UCHOJHUTEJLHBIM KOMUATET TATAPCTAH PECITYBJIMKACHI
BEPXHEYCJIOHCKOI'O FOTAPBI OCJIAH
MVYHUITUITAJIBHOT'O PAMOHA ¥ MVYHMITATIAJIb PAFIOHEI
PECITVEJIMKUA TATAPCTAH ")  BAIIIKAPMA KOMHWTETHI
TTOCTAHOBJIEHHE KAPAP
19.12.2024 1617 ¢. Bepxawmii Yenor

06 yTBEPXKOEHUM aAMUHUCTPATUBHOIO
pernameHTa npeaoCTaBleHNs MyHULMNANbHOM
yCnyru no 3aknto4yeHnto gorosopa 6e3803me3gHoro
NONb30BaHUA MyHMLUMNANbHbIM UMYLLECTBOM MO
pesynbTatam TOProB Ha NpaBo 3akNYEHMsI TaKOro
porosopa

B cooteetctBuM ¢ PepepanbHbim 3akoHoMm oT 27 wmona 2010 roga Ne 210-03 «O6
opraHv3auum nNpeaocTaBeHNst TOCYAapPCTBEHHbIX U MyHULUMNANbHbIX yCyr», ICNonHUTENbHbIN
KomuTeT BepxHeycnoHckoro MyHuumnansHoro panoHa NOCTAHOBJIAET:

1. YTBepanTb «AAMUHUCTPATUBHBIN pernamMmeHT npeaocTaBieHns MyHUUMnanbHOM yCryrm
no 3akn4veHno gorosopa 6e3B03Me3qHOro MNosib30BaHUA MyHUUMMNANbHBIM UMYLLECTBOM MO
pesynbTatam TOProB Ha NpPaBo 3aKMYEeHWs1 Takoro 4oroBopa.

2. [lpusHate yTpaTMBWIMM Cury nocTaHoBneHue KCnonHuTenbHOro kKomuteTa
BepxHeycnoHckoro myHuyunansHoro panoHa Pecnybnuku TatapcTtaHn ot 16.12.2021 r. Ne 1565
«O6 yTBEPXKOEHUN aAMUHUCTPATUBHOIO pernameHTa npeaocTaBneHns MyHULMNansHON ycrnyru
no 3aknio4veHuto gorosopa 6e3B03ME3AHOr0 MOMb30BaHUA MyHULMNANbHLIM UMYLLECTBOM MO
pesynbTatam TOProB Ha NpPaBo 3aKMYEeHUsI Takoro 4oroBopa.

3. ObHapogoBaTb AaHHOE NOCTaHOBEHNE HA MHGOPMALMOHHBIX CTEHAAX U pa3MeCcTUTb
Ha [lopTane npaBoBon WHGopMauun Pecnybnuku TaTapctaH U Ha oduumansHOM canTe
BepxHeycnoHckoro MyHuumMnansHoro panoHa Pecnybnuku TaTtapcTaH.

4. KOHTPOSIb 3a UCMOSTHEHMEM HACTOSILLLEro NOCTaHOBMNEHUS BO3MOXUTb HA 3aMecTuTenst
pykoBoantensa ICnonNHUTENbHOro KomuTeTa No coumnanbHO-9KOHOMUYECKOMY PasBUTUIO.

Bpwo pykoBoauTtens
UcnonHutenbHOro KomurteTa A.A. AxmeTWwnH

JIOKYMEHT ITOAIMUCAH
SJIEKTPOHHOM IMOAITUCHIO

CBEAEHWA O CEPTUOWKATE 3N

CeptudukaT: 41672964ECC44EBF64FEC4EBADACOA4D
Bnapeney; AxmeTwuH ApaTt AMMpoBKUY
HeicteuteneH ¢ 31.10.2024 no 24.01.2026
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YTBEpXaeH

NoCTaHOBMEHNEM

McnonHutenbHOro kommuTeTa
BepxHeycnoHcKoro MyHMUmMnansHoro
panoHa Pecny6nuku TaTtapcraH

OT «___ » 2024 . Ne

AOMUHUCTPATUBHbLIN pernaMmeHT
npeAocTaBfieHUs1 MyHULMNanbHOW yCIyru no 3akno4YeHuio orosopa
6e3B03Me34HOro Nosfib30BaHMA MyHULUMNANbHLIM UMYLLECTBOM NO
pe3ynbTaTamM TOProB Ha NpaBo 3aK/H4YEeHUA TaKoro Aorosopa

1. O6LwWwuMe nonoxeHud
1.1. TpeameT perynmpoBaHusi agMUHUCTPATUBHOIO pernameHTa

HacTosawmn aaMVHUCTPaTUBHBIN pernameHT npeaocTaBreHns
MyHUUMNanbHOM  ycnyru  (ganee —  aAMWHUCTPATUBHbLIA  PErfameHT)
yCTaHaBNMBaeT CTaHOapT W NopsiAoK NpeaocTaBneHnst MyHUUMNanbHOM yCryru
Mo 3aknoyeHuo gorosopa 6e3BO3ME3QHOr0 MOMb30BaHUS MyHULMNANbHLIM
MMYLLECTBOM MO pe3ynbTaTaM TOProB Ha MpaBO 3aKMOYEHMS TaKoro A0orosopa
(nanee — MyHUUMNanbHas ycnyra).

1.2. Kateropuun 3assuteneu

1.2.1. Jluuamu, nmerowmMmn npaso Ha noryvYeHne MyHUUMNanbLHOW yCryru,
ABMATCA PU3MYECKMe 1 ropuanyeckme nuua (aanee — 3asBuTerns).

1.2.2. C 3asBneHveM BrnpaBe o0b6paTUTbCA NpeAcTaBUTENb 3afaBUTENS,
AENCTBYIOLNWA HA OCHOBaHUMN OOKYMEHTa, yOOCTOBEPAIOLLEro ero nosiHoMouns,
nMBOo 3aKOHHbLIN NpeacTaBuTenb OU3MYECcKoro nuua (ganee — npegcraBuTerb
3aaBuTens).

1.3. Nopsagok MHOPMUPOBAHMA O NpedocTaBeHn MyHULMNanbHOW yCryrm

1.3.1. IHdopmaums o nopsake npedocTaBrneHns MyHULUNansHOM YCryru
pasMeLlaeTcs:

1) Ha MH(POPMALMOHHLIX CTEHAAX, cCoaepXaLLmMX BU3yarbHY U TEKCTOBYHO
MHGOPMALNIO O MYyHUUMUNaNbHOM Yycnyre, pacrnofioXeHHbIX B MOMELLEHUSX
MHOrOOYHKLMOHANbHbIX LEHTPOB NpeaoCTaBfeHuss roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

2) Ha ohuumanbHOM canTe BepxHeyCrnoHCKOro MyHMUmMNanbHOro pamoHa
B MH(OPMAaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTn «UHTepHeT» (www.verhniy-
uslon.tatar.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUMUMNAnbHbIX ycnyr Pecnybnuku
TaTtapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);
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4) Ha EpguMHOM nopTane rocygapCTBEHHbIX WU MYHULUMMANbHbBIX YCIyr
(dbyHkuun) (https:// www.gosuslugi.ru) (qanee — EguHbIn nopTtan);

5) B rocygapcTBeHHOM  MHGOpMaunoHHOWM  cucteme  «PeecTp
roCygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnukun TaTapcTtaH»
(http://ffrgu.tatar.ru) (nanee — PeecTp rocygapCTBeHHbIX UM MYyHUUMNANbHbIX
ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMpocam npegocTaBneHus
MYHULUMMNAnNbHOW YCIyrn OCyLLeCTBNAETCA:

1) B MHOTOOYHKLMOHAMNbHbIX LleHTpax NpeocTaBeHnsi rocyaapCTBEHHbIX
N MyHULMNANbHbLIX YCAyr NpyM yCTHOM obpalleHumn - NMUYHO UK No TenedoHny;

2) B UHTepakTnBHOM hopme EanHoro, PecnybnnkaHckoro noprana;

3) B WcnonHutensHoMm komuteTe BepxHeyCcnoHCKOro MyHuUunanbHOro
panoHa Pecnybnukn TaTapcTtaH (ganee-Ucnonkom); nuéo B MKY «[lanaTta
NMYLLLECTBEHHbIX n 3eMesibHbIX OTHOLLEHNN BepxHeycnoHckoro
MYHUUMNanbHoOro panoHa Pecnybnukun TaTtapctaHn» (ganee- MNanara):

Npwv YCTHOM OBpaLLEHNN - INYHO UK MO TeNedoHy;

npu NUCbMEHHOM (B TOM 4ucre B OpMe IMEKTPOHHOro [LOKYMEHTA)
obpalleHnn — Ha ByMaXHOM HocuTesne no noyTe, B 9NIeKTPOHHOM ¢bopme Mo
3NIEKTPOHHOM NoYTe.

1.3.3.Hpopmauma Ha EguHom nopTtane, PecnybnukaHckoMm noptasne o
nopsagke u cpokax npefocTtaBneHusi MyHUUMNanbHOW YCyrm Ha OCHOBaHWUK
cBefieHun, copepxawmxcsa B PeecTpe rocygapCTBEHHbIX U MyHUUMNASbHbIX
ycnyr, npegoctaesnsaeTcs 3aasutento 6ecnnaTHo.

fJoctyn K wHopmMaumMm O Cpokax U rnopagke npenocTaBfieHnsd
MYHULMMNANbHOW YCIyrn oCcyLecTBnseTcs 6e3 BbIMNONHEHUS 3asiBUTENEM KaKnx-
nmbo TpeboBaHuKW, B TOM uyucrie 6e3 MCNonb3oBaHMSA MNPOrPaMMHOro
obecneyeHunsi, yCTaHOBKA KOTOPOrO Ha TexXHU4Yeckne cpencrea 3asdBUTENS
TpebyeT  3aknoYeHUst  JIMLUEH3MOHHOIO UM MHOMO  cOornaweHust C
npaBoobnagatenemMm nporpaMMHOro obecnedeHusi, npegycMaTpyBatoLLErO
B3MaHue nnaTbl, perucTpauuio WM  asTopu3auuto  3adaButend Unu
npefocTaBfieHne UM NePCOHanNbHbIX AAaHHbIX.

1.3.4. [pn oOpaweHnn 3aaBuUTENS JIMYHO MNM nNo TenedoHy B
COOTBETCTBMM C NOCTYNUBLUMM ObpaLLeHnemM npegocrtaBnseTcs nHopmaums:

1) o MecTe HaxoXXOeHus MHOrO(YHKLMOHASTbHOIO LeHTpa
NpefoCTaBfieHNs rOCyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr, Kcnonkoma,
[Manatbl (agpec, rpaduk paboTbl, cripaBoOYHbIE TENEMOHLI);

2) 0 nopsiake NpenocTaBfieHUss MyHULMMAnNbHOW ycryri, o cnocobax u
CpOKax rnogadu 3asiBrieHun;

3) O kaTeropusax rpaxgaH, KOTopbiM MPeaoCcTaBnsaeTca MyHUuunanbHasa
ycrnyra; O HOPMAaTMBHbIX MNPaBOBbIX akTax, PperynMpyrwmx BOMNPOCHI
NpeaocTaBneHnsa MyHULMNANbHON yCnyru;

4) o0 nepeyHe JOKYMEHTOB, HEOBXOAMMbIX AN PACCMOTPEHMUS 3asiBIIEHUS
O NpeaocTaBneHn MyHULUNanbHOM YCIyrn, 0O cpokax npuema v perncrpayum
3asaBreHns;
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5) 0 xoge npefocTaBneHns MyHUUMNANbHOW YCNYTIW;

6) 0 MecTe pasmelleHus Ha oduumanbHOM camTe uHdopmaumm no
BONpocam NpeaocTaBieHUss MyHUUMNANbHOW yCnyru;

7) o nopsigke obxanoBaHUs 4eNCTBUN nnn 6e30encTBus OOMKHOCTHbLIX
nunu OpeaHa.

Mo nucbmeHHOMYy obpalleHUo COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMnanbHOM ycryry, nogpobHo B NMUCbMEHHOM hopme
PasbACHAKT 3asBUTENO NMOPALOK NpeaoCTaBleHnss MyHULUUNANbHOW YCryru v
BOMPOCHI, YKa3aHHbl€ B HACTOALWEM NYHKTE aAMUHUCTPATUBHOIO pernamMeHTa, u
B TedeHue Tpex paboyumx gHen co AHS perncrtpaumm obpalleHus HanpasnawoT
oTBeT 3asaButento. OTBeTbl JalTcAd Ha A3blke obpaweHua. B cnyvae
HEBO3MOXHOCTM [[aTb OTBET Ha A3blke oObpalleHus  MUCnonb3yTCs
rocygapctBeHHble a3blkn Pecnybnuku TaTapctaH.

1.3.5. WNHopmaumss no BonpocamMm npeanoctaBfieHNs MyHUUUNanbHOM
ycrnyru pasmMellaeTtcd Ha oduumanbHOM cauTe MyHUUMNanbHOro panoHa
Ncnonkoma, [lanaTtel M Ha WHGPOPMAUMOHHLIX CTEHOAX B MNOMELLEHUSIX
Mcnonkoma, MNanaTtbl Ans paboTbl ¢ 3a8BUTENAMN.

MHpopmaumna Ha rocygapCTBeHHbIX s3blkax Pecnybnukm TaTapcTaH,
pasMmewaemMas Ha MHMOPMaUMOHHbIX CTeHOax WM Ha oduumanbHOM canTe
MYHMUMNANBbHOrO panoHa B MH(OPMaLNOHHO-TENTIEKOMMYHUKALIMOHHON CEeTU
«VIHTEepHeT», BKNIOYaAET CBEAEHNA O MYHULMNANBHOW yCnyre, cogepKallinecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMWHUCTPaTMUBHOIO
pernamMeHTa, MHOpMaLUMIO O MeCcTe HaxoXOeHWSA, CNpaBOYHbIX TeredoHax,
BpemeHu paboTtbl OpaaHa, 0 rpaduke npnema 3asBreHnn Ha NnpeaocTaBneHne
MYHULMNANBHOW YCNyri.

1.4. HopmaTumBHbIe NpaBoOBble aKThbl, perynpytowmne npegocrasneHmne
MYHULMNANBHOW yCnyru

1.4.1. TlepevyeHb HOPMATMBHbLIX [MPABOBbIX aKTOB, pPEerysmpyroLmnx
npefocTaBfieHne  MyHUUMNanbHOW  ycryrm  (C yKasaHMeM  pPeKkBU3UTOB
HOPMaTMBHbIX MNPaBOBbIX aKTOB W  WUCTOYHUKOB UX  odumumanbHOro
onybnmMkoBaHus), pasmeLleH Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX
N MyHULUMNANbHbLIX YCNyr, HA oduunanbHOM canMTe MyHULUUNAnNbLHOro panoHa B
MHJOPMAaLMOHHO-TENEKOMMYHUKALNOHHOW ceTu «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernamMeHTa B 4eUCTBYHOLLEN peaakuum
noanexnT pasmelleHnto Ha EgmHom noptane, B PeecTpe rocyaapCTBeHHbIX U
MYHUUMNANbHBIX YyCryr, Ha oduumanbHOM canTe MyHUUMNanbHOro B
NHAOPMaLIMOHHO-TENEKOMMYHUKALNOHHON ceTu « IHTepHeT».

1.5. TepMuHBbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM perfiameHTe, 1 nx
onpeaeneHuns
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1.5.1. B agmMuHuCTpaTMBHOM pernameHTe WCMNoSb3YyTCA cregyouime
TEPMUHbI N orpeaeneHus:

yaaneHHoe  paboyee  MeCTO  MHOMOYHKUMOHANbHOMO  LIEHTpa
npenocTaBneHns rocyaapCcTBEHHbIX U MYHULMMNASbHBIX YCIYr — TeppuTopuansHO
ob6ocobrieHHoe CTpyKTypHOe noapasgerieHne (odmc) MHOrogyHKLMOHANTbHOro
LeHTpa npeaocTaBneHna TroCydapCTBEHHbIX W MyHMUMNAmbHbIX  YCIyr,
CO3[aHHOE B ropOACKOM (CEeNbCKOM) NMOCENEeHUN MYHULMNANbLHOro panoHa unn B
ropogckom okpyre Pecnybnuku TaTtapcTaH B COOTBETCTBUM C MyHKTOM 34
[MpaBun opraHuszaumm OeaTenbHOCTU  MHOMOQOYHKUMOHAmbHbIX  LIEHTPOB
NpeaocTaBneHNss rocydapCTBEHHbLIX U MYHULUMMANbHLIX YCIYyr, YTBEPXOEHHbIX
noctaHoeneHneM lNpasutenbctea Poccurckon dengepaumnm ot 22 gekabps 2012
r. Ne 1376 «O6 yTtBepxgeHun [lpaBun opraHuM3aunmm LessTeNnbHOCTU
MHOrOOYHKUMOHASbHbLIX LUEHTPOB NPeAoCTaBIiEeHUS TOCYAapPCTBEHHbIX U
MYHUUMNANbHbLIX YCYr»;

TexHu4yeckas owwmnbka - owmbka (onmcka, onevartka, rpammMmaTudeckas unm
apudmeTmyeckan owmnbka nnbo nogobHas owwmbka), gonylieHHasi opraHoMm,
NpeaoCTaBNALLMM MYHULMNASBHYIO YCIyry, U NpuBeALllas K HECOOTBETCTBUIO
CBEOEHNN, BHECEHHbIX B [AOKYMEHT (pe3ynbTaT MYHUUMNANbLHOW YCIyrn),
cBeeHNAM B JOKYMEHTaxX, Ha OCHOBaHUM KOTOPbIX BHOCUITUCb CBEAEHUS;

EonnHasa cuctema ngeHtTudmkaunm n ayteHTudukaumm B HpacTpykType,
obecneunBatoLLemn MHGOPMAaLIMOHHO-TEXHOOMMYECKoe B3anMogencreme
NHGOPMALMOHHBIX CUCTEM, NCMOoNb3yeMbIX ans npeanocTaBneHuns
rOCyJapCTBEHHbIX U MyHMUMNASbHBLIX YCNYr B 3fIEKTPOHHOW (hopme (panee —
ECUA) — (enepanbHas rocyaapCcTBeHHas MWHMOpMaUMOHHas cucTema,
obecneuvnBaroLlas CaHKLMOHNPOBAHHbBIN AOCTYN y4aCTHUKOB MHAOPMALMOHHOIO
B3aUMOLENCTBUA B CUCTEME UAEHTU(MKaumm ©n  ayteHTudukaumm K
MHdOOPMaLMK, coepXKallemncs B rocygapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMaX
N UHbIX NHOPMALMOHHBIX CUCTEMAX;

MoLl - "ocynapctBeHHoe OrookeTHoe yypexneHue
«MHOro(yHKUMOHANbHLIN  LEHTP  NPefoCTaBfeHuss rocygapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr B Pecnybnuke TaTapctaHy;

ANC MOLl - AsTomMatmsupoBaHHasi WHGOpPMaAUMOHHAA cucTema
MHOrO(PYHKUNOHASbHbLIX  LEHTPOB NPeAoCTaBliEHUA roCyaapCTBEHHbIX U
MyHUUMNaneHbIX yenyr Pecnybnuku TaTapctaH.

1.5.2. OcHoBHble NOHATUSA, ncnonb3yemble B HacTosLeM
aAMUHUCTPATUBHOM perfnamMeHTe, NPUMEHSIOTCH B TOM Xe 3HayeHUn, 4YTo N B
denepanbHoM 3akoHe oT 26 wuona 2006 roga Ne 135-03 «O 3zawwute
KOHKYPEHL UMY .

1.5.3. B agMuHuUCTpaTMBHOM pernamMeHTe no4 3asBfieHneM o
npeanocTaBneHMn MyHuUMNanbHOW ycrnyrn (ganee - 3asaBneHue) NoHuMaeTcd
3anpoc o NpegocTaBfieHNN MyHULMNATbHOW YCIyry, NO4AHHbLIM B COOTBETCTBUN
C NyHKTOM 3 cTaTbm 2 PefeparnbHoro 3akoHa ot 27 nonga 2010 roga Ne 210-$3
«O6 opraHusaumMm npegocTaBfeHns rocygapCTBEHHbIX WU MYHULMMANbHbIX
ycnyr» (oanee — ®egepanbHbin 3akoH Ne 210-$3).
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2. CtaHpapT npeaocTaBrieHUss MyHMUUNanbHOM yCnyru
2.1. HaumeHoBaHne MyHMUMNANbHOW yCIyru

3akntoyeHne JoroBopa 6e3B03Me3gHOro Nosib30BaHuA MYHUUUNAJTbHbIM
MMYLLIECTBOM MO pe3yJibTaTaM TOProB Ha rnpaBo 3aKro4YeHUA Takoro gorosopa.

2.2. HanmeHoBaHue NCNoJiHNTEINbHO-pacnopaanTeribHoOro opraHa MmecTtHoro
camMoynpaBJieHud, HenocpeacrtseHHO npeaocrtasndrowero MyHmuunarnbHYHO

ycnyry

NcnonHuTenbHbIn - KOMUTET BepXHEyCNOHCKOro  MyHMUMUManbHOro panoHa
Pecnybnukn TatapcTtaH».

2.3. OnucaHve pesynbTarta NpegocTaBneHns MyHULUMNansHOW yeryru

2.3.1. PesynbTaToM NpegocTaBrieHna MyHUUMNanbHOW yCryru ABNSeTCs:

1) npoekT poroBopa 0e3BO3ME3QHOro MoSfb30BaHUA MyHUUMMNANbHBIM
nMmywiectsoMm (npunoxeHme Ne 1 K HacTodwemy aaMUHUCTPATUBHOMY
perfnameHTy, NpUNoXnTb (oopMy 4OroBopa);

2) peweHne o6 oOTkase B nNpenoCTaBNeHUUM MYHULMNANbHOW YCryru
(npunoxeHue Ne 2 K HacTosweMy agMUHUCTPATUBHOMY PErnamMeHTy);

3) peweHne 06 oTKaze B NpuemMe [OKYMEHTOB, HeobXoauMmbIX Ond
npegocTaBneHns MyHuumnansHon ycnyru (npunoxeHue Ne 3 K HacTosLwemy
agAMUHUCTPATUBHOMY perfnameHTy).

2.3.2. PesynbTat npegocTaBneHns MyHULUNansHOW yCryru HanpasnseTcs
3asaBuUTEN0O B (POPME OSIEKTPOHHOrO [OKYMEHTa, MNOLMMCaHHOIo YCUNEHHOWN
KBanuumpoBaHHOM 9JIEKTPOHHOM noanUCHIO YNOSIHOMOYEHHOro
AOSDKHOCTHOro nuua PykoBoguTtens ncnosnikoma (nmbo Nanatbl), B COOTBETCTBUM
¢ ®enepanbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne 63-03 «O6 3neKTPOHHON
nognucu» (aanee — ®epepanpHbit 3akoH Ne 63-93) B NUYHLIN KabuHeT EgnHoro
noptan. B cnyyae HanpaBneHusa 3asiBfieHUa nocpencreom PecnybnukaHcKoro
nopTana pesynibTaTt NpegoCcTaBneHna MyHUUMNanbHOW YCIyrn HanpaBnsaeTcHd B
NN4YHbIN KabuHeT PecnybnunkaHckoro noprana.

2.3.3. o BbIOOpPY 3asiBUTENA pe3ynbTaT NpegocTaBNeHns MyHULMNanbHOM
ycnyru Bblgaetca B OpraHe unm B MOLL B dhopme ak3emnngpa 9nekTPOHHOro
AOKYMEHTa, pacnedaTtaHHoOro Ha 6ymMaxxHoM HocuTene, 3aBePEHHOro nevyaTbio U1
NO4MUCLI0 COOTBETCTBEHHO YNOMHOMOYEHHOIO A0SMKHOCTHOrO nuua OpraHa unm
paboTHmMka MOLL.

2.3.4. 3agButenb BnpaBe nNoOMyuYnTb pesynbTaT npegocTaBfieHnsd
MYHULUMNANbHON ycnyrn B oOpMe 3S1IEKTPOHHOrO AOKYMeHTa B TeYeHMe Cpoka
AencTBusA pesynbrara npegocTtaBfieHNa MyHULMNANbHOW YCyru.
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2.4. CpoK npegocTaBneHnsa MyHUUunanbHOM ycnyru, B TOM YUCHe C y4eTOM
HeobxoaumMocTu obpalleHns B opraHmM3aunn, y4acTeylowme B npeaocTaBneHnm
MYHULMNAbHOW YCIyrn, CPOK MPUOCTAHOBIIEHUSA NpeaoCTaBieHNA
MYHULMNATbHOW YCIyrn B criydae, eCcriv BO3MOXHOCTb NPUOCTaHOBIEHUS
npegycMoTpeHa 3akoHodaTenbcTBoM Poccurckon ®epepauunm, Cpok Bblaaum
(HanpaBneHus) OKYMEHTOB, ABMAIOLWMXCA pe3yfibTaToM NpegoCcTaBNeHus
MYHUUMNANbHOW yCNyru

2.4.1. MyHMumnaneHaqa ycnyra npegocrasnsieTcs B TedeHne 29 paboymx
AHen. Cpok oxuaaHuss TOproB He BXOAUT B CPOK NpefocTaBrieHus
MYHULMNANbsHOW YCIyru.

2.4.2. NpunoctaHoBneHne cpoka npeaocTaBrneHns MyHULMMNansHOW ycryru
He npegyCMOTPEHO.

24.3. HanpaBneHne  [OOKyMeHTa,  SABMAIOWEroca  pesynsTaTom
NpeaoCcTaBfieHns MyHUUUNANbLHOW YCNyrn B hopme 3NEKTPOHHOIO JOKYMEHTA,
3aABUTENIO OCYLLLECTBNAETCA B AeHb OPOPMIEHUS U perncTpaumnm pesynbrara
NpeaoCcTaBeHns MyHULMNansHOW YCIyru.

2.5. VcuepnbiBatoLLmii nepeyvyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3akoHoaaTeNbHbIMU UMM MHBIMU HOPMAaTUBHbLIMU MPaBOBLIMW akTaMu Ans
NpeaocTaBneHns MyHULMNanbHOM YCnyrn, a Takke YCnyr, KoTopble SIBNAOTCH
HeobxoanMbIMKN 1 06s13aTeNbHbIMU ANS NPeaocTaBNeHNss MyHULMNanbHbIX
ycnyr, noanexatumx npeacTaBneHunto 3asBuTenem, cnocodbl Nx nony4eHms
3asBMTENEM, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX NpeacTaBrneHus

2.5.1. ing nonyyeHus MyHMUMNANbLHOW yCryru 3asiBuTenb npeacraBnseT
cnegywoLwine AOKYMEHTbI:

1) OOKYMEHT, YOOCTOBEPSHLWMA JIMYHOCTL (He TpebyeTca B cnydae
obpalueHunsa nocpeactesom EgmHoro, PecnybnnkaHckoro noptana);

2) OOKYMEHT, y4OCTOBEPAOLMIA NOSTHOMOYMS NpeaCcTaBUTENS 3adBUTENS;

3) 3asBneHue:

B dopMe [OKymeHTa Ha OymaxHoMm Hocutene (npunoxeHune Ne 4 k
HacTosiLemMy agMUHUCTPATUBHOMY perfiaMmeHTy);

B  OneKkTpoHHOW dopme  (3anonHseTcss  NocpeAcTBOM — BHECEHMUS
COOTBETCTBYIOLLNX CBEAEHUN B INIEKTPOHHYIO (hOopMy 3adBNeHuns1), nognmcaHHoe
B COOTBETCTBMM C TpeboBaHuMsaMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO
pernameHTa, npu obpaweHun nocpeactsoM EamHoro, PecnybnukaHckoro
nopTana.

2.5.2. 3agBneHve 1 npunaraemble JOKYMEHTbl MOryT BbITb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 crieayoLwmx cnocobos:

1) uyepes MOL| Ha OymaxHbIX HOCUTENAX W B BUOE INEKTPOHHbIX
AOKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHUAM NyHKTa 2.5.3
aAMUWHUCTPATUBHOIO pernamMmeHTa,;
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2) nocpeactsom EauHoro, PecnybnukaHckoro nopTtana B 3MneKTPOHHOW
opme;

3) B OpraH nN4HO MNM NOCPEACTBOM MOYTOBOM CBA3N Ha BymakHOM
HocuTene. 3asiBfieHWe W NpunaraeMmble [OOKYMEHTbl, MpW  HanpaBneHuu
NocpeaCTBOM NOYTOBOW CBA3K, 3aBEPSIOTCS B YCTAHOBIEHHOM MOPSIAKE.

2.5.3. 3asBneHve npuv HanpaseneHunm nocpeacrtsoMm  EauHoro,
PecnybnukaHckoro noprtana nognucbiBaeTca NPOCTON 3N1EKTPOHHOM NOAMUCHIO
3asBUTENS.

[ns nonyyeHna NpocTon dNEKTPOHHOW NoAnncK 3adaBUTeNto Heobxoanmo
nponuTn npouenypy pernctpaummn (ayteHtngpukaumm) B ECUA, a Takke
noaTBEPAUTb YYETHYIO 3amnuchb.

ONEKTPOHHbIA AOKYMEHT (9NEeKTPOHHbLIN 0Bpa3 AOKyMEeHTa), YKa3aHHbIN B
noanyHkTe 2 nyHkta 2.5.1 aAMUHUCTPATUBHOIO perfiameHTa, 3aBepseTcs
YCUNEHHON  KBanMOUUUPOBAHHOM MOAMUCBID NUL, YNOSHOMOYEHHbIX Ha
cosfaHuve 1 nognucaHue Takux JOKYMEHTOB, B TOM YuMCIie HoTapuycamu.

ONEKTPOHHbIE  AOKYMEHTbl  (9NEeKTPOHHble  00pa3sbl  AOKYMEHTOB),
npunaraemMsble K 3adBeHnto, B TOM Y1Cne JOBEPEHHOCTU, HANPaBATCSA B BUAE
dannos B dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He
6onee 50 Mb6anT.

KauecTBO npenoctaBnsieMblX 3MEKTPOHHbIX LOKYMEHTOB (9MNEKTPOHHbIX
0b6pa3oB OOKYMEHTOB) AOSMKHO MO3BOMATL B MOSIHOM OObeMe NpovnTaTb TEKCT
AOKYMEHTa U pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaetcsa TpeboBaTb OT 3asBUTENS:

1) npeacTtaBneHVss OOKYMEHTOB M MHopMauuMm Unn OCyLLLEeCTBNEHNSA
AEeVNCTBUW, NpenCTaBleHne UNu OCyLLEeCTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO
HOPMaTUBHbIMW  MPaBOBbLIMA  akTaMu,  PErynupylownuMm  OTHOLLEHUS,
BO3HMKalOLLME B CBA3WN C NpefocTaBneHneM MyHULMNANbHOW YCIyru;

2) oCyLLeCcTBEHNS OENCTBUIN, B TOM YUCE COrfiacoBaHUM, HEOBXOOMMbIX
ANS NONyYeHUs MyHUUMNAnbHOW YCIyrn N CBsA3aHHbIX C oOpalleHneM B UHblEe
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camMmoyrnpaBfeHns, opraHu3aunu,
3a VCKIIIOMEHMEM MNOSTyYEHNSA YCIyr U MofyyYeHns AOKYMEHTOB U MHdopMaLmu,
npegocTaBnsemMblx B pe3yrnbTate nNpefoCTaBfeHnst TaknxX YCnyr, BKIHOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactn 1 ctatbem 9 degepanbHoro 3akoHa Ne 210-03
(HeobxoaAnMbIX N 0Bs3aTeNbHbIX YCIYr);

3) npeacTaBrieHUss OOKYMEHTOB W WHQOpMauuu, OTCyTcTBuME W (UNn)
HeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanucCb Mpu rnepBoOHaYaribHOM OTKa3e B
npuemMe [OOKYMEHTOB, HeobxoammbixX AfA NpefoCTaBfeHUst MyHULMNAnbHOM
ycnyrn, nnbo B NpefoCTaBfieHMM MyHMUMNANbHOW YCRyrn, 3a MWCKNIOYEeHUeM
cnegyroLwmnx criyyaes:

a) nameHeHne TpeboBaHNn HOPMATUBHbLIX NPABOBbLIX aKTOB, KacatoLMXCs
npefnocTaBneHnss MyHUUUNanbHOW YCryru, nocrie nepBoOHavaribHOM nogayu
3asiBfieHnst 0 NpefoCcTaBfieHU MyHULMNAIbHOW YCIyru;

6) HanuMyme owmnboK B 3adBMNEHUN O MNpPefoCTaBNeHMUM MyHUUMNANbHON
yCnyru u OOKyMeHTax, NofdaHHbIX 3asgBUTESIeM Nnocne nepBoHavasnibHOro oTkasa

[lokymeHT co3aaH B anekTpoHHon chopme. Ne 1617 ot 19.12.2024. NcnonHutens: Kyyymosa J1.C. 0 3IEKTPOHHbINA
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B NpuUeme OOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBeHUs MyHULMNANbHOM
ycnyrm, nnbo B npeaocTaBfieHUN MyHULUNANbHOW YCNYrn U He BKIKOYEHHbIX B
NpeacTaBneHHbI paHee KOMMNMEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa AENCTBUSA AOKYMEHTOB UMM N3MEHEHNE NHGOpMaLnK
nocne nepBoHavarbHOro OoTkasa B MNpueme AOOKYMEHTOB, HeoOXoaAuMbIX AJIS
npefoocTaBneHns  MyHuuMnanbHoOM  ycnyrn, nmbo B npenocTaBreHuu
MYHULMNANTbHOW YCIyTu;

r) BblsiBlIeHWE [AOKYMeHTanbHO MoATBepXAeHHOro dakta (npu3HakoB)
owmnbBOYHOro MM NPoTMBOMNpPaBHOro AencTeus (6e3nencTtBnda) OOMKHOCTHOrO
nuua OpraHa, pabotHuka MOL|, npu nepBoHa4anbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobXoauMbIX AOnsa NpeaoCcTaBfeHust MyHUMUMNanbHOW YCIyru,
nnbo B NpeaocTaBneHnn MyHUUMNANbLHOW YCIyrn, 0 YeM B MMCbMEHHOM Buae 3a
nognucbto pykosogutens OpraHa npu nepBOHayanbHOM OTKase B MNpueme
OOKYMEHTOB, HeobXoAMMbIX ANs NpefoCcTaBNeHus MYHUUMNanbHOM YCIyru,
yBeAOMNSAETCS 3asaBUTENb, @ TakkKe NPUHOCATCA U3BUHEHUS 3a JOCTaBfEHHbIE
HeynobcTBa;

4) npegocTtaBneHns Ha ByMaKHOM HocuTene AOKYMEHTOB 1 MHpopMaLuu,
3NEKTPOHHbLIE 00Opa3bl KOTOPbIX paHee ObinNu 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4vactm 1 crtatbm 16 ®PepepanbHoro 3akoHa Ne 210-3, 3a
NCKNIOYEHMEM CINyYaeB, ECINN HAHECEHNE OTMETOK Ha Takne JOKYMEHTbI NMbo nx
N3bATNE ABNAeTcA HeobxoaAnMbIM ycrnoBuem npeaocTaBneHns
rocygapCTBEHHOM UMM MyHUAUMNANbHOWM  YCIyrM, W  WHbIX  CIyYaes,
YCTaHOBIEHHbIX beaeparnbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLmin nepedeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMU MPABOBLIMU akTaMu 418 NpeAoCcTaBfIeHNA MyHULMNANbHON
YyCnyru, KOTopble HaxXoOATCHA B pacnopsXXeHUN rocyapCTBEHHbIX OpraHoB,
OpraHoB MECTHOro caMoynpaBfeHns N NOABESOMCTBEHHbIX rOCY4apCTBEHHbIM
opraHam unm opraHam MecTHOro camoynpasSieHUA opraHn3aunmn n KoTopble
3asBuUTENb BNpaBe NpeacTaBUTb, a Takke crnocobbl X NOMyvYeHns
3asBUTENAMU, B TOM YUCIIE B 3MEKTPOHHOMN popme, NMOPAOO0K UX
npeacTaBneHuns; rocygapCTBEHHbIN opraH, opraH MeCTHOro camMmoynpasreHus
nnbo opraHmsauusl, B pacnopsXXeHUM KOTOPbIX HAXOASATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyatoTca B paMKkax MexXBeoMCTBEHHOIo B3anMOLAENCTBUS:
1) cBegeHna O [OENCTBYWOWEM nacnopTe rpaxnaHnHa Poccuinckon
denepaunn — MBL Poccuu;

2) cBefgeHna O HoTapuarnbHOM goBepeHHoCTM —  ®PepepanbHas
HOTapuarnbHaga nanara.

2.6.2. HenpencraesneHve (HecBoeBpeMeHHOe npeacTaBneHue)
yKazaHHbIMM B nNyHKTe 2.6.1 agMWHUCTPATMBHOIO perfiameHTa opraHamm
rocygapCTBEHHOM BnacTu, opraHamu MECTHOro camMmoynpasreHus,

opraHM3auMsiMn JOKYMEHTOB W CBEAEHUN HE MOXET SABNATLCS OCHOBAHWEM )15
OTKa3a B NpefoCTaBlIEHUN MyHULMNANBHOW YCNyri.

[lokymeHT co3aaH B anekTpoHHon chopme. Ne 1617 ot 19.12.2024. NcnonHutens: Kyyymosa J1.C. 0 3IEKTPOHHbINA
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2.6.3. JomKHOCTHOE Nuuo 1 (Mnun) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1
agMMHUCTPATUBHOIO perfiameHTa opraHoB U opraHmMsauuin, He npeactaBmBLLME
(HECBOEBPEMEHHO MpeacCTaBMBLUME) 3amnpoLUEHHbIE WM Haxogswumecss B
pacrnopsKEHUM OOKYMEHT WNM CBeAeHus, noanexar aaMUHUCTPaTUBHOMN,
ANCUMMIMHAPHOW WKW MHOW  OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTBoM Poccuinckon deaepaunu.

2.6.4. 3anpelaetca TpeboBaTh OT 3asiBUTENS JOKYMEHTbI CBEAEHUSA, B TOM
yucne nNoAaTBepXxaaloline BHECEeHWe 3asBuTenemMm nnatbl 3a npegocraBrieHne
MYHUUMNANbHOW YCNYrn, Haxogsawmnecs B pacrnopsiKEHUU rocygapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro camoynpaBfieHUs W  NOoABELOMCTBEHHbIX
rocyogapCTBEHHbIM OpraHam WNM oOpraHam MECTHOro caMOynpaBfieHus
opraHmsaumn.

HenpencraBneHve 3adaButenieM [OOKYMEHTOB, COAepXalluux CBedeHus,
KOTOpble HaxoAATCs B PaCMOPSKEHUW rOCYLapCTBEHHbLIX OpraHoB, OpraHoB
MECTHOIro camoynpaBneHus U NogBeLOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam
WNM opraHam MEeCTHOrO CaMOynpaBfieHUs OpraHuMsauun, He 4BnNAeTCs
OCHOBaHMEM [fs oOTKas3a 3asiBUTENt0 B MNpefoCTaBleHMM MyHULMNanbHOW
yCnyru.

2.7. VNlcuepnbliBatowmin nepevyeHb OCHOBaHUM A1 OTKa3a B npueme
AOKYMEHTOB, HEO6XOAUMBIX AS1s NPefOoCTaBNeHUss MyHULMNANbHOM YCIyrn

2.7.1. OcHoBaHUAMKU ONS OTKasa B NpuemMe OOKYMEHTOB, HEOBXOAMMbIX
ANS NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru, SBnaTCs:

1) npeacTaBneHHble 3adBUTENEM [OKYMEHTbl cogepXaT NO4YUCTKA WU
MCrnpaBneHns TeKCTa, He 3aBEepeHHble B MNopsake, YCTaHOBMEHHOM
3akoHogaTenbcTBoM Poccuinckon denepaunu;

2) DOKYMEHTbI cofepXaT NOBPEXAEHUS, HAarNn4mne KOTOPbIX HE NO3BOMSIET B
nofiHoMm obbemMe Mcnonb3oBaTh MHGOPMaUMIO U CBEOAEHUSs, coaepKalumecs B
AOKYMEHTaxX Afis NnpeaocTaBneHnsa MyHULMNanbHOM YCNyru;

3) NnpeacTaBneHHble AOKYMEHTbI UMW CBEAEHUS YTpaTUNN CUNY HA MOMEHT
obpaweHna 3a MyHUUMNANbHOM YCNyrom (OOKYMEHT, YO4OCTOBEPSAIOLLMMA
NOfTHOMOYMS  NpPeacTaBuUTENs  3asBUTENsd, B crydae obpaueHns 3a
npeaocTaBneEHMEM MYHULMMNANBHOM YCNYIN YKa3aHHbIM JINLOM);

4) nogadva 3asiBNeHMst O NpeaocTaBneHMM MYHUUMNANbHOW YCryrn wu
AOKYMEHTOB, HEOBXOOMMBLIX ONS NpeaoCTaBneHuMst MyHUUMNanbHOW ycnyru, B
3N1EKTPOHHOM (hbopMe C HapyLLEHNEM YCTaHOBMEHHbIX TpeboBaHui;

5) HekoppeKTHOoe 3anofHeHne obsa3aTenbHbIX Nonen B opme 3asBneHus,
B TOM 4uCre B MWHTEpPaKTMBHOW opme 3asBneHuss Ha EguHom,
PecnybnukaHckoMm noptane (He4oCTOBEpHOEe, HenonHoe, NMbo HenpasuibHOE
3arnosHeHne);

6) NpeacTaBneHne HenosTHOro KOMMNeKTa AOKYMEHTOB, HEOOXOANMbIX ANs
npeaocTaBneHns MyHULMNANbHON YCIyTu;
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CtpaHuua 10 u3 47. CtpaHuua cosgaHa: 19.12.2024 13:44 =¥ TATAPCTAH



10

7) 3asBrneHMe O nNpegocTaBfieHMM ycnyrm nogaHo B OpraH
rocygapCTBEHHOM BNacTW, OpraH MECTHOro caMoyrnpaBieHUs UM opraHn3auuto,
B NMOSTHOMOYMA KOTOPbIX HE BXOAUT NpeaocTaBrieHne MyHUUMnanbHOW yCnyru;

8) HecobntoaeHne ycTaHOBMEHHbIX cTaTben 11 deaepanbHOro 3akoHa oT
6 anpensa 2011 roga Ne 63-93 «O6 aneKkTpOHHOW NOANUCUY YCITIOBUIA NPU3HAHNUSA
AeNCTBUTENBbHOCTU YCUITEHHOW KBaNUUUMPOBaAHHOM 3NEKTPOHHOW NOAMUCK.

2.7.2. TlepedyeHb OCHOBaHWW AN OTKa3a B nNpueme [JOKYMEHTOB,
HeoOXoOAMMbIX  ONA  MNOSydeHUs  MYHUUMNANbHOM  YCIyrn,  SBNSIETCS
ncyepnbliBatoLL M.

2.7.3. PeweHne 06 oOTKaze B npuveme 3asiBieHUSs WU [JOKYMEHTOB,
HeoOXxoaAMMbIX ANs NPeaocTaBfeHUa MyHUMUUNANbHOW YCNyrn, MOXeT ObITb
MNMPUHATO Kak BO BpeMs rpuemMa 3asBuTens, Tak U rocrne nosydeHus
OTBETCTBEHHbIM  OO/MKHOCTHbIM  nmuom  OpraHa  HeobxogumbiX — Ans
NpefoCTaBnNeHns  MyHUMUMNanbHOW  ycrnyru  OOKYMEHTOB  (CBedeHun) C
NCcnonb3oBaHNEM MEXBEAOMCTBEHHOIO MHGOPMaLMOHHOIO B3aMMOA4ENCTBUS, B
CpOK, HE npeBbllwatowmn 9 pabounx gHEn Co AHA perncTpauum 3asBreHus.

2.7.4. 3anpelwaetca OTKasblBaTb B MpuvemMe 3asiBIEHUS W UHbIX
AOKYMEHTOB, HEOBXOaUMbIX ONA NpefoCTaBfeHuss MyHuMUMnanbHOW ycnyrun, B
cnyyae ecnn 3adBneHMe M OOKYMEHTbl, Heobxoaumble ANs npeaocTaBfieHnsd
MYHUUMNANbHON YCryrk, nogaHbl B COOTBETCTBUN C MHA)OPMALIMEN O CPOKax U
nopsiake npeaocTaBfieHNs  MyHUUMNANbHOM  ycryry, onybriukoBaHHOMW Ha
EaovHom noptane, PecnybnnkaHckom noprarne.

2.8. VlcuepnbiBarolwmnm nepeyeHb OCHOBaHUM N9 NPUOCTaHOBIEHMS UMK OTKa3a
B NpeaocTaBneHnn MyHUUMNansHOM yCryru

2.8.1. OcHoBaHusa ans NPUOCTaHOBIEHNS npenocraBneHns
MYHULMNANTbHOW YCIyrn OTCYTCTBYIOT.

2.8.2. OcHoBaHusa OAns oTkasa B NpegocTaBneHnn MyHUUMNnansHOW yCryru:

1) 3anpawwmBaemMoe 3adaBuTeneM MyHuUUMNanNbHOE UMYLLECTBO MNOLNEXUT
KanuTanbHOMY PEMOHTY, PEKOHCTPYKUMW UMM CHOCY B COOTBETCTBUMU C
TpeboBaHNAMM rpagoCTPOUTENBHOIO 3aKoHoOaTenbCcTBa Poccuinckon
denepaunu;

2) BUA OEATEeNbHOCTU, ONs OCYLLECTBEHUA KOTOPOro 3anpalunBaeTcs
MyHUUMNANbHOE  HeOBWXUMOE UMYyLLeCTBO, He COOTBETCTBYeT Buaam
paspeLleHHOro  UCMnosib30BaHWA  JaHHOMO  UMyLLeCcTBa, YCTaHOBJIEHHbIM
rpagoCTpouTEnbHbIMU pernameHTamu;

3) MyHMuunanbHOe WMYLWECTBO WCMONb3yeTCsa oOpraHamm MeCTHOro
camMmoynpaBrfieHUs B LensaxX pelleHusi BONPOCOB MECTHOro 3HayeHua u (unm)
OCYLLECTBIMEHUS OTAEeNbHbIX [OCYAAPCTBEHHbLIX MOSTHOMOYMN, NepeaaHHbIX
opraHaMm MeCTHOro camoynpaBfieHUss B COOTBETCTBMM C defeparibHbIMn
3aKoHaMu n 3akoHamMmn cybbekToB Poccunckon ®eaepauyuu;

[lokymeHT co3aaH B anekTpoHHon chopme. Ne 1617 ot 19.12.2024. NcnonHutens: Kyyymosa J1.C. 0 3IEKTPOHHbINA
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4) B OTHOLLUEHMM 3anpalunMBaemMoro MyHMUMNanbHOro NMyLLLecTBa NPUHATO
pelweHne o nepegavye ero TpeTbMM fNMUaM B paMKax [OenCTBYHOLLEro
3akoHogaTenbcTBa Poccunckon ®enepauumm;

5) uenu, Ona OOCTMXKEHUA KOTOPbIX 3anpaluBaeTcs MyHUUMNanbHOe
MMYLWECTBO, He COOTBETCTBYIOT UendaM npeaocTtaBfieHna MyHUUUNanbHOro
nmywiecTsa B 6€3B03Me34HOE NOfb30BaHUE;

6) B nNpeacTaBfeHHbIX 3asiBfeHun U (Unn) OOKYMEHTaxX COAepXUTcs
HenomnHasa v (UNKn) HedOCTOBEPHas MHpopMaLms;

7) 3asBMTENb He sBNdeTca nobeanTenemM COCTOSIBLUMXCHA TOProB.

2.8.3. [llepeyeHb OCHOBaHMM AOnNa OTKaza B NpeaocTaBrieHun
MYHMUMNANbHOW YCNYrn sSiBNSAETCS NcHepnbIiBaloLWMM.

2.8.4. 3anpeuwaetca oOTKasblBaTb B NpeAocTaBfieHUM MYHULMNANTbHOM
yCrnyru B criydae, ecrnuv 3asaBfneHue 0 npefoCTaBfeHn MyHULMNanbHOM YCIyrm
NnoaaHoO B COOTBETCTBUM C MHPOPMaALIMEN O CPpOKax U Nopsiake npegocTtaBreHns
MyHMUMNaneHOMW  ycnyrn,  onybnukoBaHHoOW Ha  EgmHom  nopTane,
PecnybnukaHckom noprane.

2.9. nOpFl,EI,OK, pa3mMmep n oCHoBaHNUA B3IMMaHUA rocy,qapCTBeHHoﬂ NOLWJINHBLI NN
WHOW NnaTbl, B3aMUMaeMon 3a npegocraBlrieHne MyHI/ILI,I/II'IaJ'IbHOI\/‘I ycnyrmn

MyHl/ILI,l/II'IaJ'IbHaFl ycnyra rnpeagoctaBiiAeTCcA Ha ©e3B03Me34HOMN OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble ABMATCA HeobxoaMMbIMK 1 0BA3aTENLHBIMU
AN18 NpefocTaBrneHns MyHUUunansHOW ycnyru, B TOM YUCHe CBEAEHUSA O
OOKYyMeHTe (OOKyMeHTax), BbljaBaeMOM (BblJaBaeMbIX) OpraHM3aumnsamu,

y4acCTBYHOLLMMU B NpeaoCTaBleHNN MyHULMNAanbHbIX YCNyr

[MpenocTaBneHne HeobxoaMMbIX U 0BA3aTENbHbBIX YCNyr He TpebyeTcs.

2.11. MNopspgok, pasmep 1 OCHOBaHUS B3MMaHWUA NriaTthl 3a NnpegocTasBlieHne
ycrnyr, KoTopble SBSAITCA HeobXoauMbIMU 1 06A3aTeNbHLIMU A5
npenocTaBneHns MyHULMNAnbHOW yCryru, BKAYaa nHopmMauuio 0 MeToANKe
pacyeTa pa3mepa Takow nnaTbl

[MpepoctaBneHne HeobxoanMbIX N 0bs3aTeNbHbIX yCNyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXnaaHusi B oMepeaun npu nogaye 3anpoca o
npeanocTaBneHn MyHUUMNAIbHOW YCIyru, yCnyru, npeaocraBrisieMon
opraHusaumen, ydacTBYyHOLLEN B NpeaocTaBfieHNN MyHULMNANBHOW YCyru, 1
npwn nonyyvyeHnn pesynbTata NpeaocTaBeHNa Takux yCryr

2.12.1. Bpema oxugaHna npu nogadye 3asBfeHUs Ha nornyyeHue
MyHUUMNaneHOW ycnyru - He 6onee 15 MUHYT.
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2.12.2. lNpun nony4yeHun pesynbTata MpeocTaBleHns MyHULMNANbHON
yCrnyru MakcumarbHbI CPOK OXWOAHUA B ovepean He OOrKeH npesbiwaTtb 15
MUHYT.

2.13. Cpok 1 nopsagoK pernctpaumm 3anpoca 3asaButens o npeaoctaBneHnm
MYHULMNANbHOW YCIyrn U yCnyrn, npegocTaBndeMon opraHnsaumen,
yyacTByoLen B NpeaocTaBieHNn MyHULUNAanbHOW yCrnyru, B TOM Yncne B
3NeKTPOHHON dhopme

2.13.1. lMpu nuyHom obpaweHnn B MOPL B geHb nogayvn 3asiBneHus
3aaBuTento Bblgaetca pacnucka nd AVC ML ¢ pernctpayMOHHbIM HOMEPOM,
noaTBepXKaarLmMM, YTO 3asiBIEHME OTMNPaBIIEHO, N AaTON Nogadun 3asBIEHUS.

2.13.2. lpu HanpaBneHnn 3asiBneHns nocpeacTsoM EamHoro noprana,
PecnybnnkaHckoro noprana 3asiBuTenb B A€Hb Nogayn 3asiBfieHust nonyvaeTt B
nnyHom kabuHete EguHoro, PecnybnukaHckoro noptana v no 3neKTPOHHOM
noyte yBeLOMIIeHMe, NOATBepXAalLlee, YTO 3asiBlieHWe OTnpaBfieHo, B
KOTOPOM YKa3bIBalOTCSA pErncTpaunoHHbIN HOMEP U JaTta nogayv 3asaBfieHns.

2.13.3. lMNpn nn4yHom obpaweHnn B OpraH B OeHb nogadun 3asiBrieHus
YNOSTHOMOYEHHbIM  OOSMKHOCTHbIM  nuuoM OpraHa 3asBuUTeENnto BblgaeTcs
pacnucka n3 aBTOMaTU3NPOBAHHOM NHOPMaLIMOHHON CUCTEMbI,
npeaHasHa4YeHHOW ONS OKa3aHMs rocyaapCTBEHHbIX U MyHUUMNASbHbLIX YCAYT, C
permcTpaumoHHbiIM HOMEPOM, [AaTolM nodaynm 3asaBfeHust U nepevyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHMSIM, B KOTOPbIX NPEeAOCTaBNseTCs
MyHUUMNaneHagqa ycryra, K 3any oxuaaHus, Mectam Ans 3anofiHeHNA 3anpocoB
O NpefocTaBeHn MyHULMNanbLHOM ycnyrn, MHopMauMOHHbIM CTeHAaM C
obpasuamMmu nx 3anofiHEHUS U NepeyYHeM JOKYMEHTOB, HEOBXO4MMbIX AN
npefocTaBeHNd KaXKaon MyHULUNANbHOW YCyru, pasMmeLleHnio
0POpPMIIEHUIO BU3YyanbHOW, TEKCTOBON U MyNbTUMEOUHON MHpopMaLmn O
nopsagke npefocTaBieHNs TakoW yCnyru, B TOM Yucrne K obecrneyvyeHumto
AOCTYMNHOCTY OS5 MHBanNnaoB YKa3aHHbIX 06 beKkTOB B COOTBETCTBUN C
deaeparnbHbIM 3aKOHOAATENbCTBOM U 3aKoHoAATENLCTBOM Pecnybnvku
TaTapcTaH 0 counanbHOW 3alinTe MHBanNMaos

2.14.1. lNpepocTtaBneHne MyHUUMNANbLHOM YCIyrM OCYLLECTBIISIETCA B
30aHnaX M noMelleHusix, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOW U
CUCTEMOW NOXapOTYLLUEHUS.

MecTta npuema 3aaButenen obopyayroTcs Heobxoaumon mebenbio ans
0POpPMIIEHNS AOKYMEHTOB, MHPOPMALMOHHLIMW CTEHAAMM.

2.14.2. B cooTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccuinckon degepaumm o
couunanbHOM 3aWmTe MHBaANMAoB B Lensax 6ecnpensaTCTBEHHOro AOCTyna K MecTy
nNpefocTaBneHns MyHMUMNanbHON ycnyrn obecnevnBaeTcs:

1) obecneumBaeTca GecnpenaTCTBEHHbLIN AOCTYN WHBANUAOB K MecCTy
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NpeanocTaBneHns MyHMUMNanbHOM ycnyrm (yaobHbl BXO4-BbIXO4 B NOMELLEHUS
N NnepemMeLLeHne B nx npegenax);

2) Bu3yarbHas, TeKCTOBas U MynbTUMeannHaa nHpopmauma o nopsgke
npeaocTaBneHMs MyHUUMNanbHOW YCnyrn pasmeuwaetcs B YAOOHbIX Angd
3asiBUTENEN MecTax, B TOM YMCIie C YY4ETOM OrpaHUYEHHbLIX BO3MOXHOCTEN
WHBaNNAOB;

3) conpoBOXAeHWe WHBaNUAoOB, WMMEKWMUX CTOMKME pacCTponcTBa
JYHKUMM 3pEHUS U CAMOCTOATENbHOrO NepeaBMKeHN, N OKa3aHne UM NOMOLLN;

4) BO3MOXHOCTb CAMOCTOSTENbHOIo NEPEABUKEHNS NO TEPPUTOPUM, HA
KOTOPOW pacrnosfioXeHbl 06BbEKTbl COUManbHON, UHXEHEPHOW M TPaHCNOPTHOM
NHAPACTPYKTYp, Bxoda B TakMe OOBLEKTbl M BbiXxoda W3 HUX, NOcCadkM B
TpaHCNOPTHOE CPEeACTBO U BbiCagKM U3 HEro, B TOM YUCIIE C UCMNONb30BaHNEM
Kpecra-KOoSsiCKu;

5) Hagnexawee  pasmelieHne  obopyaoBaHUSA " HocuUTEenen
NHpopMauumn, Heobxoanmblx ona obecneveHns GecnpenaTCTBEHHOro JOCTyna
MHBaNMOOB K ycnyram ¢ y4eTOM OrpaHUYeHNn UX XXN3HeOeATEeNbHOCTU;

6) aybnupoBaHue HeobxoaumMom [ONA  WMHBaANMOOB  3BYKOBOWM U
3pUTENBHOMN MHOPMaunK, a TakkKe Haanucen, 3HaKoOB U MHOW TEKCTOBOW W
rpacuyeckon uHpopmaunm 3Hakamu, BbINOMAHEHHBIMU pPeNbedHO-TOYEYHbIM
wpudptom bpanns;

7) ponyck cypgonepesoaymka n TudnocypaonepeBoynka;

8) ponyck cobakn-npoBogHMKa npu HanNU4nK AOKYMEHTA,
noaTBeEp)KAalLLero ee crneunanbHoe oby4yeHne 1 BblgaBaeMoro rno ¢doopme u B
nopsiake, KOTopble YCTaHOBIEHbI Npuka3oM MuHucTepcTBa Tpyaa v coumaribHom
3awmtbl Poccunckon ®depepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun
dopMbl OOKYyMEHTa, MOATBEpXAaloLWero crneuyuanbHoe obyvyeHne cobaku-
NpoBOAHMKA, N NOpsiaKa ero Bblga4ymy.

2.14.3. TpeboBaHua B 4actn obecnevyeHns JOCTYNHOCTU ANA WHBaANMOOB
00BbEeKTOB, B KOTOPbIX OCYLLECTBNSAETCA MpeAocTaBfieHne MyHUUMnanbHOM
yCcrnyrm, u CpencTts, MCNOMb3yeMblX MpU nNpefocTtaBfieHUn MyHUUMNAanbHOW
ycnyru, KoTopble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
aAMUHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCS K obbekTtam M cpeacTeam,
BBEEHHbIM B 9KCnyaTaunio Ui npowenimm MoaepHN3aumnto, PEKOHCTPYKLNIO
nocne 1 nonga 2016 roaa.

2.15. Tokasartenm AOCTYMHOCTU N KadecTBa MyHULMMNASTbHOW YCIyrn, B TOM
Yucne KoONMyecTBo B3auMOLAENCTBUN 3asiBUTENS C LOIMKHOCTHBIMU NuuiaMn npu
npegocTaBeHnn MyHULMNANBHOW YCIyrn N X NPoAOSKNTENBHOCTD,
BO3MOXHOCTb NOfyyYeHns MHopmaLnmn o xoae npegocraBneHns
MYHULMNAbHOW YCIyrK, B TOM YUMCIIEe C UCNOSb30BaHMEM MHOPMaLMOHHO-
KOMMYHUKALMOHHbIX TEXHONOIMIA, BO3MOXHOCTb JINO0O HEBO3MOXHOCTb
NONyYeHMUsT MyHULMNANbHOW YCYrn B MHOFO(YHKLMOHANbHOM LIEHTPE
NpenocTaBneHns rocy4apCTBEHHbIX M MyHUUMNANbHbIX YyCNyr (B TOM yucre B
NonHoOM ob6beme), B MoboM TeppuTopmanbHOM nogpasgeneHnn opraHa
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NCMONHUTENbHO pacnopaamMTensHOro opraHa MeCTHOro caMoynpasfieHust, Mo
BbIGOpY 3asiBUTENSA (3KCTEPPUTOPUATTbHBIN NPUHLMM), NOCPEACTBOM 3anpoca o
NpeaocTaBNeHNM HECKOSTbKNX rOCYAapCTBEHHbIX U (MNN) MYHULUNANbHbLIX YCyr
B MHOrOOYHKLMNOHAamNbHbIX LEeHTpax NpeocTaBneHnst rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, NpeaycMoTpeHHoro ctateen 15.1 degepanbHoro
3akoHa Ne210-P3 (KoMMNNeKCHbIN 3anpoc)

2.15.1. lokasaTtendamu OOCTYMHOCTU MNpPeaoCTaBIIEHNS MyHUUMMNANbHON
yCryru sBnsoTCS:

pacrnofioXXeHHOCTb MOMeLLeHNsl, B KOTOPOM BefeTcs npueM, Bblgada
AOKYMEHTOB B 30HE JOCTYNHOCTU OBLLECTBEHHOIO TPaHCNopTa;

HanmMyme Heobxo4MMOro KofimyecTBa CneunanmcToB, a Takke NoOMeLLeHUN,
B KOTOPbIX OCYLLECTBIIAETCSH NpuemM JOKYMEHTOB OT 3adBUTESNEN;

Hann4ne mncyepnbiBatoLlen nHdopmaumm o cnocobax, Nopsiake U cpokax
npefocTaBneHns MyHUUMNANbHOM YCIryru Ha WHAOPMAaUMOHHBIX CTeHaax,
EovHom noptane, PecnybnukaHckom nopTane, oduvunanbHOM —canTe
MYHUUMNANbHOro panoHa;

oKasaHue NnoMoLM MHBanNuaam B npeogorneHnn Gapbepos, MeLlarLwmx
NONYYEHUIO UMW YCNYr HAapaBHe C APYrMMn Nuuamu.

2.15.2. Nokasartensamu KkayecTsa npeocTaBfieHUs MyHULMNANbHOW yCryrm
ABMAIOTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHUS OKYMEHTOB;

2)cobnogeHne cpoka nonyvyeHna pesynbtarta MyHUUMNansHOM YCNyru;

3)oTcyTcTBME 060CHOBAHHbIX Xanob Ha HapyweHUs agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHMkamn OpraHa;

4) KONN4YEeCTBO B3aMMOLENCTBUN 3asiBUTENSA C OMKHOCTHBIMKU Nnuammn (6e3
yyeTa KOHCynbTaumn):

B3anmopencTteme 3assutens ¢ pabotHukamm OpraHa wvnun MOL, npwm
npefnocTaBneHn MyHUUMNANbHOW YCRyrM OCYLLECTBISETCA OAWH pa3s npwu
npeacraBneHnmn 3asiBfieHNs co BCEMU HEOOXOANMBbIMWN JOKYMEHTaMU;

oOOMH pa3 B criydae HeobxoAMMOCTM  MONyyYeHUst  pesynbraTa
npegocTtaBneHnss MyHuumnansHon ycnyrm B OpraHe wnu MOLU B dopme
3K3eMnnsipa aMNeKTPOHHOro JOKYMeHTa Ha ByMaKHOM HocuTene.

[MpooomKNTENbHOCTL  OOHOrO B3anMoLencTBus 3asaBuTenNs C
AOIMKHOCTHLIMW  fiMLaMn Npu  NpeaocTaBfieHUn MyHUUMNANbHOW YCIyrn He
npesbliWwaeT 15 MUHYT.

3aaBuTenb BrnpaBe OLEHUTb Ka4yeCTBO NpenoCTaBfieHnUss MyHULMNaribHOM
yCcriyru C MNOMOLLbIO YCTPOWCTB MNOABMXHOW pagnoTenedOoHHON CBSA3U, C
ncrnonb3oBaHnem EpamHoro, PecnybnukaHckoro noprtana, TepMuUHanbHbIX
YCTPOWUCTB.

2.15.3. VIHdopmauma o xoge npenocTtaBfieHUs MyHULMNANbHOWN YCnyru
MOXeT ObITb MonyyYyeHa 3aaBuTeENEM B NMMYHOM KabuHeTe Ha EanHom noprane,
PecnybnukaHckom noptane, B OpraHe, MOL.
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2.15.4. TlpepocrtaBneHne MyHMUMNANBHOW YCIyrM OCYLLECTBNAETCA B
nodom MOL| no Bbibopy 3asBUTENS HE3ABUCMMO OT MECTA E€ro XUTenNbCTBa Unn
MecTa ¢pakTMyYeckoro npoxumesaHus (npebbiBaHnda) Ha Tepputopun Pecnybnvku
TaTapcTaH No sKCTeppUTOpPUarIbHOMY NPUHLMMY.

MyHuuMnanbHaa ycnyra B COCTaBe KOMMJIEKCHOro 3anpoca He
npegocTaBnseTcs.

2.16. VNiHble TpeboBaHu4d, B TOM YnUCe yunTbiBaoLme ocobeHHOCTHU
npeanocTaBnNeHMss MyHULMNANbHOM YCIYrn No 3KCTEPPUTOPUANbHOMY NPUHLNNY
(B cnyyae, ecnn MyHuMUMnanbHasa ycryra npeocTaBnseTcs rno
aKCTeppuUTOpnanbHOMY NPUHLNMNY) 1 OCOBEHHOCTM NPeaoCTaBNeHUs
MYHUUUNANbHOW YCNyru B 35IEKTPOHHOM hopme

2.16.1. lpu npegocTaBreHUN MyHUUUMNANBLHOW YCNYrn B 3MEKTPOHHOW
dopme 3aaBUTENL BripaBe:

1) nony4nTb wHOpMaUuKD O Mopsake WM Cpokax npenocTaBfieHnsd
MyHUUMNanbsHOW ycnyrun, pasMmeLleHHyo Ha EqguHom nopTtane, PecnybnukaHckom
nopTane;

2) nopaTb 3asiBfieHWE 0 NpeAoCcTaBeHNN MyHULMNANBHOW YCIYyrn U NHble
AOKYMEHTbI, He0bXxoaMMble AN NpegocTaBleHNs MyHULMNANbHOM YCyrn, B TOM
yucne AoKYMeHTbl 1 UHOpMaUUIo, 3NeKTPOHHbIE 0Opa3sbl KOTOPbLIX paHee Obinn
3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 4actn 1 ctatbn 16 PegepanbHOro
3akoHa Ne 210-d3, ¢ ucnonb3oBaHnem EgnHoro, PecnybnukaHckoro nopTana;

3) nonyunTb CBeOAEHUs O  XO4e  BbINOSIHEHUS  3aABfieHUA O
npeanocTaBnNeH MyHULMNATbHOW YCIyrK, NOAaHHbIX B 3SIEKTPOHHOM (POpME;

4) oCyLleCTBUTb OLEHKY KayecTBa MpeaocTaBlieHUs MyHUUMNanbHOW
YCRyru;

5) nonyunTtb pes3ynbTaT NpefoCTaBfeHnss MyHUUUNanbHOW YCryru B
doopme 3MEeKTPOHHOIO LJOKYMEHTa;

6) nogaTb xanoby Ha pewweHne n gencteme (6esgencrtemne) OpraHa, a
TaKkke ero [OOSMKHOCTHbIX iU, MYHUUUNAnbHbIX CryXawmx nocpeacTsoM
EaovHoro, PecnybnukaHckoro noprana, noptana doeneparnbHou
rocygapcTBeHHOM WHMOPMaUMOHHOW cuUcTembl, obecneuymBatowen npouecc
pgocygoebHoro  (BHecyoebHoro) obkanoBaHuMs — peweHMn U OEeNCTBUN
(6e3pencTBnd), coBeplleHHbIX NpU NpefoCTaBfIEHUN TOCYAAPCTBEHHbLIX U
MYHULMNAMbHbLIX YCNyr opraHamu, npenoctaBNAlWMMU rOCyaapCTBEHHbIE U
MYHUUMNANbHbIE YCNYrn, WX AOOMKHOCTHLIMWA NULUAaMW, roCy4apCTBEHHbIMU U
MYHULUMNANBbHLIMWU CAY>XaLLMMW.

2.16.2. dopmupoBaHMe 3asiBfIEHUS OCYLLUECTBNSAETCA MNOCpPenCTBOM
3anofHeHnsa 3neKTPOHHON dhopMbl 3asBreHna Ha EgmHom, PecnybnukaHckom
noptane 6e3 Heo6xoAUMOCTN AOMNONHUTENbHON MNodayn 3asiBIeHUS] B KakOW-
nnbo nHom chopme.

2.16.3. NMpwn hopmmpoBaHun 3ansreHnst obecrneymBaeTcs:
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1) BO3MOXHOCTb KOMUPOBAHUSI W COXPaHEHUS 3asBNEHUS U UHbIX
AOKYMEHTOB, HEOBX0aMMbIX AN NpefoCTaBfEHNs YCyru;

2) BO3MOXHOCTb  3anoSIHEHUA  HECKONbKUMWU  3adBUTENSIMA  OOHOM
9NIEKTPOHHOM  (pOopMbl  3adBfeHns npu  obpalleHun 3a  ycnyramu,
npegnonarav0WwuM  HanpasBfeHne COBMECTHOIrO 3asiBIIEHUS  HEeCKOJSTbKMMMU
3asBuTenamu;

3) BO3MOXHOCTb nevatm Ha OyMaXHOM HOCUTENEe KOMuu 3EeKTPOHHOW
dopMbl 3a8BNEHNS;

4) coxpaHeHue paHee BBE[EHHbIX B 3NEKTPOHHY (OOpMYy 3asBNeHus
3HayeHun B OO0 MOMEHT MO >KeMnaHWK Nnorb3oBaTend, B TOM 4ucre npu
BO3HWKHOBEHNN OLLMOOK BBOAA M BO3BpaTe 419 NOBTOPHOro BBOAA 3HAYEHUN B
3JIEKTPOHHYI0 POpPMY 3asiBNEHUS;

5) 3anonHeHue nonemn anekTPoHHOM hopMbl 3a8BSIeHNA 00 HaYana BBoda
CBeleHU 3as1BUTENIEM C UCMNOSb30BaHMEM CBeAEHUN, pa3MeLlleHHbIX B ECUA,
cBedeHun, onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTw,
KacaroLlencsa cBeleHnI, OTCYTCTBYIOLWUX B €ANHON CUCTEME UAEHTUMKaUUM U
ayTeHTuukaumm;

6) BO3MOXHOCTb BepHyTbCA Ha Jiobon wn3 3TanoB 3arnofiHEeHUSN
3N1eKTPOHHOM (hopMbl 3asBrieHnsa 6e3 noTepu paHee BBeAEHHOW MHGOPMaLUK;

7) BO3MOXHOCTb [OCTyrna 3adABUTENS K paHee NogaHHbIM UM 3asBIIEHUSM
B TeyeHMe He MeHee OJHOro roga, a TaKke 4acTU4HO CHOPMUPOBAHHBLIM
3as8BrieHNSIM - B TeYeHe He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (nanee - 3anuchb)
ocywiecTBnsaeTcs nocpeactsom  EguHoro, PecnybnukaHckoro  noptana,
TenedoHa KoHTakKT-LeHTpa MOL].

3aaBuTeEN0  NpefoCTaBnseTCA BO3MOXHOCTb  3anucm Ha  nobble
ceBobogHble Ana npuvema gaty M Bpemsi B npedenax YCTaHOBMEHHOMO B
MHOrOOyHKLMOHANMbHOM LieHTpe rpadumka npmema.

3anucb Ha ornpeneneHHyo aaTy 3akaHYMBaeTCs 3a CYTKM [0 HaCTynfeHus
3TON gaThl.

[na ocyuwecTtBneHna npegsaputenbHOM 3anucu nocpeactsom EauHoro,
PecnybnvkaHckoro noptana 3asasutenio Heobxoanmo ykasaTb 3anpalumBaemble
CUCTEMOW faHHble, B TOM YuUcne:

dhamnnuio, Ms1, 0TYECTBO (NPU HaNU4YUN);

HOMep TenedoHa;

agpec 3NeKTPOHHOW NoYThl (MO XenaHut);

Xenaemywo aaTy n Bpemsi npyema.

B cnyyae HecooTBeTCTBMS CBEOEHMWI, KOTOpPbIE COOOLLMN 3asiBUTENMb Npu
npeaBapuUTeNbHOW 3anucn, OOKYMEHTaM, MpenCTaBfieHHbIM 3asiBUTENEM Mpu
NMYHOM Npueme, npegsapuTeribHas 3annucb aHHYNUpyeTcA.

Mpwn OCYLLECTBMNEHUM npeaBapuTenbHON 3anucu 3asBUTESIO
obecneunBaeTcsi BO3MOXHOCTb pacnevaraTb TanoH-nogTeepxaeHue. B cnyyae,
ecnu 3adBuUTENb COOBLWUT agpec SNEeKTPOHHOM MOYThbl, HA yKa3aHHbIM agpec
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Takke HanpaBnseTcs WH@oOpMauus O NOATBEPXKAEHUN npeaBapuTenbHON
3anncu ¢ ykasaHvem gatbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npenoBapuTeNibHOW  3anucu  3asdBuTeNnb B
oba3aTenbHOM Nopsiake MHPOPMUPYETCa O TOM, YTO NpeaBapuUTenbHas 3anuch
aHHYNMpyeTCsl B Cny4yae ero HesiBkM no ncrevyeHnn 15 MMHyT ¢ HasHa4YeHHoro
BpeEMEHN npuemMa.

3assutenb B nioboe Bpemsi BnNpaBe OTKa3aTbCs OT NpeaBapuTerbHOW
3anuvcu.

3anpelwaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS UHbIX OEUCTBUN,
KpOMe MPOXOXOAEHUA MOEHTUMKAUUKM N ayTeHTUdMKaumum B COOTBETCTBUKN C
HOPMaTUBHbIMUK MpaBoBbiMKU akTaMu Poccuinckon denepaunmn, ykasaHus uenu
npuema, a Takke nNpedocTaBfieHUs CBeAeHUN, HeobxoauMbliX ANs pacyeTa
ANUTENBbHOCTU BPEMEHHOIO MHTEPBana, KoTopbii HeobxoaMmo 3abpoHNPOBaTb
anga npvema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSIHEHUA
aAMUHUCTPaATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS,
B TOM 4YMClie 0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B

3NeKTpoHHOM (hopme, a Takke 0COOEHHOCTN BbINONHEHUA
aAMWHUCTPaATUBHbIX Npoueayp B MHOropyHKLUOHAaNbHbIX LLeHTpax

3.1. Onucanme nocnegoBaTenbHOCTM OENCTBUX NPU NpeaocTaBneHum
MYHMUMNANbHOW yCnyrn

3.1.1. MNpenoctaBneHne MyHUUMNANBHOW YCAyrM BKNOYaeT B cebs
cnegywouime agMUHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWeE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHME KOMMIIEKTA OOKYMEHTOB, NpeacTaBfeHHbIX
3aaBuTENEM;

3) HanpaBfeHne MexBeLOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acTByloLme
B NpegocTaBneHnn MyHMUMNanbLHON yCnyru;

4) obpaboTka  OOKYMEHTOB M (MnNK)  NOCTYNMBLUMX  CBEOEHUM,
dopMmnpoBaHne KOMMMEKTa AOKYMEHTOB, HEOBXOAUMBIX Afs NpeaocTaBreHns
MYHUUMNANbHOW yCnyru

5) NnpoBeaeHMe TOProB Ha NpaBoO 3aKrlyYeHna gorosopa 6e38o03mMe3aHOro
NONb30BaHUSA U NOArOTOBKA pe3yfibTaTa MyHUUMNANbLHON YCIyru,

6) Bbljavya (HanpasrieHWe) 3asiBUTENH pesynbTata  MyHULMNaribHOM
yCnyru;

7) ncnpasrneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHune KoHCynbTaumn 3asBUTENHO
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3.2.1. OcHoBaHMeM Ha4varna BbINOMIHEHUS afMUHUCTPATUBHON Npoueaypbl
aBnsetTca  obpalleHne  3asBUTENs MO BOMpocam,  CBA3a@HHbIM  C
npenocTaBneHneM MyHULMNANbHOM YCyru.

HJOMKHOCTHBIM NMLOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHME
alMUHUCTPaTUBHOWN NpoLeaypbl, ABMSEeTCS:

npu obpaweHuun 3aasutensa B MOL, — pabotHnk MOL;

npu obpaweHumn 3aasutens B OpraH - Mcnonkom, MNanaty —cneumnanuct
Wcnonkoma, [lanatbl (ganee - [JOMMKHOCTHOE nNULO, OTBETCTBEHHOE 3a
KOHCYNbTUpOBaHUE).

3.2.2. 3aaBuTenb BripaBe o0OpaTUTbLCA 3a KOHCYNbTauMen O nopsagke u
Cpokax npegocTtaBneHns MyHuumnansHon ycnyrn B MOL, nnyHo 1 no TenedoHy
N SNEKTPOHHOM MoYTE.

PaboTHnk MO®LL koHCynbTUpyeT 3asBuTens, B TOM 4YuUCrie Mo COCTaBy,
dopme npencraBnssemMon OOKYMEHTauun v Opyrum Bonpocam Anis nosnyyvyeHus
MYHULUMNANBHOW YCNYrn.

3aaBuTenb MOXeT NonyyYnTb MHopMaumilo O nopsake npegoctaBeHnd
MyHUUUNanbHOW ycnyrm Ha odpuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHBIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCS B AeHb ObpalleHns 3asBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SABNSAITCA:
KOHCynbTauusa rno cocrasy, hopme npeacraBnsaseMon SJOKYMeHTauun v opyrum
BOMpocam, HeobXxoaMMbIM AN NOSTy4eHNA MyHUUUNAanbHOW YCNyru.

3.2.3. 3aaButenb BnpaBe obpatutbca B OpraH no TenedgoHy u
9IEKTPOHHOM MNOYTe, a TakkKe [MOfyyYuTb KOHCyNnbTaumiw Ha EauHom,
PecnybnukaHckom noptane, cante OpraHa o nopsigke KW cpokax
npenocTaBneHns MyHUUUNanbHOW yCryru, B TOM 4ucCrie rno coctaBy, oopme
npeacTaBnsaeMon [AOKyMeHTauuuM W OpyruM  BOMnpocam Afs  MOSfyYeHus
MYHULUMNANBHOW YCNYru.

[OMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOpMUpyeT
3aaBUTENS B COOTBETCTBMM C TpeboBaHnamMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTPATMBHBIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCA B TeYeHne Tpex paboumx AHEen cO OHSA NOCTYneHus
obpawieHuns.

PesynbTatamy BbINOMAHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNANTCS:
KOHCYyrbTauum no cocrasy, popme npencraBngeMon JOKYMEeHTauun n pyrum
BONpocam, HeoBXxoaMMbIM AN NOSyYEHNA MYyHULMNANbHOW YCNYTN.

3.3. MMpuHATME N pacCMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTENEM

3.3.1. Nprvem OOKyMEeHTOB Ans NpefocTaBneHns MyHULMNansHOW yCryru
yepe3 ML, nnu yoaneHHoe paboyee mecto MOLL.
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3.3.1.1. 3asButenb (Npeacrasutenb 3asBuTtens) obpaiwaertca B8 MOL ¢
3anpocomM O npefocTaBfeHNNn MyHUUUNANbHOW Yycnyrm u npencrasnser
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOLL, Begyumin npuem 3asaBneHuin:

onpegendeT npegMeT obpalleHns;

yOOCTOBEPSET JINYHOCTb 3aABUTENS;

NPOBOANUT NPOBEPKY MNOSTHOMOYNM NULA, NOL4AKLWEro JOKYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM
B NyHKTE 2.5 aAMUHUCTPATMUBHOIO pernameHTa;

3anosiHSEeT anekTpoHHy opmy 3aasneHna 8 AUC MOL;

npu nNpefocTaBfieHUM  OOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5
aAMUHUCTPATUBHOIO pernaMmeHTa Ha OymaxHOM HocuTene, ocyllecTBndeT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asBneHme ns AC ML,

nepeaaet 3adBUTESO Ha NMPOBEPKY M NognUcaHue;

nocne nognucaHus ckaHupyet nognucaHHoe 3asasrieHne B8 AIC ML,

3arpyxaet B ANC MOLl foKyMeHTbl, npeactaBneHHble B 3IEKTPOHHOM
doopme Unn aneKTpoHHble 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMunpyeT
31IEKTPOHHOE O€eno;

BO3BpallaeT noanucaHHoe 3asiBfieHMe W opuruHanbl  GyMaXkHbIX
AOKYMEHTOB;

BblJAET 3asBUTENIO PacrnmCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOMHATCS B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCSA:
roTOBOE K OTNpaBKe 3asiBfieHne N nakeT 4OKYMEHTOB.

3.3.1.3. PabotHnk MO®Ll HanpaBndeT nakeT AOKYMEHTOB, MPUHATbLIX OT
3assutensa B OpraH B 9N1EKTPOHHOM (popMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX
aern) B TeyeHMe ogHoro paboyero AHA co gHA obpalleHus 3asBuTens B
CTPYKTYypHOe nogpasgeneHve MoOLL.

PesynbTtatamu BbINOSIHEHUA agMWHUCTPATUBHBIX Mpoueayp ABMAKTCA:
3asBfieHMe 1 NakeT JOKYMEHTOB (9NeKTPOHHOE Aeno), HanpaBneHHble B OpraH,
NOCPeaCTBOM CUCTEMbI SJIEKTPOHHOIO B3anMoOenNCTBUS.

3.3.2. [puem goKymMeHTOB AS1F NpeocTaBieHNa MyHULMNAIbHOW YCnyru B
anekTpoHHOM hopme yepes EgmHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaBuTenb OnNs nogadn 3asiBieHUst B 3NeKTpoHHOW doopme
BbINOJSTHAET crneayroLwme JENCTBUS:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBAET POPMY 3MEKTPOHHOIO 3asiBleHUS;

3anonHseT (opMy 3MEKTPOHHOINO 3asiBfIEHWUS, BKITHOYAOLWYO CBeOEHUS,
HeobxoauMble N obs3aTenbHble ANs NPeAoCTaBNEHNS MyHULMNANbHON YCNYTK;

npukpennaeT LOKYMEHTbl B 3NIEKTPOHHOM oOpMe WIN  3NEKTPOHHbIE
0bpasbl AOKYMEHTOB K (hOpMeE 3NEKTPOHHOrO 3asiBneHust (NpyM HeobXoaANMOCTK);
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noaTBepxxgaeT oakT 03HAKOMISTEHNA N COrfiacus C YCrIoBUAMU 1 NOPSALKOM
npenocTaBneHns  MyHUMUMNanbHOW  yCnyrm B 3JIEKTPOHHOM  dhopme
(ycTaHaBnMBaeT COOTBETCTBYIOLIYO OTMETKY O corfacum B dopme
3SIEKTPOHHOrO 3asABMeHUs);

nogTeepxaaeT OOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY B DOPME 3NEKTPOHHOIo 3asiBIIEHNS);

OTNpaBnseT  3arofiIHEHHOE  3NIeKTPOHHOe  3adBfneHne  (HaxumaeT
COOTBETCTBYHIOLLYIO KHOMKY B 0OPMeE 3NEKTPOHHOIO 3asiBIEHNS);

9NEeKTPOHHOEe  3asiBrieHne  nognucbiBaeTc B COOTBETCTBMU  C
TpeboBaHNAMM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

nosnyyaet yBegomneHme o6 oTnpaBke 9NeKTPOHHOIO 3asiBfIEHUS.

dopmaTtHo-fiormyeckas  npoeBepka  CPOPMMPOBAHHOINO  3adBfEeHUs
OCYLLEeCTBNAETCA Mocne 3arnoSfIHEHUs 3adBUTENeM Kaxaoro u3  noseu
3I1IEKTPOHHOM POpMbI 3asBreHuns. [pn BbISBNEHUN HEKOPPEKTHO 3arOSIHEHHOIO
NOJSIS 3NIEKTPOHHOM (POPMbI 3asBIIEHNA 3asBUTENb YBEOOMIIAETCA O Xapakrepe
BbIIBIEHHONW  OWMOKM WM nopsigke  ee  YCTpaHeHusi  NoCpeacTBOM
NHPOPMALMOHHOIO COOBLLEHNS HENOCPeACTBEHHO B 3NIEKTPOHHOW hopme
3asBrieHus.

AOMUHUCTPaATMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCS B AeHb ObpalleHns 3assBuTens.

Pesynbtatamy BbINOMHEHUA a4MWHUCTPATUBHBIX Npouenyp ABNAKTCS:
9NIeKTPOHHOEe aenio, HanpasneHHoe B OpraH nocpeacTBOM  CUCTEMBbI
3JIEKTPOHHOro B3anMoaenCcTBUS.

3.3.3. PaccmoTpeHune komnriekta JokyMmeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMOMIHEHNA  aAMUHUCTPATUBHOM
npouenypbl  SABMSETCA MNOCTYNSEHNE 3asBfIEHUS W UHbIX [OOKYMEHTOB,
Heob6xoauMbIX 49 NpeaoCTaBeHNss MyHULUMNANbHOW YCIyri.

JOMKHOCTHBIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSHEHNE
agMUHUCTpATMBHOM nNpouenypbl asnsetca crneunanuct [lanatel (ganee -
AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPYEM JOKYMEHTOB):

3.3.3.2. [JOMmKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuUeM OOKYMEHTOB, B
cnyyae obpalleHus 3assutens ¢ 3assneHmem B OpraH:

onpegensaeT npegMeT obpalleHus;

yCTaHaBfIMBaET JINYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYUN NnLa, NogarLero JOKYMEHTbI;

NpOBOAMUT NPOBEPKY COOTBETCTBUS LJOKYMEHTOB TpeboBaHNAM, YKa3aHHbIM
B MNyHKTe 2.5 agMWUHUCTPATUBHOIO pernamMeHTa, MNpOBEPKY COOTBETCTBUS
NpeacTaBneHHbIX AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHuMsaM (Hagnexailee
odoopMIeHMEe KOMUMA [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4E€PKHYTLIX CIOB U NHbIX HE OFTOBOPEHHbLIX NCMPaBNeHNN);

3anosiHAET 9NEKTPOHHY dopMy 3asiBfieHMss B aBTOMaTU3MPOBaHHOW
MHJOPMaLIMOHHON cucreme, npegHasHa4vyeHHoMn ans oKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT;
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npu nNpefocTaBlieHUM  OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfnaMmeHTa Ha OymaxHOM HocuTene, ocywlecTBnsaeT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3adBneHne;

nepegaeT 3adBUTENIO Ha MPOBEPKY M NogNUCcaHue;

nocne nognucaHusi CKaHMpyeT NognucaHHoOEe 3asiBIIEHUE;

3arpyxaeT B aBTOMATM3UPOBAHHYK  MH(POPMALMOHHYIO  CUCTEMY,
npeaHasHayYeHHY Ons OoKasaHMSa rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCRyr
AOKYMEHTbI, NpeacTaBeHHbIE B 311IEKTPOHHON (OOPME UK 3NEKTPOHHbIE 00pasbl
OTCKaHMPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpalllaeT MoAnuCaHHOe 3adBfeHne W opuruHanbl  ByMaXkHbIX
AOKYMEHTOB 3asBUTENNIO;

BblJaeT 3asBUTENI0 PacruCcKy B NpuemMe LJOKYMEHTOB.

B cnyyae Hanunuma ocCHOBaHMW ON19 OTKasa B NpuMemMe [LOKYMEHTOB
AOIMKHOCTHOE 5L, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, yBedOMMsAeT
3asBUTESIS O HANMM4YMM NPEnAaTCTBUM 4SS nNpuemMa 3asiBlieHns 1 BO3BpaLlaeT emy
AOKYMEHTbI C 06BbACHEHNEM COAEepKaHUs BbISBNEHHbIX OCHOBaAHUM A9 OTKa3a B
npueme JOKYMEHTOB.

3.3.3.3. [Io/mKHOCTHOE NNLI0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, Nnocrie
NOCTYNSIEHNS AOKYMEHTOB Ha PaCCMOTpPEHMUE:

npuceanBaeT 3asiBfIEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATYpon Aen u
craTyc «[1poBepka JOKYMEHTOBY;

n3y4yaeT NOCTYNMBLUME SMEKTPOHHbIE Aerna, B TOM Yucne MpUnoXeHHble
3asBUTENEM [OOKYMEHTbl B 9NEKTPOHHOM (opMe U INeKTPOoHHble obpasbl
AOKYMEHTOB;

NpoBepsieT  KOMMSIEKTHOCTb, YMTAEMOCTb  9fIEKTPOHHbIX  0OpasoB
AOKYMEHTOB;

npoBepsieT cobnogeHMe ycnoBuUn AOENCTBUTENBHOCTU  3NEKTPOHHOWN
nognucu, nocpeactsoMm obpauweHuns kK EguHomy noptany (B cnyyae, ecnu
3asgBuUTENIeM NpeacTaBfieHbl  9NEKTPOHHble  OOKYMEHTbl,  NoAnvcaHHble
YCUNEHHOW KBannMuumMpoBaHHOM 3N1EKTPOHHOW NOAMNUCHIO).

Mpn  Hanuuuu  OCHOBaHW, NPedyCMOTPEHHbIX  NyHKTOM  2.7.1
aflMWHUCTPATUBHOIO pernamMmeHTa, NoAroTaBnuBaeT NMPOEKT pelleHna ob oTkase
B NpyemMe AOKYMEHTOB, HEOOXOaUMbIX ONA NpefoCTaBfeHns MyHULMNAnbHOM
yCnyru.

B cnyyae, ecnu B pe3synbTate npoBEpPKU YCUITEHHOW KBanNngouLnpoBaHHOW
3S1IEKTPOHHOM noanucu BbISIBIEHO HecobntoaeHune yCroBumn ee
AENCTBUTENbHOCTU, NPOEKT pelleHns o6 OTkase AOMKEH coaepXaTb MYHKThbI
ctatbkn 11 ®epepanbHoro 3akoHa Ne 63-P3, KoTopble NOCAYXUTM OCHOBAHUEM
OS5 ero NPUHATUA.

[MpoekT pelweHnsa o6 oTkasze B npveme AOKYMEHTOB, HEOOXOAUMbBIX AOJIS
npeanocTaBneHnss MyHUUMNANbHOW YCNyrn, C ykasaHMeM npuynMH oTKasa (B
cny4yae, ecnv OCHOBaHWA O51s1 0TKa3a B npuemMe JOKYMEHTOB, He0BXoaMMbIX A4
npenocTaBneHns  MyHUMUMNanbHOW  yCnyrn, CBA3aHbl C  HapyLleHWEM
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YCTaHOBIIEHHbIX TPeOOBaHUN K TakMM AOKYMEHTaM, OCHOBaHWUS ANisi OTKasa B
npuemMe OOKYMEHTOB [JOMMKHbl cogepXaTb WHdopMaumio O HanMeHOBaHUMU
AOKYMEHTOB (MH(popMaLmn, cBeAEHUI), KOTOpPblE HE NPeacTaBneHbl, coaepxaT
HeOOCTOBEPHbIE W (MNKN) NPOTUBOPEYMBLIE CBeAeHUsl, OMOPMNEHbI C
HapyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWI), HanpaBnNseTCca Ha corrnacoBaHne B
YCTaHOBJIEHHOM nopsiake nocpeacTsom CUCTEMbI 3NEKTPOHHOro
AOKYyMeHTOobopoTa.

CornacoBaHue npoekta peweHnda ob oTkase B MpuemMe LOOKYMEHTOB,
HeoOXoaAMMbIX ONS NpeaocTaBfeHNa MyHUUMNANbHOM YCIyru, ocyLLecTBnaeTcs
B Nopsiake, NpeayCMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHUMW ANl OTKasa B npuemMe OOKYMEHTOB,
NpeayCMOTPEHHbIX  NyHKTOM  2.7.1 aAMWUHUCTPATMBHOIO  perfiamMmeHTa,
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B TEYEHUE OOHOro
paboyero OHs CO AOHA MOCTYMMEHUs 3asiBNEHWsl, HanpasnigeT 3adBUTENIO,
yKasaHHbIM B 3asiBfiEHUN cnocobom, yBeJoOMMeHME O NOCTYNNeHUN 3asiBlIeHNS,
cofepallee BXOAAWMN PerMcTpaumoHHbIA HOMep 3asBrieHns, gaTy nonyvyeHus
3asBfeHns, nepevYeHb HaMMeHOBaHMM (pannoB, NpPenCTaBfEHHbIX K HeMmy
AOKYMEHTOB, ATy NnonyyeHnsa pesynbTata MyHUUMNanbHOM YCIyri.

3.3.3.4. VicnonHeHne npouenyp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO pernameHTa, npu Hanmuymm TEXHUYECKOW BO3MOXHOCTU
OCyLlecTBnAeTCA B  aBTOMAaTU4YECKOM  peXMMe C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WHMOPMALNOHHOW CUCTEMbI, NpPeAHa3Ha4YeHHOM Ans
OKasaHuA rocy4apCTBEHHbIX U MyHULMNASTbHBIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE MpoUeaypbl, YCTaHaBNMBaeMble MYHKTOM
3.3.3 aOMMWHUCTPATUBHOIO pernameHTa, BbLIMOMNHATCA B TEYEHMEe OOHOro
paboyero AHSA CO AHS NOCTYNMEHNS 3asBNEHUsS Ha pacCMOTPEHME.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
NPUHATBIN HA PACCMOTPEHME KOMMMNEKT OOKYMEHTOB WSIM NPOEKT pelleHust o6
oTKase B MpuemMe [OOKYMEHTOB, HeobxoauMbIX AOnsi  npeaocTaBreHns
MYHULMNANTbHOW YCITyTH.

3.4. HanpaBneHne MexBeJOMCTBEHHbIX 3anpoCOoB B OpraHbl, y4acTByoLlue B
npegocTaBneHn MyHULMNAanbHOW YCIyru

3.4.1. OcHoBaHMeM Ha4yana BbINOSHEHUS aAMUHUCTPATUBHOM npoueaypbl
ABMSETCA NnosiydeHne OOSMKHOCTHbIM NMUOM (paboTHUKOM), YNONHOMOYEHHbLIM
Ha BbINOSIHEHNE aMWUHUCTPATUBHOW npouenypbl, OT AOSMKHOCTHOro nuua
(paboTHUKA), OTBETCTBEHHOIO 3a NPUeM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS
AOKYMEHTOB.

JOMKHOCTHBIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMUHUCTpATMBHOM npouenypbl, sBnsetca cneuuanucT [lanaTtel (ganee -
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpasfieHWe MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOmMKHOCTHOEe nuUO, OTBETCTBEHHOE 3a  HarnpaslieHue
MeXBeLOMCTBEHHbIX 3anpocoB, (POpMUpPYeT U HanpaeBndeT B 3JEKTPOHHOU

[lokymeHT co3aaH B anekTpoHHon chopme. Ne 1617 ot 19.12.2024. NcnonHutens: Kyyymosa J1.C. 0 3IEKTPOHHbINA
CtpaHuua 23 u3 47. CtpaHuua cosfana: 19.12.2024 13:44 =¥ TATAPCTAH



23

dopmMe  NocpeacTBOM  CUCTEMblI  MEXBEAOMCTBEHHOIO  OJIEKTPOHHOIO
B3aumogenctemsa (NpyM OTCYTCTBMM TEXHUYECKOM BO3MOXHOCTU — WHbIMU
cnocobamn) 3anpocbl O NpPeaocTaBneHMN OOKYMEHTOB WM CBEOEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE  MNpouenypbl, yCTaHaBNMBaeMble  HACTOSLWMM
MYHKTOM, BbIMOSIHAKTCS B A€Hb NPUHATUSA 3a8BfIEHNA HA PacCCMOTPEHME.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
HanpasfeHHble B opraHbl Bfiactu 1 (Mnv) noaBegoMCTBEHHbIE OpraHam BflacTu
opraHu3aumnmn 3anpochl.

3.4.3. CneumanuncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3anpoCoB,
NoCTynNMBWKX  4yepes cucrtemy MEXBEeJOMCTBEHHOIO 9JTIeKTPOHHOro
B3aMMOOeNCTBUS, npenocTaBnsaloT 3anpalwmBaemMble OOKYMEHTDI
(MHOpMaLMO) NN HanNPaBnNAT yBeLOMMNEeHUs 06 OTCYTCTBUMM [AOKYMEHTa U
(Mnn) uHGopMauMM, HeobxoauMMbIX AONs NPefoCcTaBNeHus MyHULMNarbHOM
ycnyru (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaATUBHbIE  Npouenypbl,  yCTaHaBfMBaeMble  HACTOALLUM
MNYHKTOM, BbINOSHAKOTCA B TeYyeHue nATM OHEW CO  [OHA  NOCTYNNeHus
MeXBeLOMCTBEHHOIO 3arnpoca B opraH unn opraHuMsauuio, npegocTrasngaowme
AOKYMEHT U MHGOPMALNIO, ECINU UHbIE CPOKN MNOArOTOBKM U HanpaBfeHust oTBeTa
Ha MEeXBEOOMCTBEHHbIN 3anpoc He yCTaHoBIEHbl dhedepanbHbIMU 3aKOHaMW,
npaBoBbIMN akTamu [MpaButenbctBa Poccuinckon depepaumm n npuHATLIMU B
COOTBETCTBUM C peaeparibHbIMU 3aKOHAaMN HOPMAaTUBHBLIMU MPaBOBbLIMU akTaMmn
Pecnybnukn TaTtapcTtaH.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBLIX nNpouenyp SBAAIOTCA:
AOKYMEHTbI (CBeaeHns), HeobxoamumMmble AN NpeaocTaBfeHNs MyHUMUMNANbHON
ycnyrn, nmbo yBegomneHne ob oTkase, HanpasfeHHble OOSHKHOCTHOMY nnLuy,
OTBETCTBEHHOMY 3a HarnpasSieHNe MeXBeJOMCTBEHHbIX 3anpOoCOB.

3.4.4. [OmMKHOCTHOE nuWUO, OTBETCTBEHHOE 3a  HarnpaslieHue
MEXBEJOMCTBEHHbIX 3anpOCOB:

nosiydaeTt 3anpallvMBaemMble 4Yepe3 CUCTEMY  MEeXBEeLOMCTBEHHOro
3IEKTPOHHOr0 B3aMMOAENCTBUS OOKYMEHTbl (cBedeHusl), Heobxogumble OnNs
NpeaocTaBneHNs MyHMUUNanbHOW ycnyri, nnbo ysegomrneHne ob oTkase npu
OTCYTCTBUWN JOKYMEHTa 1 (Unn) nHcopmaumm;

npu  HanmMuMnm  OCHOBaHWW,  MPEefYCMOTPEHHbIX  NyHKToM  2.7.1
agMMVHUCTPATMBHOIO pernameHTa, NoaroTaBnmMBaeT NPOEKT pelueHns o6 oTkase
B Npueme OOKYMEHTOB, HEOOXOAMMbIX ONS NpeaoCTaBfAEHUs MyHULMNANbHOW
yCnyru.

[MpoekT pelweHns o6 oTkasze B npveme OOKYMEHTOB, HEOOGXOAUMbLIX ANis
npefnocTaBneHnss MyHUUMNANbHOW YCNyrn, C YyKasaHMeM MpUYnH OTKasa (B
cny4yae, ecrnv OCHOBaHWA Ansi 0TKka3a B NpuemMe AOKYMEHTOB, HEOBX0aMMbIX A4
npefocTaBneHnss  MyHUMUMNAanbHOW  yCNyrn, CBA3aHbl C  HapyleHueMm
YCTaHOBMEHHbIX TpeboBaHWN K TakMM AOKyMEHTaM, OCHOBaHUS AN OTKa3a B
npuemMe [OOKYMEHTOB [JOSMKHblI cogepXaTb WHdopMaumio O HauMeHOBaHUMU
AOKYMEHTOB (MH(popMaLmn, cBeOEHUI), KOTOPblE HE NPeaCcTaBneHbl, cogepxaT
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HeOOCTOBEPHbIE W  (UNK) NPOTUBOPEYMBLIE CBeaeHus, OMOopMNeHbl C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHWI), HanpaBnseTca Ha cornacoBaHne B
YCTaHOBJSIEHHOM nopsiake nocpeacTsom CUCTEMBI 3MEKTPOHHOro
AOKYyMeHTOoobopoTa.

CornacoBaHue npoekta peweHnda ob oTkase B MpuemMe LOOKYMEHTOB,
HeoOXoaAnMbIX ONs NpeAoCcTaBfeHNA MyHUUUNANbHOW YCIyrn, oCyLLecTBnaeTca
B Nopsiake, NpeayCMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  MNpouenypbl, yCTaHaBMBaeMble  HaCTOSALWMM
MNYHKTOM, BbIMOMHAKTCA B A€Hb MOMyYeHNa CBEAEHUN N0 MEXBEAOMCTBEHHbIM
3anpocam.

Pe3ynbtaTamn BbIMNOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMSOTCSA:
OOKYMEHTbI (CBeadeHns), HeobxogmMmble ONs NpefocTaBneHns MyHULMNanbHON
yCrnyru, nNpoekT pelieHna o6 oTkase B NpuemMe LOKYMEHTOB, HEOBXoaMMbIX 4N
npenocTaBnNeHns MyHULMNANTbHOM YCITYyT.

3.4.5. WcnonHeHve npouenyp, yKasaHHbIx B nyHktax 3.4.2, 3.4.4
aAMWUHUCTPATMBHOIO pernameHTa, npu Hanmuynm TEXHUYECKOM BO3MOXHOCTU
OCyLLeCTBNAeTCA B  aBTOMaTU4YECKOM  pexumme C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WHMOPMALNOHHOW CUCTEMbI, NpPeAHa3Ha4YeHHOM AOns
OKasaHWs rocygapCTBEHHbIX U MyHULUMUNANbHbBIX YCAYr, B TOM YMuCle C MOMEHTa
perucTpaunmn 3agaBneHnsa B COOTBETCTBUM C MYHKTOM 2.13 agMMHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIM CPOK BbINOSTHEHUA agMUHUCTPATMBHbLIX npoueayp,
yKa3aHHbIX B MyHKTe 3.4 agMUMHUCTPATMBHOIO perfiameHTa, COCTaBnseT NAaTb
pabounx gHen.

3.5. O6paboTka AOKYMEHTOB M (M) NOCTYNUBLUNX CBEAEHUN,
hopmmnpoBaHne KoMMnekTa JOKYMEHTOB, HEOOX0AMMbIX AMsl NPeOCTaBNEHNS
MYHULMNANbHOM YCNyru

3.5.1. OcHoBaHMeM Havana BbIMONMHEHNA aAMUHUCTPATMBHOW NpoLenypbl
ABMSETCA NOCTyMfeHne OT [OOSMKHOCTHOrO nuua, OTBETCTBEHHOro 3a
HanpasfieHMe MEeXBEeOOMCTBEHHbIX 3anpoCcoB, [AOKYMEHTOB (CBeLeHun),
HeobXxoauMbIX ONA NpeoCTaBfieHUss MyHULUMNANbHOW YCIyri.

[OSMKHOCTHBLIM nnuom, OTBETCTBEHHbIM 3a BbIMOSHEHNE
aAMUHUCTPATUBHOW npouenypbl, aBnseTcsa cneumanuct [Manatel (ganee -
OOSDKHOCTHOE  Nnuo,  OTBETCTBEHHOE  3a  MOAroTOBKY — pesynbTaTa
NpeaocTaBneHns MyHUUMNANbHOW YCIyrn).

3.5.2. [lomKHOCTHOE NnL0, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB:

npoBoanT obcnegosaHmne 3anpalunBaeMoro o06bLeKTa;

paccmaTtpmBaeT cpopMMPOBaHHbLIA KOMMMAEKT JOKYMEHTOB, HEOBXOOMMbIX
ANs NpeaoCTaBneHNs MyHULUNANbHOW YCyri;

NPy  BbISIBIEHWXW OCHOBaHWW Onss  OTKasa B NpeaocTaBneHuu
MyHUUMNANbHOW  yCriyrK, YykKasaHHbIX B nNyHkTe 2.8.2. PernameHTa,
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nogrotaBnMBaeT  MPOEKT peweHns 06 oTkaze B NpenocTaBreHUu
MYHUUMNANbHON YCIyru;

B Criydae OTCYTCTBUSI OCHOBaHWMA B NpPeaocTaBfEHUN MyHULMNANbHOM
yCnyru noaroTaBnNMBaET MPOEKT peLleHnst 0 NPOBEAEHUN TOProB U HanpaBnsieT
€ro Ha corfiacoBaHue B YCTaHOBMNEHHOM MopsaakKe.

CornacoBaHne npoekTa peweHuss ob oTkase B NpuUemMe [OKYMEHTOB,
HeoOXxoaAnMbIX 449 NPeaoCTaBAEHNS MYHULMNATbHOM YCIYrn, NPOEKTa peLleHuns
00 oTKasze B NpefoCTaBfieHMM MyHUUMUNAnNbHOW YCryru, NpoekTa peLleHnsa o
NpoBeAEHNN TOProB OCYLLECTBNSETCA B nopsake, NpeayCMOTPEHHOM MYHKTOM
3.6.3 PernameHTa.

PesynbTaTtamum BbINOMHEHUS aAMUHUCTPATUBHBLIX NpoLeayp ABNSAKOTCS: akT
OCMOTpa, MPOeKT peweHnss 06 OTkase B NpedocTaBfeHUn MyHUUMNanbHOM
yCryru, NpoekT peLleHna O NpoBeAeHUN TOProB, CHOPMUPOBAHHBIA KOMMMNEKT
AOKYMEHTOB, HEOOXOAMMbIX AN NPpefOoCTaBMEHNss MyHULMNANbHOW YCAyTr.

3.5.3. [omKHOCTHOE NnnULUO, OTBETCTBEHHOE 3a 00paboTKy [LOKYMEHTOB,
HanpasnsieT peLleHne 0 NpPoBEAEHMM TOProB 3asBUTESTHO CNOCOOOM, yKa3aHHbIM
B 3a8ABIIEHUN.

AOMUHMCTpaATUBHAA npouedypa BbINOMHAETCA B OeHb nognvcaHus
peLleHnsi 0 NPOBEAEHNUN TOProB.

3.5.4. icnonHeHne npouenyp, ykasaHHbIX B NyHKTe 3.5.2 PernameHTa, npu
HanM4YnMM TEXHUYECKON BO3MOXHOCTU OCYLWECTBISETCA B aBTOMAaTUYECKOM
peXxnume ¢ UCnonb3oBaHMEM aBTOMaTU3NPOBAHHOW MHAOPMAaLMOHHON CUCTEMBI,
npeaHasHa4YeHHOW AN OKa3aHWsA rocya4apCTBEHHbIX M MyHULMNAMNbHbBIX YCAYT.

MakcumarnbHbIl  CPOK  BbIMNOMIHEHUST  aAMMHUCTPATMBHLIX MNpoueayp,
yKkasaHHbIX B NnyHKTe 3.5. PernameHTa, coctaBnsaeTt Tpu paboymx gHs.

3.6. NpoBeaeHne TOpros Ha NPaBo 3akro4YeHss Aorosopa 6e3803Me34HOro
Nosib30BaHUA M NOAroTOBKA pesynbTaTa MyHUUMNanbHOW yCnyrm

3.6.1. OcHoBaHMeM Havana BbIMONMHEHNA aAMUHUCTPATMBHOW NpoLenypbl
ABMSETCA MNOCTYNfieHne OT AOSPKHOCTHOro nuua, OTBETCTBEHHOro obpaboTky
AOKYMEHTOB, peLleHnNs O NpoBeeHUN TOProB.

[OMKHOCTHBLIM nnuom, OTBETCTBEHHbIM 3a BbINOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl, aBnseTcsa cneumanuct [Manatel (ganee -
OOJDKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpoBeAeHNE TOPros).

[omkHOCTHOE  NMUOo, OTBETCTBEHHOE 3a NpoBedeHuMe  TOpros,
OCYyLLEeCTBNSAeT:

OENCTBUS, HeobxoauMmble ANS NPOBEAEHUs1 TOpros: onybnukoBaHue
peLlleHns Ha cante, B oomumanbHOM n3gaHum, coop 3asBOK OT XKenatoLmnx nuu,
npoBepKa NOCTYNUBLUNX JOKYMEHTOB;

odpopMIieHre NPOTOKONa PacCMOTPEHUS 3aABOK;

npoBefeHne TOpros,

NnoAroToOBKY MPOTOKOSa pe3yfibTaToB TOPros;
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HanpasfneHue npoToKosia OOSDKHOCTHOMY nuuly, OTBETCTBEHHOMY 3a
NOAroTOBKY pe3ynbTaTta MyHULUNansHOW YCnyru.

PesynbTatamu BbINOMHEHUS aAMUMHUCTPATUBHLIX Mpoueayp SABMSeTCs
NPOTOKON pe3ysibTaToB TOProB.

AOMUHUCTPaATUBHbIE  MNpoueaypbl  BLIMOMHAKTCA B TeyeHne 14
KaneHgapHbIX OHEN.

3.6.2. [JormKHOCTHOE nuUOo, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa
npeanocTaBneHns MyHULMNATbHOW YCIYTrn:

npu BbISIBlIEHAM OCHOBaHMM ONa  OTKasa B  NpefoCTaBfieHuu
MyHMUMNANbHOW  yCryrk, YyKasaHHblIXx B nNyHkTe 2.8.2. PernameHTa,
nogrotTaBnMBaeT  MNPOEKT pelweHns o0 oTkase B NpegocTaBneHuu
MYHULMNATbHOW YCIyru;

B Crfnyyae OTCYTCTBMS OCHOBaHWM [ONA OTKasa B MpefoCTaBrieHuu
MYHUUUNANbHOW YCnyru, npegycMOTPEHHbIX NyHKTOM 2.8.2. PernameHTa, no
NToram pPacCMOTPEHUS [OOKYMEHTOB, HeobXoguMmbiX Ans npefoCcTaBlieHus
MYHULMNANbHOW YCyru, NOAroTaBnnBaeT NPOEKT pesdynbTaTa npeaoctaBneHns
MYHUUUNANbHOW YCryrm B COOTBETCTBUM C nognyHktamu 1 - 3 nyHkta 2.3.1
PernamenTa;

HanpaBnseT MNOArOTOBIIEHHbIN MNPOEKT pe3ynbTata npenoCTaBfeHuns
MYHMUMNANBbHON YCIYrM Ha CcorflacoBaHMe B YCTAHOBMIEHHOM nopsgke
NOCPeaCTBOM CUCTEMbI ANTIEKTPOHHOIO AOKYMEHTOODOpOTA.

AOMUHUCTPATUBHbIE nNpoueaypbl BbINOMAHAKTCA B TeYeHMe OOHOro
paboyero gHs.

3.6.3. CornacoBaHve 1 noanucaHue MNPOEKTOB pelweHun 06 oTkase B
npuemMe [OOKYMEHTOB, HeobxoauMmbiX AfA NpefoCTaBfeHUst MyHULMNAarbHOM
ycnyru, otkase B NpefocTaBneHm MyHULMNAabHOM YCNyrn, NPoeKkTa peLleHns o
NpoBeLeHNN TOPros, NpoekTa pesynbTaTa MnpefoCTaBfeHns MyHULMNanbHOM
ycnyrn (ganee — npoekTbl OOKYMEHTOB) OCYLLECTBISETCA PYyKOBOOAUTENEM
CTPYKTYPHOro nogpasferieHnsi, OTBETCTBEHHOroO 3a MOArOTOBKY pesyrbTaTta
MYHULMNANbHOW yCnyru, 3aamectutenem pykosogurtens OpraHa, pykoBoauTtenem
OpraHa.

[MogrotoBrieHHble  NPOEKTbl  AOKYMEHTOB, WMewlWue  3amMevaHus,
BO3BpaLLaloTCs Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTaTa
MyHuUMnaneHon ycnyru. locne yctpaHeHus 3ameyaHun NpoeKTbl JOKYMEHTOB
NOBTOPHO NepeaarnTca ANA cornacoBaHus 1 noanncaHns.

PykoBogutens OpraHa npu nognnucaHum NPpoeKkToB JOKYMEHTOB NpoBepsieT
cobnogeHne PernameHTa AOMKHOCTHbIMM Nnuuamu OpraHa B 4acTu CPOKOB
BbIMNOSIHEHNA a4MWHUCTPATUBHLIX nNpoueayp, WX nocrnenoBaTeribHOCTU U
MNOJSTHOTbI, HANMU4YNA COrrnacoBaHMn YNOSTHOMOYEHHbIX A0IMKHOCTHbIX Nyl OpraHa
B CMCTEME 3NIEKTPOHHOro JOKYMEHToobopoTa.

B cnyyae BbISIBNEHUS HapyweHMA B 4YacTW CPOKOB BbINOSHEHUS
agMUHUCTPATUBHBLIX  Mpoueayp, WX nocnefoBaTesibHOCTM U MOJSTHOTHI
PykoBogntens OpraHa uWHUUMMPYET npuBrieYeHMEe K OTBETCTBEHHOCTU nuu,
AO0MyCTUBLLMX HapyLUeHNs, B COOTBETCTBUM C NyHKTOM 4.3 PernameHra.
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AOMUHUCTPATUBHbIE NpoLeaypbl BbIMOMHAKTCA B Te4eHNe OBYX paboymx
AOHen.

PesynbtaTamn BbIMNOSIHEHUST agMWHUCTPATUBHBIX Mpoueayp SABMSATCSA:
peweHne 06 oTkase B Npueme AOKYMEHTOB, HEOB6X0AMMbIX ANt NpeaoCTaBNeHus
MyHMUMNANbHOW  yCnyrn, peleHne o0 oTkase B  NpeaocTaBreHuu
MYHUUMNANbHOW YCyru, pelleHne O MpoBedeHUN TOProB, MPOEKT AorosBopa
NOSIb30BaHNSA MyHMLMNAMNBHBIM MMYLLLECTBOM.

3.6.4. [JofmKHOCTHOE MU0, OTBETCTBEHHOE 3a MOAroTOBKY peasyribTaTa
npeaocTaBneHnsa MyHULMNATbHOW YCIyTrn:

B crnyvyae Bblbopa 3asiBuTeniem crnocoba nonyyeHna pesynbTaTta
MyHUuunaneHon ycnyrm B ML obecneumBaeT nognucaHue CorriacoBaHHOMo
NpoeKTa peLleHns Ha BymMaxHOM HocuTene ansa HanpasneHus 8 ML,

PesynbTatamu BbINOSTHEHUA agMWHUCTPATMBHBIX Mpoueayp SABMSAKTCA:
peweHne o6 oTKase B NpPedoCTaBfEHUN MYHULMMANbHOW YCIyrn, npoekT
A0rosopa nosfib30BaHUA MyHULUUMNaNbHbIM UMYLLECTBOM.

AOMUHUCTPATMBHbIE MpoLeaypbl BbIMOMAHAITCS B TeYeHne Tpex paboumx
OHen.

3.6.5. W/cnonHeHne npoueayp, ykasaHHbIX B nNyHKTax 3.6.2. - 3.6.4.
PernameHTa, npy Hanuunm TEXHUYECKON BO3MOXHOCTU OCYLLUECTBNSETCA B
aBTOMaTU4YECKOM  pexume C  UCMNOMb30BaHMEM  aBTOMAaTM3NUPOBAHHOW
MHOPMaLIMOHHON CUCTEMbI, npeagHa3Ha4YeHHoMn ans OKa3aHus
rocy4apCTBEHHbIX 1 MyHULMNASbHbIX YCIYT.

MakcumanbHbIM  CPOK  BbIMOSMMHEHUS  aAMWHUCTPATMBHBLIX  Mpouenyp,
yKkasaHHbIX B NnyHKTe 3.6. PernameHTa, coctaBngaeTt 15 paboumx gHen.

3.7. Bolgaya (HanpasreHune) 3asBUTENIO pesynbTaTa MyHUUMNanbHOM
ycnyru

3.7.1. OcHoBaHMeM Ha4vana BbIMOSIHEHUS aAMUHUCTPATMBHOW Npoueaypbl
ABNAETCA NOoSiydeHne OOSMKHOCTHbLIM JIMLUOM, OTBETCTBEHHbIM 3a BbINOSTHEHNE

agMUHUCTPaTUBHOW npoueaypbl, [OKYMEHTA, NOATBEPXKAAMOLLErO
npegocTaBneHne (0Tkas B NPeAoCTaBNeHNUN) MyHULMNANbHOW YCIyTN.
[OmMKHOCTHbLIM nnuom, OTBETCTBEHHbLIM 3a BbINOMHEHNE

aAMUHUCTPATUBHOW npouenypbl, aBnseTcsa cneumanuct [Manatel (ganee -
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblaayy (HanpaBneHue) AOKYMEHTOB).

[JOfmKHOCTHOE  NMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBreHue)
AOKYMEHTOB:

obecneunBaeT perncTpaumio U BHECEHME CBEOEHUMM O pesynbraTe
NpeaocTaBneHnss  MyHUUMNanbHOW  ycryrM B NOACUCTEMY  BEOEHMS
AOKyMEHTaumm aBTOMaTM3NPOBAHHOWN MHPOPMaLIMOHHOM CUCTEMD,
npegHasHa4YeHHOM AN OKasaHWs rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr U
(M)  MHOPMAUMOHHYD  cuctemy  obecrneyeHuss  rpPagoCTPOUTENbHON
AeATerbHOCTY;
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n3Bewaer 3assButenda (ero  npeacrtaBuTens) Yepes  EauHbIn,
PecnybnukaHckuii noptan o pesynbTaTte nNpeaocTaBfeHns MyHULMNANbHOM
yCrnyru rnocpeacTBOM 3JIEKTPOHHOrO B3aMMOOEWNCTBUSA M O BO3MOXHOCTHU
nosiydeHus pesyrnbraTa npegocTaBneHns MyHiuunansHon ycnyrm 8 MOLL.

[Mepenayva 3aaBUTENIO NPOEKTOB AOrOBOPOB, YKa3aHHbIX B NoAanyHKTax 1, 2
nyHkta 2.3.1. PernameHTta, OCYyLWECTBMSETCA HE paHee 4YeM 4epe3 OecsTb
KaneHgapHbIX QHEN CO AHS pa3MeLlleHnsa MHpopmaumm o pesyrnbTaTtax TOproB Ha
ohuumanbHoM caunTe.

WcnonHeHne npouenyp nNpu  HanmuMyuMm TEXHUYECKOM BO3MOXKHOCTU
OCyLlecTBnAeTcA B  aBTOMAaTU4YECKOM  pexmme C  UCMNofb30BaHUEM
aBTOMaTU3NPOBAHHON WHM(OPMALUNOHHOM CUCTEMbI, NpeaHa3sHa4YeHHoM Ans
OKa3aHWs rocy4apCTBEHHbIX N MyHULUMANbHbIX YCIYT.

[Mpouenypbl, yCTaHaBNMBaeMble HACTOALWMM MMYyHKTOM, BbIMOSHAKTCA B
AeHb noanucaHua OOKYMeHTa, NOATBeEpXAaloLlero npefocTtaBneHne (oTkas B
npenocTaBneHnn) MyHUUMNANbHOW YCNyrn, YNOSTHOMOYEHHbLIM [OOSHKHOCTHBIM
nnuom OpraHa.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
pasmMelleHne CBeAeHUN O pe3yrnbTaTe NpefoCTaBneHnss MyHULUNanbHOW yCryru
B MHPOPMALIMOHHLIX CUCTEMAaX, U3BELLIEHME 3aaBuUTenNs (ero npeacraBuTens) o
pesynbTaTte MpeaoCTaBfieHnUss MyHUUMNAnNbHOM YyCnyrm u  cnocobax ero
NoNy4YeHus.

3.7.2. Tlopsagok Bblgayn (HanpasreHusl) pesynbTaTa npeaocTaBneHns
MYHULMNANbHOW YCIyru:

3.7.2.1. Tpun obpaweHun 3asButensa 3a pesynbTaToOM MyHUUMMaNbHOM
ycnyrm B MOLU, paboTHuk ML BbigaeT 3asaButento pesynbTaT MyHULMNAIbHON
ycnyrn. Mo TpeboBaHUO 3asBUTENsT BMECTE C IK3EMMNSAPOM 3JIEKTPOHHOIO
AOKyMeHTa Ha ByMa)KHOM HOocUTENe eMy MOXET ObITb NMPeoCTaBEH IK3EMMNSAP
3JIEKTPOHHOro JOKYMEHTa NyTeM ero 3arnmcu Ha CbeMHbIA HOCUTETb.

MognucaHne npoekTa gorosopa ocyuiectendeTca 3assutenem B ML,

Mpn nognucaHum poroopa paboTHuk MOL| npoBoaUT npoOBeEpPKY
NONHOMOYMA nuua, MOoANUChIBaKOWEro OOKyMeHTbl. B cnyyae obpalieHus
npeacTaBuUTeNsd 3aaBUTENd, YNONTHOMOYEHHOro Ha noanucaHve OOKYMEHTOB,
CKaHUpyeT [OOKYMEHTbl, YOOCTOBepsloLMe [MOSMIHOMOYNA rnpeacrasuTens
3asaBuTenNs.

3agsutenb  (NpeactaBuTenb  3asBUTENs,  YNOSIHOMOYEHHbIN  Ha
nognucaHne JOKYMEHTOB) NOAMMCLIBAET [Ba 3K3eMnsipa oroBopa, cKkpennser
CBOEN NoANnCcbo ¢ 060pPOTHOM CTOPOHbLI 1 NeYvaTblo (B Crydae ecnu 3asaBuTenem
SABNAETCH OPUANYECKOE NNLO).

PaboTHnk MOLl npocTtaBnsieT gaty nognvcaHus 4oroBopa 1 BblgaeT oauH
3K3eMNnsp Ha pyku 3aaBuTento (NpeactaBuTento 3asiBUTENS).

[Mocne noagnucaHus 3asiBUTeneM 4oroBopa, He nos3gHee 1 paboyero aHs,
M®L| HanpasnsaeT B OpraH ak3eMnsisipbl JOroBOPOB.
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[MpoekT aoroBopa, HanpasfeHHbIN 3asBUTENIO, AOMKEH BbITb MM NognMcaH
n npeacrtasneH B MOL| He no3gHee Yyem B TedeHme 30 gHEN Co OHA NMOsyvYeHus
3asBUTESIEM NPOEKTAa YKa3aHHOro Jorosopa.

[Mpouenypsbl, ycTaHaBNMBaEeMbl€ HACTOSLLMM NMYHKTOM, OCYLLECTBIAOTCA B
nopsiake ov4epenHoCTn, B AeHb NpubbITUA 3asBUTENS B CPOKW, YCTAHOBIIEHHbIE
pernameHTomMm pabotbel MOLL.

3.7.2.2. Tlpn obpaweHnn 3aaButend 3a pesynbTaToOM MYHULMNANbHOM
ycnyrm Yyepes EguHein, PecnybnunkaHcknin nopTtan 3adaBUTesto B JIMYHbIA KabUHeT
aBTOMATMYECKM HanpaBfisieTCs ANIEKTPOHHLIM 0bpa3 AOKyMeHTa, ABMSOLLErocs
pesynbTaToM MPeaoCTaBfeHnss MYHUUMMNANbLHOM  yCryrk, NognucCaHHbIn
YCUMNEHHOWN KBannduUUMPOBaAHHOW 3JIEKTPOHHOM MNOAMUCHID YMNOSTHOMOYEHHOIO
AormKHOCTHoro nuua OpraHa.

3aaBuTenb BnpaBe nognucaTb NpoekT gorosopa B JIMWHOM kabuHeTe
PecnybnukaHckoro noprtana YCUIIEHHOW KBannUUUPOBAHHOW 3NEKTPOHHOM
noanuceto B TedeHne 30 KaneHaapHbIX OHEMN.

Mo ncreyeHnn 30 kaneHgapHbIX AHEN 3adBUTENNO NOCTYNaeT nHopmMauus
O TOM, YTO UCTEK CPOK NoanmcaHus 4orosopa.

[Mpouenypbl, yCTaHaBMBAEMbI€ HACTOSALWMM MYyHKTOM, BbIMOSHAKTCA B
AeHb noanucaHuMsa OOKYMEHTa, NOATBEPXAAloLWero npefocTaBreHne (oTkas B
npenocTaBneHMn) MyHUUMNANbHOW YCnyrn, YNOSTHOMOYEHHbLIM OOSHKHOCTHbBIM
nuuom OpraHa.

PesynbTatamu BbINOSIHEHUS aOMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
HarnpasrieHne (NnpegocTtaBneHue) C ncnonb3oBaHMEM EanHoro,
PecnybnukaHckoro noptana 3aaBUTENO AOKYMEHTa, MoATBepXaaroLwero
npenocTaBneHne  MyHuauunanbHOW ycryrm (B TOM  4yucre OTkas B
npegocTaBneHn MyHULUNAIbHOW YCyrn).

3.8. VcnpaBneHne TeXHN4YECKMX OLLMOOK

3.8.1. B cnydyae ob6GHapyxeHuUsi TeXHWYEeCKOM OLMBKM B [OOKyMEHTe,
ABMAOLLEMCH pe3ynbTaTOM MYHULMMANbHOW YCNyru, 3adBUTENb HanpasnseT B
OpraH:

3asBrieHne 06 ncnpasneHnm TexHndeckomn owmnbkm (npunoxeHme Ne 5);

OOKYMEHT, BblJaHHbIN 3asBUTESO Kak pe3ynbTaT MyHUUMNANbLHON YCnyru,
B KOTOPOM COOEPXKUTCSA TEXHUYecKas owmnbka;

OOKYMEHTbI, MMeKLLne pUanNdYeckyro Ccuny, CBUOETENbCTBYKOLWMNE O
HaNM4YnmM TEXHNYECKON OLLINOKMN.

3aaBneHne o6 wucnpaBneHUM TEXHUYECKON OlWNOKM B CBEOEHUSIX,
yKaszaHHbIX B JOKYMEHTe, SABNSAILEMCA pe3ynbTaTtoM MyHUUMNAanbHOW YyCnyru,
nogaetcsa 3asgButenieM  (YyNnoriHOMOYEHHbIM  NpeacTaBuTeNieM) MOYTOBbLIM
oTnpaeneHnem (B TOM YuMCNE C UCMONb30BaHMEM SMNEKTPOHHOM MOYTbI), NGO
yepes EanHbin, PecnybnunkaHckum noptan unm MOLl.

3.8.2. [OfmMKHOCTHOE 5nWLO, OTBETCTBEHHOE 3a MNPUEM [OOKYMEHTOB,
ocywlecTBnseT npuemMm 3asaBfneHust ob ucnpaBfieHUN TEXHUYECKOM OLUMBKN,
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perucTpupyeT 3asiBfieHne C MPUIIOKEHHbIMU OOKYMeHTaMn U nepegaeTr ux
AOSDKHOCTHOMY NNy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

[Mpouenypbl, yCTaHaBfMBaeMble HACTOALWMM MMYyHKTOM, BbIMOMHAKTCA B
TeyeHune ogHoro paboyero AHA ¢ AaTbl pernctTpauumn 3asiBfieHus.

Pesynbtatamu BbINOMHEHUA aAMWHUCTPATUBHBIX Mpouenyp SABNAKTCS:
NPUHATOE N 3aperncTpmpoBaHHOE 3asaBreHne, HanpasBieHHOE Ha pacCMOTpeHne
OOSDKHOCTHOMY NnnLy, OTBETCTBEHHOMY 3a 006paboTKy JOKYMEHTOB.

3.8.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a 0bpaboTKy OOKYMEHTOB,
paccMaTtpmBaeT LOKYMEHTbl M B LESiIIX BHECEHUS UCMpPaBfeHUn B [OKYMEHT,
ABMAWMACA  pe3ynbTaTtoM  NPefoCTaBieHUss  MyHUUMNANbHOW  YCNyru,
ocyllecTBndeT npoueaypbl, nNpegycMoTpeHHble nyHKToMm 3.6 PernameHTta, u
BblJAe€T  WCMNpPaBfieHHbI  OOKYMEHT  3aaButento  (YNOSITHOMOYEHHOMY
NpeacTaBuUTESNI0)  JNIMYHO MOA4  POCMUCb C  U3BATMEM Yy 3asBUTENS
(YNOSTHOMOYEHHOrO npeacTtaBUTENd) OpUrMHana [OOKYMeHTa, B KOTOPOM
COOEPXUTCA TexXHW4eckas owubka, Mnu HanpaeBndeT B agpec 3asiBuTend
NOYTOBbLIM OTMNpPaBreHneM (NoCcpenCTBOM 3NEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXXHOCTM MOJSTy4EHUA AOKYMeHTa npu npegoctasneHum B OpraH opurmHana
OOKYMEHTa, B KOTOPOM COLAEPKUTCHA TEXHMYECKasi OLLMOKa.

[Mpouenypsbl, ycTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, BbIMOMHAKTCA B
TeyeHue ABYX paboumx OHen nocne obHapyXeHUst TEXHUYECKOW OLUIMOKM Mnn
nonyyeHns oT Noboro 3anmHTEpecoBaHHOro nuua 3asiBfieHUs O LOMyLEeHHOW
oLnbke.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCA:
BblAAHHbIN (HaNpaBneHHbIN) 3asABUTESTIO JOKYMEHT.

4. NMopanok n ¢popmMbl KOHTPONSA 3a NpeaocTaBreHUeM
MYHULMNArbHOWU yCnyru

4.1. MNMopsagok ocyLeCTBEHNSA TEKYLLEro KOHTPOA 3a cobnioaeHnem um
MCMNONMHEHNEM OTBETCTBEHHbIMU AOJHKHOCTHBIMM NULLAMMN MOMNOXEHUN
aAMUHUCTPATMBHOIO pernamMeHTa u MHbIX HOPMAaTUBHbLIX NPAaBOBbIX aKTOB,
yCTaHaBnMBaoLWmMx TpeboBaHUs K NpegoCTaBAEHNIO MYHULMNANbLHOM YCnyrn, a
Takke NPUHATUEM MU PELLEHUN

KoHTporb 3a NOMHOTOM U KayeCTBOM NpeAoCTaBSfieHUs MyHULUUMNanbHOW
ycrnyru BKYaeT B cebsa BbiABNEeHWE W YCTpaHEeHWe HapyLleHun npas
3asBuTENEN, NpoBeaeHne NpoBepoK cobnoaeHna npoueayp npenocTaBneHns
MyHMUMNANbHOW YCnyru, NoAroToBKY pelleHun Ha pencteus (6esgencrtsue)
OOJDKHOCTHbIX UL, OpraHa MecTHOro camoyrnpasneHus.

dopmamm KOHTpons 3a cobMnoAEHNEM MCMONHEeHUs adMUHUCTPATUBHbBIX
npoueayp ABMAKTCA:

1) npoBepka 1 cornacoBaHne NMPOEKTOB JOKYMEHTOB MO NpeaoCTaBreHnto
MYHULMNAbHOW YCIyru;
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2) npoBoAMMbIE B  YCT@HOBMIEHHOM MoOpsake MNPOBEPKN  BeaeHUs
Aenonpon3BoicTBa;

3) npoBeAeHMe B YCTAHOBIIEHHOM MOPSIAKE KOHTPOSIbHbIX MNPOBEPOK
cobntoaeHus npoueayp NpeaocTaBneHns MyHULMNanbHOW yCnyru.

B uenax Tekywero KOHTPOSS MCNOSb3YHTCA CBEAEHUHA, UMelLMecs B
3MeKTpoOHHOM 6a3e [gaHHbIX, cnyXebHas KoppecrnoHOeHUMus, YycTHad W
MMCbMeHHasa NHopMaUnNa OOMKHOCTHBIX JL, OCYLLECTBAAOWMX BbINOSTHEHNE
agMUHUCTPATUBHbIX NpoLueayp, XypHaribl yd4eTa COOTBETCTBYHOLLMX JOKYMEHTOB
N Opyrue ceeeHus.

[ns  ocylecTBMeHNs KOHTpPONA 3a CoBeplleHneM OEWCTBUA Mpwu
npeaocTaBneHNN MyHULMNANbLHOM YCNYrn N NMPUHATUN PELLEHN PYKOBOAUTENIO
opraHa MeCTHOro camoynpasrieHUss NPeaCTaBnAlTCA CrpaBkM O pesynbTaTax
npeaocTaBneHns MyHULMNATbHOW YCITyTn.

O cnyyasgx n npuvyMHax HapylwleHUss CPOKOB, MOCIefoBaTeNbHOCTU U
cofepXaHna agMUHUCTPAaTUBHBIX Npoueayp AOSHKHOCTHblE Nnuua HemMeadsIeHHO
MHAOPMUPYIOT PYKOBOOUTENSA OpraHa, npefoCTaBndAlowero MyHuumMnanbHYyH
yCnyry, a Takke npegnpMHUMaroT CPOYHbIE Mepbl MO YCTPaHEHUIO HapyLUEHUIA.

Texkylnn KOHTpOSb 3a cobniogeHnem nocnegoBaTenibHOCTU OENCTBUN,
onpegeneHHbiX agMUHUCTPATMBHbIMKM npoueaypaMnu No  NpeaocTaBreHuto
MYHULMNANbHOW YCyrn, OCyLLECTBAAETCH 3aMeCTUTENEM PYKOBOAUTENS OpraHa
MECTHOro camMoOynpaBsfieHUsi, OTBETCTBEHHbIM 3a opraHusauuio paboTbl Mo

NpeooCTaBNEeHU0  MYHUUMMANbHOM  YCNyrW,  HayanbHUKOM  OTAena,
OCYLLECTBMAIOLLEro opraHmM3aumo paboTbl No NpegoCTaBNEHNI0 MyHULMNANbHOM
ycnyru.

MepeyeHb AOMKHOCTHBLIX UL, OCYLIECTBNSAWMX TEKYLWMIA KOHTPONb,
yCTaHaBMMBAETCHA MOMOXEHUSIMA O CTPYKTYPHbIX MOApa3deneHnsX opraHa
MECTHOro camoynpaBrieHUst U OOIMKHOCTHBIMU perfnameHTamu.

4.2. Nopsaok u nepnognyHoOCTb OCYLLLECTBNEHUS NNAHOBbLIX U BHEMMAHOBbIX
NPOBEPOK MOSTHOTLI M KayecTBa NpefocTaBeHna MyHUUMNansHOW yCcnyru, B
TOM 4ucne NopsaoK U PopMbl KOHTPOSA 3a NOMTHOTOMN U KAYECTBOM
npeaocTaBneHns MyHULMNanbHOM yCryrm

4.2.1. KOHTpONb 3a NOMHOTOM N KAa4eCTBOM NMpeaoCTaBeHns
MYHULMNAbHOW YCIyrn ocyLecTBNnseTca B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccMoTpeHus xanob sassutenen Ha gencTeng (6esgencraeme)
OpraHa, a Takke X A0SMKHOCTHbIX NUL, MyHUUMNANbHbIX CRyXallnX.

4.2.2. B uenax ocyLecTBieHNA KOHTPOMSA 3a NOMMHOTOM U Ka4yeCTBOM
npefocTaBnNeHns MyHULMNANIbHOM YCIyrn NPOBOAATCA NiiaHOBbIE U
BHensiaHoBble NpoBepku. Nopsaaok n nepnogmyHOCTb OCYLLECTBIEHUS
NNaHoOBbIX NPOBEPOK yCTaHaBNuBaeTcs nnaHom paboTbl OpraHa. NMpu npoBepke
MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NPefoCTaBleHneMm
MYHUUMNANbHOM ycnyru (KOMMMEKCHbIE NPOBEPKK), NN OTAESbHbIN BONPOC,
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CBSI3aHHbIV C NpefoCcTaBlieHneEM MyHULUMNANbLHOW YCIyrn (TemaTmnyeckme
npoBepkun). [NpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe
3asBuUTEnNS.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKON
YCTPaHEeHUs paHee BbIsIBfIEHHbIX HapyLIeHWUn agMUHUCTPATUBHOMO pernameHTa,
a Takxke B criydyae nonydeHusi xanob sassuternen Ha gencrtena (besgencrene)
OpraHa, a Takke X AOSMKHOCTHbIX NUL, MyHUUMNANbHbIX CIyXKaLLnX.

4.2.4. PeaynbTaTbl NPOBEPKN 0OPOPMAIOTCA B BUAE akTa NPOBEPKN, B
KOTOPOM YKa3blBalOTCS BbISIBfIEHHbIE HEAOCTATKN U NPeaIOKEHNSA NO UX
YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHLIX UL, OpraHa, npeaocTaBsowero
MYHUUMNAnNbHYO yCnyry, 3a peleHnsa n aencteus (besgencreue),
NpUHUMaemMble (OCyLLLECTBASEMbIE) MU B X04€ NpeaocTaBreHns

MYHULUMNANbHOM yCNyru

Mo pesysibTaTamM TrpoBeaeHHbIX MNPOBEpPOK B Cliydae BbidABJIEHUA
HaprJeHMVI npas 3aaBuTenen BMHOBHbIE Jinda NMPUBJIIEKAOTCA K
OTBETCTBEHHOCTM B COOTBETCTBMW C 3aKoHogatenbcTtBoM Poccuurckon

denepauum.
PykoBoguTtenb opraHa MECTHOro camoynpaBfeHus HeceT
OTBETCTBEHHOCTb 338 HECBOEBPEMEHHOE PacCMOTPEHME 3asiBIIEHUN.
PykoBogutens (3amecTuTEnb pykoBoauTeEnNs) CTPYKTYPHOro

nogpasfeneHnsa opraHa MeCTHOro camMmoyrnpaBrieHUs HeCET OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE U (MNU) HeHaanexailee BbINOSIHEHNE agMUHUCTPATUBHbLIX
AEenCTBUN, yKasaHHbIX B pasgene 3 agMUHUCTPATMBHOIO perfnamMmeHTa.

[IOIMKHOCTHbIE NNUA U UHbIe MyHUUUMNASbHbIE ChyXawue 3a peLlueHns u
pencteus  (6esgencteme), MNpuUHMMaemble  (OCYLLECTBRSIEMblE) B XoAe
npenocTaBneHns  MyHUUMNANbHOW  YCIyrk, HeCcyT OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHO4ATeNbCTBOM NMOpsKe.

4.4. TNonoxeHna, xapaktepusylowmne TpeboBaHna K nopsaky n dopmam
KOHTPONA 3a npeaocTaBiieHneM MyHULUUNANTbHOW YCNyrn, B TOM YUCTIE CO
CTOPOHbI FpaXaaH, nx o6begMHEHUN N opraHmn3aumm

KoHTponb 3a npegocTtaBfieHMEM MYHULMMNANbHOW YCIyrm CO CTOPOHDI
rpaxkgaH, nx obbeguMHEHWn W opraHu3aumin, OCYLLECTBNSIETCA MNOCPEeaCTBOM
OTKPbITOCTU  OEATENbHOCTM OpraHa MECTHOro camoyrnpaBfieHuMst  npu
NpeaocTaBNeHnM MyHULMNANbHOW YCRyrK, MNOMyYeHUst MOSIHOW, akTyanbHOW U
AOCTOBEPHOM WHAGOpPMauuM O nopsigke npeaocTaBieHns MyHUUMNanbHOW
yCrnyrm M BO3MOXHOCTU [ocyaebHoro paccmoTpeHust obpaileHun (kanob) B
npouecce NpeaocTaBneHnsa MyHULUUNanbHOM yCryri.
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5. Nocyne6HbIN (BHecyaebHbIN) NOpAAOK 06XKarnoBaHUSA peLueHUU U
Aencteumn (6besgencTBus) opraHa, npefocTaBnAaAOWEero MyHMUMnanbHyro
ycrnyry, MHOropyHKLMOHaNbLHOro LeHTpa npenocraBrieHUs
rocyaapcTBeHHbIX U MyHULMUNANbHbIX YCNYr, opraHu3auumn, ykasaHHbIX B
yacTtun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takxke nx
AOJMKHOCTHbIX NUL, MyHULMNAaNbHbIX CRyXalux, paboTHUKOB

5.1. 3aasutenn nmeroT nNpaBo Ha obxanoBaHue B gocyaebHoMm nopsigke
peweHnn 1 gencteBuin  (6e3gencTeusl) opraHa,  NpegocTaBnsoLlero
MYHUUMNANbHYO YCNyry, OOSMKHOCTHOrO Ivua opraHa, npeaocTasrisitolero
MYHUUMNANbHYIO YCNYry, MyHULMNANbHOrO CrnyXallero, pykoBoauUTENs opraHa,
NpeaoCcTaBnALWEro MyHULMNANbHYO YCNyry, MHOrogyHKLMOHAbHOIo LEeHTPa,
paboTHMKa MHOroyHKLMOHANBbHOro LeHTpa, opraHmsauun, NnpegyCMOTPEHHbIX
yacteto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke KX
pabOTHUKOB.

3aaBuTenb MOXeT obpaTuTbCs C xanobown, B TOM 4ucrne B CrnegyroLmx
cnyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O npenocTaBneHum
MYyHUUMNANbHOW yCnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro
3akoHa Ne 210-93;

2) HapyweHue cpoka npegocTaBfeHns MyHuumMnanbHOW ycnyrn. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6esgenctBnsa)  MHOro(yHKUMOHANbHOMO LIEHTPA,
paboTHMKA MHOrOYHKUMOHANbHOIO LIEHTPa BO3MOXHO B Crlydae, ecnu Ha
MHOrOOYHKUMNOHarbHbIA LIEHTP, peLeHna n genctena (6esgencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (yHKUMS MO NPegoCTaBNeHU0 COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX yCyr B NOSIHOM o6beme B NopsiaAke, onpeaeneHHoM YyacTbio 1.3
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3aaABUTENS [OOKYMEHTOB WNu uHpopmaumm nmbo
OCYLLECTBNEHUS OENCTBUN, NpeacTaBfieHMe UNU OCYLLECTBEHNE KOTOPbIX He
NpeaycMOTPEHO HOPMaTUBHBLIMW NPaBoOBbIMK akTamu Poccuinckon degepauuu,
HOpMaTMBHbIMU NPaBOBbIMK akTamu Pecnybnunkn TatapcTtaH, MyHMUUNanbHbIMK
NpaBoOBbLIMWN aKTaMu Ans NpegoCcTaBAeHns MyHULUNanbHOW yCnyru;

4) oTka3 B NpuemMe [OOKYMEHTOB, MpeaoCTaBfeHNE  KOTOpPbIX
npeayCcMOTPEHO HOpPMAaTUBHbLIMUK NPaBOBbIMKU akTamn Poccuinckon denepauum,
HOpMaTMBHbIMU NPaBOBbIMK akTamu Pecnybnnkn TatapcTtaH, MyHMUUNanbHbIMK
NpaBOBbIMW aKTaMu AN NPeAoCTaBNeHNss MyHULMNANbHOW YCIYrn, Y 3a8BUTENS;

5) oTkas B npefoCTaBfeHMM MyHUUMMNANbHOW YCIyrn, €criv OCHOBaHUS
OoTKa3a He npeaycMoTpeHbl deaepanbHbIMKM  3aKOHaMW U MPUHATBIMK B
COOTBETCTBUM C HUMU UHBIMU HOPMAaTUBHbLIMW NPaBOBbIMK akTamu Poccumnckom
depepaumm, 3aKkoOHaMM WU  UHbIMM HOPMATMBHBLIMKM MPABOBbLIMW  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMNaAnNbHbIMKM NPaBOBbIMX akTamu. B ykazaHHOM
cnyyae pgocyaoebHoe (BHecyoebHoe) obkanoBaHue 3asiBUTENEM peLleHun u
pencteun  (6esgencTensl)  MHOMOMYHKLUMOHANLHOMO  LeHTpa, paboTHuKa
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MHOrOYHKUMOHANbHOro  LEeHTpa BO3MOXHO B  Cflyyae, e€eCnuM  Ha
MHOrOOYHKUNOHanbHbIA LEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (yHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNAanNbHbIX YCIyr B NOSIHOM o6beme B nopsigke, onpegeneHHomM YacTbto 1.3
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENS NpU NpeaocTaBnNeEHMN MYHULMNANbHOM
ycrnyru nnatbl, He MpegyCMOTPEHHOW HOPMATUBHLIMU MPaBOBbIMM aKTamu
Poccuinckon ®epepaunmn, HopmaTMBHbIMKM MpaBoOBbIMU akTamn Pecnybnvkm
TaTapcTaH, MyHMUMnanbHbIMU MPaBOBbIMU akTaMu;

7) OTKas opraHa, npegocTaBndAlwWero MyHUUMNANbHYK  YCIyry,
OOSDKHOCTHOrO nuua opraHa, nNpeaocTaBfsiowero MyHUUUNanbHYy yCnyry,
MHOrOYHKLNOHANbHOro LeHTpa, paboTHnKa MHOroyHKLUMOHATbHOMO LEeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegeparnbHOro 3akoHa
Ne 210-®3, unn nx paboTHUKOB B MCNpaBNeHUU A0NYLEHHbIX MMU OneYyaTokK U
OLWKNOOK B BblAaHHbIX B pe3ynbTaTe npefoCTaBfieHUss MyHULMNANbHOW YCryru
AOKyMeHTax nnbo HapylleHne YCTaHOBMEHHOro CpoKa Takux ucnpasneHuin. B
ykaszaHHOM crydae pocynebHoe (BHecygebHoe) obxanoBaHue 3adBuUTENEM
peweHnn wn gencteun  (6e3genctBnsa)  MHOrO(YHKUMOHANbHOMO  LIEHTPA,
paboTHUKA MHOroyHKLUMOHANBbHOIO LIEHTPa BO3MOXHO B Crlyyae, ecinn Ha
MHOFOOYHKLMOHASbHLIW LIEHTP, peLlleHns n genctena (6esgencrteme) KOToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO NpedoCTaBNeHM0 COOTBETCTBYHOLLNX
MYHUUMNAbHbIX YCyr B NOSIHOM 06beme B nopsiake, onpeaeneHHomM Yactoto 1.3
ctatbk 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka unu nopsiaka BbldavyM AOKYMEHTOB MO pes3ynbTatam
NpeaocTaBneHnst MyHMUMNAnNbHON YCIyru;

9) npuoCTaHOBIIEHME NPEAOCTaBMEHUS MYHULMMNANbHOW YCryru, ecnu
OCHOBaHWSA NPUOCTAHOBNEHUS HE NPeaYCMOTPEHbI heaeparnibHbIMK 3aKOHaMK U
NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMATMBHbLIMW NPaBOBbLIMWN aKTamu
Poccunckon ®depepaunn, 3akoHamMM M MHbIMM HOPMATUBHBLIMK NPaBOBbLIMM
akTamn Pecnybnukn TaTapctaH, MyHuMUMNanbHbIMKM MNpPaBOBbIMW akTamu. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3genctBma)  MHOro(yHKUMOHANbHOMO LIEHTPa,
paboTHMKA MHOrOYHKUMOHAIbHOIMO LIEHTPa BO3MOXHO B Cryyae, €Cnv Ha
MHOrOYHKUNOHanbHbIA LIEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (QyHKUMS MO NpefoCTaBNEeHU COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOfIHOM o6beme B nopsgke, onpegeneHHoM YyacToto 1.3
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS MpuU NPEeaoCTaBfEHUN MYyHULMNANbHON
yCrnyrn OOKYMEHTOB unn nHdopmaunm, oTCcyTCcTBUE U (MNKn) HEQOCTOBEPHOCTL
KOTOPbIX HE YKa3blBanMCb Npu nepBoHa4yaribHOM OTKa3e B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX ANs NpefoCTaBfeHuss MyHuuMnanbHom ycnyru, nmbo B
NpeaoCcTaBfNeHMM  MyHUMUMNANbHOW  YCNyrn, 3a WUCKAYEHWEM  CIyYaes,
npeayCcMoOTPEHHbIX NYHKTOM 4 yacTtu 1 ctaten 7 ®egepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxkanoBaHue
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3asBuTENnEeM peleHnn n pgencteumn (6e30encTBns) MHOroYHKUMOHANBHOMo
LeHTpa, paboTHMKa MHOrOQYHKLMOHAbHOIO LIEHTPa BO3MOXHO B Crnyyae, ecnu
Ha MHOrOMYHKLUMOHANbHbIA LEHTP, peweHns u gencteus (6esgencreume)
KoToporo  obxanylTcsi, BO3fnoOXeHa (QyHKUMA nNo  npenoCcTaBrEHUIo
COOTBETCTBYIOLUNX MYyHMUMNANbHBIX YCNyr B MNOMHOM oObemMe B nopsiake,
onpeaeneHHom Yactbto 1.3 ctatb 16 PenepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetcsa B NnMCbMEHHOW hopme Ha BymaxHOM HocuTene, B
3IEKTPOHHOMN (bopMe B OpraH, NpeaocTaBSlOWNA MyHUUMNANbHYHO YCAyry,
MHOFOOYHKUMOHASNbHbLIM ~ UeHTp NmMbo B COOTBETCTBYHOLMM  OpraH
rocygapCTBEHHOW BRacTu, ABNAKOLWNNCA ydpeanTenemMm MHOroyHKLUNOHaNbLHOro
ueHTpa (ganee - ydpeauternb MHOIMOYHKLMOHANbLHOMO LEHTPa), a Takke B
opraHusaumun, NnpeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PefeparnbHOro 3akoHa
Ne 210-93. XKanobbl Ha peleHus n gencrteus (besgencreme) pykoBoauTens
opraHa, npefocTaBnAlWeEro  MyHUUMNANbHYK  ycryry, nojalTcd B
BbILLECTOALWNN opraH (Npy ero Hanudmm) nubo B crnyyae ero OTCYTCTBUS
paccmaTpuBaloTCcs HenocpeacTBeHHO pykoBoguTenem opraHa,
NpegocTaBnsAlLWero MyHuUmMnansHyto ycnyry. 2Kanobbl Ha pelueHnsa n 4encTeus
(6esgenctBne) paboTHMKA  MHOTOPYHKUMOHANbLHOrO  LEeHTpa noJarTcs
PYKOBOAUTENIO 3TOr0 MHOropyHKUMOHaNbHOro ueHTtpa. Kanobbl Ha pelieHns u
aencteua  (6e3nenctemMe)  MHOMOMYHKUMOHANbHOMO  UeHTpa  nogarTcs
yuypeauTento  MHOroyHKLUMOHANbHOro LEHTpa WM  OOSMKHOCTHOMY nuuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbLIM MpaBoBbIM akToM Pecnybnukmn TaTapcTtaH.
XKanobbl Ha peweHna un gencteus (besgencrene) paboTHUKOB opraHu3aummn,
NpeaycMOTPeHHbIX YacTelo 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-03,
NoOalTCA PYKOBOAUTENSAM 3TUX OpraHu3aLmin.

Kanoba Ha peweHns wn pgencteua  (6esgencTtBme)  oprala,
NpeaoCTaBnALWEro MyHUUMNANbHYK YCRyry, AOSMKHOCTHOrMO nvua opraHa,
NpeaoCTaBnALWEro MyHUUMNANbHYO YCAyry, MyHULUMNANbHOIO CriyXallero,
pyKOBOOMTENSA OpraHa, NpedocTaBfsaloWero MyHUUMNANbHY YCryry, MOXeT
OblTb HanpaereHa Mo no4vte, 4Yepe3 MHOroMYHKUMOHANbHBIA LIEHTP, C
ncnonb3oBaHMEM NHPOPMALIMOHHO-TENEKOMMYHUKALNOHHON CeTU «NHTEPHETY,
odomumanbHOro canMta opraHa, NPeAoCTaBfSOWEro MyHUUMNANbHYO YCIyry,
EovHoro noptana nmbo PecnybnukaHckoro noptana, MHGOpPMaLMOHHON
cucteMbl gocygebHoro obxanoBaHusl, a Takke MOXeT OblTb npuHATa npu
nn4yHoM npueme 3aasutend. XXanoba Ha peweHus n genctema (besgencraene)
MHOFOOYHKLMOHANBLHOrO LeHTpa, paboTHMKA MHOroyHKLUMOHANBbHOIO LEeHTpa
MOXeT ObITb HanpasfneHa no no4vte, C UCNonb3oBaHNEM WHAOPMAaLNOHHO-
TeSIeKOMMYHUKaLMOHHOMN cetu «UHTEepHeTY, odvumnanbHoro  canTta
MHOroyHKUMOHaneHoro ueHtpa, EguHoro noptana nubo PecnybnnkaHckoro
noptana, WHOPMAaLUNOHHOM cucTeMbl gocyaebHoro obkanoBaHus, a Takke
MOXeT ObITb NPUHATA Npy NUYHOM nNpneme 3aasutend. »Kanoba Ha pelieHns U
aencteus (6e3gencrTene) opraHn3aumi, NpegycMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHMKOB MOXET ObITb
HanpasneHa no noyTe, C NCNONb30BaHNEM MHGOPMaLMOHHO-
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TENeKOMMYHUKaUNOHHON ceTn «WHTepHeT», odmumanbHbiX CalToOB 3TUX
opraHusaumn, EgunHoro noptana nudo PecnybnukaHCKoro noprtana, a Takke
MOXeT ObITb MPUHATA NPU IMYHOM NpUeMe 3asiBUTENS.

5.3. Y)Kanoba gomkHa cogepxartb:

1) HaMMmeHOBaHWe opraHa, NpenoCTaBnALWEro MyHULMOAbHYO YCIyry,
AOIMKHOCTHOrO Nnua opraHa, NpeaocTaBfsowWwero MyHMumMnaneHyo ycnyry, nmbo
MYHMUMNANBbHOrO  CryXallero,  MHOroyHKUMOHANbHOro  LeHTpa,  ero
pykosoautens u (unu) paboTHuKa, opraHmsaummn, NpeaycMOoTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, ux pykoBoguTenem wn (Mnu)
pabOTHUKOB, peLLeHns 1 AencTeus (besgencTamne) KOTopblx 00XanyTCs;

2) hamunuio, UMsi, OTYECTBO (MocregHee - NpU Hanuyuu), cBedeHns o
MECTE XMUTENbCTBA 3asiBUTENS - duM3n4yeckoro nvua nubdo HanmmeHoBaHue,
CBeOeHNS O MECTe HaxOXOEHUsl 3asaABUTENS - IPMOWMYECKOro nuua, a Takke
HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 35IEKTPOHHOM MOYThI
(NpY HaNU4YKUKU) N NOYTOBBIN agpec, MO KOTOPbIM AOSMKEH BbITb HaNpaBneH oTBeT
3as1BUTENIO;

3) cBegeHus 06 obxanyembixX peleHusax u aencteusix (6esgencraum)
opraHa, nNpPeaocTaBfSAKOWEro MyHAUUNAnNbHYK YCNyry, AOOSMKHOCTHOro nuua
opraHa, npefocTaBndaAlWero MyHMUUNanbHy ycnyry, nmbo MyHuumMnanbHOro
cnyxaktiero, MHOFOYHKLNOHaNbLHOro LeHTpa, paboTHUKa
MHOrOOYHKLMOHANbLHOrO LIeHTpa, opraHM3auum, npegycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHMN KOTOPbLIX 3asiBUTESIb HE COrflaceH C peLUEHNEM
n pencrenem (6es3gencrTeBmem) opraHa, NpPeaocTaBfsAOWEro MyHULMNANbHYHO
ycnyry, AOSDKHOCTHOrMO fnvua opraHa, npeaoCcTaBnsoWero MyHuMUMnanbHYo
ycnyry, nmbo MyHMUMNanbHOro cryawlero, MHOroyHKUMOHANbHOro LEeHTpa,
paboTHMKa MHOroyHKLMOHANBHOro LEeHTpa, opraHmsauun, NnpegyCMOTPEHHbIX
yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-®3, mx paboTHUKOB.
3asButenem Moryt OblTb nNpeacTaBfieHbl  OOKYMEHTbl  (NpW  Hanuyun),
noaTBep)KaarLme 4oBOAbl 3asaBUTENS, MO0 X KON,

5.4. MNMocTtynuewas xanoba noanexuT perncTpaumm B CpoK He nosgHee
paboyero gHs, cnegyowero 3a AHEM NOCTYNIEHUS.

5.5. XXanoba, noctynuswasa B opraH, npegoCTaBfSaoWmMin MyHULMNATbHYIO
yCnyry, MHOro(yHKUMOHamNbHbIA LEHTP, y4peauTento MHOroqyHKLMOHANIbHOro
UEeHTpa, B oOpraHuMsaumu, npeaycMoTpeHHble Yactbto 1.1 ctatbm 16
depgepanbHoro 3akoHa Ne 210-03, nubo BblwecToAWMN opraH (Npu ero
HanMuuKn), NOAMNEXUT PACCMOTPEHUIO B TeYEHNe NATHaguaTn pabounx gHewm co
OHA ee peructpaumMm, a B Crydae obOxanoBaHusi OTKasa opraHa,
NpeaoCcTaBnALWEro MyHULMNANbHYO YCNyry, MHOrOgYHKLMOHAbHOIO LEHTPa,
opraHusaumn, npeaycMoTpPeHHbIX YacTbio 1.1 ctatbn 16 PeneparnbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3adABUTENS NUMOO B uUCnpasreHun
AONYLEHHbIX OonevYaTtok M ownbok mnn B criydae obkanoBaHusi HapyLleHus
YCTaHOBJIEHHOIO CPOKa TaKMUX UCMNpPaBfieHnn - B Te4eHne nsatmn paboumnx gHen co
OHS ee permcTpaumn.
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5.6. Mo pesynbTatam paccMOTpPeHUsa xanobbl MNPUHMMAETCS OAHO M3
crnenyroLwmnx peLLeHn:

1) xxanoba yooBneTBOpsieTCA, B TOM 4ncre B OpMe OTMEHbI NPUHATOrO
peweHns, ucnpaeneHns OOMNyWeEHHbIX OonevyaTtok U OownMboK B BblAAHHLIX B
pesynbTaTte NpeaocTtaBfieHNa MyHUUUNAnNbHOW YCIyrn OOKyMeHTax, Bo3BpaTa
3a9BUTEN0  OEHEeXHbIX CPeacTB, B3MMaHME KOTOPbIX He MpeaycMOTPeEHO
HOpPMaTUBHbIMUK MpPaBoOBbLIMK akTamun Poccuinckon denepaummn, HopMaTUBHbIMMU
npaBoBbIMW akTamun Pecnybnuku TaTtapcTtaH, MyHMUMNanbHbIMKW MPaBOBbIMU
aKTamu;

2) B yOoBreTBopeHnn xanobbl 0TKa3biBaeTCS.

He nosgHee oHSA, cnegyowero 3a gHEM MPUHATUSA PeLLEHUSs, yKa3aHHOro B
HaCTOSALEM MYHKTe, 3adBUTENO0 B MMCbMEHHOM DOPME U MO KeNnaHuIo 3asiBUTESS
B 9NEKTPOHHON bopMe HanpasnaeTcd MOTUBUPOBAHHbLIN OTBET O pesyribTatax
pacCcMOTpPEHNS Kanoobl.

5.7. B cnyvyae npusHaHusa >xanobbl nognexawen yaoBreTBOPEHUIO B
OTBETE 3asABUTESIO O pe3dynbTaTax pacCMOTPEHNS xanobbl gaeTcs nHpopmaums
0 OeNCTBUSAX, OCYLLECTBNAEMbIX OpraHoM, NPeaoCcTaBAoLWNMM MyHULMNANBHYHO
ycnyry, MHOrOYHKLNOHAaNbHbLIM LEHTPOM nnbo opraHusaumen,
npeaycmMoTpeHHon YacTteio 1.1 ctatbn 16 degepansHoro 3akoHa Ne 210-93, B
uenax HesaMennuTenbHOro YCTPaHEHMs BbISBMEHHbIX HapyweHun npu
OKasaHuM MyHMUMNANbHOW YCryri, a Takke MNpPUHOCATCA W3BUHEHMSA 3a
AoCTaBrieHHble HeynobcTBa M ykasblBaeTcss MHpopMauust O darnbHenwmx
AENCTBUAX, KOTOpble HEOOXOANMO COBEPLUNTL 3asiIBUTESO B LENAX NOyYeHus
MYHULMNANTbHOW YCITyTH.

5.8. B cny4ae npusHaHua xanobbl He nognexailen yooBneTBOPEHUIO B
OTBETE 3asABUTENI0 O pe3ynbTaTax pacCMOTpPeHus kanobbl AarTca
apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYNHAX NPUHATOrO pelleHnd, a Takke
MHdOpMaLns o0 nopsaake 06xanoBaHUA NPUHATOrO peLleHus.

5.9. B cnyyae ycTaHOBNEHUSA B Xo4e UK Mo pesynbTaTaM pacCMOTPEHUS
Xanobbl Npu3HaKoB cocTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WK
ANpecTynneHns OOSMKHOCTHOE NMLO, pabOoTHUK, HadeNEeHHbIE MOSTHOMOYMSIMU MO
paccMOTPEHNIO  Xanob, He3amMeanuTenbHO  HanpaBnaAlT  MMelolmecs
MaTepuarbl B OpraHbl NPoKypaTypbl.
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[MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCcTaBfeHuns
MYHULMNANbHOW YCIyrn rno
3aKIo4eHno Jorosopa
6e3B03mMe3QHOro nonb3oBaHNA
MYHUUMNANbHbIM UMYLLLECTBOM
Nno pesynbTaram TOPros Ha
NpaBO 3aKNYEHUs Takoro
Aorosopa

dopma gorosopa
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MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
3aKIo4eHno Jorosopa
6e3B03mMe3QHOro nonb3oBaHNA
MYHUUMNANbHbIM UMYLLLECTBOM
Nno pesynbTaram TOProB Ha
NpaBO 3aKNYEHUs Takoro
Aorosopa

dopma
(BnaHk opraHa, npegocTaBnAwLLIEro MyHULUUNANLHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

[MpencraButeno:

KOHTaKTHbIe AaHHbIe
npeacraBuTens:

PELWEHWNE
06 oTkase B NpeaocTaBneHnN MyHULMNANbHON yCryru
MO 3aKMYeHMI0 JOoroBopa 6€3B03Me34HOro Nofb30BaHUs MyHULMMNANbHbLIM
MMYLLIECTBOM MO pe3ynbTaTam TOProB Ha NpaBo 3aKMYEHMs Takoro 4orosopa

oT Ne
PaccmoTpeB Bawle 3asiBneHne ot No n
npunaraemble K HeMy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO peLleHne
o6 oOTkaze B 3aknw4YeHU0 goroBopa 6e3BO3ME3QHOr0  MOSIb30BaHUSA
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MyHULUMNallbHbIM MMYLLECTBOM MO pe3yrfibTaTaM TOProB Ha MnpaBo 3aKIto4YeHUA
TaKoro gorosopa no cregyroumnm oCHOBaHUAM:
1.

2.

[lononHutensHasa MHpopmauums:

Bbl BnpaBe MNOBTOPHO 0OpaTUTbLCS B YNOSIHOMOYEHHLIA OpraH C
3asBfeHMEM O nNpeaocTaBfeHUn YCryrn nocne YCTpPaHeHUs YKa3aHHbIX
HapyLUEeHWHN.

[aHHbIN 0TKa3 MoxeT 6bITb obxanoBaH B gocyaebHomMm nopsgke nyTem
HanpasfeHust )anobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsigke.

Cenenus 00 IEKTPOHHOH TOIHUCH

HormxkHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YNOJNTHOMOYEHHOIro AOJKHOCTHOIo
nuua opraHa)
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[MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
3aKIo4eHno Jorosopa
6e3B03mMe3QHOro nonb3oBaHNA
MYHUUMNANbHbIM UMYLLLECTBOM
Nno pesynbTaram TOProB Ha
NpaBO 3aKNYEHUs Takoro
Aorosopa

dopma
(BnaHk opraHa, NpeaoCTaBnALWEro MyHULMNANbHY yCnyry)

Kowmy:

KOHTaKTHble AaHHbIE:

[Mpencrasutens:

KOHTaKTHble AaHHble
npeacraBuTend.

PELLUEHWE
006 oTka3e B NpMeMe AOKYMEHTOB, HEOOXOAMMbIX ANS NpeaoCTaBNeHns
MYHMLMMNANbLHOM YCIyr Mo 3aKno4YeHuto Aorosopa 6€3803mMe3aHOro
NONb30BaHMSA MyHULMNANbHLIM MMYLLIECTBOM MO pe3ynbTaTtaM TOProB Ha NpaBo
3aKIIH0YEHNS Takoro Aorosopa

oT Ne

PaccmoTpeB Balwle 3asiBneHne ot No n
npunaraemble K HEMY  OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelleHne 00 oTkase B MpuemMe [OOKYMEHTOB, HeoOXOAMMbIX Ans
3aKnoyeHnto  goroeopa 6e3B0O3ME3OHOMO  MOMb30BaHUA  MyHULUMNANbHBIM
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MMYLLECTBOM MO pe3ynbTaTam TOProB Ha MpaBO 3aKMYEHUsI TaKoro Aoroesopa
Mo cneayroLLMM OCHOBaHMUSIM:

1.
2.
PasbscHeHune NPUYKH oTKasa:
[lononHutensHasa MHpopmauums:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B YNOMIHOMOYEHHbLIA OpraH C
3asBfeHMeM O nNpeaocTaBfeHUn YCryrn nocne YCTpPaHeHUs YKa3aHHbIX
HapyLUEeHWHN.

[aHHbIN 0TKa3 MoxeT 6bITb obxanoBaH B gocyaebHoMm nopsgke nyTem
HanpasfeHust )kanobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsigke.

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

HomkHocTHoe nuuo (PUNO)

(mognnck YNONHOMOYEHHOIO AOJMKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNASTbHOW YCIyr Nno
3aKr4YeHno Jorosopa
6e3B03Me3HOro nonb3oBaHNA
MYyHUUUNANbHbIM UMYLLIECTBOM
Mo pesyrnbTaTtam TOPros Ha
NpaBO 3aKNOYEHUS Takoro
Aorosopa

dopma

B

(HavMeHoBaHWe opraHa MeCTHOro camoyrnpaBfeHuNs )

3adaBlieHne.

Pe3ynbTaT  npegocTaBneHuss  MyHUUMNAnNbHOW  ycryrn,  npolly
NpegocTaBuTb:

[ 18 nuunbin kaburet MopTana rocyaapCTBEHHbLIX M MyHMUMNANbHbIX
ycnyr Pecnybnukn Tatapcran;
B INWYHbIK KabuHeT EpguHOro noprtana rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCIYT;

B MHOroyHKLUMOHASTbHOM LeHTpe npegocTaBneHns
rocyaapCTBEHHbIX U MyHMUMNANbHbIX yenyr Pecnybnukn TaTtapcTaH;
|:| B OpeaHe.
( )
(naTta) (mnoanuceb) (©.1.0.)
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[MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no
3aKIo4eHno Jorosopa
6e3B03mMe3QHOro nonb3oBaHNA
MYHUUMNANbHbIM UMYLLLECTBOM
Nno pesyrnbTatam TOPros Ha
NnpaBo 3aKNYEHNA TaKoro
Aorosopa

PykoBoguTtento
NcnonHutensHoro komuteTta

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON oLnbKN

Coobuiato 06 owwmnbke, 4oNyLEHHOM NPY OKa3aHUM MyHULMNANbHOW yCryru
MO 3aKn4eHnto JoroBopa 6e3BO3ME3QHOro MOSb30BaAHUS MYHULUMMNANbHbIM
MMYLLLECTBOM MO pe3ynbTaTtam TOProB Ha NPaBo 3aKnio4YeHNs1 Takoro 4Ooroeopa.
3anuncaHo:

Flpanmbele cBedeHuns:

Mpowy wncnpaBuTb OOMNYLWEHHYD TEXHUYECKYID OLWNBKY W BHECTU
COOTBETCTBYKOLIME M3MEHEHUS B OOKYMEHT, SABMAAOWMACA pesyribTaToM
MYHMLUMNANTbHOW YCNyru.

Mpunarato crnegyrowimne OKYMEHTDI:

1.

2.

B cnyyae npnHATUA pelueHnsa 06 OTKNOHEHUM 3asBreHnst 06 ncnpasneHum
TEXHUYECKOMN OLMOKM NpOLLYy HanNpaBUTb TaKOE peLLEHNE:

NnocpenCTBOM OTNpPaBfieHUsl 3IEKTPOHHOro [JOKyMeHTa Ha appec E-
mail: :

B BMOE 3aBEpPEHHOW KoM Ha OyMaxHOM HOcUTene MnoYTOBbIM
oTnpaBrieHneM no agpecy:

Hactoswmm noarteepkaaro: CBeOEeHMsl, BKKOYEHHble B 3asiBlIEHUE,
OTHOCALUMECS K MOEN INMYHOCTU WM NpeAcTaBnsieMOMY MHOK Iuuy, a Takke
BHECEHHbIE MHOK HWXKe, [OO0CTOBEPHbl. [loKyMeHTbl (KOMMM  [OOKYMEHTOB),
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MNPUMNOXEHHbIE K 3asiBMIEHUIO, COOTBETCTBYIOT TpeboBaHWsIM, YCTaHOBMEHHbLIM
3akoHogatensctBoM Poccunckon ®Pepepaumn, Ha MOMEHT MpeacTaBlieHuUs
3asBeHns 3T OOKYMEHTbI AENCTBUTENbHbI U COAepXaT AOCTOBEPHbIE CBEAEHUS.

(nata) (noanwuce) (.1.0.)
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Jluct cornacoBaHus k gokyMmeHTy Ne 1617 ot 19.12.2024

Wuunumatop cornacoBanus: Kydymosa J1.C. MaBHbin cneumnanuct MKY "lNanaTta nmyLwectBeHHbIX U 3eMerbHbIX
OTHOLLEHMN BepxHeyCcnoHcKoro MyHuumnanbHoro paroHa Pecnybnvku Tatapctan”

CornacoBaHue nHnyumpoBaHo: 19.12.2024 13:44

Jlnct cornacoBaHus Twun cornacoBaHus: cMeLllaHHoe

N° (017 [0} Cpok cornacoBaHusi PesynbTaT cornacoBaHus 3amevaHus

Twn cornacoBaHus: napannenbHoe

CornacoBaHo
! | Morancsa .. 19.12.2024 - 16:21 ;
2 Canuxos E.M. CornacoBaHo )

19.12.2024 - 13:55

3 Apxupeesa T.I". CornacoBaHo )

19.12.2024 - 14:22

Twn cornacosaHus: nocneposaTenbHoe

4 AxmMeTLmH A A. LiMNoanucaHo )

19.12.2024 - 16:56
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