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IIOCTAHOBJIEHHE
26 Hos16pst 2024 roga Ne 8

O06 yTBepaKkIeHHH aIMHHUCTPATHBHOIO PerjiaMeHTa
NpeIoCTaBJIEHHS] MYHHUHMNAJbLHOMR YCJIYI'H 110 Bbllaye CIPaBKH (BHINMHCKH)

B cootBercTBuM ¢ DenepanbHbiM 3aKkoHOM oT 27 umrons 2010 roma Ne 210-®3
«O6 opraHuzanMy NPENOCTAaBIEHUS T[OCYJapCTBEHHBIX W MYHUIUNAIBLHEIX YCITYT»
HcnonnurensHelii KOMUTET balipallleBCKOro CeNbCKOro IIoceleHUs TeTIoIMCKOro
MyHHIHnansHoro pariona Pecyonuku Tatapcran IIOCTAHOBJISIET

1. VTBepauTh afMUHUCTPATUBHEIA PErJIaMEeHT IIPeI0CTaBIEHNS MyHULMIAIBHON
YCIIyTH 110 BBIIa4e CIIPaBKHU (BBIMHUCKH) (TIpUIAracTcs).

2. Ilpu3HaTh yTPaTHBLIMM CHIy MOCTaHOBJIEHWE KICIIOIHMUTETBHOIO KOMUTETA
BaiipameBCcKoro CeabCKOro IOCENeHUs TEeTIONICKOro MYHWIMIAILHOTO —paioHa
Pecniybmuku Tarapcram or 21 wmapra 2022 roma Ne 6 «O6 yTBepXkueHHN
aJIMUHUCTPATUBHOI'O PErIaMEHTa IPEAOCTABICHNS MyHHUIUITATHHON YCIYTH 110 BhIIade
CHPaBKHU (BBIITUCKH ).

3. O6HaponoBaTh HACTOsAIIEE IIOCTAHOBNIEHNE Ha WH(OPMAIMOHHBIX CTEHIaX Ha
TePPUTOPUK balpameBcKoro Cenbckoro mnoceneHus TeTIONICKOro MYHUIMIAILHOTO
paiiona Pecry6nuku TatapcTaH, omy6GnukoBaTh Ha OQUIUAIBHOM caiiTe TeTIOMICKOro
MYHUIMIIAJIBHOTO  palioHa B  HHGOPMAIHUOHHO-TEIIEKOMMYHHMKALIMOHHOM  CETH
«Hureprer» mo BebG-ampecy: http://tetushi.tatarstan.ru/ u Ha «OduuuansHOM mOpTane
IIPaBOBOM uHbOopMauu Pecny6nku TartapcTany o BebO-apecy:
http://pravo.tatarstan.ru.

3. KoHTpOJIb 32 HCIIOJTHEHNEM HACTOSIIErO IIOCTAHOBIIEHMS OCTABIISIO 32 COOOH.

‘ W7 ’ A.M. I'yGeen
Lol ©
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ITpunoxeHue K MOCTaHOBJIEHHIO
BalipameBckoro censckoro moceneHus
TeTromckoro MyEUIIMIATBEHOTO paiioHa
Pecy6muxu Tarapcran

0T «26» HOs10pst 2024 1. Ne 8

AIMHHHCTPATHBHBIH perjaamMeHT
NpeIoCTaBJIeHHs] MYHHIHNAJbHO! yCIyrd O BblaYe CPaBKU (BLITHCKH)

1. O6mmue mosokeHust
1.1.  Ilpemmer perymupoBaHUs aIMUHUCTPATUBHOIO PerlaMeHTa

Hacrosimuii aqMUHUCTPATHBHBIA pEerilaMeHT MPEeNOCTaBNeHNs MYHHULHIIATbHOM
yCIyry (faliee — aJMUHHUCTPATUBHEIA PErTaMeHT) YCTaHABIMBAET CTAHAAPT ¥ IOPSIOK
IPENOCTaBICHN MYHHUIUIIAIbHON YCIyrM IO BBlJade CIPaBKU (BBIIMCKM) (manee —
MyHHLANAIbHAS YCIIyTa).

1.2. Kareropuu 3asBureeit

1.2.1. Jlunamu, MMEROIMME NPaBO Ha MOJNYYeHHE MYHHUIMNATIBHON YCIyTH,
SIBIIAIOTCS (PU3HMYECKUe JIHIa (aee — 3aABUTED).

1.22. C 3asBneHueM BIpaBe OOpaTHTBCS IIPEJCTABHTENb  3asBUTEIS,
JEWCTBYIONIMY Ha OCHOBAHUH OKYMEHTA, y,uocmBeps{}omero ero NnoJxHoMoYus (majnee
— IIPEJICTABUTEIIb 3aSBUTEIIA).

1.3. Topstnox vHGOPMHUPOBAHKS O NPEIOCTABICHUH My HUIIMTIATBHON YCIyTH

1.3.1. Vudopmanus o mopsmke NPeIOCTABIECHUS MyHMIHIATFHON YCIyId
pasmemaercs: ‘

1) Ha MHQOPMAIMOHHBIX CTEHNAX, CONEPXKAIMX BU3YATBHYIO M TEKCTOBYIO
MH(OOPMAIlWI0 O MYHULHUNATGHONW yCIyre, pacHONOXEHHBIX B ITOMEIeHHIX
MHOTOQYHKUMOHANBHEIX ~ IEHTPOB  IIPEJOCTABIEHMS  TOCYJAPCTBEHHBIX W
MYHHUIUNATBHEIX YCIIyT.

2) Ha oQuUUMATEHOM caliTe MyHHLIWMNAIBHOTO paifoHa B HH(MOPMAIMOHHO-
TENEKOMMYyHHUKaMOHHOM cetr «nTeprer» (https://www.tetushi.tatarstan.ru);

3) ma Iloprame rocy/apCTBEHHBIX W MyHUIMNATBHBIX yCIYT Pecmy6inku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — Pecrry6nukanckuit mopran);

4) na EnuHOM mopTaie rocyiapcTBeHHBIX U MYHUIHUIATBHEIX YCIyT (byHKImi)
(https:// www.gosuslugi.ru) (zanee — Exunsiii mopran);

5) B rocynapcTBeHHOM HH(pOPMAIMOHHOM crucTeMe «PeecTp TocyIapCTBEHHBIX U
MYHWIUIANEHBIX yeiyTr PecyOnvku Tarapcran» (http://frgu.tatar.ru) (namee — Peectp
rOCYIapCTBEHHBIX ¥ MyHHUIIUITATbHBIX YCIIyT).



1.3.2. KoHCynpTHpOBaHHME IIO BOIPOCAM MPEJOCTABIEHUS MYyHHUIUIAIBHON
YCIIyTY OCYyIIIECTBIISETC:

1) B MHOroyHKIMOHANBHBIX LEHTPaX IIPEJOCTABJIEHUsS TOCYIAaPCTBEHHBIXK I
MYHUIUIANBHBIX YCIyT IPH YCTHOM OOpaIleHUH - TUIHO HITH 110 Tele(oHy;

2) B unTepakTHBHON popme Enunoro, Pecny6irkanckoro moprana;

3) B lcmomHuTenbHOM KOMHUTETe balpallleBCKOIO CEeNBCKOTO IOCETeHHs
Terromckoro  MyHMUMIanpHOro paiioHa PecmyOnuku Tarapcran (mamee —
HcnonBuTeNnbHEI KOMUTET):

P YCTHOM OOpAIEHUH - IMIHO WM TI0 Tele(OHY;

IIpU [TMCBMEHHOM (B TOM 4HClIe B GOpMe 3IEKTPOHHOTO JOKYMEHTa) 06paieHur
— Ha OyMa)XHOM HOCHUTeIe II0 II0YTe, B QJIEKTPOHHOM (GopMe o 3IeKTpOHHO TodTe.

1.3.3. Mudopmanus Ha Exusom noprane, PecyOnukanckom moprane o Mopsake
U CpOKax TMpPEeNOCTaBIE€HUS MYHHLUIANIBHOW YCIyIT'M Ha OCHOBAaHUM CBEICHUI,
comepxamuxcsi B PeecTpe  rocyqapCTBEHHBIX W MYHHIMNAIBHBIX  YCIYT,
IIPEOCTABIISIETCS 3asIBUTEITIO OECILIAaTHO.

Hoctyn K uHGOpMaLUK O CpOKaxX M MOPSAKE MMPENOCTABIEHMS MyHUIUIANIbHOMN
YCIIYTH OCYIIECTBISETCS O€3 BBINOIHEHNUS 3asiBUTENIEM KAKUX-ITU00 TpeGOBaHMMH, B TOM
qrcie 0e3 MCIONb30BaHMsA IPOTPAMMHOIO 00ECIeYeHus], YCTaHOBKA KOTOPOTO Ha
TEXHUYCCKUE CPEJCTBA 3asgBUTEN TpeOyeT 3aKIIOYCHUS JUIEH3MOHHOIO WA WHOTO
COTJIAIICHUS c IpaBoobagaTeneM IIPOrPaMMHOTO obecnieueHus,
IIpeTyCMaTPUBAIONIETO B3UMAHME IUIATHI, PETUCTPAIMIO MIIM aBTOPHU3AIMIO 3asBUTEIIS
UM IIPEJJOCTABICHHE UM II€PCOHAIBHBIX JaHHBIX.

1.3.4. Tlpu obpareHun 3asBUTENS JTHMYHO WIH IIO Tene(bOHy B COOTBETCTBHH C
IIOCTYUBLIMM OOpAIeHueM IIPEIOCTaBIAETCS HHPOPMAIIHSL:

1) o Mecre HaXOXIEHHS MHOTOGYHKIHOHAIBHOIO IEHTpa IIPEeJOCTABICHHUS
FOCYAapCTBEHHBIX U MYyHHIMIAIBHBEIX yciIyr, MCIOIHUTETBHOrO KOoMHTeTa (ajpec,
rpadux paboThl, CIIPaBOYHEIE Tee(OHEI);

2) o mopsmKe MpelOCTaBIeHHs MyHUIUIIANBHON YCIyTH, O CIOc06ax M CPOKax
[IOJlaYH 3asBJICHHU;

3) O KaTeropusax rpaxaaH, KOTOPEIM IPeJOCTABISETCS My HALMIAILHAS YCIIyTa;
O HOPMAaTHBHBIX MPABOBLIX aKTaX, PETYJIHPYIOUINX BOMPOCH IPEHOCTABIEHHUS
MYHMIUIIAIBHON yCIyTH;

4) o mepe4He NOKYMEHTOB, HEOOXOIMMBIX I PACCMOTPEHHs 3asBICHHS O
NPENIOCTaBICHUY MYHUIHUIAIBHOA yCIyTH, O CpoKax IIpueMa W peruCTpalyu
3asIBIICHUS;

5) 0 Xoje NpeNOCTaBICHHUS MyHUIUNIAILHOMN yCIIyTH;

6) o MecTe pasMelleHHs Ha O(QUIHAIBHOM caiTe WH(POPMALUK MO BOIIPOCAM
IIPEI0CTaBIEHNs] MyHULIUIIAIEHOMN YCIIyTH;

7) o mopsiike 00XaJoOBaHWS IEHCTBUN WM 6e3zerCTBm JOJDKHOCTHBIX JIUIT
HcnionHUTENEHOTO KOMUTETA.

Ilo nuceMEHHOMY OOpAIlEHUIO COTPYIHHMKHM OTJENa, OTBETCTBEHHOI'O 3a
IPENOCTaBIeHNe MYHMIMIIAIBHON YCIyId, IIOAPOOHO B IHCBMEHHOH (opme
Pa3BACHAIOT 3asBUTEIIO0 MOPSANOK IIPENOCTaBICHUS MYyHHLUIAIBHOW YCIYyIH U
BOIIPOCHI, yKa3aHHBIC B HACTOSINEM IIyHKT€ aJMHHUCTPATUBHOI'O pErJaMeHTa, U B
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TeUCHHEe TpeX paboumx JHEH CO JHSA PerHCTpaldy OOpalleHHs HAIpPaBIAIOT OTBET
3asiBUTeNr0. OTBETHI NAIOTCS Ha s3bIKe obpamienus. B ciydae HEBOSMOXKHOCTH JaTh
OTBET Ha sI3BIKE OOpalIeHHs HCIONB3YIOTCS TOCYIApCTBEHHBIE S3BIKH Pecry6imku
TaTapcras.

1.3.5. Mudopmanus mo BOIpocaM NPEeIOCTaBIEHHS MyHHUIWIAILHON YCIyrHd
pa3Meraercs Ha OQUIHMANBHOM caiiTe TeTINICKOro MyHHIMIIAIEHOTO paifoHa o Be6-
anpecy: http:/tetushi.tatarstan.ru/ u Ha MHGOPMAIMOHHEIX CTEHOAX B MTOMEIIEHUSIX
HcnonHuTensHOr0 KOMUTETA ISl paOOTHI ¢ 3asBUTEIISIMH.

Undopmanmss Ha rocymapCTBEHHBIX s3blkax —Pecmy6nuku — Tataperaw,
pasmernaemas Ha MHQOPMAaLMOHHBIX CTEHIaX U Ha OQUIMANBHOM caiite TeTIomCcKoro
MYHHULUIIATBHOTO ~ paliOHa B  HMHGOPMAIMOHHO-TEJEKOMMYHHUKALMOHHON  CeTH
«VIHTepHeT», BKIIIOYAET CBEJEHHMS O MYHHIMNATBHON yCIyre, COAep)KaIdecs B
myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHCTPaTHBHOIO PerilaMeHTa,
MHQOPMALMIO O MECTe HAaXOXJCHHS, CIPAaBOYHBIX TeledOHAX, BPeMEHH pabGOThl
VcrionHUTENBHOrO KOMHTETa, O TpadHKe NpHeMa 3asBICHMH Ha IPeIOCTaBICHHE
MYHULUIIAIBHOR yCITYTH.

1.4. HopmaTuBHEIE IPaBOBBIE aKTHI, PEryIUPYIOIIKE IIPEI0CTaBICHUE
MYHHIHAIAIBHON YCIIYyTH

14.1.  TlepedeHr  HOPMATHMBHBIX  IIPAaBOBBIX  aKTOB,  pEryJHPYIOMIUX
IPENOCTaBICHNe MYHHUIMITANBHON YCIyrd (C yKa3aHHeM PEKBH3HTOB HOPMATHUBHBIX
IPaBOBBIX aKTOB M HCTOYHWKOB UX OQUIMATIBHOIO OIyOJIMKOBAHWS), pasMelleH Ha
EnuaoMm moprane, B Peectpe rocymapcTBEHHBIX W MyHHIMIANLHBIX YCIYT, Ha
ouIMaTEHOM caiirte MYHULATIAIEHOTO paiioHa B UH()OPMAIMOHHO-
TEJICKOMMYHMKAIIMOHHOU ceTH «VHTepHeTY.

1.4.2. Tekcr aAMUHHCTPAaTHBHOTO periaMeHTa B JeHCTBYIOIMEH peIaKi[ui
IOMNEXNUT pasMelleHnio Ha Enunom mnoprame, B Peectpe rocymapcrBeHHBIX U
MYyHHIMIAIBHBIX yCIyr, Ha O(MHUIUANbHOM CafiTe MYyHHIMIAILHOTO paioHa B
MH()OPMaIIMOHHO-TeIeKOMMYHUKAILIMOHHON ceTn «MHTepHeT.

1.5. TepMI/IHBI, HCIIOJIB3YEMBIC B aIMUHHUCTPATUBHOM pEriIaMeHTe, U UX OIIPEOCIICHM

1.5.1. B aIMUHUCTPATUBHOM PETIIaMEHTe UCIIONB3YIOTCS CIIEyIONIIEe TEPMUHBI I
OIIpENIENIEHUsI:

yHaleHHOe paboyee MECTO MHOrO(YHKIHOHAIBHOIO IIEHTPa NPEIOCTaBICHHS
TOCYNapCTBEHHBIX M MYHHUIMIIANBHBEIX YCIYT — TEPPUTOPUAIBHO 000co0IeHHOe
CTPYKTypHOE [oApa3esieHue (oduc) MHOTO(YHKIIMOHAIBEHOIO LEHTpa
IPENOCTABIEHUS TOCY IaPCTBEHHBIX U MyHUIUIANBHBIX YCIIYT, CO3[JAHHOE B TOPOLCKOM
(CeNbCKOM) MOCENEHMH MyHHIHMNAILHOTO palioHa "WIM B TOPOACKOM OKDYLe
Pecriybmukn Tartapcran B coorBercTBuM ¢ IyHKTOM 34 IlpaBun opraHu3amuu
JIeATENEHOCTH MHOTO(YHKIIMOHANBHBIX IEHTPOB IIPEAOCTABIEHNS TOCYIAPCTBEHHbIX H
MYyHULANATBHEIX YCIIYT, yTBEPXKAEHHBIX TIOCTaHOBNeHHeM IIpaBuTenscrsa Poccuiickoit
Deneparmu ot 22 pexabps 2012 r. Ne 1376 «O6 yrBepknenuu IIpaBun opraHusaimu



AESTENbHOCTH MHOTOQYHKIIMOHATIBHBIX [IEHTPOB NPEIOCTABIEHHUS TOCYIAPCTBEHHBIX H
MYHHALUNAIBHBIX YCIIYT,

TeXHHYECKass omubKka - ommbKka (ONHCKa, OleYaTKa, IpaMMaTHdecKkas WIIH
apudmMeTHyeckas ommbka 1mb60 mMomOOHas oOmMOKa), JONyIIEHHAs OpraHoOM,
IIPEOCTABILIIOIMM MYHHIMIAIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHU}, BHECEHHBIX B JOKYMEHT (pE3yJIbTaT MyHHULIUIAIBHON YCIYTH), CBEICHHISIM B
JOKYMEHTAaxX, Ha OCHOBAaHUHU KOTOPBIX BHOCUIIMCH CBEICHUS;

Enunast cucreMa WHeHTHMKAIMM ¥ ayTeHTHGWKAIUMM B HHPPACTPYKType,
obecrieunBaroriei HMH()OPMAIIMOHHO-TEXHOJIOINIECKOE B3aMMOJIEHCTBHE
WH(QOPMAIIMOHHBIX CHCTEM, HCIONB3YEMBIX IS HPEJOCTaBICHUS rOCYJapCTBEHHBIX U
MyHULUNAIBHBIX YCIYr B 3JeKTpoHHOM ¢dopme (mamee — ECHUA) — denepansHas
TOCyIapCTBeHHAs HUH(QOPMAIMOHHAs CHCTeMa, 00eCIIeUrBAIONIasi CAHKIMOHUPOBAHHBIH
AOCTYI Y4aCTHUKOB HH(OPMAIIMOHHOTO B3aUMOCHCTBHUSI B CUCTEME MAECHTU(GUKAINE U
ayreHTHQUKAMKY K MHGOPMALUH,  COIEpXKAIIEWCS B IOCYIapCTBEHHBIX
WH(POPMAIMOHHBIX CHCTEMax U WHBIX HH()OPMAIMOHHEIX CHCTEMAX;

MO®IT - I'ocynmapcTBeHHOE GrOKETHOE ydpexieHue «MHOrodyHKIHOHATBHBII
LEHTP NPEeJOCTaBICHUS TOCYyTapCTBEHHBIX W MyHHUIMIAIBHBIX YCIyr B Pecmy6nuke
Tarapcrany;

AUC  MO®I[ -  AproMarusupoBaHHas  HMH(POPMALMOHHAS  CHCTEMA
MHOT'0QYHKIMOHATBHBIX LIEHTPOB IIPeIOCTaBICHUS rOCyapCTBEHHBIX u
MYHHUIMIIANLHEIX yCIIyT Pecriy6nuku Tatapcra.

1.52. B aAMMHMCTPaTHBHOM periIaMeHTe IIOJ 3asiBJIEHHEM O MPeNOCTABICHUM
MYHHIUIIANBHON yCIyrH (maliee - 3asBIeHHe) IIOHUMAETCs 3apoc O MPeNoCTaBICHIN
MyHUIMNATBHON YCIYI'M, IIOJAHHBIE B COOTBETCTBUH C IIYHKTOM 3 CTAaThbd 2
OQenepanbHoro 3akona or 27 mons 2010 roma Ne 210-®3 «O6 opraHH3amuu
IPENOCTABIEHUS TOCY IaPCTBEHHBIX U MyHHUIUIIANBHBIX YCIyr» (naiee — DenepanbHblii
3akoH Ne 210-®3).

2. CrangapT npegocTaBjeHHs] MyHHIHNAJLHOMN yCayrn
2.1. HauMeHOBaHNE MyHUIIUITATBHOMN yCIyIH
Brinaua cnpaBku (BEITTHCKR).

2.2. HanMeHOBaHME HCIIOIHUTEIBHO-PACIIOPS IUTEIHLHOTO OPraHa MECTHOTO
CaMOyIPaBJICHUS, HEIIOCPEACTBEHHO IPENOCTABIIONIEr0 My HUIIUIIAIBHYIO YCIyTy

HcnonuurensHeIi KoMuTeT BaiipaiieBckoro cenbckoro moceeHus: TeTOMCKOro
MyHHUIUIATbHOTO paiiona Pecy6nuku Tatapcras.

2.3. Omncanue pe3ynbTarta IPEIOCTaBICHIS My HUIMIIAIBHOH YCIyTH

2.3.1. Pe3ynpTaToM IIpeOCTaBICHUS MyHALMIATBHOM YCIyT U SBISIETCS:
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1) cmpaBka (BBIMHMCKA) M3 IOXO3SMCTBEHHOW KHMIM (mpuioxeHme Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY perlaMeHTy);

2) pemenme 06 OTKaze B NPENOCTABICHHH MyHHLHIAILHOMN yCIIyTH
(mpuitoxenue Ne 2 K HACTOSINEMY aIMUHUCTPATHBHOMY PETTaMEHTY);

3) pemenune 00 oOTKase B [pHeMe JOKYMEHTOB, HEOOXOMUMBIX I
IPeNOCTaBICHUA MYyHHIMIIANBHOW yciuyru (mpuiaoxkeHne Ne 3 Kk  HacTosmeMmy
aIMUHHUCTPAaTUBHOMY PETJIaMEeHTYy).

2.3.2. PesyneraT mpefOCTaBICHUsS MyHHIMUIATLHON YCIyTH HAIIPABIILETCS
3aJBUTENIO B (DOpME BJIEKTPOHHOrO JOKYMEHTa, MOANHCAHHOTO YCHIEHHOM
KBaTMUIMPOBAHHON BIEKTPOHHON IIOMMMCHIO PyKoBomuTeINs HcnomaurensHOTO
KOMHTETa, B COOTBETCTBUHU ¢ PenepanbHbIM 3aKOHOM OT 6 ampens 2011 roga Ne 63-03
«O6 onextponHO¥ moxmucu» (namee — PemepanbHbii 3akoH N 63-03) B IMUHBIA
xabuuer Enuxoro mnoprama. B cmydae HampaBimeHHs 3asBIEHHS IIOCPELCTBOM
Pecrry6nuKaHCKoro moprana pesymbTaT IPeJOCTABICHHsS MyHHUIUIATBHOR yCIyIH
HalpaBJIeTCs TaK )Xe B IUYHBIN KabuHeT PecIryOmuKkanckoro mopraina.

2.3.3. Ilo BBIGOpY 3asBHTENs pe3yJbTaT MPENOCTABICHHS MyHHULIHIATLHOMN
yenyru Beiiaercst B Vicnonmaurensnom komurere mimx B ML B dopme sk3eMmspa
SJIEKTPOHHOIO JIOKYMEHTa, pacIedaTaHHOro Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOIO
[I€YaThi0 U IOMANHKCHIO COOTBETCTBEHHO PykoBomutens MCIOIHUTEIPHOTO KOMHUTETA
unu padbotHuka MOILI.

2.3.4. 3asBuTeNb BIpaBe NMOMYYUTH PE3YIbTAT NPEIOCTABICHHS MyHULHIATHHOM
ycIyrs B (OpMe SIIEKTPOHHOIO JOKYMEHTa B TEYeHWE CpOKa JEHCTBHS pesyibraTa
[PEIOCTaBIEHUS MyHUIIUIAIBHON YCIYIH.

2.4. Cpox npeocTaBIeH s MyHUIUIIAIEHON YCIIYTH, B TOM YHCIIE C YIETOM
HEOOXOIMMOCTH OOpaIeH)s B OpraHW3alliK, YYaCTBYIOIIHE B IIPeIOCTABICHUN
MYyHHIMIIANBHOU yCITyTH, CPOK IIPAOCTAHOBIICHUS IPEAOCTABIEHUS MyHUIIUIAIbHOM
YCIIYTH B CIIy4ae, €CIM BO3MOKHOCTh IPHOCTAHOBIIEHHS TIPEyCMOTPeHa
3aKoHoJaTenscTBoM Poceutickoii Menepanun, Cpok Beauy (HAIIpaBIeHHUS)
AOKYMEHTOB, ABJIAIOMIUXCS PE3yIbTATOM IIPENOCTABIECHNS MyHUIIUIIATEHON YCIyTH

2.4.1. MysununansHas yciryra IpefoCTaBISIETCs. B TEYeHHE TPpeX pabounx JHE.

2.4.2. 1lproCTaHOBIEHHE CPOKA IPENOCTABIEHHS MyHHIUIATBHON YCIyI'Hd He
IIPESYyCMOTPEHO.

2.4.3. Hampasnenue OKyMEHTa, SIBISIOLIETOCS PE3yTbTaTOM IIPEIOCTABIECHHUS
MyHHIUIIANBHOW  YCIyTd B (OpMe 3IEKTPOHHOIO  JOKYMEHTa, 3asBUTEIO
OCYIIECTBIICTCS. B A€Hb O(DOPMIEHMS M DPETHCTPALlid pe3yybTaTa HpeoCTaBICHHUS
MYHHUITUIIAIBHON YCITYTH.

2.5. VicyepnbIBaroNyil IepeveHsb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHIH C
3aKOHOJATENbHBIMU WJIM HHBIMA HOPMaTUBHBIMU MTPABOBBIMM aKTAMH IS
IPENOCTABIECHHA MYHUIIUIIATIEHON YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE ABIISIOTCS
HEOOXOIMMBIMH ¥ 0053aTEeIBHBIMH JUISL IPENOCTABIEHUS MyHULHITAIbHBIX YCIIyT,
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[IOJUIeXKAIUX MTPEICTABICHHUIO 3asBUTEIIEM, CIIOCOOBI X MOIYUEHHS 3asIBUTENIEM, B TOM
YHCIIe B 3JIEKTPOHHOH (hopMe, TOPSIOK UX IIPELNCTaBICHHUS

2.5.1. [t monmydeHWs MYyHHIUIANBHOW YCIYrd 3asBHUTENb IPEICTABISIET
CIIEIYIOIIKE JOKYMEHTHI:

1) HOKYMEHT, ynOCTOBEpSAIONmMii THIHOCTE (He TpebyeTcs B ciydae oGpalieHns
nocpencteom Enunoro, Pecmybnukanckoro mopraia);

2) NOKYMEHT, yOCTOBEPSIIOLIHAIA TOJIHOMOYHS PECTABUTENS 3asBUTEIIS,

3) 3asBiIeHME:

B (popMe NOKYMeHTa Ha OyMaKHOM HocuTelne (Ipuioxenue Ne 4 K HacTOSIEMY
aJIMAHUCTPAaTUBHOMY pETrJIaMEHTY);

B 9JICKTPOHHOM (hopMe (3amOoNHAETCS OCPEICTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEJICHUI B OJIEKTPOHHYIO (GOpMY 3asBI€HHS), IOANKUCAHHOE B COOTBETCTBHH C
TpeOOBaHMAMU TyHKTa 2.5.3 aIMUHHCTPATHBHOTO pPETJIaMEeHTa, IIPH OBpaIeHHH
nocpencTBoM Exunoro, Peciiy6nukanckoro moprana;

4) B ciydae, ecau s IPeIOCTaBIEHAS MyHHIUNAILHOM YCIYTH HeobxommMa
00paboTKa NepCOHANBHBIX NaHHBIX JIMIA, HE SBJIAIONIETOCS 3asiBUTENEM, W eClId B
COOTBETCTBHH C (helepalbHBIM 3aKOHOM 00paboTKa TaKMX HEPCOHANBHBIX IaHHBIX
MOJXET OCYIIECTBIATHCS C COTVIACHs YKa3aHHOIO JIMIA, IIPH OOpalIeH!H 32 [0 IyYeHHeM
MYHHIUNIATBHONW YCIYTH 3asABHUTENb JIONONHHUTENBHO IPEJCTABIsAET JOKYMEHTE,
IIOATBEPXIAIOIINE IIOJyYEHUE COINIACHS YKA3aHHOTO JIMI[A MIIMA €ro 3aKOHHOTO
TIpeICTaBUTeNs Ha 00paboTKy IepCOHANBHBIX HaHHBIX YKAa3aHHOTO JHUIA. JJOKyMEHTEL,
IIOATBEPKAAOLINE IMOJyYEeHHE COITIACHSA, MOTYT OBITH MPEICTABIEHLE B TOM YHCIE B
(GopMe 3ITEeKTPOHHOTO JOKYMEHTA;

5) IpaBOyCTaHABNHMBAIOIIME JOKYMEHTHI HAa MHAMBYIYaTbHbIH KON 1OM, eClIn
NpaBO COOCTBEHHOCTH He 3aperuCTPUPOBAHO B EIMHOM rocynapCTBEHHOM peecTpe
HEIBIKUMOCTH.

2.5.2. 3asBieHume W IpuiIaraeMsle ITOKYMEHTHI MOTYT OBITh IpeNCTaBIICHbI
(HarpaByIeHbI) 3asBUTENIEM OJJHAM M3 CIIEIYIOLIHX CII0COOOB:

1) uepes MOLI Ha OyMaXXHBIX HOCHUTENSIX ¥ B BHJIE SJEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM IIyHKTA 2.5.3 aAMUHUCTPATUBHOIO PEraMeHTa;

2) mocpeactsom Eroro, Peciry6iukascKoro noprana B S1eKTPOHHOH dopMe;

3) B MCIONHUTENBHBIA KOMUTET JIAYHO WM IIOCPEICTBOM IIOYTOBOM CBS3W HA
OyMa)XHOM HOCHTEJIE.

3asiBlleHMe W IIpWIaraeMble JOKYyMEHTHI, DM HAIPaBIeHHH IIOCPELCTBOM
IIOYTOBOH CBSI3H, 3aBEPSIOTCS B YCTAHOBIEHHOM IIOPSIIKE.

2.5.3. asBieHne Ipy HaMpaBIEHUH ITOCpeAcTBOM Emumuoro, Pecmy6iukanckoro
II0pTajia MOAMUCHIBAETCS IIPOCTOM 3JEKTPOHHOM MOANIUCEHIO 3asIBATEISL.

JIist  TOonmyveHMs IPOCTOM SNEKTPOHHOM IIOMNMCH 3asBUTENI0 HEOOXOMHUMO
IIPOHUTH MpoLeypy peructpanuu (ayreHrtuduxanun) B ECUA, a Takxke IOATBEpIUT
YUETHYIO 3aIIUCh.

OIeKTPOHHBIE TOKYMEHTHI (DNEKTPOHHEIE 00pasbl JOKyMEHTOB), YKa3aHHBIE B
NOANYHKTaX 2, 4-6 myHkTa 2.5.1 aJMHHHCTPATHBHOTO pEINIAMEHTa, 3aBEpAIOTCS



YCUIICHHON KBaTM(UIIMPOBAHHON IOIIKCHIO JIMI, YIIOJHOMOYEHHBIX HA CO3JaHUe H
IIOJIIMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIe HOTApUYyCaMH.

ONEKTPOHHBIE TOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB), IPHIIaraeMble K
3asBJICHHMIO, B TOM YHUCII€ JOBEPEHHOCTH, HAIIPaBILIOTCA B BUAE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiir.

KayecTBO mpenocTaBiIgeMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) IOJDKHO II03BOJIATH B IIONHOM OO0BEMe MPOYUTATH TEKCT JOKYMEHTA U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaeTcst Tpeb6OBATH OT 3asIBUTEJI:

1) npexncrasneHus TOKYMEHTOB ¥ MH(QOpPMAIMH MM OCYIIECTBICHHS AeHCTBHIL,
IPECTaBIeHNE WM OCYIIECTBICHHE KOTOPBIX HE IPEeAyCMOTPEHO HOPMATHBHBIMM
IIPaBOBBIMM aKTaMH, pEryJIUPYIOIIMMH OTHOLIEHHS, BO3HUKAIOIIAE B CBI3H C
IIPEIOCTABIIEHUEM MYyHULIUNIAIEHON YCIIyTH;

2) OCyILECTBICHHS NEUCTBHW, B TOM YHCJIE COIVIACOBAHHM, HEOOXOAMMBIX IS
IIOJYyYeHHs MYHHMIMIIAJBHOM YCIyI'M W CBS3aHHBIX C OOpalleHWeM B HHEIE
TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPAaBJICHHS, OpraHH3al[iH, 3a
UCKIIOYCHHEM IIONyYeHMs YCIyr K IONy4YeHHs JOKYMEHTOB ¥ WHGOPMAIIWH,
IPENOCTABIIEMBIX B pPE3yJIbTaTe IPEIOCTaBICHUS TaKUX YCIYr, BKIIOYEHHBIX B
IIEpeYHH, yKasaHHBle B 4acTd 1 cratem 9 @epepanbHoro 3akoHa Ne 210-D3
(HE0OXOIUMBIX U 00S3aTENBHBIX YCIIYT);

3) npexncTaBlIeHUs JOKYMEHTOB U HMHQOpMAIWH, OTCYTCTBHE M (WJIK)
HEJIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIMUChH IIPU IIEPBOHAYAILHOM OTKAa3e B MPHEME
JOKYMEHTOB, HEOOXOAUMBIX IS INPEJOCTABICHUS MYHWIUIAIBHON YCIYrH, JU00 B
IIPENOCTAaBICHNY MyHUIUIIAIBHON YCIIyTH, 38 UCKIIFOUEHUEM CIIEAYIOIINX CIIyJaeB:

a) WU3MEHeHWe TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOIIMAXCS
IIPEJOCTABIIEHU MYyHHULUIIAIBHON YCIyTH, ITOCNe MEePBOHAYAIBHON TOJAYH 3asSBJICHHMS
O IIPEOCTaBICHUY MyHUIIUIIAIEHON yCITYTH;

0) Haymuue OoMMOOK B 3asBIEHUM O NPEJOCTABICHUN MYHHUIIUIAILHON YCIyTd U
JOKyMEHTaX, IONAaHHBEIX 3asgBHTENEM IIOCIE IIEpBOHAYAILHOTO OTKa3a B IIPHEME
JOKyMEHTOB, HEOOXOOUMBIX [UIS IPENOCTaBICHUS MYyHHIIMIATBHON YCIyrd, aubo B
IPEI0CTaBIEHUH MyHUIMIIAILHON YCIyTH K HE BKIFOUEHHBIX B IIPEICTABICHHEIH paHee
KOMILIEKT TIOKyMEHTOB;

B) HCTEUEHHE CPOKa AEHCTBHS JOKYMEHTOB WK M3MEHEHME MH()OPMAIMH II0CIe
IIEPBOHAYAILHOIO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOAUMBIX JIS MPeIOCTaBICHHUS
MYHHUIUIIAIBHON YCIYTH, TU0O0 B IPEJOCTABICHUN MYHUIIUIIATBHOR YCIIyTH;

I) BBIABICHHE JOKYMEHTAJIBPHO IIONTBEPXKAECHHOro (akrta (IPHU3HAKOB)
OIIMOOYHOTO MM IPOTUBOINPABHOTO JeicTBUsI (Oe3MelCTBYS) HODKHOCTHOIO JIHMIA
HcnonaurensHoro komurera, pabotHuka MOII, mpu mepBOHAYAIBEHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOMUMBIX UIS IPENOCTABICHUS] MYHHUIUIIATLHON YCIYIH,
aub0 B NPENOCTaBICHUM MYHHUIMIIANIBGHON YCIYyTH, O YeM B IHCBMEHHOM BHJIE 3a
nonuceio Pykoonurens VICIONMHUTENFHOTO KOMUTETA TIPU NIEPBOHAYATBHOM OTKA3€ B
IpueMe JOKYMEHTOB, HEOOXOMUMBIX IS MPEIOCTABICHUS MYHHUIUIIATBHOU YCIYTH,
YBENOMJISIETCSL  3asBUTENb, a TaKKe IPHHOCATCS W3BHHEHHS 3a IOCTABICHHBIE
HEeyno0CTBa,
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4) mpenocraBneHHs Ha GyMaXHOM HOCHTeNe NOKYMEHTOB W uHbOpMaIHH,
BNEKTPOHHBIE 00Pa3bl KOTOPBIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHM C IIYHKTOM 7.2
qactu 1 craren 16 @enepanbproro 3akona Ne 210-D3, 3a UCKIIIOYEHHEM CILy4aeB, eCJIu
HaHECEHUE OTMETOK Ha TaKHE€ JOKYMEHTHI JIMOO WX M3BATHE SBIIECTCS HEOOXOTHUMBIM
YCIOBHEM MPENOCTaBICHUS TOCYIapCTBEHHOM MM MYyHHIMNAIBHON yCIYTH, ¥ HHBIX
ClTy4aeB, YCTAaHOBIICHHBIX (eepalbHbIMU 3aKOHAMH.

2.6. VcyepnpIBaromuii epedeHs JOKYMEHTOB, HEOOXOMIMBIX B COOTBETCTBUHM C
HOPMaTHBHBIMH IDaBOBBIMH aKTaMH JUIS IIPENOCTABICHUS MyHUIIUIATBHON YCITYTH,
KOTOPBIE HAXOMATCSA B PACHOPSIKEHUH FOCY IAPCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO
CaMOYNpPAaBJIECHHUS 1 IIOJBEAOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM MJId OpraHaM
MECTHOTO CaMOYTIPaBIICHUsI OpPraHU3alyil X KOTOPBIE 3asIBUTENE BIIPABE MIPEICTABUTS, 4
TaKKe CIOCOOBI UX NOTYYEHHs 3aSBUTESIAMY, B TOM YHCIE B 3NEKTPOHHOM (opMe,
IOPSANOK UX IPE/ICTAaBIIEHHS]; TOCY TapCTBEHHBIN OpraH, OPraH MECTHOTO
CaMOYNIPaBJICHHUsI JIMOO OPraHM3aIMs, B PACIIOPSHKEHMH KOTOPBIX HAXOIATCS TAHHbIE
JOKYMEHTBI

2.6.1. Ilomy4aroTcst B paMKax MeKXBEIOMCTBEHHOI'O B3aUMOIEHACTBHIS:

1) Beimucka w3 ERMHOrO rocynapcTBEHHOrO peecTpa HEIBHKAMOCTH —
DenepanbHasi Ciyx06a rocy1apCTBEHHON PETHCTPaliy, KATacTpa M KapTorpaduy;

2) cBeleHMs O JEHCTBYIOIIEM MAcIOpTe IpakIaHuHa Poccuiickoit Deneparuu —
MB/I Poccuu; :

3) cBemeHMS O HOTAapUANbHOM IOBepeHHOCTH — DenepaibHas HOTapuajbHas
nanara.

2.6.2. 3asButens BHpaBe IPENOCTABUTH JOKYMEHTHI (CBEIEHHS), YKa3aHHBIE B
nofmyHKTe 1 myHkTa 2.6.1 anMUHECTPaTHBHOIO perllaMeHTa, B (OpMe 3IeKTPOHHBIX
AOKYMEHTOB, 3aBEPEHHBIX  YCHJIEHHOW KBaJHU(DUIMPOBAHHOW IOANKMCHIO  JIWI,
YIOTHOMOYEHHBIX Ha CO3[aHME M IOJANMCAHHME TaKUX JOKYMEHTOB, IIPH II0Jade
3asIBIICHUSL.

2.6.3. Hempencrasnenue (HECBOGBPEMEHHOE MpECTABICHHE) YKA3aHHBIME B
MyHKTe 2.6.1 afgMMHHCTPATHBHOrO periiaMeHTa OpraHaMH TIOCYNApCTBEHHOMN BJACTH,
OpraHaMd MECTHOI'O CaMOYTPAaBJIEHHUs, OPraHU3AIMSIMH JIOKYMEHTOB U CBEICHUH HE
MOXET SBIIITHCS OCHOBAHHMEM UL OTKa3a B IPEJOCTaBI€HUN MYHHIUITAIBHOMN YCITyT .

2.6.4. JlomwxHOCTHOE NMLO M (WIM) paGOTHUK, YKa3aHHBIX B IyHKTe 2.6.1
anIMUHUCTPATUBHOIO pErJIaMeHTa OpraHOB M OpraHM3allvil, He IIPeICTABUBIIHE
(HECBOEBPEMEHHO IIPE/CTABUBIINE) 3aIPOLICHHBIE M HAXOIAIIUECS B pacnopspKeHUH
AOKYMEHT WM CBEIICHHSA, ITOMJICIKAT aMUHUCTPATUBHOM, NUCHUIUIMHAPHON MM MHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit Meneparyu.

2.6.5. 3amperaercs TpebOBATE OT 3asBUTENS JOKYMEHTHI CBEACHHUS, B TOM YHCIIE
IIOATBEPXKTAIONIME BHECEHUE 3asBUTENIEM ILIATHl 33 MPENOCTABICHUE MYHMIUIIAIBHOMN
YCITyTH, HAXOIIIUECS B PACIIOPSDKEHUH [OCY TapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O
CaMOYIIPaBICHUS. M IIOABEJOMCTBCHHBIX T'OCYJApCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CaMOYIIPaBJICHHSI OPTaHU3alMA.
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Henpezcrasienne 3asButeneM JOKYMEHTOB, COLEP)KAIIUX CBEICHHS, KOTODHIE
HAXONATCA B PAaCHOPSDKEHWM TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTPAaBJI€HUS M IOABEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOIO CaMOYNpAaBJICHUS OpraHM3aliif, He SBIJETCS OCHOBaHHEM UIS OTKa3a
3asBUTENIO B IPEAOCTABIEHUH MyHUIIMIATBHON YCIYIH.

2.7. VicyepnibiBarommuii mepedeHb OCHOBAHMM IS OTKA3a B IIPHEMe JIOKYMEHTOB,
HEOOXO/IMMBIX JUIS IPEJJOCTaBICHHS MY HUIUIIATBHOR yCITyTH

2.7.1. OcHoBaHWAMH IUISI OTKa3a B NPHEME IOKYMEHTOB, HEOOXOMMMBIX IS
NIPEIOCTABIICHHS MyHULIUIIAIBGHON YCIIYTH, IBISIOTCS

1) npexcTapneHHBlE 3asBHUTENEM [OKYMEHTH CONEPXAT IIOJUACTKA U
UCIIPaBICHUSA TEKCTa, HEe 3aBEPEHHBIE B IOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuu;

2) IOKYMEHTBI COAEPKaT IOBPEXIEHHUs, HaIWYMe KOTOPHIX HE II03BONSET B
IIOJHOM O00BEeMe WCIONb30BaTh HMHMDOPMALMIO W CBENEHHS, CONEPXKALIHecs B
AOKYMEHTaX JUIsl IPEAOCTaBIeHUS My HULIUIIATBHOM YCIIyTH;

3) mpencTaBieHHble TOKYMEHTBI WM CBENECHUS YTPATHIIM CHIy HA MOMEHT
oOpallleHus 32 MyHHIHUIIATBEHOM YCIyroi (ZOKyMEHT, YIOCTOBEPSIOLIMH MOTHOMOYHMS
TPE/ICTaBUTENS 3asIBUTEIIS, B Cily4Yae oOpalleHus 3a IPe0CTaBIeHHeM MyHHUIUIIAIBHOMN
YCIIyTH YKa3aHHBIM JIUIIOM);

4) mona4a 3asBIIEHUs O IPETOCTABICHAN MyHUIUNIATEHOM YCIYTH B TOKyMEHTOB,
HEOOXOIMMBIX JUIS PENOCTABNEHMS MYHULUIIAILHON yCITYTH, B 3IEKTPOHHOM bopme ¢
HapyIlIeHHEM YCTaHOBIEHHBIX TPeOOBaHMIA;

5) HEKOPPEKTHOE 3allONTHEHUE O0s3aTeNbHBIX MoJlel B hopMe 3asBIeHUS, B TOM
YHCJIe B MHTEPaKTUBHON (opme 3asBneHus Ha Exwsom, PecryGnukanckom moprane
(HEZIOCTOBEPHOE, HETOTHOE, THOO HENPABHILHOE 3aTI0NHEHNUE);

6) NpeincTaBIeHHE HEHOIHOTO KOMIUIEKTA HOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTaBIEHUs] My HULIUIIATBHON YCIIyTH;

7) 3asBlEHWE O TPETOCTABIEHHH YCIYIM MOJAHO B OPraH TOCYIapCTBEHHON
BIIACTH, OpraH MECTHOIO CaMOYIPABIICHUsI UM OPTaHU3AIMIO, B IIOTHOMOYHS KOTOPEIX
HE BXOJUT MPEA0CTABIEHUE MyHHUIUITATBHON YCIIyTH;

8) HecoOmoJeHHe YCTaHOBNEHHBIX cTathell 11 demepalbHOr0 3akoHa OT 6
anpens 2011 roma Ne 63-03 «OG6 >1eKTPOHHOM NONMMCH» YCIOBUH IIPH3HAHHIS
ACHCTBUTENBHOCTH yCHIIEHHOH KBATU()UIMPOBAHHON SIIEKTPOHHOM IIOITHCH.

2.7.2. Ilepevenb OCHOBaHHI IS OTKa3a B NPHEME JOKYMEHTOB, HEOOXOIMUMBIX
AJLS IOy 4€HHsI MYHUIMITAIILHOM YCIIyTH, SIBISETCS UCUEPITBIBAIOLIM.

2.7.3. Pemenne 06 oTKase B IpHeMe 3asBICHHS U JOKYMEHTOB, HEOOXOMMMBIX
AJLT TIPETIOCTABIIEHHsT MyHULIUIIATBHOM YCIIyIHM, MOXET OBITh IPHHSATO KaK BO BpeMS
IIpHE€Ma 3asABUTEINSL, TaK U IIOCNIE IIOJIyYeHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JIUIIOM
MICrio/HUTENbHOrO  KOMUTETa HEOOXOAMMBIX Ul MPEJOCTABICHHS MYHHIHIATBHOMN
YCIyrd — NOKYMEHTOB  (CBENEHWH) C  HCIIONB30BAHHEM  MEXBEIOMCTBEHHOTO
MH(QOPMAlIOHHOTO B3aMMOJEHCTBHASL, B CPOK, HE TPEBBIIAIOMMH 9 pabounx mHeil co
JUHSI PETUCTPALAX 3asBJICHUS.
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2.7.4. 3ampemaercs OTKa3pIBaTh B IIPUEME 3asBIIEHUS W HHBIX JOKYMEHTOB,
HEOOXOMMBIX JINIsl TIPEIOCTABIICHUS] MyHULMITANBHOM YCIIYTH, B CITydae €CiId 3asBIeHHe
¥ IOKYMEHTbI, HEOOXOAUMBIE IS IPENOCTaBICHHUS MyHUIUIIATLHON YCIyTH, IONAHE] B
COOTBETCTBUH ¢ UH(pOpMaNUel 0 CpoKax U HOPSIKE MPEIOCTABIEHHS MyHHIUIIAIBHOM
ycnyr, ony6inukoBanHo# Ha ExuHoM mopraie, Pecniy6inkanckoM moprane.

2.8. MicyepnbIBaroNyil epedeHb OCHOBAHU ISl MPUOCTAHOBIICHUS WM OTKA34 B
IIPEeTOCTaBIEHUU MyHUIIMIIANEHON YCIyTH

2.8.1. OcHoBanus 1y TNPHOCTAHOBJIEHHUS INPEIOCTABIEHHUS MyHHIUIATbHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBanwus 171 OTKa3a B IPENOCTABICHUN MYHULIUIIAIBHOMN YCITYTH:

1) B mpencTaBNeHHEIX 3asBICHUH U (MJIH) JOKYMEHTaX COAEPIKUTCS HEIONHas 1
(unm) HemocToBepHas HH(GOPMALU;

2) mOCTymJIEeHHWE OTBeTa OpraHa rOCYNapCTBEHHOM BIACTH, OpPraHa MECTHOTO
CaMOyYINpaBlIeHUs. JHOO IOJBEJOMCTBEHHON OpraHy TrOCYAapCTBEHHON BIACTH WM
OpraHy MeECTHOIO CaMOYIpaBJIeHHs OpraHM3allid Ha MEeXBEJOMCTBEHHBIN 3ampoc,
CBUJICTENIBCTBYIOIIETO 00 OTCYTCTBUH NOKyMeHTa ¥ (¥JIr) HHOOPMALUK, HEOOXOIUMBIX
AJISL TIPETOCTABIICHUST MYHHUIIMIIANLHON YCIyTH, €CIIM COOTBETCTBYIONIMMA JOKYMEHT HE
OBLI IIpeJiCTaBIeH 3asiBUTENIEM I10 COOCTBEHHON MHUIIUATUBE,

3) OTCYTCTBHE CBEJEHMH O PETHCTpalliiy IPaXKIAHWHA II0 MECTy JKHTEIbCTBA
(mpeObIBaHMS) B PACIOPSKEHUH OPraHOB MECTHOTO CAMOYIIPABIIEHHS.

2.8.3. IlepeveHr OCHOBaHHH IJII OTKa3a B INPENOCTABIECHHM MYHHIUNATLHON
YCILyTH SIBISETCS UCUEPITBIBAFOIIIVIM.

2.8.4. 3ampemaeTcs OTKa3hIBAaTh B IPEAOCTABIEHHH MYHUIUNAIBHON YCIYTH B
Cllydae, eCiHM 3asiBJI€HHE O MPeJOCTABICHUH MYHUIMITATBHON YyCIyIM IIOJAaHO B
COOTBETCTBUM ¢ HH(OpPMaLKeH 0 CpOKaxX U IOPSIKE MPENOCTABICH S MyHHUIUAIIAIBHOMN
yCIyrH, onybnuxoBanHo} Ha EnuHOM nopraie, Pecny6nukanckoM mopraie.

2.9. Tlops ok, pasMep ¥ OCHOBaHWS B3UMaHHUS TOCYIaPCTBEHHOM ONUIMHEI YITA WHOM
IUTAThI, B3UMAEMOH 3a IpeoCcTaBlIeHNe MyHHUIIUIAIBHON YCIIyT

MynuynansHas yciyra IpeocTaBiseTcs Ha 6e3B03Me3IHON OCHOBE.

2.10. IlepeyeHs ycyr, KOTOPEIE SIBISIOTCSA HEOOXOAMMBIMH U 003aTeIFHBIMH IS
IPENOCTaBICHNSI MyHUIIUIIAIBHOM YCIIyTH, B TOM YHUCIIE€ CBEICHHUS O JOKYMEHTE
(moxymeHTax), BbIIaBaeéMOM (BBLIaBaE€MBIX) OPraHU3AIMAMHE, YIACTBYIOIIIMY B

NPEIOCTABIEHUHA MYHULIUIAIBHBIX YCIIyT

IIpeocrapinenre HeOOXOAUMBIX ¥ 003aTETbHBIX YCIIYT He TpeOyeTcs.

2.11. Ilopsimoxk, pasMep U OCHOBAHHS B3UMAaHUS IUIATHI 38 [PENOCTABIEHHE YCIYT,
KOTOPBIE SIBJISIFOTCS HEOOXOMMBIMU M 005I3aTENbHBIMHE ISl [IPENOCTABICHHUS
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MYHULHUIIATBHON YCIIyTH, BKIHOYas MHGOPMALIUIO O METOIUKE pacyeTa pasMepa TaKou
IJIaThl

HpeI[OCTaBJIeHI/Ie HGO6X0,Z[I/IMBIX 1 00s3aTeNbHBIX YCIYT HE Tpe6yeTC$I.

2.12. MakcuManbHBIA CPOK OXKUAAHUS B O9epe/I¥ IIPH IT0[ade 3aIpoca o
[IPeI0CTABICHUN MYHUIUITATIBHOM YCIIyTH, YCIyTH, IPEIOCTABISIEMO OpraHu3alyei,
YYacTBYIOIIEH B IIPENOCTABICHUH MyHULIUIATEHON YCIYTH, ¥ IIPH [TOIyYEHUH
pe3yibpTaTa IPeIOCTABICHUS TaKUX YCIyT

2.12.1. BpeMs 0)XUIaHus Py Tofave 3asBJIeHUs Ha HOTyYeHNe MyHUIHIATBHOM
yCIyTH - He Oonee 15 MUHYT.

2.12.2. Tlpu mojy4eHHH pe3yJbTaTa IPENOCTABICHUS MYHHUIMIAILHONW YCIyrH
MaKCHUMAIIBHBIA CPOK OXKMIAaHWs B OYE€Pear He TOJDKEeH IPEeBBIATh 15 MUHYT.

2.13. Cpoxk ¥ IOpAJOK PETUCTPALNY 3a1poca 3asiBUTENS O IIPENOCTaBICHAH
MYyHHUIUNAIBHON YCIYTU U YCIIyTH, IPEJOCTaBIIEMOM OpraHu3aiuei, yqacTBYIOIEH B
IPEeIOCTaBICHUN MyHUIIUIIAIBHOM YCIIyTH, B TOM YHUCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Ilpu nuysOM o6pammenuu B M®IL] B neHb mojauu 3asBIeHHUs 3asBUTEIIO
BbIiaeTcst pacnucka u3 AIC MOI] ¢ perucrpannoOHHEIM HOMEPOM, TIOATBEPKIAOIIHM,
YTO 3asBJICHHE OTIIPABIICHO, U JaTOH IOaYH 3asBIICHN.

2:.13.2. IIpu HallpaBJICHUU 3asIBIICHUS IIOCPEACTBOM, Enunoro,
PecmybikanCcKoro noprania 3asBUTENb B A€Hb II0Ja9H 3asBICHNS HOIyYaeT B JTHIHOM
xabunere EmunHoro, PecmyOmukaHckoro mopraia ¥ IO 3JIeKTPOHHOM II0oYTe
YBEIOMJICHHE, IOATBEPXKIAIOIee, 4YTO 3asABJIEHHE OTIPABICHO, B KOTOPOM
YKa3bIBaIOTCS PETMCTPALIMOHHEIN HOMED U JaTa IToJauy 3asBICHU.

2.13.3. Ilpu nuuHOM oOpamieHuy B VICIIONHUTENBHBIM KOMUTET B JIeHb MOIaYd
3asBJICHUS YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM VICIIOJHHUTENHEHOIO KOMHUTETA
3asBUTEIIO BBINACTCS PACIMCKa M3 aBTOMAaTHU3UPOBAHHON MH(GOPMALMOHHON CHCTEMEI,
IIpeIHAa3HAYCHHOW JUI OKa3aHWs TOCYJapCTBEHHBIX ¥ MYHHUIMIIAIBHEIX YCIYT, C
PETUCTPAMOHHBIM HOMEPOM, JaTOW IIOJa4X 3asBICHUS U MEepPeUHEM IPEACTaBIEHHBIX
JIOKyMEHTOB.

2.14. TpeboBanMs K IOMEILIEHHSIM, B KOTOPBIX [IPEIOCTABIAETCS MyHHIUIATbHAS
yCIyTa, K 3aJly OXHJaHUs, MECTaM IS 3aII0JIHEHUS 3alIPOCOB O TPEIOCTABIEHUH
MYHHIUIIAIBHON YCIIyTH, HHOPMAIIMOHHEIM CTeHIaM ¢ 00pa3iiaMy UX 3all0IHEeHUs 1
IIEpPEeYHEM JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEHIOCTABIEHHS KK IO MyHULUIAIBHON
YCIIYTH, Pa3MEIIEHHIO 1 0(OPMIICHUIO BU3YaIbHOM, TEKCTOBOM U My IbTUMEIUINHON
MH(OPMAIIHH O IIOPSIIKE NIPEIOCTABIEHHUS TAKOH YCIyTH, B TOM YUCIIe K 00eCIIeYeHHIO
AOCTYITHOCTH JAJISI MHBAIUIOB YKa3aHHEIX OOBEKTOB B COOTBETCTBUU C (heiepalbHBIM
3aKOHOZATEeIbCTBOM U 3aKOHOAATENbCTBOM Pecrybnuku TaTapcTan o coluanbHOiM
3alUTe UHBAIUIOB
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2.14.1. IlpenocraBieHre MyHULIUIATEHON YCIYTU OCYIIECTBISETCS B 3AHUIX U
IIOMEIIEHUAX,  O00OpYHOBaHHBIX IPOTUBOMIOXKAPHOW  CHCTEMOM M CHCTEMOM
II0’KapOTyILIEHUS.

Mecra mnpumema 3asBUTeNneld OOOpYHYyIOTCS HEOOXOAMMOM Me6enpio  uis
o(hopMIIeHHS TOKYMEHTOB, HH)OPMAIMOHHBIMY CTEHIAMH.

2.14.2. B COOTBETCTBHHM C 3aKOHONATEIHCTBOM PoOCCHICKOIL Qenepauu 0
COLMAJIBHOM 3allliTe WHBAIKIOB B LENIX OECIPEeNITCTBEHHOrO IOCTyNa K MeCTy
IIPETOCTABIIEHUS MyHULIUIIAIEHON YCIyTH 00ecIeunBaeTcs:

1)  obecnedmBaercss OGeCNPENITCTBEHHBIM JOCTYIl HWHBAIMAOB K MECTY
NIPENOCTABICHUsS] MYHHUIMIIAIBHON yCiIyrd (yHOOHBIM BXOI-BBIXOA B IIOMEIICHUS U
[IepeMeIeHe B X Npefenax); |

2)  BuU3yanbHas, TEKCTOBas M MyJbTHMEAHHHAS HWHGOPMAIHs O MOPSIKe
IPEIOCTABICHUS MYyHHUIUIIAILHON YCIYTd pa3MellaeTcss B YIOOHBIX I 3asBHUTENEH
MeCTax, B TOM YHUCJIE C YYETOM OIPaHUYEHHBIX BO3MOKHOCTEH HHBAIUIOB,

3)  CONIpPOBOXJEHHE HMHBAIUIOB, UMEIOIINX CTOWKHE PACCTPOMCTBA (yHKIIUH
3PEHHUS U CAMOCTOSITEIBHOI'O IIEPEIBIKEHNUS, M OKa3aHKe UM IIOMOIIH;

4)  BO3MOXHOCTb CAMOCTOSTENBHOTO II€PEIBUKEHHs II0 TEPPUTOPHH, Ha
KOTOPOW  PACIIONIOKEHBl OOBEKTHl COLMANBHON, HWHXXEHEPHOM W TPaHCIOPTHOM
MH(PACTPYKTyp, BXOJa B TaKHe OOBEKTHI M BHIXOZA M3 HUX, MOCAIKH B TPAHCIOPTHOE
CPEICTBO U BBICAJIKM U3 HETO, B TOM YHCIIE C UCIOJIB30BAHUEM KPeCia-KOJSACKHY;

5)  Hamuexamee pasMelleHHe OOOpyIOBaHHMS W HOCUTeNeW HHPOpMALUH,
HeOOXOIUMBIX Ui 00ecTeueHus OeCIPEIsITCTBEHHOrO TOCTYIIa MHBAIUIOB K yCIyraM
C YYETOM OTpaHUYECHUN UX XKU3IHEEATEeIbHOCTH;

6)  myOmupoBaHHME HEOOXONUMOW [UIsi WHBAJIMAOB 3BYKOBOM M 3pUTEIHLHON
vWHQOpMalUK, a TakXKe HaJIucedl, 3HAKOB M WHOM TEKCTOBOM M rpaduuecKoi
MH(OpMaLX 3HaKaMH, BBIIIOTHEHHBIMU PENTbe(pHO-TOUeYHBIM mprdToM Bpaiis;

7)  IOIyCK CypIOIepeBOYHKa U TH(IOCYPAONEPEBOMINKA;

8)  momyck co0akH-IPOBOJHUKA IIPU HAIMYIUH JOKYMEHTA, TI0TBEPIKIAIOIIErO
ee crenuanbHoe OOydYeHHe M BBIaBaeMOro II0 (GopMe U B MOPAAKE, KOTODPHIE
YCTaHOBIIEHBI IIpHKa3oM MUHMCTEpCTBa TpyJa W COIHAIBHOM 3aluThl Pocchiickoi
Oeneparuu ot 22.06.2015 Ne 386 «OO0 yTBepxkmeHuw GOPMBI IOKYMEHTa,
NOATBEPXKIAMOIIEr0 CIelManbHoe 0o0ydeHHe COOaKU-IIPOBOAHUKA, W IOPSOKa €ro
BBEIZIAYN.

2.14.3. TpeboBanuss B 4YacTH OOeCIeYeHHs MOCTYIIHOCTH JUIi KHBAINAIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPENOCTABIEHME MYyHULUIAIBHON yCIYTH, U
CPEICTB, HCIONB3YEMBIX IIPH IPENOCTaBICHUHA MYHHUIMIIAILHOW YCIYI'H, KOTOpBIE
yKazaHBl B TIOAMyHKTaXx 1 — 4 myHkTa 2.14.2. agMUHHACTPATHBHOTO periaMeHTa,
IPUMEHSIOTCS. K OOBEKTaM U CpPEeACTBaM, BBEJEHHBIM B OKCIUIYaTalMIO MM
MPOIISAIINM MOJEPHU3ALNIO, PEKOHCTPYKIHIO mocie 1 urons 2016 rozga.

2.15. IlokazaTeny OCTYITHOCTH M KauecTBA MyHHUIIUIIAIBHOM YCIIyTH, B TOM YHCIIe
KOJIMIECTBO B3aMMOJIEHCTBUM 3asBUTEINS C JOJDKHOCTHBIMY JIUI[AMHU TIPU
IPEIOCTABICHUI MYHULMITAIBHON YCIYTH M UX IPOAOIKHTEIEHOCTE, BO3MOXHOCTD
IOy IeHHS HH(OPMAIMH O XOJie IPENOCTaBIeHMS MyHHUIIUNIATBHOM YCIyTd, B TOM
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qrCcyie C UCTOIB30BaHUuEM UHGOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,

BO3MOXHOCTH JJ00 HEBO3MOXXHOCTD IIOJYy4YEHHs] MyHULIUIIAIbHON YCIYTH B
MHOTO()yHKIIMOHAIEHOM I[EHTpPE MPEeIOCTaBIEHUS TOCY IapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT (B TOM YHCIIE B IIOJIHOM 00beMeE), B TIOOOM TEpPUTOPUATHEHOM

[IOZpa3eJICHUH OpPTraHa UCIIOIHUTENBHO PACIIOPSAUTENBHOIO OpraHa MECTHOTO

CaMOYTIpaBJI€HMUS, IO BBIOOPY 3asiBUTENS (3KCTEPPUTOPHANIBHBIN IPUHITHII),
TIOCPENICTBOM 3aIrpoca O IMPeJOCTaBIeHIH HECKOIBKUX rOCYAapCTBEHHBIX U (MJIH)
MYHUIIUTANBHBIX YCIIyT B MHOTO(QYHKITMOHAIBHBIX LIEHTPaxX Mpel0CTaBIeHUs
rOCyIapCTBEHHBIX U MyHULIANIAJBHBIX YCIYT, IPELyCMOTPEHHOr0 cTaThel 15.1
®enepanbHoro 3akoHa No210-®3 (KOMIUIEKCHBIN 3a11poc)

2.15.1. Iloka3aTenssMu OOCTYIHOCTH IPENOCTABICHUS MYHUIMIAIBHON YCIyTH
SIBIISIFOTCSL:

PacroI0XE€HHOCTh IIOMEILEHHUs, B KOTOPOM BEJETCS IPHUEM, Bbljaua JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTa;

HaJIM4Ue HEOOXOIUMOTO KOJWYECTBA CIELHUAJIUCTOB, a TaKXe IIOMEIIeHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYWe HCYepIbIBalOIe HHGOpMAalMd O crocobax, MOpsSAKe U CpoKax
IPENOCTABICHUS MYHULUNATBHOX YCIyrm Ha HMH(OPMAIlMOHHBIX CTEHIaX, EnuHOM
noptaine, Pecry6nrkanckom nopTaie, ohUIHaIbHOM caiiTe MyHHUITUIIAIBHOTO paiioHa;

OKa3aHWe TIOMOIIM WHBAIMIAM B TPEOJOJIeHUH OappepoB, MeEIIaloImnuX
MIOJIyYEHHUIO MU yCIIyT HapaBHE C IPYTUMH JUIAMU.

2.15.2. TlokazatensMu KadecTBa NPEAOCTABICHUsS MYyHULMIAIBHON YCIyTH
SIBIISIFOTCSL:

1) coGroieHre CpoKOB IIpHeMa U pacCMOTPEHUS JOKYMEHTOB;

2) coGroieHre cpoKa MOIydeHUs pe3yIbTaTa MyHUIIUIIAIBHON YCIyTH;

3)orcyrcTBHEe OOOCHOBAHHBIX »Kallo0 Ha HapyLIEHUS aJMUHUCTPATUBHOTO
perjiaMeHTa, CoBepIIeHHbIe paboTHUKaMH MICIOTHUTEIPHOIO KOMUTETA;

4) KONMMYeCcTBO B3aUMOICUCTBUMN 3asBUTENS C JOJDKHOCTHBIMU JuIlamMu (6e3 yueTa
KOHCYJIbTAITHH ):

B3aMMOJICHICTBUE 3asBUTENSI C paOOTHUKaMHU VICIIOTHUTENBHOIO KOMHTETA MM
M®II npu npenocTaBleHUH MYHHULWNATBHON YCIyI'M OCYIIECTBIISIETCS ONUH pa3 MpU
IPeCTaBICHUH 3asIBICHUSI CO BCEMH HEOOXOIUMBIMU JJOKYMEHTAMU;

OOVH pa3 B ciiydyae HEOOXOMUMOCTH IONY4YEHUsS pe3ylbTaTa IIPeJoCTaBICHUS
MyHHUIMIAIBHON yciayru B McmomaurensHoM Komutere win MOIL[ B dopme
9K3eMIUIIpa 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaXXKHOM HOCHTEIIE.

IIpoIOIDKUTENBPHOCTE OJHOTO B3aWMOAEUCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JIMLIAMU IIpY IPEJOCTaBICHUY MYHUIUIIAIBHOMN YCIyTH HE NIPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTH KAUueCTBO IPENOCTABICHUS MYHHUIMIATLHON YCIyTH
C IMOMOMIBIO YCTPOMCTB MOJBIXXHOW pamuoTenedOHHON CBSI3U, C HCIOJIH30BAHHEM
Enunoro, PecniyGnukaHcKkoro noprajia, TEepPMHUHAIBHBIX YCTPOUCTB.

2.15.3. Nupopmarms 0 Xoze NpeAOoCTaBIeHUS MyHULMIANBHON yCIyTd MOXET
ObITH TONlydyeHa 3asBHUTE]IEM B JIMYHOM KabwHere Ha EjwHOM TmoOpTaie,
Pecnybnukanckom noptaine, B McmonautessHOM KomuteTe, MOLI.
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2.15.4. IlpemocTaBieHHe MyHHLIUIAIBHOM YCIYTH OCYLIECTBISAETCS B JIIOOOM
MOI] no BeIOOpY 3asBUTENS HE3aBUCHMO OT MECTa €ro >KUTeIbCTBA HIM MecTa
(axTrdecKoro mpoxuBanus (IpebbiBaHus) Ha Teppuropun Pecry6muku TaTapcTan Imo
SKCTEPPUTOPHATBHOMY IPUHITHUILY.

MynununaneHas yciryra B COCTaBe KOMIUIEKCHOTO 3aIIpoca He IPeIoCTaBIsIeTCs.

2.16. Nupie TpebOBaHMs, B TOM YUCIIE YYUTHIBAIOLINE OCOOEHHOCTH MIPEJOCTABICHHUS
MYHHIUIIATBHOM YCIyTH 10 3KCTEPPUTOPUANEHOMY TIPHUHITHITY (B ClIydae, eCllu
MYHHIUNATbHAS yCIIyra MPeI0CTaBIsLeTCs 10 SKCTEPPUTOPUATEHOMY PHUHITHITY) K
OCOOEHHOCTH NPENOCTABIEH)S MyHHIUITAIBHOMN YCIyTH B 3JIEKTPOHHON (hopme

2.16.1. Ilpu mpenocTaBleHNH MYHUIUIIATEHON YCIYTW B DIEKTPOHHOU (opMe
3asIBUTEIb BIIpaBe:

1) momyunts HMHQOpPMAMIO O TMOpSAAKE W CPOKAaX  MHPemOCTaBICHHUS
MyHHIMIIATIBHOW yCIIyTH, pasMelleHHyro Ha ExuwHOoM mnoprane, Pecny6nmkanckom
IopTaie;

2) monaTh 3asdBIEHHE O INPEJOCTABIEHHH MYHWIMIAIGHONW YCIYTH U HHBIE
JOKYMEHTEI, HEOOXOJUMBIE IS IIPELOCTABICHUS MYHUIMIIATILHOMR YCIYTH, B TOM YHCIIE
JOKYMEHTBI ¥ MH()OPMAIMIO, 31€KTPOHHBIE 00pa3bl KOTOPHIX paHee GBUIM 3aBEpPEHH! B
COOTBETCTBUH C IIyHKTOM 7.2 dactu 1 crateu 16 Denepanpuoro 3akona Ne 210-D3, ¢
ucnoias3oBanueM Exunoro, Pecy6nukanckoro mopraia;

3) TOJYYUTh CBEJEHHS O XOJe BBINOJHEHHS 3asBIEHUNA O MNPeNOCTaBICHHH
MYHHUIUIIAIBHON YCIIyTH, IOJaHHbIX B JJIEKTPOHHOU (OpME;

4) OCYIIECTBUTH OIIEHKY KaueCTBa IIPEIOCTaBIEHIS MyHUIMIIANIBHOM yCIyTH;

5) MONy4YWTH pe3yabTAaT HPEJOCTABICHUS MYyHHLHIANIBHON YCIyFH B (opMme
3JIEKTPOHHOTO JOKYMEHTa,;

6) monatk xanoOy Ha pelreHue u neiictBue (6esnelicTBue) VICIOMHUTEIBHOTO
KOMHTETa, a TAKXKe €ro JOJDKHOCTHBIX JIUI, MyHUIIUIAIBHBIX CITYXKAI[HX [OCPEACTBOM
Enunoro, Pecmy6mukanckoro moprana, moprama (exepaisHON TIoCydapCTBEHHOM
MH(pOPMAIMOHHOA CHCTEMEI, 00ecIIeurBaroleil mporece A0cyne6Horo (BHeCyne6HOT0)
o0XanoBaHWs  pemleHMd H  gelcTBui  (Ge3meWCTBHA),  COBEpIICHHEIX — IIPH
NPENOCTaBICHUN  TOCYNapCTBEHHBIX M MYHHLIUIANBHBIX  YCIYyT  OpraHaMy,
IPEOCTABIISIOIUMU FOCYJApCTBEHHBIE ¥ MyHULIUTIATBHBIC YCIIYTH, UX JOJDKHOCTHBIMU
JHULAMH, TOCYIapCTBEHHBIMU U MyHUIUITATEHBIMHA CITY KAIIFMH.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYIIECTBISETCS IIOCPEACTBOM 3aIlONHEHUS
BJIEKTPOHHOW (opMBbI 3asBieHus Ha Enuxom, PecmyGimkanckoMm mnoprane 6e3
HEOOXOIMMOCTH OITOJIHUTEILHON [TONAYH 3asBICHHUS B KAKOH-ITNO0 UHOM bopwme.

2.16.3. ITpu popMupoBaHUH 3asBIeHUSI 00ECIIEYMBACTCS:

1) BO3MOXXHOCTH KOIMPOBAHUS M COXPAHEHHMS 325BJICHUST M MHBIX JTOKYMEHTOB,
HEeOOXOIMMBIX JUIS IIPEIOCTABIICHUsI YCIIYTH;

2) BO3MOXKHOCTH 3aIlOJIHEHHUS HECKOJBKUMH 3asBUTESIMH OIHON 3JEKTPOHHOM
(opmbl 3adBIEHMS NPU OOpAINECHHH 3a YCIyraMu, [PENNONaralolliMy HampaBIeHHe
COBMECTHOI'O 3asIBJIEHUS HECKOJBKIUMHU 3asIBUTEIISIMU;
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3) BO3MOXHOCTPH TeYaTH Ha GyMa)KHOM HOCHTENE KOIUM 3JEKTPOHHON (HOPMEI
3asIBIICHUS;

4) coxpaHeHHE paHee BBEICHHBIX B 3JIEKTPOHHYIO (GOPMY 3asBIICHHS 3HAUCHHH B
JE000H MOMEHT 110 KeJIAHHIO MOJIb30BATENs, B TOM YHCJIE IIPH BO3HUKHOBEHHH OIIHOOK
BBOJIa ¥ BO3BpATe JJIsI IOBTOPHOI'O BBOJA 3HAUYEHUH B 3JIEKTPOHHYIO (OPMY 3asIBICHUS;

5) 3amojHeHHe IIONeH O3JeKTpOHHOM (OPMBI 3asdBIEHHS N0 Hayala BBOJIA
CBEJICHUH 3asBUTEJEM C MCIOIb30BaHUEM CBeIeHHH, pasMmemeHHbX B ECUA, u
CBCIICHUH, OIyOIMKOBaHHBIX Ha EnunoMm, PecmyGnukanckoM Ioprane, B dacTH,
KaCaloOIeHCsl CBENEHUM, OTCYTCTBYIONIMX B ENUHON CHUCTEMe WIEHTHQHKAME H
ayTeHTHU(QHUKALWY; '

6) BO3MOXXHOCTb BEPHYTHCS Ha JIIOOOM W3 JTAIOB 3alONHEHHs >IEKTPOHHOM
(opMEI 3asB1eHUs 6€3 IIOTepy paHee BBEAEHHON HHPOPMALIUH;

7) BO3MOXKHOCTB IOCTyIa 3asBHTENss K paHee IOJAaHHBIM MM 3asBICHUSM B
TeYEHNEe He MEHEee OJIHOTO I'0/ia, a TAK)KE YaCTUYHO C(DOPMUPOBAHHBIM 3asBICHUSIM - B
Te€YEeHHE HE MEHee 3 MecCsIIeB.

2.16.4. 3amuce 3agBuTenel Ha pueM B ML (nasee - 3ammch) OCYIIECTBIAETCS
nocpenctBoM EnuHoro, Pecry6iukaHcKoro mopraia, teieona Kourakr-earpa MOI.

3asBUTENIO MPENOCTaBIIETCS. BO3MOXKHOCTE 3allCH Ha JII0OBIe CBOOOIHBIE MJIst
IpreMa JaTy ¥ BpeMs B Ipelesiax yCTaHOBIEHHOIO B MHOTO(YHKIIMOHAIBHOM [EHTPE
rpaduka npuema.

3amucek Ha ONpeNeNeHHyI0 NaTy 3aKaHYMBAETCS 33 CYTKU IO HACTYILIEHHS 3TOM
TaTHL.

Jlist  ocylmiecTBIeHMs IpeABApUTENBHONW 3alMCH  IIOCPEACTBOM EnmHOTO,
Pecrybnukanckoro moprana 3asBHTEII0 HEOOXOAMMO yKas3aTh 3allpalldBaeMBIe
CUCTEMOU JaHHEIE, B TOM YHUCIIE: :

(amMuHIo, IMs, 0TYECTBO (IPH HAIUYKHK);

HOMep TenedoHa,

azipec 3JIEKTPOHHOM MOUTHI (TI0 JKEJTaHHUIO);

XKeIIaeMyIo aTy U BpeMs Iprema.

B ciydae HECOOTBETCTBMS CBENEHHH, KOTOpHIE COOOLI[WI 3asBHTENb IIPHU
IIPEIBAPUTEIIFHON 3alUCH, JOKyMEHTaM, IIPEACTABICHHBIM 3asBUTENEM IIPH JHAYHOM
IIpueMe, peIBapUTENbHAs 3alIUCh aHHYITHPYETCS.

IIpy OCyIIeCTBIEHUM IPEIBAPUTENLHOM 3alllCH 3asBUTENI0 O00ECIIeUMBACTCSI
BO3MOXHOCTh paclieyaTaTh TaJIOH-IIOATBEp)KAeHUEe. B ciydae, eciou 3asgBUTEND
COOOIMT ajapec 3JNEKTPOHHOM IIOYTHI, Ha YKa3aHHBIM aipec Tak)Ke HAIpaBIIeTCS
vHGOpMAKsd O IIOATBEPXKACHUM IPEABAPUTENBHOM 3amucK C yKa3aHHeM [arhl,
BPEMEHHU U MecCTa IpueMa.

Ilpy ocymiecTBIEHUN IIPeIBAPUTENLHON 3alMCH 3agBUTENh B 00S3aTEILHOM
TIOpsIIKE HHPOPMUPYETCS O TOM, UTO IIpeBapUTEIbHAS 3AIUCH AaHHYJIUPYETCs B CIydae
€r0 HEesBKY M0 MCTEYEHUH 15 MUHYT ¢ Ha3HAUEHHOTO BPEMEHH IIpueMa.

3asBuTeNs B M000€ BpeMsI BIIpaBe OTKA3aThCs OT IPeABAPUTEILHOMN 3aIIHCH.

3anpernaercss TpeOOBAaTh OT 3asBHTEN COBEPIUEHMS MHBIX AEHCTBHH, KpoMe
IIPOXOXICHNS UACHTUQUKAMA U ayTeHTU(DHUKAIUYA B COOTBETCTBUHM C HOPMATUBHBIMU
NpaBOBBIMU akTamu Poccuiickodi ®eneparuy, yKka3aHUsl I[eId I[IPUEMa, a TaKKe
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IIPEIIOCTABIICHUS CBENCHNUM, HEOOXOAUMBIX IJISI pacyeTa UTHTENBHOCTH BPEMEHHOIO
HHTEpBalIa, KOTOPEIA He06X0AUMO 3a0pOHUPOBATH IS IPHEMA.

3. Cocras, Noc/1€10BaTEILHOCTE H CPOKH BBINOJIHEHHS A AMHHMCTPATHBHBIX
npoueayp, TpeboBanus K NOPSIKY UX BHINOJHEHHS, B TOM 4YHcJIe 0CO0eHHOCTH
BBINOJTHEHHUSI AIMUHHCTPATHBHALIX NPOLEAYP B 3J1eKTPOHHO# dopme, a TakKe

0CO0EHHOCTH BBHINOJHEHHs] aAMHHUCTPATHBHBIX NPOLEAyp B
MHOTI0()YHKIHOHAJbHBIX HEeHTPaX

3.1. Onucanue mocnenoBaTeIbHOCTH AeHCTBUM IPU IIPeNOCTABICHAN
MYyHUIUNIATBHON yCITyTH

3.1.1. IlpenocTraBnenue MyHHIUIATBHONH YCIYTM BKIIOYAET B ceOsl CIeMyromye
aJIMAHUCTPATUBHBIE TIPOLIEAYPEI:

1) KOHCYBTHpOBaHUE 3aSIBUTEIIS,

2) IpUHATAE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEACTaBICHHBIX
3asiBUTENEM;

3) HampaBIeHHE MEXBEJOMCTBEHHBIX 3allPOCOB B OpraHbl, yYacTBYIOIIME B
IIPEJOCTaBIIEHUU MyHULIUNIATBHON YCIYTH;

4) moAroTOBKA pe3yNbTaTa MyHUIIUIIATBHON YCIYTH;

5) BBIava (HanpaBlieHHe) 3asBUTEIIIO pe3yIbTaTa MyHUIUIIAILHON YCIIyTH;

6) ucnpaBlieHUe TEXHUYECKUX OIIMOOK.

3.2. OkazaHue KOHCYIbTAIlUN 3asIBUTEIIIO

3.2.1. OcHoBanveM Hayala BEHINONHEHUS aJMUHHUCTPATHBHON IIPOIELYPHI
ABISIETCS OOpallleHWe 3asiBHTEN II0 BOIPOCAM, CBSI3a8HHBIM C IIPENOCTaBICHHUEM
MYHHLUIIAJIBHON YCITyTH.

JIOIDKHOCTHBIM ~ JTUIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 33  BBIIOJHEHHE
aJIMAHUCTPATUBHON IIPOLIEAYPBI, SIBIISETCS:

npu obpamesun 3assuteiss B MOIL] — paboraux MOIL;

npu OOpallleHWM 3asBHTENs B VICIIONHHUTETBHBI KOMHTET — CEKpeTapb
HcnonsurensHOro KoMmHTeTa (Hanee - OJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHHE).

3.2.2. 3asButens BHpaBe OOPAaTUTHCS 3a KOHCYJIbTALMEW O IOPSAKE M CPOKAX
IIPEIOCTABIICHUS] MYHHUIMIAIBHOK ycinyrd B MOI[ nuyo w mo TtenedoHy H
3JIEKTPOHHOM IMOYTE.

Pabotauk M®IL] KOHCYJBTHpYET 3asSBUTENs, B TOM YHCIE IO COCTaBy, (hopme
NPENCTaBIIIEMO JOKYMEHTALUU U APYTUM BOIIpOCAM JUIS TTONYyYEHUS MYHHUIUIIAILHON
YCIyTH. )

3asBUTENL MOXET IIONYYUTh WHOPOPMAIMIO O MOPSAKE MPENOCTaBICHHS
MyHUIIUIIAIBHON yCIyrH Ha opuuranbHoM caiite MOIT http://mfcl6.tatarstan.ru.

AIMUHHCTPaTHBHBIE IIPOLEAYPHl, YCTaHABIMBAEMBIE HACTOSIIUAM IIyHKTOM,
BEITIOJIHAIOTCS B ICHb OOpaIleHusI 3asIBUTEIS.
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PesynbrataMy  BBINOJHEHHUS  aAMUHHUCTPATHBHBIX  IMPOLEAYD  SBISIOTCS:
KOHCYJIBTAllMs 10 COCTaBy, (OpMe Ipe[CTaBIsIeMOM HOKYMEHTAllMd W JAPYTHM
BOIIPOCAaM, HEOOXOAUMBIM ISl TOyUeHUs] MyHHUIIUIATBHOMN YCIIyTH.

3.2.3. 3asBUTeNb BIpaBe 0OpaTUThCS B VICTIOMHUTENBHEINA KOMHUTET IO TeNe(OoHy
H DJIEKTPOHHOM IIOYTe, a TaKKe IONyYUTh KOHCYJIbTAMIO Ha EauHOM,
PecnyOnukanckoM nopraie, caiite TeTIOMCKOro MyHHIMIATBHOTO paioHa O MOpsAIKe U
CpOKax TMPeNOCTaBICHMsS MYyHHMIMIIAIBHOW yCIyTH, B TOM YHCJe IO COCTaBy, dhopme
IIPEACTABIIAEMOM JOKYMEHTALMU U JPYTUM BOIIPOCaM JUIS TIOJTYYEeHUS MYHHUIAIIAIEHON
YCIIyTH.

JIOJDKHOCTHOE  JIAIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHWE HH()OPMUPYET
3aABUTENA B COOTBETCTBHUM C TpeOOBaHWsAMHM IyHKTa 1.3.4 aIMUHHCTPATHBHOTO
periaMeHTa.

AIMMHHCTPATHBHBIE IPOLENYPbl, YCTaHABIUBACMBIE HACTOSIIUM IIYHKTOM,
BBIIIOJIHAIOTCS B T€YEHUE TPeX pabodymx JHEH co THS MOCTYIUIEHUS O0OpalleHus.

PesyneraTaMu  BBINOJHEHWS ~ aIMUHHUCTPATHBHBIX  MPOLEAYD  SBISIOTCS:
KOHCYJIBTallMK II0 COCTaBy, (QopMe IpeAcTaBIsieMOd IOKyMEHTAlUH W JAPYTHUM
BOIIPOCaM, HEOOXOAUMBIM AJISI ITOYYESHHUS] MYHHUITUITAILHOM YCIIyTH.

3.3. IIpuHATHE U PacCCMOTPEHHE KOMIUIEKTa JOKYMEHTOB,
[IPEICTaBICHHbIX 3asBUTEIIEM

3.3.1. IlpueM NOKYMEHTOB Ul NIPEHOCTABICHUS] MYHHUIMIIAIBHON YCIYTH depes
MOI] nnu ynanenHoe pabodee mecto M®II,

3.3.1.1. 3agButens (IpeAcTaBUTENb 3asBUTENs) obpammaercs: B M®I] ¢ 3anpocom
O TMPEAOCTaBICHMM MYHHMLHMIANBHOM YCIYyrH ¥ TPEACTaBIsSET JOKYMEHTHI B
COOTBETCTBHUH C IIyHKTOM 2.5 aAMUHUCTPATUBHOIO pPerjaMeHTa.

3.3.1.2. Pabotark M®L], Beqymuii mprem 3asBIeHMIA:

olpezernseT IpeaMeT OOpalleH s,

yIOCTOBEPSIET TUIHOCTD 3aBUTEIIS;

IPOBOJUT IPOBEPKY ITOJIHOMOYMH JIUIa, TOJAIOLIEr0 JOKYMEHTEI,

IPOBOJUT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TpPeOOBaHMSM, YKa3aHHBIM B
IIYHKTE 2.5 afMUHUCTPATUBHOT'O PETJIaMeHTa;

3all0JHSET SIEKTPOHHYIO dhopmy 3asBienus B AVIC M®IT;

IpH  NPEeNOCTaBICHUM  NOKYMEHTOB,  yKa3aHHBIX B IIyHKTe 2.5
aIMUHACTPATHBHOIO  pErlaMeHTa Ha OyMaXHOM  HOCHTENE, OCYIIECTBIISET
CKaHUPOBAaHME MIPE/ICTABICHHBIX TOKYMEHTOB;

pacneyaTeiBaet 3asBienue u3z AIC M®L];

[epenaeT 3assBUTENI0 Ha IPOBEPKY U IOIIHUCAHUE;

IIOCJIe MOMIIMCAaHHs CKaHUPYeT noanucansoe 3aspieHue B AVIC MOILT;

sarpyxaer B AUIC MO®I] nokyMeHTHI, IpeACTaBIeHHbIe B 3JIEKTPOHHOU (opme
WM 3JIEKTPOHHEBIE 00pasbl OTCKaHUPOBAHHBIX OKYMEHTOB, (GOPMUDPYET SIEKTPOHHOE
b1 (SH) (0 X

BO3BpAIlaeT [OAMCAHHOE 3asBJIEHNE U OPUTHHATB! GyMaXKHBIX JOKYMEHTOB;

BBIJJACT 3asBUTEIIO PACIIMCKY B IIPUEME JJOKYMEHTOB.
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AIMVHHCTpaTHBHBIE ITIPOIEAYpPHI, yCTaHABIUBAaeMble HACTOSIIMM ITYHKTOM,
BBITOJIHSAIOTCS B ICHb OOpAITeHUsI 3asIBUTEIIS.

PesynpTatamMu BBINONHEHUS aIMUHUCTPATUBHEIX MIPOIEAYP SIBISIOTCS: FTOTOBOE K
OTIIpaBKe 3asBJIICHUE U IaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HampaBiseT IMaKkeT [AOKYMEHTOB, IPUHSTHIX OT
3agBUTENs B MICIIOMHUTENBHBIA KOMHUTET B 3JEKTPOHHOU dopMme (B cocTaBe MAaKeToOB
DIIEKTPOHHBIX JIe]]) B T€UYEHUE ONHOro pabouero JHsS CO IHS OOpalleHus 3asBUTENS B
CTpyKTypHOe noapasgenenue MOILI.

Pe3ynpraTamy BEIIOTHEHUS aIMUHUCTPATHBHBIX MPOIIENYP SBIISIOTCS: 3asBIEHHE
M IaKeT MOKYMEHTOB (JJIEKTPOHHOE [€N0), HampaBleHHble B VICIIONHMTENBHBIH
KOMUTET, IIOCPEACTBOM CUCTEMBI JIEKTPOHHOTO B3aWMOICHCTBHUS.

3.3.2. IlpueM HNOKYMEHTOB [yl MpEeJOCTaBICHUS MYHHWIUIAIBHON YCIyrd B
3NIEKTPOHHOM (hopme dyepe3 Exqunsiit, Pecybnukanckuit mopTai.

3.3.2.1. 3asgBUTenb IS MOJAYM 3asBICHUS B JJEKTPOHHOU (HOPME BHIMOIHSIET
CIIEIYIOIINE OCUCTBUS:

BBITIOJIHSAET aBTOPHU3ALIUIO;

OTKpBIBaeT (OpMy 3JIEKTPOHHOTO 3asIBIECHHUS,

3alloNHAeT (OpMy OJIEKTPOHHOTO 3asBICHHUS, BKIIOYAIOIIYIO CBEIEHHUS,
HEeoOX0oIUMBIe U 00s13aTeNbHbIe A IPEAOCTABICHUS MyHULIUIIATBHON YCIIyIH;

_ NPUKPEIISET JOKYMEHTH B 3JIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pasbl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIIeHUS (IPH HEOOXOMMOCTH);

IOATBEPKAAeT (aKT O3HAKOMIIEHHMS M COIJIACHS C YCIIOBHSMH U IOPSIKOM
IIPEIOCTABIEHMs] MYHUIUIAIBHONA YCIyTM B OJJIEKTPOHHOW ¢opMe (ycTaHaBIHBAET
COOTBETCTBYIOILYI0 OTMETKY O COTTIaCHH B (POpME 3IEKTPOHHOTO 3asIBJICHHS );

IIOATBEPXKAAET  OCTOBEPHOCTH COOOIIEHHBIX CBeAeHWM (yCTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (pOpMeE 3IEKTPOHHOT'O 3asIBJICHH );

OTIIPaBIISET 3all0JTHEHHOE 3IIEKTPOHHOE 3asIBIICHUE (HaXxuMaet
COOTBETCTBYIOIYIO KHOIIKY B JOpPME DJIEKTPOHHOTO 3asBJICHHUS );

JJIEKTPOHHOE 3asiBJICHUE IIOANKCHIBAETCSI B COOTBETCTBUU C TPeOOBAHUSIMU
IIyHKTa 2.5.3 aIMAHUCTPATUBHOIO pPeriiaMeHTa,

IOJIy4aeT yBeAOMIIEHUE 00 OTIpaBKe 3JEKTPOHHOTO 3asBICHUS.

®opmaTHO-JIOTHYeCcKast IIpoBepKa chOpMHUPOBAHHOTO 3asIBIICHUS
OCYILECTBIIIETCS IIOCJE 3aIlOJHEHHs 3asBUTENIEM KaXJOro U3 TOoJIed 3JIEKTPOHHOM
(Gopmel 3asgBinenHus. IIpu BBIIBIEHHH HEKOPPEKTHO 3aIlONHEHHOTO IOJsI 3JEKTPOHHON
(GOpMBI 3asiBIEHMs 3asBUTENHb YBEIOMJISIETCS O XapakTepe BBISIBICHHOM OINUOKUA M
IOpsIKE €€ YCTpaHEHWs  IIOCPEACTBOM  HMH(POPMAIMOHHOIO  COOOIIEHHMS
HEIIOCPEACTBEHHO B 3JIEKTPOHHOU QopMe 3asBIICHHUS.

AIMUHUCTpaTUBHEIE IIPOLEAYpPHl, YCTaHABIMUBACMBIC HACTOSIIUM IIyHKTOM,
BBITOJIHSIOTCS B ICHDb OOpAIleHUS 3asIBUTEIS.

PesynpratamMu  BBINONHEHUS  aIMUHHUCTPATUBHBIX  NPOIENYp  SBISIOTCS:
QJIEKTPOHHOE JIEJIO, HalpaBiIeHHOe B VICIIONHUTENBHBIM KOMHTET TOCPEICTBOM
CHCTEMBI JIEKTPOHHOT'O B3aUMOJICHCTBHS. _

3.3.3. PaccMoTpeHye KOMIUIEKTa TOKyMEHTOB VICTIOTHUTEIEHBIM KOMUTETOM.
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3.3.3.1. OcHoBanueM Hayana BBIIONHEHMS AJAMUHUCTPATHBHON IIPOIELYpPHI
SIBIISIETCS  TIOCTYIUIEHHWE 3asBJI€HUS M MHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEJOCTABIICHUS MYHUIIUITAIEHON yCITyTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (pabOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHUCTPATUBHOM IIPOLEAYPHl SIBISETCS CeKpeTaph VICIONHUTENFHOIO KOMHUTETA
(manee - TOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB):

3.3.3.2. JIO!KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B Cilydae
oOpallieHus 3asIBUTENS C 3asBIeHHEM B VICIIONHUTEBHBIH KOMHUTET:

olpezelsier IpeaMeT oOpalleHus;

YCTAaHABIUBAET JIUYHOCTE 3asIBUTEIIS;

IIPOBOAMT MPOBEPKY IIOJHOMOYUH JIUIIA, TOJAIOIIET0 JOKYMEHTEI,

IIPOBOZUT TNPOBEPKY COOTBETCTBHSA ITOKYMEHTOB TpPeOOBaHWSM, yKa3aHHEIM B
nyHkTe 2.5 aIMUHHMCTPATUBHOIO  perjlaMeHTa, IIPOBEPKY  COOTBETCTBHSI
IIPEACTaBICHHBIX  JOKYMEHTOB  YCTaHOBJIIEHHBIM  TpeOoBaHUAM  (HaJIexallee
oopMieHre KONUM JOKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOIYHCTOK, MIPUIIHACOK,
3aYCPKHYTHIX CJIOB K MHBIX HE OTOBOPEHHBIX UCTIPABIICHHUH );

3aIIONIHSICT  JJEKTPOHHYIO  (opMy  3asBICHHS B  aBTOMATH3HMPOBAHHOMN
MHG)OPMALIMOHHOM CHCTEME, MpPENHA3HAYEHHOM I OKa3aHUS rOCYJapCTBEHHBIX U
MYyHUIUNIAIBHBIX YCIIYT;

pu IIPENOCTaBICHUH IOKYMEHTOB, yKa3aHHBIX B IIyHKTE 2.5
aIMUHHUCTPAaTHBHOTO  perjiiaMeHTa Ha OyMa)KHOM  HOCHTENlE, OCYILECTBIISET
CKaHHPOBAHKE IIPECTABICHHBIX TOKYMEHTOB;

pacliedaTsIBaeT 3asBJICHUE;

IepeaeT 3assBUTENI0 Ha IPOBEPKY U MOIHUCAHUE;

IIOCJIe MOAIIMCAHUS CKaHUPYET MOAMICAHHOE 3asBJIEHIE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO MHPOPMAITMOHHYIO CUCTEMY,
NPEJHA3HAYEHHYIO JUIST OKa3aHWs TIOCYyJapCTBEHHBIX U MYHHUIWNAIBHBIX YCIIyT
AOKYMEHTBI, IIPEACTABIICHHBIE B JJIEKTPOHHOM (QOpMe WIH 3IEKTPOHHBIE 00pa3bI
OTCKaHHUPOBAHHEIX JJOKYMEHTOB, (POPMHUPYET IEKTPOHHOE [ETI0;

BO3BpAIlaeT IOANUCAHHOE 3asBIIEHHME M OPUTMHAIBl OyMaXHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIIAET 3asIBUTEIIO PACIIUCKY B IpUeMe JOKYMEHTOB.

B ciny4ae Hanu4us OCHOBaHWI IJIs OTKa3a B IPHEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IIPUEM [OKYMEHTOB, YBEIOMIISET 3asiBUTENS O HAIUYUU
NPETSATCTBUM I IpUeMa 3asBIICHUS U BO3BpAaIlaeT eMy JOKYMEHTHI ¢ OOBsICHEHHEM
COIEpXaHUs BBIABICHHBIX OCHOBAHMUM I 0TKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JHI[0, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, IOCJE
IIOCTYIIJIEHHS JOKYMEHTOB Ha pAaCCMOTPEHHE:

[IPUCBaNBaET 3asBJICHUIO HOMED B COOTBETCTBUU C HOMEHKIIATYpPOU JIENT M CTATyC
«IIpoBepka TOKYMEHTOBY; ’

U3y4aeT IOCTYNHUBIIKE OJIEKTPOHHBIE [ENa, B TOM 4YHCIIE IIPUIOKEHHBIE
3asBUTEJIEM JOKYMEHTEI B 9JIEKTPOHHOH popMe U 3JeKTPOHHBIE 00passl JOKYMEHTOB;

IIPOBEPSIET KOMILJIEKTHOCTH, YUTAEMOCTH 3neKTp0HHI>IX 00pa30B TIOKyMEHTOB;
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IPOBEPSET COOIIONEHUE YCIOBUM NEHCTBUTENBHOCTH 3JIEKTPOHHON MOAIMCH,
MOCPEeNCTBOM oOOpamieHuss K EpuHomy moprany (B cilydae, eclid 3asBUTENeM

IIpeICTaBIEHBI 3JIEKTPOHHBIE IOKYMEHTHI, IIOATIMICAaHHBIE YCUJIEHHOU
KBaIM(HIIPOBAHHON SIEKTPOHHOM TIOIIUCKIO).
IIpn SEN LA OCHOBaHUM, IIPEyCMOTPEHHBIX IIYHKTOM 241

aJIMUHUCTPAaTUBHOTO pErJaMeHTa, IIOATOTaBIMBAeT IPOEKT pelleHHMs o0 OTKase B
IIpUeMe TOKYMEHTOB, HEOOXOMUMEBIX IS IIPEAOCTABICHHS] MyHUIIUIAILHON YCIIYTH.

B cimyyae, ecnmum B pesynbTaTe INPOBEPKH YCHIIEHHON KBaNM(pUIMPOBAHHOM
BJICKTPOHHOM IOIIMCH BBHIABIEHO HECOONIOAEHWE YCIOBHM €€ IeHCTBHTEIBHOCTH,
IIPOCKT pelleHwss 00 OTKase NOJKEH COepXaTh IyHKTHI crarbd 11 ®emepanbHOTo
3aKoHa Ne 63-P3, KOTOpBIE IOCITY>KIIH OCHOBAHUEM JUISL €I0 IIPUHSATHSL. |

IIpoekr pemeHuss 00 OTKa3ze B INpueMe JTOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTAaBICHUs] MyHUIMIIATBHON YCIYyIH, C yKa3aHHEM IIPUYMH OTKaza (B Clydae,
€CIi OCHOBaHMs JJI1 OTKa3a B IIpHeMe JOKyMEHTOB, HEOOXOIUMBIX IUIS
IIPEIOCTABIICHUS. MYHHUIUIIAIBHOM YCIIyTH, CBS3aHBl C HApyNIEHWEM YCTAHOBJIEHHBIX
TpeOOBaHUA K TaKMM JOKYMEHTaM, OCHOBaHHS Il OTKa3a B NPHEME JOKyMEHTOB
TOJDKHBL COMepXaTh WHGOPMANUIO O HAUMEHOBaHHH JOKYMEHTOB (MH(OpMaIuH,
CBEJICHUM), KOTOphIE HE MPEICTABICHBl, COXECP)KAT HEIOCTOBEPHBIE M  (MIIH)
IPOTHBOPEYHBEIC CBE/ICHNSI, 0)OPMIIEHEI ¢ HAapyIIEHUEM yCTaHOBJIEHHBIX TpeGoBaHMmii),
HallpaBJIsIeTCs Ha COINIACOBAaHME B YCTAHOBJIEHHOM IOPSIKE IMOCPEICTBOM CHCTEMBI
3JIEKTPOHHOI'O JOKyMEHTO000pOTa.

CornacoBanue IIpoekTa pelneHHs 00 OTKase B TIpUeMe JTOKYMEHTOB,
HEOOXOMMMEIX M7 HPENOCTABICHUS MYHUIUNAILHOW yCIYTH, OCYIECTBIIETCS B
IIOPSIIKE, IIPETyCMOTPEHHOM IIyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PErIaMEHTA.

B cmyyae oOTCyTcTBUS OCHOBaHMM JUIsI OTKasa B IIpHEME JOKYMEHTOB,
INPEeAyCMOTPEHHBIX IIyHKTOM 2.7.]1 aJAMUHHCTPAaTHBHOTO perjaMeHTa, NOJDKHOCTHOE
JIALO, OTBETCTBEHHOE 32 IPHEM INOKYMEHTOB, B T€YEHUE OJHOTO Pabovero JHS CO HHSA
NIOCTYTITICHUS 3asIBJIEHHUSI, HAIIPABIAET 3asIBUTEIIO, YKa3aHHBIM B 3asBJIIEHHH CIIOCOOOM,
YBEIOMJICHHE O MOCTYIUICHUH 3asBIICHHUS, COJEpIKaIllee BXOJIIUA perHCTpaldOHHbIH
HOMEp 3asiBJICHUS, ATy IONydYeHHs 3asBICHHUS, IIepeueHh HauMEHOBaHWI (Haiiiios,
[IPEACTaBICHHBIX K HEMY NOKYMEHTOB, [aTy IOJNY4YEeHMs pe3ysIbTaTa MyHHIMIAIEHON
YCIIyTH.

3.3.3.4. HcnonHeHuwe Ipoueayp, yKasaHHBIX B myHKTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATHBHOIO  DPErJIAMEHTa, MpU HAIWMYAM TEXHUYECKOM BO3MOXXHOCTHU
OCYIIECTBIISIETCS] B @BTOMAaTHYECKOM PEXHUME C HCIIOIB30BAHUEM aBTOMATU3UPOBAHHOMN
MH(pOPMAIMOHHON CHCTEMBI, NpeJHA3HAYeHHOU I OKa3aHWs TOCYJApCTBEHHBIX 1
MYHULUIAIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpPaTHBHBIE TPOIENYPH], YCTaHABIUBAEMbIE nyHktoMm 3.3.3
aIMUHHUCTPAaTUBHOTO PErjaMeHTa, BEIIIONIHAIOTCS B T€YEHHE OMHOro pabodero JHS CO
JHsI IIOCTYIUIEHUS 3asIBJIICHUS Ha PACCMOTPEHUE. ‘

PesynbTaramMul BBINOIHEHMS aJMHHUCTPATUBHBIX IIPOLENYD SBIISIOTCS: IPHHATHIH
Ha PacCMOTPEHHE KOMIUIEKT NOKYMEHTOB HMJIM IPOEKT peIleHusl 06 OTKaze B MpHEME
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEJOCTABIECHHUS MyHUITAIANEHOM YCITyTH.
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3.4. HanpaBieHre MeXBEJOMCTBEHHBIX 3alIpPOCOB B OPTaHbl, y1aCTBYIOIIHE B
IpeIOCTaBICHAN MyHHUIUIIAIBHON YCIYT 1

3.4.1. OcHoBaHWeM Hayaja BBLINOJHEHUS aIMHHUCTPATUBHOW IPOLETYPEI
ABJSIETCSL TONMyYeHHe JOJDKHOCTHBIM JIMIOM (PabOTHMKOM), YIIOJTHOMOYEHHBIM Ha
BEIIONHEHNE a[MUHICTPATHBHON TIPONEAYPBl, OT IOJDKHOCTHOTO Jmua (paGoTHHKA),
OTBETCTBEHHOTO 3a IIPHEM JOKyMEHTOB, IIPUHATHIX OT 3asBUTEIIA JOKYMEHTOB.

JIO/IDKHOCTHBIM ~ JIMIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOIHCHHUE
aJMUHICTPATUBHON INPOLETYDHI, SBIAETCS CEKpeTaph VICIONMHUTENBHOrO KOMUTETa
(mamee - IOJDKHOCTHOE JMIIO, OTBETCTBEHHOE 32 HAIPaBICHME MEXBEAOMCTBEHHBIX
3aIpoCOB).

3.4.2. JIoIDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HANPaBICHUE MEXBEIOMCTBEHHBIX
3aIpocoB, JOPMHUPYET ¥ HANpABISIET B 3MEKTPOHHON (OpMe IOCPENCTBOM CHCTEMBI
MEXBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOAEHCTBHUS (IIPH OTCYTCTBHHM TEXHHYECKOH
BO3MOYKHOCTH — WHBIMH CIIOCOOaMH) 3ampochl O IPENOCTaBICHUU AOKYMEHTOB H
CBEJICHNUH, IPeyCMOTPEHHBIX ITyHKTOM 2.6.1 aIMMHUCTPaTUBHOIO PETIAMEHTA.

AIMUHHCTPATUBHbIE IIPOLENYpHl, yCTaHABIHBACMBIC HACTOAIIMM IYyHKTOM,
BBITIOJHSIOTCS B I€HD MPUHATHS 3asBICHMs HA PACCMOTPEHHE.

PesynbTaTamMy  BBIIOJNHEHHsS — aJMWHHUCTPATUBHBIX — HPOLEAYp  SBITIOTCS:
HaIpaBJeHHBIE B OpraHpl BIAacTM W (WiM) IOJBEJOMCTBEHHBIC OpraHam BIIACTH
OpraHU3alliy 3aIpOCHL.

3.4.3. CreliuayiucTsl  IIOCTABIIMKOB  [JAaHHBIX HAa  OCHOBAaHHWM  3alPOCOB,
MOCTYIMBIIEX HYepe3 CHCTEMY MEXBEIOMCTBEHHOTO SIIEKTPOHHOIO B3aMMOJIEHCTBH,
IPEIOCTABIIIOT  3alpalliBacMble  JTOKYMEHTEI (vH(OpMALIMIO) WM HAIPaBISIOT
yBeIOMIEHHs 00 OTCYTCTBHH NOKyMeHTa W (W) MHGOpMAIWH, HEOOXOIUMBIX JJIS
[peOCTaBIeH S MYHULMIIANBHON yCIIyTH (anee — yBeJOMIIeHHE 00 oTKasze).

AJIMUHWCTpaTHBHbIE TIPOLELYpHl, YCTaHABIMBACMBIC HACTOAIIMM ITyHKTOM,
BBIIIOJNHSIOTCS B TEYEHHWE TpeX MAHEH co IHA IOCTYIUICHHUS MEXBEIOMCTBEHHOI'O
3ampoca B OpraH WIM OPraHM3alMIO, MPENOCTABILIIOIIME TOKYMEHT U nHGbOpPMAaIHIO,
ecIi MHBIe CPOKH MOJATOTOBKH M HAIPABICHHS OTBETA HA MEXBEIOMCTBEHHBIH 3aIpoC
He YCTAHOBIIEHH (e/lepaibHBIMU 3aKOHAMHM, TPaBOBbIME akTamu IIpaBuTennCTBa
Poccuiickoii ®eepanii ¥ NPUHATEIMA B COOTBETCTBUM C (hefepalbHBIMU 3aKOHAMH
HOpMATHBHBIMY IIPAaBOBBIME akTaMu Pecry6iuku TaTapcraH.

PesynpraTaMy  BBIIOJHEHHS  AJMHHUCTPATHBHBIX — IIPONEIYp  SIBISIOTCH:
JOKyMEHTHI (CBE/IeHHs), HEOOXOAMMBIE I MPENOCTABIEHAS] MyHHUIUIAIBHOM yCIIyTH,
6o yBemoMieHue o0 OTKase, HalpaBIeHHbIE JOJDKHOCTHOMY JIMILY, OTBETCTBCHHOMY
3a HampaBJieHUe MEKXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlIomXHOCTHOE JIKIIO, OTBETCTBEHHOE 32 HAIpPaBICHHE MEXBEIOMCTBEHHBIX
3ampoCoB:

TOJy4aeT 3ampalIiBaeMble Yepe3 CHCTEMy MEKBEJOMCTBEHHOIO 3JEKTPOHHOTO
B3aUMOJEHCTBUSA JOKYMEHTHI (CBEIEHHUS), HEOOXOmWMBle M1 IIPEJOCTaBICHUS
MYHHIANATBHON YCIIYTH, JIH0O0 yBeIoMIeHHe 00 OTKa3e IPU OTCYTCTBHU JAOKYMEHTA M
(wv) nHGOPMALIWH;
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npu HaJIUYuU OCHOBaHUH, IIPeAYCMOTPEHHBIX IIyHKTOM 2.7.1
aIMUHHUCTPATHBHOI'O DErJIaMEHTa, IMOATOTAaBIMBACT IIPOEKT pelleHus o0 OTKase B
IpreMe TOKYMEHTOB, HEOOXOAUMBIX UL IPEIOCTABICHHUS MYyHHUIIUIIAIBHON YCIIYTH.

IlpoexT pemeHuss o6 oOTKaze B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX JIS
IPENOCTaBICHUS] MYHHULIUIIATbHON YCIyTH, C yKa3aHHeM IIpUYMH OTKaza (B ciydae,
€CIM OCHOBaHHUS [JJI1 OTKaza B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEOCTABICHUS MYHUIIMIIATBHON YCIYT'H, CBSI3aHBl C HApyIIEHHWEM YCTaHOBIEHHBIX
TpeOOBaHWM K TaKMM JOKYMEHTaM, OCHOBAaHHs Il OTKa3a B IpHEeMe JOKyMEHTOB
TOJDKHBL COMEpXaTh WHQPOPMAIUIO O HAMMEHOBaHHM HOKYMEHTOB (MH(OpMaIuH,
CBeleHUI), KOTOpble He IIPENCTABJIEHBl, COIEPXAaT HEeIOCTOBEPHbIE U  (WIM)
IIPOTHBOPEYMBEIE CBE/IEHHs, 0QOPMIIEHE! C HAapyILIEHUEM yCTAHOBJIEHHBIX TpeboBaHmi),
HallpaBlIsSeTCs Ha COIVIAaCOBAaHWE B YCTAHOBJIEHHOM IOPSIKE MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOT'O JOKYMEHTO000pOoTa.

CornacoBanue TIpoeKTa pemmeHuss 00 OTKase B IIpueMe JOKYMEHTOB,
HEOOXOIUMBIX /I IPEeJOCTAaBICHUS. MYyHHIUNAILHON YCIyIH, OCYLIECTBISETICS B
NOpSAKe, IPEyCMOTPEHHOM ILyHKTOM 3.5.3 aAIMUHHUCTPATHBHOTO PETIAMEHTA.

AIMUHUCTPAaTHBHBEIE IIPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJTHAIOTCS B IEHb ITOJyYEHHUS CBEJICHUH 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynpTaTaMy  BBINONHEHMS  aJAMUHHUCTPATHBHBIX  NPOUENYp  SBIISIOTCS:
JOKyMEHTEI (CBENIEHHs ), HEOOXOMUMBIE Ml IPEAOCTABIECH)S My HUIUNIATBHOM YCIyTH,
NPOEKT pelleHnss o0 OoTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEIOCTABIICHUS MyHULIUIIAIEHOR yCITyTH.

3.4.5. HcnonHeHume TpoLenyp, yKasaHHBIX B MyHKTax 3.4.2, 3.4.4
aJIMAHUCTPATHUBHOI'O  pErjlaMeHTa, [P HAIWYMH TEXHHYECKOM BO3MOXKHOCTH
OCYILIECTBIIETCS] B aBTOMATHYECKOM PEXUME C HCIIOIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH(MOPMAIIMOHHON CHCTEMEI, IpeJHAa3HAYEHHON I OKA3aHUs TOCYHApPCTBEHHBIX U
MYHULUIIANBHBIX yCIyr, B TOM 4YHCIE C MOMEHTA pETUCTPAIMK 3asABICHHUI B
COOTBETCTBHH C IIyHKTOM 2.13 aqMUHUCTPaTHBHOTO perjlaMeHTa.

3.4.6. MakcuManbHBIA CPOK BBINOJNHEHUS aIMHUHUCTPATUBHBEIX HPOIEAYD,
YKa3aHHBIX B IIyHKTe 3.4 aJMHHHCTPAaTHBHOTO PErJaMEHTa, COCTABISET TPH pabodmx
JTHSL.

3.5. IloaroroBka pe3yiabTaTa MyHHUIMITAIBHON yCIyTH

3.5.1. OcHoBanmeM Hayana BBIIONHEHUS AIMHHHCTPATUBHON IIPOLEAYPHI
SBJIACTCA IOCTYIUIEHHE OT MOJDKHOCTHOIO JIMIA, OTBETCTBEHHOT'O 3a HalpaBliEHHE
MEXBEIOMCTBCHHBIX  3aIIpOCOB, JOKYMEHTOB (CBEeICHMI), HEOOXOMUMBIX IS
IIPEIOCTaBIIEHNS MyHULIUITAIBHON YCITYTH.

JIOJOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHWE aJMUHHUCTPATUBHOM
IIPOLEAYPHI, ABISIETCS CEKpeTaph VCIIONHUTETPHOTO KOMHUTETA (Iajiee - JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTaTa INPEAOCTaBICHUS MYHULUIAILHON
YCIIyTH). _

3.5.2. ]JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ylbTaTa
IIPEIOCTaBIIEHUS My HULIUITAIEHON yCITyTH:
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paccMaTpuBaeT C(OPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEeIOCTaBIICHUS MyHULIUITAIGHOHN YCIyTH;

IpY BBIIBICHHMH OCHOBAaHUMW I OTKa3a B IPENOCTaBIEHUU MYHUIMITAIBHOMN
YCIIyTH, YKa3aHHEIX B IIyHKTE 2.8.2 aIMUHHUCTPATUBHOIO perjlaMeHTa, IIOrOTaBIUBaET
IPOEKT pelIeHus 00 0TKa3e B IPEeOCTABICHUN MyHUIUITATHHOR YCIYTH;

B CIy4ae OTCYTCTBMS OCHOBAHMM JJIS OTKAa3a B IPEAOCTABICHUN MYHHITUITAIEHOM
YCIYTH, INPEAyCMOTPEHHBIX IIyHKTOM 2.8.2 aIMUHHCTPATUBHOTO perjaMeHTa, IIo
UTOTaM  PacCMOTpPEHHs]  JOKYMEHTOB, HEOOXOOUMMBIX  JUIsl  INPedOCTaBICHHS
MYHHUIUIIAIEHOM YCIYrd, IIOATOTABIMBAaeT IIPOEKT pe3yibTaTa MPea0CTaBICHIS
MYHUIUIAIEHOM YCIIyTM B COOTBETCTBMM C HoAnyHKTamMu 1 — 3 myHkTta 2.3.1
aJIMUHHACTPATUBHOT'O peTaMeHTa,; |

HalpapjsgeT  IOATOTOBJIEHHBIM  IIPOEKT  pe3ysbrara  MpemoCTaBICHHS
MYHHUIMIIAILHOM YCIIyTH Ha COIVIACOBAHME B YCTAHOBJIEHHOM IIOPSIIKE MTOCPEICTBOM
CHCTEMBI JIEKTPOHHOT'O JOKYMEHTO000pOTA.

AJIMUHHCTpPAaTUBHBIE IIPOLENYPHl, yCTaHABIMBAa€Mble HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCSA B T€YEHUE OJHOTO paboyero maHs.

PesynbraraMy BBEINOJNHEHUS aJMHHUCTPATUBHEIX IPOLEAYD SBISIOTCS: IPOEKT
pemenys 06 0TKa3e B IPEJOCTABICHIH MyHHUIUIIAIBHOM YCIIYTH, CIIPABKU (BBIIKUCKH).

3.5.3. CorynacoBanue u MONUHCAaHHE IIPOCKTa pe3yJIbTaTa IPEIOCTABICHMS
MYHUIMIIANBHOW  yCcIyru (majmee — TPOEKTHl JTOKYMEHTOB) OCYIIECTBISETCS
PyxoBonurenem MIcrioTHUTETEHOTO KOMUTETA.

IloaroroBneHHbIe IPOEKTHl JOKYMEHTOB, UMEIOIIME 3aMeUYaHusi, BO3BPAIalOTCs
Ha J0paboTKy IHUIy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTaTa MYHHUIMIAILHON
yeiyru. Ilocne ycTpaneHMs 3aMe4aHUM IPOEKTH! JOKYMEHTOB IIOBTOPHO IEpeNaroTCst
IUIsl COTVIACOBAHUS U MOJNIACAHUS.

PyxoBomurens VCIIOMHUTENEHOIO KOMHUTETa IIPH PACCMOTPEHHH IIPOEKTOB
IOKyMEHTOB IIPOBEPSIET COOII0IeHNEe aIMUHICTPATUBHOTO PETJIaMEHTA JOJIKHOCTHEIMHU
mvnamMu - MICTIONHHUTENBHOTO ~ KOMHTETa B YacTH  CPOKOB  BBITOIHEHMs
aIMUHMCTPATUBHEIX MPOLENYpP, HX IMOCIeIOBATENbHOCTA W TOJHOTHI, HAIWYHS
COIIACOBAHMM YIIOJIHOMOYEHHBIX NOJDKHOCTHBIX JHI VICIIONHUTEIHHOIO KOMHTETA B
CUCTEMeE 3JIEKTPOHHOI'O JOKyMEHTO000pOTA.

B cmydae BbIABICHMS ~HapylIeHHH B  YacTH CpPOKOB  BBITOJHEHMS
aIMUHUCTPATUBHBIX IIPOLEAYp, UX IOCIEAOBATEIPHOCTA M MOJHOTH PykoBomuTelnb
HcnonHuTenpHOro KOMHUTETa HHHUIMHPYET IPUBICYCHWE K OTBETCTBEHHOCTH JIHII,
JOIyCTUBIIMX HapylIeHUs, B COOTBETCTBUU C HYHKTOM 4.3 aIMUHUCTPATHBHOIO
periiaMeHTa.

AIMWHUCTPATUBHBIE IIPOLENYPHl, YCTaHABIMBAaEeMble HACTOSIIAM IIYHKTOM,
BBIIIOJHAIOTCS B T€YEHUE OJHOTO paboyero JHs.

PesynpraTaMy BBEINOMHEHUS aMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PElIeHUE
00 OTKa3e B IIpreMe JOKYMEHTOB HEOOXOMUMBIX IS IPENOCTABICHUS MYyHUAIMIIAIBHON
YCIIyTH, pelleHHe o0 OTKa3e B IIPENOCTaBICHUHM MYHHUIUIIAIBHOM YCIyTH, CIIpaBKa
(BBIMIHCKA). ‘

3.54. Hcnonsenue mponenyp, yKa3aHHBIX B myHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO  pEerjiaMeHTa, Ipd HaJlW4ud TEXHWYECKOM BO3MOXHOCTH
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OCYILECTBIAETCS B ABTOMATHIECKOM PEXHME C HCTIONb30BAHHEM aBTOMATH3UPOBAHHOM
MHQOPMAIIMOHHON CHCTeMBI, NPeJHA3HAYEHHON [ OKa3aHHs IOCY[NapCTBEHHBIX U
MYHHUIATATBHBIX YCIIYT.

MaxcuMaNbHEIM CPOK BBITIOMHEHUS aMUHUACTPATUBHBIX MPOIEAYD, YKa3aHHBIX B
IIyHKTE 3.5. aIMUHUCTPATHBHOTO PErIAMEHTa, COCTABIIAET O/(UH PabOYmii JNEHb.

3.6. Boinaua (HampapJeHue) 3asiBUTENIO Pe3yIbTaTa MyHULUIAIbHON YCIyTH

3.6.1. OcHoOBaHMEM Hadana BELINOJHEHWUS aAJMHUHUACTPATUBHOM MPOLEIYPEI
SBISIETCS IIONyYEHWE JOJDKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 3a BBINOJHCHUC
a[MUHHUCTPATHBHOW IIPOLEAYPHI, HOKYMEHTa, IIOATBEPXKIAIOLIEro IIpeI0CTABIEHHE
MYHULIATAJIBHOM YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHITIONHEHHME a/|MUHUCTPATHBHOM
IPOLEYPhl, SBISIETCS CeKpeTaph UCIONIHUTENFHOIO KOMUTETA (mamee - MOJDKHOCTHOE
JIWII0, OTBETCTBEHHOE 3a Bhady (HAIpaBIeHHe) TOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbINAYY (HampaBJIeHNUE)
TOKYMEHTOB:

obecrieuBaeT  PETUCTPALlMI0O W BHECEHHME  CBENCHHM O  pe3ynpTaTe
TIpeOCTABIEHNs. MyHHULUIIATEHON YCIYyrd B IOJCHUCTEMY BEJIEHHS JOKYMCHTAIMH
ABTOMATHM3MPOBAHHON WMH(POPMAIMOHHOM CHCTEMBI, NpEIHA3HAYCHHOM M OKa3aHUs
rOCYIapCTBEHHBIX U MyHUIUIIATBHBIX YCIIYT

M3BEINaeT 3asBUTENs (Ero IMPeICTABUTEINS) CIIOCO00M, YKA3aHHBIM B 3asBJICHUH, O
pe3ynbTare MPEeOCTaBICHUS MYHHIMIAIBHOM YCIYITM M O BO3MOXXHOCTH IOTYHCHHA
pe3yJbTaTa MpeIOCTABICHUsS MyHHIMIANBHOR yciyrd B VICIIOTHUTENIEHOM KOMHUTETE
uinu B MOII. '

VcronHeHHe  TpOIEeAyp IpH  HAaIMYMH ~ TEXHAYECKOM  BO3MOXKHOCTH
OCYLIECTBIISAETCS] B aBTOMATHYECKOM PEXHUME C UCIIOIb30BAHHEM ABTOMATHU3UPOBAHHOU
MHGOPMAIIMOHHON CHCTEMBI, IPEIHA3HAYEHHOM A OKa3aHWsA TOCYHapCTBCHHBIX U
MYHUIIUTIAIBHBIX YCIYT.

AJIMAHWCTpaTUBHbIE IIPOIELYpPHl, YyCTaHAaBIMBAEMble HACTOAMIMM ITyHKTOM,
BLINIOJIHSIOTCS B TE€YEHWE OIHOro paboyero IHsA CO JHS MOANHUCaHWA IOOKyMEHTa,
SIBIISTFOILIETOCS pe3yJIbTaTOM IIpeOCTaBIEHUS MYyHHUIUIIAIBHOM YCIIyTH,
YIIOJHOMOYEHHBIM JOIDKHOCTHBIM JIMIIOM VICTIOMHUTEIEHOTO KOMHUTETA.

PesynpraramMy  BBIIOJHEHMS  aJIMHHUCTPATUBHBIX — TPOLEAYP  SBILSIIOTCS:
pasMeIleHie CBEIeHUH O pe3yibTare IPeoCTaBICHHs MYyHUITUTIAIEHOM YCIIyTH B
MHQOPMAIOHHBIX ~CHCTEMax, WH3BeIleHHe 3asBHUTENs  (ero IpEeICTABUTENS) O
pe3ynbTaTe MPeOCTaBIeHNs My HUIUIIATBHOM YCITYTH 1 CIIoco0ax ero NoJly4eHHs.

3.6.3. [Tlopsamox Bbimauu (HAIpaBleHUs) pe3yJbTaTa  NPENOCTaBIICHHUS
MYHUILIAIAIBHON YCITyTH:

3.6.3.1. ITpu obpaleHuy 3asBUTENs 33 Pe3yNbTaTOM MYHHIUIIAIBHON YCIyTd B
M®II, pabotHuk M®IL] BEIIaeT 3aABUTENIO PE3YJIBTAT MYHHUIIAIIAIBHON YCIYyTH B
dbopMe OSK3eMIUIpa OIEKTPOHHOIO JOKYMeHTa Ha OyMa)KHOM HOCHTEIe. ITo
TpeOOBAHMIO 3asBHTEIS BMECTE€ C OK3EMIULIPOM JJIEKTPOHHOTO JOKyMCHTa Ha
OyMa)KHOM HOCUTENIe €My IIPEJOCTaBISETCs SK3eMIUIAP 3JIEKTPOHHOTO HOKYMEHTa
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IIyTEM €ro 3aIMCH Ha ChbeMHBIM HOCUTEIh MH(POPMALUU UIIM HAIPaBICHUS dK3eMILIIpa
SJIEKTPOHHOI'O ITOKYMEHTA II0 3JIEKTPOHHOM moyTe B aapec 3asButels. [Ipu 3amucu Ha
CHEMHBEIA HOCUTENb HH(QOpPMAIMM WIM HANpaBIeHUH SK3eMIULIpa JJIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTaBIEH 3K3EMIULIp AJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJle, IO JJIEKTPOHHOM MOYTe MISHTHYHOCTH TaKOTO JK3EMILIAPA
QJIEKTPOHHOIO0 JOKYMEHTa JSK3EMIUIIPY OJJIEKTPOHHOIO JOKyMeHTa Ha OyMakKHOM
HOCHTEJIE 3aBEPSAETCS YIIOJIHOMOUYEHHBIM COTPYIHHUKOM C MCIIOJIb30BAaHUEM YCHIIEHHOM
KBaIU(UIIMPOBAHHON 3JIEKTPOHHOMN TIOIIIHCH.

AIMUHHCTpaTHBHBIE IIPOLENYPHl, YCTaHABIMBAaE€Mble HACTOSIIAM IIYHKTOM,
BEIIIOJIHSIOTCS B IIOPSAKE OYEPENHOCTH, B ACHb IMPUOBITUS 3asBUTENS] B CPOKH,
YCTaHOBJIEHHBIE pernaMeHToM paboTsr MOLI. |

PesynpTaTaMu BBIIONHEHMS aMUHUCTPATUBHBIX IPOLIEAYP SBISIOTCS: (UKCAIIHS
(akra BeIIA4M pe3ysbTaTa IPeNOCTaBIeHHUs MyHHIHUNaIbHOU yeuyru B AMC MO®I],
pe3yNbTaT IPEeNOCTaBICHUS MyHUIIMNIANBHON YCITyTH, BBIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpallleHHH 3asBUTENS 32 PE3yJNbTATOM MYHHUIIMIIAILHON YCIyTH
yepe3 Enuneni, PecnyOmukaHCKWi MOpTal 3asSBUTENI0 B JIHYHBIA KaOWHET
ABTOMAaTHYECKM HAIIPABJISETCS JJIEKTPOHHBIM 00pa3 [OKyMEHTa, SIBIISIOIIETOCS
pe3yIbTaTOM IPENOCTABICHUS MYHUIUNAIBLHOW YCIyTrd, HOANMCAHHBIA YCHJICHHOH
KBaIM(QHUIUPOBAHHON SJEKTPOHHON MOMIMChi0 PykoBomurens HCIIONMHUTENLHOIO
KOMUTETA.

AJIMAHHCTpATHBHBIE TIPOLENYPHl, YCTaHABIMBAaEMBble HACTOSIIAM IIYHKTOM,
BBITIOJIHSAIOTCA B JE€Hb IOANMCAaHUS NOKYMEHTa, IMOATBEP)KAAIOLIEro IpeloCTaBlIeHUue
(oTKa3 B IPeJOCTaBICHUN) MyHUIIUIAIBHOR YCIYTH, YIIOTHOMOYEHHBIM IOJKHOCTHBIM
auioM VICIOTHATETFHOTO KOMUTETA.

PesynpraraMud  BBINONHEHUS  aIMHUHHCTPATUBHBIX  MPOIELYP . SBISIOTCS:
HampasleHHe (IIpefoCTaBlIeHME) C WCIOJb30BaHKeM EmuHoro, Pecmy6imkanckoro
[IopTaa 3asBUTENIO JOKYMEHTA, IIOATBEPXKAAIOIIETr0 IPEAOCTaBICHIHE MyHUITUTIATBHOM
YCIIyTH (B TOM YHCIIE OTKa3 B IPEIOCTABICHIN MyHUIMITATBHON YCIyTH).

3.6.3.3. Ilpu obOpameHun 3asBUTENSI 32 PE3yIbTATOM MYHHUIIMITANIBEHONR YCIYTH B
HcnonHuTeNnpHbId  KOMUTET, JOJDKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a BhIJAUY
(HampaBieHHE) NOKYMEHTOB, BBIACT 3asBUTENIO PE3yJIbTAT MYHUIUIIAIBHOMN YCIIyTH.
ITo TpeGoBaHMIO 3asBUTENsS BMECTe C OSK3EMIUIIPOM OJJIEKTPOHHOIO IOKyMEHTa Ha
OyMa)kHOM HOCHTeNle eMy MpPEeIOCTaBISIeTCS DK3EMIUISIP 3JIEKTPOHHOIO JOKyMEHTa
IIyTeM €ro 3aIKCH Ha CheMHBIA HOCUTEIh HH(POPMALIMU UM HAIPaBICHUS 3K3EMILIIPa
3JIEKTPOHHOI'O JOKYMEHTA II0 3JIEKTPOHHOM [TOYTE B aJipec 3asiBUTEIIS. ,

AIIMVHHCTpaTHBHBIE IIPOLENYPHI, YCTaHABIMBACMbIe HACTOSIIMM IIYHKTOM,
OCYIIECTBIAIOTCS B IOpPANKE OYEPEOHOCTH, B JE€Hb MPUOBITHS 3asiBUTEISI B
cooTBeTCTBUU ¢ lIpaBMimamMu BHYTpeHHEro TpPyZOBOTO pacmopsiika VICTOIHUTETEHOIO
KOMUTETA.

Pe3ynbraToM BBINOIHEHUS aJMHHUACTPATUBHBIX MPOLEAYP SBISIOTCS: (UKCAITHSI
(axkrta BBIIAYM  pe3ydbTaTa  IPEJOCTABIECHHS  MYHHIMIAIBHOM  YCIyIrM B
aBTOMAaTH3MPOBAHHOM WH(OPMAIMOHHOM cHCTeMe, NpeHA3HAaYeHHOW I OKa3aHWs
rOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCITYT.
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3.7. UcnpaBnenne TEXHUIECKUX OLIHOO0K

3.7.1. B ciy4yae oOHapy)KeHUS TEXHHIECKOH OMMOKY B JOKYMEHTE, SBIISIOMIEMCS
pe3yabTaTOM MYHHIMIIANIEHOM YCIyTd, 3asBUTENIb HAmpaBiseT B VICIIONHWUTENBHBIN
KOMUTET:

3asBjieHMe OO0 MCIpAaBICHUM TEXHUYECKOM ommOku (mpuioxkenne Ne 5 K
HACTOSINEMY aJMHUHUCTPATUBHOMY PErJIAMEHTY);

JNOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3ylbTaT MyHHUIUIAIBHON YCIyIH, B
KOTOPOM COZLEPXKHUTCS TeXHUUeCKas OIINOKa;

JOKYMEHTBI, UMEIOIINE FOPUINIECKYIO CHUILY, CBHAETEIbCTBYIONIINE O HATUYUH
TEeXHUYIECKOH OIIHOKH.

3asBieHre 00 MCIPABICHUH TEXHUYECKOH OIIMOKM B CBEIEHMSX, YKA3aHHBIX B
JNOKYMEHTE, SBJISIOLIEMCS PE3YIHTaTOM MYHULIUIIATHHON YCIIYTH, ITOAAETCS 3asIBUTEIIEM
(YIOITHOMOYEHHBIM IIPEICTaBUTENIEM) ITOYTOBBHIM OTIpaBIeHHEM (B TOM YHCIE C
UCTIOJIB30BAHUEM 3JIEKTPOHHOM IOYTHI), nub0 dYepe3 Enunbiil, PecmyGnuxanckuit
nopran wi MOLI.

3.7.2. JTOI5XHOCTHOE JIUII0, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB, OCYILECTBIIIET
IPUEM 3asBJICHUS 00 MCIIPABIEHUH TEXHUYECKON OUIMOKU, PETMCTPUPYET 3asBIEHHE C
IPUIOXEHHBIMHY TOKYMEHTAMU U TIepenacT ux I[OJI)KHOCTHOMy JULY, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

AIMUHHCTPAaTHBHBIE IIPOLENYPHl, YCTAHABIUBAEMBIE HACTOSAIIAM IIYHKTOM,
BBIMTOJIHAIOTCS B TEYEHHE OJHOTO pabodero JHs C AaThl PETUCTPALIUH 3asSBICHM.

PesynpraraMy BEIIONHEHHUS aIMUHUACTPATUBHBIX TIPOIIENYP ABJISIOTCS: IIPUHATOE
U 3apEeTHCTPUPOBAHHOE 3asBIECHHE, HAIPaBIEHHOE HAa PaCCMOTPEHHE MOJDKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. ]JIoIDXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JOKyMEHTOB,
paccMaTpuBaeT MOKYMEHTEI M B IEIIX BHECEHHS WCIpPABICHHHA B JOKYMEHT,
SIBIIIONIMACS PE3YIBTaTOM IIPEJOCTABIEHNUS MYHHUIUNAIBHON YCIYIH, OCYILECTBIISET
NPOUEAYpPhI, MPETyCMOTPEHHBIE IIyHKTOM 3.5 aJMUHUCTPATHBHOIO perjiaMeHTa, MU
BBIZIACT WCIPABICHHBIN JOKYMEHT 3asBHUTEIIO (YIOJIHOMOYEHHOMY IPEICTABUTEINO)
JAYHO TOJ POCIMCH C M3BATUEM y 3asBUTENS (YIOJHOMOUYSHHOIO IPEICTaBUTENS)
OpHUTHHAJIa TOKYMEHTa, B KOTOPOM COAEPIKUTCS TeXHUYecKas OIINOKa, WA HalpaByIsieT
B aJpec 3asJBUTENS IMOYTOBBIM OTIPABIEHUEM (IIOCPEICTBOM 3JIEKTPOHHOM IIOYTEI)
OUCEMO O BO3MOXXHOCTHM IIONY4YeHHs JOKyMEHTa IIpH TPEAOCTaBIEHHH B
WcrnonuuTeNnbHEIA KOMHTET OpHIMHANA JOKYMEHTa, B KOTOPOM COMEPKHTCS
TeXHUYEeCKas ommuoKa.

AZIMAHUCTPAaTHBHEIE IIPOLELYpPHl, YCTaHABIMBAEMbIE HACTOSINMM IIyHKTOM,
BBIMIOJIHSIOTCA B TE€YEHHE ABYX pabouux IHEW Tocie OOHApyXeHHsS TeXHHUYECKOU
OMMOKM WM TONyYeHHs OT JIF000ro 32MHTEPECOBAHHOIO JIMNA  3AABNCHHS O
IOIYIIIEHHOM OIInOKe.

PesynbraTaMu  BBIIOJIHEHWS — aIMHHHCTPATHBHBIX  IPOLEAYD  SBIISIOTCS:
BBIJJAHHBIN (HaIlpaBJIEHHBIN) 3asBUTEIIO JOKYMEHT.
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4. Ilopsinok B (pOpMBI KOHTPOJIS 32 NPeJ0CTaABJIEHHEM MYyHHIIUNAIbHON
yeJayru

4.1. IlopsAnoK OCyIIECTBIECHHS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHUEM 1 HCIIOTHEHHEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMHU JIUI[AMU OJI0XKEHUHN aIMUHUCTPATUBHOTO
periaaMeHTa ¥ UHBIX HOPMAaTUBHBIX IIPAaBOBBIX aKTOB, YCTaHABIMBAIOIINX TPeOOBAaHUS K
IIPEIOCTABIICHUIO MYyHUIIUIIATBHON YCIIyTH, 8 TAaK)Ke MIPUHATHEM UMHU PEIIeHHH

KoHTpoib 3a IOJHOTON M KadecTBOM IIPeNOCTaBICHUS MYHULIUNIATBHON YCIyrd
BKJIIOYAET B Ce0s BBIABJICHUE U YCTPaHEHNE HApYIICHU! TIpaB 3asBUTEINEH, TPOBEICHIE
IPOBEPOK  COONIONEHUS] MPONELYp IPENOCTABIEHAS MYyHHUIMIANBHOM  YCIyTH,
IIOATOTOBKY PEILIEHUM Ha NeicTBus (6e3eiicTBIE) JOMKHOCTHBIX JIUIT OpraHa MECTHOIO
CaMOYIIPABIICHUS.

@opMaMH KOHTPOJS 32 COOJIOJEHHEM WCIIONHEHUS aJIMUHUCTPATUBHBIX
IIpOLIeIyp SIBJISIOTCS: _

1) mpoBepka X COIVIACOBaHHWE IIPOCKTOB JOKYMEHTOB I10 IIPEIOCTABIEHUIO
MYHULIANIAJIBHON YCIIyTH;

2) IpoBOAWMBIE B YCTAaHOBIEHHOM  TMOPSJAKE  NPOBEPKA  BEICHHUS
JIeJI0IIPOU3BOJICTBA;

3) mpoBeieHUE B YCTAHOBJIEHHOM TIOPSIKE KOHTPOJIBHBIX MTPOBEPOK COOJIIOIEHHS
IIpOLIEIyp NPENOCTaBIECHNS MyHULIUITAIBHON YCIIYTH.

B memsix Tekymero KOHTPOJS MCIONB3YIOTCS CBEICHHS, WMEIOIUecs B
3IIEKTPOHHON 0a3ze MaHHBIX, CIy)XeOHas KOPPECIOHIEHITUS, YCTHAs W IHCbMEHHAs
HH(OpMAIHs JOJDKHOCTHBIX JIUL, OCYIIECTBIISIONINX BhIMOJHEHNE aIMHHUCTPATHBHEIX
IIPOLIENYD, )KYyPHAJIBI y4eTa COOTBETCTBYIOIIUX IOKYMEHTOB U APYTUe CBEICHUS.

JU1s ocyIIecTBIEHUS KOHTPOJISI 332 COBEpIICHUEM JSUCTBUM PU MPEeI0CTaBICHUN
MYHULUIAIBHON YCIYyrM W IPUHATHH PEHICHUA PYKOBOAUTENIO OpraHa MECTHOT'O
CaMOYIIPaBJIEHMs IPENCTABISIOTCS CIPaBKU O pe3yjbpTaTax OpedoCTaBIeHUS
MYHHULIUIIAIBHOU YCIIyTH.

O ciy4asx v NpuYKMHAX HapylIeHUs] CPOKOB, IIOCIIEIOBATEITFHOCTH U COEPIKAHMS
aIMWHHUCTPATUBHBEIX IIPOLIENYP [NOJDKHOCTHBIE JIMIA HEMEJIEHHO HHGOPMUPYIOT
PYKOBOIUTENS OpraHa, IPEeNOCTABILIIONIET0 MYHHUIUMNAIBHYIO YCIYry, a Takxke
IIPEANPUHAMAIOT CPOYHBIE MEPBI 110 YCTPAHSHUIO HAPYIIIEHUM.

Texymuii KOHTPOJNb 32 COOJIOJEHMEM IIOCJIEIOBATEIFHOCTH  JEHUCTBUM,
ONpefeNeHHBIX  aIMUHHACTPATUBHBIMU  IpOLENypaMH IO  IIPEJIOCTABICHHIO
MYHHIUIAIEHON YCIyTH, OCYIUECTBISIETCS 3aMECTUTENeM pPYKOBOIUTENS OpraHa
MECTHOI'O  CaMOYIIPaBJIEHHs, OTBETCTBEHHBIM 3a OpraHM3alyio paboThl  TO
IIPEIOCTABIIEHAIO MYHULIMIIAIIBHON YCIIyI'H, HAYaJIBHUKOM OTJENa, OCYILIECTBIISIOLIErO
OpraHU3aLuUIo pabOTHI IO MPEJOCTABICHUIO MYHHUIIUIIATHHON YCITyTH.

IlepeyeHp MOIKHOCTHBIX JIMI], OCYLIECTBIISIFOIIMX TEKyIIUA KOHTPOJIb,
YCTaHABIIMBACTCS IOJIOKEHUSIMH O CTPYKTYPHBIX MOAPA3IENICHUSX OpraHa MECTHOIO
CaMOYIIPaBIIEHUS U JOJDKHOCTHBIMU pPErfiaMeHTaMHU.
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4.2. TTopsaoK ¥ MepUOTUIHOCTS OCYIIECTBIIEHH IIJJAHOBBIX ¥ BHEIIAHOBBIX IIPOBEPOK
IIOJIHOTEI ¥ Ka4eCTBa IIPeI0CTaBIeHUs MyHUIIUIIATBHON yCIYyTH, B TOM YHCIIE IIOPSAI0K
¥ (GOPMBI KOHTPOJIS 32 IIOJTHOTOM 1 KaueCTBOM IIPEAOCTABIEHUS My HULIMIIAIBHOM
YCIIyTH

4.2.1. KoHTpoJIb 32 MOJNHOTOM M Ka4dyeCTBOM IPEANOCTaBIEHUS MYyHMIIMIIATHHON
YCIIYTH OCYIIeCTBIsIETCS B (hopmax:

1) npoBenieHUsl MPOBEPOK;

2) paccMOTpeHHs Kkamo0 3asBuTened Ha  gelictBus  (6espmelicTBue)
VCrIOMHUTENPHOTO KOMHTETa, a TakKe HX JOJDKHOCTHBIX JIMI[, MyHHIUIAIbHEIX
CITy KaIluX. |

422. B memix OCyIIECTBICHHS KOHTPOJSA 3a IIOJHOTOM M KavyeCTBOM
IPEIOCTaBICHUS MYHMIMIAIBHON YCIyI'H IPOBOAATCS IUIAHOBBIE M BHEIUIAHOBBIE
npoBepkd. [lopsooOK ¥ TMEPUOAWYHOCTh OCYIIECTBIECHMs IIIAHOBHIX IIPOBEPOK
yCTaHaBIMBaeTCs TUIaHOM paboThl McnomHuTensHOro komurera. Ilpu nposepke MoryT
paccMaTpUBaThCS BCE BOIPOCHI, CBS3aHHBIE C IIPENOCTABIEHUEM MYHHUIUIIATBHON
yeayrd  (KOMIUIEKCHBIE IIPOBEPKM), WIM OTHEIbHBIA BOIPOC, CBA3aHHBIA C
IpeOCTaBIEHAeM MYHHUIIMIATBHON yCIyrd (TeMaTudeckwe IpoBepku). IIposepka
TaK)X€ MOYKET IIPOBOAUTECS 10 KOHKPETHOM jkanobe 3asBUTEIIA.

4.2.3. BHemtaHOBEIE MPOBEPKHU MPOBOJATCS B CBA3H C IIPOBEPKOHM YCTpaHEHUS
paHee BBIIBICHHBIX HapyIIeHU! aIMUHUCTPAaTHBHOIO pErJlaMeHTa, a TaKkKe B Cllydae
HOoNydeHusT d>kamo0 3asBuTeneld Ha pedcrtBus (OesmedicTBHe) VICHIOIHUTETBHOIO
KOMHTETA, & TAKXKe MX JODKHOCTHBIX JIUIL, MyHHUIUIIAIBHBIX CIIy XKallKX.

4.2.4. Pe3ynbraThl MpoBepKu O(QOPMIISIOTCS B BUIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BEISIBJICHHBIE HEOCTATKU U MIPEAJIOKEHUS 110 UX YCTPAHEHHMIO.

4.3. OTBETCTBEHHOCTH JIOJPKHOCTHEIX JIUI] OpraHa, IpeI0CTaBIIAIOIIEro
MYHHUIMIIATBHYIO YCIIyTY, 3@ pelIeHust U qecTBus (6e3nelicTBre), IPUHAMAEMbIE
(ocyiLecTBIIsIEMbIe) IMU B XOJIe IPENOCTAaBIeHUS My HUIUIIAJILHON yCIIyTH

ITo pe3ynpTaTaM IpOBEIEHHBIX IIPOBEPOK B CIIy4ae BBIABIEHUs HAPYIICHUA IIPaB
3asBUTEJIE BHHOBHBIE JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOJaTenbcTBOM Poccuiickoit @enepanui.

PykoBomuTeNs OpraHa MECTHOTO CaMOYIPAaBICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asBIICHUM.

PykoBoauTeNnp (3aMECTHTENb PYKOBOAUTENS) CTPYKTYPHOIO IIOAPa3feIeHHUs
OpraHa MECTHOIO CaMOYIIPaBJIECHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE H
(W) HeHajJIe)Xalee BBITOJNHEHUE aIMUHUACTPATUBHBIX HEWCTBUM, YKa3aHHBIX B
paszzene 3 aIMUHUCTPATUBHOIO PErJIaMEHTAa. ’

JIOJDKHOCTHBIE JIMIIa M HHBIE MYyHUIUIIAJBHBIE CIIy)KalllMe 3a DelleHHs u
neiicTust (6e3neicTBIE), IPUHIMaeMBble (OCYIIECTBIsIEMbIE) B XOJ€ IPENOCTABICHUS
MYHUILIUNATBHOM ~ yCIyTH, HECYT  OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOJJaTeIECTBOM MOPSIIKE.
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4.4. Ionoxenus, xapaKTepu3yIolue TpeOoBaHUs K MOPSAKY U popMaM KOHTPOIS 3a
IPEOCTABICHUEM MYHHIIUIIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI IPaXKIaH, UX
00BeIMHEHNI ¥ OpraHU3aIuii

KonTpoJib 3a mpenocTaBneHreM MyHULIUIATEHON YCIyTH CO CTOPOHBI IPaXKIaH,
MX OObEIMHEHWH M OpraHM3allUi, OCYIIECTBISETCS IIOCPEICTBOM OTKPHITOCTH
NeSTeTIbHOCTH ~ OpraHa  MECTHOIO  CaMOYNpaBieHWs TP  IPeJOCTAaBICHUU
MYyHUIUIIAIBHOW ~ YCIIyTH, TIIONydYeHHs IIOJHOH, AaKTyalbHOW ¥  IOCTOBEPHOM
MHGOPMALMY O IOPS/KE MPENOCTABIEHUS MyHHIMIAIBHON YCIYTH ¥ BO3MOYXHOCTH
IoCyneOHOro pacCcMOTpeHMs ofOpamneHuit (kamob) B Mpomecce IIPefOCTaBICHHS
MYHUIUIIATEHON YCITyTH.

S. locyneOuplii (BHecy1eOHBII) MOPSIAOK 00:KaI0BAHMS pelleHuii B AeficTBH
(GesneiicTBHSI) OpraHa, Npef0CTABISIIOIEr0 My HHIMIIAILHYIO yCIyTy,
MHOTro()yHKIHOHAJILHOI0 IIEHTPA NPEeI0CTABIEHHS FOCYAAPCTBEHHBIX H
MYHUIHMNAJbHBIX YCJIYT, OpraHu3anuil, ykasanubix B yactu 1.1 crateu 16
Denepasbaoro 3akoHa Ne210-d3, a Takske UX A0JKHOCTHBIX JIHII,
MYHHMIHIAJAbHBIX CJIYKAIHUX, pA0OTHHKOB

5.1. 3asBuTeNHM UMEIOT TIPaBO Ha 00JKAIOBaHHUE B J0CYAe0HOM HOPSIKe PeIleHHH
v JedcTBud (Oe3melcTBHs) OpraHa, NPEJOCTABILIOIIET0 MyHULIHUNATLHYIO YCIyTY,
AOJDKHOCTHOTO  JIMI[a OpraHa, IPEeJOCTAaBIAIONIEr0 MyHHLHUIATbHYIO  YCIyIry,
MYHHULUIIATBHOTO  CIIy’Kalllero,  pyKOBOJWTENS  OpraHa,  IPeJOCTaBIISIOIIETO
MYHHULUTATBHYTO yCIIyTy, MHOTO(QYHKIIMOHAITHHOTO LIEHTpa, paboTHHKa
MHOTO(QYHKIMOHAIFHOTO IIEHTPa, OPTraHU3allnii, TIPeIyCMOTPEHHBIX JacThio 1.1 craThu
16 Denepanproro 3akona Ne 210-@3, a Takke ux pabOTHUKOB.

3asBUTENL MOXKET OOPATUTECS C KAIOOOH, B TOM YUCIIE B CIEMYIONMX CIIydasX:

1) HapymeHue cpoKa perHCTpaliy 3ampoca O MPeJOCTaBIeHHH MyHHUIUIATBHOMN
YCIIyTH, 3aIIpoca, yKazaHHOro B crarke 15.1 @enepanproro 3akona Ne 210-D3;

2) HapyuleHHe CpoKa IPeJOCTABICHHS MyHHLWIIAILHOW yciayrd. B ykazaHHOM
ciydae nocynebHoe (BHecyneOHOe) oO)kalloBaHWe 3asBUTENIEM pEIleHWM M AeicTBHil
(GesnelicTBrs) MHOrO(YHKIMOHAIBHOTO IIEHTPa, pabOTHUKA MHOTO(YHKIHOHATEHOTO
[EHTpa BO3MOXHO B Clly4ae, €CIM Ha MHOTNO(YHKIMOHAJIBHBIA LEHTP, pPEUICHHS M
neiictus  (OesgedcTBHE) KOTOPOTO — OOXKANYIOTCS, BO3JOXKeHa (QyHKIMS 110
IPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYyr B IIOJIHOM OOBEME B
MOPsIAKE, oTpeaeneHHoM JacThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

3) TpeboBaHMe y 3asBUTEISI JOKYMEHTOB WM WHPOPMAIMHU JTHO0 OCYIECTBICHUS
OCHCTBUMA, NPENCTaBIEHHE WM OCYIIECTBICHUE KOTOPHIX HE MPELyCMOTPEHO
HOPMaTUBHBIMM MpPaBOBBIMH akTamu Poccuiickoi ®enepanuu, HOPMATHBHBIMU
NpaBoBbIMU akTamu Pecry6nukxu TaTtapcTaH, MyHHUIUTATBHBIMU IIPABOBBIMM aKTaMH
JUIS TIPEIOCTaBIICHUS MyHULMIIAIBHON YCITyTH; _

4) oTkas B IpueMe NOKYMEHTOB, IIPEIOCTABIEHHWE KOTOPBIX MPELyCMOTPEHO
HOPMaTHBHBIMH TpaBOBBIMM aKkTamu Poccuiickoit @enepanuu, HOPMATHBHBIMU
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IpaBOBbIMH akTamu PecmyOnuku TarapcTaH, MyHUIUIQIBHBIMU MIPABOBBIMU aKTaMU
IUTSL IPEOCTABICHUS] MyHUITUIIANBHOM YCIIyTH, Y 3asIBUTEIIS;

5) oTKa3 B MPeAOCTaBICHUHN MYHHUIIUTIANIEHON YCIyTH, €CIM OCHOBAaHUS OTKa3a He
peaycMOTpeHbl (efepalbHbIMA 3aKOHAMHM U MPHUHITHIMA B COOTBETCTBUHM C HUMU
WHBIMH HOPMATHBHBIMU TpPaBOBBIMU akTamu Poccuiickoit @enepaivu, 3aKOHAMHU U
WHBIMA ~ HOPMATUBHBIMH  TpaBOBBIMH  aktamu  Pecmybmuku  Taraperaw,
MYHHUIUTIATGHBIME ~ TPaBOBEIMH  aKTaMH. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) oOXalloBaHME 3asBUTENIEM peIIeHU U JercTBui (Oe3mercTBHS)
MHOTO(YHKIIMOHATBFHOTO ILIeHTpa, paboTHUKAa MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa
BO3MOXXHO B Ciydae, eclii Ha MHOTO(DYHKIMOHAIBHBIM LEHTP, PELIeHUs U NeHCTBUS
(6e3neiicTBEE) KOTOPOTo OOXKANYIOTCS, BO3TOXKEHa (YHKIHS IO IIPETOCTABICHHIO
COOTBETCTBYIOIIMX MYHHIIMNAIBHBIX YCIYyr B IIOJHOM O0OBeME B IOPSIKE,
ompezeneHHoM dacTeio 1.3 ctateu 16 @enepanpHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHME C 3asSBUTENS NPU NPEIOCTABICHUM MYHUIMIIAJBHOW YCIYTH
IUIATBI, HE INPESYCMOTPEHHONH HOPMATHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit
Qenepaniy, HOPMATUBHBIMA MPaBOBEIMH  akTamMu PecmyOmmku  Tarapcras,
MYHUIIUTIATEHBIMU [IPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeJOCTaBISIONIEr0 MyHUIUIAIBHYIO YCIYTy, AOJDKHOCTHOTO
JIMIIa OpraHa, MPeJOCTaBISIONIEr0 MyHHUIUIIAIBHYIO YCIYTy, MHOTO(YHKI[MOHATIHHOIO
LEHTpa, paboTHUKA MHOTO(YHKIIHOHAIBHOTO IIEHTPA, OpraHu3aluy,
IpenycMOTpeHHBIX YacThio 1.1 crateu 16 ®epepanpHoro 3axoHa Ne 210-03, mnu ux
pabOTHUKOB B WCIIPABIICHUU IOIYIIEHHBIX UMH OIEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yibTaTe MPeNOoCTaBICHUsS MYyHHUIUIAIBHOW YCIyrW NOKyMEHTax MO0 HapylleHue
YCTaHOBJIIEHHOTO CpOKa TaKWX HCIpaBleHud. B ykazaHHOM cioydae nocyneOHoe
(BHecymeOHOE) oOXaloBaHWE 3asBUTENIEM pelleHuid u JeicTBuil (Oe3melcTBus)
MHOTO(QYHKIIMOHAILHOTO  IIeHTpa, paboTHUKAa MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B Ciydae, eclid Ha MHOTO(DYHKIMOHAJIBHBIM IEHTP, PElIeHUus U NeHCTBUS
(Oe3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKeHa (YHKIUS IO IPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHIIUIAIBHBIX yCIyr B TIIOJHOM oOBeMe B IOpSIKeE,
omnpeneneHHoM dacTeio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapymeHme cpoka WM TIOpSIKa BBIJAYU JOKYMEHTOB IO pe3yJbTaTaM
MIPeIOCTaBICHUS MYHUITUIIAIEHON YCIIyTH;

9) mproCcTaHOBIEHUE IPEIOCTABIEHUS] MYyHULIUIAJIbHOU YCIYT'H, €CIIA OCHOBAaHUS
MIPUOCTAHOBJICHUSI HE TIPEIyCMOTPEHBI (enepalbHBIMU 3aKOHAMU MU INPUHSATHIMU B
COOTBETCTBUM C HUMH HWHBIMU HOPMATHMBHBIMU IPAaBOBBIMHM akTaMu Poccuiickoi
@enepanuy, 3aKOHAMHA U WHBIMH HOPMATHBHBIMHU IIPaBOBBIMU aKTaMu PecryOnuku
Tarapcran, MyHUIIUIATFHBIMA IIPaBOBBIMU aKTaMU. B yka3aHHOM cilydae JocyneOHoe
(BHEeCcymeOHOE) oO)KalloBaHME 3asBUTEIEM pelleHnd u nedcTBuil (Oe3meiicTBus)
MHOTO(QYHKIIHOHAILHOTO LIEHTpa, pabOoTHUKA MHOrO(YHKIMOHAIBHOIO IEHTpa
BO3MOXHO B Ciy4ae, €Clii Ha MHOTO(QYHKIHMOHAJIBHBIM LIEHTP, PEIIEHUS U ACHCTBUA
(Ge3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3IOXKEHa (YHKLIHS IO IPENOCTaBICHHUIO
COOTBETCTBYIOIMX MYHHUIMIANBHBIX YCIyr B IIOJHOM 00BeMe B IOPSIKE,
onpeneneHHoM 4acTeio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.
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10) TpeGoBaHMe y 3asBUTENS MPH NPEJOCTABICHUU MYHUIIUNAIBHON YCIyrd
JOKYMEHTOB WM HHQOpPMAaIlUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIUCH IIPU IEPBOHAYAIIEHOM OTKase B IprueMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTaBICHUs MYHUIMIIAIBHOW YCIyTH, JIUOO B IPEJOCTABICHUN MYHUIUIIATHHOMN
YCIyTH, 32 UCKIIOYEHHEM CIydaeB, MPeIyCMOTPEHHBIX IMyHKTOM 4 udactu 1 crateu 7
@enepansHoro 3akoHa Ne 210-@3. B ykazannoMm ciydae nocynebHoe (BHecymeOHOE)
o0xajoBaHue 3asiBUTEJIEM peIIeHui " NeHACTBUM (6e3meiicTBH)
MHOTOQYHKIMOHAIBHOTO II€HTpa, paboTHWKa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CIyd4ae, €CIi Ha MHOTO(QYHKUHOHAIHHBIN IEHTpP, PEIICHWS] W JIeWCTBUS
(Oe3melicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JOXeHa (YHKIHS IO IPeIoCTaBICHHIO
COOTBETCTBYIOIMX MYyHMIMNAIBHEIX YCIYT B IIOJIHOM OOBeMe B IOPSAIKe,
onpezeneHHoM 4acTero 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B NHCBMEHHOW ¢GopMe Ha OyMa)XHOM HOCHTENE, B
JNIEKTPOHHOM (¢opMe B OpraH, NPENOCTABISIONIMA MYHUIUNANBHYIO YCIYTY,
MHOTO(GYHKLIHMOHATIBHBIA IEHTp JHOO B COOTBETCTBYIOIIMI OpraH TroCyIapCTBEHHON
BJIACTH, SIBISIIOIIMKCS ydpeauTelleM MHOTO(QYHKIIMOHAJIBPHOTO IIeHTpa (nmamee -
ydpemurenb MHOTOQYHKIIMOHANIBHOTO  IIEHTpa), a Takke B  OpraHU3aIluH,
npexycMoTpeHHble JacThio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-@3. XKanobst
Ha peuleHus U JedctBus (Oe3neficTBHE) PYKOBOMUTENS OpraHa, MPeIOCTaBIISIONIETO
MYHULIUNANBHYIO YCIYTY, IOJAIOTCS B BRIMIECTOSIIUN OpraH (MPU ero HAIWYUH) JTHO0 B
Cllydae ero OTCYTCTBHUS PacCMaTPHUBAIOTCS HEMOCPEACTBEHHO PYyKOBOJUTEIEM OpraHa,
IIPEOCTABISIONIEr0 MYHUIIMIIANBHYIO ycuyry. JKamoObl Ha pemreHuss u JeHCTBHUS
(6e3neiicTBue) paboTHHMKA MHOTO(YHKIIMOHAIFHOTO I[EHTPa MOJAIOTCS PYKOBOAUTEIIO
3TOr0 MHOTOQYHKIIMOHANBHOTO IleHTpa. JKamoObl Ha pemieHus U JAeHCTBUS
(6e3neiicTBUE) MHOTOGYHKIIMOHAJIBHOTO - I[EHTpa IIONAIOTCA  YYPEAUTEIIO
MHOTOQYHKIIMOHAIBHOTO LIEHTpa WM JOJDKHOCTHOMY JIHILY, YIIOJHOMOYEHHOMY
HOPMaTHBHEIM IIpaBoBBIM akToM Pecrnybmuku Tarapcran. JKamoObl Ha pemieHus u
neyictBus (Oe3peiicTBue) pabOTHUKOB OpraHM3alldil, MpPeayCMOTPEHHBIX 4acThio 1.1
crateu 16 @epepanbHOoro 3akoHa Ne 210-®3, momaroTcsi PyKOBOAMTENSIM 3THUX
OpraHU3alui.

XKanoba Ha pemieHuss U AercTBus (Oe3melicTBHE) OpraHa, MPEHOCTaBISIONIETO
MYHULUOAIBHYI0  YCIYTYy, HOJDKHOCTHOTO JIMIIa OpraHa, MpeAoCTaBIISIOIIErO
MYHUIMNANBHYI0 YCIYTy, MYyHUIMIIAIHHOTO CIyXXalllero, pPyKOBOIUTENS OpraHa,
IIPEJOCTABISIIOIEr0 MyHULUNIATIBHYIO YCIyTy, MOXET OBITh HalpaBlieHa IO II04Te,
yepe3 MHOrO(YHKIMOHANBHBIM LIEHTp, C HCIOJb30BaHUEM HH(POPMAIMOHHO-
TEIEKOMMYHUKalMOHHOM  cetn  «MHTepHET», OGUIMaNbHOTO caiita opraHa,
IPEeNOCTaBILSIIOIIEr0  MYHHIMNANbHYIO  yciayry, EmuHoro  moprama  mubo
Pecmybnukanckoro nmoprana, HHGOPMAIIMOHHON CUCTEMBI TOCYAeOHOTO 00XKalOBaHU,
a TaKoKe MOXET OBITh MPUHSTA NPH JIUIHOM IpueMe 3asButens. XKanoba Ha perieHus u
TNEeNCTBUS (Oe3neiicTBuE) MHOTOGYHKIIMOHAJIHFHOTO LIEHTpA, paboTHHKA
MHOTOQYHKLIMOHATHHOTO ILIEHTpa MOXXET OBITh HampaBieHa [0 I04YTe, C
UCIIOJIF30BaHWEM  HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn  «MHTEepHETY,
oHUIHANTBHOrO caiiTa MHOTO(GYHKIFOHATBHOTO IIeHTpa, EmMHOro moprama Jm6o
Pecry6ikanckoro moprana, HHGOPMalMOHHON CHCTEMBI 10CYAEOHOr0 00XKalOBaHUs,
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a TaxKe MOXeT OBITh IIPUHATA IIPH JIMYHOM IpueMe 3asBuTels. JKanoba Ha pemeHus u
neiictusi (Oe3melicTBHE) OpraHM3aIMif, MPeIyCMOTPeHHBIX dYacThio 1.1 crateu 16
QenepanpHoro 3akona Ne 210-@3, a Takke UX paOOTHUKOB MOXET OBITH HaIpaBlieHa
II0 II0YTe, C HCIOJb30BAaHHEM HHPOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON CeTH
«VHTEepHETY», OQUIMANBHBIX CaWTOB ATHX OpraHW3anuii, EmuHOro mopramga 6o
PecnybnuxaHckoro moprana, a TakXe MOXeT OBITh NPHUHSATA IPU JTHYHOM IpUEMeE
3asIBUTEJIS.

5.3. XKanoba nomxHa conepkarth:

1) HauMeHOBaHME OpraHa, IPEIOCTABIIIOMEr0 MYHHUIUIIAIBHYIO YCIYyTy,
JOJDKHOCTHOTO JIMIla OpraHa, MpeNOCTaBISIONIEr0 MYHUIUMATBHYIO YCIyry, JTHOO
MYHUIUNIATBHOTO CITyXKamero, MHOTO(QYHKIMOHAIBHOTO LEHTPa, ero PyKOBOJUTENS H
(umu) paboTHHMKA, OpraHU3allUif, MPEeIyCMOTPEHHBIX dacThio 1.1 crateu 16
@enepanbHoro 3akoHa Ne 210-D3, ux pykoBoguTenei u (Win) paOOTHUKOB, PEIICHUS U
neiictBus (6e3meiCTBIE) KOTOPEIX 00XKATYIOTCS;

2) ¢aMuiIMio, UM, OTYECTBO (MOCNEqHee - MPU HaJUYMM), CBEJEHUS O MecTe
KUTEIbCTBA 3asABUTENS - (PU3MYECKOro Jinla TuOO0 HauMEHOBaHUE, CBEIEHUS O MeCTe
HaXO0XXJCHUS 3asBUTENS - IOPUAMUECKOTO JIUIa, a Takke HoMep (HoMepa) KOHTaKTHOTO
Tene(oHa, aapec (ampeca) 3IEKTPOHHOM MOYTHI (IPU HANMYMM) W TTOYTOBEIA ajipec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPaBJIeH OTBET 3asBUTEIIIO;

3) cBemeHus 06 OOKalyeMbIX peIIeHHsSX U JeHcTBUsiX (0Oe3mnedCTBHH) opraHa,
IIPEIOCTaBILIIOIIEr0  MYHHUIMIIANBHYIO  yCIOYry, JOJDKHOCTHOTO JIMIIa  OpraHa,
IIPEOCTABILIIOIIEr0 MYyHHUIMIANBHYIO YCIYyTry, JHOO MYHUILMIATBHOTO CIyXAIlero,
MHOTOQYHKIIMOHAIBHOTO IIeHTpa, pabOTHHUKAa MHOTO(YHKIMOHAIBHOTO IEHTPA,
OpraHu3alyi, IpeaycMOTpeHHBIX YacThio 1.1 cTtateu 16 @enepanbHoro 3akonHa Ne 210-
@3, ux pabOTHUKOB;

4) noBombl, HA OCHOBAaHWU KOTOPBIX 3asBHUTENh HE COTJIACEH C pEIeHHEM W
nevictBueM (Oe3neiicTBUeM) opraHa, MPEeIOCTaBISIONICT0 MYyHHIWITATBHYIO YCIYTY,
JNOJDKHOCTHOTO JIMIIAa OpraHa, IPeJOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIyry, JHOO
MYHHULUNAIBHOTO  CIYXKallero, MHOTOQYHKIIMOHAIHHOTO  IEHTpa, pabOTHUKA
MHOTO()yHKIITMOHAJIFHOTO I[EHTpPa, OpraHu3alii, IpeayCMOTPEHHBIX YacThio 1.1 crathu
16 ®epepansHOoro 3axkoHa Ne 210-®d3, ux paboTHUKOB. 3asBUTEIEM MOTYT OBITH
IIPEeCTaBIEHbl AOKYMEHTHl (IIpU HAJIWYUH), MOITBEP)KIAIONINE JOBOMABI 3asSBUTEIS,
1100 MX KOIIUH.

5.4. IloctynuBias >xanoba MOANIEKUT PETUCTPALIMK B CPOK HE IMO3HEe pabodyero
IHSI, CIIEIYIOIIETO 3a JHEM ITOCTYILICHIUS.

5.5. JKanoba, moctynuBmIas B OpraH, NPEJOCTABISIONIMNA MYHUIUIATIBHYIO
yCIYry, MHOTO(YHKIMOHAJIBHBIA LEHTP, YYPEAUTENIO MHOTO(YHKIIHOHATHHOTO
I[EHTpa, B OpraHU3alliy, OpedyCMOTpeHHble 4dacThio 1.1 crarem 16 ®enepanpbHOTO
3akoHa No 210-®3, nubo BeImecTOsSIMN oOpraH (IpU €ro HaJWYUH), ITOIJIEKUT
PacCMOTPEHHIO B TEUEHHWE IIATHAAUATH pabouyux JHEW CO NHS ee PEerucTpaluu, a B
cllydyae 0O’KaloOBaHUsl OTKa3a OpraHa, MPeIOoCTABIISIONIET0 MYyHHUIUIAIBHYIO YCIYTY,
MHOTO(QYHKI[MOHAIBHOTO LIEHTPa, OPraHK3alMi, IPeLyCMOTPEHHBIX YacThio 1.1 crathu
16 ®enepanbHoro 3axoHa Ne 210-D3, B mpueMe JOKyMEHTOB y 3asSBUTENSA JTHOO B
WCIIPABIEHUM JOIYIIEHHBIX OIeYaTOK X OIMOOK WM B clydae OO0KalOBaHUS
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HapyIIeHUs YCTAHOBIEHHOTO CpPOKa TaKMX HCHpPAaBIEHUN - B TeUeHHe IISITH pabouux
IHEH co IHA €€ PerUuCTpaLuy.

5.6. Ilo pe3ynpTaTaM pacCMOTPEHUS KaJo0bl IPUHUMAETCS] OJHO U3 CIEIYIOIIIX
peleHuit:

1) >xamoba yHOBIETBOpSETCS, B TOM 4YHCIE B (QOpME OTMEHBI IPUHSTOTO
pelIeHus], UCIPaBIeHus JOIYIIeHHbIX OIeYaTOK U OIIMOOK B BBIIAHHBIX B pe3ylbTare
IPENOCTaBIE€HUs MYHUIMIAIBHOM YCIOyrd JOKyMeHTaX, BO3BpaTa 3asBUTENIO
NEHEeXKHBIX CpEINCTB, B3UMaHHE KOTOPBIX HE MpeayCMOTPEHO HOPMAaTHBHBIMU
npaBoBEIMK akTamu Pocculickoit ®Denepaiuy, HOPMAaTUBHBIMU IPaBOBBIMH aKTaMU
Pecny6nuku TaTapcraH, MyHULIUMIIATHHBIMYA PABOBBIMU aKTaMU,

2) B yIOBIETBOPEHUH KaJIOOBI OTKa3bIBAETCSI.

He mosgHee mHs, cnemyrommero 3a OHEM INPUHATUS pELIEHUs, yYKa3aHHOIO B
HACTOSIIEM ITyHKTE, 3asBUTENI0 B MUCBMEHHON (pOopMe U MO KEIaHUIO 3asBUTENS B
QNIEKTPOHHOM (opMe HampaBisieTCs] MOTHUBHPOBAHHBIM OTBET O pe3ysbTarax
PaccMOTpEeHUS JKaJo0BI.

5.7. B cmydae mpu3HaHUS >KaloOOBI IMOJIEXKAIEH YIOBIETBOPEHHUIO B OTBETE
3aBUTENIO O pe3ysbTaTaX PAaCCMOTPEHMsI )XKaJoObl AaeTcs MHpopMalus O NeHCTBUIX,
OCYIIECTBJIIEMBIX ~ OPraHOM,  IIPENOCTaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIM IIEHTPOM JIOO0 OpraHu3alfel, mpeIyCMOTpeHHOM JacThio 1.1
cratbu 16 @enepansHoro 3akoHa Ne 210-D3, B 1ensax He3aMeAJIUTEIbHOIO YCTPaHEeHUs
BEISIBJICHHBIX HapyIIEHUM MPU OKa3aHUU MYHUIIUIAIBHONU YCIYTH, a TAKXKE IPUHOCATCS
U3BUHEHUS 3a OCTaBJIieHHbIe Hey1oOCTBa M yKa3bIBaeTCsl MH(GOpMalUs O JalbHEHIIHNX
NEeUCTBUSIX, KOTOpBhle HEOOXOIMMO COBEPLINTH 3asBUTENI0 B LENIX IOIy4YeHUs
MYHUIUIIAIBHON YCIYTH.

5.8. B cimydyae mpusHaHus XKaloOBl He MOMJEXallel yIOBIETBOPEHUIO B OTBETE
3aSBUTENII0O O pe3yJbTaTax pPacCMOTPEHHsS >KaloObl MarOTCsS apryMEeHTUpPOBaHHBIE
pPa3bsICHEHUSI 0 NpPUYMHAX IPUHATOTO pELIeHHs, a Takxke HMHGOpMauus O MOpsaKe
00>aN0BaHUs IPUHSTOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBIICHHS B X0/l WM IO pe3ybTaTaM pPacCMOTPEHHUS KaJl0ObI
MPU3HAKOB COCTaBa aJAMHUHUCTPATUBHOIO IPAaBOHAPYIIEHWS MM IPECTYIIICHUS
JTOJDKHOCTHOE JIUII0, paOOTHUK, Ha/ieJIeHHbIe TIOJTHOMOUUSIMU 110 PACCMOTPEHUIO Kalloo,
He3aMeJIUTEeTIFHO HaIlPaBIISIFOT MMEIOIIUECs] MaTepUalbl B OpraHbl IPOKYPATYPEIL.
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ITpunoxxenue Ne 1

K AIMUHHUCTPATABHOMY
perlaMeHTy IPeNOCTABICHUS
MYHULANIAJIBHON yCIIyTH 10 BBLIAYE
CIIPaBKH (BBIIKUCKH)

®opma

(Bnark opraHa, MPeIOCTABIISIIOIEr0 MYHUITUIIATBHYIO YCIYTY)

CIIPABKA (BBITTVICKA)

Cenenus 00 3JIEKTPOHHOHN IOIITUCH

HomxuoctrHoe uto (PHO)

(MOAMKCH YIONHOMOYEHHOTO JODKHOCTHOTO JIMLA
oprasa)
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IIpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY
periJamMeHTy MpeIoCTaBIeHUsS
MYHHIUIAIBHOMN YCIyTH IO BBIIaYe
CIIpaBKH (BBITTHCKH)

®opma

(brnank oprana, mpeIOCTABISIONIETO MYHUIIUIIATBHYIO YCIYTY)

Kowmy:

KonTakTHEBIE JaHHBIC:

[IpencraBuTenb:

KonTakTHbIC HaHHBIC IIPEACTaBUTECIIA:

PEIIIEHME
00 0oTKa3e B MPeIOCTaBIEHUN MyHHUIIUIIATBHON YCIyTH
TI0 BBIJIayue CIPaBKHU (BBITTUCKH )
OT No

PaccmoTpeB Bame 3asBneHue ot Ne 51
IpUIaraeMble K HEMY OKYMEHTEI, YIIOJIHOMOYEHHBIM OpraHoM
IIPUHATO pelleHre 00 0TKa3e B BbLAaye
CIIPaBKH (BBIIKUCKH) IT0 CIEAYIOIIEMY OCHOBAHHMIO:

JlononHuTenbpHas HHPOPMALIUS:

Caenenust 00 3IEKTPOHHOM TOAMKUCH

Homxroctroe nuno (PUO)

(moAMUChH YIOIHOMOYEHHOTO NOIDKHOCTHOTO JIMLA
opraHa)
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IIpunoxxenue Ne 3
K AIMUHUCTPATUBHOMY
perjlaMeHTy IIPEeAOCTaBIICHHUS
MYHULUANIAIBHON yCIIyTH IO BBIIAa4Ye
CIPaBKH (BBITACKH)

®opma

(Brmark opraHa, MPeJOCTABISIONIEr0 MYHUIIUIIATIBHYIO YCIYTY)

Komy:

KonTakTHBIE NaHHEBIE:

IIpencraBUTENS:

KonTtakTHBIE HaHHBIC IIPEACTABUTEIIA:

PEIIEHUME
00 oTKa3e B ImpueMe TOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTABICHHUS
MYHHITUITAIEHOMN YCIIyTH O BBIZaue CIIPaBKU (BBITACKH)
oT No

PaccmotpeB Bame 3asBieHue OT Ne 51
IpujiaraeMble K HEMY TOKYMEHTBI, YIIOJITHOMOYEHHBIM OpraHoM
NPHUHITO pelleHrue o0 OTka3e B
IpreMe JOKYMEHTOB, HEOOXOIUMBIX AJis MPEAOCTABICHNsI MyHULIUIIAIBHON YCIYTH 110
BbIJIa4ye CIPaBKU (BBITUCKHU) IO CJIEIYIOIIUM OCHOBAaHUSAM:

1.
2,

Pa3psicHeHUe IPUYUH OTKa3a:

JlononHuTENHHAS UHPOPMAITHUS:

BbI BIipaBe MOBTOPHO OOpPATHUTHCS B YHIOJHOMOUEHHBIH OpraH C 3asBICHHEM O
IPEIOCTAaBICHUH YCIYTH MIOCIe YCTPAaHEHUs YKa3aHHbIX HapyIIEeHUH.

JlaHHBIi OTKa3 MOXeT OBITh OOXaJoBaH B JOCYIEeOHOM MOpSAOKE IIyTeM
HaIpaBJIeHHs KaJIOOBI B yIIOJTHOMOYECHHBIN OpPTaH, a TaKXkKe B Cy1eOHOM IIOPSIKE.

Caeznenus 00 3MEKTPOHHOH MTOJIHMCH

JomxaoctHOE 1o (PUO)

(mopnHCh YIOTHOMOYEHHOI0 JOJDKHOCTHOTO JIMLA
oprasa)
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Ipunoxerue Ne 4

K AIMUHACTPATUBHOMY
pEerJIaMeHTy NpeoCTaBIeHNs
MyHHUIUIAIBHON yCITyTH 110 BbIIAYe
CITPaBKH (BBIIIACKH)

®opma

B

(HauMeHOBaHKE OpraHa MecTHOTO caMOYIpaBJIeHNUs)

oT

(dpamunus, ¥UMs, OTIECTBO, NACTIOPTHEIE JAHHBIE, PETHCTPALIMIO
110 MECTY JKUTEJIbCTBA, aPEC SIEKTPOHHOM MOUTBI, TeneoH)

3ASIBJIEHME
0 BBIIaue CIPaBKHY (BBITHCKH)

[Mpoury Bac BeIIATh CIIpaBKy (BBITHCKY )

(yxa3aTb BUI CTIPaBKH)

K 3asBICHHMIO PUIAraloTCs:

Pe3ysbTaT NPeJoCTaBICHNs MYHULUIIATBHOH YCIyTH, TIPOLIY NPEOCTABHTE:

]———IB NMUUHEIM KabuHeT IlopTana rocyJapCTBEHHBIX M MYyHUIMIAIBHEIX YCIyT
Pecmy6nuku TaTapcraH;

D B JIMYIHBIM KabuHeT EfuHOro mopraia rocy1apCTBEHHBIX ¥ MyHUIHAIIAIBHBIX
YCIyT;

B MHOTOGYHKIMOHAIBPHOM IIEHTpE MPEJOCTaBIEHH TOCYIapCTBEHHBIX H
MYHHIMNANBHEIX yeIyT PecryGnuku Tarapcrad;

D B Opeane. ;

( )
(mata) (moxmuce) (®.1.0.)
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ITpunoxenue Ne 5

K AIIMUHHCTPaTUBHOMY
periIaMeHTy MpeIO0CTaBIeHHs
MYHHUIMIIAIBHOM YCITyTH 110 BBIIa4Ye
CIIPaBKH (BBIITACKH)

PyxoBomureiro
HCrIONHUTEIEHOTO KOMHUTETA

OT:

3ASBJIEHUE

00 UCIIPaBICHUH TEXHUIECKON OIIMOKH

Coobmaro 06 omubKe, HOMyIEHHOH IPU OKa3aHUW MYHHUIUIIAIBHOM YCIYTH IO
BBIZIaue CIPaBKH (BBITUCKH).
3anucano:

IIpaBunbHBIE CBENEHUS:

Ilponry — MCHpaBWTH — NONYIIEHHYIO TEXHHYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIME  W3MEHEHHMS B  JOKYMEHT,  SBIIOIIMUCS  pe3yJbTaToM
MYHULUIIAIBHON YCITYTH.

IIpunararo cremyromue J0KyMEHTEL:

1.

2.

B ciy4ae mpuHATHS pelueHus 06 OTKIOHEHWH 3asBieHHs 06 UCIIPABICHUN
TEXHUYCCKOHU OMIMOKH IPOIILY HAIPaBUTh TAKOE PEellIeHHe:

IIOCPEICTBOM OTIPABIICHUS JIEKTPOHHOIO TOKyMeHTa Ha azpec E-mail: :

B BUJIE 3aBEPEHHON KOIMK Ha 6yMa)KHOM HOCHUTEJIE IOYTOBBIM OTIPABICHHUEM 10
azpecy: .
Hacrosiiim moareepskaro: CBe/ieHu s, BKIIOYEHHBIE B 3asBIIEHNE, OTHOCSIAECS K
MOCH IIMYHOCTH W INPEZCTABIAEMOMY MHOIO JIHIYy, & TAloke BHECEHHBIE MHOIO HIDKE,
JIOCTOBEPHBL.  JIOKyMEHTBl ~ (KOIMH ~ JOKYMEHTOB), TPHIOKEHHBIE K 3asBIEHHIO,
COOTBETCTBYIOT ~ TPEOOBaHMAM, YCTAHOBJIEHHBIM  3aKOHONATEIHCTBOM  PocCHIACKOI
Oerneparyy, Ha MOMEHT HpECTABICHUS 3asBIEHHs 3TH JOKyMEHTHI NeHCTBUTETBHBI K
coliepKar JJOCTOBEPHBIE CBEICHUS.

(mara) (monmuce) (®.1.0.)



