VCIOJHUTEJLHBII KOMUTET TATAPCTAH PECITYBJIMKACHI

[TOITOBCKOI'O CEJIBCKOI'O BAVYJIbI 5
[TOCEJIEHU MVYHUIIUIIAJIb PAMOHBI
BABJIMHCKOI'O 5 [IOITOBKA
MVYHUILIUITAJIBHOI'O PAUOHA ABBUI XKUPJIET'E
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTETHI
IMMOCTAHOBJIEHUE KAPAP
13.11. 2024r. c. ITormoBka Ne 9

AJMUHHUCTpPATUB KapapHbI paciiay TypbIHAa
MyHULUIIATb OepaMIIEK OUpPY perJaMeHThI
OenemMa (e3eMTa) Oupy OyeHua

«JloynoT hoM MyHUIIUITIANIE XE3MATIIOP KYPCOTYHE OeThIpy TypbiHIa» 2010 ennbiy 27
uronengore 210-d3 nHomepasl Penepans 3aKOH HUTE3EHIQ, HOPMATHB XOKYKBIN
aKTJIApHBI TaMAJIJISTEe 3aKOHHApra Typbl KUTepy MakcaTiapbiHaa Tartapctan PecnyOmnu-
kachl baynbsl MyHunMnans pailoHbIHBIH [lonoBka aBbLI sKHpIiere OankapMa KOMUTETHI
KAPAP:

1. benemma (e3eMTa) Oupy OyeHYa MyHHUIIMTIAIb X€3MT KYPCOTYHEH KyIIbIMTaIa
Oupens Toprad aIMUHUCTPATUB PETJIAMEHTBIH paciapra.

2. Onere kapaphubl Tarapcran PecryOnukachl XOKyKblid MOIrbJIYMAaTbIHBIH PICMU
nopransiaaa (http://www.pravo.tatarstan.ru) hom baynsl MyHununans paifoHbl CalThIH-
71a OACTBIPBII YbITAPbIPra.

3. baynsl MmyHununans paiioHbIHbIH [lomoBka aBbLI JKHUpiere OamkapmMa KOMUTE-
TeIHBIH «benemmanaop (e3emTanap) Oupy OyeHua MyHMIIMIIAIb XE€3MAT KYPCOTYHEH aji-
MUHHCTPATUB PErVIaMEHTBIH pacnay TypblHAa» 2022 ennsiH 30 maeHaarsl 4 HOMEpPIbI
KapapblH Y3 KOUEH IOTAITKaH AWM TaHbIPTaA.

4. Onere KapapHbIH YTOJEUIEH TUKIIEPEN TOPYHBI Y3 OCTEM/ID KaJAbIpaM.

Kurtokue C.A. Ilomos



YTBEPXIEH

IIOCTaHOBJICHUEM

M cnomHUTENBHOTO KOMUTETA
I1OmOBCKOIO CENBbCKOrO MOCEIIEHUS

baBIMHCKOro MyHHIIMIIAIBHOIO paiioHa
or 13.11.2024 1. Ne 9

AJIMUHUCTPATUBHBIH perjiaMeHT
npeaocTaBJIeHUs MyHUIMIIAILHON YCJIYI'H N0 Bbllaye CIPaBKM (BHITUCKH)

1. O0ume moJioKeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN pEriIaMeHT MPEeAOCTaBICHUS MYHHUIIUNAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBINA PETIaMEHT) YCTaHABIUBAET CTAHAAPT U MOPSIOK
PEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH IO BbIJaue CHpPaBKU (BBIMHCKHU) (Ianee —
MYHHIUTIATbHAS YCIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA NOJYYECHUE MYHULHNAIBHOW YCIIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEHCTBYIOIMI HA OCHOBAaHMM JOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOYMS (Janee
— TIPEJICTAaBUTEIb 3asIBUTEIS).

1.3. Tlopsinok uH(pOpMHUPOBaHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Nudopmanuss o mopsaKe MPEAOCTABICHUS MYHHIIMNAIBHOW YCIYTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHAAX, COJACPKAIIMX BHU3YaAJIbHYI0 U TEKCTOBYIO
uHQOpMANUI0O O MYHHIMNAIBHOW YCIIyIe, pPacCHOJIOKEHHBIX B TOMEIICHHUIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPEIOCTaBICHUS  TOCYAAPCTBCHHBIX M
MYHHITUTIATBHBIX YCITYT.

2) Ha caiTe bBaBIMHCKOrO MYHUIIUNAIBLHOTO paiioHa B WH(OPMAIMOHHO-
TenekoMMyHuKanmonnou cetu «Matepuer (http://www.bavly.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (http://www.uslugi.tatarstan.ru) (nanee — PecnmyOnukanckuii mopran);;

4) na EqguHoMm mopTasie TrocyJapCTBEHHBIX U MYHUITUTIATBHBIX yCIyT ((yHKITHi)
(https:// www.gosuslugi.ru) (manee — Equnblit mopran);

5) B rocynapcTBeHHON HHGOPMAITMOHHOM cucteMe «PeecTp rocyapcTBEHHBIX H
MyHUIMNIANbHBIX yeayr Pecny6nuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT).



3

1.3.2. KoHcynbTHpOBaHHE IO BOMPOCAM MPEIOCTABICHUS MYHHUITUIATHLHOM
YCIYTH OCYLIECTBIISETCA:

1) B MHOrOQyHKIIMOHATBHBIX I[EHTPaX MPEIOCTABICHUS] TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOPAIEHUH - JTUYHO WU TI0 TelieoHy;

2) B uHTepakTuBHOU (hopme Ennnoro, PecniyOnukanckoro nopraa;

3) 6 HUcnoanumenviom Komumeme Ilonosckoco cenbcko2o  noceneHust
basnunckozo mynuyunanwrozo pationa (nanee — Mcnoakom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpY MTUCbMEHHOM (B TOM 4Hclie B (hOpME AJIEKTPOHHOTO JOKYMEHTa) OOpalieHuu
— Ha OyMa>KHOM HOCHTEJIE 10 MOYTE, B JIEKTPOHHOM (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Undopmarnus va Enunom noprane, Pecmy6nukanckom nopTanie o mopsiake
U CpOKax TMPEJAOCTABICHUS MYHUIMMAIBHOW YCIyTM Ha OCHOBAaHWW CBEACHUH,
comepxammxcsi B PeecTpe TrocymapCTBEHHBIX W MYHHIIMIATBHBIX  yCIYT,
MIPEAOCTABIIAECTCS 3aABUTENIO OECIUIATHO.

Jloctym k mHGOpPMAIIUK O CPOKAX M MOPSIKE MPETOCTABICHUS MYHHUITAIIATLHON
YCIIYTH OCYIIECTBIISICTCS O€3 BBHIMOJHEHUS 3assBUTEIEM KaKUX-THO0 TpeOOBaHUH, B TOM
yuciae 0e3 HCIOJIb30BaHUSl MPOTPAMMHOTO OOECIEUEeHUsl, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEJICTBA 3asABUTENSI TpeOyeT 3aKJIIOUCHUs JHUIICH3MOHHOTO WM HHOTO
CoTJIalIeHUs C mpaBooOIagaTesieM IPOTrPaMMHOTO oOecrieueHusl,
peayCMaTPUBAIOIIETO B3UMAaHUE IJIAThI, PETUCTPAIIMIO WM aBTOPU3ALMIO 3asBUTEIIS
WIH TPEIOCTaBICHUE UM TIEPCOHAIIBHBIX TAHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeiaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpalieHUeM IPe10CTaBIgeTCs HHGOpMAITHS:

0O MeCTe HaxXOXIECHHUS MHOTO(PYHKIIMOHATBHOTO  IIEHTpPA  MPEAOCTABICHUS
roCyJIapCTBEHHBIX U MYHUIIUITAJIBHBIX yeayT, Mcmonkoma c.ITomoBka, yi.
[enTpanbuas, 1.13

Pexxum paboThI:

[TonenenpaUK - aTHUIA ¢ 08.00-16.20;

cy000Ta, BOCKPECEHbE: BHIXOAHBIC THMU;

KonrtakTHbiii Tenedon: 8(85569)3-41-16.
O TOpsAnKe mnpenocraBieHus MyHununainbHou HMcmonkoma  c.llomoBka,  yiI
IlenTpanbhas, 1.13

Pexxum paboThr:

[Tonenenpuuk - narauna ¢ 08.00-16.20;

cy000Ta, BOCKpECEHBE: BHIXO/IHBIC JHHU;

KonTaktabii Tenedon: 8(85569)3-41-16.

1) o mopsake MPEeIOCTaBICHHMS MYHHIMMAIBHONH O MOPSAKE MPEIOCTaBICHHS
MYHHUITUTIATBHOM YCIYTH, O CIIOcO0axX M CPOKax MOaaur 3asBJICHUMN;

2) 0 KaTeropusx rpa<jaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIMIIATIbHAS YCIIyTa,
O HOPMATHBHBIX IIPABOBBIX aKTaX, PETYIHPYIOMNUX BOIMPOCHI TPEIOCTABICHUS
MYHHITUTIATBHOW YCIYTH;

3) 0 mepeyHe MOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHHS 3asBJICHHUS O
MPEAOCTABIICHUH MYHHUIIUNAIBHOM YCIYyTM, O CpPOKaxX TMpHUEMa U PETHCTPAIHH
3asIBIICHUS;



4

4) 0 X0/€ MPeIOCTaBICHHUS MyHHUIIUTIATBHON YCITyTH;

5) o mecre pa3memieHUs Ha OQUIMATHFHOM caiiTe MH(OOPMAIMU TI0 BOIPOCAM
MPEAOCTABICHHUS] MYHUIIUNIATBHON YCIYTH;

6) o mopsake 00KalOBaHWUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.

[To mnuceMeHHOMY OOpalleHUI0 COTPYJHUKH OTZENa, OTBETCTBEHHOIO 3a
OPEIOCTABICHNE MYHULUIAIBHOW YCIYrHM, NOJApOOHO B NHCbMEHHOH (opme
Pa3bACHAIOT 3aABUTEIIO IOPSNOK NPEAOCTABICHHUS MYHULMIIAIBHOM YCIyIM U
BOIIPOCHI, YKa3aHHBIE B HACTOSILIEM ITYHKTE aJIMUHUCTPATUBHOIO pErJIaMEHTa, U B
TEYEHHE TpeX pabouMx IHEW CO JHS PErucTpauuu oOpallleHHs HaIpaBiIIOT OTBET
3asBuTen0. OTBETHl JAlOTCA Ha SI3bIKEe OOpaileHus. B cioydae HEBO3MOKHOCTH JaTh
OTBET Ha S3bIKE OOpAIICHMS HCIOJB3YIOTCS TOCYJAapCTBEHHBIE s3bIKH PecryOmuku
Tarapcran.

1.3.5. Uudopmanuss mo Bompocam MPeAOCTaBICHUS MYHHUIIUTAIBHON YCIyTH
pasmeniaercss Ha  cailTe  baBIMHCKOrO  MYHMUMIIAJIBHOTO palioHAa H  Ha
MH()OPMALMOHHBIX CTEHJaX B NoMelieHus X Mcnonkoma 1 paboThl € 3asiBUTEISIMU.

Nudopmanusa Ha rocygapcTBEHHbIX s3blkax PecnyOmuku — Tartapcraw,
pa3Meniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiite
MYHULIMNIAJBHOTO  palloHa B MH(POPMALMOHHO-TEJICKOMMYHHMKAIMOHHON  CETH
«/HTEpHET», BKJIIOYAET CBENCHHMS O MYHULUMIAIBHOM YyCiIyre, COAeprKaluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPAaTUBHOTO PETJaMEHTA,
MHPOPMALIMI0O O MECTE€ HaXOXACHMs, CIPaBOUYHBIX Tese(oHax, BpEeMEHU pabOThI
HUcnonkoma, o rpaduke mpuema 3asBICHUN Ha MPEJOCTABIECHUE MYHMUIIMINAIBHOM
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYINPYIOLINE MPEIOCTABICHUE
MYHULANAIBHON yCIYyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
PABOBBIX AaKTOB M HMCTOYHHUKOB HUX O(DHUIIMATHHOTO OIYOJIMKOBAaHM), pa3MEIleH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX M MYHHIMIAIBHBIX YCIYr, Ha
ouIMaILHOM caiite MYHHULIMTIAIBHOTO palioHa B uH(OPMAIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET.

1.4.2. Texct agMUHUCTPATUBHOTO perjaMeHTa B JACHCTBYIOUIEH peaakinu
MOJUIC)KUT pa3MenieHut0 Ha EguHom mnoprane, B Peectpe rocynapcTBEHHBIX U
MYHULIUNAIBHBIX YCIAyT, Ha O(UIMAJIbHOM caiiTe MYHUIMOAILHOIO palioHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B AAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIPCACIICHUS

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIPENEIICHUS:
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ylnajeHHoe pabodee MECTO MHOTO(DYHKIMOHAIBHOTO IEHTPa MPEAOCTaBICHUS
rOCyJapCTBEHHbIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIIBHO 000COOIEHHOE
CTPYKTYpHOE noApa3eacHue (ouc) MHOTO()YHKIIMOHATEHOTO LEHTpa
MPEAOCTABIIEHUS ITOCYJAPCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIIYT, CO3JAHHOE B TOPOJACKOM
(cebcKOM) TOCENIEHUHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyTre
Pecniy6nuku Tatapctan B COOTBETCTBHM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSTEIbHOCTY MHOTO(YHKIIMOHAIBHBIX [IEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIIYT, YTBEPKIECHHBIX ocTtaHoBiIeHueM [IpaBurenscTBa Poccuiickoit
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSTeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TEXHUYECKas omuOKka - omwuOKa (omMcKa, OmedaTka, TIpaMMaTHYecKas WU
apupmernyeckas omuoOka MO0 T1oA0OHas ommMOKa), JOMYyLIEHHAs OpraHow,
MPEAOCTABIAIONIMM MYHHUIMIAIBHYIO YCIyry, W TMpUBeIIIass K HECOOTBETCTBHIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHULIMIIAIILHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
oOecnieunBaroien MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHICTBUE
MH(POPMAITMOHHBIX CHUCTEM, MCIOJIb3YEMbIX I MPEJOCTaBICHUS FOCYAAPCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIyr B 3jeKkTpoHHOU (opme (manee — ECUA) — denepanbHas
rocynapcTBeHHass MH(pOpMAaIMOHHAsI CUCTEMa, 00ecIeurBaroIasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(POPMAIIMIOHHOTO B3aUMOJIECUCTBUS B CUCTEME UJICHTU(UKALIUU U
ayTeHTUQUKaIMK K  UHQOpMaIuu,  coJepKamleidcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
LIEHTp MNPEIOCTaBICHUS] TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX yciayr B PecrnyOmnumke
TaTapcTan»;

AUC  MOIL[ -  Apromaru3upoBaHHas  MHQPOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB pPeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHUIMTNIAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B aIMHHHCTPAaTUBHOM PEIJIAMEHTE IOJ 3asBJICHHEM O IPENOCTABICHUN
MYHULIMIIATIBHON YCIIYTH (Jajnee - 3asBJIEHUE) MOHMMAETCs 3alpoc O MPEeAOCTaBICHUU
MYHULUMAIBHOW YyCIIYyI'HM, MOJAHHBIA B COOTBETCTBUM C MYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O06 opraHm3anuu

MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITMTIATBHBIX YCIyr» (nanee — denepanbHbIN
3akoH Ne 210-D3).

1.6. Cityyau u nopsiioK IpeAOCTaBICHUS MyHULIMIAIBHON YCIIyTH
B yIpexkIaroiieM (IPOaKTUBHOM) PEXUME.

[IpenocraBieHre MYHUIIMOAIBHOW YCIYTH B YHOPEKIAOMEM (MPOAKTUBHOM)
pEeXKUMeE HE MPETYCMOTPEHO.



2. CTanaapT npeaocTaBjieHUs MyHUIIUNIAJIBHOMN yCJIYTH
2.1. HauMeHOBaHrE MyHUIIMIIATBHON YCIIYTH
Brisiaua cripaBky (BBITIUCKH).

2.2. HammenoBanue HUCIIOJHUTCIIbHO-PACIIOPAIUTCIBHOI'O Opraia MECTHOT'O
CaMOYIIPaBJICHUA, HCIIOCPCACTBCHHO ITPCAOCTABIIAIOMICTO MYHUITUITIAJIbHYIO YCIIYI'Y

HcnonHuTenbHbIl KOMUTET IIOMOBCKOTO CENBCKOrO IOCENIEHHsT baBimHCKOro
MYyHHIIMIIATBHOTO paiiona Pecny6muku Tarapcras.

2.3. Onrcanue pe3ynbTara MpeIoCTaBICHUs MyHUIIUIIAIFHON yCITyTH

2.3.1. Pe3ynpTaTOM MPENOCTABICHUS MYHHUIIUITATIEHOW YCIIYTH SBIISIETCS:

1) cnpaBka (Beimucka) (mpuiokeHue Ne 1 K HaCTOSAIIEMY aJIMUHUCTPATHBHOMY
periiaMeHry);

2) pemieHue 00 OTKaze B NPEAOCTABICHUM MYHUIIMIIAILHOW — YCIYTH
(mpunoxenue Ne 2 k HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHne 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX  JIJIS
OPENOCTABICHUS MYHULHUINAIBHON yciuyrn (mpuiokeHne Ne 3 K HacTosmeMy
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ympTar mnOpenoCTaBICHUS MYHHUIMIAIBHON YCIYTM HAIPABISETCA
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMNUCAHHOIO YCHJIEHHON
KBTM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJIUCHIO YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIMLA
Hcnonkoma (mubo Hcnonkoma), B COOTBETCTBUU ¢ DeiepalibHbIM 3aKOHOM OT 6 amnpelis
2011 roma Ne 63-D3 «OO0 snexkTpoHHOM noanucku» (nanee — OenepanibHbiid 3akoH No 63-
@®3) B nuuHbld kabuHer EnumHoro mnoprana. B cioyyae HampaBieHUS 3asiBICHUS
MOCPEJICTBOM Pecnybinkanckoro nopraia pe3ynbTaT MpeA0CTaBIECHUS
MYHHULIMINIATBHON YCIYTH HaIlpaBisieTcs Tak jKe€ B JIMUYHBIM kaOuHeT PecnyOimkaHcKkoro
nopra’a.

2.3.3. Tlo BbIOOpY 3asiBUTENS pPE3yJNbTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
ycinyru Boiaerca B Mcmonkome uinm B MOLL B dopme sx3eMiuigpa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOrO Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOr0 TIeYaThi0 H
MOANKCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro juua HMcenonkoma wim
paboTHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT MPEIOCTABICHUS MyHULIUITAIBHOM
yCcIIyI' B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHME CpOKa JEUCTBHUS pe3yJibTaTa
PeI0CTaBICHUS MyHUIIMNATBHON YCIIYTH.

2.4. Cpok npeaocTaBiIeHUs] MyHUIIMNAIBHON YCIIYTH, B TOM YHCIIE C yYETOM
HEOOXOMMOCTH OOpaIlleHUs! B OPraHU3aliy, y4YacTBYIOIIKE B IPEIOCTaBICHUN
MYHULIMNAIBHOU YCIIYTH, CPOK IIPUOCTAHOBIICHUS IPEAOCTABICHUS MYHULIMIIAIbHON



YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb PUOCTAHOBIICHHSI PEyCMOTPEHA
3aKOHOJATEIbCTBOM Poccuiickoit denepanuu, CpoK BbIIaYM (HAIPABICHUS)
JIOKYMEHTOB, SIBJISIIOLIUXCS PE3YyJIbTaTOM MPEIOCTABICHUS MyHUIIUIAIBHONW YCIIYTH

2.4.1. MyHununanbHas yciayra nNpeoCTaBisieTcs B TeUEHUE TpeX pabounx JHEH.

2.4.2. TlpuocTaHOBJIEHUE CpPOKa MPEAOCTABICHUS MYHMIIMIAIBHOW YCIYTH HE
IPEeTyCMOTPEHO.

2.4.3. HanpaBieHue TOKyMEHTA, SIBISIOLIETOCS Pe3yJbTaTOM MPeI0CTaBICHUS
MYHUIIUNATBHOM  ycnyrd B (opMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYUIECTBJISICTCS B JCHb O(GOPMIICHUS M PETUCTpAIMU pPe3yJibTaTa MPeJOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

2.5. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMUA WJIM MHBIMA HOPMATUBHBIMH NPABOBBIMU aKTaAMH JIJIS
MPEIOCTABICHNS] MyHULIMTIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOJIUMBIMU U 00s13aTEIBLHBIMU JIJIS1 TPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOIeXKAIIMNX MPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYyYCHUS 3asBUTEJIEM, B TOM
YHCJIE B DJIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

25.1. lnsg monyyeHUs MYHUIMIAIBLHOM YCIYrdM 3asgBUTENb IPEJCTABISET
CJIEIyIOIIME JOKYMEHTBI:

1) 1) DOKyMEHT, yIOCTOBEPSIOIINIT TMIHOCTH (MACIIOPT rpaxknaHrHa Poccuiickoit
@enepanu TMO0 MHOM JOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTh, B COOTBETCTBUHU C
3aKoHOJaTeabCTBOM Poccuiickoit ®@enepannn) (He Tpedyercs B ciydae oOpalieHus
nocpenctsoM Eqnnoro, Pecny0inkanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIMINN TOTHOMOYHSI TPEACTABUTEIS 3asIBUTEIS,

3) 3asiBICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutenie (rpusoxkeHue Ne 4 k HacTosIeMy
aJIMMHUCTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (hopme (3amOTHAETCS MOCPECTBOM BHECEHHUSI COOTBETCTBYIOIINX
CBEICHMIH B DJJIEKTPOHHYIO (OpMy 3asiBJICHUS), IMOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMHU MyHKTa 2.5.3 aJMUHUCTPATUBHOIO peErJlaMeHTa, Npu oOpalleHuu
nocpenctsoM Exannoro, PecyOnukanckoro nopTrana;

4) B cimyuae, eclid Ui NMPEAOCTaBICHUS] MyHULMIAIBHON YCIyrd HeoOXoauma
00pa0oTKa MEPCOHANBHBIX JaHHBIX JHUIA, HE SIBISIIOIIETOCS 3asBUTEJIEM, M €CIIU B
COOTBETCTBUHM C (eaepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHAIBHBIX JaHHBIX
MO>KET OCYIIECTBIISITHCS C COTIIACUS YKa3aHHOTO JIMI[A, IPU OOpAILlEHUH 32 MOJIyYeHUEM
MYHULIATIATHHOW YCIYTH 3asBUTENb JIOTIOJHUTEIBHO TPEACTABISACT JOKYMEHTHI,
NOATBEPKAAIOLIME TOJYYEeHUE COTJIacusl YKa3aHHOTO JHIa WIM €ro 3aKOHHOTrO
IpeaCTaBUTENsA Ha 00pabOTKy MEpCOHANBHBIX JAaHHBIX YKa3aHHOTO JHIa. JJOKyMEeHTHI,
MOJITBEPKIAIONINE TOTYYCHHE COTJIACHsl, MOTYT OBITh MPEJCTABICHBI B TOM YHUCIC B
dbopme IEKTPOHHOTO JOKYMEHTA;



8

5) B cmyuae, ecid OOsI3aHHOCTb XpaHEHHUA NTOMOBOM KHuru a0 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB MWJIbIX IOMEIICHHI, 3asBHUTEJIEM IPEICTaBISETCS
JIOMOBAsi KHUTA;

6) MpaBOYCTaHABJIMBAIOIINE IOKYMEHThI Ha UHJIUBUAYAJIbHBIA KUJION T0M (eciau
paBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EAMHOM TOCylapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BHIITUCKHU U3 TOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBlieHHE U TpuUJaraeMmble JTOKYMEHThl MOTYT OBITh MPEACTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM Equnoro, Pecny0nmkanckoro moprana B 3J€KTPOHHOU (popme;

3) B HcmonkoM IWYHO WM TOCPEICTBOM TMOYTOBOW CBSI3M Ha OyMa)KHOM
HOCHTEE.

3asgBireHUE M TpUIIaraéMble JOKYMEHTBI, MpPHU HANpPaBICHUH IOCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSIKE.

2.5.3. 3agBrnenue npu HarpaBieHUU nocpenacTBoMm EmuHoro, Pecrmybnukanckoro
nopTaja NOANUCHIBAETCA MPOCTON ANEKTPOHHON MOJAMNUCHIO 3asIBUTEIS.

Jlnst monydeHus TMPOCTOM DJIEKTPOHHOM TOMANMUCH 3asBUTEII0 HEO0OXOAMMO
npouTH mpoueaypy perucrpanuu (ayreHrudukanun) B ECHUA, a Takxe moarBepauTh
YYETHYIO 3aMUCh.

DONEeKTPOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIEC B
noAnyHkrax 2, 4-6 myHkta 2.5.1 agMUHHCTPAaTHUBHOIO pETJIaMEHTa, 3aBEPSAIOTCS
YCWJICHHON KBaJM(DUIIMPOBAHHON IMOJIUCKHIO JIHI], YIOJHOMOUYEHHBIX Ha CO3/IaHHE U
MONMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMble K
3as1BJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HANpaBISIIOTCA B BuAe (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJISITH B MOJHOM 00bEME NMPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEIIA:

1) mpencraBiaeHusi TOKYMEHTOB U MH(POPMAIIUKA WM OCYIIECTBICHUS JIEHCTBUIA,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMH aKTaMH, PETrYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBSA3U C
MPEJOCTABICHUEM MYHUIIUMIIAIbHOW YCIIYTH;

2) OCyNIECTBJICHHS JCWCTBUIN, B TOM YHCJIE COTJIACOBaHWM, HEOOXOMAMMBIX IS
MOJIy4eHUs] MYHULMUNAIBHOM YyCIYyrd U CBA3aHHBIX C OOpalieHueM B HHbIC
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpAaBJICHUS, OpraHu3alvu, 3a
UCKJIFOYECHUEM TIOJYyYEHHUs YCIAyr W TIOJy4YeHUs JOKYMEHTOB M HH(pOpMaIluu,
NPENOCTaBIsIEMbIX B pe3yJibTaTe€ MPEIOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
nepeyHu, YykKazaHHble B 4vactu | cratem 9 ®enpepanmpHoro 3akona Ne 210-D3
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mnpencraBieHus JOKYMEHTOB W HWHGOpMAmuWM, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCh IMPHU IMEPBOHAYAIHLHOM OTKa3e B MpUEME
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JOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITMIAIBHOU YCIYTH, JTHOO B
MPEA0CTABICHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCarOUIUXCS
MIPEAOCTABIEHUS MYHULIUITAIbHON YCIIYTH, MOCJE NEPBOHAYAIBLHON NOJAYU 3asiBICHUS
O MPEIOCTABICHUN MyHUIIUIIAJIBHOW YCIYTH;

0) HanM4Me OMMOOK B 3asBICHUM O MPEIOCTABICHUN MYHUIIUIAIBLHON YCIYTH U
NOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHUIUNAIBHOW YCIyru, JubOo B
PEAOCTABICHUN MYHUIIMIIAJIBHOM YCIYTHU U HE BKJIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBHUS JOKYMEHTOB WM M3MCHECHHE WH(OpPMAIIUN TTOCIIC
MEPBOHAYAJIBHOTO OTKAa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAMMBIX UISl MIPEAOCTABICHUS
MYHULIMTATBHON YCIIyTH, MO0 B MPEOCTABICHUN MYHUITUTIATLHON YCIIYyTH;

I) BBISIBICHHE JIOKYMEHTAJbHO TMOATBEPkKACHHOTO (akTta (MPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOIPABHOIO JAEUCTBUS (O€31€UCTBUS) OJKHOCTHOTO JHIA
Ucnonkoma, pabotHuka M®II, npu nepBoHayaqIbHOM OTKa3e B MPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJIs1 MPEAOCTABICHUS] MyHUIIMNIATBHOU YCIyTH, JINOO B IIPEIOCTABICHUU
MYHULANAIBHON YCIYyTM, O Y€M B NMHUCBMEHHOM BHJI€ 3a MOJINUCHIO PYKOBOJIUTEIS
Hcnonkoma mnpu mepBOHAYaIBLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUSA MYHULMNAIBHON YCIYyTH, YBEIOMIIAETCS 3adBUTEIb, a TaKkKe
IPUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHBIE HEY100CTBA;

4) mnpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U HWH(pOpMaIH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIN
HaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI JTUOO UX U3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEJAOCTABJICHUS TOCYJAapPCTBEHHON WJIM MYHUIUTIAIBLHOM YCIYTH, U WHBIX
CJIy4yaeB, yCTaHOBJIEHHBIX (peliepanibHbIMHU 3aKOHAMHU.

2.6. UcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIUTIAIBHOMN YCIIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJIEHHUS U TTOJABENOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE IIPEACTABUTD, a
TaK)Ke CIIOCOObI UX MOTYUYCHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (opme,
MOPSAIOK UX MPEACTABIECHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
camMOyIIpaBJieHus TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JTIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOI'O B3aUMOICHCTBUA:

1) BbimuCKa W3 EQWHOr0 rocyaapCcTBEHHOTO peecTpa HEIBMKHUMOCTH — —
denepanbHas ciy>x0a rocy1apCTBEHHON perucTpaiuu, KajaacTpa u kaprorpaduu;

2) CBeICHHUS O JCHCTBYIOIEM IMacmopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;
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3) cBeneHHWs O HOTapHalbHOW noBepeHHOCTH — DenepanbHas HOTapHaIbHAS
rajara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEIICHMS), YKa3aHHbIC B
noanyHkre 1 myHkra 2.6.1 aIMUHUCTPATUBHOTO periiaMeHTa, B (hOpMe AJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOM KBaJIM(ULUMPOBAHHON MOJIUCHIO  JIUII,
YIOJHOMOYEHHBIX Ha CO3[aHHE W NOJANHMCAHHE TAaKUX JOKYMEHTOB, IIpH I0Ja4ye
3as1BJICHUS.

2.6.3. HemnpencraBneHue (HECBOEBPEMEHHOE IPEJCTABICHUE) YKa3aHHBIMHU B
nyHKTe 2.6.]1 aAMUHUCTPATHBHOIO pErjlaMEHTa OpraHaMU T'OCYJAapCTBEHHON BJACTH,
OpraHaMy MECTHOTO CaMOYIIPAaBJICHUs, OpPraHU3alUsMHU JOKYMEHTOB U CBEIACHUN HE
MOJXKET SIBJISITHCS. OCHOBAHUEM JIJIsI OTKA3a B MPEJOCTABICHUN MYHULIUIIAIBHON YCITYTH.

2.6.4. JlomkHOCTHOE JUUO W (Wiau) paOOTHHK, YKa3aHHBIX B IyHKTe 2.6.1
aAMUHUCTPATUBHOTO pErJIAMEHTa OPraHOB W OpraHU3allMid, HE MPEICTABUBIINE
(HECBOEBPEMEHHO NPEICTABUBIINE) 3aMPOIICHHBIE U HAXOASAIIMECS B PACIOPSIKEHUU
JOKYMEHT WJIH CBEACHUS, MOJIEKAT aIMUHUCTPATUBHON, TUCUUITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpeniaetcs TpeOOBATH OT 3aABUTENSA JOKYMEHTHI CBEICHHUSI, B TOM YHUCIIE
NOATBEPKAAIOIIME BHECEHUE 3asBUTEIIEM ILIATHI 32 NPEIOCTABICHUE MYHULUIIAIBHON
YCIIYTH, HAXOASAIIMECS B PACHIOPS)KEHNN FOCYAAapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUSI M IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOT'O CaMOYIIPaBJICHUS OpraHU3aLni.

Henpencrasnenue 3asBUTENEM JTOKYMEHTOB, COJEP)KAILIUX CBEACHUS, KOTOPBIC
HaxXOJsTCSd B pAaCHOpPSDKEHMM TOCYJAapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYIIPABJIEHUsI M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMPABJICHHS] OpraHU3alMi, HE SBISETCA OCHOBAaHMEM /I OTKas3a
3asIBUTENIO B MIPEAOCTABICHUNA MYHULIMTIATBHON YCIYTH.

2.7. VicuepnipIBaroIyii mepedueHb OCHOBAHUH JIJIsl 0TKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MYHULIMIIATILHON YCIYT U

2.7.1. OcHOBaHUSMHU IJiI OTKa3a B INpHUEME JTOKYMCHTOB, HEOOXOJIWMBIX JIJIs
PEIOCTABICHUS MyHULUIIATBHON YCIIYTH, SIBIISIFOTCS:

1) npexcraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKAaT IOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COJEpXkAaT IOBPEXKACHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
NOJIHOM O0BEME MCIOJIb30BaTh MHPOPMALIMIO M CBEIEHHUS, COAEpKaluecs B
JOKYMEHTax JUIsl IPeJOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH;

3) mnpeacTaBieHHbIE TOKYMEHTHl WJIA CBEJACHHS YTPAaTUIM CHIIy Ha MOMEHT
oOpanieHus: 3a MyHUIIMNAIbHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJIHOMOYHMS
IpeICTaBUTENIS 3asBUTENS, B ClTydyae 0OpallleHus 3a TPEA0CTaBICeHUEM MYHULIMITAILHON
YCIIYTH YKAa3aHHBIM JIULIOM);
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4) nojgayva 3asBJICHUS O IPENOCTABIEHUN MyHULUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX IS IPEIOCTABICHUSI MyHHUIIUITATILHOM YCIYTH, B 3JIEKTPOHHOU (hopMme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOpPPEKTHOE 3aloJHEHUE 00s13aTEIbHBIX MOJEH B (popme 3asBIEHUS, B TOM
quclie B MHTEPaKTUBHOW (opme 3asBieHuss Ha EgunoMm, PecnyOnmkanckoMm moprane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) IpelICTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTABICHUS MyHULIMIIAIBHOW YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M NOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OpPTraH MECTHOTO CaMOYIIPABJICHUS WM OPTraHU3AlMIO, B IIOJITHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMIIATBHOU YCIIYTH;

8) HecoOO/IeHHE YCTaHOBJIEHHBIX cTaThedl 11 denepasibHOro 3akoHa OT 6
anpensa 2011 roma Ne 63-@3 «OO 53JIE€KTPOHHON MOANKMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(ULIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM IJIs1 OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI IOJTY4YEHUS MyHULUMIIAIBbHON YCIYTH, SIBISETCS NUCYEPIIBIBAIOIINM.

2.7.3. Pemenue o0 oTKa3ze B MpUEME 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEAOCTaBICHUS MYHULMIAIBHON YCIYrH, MOXET ObITh IPHUHATO KaK BO BpEMs
npuema 3asBHUTENS, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
HcnonkoMa HEOOXOAUMBIX AJIsl PEJOCTABICHUS MyHUIIUIIATILHON yCIyTH TOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aUMOJEHCTBUSI, B CPOK, HE NPEBBIMIAIOIMUNA 9 pabouux IHEH CO JIHSA PErucTpaluu
3asIBJICHUS.

2.7.4. 3ampemaercs OTKa3blBaThb B IPUEME 3asBJICHUS W HWHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHULIMIIAJIBHOM YCIYTH, B CIIy4yae €Clid 3asiBJICHUE
U IOKYMEHTbI, HEOOXOIUMBIE ISl TPEAOCTABICHNS MYHUIIMIAIBHON YCIYTH, TOJAaHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHULIUIIAIBLHOM
yCIIyrH, onyosrkoBaHHoi Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl TPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEJOCTaBIECHUNA MYHUIIMIIAJIBHON yCIYTH

2.8.1. OcHoBaHus MJi1 TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 17151 OTKa3a B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH:

1) B mpencTaBiIeHHBIX 3adBJICHUU U (KMJIM) TOKYMEHTAX COJAEPKUTCS HEMOJIHAs U
(wn) HegocToBEepHask HHGOPMAIIHS;

2) NOCTYIJIEHWE OTBETa OpraHa TrOCYJapCTBEHHOM BJIACTHU, OpraHa MECTHOIO
caMoyIpaBJjieHus: JHOO TMOJABEJOMCTBEHHON OpraHy ToCyAapCTBEHHOM BIACTH WIIU
OpraHy MECTHOTO CaMOYIpPAaBJICHUS OpraHU3allid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (Wjn) uH(pOpMaIuu, HEOOX0IUMBIX
JUTSL TIPEIOCTABIICHUSI MYHULIMITAIBHON YCIIYTH, €CIM COOTBETCTBYIOUIUN TOKYMEHT HE
ObLJT MPEICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIUNATUBE;
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3) OTCYTCTBHE CBEAEHUN O PETUCTpALMM TPa)KJaHUHA IO MECTY KUTEIbCTBA
(mpeObIBaHUA) B PACMIOPSHIKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHWU A OTKa3a B NPEAOCTABICHUH MYHULHANAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3anpemaercs OTKa3plBaTh B IIPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTH B
cillydyae, €CJIM 3asBICHHE O MPEAOCTaBICHUM MYHHUIMIAIBHOM YCIyrM IOAAHO B
COOTBETCTBUM ¢ MH(POpPMAILMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYyHUIIMITAIBHOMN
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecriyOnukanckom nopraiie.

2.9. Ilopsinok, pa3mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI WJIM UHON
JIaThl, B3UMAEMOH 3a MPEI0CTABICHUE MYHUITUIIAIbHON YCITYTH

MyHununanbHas yciryra npe1ocTaBiseTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. IlepedeHs yciyr, KOTOpbIE SABISIOTCS HEOOXOAUMBIMU U 00513aTEILHBIMU JIJISI
MPEAOCTaBICHUS MYHUITUTIATLHON YCIYTH U IPEAOCTABISAIOTCS OpraHU3allusIMu U
YIIOJITHOMOUYEHHBIMHM B COOTBETCTBHUHM C 3aKOHOJIaTeNbcTBOM Poccutickoit deneparnu
AKCHEPTAMU, YYAaCTBYIOIIMMH B MIPEAOCTABICHUN MYHULIMNIATBLHON YCIIyTH

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIBbHBIX YCIYT HC Tpe6yeTC5I.

2.11. Ilopsaok, pa3Mep U OCHOBaHUS B3UMAHUS IJ1aThl 32 IPEJOCTABICHUE YCIIYT,
KOTOpBIE SIBJISIOTCS HEOOXOJUMBIMU U 0053aTE€IbHBIMU IS TPEIOCTABIICHUS
MYHUIUTNIATBHON YCIIYTH, BKIIIOUask HH(POPMALIMIO O METOJIUKE pacyeTa pazMepa TaKkou
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcuManbHBIA CPOK OKUIAHUS B OUEPEIH TPH MTOAade 3ampoca o
MPEIOCTaBICHUN MYHHUITUTIATBHOU YCIIYTH, YCIIYTH, PEIOCTABISAEMON OpraHn3aIlueH,
Y4acTBYIOIIEH B MPEOCTABICHIUN MYHUIIUITAIGHON YCIyTH, U TIPU MTOTYYECHUU
pe3ysbTaTa MpeOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuaHus py Mo1aue 3asBJICHUS HA OJYYEHUE MYHUIUIIAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpn mony4yeHuu pe3yibTaTa MPEAOCTABICHHUS MYyHULMIAIBHOW YCIyrd
MaKCHUMaJIbHBIA CPOK OKUJAHUS B OUE€pPEIN HE JIOJKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMH 3aIIpOca 3asiBUTENS O MIPEIOCTABICHUN
MYHHULUITAJIIBHON YCIIYTU U YCIIYTH, IIPEIOCTABIAEMON OpraHu3aluen, y4acTBYIOIEN B
MPEI0CTABICHUY MyHUIIUTIAIBHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU Qopme
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2.13.1. Ilpu nuunom obOpamennu B M®I] B neHb nojgauu 3asiBICHUS 3aABUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpalinuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3aBJICHUE OTIPABJICHO, U 1aTOW MOJA4YM 3asIBJICHUS.

2.13.2. [Tpu HaIpaBJICHUU 3asIBIICHUS MOCPEJICTBOM, Enunoro,
PecnyGnukanckoro mopraina 3asBUTEINb B JACHb MMOJa4M 3asBJICHUS MOJIyYaeT B JIMYHOM
kabunere EnmHoro, PecnyOnukaHckoro mopTajia W MO DJIEKTPOHHOM ModTe
YBEIOMJICHHE, TOATBEPXKAAIOIIEE, YTO 3asBICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAOTCSl PETUCTPALMOHHBIN HOMED M J1aTa MOJa4yu 3asIBJICHUS.

2.13.3. [lpu nuuHoMm oOpamieHnu B lcmonkoM B J€Hb MOJaYd 3asiBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM Mcrnosikoma 3asBUTENIO BBLAAETCSA paclucKa
13 aBTOMATU3UPOBAHHOW MH(GOPMAIIMOHHON CHCTEMBI, IPETHA3HAYCHHOW /I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, IaTOU
MOJ[a4M 3asBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyTa, K 3ajly 0’KHJaHusl, MECTaM I 3alI0JHEHHUS 3alIpOCOB O NPENOCTaBICHUN
MYHUIUNIATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM C 00pa3liaMu UX 3al0JHEHUS U
HEepeYHEM IOKYMEHTOB, HEOOXOAUMBIX JUIs [IPEIOCTABICHUS KaXKIOW MyHHUIIUIIAIbHON
YCIIyTH, pa3MEIEHUIO U OPOPMIICHUIO BU3YaIbHON, TEKCTOBON U MYJIbTUMEIUNHON
UH(pOpPMaIMKU O MOPSAJKE IPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CIIEUEHHIO
JOCTYIHOCTH /111 THBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIbCTBOM U 3aKOHOaTeNbcTBOM PecnyOmnuku TatapcTan o conuanbHOR
3aIATE NHBAJINJOB

2.14.1. IlpenocraBineHne MyHUIHUNAIBHON YCIYTH OCYLIECTBIIAETCS B 3JAHUAX U
MOMENICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOM
MOKaPOTYLIEHHUS.

Mecta mnpuemMa 3asBuTeNied OO0OPYIyIOTCS HEOOXoaAuMou MeOenbro s
oopMIIeHUsI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B coorBercTBUM ¢ 3aKkOHOAATeNbcTBOM Poccuiickoit depepauun o
COIMAIbHOW 3alllUTe WHBAJUIAOB B LENSAX OCCHPEMSITCTBEHHOTO JOCTyMa K MECTy
PEIOCTaBICHUSI MyHUITUTIATHHON YCIYTH 00€CIIeYMBACTCS:

1) obecmeunBaeTcss OCCHNPEMSATCTBEHHBIA JOCTYH HHBAJIUAOB K MECTY
PENOCTABICHUSI MYHHUIIMNAIBHOU yciyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIIECHUS U
MepEMEILICHHE B UX Mpeiesiax);

2) BU3yajbHasl, TEKCTOBas U MyJbTHMEIUiTHAsS HH(DOPMAIIUI O TOPSIIKE
OPEeIOCTaBICHUS MYHUUMIAIBHON YCIyrd pa3Meliaercss B YAOOHBIX IS
3asBUTENIEM MECTax, B TOM YHCIE C YYETOM OIPAaHMYEHHBIX BO3MOXXHOCTEU
VWHBAJINJIOB;

3) COMpOBOXICHHE WHBAIHWIOB, HMCIONIMX CTOMKHE paccTpOMCTBa
(YHKUMU 3pEHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHS TI0 TEPPUTOPHH, HA
KOTOPOW PACMOJIOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOM © TPAHCIOPTHOU
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UH(DPACTPYKTYp, BXOJIa B TaKMEe OOBEKTHI M BhIXOAA M3 HUX, MMOCATKA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCIOJb30BAHUEM KPECIa-KOJSACKU;

5) mamrexkamee — pasMelicHHEe ~— OOOpYJOBaHWUS W HOCUTENCH
nH(popMaIuu, HEOOXOIUMBIX Il Oo0ecreueHus: OCCHpPEemsITCTBEHHOTO JO0CTyIa
WHBAJIUOB K YCITyTaM C y4eTOM OTPaHUYCHUI UX KUZHEIEATeIbHOCTH;

6) nyOnupoBaHMe HEOOXOMUMOW JIII HMHBAJIMIOB 3BYKOBOH U
3pUTENIbHOM WH(OpMaIMKM, a TaKXe HAAMUCEH, 3HAKOB W HMHOM TEKCTOBOM M
rpaguueckol HMH(pOpMAlUU 3HAKaMH, BBITIOJIHEHHBIMU PEbePHO-TOUYCUHBIM
mpudTom bpaiins;

7) IOMyCK CypAOIepeBOIIMKA U TH(IOCYPIOTICPEBOAUNKA;

8) momyck  CcOOaKHW-IPOBOJHWMKA  MPH  HAIMYAKA  JIOKYMEHTA,
MOATBEPKIAIONIETO €€ CIeUalbHOe OOyYeHHE W BBIJABaeMoro 1mo ¢opme W B
MOPSAKE, KOTOPbIE YCTAaHOBJIEHBI MTPUKa30M MUHHCTEPCTBA TPYyAa U COIMATBHOMN
3ammThl Poccuiickoit @enepamnu ot 22.06.2015 Ne 386H «OO0 yTBEpKIAeHUU
dbopMBI  TOKYMEHTa, MOJTBEPKIAIOMIETO CIHEHUATBHOE O00yueHHE COOaKu-
MPOBOAHUKA, U TIOPSAJIKA €r0 BbIIAYN».

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISCTCS MPEIOCTABICHUE MYHUIIUIAIBHON YCIyTH, U
CPEACTB, MCIHOJIB3YEMBIX IPU NPEAOCTABICHUHM MYHULUNAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B MNoOAnyHKrax | — 4 nynkra 2.14.2. agMUHHUCTPATHUBHOIO pETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpEJCTBAM, BBEJCHHBIM B DJKCIUTyaTallUl0 WIU
MPOLIEIIINM MOJIEPHU3ALUIO, pEKOHCTPYKIMIO nociie 1 utons 2016 roxa.

2.15. Tloka3aTenu OCTYIMHOCTH M KaueCTBAa MYHUIIUTIATBHON YCIYTH, B TOM YHCJIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asIBUTENS C TOJKHOCTHBIMU JIMLAMH [IPU
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIYTH U UX TIPOJOJIKUTENBHOCTh, BO3MOKHOCTh
NOJIy4eHUs] THPOPMALIMK O XOJ€ NPEIOCTaBICHUS MyHULIMIAIBHON YCIyTH, B TOM
YHUCJIE C UCTIOIb30BaHNEM HUH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXHOCTb JINOO HEBO3MOKHOCTb MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJIbHOM LIEHTPE MPEAOCTABICHUS IOCYIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHBHOM
NIOJIpa3/IEJIEHUHU OpraHa UCIIOJHUTEIBHO PACIIOPAIUTEIBHOTO OpraHa MECTHOTO
caMOyTpaBJIeHUs], 110 BIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBIN IPUHIIHUI),
MOCPEACTBOM 3aIlpoca O MPEeIOCTaBICHUN HECKOJIBKUX FOCY1apCTBEHHBIX U (MIIN)
MYHHIMIAIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX IIEHTPaX MPeI0CTaBICHUS
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT, IPEYCMOTPEHHOr0 cTaTheil 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIH 3a1poc)

2.15.1. Tloka3aremsiMu JOCTYIHOCTH IPEIOCTABICHHUS MYHHUIMNAIBHON YCIYTH
SBJISIFOTCSL:

PacnoIOKEHHOCTh MTOMEIICHHS], B KOTOPOM BEAETCS MPHUEM, Bbljaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOJMMOIro KOJMYECTBA CIIELUAJINCTOB, a TaKXKe IMOMEILECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;
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HAJIMYUE HCcYeplnbIBaoniel uHpopmanmuu o crocobax, MOPSAKE M CpPOKax
MPEIOCTABICHUSI MYHUIIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX CTeHAaX, EauHOM
nopraie, Pecny0irkanckom mopraie, opuiuaibHOM caiiTe MyHHUIUITATLHOTO paiioHa;

OKa3aHHE IOMOIIM WHBaJUAaM B IMPEOJIOJICHHMH 0apbepoB, MEIIAOIMINX
MOJIYYEHHUIO UMHU YCIYT HapaBHE C APYTUMU JULAMH.

2.15.2. TlokazarensMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTU
SABJISTFOTCSL:

1) cobmoicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOuIroIeHHEe CPOKa TOJTYUCHHUS pe3ysibTaTa MyHHUIIMIIAIbHOMN YCITyTH;

3) orcyTcTBUE OOOCHOBAHHBIX JKaJ00 Ha HAPYIICHUS aJIMHUHHCTPATUBHOTO
peraameHTa, coBeplieHHbIe paboTHHKaMmu Mcrnonkoma;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTENSI C JOJDKHOCTHRIMU JviiaMu (0e3 ydera
KOHCYJIbTALN):

B3auMoelicTBUe 3agBUTENs C paboTHukamu HMcnonkoma wimm MOIl npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIETCS OJIWH pa3 IIpHU
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B CiIy4ae HEOOXOJMMOCTH IMOJYYEHUs pe3yibTara MNpelOCTaBICHUS
MyHHIUNANBHOU yeiyru B Mcnonkome nnu M®I] B dhopme sx3emIuIsipa 2IeKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS. € JOJDKHOCTHBIMU
JULAMH TIPU MPEIOCTABICHUN MyHULIMIIAIIBHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTH KAYECTBO MPEIOCTABICHUS MYHULMIIAIBHON YCIyTH
C TMOMOILBIO YCTPOMCTB MOABMXHOM paguoTeIe(OHHON CBSI3U, C HCIOJIB30BAHUEM
Enunoro, PecnnyOnukanckoro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBiICHUS MYHMIIUNAIBLHON YCIYTd MOXKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JIMYHOM KabuHere Ha EnuHoM mnopraie,
Pecnybnukanckom noprane, B Ucnonkome, MOII.

2.15.4. IlpenocrtaBieHre MYHUIMIAIBHOM YCIYyTd OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
(akTHueckoro npoxkuBaHus (mpeObiBaHusA) Ha TeppuTopun Pecniydnuku TaTapctaH 1o
AKCTEPPUTOPUATBHOMY IIPUHLIUITY.

MyHununansHas ycayra B COCTaBe KOMIIEKCHOTO 3alpOca HE IIPEIOCTaBIISETCS.

2.16. Unble TpeOOBaHMs, B TOM YHUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHIIMIIAJIBHON YCIYTU M0 SKCTEPPUTOPUATBHOMY MIPUHIIMITY (B ClTy4yae, ecliu
MYHMIIMIIAJIbHAS YCIIyTra MPeA0CTaBIseTCs 110 SKCTEPPUTOPUATILHOMY IPUHLIUITY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMN (hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYyTd B DJIEKTPOHHOU (opme
3asBUTEJNb BIIPABE:

1) nonmyunth wuHGpOPMAIMIO O TOPSAKE U  CPOKaxX IMPEIOCTaBICHHUS
MYHUIIMNAIBHOW YCIYyIH, pa3MmelleHHylo Ha Eaunom mnoprane, PecnyOnukaHckom
opTase;
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2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHUIIUIIAIBHONW YCIYyTH W WHBIS
JIOKYMEHTBI, HEOOXOIUMBbIEC JIJIsl TPEOCTABICHUSI MyHUITUTIAIbHON YCIYTH, B TOM YHUCIIC
JOKYMEHTBI ¥ WH(POPMAIIHIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoiyib3oBanueM Exunoro, PecyOnukanckoro nopraia;

3) MOJIydUuTh CBEJCHHMS O XOJIC BBIMOJHEHUS 3asABJICHUN O TNPEIOCTaBICHUH
MYHUITUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON yCIyrd B Qopme
AIEKTPOHHOIO TOKYMEHTA;

6) monath skano0y Ha pemieHue U jaeicTBre (Oe3eiicTBre) Mcmonkoma, a Takke
€ro JOJKHOCTHBIX JIMIl, MYHUIUNAIBHBIX CIyXallluX nocpencTBoM EmuHoro,
PecnyOnnkanckoro rnopTasna, noprana denepanbHOR roCyJapCTBEHHOU
MH(POPMAITMOHHOMN CUCTEMBI, 0OeCTIieunBaroIel mpoiecc 10cyaeOHOoro (BHECY1€0HOTO0)
o0KaJloBaHWsl  pemieHu U  JedcTBuil  (0e3lC€MCTBUS), COBEPIICHHBIX  MpPHU
MPEJOCTaBICHUH  TOCYJAPCTBEHHBIX M MYHMIMIAIBHBIX  YCIYT  OpraHamu,
MPEOCTABISIONIMMY FOCY/IapCTBEHHBIE U MYHULIMTIAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JIMLAMH, TOCYIAPCTBEHHBIMUA U MYHUIIUIATBHBIMU CIYKAIIUMHU.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYIIECTBISIETCS MOCPEICTBOM 3aIlOJHEHUS
ANeKTpoHHOM dopmbl 3asBienuss Ha Egunom, PecnyOnukanckom moprane 6e3
HEO0OXOIUMOCTH JOTMOTHUTEILHON TI0/1auy 3asBJICHHS B KaKOW-THO0 UHOM (hopMme.

2.16.3. IIpu popMupoBaHUU 3agBICHUS 0OCCIICYHUBACTCSI:

1) BO3MOYKHOCTH KOTIMPOBAHHUS W COXPAHCHHS 3asABJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJIHCHHS HECKOJIBKMMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(GopMbl 3asBJICHHUS TPU OOpalEHUH 3a YCIyraMu, MpEAnoJiaralolliMy HalpaBJICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIC KOIUHU IJICKTPOHHOU (POpPMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOpMY 3asBJICHUS 3HAUCHHUI B
00011 MOMEHT TI0 KEJIAHUIO TTOJIH30BATENSI, B TOM YHUCJIE MPU BO3HUKHOBEHUH OIIUOOK
BBOJIa M BO3BpATE JIJIs MIOBTOPHOTO BBOJIa 3HAUCHUI B DJIEKTPOHHYIO (JOPMY 3asBICHHUS;

5) 3amonHeHWe TMoOJiel BJIEKTPOHHOW (OPMBI 3asiBJIICHUS JO Hadalda BBOJA
CBEJCHUM 3asgBUTEJIEM C MCIIOJb30BAaHUEM CBeJleHUHM, pa3menieHHbiXx B ECHA, u
CBeJleHWH, omyOmuKoBaHHBIX Ha EmmaoMm, PecnyOnukanckom mopraie, B 4YacTH,
Kacarolieicsi CBEICHMM, OTCYTCTBYIOIIUX B €IMHOW CHCTeME UACHTUPUKAINA U
ayTeHTU(PUKALINH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 ITAarloB 3aIllOJHEHHS DJICKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTepH, paHee BBEACHHOW HHPOpMaInK;

7) BO3MOXKHOCTH JIOCTYIa 3asABUTEIS K paHee IMOJaHHBIM WM 3asSBJICHHIM B
TEUEHHUE HEe MEHEE OJHOTO Iojla, a TaKKEe YaCTUYHO C(OOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEUYCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneil Ha npueMm B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpenctBoM Exqunoro, Peciy6imkanckoro noprana, TenedoHa KoHTakT-1ieHTpa MOII,
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3asiBUTEINIO MPEIOCTABIISAECTCS BO3MOKHOCTD 3alMCH Ha JIIOOble CBOOOIHBIC AJIS
npueMa JaTy ¥ BpeMs B Ipejeiax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHATLHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO ATy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS ITOU
JaThl.

JIist  OCylIeCTBIEHMsI NPEIBAPUTEIBHOM 3amucu  nocpenctsoM  Exunoro,
PecnyOnmkaHckoro moprana 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpallliBacMble
CUCTEMOM TaHHBIE, B TOM YHUCIIE:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYHUH);

HOMep TeneoHa;

aJipec NEKTPOHHOM NOYTHI (110 JKEJAHUIO);

XKeIaeMylo 1aTy U Bpems Ipuema.

B ciiydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPHIE COOOUIWJI 3asBHUTENb IpHU
MPEABAPUTEILHON 3alMCH, JTOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JHUYHOM
npueMe, NpeBapuTeNIbHAas 3alUCh AaHHYJIHPYETCS.

[Ipn ocyliecTBIEHUN NPEIBAPUTEIBLHON 3alKMCH 3asBUTEN0 OOECreYnBaeTCs
BO3MOKHOCTh pacleydararb TaJOH-TIOATBEpXkAeHUE. B ciydae, ecnu 3asBUTENb
COOOIUT aJpec AJIEKTPOHHOM MOYThHl, HAa YKa3aHHBIM aJpec TakKe HallpaBisieTcs
uHpopMausl O TMOATBEPKICHUU NPEIBAPUTEIBHOW 3alHUCU C YKa3aHUEM J1aThl,
BPEMEHU U MECTa IpHUemMa.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3allUCU 3asBUTENb B 00sA3aTEIbHOM
nopsiake HHGOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€ro HEsBKM I10 HCTEUEHNHU |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU MpHUEMA.

3asBUTENb B II000€ BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX JACHCTBUM, KpoMe
MPOXOXKJICHUS UJICHTU(DHUKAIMK U ayTeHTU(UKALMK B COOTBETCTBUHM C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoit ®Penepannu, ykazaHWs LEIUd IPUEMA, a TaKkKe
MPEJIOCTABIICHUSI CBEICHUI, HEOOXOAUMBIX JUIsl pacyeTa JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIA HEOOXOANUMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. CocraB, nocj1e10BATEJIbHOCTH M CPOKH BbINOJIHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe00OBaHus K MOPSJAKY UX BbINOJHEHNSI, B TOM YHCJIe 0COO€HHOCTH
BbITNIOJIHEHUS A/IMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOHU (popMme, a TaKKe

0C00EHHOCTH BBINOJIHEHNS] AAMUHUCTPATUBHBIX MPOLEaAypP B
MHOIO()YHKUMOHAJIBbHBIX LIeHTPax. BapuaHThI Npe1ocTaBjaeHUss MyHHUIIUNIAJIbHOI
YCJIYTd, BKJIKYAKUHE MOPAA0K NMPEA0CTABICHUS YKA3AHHBIX YCJIYT 0TAeJIbHbIM

KaTeropusiM 3asiBuTesieil, 00beJMHEHHbIX 00IIIUMH IPU3HAKAMHU, B TOM YHUCJI€E B
OTHOILIIEHUM Pe3yJIbTaTa MYHUIIUNIAJIBbHOMN YCJIYT'H, 32 MOJy4YeHHUEM KOTOPOT0 OHU
o0paTWJINCh

3.1. Onucanue nocaea0BaTeIbHOCTU ACHCTBUIN IPU NMPEAOCTABICHUN
MYHHULUITAJIBHON yCIIyTU
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3.1.1. IlpegocraBneHre MyHHUIMIIAILHOW yCIyTHd BKIIIOYAET B ce0sl ClEAyIoNne
aAMUHUCTPATUBHBIE MTPOLIETYPBHIL:

1) KOHCYJBTHPOBAHUE 3ASBUTEIIS;

2) IpUHATHE H PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM;

3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allPOCOB B OpPraHbl, YYacTBYIOIIHE B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH;

4) MoATOTOBKA pe3yNibTaTa MyHHIIMTIAIBHON YCIYTH;

5) BbI1ava (HampaBiieHNUE) 3asBUTEIIO PE3yJIbTaTa MyHHIIMIATBHON YCITYTH;

6) ucrnpapieHNE TEXHUYECKHUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTAllUN 3aIBUTEIIIO

3.2.1. OcHoBaHMEM Hayajla BBHINIOJHEHUS aJMHUHUACTPATUBHOM MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl 1O BOMNPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHHUIUMTAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHOMN MIPOLIEAYPHI, SIBISETCS:

npu obpamienuu 3asButens B MOL] — paborauk MOI];

npu oOpamieHun 3assurens B Mcmoinkom — cekpertapp Mcnonkoma (manee -
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJBTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCA 3a KOHCYJIbTALIMEW O MOPSAJIKE M CpOKax
NPENIOCTaBICHUS MYHULMUNAIBbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy H
3JIEKTPOHHOM TOYTE.

PabotHuk M®IL[ koHCYapTHUpYET 3asBUTEJNA, B TOM YHCIE MO COCTaBy, Qopme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BOMPOCAM IS MOTYYEHUs MyHUIIMITAIbHON
YCIYTH.

3asgBUTENh MOXKET TOJYYUTh HH(POpPMALMIO O TMOPSAKE MPEeNOCTaBICHUS
MYHULMTNIATBHON ycyru Ha oduiansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
KOHCYJIbTAllUsI 1O COCTaBy, (opme mNpeAcTaBiIseMOl JOKYMEHTAllMM U JApYyruM
BOMpOCcaM, HeOOXOIUMBIM ISl TIOJTY4EHHSI MyHUIIUIATIBbHOM YCIIYTH.

3.2.3. 3asBuTEnb BIpaBe 00patuthes B Mcmonkom mo tenedoHy U SJIEKTPOHHOU
MouTe, a TaKXke MOJIyYuTh KOHCyJlbTauuio Ha Enunom, PecnyOnmkanckoM mnopTaie,
caiite Mcnoskoma O MOPAIKE M CPOKax MPEAOCTABIEHUS MYHMIIUMIIAJIBHOM YCIYTH, B
TOM YHUCJE MO0 COCTaBy, (hopme MpeAcTaBiIsieMOll TOKYMEHTAlMU U JPYTMM BOIpOCam
JUTSI TIOJTyY€HUS MyHULUMIIAIBbHON YCIyTH.

JIOJDKHOCTHOE  JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HHPOPMUPYET
3asBUTESI B COOTBETCTBUM C TpeOoBaHUAMM NyHKTa 1.3.4 aaMUHUCTPATUBHOTO
periamMeHTa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX paboumX AHEW CO THS MOCTYIUICHUSI OOpalleHusl.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCH:
KOHCYJbTAllMM IO COCTaBy, (OpMe TMPEACTABIAEMON JTOKYMEHTAlUU U JIPYTHM
BOITPOCAM, HEOOXOAMUMBIM JIJISl OJTYYEHHS] MyHULIMITAJIbHOM YCITYTH.

3.3. IlpunsiTHE U PACCMOTPEHHUE KOMILIEKTA IOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIA MPENOCTABICHUS MYHHUIMIIAJBHON YCIYyTH 4epe3
M®II v ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (npeacTaBuTeNb 3asBUTeNs1) oopamaerca B M®I] ¢ 3anmpocom
O TMPEJOCTaBJICHUM MYHUIIMIAIBLHON YCIYIM W TPEACTaBISCT JOKYMEHTBHI B
COOTBETCTBHUHM C IYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAHUSM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3aIoJHSET IEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IpU  M[PEJOCTABICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeT noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IpeICTaBICHHbIE B AJIEKTPOHHON (Qopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE
NEN0;

BO3BpalaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIlleHHsI 3asIBUTEIIS.

Pe3ynbraTaMu BBINOJIHEHUSI AIMUHUCTPATUBHBIX HNPOLEIYP SBISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnser mNakeT [TOKYMEHTOB, TPUHATHIX OT
3asiBUTENS B MICIIONIKOM B 2JIEKTpOHHOM (hopMe (B COCTaBE MAKETOB JICKTPOHHBIX JI€TT) B
T€YEeHUE OJHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENSI B CTPYKTYpHOE
noapasaesneaue MOLI.

Pe3ynbTaTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: 3asBJICHHUE
U TIAKeT JJOKYMEHTOB (JIEKTPOHHOE JIeJI0), HalpaBieHHble B MCoaKoM, TOCpeaCcTBOM
CHUCTEMBI JIEKTPOHHOI'O B3aUMOICHCTBUSI.

3.3.2. IlpueM OOKYMEHTOB MJisi MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTU B
aeKTpoHHOM (hopme uepe3 Exunsiii, Pecrrybnukanckuii moprai.



20

3.3.2.1. 3asgBuTenp AN MOAAYU 3aSBICHUS B DJIEKTPOHHON (hOpMe BBIMOJIHSET
CIEIYIOIINE NEUCTBHUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (GopMy OBJIEKTPOHHOTO  3asiBJICHUS, BKIIOYAIOIIYI0 CBEJICHUS,
HE0OX0IUMbIE U 00s3aTeNbHbBIC ISl PEJOCTABICHHUS] MYHULIUTTAIbHON YCITYTH;

NPUKPEIUISIET JIOKYMEHThI B SJEKTPOHHOW (hOopMe WM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUA (ITPU HEOOXOIUMOCTH);

NOATBEPKIaeT (HaKT O3HAKOMJICHUSI U COIVIACHUSI C YCIOBUSIMU M TIOPSJIKOM
NPEIOCTaBICHUS MYHMUIIMIAIBHONW YCIYTrd B 3JEKTPOHHOU ¢opme (ycTaHABIMBAECT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3IEKTPOHHOTO 3asIBICHHUS );

NOATBEPKIAET  JOCTOBEPHOCTh  COOOLIEHHBIX CBENCHHHA  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMOJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpME 3JIEKTPOHHOTO 3asiBJICHHUS);

AJIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUHM C TpeOOBaHUAMHU
IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3as1BJICHUSI.

dopmarHo-JI0THYECKasi MpoBEpKa CHOPMUPOBAHHOTO 3alpoca OCYLIECTBIISETCA
€IMHBIM TIOPTAJIOM aBTOMAaTHMYECKH Ha OCHOBaHMM TpPEOOBAHUMU, ONpEeNieMbIX
OpraHoM (OpraHu3anuei), B MPOLIECCE 3aNOIHEHUS 3asBUTENIEM KaXKIOro U3 IOJIeH
AJIeKTPOHHOM (opmbl 3ampoca. [lpu BBIABIEHUM €AMHBIM TOPTAIOM HEKOPPEKTHO
3alIOJIHEHHOTO TMOJs 3JEKTPOHHOM (opMbl 3ampoca 3asBUTEIb YBEIOMIISIETCS O
XapakTepe BBISIBJICHHOM OIIMOKM W TOPSAKE €€ YCTPAHEHHsS IOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPECTBEHHO B JJIEKTPOHHOU (opme 3ampoca.
AIMUHUCTpaTUBHBIE  NPOLEAYpPbI,  YCTAHABIMBAEMbIE  HACTOSAIIUM  IYHKTOM,
BBINIOJIHAIOTCS B JIEHb OOpallleHus 3asBUTENA. AJMUHUCTPATUBHBIE MPOLIEIYPHI,
yCTaHaBJIMBAEMbI€ HACTOSIIIIUM ITYHKTOM, BBITIOJIHAIOTCS B IEHb OOpAICHUS 3asiBUTEIIS.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
AJNIEKTPOHHOE JEJI0, HAIPaBJICHHOE B VICIOIKOM MOCPENCTBOM CHCTEMBI JIEKTPOHHOTO
B3aUMOJICUCTBHUSI.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKYMEHTOB VcoakoMoMm.

3.3.3.1. OcHOoBaHuMEM Hauaja BBIIIOJIHEHUS AJIMHUHUCTPATUBHON MPOIEAYPHI
ABIIIETCS TOCTYIUIGHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
peI0CTaBIECHUSI MyHUIIUTIATBHOU YCIIYTH.

JOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS cekpeTaph Mcnonkoma nanee - 10HKHOCTHOE
JIU10, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B CIIy4yae
oOparieHus 3asaBUTeN ¢ 3asBjaeHueM B Mcnonkom:

oIpenenseT npeaMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS;
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MPOBOAUT NPOBEPKY MOJHOMOYMUH JUIA, TOJAAIOIIETO TOKYMEHTHIL;

MIPOBOJUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEeOOBAaHWSM, yKa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOIO  pErJaMeHTa,  MPOBEPKY  COOTBETCTBUSA
MPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHMSIM  (HaJIexKallee
oopMIIeHHE KOIMUM JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHHUN);

3aMoJHSET  AJCKTPOHHYIO  (QopMy  3asBI€HHS B  aBTOMATU3UPOBAHHOU
UH(OPMAIITMOHHOW CHUCTEME, TMPEJHA3HAYEHHON JUIS OKa3aHUsS TOCY/IapCTBEHHBIX H
MYHULATIAIBHBIX YCIIYT;

IpyU  T[PEOOCTAaBICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aIMUHUCTPATHBHOTO  pErJlaMeHTa Ha  OyMa)XHOM  HOCHTENE,  OCYIICCTBIISIET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacrieuaTbIBacT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOAMKUCAHUE;

MoCJIe MOANKUCAHUs CKAHUPYET MOAMUCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO HH(POpMAITMOHHYTIO CUCTEMY,
MpeHA3HAYCHHYIO IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (OpMe WM JJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETI0;

BO3BpAIllAE€T TOJMUCAHHOE 3asiBICHHE M OPUTHMHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBAHM I OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMYUU
MPENATCTBUN JJIsI IpYeMa 3asiBJICHHUS U BO3BpaIllaeT €My JIOKYMEHThI C OOBSICHEHUEM
COJICp>KaHUS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHO€ U0, OTBETCTBEHHOE 3a MNPUEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATypOU JEN U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT IMIOCTYNUBILIHNE BJIEKTPOHHbIE Jela, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSICT COONIOJICHUE YCIOBUM JICMCTBUTEIBHOCTH DJISKTPOHHOM ITOIMCH,
nmocpencTBoM obpareHuss k Egunomy mopTany (B ciiydae, €ClU  3asiBUTEIEM

[IPECTABIICHBI JJIEKTPOHHBIC JIOKYMEHTHI, MIOAITUCAHHBIE YCUJIIEHHOMN
KBTU(PHUIIUPOBAHHON AJIIEKTPOHHOMN MOJIHUCHIO).
ITpu HAINYUHU OCHOBaHUM, PEAYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJIaMEeHTa, MOATrOTaBJIMBAET MPOCKT pelieHuss 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

B cnydae, ecnu B pe3yibTaTe NPOBEPKH YCHJIEHHON KBAIM(PUIUPOBAHHON
AJIEKTPOHHON TOJMKWCH BBISBIGHO HECOOJIOJCHUE YCIOBUM €€ JCHCTBUTEIHHOCTH,
MPOEKT pemieHusi 00 OTKasze MOJDKEH colepkaTh MyHKTHI cTaThu 11 demepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHIM OCHOBAHUEM JJISl €r0 IPUHSTHS.
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[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEAOCTaBIICHUs MYHULUIIAJBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3a (B ciydae,
€CIM OCHOBaHMS [UIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HApPYLIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM JOKyMEHTaM, OCHOBAaHHUS JUIsl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(OpMalMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpManuu,
CBEJICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpXKAT HEIOCTOBEPHbIE U  (WIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPeOOBaHUIN),
HAIIPaBJISIETCSl HA COIJIaCOBAaHUE B YCTAaHOBJIICHHOM IIOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CoryacoBaHue TMpOEKTa pElIeHHs 00 OTKa3e B NPHEME JIOKYMEHTOB,
HEOOXOAMMBIX I MPEJOCTABICHHUS MYHHIMNAIBHOW YCIYI'H, OCYIIECTBIIIETCS B
MOPSAKE, IPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAIMAHUCTPATUBHOI'O PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMWHHCTPAaTHMBHOTO PErVIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJTHOTO pabOYero JHs CO AHS
MOCTYIJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJAOMJICHHE O IOCTYIUICHUM 3asBJICHUSA, COJEPKAIEe BXOIAIIMN PEruCTPallMOHHbBIN
HOMEp 3asBJICHUS, ATy MOJIyuYeHUs 3asBJICHUS, NEpeueHb HauMEHOBaHWI (haiiioB,
IPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJY4YEHHUs PE3yJIbTaTa MYHHULMIIAIBHON
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PETJAaMEHTa, NpPU HAIMYUA TEXHUYECKOHM BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHON NJii OKa3aHWsl TOCYJApCTBEHHBIX U
MYHUIUTNIATBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUMBHBIE NPOLEAYPbI, YCTAHABIMBAEMbIE MYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OAHOTO paboyero JHs co
JTHSI IOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy BBIIOJIHEHHS AIMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS: TPUHITHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIU MPOEKT pelleHus 00 OTKa3e B IpHUEMeE
JOKYMEHTOB, HEOOXOJIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpapyieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YH4aCTBYIOIIUE B
MIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYyTH

3.4.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCSl TOJY4YEHUE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHUE AJAMUHUCTPATUBHOM MPOLIEIYpPbl, OT JOKHOCTHOTO JiMla (paboTHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS JJOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aMUHUCTPATUBHOM  TpoLENypbl, sBiIsieTcs cekpeTapb Mcmonkoma nanee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).
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3.4.2. JIOMKHOCTHOE JTUL0, OTBETCTBEHHOE 3a HAIPABIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (opMHUpPYeT W HAMpaBisieT B AIEKTPOHHOW (POpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEHCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O MPEIOCTaBICHUU JOKYMEHTOB U
CBEJCHMH, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOTO pETJIaMEHTA.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBACMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb IPUHATHS 3asIBICHUS HA PACCMOTPEHUE.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
HalpaBJieHHbIE B OpraHbl BJAacTU U (WIM) IOABEIOMCTBEHHBIE OpraHaM BJacTU
OpraHM3alMH 3apOCHI.

3.4.3. CnenaiucTel  MOCTAaBIIMKOB  JIAHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO B3aMMOJCHCTBUS,
MPEAOCTABISAIOT 3alpalluBaeMble JTOKYMEHThl (MH(GOpMAaIMIO) WM HaNpaBISIOT
YBEJIOMJICHUSI 00 OTCYTCTBHM JIOKyMEHTa W (Wjii) MHGOpMalUKM, HEOOXOAUMBIX s
MPEA0CTABICHUS MyHULIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AIMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHSIFOTCSL B TEUYEHHE TpeX JHEH CO JHSA NOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3arpoca B OpraH WM OpraHU3alfio, NPeJOCTaBIAIOIINE JOKYMEHT W HH(OpMalHuio,
€CJIM MHBIC CPOKH MOJATOTOBKHM M HANPABIICHHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIIpocC
HE YCTaHOBJIEHbI (eAepalbHBIMU 3aKOHAaMHM, MpaBoBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoit @enepanunl U NPUHATHIMU B COOTBETCTBUM C (peepalbHBIMU 3aKOHAMHU
HOpMaTUBHBIMHU IIPaBOBbIMU akTamMu PecnyOnnku TaTapcras.

PesynpraTaMy  BBINOJHEHUS  aJMUHUCTPATHBHBIX  IPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBIE JJIs MPEAOCTABICHUS MyHULUMIIAIBHON YCIyTH,
100 yBeOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HampaBJIEHUE MEXBEOMCTBEHHBIX 3alPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHUSL  JIOKYMEHTBhI (CBEIIEHHA), HEOOXOIMMBbIE Il MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, JTU00 yBeJOMJIEHHE 00 OTKa3e IMpU OTCYTCTBHM JOKYMEHTa U
(wm) uadopmanuy;

npu HaJIUYUH OCHOBAaHMI, IIPELYCMOTPEHHBIX ITYHKTOM 2.7.1
aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBAE€T IMPOEKT peleHuss 00 OTka3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS MyHHUIIUIIAIbHON yCITyTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX MJis
NPEeIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, C YKa3aHMEM MpPUYMH OTKa3a (B clydae,
€CIM OCHOBaHMWS [JIsi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
PEIOCTaBICHUS MYHUIIMNIATBHOM YCIYT'H, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TAaKUM JOKyMEHTaM, OCHOBAaHHS IUIsl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI  cofiepKaThb HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMaiuwy,
CBEJICHUI), KOTOpbIE HE TIPEJICTABIICHbI, COJAEpPX AT HEJOCTOBEpHblE U (WUJIH)
MIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIIEHBI C HApPYILIEHHEM YCTAaHOBJIEHHBIX TPEOOBAHUI),
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HaIlpaBJIsieTC Ha COTJIACOBAHWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
ANIEKTPOHHOI'0 JOKYMEHTOO0O0pOTA.

CoryacoBaHue TMpOEKTa pElIeHHs 00 OTKa3e B NPHEME JIOKYMEHTOB,
HEOOXOAMMBIX IS MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYI'H, OCYIIECTBIISIETCS B
NOPAJIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMAHHCTPATUBHOIO PETIAMEHTA.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIMM IIyHKTOM,
BBIIIOJIHAIOTCS B JICHb MOJyYEHHUsI CBEICHUN 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMMHHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTC:
JOKYMEHTBI (CBEIEHMSI), HEOOXOAUMBIE ISl TIPEJOCTABIECHUS! MyHULIMIIAIBHON YCIIYyTH,
OpOeKT peuieHuss o0 OTkKa3e B IpPHUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEA0CTABIICHUS MYHULIMIIAJIbHOM YCIYTH.

3.4.5. MWcnonHeHnue mpoieayp, VyKa3aHHbIX B nyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, MpU HaJIMYUA TEXHUYECKOH BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULUIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpalud 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMAUHUCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbpHbBlii CpOK BBIIOJIHEHUS AJMUHUCTPATUBHBIX IPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aAMHUHHCTPATUBHOIO PETJIAMEHTA, COCTABIISIET TPU pabOUUX
THSL.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJECHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEJACHUM), HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIATBHON YCITYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
MpoLEenypbl, sBIAETCS cekperapb Mcnonkoma (majiee - JIOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MOJITOTOBKY pe3yibTaTa NpeJ0CTaBICHUS MyHUIIUIAIbHON YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJjbTara
pPEeAOCTaBICHUS MYHHUIIMTIAJIbHON YCIIYTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIN KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
PEAOCTABICHUS MYHUIIMNIATBLHON YCIIyTH;

MpU BBISIBJICHUM OCHOBAaHWM JUIsi OTKa3a B NPEAOCTABICHUU MYHHUIUIIAIBHOU
YCIIYTY, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJaMEHTa, MOrOTABINBAET
IPOEKT peuieHust 00 0TKa3e B NPeIOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B CJly4ae OTCYTCTBUSI OCHOBAHUU JJISl OTKA3a B MPENOCTABICHUA MYHUIIANIAJIbHON
YCIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO PETJIAMEHTA, I10
UTOTaM  pPAacCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIi  MPEJOCTABJICHUS
MYHUIIMNAIBHOW YCIYTH, TOJATOTABIMBAET MPOEKT pe3yjbTaTa MNPEJOCTABICHHUS
MYHULANIAIBHOM YCIYIM B COOTBETCTBUHM C mnoAmyHkTamu 1 — 3 mnynkra 2.3.1
aIMUHHUCTPATUBHOTO PEIJIAMEHTA;

HampaBJISIET  MOJATOTOBJICHHBIA  MPOEKT  pe3yibTaTa  MPEAOCTABICHUS
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MYHUITUTIAJTFHOW YCIyTH Ha COTJIACOBAHWE B YCTAHOBJICHHOM TOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B TE€YEHUE OJTHOTO Pab0overo JHs.

Pe3ynbraTaMu BBITIOJIHCHHSI aIMHUHHCTPATUBHBIX IPOICAYP SBISIIOTCS: MPOCKT
perieHus 00 0TKa3e B MPEIOCTABICHHH MYHUIIMITAIGHON YCITyTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBaHue | IMOJINUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHHUIIUNAIBHOW  yCIyrd (majmee — TPOCKThI JOKYMEHTOB)  OCYIICCTBIISCTCS
PYKOBOJHTEIIEM CTPYKTYPHOTO TIOJPA3JICICHUS, OTBETCTBEHHOTO 3a IIOATOTOBKY
pe3ynbTaTa MYHHUIMIIAJBHON yCIyru, 3amectureneM Pykoomurtens Hcmonkoma,
PykoBomurenem HMcnonkoma.

[ToaroToBJICHHBIE TIPOEKTHI TOKYMEHTOB, UMEIONINE 3aMEUaHHUs, BO3BPAIIAIOTCS
Ha JOpa0OTKy JHUIly, OTBETCTBEHHOMY 3a TIOJITOTOBKY pe€3yJbTaTa MYHHIIMITAIBHON
yceyru. [locie ycTtpaneHus 3aMedaHUil MPOEKTHI TOKYMEHTOB IOBTOPHO TMEPEIAIOTCS
JUTSI COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBogutenp Oprana mpu pacCMOTPEHHUH IPOCKTOB JTOKYMEHTOB IIPOBEPSET
coOIo/IeHe aIMUHACTPATUBHOTO PETJIaMEHTa JTOJDKHOCTHBIMH JMIiamMu Vcmonkoma B
YaCTH CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEIOBATEIBHOCTU U
MOJIHOTHI, HAJIMYUS COTJIACOBAaHUM YIOTHOMOYEHHBIX JOHKHOCTHBIX juil Mcnonakoma B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuae BbIsSBIEHUS ~ HapylmieHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX TPOLEIYp, UX TOCIEIOBATEIHLHOCTU M TOJHOTHI PyKoBOAMTEND
Hcnonkoma WHUIMUPYET TPUBJICYEHHE K OTBETCTBEHHOCTH JIUI], JOIYCTHUBIIUX
HapyIIEeHUs, B COOTBETCTBUH C ITYHKTOM 4.3 aIMHHHCTPATUBHOTO PETJIAMCHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSFOTCS B TEUCHHE OJTHOTO pabodero JTHS.

Pe3ynpTaTaMy BBITONTHEHHS aJMUHUCTPATHBHBIX MPOICAYP SABJSIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX IS MPEIOCTABICHUS MYHUIIATAILHON
YCIIYTH, pEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHUIIHITAILHON YCIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. HWcnonHeHue Tpoleayp, VYKa3aHHbIX B myHkTtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pPErjaMeHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOJIh30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAITMOHHOW CHUCTEMBI, TMpeAHA3HAYCHHOW Il OKa3aHWs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

MakcumanbHBIA CPOK BBIMIOJTHEHUST aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
NyHKTE 3.5. a IMUHHCTPATUBHOTO PETJIAMEHTA, COCTABISCT OJIUH PaOOYHii ICHb.

3.6. Brinaua (HanpaBiieHKe) 3asIBUTENIO PEe3yJIbTaTa MyHULIUIIAILHON YCIyTH

3.6.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLEAYPHl, JOKYMEHTA, MNOATBEPKIAAIOLIErO IPEIOCTABICHUE
MYHULUIIATBHOU YCIIYTH.
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JIOJDKHOCTHBIM  JTMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE aJIMHHUCTPATUBHOU
MpoLEeNypbl, sABIAETCS cekperapb Mcnonkoma (majiee - JTOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBJICHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJayy (HAalpaBJICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pErucTpall0 U  BHECEHME CBEACHUH O  pe3ysbTare
[PEIOCTABICHUS MYHMIMIAIBHOW YCIYTH B IIOJACHCTEMY BEICHUS JOKYMEHTALMU
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBI, NMPEAHA3HAUYEHHOW JUIsl OKa3aHUs
roCyJapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJIIEHUH, O
pe3yJbTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJpTara peIoCTaBICHUs MyHUIUNAIBHON yciyru Mcnonkome nim B ML

Hcnonnenne  mpouenyp IIpM  HAIAYAM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULIMIATbHBIX YCIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBIMOJHAIOTCS B TEYEHHME OJHOT0 pabodyero JHSA CO JAHS MOJANUCAHUS JIOKYMEHTA,
ABJISAIOLLETOCS pe3yabTaToM IIPEAOCTABIICHUS MYHUIUIAIBHON YCIIyTH,
YIIOJTHOMOYECHHBIM JIOJDKHOCTHBIM oM Mcnonkoma (Hcmomkomom).

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBJIFOTCH:
pasMelIeHue CBEICHUW O pe3ysIbTare IIPEJOCTaBICHUS MYHULUIIAIBHOW YCIyTH B
MHPOPMAIIMOHHBIX CUCTEMaX, MW3BEUICHUE 3asBUTENs (€ro IMpeICTaBUTENS) O
pe3ynbTaTe MPeJOoCTaBICHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0ax €ro MoJy4yeHHUs.

3.6.3. Tlopsamok Bblmaud (HampaBlIeHHWs) pe3ysibTaTa  MNpPEJaOCTaBJICHUS
MYHHUIUMIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnM 3asiBUTENS 3a pe3yJIbTaTOM MYHUIMIAIBHOW YCIyTU B
MOILI, pabotHuk MO®IL] BblIaeT 3asgBUTENIO0 PE3YJIbTAT MYHULMUIAIBHON YCIYrd B
dopme dSK3eMIuIApa INEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurene. Ilo
TpeOOBAHMIO 3afABUTENII BMECTE C SK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NpPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
IyTEM €ro 3alMcy Ha CheMHBIH HOCUTENIb MH(POPMAIUU WM HAIPABJICHUS SK3EMIUISpa
AJIEKTPOHHOI'O JTOKYMEHTA 10 DJIEKTPOHHOMU IoYTe B ajapec 3asBurens. 1Ipu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMALMM WIA HANpPaBIEHUU DK3EMIUISpPAa 3JIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, MO JJIEKTPOHHOM MOYTE MJEHTUYHOCTh TAaKOTO HK3EeMILIIpa
ANIEKTPOHHOTIO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSAETCA YIIOJIHOMOYEHHBIM COTPYJHUKOM C UCITOJIb30BAHUEM YCUJICHHOU
KBUTU(PUIIUPOBAHHON AJIEKTPOHHOMN MOJIHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TOPAJIKE OYEPETHOCTH, B JI€Hb MPUOBITUA 3asBUTENS B CPOKH,
YCTaHOBJIEHHbIE periaaMmeHToM paboTel MOII,
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PesynpTaTaMu BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (PUKCAIUs
dakTa BRIIAYM pe3yJIbTaTa MPEAOCTABICHHUS MyHHIMNanbHOU yciuyru B AUC MOI],
pEe3yJIbTAT MPEIOCTABICHNS MYHHUIIUITAIIBHON YCIYTH, BBIIAHHBIN 3aBUTEITIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 32 PE3yJbTaTOM MYHHIMIIAIBHOW YCIyTH
yepes Enunbii, PecnyOnaukaHCkuii TopTayl 3asgBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKHM HamNpaBisIeTcsl dAJEKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOIIETOCS
pe3yJabTaTOM NPEAOCTABICHUS MYHUUMUIAIBHOW YCIYTH, MOANUCAHHBIA YCHICHHOU
KBTU(PUIIUPOBAHHON 3IEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA
Hcnonkoma (Mcmonkomom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBIMNOJIHSIOTCA B JEHb IMOAINUCAHUS JOKYMEHTA, MOATBEPKIAOMIETO MPENOCTABICHUE
(0TKa3 B MpEeAOCTaBICHNN ) MyHUIIMIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
murioMm Mcnonkoma (Mcrmonkomom).

Pe3ynpraraMu  BBIIOJTHEHHS  QJMHUHUCTPATUBHBIX  MPOLUEAYpP  SABJISIOTCA:
HampaByieHue (TpeAocTaBieHue) ¢ ucnoyib3oBaHueM EnuHoro, PecnyOnukaHCKOro
IopTana 3asBUTENI0 JOKYMEHTA, TOATBEPKAAIOMIETO MPEAOCTABIEHUE MyHULIUITAIBHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH).

3.6.3.3. IIpu oOparnieHnu 3asBUTENS 32 PE3yJbTaTOM MYHUIIMIIAIBLHON yCIyTH B
OpraHn, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJbTaT MYHHIIMNAIbHOU ycnyru. [lo TpeOGoBaHUIO 3asBUTEINS
BMECTE€ C DJK3EMIULIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE eMy
IIPEIOCTABIISACTCS SK3EMILISAP JIEKTPOHHOIO JOKYMEHTA IIyTEM €T0 3allMCU HA ChbEMHBIN
HOCHUTENIb UH(POPMAIIMK WM HAIPABJICHHS YK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa TI0
AJEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIJIKE OYEPEJHOCTH, B JIeHb MNPUOBITUS 3asgBUTEIS B
COOTBETCTBUM C [IpaBruiaMu BHyTpEHHETO TPYIOBOTrO pacnopsaka Memnonkoma.

Pe3ynbTaToOM BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PuUKcaius
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHULUNAIBHOM  YCIyTH B
ABTOMATU3UPOBAHHOW WH()OPMAIIMOHHOW cHUCTeMe, MpeIHa3HAYCHHOW MJig OKa3aHUs
rOCyapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUICCKUX OITUOOK

3.7.1. B cnyyae oOHapyKeHHs] TEXHUUECKOU OITMOKH B JIOKYMEHTE, SBIISIOIIIEMCS
PE3yNbTaTOM MYHUIIUIIATLHOMN YCIYTH, 3aIBUTENb HaMpaBiseT B McmoakoM:

3asBJIeHHEe 00 WCHPABICHUU TEXHUYECKOW omuoOku (mpuioxkenue Ne 5
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yJbTaT MYHHIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKask OIINOKA;

JIOKYMEHTBI, UMCIOIIUE IOPUIUYECKYIO CHITY, CBUJICTEIHCTBYIOMINE O HAJTUYUHU
TEXHUYECKOU OIINOKH.

3asBineHue 00 MCHPABICHUHM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MYHHUIIUTIAIBHON YCIIYTH, TIOJIAETCS 3asBUTEITIEM
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(YIIOJTHOMOYEHHBIM MPEICTABUTENEM) IOYTOBBIM OTHPABICHUEM (B TOM 4YHUCIE C
MCIIOJIb30BaHUEM JJIEKTPOHHOM TMOuTHI), JuO0 dYepe3 Enunbiii, PecmyOnukanckuii
noptan wim MO®II.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYILIECTBIISET
IpUEM 3asBJIEHUSI 00 UCIPABIICHUU TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asiBICHUE C
IPWIOKEHHBIMHU TOKYMEHTAMH U INIEPEAAcT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMAHHCTPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynpraTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCA: IPUHATOE
M 3apErUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAaCCMOTPEHHUE IOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LEISIX BHECEHUS MCIpaBICHUA B JOKYMEHT,
ABJISIIOUIUICS PE3YyNbTATOM MNPEJOCTABICHHUS MYHUIUMNAIBHOW YCIYTH, OCYLIECTBISET
MPOLEYpPbl, MPEIYCMOTPEHHBIE IMYHKTOM 3.5 aJMUHUCTPATHUBHOTO pEIrJIAMEHTa, W
BBIJIAET HKCIPABJIEHHBIM JOKYMEHT 3asBUTENI0 (YHNOJIHOMOYEHHOMY IPEICTaBUTEIIO)
JUYHO TOJl POCIHUCH C U3BATHEM Yy 3adABUTENS (YIOJIHOMOUYEHHOTO MPEICTABUTES)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKasi OIMOKa, MJIM HAIIPABIISET
B aJlpeCc 3asBUTEJNI MOYTOBBIM OTIPABIEHUEM (IIOCPEACTBOM 3JIEKTPOHHOM IOYTHI)
OUCBMO O BO3MOXXHOCTH ITOJIy4€HHMs JOKYMEHTa IpH IpenocTaBieHud B Mcmoiakom
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJEPKUTCA TEXHUUYECKask OIINOKa.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIMM ITyHKTOM,
BBIMIOJIHAIOTCS B TEUYEHUE JABYX pabOuyux JHEW Mocie OOHApyX EeHUs TEXHUYECKOM
OIIMOKM WJIM TMOJYYEHUS OT JII0OOr0o 3aMHTEPECOBAHHOTO JIMLA 3asBIEHUS O
JOIMYIIEHHOM OIINOKeE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
BbIJIaHHBIN (HAaIIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

3.8. BapuaHTsI IpeaOCTaBICHNUS] MyHULUIIAIIBHON YCIIYTH, BKIIOYAIOIIUE TOPSIOK
IIPEAOCTABIICHUS YKA3aHHOU YCIIyTH OTAEIbHBIM KaTErOpUsM 3asiBUTEIIEH,
00BEIMHEHHBIX OOIIMMHU MTPU3HAKAMHU, B TOM YHCJIE B OTHOILIEHUH pe3yibTaTa
MYHULIUINIATBHON YCIYTH, 3a MOJTYy4YeHHUEM KOTOPOTO OHU O0PATUIIHUCH.

[Topsnok mpenocTaBiIeHNs MyHUIUITAJIBHON YCIIYTH HE 3aBUCHUT OT KaTErOpUn
00BEIMHEHHBIX OOIIMMHU MTPU3HAKAMU 3asiBUTENICH, YKa3aHHbBIX B MyHKTE 1.2.
Pernamenta. B cBsI31 ¢ 3TUM BapuaHThI IPEIOCTABICHUS MYHULIMIIATBHON YCITYTH,
BKJIFOYAIOIIHE MOPAIOK NPEIOCTABICHUS YKa3aHHOM YCIIYTH OTAEJIBHBIM KaT€rOPHsIM
3asiBUTENCH, 00bETMHEHHBIX OOIIMMU MPU3HAKAMHU, B TOM YKCJI€ B OTHOILLICHUU
pe3yibTaTa MyHUIIMIAIIBHON YCIIYTH, 3a MOJYy4YE€HHEM KOTOPOro OHU OOpaTHIINCh, HE
YCTaHaBJIMBAKOTCHI.
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4. llopsiaok 1 popMbI KOHTPOJIA 32 MPEeAOCTABJICHUEM MYHUIUIIAJIbHOM
ycayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JTOJDKHOCTHBIMHU JIMIIAMMU TOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMAaTUBHBIX IIPAaBOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IPEIOCTABICHUIO0 MyHULIUIIABHON YCIYTH, a TAK)KE MPUHATUEM UMH pEIICHUN

KoHTpoib 32 MOMHOTONW M Ka4€CTBOM IPEIOCTABICHHUS] MyHULIMIAIBHON yCIIYyTH
BKJIIOYAET B ce0s BHISIBJICHUE U YCTPAHEHHE HAPYUICHUH MpaB 3asBUTEIICH, POBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MNPEIOCTABICHUS MYHULMNAIBHON  YCIyTH,
MOATrOTOBKY pelIeHUI Ha AeicTBUs (0e3eiCTBIE) JOMKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
MPONEAYP ABJISIIOTCS:

1) mpoBepka H COTIJIaCOBaHHWE IIPOCKTOB JIOKYMEHTOB I10 MPEAOCTaBICHHIO
MYHULIMIAIBHOMN YCITyTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSJIKE  TMPOBEPKH  BEJCHHS
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B umemax TeKymero KOHTPOJIS HCIOJB3YIOTCS CBEJICHHS, HMEIOLIUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHass KOPPECHOHJICHIIUS, YCTHAas M MHCbMEHHAs
nH(popMaIusi JOJPKHOCTHBIX JIMII, OCYIIECTBIISIONINX BHITTOTHEHUE aIMUHUCTPATUBHBIX
MPOIEAYP, KYPHAJIBI yueTa COOTBETCTBYIOLIUX JOKYMEHTOB U JPYTUe€ CBEIACHUS.

J{nst ocymiecTBICHUSI KOHTPOJIS 32 COBEPIIICHUEM JCHUCTBUM TTPU MPEAOCTaBICHUN
MYHULIMNATBHON YCIAYTM W TMPUHITHU PEUICHUH PYKOBOIAUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPAaBKM O  pe3yibTarax MpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O cnydasix ¥ IpUYMHAX HAPYIIEHUSI CPOKOB, TTOCJIEI0OBATEILHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYpP MJOJHKHOCTHBIE JIMIIA HEMEIJIECHHO WHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEJOCTaBISIONIEr0 MYHHUIUIAIBHYIO YCIYyTry, a TaKxKe
IpEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.

Texkymuii KOHTPOJb 3a COOJIIOJEHHEM TOCIIECIOBATCIbBHOCTH  JICHCTBUIA,
ONpPENCIICHHBIX  QJIMUHUCTPATUBHBIMM  MPOLEAYpaMU O  MOPEIOCTABICHUIO
MYHULIMOATBHON YCIYTH, OCYIIECTBIISIETCSI 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpaBJCHUs, OTBETCTBEHHBIM 3a OpraHU3aluilo  paboThl MO
MPEAOCTABICHUIO MYHUIIMTIATBLHON YCIyTH, HaYaJbHUKOM OTJEa, OCYIIECTBIISIOIIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHUIIMTIATBHON YCITYTH.

[lepeueHb  AOMKHOCTHBIX JIMI, OCYIIECTBJSIOMIMX TEKYIIUH  KOHTPOJIb,
YCTaHABJIMBAETCS TOJOXKEHUSMU O CTPYKTYPHBIX TMOJIPa3ACJICHUSX OpraHa MECTHOTO
caMOyIpaBJIeHUs U JIOJDKHOCTHBIMH PETJIaMEHTaMHU.



30

4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILECTBICHHMS [NIAHOBBIX U BHEIJIAHOBBIX POBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEIOCTABIICHNUS] MyHULMITIAIIBHON YCIIYTH, B TOM YHUCJIE TOPSAOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTOM M KAYECTBOM MPEIOCTABICHUS MyHHIIMIAIBHON
yCIIyTH

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MyHUITUTIATILHOM
YCIIYTH OCYIIECTBIIIECTCS B GOpMaXx:

1) mpoBeeHus MPOBEPOK;

2) paccMOTpeHHUs kallo0 3asiBUTeNel Ha nercTBus (Oe3neiictBue) Memonkoma, a
TaK)K€ WX JIOJDKHOCTHBIX JIUI, MyHUIIMITAJIbHBIX CITYKaIlUX.

4.2.2. B ensix oCyIiecTBICHUS KOHTPOJIS 3a MOJIHOTOM U KaueCTBOM
MPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TTPOBOJISATCS TIJIAHOBBIC U BHETNIAHOBEIC
npoBepkH. [IopsAmok 1 IEPHOTUIHOCTD OCYIIECTBICHHUS IIJIAHOBBIX TTPOBEPOK
yCTaHaBIMBaeTCA I1aHOM paboThl Mcronkoma. [Ipu mpoBepke MOTyT paccMaTpuBaThCS
BCE€ BOITPOCHI, CBSA3aHHBIC C MPEAOCTABICHUEM MYHUIIUITAILHON YCIyTH (KOMITJICKCHBIE
MIPOBEPKH ), WITH OTICTBHBIN BOIIPOC, CBSI3aHHBIN C MPEIOCTABICHIEM MYHHUIIMITAIBHON
yCIIyTH (TeMaThdeckue mpoBepkn). [IpoBepka Takke MOKET TPOBOIUTHCS T10
KOHKPETHOM >kajio0e 3asBUTEIIA.

4.2.3. BuerniaHoBble TPOBEPKH MPOBOJISITCS B CBSI3U C IPOBEPKON YCTPAHECHHUS
paHee BBISBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETIaMEeHTa, a TAKXKE B Cllydae
MOJIY4EeHHUS JKallo0 3asBUTeNeH Ha neiictBus (Oe3neiictBue) Mcnonkoma, a Takke ux
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITyKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH O(POPMIISIIOTCSL B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIEC HEOCTATKH U MPEIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTbh JNOJKHOCTHBIX JIUI] OpraHa, Mpea0CTaBIISIOIIETO
MYHUIMNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBrE), IPUHUMAEMbIE
(ocy1iecTBIsSIEMBIE) UMHU B X0J1€ MTPEAOCTABIECHUS MyHULIMIIAILHON YCIYTH

[To pe3ynbpTaram MpOBEICHHBIX MPOBEPOK B CIy4ae BHIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BHHOBHBIE JIMIA NPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepannn.

PykoBoauTenb opraHa MECTHOTO CAaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoautenb (3aMEeCTUTENb PYKOBOJUTENA) CTPYKTYPHOrO TOAPA3IACICHUS
opraHa MECTHOTO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M
(M) HeHaaJIeXKalllee BBITIOTHEHWE AIMUHHUCTPATUBHBIX JIEUCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO periaMeHTa.

JIOJDKHOCTHBIC JIMIIa W WHbIE MYHUIMIAIBHBIC CIyXKalllue 3a pelieHus u
nevicteust (0e3neicTBUE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJI€ MPEIOCTaBICHUS
MYHULIATTATHHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.
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4.4. TlomosxeHusl, XapaKTepU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
MPEOCTaBICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXaH, uxX
00BbEIUHEHUHN U OpraHu3anui

KoHTposb 3a mpeaocTaBlieHueM MYHUIIMIAIBHON YCIYTHM CO CTOPOHBI TPa)aH,
uX OOBEIUHEHUH U OpraHU3alMi, OCYIIECTBIISIETCS IOCPEACTBOM OTKPBITOCTH
JESTEIPHOCTH  OpraHa  MECTHOTO  CaMOYIpPAaBJICHHMS  TPU  IPEIOCTaBICHUU
MYHUIIUNAIBHOW  YCIYTH, TOJYy4YEHUs TOJHOM, aKTyaJbHOM U  JOCTOBEPHOU
uHboOpMaIIUK O TIOPSAJKE MPEAOCTABICHUS MYHUIUMNAIBHOM YCIYIM U BO3MOXKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOpalieHuil (kamo0) B Mpolecce IMpeaoCTaBISHUS
MYHHUIUIAIBHON YCIYTH.

5. locyneOHblii (BHeCy1e0HbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3xelicTBUs) OPraHa, NPpea0CTABISIOIIEr0 MYHUIUIIAJIBHYIO YCIYTY,
MHOT0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHUS rOCYyAaAPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J10JKHOCTHBIX JIUIL,
MYHUIHUNAJBHBIX CJIYy:KalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT IPABO Ha 00KaJIOBaHUE B IOCYJEOHOM MOPSAIKE PEIICHUN
U gaeiictBuil (Ge31eiicTBUS) OpraHa, NpPEJOCTaBISIOLIEIO MYHHMIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIIa OpraHa, NPeJOoCTaBISAIOIIET0 MYHULUIAIBHYK  YCIYTY,
MYHUIMOAIBHOTO  CIY’)Kalllero,  pPYKOBOAWTENS  OpraHa,  IPEAOCTABIISIFOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAIILHOTO LEHTpA, paboTHHKaA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETH MOXKET 00PATUTHCA € KaT000i, B TOM YUCIIE B CIECAYIONIUX CIydasx:

1) HapylieHue Cpoka perucTpaluuu 3amnpoca 0 NpeaoCTaBICHU MYHULIMITATILHON
YCIIyTH, 3apoca, YKa3aHHOro B ctathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydae nocyacOHoe (BHecyneOHOe) 00KaloBaHHWE 3asSBHUTEIIEM PEIICHUN W JICUCTBUI
(6e3neiicTBUsl) MHOTOGYHKIIMOHAIBHOTO LEHTPA, pabOTHUKA MHOTO(GYHKIIMOHAIHLHOTO
[IEHTpa BO3MOXXHO B CIIy4yae, €clii Ha MHOTOQYHKIMOHAJbHBIA LIEHTpP, PEIICHUS U
nevctBus  (O6e37eiicTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIHUS  TIO
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHULMUMAIBHBIX YCIYyT B IOJHOM OOBbEME B
nopsike, onpeaenaeHHoM yacThio 1.3 ctateu 16 denepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(POPMAIUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickon ®Denepaunu, HOPMAaTUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcTraH, MyHUUMIAIbHBIMU MPABOBBIMU aKTAMHU
JUTS IPEOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEIOCTABICHHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
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npaBoBbIMU akTamMu PecnyOnuku TatapcraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) OTKa3 B NpeJOCTaBICHUN MyHUIMNIATBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
MpeIyCMOTPEHbI (eAepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HUMHU
WHBIMM HOPMATUBHBIMHM TIPABOBBIMH akTamMu Poccuiickoit ®epepanuu, 3aKOHAMU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamMu  PecnyOnuku  Tartapcras,
MYHUIIMNATbHBIMA ~ MPABOBBIMU ~ akTaMU. B ykazaHHOM ciiydae jaocyaeOHoe
(BHecyneOHOe) oOKaJloBaHWE 3asBUTENIEM pelIeHUH W JaercTBuil (Oe3melcTBuUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM 4yacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IJIAaThl, HE TNPEAYCMOTPEHHOM HOPMATHBHBIMHA NIPAaBOBBIMU akTamu Poccuiickon
Qenepanyy, HOPMATUBHBIMM  NIpaBoBbIMM  akTamMu PecnyOmukm — Tarapcras,
MYHHIIMIIaTbHBIMUA IPABOBBIMHU aKTaMH;

7) OTKa3 opraHa, IPeJOCTABIIAIONIEI0 MYHUIMIANBHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MpPeAOCTaBISIIOIIEr0 MYHULIUNIAIbHYIO YCIYTy, MHOIO()YHKIHOHAIBHOTO
LEHTpA, paboTHHKA MHOTO(YHKIIHOHAIBHOTO LEHTpa, OpraHH3alui,
NpeayCMOTPeHHBIX 4YacThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, wim ux
pabOTHUKOB B UCHPABICHUM JOMYUICHHBIX UMU OINEYAaTOK M OLIMOOK B BBIAAHHBIX B
pe3ysibTaTe MpPEeJOCTaBICHUSI MYHMIMIIAJIbHOW YCIYTH JOKYMEHTax JHMOO HapylleHue
YCTaHOBJICHHOTO CpOKa TakKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XkajloBaHUE 3asBUTENIEM pelleHud u jaercTBuil (Oe3neicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIILHOIO  IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEIICHUS U JEeUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCsl, BO3JOXKE€HAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIOYyr B IOJHOM OOBEME B TMOpPSJIKE,
onpeneneHHoM vacTeio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapylmieHuME CpoKa WJIM MOpsJKa BbIIAYM JOKYMEHTOB IO PE3YJbTaTaM
pEIOCTaBIECHUS MYHUIIUTIANBHOMN YCIIyTH;

9) npuocTaHOBJIEHHE NPEAOCTABICHNSI MyHULMIIATBHONW YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJICHUSI HE MPEIyCMOTPEeHbl (eAepaibHbIMU 3aKOHAMU M MPUHSATHIMH B
COOTBETCTBUM C HHMMHM HHBIMH HOPMAaTHBHBIMU IPaBOBBIMH akTaMu Poccuiickoi
®denepanyy, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU MpPaBOBBIMU akTaMu PecryOmuku
TaTtapcTan, MyHUIIMTIAJTBHBIMU MPABOBBIMU akTaMu. B ykazaHHOM ciiydae nocyaeOHoe
(BHecyneOHOe) oO0XkaloBaHWE 3asBUTENIEM pelIeHU u AceicTBHUM (Oe3mecTBuS)
MHOTO(YHKIIMOHAJLHOTO  ILEHTpa, padOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JECUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYyr B TOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.
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10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIUNAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpMAaIMM, OTCYTCTBHE W (WUJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIKUCh NP MEPBOHAYATBHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IJIs
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTABICHUN MYHHIIMIIAIHLHOU
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MYyHKTOM 4 4dactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciiydae gocyaeOHoe (BHecyaeOHOe)
00’xaJloBaHUE 3asBUTEJIEM pereHui U el cTBUi (6e3nericTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOro OOXKATYIOTCS, BO3JIOKEHAa (YHKIMSA I10 MPEJIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

5.2. XKanoba mnomaerca B NUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTaBIAIONIMA MYHULHUIIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTp JMOO B COOTBETCTBYIOIIMA OPraH roCyJapCTBEHHOMN
BJIACTH, SIBJIAIOUIMNCS yUpeIUTEIeM MHOTO(PYHKIIMOHAIIBHOTO ILIeHTpa (naiee -
y4peauTeab ~ MHOTOQYHKUIHMOHAIBHOTO  IIEHTpa), a Takke B  OpraHU3aluu,
npeaycMoTpeHHbIe yacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKamoOwr
Ha pelleHus U JedcTBUs (Oe3neiicTBUE) pyKOBOAUTENS OpraHa, MpPelOCTaBIISIONIErO
MYHHUITUTIATBHYIO YCIYTY, MOJIAI0TCS B BBIIIECTOAIINNA OpraH (IIpH €ro HaJIu4uu) Ju00 B
ClIy4ae €ro OTCYTCTBHSI PaCCMaTPHUBAKOTCS HEIIOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
IPEIOCTaBISAIONIEI0 MYHUIUNAIbHYIO yciyry. JKanoObl Ha pemieHuss U JIeHCTBUs
(6e3neiicTBue) pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO LIEHTPA MOAAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(QYHKUIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3neiicTBue) MHOTO()YHKIIMOHAJIBHOTO LEHTpa MOAAOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJIbBHOTO UEHTpa WM JOHDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMi, MPEeIyCMOTPEHHBIX 4YacThbio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, mogarTCs PYKOBOAMTENSM 3THUX
OpraHu3aluri.

Kanoba na pemienus u aeictBusi (0e3aeicTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULIMNAIBHYIO  YCIOYTy, JOJDKHOCTHOTO JIMI@ OpraHa, HpeIoCTaBIIAIOIIEro
MYHHUIIUTATBHYIO YCIYTy, MYHUIMIIAIBHOTO CIYXKAalllero, PYKOBOJWTENS OpraHa,
NPEIOCTaBISAIONIEI0 MYHHUIMIAIBHYIO YCIYTy, MOXET ObITh HampaBlieHa MO TMOYTe,
yepe3 MHOTO(YHKIMOHANBHBIM LEHTP, C MCHOJIb30BaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetnn  «MHTepHEeT», oOQuIManpbHOr0  caitTa  oOprasa,
NPEeIOCTaBISIONIEr0  MyHUUMNAIbHYIO  ycayry, EaumHoro  moprama  smbo
PecnyOnukanckoro mopraia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUS,
a TaK)Ke MOKET OBbITh NMPUHSATA MPHU JTUYHOM Ipreme 3asButens. JKanoba Ha pelieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATBHOTO  IIEHTpa MOXET OBbITh HampaBjlieHa IO ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON  cetu  «MHTepHeT»,
opUIIMATBHOTO caiiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHOoro moprana nmbo
PecnyOmmkanckoro noptana, HHGOPMAIIMOHHONW CUCTEMBI TOCY/IeOHOTO 00XKaTOBaHUA,
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a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. XKagoba Ha pelieHus u
nenctBua (Oe3nelcTBHE) OpraHu3alui, MPeayCMOTpEeHHbIX 4YacThio 1.1 crarbu 16
®enepanpHoro 3akoHa Ne 210-@3, a takxe ux paOOTHUKOB MOKET OBbITh HampaBieHa
MO0 TMOYTe, C WCIOJb30BaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
«HTepHeT», OQUIMANBbHBIX CaUTOB 3TUX opraHu3auuii, EguHoro mnoprana mmbo
PecnyOnukaHckoro mopTana, a TakKe MOXET OBbIThb MPUHATA MPU JIMYHOM MpHUEME
3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHME OpraHa, MPEJOCTABISIIONIEIO MYHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNpeJOCTaBIISIIONIEIO0 MYHHUIIMIAIbHYIO YCIyTy, JIH0O
MYHHIIMIIAJIBHOTO CITY>KaIlero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(wm) paOoOTHMKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaAIYIOTCS;

2) dbamuninio, uMs, OTYECTBO (MOCTEAHEE - NMPU HAIWYUHU), CBEACHUS O MECTE
KUTEIbCTBA 3asABUTENS - (DU3UUECKOTO JIMLA MO0 HAUMEHOBAHHUE, CBEJECHUS O MECTE
HAXOXKJCHUS 3asBUTEINS - IOPUAMYECKOr0 JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (agpeca) AMEKTPOHHON MOYTHI (IIPU HATMYKMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OOXalTyeMbIX pPEIICHUSIX U JeUCTBUsX (Oe3aeicTBUM) OpraHa,
OPENOCTABISAOIIEr0 MYHULMIIAIBHYKO  YCIYry, JOJDKHOCTHOIO JIMIA  Oprasa,
IPEIOCTABISAIONIEI0 MYHULUIAIBHYIO YCIYTy, JUOO MYHMIMIIAIBHOTO CIYXallEero,
MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, pabOTHMKAa MHOTOQYHKIIMOHAJIBHOIO LIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3axkoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
nerctBueM (Oe3neicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOLIEr0 MYHHIMNAIBbHYIO YCIYyry, Ju00
MYHUIUNAIBHOTO  CIYXKAIller0,  MHOTO(YHKIIMOHAJIIBHOTO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IPEICTaBICHbl JIOKYMEHTHI (IIPU HAJIM4MM), MOATBEPXKAAIOIINME JOBOABI 3asBUTEINS,
00 WX KOTHUH.

5.4. TlocTynuBiias *anoda MoJIeKUT PErUCTpallii B CPOK HE MO3HEE paboyero
JHS, CJIEYIOLIETO 33 THEM MTOCTYIIJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
yCIyI'y, MHOTO(QYHKIMOHAJIbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBHOTO
LEHTpa, B OpraHu3aluM, MpPeaycMOTpeHHble 4dacThio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbIIIeCTOAIMN oOpraH (MpU €ro HaJu4HhH), MOAJIEKUT
PAacCCMOTPEHUIO B TEUEHHME MATHAAUATH pabOyYuX IHEH CO JHS ee perucrpanuu, a B
cilly4yae 00KaJIOBaHMsI OTKa3a OpraHa, MpPeIOoCTaBJISIONIEr0 MYHUIUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa, OpraHu3alMi, MIPeyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JHOO B
WCIPABIICHUU JIOMYLIECHHBIX OMNEYaTOK M OWIMOOK WM B Ccly4yae O0KaJOBaHUS
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HapyILICHUs] YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABICHHUI - B TEUYEHHE MATH pabouux
JTHEW CO JIHS €€ PETUCTPALUN.

5.6. 1o pe3ymnbpTaTamMm pacCMOTPEHUS K00l MPUHUMAETCSI OJTHO M3 CIEAYIOIINX
pEeLICHNN:

1) xanoba ymOBIETBOpPSIETCS, B TOM uucie B (opMe OTMEHBbI MNPUHSTOrO
pelIeHus], UCTIPABJICHUS TOMYIIEHHBIX OMEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3yJbTaTe
NPENIOCTaBICHUS MYHHUIIMIAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JICHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE TIPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMH aKTaMU
Pecny6nuku TaTtapctan, MyHUIIUTIAIBHBIMUA PABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mno3gHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PELICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBUTENA B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cinywyae mpu3HaHUs KaJIOObI IMOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHHUS KajaoObl JaeTcs uHpopmaius o JeHCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npelycMOTpeHHON yacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYILICHUN NPHU OKa3aHWM MYHULUIIAJBHON YCIyTH, a TaKKE MPUHOCITCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U YKa3bIBaeTcs MH(pOpMalus O JalbHEHIINX
JNEUCTBUSX, KOTOpPbIE HEOOXOJMMO COBEpPUIMTH 3asBUTEII0 B LEIAX IOTYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEI0 O pe3yjibTaTaXx pacCMOTPEHHUs >KajJoObl [alOTCs apryMEHTHUPOBAHHbBIE
Pa3bACHEHHS] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke WHGOpMaIUs O MOpPsAKe
00>Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PacCCMOTPEHHUS Kal0Obl
MPU3HAKOB COCTaBa AJMHMHHCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHbIE TOJIHOMOYHUSMH 10 PACCMOTPEHUIO kKajoo,
HE3aMEeJIMTENBHO HAITPABJISAIOT UMEIOIIMECS] MAaTEPHUAIIbl B OPTaHbl IPOKYPATypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy NMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIIPABKU (BBIMTUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblJaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
puJIaracMble K HEMY JNOKYMEHTBHI, YIOJITHOMOYEHHBIM OpraHoM
NPUHATO pelleHne 00 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH 1O
BbIJ]a4€ CIIPABKH (BBIMKUCKH) MO CIEAYIOIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpaTUTHCS B YIOJHOMOYEHHBIM OPraH C 3asiBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 >JEKTPOHHOM MOAMUCH

JomxuoctHoe muto (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC C-)J'IeI(TpOHHOfI IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienuto [IpujaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB TuuHbl KaOunet [lopTasia rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
PecnyOnuku Tatapcrasn;

D B TUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHBIX M MyHUIIUIATBHBIX
YCIYT;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TatapceraH;

B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaue CIIPaBKU (BBITIUCKH).
3amnmcaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipomry wWcnpaBUTh  JONYHICHHYIO TEXHUYECKYIO OIMMOKY U BHECTHU
COOTBETCTBYIOIIIME  M3MEHEHHS] B  JIOKYMEHT,  SABJSIIOIIMICS  PE3YyJIbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme JOKyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHHHM 3asBIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIMOKY MOy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPECHHOMN KOMUU HAa OYMa)KHOM HOCHUTEJIE TTOYTOBBIM OTIPABICHUEM T10
aapecy:

HacrosmmmM noarsepkaaro: CBEICHUS, BKIIOUEHHBIEC B 3asBJICHUE, OTHOCALIMECS K
MOEH JIMYHOCTH M IIPEIACTABIAEMOMY MHOKO JIMIY, & TaK)K€ BHECEHHBIC MHOIO HIDKE,
JNOCTOBEpHBL.  JIOKyMEHTBl (KONMHM JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAHOBJIIEHHBIM 3aKOHOJAATEIbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JCWCTBUTEIIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



