UCIOJTHUTEJBHBIN

TATAPCTAH PECIIYBJIMKACHI
KOMUTET TYMBAPJIMHCKOTI'O

BAYJIbI MYHULIUIIAJIb
CEJIbCKOTI'O ITIOCEJIEHUS PAMOHBI
BABJIUHCKOI'O
MYHUIIATIAJIBHOT'O PAMOHA TOMBAPJIBI ABBLI )KUPJIET'E
PECIIYBJIMKH BAIIIKAPMA
TATAPCTAH KOMMUTETHDI
[TOCTAHOBJIEHUE KAPAP
28 okTsa0ps 2024 en Tarap TomGap/bIChl aBBLIbI No 7

AJIMUHHCTPATUB MyHHMLIUIIAIb
GenemMd (e3eMTo)0uUpy OyeHua

«JoynoT hoM MyHHLMITANG X€3MOTIOP KYPCOTYHE OCIITBIPY TypbIHIA»

27.07.2010 en, Ne 210-®3 Denepalb 3aKOH HHUI€3€HI9, HOPMAaTlB XOKYKBIN

aKTIapHBl TAMOJIore 3aKOHHapra TYphl KHTEpY MaKCaTJIapbiHia TarapcraH
PecriyGnukacel baynbl MyHHUMIANb pPadOHBIHBIR TomOapasl aBbUl JKHUPJIETE
Gamkapma komuteTsl KAPAP UTO:

1. BenemmMa (e3eMTd) Oupy OyeHUa MyHHIMIATh XE3MIT KYPCITYHER

KyIIbIMTaza Oupena Toprad agMHHUCTPATHB PErIaMeHTRIH paciapra.

2. Omnere kapapHbl TarapcTaH PecmyOqHKachlHbIH pPICMH XOKYKBIN

MOrBJyMaT MOpTaiblHAa OacThIphIN HbIIaRbIpra (http://www.pravo.tatarstan.ru)
hom Bayiisl MyHUIIMTIAb PAaHOHBI CAHTBIH/IA.

3. Baymsl MyHMuMnangh padoHsl TomOapibl aBbLT JKHPIEIe banikapma
KOMMWTETBIHBIH «Oenermma (e3eMTo) Oupy OyeHvya MyHHUIIMITIAIb XE3MIT KYPCITYHCH

aJMHHUCTPATUB PErJIAMEHTHIH paciay TypbrHaa»l 1.04.2022 en, Ne 6 KapaphiH Y3
KOYEeH IorajJTKaH JUIl TaHbIpra.

-La#:""ﬂI'I'

4. Ojlere KapapHbIH YTa/elIeH THKILIEPEN TOPYHbI Y3EMAR KaJABIPaM.
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YTBEPX/JEH
[MOCTAHOBJIEHHEM

M CIIOTHHTEILHOTO KOMHUTETA
TyMOapIHHCKOrO CEbCKOro MOCEICHIA
BaBIHHCKOrO MYHMITHITAIBHOTO panoHa

ot «28» oxTs0pst 2024 1. Ne 7

AJAMHHHCTPATHBHBIH PerjamMmenT
npeaocTaBJIeHHA MYHHIANAABHON YCaYTH M0 BbIAAME crpaBKH (BBINMCKH)

1. O0mmue mMoJIoKeHHus

1.1. TlpemmeT perylnpoBaHHs aIIMAHACTPATUBHOTO PETJIAMEHTA

Hacrosmmii aAMHMHACTPATUBHBIN PEraMenT MpefoCTaBICHHS MYHULUTAJIBHOH
yCIIyTH (Janee — aIMAHUCTPATHUBHBIH pPernaMeHT) yCTaHaBIUBACT CTAHAAPT 1 MOPSAI0K
[pefoCTaBICHUS MYHUIMIIATBHOM YCIyrd Mo BbIAate cripaBKy (BBIMMCKH) (Hajee —
MYHHILHTIATbHAS yCayra).

1.2. Kateropuu 3asiBUTENIEH

1 2 1. JIumaMy, AMEIOMMMH MPaBo Ha MOJIYHCHHE MYHHULHMIAIBHOH YCITYTH,
gBISIOTCS (hU3MYecKue Jauua (Janee — 3asiBUTEIIb).
{22 C s3asBieHHeM BIpaBe OOPATUTHCA peJCTaBUTEND  3aABUTCII,

eWCTRYIOIINI Ha OCHOBAaHHUH IOKyMEHTd, yI0CTOBEPSOLIETO €TI0 MoJTHOMOYHS (Jaiee
— IIpeACTaBUTENb 3asBUTEN).

1.3. [Topsgox HHGOPMHUPOBAHHA O [pe10CTaBICHNN MYyHHUIMNAIBHOMN yCIyTH

1.3.1. UndopManust 0 TOPSAKE TPEROCTABICHUA MYHUILUTTaTbHOM yCIyrd
pa3MelaeTcs:

1) Ha uHGOPMALMOHHBIX CTEH/AX, cozieprKallluX BHU3YaIbHYIO H TEKCTOBYIO
uHbopMalulo O MyHHLUNAIBHON  — yCIYTE, pacrojiOKEHHbIX B TIOMEIIEHMIAX
MHOTO(GYHKIIMOHAIBHBIX — LICHTPOB [Ipea0CTaBICHHA rocyJapcTBEHHBIX M
MYHHLIATIATBHBIX YCIYT.

2) ua caiite baBIMHCKOIO MYHUIUITAIBHOTO paiioHa B WH(POpMaLMOHHO-
TeleKOMMYHHKALHOHHON CETH «AHTEepHETY (http:UW‘bavly,tatarstan.m);

3) na Iloprane rocyaapCTBEHHBIX H MyHHIUTIAJBHBIX YCIYT PecrnyOJHMKH
TartapcTaH (http:f/ww.uslugi.tatarstan.ru) (nasee — Pecry0nHKaHCKUH ropTan),

4) na ExpHOM nIopTaje roCyaapCcTBEHHBIX U MYyHULHATATBHBIX YCIIYT (hyHKLMHN)
(https:// www.gosuslugi.ru) (nanee — EuHblH opTa);

J)B rocy1apCTBEHHOM nH(OOPMALIMOHHON CHCTEME «PeecTp rocy1apcTBCHHBIX
¥ MyHUIMNATBHBIX YCIYT PecniyOnuku laTapcTan» (http://frgu.tatar.ru) (gamee —-
PeecTp rocynapCcTBEeHHbBIX H MYyHHULMIATBHBIX yCIIYT).

1.3.2. KoHcyasTUpOBaHHe IO BOIPOCaM [IpeaoCTaBICHUA MyHUIMITATbHON
yCJIyT' OCYIIEeCTBIISACTCH:



1) B MHOTO(YHKIHOHANIBHBIX IEHTPAX [IpeIOCTaBIEHHS TOCY IapCTBEHHBIX 5
MYHHIMIIATBHBIX YCIyT TPy yCTHOM obOpallieH!H - TUYHO WITH 110 tenedony,

2) B MHTEPAKTUBHOM POpME EnmHoro, PecrmyOnuKaHCKOTo nopTaia,

3) & HcnoaHumenoHoM xomumeme TymbapruHcKo20 CeNbCKOSO noceneHus
BaenuHcKko20 MyHUYUnAibHo20 pauoHa (nanee — Opzan):

[Py YCTHOM OOpareH!H - THIHO MK rmo TenedoHy;

Mpy THUCBMEHHOM (B TOM HHCIC B bopme DIEKTPOHHOT'O OKYMEHTA)
obpamieHu — Ha OyMaXHOM HOCHUTeJle TIO IOo4Te, B 37eKTpOHHON (opmMe TI0
37IeKTPOHHOH MOYTE.

1.3.3. Uadopmanuss Ha EJAMHOM TOPTAIE, Pecny6aMKaHCKOM [OPTAIE O
nopsaKke M CpOKax [peaoCcTaBleHUs MYHHLMAMANGHON yCayrn Ha OCHOBaHHUH
cBeneHumii, comepamxcs B Peectpe roCyJapcTBEHHBIX U MYHHULHIIATHHBIX yCIIyT,
[peaoCcTaBisgeTcs 3asgBUTEIIO OecnjiaTHO.

JlocTyn K uHGOpMaLUK O CPOKaX 1 opsiAKe MPe0CTaBICHA MYyHHUIHTAIbHOH
yCIYTU OCYILIEeCTBIAETCA 6e3 BBITIOJHEHHUsS 3assBUTEJIEM KaKux-1uoo TpeboBaHuil, B
ToM ducIie 6e3 HCIoIB30BaH s MPOrpaMMHOTO obecrieyeHus, ycTaHOBKAa KOTOPOTO Ha
TeXHUYeCKHEe CpelcTBa 3aABUTE]IA rpebyeT 3aKIF0YeHns JTUICH3HORHOTO WIIH UHOTO
corJialeHus C npaBoobaaaTeeM [IpOrpaMMHOT0 obecrieueHus,

[peLyCMaTpHBAIOIIEro B3MMAaHHE 1aThl, PErUCTPALIUIO UIIH ABTOPHU3ALIHIIO 3asBUTES
MK TTpelocTaBleHIe UM IIEPCOHANIBHbIX JTaHHBIX.

1.3.4. TIpu obpaiieHnH 3aaBUTENA JITTHO Wy 1o TenedoHy B COOTBETCTBHH €
MOCTYNHUBILIM 00pallieHHEM [pelocTaBIseTCs HH(POpMAaLUA:

1) o MecTe HaXOXKICHHA MHOTO(YHKIIMOHATBHOTO LICHTPA [IpeAOCTaBIEHH
rOCYJApCTBEHHBIX M MYHHLHMMNATBHBIX ycayr, Opeana (aapec, rpadux paboTHI,
cripaBO4HbIC TenedoHbI),

2) O mopsjaKe MpeaoCTaBICHIA MYHHULIATATbHON YCIYTH, O criocobax U cpokKax
[onauy 3asBICHUAMN,

3) 0 KaTeropusx TpaxiaH, KOTOPAHIM mpefoCTaBIAeTCss MyHULMIAIbHA
ycJTyra; 0 HOpMAaTHBHBIX PaBOBBIX aKTaX, PeryIupYyIOIIX BOIPOCH peoCTaBIeHUs
MYHHULINTIATBHON YCIIYTH,

4) o mepeyHe JIOKYMEHTOB, HeoBGXOMUMBIX Ui PACCMOTPEHHUs 3asBJICHHI O
npenocTaBIeHUH MYyHHIMITATBHON yCIyrd, O CpOoKax mpueMa U perucTpanuy -
3asiBJICHUS,

5) 0 Xo[e MpeoCTaBICHNA MYHHUIMITAJIBHOM yCITYTH;

6) O MecTe pasMelleHHs Ha o(UIHATEHOM CanuTe rHGOpMAIlHH O BOTIPOCaM
npeoCcTaBICHUA MYy HHAIUTAJTBHON yCIIYTH,;

7) o nopszke 00xanoOBaHNA neficTBuil umu Ge3nedcTBUS MOKHOCTHEIR U1
Opeana. |

Mo muchMeHHOMY OOpalleHHio COTPYIAHHKH oTnena, OTBETCTBEHHOIrO 34
IpeAOCTABICHHUE MyHHLATIAIBHON  YCIYTH, noApoOHO B nuchbMeHHOU (Qopme
Pa3bACHSIOT 3aABUTEJIO MOPSI0K [IpefOoCTaBICHHA MYHULUIIATBHOW YCIyrd H
BOTIPOCHI, YKa3aHHbIe B HACTOALIEM MyHKTE aJMHHACTPATUBHOTO periaMeHTa, ¥ B
TeyeHue Tpex pabouMx JHEH CO JHA perucTpaluy 00palleHus HAMpPaBIAOT OTBET
saspuTeno. OTBeTHl Jar0TCs Ha A3BIKE obpaienusi. B ciyvae HEBO3MOXKHOCTH aTh




oTBeT HA f3bIKe OOpalleHHs HCIONB3YITCH rocyapCTBEHHBIE A3BIKH PecrnyOIHKH
TarapcTaH.

1.3.5. Uudopmauus 1O BONPOCaM npeaoCTaBIeHMA MYHULUTIAIBHON yCIyTH
pazmelnaercs Ha cajite baBAMHCKOro  MYyHHIMIAIBHOIO paiiosa ¥ Ha
uH(OPMALIMOHHBIX CTEHIAX B noMermenusix Oprana I paOoTEI ¢ 3asBUTEIIAMH.

WMubopmanus Ha rocy/apCTBEHHBIX  SI3bIKAX PecriyGnuku  larapcTas,
pa3MelaeMasi Ha yHGOPMALMOHHBIX ~CTeRHAAX M Ha OGUUHAATIBHOM camTe
MYHHLIMIIATBHOTO paifoHa B HH[prMﬂLIHDHHO-TBHEKDMM}'HHKEL{HDHHGﬁ CEeTH
«VIpTepHeT», BKIOYaeT CBEICHMT O MYyHHUIUITIATBHOH YCIYTe, cozepiKammecs: B
nyHKTax 2.1, 2.3,2.4,2.5,2.7, 2.9.2.10, 2:11; 31 aIIMUHUCTPATUBHOT'O pernamMeHTa,
pHGOpMALUIO O MECTE HaXO)KIeHHUs, CIpaBOYHBIX tenedoHax, BpEeMEHHU paboTh!
Opzana, 0 rpaguKe npuemMa 3asiBJICHUM Ha IPEIOCTaBICHHE MyHHULUTAIBHON yCITYTH.

1.4, HopMaTHBHbIE IIPABOBBIC aKThl, peryInpyroume npeoCTaBIeHUE
MYHHLHTATbHON yCITyTH

1.4.1. IlepeueHb HOPMAaTHBHBIX [PaBOBbIX  AKTOB, peryJupyroImx
pefocTaBIeHHE MYHHLHUTANbHOH yCIyTH (c yKa3aHHEM PEKBU3HTOB HOPMAaTHBHBIX
[PaBOBBIX AKTOB U HCTOYHUKOB X 0(UIHATBHOTO onyOIMKOBAHMU), Pa3MEIICH Ha
ExunoM ropraie, B Peectpe rocyIapCTBEHHBIX U MYHUIUMAIBHBIX YCIyT, Ha
o(huLIHaTbHOM cafite ~ MYHHIMIIAIBHOI'O paiiona B nH(GOPMAIIMOHHO-
TeTeKOMMYHHMKALMOHHOH CETH «AHTEepHETY. |

1.4.2. Texct agMUHHCTPATHBHOTO periaMeHTa B nelicTByIOLEN pelaKiih
[OIUIEXKUT pa3MelIeHMI0 Ha Exusnom moprane, B PeecTpe rocyapcTBEHHBIX H
MYHUIMIIAAbHBIX YCIyT, Ha o(hHULIMATbBHOM cajiTe MYHULMIIAIBHOTO paiiloHa B
uchnpmauumﬂHG-TeneHummyHHHauﬂuHHoﬁ cetu «MHTEPHET?.

1.5. TepMHHBL, UCTIONE3YEMEBIC B AMEHACTPATUBHOM perjaMeHTe, i ux orpeaeneHus

1.5.1. B aiMAHUCTPATUBHOM perjaMeHTe MCITOJIB3YIOTCS CIIEAY OIHE TePMUHBI
1 OIpeaesICHUA:

ylaneHHoe pabodee MecTo MHOTO(YHKLHOHATBHOTO [IeHTpa MpPeAoCTaBICHNS
rocy1apCTBEHHBIX U MYHHILHNATBHBIX YCIyT = TepPUTOPHATBHO 060c00JIeHHOE
CTPYKTypHOE  TOJpa3s[e/eHue (odhuc) MHOro(®yHKIMOHAIBHOrO  LUCHTP
[peaoCTaB/IeHHS rocy/IapcTBEHHBIX U MyHULMNATBHBIX  YCIYT, CO3/1aHHOE B
rOpPOICKOM (cenbCKOM) TOCENIeHUH MyHHIHMIAIBHOrO panoHa Wil B FOPOJICKOM
oxpyre PecryOniKy TarapcTad B COOTBETCTBHH € myHKkToM 34 TIpaBii opraHu3aluu
nesTeNIbHOCTA MHOTOG®YHKIIMOHATIBHBIX IEHTPOB [pe0CTaBICHUA rocyaapCTBEeHHbIX
¥ MYyHHLUNAIBHBIX YCIYT, yTBEPKACHHBIX nocragopnenuem IIpaBUTEILCTEE
Poccuiickoif ®eepaluu oT 22 nexa6ps 2012 r. Ne 1376 «O6 yrBepxaeHnd 1lpaBui
OpraHu3aliu AeATEeIbHOCTH MHOTrOGYHKIMOHAIBHBIX HEHTPOB [pe1I0CTaBICHHS
rocy1apcTBEHHBIX 1 MYHHUIAIATBHBIX YCIYD;

TexHHYecKas omuoKa - omnbka (omucka, onedarka, rpaMMaTH4ecKas NI
aprdMeTHIeCKas ommbka nubo 1oao0Had omubKa), AOMylleHHas OpraHOM,
[Ipe0CTaBISIOIIHM MYHUUMTAIBHYO YCIyry, H npuBemas K HEeCOOTBETCTBHUIO




cpeeHMi, BHECEHHBIX B JJOKYMEHT (pe3ynbTat MYHUIATTATEHON yCIIyTH), CBEACHUAM
B IOKYMEHTaX, Ha OCHOBAaHHH KOTOPHIX BHOCHIIMCH CBEACHH,

EauHas cucTeMa puneHTAGUKALMA 1 ayTeHTH(QUKAIUA B uH(DPaCTPYKTYPE,
obecrieurnBaroLIEeH HHc‘pmeaunﬂHHm-Texmnmmqecme B3aUMOJIeACTBUE
pHGOPMaLIMOHHBIX CUCTEM, WCITONIB3YEMBIX LA Mpea0CcTaBIeHHSs rocy1apcTBEHHBIX B
MYHHLMNATBHBIX YCIyT B snextporHOil dopme (fanee — ECUA) — GenepajibHas
rocyaapcTBeHHAsA pyHGOpMaHOHHAS CUCTEMA, obecrieyrBaromas
caHKUMOHAPOBAHHBIM JOCTYII y4aCTHHKOB pH(OPMALIMOHHOTO B3aUMO/ICHCTBUS B
crcTeMe WMACHTU(GHKAIUHA H ayTeHTH(QUKAIKH K pHbopMalnH, coepiKaniencs B
rocyaapCTBeHHbBIX uHGOPMALMOHHBIX ~ CHCTEMAX i WHBIX HHOOPMALMOHHBIX
cucTEMax;

M®1] - 'ocy1apCTBEHHOE BIOKETHOE YUPEeKACHHE <<MHamc})yH1<uHGHaﬂhHmﬁ

[[EHTp MpeJOoCTaBICHH rocy1apCTBEHHBIX U MyHHAIUIATBHBIX YCIyT B PecniyOnuke
TaTtapcTan»,

AUC MOLl - ABTOMATHU3UpOBaHHAA pHdopMalMOHHAA ~ CHCTEMA
MHOTO®YHKIIHOHATBHBIX [[EHTpOB  IpefoCTaBICHIA rocyJapCTBEHHBIX M
MYHHULUTIATBHBIX yCIYT PecnyOnuku TarapcTas.

1.5.2. B agMUHUACTPATHBHOM periaMeHTe 1ok 3asiBJICHUEM O pefoCcTaB/ICHIH
MyHHULUTIATBHOH YCIyTH (nanee - 3aABICHHE) HOHXMAETCs 3aIpoc O MpeJoCTaBICHIH
MyHHuHHaﬂbHﬂﬁ yCIIYTH, qomaHHBII B COOTBETCTBHH C MyHKTOM 3 CTaThi 2
®eepanbHOro 3aKoHa OT 27 wmons 2010 roxaa No 210-©3 «OO6 opraHu3alii
npeocTaBIeHU rocyaapcTBeHHbIX H MYHUIUNATBHBIX  YCIyD» (mamee -
denepanbHbIM 3AKOH No 210-D3).

1.6. Cnyuan ¥ IOPAAOK peAoCTaBICHHA MyHHLHTAIbHOU yCITyTrd
B yIpeKIAOLIEM (TIPOAKTUBHOM) PEHKUME.

[TpenocTaBleHHE MYHULAATBHOH yCiyrh B yIpesKJaroleM (IPOAKTHBHOM)
pexKHMe He MPeayCMOTPEHO. '

¥

2. CrangapT npeaocTaBacHHH Myﬂuuﬂnanhﬂuﬁ yCJyTH
2.1. HauMeHOBaHHE MYHHILHUTIATHHOH yCIyTH
Brigaua cripaBKH (BBITTHCKH).
2.2. HaumMeHOBaHUE HGHDHHHTEHI:-HD-pﬂCHDpHI{HTEHhH{}FD opraHa MeCTHOTO
caMOyTIpaBJIeHN, HerocpeICTBEHHO MIpeaOCTaBIAIOmEero MYHHLUTAIBHYIO yCIyTy
M crnoHUTEIbHbI KOMUTET TymOapauHCKOro CenbeKoro nocenennss baBIHHCKOTO
MyHHLMITATBHOTO paiioHa PecrryOnmuky TaTapcTal

7 3. Onucanue pe3ynpTara peoCTaBIeHUS MyHHanaﬂanﬁ yCIIyTH

7.3.1. Pe3ynbTaToM NpeocTaBIeHIA MYyHHLUATIATBHON yCIYTH SIBJISETCH.




1) crpaBKa (BhINKCKA) (TPUTOIKEHHE Ne | Kk HacTOSIILEMY aJIMAHUACTPATHBHOMY
periamMenTy);

2) pemieHue 00 OTkase B [peaoCTaBlIeHHH MyHUIUIIATBHON  YCIyTH
(npunoxenue Ne 2 K HACTOALICMY aIMUHHCTPATUBHOMY periaaMenTy);

3) pemeHue 00 OTKasc B npueMe JIOKYMCHTOB, HeOoOXOAUMBIX U1
[peI0CTaBIeHHs MyHMIUIIAIBHOH YCIyTH (IpUIIOKEHUE Ne 3 K HacTofAlIEMY
ATMAHHCTPATUBHOMY periaMeHTy).

2.3.2. Pesynprar NpenocTaBlICHIA MyHHULMNATBHON YCITyTrH HarnpaBJsieTCA
sagpATenl0 B (Gopme IEKTPOHHOTO TOKyMeHTa, [OANHCAaHHOTO yCUJICHHOH
KBaTA(UIHPOBAHHON 37eKTPOHHOM TOAMNUCHIO yII0JIHOMOYEHHOT'O JIOJPKHOCTHOTO
muna Opeara (1a00 Opzana), B COOTBETCTBHH C denepanbHbIM 3aKOHOM OT 6 anpens
2011 roma Ne 63-®3 «O0 3JIeKTPOHHON MOATIACHY (nanee — denepalnbHbIM 3aKOH Ne
63-D3) B NUUYHBIA KaOMHET Emuuoro moprana. B ciydae HampaBlIeHHA 3asiBJICHHS
[oCpeCTBOM PecrnyOiuKkaHcKoro — mioprajia pe3ynbTar  TPEAOCTaBICHIA
MYHHUIUTIATBHOU YCIyTH HaIpaBJsAeTCs TaK XKe B THuUHBI KabuHeT PecmyOnuKaHCKOro
nmopTalja.

7 33. Tlo BBIOOpY 3asBUTEN pesylibTal peaoCTaBJICHHA MyHHIIATIATBHON
yCJIyTH BBIZAETCS B Oprane winx B MOLL B hopme IK3eMIULIpa SIEKTPOHHOTO
JOKYMEHTa, pacredaTaHHoro Ha GyMa)XHOM HOCHTEIE, 3aBEPEHHOr0 IMe4UaThio H
[OJINTUCHI0 COOTBETCTBEHHO YITOJITHOMOYEHHOTO nomkHocTHOrO nMia Opraxa HiH
paboTHHKA MO®LI.

734. 3Bageurenp  Bhopase  MOTyHHTb pe3ylbTaT  MPENOCTABICHHA
MYHULHITAIBHON YCIyTd B dhopMe 3JIeKTPOHHOTI'O JIOKyMEHTa B TEUEHHE CPOKd
neficTBHS Pe3y/bTaTa NpeaoCTaBICHMIA MYHHULUTATBHOH YCIyTH.

2.4. Cpok MpefocTaBIeHHA MYHHIAITATBHON yCIyrd, B TOM Yyuclle ¢ y4eTOM
HeoBXONMMOCTH OOpallleHist B OpraHk3alli, y4aCTBYIOLIME B IIPEAOCTABIICHIN
MYHUIUIATBHOH YCIYTH, CPOK [IPUOCTAHOBIICHUA peaoCTaBICHUS MYHHIHITaTbHOH
yCIyTH B CTy4ae, eclii BOSMOIKHOCTL [IPUOCTAHOBIIEHUS IPE/Ly CMOTPEHE
3aKOHOJAaTEILCTBOM Poccuiickoii @enepalliy, CpOK BbIAATH (HarpaBlIeHHU )
TOKyMEHTOB, SBJISAIOIINXCS pe3yJIbTaTOM IPE0CTaBICHIA MYyHHULMATBHON yCIyTH

2.4.1. MyHuuunanpHag ycjiyra MpeaocTaBseTcsd B TEICHHC Tpex padboumx
JTHEX.

2.4.2. TTprocTaHOBICHHE CPOKA [IpeoCTaBIeHHMS MYHHIIUTAIBHOH yCIyrd HE
[peLycMOTPEHO. |

7.4.3, HanpaBnenue AOKYyMEHTA, GRIISIOLIErOCs Pe3yIbTaTOM TPENOCTaBIICHIA
MYHHI[ATIAIBHON ~ YCIyTH B Gopme  BNEKTPOHHOTO, TOKYMEHTa, 3aiBUTEIIO
ocyllecTBasgeTcsa B CHb othopMIIeHUs U perucTpaliy pe3ybTrara IpeaoCTaBICHMS
MYHUIIUATATBHON YCITYTH.

2.5. icuepIibIBatOIINi epeieHb TOKyMEHTOB, HEOOXOZIUMBIX B COOTBETCTBUH C
3aKOHOJATENbHBIMU WX HHBIMH HOPMATHBHBIMM  TPaBOBBIMU aKkTamMd A
[peA0CTaBICHU MYHHUHITIATBHON YCIyTH, a TaK)Ke YCJyTr, KOTOpbIe ABIAIOTCH
HeoOXoIUMBIMU B 00s3aTeIbHBIMH U npeaoCTaBICHUS MYHHULATAIBHBIX YCIYT,




[oUIekaIX MpeAcTaBIeHHIO sagBHUTEIEM, CIIOCO0BI UX MOTYHCHHIA 3asiBUTEJIEM, B
TOM YMCIIE B JIEKTPOHHOH (opMe, TOPALOK HA [peCcTaBICHHA

2.5.1. lng mnory4eHns MYHUIIATIaTBHOU  YCIIYTH 3agBUTENb TPEeACTaB/IACT
clieIyroImpe AOKYMEHTBL:

1) 1) [OOKyMEHT, yIOCTOBEPSIONIUK  THHHOCTE (macmopT TCpaXkIaHWHA
Poccuiickori @enepanuu qubo MHOM JOKYMEHT, yﬂocmaepﬂmmuﬁ JTAYHOCTB, B -
COOTBETCTBHM C 3aKOHOIATEIBCTBOM Poccuiickoit ®enepauuu) (HE TpeOyeTcs B
ciydae 0OparieHus nocpeICTBOM Enuuoro, PecrryOnnKaHCKOro [mopTana);

2) DOKYMEHT, yIOCTOBEPSIOLINH IOTHOMOMHIA MpejicTaBuTeNIs 3aABUTEI,

3) 3asBJIEHHE:!

B hopMe IOKYyMEHTA Ha OyMaKHOM HOCHTEIIE (mpusorkerne No 4 x gacTosuemy
a/IMUHUCTPATHBHOMY pETTIAMEHTY );

B OJEKTpOHHOM  (opme (3anojiHseTcs ~ MOCPeCTBOM BHECEHUS
COOTBETCTBYIOLIUX cBeJeHU B DJEKTPOHHYIO hopmy 3asiBlieHys1), NOANMUCAHHOE B
cOOTBETCTBHH ¢ TpeOOBaHUAMH MTyHKTA 7 5.3 aMMHACTPATUBHOIO PEriaMeHTa, HpH
obpallieHuHd MOCPEACTBOM E xunoro, Pecry6miKaHCKOro nopTana,

4) B cimy4ae, ecid Ui npeaoCcTaBIeHUA MYHHLANATLHOH yCIyTH HeobOxoauMa
0OpaboTKa NepCOHATBHBIX NAHHBIX UlA, He SBIIONIErocs 3adBATEIEM, H eclii B
COOTBETCTBHHU C (eaepalbHbIM 3aKOHOM o0OpaboTKa TaKuX MepCOHATBHBIX JAHHBIX .
MOXET OCYHIECTBIATBCS C COTJIAcHi yKa3aHHOro Juia, IpH obpaleHy 3a
noJiydeHHeM MyHULMMATBHOH yCIYTH 2asBATENb AOTOTHHUTENBHO MpeACcTaBACT
TOKYMEHTBI, MOATBEPXKAAIOLIHC MoJlydeHHe COTIacus yKa3aHHOTO nuia Wik ero
3aKOHHOTO IpeJcTaBuTels Ha 06paGoTKy MepcoHabHBIX JNAHHBIR yKa3aHHOT'O JIHIIA.
JIOKyMEHTBI, TIOATBEPIKAAIOIIHAE [onydeHue cornacus, MoryT OBITH NPEACTABIICHBI B
oM yuciie B Gopme 3JIEKTPOHHOTO JIOKYMEHTA;

5) B ciy4ae, €CIH 00S3aHHOCTh XPaHCHUA JTOMOBOM KHHI'HA J0 31.12.2017
so3naranach Ha COOCTBEHHHKOB MKHJIBIX OMELIeH i, 3aABUTeIeM TIPEeICTaBIACTCA
IOMOBasi KHUTA,

6) mpaBOyCTaHABJINBAIOIIIC JOKYMEHTBI Ha MHIMBHIYaNbHBIA JKATOH JIOM
(ecnu TpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EauHOM rocyaapCTBEHHOM
peecTpe HeABHKMMOCTH) — [UISl BBITTHCKH 13 [TOXO35ICTBEHHON KHUTH.

7 57, 3agBleHHe WU NpHUIaracMbic TOKYMEHTBI MOTYT OBITH TIPEACTABICHDL
(HATIpABIICHBI) 3asBUTEIEM OJIHUM H3 CTTeyIONIIX CIIOCODOB: |

1) uepe3 M®LI Ha OyMaXKHBIX HOCHTEIIAX 1 B BHJIE SNIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIHUX TpeGoBaHUAM ITyHKTa 7 53 aAMUHACTPATHBHOIO periaMenTa,

2) mocpeAcTBOM ENMHOTO, Pecry61MKaHCKOTO NIOpTaia B 371eKTPOHHON QOPME;

3) B Opras JTUYHO UK OCPEACTBOM HOYTOBOI CBS3U HA OYMaXKHOM HOCHUTEIIC.

JaseHHe W TpuiiaraeMbple JOKYyMEHTRL, npyd HampabJIeHUH [10CPEACTBOM
[IOYTOBOM CBsI3H, 3aBEPAIOTCA B yCTaHOBJIEHHOM INOPAAKS.

7 53, 3agpiieHue NPy HanpaBIcHIH [OCPEACTBOM Enunoro, PecmyOnuKaHCKOTO
mopraja MoANHChIBACTCA POCTON 3NEKTPOHHOM MOAMHUCHIO 3asBUTEIIS.

Jlns moirydeHHUsA POCTOU 37IEKTPOHHON TOANHCH 3asBUTEJII0 HEO0OXOAUMO
npoifTi MpoLeaypy perucTpanii (ayTeHTH(QHUKALNN) B ECHUA, a Takxe MoATBepANTD
y4eTHYIO 3aIIHCh.



JeKTPOHHBIE JOKYMEHTBI (371eKTpOHHBIE 00Pa3bl JIOKyMEHTOB), YKa3aHHBIE B
moamyHKTax 2, 4-6 MyHKTa 7 5.1 agMUHUCTPATHBHOIO PperiaMeHTd, 3aBepPAIOTCA
yCHJIEHHOU kBanuUIMPOBAHHON TIOAIMCHIO JILL, yIIOJTHOMOYEHHBIX Ha CO3MAHHE 5
OINUCAHNE TAKAX JOKYMEHTOB, B TOM qucie HoTapuyCcaMH.

JeKTPOHHBIE AOKYMEHTHI (5NMeKTPOHHBIE 00Pa3bl TOKYMEHTOB), IIpUIaraeMbic
K 325 BJIEHHUIO, B TOM YHCIIe JOBEPEHHOCTH, HAMpaBJIAIOTCs B BUIC taitsioB B popmaTax
pdf, jpg, jpeg, Png, tif, doc, docx, rtf, sig pasmMepoM HE Gonee 50 MOawurt.

KagecTBO TPEIOCTABIAEMBIX OJICKTPOHHAIA TOKyMEHTOB  (27I€KTPOHHbIX
00Opa3oB JOKYMEHTOB) [OJDKHO TMO3BOIATE B nonmHOM OOBeMe MNpOoYUTaTh TEKCT
JOKYMEHTa U Pacro3HaTh PeKBU3UTL! IOKYMEHTA.

7.5.4. 3anpeaercs TpeOOBaTh OT 3aBUTEIIA!

1) mpencTaBjieHus AOKyMEHTOB u nabopMani Uin OCYILECTBIICHHUS necTBUl,
mpejcTaBieHre Hin OCYILIECTBIEHHE KOTOPBIX HE MpelyCMOTPEHO HOPMATHBHBIMI
[IPaBOBBIMH AKTAMH, peryJMpyIOLUMU  OTHOMICHIMA, BO3HMKAIOIMe B CBA3W C
[IpenoCcTaBIeHUEM MYHHLUITATBHOH YCIyTH;

2) OCyHLIECTBIICHHUA neicTBUM, B TOM HHCIC cOrIacOBaHUM, HEeoOXOIUMBIX JIA
[MOJIy4eHHUs MyHHIMIANBHON yCIyrd H cBS3AHHBIX € oOOpalieHneM B HHBIC
roCyapCTBEHHBIE OpraHbl, OpraHel MECTHOTO CamOyHpaBleHus, OpraHH3allH, 3a
JCKIoUeHreM nomydeHus yCuyl 4 MojydeHdss [JOKyMEHTOB H uH(pOpMaLIHH,
[peoCTaBIsIeMBIX B pesysibTaTe MPeJOCTABICHI TaKux yCIyr, BKIIOYEHHBIX B
mepevHH, yKazaHHbpIe B HacTi | cratbum 9 @enepaibHOro 3aKOHA No 210-@3
(HeOOXOIMMBIX U 06s3aTeNbHBIX YCIYT);

3) npeAcTaBleHAs AOKYMEHTOD g uHboOpMauMy, OTCYTCTBHE N (nm)
He0CTOBEPHOCTh KOTOPBIX HE yKa3bIBAIHUCH MPH [epBOHaYaJbHOM OTKa3€ B npueMe
OKYMEHTOB, HEOOXOAUMBIX JUTA [Ipe0CTABICHN MYyHUIMIATbHOM YCIyTH, nubo B
[peaoCTaBIeHUH MYHUMLHUTIATBHOH yCIyTH, 33 CKIIOYEHUEM CIIEMYIOUIUX CITydacs:

a) W3MEHEHUE TpeboBaHui HOPMATHUBHbBIX MpPaBOBbIX AKTOB, KaCatOUMXCH
[peaoCTaBICHH MYHHULUTIANbHON YCITyTH, roce riepBoHa4yaibHOM MoladH 3asBJICHUS
0 MpeAoCTaBlICHUH MyHULUNATBHON YCITYTH; :

0) HaM4ue omnboK B 3asBJICHUU O npeaoCcTaBlIeHIH MYyHUIHIIATEHON yCIyTH
i JOKyMeHTaX, MOAaHHBIX sasBHATEIEM TIOC/e MEepBOHAYATIBHOTO OTKa3a B IpHEME
OKYMEHTOB, HEOOXOMUMBIX ATl peaocTaBIeHA MYHHILANATBHOM YCIYTH, nubo B
[peloCTaBIeHNH MYHHIMANANBHON YCIyrd ¥ HE BKJIFOYEHHBIX B npeacTaBlIeHHbIM
paHee KOMILIEKT AOKYMCHTOB;

B) MCTEYEHME CPOKA neiicTBHS JOKYMEHTOB WK n3MeHeHue nH(popMaLiy MOCJIC
repBOHAYAJIbHOTO OTKAa3a B npueme A0KyMEHTOB, HeoBXOIUMBIX /715 MPeoCTaBIeHHA
MYHHULHTATBHON YCIYTH, 6o B peoCTaBIeHIN MYHUIIMIIAIBHOM yCITyTH;

r) BBISIBJICHUE TIOKYMEHTAJIBHO HoxTBepKIeHHOTO  (aKTa (TIpU3HAKOB) -
OLIMGOYHOro WM MPOTHBOMPABHOTO nercTBUSA (6e3neficTBHS) AODKHOCTHOTO nAna
Oprana, pabOTHUKA M®ILI, npi nepBoHa4YaIbHOM oTKaze B IpuemMe JOKyMCHTOB,
HeoGXOMUMBIX AT TIPEIOCTABICHUA MYHHULUIAIBHOH  YCIYTH, nmmbo B
peloCTaBIEHIH MYHHIAIANTBHON yCIyTH, O 9eM B IMChMEHHOM BHJIE 32 MOAMHKCHIO
PYKOBOAUTES Oprana 1MpH epBoHa4YaNbHOM OTKa3e B npueMe JIOKyMCHTOB,
HEOBXOMMMBIX Ul  TpefocTaBIcHI MYHHULMIATbHOR  YCIYTH, yBELOMJIAETCS
3asBUTEND, 4 TAKKE IPUHOCATCS H3BUHCHIA 33 JIOCTaBJICHHBIE Hey100CTBa,;



4) mpefocTaBleHHs Ha OYMaKHOM HOCHTEIC NOKYMEHTOB M HMH(pOpMaLHH,
»1eKTpOHHBIe 00pa3bl KOTOPBIX PAHEE GbLUIH 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM 7.2
qacti | crateu 16 MeepanbHOTo 3aK0Ha N 210-®3, 3a HCKIIOUEHHEM CITy4acB, €CJIN
HaHeceHWe OTMETOK Ha TaKue NOKYMCHTHI 60 MX U3BATHE ABJISETCS HEOOXOAUMBIM
yCJIOBHEM IMPEOCTABICHHA roCcy1apCTBEHHOH HJIH MYHUIUIIATBHON YCIYTH, U HHBIX
clly4aeB, yCTaHOBJIEHHBIX dbenepaabHEIMU 3aKOHAMH.

2.6. UcuepnblBatoLMi NepeueHb T0KyMEHTOB, HeoOXO0IUMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH [IPABOBBIMU aKTaMH Ul [pe0CTaBICHUA MyHHULUITATBHOM
yCIIyTH, KOTOPBIE HAXOAATCA B paclOpsDKEHIH rOCyIapCTBEHHBIX OpraHoB, OpraHoB
MECTHOIO CaMOYIIPaBlIeHUs ¥ NMOABEAOMCTBEHHBIX rocyIapCTBEHHBIM OpraHam Wik
opragaM MEeCTHOTO CaMOyTpaB/ICHHS OpraHu3aluil ¥ KOTOPBIE 3asBUTE]Ib BIPAbe
[IpeACTaBUTh, a TAKIKE CrTOCcOObI MX MONYdYeHNs 3asABUTEISAMH, B TOM HHCJIE B
5/IEKTPOHHOM (hopMe, TTOPSIAOK WX MPEACTABICHIA, rocyiapCTBEHHBIN OpraH, Opran
MECTHOTO CaMOyIpaBiieH s 100 opranu3anus, B pacropsLKeHHH KOTOPBIX
HaXOIATCH JaHHbIE TOKYMEHTHI

2.6.1. [Tony4uaroTcs B paMKax MeXBEIOMCTBEHHOI'O B3aUMOIEUCTBUA:

1) Bpimucka u3 EjpuHOro rocyAapCTBEHHOTO peecTpa HEIBHXMMOCTH —
denepanbHas Ciryx0a rocyZapcTBEHHON perncrpainu, Kauactpa 1 KapTorpaguu;

2) cBeleHHs O JASHCTBYIOMIEM NacTIopTe rpaxxjaHuHa Poccuiickon Denepanuu
— MB/I Poccuu;

3) cBelleHHs O HOTApHaJIbHOW JOBEPEHHOCTH — denepanbHas HOTapHalbHAs
maJjiaTa.

7 6.2. 3asBUTENb BIIpaBe MPeIOCTaBUTh NOKYMEHTDI (cBeneHMs), YKa3aHHBIC B
noamyHkre 1 myHkra 2.6.1 aAIMUHUCTPATUBHOTO pErjiaMeHTa, B hopme MeKTPOHHBIX
TOKYMEHTOB, 3aBEPEHHBIX yCHJIEHHOH KkBaMTU(QUIMPOBAHHOW TOAMKCHIO  JIHI,
yIIOJIHOMOYEGHHBIX Ha CO3MaHUE M Moanucanne TAKUX JAOKYMEHTOB, MpH MOAATE -
3asBJICHUA. -

2.6.3. HenpencraBneHue (HECBOEBPEMCHHOE rpejicTaBIeHUE) yKa3aHHbIMH B
nyskre 2.6.1 aAMAHACTPaTHBHOTO perjaMeHTa opraHamu rocy1apcTBEHHOW BJIACTH,
OpraHaM# MECTHOTO CaMOyIPaBIICHI, opraHuzalusMi JOKYMCHTOB 1 CBEJICHUI HE
MOSKET SIBJISITHCS OCHOBAHKMEM JUISl OTKa3a B IPe/I0CTaB/ICHIH MYyHHIIATIATEHOU YCITYTH.

2.6.4. JIoMKHOCTHOE JHIO H (i) pabOTHUK, YKa3aHHBIX B ITyHKTC 2.6.1
aJIMUHUCTPATHBHOTO perjamMeHTa OpraHos i opraHu3alui, He NpeACTaBUBIINC
(HeCBOEBPEMEHHO [peacTaBUBIIKE) 3ampoleHHbIE B HAXOASLIHUECH B pacropsKeHUH
TOKyMEHT MM CBEJICHHU, TIOAIEKAT aIMUHUCTPATUBHOM, TMCIMTIMHAPHOM M MHOH
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOATE/ILCTBOM Poccuiickon Peaepaluu.

2.6.5. 3anpeiaetcs TpeOOBATh OT 3aABUTC/IA OKYMEHTbI CBEJICHHS, B TOM THCJIC
NOJTBEPIKIAIOLINe BHECEHHE 3asBUTE/IEM TLIATRI 34 peaoCTaBICHHUE MYyHUIUTATEHON
yCIIyrH, Haxolsliuecs B PacTOpKEHUH rOCYJApCTBEHHBIX OPraHoB, OpraHOB
MECTHOIO CaMOyIIpaBIeHUs U MOIABEAOMCTBEHHbBIX rocyapcTBEHHBIM OpraHaM HiH
opraHaM MeCTHOTO caMOyNpaBiICHIA OpraHu3alui.

HemnpecrapieHue 3asBUTEIEM JOKYMEHTOB, cofepIKalux CBeeHHUs, KOTOPBIC
HAXOJSITCS B PACHOpSDKEHHH TOCYyAapCTBEHHBIX OpraHoB, OpraHoB MECTHOIO



CcaMOyIIPaBIeHHs ¥ [OJ(BEJIOMCTBEHHBIX rocyIapCTBEHHBIM OpraHaM Hid opraHam
MECTHOTO CcaMOyIlpaBIeHUA opraHu3alui, He SBIACTCH OCHOBaHHEM JUIsS OTKa3a

L

3a9BUTEJIIO B HPE,HGCTELBHEHHH M}’HHHHH&HBHGH YC.TT}’FH.

2 .7. VcuepnbiBaOLIHH NEPEICHb OCHOBAHM LTS OTKa3a B NpHeMe JTOKyMEHTOBR,
HeoOXOMMMBbIX I IpeA0oCTaBICHIA MYHUIATATBHOH yCIIyTH!

7 7.1. OcHOBaHMAMH Ul OTKasa B TIPHEME [OKYMEHTOB, HEOOXOMMMBIX UL
Mpe0CTaBIeHMA MyHHUIIMTIAIBEHON YCIyTH, SIBISIFOTCA

1) TmpeicTaBleHHBIE 3aABUTEIEM OKYMEHTBl ~COJepXKaT TMOMINCTKH 5
{CIIPABJIEHMS TEKCTa, HE 3aBEPEHHBIC B HIOpsJIKE, YCTAHOBJICHHOM 3aKOHOIATEIECTBOM
Poccuiickoii Denepalinm;

2) JAOKYMEHTBI COAepKaT [OBPEsKIeHNs, Haluune KOTOPbIX HEe T03BOJISIET B
HOJMHOM OOBEeMEe HCIOJIB30BaTh uHdopMalMIO M CBEACHHA, comepkaunuecs B
JOKyMeHTax s MpeloCTaB/ICHIA MYHHULMAIATBHON YCITYTH;

3) mpenacTaBjieHHbIE NOKYMEHTD WM CBeNEHHS yTpaTWiId CUIy Ha MOMEHT
obparleHus 3a MyHUIUIIATbHO yCIyroi (IOKyMEHT, yI0CTOBEPAIOLINH TIOTHOMOHHA
npeicTaBUTEIs ~ 3aABUTEIA, B crydae  oOparieHus 32 rpeaoCTaBIeHUeEM
MYHHIMIAIBHOH YCITyTH yKa3aHHbIM JIALIOM);

4) mopada 3asBJEHUSA O npeaoCTaBIeHHN MYHULUMAIBHOH YCIyrd H
JIOKYMEHTOB, HeoOXOAUMBIX U TIPeAOoCTaBICHHUA MYHHIMNAIbHOH YCIyTH, B
3eKTpOHHOMN (popMe ¢ HapyIICHHEM yCTaHOBJICHHBIX TpeOOBaHHH;

5) HEKOPPEKTHOE 3aMOoTHCHUC o6s3aTe b HBIX TToNell B popMe 3asBICHHA, B TOM
quciie B MHTEepaKTUBHON (hopMeE 3asBIICHUA na Equsom, PecryOnuKkaHCKOM IOPTAIe
(HeOCTOBEPHOE, HETIOIHOE, 7100 HenmpaBUIBHOC 3arI0JTHEHUE),

6) TpeAcCTaBICHUC HeroJHOro KOMIUIEKTa AOKYyMEHTOB, HEeoOXOOUMBIX IS
[IpeOCTaBICHHA MYHHLUATBHON YCITYTH;

7) 3asBlieHHE O NMPEIOCTABICHIN ycjlyrd TOJIaHO B OpTraH rocy1apCTBEHHOH
BIACTH, OpraH MECTHOIO CHMG}’HPBEHEHHH. M OpTraHM3alKio, B TOTHOMOHIMA
KOTOPBIX HE BXOAMT MPEOCTABICHHC MYHUIIUIIAIBHON YOIy TH;

8) HecoOmoeHHe yCTAHOBICHHDIX crateeil 11 PenepalbHOro 3aKoHa OT 6
anpenst 2011 rona Ne 63-@3 «O6 >IeKTPOHHOH MOAIACHY yCJIOBAM TMpU3HAHUA -
NEeUCTBUTEIBHOCTH yCHJIEHHOU KBaTU(QUIIAPOBAHHON 3NeKTPOHHOM MOIHUCH.

2.7.2. Tlepeuerb OCHOBaHHMH [UIA OTKa3d B npreMe J0KyMEHTOB, HEeOOXOIUMBIX
U1 TIONy4CHHUA MYHHUIIMIIAIBHON YCIIyTH, gBIISIETCS UCUEPIIbIBAIOIIAM.

5 7 3. Pemerye 00 OTKase B pHeMe 3asBICHIS 1 NOKYMEHTOB, HEOOXOAMMBIX
s IpeaoCTaBICHHS MYHHMLHMATBHON yCIyTH, MOXKCL 6BITH IIPUHATO KaK BO BPEMi
npuema 3asBuTeNs, TaK H [OCHC [OJTy4eH!sl OTBETCTBEHHBIM NIOJKHOCTHBIM JIMLIOM
Oprana HeOOXOIMMBIX JUIA IpeoCTaBICHNS MYHHLHTAIbHON YCIyIH JIOKYMEHTOB
(cBeneHmit) © HCTIONb30BAHMEM  MEXKBEJOMCTBECHHOTO uHGOPMaHOHHOTO
B3aUMOJIeCTBUA, B CPOK, HE MpeBBILIAOIINH 9 pabo4ux OHEH CO AHA perucTpaunu
3asiBIIEHUS.

2.7.4. 3anpeiaercs OTKa3blBaTh B nmpueMe 3asBJIeHHs 1 HHBIX JIOKYMEHTOB,
HeOOXONUMBIX Ui TIPefoCTaBICHI MYHHULUMAJBHON YCIYTH, B ciaydae eciu
aaspeHMe ¥ JOKYMEHTBI, HEeOOXOIUMBIC JUTA peaocTaBIeHNs MyHHLANATEHON




yClyrd, TIOJaHbpl B cooTBeTCTBUM ¢ uH(bopMmalyen o CpoKax U TIOpsAKe
MpeaoCTaBICHHA MYHHUIIATIAIBHOR YCIyTH, ony6mkoBaHHOM Ha EXMHOM NOPTAIC,
Pecry0aMKaHCKOM ITOPTAJIE.

2.8. VcueprbIBatOIIIH NEPEeICHb OCHOBAHMM /I IPHOCTAHOBJIEHHS HIIH OTKa3a B
peaocTaBIeHHH MYHULANATEHON YCITyTH

7 8.1. OcHoBaHus Ul NMPUOCTaHOBJICHHA peaocTaBICHUSA MyHHIUIATBHON
yCIIyTH OTCYTCTBYIOT.

7 8.2. OcHOBaHKS AJIsl OTKa3a B IPe0CTaBICHIH MYHULUIATBHON YCIyTH:

1) B mpe/CTaBIeHHBIX 3asBICHUN 1 (1K) JOKyMEHTaX CONCPKUTCAH HemoJiHas U
(W1K) HEJOCTOBEpHAS uHOpMALIU;

2) mocTymeHWe OTBeTa OpraHa rocylapCTBEHHOM BJIAaCTH, OpraHa MECTHOTO
caMoyTpaBienus J1udo0 [IOBEIOMCTBEHHOHM OpraHy roCyZapCTBEHHOW BIACTH HIH
OpraHy MeCTHOrO CamMOyNpaBieHHA opraHu3aluy Ha MeJKBeIOMCTBEHHBIM 3a1poc,
CBUIETENBCTRBYIONEr0 00  OTCYTCTBHH JOKyMEHTa U (mnn) HHQOPMALIUH,
HeOOXOIMMBIX UL TIPEAOoCTaB/ICHMA MyHUIMIIATBHOM  yCIyrd, — €CiH
COOTBETCTBYIOIIUH NOKYMEHT HC OB MpeAcTaBleH 3asBUTCICM TIO cOOCTBEHHOH
MHUALIMATHBE;

3) OTCYTCTBHUE cBeJleHHiI O perucTpaluy rpaxiaHnHa fo MECTY JKHTEJIbCTBA
(npeOpIBaHMs) B pACTIOPIKEHUM OPTaHOB MECTHOI'0 caMOYIIpaBJICHHA.

2.8.3. [lepeueHb OCHOBaHMH IS OTKasa B MpenoCTaB/ICHNH MyHHUIUIATBHOH
yCITYTH SBISAETCS HCUEPIIBIBAIOIIIM.

2.8.4. 3anpelinaercs 0TKa3blBaTh B pe0CTaBIeHHH MYHULUTAIBHON yCIIYyTH B
cyuae, eciu 3asBIEHHE O npeaoCTaBIeHUN MYHULMIIATPHOW yCIyrd NOAaHo B
COOTBETCTBUH ¢ HHGOpMAIHeH 0 CPOKaX 1 [opsKe MPeAoCTaBICHMA MYyHHUIUNATBHOH
YCIIYTH, ory6IMKOBaHHON Ha EIMHOM NOPTAIE, Pecrny0IMKaHCKOM IOPTAIIC.

2.9, Tlopsiiok, pa3Mep ¥ OCHOBaHUA B3UMaHNS *TGC}’JIHPCTEEHHDITI [MOLITMHEI UIIA
MHOM [1aThl, B3MMaeMoH 32 NPeAoCTaBICHHC MYHUIIAIIATBHON yCIyTH

MyHuMnansHas ycuyra rpeaocTaBlIAeTCs Ha Ge3B03Me3IHON OCHOBE.

2.10. IlepeueHb yciIyT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMH H obs13aTeIbHBIMHA AJI5
[IpeaocTaBIeHHs MyHULHITAIBHOU YCIyTH 1 [pe/I0CTaB/AI0TCS OpraHu3aliaMu 5
YI1OJIHOMOYEHHBIMH B COOTBETCTBHH C 3aKOHOAATEIBCTBOM Poccuiickoit denepaiiu
3KCIIEPTaMH, y4aCTBYIOIIMMH B [Mpe10CTaBIeHHAN MYHHUIMNIAIBHOHN yCIyTH

[IpenocTaBlieHHE HeoBGXOMMMBIX U 00s13aTeNbHbBIX yCIyT" HE TpedyeTcs.

2.11. Topsaaoxk, pasMep 1 OCHOBaH! R3MAHMUS T11aTHl 32 TIPeAocTaBIeHUe YOIy,
KOTOpbIE SIBJIAIOTCS HEeOOXOIMMBIMH H 00s3aTeIbHBIMH 15 [IpeoCTaBIeHNUA
MYHHLHUIAIEHOH YCIyTH, BEKJTIOUAs HH(MOPMALIUIO O METOHKE pacyeTa pasmMepa
TAKOH IJIAThI




[IpenocTaBIeHHE HeoBXOMMMBIX U 00s3aTEeNIbHBIX YCITYT HE TpedyeTcs.

5 12. MakcuMasbHbIH CPOK OKUIaHUS B OIEpEH TpH Nojaye 3amnpoca o
npenocTaBIeHUN MYHUIANAIBHOHR YCIyTH, yCIyTH, Ipe0CTaBIIsAeMOH
opraHu3aled, y4acTBYIOILEH B [peaoCTaBICHIH MYHHLHATATEHOHN yCIyTrH, U TIPH
[MoJy4eHUH pe3yibTaTa MpeiocTaBIeH s TaKuX YCIyT

2.12.1. Bpems oxumaHus Opu  TOAAHC jagBJIeHMs Ha TIONY4YE€HHC
MYHUIIUTIATEHON YCIyTd - HE oosee 15 MHHYT.

2.12.2. TIpu mosy4deHHH pe3yJibTata pe0CTaBIeHHs MYHUIMIATBHON YCIyTH
MaKCHMAaTbHBIH CPOK OXKHMIAHUA B 0HCPEIH HE NOJDKEH TIPEeBBILATh 15 MUHYT.

2.13. Cpok u MopsiI0K perucTpalnn 3anpoca 3asBUTEN O npeIoCTaBIeHAN
MYHHLUTATBHOM YCIyTr ¥ yCIIyTH, [peIocTaBlIsieMOM opraHu3aiue, y4acTBYOLIEH
B MIpeA0CTaBICHHHA MyHHULUNAIBHON yCIyTd, B TOM quclie B 3JIeKTPOHHOH (popMe

2.13.1. TTpu nuaHOM OOpalleHUH B M®ILI B feHb TOAYH 3asBISHIS 3aABUTEITO
BLITAeTCH  pacmucka U3 AMC M®L[ ¢ perucTpaloHHbIM HOMEPOM,
[TOTBEPKAAIOIINM, ITO 3aABICHHC OTIIPABJIEHO, U [aTOX MOAa!H 3asiBJICHHS.

2.13.2. Tlpu  HanpasjICHHH zasiBJIeHUss  [OCPECTBOM, Enunoro,
PecryGIMKaHCKOTO TOpTaIa 3aABUTEIb B eHb [10/1a4H 3asBIEeHHs [10JIyHaeT B THTHOM
cabunere Eamboro, PecmyOnukaHCKOro noptaid i 10 ODJIEKTPOHHOW MOYTE
yBeJOMIIEHHE, TMOATBEPHKIAIOLICE, gyto 3asBJEeHHE OTIpPaBlIeHO, B KOTOPOM
yKa3bIBAIOTCH perucTpalMOHHbIM HOMEp U laTa rojiauy 3asiBJICHUA.

2.13.3. Tlpu nudHOM OOpalleHHd B Opran B [eHb TIOAa4H 3asiBIICHUS
yIIOJHOMOYEHHBIM JOJDKHOCTHEIM nunoM OpraHa 3assBUTENIO BBIIACTCH paclycKa u3

i

ABTOMAaTH3UPOBAHHOM HHGOPMAIMOHHOH CUCTEMBL, npeHa3HaueHHOMN Ul OKasaHi -

FGEY,HHPGTEEHHHX U M}THHIIHHEUTBHBIX yCIyr, € pEFHETpElHHDHHI:IM HOMEPOM, OHaToOHn
rnojaavyu 3asaBJ/ICHHA U NepeIHEM HPEHCTBEHEHHHK glGKyMEHTGB.

2.14. TpeboBaHHsl K TOMEIICHUAM, B KOTOPBIX IIPEI0CTaBIACTCA MyHHUIANATbHAS
yclIyra, K 3amy OXuIaHus, MecTaM UIsl 3a0JTHEHKS 3aITpoCcoB O [penoCTaBICHHN
MY HULMIAIbHOH yCIyTH, nrGbOpPMALOHHBIM CTEH/AM C oGpa3iiaMy UX 3aroTHEHIA
1 TiepevHeM JIOKyMEHTOB, HeoOXOIMMBIX IS TPeA0CTaB/ICHHA KasKI0H
MYHHUIMIIAIBHOU yCIyTH, pa3MEeLICHUIO 1 o(OpMIICHHIO BU3yaIbHOM, TEKCTOBOH U
MYJIBTHMEIMHHON pHdopMaIiK O ITOPALKE peAoCTaB/IeHUA TAKOH yCJIyT'd, B TOM
ypcse K obecrnedeHuIo JOCTYHOCTH VA WHBAJIU0B YKa3aHHbIX 00BEKTOB B
cOOTBETCTBUH ¢ (eepalbHbIM 3AKOHONATEIBCTBOM U 3aKOHOATEIECTBOM

PecnyOnuku TaTapcTaH o CcOIMANBbHOM 3alliTe HHBATNIOB

2.14.1. IlpenocTaBiieHUE MYHULIAIATBHOHN yCITyT'H ocylecTBiIseTCs B 3AaHUAX
i [oMelieHusx, 000pynOBaHHBIX IPOTUBONOKAPHOH CHCTEMOM M CHUCTEMOH
MOKapoTyLIeHHUS,

MecTta npHeMa 3asBUTeNe 00OpYILyHOTCA HeobxonuMmoi Mebenpro LA
odopMIIeHUs JOKYMEHTOB, wHGpOPMAIMOHHBIMU CTEHAAMHU.




7.14.2. B cOOTBETCTBHH C 3aKOHOIATEIECTBOM Poccuiickon @enepauun O
CcOLMAbHON 3amuTe MHBAJIMAOB B Heasx GecrnpersiTCTBeHHOro J0CTyIId K MECTY
peaoCTaBICHNS MYHHUIANAJIBHOM yCIyTH obecrieynBaeTCs.

1) oGecnieunBaeTCs GecTIpernATCTBEHHbIM  JOCTYTI WHBaJMIOB K MeECTYy .
IpeloCTaBICHNA MyHHLMITATbHON YCIyTH (y1oOHBIN BXOJ-BBIXOA B noMelleHus M
nepemMelleHue B UX npenesnax);

2) Bu3yanbHas, TEKCTOBad H MyJIbTUMEINHHAS nadopmanust O
opsifike MpeJoCTaB/ICHHA MYHHUIUTATBHON yCIyTH pazMelaercsa B y 1OOHBIX
1151 3asBATENEH MeCTax, B TOM HHCIE € y4eTOM OrpaHH4eHHBIX BO3MOKHOCTEN
MHBAJINI0B;

3) COMpOBOKACHHE HHBATHAOE, IMEIOIIMX CTOMKHE pPaccTpOHCTBA
GQyHKIMH 3peHUs H caMOCTOSTENFHOTO IepeBHKCHHS, 1 OKa3aHUe HM
[TOMOIIIH;

4) BO3MOXHOCTb CaMOCTOATEIBHOTO repeBHKEHHs 110 TePPUTOPHH, Ha
KOTOPOH pPacroIOKECHEI 0GBEKTHl COLMANBHOU, HH)KEHEpPHOH H TPaHCTIOPTHOH
uHbPacTPyKTYp, BXO/A B TAKHC 0B LEKThl ¥ BBIXOMA U3 HUX, MOCAAKH B TPAHCIIOPTHOE
CpeJICTBO 1 BBICAJIKH U3 HETO, B TOM 4YHCJie ¢ HCIIONIb30BAHUEM Kpeca-KOJIsACKH;

5) Hajiexaiiee —PpasMCIICHHE oGopylOBaHMs M  HOCHTEICH |
urbopMaLHK, HEOOXOUMBIX AT oGecreueHus GecrpensTCTBEHHOro JI0CTYIIA
MHBAJIMIOB K ycllyraMm ¢ y4eToM orpaHUYEHUH UX SKU3HE eI TETbHOCTH,

6) myOnupoBaHWUE HeoOxomuMoi Ui HAHBAJIAIOB 3ByKOBOM H
3PUTENHLHON pHdopMaLlny, & TaKKE HaJcell, 3HAKOB M MHOM TEKCTOBOM U
rpaduueckoil HHQOPMALHY 3HaKaM¥, BBIITOJTHEHHBIMH penbeHO-TOYETHBIM
mpudroM bpains,

7) HOIyCK CYypAOTIEPEeBOATHKA u TdI0Cy pAONepeBOAIHKA,

8) momyck — COOAKM-TPOBOAHMKA npy  HaIMYMH  JOKyMEHId,
MONTBEPKAAIOIIETO ee CreIHaIbHOC 06yueHHe ¥ BbIaBAeMOro 1o dopme U B
nopsifike, KOTOpPbIC yCTaHOBJIEHBl TPHKA3OM MuuucTepcTsa Tpyda H
COLIMAIbHON 3aIUTEI Poccuiickoit @eaepandi OT 72.06.2015 Ne 3861 «O0
yTBEepIKACHUH HOPMBI JOKYMEHTH, [TOTBEPIKIAIOIIETO CTIENATBHOC oOy4ueHHE
cobaKku-nMpOBOIHNKA, 1 ropsiaika ero BbIAaum».

2.14.3. TpebGoBanusi B HacCTH, oGecrieyeHuss AOCTYNHOCTH JUIA MHBAJIUIOB
06BEKTOB, B KOTOPBIX OCYIIECTBIACTCA [pefoCTaBICHNL MYHHLHTATBHON YCIyTH, 1
CPE/ICTB, MCMONB3yeMbIX IIPH pe0CTaBICHUH MYHHLUITATBHOH YCIyTH, KOTOPBIC
yKa3aHbl B MOMIYHKTaX | — 4 mynkra 2.14.2, aIMUHUCTPATUBHOIO peryiaMeHtd,
NpUMEHSIOTCA K oGbeKTaM W CpeNCcTBaM, BBEICHHBIM B SKCITIyaTaluio HiH
[pOLIEUIMM MOJICPHU3ALHIO, PEKOHCTPYKLMIO MOCIIC | urons 2016 roaa.

7 15. TToka3aTeny JOCTYTHOCTH U Ka1ecThd MYHHLANATBHOH YCITYTH, B TOM 4HCJIE
<OIMYECTBO B3AMMOJEHCTBUH  3aABHTCIA ¢ IO/KHOCTHBIMH  JHI@Mu  IpH
[Ipe0CTaBIeHUH MYHUIAIIATBHOR YCIyTH H HX [IPOIOJKUTEILHOCTD, BO3MOKHOCTE
noydeHus: HHQOpMALKMK O XOIC peA0CTaBIeHHA MYyHULUATIATBHON YCIyTH, B TOM
gucrne € HCIOIB30BaHUEM HthﬂpmauHuHHU-Knmmyﬂﬂkaunmﬂﬂmx TeXHOJIOTHH,
BO3MOJKHOCTH JIHOO HEBO3MOXKHOCTD [MOJIy4YeHHs MyHMIUIATBHOH YyCIyrd B -
MHOrO(YHKIMOHATBHOM  TIEHTPE peioCTaBIeHUs rocyqapCcTBeHHBIX — H




MyHHIUIATBHBIX YCIYT (B TOM HMCII€ B [IOJIHOM 0GBeMe), B 1I0OOM TeppUTOPUATLHOM
Hoxpa3/eleHH: OpraHa HMCIOMHATEIRHO pacropsAUTEIbHOr0  OpraHa MECTHOTO
caMoyTipaBlieHus, 0 BBIOOPY  3agBUTEIIA (3KCTePPUTOPHAIIBHBIN IPUHIIUI),
MOCPeCTBOM 3ampoca O MpeIoCTaBICHIH HEeCKOJBbKUX TOCyIapCTBEHHBIX H (un)
MYHULHUNAIBHBIX yCIyr B MHOTO(QYHKIIMOHAIbHBIX ~HEHTPaX [peaoCTaBIeHHs
rocyJapCTBEHHBIX M MyHHULHIATLHBIX ycIIyT, NpeayCMOTPEHHOIO crathei 15.1
denepanbHOTO 3aKOHA Ne210-®3 (KOMIIIEKCHBIH 3a1poc)

7 15.1. [TokazaTeasiMi JOCTYTHOCTH IPEOCTABICHHA MYHMIUIaIbHOHN YCIyTd
SIBJISIFOTCAL:

PAcIOIOKEHHOCTh  [OMELICHHA, B KOTOpOM BeJieTCsl IpueM, Bblata
JIOKYMEHTOB B 30HE JJOCTYTIHOCTH 00I1IeCTBEHHOIO TPaHCIIOPTa;

Hamuuue HeoOXOJAMMOro KOJIHYeCTBa CriellMajucTOB, a TAKXEe moMeIeHuH, B
KOTOPBIX OCYLECTBIISIETCS TIPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HaTM4Me McueplbiBatoled HHGopMaluu O criocobax, mopsake M CpoKax
peioCTaBICHUS MYHUIIMIAIBHON YCIYI'd Ha uH(GOpMaIHOHHBIX CTEHAAX, EnuHoM
noprase, Pecy0IMKaHCKOM IIOPTAJIE, oHLMATEHOM CaiTe MyHUIUIATEHOTO panoHa;

oKa3aHWe TMOMOILY WHBaIWIaM B TPEONOICHIN GapbepoB, MEILAOLIMX
[OJTyUeHHIO MMH YCIIyT HapaBHe ¢ IpyriMu JTUALIAMH.

7 15.2. TlokasaTensMu KaudecTBa MPEAOCTABICHUA MYHULATIAIEHON yCIIYTH
SIBJISIEOTCS .

1) cobnroieHre CPOKOB MpueMa 1 PacCMOTPEHHS TOKYMCHTOB;

2) coGIII0EHNE CPOKA MOTyHCHHIA pe3yJjbTaTa MyHUIMIIAJIBHON YCITYIH;

3) orcyTcTBUE OOOCHOBAHHBIX sxano0 Ha HapylleHus aIMUHHCTPaTHBHOTO
periaMeHTa, COBepUICHHbIC paboraukaMu Oprana;

4) KOIU4ECTBO p3apMoIeiicTBuil 3asBUTENsA C JOJDKHOCTHBIMH nuuamu (0e3
y4yeTa KOHCYJIbTAIUH):

B3aMMOENCTBUE 3asBUTEI C paGorHukamu (OpraHa HiH M®L[ npu
peaocTaBlIeHUH MYHHUIMIANTBHON  YCIyIH "ocylecTBIseTCS OOMH  pa3  TIpH
MpeCTaBIeHUH 3asBICHHs CO BCEMH HeoOXO0IUMBIMHU JOKYMEHTAMH,

OJMH Pa3 B clyyae HEoOXOIMMOCTH [ONyueHusi pesyyprara NpeJoCTaB/ICHH
MYHHUIUIATEHON yCIyrd B Oprane wiu MOLL B bopMe dK3eMILIsIpa IEKTPOHHOTO
JIOKyMeHTa Ha OyMaKHOM HOCHUTEIIC.

[1ponOIKUTEIBHOCTE OIHOTO p3aMMOJIeiCTBAS 3asBUTENs C AOJDKHOCTHBIMH -
TULaMH [IpY IIpelIoCTaBICHHN MyHUIATIAIBHOM yCIyTy HE npesbilIaeT 15 MUHYT.

3asgBUTENB BIIpaBe OLIEHUTD Ka4yeCcTBO NpeJoCTaBICHHA MYyHUIUTATbHON yCITy T
¢ TOMOILBIO YCTPOMCTB [TOIBHYKHOH panuoTeneGOHHON CBA3H, C MCIIOJIB30BaHUEM
Enunoro, PecryOmiKaHCKOTO MopTajia, TepMHHAJIBHBIX YCTPOHCTB.

2.15.3. Uadopmarmsi 0 X0Je NpenocTaBieHi MYHULATAILHOHN YCIyTH MOXKET
6uiTh MONydeHa 3asBUTENEeM B JHHHOM xabpnere Ha EauHOM TIOPTAJE,
Pecny6uKaHCKOM IIOPTAJIE, B Oprane, MOLL

2.15.4. TIpenocTaBiieHHE MYHHLUTIATBHON yCIyTH oCylLecTBIseTCs B J0OOM
M®L] mo BeiOOpY 3asBUTENS HE3aBUCHMO OT MecTa ero JKHTeNnbCcTBa WM MECTa
(haKTUIECKOTr0 IPOXKUBAHHA (npeGbiBaHMs) Ha TEPPUTOPHH PecryOnuky laTapcTaH 1o
YKCTEPPUTOPHATIEHOMY PUHITHILY .



MysununanpHas — ycayra B cocTaBe  KOMIUIEKCHOTO — 3ampoca  HE
[pe10CTaBIISETCS.

2.16. Uasie TpeOoBaHUsA, B TOM HHCIIC yIUThIBAIOIHE 0cOOEeHHOCTH MpeaoCTaBICHNA
MYHULMANIAIBHOR YyCIYTrd IO SKCTEPPUTOPUATBHOMY TIPHHIHITY (B ciydae, €CIH
MyHMLMNAJbHAS yCIyTa [peaocTaBisgeTcs Mo 3KCTEPPUTOPHATBEHOMY MPUHIIKIY) H
0coOeHHOCTH MPeaoCTaBICHNS MYHUIIUTATbHON YCITYTH B 3NeKTPOHHOHN opMe

2.16.1. [Ipu npeaocTaBICHUN MYHHULMIATEHOW YCIyTH B 3eKTPOHHON Qopme
3asiBUTEIb BIIPABE:

1) momy4uuTh HMH(OPMALHUIO O Mopsike W CpPOKax —TMpelJOCTABICHUA
MyHHLATIATIBHON YCITYTH, pa3MelIeHHYIO Ha EnpnoMm mopTane, PecryOnuKaHCKOM
[oprane;

2) mojarh 3asBlIEHHE O peaocTaBIeHNN MYHUIUIIATBHONA YCIyrd W HHBIC
IOKyMEHTbI, HEOOXOMUMBIC s [pefoCTaBlIeHN MyHHWLMNANIbHONH YyCIyrd, B TOM
yrcsle JOKYMEHTB ¥ HMH(OPMAIHIO, 37eKTPOHHBIE 00pa3bl KOTOPBIX PaHES OBLIH
3aBepeHbl B COOTBETCTBUH C MyHKTOM 7.2 4acTH | ctateu 16 @enepanpHOro 3aKoHa No
210-D3, ¢ UCIOIB30BaHHEM Enunoro, PecrmyOnuKaHCKOro nopralia,

3) noJyudTh CBeJEHHsA O XOIC BEIMOJHEHUS 3asiBJeHUNA O MPeAoCTaBICHHUH
MyHUIUITAIBHON YCITyTH, MOJAHHbIX B 3IIEKTPOHHON (POPME;

4) oCyIIeCTBUTH OLIEHKY KadeCTBa peaoCTaBIeHHs MYHUIMNAIBHON yCIYTH;

5) MONy4YUTh Pe3ynbTaT peaoCTaBJICHUSA MYyHHUIUIATLHON YCIYTH B dopme
371eKTPOHHOTO JOKYMEHTA;

6) moxaaTh kanoOy Ha PeLICHUE H nercTBre (6e3neiicTBue) Oprana, a TakKe
ero JOMKHOCTHBIX JIHI, MYHHLHIIAJIBHBIA CTy’/KallUX IOCPeaCTBOM EpuHOrO,
PecryOJIIMKaHCKOTO  [MOpTaa, nopraia dbeepanbHON rocyaapCTBEHHOH
HHGOPMAIIMOHHON ~ CHUCTEMBL, obecrieunBaioled  Mpouecc nocyneoHoro
(BHECYNEOHOTO) 00KaIOBAHKs PeLeHnH U IeNCTBUU (Ge3neiicTBus), COBEPILCHHBIX
Npy IpeaoCTaBICHUH rocyJapcTBEHHBIX | MYHMLMIAIBHBIX yCIyT OpraHaMil,
[IPeI0CTABIISIOIMH rocygapcTBeHHble U MyHHLMIINpHbIe — YCIyrd,  HX
OKHOCTHBIMH JIMLIAMH, rocyAapcTBEHHBIMU K MYHHUIUTATbHBIMH CITY/KalTHMH.

2.16.2. ®opMUpoBaHHE 3asBICHUA OCYLIECTBISETCS OCPEACTBOM 3aI10JIHEHUS
IeKTPOHHOM (OpMBI  3aABJICHI na Enunom, Pecrny0nMKkaHCKOM IOPTAIC 0e3
HeOGXOIMMOCTH JAOTOIHATEIBHON MOa4H 2asBJIeHHs B KAKOi-1100 HHOH QopMe.

2.16.3. ITpu hopMUPOBAHKH 3aABJICHIA obecrieuuBaeTCs.

1) BO3MOKHOCTH KONUPOBAHUA 1 coXpaHeHHUs 3asBIeHUs 1 UHBIX JIOKYMEHTOB,
HeOoOGXOMMMBIX Ul TPEeloCTaBIeHUs yCIyTH,

2) BO3MOXXHOCTH 3aIIOJTHEHHA HEeCKOJIbKUMH 3asiBUTESIMH O/THOH 3MEeKTPOHHOHN -
opMBl 3asBICHUA MTPU obOpallleHnu 3a yCJIyraMu, pearnonaralouMy HalpaBIeHAe
COBMECTHOTO 3asBIEHUS] HECKOJIBbKHMHU 38 BUTEIAMH,

3) BO3MOKHOCTH I1€4ATH HA GyMa)XHOM HOCHTEJE KOTIHH 37IeKTPOHHOM (POPMBI
3asiBJICHUS;

4) coxpaHeHHe paHee BBSJCHHbIX B NEKTPOHHYIO GOpMY 3asiBICHHA 3HauYeHUH
B OGO MOMEHT IO JKENAHWIO TONB30BATEA, b TOM uMcie TpW BO3HUKHOBCHHH




omubOK BBOJA U BO3BpaTe A [TOBTOPHOr'O BBOJA 3HAYEHUH B 2JIEKTPOHHYIO hopmy
3asBJICHUS, |

5) 3aroJHEeHHEe oneit 2IeKTpPOHHOM (GopMBbl 3asiBICHHA 10 Ha4yajga BBOJA
cBe/lcHUM 3asfgBUTE]IEM C MCIONB30BaHUEM cBelleHuM, pa3MelIeHHBbIX B ECHUA, H
cBeEHMI, OIMyOJMKOBAHHBIX Ha EquHOM, PecrnyOJIMKaHCKOM TIOPTAJIC, B 4YacTH,
cacajolleiicss CBEIEHHMH, OTCYTCTBYFOIIHX B eIWHON CHCTEME uaeHTH(HUKALUA H
ayTeHTH(PUKALNH;

6) BO3MOMKHOCTb BEPHYTHCHA HA 0601 U3 ITAnoB 3aroJIHCHHA 3eKTPOHHOHU
hopMB! 3asiBIICHHUA Ges TIOTEpHU PaHee BBEJIEHHOM UHGOPMALIUH;

7) BO3MOXKHOCTbH IOCTYIIA 3asBATENIS K paHee INOoJaHHBIM HM 3asiBJICHUSIM B
TeyeHUEe He MeHee OIHOro roja, a TakKe yacTHYHO CHOPMUPOBAHHBIM 3aABICHHIIM -
B TeueHHe He MeHee 3 MeCAleB.

7 16.4. 3armuch 3asiBUTENIeN Ha MIPUEM B M®I1 (asnee - 3aMUCh) OCYILECTBICTCA
nmocpeacTBoM EJHUHOTO, Pecry0iMKaHCKOro rnopraia, teneoHa KOHTAKT-LEHTPA
M®OLI.

3asBUTE/IO NIPEIOCTABIAETCS BO3SMOXKHOCTE zanucy Ha Mo0ble CBOOOAHbBIE VI
mpueMa jaTy U Bpems B Ipereax yCTaHOBJICHHOTIO B MHOTO(QYHKIHOHATBHOM LIEHTPE
rpaduka mpuemMa. |

Jamuch HA OMpe/IeICHHYIO [Ty 3aKaHTuBacTCA 33 CYTKH 10 HaCTyIUICHHA TOU
JIATHI.

Jlnss  OCyLUIECTBICHUSA rpejiBapuTebHON  3aluCH nocpeacTBoM EIMHOTO,
PecriyOnuKaHcKoro Iopraja 3agBUTEN0 HeoOXoIuMo YyKas3alb 3anpaniiBaeMblC
cHcTeMOl NaHHbIe, B TOM YHCIIC.

haMHIINIO, KM, OTYECTBO (TIpY HATIUYHH);

pomep TenedoHa;

azipec 3JIeKTPOHHON ITOYTHI (110 YKEJaHHIO);

sKeaeMylo AaTy | BpeMs IpueMa.

B cioydae HECOOTBETCTBHA CcBeIeHMl, KOTOpble COOOIIMI 3aABUTEIL mpy
MpeBapUuTeIbHON 3aIUCH, JIOKYMEHTaM, MpeaCTaBleHHbIM 3aABUTEIEM TIPH JTUYHOM
npueme, IpeiBapuTeIbHas 3alhCh aHHYJIUPYEeTCH.

[Ipx ocylleCTBICHUH rpe/iBapuTeIbHOH 3alicH 3asBATENIO 00ecnevnBacTCs
BO3MOJKHOCTBH pacriedaTarb TanoH-MOATBepXKAeHHe., B crmydae, e€ciu 3asIBUTE]Ib
cOOBIMT aapec SIeKTPOHHOM OYTHI, HA yKa3aHHBIM anpec TaKKe HaAMpaBIAeTC
pHbopMalMs O MOATBEPKICHHIH peaBapUTe/IbHON 3aluCH € yKa3zaHueM [J1aTbl,
BpEMEHHU ¥ MecTa IpueMa.

[Ipu ocyleCTBICHHH pe/(BapUTEIbHOH 3alucu zagBUTENb B 0013aTE/IEHOM
mopsnke WHOGOPMHUPYETC O TOM, yTO MpeABapUTENbHAS 3allhCh QHHYJIUPYETCA B
ciiydae ero HesiBKU Mo HCTeHCHUN 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH IpueMa.

JasBUTeNb B II000€E BpeMs BIIPaBe OTKa3aTbti OT Ipe/IBapuTEIbHON 3aMHCH.

Jampelaercs TpeOoOBaTh OT 3agBUTES COBEplUICHUA HHBIX NelCcTBUM, KpOMeE
[TPOX 0K ICHUS MAeHTH(PUKAIIUNA U ayTeHTU(QUKAKMH B COOTBETCTBIM © HOPMATUBHBIMH
[IpaBOBBIMH AKTaMH Poccuiickoii ®Peneparuu, yKasaHusd LCIH npuema, a TaKKe
peaoCTaBICHNA CcBeIleHHii, HEOOXOIMMBIX UL pacdetd JUTATEIFHOCTH BPEMEHHOTO
WHTEpBaJa, KOTOPBIH Heo6xomMMO 3a0poHUpOBaTh AV IIpUeMa.




3. CocTaB, MOCJAe10BaTE/ILHOCTH H CPOKH BbINOJTHEHHH A{MHHUCTPATHBHBIX
npoueayp, TpeboBaHus K MOPAAKY HX BbINOJHEHHS, B TOM 4HcJie 0COOeHHOCTH
BBLIMOJHEeHHsI aAMHHUCTPATHBHBIX Npoueayp B 31eKTPOHHOH popme, a TAKIKE

0c0GEeHHOCTH BbITIOJHEHHSA AIMHHHCTPATHBHBIX POUEAYD B
MHOTOQYHKIHOHAJIbHBIX LEHTPaX. BapuaHThbl Npel0CTABACHUA
MYHHIHIAJILHOH yCJIyrH, BKJIKYaouHe Nopsaiok npeaocTaB/JIeHHs YKa3aHHbIX
yCJIyT OTAEJIbHBIM KaTEeropuim sasiBUTENEH, 00beIHHEHHbIX OOLIHMH
MPU3HAKAMH, B TOM 4HcJjle B OTHOIICHWH pe3yJabTaTa MYHHUHIAJIBHOH YCJIYIH,
3a MoJIy4eHHeM KOTOpPOro oHH 00paTHIIHCE

3 1. Onucanye nocie0BaTeIbHOCTH 1eMCTBHH NPU MPEAOCTABICHIH
MYHHIUIAIBHOM YCIYTH

3.1.1. TlpenocraBieHye MyHHLHUITAIBHOM yCIIYTH BKIIKOYACT B ce0s clleIyIolIue
aJMAHUCTPAaTUBHBIE TTPOLIEAY DI

1) KOHCYJIBTUPOBAHUE 3AABUTCIIA;

) IpUHATHE W PACCMOTpeHUE KOMIUIEKTa JOKYyMEHTOR, MpeACTaBICHHBIX
3asIBUTEJIEM, . |

3) HampaBjeHHe MEXKBEJOMCTBEHHBIX 3alpOCOB B OpTraHbl, y4acTBYIOILINE B
npeaoCTaBIeHUH MYHULUIAIbHON yCIYTH;

4) MOAroTOBKA Pe3yJIbTaTa MYHUIIUIATBHON YCITYTH;

5) BBiiaua (Hanpas/ieHUe) 3aABUTEIIIO pe3y IbTara MYHULUTIAIbHOU yCIYTH;

6) ucrpaBleHHe TEXHUIECKHX OLIMOOK.

3.2. Oxa3aHue KOHCYJIbTalluK 3asBUTEIIO

3.2.1. OcHoBaH¥eM Hadajla BBIINOJTHCHHA aJIMAHUCTPATUBHOM MPOLEAYPBI
gBisieTcs OOpalleHde 3asBUTENs [0 BONpPOCaM, CBA3AHHBIM € [pe0CTaBlIeHeM
MYHHLMNIATBHON yCIIyTH. ‘

JIOJKHOCTHBIM  JIMLIOM  (paOOTHMUKOM), OTBETCTBEHHBIM 34 BBITIOJIHEHHE
aIMUHHUCTPATUBHOM MpOLEe1yPBl, ABJIACTCAH.

npy oOpalieHuy 3asBUTEIA B M®ILI — paOOTHHK MOLI;

npu oOpallleHHH 3aiBUTEN B Opran — PpYKOBOAHUTE/b, CEKPETaph
MCIONHUTEbHOr0 KOMHUTeTa TyMOapiIHHCKOrO CEIBbCKOro TOCEICHHA (nanee -
NOKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3agBUTENb BIpaBe 0OpaTHTLCS 3a KOHCYJIbTALliell O MOPAAKE ¥ CPOKax
[Mpe10CTaBICHUS MyHHUIUIAIbHONH YCIYTH B M®I] nuyHO ¥ TO TeJepoHy U
3JIEKTPOHHOH T10YTE. |

Pa6otark M®L] KOHCYIBTHPYET 3asBUTE/IA, B TOM HUCIC N0 cocTaBy, opme
MpeAcTaBiseMod  NOKyMEHTaluH W - APYyTHM BormpocaM I MOTydeHUs
MYHHULMNATBHOH YCIIYTH.

3asBHTENs MOMKET IOJNIy4UTh HMHGOpPMALMIO O TOPAAKS Mpe0CTaBICHU
MYHHLMIAIBHON YCIyrd Ha O(UIHATEHOM caiite M®LI http://mfcl6.tatarstan.ru.

AMHHUACTPATHBHBIE TPOLEAYPBHI, YCTAaHABIHBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOIHAIOTCS B JIEHb OOpalleHus 3asiBUTCIIA.




PesynpraTaMd  BBIITOJIHCHHA aIMUHUCTPATHBHBIX Ipoueayp  ABIAOTCH.
KOHCYJIbTAallusl MO COCTaBy, dbopMe IpeACTaBiIseMON JIOKyMEHTALMH U JPYruM
BOMPOCAM, HEOOXOMUMBIM 1A MOy ICHHIA MyHH [UITAJIBHON YCIIYTH.

39 3. 3asgBuTenh BrpaBe oOpaTuThcs B Oprad Io reneOHy M 3NEKTPOHHOH
[oute, a TAaKXKe TMOTyYHTh KOHCY/IbTALHKIO Ha Exunom, PecrmyOnuKaHCKOM IOPTAJIEC,
caiite OpraHa o MopsJke ¥ CpoKax [Ipea0CTaBlIeHNs MYHUIIUNAIBHON YCIYTH, B TOM
qpesie o cocTaBy, GopMe MpeacTaBisieMon J0KyMEHTalHH 1 IPYrUM BOTIpOCcaM Uis
MOJyUEHHs MYHHLUNAIBHOHN YCIYTH.

JIO/KHOCTHOE JIMIIO, OTBETCTBEHHOE 34 KOHCY/IbTHpOBaHHE HHOOPMUPYET .
JasBUTENST B COOTBETCTBHM C TpeOOBaHMSMHU ITyHKTA 1.3.4 agMHHUCTPATHBHOI'O
periaMeHTa.

AJIMHHMCTPATHBHBIE TPOLEAYPBI, YCTaHABIMBACMbIC HACTOSIIUM IYHKTOM,
BEIIONHSAIOTCS B TeUeHHe Tpex paboumx JHEeH CO JH mocTymieHus oOpaleHus.

PesysnbraTaMy  BBINOJIHEHUA aMUHUCTPATUBHBIX  [pOLEAyp  ABIAIOTCA.
KOHCYJIbTallMU IO COCTaBy, dhopme npeacTaBIseMON JOKYMEHTallMu H IPYTUM
BOTpOcaM, He0OXOAUMBIM I IOy I€HIA MyHUIUIATBHON YCIYTH.

3.3. [IpuHATHE U PACCMOTPEHHE KOMILIEKTA JIOKYMEHTOB,
pecTaBIeHHBIX 3asABUTCICM

3.3.1. ITpreM AOKYMEHTOB UL MpeloCTaBICHUs MYyHHLIUTATIEHON YCIIYyTH 1epes
M®I1 [ unu yaaneHHoe pabouee MECTO M®LI. |

3.3.1.1. 3BasBureab (npeacTaBUTEIb sasBuTens) obpamaercs B MOPLL ¢
3a[IpoOCcOM O MpeNoCTaB/IeHIH MYHHIMIAIBHON yCIyrd U PeACTaBiieT NOKYMEHTHI B
COOTBETCTBHH C ITYHKTOM 2.5 aJIMUHACTPATUBHOTO PETJIAMEHTA.,

3.3.1.2. Paborauk M®LI, Beaymui npreM 3asBJICHUM:

orpeenseT NpeaMeT 00palleHNns;

yZI0CTOBEPSAET JINHHOCTD 3asBUTEIA,

[IPOBOJAUT ITPOBEPKY HOHOMOYM JTMLA, TOJAIOLIEro 0Ky MEHTB;

POBOJUT MPOBEPKY COOTBETCTBHA OKyMEHTOB TPeOOBaHUAM, yKasaHHbIM B
ryHKTe 2.5 aIMAHUCTPATHBHOTO PETIIAMEHTA,

3AMONIHAET IEKTPOHHYIO (POpMY 3asABJICHHA B AVC MOL;

Opy  [peJocTaBieHHH  JOKYMEHTOB, yKa3aHHbIX B TYHKTE 2.3
AIMUHUACTPATUBHOIO  perjamMeHTa Ha GyMa)XHOM HOCHTENe, OCYIIECTBIACT
CKAHWPOBAHKE MPEe/ICTABIEHHBIX TOKYMEHTOBE,

pacrieyaTbIBaeT 3asBICHUE 13 AVC MOLI;

repe/iaeT 3asBUTENIO Ha IPOBEPKY 1 [10/IMUCAHHE;

HocJie TIOIMMCAHNS CKAHUPYeT MOMICAHHOS 3aBJICHAC B AUC MOL];

sarpyxaer B AUC M®LL 10KyMEHTEL, npencTaBlIeHHBIC B 3JIEKTPOHHOM (popMme
WK SNIEKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX TOKYMEHTOB, GOpPMUpPYET 3JEKTPOHHOC
h1 (S (oK

BO3BpALIAET IMOMUCAHHOE 3asBICHHE ! opUruHalbl OyMaxHbIX I0KyMEHTOB,

BBIIAET 3asBUTEIO PACIIMCKY B IIpHEME JTOKYMEHTOB.

AJIMHHHUCTPAaTHBHbBIE MPOLEAYPBDI, yCcTaHaBIMBaeMbIe HACTOAMINM ITyHKTOM,
BEITIOHSIFOTCS B IeHh OOpallieHus 3asiBUTEA.




Pe3ynbTaTaM¥ BBINOTHEHHS aIMAHACTPATHBHAIX pOLELYP SBJISIOTCS: FOTOBOE
K OTIIpaBKe 3asiBIeHHE i MaKeT JOKyMEHTOB.

33.1.3. PaGotauk M®I] HampapiseT MNaKeT AOKyMEHTOB, [IPUHATBIX OT
saseuTens B Oprad B DI€KTPOHHOH dbopme (B cocTaBe MaKeTOB SJICKTPOHHBIX nen) B
teyenue OJHOro pabodero aHA CO JHA obpaleHus 3afBUTENs B CTPYKTYPHOC
noapasaenenine MOLL

PesynpTaraMy  BBINIOJIHEHHUA aIMUHHCTPATUBHBIX MpoHeayp  ABIAIOTCAH.
sasRIeHMe W TIAKeT NOKYMEHTOB (3MEKTPOHHOE nesno), HampasneHHble B Oprad,
[MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO B3aMMO/IENCTBHUA.

3.3.2. TlpyieM JOKYMEHTOB Ul TPEAOCTABICHIA MYHUIIMIIAIBHOM YCIyTH B
9IEKTPOHHOM Popme Yepes Eaunbiii, PecryOmuKaHCKUHE TOPTAL.

3.3.2.1. 3asgBUTENb IS MMoAa4Yn 3asBJICHUA B 37eKTpOHHO QopMe BBINOIHACT
crieyiolue 1eMCTBUs.

BBIMOJIHSET aBTOPHA3ALIHIO;

OTKpBIBAeT (GOPMY JIEKTPOHHOTO 3aABJICHHS,

zaronHseT (opMy IJEKTPOHHOrO  3asBJICHI, BKJTIOUAIONIYIO CBEICHHA,
HeoGXonUMBbIe 1 0OsI3aTeNbHBIE I NPENOCTABICHMA MYyHHULATATBHON YCITYTH;

MpUKpEIUIsieT HOKyMEHTBl B 3eKTpOHHON (opMe UK TEKTPOHHBIC oOpassl
IOKYMEHTOB K (hOpMe 3IeKTPOHHOTO 3aABJICHHA (Tipu HEOOXOAUMOCTH);

noaTBepKIaeT (akT O3HAKOMIICHHA M COTIACHA C YCIOBUSMHM H TOPAIKOM
peaoCTaBIeHU MYyHHIUIAIBHOW YCIyrd B snekTpoHHO# (opme (yCTaHAB/IMBACT
COOTBETCTBYIOIIYIO OTMETKY O COIJIaCHH B (opme IEKTPOHHOTO 3asBJICHUSA ),

MOATBEPKIAET JIOCTOBEPHOCTD cOOOIIEHHBIX CBeleHHH (yCTaHABIMBACT
COOTBETCTBYIOILYIO OTMETKY B (POpPME 3JIEKTPOHHOTO 3asiBJICHUA ),

OTIHpaBiIsAEeT 3arl0JIHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHOIKY B POPME DJICKTPOHHOTO 3agBIICHHA ),

3JeKTPOHHOE 3asBleHHe IOANMHMCHIBACTCH B COOTBETCTBUM C TpeOOBaHUIMHU |
myHKTa 2.5.3 aIMHHUCTPATUBHOIO perjiaMeHTa,

Mosy4aeT yBejoMiieHue 06 OTIpaBKe EKTPOHHOTO 3asIBIEHMSI.

dopmMaTHO-TorHYecKas MPOBEpKa c(OpMHPOBAHHOTO ~ 3ampoca  OCYIeCT-
BsieTcsi  ©IQMHBIM  [OpPTAJOM  aBTOMATH4ECKH — Hd ocHOBaHWH TpeOoBaHHH,
omnpezaensieMplX OpraHoM (opraHuzanuei), B MNpoOHecce 3aTlOJIHEHUsA 3asABUTEIEM
KayK 7100 W3 TTOJIEH 37IeKTPOHHON hopmbl 3anpoca. [1py BeIIBICHAN e IMHBIM [1I0PTAJIOM
HEeKOPPEKTHO 3aIlOJHEHHOro  I0JI 37IeKTPOHHOI (POpMbI  3aITpOCa 3asIBUTEIIb
yBEOMIISIETCSl O XapaKTepe BLISBIIEHHOM OwWMOKM W TOopsiKe €€ YyCTpaHCHHA
MOCPENCTBOM HMH(OPMALMOHHOTO cOoObIIeHNsI HeINocpeiaCcTBEHHO B 3JIEKTPOHHOH
hopme 3ampoca. AIAMAHUCTPATHBHBIC MpOLEyphl, yCTaHABINBACMBIC HACTOS LM
MyHKTOM, BBINOJHAIOTCA B JICHB oOpallieHuss 3asBUTEIIA. AJMHUHUCTPATUBHbBIC
NpoLeayphl, YyCTaHaBIHBaCMBbIC HACTOSIIIAM TIYHKTOM, BBINOJNHAIOTCA B JCHL
oOpalleHus 3asBUTEIL.

AIMHHUCTPATHBHbIE TPOLEIYpPbl, YCTaHABIHBACMbIE HACTOSAIIUM ITYHKTOM,
BLITIONHSIOTCSA B A€Hb oOpanieHus 3aiBUTEIA.

Pe3ynpTaTaMyd  BBIIONHCHHA aIMUHHCTPATUBHBIX ~IpoHenyp  ABJAIOTCH.
IEKTPOHHOE [1eJ10, HAIIPaBJICHHOE B Oprad MOCPEeICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOIEHCTBHA.




3 3.3. PaccMOTpeHHE KOMIUIEKTa TOKyMEHTORB OpraHoM.

3 3.3.1. OcHoBaHMEeM Hauaia BBITOJHCHIA A IMUHUCTPATHBHON MPOLEIYPB]
gpsieTcs TOCTYIUIEHWe 3asBjIeHds W HHBIX OKYMEHTOB, HEOOXOIUMBIX UL |
npeaocTaBICHHUA MYHULUIAIEHON yCIyTH.

JIO/KHOCTHBIM  JTALIOM (paGOTHUKOM), OTBETCTBEHHBIM 3a BBITOJTHEHUE
AIMUHNACTPATUBHONW  TTPOLEAYPD gBisfeTCs _PYKOBOIWTEIIb M croJIHUTENBHOIO
comurera TyMOapJIHMHCKOro CEIbCKOTO nocenedus (nanee - JOJDKHOCTHOE JIHHO,
OTBETCTBEHHOE 32 IPHEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JTHLO, OTBETCTBEHHOC 3a TIpHEM JOKYMEHTOB, B CIIyHac
obpaleHus 3aaBUTENs C 3aiBICHUCM B Oprat:

onpeaenseT npeaMeT o0palleHus;

yCTaHABIMBAET JIMIHOCTD 3asBUTENS,

MPOBOAUT MMPOBEPKY TOITHOMOUMII JIHLIA, TOAOIIETO TOKYMEHTBL,

IPOBOAMT MPOBEPKY COOTBETCTBHA TOKYMEHTOB TpeOOBAHUAM, yKa3aHHbIM B
nyHkTe 2.5 AIMUHKCTPATUBHOTO  PEraMeHTa, MpOBEPKY  COOTBETCTBHS
MpeCTABNEHHBIX ~ HOKyMEHTOB yCTAHOBJICHHBIM rpeboBanuAM  (HaIeKaIlee
obopMIIeHHe KOTUH AOKYMEHTOB, OTCYTCTBHE B JIOKyMCHTAX [MOAYUACTOK, MPHUITUCOK,
3auepKHYTHIX CJIOB ¥ HHBIX HE OrOBOPEHHBIX pcrnpaBieHui);

aamoNHSeT OJNEKTPOHHYIO (Qopmy  3afABJICHHA B aBTOMATH3HPOBAHHOH
uHGOPMALHOHHOH CHCTEME, npeHa3HAUEeHHOH Ul OKa3aHMi rocy/1IapCTBEHHBIX H
MYHHIMIATBHBIX YCIYT;

mpu  [PeAOCTaBICHHN MOKYMEHTOB,  YKa3aHHBIX B MmyHKTe 2.5
AIMUHHCTPATHBHOTO ~ perjaMeHTa  Hd OyMaxHOM  HOCHUTEIE, OCYILECTBIACT
CKaHUPOBaHUE MPeaACTaBICHHbIX JIOKYMEHTOB;

pacriegaTbiBaeT 3asBICHHE;

epeaeT 3asBUTENIO Ha MPOBEPKY [OJMUCAHUE;

qocJie MOAMUCAHUS CKaHUPYeT NOAMNCAHHOE 3asBJICHUE;

3arpyxaer B aBTOMATH3UPOBAHHYIO uHGOpPMAIMOHHYIO  CHCTEMY,
npefHa3HAYeHHYIO UL OKa3aHH rocyAapcTBEHHBIX U1 MYyHMIUNAIBHBIX YCIYT -
JOKYMEHTHI, MPeIACTaBJICHHbIC B 3JIeKTpOHHOH (opme HilH 31eKTPOHHBIE 00PA3bI
OTCKaHUPOBAHHBIX JOKYMEHTOB, hopMHpYET IEKTPOHHOE JIEJI0;

BO3BpalaeT MOANUCaHHOE 3asBIeHNEe U OpUIHHATIDI OyMaxHbIX JAOKYMCHTOB
3asiBUTEIIO;

BBIZIAET 3aSBUTENIO PACIHMCKY B IIPHEME JIOKYMEHTOB.

B caydae HalnA9us oCHOBAHMI JUTs 0TKa3a B preMe NOKyMEHTOR NOJKHOCTHOE
WO, OTBETCTBEHHOE 3a IPHEM TOKYMEHTOB, YBEIOMIIAET 3asiBATENS O HaM4YHH
MpensTCTBAA Al npieMa 2agB/IeHUS ¥ BO3BpAILAeT eMy JOKyMEHTBI € 00BsICHEHHEM
coziepKaHusl BbISIBJICHHBIX OCHOBAHMI TS OTKa3a B MpUeMe JOKyMEHTOB.

3.3.3.3. JloJpKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpueM JOKYMEHTOB, rocne
MOCTYIUIEHHUS JOKYMEHTOB Hd paccCMOTPEHHE:!

pUCcBaWBaeT 3asBIICHAIO HOMEP B COOTBETCTBHH C HOMEHKJIATypOoH [Hen H
craryc «IIpoBepka T0KyMEHTOBY; |

y3ydaeT IOCTYMHBIIHE JNeKTPOHHBIE fea, B TOM HHCIC [IPHJIOKECHHBIE
3asiBUTENIEM JOKYMEHTEI B NEKTPOHHOM Popme 1 HICKTPOHHLIC 0Opa3bl JOKYMEHTOB;

npoBepsieT KOMILIEKTHOCTD, YHTAeMOCTb JIeKTPOHHBIX 00pa3oB JIOKYMEHTOB;




nposepsieT COOJIOACHHE yCIOBUM [EeHCTBUTEILHOCTH 3IEKTPOHHOMN TIOJIITUCH,
mocpefcTBOM oOpamieHust K EQnHOMY [NOPTaTY (B ciy4ae, €CIH 3agBUTEIICM

rpejicTaB/IeHbI 3JIeKTPOHHBIE JTOKYMEHTHI, MOANUCAHHBIE YCUJIeHHOM
KBATM(MHUIIUPOBAHHON 37IeKTPOHHOMN TOAIMHCHIO).
Ilpu HaJIU4YUH OCHOBaHHWH, MpelyCMOTPEHHBIX  ITYHKTOM 27

AMUHMCTPATUBHOIO PerjaMeHTa, INOJAroTaBlInBacT MpOCkt peleHus 00 OTKas3e B .
pueMe 10KYMEHTOB, HEOOXOIUMBIX /13 npeaoCTaBIeHUs MYHHLUAIbHON YCIyTH.

B ciyuae, ecid B pe3ylibTaTe MNPOBEPKH YCHUJIEHHOH KBaTA(DHULIIMPOBAHHOM
3JIEKTPOHHOW TOJINUCH BBIABICHO HecoOMIOeHHe YCIOBUM ee JCHCTBUTEIBHOCTH,
IpOEeKT peleHus o0 OTKase AODKeH CONCPKATDH nyHKTBl cTath 11 DenepanbHOro
aaxona Ne 63-®3, KOTOpble MOCIYKH/IM OCHOBAHUEM JULS €r0 MpHHATHA.

[IpoexT pelueHus 00 OTKaze B TPHUEME IOKYMEHTOB, HEOOXOIUMBIX JULA
npeaA0CTaBIeHUs MYHHLMIAIBHON yCiyry, ¢ yKasaHueMm NpHiaiH oTKa3a (B ciy4ae,
ecqii OCHOBaHMS [JI OTKaza B TIIpueMe JIOKyMEHTOB, HEOOXOAUMBIX  JUIA
peaoCTaBICHUs MYHUIMIATEHON YCIIYTH, CBA3aHBI ¢ HAPYLICHUCM yCTaHOBJICHHBIX
TpeboBaHuil K TaKMM [JOKYMEHTaM, OCHOBAHHA IS OTKasa B Mpueme J0KyMEHTOB
NOJDKHBI cojepkaTh MH(OpMALUI0 O HANMEHOBAHUH TOKyMEHTOB (MH(pOpMaluH,
cBeleHMH), KOTopble He MpeACTaBlIeHbl, COACpKal HeJOCTOBEepHEIE U (WITH)
IPOTHBOPEUUBLIE  CBEACHHS, ohOpMJIEHBl C HApyIIeHWEM yCTaHOBJICHHBIX
rpeGoBaHuMii), HampaBiseTcs Ha COMIACOBAHHC B yCTAHOBJIIEHHOM  TOPSJIKE
[OCPEACTBOM CHCTEMBI JJIEKTPOHHOTO NOKYMEHTOODOpOTA.

CorjacoBaHMe IpOEKTa pelieHust 00 OTKase B MPHEME JIOKYMEHTOB,
HEOOXOAUMBIX Ui IIPEeIOCTaBICHHUA MYHHULIMITATBHOM YCIIyTH, OCYMIECTBIACTCH B
nopsijike, MpelyCMOTPEHHOM IIyHKTOM 3.5.3 aAMUHUCTPATUBHOrO periaMeHTa.

B ciny4ae OTCYTCTBUS OCHOBAaHUI IS OTKasa B IIpHeMe IOKyMCEHTOB,
peayCMOTPEHHBIX ITYHKTOM 2.7.1 aIMHHHACTPATMBHOTO pErjiaMeHTa, AOKHOCTHOC
TULIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B TCHCHUC oiHOr0 pabo4ero AHs €O AH:
MOCTYILIEHUsI 3asBJCHUs, HalpaBIAdeT 3agBUTEI0, YKA3aHHBIM B 3aiBJICHHH
criocoboM, yBeIOMIIEHHe O MOCTYIUICHHH 3asiBJIEHHUS, COJEpIKallee BXOASIIUY
PErMCTPALMOHHBIA HOMEp 3asBICHUA, ATy MoJlydyeHusi 3asBICHMs, MEPEICHb
HapMeHoBaHul (aityioB, MPEICTaBIECHHBIX K HEMY JIOKYMEHTOB, [aTy IOJIy4eHNA
pe3yibTaTa MYHHLUTIAIBHOU yCIIyTH.

333.4. VcronHeHwe TNpoleayp, yKasaHHBIX B IMyHKTaX 3.3.3.1, 3.3.33°
aIMUHUCTPATUBHOrO pEriiaMeHTa, npH HaJlMdHd TeXHUYECKOH BO3MOXHOCTH
OCYILECTBIISICTCH B aBTOMATUIECKOM pexuMe C MCII0JIb30BaHHEM
aBTOMATH3UPOBAHHOH uHGOPMALMOHHON CHCTEMBI, npejHa3HAueHHOM sl OKa3aH s
rocy/apCTBEHHBIX U MyHHUIIMNATBHBIX yCIYT.

3.3.3.5. AIMUHHUCTpATHBHbIE MPOLELYPbI, ycTaHaBIMBaeMple MTyHKTOM 3.3.3
A7IMUHHCTPATUBHOTIO PEriaMeHTa, BhIIOIHAOTCH B TeyeHne ogHOro padbo4dero AHA CO
(HST TTIOCTYTIIEHHS 3asBICHUA Ha paCCMOTPEHHE.

PesynpraTamMy  BBITIOJIHEHUA aMUHUCTPATHBHBIX ~ IPOLEAYP  ABJIAIOTCHL.
MPUHATHIA HA PACCMOTPEHHE KOMILICKT JIOKYMEHTOB MJIH MPOEKT PCIICHH 00 oTkase

B IpHEMe JOKYMEHTOB, HEOOXOIMUMBIX A Ipe10CTaB/IeHNS MYHHUIANATIBHON YCITyTH.




3.4. HanpapjieHue MeXBEIOMCTBEHHbIX 3arpOCOB B OpraHsbl, y4acTBYyIOIIHC B
npeoCcTaBIeHUH MYyHUIANAIBHOH YCIyTH

34.1. OcHoBaHMeM Ha4aja BBINOTHEHUS aIMAHUCTPATUBHOHM TPOLEIYPhI
qRISIeTCA TMONTyueHHe JODKHOCTHBIM JTHLHOM (paOOTHUKOM), yIIOJTHOMOYEHHBIM Ha
REITIOJHEHHE aIMUHUCTPATHBHOH MPOLEIYpBl, O1 JOKHOCTHOT'O JIMLA (paboTHHKA),
OTBETCTBEHHOTO 32 IPHEM JOKYMEHTOB, IPUHATHIR OT 3agBUTENS TOKYMEHTOB.

J1O/DKHOCTHBIM - JTHLIOM (pabOTHHUKOM), OTBETCTBEHHBIM 3a BBIOJHCHHUE
aIMAHUCTPATUBHON  IPOLEIYPhL, gpnsieTcs pykxosourens VICTIOMHMTEIBHOTO
xomuTera TymMOapIUHCKOrO CENbCKOIO noceneHus (manee - AOJDKHOCTHOE JIMHO,
OTBETCTBEHHOE 3@ HaIpaBiICHHE MeKBEIOMCTBEHHBIX 3aIIpOCOB).

3.4.2. JTOJKHOCTHOE JTULLO, OTBETCTBEHHOE 3a HanpaBJI€HUE
MesKBeIOMCTBEHHBIX 3alpOCOB, (QOPMHUPYET H HarpasiseT B 3EKTPOHHON (hopMe
[IOCPE/ICTBOM CHCTEMBI MeYKBEIOMCTBEHHOIO 3JIEKTPOHHOTO p3auMojiefcTBHS (TIpH
OTCYTCTBHH TeXHUYecKOi BO3MOXKHOCTH — HWHBIMH criocobamMu) 3anpocel O
pejoCTaBIeHHH  AOKyMEHTOB M CBEeICHHH, TPEeIyCMOTPEHHBIX MyHKTOM 2.6.1
A IMWUHHUCTPATUBHOTO perjaMeHTa.

AIMAHHACTPATUBHBIE MPOLEIYPHL, ycTaHaBIMBaeMble HACTOALIMM ITyHKTOM,
REITIO/IHSIOTCS B I€Hb IPUHATHS 3asBICHUA Ha paccMOTPEHHE.

PesynpraTaMd  BBITIOJIHEHUA A IMAHUCTPATHBHBIX  MPOLEIYP SIBJISIEOTCS !
HarpaBlieHHble B OpraHbl BIaCTH u (W) MOABEJOMCTBEHHBIC opraHam BIIacTH
OpraHu3aI|K 3apoChl.

3 4.3, CrieMaIucThl  MOCTaBIIMKOB JaHHBIX Ha OCHOBAaHHH 3alpOCoB,
[IOCTYNUBIIMX Yepe3 CHCTEMY MEIKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOIEHCTBHUA,
MpefOCTABIAIOT 3anpamiBaeMBIC JIOKYMEHTHI (uHGOpMALHMIO) WM HAMpPaBysiioT
yBeIOMJIeHHsI 00 OTCYTCTBHH NOKyMeHTa U (UIH) urpopMAaLMH, HEOOXOIUMBIX AT
[pe1oCTaBICHHS MYHHLATIATIEHON YCITyTH (nanee — yBEJIOMJICHHE 00 oTKase).

ATMHHUACTPATUBHBIE NPOLEAYPbI, yCTaHABIMBAEMbIE HACTOALIMM ITyHKTOM,
BLIMOJIHAIOTCA B TeUYCHHE TPEX THel COo AHS TMOCTYIUICHHS Me)KBEIOMCTBEHHOTO
3a1Ipoca B OpPraH Wid OpraHh3aliio, peA0CTaBIAIOLME JOKYMEHT uHGOPMALIHIO,
ecJI MHbIE CPOKH MOATOTOBKH 1 HalpaBJeHus OTBETa Ha MesKBeIOMCTBEHHBIN 3a1poC
He YCTaHOBJIEHBI (penepanbHbIMH 3aKOHAMH, MPaBOBBIMH AKTaMH [IpaBUTENLCTBA
Poccuiickoit Denepalnn U HpHHHTEIMH B COOTBETCTBHH C (peiepallbHbIMHU 3aKOHaAMMU
HOpPMATHBHBIMH [PABOBBIMH axramy PecriyOmuku TaTapcTaH.

PesynpTaTaMy  BBITIOJTHEHHIA aIMWUHUCTPATUBHBIX ~ TPOLEAYP SIBJISIFOTCA
JIOKYMEHTBI (cBeneHus), HeoGXooMMBle UIA  TPeAOoCTaBJICHHA MYHHMLHATATbHOH
ycayrd, Aubo yBEAOMICHHC o6 OTKa3e, HAMpABJICHHBIC JOJKHOCTHOMY IULY,
OTBETCTBEHHOMY 3a HaIIpaBJICHHC MesKBEIOMCTBEHHBIX 3aIlIpOCOB.

34.4.  JIOWDKHOCTHOE  JIMILO, OTBeTCTBEHHOE 3@  HaNpaBiCHAUE
MeIKBEIOMCTBEHHBIX 3aITPOCOB.

nosTydaeT 3anpamBacMBpIe UEPe3 CHCTEMY MEXBEAOMCTBEHHOTO 3JIEKTPOHHOI'0
B3auMoecTBUsl  JTOKYMEHTEI (cBeeHus ), HeoBGXONMMBIE JUIA TPEAOCTaBICHIA
MYHUIUTATBHON YCIIyTH, nu6o yBeaomneHue 00 oTKase IpH OTCYTCTBHHM JOKYMCHTA
i (uan) nHGOpMAINY;




Ipw HaJIM4YUH OCHOBAHMH, MperyCMOTPEHHBIX ITyHKTOM il vk
aIMAHUCTPATHBHOTO PEraMeHTa, MOAroTaBlInBacl MPOEKT pelleHust 00 oTKase B
rpreMe JOKyMEHTOB, HEOOXOMUMBIX I IpeioCTaBIeHUs MYHHIMAIBHON YCIyTH.

[Ipoext pemieHus 00 OTKa3e B MPHUEME OKYMEHTOB, HEOOXOIMMBIX LA
[peIoCTaBICHUS MYHHULMIAIBHON yCIIyrH, ¢ yKasaHueM HMPpHHHE oTkasa (B caydae,
ecqy OCHOBaHHMS s OTKaza B mpHeMe JOKyMCHTOB, HEeOOXOAUMBIX A
[IpeIoCTaB/lIeHuUs MYHHLMIAIBHOM yCIIYTH, CBA3aHbl C HApyIICHICM yCTaHOBJICHHBIX
rpeGoBaHUi K TaKUM JOKYMEHTaM, OCHOBAHHA s OTKa3a B ITpUeMe NOKYMEHTOB
OMKHBI CojepkaTh MH(OpManMio 0 HaMMCHOBaHHH IOKYMEHTOB (MH(bOpMaLUH,
cBeleHuit), KOTOpble He IMPeICTaBlIeHBbl, COACPKAT HeJnoCTOBepHbIE U (W)
IPOTHBOPEYMBLIE  CBEICHHS, oopMIeHBl C  HApyIICHHCM yCTAHOBIIEHHBIX
TpeboBanuii), HampaBjieTCs Ha COrNlacOBaHWe B YCTAaHOBJICHHOM  IIOPAIKE
[IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOoTa. |

CoracoBaHde MpoeKkTa pelneHus 00 oTkase B TIpHEME JIOKYMEHTOB,
HEeoOXOMUMBIX JJIsl MpedoCTaBICHUA MYHULMIAIBHON yCIyrH, OCYIIECTBIACTCH B
nopszike, NpeayCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOIO peT/iaMeHTa.

AZIMUHHCTPATHBHbBIE TPOLEYpPBl, YCTaHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BLIMOJHSIOTCS B A€Hb MOTyYeHUs CBEACHUH 10 MeKBEIOMCTBEHHBIM 3aIpOCaM.

PesyipTaraMyd  BBINIOJIHEHUA A IMHHHACTPATHBHBIX — Tpolenyp  SBISIOTCH.
TOKYMEHTBI (CBEJIEHHs), HeoOXoaumble s MPEAOCTaBICHHA MYyHHULUAIEHOHN
YCIIyTH, NPOEKT PEIICHHA 00 oTkaze B IpueMe MNOKYMEHTOB, HEOOXOIUMBIX 1A
[pe10CTaBICHUSA MYyHHUIUTIAIBHON YCIYTH,

345 Vcronuenwe TpOLENYp, YKasaHHBIX B IYHKTaX 342, 344
aJMMHHCTPATUBHOTO periiaMeHTa, Ipn HaJIHaHH TeXHUYECKOM BO3MOXKHOCTH
OCYILECTB/ISCTCS B aBTOMATHYECKOM peXKUMe C WCIOJIB30BaHHEM
ABTOMATH3UPOBAHHOU UH(GOPMALMOHHONW CHCTEMBI, npeHa3HaYeHHON Ay OKa3aHus
rOCYJAPCTBEHHBIX ¥ MyHHLMIIIBHBIX YCIIYT, B TOM YHCJIe ¢ MOMEHTa peTucTpanuu
asiRIEHUS. B COOTBETCTBHH C IyHKTOM 2.13 aAMUHHCTPAaTUBHOTO perjaMeHTa.

34.6. MakcuMAaJbHbIH CpPOK BBIMOTHEHHS aIMHAHUCTPATUBHBIX MPOLEAYP;
yKa3aHHBIX B IyHKTe 3.4 aqMUHUCTPATUBHOTO peraamMeHTa, CoCTaBIseT TPH paboyux
JTHSL.

3.5. [TogroroBka pe3yJibTara MYHHUIUIAJIBHON YCIYTH

3.5.1. OcHoBaHHeM Hauaja BBIIIOJTHEHMA aIMUHUACTPATUBHON TPOLIEIYPbI
gBJISeTcs MOCTYIUIEHHe OT MODKHOCTHOTO JIHLA, OTBETCTBEHHOIO 3a HalpaBJICHUE
MEeKBEIOMCTBEHHBIX —3alpocoB, AOKyMEHTOB (cBefleHMit), HEOOXOAMMBIX A
peloCTaBIECHUA MYHHIMIAIBHON YCITYTH.

J0/KHOCTHBIM JTMLIOM, OTBETCTBEHHLIM 34 BLINIOHEHNHE aIMHHUCTPATHBHOH .
IpOLIEAYPbl, ABISETCA PYKOBOIUTEILD cnonuutenbHoro komutera TymOapauHCKOro
celbCKOro rmoceneHus (manee - TOKHOCTHOE JIHHO, OTBETCTBEHHOE 3a MOArOTOBKY
pe3yJibTaTa peloCTaB/ICHHS MYyHHUIIUNATEHON YCIIYTH).

3.5.2. JlomxHOCTHOE JIHMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ynbTaTa
MpeaoCTaBIeHUs MYHHIIATIATBHON YCIyTH:

paccMaTpUBACT c(OpMUPOBAHHBIN KOMILIEKT JIOKYMEHTOB, HEOOXOIUMBIX I




peloCTaBIeHHA MyHUIMNATBHON YCITYTH;

[MpU BBIABICHUH OCHOBAHHUH J11 OTKasa B MpeaoCcTaBIeHHH Myﬂﬁunnaﬂbﬂﬂﬁ |
yclIyrd, yKa3aHHbIX B nyakre 2.8.2 a7MHHUCTPATABHOIO  PeTJIaMEHTa,
MOArOTABIMBAET MIPOSKT PEIICHNMS 06 OTKa3ze B MIpeaocTaBICHHH MYHHUIUNATBHOH
yCIyTH;

B ciydae OTCYTCTBHA OCHOBaHMil I OTKasa B TIPEIOCTaBICHHH
MYHHULUTIATbHONH YyCIIyTH, MpeiycMOTPEHHBIX TIyHKTOM 2.8.2 aIMHHUCTPATHBHOIO
perjamMeHTa, [0 HTOraM pacCMOTpeHMst  JOKYMEHTOB, HeoOXOOUMBIX  [JIA
[pea0CTaBIeHUs MyHHIIUOATBHOU  yCIyTH, [JOIrOTABJIMBAET IIPOEKT pe3yibTata
1Ipel0CTaBIeHUS MYHUIIAIAIBHON yCIyrd B COOTBETCTBMU C MOAMYHKTaMH 1 — 3
myHKTa 2.3.1 aAIMMHUCTPATUBHOTO perjaMeHTa;

HanpasiageT [IOArOTOBJIEHHBIl ~ MPOEKT  pe3yJpTdard pea0CTaBICHH
MYHHIMIIAIBHON YCIyTH Ha COrIacOBaHHE B YCTAHOBJIEHHOM TIOPAJIKE MOCPEACTEOM
CHCTEMBI 2JIEKTPOHHOT'O NIOKYMEHTO000pOTA.

AJIMHHUCTpATHBHBIE TIPOLENYPbI, ycTaHABIMBaeMble HACTOAIIMM IIYHKTOM,
SLITIOMHSIIOTCS B TeUEHHE OHOTO padovero AH. |

PesynsTaTaM# BbIIIOJTHCHHUA aIMMHUCTPATHBHBIX NPOLEAYpP SABIAIOTCH. MIPOEKT
pelreHUs 00 0TKa3e B [peoCTaBlIeHUH MyHUIIUIANBHOM yCIIyTd, CTIpaBKi (BBIITUCKH).

3 53, CorjacoBaHuMe W TOATHCAHKE NPOCKTd pe3yJibTaTra NpefoCTaBICHUA
MYHUIIATATBHON  YCIYTH (nanee — TPOEKTHI JIOKYMEHTOB) ~OCYIIECTBIACTCA
pYKOBOJHMTEJIEM CTPYKTYPHOI'O rnoapasaesieHns, OTBETCTBEHHOTO 34 [IOJIOTOBKY
pe3yJsibTaTa MyHUIANANBHOH  YCIYTH, samecTuTeneM Pykosomutens Oprana,
PykosoauTesieM Oprasa.

[ToAroToBIEHHBIE IIPOSKThI JOKYMEHTOB, MMeoLre 3aMedatnus, BO3BpallaroTes
Ha 10paboTKy JMIly, OTBETCTBEHHOMY 34 [MOArOTOBKY pe3yJbTaTa MyHHLMIATBHON
ycayrd. [locse ycTpaHCHHA saMeyaHuii TIPOEKTHl JOKYMEHTOB MOBTOPHO nepeaaroTes
JUISL COTTIACOBaHMSA Y TOAIMCAHH,

Pykosogutenb OpraHa npH pacCcMOTpeHUY, TIPOCKTOB MOKYMEHTOB MPOBEPALT
cOBMONEHAe aqMUHUCTPATHBHOIO perjaMeHtd O/DKHOCTHBIME JiHliaMu Oprasa B -
4aCTU CPOKOB BBIMOJIHEHMSA aIMUHACTPATUBHBIX MPOUEAYP, HX rocje10BaTeIbHOCTH
M TIOJIHOTHI, HAJTMIH cOrJIacOBaHM YIOTHOMOUYEHHBIX HOIKHOCTHBIX nui, Oprana B
CHCTEME DJIEKTPOHHOTI'O TOKYMEHT0000pOTA.

B ciyyae BBIABICHHA gapymieHui B 4acTH  CPOKOB BBIMOJIHEHWA
aIMHHUCTPATUBHBIX MpOLEAyp, HX Hocen0BaTeIbHOCTH M TOJTHOTDI PyKOBOAUTENE
Oprasa HHHLHHUPYET MpuBJeYeHHe K OTBETCTBEHHOCTH WL, JONYCTHBIIHX
HapyIIeHHUs, B COOTBETCTBUH € [IYHKTOM 4.3 aIMHHHACTPATHBHOTO periaMeHTa.

AJMAHUACTPATUBHBIC MPOLCAYPb, yCTAHABIMBAEMbIC HACTOALIAM ITYHKTOM,
BBITIOJTHSIOTCA B T€YeHUE OJTHOTO pabouero AHs. .

PesynpraTaMd  BBINOJTHCHHA aIMHHUCTPATUBHBIX — MPOUELYD SIBJIAFOTCA:
pemieHre 00 OTKa3e B NPHUEME JIOKyMEHTOB HEOOXOMMMBIX /i1 [IpeA0CTaBICHUS
MYHHLHIATBHON yCIyTH, PEIICHHC 00 OTKa3e B IPENOCTaBJICHUH MyHHUIIUIAJIBHOH
yCIIyTH, CIIPaBKa (BBITTHCKA).

354. VcrnonHeHde mpouenyp, YKasaHHBIX B myHKTax 3.5.2, 3.5.3:
ATMUHHACTPATUBHOrO perjaMeHTa, TpH HAIMYUKM TEXHUYECKOHM BO3MOKHOCTH
OCYIIECTBIISIETCS B ABTOMATHUECKOM pexKuMe C MCII0JIE30BaHUEM



aBTOMATH3HMPOBAHHOM pH(GOPMAIIMOHHON CHCTEME, [peiHa3HaueHHOM ISl OKa3aHMi
rocyapCTBEHHBIX U MyHHIMITATBHBIX yCIYT.

MaxkcuMaJIbHBIA CPOK BBITIOTHEHMS a IMMHUCTPATUBHBIX MPOLEYP, yKa3aHHbIX
B yHKTe 3.5. aAMUHUCTPAaTHBHOTO perjiaMeHTa, CoCTaBlsieT OIHH pabouni I1eHb.

3 6. Boigaua (HanpaBieHue) 3asABUTEIIO pe3yJibTaTa MYHHUIANIAIBHOH yCIIyTH

3 6.1. OcHoBaHMEM Hadajga BBIIOJHEHUA aIMHHUCTPATUBHON IPOLEIYPhI
gBIseTCS TONY4YeHHe JOJDKHOCTHBIM JIHOOM, OTBETCTBEHHBIM 3a BBINIOJTHEHUC
AMAHUCTPATHBHOM MpOLERYPbI, AOKyMEHTd, [MOATBEPKIAIOIIEr0 MPEeIOCTABICHHE
MYHHUIMIAIBHOU YCITyTH.

JIOJKHOCTHBIM JTMIIOM, OTBETCTBEHHBIM 34 BLIOTHEHNAE aIMUHUCTPATHBHOM
poLexypbl, SBIACTCA DYKOBOJAHUTENb, CEKPETAph MCcroJHUTEIBHOIO KOMHUTOTA
TyMOapaIMHCKOTO CEIbCKOTO MOCEICHIA (nanee - LOJKHOCTHOE JHLIO, OTBETCTBEHHOE
3a BhIAady (HampaBieHue) NOKYMEHTOB).

3.6.2. JIO/DKHOCTHOE JIMIO, OTBETCTBEHHOC sa  Bblady (HampaBlieHHUE)
JIOKYMEHTOB:

ofecrieunBaeT  PErHCTpalidio M BHECCHUC cBeNeHui O pe3yabpTaTe
Mpe0CTaBICHHA MYHHIMNATBHOH YCIyTH B MOACHCTEMY BeJeHUsd JOKYMEHTALHH
ABTOMATU3MPOBAHHOH uH(GOpPMAITHOHHON CUCTEMB, peiHa3HauYeHHOH JUIs OKa3aHM
roCyAapCTBEHHBIX U MyHUIUTIAILHEIX yCIIyT,

W3BellaeT 3asBUTeNs (€70 [peiCTaBUTeA) criocoboM, YKka3aHHBIM B 3asBIICHNH,
0 pe3yJibTare MpeJoCTaBlICHHS MYHHIIUATbHON yCIyTH U O BO3MO>KHOCTH MOTy4CHHA
pesynbTaTa npeaoCTaBICHIA MYyHUIUIIAIBHON YCIyTH B OpraHe Wy B MOLI.

VcronHenne Ipoueayp Tpu  HaluHaHi TexXHU4YecKol  BO3MOXXHOCTH
OCYLLECTBIIACTCA B aBTOMATHYECKOM peKuMe C MCII0Ib30BaHUEM
ABTOMATU3NPOBAHHON uH(GOPMALIMOHHON CHCTEMBI, npeiHa3HaYeHHOH UL OKa3aHui
rOCYJapCTBEHHBIX U MyHHUIHIATBHBIX yCIIYT. )

AMUHHCTpaTUBHbBIE TPOUCAYPBI, yCcTaHaB/IMBaeMble HACTOAIM ITYHKTOM,
BBINOHAIOTCA B Te€4YEHHE OJIHOTIO paGoyero AHs €O AHS [oAnmucaHus JOKYMEHTa,
SRISIIOIIErOCs  pe3yJibTaTOM Ipel0CTaBIeHH MyHHLUIAIBHOH  YCIYyTH,
yIIOJTHOMOYEHHBIM JI0TDKHOCTHBIM mutiom Oprana (OpraHom).

PesynpraraMy  BBIITOTHCHNS aIMHHACTPATUBHBIX — MPOUCAYP BJISIFOTCAL:
pa3MelleHHe CBEICHUH O pesyJbTare MpeloCTaBICHHA MYyHHULUIAIBHOW yCIyTrd B
nH(OPMAI[MOHHBIX ~CHCTEMAX, uspelenue 3asBUTeNs  (€ro MpeJCTaBUTENs) O
pe3y/bTaTe NpefoCTaBICHHA MYHHUIANANBHOH YCITyTH 1 criocobax ero noay4eHus.

3.6.3. Tlopamoxk BbIAAYH (HanpaBlieHus) — pesyJipTala [pefOCTaBICHHS
MYHUIIATIAIBHON YCITyTH: |

3.6.3.1. [lpu oOpareHuy 3asBUTEIA 34 pe3yJbTaToOM MyHHULUMNAIBHON yCITyTd B
M®ILI, paborHuk M®LL BbIAACT 3asIBUTENIO Pe3ybTaT MYHHUIIUIIAJBHOH YCIyrdd B
hopme IK3eMIULSIpa  SNCKTPOHHOTO JOKyMeHTa Ha OyMaXHOM nocurene. llo
TpeGoBaHMIO 3asBUTENS BMECTO ¢ SK3eMIUIIPOM OJIeKTPOHHOTO AOKYMEHTA Ha
OyMaKHOM HOCHTENE €My pefoCTaBIseTes IK3EMILLIP 3NEeKTPOHHOr0 JAOKYMCHTA
[yTeM ero 3arncH Ha chbeMHBII HOCUTENb HHGOpMAIK UK HarpaBieHKs 9K3EMILIAPA |
3JeKTPOHHOTO JOKYMEHTa M0 57IEKTPOHHOM 110UTe B afpec 3aiBUTEIA. [Tpu 3anmucu Ha




cheMHBIH HOCHTEN b WHGOpPMAlWH WM HAlpaBIeHHH OK3EMILIApA 3J1EKTPOHHOTO
NOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBJIeH IK3EMILIAP 37IEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHTENE, IO 3NeKTPOHHOMN MMo4Te HWIACHTHYHOCTH TAKOIO K3EeMILIsApa
5JEKTPOHHOTO JOKyMEHTa JK3eMIUIpPY SICKTpOHHOIO IOKyMeHTa Ha OyMa)KHOM
HOCHTeNe 3aBepsieTcsi  YNOJIHOMOYEHHBIM — COTPYAHHKOM € HCII0JIB30BaHUEM

yCIHEHHOH KBATH(UIPOBAHHOM IIEKTPOHHOH MOAMHUCH. |

AIMHAHHCTPAaTUBHBIE IPOLEAYPHI, YCTaHABIMBACMBIC HACTOSIIMM MYHKTOM,
BEITIOHSIOTCS B IOPSAKE O4YEpeaHOCTH, B JCHD npuOBITHS 3asBUTENsE B CPOKH,
yCTAHOBJIEHHbBIE PErIaMEHTOM paboTel MPLI,

PesynpraTaMi  BBIMOJIHEHHS — AJMHUHUCTPATHBHBIX pOLEAYp  SBISIOTCA:
dbukcanus (paxkra BblIadd pe3yabTaTa peAoCTaBIeHHS MYyHHIIMATbHON YCIyTH B
AUC MOILI, pe3ynsTar NpeaoCcTaBICHUA MYHULIATAIBHON YCIYTH, BbIJIaHHBIH
3asiBUTEIIIO.

3.6.3.2. [Ipu obpalieHuy 3asBUTENS 38 pe3yIbTaToM MYHHIIAIAIBHON YCIIyTH
yepe3 EIWHBIN, PecniyOnuKaHCKUAH 1opTan  3asiBUTENIO B JIMYHBIA KaOHHET
ABTOMATHYECKH HATPABIAETCS 3JEKTPOHHBIH ofpa3 HOKyMEHTa, SBJISIONIETroCs
pe3yJbTaTOM IPel0CTaBICHNS MYHHUIMIIAIBHON YCIYyTH, [MOAMHACAHHBIN YCUJIEHHOU
kBaTM(OUIMPOBAHHON SIEKTPOHHOH MOITHCHIO yIIOJIHOMOYEHHOTO JIO/IKHOCTHOTO
mura Oprana (OpraHom).

AJIMHHUCTPATUBHBIE [POLIEAYPBI, yCTaHABIUBACMBIC HACTOSIIUM ITYHKTOM,
BEITIONHSIOTCS B JI€Hb TOAMCAHUS JOKYMEHTa, MOATBEPKAAIOMIETO MpeoCTaBIeHUE
(oTKa3 B peI0oCTaBIeHUH) MYHHUILMIIAIBHOR ~ YCIOYTH,  YHMOTHOMOYEHHBIM
NIOJKHOCTHBIM JTuiioM OpraHa (Opranom).

Pe3ynpTaTaMy  BBIMOJHEHUA — aIMHHUCTPATHBHAIX MpoLeayp  SABISIOTCH:
HarpaBlieHHE (rpefocTaBiieHue) ¢ MCIOIB30BaHHEM Enunoro, PecrnyOInMKaHCKOTO
mopraja  3asBUTENO JIOKYMEHTA, [10JITBEPKAAIOLLILTO Mpe0CTaBICHHE
MYHHIMNAJIBHON ycIyrd (B TOM HHCIC OTKa3 B [IpeI0CTaBICHUH MYyHHIIMITIaTIEHON
YCIIYTH).

3.6.3.3. [Ipu obpaleH!H 3agBUTEs 32 pe3yIbTaTOM MYHHUIHIIANBHOMN yCIYTH B
Opras, JOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 34 Bbizauy (HarpaBieHUE) JOKYMEHTOB,
BBIZIAET 3asBUTEIIO Pe3yJIbTaT MyHHIMNAIbHOH ycnyru. 1o TpeOOBaHUIO 3asABUTEIA
BMecTe ¢ 3K3eMIUIIPOM 3JIEKTPOHHOIo MOKYyMCHTa Hd OyMa)XHOM HOCHTEJIE €My -
[IpeIOCTaBIACTCS DK3EMILISP 3MEKTPOHHOTO OKYMEHTa ITyTeM €ro 3amucu Ha
cheMHBI HOCHTE b HHGOPMALMM WM HANpPaBICHHA OSK3EMILIAPA IEKTPOHHOTO
IOKYMEHTa T10 3NIEKTPOHHOM MO04Te B alIpec 3asiBUTEIS.

AIMMHUCTPATHBHbIE MPOLEAYPBI, yCTaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
OCYILIECTBISIOTCS B TOPAAKE O4EPEAHOCTH, B JleHb MpUOBITHS 3asiBUTEIA B
cootBeTcTBUM ¢ [IpaBuyiaMu BHYTPEHHETO TPYAOBOTO pacriopsaka Oprasa.

PesynpTaTOM  BBINIOJHEHHS aIMAHUCTPATUBHBIX ~ Mpoueayp  ABJIAIOTCA.
dukcanus ¢akra BblAa4YM pe3yibTara penocTaBlieHUs MYHHIMITATEHON YCIYTH B
aBTOMATH3UPOBAHHOU MH(OPMALMOHHON CUCTEME, [peiHa3HAYeHHOH Ul OKa3aHHs
roCy/IapCTBEHHBIX ¥ MyHHIIMITATBHBIX YCIIyT.

3.7. UcnipaBneHune TEXHUUECKHX S 1115(0) S



37.1. B cnyuae oOHapyXeHHS TexHUUYecKor OomuOKH B JIOKYMEHTC,
SBISIOIIEMCS PE3YIbTAaTOM MYHHIMIATBHOMN yCIIyry, 3aBUTE/b HAalpAaBIACT B OpraH:

sasBieHMe 00 WCIPABIEHUH TEXHUYECKOH onmbku (npuiiokeHue Ne 5 K
HacTOAIIEMY aIMHHHCTPATHBHOMY perjamenTy);

NOKYMEHT, BbIIaHHBIH 3asBHTE/IIO KaK pE3y/bTaT MYHHIUIAIBHOW yCIIyTH, B
KOTOPOM COJEPKUTCS TeXHUIECKas O1INOKa;

TOKYMEHTBI, UMEIOLLHE I0PHAXICCKYIO CUJTy, CBUAETEIBCTBYIOLIME O HAINYUN
TeXHUYECKOH ONIHOKH.

JasiBiieHue 00 UCIIPAaBIEHUH TeXHUYECKOH OIIMOKH B CBEICHHAX, yKa3aHHBIX B
IOKyMEHTe, SBISIOIEMCA  Pe3y/bTaTOM MYHHUIMIIATBHOW  YCIyTH, TIOAAeTCA
3asBATENIEM (YIIOIHOMOYEHHBIM npeACTaBUTeNIeM) MOYTOBLIM OTIPABICHUEM (B TOM
ypciie ¢ WCMOJB30BAaHMEM  BIEKTPOHHOH moutsl), mau60 uepe3 EINHBIM,
Pecny6mmkanckuil nopran uiu MOLL

3.7.2. JIOJOKHOCTHOE JUIO, OTBETCTBEHHOE 3a [PHEM JTOKYMEHTOB,
OCYyILLECTBIISIET TPHEM  3asBJICHHA 006 HCTpaBleHWH TEXHUYECKOH OMmHOKH,
PErHCTPUPYeT 3asBiIeHHE C MPUIOKCHHBIMH JOKYMEHTaMH M TEepelaeT HX
JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34 00paboTKy HOKYMEHTOB.

AJMHHHCTPATHBHBIE IPOLELYpPbl, YCTaHABIMBAEMBIC HACTOSIIIIUM ITYHKTOM,
SEITIONHSIOTCS B TeYeHHE OHOro paboyero [Hs ¢ JaThl PErHCTPallMH 3asiBICHUA.

PesynpTaTaMd  BBINOJHEHUS  aJMHHHCTPATHBHBIX NpoLeayp SBISIOTCH:
MPUHATOE M 3aPErMCTPHPOBAHHOE 3aABJICHUC, HANpaBJeHHOE HA PacCMOTPEHHE
TO/KHOCTHOMY JIMLLY, OTBETCTBEHHOMY 34 00paboOTKy JOKYMEHTOB. |

3.7.3. JIOoMKHOCTHOE JIMIO, OTBETCTBECHHOE 34 00paboTKy HAOKyMEHTOB,
paccMaTpUBaeT JOKyMEHTBl W B LEIAX BHECCHHA HCIIpaBlieHuil B JOKYMEHT,
ABJISFOLIUICS pe3yIbTaTOM IIpe1OCTABICHUA MYHHULUITATBHON YCIIyTH, OCYIEeCTBIACT
MpoLEAYPbl, MPEeAyCMOTPEHHBIC ITYHKTOM 3.5 aJIMHMHUCTPATUBHOrO periaMeHTa, u
BLIZIAET UCIPABIEHHBIH JTOKYMEHT 3asBHUTCIIIO (YyIIOJTHOMOYEHHOMY IpeICTaBUTEIIO)
IWYHO MOJ POCIHCH C H3BATUEM Yy 3aABHTE]IA (YIIOJIHOMOYEHHOTO [IpeACTaBUTEIS)
OpUrHHaga [OKyMeHTa, B KOTOPOM COACPKHTCA TexHuyeckass oOlmOKa, WU
HampaBiaseT B ajpec 3asBUTENT  MOUTOBBIM ornpasjieHreM  (MOCPe/CTBOM
3JIEKTPOHHOM TOYTBI) MHCBMO O BOSMOXHOCIH MOJIyuYeHUus: JOKyMEHTa TMpH
mpegoctasieHn B OpraH opuraHajla AOKyMEHId, B KOTOPOM COJIEPXKUTCH
TexHHUecKas onrmoka.

AZIMHHUCTPATUBHBIE MPOLEAYPBl, YCTaHABIHBACMBIC HACTOSIIMUM IIYHKTOM,
BLIMOJHSIOTCS B TeueHHe IBYX paboumx [IHEH II0Cne oGHApyYKEHUsST TEXHHYECKOH
OLIMOKH WM TIOJIYYEHUs OT TO60ro 3aMHTEPeCOBAHHOIO JiMLA 3aiBJICHHA O
Oy IIeHHOW OLIHOKe.

PesyipTaTaMi  BBINOJNHEHMsA — aIMHHHMCTPATHBHRIX poleayp SBIIAIOTCH:
BBIIAHHEIH (HapaBIeHHbIH) 3asBUTENIO JOKYMEHT.

3.8. BapuaHThl IpeA0CTaBICHUS MyHHIMNATBHOM YCIyTd, BKIIOYArOHE MOPAZ0K
pefloCTaBIeH s yKA3aHHOH yCIyT i OTACIHHEIM KATEeropysiM 3asiBUTEIICH,
06beAMHEeHHBIX OOIIMMH IPU3HAKaMH, B TOM HHCIIC B OTHOILEHWH pe3yibTaTa
MyHHULATIATBHOM yCIyTH, 38 TIONYIeHHEM KOTOPOTO OHH 00PATHUIIHCE.



[TopsioK ITpeaoCTaBICHNS MYHHULUIATBHOHN yCIyrd HE 3aBUCHT OT KaTeropuu
0OBbe IHHEeHHBIX 00IMMH NPH3HAKAMHA 3agBUTENEN, YKa3aHHBIX B ITYHKTE 1.2.
PernaMeHnTa. B ¢BS3M ¢ 3TUM BapyaHThl NPEJLOCTABICHIA MYHMIUIIAJIBHON YCITYTH,
BKJTIOYAIOIIME TTOPSAIOK NPeIOoCTABICHH yKa3aHHO# YCIyrH OTASIbHBIM KaTerOpHiAM
sasBuTeNel, 00beIMHEHHBIX OOIIMMH NPU3HAKAMH, B TOM yyclie B OTHOIIEHHUH
pe3yJibTara MYHHMLUTIAJBHON yCIIyTH, 32 MOJIyIeHHCM KOTOpOro OHH OOPAaTUIIHCh, HE
yCTaHaBJIMBatOTCH.

4. Mopsinok 1 GOpMbI KOHTPOJIs 32 npesocTaBjieHHEM MYHHIHIAJbLHOH
yCJIYT'H

4.1. Topsnok OCyLIECTBIEHUS TEKYIIETO KOHTPOJIA 3@ COOMOACHHEM ¥ HCTIOTHEHAEM
OTBETCTBEHHBIMH JOKHOCTHBIMH JIMITaMH1 MOJIOYKeHUH aJMUHUACTPATUBHOI'O
pernaMeHTa ¥ HHbIX HOpPMaTHBHBIX MPaBOBbIX AKTOB, yCTAHABIMBAIOLINX TpeOoBaHUA
K IIPeOoCTaBICHUIO MYHUIIATIAJBHON YCIyTH, @ TaKKe MPUHATHEM UMH peleHun

KOoHTpPOIB 3a MOJHOTON ¥ Ka4eCTBOM [Mpea0oCTaB/ICHHA MYHHUIHUIIAJBEHON yCIyTH
pKijouaeT B ceOs BbIABJIEHHEe M YCTPaHCHHC HapylIeHHH TpaB 3asiBUTEIIEH,
poBeieHre MPOBEPOK cOOMOAeHUs TpoLeayp MpeaoCTaBICHHA MYHULMIIATBHON
yCIYTH, TOArOTOBKY peleHni Ha 1eHCTBH (6e3neiicTBUE) NODKHOCTHBIX JIMIL OPTaHd
MEeCTHOI'0 caMOyTIpaBJICHHUA.

dopmaMu KOHTPOJIA 34 cOBTIONCHHEM KCIIONHEHUsS aJIMUHHCTPATHBHBIX
IpoLeayp SBISIOTCA:

1) mpoBepka M COIJIACOBAaHUE TPOEKTIOB [IOKYMEHTOB TIO MPEJOCTaBICHHMIO -
MyHMIIANAIBHON YCITYTH;

2) mpoBOAKMMBIE B YCTAHOBICHHOM nopsjKke ~ NPOBepKH  BOACHHA
IeJI0TPOU3BO/ICTBA;

3) mpoBeeHHe B YCTAHOBJICHHOM TiopsiAKe KOHTPOJBHBIX — MPOBEPOK
cOOIIOAEHMS MPOLEAYP NPeaOCTaBICHH MYHHUIIMMAIBHOH yCITyTH.

B mensX TeKyHIero KOHTPOJS HMCHONL3YIOTCH cBeJleHus, HMeroluecs B
37IeKTpOHHON 0Oa3e HaHHBIX, cryskeOHast KOppeCroHICHIHsA, yCTHA 1M MUCBMEHHAsA
wH(OpMaLH IOJIKHOCTHBIX - JIHI, OCYILIECTBIISIFOLIHX BBIMIOJIHEHHE
aMHHMCTPATUBHBIX NPOLEIypP, KypHAJIbl yHeTd COOTBETCTBYIOIIMX AOKYMEHTOB H
JpyTye CBEICHHUS.

Jlng  OCYLIECTBICHMA KOHTpOJI 3a  COBepIleHHEM neficTBUi  IIpH
[peaoCTaB/ICHUN MYHUIUNAIBHOW YCIyTH W TPHHATHH pellieHUi PYKOBOIUTEIIO
OpraHa MECTHOro CaMOyNpaBIICHI peICTaBISIOTCS  CIIPAaBKH O pe3yJibTarax
npeaoCTaBIeHUs MyHUITHIIAJBHON YCIyTH.

O cayyasx W MpUYMHAX HapyIICHHA CPOKOB, TIOC/IEOBATEILHOCTH U
colepKaHus aIMHUHHACTPATUBHBIX mpoueayp AODKHOCTHBIC JIHLA HeMeJIEHHO
uH(GOPMUPYIOT PyKOBOAUTEIA OpraHa, [Ipe10CTABISIIOIErO My HHIMITAIBHYIO yCIyry,
a TaKKe TIPEANPUHMMAIOT CPOYHBIC MEPBI 1O yCTpaHeHUIO HapyLIeHHUH.

Texymui KOHTPOIb 34 coOMIONeHNEM TOCe10BaTe/IbHOCTH NeNCTBYH,
Onpe/e/ieHHbIX  aAMHHUCTPATHBHBIMM npoueaypamyd 1o peaoCTaBIeHUIO



MYHAIANANBHOW YCIyTH, OCYIIECTBIACTCA 3aMECTHTCICM PYKOBOJUTENS OpraHa
MECTHOTO CaMOYIIpaBje€HUsi, OTBETCTBEHHBIM 33 OPraHU3alliio paboTel  TIO
[peOoCTABIEHHIO My HULIMIIAIBHOH YCIIyTH, HaqaIbHIKOM OT/€el1a, OCYIIECTBIIAIOLICTO
OpraHM3aIHio paboThI IO MPEI0CTaBICHHIO MYyHHULIMITaIbHOH YCIIYTH.

[TepeyeHb [JODKHOCTHBIX JIMI, OCYIICCTBIAIOLIMAX TEKYILUH KOHTPOIIb,
yCTAHABJINBAETCS MOJNOKCHUAMH O CTPYKTYPHBIX nojpaseIeHusX opraHa MeCTHOIO
caMOyMNpaBlIeHust U AOJUKHOCTHBIMY PeriiaMeHTaMH.

4.2. TTopsifoK ¥ TIEPHOANYHOCTD OCYILECTBICHUA IUIAHOBBIX 1 BHETJIAHOBBIX
IPOBEPOK MOJIHOTHI U KaueCTBa MPeA0CTaBICHIA MYHHULIUTIAJIBHOM YCITyTH, B TOM
yucse MopsAaoK U (POPMbI KOHTPOJLA 32 [MOJITHOTOUW U Ka4eCTBOM INPEIOCTaBICHNA

MYHULIUIIAJIBHOM YCIIYTH

4.2.1. KOHTpOJIb 3a MOJHOTOM U Ka4eCTBOM ITPENOCTABIICHIS MYHULUIATbHOM
yCIIyTH OCYIIECTBIsETCs B hOpMax:

1) mpoBeneHus IPOBEPOK;

2) pacCMOTpPEHHUs K00 sasprTeneii Ha nefictBus (6e3nerictue) Oprana, a
TAKKE UX JOHKHOCTHBIX JIML, MyHHIMIAIbHBIX CITY/KaIlHX.

4.2.2. B uengx ocylIecTBICHHSA KOHTPOJIA 3a [TOJIHOTOM U Ka4ECTBOM
[pe0oCTaBIeHNs My HULIMIIAJIGHOM YCIyTH IIPOBOASTCA [J1aHOBbIE Y BHEIIJIAHOBBIE
npoBepkH. [10psi/IOK U MEPHOANIHOCTD OCYIIECTBICHHA [IJTAHOBBIX ITPOBEPOK
yCTaHaB/IMBAETCs IIIaHOM pa6otsl Oprana. 11py mpoBEPKE MOTYT paccMaTpUBATHCS
BCE BOIIPOCHI, CBA3AHHBIC C IIPEIOCTaBICHUCM MYHHULIUAEHON yCIIyTH
(KOMILIEKCHBIE TIPOBEPKH ), UK OTJENbHBIN BONPOC, CBA3aHHBIM C IPEAOCTABICHHEM
MYHHULUTATEHOHN yCayr (TeMaTHIeCKue nposepku). [IpoBepKa TaKKe MOKET
[IPOBOAMTECS 110 KOHKPETHOH ano0e 3assBUTENIS.

4.2.3. BHeruiaHOBBIE MTPOBEPKH MPOBOAATCA B CBA3H C MPOBEPKOM YyCTpaHEHHUS
paHee BBIABJIEHHBIX HapylIeHUH aJIMUHUCTPATUBHOTO periamMeHTa, a TakXkKe B Ciy4ae
oTyueHust Kanob 3asBUTeIeH Ha neticrBus (Oe3nericTBue) OpraHa, a TaKKe UX
MOJIKHOCTHBIX JIMI, MyHHIMITATBHBIX CITyKallKX.

4.2.4. Pe3ynpTaThl IPOBEPKU OhOPMIIAIOTCS B BUIE aKTa IPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS BBIABIEHHBIC HEJOCTATKN H MPETOKCHIA 10 UX YCTPaHEHHIO.

4 3 OTBeTCTBEHHOCTH JODKHOCTHBIX JIMLl OpraHa, NpeaoCcTaBIAoLIero
MYHMLUTAIBHYIO YCIIYTy, 33 PeLICHNA U neiicTBus (6e3neiicTBrE), MPUHUMACMbIC
(ocyIeCTBIIAEMBIE) HMHU B XOJI€ MPEAOCTABICHUA MYyHHILIMAIATBHOH YCIIyTH

[lo pe3yabTaraM NpOBEIEHHBIX MPOBEPOK B CIyHac BBISBJICHHAS HapylLEHHH
[paB 3asBUTENeH BUHOBHBIC JIMLIA PUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHU
¢ 3akoHonaTenpeTBoM Poccuiickoi denepanui.

PyKOBOIMTENH OPraHa MECTHOTO CaMOyIpaB/IeHHA HeceT OTBETCTBEHHOCTH 32
HeCBOEBPEMEHHOE PacCCMOTPEHUE 3asiBIICHHHN.

PykoBomutens (3aMeCTHTE/b PYKOBOJUTENs1) CTPYKTYPHOrO TMOAPAa3Ne/NCHHMA
oprasa MeCTHOTO CaMOYIMpaBJIeHHS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOEC H



(AnW) HeHaIeXallee BBITOJHEHHE aIMUHHCTPATHBHAIX nefcTBUM, YKa3aHHBIX B
paszene 3 aAMHHUCTPATUBHOTO peryiaMeHTa.

JIO/KHOCTHBIE JIAIA W MHBbIE MYHHUMIAIBHBIC CIIy/KaIlMe 3a pELIeHUus H
neiictBus (6e3pelicTBUe), IPHHAMAEMBIC (ocylleCTBIIIEMBIE) B XOJ€ NPENOCTABICHHNS
MyHHLMIQTGHOM ~ YCIYrH,  HECYT — OTBETCTBEHHOCTH B yCTAHOBIIEHHOM
3aKOHOJATeIbCTBOM MOPAIKE.

4.4. TTonoxxeHus, XapakTepu3yrolye TpeboBanus K MOpAAKY U dopMam KOHTPOIIA 32
pelocTaBIeHHeM MYHHULUIAIBHON YCIyTi, B TOM HHCIIC €O CTOPOHBI I'PaXK/1aH, X
0OBeIMHEHUH 1 OpraHu3alyH

KonTpoib 3a Ipe1oCTaBICHHEM MYHHUIATIATBHOHR YCIyTH CO CTOPOHBI TPAXKIAH,
UX OOBeIMHEHHMH W OpraHu3auui, OCYUIeCTBIAETCS MOCPEICTBOM OTKPBITOCTH
NesATeNbHOCTH  OpraHa MECTHOrO — caMoynpasieHHd  IHpH Mpea0oCTaBICHUH
MYHHUIIMTATBHOM YCIYrH, IIOJIy4eHHA OJHOW, AaKTyaJdbHOW U [JOCTOBEPHOH
pH(GOpMALIME O TOpPs/IKe MPEI0CTABICHHA MYHHIIMITATBHON YC/IYrd ¥ BO3MOXHOCTH

nocyaeGHOro paccMOTpeHHs OOpalleHnH (xano0) B Tpouecce NpeaoCTaBaCHHS
MYHHUITUTIAJIBHON yCITYTH.

5. locyneOubiii (BHecy1eOHbIH) MOPAAOK 06sKa10BAHKS pelleHni 1 1elcTBHH
(GesneiicTBHS) OpraHa, NpeaocTaBaAIoOMIEro MYHHUHOATIBHYIO YCIYTY,
MHOTO(YHKIHOHAILHOI0 HEHTPA NPe10CTABICHHS rocy1apCcTBeHHBIX H
MYHHLIHIIAJbHBIX yCaYT, opraHH3alHii, yKa3aHHbIX B 4aCTH 1.1 craTbu 16
®epepaabHoro 3akona Ne210-@3, a Takke HX 10/ZKHOCTHRIX JINL,
MYHHIHIAJIbHBIX CJIYKAUIHX, pabOTHHKOB

5 1. 3asBUTENM MMEIOT MpaBo Ha O00XKajloBaHUE B nocyaeOHOM TIOPSIKE
pelIeHrH U JeHCTBUH (Ge3neiicTBUA) OpraHa, MpeA0CTABIIAIOIETO MYHHULMIIAIBHYIO
yCIyTy, JOJDKHOCTHOIO JIMLa OpraHa, npeaoCTaBIsIIero MyHHLHATIATBHYIO yCIyTy,
MyHHIMIAIBHOTO  CIy)Kaulero,  pyKoOBOAMTENd  Opramd, [IPe/IOCTaBISIOICTO
MYHHIUNAIBHYIO  YCIYTY, MHOTMOQYHKIMOHAIBHOIO  IEHTPa, paOoOTHHUKA
MHOrO()YHKLIMOHAIBHOIO LEHTpa, OpraHM3alyui, NpeayCMOTPEHHBIX HacThiO [
cratey 16 GenepanbHoro 3akona Ne 210-®3, a Takke HX pabOTHHKOB.

JasBUTElb MOXKET OOPATUTECA C KAIOOOH, B TOM YHC/IE B CIICAYIOMIMX CIIyHastx.

1) HapylleHWe CpoKa perucrpanuy 3ampoca - O NpeaoCcTaBlIeHUH
MYHHIHIIAILHON YCIYTH, 3a1poca, ykazaHHoro B crarbe 15.1 denepanbHOro 3akOHa
Noe 210-D3;

2) HapylleHHe CPOKa Npe0CTaB/ICHN MYyHHULMIAIBHOH yemyrd. B yKasaHHOM
cyuae gocynebHoe (BHecyneOHOE) 0GyKATOBAHUE 3agBHTENIEM PElleHNH 1 IeHCTBUH
(Ge3meicTBHSA) MHOTO(YHKIIMOHAIBHOTO LIeHTpPA, paboTHHUKA
MHOrOGYHKIIMOHATPHOIO ~ LEHTpa  BO3MOXHO B caydae,  €CIIH  Ha
MHOTO(QYHKIIMOHAJIBHBIA LUEHTP, pELIeHHd H neiicTeus (Oe3jeiicTBue) KOTOPOTO
oGkanyloTcs, BO3TOXKeHa QyHKIMA TO NPCAOCTABICHHIO COOTBETCTBYIOIINX
MYHHUIMIAIBHBIX YCJIYT B IOJTHOM o0OBeMe B MOpSAKE, ONPEICICHHOM 4YacThio L3
crathi 16 ®enepanpaoro 3akona Ne 210-03;




3) TpeboBaHue Yy 3asBUTENA MOKYMEHTOB HIIH  MH(QOpMALHH mbo
OCYLIEeCTBJICHHA neiicTBui, MNpeAcCTaBleHUME HIIH OCyIl[eCTBJICHHE KOTOPBIX HE
MpelyCMOTPEHO HOPMAaTHBHBIMH [IpaBOBBIMHM aKTaAMH Poccuiickoit Denepaiud,
HOPMATHBHbIMU [PAaBOBbIMU aKTaMil Pecrry6nuxu TatapcraH, MyHALHNAIBHBIMH
[IpaBOBBIMH aKTaMH 1A MPEAOCTABICHHS MYHHLUATAIBHON yCITYTH;

4) oTka3 B IpueMe JOKYyMEHTOB, [peIoCTaB/IeHNe KOTOPhIX pesyCMOTPEHO
HOPMATUBHBIMK [IPaBOBBIMU aKTaMu Poccuiickoit ®enepauuy, HOPMaTHBHBIMH
NpaBOBBIMU aKTaMH Pecriy6nuku TaTapcTas, MyHHULANATBHBIMH NPaBOBBIMM aKTaMH -
118 TIpeA0CTaBICHUS MYHHLIUIIAJIBHON YCIYTH, ¥ 3asiBUTEIIS;

5) oTKa3 B IIpeAOCTaBICHNH MYHHLUNAIBHON yCIIyTH, €l OCHOBAHMA OTKa3a
He MpefyCMOTpeHbl (efepalbHbIMH 3aKOHAMHK W IPUHATHIMA B COOTBETCTBUH € HUMH
MHBIMHA HOPMATHBHBIMM MPABOBBIMH aKTAMH Poccuiickoii Penepauyuu, 3aKoOHaMH H
WHBIMM ~ HOPMATHBHBIMM  IIPaBOBBIMH  aKTaMi PecniyOnuku ~ TaTapcTaH,
MyHHLHIAIbHBIMA TPABOBBIMU  AKTAMH. B ykazaHHOM cCiiy4ae nocyieoHoe
(BHecyaeGHOe) OOKanoBaHUE 3afABUTEICM pellleHdid M JeHCTBHH (Oe3nencTBHA)
MHOTOGYHKIIHOHATIBHOIO  LEHTPA, paCOTHUKA MHOTOQYHKIHOHAIBHOTO [eHTpa
BO3MOJKHO B cjIy4ae, €Cilid Ha MHOTOGYHKIIMOHATBHBIH LEHTp, PeIICHN 1 IeUCTBUA
(Oe3meiicTBHE) KOTOPOTO 0GKATYIOTCS, BO3NOKEHA QYHKIHS IO [pea0CTaBIEHHIO
COOTBETCTBYIOUIMX MyHHLHMNAIbHBIX yCIyr B mojJHOM oOBeMe B MOPAIKe,
onpeaeneHHOM 4acThIo 1.3 cratby 16 ®enepaibHOro 3aKoHa N 210-D3;

6) 3arpeboBaHKe C 3asBUTE]A NP Mpe0CTaB/ICHUH MYHULMNAIBHOH YCIyTH
[U1aThl, HE TNPeIyCMOTPEHHOH HOPMAaTHBHBIMH [IPABOBBIMH aKTaMHU Poccuiickon
depepallii, HOPMATHBHLIMU  IIPABOBBIMH aktamMu PecryOnuxu  laTtapera,
MyHHMIIMATAIbHBIME TPAaBOBBIMU AKTAMH,

7) OTKa3 opraHa, NpefioCTaBIAOLIEro MYHHUIMOATBHYO YCIyTy, H0/DKHOCTHOTO
TulLa opraHa, Mpea0CTaBIISAOIIETO MYyHHULUITATBHYIO yCIIYIY,
MHOTrOG®YHKIIHOHATIBHOTO  LEHTP4, paboTHHKA MHOrO(YHKIIMOHAIBHOIO LEHTP4,
OpraHu3alyi, nperyCMOTPEHHBIX yacTpio 1.1 crareu 16 @enepanbHOro 3aKOHaA No
210-D3, wix uX paOOTHHKOB B UCTIPAB/ICHNN Oy LIIeHHBIX UMH OTIeYaTOK ¥ OIIHOOK
B BBIIAHHBIX B pe3yJsibTare MNpeJoCTaBICHHA MYHHULMIQIBHOW YCIyrd NOKyMEHTAxX
60 HapylleHHe YCTaHOBIEHHOTO CPOKa TaKHUX ucripaBieHui. B ykazaHHOM CIIydac
nocynedoHoe (BHecynebHOe) 00jKanoBaHKE 3asBUTENIEM pelIeHHH H neNcTBUM
(Ge3eiicTBHA) MHOTO(hYHKIHOHAIBHOIO LeHTpa, pabOTHHKA
MHOTO(QYHKI[MOHAIBHOTO ~ UEHTPa BO3MOJKHO B cllyyae,  €cid  Ha
MHOrOGYHKIMOHATBHBIH HEHTP, PeLIeHHT H neiicteus (Oe3meiicTBHE) KOTOPOTO
00KanyIoTCs, BO3JIOXKEHA GyHKLEsA O TPefoCTaBICHHIO COOTBETCTBYIOLINX
MYHHLHMMNAIBHBIX yYCIyr B MOJHOM o6BeMe B TIOpAJIKE, OMPeNeICHHOM HacThio 1:3
ctateu 16 @enepalibHOIO 3aKOHA Ne 210-D3;

8) HapyllleHHe CpoKa WA TNOpsAiKd BEIIAYM JOKYMEHTOB IO pe3yibTaTaM
[peaoCTaBAeHNA MyHHULUITATbHON YCITy ],

0) NpPUOCTAHOBJICHHE MPENOCTaBICHI MYHMIMIAIBHOM YCIyTH, €CIlH
OCHOBAHMUs TIPUOCTAHOBJIEHHA HE peayCMOTPEHBI dhejepalbHBIMI  3aKOHAMK H
[IPUHATHIMA B COOTBETCTBHH C HAMH MHBIMH HOPMATHBHBIMM TpaBOBBIMH aKTaMH
Poccuiickoii ®@enepanuy, 3aKOHaMH U HHBIMU HOpPMaTHBHBIMHU TTPABOBBIMU aKTaMH
Pecniyonuku TarapCTas, MyHHIUIAIbHBIMU  [IPABOBBIMH akTamMd. B yKa3zaHHOM




ciy4ae gocynedHoe (BHecyebOHOe) 00XkalOBaHUe 3asiBUTEIIEM peIlleHUuH U JeHCTBUH
(6e3nelicTBuUA) MHOTO(QyHKIIMOHATIBHOIO [IeHTpa, paOOTHUKA
MHOTOMYHKIIHOHAJIBHOTO [IeHTpAa BO3MOXHO B ciy4ae, eciu Ha
MHOrO(GYHKIMOHAJBHBIN LEHTP, PEHCHUS W neiicteus (Ge3nedicTBHE) KOTOPOroO
0OXKanyroTCsi, BO3JIOXKEHA (YHKOMA TIO TPEAOCTABICHHIO COOTBETCTBYIOLIHX
MYHHILUNAIBHBIX YCIYT B TMOJHOM O0BEeMe B IOpsiKe, ONPEeNecHHOM 4acThio 1.3
ctathi 16 ®enepanbHoro 3akona Ne 210-D3.

10) tpeboBaHue y 3asABUTENSI MPU NPEAOCTABICHHH MYHHITUIIAIIBHOH YCIYTH
NOKYMEHTOB WJIW MH(OpPMAIUH, OTCYTCTBHE U (M) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIMCh [TPYU [IEPBOHAYAIIEHOM OTKa3€ B IIPHEMEe TOKYMEHTOB, He0OXOAMMBIX ISl
MpeI0CTABICHUS] My HULIUIIATIbHON YCIIYTH, 1160 B peJocTaBleHy MyHHIMIIATEHOH
yCITYTH, 32 UCKIIIOUECHHEM CIIy4yaeB, MPEAyCMOTPEHHBIX IIyHKTOM 4 vactu 1 crathu 7
®enepanbroro 3akoHa Ne 210-03. B yKasaHHOM CilyHac nocynebHoe (BHeCyneOHOE)
00kaoBaHue 3asBUTEIIEM peleHul 1 IefcTBUM (Ge3neicTBHUS)
MHOTO(GYHKIMOHANBHOTO I[eHTpa, paboTHHKA MHOTO(GYHKIIHOHAJIBHOr0 LEHTpa
BO3MOYKHO B ¢lly4yae, €CJIM Ha MHOIO(QYHKIIHOHAJIBHBIA LEHTP, PEIICHUA H JIeUCTBUSA
(Ge3neiicTBHE) KOTOPOrO OOXKAIYIOTCH, BO3JIOKEHA GYHKUHMS 110 IPEROCTaBICHHIO
COOTBETCTBYIOIIMX MYHULHMMNANBHBIX YyCJIyr B TOJTHOM obbeMe B MOpSIKe,
ompesieeHHOM 4acThio 1.3 cratbi 16 PeepanbHOro 3akoHa Ne 210-@3.

57 JKamoba mojaeTcs B MUChMEHHOW (opme Ha OyMaXXHOM HOCHTEINE, B
3JEKTPOHHON ¢dopMe B Opras, [IPeJOCTABNSIOIMNI MYyHULIHANAIBHYIO  yCIyTY,
MHOrO()YHKLIMOHATBHBIM LEHTP 00 B COOTBETCTBYIOLIUMH OpraH rocyaapCTBEHHOM
BIACTH, SBISIONIMICS ydYpeauTeleM MHOTOQYHKIMOHAJIBHOTO LEHTPa (nanee -
yupeluTeslb  MHOTO(QYHKIMOHAIBHOTO leHTpa), a TaKXke B OpraHu3alluy,
npeycMoTpeHHble qacTbio 1.1 craThu 16 dMenepalbHOro 3akoHa Ne 210-D3. XKanobwl
Ha pelIeHUs U JCHCTBHUS (Ge3nelicTBrE) PyKOBOAUTEISE OpraHa, NpeloCTaB/IAIOLIETO
MYHHIIMIAIBHYIO YCIYTY, TOAaI0TCs B BBIIIECTOSLIHI opraH (Mpy ero HajIu4uu) 1100
B Clyd4ae €ro OTCYTCTBMSI pPacCMaTpUBAOTCH A HEMOCPEICTBCHHO PYKOBOAUTEIEM
oprasa, MPeIOCTABIAIONIEr0 MYHHIMUMANBHYIO YCIyTY. Kanobpl Ha peLieHus HU
neifcTBusi (GesneiicTBre) pabOTHHKA MHOrOQYHKIHOHAJIBHOrO IIEHTPA MOJAAKOTCS
PYKOBOJUTENO 3TOr0 MHOTOQYHKIMOHAIBHOTO LEHTPA. JKanoObl Ha pelleHHs WU
neiicteust (Ge3zneiicTBue) MHOrOGYHKIHOHAIBHOIO LEHTpa MOAAIOTCA YUpELUTEIIO
MHOTO(GYHKIIHOHAIBHOIO IEHTpa WM IOJDKHOCTHOMY JIMLLY, YIOJTHOMOYEHHOMY
HOPMATHBHBEIM TMPABOBEIM aKTOM PecryOmuKu Tarapcran. JKanoOsl Ha pemieHHs U
neitctaus (Ge3zeiicTBre) paGOTHUKOB OpraHWU3aluK, NPEAYCMOTPEHHBIX yacThio 1.1
crathu 16 @enepanbHoro 3akoHa Ne 210-@3, moparoTcsi PYKOBOAMTEIAM ITUX
opraHu3aluu.

anoba Ha pelleHUst ¥ AEUCTBUA (Ge3zeiicTBUE) OpraHa, NpeJoCTaBIsIOLEro .
MYHHIUIATGHYIO YCJIyry, JOJDKHOCTHOrO JHlia OpraHa, [IPEeI0CTABIIAIOLLETO
MYHUIMOATEHYIO YCIyry, MYHHLHMNAIBHOTO CIyKallero, pPYKOBOIMUTENS OpraHa,
MPEeAOCTABISIOIErO MyHULMIIANBHYIO YCIYTY, MOXKET OBITH HAIpaBJieHA IO IOYTE,
qepe3 MHOTO(YHKIMOHAIbHBIH LEHTP, C HCIOIb30BaHNCM uH(bOpMallMOHHO-
TelleKOMMYHHKalMoHHOH ceTn  «MIHTEpHETY, ouIManpHOro caWTa OpraHa,
peIOCTAB/IAIOIIEr0  MyHHLIHMIANbHYIO  YCIYIY, Enuroro  mopraiza  1ubo
PecriyOnMKaHCKOr0  IOpTana, HH(GOPMALIUOHHOK ~ CHCTEMBI nocyae0HOro



oG KATOBAHHS, A TAKKe MOKeT ObITh MpHHATA TpH JIHTHOM npuemMe 3asiBUTENS.
Yanoba Ha pelieHus W ICHCTBHS (6e3nelicTBEe) MHOTOQYHKIHOHATHHOTO LEHTP4,
paGoTHHKA MHOTOQYHKIHOHAJIBHOTO IEHTP MOJKeT OBITh HalpaBj€Ha IO IOo4TE, C
HCIIOJIb30BAHHEM HH(bnpmaunuHHu—TeneKﬂMM}’HHKauHuHHGH cetu «HuTEpHETY,
o(hHUIMATBLHOrO CanTa MHOTO(PYHKIMOHAIBHOIO HEHTPA, EnuHoro moprana Iudo
PecnyOnMKaHCKOTO  IOpTana, UHGOPMAIIMOHHON  CHCTEMBI 0Cy1e0HOro
o6KaOBaHMS, a TaKKe MOXeT ObITh NMpPUHATA TIpH JIMGHOM IpueMe 3asBUTEIIS.
Wanoba Ha pellleHHs W JeHCTBUA (GesmeiicTBHE) OpraHW3alAM, peaycMOTPEHHBIX
qactpio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, a Takxe ux pabOTHUKOB
MOJKeT OBITh HAMpaBleHa [0 To4yTe, € HCHO/IB30BAHMCM nH(OpMaLIMOHHO-
TeJIeKOMMYHHUKAIHOHHOW  CETH «AnTepHeT», OGQHUIHUAIBHBIX CaUTOB  ITHX
opraHu3anui, EJAUHOr0 nopraia nu6o PecrmyGauKaHCKOrO MOPTana, a TakkKe MOXKCL
GBITH IPUHATA NIPY JTHYHOM NPUEME 35 BUTEIIA.

5 3. YKanoba moykHa COAepkKaTh:

|) HaMMEHOBaHME OpraHa, MpefOCTABIIIOMETO MYHULUNAIBHYIO YCIIYTY,
NOJKHOCTHOTO JIMIIa OpraHa, MpeaoCTaB/IAOICro MyHHUIMIATBHYIO YCIYTY, oo
MyHHIIAITAIBHOTO CITyXKaIIero, MHOTO(YHKLMOHAIBHOIO EHTPA, €T0 PYKOBOJHUTENS U
(nmu) pabOTHHKA, opraHM3alyii, MNpeayCMOTPEHHBIX HACTBIO 1.1 crateu 16
denepanbHOrO 3aKoHa No 210-®3, ux pykoBoauresei u (Hin) paOOTHHKOB, PEIICHHU
u neiictBus (6e3meiicTBHE) KOTOPBIX 00KaTyHOTCS;

2) haMuIuo, UMs, OTYECTBO (mocneaHee - MpU HaJIM4MH ), CBEJIEHUs O MECTE
SKATeNbCTBA 3asBUTENS - QU3UYECKOro JTHIa 6o HapuMeHOBaHue, CBEACHHUA O MECTE
HAXOJKIEHUS 3aBUTEIIS - FOPHAMIECKOT0 JINLIA, 8 TAKKE HoMep (HoMepa) KOHTAKTHOTO
renedona, aapec (agpeca) 3JIeKTPOHHOH MOUTHI (IPH HAJTAIUK) U TIOYTOBBIH a1pec, 1o
KOTOPBIM J0/KEH OBITh HATPaBJIeH OTBET 3aABATCIIO,

3) cBefieHHsl 00 00XaryeMbIX PeLICHUAX 1 neiicTHsx (Oe3meiicTBUN) OpraHa,
MPEOCTABISAIONIEr0  MyHHUIUNAIBHYIO yCJIyry, JMAOJKHOCTHOrO JIMI@ Oprama, .
[peIOCTABISIOMEr0 MyHUIUTIATBHYIO YCIYTY, b0 MYHHIUIIANBHOTO CITYKallero,
MHOrO(QYHKIIMOHAJIBHOIO LEHTPA, paboTHMKa MHOTrOQYHKIHOHATBEHOTO eHTpa,
opraHu3alni, NpexycMOTPEHHbIX YaCThiO {1 crateu 16 ®enepanpHOro 3akoHa N
210-D3, nx pabOTHUKOB;

4) 10BOJbI, HA OCHOBAaHHH KOTOPBIX 3asBUTEb HE COIJaceH ¢ peHICHMEM H
neiicrBreM (Oe3neiicTBHEM) OpraHa, [peIOCTABIAIONIEro MyHHLHITATIEHYIO yCIyry,
OJKHOCTHOTO JIMLa OpraHa, npeaocTaB/IAIomcero MyHHLUIAIBHYIO YCIYTY, 100
MYHHUIMIATBHOTO  CIIYKaIIero, MHOTO(QYHKIIMOHAJIBHOTO  LICHTPA, paboTHHKA
MHOrOGYHKIMOHATBHOTO LEHTPA, opranuzalui, NpeayCMOTPEHHBIX yacThto 1.1
ctatsu 16 ®enepanpHoro 3akoHa Ne 21 0-D3, ux pabOTHUKOB. 3assBUTEIIEM MOTYT OBITH
NpeAcTaBIeHbl JOKYMEHTDI (Ip¥ HANW4YMHM), TOATBEPIKAAIOMINE J0OBOABI 3asiBUTEJIA,
1100 UX KOIIHH.

5.4. TlocTymuBIIas dXanoba MOINEKHUT PErucTpalii B CPOK HeE II03/HEee
pabouero JHs, CAeAyIOLIEro 3a IHEM MOCTYIIEHHS.

55. YKanoba, mocTtynuBlIas B OpraH, [MPeIOCTaBIAIOINHE MyHULUTIATBHYTO
yCIIyTY, MHOTOMYHKIMOHAIBHBIA LEHTP, YIPEAUTEO MHOro(QYHKIHOHAIBHOTO
[eHTpa, B OpraHMW3alMy, NpeayCMOTPEHHbIC qacTeio 1.1 ctateu 16 @enepanbHOTO
saxona Ne 210-®3, nubGO BHIECTOALIMH OpraH (py €ro Hajau4uH), MOAJIEKHUT




PACCMOTPEHHUIO B T€UEHHE IITHAAUATH padovuX JHEH CO IHfA €€ PETUCTpaluy, a B
ciay4ae 00KaJOBaHUs OTKAa3za OpraHa, IPea0CTaBIIsMIOLICr0 MyHUIUMIIATIBHYIO YCIyTY,
MHOTO(YHKLMOHAIBHOrO [I€HTpa, OpraHW3alui, MpealyCMOTPeHHBIX dacThio 1.1 -
ctathu 16 @enepanpHoro 3akoHa Ne 210-03, B npremMe JOKYMEHTOB Y 3asiBUTEILA nubo
B WUCIIPABICHUH OMYIIEHHBIX OMEYAaTOK M OMMOOK MM B Cilydae O0XKaloBaHWs
HapyllIE€HHs] YCTAHOBIEHHOIO CPOKa TAKUX HCIPABIEHHH - B TEUEHHUE IATH pabo4ux
OHEH CO IHA €€ perucTpaluH.

5.6. Tlo pesyapTaTaM pacCMOTpPEHHs IKajloObl NPHUHUMAETCA OOHO U3
CIeAYIOIUX PELIeHHM:

1) xanoGa ymoBieTBOpsieTCsl, B TOM uuclie B (popMe OTMEHBI IPUHATOrO
pelleH s, UCTIPaBIeH s JOITYLIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yIbTaTe
IPEAOCTABACHUs MYHHULUIIANIBHOW YCIYrH [OKYMEHTaxX, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CpEeACTB, B3UMaHUE KOTOPBIX HE TMPEeAyCMOTPEHO HOpMATHBHBIMA
npaBoBEIMU akTaMu Poccuiickon ®epepannu, HOPMATHBHBIMH MPaBOBBIMU aKTAMH
Pecryonuku TaTapcTaH, MyHULMIATBHBIMEI TTPABOBBIMU aKTaMH;

2) B YIOBIETBOPEHUH KaNOObI OTKa3bIBACTCSL.

He mno3nHee OHS, CHEAYIONIEro 3a JHEM MPUHATHS pPEIICHHUs, YKa3aHHOIO B
HACTOSILEM ITYHKTE, 3asBUTENIO B MHCBMEHHON (hopMe M IO XKEIAHHUIO 3asBUTENIs B
971eKTPOHHON (opMe HampaBiIseTcs MOTHBHPOBAaHHBIM OTBET O pe3yibTaTax
PAcCMOTPEHUS Kall00Bbl.

5.7. B ciydae mpu3HAHUS KajoObl MOJIEKAIIeH YJOBJICTBOPEHUIO B OTBETE
3a9BHTEINIO O PE3yJIbTaTax pacCMOTPEHHs JKaIo0bl faeTesi uH(OPMAIU O NeHCTBUMX,
OCYILECTBJIAEMBIX ~ OpPraHoM, IIPEJOCTAaBISIOIIMM  MYHHIHMIAIBHYIO  yCIyTY,
MHOTO(GYHKIMOHAIBHBIM LIEHTPOM IH00 OpraHu3aluei, MpeayCMOTPEHHOH YacThio
1.1 crareu 16 ®enepansuoro 3akoHa Ne 210-D3, B mensix He3aMeJIMTEIbHOI'O
YCTPaHEHHMs BBIABJCHHBIX HAPYIIEHWH NP OKa3saHWU MYHHIMMANBHOW YCIyrd, a
TAKKe MNPUHOCATCS M3BUHEHHs 3a IOCTABICHHBIE HEYAOOCTBA M YKa3bIBACTCS
pHbOpPMAIMS O JajibHEHINMX ACHCTBUAX, KOTOpble HEOOXOAUMO COBEPIIHUTE
3asBUTEINIO B LEJISIX MMOTYyYEHUS] MYHULUIIATIBHOHN YCIIYTH.

5.8. B ciy4ae nmpu3HaHUS Kalo0kl He mmojsiexaltiedl y10BJIETBOPEHHUIO B OTBETE |
3QSIBUTENI0 O Pe3yJbTaTaX PacCMOTPEHHUs JKAjoObl TArOTCs apryMEHTHPOBAaHHBIC
pasbICHEHMS] O NMPUYMHAX MPHHATOrO PELICHUs, a TaKKe uHGopManus 0 TOpsSIOKe
00KaI0BaHUS IIPUHATOIO peIleHHs .

5.9. B ciydae yCTaHOBIGHHMS B XOJI€ WM IO pe3yjbraTaM pacCMOTPCHMA
’KajoObl  IPHM3HAKOB COCTaBa  a@JMHHHUCTPATHBHOIO  MPAaBOHAPYIICHHA  HJIH
pecTyIIeH:s] IO/DKHOCTHOE JHMIO, pabOTHHUK, HaJEJeHHbIE [OIHOMOYHAMH IO
PACCMOTPEHHIO Kay00, He3aMeUTUTENIbHO HANpaB/IsloT MMEIOUIMECHs MATCpHaJIbl B
OpraHbl IIPOKYpaTyphl.




[punoxenne Ne 1

K AIMAHUCTPATUBHOMY
periamMeHTy IpeloCTaBICHIA
MyHUALUNAJIBHON YCIYTH TIO
Bbl1a4Ye CIIpaBKH (BBITTUCKH)

dopma

(bmaHK OopraHa, MpeoCTaB/IAIOMICro MYHHIMTATBEHYIO YCIIYTY)

CITPABKA

CpeeHns 06 IeKTPOHHOH MOIHCH

JIOPKHOCTHOE JIUIO (®UO)

(moAMKCH YMOJTHOMOYEHHOTO NOKHOCTHOIO
J|LA OpraHa)




[Tpunoxenue Ne 2

K AIMHUHHCTPATHBHOMY
perjiaMeHTy [peaoCTaBIeHNs
MYHHULANAIBHON YCIYTH 110
BbIIade CIIPABKH (BBIMKMCKH)

dopma
(BiiaHk opraHa, IpeIoCTaBIAIOMICro MYHHIHIATEHYIO YCIYTY)
Komy:
KoHTaKTHbIE JTaHHBIE!
[IpencraBUTeb!
KoHTakTHBEIE JaHHBIC
IIpeACTaBUTEIIA:
PEILUEHUE
00 oTKa3e B IIpel0CTaB/ICHUH My HUITUITATBHOM YCIIyTH
[0 BbIJIa4e CIPaBKU (BbIITHCKH)
oT No
Paccmotpes Bame 3asBieHue OT No U
Mpu/iaraeMele K HEMY JTIOKYMEHTHI, YIIOJITHOMOYSHHBIM OpraHoOM

NpUHATO pelleHue 00 OoTKase B |
BbI7Iaue CIIPAaBKH (BBIITHCKH) TIO CIEYIOLIEMY OCHOBAHHIO:

JlormonHUTEIbHAS pHDOpMaLK:

\ Cerenenus 00 3J1€KTPOHHON MOANHMCH

Tomxroctroe muno (PHO)

(noANUChH YNOJHOMOYEHHOr0 AOKHOCTHOTO
nuLa opraHa)



[Tpunoxerne N 3

K AIMHUHUCTPATHBHOMY
periaMeHTy NpeoCTaBIeHNs
MYHHULUATBEHON YCIyTH 10
BBIIa4e CIIPABKHU (BBITUCKH)

dopma
(bnadk oprasa, IpeIoCTaBAIOMET0 MyHHIMITATLHYIO VCIIYTY)
Komy:
KoHTaKTHbIE JaHHBIE!
[IpencraBuTeb!
KoHTaKkTHbIE JaHHBIS
npeacTaBUuTeNs:
PEILLHEHME
06 0TKa3e B IpUeMe I0KyMEHTOB, HEOOXOAMMBIX JUIS TIPENOCTABICHIA
MYHUIIMIATbHOM YCIIYTH 110 BblJa1de CIIpaBKH (BBIITUCKH)
OT , Ne
PaccmorpeB Baiue 3asBiICHHE OT Ne 5
mpujiaraembie K HEeMY JIOKYMEHTHI, YIIOJIHOMOYE€HHBIM OprafoM

MpPUHATO pelleHne o0 OTKase B
rpueMe J0KyMEHTOB, HEOOXOAUMBIX LS MPENOCTABICHUA MYHMIIMIIAIBHON YCIYTH

[10 BbIlaue CTIPaBKH (BBIIKCKH) 110 CIEAYIOIIAM OCHOBAHUIM.

1.
p)

]

Pa3biacHEHHE MPUYMH OTKa3a.

JlomonHATEIbHAS WH(pOpMaLus:

Bel BIIpaBe MOBTOPHO 00paTUTHCS B yII0JIHOMOYEHHBIH OpraH ¢ 3asBJICHHEM O
[pefOCTABIEHHH YCIyT ! MOCIe yCTPAHCHHA yKa3aHHbIX HapyILLIeHUH.



Jlanublii OTKa3 MOXeT ObITh OOXKajoBaH B nocyneOHOM IMOpSJKE IyTeM
HAIpaBJIeHUs )KaloOBbI B YIIOJIHOMOYEHHBIN OpraH, a TaKKe B cyneOHOM MOpsIIKE.

Cpenennst 00 JIEKTPOHHOH MOAMHCH

TomxrocTroe muuo (PHO)

(NOAMKCH YNOTHOMOYEHHOTO A0KHOCTHOTO
NMHlla opraHa)




[Tpunoxenne Ne 4

K AZIIMUHUCTPATUBHOMY
perjiaMeHTy Ipe10CTaBIeHUs
MYHHULMIAIBHON yCIyTH 110
BbI/IaYe CIIPABKH (BBITUCKH)

®opmMa

B

(HaMMEHOBaHHE OpraHa MeCTHOrO caMOoynpasjieHus )

OT

(thammiIis, UMS, OTHECTBO, MIACMOPTHbIC AaHHBIE,
PErMCTPALIHIO TI0 MECTY JKHTE/IbCTBA, aIpec MEKTPOHHOH
MouThl, TeAE(POH)

3ASIBJIEHUE
0 BbIJ@ue CIIPaBKHU (BBIITHCKH)

[Ipoury Bac BeIaaThk CIIpaBKY
(BBITIHCKY)

(yKa3zaTh BHI CIPABKH)

K 3asgBieHHIO IPpUNIararoTCs:

PesyibTaT NpefOCTaBISHHs My HUIUIAIBHOM yCITyTH, IPOLITY PEeIOCTABUTh!

B MHuHbIi kabuHeT [TopTana rocyIapcTBEHHBIX ¥ MyHMIMIAIBHBIX YCIYT
PecnyOnuku TaTapcras;

B uuHbli kabuder EmuHOro mopraia TOCY[AapCTBEHHBIX M
MYHHLIAITAIBHBIX YCIIYT;

B MHOTO(YHKIHOHATBHOM LIEHTPE Mpea0CTaBIeHHA roCyIapCTBEHHBIX U
MYHHIMIATBHBIX yeuyT PeciyOnmku TarapcraH;

B Opzane.

(mara) (TTOAMUCH) (®.N.0.)




[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perjiaMeHTy Mpe0CTaBIeHuU
MYHHLUTNAJIBHON YCIYTH I10
BbIIade CIIPABKH (BBINHCKH)

PyKOBOIHUTEIIIO
HMcenomHUATENBHOIO KOMHTETA

OT.

3ASBJIEHA
00 MCIIPaBIEHUH TEXHHIECKOH OIMOKH

LL1]

Coobmao 06 omuoKe, TOMNYILEeHHON IIPH OKa3aHuH MYHHUITAAIBHON YCIIYTH 110
BblJIade CIPaBKU (BBIITUCKH).
3anucaHo:

[IpaBUNbHBIC CBEACHMA!

[Tpomy WCHPaBUTh JOMYLIEHHYIO  TEXHHYECKYIO omuOKy H BHECTH
COOTBETCTBYIOLIME  W3MEHEHWs B JIOKyMEHT, SBISIOLIMANCS  pe3yJIbTaTOM
MYHHULUNATBbHOU YCITYTH,

[Ipunarato cieayromue 10KyMEeHTbL
L.

2.

B ciydyae NpUHATHS pEIIeHHs 00 OTKIOHEHHH 3aAB/ICHHS 00 HCIpaBlIeHUH
TeXHUYECKOH OIIMOKHM MpOoLly HAallpaBUTh TAKOE PELICHUE:

MOCPENCTBOM  OTIpABJEHHS ONEKTPOHHOro  JOKYMCHTd Ha azgpec E-
mail: :

B BUJIC 3aBEPEHHON KOMMH Ha OyMaXHOM HOCHTENE MOYTOBBIM OTIPABICHHEM
110 azpecy:

HacTosiiiM TIOTBEPIKIAK0: CBEICHHS, BKIIIOYCHHbIC. B 3aABJICHHC, OTHOCSIIIIHECs
Kk MOell JMYHOCTH M TIpeACTaB/IIEMOMY MHOKO JIMILY, d TaKKe BHECEHHBIE MHOIO HHIKE,
nocToBepHbl.  JIOKyMeHTBI  (KOMHUH JIOKYMEHTOB), TPUJIMKEHHbIE K 3adBJICHHIO,
COOTBETCTBYIOT TpeGOBaHuAM, YCTaHOBJICHHBIM 3aKOHOIATEeJIbCTBOM Poccuiickou
denepaluy, HA MOMEHT MPE/CTAB/ICHUS 3aABICHHA 3TU JIOKYMEHTBI JeMCTBUTEIIBHbBI U
coZlepikKaT JOCTOBEPHBIC CBEICHHS.

( )

(nata) (MOATHCSH) (©.H1.0.)




