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MyHuumnans Topak OHAbIHAA TrpaxaaHHapra xe3maT Topak
ypblHblHA HaeM LapTHamanepe bGyeH4Ya Topak ypblHHapbl Gupy
OyeH4ya MyHMUMMNANb Xe3MaT KYPCOTYHEeH agMUHUCTpaTuB
pernameHTbIH pacnay TypblHAa

HopmaTuB XOKyKbIM akTfapHbl raMafngare 3akoHHapra Typbl KUTepy MakcaTnapbiHOa
TaTtapctaH Pecnybnukacel Hypnat myHuumnans panoHsl balkapma KOMUTEThI

KAPAP B/POS:

1. MyHuumnanb Topak oHAbIHOA rpaxdaHHapra Xe3mMaT TOpaK YypblHblHA Haem
WwapTHamanape OyeH4Yya Topak ypblHHapbl Gupy GyeH4ya MyHUUMNanb Xe3MaT KYPCOTYHEH
agMWHUCTPATUB pernaMeHTbiH SHa pedakunsaas KylbiMTa HUresenas pacnapra.

2. TatapctaH Pecnybnukacbel HypnaT MmyHuuunane panoHbl balikapMa KOMUTETbIHbIH
«MyHuuunans Topak OHAbIHAA rpaxaaHHapra Xe3maT TopaK YpblHblHA Haem
WapTHamanape OyeH4Yya Topak ypblHHapbl Gupy ByeHya MyHUUMNanb Xe3MaT KYPCOTYHEH
agMUHUCTPATUB perfamMeHTbiHbIH, AHA pedakumnsiceH pacnay TypbiHaa" 2022 enHblH, 25
okTabpeHasre 1162 HoMmeprbl KapapbiH a5iere Kapap y3 Ke4eHa KepraH MuU3rengsH y3 KedeH
toranTkaH amn TaHblpra.

3. KOHTpOnb Hag UCMOMHEHUEM HacTOSILLEro NOCTaHOBIIEHUS BO3MOXWUTbL Ha NepBOro
3amecTutensa pykosogutens WcnonHutenbHoro komuteTa HypnaTtckoro MyHuumnanbHOro
panoHa Pecnybnukun TaTtapcTaH.

Kutokue O.K. MabgynnuH



YTBEpXaeH

nocrtaHoBneHnem VicnonHUTensHoro
KomuTeTa Hypnartckoro
MYyHUUMNanbHoro panoHa Pecnybnuku
TartapcTtaH

oT «01» 10 2024 Ne 1153

AOMWHUCTPATUBHbIN pernameHT
npenocTaBneHMA MyHMLMNANbHOW YyCNyru no npefocTaBleHUIo rpaXxaaHam Xunbix
nomMeLeHM No [OroBOpPY Hanma Cry)XeOHOoro Xunoro noMmeLleHus

1. O6wme nonoxeHus
1.1. TlpeameT perynupoBaHusi agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacToswmn agMMHUCTPATUBHLIN PerfiameHT npegoctaBneHns MyHUUmMnanbHOm
ycnyrn (ganee — agMUHUCTPATUBHBLIA pernaMeHT) ycTaHaBnvMBaeT CTaHOapT M Nopsigok
npefoCTaBNeHNs MYHUUMNANbHOM YCNyrM nNo NPeaoCTaBfEHUD rpakaaHam  KUMblX
noMeLLeHnn B MYHUUMUNANTbHOM >XWUULWHOM (OOHAE NO JOroBopaM Hanma criyebHoro
XWUIoro nomelleHus (ganee — MyHuuunanbHas ycnyra).

1.1.2. lNMonoxeHna agMMWHUCTPATMBHOIO perfiameHTa MPUMEHSAITCA B OTHOLLEHUN
rpaxkgaH (COTPYAHWKOB), COCTOSILLMX Ha Y4YeTe B KaYeCTBE HYXOAKLWMXCSA B KUMbIX
noMeLLeHNsaxX No LOroBopy HanMa cry>kebHOro XX1noro nomMeLleHus.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmeowmnmMm NpaBo Ha NosiydeHne MyHUUUNanbHOW YyCnyru, siBASOTCA
rpaxgaHe (COTPYOHWKM), COCTOSILUME Ha YydeTe B KayeCTBE HYXOAWOWUXCA B KUMbIX
NoMeLLEeHNSAX MO JOroBopy HarMMa CnyXebHOoro Xunoro noMeLLeHnsa No MecTy XUTENbCTBa, a
Takke No mecty paboTbl (cnyxbbl) (qanee — 3asaBuTENDb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOWEro ero mnosIHoMoYus, Nunbo  3aKOHHbLIN
npegcraBnTesnib GPU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. Mopsagok nHpopmMmpoBaHNa 0 NpeaoCTaBAeHNN MyHULUMNANbHOW YCyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHMs  MyHUUMNANbHOW  yCnyru
pa3mMeLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBIieHUs FOCYAapCTBEHHbIX WU MyHUUMNANbHbIX
YCIyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  WHEMOPMALUOHHO-
TenekoMMmyHuKaLmoHHon cetn «HTepHeT» (https://www.nurlat.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnvku TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) B rocygapCTBeHHOM MHpOpMaUMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX WU
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX N MyHULUUNASbHbLIX YCNYr).

1.3.2. KoHcynbTupoBaHue no BOMpocam npeaocTaBfeHus MyHuuunarbHOW YCnyru
OCYyLLEeCTBNAETCA:



1) B MHOropyHKUMOHAsSbHbIX UEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) B UCNOMHUTENbHOM KOMUTETe HypraTckoro MyHuuunanbHOro panoHa Pecny6nvku
TaTtapcTtaH (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (hopMe 3MEKTPOHHOrO AOKyMeHTa) obpaleHumn — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHOMN hopMeE MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EaunHom, PecnybnukaHckom nopTtane O nopsiake U cpokax
npefocTaBrieHNs MyHUUUNAanbHOW YCNyrM Ha OCHOBaHUM CBeAeHur, coepxalimuxcs B
PeecTtpe rocygapCTBEHHbIX W MyHUUMMANbHLIX YCAyr, npeaoctaBnaeTcs 3asBUTENHO
B6ecnnaTtHo.

JocTtyn K MHGOpMauMM O Ccpokax M nopsiake npefocTaBfeHuss MyHUUMNanbHOW
ycryrm ocyuiectensaetrca 6e3 BbINONMHEHUA 3adBuUTeENneM Kakmx-nmbo tpeboBaHu, B TOM
yucne 6e3 uMCNonb3OBaHWA MNporpaMMHOro obecneyvyeHund, YyCTaHOBKa KOTOPOro Ha
TeXHNYeckne cpefctsa 3aaButend TpebyeT 3akniyYeHWs MUUEH3NOHHOTO WU UHOTo
cornaweHus ¢ npasoobnagartenemM nporpamMMHOro obecnevyeHus, npegycmaTpuBatoLLero
B3MaHWe nnaTbl, perucrpauuio UnNu aBToOpM3aUUIO 3asBUTENA WUNKU nNpeaocTaBrieHne UM
nepcoHasnbHbIX AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO UNU No TenedgoHy B COOTBETCTBMM C
noctynuselnm obpalleHmem npegocraBndeTcs MHpopmMaums:

1) o mMecTe HaxoxaeHuss MHOroyHKUMOHANbHOro LUeHTpa npefocTaBreHns
rocyaapCTBEHHbIX U MyHUUMNanbHblx ycnyr, Op2aHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npegocTaBfeHus MyHUUMNAanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHunin;

3) O KaTeropusx rpaxgaH, KOTopbiM MNpefoCTaBnseTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuuunansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeObXOoAMMbIX AN PacCMOTPEHUS 3asiBNEHUs O
npegocTaBeHNN MyHULMNANbLHOW YCyri, O CpoKax npuema u permctpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbHOW ycnyru;

6) O MecTe pasmeleHuMs Ha oduumanbHOM canTe WHgopMauuu Mo BOMNpocam
npegocTaBrieHNa MyHULMNansHOW yCryru;

7) o nopsagke obxanoBaHus AOeNCTBUA unu 6Ge3gencTBus OOSMKHOCTHBIX  Nnl
OpeaHa.

Mo nucbmMeHHOMY oObpalleHulo  COTPYOHUMKM  OTAeNna, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbACHSOT
3asBUTENIO NOPSAOOK NpefoCTaBfEHNa MyHULMNANbHOM YCryrM M BOMPOCHI, yKa3aHHble B
HaCTOSILLEM NYHKTE aAMUHUCTPATMBHOIO pernameHTa, n B TedyeHune Tpex pabounx AHen co
OHSA perncTpaumm obpalleHnsa HanpasnsT oTBeT 3asasuTtento. OTBETbl JAOTCA Ha A3blke
obpaleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blkn Pecnybnuku TaTapctaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHns MYHUUMMansHOW YCnyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOrO0 panoHa M Ha MHMOOPMALMOHHbIX
cTeHgax B nomelieHnax OpeaHa onga paboTbl C 3a9BUTENSIMUA.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pa3mMellaemasi
Ha WHAOPMAUMOHHBIX CTeHAax M Ha oduumMarbHOM canTe MyHUUUNanbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CcBedeHus o
MyHMUUNaNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTpPATUBHOIO pernamMeHTa, MHPOPMaUMKD O MeCTe HaxOXOEeHWUs, CrpaBOYHbIX



TenedoHax, BpeMeHn pabotbl OpeaHa, o0 rpadmke npnema 3asiBfieHU Ha NpeaocTaBrieHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTtmnBHble NpaBoBble aKTbl, perynupytowme npegocrasrieHne
MYHUUMMNANsHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX AKTOB, PeErynupylowmMx npegocTraBrieHne
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBUM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX ochmumanbHOro onybnukosaHust), pasmelleH B Peectpe rocyaapCTBEHHbIX U
MYHULMNANbHBIX  yCNyr, Ha oduuManbHOM CcanTe  MyHUUMnanbHOro pawmoHa B
MHOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pefakumn NoasiexuT
pasmMelleHnio B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, Ha oduumansHOM
canTe MyHUUMNanNbHOro pamoHa B  MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU
«UHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemMmble B agMNHNCTPATUBHOM perfnamMeHTe, N nxX ornpenerieHnd

1.5.1. B agMMHUCTpaATUBHOM perfnamMeHTe MWCMNoMb3ylTCa creaylwme TEPMUHbI Y
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOrOMYHKLMOHANLHOIO LEeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOroOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyaapCTBEHHbIX N MyHULMNAMbHbIX YCAYr, CO34aHHOEe B rOPOACKOM (CenbCKOM) NoceneHum
MYHUUMNANbHOro panoHa unu B ropockomM okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHnUs  FOCY4apCTBEHHbIX M MyHUMUMNANbHBLIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHnem [NpasutensctBa Poccuiickon ®epepauum ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunm AeATeSIbHOCTU MHOTO(YHKUMOHAmNbHbIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBIX YCITYr»;

TexHudeckass owunbka - owwnbka (onucka, onevyaTka, rpaMmmaTvyeckass Wnu
apudpmeTndeckas owmbka nubo  nogobHas  owwmbka), AoNyweHHass  OpraHow,
nNpegoCTaBNAWMM MyHULMNANbHYIO YyCnyry, U npmBewasa K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAEeHUAM B AOKYMEHTaXx, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCL CBEAEHUS;

EonHaa cuctema wumgeHTMduUKauum w© - ayTeHTudukauum B UMHAGPACTPYKTYpe,
obecneynBarollen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE MH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefoCTaBneHuUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B cuUCTeMe wuaeHTMduKkaumMm wun ayteHTudukaumm K  MHgpopmaumn,
coepxallencs B rocyaapCTBeHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX U UHBIX MHPOPMALIMOHHbIX
cuctemax;

MoL - NocymapctBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUNOHaMNbHbIA LEHTP
npefocTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs TOCYAapPCTBEHHbIX U MyHULMMANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernamMeHTe nog 3adBfeHneM O npeaocTaBneHnn
MYHUUMNANbHOW YyCrnyrn (ganee - 3adBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrk, NOaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PepgeparnbHOro



3akoHa oT 27 wuona 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHWe MyHMLMNaNbHOW ycnyrm

MpepocTaBneHne rpaxgaHam >XUMbIX MOMELLEHUA B MYHMUMNANbHOM XUIULLHOM
doHae No JoroBopam Havima Cry>KeBHOro XUoro NoOMeLLeHUs.

2.2. HaumeHoBaHWe NCNONHUTENbHO-PacnopsaaNTEeNbLHOIro opraHa MeCTHOMO
camoyrnpaBrfieHusi, HENOCPEACTBEHHO NPeOCTaBNSALEr0o MyHULMMANBbHYIO YCryry

NcnonHuTtenbHbin  KOMUTET HypnaTckoro MyHuuMnanbHOro pavoHa Pecnybnuvku
TaTtapcTtaH (ganee — Opran).

2.3. OnucaHue pesynbTaTa npeaocTaBneHnst MyHUUMNanbHOW yCryru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) pacnopskeHve o NpedoCTaBneHun rpaxgaHUHY XUNoro NoMeLLeHns no JoroBopy
HanMa CcnyXebHOro >Xunoro nomelleHnsi, [LOroBOp Harma, akT npuema-nepenayu
Cny>XebHOoro NoMeLLEeHNS;

2) pelweHve 06 OoTkase B NpegocTaBrieHUn MyHuuMnanbHon ycnyrn (npunoxeHue Ne
1 K HacTosAEMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne 06 oTKase B NpuemMe AOKYMEHTOB, HeObXoaAnMbIX ASs NpeaocTaBneHns
MyHMUMnanbHon ycnyrn (npunoxeHne Ne 2 K HacTodweMy agMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBrieHns MyHULUNanbHOW YCNyrn HanpaBnseTcsa 3asiBUTESO
B ¢oOpMe 3MeKTPOHHOro [AOKYMEHTa, MOAMUCAHHOIo YCUIIEHHOM KBanuduuMpoOBaHHON
3MIEKTPOHHOM NOAMUCBID YNOMHOMOYEHHOro A0SMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTCcTBUM C DPegepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-®3 «0O06
9NEeKTpOHHOM nognucuy» (aanee — ®depepanbHbid 3akoH Ne 63-®3) B nNuyHbIN KabuHeT
EaovHoro noptana. B cnyyae HanpaBneHus 3asBneHusi nocpencrtsom PecnybnukaHckoro
noptana pesynbTaT NPeaoCTaBfEHUS MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpy 3aaBMTENSA peaynbTaT NPeaoCcTaBNeHUs MyHULUMNANbHOW YCIyrn
Bblgaetcs B OpraHe wmnu B MOLL B hpopme ak3emnnispa OSMNEKTPOHHOrO [AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3aaButenb BnpaBe MOMy4YnMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycrnyru B d)OpMe 3fIeKTPOHHOrO [OKYMEeHTa B TeYeHMe Ccpoka [OeWCTBUSA pesynbTaTa
npegocTaBneHnsa MyHULMNANbHON yCnyru.

2.4. Cpok npefocTaBneHnss MyHULMNAnbHOM YCryru, B TOM YMCIE C y4ETOM HEOBXOAMMOCTH
obpalleHns B opraHusaumm, yyacTBylowmne B NpeaocTaBneHny MyHULMNanbHOM yCryru, Cpok
NPUOCTAHOBNEHUS NPEAOCTABNEHNSI MyHULMMANBHOW YCNYrK B CryyYae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHUS NPeayCMOTpeHa 3akoHoaaTenscTBom Poccuiickon denepaumm, cpok
BblAayun (HanpaBneHUsi) LOKYMEHTOB, SBMNSAOLWMXCS pe3ynbTaToM NpeaocTaBneHuns
MyHMUMNAnsHON ycnyru

2.4.1. MyHuumnanbHas ycnyra npegocrasnsercs:



nsgaHne pacnopskeHnss B TedeHne 13 paboumx OHEW C MOMEHTa MOCTYNneHus
3asBNeHns;

3aKkniYeHne [JoroBopa B TeyeHne Tpex paboumx OHEen C MOMEHTa wu3gaHusd
pacnopsXeHus.

2.4.2. TlpuocTaHOBfEHME CpoKa nNpeaoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKYMeHTa, SBASKOWErocsa pesynbtaToM MNpeaocTaBneHuns
MyHULMMNaNbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLLECTBNSETCS B
AeHb 0OPOpMIMEHNs 1 perncTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCNyru.

2.5. VicuepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMAaTUBHLIMW NPaBOBbLIMW akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOH6X0AMMbIMN 1
obasaTenbHbIMK A58 NPeJoCTaBNeHNa MyHMUMNanbHbIX YCyr, nognexaiymx
npencraBneHunto 3asiButenem, cnocodbl X NONyYeHUs 3asiBUTeNeM, B TOM Yucre B
31IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. Ins nony4yeHuss MyHUUMNanbHOW yCrnyrn 3asBuTenb NnpeacrasnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWNA NUYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeactsomMm EguHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTENS;

3) 3aaBneHue:

B (bopme pokymeHTa Ha OymaxHOM HocuTerne (npunoxeHme Ne 3 Kk Hactodwemy
agMUHUCTPaTUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHaeTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBE4EHMN B 3NEKTPOHHY0 OopMy 3asBrieHusl), nognucaHHoe B COOTBETCTBUMM C
TpeboBaHnamMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHta, npu obpalieHun
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana;

4) Xo4aTancTBo pyKoBOAUTENS, COOTBETCTBYHOLLENO rocyaapCTBEHHOIo
(MyHMUMNanNbHOro) opraHa, rocygapCTBEHHOro (MyHULMNANbHOro) YHUTApPHOro NpeanpuaTmns
Pecnybnukn TaTapctaH, rocyaapcTtBeHHOro (MyHuuunanbHOro) yudpexaenus Pecnybnukm
TaTtapcTaH;

5) konna TpygoBoro gorosopa nmbo Konust CryXebHoro KOHTPakTa;

6) npaBoyCTaHaBnMBalLWME [OOKYMEHTbl Ha OObEeKTbl HEABMXMMOCTW, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABUXKMMOCTW.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE SNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noptana B 9NeKTPOHHON dhopMe;

3) B OpraH nn4yHO wunM MNOCpPeacTBOM MOYTOBOW CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne n npunaraemble OKYMEHTbI, NPU HanpaBneHun nocpeacTBOM MOYTOBOW CBSA3W,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpwuHoro, PecnybnvkaHckoro
nopTana noAnuCbIBaeTCA NPOCTON fIEKTPOHHON NOAMNUCHIO 3asiBUTENS.

[na nony4yeHus nNpoCTOM SMNEKTPOHHOW MNOAMUCKU 3asBUTENIO HEOOXoOAUMO NPONTU
npouenypy pernctpaumm (ayteHtudpukauumn) B ECUA, a Takke NoATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbIV 06pa3 AOKYMEHTA), yKasdaHHbINn B NOANYHKTE 2
NnyHKTa 251 agMUHNCTPATUBHOIO pernameHTa, 3aBepsieTcd YCUNEHHOM



KBanMMUMpOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX HA CO34aHWe U MOAMMCaHNEe TaKux
AOKYMEHTOB, B TOM YUCIe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMEeHN0, B TOM YnUCre OOBEPEHHOCTU, HanpaenswTca B Buae gannos B oopmatax pdf,
ipPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9NEeKTPOHHbIX 0bpasos
AOKYMEHTOB) [AOJDKHO MO3BOMATb B MOSIHOM 0OO6beme npoynTaTb TEKCT AOKYMEHTa MU
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npeacTtaBneHUss OOKYMEHTOB W WMHAOPMaUUM WM OCYLLECTBMEHNA AOENCTBUMN,
npeacTaBfieHne WunM  OCYLWIECTBIEHNE KOTOPbIX HE NpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  akTaMW,  PerynupylolwmnuMm  OTHOLLIEHMS, BO3HMKaKWLWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCNYIu;

2) OCyLWeCTBMEeHNa OENCTBUM, B TOM 4UCME COrnacoBaHuUi, HeobXoauMblx AN
nonyyYeHnss MyHUUMNanbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHblE FOCY4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBrieHUs, OpraHn3aunn, 3a MUCKITHOYEHUEM MNoSyYeHUs
yCnyr Wn nonyyYyeHusl AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBnseMblx B pesynbrarte
npegocTaBNeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-P3 (HeobxoanMmbIX U 0BA3aTENbHBIX YCIyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanMCb MNpW MNepBOHaYanibHOM OTKa3e B MNpueme
OOKYMEHTOB, HeobxoauMblX ANs npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyrn, 3a UCKITOYEHNEM CreayrLmnX Cnyyaes:

a) W3MeHeHWe TpebOoBaHWMN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLMxXcs
NpeaocTaBNeHns MyHMLUMNANbHOW YCryri, nocre nepBoHa4YanbHOW nodayvv 3asiBNEHUsa o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEHUN O NPeAOCTaBNEHUN MyHUUMNANbHOW YCIyrn u
AOKYMEeHTax, MNOAaHHbIX 3adBMTENeM Mocfe nepBOHavyanbHOro oTkasa B npueme
OOKYMEHTOB, HeobxoouMbix ANns NpeaocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
NpegoCcTaBNeHNn MyHULMNANbHOW YCNYrM W HE BKIOYEHHbIX B MNpPeACTaBMEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTevyeHuMe cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MeHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKasa B MpueMe [OOKYMEHTOB, HeobxoauMmbiX ANs npefocTaBreHus
MyHULUMNANbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUnanbHOM yCnyru;

) BblABNEHME OOKYMEeHTanbHO MNoATBEPXAEHHOro dakta (MpM3HakoB) OLIMOGOYHOrO
UM NpoTMBONpPaBHOro Aencreus (b6esgenctensa) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npn nepBoHayanbHOM OTKa3e B MNpUeEME [OOKYMEHTOB, HeobxoauMmbix [Ons
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOW yCnyru,
O 4YemM B NMUCbMEHHOM BuAe 3a nognucbio pykoBoautTens OpraHa npu nepBOHaYanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEOO6X0AMMbIX A5 NPpeAoCTaBneHUs MyHUUUNAnNbHOW yCnyru,
yBeAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNS 3a JOCTaBMNEHHbIE HeYya00CTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03, 3a UCKOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nNnbo nx usbsaTMe SBNSETCAS HeobOXOAWMbIM YCIOBMEM
npeaocTaBNeHns rocygapCTBEHHON WM MYHULMNANbHOW YCAYrKM, W  MWHbIX ClyYaes,
yCTaHOBIEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. MCHeprIBaPOLLl,I/IIZ nepevyeHb JOKYMEHTOB, HeobxoAnMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU MPaBOBbIMU akKTaM ANA npegoctaBneHnd MyHVILl,VII'IﬁJ'IbHOVI YyCIyru, Kotopblie
HaxogAaTCA B pacCnopsaXXeHunn rocygapCrBeHHbIX OpraHoB, opraHoB MECTHOIo
camoynpaBneHna n noaBeaoMCTBEHHbIX rOCyapCTBEHHbIM OpraHam 1y opraHam MecTHOro



camoyrpaBrieHUsi opraHn3aLunin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke
cnocobbl NX NONyYeHUst 3asBUTENSIMI, B TOM YMCIe B 3NEKTPOHHON hopMe, NopsiaokK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasneHus Nnbo
opraHvsauusi, B pacropsiKeHnn KOTopbIX HAaX0AATCA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinucka n3 EaOnMHOro rocygapCTBEHHOro peecTpa HeABMXKUMOCTM O npasBax
OTAENbHOro Nuua Ha uMeBLUneCs (MMetoLmecs) y Hero 06bekTbl HEABMXMMOrO MMyLLecTsa
Ha TeppuTopun Pecnybnukmn TatapctaH Ha 3adBUTENS, YIEHOB €ro CEMbM M BCEX rpaXaaH,
3aperncTpmMpoBaHHbIX BMecTe ¢ HUMU - PocpeecTp;

2) cBefeHus O AeNcTByloleM nacnopTe rpaxaaHuHa Poccuickon depepaumm —
MBL Poccuu;

3) cBedeHuss O HoTapuanbHOW [JoBepeHHOCTM — PepeparnbHas HoTapuanbHada
nanaTa;

4) Konusi TPYAOBOW KHUXKKN.

2.6.2. 3aaBuTenb BnpaBe MNpegocTaBUTb OOKYMEHTbl (CBEAEHUSs), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agAMUHUCTPATUBHOrO perrnameHTa, B OpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM noanucbio nmu,
YNONTHOMOYEHHbIX Ha co3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacraBneHne (HeCBOEBPEMEHHOE MpeaCTaBNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro CamMOynpaBrieHUs1, OpraHnM3aunsamMm JOKYMEHTOB U CBEAEHUA He MOXeT SBNATbCH
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANbHOW YCNyri.

2.6.4. [omkHocTHOe numuo u  (unn) paboTHUK, YyKa3aHHbIX B nNyHkTe 2.6.1
aflMUHUCTPATUBHOIO  pernaMeHTa OpraHoB W oOpraHuMsauun, He npegocTaBuBLLNN
(HecBoeBpeMeHHO nNpeacTaBMBLUMI) 3anpOLIeHHble U Haxogswmecs B pacnopsKeHun
AOKYMEHTbl UNuU CBefeHUs, NOoANeXuT agMUHUCTPATUBHOW, AUCUMMINHAPHOM WU WHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccunckon denepauum.

2.6.5. 3anpelwaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl WKW CBeOEHUsl, B TOM
yucrne  nogTBepXaawlme  BHECeHWe  3asgBuTeneM  nnatbl 3@  nNpegocTaBrieHue
MYHUUMNANbHOM YCIyrn, Haxoaswmecs B pPacrnopsKeHUM rocygapCTBEHHbIX OpraHoB,
OpraHoB MEeCTHOro camoynpasneHnsa U NoaBe4OMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam unu
opraHam MeCTHOro camoyrnpaBfieHNs opraHu3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeAeHUs, KOTopble
Haxo4dATCs B PacrnopshKeHUUM  FOCYyAapCTBEHHbIX  OpPraHoB, OpPraHoOB  MECTHOro
camoynpasneHns U NoABeLOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Uiy opraHam MeCTHOro
camoynpaBfeHusl opraHusauun, He S$BMSETCA OCHOBaHWMEM [Afsi OTKasa 3asiBUTento B
npegocTaBeHnn MyHULUMNanbHON YCnyru.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMW OnNg OTKasa B MpuUemMe [JOKYMEHTOB, HeobxoaumbiX [Ons
npeaocTaBfieHNa MyHULMNANbHOW YCIyru, ABNAKTCSA:

1) npeacTaBneHHble 3asBUTENEM OOKYMEHTbl cogepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B MOpsiaKke, YCTaHOBSIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauunm;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISieT B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUUIO N CBEAEHUS, coaepXawuecs B AOKyMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

3) npeacTaBfieHHble AOOKYMEHTbl WM CBEAEHUS yTpaTuM CUIly Ha MOMEHT
obpalleHnsa 3a MyHUUMNAnbHOW YCNYyron (QOKYMEHT, YAOCTOBEpPSAWUN MOfHOMOYMUS



npeacTtaBuTensa 3asBATENsd, B cnydae obpaleHus 3a npeaocTaBfeHMEM MyHMLMNAanbHON
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npedocTaBfeHUn MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobXxooMMbIX ANA NpefoCcTaBneHUss MyHUUMManbHOW YCryrn, B 3NEeKTPOHHOW opmMe C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHuWI;

5) HekoppeKkTHoe 3anofiHeHne obsAsaTenibHbIX nonen B opme 3asiBfieHUs, B TOM
yucne B MHTepakTMBHOM dopme 3aseneHus Ha EpamHom, PecnybnukaHckom nopTtane
(HepgocToBepHOE, HEMNoNHoe, NMMB0 HeENpaBUbHOE 3arnosfIHEHNE);

6) npencrtaBneHMe HEMOSHOrO KOMMMEeKTa [OOKYMEHTOB, HeobxoaumbixX Ons
npegocTaBneHnsa MyHUUMNanbHOW ycnyru;

7) 3aaBrieHMe O NpeadoCcTaBieHUN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUsI UM OpraHu3auuio, B MOSMIHOMOYUS KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHoBMEHHbIX cTatben 11 ®egepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 aneKkTpoHHOM NOAMUCUY» YCNOBUA MPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBannuumMpoBaHHON 3NEKTPOHHOW nNoanucu.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobXxoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNeHUs N OOKYMEHTOB, HeobxoauMbIX Ons
npegocTaBneHns MyHULMNAnbHOW YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nonyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobxooMMbIX ANS MNpefocTaBneHns MyHUUMNanbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesblwaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelwlaeTtcs oOTKasblBaTb B MpuveMe 3adBfeHUs U UHbIX [OKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHna MyHULMNAnbHOW YCryrn, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA MpedoCcTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBaoLLMil NepeyYeHb OCHOBaHWUIA AN TPUOCTAaHOBMNEHNUSI UNN OTKasa B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

2.8.1. OcHoBaHusA ONA NPUOCTAHOBNEHUS MPeAoCTaBfEHNS MYHULMNAnNbHOW YCnyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs ans oTkasa B NpegoCTaBNeHNN MyHULMNANBHOW YCIYTIW:

1) 3asBuTenem npeacTaBfeHbl [OKYMEHTbl He B MNOfIHOM ob6beme, nmbo B
NPeaCTaBNEHHbIX 3asBEHUN U (MNKN) OOKYMEHTaxX COAEPXKMUTCSA HenonHasas wu  (Mnn)
HeOoCTOBepPHasa MHopMaLUS;

2) obecneyveHune xuneem nonyvartens ycnyrn 6onee y4eTHOM HOPMbI;

3) HaMepeHHOoe yXyALleHWe XUITULLHbIX YCNOBUA B TEYEHNE NOCNEOHUX NATU NEeT;

4) Bble3 Ha Apyroe NOCTOSAHHOE MECTO XUTENbCTBA;

5) ncteyeHme cpoka genNCTBNA TPyLOBOro AoroBopa (KOHTpakTa);

6) OKOHYaHWe cpoka cnyxbbl;

7) ucteyeHme cpoka npebbiBaHUS Ha BbIBOPHOW AOSMKHOCTY;

8) oTcyTtctBME CBOBOAHOrO CRNY>XeOHOro >KUIIOro MNOMELLEHNS B MYHMLMNANbHOM
XUNULLHOM bOHAe.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaoCcTaBreHUn MyHULMNanbHOW YCIyru
SABMSETCHA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNPeAOCTaBMEHUN MyHUUMNANbHOM YCnyrn B
crniydyae, ecnv 3asiBfeHne O npefoCTaBfieHUM MyHUUMNAnNbHOW yCriyrm nogaHo B
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COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npenocTaBfeHUs MyHUUMNanbHOW
ycnyrun, onyénukosaHHon Ha EguHom, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHWS rOCyAapCTBEHHOM NOLWWSMHBI UM UHOW NnaTbl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMU ANS
npegocTaBneHns MyHULMNanbHOW YCryr, B TOM Yucre CBeAeHNst O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaunsiMuy, y4acTeYLUMA B

npenocTaBneHnm MyHUUMNanbHbIX YCryr

MpepocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3VMaHWA NiaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTENbHBIMU ANA NPpefoCTaBNeHNs MyHULMNanbHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMmepa Takon nnaTthbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve 3anpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycnyri, NnpeaocTaBnseMon opraHm3aumnein, y4acTByoLLEeN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, 1 Npu nosiy4eHun pesynbTtaTta npegocrasneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHusa npu nogadve 3asiBieHUA Ha MNofydeHne MyHULuMnanbHOM
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpn nonydeHun peaynbtata MApeaocTaBneHna MyHULMNANbHOW yCnyrn
MaKCuUMarbHbI CPOK OXXMAaHUS B oMepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK perncrpaunmn 3anpoca 3asaBmTens 0 NpegoCTaBNeHNN MyHMLUMNANbHON
ycryru u ycnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLEen B NpegoCcTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNpu nuyHom obpaweHnn B MLl B AeHb nogaym 3asBneHUsi 3asiBUTENO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asBneHne OTNpaBreHo, U aTon nogayvv 3asBneHns.

2.13.2. lMpn HanpasBneHun 3adBneHus nocpeactsoM EpuHoro, PecnybnukaHckoro
noptana 3asiBATENb B [eHb NoJaqn 3asiBNEeHWsa nosiydyaeT B NUYHOM kabuHeTte EpguHoro,
PecnybnvkaHckoro noprana v no aNekTPoOHHOW NoyTe yBeAOMIeHUe, NoATBepXKAatoLLee, YTO
3asiBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCA PErMCTPaLMOHHbIN HOMEpP U AaTa nogayu
3asiBrEeHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B OeHb Mogadn 3asBneHus
YNONIHOMOYEHHbBIM  JOSMKHOCTHBIM NvuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM AN OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, A4AaTon nogayu
3asiBreHnNs N nepevyHeM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHuNA K NOMELLEHUAM, B KOTOPbIX NPeoCTaBnsaeTcs MyHULmMnaneHas
ycrnyra, K 3any oxuaaHusa, Mectam 4sia 3anorHeHns 3anpocoB O NpeaocTaBrieHnmn
MYHMLMNANbHOW yCnyru, MHPOPMAaLMOHHBIM CTEHAaM ¢ obpa3uamMm UxX 3anosTHEHUS U
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nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANS NPeAOoCTaBMNEHUS KaXKaoM MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 0popMIIEHNIO BU3yarbHOW, TEKCTOBOU N MYSIbTUMEANNHOMN
NHpopmauumn o Nopsiake NpPeaoCcTaBeHns Takon yCryrn, B TOM Ynucne K obecneyeHnto
AOCTYNHOCTU N5 MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C befiepanbHbIM
3aKoHO4aTeENbCTBOM U 3akoHOoA4aTenbCcTBOM Pecnybnukmn TatapctaH 0 coumanbHOM 3awmTe
WHBaNnaoB

2.14.1. lpepocTtaBneHne MyHUMUMNANbHOW YCIYrn OCYLWECTBSETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen odbopyayTca Heobxogmmon mebenbio ans oopmeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHLAMW.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®depepauumn o
coumanbHOM 3aluTe WHBaNMAOB B LUenax 6ecnpenatCcTBEHHOro JocTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrn obecneynBaeTcs:

1) obecnevnBaetca  OecnpenATCTBEHHbIN  OOCTYN  MHBanNMOoOB K MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) BU3yanbHasi, TEKCToBas W MyNbTUMeOUNHAa WHdopmaums O nopsagke
npefocTaBfieHnss MyHUUMNAaNbHOM YCnyrn pasmewiaetca B YAOOHbIX ONa  3asiBUTEnNen
MecCTax, B TOM YMCSe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) COMpPOBOXAEHME WHBaNMOoB, WMEKLWNX CTOMKME pPacCTpPOUCTBa OYHKLMU
3pEHUS N CaMOCTOATENBbHOMO NepeaBuMXeHUs, U OKa3aHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENBbHOrO nNepeaBXeHNsa no TePPUTOPUN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoda
B Takne 0b6bEeKTbI N BbIXO4a M3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCrle C UCNOSb30BaHMEM Kpecna-KomsCKu;

5) Hagnexawee pasmMeweHne obopygoBaHMst W HoOcuTenen UHGopMauuu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4E€TOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMY;

6) aybnupoBaHne HeobxoaumMowm ANA  MHBaAnNMOOB 3BYKOBOW W 3pUTENbHON
MHoOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOWM U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBLIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) AO0NyCK cypaonepesogynka n TMgriocypaonepeBoynka;

8) Aonyck cobaku-npoBOAHMKA NPU HanMyuuKU OOKYMEHTa, NOATBEPXAalLero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opme M B Nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuwanbHon 3awmtbl Poccuickon ®depepaumm o1
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero BblAauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANs MHBaNUAoOB O00bLEKTOB, B
KOTOpPbIX OCYLleCTBNAETCHA npefdocTaBreHne MyHUUunanbHOW  yCryru, W  CPenacTs,
UCrnonb3yemMbiX NpU MpeaocTaBieHUN MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perrnameHTa, MNPUMEHSITCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npowlegwmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yeCcTBa MyHULMNANbLHOW yCryru, B TOM Yucne
KOSIM4EeCTBO B3aMMOAENCTBUN 3adBUTENS C AOSHKHOCTHLIMU NiMLaMn Npu npegocTaBneHum
MYHUUUNANbHOW YCAYry U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs nHdopmauum o
xo4e npefoctaBneHns MyHUUMNAnbHOW YCIyry, B TOM YMCIEe C UCNOMb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKaLMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
Nony4YeHUs MyHUUMNANbLHOW YCyrn B MHOrOYHKLNOHATbHOM LieHTpe npeaocTaBrieHuns
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B ntobom
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TeppuTopuanbHOM nogpasaesieHnn opraHa UCNONMHUTENBHO pPacnopsaaUTENbHOIoO opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asaBUTENS (IKCTEPPUTOPMATbHBIN NPUHLMN),
nocpeacTBOM 3anpoca o0 NPeaoCTaBIEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTOMYHKUMOHAMNbHbIX LIEHTpax NpefoCcTaBeHuns
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT, NPeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MPenoCTaBfAEeHUs MyHUUUNanbHOW ycnyru
ABNAIOTCA:

pPacnosIoKEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCcHa MNpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMHOCTM OBLLIECTBEHHOIO TPAHCNOPTA;

Hanu4ve HeobXoAMMOro KormyecTBa CneumanmcToB, a Takke NoMeLLeHNn, B KOTOPbIX
OCYLLEeCTBNSAEeTCSA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMauMm o cnocobax, nopsgke U cpokax
NpeaocTaBNeHnsa MyHMLMNANbHOW yCAyrm Ha WHGOPMAUMOHHBIX CcTeHaaX, EauHom,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

OKasaHue NoMOLUM WHBanuvgam B npeofosieHMmM GapbepoB, Mellalowux noslyvYeHuto
UMM YCINYr HapaBHe C APYrMMn nNuuamu.

2.15.2. lNokasaTtenamu kayecTBa npeaocTaBneHnsa MyHULUnanbHOM YCrnyrn SBsoTCA:

1) cobniogeHe CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka rnonydeHnsa pesynbtarta MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHuMKamu OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKU nuuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anmoaencteue 3assutens ¢ padotHmkammn OpraHa unn MOLL npu npegoctasneHmm
MYHUUMNANbHOW YCIyrn OCYLLECTBSIETCA OAWH pa3s npu npeacTaBfieHMu 3asiBfieHUs CO
BCEMMW HEOOXOANMbBIMU LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW noslydYeHuUs pesynbTata npefocTaBneHus
MyHuuunanbHoun ycnyrm B OpraHe unn MOL B gopme ak3emnnsipa anNeKTPOHHOro AOKyMEHTa
Ha ByMaXXHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOrO B3aUMOAEWNCTBUS 3asBUTENSA C AOSMKHOCTHBIMU NMLaMn
npv NpeaocTaBneHNN MyHULMNANbLHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KayecTBO NPeAoCTaBEHUS MyHMUMNANbHOW YCryrn C
NOMOLLbKO YCTPOWUCTB MOABWMXHOW pagnoTenedOHHOM CBA3W, C MUCnofib3oBaHunem EguHoro,
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaocTtaBrieHns MyHULMNAnNsHOM YCyrn MOXeT ObliTb
nonyyeHa 3asBuTENEM B NUYHOM KabuHeTe Ha EamHom, PecnybrnukaHckom nopTane, B
Oprane, ML,

2.15.4. lNpepocTtaBneHne MyHUUUNanbHOW ycnyru ocyuiectesnsaercsa B noéom ML no
BbIbOpY 3aaBUTENS HE3aBUCMMO OT MeCTa €ro XUTenbCTBa WM MecTa (aKTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecny6nuku TaTtapcrtaH no
3KCTEppUTOPManbHOMY NPUHLANY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrseTCcs.

2.16. NHble TpeboBaHus, B TOM YnUCHE yuYnTbiBaKOLME 0COOEHHOCTM NpeaocTaBneHns
MYHULUMNANbHOW YCyru No aKCTeEppUTOpMansHOMY NPUHUMNY (B criyyae, ecrnu
MyHMUMNanbHasa ycnyra npegocTaBnseTcs no aKCTeppuTopnansHOMY NPUHLMNY) U
0COBEeHHOCTN NpefoCTaBNeHNS MyHULMMNANbHOW YCyrn B 3N1EeKTPOHHOM cbopme

2.16.1. [pn npegocTaBneHMM MyHUUMNANBHOW YCAYyrM B 3NEKTPOHHOW dopme
3aaBuTenb BrpaBe:
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1) nony4uTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBfeHns MyHUUUNanbHOU
ycnyru, pasmeLleHHyo Ha EgnHom, PecnybnukaHckom noprtane;

2) nogaTb 3asiBNeHWe O nNpefoCTaBfEHUM MYHUUMMANbHOM YCNyrM W WHble
OOKYMEHTbI, HeobxoauMmble ONnS NpefoCTaBfeHuUs MyHUUuMnanbHOW YCrnyru, B TOM 4ucre
AOKYMEHTbl U MHGOPMaUMIO, 3MEKTPOHHbIE 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM EguHoro, PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyuntb pe3ynbTaT MNpedoCTaBNEeHNa MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHue n gencteue (6esgenctene) OpraHa, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAanNbHbIX criyxawmx nocpeactsom EaunHoro, PecnybnukaHckoro
noprtana, noptana deaepanbHON rocygapCTBEHHON  MHMOPMALMOHHONW  CUCTEMBbI,
obecneumBatollen npouecc pocyaebHoro (BHecyaebHoro) obxanoBaHus peLUeHMA W
aencteun  (6e3gencTeunsl), COBEPLUEHHbIX NpU  NpPeaoCTaBfieHUUM TOCYAApPCTBEHHbIX U
MYHUUMMANbHBLIX  YCRyr  OpraHamu, NpeaoCTaBNALWMMN  TOCYAApCTBEHHbIE U
MyHMUMNanNbHblE  yCAyrn, WX  OOMDKHOCTHbIMW  NUUAMW,  FOCYyAapCTBEHHbIMU U
MYHULIMMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNSeTCS NOCpeAcTBOM 3anosfiHEHUS
3NEKTPOHHOM opMbl  3asiBNneHuMss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeobXoaMMOCTM AO0MNONHUTENBHOM NoAadn 3asBNeHns B Kakon-nnbo nHom popme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUSI M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3aMOSIHEHUA HECKONbKUMW 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopmbl  3asBreHns npu obpaweHun 3a ycnyramu, npeanonaralowmMMn  HanpasfieHue
COBMECTHOIO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTEeNne KOMuUM 3JNEKTPOHHOM (POpPMbI
3aABNeHNs;

4) coxpaHeHVe paHee BBEOEHHbIX B 3MNEKTPOHHYK (hopMy 3asBneHUs 3HaA4YeHUn B
nobor MOMEHT MO XenaHuK Monb3oBaTensd, B TOM 4yucre Npu BO3HUKHOBEHUM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOM POpPMbI 3asiBrieHUs 4O Havana BBoda cBefeHun
3asiBUTENIEM C WCMNOMb30BaHMEM cBedeHun, pasmewleHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnvkaHckom noprtane, B 4acTu, KacatLlencs ceBeaeHnn,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha ft0OOM M3 3TAnNoB 3arnoSIHEHUST ANEKTPOHHOW POPMbI
3asBneHns 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENs K paHee NogaHHbIM UM 3asiBIIEHUSIM B TedeHne
He MeHee OAHOro roga, a TaKke 4YaCTU4YHO CPOPMUPOBAHHLIM 3asIBIEHNAM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocyliecTBnsieTcs
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBuTENIO NpeaocTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuema gaty u Bpems B npefenax YCTaHOBMEHHOMO B MHOMOMYHKLUMOHANbLHOM LEeHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfeHust 3TON AaThbl.

[Ana  ocywecTBneHna  npensBapuTenbHOM  3anucu  nocpeacrsom  EauHoro,
PecnybnvkaHckoro noptana 3asButento HeobxoauMmo ykasaTb 3arnpallnBaemble CUCTEMOM
AaHHbIE, B TOM YnCre:
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dramunuio, NMsi, 0TYECTBO (NPU HanNU4nn);

HoMep TenedoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fIM4HOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHun npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asBuTenb COOOLNT
agpec 3MIeKTPOHHOM MOYThbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca uMHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTerib B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNUMPYETCS B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3agasuTens B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OENCTBUK, KpoMe
NPOXOXOEHUS MAeHTUdUKaUMM n ayTeHTUduKkaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMKM akTamn Poccunckon Pepepaumn, ykasaHua Uenn npuvema, a Takke
npefocTaBneHns cBedeHun, HeobxoaumbiX ANna pacyeTa ONUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHMpoBaTb AN NpMema.

3. CocTaB, nocnefoBaTelbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHMA K NOPSAAKY UX BbINONTHEHUA, B TOM YUcIie 0COB6EeHHOCTHU
BbINOJIHEHUAA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOM chopme, a Takxke
0COOEHHOCTU BbINOSTHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NpeaoCTaBNeHNM
MyHULMNAnbHOW yCnyru

3.1.1. NpepocTtaBneHne MyHMUMNANbLHOM YyCryrM BKMAYaeT B cebs cneaywouime
agMUHMCTPaTMBHbIE NPOLeaypbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATME N PAaCCMOTPEHUE KOMMNMEKTa JOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENeEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCOB B OpraHbl, y4yacTBywllne B
npegocTaBneHnn MyHULMNanbHOW yCnyru;

4) nogroToBka pesynbTata MyHULUMNAanNbHON YChyru;

5) 3akntouyeHne gorosopa

6) Bbldaya (HanpaBneHue) 3asiBUTENO pe3ynbTata MyHULUNansHOW yCrnyru;

7) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHne KOHCyNbTaunin 3asBUTESIO

3.2.1. OcHOBaHMEM Hayarna BbINOSIHEHUA aAMWHUCTPATUBHOM MNpoueaypbl SBNSeTcs
oOpalleHne 3asiBuTenst No BOMpocaMm, CBSA3aHHbIM C NPeAoCTaBfiEHMEM MYHULMNANbHON
ycnyru.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHun 3aasutens B OpraH — HayanbHWK OTAena, cneumanuct otgena no
XUNULWHOW  MOMUTUKE U KOMMYHanNbHOMY XO3§IMCTBY (danee - [AOMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).
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3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauuen O NOpsAKe M Cpokax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHOWN
noyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTensl, B TOM 4UCre No cocTaBy, ¢opme
npeacraBnsaseMon AOOKYMeHTaumm v OpyrMM BoOMpocaM And MNofydeHus MyHuUuMnanbHOW
yCnyru.

3agBuTenb  MOXET nonyyntb  MHGOpMauui O  rnopsigke  npeaocTaBrieHus
MYHUUMNANbHOW ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunansHOW yCnyru.

3.2.3. 3aaBuTtenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke MonyyYnTb KOHCynbTaumo Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke M cpokax npefocTaBfieHUs MyHUUMMNanbHOW YCnyru, B TOM 4ucne no cocTasy,
dopme npeacrtasnsemMon  OOKyMEHTauMuM U OpyrMMm  BompocaMm  Anf  NonyyYeHus
MYHULIMMNANbHON YCNYru.

[OSmMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE NMHpOpMUPYET 3asBuUTens
B COOTBETCTBMM C TpeboBaHMssMU nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: KOHCYIbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
A8 NonyvYeHna MyHUUunanbHOW yCnyru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacTtaBlieHHbIX 3adBUTEJIEM

3.3.1. lNpuem gokymeHTOB NS NpenocTaBneHns MyHuuunansHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NpeacrasuTens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHMM MyHULMNAnbHOW YCIyrm U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMSM, yKa3aHHbIM B MYHKTE
2.5 aAMUHUCTPATUBHOIO perriaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npu npenocTaBneHun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCYyLWeCTBAAeT CKaHMpoBaHWE MpeacTaBlieHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne n3 AUIC MoL;

nepenaet 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUC MLl fokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (POpPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBNIeHNe N OpurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnuncKy B Nnpyeme JOKYMEHTOB.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCHA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHus 3aaBuTensa B CTPYKTypHoe nogpasgeneHne MLl

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBLIX NMpoLeayp SBASIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasfieHHble B OpraH, nocpeacTtBOM CUCTEMBI
9NEKTPOHHOIo B3aMMOLEeNCTBUS.

3.3.2. [lpnem pokyMeHTOB [nns nNpefoCTaBfeHus MyHUUMNanbHOM YyCryrm B
aneKkTpoHHOW hopme Yepes EanHbin, PecnybnukaHckuin nopTan.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfEeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnepywoLwne AencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY ANEKTPOHHOIO 3asBEeHUS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWyo cBedeHns, Heobxogmmble
n obaszatenbHble ANs NPeJoCcTaBeHns MyHUUMNanbHON yCnyru;

NpuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOM OpMe WNM  3NEKTPOHHble 06pasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBreHus (Npu Heo6xoammocTn);

nogTeepxgaeT akT O3HAKOMIIEHUS W Ccorfliacus € YCroBUSIMU U NOPSILKOM
npegocTaBneHns  MyHUUMNanbHOW YCnyrM B 3NeKTPoHHOW dopMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBIieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CcBeaeHUN (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTnpaBndAeT 3anofiHEHHOE 3MEKTPOHHOE 3asiBfieHne (HaXxknmmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUSA OCYLLECTBSETCH
nocne 3anofIHeHNs 3aaBUTENEM KaXOoro M3 nosien 3neKTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSTHEHHOIrO MoMs ANEeKTPOHHOW (hOpMbl 3asiBNEHUS 3adBUTENb
yBEAOMINSAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 Nopsiake ee YCTpaHeHWUs NoCpeacTBOM
MHOPMALNOHHOIO COObLLEeHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrIEHNS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NMPoLeayp SBMSAKTCS: 3NIEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpecTBOM CUCTEMbI ANIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTcs
NMOCTYNfeHNe 3asiBMIEHUS U UHbIX [OOKYMEHTOB, HeoOXoauMbIX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbINONHEHME
aAMWUHUCTPATUBHOW Mpouenypbl SBMASETCA HadanbHWK OTAena, cneuuvanuct oTtaena no
XUNULWHOW  NOMUTUKE U KOMMYHanbHOMY XO3SIMCTBY (danee - [AOSMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,
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NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  pernameHTa, MpPOBEPKY COOTBETCTBUS  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX NOAYMCTOK, NMPUNUCOK, 3a4EPKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3NEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cuUCcTeMe, npefHasHa4YeHHOM [ONd  OKa3aHuUs TroCyJapCTBEHHbIX U
MYHULMNANbHbIX YCAYT;

npu npegocTaBneHnun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HoOcuTemne, OCYLECTBMASET CKaHMpOBaHWE MpeacTaBliEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS1 OKa3aHWs rocydapCTBEHHbIX U MYHULMNAMbHBIX YCIYr JOKYMEHTbI, NPeAcCTaBfeHHbIE B
3NIEKTPOHHOM (hbopMe nnmn SNeKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3NEKTPOHHOE A€eno;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHW Anst OTkasa B NpyemMe AOKYMEHTOB OHKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adBUTENA O HAaNn4Mm NnpenaTcTBumn ans
npuemMa 3asiBfieHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C OObACHEHMEM codepKaHus
BbISIBMIEHHbIX OCHOBaHWI 151 OTKasa B NpMeme 4OKYMEHTOB.

3.3.3.3. [OrmKHOCTHOE nuUOo, OTBETCTBEHHOE 3a MpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTPEHME:

npucBaMBaeT 3asiBIIEHMIO HOMEP B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«lMpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aena, B TOM YUCNEe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (pbopMe 1 3neKTPOHHble 06pa3sbl JOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBui  OEUCTBUTENBbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomMm obpalueHnsa k EanHomy noprtany (B cnyyae, ecnv 3asiBUTeNeM npencTaBneHbl
3MEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, nNOAroTaBnMBaEeT TMPOEKT peweHns o6 oTkase B MNpUEME [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3NEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnogeHne ycrnoBuin ee AeNCTBUTENbHOCTU, NMPOEKT
peweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK €ro NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ans
npefoCcTaBfeHns MyHULMMNANbHOW YCNyrM, C ykasaHuMeM MNpuYnH oTkasa (B crydae, ecnmu
OCHOBaHMA ONA OTkasa B MpMEME [OOKYMEHTOB, HeobXoauMbIX Ans npeaocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIeHWEM YCTaHOBMEHHbIX TpPeboBaHWUM K Takum
AOKYMEHTaM, OCHOBaHMA [Ans oOTKasa B MNpuemMe [LOKYMEHTOB [OJSDKHbl COoAepXaTb
WHOPMAUUID O HaUMEHOBaHMM [OOKYMEHTOB (MH(bOpMauun, CBEOEHWUN), KOTOpble He
npeacrtaBneHbl, cogepXaTr HeOoOCTOBEPHble UM (MNK) NPOTUBOPEYMBLIE  CBELEHWS,
0d)opMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMIn), HanNpaBnseTCs Ha CorriacoBaHune
B YCTAHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO 4OKYMEHTOO6opoTa.
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CornacoBaHue npoekta pelleHnss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLLeCTBMASeTCAS B NOpSAAKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW AOnd oOTKasa B MpueMe [JOKYMEHTOB,
npeagyCMOTPEHHbIX MYyHKTOM 2.7.1 afMWUHUCTPATUBHOIO pernameHTa, OOSHKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, B TeyeHue opfHoro paboyvero AOHA CO OHA
NMOCTYNMEHUS 3asiBMEHUs, HanpasnsieT 3asBUTEN0, yKasaHHbIM B 3asiBIEHUM CNocoboMm,
yBeJOMNIeHNne O MOCTYNSIeHUN 3asBIieHns, coepxallee BXOASWMN pPerncTpaumoHHbIN
HOMep 3asBfieHusi, OaTy nosiydeHus 3asiBfeHusi, nepevYeHb HanmMeHOBaHU (aunros,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvyeHus pesynbTata MyHULMNansHON yCnyru.

3.3.3.4. MVcnonHeHwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu Hanu4nm TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBNSeTC B aBTOMAaTU4YECKOM peXumMe C WUCMOofb30BaHMEM aBTOMAaTU3MPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaTMBHbIE npoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aflMUHUCTPATUBHOIO perfiaMeHTa, BbINOMHAITCHA B TeYyeHne OA4HOro paboyero gHS CO OHSA
NOCTYNSIEHUS 3a8BMEHNS HA PacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMSIEKT [AOKYMEHTOB WKW MpOeKT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbBIX A5151 NpeAocTaBneHnsa MyHUUUNanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aaMUHUCTPATMBHON NpoLeaypbl ABMseTCs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PabOTHUKOM), YMNOMHOMOYEHHbIM Ha BbINOMIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl, ABASETCA HayvanbHWUK OTAena, crneumanuct oTtgena no
XUNULWHOW  NOMUTUKE U KOMMYHamNbHOMY XO3§IMCTBY (danee - [AOSMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a HanpasfieHne MeXBeLOMCTBEHHbIX 3anpoCoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNE MEXBEeAOMCTBEHHbIX
3anpocoB, GopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNoCpPeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOMO B3aMMoLencTBMA (MpyU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockbl 0 NPeaoCcTaBleHNN JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb NPUHATUA 3asiBfIEHUSA HA paCcCMOTPEHME.

PesynbTatamm BbINOSTHEHNS a4MWHUCTPATUBHbIX npoueayp ABNAOTCSA:
HanpaBneHHble B OpraHbl BNacT n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTn opraHusaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCOB, MOCTYMMWBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIMO B3auMOOENCTBUSA, NpPeoCTaBNsAoT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnAoT yBeaoMeHUst 06 OTCYyTCTBUM
AOKYMeHTa 1 (Mnn) mHdopmauun, HeobxoaumbIX AN NpeaocTaBfeHnss MyHUUMNanbHON
ycnyru (ganee — ysegomneHme o6 otkase).

AOMUMHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHUEe NATU OHEW CO AHS MOCTYNNEeHNa MeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, npefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECNIN UHbIE CPOKU
noaroToBKM W HanpaBfeHWss OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
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hefepanbHbIMM 3aKOHaMu, npaBoBbIMK akTamu [NpaButensctea Poccuickon denepaumm mn
NPUHATBIMA B COOTBETCTBMM C defeparibHbIMWU 3aKOHaMW HOPMAaTMBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUMBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfEeHUs  MyHuUMnanbHOW — ycnyru, nmbo
yBegoMneHne o6 oTkase, HanpaslieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNEe MeXBeOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3S1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumbie  ANna  nNpeaocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
MHdopMaLuu;

Nnpu HannMyYnnu OCHOBAHWM, MPESYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noarotTaBnvMBaeT MPOEKT peweHnsa o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNAbHOW YCyrn.

MpoekT peweHnss 06 oOTKase B MpuemMe [JOKYMEHTOB, HeobxoauMmbiX Afis
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHuMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA Ana OTKasa B MpuemMe [LOKYMEHTOB, HeobxoaumbIX ANs npefocTaBieHus
MYHUUMNANbHON YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKYMeHTaM, OCHOBaHuWS [Ond OTkasa B MpuvemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMaUMK, CBEOEHWW), KOTOpble He
npeacTaBneHbl, cogepxaTr HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohopMIIEeHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBseTca Ha corfiacoBaHue
B YCTAHOBMIEHHOM NOPsiAKe NOCPEACTBOM CUCTEMBbI 3NIEKTPOHHOIO IOKYMeHTOo0b0opoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ansa  npefocTaBfeHuMst  MyHUUMNanbHOW  YCAyrK,  OCYyLecTBAsSeTcs B NOpsiake,
npeaycMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOMyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINOMIHEHUS agMWHUCTPATMBHBLIX Npouenyp SBASKTCA: OOKYMEHTbI
(cBepeHust), HeobxoauMble NS NPeaoCTaBNeHNs MyHUUMNANbLHOW YCAyrn, NPOEKT peLleHns
00 oTkase B npuemMe OOKYMEHTOB, HeEoOXoauMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nNyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernamMmeHTa, npyv HanMynunm TEXHUYECKOM BO3MOXHOCTM OCYLLLECTBNAETCA B aBTOMaTUYECKOM
pexuMme C  MCMNONb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN ANs OKa3aHUs rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCYr, B TOM YucCne ¢
MOMEHTa perucTpaumm 3asdBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOrO
perrnameHTa.

3.4.6. MakcumarbHbI CPOK BbIMOMHEHUSA afMUHUCTPATUBHBIX NPOLEeaYp, YKa3aHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perriaMmeHTa, CocTaBndaeT NaTb paboyunx gHEN.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPaTUBHOM MNpoueaypbl ABASeTCS
nocTynneHme  OT  AOMKHOCTHOrO  nuua,  OTBETCTBEHHONO  3a  HarnpaBsreHue
MEeXBEAOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHwui),  HeobxoaumbiX  AnNd
npeaocTaBneHnss MyHULMNAanNsHON yCnyru.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a  BbIMOMIHEHWE agMUHUCTPATUBHOW
npoueaypbl, ABNSETCH HayanbHWK oTAena, cneunanqucT otgaena rno XWMULLHOW NOMUTUKE Y



20

KOMMYHarnbHOMY XO3SMCTBY (Oanee - OO/MKHOCTHOE Lo, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata npeaocTaBneHuss MyHUUUNansHOW yCryru).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT CEOPMUMPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HEeoOXOoauMbIX Anis
npegocTaBneHns MyHMUMNanbHOW ycnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfameHTa, MoAroTtasnvBaeT MNPOEKT
peweHns o6 oOTkase B NpPefoCTaBfEHMM >XXWUIOrO MOMELLEHMS MO [JOroBopy Hamma
CNy>KeBHOro XUoro NOMeLLEeHNs, Npu oTCYTCTBMM TakMX OCHOBAHWU NOLroTaBnNuBaeT OTBET
3aABUTENIO O NPEeAOCTaBNEHNN XKUITOro NOMELLEHNSA NO AOrOBOPY HarMmMa crykebHOoro umnoro
NoMeLLEeHNS;

B Criydae OTCYTCTBUSI OCHOBaHW ONfsl OTKasa B MpedocTaBrieHun MyHUUUnaribHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO perfamMeHTa, no utoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOAUMbIX ANA NpefoCTaBNeHUs MyHULMMIansHOW YCnyru,
noarotaBnMBaeT NPOEKT pacrnopsikeHns OpraHa O NpefoCTaBfeHUU rPaKaaHUHY XWUIoro
noMeLLeHNs No JOroBopy Harma CnyXebHOoro XXunoro NoMeLLeHns;

HanpasnseT NOArOTOBMEHHbIV NPOEKT pesynbTata NpeaoCTaBNeHNs MyHULUMNANbHON
yCryrm Ha corflacoBaHue B YCTaHOBMEHHOM nopsgke nocpenCcTBOM CUCTEMbI 3IEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYyX paboymx aHeN.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX MNpoueayp SBNSAKTCA: MPOEKThI,
HanpaBfeHHble Ha corracoBaHue.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHnd
MyHUUMNanNbHON ycnyrn (ganee — NpoekTbl AOKYMEHTOB) OCYLLECTBNAETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, PykosoguTtenem OpraHa.

MogroToBreHHbIe MPOEKTbl AOKYMEHTOB, MMeEKLWMe 3aMedaHusi, BO3BpallaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrnbTarta MyHUUMMANbHOW YCRyru.
[Mocne ycTpaHeHus 3amevaHuin nNpoeKkTbl [LOKYMEHTOB MOBTOPHO MepefatTcd  Ans
cornacoBaHus U NoANNUCaHUS.

Pykosogntens OpraHa npy paccMOTPEHUM MPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perflaMmeHTa AOSMKHOCTHbIMM nvuamn OpraHa B 4actu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenibHOCTU U MOSTHOTHI,
HanNU4ns COrnacoBaHUN  YMNOMIHOMOYEHHbIX [OMMKHOCTHbIX nuy  OpraHa B cucTteme
3NEeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMOSHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM WM nonHoThl PykoBogutens OpraHa uwHALMKMpPYET
npuBneyYeHne K OTBETCTBEHHOCTM 1L, ONYCTUBLLMNX HAPYLLEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMVHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHAOTCS B Te4EeHMe OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUA aMUHUCTPATUBHBIX Mpouenyp SABMAKTCA: NoAnMcaHHoe
peLleHue.

3.5.4. cnonHeHune npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
perrnameHTa, nNpu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexvMme C  UCMNoNb3oBaHWEM  aBTOMAaTU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnseT Tpu pabounx gHS.
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3.6. 3akntoyeHne gorosopa

3.6.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWHUCTPATUBHOW MNpoueaypbl ABnseTcs
YyTBEPXOEHVUE pPacropsKeHUs O MpPefdoCTaBneHUU TIpaxaaHuHy >XUNOro MoOMeLLeHUs no
AOroBOpY Harma crykebHOro Xnnoro nomeLLeHus.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE  aAMUHUCTPATUBHOM
npoueaypbl, ABNSETCA HavanbHWK OTAena, cneuyanuct otaena Mo XWIULWHOW NONUTUKE U
KOMMYHarnbHOMY XO39MUCTBY (danee - OOSMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNOLrOTOBKY
pesynbTata NpegocTaBneHna MyHUUUNanbHOM YCryrn).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npeaocTaBNeHns MyHMUMMNANbHOW YCNyrn, roTOBUT MPOEKT AOroBopa Havma CryeBGHoro
nomeLleHna (ganee — 4Orosop).

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYyeHWe ofHoro paboyero [HA C MOMEHTa BblAayn 3asiBUTENHO
NOCTaHOBIEHNS.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX MNpoueayp SBMSIOTCA: MPOEKTh,
HanpasfieHHble Ha cornacoBaHue.

3.6.3. CornacoBaHue ”n nognucaHMe [OroBopa OCYLLECTBMSAETCA PyKOBOAMTENEM
CTPYKTYpPHOro nogpasfgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, Pykosogutenem OpraHa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYEeHUe ogHOro paboyero aHs.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX Npouenyp SABNAKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHoCcTHOe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW YCryrn, M3BellaeT 3aaBuTens (ero npeacrasuTens) o
HeobXoaMMOCTM NoanucaHns goroBopa cnocoboMm, ykasaHHbIM B 3asdBeHUKn, O pesyrnbrarte
npegocTaBneHns MyHUUMNANbHOW YCRyrM U O BO3MOXHOCTW MONyYeHUs pesynbTata
npegocTtasneHnsa myHuumnansHon yenyrn B OpraHe nnu 8 MOLL.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb NoAnMcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHLIX Npoueayp SBMSIOTCA: yBeAOMIIEHUe
3asBuTenS.

3.6.5. NcnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPaTUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A4S OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYT.

MakcumarnbHbIi  CPOK BbINOSIHEHUA agMUHUCTPATMBHLIX Npoueayp, YyKasaHHbIX B
nyHKTe 3.6. agMUHUCTPATUBHOIO pernamMeHTa, CocTaBnseT ABa pabounx aH4.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Havana BbIMOMIHEHUS aAMWUHUCTPATUBHOW Mpouenypbl sIBNsieTCA
nosiyyeHne LOSMKHOCTHBbIM JfIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npouenypsbl, AOKYMeHTa, NoATBEPXKAAloLEero npegoctaBneHme MyHMUmMnansHOM yCryri.

[OMKHOCTHLIM  NINLUOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE AOMWHUCTPATMBHOWN
npouenypbl, ABNSETCA HayanbHWK OTAena, cneunannct otaena no XUIULWHOW NOfNTUKE U
KOMMYHanbHOMY XO35IMCTBY (fanee - OO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata npegocTaBneHnuss MyHULMNanbHOM YCIyri.

3.7.2. [JormkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NOoAroTOBKY  pesynbTaTa
npefocTaBfeHnss MyHUUMNAnbHOW YCIyrn:
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obecneunBaeT perncTpauuio Oorosopa, noanuMcaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm W BHECeHWe cBedeHuMn O pesynbTaTe MpeaocTaBneHus
MYHUUMNANbHOMW YyCryrm B NOACUCTEMY BedeHWd [OOKyMeHTauuu aBToOMaTU3MpPOBaHHOM
WHOPMALMOHHON CUCTEMBI, MpefHas3HaA4YeHHOM [ONA  OKasaHUs rOCY4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

BblJaeT 3asaBUTEN0 JOrOBOP MO POCMUCSH.

3agBuTenb noanucbiBaeT [OroBOp B Tpex 3K3emnngpax u nepegaet crneuwanucty
OTtpena.

[ofmKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTata npefocTaBeHus
MYHUUMNANbHOW yCnyru, nofyynuB MOAMUCAHHbIE [OroBopa BblOaeT 3asBUTEN0 TpuU
aK3eMnngapa akta npuema- nepegaynm cnyxebHoro nomewieHna ana nognucu. [locne
nognucaHna akTa 3asBuTeneMm, BblOaeT 3asBUTENO [OBa 9K3emnnspa [Jorosopa, [Aga
3K3eMnnspa akta npuema-nepegaym seMeribHoro yyacrtka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb NpUbbITUA 3aaBUTENS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABMAATCA: BblAaHHbIE
3as1BUTEN0 JOrOBOP M aKT npuema-nepenadu.

3.7.3. Mopsagok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUUNANbHOW YCRyru:

3.7.3.1. Npwn obpalueHnn 3aaBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUUMNanbHOW ycrnyrm B opme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTtene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C OK3EeMMSIIPOM ONEeKTPOHHOro [AOKyMeHTa Ha 6yMaxHOM Hocutene emy
nNpefocTaBnAeTCa 9K3EeMMNMsp 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WKW HanpaBneHus 3K3eMnnspa SfeKTPOHHOro AOKyMeHTa Mo
3MEeKTPOHHOM NnoyTe B agpec 3aasutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UM HanpasfeHUn 3K3eMnngpa 3MeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3k3emmnngdpa SfeKTPOHHOrO0 OOKYMEHTa 9K3eMMSisipy 3MeKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBaNnnMMULUMPOBaHHOM 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCA B MNOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUs 3asBUTEnss B CPOKWU,
YCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbtarta npegocTtaBneHns MyHuuunanoHon ycnyru B AUC ML,
pes3ynbTaT NpegocTaBneHns MyHUUUNanbHOM YCyru, BblAaHHbIN 3asiBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuUTENSA 3a pe3ynbTaTOM MyHMUMNANbHOW YCnyrn yepes
EovHbin, PecnybnukaHckui nopTtan 3asBuTento B JfWYHbIA  KabMHET aBTOMaTMYEeCKM
HanNpaBnsieTCss  9NEKTPOHHbIN  0bpa3  AOKYMEeHTa,  SBMSAIOWErocsas  pesynbTatoMm
npefoCcTaBfeHNs MyHUUMNANbLHON YCyri, NOAMUCAHHBLIN YCUMEHHON KBanvMduunpoBaHHON
SNEKTPOHHOM NOAMUCHIO YNONHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAKOTCA B A€Hb NognNuUcaHusa OOKYMeHTa, NOATBepXKaaloLwero npeaoctaBnenne (otkas
B NpeaocTaBfeHnn) MyHUUMNAanbHOW YCIyrn, YNOSTHOMOYEHHbIM OOHKHOCTHLIM  fULOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: HanpaBreHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem EauHoro, PecnybnvkaHckoro nopTana 3asiBUTENO
AOKYMEHTa, NoATBep)KAaloLero npegoctaBfeHne MyHuumnanbHOW ycnyrm (B TOM 4ucre
OTKa3 B NpefoCTaBleHNn MyHULMNAnbHON YCyri).

3.7.3.3. lNpn obpalieHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, OOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaady (HanpasfieHue) AOKYMEHTOB, BblaaeT
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3asBUTENO pesynbTaT MyHuuMnanbHon ycnyru. o TpeboBaHWO 3asBUTENsS BMECTE C
9K3EMMMAPOM 3NEKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsieTcs
9K3eMNNSIP 3NIEKTPOHHOrO [JOKYMEHTa MyTeEM €ro 3anncM Ha CbEeMHbIA  HOCUTENb
NHOPMaLMN UM HanpaBfeHUst 3K3eMMrsipa 3MEKTPOHHOIO AOKYyMEHTa MO 3N1EKTPOHHOM
noyTte B apec 3asBUTENS.

AOMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
OCYLLECTBNSOTCS B NOPsSiAKE OYEPELHOCTU, B AeHb NpUbLITUA 3asBUTENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTomM BbINOMHEHUS aAMUWHUCTPATUBHbLIX Npoueayp sBhAsTCA: dukcaums
dhakta Bblauu pesynbTaTa npegocTaBneHus MyHULUMNANbHOW  yCryru B
aBTOMaTU3UPOBaAHHON WH(OPMALMOHHOW CcUCTeMe, MpedHa3Ha4YeHHOW [ANsi  oKkasaHust
rocyAapCTBEHHbIX N MyHULMNATbHbLIX YCIYT.

3.8. NcnpaBneHne TeXHNYEeCKNX omnmbokK

3.8.1. B cny4yae oGHapyXeHWA TEXHUYECKON OLMOKM B OOKYMEHTE, SIBASOLLIEMCSH
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBrneHne o6 ncrnpaeneHnn TeXHMYECKon owmndkm (NnpunoxeHne Ne 4 k HacTosALeMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

OOKYMEHTbI, UMeEloLMe opuandeckylo cuny, CBUOETENbCTBYKOWME O HanMyuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCnNpaBNeHUM TEXHUYECKOM OLNOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToM MyHUUMNanbHOW yCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEeM) MOYTOBbIM  OTNpaBfeHneMm (B TOM 4ucne C
NCronb30BaHMEM 3MEKTPOHHOM NoYThl), NMbo Yyepes EamHbin, PecnybnnkaHckuin noptan unm
MoLI.

3.8.2. [JomKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYEeCKOM OLMOKW, perucTpuypyeT 3asaBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMun M nepefaeTr Mx AOSMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHMe o4HOro pabo4yero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUMBHBIX MPOLEaAyp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asaBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBETCTBEHHOE 3a 006paboTky [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS] UCMPAaBEHUN B OOKYMEHT, SBNSIOLLMACA
pe3ynbTatoMm nNpefoCTaBfeHns MyHUUMNAnNbHOW YCRyrn, OCYLeCTBASeT npoueaypsl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMpaBleHHbIN
AOKYMEHT 3aaBUTENt0 (YNONTHOMOYEHHOMY NPeacTaBUTENIO) JINYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynoniHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3asaBUTENs MNOYTOBbIM
oTnpasneHnem (nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MNOSTyY4eHUs
AOKYMeHTa npu npegoctasneHun B OpraH opuriHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAKOTCA B TeYeHWe OBYyX paboumx gHen nocrne oBHapyXeHUsI TEXHUYECKON OLINOKM
UNn nonyyeHnsa ot Nboro 3anHTEPeCcoBaHHOMO NUUA 3asBNEHNS O AONYLLEHHON OLWNbKe.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.
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4. Mopsanok u hopMbl KOHTPOA 3a NpeaocTaBeHUEeM MyHULUNANbLHOW ycnyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONS 3a COOMOAEHMEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NULIAMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, yCTaHaBNMBaOLWMX TpeboBaHNs kK NpeaoCcTaBNeHNIO

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW peLLeHUI

KOHTponb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEeHUss MyHULMNAnbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLeHWn npaB 3asiBUTENEW, npoBedeHue
npoBepoK cobntogeHna npouenyp NpeaocTtaBnNeHns MyHUUMNAanbHOW YCRyrn, nogroToBKy
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHBLIX — NUL  opraHa  MECTHOro
camoynpaBneHums.

dopmamn KOHTpoOmns 3a cobnaeHMeM MCMONMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W© cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBEHUIo
MYHULMMNANbHON YCNYTIu;

2) NnpoBOAMMbIE B YCTAHOBNIEHHOM NoOpsiaKe NPOBEPK/ BeAeHWs Aenonpon3BoacCcTBa;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK COobGMnoaeHus
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPONS MUCMNONb3YyTCA CBEAEHUS, UMEIOLLMECA B SNEKTPOHHOW
Gase [aHHbIX, cnyxebHas KOppecnoHAEeHUMs, YCTHass W MNUCbMEHHasi MHdOopMaUms
AOIDKHOCTHbLIX 1ML,  OCYLLECTBIAKOWMNX BbINOMIHEHNE aAMUHUCTPATMBHbBIX Mpoueayp,
XypHanbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrMe cBe4eHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWUCTBUMMA Npu NpeaocTaBreHun
MYHAUMMNANbHON YCNyrM W NPUHATAM  pPELLUEHUMA PYKOBOAMTEN oOpraHa MEeCTHOro
camoynpaBfieHnss  NPeacTaBnsilOTCS  CNpaBkM O pe3ynbTaTax  NpeaocTaBfeHus
MYHMLMMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCMeAoBaTENbHOCTU U COoAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOIMKHOCTHble  fvMua  HeMeaneHHo  MHopmupytoT
PpyKOBOAUTENSA  OpraHa, nNpedoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpuHMMaloT CPOYHbIE Mepbl MO YCTPaHEHUIO HAPYLUEHNIA.

Tekywmi  KOHTpOnb  3a  cobniogeHneM  nocnenoBaTenbHOCTM  AEUCTBUN,
onpeneneHHbIX aaMUHUCTPaATUBHLIMW NpouedypamMy Mo NpeaoCcTaBieHU0 MyHMUMMNANbHON
YCIyru, OCyLLECTBMSETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNPeAoCTaBrEHUIO MYHUUMMNANbHOW YCnyru,
HayanbHUKOM OTAena, OCYLEeCTBASKLWEro opraHu3auuio paboTbl MO NpeaocTaBneHuto
MYHMLMMNANbHON YCNyru.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNAOLLNX TeKyLU KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXEHUSAMN O CTPYKTYPHbIX MOApasfenieHnsax opraHa MeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLLEeCTBI1IEHUA NNAHOBbLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI YCIyru, B TOM 4ucrne nop4agokK um
CbOprI KOHTPOIA 3a NOSIHOTOW 1 Ka4eCTBOM npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOI‘/'I ycnyrun

KoHTponbHblE NPOBEPKN MOryT ObiTb MMAHOBbLIMU (OCYLLECTBAATLCA Ha OCHOBaHWUW
MonyrogoBbIX WNW FOAOBLIX MNMaHOB paboTbl OpraHa MECTHOro CcamoynpaBneHusl) wu
BHennaHoBbiMW. [lpM nNpoBeAeHUM NPOBEPOK MOryT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NpPeAoCTaBieHMEM MyHULMNANbHOW ycryrn (KOMMNMEKCHbIe NPOBEPKN), UK No
KOHKpeTHOMY 0bpaLleHunio 3asBUTeNs.
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4.3. OTBETCTBEHHOCTb AOJPKHOCTHbIX NWL, OpraHa, NpegoCcTaBnsowero MyHuLMnanbHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBneHNa MyHULMNANbLHOM yCnyrm

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbLIE IMUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MeECTHOrO camMOynpaBfeHust HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE 3asBNEHUN.

PykoBoautenb (3aMecTuTesnb PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro camMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOoe U (Mnn)
HeHagnexawee BbIMNOMHEHNE aAMWHUCTPATUBHBIX LOEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.

[OMMKHOCTHbIE NULA U MHblE MyHUUMNAanbHblE CRyXallMe 3a pelleHns U OencTBus
(6espencTaune), npUHMMaeMble (ocywecTtBnsiemble) B  Xoage npegocTaBneHnst
MYHUUMNANbHOW YCIyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopagky u oopmam KOHTPOns 3a
npegocTaBeHMEM MYHULMNANBHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTtaBrneHMEM MyHUUMMAnbHOWM YCRyrM CO CTOPOHbI rpaxaaH, uX
ob6beaVHEeHNNn U opraHu3auuii, OCYLLEeCTBASETCH NOCPenCTBOM OTKPbITOCTUM OeATENbHOCTU
opraHa MeCTHOrO CaMOyMnpaBfeHUs npu MNpeaoCTaBfeHn  MyHUUMNanbHOM  YCRyru,
nonyyYeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MH(bopMaLMn O nopsagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHns obpalueHui (xanob) B
npouecce npefocTaBneHns MyHULMNAnsHOW YCyru.

5. AocynebHbIN (BHECYAEeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AecTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBreHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCIyr, opraHM3auumn, ykasaHHbix B yactu 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn umeroT npaBo Ha obxanoBaHwe B AocyaebHOM Nopsiake pelleHun u
pgencteui  (6es3gencteusl)  opraHa, NPeAoCTaBfsOWEro  MyHUUMNANbHYK  YCnyry,
AOJMKHOCTHOrO fMua opraHa, NpeaoCTaBnALWEro MyHUUMNanbHy yCryry, MyHULMNansHOro
CrnyXallero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnSAWEro MyHUMUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOPYHKLMOHANbHOMo LeHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-3, a Takke ux
paboTHUKOB.

3asButenb MoXeT 06paTUTLCA € Xanobon, B TOM YMCIie B CreayoLWmx crnyvasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpegocTaBleHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®degepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npeaocTaBneHms MyHuumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asfBUTENEM  peLeHUn W OEeNCTBUN
(6e3pencTBnst) MHOrOQYHKLUMOHANbHOrO LEeHTpa, paboTHMKA MHOrogyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOro(yHKUMOHAanNbHbIA LEeHTP, peLeHns U OencTBus
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 npeaocTaBfieHuto
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COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaenieHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENs OOKYMEHTOB MM UHGOpMauMmM NMbo OCyLecTBreHUs
OEeNCTBUA, NpeacTaBfieHMe WM - OCYLECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanNbHbIMW  NPaBOBbLIMM  akTaMu  Onis
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbIMA  MNPaBOBbIMW  akTaMu  Ons
npeaocTaBnNeHNsa MyHMLMNANbHOW YCYrn, Y 3asBUTENS;

5) oTkas B npegocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW MHbLIMU
HOpPMaTUBHbIMA NpaBoBbIMKM akTamn Poccunckon ®Pefepaumm, 3akoHamMm U UHBIMA
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3gencteusl)  MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHukKa
MHOTMOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLMOHaIbHbIV
LEHTP, pelweHna n gencteuns (besgencrame) KoToporo obxxanyTcs, BO3noxeHa yHKUMS Mo
npegocTaBNeHnio COOTBETCTBYHOLUNX MYHMLUMNAMNbHbIX YCIyr B NOMIHOM o6beme B nopsaake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENdA NpU NPegoCTaBneHuM MyHUUUNanNsLHOM yCryru nnathbl,
He npedycCMOTPEHHOM HOpPMaTMBHbLIMM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPefoCTaBfAIOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nnuua
opraHa, nNpefocTaBnALWEro MyHUUMMANbHYH YCRyry, MHOroyHKLUNOHANbHOro LEHTPa,
paboTHMKA MHOrOYHKLUMOHANbHOIO LEHTPa, OpraHu3auui, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03, unn wmnx paboTHUKOB B UCMpPaBeHUN
AONyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHMUMMNANbHON yCryrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOr0 CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteun  (6e3genctBusi)  MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHalbHbIV
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo obxxanytTcs, BO3noxeHa yHKLMS No
NpefoCTaBfEeHNI0O COOTBETCTBYHOLNX MYHMUMNAMNbHbBIX YCIyr B NONIHOM o6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHOBnEHME MpeaoCTaBneHUss MyHUUUNANbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNST He nNpeaycMOTpeHbl deneparnbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBOBbIMU akTamu Poccuiickon ®epepauun,
3aKOHaMMU M  MHbIMM  HOPMaTMBHLIMKM MpaBoBbiMW akTamu Pecnybnukn TartapcraH,
MyHMUMNanNbHbIMX NPaBoOBbIMU akTamun. B ykaszaHHOM crnyyae pocynebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHU U OencTBUn (6e34encTBusl) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfy4ae, ecnv Ha
MHOTFOOYHKLNOHAMNbHbIN LIEHTP, peLlleHns n genctems (6esgencrame) Kotoporo obxanytTcs,
BO3MOXeHa (YHKUMA MO NpPefoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCRyr B
nonHom obbeme B nopsake, onpeaeneHHom Yactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aABUTENS NpUM NPeOoOCTaBAEHUN MyHUMUMNANbHOW YCIyrn
AOKYMEHTOB WnuM uHopmauun, OTCcyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
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yKa3blBanncb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxogumbix Ans
npegocTaBneHnsa MyHMumMnanbHon ycnyru, nnbo B npegoctaBneHnn MyHUUMnansHon ycrnyru,
3a MCKMOYEHMEM CriyqaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuTENEM peleHun u gencteuni  (6e3gencTBusl) MHOFOMYHKUMOHANBHOMO  LEeHTpa,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LIeHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, peleHnsa n genctena (6esgencteme) KOToporo obxanyrorces,
BO3MOXeHa QYHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYHOLMX MyHMUMNAmNbHbIX YCryr B
nosiHom o6bemMe B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 egepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetca B MUMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM  opMe B oOpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTrOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocygapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOro(yHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoaOMTENs oOpraHa, npefoCTaBnsalLWero MyHUUUNAanbHy Yycnyry,
noJatTCa B BbILECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTC  HEMOCPEeOCTBEHHO  PYKOBOAUTENEM  opraHa, npeaocTaBnsoLLIEroO
MyHUuunanbHyto ycnyry. »Kanobbl Ha peweHus un gencteus (6esgencteme) paboTHuKa
MHOrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. YKanobbl Ha pelueHnsa n genctena (6esnencTene) MHOrogyHKUMOHANbLHOMO LiEeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YNONMHOMOYEHHOMY HOPMaTMBHbIM MpaBoBbiM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgenctene) paboTHMKOB opraHuM3aunn, NpeaycMOTPEHHbIX YacTbio
1.1 crtatem 16 ®depepanbHoro 3akoHa Ne 210-d3, nogatTcs pyKOBOOUTEMSM 3TUX
opraHusaumn.

»Kanoba Ha pewenua n pencteus (6e3gencTBve) opraHa, NpPeaoCTaBMsOLWLEro
MYHULUMNANbHYKO YCNyry, AOMKHOCTHOMO fvua opraHa, NpeaocTaBnsAlLWLero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOrO  CRNyXxallero, pykoBOOAMTENs OpraHa, npefocTaBnstoLero
MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaBreHa no no4vte, Yepe3 MHOrogyHKLMOHambHbIN
LUEHTP, C MCMOnb30oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNpegoCTaBAOWEro MyHuuunanbHyto ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUYHOM Npueme 3assuTens. XXanoba Ha
peweHns wn pgencteus (6e3genctenme) MHOrOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOrO(YHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNOoSib30BaHMEM
NHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumaneHOro canta
MHOroyHKUMOHanNbHoOro LueHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLMOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
NMYHOM Npueme 3asBuTens. XKanoba Ha pelleHns n genctena (6es3aencTemne) opraHmsaumn,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo noyTe, C WUCNOSb30BaHMEM MHGOPMALMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», odumumnanbHbIX CanToB 3TUX OpraHu3auui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MoXeT ObliTb NpuHATa npu
NMYHOM NpuemMe 3asBUTenNs.

5.3. XKanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe oOpraHa, nNPegoCTaBMSAOWEro  MyHUUMNANbHYKD  YCnyry,
AOIMKHOCTHOIMO  NUuA opraHa, NpeaoCTaBnsOWEero MyHauMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO Cry)alliero, MHOroyHKLMOHANbHOro LEeHTpa, ero pykosoautens u (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 degepanbHOro 3akoHa
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Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelleHnsa n gencteus (bespencrtene)
KOTOpbIX 0bXanyTcs;

2) chamunuio, nMms, OT4eCTBO (nocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asiBUTens - pPUOUYEcKoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNO4YTbl (MPWU HanMMyuK) U NOYTOBLIM agpec, Mo
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx K gencteuax (6esgencteumn) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, OOJTHKHOCTHOIO nmua opraHa,
npefocTaBnAwLWLEero  MyHAUMNanbHy0  ycnyry, nvbo  MyHWUMNAnNbHOrO  cryXallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOTOMPYHKLMOHANBbHOMO LeHTpa, opraHn3aumm,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HE COrfaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBnAOWEro  MyHUUMNANbHY  YCryry,
AOIMPKHOCTHOIMO  NUua opraHa, NpeaoCTaBnAslOWEero MyHAuMnanbHyk  ycnyry, nubo
MYHULMNANbHOMo cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(OYHKLMOHANBbHOIrO UeHTpa, opraHu3auui, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenemMm MoryT 6biTb NpeaCcTaBNEHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeBepXaaroLume oBOAbl 3asaBUTENS, NMMBO UX KONWUN.

5.4. MocTynuBwas xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero aHs,
cnegyowlero 3a AHEM NMOCTYNSIEHWS.

5.5. XXano6a, noctynusBliasa B oOpraH, NpeaocTaBnSAoWNN MyHUUMNANbHYKO YCyry,
MHOTFO(OYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOro(yHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMIN opraH (NpU ero Hanu4iuu), MOANEXUT PACCMOTPEHUIO B TEYEHUue
naTtHaguatv paboumx OHen CO OHA ee perncrpauuun, a B crnydae obxanoBaHUsS OTkasa
opraHa, nNpefocTaBnALWEro MyHUUMMANbHYH YCRyry, MHOroyHKLUNOHANbHOro LEHTPa,
opraHusaunn, NnpeaycMoTpPeHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B McnpasBrieHnn OONYLEHHbIX OnevYaTtok 1 ownbok
unu B criyyae obxanoBaHus HapylUEeHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpasBfeHun - B
TeyeHne NsaTn pabounx gHEN co AHA ee perncTpaumn.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAaETCA O4HO U3 CneayrLmnx
peLleHni;

1) xanoba ygoBneTBopAeTCHd, B TOM 4yucne B hOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLEeHHbIX OneYaToK 1 OWMBOK B Bbl4aHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULUMNANbHON yCNyrn OOKYMEHTaX, BO3BpaTa 3asBUTENO OEHEXHbIX CPeaCTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU MPaBoOBbIMKM akTamn Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, cnegylowero 3a [OHEM TMPUHATUS pPeLleHns, YKasaHHOro B
HaCTosILLEM MyHKTE, 3asABUTEN0 B MNUCbMEHHOW OpMe M N0 XEeNnaHuw 3asBuUTens B
3NEKTPOHHOM hopMe HanpaBnseTcss MOTUBUPOBAHHBIA OTBET O pe3ynbTaTax PacCMOTPEHUSA
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexalwlen yaoBNEeTBOPEHUID B OTBETE
3a8BUTENI0 O pesynbTaTax pPacCMOTPeHnsa xanobbl gaetca MHopmauus O AENCTBUSIX,
OCYLLEeCTBMASEMbIX opraHom, npeaocTaBnAloLWNM MYHMLMNANbHYHO ycnyry,
MHOTFOOYHKLMOHANbHbIM LUEHTPOM nnMbO opraHvsaumen, npeaycMoTpeHHon YacTtbio 1.1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-®3, B uenax He3amMennUTENbHOro YCTpaHeHus
BbISIBMIEHHbIX HApPYyLIEHWA MNpU OKa3aHUM MyHUUMNAnNbHOM YCIyrn, a Takke MpPUHOCATCH
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O LanbHEenLwmx
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AENCTBUSIX, KOTOpble HeobXoAMMO COBEepLUMTb  3asiBUTEN0 B UENnsxX MonyyYeHus
MYHULMNANbHOM YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexallenh yOooBneTBOPEHMIO B OTBETE
3a8BUTENIO O pes3ynbTaTax pacCMOTPEeHUst xanobbl [alTcs  apryMeHTMPOBaHHble
PasbsCHEHUS O MPUYMHAX MNPUHATOrO peLleHusl, a Tawkke WHopMauuss O nopsiake
06>kanoBaHusl NPUHATOrO peLleHUs.

5.9. B cnyyae ycTaHOBNEHMsI B Xo4e WM Mo pesynbTataM paccMOTPEHUs Kanobbl
NMPU3HaKoB  cocTaBa aAMWHUCTPATUMBHOIO  MNPABOHAPYLIEHWss  UNW  NpecTynneHus
AOMMKHOCTHOE NMUO, PabOTHWK, HaAerneHHble MNONHOMOYMSIMU MO PACCMOTPEHUD Kanob,
He3ameanMTeNbHO HanpPaBnsAT UMEIOLNECs: MaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryrv rno npefocTaBneHunto
rpakgaHam XurbiX NOMELLEHMI MO
AoroBopam Hanma cnyxebHoro
XWUNOro nomeLleHns

dopma
(BnaHk opraHa, npeaocTaBnsoLWero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELLEHNE
06 oTkase B NpeAoCcTaBfeHNM MyHULMNANbHOW yCnyrn
Mo NPeaoCTaBMNEeHNIO rpaXkaaHam XKUIbIX MOMELLEeHUA Mo oroBopam Hama cry»xebGHoro
XXWUINOro nomeLleHns

oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONTHOMOYEHHbLIA OpraH C 3asiBNIEHUMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[laHHbIN 0TKa3 MoXeT ObiTb 06GXanoBaH B AOCYyAeOHOM MopsiAKe NyTeM HanpaBrneHUs
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryrv rno npefocTaBneHunto
rpakgaHam XurbiX NOMELLEHMI MO
AoroBopam Hanma cnyxebHoro
XWUNOro nomeLleHns

dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOM YCryri No NpeaoCTaBneHunio rpaxaaHam Xunbix NoMeLeH1in No 4oroBopam
HariMa Ccny»keBGHOro XXMnoro NomeLLeHus

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKase B npueme OOKYMEHTOB, HeobXxoaNMbIX ans
no crnegyoLwmnmMm OCHOBaAHUAM:
1.
2.

PasbsicHeHVe nNpuynH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[laHHbIN 0TKa3 MoXeT ObiTb 06XxanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBrieHUs
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

HormxHocTHoe nuuyo (PNO)

(moanncb ynonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHMLMNANbHON
ycnyru no NpeaocTaBneHunio
rpakgaHam XunblX NOMELLEHWI MO
A0oroBopam Havima cnyxebHoro
XNNOro NnomeLLeHns

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHUd

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XuUTenbcTea, TenedoH)

3asaBneHue
O NPegoCTaBIEHUN rpaXgaHam XunblX NMOMELLLEHMIA MO AOroBopamM Hanma cnyxebHoro
>KUIMOro nomeLleHus

Mpowy Bac npenoctaBuTb MO OOrOBOPY HaMMa Xuroe nomMelleHve nnowanbio
KB.M.

MecTononoxeHme Xunoro NoOMeLLEeHUs: MyHULMNanbHbIM panoH (rOpOACKON OKPYr),
HaCeneHHbIN NyHKT yn. A.

K 3agBneHuIo npunaratoTcs cnegyoume 0TCKaHUPOBAHHbIE LOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcsa B crydae obpalleHus
nocpeacteom EgmHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTens 3asaBuTens;

3) 3asABneHue:

4) Xo4aTancTBo pykoBOOMTENS, COOTBETCTBYHIOLLErO rocygapcTBEeHHOro
(MyHUUMNanNbLHOro) opraHa, rocygapCTBEHHOrO (MyHULMNANbHOIO) YHUTAPHOro NpeanpuaTus
Pecnybnukn TaTapcTaH, rocygapcTBeHHOro (MyHuuunanbHOro) ydpexageHusa Pecnybnuvku
TaTtapcTaH;

5) konna Tpygosoro gorosopa fimbo Konust CryKebHoro KOHTPaKTa;

6) npaBoyCTaHaBnMBawLlMe [OKYMEHTbl Ha OObEeKTbl HEeABMXXMMOCTM, npaBa Ha
KOTOpble He 3aperMcTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeLBUXUMOCTU.

O6sa3ytoch Npu 3anpoce NpPegocTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(mata) (nognwuce) (PN0)
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Pe3yanaT npenocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

D B NM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNAMNbHbBIX YCyr
Pecnybnuku TaTapcras;

D B NNYHbIA kabwuHeT EAMHOro nopTana rocyaapCTBEHHbIX U MyHMLMNANbHbIX
ycnyr;

D B MHOTOQYHKLUMOHANbLHOM LEHTpe NpeaoCTaBfieHUs ToCy4apCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(maTta) (noanuceb) (¢.1.0.)



MNpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npenocTaBneHns MyHULMNansHOM
ycryru no npeaocTaBrieHunto
rpakgaHam XunbiX NOMeLLeHUI no
A0oroBopam Harma crnyxebHoro
XXMINOro noMeLLeHuns

PykoBogurernto
McnonHutensHoOro komureTa

oT:

3asaBneHue
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyrn no
NpeaoCTaBNEeHNIO rpaXaaHam Xunbix NOMELLEHNN NO JOroBOpaM Hamma Crny>keBbHOro Xumnoro
nomMeLleHus.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss 00 OTKNOHEeHUM 3asaBfeHus o6 ucnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TaKkoe peLLeHmE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENE MOYTOBbLIM OTMPaBfiEHNEM MO

apgpecy:

HacTosimm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBieHWe, OTHOCSLLMECS K MOEN
NMYHOCTU W NPEeACTaBfsiEMOMY MHOK WUy, a Takke BHECEHHble MHOK HUXKe, OOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAATeENbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(pata) (noanuceb) (®.1.0.)



