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O6 yTBep:KkIeHHH ATMHHHCTPATHBHOIO PerjiaMeHTAa NpeJoCcTaBIeHHS

MYHHIHIIAJbHOM YCIYIH IO BbIAa4ye CHPaBKH (BLIMHCKH)

B nemsx peamuzanmum ®enepansHoro 3akoHa ot 27.07.2010 roma Ne 210-®3
«O6 opraHusanu¥ NPENOCTABIECHUS TOCYIAapCTBEHHBIX W MYHULMUNATBHBIX YCIyT»,
HcrionHuTeNnpHbIA KOMHUTET MyHHIMIANbHOrO o6pa3oBanusi «CTaporcakoBCcKoe
CeNbCKOe IOCeNIeHne» byrynbMHUHCKOro MyHHLIMIATBHOrO paiioHa Pecny6nuku
TarapcTaH MOCTaHOBIISIET:

1. VTBepaute ANMHMHHMCTPATHUBHBIA DEIrJIaMEHT HPEeIOCTABIECHUS MYyHHIUNAIBHOM
YCIIYTH IO BBIJaye CIIPaBKH (BBITHUCKH).

2. IlocranoBnenne McnonuutenbHoro komureTa CTapOHCaKOBCKOIO CEIBCKOTO
nocesieHuss byryJabMHMHCKOrO MyHMIMIANBHOTO paiioHa PecmyGmuku Tarapcran
or 13.05.2022 roma Ne 13 «O6 yTBepKAE€HHH AIMUHHUCTPATHBHOIO DErTaAMEHTa
NPEOCTaBICHUS MYHWILHUNAIBGHON YCIYyrM IO BblJade CHIpaBKH (BBITHUCKK)»,
IIOCTaHOBJIEHHE  VICIIONHWTENBPHOTO KOMHMTETa MYHHIHIAIBHOTO 0Opa3oBaHUS
«CTaporcaKoBCKOe CEBCKOE IOCENEeH)e» ByryIbMIHCKOrO MyHUIMIIAJIBHOTO paifoHa
Pecnybmuxu Tartapcran ot 19.03.2024 roma Ne 7 «O BHeceHMH W3MeHeHHi
B 1ocTtaHoBieHHe  McnomHutenpHOoro xommurtera CTapoOMCaKOBCKOIO CEIHCKOTO
noceneHuss byryJTsMUHCKOrO MyHMIMIAIBHOIO paiioHa Pecrmy6Gnuku Tarapctan ot
13.05.2022 Ne 13 «O6 yTBepXIE€HMH aIMHUHHUCTPATUBHOIO  perjaMeHTa
IIPeTOCTaBIECHUS MyHUIIMIIATIBHON YCIYTH II0 BbIaue CIIPaBKH (BBITHCKH)»» IPU3HAT
yTPaTUBIIUMHU CHUITY.

3. Hacrosimee mocTaHOBIEHHE BCTYIAeT B CHIYy W IOMJIEXUT OMyOIMKOBAHHIO B
TIOpSIZIKE, ONPENETIEHHOM Y CTaBOM MyHHIIUIIAIEHOTO 06pa3oBanus «CTapoucakoBCKoOe
CENbCKOe MOCeNieHrne» byrynbMUHCKOrO MYHHIMIAIBHOIO paiiona Pecrny6muku
TartapcraH.

4. KOHTpOJIB 3a UCIIOJITHEHUEM HACTOSIIETO [IOCTAHOBJIEHUS OCTABIISIO 32 COOOM.
S oy

PykxoBoaurtenn 3.M.KapnmoBa




paiioHa
Pecny6muxu Tarapcran
ot 23.09. 2024 r. Ne 18

AJIMHHHCTPAaTHBHbIH perjiaMeHT
NpeAoCTaBJIeHHS] MYHHIIHNIAJIBHOMH YCJIYIrH N0 BbiAaye CIPABKHU (BBIMUCKH)

1. O6mmue noJioxkeHnst
1.1. IIpenMer perynupoBaHMs afMUHUCTPATUBHOIO perjaMeHTa

Hacrosimuii anMUHHCTpaTUBHBIM periiaMeHT NpeIOCTaBlIeHNs MyHHUIUIIATLHON
yCIIyTH (Hajnee — aiMHUHICTPAaTUBHBIM PErlaMeHT) yCTaHABIUBAET CTAHIAPT U IIOPAIOK
IIPEIOCTaBIEHUSI MyHULMIIANBHOM yCIyTH IO BBIAa4e CIpaBKH (BHIMMCKM) (Hajee —
MYyHHIMITAJIEHAS YCIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlunamu, MMEIOIIMMH IPaBO Ha IOIy4YeHHE MYHHUIIUNAIBHOW YCIyTH,
SIBIIFOTCS (PU3MUECKUe JIUIA (J1anee — 3asBUTEND).

1.2.2. C 3asBneHWeM BIpaBe OOpaTUTBCS TPENCTABUTENL 3asABUTENS,
IEeUCTBYIOIIUI Ha OCHOBAaHUH JOKYMEHTA, yIOCTOBEPSIONIETo ero MoHOMOuHs (najee
— IIpeACTABUTEIb 3asIBUTEIS).

1.3. Iopsimox HHQOPMHPOBAHUS O NIPEIOCTABICHIUH MYHHUIIUIIAIBHOMN YCIIyTH

1.3.1. VndopManus o mMoOpsAKe IPeNOCTaBICHHUS MYHHLHUMAIBHOW YCIYI'H
pa3mMelnaercs:

1) Ha MHQOPMAIMOHHEIX CTEHJAX, COIEPXKAINX BHU3YAIBHYI0 M TEKCTOBYIO
HHOOpPMAIMI0O O MYHHUIMIAJBHOH yCIyre, paclONOKEHHBIX B IIOMEINEHUIX
MHOMOQYHKLIMOHAIBHBIX  ILIEHTPOB  IPENOCTABIEHWUS  TOCYNAapCTBEHHBIX U
MYHHIUIAIBHBIX YCIIYT.

2) Ha odHMIHMATEHOM CcaliTeé MyHMIHUIAIBHOIO paifoHa B HH(MOPMAIMOHHO-
TeleKoMMyHHUKalnonHou cetu «Mutepre» (http://www. bugulma.tatar.ru .);

3) na Iloprane rocymapcTBEHHBIX M MYyHHIHUNAIBHBIX ycuyr Pecmy6nuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecrrybnukauckuii mopran);

4) na EqvHOM mopTaine rocy1apCTBEHHBIX U MyHHUIMIAIBHEIX yCIyT ((yHKIHIA)
(https:// www.gosuslugi.ru) (zanee — Enunsiit mopran);



5) B rocynapcTBeHHOM HH(pOPMaLHOHHOM cucTeMe «PeecTp rOCYIapCTBEHHEIX H
MYHHIHUIAIBHBIX yeiyr Peciy6iuku Tatapcram» (http://frgu.tatar.ru) (manee — Peectp
rOCYyIapCTBEHHBIX ¥ MyHHIIUIATBHBIX YCIIYT).

1.3.2. KoHCyneTHpOBaHHE IO BONPOCAM IIPENOCTABIECHHS MYHHIHIATLHON
YCIIyTH OCYILIECTBIISIETCS:

1) B MHOrOGYHKIMOHANBHBIX IIEHTpaxX NpPEeJOCTaBJe€HHs I'OCYJApPCTBEHHBIX H
MYyHHULUIAIBHBIX YCIIyT IPH YCTHOM OOpaIleHUH - JINYHO WK 110 TeeoHy;

2) B unTepakTUBHOM popme Enunoro, Pecriybnukanckoro noprana;

3) B HcnonnutensHoM KomuTere CTapOMCaKOBCKOIO CEIBCKOTO TOCEIEHHUS
ByrynbMuHCKOro MyHHIMIAneHOro paioHa PecmyGmuku Tatapcran (mamee —
HNcnonHuTEeNBHBIN KOMUTET):

IpY YCTHOM OOpAalleHUH - TUIHO UK 110 TENEOHY;

IIPY TUCBMEHHOM (B TOM YHCIIE B (JOPME IIEKTPOHHOTO JOKYMEHTA) 06paIieHHN
— Ha OyMa)XHOM HOCHTEIE 110 TI0YTE, B 3JIEKTPOHHOM (GOpMe 110 3JIEKTPOHHOMH IouTe.

1.3.3. Mudpopmanus Ha Exunom nopTane, Pecry6nukanckoM mopTaie o mopsiaKe
U CpOKax NpPEeNOCTaBICHUS MYHULMIIANBHOW YCIYIM Ha OCHOBAaHMM CBEAEHUI,
comepxamuxcs B PeecTpe TroCynapCTBEHHBIX M MYyHHLMIANBHBIX  YCIYT,
IIPENOCTABIISIETCS 3asBUTENIO OECILIATHO.

JlocTyn k uHGOPMaIKK O CPOKaxX M IOPSIKE IIPeAOCTABIEHNS MyHHIUIATbHON
YCILyT! OCYIIECTBIISAETCs 6€3 BEIIOIHEHHUS 3asiBUTENeM KaKUux-Tu60 TpeGoBaHMUiA, B TOM
qucine 6e3 HCIOJNB30BaHHS MPOrPaMMHOIO OGECIeYeHus, yCTaHOBKA KOTOPOro Ha
TEXHUYECKHUE CPEICTBA 3asBUTENsS TpeOyeT 3aKII0YEeHHs JIUIEH3UOHHOTO WM WHOIO
COTTalleHuUs c npaBooOasareaem IIPOrPaMMHOT0 obecrieuenus,
IpelyCMaTpUBAIOIIEro B3UMaHHe IUIATHI, PETUCTPALIUIO WIIH aBTOPU3ALIMIO 3asBUTEIIS
UM NIPEIOCTaBIEHUE UM NIEPCOHAITBHEIX TaHHBIX.

1.3.4. Ilpu obpallieHry 3asBUTENS JIMYHO WM 1O TeNE(POHY B COOTBETCTBHU C
TIOCTYNHUBIIKAM OOpaleHHeM NIPEJOCTABISIETCS HHPOPMALIHS:

1) o Mecre HaxoxIeHHS MHOrOQYHKUMOHAIBHOTO IEHTpa
NPEJOCTaBIeHNS]  FOCYAApCTBEHHBIX M MYHMIMIANBHBIX  YCIYT,
HcnonuutensHoro xomurera (agpec, rpaduk pabGoThl, CIIPaBOYHEBIE
TenedoHsl);

2) o mnopsnke IpPeIOCTAaBICHHUS MYHHUUUNAILHOW YCIyTH, O
crioco0ax U CpoKax MoJavuH 3asiBIeHUN;

3) 0 KaTeropusixX TIpaxJaH, KOTOPEIM MPEIOCTaBISETCS
MyHULMNIANIBHAS ~ yClIyra, O HOPMAaTUBHBIX IIPAaBOBBIX  aKTax,
PEryNIHUPYIOIIHUX BOIPOCH! MPEJOCTABIECHNUS MyHUIIUITAIBHON YCIYIH;

4) 0 mepeuHe JOKYMEHTOB, HEOOXONUMBIX IS PACCMOTPEHHS
3asIBJICHUS O IIPEAOCTABICHUY My HUIIMIIATEHON YCIIyTH, O CPOKax MpueMa
Y PETUCTPAIUH 3asIBIICHHUS;

5)  0Xope mpeIoCTaBIeHUS MyHHUIMIATEHON YCIyTH;

6) 0 MecTe pasMelleHHs Ha OQULUHANBHOM caiiTe MHQOpMaLHK
TI0 BOIPOCaM MPeT0CTaBIEHUS MyHULUNIANEHON YCIIYTH;

7) O IOopsAKe OoOXaloBaHUS MOeHCTBUM WM 6e3meiicTBHS
JOJDKHOCTHBIX JIML] VICTIOTHUTEIEHOIO KOMUTETA.

[lo nuCEMEHHOMY OOpaIlleHHIO COTPYAHHKH OTIeNla, OTBETCTBEHHOIO 3a
IpENOCTaBICHNe MYyHHIMIAIBHON yCIyTH, MNOAPOGHO B IHCBMEHHON (opMe
Pa3bACHAIOT 3asBUTENIO TIOPSIOK MPENOCTABIEHHS MYHUIWIIANBHON YCIYTH U



BOIIPOCHI, yKa3aHHBIE B HACTOSILIEM ITYHKTE AAMHUHUCTPATHBHOI'O perilaMeHTa, W B
TeUeHHe Tpex pabo4yux IHEH Co IHs PETHCTpallii OOpallleHus] HAMpPaBISIOT OTBET
3asBUTEN0. OTBETHl JAIOTCS HA S3bIKe obpamenus. B ciydae HeBo3MOXHOCTH J1aThb
OTBET Ha s3bIKe oOpallneHus HCTIOJIE3YIOTCS. FOCYAapCTBEHHBIE S3BIKH Pecmy6inku
Tarapcran.

1.3.5. Nudopmanus no BOTIpOCaM IPEAOCTaBIECHUS MYyHHIUIIAIBHON yCcIyru
pasMemaercs Ha OGUIUAIBLHOM caiiTe MYHULIMTIAIBHOTO  paiioHa U Ha
UH(OPMAIIMOHHBIX CTEH/IaX B TOMEIIEHHIX HcnonmHuTensHOro KoMuTeTa IS paboTEI
C 3asBUTEJISIMH.

Wudpopmanuss Ha rocymapCTBEHHBIX — S3BIKAX Pecny6bnuku  Tarapcras,
pasMmemaeMas Ha HHQOPMAIMOHHBEIX CTEHIaX U Ha OQHUIHAIEHOM  caiiTe
MYHUITMIIAJILHOIO  paiioHa B HH(bOpMaI_[I/IOHHO-TeJIeKOMMyHHKaHI/IOHHOﬁ ceTHu
«MlHTepHeT», BKIIOYAaET CBemeHHS O MYHULUIATBHONW YCIIyre, CONEpXKAIIHUecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11, 5.1 anMUHHCTPAaTHBHOTO periaMeHTa,
MHQOPMALUI0O O MecTe HaXOXKIEHWS, CIIPABOYHEBIX TeNe(OHAX, BPEeMEHH pPabOThI
Opzana, o rpaduke nprema 3asBIeHNUH Ha NIPEIOCTaBIECHNE MyHULMIIATBHOM YCIIyTH.

1.4. HopmaTHBHbIE TPaBOBEIE aKTHI, PEryJIUpYIOIMKe NPeaOCTaBICHHE
MYHUIUIIATIBHON yCITyTH

1.4.1. TIlepeyeHp HOPMAaTHUBHBIX IIPaBOBBIX  aKTOB,  PETYIUPYIOIIUX
TIPENOCTABICHNE MYHULUNATPHON YCIYTrU (C yKa3aHMEM PEeKBH3UTOB HOPMAaTUBHBIX
TIPABOBBIX aKTOB M HCTOYHMKOB MX OQHIMAILHOTO OIyGJIMKOBAaHHS), pa3MelleH Ha
Enuaom moprane, B PeecTpe rocymapcTBeHHBIX u MyHHUIUNAIBHEIX YCIYT, Ha
opHUIIHATIEHOM caiiTe =~ MyHHIMIIAIBHOrO  paifoHa B UH(QOPMaIHOHHO-
TEJICKOMMYHUKAaIIMOHHOM ceTu «HTepHeT».

1.4.2. TekcT aJAMHHHCTPAaTUBHOIO perjaMeHTa B OEUCTBYIOIEH penakiiu
MOANeKUT pasMmeleHuto Ha Enunom noprame, B Peectpe rOCYyIapCTBEHHEIX U
MYHHUIUTNATBHBIX  yCIIYT, Ha O(UUHUANBHOM CaliTe MyHHIMNAILHOIO palioHa B
MUH()OPMaHOHHO-TEIEKOMMYHHKAIIMOHHOMN CeTH «HHTepHeTY.

1.5. TepMuHEBI, HCTIONB3yeMblEe B IMUHHACTPATHBHOM periaMeHTe, U UX ONpeneICHHUs

1.5.1. B aqMUHHCTPaTHBHOM periaMeHTe UCIIONIBE3YIOTCS CIIENYIOIINAE TEPMHUHEI
U OIIpENIEICHU:

yAaJeHHOe paboyee MeCTO MHOro()YHKIMOHATBHOIO LHEHTpa IIPENOCTABIEHHS
TOCYNapCTBEHHbIX W MYHHIMIANBHBIX YCIYI — TEPPHTOPHAIBHO 060CO6IeHHOe
CTPYKTypHOE IIoApaselieHue (oduc) MHOTO(QYHKIIHOHAIBHOTO LIEHTpa
IpENIOCTaBICHIA TOCY IADCTBEHHBIX M MyHULUIATBHBIX YCITYT, CO30aHHOE B FOPOACKOM
(CenbCcKOM) TOCENEHHH MYHHUMNATBLHOTO paffioHAa WJIH B TOPOJICKOM  OKpyTe
Pecriybnuku TarapctaH B COOTBETCTBUM C IyHKTOM 34 IIpaBun opranuzanuu
JEATENBHOCTH MHOTOQYHKIMOHANBHBIX [IEHTPOB MPEIOCTABJIECHHS rOCyIapCTBEHHBIX U
MYHUIIUMATBHBIX  YCIYT,  yTBEPXKICHHBIX  IOCTAHOBIEHHEM  IIpaBHTeNbCTBA
Poccuiickoit ®enepauun ot 22 nexabps 2012 r. Ne 1376 «O6 yTBepxkaeHnu [lpaBun
OpTaHH3allii  NeATCNBHOCTH MHOIOQYHKUMOHANBHBIX LEHTPOB MPEeLOCTABJICHHUS
TOCYIapCTBEHHBIX W MyHHILUIIAIBHBIX YCIIYT»;



TeXHH4Yeckass ommbka - ommbka (OmmcKa, omedyarka, rpaMMaTHYecKas KU
apudMernyeckas ommbka 1u60 mNOAOGHas oOIHMGKA), JOIyIIEHHasl OpraHoM,
IIPEOCTABIAIOMMM MyHHULUIIANBHYIO YCIyTy, W MpPUBEAIIas K HECOOTBETCTBHIO
CBEJICHUH, BHECEHHBIX B IOKyMEHT (pe3yIbTaT MyHULANATbHOLN YCIIyTH), CBEIEHUSM B
MOKyMEHTaX, Ha OCHOBaHHH KOTOPBIX BHOCH/IMCH CBEJCHHS,

Enuuas cucrema umaeHTHOUKALME U ayTeHTHDHKALMA B UHOpacTpyKType,
obecneunBaroIei MH(pOPMAITOHHO-TEXHOIOTUUECKOE B3aHMOJIEVICTBHE
MH(QOPMALMOHHBIX CHCTEM, HCIIOIb3yEMBIX IS IPEOCTABICHUS TOCYIapCTBEHHEIX U
MYHUIUIIATIBHBIX yCIYT B JNIEKTPOHHOH (opme (mamee — ECUA) — denepansuas
roCylapCTBeHHast ”H(OPMaIMOHHAsI CUCTeMA, 06eCIIeUHBAIOIIAs CaHKLIMOHUPOBaHHBIN
AOCTYTI YYaCTHHKOB MH()OPMALUOHHOI'O B3aUMOJICHCTBHS B CHCTEME UICHTUDUKAIIH
M ayTeHTHQUKaUMM K MHOOpManuM, coiepkauieiics B rOCyIapCTBEHHBIX
MHGOPMAIIOHHEIX CHCTeMaX U MHBIX HH(MOPMAIHOHHBIX CUCTEMaX;

MO®I] - T'ocymapcTBeHHOE GIOMKETHOE YUPEIKICHHE «MHOrohyHKIIHOHATHHEI#H
LICHTp IPEOCTABICHHsS IOCYapCTBEHHBIX M MYHMIMIANBHBIX yCIyr B Pecry6imke
TaTtapcrany;

AUC M®I[ -  AsroMaTM3MpoOBaHHas UHQOpPMAIOHHAs:  CHCTeMa
MHOTOQYHKIIMOHANBHEIX ~ LEHTPOB  MPEeJOCTABIEHHS TOCYJApCTBEHHBIX WU
MYHHULMIANBHBIX yciayr Pecry6nuku Tarapcran.

1.5.2. B aIMHHHUCTPaTUBHOM pErIaMeHTe IOJ 3asBICHUEM O IIPENOCTaBIEHUU
MYHULMTANEHOH yCIIyrH (Hajiee - 3asBIeHHe) TIOHUMAETCS 3aIpoC O IIPEIOCTaBIEHUHI
MYHULMNATBHOR yCIYIH, IONAHHBIH B COOTBETCTBMH C IIYHKTOM 3 CTAThH 2
®enepanpHOro 3axkoHa ot 27 wurons 2010 roma Ne 210-®3 «OG oprarusaimu
IPEAOCTaBICHI TOCY IAPCTBEHHBIX ¥ MyHHULUIIANBHEIX yCIyr» (fanee — DenepanbHbiit
3ak0H Ne 210-D3).

2. Crangapr npefocTaBjieHusl MyHHIHOIAALHOM yCJIyrH
2.1. HaumeHOBaHHe MYHUIUIIATBEHOMN yCIIyTH!
Brinada cripaBky (BEITHCKH).

2.2. HaumeHOBaHWE  HCIOJNHHUTENBHO-DACTIOPSIAHTEIHHOTO opraHa  MECTHOIO
CamMOyTpaBIICHHU, HEIIOCPEACTBEHHO MPEAOCTABNIAIOMIEr0 MyHHLHUNAIBHYIO YCIYTy
VICTONHUTENbHEI  KOMMTET MYHHULMIATEHOTO 06pa3soBaHus «CraponcakoBckoe
CeJIbCKOe IIOCETIEHUE BbyrynesmuHCKOro MYHHULIATIATBEHOIO palioHa
Pecny6nuku Tarapcran

2.3. Onucanve pe3ynpTara IpeJOCTABIEHUS MYHHIIUIAIBHOM yCIIYTH

2.3.1. Pe3ynpTaToM NpenocTaBlieH s MyHHUIUIATEHON YCIIyTH SIBISETCS:

1) cmpaBka (Beinucka) (mpunoxerne Ne 1 k HaCTOAILIEMY 8 IMHHUCTPATUBHOMY
peryiaMeHry);

2) pemenue 06 oOTKaze B IIPEOCTAaBIECHUM MYHUUHUIAIBHON  yCIIyrH
(npunoxenue Ne 2 K HacTOSAIEMY aIMHHUCTPAaTHBHOMY PEITIaMEHTY);



3) pemeHue o6 OTKase B IpHEME JOKYMEHTOB, HeOOXOIMMBIX TSI
NIPeAOCTaBICHUs MYHHMIMIANBHON ycioyru (mpuinoxenne Ne 3 Kk  HacTosmieMmy
aIMUHUCTPAaTUBHOMY PETJIaAMEHTY).

2.3.2. PesynbTaT NpefOCTaBNEHMS MyHHLMIANBHON yCIYTH HAIIpaBiseTcs
3a0BUTENI0 B (OpME JIEKTPOHHOTO JOKYMEHTd, MOANHUCAHHOTO YCHIEHHOM
KBaIM(DULIUPOBAHHON 3IIEKTPOHHOU MOMIUCHI0 YIIOIHOMOYEHHOTO HOIKHOCTHOIO
nuia VICTIOMHUTENBHOTO KOMHTETa, B COOTBETCTBHM ¢ DenepantbHBIM 3aKOHOM OT 6
anpenst 2011 roma Ne 63-@3 «O6 snexkTpoHHOM moxmucw» (manee — MenepanbHbIil
3akoH Ne 63-®3) B nuuHb kabuneT ExmHoro moprama. B ciyyae Hampasienus
3agBJICHUS IIOCPEACTBOM PecmyOnMKaHCKOroO IIOpTaa pe3ysbTaT HpeNOCTaBICHHS
MYyHHIUIIATBHON YCIIyTY HAalPaBIISETCs TaK JKe B TUYHBIN KabuHeT Pecry6aukanckoro
noprana.

2.3.3. Ilo BeIbOpy 3asBUTENs pe3yJbTaT IPEHOCTABICHHS MYHULIUITATBHOM
yenyru Beiaetcss B Oprane wnmum B M®I] B ¢opme 9K3eMIUIspa 31eKTPOHHOTO
JOKyMEHTa, Dacle4yaTaHHOr0 Ha OyMaXHOM HOCHTENE, 3aBEPEHHOTO IIeYaThi0 U
IOATNHUCEI0  COOTBETCTBEHHO YIIOJHOMOYEHHOIO JOJDKHOCTHOrO juna OpraHa wiu
pabotHuka ML,

2.3.4. 3asiBUTENB BIPaBE MOTYIUTH PE3yNIBTAT IPEAOCTABICHHS My HUIAIAIEHOR!
ycIyrd B GopMe dIEKTPOHHOIO JOKYMEHTa B TeYeHHEe CpPOKa JEHCTBHS pe3yibTara
IIPEIOCTaBJICHUS MyHHUIUIIANBEHOMN YCIIyTH.

2.4. Cpox mnpefoCTaBIeHHs MYyHHIMIAILHOW YCIYyTH, B TOM 4YHCIe C y4eToM
HEOOXOIMMOCTH OOpalleHus B OpraHM3allMM, YYACTBYIOIIME B IPELOCTABJICHHUH
MYHHUIUIIAIBHON YCIYTH, CPOK NPHUOCTAHOBIEHHS IIPENOCTaBIEHHS MYHULIHUIATLHON
yemyra B Clydae, €CIM BO3MOXHOCTh TPHUOCTaHOBIEHHS MPeLyCMOTpEHa
3aKOHONaTeNnsCTBOM  Poccmiickod  Demepaium, CpoK Bblmadd  (HAIpaBiIeHWs)
AOKYMEHTOB, SBIISIOMIMXCS PE3yIBTATOM MPENOCTABIEHHS MyHULMITATBHON yCIyTH

2.4.1. MyHununaibHasl yCIryra IpeIoCTaBIseTCS B TEUEHHE TpeX pabouyux IHEH.

2.4.2. TlpuocTaHoBNEeHNE CPOKa IMPENOCTABIEHHs] MYHHIHIAIBHOM YCIYyTU He
IIPENYCMOTPEHO.

2.4.3. HampaBiienue JOKyMeHTa, SBISIOLIETOCS PE3yIBTATOM MPEIOCTABIEHHUS
MyHHMIMIIANBHOX yCIyrd B  (OpPME OIEKTPOHHOIO [OKYMEHTa, 3asBUTEIIO
OCYIIECTBIISACTCS. B I€Hb OQOPMJIEHHS U PETHCTPALMU Pe3yybTaTa IIPeJOCTaBIEHHUS
MYHHULIUIIAIBHOMN yCIIyTH.

2.5. MicuepnpiBarolyii nepedeHs JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBHH C
3aKOHOJATENbHEIMY WJIM HHBIMU HOPMaTHBHBIMM IIPABOBBIMH aKTaMH IS
IPENOCTABICHNS MyHULUIIAIBHOHN YCIIYTH, a TaK)Xe YCIIYT, KOTOPhIE SBISIOTCS
HEOOXOMMBIMHE 1 0053aTENBHBIMH IS IPEIOCTABICHHS MyHUITUITANBHEIX YCIIYT,
TOAJIeXKAIMX NIPEICTABICHUIO 3asBUTENIEM, CIIOCOOHI UX MONyYEeHHS 3aIBUTENEM, B
TOM YKCJI€ B 3IEKTPOHHOM (POpMe, IOPSTOK UX MPeCTABICHUS

2.5.1. ins momy4eHHs MYyHHIMOANBHONW YCIYTH 3asBUTENb IIPELCTABIISIET
CIENYIOIINE NOKYMEHTEI:

1) MOKyMEHT, yIOCTOBEPSIONIUIA THIHOCTD (He TpebyeTcs B ciiydae obparieHus
nocpeznctBoM Enunoro, Pecniy6ikanckoro nmoprana);



2) IOKYMEHT, yIOCTOBEPSIOIIH ITOTHOMOYHS NIPEACTAaBUTEIS 3asBUTEIIS,

3) 3asBieHME:

B (popmMe TOKyMeHTa Ha GyMaKHOM HocHTesle (IpHiokenue Ne 4 k HACTOsAIIeMy
aIMUHHCTPATUBHOMY PETJIAMEHTY );

B DJIEKTPOHHOM (hopMe (3aIIOTHSETCS IIOCPEICTBOM BHECEHHS COOTBETCTBYIOILIUX
CBEICHHI B OJIEKTPOHHYIO (DOPMY 3asBJIEHHMS), MOAMNMCAHHOE B COOTBETCTBHUH C
TpebOBaHUAMM MyHKTa 2.5.3 aAMHHHCTPAaTHBHOTO pErilaMeHTa, Ipu obOpalleHun
nocpeznctsoM Enunoro, Pecmy6mukanckoro moprana;

4) B cily4ae, eClu IS NIPeJOCTABIECHUS MyHHULIUNATHHOMN yCIIyra Heobxomuma
06paboTka NEePCOHANBHEIX JAaHHEIX JIMLA, He SBISIOMIErocs 3asBHUTENeM, M eClIH B
COOTBETCTBHH C (elepalbHBIM 3aKOHOM 06paboTKa TaKHMX IepCOHATBHBIX TAHHBIX
MOXET OCYINECTBIATECS C COrNacKs yKa3aHHOTO JIULA, IIPH OOPALleH!H 3a HOTydeHIeM
MYHHIIUTIAJIBHOH YCIIYyI! 3asBUTENh JOIOJHHUTENBHO IIPEICTABISET JIOKyMEHTEHI,
IIOATBEPXKIAIOLIME TMOJTYYSHHE COINIACHsl YKa3aHHOIO JUIa WM €ero 3aKOHHOIO
TIpe/CTaBUTEIs Ha 00pabOTKy NepCOHANBHBIX JAHHEIX YKa3aHHOTO JIWIIA. JIOKyMeHTEL,
IIOATBEPXKAIOMIME TONYyYEHHE COTJIACHsI, MOTYT OBITH TPEICTABIEHE B TOM YHUCIIE B
(opMe 3IEeKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecnu OOS3aHHOCTH XpAaHEHHS IOMOBOM KHHTH no 31.12.2017
BO3JIarajiaCh Ha COOCTBEHHHMKOB JKMIIBIX IIOMEILEHHH, 3asBUTENIEM IIPENCTABIISIETCS
ZIIOMOBasi KHHTa,;

6) IpaBOyCTaHABIMBAIOLIIE AOKYMEHTEI Ha MHIVBUIYAIbHBIN JKUIIOH 10M (eciau
IpaBo COOCTBEHHOCTH HE 3aperMCTPUPOBAHO B EjxuHoM rOCyAapCTBEHHOM peecTpe
HEJBIXMMOCTH) — JUISl BBIIIUCKH U3 IIOXO3SHCTBEHHOM KHUTH.

2.5.2. 3asBieHWe W TpUIaraeMsle JOKYMEHTEI MOLYT GBITH IIpEACTaBIIEHE]
(HarpaBNeHbI) 3asBUTEIEM OJHUM U3 CIIEIYIOLINX CIIOCOBOB:

1) uepes ML Ha GyMaXKHEIX HOCHTENSX U B BHJIE SJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSM MyHKTA 2.5.3 a[MUHUCTPATHBHOTO PErNIAMEHTA;

2) nocpencteom Enunoro, PecryGnukanckoro noprana B 3JIEKTPOHHOU (hopMme;

3) B VicnomHUTENbHEIM KOMUTET THYHO WA IIOCPEJICTBOM IIOYTOBOM CBSI3M Ha
OyMa)>kHOM HOCHTEJIE.

3asBneHWe ¥ MpHIaraeMele IOKYMEHTH, IIPH HanpaBlI€HUU IOCPEICTBOM
TI0YTOBOH CBSI3H, 3aBEPAIOTCS B yCTAHOBICHHOM IOPSIKE.

2.5.3. 3asiBiieHME IpH HaIpaBlIeHUH TocpeacTBoM Eunoro, Pecny6mukanckoro
II0pTaja MOANKUCHIBAETCS IIPOCTOMN SJIEKTPOHHOM ITOANMUCHIO 3aIBUTESL.

Jlis moNydeHus NPOCTOM BIIEKTPOHHON IONIUCH 3asBHTEINIO Heo0XoauMo
IIPOHTH NpoueAypy peructpanuu (ayrentudukanuu) B ECUA, a Taioke IIOATBEPANUTH
YYETHYIO 3aIIUCh.

OJIeKTPOHHBIE TOKYMEHTHI (3JI€KTPOHHBIE OGpPa3bI JNOKYMEHTOB), yKa3aHHBIE B
NOANYHKTaX 2, 4-6 myHkra 2.5.1 aJMHHHCTPaTHBHOTO perjlaMeHTa, 3aBEPSIOTCS
YCHJIEHHOH KBaNM(HUINAPOBAHHON MOIMMCHIO JIHL, yYHOJHOMOYEHHBIX HA CO3MAHUE W
TIONNHCAaHNE TAKUX TOKYMEHTOB, B TOM YHCIIe HOTAPHYCAMH.

ONEKTPOHHBIE TOKYMEHTEHI (JIEKTPOHHEIE 06Pa3b JOKYMEHTOB), IPUIAraeMble K
32BJICHUIO, B TOM HHCIIEC NOBEPEHHOCTH, HAIPABISIOTCA B BHAE (aiioB B (opMmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepoM He Gosee 50 M6air.

KadvecTBo npenocTaBiseMbIx 31€KTPOHHBIX MOKYMEHTOB (2JIEKTPOHHEIX 00pa3oB
IOKYMEHTOB) JOJDKHO MO3BOJIATH B IIOJHOM OOBEMe IIPOYUTATh TEKCT AOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.



2.5.4. 3ampemaercst TpeGOBATh OT 3asBUTEIIS:

1) mpezncTaBneHus TOKYMEHTOB U HH(GOPMAIIHH HIIH OCYIIECTBICHUS NEeNUCTBUH,
IIPE/ICTABIIEHUE MIIM OCYIIECTBICHHE KOTOPHIX HE NPEXyCMOTPEHO HOPMATHBHBIMH
IIPABOBEIMU aKTaMH, DETYIUPYIOLIUMH OTHOIIEHHS, BO3HUKAIOIIME B CBSI3U C
IPENOCTaBIEHUEM MYyHHULIUTIATEHON YCIIYTH;

2) ocylIecTBIEHHS NEUCTBUNA, B TOM YHCJIE COIIaCOBaHMM, HEOOXOMUMBIX IS
TONy4CHU MYHHULUNANbHOM YCIyrM M CBA3aHHBIX C OOpalleHHEM B HHBIE
FOCYIapCTBEHHbIE OpraHBI, OpPraHbl MECTHOIO CaMOYIIPaBJ€HMs, OPraHM3alliM, 3a
UCKIFOYEHMEM TMONYYCHMS YCIYyr M TONyYeHHs JOKyMEHTOB W HH(OPMAIUH,
IPENOCTAaB/IAEMBIX B PpE3YyNbTaTe IPENOCTABICHUS TaKuX YCIyl, BKIIOYEHHBIX B
IIEpeYHH, yKa3aHHBIe B dYacTd 1 crateu 9 @enepampHoro 3axkoHa Ne 210-®3
(HEOOXOTUMBIX M 00SI3aTENbHBIX YCIIYT);

3) mnpencTaBneHHs JOKYMEHTOB M HWH(OPMAIMM, OTCYTCTBHE U (vm)
HEZIOCTOBEPHOCTE KOTOPHIX HE YKas3hIBAIMCH IPH TEPBOHAYATBHOM OTKAa3€ B IIPHEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIs MPEeNOCTABIEHHS MyHUIMNANLHON YCIyrH, nubo B
IIPEAOCTABIEHMA MYHUIUIIABHOM YCIIyTH, 32 NCKIFOIEHHUEM CIEAYIOIMX CIIyqaes:

a) H3MeHeHWe TpeDOBAHMI HOPMATHBHEIX TNPABOBBIX AKTOB, KACAFOIIHXCS
NPENOCTaBICHUS MyHUIINNIATIBHOM YCIIyTH, II0CTIe MEPBOHAYANBHOMN ONauy 3asBICHUS
O IIPeOCTABIEHUH MYHHUIUIIAIBHOR YCIIYTH;

0) HanMYKe OMMOOK B 3asABICHUHU O [IPEAOCTABIEHUH MYHULUIATEHON YCIIYTH U
JIOKyMEHTax, IONAHHBIX 3asgBUTENEM IOCIe MEePBOHAYANBHOIO OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXOIMMBIX IS MPENOCTaBICHHS MyHWIMMATBHON YCIyrH, MO0 B
IIPEAOCTABICHIH MyHUIIMIIATIBHON YCIIYTH U HE BKIIIOUEHHEIX B [IPE/CTABIEHHEIN paHee
KOMILJIEKT TOKYMEHTOB;

B) UCTeYEHHE CPOKa NEeHCTBUS JOKYMEHTOB WITH U3MEHEHHE uHpOpMAITHK IOCIe
IIEpBOHAYAIIBHOTO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOMUMBIX /IS IIPEAOCTaBIEHHS
MYHUIUIAIBEHOH yCITyTH, 160 B MPeNOCTaBIeHUH MyHULUNIANBHOM YCIyTH;

T) BBIABIEHHE JOKYMEHTAHO MOATBEPKIEHHOIO ¢akta (mpuszHaKoB)
OIIMOOYHOTIO WU IPOTHBOIPABHOIO AEHCTBHS (6e3neiicTBYSI) MOKHOCTHOTO JIMIA
HcnonuurensHoro xomurera, paGorHuka M®IL], mpy mepBOHAYaNbHOM OTKaze B
MpHeMe NOKYMEHTOB, HEOOXOMMMBIX ISl HPENOCTABIEHMS MyHUIMANATLHON YCIIyTH,
b0 B IPeOCTABNEHMM MYHMLMIIAIBHON YCIyTH, O YeM B IIMCBMEHHOM BHIE 3a
TOJMHUCEI0 PyKOBOIUTEINS VICTIONHUTEIBHOIO KOMUTETA [IPH IEPBOHAYATBEHOM OTKA3€e B
npreMe JNOKYMEHTOB, HEOOXONMMBIX IS MPEIOCTAaBIEHHS MyHHIIMIATBHON YCIIyTH,
YBEIOMIIIETCSL 3asBUTENb, & TaKXe IPHHOCATCS H3BMHEHHS 3a JIOCTaBIIEHHBIE
HEynoO0CTBa,; ‘

4) mpenocraBneHus Ha GYMaXHOM HOCHTENe IOKYMEHTOB H uHbopMaIuy,
3NIEKTPOHHbIE 00pasbl KOTOPBIX paHee GBLIM 3aBEPEHB! B COOTBETCTBUHU C IyHKTOM 7.2
qactu | crateu 16 @enepanpHoro 3akona Ne 210-®3, 3a HCKIIIOUEHHEM CIIy4aeB, €CIHu
HaHECEHNE OTMETOK Ha TaKHUe NOKYMEHTHI JHOO UX M3BATHE SBISAETCS HEOOXOMMMBIM
YCIIOBHEM IPEAOCTABIEHUSA IOCYJaPCTBEHHOM MM MyHHIMIAIBHOM YCIYTH, M WHBIX
Clly4aeB, yCTaHOBJIEHHBIX (pefepaTbHEIMU 3aKOHAMH.

2.6. McueprnipiBaroniuii nepeveHs JOKYMEHTOB, HEO6XOMUMBIX B COOTBETCTBHL C
HOPMATHBHEIMU IIPABOBBIMY aKTaMH JIsl IIPE/IOCTABJICHHS My HULIUIATEHOM yCIIyTH,
KOTOPEIE HAXOIATCS B PACTIOPSKEHUH TOCY AAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O
CaMOyTpaBICHHS 1 [TONBEAOMCTBEHHBIX FOCY 1apCTBEHHBIM OPraHaM MM OpraHam



MECTHOTO CaMOyNpaBJICHUs OpTraHU3aLMi U KOTOPhIE 3asBUTENb BIIPAaBe IIPeICTaBHUTh,
a TaKKe CIIOCOOBI MX IONyYeHHS 3asIBUTENSIME, B TOM YHCITE B SIEKTPOHHOM dopwme,
TIOPSAZIOK MX NPECTaBICHHUs; FOCY 1apCTBEHHbIN OpraH, OpraH MECTHOT'O
CaMOYIpaBIIeHHUs IMOO OPraHU3allis, B PACIIOPSHKEHUH KOTOPBIX HAXOMSATCS TaHHEIE
JOKYMEHTBI

2.6.1. Ilomy4aroTcs B paMKax MeXBEIOMCTBEHHOTO B3aMMOJEUCTBUA:

1) Bemmcka u3 EmuHOro rocymapcTBEHHOTO peecTpa HEOBHUXKHUMOCTH  —
DenepanbHas Ciryx06a rocyJapCTBEHHOM PErHCTpalyH, KanacTpa ¥ KapTrorpaduu,

2) cBexeHus O AEUCTBYIOIIEM nacnopTe rpaxnanuHa Poccuiickoit @enepanyuy —
MB/JI Poccuw;

3) cBemeHMS O HOTApUAIBHOW JTOBEPEHHOCTH — DenepanbHas HOTapUabHAS
rajara.

2.6.2. 3asBuTeNb BMpaBe MPENOCTABUTH NOKYMEHTH! (CBEIEHHS), yKa3aHHBIE B
nonmnyHkTe 1 mynkra 2.6.1 aIMUHHCTPATHBHOIO periaMeHTa, B (bopMe 3ITeKTPOHHBIX
AOKYMEHTOB, 3aBEPEHHBIX YCHICHHOW KBAIM(DUIUPOBAHHOW MOMNUCHIO JIHII,
YIOJTHOMOYEHHBIX Ha CO3JaHHE U IMOJNMCaHHe TAaKUX [JOKYMEHTOB, IIPU IIOave
3asIBJICHHUS.

2.6.3. HempencraBnenue (HeCBOeBpeMeHHOE IIPE/ICTAaBIIEHNE) YKa3aHHLIMU B
nyHKTe 2.6.1 aIMMHHCTPaTHBHOTO periaMeHTa OpraHaMH rOCyJapCTBEHHOM BIIaCTH,
OpraHaMu MECTHOTO CaMOYIIPaBJI€HUsl, OPraHU3aLUsIMH JOKYMEHTOB M CBEIEHHU He
MOXKET SIBJISITECSL OCHOBAHMEM [IJISl OTKA3a B IPEAOCTABIEHHH MyHULMIIATBHOR YCITyTH.

2.6.4. JlolkHOCTHOE NMIO M (WiIM) PaGOTHMK, YKa3aHHBIX B nmyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErJaMeHTa OpraHOB H OpraHW3alui, He IPeACTaBUBIIKE
(HECBOEBPEMEHHO NPECTABUBIINE) 3aIIPOIIECHHBIE W HAXOIAIIMECS B paclopsHKeHUH
AOKYMEHT WIIM CBENECHHUS, IOANEXKAT aIMUHUCTPATUBHOM, TUCHMILIMHAPHON I MHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoit ®eneparuu.

2.6.5. 3anperntaercs TpeGOBATh OT 3asBUTENS JOKYMEHTHI CBEJIEHHS, B TOM YHCJIE
MOATBEPXKAAIONINE BHECEHHE 3asiBUTEIIEM IUIATEI 33 NIPEOCTaBIeHHE MyHULUIATBHOMN
YCIIYTH, HAXOAAIMECS B PACIIOPSDKEHUH FOCY IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIPaBICHUs. ¥ MOJBEJOMCTBEHHBIX [OCY[IapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOI'O CaMOYIIPaBIIEHUS OpTaHU3al[HH.

HempezcTaBnenue 3asBuTeNleM NOKYMEHTOB, COIEPXKAIUX CBEINECHHUS, KOTOPHIE
HaXOAATCA B PpacCHOPSIKEHWH TOCYy[NapCTBEHHBIX OpPraHOB, OPraHOB MeECTHOIO
CaMOYIpPAaBIEHHUs M MONBEJOMCTBEHHBIX [OCYIapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYTpaBJICHUS OpraHU3allii, He SIBISETCS OCHOBAaHWMEM I OTKas3a
3asBUTEIO B IPEAOCTABIEHUH MyHUIUIIATBHON YCIIyTH.

2.7. McuepnbiBaroluumii epedeHb OCHOBAHUI [T OTKA3a B IIpHEMe JIOKYMEHTOB,
HEOOXOMMMBIX ISl IPENOCTaBICHHs MyHUIMTATEHOH YCIyTH

2.7.1. OcHOBaHHAMHU IUIS OTKa3a B IpueMe INOKYMEHTOB, HEOOXOIMMBIX IS
IPEOCTaBIEHU MyHHLIUIABHON YCIIYIH, SIBIISIOTCS:

1) nmpencraBneHHEle 3asBUTENEM IOKYMEHTHI colepxarT MOOYUCTKA U
HCIIPaBJICHUS TEKCTA, HE 3aBEPEHHEIE B MOPSAKE, YCTAHOBICHHOM 3aKOHOIATEIhCTBOM
Poccutiickoit ®enepanyy;



2) NOKyMEHTBI COHepKaT IIOBPEXKACHHS, HAJIWYHE KOTOPHIX HE IO3BOJSET B
NOJIHOM O00BEME MCIIONB30BaTh HMHBOPMALHUIO U CBEIIEHHs, COAep)Kalluecs] B
AOKyMEHTax JUlsl IPEAOCTABICHUS MyHUIMIIAIBHOM yCITyTH;

3) TpencTaBNeHHbIE NOKYMEHTHI MM CBEIEHUS YTPaTHIHd CHIly Ha MOMEHT
OOpallleHus 3a MyHHUIUIIATBHOM YCIYro# (IOKyMEHT, yIOCTOBEPSIOLINN MOTHOMOYHMS
IIPENICTaBUTEJIs 3aIBUTEILS, B Cllyuae OOpallleH s 3a [IPeIOCTABIEHUEM MYHHUIATIATBEHOM
YCIIyTH yKa3aHHBIM JIHI[OM);

4) monava 3asBIEHHUS O IPENOCTABIEHUH MYHHLUTIAIBHOH YCIIyTH U TOKyMEHTOB,
HEOOXONUMBIX JIS IPEAOCTABIIEHHS MyHUIMTAILHORN YCIIYTH, B 3JIEKTPOHHOH (opMe ¢
HapylIeHWeM yCTaHOBJIEHHBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3allONHEHHE 06sI3aTeIbHEIX MOJIel B ¢opme 3asiBieHus, B ToM
YHCIIe B MHTEPaKTUBHOM (opme 3asBienus Ha ExuHowM, Pecmy6nukxaHckoMm moprane
(HeZOCTOBEpHOE, HETIONHOE, MO HENPABUILHOE 3allOTHEeHHE);

6) IpelCTaBIEHHE HEMOJHOIO KOMILIEKTa AOKYMEHTOB, HEOOXONMMEBIX ISt
NPENOCTaBICHNUSI MyHUIMIIANBHOM YCIyTIH;

7) 3asBNEHME O NPEeNOCTABNEHHM YCIYTH MONAHO B OpraH rocynapCTBEHHOI
BJIaCTH, OPTraH MECTHOI'O CaMOYTIPABJIEHHs] UM OPTaHU3aLHUIO, B IOJHOMOYHS KOTOPBIX
HE BXOJUT NPEOCTABICHHE MyHULIUTIANBHON yCITyTH;

8) HECOOIIONEHHE YCTAHOBIEHHBIX CTaThei 11 DenepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «06 SJIEKTPOHHOW IIOANMCH» YCJIOBUiL NIpU3HAHUS
INEeWCTBUTENEHOCTH YCUIEHHOMH KBaJIM(PUIIPOBAHHOMN 3IEKTPOHHOM MOIHCH.

2.7.2. IlepedeHs OCHOBaHUI IS OTKAa3a B IIpEEeMe TOKYMEHTOB, HEOOXOIUMBIX
AT IOy €HUS] MyHUIIUITIANBHOM YCITYTH, SBISETCS HCYEPITBIBAIOLIHIM.

2.7.3. Pemenne 06 oTkase B IpHeMe 3asBIEHUS U JOKYMEHTOB, HEOOXOIUMBIX
AT IPEOCTABICHAS. MyHUIIUNIATBHON YCIIYTH, MOXET GBITh MPHHSITO KakK BO BpeMs
[IprieMa 3ajgBUTEINI, TaK M IOCIE NOJYYeHHsI OTBETCTBEHHBIM JOKHOCTHBIM JIHIIOM
Oprana HeoOXOOUMBIX IS NPEeNOCTABIECHHS MYHUIMIIAIBHON YCIyTH JOKYMEHTOB
(cBeneHWH) C  WCIONB30BAHMEM  MEXBEIOMCTBEHHOIO UH(QOPMAIOHHOTO
B3aUMOJIEHCTBHUSI, B CPOK, He NpEeBBILIAIONME 9 paGounx mHel co mHs perucrpamuu
3as51BJICHUS.

2.7.4. 3anpemaeTcsi OTKa3eIBAaTh B IIPHEME 3aSBICHHS ¥ HHBIX IIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEeIOCTABIIEH S MYHHIUIATBHOM YCIIYTH, B ClIy4ae €CJIH 3asBIICHUE
¥ IOKYMEHTEI, HCOOXOAUMBIE [T IPEAOCTABIEHHS MyHULIUTATBHOH YCIIyTH, IOAAaHEI B
COOTBETCTBUHM C HH(OpPMAIKeH O CPOKaX ¥ MOPSAKE PEAOCTABICHHUS MyHHULIUTIATBHON
yenyry, ony6ivkosanHo# Ha Enusom noprane, Pecry6imkanckom ropraie.

2.8. MicueprnsiBaromniuii epe4eHb OCHOBAHMUA JUISL IPUOCTAHOBJIEHHMS WJIM OTKAa3a B
IPEOCTaBICHUH MYHULUIIAIBHON YCIIyTH

2.8.1. OcHoOBaHHMS I HPHOCTAHOBIEHHS [IPEAOCTABIICHUS] MYHHUITUIIAIBHOMN
YCILYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS [N OTKa3a B IPEIOCTABIEHHH MYHUIIUIIATBHON yCITyTH:

1) B IpencTaBneHHbIX 3asBlIeHNH U (MITH) TOKYMEHTax COZIEPXKUTCS HETOJIHAas U
(unm) HemocTOBepHast MH(DOPMAIIUS;

2) mocrymneHue OoTBETa OpraHa TOCYNAPCTBEHHOM BJIaCTH, OpraHa MECTHOI'O
CaMOyNpaBJIeHHs MO0 IO/BEIOMCTBEHHON OpraHy TOCYHapCTBEHHOH BIACTH KK
Opraty MECTHOrO CaMOYNPaB/IEHHs OPraHM3alM¥ Ha MeXBEIOMCTBEHHBIH 3aIpoc,



CBUJIETENBCTBYIOIIET0 00 OTCYTCTBUHU JOKyMEHTa U (MITH) MHQOPMALUH, HEOGXOMIMEIX
AT TIPEIOCTABIIEHUS MyHUIMIIANIBHON YCITyTH, €CIIM COOTBETCTBYIOIIMM JOKYMEHT HeE
OBLI IIpeICTaBNIEH 3asBUTEIIEM 110 COGCTBEHHOM HHUIIMATHBE;

3) OTCYTCTBME CBEIEHHM O PErMCTpalMy IpaKIaHHHA IO MECTY JKUTEJIbCTBA
(IpeGbIBaHuUs) B paCTIOPSKEHUH OPTaHOB MECTHOTO CaMOYIIPaBIICHHS.

2.8.3. Ilepeyenr ocHOBaHHMIi I OTKa3a B HPENOCTABICHHH MYHULUNATBHOM
YCIIYyTH SIBJISI€TCS] HCUEPIIBIBAIOIIIHM.

2.8.4. 3anpemiaercs 0TKa3bIBaTh B IIPEOCTABIEHUH MYHHIUIATLHOMN YCIIyT4 B
Cllydae, €CIM 3asBI€HHEe O MpPEeJOCTaBI€HMH MYyHHULHUNAIBHOM YCIYyI'M IIONaHO B
COOTBETCTBHH C HH(OPMALUEH 0 CPOKaX ¥ MOPAIKE IPEAOCTABIEHHS MYHHIAIAILHOM
yemyru, ony6irkoBanHo! Ha EnuHoM nopraie, Pecniy6nukanckoM moprae.

2.9. Ilopsinok, pasMep ¥ OCHOBAaHHUSI B3UMAHHS FOCYJapPCTBEHHOM MOUIMHb] MITH HHOMN
TIaThl, B3UMaeMOH 3a IIPEAOCTaBIeHNE MyHUIIUNIAIBHON yCIyT 1

MyHununaneHas yciyra peIocTaBiIseTcsl Ha 6e3B03Me3IHOM OCHOBe.

2.10. IlepeyeHs yciyr, KOTOpEIE ABIISFOTCS HEOGXOMUMBIMH U 06S3aTeNBHEIMY IS
NPeJOCTABIICHUS MyHUIIUIIANIBHOM YCIIYTH, B TOM YHCIIE CBEAEHHS O JOKYMEHTE
(HOKyMeHTax), BBIIaBaeMOM (BBIIABAEMBIX) OPTaHH3ALHAMH, Y4acCTBYIOIIMMH B

IPEeJOCTaBIEHUH MyHUIUITIABHBIX YCIIyT

HpeI[OCTaBJIeHI/Ie HCO6XOI[I/IMI:IX 1 00s3aTEIbHBIX YCIIyT HE Tpe6yeT05I.

2.11. Ilopsinoxk, pa3Mep ¥ OCHOBaHMs B3NMaHUSI [IATHI 34 IIPEIOCTaBIIEHUE YCIIYT,
KOTOpBIE SIBJISFOTCS HEOOXONUMBIMHU U 0053aTeNIbHBIMHE [JIs IIPENOCTABIECHHAS
MYHHUILUIAIBHON YCIIyTH, BKIIOYask HH(POPMALIMIO O METOAUKE pacyeTa pasmMepa Takoi
I1aThI

IIpenocrapieHre HEO6XOMUMBIX H 00sI3aTENBHEIX YCIYT He TpeGyeTcs.

2.12. MakcuMAaJIBbHEIH CPOK OXKUIAHHS B O4EPEH IIPH [I0aYe 3arpoca o
IpeOCTaBICHUM MYHUIIUIIANBHON YCIIYTH, yCIyTH, IIPEIOCTaBIsEMON OpraHu3anyei,
Y4acTBYIOIIeH B IIPEAOCTaBIEHUA MyHULMIIANBHOM YCIIyTH, ¥ TIPH IIONYYeHUH
pe3yibTaTa NPeJOCTaBIeH s TaKUX YCIIyT

2.12.1. Bpems oxxuianus npy noaade 3asBieHus Ha MIOTy4YEeHUE MYHUITUIIAIBHOMN
yCIyTH - He 6onee 15 MUHYT.

2.12.2. Ilpu mony4eHUH pe3ynbTaTa IPeIOCTABIEHUS MYHHUILIMIIAIBHON yCIyTH
MaKCHMaJIbHBIA CPOK OXKHAAHHS B OUEPENH He NOJDKEH IPEBBIIaTh 15 MHUHYT.

2.13. Cpoxk ¥ mOpsIIOK PErMCTPALMH 3aIpOCca 3assBUTENIS O IIPEIOCTaBIEHUN
MYHHIIUTIATIEHON YCIIYTH U yCITyTH, TIPeIOCTaBIISIEMO OpraHu3aruei, Yy4acCTBYIOIIIEH B
TPEAOCTABICHUN MYHULIMIIATIBHOH YCIlyTH, B TOM 9HCIIe B 3JIEKTPOHHOM (hopme



2.13.1. Ilpu nu4HOM OGparneHun B MOII B neHs momauy 3asBiIeHNs 3aIBHTENIO
BhIaeTcs pacmucka u3 AMC MOL ¢ perucrpandoHHbM HOMEPOM, ITOATBEPK IAFOILKM,
4TO 3asBJICHHE OTIIPABIICHO, M TaTOM [OAYH 3asIBJICHUS.

2.13.2. Ilpy  HampaBneHMM  3asBIEHHS IIOCPELCTBOM, Enunoro,
Pecny6GmrkaHCKOro moprana 3asBUTENb B I€Hb MOIAYH 3asBICHHUS IIOJIy4YaeT B JINYHOM
xabunere Emunoro, Pecnmy6nuxanckoro [oprajga M II0 DJEKTPOHHOHM mouTe
YBEIOMJICHHC, TIOATBEPKIAIOICE, 4YTO 3asdBICHHE OTHPABICHO, B KOTOpOM
YKa3bIBatOTCS PETUCTPALIMOHHBIA HOMED U 1aTa IIOJa4H 3asBJICHHUS.

2.13.3. Tlpu nuusomM obpamienny B McOMHUTENBHBIH KOMUTET B JEHb II0JaYHu
3a5BJICHUS YIOIHOMOYEHHBIM HOJDKHOCTHBIM JIMIOM VICHOTHHUTENEHOrO KOMHTETA
SajBUTEIIIO BBIIACTCS PACIUCKA U3 aBTOMATH3MPOBAHHON HH(OPMAIMOHHON CHCTEMEL,
NpEeHa3sHaYeHHOW Uil OKa3aHMS TOCYAApCTBEHHBIX W MYHUIMIIANBHBIX YCIYT, C
PETHCTPAIOHHBIM HOMEPOM, aTOH IOJaYM 3asIBJIEHUs U [IepeYHeM IIpeCTABICHHBIX
IOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIEHUSM, B KOTOPBIX IIPEAOCTABIAETCS MYHHIUIIAIbHAS
yciyra, K 3ally OXXHaHHs, MECTaM ISl 3aII0JIHEHHUS 3aIIPOCOB O MIPEeOCTABIEHHH
MYHULIMNATEHOH yCITyTH, HH(QOPMAIIMOHHEIM CTEHAM ¢ 06paslaMu X 3aMOIHEHNS 1
IepEYHEM TOKYMEHTOB, HEOOXOMMBIX IJIs IPEIOCTABICHHS KAk OH MYHHLUNATBHON
YCIIyTH, pa3sMeIleHUIO ¥ O(OPMIICHHUIO BU3yalIbHOM, TEKCTOBOM 1 MYJIbTUMEIUHHON
MH(OPMAIIHH O TIOPSKE IPEIOCTABIEHHUS TaKOH YCIIYTY, B TOM YHCJIE K 00ECIIEYEHHUIO
AOCTYITHOCTH J1s1 UHBATUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTRBHH C benepanbHEIM
3aKOHOATEIECTBOM U 3aKOHOAATENECTBOM Pecy6uiku TatapcTaH o conuanbHoMl
3aIUTE UHBAIHIOB

2.14.1. Ilpenocrasnenne MyHHIUANATBHOMU YCIYTH OCYIIECTBIISIETCS B 3[aHUIX U
NOMEIIEHUAX,  00OPYNOBaHHBIX IPOTHBOMOXAPHOM  CHCTEMON  H CHCTEeMOM
II0XKapOTYIIIEHHUS.

Mecta mnpuema 3asBuTeneit 000pyAyIOTCSI HEOOXOAMMOM MeGebio TSI
0(OpMIIEHHS JOKYMEHTOB, HH(DOPMAIIHOHHBIME CTEHJIaMH.

2.14.2. B COOTBETCTBMH C 3aKOHOIATENIHCTBOM Poccuiickoit ®epeparuu o
COL[MAJIbHOM 3aIlUTE WHBAIHIOB B LEIAX OeCIIpenATCTBEHHOrO A0CTyma K MeCTy
MIPEIOCTABICHUS] MYyHHUILIUIIAIBHOM YCIIYTH 00eCIeYnBaeTCs:

1) obecneunBaercst 6GecnpensITCTBEHHBIN AOCTYIl HMHBAIUIOB K MECTy
TIpENOCTABNICHNUS MYHULMIAIBHON YCIyru (yZOOHBIH BXOA-BEIXOX B IMIOMELIEHHS H
NepeMeleHre B UX Tpeenax);

2) Bu3yalbHas, TEKCTOBAS M MyJIbTHMEIAMHAS UHGOPMANUS O OPSIKe
NPENOCTAaBICHNUS MYHUIMNANBHOM YCIYId pasMeIlaeTcss B YHOOHBIX JUIS
3a4BUTENCH MECTaX, B TOM YHCJIE C yYeTOM OTPaHHYEHHBIX BO3MOIKHOCTEI
VHBAJIUJIOB,

3) compoBoxneHue HUHBAIMIOB, HMMEIOIINX CTOMKHE pacCTpoicTBa
(QYHKLIUY 3pEHHS U CAMOCTOSITEIBHOTO NEPEABMIKEHNS, U OKa3aHUE UM IIOMOILY;

4) BO3MOXHOCTb CaMOCTOSITEILHOIO NIEPEBIKEHHSI II0 TEPPUTOPHM, Ha
KOTOPOH PpAaclOJIOKEHEl OOBEKTHl  COIHMAIBHOI, UHXCHEPHOW M TPaHCIIOPTHOM
HUHPPACTPYKTYp, BXOJA B TaKue 0OBEKTHI U BBIXOZIa M3 HUX, IOCAJKH B TPAHCIIOPTHOE
CPCACTBO M BRICANKH U3 HETO, B TOM YHCIIE C HCIIOIB30BAHUEM KPECIIa-KOJSCKH,



5) Hammexamee —pasMeleHMe  OGODYZOBaHHS ¥ HOCHTENeH
MH(QOpPMaIIH, HEOOXOMUMBIX Ul ObGeCeueH s GecnpensTCTBEHHOro HOCTyma
MHBAIUJIOB K yCIIyraM C y4€TOM OTPaHMYeHHH UX KU3HEAEATENbHOCTH;

6) myGmupoBaHHE HeOOXONMMOM IS WHBATHIOB 3ByKOBOH M
3PUTENbHOM HWHGOPMAILIUY, a TaKkKe HaAIHCeH, 3HAKOB M MHOH TEKCTOBOH M
rpa¢uyeckoil MHGOpMAUWKM 3HAKAMH, BBITOJHEHHBIMH penbedHO-TOYEYHBIM
mpudrom bpaiins;

7) ROMyCK CypHONepeBOAYHKA U THAIOCYPHOIEPEBOIIHKA,

8) momyck  Co0GaKHM-IIDOBOAHWKA IIPH  HAIHYAK JIOKYMEHTa,
TIOATBEPKIAIOLIETO €€ CTeNUanbHoe O0yYeHre U BEINaBaeMoro Mo (GpopMme U B
IIOpAIIKE, KOTOPBIE YCTAHOBJICHBI IPUKa30M MUHHCTEPCTBA TPyAa U COLHATLHOM
3amuTel Poccuiickoit @enepanuu or 22.06.2015 Ne 386n «O6 YTBEPXKIEHUU
(GopMBI TOKyMeHTa, MOATBEPHKIAIOIIET0 CIEMUATHLHOE oby4yeHune cobaku-
IIPOBOJHHMKA, U NOPSIIKA €r0 BEIIAYN.

2.14.3. TpeboBanuss B uacTH obecHeyeHuUs MOCTYIIHOCTH [JIi HWHBAJIUIOB
OOBEKTOB, B KOTOPBIX OCYILECTBISETCS MPENOCTABICHHE MYHHUIUIAIBHONW YCIIyTH, U
CPEICTB, MCHONB3YEMbIX NPU NPETOCTABICHAW MyHHIHIANLHOH YCIyTH, KOTOPHIE
YKa3aHel B MOANyHKTaX 1 — 4 mynkra 2.14.2. agMHUHHCTpaTHBHOIO periamMeHrTa,
NPUMEHSIOTC K OOBEKTaM M CpPEACTBAM, BBENEHHBIM B OKCINIyaTalyIO0 HIIH
IIPOIIEAINMM MOAEPHHU3ALHIO, PEKOHCTPYKLUIO rmocite 1 mrons 2016 rona.

2.15. Tokazatenu JOCTYITHOCTH U KauecTBa MyHHUIMTATLHORM YCIIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMO/ICHCTBUM 3asIBUTENS C JOJKHOCTHBIMH JUIAMH IIPH
IIPENOCTABIEHUH MYyHHUIUIIATEHOM YCITYTH U MX MIPOIOJDKUATEIFHOCTE, BO3MOIKHOCTE
TONMy4YeHUs] MHGOPMAIIUH O XOJIe IIPENOCTABIEHHS MyHHULUIATLHON YCIIyTH, B TOM
HHCIIE C MCTIONB30BaHNEM HH(OPMALMOHHO-KOMMYHUKAIMOHHEIX TEXHOIOTHt,
BO3MOXXHOCTB JTU60 HEBO3MOXKHOCTB MOJTy9IEHHS MyHHULAIATLHOMN YCIIyTH B
MHOTO(YHKIOHAIEHOM LIEHTPE MIPEeOCTABICHHS rOCYJapCTBEHHEIX U
MYHUIIUNIATBHBIX YCIYT (B TOM YHCIIE B IIONHOM 00beMe), B IFOGOM TEPPUTOPHATIEHOM
TI0Apa3/e/IeHAN OpraHa HCTIOHUTENBHO PacIIOPSAUTENLHOIO OPTaHa MECTHOTO
CaMOYIIPaBIIEHHUS, IO BEIOOPY 3asiBUTENS (3KCTEPPUTOPHATLHEIN IPHUHLAIT),
TIOCPENICTBOM 3aIpOCa O MPEIOCTABIEHUH HECKONBKMX TOCY IaPCTBEHHBIX U (HIIH)
MYHUIUTAIBHBIX YCIYT B MHOTOQYHKIMOHATBHBIX EHTPAX IIPeIOCTABICHHUS
IOCYIapCTBEHHBIX ¥ MyHULIUIIATIBHBIX YCIIYT, IIPEXYyCMOTPEHHOTIO CTaThed 15.1
DenepanbHoro 3akona Ne210-03 (koMIuIeKCHEIH 3ampoc)

2.15.1. TokasaTens My JOCTYITHOCTH IPENOCTABICHHUS MYHUIIUNIATIBEHOR yCITyTH
SIBJISIIOTCSL:

PACIOI0XEHHOCTE [IOMEIIEHHUS, B KOTOPOM BEJIETCS IIPHEM, BbIIaya JOKYMEHTORB
B 30HE JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJli4ie HeOOXOMMMOIo KOJHUYECTBA CIIELUATHCTOB, a TakKe IIOMELLEHUH, B
KOTOPBIX OCYIIECTBIIACTCS IPHEM JOKYMEHTOB OT 3asBHTENIEIH;

HaIM4He HCYCPTIBIBAIOIIEH HH(pOpPMamUU O crocobax, IOpsaKe u CpoKax
IPENOCTABICHNS MYHULMNANBHON YCIyrd Ha MHGOPMALMOHHBIX CTeHIaX, EauHOM
nopraie, PecrybiukaHcKoM mopraie, obHIIHAIBHOM caiiTe MYHHUIUIIAIBHOTO paiioHa;

OKa3aHKMC TIOMOIM WHBANMAaM B IPEOJONICHUH GaphepoB, MEIIAOLINX
TIOJY4EHHUIO UMH YCIIyT HapaBHE C APYTHMU JIULIAMH.



2.15.2. TlokazarenssMu KadyecTBa NPENOCTaBNCHUS MYHHUIUNANBHOR yCIIyru
SBIISIIOTCS:

1) cobmonenre cpokoB mpruema u pacCMOTPEHHUs! JIOKYMEHTOB;

2) cobmromenue cpoka MONy4eHHUs pe3yIbTaTa MyHULUNATBHON yCIyTH,

3) oTcyTcTBHE OGOCHOBaHHBIX Kaio0 Ha HapylieHduss aAMHUHUCTPATHBHOIO
periaMenTa, CoOBepIIeHHbIe paOOTHHUKAMH VICIOIHUTETEHOTO KOMHUTETA;

4) KOIMYECTBO B3aUMOEHCTBHII 3asBUTENS C JOMDKHOCTHBIMHY JIAL[AMH (6e3 yuera
KOHCYJIbTallUM ):

B3aMMOJCHCTBHE 3asBUTENSA C paboTHUKaMH VICIIOMHUTENLHOrO KOMUTETA WK
M®I] npu npefoCTaBIeHAN MyHHIUIIAIBHON YCIYTH OCYIIECTBASETCS OUH pa3 npu
NPE/ICTaBIEHUN 3aBICHUS CO BCEMU HEOOXOIUMBIMU IOKYMEHTAMH;

OIUH pa3 B Cllydae HEOOXOAMMOCTH MONyYeHHs Pe3yJbTaTa [IPEeNOCTABICHIS
MYHHLIMNAIBHONH yCIyrM B VICHIONHHUTENPHOM KOMHTETE WU M®ILI] B dopme
9K3EMILIAPA 3JEKTPOHHOTO JOKyMEHTa Ha OYMa)XHOM HOCHTEJIE.

IIpONOIKUTENBHOCTE OTHOTO B3aMMOMEHCTBHS 3asABHUTENS C HODKHOCTHBIMH
JTALaMH TIPY [PEOCTABICHNN MYHUIUIIAIBHON YCIYTH He IIPEBhImaeT 15 MUHYT.

3asiBUTENE BIpaBe OLEHUTH KAYECTBO NPEIOCTABICHHS MYHHLUNAIBHOH yCIyTH
C MOMOIIBIO YCTPOKCTB NOABMKHOM panuoTeneOHHON CBSI3H, C HCIIONB30BAHUEM
Enunoro, Pecriy6mikaHcKoro noprana, TepMHUHATBHBIX YCTPOWMCTB.

2.15.3. Madopmarus o xo[e NpeIocTaBieHus MYHULUMTAIBHON YCIIYTH MOXET
OBIT MONMydYeHa 3asBUTENeM B JIMYHOM KaOWHeTe Ha EnusaoM moprare,
Pecry6nkanckom nopraine, B Oprane, M®L],

2.15.4. TlpenocraBieHre MyHHUIMIATBHOMN YCIIyTH OCYILECTBISETCS B JIFOOOM
M®II no BeIGOpY 3asBHTENs HE3aBHCHMO OT MeCTa ero IKHTeIbCTBA MM MecTa
(haKTHIECKOTO IIPOXXUBaHUS (TIpeOBIBAHIS) Ha TeppuTopuu Pecny6nuku Tarapcrad mo
3KCTEPPUTOPUAIEHOMY IIPUHIIUILY.

MyHununanbHas yciyra B COCTaBe KOMILIEKCHOTO 3arpoca He IPeA0CTaBIISIETCS.

2.16. HbIe TpeboOBaHMS, B TOM YHCIIE YYHUTBIBAOLIME OCOOEHHOCTH MPEOCTABICHHUS
MYHHULIMIIAIBHOMN YCIyTH I10 SKCTEPPUTOPHATIBHOMY NPHHIUITY (B CITydae, eCiTi
MYyHHULUIIANBHAS YCITyTa MPEOCTABILIETCS IO 3KCTEPPUTOPHATEHOMY IIPHUHLHNITY) |
OCOOGEHHOCTH TpeNOCTaBICHUS MYHUIMIIAIBHOHN YCIIyTH B 3JIEKTPOHHOMN bopme

2.16.1. Ilpy mpexoCTaBIEHUH MYyHUIMIATIBHOM YCIYyTH B 3IEKTPOHHOU (opme
3asBUTENb BIIpaBe:

1)  momyuwurs HHbOPMaIHIO O IOpSIAKE U CPOKaXx IPeOCTaBICHHUSI
MyHULUNAIBHOM  YCIyrH, pa3sMelleHHyl0 Ha EauHOM ropTaie,
Pecny6nukanckom mopraie;

2) nHomaTe 3asBIE€HHE O IPENOCTABICHHH MYHHLUNATBHOM
YCIYyrH W HWHBIE JIOKyMEHTBI, HEOOXONUMBIE Ui IPEHOCTABICHMS
MyHHIHUNATBHOR YCIYrW, B TOM YHCIe NOKYMEHTHI W UHpOpMaIHIO,
3NEKTPOHHBIE 00pa3bl KOTOPEIX paHee GBLIM 3aBEPEHEI B COOTBETCTBHHU ©
IIyHKTOM 7.2 4dactu 1 crateu 16 QenepanbHOro 3akoHa Ne 210-®3, ¢
ucnonb3osanueM Enunoro, Pecriy6muikasckoro nopraa;

3) IIOTy4UTh CBE€ACHHUS O XOAE BBIIIOJIHEHHUS 3asiBIEHUN O
IPENOCTaBICHNN MYHULMNAIBHON YCIYTH, NOJAHHBIX B 3JIEKTPOHHOM

dopwme;



4)  ocCyIecTBUTH OLIEHKY Ka4yecTBa IIpeNOCTaBIEHHUS
MYHHIUIIAIBHOHN YCIIyTH;

5)  TOMy4HTh pe3yibTaT IPeNOCTABIEHUS MYHULIUTIATBEHON
YCIyrH B POpPMeE 3IeKTPOHHOTO JOKYMEHTa,

6) momath Xamoby Ha pelleHWe W IeiicTBHE (6e3neticTBue)
VcnionHuTENEHOTO KOMHTETA, a TakKe €ro JOJKHOCTHBIX JIVILI,
MyHHUIHIIANBHBIX CIIyKallKX mocpenctBoM ExwmHoro, Pecmy6mukanckoro
noprana, moprana (enepalbHON TocyIapCTBEHHON HH(OPMALMOHHOMN
CHCTeMBI, ObecmevnBaroNtell mpouecc mocymneGHOro (BHECYmEOHOTIO)
00’XKaloBaHUs pelleHUud U IeicTBHiA (Ge3neficTBHS), COBEPLIEHHBIX IPH
IIPEIOCTABICHUM I'OCYIAPCTBEHHBIX U MYyHUIHUIIAIBHEIX YCIYyT OpraHaMy,
IIPEAOCTABIIIOIMMA TOCYJapCTBEHHBIE ¥ MYHHIUIAIBHEIE YCIYTH, MX
AO/DKHOCTHBIMA  JIMIIAMH, TOCYINapCTBEHHBIMH ¥ MyHUIUIAIBHBIMU
CILyXKaIMH.

2.16.2. ®opmupoBaHHUe 3asBIEHUS OCYILECTBISETCS TIOCPEICTBOM 3aIOTHEHHUS
BNEKTPOHHOK (opMBI 3asBNeHMs Ha EnunoM, PecmyGnukaHckoM nopraje 6e3
HEOOXOIMMOCTH JOTIONHUTENBHOM OJauH 3asBIEHUS B KAKOH-TH60 HHO bopme.

2.16.3. Tlpu popMupoBanuy 3asBIeHUS 06ECIEUHBACTCS:

1) BO3MOXHOCTB KOIMPOBAHUS U COXPAHEHUS 3aSBICHUS ¥ HHEIX
AOKYMEHTOB, HEOOXONMMBIX TSl IIPEIOCTABNEHHS YCIIYTH;

2)  BO3MOXXHOCTH 3aIIONHEHHS HECKONLKUMHE 3aSBUTE/ISMH OZIHOIA
BNEKTPOHHOM ()OPMBI 3asBIEHHS NpU OOpalleHUH 32 ycCllyramu,
IIpENIIoJIaratolIMMH HaIlpaBJIEHUE COBMECTHOIO 3asBIIEHUS HECKOIbKHMU
3asIBUTEIISIMU;

3)  BO3MOXHOCTH Il€4aTH Ha OYMaXHOM HOCHTENE KOMHM
3JIEKTPOHHOH (OPMEI 3asIBIICHUS;

4)  coXpaHeHHWe paHee BBEIEHHLIX B DIICKTPOHHYIO  (hopMy
3ajBIICHNS 3HAYCHUH B JIIOOOH MOMEHT 10 XKEJIAHHUIO MOJIB30BATENS, B TOM
HHCIIe TIPY BOSHUKHOBEHUHU OIIMOOK BBOJA M BO3BpAaTe s MOBTOPHOTO
BBOJIa 3HAYEHUI B SJIEKTPOHHYIO (OPMY 3asIBIICHUS;

5)  samonHeHHe moONEH 3NEKTPOHHOM dopMEI 3asBieHMs mO
Havaja BBOJA CBENEHUN 3asSBUTEIIEM C WCIIOJIB30BAHHEM CBEICHHUH,
pasmellenHex B ECHUA, u cBefieHWi, Omy6IMKOBAHHBIX Ha Enunowm,
PecriyOnvkanckoM mopraie, B wacTH, Kacaromieics CBEIICHHIA,
OTCYTCTBYIOIIX B €MHOH CHCTEME HAECHTH(HKALMY U 2y TeHTHUKALIAK;

6)  BO3MOXHOCTH BEPHYThCS Ha JOGOM W3 3TAIOB 3aMOIHEHHS
DINEKTPOHHOM (OpMBbI 3asBIEHHs G6e€3 TOTepH paHee BBEIEHHOMN
UHpOpMaIINY;

7)  BO3MOXHOCTH JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM UM
3asBIICHUSIM B T€YCHHE HE MEHEE OJHOIO IOJa, a TaKKe YaCTHYHO
C)OPMUPOBAHHEIM 3asBICHASM - B TEUEHHE HE MEHee 3 MECSLIEB.

2.16.4. 3anmcek 3asBuTeNeit Ha TpreM B ML (mamee - 3amUCh) OCYIIECTBISETCS
nocpencteom Exunoro, Pecry6nukanckoro moprama, Tenedona KOHTaKT-IIeHTpa
M®OLI.

3asBUTENIO PENOCTABNIAETCS BOSMOXKHOCTD 3aIIUCH HA JIHOGEIC CBOOOIHBIE ISt
TpueMa NaTy U BpeMs B MpeJieNlaX YCTAHOBICHHOIO B MHOIOQYHKIHOHAIBHOM LIEHTPE
rpaduka npuema.



3alKCh Ha ONpeJieNeHHyYIO [IaTy 3aKAHYHBAETCS 3a CYTKHU IO HaCTYIUIEHHS DTOM
JaThI.

Hns  ocymecTBieHus npemBapuTensHOH 3ammcu nocpenctsoM  EnuHoro,
Pecry6nukanckoro moprana 3asBUTENI0 HEOOGXOXHMO yKasaTh 3aIpallydBaeMbie
CHUCTEMOMH JaHHEIE, B TOM YHCJIE:

(amMumMIO, NMSI, 0TYECTBO (TIpH HaJIUYHK);

HOMep TenedoHa;

a[pec 3MEKTPOHHOM MOYTSI (10 JKEJTaHHUIO);

XKeNaeMyro IaTy U BpeMs IIpHeMa.

B ciy4ae HecooTBeTCTBMS CcBeneHwiA, KOTOpbIe COOOIIMN 3asBUTENh MpHU
NPEABApUTENBHOM 3alMCH, JOKYMEHTaM, IPeICTaBIEHHbIM 3asBUTENEM IPY JTUYHOM
NIpUEME, Ipe/IBapUTENbHAS 3alIHCh aHHYIHPYETCS.

IIpy OCyIIeCTBICHHY NpeIBAPUTENBHOM 3aITHCH 3aSBHUTENIO obecnieynBaeTcs
BOSMOXHOCTE  pacIievaraTe TalOH-NIOATBEPXKACHHE. B cilydae, ecnu 3asBuTen:
COOOIIUT ampec 3NMEKTPOHHON MOYTEI, HA yKA3AHHBI alpec TaKKe HaIpaBlIieTCs
MH(bOpMalKs O TNOATBEPKIEHHY MpPEIBAPHTENHHOM 3aIHCH C yKa3aHHEeM [aTsl,
BPEMEHM U MECTA NpHEMA.

IIpu oCyIIecTBIEHHH NpeNBApHTENBHON 3alMCH 3asSBATEN: B 0bs13aTeEHOM
Opsi/IKe HHPOPMUPYETCS O TOM, YTO NpeBAPUTENbHAS 3aIHCh aHHYJIMPYETCS B Cllydae
€T0 HEABKH I10 HCTEYEHUHU 15 MUHYT C Ha3HAYEHHOIO BpeMeHH IIpHeMa.

3asBUTEND B MOGOE BpeMs BIIpaBe OTKA3aThCS OT NpeIBApUTENLHOM 3aMUCH.

3ampermaercss Tpe6OBaTh OT 3asABHUTEINS COBEPIICHUS WHBIX NEHCTBHM, KpoMe
NPOXOXACHUS UACHTU(DHUKAIIMHE U AyTeHTUDHKALMA B COOTBETCTBHE C HOPMaTHUBHLIMH
IpaBOBBIMK aKTaMu Poccuiickoit ®enepaimu, ykasauus memu IpYeMa, a TakKkKe
TIpEOCTaBICHUA CBEICHUM, HEOOXOMUMBIX I pacyeTa IJIUTeIbHOCTH BPEMEHHOI0
MHTEpBala, KOTOPEIH HE0OXOIUMO 3a6pOHIPOBATE IS IpHeMa.

3. Cocrag, noc/1e10BaTeILHOCTE M CPOKH BbINOJIHEHUs aIMHHHCTPATHBHBIX
NpoueAyp, TPeOOBaHKSI K NOPSAKY HX BHINIOJHEHHS, B TOM YHC/Ie 0COGeHHOCTH
BBINIOTHEHHUS! AIMHHHCTPATUBHEIX NPOLEAYP B 3JIEKTPOHHO#H opme, a Taksie

0CO0EHHOCTH BbINOJIHEHHSI 3 AMHHHCTPATHBHbIX npouenyp B
MHOroyHKIHOHAIBHBIX HEHTPax

3.1. Onucanue nocnenoBaTeIbHOCTH IEWCTBUH NIPY NPENOCTABIEHUH
MYHULIUTIATIBHON YCIYTH

3.1.1. IlpenocraBnenne MyHALMNATEHOR YCIYTH BKIIOYAET B cebs ClIeIyTOIIHe
aIMUHHUCTPATUBHBIE IIPOLIEAYPHI:

1) KOHCYBTHPOBaHHE 3asSBUTEIS,

2) IpuHATHE W pAcCMOTPEHHE KOMILIEKTA JAOKYMEHTOB, MpPEeCTaBICHHBIX
3asBUTENIEM;

3) HampaBleHHE MeXBEIOMCTBEHHBIX 3aIIpOCOB B OPraHBl, yYacCTBYIOILKE B
NPENOCTABICHUH MyHHULUIIATEHOR YCIyTH;

4) IOATOTOBKA Pe3yibTaTa MyHHUIUIAIBHOM YCITyTH;

5) BEIIaYa (HampaBiIeHUe) 3asIBUTEITIO pe3ynbTaTa MyHULIUIAIBHON YCIIyTH;

6) HCIIpaBIIeHHE TEXHIYECKUX OIIMGOK.



3.2. Oxazanue KOHCYJIbTaIlUH 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayana BBINOJHEHHS a[MUHUCTPATHBHON IPOLEAypEI
SABNIAETCS OOpallleHHe 3asBHTENSA 10 BOIPOCAM, CBA3AHHBIM C MIPENOCTaBIIEHUEM
MYHHUIUIIAIBHON YCIIyTH.

JIOJKHOCTHBIM ~ THIIOM ~ (paGOTHHKOM), OTBETCTBEHHEIM 34 BBITIOJTHEHHE
aIMHHUCTPATUBHOM IIPOLIE Iy PEI, IBIISETCS:

py obpalenwy 3asButels B MOLI — paboruuk MOI];

IpUd OOpalleHHd 3asBHTENs B VICHONHUTENBHBIH KOMHTET - 3aMECTHUTED
pyxoBomuTens VICIIONHUTENBHOrO KOMHTETa (Halee - JOIKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHHE).

3.2.2. 3asBuTeNns BHpaBe 06pPATHUTHCS 3a KOHCyIbTallUel O NOpSIKE W CPOKax
IIPENOCTaBIICHUST MYyHULUNAIBHOW yciyrd B MOL] nuuso u mmo TenehoHy H
3JIEKTPOHHOM TOYTE.

PaborHux M®LI KOHCYIBTHpYET 3asIBUTENS, B TOM YHCIE IO cocraBy, (opme
IpeNCTaBNAeMOH JOKYMEHTAIIMH U APYTUM BOIIPOCAM JIJIs IIOJTyYE€HHs] MyHULIMIIAILHOR
YCITyTH.

3asBHUTENb MOXET MONYYUTh MHQOPMAIMIO O MOpSAKEe MPEeIOCTABICHHUS
MYHUIUTIABHOW YCIyTH Ha OQHULMATBHOM caiiTe M®I] http://mfcl6.tatarstan.ru.

AZIMUHWCTpaTHBHBIE MPOLEAYPH], YCTaHABIMBAEMEIE HaCTOSAIIUM ITyHKTOM,
BBITIOJIHSFOTCS B IEHb OOpaIlleHUs 3asTBUTESL.

PesyneratamMu  BhImomHeHwHs aIMUHHUCTPATUBHBIX  NPOLEAYDP  SBISIOTCS:
KOHCYNbTallMsl II0 COCTaBy, (OpMe MpeNCTaBIseMOft IOKYMEHTAIHH K IpyTUM
BOTIPOCaM, HEOOXOAUMBIM JUISL IOy Y€HHUS MyHULUTATBHON YCILyTH.

3.2.3. 3asButens BIpaBe 0GpATHTECS B MICIIONHUTETBHBIH KOMUTET O Teneony
M OIEKTPOHHOW IOYTe, a TakkKe I[ONyYMTh KOHCYNBTAIMIO Ha Enunowm,
PecryGnukanckom mopraie, caiite MICIOTHUTENBHOTO KOMUTETA O MOpsIIKE ¥ CpoKax
IIPEOCTABIICHUS] MYHUIMIIAIEHOM yCIyrd, B TOM 4YHClE TIO coctaBy, ¢opme
NPENICTaBIAEMOH NOKYMEHTALMH U APYTUM BOIPOCAM IS IIOJTyYEeHHs] MyHULIMIIATIbHON
YCITyTH.

JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYIETHPOBaHWEe HHGOPMHpYET
3asBUTENII B COOTBETCTBHH C TpeOOBAHUIMHU Iyskra 1.3.4 aIMMHUCTPATHBHOIO
periiaMeHra.

AJIMVHUCTDATHBHBIE IPOUEYDPE, YCTAHABIHBACMELE HacCTOSIIUM IYHKTOM,
BBITIONHSAIOTCS B TEHEHHE TPeX PabOUMX HEH cO JHS [IOCTYIUTEHHS 06paIleHus.

PesynbTatamMmu  BBIONHEHWS — aJIMUHHCTPATHBHBIX IpOUENYyp  SIBISIOTCS:
KOHCYJBTallMX 110 COCTaBy, (OpMe MpPEeNCTaBIseMON JOKYMEHTAUH W IPYTHM
BONIPOCaM, HEOOXOAUMEIM ISl Oy YE€HUS MYHALMIANBHOM YCIIyTH.

3.3. IlpuHATHE ¥ PACCMOTpPEHHE KOMILIEKTA JIOKYMEHTOB,
IIPEJICTaBIEHHBIX 3asBUTEIIEM

3.3.1. Ilpuem HOKYMEHTOB /IS MPENOCTABIEHHS MYHHULMIIAIBHON yCIIyTH depe3
M®IL] unu ynanennoe pabouee Mecto ML,

3.3.1.1. 3asBuTens (mpencTaBUTEND 3asBuTelst) obpamaercs 8 M®IL] ¢ 3aIpoCcoM
O TPpENOCTaBNCHUA MYyHMIHIIAIBHOH YCIYIM M NpencTaBiser JOKYMEHTEI B
COOTBETCTBHH C IIyHKTOM 2.5 aIMHUHUCTPATUBHOTO PErIaMEHTA.



3.3.1.2. Pabotuuk M®I], BENYIIUY NIpHUEM 3asiBIICHHIA:

onpenenseT IpeaMeT oOpaleHus;

YIOCTOBEPSIET IUYHOCTE 3asBUTEIS

IPOBOZUT NMPOBEPKY IIOJTHOMOYHH JIUIA, ITOJAIOIIETO JOKYMEHTE,

TIPOBOZUT TPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeGOBAaHHUSM, YKa3aHHEIM B
MyHKTE 2.5 aIMUHUCTPATUBHOI'O PETTIAMEHTA,

3aIMONHACT 3JIEKTPOHHYIO (opMy 3asiBieHus B AUIC MOLT;

Ipd  NPENOCTABICHMH  NOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
AIMHHUCTPaTHBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCHTENE, OCYIIECTBISET
CKaHUPOBAHME IPENCTABIECHHBIX JOKYMEHTOB;

pacneyatbiBaeT 3asBieHue u3 AVIC MOIT;

TIepesiaeT 3assBUTENIO Ha IIPOBEPKY M MOIIHACAHHE;

TI0C/Ie OMICaHNs CKAHMPYET IIOANKCaHHOe 3asBneHne B AUUC M®L];

3arpyxaer B AIC MOL] nokyMeHTEl, IpeCTaBIeHHEIE B 3JIEKTPOHHOK opMe
WM 3JI€KTPOHHBIE 00pa3shl OTCKaHUPOBAHHEIX JOKYMEHTOB, GopMupyeT 31eKTpoHHOE
IeJio;

BO3BPAII[ACT IIOANMCAHHOE 3a5BIICHIE ¥ OPUTHUHANBI GYMaXKHBIX JOKYMEHTOB;

BBIIAET 3asiBUTEIIO PACIIUCKY B IIPHEME JOKYMEHTOB.

AZIMUHWCTpATHBHBIE NIPOLENYDH, YCTAHABIUBAEMEIE HaCTOAIIUM IYHKTOM,
BBITIOJTHAIOTCS B IEHb O0pallleH s 3asIBUTEITS.

PesynbraTaMy BEIIOIHEHNS aIMUHICTPATUBHBIX IPOLEAYD SIBISIOTCS: TOTOBOE K
OTIpaBKe 3asBJIEHUE U MTAKeT JOKYMEHTOB.

3.3.1.3. Pabotauk M®IL[ HampaBnser maker JOKYMEHTOB, MPHUHATBEIX OT
3asBATENA B VICIIONHUTENBHEIE KOMUTET B 37I€KTPOHHOM dopme (B cocTaBe makeToB
3TIEKTPOHHBIX [I€J1) B TeYE€HHE OJHOTO paboyero AHS CO HS o0pallleHus 3asBUTENS B
CTPYKTypHO€ mmojapasaenenue M®OILI.

PesynbraTamm  BBINONHEHHS — aJIMUHHCTPATHBHBIX IPOLENYD  SIBIISIFOTCS:
SaIBJICHHC U TIakeT JOKYMEHTOB (3JIEKTPOHHOE [IeN0), HAIpaBIeHHBIE B
VcnioNHATENBHEIM KOMHUTET, IIOCPECTBOM CHCTEMEI 3JIEKTPOHHOI'O B3aUMOIEHCTBHUS.

3.3.2. TlpueM HOKYMEHTOB IJis IIPENOCTABIEHUS MYHULIMTTATBHON YCIIyIM B
3IEKTPOHHOM (hopme uepes Exunriit, Pecrrybnukanckuii IopTall.

3.3.2.1. 3asBuTeNns M MONAYM 3asABIEHUS B BJIEKTPOHHOM (hOpME BEIIIOJIHSET
CIIEOyIOLIME OEeHCTBUI:

BEITIOJIHAET aBTOPH3ALIMIO;

OTKPBIBAET (YOPMY DIIEKTPOHHOIO 3asBICHUSL,

3aIlOJIHAET (DOPMY OJIEKTPOHHOIO 3asBIICHHS, BKIIIOYAIOIIYI0 CBEJIEHHUS,
Heo0XOUMEIe U 00sI3aTeNbHBIE IS IPENOCTABICHHS MYHHUIUIIAIBHON YCITYTH;

TIPUKPEILIACT NOKYMEHThI B 3JIEKTPOHHOH (OpMe HIIH 3IeKTpOHHBIE 06pasbI
JOKYMEHTOB K ()OpMe 31I€KTPOHHOI'O 3asBIeHuUs (IIpH HEoOXOIUMOCTH);

TOATBEPXIAeT (aKkT O3HAKOMIEHHS W COTNACHS C YCIOBHSMH M HIOPSIIKOM
IPENOCTABICHNS] MyHUIMNANBHON YCIyTH B 3IEKTPOHHOM (opMe (ycTaHABIHBaeT
COOTBETCTBYIOLIYIO OTMETKY O COITIACHH B (DOPME 3IEKTPOHHOTO 3asBIECHHUS);

TIOATBEPXIACT  NOCTOBEPHOCTE  COOOIUEHHBIX CBeJEHUH (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (POPME 3I€KTPOHHOIO 3asBIEHS);

OTIIpaBIISIET 3aIl0JIHEHHOE 3JIEKTPOHHOE 3asBIICHHE (HaxxuMaeT
COOTBETCTBYIOLIYFO KHOIKY B (YOPME 3JIEKTPOHHOTO 3asBICHHS);



SJIEKTPOHHOE 3asBJICHHE IIONIHMCHIBAETCS B COOTBETCTBHH C TpeOOBaHUAMHU
MyHKTa 2.5.3 aIMAHHUCTPATUBHOTO PETIaMEHTa;

NOJIy4aeT yBeAOMICHHE 06 OTIPAaBKe 3JIEKTPOHHOTO 3asBIICHMS.

DopMaTHO-JIOrHYeCcKas IIPOBEpKa chopMHUpOBaHHOTO 3asIBIICHHUS
OCYILECTBIISAETCS IIOCIIE 3alOJHEHHUS 3asBHUTENIEM Ka)XKIOr0 W3 MOJel 3JIEKTPOHHOM
dopmer 3asBienus. IIpu BeIIBIEHUH HEKOPPEKTHO 3aII0JIHEHHOI'O MOJIS 3JIEKTPOHHOM
(hOPMEI 3asIBICHHS 3asBUTENh YBELOMISETCS O XapaKTepe BBLIBICHHON OIIMOKH M
TMOpAAKE €€  yCTPAaHEHHS  IIOCPEICTBOM  HMH(QOPMAIMOHHOTO  COOBIIEHUS
HETIOCPECTBEHHO B 3JIEKTPOHHON (hopMe 3asiBIIEHMS.

AJMVHUCTPaTHBHBIE IPOLEYDPE], YCTAHABIHBAEMELE HaCTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JI€HBb OOpaIleHUs 3asiBUTE]IS.

PesynpTataMu  BEIMONHEHUSs aIMUHUCTPATUBHBIX  IPOLEAYD  SIBISIOTCS:
SJICKTPOHHOE [E€JI0, HaNpaBlI€EHHOE B VICIIONHUTENbHBI KOMUTET IIOCPEJICTBOM
CHCTEMBI 3JIEKTPOHHOIO B3aUMOENCTBHUS.

3.3.3. PaccmoTpeHye KOMIUIEKTA JOKYMEHTOB VICIONTHATEIBHEIM KOMHTETOM.

3.3.3.1. OcHoBaHHeM Hayala BBIIOJHEHHS aIMHUHUCTPATUBHOW IIpOIeNypEI
ABIIACTCS  IIOCTYIICHUE 3a4BNEHHS M WHBIX JOKYMEHTOB, HEOGXOMMMbIX IUIS
IPENOCTABIICHNUSI MYHHULUNANEHOM YCIIyTH.

JIOIKHOCTHEIM ~ 1HIIOM  (PaGOTHHKOM), OTBETCTBEHHEIM 33 BEITIOTHEHHE
aIMHHUCTPATUBHOM IIPOLIE Iy PBI SBIISIETCSI 3aMECTUTEIIb PYKOBOAUTENSA
VIcionHUTeIBHOTO KOMHUTETA Haliee - JOIKHOCTHOE IO, OTBETCTBEHHOE 3a MPHEM
JOKYMEHTOB):

3.3.3.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM NOKYMEHTOB, B Clly4ae
obpallleHus 3asBUTEIs C 3asBleHHeM B VICTIONHUTEIBHbIH KOMUTET:

ONpeneNseT IpeaMeT oOpalleHus;

yCTaHaBIIUBAET IMYHOCTH 3asBUTEIIS,

TIPOBOMHT IIPOBEPKY ITOJHOMOYHH JIMIA, IOJAIOIIETO JOKYMEHTE,

TIPOBOZIMT IPOBEPKY COOTBETCTBHS LOKYMEHTOB TPeGOBAHMAM, yKAa3aHHBEIM B
NyHKTe 2.5  aJIMHHHCTPATHBHOTO  periiaMeHTa, IIPOBEPKY  COOTBETCTBUS
TPEACTABICHHBIX ~ NOKYMEHTOB  yCTAHOBJIEHHBIM  TpeGOBaHMAM  (Hamsexaiee
ohOpMIIeHHE KOIUH TOKYMEHTOB, OTCYTCTBHE B AOKYMEHTaX MOMAYUCTOK, MPHUIIKCOK,
3a9€PKHYTBIX CJIOB W HHBIX HE OTOBOPEHHBIX HCIIPABJIEHHI);

3allOIHAECT  JJCKTPOHHYIO (GOpMy  3asBICHUS B aBTOMAaTU3UPOBAHHOU
MH(QOPMAIIOHHO! CHCTEMe, TIpeJHA3HAYEHHONW I OKAa3aHus rOCYIapCTBEHHBIX U
MYHUIMIIAIBHBIX YCIIYT;

fpx  TNpENOCTAaBICHUM  JNOKYMEHTOB,  yKa3aHHBIX B  IIyHKTe 2.5
dAMUHUCTPATUBHOTO  pETNaMeHTa Ha OyMaKHOM HOCHTENE, OCYILIECTBIISET
CKaHMPOBAHUE TPEACTABIECHHBIX JOKYMEHTOB;

pacIevaTsIBacT 3asBIeHHE;

TIEpEIacT 3asiBUTENIO Ha IIPOBEPKY U MOIIHCAHHE;

II0CJI€ TIOATHCaHUs CKAHMPYET MOAIUCAHHOE 3asBIICHHUE,

3arpy’aer B aBTOMAaTH3UPOBAHHYIO HH(DOPMALHOHHYIO CHUCTEMY,
NIPENHASHAYCHHYIO Ui OKa3aHWs TOCYNapCTBEHHBIX W MyHHIHIAIBHBIX yCIyr
AOKYMEHTEI, MpEICTABICHHBIE B 3NEKIPOHHOH (opMe WM 3NeKTpOHHBIE o6passr
OTCKaHMPOBAHHBIX TOKYMEHTOB, GOPMHpYET 3JIEKTPOHHOE [EIO0;

BO3BpAIllaCT IOIIHMCAHHOE 3asBIE€HHE U OPHIHHAIBI GyMajKHBIX JOKYMEHTOB
3as/BUTETIO;



BLINACT 3a5BUTENIO PACIIHCKY B IIPUEME JOKYMEHTOB.

B ciydae Hamuums OCHOBaHUIA [is OTKA3a B IIpUeMe NOKYMEHTOB JIO0JKHOCTHOE
JIALO, OTBETCTBEHHOC 3a NPHEM [IOKYMEHTOB, YBEAOMISET 3asBUTENS O HAIHYMH
TPETIATCTBHUH JUIS IPHEMa 3asBIEHNs U BO3BPAIIAET eMy JOKYMEHTBI ¢ O0BSICHEHHEM
CONepYKaHMs BELIBICHHBIX OCHOBAHHI 1715l OTKa3a B [IPHEMeE JJOKYMEHTOB.

3.3.3.3. JIOIDKHOCTHOE IMIIO, OTBETCTBEHHOE 34 IIpUEM JOKYMEHTOB, IIOCJIe
MOCTYIIEHHS JOKYMEHTOB Ha PaCCMOTpPEHHE:

IPUCBaHBACT 3a5BJICHUIO HOMEp B COOTBETCTBUM C HOMEHKJIATYPOI e U cTaryc
«IIpoBepka TOKYMEHTOBY;

M3y49aeT MOCTYNHUBIIME OJIEKTPOHHBIE [€Na, B TOM YHCIE IPUIOKEHHBIE
3aABUTEIIEM JOKYMEHTEI B SJIEKTPOHHOM (OpMe U STEKTPOHHBIE 06Pa3bl JOKYMEHTOB;

TIPOBEPSET KOMILIEKTHOCTE, YUTaEMOCTH JJIEKTPOHHBIX 06Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIONEHUE YCIOBUH NEHCTBUTENHLHOCTH 3IIEKTPOHHON TIOAMHMCH,
MOCpEeNCTBOM obpaienns K EjguHomy moprany (s ClIy4ae, €cClIu 3asBUTEIeM

IIPENICTaBJIEHEI 3JIEKTPOHHBIE JIOKYMEHTEI, IIOJIIMCAaHHEIE YCHIIEHHOM
KBaIU(QUIPOBAHHOM ]IEKTPOHHOM IIOJIIUCEIO).
Ilpu HaJIM9UU OCHOBaHUH, IIPEYyCMOTPEHHBIX IIyHKTOM 2.7.1

dAMUHHUCTPATUBHOTO DETJIAMEHTa, IOATOTaBIMBAaeT MPOEKT peLIeHHs 06 OTKaze B
TIpHEME IOKYMEHTOB, HEOOXOMMMBIX JIJIsl IPESOCTABIEHHS MYHUILUTATHHOM YCIIYTH.

B cmydae, ecnu B pesynbrate NIPOBEPKH YCUICHHOM KBaIM(HIMPOBAHHOMN
3JIEKTPOHHOM MOJNHKCH BBIIBIEHO HECOOGIIONeHHe YCIIOBUH €€ NeHCTBHTENBLHOCTH,
TMPOCKT pEelIeHHs 00 OTKa3e MOIKEH COAEPXkATh IMyHKTHI cTaThy 11 DenepansHOro
3aKoHa Ne 63-M3, KOTOpBIE [OCIYKHUIH OCHOBAHHEM IUIS €r'0 [IPUHSTHUSL.

IIpoext pemreHns o6 oTkaze B mpueme JAOKYMEHTOB, HEOOXOIMMEBIX ISt
TIPENOCTABIICHIA MyHULUIIATIBHOM YCIIyTH, C yKa3aHMeM IPUYUH OTKa3a (B Clly4ae, eciiu
OCHOBAHHS IUI1 OTKasa B NPHEME JJOKYMEHTOB, HEOOXONUMEIX ISl [IPENOCTABIICHUS
MYHULIMTANEHOH YCIYIH, CBA3aHBI C HapylIEHHEM YCTAHOBIEHHEIX TpeboBaHuil K
TaKuM IOKyMEHTaM, OCHOBaHUS [UIS OTKa3a B IPHEME JOKYMEHTOB HOKHEI COZlepXKaTh
MH(QOPMAIKIO O HAHMEHOBAHHHU JOKYMEHTOB (uaopMarny, ceneHuit), KOTOphIe He
TIPEACTABIICHEI, COACPXKAT HEJOCTOBEPHbIE M (MIIM) IPOTHBOPEYMBEIE CBEIIEHHS,
O(QOpMIIEHBI C HapyIIeHHEM YCTAHOBIEHHBIX TpeOOBaHMit), HampaBisercs Ha
COTJIaCOBAHME B YCTAHOBICHHOM IIOPSIKE IOCPEICTBOM CHCTEMEI 3JIEKTPOHHOIO
JOKYMEHTO000poTa.

CornacoBaHne IpoekTa pemeHuss 06 oTKaze B IIpHEME TOKYMEHTOB,
HEOOXOIMMEIX JUIS IPEeNOCTABNEHHS MYHULUMATBHOMN YCIIYTH, OCYyIIECTBIISIETCS B
TIOPAAKE, NPeIyCMOTPEHHOM MyHKTOM 3.5.3 aIMHHHUCTPATHBHOTO PErNIaAMEHTA.

B cnyuae oTcyrcTBUS OCHOBaHWH IS OTKaza B IpHEME TOKYMEHTOB,
IPENyCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHMHHCTPAaTHBHOTO perilaMeHTa, TOKHOCTHOE
JTALO, OTBETCTBEHHOE 3a TIPHEM NIOKYMEHTOB, B TEYEHHE OFHOTO Pabodero AHS co MHS
HIOCTYTITICHUS 3asIBJIEHH, HATIPABIISAET 3asBUTENIO, YKA3aHHBIM B 3asBJICHUN crIocobom,
YBENOMIICHHE O TIOCTYIIICHUH 3adBJICHHS, COAEepkKalllee BXOASIIMM PerkCTpaOHHb
HOMED 3asBICHUSA, NaTy IIOJIy4YCHHUs 3asBJICHHS, NepeuYeHb HAMMEHOBAHU daiinos,
TMPCACTABICHHBIX K HEMY AOKYMEHTOB, [aTy MOJyYeHHUs Pe3y/IbTaTa MYHHLIUMAIbHOMN
YCIIYyTH.

3.3.3.4. Hcnonuenwe mpouenyp, YKaszaHHbIX B IIyHKTax 3.3.3.1, 3.3.3.3
4IMUHHUCTPAaTHBHOTO pErJaMeHTa, MpPH HAaIWYHM TEXHHYECKOH BO3MONKHOCTH
OCYILIECTBJIAETCS B aBBTOMATUYECKOM PEKUME C HCIIONIB30BAHUEM aBTOMAaTU3UPOBAHHOMU



MHQOPMAIIMOHHON CHUCTEMEI, NpeNHA3HAYECHHOM AJI OKa3aHHS T'OCYHapCTBEHHBIX W
MYHHIIHUIIAIBHBIX YCIYT.

3.3.3.5. AIMUHHCTpaTHBHEIE IIPOLEAYPEI, yCTaHaBIHBAE€MbIe IIYHKTOM 3.3.3
4/MUHHUCTPATUBHOTO PErNIAMEHTA, BBIONHSIOTCS B TEYEHHME OJHOTO pabOYero JHS CO
AHA IIOCTYIICHHS 3asBIEHHS Ha PAaCCMOTpPEHHe.

Pesynbraramu  BBINIONHEHWS — aJIMUHHCTPATUBHBIX MPOLIENYD  SIBISIFOTCS:
IIPHHATEIH Ha PACCMOTPEHHe KOMILIEKT JOKYMEHTOB HIIH IIPOCKT peLIeHUs 00 OTKa3e B
pHEME TOKyMEHTOB, HEOOXOIUMBIX ISl IPEOCTABNEHHS MYHUALMNATEHOM YCIIYTH.

3.4. HanpaBneHre MeXBEOMCTBEHHEIX 3aMpoCOB B OpPTaHbl, YY4aCTBYIOILIHE B
NPENOCTaBIECHUN MYHUIMITIABHOMN yCIyTH

3.4.1.  OcHoBaHWEM Hadaya BBHIMOJHEHHUS aIMHUHUCTPATHBHOM IIPOLIELYPEI
ABJIACTCS IIOJYy4eHUE NOIKHOCTHBIM JIHMIOM (paGOTHHUKOM), YIIONHOMOYEHHBIM Ha
BLINIOTHEHHE aAMUHHUCTPATUBHOM MPOLENYPHl, OT NOMKHOCTHOTO JIHIA (paboTHuKA),
OTBETCTBEHHOTO 32 PUEM AOKYMEHTOB, IPUHSATEIX OT 3asBUTENS JOKYMEHTOB.

JOIDKHOCTHBIM ~ TMIIOM ~ (paGOTHHKOM), OTBETCTBEHHBIM 33 BBIIIOJIHEHHE
aIMVHHUCTPAaTHBHOM  IPOLEXYpEI, SBJIIETCS ~ 3aMECTUTENb  PYKOBOIHUTEIS
VconHuTenEHOrO KOMHUTeTa (majlee - MOIDKHOCTHOE N0, OTBETCTBEHHOE 3a
HalpaBJIeHHE MEXXBEIOMCTBEHHbIX 3alIPOCOB).

3.4.2. JTomKXHOCTHOE JIMII0, OTBETCTBEHHOE 3 HaIlpaBJIEHUE MEXXBEOMCTBEHHBIX
3aNPOCOB, (POPMUPYET U HAIPABILET B 3NEKTPOHHOM (GopMe moCpencTBOM CHCTEMBI
MEKBEIOMCTBEHHOI'O SJIEKTPOHHOTO B3aUMOMAEHCTBHS (IIPU OTCYTCTBHUH TEXHHYECKOM
BO3MOXXHOCTH — WHBIMM CIIOCO0aMHM) 3aIpOCEI O HPENOCTaBIEHHH JIOKyMEHTOB U
CBEICHUH, IIPElyCMOTPEHHEIX IyHKTOM 2.6. 1 aIMUHUCTPATHBHOI'O PErJIaMeHTA.

AZIMUHWCTpATHBHBIE NPOLENYPH, YCTAHABIMBAEMEIE HaCTOSAIIUM ITyHKTOM,
BBINIOJIHSOTCS B I€HB NIPUHSTHS 3a5BIEHUS HA PACCMOTpEHHE.

PesynbraTamy  BBINONHEHHS — aIMHHHCTPATHBHEIX IPOLIEAYP  SIBISIOTCS:
HAlIpaBICHHBIC B OpraHbl BIAaCTH U (WIM) MONBEJOMCTBEHHBIE OpPraHAM BIIACTH
OpraHU3aliH 3aIpOCH.

3.4.3. CnenuanucTbl [OCTABINMKOB JAHHBIX HA  OCHOBAHMI 3aIIpOCOB,
TIOCTYNUBIINX YEPE3 CHCTEMY MEXBEIOMCTBEHHOTO 3JI€KTPOHHOIO B3aHMOIEHCTBHS,
PENIOCTaBIIAIOT  3alpallliBaeMble  TOKYMEHTH! (MH(GOPMAIMIO) WM HAIIPABISIOT
YBEIOMIICHUSI 00 OTCYTCTBHM HOKYyMEHTa M (HIIH) MHQOpPMaLUH, HEOOXOMUMBIX LIS
IIpENOCTABICHUS MyHULIUIIATIEHOM YCITyTH (ajee — yBeZOMIIEHHE 06 OTKasze).

AZIIMUHVCTpATHBHBIE NPOLEAYPHl, YCTaHABIABAEMbIE HacCTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B TEYEHUE TPeX HEH CO JHS ITOCTYILIEHHS MEeXBEJOMCTBEHHOTO 3amnpoca
B OpraH Wi OpraHU3alMIo, IPEOCTABIISIONINE JOKYMEHT U HH(MOPMALIIO, eCIIH HHbIE
CPOKM TIOATOTOBKM M HAaNpaBIE€HHs OTBETA HA MeE)XXBEIOMCTBEHHEBINH 3ampoc He
YCTAaHOBJEHBI (elepalbHBIME 3aKOHAMH, IIPABOBEIMH  aKTaMH IIpaBuTenscTBa
Poccuiickoit @enepannu ¥ NpUHATEIMHA B COOTBETCTBHH C benepanbHBIMU 3aKOHAMHU
HOPMAaTHUBHBIMU IPABOBBIMU aKTamu PecryOnuxu TarapcTas.

PesynbTatamu  BBINONHEHWS — aJIMUHMCTPATHBHBIX MPOLIENYD  SIBJISIOTCS:
AOKYMEHTEI (CBE/IEHHs ), HEOOXOMMMBIE ISl IPENOCTABICHUS MyHULUNIAIEHON YCIIyTIH,
0O yBeOMIIEHHe 06 OTKa3e, HAIPaBICHHBIE AOJDKHOCTHOMY JIHLY, OTBETCTBEHHOMY
3a HanpaBleHHe MeKBEJOMCTBEHHEIX 3aIIpOCOB.



3.4.4. JIomXHOCTHOE JIUII0, OTBETCTBEHHOE 32 HaIlpaBJIEHHE MEXXBEOMCTBEHHBIX
3alpOCOB:

TOIIy4aeT 3anpalliBacMble 4€pe3 CHCTEMY MEXBEIOMCTBEHHOTO 3IeKTPOHHOTO
B3aMMOAEHCTBHS JOKyMEHTH (CBeNEHHMs), HEOGXOMUMBbIE I NIPeIOoCTaBIEHUS
MYHULMNIANTBHOR yCIIyTH, 160 yBenoMIIeHre 06 oTKase Ipu OTCYTCTBHMH JOKYMEHTa U
(unu) uabOpMaLKY;

OpU  HaIW4YUHd  OCHOBaHWIA, IPENYCMOTPEHHBIX  MyHKTOM  2.7.1
4IMAHUCTPATUBHOI'O DPETIAMEHTa, IOATOTABIMBAET NIPOEKT pENIeHHs 06 OTKaze B
MpHEME TOKyMEHTOB, HEOOXOIUMBIX ISl IPEOCTABNEHHS MYHULMNATLHOM YCIIYTH.

IIpoext pemenus o6 oTkase B Hpueme JOKYMEHTOB, HEOOXOIMMBIX IS
TIPENOCTABICHHUS My HULATIATILHOH YCIIyTH, C yKa3aHUeM IIPUYMH OTKa3a (B CIIydae, eciu
OCHOBaHHA A1 OTKasa B NPHEME NOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABICHHUS
MYHWIHUMANBHON YCIIyTH, CBA3aHEl C HAapyIIeHUEM YCTAHOBJIEHHBIX TpeOOBaHUHi K
TaKUM JIOKyMEHTaM, OCHOBaHUS [UIsl OTKa3a B IIpHeMe JOKYMEHTOB JOJIKHbI COAEpKaTh
MHGOPMAIIHIO 0 HAUMEHOBaHWY JOKYMEHTOB (MH}OpMaNKH, CBeleHu), KOTOpBIE He
TIPEACTABIICHBI, CONCPXKAT HENOCTOBEPHBIE W (WJIM) IPOTUBODEYUBHIE CBELEHUS,
O(QOpMIIEHEl C HapylleHHEM YCTAHOBJIEHHBIX TpeOOBaHMi), HampaBiseTcs Ha
COTTIaCOBaHHE B yCTAHOBJCHHOM IIOPSIKE MOCPENCTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTOO00opoTa.

CormacoBanme mpoekTa pemeHuss 06 OTKaze B IpHEME [TOKYMEHTOB,
HEOOXOMMMBIX IS TNPENOCTABIEHHS MYHULHIATEHOMN YCIIYTH, OCYIIECTBISETCS B
TIOPAZKE, IIPeyCMOTPEHHOM MYHKTOM 3.5.3 aIMHHHUCTPATHBHOTO PErlIAMEHTA.

AJIMAHUCTDPATHBHBIE MPOLENYpPE, YCTAHABIMBACMEIE HaCTOSAIIUM IyHKTOM,
BBITIOJIHAIOTCSA B ICHD IIOJIyYEHHS CBEICHUH I10 MEXBEIOMCTBEHHEIM 3aIIpOCaM.

PesynpratramMu  BEIIOTHEHHS aIMUHHACTPATUBHEIX  IIPOLEAYD  SIBISIOTCS:
JOKYMEHTHI (CBEIeHHUs), HeOGXOUMBIE IS [IPENOCTABIICHHS MYHUILMIIANBHON YCIIyTH,
IPOEKT pEeIIeHHs 00 OTKa3e B IpHeMe JOKYMEHTOB, HEOGXOMMMBIX IS IIPENOCTABIECHHUS
MYHHIUIIAIBHON YCIyTH.

3.4.5. Hcnonuenwe mpouemyp, YKa3aHHbIX B IyHKTax 3.4.2, 3.4.4
aOIMUHHCTPATUBHOTO pErNaMeHTa, IPH HAIMYMHA TEXHUYECKOW BO3MOIKHOCTH
OCYIICCTBIIAETCS B ABTOMATUYECKOM PEXMME C HCIIONb30BaHHEM aBTOMATH3HPOBAHHOMN
MH(pOPMAIIMOHHON CHCTEMBI, TIpefHA3HAYEHHON IS OKA3AHHS rOCYJapCTBEHHBIX U
MYHUIUNATBHBIX yCIYT, B TOM YHCJIE C MOMEHTa DETHCTPAllUM 3asBICHHS B
COOTBETCTBUHM C IIYHKTOM 2.13 aIMHHHCTPATUBHOIO periaMeHTa.

3.4.6. MaKCUMaNbHBIA CPOK BBITOJHEHHUS aIMUHHCTPAaTUBHBIX IIPOIENyp,
YKa3aHHBIX B IIyHKTe 3.4 aIMHHHCTPATHBHOIO PErlIaMeHTa, COCTABIIIET TpU paboymx
TTHSL.

3.5. IloAroToBka pe3ynbTaTa MyHHUIUIATBHOMN YCIIyTH

3.5.1. OcHoBaHMEM Hayala BBIIOTHEHHS aMMUHUCTPATUBHON IPOLENYPEI
ABJIACTCA IOCTYIICHHE OT MOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 34 HaIlpaBJIeHUE
MEXBCIOMCTBCHHBIX  3aIIDOCOB, JOKYMEHTOB (CBEIEHHIA), HEOOXOOUMBIX IS
NPEN0CTaBIECHUS MyHUIMIIAIBHON YCIIYTH.

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHEIM 34 BBINIOJTHEHUE aIMUHUCTPATHUBHOM
NPOLEAYPEI, SBIAETCS 3aMECTHUTENb PYKOBOIUTENS WCIOIHHUTENBHONO KOMHTETA



(mamee - [OKHOCTHOE JIHIO, OTBETCTBEHHOE 32 IIOATOTOBKY  pe3yjbTaTa
IPEOCTaBIICHUS MyHHUIMIIATBHOM YCIIyT ).

3.5.2. JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
NPEJOCTABICHNUS MyHHLUIIANBHOMN YCIIyTy:

paccMaTpuBaeT C(OPMUPOBAHHEIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IJIS
IPEOCTABICHUS MyHULUNATEHOR YCIyTH;

TIpY BBIBJICHUM OCHOBAaHMH JUIL OTKa3a B NPEIOCTABIEHHH MyHHLHIAIBHOM
YCIIyTH, yKa3aHHBIX B IIyHKTe 2.8.2 aIMHHHCTPATHBHOIO PErIaMeHTa, [IOArOTABIHBAET
TIPOEKT PEeIleHHUst 00 OTKa3e B IIPeJOCTaBIECHUY MYHHIUIAIBHOM YCIIyTH;

B CJIydae OTCYTCTBHA OCHOBAHMH JUIs OTKa3a B IIPeOCTABIEHAY MyHULUTATHLHOMR
YCJyTd, NpPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aIMHMHHCTPAaTHBHOIO perlaMeHTa, MO
UTOTaM  pacCMOTPEHHsS ~ NOKYMEHTOB, HEOOXONMMBIX JUISl  IIPeIOCTaBJICHHUS
MYHWLMTIATIBHOM  YCIIYTH, MHOATOTABIMBACT IIPOEKT pe3yiIbTara IIPENOCTaBIIEHHS
MYHUIUNANBHOH YCIYTH B COOTBETCTBHM C MOANYHKTaMu 1 — 3 ImyHkTa 2.3.1
aIMHHHCTPATUBHOT'O PErIaMeHTa;

HalpaBlIieT  [OATOTOBNCHHBIM  NPOEKT  pe3yibTaTa  IIPeNOCTABIEHHS
MYyHHULUINIAJIBHON YCIYTH HAa COITACOBAHHME B YCTAHOBIEHHOM MTOPSAKE ITOCPENCTBOM
CHCTEMBI 3JIEKTPOHHOI0 JOKyMEHTO060pOTA.

AZIIMUHUCTpaTHBHBIE IIPOLENYPhl, YCTAHABIMBAEMbIE HAaCTOSIIUM ITyHKTOM,
BBIIIOJIHSIOTCS B TEYEHHE OTHOTO paboyero mHs.

Pesynbrartamy BEINONHEHUsS aqMUHHCTPATHBHBIX IpOLEAYp SIBISIOTCS: TPOEKT
pemeHys 06 OTKase B IPeIOCTABIEHHN MyHHUIUNATBHO YCIIYTH, CTIPDaBKH (BBIITHCKH).

3.5.3. CornacoBanye ¥ NOIMHUCAHWE IIPOEKTA pe3ynbTata NpenoCTaBlICHUs
MYHULMTIANTBHOM  YCIyrH (Halee — TPOEKTH JOKYMEHTOB) OCYILIECTBIISETCS,
PykoBoauTenem VcmonHUTENEHOrO KOMUTETA.

IToAroToBNneHHEIE IPOEKTHl JOKYMEHTOB, HMEIOLIHE 3aMeYaHMts, BO3BPAILAIOTCS
Ha 0paboTKy JHIly, OTBETCTBEHHOMY 3a IIOArOTOBKY pe3yjbTaTa MYyHHIUIIATBHOM
yenyru. Iloce ycTpaneHus 3aMedaHu POEKTH! JOKYMEHTOR IIOBTOPHO NEPeNaroTCs
JUISL COTJIACOBAHUS U MTOAIIHCAHUS.

PyxoBomurens VcCmoNHUTENBHONO KOMHTETA IIPH PaCCMOTPEHHUH IPOEKTOB
JOKyMEHTOB IIpOBepsieT cobroenue aJIMHUHHUCTPATUBHOI'O periaMeHTa
AOJDKHOCTHBIMH JTMIIAMH VICTIONHUTENBHOTO KOMHUTETa B YacTH CPOKOB BBIMONHEHUS
4IMUHMCTPATUBHBIX TNPOLENYP, HUX IIOCIENOBATEIbHOCTH M IIOJHOTBHI, HAIHYHS
COTJIACOBAHMH YIIOJHOMOYEHHBIX JOIDKHOCTHBIX JIHL MICIONHMTETFHOIO KOMUTETa B
CHCTEME DIIEKTPOHHOI'O JOKYMEHTOOG0pOTA.

B cinyyae BbIBIEHHS HapymeHWii B YacTH CPOKOB  BBINOJHEHHUS
4AMHUHUCTPATUBHBIX MPOLENYD, X IOCICNOBATENEHOCTH M MONHOTH PyKoBomuTens
VICTIONHUTENBHOTO KOMHTETa WHHMIMUDPYET IPHUBIEYEHHE K OTBETCTBEHHOCTI JIHII,
AOMyCTHBIIMX HApYyINCHWs, B COOTBETCTBHM C IYHKTOM 4.3 aJMHHHCTDATHBHOTO
periaMeHTa.

AIIMVHUCTpaTHBHBIE MpPOUENYpHl, YCTAHABIABAEMEIE HaCTOSIIIIUM ITYHKTOM,
BBIMOJIHAIOTCS B TEYCHUE OJHOTO paboyero mHs.

PesynbraTramMyl BEIIONHEHHUS aIMHUHHCTPATHBHEIX IIPOLIENTYD SABJISIOTCS: PEIEHHE
06 OTKa3e B pUeMe JOKyMEHTOB HeOGXOMUMBIX ISt [IPEIOCTABJIEHUS MYHHUIUIIATHHOM
YCIyTH, pelleHHe o0 OTKase B IpPEeOCTABIEHHH MYHHLUMATHHON YCIIyTH, CIIpaBKa
(BBITTHCKA).



3.5.4. MWcnonxeHne mpouenyp, YKazaHHBIX B IIyHKTax 3.5.2, 3.5.3.
4IMUHHUCTPATUBHOIO DETNIAMEHTa, MPH HAIHYAM TEXHHYIECKOHM BO3MOKHOCTH
OCYINECTBIIAETCA B aBTOMATHYECKOM PEXHME C HCTIONB30BaHHEM aBTOMaTH3UPOBAHHOM
MHQOPMAIIMOHHON CHCTEMBI, TIpeIHA3HAYEHHON IS OKA3AHILS TOCYIapCTBEHHBIX U
MYHHLHIIAIBHBIX YCIIYT.

MakcHMaJIBHBIH CPOK BBIITONIHEHHUS aIMUHACTPATHBHBIX IPOLIEAYD, YKa3aHHBIX B
MyHKTE 3.5. a]MUHUCTPATHBHOTO PETNIAMEHTA, COCTABIIAET OIUH paboumii neHs.

3.6. Boinava (HampaBneHue) 3asBUTEIIO Pe3yIbTaTa MYHHMLUIAIBHON YCIIyTH

3.6.1. OcHOBaHWEM Hayalla BBIIOJHEHHUS aIMUHUCTPATHBHON IIpOLIELyPEI
ABIACTCA  IIONyY€HWE MO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHME
aAMUHUCTPATUBHOM IpPOLENYPHI, JOKYMEHTa, MOATBEPKIAIOIIEr0 IIpeOCTaBIIEHHE
MYHHUIUIIAIBHON YCIIyTH.

JOIDKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHHE aJMHUHUCTPATUBHON
[IPOLEAYPEL, SBISCTCS 3aMECTUTENb PYKOBOAUTENS VICHONHUTENLHOIO KOMMTETA
(masee - TOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3 BbI[ady (HalpaBleHHe) TOKYMEHTOB).

3.6.2. JIOKHOCTHOE IMIIO, OTBETCTBEHHOE 3a BBIIAYy (HalpaBieHHe)
JIOKyMEHTOB:

obecrieunBaeT PErMCTPALMIO ¥  BHECEHHE CBENCHHH O pe3ynbTarte
TPENIOCTAaBICHNS MYyHUIUIIAIBHON YCTYTH B TOICHCTEMY BENEHHS JOKYMEHTALAM
aBTOMATH3MPOBAHHON MH(OPMALMOHHON CHCTEMBI, MpeNHA3HAYEHHON IS OKA3aHMs
TOCYIapCTBEHHbIX U MyHULUIAIBHEIX YCIIYT;

U3BEILAET 3aBUTENS (€0 MPECTABUTEIIS) CIOCO6OM, YKA3aHHEIM B 3asBIICHUH,
O PE3yNIbTaTe NPEeNOCTABICHHS MYHUIUIANBHOM yCIyTH ¥ O BOSMOXHOCTH Oy YeHHs
Pe3yJIbTaTa TIPEAOCTABIEHA MyHULMIIANIBHON yCayru B VICHOMHUTEIBHOM KOMHETETE
ni B MOII,

Wcmonnenwe mpouenyp NOpHM  HANMYHM — TeXHAYECKOH BO3MOXXHOCTH
OCYIIECTBIIAETCS B aBTOMATUIECKOM PEIKUME C UCTIOIb30BAHUEM aBTOMAaTU3UPOBAHHOU
MHQOPMAIIMOHHON CHCTEMBI, TIpeIHA3HAYEHHON IS OKA3AHILS rOCyIapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIIYT.

AZIMVIHUCTpaTHBHBIE MPOLENYPH, YCTAHABIHBAEMEIE HacTOAIIUM ITYHKTOM,
BLIMOJIHSAIOTCS. B TEYEHHE OAHOTO pabouero NHsA CO [OHS MOMIHCAHHUS JOKYMEHTa,
SBIIAIOLIETOCS  Pe3yJbTaTOM IIPEIOCTaBIIEHHS MYHUIUNIAIBHOR  yCIIyTH,
YTIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM MICIIONHUTENBHOIO KOMUTETA.,

PesynbraTamy  BBINONHEHHS — aIMUHHCTDATHBHEIX IPOLIENYD  SIBISFOTCS:
PasMeIICHHE CBENCHUH O pe3yibTaTe NPENOCTABNECHUS MyHHLMMIATLHORMN YCIYTH B
MH(OPMAIIMOHHBIX ~CHCTEMaxX, WU3BELIEHHEe 3asBHTEIS (ero mpexncraButens) o
Pe3yJIbTaTe NPENOCTABNCHHS MyHHUIUIIAIBHON YCIyTH U CIIOCo6ax ero oIy YeHHs.

3.6.3. [llopsmox Belmaun (HampaBiIeHwus) pesyiapTaTa IpemoCTaBIICHHUS
MYHHUIUIIAIBHON YCITyTH:

3.6.3.1. Ilpu obpamenvu 3asBuTeNS 32 PE3yJIbTaTOM MyHHIUIIANBHON YCIyTH B
M®L], pabotHux M®LI BBImaeT 3asBUTENIO Pe3yIbTaT MYHHULHUIAIGHON YCIyr'W B
(opme sK3eMIUIIpa 3IEKTPOHHOTO JAOKyMeHTa Ha OyMaxxHOM Hocutene. Ilo
TPeOOBaHUIO 3asBUTENS BMECTE C SK3CMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
6yMaXHOM HOCHTENE eMy MpeNOCTABISETCS OK3EMILIAP SJIEKTPOHHOTO JOKyMEHTa
[IyTEM €r'0 3aNHUCH Ha CheMHBIH HOCHTENh MHG)OPMALIMH WM HAPABJICHHUS 9K3EMILIApa



SJIEKTPOHHOI'O JOKYMEHTA IO 3IEKTPOHHOH I0YTe B aapec 3asBuTeNs. IIpy 3amucy Ha
CheMHBIA HOCHTENb HHQOPMAalWK WA HaIpaBIeHUH 9K3EMILIApa SJIEKTPOHHOIO
AOKyMEHTA, Ha OCHOBE KOTOPOTO COCTaBIIEH IK3EMIIAP 3EKTPOHHOTO JOKYMEHTa Ha
OyMaXHOM HOCHTeNe, [0 3JIEKTPOHHOH II0YTE HIEHTHYHOCTD TaKOIro 9K3eMILIApa
BJIEKTPOHHOIO OKYMEHTA SK3EMILIAPY 3JIEKTPOHHOTO NOKYMEHTa Ha GyMa)kKHOM
HOCHTEIIE 3aBEPSICTCS YIIONHOMOYEHHBIM COTPYTHUKOM C HCIIOJIB30BAHUEM YCHIIEHHON
KBaIM(QULIUIPOBAHHOM 3IEKTPOHHOMN ITOATIHCH.

AZIMVHUCTPATUBHBIE TPOLELYPH], YCTAHABIHBAEMBIE HACTOSIIMM ILyHKTOM,
BBITIOMHAIOTCA B TIOPSAKE OYEPENHOCTH, B N€Hb MNPUOEITHS 3asABUTENS B CPOKH,
YCTaHOBJICHHbBIE PErIaMEHTOM paboTer M®PIL].

PesynbraTamMy  BBINONHEHWS — aJMHHHMCTPATHBHEIX IPOLIENYD  SIBIISIFOTCS:
(ukcanus akTa BBIIAYH PE3yNIBTATA IPEIOCTABIEHHUS MYyHHIMIIATBHON yciuyru B AUC
M®ILI, pe3ynsTaT IpeoCTaBIEHNs] MyHALUIATEHON YCIIyTH, BEIJAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu obpalleHuH 3asBUTENS 32 PE3yILTATOM MYHUIIMIIAIEHON yCITyry
depe3 Epunbid, PecrmyOnukaHCKWM @OpTal 3asBUTENI0 B  JIMYHBIN KabuHeT
ABTOMaTH4ECKH HAMpaBJIETC 3JIEKTPOHHBIM 00pa3 JOKyMEHTa, SBISIOMIErocs
PE3YNbTATOM IPENOCTAaBIEHUS MYHHIUIANIBHON YCIYTH, HOINMCAHHEIA YCHICHHOMN
KBaIM(QHUIVPOBAHHON 3JIEKTPOHHOM MOMIKCHI0 DPYKOBOAUTENS HcnonHurensHOro
KOMMUTETA.

AIIMVHMCTpaTHBHBIE NPOLENYPhl, YCTAHABIMBAEMBIE HaCTOSAILIMM ITYHKTOM,
BBITIONHAIOTCA B JICHD IOANMCAHUS JOKYMEHTA, MOATBEPXKIAIOIIETO TIPENOCTABIEHNE
(OTKa3 B IPEOCTABIEHAHN ) MyHHIUTAIBHOM YCIYTH, YIIOTHOMOYE€HHBIM TOJXHOCTHBIM
nuioM McnonuutensHoro komurera.

PesynbraTamMu  BBINONHEHHS —aJIMHHHCTPATHBHBIX IPOLENYD  SIBJISFOTCS:
HarpapjieHue (IIPeNOCTaBlIeHNe) C WCMOb30BaHHEeM ExwHOro, Pecrny6nukanckoro
TIOpTalia 3aBUTEIIIO OKYMEHTA, IOATBEPIKAAIOLIETO IPEAOCTABIEHHE MYHHULMIATBHOMN
YCIyTH (B TOM YHCIIe OTKa3 B [IPeAOCTABIEHUH MyHALANATBHOMN YCIIYTH).

3.6.3.3. Ilpu obpallleHHH 3asiBUTENA 33 PE3YIIBTATOM MYHUILIMTIAIEHON YCIIYTH B
HcrionHuTenbHEIR KOMHTET, [ODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBLIAYY
(HampaBJIeHHe) TOKYMEHTOB, BBIIAET 3asBHTENIO Pe3ynbTaT MYHHUIMIAIBHON YCIIyTH.
[Io Tpe6GoBaHMIO 3asBHTENS BMecTe ¢ SK3EMILIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)xHOM HOCHTENle €My MpeNOCTaBISETCS OK3EMIUIIP 3JIEKTPOHHOIO JOKYMEHTa
ITyTEM €ro 3alliCH Ha ChbEMHBIH HOCUTEIb HHPOPMALIUH WM HAMPaBICHHUs 9K3EMILIsApa
SJICKTPOHHOTO MOKYMEHTa 10 3JIEKTPOHHOM II0YTE B afipec 3asiBUTEIS.

AIIMUHUCTpaTHBHBIE IIPOLENYPHl, YCTAHABIABAEMBIC HaCTOSIIUM ITYHKTOM,
OCYIIECTBIIAIOTC B TOPAAKE OYEPENHOCTH, B JeHb INPUOBITHS 3asSBUTENS B
COOTBETCTBUY C IIpaBHiamMu BHyTpeHHEro TPyIOBOTO pacropsiaka VICIoTHHTeIbHOTO
KOMHTETA.

Pe3ynbTaToM BEINOTHEHHS aAMUHUCTPATHBHEIX IIPOLEAYp SABJIAIOTCS: DUKCALUS
(akTa BBIJAUM  pe3yiETaTAa  HPEeNOCTABIECHHS MYHUIIUITATBHOR ~ yCIIyTH B
aBTOMATH3UPOBAHHOKW HH(OPMAIOHHON CHCTeMe, NpeIHA3HAYECHHOH IUIS OKA3AHUS
TOCYNapCTBEHHBIX U MYHMIMIATILHBIX YCIIYT.



3.7. UcipaBiieHre TEXHIYECKUX OIIUGOK

3.7.1. B ciy4ae oGHapyKeHUS TEXHHIECKOM OIIHOKH B NOKYMEHTE, SBISAIOIIEMCS
Pe3yIbTaTOM MYHULUNAIBHON YCIYTH, 3asSBHUTENb HAOpaBisieT B VCIONHUTENBHE
KOMHUTET:

3asBIEHME OO0 HCIIPaBIEHWH TEXHUYECKON OIIMOKH (mpunoxenne Ne 5 x
HACTOAIIEMY aAMUHUCTPATUBHOMY PEIIAMEHTY );

AOKYMEHT, BBINAHHBIH 3asBUTENIO KaK Pe3y/ibTaT MYHHULHUIAIBHOMN YCIIyTH, B
KOTOPOM COAEPIKUTCS TEXHUYECKasl OLIUOKa;

AOKYMEHTBI, UMEIOIIME IOPUANIECKYIO CHUILy, CBUAETENLCTBYIONUINE O HATHYHU
TEXHUYECKOH OIIHUOKH.

3asBieHre 06 UCIPABIEHAM TEXHUYECKON OLIMOKH B CBEJICHUSX, YKa3aHHEBIX B
AOKYMEHTE, ABIAIOIIEMCS  pE3yNbTaTOM MYHHIMIANBHOM YCIYTH, MOaeTcs
3asBUTENIEM (YIIOJHOMOYEHHBIM NPEACTABUTENEM) IIOYTOBBIM OTIpaBjeHHEeM (B TOM
dMCIe  C HCIOJNB30BAHHEM  OJIEKTPOHHOM  MOYTH), 1HGO depe3 Epuusii,
Pecniy6nukanckuii mopran umu M®ILT.

3.7.2. IomKHOCTHOE IUII0, OTBETCTBEHHOE 3a IIPHEM TOKYMEHTOB, OCYIIIECTBIISIET
IIPUEM 3asBIIeHHS 00 MCTIPaBIEHHU TEXHMYECKOH OLIHOKH, PETHCTPHUPYET 3asIBIIEHUE C
TPUIIOKEHHBIMU JOKYMEHTaMH U IIEPENaeT UX JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 06pabOTKY JOKYMEHTOB.

AJIMVIHUCTpaTHBHBIE IPOLENYPH, YCTAHABIHBAEMEIE HaCTOSAIIUM ITYHKTOM,
BBIMOJHAIOTCS B TEYEHHE OJHOTO PabO9Ero Hs C JaThl PETUCTPALINY 3asBICHHS.

PesynbTaTamMu BEIOTHEHYS! 8 IMUHICTPATHBHEIX IPOLIeyD ABJIAIOTCS: IPUHATOE
¥ 3aperiuCTpUPOBAaHHOE 3ajBIICHHE, HANPABIEHHOE Ha PACCMOTPEHHE JOJDKHOCTHOMY
U1y, OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. JIOmXHOCTHOE IMI0, OTBETCTBEHHOE 3a 00paboTKy IOKYMEHTOB,
pacCMaTpUBaeT NOKYMEHTBI M B IENAX BHECEHHs MCIIPaBICHUN B JIOKYMEHT,
ABJSIOLIAHCS Pe3yNbTaTOM IPEeNOCTABIEH S MyHHUIIUIATBHOMN YCIIYTH, OCYIIECTBIISET
TPOLEAYPEI, NPEAYCMOTPEHHBIE MYHKTOM 3.5 aIMHHHCTPATHBHOTO pEriaMeHTa, U
BBIJIACT WMCIIPABJIECHHBIA NOKYMEHT 3asBUTEIIO (YIONHOMOYEHHOMY MpenCcTaBHTENO)
JIMYHO MOM POCIHUCH C U3BATHEM Y 3asBUTENS (YHOITHOMOYEHHOIO MIPEICTaBUTEIS)
OpHWI'HHalIa TOKYMEHTa, B KOTOPOM COIEPKUTCS TEXHUYECKAs OIIHOKA, MK HaIlpaBJIsIeT
B alIpeC 3ajABUTENS II0YTOBBIM OTIPABICHHEM (IIOCPEACTBOM 3IEKTPOHHOM IIOYTHI)
IIACEMO O BO3MOXHOCTH MONYYeHHSI [OKyMEHTa @pH MPENOCTABICHHH B
VIcrionHUTeNBHBIM KOMHTET OpHIHMHAA AOKYMEHTa, B KOTOPOM COHEPKUTCS
TEXHUYECKas OITHOKA.

AZIMUHWCTpaTHBHBIE NPOLENYPH], YCTAHABIUBAEMELE HaCTOSIIUM ITYHKTOM,
BBITIONHAIOTCS. B TEYEHHE IBYX pabo4mx AHeH mocie OOGHApy>KeHHS TeXHUYECKOM
OMIMOKM MM TMOJyYeHHs OT J06Oro 3aMHTEPECOBAaHHOIO JIHIA 3asBIEHUS O
JOIIYIIEHHOM OIIHNOKE.

PesynbTaramu  BBIONHEHHS — aJIMUHHCTPATHBHBIX NPOLEAYP  SIBISIOTCS:
BBIIAHHEIH (HallpaBIeHHBIN) 3asBATENIO JOKYMEHT.



4. ITopsinox u GpopmMbI KOHTPOJIS 32 NpeNocTaBIeHHEM MYHHIHIATbHOM
ycayru

4.1. Ilopsmok OCyILEeCTBIEHHUS TEKYIEro KOHTPOJIS 32 COOMIOIEHHEM U HUCIIOTHEHHEM
OTBETCTBEHHBIMU NOJDKHOCTHBIMH JIULIAMH TIOJI0KEHHH 8 IMAHICTPATHBHOTO
peTIaMeHTa ¥ MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTaHABIIMBAIONIX TpeGOBaHMUs
K IIpEI0CTABICHHUIO MyHUIIMIIAEHOH YCIIYTH, & TAKXKE IPUHITHEM HMHU PEeLIeHHU

KOHTpoIb 32 MOMHOTO# U Ka4eCTBOM MpefoCTaBIEHH S MYHUIIMIIAIEHON YCITyTrH
BKJIFOYaeT B ce6sl BBIABISHNE U yCTPAHEHHE HApYLICHHA IIpaB 3asBUTEJIEH, IPOBEAEHUE
IIPOBEPOK  COONIONEHU MPOLENyp MpeNOCTaBICHHUS MYHUIUIIAIBHONA  yCITYTH,
IIOATOTOBKY pellIeHUH Ha fercTBus (6e3eiicTBHE) MOMKHOCTHBIX JIAIL] OopraHa MECTHOI'O
CaMOyIIpaBJIeHHUS.

@opMaMH KOHTPOJIS 3a COOIMIONEHWEM HCIOTHEHHs aIMHHHCTPATUBHBIX
IIPOLIENYD SIBJISIFOTCS:

1) mpoBepka M COINACOBAHHE IIPOEKTOB AOKYMEHTOB II0 IIPEAOCTaBIIEHUIO
MYHHIIMIIAIBHOM YCIIyTH;

2) IpOBOIVIMBIE B YCTaHOBJIEHHOM [IOpSIAKE  INPOBEPKH  BEIEHUS
JEJI0NPOU3BOCTBA;

3) NpOBe/IeHHE B YCTAHOBIEHHOM TIOPSIIKE KOHTPOJIBHBIX IIPOBEPOK COOIIIONEHHUS
NpOoLeNyp NPEAOCTABICHUS MyHUIMIIATEHOM YCIIyTH.

B memsix Texymero KOHTPONS HCIONB3YIOTCS CBEJICHMS, WMEIOIIHNECS B
BNEKTPOHHON 0a3e NaHHEIX, CIyXeOHas KOpPeCIOHIEHIIHS, YCTHasi U IIUCbMEHHas
MH(}OPMAIIHS JOIDKHOCTHBIX JIHII, OCYILIECTBIISIONIMX BEIIIONHEHHE aIMUHUCTPATUBHAIX
[IpOLCyp, XypPHAIIBI y4€Ta COOTBETCTBYIOIIMX JOKYMEHTOB M IPYTHE CBEICHHS.

JJ1st oCyIecTBIEH)S KOHTPOIIS 33 COBEpILIEHHEM NeHCTBHI IIPYA IIPEJOCTaBIEHUH
MYHULHNANBHON YCIYTM ¥ NPUHATHH DELIEHUH PyKOBOAUTEMO MCIOTHHUTENBHOIO
KOMHTETa IPE/CTABILIOTCS CIPABKM O PE3yNBTaTaX NPENOCTABICHUS MYHHIUNATbHOMN
YCIyTH.

O ciy4asx 1 npUYMHAX HAPYLIEHHS CPOKOB, MOCIEIO0BATENBHOCTH 1 comep KaHus
aIMHHHACTPATUBHBEIX IPOLEAYpP MOJDKHOCTHBIE JIMIA HEeMEIJIEHHO UHQOPMHUPYIOT
PYKOBOAWTENA OpraHa, NPEAOCTABIIOIEI0 MyHMIMIIANBHYIO YCIYTY, a Takke
IPEANPUHUMAIOT CPOYHbIE MEPHI 10 YCTPaHEHHIO HAPYIIEHHUIA.

Texymmii koHTpons 3a cobmonenuem IIOCIIEIOBATENBHOCTH  NEHCTBUMH,
ONpPENENeHHBIX ~ aIMUHUCTPATHBHBIMU  NPOLEAYpPaMH 110  MPEROCTABIECHUIO
MYHULMNIATBHOM  YCIIYTH, OCYIIECTBISAETCS pYKOBOZUTENEM MICIOTHHUTENBHOIO
KOMHUTETA.

IlepeveHb NOMKHOCTHBIX JIWI, OCYIECTBISIONIHX TEKYILIMA KOHTPOJb,
YCTaHABJIUBACTCA IOJIOXKEHUAMH O CTPYKTYPHBIX MOAPA3IENeHUSIX OpPraHa MECTHOTO
CaMOyNpaBIIEHUS U NOJDKHOCTHBIMHU PerlaMEHTaMHU.

4.2. IlopsIoK ¥ MepPHOIMIHOCTD OCYIIECTBICHHS TIAHOBEIX U BHEILIAHOBELX IIPOBEPOK
TTOJHOTEI M Ka1€CTBa NPEI0CTABICHUs MyHUIIUIIATBHOM YCIYTH, B TOM YHCIIe IIOPSTOK
¥ (GOPMBI KOHTPOJIS 3 IIOJTHOTOM U Ka4eCTBOM [IPEIOCTaBIEHHUS MYHUIUIIAILHOM
YCIyTH



4.2.1. KoHTpOIIb 32 OTHOTO#H M KauecTBOM IIPEIOCTaBIEHUS] MyHHUIUIIAIBHOM
YCIIYTH OCYIIECTBISETCS B hopMax:

1) npoBeeHNs MPOBEPOK;

2) paccMoTpeHms kano6 3agBUTeNedl Ha  MeHCTBHS (6e3neiicTBue)
WCTIONHUTENBHOTO KOMHTETa, a TaKkKe WX JOJIKHOCTHBIX T, MyHULHNATbHBIX
CILy>KalluX.

4.22. B memax OCYIIECTBIEHHS KOHTPONS 32 IOJHOTOH M KAYECTBOM
IPETOCTaBIEHUST MYHUIUNIAILHOW YCIYTHM TMPOBOAATCS IUIAHOBBIE M BHEILIAHOBEIE
npoBepkd. IIOpsnOK M INEPHOOMYHOCTE OCYIIECTBIEHHS IIJTAHOBBIX IIPOBEPOK
YCTaHaBIMBAETCS TIAHOM paboThl MicnonruTenbHOr0 KomureTa. [Tpu IIPOBEPKE MOTYT
paccMaTpUBATLECS. BCE BOMNPOCEH, CBS3aHHBIE C NPENOCTaBIEHHEM MYyHHIMIAIbHOMN
ycIyru (KOMIUIEKCHBIE TPOBEPKH), WM OTHENbHbIH BOIIPOC, CBSI3aHHEIA C
PENIOCTABICHAEM MYHULUMIANBHON YCIyrd (TeMaTHyeckue NpoBepkw). IIpoBepka
TaKXX€ MOXET MPOBOJUTECS [10 KOHKPETHOM kanobe 3asBUTEIIS.

4.2.3. BHemaHOBbIE IPOBEPKH IIPOBOISTCSA B CBSI3H C IIPOBEPKOM yCTpaHEHHUs
PaHee BBRIABICHHEIX HAPYIIEHUH aIMHHICTPAaTUBHOTO PEriaMeHTa, a TakKe B Cllydae
MONy4eHUs KKamod 3asBuTened Ha JelicTBus (GesneiicTBue) VICOMHHTEIBHOrO
KOMHTETa, & TAKXKE UX JODKHOCTHBIX JIML, MyHHIUIIABHBIX CITy KaIIHX.

4.2.4. Pe3ynbTaThl IPOBEpKU 0GOPMIIIOTCS B BUNE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCs BBIBIICHHBIE HEJIOCTATKH U NPENIOKEHHS [0 MX yCTPAHEHHIO.

4.3. OTBETCTBEHHOCTD [OJKHOCTHBIX JIHI] OpraHa, IIPEOCTABJISIOIIETO
MYyHHIIUTIATIBHYIO YCIyTy, 32 PELICHUs U NeHCTBYS (6e3neiicTBIE), IpUHUMaEMBIe
(OCyIIeCTBIAEMBIE) HMH B XOJie TIPeOCTABIECHHUS MYHHUIUIAIBHOH yCIyrH

Ilo pe3ynpTaTtam mpoBeaeHHBIX IPOBEPOK B ClTy4Yae BBISIBIEHHS HAPYLICHAN IpaB
3asBUTEJIEW BUHOBHBIE JIMIA NPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKoHOAaTeNbCTBOM Poccuiickoit @eneparyu.

PykoBoauTens opraHa MecTHOTO CaMOYTIpaBJIEHUsI HECET OTBETCTBEHHOCTH 33
HECBOEBPEMEHHOE PAaCCMOTPEHHUE 3asIBICHMUIA.

PykoBomurens (3amectutens PYKOBOIUTENS) CTPYKTYPHOTO IIOApA3IeIeHuUs
OpraHa MECTHOTO CaMOYIIpaBJIEHHS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE U
(unmM) HeHajUIeXalllee BBITOJHEHUE aIMUHHUCTPATUBHBIX NEUCTBUM, yKA3aHHBIX B
pasziene 3 aAMUHUCTPATUBHOTO pErjlaMeHTa.

JIOJOKHOCTHBIE JHIIa W WHBIE MYyHHIHTATBHEIE CIyXKaIllie 3a peIeHus u
neucTBus (Oe3neiicTBHE), MIPUHIMAEMBIE (ocyiiecTBisieMBIe) B XO[e MIPEIOCTABIEHUS
MYHHUIUIAIEHOMN YCIIyTH, HECYT OTBETCTBEHHOCThH B YCTaHOBJIEHHOM
3aKOHO/ATEIBCTBOM IOPSIIKE.

4.4. IlonoxeHus, XapaKTepU3yroIie TpeGOBaHMS K IIOPSIAKY U pOpMaM KOHTPOJIS 3a
IPEOCTaBICHUEM MYHUIUIIATBHON YCIyTH, B TOM YHCIIE CO CTOPOHEI TpaXKaaH, ux
00BeNUHEHHUM ¥ OpraHU3anHii

KonTtpoms 3a npenocraBiennem MYHUIMIANBHOMR yCIyTH CO CTOPOHBI IPaXkIaH,
MX OOBeIWHEeHHH W OpraHH3aluii, OCYIIECTBIIAETCS IOCPEACTBOM OTKPBITOCTH
ACSTEJBHOCTH ~ OpraHa — MECTHOTO  CaMOYINpAaBIeHHMS  MpuU NIPENOCTaBIEHUN



MYHULUNATBHOR  yCIlyTH, IIONYYeHHS IIOJIHOGM, aKTyallbHOX M  JOCTOBEPHOI
MH(QOPMAIMK O MOpsIKe IIPefOCTABIEHHIS MYHULUIIATIBHON YCIIYTH ¥ BO3MOYXHOCTH
JOCYIe0HOrO  pacCMOTPeHHs  obpaleHuii (xamob) B mpouecce NpemOCTaBIeHHS
MYHULIUIIAIBEHOHN YCIIyTH.

S. locyneGnblii (BHecyneGHbIi) MOpPsAOK 005 10BaHUS peuIeHdii u geicTBuii
(Ge3neiicTBHs) opraHa, NpeJoCTaBJSIOMIEr0 MYHHIHNAJIbHYIO YCIyTY,
MHOro()yHKIHOHAILHOI'0 LEHTPAa NPeJ0CTABJIeHHS] rocyapcTBeHHbIX H
MyHHIHIAJIbHBIX YCIYyT, OpraHu3alMii, ykasanHbix B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-®3, a Takske ux JAOJIZKHOCTHBIX JIHIIL,
MYHHUHNAJIbHBIX C/IyKalIUX, paGOTHUKOB

5.1. 3asBuTENN UMEIOT IPaBO Ha 06XaNTOBaHHE B ROCYeOHOM MOPSIAKE peIeHHi
H JeficTBuil (Ge3nedcTBU) opraHa, MpemOCTaBIISIOIIEro MYHHULUNIANEHYIO YCIYTYy,
AOJDKHOCTHOTO  JIMI[A  OpraHa, IPENOCTABISIOMEr0 MyHHUIHIATBHYIO yCIyTYy,
MYHHIIIATBHOTO  CYXKAIIero, — PYKOBOAWTENS — OpraHa,  IpeJOCTABJISIONIEro
MYHULHUIANBHYIO  yCIYTy, — MHOIOQYHKIHOHAIBHOIO  IIEHTpa, paboTHHKa
MHOTOQYHKIIHOHAIBHOTO LIEHTPa, OpraHK3alluii, IIPETyCMOTPEHHBIX YacThio 1.1 cTaTteu
16 ®enepanbroro 3akona Ne 210-®3, a Taxxe ux PabOTHHKOB.

3asBUTENL MOXKET OOPATUTECA C KaN060i, B TOM YHCIIE B CIEIYIOIINX CITyYasx:

1) HapymeHue cpoka perucTpaimy 3ampoca o IIPEIOCTaBIEHUN MYHHUIUIATBHOM
YCIIyTH, 3alpoca, ykasaHHOro B cTaThe 15.1 ®enepanbHoro 3akoHa Ne 210-D3;

2) HapyIIeHHe CpoKa MpefOCTaBIEHHUS MYHULIMIIANIBHON yCIyrd. B ykasannom
ciydae mocynebHoe (BHecyneGHOE) 06KaoBaHMe 3asBUTEEM pelLleHU U AelcTBUi
(6e3pelicTBHS) MHOrOMYHKIIMOHAIBHOTO LI€HTpa, pabOTHHKa MHOrO(YHKIHOHAIEHOTO
[ICHIpa BOSMOXHO B CIIy4ae, €CM Ha MHOTOQYHKIMOHAIBHEIH LEHTp, PELICHHs U
nefictBust  (Ge3zmeficTBHE) KOTOPOTO  OGXKANYIOTCS, BO3JIOXKEHA OyHKIHS 110
TIPEAOCTABICHUIO COOTBETCTBYIOINX MYHHULUIIATIBHEIX YCIYyr B IOJHOM OOBEMe B
TIOpsiiKe, ONpeNENICHHOM 4acThio 1.3 cratsu 16 MenepanpHoro 3axoHa No 210-03;

3) TpeGoBanye y 3asiBUTENS JOKYMEHTOB HTH MHpOpMaNUK 1160 OCYIeCTBIEH S
JISUCTBHUM, TpPENCTAaBIeHHE WM OCYIIECTBIECHHE KOTOPBIX HE IPEXYCMOTPEHO
HOPMaTHBHBIMH  IIDaBOBBIMH ~ akTaMH Poccuiickoif ®epepauvy, HOpMaTHBHEIMH
NpaBoBbIMH aKkTaMy PecmyGnuxu Tatapcran, MyHHIUNATBHEIME IIPAaBOBBIMHU aKTaMH
IS IPEIOCTaBIICHUs MyHHIUIIATEHOM YCIyTH;

4) OTKa3 B IpHeMe NOKYMEHTOB, IIPeNOCTAaBIEHHe KOTOPBIX IIPENYCMOTPEHO
HOPMAaTHBHBIMH  TIPaBOBBIMH =~ akTaMu Poccuiickoif ®epepanvy, HOpPMaTHBHBIMH
NpaBOBBIMU aKkTaMH Pecnybmuxu TarapcraH, MyHHIMIATBEHBIME IIPAaBOBBIMH aKTaMHU
AJIsL TIPEMOCTABIICHUS MyHULUIIATBHOM YCIYTH, y 3asBUTENS;

5) OTKa3 B IPEAOCTaBIEHNH MYHHUILIMIAIBHOM YCIIYTH, €CIIM OCHOBaHHUs OTKa3a He
IIPEAYCMOTPEHB! (eepalbHEIMU 3aKOHAMM U TIPHHSATHIMH B COOTBETCTBHH C HUMU
MHbIMHM HOPMAaTHBHBIMM TIPaBOBBIMH akTamu Poccuiickoii ®eneparyu, 3akoHaMH u
MHBIMM ~ HOPDMATMBHBIMH  IIPaBOBHIMH  aKTaM#  PecmyGiuxu Tatapcran,
MYHHLHAIAIPHEIMY - TIDABOBBIMM ~ aKTaMH. B ykasaHHOM cmydae mocynmebHoe
(BHecyneOHOE) 06)alloBaHWe 3asBHUTEIIEM pELIEHUl H OeiCTBHM (be3neticTus)
MHOTOQYHKIMOHANEHOTO LIEHTpa, paGOTHHKA MHOTO(YHKIHOHAIBHOTO IIEHTpa
BOSMOXHO B Cly4ae, eCli Ha MHOIO(QYHKIMOHANBHEIA IIEHTP, PEIIeH!s U NeHCTBHS
(Ge3neticTBHE) KOTOPOro OGXKANYIOTCS, BO3JIOXKEHA (QYHKIHS 10 MpenoCTaBIeHMIO



COOTBETCTBYIOIMX MYHWLMIANLHBIX YCIYT B IIOJHOM OOBeMe B IIOpsIIIKeE,
OIpeneIEHHOM YacThio 1.3 cTtaTeu 16 ®enepanbHOro 3akona Ne 210-®3;

6) 3aTpeboBaHMe C 3asBHTENS IIPU NpENOCTABIEHUH MYHULMIANBHON YCIyTrH
IITATeL, HE INIPeJyCMOTPEHHOM HOPMAaTMBHBIMH IIPaBOBBEIMHM aKTaMd Poccuiickoi
OQenepavyl, HOPMATHBHBIMH IIPABOBBIMH  aKTaMH Pecniybnuku  Tarapcras,
MYHUITUTIAIEHBIMY IPAaBOBBIMH aKTaMH,

7) OTKa3 opraHa, pe0CTABIISIONIErO MYHULUNIATIBHYIO YCIYTY, JOJKHOCTHOIO
Jiila Opraxa, IpenoCTaB/IfOMEr0 MyHUIMIATBHYIO YCIyTy, MHOTO(GYHKIHOHATHHOTO
LIEHTpA, paboTHHuKa MHOTO(QYHKIIHOHAIBHOT'O LIEHTpa, OpraHu3alu,
TIPEyCMOTPEHHEIX 4acThio 1.1 craTsu 16 ®exepainbHoro 3akoHa Ne 210-®3, miun ux
PabOTHHMKOB B HCIIPABICHAUU MOMYIIEHHBIX MMM OMEYaTOK M OLIMGOK B BEIIaHHBIX B
Pe3yJIbTaTe MPEJOCTABICHMS MyHUIMIIAIBHOK YCIYTH JOKYMEHTaX JTU60 HapylueHHe
YCTaHOBIICHHOTO CDOKa TaKWX HCIpaBieHud. B ykasamHOM ciyuae nocynebHoe
(BHECYZEOHOE) 06XKaNOBaHHUE 3asBHTENEM pemienud u pmelictBui (GesmedcTBHS)
MHOTOQYHKIIHOHANBHOTO [eHTpa, paGOTHUKA MHOTO(YHKIHOHAEHOTO  [EHTpa
BOSMOXHO B CJly4ae, eCli Ha MHOIO(GYHKIMOHANBHEIA LIEHTP, PEIIeHNs U NeHCTBHS
(GesmelicTBHE) KOTOPOro 0GXKATYIOTCS, BO3TOXKEHA (GYHKIMS [0 IpemoCTaBIeHHMIO
COOTBETCTBYIOIIMX MYHMIHUIAIBHBIX YCIyI B TIOJMHOM OO0beMe B IIOpsITIKE,
OIPENICICHHOM 4acTho 1.3 crathm 16 ®enepansHoro 3akona Ne 210-®3;

8) HapylleHHMe CpoKa WM TOpSAKA BBHLIAYHM JAOKYMEHTOB IIO pe3yJIbTaTaM
TIPEOCTaBIICHUS] MyHULMIIATEHOM YCITyTH;

9) mprocTaHOBNIEH e IPEOCTABIEHHS My HULUIATBHORN YCIIYTH, €CITH OCHOBAHUS
PHOCTAHOBIICHUA HE NPENyCMOTPEHBI (elepanbHEIME 3aKOHAMH M IIPHHATHIME B
COOTBETCTBMM C HHMH HHBIMH HOPMATHUBHBIMH IPaBOBBIMH aKTaMd Poccuifckoit
Qenepauyy, 3aKOHAME W MHBIMYM HOPMATHBHBIME NIPaBOBBIMU akTaMHu Pecrny6nuku
Tarapcran, MyHHIMIATEHEIME TIPaBOBEIMH aKTaMy. B yKa3aHHOM cily4dae JocyaebHoe
(BHecyneOHOe) o6anoBaHHE 3asBUTEIEM pelmenyi u pmelctBuii (Ge3meicTBHs)
MHOTOQYHKIIHOHAIEHOTO LEHTpa, paGOTHUKA MHOTO(YHKIIMOHAIEHOTO  eHTpa
BOSMOXHO B Clly4ae, €CM Ha MHOTO(QYHKIMOHANBHBIA IIEHTP, PEIIeHUs U NeHCTBS
(Ge3meiicTBUE) KOTOpPOrO 00XXaNyroTCsI, BO3JIOXKEHA GyHKIMS MO mpemocTaBiIeHMIO
COOTBETCTBYIOIMX MYHHLHUIAIBHBIX YCIyT B TIIOJHOM O6BeMe B IIOpSIIIKE,
OTNpeNeNIeHHOM 4acThio 1.3 cratsu 16 @enepanbpHOro 3axona Ne 210-D3.

10) TpebGoBanue y 3asBHTENs NpH IpenoOCTABIEHHH MYHHULHUNANBHON yCIIyrH
JIOKYMEHTOB MK MHGOPMaLUH, OTCYTCTBUE U (HIIH) HEIOCTOBEPHOCTh KOTODEIX He
YKasbIBAIIACH NIPY MEPBOHAYANBHOM OTKa3€e B IPUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
TMIPEAOCTABICHAS MyHULUIIALHOK YCIIYTH, MO0 B NPEeNOCTABNEHHN MYHHUIMNATBHOMN
YCIIYTH, 3a HCKIIFOYCHUEM Clly4aeB, [PeIyCMOTPEHHBIX IyHKTOM 4 4acTé 1 crartem 7
®enepansHoro 3akoHa Ne 210-@3. B ykazauHoM Clly4ae nocynebHoe (BHecyne6GHOE)
ob>xanoBaHue 3asiBUTENEM pelIeHwi u JNEeHCTBUM (6e3neticTBus)
MHOTOQYHKIHOHANBHOTO LEHTpa, paGOTHUKA MHOTOQYHKI[MOHAJIBHOIO  [EHTpa
BOSMOXXHO B Clly4ae, €Cld Ha MHOTO(YHKIMOHAIBHBIA LEHTP, PELICHUS U AeHCTBUS
(GesmelicTBHE) KOTOPOrO OGKANYIOTCS, BO3NOXKEHA (QYHKIMS 10 mpemocTaBleHHIO
COOTBETCTBYIOIIMX MYHHMIHUIIAIBHBIX YCIYyIT B TIIOJHOM O6BeMe B IIOpSIIIKE,
OIIpE€NIEJIEHHOM 4acThio 1.3 ctaTeu 16 DenepansHoro 3akoua Ne 210-D3.

5.2. Xanoba momaercs B mHCHEMEHHO (opMe Ha GyMaKHOM HOCHTENE, B
BNEKTPOHHOM (opMe B opran, NpenoOCTABIAIONMIL MYHULUNIAIBHYIO  yCIIyTY,
MHOTOQYHKIMOHANBHEIM LEHTp NHGO B COOTBETCTBYIOLIMA OPraH IOCYyIapCTBEHHOM



BJIaCTH, SBIAIOIIMICA yYpeIUTENeM MHOTO(YHKLMOHAIBHOTO IIeHTpa (manee -
YdpenuTenb MHOrO(YHKUMOHANBHOTO —ILIEHTpa), a TakkKe B  OpraHM3allyi,
IpeycMOTpeHHbIe YacThio 1.1 cTathu 16 @enepansHoro 3akoHa Ne 210-D3. XKano6s!
Ha peIleHus U AeHcTBus (Oe3melCTBHE) PYyKOBOIMUTENS OpraHa, IMPeXOCTABISIOMIEr0
MYHUIUNATBHYIO YCIYTY, HONAIOTCS B BBILECTOSIIUN OpraH (IIpH €ro HalM4HK) TG0
B CITy4ae €ro OTCYyTCTBHUS PaCCMaTPUBAIOTCS HETIOCPECTBEHHO PYKOBOJUTENEM OpraHa,
NPENOCTaBIIAIOMEr0 MyHHLUHUNANBHYIO ycayry. JKamoObl Ha pelleHMs U OeHcTBHS
(GespeiicTare) paboTHHKA MHOTO(MYHKIIMOHAIBHOTO LIEHTPa MOJAIOTCS PYKOBOIUTENTIO
3TOr0 MHOTrOQYHKIMOHANBHOTO IeHTpa. JKamo6sl Ha pemeHHs u JeHCTBHS
(GespeiictBrie)  MHOrOQYHKIMOHANEHOTO — LEHTpa  MOMAIOTCA  YUPENUTENO
MHOTOQYHKUMOHAIBHOTO LEHTPa MM [ODKHOCTHOMY JIHILY, YIIOJIHOMOYEHHOMY
HOPMaTMBHBEIM NIPaBOBBIM aKTOM Pecrybmukm Tarapcran. JKanoGbl Ha perueHus u
petictBust (Ge3nedicTBre) paGOTHUKOB OpraHW3alUi, NMPeLyCMOTPEHHBIX 4acThio 1.1
cratbl 16 @enepanpHoro 3akoHa Ne 210-®D3, momarorcs PYKOBOIUTEIISIM 3THUX
OpraHu3alui.

XKanoba Ha pewmenus u jefictus (GesneiicTBre) opraHa, IpeIOCTABISIONIErO
MyHULUNAIBHYIO  yCIYry, [JOJDKHOCTHOIO JIMI@ OpraHa, MpeJOCTaBISIOIIEro
MYHULWIANBHYIO yCIyry, MYyHHLUIANBHOTO CIy)Xalllero, PYKOBOAUTENS OpraHa,
MPENOCTABISAIONIEr0 MyHHIMIIANBHYIO yCIYTy, MOXeT OBITh HaIpaBieHa IO IOYTE,
4epe3 MHOIOQYHKIMOHATIBHBIA LEHTP, C HCIOJB30BAaHHEM HH(OPMALMOHHO-
TeJICKOMMYHHUKAlMOHHOH  ceT  «MHTepHeT», OQUIHMAIPHOrO caliTa opraxa,
IPENOCTABIAOMIEr0  MyHHLMNANbHYO  ycoyry, Epudoro moprama 6o
Pecny6inkanckoro nopraia, HHOPMAIHOHHON CHCTEMBI OCYHeGHOro o0xxaoBaHus,
a TaKKe MOXeT OBITh [PUHSTA NPH JTUYHOM IpHeMe 3asBuTens. XKanoba Ha pemenus u
OeUCTBUS (6e3neiicTBuE) MHOTO(YHKIIMOHAIBHOTO LIEHTpA, paboTHHKa
MHOTOQYHKIVOHANBHOTO ~ [EHTPa MOXET OBITh HAlpaBleHa IO [OYTe, C
HCIIONB30BaHUEM  HMH(MOPMAIIMOHHO-TEIEKOMMYHHMKALIUOHHOH  CETH «HHTepHETY,
oUUMANTBHOTO caliTa MHOrOGYHKLHOHATBHOTO ILeHTpa, ExmHOro mopraja Jmbo
Pecry6iikarnckoro nopraina, HHGOPMAIIHOHHOM CHCTEMBI JOCYIeGHOTO obxaioBaHus,
a TaK)Ke MOXET OBITh [IPUHSTA IPH IMYHOM IpHeMe 3asBuTens. Kanoba Ha pewenus u
AetictBust (Ge3meHcTBHE) OpraHM3alMif, MPEXyCMOTPEHHBIX 4acThio 1.1 craTeu 16
®enepainbHoro 3akoHa Ne 210-D3, a Taxke ux pabOTHUKOB MOXET GBITH HallpaBJlieHa
IO TMO4YTE, C HCIONB30BaHKEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM CEeTH
«MHTepHeT», O(UUMANBHBIX CAaWTOB STWX OpraHW3anuit, EjuHOro moprana mm6o
PecryGnukanckoro moprana, a Takke MOXeT GBITH NPHHSTA IIPY JIMYHOM IIpHEMeE
3asiBUTEJIS.

5.3. XKanoba momkHa comepKars:

1) HamMeHOBaHHMe oOpraHa, HpeJOCTABIISIOLIErO MYHULMIIAIBHYIO YCIyTy,
AOJDKHOCTHOTO JIMLA OpraHa, NpPeJOCTAaBISIONIEr0 MyHHIUNAIBHYIO YCIyry, 6o
MYHUIUNIAJIEHOTO CITyKaIllero, MHOrOQYHKIHOHATBHOI'O LIEHTPa, €r0 PYKOBOLUTENS U
(unu) paboOTHWKA, OpraHM3alMM, NpPeAyCMOTPEHHBIX uacTeio 1.1 crateum 16
®enepanbHoro 3akona Ne 210-03, ux pykoBoaureneit i (1mm) PabOTHUKOB, pellIeHNs
U fiericTBUs (Oe3aelCTBIE) KOTOPBIX 06KATYIOTCS,

2) damuinio, uMs, oTIeCTBO (HOCIEAHEE - TIPH HATMYMH), CBENEHHS O MECTe
KUTENBCTBA 3asBUTEIS - (PU3UYECKOTO JIMIA TU60 HAMMEHOBAHUE, CBEACHHSI O MECTE
HaXOXICHMA 3asIBUTENIS - FOPUAMIECKOrO WA, a Takke HoMep (HOMepa) KOHTaKTHOTO



TenedoHa, aapec (agpeca) SJIEKTPOHHOH TOYTHI (Ip¥ HaMMYMM) U [IOYTOBKIH afpec, Mo
KOTOPBIM JOJDKEH OBITh HAIIPaBIIEH OTBET 3aSBUTEIIO;

3) cBezieHUs 06 OOXAIyeMBIX PEIISHHUIX U AEHCTBHUSIX (6esmeitcTBUM) oprana,
IPEAOCTABISIOIIEr0  MyHUIMIANBHYIO — yCIyry, JOJDKHOCTHOIO JMI[A OpraHa,
NPENOCTaBNIAIOMWEr0 MyHUIMIIATBHYIO YCIyTy, MO0 MyHHLIHMIAIBHOTO CIYXKAIIEro,
MHOTOGyHKIMOHANBHOTO II€HTPa, DaGOTHHKA MHOTO(YHKIHOHATBEHOTO LIEHTpa,
OpraHU3alliH, IPEAYCMOTPEHHBIX YacThio 1.1 cTatbu 16 ®enepansHOro 3akona Ne 210-
@3, ux pabOTHHKOB,

4) NOBOZBIL, Ha OCHOBAaHWH KOTOPBIX 3asBUTENb HE COIJIACEH C PELIEHWEM W
nercteueM (Oe3medcTBHEM) opraHa, MPeNOCTaBIISIOIIETO MYHHUIUIAIBHYIO YCIYTY,
AOJDKHOCTHOTO JIMIA OpraHa, NpPeJOCTABISIOMIEr0 MYHHLMIAIBHYIO YCIYTY, JIHOO
MYHUIUNAIBHOTO  CIyXalllero, MHOTO(QYHKIMOHABHOTO  LeHTpa, pabOoTHHKA
MHOTO()YHKIMOHAIEHOTO LIEHTPA, OpraHU3al|ii, MpeIyCMOTPEHHBIX YacThio 1.1 cTaThy
16 ®@enepansHoro 3akoHa Ne 210-®3, ux pabOTHHKOB. 3asBUTENEM MOTyT OFBITE
IPEACTaBNEHB! JOKYMEHTHI (DM HAIMYMM), MOATBEPXKIAIONIAE JOBOILI 3asBHUTEIS,
1100 UX KOIIHH.

5.4. IloctynuBias xanoba HOANEKUT PETUCTPALIMH B CPOK HE II03Hee pabodero
IHsI, CIIEAYIOLIETO 3a JHEM IOCTYILIEHHUS.

5.5. JKanoba, mocTynuBINas B Oprad, NpeXOCTAaBIISIOIIMIA MYHHLHUTIATBHYIO
YCIyTy, MHOTOQYHKIMOHANBHBIA IEHTp, YUYPEAWTEN0 MHOTO(YHKIHOHATLHOTO
[I€HTpa, B OpraHu3allvy, NpeIyCMOTPeHHbIe YacTeio 1.1 crateu 16 ®DenmepanpHoro
3akoHa Ne 210-®3, nmubo BEIIECTOSIIMN Opra (IpH ero HalIWYMH), ITOIIEKUT
PacCMOTPCHUIO B TEYEHHE NATHANUATH paboumx JHEH CO JHA ee PETMCTPALHH, a B
ciiy4ae 00XaloBaHMS OTKa3a OpraHa, MpeoCTaBIIIOIIErO MYHULMIIAIBHYIO YCIYTY,
MHOTO(YHKIMOHABHOTO [IEHTPa, OPraHu3alyi, peyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akoHa Ne 210-®3, B mpreme JOKYMEHTOB y 3asBUTEINS JTHOO B
HCIIPaBJIEHUM IONYIIEHHBIX ONEYaTOK M OMIMOOK WIM B clydae OOXKaJIOBaHMS
HapyIIeHNs! yCTAHOBIECHHOTO CPOKa TaKMX MCIPABIEHHH - B T€YEeHHE MATH paboumx
JHEHN CO MHS ee PeTUCTPaliH.

5.6. Tlo pe3ynbTaTaM paccMOTpeHuUs XaT06H! IPUHAMAETCS OIHO U3 CIEAYIOIINX
peLIEeHN:

1) xxanoba ynosneTBopsieTcs, B TOM 9HciIe B OPME OTMEHBI IIPHHATOTO PelIeHHs,
WCIPaBIICHUS [NONYIIEHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B pe3yNbTaTe
NPEAOCTaBICHUS MyHHMIMIIANBHOM YCIyrM JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
ACHEXHBIX CpEICTB, B3MMaHHE KOTOPBIX HE MPENLYCMOTPEHO HOPMATHBHBIMH
IpaBOBBIMH akTaMH Poccuiickoli ®ejepaluy, HOPMATHBHBEIMH [PABOBEIME aKTaMH
Pecry6nuku TarapcTaH, MyHUIHIANBHBIME OPABOBEIME aKTAMH,

2) B yIOBIIETBOPEHUH XKAaJI0OBI OTKA3bIBAETCH.

He mnospuee nms, cremyromero 3a OHEM NPHHATHS peLIEHHS, YKa3aHHOTO B
HaCTOSIIEM IIyHKTE, 3asBHUTENII0 B IIUCBMEHHOM ()OpME M IO KENaHHIO 3asBUTENS B
OJIEKTPOHHOW (OpME HampaBiseTcss MOTHBHPOBAaHHBIH OTBET O pe3ynbTarax
PacCMOTPEHHUS JKaJIOOBI.

5.7. B ciydae npu3HaHHS KanoObl II0TEXAIIEH YAOBJIETBOPEHUIO B OTBETE
SajBUTEIIO O PE3ybTATAX PACCMOTPEHMS KOOk JaeTcsi HHPOPMAIHS O NeHCTBHsX,
OCYIIECTBIIAEMBIX  OPraHOM, — TPENOCTABISIOIMM  MYHHIUIATBHYIO  YCIYTYy,
MHOT0)YHKIIMOHAIEHBIM LIEHTPOM TGO OpraHu3anumet, IIPe1yCMOTPEHHOM YacThio 1.1
cTaTeu 16 PenepansHoro 3akoHa N 210-M3, B rensx He3aMeLTHTEIBHOTO YCTpaHEeHHUs



BBISBIIEHHBIX HAPYIIEHHH [IPH OKa3aHUU MyHUIMIIANTBHOM YCIIyTH, & TaKKe IPUHOCITCS
M3BHUHEHHUS 32 IOCTaBIIEHHBIE HEY00CTBA U yKa3bIBaeTCs MH(GOPMALIHS O AAIbHEUIINX
JEHCTBUAX, KOTOPBIE HEOOXOIMMO COBEPINMTH 3asABHTENI0 B LENSX IIONyYeHHs
MYHHULIUITAIIBHOMN YCIIYTH.

5.8. B ciiyyae mpusHaHus xanobbl He MOJJIeXKallel yIOBIETBOPEHHIO B OTBETE
3a4BUTENII0 O DE3yNbTaTax pPAaCCMOTPEHMsS XKAJOObl NAIOTCA apryMEHTHPOBaHHBIE
pasbsACHEHNs O IPHYMHAX NPUHATOrO PELIeHHs, a Takke HHGOpPMAalus O MOPSOKe
00’XaJIOBaHUS TIPUHSTOTO PEILEHHS.

5.9. B ciiyyae ycTaHOBJIEHHS B XO/I€ MITH 10 PE3YJIbTAaTaM PacCMOTPEHHS JKaI06bI
TIPU3HAKOB COCTaBa aJMHWHHCTPATHBHOIO IIPAaBOHAPYLIEHWS WK MPECTyIJICHHSI
JOIDKHOCTHOE JIHIO, PAabOTHUK, HAjEeNeHHBIE IOJHOMOYHSMH II0 DPacCMOTPEHHIO
Kanob, He3aMeUIMTENBHO HANpPAaBIIOT HMEKOIIMECS MaTephalbl B OpraHbI

IIPOKYpaTypEI.



[Tpunoxenue Ne 1

K AIMHHHUCTPaTHBHOMY
perilaMeHTy NpeIoCTaBIeHHUs
MYHHLMIIAIIEHON YCITyTH 110
BbIJIa4y€e CIIPaBKHU (BBITHCKH )

®opma

(bmank opraHa, DpeJOCTaBIIOMEr0 MyHUITUIIATBHYIO YCIYTY)

CITPABKA

CaeneHust 06 3J1EKTPOHHOM ITOIITHCH

HomxHoctHOE nHio (OHO)

(MOAMMCEH YTIOTHOMOYEHHOTO JODKHOCTHOTO JIMIIA
oprasa)



IIpunoxxenue Ne 2

K AZIMHUHUCTPATHBHOMY
perilaMeHTy NpeoCTaBIeHH
MYHUIUIIATBHON YCIIYTH II0
BbIIaye CIIPaBKHU (BBITHCKH)

Dopma
(bnank oprasa, mpeOCTaBILIOWETO MYHUITUIIATBHYIO YCIIYTy)
Kowmy:
KoHTakTHEIE JaHHEIE:
IlpencraButens:
KoHTakTHEIE TaHHEBIE
[IpECTaBUTEIS:
PEINIEHUE
06 OTKa3e B IIPeJOCTaBICHUN MYHHULMUITAIEHOR yCIIYTH
I10 BEIIa4Y€ CIIPaBKY (BBIMMMCKH )
OT No
PaccMmoTpeB Bame 3asBienue ot Ne U
[IpUsIaraeMbie K HEMY IOKYMEHTEI, YIIOJIHOMOYEHHEIM OpraHoM

IPUHATO penieHue 00 oTKase B
BBIZIa4€ CIIPAaBKH (BBIIUCKK) IO CIEAYIOIIEMY OCHOBAHMUIO:
HormnonHurensHas HHGOPMAITHS:

Csenenus 06 31IEKTPOHHOMN MOAIHICH

HomxHoctHOE nuto (OHO)

(TOANKCE YTIOMTHOMOYEHHOTO JOHKHOCTHOTO JIHIA
oprasa)



IIpunoxenne Ne 3

K AIMMHHCTPaTUBHOMY

periiaMeHTy NpenoCTaBIeHUs

MYHHUIHMIIAIIBHOMN YCITYTH IO

BBIJTa4€ CIIPABKH (BBIITHUCKH)
®opma

(brank opraHa, MpefOCTaBIIOMIEr0 MYHHIMIATLHYIO YCIYTy)

Kowmy:

KonTakTHEIE NaHHBIE:

IIpencraBurens:

KoHTakTHEIE [aHHBIE
IIPEACTaBUTEIIS:

PEIIEHUE
006 oTKa3e B pueme JOKYMEHTOB, HEOOXOIUMBIX IS NIpEOOCTaBICHUS
MYHHMLUNANBHOH YCIIyTH IO BBIAAaYe CIIPaBKU (BBITTUCKHM)
OT No

PaccmotrpeB Baiue 3asBnenue ot Ne 51
IIpUIaraeMele K HEMY JOKYMEHTHI, YTIOJTHOMOYE€HHBIM OpraHom
IPUHATO pelleHne o0 oTkase B
IIpHEME TOKYMEHTOB, HEOOXOIMMBIX M1 [IPEAOCTABICHHUS MyHULUNATHHOMN YCIIyTH TI0
BBI1a4€ CIIPAaBKHU (BBIIUCKH) IO CIIEAYIOIINM OCHOBAHUSIM:

L

Pazbscuenne IPUYHH OTKasza:




JononaurenpHas UH(pOpMaIHs:

Bbl BIIpaBe MOBTOPHO OGPATUTECA B YIIOTHOMOYEHHBIH Opras C 3asBIIEHHEM O
IIPeJOCTABIIEHUH YCIIYTH TIOCJIE YCTPAHEHHUS YKa3aHHBIX HApyIIeHMU.

JlaHHBI OTKa3 MoOXeT ObITh 06XanoBaH B HOCYZEGHOM MOPSIIKE ITyTEM
HaIpaBIeHHs JKAJI00B! B YIIOJTHOMOYEHHBIN OpPraH, a TaKkXke B CyIe6HOM IIOpSIZIKE.

Caenenus 06 31EKTPOHHOM OATIHCH

HomxaocTHOE nH1o (PHO)

(moANKCE YIOTHOMOYEHHOTO JOMKHOCTHOTO JIMIA
opraua)



IIpunoxenne Ne 4

K AZIMMHUCTPaTHBHOMY
pErilaMeHTy NpeIoCTaBIEHUS
MYHHUIUIAIBHON YCIYIH IO
BBIJIa4Y€ CIIPABKHU (BBIITHCKH )

Dopma

B

(HaUMeHOBaHKE OpPraHa MECTHOTO CaMOyITpaBIICHHS)

oT

(amunuisi, MMs1, OTIECTBO, NACTIOPTHEIE NAHHEIE,
PETHCTPALHMIO 110 MECTY HKUTENBCTBA, aPEC SIEKTPOHHOMN
TIOYTHI, TeNe(OoH)

3ASBJIEHUE
O BBIZIa4Y€e CIPABKYU (BBITHUCKH)

Ipoury Bac BeImaTs crpaBky
(BBIITUCKY)

(yKa3aTb BH[I CIIpaBKH)

K 3asBineHuro ITprJIarakoTCA:

PesynbTaT npenocTaBnenus MyHHIHANATBHOM YCITyTH, IIPOLIY MPEIOCTABUTS:

D B JIMHBIM KabuHeT lopTana rocyqapCTBEeHHBIX M MYHHULAMATBHEIX yCIIyT
Pecny6nuku Tarapcrasn;

B JINYHBIA KabuHeT ExvHOro noprana rocyjapcTBeHHEX 1 MYHHLIMIIATbHBIX
YCIIyT;

DB MHOTOGYHKIIHOHAIBHOM LEHTPE MPENOCTABICHHS TrOCyIapCTBEHHEBIX U
MyHHIMNAIBHBIX yCiyr Pecny6miku TaTtapcTan;

B Opzane.

(mara) (moamuce) (®.1.0.)



IIpunoxenue Ne 5

K AZIMUHHUCTPaTUBHOMY
perlaMeHTy NpeIoCTaBIEHUS
MYHMIIMIIAJIBHON yCITyTH II0
BbIIa4y€e CIIPaBKHU (BBIITHCKH)

PyxoBomurento
HcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCIIPaBIEHHH TEXHUYECKOM OMUOKH

Coobruaro 06 ommbKe, JOMYIEHHON [IPY OKA3aHHM MYHHULANATBHOMN YCILYTH TI0
BbIIa4ye CIIPaBKH (BEITTHCKH).
3anucaHo:

HpaBI/IJIBHBIe CBCOCHUA.

Ilpomry — WCNpaBUTE  JNONYINEHHYK — TEXHHYECKYO OIIMOKY ¥ BHECTH
COOTBETCTBYIOIME ~ W3MEHEHHS B  [OKYMEHT, SBILIIOLIMNCS  pe3ylbTaToM
MYHHMIUIIAIBHON yCIYTH.

ITpunararo cienyroume 10KyMEHTHI:
l.

2.

B cnyvae npuHATHA pelreHuss 06 OTKIOHEHWH 3asBIEHHS 06 UCIIPaBICHUH
TEXHUYIECKOM OIIMOKH IIPONTy HAal[PaBUTE TAKOE PellIeHHe:

II0OCPEICTBOM OTIIPaBJICHHUS JIEKTPOHHOTO JOKYMEeHTa Ha aapec E-mail: ;

B BU/I€ 3aBEPEHHOU KOIHH Ha GyMa)XHOM HOCHTEIIE II0YTOBBIM OTIIPABIEHHEM T10
afpecy:

Hacrosiipm noATBepx1ao: CBEeHNs, BKITFOYEHHEIE B 3asIBICHUE, OTHOCSIIHECS K
MOeH JIMYHOCTH M MPEeCTARISIEMOMY MHOKO JIHILy, a TAKXKE BHECEHHBIE MHOO HIDKE,
JOCTOBEPHEI.  JIOKYMEHTBI (KOHNMH JOKYMEHTOB), MpPHIOKEHHBIE K 3asBJICHHIO,
COOTBETCTBYIOT =~ TpeOOBAaHMSAM, YCTAaHOBIEHHBIM 3aKOHOIATENECTBOM  POCCHIicKoil
®enepanyy, Ha MOMEHT IIPEICTABIICHHS 3asBIEHHUS STH JOKYMEHTBI JEHCTBUTENBHEI U
CoziepXaT NOCTOBEPHBIE CBEJICHHUSL.

(mata) (moarmuce) (®.H.0.)



