Hcnonnutensublil komuteT STMac-J{ycaeBeKoro ceabCKoro moceneHust
Kyxmopckoro mysnnunansHoro paiiona Pecry6inuku Tatapcran

IlocTanoBseHue

«21» nrons 2023 rona Ne24

OO yTBep X IeHHN aIMHHUCTPATHBHOTO PeraaMeHTa I1o
NPETOCTABIEHUIO MyHUIIUTTAILHON YCIIYTH 110 1a4e
IIUCbMEHHBIX Pa3bsCHEHUN HAJOrOILIATENBIIUKAM U
HaJIOTOBBIM areHTaMm I10 BOTIPOCaM IPUMEHEHHUS
MYHHIUIATBHBIX TPABOBBIX aKTOB O HAJIOraX U cbopax

B cootBeTcTBUU co cTaTheli 34.2. Hanorosoro konekca Poccuiickoit Oenepanuu,
cr. 14 @enepansroro 3akoHa orT 06.10.2003 Nel31-®3 «O6 o6umMX OPUHLANAX
OpraHu3alMUd MECTHOIoO camoympasjieHus B Poccuiickoit ®@eneparmn», paccMoTpes
IpencTaBiieHne NpoKypaTypbl Kykmopckoro paiiona ot 31.03.2023 Ne 02-08-02/2023
, ACTIOJTHUTEIbHBIN KOMUTET STMac-JlycaeBCKOTO CENbCKOT0O MOCETeHUS

ITOCTAHOBJISIET:

1. VrBepauTs AIMHHHMCTPaTHBHBI perjaMeHT [0  NPeLOCTABICHHIO
MYHHUIMIIANBHOW YCIIYyTH T10 Jaue MHChbMEHHBIX Pa3bsCHEHUI HAIOTOMIaTe IbLIHMKAM 1
HaJIOTOBBIM areHTaM IO BONpOcaM MPUMEHEHHS MyHHULIMIIATBHBIX PABOBBIX aKTOB O
Hajorax u cobopax (mpusaraercs).

2. Ony6nukoBaTh HacToslee IMOCTAHOBJIEHHE Ha O(UIMATIHLHOM IIOpTalle
npaBoBod  uH(popmauuu  Pecny6nmku — Tarapctan B MH(OPMAIMOHHO-
TEJIEKOMMYHHUKaLMOHHOM ceTH «HTepHeT» o BeG-ampecy: http://pravo.tatarstan.ru.

PyKkoBoauUTEh UCTIONHUTENBHOIO KOMUTETA
SItmac-/lycaeBCcKOro CcebCKoro noceneHust — < O .X.INapudymmna



VTBEPXXJIEH
HOCTaHOBHeHI/IeM HUCITOJTHUTEIJILHOT'O
KOMHUTETA HTMaC-J_IyCaeBCKOFO CEJIBCKOI'O
I1IOCEJICHUS

Ot 21.06.2023 Ne24

AAMHHHMCTPATHBHBII PerjaMeHT Mo NpesocTaBICHHIO
MYHHMUIHNAJbHOH YC/IYTH N0 Jaye NHCbMEHHbIX Pa3bsiCHEeHHI
HaJIOroNJIaTeJIbIIHKAM H HAJIOTOBBIM areHTaM Mo BONPocam

NpHMEHEeHMs] MyHHIHNIAJbHBIX MPABOBBIX AKTOB 0 HAJIOrax u cbopax

1. Oo6wmwue moJioKeHust

1.1. Hacrosuimuii aJIMUHUCTPATHUBHBIM periaMeHT 1o [IPE0CTaBICHUIO
MYHULMIATPHOW YCIYTH IO Jaye IMHCHbMEHHBIX pa3bsiCHEHHH HalIOroruiaTelblukaM |
HAJIOTOBLIM areHTaM I10 BONPOCaM NPUMEHEHHUsI MyHHUMIAIBHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB O Hajorax M cOopax (nanee — AJIMHMHHCTPATUBHBIA pErjiaMeHT) — ONpeAEIIsieT
CTaHNIapT, COCTAB, CPOKHU U MOCIEN0BATENBHOCTD ACHCTBUH (8 IMHHICTPATHBHAIX IPOLEAYD)
MCIIOJIHUTEIBHOTO  KoMuTeTa SITMac-/lycaeBckoro cenbckoro mocenenus Kykmopckoro
MYHHULIMIIANBHOTO paiioHa Pecny6iuku Tartapcran (nanee — MCroNHUTENBHBIA KOMUTET
CEJILCKOIO ITOCENICHHS) TIPH UCNOMHEHUH MYHUUMIAIBLHON YCIyrH Mo PacCMOTPEHUIO H
TIOArOTOBKE MHUCHMEHHBIX PAa3bSICHEHHI Ha OOpalLleHus], IOCTYIUBIINE B OPraHbl MECTHOT'O
CaMOYIIpaBJIeHUs Armac-JlycaeBckoro CEJIBCKOT 0 [OCEJICHUS Kykmopckoro
MYHHULUMANBHOTO  palioHa PecryOmuku  TatapcraH nmo  BompocaM — NpUMEHEHHS
MYHULMIAIBHBIX PABOBBIX aKTOB O HAJIOTax U cOopax.

1.2, Jlunamu, UMEIOMMME NPaBo Ha MOTy4YEHHe MYHULIMIIAJIBHON YCIIYTH, SIBJISTFOTCS
Gusnueckue u OpUAMYECKHE JTHIIA, UHJUBUYaJbHEIE MpEAIPUHUMATENHN (najiee —
3asBUTEID ).

1.3. C 3asBnenuem BnpaBe 06paTUTLCS MPECTABUTEb 3aIBUTEN, JIEUCTBYIOLIMNA Ha
OCHOBaHWH  JOKYMEHTa, YJIOCTOBEPSIOLIETO €ro  IOJHOMOYHUS, JuOO0  3aKOHHBII
IPE/ICTAaBUTE/Tb (PU3NIECKOTO ML (Jallee — IPeACTaBUTENb 3asBHTENS ).

2. CTaugapT npeocTaB/ieHHst MyHHIMOAIBLHON yCIyrH

2.1. HawummeHoBaHHe MYHMUHNAJbLHON YCJIyrH
Jlaua MUCbMEHHBIX PA3bBSICHEHMI HAJOTOMIATENBINMKAM M HAIOTFOBBIM ATreHTaM IO
BONpocaM NMPUMCHCHHUS MyHULIUNAIbHBIX TIPABOBBIX aKTOB O HAJIOTax M cOopax

2.2. HaumeHoBaHHe Oprana, NpeJocTaBISIOLIEr0 MYHHIHNAJIBLHYIO yCIyry

Hcnonuurenbuplii koMuter SITMac-JlycaeBCKoro CebCKOro MOCENeHHs (jaiee Mo
Tekcry — Opran).

2.3.Pe3yabTaT npepocTaB/ieHHs MyHHIHNAIBLHON YCJAYTH
2.3.1. Pe3ynibTaToM npenocTaBieHus MyHUIMNATBHOR YCIYTH SBISETCA MHCHMEHHOE
Pa3BACHCHUC 110 BOMPOCAM MPUMEHEHHs MYHHULMIATBHBIX IPABOBBIX AKTOB O HAIOTax U
cOopax.



2.3.2. Pe3yapTar npenocTaBieHusi MyHULMIIATbHON YCIYyTY HAIPABIISAETCs 3asiBUTEIIO
B ¢dopMe 3JIEKTPOHHOTO [IOKYMEHTa, IOMUCAHHOIO YCWJIEHHOW KBaJIM(PULMPOBAHHOMN
3JIEKTPOHHO MOJIUCHIO YIIOJTHOMOUYEHHOTO JH0JDKHOCTHOTO Jinua Opeana (mubo Opeana), B
cooTtBeTcTBUU ¢ DenepansHbiM 3akoHOM OT 6 amnpenst 2011 roga Ne 63-®3 «O06 371€KTpOHHOM
noanucu» (nasee — @enepanpublii 3aKoH Ne 63-D3) B nuyHbIl kabuHeT EnunHoro noprana
rOCYIapCTBEHHBIX M MYHUUMMNAIBHBIX ycayr (hitps:/www.gosuslugi.ru) (nanee — Enunblii
noptai). B cnyuae HampaBieHus 3asBieHHs nocpeacTBoM [lopTana rocynapCTBEHHBIX U
MYHHIIMIAIBGHBIX  yeinyr Pecrnybnuku  Tarapcran (hitps://uslugi.tatarstan.ru) (manee —
PecnyGnukanckuii  moprain) pe3ysibTaT MPEAOCTaBICHUS MYHMLMIIAIBHONW yCIyTH
HaIpasJsieTcs B JIMUHbIN KaOnHeT PecnyOnuMKkaHCKOro noprana.

2.3.3. [lo BeIOOpy 3asiBUTEJISI pE3yJbTAaT MPEAOCTABICHUS MYHMUUNAIBHON YCIYTH
Boigaercss B Oprane wad B I'BY «MHOropyHKUMOHaNBHBIA LEHTP MpPEIOCTaBICHUs
rocyJapCTBEHHBIX U MYHULIMNAIBHBIX yciyr B PecriyOonuke Tatapcran» (nanee — MOILI) B
Gopme sK3eMIuIsipa AIEKTPOHHOIO JIOKYMEHTa, pacrieyaTaHHOTO Ha OyMa)KHOM HOCHTEIE,
3aBEPEHHOI0 I1€YaThl0 U IOAINUCHIO COOTBETCTBEHHO YIOJIHOMOUYEHHOTO [OJKHOCTHOIO
muua Oprana wnu pabotHuka MOII.

2.3.4. 3agBuTENb BIOpaBE IMOJYUYUTh pE3YyJbTAaT MPEJAOCTABIECHUS MYHUIMNAIbHON
ycIyru B (opMe D3JIEKTpOHHOIO [JOKYMEHTa B TEUYEHHE CpoKa JeHCTBUSI pe3ysbTaTa
IIPEIOCTABICHUS] MyHULIUIIAJIBHOR YCIIyTH.

2.4.Cpok npegocTaBjieHHs MyHHIHNAJIbHOH YCIyTH.

2.4.1 MynuuunanpeHasi yciyra rnpejnocraniisercs: B Teuenre 30 KajleHIapHbIX JHEW co
JUHS TTOCTYIUIEHUSI COOTBETCTBYIOLIET0 OOpallieHusl.

2.4.2. IlpuocTtaHOBIE€HHE CpOKa MpPEJAOCTABICHUS MYHUIIMNAIBHOW YCIyrH HE
IIPElyCMOTPEHO.

2.4.3. HampaBiieHue JOKYMEHTa, SBISIOIIETOCS pE3yJbTaTOM IPEJOCTaBICHUS
MYHULUIIAIBEHOM yCIIyTH B ()OpME dJIEKTPOHHOTO JOKYMEHTA, 3asIBUTEIIO OCYIIECTBIISETCS B
IIEHb OOPMIIEHHUS U PETUCTPALIUU pe3ysibTaTa Mpe0CTaBICHUs MY HUIMIAIBLHON yYCIYTH.

2.5. IIpaBoBble OCHOBAHHUS /LISl IPeJOCTABJIEHUSI MyHHLIMNIAJIbHOH YCJIyrH

2.5.1. IlepeueHb HOPMATUBHBIX MMPABOBBIX aKTOB, PETYJHPYIOMIUX MPEIOCTABICHHIE
MYHULIMIIAIBHON YCIyTH (C yKa3aHUEM PEKBU3WTOB HOPMATHUBHBIX IMPABOBHIX aKTOB U
UCTOYHHUKOB HUX OQUIMAIBHOrO OMyOJMKOBAaHUS), pa3MelleH Ha EauHoM mnoprajne, B
roCy1apCTBEHHOM  MHpOpMauuMoHHON  cucteme  «PeecTp  rocyaapCTBEHHBIX U
MyHUOUNaAbHeIX ycayr PecnyOnmxu Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCyIapCTBEHHBIX M MYHMIMNAJIbHBIX YCIYyT), Ha oduuuaisHoM caiite KykMmopckoro
MYHHUILUIAIBHOTO paiioHa B MH(MOPMAaLlMOHHO-TEIEKOMMYHUKAIMOHHOM ceTu « HTepHeT»
(http://kukmor.tatarstan.ru) .

2.5.2. TekcT aAMMHMCTPATUBHOIO PENVIAMEHTA B IEUCTBYIONIEH pelaKiuy MO AJIEHKHUT
pasmenieHuro Ha EnquHoM nopraiie, B Peectpe rocy1apcTBEHHBIX U MyHUIUIIAIBHBIX YCIIYT,
Ha oduuualbHOM caiite KykMOpckoro MyHMIMNAIBHOrO paiioHa B WHGOPMalMOHHO-
TeJIEKOMMYHUKaMOHHOU cetu «Mutepuer» (hitp://kukmor.tatarstan.ru).

2.6. UcuepnbiBaoluii nepeyeHb 10KYMEHTOB, HEOOXOUMBbIX JIfl MPEAOCTABJIEHHS
MYHMIHIIAJbHOH yCJIYyI'H
2.6.1. JIns rosryuyeHust MyHULIMITATIBHON YCIYTH 3asIBUTENb [IPEACTABIISET CIEAYIOLIME
JIOKYMEHTBI:



1) JOKYMEHT, YAOCTOBEPSIIOUIMN JHYHOCTh (HE TpedyeTcs B cilydae OOpalleHus
nocpeacTBoM Pecrny611KkaHCKOTo noprana);

2) IOKYMEHT, YAOCTOBEPSIONINIA TOJTHOMOYHS TPEJCTABUTEINSI 3asBUTENS;

3) 3asBJICHHE:

B dopMe JOKyMeHTa Ha OyMa)KHOM HOCHUTEJE M3JI0XKEHHOe B CBOOOIHOH (opme,
noctynusiiee B VICTOTHUTETbHBI KOMMUTET CEJIBCKOTO IOCETIEHUA, O Aaye NMChbMEHHBIX
pa3bsACHEHUH IO BOMPOCaM MPUMEHEHMS] MYHMIMIAJIBHBIX MPABOBBIX aKTOB O HAJOTrax U
cbopax (nmajee - obpaieHre) B mucbkMeHHOU (popme uiu B popMe 3J1EKTPOHHOIO JOKYMEHTA.

B 2JIEKTPOHHOU ¢opmMe (3arosHseTCsl MOCPENCTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJCHUII B DJJIGKTPOHHYIO (OpMYy 3asiBJI€HHUS), IOMANKWCAHHOE B COOTBETCTBUH C
TpeOOBaHMSIMKM TMyHKTa 2.6.3 aJIMHHUCTPATUBHOIO pErJIaMEHTa, I[pu OOpalleHUH
nocpeictBoM Pecny6iinkaHCKOro rnoprasia;

2.6.2. 3asBiieHWEe W TpwiIaraeMble JOKYMEHTbl MOTYT OBITH IpPEICTaBJIEHbI
(HampaBiIEHbI) 3asBUTEJIEM OJHUM U3 CJIEIYIOIIUX CIIOCOOOB:

1) yepe3 M®I] Ha OyMa)KHBIX HOCHUTEISIX U B BUJAE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLIUX TPEOOBAHUAM MYHKTa 2.6.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpencTtBoM PecryGmkaHcKOro rnopraia B 3JIeKTPOHHOU GopMme;

3) B Oprad JM4YHO WM MOCPEACTBOM IOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTEJIE.
3asBJI€HUE U TIpUjlaraémbie JOKYMEHTHI, [IPU HANPABJIEHUHU MOCPEICTBOM MOUYTOBOW CBSI3H,
3aBEPSIIOTCS] B YCTAHOBJIEHHOM TOPSiJIKE.

2.6.3 3asBiieHHWE MNpPU HaAMNpaBICHUM TMOCPEACTBOM PecnyOMKaHCKOro noprajia
MIO/MMCHIBAETCS MPOCTOM IJIEKTPOHHOM MOAMUCKHIO 3asBUTEIIS.

JInst mosy4yeHusi MpocTOi 3JEKTPOHHON MOANKUCH 3asIBUTEII0 HEOOXOAUMO IPONTH
npoueaypy peructpaiuu (ayTeHTUdUKanuu) B EauHONW cucTeMe WAEHTU(UKALUU U
ayrentuduxanuu (naisee — ECMA), a Takxe nNoATBEPAUTH YUETHYIO 3aIUCh.

DJIeKTPOHHBINA JOKYMEHT (3JIEKTPOHHBINH 00pa3 MOKYMEHTa), YKa3aHHbIN B MOITYHKTE
2 nyHkra 2.6.1 aIMHUHHCTPAaTUBHOIO  pErJaMEHTa,  3aBEPSIETCs  YCUIEHHOM
KBAIM(ULIUPOBAHHOM MOJIMUCKHIO JIUI], YTIOJHOMOUYEHHBIX Ha CO3JaHUE U MOANUCAHUE TaKUX
JIOKYMEHTOR, B TOM YHCJIE HOTAPUYCaMHU.

DJIEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), MpPUJIaraéMble K
3asBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAIPaBISIIOTCS B BUIe (aiinoB B popmartax pdf, jpg.
jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosiee 50 MoOaiT.

KauecTtBOo mnpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 0Opa3oB
JOKYMEHTOB) JOJDKHO IIO3BOJISITH B TOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa WU
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.6.4. 3anpeaercs TpeOOBATh OT 3asABUTEIS:

1) mpencraBiaeHus TOKyYMEHTOB W MHGOpMAlLMU WIM OCYILECTBJIEHUS IEHCTBUM,
[IPEACTABJICHUE WM OCYIIECTBIEHHE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMU  aKTaMU, pPEryJUPYIOUIMMU  OTHOIIEHUsS, BO3HUKAIOIIME B CBI3U C
NPEIOCTaBICHUEM MYHULIMIIATBHON YCIyTH;

2) ocyuiecTBieHUs OEHCTBUH, B TOM 4YHCJIE€ COIVIACOBAaHWH, HEOOXOOUMBIX [UIs
NIOJIyYEHHUsI MYHULIUNAIBHON YCIIYTH U CBSI3aHHBIX C O0pallleHUEM B UHBIE I'OCY 1apCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CAMOYIIPABJIEHUS, OpraHU3aluHd, 3a UCKIOYEHUEM MOTYyUYEHHUS
YCIyr W TOJYYEHHUS JIOKYMEHTOB U HUHQOpMaIMK, MPEeIOoCTaBIsIEMbIX B pe3yJibTaTe
MIPEIOCTABICHNS TaKUX YCJYT, BKJIIOUEHHBIX B IEPEUHU, yKa3aHHbIE B yacTu 1 ctaTbu 9
@enepasbHOIO 3aKOHa OT 27 woas 2010 roma Ne210-®3 «OO opraHuzanuu
NPENOCTABICHNUS] TOCYIapCTBEHHBIX W MYHHUUHUIAIBHBIX yCayr» (HEOOXOJUMBIX U
00513aTeNbHBIX YCIIYT);



3) mpeacTaBieHUS  JIOKYMEHTOB W HMHGOpMaLUH, OTCYTCTBHE U (WIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IIPU IIEPBOHAYAIIbHOM OTKa3e B IIpPUEME
JIOKYMEHTOB, HEOOXOIMMBIX [UISi TPEJOCTaBIE€HUs MYHULMIAIBHON yCIyru, Jubo B
Npe0CTaBICHUN MYHHIMITAIBHON YCIIyTH, 3a UCKJIIOUEHUEM CIIEAYIOLIUX CITyYacs:

a) u3MeHeHuHe TpeOOBaHWII HOPMATHUBHBIX IPABOBBIX aAKTOB, KacaroLIMXCH
MPEOCTaBICHNUs MYHULMNAIBHON YCIIyTH, IOC/E IEPBOHAYAIbHONW MOAAYu 3asBJICHUS O
NPeIOCTaBICHUN MYHULUNIAIBHON YCIYTH;

6) Hasinuue OUIMOOK B 3asBJCHUU O IPEJOCTABICHUU MYHULIMIAJIBHON YCIYIW U
JIOKYMEHTaXx, OIaHHbIX 3asBUTEJIEM I10CJIE [IEPBOHAYAJIBHOIO OTKAa3a B IPUEME JOKYMEHTOB,
HEOOXOMUMBIX JIJISI TIPEIOCTaBIEHUs MYHHUIMIAIBHOW YyCIyru, JMOO B IpPENOCTaBIECHUN
MYHULMITAJILHOM YCJIYTW M HE BIJIIOYEHHBIX B TPEJICTABICHHBIM pPaHEE KOMIUIEKT
JIOKYMEHTOBR;

B) MCTEUEHHUE CPOKa MEHCTBUSI JOKYMEHTOB WJIM HW3MEHEHHE HH(MOPMALMH I10CIE
NEepBOHAYAIIBHOIO OTKa3a B IMpHeME JIOKYMEHTOB, HEOOXOAMMBIX Il IPENOCTaBICHUA
MYHUIUAIBHON YCIYTH, IMOO B IPEAOCTABICHUN MyHULIMIIAIBHON yCIYyTH;

T') BBISIBJICHHE JOKYMEHTAJIBHO TOJITBEPIKACHHOTO (akTa (IIPU3HAKOB) OLIMOOYHOIO
WIK TIPOTUBONIPABHOTO JAeiicTBus (Oe3aeiicTBus) NODKHOCTHOTO juna OpraHa, paOOTHHKA
M®ILI, npu mnepBOHAYATHPHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX I
NPEOCTaBICHUSI MYHMIMIIAIBHOW YCIyrd, JuOO B NPEIOCTABICHUM MYHHULMIIAIBHON
yCIyrH, O 4YeM B TMCbMEHHOM BHJE 3a IOJANUChI0 pykoBoautresst Oprana 1npu
NEPBOHAYAJIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTaBIEHUS
MYHUIUIIAIEHONW YCIIyTH, YBEJIOMJISIETCSl 3asBUTENb, @ TAK)K€ INPUHOCATCS M3BUHEHUS 3a
JIOCTaBJIEHHbIE HEY100CTBa;

4) mpemoctaBieHHss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB U HH(pOpMalLUH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPEHBI B COOTBETCTBUH € ITYHKTOM 7.2 4acTu
1 crateu 16 ®enepanpHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-®3 «O6 opranusauuu
MIPENOCTABJICHUS! TOCYAAPCTBEHHBIX W MYHUIMIIATBHBIX YCIYT», 32 UCKJIIOUEHUEM CIIY4aesB,
eclld HaHeCeHHEe OTMETOK Ha TaKhe JOKYMEHTHI JIM0O UX U3BATHUE SIBISETCS HEOOXOIUMBIM
YCIIOBHEM IIPEJOCTABJIEHUS TOCYJAPCTBEHHOW WM MYHULMIAIBHOM YCIyru, M HHBIX
CJIy4yaeB, YCTAHOBJIEHHBIX PefiepaTbHBIMU 3aKOHAMH.

2.6.5. [lonyyaroTcsi B paMKax MEKBEIOMCTBEHHOTO B3aUMOAECHCTBUA:

1) cBeaenus uz EI'PIOJI — denepanbHas Hamoropas cinyxoa;

2) cBeaeHusl O AeWcTBYIOIEM MacropTe rpaxiaaHuHa Pocculickoir ®enepanun —
MBJI Poccuu;

3) cBeaeHUs 0 HOTApUABHOU NoBepeHHOCTH — DenepanbHas HoTapHalbHas rajara.

2.6.6. 3asgBuTENb BIpaBe IPEAOCTABUTH [OKYMEHTHl (CBEIEHUS), YKa3aHHBIE B
noanyHkrax | - 2 myHkra 2.6.5 aAMUHHUCTPATHBHOTO perjaMeHTa, B GopMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOH  KBaIM(DUIMPOBAHHONH  NOANMCBIO  JIMII,
YIIOJITHOMOYEHHBIX Ha CO3JaHHe U MONMUCAHUE TAaKUX JOKYMEHTOB, [P [10Ja4e 3asBICHUS.

2.6.7. Henpencrapienue (HECBOCBPEMEHHOE MPEJICTABICHUE) YKa3aHHBIMU B ITYHKTE
2.6.5 aAMUHUCTPATUBHOIO perjiaMeHTa OpraHaMM TOCYJIapCTBEHHOM BJIACTH, OpraHaMu
MECTHOI'O CaMOYIIPaBJCHHUS, OpraHU3alUusIMU JOKYMEHTOB U CBEJECHUIN HE MOMKET SIBISATHCSA
OCHOBaHMEM JIJIs1 OTKa3a B PEJOCTaBICHUN MYHHUIUIATILHON YCIYTH.

2.6.8. [omwxHocTHOE mauuO Y (Wid) paOOTHUK, YKa3aHHBIX B IyHKTe 2.6.5
aJMMHMCTPAaTHBHOIO  pErJIaMEeHTa OpraHoB W  OpraHu3alui, He [peIcTaBUBIINE
(HECBOEBPEMEHHO TMPE/CTABUBIINE) 3alpOINCHHBIC KW HAXOMASIIUECS B PaClOpsDKEHUH
JOKYMEHT WM CBEICHMS, MOAJEKAT aJMUHUCTPATUBHOW, MUCIUIUIMHAPHOW WIM HHOM
OTBETCTBEHHOCTHU B COOTBETCTBUHU € 3aKOHOJaTeNbcTBOM Poccuiickoil @eaepanuiu.



2.6.9. 3amnperaercs TpeboBaTh OT 3asBUTENS NIOKYMEHTBI CBEIEHUSI, B TOM YHCJIE
TOATBCPXKAAIOIIME BHECEHHE 3asBUTEJCM IUIAThl 3a IIPEJOCTABICHUE MYHULMIAILHOM
YCJIYrd, HaxOJAUIMECHd B PACMOPSHKEHHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyIpaBJICHHA U II0JBEJOMCTBEHHBIX IOCY 1apCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYTIpaBJIEHUsI OpraHU3aIU.

Henpencrasnenue 3asButeieM JI0KYMEHTOB, COJEpKallluX CBEIEHUS, KOTOphIE
HaXomsATCA B  pACHOPSDKEHHWH  TOCYAapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOIO
CaMOyTNpaBJICHUs U ITOABEJOMCTBEHHbBIX IOCY 1apPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O
CaMOYIIpaBJICHUs OpraHu3alyil, HE SBJSETCS OCHOBAHMEM JUISI OTKAa3a 3asBUTEIIO B
NPEOCTaBICHUH MYHHULIUIAIBHOW yCIyTH.

2.7, I/IC‘leprlBalOIlll/Iﬁ INepevdeHb OCHOBAHMH JJi 0TKa3a B NnpuemMe 10KyMEHTOB,
He00XO0AHMBIX AJI IIpeaoCcTaBJI€HUs MylellIl/lHaJIbHOﬁ Ycayru

2.7.1. OcHOBaHMAMM I OTKa3a B TpHEMe JOKYMEHTOB, HEOOXOMMMBIX I
NIPEIOCTABICHUS MYHHULIMNIAIBHONU yCITYTH, SIBIISIOTCS:

1) npencrapsienHsle 3asBUTENEM OKYMEHTH COAEpIKAT MOAIUCTKH U UCIIpaBJIEHUS
TEKCTa, HE 3aBEPCHHBIC B TOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOIATEIHLCTBOM PocCCHIfCKOIt
Deneparuu;

2) IOKYMEHTBI COAEPIKAT MOBPEIKICHUS, HAIMUME KOTOPBIX HE MO3BOJSIET B TIONHOM
o0beMe HCMosb30BaTh MHOOPMALMIO U CBEJECHHUS, COJAEpIKAIIMEcs B JOKYMEHTaxX i
IIPEOCTABICHUS MYHULMNAIBHON YCIyTH;

3) IpeaCTaB/ICHHBIE I0KYMEHTDI U CBEACHHS yTPATUIIM CHITY HA MOMEHT OOpALIeHHUS
32 MyHULUIAIBHOH YCIyroi (JOKYMEHT, yJIOCTOBEPSIOMINNA MMOJHOMOYMS MPEICTABUTENS
3adBUTENIA, B Cllyyae 0OpalleHus 3a Mpe0CTaBICHUEM MYHUIMITATBHOM! YCIYTH YKa3aHHBIM
JIALIOM);

4) mojaya 3asBIEHUA O NPEJOCTABICHUM MYyHULMUIAIBHON YCIyTH JIOKYMEHTOB,
HEOOXOMMUMBIX ISl TMPENOCTABIECHHS MYyHHLMUIAIBHON YCIYTH, B 3JEKTPOHHOM bopme ¢
HapyUICHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aroHEHHE 00s3aTeNLHEIX 1101l B GOpMe 3asiBICHHS, B TOM YKCe
B MHTEPaKTHBHON (opme 3asBienus Ha PecryGankaHcKoM mopraie (HeTOCTOBEpHOE,
HETIOJTHOE, JINOO HENPaBUILHOE 3aM0JHEHUE);

6) [peiCTaBjeHHE HEMOIHOTO KOMIUIEKTA IOKYMEHTOB, HEOOXOMUMBIX JUIf
IIPEIOCTABJICHUS. MYHULMIIAILHON YCITyTH;

7) 3asiBIIEHME O MPENOCTAaBICHHIH yCIIYTH MOJAHO B OPraH rocyIapCTBEHHOM BIACTH,
OpraH MECTHOIO CaMOYINpPAaBICHHs WK OPraHMU3alMIO, B IOJHOMOYHS KOTOPBIX HE BXOMIUT
[IPEIOCTABICHIE MYHHULIUNIAIBHOMN yCITyTH;

8) HecoOMOIeHHe YCTAHOBIICHHBIX cTaThel 11 MenepalbHOro 3aKkoHa OT 6 arnpes
2011 roga Ne 63-®3 «0O06 3JICKTPOHHOM MOANUCH» YCIOBUN NMPU3HAHUS IE€HCTBUTEIBHOCTH
YCHUIICHHOM KBanM(OULMPOBAHHOMN 3JIEKTPOHHOMN MOAIUCH.

2.7.2. Tlepeuenb OcHOBaHHMil UIsI OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOMUMBIX JJIs
TIOTyYEHHUS My HULIMIIATbHOM YCIIyTH, IBJISIETCS UCUEPITBIBAIOLIIM.

2.7.3. Pemenne 00 oTkase B rpueMe 3asBAEHUS U JOKYMEHTOB, HEOOXOAUMBIX IS
NpPENOCTaBICHNUS MYHUUMUNIATBHONW YCIyrH, MOXKET OBITh MPHUHATO KaK BO BpeMs IpUEMa
SQABHTEIIA, TaK W IMOCIE MOJNYYEHHUS OTBETCTBEHHBIM HO/DKHOCTHBIM JuuoMm OpraHa
HEOOXOMMMBIX ISl TIPENOCTABICHHUsS MYyHHUIMTATEHON YCIyIH JOKYMEHTOB (CBEJIEHUI) C
HCTIOJIb30BAHUEM MEKBEJOMCTBEHHOIO WH(MOPMALIMOHHOTO B3aUMOJEHCTBYS, B CPOK, He
IPEBBIIAIOIINY 9 pabounx AHEN co AHS perucTpaLyuy 3asBICHHUSL.



2.7.4. 3ampemiaercsi OTKa3blBaTb B IpUEME 3asBJICHUS U HHBIX JOKyMEHTOB,
HEOOXOUMBIX JUIsl TIPEIOCTABJICHUSI MYHUIIMNIAIBHON YCIyTH, B CIydae €CiIu 3asBIIEHHUE U
JOKYMEHTBI, HEOOXOJIMMbIE ISl MPEJOCTaBICHHS MYHULUIAIBHON YCIyru, IOJaHbl B
COOTBETCTBUU € HMH(OpMAIME O cpokaXx M MOPSJIKE MPEJOCTABICHUS MYyHHULUINAIBHON
yClyry, ony0rKoBaHHo# Ha EnuHom nopraite, Pecry6inkanckom nopraie.

2.8. UcuepnbiBaomuii nepeyeHb 0CHOBAHHUI /ISl IPHOCTAHOBJIEHHS NIPEAOCTABJIEHHS
MYHHIHMNAJLHON YCJYTH HJIM 0TKAa32 B MPeI0CTaBJIeHHH MYHHLUNIAJBHOHN yCayrd

2.8.1. OcHoBaHus U1 TPUOCTAHOBIIEHUSI MPEAOCTABIEHUSI MYHUIUNIAJIBHON YCIIyTU
OTCYTCTBYIOT.

2.8.2. OcHoBaHMs ISl OTKa3a B PEJAOCTABICHUN MYHULIMIIAJIBHON YCIYTU:

1) npencraBieHHbIe 3asiBUTEIEM JOKYMEHTHI COAEpIKAT MOMAUUCTKH U HUCIPABIIECHUA
TEKCTa, HE 3aBEPEHHBIE B TMOPSJKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
Oenepaunu;

2) JOKYMEHTBI COJIepKaT MOBPEXKACHUSI, HATUYME KOTOPHIX HE MO3BOJISIET B MOJHOM
o0beMe UCIOJIB30BaTh WHGOPMAIIMIO W CBEJICHHS, COAeprKaliydecss B JOKYMEHTax MAJis
IIPEIOCTABICHUS] MyHULIUIIATIBHON YCIyTH;

3) npencTaBieHHbIE JOKYMEHTHI WJIM CBEJICHUSI yTPATWIN CHJTY HA MOMEHT OOpalleHuUs
3a MYHUIUIAIBHOU YCIyroi (IOKYMEHT, yJAOCTOBEPSIOUIUI MMOTHOMOUMS MPEICTABUTENS
3asBUTEJIS, B Cllyyae 0OpallleHus 3a MPeJ0CTaBIeHUEeM MYHUIIUNIAIBHON YCIYTU YKa3aHHbIM
JIALIOM );

4) mogaya 3asBICHUS] O TMPEJAOCTABICHUU MYHHUIIMIAIBHONW YCIYIM U JOKYMEHTOB,
HEOOXOIUMBIX [Ulsl MPEAOCTaBICHUs] MYHHULMNAJIBHOW YCIYTH, B 3JEKTPOHHOW ¢opme ¢
HapylLIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOpPPEKTHOE 3aI10THEHUE 00s13aTEbHBIX MOJIel B pOopMe 3asBIIEHHUSI, B TOM UHCJIE
B HHTEpaKTUBHOW Qopme 3asBieHus Ha PecrnybiaukanckoMm mnoprtaie (HEJOCTOBEPHOE,
HEIOJIHOE, JTUOO HETPaBUWILHOE 3aI0JTHEHUE);

6) HecoOI0IeHUE YCTAaHOBJIEHHBIX cTaThelt 11 denepanpHOro 3aKkoHa OT 6 ampesis
2011 roga Ne 63-®D3 «O06 251eKTPOHHOM MOAMKMCHY» YCIOBHM MPU3HAHMS JCHCTBUTEIBHOCTH
YCUJIEHHOH KBaNIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOJIUCH;

2.8.3. [lepeueHb OCHOBaHUM /ISl OTKa3a B MPEIOCTABICHUN MYHULIUIIAIBHON YCIIyTH
ABIISIETCS] HCYEPTIBIBAIOLLIKM.

2.8.4. 3ampemaercss OTKa3blBaTh B IPEJOCTABICHUHW MYHHUIMIIAJIBHOW YCIyrd B
Clly4ae, eciv 3asiBJIEHHE O IPEJOCTaBJICHUN MYHHUITUTIATBHOM YCJIYTH ITOJJAHO B COOTBETCTBUU
¢ uHpopMauueill o cpokaXx U TIOpsIKE MPEJOCTaBICHHUS MYHMIMIIAIBHOW YCIyTH,
omyosimkoBaHHOM Ha EnuHoMm noptase, PecryGirkaHcKoM mopTae.

2.9. Pa3mep niaTel, B3HMaeMoOi ¢ 3agBUTeJIs PU NPEeJOCTABJIEHHH MYHULHIAJIbHON
YCJIYTH, U COCO0BI ee B3UMAHUS

MynununanbHas yciiyra rnpeaocTaBiisieTcs Ha 6€3B03Me3IHONW OCHOBE.
2.10. MakcHMAaJIbHBIH CPOK 0XKUAAHHSA B OYePeH NMPH MoJade 3aABHUTEIEM 3aMpoca 0

NpeaoCTaBJIeHHH MYHHIHUIIAJBbHON yCJYTrd U NMPH MOJIy4Y€eHHH pe3yJibTaTa
NpeaoCTABJIEHHUS TAKHX YCJIYT



2.10.1. BpeMmst oxuaaHus Npu Mnojade 3asBJICHUS HA MOJYyYEHUE MYHHLIMIAIBHOM
yciIyru - He Oojee 15 MUHYT.

2.10.2. Tlpu nosyuyeHuH pe3yjibTaTa IPEJOCTABICHUS MYHULMUIIAJIBHOW YCIyTH
MaKCHMAaJIbHBIM CPOK 0JKHUJAHUS B OUEpe/Id HE JOJDKEH MPEBbIATh 15 MUHYT.

2.11. Cpok perucTpaunum 3anpoca 3asiBUTeJIsl 0 NPeI0CTABJeHHH MYHHLIHNAIbHOH
yCJIYTH

2.11.1. Ilpu nuuHom oOpawmenuu B M®IL] B neHp nopauu 3asBiI€HUs 3asBUTEIIO
BbIaeTcs pacnucka uz AVC M®I] ¢ peructpaiinoOHHBIM HOMEPOM, IMOATBEPIKIAIOIINM, YTO
3asBJICHUE OTIIPABJIEHO, U JJATOW MOJIa4y 3asiBIEHUS.

2.11.2. Ilpum HampaBieHuu 3asBjI€HUs] [OCpeACTBOM EnuHoro mnoptaina,
Pecnybnnkanckoro moptasia 3asBUTE/b B JACHb IMOJA4Yd 3asBJICHUS TMOJYy4aeT B JIMUHOM
xkabuHere PecnyOnukaHckoro mopTaja W TI0 DJIEKTPOHHOM TMO4YTe YBEAOMIIEHHUE,
IIOATBEPIKIAIOLIEE, UTO 3asiBJIEHUE OTIIPABJIEHO, B KOTOPOM YKa3bIBalOTCS PErUCTPALIMOHHBIH
HOMEp U JlaTa MOoAauu 3asiBICHUS.

2.11.3. Ilpu nuyHom oOpamennn B OpraH B [€Hb [0OJIa4yd 3asgBICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTEIO BBIJAETCS paclMCKa U3
aBTOMAaTU3MPOBAaHHONH WH(POPMAIIMOHHOM CHCTEMbl, MpeJHA3HAYEHHOW i OKa3aHUd
rOCyapCTBEHHBIX U MyHUIIMIIATBHBIX YCIYT, C pETUCTPAllMOHHBIM HOMEPOM, JaTOH mojadu
3a5BJICHUS U [IEPEYHEM IPEACTABIEHHBIX JTOKYMEHTOB.

2.12. TpeGoBaHHs K MOMelleHHIM, B KOTOPBIX NpPeJ0CTaB/sieTcs MYHULUNIAJIbHAS
ycayra

2.12.1. IlpenocraBneHre MYHUIHMIAIBHONW YCIYTd OCYILIECTBJSETCS B 3JaHUSIX U
MIOMEIIEHUIX, 000PY1I0BaHHBIX MPOTHUBOIOKAPHON CUCTEMOM U CHCTEMOM MOXKAPOTYIIEHUSI.

O6ecneunBaeTcst OecIpensSTCTBEHHBIA JOCTYIT HHBAIMIOB K MECTY IPEIOCTaBICHHUS
MYHULMIIAIBHONW yciyru (yAOOHBIM BXOI-BBIXOJ B TOMEIIEHHS U TEpEMEIIeHHE B UX
npenenax).

Busyanbnasi, TekcToBasi HHGOpMaLMs O MOPsSAKE MPEAOCTaBICHUS MYHHUIIMIATIbHON
YCIIyrd pas3Melaercsi B yAOOHBIX JUIsl 3asiBUTENEd MecTaX, B TOM 4YHCIE C YYETOM
OTPaHUYEHHBIX BO3MOXKHOCTEH UHBAJINIOB.

2.12.2. OcyLecTBISIIOTCS Mepbl 10 OOECMEUECHHI0 WHBAIHWAaM, B TOM YHCIIE
HCIIOJIE3YIOIIMM KPECNA-KOISICKA M CcOOaK-MPOBOAHUKOB, YCJIOBUN JOCTYMHOCTH 3/1aHUS,
[IOMEUIEHUH U yCIIyT, BKJIIOYas:

1) ycnoBust s O6ecnpensTCTBEHHOTO JOCTYIA K 3[IaHUIO0 U MOMEIICHUSAM, a TaKkKe
IIPEIOCTABIISIEMBIM B HUX YCIIyTaM;

2) BO3MOXHOCThH CAaMOCTOSITEJILHOTO MepeIBIKEHUS 10 TeppuTopuu OpraHa, BXoj1a u
BBIXOJIa B 371aHU€E U noMeleHust OpraHa, mocajakyu B TPAHCIIOPTHOE CPEJCTBO U BHICAIKU U3
HEro, B TOM UYHCJIE C UCIIOJIB30BAHUEM KPECIa-KOJISICKH;

3) conpoBOXKIeHHE HHBAINOB, UMEIOIIUX CTOHKHE PacCTPOCTBA (PYHKIIUHU 3pEHHS U
CaMOCTOSITEILHOI'O NIEPEABIIKEHUS, U OKA3aHUE UM MOMOIIM B 3JaHUM U TTOMEIICHHUSIX

4) Haanexaiiee pasMmelleHMe O0O0OpyIOBaHHS U HOCHTeNel uHbopMmaruy,
HEOOXOOMMBIX Ul obecreueHus OECHpersiTCTBEHHOrO NOCTyIlAa HMHBAIMIOB K 3JAHMIO,
MOMELICHUSAM U K yCJIyraM € Y4ETOM OTPaHUUYEHUH UX HKUZHEAECSITETbHOCTH;



5) momycKk B 3/1aHHE U TOMELLEHHUs COOAKU-TIPOBOJHUKA TPU HATHYNUH JNIOKYMEHTA,
MOATBEPXK/IAIOLIET0 €€ CrelralbHoe 00y4YeHue U BbIAaBaeMOro mo (Gopme u B HOpsIKE,
YTBEPXKICHHBIX MpHKa3oM MuHUCTepcTBA TpyAa M COLMAIBHON 3aImuThl PoccHiicKoi
Oenepat ot 22 wmrons 2015 r. Ne 386H «O6 yTBepiaeHHH (OpMBI JIOKYMEHTA,
TOATBEPKAAIOLIETO CHEeLNaIbHOe 00ydeHre coOOaKU-TPOBOAHKIKA, U MOPSAAKA N0 BHLAAUNY;

6) OKa3aHHE COTPYAHUKAMM, MPEIOCTABIAIOLNMA MY HULIANIATBHYIO YCITYTY, TOMOLIHU
VHBAJIMJAM B MPEOJOJICHUN 0apbepoB, MEIIAIONIMX MOIYYEHHIO MMH YCIYT HAapaBHE C
JIPYTUMHU JIMLIaMU.

2.12.3. TpeGoBanus B yacT 0OeCeYeHUs JOCTYMHOCTH AJIsi MHBAIUIOB OOHEKTOB, B
KOTOPBIX ~ OCYMIECTBIIACTCSA IPENOCTABICHHE MYHMUMIATBHOM YCIyrW, W  CpEJICTB,
UCTIONB3yEMBIX IIPU MIPEJOCTABIICHUH MYHULUIIAILHONW YCIYTH, IPUMEHAIOTCS K 00bEKTaM U
CPEACTBaM,  BBCIACHHBIM B OKCIUIyaTalMi0  WIM  [POLICJIIMM  MOAEPHHU3ALMIO,
peKkoHCTpyKUuto 1ocie 1 uronst 2016 roja.

2.13. IToxa3aTesu IOCTYNMHOCTH H KA4eCTBA MYHHIHNAJBLHOMN YCIyrH

2.13.1. TlokasaTenaMy JOCTYIHOCTH IPENOCTABIECHHSI MYHHLHMITAIBHOM YCIIYTH
SABIISIIOTCSL:

PAaCIOIOKCHHOCTD IMOMEIIEHNUS, B KOTOPOM BEJETCs NPUEM, Bbaya JOKYMEHTOB B
30H€ OCTYITHOCTH OOILECTBEHHOIO TPAHCIIOPTA;

HAJIMYHE HEOOXOAMMOr0 KONMYECTBA CIIEMAICTOB, & TAKXKE MOMEIIEHH T, B KOTOPBIX
OCYIIECTBIISIETCS IIPUEM JOKYMEHTOB OT 3asiBUTENIEH;

HAJIMIAC  MCYEPNBIBAIOICH HMHpOpMaLMKM O crnocobax, MOpsIKE M CPOKAx
TIpEIOCTABICHUS MyHULUIIATILHOM YCIIyrH Ha MH(QOPMAalMOHHBIX CTeHAaxX, EquHoM noprare,
PecnyOmukanckom noprane, oduumansHoM caiite KykMOPCKOro MyHHLMITAILHOTO paiioHa B
MH(POPMaLHOHHO-TEICKOMMYHHUKALIMOHHOM CeTH Nurtepuer no BeO-aapecy:
http://kukmor.tatarstan.ru;

OKa3aHWE IMOMOILIM MHBAIUAAM B TIPEOJOJIEHUH OapbepoB, MELIAIOMIUX MOIYUYEHUIO
MU yCIIYT HapaBHE C IPYTUMH JIULAMM.

2.13.2. TokasaTe M1 Ka4ecTBa [PEI0CTABIEHNS MyHUIHITATBHOMN YCIIYTU SABJISIFOTCS

1) coGnronenne cpoKoB premMa 1 paccMOTPEHHUS JOKYMEHTOB;

2) cobimoieHre cpoKa MoJTyueHuUs pe3y IbTaTa MyHULHIATbHOI yCIIyTH;

3) oTCyTCTBHE  OOGOCHOBAaHHBIX Kajlo6 HAa  HAPYILICHHUS aJIMUHHUCTPATUBHOTO
periiaMenTa, coBepiieHHsle paboTHukamu Opraua;

4) KOIMYECTBO B3aUMOJEHCTBUN 3asBUTENS C JOKHOCTHBIMU JMLIAMH (0e3 yuera
KOHCYJIbTALIUA):

B3aUMO/IEHCTBHUE 3asBUTENIs ¢ paboTHHKamu Oprana uinn M®L] npu npexocrasieHun
MYHUUMIATLHOW YCIIYTH OCYLIECTBJIAETCS OMMH pa3 NpH NPeACTABICHHU 3asBJCHUS CO
BCEMH HEOOXOAUMBIMH JJOKYMEHTAMU;

OMMH pa3 B Cllyyae HEOOXOMMMOCTH IIOJYy4YEHMS pe3ysibTaTa IIPejOCTaBICHUS
MyHHLMOaNpHOH yenyrn B Oprane uim MOIL[ B dopme sKk3eMIuigpa >1eKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

IIpo10/KUTENILHOCTE OIHOTO B3aMMOIEHCTBUS 3asBUTENS C AOKHOCTHBIMH JTHLAMHE
TIpY MPEAOCTABIEHUU My HULIUNIAJIBHOMN yCITyTH HE MPeBbIIaeT 15 MUHyT.

3asBUTENb BIPaBe OLICHUTH KAY€CTBO MPEIOCTABIEHHUS MYHHULUNAIBHOW YCIYTH C
TIOMOIIBIO  YCTPOHCTB  MOABMXKHOM — pajuoTeNeGOHHOM CBSI3M, C MCIIOAb30BAHHUEM
Pecmy6mmkanckoro noprana, TepMuHaIBHBIX YCTPOMCTB.



2.13.3. Mudopmanus 0 Xole NpeJoCTaBIeHHs MyHHULUIIAIBHON YCIyI MOXKET OBITh
THoJIydeHa 3asBUTEIEM B JIMYHOM KabuHete Ha EnnHoMm noptaie, Pecriy6inukanckom nopraiie,
B Oprane, MOLI.

2.13.4. IlpemocraBicHUEe MYHHUIMIIAIBHON YCIYTH OCYLIECTBIAETCA B 060M MOI]
0 BBIOOPY 3asBUTEJSI HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA MIIM MECTa (PaKTUYECKOTO
npoxxuBanus  (npeObiBaHus)  Ha  Teppuropun  PecnyGunuku  TaTtapcraH 10
SKCTEPPUTOPUAIIBHOMY IPUHLIMILY.

MyHuIMNaNbHAas yclIyra B COCTaBe KOMIUIEKCHOTO 3aIpoca He IIPEeI0CTaBIsSETCs.

2.15. Unble TpeOOBaHHS K MPEAOCTABJIEHHIO MYHHLIMNIAJIbLHOH yCIYIH

2.15.1. Tlpu mnpemocTaBieHWM MYHHUIMIIAILHOW YCIYTH B JJIEKTPOHHOH dopme
3asBUTEJb BIPABE:

1) monyuuth uHGOPMALIMIO O MOPSAKE U CPOKAX MPEAOCTABICHUS MYyHULUIIATIbHON
yCiIyrH, pa3MelieHHyo Ha Enunom noprane, PecriybnukanckoM rnopraie;

2) mojaarh 3asdBl€HHE O TIPEJOCTABICHUM MYHHUIMUINAIBHONW YCIYrd W WHbIE
JIOKYMEHTHI, HEOOXOIUMBIE JUIsl MPEOCTABICHUS MYHHUIUIAIBHONW YCIYrH, B TOM 4YHUCIIE
JOKYMEHTbl U HMH(OpMaLMIO, dJEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUU C MYHKTOM 7.2 uactu 1 crateu 16 @enepanpHoro 3axkoHa ot 27 urosst 2010
roga Ne 210-®3 «O06 opraHu3anuu peaocTaBIeHUs TOCY 1apCTBEHHBIX U MYHULIUIIATbHBIX
yCIIyI», ¢ UCI0JIb30BaHueM PecrnyOinkaHckoro noprana;

3) TOJYy4YUTh CBEIEHUSI O XOJIe BBIMOJHEHHUs 3asiBJI€HUNA O TMpPeNOCTaBIECHUU
MYHUIUIAILHON YCIIYTH, TIOJIaHHBIX B 2JIEKTPOHHOU (opme;

4) OcCylEeCcTBUTH OLIEHKY KauecTBa MPEJOCTaBIEHNS MyHULUIIATBHON yCIyTH;

5) moayuuTh pe3yJbTaT MpPEJOCTaBICHUS MYHHUIUMIAIBHOM yciyru B Qopme
3JIEKTPOHHOTO JOKYMEHTA;

6) mnonarp xanoby Ha pemieHue u aeicTBue (6e3melictBue) OpraHa, a TaKkxKe €ro
JOJKHOCTHBIX JIML, MyHULIMIAJIBHBIX CTYXKaIKUX ocpecTBOM Pecy6iarKaHCKoro rnoprania,
noptana ¢eaepaibHOi rocynapcTBeHHON HMH(GOPMAaLMOHHON CUCTEMBI, OOecleunBaroIen
npotecc gocyie6Horo (BHecy1e6HOro0) 00KaaroBaHUs pelIeHU U n1elcTBuil (6e3neicTBus),
COBEPUIEHHBIX IIPH [IPEJOCTaBIEHUH IOCY JAPCTBEHHBIX U MyHULIUITAJIBHBIX YCIyT OpraHaMH,
IIPENOCTABISIFOIIMMH TOCYIapCTBEHHbIE U MYHHULIMIAIbHBIE YCIYTH, HUX JOJKHOCTHBIMU
JIMLAMU, TOCYJAPCTBEHHBIMU U MYHULIUTIAJIBHBIMU CJTYKAITUMHU.

2.15.2. ®opMupOBaHHUE 3asiBJIEHUS OCYILIECTBISETCS IOCPEICTBOM 3arlOJHEHUS
JIEKTPOHHON (opMbl 3asiBieHUs Ha PecmyOnukaHckoMm mnoprajie 0e3 HeoOXoIuMocTu
JOTIOJIHUTEJIBHOM TI0Ja4M 3asIBIIEHUs! B KAKOH-IM00 MHOH (opMe.

2.15.3. Ilpu popmMupoBaHuH 3asiBJIEHUS] 00ECTIEUUBAETCS:

1) BO3MOYHOCTh KOMHMPOBAHUS W COXpPAaHEHUS 3asBJICHUS U HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX ISl IPEJOCTABIICHUS YCIIYTH;

2) BO3MOYKHOCTH 3alOJHEHUsS] HECKOJIBKUMH 3asBUTEJISIMA OAHON 3JIEKTPOHHOM
dopMbl 3asiBlIeHMs] NpU OOpalleHUM 3a YCIyramu, MpernoiaralollldiMU HarpaBieHue
COBMECTHOTI0 3asIBJIEHUS] HECKOJIBKUMHU 3asIBUTEIISIMU;

3) BO3MOJKHOCTb Me4yaTH Ha OyMa>XHOM HOCHTENIEe KOMHUH JJIEKTPOHHOW (GOpMBI
3asBJICHUS;

4) coxpaHEHHE paHEe BBEJIECHHBIX B JJIEKTPOHHYIO (OpMY 3asBICHHS 3HaUYCHHUI B
7000H MOMEHT IO YKEJIAaHUIO [T0JI30BATEIs, B TOM YHCJIC IIPH BO3HUKHOBEHUH OLIMOOK BBOIA
¥ BO3BpAaTe I IOBTOPHOTO BBO/IA 3HAYEHUH B 2JIEKTPOHHYIO (hOpMY 3asIBJICHUS;



5) 3aroJyiHeHHe MoJieil AMeKTPOHHOM (HOPMBI 3asiBIIEHHs 10 Hadyajla BBOJA CBEICHUI
3a4BUTEJIEM C UCIIONb30BaHUEM CBeJeHUM, pasmemeHHbix B ECHMA, wu cBenenwuii,
onyOIMKOBaHHBIX Ha PecnyOaukaHCcKOM TMopTajie, B YacTH, Kacalolleiics CBEeIEeHMN,
OTCYTCTBYIOLIUX B €IMHOH cucTEeME UAECHTU(PUKALIUN U ayTEHTU(DHUKALIUH;

6) BO3MOXKHOCTb BEPHYTHCSI Ha JII0OOI U3 3TANOB 3aMOTHEHHS SIEKTPOHHON (HOPMBI
3asBJIEHNUs O€3 IIOTEPU paHee BBEAEHHON HH(pOpMaIuy;

7) BO3MOJKHOCTB JOCTYIIA 3aBUTEJIS K paHee MOJAaHHBIM MM 3asBJIEHUSIM B TEUEHHUE
HE MEHEE OJHOTO Ioja, a TAKXKEe YaCTUYHO CPOPMHUPOBAHHBIM 3aSBJICHUSIM - B TEUECHHE HE
MeHee 3 MECSLIEB.

2.15.4. 3anucek 3asButeneil Ha npueM B MOILI (nanee - 3ammch) OCYILECTBIISETCS
nocpeacTsom PecryGnukanckoro nopraina, rejaedoHa KoHTakT-iienTpa MOLI.

3asABUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JIOOBIE CBOOOMHBIE IS
npuemMa J1ary U BpeMsi B Mpeje/iax YCTaHOBJIEHHOIO B MHOTO(GYHKIHOHAJIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONpEJIENIEHHYI0 1aTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUIEHUS 3TOi AaThl.

Js ocyllecTBIeHNs] MPeJBapUTENbHON 3aMiCH MOCPEACTBOM PecmyOInKaHCKoro
nopTasa 3asBUTEII0 HEOOXOANMO yKa3aTh 3alpaliiBaeMble CUCTEMON JaHHbBIE, B TOM YHCJIE:

(bamMuIKIo, UMS, OTYECTBO (MPHU HAJIUYHUHK);

HOoMep TenedoHa;

aapec 3JEKTPOHHOM NOYTHI (110 YKEJIaHHUIO);

JKEJlaeMyIo 1aTy U BpeMs Npuema.

B ciyd4ae HeCOOTBETCTBMS CBEIEHHMi, KOTOpBIE COOOIIWI 3asdBUTENb MPH
IpE/IBApUTEIbHON 3aMuCH, JOKyMEHTaM, IpPEACTaBICHHBIM 3asSBUTEJIEM IIPH JHMYHOM
npreMe, NpeBapUTebHAs 3alUCh AHHYJIUPYETCS.

[Tpu ocymecTBieHNH Mpe/BApUTEIBHON 3amuCH  3asBUTENI0  OOECIICUHBACTCS
BO3MOJKHOCTh pacrieyaTarh TaJIOH-IIOATBEpKAeHue. B ciyuae, eciau 3asBHUTENs COOOLIUT
a[pec 3JIEKTPOHHOM TMOYThI, HA YKa3aHHBII ajJpec TakKe HAmpaBiseTcs MHPOPMALUS O
TIOATBEPIKACHUH TPE/IBAPUTEIILHOM 3aMCH C YKa3aHUEM JaThl, BPEMEHHU U MeCTa IpueMa.

Ilpu ocyuiecTBieHny peaBapyUTENIbHOM 3aITiCH 3asBUTENb B 00S3aTENLHOM IOPSIKE
MHOOPMHUPYETCS O TOM, UTO TIpe/iBapHTEIbHAs 3allUCh AHHYJIMPYETCS B CIIydae ero HeslBKH
10 UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHH MPHEMA.

3asBUTEND B IIO00E BpEMs BIIPaBe OTKa3aThCs OT MPeABAPUTENbHON 3aIUCH.

3anpermaercst TpeboBaTh OT 3asBUTENss COBEPLICHHS HWHBIX JeiicTBUil, Kpome
NPOXOXKJCHHST HICHTUGHMKALMM U ayTEHTU(DUKALMH B COOTBETCTBUMM C HOPMATHUBHBIMH
NpaBOBBIMM  aKkTamu Poccuiickoit @Desnepauny, ykaszaHus IeJd @pUEMa, a TaKKe
NPEJOCTABICHUS CBE/ICHUM, HEOOXOMMMBIX ISl pacyera JIUTENBHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPHIA HEOOX0AMMO 3a0pOHUPOBATE /IS IPHEMA.

3. Cocras, nociie0BaTeJbHOCTb H CPOKH BbINOJHEHHS AIMHHHCTPATHBHBIX
npoueayp, TpeOoBaHHs K MOPSAAKY UX BHINOJHEHHS, B TOM 4HcJie 0c00eHHOCTH
BbIMOJTHEHHSI AIMHUHUCTPATHBHBIX NPOLeIYP B 3JIeKTPOHHO# dopMe, a TaKiKe

0CO0EHHOCTH BbINOJIHEHHS A/IMHHHCTPATHBHBIX NPOLEAYP B MHOTO(YHKIHOHAIbHBIX
LHEeHTpax

3.1. Onucanue nocie0BaTeILHOCTH AeHCTBUI NPH MPELOCTABICHHH
MYHHUHNAIbHON YCIyrH



3.1.1. TlpenocTaBieHre MyHULUNATBHON YCIyru BKJIIOYACT B ceOs Cleayrolue
aIMUHUCTPATUBHBIE IPOLEIYPhI:

1) KOHCYNBTHPOBAHUE 3ASIBUTEIIS:

2) NpUHATHE U PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB, IIPEACTABIEHHBIX 3asIBUTEIIEM;

3) HampaB/IEHHE MEKBEJOMCTBEHHBIX 3alpOoCOB B OpraHbl, Y4YacCTBYIOIIME B
NPEIOCTABICHUH MYHHULIUNIAIIBHON YCIIYTH;

4) NOArOTOBKA pe3yJibTaTa MyHHLHIAIbLHOM YCIYTH;

5) BpIIa4a (HANpaBiIEeHUE) 3asBUTEIIO pe3yJibTaTa MyHULMIIAIBHON YCIYTH;

6) MCIIpaBICHHE TEXHUYECKO OIMOKH.

3.2. Oxa3aHue KOHCYIbLTAUMI 3aBHTETIO

3.2.1. OcHoBaHMEeM Hayana BBIMOJHEHUS aZIIMAHUCTPAaTUBHOM MpOLEaYpsl ABJSETCS
oOpallleHre 3asBUTE/s MO BOMNPOCAM, CBS3AHHBIM C NIPEAOCTABIEHUEM MYHHUIUIIAIBHON
YCITyTH.

JIOKHOCTHBIM ~ MLOM  (paGOTHHKOM),  OTBETCTBCHHBIM  3a BBITIOJIHEHHE
aIMUHHUCTPATUBHOMN IIPOLIEAYPEI, SABJISIETCS:

npu obpaiienun 3assurens 8 MOI] — paboTHUK M®IL];

npu oOpawienun 3asButeds B OpraH - JOIKHOCTHOE JIULIO, OTBETCTBEHHOE 3a
KOHCYJIFTHUPOBaHHE.

3.2.2. 3asBuTeNns BrpaBe O6GPATUTHCS 3a KOHCYJIPTallMe O TMOpSAAKE M CpoKax
HIPEIOCTABICHUS MYHULIUNAIBLHOR yciayrd B M®L] nu4Ho M 1o TeNepOHY U JIEKTPOHHOI
oyTe.

Paborank M®IL] KkoHCynbTHpYyeT 3asBUTENS, B TOM 4HCIE MO cocTaBy, ¢opme
IPEACTaBIAEMON JNOKYMEHTAUMN M APYTUM BOMpPOCAM JUls MOTYYEHHUs] MYHHULUIAIBHON
YCIYTH.

3asABUTENL  MOXKET — IONYYUT MHGOPMALMIO O MOPAAKE MPEeNOCTaBIEHHUS
MYHULIMTIAIEHON YCITyTH Ha OQUIMAIbHOM caiite M®I] http://mfc16.tatarstan.ru.

AJIMMHHCTPAaTUBHEIE  NIPOUE/Yphl,  YCTAHABIMBAEMBIC HACTOSAIIMM  ITYHKTOM,
BEITIOJIHSIFOTCS B IEHb 00pallleHus 3asBUTES.

PesynpTaTtamu BeinonHeH s AIMUHUCTPATUBHBIX NPOLELYP ABJIAIOTCS: KOHCYIbTaLIUsI
[0 coCTaBy, (OpPME NPEJCTaBISIEMON TOKYMEHTALMH U JIPYTUM BOIIpOCaM, HEOOXOIUMBIM
AJIS IOy YCHUsI My HULMITAIBHOM YCITYT 1.

3.2.3. 3asBUTENb BIpaBe 00pPaTUTHCA B Opran no TenehoHy u 31eKTPOHHOIT [IOUTE, a
TaloKe MOy IUTh KOHCYIBTAlMIO Ha Peciybmnuikanckom noprare, caiite Oprada o MOpSIAKE U
CPOKax IMpeNOoCTaBICHUS] MYHULMIAIBHOM yCIyrM, B TOM 4YHCIIE 10 cocraBy, (opme
MIPCACTABIAEMON JTOKYMEHTALMH M APYTMM BOMpOCAM Jis NOJIYYEHNUsST MYHHULHUITATIBHON
YCIyTH.

AJIMMHHUCTPATHBHBIC — NPOLEAYPhl,  YCTAHABIMBAEMBIC HaCTOSALIMM  MYHKTOM,
BBITOJIHAIOTCA B TEUEHUE TPEX pabOuMX JIHEH cO IHs MOCTYIeHNs oOpalieHuys.

Pesynbratamu BhINOMHEHNS a IMHHICTPATHBHBIX NIPOLIEIY D SIBJIAIOTCS: KOHCYJIBTALUH
[0 cOCTaBy, (pOpMe MPENCTaBIIEMON JOKYMEHTAIMH U JApYTUM BOIIpOCaM, HEOOXOIUMBIM
AJISL TIOJTYYEHUSI MY HULMIIAIBHON YCITyTH.

3.3. IlpuHATHE H paccMOTpeHHe KOMILIEKTa AOKYMEHTOB,
NpeACTABJEHHbIX 3asiBHTeJIeM



3.3.1. Ilpuem HOKYMEHTOB JULSl IIPEOCTaBICHUSI MyHULUITAILHON yCIyrd uepe3 MdL]
WK yaajieHHoe pabouee mecto MO,

3.3.1.1. 3aaButens (npencTaBuTeNnb 3asBUTENs) oOpamaercs B M®I] ¢ 3ampocoM o
NIPEJJOCTaBICHUNA MYHHLUIIAIBHON yCIyTH U NPEJCTaBIsAeT JOKYMEHTBI B COOTBETCTBUH C
IYHKTOM 2.6 aIMUHHUCTPATUBHOTO perjaMeHTa.

3.3.1.2. PabotHuk M®LI, Beayuimii mpuem 3asBICHUIA:

OIIPEEIIAET NPEeAMET 0OpaleHNs;

YAOCTOBEPSIET JINYHOCTD 3asIBUTEJIS;

MPOBOAMT MPOBEPKY MOJTHOMOYMH JINLA, TOJIAFOIIET0 TOKYMEHTHI;

TIPOBOJIUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITyHKTE
2.6 aIMUHUCTPATUBHOTO PErJIAMEHTA;

3aITOJIHSET DJIEKTPOHHYIO (hopMy 3asBienus B AUC MOL];

TIpY NPEJOCTABICHUN JIOKYMEHTOB, YKa3aHHbIX B ITyHKTEe 2.6 aIMHHHCTPATUBHOIO
periaMeHTa Ha OyMa)KHOM HOCHTENe, OCYLIECTBISIET CKAHMPOBAHME IIPECTABICHHBIX
JIOKyMEHTOB;

pacrieyateiBaeT 3asBieHue uz AVUC M®L];

NepeIaeT 3assBUTEIIO Ha [IPOBEPKY U MO ITHCAHUE;

I0CJIE MOANNCAHUS CKaHUPYET NOANKMCaHHoe 3asiBieHue B AVIC M®I];

sarpyxaer B AIC M®LI nokyMeHTEI, NpeACTaBICHHBIE B 3JIEKTPOHHOM (opMe miu
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE JIEJIO;

BO3BpAalACT MOANMCAHHOE 3asABJIEHUE U OPUTHHANBI OYMaXXHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IPHEME IOKYMEHTOB.

AJZIMMHUCTDATHBHBIE — TIPOLEJYPhl, YCTAHABIMBAEMBIE  HACTOSIIMM  IIYHKTOM,
BBITIOJIHAIOTCS B IEHb 00pallleHus 3asiBUTESI.

Pesynbratamu BBINONHEHHS aJMHHHCTPATUBHBIX MPOLEAYp SABISIOTCS: TOTOBOE K
OTIIPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®IL] HanpaBnsieT naker J0KyMEHTOB, PHHATHIX OT 3asSBUTENS B
OpraH B 371€eKTPOHHON (opme (B COCTaBE MAKETOB 3IEKTPOHHBIX AE]) B TEUECHHE OJHOTO
pabouero [iHsi co aHs oOpalleHus 3asBUTENs B CTPYKTYpHOE noapasaeneHue M®L].

Pesynpratamu BBINOJTHEHUs aIMHUHHCTPATUBHBIX HPOLEAYP SABISIOTCS: 3asBICHUE W
TIAKET JJOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HarpapieHHble B OpraH, MOCPEICTBOM CHCTEMBI
BJIEKTPOHHOI'O B3aUMO/ICHCTBYS.

3.3.2. Ilpuem [OKyMEHTOB [UIsi MpPEeOCTABIEHMS MYHHUIHNAIBHON YCIYrH B
3JIEKTPOHHOH (hopme uepes PecrybnukaHckuii moprai.

3.3.2.1. 3asgBuTenp s TMOJAYM 3ASABICHHUS B OJIEKTPOHHON (OPME BBITONHSICT
CJICAYIOLIME JIEUCTBUS:

BBIIIOJIHSIET aBTOPUBALIMIO;

OTKPBIBAET (POPMY IMEKTPOHHOTO 3asBIECHHS,

3aroJHACT (HOPMY 3EKTPOHHOTO 3asIBIICHUSI, BKIIIOUAIOLLYIO CBEIEHUS, HEOOXOIUMbIE
¥ 00s13aTeNbHbIE 1715 MPEJOCTaBICHUS! MyHULIUANBHON yCIyTH;

TIPUKPETIAET JOKYMEHTBI B OJICKTPOHHOM (OpMe WIM 3JIeKTPOHHBIE O0Opa3kl
JOKYMEHTOB K (hOpME DJIEKTPOHHOTO 3asiBICHUs (IIpU HEOOXOIUMOCTH);

MOATBEPXKAACT (AKT O3HAKOMIIEHMS M COMMACHA C YCJAOBUAMU M TOPSIKOM
[IPCIOCTABJICHNASA MYHMLUNAJIBHONW YCIyTH B 3JEKTPOHHOM (opme (ycTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COIJIaCUM B (DOPME ITEKTPOHHOTO 3asBIIEHHUS );

TIOATBEPXKIACT ~ NOCTOBEPHOCTH  COOOLIEHHBIX  CBEACHHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (POpPME HJIEKTPOHHOTO 3asIBICHNU);



OTNPABJIAET 3alOJHEHHOE 3JIEKTPOHHOE 3asBlIeHHE (HAXHMAET COOTBETCTBYIOLLYIO
KHOIKY B (hOpMe 3JIEKTPOHHOIO 3asIBJIEHUS );

DJIEKTPOHHOE 3asIBJICHHE IMOJINMCLIBAETCS B COOTBETCTBHM C TPeOOBAHUAMM ITyHKTa
2.6.3 aAMMHUCTPATHBHOI'O PErIAMEHTA;

NOJIy4aeT yBEJOMJIEHHE 00 OTIIpaBKe JIEKTPOHHOIO 3asBJICHHUS.

®opmarHo-0THYECKasi NpoBepKa CHOPMUPOBAHHOIO 3ampoca  OCYLIECTBIAETCS
CIUHBIM  (PETMOHAJILHBIM) IIOPTAJOM aBTOMATHYECKH Ha OCHOBAHMM TpeGOBaHMIA,
OIIpeJIe/IAEMbIX OPraHoOM (OpraHu3alyeil), B MPOLECcce 3aM0JHEHNS 3asiBUTEEM KaKIOro U3
T0JIeH 3JIEKTPOHHON (hopMbI 3ampoca. I1pu BBISIBICHUH eIMHBIM (PErMOHATBEHEIM) TOPTATIOM
HEKOPPEKTHO 3aMOJHEHHOIO IMOJIs 3JIEKTPOHHON (hOpMBI 3aripoca 3asiBUTEIb YBEIOMIISETCS O
XapaKTepe  BBIABICHHOW  OMMOKKM M MOpAIKE €€  YCTpPaHEHHs  IOCPEACTBOM
MH(QOPMAIIMOHHOTO COOBIIEHNS HEITOCPEICTBEHHO B 2JIEKTPOHHOM (opMe 3ampoca.

AZIMUHHCTPATHBHBIE — NPOLEJYPhl, yCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpaIlleHUs 3asiBUTES.

Pesysibratamu BbINONTHEHUS aAMHUHUCTPATHBHBIX MPOLELYDP ABIAIOTCS: SIEKTPOHHOE
A€NO, HanpasieHHOe B OpraH ocpeacTBOM CHCTEMBI 2JIEKTPOHHOTO B3aUMOIEHCTBHSI.

3.3.3. PaccMOTpeHne KOMILUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hayasia BBINOIHEHHS a[MUHUCTPATUBHOMN MPOLETYPHI SBISETCS
NOCTYTJICHNE 3afABJIICHUS W MHBIX JIOKYMEHTOB, HEOOXOAWUMBIX JUIS IPENOCTABICHUS
MYHHULUITAJIBHON YCIYTH.

3.3.3.2. JIO/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B ciyuae
oOpallleHus 3asBUTENS ¢ 3asiBlieHreM B Oprau:

OMpE/EIISET NPEAMET OOpaleHNS;

YCTaHaBJIMBAET JIMUHOCTH 3asIBUTEJIS

NPOBOANT MPOBEPKY MOJTHOMOYMIA JIMLIA, [TOJJAIOIIET0 JOKYMEHTEI;

IPOBOIUT NPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TPEOOBAHUSM, YKA3aHHBIM B ITyHKTE
2.6 aIMMHHCTPATUBHOIO perjaMeHTa, IpPOBEPKY COOTBETCTBHS IIPEICTABIEHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOOBaHMAM (Haiexalnee 0hopMICHUE KOMU JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAaX MOAYUCTOK, IPUIHCOK, 3aYePKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX UCIIPABJICHUIA);

3aIIOJIHAET  JJIEKTPOHHYIO  (OopMy  3asBIEHHMS B  aBTOMATU3UPOBAHHOM
MHQOPMALMOHHON ~CHCTeMe, NpeIHa3HAYCHHON Uil OKA3aHMA TOCYHapCTBEHHBIX W
MYHULUIIAIBHBIX YCIIYT;

NIpY MPEJOCTAaBIEHUN JIOKYMCHTOB, YKA3aHHBIX B IIyHKTe 2.6 aIMHHUCTPATUBHOIO
pernaMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBISAET CKAHMPOBAHME TIPECTABICHHBIX
JIOKYMEHTOB;

pacrieyaTbhIBaeT 3asBJICHUE;

NepeaacT 3asIBUTEINIO HA IPOBEPKY U MOMHCAHUE;

NIOCJIC TOAMUCAHUS CKAHUPYET MOANKMCAHHOE 3asBJIEHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO MH(MOPMALIMOHHYIO CUCTEMY, IPEJIHA3HAUYEHHYIO
AJISL OKa3aHMsl roCyIapCTBEHHBIX U MYHULMIIATIBHBIX YCIYT JOKYMEHTHI, IIPEACTABIEHHEIE B
BIIEKTPOHHOM (hOPME HITH INEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (GOPMUPYET
3JIEKTPOHHOE [IENI0;

BO3BpalaeT IMOANUCAHHOE 3asBJICHUE M OPUTHMHAIBl OYyMaXXHBIX JOKYMEHTOB
3asBUTEJIIO;

BBIJJACT 3asIBUTEJIIO PACIIUCKY B MPUEME JOKYMEHTOB.

B ciyuae nanmams ocHoBaHwuit 17151 0TKa3a B IpHeMe JOKYMEHTOB JIOJDKHOCTHOE JIUIIO,
OTBETCTBCHHOEC 3a IMPUEM JOKYMEHTOB, YBEAOMIISAET 3asIBUTEINS O HATUUNH [IPENSTCTBUH 11



nprieMa 3asiBIICHUs U BO3BPALIAET eMY JOKYMEHTBI C OOBbSICHEHHEM COJEPIKAHMS BBISIBICHHBIX
OCHOBaHUI JIsl 0TKa3a B PUEME JJOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IIOCJIE
MOCTYTIEHHS JOKYMEHTOB Ha paCCMOTPEHHUE:

NIPUCBAUBAET 3as1BIEHUIO0 HOMEP B COOTBETCTBUM C HOMEHKJIATYPOH €T,

U3y4aeT MOCTYIMBIIME 3JEKTPOHHBIE JI€Ja, B TOM YUCJIE MPUT0KEHHbBIC 3asiBUTE/IEM
JOKYMEHTBI B 3JIEKTPOHHOH (hOpMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YNTAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MIPOBEPSIET COOJIIOACHUE YCIOBUM JEWCTBUTENIBHOCTU JJIEKTPOHHOW  IMOJIHUCH,
rocpecTBOM oOpaienus kK Equnomy nopraiy (B ciaydae, €CiM 3asiBUTENEM NPEICTaBIEHbBI
AJIEKTPOHHBIE JOKYMEHTBI, MOJMUCAHHbIE YCHUIEHHONH KBaIM(PUIUPOBAHHOW DJIEKTPOHHON
TIOJIITUCHIO).

[Ipyn Hanu4uMu OCHOBAaHW, MPETYCMOTPEHHBIX IMyHKTOM 2.7.1 agMHUHUCTPATUBHOIO
perilaMeHTa, MOArOTaBIMBAET I[POEKT peleHuss 00 OTKaze B IIpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JIJIsl [IPEJOCTABICHUSI MyHULIUIIAILHON YCIIyTH.

B cayuae, ecnu B pe3yabTare MPOBEPKUA YCWIEHHOW KBaJIU(PUIMPOBAHHON
3JIEKTPOHHON IMOJIMCH BBISIBJIEHO HECOONIIOJEHNE YCIOBUN €€ NeHCTBUTEIbHOCTH, MPOEKT
pemieHus 06 0TKa3e J0HKEH COAepIKATh MyHKTHI cTaThu 11 denepanpHoro 3akoHa Ne 63-03,
KOTOpBIE MTOCITY)KUJI OCHOBAHUEM ISl €T0 MIPUHSATHUSL.

[IpoexT peweHuss o0 oOTkaze B TMpHEME JIOKYMEHTOB, HEOOXOIMUMBIX [Ulsl
IIPENOCTABJICHUS] MYHULIMIIAJBHON YCIIYIH, C YKa3aHUEM IPUYMH OTKa3a (B cilydae, €Cliu
OCHOBaHHMs [UIsl OTKa3a B IPUEME JJOKYMEHTOB, HEOOXOIMMBIX Ul IIPENOCTaBICHUS
MYHULMNAIBHOW YCIYTH, CBSI3aHbI C HApYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUN K TaKUM
JIOKyMEHTaM, OCHOBaHWs Ul OTKasa B IpPUEME JOKYMEHTOB [OJDKHBI COZAEpPIKATh
UHbOPMALIMIO O HAaWMEHOBAHMM JIOKYMEHTOB (HMHGOpMAIMM, CBEIEHUI), KOTOpBIE HE
IIpEJICTaBJIEHBl, CO/IEPIKAT HEJOCTOBEPHBIE U (MUJIH) IPOTUBOPEUNBBIE CBEEHUS, OPOPMIIEHBI
C HapyLIEHWEM YCTAaHOBJIEHHBIX TpeOOBaHHWI), HANpaBIIETCS Ha COMNIACOBAHHWE B
YCTaHOBJIEHHOM IOPSAKE NOCPEICTBOM CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTOO00pOTA.

CornacoBaHue MmpoexTa peuieHus 06 oTka3e B MpHeMe JTOKYMEHTOB, HEOOXOJUMBIX
UL TPEJOCTaBIEHUS  MYHULMIAIBHONM  YCIYIHM, OCYILIECTBIJISIETCS B IOpPSJKE,
[IPEyCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErJIaMEHTa.

B ciaydae oOTCyTCTBMSI OCHOBAaHM /Uil oOTKa3a B IpUEME JOKYMEHTOB,
IIPENYCMOTPEHHBIX MYHKTOM 2.7.1 aJMHUHUCTPATUBHOTO PErJIAMEHTA, JAOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a IIPUEM JJOKYMEHTOB, B TEUEHUE OJTHOTO pad0Yero AHS CO JHS MOCTYIUICHUS
3asBJICHUs], HAMPABJISICT 3asBUTEJIO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM, YBEIOMIIEHHE O
[IOCTYIUJICHUU 3asiBJICHUS, COJAEpIKallee BXOISAIIMN pErucCTpalMOHHBIN HOMEp 3asiBIECHUS,
JlaTy TOJy4YEeHUs 3asdBIIECHMS, NepeueHb HauMEHOBaHUH (alaoB, MPEeNCTaBIECHHBIX K HEMY
JOKYMEHTOB, J1aTy I1OJy4YeHUsl pe3yJibTaTa MyHULUNAIbHON YCIYTH.

3.3.3.4. UcnonHenue npouenyp, ykazaHHelx B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOIO  pErjaMeHTa, [pd  HAJIUYMKA  TEXHUYECKOHM  BO3MOXKHOCTU
OCYLUECTBJISIETCS B aBTOMAaTHYECKOM PEKUME C HCIIOIb30BAHUEM aBTOMATU3MPOBAHHON
UH(POPMALIMOHHOM CHUCTEMBI, NpeAHAa3HAUYEHHOW I OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUAITAJIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTHUBHBbIE [IpPOLEAYpPHl, YCTaHaBIMBaeMble MyHKTOM 3.3.3
AIMUHUCTPATUBHOTO PErJIAMEHTA, BBINOJHAIOTCS B TE€YEHUE OJHOIO paboyero AHS €O JIHS
IIOCTYIJIEHUS 3asiBJICHUSI HA PACCMOTPEHHE.



PesynbpraTamy BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: NPUHATHINA Ha
pacCMOTpPEHUE KOMILUIEKT JOKYMEHTOB WM MPOEKT pelieHusi o0 oOoTka3e B Mpueme
JIOKYMEHTOB, HEOOXOIUMBIX JUIs [TPEAOCTABIEHHUS] MYHUIIMIATBHOR YCIYTH.

3.4. HanpaBJieHHe MeXBeIOMCTBEHHbIX 3alPOCOB B OPraHbl, y4acTBYIOIIHE B
NpeAoCTABJIeHHH MYHUIIUNIAJIBHON yCJIyIH

3.4.1. OcHoBaHMEM Hauajla BBIIIOJHEHUS aJIMUHUCTPATUBHON NPOLIEIYPHI SBJISIETCS
MOJIyYeHUE [OJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIIOJHOMOUYEHHBIM Ha BBINOJHEHUE
aJIMMHKMCTPATUBHON NPOLERYPBI, OT JOIKHOCTHOrO Jinna (paboTHUKA), OTBETCTBEHHOTO 3a
[PUEM JOKYMEHTOB, IPUHSTHIX OT 3asBUTEJISI JOKYMEHTOB.

3.4.2. JIOIJKHOCTHOE JMIO, OTBETCTBEHHOE 3a HAIpaBlIEHHE MEXBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET M HaMpaBisieT B JJIEKTPOHHON (OpMe IOCPENCTBOM CUCTEMEI
MEXBEIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aUMOAEHCTBHSI (IPH OTCYTCTBUU TEXHHUYECKOM
BO3MOYKHOCTH — MHBIMH CIIOCOOAaMM) 3aIIPOCKI O MPEIOCTABICHUH JOKYMEHTOB U CBEAEHMIA,
NPeIyCMOTPEHHBIX ITYHKTOM 2.6.5 aIMUHUCTPATUBHOTO perjaMeHTa.

AJIMUHMCTPATHBHBIE  TPOLEJYPHI, YCTAHABIWBAEMBIE HACTOSLIMM  IIyHKTOM,
BBITIOJIHAIOTCS B IEHb NIPUHATUS 3asIBJICHUSI HA paCCMOTpPEHHUE.

PesynpraTaMu  BBITIOJIHEHUS aIMUHUCTPATUBHBIX  TMPOLIENYp  SBJISIOTCS:
HanpaBJICHHbIC B OPraHbl BJIACTU U (MJIM) [TOBEJIOMCTBEHHBIE OpraHaM BJIACTH OpraHW3aliu
3aIpOCHI.

3.4.3. CnenuaaucThl MOCTABUIMKOB JIAHHBIX Ha OCHOBAHWHU 3alPOCOB, TOCTYTUBLINX
4yepe3 CHCTeMY MEKBEJOMCTBEHHOIO DJIEKTPOHHOIO B3aMMOACHCTBHS, IPEIOCTABIISIOT
3anpaniMBaeMble JJOKYMEHTBI (MH(POPMALUIO) WIIM HATIPABJISAIOT YBEIOMJICHUS 00 OTCYTCTBUN
JOKyMeHTa W (MnM) MHGOPMAIMU, HEOOXOMUMBIX ISl TPENOCTABIECHHUS MYHULMIIAILHOM
yciyru (fanee — yBeJoMJIeHHE 00 0TKa3ze).

AJMHMHUCTPATHBHBIE — TPOLEJIYphl, YCTAHABJIMBAaEMbIE HACTOSAMIMM  IIYHKTOM,
BBIMOJIHSAIOTCS B TCUECHUE IIATH JHEN CO IHA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO 3aIrpoca B
OpraH Wid OpTaHM3alLMIO, IPEJOCTABIIAIOIINE JOKYMEHT U UH(MOPMALIUIO, €CJIU UHBIE CPOKH
NOATOTOBKH W HAMpaBJCHHA OTBETa Ha MEXBEJOMCTBEHHBIH 3ampoc HE YCTaHOBJICHEI
(enepanbHEIMK 3aKOHAMU, MPaBOBBIMHU aktamu [IpaBurenscrea Poccuiickoit denepaunu u
NPUHATBIMU B COOTBETCTBUM C (ellepalbHBIMU 3aKOHAMU HOPMATHUBHBIMH IPaBOBBIMU
axramu Pecriy6sinku Tarapcras.

PesysibraTamMu BBEINOJHEHHS aJMUHHUCTPATUBHBIX TPOLELYP SBISIOTCA: TOKYMEHTBI
(cBemeHus), HEOOXOAMMBIE [UIS  MPEJOCTABICHHS MYHUIMIAIBHON  yCIyru, Ju6o
yBesioMyieHre 00 OTKa3e, HalpaBICHHBIC JO/OKHOCTHOMY JIMILy, OTBETCTBEHHOMY 34
HalpaB/IeHHE MEXKBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJIEHUE ME)KBEIOMCTBEHHBIX
3alpOCOB:

[IOJy4JaeT 3anpaliBaeMbl€é YEPe3 CHCTEMY MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO
B3aUMOJICHCTBUSL  JIOKYMEHTBI ~ (CBEAEHMS), HEOOXOAWMBIE Ui  TPENOCTABIEHUS
MYHHUIMIIATBHOM yCIyTrH, MO0 yBeJOMIIEHHE 00 OTKa3€e MPU OTCYTCTBUU JOKYMEHTA U (MJIH)
uHbopMaLuH;

IIpU HaJIUMYUK OCHOBAHMMU, IPEJYCMOTPEHHBIX MYHKTOM 2.7.1 aaMUHHCTPaTHBHOIO
periaMeHTa, MOArOTaBIMBACT MPOEKT peleHuss 00 OTKa3e B MpueMe JOKYMEHTOB,
HEOOXOMMBIX JUlsl IPEIOCTABICHHUS! MYHULUNAIBHOHA YCIyTH.



[Ipoext pemeHus 00 oOTkKaze B TMpUEME JIOKYMEHTOB, HEOOXOJWMBIX Jis
MIPEJOCTaBJICHUS] MYHULIMIIAJLHON YCIIYru, C yKa3aHUEM MPUYMH OTKa3a (B cilydae, ecild
OCHOBaHHUS JUIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX ISl IPEIOCTaBICHUS
MYHUIIMTTAJILHON YCIyTH, CBSI3aHbl C HapylLIEHHWEM YCTAHOBJIEHHBIX TPEOOBAaHUN K TaKUM
JNOKYMEHTaM, OCHOBaHMS ISl OTKa3a B IpHEME JOKYMEHTOB JOJIKHBI COJEPIKATh
UHQOpMALIMIO O HAWUMEHOBAHMM JIOKYMEHTOB (MH(MOpMalMU, CBENEHUI), KOTOpPHIE HE
IIPENICTABJIEHBl, COEPIKAT HEAOCTOBEPHBIE U (HUJIH) IPOTUBOPEUHBBIE CBEEHUS, O(POPMIIEHBI
C HApyLIEHHWEM YCTaHOBJIEHHBIX TpeOOBaHMil), HaIpaBiseTCs Ha COIJIaCOBaHUE B
YCTaHOBJIEHHOM IOPSIJIKE MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue mpoekTa peieHus 06 0Tkaze B MpUeMe JTOKYMEHTOB, HEOOXOIAUMBIX
IUIsL  TIPEJOCTABJIEHUS ~ MYHULHMNAJIBHOW  YCIYI'M, OCYLIECTBIISIETCSI B  TOPSIKE,
IIPElyCMOTPEHHOM MYHKTOM 3.5.3 aIMMHUCTPATUBHOIO perjaMeHTa.

AJIMUHUCTpPaTUBHBIE  MPOLEJYpPbl, YCTAHAaBIMBAEMble€ HACTOSAIIUM  IYHKTOM,
BBIIIOJIHAIOTCS B JIEHB NOJyUEHUsI CBEIEHUN 110 MEXKBEIOMCTBEHHBIM 3aIpOCaM.

PesysnibraTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: JTOKYMEHTHI
(cBenenwst), HEOOXOAMMBIE JIJISl IPENOCTABICHUSI MYHULIMITAJIBHON YCIYTH, IPOEKT PelIeHuUs
00 OTKa3ze B IpHUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHHIIUMAIbLHON
YCIIyTH.

3.4.5. cnonHeHue npouenyp. yKa3aHHbIX B yHKTax 3.4.2, 3.4.4 aqMUHUCTPATUBHOTO
perjiiaMenTa, IIpy HAJIMYUK TEXHUUECKONH BO3ZMOYKHOCTH OCYIIECTBISIETCS B aBTOMAaTHYECKOM
peXHME ¢  HCMOJIb30BAHMEM  ABTOMATU3UPOBAHHONW  HHGOPMALMOHHOW  CHCTEMBI,
[IpeHa3HaYE€HHOMN [UIsl OKa3aHUs FOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, B TOM YHCTIE
C MOMEHTa PErucTpauuy 3asBIEHHUs B COOTBETCTBUHM C HACTOSIIUM aJIMUHUCTPATUBHBIM
periiaMeHTOM.

3.4.6. MakcruMalbHBIM CPOK BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX
B IIyHKTe 3.4 aIMUHUCTPATUBHOI'O perjlaMeHTa, COCTaBJISIeT MATh paboUnx JTHEH.

3.5. [loaroroBka pe3yJibTaTa MyHHUIHMIAJbLHON YCJIYrd

3.5.1. OcHoBaHMeM Hayaja BBITIOJHEHMS aJMUHUCTPATUBHOM MPOLEAYPHI SIBIISETCS
NOCTYIUIEHWE  OT  JO/DKHOCTHOIO — JIMIA,  OTBETCTBEHHOTO 33  HalpaBiieHUE
MEXKBEIOMCTBEHHBIX  3aIIpOCOB,  JIOKYMEHTOB  (CBeleHHUI),  HEOOXOJMMBIX IS
MIPEIOCTABICHUS] MYHULIUNIATBHON YCIYTH.

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY  pe3yjbTaTa
IIPEIOCTABICHUS] MYHULIUNATBHON YCITYTH:

paccMaTpuBaeT CcHOPMUPOBAHHBIN KOMILIEKT JOKYMEHTOB, HEOOXOAMMBIX JIs
[IPEJOCTABICHNS MyHHUIMIIATBHON yCITyTH;

IPY BBISIBJIEHMW OCHOBAHWH Ul OTKa3a B IPEIOCTABICHUU MYHHIIUIIAIBHON YCIIYTH,
YKa3aHHBIX B MyHKTe 2.8.2 aAMMHUCTPATHBHOIO pErjaMeHTa, IMOATrOTABIMBAET IPOEKT
peuienns 06 OTKa3e B NIPEJ0CTABIEHUN MYHHUITUITIAIBHON YCIYTH;

B CJIy4yae OTCYTCTBUS OCHOBAHWM A/ OTKa3a B MPEIOCTaBICHUU MYHHULUIATBHON
YCIYTH, MPEeIyCMOTPEHHBIX IMYHKTOM 2.8.2 aJMUHUCTPATUBHOIO perjiaMeHTa, 0 HUTOraM
PacCMOTPEHMUS TOKYMEHTOB, HEOOXOMUMBIX JUJISl TIPEJOCTABICHUS] MYyHHULUIIAIBLHOM YCIIYyTH,
NOATOTAB/IMBACT IIPOEKT pe3ynbTara IPEJOCTaBICHHS MYHUIUIAIBHON yCIyrd B
COOTBETCTBMU C MOAMYHKTOM | myHkTa 2.3.1 aIMUHUCTPATUBHOIO PErjaMeHTa;

HaMpaBJIsSICT MOArOTOBJIEHHBII NPOEKT PE3ysibTaTa NMPEIOCTABICHUS MYHULIUITATBHOM
YCIIyTU Ha COTJIaCOBAaHME B YCTAHOBJIIEHHOM IMOPSIIKE IMOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTAa.



AJZIMUHHCTPATHBHbBIE — TIPOLIEAYPBl, YCTAHABIMBACMbIE HACTOAIIMM  ITYHKTOM,
BBITIOJIHAOTCS B TEUEHUE JIBYX paboyux JTHEH.

PesysibTaTamu  BBITIONHEHMS aJAMHUHUCTPATHUBHBIX [POLELYpP SBISIOTCS: IIPOEKT
perieHnst 00 OTKa3e B MPENOCTABIEHNH MYHHULIUITATEHON yCIyTH, NPOEKT JIOMOTHUTENBEHOr0
COrJIAIICHUS O BHECEHWM M3MEHEHWH B JIOrOBOP apeHsl, B JOTOBOP OINEPATUBHOIO
ynpaBieHusi, 6E3BO3ME3IHOTO I10JIb30BAHUS, XO3SHCTBEHHOrO BEJEHMS MYHUIHIAIBHOTIO
HUMYILECTBA.

3.5.3. Cornacoanue ¥ TIOMNUCAHME TPOEKTAa Ppe3y/bTaTa IPENOCTABICHHUS
MYyHULMOATBHON YCIYTH ([1ajiee — NPOEKThI JOKYMEHTOB) OCYILIECTBISETCS PYyKOBOANUTEIEM
CTPYKTYPHOTO ITOApA3/E/IeHHs], OTBETCTBEHHOT'O 3a HOATOTOBKY pe3yJIbTaTa MyHHULUIIAIbHOM!
ycayry, 3amectutenem Pykosoaurens Oprana, PykoBoaurenem Oprana.

IlonroToB/ICHHBIE NPOEKTHI IOKYMEHTOB, MMEIOLIME 3aMEYaHUsl, BO3BPALIAIOTCS Ha
JOpabOTKy JHIL, OTBETCTBEHHOMY 3a IIOArOTOBKY pE€3yJbTaTa MYHHLHMIIAIBHON YCIIyTH.
[locne ycTpamenus 3ameuaHnmii 1pPOEKTHI JOKYMEHTOB IOBTOPHO nepenaroTest s
COrJIaCOBaHMs U MOAMKMCAHMS.

Pyxosonutens Oprana mnpu paccMOTPEHHH IPOEKTOB TOKYMEHTOB IPOBEPSET
COOJIIOZICHNE aIMMHUCTPATHBHOIO pErilaMeHTa IOJKHOCTHBIMU uiaMy OpraHa B 4acT
CPOKOB BBITIOJIHEHHA aAMUHUCTPATUBHBIX MPOLELYpP, UX MOCIEI0BATENLHOCTA U MTOTHOTHL,
HAJINYKS  COTTIACOBAHMH  yMOJHOMOYEHHBIX JOMKHOCTHBEIX L OpraHa B cucreMe
3JIEKTPOHHOI'0 TOKYMEHTO000pOTa.

B ciyyae BbIABNEHNS HAPYIICHUI B 9aCTH CPOKOB BBITOIHEHHUS aJMUHUCTPATUBHBIX
[poneayp, HX MOCIEAOBATE]IBHOCTH M TMOJHOTH PykoBogurtens OpraHa HMHULUMPYET
[IPUBJICYCHNUE K OTBETCTBEHHOCTH JIML, JOIMYCTUBIIMX HApyLIEHUs, B COOTBETCTBUU C
IMYHKTOM 4.3 aIMUHUCTPATUBHOI'O PErJlaMEHTA.

ANIMUHUCTPATUBHBIE — NPOLEJYPHl,  YCTAHABIMBACMbBIE  HACTOSLIUM IIYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE ABYX pabo4uux JHEH.

Pesynbratamu BRITONTHEHHS aAMHUHUCTPATUBHBIX MPOLEIYD SBISIOTCS: peleHue o6
OTKa3¢ B PUEME JIOKYMEHTOB HEOOXOAMMBIX IS MPEIOCTABICHHS MyHUIUIATBLHOH YCITyTH,
peuieHne o0 OTKase B NpPEIOCTABICHHH MYHULMNANBHON YCIYTH, JOMOJHUTEILHOE
COIJIAIICHHEC O BHECEHHWM M3MEHCHHH B JIOTOBOP apeHnsl, B JOTOBOP OINEPATUBHOIO
YTIpaBJICHHUs, O€3BO3ME3HOTO MOJIb30BAHUS, XO3SHCTBEHHOTO BEJEHHS MYHULHNATIBHOTO
HUMYIIECTRBA.

3.54. UMcnonnenue mpouenyp, yKasaHHBRIX B IOyHKTax 3.5.2, 3.5.3.
AIMUHUCTPATUBHOIO  pErjaMeHTa, Ipd  HAJIUYUHM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBIICTCS. B aBTOMATHYECKOM DPEXKHME C HCIOJIB30BAaHHEM aBTOMATH3UPOBAHHOMN
UHQOPMALIOHHONW CHCTEMBI, NpEIHA3HAYCHHON JUIS OKa3aHUS rOCyJapCTBEHHBIX U
MYHMLIMIIAIBHBIX YCIIYT.

MakcHMasbHBIH CPOK BBITIOJHEHHs aAMUHUCTPATUBHBIX IPOLEAYP, YKA3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PErilaMeHTa, COCTABJISET YEThIPE PaGOUNX JIHSL.

3.6. Bbinaya (HanpasiieHue) 3asiBUTENIO pe3y/bTaTA MYHHIMIAJbHOH YCJIYTH

3.6.1. OcHoBaHneM Hayana BBINOJHEHUS aJMHHUCTPATHBHOM [IPOLIEAYPHI SIBIISICTCS
TOJIyHEHHE NODKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHHUCTPATUBHOMN
TIPOLENYPEL, TOKYMEHTa, IIOATBEPIKAAIOLIETO NPENOCTABICHHE MYHUIIUNIAIBHON YCITyTH.

3.6.2. JIOJoKHOCTHOE JTHIIO, OTBETCTBEHHOE 32 BBLIAYY (HampaBJIeHHE) TOKYMEHTOB:

obecreunBaeT perucTpalmio U BHECEHHE CBEAeHUH O pe3ynbTaTe MpeaoCTaBIICHUS
MYHULHNATLHOR yCIYrH B IOACUCTEMY BEICHHsS NOKyMEHTAlUH aBTOMATH3HPOBAHHON



MH(QOPMALIMOHHON ~CUCTEMBI, NpEJHA3HAYCHHON Ui OKAa3aHMS TOCYIAPCTBEHHBIX W
MYHULUNAIBHBIX YCIIYT;

U3BCLIACT 3asiBUTEIS (€r0 NPEACTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3ynbTaTe MPEAOCTABICHUS MYHUIMNAILHONW YCIYTM M O BO3MOXHOCTH IIOJYYEHUS
pe3ypTaTa MpeloCTaBICHUSI MyHULIUIIAAbHOM yeayru B Oprade win B M®I].

HcnonHenue npoueayp npy HaTHYUK TEXHUYECKOH BO3MOYKHOCTH OCYIIECTBISETCS B
aBTOMATHYCCKOM pPEXHUME C HUCIOJIB30BAHMEM aBTOMATHU3MPOBAHHON WH(MOPMALUMOHHOMN
CUCTEMBI, NPE/IHA3HAYEHHON [Tl OKA3aHUs TOCYJapCTBEHHBIX H MyHHUIMITAIBHBIX YCIYT.

AJIMMHUCTPATUBHBIE  MPOLEIYPHI,  YCTAHABIMBAEMBIE HACTOSIMM  ITYHKTOM,
BBIIOJIHAIOTCS B TEYEHHE OJHOro paboyero JHS CO JAHS TOANKUCAHMS JOKYMEHTA,
SBJISIFOIIECTOCS PE3YJIBTATOM MPENOCTABICHUS MYHUIUIAIBHON YCIYTH, YIIOJHOMOUEHHbBIM
JAOJDKHOCTHBIM oM Oprana (Opranom).

Pesynbratamn BIMONHEHHS aMUHUCTPATUBHBIX MPOLELYP ABIAIOTCS: pa3MeLieHHe
CBE/ICHUH O pesy/ibTaTe MPEJOCTaBJICHNUs MYHULHNAILHOH YCIYTH B MH(MOPMALHOHHBIX
CHUCTEeMaX, HM3BEIIECHME 3asBUTENsl (CrO INpPEACTaBUTENs) O pPe3yJbTaTe MNPeAOCTABICHHS
MYHULMIIATBHOM yCIYTH U CII0cO0aX ero rnoyry4yeHus.

3.6.3. Ilopstnox  Bblmaun  (HampaBieHHs) — pe3yjibTaTa  [IPELOCTABIEHUS
MYHHULMIIAJIBHON yCIIYTHU:

3.6.3.1. Ilpu oOpalieHuy 3asBUTEIS 32 pe3yIbTATOM MyHHULHIAIBHOI ycayru B M®II,
pabotunk M®IL] BblaeT 3aABUTENIO pPE3yJbTAT MYHUIIUNIAJIBHONH yciayru B ¢opme
OK3EMILISIpa SJIEKTPOHHOIO JOKyMeHTa Ha OyMaxkHOM Hocuteie. [To TpeGoBaHuUIO 3asiBUTENS
BMECTC C OK3EMIUIAPOM DJIEKTPOHHOTO [OKyMEHTa Ha OyMaXHOM HOCHUTENE €My
[IPEIOCTABIIACTCS SK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTa IyTEM €ro 3alliCHd Ha ChEMHBIN
HOCHTENb MHGOPMALMK WM HAMPABIECHHS JK3EMIUIPA SJIEKTPOHHOTO JOKYMEHTa 10
SNIEKTPOHHOM 1OuTe B ajpec 3asButels. [Ipy 3amucu Ha ChbeMHBIN HOCHTENh MHBOPMALIUH
WA HaTIpaBJICHUN SK3EMIUISpa JIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBIIEH
SK3EMIUISAP SJIEKTPOHHOIO JNOKYMEHTa Ha OyMa)XKHOM HOCHTENE, 10 3JIEKTPOHHON MouTe
MACHTUYHOCTD TAKOIO JK3EMILIAPA JJICKTPOHHOIO JOKYMEHTa JK3EMILIAPY 3JIEKTPOHHOIO
JIOKYMEHTa Ha OyMaXHOM HOCHTENe 3aBEpsCTCSl YNOIHOMOYEHHBIM COTPYIHHKOM ¢
MCIOTb30BAaHUEM YCUTICHHOM KBaIM(DULIMPOBAHHOM 3JI€KTPOHHON MO AIIHCH.

AJIMUHUCTPATHUBHBIE — TPOLEAYPBL, YCTAHABIMBAEMBIE  HACTOA LM IIYHKTOM,
BBINIOJHAIOTCSL B MOPANKE OUYEPEAHOCTH, B [E€Hb IPUOBITUS 3asBUTENSA B CPOKH,
YCTaHOBJIEHHBIC PErJIaMEHTOM paboTel MDI].

Pesysibraramy BBINOTHEHHS aJMMHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: bukcanus
(akTa BBIIAYM pe3yNbTaTa IIPEIOCTABIEHUS MYyHHULHMITATLHOMN yecayru B AUC MOI],
pe3yIbTaT NPENOCTaBICHUS MYHULIMIIAJILHON YCIYTH, BEIAHHEIHN 3asBUTEINIO.

3.6.3.2. [lpu obpaiueHny 3asiBUTENs 32 PE3yJIbTaTOM MYHHLUNAIBHOM YCIIYTH uepes
PecriyOnukanckuii mopran 3asBUTENO B JIMYHBIH KaGMHET aBTOMATHYECKH HaIlpaBJIsIeTCs
OJNIEKTPOHHEIN ~ 00pa3  JOKYyMEHTa, SIBISIOLIErOCS — PE3YNbTATOM  IPELOCTABICHMUS
MYHHLMITANLHON YCIIYTH, MOANUCAHHBIA YCUIEHHONH KBaIH(DUIMPOBAHHOMH 3IEKTPOHHOIM
HOMMNHKCHIO YIIOJHOMOYEHHOTO IO/KHOCTHOTO siniia Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE  MPOLCAYPHI,  YCTAHABIMUBACMBIE  HACTOSLIMM IIYHKTOM,
BBITMOJHAIOTCS B ICHB MOANUCAHUA JOKYMEHTA, MOATBEPKAAIOLIEro MMpelocTaBIeHte (0TKa3
B TNPEJIOCTABJICHUN) MYHMUMNAIBHON YCIYTH, YIIOJHOMOYEHHBIM JIODKHOCTHBIM JIHIIOM
Oprana (Opranom).

PesyinbraTamu BBINONTHEHUS aIMMHUCTPaTHBHBIX NPOLENYp ABJISAIOTCS: HalpaBJIeHUE
(IpeocTaBieHue) ¢ HCIIOIB30BAHUEM Pecnybmikanckoro nopraiia 3asBUTENIO JOKYMEHTa,



HOATBEPKAAIOLIETO TPENOCTABIEHHE MYHHIMIIAIBHOW yCayr (B TOM YHCJIE OTKa3 B
IPEJOCTaBICHUN MYHULIUNIATLHON YCIyTH).

3.6.3.3. Ilpu oOpameHun 3asBUTEsI 3a PE3yJbTATOM MYHHIMIAIBLHON yCIyrd B
Opran, 10/DKHOCTHOE JIMLO, OTBETCTBEHHOE 32 BblJIauy (HarpaBiieHHE) JOKYMEHTOB, BbIAET
3aABUTENIO PE3yNbTaT MyHHLIMNANbHONH yciayru. [lo TpeOoBaHMIO 3asBUTENE BMECTE C
BK3EMIUIAPOM DJIEKTPOHHOIO IOKyMEHTa Ha OyMa)XHOM HOCHTENIe eMy MpeaOCTaBJIseTCs
OK3EMILISP DJIEKTPOHHOIO [OKyMEHTa IIyTeM €ro 3alich Ha ChEeMHEI HOCHUTENb
UHQOPMALMK MIIM HANpPaBIEHUS dK3EMIULIpa 3JIEKTPOHHOIO JAOKYMEHTA 110 3JIEKTPOHHOI
1I0YTE B aJ(pec 3asiBUTEJISL.

AJIMUHUCTPATHUBHBIE  TIPOLEAYPbl, YCTAHABIMBAEMbIE HACTOALIMM  ITYHKTOM,
OCYUIECTBJISIFOTCS B MOPSJAKE OYEPEIHOCTH, B I€Hb NPUOBITHS 3asBUTEINS B COOTBETCTBUU C
[IpaBunamu BHYTpeHHEro TpyaoBoro pacropsaka Oprana.

PesysibTaToM BBHINONHEHUS AJMHUHUCTPATUBHBIX [POLENYD SBISIOTCA: (PUKCALIUS
dakra  BhLIAYM  pe3ynbTaTa  NPEJOCTABICHHS  MYHHLIMIAIBHOH  yclyrm B
aBTOMATH3MPOBAHHOW HMH(MOPMALMOHHON cUCTeMe, MpeJHa3HAaYeHHON [UlIi OKa3aHHs
rOCYIapCTBEHHBIX U MyHHLUNAIBHBIX YCIIYT.

3.7. UcnpaBiieHHe TeXHHYECKHX OIIHOOK

3.7.1. B ciy4ae oOHapyXeHUs TEXHUYECKON OMIMOKM B JOKYMEHTE, SBIISIOLIEMCS
pE3yIbTaTOM MYHHULMIAIBLHON YCIIyTH, 3asiBUTENb HarpasiseT B Oprau:

3asiBJIeHUE 00 UCMpPaBIEHUH TEXHUYECKOH OOk (npunoxkenue Nel Kk HacTOsIIEMY
aIMUHUCTPATUBHOMY PErJIAMEHTY);

AOKYMEHT, BBIIAaHHBIN 3asBUTEIIIO KaK PE3yJIbTaT MyHULMIIAJIBHOM YCIYTH, B KOTOPOM
COJEPIKUTCS TEXHUYECKas OLINOKa;

JOKYMEHTBI, HMEIOIINE IOPUIAMYECKYIO CHIIY, CBHJETEIBCTBYIOLIUME O HAJIUUYUU
TEXHUYECKON OLINOKHU.

3asBieHre 00 WCTpPABIEHNM TEXHUYECKOHW OLIMOKM B CBEIEHHAX, YKa3aHHBIX B
AOKYMEHTE, SBIISIOIIEMCST PE3yJLTATOM MYHUIMNATBHON YCIYIH, MOJAETCS 3asBUTENEM
(YNIOMHOMOYEHHBIM — NPEACTABUTEEM) [OYTOBBIM OTIpABICHHEM (B TOM UHCIE C
MCITOTb30BAHNEM JJIEKTPOHHOM MOYTHI), 1100 Yepes Pecriybnukanckuii mopran ui M®LI.

3.7.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM NOKYMEHTOB, OCYIIECTBISET
IpUEeM 3asBICHUS 00 MCNpPaBIEHMU TEXHUYECKOW OMIMOKH, PETHCTPUPYET 3asiBICHHE C
NPUIOXKEHHBIMM JOKYMEHTAMHU U MEPENaeT UX HOJLDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIIMUHHCTPATHBHBIE  MPOLEJYPbl, yCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEYCHHUE OAHOTO padOYero QHs ¢ AaThl PErUCTPALIMH 3asBICHUS.

PesynbraraMu BBINONHEHHS aJMUHUCTPATUBHBIX MPOLELYP SABISIOTCS: MPHHATOE U
3apCruCTPUPOBAHHOE 3asBJICHUE, HANPABJIECHHOE HA PACCMOTPEHUE JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy IOKYMEHTOB.

3.7.3.  ]JIOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a  OOPabOTKY JIOKYMEHTOB,
paccMaTpuBacT JOKYMEHTBl U B LEJISIX BHECEHUS UCIPABIEHHUNA B JOKYMEHT, SBJIAIOLIUICS
pE3yJIBTATOM MPENAOCTABICHUS MYHUIMNAILHOH YCIyTH, OCYINECTBISIET MPOLIEAYPHI,
IpeTyCMOTPEHHBIE ITYHKTOM 3.5 a/IMUHUCTPATUBHOTO PEIIaMEHTa, U BbIAAET UCIIPABJIEHHBDIIA
JIOKYMEHT 3asBUTEJIIO (y[IOJHOMOYEHHOMY IPE/ICTABUTEIO) INYHO T10] POCIHCE C U3BSITHEM
y 3agBuTeNs (YNOIHOMOYEHHOTO MNpPEJCTABUTENS) OPUTMHANA JOKYMEHTa, B KOTOpOM
CONCPIKUTCA TEXHHYECKass OIIMOKa, MM HalpaB/iseT B afpec 3asBUTEIs IOYTOBBIM
OTIPaBJIEHUEM (TOCPEICTBOM 3JIEKTPOHHON [OYTHI) MUCBMO O BO3MOKHOCTH IONYYEHHUS



JIOKyMEHTA NpU NpejocTaBieHu: B Opran OpuruHana J0KyMEHTa, B KOTOPOM COAEPIKHTCS
TEXHUYECKas olunoKa.

AJMUHHCTPATHBHBIE — NPOLEJAYPHl,  YCTAHABIMBAEMBIE  HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEYCHHE JBYX pabouyuX QHEH mocie oOHapy)XeHMsl TEXHUYECKON OLIUOKH
UM MOJIYYeHHs OT JIF0OO0r0 3aMHTEPECOBAHHOTO JINLA 3asIBIICHHUS O JOIYIIEHHO} OIIIOKe.

PesysibraramMn BbIIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYp SABISIOTCS: BBLIAHHBIN
(HampaBJIEHHBIN) 3aBUTENIO JOKYMEHT.

4. Ilopanok 1 GpopMbI KOHTPOJIS 32 NPeA0CTaABIeHHEM MYHHLHIAIbHO YCJIYyTrH

4.1. Ilopsiaok ocyInecTBIEHHS TEKYIIEro KOHTPOJIsI 32 COOJIIOIEHHEM U HCIIOJIHEHHEM
OTBETCTBEHHBIMH N0KHOCTHBIMH JIMIAMH NOI0XKeHHH aIMHHHCTPATHBHOIO
perjaMeHTa H HHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB, YCTAHABJIHBAKOIIHX
TPeGOBaHMS K NPEI0CTABIEHHI0O MyHULUNAILHOM yCIyrd, a TaKKe NPUHATHEM HMH
pelieHui

KoHTponb 3a MojiHOTON M KauecTBOM MpeNOCTABNEHHS MYHULIUIAIBHOMN YCIIYTH
BKIIIOYAET B CeOsl BbIABIECHWE M yCTPAHEHHE HApyLICHWH NpaB 3asBUTENIEH, MPOBELCHHUE
IPOBEPOK COONIOJCHUS NPOLEYp IPEIOCTABICHUS MyHUIUIATBHON YCIyrH, [IOATOTOBKY
pelmeHni  Ha  aedictBus  (Oe3deiicTBHE)  NODKHOCTHBIX — JIMI  OpraHa  MECTHOTO
CaMOyIIpaBiEHHUS.

DopmaMK KOHTPOIIA 32 COOJIOACHHEM HCIONHEHUS aAMUHUCTPATHBHBIX npoLenyp
ABJISIFOTCS:

1) mpoBepKa UM COrJIacOBaHWE MPOEKTOB JIOKYMEHTOB IIO [IPEAOCTABIIEHUIO
MYHHULIUITAJIBHON YCIIYTH;

2) NpOBOJMMBIE B yCTAHOBJICHHOM TMOPSIAKE IPOBEPKU BEICHHS JIEJIONPOU3BO/ICTRA;

3) NpOBE/ICHUE B YCTAHOBJIEHHOM [OPSIAKE KOHTPOJBHEIX MPOBEPOK COGIIOIEHHUS
NpoLenyp NpeJoCTaBACHUI My HULIMIIANBHON YCITyTH.

B 1enax Tekyliero KOHTPOJIs UCIOIb3YIOTCS CBEICHHS, HMEIOLIMECS B 3JIEKTPOHHOM
0ase JaHHBIX, CTy)KeOHAs KOPPECMOHIEHIMS, YCTHAas W MUCHMEHHAS uH(popmarus
AOJUKHOCTHBIX  JIMI, OCYLIECTBIISIOIIMX BBINOJHEHHE aJAMHHUCTPATUBHBIX MPOLENYD,
XKYpHaJIbl yueTa COOTBETCTBYIOIIMX JOKYMEHTOB M APYTHE CBENEHUS.

JUIst OCyIIeCTBIEHHs. KOHTPOIIsSL 38 COBEPIIEHUEM NEHCTBHI Mpu IIPEIOCTaBICHUN
MYHULMIATLHOW YCIYTM W NPMHATHM PELICHHH pPYKOBOAUTENIO OpPraHa MECTHOTO
CaMOYNpPAaBJICHUS  TNPEIACTABISIOTCS — CIpaBKM O  pe3yJbraTaX  MPeJoCTaBIEHUS
MYHMIMIAILHON yCIIYTH.

O ciyyasX m npUYMHAX HapyIIeHUs CPOKOB, MOC/IEIOBATEILHOCTH M COZlEpYKaHUSI
aIMUHUCTPATUBHBIX  MPOUEAYP  AO/UKHOCTHBIE JIMLA HEMEIJICHHO HH()OPMHUPYIOT
PYKOBOAWTE/IsL ~ OpraHa, MpPEAOCTAB/IAIOLIEr0 MYHULMNAIBHYIO YCAYLYy, a TaKKe
NPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLIEHHIA.

Texymwit ~ kOHTpoms 32 COONIONEHMEM  TOC/TENOBATENBHOCTH  JEHCTBMIA,
OINPENCICHHBIX aIMUHUCTPATUBHBIMU NPOLELYPAMU 10 [IPEIOCTABICHUIO MYHHULMIIAIBHOM
YCIIyTH, OCYLIECTBIISACTCSA 3aMECTUTE/ICM PYKOBOJAMTES OpraHa MECTHOTO CaMOyIIpaBJIeHHts,
OTBETCTBEHHBIM 3a OpraHM3alMIO PabOThl 10 NPENOCTABICHUIO MYHHUIUNAIBHON YCIyTH,
Ha9aJIbHUKOM  OTZe/a, OCYLIECTBISIOUICr0 OpraHu3aluio paboThl 10 MPENOCTaBIEHHIO
MYHUIUIIAJI5HON yCITYyTH.



[TepeyeHb  JMO/DKHOCTHBIX — JIML,  OCYIIECTB/SIOMIMX  TEKYUIMA  KOHTPOJb,
YCTaHABIMBACTCSl TIOJOKEHUSAMU O CTPYKTYPHBIX MOJpa3fe/IeHUsIX oOpraHa MECTHOIO
CaMOYIIpaBJIEHUS U JOJDKHOCTHBIMU pErIaMEHTaMHU.

4.2. IlopsiaoK M NEPHOAUYHOCTH OCYUIECTBJICHHS IVIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBA NPeI0CTABJIeHHUsI MYHHLIHUNAAbHOM’ yCJIYTH, B TOM
qHclie NOpsiAoK U GopMbI KOHTPOJISI 32 MOJHOTOM H KA4eCTBOM NPeI0CTABJICHHS

MYHHIHIIAIbHOH YyCJIyIU

4.2.1. KoHTpOJIb 32 MOJHOTOI! 1 KaueCTBOM IPEAOCTABIEHNS MY HULIUTTAIBHOI
YCIYTd OCYILECTBIISIETCS B hopmax:

1) npoBeeHus MPOBEPOK;

2) pacecmoTpenus sxanob 3asButeseil Ha neiicreus (6e3neiictBue) Oprana, a TakKe ux
JAOJDKHOCTHEIX JIML, MYyHULIUNAIBHBIX CJTY/KALIKX.

4.2.2. B neinsix ocylecTBIEHNs KOHTPOJIS 32 MIOJHOTON M Ka4eCTBOM TIPeJOCTaBICHHS
MYyHULMIATBHONH YCIYyrH HPOBOIATCS IJIAHOBBIE M BHEIUIAHOBBIE TPOBEPKHU. IIOpsoK u
NEPUOUYHOCTD OCYLIECTBICHHS ITAHOBBIX IMPOBEPOK YCTAHABJIMBAECTCS IUIAHOM PabOTEI
Oprana. Ilpm mnposepke MOryT paccMaTpuBaThcsi BCE BONPOCHL,  CBSI3aHHbBIE ¢
NPEIOCTaBIIEHUEM MYHUIUIATbHONW YCAYrd (KOMIUIEKCHBIE TPOBEPKH), WM OTHEJIbHBII
BOIIPOC, CBSI3AHHBIA C IIPENOCTABIEHHEM MYHUIMIAIBHON YCIyru (TeMaTH4ecKHe
npoBepkH). [IpoBepka Takike MOKET HPOBOIUTHCA O KOHKPETHOI sKaobe 3asBUTEII.

4.2.3. BHeniaHOBbIE MPOBEPKH MPOBOJSATCS B CBS3H C MPOBEPKOI YCTpaHEH s paHee
BBISBJICHHBIX HAapYIICHUH aJMUHUCTPATUBHOIO PErIAMEHTA, a TAKKE B CIlydae MOIydeHHs
Kanob 3asButenell Ha geiicTBus (GesnelictBue) OpraHa, a TaKKe MX JOJDKHOCTHBIX JIMIL,
MYHHMLMIAIBHBIX CYKaIHX.

4.2.4. PesynbTarhl NpoBepki OGOPMISIOTCS B BHE aKTa IpPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBIABICHHBIC HEJOCTATKH U MIPEJIOKEHUS [T0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH H0JIZKHOCTHBIX JIMI OPraHa, NPeJoCTABIAIOLIEr0
MYHHUIHNATbHYIO YCIYTy, 32 pellleHus u AelcTBHsA (Oe3aeiicTBHeE), MPHHHUMAaeMbIe
(ocyuiecTBiIsieMble) MMH B X0J1e IPE0CTABJIEHHS MyHHIUNAILHOMN yCIyrn

Ilo pesynbraTtaM NpOBENEHHBIX MPOBEPOK B Cilydae BHIABIEHUS HApYIICHUN npas
3asBUTEICH BUHOBHBIE JIMLA IPHBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU ¢
3aKoHomaTesibeTBOM Poccuiickoii denepanun.

PykoBojurens opraHa MeCTHOro camoynpaBieHHS HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUIA.

PykoBoaurens (3amecTHTENh pyKOBOAUTENS) CTPYKTYPHOTO TIOAPA3ACICHHS opraHa
MECTHOT'O CaMOYTpaBj€HUs HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIH)
HEHa/UIeXkallee BBbITOJHEHUE AJAMWHUCTPATUBHBIX NEUCTBMH, YKa3aHHBIX B paszene 3
AIMUHUCTPATUBHOTO perjiamMeHTa.

JIO/DKHOCTHBIE NIMIIa M MHBIC MyHULMIMAIBHBIE CITY)XKAIMe 33 PELICHHS U AeHCTBUS
(GesnelicTBue), IPUHEMAEMBIE (OCYLIECTBIISIEMBIE) B XOIE NPeI0CTaBIEHUA MYHULIMTIAIBHOMN
YCJIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM MOPSIIKE.



4.4. Ilonioxenusi, xapakTepu3syonre TPeGOBAHUS K MOPAAKY H dhopmam KOHTpOJIs 32
npeaocTaB/ieHHeM MYHHIUNAIBbHON YC/IYTH, B TOM YHCJIe CO CTOPOHBI IPAKAAH, HX
o0beMHEHHH U OPraHU3aALMI

Koutposnb 3a npenocrapieHneM MyHHLHUIAIBHOR YCIyrd cO CTOPOHBI IPasKIaH, UX
00BbeMHEHUI U OpraHU3alUi, OCYILIECTBIAETCS MOCPEACTBOM OTKPBITOCTH AEATENBHOCTH
OpraHa MECTHOTO CaMOyNpaBACHMs [pHU MNPEAOCTABIEHUH MYHHULHIAIBHON yCIIyTH,
TIOJTYYEHNs TOJIHOM, aKTya bHOU U JIOCTOBEPHON MH(MOPMALMU O MOPSAKE NPEaOCTaBICHHS
MYHUIUTIATBHON yCIyTrd 1 BO3MOXKHOCTH J10CY1€0HOr0 paccMOTpeHus obpalnenuii (xanob)
B IIPOLIECCE MPEAOCTABIICHUS MYHULIUTTAILHON YCIYTH.

S. locynednblii (BHecyaeOHbIN) NOPAIOK 005KAT0BAHKS peleHui U nedcTBHIA
(Oe3aericTBHA) OpraHa, NpeaoCTABJISIIOLIEr0 MYHHIHNAJIBHYIO YCIYTY,
MHOT0()YHKIHOHAILHOTO LIEHTPA NPEJOCTABJIEHHS FOCy aPCTBEHHbIX H
MYHHIHNAJBHBIX YCJIYT, OPraHU3alMi, yKka3aHHbIX B yacTu 1.1 ctaTthu 16
DenepanbHoro 3akona Ne210-d3, a TakiKe UX J0JKHOCTHBIX JIML, MYHULIHOAJbHBIX
CIYIKALUUX, pA0OTHHKOB

5.1. 3agBUTENN UMEIOT MMPaBO Ha 00YKAIOBAHUE B JOCYNeOHOM IOPSIIKE PEIIECHUN U
AeHcTBUil  (Oe3nedcTBUS) opraHa,  INPemOCTABISIOIIETO MYHMLMIIAJIBHYIO  YCIIYTY,
AOIDKHOCTHOrO  JIMLIA  OpraHa,  INpPEAOCTABSIONIErO0  MYHHLHIANBHYIO  YCIYTY,
MYHULIMNIATIEHOTO CITy Kaulero, PYKOBOIUTEIS oprasa, [IPEAOCTABIISIOIETO
MYHUIUTATBHYIO yCIyry, MHOTO(QYHKIIHOHATEHOIO LIEHTpa, paboTHHKA
MHOTO(QYHKIHNOHAIBHOTO [IEHTPa, OpPraHU3aLHii, MPeayCMOTPEHHBIX YacThio 1.1 craTeu 16
DenepansHoro 3akona ot 27 urons 2010 roma Ne 210-®3 «O6 OpraHu3allU MPEI0CTaBIEHMUS
TOCYapCTBCHHBIX M MyHULHUIAIBHBIX YCIIYT», a TAK)KEe UX paGOTHUKOB.

3asBUTEb MOXKET 0OPATUTECS! C KAT000, B TOM YHCIIE B CIEAYIOLIUX CITyYasx:

1) Hapymenue cpoka perucTpalum 3ampoca O MPENOCTABIEHUHU MYHULIANIAIEHOM
YCIIyry, 3arpoca, yKasaHHOro B crathe 15.1 ®enepanbHoro 3akoHa ot 27 mroust 2010 roga Ne
210-@3 «O6 opraHu3zalMy IPeIOCTABICHNUS FOCYapCTBEHHBIX U MYHULMIATIBHBIX YCIYI»;

2) HapylIeHHe CpPOKa MPeI0CTaBIEHHS MY HHINNANBHOMN yciyru. B ykazaHHOM ciiyuae
AocynedHoe (BHeCy1e6HOe) 00xKaT0BaAHKE 3asBUTEIEM peleHuii u gencTBuil (6e3neitcTBus)
MHOTO(YHKIMOHAIBHOTO LEHTPa, paGOTHHKA MHOTO(YHKIMOHATBFHOTO IIEHTPa BO3MOXKHO B
Clydae, €CliM Ha MHOrO(YHKLMOHANBHBIA II€HTP, pELICHUS U JeiCTBUS (6e3neiicTBue)
KOTOpOro 0OGXalyloTcs, BO3NOXKEeHAa (GYHKUMS IO IIPEAOCTABICHUIO COOTBETCTBYIOIIHNX
MYHULIUNATBHBIX YCIIYT B OJHOM 00BEME B MOPS/IKE, ONpeAeIeHHOM YacThio 1.3 crateu 16
DepepanbHoro 3akona ot 27 uronst 2010 roga Ne 210-®3 «06 OpraHu3alyy Npe0CTaBIEHMUs
FOCYapCTBEHHBIX ¥ MYyHULUIATBHBIX YCIIYI»;

3) TpeboBaHue y 3asgBUTENS TOKYMEHTOB WM uH(GOpMaLUK JTHUOO OCYILIECTBIECHUS
JSHCTBUIA, NPEJCTaBICHHE WIM  OCYIECTBICHUE KOTOPBIX  HE  IMPEIYCMOTPEHO
HOPMATUBHLIMH IpaBOBBIMH akTaMu Poccuiickoit Deepaliny, HOPMATUBHBIME TTPABOBBIMH
aktaMu  PecnyGnukn  TatapcraH,  MyHMIMIANBHBIMU IPaBOBBIMM  aKTaMM IS
NPCIOCTaBICHUS] MYHULUNIATLHON YCIYIH;

4) oTKas B npueMe [OKYyMEHTOB, MpeIOCTABJICHHE KOTOPBIX TIPELYCMOTPEHO
HOPMATHBHBIMH IpaBOBbIMU aKkTamy Pocceniickolt Defepatinn, HOpMATUBHEIMU [PABOBBIMHU
aktamu  PecniyGnuku  Tarapcran,  MyHHLMNATbHBIME [IPABOBBIMK  aKTaMu s
IIPENOCTABICHNSA MYHHUIIUIIAILHON YCIIYTH, Y 3asBUTEIS;



5) oTKa3 B NpPeNOCTaBIEHUH MYHHLMNAILHOW YCIYIH, €CJU OCHOBAHHUS OTKa3za He
IpeayCMOTPEHB! (eleparlbHbIMU 3aKOHAMHU U NPUHSTHIMA B COOTBETCTBUU C HUMH MHBIMH
HOPMAaTUBHBIMU IMpaBOBBIMU akTamMu Pocculickoii ®enepanuy, 3aKOHAMH M HMHBIMHU
HOPMAaTUBHBIMU  MpaBOBBIMM  akramMu PecnyOnuku TarapctaH, MyHHIMITAILHBIMU
NpaBOBBEIMM aKTaMu. B ykasaHHOM ciiydae nocyneOHoe (BHecCyaeOHOE) 00XKalOBaHUE
3asiBUTENIEM pelleHui u jaeicTBuil  (Oe3aeiicTBUSI) MHOrO(QYHKIIMOHAJIBHOIO IEHTpA,
paboOTHUKA  MHOrOQYHKLIHOHAIBHOIO  IIEHTPa BO3MOXKHO B  ClIydae, eclld Ha
MHOTOQYHKIMOHAIIBHBI  LEHTp, pewieHust u  JeiictBus  (Ge3neiicTBUE)  KOTOPOro
OOXKANYrOTCs, ~ BO3JIOJKEHA  (QYHKLHS [0  [PEJOCTABIEHMIO  COOTBETCTBYIOIIMX
MYHUIMTAIBHBIX YCIIYT B IIOJTHOM 00BEME B MOPSAKE, ONpeaeeHHOM YacThio 1.3 craTeu 16
®enepainbHOro 3aKoHa o1 27 nrosist 2010 roga Ne 210-®3 «O6 opranuzanuy npeaocTaBIeH s
rOCYJapCTBEHHBIX U MyHULIMTIANBHBIX YCIYT»;

6) 3aTpebOBaHKE C 3asBUTENIS MIPH [PEIOCTABICHUNA MyHMUMIAILHON! YCIYTH MIaThI,
HE NpelyCMOTPEHHONW HOPMATHMBHLIMU INPaBOBBIMH akTaMM Poccuiickoii ®enepauuu,
HOPMaTHBHBIMH  MpaBOBbIMM  akramu PecrnyOiuku Tarapcran, MyHHIMITIAIBHBEIMU
[IPABOBBIMU aKTaMHu;

7) OTKa3 opraHa, MpeJoCTaBIISIONIEr0 MyHULUMIANBHYIO YCIYTY, H0KHOCTHOTO JHIA
OpraHa, INpeNOCTaBJISIONICI0 MYHULMIAILHYIO YCIYTry, MHOIO(QYHKIHOHAIBHOTO LEHTPA,
paboTHNKA MHOTO(YHKLMOHAIBHOIO LIEHTPa, OpPraHU3aluii, peayCMOTPEHHBIX YacThio 1.1
crateu 16 @epepasibHoro 3akoHa or 27 urons 2010 roma Ne 210-®3 «06 OpraHu3aiuu
NPENOCTABICHNSI I'OCYJAapCTBEHHBIX M MYHULIUNAIBHBIX YCIYr», WIH UX pPaOOTHHUKOB B
UCNPABJICHUM JIOMYILICHHBIX MMM OIIEYaTOK W OINMOOK B BBIOAHHBEIX B pE3yJbTaTe
NPEJOCTaBICHNUs MYHUIMNAIBHON YCIYry JOKyMEHTax JMOO0 HapyIIeHHE YCTAaHOBIEHHOIO
CpOKa TaKMX HCTpaBlieHui. B ykazanHom ciaydae nocyne6Hoe (BHeCYAeOHO€E) 00KaTOBaHIe
3aABUTC]IEM peLIeHUH U JelcTBuil  (Oe3nelcTBYS) MHOrO(MYHKIHOHAILHOIO LEHTpAa,
paboTHHKa  MHOTO(YHKIMOHAIBHOIO — LEHTpAa BO3MOXHO B  cjlydae, eclId Ha
MHOTOQYHKIMOHAIBHBI ~ LEHTp, peleHus U jaelictBus  (Ge3meiicTBHE)  KOTOPOTO
O0OXKaIylOTCsl,  BO3J0XKEHAa  (QYHKLMS 110  MNPEJOCTABJIEHHIO  COOTBETCTBYIOLIHX
MYHULIMINAIBHBIX YCIYT B TIOJTHOM 00BEME B IOPSIKE, ONpeAeIeHHOM YacThio 1.3 craTeu 16
DezepanibHOro 3akona ot 27 urosist 2010 roga Ne 210-®3 «O6 opraHu3aLuy MPea0oCTaBICHHs
rOCYJIapCTBEHHBIX U MyHULIUIIAIIBHBIX YCIYT»;

8) HapylleHHWe CcpoKa WIM TMOPSAKA BBIAAYM JIOKyMEHTOB IO pe3yjbTaTam
IPEIOCTaBIEHNS] MyHULIUNIATBHON YCIyTH;

9) MpHOCTaHOBIEHHE MPENOCTABICHUS MYHMIMIIAILHON YCIyTH, €CIH OCHOBAHMS
IPUOCTAHOBIEHUSI HE TIPEHAYCMOTPEHBI (eNepaJbHBIMU 3aKOHAMH W IPHHATHIMH B
COOTBETCTBMU C HUMH MHBIMH HOPMATUBHBIMH NIPABOBBIMY akTamu Poccuiickoii ®enepaumy,
3aKOHAMM M HMHBIMM HOPMAaTHBHBIMM [IPaBOBBIMM akTaMu Pecmy6nuku Tarapcran,
MYHWLUIIAILHEIMU NIPABOBBIMU aKkTaMu. B ykasanHoM ciydae nocyneOHoe (BHecymeOHOE)
00KaloBaHWE 3asBUTENIEM PELICHUN U JelcTBuii (6e31eHcTBIS) MHOTO(YHKLHOHATIBHOTO
[eHTpa, pabOTHUKAa MHOrOo(QYHKIMOHANBHOIO I[IEHTPa BO3MOXKHO B Cllydae, €cid Ha
MHOTOQYHKUMOHANIBHBI  [EHTp, pelleHus U jaedctBus  (Ge3jeiicTBHE)  KOTOPOTo
00XKaIyroTCA,  BO3JIOXKEHA  (QYHKUMS [0  MNPENOCTABAEHHIO  COOTBETCTBYIOLIHX
MYHULUIIAIBHBIX YCIYT B IIOJIHOM O0BEME B IOPSJIKE, OMpPEIEIIEHHOM YacThio 1.3 crateu 16
GenepanbHoro 3akoHa ot 27 most 2010 roga Ne 210-D3 «O6 opranu3anuy IpegocTaBIeHus
FOCYNapCTBEHHBIX U MYHULIUMATBHBIX YCIYT».

10) TpeGoBanue y 3asBUTENS NPH TMPEJOCTABICHMM MYHULHIIAILHOMN yCayru
JOKYMEHTOB WM HMH(QOpPMALMK, OTCYTCTBHE W (WIIM) HENOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBaJIMCh IPU INEPBOHAYAJIBHOM OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS



MPENOCTaBICHUS] MYHMLMIIAIBHON yciayru, Jubo B MPENOCTaBICHUU MYHUIUITAIBHON
YCIIYTH, 3a HCKJIIOYEHHEM CJlydaeB, IPeNyCMOTPEHHBIX MyHKTOM 4 dact 1 crtathu 7
®enepanpHoro 3akoHa ot 27 utonst 2010 roga Ne 210-D3 «O6 opranuzanuu rpeaocTaBiIeHUs
rOCyJapCTBEHHbIX W MYHULMIAJIBHBIX Yycayr». B ykazaHHoMm ciiydae jocyneOHoe
(BHecyeOHOE) oO0XajloBaHUE 3asiBUTENEM pelleHuid u  jaedctBuil  (6e3aeicTBus)
MHOTO(QYHKIMOHAJIIBHOTO LIEHTPA, pa00THUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA BO3MOXKHO B
cllydae, €ciid Ha MHOTOQYHKIMOHAJIBHBIMA LEHTp, pelieHus u jaeictBus (OGesnelcTBue)
KOTOpPOro 0O0’KajlylTcsl, BO3jIOKeHa (GYHKUMUS IO MPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHHULHUINAJIBHBIX YCIYT B [IOJJHOM 00bEME B MOPSIAKE, OMpPEIeI€HHOM YacThio 1.3 crareu 16
OepnepanbHoro 3akoHa ot 27 utoiist 2010 roma Ne 210-®3 «O6 opraHuzanuv MpeaocTaBiIeHUs
rOCyAapCTBEHHBIX U MYHHULIMIAIBHBIX YCIYT.

5.2. ’Kanoba nonaercs B MUCbMEHHOH hopMe Ha OyMa)KHOM HOCHUTEJTE, B DJIEKTPOHHOM
dopMe B OpraH, NpPeAOCTABISIOUMI MYHHIMIAIBHYIO YCIYTY, MHOrO()YHKIHOHAILHBIMA
LUEHTp JHMOO B COOTBETCTBYIOIIMH OpraH TrOCYJapCTBEHHON BJIACTH, SIBJISIOLIUNCS
ydpeaurenem MHOTO(YHKIIMOHAJILHOTO LIEHTpa (manee - y4peIuTeNb
MHOTrO(yHKIHUOHAJIBHOIO LIEHTPA), a TAK)KE B OPraHU3alUH, PEyCMOTPEHHbIE YacThio 1.1
craten 16 ®@enepanpHoro 3akoHa or 27 mrona 2010 roga Ne 210-®3 «O6 opraHuszanuu
NPEIOCTaBJIEHN I'OCYNAPCTBEHHBIX M MYHULHMNAIBHBIX yclyr». KamoObl Ha penieHus u
aencTBus (Oe3meicTBUE) PYKOBOJUTENS OpraHa, MPeIOCTaBISIOMEr0 MYHULUIATBHYIO
YCIIyTy, MOJAAIOTCS B BBILIECTOSINUN OpraH (Mpy ero HaJIn4um) JTMOO0 B CiIyyae ero OTCyTCTBUS
paccMaTpuUBarOTCs  HEMOCPEACTBEHHO  PYKOBOJIWTEIEM  OpraHa, MpeaoCTaBIISIOLIETO
MYHULMIAIbHY0 yeiayry. JKanoOel Ha peuieHust U jedctBus (6esnelictBue) paboTHUKA
MHOTO(QYHKIMOHAIBHOTO LIEHTPa MOJA0TCs PYKOBOAUTEIIO STOr0 MHOTO(hYHKIIMOHAILHOIO
uenrpa. JKanoObl Ha peleHus u aeiictBus (O0e3nelcTBre) MHOTOGYHKIMOHAILHOTO LIEHTpa
MOJAIOTCS  YYPEAUTEN0 MHOTOQYHKLUHOHAJIBHOTO IIEHTpa WJIM JIOJDKHOCTHOMY JIMILY,
YIOJIHOMOYEHHOMY HOPMATUBHBIM I1paBOBbIM akToM PecnyGauku Tatapcrtan. XKamoOsl Ha
peuienus u aelicteus (OesneiictBue) pabOTHUKOB OpraHu3alyid, IpeayCMOTPEHHBIX YaCThIO
1.1 craten 16 ®enepansuoro 3akona ot 27 urons 2010 roga Ne 210-®3 «O6 opranuzanuu
NPEeIOCTaBIEHNs] MOCYAAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYTY», MOJAIOTCS PYKOBOIUTESIM
9THX OpraHu3aIvu.

XKanoba nHa pewmieHuss u jeictBus (Oe3feiicTBHE) opraHa, MpemIOCTaBIISIOIETO
MYHULMMNAIGHYKO — YCAYry,  JOJDKHOCTHOIO — JIMlIa  OpraHa,  MpeIoCTaBISIOLIErO
MYHUIIMTIAJIHYKO  YCAYry, MYHHUMIAIBHOIO  CIIy)Xalllero, pPYKOBOJUTENS  OpraHa,
NPEIOCTABIISIOUIEI0 MyHUIUIIAIBHYIO YCIyTy, MOXET OBITh HaIlpaBiieHa IO TOYTe, uepe3
MHOTOGYHKITMOHATBHBIN LEHTP, ¢ UCII0JIb30BAHUEM UH(bOPMALIIOHHO-
TENCKOMMYHHUKAUMOHHOW  ceth  «lMHTepHeT»,  odummanspHOro  caifta  oprasa,
IIPEIOCTAB/ISIOLIEIO MYHHUIMITAIBHYIO yCiIyry, EnquHoro noprana au6o PecrnyOimMkaHCKOro
noprana, MHOOPMALMOHHON CHUCTEMBI AOCYIeOHOr0 00KAJIOBAHMs, a TAKIKE MOXKET OBITh
MIpPUHSATA TIPU JIMYHOM npreme 3asgBurens. JKanoba Ha pemeHus u nercTus (6e3meicTaue)
MHOI0()yHKIMOHAJILHOTO LIEHTpa, paGOTHUKA MHOTO(GYHKIHOHAIBHOTO LEHTPA MOXKET OBITH
HalpapJIeHa 110 TOYTE, C UCIOJb30BAHUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH
«MHTepneT», ohUUHANBHOTO caiiTa MHOrO(YHKIMOHAILHOTO LEeHTpa, EJAMHOro moprana
nmbo PecriybamMkaHCKoOro nopraia, HHPOPMAaLMOHHON CUCTEMBI 10CY A€0HOr0 00Kal0BaHus,
a TaKKe MOXKET OBITh NPHUHATA MPH JIUYHOM Ipueme 3asButens. XKanoba Ha peuieHus u
neiictBus  (Oe3neiicTBue) opraHuszaiui, [IpeyCMOTPEHHbIX 4YacThto 1.1 crateu 16
DenepanbHoro 3akona ot 27 monst 2010 roga Ne 210-®3 «O6 opraHu3zaluy npeaoCTaBIeHus
FOCYNapCTBEHHBIX W MYHHULHUIANBHBIX YCIyr»Ne, a Taike WX pabOTHHKOB MOXET OBITh
HarpaBJjIeHa 10 M0YTe, C UCIOJIb30BAHMEM UH(POPMALIMOHHO-TEIEKOMMYHHKAILMOHHOM CeTH



«HTEpHET», OMUIMAIBHBIX CalTOB »TUX opraHu3anuid, EnumHoro mnoprana maubo
Pecny0Oiinkanckoro nopraia, a Takke MOKET ObITh IPUHATA IPU JTUYHOM IIPUEME 3asIBUTESL.

5.3. XKanoOa noimkHa coAepKaTh:

1) HaumeHOBaHME oOpraHa, TMPEJOCTABISIONIET0 MYHUIMMAIBHYIO  YCIYTY,
JO/DKHOCTHOIO JIMIIa OpraHa, NPEJOCTAaBISIOLIEr0 MYHULMIIAIBHYIO YCIyry, Ju0o
MYHHULIAIIAJIBHOTO CIIy Kallero, MHOro(pyHKIMOHAILHOTO LIEHTPa, €ro pPyKOBOAUTENS U (MJIN)
paboTHMKa, OpraHU3aluii, pelyCMOTPEHHBIX YacThio 1.1 cTateu 16 @enepanibHOro 3aKoHa
or 27 mong 2010 roga Ne 210-®3 «O06 opraHuszaiuu npeIoCcTaBIeHHs FOCYapCTBEHHBIX U
MYHUIUIAILHBIX YCAYT», UX PYKOBOAWUTENEH U (Wih) paOOTHUKOB, PEIICHUS U JIEUCTBUS
(6e3neiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) GamMuauio, UMs, OTYECTBO (IOCTEIHEe - MPH HAJIMYMK), CBEJEHHS O MECTE
KUTENILCTBA 3asBUTENs - (DU3MUECKOro JHIa JUOO HAaMMEHOBAHHUE, CBEIEHHMS O MECTE
HaXOXACHUS 3asBUTE/IS - FOPUAMYECKOIO JIMIA, a Takke HOMep (HOMepa) KOHTAKTHOI'O
Tenedona, aapec (azpeca) 3MEKTPOHHOM MOYTHI (MPY HAIMYUM) W IIOYTOBBIA ajpec, 110
KOTOPBIM JIOJDKEH OBITh HallpaBJieH OTBET 3asiBUTEJIIO;

3) cBenenus 00 OOKaTyeMbIX peLIeHHsX U AeicTBusix (Ge3nelcTBMM) OpraHa,
NPEJOCTaBJLIIOICr0  MYyHMIMIANBHYIO  yCIyry,  JO/UKHOCTHOTO  JIMIAa  OpraHa,
NPEJOCTaBISIFOIIECT0  MYHULMIIAIBHYIO YCIAYTy, JUOO MYHHUIIMIAILHOTO CJIYXKAILEro,
MHOTOQYHKIMOHAILHOTO ~ LEHTpa.,  pabOTHHKA  MHOTO(YHKIMOHAIBHOIO  LEHTPA,
OpraHM3aIui, MpeayCMOTPEHHBIX YacTbio 1.1 cTarbu 16 denepaibHOro 3aKkoHa ot 27 U0
2010 roma Ne 210-®3 «O6 opraHuM3alMu TMPEJOCTABIEHUS TOCYJAapPCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYT», UX paOOTHHKOB;

4) 10BO/IbI, HA OCHOBAHMH KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEILEHUEM U J€ICTBHEM
(GesnericTBrEM) OpraHa, MPEOCTaBIMIONIEr0 MYHUIUITAIBHYIO YCIYTY, H0MKHOCTHOTO JIHLA
Oprana, NpeJOCTaBJISAIOUIEr0 MyHULIMITAIBHYIO YCIYTY, TM00 MyHHIIUIIAIBHOTO CIYXKALIETO,
MHOTOQYHKIMOHAIBHOTO  LIEHTpa,  pabOTHUKA  MHOrOGYHKUMOHAIBHOTO  LIEHTPA,
OpraHu3alWi, MPeIyCMOTPEHHBIX 4acThio 1.1 craThu 16 MenepanbHOro 3akoHa oT 27 MO
2010 roma Ne 210-®3 «O6 opraHuM3auuM TPEAOCTABIEHHS TOCYIAPCTBEHHBIX 1
MYHMUUNATBHBIX YCIyr», WX pabOTHUKOB. 3asBUTEJIEM MOTYT OBITh IIPEACTaBIIEHBI
JIOKYMEHTEI (IIpH HAJIM4UH), TIOATBEPIKIAIOIIIE JOBOIBI 3aIBUTEIS, THOO MX KOTIUH.

5.4. Iloctynusiuas xano6a IoUIEKHT PErHCTPALUK B CPOK HE M031HeE pabodero s,
CJIETYIOIIETO 38 JHEM OCTYTIICHUSI.

5.5. JKanoba, noctynupIIas B OpraH, NpeAOCTABNISIOMAN MyHUIUIATLHYIO YCIYyTY,
MHOTOGYHKLMOHAIBHBIA  LEHTP, YUYPEAUTENI0 MHOrOQYHKIMOHAIBHOTO LEHTPA, B
OpTraHu3aluu, NPEeNyCMOTPEHHbIC YacThio 1.1 cratey 16 @enepanpHOro 3akoHa ot 27 MO
2010 roma Ne 210-®3 «O6 opraHu3auMu TNpeJOCTABIEHHS TOCYIAPCTBEHHBIX M
MYHHULMIAIBHBIX YCIIyTr», JIMOO BBIILECTOSAIIMYM oOpraH (Ipv €ro Hadu4yMu), MOICKHUT
PacCMOTPEHUIO B T€UEHHE IMATHAALATH pabOUMX JHEH CO JHS ee perucTpaluu, a B Cliydae
00XanoBaHusl ~ OTKasa  OpraHa,  IPEJOCTABISIONIEr0  MYHHIMINATBHYIO  YCIYIY,
MHOTO(QYHKIIMOHAIILHOTO LIEHTPa, OpraHu3aluii, TpelyCMOTPEHHBIX YacThio 1.1 crateu 16
®DenepaibHoro 3akona ot 27 moist 2010 roga Ne 210-®3 «O6 oprasmsalmy npeaocTaBIeHus
FOCYNapCTBEHHBIX U MYHHULMIAIBHEIX YCIYr», B IIpHEME JOKYMEHTOB y 3asBUTENs J1M00 B
MCIPABJICHUH NOMYMIEHHBIX ONEYaTOK W OMUOOK WM B Cilydae 00)KaOBaHUS HAPYLIEHMS
YCTaHOBJICHHOTO CpOKa TaKHX WCIpPaB/IEHUI - B TeUeHWe MATH paboumx JHEN cOo IHA ee
perucrpanuu.

5.6. llo pesyabraTaM paccMOTPEHHMs JKajoObI MPUHUMAETCS OHO M3 CIIEIYIOLINX
peLIeHUH]:



1) »xanoba ynOBIETBOPSETCS, B TOM 4YHCIIE B (OPME OTMEHBI MPUHATOrO PEIIEHMUS,
UCIIpABJICHHS JIOIY LIICHHBIX OIIEYaTOK U OLIMOOK B BBIJAHHBIX B pe3yJIbTAaTe MPEI0CTABIEHU
MYHHULMIIAIBHOW YCIIyTH IOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEIKHBIX CPEICTB, B3UMAHHE
KOTOPBIX HE ITPelyCMOTPEHO HOPMATHBHBLIMH MPABOBBIMH aKTaMu Poccuiickoit @enepannnu,
HOPMAaTUBHBIMU  MpaBOBbIMM  akrTamu PecmyOnuku Tarapcran, MyHHLIMIAIBHBIMU
[IPAaBOBBIMU aKTaMHu;

2) B y1OBJIETBOPEHHUH JKATOOBI OTKa3bIBAETCS.

He nosanee nHs, ciieqyrommero 3a AHeM NPHHSTUS pELIEHHUs, YKa3aHHOTO B HACTOSIIEM
MyHKTE, 3aBUTENIO B MUCBMEHHOM (hOpMe U 110 JKEeTaHUIO 3asBHUTEIsI B 3JIEKTPOHHON (opme
HaIpaBJIsIeTCs: MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PACCMOTPEHUS JKAIOOKI.

5.7. B ciyuae mnpusHaHWs KajoOBbl TMOJUIEXKAlIEl yIOBJIETBOPEHHIO B OTBETE
3aABUTEIIO O pe3ysibTaTaX pacCMOTPEHHMs >KajloObl Aaercs WHpopMmaius O JeHCTBUSX,
OCYLIECTBJISIEMBIX OpraHom, IIPEIOCTaBIISIFOLIIM MYHMLUTIATBHYIO yCIIyTy,
MHOTOQYHKIMOHAIBHEIM LIEHTPOM JIMOO OpraHu3aluel, IpeayCcMOTPEeHHON dvacTbio 1.1
crateu 16 ®@enepasnbHoro 3akoHa or 27 moas 2010 roma Ne 210-®3 «O6 opranuzanuu
NPENOCTaBACHNs  TOCYAapCTBEHHBIX M MYHULMIIANBHBIX  YCIyr», B LEsX
HE3aMETUTENLHOrO YCTPAHCHHUS! BbisSIBJICHHBIX HAPYLIEHUH NPH OKa3aHUK MYHHULMIIAIBHOI
YCIyTu, a TakKe NPHUHOCATCS M3BUHCHUS 3a JOCTABJIEHHBIE HEYMOOCTBA M yKa3bIBAETCS
MHQOpPMALKA O NalbHEHIINX AEHCTBHSX, KOTOPBIE HEOOXOMMMO COBEPLIHTE 3asBUTENIO B
LEJISIX MMOJTyYeHNs MyHULIUTIAIBHOM YCITyTH.

5.8. B ciyuae mpusHaHus xago0bl He MOIJIEKAINEH yIOBIETBOPEHMIO B OTBETE
3a4BUTENIO O  pE3yJbTaTaX pPacCMOTPEHUS KalnoObl JAlOTCS  apryMEHTHPOBAHHBIE
Pa3BACHEHUA O MNpUYMHAX TPHUHATOrO pEIIEHMs, a Takke HHpOpMAalUs O MOpsIKe
00>KaJIOBaHVsI IPUHSITOTO PELLEHUS.

5.9. B ciyuae ycTaHOBNEHMs! B XOJ€ WIIM 110 PE3YJILTATAM PACCMOTPEHHS HKAIOObI
NPU3HAKOB  COCTaBa  aJAMHHUCTPATUBHOIO  MNPABOHAPYLIEHHWs  WIH  [PECTYyILIEHHS
JIOJDKHOCTHOE JIMLIO, PabOTHUK, HaJeJeHHBIE MOJHOMOUMSIMU IO PACCMOTPEHHIO Kajioo0,
HE3aMeUTUTENILHO HAMPABIISIOT UMEIOLMECS MATEPHANIBl B OPraHbl MPOKYPATYPEL



[Ipunoxenue Nel

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS] MYHUIIUIAILHOHN YCIIYTH 110
3aKJIFOYEHHIO JTOTIOJIHUTEIBHOTO COTJIAIIEHUsI O
BHECEHHUH MU3MEHEHUH B IOTrOBOp apeH/Ibl, B
JIOrOBOp 0€3BO3ME3THOTO MOJIb30BAHUS
MYHHULHUIIAIBHBIM UMYIIECTBOM

PykxoBoautento

OT:

3ASBJIEHUE

00 HcrpaBIeHUH TEXHUYECKON OLIMOKH

Coob1uaro 06 omubKe, JOMyIEHHOH IPH OKA3aHUU MyHMIUTATBLHOH YCITYTH 110 3aKITFOUEHHIO
ZOTIOJIHUTENILHOTO  COTJIALICHUSI O BHECEHHMM M3MEHEHHH B [OrOBOP apeHibl, B JOTOBOP
0e3B03ME31HOTO MOJIb30BAHHS MYHHIMITATBLHBIM UMYIIECTBOM.

3amnucaso:

[IpaBUIbHEBIE CBENEHHS:

IIpomry ncnpaBuTh JOMYIIEHHYIO TEXHHYECKYIO OWMOKY M BHECTH COOTBETCTBYIOLIHE
U3MEHEHHS B JOKYMEHT, SIBJSIIOLIMACS PE3yIbTaTOM MYHUIIUITIAIBHON YCIIYTH.

IIpunarato crnenyromime 10KYMEHTBI:

1.

2,

B ciyuae npunstus pemrenust 06 OTKIOHEHHHM 3asiBJIEHHs 00 HCIIPABICHHH TEXHHYECKON
OLIMOKH IPOLIY HAIIPaBUTh TAKOE PELIEHUE:

NIOCPECTBOM OTIPABIIEHUS 3JIEKTPOHHOIO TOKYMEHTa Ha ajpec E-mail: :

B BUJIC 3aBEPEHHOH KONUH Ha OYyMa)KHOM HOCHTEJE ITOYTOBBIM OTIIPABJIEHHEM IO afpecy:

HaCTOHH_[I/IM HNOATBEPXKAAI0: CBEACHUS, BKIIIOYCHHBLIE B 3asgBJICHUE, OTHOCSIIHECS K MOeH
JIMTHOCTH M ITPEACTABIIEMOMY MHOIO JIMILY, & TAK)KE BHECEHHBIE MHOIO HHXXE, TOCTOBEPHEL. HOKW@HTBI
(KOHI/II/I IIOKyMCHTOB), IIPUJIO)KCHHBIE K 3asBJICHUIO, COOTBETCTBYIOT Tpe6OBaHI/I$HVI, YCTaHOBJICHHBIM
3aKOHOATENLCTBOM Poccuiickoit d)enepaulm, Ha MOMEHT NPEACTaBJICHUS 3aBJICHHS 3TH JOKYMEHTbI
JICUCTBHTENLHEI U COAEPKAT NOCTOBEPHBIC CBEICHUS.

(nara) (moamuce) (®.1.0.)



