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YTBEPXOEH

NnocTaHOBMNEHNEM

WcnonHutensHoOro komuTeTa
BaBnnHCKOro MyHMUMNaneHOro pamoHa
oT 17.10.2022r. Ne214

ALMVHUCTPATUBHLIN pernameHT
npefocTaBneHna MyHMUMNanbHOW yCrnyru no Bblaaye 3agaHus
Ha npoBefieHne paboT No coxpaHeHnto o6bekTa KynbTYpHOro Hacneans MecTHoro
(MyHMUMNAnNbLHOro) 3HavyeHus

1. O6wme nonoxkeHusa
1.1. MNMpeameT perynupoBaHnst agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. Hactoswun agMMHUCTPATMBHbBIA pernameHT npefocTaBneHus MyHULKU-NanbHON
ycnyrm (ganee — aAMUHUCTPATUBHBIM pPernamMeHT) ycTaHaBnNMBaeT CTaHOapT M Nopsgok
npegocTaBfeHns MyHULMNANbHOW YCryrm No Bblgade 3adaHust Ha npoBedeHue paboT no
COXpaHEeHM0 00bEeKTa KyNbTYpPHOro Hacneaus MecTHoro (MyHUUMNanbHOro) 3HavyeHus (ganee —
MyHMUMNanbHas ycnyra).

1.1.2. lNpepocTtaBneHne MyHUUMMNANbLHOM YCryrn No BblAave 3ajaHuUs Ha npoBefeHue
paboT No coxpaHeHnto 0b6beKTa KynbTYpHOro Hacneans MecTHoOro (MyHMUMNanbHOro) 3Ha4yeHus
He pacnpocTpaHaeTca Ha 06beKTbl KynbTYpHOro Hacneaunsa degepansHoro u pecnybrnmkaHcKoro
(permoHanbHOro) 3Ha4YeHus1, a Takke BbiSiBNIEHHbIE 0ObEKTbI KyNbTYPHOro Hacneaus.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, MMeLWMMIN NPaBo Ha MNOMyYEHWE MyHULMNANbHOW YCryrn, SBNSAKTCA
lopuandeckne nuua, uHaMBMAayasnbHble npeanpuHuMatenn n duamyeckne nuua (ganee -
3asiBuUTENb) — NONb30BaTENN, COOCTBEHHNKN U MHble NpaBoobriagatenu obbekTa KynbTYpHOro
Hacnegusi MECTHOro (MyHMUMMNANbHOrO) 3Ha4YeHusi, UMEKLMe HaMepeHne OCYLLEeCTBNATb
AeATerIbHOCTb MO COXPaHEHUI0 JaHHOro O6beKTa KynbTypHOro Hacneams.

1.2.2. C 3asBneHnemM BnpaBe obpaTtuTbCA NpeacTaBUTENb 3aaBUTENS, OENCTBYIOWNI Ha
OCHOBaHUN OOKYMEHTa, yOOCTOBEPAIOLEr0 €ro nosHOMOoOYUs, MO0 3aKOHHbLIM NpeacTaBUTENb
duamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. MNopsagok MHpopMMpoBaHUS O NPeAOCTaBNEHUN MYHULMNANBHOW YCIyTU

1.3.1. WH(popmauma o nopsigke  npenocTaBfieHMs  MyHUUMMNANbHOW  YCIyrw
pa3mMeLlaeTcs:

1) Ha MVH(MOPMAUMOHHBLIX CTeHAax, cogepXawux BU3yanbHYHd W  TEKCTOBYHO
MHopMaLMIO o] MYHULMMNANbHON ycnyre, pacrnonNOXeHHbIX B NnoMeLLLeHNAX
MHOFO(PYHKLUMOHASNbHbLIX LEHTPOB MNPeaoCTaBNeHUs FOCYOJapCTBEHHbIX M MYHWULUM-NANbHbIX
ycnyr, IcnonHuTenbHOro kommteta baBnmMHCKOro MyHMLMNANbHOro pamnoHa;

2) Ha cante baBnMHCKOrO  MyHMUMNANbHOrO pavoHa B MH(OPMAaLMNOHHO-
TenekoMMmyHukaumoHHon cetn «WHtepHeT» (http://www.bavly.tatarstan.ru) (ganee — cant
MYHULMNANbHOrO panoHa, ceTb «/IHTepHeT» COOTBETCTBEHHO);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(http://www.uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin noptan);

4) Ha EguvHOM nopTane rocydapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (OyHKUmiA)
(http://www.gosuslugi.ru) (aanee — EanHeii noptan);
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5) B rocygapCTtBeHHOM MHMOPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuuunaneHblx ycnyr Pecnybnukun Tartapctan»  (http://www.frgu.tatar.ru) (ganee -
PecnybnukaHckunin peectp).

1.3.2. KoHcynbTupoBaHME nNO BOMNpocaM MpefoCTaBneHna MyHULMNANbHOW YCIyru
OCYyLLECTBNAETCA:

1) B MHOrO(YHKUMOHAmNbHbIX UEHTpax MpeaoCTaBNeHNA rocyaapCTBEHHbIX W
MyHMUMNanbHbIX yenyr (ganee — ML) npu ycTHOM obpalleHun - MMYHO UNn No TenedoHy;

2) B HTEpaKTUBHOM hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHoM komuTeTe BaBnMUHCKOro MyHUUMManNbHOro pavoHa (ganee —
Ncnonkom) (MmectoHaxoxaeHue Vcnonkoma: Pecnybnuka Tatapcrtan, r.baenbl, yn.Kynbbiwesa,
A.20):

npv YCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npy NUCbMeEHHOM obpalleHun (B TOM yYncne B hopme 3NEeKTPOHHOIO0 AOKYMEHTa) - Ha
OymMaXkHOM HocuTEene No noyTe, B ANIEKTPOHHOM hopMe - MO ANEKTPOHHOM MoYTE.

Mpacuk paboTbl:

noHeaenbHUK - naTHuua: ¢ 08.00 go 17.00, o6eq ¢ 12.00 go 13.00;

BbIXO4HblEe AHW: cyb6b0oTa, BOCKpeceHbe.

Bpemsa nepepbiBa Ons OTAbIXa U MUTaHUSA YCTaHaBMMBaeTCs NpaBuiiamMmu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4Hbi TenedoH (85569) 6 07 19.

Mpoxoa no AoKymMeHTaM ya0CTOBEPSAOLLMM NINYHOCTb.

1.3.3. NHdpopmaumsa Ha EgmHom noptane, PecnybrnvkaHckom nopTtane o nopsiake wu
Cpokax npefocTtaBneHUss MYHULMNANbHOW YCNyrM Ha OCHOBaHUW CBeLEHWW, COoAepKallmxcs
B Peectpe rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCNyr, NPenoCTaBfsieTCa 3asBUTENIO
B6ecnnaTtHo.

[ocTyn K nHpopmaumm o cpokax u nopsgke npeaocTaBNeHns MyHULMNANbHON yCnyrn
ocylwiecTBnsieTca 6e3 BbINOSIHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM uyucne 6es
NCMonNb30BaHNA NPOrpamMMHOro obecnevyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeckne cpeacrtea
3aasutena  TpebyeT  3aKkNOYEHUS  NIULEH3MOHHOrO  WMAWM  MHOFO  cornawleHuss ¢
npasoobnagarenemMm nporpaMmMHoro obecnevyeHuns, npegycMmaTpuBalolero B3vMaHue nnarbl,
perncTpaumio unm asTopmsaumo 3agaBuTens Unn NnpegoctaBneHme UM NnepcoHarbHbIX JaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuUTENS NUYHO UNM NO TenedoHy B COOTBETCTBUN C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) O MecTe HaxoXaeHusi MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBreHuns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, cnonkoma;

2) o nopsagke npedocTaBnNeHns MyHUUMNANbLHOW yCryrn, o cnocobax nm cpokax nogadu
3adBNEHNN;

3) 0 kKaTeropusax rpaxgaH, KOTOpbIM NPeAoCTaBNAEeTCA MyHULMNanbHasa ycnyra;

4) O HOPMaTMBHbIX MPABOBbLIX aKkTax, Perynmpylowmx BONPOCbl MNpeaocTaB-NeHus
MYHULMNANbHOW yCnyru;

5) o0 nepeyHe [OOKYMEHTOB, HeOOXOOMMbIX [Af11 pPacCMOTPEHUS 3asiBEHUs O
npeaocTaBneHnm MyHULMNAaNbHOM YCIyrn, O Cpokax npuemMa u perucrpaunmn 3asBrneHuns;

6) 0 xoge npefocTaBneHns MyHUUUNanbHOM YCnyru;

7) 0 MecTe pasMeLLEHNS Ha canTe MyHUUMNanbHOro panoHa HGopmaLmm no Bonpocam
npeaocTaBneHnst MyHULMNAanbHON YCNyru;

8) o0 nopsgke obxanoBaHUa 4ENCTBUM NN Be30encTBUSA OOMMKHOCTHbBIX Nny, Micnonkoma.

Mo nucbMeHHOMY oOpalleHunto COTpyaHUKM oTaena Mcnonkoma, OTBETCTBEHHOMO 3a
npegocTaBneHMe MyHuMuMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW opMe pasbsACHAKT
3aABUTENIO NOPALOK NPeaoCTaBneHUss MYHUMUMManbHOW YCAYrM W BOMPOCHI, YKa3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATUBHOIO pernameHTa, U B TeyeHme Tpex paboyumx gHen co AHS
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peructpaumm obpaleHns HanpasnaAwT oTBeT 3aaBuTento. OTBeTbl [al0TCA Ha  A3blke
obpalleHusa. B cnyyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke OOpalleHus MCMNOoMnb3ylTCH
rocygapcTBeHHble s3blkn Pecnybnukn TaTapctaH.

1.3.5. WHdopmaumsa no Borpocam npefocTaBrieHUss  MyHULUMNanbHOW  yCnyru
pasmellaeTcs Ha canTe MYHUUMMNanbHOro pamoHa W Ha WHPOPMALMOHHBLIX CTeHOax B
nomeLeHun Micnonkoma ang paboTbl C 3as9BUTENAMUN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WH(POPMALMOHHBLIX CTeHA4ax W Ha calTe MyHuuunanbHoro panoHa B ceTn «MHTepHeT»,
BKIMOYaET CBEJEHNA O MyHMUMNanbHOW ycnyre, cogepxawmecs B nyHkrax 2.1., 2.3., 2.4., 2.5.,
27., 29, 210., 2.11., 5.1. agMuHUCTpaTMBHOIO pernameHTta, uHdopmMauuMl O MecTe
HaxoXOeHus, crnpaBoYHbIX TernedoHax, BpemeHu paboTbl Mcnonkoma, o rpaduke npuema
3aABMeHMN Ha NpeoCcTaBieHne MyHULMNANsLHON YCnyri.

1.4. HopmaTtumBHble NpaBoOBbIe aKTbl, perynupytoLumne
npegocTaBrieHne MyHULMNANbLHON yCryru

1.4.1. llepevyeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, PerynuMpyrwmx npegocrasneHve
MYHULMMOANbHON yCnyrm (C ykasaHMeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
NMCTOYHMKOB MX OhunumansHOro onyonukoBaHus), pasmMelleH Ha PecnybnnkaHckom noprarne, B
PecnybnnkaHckoM peecTpe, Ha canTe MyHUUN-NanNbHOro pamoHa B cetn « IHTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO perflamMeHTa B LEWCTBYKOLWEN pedakuum noanexuT
pasmMelleHnio Ha PecnybnukaHckom noptane, B PecnybnukaHCKOM peecTpe, Ha cante
MYHULMMNANbHOro panoHa B cetu « IHTepHeT».

1.5. TepMUHbI, CNonb3yemble B aAMUHUCTPATUBHOM pernameHTe,
N nx onpenenexHuns

1.5.1. B agmuHucTpaTMBHOM pernameHTe WCMomnb3ylTcs Ccreayrwme TepMu-Hbl U
onpegeneHus:

0ObeKTbl KyNbTYpHOro Hacneams MeCTHOro (MyHMUMNanbHOro) 3HayeHusi - OObeKThl,
obnapawowme UCTOPUKO-apXUTEKTYPHOM, XYAOXECTBEHHOW, Hay4yHOW WU  MeMOopuanbHOm
LEHHOCTbIO, uMewlmne ocoboe 3HadeHve Ang  uUctopum W KynbTypbl  BaBnunHckoro
MYHUUMNANbHOro panoHa;

coxpaHeHue obbekTa KynbTypHOro Hacnegus - Mepbl, HanpasneHHble Ha obecneyeHue
PU3NYECKOM COXPAHHOCTM WU  COXpPaHEHME UCTOPUKO-KYNbTYPHOM LEHHOCTM obbekTa
KyNnbTYpHOrOo Hacnegus, npegycMaTpyBalolWmMe KOHCEpBaUMIO, PEMOHT, pecTaBpauuio,
npucnocobrneHve obbekTa KynbTypHOro Hacnegus Ofis COBPEMEHHOro WCMOoSb30BaHUS U
BKMOYawwmne B ceba HayvyHO-uccnegoBaTeNnbCkue, U3biCKaTeNbCKMe, MNPOEKTHble U
NPOU3BOACTBEHHbIE PabOThl, Hay4yHOE pPYKOBOACTBO npoBedeHMeM paboT Mo COXpaHEeHUHo
oObeKkTa KynbTYpHOro Hacrnegusi, TeXHUYECKMn U aBTOPCKUM Haa3op 3a NpoBedEHWEM 3TUX
paborT;

yaaneHHoe paboyee MeCTO MHOMoYHKUMOHANbHOrO LeHTpa npeaocTaBneHus
rocygapCTBEHHbIX M MyHULUMNASbHBIX YCIyr — TepputopuanbHo 060cobrieHHOe CTPYKTypHOe
nogpasgerneHue (0pmc) MHOrOYHKLMOHANBHOIO LieHTpa NpeaoCcTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOE B FOPOACKOM (CenbCKOM) MOCENeHUn MyHULMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHu3aumm [esaTenbHOCTU  MHOFO(YHKUMOHAMNbHbLIX LUEHTPOB npeaoCcTaBneHns
rocygapCTBEeHHbIX U MyHULMNAMbHbLIX YCIyr, yTBepXaeHHbIX NocTtaHoBneHnem lNpaButenbcrea
Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusaumm
AEeATEeNIbHOCTU  MHOTFOYHKUMOHAINbHLIX LUEHTPOB NpefoCTaBfieHUs TOCYydapCTBEHHbIX WU
MYHUUMNANbHbIX YCyr»;
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TexHnyeckass owubka - owwubka (onucka, oneyaTka, rpamMmaTudeckas unu
apudpmeTndeckas owumndbka nnbo nogobHas owmnbka), AonyLieHHas OopraHowm,
NpeaocTaBNAWNM  MyHULMNANbHYO YyCnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMManbHOW YCryru), CBeAeHUsIM B JOKyMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

ECUA — EpuHas cuctema umaeHTUdUKaumMm u ayteHTudumkaumm B MHGPACTPYKTYpe,
obecneunBaroiern MHGPOPMALMOHHO-TEXHONOIMYECKOe B3aUMOAENCTBME  WMH(OPMALMOHHBIX
CUCTEM, UCMNOMb3yeMbIX AN NpefoCTaBieHUs roCyJapCTBEHHbIX M MyHULUMNAmNbHbIX YCyr B
3I1eKTPOHHOM hopme.

defepanbHaa rocygapcTBeHHass WHoOpMaumoHHass cuctema, obecnedmBatowas
CaHKUMOHUPOBAHHbIN  OOCTYN YYaCTHUKOB WHMOPMALMOHHOIO B3avMOAENCTBUSA (rpaxkgaH-
3aaBuTenen n AOSMKHOCTHLIX IWL OpraHoB WCMOMHUTENbHOM BNAacTU U OpraHoB MECTHOro
camoynpaBsneHus) K MHgopmaunn, cogepxallencs B rocygapCTBEHHbIX MHGOPMAaLMOHHbIX
cUCcTEMaXx U MHbIX MHAPOPMALMOHHBIX CUCTEMAX;

MoLl - MocymapctBeHHoe OroaxeTHoe ydpexaeHne «MHOroyHKUMO-HamNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHUUUNanbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpoBaHHAA UHAPOPMALMOHHAA cUCTEMa MHOMOMYHK-LIMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIxX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMuHUCTpaAaTMBHOM pernamMeHTe nog 3asiBIeHWeM O npeaocTaBreHnmn
MyHUUMMNANbHOW Yycnyrn (Janee - 3asiBNEHWe) MNOHMMaeTcs 3anpoc O MNpefoCcTaBneHum
MYHMUMMNANbHOW YyCnyrn, NoAaHHbl B COOTBETCTBMM C NMyHKTOM 3 cTatbn 2 PepeparnbHOro
3akoHa oT 27.07.2010 Ne210-d3 «O6 opraHmsauum npeaocTaBfieHus roCy4apCTBEHHbIX W
MyHUUMNanbHbIX yenyr» (ganee — ®eagepanbHbin 3akoH Ne210-3).

2. CtanpgapT npegocTaBneHnss MyHUUUnansHoOmM ycnyrm
2.1. HanmeHoBaHe MyHUUMNANbLHOM YCIyru

Bbligava paspeleHus Ha npoBegeHue paboT Mo coxpaHeHuto obbekTa KynbTYpHOro
Hacnegusi MECTHOro (MyHULMNAnbHOro) 3Ha4YeHus.

2.2. HaumeHoBaHMe UCcnonHNTeNbHO-pacnopsaaMTesibHOro opraHa
MECTHOro camoynpasneHnsi, HeNocpeACTBEHHO NPeaOCTaBMALEro MyHULMNAIbHYIO YCNyry

NcnonHutenbHbin  KomMuTeT baBnuHCKOro MyHuuunaneHoro pawnoHa Pecny6-nvku
TartapcTaH.

2.3. OnucaHne pesynbTata NpegocTaBeHNs MyHULUNANbHOW YCyru

2.3.1. Pe3synbTtaTtoM npegoctaBneHna MyHUUMNanbHOM YCIyrn SBASeTCS:

1) paspelleHne Ha npoBedeHne paboT NO COXpaHEHUID 0b6beKTa KyNbTypHOro Hacneams
MECTHOro (MyHMUMNanbHOro) 3Ha4YeHns (aanee - paspeLleHme);

2) peweHne o6 OTkase B NpefoCTaBNeHUM MyHuUMNanbHOW ycnyrn (npunoxeHue 1 K
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne ob OTkase B npuveme AOOKYMEHTOB, HEOOXOoAMMbIX ANs NpeaoCcTaBrieHust
MYHULMNANbHON yCnyru (NpUnoXxeHue 2 K HacTosweMy agMUHU-CTPaTUBHOMY perfnameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW yCnyrn HanpasndeTca 3adBUTento B
dopmMe  9MEKTPOHHOro  [JOKYMEHTa, MNOAMUCAHHOIO  YCUIIEHHOW  KBanuMuumMpoBaHHOM
3NIEKTPOHHOM MOAMNUCHIO YMONIHOMOYEHHOIO AO0JPKHOCTHOro nuua WMcnonkoma wnn MOLl, B
cootBeTcTBUMN C PepepanbHbiM 3akoHOM OT 06.04. 2011 Ne63-d3 «O6 3neKkTpoHHOM NoanmMcuy
(nanee — ®epepanbHbii 3akoH Ne63-P3) B nMYHbIN KabuHeT EanHoro noptana. B cnydvae
HanpaeBneHus  3asiBfieHnsa nocpencTsomM PecnybnukaHckoro  noprtana  pesynbTar



nNpegocTaBNeHns  MyHUUMNanb-HOW  YCRyrM  Hanpasnsietca B JIMYHbIN - KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuUTens pesynbTaT MNPedoCTaBfEeHUs MyHUUMNanbHOW YChyru
BblaaeTcs B Wcnonkome unm B MOLL B bopme ak3emnnsipa 3MEKTPOHHOrO AOKYMEHTA,
pacnevataHHOro Ha 6yMmaxHoM HocuTene, 3aBePEHHONO NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONIHOMOYEHHOI0 AOMKHOCTHOro nuua Nenonkoma nnun padotHmnka MOLL.

2.3.4. 3aaBuTenb Bnpase MOMNy4YUTb pesynbTaT MNpeaocTaBreHns MyHUUM-NansHON
ycnyrm B (popme OneKTPOHHOro [OOKyMeHTa B TeyeHue Ccpoka [OeWCTBUS pesynbTaTa
npegocTaBfieHNUss MyHULUMNANbHOW YCNYyru.

2.4. Cpok npegocTaBneHns MyHUUMnanbHON yCcnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpallyeHusa B opraHu3auun, y4acTeyoLmne B NpefocTaBneHn MyHUUunanbHoOm yCryrm, Cpok
NPUOCTAHOBMNEHUS NpeOoCTaBNeHUs MyHULMMNANbLHOW YCNyru B criydae, ecrim BO3MOXHOCTb
NPUoCTaHOBNEHUS NpesyCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepawmm, Cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegoctasnsietca B TeveHne 10 pabounx aHen.

2.4.2. [TlpuocTaHoBfieHMEe CpoKa MpefocTaBneHns MyHUUUNanbHOM  YCIyrm  He
npeaycMoTpeHo.

2.4.3. HanpaeneHne [OOKyMeHTa, SBMSKOWErocsa pesynbTaToM MpeaocTaBneHuns
MYHULUMMNANbHON YyCryrn B popme 3NEeKTPOHHOro AOKYMEHTA, 3asdABUTEN0 OCYLLEeCTBISETCS B
AeHb 0(POpMIMEHNA N permcTpauumn pesynstarta npegocTaBNeHns MyHUUMNANsLHOW YCyrn.

2.5. NcuepnbiBatowmi nepevyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU UM NHBIMW HOPMATMBHbBIMU MPAaBOBLIMU akTaMu AN NpeaocTaBfeHns
MYHULMNANbHOW YCNyrn, a Takke ycnyr, KoTopble sIBASTCA HeobXxoaMMbIMK 1 06A3aTeNbHbIMK
ANa NpefoCcTaBeHns MyHULMNAanNbHbIX YCIyr, nognexawmx npecraBneHnto 3asBuTenem,
Cnocobbl MX NONyYeHUs 3asiBUTENEM,
B TOM YuUCne B ANIEKTPOHHOM (hopMe, NOpPsAOK UX NpeacTaBreHuns

2.5.1. [Ins nonyyeHus MyHMUMNANbHOW YCNyrM 3asBUTENb NpeacTaBnseT creaylume
OOKYMEHTbI:

1) AOOKYMEHT, YyAOCTOBEpsloWMrA JNUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpeacteomMm PecnybnnkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTens 3asaBuTens;

3) 3asABneHue:

B dopme [JOoKymMeHTa Ha OymMaxHOM HocuTene (nNpunoxeHme 3 K HacTodAwemy
aAMWUHUCTPATUBHOMY PErfiameHTy);

B ONEKTPOHHOW (popme (3anonHsaeTcs nocpenCTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBEAEHUN B SNEKTPOHHY dOpMY 3asiBNEHUs), NOANNCAaHHOE B COOTBETCTBUM C TpeboBaHMSAMM
nyHkTa 2.5.3. agMWHUCTPATMBHOrO  pernameHTa, npu  obpaweHun  nocpencTBoM
PecnybnmkaHckoro noprana;

4) [OKYMEHTbI, noaTBepXxaatolmne npaBo Ha OOBLEKT HEOBWXMMOCTW, He npolwealuve
rocy4apCTBEHHYIO perncTpauuio (4oroBop apeHabl unu gorosop 6e3B03MeE3OHOr0 CPOYHOro
NnoSsib30BaHUS CPOKOM [0 OOHOro roga), TexHudeckmrd nacrnopt BTU u (mnn texnnaH) —
CTpaHuyKa, nogTeepxaarLasa perucrpaumo opraHamm BT, npoweawme pernctpaumio (yver)
npas, pelleHune cyaa;

5) konusi goroBopa Ha BbINONHEHME OYHKUMIM 3akasuvMka B Crydae npeacraBreHus
WHTepecoB COBCTBEHHMKA OObEeKTa KynbTypHOro Hacneguss unm nonb3oBatens obbekTa
KynbTYpPHOro Hacrneaus npeacraBuTeneM 3akasumka;
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6) MHeHne cobcTBeHHMKa obbekTa KynbTypHOro Hacrneaums nubo nonb3oBaTensd obbekTa
KyNbTYpPHOro Hacneaus, BblpaXXeHHoe B OTHOLUEHUW npeanonaraemblx Bngos 1 o6bemoB pabot
N CPOKOB MX BbIMOSHEHUS;

7) TEXHWYEeCKMM OTYeT O COCTOSHMM OObekTa KynbTYpHOro Hacnegus (namstHuKa
nctopum n KynbTypbl) HapogoB Poccunckon depepaunmn, ecnu nnaHupyeTcs 3aTparvsaHue
HEeCYLLMX KOHCTPYKLUMI 34aHUS.

2.5.2. 3asBneHue n npunaraemble JOKYMEHTbl MOryT ObiTb NpeAcTaBneHbl (HanpaBreHbl)
3aaBuUTENemM o4HMM U3 cnegyoLmx cnocobos:

1) yepe3d MODL, Ha OymMaxHbIX HOCUTENAX W B BUAOE ISNEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpebOBaHMAM NyHKTa 2.5.3. agMUHUCTPATUBHOIO PErNamMeHTa;

2) nocpencteom PecnybnumkaHCKoro noprana B 9f1IeKTPOHHON hopMme;

3) B Vcnonkom nMYHO mMnu nocpencTBOM MOYTOBOM CBA3U Ha OyMaxHOM HocuTene.
3adaBneHne u npunaraemMble OOKYMEHTbl, MPWU HanpaBneHuu MnocpencTBOM MOYTOBOW CBA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asBnenve npu HanpaeneHunm nocpencTtesoM PecnybnukaHckoro nopTtana
noanncbIBaeTCH NPOCTON INEKTPOHHOM MOAMUCHIO 3asBUTENS.

Ana nonyyeHuss NpOCTOM SNEKTPOHHOW MoAMNUCK 3asiBUTEN0 HeobxoouMmMo MponTH
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN OOKYMEHT (3NEeKTPOHHbIM 06pa3 AOKYMeHTa), YKa3aHHbI B NoAnyHKTe 2
nyHKTa 2.5.1 agMWHUCTPATUBHOIO perfiameHTa, 3aBepsieTCs YCUNEeHHOM KBannduunpoBaHHON
nognNUCbIO KL, YNOMHOMOYEHHbIX Ha Co3[aHue U noanncaHue Taknx AOKYMEHTOB, B TOM Yucre
HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pasbl [JOKYMEHTOB), npunaraemble K
3asiBMEeHN0, B TOM YMCrie JOBEPEHHOCTU, HaNpaBnaATCs B BuAe dannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauyecTBO npepocTaBnaeMblX 3MEKTPOHHbIX OOKYMEHTOB (3MEeKTPOHHbIX 06pasoB
AOKYMEHTOB) AOSTHKHO NO3BOMATL B MOSIHOM 06beMe npounTaTh TEKCT JOKYMEHTa U pacno3HaTb
PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENSA:

1) npencrtaBneHUs OOKYMEHTOB W  WHMOpMauMm WNn OCYLLECTBNEHUS OENCTBUN,
npegcTaBneHne unm ocyLlecTBrieHne KOTOpbIX HE NpeayCcMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
akTamu, perynupylowmMMm  OTHOLUEHWUS, BO3HMKalOWMe B CBA3WM C  NpefocTaBfeHnem
MYHUUMNANbHOW YCRyru;

2) OCYLLECTBNEHMST OEWNCTBMKA, B TOM 4UCME COrnacoBaHUW, HeobxoaumblX AN
Nnosly4eHnUst MyHUUUNanbHOM YCNyrM u CBs3aHHbIX C obpalleHneM B WHble rocyapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBieHns, OpraHm3aLmm, 3a UCKITYEHNEM MONyYeHns ycnyr
N NonyvyeHns JOKYMEHTOB U MHGOpMaLmMK, NpeaocTaBndemMblX B pesynbTaTe npeaoctaBneHns
TakuX yCnyr, BKIMIOYEHHbIX B MEepeYHn, ykasaHHble B YacTn 1 ctatbn 9 degepanbHOro 3akoHa
Ne210-d3 (HeobxoanMbIx 1 06s13aTENbHbIX YCNYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanMCb Npu nepBoHayanbHOM OTKase B nNpuemMe AOKYMEHTOB, HeOOXOANMbIX
ANa nNpefocTaBneHns MyHUUunanbHOW ycnyrn, nubo B npefocTaBfneHuM MyHMLMNanbHON
yCnyru, 3a UCKMNYeHneM cnegyoLwmx cryyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacalLUXCS
npefoCcTaBfieHNUs MyHULMNAnNbHOW YCnyry, nocrie nepBoHayanbHOM nogdayn 3asiBeHnsa o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) HannuMe owmnboK B 3asBMEHMM O NpPenoCTaBfiEHUM MYHUUMNANbHOW YCnyru wu
AOKyMeHTax, NoJaHHbIX 3asiBUTESIeM Mocre nepBOHa4anbHOro otkasa B npuemMe OOKYMEHTOB,
HeoOXoauMbIX [ON9 MNpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npegocTaBfieHuun
MYHUUMNANbHOW YCNYru U He BKIOYEHHbIX B MPeACTaBleHHbIN paHee KOMMMNEKT JOKYMEHTOB;
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B) WUCTeYeHue cpoka AeNCTBUS [OOKYMEHTOB WM WM3MEeHeHue WHdopMauuu nocrne
nepBoHavyanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbiX AN npefocTaBneHus
MYyHMLUMMNANbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;

) BbisIBEHNE OOKYMEHTanbHO MOATBEPXAEHHOIO dpakTa (MPM3HaAKOB) OLUMOBOYHOro MUK
NpoTMBONPaBHOro AencTens (6e3gencTems) 4OMKHOCTHOro nuua Menonkoma, paboTHnka MOL,
npy nepBOHaYanbHOM OTKase B NpuemMe [OOKYMEHTOB, HeobxoOuMbIX A5 npefoCcTaBreHus
MyHMUMMNanbHOW ycnyrn, nubo B NpeaocTaBleHUM MyHUUMNAnNbHOM YCNyru, O 4Yem B
NMMCbMEHHOM BUAE 3a MOAMUCbIO pykoBoauTens KMcnonkoma npu nepeoHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAMMbIX Ans NpedoCTaBNeHUs  MyHUUMNanbHOW  YCIyru,
yBeJOMNAEeTCA 3a8BUTENb, @ TakkKe NPUHOCATCH U3BUHEHNS 3a AOCTaBneHHble HeyaobCTBa;

4) npegocTaBneHnst Ha ByMaXHOM HocuTene AJOKYMEHTOB M MHAPOpMaLMK, NEKTPOHHbIE
obpasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2. yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne210-d3, 3a UCKMOYEHMEM CrlydaeB, eCriv HaHeCeHue OTMETOK Ha
Takne [AOKYMeHTbl B0 UX u3bATME ABNSETCA HEeOoOXOAMMbIM YCroBMEM NpefocTaBrieHus
rocyaapCTBEHHOM UMM MYHAUMNANbHOW  YCNyrM, W  WHbIX CRy4YaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatowmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C HOpMaTMBHbLIMW NPABOBbLIMW akTamu AN NpegoCTaBeHnss MyHULMNANbHON YCIyrn, KoTopble
HaxoAATCs B pacnopsXKeHUN rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOoynpaBrieHUs U

noaBeLOMCTBEHHbIX FOCYy4apCTBEHHLIM OpraHam
WM opraHam MeCTHOro camMoynpaBfeHnst opraHM3aunin n KOTopble 3asBUTESb
BrpaBe NpeAcTaBuTb, a Takke Cnocobbl X NOSTy4YeHUs 3asBUTENAMM,
B TOM YMCIe B ANEKTPOHHON hopMe, MOPSA0K UX NPEeACTaBEHWS;
rocygapCTBeHHbIA OpraH, opraH MeCTHOro camoynpasneHus nmbo opraHnsaums,
B pacrnopsiKeHNN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoT B paMKax MeXBeLOMCTBEHHOIO B3anMOLENCTBUS:

1) aKT TEXHUYECKOro COCTOAHNA 06beKkTa KynbTYpHOro Hacrneamsa (naMsaTHUKa UCTOpUN n
KynbTypbl) HapogoB Poccunckon depepaunm;

2) NUUEH3Ms1 Ha OCYLLECTBREHNE OeATESNIbHOCTU MO COXPaHEeHU 00bekTa KySbTYPHOro
Hacnegus (oanee - NUUEH3NS);

3) cBegeHna n3 EgmMHoro rocyaapctBeHHOro peectpa HeaBMKUMOCTU -PocpeecTp;

4) cBepeHus un3 EgmMHOro rocynapcTtBeHHOro peecTtpa HeaBMXUMOCTUM 06 obbekTe
KynbTYpHOro Hacnegus - PocpeecTp;

5) cBegeHnst 0 gencTByOLEM nacnopTte rpaxgaHnHa Poccunckon depepaunmn — MB[
Poccuu;

6) cBegeHnsa 0 HoTapuanbHOW AoBeEPEHHOCTU — PeaepanbHasa HoTapuanbHas nanara.

2.6.2. 3agsuTenb BrpaBe nNpeaoCTaBUTb [LOOKYMEHTbl (CBeAEeHMUs), YKasaHHble B
noanyHktax 1-4 nyHkta 2.6.1. agMUHUCTPATUBHOIO pernameHTa, B (OpMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBaNMPUUMPOBAHHOW NOAMMUCHIO JML, YNOAHOMOYEHHbIX
Ha co3gaHue u nognucaHne TakMx JOKYMEHTOB, Npy Nofdaye 3asBreHus.

2.6.3. HenpegctaBneHne (HecBOeBpeEMEHHOE NpeACcTaBrieHME) YKa3aHHbIMU B MyHKTE
2.6.1. agMUHUCTPATUBHOIO pernaMmeHTa opraHamu rocygapCTBEeHHOW BRnacTtu, opraHamu
MECTHOro camMoynpaBneHus, opraHMsaunsamMm OOKYMEHTOB U CBEAEHWA HE MOXET SIBMASATbCS
OCHOBaHWeM Ans oTKasa B NpefoCTaBNeHUn MyHULMNansHOM yCnyru.

2.6.4. [omkHoCTHOEe nuUO WM paboTHUK, He npeacTtaBMBLUMKA  (HECBOEBPEMEHHO
npeacTaBmMBLUMIN) 3anpoLlUeHHble [OOKYMEHTbl U CBeAEeHus, YyKasaHHble B nyHkTe 2.6.1.
aAMWUHUCTPATUBHOIO pernamMeHTa, nognexuT agMUHUCTPaATUBHOW, AUCLUNIIMHAPHOW UM MHON
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnbLcTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTb OT 3aABUTENSA OOKYMEHTbl U CBELEHWsl, B TOM 4uUchne
nogTeepxgalrLme BHeCceHMe 3asaBUTENEM MnaTthl 3a NpegocTaBneHne MyHULMNanbHON yCnyru,



HaxogsiluMecss B pacropshkeHWM  rocydapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOrO
camMoynpaBneH1st U NoaBEeAOMCTBEHHbIX FOCyJapCTBEHHbIM OpraHam WM opraHam MeCTHOrO
camoyrpaBreHusi opraHn3aLui.

HenpeacraBneHne 3asBUTENneM [OOKYMEHTOB, COAEpXalUMX CBeAEeHUusl, KoTopble
Haxo4aTCs B pacropsikeHNM rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOIO CaMoynpaBneHus u
NoABeOOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaM WM opraHam MECTHOroO camoynpaBleHus
opraHusauuin, He $SBMNSETCA OCHOBaHWEM AN OTkasa 3asABUTEN0 B NpeaocTaBreHun
MYHULMNANbHOW YCyru.

2.7. NcyepnbiBatoLwwmi nepevyeHb OCHOBaHWUI A5 OTKka3a B NpMemMe JOKYMEHTOB, HEOOX0OMMBbIX
ANA NpefocTaBieHUss MyHUUMNANbLHOW YCIyrn

2.7.1. OcHoBaHMAMM ANA OTKa3a B MpuMeMe [JOKYMEHTOB, HeobXoauMmbIX [AOns
npegocTaBneHnsa MyH1LMNanbHOW yCryrn, ABASOTCS:

1) npeacTtaBneHHble 3asiBUTENEM [OOKYMEHTbl coaepXaT MOAYMCTKA U ucnpasfeHus
TEeKCTa, He 3aBepeHHble B MNOpsake, YCTAHOBNEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepauyum;

2) ODOKYMEHTbl cofepXaT MOBPEeXAEeHWs, HanuMyne KOTOpbIX He MO3BOSSieT B MOSIHOM
obbeme wucnonb3oBatb WHGOPMAUMIO U CBeLeHUs, codepXalmecs B AOKyMeHTax nngd
npegocTaBneHns MyHULUMNanbHON ycnyru;

3) npeAcTaBneHHble AOKYMEHTblI UMW CBEAEHUS yTpaTuim cuny Ha MOMEHT obpalleHus
32 MyHUUMNAnNbHOM YCnyron (QOKYMEHT, YOOCTOBEPANOLWMIA MOMHOMOYMS npeactaBuTens
3asBuTeENd, B criydae obpalieHusi 3a npefocTaBreHneM MyHULMNarbHOW YCryrn yKasaHHbIM
nmuom);

4) nopaya 3asBNeHUs O NpefoCTaBfeHUN MYyHUUMNANbHOMW YCAYyrM W OOKYMEHTOB,
HeobXxooMMbIX [ONs NpedoCTaBneHUs MyHULMNAnbHOW YCNyru, B 3NEKTPOHHOW ¢opme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B gopme 3asBneHus, B TOM YUCre B
MHTepaKkTUBHOW dhopMe 3asaBrieHus Ha PecnybnvkaHckom nopTtane (He4OCTOBEPHOE, HEMOJSTHOE,
nnbo HenpaeubHOE 3anofIHEHME);

6) npegcTaBneHMe  HEMnorHOro  KOMMSieKTa [OOKYMEHTOB, HeobxogumbiX  Angd
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

7) 3asBreHne O NpedocTaBfeHUn ycnyru nogaHo B OpraH rocygapCTBEHHOW BRacTw,
OpraH MEeCTHOro CaMOYrNpaBfieHUs WM OpraHu3auuio, B MOSTHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCyru;

8) HecobniogeHne yctaHoBrneHHbiX ctatben 11 PepepanbHoro 3akoHa ot 06.04.2011
Ne63-®3 «O6 SnekTpoHHOW noAnNUCKM» YCrOBUW NPU3HAHUSA OEeNCTBU-TENbHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 31eKTPOHHOW NOAMNUCK.

2.7.2. lNepevyeHb OCHOBaHUM AN OTKa3a B npuveme OOKYMEHTOB, Heobxoaumbix Ond
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASETCH MCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUA N OOKYMEHTOB, HeoOXoauMbIX Ons
npegocTaBfeHns MyHUUMNAnNbHOW YCrnyru, MoXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuTENd, Tak M Mocrne nosiyYeHuss OTBETCTBEHHbIM [OSPKHOCTHbIM nnuoM  WMcnonkoma
HeobXxooMMbIX AN NPefoCTaBfeHUs MyHUUUNanbHOW YCNyrn [OOKYMEHTOB (CBegeHun) c
NCMNONb30BaHNEM MEXBELOMCTBEHHOIO WH(OPMALMOH-HOMO B3auUMOOEWCTBULA, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaunm 3asiBrieHus.

2.7.4. 3anpewaeTtcda oOTKasbiBaTb B NpuemMe 3asaBNeHUsT WU UHbIX [OOKYMEHTOB,
HeobXxo4MMbIX ONA NpeaoCTaBNeHNS MyHUUMNANbHOW YCNyru, B Criydae ecrnv 3asiBfeHue U
AOKYMEHTbI, Heobxoaumble [Ansi npefocTaBneHus MyHUUUNanbHOW  YCnyrn, MoAaHbl B
COOTBETCTBUMN C UHpOPMALMEN O CpoKaX M nopsake npefocTaBNeHns MyHUUUNanbHOW YCIyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnunkaHckom noprtane.
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2.8. NcuepnblBaloLmnm nepevyeHb OCHOBAHU ANst MPUOCTaHOBEHNS
U oTKasa B NpeaocTaBrieHnn MyHUUUNanbHOM yCryru

2.8.1. OcHoBaHusi ONA NPUOCTAHOBMNEHUA MNPedoCTaBNEHUA MyHULMNANbHOW YCnyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHUA Ansa oTkasa B NpeoCTaBleHNN MyHULMNANbHON YCNyru:

1) HenpeacTaBneHne JOKYMEHTOB, MEPEYNCTIEHHbIX B NyHKTE 2.5. PernameHTa, Hanvyue
B HUX HEMOMHbIX NN HEQOCTOBEPHbLIX CBEAEHUN;

2) npekpaLleHne unm npuocTaHoBneHne JeNCTBUA OQHOMO UM HECKONBbKMUX JOKYMEHTOB,
Crny>Kallux OCHOBaHWeM Ang nNpeaocTaBreHnss MyHUUUNanbHOW YCryru;

3) noanucaHne AOKYMEHTOB NULOM, HE UMEIOLUM Ha TO MOSTHOMOYUN,

4) oTCyTCTBME NMPABOMOYUN Y 3aABUTENS B OTHOLLIEHUN OObeKTa KyfbTYpHOro Hacnegus,
B TOM 4ucrie OTCYTCTBME OOKYMEHTOB, NOATBEpXAalLuX NpaBo 3adBUTEnNs OeNcTBOBaTb B
NMHTepecax npaBoobnagatensa obbekTa KynbTypHOro Hacnegus unu nonb3oBaTens 06bekTom
KynbTypHOro Hacneaus;

5) oTcyTcTBME MHEHMA COOCTBEHHMKA O0ObekTa KynbTypHOro Hacneamsa nmbo
nonb3oBaTesis 06BbEKTOM KyNbTYPHOro Hacneams B OTHOLWEHMM npegnonaraemMblx paboT B Buge
NPUNOXEHUS K 3asBNEHN0 NMO0 B CaMOM 3asiBIiEHUH;

6) oOTCcyTCTBME OXpaHHOro obsA3aTtenbcTBa COOCTBEHHMKA OObEKTa KyNbTYPHOro
Hacneamss UnNn nonb3oBaTenst 06bEeKTOM KynbTYpHOro Hacneaus, KoTopoe BKMYaeT B cebs
TpeboBaHUA K cogepXaHuio obbekTa KyrnbTYpHOro Hacnegus, nopsgky M cpokam npoBeneHus
pecTaBpauUMOHHbIX, PEMOHTHbIX W WHbIX pPaboT MO €ero COXpPaHeHW, a TakKkKe WHbIX
obecneyvnBaoLLNX COXpaHHOCTb 0bbekTa TpeboBaHUN;

7) HecoOoTBETCTBME NpeACTaBfEeHHbIX AOKYMEHTOB TpeboBaHWAM 3akoHo4aTenbCcTBa
Poccunckon ®enepaumm B 06ractn coxpaHeHusl, rocygapCTBEHHON OXpaHbl U UCMOMb30BaHMUS
06BHEKTOB KyNbTYPHOrO Hacneausi, B TOM Yncne:

- B MpeAcTaBneHHOW AOKYMeHTauuu npegycMatpuBaeTcs U3MeHeHne OcobeHHoCTewn
ob6bekTa KynbTypHOro Hacnegus (npegMeTta oxpaHbl), MOCAYXUBLUMX OCHOBaHUAMW AONS €ro
BKMOYEHNS B EAWHBIA  rocydapCTBEHHbIN peecTp OOBLEKTOB KynbTYpHOro Hacreaus,
noanexawmnx obsasaTenbHOMY COXpPaHEHWIO;

- 3asBrfieHHble paboTbl HE COOTBETCTBYHOT PEXUMaM COAEPXKaHUA TeppuTopun U (Unwu)
30H OXpaHbl 06bEKTA KyNbTYPHOrO Hacneaus;

- 3annaHnpoBaHHble paboTbl He HanpaeneHbl Ha coxpaHeHue obbekTa KyrbTYpPHOro
Hacneaus;

8) Hanuune BCTYNUBLLEro B 3aKOHHYK cuny cyaebHoro akrta, B KOTOPOM coaepKaTcs
BbIBOObl O HapyweHusix 3akoHogaTtenbcTtBa Poccunckon ®dPepepaumm, CBA3aHHbIX C
MYHULMNANbHOW YCIyrou;

9) nocTynneHne OTBeTa oOpraHa [roOCy4apCTBEHHOM BRnacTu, oOpraHa MeCTHOro
camoynpasneHns nnbo noaBeJOMCTBEHHOW OpraHy rocyJapCTBEHHOW BRacTuU WM opraHy
MECTHOro camoynpaBreHus opraHusauum Ha MEXBE4OMCTBEHHbIN 3anpoc,
CBMAOETENbLCTBYOWEro 06 OTCYTCTBMM AOKYMEHTa M (unv) uHdopmauuu, Heobxogumblx ONd
NpeaocTaBNeHNs MyHULMNANbHOW YCRyrn, €ecnv COOTBETCTBYKOLMN [LOKYMEHT He Obin
npeacTasfieH 3agaBuTenemM nNo CO6CTBEHHON NHULMATUBE;

10) 3gaHne, B OTHOLUEHMM KOTOPOro MOCTYNUIIO 3asiBreHMe O MOAroTOBKE 3agaHusl, He
ABNAeTCA 06BbEKTOM KyNbTYPHOro Hacneans MecTHOro (MyHMLMNAanbHOr0) 3Ha4YeHus;

11) 3agBMTENEM WNN €ro OOBEPEHHbIM NMLOM He NpedocTaBneH AOCTyn Ha O0bekT
KynNnbTypHOrO Hacrneguss v ero Tepputopuio ana obcnegosaHusa wu - dpoTtodhmkcaumm
CYLLIECTBYIOLLIETO COCTOSAHUSA 0ObekTa (Npn HEOBXOOUMOCTM YTOYHEHNSA BUOOB U 3TanoB paboT).

2.8.3. llepeyeHb ocHOBaHW AOns OTKa3a B NpefoCTaBfEeHUUM MyHUUMNANbHOW YCnyru
ABNSAETCA UCYHEPNbIBaOLLNM.
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2.8.4. 3anpelyaeTcsa oTKasblBaTb B NpeAocTaBreHnn MyHUUUNanbHOW ycnyru B criyvae,
ecnn 3asiBneHve o MnpedocTaBneHnn MyHUUMNAnbHOWM YCAyrm MnogaHo B COOTBETCTBUWN C
WHoOpMaunen O Ccpokax W nopsgke  npefocTaBreHna  MyHUUMNAanbHOW  YChyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3MaHUS rocy4apCTBEHHON MOLUSMHBI
U MHOW NNaThbl, B3MaeMoW 3a npeaocTaBneHne MyHUUMnansHoOm ycryrm

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOBX0AMMbIMU 1 06513aTeNbHBIMU
ANS NpefocTaBneHnst MyHUUMNanbHOM YCnyri u NnpegocTaBnsaoTcs
opraHu3auusiMy 1 yrorHOMOYEHHbIMW B COOTBETCTBUM C 3akOHOAaTeNbCTBOM Poccuiickon
denepauun akcnepTamu, y4acTBYHOLWMMMY B NPEAOCTABIEHUN MyHULMNANbLHON YCIyru

MpepocTtaBneHne HeobxoaMMbIX U 06sa3aTeNbHbBIX YCIyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUA B3MMaHUSA NnaTbl 3a NnpegoctaBneHme
ycrnyr, KoTopble SABNAKTCA He0BXoaANMbIMKU N 0Bs3aTeNbHbIMKU 4K
npefocTaBneHns MyHUUMNansHOM ycnyru, Bk4vas nHopmaumio

0 MeTOAMKe pacyeTa pa3mepa Takou nnathbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarbHbI CPOK OXXMAAHUS B oMepeamn npu nogade 3anpoca
O NPeAoCTaBMEHNN MYHULMNANBHOW YCIYrn U YCryrn, NpeaoCcTaBnsieMon opraHm3aumen,
y4yacTBylOLEN B NpeaoCTaBneHnn MyHULMNansHOW yCnyru,
N Npu NonyvYeHnn peadynbtata NpegocTaBneHnsa Taknx ycnyr

2.12.1. Bpemsa oxugaHusa npu nogade 3adaBfeHNsa Ha NOSTlydeHne MyHUUMNanbHOW yCnyru
- He bonee 15 MUHyYT.

2.12.2. Tlpn nonyyeHnn pesynbTata nNpeaocTaBfieHNa  MyHUMUMNANbHOW  yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He OOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asBUTenNsi 0 NPeAoCTaBeHn MyHULMNANbHOM
yCcryrv u ycnyru, npejocTtaBnsieMoi opraHvsaumen, y4acTBytoLLel B NpeaoCcTaBneHum
MYHULUMMANbHON YCNyru, B TOM YNCIE B 3NEKTPOHHOM hopme

2.13.1. MNpn nnyHom obpaweHnn B MOLl B AgeHb nogjaym 3asBneHust 3asiBUTESO
BblaaeTcs pacnucka m3 AC MOLl ¢ peructpaumMoHHbIM HOMEPOM, MOATBEPXKAAKLMM, YTO
3asiBreHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tlpn HanpaBneHun 3asaBfneHus nocpeactsoM PecnybnvkaHckoro noprtana
3asiBUTENb B AdEeHb nodadn 3asBfneHus nornyvyaet B NIMYHOM KabuHeTe PecnybnmkaHcKoro
noprtana v Mo 3rIeKTPOHHOMW Mno4YTe YyBeJOMMeHue, noaTeBepxjawlee, 4YTO 3asiBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCS PEMMCTPALMOHHbBIN HOMEP 1 AaTa Nofayun 3asiBreHns.

2.13.3. llpn nuyHom oOb6paweHun B Kcnonkom B AeHb Nogavn 3asBneHus
YNONHOMOYEHHbBIM [OOSPKHOCTHBIM nnuoM  Mcnonkoma 3asBUTENIO Bbl4aeTCcs pacnucka u3
aBTOMaTU3NPOBAHHON  NHAOPMALMOHHOM CUCTEMbI, MNpegHasHa4YeHHOW [Ons  oKasaHus
rocygapCTBEHHbIX U MYyHULUMNANbHBIX YCAYr, C pPerncTpaumMoHHbIM HOMEPOM, OaTon nodayn
3ad9BneHns N nepevyHem npeacTaBreHHbIX JOKYMEHTOB.
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2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPEeAOCTaBASETCS MyHUUMNanbHas ycnyra, K
3any oXxugaHus, mectam Ans 3anofiHeHNs 3anpocoB O NpeaoCTaBNeHNN MyHULMNATbHON
ycnyrm, MHOpPMaUmMOHHbIM CTeHAAM ¢ obpasLamm Nx 3anofiHEHNS U NepedYHeEM JOKYMEHTOB,
HeobXxo4MMbIX A58 NPeoCTaBEHUS KaXaon MyHULMNANbHOW YCNyrn, pasmMeLleHunio n
0dPOpPMIIEHMIO BU3YyallbHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOPMaLUMK O Nopsiake
npegocTaBneHns Takon yCcnyru, B TOM 4Ynucrie K obecneyeHnto JOCTYNHOCTM AN NHBaNMaoB
YyKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C (beaeparnbHbiM 3aKOHO4ATENBCTBOM U
3akoHoaaTenbcTBoM Pecnybnuku TaTtapcTtaH o coumanbHON 3awmuTe MHBanmaos

2.14.1. TllpepocTtaBneHne MyHUUMNANBHOW YCNYrn OCYLLECTBAAETCA B 34aHUsX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXXAPHOW CUCTEMOW 1 CUCTEMOW NOXapOo-TYLUEHUS.

MecTta npuema 3asButenen obopyayroTca Heobxoammon mebenbio anst odhopMeHus
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

ObecneumBaeTca 6ecnpensaTCTBEHHbI OOCTYN WHBaNMOOB K MeECTy npefocTaBrieHus
MyHUUMNanbHON ycnyru (yaoOHbIN BXO4-BbIXO B MOMELLEHMS U NEPEMELLEHNE B UX Npeaenax).

BusyanbHag, TekctoBas M MynbTUMeaunHas nHdopMaumsa o nopsgke npeaocTaBrneHuns
MYHUUMNANbHOM YCNyrn pasMellaeTtcs B yOOOHbIX ANS 3asiBUTENen Mectax, B TOM 4ucne C
y4eTOM OrpaHuUYeHHbIX BO3MOXHOCTEN NHBaNMAOB.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccurickon degepauum o coumanbHOm
3aWwuTe uWHBaNMOOB B Uenax 6ecnpensTCTBEHHOro [[OCTyna K MecTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) conpoBOXAEHWE MHBANWOOB, MMEKLLMX CTOMKME paccTponcTBa (QYHKUUW 3PEHUSA U
CaMOCTOATESNBLHOIO NepenBuKeHNs, N okasaHne UM NMOMOLLM;

2) BO3MOXHOCTb NOCafK1 B TPAHCNOPTHOE CPeACTBO M BbICAOKM U3 HErO, B TOM YuChe C
NCronb30BaHMEM Kpecna-KONACKu;

3) Hagnexaulee pasmMelleHne obopynoBaHMs N HOCUTENEN MHAOPMaLUNK, HEOBXOaUMBbIX
ana obecneyeHus 6ecnpensaTCTBEHHOrO A4OCTyNa MHBANUAOB K yCriyram C y4eTOM OrpaHuyYeHun
NX XXNU3HeOeATeNbHOCTY;

4) pybnuposaHue HeobxoaMmoun ONA MHBaNMOOB 3BYKOBOW U 3pUTENBHON MH(OopMaLmu,
a Takke Haanucen, 3HaKOB M MHOW TEKCTOBOM U rpadmyeckon MHMopMaumm 3Hakamu,
BbIMNOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

5) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymKa;

6) ponyck cobakm-npoBOAHMKA MPUM HanMyuuu [OOKYMEeHTa, noaTBepXaawolero ee
crneuvanbHoe oby4vyeHMe M BblgaBaemoro no dopmMe M B Nopsigke, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyaa u coumnanbHoun 3awmtbl Poccunckon ®epgepauyum ot 22.06.2015
Ne386 «O6 yTtBepxaeHun ¢OpMbl AOKYMEHTa, NMOATBEPXAAlLWero crneumanbHoe obyyeHue
cobakn-npoBOAHMKA, 1 NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHmna B 4yactn obecnevyeHnsa AOCTYMHOCTM ANS MHBanNnaoB OObLEKTOB, B
KOTOPbIX  OCYLLEeCTBNSeTC  NpefoCTaBfeHne  MyHuUMnanbHOW  ycryrm, W  CPeAacTs,
ncnonb3yemMbliX Npy NPegoCTaBeHNN MyHULMNANbBHOW YCYr, KOTOPblE YKa3aHbl B NOAMYHKTaX
1-4 nyHkTa 2.14.2. agMMHUCTPATUBHOIO perfiaMeHTa, NPUMEHSIOTCA K 06bekTam u cpeacteam,
BBELEHHbIM B 3KCMyaTaumio Unv npoLleainuM MOAEPHM3ALMIO, PEKOHCTPYKUMIO nocrne 1 uions
2016 ropa.

2.15. MNMokasaTenu OCTYMHOCTU U Ka4ecTBa MyHULMNANbHOW YCIyri, B TOM YMCIE KONMYECTBO
B3aWMOAENCTBUIN 3asBUTENS C AOSMKHOCTHLIMM NMUaMu NPy NpeaoCcTaBneHnn MyHULMNanbHOM
YCNyrv 1 X NPOAOIKMUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs MHpopMaLum o xoae
npeaocTaBneHns MyHULMNAanbHOW yCryri, B TOM YMCIe C UCMONb30BaHNEM MHAOPMaLIMOHHO-
KOMMYHMKaLIMOHHBIX TEXHOMNOIMIN, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb NOMNy4YeHus
MYHULMNAnNbHOM YCNyrn B MHOrOMYHKLMOHANbHOM LIeHTpe NpeaocTaBeHnst rocy4apCTBEHHbIX
N MyHULMNAnNbHbIX YCryr (B TOM Yncne B NONTHOM o6beme), B Niob6oM TeppuTopranbHOM
noapasfeneHny opraHa UCNONHUTENBHO pacrnopsanTeNbHOrO opraHa MeCTHOro
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camoynpasreHusi, No BblbOpy 3asBUTENS (3KCTEPPUTOPUANBHBLIN NPUHLKM), NOCPEACTBOM
3anpoca 0 NpeaoCTaBEHNN HECKOSbKMX FOCYAapCTBEHHbIX U (M) MyHUUMNAMbHbIX YCIyr B
MHOIO(PYHKLMOHANbHbIX LIEHTPax NpeaoCTaBreHnsi rocy4apCTBEHHbBIX M MyHULMNANbHbBIX YCNYT,
npegycMoTpeHHoro ctatben 15.1. ®epeparnbHoro 3akoHa Ne210-$3 (KoMNIeKCHbIN 3anpoc)

2.15.1. Tllokasatensamm OOCTYMHOCTU MPefoCTaBfeHUnss  MyHuUMnanbHOW  yCnyrm
ABNAIOTCA:

pPacnofioXXeHHOCTb NOMELLEHUS, B KOTOPOM BeAeTCH NpueM, Bblgada JOKYMEHTOB B 30He
AOCTYNHOCTK OOLEeCTBEHHOrO TPaHCMNOPTa;

Hanu4ne HeobxoOUMOro KonMyecTBa CneunanucToB, a Takke MOMEeLLEHUN, B KOTOPbIX
OCYLLEeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve ucyepnbiBawWen UHPopmaumnm o cnocobax, nopsgke U Cpokax
npegocTaBneHns MyHULMNAnbHOM YCNyrn Ha MHAOPMAaUMOHHbLIX CTeHaax, EguHom noptane,
PecnybnvkaHckom noptane, oduumanbHOM canTe MyHUUUNAanbHOro panoxa;

oKasaHve NoMOoLUM MHBanNugam B npeogosnieHnn 6apbepoB, MeLLatoLWmMX NOyYeHN0 MK
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCIyrn ABNATCS:

1) cobntogeHne CpokoB NpMema n pacCMOTPEHUSA OKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtarta MyHULUNAIbHOW YCIyru;

3) oTcyTcTBME OBOCHOBaHHbLIX Xanob Ha HapylweHUs aaMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHuKkamu cnonkoma;

4) KONU4YECTBO B3aMMOLEWCTBUA 3asiBUTENSI C OOSMKHOCTHbIMW nuuamu (6e3 ydeta
KOHCYyIbTaunmn):

B3anmogencteme 3asiButena ¢ paboTtHukamm  Wcnonkoma wunu MOL  npwm
NpeaocTaBNeHNN MyHULMNANbHOW YCIyrn OCYLLECTBNAETCA OAMH pa3 npu NpenctaBfeHuu
3as8BNeHNsa co BCeMU HeOBXOANMbIMU LOKYMEHTaMu;

OOWMH pa3 B Ccry4ae HeobXOOUMOCTM MNoMyvYeHna pesynbTata npeaocTaBreHus
MyHuumnaneHon ycnyrm B Wcnonkome wnu MOL, B opme aksemnnapa 9NEKTPOHHOro
AOKyMeHTa Ha BymMaxXHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUA 3asdABUTENS C OOSDKHOCTHbIMWU NuuamMu
npv NpeaocTaBneHNN MyHUUMNAaNbLHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeENb BNpaBe OLEHUTb KavyeCTBO MNPEeaOCTaBIIEHUS MYHULMNANbHOW YCnyrn C
NMOMOLLbKD  YCTPOWUCTB  MNOABMXHOW  paguoTenedoHHOM  CBA3WM, C  MCMNOSIb30BaHUEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. UH(popmaumsa o xoge npefoctaBneHus MyHUUMNanbHOW YCnyru MoxeT ObiTb
nony4yeHa 3asiButenem B NIM4HOM KabuHeTe Ha EguHom nopTtane, PecnybnukaHckom noprtane, B
Wcnonkome, ML,

2.15.4. lNpepocTtaBneHne MyHUUMNAaNbLHOM yCnyrn ocyuliectensietca B nodom MOL| no
BblbOpYy 3asBUTENS HE3aBUCUMMO OT MecTa €ero XuTenbcTBa WM MecTa (pakTn4eckoro
npoxueaHus (NpebbiBaHnsA) Ha TeppuTopun Pecnybnuku TaTapctaH no sKCTeppuTopranbHOMY
npuHUMNy.

MyHuuunanesHas ycryra B COCTaBe KOMMNIIEKCHOro 3anpoca He NpeaocTaB-nseTcs.

2.16. ViHble TpeboBaHusi, B TOM YnUCre yYuTbiBatowme ocobeHHOCTH
npegocTaBneHns MyHULMNAnNsHOM YCyr no aKkCTeppuTopuanbHoMy
npuyHUMNy (B crydae, ecnu MyHuumMnanbHas ycnyra npegocraBnseTcs
Nno 9KCTeppUTOPUanbHOMY NPUHLMMIY) N OCOBEHHOCTM NPeaoCTaBNeHNS MyHULUNANbHOW YCyru
B 9NEeKTPOHHOW dhopme

2.16.1. MNpwu npegocTaBneHMM MyHULUNANbHOW YCNyru B 35IEKTPOHHOM hopMe 3aaBUTENb
BrpaBse:
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1) nony4YnTtb MHQOPMaUUIO O nopsagke M cpokax MNpefoCTaBfeHns MyHULMMnansHOm
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asBrieHMe O NpefoCTaBNeHUn MyHULMNANbHOW YCNYru U UHblE OOKYMEHTHI,
HeobxoouMMble ONS NPefoCTaBfieHUs MyHMUMMAnNbHOW YCryrn, B TOM YuCNe OOKYMEHTbl U
MHpopMauuIo, 3NEKTPOHHble 06pasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2. 4actm 1 cTtatbum 16 ®depepanbHoro 3akoHa Ne210-®3, ¢ wucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyunTb CBedeHUs O Xo4e BbINOMIHEHUA 3asdBfeHuA O npefocTaBreHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHON (hopMe;

4) ocyLLEeCTBUTb OLEHKY KayecTBa npefocTaBneHns MyHUUMnansHOW yCnyru;

5) nonyunTtb pesynbTaT NpefoCTaBNeHus MyHMUunanbHOWM ycnyrm B opme
9NEKTPOHHOIo JOKYMEHTa;

6) nogatb xanoby Ha peweHne n gencreue (6espencrteme) Mcnonkoma, a Takke ero
AOIMPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactsoMm PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHOW WHAOPMAa-LUOHHOW cuUCTeMbl, obecneymBatoLLen
npouecc pocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHnin n gencrteun (6esgencreus),
COBEpLUEHHbIX MPU MpeaocTaBieHnn rocygapCTBEHHbIX U MYHULMNAMbHLIX YCIyr opraHamu,
npegocTaBNALWNMN rOCYAAPCTBEHHbIE U MyHULUNANbHbIE YCIYIU, UX OOIHKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULMMNANBbHLIMU CYXaLMMW.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLECTBNAETCH NOCPenCTBOM  3arofiHEHUA
3NEeKTPOHHOM (popmbl  3asBreHuss Ha PecnybnvkaHckom nopTtane ©6e3 HeobxoanmMocTu
AONOSTHUTENBHOW NoAauyn 3asBeHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHumn 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMWPOBAHUA W COXPaHEHUS 3asaBfEHUMS W  UHbIX [JOKYMEHTOB,
HeobXxoauMbIX ANA NpefoCcTaBNeHns yCnyru;

2) BO3MOXHOCTb 3anofIHEHUS HECKONbKUMWU 3asiBUTENSAMW OOHOW 3NEKTPOHHOM OOpMbI
3asBrneHnsa npu obpalleHun 3a ycriyramu, npegnosiaralowMmm HanpasfieHue COBMECTHOrO
3a8BNEeHNA HECKONbKUMM 3aBUTENSAMN;

3) BO3MOXHOCTb Me4yaTu Ha OyMaKHOM HocuTene KOonMM 3MEKTPOHHOW OopMbl
3a8BNeHNs;

4) coxpaHeHune paHee BBeOEHHbIX B 9NEKTPOHHYO (hopMy 3asiBfieHUs1 3Ha4YeHU B 1060
MOMEHT MO >XenaHuK Monb3oBaTensd, B TOM 4uCfe Npu BO3HUKHOBEHMM OLIMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYI0 (hOpMY 3asiBNEeHUS;

5) 3anonHeHne nonen SNeKTpoOHHOW (hopMbl 3asiBNEHUS OO Havana BBOAA CBeOEHUN
3agBuTENEM C UCMOMb30BaHMEM cBedeHun, pasmelweHHbix B ECWA, wn cBegeHnun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4YacTu, Kacallencss CBeAeHUn,
OTCYTCTBYIOLLMX B €ANHON cUCTEME naeHTUMKaUnMn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOM M3 3TAnNOB 3anoSIHEHUSI ANEKTPOHHOM POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLnu;

7) BO3MOXHOCTb 4OCTyNa 3asBUTENSA K paHee NoJaHHbIM UM 3asdBIEHUAM B TEYEHUE He
MeHee OAHOro roa, a Takke YacTU4YHO C(POPMUPOBAHHBLIM 3asIBIEHUSM - B TEYEHNE HE MEHee
3 mecsueB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (manee - 3anucb) ocyulecTensieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTenNto NpegocTaBnsaeTcs BO3MOXHOCTb 3anucu Ha nobble cBoBoaHbIE ANs NpuemMa
Aaty u Bpems B npegenax YCTAHOBMIEHHOrO B MHOMOQYHKUMOHANbHOM LEeHTpe rpaduka
npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaETCs 3a CyTKM 40 HACTyNfeHnsa 3Ton AaThl.

[Ana ocywecTsneHnss npenBapuTenibHOM 3anucm nocpenctsom  Pecnybnu-kaHckoro
noprtana 3asiBuTesnito HeobxoaAMMo ykasaTb 3anpalluvBaeMble CUCTEMON JaHHbIE, B TOM YnChe:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;
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afipec AfIeKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto agaty u Bpems npvema.

B cnyyae HecooTBETCTBMSI CBEAEHWWA, KOTOpble coobwun  3asBuTens npu
npegBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asiBUTENEM Npu fIMYHOM npueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucu  3asBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyatatb TanoH-noateepxaeHne. B cnyyae, ecnu 3asButens coobwmt
agpec 3neKTPOHHOW MOYTbl, Ha YKasaHHbIM ajdpec Takke HanpasnseTcsa uHdopmauus o
noaTBepXaeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTthl, BpEMEHU U MecTa npuema.

Mpn ocywecTBrneHMn npeaBapuUTeNbHOM 3anucn 3asBuTenb B 0D0s3aTeribHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTernbHas 3anucb aHHYNUMPYETCSA B ClyyYae ero HesiBKM Mo
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npmema.

3asButenb B Ntoboe BpeMs BnNpaBe OTKa3aTbCs OT NpeaBapuTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEeNCTBUN, Kpome
NPOXOXOEHUS UAeHTUdUKauMmM u ayteHTudukaumm B COOTBETCTBUU C  HOPMAaTUBHbIMU
npaBoBbiMM aktamm Poccunckon depgepauunun, ykasaHus Uennm  npuema, a Takke
npefocTaBfieHnss CBeAEeHWn, HeobxoauMbiXx [Ons  pacdeTa  AOfIUTENbHOCTUM  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHMS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMs K NOpPsSAKY UX BbINOMHEHWS!, B TOM YMCIE 0COBEHHOCTUN BbINONTHEHUS
aAMUHMCTPATMBHbIX NPoLUEeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOFOYHKLMOHANbHbIX LIeHTpax. BapmnaHTbl npegocTaBnexHms
MyHULMNAnbHOM YCNyrv, BKIOYaloLmMe Nopsaok NpeoCTaBneHuns ykasaHHbIX YCryr oTAenbHbIM
KaTeropusiM 3asiButenen, 06beAMHEHHbIX 0OLLIMMM NPU3HaKaMu, B TOM YMCre B OTHOLLEHUN
pesynbTaTa MyHULMNAnbHOW yCryru, 3a nosly4eHneM KOToporo oHu obpaTtunmce

3.1. OnucaHne nocnegoBaTeNbHOCTU AENCTBUN
npwv NpegoCcTaBNeHUU MyHULUMNANbLHOW YCIyrn

3.1.1. TllpepocTtaBneHve MyHUUMNANbHOM YCryrn BKNOYaeT B cebsa crnegywowme
agMWHUCTPAaTUBHbIE NpOoLleaypbI:

1) okasaHue KOHCynbTaLuun 3asaBUTENIO;

2) NpYHATUE U PAacCMOTPEHNE KOMMIEKTa AOKYMEHTOB, NPeACTaBIEHHbIX 3adBUTENEM;

3) HanpaBneHMe MeXBeOJOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBNeHnn MyHUUMNanbHON yCnyru;

4) nogroToBKa pesyrnbTata MyHULMNANbHOW YCNyru;

5) Bblgayva (HanpasneHne) 3assBUTENO0 peaynbTaTta MyHUUUNanbHOW yCnyri.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATMBHOM Mpouenypbl ABNSeTCS
obpalleHne 3aaBuTENS NO BOMNpPOCaM, CBA3aHHbIM C MNpeaoCTaBfEHNEM MYyHULMNANbHOM
ycnyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npy obpaiieHnn 3assutena B MOL — pabotHuk ML, npu obpalweHnn 3assuTtens B
Mcnonkom — rnaBHbIA - cneunanucT  oThena  apxuTekTypbl W rpagoCTpoUTEnbCTBa
WcnonHutenbHoro kommteta BaBnMHCKOro MyHMUMNANbHOrO pavioHa (ganee - OOMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHME).
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3.2.2. 3asButenb BnpaBe o06paTUTbCA 3a KOHCyNbTauuven O MOpsiAKE M CpoOKax
npefocTaBneHns MyHuumnansHom ycnyrn B MOLL nvyHo 1 no TeneoHy 1 aneKkTpoHHOM NoyTe.

PaboTHnk MO®Ll koHcynbTMpyeT 3asBuTensa, B TOM 4ucre Mo cocTtasy, opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

3agaBuTeNb MOXET NOSTy4YUTb MHGOPMALMIO O NopsaAKe NpeaocTaBneHna MyHUUMNansHom
ycnyrn Ha cante ML (http://mfc16.tatarstan.ru).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: KOHCYNbTauums no
coctaBy, opMe npeacraBnseMon OOKYMeHTauuM v OpyruMm Bonpocam, HeobxoaumbiM NS
nony4YeHnss MyHUUMnNanbHOW yCryru.

3.2.3. 3agaBsutenb BnpaBe obpatuTbcs B MIcnonkoM no TenedoHy n 3NeKTPOHHOW noyTe,
a Tawkke NOonyYnMTb KOHCynbTauuiw Ha PecnybnukaHckom nopTtane, Ha canTte BbaBnmHckoro
MyHULMNanbHOro panoHa cetn «MHTepHeT» (http://www.bavly.tatarstan.ru) o nopsiake n cpokax
npegocTaBneHns MyHUUMNansHOW ycnyrn, B TOM 4Yucrie rno coctasy, popme npeacraBnsaemMon
AOKYMEeHTauun n gpyrum Bornpocam 4518 NosydeHns MyHULMNaribHOW YCyri.

[OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE, MHAOPMUPYET 3asiBUTENS B
cooTBeTCTBUMN C TpeboBaHnAMM NyHKTa 1.3.4. aAMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMsble HacToALWMM MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx HeN co AHS NocTynneHus obpalleHus.

PesynbTatamu BbIMOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNAITCH: KOHCYNbTauum no
coctaBy, opMe npeactaBnsemMon OOKYMEeHTauuMm v OpyruMm Bonpocam, HeobxoaumbiM Ons
nonyyYeHnss MyHUUMnNanbHOM yCnyri.

3.3. anHFITI/Ie N pacCMOTpeHne KoMniekta 4OKyYMEeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lpnem OOKYMEHTOB Ons NpeAocTaBfieHUs MyHUUMNanbHon ycnyru vyepe3 MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. BasButenb (npeacrtasutenb 3asiBuTens) obpawaetca B MOLl ¢ 3anpocom o
npegoCcTaBfieHMn MyHULMNANbHOW YCryrn U npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5. aAMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAALEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NMyHKTe 2.5.
a4MWHUCTPATUBHOIO pernamMeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy NpeaocTaBNEeHUN [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. aAMWUHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HoOcuUTesie, OCYLLECTBMSET CKaHMpOBaHWE MpeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asasneHme n3 AUC MoL;

nepenaet 3asBUTENIO HA NPOBEPKY U NOANNCaHMUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUC MOL| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW dopMe unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopMUpYyeT INEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBNIeHNe N OpurMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBInMBaeMble HacTOALWMM MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3aaButens.
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Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX nNpoueayp SABNSAKOTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTtHnk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENS, B
McnonkoMm B aneKkTpoHHOW bopme (B COCTaBE MaKeTOB AfIEKTPOHHBLIX AES1) B TeYeHUe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX NPOLEAyp SBRSKTCA: 3asBfeHMe u
nakeT OOKYMEHTOB (3MeKTPOHHOe Oero), HanpasreHHble B VICnonkom nocpeacTBOM CUCTEMBI
3IEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. Mprnem JokyMeHTOB AN npefocTaBfieHUss MyHUUUNAIbHOW YCNYru B 9NEeKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTenb AnNs nogaynM 3asiBieHUs1 B ONEKTPOHHOW popMe BbIMOMHSAET
cnegywowne AencTeuns:

BbINOSTHSAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asiBIIEHWS;

3anonHsaeT opMy ANEKTPOHHOrO 3asiBNEHUs, BKIOYAOLWYO CBeAeHUs, Heobxoammble U
obsi3aTenbHble A4S NpefoCTaBeHNUss MyHUUMNANbHOW YCYru;

npuKpennseT AOKYMEHTbl B 9NIEKTPOHHON (bopMe UMK 3eKTPOHHbIe 0bpasbl JOKYMEHTOB
K pbopme 3neKkTPOHHOro 3asBreHus (Npy He06XoaANMOCTH);

noagTeepxgaeT akT O3HAKOMIMEHWA W cornacuss € YyCrnoBuAMM U MOPSIAKOM
npefoCTaBfeHNUs  MyHMUMNANbHOW  YCNyrM B 3MEKTPOHHOW dopme  (ycTaHaeBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NeKTPOHHOro 3asBIieHuns);

noaTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeAeHUN (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBeHNS);

OTNpaBnsieT 3arnofIHEHHOE ONEKTPOHHOE 3asiBNeHne (HaXXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asBfieHNe MNOANUCLIBAETCS B COOTBETCTBMM C TpeboBaHUAMM MyHKTA
2.5.3. agMMHUCTPATUBHOIO pernamMeHTa,;

nonyyaet yBegomMneHne o6 oTnpaBKe 3fIEKTPOHHOIO 3asiBfEHUS.

dopmaTHO-Nnornyeckasi NpoBepka cpopmMMpoOBaHHOIO 3anpoca OCYLECTBSETCA eANHbIM
nopTanom aBTOMAaTUYECKM HA  OCHOBaHWM  TpeboBaHUW, oOnpegensiemMblX OpraHom
(opraHunsaument), B npoLecce 3anofiHeHUs 3asiBUTENEM KaXaoro U3 nonen anekTpoHHoNn opmebl
3anpoca. [pu BbIABNEHMM €OUHbIM NOPTariOM HEKOPPEKTHO 3aMOfIHEHHOMO MOMs 3MEKTPOHHOWN
dopMbl 3anpoca 3asiBUTeNb yBeLOMSISIETCA O XapaKTepe BbIABIEHHOW OWMOKM 1 nopsagke ee
yCTpaHeHMs1 NOCPEACTBOM WMH(POPMALMOHHOIO COOBLLEHMS HEMOCPELACTBEHHO B 3NEKTPOHHON
dopme 3anpoca.

AOMWHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOSTHAOTCA B AeHb ObpalleHns 3asBuUTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBNAKTCA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B Icnonkom nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3anMOLENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa 4OKyMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMUWHUCTPATMBHOM npoueaypbl SABNSeTcs
NOCTyNfneHne 3asiBNeHUst W  WHbIX [OOKYMEHTOB, HeobxoammbiXx AnA npeaocTaBrieHus
MYHUUMNANbHOW YCRyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINONIHEHNE
aAMUHUCTPATUBHOW Npoueaypbl, ABNAETCA rfaBHbIM CheunanucT oThena apxuTekTypbl U
rpagoctpoutenbctea McnonHuMTenbHoro kommteta baBnMHCKOrO MyHUUMNANbLHOrO panoHa
(oanee - 4OMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB).

3.3.3.2. [OMmMKHOCTHOE §nULO, OTBETCTBEHHOE 3a nNpPUMEM [OOKYMEHTOB, B Ccry4yae
obpalleHna 3aaBuTens ¢ 3asBreHnemM B Vicnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MNOSIHOMOYUKM NULA, NOL4ALWEro AOKYMEHTbI;
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NPOBOAMT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NMyHKTE 2.5.
aAMWUHUCTPATUBHOIO perfiameHTa, NPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMaM (Haanexailee oopmsieHMe KON SJOKYMEHTOB, OTCYyTCTBUE B
AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHUIA);

3anorHAeT 3MNeKTPOHHYI POpMYy 3asiBfieHUd B aBTOMaTU3MPOBaAHHOM MH(OPMaLMOHHOWN
cucteme, npegHasHavYeHHoOW Ans okasaHus rocygapCTBEHHbBIX U MyHULMNANbHbBIX YCIYT;

npu npegocTaBlieHUN [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.5. agMMHUCTpPaTMBHOIO
pernameHtTa Ha OyMaXHOM HOCUTeNe, OCYLLUECTBMSET CKaHMPOBaHWE MpPeacTaBEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeT NoannucaHHoe 3asBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHAOPMALMOHHYIO CUCTEMY, NpeAHa3HaYeHHYo Ond
OKa3aHUs roCyaapCTBEHHbIX W  MyHMUMNANbHbIX YCNYr AOKYMEHTbl, MNpPeAcCTaBfieHHblE B
9NEKTPOHHOM POpPME UK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopmupyeT
31EKTPOHHOE A€eno;

BO3BpaLLaeT NognucaHHoe 3asBneHne n opurmHansl 6yMaXKHbIX JOKYMEHTOB 3aABUTENIO;

BblaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MNpPMEM LOKYMEHTOB, YBEAOMIISET 3asBUTENS O HaNU4nm npenstcTBUn Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bSCHEHMEM coAepXXaHUS BblSIBIIEHHbIX
OCHOBaHWi Ansl OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, Nocre NocTyneHus
AOKYMEHTOB Ha pacCMOTpPEHNE:

npuceanBaeT 3asiBlieHN0 HOMepP B COOTBETCTBUM C HOMEHKNATypou aen,

n3yyaeT NOCTYNUBLUME IFEKTPOHHbIE Aena, B TOM YUCIE MPUNOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBeEPSET KOMMIIEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseTr cobniogeHne  yCnoBUW  OEWCTBUTENBbHOCTU  3NEKTPOHHOW  Noanucu
nocpeactesoM obpauieHns K EagnHomy nopTany (B crnydae, ecnv 3asdBuTENeM NpeacTaBrieHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUCAHHbIE YCUNEHHOM KBanMPUUMPOBAHHON 3NEKTPOHHOM
noanucbio);

Npv HanMyMM OCHOBaHUMW, NPeayCMOTPEHHbIX MNYHKTOM 2.7.1. agMUHUCTPaTMBHOIO
pernameHTa, noAroTaBnNMBaeT NPOEKT peweHnsa o6 oTkaze B nMpuvemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate NpoBepKU YCUNEHHON KBaNUUUMPOBAHHOW 3SIEKTPOHHOM
nognucn BbISIBIEHO HecobnioaeHne ycnoBum ee OeNCTBUTENbHOCTU, MPOEKT peweHus ob
OoTKa3e OO0SMKEH cofepxaTtb MyHKTbl cTtaTtbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoeKT peleHns o6 oTkase B NpnemMe AOKYMEHTOB, HEOOXOaUMbIX AN NpeoCTaBNeHUs
MYHUUMNANbHOM yCNyru, ¢ ykasaHnemM Npu4vH oTKasa (B criydae, ecrnm OCHOBaHWUA Onsl OTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX ANs NPEeAOoCTaBNEHNA MyHMUMNANbHON YyCnyru, CBsi3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TpeboBaHUN K TakMM OOKyMeHTaMm, OCHOBaHWA AN OTKa3a B
npueme OOKYMEHTOB [OSKHbl cogepXaTb WHGOpMauuk O HaMMEHOBAHUM [OOKYMEHTOB
(MHbopMaumn, ceedeHuin), KOTOpble He MpeacTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
NpoTMBOpEYMBbLIE CBEAEHUSA, O(OPMMEHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBfsieTCad Ha corfacoBaHMe B YCTAHOBIIEHHOM MOpsigKke MOCPenCcTBOM  CUCTEMbI
3MIEKTPOHHOr0 AOKYMEHTO060opoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX A1S
npeaocTaBfieHNa MyHUUMNANbHOW YCNYyrn, OCYLWEeCTBSeTCsa B nopsiake, npegycMoTpeHHOM
nyHKTOM 3.5.3. aMUHUCTPATUBHOIO perfiaMmeHTa.
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B cnyyae oTcyTCTBMS OCHOBaHU AN OTKa3a B NpuemMe JOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1. agMUHUCTPaATMBHOIO perriaMmeHTa, OOSDKHOCTHOE NUUOo, OTBETCTBEHHOE 3a
npuemM AOOKYMEHTOB, B TeYeHWe OOHOro paboyero AHA CO OHA MOCTYNMeHUs 3asiBneHus,
HanpaenseT 3asBUTENO, YKa3aHHbIM B 3asdBfeHUM CnocoboMm, yBeJoMMeHUe O MOCTYNSeHnn
3asiBreHns, coepxallee BXOASALMA pPerucTpaumMoHHbI HOMepP 3asiBrieHus, OaTy MonyyYeHus
3as8BneHnd, nepevyeHb HauMeHOBaHW Pannos, NPeaCTaBEHHbIX K HEMY OOKYMEHTOB, AaTty
nosly4eHust pesyrnbTaTa MyHUUMNANbLHOW YCNYru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbiXx B nyHkrax 3.3.3.1., 3.3.3.3.
alIMUHUCTPATUBHOIO pernamMeHTa, Nnpu Hann4ymMm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTM4YECKOM peXxumMe C UCMNOoSfb30BaHMEM aBTOMATU3NPOBAHHOW MH(OPMALMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKa3aHWsA rocy4apCTBEHHbIX N MyHULMNANbHbIX YCIYT.

3.3.3.5.  AOMMHUCTpaTUBHbIe  npoueaypbl, YCTaHaBnvMBaemble MyHKToM  3.3.3.
agMWHUCTPATUBHOIO perfameHTa, BbINOSMHAKTCA B TeYeHWe OOHOro pabodero OHA CO OHSA
NOCTYNSIEHUS 3a8BNEHNS Ha PacCMOTPEHME.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBMSKTCA: MPUHATBIA Ha
paccMOTPeHNe KOMMNIIEKT JOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B NpuemMe OOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBneHns MyHULMNAanbHOW YCryri.

3.4. HanpaBneHne mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl,
yyacTByioLLMe B NPeaoCTaBNeHNM MyHULMMNANbHOW YCnyrn

3.4.1. OcHoBaHMEM Hayana BbINOMHEHMS aAMUMHUCTPATMBHOM Mpouenypbl ABNSAETCS
nonyyeHne [OOSMKHOCTHbIM — NUUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbIMOSHEHME
agMWHUCTPATUBHOM npoueaypbl, OT AOIMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
agMWHUCTPATUBHOM NpoLenypbl, SABMASETCS [MaBHbIA CNeuManucT oTaena apxXuTekTypbl wu
rpagoctpouTensctBa McnonHuTensHoro komuteta baBnMHCKOro MyHWUMNANbHOrO paroHa
(oanee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeJOMCTBEHHbIX 3arpoCcoB).

3.4.2. [JOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeOOMCTBEH-HbIX
3anpocos, ¢opmupyeT W HanpaeBndeT B 3NEeKTPOHHOW dopMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3IEKTPOHHOrO  B3aMMOLEWCTBUS  (NpW OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTM — WHbIMM criocobamu) 3anpocbl O NpefocTaBfieHMM LOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1. agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbIX NPOLEAYp ABNSIOTCA: HanpaBfeHHbIE B
opraHbl Bfactu n (Unv) noaBeAOMCTBEHHbIE OpraHamM BracTu opraHM3aumm 3anpochl.

3.4.3. CneumanuncTbl NOCTaBLMKOB [AaHHbIX HA OCHOBaHMM 3anpocoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOMO B3aUMOAEWCTBUS, NpPeaoCcTaBnsoT
3anpalwumBaemMble OOKYMEHTbl (MHpopMauuio) nnn HanpaenawT yBegoMreHnss 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoanMbIX ANa NpegoCcTaBneHns MyHULMNAnNsHOW yCnyrm
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSHAOTCA B TeYeHUe MATM OHEW CO OHSA MOCTYMMEHUS MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npeaocTasnawme OOKYMEHT U MHAOPMAaUUIo, eClin UHbIE CPOKM
NnoaroTOBKM W HanpasfieHMst OTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
begepanbHbIMM 3aKOHaMK, npaBoBbiMW akTamu [NpaBuTtenbctBa Poccuinckon depepaumm u
NPUHATLIMK B COOTBETCTBUM C dheaeparibHbIMU 3aKOHaMW HOPMaTUBHbLIMW NPaBOBLIMK aKkTamm
Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS aOMUWHUCTPATMBHBLIX Npoueayp SBMSKOTCA: LOKYMEHTbI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHULMNaneHon ycnyrn, nnbo ysegomneHme
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o6 oOTkase, HanpaBneHHble [OOJSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpaBneHue
MEXBEeAOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpaefeHne MeXBedOMCTBEH-HbIX
3anpocos.:

nonyyaeTt 3anpawivBaemble 4epe3 CUCTEMY MEXBEOOMCTBEHHOro 3MeKTPOHHOro
B3aMMOJENCTBUS AOKYMEHTbI (cBegeHus), HeobxoanMble ans npegocTaBneHus
MyHMUMNanbHOM ycnyru, nmbo ysegomneHve o6 OTka3e npwu OTCYTCTBUMM LOKYMEHTa U (Mnw)
MHdopmMaLunu;

NpW HanMyMM OCHOBaHUMW, NPeayCMOTPEHHbIX MYHKTOM 2.7.1. agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnNMBaeT MPOEKT peleHna ob oTkase B MNpUEME [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHOW YCyTrn.

MpoeKT pelleHns ob oTkase B NpnemMe AOKYMEHTOB, HEOBXOAUMbIX AN NpeoCTaBNeHus
MYHUUMNANbHOW yCNyru, ¢ ykasaHnemM Npu4YvH oTkasa (B criydae, ecrnim OCHOBaHUA Onsl OTkasa B
npuemMe AOKYMEHTOB, HEOBXO4MMbIX ANA NpeaocTaBNeHns MyHULMNanbHON YCnyru, CBsi3aHbl C
HapyleHeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaMm, OCHOBaHWS ANA OTkasa B
npueMe OOKYMEHTOB [JOJTKHbl codepxaTb WH(popMaumio O HaMMEHOBAHUM [OOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble He MpeAcTaBrfeHbl, codep)XaT HedOCTOBEepHble U (Mnn)
NpoTUBOPEYNBbIE CBeAEHUsl, OCOPMIIEHbl C HapPyLIEHWEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBfisieTCqd Ha corfacoBaHMe B YCTAHOBIIEHHOM MoOpsigke MocpencTBOM  CUCTEMbI
3MEKTPOHHOro AOKYMEHTOO60opOTA.

CornacoBaHue npoekTa peleHns ob oTkase B npuemMe JOKYMEHTOB, HEOOXoaUMBbIX NS
npefocTaBfeHNs MYHULMNANbHOW YCIyrn, OCYLLECTBMSETCA B nopsake, npeaycMoOTPeHHOM
nyHKTOM 3.5.3. afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALMM MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamm BbINOMHEHNA a4MUHUCTPATUBHBIX NpoLeayp SBASATCA: AOKYMEHTbI
(cBepeHus), Heobxoanmble ANa NpeaocTaBneHna MyHULMNANsHOM YCIyrn, NPOeKT peLlueHnsa ob
oTKase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX ANs NPeaoCTaBNeHNS MyHULMNANbHOW YCAYTW.

3.4.5. VcnonHeHve npoueayp, ykasaHHbIX B nyHkTax 3.4.2., 3.4.4. agMUHUCTPATUBHOIO
pernameHTa, Npu HanMyYnnm TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBNSAETCA B aBTOMaTUYECKOM
pexmme C  UCMONb30BaHMEM  aBTOMATU3U-POBAHHOW  MHAOPMAUMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOW AN OKa3aHusl roCy4apCTBEHHbIX M MyHMUMMNANbHBIX YCNyr, B TOM 4uUCrne C
MOMEHTa pernctpaumm 3asiBfieHUsi B COOTBETCTBUM C MNYHKTOM 2.13. agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMIHEHUS aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.4. agMMHUCTPATUBHOIO perfamMmeHTa, CocTaBndaeT NaATb paboyumx gHen.

3.5. MNMogrotoBka pesynbTata MyHUUMNANLHON YCIyru

3.5.1. OcHoBaHveM Hayana BbINOMHEHMS aAMUMHUCTPATMBHOM Mpouenypbl ABNSAETCS
NoCTynfneHne oT JOSMKHOCTHOrO nNuua, OTBETCTBEHHOIO 3a HanpaBfieHWEe MeXBEeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHWuin), HeobxoauMMblX ANnd nNpefocTaBneHUs MyHUUMNanbHON
ycnyru.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHWE aJMUHUCTPATUBHOWN NpoLeaypbl,
SABMSETCA HayanbHUK OTAena apxXuTekTypbl W rpagocTpouTtensctBa WMcnonkoma (panee -
OOJDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTa npenocTaBleHus
MYHULUMNANbHOW YCNyru).

3.5.2. [JomKHOCTHOE nnLo, OTBETCTBEHHOE 3a MNOArOTOBKY pesdyribTata npegoctaBneHns
MYHUUMNANbHOW YCAYrK:

paccmaTtpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT AOKYMEHTOB, HeobxoaumbiXx Ans
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;
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Nnpu BbISIBIEHUN OCHOBaHUM ANS OTKasa B NpefocTaBleHUun MyHUUMNanbHOW YCnyru,
YKa3aHHbIX B MNyHKTe 2.8.2. agMMHUCTPATMBHOIO perrameHTa, noarotaBnMBaeT MNpPOEKT
peweHns o6 oOTkase B NpPeaoCTaBfEHUM MYHUMUMMANbHOW YCAyrM W HanpasnseT ero Ha
cornacopaHue B  YCTAHOBMEHHOM MOpPsiAKe  MOCPEeACTBOM  CUCTEMbI  3NIEKTPOHHOMO
AoKymeHToobopoTa. CornacoBaHue npoekta peweHns 06 oTkase B NpeaocTaBneHun
MYHUUMNANBHOW YCNYrn OCYLLECTBNSAETCA B NOpsAke, MNpesyCMOTPEHHOM MyHKToM 3.5.5.
alIMUHUCTPATUBHOIO perfiaMmeHTa;

B Crny4ae OTCYTCTBMS OCHOBaHWMA [ns OTKasa B MNpedoCcTaBfeHnun MyHUUunanbHOW
ycnyr, npegyCMOTPEHHbIX MYyHKTOM 2.8.2. aAMWHUCTPATUBHOIO perfamMeHTa, no utoram
pacCMOTPEHNS [OKYMEHTOB, HeobXoOuMbIX Afs NpeaoCTaBNeHns MyHUUMNanbHOM YCryru
nsBewaeT 3asBuTend no TenegoHy O HeobGXoAMMOCTM W BPEMEHW Bble3ga K OObekTy
KyNbTYpPHOro Hacnegusa ansa onpeaeneHns BuaoB paboT no coxpaHeHuto 0bbekTa KynbTypHOro
Hacneamss U nx atanoB (Npy HeobxooMMOCTU onpegeneHus BuMAaoB paboT No COXpaHeHUHo
ob6beKTa KyrnbTYpHOro Hacneansa 1 Nx aTanoB ¢ BbIXOAOM Ha MeCTO).

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbINOJTHAKOTCA B TEYEHME OLHOIO OHS.

PesynbTtatamu BbINONMHEHUS agMUHUCTPATUBHBIX Npoueayp ABNAKTCA: MPOEKT peLleHns
06 oTKase B NpeaocTaBneHuM MyHUUUNAnNbHOW yCnyru, yBegoMeHne 3asBUTENSA O Bble3ae Ha
00BbeKT.

3.5.3. [JOMKHOCTHOE 10, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTa npeaoctaBneHust
MYHUUMNANbHOMW YCRyrk, C BbIXOAOM Ha MeCTO NpPOBOAUT OCMOTP OObekTa KyrbTYpPHOro
Hacrneaus n ero TeppuTopun, BbINOMHSET hoTodukcaumio pacagos, UHTEPLEPOB U ANEMEHTOB
3gaHva  (3gaHun), Tepputopun obBbekTa KynbTypHOro Hacnegus (npy HeobxoauMmocTu);
yAOCTOBEPSAETCHA, YTO 3anfaHupoBaHHble paboTbl HanpaBneHbl Ha coxpaHeHue obbekTa
KynbTypHOro Hacrneamsa, 6yayT npoBoauTbcs 6e3 unamMeHeHna ocobeHHocTen obbekTa
KynbTypHOro Hacnegus (npegmeTa oxpaHbl), NOCAY>KUBLLUMX OCHOBAHUSIMWU ON1S €r0 BKITHOYEHUS
B EOMHBIN rocygapCTBEHHbIN peecTp OOBLEKTOB KyfbTYpPHOro Hacneaud, nognexawmx
o6a3aTeNbHOMY COXPaHEHUIO, a Takke COOTBETCTBYIOT peXuMMaMm COLepXaHus TeppUTopuu U
(1K) 30H oxpaHbl 06bEKTa KyNbTYPHOro Hacneans.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMNHAKTCS B Te4EeHUEe OAHOro AHS.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHbBIX NpoLeayp ABNATCA: akT OCMOTpa.

3.5.4. [lo/mMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfbTaTa npefocTaBeHus
MYHULMMNANbHOW YCNyru, Ha OCHOBaHUK NOCTYNUBLUMX CBEAEHUA N akTa OCMOTpa obbekTa:

roTOBUT MPOEKT 3ajaHus WM MNpoekT peweHuss o6 oTkase B nNpedocTaBneHun
MYHULIMNANbHON YCNYru;

HanpasnsieT MNOArOTOBIEHHbIN MPOEKT pes3ynbTaTa NpPeaoCTaBfeHUsT MyHUUMNANbHON
YyCInyrm Ha corfacoBaHve B YCTAHOBMIEHHOM MnoOpsAKe MNOCPEeACTBOM CUCTEMbl 3fIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCS B Te4eHNe OAHOro paboyero gHs.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHBIX NPOLeayp SABMASIOTCA: NPOEKT peLleHuUs
00 oTkase B NpeaocTaBfieHn MyHUUUNANbHOM YCyrn, NPOEKT 3a4aHuns.

3.5.5. CornacoBaHne wn nognucaHne npoekTa pesynbTaTa nNpegocTaBreHns
MYHUUMNANbHOW Yycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBISIETCA pPyKOBOAUTENEM
nogpasgeneHvsi, OTBETCTBEHHOrOo 3a [MOAroTOBKY pesynbTarta MyHUMUMNAnNbHOW  YCryru,
3amecTtutenem pykosogutensa KMcnonkoma, pykosogutenem Kcnonkoma.

[MogroToBreHHble MPOEKTbl OOKYMEHTOB, WMMEILWMEe 3amMeyaHusi, BO3BpaLlalTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTarta MyHuuunanbHou ycnyru. Nocne
YyCTpaHeHUss 3aMevyaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO NepefarTcs ONA COorracoBaHUs u
nognucaHms.
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PykoBogutens Kcnonkoma npu pacCcMOTPEHUM MNPOEKTOB [OKYMEHTOB MpoBepseT
cobrnofeHne agMUHUCTPATMBHONO pernamMeHTa OOSMKHOCTHbIMUM nuuamu Mcrnonkoma B 4acTtu
CPOKOB BbINOMHEHNA aAMWHUCTPaTMBHbLIX Mpouedyp, WX nocrneaoBaTenibHOCTM U MOSHOTHI,
Hanuyusa cornacoBaHW  YMOSTHOMOYEHHbIX [OMMXHOCTHbIX nuy  Mcnonkoma B cucteme
SMNEeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbisiBNeHWs1 HapyleHUWn B 4YacTU CPOKOB BbINOMHEHUA aAMWHUCTPaATUBHbIX
npouenyp, WX MocnegoBaTenbHOCTU M MOMNHOThI  pykoBoauTens KMcnonkoma uHuUMupyet
npuBneYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HapyLUeHWUsi, B COOTBETCTBUU C NMYHKTOM
4.3. aAMWUHNCTPATUBHOIO pernamMeHTa.

AOMWHUCTPaTUBHbIE npoueaypsbl, ycTaHaBnuBaemble HacToALNM MYHKTOM,
BbINOSHSAIOTCA B Te4eHne AByX paboumnx gHewn.

PesynbTtaTtamn BbINOMHEHUA aAMUHUCTPATMBHBLIX MNpoUedyp SABMAITCA: pelleHne o6
OoTKase B npueme OOKYMEHTOB HeOOXOAMMbIX AN npefocTaBneHuss MyHULMNanbHON YCnyru,
pelleHne 06 oTkase B NpefoCTaBEHUN MyHULMNAnNbHOW YCNyrn, NoanMcaHHoe 3afgaHue.

3.5.6. NcnonHeHve npoueayp, ykasaHHbIX B nyHkTax 3.5.2., 3.5.3. agMUHUCTPaTUBHOIO
pernaMmeHTa, Mpu Hanmu4ymm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBISETCA B aBTOMaTUYECKOM
pexumMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMAUUOHHOW  CUCTEMBI,
npeaHasHaYeHHoW Ans oKasdaHWS rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

MakcmnmarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX Npoueayp, ykasaHHbIX B MyHKTe
3.5. aaMNHUCTPaTUBHOIO pernaMmeHTa, coctaBnseT NsaTb pabounx AHEN.

3.6. Bbolgaya (HanpaBneHue) 3asBuTenNto pedynbtarta MyHULUNanbHOM yCnyru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHMS agMUHUCTPATMBHOM Mpoueaypbl sBNsieTcs
nosiyyeHMe [OOSMKHOCTHBbIM  JIMLOM, OTBETCTBEHHbIM 33 BbIMNOSIHEHNWE agMWHUCTPaTUBHOM
npoueaypbl, JOKYMeHTa, NoATBepXAaroLero npeaocTaBneHne MyHuumnanbHOM yCnyri.

HOSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 3a BbINOSIHEHWE afMUHUCTPATUBHOWN NpoLeaypbl,
ABNAETCA  [MaBHbIA  CneunanucTt  oTaena  apxXuTekTypbl M rpagocTpouTenbcTBa
WcnonHutensHoro kommteta baBnuHCKOro MyHMUMNanbHOro pavoHa (ganee - OOSMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) AOKYMEHTOB:

obecneuynBaeT permctpaumio U BHECEHWEe CBedeHWW O pesynbTaTte npefoCcTaBreHus
MYHUUMNANbHOMW YyCcryrm B NOACUCTEMY BeOeHUMs [LOOKYMeHTauum aBTOMaTM3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3HaA4YeHHOM AN OKa3aHWA  rOCY[apCTBEHHbLIX U
MYHUUMNANbHbLIX YCNYT;

n3BelLaeT 3aaBuUTenNsa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3adBMEHUKN, O
pesynbtate npeaocTaBNeHUs MyHUMUMNANbHOW YCAyrM M O BO3MOXHOCTU  NOMyYeHUs
pesynbTata npegoctaBneHns MyHuumnanbHom ycrnyrn B icnonkome nnu 8 MOL.

WcnonHeHne npouenyp nNpu HamnyMm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBASETCS B
aBTOMaTMYECKOM peXumMe C UCMNOoSb30BaHMEM aBTOMATU3NPOBAHHOW WHMOPMaLMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCA B Te4eHne ogHoro pabovero AHA Co AHS NognucaHnsa JOKYMeHTa, ABNSAoLerocs
pe3ynbTatoM MpefoCcTaBneHns MyHUUMNanNbHOW YCryry, YNoSITHOMOYEHHbIM  OOSMKHOCTHbLIM
nuuom Ncnonkoma.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Mpouedyp SBMASTCA: pasMeLleHune
CBEAEHUN O pes3ynbTaTte nNpefocTaBfieHUss MYHUUMNANbHOMW YCnyrM B MHGOPMaLMOHHbIX
cucTemMax, WU3BeLleHne 3asBuTens (ero npeacrtaBuTensi) O pesynbTate npeaoCcTaBreHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. lNMopsgok Bblgayn (HanpasneHus) pesynbTaTa NPeaoCcTaBleHUs MyHULMNANIbHON
yCnyru:
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3.6.3.1. lpun obpalleHun 3asBuTens 3a pesynbTaToM MyHUumMnanbHoW ycnyrn B ML,
paboTHMk MOLl BblgaeT 3asBuUTENO pedynbTaTt MyHUUUNAanbHOW ycnyru B oopme aK3emnnsipa
9NEKTPOHHOIro AOKyMeHTa Ha OGymaxHom Hocutene. Mo TpeboBaHuio 3asBUTENS BMeECTe C
9K3eMNNAPOM 9fEeKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBnsaeTcd
3K3eMMNnsap 9NeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHdopMauun
NN HanpasneHnsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEeHTa MO 3fEeKTPOHHOM noyTe B agpec
3assutend. pu 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMALMK UM HanpasfieHUM aKk3emMnnsapa
9NEKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsap 3MeKTPOHHOro
AOKYMeHTa Ha ByMaKHOM HocuTerne, Mo ANEKTPOHHOM NoYTe MAEHTMYHOCTb TAaKoro ak3emnnsapa
9NEKTPOHHOIro [AOKYMEHTA 9K3eMMNMspy 3SeKTPOHHOro AOKyMeHTa Ha OymaXHOM Hocutene
3aBepsieTcd YNONTHOMOY€EHHbIM COTPYLHWKOM C NCrnonb30BaHNEM YyCUIEHHOWN
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALWMM MYHKTOM,
BbINOJTHAIOTCA B Nopsake o4epeHOCTU, B AeHb NPUBLITUSA 3adBUTENS B CPOKU, YCTAaHOBIEHHbIE
pernameHTom padoTtbl MOLL.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX Npoueayp ABNATCA: ukcaumnsa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansbHon ycnyrm B AVC MOL, pesynbtar
npegocTaBneHnsa MyHULMNAaIbHOW YCyry, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpn obpaweHun 3asBuTeNd 3a pesynbTaTOM MyHULMMANbHOW yCnyru yepes
PecnybnvkaHckuin noptan 3asBUTENIO B JIMYHbIA KabUHET aBTOMaTM4ecku HarnpasnseTcs
AMEeKTPOHHbIM ~ obpa3  [OKyMeHTa,  SBMfWerocs  pesynbTaToM  npefocTaBfeHus
MYHUUMNANBHOW  yCIyrk, NOAMNWCAHHBLIN  YCUNEHHOMW KBanUOUUUPOBAHHOW  3NEKTPOHHOW
nognNUCbO YNOSTHOMOYEHHOMO SOSMKHOCTHOroO nuua Mcnosnkoma.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCA B AeHb NOANMCaHUS OOKYMEHTa, NOATBEpXKAaloLero npegocrasneHme (oTkas B
npegocTaBneHnn)  MyHUUMNANbHOM  YCNYru,  YMNOSTHOMOYEHHbIM  OOMMKHOCTHBIM — NIULOM
Ncnonkoma.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SBMASOTCA: HanpasrieHue
(NnpepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTENt0 AOKYMEHTa,
noaTeepXxgatwollero npeaocTaBneHne MyHUUMNAnbHOW ycrnyru (B TOM 4ucne oOTkas B
npegocTaBfeHUM MyHULMNANBLHOW YCIyrn).

3.6.3.3. lpn ob6palweHnn 3asBuTens 3a pe3ynbTatoM MyHUMUMNANbLHOW YCnyrn B
McnonkomMm, [OMKHOCTHOE INMUO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue) OOKYMEHTOB,
BblAaeT 3asBUTENIO pe3ynbTaT MyHuuuMnanbHon ycnyru. Mo TpeboBaHuio 3asBuTensa BMecTe C
9K3eMMNNAPOM OfEeKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNAp 9MEeKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHOpMaunn
UNU HanpaseneHUs JK3eMnrspa 3NEeKTPOHHOro AOKYMEeHTa Mo 3MeKTPOHHOW rnoyte B agpec
3aaBuUTens.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
OCYLLIECTBMAOTCA B MOPSiAKE OYepenHOCTH, B AeHb NpubbITUS 3asiBUTENS B COOTBETCTBUU C
lMpaBvnamn BHyTpPEHHEro TpyaoBoro pacnopsiaka Mcnonkoma.

PesynbTaTtomM BbINOMHEHNA agMUHUCTPATUBHbBIX Npoueayp SABNATCA: dukcaunsa dakra
BblAaun peasynbTata MNpegocTaBneHns MyHUUMnanbHOW YCNyrm B aBTOMaTU3UPOBAHHOWM
WHGOPMALUMOHHON  cucTeMe, npefHasHadYeHHOM [Ons  OKasaHuUsl roCyOapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNYeCKMX OLLIMBOK

3.7.1. B cny4yae OGHapyXeHWsi TEXHUYECKOW OLUMOKM B [OKYMEHTe, SABMAHLLEMCS
pe3ynbTaToM MyHULUMNANbHOW YCryru, 3asBuTenb HanpaenseT B Vcnonkom:
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3asBneHne o6 uCnpaBneHMM TEXHUYECKOM OwwmnbKkn (NpunoxeHne 4 K HacTtosawemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblaHHbIA 3asBUTENO0 KaK pe3ynbTaT MyHUUMNanbHOW YCIyrn, B KOTOPOM
COAEPXNTCA TEXHNYECKasi oLINBKa;

OOKYMEHTbI, MMelLWMe pUanudeckyo curny, CBUAETENbCTBYKOLLME O  Hanuumm
TEXHUYECKON OLLUNBKM.

3asBneHne 06 wucnpaBnNeHUN TEXHUYECKON OLINOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEeHTe, 4ABMSWeMca pe3ynbTatoM MyHUMUMNanbHOW ycnyry, nogaeTcs 3asBuTenem
(ynonHOMOYeHHbIM  npeacTaBuTeENEeM) MOYTOBbIM — OTMpaBfeHnem (B TOM  4ucne cC
NCNoOnb30BaHMEM 3NIEKTPOHHOM NMOYTbI), NMMBO Yepe3 PecnybnukaHckui noptan unu MoLl.

3.7.2. lJomkHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBIISET Npuem
3aaBneHnsa o6 ncnpaBneHnn TeEXHNYECKOM OLINBKN, perncTpupyeT 3asBrneHne ¢ NpUNoXeHHbIMN
AOKYMEeHTaMM W nepefaeTr WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 006paboTky
AOKYMEHTOB.

AOMUHUCTpPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCSA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbIMNOMHEHMS agMUHUCTPATMBHbBIX MpOLEeayp SBNATCA: MPUHATOE W
3aperncTpMpoBaHHOe 3asBfieHVWe, HanpaBfieHHOe Ha pacCMOTPeHWe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B UENAX BHECEHMS WCMpaBfeHWA B LOKYMEHT, SBNAOLWMIACA pe3ynbTaTom
npegocTaBneHns MyHUUMNAnbHOW YCryrn, OCYLLeCTBNAeT npouenypbl, nNpesyCMOTPEHHble
nyHKTOM 3.5. agMVMHUCTPATMBHOIO pernamMeHTa, W BbldaeT WCNPaBMEHHbIN  OOKYMEHT
3aaBuTento (YNnonHOMOYEHHOMY NpeacTaBUTENIO) NIMYHO MOA POCMUCH C U3BATUEM Y 3asiBUTENS
(ynoflHOMOYEHHOro  npeacTaBuTens) oOpurnHana [OKYMEeHTa, B KOTOPOM  COOEPXUTCS
TexHuyeckaa owubka, WNM HanpaenseT B agpec 3asBuTend MNodYTOBbIM OTNpaBreHneM
(mnocpeacTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSTyYeHUS OOKYMeHTa npwu
npegocTtasneHnn B Mcnonkom opurMHana JOKYyMeHTa, B KOTOPOM COOEPXUTCS TexHU4Yeckas
owmnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCA B TedeHne ABYyX paboymx gHen nocne obHapyXeHUst TEXHUYECKOM OWNBKN unum
nony4yeHnst ot Noboro 3aaMHTEPEeCOBaHHOMO NNUA 3asBfeHnst O AOMNyLLEHHON owmnbke.

PesynbTatamu BbINONMHEHUA aAMWHUCTPATUBHBLIX Npoueayp SBNSATCA: BblOAHHbIN
(HanpaBnNEeHHbIN) 3as9BUTENIO JOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPONS 3a NPeAoCTaBNeHNneM
MYHULMNANbHOW YCIyru

4.1. Mopsaok ocyLecTBNEHNs TEKYLLLEro KOHTPons 3a cobnoaeHnem
N UCMNOMNHEHNEM OTBETCTBEHHBIMU JOMKHOCTHLIMMY NULAMM NOMNOXEHUIN aaMUHUCTPATUBHOIO
pernameHTa u UHbIX HOPMaTUBHbIX MPaABOBbLIX aKTOB, yCTaHaBNMUBaOLWNX TpeboBaHus K
npenocTaBneHno MyHULMNAaNbHOM YCnyru,
a TaKkke NPUHATUEM UMUK peLlEeHUN

KoHTpornb 3a MOMHOTOM M KayeCTBOM MNpefoCTaBIieHUs MYHULUMUNANbHOW  yCnyru
BKNtoYaeT B cebs BbISIBiEHME U YyCTPaHEHWe HapylleHuh npaB 3asaBuTENen, nposefeHue
npoBepok cobniogeHns npoueayp nNpenocTaBneHns MyHUUUNanbHOW YCNyru, MOArOTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.
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dopmaMn KOHTpOnsi 3a CcobnoAeHNEM WCMONHEHUS aAMUHUCTPATUBHbLIX Npoueayp
ABNAOTCS:

1) npoBepka W corfacoBaHMe MPOEKTOB [OKYMEHTOB NO  MNpeaoCTaBMEHMIO
MYHULMNANbHOM YCNyru;

2) NpOBOAMMbIE B YCTAHOBNEHHOM NOpsiAKe NPOBEPKN BeAEHMS AeN0oNpon3BoACTBa;

3) npoBegeHve B YCTAHOBIIEHHOM MOPSiAKE KOHTPOSbHbLIX MNPOBEPOK cobntoaeHus
npoueayp NpPeaocTaBneHns MyHULMMNANbHOW YCyru.

B uenax Tekywero KOHTPOMS MCMONb3YHTCA CBEAEHMS, MMEKLMEecs B 3NEeKTPOHHOMN

6ase AaHHbIX, cnyxebHas KoppecrnoHaeHuus, yCTHas n NUCbMeHHas
NMHopMaUunsa OOIMKHOCTHBIX ML, OCYLLECTBASIOWUNX BbINOSIHEHNE aAMWHNCTPATUB-HbIX
npoueayp, XypHarbl y4eTa COOTBETCTBYIOLNX JOKYMEHTOB N ApYyr1e CBeLeHus.

ans OCYyLLEeCTBIEHUs KOHTpOns 3a coBepLUeHnem nencTeum npu

npefocTaBfieHUM MYHULMNANbLHOW YCIyrn U NPUHATUM pelleHuin pykoBoauTento Mcnonkoma
MECTHOroO camMOynpaBneHus nNpPeacTaBnsAlTCA CnNpaBkM O pesynbTartax npeaocTaBneHns
MYHUUUNANbHOW YCRyru.

O cnyyasax M nNpuyYMHaxX HapylweHWs CPOKOB, MOCMeAO0BaTENbHOCTM M CcoAepXaHus
aZlMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NULa HeMeaNeHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, NnpeaocTaBfALLEro MyHULMNANbHYIO YCIYry, a Takke NpeanpuHMMaloT CpOYHbIE MepbI
No YCTPaAHEHWUIO HapyLUEHWUN.

Tekywmnn KOHTpOsb 3a cobnogeHneM nocneaoBaTenibHOCTM AENCTBUIA, ONpeaerieHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NpefoCTaBNEeHUD  MyHUUMNAanbHOWM  YCIyru,
OCYLLECTBMSAETCA  3aMeCTUTEeNeM  PYKOBOAUTENS OopraHa  MECTHOro  camoynpaBreHus,
OTBETCTBEHHbIM 3a opraHusauuto paboTbl no
npeaoCTaBNEHNIO MYHULMNANBHOW YCIyrn, Ha4anbHUKOM OTAena, OCyLEeCTBNALWE-To
opraHusaumio paboTbl N0 NPeAOCTaBEHNIO MYHULMNATbHOW YCIYT.

MepeyveHb AOMKHOCTHLIX ML, OCYLLECTBNSAKOLWMX TEKYLLUIA KOHTPOMb, yCTaHaBNMBaeTCS
NOSIOXKEHNAMM O CTPYKTYPHbIX nogpasderieHnsix opraHa MeCTHOro caMoynpaBfieHust U
AOJDKHOCTHBLIMU pEerfiaMmeHTamum.

4.2. Nopsiaok U NepUOANYHOCTb OCYLLECTBIIEHMS NNAHOBbIX M BHEMNNAHOBbLIX MPOBEPOK MOMHOTHI
1 KayecTBa NpeaocTaBneHns MyHULMNAnbHOM yCryri,
B TOM Ymcrie NopsiAok U OPMbl KOHTPOSS 3@ MNOMTHOTON N KAYECTBOM NpeaocTaBeHus
MYHULMNANbHOM YCnyru

KOHTpOnbHble NpoBEepkM MOryT ObiTb MMaHOBbIMM (OCYLLECTBNATLCA Ha OCHOBaHUM
nonyrogoBbIX WNM  TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOro camoynpaBneHusa) wu
BHennaHoBbIMK. [pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfeHneM MyHMUMNAnNbHOW ycnyrn (KOMMEKCHbIe NPOBEPKM), MU NO KOHKPETHOMY
obpalleHno 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHLIX NUL, OTAENa, NpefoCcTaBNSALWero MyHUMNanbHyo
ycnyry, 3a peleHus n genctesna (6esgencraeme), npyuHMMaemsle (OCyLecTBNAeMble) MU B
xo[e npefocTaBneHns MyHULMNanbHOW yCryru

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crydae BbISBIEHUS HapyLlleHWA npas
3asiBUTENEN BUHOBHbIE MA@ MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauten opraHa MECTHOrO CcaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHUe 3asiBreHUN.

PykoBoautens (3amecTtutenb PyKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CamoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHoe W  (Mnun)
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HeHagnexawiee BbINONIHEHNWE aOMUHUCTPATMBHbLIX [OEWCTBUN, YyKasaHHbiXx B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHbIE ChyXallMe 3a peleHns U OEeNCTBUSA
(6espenctBue), npmHUMaeMble (OCyLLECTBNSEMbIE) B XO4Ee MPeaoCcTaBneHns MyHUUMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENb-CTBOM NOPSAKE.

4.4. NonoxeHuns, xapakrepuayoLwme TpedoBaHUsA K nopaaky u doopmam
KOHTpOMS 3a npefocTaBfieHneM MyHUUUNansHoOM ycryru, B TOM Ynucne
CO CTOPOHbI rpaXkaaH, nx 06beanHEHNI 1 OpraHn3aunin

KoHTponb 3a npegocTaBneHMEeM MyHMUMNANbHOW YCMAYrM CO CTOPOHbI rpaxaaH, Wx
obbeAVHEHNA N OpraHu3auuin, OCYLLECTBISETCA MNOCPeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MecTHOro camoyrnpaBneHust Npy NpPeaocTaBNeHnn MyHUUMNAnNbHOW YCNyrn, NonyYeHns
NMOfHOW, akTyanbHOM W  OOCTOBEPHOW UH(opmMaumm O nopsiake  npefocTaBreHus
MYHUUMNANbHOW YCnyrn U BO3MOXHOCTU AocyaebHoro paccmoTpeHus obpalleHun (kanob) B
npolecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. docynebHbin (BHeCyaebHbIN) nopsagok o6xanoBaHus peLlleHni n aenctemmi (6e3agencraems)
opraHa, NpeaoCTaBNALLIEro MyHULUNANBHYIO YCNYry, MHOFOMYHKLMOHANBbHOMO LeHTpa
npenocTaBneHns rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIYT, OpraHn3aumin, yKasaHHbIX B
yactun 1.1. ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbLIX NnL,
MYHUUMNANbHbIX Cry>Kalmx, paboTHMKOB

5.1. 3asgBuTenn MmeroT npaBo Ha obxanoBaHue B A0CyAeOHOM Mopsake peLLUeHUn u
Aenctenin (besnencTeus) opraHa, nNpefoCcTaBnsaoWero MyHUUMnanbHy YCnyry, AOMKHOCTHOIO
nvua opraHa, npegocTaBnsAoLWEro MyHUUMNAnNbHYK YCAyry, MYHULMNAnbHOrO CryXallero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYK YCNyry, MHOrOyHKLUMOHANbLHOro
LUeHTpa, paboTHUKa MHOrOYHKLMOHANBHOIO LEeHTpa, opraHn3aumi, npeaycMoTPEHHbIX YacTblo
1.1. ctatbu 16 PegepanbHoro 3akoHa Ne 210-$3, a Takke Ux paboOTHMKOB.

3asaBuTenb MOXeT 0bpaTUTLCA C Xanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapyLleHne CpoKa permcTpaumm 3anpoca o NpefoCTaBneHnM MyHULUNanb-HoOM ycnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1. ®egepanbHoro 3akoHa Ne210-93;

2) HapylleHne cpoka NpefocTaBfeHus MyHuumMnanbHoW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaoebHoe) obGxxanoBaHue 3asiBUTENEM pPeELLUEHUA U gencteun (6e3nencrems)
MHOTrO(YHKLMOHANbHOro LEeHTpa, paboTHMKA MHOMO(YHKUM-OHANbHOMO LIEHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u gencteua (6espencreue)
KoToporo obGXanylTcsi, BO3MOXeHa QyHKUMS N0 NpedoCTaBNEHM0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCNyr B NONIHOM o0beme B nopsaake, onpegeneHHom yactbto 1.3. ctatbn 16
depepanbHoro 3akoHa Ne210-93;

3) TpeboBaHve y 3asBUTENS LOOKYMEHTOB WM WHpopmauun nmbo ocyLlecTBneHus
AENCTBUIA, NpeacTaBreHne UM ocyLLeCTBEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMU akTamu Poccuiickon ®enepauumn, HOpMaTUBHBIMU NPABOBbLIMU akTamu PecnyGnuvku
TaTapcTaH, MyHUUMNANbHLIMKA MPABOBbIMW akTaMu AONfs NpefoCTaBfeHUs MyHULMNanbHON
yCnyru;

4) oTka3 B nMpuMemMe [OOKYMEHTOB, MpedoCTaBneHne KOTOpbIX MNpeayCcMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccurckon Pepepaumm, HOpMaTMBHLIMU MPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMW akTamn Ansi NpeaoCcTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asBuTens;
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5) oTkaz B nNpeaoCTaBneHUM MyHUUMNANbHOM YCAyrk, €Cnn OCHOBaHUS OTKasa He
npegycMoTpeHbl eeparnbHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBUU C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM  akTamu Poccuiickon Pepepaumn, 3akoHaMM WU UHbIMU
HOpMaTUBHbIMW NpPaBOBbIMK akTaMun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMKW NPaBOBbIMU
aktamn. B ykasaHHOM cnyvae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteun  (6e3nencTBnsd)  MHOTOMYHKLMOHANbHOIO  LUeHTpa, paboTHuka
MHOrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Criyvae, ecriv Ha MHOrO(YHKLMOHAMNbHbIA LIEHTP,
peweHns u pgencteus (6e30encTBMe) KOTOPOro obxkanykTcs, BO3foXeHa QyHKuua no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLUMX MYHULUMMNANbHbLIX YCryr B NOsIHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne210-93;

6) 3a TpeboBaHWe C 3aaBUTENSA NPWU NPEOCTAaBNEHUN MyHULMNANBHOW YCAYrn nNnaTbl, He
npegyCMOTPEHHON  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuickon — depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukm TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAIOWEr0 MyHMUMNANbHYK YCyry, OOSMKHOCT-HOroO nuua
opraHa, npefoCTaBnAlWEro MyHUUUNANbHYO YCryry, MHOTO(YHKUMOHANbHOro LeHTpa,
paboTHMKA MHOroYHKLUMOHANbHOIO LEeHTpa, OopraHu3auui, nNpeaycMOTpPeHHbIX 4YacTbio 1.1.
ctatbn 16 ®epepanbHoro 3akoHa Ne210-O3, unm nx paboTHNKOB B MCNpaBNEHUM OOMYLLEHHbIX
UMK OneYvaTok M OWKnBOoK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCnyru
AOKyMeHTax nmMbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHui. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLeHUn Wu  OerCTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOIO LiEeHTpa, paboTHMKA MHOrOoyHKLMOHANbHOro LEeHTpa
BO3MOXHO B Clyyae, €CnNM Ha MHOrO(OYHKLMOHAMNbHbIA LEHTP, pPeLleHns u OencTBus
(6e3pencTBne) KoToporo obGxanylTcs, BO3MoOXeHa (yHKUMS No  nNpeaocTaBlieHMIO
COOTBETCTBYHOLUMX MyHMUMNAMNbHBIX YCNyr B MNOfHOM obObeme B nopsiake, onpeneneHHoM
vyacTblo 1.3. ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopsgka  Bblgaunm  JOKYMEHTOB MO pesynbTaTam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHWE MpPeAoCTaBEHNS MYHULMNANbHOW YCNyrM, €Cnu OCHOBaHUSA
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl dedeparnbHbIMKM - 3aKOHAaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMM HOPMAaTMBHbLIMM MpPaBOBbIMK akTamu Poccunckon degepaumn,
3aKOHaMMW W WHbIMW  HOPMATUBHbBIMW NpaBoOBbIMM  akTamu Pecnybnukn TatapcTah,
MYHUUMNAaNbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peleHnn n gencrteun (6e3gencteusi) MHOMOYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOrOYHKUMO-HANbHOMO LEHTpa BO3MOXHO B Cry4yae, €ecnu Ha
MHOrOOYHKLNOHANbHbLIN LEHTP, peleHna n gencteunsa (6esnencrene) KOToporo obxkanyrTcs,
BO3r0XeHa PyHKLUMNA NO NPeaoCTaBEHNIO COOTBETCTBYHOLMX MYHULMNAMBHBIX YCAYr B NOSTHOM
obbeme B nopsake, onpeaeneHHoM vactbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne210-93;

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHUM MyHULMNANBHOW YCyrn JOKYMEHTOB
unn uHoOpMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu
nepBoHavanbHOM OTKa3e B MpuMEME [AOKYMEHTOB, HeoOXOAMMbIX ANns npeaoCTaBreHus
MyHUUMNANbHON ycnyrn, NMbo B NpeaocTaBneHn MyHUUUNANbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NpegyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®egepanbHoro 3akoHa Ne210-93. B
yKaszaHHOM cnydae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asBUTENEM pPeELUEHUn W
aencteun  (6esgenctBnsa)  MHOrOMYHKUMOHANbHOrO  LEeHTpa, paboTHUKaA MHOrogyHKLMO-
HaNbHOro LieHTpPa BO3MOXHO B Cryvyae, €CNn Ha MHOMOMYHKUMOHANbHbLIN LEHTP, pPeLleHus U
penctens (b6esgenctene) KOToporo obxanytTcs, BO3noXeHa yHKUMSA Mo NpedocTaBeHUIo
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCRyr B MNOfHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne210-d3.

5.2. Y)Kanoba nogaetca B NnMCbMeEHHOW hopMe Ha ByMaXHOM HOcuTerne, B 9NEeKTPOHHOW
dopme B oTAen, NpeaoCcTaBnsAoWmMA MyHULMNANbHYIO YCRyry, MHOrOMYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLUMA OpraH rocygapCTBEHHOW BRNacTu, SABNSAOLWMIACA ydypeauTenem
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MHOrO(OyHKLMOHANbHOro UeHTpa (danee - ydypeauTernb MHOroQYHKUMOHASNbHOIO LEeHTpa), a
Takke B oOpraHusauuu, npegycMmoTpeHHble 4YacTbio 1.1. ctatbm 16 PepepanbHOro 3akoHa
Ne210-®3. >Xanobbl Ha peweHns u pgencteua (6e3gencTBue) pykoBoguTens oTaena,
NpegocTaBNALWEro MyHUUUNANbHY Ycnyry, NogakwTcs B BblWeCcToAWMA opraH (nNpu ero
Hanu4mm) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, nNpefoCTaBsAOWEro MyHuuMnanbHyto ycnyry. XXanobbl Ha pelleHvs U OencTsus
(6e3pencTtBne) paboTHUKA MHOrOMYHKUMOHANbHOIO LEeHTpa noJatTcs PYKOBOAUTENIO 3TOro
MHOrOoOyHKUKN-OHanNbHoOro ueHtpa. Xanobbl Ha peweHus un pgencteua (b6esgencreune)
MHOrOyHKLM-OHANbHOMO LIeHTpa NoAatTcs yypeamTentd MHOrogyHKLUNOHANbBHOrO LeHTpa unm
AOIMPKHOCTHOMY  NULy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuvku
TatapctaH. XKanobbl Ha pelweHns un gencteusa (6esgenctene) paboOTHMKOB OpraHu3auuin,
npegycMoOTpeHHbIX 4Yactbto 1.1. ctatbn 16 ®PepepanbHoro 3akoHa Ne210-d3, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHn3aumm.

XKanoba Ha peweHns wu pencteus (6e3nencTBue) opraHa, NpeaocTaBnsAoLLEro
MYHULUMNANbHYK YCNyry, AOSPKHOCTHOrO NUua opraHa, npefoCTaBfisoOWEro MyHUUMNANbHYO
yCcnyry,  MyHUMUMNANbHOIO  CriyXallero, pykoBoauTeNns opraHa, npegocTaBrisiowero
MYHULUMNANbHYKO YCnyry, MOXeT OblTb HanpaBfieHa Mo noyTe, Yepe3 MHOrogyHKLUNOHAaNbHbIN
LEHTp, C ucnonb3oBaHMem ceTn «VHTepHeT», EauHoro noprtana nubo PecnybnmkaHckoro
nopTana, WHPOPMAUNOHHOM CUCTEMbl A0CyaebHOro obxanoBaHus, a Takke MOXeT ObiTb
NpUHATa Npu NUYHOM npueme 3asButens. XKanoba Ha peweHus n gencteusa (besgencreune)
MHOrOYHKLMN-OHANbHOIO LEeHTpa, paboTHMKA MHOrOYHKUMOHANbHOMO LEeHTpa MOXeT ObiTb
HanpasneHa Nno no4Tte, ¢ UCNoJfib30BaHNEM ceTu «MHTepHeT», canTta MHOroYyHKLM-OHaNbHOro
ueHTpa, EauHoro noptana nmbo PecnybnukaHckoro nopTtana, WHOPMAaUWOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3asaBuUTens.
YKanoba Ha pelweHusa n gencteus (6esgencrame) opraHnsauun, npeaycMoTpeHHbIX YacTbio 1.1.
ctatbn 16 degepanbHoro 3akoHa Ne210-P3, a Takke nx paboTHUKOB MOXeT ObiTb HanpaBreHa
no nouyte, C UCNonb3oBaHueM cetn «MHTepHeT», EanHoro noptana nubo PecnybnunkaHckoro
noptana, a Takke MoXeT BbITb NPUHATa NPU JIMYHOM NpUeMe 3aaBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NpefoCTaBnsALWEero MyHUUUNAanNbHy YCNyry, OSMKHOCTHOIO
nMua  opraHa, npefocTaBnsOWEro MyHUUMnanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
CnyXallero, MHOroyHKLUMOHANbLHOrO LEHTpa, €ero pykosoautens u (unu) paboTHuka,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1. ctatbn 16 PegepanbHoro 3akoHa Ne210-93, mnx
pykoBoautenenm wun (unuv) paboOTHUKOB, peweHuss un pencteua (6e3gencTteme) KoTopbixX
obxanytoTcs;

2) damunuio, uMdA, OTYEeCTBO (nocnegHee - NpU Hanuuum), CBEAEHUS O MecCTe
XutenbctBa 3adBuTend - duandeckoro nuua nubo HanmmeHoBaHue, CBedeHUd O MecTe
HaXOXOAEHUS 3asBUTENSA - OPUOMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW MNoYTbl (NPU HanNUYMM) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHusax U gencteuax (6esgencteuu) opraua,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefoCTaBAWEro  MyHAUMNANbHYKD  ycryry, nubo  MyHUUMNAanbHOrO  chnyxawllero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogyHKUMOHANbHOIO LEeHTpa, opraHusauuin,
npegycMOTpPeHHbIX YacTblo 1.1. cTaTbn 16 PegepanbHoro 3akoHa Ne210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTENb HE COrMaceH C peleHneM 1 OeNCTBUEM
(6espencTBnemM) opraHa, NpegocTaBnAOWEro MyHULUMNANbHYK YCRyry, OOMMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHMUMNANbHYK Yycnyry, nnbo MyHUUMNanbHOro CryXallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOroqyHKUMOHAINbHOIO LEeHTpa, opraHu3auuin,
npeaycMoTpeHHbIX YacTbto 1.1. ctatbn 16 PepepanbHoro 3akoHa Ne210-d3, nx pabOTHUKOB.
3asButenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (MpW Hanmuuun), noaTBepxaaroline
A0BOAbI 3aaBuUTens, NMbo nx Konuw.
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5.4. MNocTtynuBwas >anoba NoanexuT peructpaumm B CpoK He nosgHee paboyvero gHs,
cnegyroLero 3a AHeM NOCTYMNMEHUS.

5.5. XKanoba, nocTtynuBlasa B opraH, MNpefoCTaBnAsOWMN MyHULMNANbHYKO YChyry,
MHOTOYHKUMOHANbHbLIN LUEHTP, y4peamTento MHOrogyHKLMOHANbLHOrO LieHTpa, B opraHnsaumm,
npegycmoTpeHHble 4YacTtbto 1.1. cratem 16 ®depepanbHoro 3akoHa Ne210-®3, nmbo
BbILUECTOSALNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHU0 B TeveHue NsaTHaguaTtu
pabounx [HEM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWss OTKasa opraHa,
npegocTaBnALWEro MyHULUUNANbHY YyCryry, MHOrOYHKLUNMOHANBHOrO LieHTpa, opraHusauuim,
npegycMOTpeHHbIX 4YacTbio 1.1. ctatbm 16 PepepanbHoro 3akoHa Ne210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nubo B UcrnpasreHnmn SONyLLEHHbIX OnevyaTtok U ownbok unm B cnyvae
oGXXanoBaHMsa HapyLlleHUs YCTaHOBMEHHOrO CpOKa TaKMX WUCNpaBneHWn - B TedeHue nATn
paboynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTaTam paccMOTPeHUs xanobbl NPUHUMAETCAa OOHO W3 Cneaylwmx
peLleHni;

1) »xanoba yaoBneTBOpsieTCsl, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTtok n owmnbok B BblAaHHbIX B pesynbTaTe npeaocTaBrneHus
MYHUUMNANbHOW YCIyrm OOKyMeHTax, BO3BpaTa 3asiBUTEN0 [AEHEeXHblX CpeacTB, B3nMaHue
KOTOpbIX HEe npeaycMOTPEeHO HOpPMAaTMBHbIMKM NpaBOBbiMM akTamu Poccuirckon Pepepaunu,
HOpMaTUBHbBIMX MpaBOBbIMU akTamu Pecnybnuku TatapctaH, MyHUUMNanbHbIMU MPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLUeHus, YKa3aHHOro B HacTosLweM
NyHKTEe, 3adBUTENIO B NMUCbMEHHON (hopMe M MO XeNaHuK 3asBuTens B 3NeKTPOHHON dopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cny4ae npusHaHua xanobbl nognexawen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTpPeHUs Xanobbl faeTcs nHdopMaums 0 OENCTBUAX, OCYLLECTBSEMbIX
OopraHoMm, npeaocTaBnsloLWLMM MYHULMNAMBbHYO YCIYry, MHOrOQYHKLMOHAlbHLIM LEHTPOM Nnbo
opraHusaumen, NnpegycMoTpeHHon Yyactbto 1.1. ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-03, B
uensix HesamMensMTeNnbHOro  YCTPaHEHUSs!  BbIABMEHHbIX  HapylweHWhn npu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA W3BMHEHUS 3a OOCTaBfeHHble HeynobcTBa u
yKkasblBaeTca uHGopMauus O [anbHeuwux AOeNcTBUsSIX, KOTopble HeobXOAMMO COBEpPLUUTb
3aABUTENIO B LIENAX NONyYEeHNss MyHULMNANbHOW YCAYTi.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAeTBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTtax pacCMOTPEHUs xanobbl JalTCH apryMeHTUPOBaHHbIE Pas3bsCHEHUSNA
O MpUYMHaxX MPUHATONO peLleHusl, a Takke MHpopMaunsa o nopsagke obxanoBaHUs NPUHATONO
peLueHuns.

5.9. B cnyyae ycrtaHoBneHuss B xode unuM no pesynbTaTaM pPacCMOTPEHUs XanooObl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUS UKW NPECTYNNEeHUs OOIMKHOCTHOE
nnuyo, paboTHUK, HafeneHHble NMOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezamegnuTeNbHO
HaNpaBnsT UMEIOLLMECH MaTepuarbl B OpraHbl NPOKypaTypbl.

6. OpraHusaums npefocTaBneHns rocyAapCTBEHHbIX
M MYHULMNAnbHbIX YCRYr B ynpexaatoLem (NpoakTUBHOM) pexume

Mpu HacTynneHunm CcoObITUI, SBNSIOWMXCS OCHOBaHMEM Ans  npefocTaBneHus
rocyapCTBEHHOW YCnyrM, OTAEen apxuTekTypbl W rpagocTpouTenscTBa MICNOMHUTENbHOMO
koMuTeTa baBnnHCKOro MyHMUMNanNbLHOrO paoHa Bnpaee:

NPOBOAUTL MEPONPUSATUS, HanpaBeHHbIe Ha NOArOTOBKY pe3ynbTaToB NpeaocTaBneHns
rocyAapCTBEHHOW YCNyrn, B TOM YMCIe HanpaBnsTb MEXBEAOMCTBEHHbIE 3anpochkl, Nosny4aTb
Ha HUX OTBEeTbl, NOCMNe 4Yero yBeOOMNSATb 3asiBUTENS O BO3MOXHOCTM nNodaTb 3anpoc O
npenocTaBneHnn COOTBETCTBYIOLWLENW YCMYrM O HeMeasieHHOro MnonyyYyeHus pesynbTaTa
npenocTaBneHns Takon yCryru;
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npv yCNoBMM Hannyus 3anpoca 3asaButensd o NpeaocTaBNeHnn rocyaapCTBEHHOM yCnyru,
B OTHOLLUEHMMN KOTOPOM Y 3asiBUTENS MOTYT NOSIBUTbCS OCHOBaHWS AN UX NpeaocTaBneHns emy
B Oyaywem, npoBoauTb MEpPONpUATUS, HamnpaBfieHHble Ha (OopMUpoBaHME pesynbraTta
NpeaocTaBneHns COOTBETCTBYIOLLEN YCryrM, B TOM YUCrie HanpaensaTb MEXBEAOMCTBEHHbIE
3anpocbl, nofnyyaTb Ha HWUX OTBETbl, OopmMMpoBaTb pe3ynbTaT NpeaocTaBneHns
COOTBETCTBYIOLLEN YCNyrn, a Tawkke MNpedoCTaBnATb €ro 3asBUTEN0 C MCMOSIb30BaHUEM
rnopTana rocyaapCTBEHHbIX 1 MYHULMNANbHbIX YCIYTr N YBEOOMAATb 3asBUTENSA O NPOBEAEHHbIX
MEpPONPUATUSAX B yNpexaarLweM (MPOakTUBHOM) pPEXNME.

MpunoxeHwne 1

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUmMnansHom
yCrnyrv no Bblgave 3ajaHus Ha
nposefeHne paboT No CoXpaHeHUo
ob6bekTa KynbTypHOro Hacneans
MECTHOro (MyHMLMNANbHOIo) 3Ha4YeHNs

dopma
(BnaHk opraHa, npegocTaBnAwLLIEro MyHULUNANBHYO YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHblEe AaHHblE npencraBuTend:

PELWLEHWE
00 oTkase B NpeaoCTaBneHNN MyHULMNANbHOW YCyru
rno
oT Ne
PaccmoTpeB Bauwe 3asBneHue ot Ne W npunaraemble K Hemy

OJOKYMEHTbI YNOJIHOMO4Y€HHbIM OpraHoOM

NMPUHATO

peweHne ob oTkase B
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no cneaywoLmm

OCHOBaHUAM:

1.
2.
[lononHuTenbHas nHdopmMauus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBlIEHMEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWA.

[aHHbIN oTka3 MoxeT OblTb obGxarnoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B yNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

HormxHocTHoe nuuyo (PNO)

(I'IO NMUChL YNOJIHOMOYEHHOIo AOJTXHOCTHOIO JnLa
raHa

MpunoxeHwue 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMNansHOu
yCrnyru no Bbigave 3agaHus Ha
nposefeHne paboT No CoOXpaHeHUIo
ob6beKkTa KynbTypHOro Hacneans
MECTHOro (MyHMLMNANbHOIo) 3Ha4YeHNs

dopma
(BnaHk opraHa, npeoCcTaBNALLEro MyHUUUNANbHYO YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpeacrasuTtens:

KOHTaKTHblE AaHHblE npeacraBuTenA.

PELWLEHWE
00 oTkase B nNpMeme OOKYMEHTOB, HEOOXOAMMbIX ANSA NPefoCTaBNeHUS MyHULMNANbHOW YCNyrn
no
oT Ne
PaccmoTpeB Bauwe 3asBneHue ot Ne N npunaraemble K Hemy
OOKYMEHTbI YNOSITHOMOYEHHbLIM OpraHoOM
NPUHATO
pelueHne o6 oTKase B npueme OOKYMEHTOB, HeobxoanMBbIX ans

MNo CneayoLLMM OCHOBaHUAM:
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PasbscHeHne npuymH oTKa3sa:
[ononHutensHasa nHopmauus:

Bbl BnpaBe nOBTOPHO 0OpaTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNst ykasaHHbIX HapyLLIEeHWIA.

[aHHbIn oTka3z MoxeT OblTb obxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

HormxHocTHoe nuuyo (PNO)

(I'IO NMNUChL YyNOJIHOMOYEHHOIo AOJTXHOCTHOIO Jinua
raHa

MpunoxeHwne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHNsa MyHULMNansLHOM
yCrnyrv no Bblaave 3agaHus Ha
nposefeHne paboT No COXpaHeHUIo
o6beKTa KynbTypHOro Hacneans
MECTHOro (MyHMLUMNANbHOIo) 3Ha4YEeHNS

dopma
B
(HaMmeHoBaHMe opraHa MeCTHOrO
camoynpaBneHus)
3asaBneHue

0 Bblaye paspelleHns Ha NpoBeaeHne paboT No CoxpaHeHMo 06bekTa
KyNbTYPHOro Hacneaus

(monHoe (MnNu CokpalleHHOEe) HaMMEHOBaHME PUONYECKOro Nnua C ykasaHMeEM ero
opraHMsaunoHHo-npasoBon opmbl unn ®.1N.0. nHgmeuayanbHOro npeanpuHuMaTens,
AOKYMEHT, YAOCTOBEPSAOLMIA NMNYHOCTDb)
sBNAeTCa 3aka3ymkom paboT

(ykasaTb HanmeHoBaHue pabor)
NPOCUT PacCMOTPETb AOKYMEHTaLUIO AN Bbl4ayuu pa3peLleHns Ha npoBeaeHne paboT no
coxpaHe-
HUIO 06BbEKTa KyNbTYpPHOrO
Hacneaus

(MecToHaxoxaeHe obbeKTa KynbTypHOro
Hacreaus)
dakTn4eckm agpec 3akasyunka pabor:
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MouToBbLIM agpec 3aka34dnka paboT (ecnm OH OoTNMYaeTcsa OT hakTUYeCKoro
agpeca):

KoHTakTHasa nHdopmauus (ons ysegomneHus o Bolgade (06 oTkase B Bblgade) paspeLleHus
Ha npoBefeHne paboT No coxpaHeHuto ob6bekTa KyrbTypHOro Hacneaus 1 NoYTOBOW OTNPAaBKM):
appec:

TenedoH:

CornaceH c otTnpaBkon pa3pelueHms (MMcbma 06 oTkase B Bblgaye paspeLleHunst) no noyte

(noanuck, paclumdpoBka NoANUCK)
K 3aaBneHuto npunaratotcs (ykasatb npunaraemble JOKYMEHTbl U KONIMYEeCTBO
3K3eMnnspoB):

"o 20 .
(nata)

PesynbTat npegoctaBneHna MyHUUunanbHOM ycrnyri, npowy npeaocTaBuTb:

- B NINYHbIN kKabuHeT NopTana rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnunkm
TaTtapcTaH;

- B MHOrO(OYHKLMOHAITbHOM LieHTpe NpefocTaBNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH;

- B OpraHe.

)
(nara) (noanuchb) (@

MpunoxeHwe 4

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHNa MyHULMNANbLHOM
yCrnyrv no Bbigave 3agaHus Ha
nposefeHne paboT No COXpaHEeHUIO
o6beKTa KynbTypHOro Hacneans
MECTHOro (MyHMLMNANbHOIO) 3HA4YEHNS

dopma

PykosoauTtento
McnonHutenbHOro komurteTa

OrT:
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3AABINEHNE
06 ncnpaBneHnn TEXHNYECKON oLNOKN

Coobuwato 06 owunbke, [OMNYWEHHON NpU  OKasaHUM  MyHUMUMNANbHOW  yCRyru
no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpolwy wucnpaBuUTb OOMNYLIEHHYI TEXHUYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSIIOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThbI:

1.

2.

B cnyyae npuHsaTusi pelueHnst 06 OTKNOHEeHUM 3asiBrieHnst 06 McnpaBneHMn TEXHUYECKON
OLLUMGKM NPOLLY HanpaBUTb TaKoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KonuM Ha OymakHOM HocuTerne MoYTOBbIM OTMNpaBreHNEM Mo

agpecy:

HacTtoswmm nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHMEe, OTHOCALLMECS K MOEN
FIMYHOCTU W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXe, AOCTOBEPHbI.
[oKyMeHTbl (KONUM [OKYMEHTOB), MPUMOXEHHbIE K 3asdBfiEeHVIO, COOTBETCTBYIOT TpeboBaHWUAM,
YCTaHOBIIEHHbIM 3aKoHoaaTenscTBoM Poccuiickon ®Pepepauum, Ha MOMEHT NpeacTaBreHus
3adBreHNs1 3TN AOKYMEHTbl JENCTBUTENbHBI U coaepXXaT AOCTOBEPHbIE CBEAEHMSI.

)
(pata) (mnognuceb) (@




