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2. Onere kapapHbl TaTtapctaH Pecnybnukacbl XOKyKbl MarbflyMaTblHbIH pPacMu
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GalukapMa KOMUTETbI XXUTaKYeCEHEH MHpacTpykTypa ycell 6yeHya ypbliHO6acapbliHa eknapra.
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YTBEPXIOEH
nocTtaHoBneHneM
WcnonHuTtenbHoro komuTeTa

BaBnnHCKOro MyHMUMNaneHOro pamoxHa
oT 12.08.2022 Ne175

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHnsa MyHMLMNAaIbHOW YCAyrn Mo NMPUHATUIO peLUeHus
06 Mcnonb3oBaHMM AOHHOIO rPYHTA, M3BNEYEHHOro NPU NPOBEAEHUN AHOYINYOUTENBHbBIX U
Apyrnx paboT, cBA3aHHbIX C U3MEHeHneM aHa
n 6eperoB BOAHbIX 0OBHEKTOB

1. O6wme nonoxkeHusa

1.1. MpeameT perynupoBaHns aaMUHUCTPATUBHOIO perfnaMmeHTa
Hactoawmn agMMHUCTPATUBHLIM pernameHT npefoCTaBfeHnss MyHUUMnanbHOW ycnyrm
(nanee — AgMUHUCTpaTMBHBIA  PernameHT) ycTaHaBnvMBaeT CTaH4apT WM NOpsAok
npegocTaBNeHns MyHMLMNANbHOW YCAyrn MO NPUHATUIO pelleHnst 06 Ucrnonb3oBaHUM AOHHOTO
rPyHTa, M3BMNEYEHHOro MNpu nNpoBedeHUN OHOYrnyOuTenbHbIX U ApYrux paboT, CBA3AHHbLIX C
n3meHeHnem gHa n 6eperos BOAHbLIX OOBHLEKTOB Ha TeppuTOopun BaBNMHCKOrO MyHUUUNANLHOroO
panoHa (ganee - MyHUUMNansHas ycnyra).

1.2. Kpyr 3asaButenem

3aaBuTenamMM Ha nonyvYeHne MyHUUUNanbHOM YCryrn SABNSAKTCHA: YNOSTHOMOYEHHbIN
opraH wucnonHuteneHon Bractn Pecnybnukn TatapctaH B cdepe BOAHbIX OTHOLUEHUN,
ABMAOWMACA 3aKa3dMKOM NpoBeAeHUs OHOYrnyouTenbHbIX U Opyrnx paboT, CBA3aHHbIX C
n3meHeHnem gHa u BeperoB BOAHbIX 06bekTOB, NMMBO hmsnyeckoe Unu puandeckoe nuuo,
OCyLLeCTBNALEee MNpoBeAeHMe COOTBETCTBYHOWMX BMAOB paboT, nubo mx npencraBuTen,
AENCTBYOLWMNE B CUSTY MOMHOMOYMIA, OCHOBa@HHbIX Ha [AOBEPEHHOCTU WU MHbIX 3aKOHHbIX
OCHOBaHuSX (ganee - 3asBuTenn).

NHTepecbl 3asButenen MoryT npeacrtaBnsaATb nvua, YNONHOMOYEHHble 3asiBuTerneMm B
YCTQHOBMEHHOM MopsgKke, W 3aKkOHHble npeactaButenn u3nMyeckux nuy (ganee -
npegcraBuTens 3asaBuTens).

1.3. TpeboBaHue o0 NpefocTaBneHnn 3asBUTENO MYHULMNANBHOW YCIyTI
B COOTBETCTBUMN C BapUaAHTOM NpeaocTaBreHnst MyHUUUNanbHOM YyCryru, COOTBETCTBYHOLLUM
npu3HaKkam 3asBUTENS, onpeaeieHHbIM B pe3ynbTaTe aHKeTUMPOBaHUS, MPOBOANMOrO OpPraHoM,
NpeaocTaBnsAOLWNM YCnyry
(manee - npochunnpoBaHne), a Takke pesynbTaTta, 3a NpegocTaBreHneM
KOTOpOro obpartuncs 3asBuTenb
Mpy npepocTaBneHNn MyHUUMNANbHOM YCnyrn npodunupoBaHne (NpegocTaBneHne
3aABUTENIO  MYHULUMMNANbHOMW YCRyrM B COOTBETCTBMM C BapWaHTOM NpenocTaBrieHust
MYHMUMMNANbHOM yCnyri, COOTBETCTBYIOLIMM Npu3HaKam 3asiBUTEnNsi, OnpedeneHHbiM B
pesynbTate aHKeTUpPOBaHWS, NPOBOAMMOrO OpraHoMm, nNPeaoCTaBNSAOWMM YCNyry) He
NpoBOANTCH.
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2. CtaHgapT npegocTaBreHms MyHMUUnansHOM ycnyrm

2.1. HammeHoBaHne MyHULMNAnNbHOM yCnyru
MpuHATHE pelleHns 06 NCNoNb30BaHUM AOHHOIO rPyHTa, U3BIEYEHHOro Npu NpoBeaeHnn
AHOYrnNyouTenbHbIX M Apyrmx paboT, CBA3aHHbIX C U3MEeHeHMeM AHa u GeperoB BOAHbLIX
06BHEKTOB Ha TeppuTopmn BaBnMHCKOro MyHULMNANbHOro panoxa.

2.2. HaumeHoBaHWe opraHusauunmn, npegocTaBnsaoLwero
MYHULUMNANbHYO yCnyry

MKY  «[lanata  MMyLWECTBEHHbIX W  3eMefNbHbIX  OTHOWeHWNn  BaBnuHCKOro
MyHUUMNanbHOro panoHa Pecnybnukn Tatapctan» (ganee - [Nanara).

B npegocTaBneHnm MyHUUMNANbHOM ycnyru NpPUHUMAaOT y4yactue
MHOrOPYHKLMNOHAMbHbIE LIEHTPbI NPefoCTaBNeHUs rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIyr
(nanee - MOLL) npy Hann4MmM COOTBETCTBYIOLLEro CornalleHns o B3anMoaencTBum.

lMpenocTaBneHve MyHUUMNAanNbLHOM ycryru ocyulectensietca B nobom MLl no seibopy
3asBuTena: ons ouandecknx nuu, U MHOMBUAYarnbHbIX NpeanpuHMMaTenen - He3aBUCMMO OT
MecTa €ero XWTenbCTBa WM MecTa {akTU4YecKkoro npoxmBaHus (npedbiBaHus), AN
IOPUANYECKNX NUL, - HE3aBUCUMO OT MX MECTa HaxXOXAEHWUS, MO 3IKCTEppUTOpMaAnNbHOMY
NPUHUMNY.

PeweHna o6 oTkasze B npuveme 3anpoca W [LOKYMEHTOB U (unv) wuHdopmauumu,
HeoOXoauMbIX [ONA  NpefoCTaBfeHUs MyHUMUMNanbHOW ycnyrn, npuHumatrtes MO B
COOTBETCTBUMN C TpeboBaHNAMM MyHKTA 2.7. HAacToAWero AOMUHUCTPATUBHOIO perfiaMmeHTa.

2.3. PesynbTaT npegocTaBneHns MyHMUMnNanbHON ycnyru

2.3.1. PesynbTaToM NpegocTaBrieHns MyHULUNAnsHOW yCnyru aBnseTcs:

1) peweHne 06 MCNONbL30BaHMM [LOOHHOMO TrPyHTa, W3BMEYEHHOro MNpwu MNpoBeAeHUN
AHOYrNyouTenbHbIX M Apyrnx paboT, CBA3aHHbIX C M3MEHEeHMEM [OHa W GeperoB BOAHbLIX
00beKkToB Ha Tepputopun bBaBnMHCKOrO MyHMUMNANbLHOrO panoHa (nNpunoxeHne 1 K
HacTosilwemMy AOMUHUCTPATUBHOMY perfnameHTy);

2) peweHne 06 oTKasze B MpeaoCTaBEHUM MyHMUMNANbHOW YCIyrn (NPpUNoXxeHune 2 K
HacTosilwemMy AOMUHUCTPATUBHOMY pErfameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUUUnanbHOM YCyrn HanpaenseTcs 3asBUTesto B
dopMe  9NEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIMO  YCUAEHHOW  KBannuuupoBaHHOM
3MIEKTPOHHOM NOAMUCBID YMOMHOMOYEHHOIrO AOMMKHOCTHOrO nuua lanatbl, B COOTBETCTBUMU C
depepanbHbiM  3akoHOM OT 06.04.2011 Ne63-®3 «O6 anekTpoHHOM noanucu» (ganee -
depepanbHbIn 3akoH Ne63-93) B NYHbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbopy 3aaBuTEns pes3ynbTaT NPefoCTaBfeHUs MyHUUUNAnNbHOW YCnyru,
yKazaHHbIn B nognyHkTax 1, 2 nyHkta 2.3.1. Hactosiwero AOMUHUCTPATMBHOIO perfameHTa,
Bblgaetca B [lanate wnu B MOU B dopme 3k3emnnspa 3MEKTPOHHOrO [JOKYMEHTa,
pacneyataHHOro Ha OymMaxHOM HocuTene, 3aBepeHHOro neyatbld W NOAMUCHIO
YNONIHOMOYEHHOI0 JOMKHOCTHOro nuua Manatel nnu pabotHnka ML,

2.3.4. 3asBuTenb BNpaBe nony4nTb pesynbTaT NpegocTaBneHns MyHUUMNansHOM yCnyrm
B popMe 9NEKTPOHHOIo AOKYMEHTa WS 3K3eMnndpa dNEeKTPOHHOro JOKYMeHTa Ha ByMakHOM
HOCUTEene B TeYeHne cpoka OeNCcTBUSA pesynbTata NpeaoCcTaBneHuss MyHULMNansHOM yCnyru.

2.4. Cpok npefocTaBneHns MyHUUMNanbHOM ycryrm

2.4.1. MyHuumnanbHas ycnyra npegocTaBnsieTcss B 15-AHEBHbIA CPOK, UCHUCTISIEMbIN B


https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/0
https://internet.garant.ru/#/document/22501815/entry/2301
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paboymx AOHSAX CO OHA MOCTynneHusa 3assneHus. [puocTaHoBNeHWe cpoka npeaocTaBreHus
MYHULMMNANbHON YCNyru He NpeayCMOTPEHO.

2.4.2. MyHnuunanbeHas ycnyra B criydyae, ecnv 3asiBfieHne M AOKyMeHTbl, Heobxoanmble
ANA NpeaocTaBNeHNa MyHMUMNANbHOW YCNyrn, nogaHbl 3asBUTENEM 4Yepe3 NUYHbIA KabuHeT
3aaButenda Ha [lopTane rocyaapCTBEHHbIX U MyHUUMNanNbHbIX ycnyr Pecnybnukn TaTapcTaH
(http://lwww.uslugi.tatarstan.ru) (nanee — PecnybnukaHckuii nopTan), npenocTaBnsieTcs B
ManaTte B 15-AHEBHbIA CPOK, UCYUCNAEMbIN B paboumnx OHAX, CO AHA NPUCBOEHUS 3asiBNIEHUIO
HOMepa B COOTBETCTBMM C HOMeEHKnaTtypon pen wu cratyca «[lpoBepka [OOKYMEHTOBY,
oTpaxkaemou B NMM4YHOM KabuHeTe PecnybnukaHckoro noprtana.

2.4.3. HanpaBnenue [OKYMeHTa, SABMSAKOLWErocs pes3ynbTatoM npefoCcTaBrieHus
MYHMUMMNANbHON yCrnyrn, B popmMe 3NEKTPOHHOrO AOKYMEHTa 3asiBUTES0 OCYLLECTBMASETCS B
AeHb 0POPMMEHNS U perncTpaumnm pesynbTata NpeaocTaBneHNs MyHUUMNANbLHOM YCyTi.

244. B cnyyae nudHoro npubbiTua 3aaBuTEenst pesynbTaT nNpefocTaBreHus
MYHULMNANbHOW YCIyru OCyLLEeCTBNAETCA B TeyeHut 15 MUHyT.

2.4.5. MyHuuunaneHas ycnyra B criydyae, ecnv 3asiBfieHne n AOKyMeHTbl, Heobxoaumble
AnNs npefocTaBneHns MyHu uunanbHOW ycnyru, nogaHbl 3aasutenem nocpeactsom MOL,
npegocTtasnsaeTca B 15-OHEBHbIN CPOK, UCHUCNSeMbIN B paboynx OHAX, CO AHS perncrpauumm
3asBneHna U [[OKymeHTOB B [lanate, a Takke C Yy4eTOM CpoOKa, NpeayCcMOTPEHHOro
PernameHtom M®L.

2.5. lNpaBoBble OCHOBaHMA 4Nsi NPefOCTaBNeHNs MyHULUNANbHOM yCnyrn

Ha PecnybnukaHckom nopTane pasmeLlaeTcs:

nepeyeHb HOPMATUBHbIX MNPABOBbLIX aKTOB,  Perynupylowmnx npegocTaBneHne
MYHULIMNANbHON YCNYru;

cBefeHnsa 06 opraHusaumax (yYpexxaeHusix) U OOSDKHOCTHBIX NuaX, OTBETCTBEHHbIX 3a
OCYLLIECTBIEHME KOHTPOSIA 3a NpeJocTaBNeHneM MyHUUUNAnNsHOM YCIyru;

MHopMauusa o nopsagke pgocyaedbHoro (BHecyaebHoro) obanoBaHUS peLueHUin U
aencteun  (6esgencteusa) [ManaTtbl, [OMKHOCTHOrO nuua [lanatel, nNpegocTaBNALLNX
MYHULMNANbHYO yCRyry.

2.6. VlcuepnbiBatoLwmm nepeyeHb 4OKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHNs MyHULMNAnbHOM yCnyru

2.6.1. [Ina nony4yeHuss MyHuMUMNanbHOW ycnyrn sadBuTenb NpeacTaBnseT cregywoouime
AOKYMEHTbI HE3aBUCMMO OT KaTeropun 1 OCHOBaHNA obpaLLeHus:

1) LOOKYMEHT, yOoCTOBepAwWMin NnMYHOCTb (He TpebyeTcs B cnyyae obpalleHus
nocpeacteomMm PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLWIMA MOMHOMOYUA nNpeacTaBuTens 3asiBuUTens, B cryvae
obpalleHna 3a npegocTaBfeHnEM MyHUMUMNANbHOW ycryrn npeacraBuTens 3assutens (He
TpebyeTca B crnyvyae obpalleHUs 3aKOHHbIX NpeacTaBuTenert U3NYecKnx nuy: B 3asiBNeHUn
YKa3bIBalOTCA PEKBU3UTLI peLleHnss 06 yCTaHOBMEHUM OMEKN NN CBUOETENbCTBA O POXAEHUN,
BblAaHHOro Ha Tepputopun Poccuiickon Pepgepaumn);

3) 3asaBneHue:

- B dopme [OKymeHTa Ha OymMaxHOM HocuTene (npunoxeHue 3 K HacToslemy
AOMWHUCTPATUBHOMY perfamMmeHTy);

- B 3MEKTPOHHOM dhopMe (3anosfiHaeTCca MoCpenCTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBEAEHUN B 3NEKTPOHHYK hopMy 3asiBNeHus), NoANMCaHHOE B COOTBETCTBMM C TpeboBaHMSAMN


https://internet.garant.ru/#/document/22501815/entry/1001
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nyHkTa 2.6.5. Hactoswero AOMUHUCTPATUBHOrO pernamMmeHTa, npu obpallieHuM nocpencTtsoMm
PecnybnukaHckoro noprana;

4) 3aknyeHwe  TeppuTopuanbHoro opraHa ®epgepanbHOro  areHTCTBa Mo
HeapOoMnoONb30BaHUIO 006 OTCYTCTBUM TBEPAObIX MOME3HbIX MCKOMaeMbIX, HE OTHOCALUMXCA K
obLepacnpocTpaHeHHbIM NONE3HbIM NCKONAeMbIM;

5) 3aknoyeHne TeppuTopuanbHoro opraHa degepanbHOro areHTCTBa BOAHbLIX PECypcoB
06 OCHOBaHUAX NpoBeAeHUs OHOYrNybuTenbHbiX U ApYrnx paboT, CBA3aHHbIX C U3MEHEHUEM
AHa n 6eperos BoOHbIX 0OBLEKTOB, B pe3ynbTaTe KOTOPbIX NOMyYeH AOHHbIN IPYHT.

2.6.2. 3asiBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBneHbl (HanpaBneHbl)
3aaBUTENEM O4HMM U3 CneayLmMx cnocobos:

1) yepe3d MOL|, Ha OymMaxHbIX HOCUTENAX WU B BUOE ISNEKTPOHHBIX [LOKYMEHTOB,
COOTBETCTBYHOLLUNX TpeOoBaHNAM NyHKTa 2.6.3. HacTosawero AAMUHUCTPATUBHOIO pernaMmeHTa;

2) nocpenctBom PecnybnmkaHCKOro noptana B 9NeKTPOHHON hopMe;

3) B [ManaTy NMYHO WMNM MNOCPEACTBOM MOYTOBOM CBS3M Ha OyMaXHOM HocuTene.
3asBrneHne n npunaraemble OOKYMEHTbl MpW HanpaBfieHuuM MnocpencTBOM MOYTOBON CBS3M
3aBepATCA B YCTAHOBNEHHOM NOpPSAKe.

2.6.3. 3asBneHve npu HanpaefeHun nocpeactsoM PecnybnukaHckoro nopTana
noanucbiBaeTCsa NPOCTOM AMEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

Ana nonyyeHuss NpOCTOM SNEKTPOHHOW MoAMNMUCK 3asiBUTEN0 HeobxoouMmMo MponTH
npoueaypy peructpaumm (ayteHTudukaumm) B EgvHOM cucteme  umaeHTudwukaumm
ayTeHTU(MKauunm B WHpacTpykType, obecneymBatolien MHGPOPMaLMOHHO-TEXHOMNOMMYECKoe
B3aMMOOENCTBME  MH(POPMAUMOHHBIX  CUCTEM, WUCMONb3yeMbIX Ans  NpefocTaBrieHus
rocygapCTBEHHbIX U MyHMUMMNANbHbBIX YCRyr B anekTpoHHon dopme (aanee — ECUA), a Takke
noaATBEPANTb YYETHYIO 3anncCb 40 YPOBHA HE HMXKE CTaHOAPTHOM.

ONEKTPOHHbIE  [OOKYMEHTbl (3MEKTPOHHbIE 00pasbl [OOKYMEHTOB), YyKas3aHHble B
noanyHktax 2, 4, 5 nyHkra 2.6.1. HacTodAwero AOMUHUCTPATUBHOIO perfiameHTa, 3aBepatoTcs
YCUNEHHON KBanuMuuUUpPOBaHHOMW MOAMUCBLIO UL, YMOMIHOMOYEHHbLIX Ha Cco3JaHue WU
nognucaHne Taknx 4OKYMEHTOB, B TOM YUCIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHblE 00pasbl [OKYMEHTOB), npuraraemble K
3asiBMeHno, B TOM YucCrie JOBEPEHHOCTU, HanpaBnawTcs B Buge gannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 MbawT.

KauecTBO npeacTaBnseMbiX OMEKTPOHHbIX OOKYMEHTOB  (9MeKTPOHHbIX obpasoB
AOKYMEHTOB) AOSMKHO NO3BONATE B MOMHOM 06beMe NpounTaTh TEKCT AOKYMEHTa M pacrno3HaTb
PEKBU3UTbI OKYMEHTA.

2.6.4. lNpun odopmneHnn 3asiBeHns Mo [AOBEPEHHOCTM YMOSIHOMOYEHHbLIM fIULOM
npegcraBnsieTcs nacnopt (MHOW [OOKYMEHT, YOOCTOBEPSOWUA NNYHOCTbL), HOTapuanbHO
yOOCTOBEPEHHAA [OBEPEHHOCTb, MO0 [OOBEPEHHOCTb, MNPUPaBHEHHasi B COOTBETCTBUM C
3aKoHOAATEeSNbCTBOM K HOTapuasibHO 3aBepPEHHOMN.

2.6.5. bnaHk 3aaBneHus Ana NonyyvyeHUs MyHUUMNANbHOM YCIyrn 3asiBUTENb MOXET
nony4nTb Npu nudHom obpaweHun B ManaTy. QnekTpoHHas dopma GnaHka pasmMelleHa Ha
othuumnansHom caunte lNanatbl.

Mpunaraemble K 3asiBNEHUIO KOMUU OOKYMEHTOB MOryT ObiTb 3aBEpeHbl HOTapuanbHO.
Mpn OTCYTCTBUM HOTapuanbHO 3aBEPEHHbBIX KOMUW NPUHATUIO B paBHOW Mepe noanexar:

KONUU OOKYMEHTOB, BEPHOCTb KOTOPbIX 3aCBUAETENbCTBOBAHA NOANUCHIO PYKOBOOMUTENS
UIM YNOSTHOMOYEHHOIO Ha TO AOSMKHOCTHOrO Nvua 1 nevatbto MNManaTtbl (Mpy HaNnU4um);


https://internet.garant.ru/#/document/22501815/entry/125
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https://internet.garant.ru/#/document/12184522/entry/52
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https://internet.garant.ru/#/document/22501815/entry/2514
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He3aBEPEHHbIE KOMUM MPU YCIOBUM MNpPeabsBNEeHUs opurMHana gokymeHTa. [Mpun atom
KOMnA JOKYMEHTa CBEPSETCHA C OPUrMHanomM nNnuom, NPUHUMaKLWMM AOKYMEHTHI.

2.6.6. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npegctaBneHne [OOKYMEHTOB W WHMOpMauun WnNu ocyllecTBfieHne OenCTBUN,
npeacTaBneHne um ocyLLecTBieHMe KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHBLIMU NPaBOBbIMA
aKkTamn, perynmpyrowmMMmn  OTHOLUEHUS, BO3HMKaKWME B CBA3WM C NpegocTtaBrieHnemM
MYHULMNANbHOW YCAYTK;

2) ocyuwecTBneHMe OeNcTBuMrM, B TOM YWUCME COrfacoBaHUM, HeobGXoauMblX Ans
Nosly4YeHMUsT MyHUUUNANBHOM YCNYrM U CBsA3aHHbIX C OOpalleHNEM B WHble rOCyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO caMoyrpaBfeHns, opraHn3aunu, 3a UCKNIYEHNeM Nnosty4eHns ycryr
N nosiyyeHve OOKYMEHTOB U MHpopmauun, npeactaBnsgeMbiX B pesynbTate npeaocraBneHns
TaKuX YCNyr, BKMIOYEHHbIX B NepeyHu, ykasaHHble B Yactu 1 ctaten 9 PepeparnbHoro 3akoHa Ne
210-93 (HeobxoanMbIX 1 0bBaA3aTenbHbIX YCryr);

3) npeacTaBneHne OOKYMEHTOB U MHopMaunn, OTCyTCTBUE U (UNIM) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanvCb Npu nepBoHayanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTtaBneHns MyHMumMnanbHOW ycnyrm, nmbo B nNpefocTaBneHuMM MyHUUMNanbHOM
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) u3MeHeHue TpeboBaHWN  HOPMATUBHLIX NPAaBOBbLIX  aKTOB, KacalLMXcs
npefocTaBfeHnss MyHULMNanbHOW Yycnyru, nocrie nepBoHayanbHOM Nodayu 3asiBfeHnd o
npegocTaBeHn MyHULUMNANbLHOW YCNyru;

0) HannuMe ownbOK B 3asiBIEHUN W [OOKyMeHTax, MOAaHHbIX 3asBuTenemM mnocne
nepBoHa4anbHOro oOTka3a B nNpuemMe [LOOKYMEHTOB, HeobXxoaumbix OnA NpeaocTaBreHus
MYHULMNANbHOW yCnyrn, NMbo B NpeaoCTaBNeHNN MyHUUMNANbHOW YCAYrn N HE BKIKOYEHHbIX B
npeacTaBNeHHbIN paHee KOMMNSEKT 4OKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBoHa4anbHOro OTka3a B NpuemMe [LOOKYMEHTOB, HeobXxoaumbix AN NpeaocTaBreHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNanbHON yCnyru;

) BbisIBIeHNE OOKYMEHTanNbHO MOATBEPXKAEHHOrO dhakTa (NpU3HaKoB) OLUIMBOYHOIO UK
NpPOTUBONPaBHOro AencTBna (6e3nencTend) AoMKHOCTHOro nuua Manatel, paboTHMka MOLL npu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXogumblXx Ans npegocTaBneHusd
MyHUUMNanNbHOMW ycnyri, nubo B nNpenoCcTaBfeHMM MyHUMUMNANbHOW yCnyru, O 4Yem B
NMMCbMEHHOM BMAE 3a MOANUCLIO pykoBoauTens [ManaTbl nNpu nepBOHayanbHOM OTKase B
npueMe [OOKYMEHTOB, HeOOXOAMMbIX Ansi NPeAoCTaBMEHUS  MyHUMUMMNANbHOW  YCryru,
yBEAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCA N3BMHEHNS 3a [OCTaBMNEHHbIE HEeYA00OCTBa;

4) npeAcTtaBneHna Ha ByMaxXHOM HOcuTene OOKYMEHTOB M MHpOpMaLnn, SNEKTPOHHbIE
obpasbl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBMU C MYyHKTOM 7.2. yactu 1 ctatbun 16
depepanbHoro 3akoHa Ne210-d3, 3a UCKMOYEHMEM CrlydaeB, eCriv HaHeCeHue OTMETOK Ha
TakMe OOKYMeHTbl Ninbo MX mn3bsaATME aBnseTcda HeobxoaumbiM yCrioBMeEM npenoCcTaBneHus
rocydapCTBEHHOM WM MYHUMUMOANbHOW  YCIyr, W WHbIX CIy4YaeB, YCTaAHOBMNEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6.7. [lokyMeHTbI, KOTOpble noanexat npeacTaBrneHnio B paMKax MexBedoOMCTBEHHOIo
MHGOPMAaLMOHHOIO B3aMMOAENCTBUSA:

1) cBegeHus n3 EQnHOro rocygapCTBEHHOro peecTpa opugmyeckmnx nuy, — degepanbHas
Hanorosas cnyxba;

2) cBegeHus n3  EAMHOro  rocygapCTBEHHOro  peectpa  UMHAMBMAYanbHbIX
npegnpuHumaTenen — ®efepansHasa Hanoroeas cnyxoa;


https://internet.garant.ru/#/document/12177515/entry/16172
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2.6.8. 3asBuTenb BnpaBe nNpeacTaBuUTb [AOKYMEHTbl (CBedeHus), YKasaHHble B
nognyHktax 1-2 nyHkta 2.6.7. Hactoswero AAMUHUCTPATUBHOIO pernaMmeHta, B dopme
ANIEKTPOHHbLIX [OKYMEHTOB, 3aBEepeHHbIX YCUMEHHOW KBannguuupoBaHHOM MNOLMUCHLIO nnu,
YNONMHOMOYEHHbIX Ha CO3JaHue U nognucaHue Takmx OOKYMEHTOB, Mpu nogade 3asiBNeHus
nocpencteomM PecnybnvkaHckoro noptana nnbo Ha 6ymaxHom HocuTene B ML,

2.6.9. HenpeacrtaeneHne (HeCBOEBPEMEHHOE MNpPEeACTaBIEHME) YKa3aHHbIMKM B MYyHKTE
2.6.7 PernameHTa opraHamu rocygapCTBeHHOM BracTu, opraHamm MECTHOIO camoyrnpaBieHus,
opraHnsaunaMn OOKYMEHTOB W CBeOEHUN HE MOXET SBMATbCA OCHOBaHMEM ANA oTkasa B
npegocTaBneHnn MyHULUMNanbHOW yCcnyru.

2.6.10. [omkHocTHOoe nuuo u (Mnn) paboTHMK OpraHoB W OpraHu3auun, He
npegcraBmelUMe (HECBOEBPEMEHHO MpeacTaBMBLUME) 3arpoLUeHHble UM Haxoadwmecs B
pacrnopskXeHnn JOKYMEHT UNu CBeAeHus, noanexat agMUHUCTPaTUBHOW, OUCUUNIIMHAPHOWN UIn
WHOW OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAaTeNbCcTBOM Poccunckon ®enepauuu.

2.6.11. 3anpeuwaeTcs TpeboBaTb OT 3asABUTENS LOKYMEHTbl U CBEAEHUSA, B TOM 4ducne
noaTeepXxaatoLLne BHECEHNE 3asBUTENEM MNaTthbl 3a NpeoCcTaBeHne MyHUUUNanNsLHOW yCnyru,
Haxogsdwmecs B pPacrnopshikKeHUUM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfeHns 1 NoaBeOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasneHns opraHn3aumn.

HenpeactaBsneHne 3asBuTenemM [OOKYMEHTOB, COAepXalux CBedeHUd, KoTopble
HaxXoAATCs B pacnopsiKeHUU rocy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOIrO caMoynpaBsfieHus U
NnoaBeLOMCTBEHHbIX TOCYJAapPCTBEHHbIM OpraHam WAn opraHam MeCTHOro camMoynpaBrieHUs
opraHusaunin, He 4€BMSEeTCS OCHOBaHMEM [And OTkasa 3asBuTento B NpedocTaBreHun
MYHULIMNANbHON YCNYru.

2.7. VicyepnblBaloLLmMiA NepeYyeHb OCHOBAHUI Ansi 0Tkasa B NpUemMe AOKYMEHTOB, HEOBXOANMbIX
ANS NpefocTaBneHnst MyHULMNanbHOM YCnyru.

2.7.1. OcHoBaHMaAMM ONs OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHULMNANbHOW YCNyrn, ABASIKOTCS:

1) HEKOppeKTHOe 3arnofiHeHne obsa3aTenbHbIX nonen B (opme 3asBneHuMst Ha
PecnybnukaHckom nopTane (OTCYyTCTBME 3arnofiHEHUS,, HEOOCTOBEPHOE, HemnosmHoe nmnbo
HenpaBuIbHOE, HE COOTBETCTBYIOLLee TpebOBaHNAM, YCTaHOBIEHHbIM PernameHTom);

2) npeAcTaBreHne 3reKTPOHHbIX JOKYMEHTOB (3N1IEKTPOHHbIX 06pa3oB AOKYMEHTOB), He
NO3BONIAIOLWMX B NOAHOM O6beme npounTaTb TEKCT JOKYMEHTa U (Mniv) pacno3HaTb PEKBU3UTLI
AOKYMEHTa;

3) HecoOoTBeTCTBME AaHHbIX Briagenibua KBanuuuupoBaHHOIro cepTudukaTa Kro4a
NPOBEPKN INEKTPOHHOM NOANUCU AaHHBIM 3asBUTENS, YKa3aHHbIM B 3asBfieHUN, NOAaHHbIM B
3aneKkTpoHHOW hopme nocpencTsom PecnybnnkaHckoro noprana;

4) npegcTtaBfeHWe  HEMOMHOro  KOMMNMeKTa  OOKYMEHTOB,  MNpeayCMOTPEHHbIX
PernameHToMm, sBnswowmxca obasaTenbHbIMY ANa NpeaocTaBNeHna MyHULMNANIbHOW YCyru;

5) OOKYMEHTbl coaepxaT MOBPEXOAEHUS, Hanuune KOTOpbIX HEe MO3BOSIIET B MOSHOM
obbeme wncnonb3oBaTb MHMOPMaUMIO U CBEAEHUs, MpounTaTb TEKCT U (M) pacnosHaTtb
PEKBU3UTbI JOKYMEHTOB;

6) nogava 3asBNEHUS M WHbIX [OOKYMEHTOB B ONEKTPOHHOW opme nnuoMm,
HEeynosIHOMOYEHHbIM Ha NoAaYy AOKYMEHTOB;

7) DOKYMEHTbl UMEKT  WCMNpaBfeHusi, He 3aBepeHHble B  YCTAHOBMEHHOM
3aKoHOAAaTesIbCTBOM MNOPSAKE;


https://internet.garant.ru/#/document/22501815/entry/2611
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8) [OOKYMEeHTbl yTpaTunuM Cuiy Ha MOMeHT obpalleHnss 3a npegocTaBrneHnem
MYHUUUNANbHOW YCNyru;

9) npeacraBneHne JOKYMEHTOB B HEHaANeXallmm opraH.

2.7.2. TlepevyeHb OCHOBaHWM AN OTKasa B npuemMe OOKYMEHTOB, Heobxoaumbix AN
NosTly4eHMUst MyHULMNATbHOW YCIyrn, ABNSETCS nCHepnbIBaKOLWNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUA U OOKYMEHTOB, HeEOOXoaUMbIX Ons
npegocTaBneHns MyHUUMNanbHOM YCryru, MoXeT OblTb MPUHATO Kak BO Bpems npuema
3aaBuTend, Tak W nocre nofyvYeHUss OTBETCTBEHHbIM [OMMKHOCTHbIM nvuoMm  [lanathbl
HeobXxooMMbIX AN NpefoCTaBfieHUs MyHUUMNAnNbHOWM YCNyrM [OOKYMEHTOB (CBeJeHun) c
NCMoNb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALMOHHOIO B3aMMOAEWCTBUS B CPOK, He
npeBbILWaoLWmi NaTb paboymnx AHEN Co OHA perncTpaunn 3asaBneHus.

2.7.4. PeweHne o6 oTkasze B npuvemMe [OOKYMEHTOB, HeobXoauMMbIX Afis NONyYeHus
MYHUUMNANbHOMW YCNyrM, C YyKasaHuMeM MNpUYnH oTKa3a odopMNseTcss B COOTBETCTBUM C
doopMON, YCTAaHOBMEHHOMN B NPUNOXeHUU 4 K HacToswemMy AOMUHUCTPATUBHOIO pernamMmeHTy,
NoANNCbIBAETCH YCUITEHHOM KBanMuUUMpo-BaHHOW 3NEKTPOHHOW NOAMUCHIO B YCTAHOBIEHHOM
nopsiake YnofHOMOYEHHbIM AOSMPKHOCTHbIM nuuom [lanatel ([Manaton) w HanpaBnseTcs
3asBUTENO0 B NNYHbIA KabuHeT PecnybnukaHckoro noptana u (unv) B MOL B AeHb npuHATUSA
peweHns ob oTkase B NpuemMe OOKYMEHTOB, HEOOXOOUMBbIX ANSA NOMyYeHUs MyHUUMnanbHOM
ycnyru.

2.7.5. 3anpewaetca oTKasblBaTb B nNpueMe 3asBNEeHUS U UHbIX [JOKYMEHTOB,
HeobOXoauMbIX ONs NpedocTaBfeHns MyHUUMNarbHOW YCIyrn, B Criydae ecrnuv 3asiBrieHve u
AOKYMEHTbl, HeobxoauMmble [Ons NpedoCTaBneHns MyHUUMMNanbHOW ycryrn, nogaHbl B
COOTBETCTBUMN C MHGOPMaLMEN O CpoKax U nopsake NpegocTaBreHUs MyHUUMNANbHOW YCryru,
onybnukoBaHHON Ha EanHom nopTtane, PecnybGnunkaHckom noprane.

2.8. VlcuepnbiBatowmim nepeyeHb OCHOBaHM AN NPUOCTaHOBMNEHUS
Unu oTKasa B NpeaocTaBneHnn MyHULMNANbHOW YCyru.

2.8.1. OcHoBaHuA A58 NPUOCTaHOBAEHUA NpPeaoCTaBfiEHUs MYHULMMANbHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) nogava AOKYMEHTOB HEYNOSTHOMOYEHHbIM JTULIOM;

2) HenpeacTaBneHue 3asdBUTENEM [OOKYMEHTOB, MNPeayCMOTPEHHbIX HaCTOSALUM
PernameHToM, 06513aHHOCTb MO NPeLOCTaBMNEHMIO KOTOPbIX BO3MOXEHA Ha 3asBUTENS;

3) HECOOTBETCTBUE 3asBNEHUS YCTAHOBNEHHOW (POpMBbI;

4) Hann4ne B 3as8BMEHNN HeLOCTOBEPHON MHGOPMaLMN.

2.8.3. llepeyeHb OCHOBaHW AN OTKa3a B NpefoCTaBfieHMM MyHUUMNANbHOW YCnyru
SBMSETCA NCYEPnbIBAOLLNM.

2.8.4. PeweHne o6 oTkasze B NpeaoCTaBfEHUN MYHULMNANbHOM YCNYrn C yKa3aHWEM
NPUYNH OTKa3a OPOPMIISETCA B COOTBETCTBUN C (POPMOWN, YCTAHOBIIEHHOW B MPUMOXEHUN 2 K
AOMWHUCTPATUBHOMY  perriameHTy, MNoAMUCLIBAETCA  YCUMEHHOM  KBanuduumMpoBaHHOM
3IEKTPOHHOW MOAMNUCHI0 B YCTAHOBMIEHHOM MOPSiAKe YNOSITHOMOYEHHbIM LOIMKHOCTHBIM JIMLIOM
Manatbl (Manaton) M HanpaBnsieTcs 3adBUTENO B JNWU4YHbIA KabuHeT PecnybnvkaHckoro
noptana un (unn) B MOLl B AeHb npuHATMS peweHna o6 oTkase B npenocTaBfieHuu
MYHUUMNANbHOW YCRyrn.

2.8.5. 3anpewaeTtca oTkasbiBaTb B NpeAoCTaBeHN MyHUUUNANbHOW YCyrn B crnyvae,
ecnu 3asBfneHne O npeaocTaBfeHnn MyHUUMNANbHOW YCNyrM nogaHo B COOTBETCTBUN C
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WHopMaunen O Ccpokax W nopagke  npefocTtaBneHUs  MyHUMUMNAanbHOW  ycnyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnunkaHckom nopTane.

2.9. TDGGOBaHl/IFI K B3MMaHUIO NnaTbl C 3adABUTENA 3a npeaocrtaBlieHne MyHVILl,VII'IaJ'IbHDVI yCnyru.

MyHI/ILl,I/II'IaJ'IbHaFI ycnyra npeaocrtaBideTcd 6ecnnaTHo.

2.10. lNepeyeHb ycnyr, KOTopble ABMSATCA HEOBX0aUMbIMU U 06a3aTENbHBIMU AN
npegocTaBneHns MyHULMNansHOM ycnyru n NpegocTaBnatnTcs opraHM3aunamm m
YNONIHOMOYEHHbBIMIN B COOTBETCTBUM C 3aKoHoAaTeNbCTBOM Poccunckon degepaunm
aKcnepTamu, y4acTBYOLWUMU B NpeaocTaBieHnn MyHULMNansHOW yCnyru.

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. Nopsgok, pasamep U OCHOBaHUS B3UMaHUs nnaTtbl 3a NpegocTaBreHne yenyr, Kotopble
ABNAIOTCA HeO0BXoAMMbBIMU N 0BA3aTeNbHLIMU ANSA NPeAoCTaBNeHNss MyHULUNANsHOW YCIyru,
BKIOYasa MHpopMaLnio 0 MeToauke pacyeTa
pasmepa Takown nnaTbl.

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarbHbIM CPOK OXUAAHUS B oMepeamn npu nogade sanpoca
O NpeaocTaBeHnn MyHUUUNanbHOW YCryru, yeryrn, npeaocTaBisieMon opraHm3aumen,
yyacTByloLwen B NpeocTaBneHnn MyHULMNanbHON yCcnyru,
W Npu Nony4YeHnn pesynbtata NpegocTaBneHnsa Taknx yCnyr.

2.12.1. MNpun nogaye 3asBrNeHUs Ha Mony4YeHne MyHUUMNanbHOW YCIyru MakCuMarnbHbIN
CPOK OXMAaHusa B ovepeam He OOMKeH npesbiwaTtb 15 MUHYT.

212.2. Tllpu nonyyvyeHun pesynbTata npefocTaBleHus MyHUUMNAanbHOW  yCryru
MaKCMMarbHbIN CPOK OXUAaHUA B ovepeamn He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm 3anpoca 3asiBuTens 0 NpegocTaBneHnm MyHMUMNanbsHoOm
ycryru n ycrnyru, npegocTaBfisieMon opraHmu3aumen,
yyacTByloLwen B NpegocTaBneHnn MyHULUMNanbHON yCcnyru,
B TOM YMUCne B INIEKTPOHHOM hopme.

2.13.1. MNpn nnyHom obpaweHmn B MOLl B OeHb nogaym 3asBneHust 3asiBUTENHO
BblaaeTcs pacnucka u3 AVMC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLUMM, 4YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tlpn HanpasneHun 3asaBfeHUa nocpeacTtsoM PecnybnukaHckoro nopTana
3asiBUTENb B AdEeHb Modadn 3asBfneHus nornyvyaet B NUMYHOM KabuHeTe PecnybnmkaHcKoro
noptana u MO 9MEeKTPOHHOW nouYTe YyBeOoMIeHue, noaTBepXaatllee, 4YTO 3asdBneHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCA permcTpaLMOHHbIN HOMEP 1 AaTa NoAayun 3asBeHus.

2.13.3. MNpwu nnyHom obpawieHnn B MNanaTty B AeHb nogayvn 3asBneHns ynorTHOMOYEHHbIM
AOIMPKHOCTHLIM NMuoM [lanaTtbl 3adBUMTENO BblAAeTCA pacnmcka M3 aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKasaHWa rocyfJapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM Nodayun 3asiBfieHUs U NepeyHemM
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any oXuaaHud, mectam Ans 3anosiHeHUs1 3anpocoB
0 NpefocTaBfeHnn MyHULMNANbHOW YCnyru, MHPOpMaUuMOHHbIM CTeHAaMm ¢ obpasuamm nx
3anosfiHEHUS U NepeyYHeM AOKYMEHTOB, HEOB6X0ANMbIX A4S NPeAOCTaBEHUS KaXaomn
MYHUUMNANbHOW YCNyru, pasmeLeHno 1 opopMieHnio BU3yansHOW, TEKCTOBOW U
MyNbTUMEANNHON MHOPMaLMK O NopaaKe NPeoCTaBNeHUs Takon YCIyrn, B TOM Yucne K
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obecneyeHnto JOCTYMHOCTM ANA MHBaNMA0B yKadaHHbIX 00 bEKTOB B COOTBETCTBUM C
deagepanbHbIM 3aKOHOAATENLCTBOM M 3aKOHOA4ATENbCTBOM Pecnybnunkn TaTtapcTaH
O couunarnbHOM 3aLunTe NHBaANUOoB.

2.14.1. TlpepoctaBneHne MyHUMUMNANbLHOW YCIYyrM OCYLWECTBAAETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTMBOMNOXAPHOW CUCTEMON N CUCTEMOWN MOXaPOTYLLEHUS.

MecTa npuema 3asBuTenen obopyaytoTca Heobxoaumon mebenbio aAns oopMieHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

Ob6ecneunBaeTcss GecnpendaTCTBEHHbIN OOCTYN MHBaANWOOB K MECTY NpeaoCTaBreHus
MyHUUMNanbHon ycnyrn (yaobHbli BXo4/BbIXO4 B MOMELLEHMS/U3 NOMELLEHNA U NepemMeLLeHne
B UX npeaenax).

BuayanbHag, TekctoBas M MynbTuMeannHas nHopmMmaumsa o nopsake npeaocTaBrneHns
MYHMUMMNANbHON YyCrnyrn pasmellaetca B yAOOHbIX Ana 3asBUTENen mMecrtax, B TOM 4yucre ¢
y4eTOM OrpaHuMYeHHbIX BO3MOXXHOCTEN NHBANMOOB.

2.14.2. B cootBeTCTBMM C 3aKoHogaTenbCTBOM Poccuickon degepauum o coumanbHOm
3awmMTe WHBaNMAoB B LUendx 6ecnpensaTcTBEHHOro [[OCTyna K MeCTy npenocTtaBneHus
MyHUUMNanbHoW ycnyrm obecneynsaeTcs:

1) conpoBOXAEHWE MHBANWOOB, MMEKLMX CTOMKME PaACCTPOMCTBA OYHKLUMU 3PEHUS U
CaMOCTOATENBbHOIO NepPenBMXEHNS, N OKa3aHNE UM MOMOLLM;

2) BO3MOXHOCTb MOcCagKku B TPAHCNOPTHOE CPeAcCTBO U BbiCAAKM U3 HEro, B TOM 4ucCrie C
NCNonb30BaHMEM Kpecra-KOMNsACKH;

3) Hagnexaulee pasmMeLleHne obopygoBaHUsS N HOcUTeNen NHpopmMaunm, HeobxoanMbIX
ansa obecneyeHnsa GecnpenAaTCTBEHHOrO AOCTyNa MHBANMAOB K yCryram ¢ y4eTOM OrpaHuyYeHni
NX XXU3HEOEeATEeNbHOCTH;

4) pybnupoBaHne HeobxoaMmon ONA MHBaANMOOB 3BYKOBOW U 3pUTENBHON MHOopMaLnu,
a Takke Haanucen, 3HaKOB W MHOW TEKCTOBOM W rpadmyeckon MHpopmaumm 3Hakamu,
BbINOSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM Bpanns;

5) ponyck cypagonepeBoaymka n TudnocypaonepeBoaymKa;

6) ponyck cobakn-npoBOAHMKA MpU HanMyuuu [OOKYMEeHTa, noaTBepXaawolero ee
cneunanbHoe obyyeHMe W BblgaBaemMoro no ¢opme u B nopsigke, KOTOpble YCTaHOBJIEHbI
npukasom MuHuctepcTBa Tpyaa u couymnanbHoun 3awmtbl Poccunckon degepaunm ot 22.06.2015
Ne386H «O6 yTBEepxaeHUU (opMbl OOKYMEHTa, NoATBepxaarwero crneumansHoe obyyeHue
cobakn-npoBOAHMNKA, 1 NopsaaKa ero Bbligauny.

2.14.3. TpeboBaHuna B 4yactn obecnevyeHns AOCTYMHOCTM ANS WHBaNMAoOB OOBLEKTOB, B
KOTOPbIX  OCYLIEeCTBNSETCA NPeaoCTaBfieHNnEe  MyHUMUMNAnNbHOW  YCryrm, W  CPEeAcTs,
NCcnonb3yemMbix Npu NpegoCcTaBNeHMM MyHULMNANbHOW YCNYIrn, KOTOPbIE yKa3daHbl B NOAMYHKTax
1-4 nyHkTa 2.14.2. HacTosiwero AODMUHUCTPATMBHOIO perfnamMeHTa, NPUMEHSIOTCA K O6bekTam 1
cpeacTBam, BBEAEHHbIM B 3KCMyaTaumio MNU nNpolleawmMm MOAEPHM3aLMIO, PEKOHCTPYKLMIO
nocne 1 nonsa 2016 roga.

2.15. lNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMNANbLHON yCryru,
B TOM YMCIe KONIMYECTBO B3aMMOLENCTBUN 3asBUTESNS C OIHKHOCTHLIMU NN aMU
npv NnpegocTaBNeHn MyHULMNANsLHOW YCIYrn N X NPOJOoITKNTESNTIbHOCTb, BO3MOXHOCTb
nosily4yeHnst nHcpopmaumm o xoae npeocTaBneHuns
MYHUUMNANbHOW yCrnyru, B TOM YucCrie C UCnonb3oBaHeM MHPOPMaLNOHHO-
KOMMYHUKALMOHHbBIX TEXHOMOMN, BO3MOXHOCTb JI60 HEBO3MOXHOCTb NOJSTyYEHMS
MyHuumMnanbHon ycnyrn B MOLL (8 Tom yncne B nosiHom obbeme),
B Ntobom TeppuTopuanbHOM nogpasgenieHnun opraHa UCNoNTHUTENBHO-pacnopaanTESbHOro


https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/71145140/entry/1000
https://internet.garant.ru/#/document/71145140/entry/2000
https://internet.garant.ru/#/document/71145140/entry/0
https://internet.garant.ru/#/document/22501815/entry/21421
https://internet.garant.ru/#/document/22501815/entry/21421
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opraHa MecTHOro camoynpasreHusi, No BbIOOpy 3aaBUTENS (AKCTEPPUTOPUANBbHBIN NPUHLMM),
nocpencTBOM 3arnpoca O NpefoCTaBeHNN HECKOSTbKNX FOCYAapCTBEHHbIX U (U5n)
MyHuUumnaneHbix yenyr 8 MOLL, npegycmoTtpeHHoro ctateen 15.1. degeparnbHOro 3akoHa
Ne210-93
(komnniekcHbIM 3anpoc).

2.15.1. Tlokasatensamn [OOCTYMHOCTM MPEeAOCTaBNEHNA  MYHUUMNANbHOW  YCIyru
ABNAIOTCA:

- PacnosioXXeHHOCTb MOMELLEeHUsl, B KOTOPOM BedeTCs npueMm, Bblgaya [LOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

- HannuMe HeobxoOUMOro KonuMyecTBa CrneumanucToB, a Takke MOMeLLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

- Hanuuve ucdepnbiBawLwen uHdopMaumm o crnocobax, nopsake W - cpokax
npefocTaBfeHnss MyHUUMNArbHOM YCNyrM Ha WMHAOPMAUMOHHBLIX CTeHdaX, Ha caunTte
BaBnuHckoro MmyHuuunanbHoro parnoHa, Ha EguHom noptane, PecnybnukaHckom noprane;

- OKasaHne NoMOLLM UHBanNuaam B npeogonieHnn 6apbepoB, MeLlarLwmx NoNy4eHno NMu
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. NokasaTensmu Ka4yecTsa nNpegoCTaBneHNs MyHUUUNANbHOW yCrnyrn ABnaTCS:

1) cobntogeHne CpokoB NpMema n pacCMOTPEHUSA OKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesyrnbrata MyHUUMNanbHOW yCnyru;

3) otcyTcTBME OOOCHOBaAHHbLIX Xanob Ha HapyweHusi PernameHta, COBEpPLUEHHbIE
paboTHukamu MNanaThl,

4) KONUYeCTBO B3aMMOLEWCTBUN 3asiBUTENs C OOMKHOCTHbIMW nuuamu (6e3 ydveTta
KOHCYyIbTauni):

a) B3aumopencTeme 3asButend ¢ paboTtHukamm MOL| npu npepocTasneHun
MYHUUMNANbHOW YCyrn oCywecTBASeTCS O4MH pa3 Npu NpeactaBrieHnn 3asBneHns co BcemMum
Heob6Xxo4MMbIMN JOKYMEHTaMu;

6) ogMH pas - B cny4yae HeobXxoaAMMOCTU MNONyYeHUs pesynbTata npeaocTaBneHns
MyHuuunanbHon yenyrn B MOL B hopme ak3emnnsipa anekTpOHHOro 4OKYMEHTa Ha ByMaXkHOM
HocuTene.

MpoOomkNTENbHOCTL OOHOMO B3aMMOLEWCTBUA 3asiBUTENS C AOSDKHOCTHbIMU NiMLaMu
npu NpegocTaBfieHU MyHULMNANbLHOW YCIyrn He npesbilwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHUTb KavyeCTBO MNpefoCcTaBfeHus MyHUUMnanbHOW YCryrn cC
NMOMOLLbIO YCTPOWCTB MNOABWXHOW pagmnoTenedoHHOM CBS3WM, C Ucnonb3oBaHnem EanHoro
noptana, PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. UH(opmaums o xoge npenocTtaBneHUst MyHULMNAnNbHOW YCNyru MOXeT ObiTb
nonyyeHa sasgBuTeneM B NIMYHOM KabuHeTe Ha EgvHOM noptane wnu Ha PecnybrvkaHCKom
noptane, 8 MOL|.

2.15.4. lNpepocTtaBneHne MyHUUUNanbHOM ycryrn ocywectensercs B nodom MOL, no
BblbOpYy 3asBUTENS HE3aBUCUMMO OT MecTa €ero XuTenbCcTBa WM MecTa (akTUu4eckoro
nNpoXxuBaHus (NpebbiBaHUSA) MO AKCTEPPUTOPUATTBHOMY NPUHLMNY.

Bblgaya pesynbtata B COOTBETCTBMM C ab3auem nepBbiM MyHKTa 2.3.3. HacTosLero
AOMUHUCTPATMBHOIO pernamMeHTa OcCyLeCcTBMAsSeTcs B BblOpaHHOM 3adBUTENEM OTAENeHUn
(yoaneHHom paboyem mecTte) MOLl MyHMUMnNanbHOrO panoHa, B KOTOPOM PacnofioXeH
ncripalumMBaeMbll 3eMernbHbIN Y4aCTOK.

3asBuTenb BNpase Nofy4YMTb MyHULMNAMNbHYIO YCryry B COCTaBe KOMMIEKCHOro 3anpoca.


https://internet.garant.ru/#/document/12177515/entry/1510
https://internet.garant.ru/#/document/22501815/entry/2303
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2.16. VHble TpeboBaHndA, B TOM 4uCrie yduTbiBaloLmMe OCOBEHHOCTU MpenocTaBreHns
MYHULMMANbHOW YCNyru B 9NeKTPOHHON dhopme.

2.16.1. lpw npegocTaBneHNn MyHUUUNANbLHOW YCIyrn B 3NEKTPOHHON dopMe 3aaBUTENb
Brnpase:

1) nonyuYnTtb WMHQOpPMaUUIO O nopsgke UM Cpokax npefoCTaBNeHUs MyHUUMNanbHOW
ycnyru, pasmeLleHHyto Ha EagnHom noptane, PecnybnukaHckom noprane;

2) nogatb 3asdBfEeHME W WHble [LOOKYMEHTbl, HeobxoguMmble AN nNpenocTaBreHus
MYHUUMMNANbHON YCryrn, B TOM 4YUCre OOKYMEHTbl U WMHopMaunio, 3NeKTpoHHble obpasbl
KOTOpPbIX paHee ObiNv 3aBepeHbl B COOTBETCTBUM C MNYyHKTOM 7.2. 4yactm 1 ctatbum 16
depepanbHoro 3akoHa Ne210-$3, ¢ ncnonb3oBaHnem PecnybnvkaHckoro noprana;

3) nonyunTb CBeOeHUs O XO4e BbIMOSIHEHUS 3asBMEHUN, MOAaHHbIX B 3MEKTPOHHOW
thopwme;

4) ocyLeCcTBUTb OLIEHKY Ka4yecTBa npefoCTaBneHns MyHULMNansHOW yCnyru;

5) nonyunTb pesynbTaT NpefoCTaBNeHus MyHMUunanbHOWM ycnyrm B opme
31IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue u gencteue (6esgencteue) lNanatbl, a Takke ee
AOIMPKHOCTHBIX NUL, MYHMLMNANbHbIX CRyXawmx nocpeactsoMm PecnybnukaHckoro nopTtana,
noptana denepanbHOM rocygapCTBEHHON MHGOPMALMOHHON cuUCcTeMbl, obecneuymBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHuA pelleHun n gencteun (besgencteus),
COBEpLUEHHbIX MPU MNpedoCcTaBfeHnn rocygapCTBEHHbIX M MyHULMNANbHBLIX YCAYr opraHamu,
npegoCTaBAALWMMN rOCy4apCTBEHHbIE N MyHULUMNANbHbIE YCIYrK, UX JOMKHOCTHBIMU NnuamMu,
rocyaapCTBEHHbIMU U MyHULMMANBHBIMW CRYXaLLNUMMU.

2.16.2. ®dopmMmunpoBaHMe 3asiBNieHUS OCYLLEeCTBNAEeTCS MNOCPenCTBOM  3arosfiHEHUA
3NeKTPOHHOM (popmbl  3asBreHuss Ha PecnybnvkaHckom nopTtane ©6e3 HeobxoanMmMocTu
AONOSTHUTENBHOW NoAauyn 3asBeHust B Kakon-nnbo nHom opme.

2.16.3. Tllpun  dopmupoBaHmn  3asBneHus Ha  PecnybnukaHckom  nopTtane
obecneunBaercs:

1) BO3MOXHOCTb KOMUWPOBAHUA W COXPAHEHUS 3asdABMNEeHUS W  WHbIX [LOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBneHns yCnyru;

2) BO3MOXHOCTb 3anofIHEHUSI HECKONbKUMU 3asiBUTESNISIMU OOHOW 3NEKTPOHHOMU (dOpMbI
3asBneHnsa npu obpalleHun 3a ycriyramu, npegnofiaralowMmMm HanpasfieHMe COBMECTHOrO
3asiBMeHNs HECKOSTbKMMU 3adBUTENAMMU;

3) BO3MOXHOCTb Me4yaTtMn Ha OyMaKHOM HOCUTENe KOMUW 3MEKTPOHHOW (OPMbI
3a8BNeHNs;

4) coxpaHeHne paHee BBEAEHHbIX B 9NEKTPOHHYIO hopMy 3asBNEHMsI 3HA4YEHUI B No6oNn
MOMEHT MO >XenaHuK Nonb3oBaTensd, B TOM 4YuCfe Npu BO3HUMKHOBEHMM OLLIMOOK BBOAA M
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOPMY 3asiBIIEHWS;

5) 3anonHeHne nonen aNeKTpoOHHOW (hopMbl 3asBNEHUs OO Havana BBOAA CBeOeHUK
3agBuTENEM C UCMOfb30BaHMEM cBedeHun, pasmelweHHbix B  ECWA, wn cBegeHnun,
onybnukoBaHHbIX Ha EguMHom noptane, PecnybnunkaHckoMm nopTtane, B 4acTu, Kacarollencs
csefeHun, otcyteTeyowmnx B ECUA;

6) BO3MOXHOCTb BEpHYyTbCA Ha noboM M3 3TanoB 3anoOSIHEHUSA INEKTPOHHOW (POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb A0CTyna 3assuTens Ha PecnybnukaHckom nopTtane K paHee nogaHHbIM
UM 3asBfIEHUAM B TEYEHWEe He MeHee OOHOro roga, a Takke 4acTUYHO C(OpPMUPOBAHHBLIM


https://internet.garant.ru/#/document/12177515/entry/16172
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3a8BNEHNAM - B TeYEHE HE MeHee TpeX MecsLeB.

2.16.4. 3anucb 3assutenen Ha npuem B MOL (manee - 3anucb) ocyuwlectsnseTcs
nocpencteomM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3asBuTeNo NpeaocTaBnseTcss BO3MOXHOCTb 3anncu Ha nobble cBoboaHble Ans npyema
aaTy v Bpems B npefenax ycraHosreHHoro B MOL rpaduka npuema.

3anuck Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[na ocywecTBneHns npeaBaputenbHON 3anucu  nocpenctsom  PecnybnukaHckoro
nopTtana 3asiButesnto HeobxoaMMo ykasaTb 3anpaluvBaeMble CUCTEMOWN JaHHble, B TOM Yuche:

- (hammnuio, M4, OTHECTBO (MPY HANU4YUK);

- Homep TenedoHa;

- agpec 3MNeKTPOHHOM NOoYThI (MO XXenaHu);

- XXernaemyro gaTy n Bpems npvema.

B cnyyae HecooTBETCTBMSI CBEAEHWWA, KOTOpble cooOwumn  3asBuTens npu
npegBapuTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asiBUTENEM NpU NIMYHOM npueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucu  3asBuTento  obecneynBaeTcs
BO3MOXHOCTb pacrnedaraTtb TanoH-noaTesepxaeHune. B cnyyae ecnu 3aasutenb coobwmnt agpec
3MIEKTPOHHOM MNOYTbl, HA YKasaHHbI afdpec Takke HanpasnsetTca uHdopmauuss o
noaTBepPXAeHUN npeaBapuUTENbHON 3anncuy C ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npeaBapuTesibHONM 3anucu 3adBuTeNb B 00s3aTenbHOM Mnopsiake
MHOPMUPYETCA O TOM, YTO NpefBapuUTenbHas 3anucb aHHYNUMPYETCS B CllyYae ero HesiBKM Mo
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3asButens B Ntoboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWCTBUA, KpoMe
NPOXOXAEHNA WnOeHTUUKaUMM u ayteHTudukauum B COOTBETCTBMM C HOPMATUBHbLIMU
npasoBbIMK akTamu Poccuinckon denepaunn, ykasaHma Lenn npmemMa, a Takke npencrasneHuns
cBedeHun, HeobxoouMMbIX ONA pacyeTa ANUTENbHOCTU BPEMEHHONO WHTEepBarna, KOTOpbIN
Heobxoanumo 3abpoHmpoBaTb AN Nnpuema.

2.16.5. "HhopmmnpoBaHme 0 npeaocTaBrieHNn MyHULUNANbHOW YCyru:

1. MHdopmauusa o nopsiake npegocTaBrieHns MyHULUMNanbHOW yCnyru pasMmeLLaeTcs:

1) Ha MHPOPMALIMOHHBIX CTEHAAX, COAEPXALLNX BU3yaribHYIO U TEKCTOBYIO MHAPOPMALMIO
O MyHMUMNanbHOW ycnyre, pacrnoflioXeHHbIX B NMOMELLEHNAX MHOrOMYHKUMOHAmNbHbIX LEeHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT;

2) Ha canTe baBnMHCKOro MyHULUMNansLHOro panoHa;

3) Ha nopTane rocygapCTBEHHbIX WU MyHuUuMnanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(www.uslugi.tatarstan.ru) (aanee - PecnybnukaHckuin noptan);

4) Ha eguHoOM nopTane roCygapCTBEHHbIX WM MyHUUMNANbHbIX  yCnyr (GyHKLMNA)
(www.gosuslugi.ru) (aanee - EanHein noptan);

5) B rocygapCTBeHHOW WH(OPMAUMOHHOMW cucteme «PeecTp roCygapCTBEHHbIX W
MyHUUMNaneHblX ycnyr Pecnybnukun Tatapctan» (www.frgu.tatar.ru) (onanee - Peectp
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYT).

2. KOHCyJ'IbTI/lpOBaHI/Ie no BonpocamM npeaocTtaBliEHUA MyHVILl,I/IﬂaﬂbHOIZ ycnyrun


http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
http://frgu.tatar.ru/
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OCyLLecTBNAeTCS:

1) B  MHOrOOYHKLUMOHamNbHbIX LEHTpax npeaocTaBfieHns rocyapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT NPU YCTHOM OBpaLleHnn - MMYHO Unn No TenedoHy;

2) B UHTepaKkTUBHON hopMe Ha PecnybnnkaHckom noprane;

3) B yNOSIHOMOYEHHOM Ha npeaocTaBreHne ycnyru opraHe:

- IPM YCTHOM OBpaLLeHUn - IMYHO UIK Mo TenedgoHy;

- NPV NUCbMEHHOM ObpalleHnn (B TOM 4mcne B hopme NEKTPOHHOIO LOKYMEHTA) - Ha
OymMaxHOM HOcUTene Mo NoyTe, B NEKTPOHHON dOpME - MO 3NIEKTPOHHOM NoYTe.

3. VIHopmauma Ha EguHom nopTtane, PecnybnukaHckom noprtane o nopsiake U Cpokax
npegocTaBneHns MyHUUMNanbHOW YCryrM Ha OCHOBaHUM CBeOEHUW, coaepXallmxca B
PecnybnnkaHckom peecTtpe, NpeacTtaBnseTca 3assutento 6ecnnartHo.

[ocTyn K nHdopmMaumm o cpokax u nopsake npefocTaBneHns MyHUUMNAnbHOW YCNyru
ocyulectBngeTcs 6e3 BbIMNOMHEHUS 3aaBuUTENeM Kakux-nmbo TpeboBaHun, B TOM 4ucne 6es
NCNosib3oBaHMsA nporpaMmMHoro obecneveHusi, ycTaHOBKa KOTOPOro Ha TEXHWYecKue cpencrtaa
3asBuTend TpebyeT 3aknoYeHNsa NIMLEH3UOHHOMO UM MHOMO cornalleHnsa ¢ npasoobnagarenem
nporpamMmMHoro obecneyeHus, npegycMaTpuBaloLLero B3vMaHWe nnatbl, PerucTpaumio unu
aBTOPM3aLUMIO 3aaBUTENSA, UK NpeacTaBreHne UM NepcoHarnbHbIX AaHHbIX.

4. MNpun obpaleHnn 3agaBuTens NMYHO UK no TenedoHy B COOTBETCTBUM C NOCTYNUBLUUM
obpalleHnem npeacTaBnseTca MHpopmMauns:

1) 0  MeCTOHaxOXOeHWW  MHOrO(PYHKUMOHaNbHOMO  UEeHTpa  npefocTaBreHus
rocygapCTBeHHbIX M MyHUUMnanbHbIX ycnyr, [anatel (agpec, rpaduk paboTbl, CrpaBOYHbIE
TenedoHbl);

2) 0 nopsiake npeaocTaBreHns MyHUUMNanbHOW ycrnyru, o crnocobax u cpokax nogaudu
3adaBNeHUN;

3) 0 KaTeropusax rpaxgaH, KoTopbiM NpeaocTaBnseTcsa MyHuumnaneHas ycnyra;

4) O HOpMaTUBHbIX MNPABOBLIX aKTax, PerynvpyloLwmx BOMNPOCbl NpenoCTaBreHns
MYHUUMNANbHOW YCRyru;

5) 0 nepevyHe [JOKYMEHTOB, HeOOXOAMMbIX ANS PacCMOTPEHMS 3asiBfieHUs O
npegocTaBeHU MyHULMNANbLHOW YCNYrn, O CPOKax npuemMa n pernctpaunm sasasneHus;

6) 0 xoae nNpefocTaBNeHNA MyHULMNANbHOW YCNyru;

7) 0 MecTe pasMelleHnst Ha canTe baBfMHCKOro MyHMUMNANbLHOMO panoHa MHgopmMaumnm
no Bonpocam npegocTaBneHns MyHULMNansHOW YCNyru;

8) 0 nopsigke obxanoBaHUsa ENCTBUN Ui 6e30encTBnA OMKHOCTHBIX nuy, MNManaTbl.

Mo nucbmeHHOMy  obpalwieHuno  coTpygHukm  [Manatel, OTBETCTBEHHble  3a
npegocTaBfieHne MyHUUMNAnbHOW Yycnyri, nogpobHO B MNUCbMEHHOW opMe pPasbsCHST
3asBUTEN0 MOPSAOK NPeadoCTaBrieHNs MyHUUMNanbHOW YCryrM W BOMPOCHI, yKa3aHHble B
HacTosweM nyHkTe PernameHTa, M B TeyeHue Tpex paboymx AHEW CO AHS perucTpaumu
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obpalleHnsa HanpasnaoT oTBeT 3aaBuTento. OTBETbl Aal0TCA Ha sA3blke obpaleHus. B cnydvae
HEBO3MOXHOCTU OaTb OTBET Ha fA3blke obpalleHVs UCMOoNb3YTCA roCyfapCTBEHHbIE A3bIKU
Pecnybnukn TaTtapcTaH.

5. IHdopmauma no sBonpocam npesocTaBreHns MyHULMNanbHOM yCryru pasmeliaeTcs
Ha canTe bBaBNUHCKOrO MyHMUMNANBLHOMO pamoHa W Ha WHMOPMAUMOHHLIX CTeHOax B
nomelleHunsax Manatel Ang paboTbl ¢ 3asgBUTENAMMN.

NHdopmaums Ha rocyaapCcTBeHHbIX A3blkax Pecnybnukmn TatapcraH, pa3meljaemas Ha
WHOPMALUMOHHBIX CTeHAax W Ha canTe baBnMHCKOrO MyHMUMMNANbHOrO pavioHa B
WH(POPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTu  «VHTepHeT», BKMOYaeT CBedeHus O
MYHUUMMNANbHOW ycnyre, WHMOpMaUMIo O MECTOHaxXOXOeHUW, CnpaBoYvHbIX TenedoHax,
BpemeHn pabotbl [lanatbl, O rpaduke npuema 3asBNEHUA Ha NpeaocTaBreHne
MYHULIMMNANbHON YCNYyru.

6. B PernameHTe ncnonb3yloTcs criegyrowime TepMuHbl U onpeaerieHus:

- ygoaneHHoe paboyee MeCTO MHOrOOYHKLUMOHANbLHOIO UeHTpa npeaocTaBieHns
rocygapCTBEHHbIX U MyHUUMNAnbHbIX YCIyr - TepputopuansHO 060cobneHHoe CTPYKTYpHOe
nogpasgerneHue (opuc) MHOroyHKLMOHANBHOrO LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr, CO34aHHOEe B rOpoACKOM (CernbCKOM) MoCeneHun MyHUUMNnanbHOro
panoHa unu B ropoackom okpyre Pecnybnukm TatapcTtaH B COOTBETCTBUM C NMyHKTOM 34
MpaBun opraHuM3aumm [esaTenbHOCTU  MHOMOMYHKUMOHAMbHbIX LEHTPOB NpeaocTaBrieHus
rocy4apCTBEHHbIX U MyHMUMNAmNbHbIX YCNyr, yTBepXAeHHbIX MNMoctaHoBneHveMm [NpaButenscrea
Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHuu [lpaBun opraHusaumm
AEATENbHOCTM  MHOTOOYHKUMOHANbHbBIX LEHTPOB MPefoCTaBneHns [OCy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

- TexHudeckas owubka - owubka (onucka, oneyaTka, rpaMmaTMyeckass unm
apupmeTndeckas  owmbka  nmbo  nogobHas owwunbka),  gonywieHHas opraHom,
NpegocTaBNAWNM  MyHULMNANbHY YCnyry, U npueedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNanbHOW YCNyru), cBeAeHUsIM B OOKyMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

- EgmHaa cuctema uvaeHTUdMKauMM M ayTeHTUUKauum B UHAQPACTPYKTYpe,
obecneunBarolen MHPOPMALMOHHO-TEXHONMOIMYECKOE B3aMMoOLENCTBNE MH(OPMAaLMOHHBIX
CUCTEM, MCMNOSNb3yeMbIX AN NPeaoCTaBeHns rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCNyr B
anekTpoHHon copme (ganee - ECUA) - cdbepepanbHas rocygapcrBeHHas MHOPMaLMOHHasNA
cuctema, obecneumBarollasi CaHKUMOHMPO-BAHHBIA [OCTYN YYACTHUKOB WMH(OPMAaLMOHHOMO
B3aMMOAENCTBMS B CUCTEME UAEHTUUKauumM un ayTeHTUpukauum K MHpopmaumn,
cogepxaliencs B rocygapCrBeHHbIX UHPOPMALNOHHBLIX CUCTEMAX U UHbIX UHAOPMALNOHHbIX
cucTemax;

- MOL| - lNocypapctBeHHOe OrogxeTHoe yupexaeHune «MHOrogyHKUMOHAMNbHbIA LIEHTP
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npeaocTaBneHns rocyaapCTBEHHbIX U MyHUUUNanbHbIX yenyr B Pecnybnuke TatapctaH»;

- AUC MOL - aBTOMaTU3MpOBaHHAs WHMOPMaUMOHHAA CcUCTEMA MHOFOMYHK-
UMOHanNbHbIX LEHTPOB NpefoCTaBrieHUs TOCYAapCTBEHHbIX W MyHUUMNANbHbIX — YCnyr
Pecnybnukn TatapcraH.

B PernameHTe nop 3asBrneHvem O npenocTaBrieHMuM MyHUUMNansHOW ycnyru (panee -
3asBreHne) NoHMMaeTcsl 3anpoc O NpefocTaBneHnV MyHUUMNanbHOW YCnyru, nodaHHbIn B
COOTBETCTBUMN C NyHKTOM 3 cTaTtb 2 depepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6
opraHvMsauum npefocTaBreHns rocyapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee -
®epnepanbHbIn 3akoH Ne210-D3).

3. CocTag, nocnenoBaTenlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs Kk NOPSAKY UX BbINOMHEHWS!, B TOM YMCIie OCOOEHHOCTU BbIMONTHEHUS
agMUHUCTPATMBHBIX NpoLUeayp B 3NEKTPOHHON hopMe, a Takke 0COBEHHOCTU BbINOMHEHNS
agMUHUCTPaTMBHBIX Npoueayp B MHOroyHLMOHaNbHbIX LieHTpax. BapuaHTbl npegocTaBneHms
MYHULMNAnbHOWM YCryru, BKIHOYaoLLMe NOPSAoK NpeaoCTaBneHust yka3aHHbIX YCryr
oTAenbHbIM KaTeropusiM 3asiButenen, 06 beaAMHEHHbIX OOLLMMY NpU3HaKamu,

B TOM YmMCrie B OTHOLLEHWUM pe3yribTaTta MyHUUMNanbHOW YCryru,
3a Nnony4yeHnemM KoToporo oHu obpaTunmnce

MepeyeHb BapuaHTOB MpeaoCTaBNeHUst MyHULMMNANbHOW YCRyri, BKMOYaOWMIA B TOM
yucne BapuaHTbl NPeAOCTaBNEeHUss MyHULMNANbHOW yCnyrn, HeobxoanMbIn ANs UCNpaBneHus
AONYLLIEHHbIX ONeYaToK M OLWNBOK B BblAaHHbIX B pe3yrbTate npegocTaBneHns MyHUUmMnansHom
yCrnyrv1 OKYMeHTax U CO3[aHHbIX PEeCTPOBbIX 3aMnncsiX.

MyHuumnanbHas ycnyra, a Takke WChpaBfeHue OOMyLEHHbIX orneyaTtok M ownbok B
BblJ@HHbIX B pe3ynbTaTte NpeaoCTaBNeHns MyHULMNAnbHON YCIyrn AOKYMEHTaxX M CO34aHHbIX
PEECTPOBbIX 3amnucslX, OCYLLEeCTBMSKTCS B €AMHOM BapuaHTe U He WMEKT OTAerbHbIX
CUeHapueB  npenoCTaBleHMsi  MyHMUMMNanbHOW  YCNyrk,  pasnuyaloliMXcsi  CpoKamu
npenocTaBreHnsl, KaTeropusiMyu 3asiBUuTenein, BENMYMHON W MOopsiAKOM Onnatbl, NepevyHeMm
AOKYMEHTOB, HeOoOXoauMbIX ANsl NpeaoCTaBneHust MyHUUMNAanbHOW YCRyr, OOKYMeHTaMu Wy
IOPUANYECKN 3HAUYMMbIMW  OENCTBUSIMK, BO3HMKaKOWMMKM B pesynbTaTte npeaocTaBrieHns
MYHULMNANbHOM YCIyru.

3.1. OnucaHne nocneaoBaTenbHOCTM AENCTBUI NPU NPESOCTaBNEHNUN MYHULMNANBHOW YCNYTN.

lMpenocTtaBneHne MyHULMNAnNbHOM yCnyru BKoYaeT B cebsa cnefyowme npoueaypbi:

1) okasaHue KOHCynbTauun 3a8BUTENIO;

2) NPUHATUE U PAaCCMOTPEHNE KOMMIMEKTA JOKYMEHTOB, MPEeACTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl, YyyacTBywlne B
npegocTaBeHNN MyHULMNANBHOW YCIyru;

4) noaroTtoBKa pesynbTaTa MyHULMNAanbHOM YCNyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peayrnbTata MyHULMNAanbHON YCIyrn.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENHO.

3.2.1. OcHoBaHMEM ANdA Ha4ana BbINOMIHEHNS agMUHUCTPATUBHOM NpoLeaypbl ABnseTcs
oOpalleHne 3asBuTens Mo BOMpocaMm, CBA3aHHbIM C NpefoCTaBfEeHMEM MYyHULMNanbHOM
yCrnyru.
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HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

- npu obpaweHun 3aasutens B MOL - pabotHmuk ML,

- npn obpaweHun 3assutena B [lanaty — rnaeBHbiM cneuywanuct [Manatel (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTtenb BnpaBe 06paTUTbCA 3a KOHCYyNbTauMeEn O MOpsAKe W cpokax
npegocTaBneHns MyHuumnansHon ycnyrm 8 MOL, nnyHo un (unn) no TenedoHy 1 3NeKTPOHHOWN
nouyre.

PaboTtHnk M®L| KoHCynbTUpyeT 3asiBuTensi, B TOM 4ucre no coctaBy, ¢opme
npeacraBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam Ang NonyYyeHUs MyHULMNansHOM yCnyru.

3agaBuTENb MOXET NOSTy4YUTb MHPOPMALMIO O NOPSAKE NPeaoCcTaBNeHns MyHUUMNansHON
ycnyrm nytem cesobogHoro goctyna ¢ canta MoLL www.mfcl6.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTaTtoM BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNAETCA KOHCynbTauusa no
coctaBy, opmMe npeactaBnsemMon OOKYMEHTauum v OpyruMm Bonpocam, HeobxoaumbiM NS
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. 3aaButenb BnpaBe obpaTtuTbes B [lanaty no TenedoHy 1 3NeKTPOHHOW no4Tte, a
Takke nMonyyYnTtb KOHCynbTauuiw Ha PecnybnvkaHckom nopTane O nopsgke UM cpokax
npefocTaBeHns MyHMUMNAnNsLHOW yCnyrn, B TOM Yucrie rno coctasy, popmMme npeacraBnsaemMon
AOKyMeHTauum 1 apyrum Bonpocam i NonyvyeHnss MyHULMNansHOM yCnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHNE, NMHPOPMUPYET 3asaBUTENS B
cooTBeTCTBUKN C TpeboBaHnAMM NyHKTa 1.3.4. HacToALwero AOMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpalleHus.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLueayp SABMSITCS KOHCyNbTauun no
cocTtaBy, opme npeacrtaBndgemMon AOKYMeHTauuu u gpyrmm Bonpocam, HeobxogumbiM Ond
Nosly4eHMst MyHULMNANbHOW YCRyri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaBEeHHbIX 3asiBUTENEM.

3.3.1. lpnem OOKYMEHTOB Ons nNpedocTaBfieHns MyHUuunanbHon ycnyrn vyepes MoL|
unu yganeHHoe paboyee mecto MOLL:

3.3.1.1. 3asasutenb (npeactasutenb 3asBuUTens) obpawaetca B MOLl ¢ 3anpocom o
npefoCcTaBfeHMn MyHULMNANbHOW YCryrn U npeactaBngeT [OKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. HacToswero AOQMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHUK, BegyLLUMiA NpUeM 3asiBIIEHNIA:

- onpepenseT npegMmeT obpalleHus;

- yOocToBepsieT JIMYHOCTb 3asABUTENS;

- NPOBOAUT NPOBEPKY NOMTHOMOYUN Nnua, nogaroLero JOKYMEHThI;

- NPOBOANT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MYHKTE
2.5. HacTosiIwero AAMUHUCTPATUBHOIO perfiaMmeHTa;

- 3anosHSAET ANEKTPOHHYIO hopmy 3aasneHuns 8 AUIC ML,

- NpuM nNpeacTaBNeHUM [OKYMEHTOB, YyKas3aHHbIX B nMyHkTe 2.5. HacTtosuwiero
AOMWHUCTPATMBHOIO pernaMeHTa, Ha OyMaXXHOM HoOcuTene OCyLeCTBNSAeT CKaHMpOBaHue
npeacTaBNeHHbIX AOKYMEHTOB;


http://mfc16.tatarstan.ru/
https://internet.garant.ru/#/document/22501815/entry/1134
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
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- pacnevaTbiBaeT 3aasneHme n3 AUIC MoL;

- NepefaeT 3asBUTEN0 Ha NPOBEPKY U NOANNCaHueE;

- nocrne nognucaHns ckaHupyeT noanucaHHoe 3assnerHne 8 AIC MoL;

- 3arpyxaeTt B AIC M®Ll nokymeHTbl, NpeacTaBneHHble B 3fIEKTPOHHOW hopme, unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUPYET SNEKTPOHHOE AENO;

- BO3BpalllaeT noanucaHHoe 3asiBneHne 1 opurmHarbsl 6YMaXHbIX JOKYMEHTOB;

- BblJaeT 3aAaBUTEN0 PacnucKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamy BbINOSIHEHUS aAMUMHUCTPATMBHLIX Mpoueayp SBNATCA rOTOBOE K
OTnpaBkKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHnk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENs, B
ManaTy B 9nekTpoHHOW dopMe (B COCTaBe MakeTOB 3fIEKTPOHHbIX Aer) B TevyeHue OOHOro
paboyero aHs co AHs obpalleHus 3aaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOAHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCHA 3asBrieHue U
nakeT OOKYMEHTOB (3fIeKTPOHHOe [erio), HanpasneHHble B [lanaty nocpefCcTBOM CUCTEMbI
9NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. NMpuem gokymMeHTOB AN NpeaocTaBrieHUss MyHUUMNANbHOW YCNYyrn B 3NEeKTPOHHOM
dopme Yepes PecnybnvkaHckuin nopTan:

3agsuTenb ONA nofayv 3asdBfieHUs1 B 3MEeKTPOHHOW hopMe BLINOSHAET creaylowme
AEeNncTBuUS:

- BbINOSIHAET aBTOpPU3aLuuio;

- OTKpbIBaeT POPMY 3MEKTPOHHOIO 3asiBIIEHUS;

- 3anonHseT opMy INEKTPOHHOIO 3asiBIIEHUs, BKMOYAKOLWYO CBeAeHus, Heobxoanumble
n obasatenbHble ANs NPeJoCcTaBeHns MyHUUMNanbHON yCnyru;

- MpuKpennseT [OOKYMEHTbl B 3MEKTPOHHOW dopMe UunuM  3MeKTPOHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NEeKTPOHHOro 3asBrieHus (Npu HeobxogMmMocTn);

- nogTeepxaaeT akT O3HAKOMJSIEHMST W corfnacusi C  YCroBUAMM U NOPSOKOM
npefoCcTaBfieHUss  MyHUUMNANbHOW  YCNyrm B 3MEKTPOHHOW dopme  (ycTaHasnmBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBrieHuns);

- nogTeBepXOaeT  OOCTOBEPHOCTb  COOOLWEHHbIX  cBeAeHun  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOMO 3asdBMeHuUs);

- OTnpaBnseT 3anofiIHEHHOE 3JNEeKTPOHHOE 3asiBfieHne (HaXkmmaeT COOTBETCT-BYIOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

- 3NEeKTPOHHOE 3asdBrfeHne MNoanNUCbIBAaeTCA B COOTBETCTBUM C TpeboBaHWAMMU MyHKTa
2.5.5. HacTosiwero AQMUHUCTPATUBHOIO perfnameHTa;

- nonyyaet yBegomreHne o6 oTnpaBKke 3NIEKTPOHHOIO 3asiBIIEHNS.

dopmaTHO-Nornyeckasi nposepka choOpMMPOBAHHOIO 3asiBIIEHNS OCYLLECTBISETCA nocne
3arofHeHns 3asgBUTENEM KaXaoro U3 rnonen anekTpoHHou opmbl 3asBrieHus. [pn BbiIgBNeHUN
HEeKOPPEKTHO 3amnoSyTHEHHOIO MONSA 3NEeKTPOHHOM (POPMbI 3asBIieHUs 3asBUTENb yBEOOMNAETCH
O XapakTepe BbISIBIIEHHON OWNOBKM 1 Nopsaake ee ycTpaHeHUs NocpeacTBOM MH(POPMAaLNOHHOMO
coobLeHna HenocpeaCcTBEHHO B ANIEKTPOHHOM hopMe 3asiBrieHUs.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatom BbINOMHEHUA aAMUHUCTPATUBHBIX NPoLeayp SABNSETCH 9NeKTPOHHOe Aeno,
HanpasrieHHoe B [lanaTty nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aUMOLENCTBUA.


https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
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3.3.3. PaccmoTpeHue komnnekTa gokyMeHToB [lanaTton:

3.3.3.1. OcHoBaHveM [ns Havana BbINOMHEHUA aAMWHUCTPATUBHOW npouenypbl
ABNSAETCA NOCTYNMEHME 3asiBMIEHUS U MHbIX JOKYMEHTOB, HEOOXOAMMbIX ANSA NpeaoCTaBneHns
MYHULMNANbHON YCNYrW.

[OSMKHOCTHBLIM nmuom (paboTHuKOMm), OTBETCTBEHHbIM 3a BbINONHEHNe
agMWHUCTPATUBHOM npouenypbl, €BMASeTCs rnaBHbI  cneunanuct [anatel (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB).

3.3.3.2. [OfMKHOCTHOE nuULO, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B Cly4yae
obpalleHuna 3asaBuTens c 3asasneHnem B Nanarty:

- onpefgenset npegmeT obpalleHus;

- yCTaHaBNMBaeT NNYHOCTbL 3asABUTENS;

- MPOBOAMT NPOBEPKY MOSTHOMOYMM N1, NoAaKLWero JOKYMEHThI,

- MPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MyHKTe
2.5. HacTosiIwero AOQMUHUCTPATMBHOIO perfiameHTa, NpoBepKy COOTBETCTBUSA NpeAcTaBnNeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHuAM (Hagnexaiiee odopMneHne Konuin LOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOOYUCTOK, MPUMNUCOK, 3a4E€PKHYTbIX CIIOB W MHbIX HEOrOBOPEHHbIX
ncnpaeneHun);

- 3anornHaeT  9neKTPOHHyw  dopMy  3asdBfeHus B aBTOMaTU3VPOBAaHHOW
WH(POPMAUNOHHON cuUCTeMe, MpefdHas3HayYeHHOW [N OKa3aHUA  rocyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

- Npu npeactaBfieHUM [OOKYMEHTOB, YKasaHHblX B MNyHKTe 2.5. HacTosuwero
AOMUMHUCTPATMBHOIO pernameHTa, Ha OGyMaXHOM HocuTene OcCyLecTBnseT CKaHWpoBaHue
npeacTaBieHHbIX JOKYMEHTOB;

- pacneyaTbiBaeT 3asBreHune;

- nepegaeT 3asBUTENO0 Ha NPOBEPKY N NoanncaHue;

- nocne noanucaHnsa ckaHMpyeT NOANUCaHHOE 3asiBeHNe;

- 3arpyxaet B aBTOMaTU3VMPOBAHHY WH(OPMALNOHHYIO CUCTEMY, MpeaHas3HayYeHHy
ANA OKasaHus rocyaapCTBEHHbIX M MyHUUMMANbHbLIX YCNYr AOKYMEHTbl, NpeAcTaBfieHHble B
3NEeKTPOHHOM (PopMe, UIK 3NEKTPOHHbIE 0Opasbl OTCKAHUMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Aeno;

- BO3BpallaeT MoAnMCaHHOe 3asiBNeHWe W opurnHanbl OyMadKHbIX [OKYMEHTOB
3aABUTENIO;

- BblJaeT 3aABUTENO PacnmcKy B NpMeMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHWM AN OTKasa B NpuMeMe LOKYMEHTOB AOSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBeLOMMAEeT 3afABUTENs O HanvMynum npenatcTBui Ons
npuema 3asiBfieHus 1 Bo3BpalaeT emy JOKYMEHTbl C O6bsICHEHMEM COAEep)KaHUSA BbISABMEHHbIX
OCHOBaHWN A58 0TKasa B Npueme JOKYMEHTOB.

3.3.3.3. JormKHOCTHOE NUUOo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Nocrie NOoCTyneHns
AOKYMEHTOB Ha pacCMOTpPEHME:

- rnpucBavBaeT 3asBMNeHWI0 HOMep B COOTBETCTBMM C HOMEHKNATypow nen u craTyc
«lMpoBepKa AOKYMEHTOBY», YTO OTpaXaeTcsa B NMMYHOM kabuHeTe PecnybnukaHckoro noprana;

- M3y4yaeT MNOCTYNUBLLME SMEKTPOHHbIE Aeria, B TOM YUCIEe MPUIIOXeHHbIe 3asBUTErNeEM
AOKYMEHTbI B 3NEKTPOHHON (hOPME 1 3NEKTPOHHbIE 0Bpa3sbl JOKYMEHTOB;

- IpoBepsAeT KOMMMEKTHOCTb, YATAEMOCTb 3NEKTPOHHbLIX 00pa30B JOKYMEHTOB;

- nposBepseT cobniogeHne ycrnoBunM OEWUCTBUTENbHOCTM  SMNEKTPOHHOW  noAanucu
nocpenctsoM obpaileHus k EguHomy noptany (B criyyae ecnu 3asButenem npeacrabneHbl


https://internet.garant.ru/#/document/22501815/entry/125
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3NEKTPOHHbIE JOKYMEHTbI, MNOAMUCaHHble YCUNEHHOM KBanuUUMPOBAHHOMW 3NEeKTPOHHOMN
NoAnnCHLIO).

Mpn  Hanuuum  OCHOBaHWKW, NPedyCMOTPEHHbIX MyHKTOM  2.7.1.  HacTosLero
AOMUHUCTPATMBHOIO perfiameHTa, noAroTaBnvMBaeT NPOEKT pelleHust o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NPpeAoCTaBNEHNS MyHULMNANbHOW YCRYTu.

B cnyyae ecnn B pesynbtaTte NPOBEPKN YCUNEHHOWN KBANMMPUUNPOBAHHOW 3S1IEKTPOHHOM
noanncu BbISIBIEHO HecobnaeHne YCcrioBUW ee OeWCTBUTENbHOCTU, MPOEKT pelueHus o6
OoTKa3e OOMMKEH codepXaTb MNyHKTbl ctatbh 11 depepanbHoro 3akoHa Ne63-d3, koTopble
NOCIYXXUNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT peweHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBneHns
MYHUUMNANbHOW YCNyrn, ¢ ykasaHnem npuymH otkasa (B criyd4ae ecrnv OCHOBaHUSA ANns OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNeHNA MyHULMNANbHOW YCIyrn, CBA3aHbl C
HapyLWeHNEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMuM AOKYMEHTaM, OCHOBaHWUS ANA OTkasa B
npueme [OOKYMEHTOB [AOSDKHbI cofepXaTb MHGPOPMauMid O HaUMEHOBaHUW [OOKYMEHTOB
(MHbopmaumn, ceegeHun), KOTopble He NpeacTaBfieHbl, coaepXaT HEeAOCTOBEpPHble W (UNn)
npoTMBOpeYMBbIE CBeAdeHUsl, OMOPMIEHbl C HapylleHWeM YCTaHOBIIEHHbIX TpeboBaHWUi)
HanpaBnseTcs Ha corfacoBaHMe B YCTAHOBMIEHHOM MOpsiAke MNOCPeACTBOM  CUCTEMBI
3IEKTPOHHOro A0KYyMeHTO0bopoTa.

CornacoBaHue npoekTa peleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX OIS
npefocTaBfeHnss MyHUUMNAanbHOW YCIyrn, OCYLLECTBISETCA B nopsake, npegycMoTpeHHOM
nyHKTOM 3.5.4. HacTosLwwero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcyTCcTBUSA OCHOBaHWUM ANS OTKasa B Npueme AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkTom 2.7.1. Hactoswero AAMUHUCTPATUBHOIO pernamMeHTa, [OOSMPKHOCTHOE  nnuo,
OTBETCTBEHHOE 3a NpuMeM LOKYMEHTOB, B Te4eHMe ogHoro paboyvero AHA CO AHS NOCTYNfeHns
3a8BNeHNa HanpaBnseT 3asiBUTENIO YKa3aHHbIM B 3asiBfieHUM cnocobom yBedoMreHue O
NOCTYNEHUN 3asBMeHNs, coaepXallee BXOASALWMN perncTpaLMOHHbIA HOMeEP 3asBreHus, aaTy
noslydYeHus 3asiBfeHus, nepeyvyeHb HauMeHoBaHW (pannoB, NpPeacTaBfeHHbIX K Hemy
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM YCyru.

3.3.3.4. NcnonHeHne npoueayp, ykasaHHbiXx B nyHktax 3.3.3.1., 3.3.3.3., HacTosLero
AOMWHUCTPATMBHOIO perfiaMmeHTa, Npu Hannyimm TeXHUYEeCKOM BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTMYECKOM peXumMe C UCNOofb30BaHMEM aBTOMATU3NPOBAHHOW WUHAOPMALIMOHHOM
CUCTEMbI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbIE  npoueaypbl, YCTaHaBnuMBaemble MNyHKTOM  3.3.3.
HacTosilwero AODMYHUCTPATMBHOIO perfnaMmeHTa, BbINOMHATCA B Te4eHue ogHoro paboyvero aHs
CO OHS NOCTYNNEeHUs 3asBieHns1 Ha pacCMOTpPEHME.

Pesynbtatamu BbINOAHEHUA agMWHUCTPATUBHBLIX MNpoueayp SBMASKTCA MNPUHATBIA Ha
pacCMOTPEHNE KOMMNSIEKT JOKYMEHTOB USM NPOEKT pelleHna o6 oTkase B npueme AOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHULMNAanbHOW YCyri.

3.4. HanpaBneHne MexxBeJOMCTBEHHbIX 3anpoCcoOB B OpraHu3auuu,
y4yacTByHOLME B NPeAoCTaBneHnn MyHULUNAanbHOW YCyri.

3.4.1. OcHoBaHMEM AN Ha4Yana BbINONHEHMS aAMUHUCTPATMBHONM NpoLeaypbl SBnsieTcs
nonyyeHne [AOMKHOCTHbIM NUUOM  (pabGOTHMKOM), YMOMHOMOYEHHBIM Ha  BbINONHEHNE
aAMUHUCTPATMBHON NpoLueaypbl, OT AOMKHOCTHOro nvua (paboTHWMKA), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[lOMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOJIHEHUE
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aAMUHUCTPATUBHON npoueaypbl, SABNSeTCs rnaBHbli  cneuvanuct [lanatel (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBe4OMCTBEHHbIX 3anpoCoB).

3.4.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a HamnpaBfieHNe MeXBeAOM-CTBEHHbIX
3anpocoB, ¢GopMMpyeT UK HanpaenseT B 3feKTPOHHOM ¢opMe MNOCPEeACTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3NIEKTPOHHOrO  B3aMMOLEWCTBUSA  (NpU OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTM - MHbIMW cnocobamu) 3anpocbl O NpeAacTaBfeHUN OOKYMEHTOB W CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1. AOMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALWMM MYHKTOM,
BbIMONHATCS B A€Hb MPUHATUS 3asiBIEHNSA HA paCCMOTPEHME.

PesynbTatamu BbINOMHEHMS agMUHUCTPATUBHbBIX NPOLEeayp SABNAIOTCA HanpaBneHHbIE B
opraHbl Bnactu n (Mnv) nogBeaoOMCTBEHHbIE OpraHamM BracTu opraHm3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLMKOB AaHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBELOMCTBEHHOrO OfEKTPOHHOrO  B3aMMOLEWCTBUS, MNpPeAcTaBnstoT
3anpalumMBaemMble JOKYMEHTbI (MH(pOpMauMio) MnNn HanpaenswT yBegoMsieHMst 06 OTCyTCTBUM
AOKyMeEHTa 1 (Mnn) nHdopmMmauumn, Heobxoanmbix Anst NPeaoCTaBNEeHUS MyHULMNANbHON yCryru
(nanee - ysegomneHune ob otkase).

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALMM MYHKTOM,
BbIMOSTHAKTCA B TeYeHMe NATU AHEW CO OHSA MOCTYNNEeHUa MeXBEAOMCTBEHHOro 3anpoca B
OpraH WnuM opraHu3auuio, NpeacTaBnsawme AOKYMEHT M MHGAOPMauMo, €Cniv UHble CPOKK
noaroToBKW M HanpaeNeHUa OTBEeTa Ha MEXBEOOMCTBEHHbIN 3anpoCc He YCTaHOBIEHbI
degepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [lpaButenbctBa Poccuinickon degepaunn u
NPUHATBIMM B COOTBETCTBUMN C hpeaepanbHbiMU 3aKOHAaMW HOPMaTMBHLIMWU NPaBOBLIMW akTamu
Pecnybnukn TaTapcraH.

Pesynbtatamm BbINOMHEHUS AAMWMHUCTPATUBHBIX Mpoueayp SABNAKOTCA OOKYMEHThI
(cBepeHus), HeobxoanmMble ANA NpeaoCcTaBeHNa MyHULMNANbLHON yCcnyrn, NGO yBeaoMreHne
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpaBsrieHue
MeXXBEJOMCTBEHHbIX 3aMpoCoB.

3.4.4. [OmMKHOCTHOE nWLO, OTBETCTBEHHOE 3a HamnpaBfieHne MeXBeAOM-CTBEHHbIX
3arnpocoB.:

- nonyyaeT 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOMO
B3aMMOAENCTBUA  AOKYMEHTbI (cBegeHus), HeoOxoaumble  Ans npenocTaBneHuns
MyHUUMNanNbHOW ycnyrn, nnbo yBegomneHne ob oTkase npwu OTCYTCTBMM LOKYMEHTa W (1nn)
MHdopMaLuu;

- NpUM  HanM4ynnm OCHOBaHWW, MPEefyCMOTPEHHbLIX MNYHKTOM 2.7.1. HacToswero
AOMWHUCTPATMBHOIO pernameHTa, noaroTaBnvMBaeT MNPOEKT pelleHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aNMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCAYT.

MpoekT peweHnst 06 oTkase B Npueme 4OKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCcTaBneHns
MYHMLUMMNANbHON YCryrn, ¢ yKasaHMeMm npuymnH oTkasa (B CnyyYae ecnm OCHOBaHUA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOOXOOMMBbIX AN NPeAOoCTaBNEHNS MyHMUMNANbHON yCnyru, cBsi3aHbl C
HapyLWEHMEM YCTaAHOBIIEHHbLIX TPeOOBaAHUM K TakMM AOKyMEHTaM, OCHOBAHWSA AOnsi OTKasa B
npueMe OOKYMEHTOB [JOJDKHbl codepxaTb WH(opMaumio O HaAMMEHOBAHUM [OOKYMEHTOB
(MHOpMaumn, cBegeHun), KOTopble He MpencTaBneHbl, coaepXaT HeLOCTOBEpHble U (Unn)
npoTMBOpeYMBLIE CBeAeHusi, O0OPMIEHbl C HapyLeHWeM YCTaHOBMIEHHbIX TpeboBaHUN)
HanpaBnsieTCsl Ha CorfacoBaHMe B YCTAHOBMEHHOM MOpsiAKe MNOCPEeACTBOM  CUCTEMDI
3NEKTPOHHOro 4OKYMeHTOOO0opoTa.

CornacoBaHne npoekTa pelieHus o6 oTkase B Npueme JOKYMEHTOB, HEOOXOoaUMbIX Ans
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npegocTaBfeHnss MyHUUMNANbHOM YCIyrn, OCYLLECTBSETCA B nopsigke, npesycMoTpeHHOM
nyHKTOM 3.5.4. HacTosLwero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

AOMWHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALWMUM MYHKTOM,
BbIMOSHATCSA B T€4EHUE OAHOro paboyero aHs.

PesynbTatamu BbINOMIHEHUA aAMWHUCTPATUBHBIX nNpoueayp SBNATCA AOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHnsa MyHMUMnanbHoOn ycnyrm, nnbo ysegomneHme
00 oTKase, HanpaBneHHble [OOMMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpaBsrieHue
MEXBEOOMCTBEHHbIX 3arnpocoB, MPOEKT peleHnss o6 oTkase B MpuMeMe [OOKYMEHTOB,
HeobXoauMbIX ANA NPeAoCTaBfEHUss MYHULMNANbHOW YCRyrK, NPOEKT pelleHns ob oTkase B
npegocTaBfeHMM  MyHUMUMNanNbLHOW  ycryrn,  MNPOeKT  pes3ynbTaTa  npegocTaBreHus
MYHMUMMNANbHOW yCryrn, [LOOKYMeHTbl (CcBefeHus), HeobxoguMmble AOns  npefocTtaBneHuns
MYHULMMNANbHON YCNYrW.

3.4.5. NcnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.4.2., 3.4.3., 3.4.4. HacTOSALLErO
AOMWHUCTPATMBHOIO perfiaMmeHTa, Npu Hannimm TeXHUYECKOM BO3MOXHOCTM OCYLLECTBNSAETCS B
aBTOMaTMYECKOM peXumMe C UCMNofb30BaHMEM aBTOMATU3NPOBAHHOW WHMOPMaLMOHHOMN
CUCTEMbI, NpeAHa3Ha4YeHHON NS OKa3aHWUS roCyAapCTBEHHbIX MU MyHMUMNANbHbBIX YCNYr, B TOM
yucrie ¢ MOMEHTa perncTpaummn 3asiBieHNs B COOTBETCTBUM C MYHKTOM 2.13. HacToswero
ALOMUHUCTPATUBHOIO perrnamMeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOSIHEHUS aAMUHUCTPATUBHbLIX Mpouenyp, yKka3aHHbIX B
nyHkTe 3.4. HacTosiwero AAMUHUCTPATUBHOIO perfnamMmeHTa, CoOCTaBnseT WeCcTb pabounx aHeNn.

3.5. MoaroToBka pesyrnbTata MyHULMNANbHOW YCryru.

3.5.1. OcHoBaHueM N4 Hayana BbINONHEHUS agMUHUCTPATUBHOW npoueaypbl ABNAeTCs
NnocTynneHne oT JOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHuin), HeobxoauMmbIX ONA npeaocTaBneHus MyHULMnasbHOW
ycnyru.

HOSMKHOCTHBIM NIMLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE agMUHUCTPATUBHOW Npoueaypsbl,
ABNSAETCA Ccneumanuct oThenia KanuTanbHOro PEeMOHTa, CTPOUTENbCTBA W PEKOHCTPYKUUU
(Banee - OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MNOArOTOBKY pes3ynbTata npeaocTaBlieHus
MYHULMMNANbHON YCNyru).

3.5.2. [JOMKHOCTHOE 10, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa NpefoCTaBreHuns
MYHUUMNANbHOW YCRyru:

- paccmaTpuBaeT CHOPMUPOBAHHLIN  KOMMSIEKT [LOKYMEHTOB, HeobXxoaumbix Aris
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

- NPV BbISIBIEHUM OCHOBAHUW LN OTKasa B NpefoCTaBfieHMM MyHUUMNANbHOW YCNyru,
yKasaHHbIX B NyHKTe 2.8.2. HacTosiwero AOMUHUCTPATUBHOIO perfiameHTa, nogrotasnveBaeT
NPOEKT peLleHnst 06 oTKase B NpefoCTaBneHn MyHULMNANIbHOW YCyTri.

CpoK BbINOMHEHWUST AOMWHUCTPATUBHBLIX MNpouenyp, YKasaHHbIX B NyHkTe 3.5.2.
HacTosilwero AQMUHUCTPATMBHOIO perfameHTa, CocTaBnseT oguH pabounii AeHb.

PesynbTatamu BbINOMHEHNA afMUHUCTPATUBHBIX NPOLEAyp SIBASOTCA NMPOEKT peLUeHus
00 oOTkasze B nNpedoCTaBfeHUN MYHUUUNANbHOM YCRyrk, COPMUPOBAHHLIA  KOMMMEKT
AOKYMEHTOB, HEOBX0AUMbBIX 51 NpeaoCcTaBneHns MyHULUNanbHOW YCryri.

3.5.3. [lo/mKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NOLrOTOBKY peadyrbTata NpefocTaBreHns
MYHUUUNANbHOW YCRyru:

- B CNnyyae OTCYTCTBUS OCHOBaHWW AN OTKasa B npefocTaBfieHUMM MyHUUUNarbHOW
ycrnyru, npegyCMOTPEeHHbIX NYHKTOM 2.8.2. HacToswero AQMUHUCTPaATMBHOIO perrfameHTa, no
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nTOoram pacCMOTPEHUA [LOKYMEHTOB, HeobXoAMMbIX ANA NpeaoCTaBreHUs MyHUUMNanbHOM
ycrnyru, noarotaBnnBaeT NPOEKT pesyrnbTaTta npegocTaBneHna MyHUUunanbHOW yenyru;

- HanpasnsieT MOAroTOBMEHHbLIN NPOEKT pesyfnbTaTa NpeaocTaBneHns MyHUUunanbHOW
yCryrm Ha cornacoBaHuve B YCTaAHOBJIEHHOM nopsiake NocpeacTBOM CUCTEMbl 3fIEKTPOHHOIO
AOKymeHToobopoTa.

ALOMUHUCTPATUBHbIE npowenypsl, yCTaHaBfiMBaemble HaCTOALMM NYHKTOM,
BbIMOSMHATCS B Te4EHME OAHOro paboyero aHs.

Pe3ynbTatomM BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SBAAETCA NPOoekT pesyfbTaTta
npegocTaBfieHNa MyHULMNANIbHOW YCIyrn, HanpaBlieHHbIN Ha cornacoBaHue.

3.5.4. CornacoBaHue u nognucaHve npoekta peweHnsa ob oTkase B npueme JOKYMEHTOB,
HeobXxoouMMbIX Ons  NpefoCTaBfeHUss  MyHUUMNanbHOWM  yCryrn, npoekTa pesynbraTta
npegocTaBneHnss MyHUUMNanbHOW ycryrn (ganee - NpoeKTbl AOKYMEHTOB) OCYLLEeCTBNAKTCA
pykoBoauTenem [NanaTbl, OTBETCTBEHHbLIM 3a NOATOTOBKY pe3ynbTata MyHULMMNansHOM yCnyru.

[MogroTtoBrieHHble MPOEKTbl OOKYMEHTOB, MMeKLWMe 3amMedaHusi, BO3BpaLlaloTCcA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTta MyHuuunanbHon ycnyru. Nocne
YCTPaHeHUs 3aMeYaHun MPOoeKTbl LOKYMEHTOB MOBTOPHO MepenarTcs Afs corfnacoBaHus u
nognucaHus.

Pykosoguntens [lanatel nNpu pacCMOTPEHUW MNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne PernameHTa OOMKHOCTHbIMM nuuamu [lanaTbl B 4aCcTU CPOKOB BbIMOSIHEHMS
aZlMUHUCTPATUBHBIX Npoueayp, UX NocneaoBaTenbHOCTM M NOSTHOThI, Hann4mMs corflacoBaHui
YNONTHOMOYEHHbIX JOMMKHOCTHBIX Nny NManaTbl B CUCTEME 3NIEKTPOHHOIO A0KYMEHTOobopoTa.

B cnyyae BbIsIBNeHUSI HapyLWEHUW B 4acTW CPOKOB BbINOMHEHUS agMWHUCTPATUBHbLIX
npouenyp, WX nocrnegoBaTtesibHOCTM WM NOMHOTLI  pykoBoauTenb [lanatbl  uMHUUMMpPYyeT
npuBrevYeHne K OTBETCTBEHHOCTU NuL, OOMNYCTUBLUMX HaApPYLUEHUHA, B COOTBETCTBUM C MYHKTOM
4.3. HacTosAwero AAMMHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBfiMBaeMble HaCTOALMM NYHKTOM,
BbIMOMHATCS B TeYeHue AByX pabounx gHen.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Mpouedyp SABNAKTCA peweHne o0
oTKase B npveme OOKYMEHTOB, HEOOXoauMbIX NS NpeaocTaBneHns MyHUUUnanbHOW YCryru,
pesynbTaT MpeaocTaBfeHNs MyHUUMNANbHOW YCnyrM B COOTBETCTBUM C MNyHKTOM 2.3.1.
HacTosawero AAMUHUCTPATUBHOIO pernamMeHTa.

3.5.5. WcnonHeHue npouenyp, ykasaHHblXx B nyHkTax 3.5.3., 3.5.4. Hactoswero
ALMUHUCTPATUBHOIO perriamMmeHTa, npyu Hannyinm TeEXHMYECKON BO3MOXXHOCTU OCYLLIECTBISETCH B
aBTOMaTMYECKOM peXumMe C UCMNOoSb30BaHMEM aBTOMATU3UPOBAHHOW WHMOPMaLMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

MakcumarnbHbIN CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX NMPoLeayp, YKa3aHHbIX B MyHKTe
3.5. HacTosIwero AOMUHUCTPATUBHOIO perfiameHTa, CoOCTaBnsaeT YeTbipe paboymx OHS.

3.6. Bbligaua (HanpaBneHue) 3asBuTento pesynbTaTa MyHULMNanbHOW YCryri.

3.6.1. OcHoBaHMeM Onda Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnsieTcs
nosiyyeHne AOSMKHOCTHBbIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE agMWHUCTPATUBHOM
npoueaypbl, JOKYMEHTa, NOATBEPXKAAOLLEro NpegocTaBneHne MyHULMnansHOM yCnyru.

HOSMKHOCTHBIM NIULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE agMUHUCTPATUBHOW NpoLeaypsbl,
ABNSAETCA rMaBHbI crneuvanucT [NanaTtbl (ganee - AO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a
BblAavy (HanpaBneHue) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaady (HanpasneHne) AOKYMEHTOB:
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- obecneunBaeT perncTpauuio U BHECEHWEe CBedeHUN O pesynbTaTe npefocTaBreHus
MyHUUMMANbHON ycrnyrm B MNOACUCTEMY BeAEHWS [OOKYMEeHTauun aBToOMaTU3NpOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpedHasHayYeHHOM AN OKasaHWsl TrOCyAapCTBEHHbIX U
MYHULMNAMNbHbLIX YCAYyr 1 (UNK) MHAPOPMALMOHHYIO cucTeMy obecrneyeHnss rpagoCcTpPOUTENbHOM
AEeATENbHOCTY;

- n3BewaeT 3assuTtens (ero npeacraBuUTenNs) Cnocobom, ykasaHHbIM B 3asiBfIEHWU, O
pesynbTate npeaoCTaBNeHns MyHUUMNANbHOW YCNyrM M O BO3MOXHOCTU MONyYeHus
pesynbTata npegocraBneHns MyHuuunaneHom yenyru B MNanate unm 8 MOLL.

WcnonHeHve npoueayp Npyv Hanmymm TEXHUYECKOW BO3MOXXHOCTM OCYLLEeCTBNAETCH B
aBTOMaTU4YECKOM peXxunme C UCMOoMb3oBaHMEM aBTOMAaTU3MPOBAHHOW WHMOPMaLNOHHOM
CUCTEMBI, NpeAHa3HayYeHHOM ANA OKa3aHUs rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIyr.

AOMUHUCTpPATUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOMHSATCA B TeyeHWe oOpHoro paboyero [AHA CO AOHA  NoAMMCaHUs  OOKYMEHTa,
noaTeepxjatollero npefoctaeneHve (OTka3 B NpedoCcTaBfeHun) MyHUUMNAnbHOM YCNyri,
YNOMHOMOY€EHHbIM AOMKHOCTHBIM NMuoMm lManatbl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCHA: pasMelleHune
cBefeHMn O pesynbTaTe MpedoCTaBfeHnss MyHUMUMNanbHOW ycrnyrm B MHGOPMaUMOHHbIX
cucTemax, W3BelleHne 3aaBuTens (ero npeacraBuTensl) O pesynbTate MpeaocTaBreHus
MyHUUMMNAanbHOW ycnyru un cnocobax ero nomnyyeHus.

3.6.3. lNMopsgok Bblgayn (HanpaeneHus) pesynbTaTa NpefocTaBlieHns MyHULMNarbHON
yCIyru:

3.6.3.1. lMpwn obpaweHun 3asBuUTENd 3a pe3ynbTaTtoM MyHuumnanbHon ycnyrm B8 ML
paboTHk MOLl BblgaeT 3asBuTento pesynbTaT MyHULMNANbHOW YCNYrn.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLECTBMAIOTCA B MNOpsiAKe O4YepedHOCTM B [OeHb nNpubbITUS 3asBUTENS B CPOKMW,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouedyp sBnseTca dukcauma dakra
Bblayun pesyrnbTaTta npegocraBneHns MyHuuunansHoun ycnyrm 8 AUC MOLL.

3.6.3.2. lpn obpaweHun 3asBuTeNnd 3a pesynbTaTOM MyHULMMANbHOW yCnyru yepes
PecnybnvkaHckun noptan 3asBUTENIO B JIMYHbIA KabWHET aBTOMaTuU4ecKku HarnpasnseTcs
9NEKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMSOWeEerocs  pesynbTaToM  NpeaocTaBrieHus
MYHUUMNANBHOW  YCIyrk, MNOAMNUCAHHBLIM  YCUINEHHOW  KBanuUUUPOBAHHOM  3NIEKTPOHHOM
noAnnCbI0 YNONIHOMOYEHHOrO AOSMKHOCTHOMO Nuua MNanaTol.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAIOTCA B AeHb MOANMUCAHWUS OOKYMEeHTa, NoATBepXaatowero npegocrasneHme (0Tkas B
npegocTaBneHnn) MyHUUUNansHOM yeryr, ynoHOMOYEHHBIM JOSDKHOCTHLIM Nnuom [ManaTsl.

PesynbTaTtomM BbINOMHEHMS aOMWHUCTPATUBHBLIX Npoueayp SBRSETCS HanpasneHue
(npeacraBneHve) ¢ wucrnonb3oBaHveM PecnybnukaHckoro noptana 3asBUTENto [LOKYMEHTa,
noAaTBepXaaroLlero npegocTaBneHne MyHUUMnanbHOMW Yycnyrm (B TOM  4ucne oOTkas B
npegocTaBNeHNn MyHULMNANbHON yCnyri).

3.6.3.3. MNpun obpalleHnn 3asBuTens 3a pesynbTaToM MyHUUMNaneHoW ycnyru B lNManaty
AOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHwe) [OKYMEHTOB, BblgaeT
3aaBUTENIO pe3ynbTaT MyHULMNANbLHOW YCyriu.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLECTBMNAITCA B MOpsAKe o4epedHOCTM B [AeHb npubbiTUs 3aaBUTENs B CPOKM,
ycTaHoBrneHHble [paBunammn BHyTpeHHEro TpyaoBoro pacnopsagka Manatol.
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Pe3ynbTaTom BbINOMHEHUS aOMUHUCTPATUBHBIX Mpoueayp siBnsetcs dukcaums dakta
BblJa4un pesynbTaTta npeaocTaBneHus MyHUUMMNANbHOM YCnyrM B aBTOMaTU3MPOBAHHOW
MH(OPMALMOHHON  cUCTEMe, MpefHa3HaYeHHON [ONs  OKasaHWsi ToCyQapCTBEHHbIX U
MYHULMNAnbHbIX YCYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLUNBOK.

3.7.1. B cnyyae oOGHapyXeHWa TEeXHW4YEeCKOM OWUBKM B AOKYMEHTe, SABMSoLeMCcH
pes3ynbTaTtoM MyHUUMNAnNsHOM ycnyru, 3assuTtens HanpasndeT B ManaTy:

- 3asBrneHne o6 ucnpaBneHuMM TexXHUYeckon owmnbku (npunoxeHue 5 K Hactoswemy
AOMWHUCTPATUBHOMY perfnamMmeHTy);

- JOKYMEHT, BblAaHHbIN 3a8BUTENO Kak pe3ynbTaT MyHUUUNanbHOW YCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLINBKa;

- JOKYMEHTbl, MWMelolme puandeckyto Ccuny, CBUAOETENbCTBYOWME O  Hanmuum
TEXHUYECKON OLLUNBKM.

3agaBneHne 06 uncnpaBfeHUN TEXHUYECKON OWnbKN B CBeOEHUSsIX, YKas3aHHbIX B
AOKYMEHTe, SABNSAKLWEMCS pe3ynbTaToM MyHUUMNANbHOW YyCcryrk, nogaeTcs 3asiBuTenem
(ynosIHOMOYEHHbIM  NpeAcTaBuTeneMm) MOYTOBbLIM - OTMpasreHneM (B TOM  4ucne cC
NCMonb30BaHMEM 3NEKTPOHHOWM NoYThI), NMnMbo Yepes PecnybnunkaHckun noptan unv MOLL.

3.7.2. [JOmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBIISET Npuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKOM OLINBKN, perncTpupyeT 3aaBrneHne ¢ NpUoXKeHHbIMN
AOKYMEeHTaMM W nepefaeT WX [JOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMsble HacTOALWMM MYHKTOM,
BbIMOSHAOTCS B Te4eHne OAHOro paboyero AHs ¢ AaTtbl pernctpaumm 3asBreHuns.

PesynbtatoM BbINOSIHEHUS aAMUWHUCTPATUBHBIX Mpoueayp SABNAETCS NPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHMe, HanpaBfieHHOe Ha pacCMOTPEeHWe [OOSHKHOCTHOMY Ivuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOrmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl U B UENAX BHECEHUS WCMNpaBfeHuh B [LOKYMEHT, SABMSIOWUNCS pe3ynbTaToM
npegocTaBneHns MyHULMNAanbHOW YCIyrn, OCYLeCTBNAeT npoueaypbl, nNpegyCMOTPEeHHble
nyHktom 3.5. Hactosiwero AOMWHUCTPATMBHOIO perfiameHTa, M BblOaeT MUCNpaBfeHHbIN
AOKYMEHT 3aaBUTEN0 (YNOSTHOMOYEHHOMY NPeacTaBuUTenNio) NMMYHO No4 NOAMUCH C U3BATUEM Y
3asBuTens (YynosIHOMOYEHHOro NpeacTaBuTesNis) opurmHana 4OKYMeHTa, B KOTOPOM COLEPXKUTCSA
TexHu4yeckas owwnbka, wunM HanpaeBngeT B agpec 3asiBUTenst MOYTOBbIM OTNpaBfeHUEM
(nocpeacTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSTyYeHUs AOKYMeHTa Mpwu
npegctasneHun B [lanaty opurMHana [OOKYMEHTa, B KOTOPOM COAEPXUTCA TexHU4ecKas
omnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B TedeHne ABYX paboumx aHen nocrie obHapyXeHUs TEXHUYECKOM OLUMOKN Unu
nosly4eHunst ot Noboro 3anHTEPECOBaAHHOIO N1LAa 3asiBreHNst O AONYLEHHOM OLnBKe.

PesynbtatoM BbINOMHEHUST aAMUHUCTPATMBHLIX Mpoueayp SBNAeTcs  BblOaHHbIN
(HanpaBneHHbIN) 3as89BUTENIO LJOKYMEHT.

4. q)OprI KOHTpOsA 3a ucnosfiHeHnem agMMHUCTPaTUBHOIO perfiaMmeHTa

4.1. TeKkywmin KOHTpONb 3a CcOONOAEHNEM U  MCMNOSIHEHMEM OTBETCTBEHHbLIMU
AOSMKHOCTHLIMU NMLUAMWN MOSIOXEHUN pernamMeHTa M WHbIX HOPMAaTUBHLIX MPAaBOBbLIX aKTOB,
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yCTaHaBnmBawowmx TpeboBaHMA K nNpeaoCTaBfEHUI0 MyHUUMNANbHOW YCrnyru, a Takke
NPUHATMEM UMW peLUEeHUi, OCYLLLECTBNSETCH pykoBoautenem lManatbl, npuHUMaroLen yyactme
B NPegoCTaBfiEHUN MyHULMNANbHOW YCnyrn, nyteM NpoBeAEeHUst MPOBEpOK cobniogeHus u
NCMOMNHEHNA NOSIOXEeHNN HacTosLero PernameHTa.

4.2. KoHTponb 3a npegocTtaBfieHneM MyHULUMNAanbHOM YCIyrm OCyLeCTBNAeTCs
AOIMKHOCTHbIMM - Nuuamu  [Nanatbl. [lonHOMOYMA  OOMKHOCTHBIX MWL,  OCYLLECTBASAOLNX
KOHTpOsSib, ycTaHaBnuBaeTcs [lonoxeHvem o [lanate ynpaBneHusx (otgenax) [lanatel u
AOIMKHOCTHBLIMUW perfiaMmeHTamu.

4.3. TeKywWnin KOHTPOSb OCYLLECTBNSAETCA NyTeM NpOBeAEeHMS NPOBEPOK COBNoaEHMSA 1
NCNOJSTHEHUA AOMMKHOCTHbIMU nuuamu NManatbl NONOXeHUNn Hactoswero AOMUHUCTPATUBHOIO
pernaMmeHTa M WHbIX HOPMAaTMBHbIX MNPaBOBbLIX AaKTOB, YyCTaHaBnMBawwux TpeboBaHMa K
npegocTaBneHnio MyHULMNAnsHOW YCyru.

TeKyLunn KOHTPOSb OCYLLEeCTBNAETCS Ha MOCTOSHHOW OCHOBE.

4.4, KOHTpOrb 3a NOMHOTOM U Ka4YeCTBOM UCMOSIHEHNA aaMUHUCTPATMBHOIO perfnamMmeHTa
BKMOYaeT B ceba npoBeaeHme NNaHOBbIX U BHEMMAHOBLIX MPOBEPOK, PACCMOTPEHNE, NPUHATME
pelweHMn 1 noaroToBKy OTBETOB Ha obpalleHus, cogepxawme xanobbl Ha [OencTBuUS
(6e3pencTBne) OOMKHOCTHBLIX MU, OTBETCTBEHHbIX 3a npefocTaBfieHne MyHULMNanbHON
yCnyru.

dopmamMn KOHTpoOns 3a CcobMaeHMEM WCMNOSTHEHUS agMWHUCTPATUBHBIX npoueayp
ABNAETCA NpoBeaAeHMe NPOBEPKMU:

BeJeHUs Oenonpou3BOACTBa;

COOTBETCTBUSA pe3ynbLTaToB paccMoTpeHNs AOKYMEHTOB TpeboBaHNAM
3akoHoaaTenbCcTBa (HacTosiwero PernameHTa);

cobnogeHnsa CpokoB 1 nopsgka npuema JOKYMEHTOB;

cobniogeHna CpoKoB M MNopsagka Bblgadu  pes3ynbTatoB  MNpu  nNpeaocTaBfieHuun
MYHULIMMNANbHON YCNYru.

MepunogmyHOCTb NPOBEAEHNA NPOBEPOK HOCUT MNSIAaHOBLIN XapakTep (OCYyLLEeCTBISETCA Ha
OCHOBaHMWM nraHoB paboTbl) M BHENMAHOBLIN XapakTep (N0 KOHKPETHOMY oOpalleHuto
3aasutens).

4.5. PelweHne o npoBefeHUN BHEMNMAHOBOW NMPOBEPKN MOSTHOTLI U KayecTBa UCMOSTHEHNSA
afiMUHUCTPATUBHOIO perfiameHTa NpUHMMaeTCs B cnegyowmx crnyyasx:

1) B CBSAA3N C NPOBEPKON YCTPAHEHUS1 paHee BbISIBMEHHbIX HapyweHun TpeboBaHui
HacToswero AAMWHUCTPATUBHOIO perfamMeHTa W UHbIX HOPMAaTMBHbLIX MPaBOBbIX aKToOB,
yCTaHaBnmBatowmx TpeboBaHUs K NpefoCTaBneHN0 MyHULMNANbLHOW YCyru;

2) obpalyeHun 3aasutenein ¢ xanobamm Ha HapyLLeHUsa UX NpaB N 3aKOHHbIX UHTEPECOB
aenctenamn (besgenctenmem) AOMKHOCTHbIX nuy anaTbl, yyacTBylOWMX B NPegocTaBrieHnn
MYHUUMNANbHOW YCRyru.

4.6. lNo pesynbTatamMm NpoBeLEHHbIX NPOBEPOK B CrlyyYae BbISIBIIEHUS HapyLeHU Nnpas
3asiBUTENEN OOSMKHOCTHbIE NMLa, OTBETCTBEHHbIE 3@ NPeaoCTaBfieHne MyHULMNanbHOW yCnyru,
NpU3HaHHblE BUHOBHbLIMW, MNPUBMEKAIOTCA K OTBETCTBEHHOCTW B MNOpsSaKe, YCTAHOBMEHHOM
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

4.7. KoHTponb 3a UCNOMNHEHNEM aAMUHUCTPATUBHOIO perfiaMeHTa co CTOPOHbI rpaxaaH,
nx obbegMHEHNA U OpraHu3auMi OCyLeCTBASETCS MOCPeLCTBOM OTKPbITOCTU AeATENbHOCTU
ManaTbl NpuM NpegocTaBNeHUU MyHULMNANbHOW YCMyru, MOfyYeHUs MOSIHOW, aKTyasribHOW W
AOCTOBEPHOM WH(popMauMm O nopsgke npeaocTaBfeHns  MyHULMNAnbHOW — yCeryrm U
BO3MOXHOCTU JOCyaebHOro paccmoTpeHns obpaweHun (kanob) B npouecce npeaocTaBneHus
MYHUUMNANbHOW YCAyrn.

5. OocynebHbin (BHecyaebHbIN) nopsaaok obxanoBaHus pewerHui n genctemm (6esnenctens)
opraHa, NpeAoCTaBMsAOLLEro MyHULUNANBHYH YCAYry, MHOFOQYHKLMOHANbLHOIO LeHTpa
npeaocTaBneHns rocygapCcTBEHHbIX N MyHULMNANbHbLIX YCNyr, OpraHM3aunin, ykasaHHbIX B
yactn 1" ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-d3, a Takke X AOSMHKHOCTHbBIX NUL K
MYHUUMNAMNbHbIX CRyxaLmnx, paboTHMKOB
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5.1. 3aaBuTEnM UMET NpaBoO Ha oGxanoBaHue B OCyAebOHOM MOpsiAKe peLlueHun m
Aenctenin (besnencTeuns) opraHa, NpeaoCcTaBnsaWero MyHUUMNanbHy YCnyry, AOMKHOCTHOMO
nvua opraHa, npegocTaBNAOLWEro MyHUUMNANbHYK YCRyry, MYHULUMNANbHOIO CryXalero,
PYKOBOAUTENSA opraHa, NpefoCcTaBfsioWero MyHUUMNanbHY yCnyry, MHOrO(yHKLUNOHANbLHOro
LeHTpa, paboTHNUKA MHOMOYHKLMOHANBHOIO LIEHTPa, opraHmn3aumi, NpeayCcMOTPEHHbIX YacTbio
1.1. ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHMKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCrie B CEeAYyLWNX crnyyvasx:

1) HapyLleHne cpoka perMcTpauumn 3anpoca o npegocTaBeHnn MyHUUUNanNsLHOW ycnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1. ®eneparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBfieHMs MyHUUMnanbHon ycnyri. B ykaszaHHom crnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLleHnn u gencteumn (6esgencTeums)
MHOIMOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrMO(MYHKUMO-HANbHOMO LEHTpa BO3MOXHO B
criydae, ecnm Ha MHOrOMYHKUMOHamNbHbIN LEHTP, peweHna u gencteusa (6esgencreune)
KOoTOoporo ob6XanylTcs, BO3MOXeHa (QYHKUMS N0 NpedoCTaBNeHU0 COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX yCryr B NOSIHOM obbeme B nopsgke, onpeneneHHoM 4vacteto 1.3. ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WNU uHpopmaumm nmbo ocyLllecTBreHns
AENCTBUA, NpeacTaBrieHne UM OCyLLEeCTBEHNE KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMU
npaBoBbIMK akTamun Poccuinckon degepaunm, HopmaTUBHBIMM NPaBOBbLIMU akTaMu Pecnybnnku
TaTtapcTtaH, MyHWUMNANbHbIMKM MNPaBOBbIMU akTamu Afs NpPefoCTaBfeHns MyHUMUMNanbHON
yCnyru;

4) oTka3 B npueMe [OOKYMEHTOB, MpedoCTaBfeHne KOTopblIX MpeaycMOTPEHO
HOpMaTUBHbLIMW MpaBoBbiMW akTamu Poccurckon Pepepaumm, HOPMATMBHbIMU MNPABOBbLIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamMu Ans NpeaoCcTaBneHus
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkas B npedocTaBneHUM MyHUUMNANbHOW YCMyrn, €Cnn OCHOBaHUS OTKasa He
npeaycMmoTpeHbl deaeparnbHbIMK 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMW MHbIMU
HOpMaTMBHbIMM  MpaBoBbiMM  akTamu Poccuickon depepaumm, 3akoHaMM U UHbIMK
HOpPMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMM
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn un pgenctsun  (6e3nencTBnd)  MHOTOPYHKLMOHANbBHOIO  UeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Criyvyae, ecrniv Ha MHOTO(PYHKUMOHAMbHbIN LIEHTP,
peweHns u Jgeuncteus (6e30encTBMe) KOTOPOro oOXanyrTcs, BO3foXeHa QyHKuus no
NpegoCTaBfEHNIO COOTBETCTBYIOLNX MYHUUMNAMbHbLIX YCNyr B NONHOM obbemMe B Mnopsake,
onpeneneHHom YacTtbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENA NPU NpeaoCcTaBneHn MyHUUMNANsHOW YCnyrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbLIMM  akTamu  Poccuinickon — degepaumn,
HOpPMaTUBHbIMWU NpPaBOBbIMK akTamu Pecnybnukn TatapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpeaoCTaBnALEro MyHULMNAnbHYK YCRyry, AOMMKHOCTHOrMO nuua
opraHa, npeaoCTaBnAWEro MyHUUMMANbHYO YCNyry, MHOro(yHKUNMOHANBHOro LEHTpPa,
paboTHMKA MHOrO(YHKLMOHANbHOrO LEHTPA, OpraHu3auui, npeaycMoTpeHHbIX 4Yactbto 1.1.
ctatbn 16 ®egepansHoro 3akoHa Ne210-d3, unu nx paboTHUKOB B UCNpaBeHUM SOMYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKyMeHTax nubo HapylleHne YCTaHOBMIEHHOrO0 CpoKa Takmx ucnpasneHuin. B ykaszaHHOM
cnyvyae pocygebHoe (BHecygoebHoe) obkanoBaHve 3asiBUTENEM peLleHUn W OeNCTBUR
(6e3pencTBnda) MHOrogYHKUMOHANMBHOMO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBHOIO LeHTpa
BO3MOXHO B Crlydae, €Cnu Ha MHOroYHKUMO-HaNbHbIA UEHTP, peleHns Wn OenCTBUA
(6es3pencTBne) KOTOporo oObGXanylTcs, BO3MOXeHa (yHKUMs nNo  npeaocTaBlieHuto
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCRyr B MOMHOM ob6beme B nopsiake, onpeneneHHoOM
yacTtbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;
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8) HapyweHue cpoka unM nopsigka  Bblgadn  OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHMUMnanbHON ycnyru;

9) npuocTaHOBMEHWE NPeAoCTaBNEHNS MYHULMNANbHOW YCIyrn, €ecriM OCHOBaHus
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl dedeparnbHbIMM - 3aKOHaMU U NPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMKM HOPMAaTMBHbIMK MpPaBoOBbIMKU akTamun Poccuickon Pepepaumu,
3aKOHaMMW U WHBbIMWM  HOPMAaTUBHbIMW  MpaBoBbIMM  akTamn Pecnybnuku TatapcTah,
MyHMUMMNANbHbIMX NpaBoBbiIMM akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n gencteun (6e3gencTBusi) MHOMOMYHKLMOHANbLHOMO
LUeHTpa, paboTHMKA MHOrOMYHKUMO-HANbHOMO LEHTpa BO3MOXHO B Cry4yae, €ecnu Ha
MHOTrOYHKLNOHAMNbHbIN LIEHTP, pelleHna n genctena (besgencrene) KOTOporo obxanyrTcs,
BO3r0XeHa PyHKLUMNA NO NPeoCTaBEHNIO COOTBETCTBYOLMX MYHULMMNAMNBHBIX YCAYr B NOSTHOM
obbeme B nopsake, onpegeneHHomM Yyactoto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne210-93;

10) TpeboBaHue y 3aaBMTENS NPU NPEeLOCTaBEHNN MyHULUNANBHOW YCNyrn JOKYMEHTOB
unu uHopMaumm, OTCyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOoAuMMbIX ANna npefocTaBreHus
MyHUUMMNANbHON ycnyrn, NMbo B npedocTaBneHnn MyHUUUNAnNbHOM YCIyru, 3a UCKITHYEHUEM
crny4aes, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM crniyyae pgocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM pPELUEHUR WU
aencteun  (besgenctBnsa)  MHOrOMYHKUMOHANbHOrO  LeHTpa, paboTHUMKaA MHOrogyHKLMO-
HaNbHOro LiEeHTpPa BO3MOXHO B Crlyvyae, €CNn Ha MHOMOYHKUMOHANbHbLIN LEHTP, pelueHus U
aencteus (besgenctene) KOTOPOro obxanykTcs, BO3MOXEeHa (PyHKUMS NO NpefocTaBneHuto
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCNyr B MNOMHOM ob6bemMe B nopsake, onpeneneHHoM
yacTblo 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3.

5.2. XXanoba nogaetca B NMCbMEHHOW hopme Ha BymakHOM HOCuTene, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCTaBAIOWNA MYHULMNANBbHYO YCNYry, MHOMO(YHKLUMOHANbHbIA LIEHTP
nmbo B COOTBETCTBYIOLUMA OpraH rocygapCTBEHHOM BMacTu, SABNAWOLWMACA ydypeauTenem
MHOroyHKLMOHaNbHOro LeHTpa (ganee - y4ypeauTternb MHOrOYHKLMOHANbHOMO LUeHTpa), a
Takke B OpraHusauuu, npegycMoTpeHHble YacTtblo 1.1. ctatbm 16 depepanbHoOro 3akoHa Ne
210-®3. XKanobbl Ha peweHus un gencteus (6e3gencTBuMe) pykoBOAMUTENA  OpraHa,
NpegoCcTaBnAOWEro MyHUUUNANbHY YCnyry, nogalwTCcA B BbIWECTOAWUN opraH (npu ero
Hanuyum) nMbo B criydae ero oTCyTCTBUS paccMaTpuBaloTCs HEMOCPEACTBEHHO pyKoBoAUTENEM
opraHa, NpefoCTaBnsAOLWEro MyHuuMnanbHyo ycnyry. XXanobbl Ha peleHuss 1 OencTBuUS
(6e3penctemne) paboTHUKA MHOrO(YHKLUMOHANBHOrO LUEeHTpa MoAdaltTCs PyKOBOAMTEMNO 3TOro
MHOroyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgeuncteusa (6esgencreune)
MHOTOYHKLMOHANbHOroO LieHTpa NofalTCs y4peamTentd MHOroyHKUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULY, YNOAHOMOYEHHOMY HOPMAaTUBHbIM MpPaBoOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u geuncteus (6es3gencrTerne) pabOTHMKOB OpraHM3auun,
npenycMoOTpeHHbIX 4Yactbto 1.1. ctatbm 16 PepepanbHoro 3akoHa Ne210-P3, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHmn3aumni.

YKanoba Ha peweHns wun pgencteus (6e3noencTBMe) opraHa, NpeaocTaBnsAoLLIEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIMO Nuua opraHa, npefoCTaBMAOWEro MyHULMNANbHYHO
YyCnyry,  MyHUMUMNANbHOIO  CriyXallero, pykoBoAUTENs  opraHa, npegocTaBrisioLWero
MYHMLUMNANbHYKO YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, Yepe3 MHOrogyHKLNOHAaMNbHbIN
LEeHTp, C ucnonb3oBaHnem cetn «UHTepHeT» (ganee — ceTb «UHTepHeT»), oduumanbHOro
calTa opraHa, npedocTaBndalWeEro MyHuumMnanbHyto ycnyry, EamHoro noptana nubo
PecnybnvkaHckoro noptana, MHOPMaLVOHHOW CUCTEMbI AocyaeOHOro obxanoBaHusi, a Takke
MOXeT OblTb MpUHATa NpyM NMYHOM npueme 3aseutend. XKanoba Ha pelweHus n aencTens
(6e3pencTBne) MHOrOOYHKLMOHANBbHOIO LeHTpa, paboTHUKA MHOMOYHKLUMOHANbHOroO LEeHTpa
MOXeT ObITb HanpaBfneHa no no4vte, ¢ Ucnonb3oBaHMeM cetn «/HTepHeT», oduumansHOro
canTa MHOroyHKLUMOHAnNbLHOro ueHTtpa, EgmHoro noptana nnbo PecnybnukaHckoro noprana,
MHOPMAaLUNOHHOM cucTeMbl gocyaebHoro obxkanoBaHud, a Takke MOXeT ObITb MpuHATa npu
nnyHoMm npueme 3aasutens. XXanoba Ha pewweHus n gencteus (6esgencTesne) opraHnsaunin,
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npegycMOTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHNKOB MOXeT OblTb HanpasfeHa Mo noyTe, C MCNonb3oBaHWeM ceTn «UHTepHeTy,
odunymanbHbIX CanToB 3TUX opraHn3dauun, EgmHoro noptana nuéo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asaBUTENS.

5.3. XKanob6a gomxkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANbHY YCNYry, OOMMKHOCTHOMO
nMua  opraHa, npefocTaBsOWEro MyHUUunanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
cnyxawlero, MHOroYHKUMOHANbLHOrO UeHTpa, ero pykoBoautena wu (unu) paboTHMKa,
opraHusaumn, NnpegycMOTpeHHbIX YacTbio 1.1 ctaten 16 PenepanbHoro 3akoHa Ne 210-93, mx
pykoBoautenem wun (unum) paboTHUKOB, peweHuss un penctsua (6e3gencTtenme) KoTopbixX
oGxanytTcs;

2) amunuio, uMd, OTYeCTBO (nocnegHee - nNpU Hanuuum), CBEAEHUS O MecTe
XUtenbCcTBa 3asButena - uamdeckoro nuua nmbo HavMmeHoBaHMe, CBeAeHUss O MecTe
HaXOXOEHUS 3asBUTENd - OPUONYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW MNo4YTbl (NPU HanNUYMM) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHns o6 obxanyemblx peweHusax U aencteusx (6esgencTeBun) opraHa,
npegocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCTaBNAOWEro  MyHUUMNANbHY  ycryry, Jnumbo  MyHMUMNanbHOro  Criyatlero,
MHOTMOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogyHKUMOHANbHOMO LEeHTpa, opraHusauuiu,
npegycMOTpeHHbIX YacTblo 1.1. ctaTbn 16 PegepanbHoro 3akoHa Ne210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTENb HE COrMaceH C peleHneM 1 OencTBUeM
(6e3pencTBnemM) opraHa, NpegocTaBnAwLWEro MyHULMNANbHYK YCRyry, OOMMKHOCTHOrO fvua
opraHa, NpegoCTaBMSAOWEro MyHUMUMMANbHYK Ycnyry, NuMbo MyHUUMNanbHOro Criyxatllero,
MHOTO(YHKLMOHANbHOro LUeHTpa, paboTHMKa MHOroqyHKUMOHANbHOIO LeHTpa, opraHu3auuin,
npenycMOTpPeHHbIX YacTbio 1.1. ctatbn 16 PepepanbHoro 3akoHa Ne210-P3, nx paboTHUKOB.
3asButenem mMoryt ObITb npeacTaBneHbl OOKYMEHTbl (MpyM Hanuyuu), noaTBepXaatoLlime
[0BOAbI 3aaBUTENs, NMB0O X Konuw.

5.4. MNMoctynuBwas xanoba noanexuTt pernctpauun B CPoOK He nosgHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMNEHUS.

5.5. XKanoba, noctynueBwasi B opraH, NpegoCTaBfslOWMA MYyHULMNANbHYKO YCRyry,
MHOTrOYHKLMOHANbHbLIN LEHTP, y4peamTento MHOrogyHKLUNOHAMNbHOIO LieHTpa, B opraHm3aumu,
npegycMoOTpeHHble 4actbto 1.1. ctatbm 16 dDegepanbHoro 3akoHa Ne210-03, nmbo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
paboynx [HEW CcO [OHS ee pernctpaumMm, a B cnyyae obxanoBaHWa oOTKa3a opraHa,
NpegoCcTaBNAOLWEro MyHUUUNANbHY YCyry, MHOrOYHKLUNOHANbHOrO LieHTpa, opraHu3auum,
npegycMoOTpeHHbIX 4Yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne210-d3, B npueme
AOKYMEHTOB Yy 3aaBuTens NMbo B McnpasneHmm SOMNyLLEHHbIX ONevYaTok 1 ownboK nnu B criyyae
obXanoBaHUs HapyleHUa YCTaHOBMIEHHONO CpoOKa TakKMX MWCMNpPaBEeHUM - B TeYeHue nNATU
pabo4ynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTatam paccMOTpeHUs xanobbl MpPUHMMAaETCA OAHO U3 crnegyrLwmx
peLleHni;

1) xanoba ygoBneTBoOpsieTCA, B TOM 4ucne B POpMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa OONYLEHHbIX onedyaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBreHus
MYHUUMNANbHOW YCIyrm OOKyMEHTax, BO3BpaTa 3asiBUTEN0 AEHEeXHbIX CpeacTB, B3nMMaHue
KOTOpbIX HE NpeaycMOTPEHO HOPMAaTMBHbIMKM MNpPaBOBbIMM akTamm Poccurckon Pepnepauuu,
HOpMaTUBHLIMWU NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
akTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee OHA, cneylowlero 3a AHEM NPUHATUS peLleHus], yKa3saHHOro B HacCTOALEM
NyHKTEe, 3adBUTENIO B NMUCbMEHHON (hOpMe M MO XeNaHu 3asiBUTENS B 3NIEKTPOHHOW dhopme
HanpaBnseTCcs MOTMBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.
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5.7. B cnyyae npusHaHus xanobbl nognexawien yaoBneTBOPEHNIO B OTBETE 3aSBUTENIO
O pesynbTaTax pacCcMOTpeHus xanobbl AaeTcs MHopMauns O AEUCTBUSAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULMNANBHYO YCyry, MHOTO(YHKUMOHaNbHbIM LEHTPpOM nnbo
opraHusaumen, npeaycMoTpeHHon YacTbio 1.1 ctatbm 16 ®enepanbHoro 3akoHa Ne210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUSI  BbISIBMEHHbIX  HapyleHWW nNpu  OKasaHuu
MYHULUMNANbHOW YCNyrn, a Takke MNPUHOCATCA M3BUHEHMS 3a [OCTaBMeHHble HeygobcTea M
yKasblBaeTCA WHpopmauusa o AanbHenwmx AencTBUSX, KOTopble HeobXooMMO COBEPLUUTb
3a8BMTENIO B LIENAX NONy4YEHUS MyHULUNANbHOW YCIyru.

5.8. B cnyyae npusHaHus kanobbl He nognexawen yaoBNeTBOPEHMIO B OTBeTe
3as8BMTENIO O pe3ynbTaTtax PacCMOTPEHUs XKanobbl AalOTCs apryMEHTUPOBAHHbIE Pa3bsCHEHUS
O MpUYMHAX NPUHATOrO peLUeHUs], a Takke MHopmauusa o nopsake obxanoBaHMA MPUHATOrO
peLLeHns.

5.9. B cnyyae ycCTaHOBMeHWss B Xxo4e WM no pesynbTaTaM pacCMOTPEHMs Xanobbl
NMPU3HAKOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUS MM NPECTYNfeHns OOMKHOCTHOE
nmuo, paboTHWK, HageneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameanMTenbHO
HanpaBnsT UMEKLLMECss MaTepuarbl B OpraHbl NPOKypaTypbl.

6. OpraHusaumnsa npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNASbHbLIX YCIyT B
ynpexagatoLiem (NPoakTUBHOM) pexmnme

Mpu HacTynneHun cobbiTU, ABNAIOWNUXCA OCHOBaHWEM Ans  npefocTaBreHus
MyHuUMnaneHon ycnyru, MNanarta Bnpase:

NPOBOANTL MEPONPUATUSA, HaNpaBeHHble Ha NOAroTOBKY pe3ynbTaToB NpeaoCcTaBrieHns
MYHULMNANbHOW YCMyrn, B TOM YMChe HanpaBnsaTb MeXBEAOMCTBEHHbIE 3anpockl, NonyyaTb Ha
HUX OTBEeTbl, MOCMe 4Yero YyBeAOMNATb 3asfABUTENA O BO3MOXHOCTM nodaTb 3anpoc o
npegocTaBneHnn COOTBETCTBYIOLWEN YCNyrn AN HEMEOSIeHHOro nonyyYeHus pesynbtarta
npegocTaBneHns Takon ycnyru;

npy yCNoBUW Hanuyunsa 3anpoca 3asBuUTens O NpefoCcTaBleHn MyHUUMNanbHON yCryru, B
OTHOLLIEHMM KOTOPOWN y 3asBUTENSA MOrYT MOSIBUTLCA OCHOBaHUA ANS UX NpefocTaBneHnss emy B
Oyaywem, npoBOAUTb MEPONPUATUS, HanpasfeHHble Ha @QopMMpoBaHUe pesynbTarta
npeaocTaBneHnss COOTBETCTBYIOLLEN YCryrn, B TOM YuUCrie HanpasnsTb MeXBeAOMCTBEHHbIE
3anpocbl, nofny4aTb Ha HWUX OTBeTbl, opMMpoBaTb pe3ynbTaT npegocTaBneHus
COOTBETCTBYIOLLEN YCNyrn, a Takke MNpedoCcTaBnATb €ro 3asiBUTENi0 C MCNofb30BaHWEM
nopTarna rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCNYr U YBEOOMMATbL 3asBUTENS O NPOBeLEeHHbIX
MEPONPUATUSX
B ynpexgatoLiem (MpoakTUBHOM) pexume.

MpunoxeHne 1

K AOMWUHUCTPATUBHOMY perfnamMmeHTy
npegocTaBneHns MyHULMNAnNsHOM ycnyru

MO NPUHATUIO peLleHns 06 Ncnonb3oBaHUK
AOHHOrO rpyHTa, N3BNEYEHHOro NPU NpoBeLeHN
AHOyrnyobuTenbHbIX N Apyrnx paboT, CBA3aHHbIX C
n3mMeHeHnem gHa n 6eperos BogHbIX 0OBHEKTOB
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(Popma)

(BnaHk opraHa, NpeaoCTaBnsAoLWLEro MyHULMNanbHy yCryry)

PeweHnwne
006 1MCnonb3oBaHUM JOHHOIO rPyHTa, U3BIIEYEHHOro Npu NpoBeaeHnn
AHOYrNyouTenbHbIX N ApYrnx paboT, CBA3AHHbIX C U3MEHEHNEM AHa
n 6eperoB BoAHbIX OOBHEKTOB Ha TEpPPUTOPUM
BaBnnMHCKOro MyHuumnanbHOro pamoHa

oT Ne

1. HacTtosqwwee peweHune nNpnHATO Ha OCHOBaHWUKN 3aABJ1EHUA:

(yka3blBaeTCa HauMeHoOBaHWE 3a8BUTENS)
2. [JOHHbIN TPYHT, U3BSIEYEHHLIN NPU NPOBeAEHUN AHOYrNybuTenbHbIX U Opyrnx pador,
CBSI3aHHbIX c N3MEHEHMEeM aHa 7 GeperoB BOAHbIX 06BbEKTOB, OGyneTt
NCMNONnb30BaH:

(Hy>KHO€ OTMEeTUTb)

Ans obecnevyeHns MyHULMNanbHbIX HYXA;

B WHTepecax (U3MYECKOro, puMaANYEcKOro nuua, OCyLLeCTBMSLWEero
npoBeaeHne OHoyrnyouTenbHbiX U Apyrnx paboT, CBA3aHHbIX C UBMEHEHMEM [Ha
n 6eperoB BOAHbLIX OOBHLEKTOB

3. B cnyyae wucnonb3oBaHus ans obecnevyeHuss MyHUUMNAnNbHbIX HYXO yKasblBaeTcs
uenb (uenwm) NCNonb30BaHMs AOHHOro rpyHTa:

(Hy>KHO€ OTMETUTb)

opraHusauumn 6naroyctpoincTea TeppuTopuu;

OCYLLECTBINEHUS OPOXHOW AEATENBHOCTH;

CO30aHNs YCIOBUIN ANt MacCOBOro OTAbIXa XUTENeW NoceneHns u opraHusauum
CO3[aHUS1 UCKYCCTBEHHbIX 3EMENbHbIX Y4aCTKOB;

ANs uenen cenbCKoXo3siMCTBEHHOMO NPON3BOACTBA;

ANSA OCYLEeCTBIIEHNS akBaKynbTypbl (pblboBOACTBA).

MecTo npoBeaeHus paboT

(HanmeHoBaHMe cybbekta Poccuitickon depepaunn, MyHUMUMNanbHOrO obpasoBaHus,
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KagacTpoBbli HOMEpP 3eMEeNbHOro ydacTtka (Mpy Hanuumm), KOOpAMHaTbl 4acTu BOAHOIO
o0bekTa, MCNOoNb3yeMOro 3asaBUTeNeM Ansi npomssoacTea paboT, nnowanb akBaTtopum)

O6bembl (NNaHupyemble 06bEMbI) M3BFIEKAEMOrO AOHHOMO rpyHTa

MecTto CKnaagnpoBaHUa [OOHHbLIX TPYHTOB (Ka,ﬂ,aCTpOBbIIZ HOMEpP 3eMeJIbHOro y‘-IaCTKa)

Mecto  akTM4Yeckoro WUCMONb30BaHUSI  OOHHOTO  FpyHTa ans  obecnedeHus

MyHMUMNanbHbIX HYXA, (kapacTpoBbIii HOMep ydacTka)

4. B cnyyae ucrnonb3oBaHUs OHHOMO rpyHTa B MHTepecax pr3n4eckoro, opuanyeckoro
nvua, OCYLLECTBNALWMX NpOoBeAeHNe OHOYrNyOUTenbHbIX U Apyrux paboT, CBS3aHHbIX C
N3MEeHeHnem OHa n Geperos BOOHbIX 00OBbEKTOB:

(yKa3bIBaeTCFI HanmeHoBaHne (bVI3VI‘-IeCKOFO, ropngn4eckoro J'II/ILla)

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomkHocTHoe nuuo ($.1.0.)

(moanMch yNnosTHOMOYEHHOro
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHwue 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru

MO MPUHATUIO peLleHns 06 Ncnonb3oBaHUK
AOHHOIO rpyHTa, N3BNEYEHHOro Npu NposeaeHnmn
AHOYrNyouTenbHbIX U Apyrnx paboT, CBA3aHHbIX C
N3MeHeHnem gHa n 6eperos BOAHbIX 0ObEKTOB

(Popma)
(BnaHk opraHa, NpegoCTaBnASAOLWEro MyHULMMANbHYO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpencrasutens:

KoHTaKTHble AaHHble npeagcraBuTena.

PeweHne
006 oTKase B NpeoCTaBreHNn MyHULMNANbHOM YCIyr No NPUHATUIO peLleHns o6
NCNONb30BaHMM AOHHOIO rPyHTa, U3BNEYEHHOIO NPV NPOBEAEHMUM AHOYINYOUTENbHbBIX U OPYIrMX
paboT, CBA3aHHbLIX N UBMEHEHNEM AHa U BeperoB BOAHbLIX 06BHEKTOB HA TEPPUTOPUN
BaBnnMHCKOro MyHuumnanbLHOro pamoHa

oT Ne

Mo pesynbTatamMm paccMOTpeHus 3asiBNeHUs oT Ne MPUHSATO
pelleHne o6 oTkase B NpeaoCTaBleHNUN MyHULMNANbHOW YCryrn no crnegyowmumM OCHOBaHUAM
(8bibpampb Heobxodumeble):

1. X
2.

PasbsacHeHns NpUYnH oTKasa:

[ononHuTensHo NHOPMUpPYEM:

(yka3blBaeTcs MHpopMmauums, Heobxoanmas aons yCTpaHeHUsl NPUYKH 0TKasa, a Takke
NHas AononHuTenbHast HopMaums Npu Hanu4umum)

Caenenus 00 3JIEKTPOHHON MOANKCH

HomkHocTHoe nuuo ($.1.0.)

(moanuck ynommHOMOYEHHOMO AOMKHOCTHOIO
nuua Oprana)
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MpunoxeHwne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru

MO MPUHATUIO peLleHns 06 Ncnonb3oBaHUK
AOHHOIO rpyHTa, N3BNEYEHHOro Npu NposeaeHnmn
AHOYrNyouTenbHbIX U Apyrnx paboT, CBA3aHHbIX C
N3MeHeHnem gHa n 6eperos BOAHbIX 0ObEKTOB

(Popma)
3aaBneHune

O pacCMOTpPEHUN BO3MOXXHOCTUN NUCMNOJIb30BAaHUNA OOHHOIO rpyHTa and obecneyeHus
MYHUUUNANbHbLIX HY>KO UMK ero Ncnonb3oBaHUA B UHTEpPEeCax 3adaBUTENA

(HaumeHosaHue yrorHoMo4YeHHo20 OpeaHa ucroniHumerbHou enacmu cybbekma Pocculckou
®edepayuu 8 obrracmu 800HbIX OMHOWEHULU, MOSTHOE U COKpaWweHHoe (rpu Hanu4uu)
HaumeHogaHue — 0115 ropududeckoeo nuya ¢ ykazaHuem OFPH, 0ns ¢husudeckozo nuya, 8 mom
qucre uHousudyasibHO20 npednpuHUMamersis, — ¢hamusius, UMs, om4yecmeo (npu Haau4uu))

AENCTBYIOLLEro Ha OCHOBAHWUW:

(vka3amb 8ud OOKymeHma)
3aperncTpmpoBaHHOro

(kem u Koz20a 3apeaucmpuposaHo PUOUYECKOE TUYO)

MecTo HaxoxaeHus (ropngmyeckuin agpec)

baHkoBckne PEKBU3NTDI

B Nnvue

(GomkHOCMb, npedcmasumerb, hamurnusi, UMsi, om4yecmeo (npu Haau4uu))
Aarta poXxaeHus
nacnopt

(cepus, HoMep, KeEM 1 KOrada BblaaH, Kog nogpasgeneHns)
afipec NpPoXunBaHus

(MonHOCMbKO MECMO MOCMOSIHHO20 MPOXUBaHUST)

KOHTaKTHbIN TenedoH

OENCTBYIOLWNMA OT UMEHU HOPUANYECKOrO Nuua:
0e3 LOBEPEHHOCTH

(yKkasbieaemcs nuyom, uMerwum rnpaso delicmeosamb 0M UMEHU ropuduyeckozo nuya 6e3
0o8epeHHOCMU 8 curly 3aKOHa usu y4pedumeribHbIX OOKYyMEHMO8)
Ha OCHOBaHUWN JOBEPEHHOCTN, YAOCTOBEPEHHOM

(gpamunus, ums, omyecmeo (npu Hau4duu) Homapuyca, okpya)
« » r. Ne B peecTpe

Nno NHbIM OCHOBaHUAM

(HaumeHosaHue u pekeu3umsi OOKyMeHMa)
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I'Ipomy pacCcMOTpEeTb BO3IMOXHOCTb MCNOJIb30OBaAHNA OOHHOIO rpyHTa U3BJlie4eHHOro

(HaumeHosaHue cybbekma Poccutickoli ®edepayuu, MyHuyunanbHo20 0bpa3oeaHus,
Kadacmposebili HOMep 3eMefibHO20 ydYacmka (npu Hanuyuu), KoopOuHambel 4acmu 600HO20
obbekma, ucronb3yemMoz20 3aseumersieM 0Oris npoussodcmea pabom, nnowadb akeamopuu 8
KM?, 8UO pabom, 06beMbI U3eriekaemMo2o OOHHO20 2pyHMa)

ans obecnevenuns MYyHUUMNANbHbIX HY>XO

B MHTEpecax oM3N4eCcKoro, opnanveckoro nuua, ocyLecTBsIWnX npoBegeHne
AHOYrNyouTenbHbIX M Apyrnx paboT, CBA3aHHbIX C M3MEHEHMEM OHa u Geperos
BOAHbIX 0OBbEKTOB

HyxHoe ommemums
MpunoxeHwne:

a) Konunsa JOKYMEHTa, YAOCTOBEPSIOLLErO NMNYHOCTb, — AN U3n4eckoro nmua;

0) JOKYMEHT, noATBEPXKAAKLWMA MOMHOMOYMSA NULA Ha OCYLWECTBIEHNe OENCTBUUA OT UMEHMU
3asBUTENS, B CriyYae ecrnu 3asiBfieHne nogaeTcya npeacraBuTeneM 3asBuTens;

B) 3akntoveHne TepputopmansHoro Manatel PegepanbHOro areHTcTBa no He4pOnofb30BaHMIO
00 oTCyTCTBUM TBEPAbIX MOME3HbIX UCKOMAEMbIX, HE OTHOCALUMXCA K 0bLliepacnpoCTpaHEHHbIM
Norne3HbIM UCKOMNaeMbIM;

r) 3aknoveHne TepputopuanbHoro lManatbl PegepanbHOro areHTCTBa BOAHbLIX pecypcoB 06
OCHOBaHMAX NpoBeAeHNa OHOYrNyouTernbHbIX N Apyrnx paboT, cBsA3aHHbIX C UISMEHEHMEM AHA U
BGeperoB BoAHbIX 06BHEKTOB, B pe3ynbTaTe KOTOPbLIX MNOMyYeH LOHHbI FPYHT.

MpeacTaBneHHble JOKYMEHTbI U CBEeAEHUS!, yKa3aHHble B 3asiBNieHUMKN, AOCTOBEPHbI. Pacnucky o
NPUHATUN OOKYMEHTOB nony4un(a).

«_ » 20 .« »u. MUH.
(oaTa u Bpems nogayn 3asaBneHus)
/ /

(nodnucek 3aseumerisi) (pamunus, ums, omyecmeso (rnpu Haau4uu)
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Mpunoxexwue 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru

MO MPUHATUIO peLLeHns 06 ncnonb3oBaHUn
AOHHOIO rpyHTa, N3BNEYEHHOro Npu NposeaeHnmn
AHOYrNyouTenbHbIX U Apyrnx paboT, CBA3aHHbIX C
N3MeHeHnem gHa n 6eperos BOAHbIX 0ObEKTOB

(Popma)
(BnaHk MNanaTel, NpegocTaBNALLLEro MyHULUNANbLHYO YCyry)

Komy:
KoHTakTHble AaHHble:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PelweHune
00 oTkase B nNpMeme OOKYMEHTOB, HEOOXOAMMbIX ANSA NPefoCTaBNeHUS MyHULMNANbHOW YCnyrn
oT Ne
Mo pesynbTatam pacCMOTPEHUs 3asiBrieHUs OT Ne NPUHSATO

peweHne o6 oOTkase B npuvemMe [OOKYMEHTOB, Heobxoaumbix Afs npedoctaBneHns
MYHUUMNANbHOW YCyru, no creayrowmm OCHOBaHUAM (8bi6pamb Heob6xo0uMble):

1. X
2.

PasbsacHeHns NpUYnH oTKasa:

[ononHuTensHo NHOPMUpPYEM:

(ykasbiBaeTcst MHopmaums, Heobxoanmas ans ycTpaHeHUs NpUYnH 0TKasa,
a TaKke MHas 4oMNoNHUTENbHas MHopMaUus Npy HaNUYnn)

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormkHocTHoe nuuo ($.1.0.)

(noanucb YNofTHOMOYEHHOro
AOMKHOCTHOrO nuua Manatbl)
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MpunoxeHne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru

MO MPUHATUIO peLleHns 06 Ncnonb3oBaHUK
AOHHOIO rpyHTa, N3BNEYEHHOro Npu NposeaeHnmn
AHOYrNyouTenbHbIX U Apyrnx paboT, CBA3aHHbIX C
N3MeHeHnem gHa n 6eperos BOAHbIX 0ObEKTOB

(Popma)
PykoBogurernto

HanmeHoBaHue [NanaTtbl
OT:

3AABJIEHNE
06 ncnpasneHnn TEXHMYECKON OLLIMBKN

Coobuwato 06 owmnbke, ONYLWEHHON NPU OKa3aHUM MYHULMNANIbHOW YCIYrn Mo NPUHATUIO
peweHnss 00 WUCNONb3OBaHMM  [OHHOIO [PYHTa, M3BMIEYEHHOr0 NpU  NpoBeaeHUU
AHOYrNyouTenbHbIX M Opyrmx paboT, CBA3aHHbIX C M3MEHeHMeM [OHa W GeperoB BOAHbLIX
0b6bEeKTOB

3anucaHo:

I'Ipanmbele cBeeHnA:

Mpowy wucnpaBuTb OONYLWEHHY TEeXHMYECKYK OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHUs B AOKYMEHT, ABNAIOLNNCA pe3ynbTaToOM MyHULUNANbHOW YCIyru.

Mpwunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHaTtna peweHnst 06 OTKNOHEHUN 3asBneHnsa o6 ncnpaBneHum TEXHUYECKOM
OWNBKM NpoLly HanpaBWUTb TAKOe peLleHne:

nocpeacTBOM OTNPaBMEHNsT SNEKTPOHHOINO AOKYMEHTa Ha agpec E-
mail: :

B BMAE 3aBEPEHHOM KOMUM Ha OyMaXHOM HoOcuTene MOoYTOBbIM OTNpPaBfeHMEM MO
agpecy:

Hactoswmm nogreepxgato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHMEe, OTHOCSLLMECS K MOEN
FIMYHOCTN W NPEACTaBNAEMOMY MHOK ULy, @ TakKe BHECEHHbIE MHOK HWXE, AOCTOBEPHbI.
[oKyMeHTbl (KOMUWM [OKYMEHTOB), MPUMOXEHHbIE K 3asBIEHWMO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®efepauumn, Ha MOMEHT NpeacTaBneHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (noanuchb) (©.1.0.)




