MCMNONHUTENbHBLIN KOMUTET TATAPCTAH PECIYBJIMKACHI

MYHULUMMNANBHOIO «BAYIbl LUBhOPE»
OBPA3OBAHUA «TOPOL BABJIbl» MYHULIMNANL BEPSMNEIE
PECIYBJINKU TATAPCTAH BAWKAPMA KOMUTETHI
NMOCTAHOBINEHUE KAPAP
11.08.2022 Baynbl weahape Ne72

16 AWbKe XUTKaH banurb 6ynmaraHHapra
HWKaxnawyra pexcat 6upy 6yeH4ya MyHuumnanb
XE€3MaT KYPCOTYHEH afMMHUCTPaTUB
pernamMmeHTbIH pacnay TypbiHAa

‘OaynaT ham MyHUUMNanb Xxe3MaTnap KypcaTyHe oewTblpy TypbiHAa” 2010 enHbiH 27
nionerHgare 210-d3 Homepnbl Penepanb 3akoH HUreseHas TaTtapctaH Pecnybnukacel “baynbl
woahape”MyHMuunanb bepamnere 6alwkapma KOMUTETbI

KAPAP NTO:

1. KywbimMTagarsl 16 WbKe XUTKeH Ganurb GynmaraHHapra Hukaxmnailyra pexcaT oupy
ByeH4ya MyHMUMNanb Xe3maT KYpPCaTYHEH aAMUHUCTPATUB pernaMeHTbiH pacnapra.

2. Onere kapapHbl TaTtapctaH Pecnybnukacbl XOKyKbli MarbiyMaTtbiHblH pPacMu
noptaneiHga  (http://www.pravo.tatarstan.ru) ham TaTtapctaH Pecnybnukacel baynbl
MyHUUuMnanb panoHbl canteiHaa (http://www.bavly.tatarstan.ru) 6acTbipbin Ybirapbipra.

3. Onere KapapHblIH YTanelweH TUKwepen TOpyHbl Y3 6CTEMS alriaM.

Kutokue A.J1. bakupos



YTBEPXOEH

NOCTaHOBMEHUEM

McnonHutensHoOro komureTa
MyHMLUMNanbHOro obpasoBaHus

«ropog baenbi» Pecnybnukn TatapctaH
oT 11.08.2022 Ne72

ALMUHNCTPATUBHLIN pernameHT
npegocTaBneHns MyHULMNansHOM yCnyru rno Bblgadye paspeLueHus
Ha BCTynneHune B 6pak HecoBepLUEeHHONETHUM, JOCTUrUINM Bo3pacTa 16 net

1. O6Lwue nonoxeHms
1.1. TlpegMeT perynupoBaHus agMUHUCTPATUBHOIO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernaMmeHT npefocTaBfeHnss MyHUUMNanbHOW YCryru
(banee — agMMHUCTPATUBHLIN  perfnamMeHT) YycTaHaeBnMBaeT CTaHdapT W Nopsagok
npegocTaBneHns MyHUUMMNanbHOW YCNyrM Mo Bblgaye paspelleHus Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUILIMM Bo3pacTa 16 neT (ganee — MyHuyunanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, MmewWMMN NpaBO Ha NOMyvYeHWe MyHUUMNarbHOM YCIyrn, ABMASAOTCS
HecoBepLUEHHONETHUE rpaxkaaHe, JOCTUrwmne Bo3pacta 16 net (ganee — 3asBUTENb).

1.3. Nopsagok MHpopMUpPoOBaHUS O NpeaoCcTaBneHnmn
MYHULMMNANbLHOW yCryru

1.3.1. WHdopmaums o0 nopsake  nNpefocTaBneHns  MyHUMUMnanbHOWM  YCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalwMx Bu3yanbHYyl0 W TEKCTOBYIO
NHpopmaLmo o} MYHMLMNANbHOM ycnyre, pacnosioXXeHHbIX B nomeLleHnaxX
MHOFO(PYHKLUMOHASNbHBLIX LEHTPOB NpPeAoCTaBfeHns rocygapCTBEHHbIX W MyHMUMNASNbHbIX
ycnyr;

2) Ha cauTe basnuHckoro myHuuunaneHoro pavoHa (http://www.bavly.tatarstan.ru) B
MHAOPMAaLMOHHO-TENEKOMMYHMKALNMOHHON ceTh «HTepHeT» (aanee — ceTb «HTEpHETY);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(http://lwww.uslugi.tatarstan.ru) (qanee — PecnybnukaHckum noptan);

4) Ha EpguHOM nopTane rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMIA)
(http://www.gosuslugi.ru) (qanee — EanHbin nopTtan);

5) B rocygapCTtBeHHOM MWHMOPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbeHblix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee - Peectp
rocyfapCTBEHHbIX N MyHULMNANbHbBIX YCAyr).

1.3.2. KoHcynbTupoBaHMe no BonpocamMm npenocTaBfieHNd MyHUUMNANbHOW yCnyru
ocyLlecTBnseTcs:

1) B MHOrOYHKUMOHANbHbIX LUEHTpax MpeaoCTaBNeHUs roCyAapCTBEHHbIX WU
MYHULMNANbHBIX YCNYr NpU YCTHOM obpalleHnm — NMNYHO UNn No TeneqoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) B YNOSTHOMOYEHHOM Ha npefocTaBneHne ycnyrm opraHe — KcnonHUTenLHOM
KoMuTeTe MyHuUuMnanbHoro obpasoBaHua «ropog basnbl», BaBnWMHCKOroO MyHULMNANBHOIO
panoHa Pecnybnukn TaTtapcTaH;

npwv YCTHOM OBpaLLeHnn - IMYHO U NO TeneqoHy;
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npy NMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTane O nopsiake u
Cpokax npeaocTaBfieHUs MyHUUMNAnNbLHOW YCnyrMn Ha OCHOBaHWUM CBEAEHWUN, COAepXallnxcs B
Peectpe rocygapCTBeHHbIX W MyHUAUMNANbHbIX YCryr, nNpeaocTaBnseTcs 3asiBUTENo
B6ecnnaTtHo.

[ocTyn K nHopmMmauum o cpokax u nopsagke npegocrtaBfeHUa MyHUUMNanbHOW YCIyru
ocyliecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNob30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBKa KOTOPOro Ha TEXHUYeCcKne cpeacrtaa
3aasutena  TpebyeT  3aKkMiOYEHUs  NIUMLUEH3MOHHOrO WM WHOFO  cornaweHnss C
npaBoobnagatenem nporpaMmHoro obecneveHusi, npegycmMaTpuBaloLWEro B3MMaHue nnathbl,
perncTpaumio unn asTopmsaunio 3asaBuTens, Unn NnpegoctaBreHe UM NepcoHaribHbIX aHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBuTENs JIMYHO WM No TenedoHy B COOTBETCTBUMM C
nocTynuBLUMM obpaLleHneM npegocTaBnseTcs MHPopMauns:

1) o MecCcTe HaxoXOeHWs  MHOro(PyHKUMOHANbLHOrO UeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAnbHbIX yYCnyr, ICNONHUTENBHOrO MyHULMNansHoOro obpasoBaHus
«ropog basnbl» BaBnMHCKOrO MyHWUMNANbLHOrO panoHa (MecTo HaxoxaeHus: 423930,
r.baensl, Nn.Mobeapl, 4.4, kab.23, cTaunoHapHbIn HoMep TenedoHa: 8(85569) 5-38-54;

2) o rpadwuke npuema: noHegenbHuk- natHuya ¢ 08.00 go 17.00, oben ¢ 12.00 go
13.00;

3) O nopsigke NpefocTtaBneHus MyHMUMNanbHOM yCryri, o cnocobax u cpokax nogayu
3asBreHun;

4) 0 KaTeropusix rpaxgaH, KOTOpbIM MpefocTaBnaeTcs MyHuuuMnansHasa ycrnyra; o
HOPMaTUBHbIX MPAaBOBbIX akTaX, PerynvpyroLwmnx BONPOCkl NpeaoCTaBfieHNs MyHULMNanbHON
ycnyru;

5) 0 nepevyHe [OOKYMEHTOB, HeOOXOAMMbIX [Afi1 pPacCMOTPEHUS 3asiBfieHUst O
npegocTaBfeHNN MyHULMNANbLHON YCRyrK, O CpoKax npuema u permctpaumm 3asBrieHus;

6) 0 xo4e nNpefocTaBnNeHUs MyHULUNANbLHOW yCnyru;

7) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMauunm no Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

8) o nopgagke obxanoBaHna gencteBunm  Mnu  6e30encTBUA  OOSMKHOCTHLIX N
Wcnonkoma.

Mo nucbmeHHOMY oOpalleHuo  coTpyaHukn  Mcnonkoma, OTBETCTBEHHOro 3a
npegocTaBreHMe MyHuUuMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHns MyHUMUMNarbHOWM YCNYrM U BOMPOCHI, YKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATUBHOIO pernamMeHTa, n B TedyeHne Tpex paboymx gHen co aHs
peructpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTcAa Ha  A3blke
obpaweHnda. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha f3blke OOpaLleHUs MCNOMb3YTCH
rocygapcrBeHHble s3blku Pecnybnukmn TaTtapcTaH.

1.3.5. WHdopmauma no Bonpocam npefocTaBneHna  MyHUUUNanbHOW  yCryru
pasmMellaeTcss Ha cauTe baBnMHCKOroO MyHMUMNANbHOrO panoHa M Ha MHMOOPMALMOHHbIX
CTeHgax B nomeLleHnax Mcnonkoma.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TaTtapcTtaH, pasmMellaemMasi Ha
WHOPMALMOHHBIX CTeHOax W Ha cauTe baBnuHCKOro MyHWUMManbHOro pamoHa B CeTu
«MIHTepHeT», BKNOYaeT CBeAeHUs O MyHMUMNANbLHOW ycnyre, cogepxawmecs B nyHkTax 2.1.,
23.,24.,25.,27.,2.9., 2.10., 211., 5.1. agMUHUCTPATUBHOIO pernamMmeHTa, MHPoOpMaLuio o
MeCTe HaxOXOeHusi, CnpaBoOYHbIX TenedoHax, BpemeHun paboTtbl Mcnonkoma, o rpaduke
npuemMa 3asiBfieHU Ha npegocTaBrneHne MyHUUMNanbHOW yCryru.

1.4. HopmaTtmnBHble NpaBoBble aKTbl, perynupytoLime
npegocTaBfieHne MyHUUMNanbHON ycnyrm
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1.4.1. llepevyeHb HOPMATUBHLIX MPAaBOBbLIX aKTOB, Perynupylwmx npegocTaBrneHne
MYHULMNANbHOW ycrnyrn (C ykasaHWeM peKBU3UTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB W
NCTOYHMKOB MX odmLmanbHoro onybnukosaHus), pasmelleH Ha EgnHom nopTtane, B Peectpe
rocygapCTBEHHbIX U MyHULUMMAanbHbIX yCryr, Ha cante baBNMHCKOro MyHUUMNansHOro panoHa
B ceTn «/IHTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO perfameHTa B OeWCTBYHOLEN pefakumm noanexuT
pasmMelleHutio Ha EguHom nopTtane, B PeecTpe rocyadapCTBEHHbIX U MyHUUMMNANbHLIX YCIyr, Ha
cante baBnMHCKOro MyHMLMNANbHOro panoHa B ceTn «HTepHeT».

1.5. TepMuHbI, UCcnonb3yemble B agMUHUCTPATUBHOM
perrnameHTe, U Ux onpegeneHuns

1.5.1. B agmMuHUCTpaTMBHOM perfaMmeHTe WCNONb3ylTCA Ccneaywme TEPMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npenocTaBneHus
rocy4apCTBEHHbIX U MyHMLUMNAMNbHbIX YCAyr — TeppuTopuanbHO 060COBNEeHHOe CTPYKTYpHOe
nogpasgeneHune (opuc) MHOroPyHKLMOHANBHOIO LIeHTPa NpeaoCTaBneHNs rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO30aHHOe B ropoackoM noceneHuuM baBnmnHCKOro MyHuUMnanbHOro
panoHa unu Pecnybnuku TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHu3auuu
AEATENbHOCTM  MHOTOYHKUMOHANbHbLIX LIEHTPOB MpPefoCTaBfeHns [OCyAapCTBEHHbIX W
MYHMUMNANbHbIX YCNyr, YTBEPXOEHHbIX mnocTtaHoBneHmeMm [lpaButenbctBa Poccuimckon
®epepaummn ot 22 pekabps 2012 r. Ne1376 «O6 ytBepxgeHun [lpaBun opraHusaumm
AEATENbHOCTM  MHOTOYHKUMOHANbHbLIX LIEHTPOB MPefoCTaBneHMsl TOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHnyeckass owubka - owwubka (onucka, oneyaTka, rpaMmmaTuyeckas unu
apudpmeTndeckans  owmbka  nmbo  nogobHas  owwmbka),  OONyLEHHas  OpraHoMm,
NpeaocTaBNAWNM  MyHULMNANbHYO YyCnyry, U npuBedwas K HEeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCryru), CBeAeHUsIM B OOKyMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHWS;

EovHas cuctema  uvaeHTUdumkaumMm 1M ayTeHTUduKauum B MHAGPACTPYKType,
obecneunBatoiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOLENCTBME MHAOPMA- LIMOHHbIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfieHUs rocyaapCTBEHHbIX U MyHULUMNAmNbHbIX YCNyr B
anekTpoHHon copme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas MHGOPMaLUNOHHas
cuctema, obecneuvBamllad CaHKLMOHUPOBAHHBLIM OOCTYM YYAaCTHUKOB WH(OPMAaLVNOHHOMO
B3aMMOOENCTBMA B CUCTEME uAeHTMdMKauMm U ayTeHTUpukaumm K  mHdopMaumu,
cofepxallencsa B rocygapCTBEHHbIX MH(OPMAUNOHHBIX CUCTEMAX U UHbIX UHAPOPMALMOHHBIX
cucTemax;

MoL — lMNocypoapctBeHHoe 6ropkeTHoe yudpexaeHne «MHOrogyHKUNOHamNb-HbIN LEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

EMP 3AIC — EguHbIN rocygapCTBEHHbIA pPEECcTp 3arnucenl akToB rpakaaHCKOro
COCTOSIHUS,
ANC MoL - ABTOMaTM3MpOBaHHasA WHAPOPMAUNOHHAA cuUcTemMa MHOToqyHK-

UMOHanNbHbIX LEHTPOB NpefoCTaBfieHMs FOCYAapCTBEHHbIX W MyHUUMNANbHbIX — YCnyr
Pecnybnukn TaTapcTaH.

1.5.2. B agMUHUCTpaATUMBHOM perfiaMmeHTe nog 3asiBieHnemMm O npenocTaBrieHnm
MyHUUMNANbHOW Yycnyrn (ganee - 3asdBrieHWe) MNOHMMaeTCcs 3anpoc O npeaocTaBrieHun
MYHUUMMNANbHOW YCnyru, nodaHHbli B COOTBETCTBMM C MyHKTOM 3 cTatbk 2 degepanbHOro
3akoHa ot 27 wmona 2010 roga Ne210-®3 «O6 opraHuMsaumm npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUUNanbHbIX yenyry (danee — ®eneparnbHbli 3akoH Ne210-$3).

2. CTaHgapT npefocTaBneHnss MyHULUMnanbHon ycnyru
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2.1. HanmeHoBaHve MyHUUMNANbLHOMW YCIyru

Bbligava paspelseHmss Ha BCTynneHne B 6Opak HecoBepLIEeHHONETHUMM, AOCTUMLLMM
Bo3pacTa 16 ner.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-pacnopsaanTeNbHOIroO opraHa MeCTHOTO caMoynpaBrieHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMNANbHY YCIyry

NcnonHutenbHbid  KOMUTET  MyHMuMnanbHoro  obpasoBaHust  «ropog  baenbi»
BaBnuHckoro MyHuumnansHoro panoHa Pecnybnukun TaTtapctaH (ganee — Mcnonkom).

2.3. OnncaHue pesynbTata NPeaoCTaBneHNst MyHULMNansHOW yCcrnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBnsieTcs:

1) pelleHne O Bblgade paspelleHnsi Ha BCTynsieHMe B Opak HeCcOBEpPLUEHHO- NETHUM,
pgocturiumMm  Bo3pacta 16 net (npunoxenHne 1 K HacToAwemy aaMUHUCTPaATMBHOMY
pernameHTy);

2) peweHne 06 oTkase B NpenoCTaBfEHMM MyHUMUMNANbHOW ycnyrn (NpUnoXxeHue 2 K
HacTosLweMy agMUHUCTPaTUBHOMY perfiameHTy);

3) peweHne 0O oTkase B NpuUeEMe OOKYMEHTOB, HEOOXOoAMMbIX LN NpeaocTaBreHns
MYHUUMNANbHOM ycnyru (NpunoxeHue 3 K HacTosLwemMy agMUHUCTPATUBHOMY perfamMeHTy).

2.3.2. PesynbTat npefocTaBneHnss MyHULMNanbHOW YCyrn HanpaBnseTca 3asaBUTENIO B
opMe  9NEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIMO  YCUMEHHOW  KBanuduuUMpOBaHHOWM
9NEKTPOHHOMW  MNOAMNWUCLI0  YMOMIHOMOYEHHOro  JOJDKHOCTHOrO  nvua  pykoBoauTens
NcnonHutensHoro kommteta baBnMHCKOro MyHuumMnansHoro panoHa Pecnybnukmn TaTtapcTtaH, B
cooTBeTCcTBUN C DPepepanbHbiM 3akoHOM oT 6 anpensa 2011 roga Ne63-03 «O6 anekTpoHHON
nognucny (ganee — ®egepanbHbin 3akoH Ne63-P3) B NuYHbIN KabuHeT EgmHoro noprtana. B
crniyyae HanpasneHust 3asiBneHuss nocpencTBoM PecnybGnvkaHCKoOro noprtana pesynbTaT
npegoCcTaBfeHNUs MyHUUMNANbHOW YCNYrn HanpasnseTcs B NMM4YHbIA kKabnHeT PecnybnmkaHcKkoro
noprana.

2.3.3. o BbIbopy 3aaButena pesynbTaT MNpedoCTaBNEeHUs MYHUUMMNANbHOW YCIyru
Bblgaetca B KMcnonkom wvnu B MO®Ll B dopme 9K3emnnspa 9NEKTPOHHOro [AOKYMeHTa,
pacrneyaTtaHHOro Ha 6yMaXHOM HocuUTese, 3aBEePEHHOrO nevyaTbio U NOAMNUCHID COOTBETCTBEHHO
YNONMHOMOYEHHOI0 AOMKHOCTHOro nuua Mecnonkoma nnun padotHmnka MOLL.

2.3.4. 3asiBuTenb Brnpase nofnyyYnTb pesynbtat NpegoCTaBNeHns MyHUUMNansHOW yCryrm
B popme 3NEeKTPOHHOro AOKYMEHTa B TeYeHune cpoka AeWCTBMSA pesynbTaTa npeaocTaBreHus
MYHMLMNANbHON YCNyru.

2.4. Cpok npegocTtaBneHns MyHUUMNanbHOM yCcnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHus B opraHmM3aunm, y4acTByoLLME B NPeLOCTaBNEHNM MYHULMNANBHON YCyrn, CPOK
NPUOCTaHOBIEHNS NPESOCTaBNEHNS MyHULMMNANbHON YCNyrn B Criy4yae, ecrnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepawmm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBrieHuns
MYHULMNANbHOWN yCryru

2.4.1. MyHuuunaneHas ycnyra npegocraesnsetcs B TedeHme 10 pabounx gHen.

2.4.2. TlpuocTaHoBfieHME CpoOKa NpedoCTaBfeHUs MyHUUMNANbHOW  YCRyrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASKOLWErocs pesynbTaToM NpefocTaBfeHus
MYHUUMNANbHOW YCnyrm B (POpPMe 3MEeKTPOHHOrO [OKYMEHTa, 3adABUTENIO OCYLLECTBISETCHA B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynbtaTta npeaocTaBneHnss MyHUUMNansHOW yCnyru.
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2.5. NcyepnbiBarowuin nepeveHb JOKYMEHTOB, He0BX0OUMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU UMW UHBIMWU HOPMATUBHBIMU NPABOBLIMU akTaMu Ans NpeocTaBneHns
MYHULUMNANbHOW YCIyru, a Takke ycnyr, KoTopble ABMASTCA He0OX0AMMbIMU U 06A3aTeNbHbIMU
ANs NpefocTaBneHnsa MyHUUMNanbHbIX YCnyr, nognexatumx npeacraBneHuio 3asasuTenem,
Ccnocobbl UX MNONyYeHUs 3adBUTENEM,
B TOM 4uCne B 3NEKTPOHHON popMe, NOPSIAOK UX NpeacTaBneHns

2.5.1. Ina nony4yeHnss MyHULMNAnNbHOM YCNyrn 3asiBuTeNnb NpeacTtaBnsaeT cregyrolune
AOKYMEHTbI:

1) AOKYMEHTLI, yOOCTOBEPSAIOLLME NIMYHOCTL BCTynawLwmx B bpak (He TpebyeTtcsa B cryyae
obpaLleHnsa nocpeactsom PecnybnukaHckoro noprana);

2) JOKYMEHT, yOOCTOBEPSIOLWNA MOMHOMOYMS NpeacTaBuTens 3assutens (He Tpebyetcs
B Cnyyae obpalleHns 3aKOHHOro NpeaAcTaBuUTENs 3asBUTENS);

3) 3asaBneHue:

B dopme [JoKymMeHTa Ha OymMaxHoOM HocuTene (nNpunoxeHne 4 K HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOM (popme (3anonHAeTcs MNOoCpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBELEHNIN B 3MNEKTPOHHYIO (hopMy 3asBreHuns), nognucaHHoe B COOTBETCTBUM C TpeboBaHUsa MU
nyHkTa 2.5.3. agMUHUCTPaATMBHONO  perfnameHTa, npu  obpaweHun  nocpeacTtsoM
PecnybnukaHckoro noprana;

4) NUCbMEHHOE corfacue 3akOHHbIX npeacTtaBuMTenen nuu, BCcTynawwux B 6pak,
3aBepeHHoe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O HOTapuare;

5) [poKyMeHTbl, noaTeepxgawrowme ocobble 06CToATENbCTBA CHMXEHUS BpadvHoro
Bo3pacTta (crnpaBka MeAWMLUMHCKOW oOpraHu3auun rocyaapCTBEHHOM WM MyHUUMNANbHOM
CUCTEMbI 30paBOOXPaHEHNA O Hanuyuunm 6epemMeHHOCTU NGO AOKYMEHTbl, noATBepXKaaroLmne
HenocpeaCTBEHHYHO Yrpo3y XU3HU OOHOIO U3 NN, XenawLwmnx BCTYNUTb B Bpak).

2.5.2. 3asBrieHne u npunaraemMble JOKYMEHTbl MOryT BbITb NpeacTaBrieHbl (HanpasneHbl)
3aaBUTENEM OLHUM U3 CneayoLwmx cnocobos:

1) vepe3s MOL Ha O6yMaxHbIX HOCUTENAX U B BUAOE 3MEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaAHMAM NyHKTa 2.5.3. agMUHUCTPATMBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpME;

3) B Vcnonkom nnYyHO mnu nocpencTBOM MOYTOBOM CBSA3M Ha OymaxXHOM HocuTene.
3adaBneHne n npunaraemble OOKYMEHTbl, MpWU HanpaBfeHUn nocpeacTBOM MOYTOBOM CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKe.

2.5.3. 3asBneHve npu HanpasneHunm nocpeactsoMm PecnybnukaHckoro noptana
noanncbIBaeTCH NPOCTON SNEKTPOHHON NOANUCHI0 3adBUTENS.

Ana nonyyeHuss NpPOCTOM 3NEKTPOHHOM MNOAMNUCK 3asiBUTEN0 HeobXoaMMOo MNpPONTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE  OOKYMEHTbl (3MeKTpOHHble 0bpasbl OOKYMEHTOB), YKasaHHbIX B
noanyHkTax 2, 4 nyHkrta 2.5.1. agMUHUCTPATUBHOIO perfamMeHTa, 3aBepsAlTCA YCUNEHHOMU
KBannuuMpoBaHHOM NOAMNUCLIO NN, YMOSIHOMOYEHHbBIX HA CO34aHue U NOoAMUCaHue TaKux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTPpOHHble 00pasbl [LOKYMEHTOB), npuraraemble K
3asiBreHno, B TOM YucCrie JOBEPEHHOCTU, HanpaBnaTca B Buae dgannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KauyecTBO npenocTaBnaemMbIX 3EKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbLIX 0b6pa3oB
AOKYMEHTOB) AOJTKHO NO3BOMATL B MOSIHOM 00beMe NpoYnTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHnss OOKYMEHTOB W WMHMOPMauMm WNU OCYLLECTBNEHUS OEWCTBUN,
npeacTaBneHne unm ocyLecTBeHNE KOTOPbIX He NPeayCMOTPEHO HOPMATUBHBIMW NPAaBOBbLIMM



aKkTamn, perynvpyrowmMMn  OTHOLWIEHUS,, BO3HMKaKLWmMe B CBA3W C NpedocTaBrieHneM
MYHULUMNANbHOW YCAYrK;

2) OCywWecTBNeHNa AeUCTBUA, B TOM 4YUCMe COrfacoBaHui, HeobXxoauMbIX Ans
Nosly4eHMs MyHUUUNANbHOM YCNyrM M CBs3aHHbIX C OobpalleHMeM B WHblE rOCYyOapCTBEHHbIE
opraHbl, OpraHbl MECTHOIO caMoyrnpasfeHnd, opraHMsaunn, 3a UCKNIYEeHNneM nosryvyeHns ycnyr
N NonyvYeHns JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBngdemMblX B pesynbTaTe npeaocTtaBneHns
TaKuX YCIyr, BKIIOYEHHbIX B NepeyHu, ykasaHHble B YacTu 1 ctatbm 9 degepanbHOro 3akoHa
Ne210-d3 (HeobxoauMbIX 1 0B6s3aTENbHbIX YCNYr);

3) npeacTaBreHns OJOKYMEHTOB U MH(OpMaumn, OTCYTCTBME U (MNKN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanMCb Npu nepBoHavyarbHOM OTKase B NpuemMe AOKYMEHTOB, HEO6XOANMbIX
ANA nNpefocTaBneHns MyHUuunanbHOW ycnyri, nubo B npefocTaBneHMM MyHMLMNanbHON
yCrnyru, 3a UCKINIYEHNEM CrieayroLmx cryyaes:

a) wn3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  aAKTOB,  KacarLUXCS
npefoCcTaBfeHns MyHULMNAnNbHOW YCNyr, Mocre nepBoHayanbHOM nogdayn 3asiBeHnsa o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hannume owmnboK B 3aABMEHMM O NpPenoCTaBfiEHMM MYHULUUNANbHOM YCRyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTerNieM nocrie nepBoHavanbHOro otkasa B npueme AOKYMEHTOB,
HeobOXoauMbIX ONA NpeaoCcTaBnNeHus MyHUUMNanbHOW ycnyru, nubo B npeaocTaBfeHuu
MYHUUMNANbHOM YCNYru U He BKIOYEHHbIX B NPeACTaBfIEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS [OOKYMEHTOB WM U3MEHEHWE WHGOpPMauMM nocne
nepBoHa4anbLHOro oOTkasa B npuemMe [OOKYMEHTOB, Heobxoaumbix Ond npeaocTaBrieHus
MYHULUMNANbHOW ycnyru, Nnbo B npeaocTaBeHM MyHULMNANbHON YCIyru;

) BbisIBIeHWEe OOKYMEHTasNlbHO MOATBEPXKAEHHOro dpakta (MpM3HaKkoB) OLLIMOOYHOro Mnn
NPOTUBONPaBHOro AencTBUA (6e30encTBms) 4OMKHOCTHOro nuua OpraHa, paboTHuka MOLL, npu
nepBoHa4anbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMblx Ans npegocTaBreHus
MyHUUMNanbHOMW ycnyri, nubo B nNpeaocTaBfeHMM MyHUMUMNANbHOW yCnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykoBoauTens OpraHa npu nepBOHa4YanbHOM OTKase B
npuemMe [OOKYMEHTOB, HeoOXOoAMMbIX AOnsi NPEeAoCTaBMEHUS  MyHMUMMNANbHOW  yCnyru,
yBeAOMNSAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNA 3a JOCTaBMEeHHbIe Heya00bCTBa;

4) npepocTaBneHns Ha ByMaxxHOM HocUTENe AOKYMEHTOB M MHAPOPMaLNKN, 3NEKTPOHHbIE
obpasbl KOTOpPbLIX paHee Oblnn 3aBepeHbl B COOTBETCTBMU C MYHKTOM 7.2. Yactu 1 ctatbun 16
depepanbHoro 3akoHa Ne210-d3, 3a UCKMOYEHMEM CrlydaeB, €CriM HaHeCEeHue OTMETOK Ha
Takme [OOKYMEeHTbl NiMbo MX M3bsATME SABnseTcd HeobXoaMMbIM YCIOBMEM npenoCcTaBeHus
rocygapCTBEHHOM WM MyHMUMNANbHOW  YCNYrKU, W WHbIX CNyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VcuepnbiBatoLwuii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C HOPMaTUBHBLIMM
NpaBoOBbIMY akTaMu AN NpeaoCcTaBNeHns MyHULMNAanbHOW YCIyri, KOTOpble HaxoaaTcs B
pacnopsikeHUn rocyaapCTBEHHbIX OPraHoB, OPraHoOB MECTHOIO CaMoyrnpaBreHus 1
NoABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam Ui opraHam MecTHOro caMoyrnpaBneHus
opraHu3aLuii 1 KoTopble 3asBUTENb BNpase NpeacTaBUTb, a TakkKe Cnocobbl MX NonyYeHus
3asBUTENAMU, B TOM YUCIE
B QNEKTPOHHOI dhopMe, NopPAOOK UX NpeacTaBeHuns; rocy4apCTBEHHbIN OpraH,
opraH MecTHOro camoynpaBreHust NIMbo opraHn3aunsi, B pacrnopsiKeHnm
KOTOPbIX HAXOOATCA AaHHbIE JOKYMEHTbI

2.6.1. MNpenocTaBnalTCA B paMKkax MeXBeJOMCTBEHHOIO B3aUMOAENCTBUS:

1) cBepgeHus o poxaeHumn peberHka — EIMP 3AIC;

2) ceBegeHunsa ob yctaHosneHun otuosctea — EIMP 3AIC;

3)cBeoeHns O OENCTBYOLLEM nacnopTte rpaxaaHnHa Poccunckon ®epepaunm — MB[
Poccu;
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4) cBefeHNa M3 UHAPOPMALMOHHOM CUCTEMbI HOTapuata O HOTapuanbHO 3aBEepPEeHHOM
AokymeHTe — defeparnbHas HOTapuanbHasa nanara;

5) cBegeHna o6 ycTaHoBneHWM onekn Hag pebeHKOM U3 pelleHust opraHa Onekn u
noneyuntenscrea — Wcnonkow;

6) cBeaeHNa O permcTpaLMoOHHOM y4YeTe Mo MECTY XUTeNbCTBa U MecTy npebbiBaHns —
MBI Poccuwn.

2.6.2. 3agBuTenb BrpaBe nMNpedocTaBUTb [OOKYMEHTbl (CBeJeHus), YKasaHHble B
noanyHktax 1-6 nyHkta 2.6.1. agMUHUCTPaATUBHOrO perfiameHTa, B (popMe SNEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBaNUPUUMPOBAHHOW NOLMUCHIO NUL, YNOSTHOMOYEHHbIX
Ha co3faHue u nognucaHne TakMx JOKYMEHTOB, Npy nogadve 3asiBneHus.

2.6.3. HenpegcraBneHne (HecBoeBpeMEHHOEe NpeacTaBlieHME) YKasaHHbIMU B MYyHKTe
2.6.1. agAMUMHUCTPATUBHOIO perfliamMeHTa opraHamu TrocydapCTBEHHOM BnacTu, opraHamu
MECTHOro camoyrnpaBneHus, opraHusaunamMm OOKYMEHTOB U CBEAEHUN He MOXEeT HABNSATbCHA
OCHOBaHWeM Ans oTkasa B NpefocTaBneHu MyHUUUNansHoOM yCryru.

2.6.4. [omkHocTHoe rnuvuo U (MnM) paboTHUK, YyKasaHHblX B nMyHKTe 2.6.1.
aMWHUCTPATUBHOINO  perfamMeHTa OpraHoB W OpraHusaumin, He  npeacTaBuBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLUEHHbIE N HAXOAALWMECS B PACNOPSIKEHUN JOKYMEHT
UnNu ceedeHns, noanexaTr agMUHUCTPATUBHOW, OUCLUNINHAPHOW UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurckon degepaumn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEOEHUs, B TOM 4uUChe
noaTeepxaarLme BHeCceHMe 3asBuTenem nnatbl 3a npefocTaBfieHne MyHULMNanbHOW YCryru,
Haxogswmecs B pPacrnopshkKeHUM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfneHus U nogBefoOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam WNu opraHam MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpeactaBneHne 3asBuUTenemM [OOKYMEHTOB, coAepXalwux CBedeHUusi, KoTopble
Haxo4ATCA B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBieHns 1
NnoaBeLOMCTBEHHbIX TOCYJApPCTBEHHBIM OpraHam WAn opraHam MeCTHOro camoynpasreHus
opraHusauuin, He 4€BMSETCH OCHOBaHMEM [ANd OTKasa 3asBUTENio B NpeaocTaBfieHnn
MYHUUMNANbHOW YCRyru.

2.7. VicuepnbliBaloLLmMii NepeyeHb OCHOBaHWU AN oTkasa B NpuemMe AOKYMEHTOB, HE06XoANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AOnNs OTKa3a B MpuMeEME [OOKYMEHTOB, HeobxoauMbIX Ons
npegoCcTaBNeHNUs MyHULUMNANbHOW YCNYrn, SBASIOTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl COAEpXXaT MOAYUCTKM U MCNpaBneHus
TEKCTa, He 3aBepeHHble B MopsiAke, YCTaHOBMIEHHOM 3akoHoAaTeNnbCTBOM Poccumnckon
depepauum;

2) OOKYMEHTbl cogepaT MNOBPEXOAEHWUS, HanuMyme KOTOPbIX He MO3BOMsieT B MOSIHOM
obbeme wucnonb3oBatb WHGPOPMALMIO U CBELEHWS, COoAepXallimecss B AOKyMEeHTax [nansd
npegocTaBfieHNUss MyHUUMNANbHOW YCNYru;

3) NnpeacTaBneHHble AOKYMEHTbI UMW CBEAEHMSA YTpaTUiM CuUry Ha MOMEHT obpalleHuns
3a MyHMUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOMAHOMOYUSA npeacTtaBuTens
3asBuUTENS, B criydae obpalleHns 3a npegocTtaBleHneM MyHUUMNANbHOM YCRyrn yKasaHHbIM
nmuom);

4) nogaya 3agdBneHMs O MNpefoCTaBfneHMM MYHULMNANbHOW YCNyrn W OOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBfeHns MyHUUMMNAnbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWI;

5) HekoppeKTHOe 3anoriHeHne oba3aTenbHbIX Nonen B opme 3asiBfeHusi, B TOM YUCHe B
WMHTEpPaKTMBHOWN hopme 3aaBneHnss Ha PecnybnvkaHckom nopTane (HegoCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anOfIHEHUE);



6) npeacrtaBneHWe  HEMOMHOrO  KOMMMeKTa  OOKYMEHTOB, HeobOXxoaumbiX — Ans
npegoCcTaBfieHNs MyHUUMNANbHOW YCNYru;

7) 3asBrneHne O npedocTaBfeHUn ycnyru nodaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MECTHOro camoynpaBfieHUs WM OpraHM3aumto, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHOW yCnyru;

8) HecobntogeHne yctaHoBNEHHbIX cTaTben 11 denepanbHoro 3akoHa oT 6 anpens 2011
roga Ne63-©®3 «OO6 9nekTpoHHOW NOAMUCU»  YCIIOBUA MPU3HAHUA AEUCTBUTESNbHOCTMU,
YCUNEHHOW KBanuMuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHWM AN OTKasa B npuemMe OOKYMEHTOB, Heob6XoauMMbIX Ons
NoSTly4YEHMsT MyHULMNANBbHON YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkasze B npueme 3asiBNEHUS WU OOKYMEHTOB, HeobxoguMmbix AONs
npefoCcTaBfeHns MyHUUMNANbHOW YCNyrn, MOXeT ObiTb NPUHATO, Kak BO BpeMs npuema
3aaBUTENdA, TaKk W NOCre MOony4YeHMs OTBETCTBEHHbIM [OMKHOCTHbIM nunuomMm Kcnonkoma
HeobXoauMbIX AONns1 NPefoCTaBfEHUsT MYHUUMNANbHOW YCRyrM OOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALMNOHHOIO B3aUMOAEWCTBUSA, B CPOK, He
npesblwaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaetca oOTKasbiBaTb B MpueMe 3asBMEeHUA U MWHbIX [LOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfeHNs MyHULMNANbHOW YCIyrn, B Criyd4ae ecnv 3asiBfieHue U
AOKYMEHTbl, HeobxoauMmble Ons NpedoCTaBNeHns MyHUUMNAanbHOW  yCryrn, nopaHbl B
COOTBETCTBUMN C MHPpOPMaLMEN O CpoKax M Nopsiake NpefoCTaBNeHns MyHUUUNanbHOW YCnyru,
onybnukoBaHHOW Ha EanHom nopTtane, PecnybnukaHckom noprtane.

2.8. VicuepnbiBatoLLMit NepeyYeHb OCHOBaHWUI A4St IPUOCTaHOBEHNS
UnNn oTKasa B NpeaoCcTaBNeHMN MyHULMNANbHOW YCryru

2.8.1. OcHoBaHuA AOns NPUOCTaHOBMEHUA NPEAOCTaBMEHUA MYHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) 3asgBUTENb HE COOTBETCTBYET KaTeropuu nuu, MMeLWMX nNpaBo Ha npegoctaBreHne
ycnyru;

2) OTCyTCTBME Y 3adBUTENs perucTpauuMm no MeCTy XUTenbCTBa Ha Tepputopun
MyHUUMNanbHOro obpasoBaHus;

3) otcyTcTBME O0COObIX OOCTOATENbCTB, YyKa3aHHbIX B nognyHkte 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOrO pernameHTa nmbo obwero pebeHka y nuu, BCTynarowmx B 6pak;

4) B npeacTaBrieHHbIX 3asiBrIEHUN U (UNM) AOKYMEHTaxX COAEPXUTCH HernorHas n (unm)
HeoCTOBepHast MHpopMaum4.

2.8.3. lepeyeHb OCHOBaHW AN OTKasa B NpeaoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNAETCSA UCYEPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBeHN MyHUUUNANbHOW YyCryru B criyyae,
ecnn 3asiBNeHne O MpeaoCTaBNeHUN MyHUUMNANbHOW YCNyrn NOoAaHO B COOTBETCTBUM C
WHoOpMaunen O Ccpokax W nopsigke  NpefocTaBneHus  MyHUUMNanbHOW  YCRyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnunkaHckom nopTane.

2.9. Nopsiaok, pasmep U OCHOBaHUS B3UMaHNS rOCY4apCTBEHHOW MOLUIUHBI
UNM MHOW NNaTbl, B3MaeMon 3a npefocTaBreHne MyHUUMNanbHoOW ycnyrm

MyHuumMnanbHas ycnyra npegocTaBnsieTcsl Ha 6e3B03Me3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMNAKTCA HEOOXOAUMBIMU 1 0653aTENbHBIMU
ANS npeaocTaBneHns MyHUUMNanbHOM YCryri U npeaocTaBnsoTes
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opraHuM3aumaMm 1 ynosTHOMOYEHHbIMU B COOTBETCTBUM C 3aKOHOAATESTbCTBOM
Poccunckon ®epepaunmn akcneptamum, y4acTBYHOLLMMUM B NPEAOCTaBEHNN MYHULMNATbHON
ycnyru

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. Nopsgok, pasaMep W OCHOBaHWA B3WMaHUS Mnatbl 3a nNpefocTaBreHne YCnyr,
KOTOpble ABNATCA HeobxoauMbIMU N 06A3aTenbHbIMU ANS NPefoCTaBneHus MyHULMNansHOM
ycryru, BKNoYasa nHopmauuo 0 MeToamke pacyeTta

pasmepa Takown nnarbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B oMepeaun npu nogadve sanpoca
O npeaocTaBneHnn MyHUUUNanbHOW yCryru, yeryru, npegocTaBnisieMon opraHu3aumen,
yyacTByOLLEN B NpeJoCTaBeHNn MyHULMNANbHOW YCyru,
n Npu NonyvYeHnn pesynbtata NpegocTaBneHnsa Takmx ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asiBlieHUs Ha Nosiy4eHne MyHuumnanbHOM yenyru
— He 6onee 15 MUHYT.

212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHns MYHUUMNAnsHOW  YCIyru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaummn 3anpoca 3asBuTens o NpegoCcTaBneHnn MyHULUMNANbHON
ycryru u ycnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YnUCIe B 3NIEKTPOHHOU (hopme

2.13.1. MNpn nnyHom obpaweHn B MOL| B AeHb nogayn 3asiBNEHUA 3asiBUTENHO
Bblogaetcs pacnmcka 3 AIC MOLU ¢ perMctpaumoHHbIM HOMEPOM, MNOATBEPXKAAKLWIMUM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. Mpwn HanpasneHMn  3asBIIEHUS nocpencTeom EauHoro noprtana,
PecnybnukaHckoro noprtana 3asiBUTENb B AEHb NoAdayv 3asiBfeHust nonydaeTr B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana W MO  9fEeKTPOHHOW Mo4yTe  yBedOMIIeHue,
nogTeBepxgawLee, YTo 3asiBiEHNE OTNPaBEHO, B KOTOPOM YKa3blBAlOTCS PErMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. lpn nuyHom obpaweHnn B KcnonkoMm B AeHb nNogayn 3asiBrieHus
YNONMHOMOYEHHbIM [JOSMPKHOCTHBIM nnuoM  Mcnonkoma 3asBUTENO BblaeTcs pacnmcka u3
aBTOMaTM3NPOBAHHON  WNHAPOPMALMOHHOW CUCTEMbI, MpefHasHaA4YeHHOM ONns  oKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAyr, C perMcTpaumMoHHbIM HOMEpPOM, AaTon nogayu
3asiBNEeHNs N NepevyHEM NpeacTaBfEHHbIX AOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeLOoCTaBnseTCs
MyHUUMNanbHaa ycrnyra, K 3any oxuwaaHus, Mectam ans 3anofiHeHnsa 3anpocos
0 NpeaocTaBreHN MyHUUUNanbHOW yCryri, MHPOPMaLMOHHbLIM CTeHAaM
c obpasuamun nx 3anofiIHEHUs U NepeyHeM JOKYMEHTOB, HEOBXOOUMBbIX
ANA NpefoCTaBIeHNs KaX40Wu MyHUUMNANbHOW yCnyru, pasmeLLeHuto
1 0popMNEHNI0 BU3yaribHOW, TEKCTOBOW U MyNbTUMEOUNHON MHpOopMaLmn
0 nopsiake NpeaocTaBneHnst Takowm ycnyrn, B TOM Ymcne K obecneyeHunio JOCTYnHOCTU Ans
WHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUMN
¢ (begepanbHbIM 3aKOHO4ATENBCTBOM M 3aKOHOAATENLCTBOM
Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos
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2.14.1. TlpepoctaBneHne MyHUMUMMNANbLHOW YCRyrn OCYLECTBNAeTCa B 34aHuaX W
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3asBuTenen obopyaytoTca Heobxogumon mebenbio Ans oopMieHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccuickon degepauum o coumanbHOM
3alwmuTe uWHBaNMOoOB B Uenax 6ecnpensTCTBEHHOro [OCTyna K MeCTy npefocTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obecneumBaeTca 6ecnpensaTCTBEHHbI OOCTYN MHBANUOOB K MeCTy NnpefoCTaBreHus
MyHMUMNanbHON ycnyru (yaoOHbIN BXO4-BbIXO4 B MOMELLEHMS U NEPEMELLEHNE B UX Npeaenax);

2) Bwu3yarnbHasl, TeKCToBas W  MynbTUMegunHass UHgopmaums o0  nopsagke
npegocTaBneHns MyHUUMNanbHON YCNyru pasmellaeTca B yaoOHbIX Ang 3aaBuTenen mecrax, B
TOM YmMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBoOXAeHWe WHBaNMaoB, MMEKLWUX CTOMKME pacCTpoucTBa (PYHKLUMU 3peHus n
CaMOCTOATENBHOIO NepeaBMKeHUs, N OkaszaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATENBLHOIO MNepeaBMXeHNa Mo TeppuTopun, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI COLUManbHON, NHXEHEPHOM N TPAHCNOPTHOM MH(PACTPYKTYp, BXo4a B
Takme 06beKTbl U BbIXO4aA U3 HUX, MOCAAKM B TPAHCNOPTHOE CPeaCTBO U BbiCaZKM U3 HEFO, B TOM
4yucre ¢ UCMNonb30BaHNEM Kpecria-KONACKH;

5) Hagnexalyee pasmelleHne obopynoBaHus U HocuTenen nHopmMaunmn, HeobxoanMbIX
Ansa obecnevyeHnsa GecnpenaTCTBEHHOro AOCTyNa MHBANMAOB K ycryram ¢ y4eTOM OrpaHuyeHnin
NX XN3HeOeAaATeNbHOCTH;

6) aybnupoBaHne HeobxooMMON NSt MHBaANMOOB 3BYKOBOW M 3pUTENbHOMN MHOpMaLmK,
a Takke Hagnucen, 3HaAKOB W MHOMW TEKCTOBOW W rpacuyeckon WHGopMauumn 3Hakamu,
BbINOSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypgonepesoayurka u TudrnocypaonepeBogymka;

8) ponyck cobaku-npoBogHMKA NPU  HanuMyuu [AOKYMeHTa, noaTBepXaawlero ee
cneunanbHoe obyyeHuMe W BbldaBaemoro no dopme M B Mopsake, KOTOpble YCTaHOBIEHbI
npukasom MuHuCTepcTBa Tpyaa u coumanbHoun 3awmnTtel Poccuinckon ®epepaumm ot 22.06.2015
Ne386H «O6 yTBEepxaeHUM opMbl OOKYMEHTa, NoATBepXgalowero cneuyuanbHoe oby4veHue
cobakun-nNpoBOAHMKA, U NOPSiAKa ero Bblaauny.

2.14.3. TpeboBaHns B 4actn obecrneyeHns OOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOpbIX  OCYLIEeCTBNAETCA npedoCTaBfeHne  MyHUMUMNanbHOW  ycrnyru, W  CPeAcTs,
NCcrnonb3yemMbix Npu NpegocTaBNeHn MyHUUUNAanbHOM YCIYyrn, KOTOpblEe yKa3aHbl B NOAMNYHKTaX
1-4 nyHkTa 2.14.2. agMMHUCTPATUBHOIO perfnameHTa, NPUMEHSIOTCA K 06bekTam u cpeacTeam,
BBEEHHbIM B 3KCNlyaTauuio unv npowenwnmMm MogepHu3aumo, peKoHCTpyKUmMo nocne 1 uiong
2016 ropa.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MYHULMMNANbLHOW YCNyrH,
B TOM YMCIe KONIMYECTBO B3aMMOLENCTBUN 3asBUTESNS C JOMMKHOCTHLIMMN
nuuyamMmn nNpu NnpegocTaBneHn MyHUUMNAansHOW YCIyrn N nx npoaosiXNTENbHOCTb,
BO3MOXHOCTb NOSTy4eHUs1 MHbopMaLumn 0 Xxoae NpeaocTaBneHns MyHUUMnansHOM ycnyru, B
TOM 4YUChe C UCMNOSb30BaHNEM NH(POPMAaLIMOHHO-KOMMYHUKALWUOHHbLIX TEXHOITOMMN,
BO3MOXXHOCTb JIM60 HEBO3MOXHOCTb MOSTYYEHUSI MyHULMNANBHOW YCIyrn B
MHOrOOYHKLMOHANTbHOM LUeHTpe NpeaoCcTaBlieHNs rocy4apCTBEHHbIX U MyHUUUNAIbHbIX YCnyr
(B TOM 4ncne B NonHoM ob6beme), B N0OOM TeppuTOpmanbHOM noapasneneHnn opraHa
NCNOSTHUTENBbHO pacnopsaANTENbHONO opraHa MeCcTHOro camoynpasneHust, nNo BblIbopy
3asBuTENS (KCTEPPUTOPUANnbHbBIA NPUHLKUN), NOCPEACTBOM 3anpoca O npeaocTaBfieHmm
HECKOSNbKMX rOCy4apCTBEHHbIX U (M) MyHUUMNANbHbBIX YCAYr B MHOFO(OYHKLUMOHANbHbIX
LeHTpax NnpegocTaBneHns rocygapCTBEHHbIX U MyHULMMANbHbBIX YCYr, NpeayCMOTPEHHOMO
ctatben 15.1.
depepanbHoro 3akoHa Ne210-d3 (koMnneKkCHbIN 3anpoc)
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2.15.1. TlokasatensMy [OOCTYMHOCTM MPEAOCTaBNEHUA  MYHMUMNANbHOW  YCNyru
ABNAOTCA:

pacrnonoXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCs npueM, Bblaya JOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCNopTa;

Hannune HeobXxoQMMOro KonmMyecTBa CNeuuanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe ucyepnbiBawoWen UHPopmauum o cnocobax, nopsgke Un  Ccpokax
npegocTaBneHns MyHULMNAanbHOM YCryrm Ha MHAOPMAaUMOHHBLIX cTeHaax, EauHom noptane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MoMoLLM MHBanNugam B nNpeogorieHun 6apbepoB, MeLLALWMX NOTyYEHNIO UMK
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasatensmun kayecTsa NpeaocTaBfieHNns MyHULMNANbHOW yCryru ABnaTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUSt JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHuns pesynbtata MyHUUMNANbHON yCnyru;

3) oTcyTCcTBME ODBOCHOBAHHBLIX Xanob Ha HapyleHUs aMUHUCTPATUBHOIO pernamMeHTa,
coBepLUeHHble paboTHUKamn Micnonkoma;

4) KONMMYEeCTBO B3aUMOAENCTBUN 3asBUTENs C OOSMKHOCTHbIMM nvuamu (6e3 ydeta
KOHCYNbTaLNn):

B3anmogencteme 3assutena ¢ paboTtHukamum  Wcnonkoma wunu MOL  npwu
npegocTaBfeHnn MyHULMNANbHOW YCIyrn OCYLWEeCTBNAETCA OAWH pa3 npwu npeacTaBneHun
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW nMonyyvyeHus pesynbTata npeaocTaBneHus
MyHuuunaneHon ycnyrm B Wcnonkome wnu MOL, B opme ak3emnnisgpa 9neKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTenbHOCTb OOHOMO B3aMMOAEWCTBUSA 3asiBUTENS C AOSHKHOCTHbIMWU fvuamMu
npuv NpegoCcTaBneHn MyHUUMNanNbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHUTb KavyeCTBO MNpefoCTaBNeHUs MyHWUMnanbHOW YCryrn c
NOMOLWbLID  YCTPOUCTB  MNOABWMXHOM  pagunoTenedoHHOW  CBA3W, C  UCMOSIb30BaHMEM
PecnybnuvkaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. VH(opmaumsa o xoge npenocTaBneHUs MyHMUMNANbHOW YCIyrm MOXeT ObiTb
nosilyyeHa sasisutenem B NMM4HOM KabuHeTe Ha EgmnHom nopTtane, PecnybnvkaHckom noprane, B
Wcnonkome, MOLL.

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOM ycnyru ocyuwecTtensercs B nobom MOL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTu4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukn TaTapcTtaH no akcTeppuTopranbHOMY
npuHLMNy.

MyHuumMnansHaga ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YnCE y4nUTbiBaoLWmMe 0COOEHHOCTM NPeaoCTaBNeHNs
MYHUUMNANbHOM YCyru no aKCTeppUTopmranbHOMY NpUHLMNY (B ciyyae, ecrniv MyHuumnansHas
ycriyra npefoCcTaBnsieTcsl N0 SKCTEPPUTOPMATTbHOMY MPUHLMNY)

N 0COBEHHOCTN NpeaocTaBneHNs MyHULMNANbHOM YCNyru B 3NeKTPoHHOW hopme

2.16.1. Mpu NnpegocTaBneHMN MyHULMNANBHOW YCNYri B 3NEKTPOHHONM dhopMe 3asiBUTENb
BNpasee:

1) nony4ntb MHopMaUMIO O MOPSOKE W CpoKax MnpeaocTaBrieHuUst MyHMUMNanbHON
ycryru, pasMmeLleHHyo Ha PecnybnvkaHckom nopTane;

2) nopaTb 3asiBNeHMe O NPeAoCTaBMNeHNM MyHULMNANbHOW YCYrM U UHble OOKYMEHTHI,
HeobXxoaumble Ans NpeaoCTaBneHUMst MyHUUMMANbHOW YCryrM, B TOM 4MCrie LOKYMEHTbl W
NHGOPMaLMIO, 3NEKTPOHHbIE 00pasbl KOTOpbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C
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nyHkToM 7.2. 4actm 1 crtatem 16 ®depepanbHoro 3akoHa Ne210-®3, ¢ wucnorb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyuntb CBeOeHUs O XOAe BbINOMHEHNA 3asiBNEHUA O nNpegocTaBreHnn
MYHULMNANBHOW YCyru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNs MyHMLMNANbHOW YCNyru;

5) nonyunTtb pesynbTaT nNpefocTaBfieHMs  MyHUUMMNanbHOW ycnyrm B popme
3M1IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHue u genctene (6esgencreme) Micnonkoma, a Takke ero
AOIMPKHOCTHBIX NUL, MYHMLMNANbHbIX CRyXawmx nocpeactBom PecnybnvkaHckoro noptana,
noptana denepanbHON rocygapCTBEHHON WHMOPMaUMOHHON cUCTeMbl, obecnedmnBatoLLEemn
npouecc gocynebHoro (BHecyaebHoro) obxamnoBaHusa pelieHun n gencteun (6esgencreus),
COBEPLUEHHbIX NPU NpeaoCTaBNeHUN roCyfapCTBEHHbIX M MyHUUMNAMNbHbBIX YCIyr opraHamu,
NpeaoCcTaBNAOLWLMMN rOCYAAPCTBEHHbIE N MyHUUMNANbHbIE YCIYTU, UX OIMKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULUMUNANBHLIMU CRYXaLMMW.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSETCs MOCPenCTBOM  3arofiHEHUS
3NEKTPOHHOM (hopmbl 3asBneHnss Ha PecnybnukaHckom noprtane ©6e3 Heob6xoaumocTu
AOMONHUTENbHOW NoAaYn 3asBneHns B Kakon-nmbdo nHom opme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHUS 3asiBNEHUA W  WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMOSfIHEHUSI HECKONMbKUMWN 3asiBUTENSIMU OOHOW 3NEKTPOHHON hOpMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralowumMym HanpasfeHne COBMECTHOrO
3aABNEHNA HECKONbKUMM 3asBUTENSMN;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HoOcUTeNne KOonuu 3SNEKTPOHHOM OpMbI
3aABNEeHNS;

4) coxpaHeHVe paHee BBEAEHHbIX B 3JNIEKTPOHHYH (PopMy 3asiBNeHWUs 3Ha4YeHUn B
nto6o MOMEHT MO XXenaHuto NoNb3oBaTens, B TOM YMcie npy BO3HMKHOBEHMM OLLUMOOK BBOAA U
BO3BpaTe 4715 NOBTOPHOIo BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 (hOpMY 3asBNEHNS;

5) 3anonHeHue nonen aNeKTpoOHHOW YOpMbl 3asBfeHus OO Havana BBoOa CBeOeHWM
3asiBUTENIEM C WUCMOMb30BaHMEM CBedEeHUn, pa3melleHHbix B ECUWA, u  cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalwlwencs CcBeaeHun,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha noOOM U3 3TAnoB 3aMOfIHEHUSI ANEKTPOHHON POPMbI
3asBneHnsa 6e3 notepu paHee BBEAEHHOW MHOPMaLNW;

7) BO3MOXHOCTb AOCTYyMNa 3asBMTENs K paHee NoAaHHbIM UM 3asiBNIEHUSAM B TEYEHNE He
MeHee OHOro rofa, a Takke YaCTM4yHO CHOPMUPOBAHHBLIM 3aSABMIEHUSM - B TEYEHUE HE MeHee
3 mecsues.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyLlecTBnsieTcA
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBMTENIO NPeaOCTaBAAETCs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble ons npuema
AaTy u Bpems B npegenax YCTAHOBIEHHOIO B MHOMOQYHKUMOHANbHOM LEHTpe rpaduvka
npuema.

3anncb Ha onpedeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfieHust 3TON AaThbl.

Ana ocywecTBneHns npegsBaputenbHOM 3anucu nocpeactsom  PecnybnunkaHckoro
nopTana 3asiBuTento HeobxoaMMOo yKasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIEe, B TOM YUCHE:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWWA, KOTOpble coobwmn  3asBuTenb npwm
npegBapuTEnbHON 3anncu, AOKYMEHTaM, NPeacTaBfeHHbIM 3asBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHYNMpPyeTCA.
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Mpn ocywecTBneHun npenBapuTenbHOM 3anucyn  3asBuTentio  obecneymBaeTtcs
BO3MOXHOCTb pacneyaTaTb TanoH-NoATBepxaeHue. B cnyyae, ecnu 3aaButens coobwnT agpec
9MIEKTPOHHOM MOYTbl, Ha YyKasaHHbIN ajdpec Takke HanpaBndeTca WHdopmauma o
noaTBePXAeHUN NpeaBapuTENbHON 3anucn ¢ ykasaHUeM AaTthl, BDEMEHU U MeCcTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anmMcn 3asBuTernb B 00si3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNibHasa 3anncb aHHYNMPYEeTCs B Crlydae ero HesiBKU Mo
ncrevyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHN npuema.

3asasuTtenb B Noboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABMTENS COBEPLUEHUS WHbIX OEWUCTBUWA, KpoMe
NPOXOXOEHUS MAEHTUMdUKaAUMM ”n ayteHTuduKkaumm B COOTBETCTBMM C  HOPMAaTMBHbIMU
npaBoBbiMM aktamm Poccuinckon depgepaumu, ykasaHus UenvM npyema, a  Takke
npefocTaBfieHns CBEAEHWW, HeobxXoauMbIXx [Ans  pacdeTa AOfUTENbHOCTM  BPEMEHHOI0
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTag, nocnenoBaTenlbHOCTb U CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSHEHWS!, B TOM YMCIiE OCOBEHHOCTUN BbIMONTHEHUS
agMUHUCTPATMBHbIX NPOLEAYp B 3NEKTPOHHOW hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHbIX Npoueayp B MHOropyHLMOHanbHbIX LLeHTpax. BapnaHTbl npegocTaBnexHms
MYHULMNAnbHONM YCMyry, BKIHOYakoLLMe NOpPSAoK NpeaoCcTaBneHms ykasaHHbIX YCnyr OTAeNbHbIM
kaTeropusim 3asiButenen, 06beMHEHHbIX 0OLLMMM NPU3HAKaMu, B TOM YMCre B OTHOLLEHUN
pesynbTaTa MyHULMNANbHOWM YCryri, 3a Nofy4YeHneM KoToporo oHu obpaTunmch

3.1. OnucaHure nocnegoBaTenbHOCTM AeNCTBUIA NPU NpeaocTaBeHnn
MyHULMNAnbHOW yCryrn

MpepocTaBneHne  MyHUUMNanbHOW  ycryrn  BKAYaeT B ceba  cneaywoowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaAHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMIMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, Yy4yacTBywuwume B
npeaocTaBneHN MyHULMNANbHON YCAYTW;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3assBUTENO peayrnbTata MyHULMNanbHON yCrnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. OcHOBaHMEM Hauvana BbIMOMHEHNA a4MUHUCTPATUBHOW npoueaypbl SBMseTcH
obpalleHne 3aaBuTENs NO BOMPOCaM, CBA3a@HHbIM C MNPeaoCTaBfeHNeM MyHUUUNanbHOW
yCryru.

[OMKHOCTHBIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOJSTHEHWE
aAMUHUCTPaTUBHOW NpoLeaypbl, ABNAETCS:

npu obpawieHum 3assutens B MOL| — paboTHnk MOLL;

npu obpaweHun 3aseutens B Mcnonkom — pykoBoauTens lKcnonkoma, rnaBHbIN
cneumanuct Micnonkoma (ganee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTeno BnpaBe o06pPaTUTbCSA 3a KOHCYyNbTauMen O nMopsiAke W  CcpokKax
npegocrasneHns MyHuumnansHom ycnyru B MOLL nvyHo v no TeneoHy 1 anekTpoOHHOM nouTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npegcraBnsaeMon JOKyMeHTauum 1 apyrum Bonpocam Ans NonyYyeHUs MyHULMNansHOM YCnyru.

3asBuUTENb MOXET MOMYYMTb MHPOPMALUIO O NopsaaKe NPeaoCTaBNEHNA MyHULMNANbHON
ycnyrn Ha odumumansHom cante MOL http://mfc16.tatarstan.ru.
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AOMWHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM NMYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTtatamu BbIMONMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SABASAKTCA: KOHCYNbTauus no
coctaBy, opMe npeacraBnseMon OOKYMEeHTauum v OpyruMm BOnpocam, HeobxoaumbiM NS
Nnosly4eHnst MyHULMNarbHOW YCIyru.

3.2.3. 3asaBuTenb Bnpase obpatntbcsa B Mcnonkom no TenedoHy 1 3NeKTPOHHOW NouyTe,
a TaKke Nosny4nTb KOHCYNbTaumto Ha PecnybnvkaHckom nopTane, cante Mcnonkoma o nopsake
N cpokax npefocTaBrieHns MyHUUMNAanbHOM YCnyru, B TOM 4ucre MO cocTaBy, dopme
npeacraBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam Anga NonyYyeHUs MyHULMNansHOM yCnyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WMH(OpMUpyeT 3aaBuUTeENs B
cooTBeTCTBUM C TpeboBaHsiMK NyHkTa 1.3.4. agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnmBaeMble HacToALLMM MYyHKTOM,
BbINOJSTHAKOTCA B TEYEHNE Tpex pabounx gHEen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATUBHbBIX Npoueayp SABMSITCA: KOHCYNbTaunn no
cocTtaBy, opme npeacrtaBngemMon AOKyMeHTauuu u gpyrmm Bonpocam, HeobxoaumbiM Ond
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNnem

3.3.1. lNMprvem OOKYMEHTOB ANdA nNpefocTaBfieHUs MyHUUMnanbHoW ycnyrm dyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (Npeactasutenb 3asBuTens) obpawaetca B MOL ¢ 3anpocom o
npegocTaBneHnM MyHULMNAnbHOW YCryrm v npeacrtaBndeTr OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5. aMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOO0CTOBEpPSEeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLENO JOKYMEHTHI,

NPOBOAMUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3MEeKTPOHHYI0 dhopmy 3aseneHns B AIC MoL;

npu npegocTaBfeHnn [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.5. agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBASEeT CKaHMpOBaHWE npencTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MoL;

sarpyxaet B AIC M®L| gokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOM dopMe unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOPMUPYET ANEKTPOHHOE AENO;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbtatoM BbINOSHEHUST AAMUMHUCTPATUBHBIX Npoueayp SBMSETCHA: roToBoe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
Mcnonkom B 3nekTPOHHOW hopMe (B COCTaBe MakeTOB 3fIEKTPOHHbIX AeN) B TeYEeHUe OAHOro
paboyero AHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp SBMSKTCA: 3asBrieHve U
nakeT OOKYMEHTOB (3NeKTPOHHOE Oerio), HanpasneHHble B cnonkomM, nocpeacTBoM CUCTEMBI
3M1EKTPOHHOr0 B3aMMOLENCTBUS.
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3.3.2. [puem OOKYMEHTOB 4115 NpefoCcTaBneHnss MyHULMNAarbHOW YCNyru B 3rIEKTPOHHON
dopme vyepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opMe BbINOSHAET
cnegywowne AencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY ANEKTPOHHOIO 3asBNEHNS;

3anonHsaeT opMy 3NEKTPOHHOIO 3asiBNEHWs], BKIOYAKOLWYO CBeAeHUs, HeobxoamMmble U
oba3aTenbHble ANs NpefoCTaBneHus MyHULMNAansHOM yCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe MUnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K pbopme 3neKkTpOHHOro 3asaBneHns (npy Heob6xoanMocCTn);

noagTeepxgaeT akT O03HaKOMIMEHWA W cornacusi € YCNoBuUSAMW W NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW  yCriyrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfnacum B oopme 3NeKTPOHHOro 3asBrieHns);

noaTeepxgaet OOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnaeT 3anofIHEHHOE JNEeKTPOHHOE 3asBreHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne noAnucbIBaeTCa B COOTBETCTBUMM C TpeboBaHMSMWU MyHKTa
2.5.3. agMVHNCTPaTUBHOIO perfnameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Normyeckasi nposepka chopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISETCA nocne
3anoSIHEHNS 3aaBUTENEM KaXKA0ro U3 norien af1eKTPoHHOM hopMbl 3aaBreHnd. [pu BbiaBneHUn
HEKOPPEKTHO 3anoSTHEHHOIO MONS 3NEKTPOHHON POPMbI 3asiBfieHUs 3asiBUTENb yBeJOMISeTCs
O XapakTepe BbISIBIIEHHON OWNBKM 1 Nopsaake ee ycTpaHeHUs NocpeacTBOM UH(POPMaLNOHHOIO
COoObLLEeHNA HeNOCPeaCTBEHHO B 3IEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnnBaeMmble HaCTOALLMM MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTaTtoM BbINOMHEHMS aOMUHUCTPATMBHLIX MNpouenyp SBNSETCA: 9SMeKTPOHHOoe
Aerno, HanpaeneHHoe B /ICnonkom nocpeacTtBOM CUCTEMbI SNIEKTPOHHOIO B3anMOAEeNCTBUS.

3.3.3. PaccMoTpeHue komnekTa JOKYMEHTOB Mcnosikomom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMUHUCTPATMBHOM npouenypbl sBnsieTcs
NOCTyNfeHne 3asiBfieHUs U WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBneHus
MYHUUMNANbHOW YCRyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
afMUHUCTPATUBHOWN Mpouenypbl, ABNseTcsa pykoBoauTens Mcnonkoma (ganee - AOSMKHOCTHOEe
MO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB).

3.3.3.2. [O/MKHOCTHOE I51UO, OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B Ccriyvyae
obpalleHna 3asBuTensd c 3asaBrneHnem B cnonkom:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAWT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
aAMUHUCTPATUBHOIO perfiaMmeHTa, MNPOBEPKY COOTBETCTBUSA MpPeAcCTaBfeHHbIX [LOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMAM (Hagnexailee oopmsieHne Konuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NOAYMCTOK, MPUNNCOK, 3a4EePKHYTbIX CITOB U MHbIX HE OrOBOPEHHLIX NCNPAaBIIEHUI);

3anosiHSET ANEeKTPOHHY hopMy 3adBneHna B aBTOMaTM3MPOBaHHON MHGOPMAaLMOHHON
cucteme, npefHasHavYeHHOM ANs OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npeagocTaBrieHUN [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.5. agMWHUCTPaTMBHOIO
pernameHtTa Ha OyMaXHOM HoOcCUTeNe, OCYLLUECTBSET CKaHMpPOBaHWE MpeacTaBliEHHbIX
OOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;
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nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHYO UH(POPMALMOHHYO CUCTEMY, NPeAHa3HaYeHHyo Ans
OKa3aHUs TrOCYyOapCTBEHHbIX W MyHUMUMNASbHBIX YCNyr [OOKYMEHTbl, MpeAcTaBfeHHble B
9NEKTPOHHOW hOpMe UK ANEKTPOHHble 0Opasbl OTCKaHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
31IEeKTPOHHOE A€ero;

BO3BpaLlaeT NoANMCaHHOEe 3asBfieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHWi NS OTKa3a B Npuveme LOKYMEHTOB AOSMKHOCTHOEe NuLo,
OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, yBeJOMSISeT 3adABUTENSA O HanM4umM NpenaTcTBUiA ONd
npuema 3asiBfieHus 1 Bo3BpaLlaeT emMy JOKYMEHTbl C O6bSICHEHMEM COAEepP)KaHUS BbISABMEHHbIX
OCHOBaHWN Ansl OTKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a NpYeM LOKYMEHTOB, MOCcre NoCTynneHns
AOKYMEHTOB Ha pacCMOTpPEHNE:

npucBaMBaeT 3asiBNIEHU0 HOMEp B COOTBETCTBUM C HOMEHKNATypow fen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yvaeT NOCTYNUBLUME INEKTPOHHbIE Aena, B TOM 4YUCre MNPUIOXeHHble 3asBUTEnem
AOKYMEHTbI B 3fIEKTPOHHOM (pbopMe 1 3neKTPOoHHble 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B LJOKYMEHTOB;

npoBepseT cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpencTtsoM obpalieHus Kk EguHomy noptany (B criydae, ecnu 3asBuTenem npeacraBfeHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUCAHHbIE YCUNEHHOM KBanuULUMPOBAHHON 3NEKTPOHHON
noanucbHo).

Mpn HanuMuuu oOcCHOBaHWA, MNPEeOYCMOTPEHHbIX MyHKTOM 2.7.1. agMWHUCTPaTUBHOrO
pernameHTa, noaroTaBnNMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHUUMNAanbHOM YCryri.

B cnyyae, ecnu B pesynbTaTe NpoBEPKU YCUNEHHOM KBaNNOULMPOBAHHOW 3NEKTPOHHON
nognucn BbISIBIEHO HecobnioaeHne ycnoBun ee OeNUCTBUTENbHOCTU, MPOEKT peweHus ob
OoTKa3e OOMMKEH cogepXaTb NyHKTbl cTaTbn 11 degepanbHoro 3akoHa Ne63-d3, koTopble
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns 06 oTkase B Npueme LJOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCcTaBneHns
MYHUUMNANbHOM yCNyru, ¢ ykasaHnem nNpu4YvH oTkasa (B criydae, ecrnm oCHOBaHUA Onst OTkasa B
npueme OOKYMEHTOB, HEODXOANMbIX A5 NpedoCTaBNeHnsa MyHUUUNanNbLHOM YCnyru, CBA3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TpeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHUS AS1 OTKasa B
npueme AOOKYMEHTOB [AOSDKHbI cofaepXaTb WHGPOPMauMio O HaMMEHOBaHUM [AOKYMEHTOB
(nHpopmaumn, ceedeHuin), KOTOpble He MpeAcTaBfeHbl, CoaepXXaT HeAOCTOBEpHble U (1K)
NpoTMBOpEYMBbIE CBeOEHUs, O(OPMMEHbl C HapyLleHMeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfsieTCqd Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsiAKe MOCPenCTBOM — CUCTEMBI
3NEKTPOHHOro A4OKYMeHTOObopoTa.

CornacoBaHue npoekTa peleHus ob oTkase B npueme JOKYMEHTOB, HEOOXoauMbIX N4
npegocTaBnNeHns MyHUUUNAnNbHOW YCNyru, OCYLLeCTBRseTCs B nopsgke, npegyCMOTPEHHOM
nyHKTOM 3.5.3. aMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcyTCcTBMS OCHOBaHWU AN OTKa3a B NpuemMe JOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1. agMUHUCTPATUBHOIO perfiameHTa, OOSMKHOCTHOE IMUO, OTBETCTBEHHOE 3a
npuemM [OOKYMEHTOB, B TeYEHWe OOHOro paboyero OHA CO OHA MOCTYNMeHus 3asiBNeHus,
HanpasnseT 3asBMTEN0, YKasaHHbIM B 3asiBfIEHUM CNOCOOOM, yBeOOMMEHME O MOCTYnfeHun
3asBreHns, cogepxallee BXOAAWMA PerucTpaumMoHHbIN HOMep 3asBreHud, aaTy MnonyyvyeHus
3asiBMeHNs, nepeyeHb HaMMeHoBaHUM (pannoB, NPeacTaBfieHHbIX K HEMY AOKYMEHTOB, AaTty
nosly4yeHust pesyrnbTaTa MyHULUMNANbLHOW YCNYru.

3.3.3.4. MVcnonHeHne npouenyp, ykasaHHblx B nyHktax 3.3.3.1., 3.3.3.3.
alIMUHUCTPATUBHOIO pernamMeHTa, npu Hannu4ymm TeXHNYECKON BO3MOXHOCTU OCYLLIECTBIISETCH B
aBTOMaTU4YeCKOM peXxumMe C UCMNoNb3oBaHWEM aBTOMATU3MPOBAHHOMW WH(OPMaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHON AN OKasaHUs rocy4apCTBEHHbIX M MyHULMNANbHbIX YCAYT.
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3.3.3.5. AOMuHUCTpaTMBHble npoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3.
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TedeHue OOHOro pabodero OHA CO AOHSA
NOCTYNfEeHUs 3asBeHNs1 Ha pacCMOTpeHME.

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA: NPUHATBIA Ha
paccMOTPEHMNE KOMMNIEKT AOKYMEHTOB MW NPOEKT pelleHna o6 oTkase B NpuemMe AOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNAIbHOW YCyrn.

3.4. HanpaBneHne MexXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl,
y4yacTBylOLME B NpeaocTaBneHnn MyHUUmnansHom ycnyru

3.4.1. OcHOBaHMEM Ha4vana BbIMOMIHEHMA aOMUHUCTPATMBHOM nNpoueaypbl sIBRsieTcs
nonyyeHne [OOSDKHOCTHBIM — NULOM  (pabOTHUKOM), YNOSTHOMOYEHHbIM Ha  BbIMOMHEHWE
agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHATBIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM nMUom (paboTHuKOM), OTBETCTBEHHbLIM 3a BbINOJSIHEHUNE
agMWHUCTPATUBHOM Mpoueaypbl, SBNAETCA [NaBHbIA cneumanuct Wcnonkoma (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MexXBeJOMCTBEHHbIX 3arpocoB).

3.4.2. [JormKHOCTHOE nnuUO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeOOMCT- BEHHbIX
3anpocoB, opmupyeT W HanpaeBndeT B 9NEeKTPOHHOW opmMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3IIEKTPOHHOrO  B3aMMoZencTBuUs  (Npy OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WMHbIMM criocobamu) 3anpocbl O NpeaocTaBfieHUN OOKYMEHTOB U CBeLEeHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1. agMUHUCTPaTMUBHOIO perfliaMeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCcTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbIX NPOLEeAyp ABMSIOTCA: HanpaBfeHHbIE B
opraHbl Bfactu 1 (unv) noaBeAOMCTBEHHbIE OpraHam BriacT opraHu3auumn 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX HA OCHOBaHMM 3anpocoB, MNOCTYMUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3NEKTPOHHOMO B3aUMOAEWCTBUS, NpeaoCcTaBnsoT
3anpalwmBaemMble JOKYMEHTbl (MH(popMaunio) Nnu HanpasnswT yBegoMsieHuss 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmaLmm, HeobxoauMbIX NS NpeJoCcTaBeHns MyHULUNANbHOM yCnyru
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOMHATCA B TeYeHWe MNATM OHEW CO OHS MOCTYMMEHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH Wnu opraHu3auuio, NpegocTaBngame OOKYMEHT U MHAOPMaUMIO, €CNN UHble CPOKU
NnoaroTOBKM W HanpasfieHUst OTBeTa Ha MEeXBEeAOMCTBEHHbIA 3anpoCc He YCTaHOBIIEHbI
doegepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [lpasutenbctBa Poccuinckon depepaumn um
NMPUHATLIMU B COOTBETCTBUM C doefeparibHbIMU 3aKOHaMW HOPMAaTUBHbLIMK NPaBOBLIMW aKTamMu
Pecnybnukn TatapcraH.

Pesynbtatamn BbIMNOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBMSOTCA: LOKYMEHThI
(cBepeHus), HeobxoanmMble ANA NPeaoCcTaBEHNa MyHULMNANbLHOW YCnyrn, Nnbo yBeaoMeHune
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasrfeHue
MeXBeJOMCTBEHHbIX 3arnpoCcoB.

3.4.4. [JomKHOCTHOE nUUO, OTBETCTBEHHOE 3a HamnpaBfeHne MeXBEOOMCTBEHHbIX
3arpocos:

noflyyaeT 3anpalivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3SIEKTPOHHOIO
B3aMMOOENCTBUA  OOKYMEHTbl  (CcBefeHus), Heobxogumble  Ang npegocTaBneHus
MyHUUMNanbHOW ycnyru, nubo yeBegomrneHne o6 OTkase Mpu OTCYTCTBUM AOKYMEHTa U (1nin)
nHdopMaLuuu;

NPy HanNMuMM OCHOBaHWN, NPEeayCMOTPEHHbIX MyHKTOM 2.7.1. agMUHUCTPaATMBHOIO
pernaMmeHTa, nogrotTaBnNMBaeT MpPOeKT peweHns o6 oTka3e B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHULMNANbHOW YCyTrn.



19

MpoekT peweHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBneHNs
MYHULMMNANbHOW YCnyru, C ykasaHnem npuynH oTkasa (B criydae, ecnn OCHOBaHUA ANs OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOM YCNyrn, CBA3aHbl C
HapyleHeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM [OOKYMEeHTaM, OCHOBaHWSA ANnd OTkasa B
npueme AOKYMEHTOB [AOSMKHbl coaepXaTtb MHGPOPMaumMio O HaWMEHOBaHMM [OOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble HE MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (M)
npoTMBOpEeYMBLIE CBEAEHUs, O(OPMNEHbl C HapyLeHMEM YCTaHOBMEHHbIX TpeboBaHuin),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMIEHHOM Mopsake NOCpeAcTBOM  CUCTEMD
3NEKTPOHHOro AOKYMeHTOOB60opoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbBIX OIS
npeaocTaBNeHns MyHUUUNANbHOW YCNyrn, OCYLLEeCTBRSiETCS B nopsake, npegyCMOTPEHHOM
NYHKTOM 3.5.3. aJMUHUCTPATMUBHOIO perfiaMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBNuBaemble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B A€Hb MONy4YeHUs CBe4EHUN NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onst NpeaoCTaBNeHNs MyHMUMNANbHOW YCNyrn, NPOEKT pelleHnsa o6
OoTKase B Npueme LOKYMEHTOB, HEOOXOAMMBbIX Af1s1 NPeoCTaBNeHNs MyHULUMNAaNnbHON YCnyru.

3.4.5. cnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.4.2., 3.4.4. agMUHUCTPATUBHOIO
pernamMmeHTa, Npyu Hanuunm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBNSAETCA B aBTOMAaTUYECKOM
pexmme C  UCMNOSMb30BaHMEM  aBTOMATU3MPOBAHHOM  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANa okKasaHusl roCyAapCTBEHHbLIX U MyHUUMNAMNbHbBIX YCIyr, B TOM 4ucrne c
MOMEHTa perucTpaumm 3asdBrneHuss B COOTBETCTBUM C MNYHKTOM 2.13. agAMWHUCTPaATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSIHEHUA aAMUHUCTPATMBHBIX Npoueayp, ykasaHHbIX B
nyHKkTe 3.4. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBndaeT NaTb paboynx gHen.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS agMUHUCTPATMBHOM Npouenypbl sBNseTcs
NOCTyNfNeHne OT OSMKHOCTHOrO Nuua, OTBETCTBEHHOIO 3a HanpaBiEHWE MEXBELOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHWin), HeobxoaumbiX ANnA npefocTaBfeHns MyHULMnarbHOW
ycnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aAAMUHUCTPATUBHOW NpoLeaypbl,
SBNSIETCA rnaBHbl cneynanucT Mcnonkoma (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
NnoaroToBKy pesynbTaTa NpeaoCTaBfeHUss MyHULMNANbLHOW YCIyrn).

3.5.2. [JOMKHOCTHOE 10, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa NpeoCTaBreHuns
MYHUUMNANbHOW YCAyru:

paccMmatpmBaeT C(OOPMMPOBAHHLIM  KOMMMEKT [OOKYMEHTOB, HeobxogumbiXx  AOns
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

Npu BbISIBIEHNUN OCHOBaHW AN OTKa3a B NPeaoCTaBNEHUM MYHULMNAnbHOW YCRyru,
yKasaHHblX B nMyHKkTe 2.8.2. agMMHUCTPATUBHOIO perfiameHTa, noarotTaBnvMBaeT MNpPOEKT
peweHuns 06 oTkase B NpeaoCTaBEHNMN MYHULMNANBHON YCNyru;

B CNnyyae OTCYTCTBMS OCHOBaHuWA ANa OTKasa B NpefocTaBfieHUn MyHUUMNarbHOM
ycnyru, npenycMOTPEHHbIX MYHKTOM 2.8.2. agAMUMHUCTPATUBHOINO pernameHTta, Mo urtoram
PacCMOTPEHNSA [OKYMEHTOB, HEOOXOAMMbIX AONfsi MpefoCTaBfeHUs MyHULMNanbHOW YCIyrn,
noaroTaBnMBaeT NPOEKT pesynbTaTa NpefoCTaBeHns MyHULMNanbHOM yCryru B COOTBETCTBUM
¢ nognyHkToM 1 nyHkTa 2.3.1. aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnseT MoAroTOBMEHHbIA MPOEKT pesyrnbTaTta npeaocTaBrneHns MyHUUUNanbHOW
yCryrm Ha corfnacoBaHve B YCTaHOBJIEHHOM Mopsifke NOCPeaCcTBOM CUCTEMbl 3SIEKTPOHHOIO
AOKyMeHToobopoTa.

ALOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMble HaCTOALMM MYHKTOM,
BbIMOMHATCSA B TeYeHne AByX pabounx gHen.
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PesynbTtatamu BbINONMHEHUS agMUHUCTPATMBHBIX NpoLeayp SABNAITCA: MPOEKT peLleHns
o6 oTKase B nNpPegocTaBfieHUM MYHUUMNAnNbHOM YCINyru, MNPOEeKT pelleHns O Bblgade
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHMM, AOCTUrMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHne un noanucaHve npoekTa pesynbTata npeaocTaBnieHns
MYyHUUMNANbHOW ycnyrn (ganee — nNpOeKkTbl AOKYMEHTOB) OCYLLECTBIISIETCA pyKoBOAUTENEM
Wcnornkoma.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, WMMEILWMe 3amMeyaHusi, BO3BpaLlalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pe3ynbTata MyHuuunansHow ycnyru. lNMocne
YyCTpaHEeHUs 3aMeYaHun NPOoeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs ONA COorfiacoBaHuUs u
noanncaHus.

Pykosoauntens Wcnonkoma npu paccMOTPEeHUM MPOEKTOB [JOKYMEHTOB rpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perfiaMmeHTa OOSMKHOCTHbIMUM nuuamu Mcnonkoma B 4actu
CPOKOB BbINOSIHEHUS aAMUHUCTPATMBHLIX Mpoueayp, WX MnocnegoBaTeNbHOCTU U MOSMHOTHI,
Hanu4ns corracoBaHMM YNOSIHOMOYEHHbIX [AOSMKHOCTHLIX nuy  Kcnonkoma B cucteme
3MIEKTPOHHOro A0KYyMeHTO0bopoTa.

B cnyyae BbiIBNEeHWs HapylleHUWN B Y4aCTW CPOKOB BbINOSMIHEHUS aAMWHUCTPATUBHbIX
npoueayp, WX nocnefoBaTenlbHOCTU W MOMHOTHI pykoBoauTene KMcnonkoma wHuuuupyet
npuBrneYeHne K OTBETCTBEHHOCTW KL, OONYCTUBLUMX HapyLIEHUs, B COOTBETCTBUU C MYHKTOM
4.3. agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOMHATCSA B TeYeHue AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: pelleHne 06
oTKase B npuveme AOKYMEHTOB HeobXxoanMbIX Ansi NpefocTaBfeHus MyHULMNanbHOW YCIyru,
peweHve o6 oOTkase B NPegoCTaBfiEHUUM MYHUUMNANbHOW YCRyrn, pelleHne O Bblade
paspeLleHus Ha BCTynseHne B Opak HeCcoBepLUEHHONETHUM, JOCTUrLUMM Bo3pacTta 16 ner.

3.5.4. cnonHeHue npoueayp, yKkasaHHbIX B nyHkTax 3.5.2., 3.5.3. agMMHUCTPATUBHOIO
perrnameHTa, Npu HanmUynn TeXHUYEeCKOM BO3MOXHOCTU OCYLLECTBMNSAETCS B aBTOMaTU4YECKOM
pexmme C  UCNOSMb3OBaHMEM  aBTOMATU3NMPOBAHHOW  MHGOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIYr.

MakcunmarnbHbI CPOK BbINOMIHEHNA aAMUHUCTPATMBHbBIX Npouenyp, yKkasaHHbIX B NMYyHKTE
3.5. aAMMHUCTPaTUBHOIO perfnameHTa, COCTaBnseT YeTbipe paboumx gHs.

3.6. Bblgava (HanpasneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMUHUCTPATMBHOM Mpoueaypbl sBnsieTcs
nonyyeHne LOMKHOCTHbIM FMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMEHTa, NOATBEPXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 32 BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypbl,
SBMSETCA [NaBHbIN cneuuanuctcekpeTapb Kcnonkoma (ganee - [JOMKHOCTHOE nuUO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbl4avy (HanpasreHne) AOKYMEHTOB:

obecneuynBaeT permctpauuio U BHECEHWE CBeAeHWA O pesynbTaTe npefoCTaBreHus
MYHUUMNANbHOW YyCryrM B NOACUCTEMY BeOeHMs [LOKYMeHTauum aBTOMaTM3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOM AN OKa3aHWA  rocygapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BewaeT 3aaBuTens (ero npencraBuTens) cnocobom, ykasaHHbIM B 3asiBIIEHUU, O
pesynbtate npeaocTaBfieHUst MYHULMNANbHOM YCAyrM WM O BO3MOXHOCTU  MOMyYeHus
pesynbTata npegocTtaBneHna MyHuuyunanbHou ycnyru B Vicnonkome unn 8 ML,

WcnonHeHne npouenyp Npu HamMuMm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBASETCS B
aBTOMaTU4YeCKOM peXxumMe C MWCMNoSib30BaHMEM aBTOMAaTU3MPOBaAHHOM WH(OPMaLNOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANa OKasaHus rocyaAapCTBEHHbIX U MyHUUMNANbHBIX YCAYT.
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AOMWHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM NMYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe OAHOro paboyvero AHA CO AHA NoANMCaHUSA OOKYMEHTa, SBNsoLerocs
pesynbTatoM NpefoCTaBfeHns MyHUUMNanbHOW YCryrk, YNoSITHOMOYEHHbIM  OOJTKHOCTHbLIM
nmuom Ncnonkoma.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASATCA: pasMelleHune
cBefleHMn O pesynbTaTe NpedoCTaBNEeHUs MyHUUMMNAnNbHOW ycrnyrm B WHEMOOPMALMOHHbBIX
cucTemax, Wu3BelleHne 3aaBuTens (ero rnpeacraBuTens) O pesynbTate MpeaocTaBreHus
MyHUUMMNanNbHON ycnyru n cnocobax ero nosnyyeHus.

3.6.3. MNopsgok Bbligayn (HanpasneHus) pesynbTata NpegocTaBneHns MyHUUMNanbHOu
yCnyru:

3.6.3.1. lMpun obpalleHnn 3asBuTens 3a pesdynbTatoM MyHuuunansHon ycnyrn B MOL,
paboTHMk MOLl BblgaeT 3asBUTEN0 pedynbTaT MyHUUUNAaNbHOW ycnyru B oopme aK3emnnsipa
SNEKTPOHHOro AOoKyMeHTa Ha OGymaxHom Hocutene. [lo TpeboBaHuio 3asBUTENss BMecTe C
9K3eMNNAPOM ONEKTPOHHOIO [JOKyMeHTa Ha OymaxHOM HocuTene emy npegoctasnseTcs
3K3eMNNAp AMeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopmaunn
NN HanpasneHUa aK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW nodte B agpec
3assutend. pu 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UM HanpaBfeHun aK3emnnsapa
9NEKTPOHHOr0 [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsap 3MeKTPOHHOro
AOKYMeHTa Ha Byma)xHOM HocuTere, Mo 3IEKTPOHHOW NoYTe UAEHTUYHOCTbL Takoro aK3emnnsapa
9NEKTPOHHOIrO [AOKYMEHTA 3K3eMNMspYy 3EeKTPOHHOro AOKYMeHTa Ha OymaXHOM HocuTtene
3aBepseTcs YNONMHOMOY€EHHbIM COTPYAHWKOM c NCnonbL30BaHMEM YyCUITEHHON
KBanMuumpoBaHHOM 3NeKTPOHHOW NOAMUCH.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacToALWMM NYHKTOM,
BbINOJSTHAIOTCSA B Nopsiake o4epeaHOCTH, B AeHb NpUbbITUS 3asiBUTENSA B CPOKK, YCTAHOBMEHHbIE
pernameHToM paboTtsl ML,

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX Npoueayp ABNATCA: oukcaumsa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansHon ycnyrm B AVIC ML, pesynbTtar
npegocTaBneHns MyHULMNANbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lpn obpaweHun 3asiBuTENd 3a pesynbTaTOM MyHUUMNANbLHOW YCyrn 4vepes
PecnybnvkaHckun noptan 3asBUTENIO B JIMYHbIA KabWMHET aBTOMaTUYeCcKu HarnpansieTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMAWErocs  pesynbTaToM  nNpegocTaBrieHus
MYHUUMNANBHOW YCRyrn, MNOAMUCAHHbIN YCUNEHHOW KBanMMUUMPO- BaHHOW 3SIEKTPOHHOM
noAnnCLI0 YNOTHOMOYEHHOIrO AOMKHOCTHOMO Nuua Vicnonkoma.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbINOSTHAIOTCA B AeHb MOANUCaHUS OOKYMEeHTa, NnoATBepXxaatowero npegocrasneHme (oTkas B
npegocTaBneHnn)  MyHUUMNANbHOW  YCINYyru,  YNOAHOMOYEHHbIM  LOMMKHOCTHBIM  NINLOM
Wcnonkoma.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoUeayp SABMASKOTCA: HarnpasfieHue
(npepoctaBneHne) ¢ ucnonb3oBaHveM PecnybnukaHckoro noprana 3asBuUTEmN0 LOKYMEHTa,
noaTBepXgatwoLllero npeaocTaBneHne MyHUUMNAnbHOW ycnyru (B TOM 4ucne oOTkas B
npegocTaBneHnn MyHULMNansHOW yCnyru).

3.6.3.3. [lpn obGpaweHnn 3asBuTena 3a pe3ynbTaTOM MyHUUUNANbHOW YCNyrn B
Mcnonkom, [OMKHOCTHOE IMUO, OTBETCTBEHHOE 3a Bblady (HanpasfieHuMe) AOKYMEHTOB,
BblJaeT 3asBUTEN0 pesynbTaT MyHuuunansHon ycnyru. o TpeboBaHuio 3asBuTens BmecTe C
9K3eMNMAPOM SNEKTPOHHOro [OKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
3K3eMMnsAp 3rEeKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbI HOCUTENb MHopmauun
N HanpasneHUsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO SMEeKTPOHHOW nodte B agpec
3asBuTend.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HaCTOALLMM MYHKTOM,
OCYLLECTBMNATCA B MNOpsAKe ovYepefHOCTW, B AeHb MpubbLITUS 3adBUTENS B COOTBETCTBMMU C
[MpaBvnamn BHYTpeHHero TpyaoBoro pacnopsigka Mcnonkoma.
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PesynbTaTom BbINOMHEHUS agMUHUCTPATUBHBLIX Npoueayp sBMASTCS: dukcaumns dgakra
BblJa4un pes3ynbTata npeaoCcTaBfieHUMs MyHUUMMANbHOW YyCrnyrM B aBTOMaTM3UPOBAHHOWM
MH(OPMALMOHHON  cUCTeEMe, MpefHa3HaYeHHOW [ONs  OKasaHWsi ToCyQapCTBEHHbIX U
MYHULMNANbHbIX YCAyT.

3.7. cnpaBneHune TeXHNYECKNX OLLINBOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOM OLWNOKM B LOOKYMEHTE, SABNSAOLEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBUTenb HanpasnsaeT B Vicnonkom:

3asBrneHne o6 wucnpaBfeHUn TEXHUYECKOM OLWMBKM (NpunoxeHme 5 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, Bbl4aHHbIA 3asBUTEM0 KaK peayrbTaT MyHUUMNanbHOW YCryru, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

OOKYMEHTbI, MMeKLWMe pUanNdeckyto Ccuny, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHMUYECKOMN OLLNOKWN.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKOM OWMOKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtoM MyHMUMNANbHOW YCnyru, nopaeTcs 3asiBUTENnem
(ynonTHOMOYEHHBbIM  NpeacTaBUTENEM) MOYTOBbIM  OTMpaBreHnem (B TOM  4ucne c
NCMONb30BaHMEM 3NEKTPOHHOM NoYThI), NMnMbo Yepesd PecnybnukaHckun noptan nnv MOLL.

3.7.2. [JOfmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLEeCTBSET Npuem
3aaBneHnsa o6 ncnpaBneHNn TEXHNYECKOM OLUINMGBKN, perncTpupyeT 3asBreHne C NPUNOXKEHHbIMN
AOKYMEHTaMM UM nepegaeTt WX [OOMKHOCTHOMY nvly, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM NYHKTOM,
BbIMONHATCSA B Te4EHUEe OAHOro paboyero AHS ¢ AaTthl perncTpaumm 3asBrieHns.

Pesynbtatamy BbINOMTHEHUSA agMUHUCTPATMBHBLIX Mpoueayp SABMASATCA: MPUHATOE W
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOe Ha PacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [OmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTtpmuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpPaBfEHWA B [LOKYMEHT, ABMNAOLWWMACA pe3ynbTaToMm
npegocTaBneHns MyHULMNanbHOM YCIyrn, OCYLLEeCTBASieT npoueaypbl, NpeaycMOTPEHHbIe
NyHKTOM 3.5. a4MUHUCTPATUBHOIO PErfiaMeHTa, U BblgaeT UCNPaBEHHbIN AOKYMEHT 3a8BUTENIO
(ynonmHOMOYEHHOMY MpeAcTaBuTEN) JIMYHO MOA4 POCNUCL C  U3BATUEM Y 3asaABUTENS
(ynonmHOMOYEHHOrO  MpeacTaBuTENsl) OpurnMHana [[OKYMEeHTa, B KOTOPOM  COAEPXKUTCA
TexHu4eckas owmnbka, WM HanpaeBnseT B agpec 3asiBUTensl MOYTOBbIM OTNPaBfEHUEM
(nocpeacTBOM 9MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSyYEHUS AOOKYMEHTa Mpu
npegocTtasneHnn B Mcnonkom opurMHana JOKyMeHTa, B KOTOPOM COOEPXMTCS TexXHU4eckas
oLimnbkKa.

AOMUHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM MYyHKTOM,
BbIMONHATCA B TeYeHMe ABYX paboumx gHen nocne obHapyXeHUA TEXHUYECKOW OLUMOBKN mnn
nony4eHnst ot Noboro 3aMHTEPEeCOBaHHOMO NLAa 3asBreHnst 0 4ONyLLEHHON oLnbKe.

Pesynbtatamm BbINOMHEHUST aAAMWHUCTPATUBHBIX Mpoueayp SABNSAKTCA: BblAaHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Mopanok n opMbl KOHTPOSIA 3a NpeaoCcTaBneHnem
MYyHULUMNANbHOW YCryru

4.1. NopsaoK OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a coBroAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NUL@aMWN NOSOXEHUIN aAMUHUCTPATUBHONO pernamMeHTa u
WHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YyCTaHaBNMBaKOLWMX TpeboBaHUS K NpefoCTaBNeHNIO

MYHULUMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLeHUIA
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KOoHTponb 3a nNOMHOTOM W KayecTBOM MpefoCTaBreHus MyHUUUNansHOM YCryru
BKMOYaeT B cebsa BbIABNEHWE W yCTpaHeHWe HapylleHun npaB 3asiBuTenen, nposeaeHue
npoBepok cobniogeHna npoueayp nNpenocTaBneHnMs MYHUMUMNANbHOW YCryrn, nogroToBKY
pelueHun Ha gencTBus (bes3aencTane) AOMKHOCTHBIX NIUL, OpraHa MeCTHOro camoynpasBneHus.

dopmamn KOHTpONA 3a cobniogeHMemM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka U1 corfnacoBaHuWe MNPOEKTOB [AOKYMEHTOB NO  NpefoCTaBleHuto
MYHULMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcobrioaeHus
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax TekyLlero KOHTPONSA WUCNOSb3YHTCHA CBEAEHUS, MMEKLMEeCs B 3MEKTPOHHOW
Gase pOaHHblX, cnyxebHas KOppecrnoHAeHUMsl, YCTHas W MNUCbMEHHas WHdopMauns
AOIMKHOCTHbBIX JNL, OCYLLECTBASALMX BbINOMHEHNE aAMUHUCTPATUBHBIX Npoueayp, XypHasbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocywecTBrneHns KOHTPONSA 3a COBepLUeHWEM OENCTBUA Mpu npeaocTaBlieHnn
MYHUUMNANbHOMW  YCNYrM U MPUHATMM  pelleHun  PyKoBOOUTEM opraHa MEeCTHOro
camoynpasfeHns NpeacTaBnsoTCs CNpaBkn O pesynbTaTtax NpeaoCcTaBNeHNs MyHUUUNanbLHOM
ycnyru.

O cny4asix M NpuUyYMHaxX HapyLleHWs CPOKOB, MOCNefoBaTENbHOCTU U COAEpPXaHUS
aZlIMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMealeHHO HAOPMUPYIOT pyKOBOAUTENS
opraHa, NpeaoCcTaBnAlLLIEro MyHUUUNANBHYIO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHWUIO HapyLUEHWUN.

Tekywmnn KOHTPOsb 3a cobnogeHneM nocneaoBaTenibHOCTU OEWCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NpefoCTaBNeHUD  MyHWUMNAanbHOW  YCIyru,
OCYLLIEeCTBMNSAETCA 3aMecTUTeneM pyKoBOOAUTENA OpraHa MECTHOro camoynpasreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpPefoCTaBMEHUIO MYHUUMNANbHOM YCIyrn,
pykoBogutenem Kcnonkoma, ocyLleCTBASLWEro opraHmsaumio pabotel MO NpeaocTaBrneHuto
MYHUUMNANbHOW YCRyru.

lMepeyeHb AOMKHOCTHbLIX MWL, OCYLLECTBAILWNX TEKYLUUN KOHTPOSb, YCTaHaBNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX noApasderieHnsix opraHa MeCTHOro camMoynpaBfieHus U
AOIMKHOCTHBLIMU perfnaMmeHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHULMNanbHOW yCryri,
B TOM Ymncrie nopsiaok M hOpMbl KOHTPOSS 3@ MNOSTHOTON M KAYEeCTBOM NpeaoCcTaBeHus
MyHULMNAnbHOW yCryru

4.2.1. KOHTpOSb 3@ MOSIHOTOM U KayeCTBOM NpeAoCTaBfeHNs MYHULMManbHOW YCIyrn
ocyLecTBnaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencteus (6esgencteme) Micnonkoma, a takke
NX AOSMDKHOCTHbIX L, MyHUUMNAMNbHbBIX CRyXaLlnX.

4.2.2. B uenax ocyLLeCcTBNEHMNSA KOHTPOMS 3a MOSIHOTOM M KayeCTBOM MpenoCcTaBreHUs
MYHUUMNANbHOW YCryrn NpOBOAATCS MNfiaHOBble W BHeMnaHoBble nposepku. [Mopsagok wm
NepuoanYHOCTb OCYLLIECTBIIEHUSA MNJIAHOBLIX MPOBEPOK YCTaHaBMMBAETCA nraHoM paboTbl
Wcnonkoma. T[lpu npoBepke MOryT paccMaTpmBaTbCA BCe BOMPOCbl, CBSA3aHHblE C
npegocTaBfeHneM MyHULMNANbHOW YCNyrn (KOMMNIEKCHbIE NPOBEPKM), UM OTAENbHbINA BONPOC,
CBSI3aHHbIN C NpefoCTaBeHMEM MYyHMLMNANbLHOW yCcnyru (TemaTuyeckme nposepkun). Nposepka
TaKKe MOXET NPOBOANTLCA MO KOHKPETHOW anobe 3asButens.

4.2.3. BHennaHoOBble NPOBEPKN MPOBOAATCA B CBSA3WM C MPOBEPKOW YyCTpaHEHUA paHee
BbISIBIEHHbIX HApPYyLWEHUN agMUHUCTPATMBHOIO perfiameHTa, a Takke B Criydyae nosiyvyeHus
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Xanob 3asButenen Ha gencreusa (6esgenicteme) Micnonkoma, a Takke MX SOMMKHOCTHbLIX N,
MYHULMNANbHbIX CAY>XaLlUuX.

4.2.4. Pe3ynbTaTbl NpOBeEpKM OQOPMNAITCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPESSIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX ML, OpraHa, NpeoCcTaBnaowero MyHMUmMnanbHyo
ycnyry, 3a pelweHus n genctena (6esgencrame), npuHMMaemble (OCyLLECTBNAEMbIE) UMY B
xoAe npefocTaBneHnsa MyHULMNansLHOM yenyrm

Mo pesynbTaTamM NpOBEAEHHbLIX MPOBEPOK B Criydae BbISABMEHUS HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon denepaumn.

PykoBoanTtenb opraHa MECTHOMO CamMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHUe 3asBneHUN.

PykoBoantenb (3amMecTuTesnb PyKOBOOUTENS) CTPYKTYPHOro noApasgernieHnst opraHa
MECTHOro CamoynpaBfieHNns HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawee BbINONIHEHNE aOMUHUCTPATMBHbLIX [OEWCTBUN, YKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHblE ChyXallMe 3a peleHna U OeNCTBUS
(6e3pencTBue), npMHUMaemMble (OCyLLECTBNSAEMbIE) B XO4E NPeaoCcTaBneHns MyHUUMNanbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. NonoxeHus, xapaktepusytowme TpeboBaHnsa K nopaaky n dopmam
KOHTPOIS 3@ NPeAoCTaBEHNEM MyHULMNANbHOW YCNyri, B TOM Yncne
CO CTOPOHbI rpaXkaaH, ux o6 beanHEHNn U opraHM3auunmn

KoHTponb 3a npegocTaBneHMeM MyHUUMNANbHOM YCNYrM CO CTOPOHbI rpakaaH, WX
ob6beAVHEHNA M oOpraHW3auuin, OCYLLECTBSETCA MNOCPeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MeCTHOro camoynpaBneHusi Npy NPeaocTaBNeHUn MyHULMNANbHOW YCNyrn, NOnyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MHpopmaumm O nopsgke npenocTaBreHus
MYHULUMMNANbHON YCNyrm n BO3MOXHOCTM AocyanebHoro paccmoTpeHus obpalleHun (xkanob) B
npouecce nNpegocTaBneHns MyHULMNanbHOW YCyri.

5. [locyaebHbin (BHeCyaebHbIN) nopsaaok obanoBaHus peLweHui u genctemmn (6es3gencrams)
opraHa, NpeaoCTaBNALLIEro MyHALUNANBHYIO YCyry, MHOrOYHKLMOHANbLHOMO LEeHTpa
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHULMNAbHbIX YCIYr, OpraHn3auunm, ykasaHHbIX B
yactun 1.1. ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke Ux OMKHOCTHbIX Nnl,
MYHMUMNANbHbIX CAy>XaLunx, paboTHUKOB

5.1. 3agBuTenn MMeET nNpaBo Ha obxanoBaHuMe B A0CyAeOHOM Mopsake pELUEHUn U
aencteuin (6e3nencTeus) opraHa, NPeaoCTaBnAsOWEro MyHUUMNanbHY YCNyry, AOMKHOCTHOMO
nvua opraHa, NpefocTaBSAOWEro MyHUUMNANbHYK YCAyry, MYHUMUMNANbHOIO ChyXallero,
PYKOBOAUTENS OpraHa, NpefoCTaBaoLWero MyHALUMNAnbHy YCnyry, MHOrogyHKLNOHaNbLHOro
LUeHTpa, paboTHUKA MHOrOYHKLMOHANBHOIO LeHTPpa, opraHn3aumi, npeaycMoTPEHHbIX YacTbHo
1.1. ctatbu 16 PenepanbHoro 3akoHa Ne 210-3, a Takke X pabOTHMKOB.

3asButenb MoXeT 06paTUTLCA € Kanobor, B TOM YnCre B CeayrLmnx cnydasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCcTaBeHNN MyHULMNANbLHOW YCnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1. degepanbHoro 3akoHa Ne210-D3;

2) HapylleHne cpoka NpefocTaBfeHus MyHuumMnanbHoW ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecyaoebHoe) obkanoBaHue 3asiBUTENEM peELLeHUn n gencteun (6esnencrTens)
MHOrOOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKLUMOHANbHOMO LEHTpa BO3MOXHO B
crny4yae, ecnum Ha MHOrMOYHKUMOHamNbHbIN LUEHTPp, peweHns u gencteusa (besgencreue)
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KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpegoCTaBfEHUI0  COOTBETCTBYHOLMX
MyHUUMNanNbHbIX yCryr B NOSIHOM obbeme B nopsake, onpeaeneHHoM vacteio 1.3. ctatbn 16
depepanbHoro 3akoHa Ne210-93;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMM NMOO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBreHne UM ocyLLeCTBEHNE KOTOPbIX HE NpPeayCMOTPEHO HOPMAaTMBHbIMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopMmaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapcTaH, MyHUUMNANbHbIMKA MPABOBbIMW akTaMu AOns NpPefoCTaBfeHUs MyHULMNanbHON
ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpeAoCTaBNEHNE KOTOPbIX MNpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon Pepepaumn, HOPMATUBHLIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCcTaBreHuns
MYHUUMNANbHOW yCNyru, y 3asButens;

5) oTkaz B npeaocTaBneHUn MyHULMNANbHOW YCAYrn, €eCnn OCHOBaHUS OTKasa He
npegycMoTpeHbl deaepanbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM crnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTesnieM
peweHnn wn pgencteun  (6e3nencTBnsa)  MHOTOMYHKLMOHANbHOIO  LeHTpa, paboTHukKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecnv Ha MHOTO(YHKUMOHAsbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBne) KOToporo obkanytTcsl, BO3NOXeHa QYHKUMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOfHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne210-93;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCnyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTUBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  depepaunn,
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMKM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBfsOWEro MyHUUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUMNANbHYIO YCryry, MHOMO(YHKLUMOHANbHOMO LEHTpa,
paboTHMKA MHOroYHKLMOHANbHOIO LEeHTpa, opraHvM3auui, NpeaycMOTPeHHbIX 4YacTbio 1.1.
ctatbn 16 ®epepanbHoro 3akoHa Ne210-O3, unm nx paboTHNKOB B MCNPaBNEHUN OOMYLLEHHbIX
UMK OneYvaTok M OWKNBOK B BblAAHHbLIX B pe3ynbTaTte NpeaocTaBneHns MyHUUUNanbHOM ycrnyrm
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asBUTENEM peLIeHUn W OeACTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOIO LEeHTpa, paboTHMKA MHOrOMYHKLMOHANbLHOMO LiEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(OYHKUMOHAMNbHbIA LEHTP, PeleHna u aOencTBust
(6espenctBne) KoToporo obGxanylTcs, BO3noXeHa (QyHKUMS NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbLIX YCNyr B MNOfIHOM obObemMe B nopsigke, onpeneneHHoM
yacTtblo 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne210-P3;

8) HapyweHue cpoka WM nopsgka  Bblgadu  OAOKYMEHTOB MO pesynbraram
npegocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHOBMeHWEe NPeaoCTaBNEHNS MyHUUMNANbHOW YCNyrn, €ecnM OCHOBaHus
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl dedeparnbHbIMU - 3aKOHAMUM U NPUHATBIMA - B
COOTBETCTBUN C HUMW MHbIMKM HOPMAaTUBHbIMK MpaBoOBbIMU akTamun Poccuinckon Pepepaumm,
3aKOHaMMW X WHbIMW  HOPMATUBHbIMW NpaBoBbIMM  akTamwn Pecnybnukn TaTtapcTah,
MyHUUMNANbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asiBUTENEM peleHun u gencteun (6e3gencTBusl) MHOrOYHKUNOHANbHOMO
LUeHTpa, paboTHMKa MHOro(yHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peweHns n gencteusa (b6esgencramne) KoToporo obxanyrorces,
BO3r0XeHa PyHKLUMUSA NO NpeaoCTaBeHNI0 COOTBETCTBYOLMX MyHULMNAbHbLIX YCAYr B NOSTHOM
obbeme B nopsake, onpeaeneHHom Yactbto 1.3. ctatbmn 16 PegepanbHoro 3akoHa Ne210-93;

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHNM MyHULMNANbHOW YCyrn JOKYMEHTOB
unu umHoOpMaumm, OTCYTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbLIX HEe YKasblBanucb npu



26

rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXoauMMbIX ANna npeaocTaBreHus
MyHUUMNaNbHOW ycnyrn, Nubo B npeaocTaBneHny MyHUUUNAnNbHOW YCIyru, 3a UCKITHYEHUEM
cny4yaes, NpegyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 ®egepanbHoro 3akoHa Ne210-93. B
ykaszaHHOM crniydyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeELUEHUn WU
pencteuin (6e3gencTensl) MHOrOYHKLMOHANBHOIO LUeHTpa, paboTHMKA MHOroyHKUMOHanb-
HOrO LEeHTpa BO3MOXHO B Criydyae, €CnNu Ha MHOrOMYHKUMOHANbHbLIN LEHTP, pPeLUeHns u
Aenicteusa (6e3gencTene) KOTOporo obxkanyrTcs, BO3NOXeHa (yHKUMS Mo npefocTaBneHuto
COOTBETCTBYHOLUMX MyHMUMNAmNbHbIX YCNyr B MNOMHOM obObemMe B nopsake, onpeneneHHoM
yacTtbio 1.3. ctaTbn 16 PeaeparnbHoro 3akoHa Ne210-P3.

5.2. XXanoba nogaetca B NMCbMEHHOW bopme Ha BymakHOM HOcUTene, B ANIEKTPOHHOM
dopme B opraH, NpeaoCTaBMSIOWNA MYHULMNATNBbHYIO YCNYry, MHOIOMYHKLMOHAMNbHbIA LIEHTP
nMbo B COOTBETCTBYHOLUMIN OpraH rocygapCTBEHHOW BRacTu, SABASIOWWACA yypeauTenem
MHOrO(PyHKLMOHANbHOro UeHTpa (danee - ydypeauTernb MHOMOQYHKUMOHASIbHOMO LEeHTpa), a
Takke B oOpraHuMsauuu, npegycMmoTpeHHble 4YacTbio 1.1. ctatbm 16 PepepanbHOro 3akoHa
Ne210-d3. Xanobbl Ha peweHus M [gencteus (0es3gencTeve) pPyKOBOAUTENS oOpraHa,
NpegoCcTaBnAOWEro MyHUUUNANbHY YCnyry, NogalwTCd B BbIWECTOAWUN opraH (npu ero
HanuMyum) nMbo B criydae ero oTCyTCTBUS paccMaTpuBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefocTaBnsAoWeEro MyHuuunanbHyto ycnyry. XKanobbl Ha pelleHus U Oenctsus
(6e3pencTtBne) paboTHUKA MHOTOYHKLUMOHAMNBHOIO LEeHTpa MoAalTCs PyKOBOAMTENO 3TOro
MHOroyHKUMOHanNbHoro ueHtpa. Xanobbl Ha peweHus u gencteus  (besgencreue)
MHOrOYHKLMOHANbHOro LieHTpa NoAalTCs yYpeamTentd MHOrOMYHKUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NUUy, YMNOAHOMOYEHHOMY HOPMaTUBHbIM MpPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrteme) pabOTHUMKOB OpraHM3auuin,
npenycMOTpeHHbIX 4Yactbto 1.1. ctatbm 16 ®PepepanbHoro 3akoHa Ne210-P3, nopgatotcs
PYKOBOANTENSAM 3TUX OpraHmn3aumnn.

YKanoba Ha peweHns wu pencteusa (6esnencTene) opraHa, npenocTaBNAOLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsioWero MyHUUMNanbHYyH
yCnyry,  MyHUMUMNANbHOrO  Criyallero, pykoBoguTens  opraHa, npegocTaBnstowero
MYHMUMNANbHYKO YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, Yepe3 MHOrogyHKLNOHAaMbHbIN
LEeHTp, C ucnomnb3oBaHMem cetn  «WHTepHeT», odwuunanbHOro camTa  opraHa,
npegoCcTaBnALWEro MyHuuMnanbHyto ycnyry, EgmHoro noptana nubo PecnybnmkaHcKkoro
nopTtana, WHAOPMALMNOHHOM CUCTEMbI OocyaebHOro obanoBaHus, a Takke MOXeT OblTb
NpUHATa Npu NU4HOM npueme 3asButens. XKanoba Ha peweHna n gencteus (besgencreune)
MHOIFOYHKLMOHANbHOIro LUeHTpa, paboTHMKA MHOroyHKLUMOHANbHOro LUeHTpa MoXeT ObiTb
HanpaBneHa no no4yte, C Wcnonb3oBaHnem cetn «WHTepHeT», odumumanbHoro canta
MHOroyHKUMOHaNbHOro uUeHTpa, EguHoro noptana nmbo PecnybnukaHckoro nopTtana,
MHOPMAaLUNOHHOM cucTeMbl gocyaebHoro obxkanoBaHud, a Takke MOXeT ObiTb MpuHATa npu
nnyHoMm npueme 3aasutens. XXanoba Ha pelwieHna n gencteus (besgenctene) opraHnsauunn,
npegycMOTPeHHbIX YacTbto 1.1. ctatbn 16 degepanbHoro 3akoHa Ne210-d3, a Takke ux
paboTHNKOB MOXeT ObiTb HanpasneHa No noyTe, C MCMNOMb30BaHWEM ceTn «UHTepHeTy,
odomumanbHbIX CanuToB 3TUX opraHu3daumn, EguHoro noptana nubo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUuemMe 3asaBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEro MyHUUUNANBHYIO YCIYry, OOMMKHOCTHOrO
nuua opraHa, npefocTaBnfAlwWero  MyHUUMNanbHyt  ycryry, nubo  MyHMUMNanbHOro
crnyxawlero, MHOroyHKUMOHANbHOrO LEHTpa, ero pykoBoautenda wu (unu) paboTHMKA,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1. ctatbn 16 PepepanbHoro 3akoHa Ne210-93, mnx
pykoBoagutenen wu (unu) paboTHWUKOB, peweHna wn pencteua (6es3gencrtene) KOTOPbIX
obxanytoTcs;

2) dammnuio, uUMdA, OTYECTBO (MOCnegHee - Mpu Hanuumm), CBEOEHUS O MecTe
XutenbCcTBa 3asButend - ¢uamyeckoro nuua nmbo HanmmeHoBaHWe, CBEAEHWS O MecTe
HaxoXOeHust 3asdABUTENS - PUOMYECKOro nuvua, a Takke HoMmep (HoMepa) KOHTaKTHOro
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TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPU HanNWUyYMKM) M MNOYTOBbLIM agpec, Mo
KOTOPbIM AOMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obGxanyemblx peleHuax u gencteusx (6esgenctsunm) opraxa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaocTaBnAOWEro  MyHMUMNAnNbHY  ycniyry, §nuMbo  MyHMUMNanbHOroO  Cryallero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLMOHANbLHOIO LEeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbio 1.1. ctaTbn 16 PeaepanbHoro 3akoHa Ne210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3aABUTENb HE COrMaceH C pelleHnem u OenCcTBueM
(6e3pencTBnem) opraHa, nNpefoCTaBnASOWEro MyHUUMNANbHYK YCRyry, AOMKHOCTHOrO nuvua
opraHa, NpegocTaBSAOWEro MyHUAUMNAnNbHYK ycnyry, nnmbo MyHUUUNanbHOro criyxatlero,
MHOTO(YHKLMOHANbHOro LUeHTpa, paboTHMKaA MHOrogyHKLUMOHANbHOMO LEeHTpa, opraHnsauumm,
npegycMOTPeHHbIX YacTbio 1.1. ctatbn 16 PepepanbHoro 3akoHa Ne210-d3, nx paboTHMKOB.
3asButenem Moryt ObITb npeacTaBneHbl OOKYMEHTbl (MpyM Hanuuun), noAaTBepXxaatolime
[0BOAbI 3aaBuUTENs, NMB0O X Konuw.

5.4. MNMoctynuBwas xanoba noanexuTt permcTpauun B CPOK He nosgHee paboyero AHS,
cnegyroLero 3a AHeM NOCTYMNNEHUS.

5.5. XKanoba, noctynuBliass B opraH, NpefoCTaBASAOWMUNA MYyHULMNANBHYIO YCIyry,
MHOTMOYHKLMOHANbHbLIN LUEHTP, YY4peamTento MHOroyHKLUNOHANBHOIO LeHTpa, B opraHu3aumu,
npegycMoTpeHHble 4actbto 1.1. crtatbm 16 depgepanbHoro 3akoHa Ne210-93, nmbo
BbILLIECTOSALNA OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
paboynx [OHeW CcO [OHS ee peructpauuMm, a B Ccrydae obxanoBaHusi OTKasa opraHa,
npegocTaBNALLEro MyHULUMNANbHY YCryry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHusauumm,
npegycMOTPeHHbIX 4YacTbto 1.1. ctatbm 16 PepepanbHoro 3akoHa Ne210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nNMbo B McnpasneHmMm AonyLeHHbIX OnevYaTok 1 owmnbok nnm B cnyyae
obanoBaHus HapyleHNa YCTaHOBMIEHHONO CpoOKa TakKMX MWCMNpaBfeHUW - B TeYeHue nNATU
pabo4ynx OHen co OHSA ee perncTpauuu.

5.6. o pesynbTatam paccMOTPeHUs Kanobbl MPUHUMaETCA OOHO W3 crnefyroLwmnx
peLleHni;

1) xanoba ynoBrneTBopsieTCA, B TOM 4ucfne B pOpMe OTMEHbl MPUHSATOrO peLUueHns,
ncnpasneHnsa OONyLWEeHHbIX OneYyaTok U owWnboK B BblAaHHbIX B pe3ynbTaTe nNpeaocTaBneHus
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asBUTENI0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE NpeayCMOTPEHO HOPMAaTMBHbIMKM MNpaBOBbIMM akTamun Poccunckon Pepepaumn,
HOpMaTUBHLIMWU NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLLeHus, YKa3aHHOro B HacTosLWweM
NyHKTEe, 3adBUTENIO B NMUCbMEHHOW (hopMe M MO XeNnaHui 3asBUTENs B ANEKTPOHHOU dopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHna xanobbl nognexawien yagoBneTBOPEHUIO B OTBETE 3asiBUTESHO
O pesynbTaTax pacCMOTPeHUs Xanobbl faeTtcs nHpopMauns 0 ENCTBUAX, OCYLLECTBISEMbIX
OpraHoMm, NpeaocTaBnsoWMM MyHULMNANbHYO YCIYry, MHOrOQYHKUMOHANbHBIM LEeHTPOM Nnbo
opraHusaumen, npegycMoTpeHHon YacTtbto 1.1. ctatbn 16 degepanbHoro 3akoHa Ne210-93, B
uensix HesaMegnuUTeNnbHOro  YCTPaAHEHUSs!  BbISBMEHHbIX  HapylweHWn npu  OKasaHuu
MYHMUMMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUSA 3a AOCTaBfeHHble HeynobcTtBa u
yKkasbiBaeTca uHopMauus O AdanbHEWWnMxX OeNCTBUSIX, KOTOpble HeobXoauMMO COBEpPLUMTb
3aABUTENIO B LIENAX NONYyYEHUSs MyHULMNANbHOW YCAYT.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOoOoBMAeTBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTtax pacCMOTPEHUs Xanobbl JaTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUSA
O MpUYMHax MPUHATONO peLleHuns, a TaKkke MHopMaunsa o nopsaake obxanoBaHUs NMPUHATONO
peLleHus.

5.9. B cnyyae ycCTaHOBNEHWA B XOA4E€ WNW NO pe3ynbTaTaM PacCMOTPEHUST XKanobbl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUA UM NMPEeCTYNneHna OOSMKHOCTHOe
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nMuo, paboTHUK, HaderneHHbIe MOMTHOMOYMSIMU MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpaBnsT UMelLLMecss MaTepuarbl B OpraHbl NPOKypaTypbl.

6. OcobeHHOCTM BbINOMHEHMST aAMUHUCTPATUBHbIX Npoueayp
(AencTBuin) B MHOroyHKLMOHaNbHbIX LleHTpax NpeaoCcTaBeHnst rocy4apCTBEHHbIX U
MyHULMNANbHbIX YCryr

6.1. OnucaHne nocnegoBaTenbHOCTU AENCTBUN NpU NpefocTaBfieHUM MyHUUMMNANbHON
ycrnyru BkniovaeT B cebs cneayrowme npoueaypobl:

1) HdopMUpoBaHUe 3aaBUTENS O NOPsSAKe NpeaocTaBlNeHna MyHUUUNAIbHOW YCryru;

2) npuHATME W perucTpaumsa 3asiBNeHns U [OOKYMEHTOB, HeobxoauMblx AOns
npegocTaBfieHUss MyHUUMNANbLHOW YCNyru;

3) opmupoBaHve ” HanpaBfneHWe MEeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByluiMe B npefocTaBfieHUM MyHUUMNANbHOW YCryru, B TOM YuCfe MO KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka [OEWUCTBUTESNIbHOCTM  YCUMEHHOW  KBanuUdUKauMOHHOW  LMdpOBOM
9NEKTPOHHOMW  nognucu  3asiBUTENs, MCMOMb30BaHHOM Mpu  nojade  3asiBfeHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3asiBNeHNsa ¢ 4OKyMeHTaMun B ICNONHUTENbHbBIA KOMUTET;

6) Bblga4va 3aaBUTENIO pesynbTaTa MyHULMNanbHOW YCryriu.

6.2. WHpopmmupoBaHne 3aaBuTenda O nopsake nNpeaocTaBfeHnss MyHUUM-NanbHON
ycnyru.

3asBuTenb Brnpase 06paTUTbLCA B MHOrOQYHKLMOHAIbHbBIA LEHTP JIMYHO, NO TenedoHy n
(M)  3NEeKTPOHHOM noyTe ANd  MOMNyYeHUs1 KOHCynbTauunm O nopsgke  nosyvyeHust
MYHULIMMNANbHON YCNYru.

Cneuunannct MHOrOYHKLMOHANLHOMO LeHTpa NHpopMupyeT 3asaBuTerns, B TOM 4ucre no
coctaBy, dopme npeacTaBnaeMon [OKYMeHTauuMm W Opyrum Bonpocam Afis nosfyyeHus
MYHUUMNANbHOMW yCnyrm v Npy HeobBXOoOUMOCTM OKa3blBaeT MOMOLLb B 3arnofiHEHUM OnaHka
3asBNeHns.

3agaBuTeNnb MOXET NOMy4YMTb MHPOPMAaLMIO O NOPSAKe NpPegoCTaBNeHUs MyHULUMNANbHON
ycnyrm  nytem  cBobogHoro  goctyna € cavWTa  MHOrO(YHK-UMOHanbHOroO  LieHTpa
http://mfcl6.tatarstan.ru.

Mpouenypbl, YyCTaHaBnMBaeMble HaCTOSAWMM MYHKTOM, OCYLLUECTBASATCA B [O€eHb
obpalieHna 3asBuTens.

PesynbTat npouenyp: WH@opmauma no coctasy, (opme npencraBrsiemMon
AOKyMEHTauuu 1 apyrum Bonpocam nostiy4eHmnss MyHuLmMnanbHON yCeryri.

6.3. MNpuHaTME N pernctpaums 3aaBeHns.

6.3.1. 3aaBuTeNb NNYHO, Yepe3 AOBEPEHHOE NNLO UKW B 3MEKTPOHHOMW dhopMe nopaet
NMMCbMEHHOE 3asiBfieHMe O nNpefoCTaBfeHun MyHUUMNanbHOM ycnyrm W npeacrasnset
AOKYMEHTbI B COOTBETCTBMM C MYyHKTOM 2.5. HacToswero AQMUHUCTPaATMBHOIO perfamMmeHTa B
MHOrOOYHKLMOHANbHbIN LEHTP, YaaneHHoe paboyee Mecto MHOrO(OYHKLIMOHANbHOMO LEeHTpa.

3asaBrneHne O npeaocTaBfieHMM MYHULMNANbHOW YCRyrm B 3MEKTPOHHOW dopme
HanpaensieTcs depe3 PecnybnukaHckui nopTan. Pernctpauus 3asiBneHus, NOCTyNMBLUETO B
3NEKTPOHHOM (hopMe, OCYLLECTBMAETCH B YCTAHOBIEHHOM NOpsiaKe.

6.3.2. CneumMannuct MHOroyHKLUMOHANbLHOIO LUEHTpa, Beaywui npueM 3asiBlieHUN,
ocCyLlecTBASeT npoueaypbl, NPegyCMOTPEHHbIE perfnaMmeHToM paboTbl MHOrOMYHKLMOHANBHOMO
LueHTpa.

Mpoueaypbl, YyCTaHaBfMBaEeMble HACTOALUMM MYHKTOM, OCYLLECTBASIKOTCA B CPOKM,
YyCTaHOBMEHHbIE perfiaMeHToOM paboTbl MHOrOgYHKLUNOHANbHOIO LIEHTPA.

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHne.

6.4. dopmmpoBaHMe NakeTa 4OKYMEHTOB.
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6.4.1. Cneumnanuct MHOroyHKLMOHAIbHOrO LEeHTpa B COOTBETCTBMU C perfnameHToM
paboTbl MHOrOOYHKLMOHANBbHOMO LeHTpa:

npoBepseT OeNCTBUTENBHOCTb YCUNEHHOW KBaNMMPUKALUNOHHON LMAPOBOM 3IEKTPOHHOM
nognucu  3asiBUTENd, WCMNONb30OBaHHOWM nNpW nojade 3asBfeHus O MpeaocTaBrneHun
MYHUUUNANbHOW YCNyru;

dopMupyeT M HanpaenseT MeXBeLOMCTBEHHblEe 3anpoCbl B OpraHbl, y4acTBylOLiME B
npefocTaBfieHUM  MyHMUMNAnNbHOW  ycriyr, B TOM  4YuCrie MO KOMMJSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBfMBaeMble HACTOSALLMM MMYHKTOM, OCYLUECTBIISAIOTCA B CPOKM,
YCTaHOBMEHHbIE perfiaMeHTOM paboTbl MHOrOMYHKLUNOHANBLHOIO LIeHTpPa.

PesynbTaTt npoueayp: HanpasBrieHHble 3anpochl.

6.4.2. Cneunannct MHOrogyHKUMOHANbLHOrO LEeHTpa Mocre MnofyvYeHnss OTBETOB Ha
3anpocbl hopMupyeT nakeT OOKYMEHTOB WM HanpasnseT ero B McCnonHuTesnbHbli KOMUTET B
nopsiake, yCTaHOBNEHHOM perfiaMmeHToM paboTbl MHOrOYHKLMOHANLHOIo LeHTpa.

Mpoueaypbl, yCTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNSKOTCA B CPOKM,
YCTaHOBMEHHbIE perfiaMeHTOM paboTbl MHOrOMYHKLUNOHASBLHOIO LIeHTpPa.

Pesynbtat npoueayp: HanpassieHHble B ICMONHUTENbHBLIN KOMUTET JOKYMEHTHI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyri.

6.5.1. Cneumanuct MHOroO(PyHKUNOHANBHOrO LEeHTpa npu MOCTyNnneHnn pesynbtata
MyHUUMNanbHON ycnyrn u3 VICNONHUTENBHOrO KoMUTeTa perncTpupyeTt ero B yCTaHOBIEHHOM
nopsgke, u3BelwaeT 3asBuTend (ero npeacraBuTend) C UCMNoNb3oBaHMEM crnocoba cBA3sw,
YKa3aHHOro B 3asiBfieHUK, 0 pesyrnbTaTte NpeaocTaBneHns MyHUUunanbHOm yCryri.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALWMM MOANYHKTOM, OCYLECTBNAKTCA B [OeHb
NOCTYNSIEHNA JOKYMEHTOB U3 VICNONHUTENBHOro KomuTeTa.

Pesynbtat npoueayp: u3BelleHWe 3asBuTens (ero npeacraBuTend) O pesynbTraTte
npegocTaBfeHns MyHULUMNanbHOW yCrnyriu.

6.5.2. Cneumanuct MHOro(yHKLUMOHANbHOrO LEeHTpa BblgaeT 3asBuUTeNo pesynbtaT
MYHULIMMNANbHON YCNYrW.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLIECTBASAKTCA B MOpsiake
oJYepeaHoCTn, B AeHb NpubbITUS 3asBUTENSA B CPOKWU, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MHOIFO(PYHKLNOHANBHOrO LieHTpa.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHON YCyru.
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MpunoxeHwne 1

K AOMUHUCTPATUBHOMY pErfnameHTy
npegocTaBneHns MyHULUMNansHOu
yCryru no Bblgade paspeLleHuns Ha
BCTynneHne B 6pak HeCoBEpPLLEHHO-
neTHUM, AOoCTUrnMM Bo3pacTa 16 net

dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYHO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHblE AaHHblE npencraBuUTend:

PELLEHVE
O pas3peLleHnn BO BCTynreHne B Gpak HeECOBEPLUEHHOMNETHNM,
AocTturmm Bospacta 16 ner
oT Ne

PaccmoTtpes Bawe 3asBneHue ot Ne "
npunaraemble K HEeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
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NPUHATO pelweHne

[ononHuTtensHas nHpopmMaums:

Cenenust 00 AIEKTPOHHON TOAIHUCH

HormxHocTHoe nuuyo (PNO)

(noanucb yNnonHOMOYEHHOro

AOJIPKHOCTHOIO
nuua opraHa)

o



MpunoxeHwne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npefocTaBneHnss MyHULMNansHon
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, NpeoCcTaBNALWEro MyHULMNAIbHYIO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHWNE
06 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
no Bblgaye paspeLleHns Ha BCTynneHne B Opak HECOBEPLLUEHHONETHUM,
AocTurinm Bospacta 16 ner

oT Ne
PaccmoTtpeB Bale 3aaBneHune ot Ne W npunaraemMole
K HeMy [OOKYMEHTbl  YMNOSIHOMOYEHHbIM  OpraHoOMm
NPUHATO peLleHne 06 oTKase B
no cnegyrowum
OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBlIEHMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Ceenenust 00 JIEKTPOHHOUN TOMUCH

HormkHocTHoe nuuyo (PNO)

(nognuch yNonHOMOYEHHOro JOMKHOCTHOIO Nnua opraHa)



MpunoxeHwne 3

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMnansHOu
yCryru no Bblgade paspeLleHuns Ha
BCTynsnieHne B 6Gpak HecoBepLUEHHO-
neTHUM, JoCTUrwIMM Bo3pacTta 16 net

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELLEHWVE
06 oTkase B NpuemMe JOKYMEHTOB, He0BXoAMMbIX AN NpeaoCTaBneHus
MyHULMNanbHOM YCnyrv No Bblgave paspeLueHns Ha BCTynneHne B 6pak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 neT

oT Ne
PaccmoTtpeB Bawe 3assneHune ot Ne N npunaraemble K
HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLleHne
06 oTKase B npueme AOKYMEHTOB, HeobXoaUMbIX ans
no crnegyoLwmmM OCHOBaAHUAM:
1.
2.

PasbsacHeHne NpuymH oTkasa:
[lononHutenbHas MHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLI OpraH C 3asiBieHNeM O
npenocTaBneHnmn yCryr nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3z MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

| Caenenus 00 3JIEKTPOHHOMN MOJINCH |

HorkHocTHoe nuuyo (PNO)

(noanuch YNoNMHOMOYEHHOIO AOMKHOCTHOIO NyLa opraHa)
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MpunoxeHwne 4

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMnansHom
yCryru no Bblgade paspeLleHus Ha
BCTynsnieHne B 6Gpak HecoBepLUEHHO-
neTHUM, JOCTUrIMM Bo3pacTa 16 net

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT ,
(dbamunus, nms, OTYECTBO 3aABUTENS)

Afgpec mecTa XuTenbcTea un (Unn) agpec

MecTa npebbiBaHUSA 3aaBUTENS:

TenedoH 3aaBuTens:
AQpec 9neKTpOHHOWN NoYThl 3a8BUTENS:

3aaBneHue.

I'IpOLuy pa3pewnTs MHE OO0 OOCTUXEeHNA BO3pacCTa BOCeEMHaAUaT NeT BCTYMNMUTb B 6pa|<

crp. ,
npoXxmearoLwmm(en)
aata poxaeHus
nacnopT Bbl4aH (Korga, kem)
no NpUYnHe
( )
(nara) (nognuceb) (®.1.0.)

PekBn3nTbl akTOBOM 3anncm 0 pOXOEHUN:

Ne akToBOWM 3anucu ,
[laTa Bblga4yn akToOBOW 3anmcu ,
MecTo rocyaapCTBEHHOM permcTpaumnm akToBOM 3annucu 0 POXKAEHUN

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyru, npouwy npeaoCtaBuUTb:

I:IB NN4YHbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHBIX — YCIyr
Pecnybnuku Tatapcras;

I:IB MHOrOYHKLUMOHANBHOM  LEeHTpe npefoCTaBNeHUs  roCydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcra;
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I:I B Vicnonkom.

( )

(nara) (moanuceb) (¢.1.0.)



MpunoxeHne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHMUMNansHom
yCnyru no Bblgaye paspeLueHnst Ha
BCTynneHune B 6pak HeCoBepLUEHHO-
NeTHUM, AoCTUrUnM Bo3pacTta 16 net

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwao 06 owunbke, [ONYWEHHOW MPUM OKa3aHMM MYHULUMNAnbHOW YCryrm no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb LONYLEHHY TEeXHUYECKYH OLMOKY M BHECTU COOTBETCTBYOLLME
N3MEHEeHUs B AOKYMEHT, ABMAIOLNNCA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpwunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHaTtna pewweHnsi 06 OTKNOHEHUN 3asBneHnsa o6 ncnpaBneHum TEXHUYECKOM
OLWMBKM NpoLly HanpaBWUTb TAKOe peLleHne:

nocpeacTBOM OTMNPaBMEeHNss 3NEKTPOHHOIo LOKYMEHTa Ha agpec E-
mail: X

B BMAE 3aBEPEHHOM KONMUM Ha OyMaXHOM HOcuTerne MOoYTOBbIM OTMpPaBfEeHMEM MO
agpecy:

HacToswmm nogreepxgato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCSLLMECS K MOEN
FIMYHOCTU W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXKE, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUMOXEHHbIE K 3asBIEHWMO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®Pefepauumn, Ha MOMEHT NpeacTaBneHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (mognuce) (©.1.0.)




