MCMNONHUTENbHLIN KOMUTET TATAPCTAH PECIYBJINKACHI

MAJTOLNJITIbHNHCKOIO YYTMPoJllE
CEJIbCKOI'O NOCEJEHUA MYHULIMMANB PANOHBI
APOICKAHOBCKOTO KEYE YbIHMbI ABbI
MYHULIMNANBHOTO PAMOHA SKUPTEFE
PECITYBINKN TATAPCTAH BALWLWKAPMA KOMWTETbI
PACMNMOPAXEHUE c.Manasi HunbHa KAPAP

TepputopusiHe
KOMMIIEKCIbl Y3MOLTEPraH  SKM TO3enroH TEeppUTOPUSIHE YCTEPraH oO4YpakTa,  Xup
BMLLBPIEKIIBpEH caTycbl3 Bupy" MyHMUMnanb Xe3MaT KypcaTy OyeHya agMUHUCTPATUB
pernamMmeHTKa y3rapeLunap kepTy TypbiHAa
a
2020 enHblH 30 gekabpeHpere 509-®3 Homepnbl Penepanb 3akoH HUreseHgs Yynpene
MyHuUumnanb panoHbl Kede YbiHnbl aBbin xupnere dawkapma komutetsl KAPAP BUPO:

1) Yynpane myHuumnanb panoHbl Keye YbiHNbl aBbin xupnere bawkapma KOMUTETbIHbIH,
10.02.2016 en Ne3 kapapbl (09.06.2018 en, Ne16; 21.05.2020 en Ne 12 pepakumsiceHa)
6enaH pacnaHraH "TeppuUTopusiHe KOMMSIEKCIIbl Y3MaLWTEPraH KU TO3ENraH TEPPUTOPUSHE
YCTEProH 04paKTa, XX1p KALLBPEKNSPEH caTyCbi3 OMpy" MyHMUMNanNb Xe3mMaT KypcaTy byeH4ya
agMWUHUCTPATUB pernameHTka Ty6aHOsre y3rapeLunapHe kepTepro:

1) Kepelw enelwieHeH e4yeH4Ye ab3aLbIiH Y3 KO4YeH loranTkaH Aun TaHbIpra;

2) 10 nyHKTTa: e4yeH4Ye ab3auHbl Ty6aHA9re pepakumand 6asaH utapra: «MyHuumnans
Xe3MaTNap KypcaTy4ye opraHHap rapusa bupyyensH Tanan uTapro XoKyKnbl Tyren:
1)MyHUUMNanb Xxe3MaTnap KypcoeTyra 6Genne peoBewTs Oapnblkka KuAne Toprad
MeHacabaTNapHe Xalra cana TopraH HoOpMaTMB XOKYKbIN akTrapAa TanlwbIpy siMce anapHbl
ramManra awblpy KapanmaraH ramanfiopHe ramanra alblpy e4eH AOKymeHTnap ham
Marbnymart upy;

2) gokymeHTnap ham mMarbnymar, LWy NCBNTOH MepaXaraTb UTy4Ye TapadblHHAH AaynaT ham
MyHMUMNANb Xe3MaTNap KYPCOTKOH ©4YeH Tyray KepTyHe pacnaydbl OOKyMeHTnap, Lwyn
MCaNTaH 4ayNnaT haM MyHMUMNanb Xe3MaTnap KypcaTyye opraHHap, 6allka xupne yangapa
OpraHHapbl $SIKM [9YNaT OpraHHapblHa SKW KUpre y3ngapa opraHHapbiHa OyMCbIHYYbI
oewmanap kapamarbiHga 6ynraH, Ne 210-03 degepanb 3akoHHbIH 1 cTaTbAcbiHAarbl 1
enewenas kapanraH AgaynaT ham MyHuuMnanb Xe3MaTNapHe KypcoTyao KaTHallyudbl
oewmanap, Poccua depgepaumsice HopmaTUB XOKYKbI akTnapbl, TatapctaH Pecnybnuvkachi
HOpPMaTUB XOKYKbIN akTnapbl, MyHULMNArnb XOKyKbin aktnap, Ne 210-d3 degepanb 3aKOHHbIH,
1 cTaTtbsicbiHgarbl 1 eneweHeH 6 MepaxaraTb UTyde KypCoTENraH AOKYMEeHTNapHbl ham
MarbnymatHbl [loynaT Xxe3amaTnope KypcoTyye opraHHapra hem MyHuuMnanb Xe3maT
KypCaTy4e opraHHapra y3 nHmumMaTtmBachl 6yeH4a Tanwwbipblpra XOKyKbl;

3) Ne 210-d3 depneparnb 3akOHHbIH, 9 cTaTbACbIHAArbl 1 eneweHas KypcaTenroH NCEMIMEKKD
KEpTENraH MOHAbIV XE3MaTNap KYPCOTY HOTUXKOCEHOD KYpCaTeNa TopraH AOKyMeHTnap ham
MarbnymatnapgaH Thil, A3ynaT ham MyHUUMNanb Xe3MaTnap any evyeH Kupak bynraH ham
Gallka AsynaT opraHHapbiHa, XUpre y3ngapa opraHHapbiHa, oelumanapra Mepa)aratb UTy
6enoH 6anne ramannapHe, LWy NCBNTH KUMELLYSIBpHE ramanra awbIpy;
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4) paynaT AMce MyHUUMNanb Xe3MaT KYPCaTy eYeH Kupokre OOKyMeHTNnapHbl 6epeHyen
kabyn utygeH Gaw TapTkaHga Auce A/YNaT AKM MyHUUMNanb Xe3maT KypcaTyasH Oaw
TapTkaHga, auce TybGaHAsre oypaknapgaH Thil, AOKYMEHTMAapHblH, OynmMasbl ham (sKu)
aepecrnere KypcaTenmaraH JoKymeHTnap ham marbnymar 6upy:
a) A/ynaT AMCce MyHMUMNAanb Xe3MaT KYPCaTYra KarbifbILbl HOPMATUB XOKYKbIN aKTNapHbIH
TanannapeH Yy3ropTy, O9YNST SKM MyHUMUUNANb Xe3MaT KypcoTy TypblHAA rapusaHbl
B6epeHye Tankblip GMProHHOH COH;
6) aynaT Aauce MyHMUMNanb Xe3MaT KYpCaTy TypblHAa rapu3aga ham mepaxaraTb utyde
TapablHHaH O8YNaT AMCe MyHMUMNAlb Xe3MaT KYPCOTY e4YeH KUPaKSie AOKYMEHTMapHbI
kabyn wutygsH Gaw TapTkaHHaH coH OGupenreH AOKyMeHTNnapga, ne anek ©OupenrsH
AOKYMEHTNap KOMMJSIEKTbIHA KepTenMaraH O8ynaT SuMce MyHuuunanb Xe3mMaT KypcaTyas
xaTta oyny;
B) OOKYMEHTNAapHbIH ramangs Oyny cporbl ToMamnaHyra siku OayfaT SKu MyHuuunanb
Xe3MaT KYPCOTY 84YeH KMpaKne OOKYMeHTnapHbl Kabyn ntyasH 6aw TapTkaHHaH COH, 1o
ABYNaT 9KM MyHMLMNArb Xe3MaT KYPCaTyAoH bawl TapTKaHHaH COH, MarbflyMaTHbI Y3rapTy;
r) O9YNST Xe3MaTEH KypCaTyye OpraHHblH AUCS MyHULMNAIb Xe3MAT KYpPCaTy4e OpraHHbIH,
A9YNaT SKM MyHUUUNanb Xe3MOTKOpPHEH, KYMMYHKUUAE Y39K Xe3MaTKopeHeH, oeluma
xea3maTkapeHeH, 210-®3 Homepnbl Pegepanb 3akoHHbIH, 16 cTaTbacbiHaarbl 111 eneweHas
KapanraH xatarbl KM XOKYKCbI3 raMman KbllyblHbIH, (raMan Kbinmay) akTbiH (bunrenapeH)
ayblknay, 4synaT Ance MyHUUMNasnb Xe3mMaT KYPCATY e4eH KMpPaKe LOKYMEeHTNapHbl kabyn
UTyASH Baw TapTkaH4a, ne O8YNaT AMce MyHUUUNanb Xe3MaT KYPCaTyye OpraH XuTtakdyece
AMCO MyHMUMNANb Xe3MaT KYpCcaTyye opraH, KynyHKUumane y3aK Xutakdece, 9YNaT amco
MYHUUMNANb Xe3MaT KYPCaTy e4eH KMPaKIe JOKYMEHTNapHbl kKabyn ntygoH 6aw tapTy na
oelwma xutakdeceHa Ne 210-d3 degepanb 3akoHHbIH 16 cTatbacbiHgarel 11 eneweHas
KaparnraH.
5) anektpoH paBewnape 210-®3 Homepnbl Pefepanb 3akoHHbIH, 16 cTaTbsAcbiHOarbl 1
enelweHeH 7_2 MyHKTbl HAre3eHOd 3reK TaHblKnaHraH SOKyMeHTnap ham marbnymartHbl
Kerasbas Oupy, MOHAbIA OOKYMEHTnapra Tamranap Kuny siuce anapHsel any, degeparnb
3aKoHHapAa bunrenaHraH ballka oypaknapgaH Tbil.”.
TyGaHA9re ayTanekne ab3aw ectapra
Mepaxaratb UTydenap AaynaT ham MyHuuMnanb Xe3MaTNepHe any MakcaTnapblHAaa
MYHUUMNANb Xe3MaTNap KYpCcaTyve opraHra TypblaaH-Typbl KM KyNyHKUMane y3ak awla
MepaXaraTb UTenap. ANeKTpoH dopmaga aynaT ham myHuumnans xeamatnap 210-03
HoMepnbl Pegeparnb 3akoHHbIH 19 cTaTbackbiHAArbl 2 eneLleHas kapanraH bicynnap, aynst
ham MyHuumnane xeamaTnapHeH 6epasm nopTanbiH, AsynaT ham  MyHWuuMnanb
Xe3MOTNOPHEH, perMoHanb noprannapbliH, KYPCaTEeNraH opraHHapHbIH PacMu canTnapbiH
KynnaHbin, aynaT ham MyHMUMNanb Xe3mMaTnap KypcaTy TopTMbeH bunrenayye HopMmaTune
XOKYKbIV aKTnap HUre3eHas KypcaTena.y;

3) 6ynekHe TybaHAare siHa peaakumane 69sH UTapra:

3. AAMUMHUCTpaTUB npoueaypanapHbiH cocTaBbl, 33neknesnere ham cpoknapsbl,
anapHbl yToy TOPTUOEHd KapaTa Tanannap, Wyn UCAONTaH 35eKTPOH chopmaaa



agMUMHUCTPATUB NpoueaypanapHbl YTay y3eH4Yaneknape, wynaw yk KyndyHkuusine
Y39KnapAae agMUHUCTPATUB NpoLleaypanapHbl 6awkapy y3eH4Yaneknape

3.1. MyHuumMnanb xe3aMaT KypCcaTyae 33MeKne raMannap TacBuprnamMacsl

3.1.1. MyHuuunanb xe3maT KypcaTy TybaHasre npoueaypanapHbl y3 34eHs ana:

1) MepaxaraTb UTy4era KoHcynbTauuanap ovpy;

2) Mepaxaratb UTy4Ye TapadblHHaH GUpenreH QOKYMEHTNap KOMMMEKTbIH kabyn uty ham
Kapay;

MyHuumnanb xe3amaT KypcaTy Ty6aHasre npoueaypanapHbl y3 34eHs ana:

3) MyHMUMNanb Xe3MaT KypCcoTy4® KaTHawydybl OpraHHapra BeAoMCTBoapa copaTbin
anynap xnbapy;

4) MyHMUMNanb Xe3MaT HOTUXOMNaPEH a3epray;
5) rapusa Bupyderas MyHUuunanb Xe3amaT HaTUXaceH bupy (kmbspy
3.2. MepaxaraTb UTy4Yera KoHCynbTauusanap KypcaTy

3.2.1.MepoxaraTb UTY4YeHEH MyHUUMnNanb Xe3MaT KypcaTy OenoH 6Gainne Macbananap
OyeH4ya mepaxerate agMMHUCTPATMB NpouenypaHbl 6alukapy edeH Hures Gynbin Topa.

AOMWHUCTPATMB NpoLeaypaHbl YTay e4YeH >xasannbl Basbliidpan 3aT (xe3amaTkap) 6ynbin
Topa:

- MepaxaraTb UTy4yeHeH KOY xesmaTkape MepaXarateHas;

- MepaXxaraTb UTy4ye agMUHUCTPaUUSAre MepaxaraTb UTKOHOS-KOHCYNbTauus dupy edeH
»Xaannbl Basblcan 3arT.

3.2.2. lapusa 6Gupydye KOYJIOPIO woexceH, TenedoH hom anekTpoH noyTa awa
MepaxaraTb UTOpra, WynaW yK MyHuuMnanb Xe3MaT KypcaTy TapTube ham cpoknapbl
TypblHAa pecnybnuvka MNMopTanbiHAa KOHCYNbTaumMs anbipra XoKyKnbl.

KOY xeamaTkope Mepaxeratb WUTyyers, Lyn WCOMTOH, COCTaBbl, Gupena TopraH
AOKyMeHTNnap dopmMacbl ham MyHuMUMNanb Xe3MaT KypCaTy edeH Oallika macbananap
OyeH4a KoHcynbTaunanap éupa.

Mepaxaratb utydye KOY canTblHHaH upekne danganaHy tonbl 6ensH MyHuuunanb
Xe3MaT KypcaTy TopTube TypbiHaa Marbnymat ana ana http://mfc16.tatarstan.ru

onere nyHKT 6enaH OunrensHe TopraH npouegypanap Mepaxaratb UTy4e Mepaxarate
KeHeHAe ramanra awwbipbina. MNMpoueaypanapHbiH HOTUXSCE: COCTaBbl, Tanlblpbina TOprax
AOKyMeHTnap ¢opmacbl ham MyHMUMNanb Xe3MaT KypCoTy ©4eH kKupoakne 6Gawka
Macbananap 6yeH4ya KOHCYNnbTaumsnap.

3.2.3. Mepaxeratb uTy4e agMUHUCTpauusre TenedoH ham anekTpoH noyTa awa
MepaXaraTb UTBpPra, LWynam yK MyHMUMNanb Xe3maT KypcaTy TopTube ham cpoknapsbl
TypblHAa AOMUHUCTPALMA CanTbiHOA KOHCYIbTauUnsa anblipra XoKyKrbl.

PernameHTHbIH 1.3.4 NyHKTbl Tanannape HUreseHags MepaxaraTb UTYYera KOHCynbTauma
Oupy e4eH xaBannbl Basbiichan 3aT xabop uta.

onere nyHKT 6enaH GunrensHs TopraH npoueaypanap MepaxaraTtb UTy4ye Mepaxarate
KOHEeH® ramasnra albipbina.

MpoueaypanapHbIH HOTUXKSCE: COCTaBhbl, TanlUbipbifia TopraH AoKyMeHTnap dgopmacskl ham
MyHUUMNAnb Xe3MaT KYPCaTy eu4eH kupakne 6aluka macbananap byeH4ya KoHCynbTauusinap.

3.3.lNapusa Gupydve TapadbiHHaH GUPENraH AOKYMEHTNap KOMMMEKTbiH kabyn uty ham
Kapay



3.3.1. K®Y awa myHuuunanb Xe3mMaT KypcaTy e4eH JoKyMeHTnap kabyn uty akm KOYHeH
epakTaH TopbIn 3L YPbIHbI.

3.3.1.1.Mepaxaratb uUTyde (Mepaxaratb uTyye Bokune) KOYra MyHuumnanb Xe3maT
KypCaTy TypblHAarbl rapblaHama 6ensH mMmepaxaratb UTe ham pernameHTHbIH 2.5 NyHKTbI
HUre3enas AOKYMeHTNap Tanwbipa

3.3.1.2. KOY xe3amaTkape, rapmsanap kabyn utyHe anbin 6apyybi:
MepaxaraTb NnpeameTbiH bunrenu;
AOKyMeHTnap 6upyye 3aTHbIH BOKanNaTNapeH TUKLIEPD;

pernameHTHblH 2.5 NyHKTbIHAA KYPCOTENraH Tanannopre Typbl KUMY-KUNIMBYHE TUKLLEpPY
YTKOp?;

K®Y ANCTA rapusaHblH 9NeKTPOH POpMacbiH TyTblpa; perfnameHTHbIH, 2.5 NyHKTbIHOA
Kerasbd KypCoTeNnraH [OKYMEHTNapHbl TanwblpraHaa, TanwbipbiiiraH SOKYMEHTRapHbI
CKaHepnayHbl ramManra alblpa;

KoY AUCbIHHAH rapusa 6acTtbipa;

rapusa bupy4ers Tukwepy ham nmsanay eveH xebap uTd; MM3sanaHraHHaH coH KOYHeH
AVCTA nmsanaHraH rapusacblH CKaHepsibIn;

AUCTA KOYHO onektpoH dopmaga $HKM O3MeKTPOH paBewTs TaKbAUM UTEenraH
AOKYMEHTapHbl MeKW, 3NEeKTPOH 3L (hopManaluTbipa; M3anaHraH rapusaHbl ham karasb
AOKYMEHTapHbIH OpuUrMHanapbiH Kupe kantapa;

rapusa oupyders OOKyMeHTNapHbl Kabyn Uty edeH pacnucka bups. ©nere nyHKT GenoH
GunrenaHa TOpraH npoueaypanap Mepaxaratb

MepoaXaraT KeHeHOo ramaJsire aliublpblsia.

HeTmxe: aaMMHUCTpauusire, 3MEKTPOH Xe3MaTTaLUNeK cucTemachl alla XubspernrsH
rapusa ham gokymMeHTNnap nakethbl

3.3.1.3. KO®Y xeamoTkope rapusa OupyyensH agmMuHUCTpauuars kKabyn uWTenraH
AOKYMEeHTNap nakeTblH (3NEKTPOH 3LNap nakeTnapbl COCTaBblHAA) Mepa)XaraTtb UTy4YeasH
K®dYHeH cTpykTyp Bynek4yaceHa MepaxaraTb UTKOH KOHHOH 6ep 3Ll KeHe 34eHas xubapa.

MpoueaypaHblH HBTMXKSCE: 3MEKTPOH OannaHew cucTemMachl awa agMUHUCTPaUMAra
XnbapenraH rapuda ham goKymMeHTNnap NakeTbl (SMEKTPOH 3Lu).

3.3.2. Pecnybnuka noprtansl awa MyHMuMnanb Xe3MaT KYPCOTY 6YEeH SNEKTPOH pPaBeLuTd
AOKYMeHTnap kabyn uty.

3.3.2.1. Napuasa 6upyye Pecnybnuka nopTanbl awla aneKkTpoH oopmaga rapusa upy eyeH
Ty6aHaere ramannapHe bawkapa:: pecnybnuka lNopransiHga aBTopm3aunsiHe 6allkapa;

pecnybnuka NopTanbiHaa 3NekTPoH rapmnsa opMacbiH aya; MyHMumMnanb Xe3MaT KypcaTy

e4YeH Kupakrne ham mMaxbypn bynraH GenewimanapHe y3 34YeHa anraH 3feKTPOH rapusa
dopmacbiH TyTbipa; AOKYMEHTNAapPHbl 3NEKTPOH oopMaga SKM 3NEKTPOH OOKyMeHTnap
obpasnapblH 3NeKTPoH rapmsa opmacbkiHa bepkeTa (kmpak bynraHga);

3MEeKTPOH hopmaga MyHMUMNanb Xe3mMaT KYPCaTy wapTtnapbl ham TopTnbe 6enaH TaHbIwy
ham knnewwy dakTbiH pacnbiv (3NEKTPOH rapnsa gopmMmacbiHaa pusanbik TypblHOA TUeLne
Gunre 6unrenn);

xebop uTenraH GenelwmanapHeH AepecnereH pacnbii (3NEKTPOoH rapmsa dopmacbiHOa
Trewne bunre Gunrenun); TyTbipbISIraH ANEKTPOH rapuaa xubapa (TUeLne anekTPoH rapmaa
dopmacbiHAarbl Temmars 6aca); anNekTpoH rapusa (ragu 3neKkTpoH nm3aa) ham (sku)

3.3.2.2. lpoueaypanapHblH{ HaTWXKaCE: agMUHUCTPAUMArS XUOapernraH 3MeKTPOH L,
3NeKTPOH 6arnaxbllWwnap cucteMmacsl awa.



3.3.3. AOMnHUCTpaundace AOKyMeHTnap KOMMMNEKTbIH Kapay
3.3.3.1. MyHnumnanb Xe3maT KypCoaTy e4eH Knpakne rapmsa ham baluka gokyMeHTnap
Kepy aaMMHUCTpaTMB NpoLleaypaHbl 6awkapy eveH Hures 6ynbin Topa. AAMUHUCTPaTUB
npoueaypaHbl YTay eYeH xaansnbl Basblichan 3aT (xeamaTkap) - balwkapma komuteT
copkaTube (anra Taba-goKymeHTNapHbl kabyn uTy eyeH >xaBannbl Basblidan 3ar).:
[okymeHTnapHbl Kabyn uTy eyeH xasannbl Basblidan 3aT, AOKYMEHTMapHbl Kapar
TUKLIEPYra anraHHaH COH: rapmsara 3w HoMepbl haM «OOKYMeHTNnapHbl Tukwepy "
cratycbl Oupena, 6y wuce pecnybnuka nopTanblHblH LWABXCU KabuHeTbIHOA
Yyarbinablpbina; KeproH aNeKTpoH
3lWNSpHe, WYN UCeNTaH rapusa bupyye TapadblHHaAH 3MEKTPOH dopmaga bupenraH
AOKYMEHTNapHbl heM  OOKYMEHTNapHblH,  3MEeKTpoH  obpasnapblH  ©1paHs;
3NEeKTPOH AOKYMEHTNapHbIH KOMMNAEKTNbINbITbIH, YKbISTYbIH TUKLLIEP?;
9NEKTPOH KynTamraHblH YblHOAPNbIK LWapTnapbiH, Mepa)xaraTb UTy4ye TapadblHHAH
MepaxaraTb UTKeH o4vpakTa, bepasm nopTanra Mepaxaratb UTY toSbl 6enaH yTayHe
TUKLIEPD.

3.3.3.2. 3.3.3.1 nyHKTbIHAA KypCaTemnraH npoueaypanapHbl yTay. PernameHT TexHUK
MeMKuUHNere OynraH oypakta, O8yNnaT hem MyHuuunanb Xe3MaTniap KypcoTy eueH
ounrensHraH aBTOMaTNAWTbIPbIArAH MarbflymMaT CUCTeEMAacblH KynraHbln aBTomaTt

paBeLUTd ramManrs awblpblina.
3.3.3.3. 3.3.3 nyHKTbl 6enaH BunrenaHa TopraH npoueaypanap. PernameHTHbl kKapay e4eH
rapmsa KeproH KeHHoH Oep 9l keHe d4yeHO® ramanra awbipanap. AOMUHUCTPATUB
npoueaypanapHbl yTay HaTuxenape Oynbin TybsHasrensap Ttopa: MyHUUMNanb Xe3maT
KYPCATY e4YeH KMpakne AOKYMeHTNapHbl kabyn utyasH 6aw TapTy TypblHAA Kapayra kabyn
UTENraH rapmsa sku kapap NpoeKThl.

3.4. MyHuMumnanb Xe3MaT KypCaTy4® KaTHallydbl OpraHHapra BegoOMCTBOapa
MepaxaraTbnap »xubapy

3.4.1. AAMuHucTpaTUB npoueaypaHbl 6alkapy edeH HUres 6ynbin, Mepaxaratb UTy4YeasH
Kabyn ntenraH OOKYMEHTNapHbl Kabyn UTy eyeH xaBansbl Basbiidaun 3aT (Xe3mMaTkap),
agMUHUCTpaTUB npoueaypaHbl ballkapyra BakanaTine Basbiidpanm 3aT (Xe3mMaTkap),
Basblichan 3aT (xe3maTKep) any Topa. AOMUHUCTpPATUB npouenypaHbl YyTay e4eH
XaBannbl Basblipan 3aT (xe3maTkep) - bawkapma komuteT cekpetape (anra Taba-
BeQOMCTBOapa 3anpocrnap ubopy eyeH xaBannbl Basbliidpam 3aTt). BegomcTtBoapa
3anpocrnapHbl XnMbapy eyeH >xaBannbl Basblihan 3aT, perfnameHTHblH, 2.6 NyHKTbiHAA
KapanraH AOOKyMeHTnapHbl ham OGenewmanapHe Tanwblipy TypblHAArbl 3anpocnapHbl
BEAOMCTBOApa 3MEeKTPOH Xe3MATTALUSEK CUCTEMAChHI alla (TEXHUK MOMKMHIEK BynmaraHaa
— Bawka bicynnap 6enaH) anekTpoH opmMaga Te3n ham xmbaps. Onere nyHKT GenaH
GunrenaHa TOpraH npouenypanap kapay edyeH rapusa kabyn WMTenraH KeHHe ramasnra
awblpbinia. XakMMnAaT opraHHapbiHa ham (siku) BeAOMCTBO OYMCbIHYbIHOArbI XaKUMUAT
opraHHapblHa xubapenraH npouenypanapHbiH HOTUXKICE;

3.4.2. benewmanap 6eneH ToaMMH uUTyyYenap OGenreunspe, BeAOMCTBOapa 3NEKTPOH
Xe3MaTToLUMEK CUCTEMAChl alla KeproH 3anpocnap HureseHgs, copatbin anbliHa TopraH
AOKYMEHTNapHbl (MarbfymaT) Tanuwbipanap sku MyHMUMnanb Xe3MaT KYpCaTy ©ueH
Knpakne OoKymeHT ham (sikn) marbnymat 6ynmay TypbiHOa xabspHamanap (anra Taba —
Oaw TapTy TypbliHOa xebapHama) xmnbapanep. Onere NyHKT 0enaH GunrenaHs TopraH
npouenypanap, arop BegOMCTBOapa copayra asan a3epnay ham xmbspyHeH 6Galuka
cpoknapbl hepepanb 3akoHHapaa, Poccunsa depepaumsice  XeKYMOTEHEH, XOKYKbIN
aktTnapbiHga ham depepanb 3akoHHap HureseHge kabyn wutenreH TatapcTaH
Pecnybnukacbl HOpMaTMB XOKYKbI akTnapbliHAa OunrensHmareH 6ynca, opraHra smce
oeliMara BeJoMcTBOoapa 3arnpoc KEPraH KOHHBH 64 3l KeHe 34YeH4d ramasnre alublpbina.
AOMUHMCTPATMB npoueaypanapHbl yTay HaTwkenape 6ynbin Ty6oHasrensp Topa:
MyHULMNAanNb Xe3MaT KypCaTy e4YeH KMpakne AoKymeHTnap (6enewmanap), na Basbindaun
3aTKa xubapenraH 6aw TapTy TypbiHAa xebapHama
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3.4.3. BegomcTtBOapa 3anpocnap ubapy e4eH >xaBansbl Ba3blican 3arT:

BeJOMCTBOapa 93nekTpoH GarnaHbiWwnap cucTtemachbl awa copaTtbin  anbiHa TopraH
MyHULMNANb Xe3MaT KypPCaTy e4YeH Kupakre OoKymeHTnap (benewimanap), no LOKYMEHT
ham (skn) marbnymat 6ynmaraHga 6aw TapTy TypbiHAa xebapHama ana;

2.7.1 nyHKTblHOA KapanraH Huresnsap OynraHga. MyHuuMnanb Xe3maT KypcaTy euYeH
KMpaKne AOKYMeHTNapHbl kabyn nTyasH 6aw TapTy TypblHAA Kapap NPOeKTbIH 93eprw.

MyHuuunanb Xe3amaT KypCaTy ©4YeH KMpoaKne AOKYMEHTNapHbl kabyn utygsH Gaw tapTty
cabannapeH KypcaTen (MyHMUMNanb Xe3MaT KYpCaTy 64eH KUpaKie AOKYMEHTNapHbl kabyn
nTygoH 6al TapTy edeH HUre3 MOHAbIN JOKYMEHTNapra kaparta GunrenaHroH TanannaspHe
6o3yra 6arne 6ynraH odpakTa, 4OKYMEHTNapHbI Kabyn UTyasH 6aLwl TapTy edeH HUresnapaa
pepec OynmaraH hem (siku) Kapwbinblknbl Genewmanap OynmaraH [OKYMeHTRap
(marbnymat, 6enewmanap) uceme TypblHAa Marbnymat Oynbipra Tuew, anap y3 34eHo
pepec bynmaraH ham (skn) KapLwbinbikibl 6enewmManap anrad, anapHbl paCMUISLLTEPraH
ouypakTa), MyHMumunarnb Xe3MaT KypCaTy 64eH KMpPaKie AOKYMEHTNapHbl kabyn uTyasH G6aw
TapTy.

3.4.4. PernameHTHblH 3.4.1, 3.4.3 nyHKTNapblHAa KypcaTemnraH npouenypanapHbl yTay,
TEXHUK MeMKuHNnek 6ynraHga, [deynaT haMm MyHuMuMnanb Xe3MmaTniap KypcoTy ©4eH
OunrensHraH aBTOMaTNAWTLIPbIITAH MArbfymMaT CUCTEMACHIH KySinaHbif, Ly MCONTaH
pernamMeHTHbIH, 2.13 NyHKTbl HUre3eH4® rapusaHbl TEPKAraH MU3rengaH anbin, aBTomaT
pexumaa ramasnra alblipbina.

3.4.5. MakcnmarnbHbIM CPOK BbIMNOSTHEHNA afMUHUCTPATUBHbLIX Npoueayp, ykasaHHbIX
B NyHKTe 3.4 PernameHTa, coctaBndeT Tpu paboymnx gHs.

3.5. MyHUumMnanb Xe3mMaT HOTUXKBIOPEH a3epay

3.5.1. AgmuHucTpaTuMB npoueaypaHbl Oalwkapy edeH Hures 0Oynbin, BegoMcTBoapa
3anpocrnap »unbapy eyeH xaBannbl Basblidan 3atTaH MyHULMNanb Xe3MaT KypCcaTy eYeH
Knpakne pgokymeHtnap (6enewmenap) KOMMONekTbl Kepy Topa. AOMUHUCTpaTUB
npoueaypaHbl YTay e4eH aBansbl Basblichan 3aT - balwkapma komuteT copkaTube (anra
Taba-myHMUMNanb Xe3MaT KYPCoaTy HOTMXXOCEH 83epray 64eH xaBansbl Ba3blidaum 3aT).

3.5.2. MyHuumnanb xe3amaT KypcaTy HOTUXKSCEH 93epriay e4eH XaBansbl Basbliidau 3aT:

2.8 NyHKTbIHAA KYPCATENraH MyHUUMNanbs Xe3MaT KypcaTyaaH Gall TapTy e4eH HUresnapHe
ayblknaraHga. PernameHT, MyHMUMNanb Xe3maT KypCcoTydsH Galw TapTy TypblHAa Kapap
NPOEKTbIH 93€epnu;

MyHMUMMNanb Xe3MaT KypcaTyAoH Oaw TapTy eyeH Huresnap OynmaraH odpakta, 2.8
NMyHKTbIHAA KapanraH. PernameHTTa, MyHMUMNaAnNb Xe3MaT KypCoaTy 64YeH Kupakne
AOKYMEHTNapHbl Kapay HaTuxanape OyeHya, 2.3 NyHKT HUreseHds, MyHuuunanb xe3mat
KYPCoOTY HaTMXKaCe NPOeKTbIH a3epnn. PernameHT (anra Taba-kapap NpoekThl);

93EpoHroH Kapap MNPOEeKTblH OUNrensHroH TOPTUMNTE JMNEKTPOH [OOKYMEHT ounaHelle
cucTemacshl alla kunewTepyra xnbapa.

AIMUHUCTPATUB Npoueaypanap 6ep aw keHe AoBaMblHAa Galukapbina.

3.5.3. MyHuumnanb xe3MaT KypCoaTy e4veH KMpakne OOKyMeHTnapHbl Kabyn utyaeH Galu
TapTy TypblHAArbl Kapap MPOEKTbIH, MyHMUMMNANb XE3MAT KYPCATYre PexcaT Oupy sku
MyHUUMNanb Xe3MaT KypcaTyaaH (anra taba — npoektnap) 6aw tapTy TypblHAarbl Kapap
NMPOEKTbIH KunewTepy ham umsanay CTpykTyp Oynekya xuTakyece, bawkapma komuTeT
XuTakdece ypbiHOacapbl, ballkapma KOMUTET uUTaK4ece TapadblHHAH raManra alblpbina.

KuceTtynep GynraH @3epnioHroH NpoeKkTrap MyHMUUnanb Xe3MaT HOTUXKSCEH 93epray e4eH
XaBansbl 3aTka Kupe KanTapbina.



AOMUHUCTPATUB npoueaypanapHbl yToy HaTwxanepe Oynbin TybGoHasrensp Topa:
MyHULUMNanb Xe3aMaT KypcaTy e4YeH KMpakne AOKyMEeHTRapHbl kabyn utygsH Gaw TapTy,
dariganaHyra Tanwblpyra pexcaT Gupy SKu MyHULMMNanb Xe3MaT KypcaTyasH Galu TapTy
TypblHOA Kapap.

AOMVHUCTpATUB Npoueaypanap 6ep aw keHe AaBaMblHAA Galukapbina.

3.5.4. 3.5.2, 3.5.3 nyHKTNapga KypcaTesfiraH npouenypanapHbl yTay. PernameHT TexHuK
MeMKuMHnere OynraH oypakTta, AaynaT haM MyHMUMNanb Xe3MaTnap KypCaTy eu4eH
OunrenoHraH aBToMaTnawWTbIpbiraH MarbfymMaT CUCTeMacblH KynfaHbin  asTomMar
peBewTs ramanra awsbipbina. 3.5.5. 3.5 nNyHKTbIHOA KypCOTENroH aaMUHUCTPaTUB
npouenypanapHbl YTOYHEH Makcumarb BakbiTbl. PernameHTHbl 6ep 3Ll KeHe TOLLKUIT UTS.

3.6. Mepaxaratb UTy4era MyHMUMnanb Xe3mMaT HaTWXaceH bupy (xnbapy)

3.6.1. AgMuHucTpaTuB npouenypaHbl Oawkapy e4eH Hures Oynbin agMUHUCTPATMB
npouenypaHbl YTay e4eH xasanfbl Basblidan 3aT TapadblHHaH MyHUUMNANb Xe3MaT
KypcoTyHe (bupygsH Gaw TapTyHbl) pacnaydbl OOKYMEHT any Ttopa. AOMUHUCTpaTUB
npoueaypaHbl YTay e4eH aBansbl Basblichan 3aT - balwkapma komuteT copkaTube (anra
Taba-aoKkyMeHTNnapHbl bupy (knbapy) eyveH xasannbl Basblicban 3ar).

HokymeHTnap 6upy (knbapy) eyeH xaBannbl Basbiidan 3aTt: gaynaT ham MyHuumnanb
Xe3mMaTnap Kypcoty ham (sku) wsahap Tesenewe 3wW4YsHNEreH TaaMUH UTYy 6OyeHya
MarbfiymaT cuctemMachbl JOKYMEHTaLMACEH anbin 6apy cMctemMacbiHa MyHMLMNanb Xe3maT
KYpPCoTy HaTUXaNape TypblHAA MarbilyMaTiapHbl TepKayHe haM KepTyHe TO3MUH UTS;

MepaXaraTb UTyYersa (aHblH BOKUIIEHD) SNEKTPOH Xe3MaT KYpPCaTY tofbl 6enaH MyHuumnans
Xe3MaT KypcaTy HaTwkace ham KPYTo mMyHMUMNanb Xe3MaT KypCaTy HOTWXKOCeH any
MeMKUHIiere TypbiHaa Pecnybnuka nopTtasnbl awa xabap uts.

MpouenypanapHbl yTay, TEXHUK MOMKWHIEK OynraHga, aBToMaTt poBewTs AayNnaT ham
MyHMUMNANb Xe3MaTNap KypcaTy eyvyeH OunrensHraH aBToMaTtnawTbipbifiraH MarbrymaT
CUCTEMACbIH KyfifaHbiN raMmanra awblpbifiia. Onere nNyHKT 6ensH OunrensaHs TopraH
npoueaypanap bawkapma KOMUTETHbIH BakanaTne Basblicdan 3aTbl (balkapma KOMUTET)
TapadblHHaH MyHUUMNaNb Xe3MaT KypcaTyHe (bupyasH OGaw TapTyHbl) pacnaydbl
AOKYMEHTKa Kyn KylraH keHHe ramanra awsblpbina. [pouenypanapHbiH HOTUXCE:

MarbfiymMaT cucTemManapbliHAa MyHUUMNanb Xe3MaT KypCoaTy HaTukenape TypblHAA
MarbfiyMaT ypHaLTbIpy, MepaxaraTb WUTYy4Yera (aHblH BOKUIIEHS) MyHMUMMANb Xe3maT
KYpCoTy HaTuxanape haM aHbl any bicynnapbl TypbliHaa 6enaepy.

3.6.2. MyHUumMnanb Xxe3amMaT KYpCaTy HaTUXanapeH bupy (knbapy) Teptmnbe:

3.6.2.1. KOY xe3amoTkepe MepaxoraTtb WUTKaHAS, KDY xe3amaTkepe rapusa bupydera
MyHMUMNANb Xe3MaT HOTUXKOCEH Karasba 3NEKTPOH AOKYMEHT HOCXaCe paBeLleHas bups.
Mepaxaratb uTyye Tanabe OyeH4ya, INEKTPOH OOKYMEHT Hecxace 6GenoH Oepro, aHa
9NEKTPOH AOKYMEHTHbIH HOCXace Tellepyra A3biny tonbl 6ensH bupenepra MeOMKUH. Onere
NyHKT 6enaH OunrensHs TopraH npouedypanap uyupaT TepTubeHas, rapusa OupyyeHeH,
knny keHeHas KOY awe PernameHTbiHAa BunrenaHraH cpoknapaa ramasnra awbipbina.

3.6.2.2. Mepaxaratb UTyde pecnybnvka nopTanbl awa MyHuuunanb Xe3maT KYPCaTyHe
copan mepaxaratb WUTKSHOAD, MepaaraTb WUTYYEHEH LWAXCU KabWHEeTbiHa MyHuuMnanb
Xe3MaT KypCaTy HaTuxKace bynraH, 6allkapma KOMUTETHbIH, BaKanaTne Ba3blindpan 3aTbiHbIH
KOUaNTEenraH KBanudukaumsane 9neKTpoH um3acbl 6ensH um3sanaHraH LOKYMEHTHbIH,
9NEKTPOH YpHare aBTomMaT paBeLLTa xunbaperns.

ornere NyHKT 6enaH bunrenaHa TopraH npoueaypanap balkapma KOMUTETHbIH, BaKanaTne
Basblipan 3aTbl (bawkapma koMmuTeT) TapadblHHAH MyHMUMNANb Xe3MST KYpPCOTYHe
(bupyaeH Baw TapTyHbl) pacnayybl JOKYMEHTKA Kyn KyWraH KeHHe ramasnra albipbina.



MNpoueaypanapHbii HaTIKaCE: rapusa Bupyyera MyHuuunans XeamaT KypCcaTyHe pacnayybl
(Wyn WCaNTeH MyHMUMNAans XeamaT kypcaTyaeH Gaw Tapty) pecnybnuka nopranbiH
Kynnausin xubapy (6upy).

3.7. TexHuK xatanapHsl Te3aTy

371, MyHuyunane Xe3amaT HaTuxace OynraH AOKYMEHTTa TEXHWK Xarta aublknaurad
oypaKkTa, Mepaxarate utyye OawkapMa komuteTka Xubapa: TEeXHUK XaTaHbl TesaTy
TypbiHAa rapusa (kywsiMTa Ned), MepaxeraTe WTYHEra TexHuKk xata Gynran myHuuunans
Xe3amaT HaTkace Bynapak BUpenraH AOKYMEHT, IOPUANK KUK A DynraH, TEXHUK XaTaHblH
BynybiH Tausiknaydsl [lokymeHTnap. MyHuuMnans xe3maT HaTwkace Dynran AoKymeHTTa
KYPCaTENraH MarbnNyMaTnapaa TeXHWK XaTaHbl Te3aTy TYPbIHAA rapuia Mepaxarate utyye
(BoKanaTne BaKWN) NOYTa awa (Wyn WCanTaH 3NEeKTPOH NoYTa awa) Ak pecnybnuka
noprane sku KOY awa Gupa.

3.7.2. NoxkymeHTnapHbl kabyn UTy 8YeH Xasannsl Basbiidan 3aT TEXHUK XaTaHbl Te3aTy
TypbiHAa rapwaa kabyn WTe, KylsiMTansl AokymeHTnap GenaH rapuaaksl Tepku hem
AOKYMEHTNAPHbI AWKSPTY B4EH XKasannb! Basuinthan 3arka Tanweipa.

Onere nynkt Genax Bunrenawa Toprad poueaypa rapuaaHsl TEPKAY AaTacbiHHaH ankin
Gep 3l KeHe JUEeHAD raman’a awsipbina.

MpouenypaHbik HaTWXBCE: kabyn utenran hom TepKanraH, A0KYMEHTNAPHS! AKSPTY B4EH
XABANMbI Baablithan 3aTka Kapan TUKWepYrs xubapenraH rapusa.

3.7.3. [lokyMeHTNapHB! WKIPTY BUEH XaBannbi Baasiihan 3aT 4OKYMeHTNapHbl kapbid ham
MyHULMNaNL Xe3MaT KypcaTty HaTukace OynraH AOKyMeHTKa TesaTmensap Kepry
Maxcarnapbidga pernameHTHbiH 3.6 nyMKTbiHAa KapanraH npoueaypanapHbl ramenra
alLbLIPa, TE3STENTOH AOKYMEHTHBI MBPSXBraTs UTYUEAaH (BIKanaTNe BaKUNra) TeXHUK xaTa
BynraH AOKYMEHTHLIH OPUTMHANBIH TapTein any benaH WaxcaH y3e bupe Ak mepaxsrats
WTYYe agpeckiHa NouTa alwa (INeKTPOH NouTa alwa) AOKyMEeHTHb! Balikapma komuTeTka
TeXHUK xaTa Gynran JOKYMEHT OPUruHaNLIH TanweIpraHaa any MemkuHnere TypbiHaa xart
xubapa.

Snere nyHkr Henax Bunrenswa Topraw lMpoueaypa TEXHWK XaTaHbl aublknaraHHaH K1
TENacs KaiChl KbiabIKChIHMAH 3aTTaH kubepenraH xata TypbiHAA rapuia anbiHraHHaH CoH
MKE 31U KBHE JYEHAD raManra albipbina.

MpoueaypaHbiy HaTWKace: rapusa Gupyyera Bupenrau (xubapenraH) AOKYMEHT. »,

2. Onere Kapap pacmu Dacbinbin Ysirapra TMetw.

Keue YbiHnb asbin xupnere Hawnsirsi: W XanuTos




