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YTBEpXaeH

noctaHosneHnem NcnonHUTenbHoro
komuTeTa JIbsLWeBCKOro cesnbCckoro
noceneHnsa TeTHoLWCKoro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

oT «21» mapta 2022 1. Ne 5

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM yCnyru no Bbiga4ve crnpaBKu (BbINUCKK)

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBanns agMMHUCTPATUBHOIO perfnamMeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHns MyHuUUMNanbHOW YCryrM No Bbldadye chpaBku (BbIMWUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnuamun, nMerLWwmMMn NpaBo Ha NofyyYeHne MyHUUMNanNbHOW YCIyrn, SBNATCA
dusndeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa nNpeacTaBUTENb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHdopmauma o nopsgke npenocTaBreHns  MyHUUMNAnbHOW — yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacroflioKeHHbIX B NOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHMs FrOCYyAapCTBEHHbIX M MyHUUUNANbHbIX
ycnyr,

2) Ha oduumanbHOM calTe  TEeTILWCKOro  MyHMUunanbHOro  panoHa B
WHOPMaLMOHHO-TEeNEKOMMYHMKaunoHHon cetn «UHTepHeT» (https://tetushi.tatarstan.ru/)
(oanee — oduumanbHbIN canT);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWURA)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapCTBEHHOW WHGOPMaLMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBneHus TroCygapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;


https://tetushi.tatarstan.ru/

3

3) B McnonHutensHOM komuTeTe JIbSALWEBCKOro CeribCKOro noceneHus TeToLwCcKoro
MYHULMNANbHOro panoHa (ganee — Micnonkom):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopmaLmMm O Cpokax 1 nopsake NpeocTaBreHuss MyHUUMNanbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniYeHWsa JMUEH3MOHHOMo WM WMHOFO CcorfalieHus C
npasoobnagaTenem nporpammMmHoro obecnevyeHus, npegycMmaTpmBatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npeaocTaBnseTcs MHopMauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX W MyHuuunanbHblx ycnyr, Wcnonkoma (agpec, rpaduk paboTbl,
crnpaBoyYHble TenedoHbl);

2) O nopsgke nNpefocTaBreHUst MyHULMManbHOW Ycrnyrn, o cnocobax WM cpokax
nogayvun 3asBrneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoauMbIX [Afs pPacCcMOTPeHUs 3asiBfieHns o
npegocTaBreHn MyHULMNAaNnbHON YCIyrn, O Cpokax npuemMa v perucTpaunn 3asaBneHns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pa3smeleHus Ha odumumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke obxanoBaHus AOeNcTBMA unn 6e30enCcTBUSA  OOSMKHOCTHLIX v
Wcnonkoma.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPOOHO B MUCbMEHHOW dOpMe pasbACHSAOT
3a8BUTENIO NOPSAOK NPeaoCTaBfeHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blke
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha sA3blke ObpalleHust UCNOoSb3YTCS
rocygapcrBeHHble s3biku Pecnybnuku TaTapcTtaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHNs MYHUUMMANbHOW YCyru
pasmMellaeTcs Ha oduunanbHOM canuTe U Ha WUHAOPMALMOHHBIX CTeHAaxX B MOMELLEHUAX
Mcnonkoma ans paboTbl ¢ 3as8BUTENSAMN.

NHdopmaums Ha rocyaapCTBeEHHbIX si3blkax Pecnybnukn TaTapctaH, pasmellaemas
Ha WH(MOPMALMOHHBIX CTeHA4ax M Ha oduuMmanbHOM canTe, BKNOYaeT CBeaeHust O
MyHMUUNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernamMeHTa, UHOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
TenecdoHax, BpemeHn paboTbl MWcnonkoma, o0 rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMNANbLHOW YCyri.

1.4. HopmaTtumBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULUMNANbHOW YCIyrn



1.4.1. MNepeyeHb HOPMATUBHbLIX NPAaBOBbLIX AKTOB, PEryNMPYIOLWNX NpeaocTaBreHune
MyHUUMMNAnNsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybénukoBaHusi), pasmelieH Ha EawHom noptane, B
PeecTtpe rocygapCTBeHHbIX N MyHULMNANbHbLIX YCAyr, HA ohuunansHOM canTe.

1.4.2. TekCT agMUHUCTPATMBHOIO perfnamMeHTa B AENCTBYIOLLEN pefakunn NognexmT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANBbHbLIX YCNYT,
Ha ohuumansHOM caunTe.

1.5. TepMuHbI, UICNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe WCNonb3yrTCca crneaylwmne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroOyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOEe
nogpasgeneHue (odpuc) MHOIO(YHKLMOHaNbHOro LueHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNANbHOIo panoHa nnn B ropoAckom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuM3aumm OeaTenbHOCTM  MHOMoQYHKUMOHASbHBIX LEeHTPOB
npegocTaBneHns  rocyapCTBEHHbIX M MyHUMUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutenbctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCITYr»;

TexHudeckasa owmnbka - owunbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonylleHHas  OpraHom,
NpegoCcTaBNALWNM MyHULUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCNyru), cBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudumkaumm un - ayTeHTUdMKaumm B UHppacTpykType,
obecneunBaroLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YyeMbIX AN NpefoCTaBfeHns rocygapCTBEHHbIX U MyHULMNANbHbIX YyCyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvvBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUUM W  ayTeHTUduKaumm K uHdopmMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMaLMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yuypexaeHune «MHOroyHKUNMOHANbHbIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanNbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA NHOPMaLIMOHHasA cuctema
MHOTFOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHNs rocyAapCTBEHHbIX M MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnaMmeHTe no4 3asiBfieHMeM O MpenocTaBfeHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHa 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBreHus
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (aanee — ®enepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW ycnyru
2.1. HaMmeHoBaHne MyHUUMNANbHOW yCnyru

Bblgava cnpasku (BbINUCKK).



2.2. HanmeHoBaHWe MCNOMHUTENBHO-PACcNopPSANTENBHOIO OpraHa MeCTHOrO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHY YCnyry

NcnonHutenbHbin  KOMUTET  JIbALWEBCKOrO CENbCKOro rnoceneHns  TeTHoLWCcKoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnncaHune pesynbTaTa NPeAoCTaBneHNst MyHULMNansHOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 K HacToflwemy aAMWHUCTPATUBHOMY
pernameHTy);

2) peweHne 06 oTKase B NpedocTaBneHn MyHuUmMnanbHon ycnyru (npunoxeHve Ne
2 K HacToALWeMy agMUHUCTPaATUBHOMY pernameHTy);

3) pelweHve 06 oTKase B NpuemMe OOKYMEHTOB, HEOOXOAMMBIX O5S NpefoCTaBrneHus
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilemy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMnanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMUCAaHHOIo YCUMEHHOW KBanvduumMpoBaHHOM
9NEKTPOHHOMW  MOAMUCBbI  YMOMIHOMOYEHHOr0  AOSPKHOCTHOro  nuua  Mcnonkoma, B
COOTBETCTBUN C ®epnepanbHbIM 3aKOHOM oT 6 anpens 2011 roga
Ne 63-®3 «O6 anekTpoHHOM noanucu» (ganee — ®epepanbHbii 3akoH Ne 63-P3) B NUYHbIN
kabnHetr EpauvHoro noprtana. B cnyyae HanpaBerneHus  3asBneHUs  NocpeacTBOM
PecnybnukaHckoro noptana pesynbTaT MNpeaocTaBneHns  MyHUUUNanbHOW  yCryru
HanpaBrseTcs Tak Xe B NM4YHbIN KabuHeT PecnybnvkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuUTENA pesynbTaT NpeaocTaBneHns MyHUUMNAnbHOW YCryru
BblaaeTcs B Wcnonkome wvnn B MOL| B hopme ak3emnnisipa SMNEKTPOHHOIO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOMO nnua Mcnonkoma unmn pabotHmuka MOLL.

2.3.4. 3aaBuTtenb BnpaBe MOMy4YMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyru B dopme 3reKTPOHHOro [OOKyMEeHTa B TeyeHue Cpoka [OencTBusa pesyrnbraTa
npegocTaBneHns MyHULUMNANnbHON yCryriu.

2.4. Cpok npegocTaBneHmst MyHUUMNanbHOW yCnyru, B TOM Y1ce ¢ y4eTOM HeobXxoamMmocTu
obpalleHnsa B opraHnsaunm, ydacTByoLiMe B NpegoCTaBneHm MyHULUNanbHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeaoCTaBNeHNst MyHULMNANbHOW YCNyru B criyvyae, ecnm BO3MOXHOCTb
NpPUOCTaHOBMNEHUSA NpegyCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblaayun (HanpaeneHus) AOKYMEHTOB, SIBNSAIOLLMXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMNANbHOW yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeveHne Tpex paboumx gHewn.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBfeHuss MyHUUUNanbHOW YCIyru He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBRSKOWErocsa pesynbTatoM npeaocTaBneHns
MYHULMNANbHOW YCIyrn B OpMe 3IEKTPOHHOIO AOKYMEHTa, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb 0(popMMeHnsa 1 permcTpauumn pesynbtaTta npeaocTaBneHnss MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UM MHBIMU HOPMaTUBHBIMU NPAaBOBbLIMY akTamMu ANns NPeAoCTaBNeHns
MyHULMNAnbHOW YCMyru, a Takxke YCryr, KOoTopble SBMSoTCS HeE06XoauMbIMU U
ob6s13aTeNbHbIMU AN NPEA0CTaBNEeHNs MyHULMNAnNbHbIX YCNyr, noasexaimx
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npeacTaBneHntio 3agaBmTeneM, cnocobbl UX NONy4YeHNsa 3asiBuTenem, B TOM Ynucne B
3ANeKTPOHHOM dhopMe, NOPSAOK UX NpeacTaBneHns

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NMYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpencteomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asBrneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPaTUBHOMY pernameHTy);

B QIIEKTPOHHOW (popme (3anorHaeTcs NOCpPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMN B O3NEKTPOHHyIO OopMy 3asiBNeHWs), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO perfiameHTa, npu obpalweHum
nocpeactesom PecnybnvkaHckoro noprtana;

4) B cnyyae, ecnn Ana npeaocTaBNeHna MyHuUunanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHarbHbIX [AaHHbIX NULA, He SBMSAIOLWEroca 3asiBuTenemM, U ecnu B
CoOTBETCTBUN C dhefeparibHbiM 3akOHOM 0B6paboTka TakMx NepCcoHanbHbIX AAHHbLIX MOXET
OCYLLECTBMATLCA C COrMacusl  ykasaHHOro nuua, npu obpaweHun 3a nosyvyeHnem
MYHUUMMNANbHOW  ycnyrn  3adBuTenb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXaawoLlime nosiydeHne  cornacus  ykasaHHoOro nuua WM ero  3akOHHOrO
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKasaHHOro nuvua. [JoKyMeHTbl,
noaTBepXxaatoLLme nonyvyeHne cornacusi, MoryT ObiTb NpeacTaBfeHbl B TOM Ynucne B hopme
9NEKTPOHHOIO LOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm o 31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XUITbIX NOMELLEHUI, 3adBUTENEM NpeacTaBnNaeTca JoMoBas
KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBUMAYANbHbIN XWNon aom (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpupoBaHo B EguMHOM rocyagapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. B3asgBneHve W npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3assBUTENEM OAHUM U3 CrieayoLmMX cnocoboB:

1) yepes M®L| Ha OyMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B Aicnonkom nNnUYHO unm nocpeacTBOM NOYTOBOW CBA3M HA BymMaXkHOM HocuTene.

3asBneHne n npunaraemble AOKYMEHTbI, MpU HanpaBfieHuM NOCpPeacTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOpPsAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTwm
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble o0bpa3sbl [JOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO pernamMmeHTa, 3aBepsitoTCA YCUIEHHON
KBanMMUMpPOBaAHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHMe TakuXx
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl [OOKYMEHTOB), Npwunaraemble K
3asBNeHNto, B TOM YUCe AOBEPEHHOCTU, HanpaensawTca B Buae gannos B opmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.
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KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATL B MOMHOM 0ObemMe npoynTaTb TEKCT [AOKYMeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHGOPMaLMM UMW OCYLLEeCTBNEeHUS OeWCTBUN,
npeactaBfeHne WunuM OCYyLWEeCTBNEHNE KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBoOBbIMW  akTaMW, pPeryrvpyrowmMMn  OTHOLIEHUS,, BO3HMUKawLWme B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM yCnyru;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobOXoauMbIX AN
NonyyYeHnss MyHUUUNanbLHOM YCIyrn U CBA3aHHbIX C obpalleHneM B MHble roCcydapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuMsaumn, 3a WUCKMYEHNEM MOonyYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
npefoCTaBfeHNs TakuxX YCIyr, BKIOYEHHbIX B MepeyvHu, yKasaHHble B 4Yactm 1 ctatbun 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIX 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBue u  (4nu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeoOXoguMblX ANa npefaocTaBneHna MyHuuunanbHOW ycnyru, nubo B
npegocTaBeHnn MyHULUMNanbHON YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX cryyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npegocTaBnNeHns MyHULMNAaNbHOW YCryri, nocrie nepBoHayanbHOW nodayvv 3asiBNEeHna o
npegocTaBfieHUM MyHULMNANbLHOWN YCIyTu;

6) Hannune owunbok B 3asBNEHUN O NPedoCTaBMEHUN MYHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
npefocTaBfieHUM MyHULMMAnbHOM YCRyrM WU He BKITOYEHHbIX B MpeacTaBfeHHbIn paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMbiX Ons NpeaocTaBneHus
MYHUUMNAaNbHOW ycnyru, nnbo B NnpeaocTaBneHnn MyHUUUNanbHOW yenyru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBOMPABHOrO AenctBust (6esgencteusl) JOMMKHOCTHOro nuua  KMcnonkoma,
paboTHuka MO®LL, npu nepBoHayanbHOM OTka3e B npuemMe OOKYMEHTOB, HeobOXoauMMbIX AN
npegocTaBfeHns MyHULMNAnNsLHOW yenyrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NMUCbMEHHOM BMAE 3a NOANUCBID pykoBoauTens Vicnonkoma npu nepBoHavanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpefoCTaBNeHUs MyHULUMNANbLHON YCIyrn,
yBeAOMINSAETCA 3a8BUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansbHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCroBUEM
npefoCTaBfeHns FOCYAApPCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX CryYaes,
yCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaoLmin nepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NMPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULUMNanbHOM YCnyru, KoTopble
Haxo4aTCcsl B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusl 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Uy opraHam MecTHOro
camoyrnpaBreHus opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOW hopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOroO caMoynpaeneHus nnbo
opraHusauusi, B pacnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI
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2.6.1. Nony4atoTcs B paMkax MexxBeOMCTBEHHOIO B3auUMOOENCTBUS:

1) BbINucka u3 EgmMHOro rocyaapCTBeHHOro peectpa HeaBMxmnMmoctn — degepanbHas
cnyx6a rocyaapCTBEHHOW perncTpaummn, kagactpa u kaptorpadum;

2) cBedeHus O AEWNCTBYKOLLEM nacnopTte rpaxagaHuHa Poccuinckon depepauumn —
MBI Poccuu;

3) cBegeHuss O HOTapuanbHOW [oBepeHHocTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEeHWs!), YKkasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B (QOpPMe 3MEeKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbLIo nuu,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeAcCTaBfieHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamy rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANbHOM YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unu) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
afMUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHu3auui, He npeacraBmBLINE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUeHHble W Haxo4slWmecs B pacnopsiKeHuu
AOKYMEHT WnW CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIMHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHOoAaTeNnbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepXxgatllne BHeceHue 3afBuTeneM nnatbl 3a MNpefocTaBleHne MyHUuunanbHOM
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoaBeJOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasneHns opraHn3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeLeHUs, KOTopble
HaxoOdaATCs B PacrnopshkeHUM  FOCYyAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 NoABe4OMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam MM opraHaMm MecTHOro
camoynpaBfeHusi opraHuMsauun, He S$BMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTento B
npegocTaBfeHnn MyHULUMNanbHON YCyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHNs MyHULMNANbHOM YCryru

2.7.1. OcHoBaHuAMM [N OTKa3a B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npenoCcTaBNeHUs MyHULMNANbHOW YCNYrn, ABASOTCS:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U uchpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauyunm;

2) DOKYMEHTbI cofepXaT MOBPEXAEHMWS, HannymMe KOTOPbIX HE NO3BOMSET B MOSTHOM
obbeme ucnonb3oBaTb UHGOPMAUUIO W CBEAEHUs, copepXalmecss B LOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANBHOW YCIyru;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeAEHUA YTpaTuM CUIly Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA MNOSTHOMOYUSA
npeacTaBuTenNs 3asBUTENSs, B crnyyae obpalleHus 3a npefocTaBieHneM MyHMUMNanbHON
YCIyru yKkasaHHbIM FIMLOM);

4) nogadva 3adBfneHUs O NpeaocTaBfeHUn MyHUUMNANbHOW YCYrM U LOKYMEHTOB,
HeobXoauMbIX ONs NPeaoCTaBfeHNs MyHUMUMMNANbHOW YCMNyru, B SNEKTPOHHOM d)opMe C
HapyLLleHMEM YCTaHOBIEHHbIX TpeboBaHUM;

5) HekoppeKkTHoe 3anosfiHeHne obsA3aTenbHbIX Nonen B QOopMe 3asiBrEHUsl, B TOM
4yucre B MHTEpPaKTUBHON hopme 3asBreHns Ha PecnybnmkaHckom nopTtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHME);



6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegocTaBneHnsa MyHMUMnanbHON ycnyru;

7) 3aABneHMe O NpeaoCcTaBfieHUN yCcryrn NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs UMW OpraHn3aunio, B NMOSTHOMOYUA KOTOPbIX HE BXOOUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobnogeHne ycTaHOBMEHHbIX cTaTben 11  depepanbHOro 3akoHa OT
6 anpena 2011 roga Ne 63-®3 «O6 anekTpoOHHOM nNOANUCK» YCNOBUA MNPU3HaHUSA
OEeNCTBUTENBHOCTUN YCUNEHHOM KBanMuumMpoBaHHOW 3MEKTPOHHOW NOAMUCH.

2.7.2. lNepeyeHb OCHOBaHW ANA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANs
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBneHns MyHUUMNAanbHOW YCIyrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3aaBuUTENd, Tak M Nocrne MnosfyYeHns OTBETCTBEHHbIM AOSMPKHOCTHbIM NnuoM Kcnonkoma
HeobxooMMbIX ANS npefocTaBneHnss MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCNONb30BaHMEM MEXBEAOMCTBEHHOIO WH(OPMaLMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesbiWaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaeTcsa OTKasblBaTb B NpueMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobxooMMbIX ONS NpefoCTaBNeHns MyHULMNAnbHOW yCcryrn, B Crydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ANs npefoCTaBfeHMs MyHMUMNANbHOW yCnyrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMLUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmii epedYeHb OCHOBaHWUIA AN NPUOCTAaHOBMNEHUS MW OTKas3a B
npenocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpeaoCTaBeHUM MyHUUMNANbHON YCIYyTn:

1) B NnpeAcTaBneHHbIX 3asBNEeHNN 1 (UNK) AOKYMEHTaxX COAEpPXUTCA HenorHasa v (Mnu)
HeOCTOBEpPHas MHpopMaLms;

2) nocTynfieHMe oOTBeTa opraHa roCcyAapCTBEHHOMW BRNacTW, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BRacTu MnvM opraHy
MeCTHOro camoynpaBreHuns opraHusaumm Ha MEeXBEeAOMCTBEHHbIV 3anpoc,
CBMAOETENbLCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTa U (unu) nHdopmaumm, HeobxogumMblx Ans
npefoCcTaBfeHns MYHULMNANbLHOW YCRyrn, ecriv COOTBETCTBYHOLWMUKA OOKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no cCO6CTBEHHOM MHMLMATMBE;

3) OTCyTCTBME CBEAEHUW O perucTpauum rpaxgaHuHa Mo MeCTy >XUTenbCTBa
(npebbiBaHMs) B pacnopsiKeHUM OpraHoB MECTHOIO caMOynpaBlieHus.

2.8.3. lNepeyveHb ocHOBaHMM ONst OTKasa B NpeaoCTaBleHUn MyHULMNanbHOW YCIyrn
ABNAETCSA UCYEPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasblBaTb B MNPeAOCTaBNEeHUN MyHULUMNANbHOW YyCnyrn B
criydae, ecnv 3asiBfieHne O npefoCTaBfieHUn MyHUUMNanbHOW  yCryrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EgmuHom nopTane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWSI B3MMaHWS FOCYAapCTBEHHONM MOLWMNMHbI UMW UHOW NnaTbl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803mMe3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble SABMASIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW ANS
npenocTaBneHnst MyHUUMNanbHOWM YCryr, B TOM YUCTe CBeAeHNs O IOKYMEHTE
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(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLUMUN B
npefocTaBneHn MyHUUmMnanbHbIX yenyr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUSA B3VMaHWUA NnaTthl 3@ NpeAocTaBieHne yCryr, KoTopble
ABNAOTCA HeoH6XoAMMbIMU N 06A3aTENbHLIMU ANSA NPEeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBrsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHnm MyHUUMNansHOM ycnyru, n npu nosiy4eHun pesynbrarta npegoctaBreHns
Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBrneHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbIN CPOK OXMOAaHUA B odepean He O0SHKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o npegocTaBneHnn MyHMUMNansHoOm
yCryr n ycrnyru, npefocTaBnsieMon opraHu3aLumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9NIEKTPOHHOM (hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNEeHUs 3asiBUTENO
BblgaeTtcsa pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKAAOLWLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. lpn HanpasneHuu 3adaBreHns nocpenctsom, PecnybnukaHckoro noprtana
3asBUTENb B AEHb Nogayn 3asiBfieHMsi NosfiydyaeT B NIMMHOM KabuHeTe PecnybnukaHckoro
noprtana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSeHWe, MOATBepXpawuiee, 4YTO 3asiBfieHue
OTNpPaBieHO, B KOTOPOM YKa3blBAKOTCHA PEMMCTPALMOHHbBIN HOMEP 1 AaTa Nogayun 3asiBeHus.

2.13.3. lNpu nnyHom obpaweHnn B WKcnonkom B [AeHb MNodadn 3asiBfieHus
YNONMHOMOYEHHbBIM AOSMKHOCTHBIM NNUOM MIcnonkoma 3asBUTENIO BbliAAeTCs pacnucka um3
aBTOMaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCNYr, C PErMCTPaAUMOHHBIM HOMEPOM, AaTOW nogaudn
3asiBMeHnNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHnm
MYHUUMNANbHOW yCryru, MHOPMaLMOHHBIM CTeHAAaM C obpasuamm UX 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsi NPeLOCTaBAEHUs KaX40n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
NMHopmauumn o Nnopsake NpegoCcTaBneHns Takom yCnyrn, B TOM yucne K obecnevyeHmnto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4aTeENbCTBOM U 3aKoHOA4aTeNnbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
WHBaNMAoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAyrM OCYLLUECTBSIETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyayrTcsa Heobxogmmon mebenbio ans ooopmIeHNs
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.
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2.14.2. B cootBeTCcTBMM C 3aKkoHogaTenbctBoM Poccuinickon ®egepaunm o
coumanbHOM 3awmuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYyNn  MHBaAnNMOOB K  MECTY
nNpeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELEHUs W
nepeMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBasA W MyfbTMMeAUNHass WHopmauua o nopsiake
npefoCcTaBfieHns MYHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEWn
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXOEHME MWHBaNMOOB, WMMEKLNX CTOMKME pacCTponcTBa YHKLMMK
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBmKeHnsi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepeaBMXEHUsI N0 TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6bEeKTbI 1 BbIXO4aA U3 HUX, NOCaaKN B TPAHCNOPTHOE CPEeACTBO U BbICAAKN N3 HErO, B
TOM 4YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopMaumu,
HeobxoauMbIX Ona obecnedvyeHns GecnpensaTCTBEHHOro OOCTyna WMHBanNuMAoB K ycnyram C
YYETOM OrpaHUYEHN NX XKN3HEOEATENBbHOCTY;

6) gybnupoBaHne HeobxoouMMoW AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU pPenNbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka n TudnocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHUKA NPU HanMMuuU OOKYMEeHTa, NoATBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no popmMe U B MOpsiAKe, KOTOpPblE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHUM ¢oOpMbl AOKYMEHTa, NOATBEPXOAKLEro
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLEeCTBNAEeTCsS nNpedocTaBreHne MyHUuunanbHOWM  yCryru, W CPeAacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPblE YyKas3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, MNPUMEHATCS K
obbekTaM n cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLlegwnmM MoaepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenun AOCTYMHOCTU U Ka4yecTBa MyHMLMNANbHOW yCryru, B TOM Ynucne
KONM4eCTBO B3aUMOAENCTBUI 3asiBUTENS C AOIMKHOCTHLIMW NLaMU NpU NpegocTaBneHmm
MYHULMNANbHOW YCIyrn U UX NPOAOIKUTENBbHOCTb, BO3MOXHOCTb MOSTy4eHust HopMaLmm o
xo4e nNpefocTaBreHns MyHUUMNanbHOW yCnyri, B TOM YMCNe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXHOCTb
MOTyYeHUs MyHULUNANbHONM YCIyrn B MHOrOYHKLMOHANBHOM LEHTPE NpeaoCcTaBneHns
rocygapCTBEHHbIX M MyHULMMAMNbHbBIX YCNYr (B TOM YMcne B NofHOM o6beme), B NiioGom
TepputopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pacnopsamMTernbHOro opraHa
MECTHOro camoynpaBrneHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMANbHBIN NPUHLUMN),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHN HECKONbKUX rOCYAapCTBEHHbIX U (UNN)
MYHUUMNAMNbHbIX YCIYr B MHOTOMYHKLUMOHAMNbHbIX LIEeHTpax NnpeaocTaBneHuns
rocygapCTBEHHbIX M MyHULUMMAnNbHbIX YCryr, NpeaycMOTpeHHoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKCHbIN 3anpoc)

2.15.1. TokasatensMu [OCTYNHOCTU NPEeAoCTaBNEHUs MYHUUMNANbHOW  yChyru
ABMSAOTCS:

pacnonoXeHHOCTb NMOMELLEHNs, B KOTOPOM BeAETCS NpYeM, Bblgava [OKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOMO TPAHCMOPTA;
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Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUManmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLIECTBMNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWwen unHGPopMaumm o cnocobax, nopsgke UM cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycrnyrn Ha MHOpMaUNoHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, opuumanbHOM CanTe;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuro
UMW yCnyr HapaBHe C APYrMMU Nnuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 paccCMOTPEHUS JOKYMEHTOB;

2) cobrnoeHne cpoka noryyYyeHus pesyrnbrata MyHULMNAaIbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX Xanob® Ha  HapyweHuss  agMUHUCTPaATMBHOIMO
pernamMmeHTa, coBeplueHHble paboTHUKamn Vicnonkoma;

4) KONNM4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTa
KOHCYNbTaLNn):

B3anmMogencteme 3asButend ¢ paboTHukamn  Wcnonkoma wunm ML npu
npegocTaBNeHnn MyHUUMNanbHOW YCnyrn OCyLLEeCTBASETCA OAMH pa3 Npu npeacraBneHnn
3asiBrieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyru B KMcnonkome unn MOL, B ¢hopme ak3emnngpa 9NeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTEenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOSMKHOCTHLIMW NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHnd MyHUUUnarbHOW YCryrn ¢
NOMOLLbLIO  YCTPOMCTB  MOABWXHOWM  paanoTenedOHHOM CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JNUYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, MOLI.

2.15.4. MNpepgocTaBneHMe MyHUUUNanbHOW ycnyrm ocyuwectensetcsa B nobom MOL| no
BbIOOpY 3asABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEpPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre y4nTbiBaloLme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaoCTaBseTcsa N0 aKCTeppUToOpuanbHOMY NPUHLMNY) K
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNYrn B 3NEeKTPOHHOW bopme

2.16.1. [lpn npenocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asiBUTENb BNpaee:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNANbHOWM YCNyrh W UHble
AOKYMEHTbI, Heobxoaumble AN NpefocTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4uUcne
AOKYMEHTbl U MH(OPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nony4YnTtb CBeOeHMst O XOo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHON (hopMeE;

4) ocCywecTBUTb OLEHKY KadeCcTBa NpeaoCTaBrieHUss MyHULMNAanbLHOW YCryru;
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5) nonyunTtb pesynbTaT NPefocTaBNeHus MyHuuunanbHoW ycrnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pewleHne n gencteme (6esgencteme) icnonkoma, a Takke ero
AOIMKHOCTHbBIX AL, MyHUUMNAanNbHbIX cnyxawux nocpencrtsoM PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOW CUCTEMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEepLUEHHbIX NpW NpefoCTaBfeHUM roCyaapCTBEHHbIX U MYHULMNAIbHBIX YCYr opraHamu,
NpefocTaBNAWNMN  TOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBNEHUS OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
3NeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBeHnst B Kakon-nnbo nHom opme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMMK 3asBUTENSAMU OOHOW  3SIEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowumMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKONBbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW doopMbl
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYHO (POpMy 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTensd, B TOM 4YuUCrie Mpu BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen anekTPoHHOW dOpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTeneM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencss cBeaeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaUnn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TANOB 3aMNOSIHEHUS ANIEKTPOHHOW POPMBbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEHUe
He MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty v Bpems B npedenax YCTAaHOBMEHHOrO B MHOMOMYHKUMOHANbHOM LEeHTpe
rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHss npeasapuTenbHOM 3anvcu nocpeactsomMm PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAuMMO ykasaTb 3anpaliMBaemMble CUCTEMOW [OaHHble, B TOM
yncne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWwun 3asBuTenb npwu
npenBapuTenbHOM 3anucn, AOKyMeHTaMm, MpeacTaBfeHHbIM 3asBuTenemM npu  fANYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHn npeaBapuTenbHON 3anucu 3asisutento  obecneymBaeTca
BO3MOXHOCTb pacneyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3asButenb CoobWNT
aflpec 3reKTPOHHOM MOYThbl, HA YKasaHHbIM agpec TaKkKe HanpasnseTcs WHdopmMauus o
noaTBepPXAeHUN NpeaBapuUTENbHON 3anncuy C ykadaHMeM aTtbhl, BpEMEHU U MecTa npuema.
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Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENibHAsA 3anncb aHHYNMPYETCS B Crydae ero HesiBKU
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS MAeHTUdUKaLMmM n ayTeHTUuKauum B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npyema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX ANns pacdeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMMHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKke
0COBEHHOCTN BbINONMHEeHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPU NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeaCcTaBreHHbIX 3asBUTENEM,;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywLlMe B
npegocTaBeHnn MyHULMNANbLHOW YCNYru;

4) noAroToBKa pesyrnbTata MyHULMNaIbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTenNto pesynstara MyHUUUNnanbHOW yCnyru;

6) ncnpaeneHne TEXHUYECKNX OLLNOBOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABMseTcs
oOpalleHne 3asiBuTenss No BOMpocam, CBA3aHHLIM C NpefoCTaBfieHMEM MYyHMUMMNANbHON
ycnyru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aZiIMUHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpalleHnn 3assutena B Mcnonkom — cekpetapb MICNONHUTENBHOrO KOMUTETA
JTbsiLueBCKOro cenbcKoro nocerneHns TeTHWCKOro MyHuuuMnanbHOro pavioHa Pecny6nvku
TaTapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MopsiAKe U Ccpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asBuTens, B TOM 4ucCrne MO cocTaBy, dopme
npeacTaBnNsaeMon LOKYMeHTauMm 1 gpyrum BonpocaMm [Afd NOfyvYeHUs MyHULMnanbHOm
ycnyru.

3agBuTenb  MOXET nonyuntb  MHOpMauuilo O nopsigke  npeaocTaBreHus
MYHMUMNANbHON yCnyrm Ha oguumnanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.
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PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTauns
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A8 NonyvYeHna MyHUUunansHOW yCryru.

3.2.3. 3asButenb Brnpase obpatutbcs B KMcnonkom no TenegoHy M 3MeKTPOHHOW
noyte, a Takke MNONyYUTb KOHCynbTauuio Ha PecnybnukaHckom noptane, oguumanbHOM
canTe O nopsiake WU cpokax NpefoCTaBfeHUs MyHUUMNanbHOW ycrnyri, B TOM 4ucne no
coctaBy, dopMe npeacraBnsgseMon LOKYMeHTauuuM 1 Opyrum BonpocaMm Ans NoslyvyeHus
MYHULIMMNANbHON YCNYyru.

[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHmsiMKU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx JHEen co AHS NocTynneHus obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABNATCSA: KOHCYIbTauuu
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A58 NonyvYeHna MyHUUunanbHoOW yCryru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnrnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ONA NpefoCcTaBneHns MyHuuunansHon ycnyrm yepes MoL|
nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asasutenb (NnpeacraesuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHn MyHULMNanbHOW YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
MYyHKTOM 2.5 agMUHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAALEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHWsSM, yKa3aHHbIM B MyHKTe
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anosHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNSeT CKaHUMpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOM dopme unm
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOW hopMe (B COCTaBe MaKeTOB AfIEKTPOHHbLIX Aef) B Te4eHne O4HOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: 3asiBeHne n
nakeT [OOKYMEHTOB (9NEeKTpOHHOEe [Aeno), HanpasfneHHble B Kcnonkom, nocpeactBoMm
CUCTEMbI 3MEKTPOHHOrO B3aMOAENCTBUS.
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3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHWUMNanbHOM YyCrnyru B
3NEeKTPOHHOW hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpPME BbIMOMHAET
cnegywowne AencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anoniHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpegocTaBeHns MyHULMNaneHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunum  3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NEeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W Corflacnua € YCroBUSMW U NOPSOKOM
npegocTaBneHns MyHUUMNanbHOW YCryru B 9MeKTpoHHoW ¢opme (ycTaHasnusaeT
COOTBETCTBYHOLLYIO OTMETKY O corfnacum B oopme 3NeKTPOHHOro 3asBrieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAaeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIeHUA OCyLLecTBnseTcs
nocrne 3anofiHeHNsA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOfIHEHHOrO MOMs 3N1eKTPOHHOM POpMbl 3asiBIEHUSA 3asiBUTESb
yBEOMINSAETCA O XapakTepe BbIIBIEHHON OWMOKM N NOpsiaKe ee YCTpaHeHWs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpMeE 3asiBIEHUS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoUeayp ABASOTCH: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B VIcnonkom nocpeacTBOM CUCTEMBI ANIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmMoTpeHue komnekTa 4OKYMEHTOB CNonKOMOM.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTca
NOCTYNMeHNe 3asBfEeHMs U UHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHuns
MYHMLMNANbHON YCNyru.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
aAMUHUCTPATUBHON npoueaypbl SBRseTca cekpeTapb WCnonHUTenbHOro KoMmuTeTa
JTbsiLleBCKOro CenbCKOro noceneHnss TeTHWCKOro MyHuuMnanbHOro pavioHa Pecnybnuvku
TaTapcTtaH (ganee - 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasuTensd ¢ 3asiBrieHnem B VIcnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfnamMeHTa, MpOBEpPKY COOTBETCTBUSA  NpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbLIM TpeboBaHMsaM (Hagnexawee opopmMneHne Konnum AOKyMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIMOB N UHbIX HE OFTOBOPEHHbIX
ncrnpaeneHun);

3anonHaeT  9NEeKTPOHHYH dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALMNOHHOM cUCTeMe, npeAHasHa4YeHHOW [ANnd  OKasaHWa roCy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;
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npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLEeCTBNAeT CKaHWpoBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepefaet 3asBUTENO HA NPOBEPKY U NOANNCAaHME;

nocne noanucaHus CKaHupyeT nognucaHHoe 3asBrieHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANsl OKasaHWs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpeLCTaBleHHbIe B
3NEKTPOHHOM (hopMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hopMupyeT
3r1eKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cny4yae Hanuuusa ocHoBaHUW 4515 OTKasa B NpuemMe 4OKYMEHTOB JOMMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNn4Mm NnpenaTcTBumn ans
npuema 3asiBfieHMst W BO3BpaWaeT emMy [OOKYMEHTbl C OObACHEHMEM copepKaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE 1uUO, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, rocrne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHME:

npuceanBaeT 3adABfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYypoOW Len u craTtyc
«lpoBepka OKYMEHTOBY;

n3y4yaeT noCcTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuroXeHHble 3asBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (bopMe 1 3neKTPOHHbIe 06pasbl JOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobntogeHve yCcrnoBUi  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalueHnsa k EauHomy noptany (B crniydae, ecnv 3asiBuTenem npeacraBreHbl
3MIEKTPOHHbIE JOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMPUUMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaEeT TMPOEKT peweHuss o0 oTkase B MNpuUeMEe [LOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuuMpoBaHHON
3MIEKTPOHHOM MOAMNUCU BbISIBIEHO HecobrogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase JOrmKeH cogepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK €ro NPUHATUS.

Mpoekt peweHuns 06 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoanmbix AOns
npefoCcTaBfeHns MyHULMNANbHOW YCNyrM, C ykasaHuMeMm MnpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHMA OnNa OTKasa B MpUEME [OOKYMEHTOB, HeobxoaumbiX Ans npegocTtaBneHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWMW K Takum
AOKYMEeHTaM, OCHOBaHMA [fd oOTkasa B MNpuemMe [OOKYMEHTOB [OOJDKHbl coAepxaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauun, CBEAEHWUN), KOTOpble He
npeacTaBfeHbl, codepXxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0d)OpMIIEHbI C HApPYLWEHNEM YCTaHOBIEHHbIX TpeboBaHWI), HaNpaBnseTCa Ha cornacoBaHue
B YCTAHOBNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelwieHuss 06 oTkase B npuveme AOKYMEHTOB, HEOOXOAUMbIX
ANs NpefoCcTaBfeHust  MYHUUMNanbHOM  yCnyrn,  OCyLUecTBNseTcd B NoOpsiake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTCcyTCTBMSI OCHOBaHMW [Ond OTKasa B NpueMe [JOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, B TeYeHMe opHOoro paboyero gHs CO [AOHSA
NOCTYNNEHUs 3asiBNEHUsi, HanpaensieT 3asiBUTENO, yKa3aHHbIM B 3asiBNEHMM CNOCOOOM,
yBeJOMIMEHNe O MOCTYNMAeHUn 3asaBfeHus, coaepxawee BXOOAWMNA pPerucTpaumoHHbIN
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HOMep 3asaBrieHusi, OaTy norydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBnNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNansbHOW yCryru.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMWUHUCTPATUBHOIO perrnameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBNSAEeTC B aBTOMATU4YECKOM pPeXMMe C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTMBHbIEe npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
agMWHUCTPATUBHOIO perfamMeHTa, BbINOMHAKTCHA B Te4YeHMe OofHOro pabovero AHs CO AHS
NOCTYNMeHns 3asBfeHns Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WKW MpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NPpeAoCTaBNEHNS MyHULMNANbHOW YCRyTu.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMOMMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NMPUHSATBIX OT 3asBUTENS 4OKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMUHUCTPATUBHOM Mpoueaypbl, SBRAsieTcs cekpeTapb WMcnomnHWTEenbHOro KomuTeTa
JTbAiLeBCKOro CenbCKOro noceneHnss TeTHWCKOro MyHuuunanbHOro parvioHa Pecnybnuku
TaTtapctaH (ganee - [OO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNEe MEeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLEeNCTBMSA (MPUM  OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBlEHUN AOKYMEHTOB U CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCCMOTPEHME.

PesynbTatamm BbINOSIHEHNSA aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTu opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMWBLUMUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auUMOLEWCTBUS, MNpeaoCTaBnsaoT
3anpawumBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnsaoT yBegoMseHnst 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX ANS NpeaoCcTaBneHUs MyHULMNAanbHON
ycnyru (nanee — ysegomrieHme ob otkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAITCA B TeYEHUEe Tpex AHEeW CO AHS MOCTYMNEeHUs MEeXBEeOOMCTBEHHOMO 3anpoca B
OpraH WUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKM WM HanpaBfeHWss OoTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
beepanbHbIMM 3aKkOHaMu, npaBoBbiMM akTamu [Npasutensctea Poccunckon denepauum v
NPUHATBIMA B COOTBETCTBMM C doegeparnbHbiMU 3aKOHaMW HOPMAaTUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatammn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SBNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MPedoCTaBAEHUS  MyHuuunanbHoW — ycnyrk, nmbo
yBegomrieHne o6 oTkase, HanpaBfeHHble [OIDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.
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3.4.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpaBfeHMe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalunBaemMble 4epe3d CUCTEMY MEXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONa  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUWM AOKyMEHTa U (Unu)
MHdopmMaLunu;

npy HanU4Ynnm OCHOBAHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYTr.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCnyru, C ykasaHuMeM NpuYnH oTkasa (B crydae, ecnwu
OCHOBaHMA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefoctaBrieHus
MYHMUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpuveMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTOopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
0doopMIIEHbI C HApYLIEHNEM YCTaHOBJSIEHHbIX TpeboBaHWin), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHusi 06 oTkase B npueme LOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefocTaBfieHMsl  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASIETCHS B NOpPSAAKe,
npegycMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMONHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCA: LOKYMEHThI
(cBegeHust), HeobxoauMble Ans NpefoCTaBfeHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
o6 oTKase B npuemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHWsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKkTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBndeT Tpu paboymnx gHS.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOW YCNyru

3.5.1. OcHoBaHMeM Hauvana BbIMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl SBfseTcd
noctynneHue oT AOJDKHOCTHOIO nmua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBEOOMCTBEHHbIX  3arMpocoB,  AOKYMEHTOB  (cBedeHun), HeobOXxoauMbIX  Angd
npegocTaBfeHnss MyHUUMNansHOW YCNyru.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOM
npoueaypbl, ABMseTca cekpetapb WcnonHuTenbHoro komuteTa JIbAWEBCKOro CeribCKoro
noceneHns TeTHOWCKOro MyHuMUMNanbHOro panoHa Pecnybnuku TaTtapctaH (ganee -
OOJDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a MoAroToBKY pesynbrata npeaocTaBreHus
MYHULUMNANbHOW YCNyru).

3.5.2. [omkHOCTHOE nuMuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBfeHnss MyHUUMNansHOW YCnyru;

Npv BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbHOW yCryru,
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yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
peleHns o6 oTkase B NpefoCcTaBneHnmM MyHUUUNansHOM yCnyru;

B Criydae OTCYTCTBUSI OCHOBaHWW AN OTKa3a B NpedocTaBfeHun MyHUuuMnanbHOW
ycryru, npeaycMoOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perrnameHTta, no utoram
PacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX ANS NpefoCTaBAeHUss MyHUUUNANbHOW YCIyru,
nogrotaBnvBaeT MPOEKT pes3yrnbTaTa nNpefoCcTaBfieHUs  MyHUMUMNanbHOW  ycryrm B
COOTBETCTBUU C nognyHKkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pe3dynbTarta npeaocTaBfieHUs MyHULUNAIbHOW
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpeCcTBOM CUCTEMbI 3IEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B TeYeHNe o4HOro pabo4yero gHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASKTCA: NPOEKT
pelleHns o6 oTkase B NpegocTaBrieHnn MyHULMNAnsHOW YCNyru, CnpaBku (BbIMUCKN).

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata nNpeaocTaBrneHns
MYHULUMNANbHOW YyCryrn (ganee — NpoeKTbl LJOKYMEHTOB) OCYLLECTBMSETCA 3amecTuTenem
Pykosoautensa Vicnonkoma, PykoBoguTtenem Mcrnonkoma.

[MogroToBrieHHbIE MPOEKTbl AOKYMEHTOB, MMeKLMe 3amevyaHusi, BO3BpallaloTca Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3yrbTaTa MyHULMNANbHOW YCnyru.
[Mocne ycTpaHeHus 3amevaHWn nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefatTcd  Ans
cornacoBaHus 1 NoANNCaHus.

Pykosoautens Wcrnonkoma npu paccCMOTPEHUW NPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne agMMHUCTPaTMBHOIO perfiaMmeHTa JOMMKHOCTHbIMK nnuamn Mcnonkoma B 4actu
CPOKOB BbIMOMHEHNA aAMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOSTHOTHI,
HanMyusa cornacoBaHUM  YNOSTHOMOYEHHbIX [LOSMKHOCTHBIX Nuy KMcnonkoma B cucteme
3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISsBNEHUS HapyLleHU B YacTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npoueayp, Ux nocrniegoBaTenbHOCTM U MonHOThbl PykoBoguTens Mcnonkoma wuHuumupyet
npuBfieYyeHne K OTBETCTBEHHOCTH ML, ONYCTUBLLUNX HApYLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNEe O4HOro paboyero gHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATUBHBLIX Mpoueayp SBASKTCA: peweHue o6
OoTKase B NpuemMe JOKYMEHTOB HEOOXOANMbIX AN NpefoCTaBneHnss MyHUUMNanbHON yCnyru,
peleHne o6 OTkase B NpeaoCTaBeHnN MyHULMNAnbHOW yCryrn, cnpaBka (Bbinucka).

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKTe 3.5. agMUHUCTPATMBHOIO perfnamMmeHTa, CocTaBnaeT oguH pabounin geHb.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOM ycryri

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMUHUCTPATMBHOW Npoueaypbl ABNSETCS
nony4yeHne [OOSMKHOCTHbIM NNLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWUHUCTPaTUBHON
npoueypsbl, JOKYMeHTa, noATBepXaatoLero npefoctaBneHne MyHuumnansHOm yenyri.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE agMUHUCTPaTUBHOW
npouenypbl, ABNsSeTca cekpetapb McnonHutensHoro komuteTa JlbAWEBCKOro CenbCKoro
noceneHns TeTIOWCKOr0O MyHUUMNanbHOro pavoHa Pecnybnukun TartapctaH (panee -
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpasBrneHne) JOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblayy (HarnpasrieHne) JOKYMEHTOB:
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obecneuynBaeT perucTpaumio U BHECEHME CBEAEHMN O pe3ynbTaTe npeaocTaBneHus
MYHUUMMNANbHOW ycryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MNOSTyYeHUus
pesynbTata NnpegocTaBneHns MyHuuyunansHon ycnyru B icnonkome nnv 8 MOLL.

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTUYECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA €O OHA NoANUCaAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBrieHna MyHULMMansHOW YCNyrn, YNOnHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Micnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MelleHune
cBefeHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCRyrn B WH(OPMaUNOHHbBIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBfeHus
MyHULUMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHULIMNANbHON YCNYru:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHuMuMnanbHOW ycnyru B dopme
aK3emnnspa ANEeKTPOHHOro JOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHMo 3asiBUTENS
BMECTE C 9K3eMMNNSpPOM 3JNIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCs 3K3EeMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOoCcUTeNnb MHGOPMaUMM UMM HanpaBfeHUs 3K3emnsisipa 3NEeKTPOHHOro [JOKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3aasutens. [Npu 3anncym Ha CbeMHbIN HOCUTENb UHGOPMaLUK
UNN HanpasfeHMM IK3eMNIispa ANEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMAsp O3MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3SfIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnspa 3NEeKTPOHHOro AOKYMEHTa 3K3eMNSisipy 3SMeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOSHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTUS 3asBUTENd B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
ghakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUAC MOLU,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOW yCryrn, Bbl4aHHbIN 3adBUTENIO.

3.6.3.2. lNpwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMNANbLHOW YyCryrn yepes
PecnybnvkaHckmuin noptan 3asBUTEN0 B NWYHbIA KabMHET aBTOMaTU4YeCKM HanpaBnaeTcd
3MEKTPOHHbLIM  006pa3  [OKYMeHTa, SABNSAWeErocs  pesynbtatoM  npeaocTaBlieHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIA YCUMNEHHON KBanuUUMPOBAHHOW 3ONEeKTPOHHON
noanNuUCbo YNOSTHOMOYEHHOMO LOMMKHOCTHOro nuua Mcnonkoma (MAcnonkomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCA B A€Hb NOANMCaHUS AOKYMEHTa, NoATBEPXAAOLWEro npegocrasneHme (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbIMNOMHEHUA afMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHue
(NnpepocTtaBnexHune) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3adBUTENO0 JOKYMEHTA,
noaTBepXaatoLlero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBNeHnn MyHULUMNAanbHON yCnyri).
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3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YCryrn B
Wcnonkom, AOMMKHOCTHOE NWULO, OTBETCTBEHHOE 3a BblAadyy (HanpasneHue) OOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunanbHow ycnyru. o TpeboBaHUio 3aaBUTENS BMECTe
C 9K3eMNNAPOM SMEKTPOHHOro AOKYMeHTa Ha OymaXHOM HocuTene emy rnpenocraBnsieTcs
9K3eMNNsAp JNIeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
NHOPMaLMN UNU HarnpasBrneHus JK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMWHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBMNATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHYTPEHHEro TpyaoBoro pacrnopsgka cnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakra Bblgauu pesynbTarta npefocTaBneHns MYHULMNAnbHOWM ycnyru B
aBTOMaTU3NPOBAHHOMW WHMOPMaLMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX U MyHULMMNAmbHbLIX YCIyr.

3.7. cnpaBneHune TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTesb HanpaBnaeT B Mcnonkom:

3asBneHne o6 ncnpaeneHnn TeEXHMYECKOM owmndkn (npunoxeHue Ne 5 K HacToswemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW YCAyrin, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLInbKa;

AOKYMEHTbI, WMeEIoLMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne o006 uCnNpaBNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToM MyHUUMNanbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npeAcTaBuMTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMbo Yyepesd PecnybnukaHckui noptan unm MoL.

3.7.2. [OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLeCTBrseT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLIMOKWN, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBrieHne, HanpaBfeHHOe Ha PacCMOTPEHWe OOSPKHOCTHOMY nuLuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuUUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPaBEHUN B JOKYMEHT, ABMSOLWMNCA
pe3ynbTaToM MNpPeAoCTaBfeHNss MyHUUMNANbHOM YCNyru, OcCyLlecTBAsieT npoueaypbl,
nNpeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT UCNPaBIEeHHbIN
AOKYMEHT 3aaBuTEeNtO (YNOSIHOMOYEHHOMY NpeAcTaBUTENI0) IMYHO NOA POCMUCH C U3bATUEM
y 3assutensa (ynoriIHOMOYEHHOro npeacTtaBUTENs) oOpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckass owmnbka, unM HanpaeBnsieT B agpec 3asBUTENs MNOYTOBbLIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegoctaBneHun B Mcnonkom opurMHana [AOKYMeHTa, B KOTOpPOM
COAEPXKNTCA TEXHUYECKas oLumnbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oOHapyXeHUS TEXHUYECKON OLINOKM
UNKn NonyyYeHns ot NBOro 3anHTEPeCcoOBaHHOIO NnLa 3asBNeHus o AonyLeHHoW owmnbke.
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PesynbTatamu BbINOSIHEHWUS aAMWHUCTPATUBHBIX MpPOLEAyp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONS 3a COOMOAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMU NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMmeHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KOHTpONb 3a MNOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnbHOW YCryru
BKMNto4YaeT B cebsa BbiIBNEHNE U yCTpaHEHWE HapyLWEeHW NpaB 3asiBUTENEn, npoBeaeHue
npoBepoK cobntogeHns npouenyp NpeaocTtaBNeHns MyHUUMNAanbHOM YCRyrn, nogroToBKY
peweHnn Ha pgencteua  (6e3genctBuMe)  OOSMKHOCTHbLIX ML, OopraHa  MECTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a COBGMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABMNAOTCA:

1) npoBepka W cornacoBaHnWe MNPOEKTOB [OOKYMEHTOB MO NpenoCTaBfEHUIO
MYHULMMNANbHON YCNYTK;

2) NpoBOAVMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHUSA OEMNONPON3BOACTBA;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

B uensax Tekywero KOHTPOMNsS UCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEHUMs, yCTHass W MNUCbMEHHaa WHGOopMaLms
AOIDKHOCTHBLIX  NWL,  OCYLLECTBASKOWMNX BbINOMIHEHNWE agMUMHUCTPATMBHBLIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMMA Npu NpeaocTaBreHumn
MYHUUMNANBbHOMW  YCNYyrM U NPUHATUM  PELUEHWA  PYKOBOAUTENMD oOpraHa MECTHOro
camoynpaBfeHus  NpeacTaBnslTCA  CrpaBkM O pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCRyrn.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMKHOCTHbIE  Nvua  HEMEANeHHO  UMHAPOPMUPYHOT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTpONb  3a  cobntoaeHnem nocrnenoBaTenbHOCTU  OENCTBUMN,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoLeaypaMn rno NpeaocTaBfeHNo MyHUUMNANbHON
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNS OopraHa MeCTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBNEHUIO MYHULMNANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWeCTBNsALWero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MNOApas3geneHnsax opraHa MeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLWLEeCTBI1IEHUA NNAHOBbLIX N BHEMJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOIHOTOW U KAa4eCTBOM NpeaoCcTaBneHns MyHULMNAanbHOM yCryru
ocyLlecTBnsgeTcsa B popmax:
1) npoBeaeHnsa NpoBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencraeme) Vicnonkoma, a
TakKe NX OOSMKHOCTHbIX NL, MYHUUMNANbHbIX CIy>KaLluX.

4.2.2. B uensax ocyecTBieHUs1 KOHTPOSSA 3a NOMHOTOW U Ka4eCTBOM NpefoCTaBeHus
MYHUUMNANbHOW YCNyrM MpoBOAATCSA MNSfiaHOBblE M BHEMMaHOBble MNpoBepku. Mopsgok wm
NepmoanYHOCTb OCYLLECTBMNEHNSA MNMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA NnaHoM paboTbl
Wcnonkoma. [lpn npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCHI, CBsA3aHHbIE C
npegocTaBfeHnemM MyHUUMNANbHOMW YCRyrn (KOMMMEKCHbIe MNPOBEPKM), UMM  OTAENbHbIN
BOMPOC, CBA3AHHbIN C NpeocTaBNeHneM MyHUUMNANbHOW yCnyrn (TeMaTu4eckmue npoBepkn).
[MpoBepka Takke MOXET NPOBOAUTBLCSA NO KOHKPETHON Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaAHEHUSA paHee
BbISIBMIEHHbIX HapyLleHUA agMUHUCTPaATMBHOIO perfiaMmeHTa, a Takke B criyyae nonydYeHus
xanob 3aasutenen Ha gencteus (6esgencreme) Vicnonkoma, a Takke X AOSMKHOCTHbIX JnL,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NpoBeEpKM OGOPMIIAIOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIsIBIEHHbIE HEQOCTATKN N NPEeSNIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnAnLWero MyHUUunanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencrame), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo4e npefocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBeAEHHbIX MPOBEPOK B Criyyae BbISIBIIEHUS HapyLUeHW npas
3a8BUTENEN BUHOBHbIE §NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

PykoBoanTtenb opraHa MeECTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpEHUe 3asBreHUN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefieHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pa3gene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXalume 3a pelleHns u AencTBus
(6espencTBume), npuHUMaemble  (OCyLIECTBNSIEMblIE) B  XO4e  NpeaocTaBreHus
MYHMUMMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyru, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMeM MyHWUMNanbHOW YCNYyrM CO CTOPOHbI rpaxaaH, MX
0ObeAVHEHUA U OpraHM3aLui, OCYLLECTBISIETCA MOCPEACTBOM OTKPbLITOCTUM OESATENbHOCTM
opraHa MeCTHOrO CaMOYMNpPaBfeHUA Mpu NPEeAOCTaBMEHUN  MYHULMMNANbHOW  YCIyru,
Nony4YeHns MOSTHOWN, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake nNpegocTaBreHus
MYHULMNANbHOW YCIyrn U BO3MOXHOCTM JocyAebHOro paccmoTpeHus obpaleHnin (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U e CTBUN
(6be3pencTBUA) opraHa, npefoCcTaBnAKOLWEro MyHULUNANbHY ycnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBlIeHNA rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB
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5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiaKe peLueHuin u
pevicteBun  (6esgencTBusl)  opraHa, NPedoCTaBnsioOWero  MyHUUMNanbHYl  yCnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnAwLLEero MyHULMNanbHy yCryry, MyHUUUNansHoro
CrnyXawllero, pPyKOBOAMTENsI oOpraHa, NpPeaoCTaBnsAlWEro MyHUMUMNANbHYK  YCryry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OopraHu3auun,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCSA C Kanobon, B TOM YMCre B CeAYyLWnX crnyyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O nNpegocTaBneHUM MyHUUMnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHMe cpoka NpeaoCTaBneHns MyHMUmMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asfBUTENEM  peleHMn U1 OEWCTBUK
(6e3penctBnsa) MHOroYHKUMOHANbHOMO LEHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cllydae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBleHMUIO
COOTBETCTBYHOLUNX MYHULMMNANbHbLIX YCNyr B MOnHOM obbemMe B nopsiake, onpeaeneHHOM
yacTblo 1.3 ctatbn 16 eagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBNIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBLIMA
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTkas B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMKM NpaBoBbiMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi)  MHOrOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLMOHarbHbIV
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo obxkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNeHNIo COOTBETCTBYHOLNX MYHULUMNAMbHBLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPeSOCTaBNeHUM MyHUUUNANbLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon degepaumn,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOMO LeHTpa, opraHn3aumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx paboOTHMKOB B MCApPaBEHUU
AONYLEHHbIX VMW OnevyaTtok U ownbok B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHMUMNANbHOM yCrnyrn [OOKyMeHTax IMbo HapyleHue YCTaHOBMEHHOro CpoKa TaKux
ncnpasneHunin. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteunn  (6e3genctBusi) MHOTOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOIrO LEeHTpa BO3MOXHO B Crlyvae, €Cnu Ha MHOro(yHKLUMOHANbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3noXxeHa yHKUNA no
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NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNANbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMU akTaMmu Poccunckon ®epepauun,
3aKOHaMW M MHbIMA  HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpaBoBbIMW akTamn. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBuin (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTFO(OYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vyacTbto 1.3 ctatbn 16 PepepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
AOKYMEHTOB unuM  WHopmauun, oTcyTcTBue u (UnmM) HegOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu MnepBOHa4YarbHOM OTKase B MNpueme LOKYMEHTOB, HEeOOXOAWMbIX Ons
npeaocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAansHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asiBUTENEM peleHnn un pencteum (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOYHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYIOLLMX MYHULMNANbHbIX YCAyr B
nosiHom o6bLemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. >Kanoba nogaetca B nNUCbMEHHOM dopMme Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpefoCTaBfsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrO(OYHKLNOHANbHbINM LEHTP NMOO B COOTBETCTBYHOLLMI OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNCTBUs
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnslWero MyHUUMNAnbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyuu) nmbo B criyd4ae ero OTCyTCTBUS
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOAMTENEM  oOpraHa, npefoCcTaBrsoLEero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna n geuncteus (6espenctene) paboTHUKa
MHOTFOYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANMbLHOMO LieHTpa
nogalTca ydpeauTento  MHOMOYHKUMOHANbHOrO LUEeHTpa WU OOSDKHOCTHOMY  Nuly,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, nogalwTcs pyKoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLLEero MyHUMNanbHyo
yCcnyry, MyHUUMNANbHOrO  Cryalwlero, pykoBOOAMTENst OpraHa, npefoCcTaBnsitowWwero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHalbHbIN
LEeHTp, C MCnonb3oBaHMEM WHM(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBMsAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, WMHGOPMAUMOHHOW cucteMbl JocyaebHoro
oGXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NNYHOM npueme 3asButens. XKanoba Ha
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peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTFO(YHKLMOHANbHOro LUeHTpa MOXeT OblTb HampaBneHa no no4vte, C MCMOofb30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKLUMOHanNbHoOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHpOPMaLMOHHON cncTembl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. Kanoba Ha pelueHus n gencteus (6esgenctame) opraHnsaunin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo noyTe, C UCNOSib30BaHMEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTun «MHTepHeT», odumumanbHbIX CamToB 3TUX OpraHu3auun,
EaouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOIMO  NMua opraHa, npedocTaBnfalowWero  MyHuuunanbHy — ycnyry, nubo
MYHMLMNANbHOMO Cry)Xallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHusauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbmn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n aencteusa (besnencremve)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NMOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusXx U gencteuax (6esgencteumn) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJDKHOCTHOrO niua opraHa,
npefocTaBnAwLWero  MyHAUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLtlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MyHUUUNANbHY  YCIyry,
AOSDKHOCTHOrO  nNuua  opraHa, npefocTaBndalowero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOIrOYHKLMOHaNbHOro LeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOrO UeHTpa, opraHu3auuimi, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeBepXaaroLime oBOAbI 3asaBUTENS, MO0 UX KONUN.

5.4. MNMocTynusLias xanoba noanexuT pernctpaumm B CPoK He nosaHee paboyero gHS,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCyry,
MHOTFOMYHKLMOHANbHbLIN  LEHTP, YydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumun, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTtHaguaty paboumx OHEeM CO OHA ee perncTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYI YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBneHuy OONYLLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLIEHUS YCTAHOBMIEHHOrO CpoOKa TakMX WCNpPaBfeHWA - B
TeyeHne NsaTu pabounx gHEen co AHA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO U3 CreaylLmx
peLLueHunn;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMOOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHMUMNANbHOW yCrnyrn OOKyMEHTax, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
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KOTOpPbIX He NnpeaycMOTPEeHO HOpPMaTMBHLIMW MpaBoBbIMU akTamu Poccuickon denepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnuku TatapctaH, MyHULMNAnbHbLIMU NPaBoBbIMA
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUS pELLEeHUs, YKa3aHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XenaHuwo 3asBuTens B
3NEeKTPOHHOM hopMe HanpasrsgeTcss MOTMBUPOBAHHLINM OTBET O pe3ynbTaTtax pacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHusa xanobbl daeTca MHopMauus O OeNCTBUSX,
OCYLLIECTBMNSAEMbIX opraHom, npegocTaBnAoLLNM MYHULUMNASbHYO ycnyry,
MHOrO(YHKLNOHANbHLIM LLEHTPOM nnbo opraHusauuen, npenycMoTpeHHon yactblo 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeanuTENnbHOro YCTpaHeHus
BbISIBMIEHHbIX HapyLEeHWA MNpyU OKa3aHUM MYHUUMNAnbHOM YCIyrn, a Takke MNpPUHOCATCH
M3BMHEHMA 3a [OCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHOpPMauus O LarnbHEWnLmX
OENCTBUSAX, KOTOpble HeobxooMMO COBEpLMTb 3asdBUTEN0 B Lensax noryyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexalwen yaoBreTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pPacCMOTPEeHUs Karobbl [JalTca  apryMeHTUpOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopMmauna o nopsake
obXXanoBaHUs NPUHATOrO peLLeHus.

5.9. B cny4ae ycTaHOBMEHUs B XO04€ WNU MO pe3ynbTaTaM pacCMOTPEHUS Kanobbl
NPpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYLWEHUS  WNU  MpecTynneHuns
AOIMPKHOCTHOE NNLO, paboTHWK, HagereHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO Kanoob,
He3amMenMTenbHO HanpaBnAT UMeLNecss maTepuarbsl B OpraHbl NPoKypaTypbl.



29

MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(moanmch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblaye

crnpaBku (BbIMUCKN) MO crieayroLemMy OCHOBAHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIOo
LOIHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:
KoHTakTHble AaHHble:

Mpencrasutens:
KoHTaKTHble AaHHble NpeacTaBuTens:

PELWLEHNE
00 oTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBneHus
MYHULMNANbHOW YCRyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NPeaoCTaBfeHUs MyHuUMnanbHOW YCryrm no Bblaadve
crnpaBku (BbIMMUCKX) NO Crie4yoLWmMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKasa:

HononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIA OpraH C 3asBfeHWeM O
npenoCcTaBfeHMM YCryrn Nocne yCcTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT ObITb 06XanoBaH B AocyaebHOM nopsaake nyteM HanpasfieHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
AOIMKHOCTHOrO NMua opraHa)



32

MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpauuio No MecTy XUTenbCTBa,
aZlpec 3NEeKTPOHHOM NMoYTbl, TenedoH)

3AABIEHNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bbigatb cnpasky (BbIMUCKY)
(ykasaTb BMA CripaBKmn)

K 3asBneHuto npunaratoTcs:

Pes

ynbTaT NpeaocTaBfeHns MyHULMNanbHOM yCryru, NpoLly NpeaoCcTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNASbHBLIX YCIyr
Pecnybnukn TaTapcras;

I:I B MHOTOQYHKLUMOHANbHOM LEHTpe MpeaoCTaBleHUsl Tocy4apCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

D B McnonHuTtenbHOM KomuteTte CeribCKoro noceneHns TeToLwCKoro
MyHuUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

(pata) (noanuce) (©.1.0.)
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MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMMNANbLHOW YCyrn no
Bblga4ye cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy mcnpaBuTb AOMNYLLUEHHYD TEXHUYECKYI0 OLIMOKY M BHECTM COOTBETCTBYyHOLUME
N3MEHEHUs B AOKYMEHT, SABNAIOLNNCA pe3ynbTaToOM MyHULUNANbHOW YCIyru.

Mpunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHATMA pelwweHnss o6 OTKNOHEeHWW 3asiBrieHust o6 ucnpasneHun
TEXHMYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLUeHuE:

nocpeacTBOM OTMNPaBMEHMS SNEKTPOHHOIO AOKYMEHTa Ha agpec E-
mail: :

B BUAE 3aBEPEHHOM KOMMW Ha OymakHOM HOCUTENe MNOYTOBbIM OTMPaBfieHMEM MO
agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asiBfiEHME, OTHOCSLLMECH K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(mnaTta) (TTOATTHCH) (®.1.0.)




