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YT1BEpXKaOEH

noctaHoBneHnem McnonHnTenbHoOro
komuteta CHOHOKOKOBCKOro
CEenbCKOro noceneHuns TeTioLWCKoro
MYHULUNAaNbLHOro panoHa
Pecnybnunkn TatapctaH

oT «21» mapta 2022 r. Ne 4

AOMWHUCTPATUBHbIN pernamMeHT
npeAocTaBreHU MyHULUNANbLHOM YCIyru No Bbigave CnpaBKu (BbIMUCKK)

1. O6wme nonoxeHus
1.1. TllpegmeTt perynupoBaH1si adMUHUCTPATUBHOIO perfnameHTa

Hactoawmin agMUHUCTPaTUBHBIA perfnamMeHT npegocTaBneHnss MyHULMNansHOM
ycnyrn (ganee — aAMUHUCTPATUBHBLIN perriaMeHT) ycTaHaBnuMBaeT cTaHdapT WU
nopagoK  npegocTaBneHns  MyHWUMNanbHOW — yCcriyrM Mo Bblgade  CripaBKu
(BbINUCKK)(Oanee — MyHUUMNanbHasa ycnyra).

1.2. KaTteropuun 3aasutenen

1.2.1.Jlngamn, nmewwmMn npaBO Ha MNOSlyYEHME MYHUMUMNANbHOW YChyru,
ABNATCA m3ndeckne nuua (ganee — 3aaBUTEND).

1.2.2. C 3asBneHuem BnpasBe o06paTUTbCA nNpeacTaBuTeNb 3asBUTENS,
AENCTBYOLMA Ha OCHOBaHMM [OKYMEHTa, YOOCTOBEPSIOLEro ero MnosIHOMO4YnS
(Danee — npeacraBuTens 3asBUTENS).

1.3. Mopsanok MHPOPMUPOBAHNS O NPEAOCTABNEHUN MYHULMNANBHOW YCIyry

1.3.1. WHdopmauma o nopsake npenoctaBneHns MyHUUMnanbHOW YCnyru
pasmellaeTcs:

1) Ha WHGOPMAUMOHHBLIX CTeHAaX, COAepXaluMX BU3yaribHYHO U TEKCTOBYH
MHOPMALMIO O  MYHUUMMANbHOM  yCriyre, pPacnoSfIOKEHHbIX B  MNOMELLEHUSX
MHOMOQYHKUMOHANbHbIX  LEHTPOB npegocTaBneHus rocygapCTBEHHbIX n
MYHULMNANbHbIX YCNYT;

2) Ha oduuynanbHoM canTe TeTIWCKOro MyHMUMNanbHOro parnoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTtu
«MHTepHeT» (https://tetushi.tatarstan.ru/) (ganee — opuumanbHbLIN CanT);

3) Ha TllopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnuku
TaTtapcTtaH (https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckun noprtan);

4) Ha EanHom nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr (PYHKLMIA)
(https:// www.gosuslugi.ru) (nanee — EguHbIn nopTan);

5) B rocygapCTBEHHOM MH(pOpMaLMOHHON cnucteme «PeecTp rocygapCTBEHHbIX
M MyHuumnaneHblX ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (ganee —
PeecTp rocygapCTBeHHbIX U MyHULMNAMNbHbBIX YCNYr).
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1.3.2. KoHcynbTvpoBaHWe Mo BoOMpocaM npeaocTaBfeHna MyHMUunanbHOM
yCnyru ocyLecTBNAeTCA:

1) B MHOro(yHKUMOHAanNbHbIX LEeHTpax MnpegocTaBlieHns rocygapCTBEHHbIX U
MYHULMNANbHBIX YCIYr NP YCTHOM O06paLLeHnn - NMMYHO UK Mo TeNeMOHY;

2) B MHTEpaKTUBHOM hopme PecnybrnmkaHckoro noprtana;

3) B WcnonHutenbHom komuteTe CIOHOIOKOBCKOrO CENbCKOro mnoceneHuns
TeTowCcKoro MyHnymunansHoro panoHa(ganee — Micnonkom):

npu yCTHOM obpaLlleHnn - INYHO NI No TeNeqoHy;

npu nMUCbMEHHOM (B TOM u4ucrie B {OpMe OfIeKTPOHHOIOo [AOKYMEHTA)
obpaweHnn — Ha OyMaxHOM HocuTene no no4yte, B 3NEKTPOHHOM dopme no
3NEKTPOHHOM NnoyTe.

1.3.3. Hcpopmauus Ha EpguHom noptane, PecnybnukaHckom nopTane o
nopsgke W cpokax npenocTaBneHUs MyHUUMNArbHOW YCIyrM Ha OCHOBaHUU
cBefeHun, cogepxawmxcsa B Peectpe rocygapCTBEHHbIX U MYHULMNANbHLIX YCIYr,
npegocrasngeTcs 3aaBuTento becnnaTHo.

HdocTtyn K nHpopmaumm o cpokax u nopsiake npeocTaBfieHNa MyHULMNANbHOM
ycnyru ocyuectensietca 6e3 BbINONHEHUS 3adBuTernemM kakux-nmbo tpebosaHui, B
TOM yucne 6e3 cnonb3oBaHUSA NPOrpaMMHOro obecneyeHunsi, yctaHoBka KOTOPOro Ha
TEXHMYECKNE CpeacTBa 3aaBUTENS TpebyeT 3akniyYeHns NIMUEH3MOHHOMO MU UHOTO
cornaweHms C npasoobnagarenem NPOrpamMMHoOro obecneyeHuns,
npegycmaTtpmBarollero  B3MMaHWe nnatbl, perucTpaumio  unm  asBTopusauuto
3asaBUTENS UNU NPeaoCTaBEHNE UM NEPCOHANbHbIX AAHHbIX.

1.3.4. Npun obpalleHnn 3asBUTENS JIMYHO UK NO TenegoHy B COOTBETCTBUN C
NOCTYNUBLINM oBpalleHneM npeaocTaBnaeTcs MHpopmauma:

1) 0 MecTe HaxOoXOAeHUsi MHOrodyHKLMOHANbHOro LEeHTpa npeaocTtaBneHns
rocygapCcTBeHHbIX U MyHuuunanbHbiX ycnyr, Mcnonkoma (agpec, rpaduk paboTol,
cnpaBoYHble TenedoHbl);

2) o nopsgke npefoctaBneHuUst MyHUUMNanbHOW ycnyru, o cnocobax n cpokax
nogayn 3asBNeHni;

3) 0 KaTeropusix rpaxpgaH, KOTOpbIM MpefocTaBrnseTcs MyHuuunanbHas
ycnyra; o HOpMaTUBHbIX NPAaBOBLIX aKTax, PerynupyroLwmx BONpoCkl NpeaocTaBneHuns
MYHULMNANbHOW YCIyTH;

4) 0 nepeyHe OOKYMEHTOB, HEOBXOOMMBLIX ONA PacCMOTPEHUS 3aABMNEHUSI O
NpefoCTaBneHnn MyHUUUNanbHOW YCryru, O Cpokax rnpueMa W peruncrpauum
3asiBreHus;

5) o xoae npenocTaBreHns MyHULUNanbHON YCRyru;

6) O MecTe pasmelleHnd Ha oduymanbHOM canTe nHdopmMauum No Bonpocam
npefoCcTaBfneHns MyHULMNansHOW yCnyru;

7) o nopsigke obanoBaHus OENCTBMA uUnn 6e3gencTBus OOMKHOCTHLIX ML
Mcnonkoma.

M0 nucbMeHHOMY oObpalleHuo COTPYOHMKM OTAena, OTBETCTBEHHOrO 3a
npefoCcTaBfeHne MyHuuunanbHOW ycrnyrM, nogpobHoO B NUCbMEHHOW opme
Pa3bsACHAT 3asBUTEN0 MNOPSAOK NpeaoCcTaBneHna MYHUUMNAanbHOW YCnyrm wu
BOMPOCHI, YKa3aHHble B HACTOSILLEM MNyHKTE agMWHUCTPATMBHOIO perfliameHTa, U B
TeyeHne Tpex paboumx OHen co OHs pernctpauum obpalieHnsa HanpasnalT OTBET
3aasutento. OTBeTbl JaloTca Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTM AaTb
OTBET Ha s3blke ObpalleHUs UCNonb3yTCA rOCyAapCTBEHHble A3blkM Pecnybnmku
TartapcTaH.
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1.3.5. NH(popmaumna no sBonpocam npenoctaBfieHNs MyHULMNANbHOW YyCryrn
pasmMellaeTca Ha oduunanbHOM canuTe U Ha WHPOPMAUMOHHbIX CTeHdax B
nomelleHunx VMicnonkoma gnsa paboTbl ¢ 3a8BUTENAMM.

MHopmaumss Ha rocyaapCTBEHHbIX s3blkax Pecnybnuku TaTapcTtaH,
pasmMewaemasi Ha MHOPMALIMOHHbIX CTEHAAX U Ha oduunansHOM canTe, BKOYaeT
CBeleHMs1 0 MyHUUMNanbHOW ycrnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO perfiameHTa, MHpopmMmauuo o mMecTe
HaxoXOeHWs, CnpaBOYHbIX TenedoHax, BpemeHn paboTtbl Mcnonkoma, o rpaduke
npuema 3asiBfieHMin Ha NpegocTaBneHme MyHULMnanbHOW YCIyri.

1.4. HopmaTuBHbIE NMpaBoOBbLIE aKTbl, Perynupytowme npegocraBsneHme
MYHULMNANbHOM YCIyrn

1.4.1. T[lepedyeHb HOPMATMBHbIX MPaBOBbIX aKTOB,  PErynmpyloLmnx
npegocTaBneHne MyHULMNanbHOW ycnyru (C ykasaHMEM PEeKBU3NTOB HOPMAaTMBHbIX
NpPaBOBbIX aKTOB U MCTOYHMKOB MX OdunumanbHOro onybriMkoBaHus), pasmelleH Ha
EovHom noptane, B PeecTpe rocydapCTBEHHbIX W MYHUUMMANbHLIX YCIyr, Ha
odouumanbHOM canTe.

1.4.2. TekCT agMUHUCTPATMBHOIO perfnameHTa B [OENCTBYHOLLEN pedakumm
nognexuT pasmelleHnto Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX W
MYHULMNANbHbIX YCIYyr, Ha ouumanbHOM canTe.

1.5. TepMI/IHbI, ncrnosb3dyemble B aMUHUCTPATUBHOM pernamMmeHTe, 1 nx onpeneneHmnd

1.5.1. B agMWHUCTpaATUBHOM perfameHTe UCNomnb3ylTCs creaywme TEPMUHDI
n onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOQYHKLNOHANbHOro LeHTpa npeaoctaBneHns
roCygapCTBEHHbIX W  MYHUUMNANbHbIX YyCcnyr — TepputopuanbHo o6ocobrieHHoe
CTPYKTYpHOE nogpasgeneHve (ocbunc) MHOrOYHKLMOHANbHOIro LeHTpa
NpefocTaBfieHNa  roCYAapCTBEHHbIX WM MyHMUMNAnbHbIX YCNyr, CO34aHHOe B
ropoaCcKoM (CeribCKOM) NocenieHn MyHUUMNAarbHOro panoHa Unu B ropoAckoM oKpyre
Pecnybnukn TaTtapctaH B cooTBeTCTBUM C nyHKTOM 34 [lpaBun opraHmsauum
AEATENbHOCTU MHOMOMYHKUNOHANbHbIX LEHTPOB NpefoCTaBfeHnsa rocygapCTBEHHbIX
N MYHUUMNANbHBIX YCRYr, YTBEPXOEHHbIX MOCTaHoBMeHneM [lpaBuTenbcTBa
Poccuiickon depepauunmn ot 22 gekabpsa 2012 r. Ne1376 «O6 yrteepxxaeHun Npasun
opraHusaumm [OeaTenNbHOCTU  MHOFO(YHKUMOHAMbHbLIX LEHTPOB MNpedoCTaBlieHus
rocygapCTBEHHbIX N MyHULMNANbHbBIX YCyr»;

TeXHUYeckast owmbka - owwnbka (onmucka, onevyaTka, rpammartmyeckas wunu
apudmeTmyeckaa owmnbka nubo nogobHas owunbka), OonyLeHHast OpraHoM,
NpegoCTaBnAlWNM  MYHUUUNANbHYIO YyCnyry, u npueBewas K HeCcOOTBETCTBUIO
CcBeeHUN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMNANbHOW YyCryrn), cBeLeHUAM
B JOKYMEHTax, Ha OCHOBaHMM KOTOPbIX BHOCUITUCL CBEAEHUS;

EovHaa cuctema uvageHtudukaumm u ayTeHTUdUKauunm B UHMpPacTpyKType,
obecneunsaroLlem NHOPMALMOHHO-TEXHONOMMYECcKoe B3anmogencTaune
NHPOPMALMOHHBIX CUCTEM, UCNOMb3YyeMbIX AN NpeaocTaBneHnsi rocyaapCTBEHHbIX U
MYHUUMMAnbHbIX yCryr B anekTpoHHon dopme (ganee — ECUA) — denepanbHas
rocygapCcTBeHHas MHdOpPMaLMOHHas cuctema, obecneumBatoLlas
CaHKLUMOHMPOBAHHbBIA [OCTYM YYaCTHUKOB WMH(OPMALMOHHOIO B3auMOLEWNCTBUS B
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cucteMe uaeHTUduMKaumnm 1 ayteHTuukaumm K uHdopmaumm, coaepxallenca B
rocygapCTBEHHbIX MHPOPMALUMOHHBIX CUCTEMAX N UHBIX MHPOPMALMOHHBIX CUCTEMAX;

M®L| - NocyaapcTBeHHoe GromkeTHoe yudpexaeHue «MHorodyHKUMOHanbHbIN
LEeHTP NpefoCTaBfiEHNA rocygapCTBEHHbIX M MyHMUMNAnNbHbLIX ycnyr B Pecnybnuke
TatapcTaHy;

ANC Mol -  ABTOoMatusupoBaHHas MHJOPMaLMOHHas cucrtema
MHOFOOYHKLMOHaNbHbIX LEeHTPOB npenocTaBreHns rocyfapCTBEHHbIX n
MYHUUMNanbHbIX yenyr Pecnybnvkn TatapcTaH.

1.5.2. B agMuHUCTpaTMBHOM pernaMmeHTe nog 3asiBfieHneM o npegocTaBieHnn
MYHUUMNanNsHOW ycryrn (qanee - 3asiBfieHne) NoHMMaeTcs 3anpoc O npefocTaBrieHnn
MYHUUMMNANbHOW yCNyrn, MOAAHHbIN B COOTBETCTBMM C MYHKTOM 3 cTatbu 2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne210-®3 «O6 opraHusaumm
NPeaoCTaBfeHNs  FOCYAapCTBEHHbIX W MyHUUMNanbHbIX — ycriyr»  (ganee —
depnepanbHbi 3akoH Ne210-03).

2. CtanpapT npeagocTaBneHuss MyHULMNanbHOW yCnyru
2.1. HaumeHoBaHWe MyHUUMNANBHOW YCNyrn
Bblgada cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHWe UCNONHUTENbHO-PAcnopsaANTENbHOrO opraHa MECTHOMO
camoynpaBrieHNsl, HeNoCpPeACTBEHHO NPEAOCTaBNSALWEr0 MyHUUMNANBHYO YCyry

NcnonHutenbHbln  komuteT  CHOHOIOKOBCKOrO  CENbCKOro  MOCEerieHus
TeToWwCKOro MyHuumMnansHoro panoHa Pecnybnukmn TaTtapcTaH.

2.3. OnncaHue pesynbTata npeaocTaBneHnst MyHUUMNanbHON ycnyru

2.3.1. PesynbTaToM nNpegocTaBrieHNa MyHULMNANbLHOW YCyru sSiBASEeTCS:

1) cnpaBka (Bbinucka)(npunoxeHne Ne 1k HacTodAwemMy agMUHUCTPATUBHOMY
pernameHTy);

2) pelleHune 06 oTKase B npegocTaBfieHUN MYHULUMUNaNbLHOM
ycnyru(npunoxeHune Ne 2k HacTosweMy agMUHUCTPATUBHOMY PErflaMeHTy);

3) peweHne 06 OTKase B nNpuemMe [OOKYMEHTOB, HeobxoauMbIX ANs
npefocTaBneHnss  MyHuuunanbHon ycnyrin  (npunoxeHwe Ne 3k Hactoswemy
aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTtaBfieHNs MyHUUMNANbLHOW YCNyrn HanpaeBnseTcs
3asgBuUTENt0 B (POpMe SNEKTPOHHOro [OOKYMEHTa, MOAMNUCAHHOIO  YCUIEHHOM
KBannUUMPOBAHHOW 3NEKTPOHHOMW MNOAMUCHLIO  YMNOMHOMOYEHHOIO  JOJTHKHOCTHOIO
nuua Ncnonkoma, B cootBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpena 2011 roga
Ne63-03 «O6 anekTpoHHOM nognucu» (panee — ®defepanbHblin 3akoH Ne63-903)B
nnYHbIN - KabuHeT EuHoro noptana. B cnyvyae HanpasneHus 3asaBreHusd
nocpeacTBoM PecnybnukaHckoro nopTana pesynbTaT npenocTaBreHns
MYHULMMNANbHOW YCNyrn HanpaBngeTcsl Tak Xe B JIMYHbIN KabuHeT PecnybnukaHckoro
nopTtana.

2.3.3. Mo BbIbOpYy 3asBuTENsA pes3ynbTaT NpeaoCTaBfeHns MyHULMNanNbHOW
ycnyrn Bblgaetca B Mcrnonkome unn B MOLL B hopme ak3emnnspa 9neKTPOHHOro
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AOKYMEHTa, pacrnevaTtaHHoOro Ha OymMaXXHOM HocuTene, 3aBEepPeHHOro rnevyaTtbio WU
No4ANNCbID COOTBETCTBEHHO YMNOSTHOMOYEHHOrO AOSMKHOCTHOrO nvua Mcnonkoma mnum
paboTHuka MOLL.

2.3.4. 3asBuTenb BApaBe NOMAyYUTb  pe3ynbTaT  NpeaocTaBneHus
MYHUUMNANbHOM YCRyrm B (OpMe ONEeKTPOHHOro [AOKYMeHTa B Te4YeHue cpoka
AEenCTBUSA pesynbTata NpeaocTaBneHnss MyHUUMNanbHOW yCnyri.

2.4. CpoK npenocTaBfieHns MyHUUMNanbHOW yCriyry, B TOM YUCHe C y4eTOM
HeobxoaMMOoCTKN obpallleHus B opraHmsauunm, y4acTByoLwme B NpegocTaBneHmm
MYHULMNANbHOM YCIyru, CPOK NMPUOCTaHOBIEHNS NPeoCTaBNeHns MyHULNNAanbHOM
yCnyru B criydae, ecnm BO3MOXXHOCTb NPUOCTAHOBMEHUS NpegyCMOTpeEHA
3akoHogaTenbcTBOM Poccunckon degepaumm, Cpok Bblgadn (HanpasneHus)
AOKYMEHTOB, SIBNAKOLNXCSA pe3ynbTaToOM NpeaocTaBneHnsa MyHULUNanbHoOM yenyru

2.4.1. MyHumnanebHas ycnyra npegoctaBnsieTca B TeyeHue Tpex paboumnx
OHEN.

2.4.2. lNpunoctaHoBeHne cpoka npeaocTaBneHnss MyHUUMNanbHOW YCrnyru He
npenycMoTpeHoO.

2.4.3. HanpaBneHne QOKYMeHTa, SBNSAIOLLEroca pesdynibTaTtoM npeocTtaBneHns
MYHUUMMNANbHOW  ycrnyrm B (bopMe  9NeKTPOHHOro  OOKYMEeHTa, 3asiBUTErto
OCyLLeCTBNsAeTCA B AeHb O(hopMieHus n permcTpaumm pesyrnbTata npegocraBneHns
MYHULUMMANsLHOW YCIyru.

2.5. VicyepnbiBatowmin nepeveHb AOKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBMM C
3aKoHoAaTeNbHbIMU U UHBIMW HOPMATMBHBLIMU NPaBOBbLIMU akTamun Ans
NpegocTaBneHns MyHULMNANbHOW YCNyrn, a Takke YCnyr, KOTopble sSIBNSOTCS
HeobxoaMMbIMU N 0Bsi3aTeNbHBIMY ANS NPEAOCTaBNEHNUS MyHMUMMNANbHbIX YCIyT,
noanexalumx npeacTaBneHunio 3asBuTeneM, cnocobbl MX NONydYeHUs 3asBUTENEM, B
TOM YMCEe B 3NEKTPOHHOM hopMe, NOPSIAOK X NpeacTaBneHus

2.5.1. ina nonyyeHuMss MyHMUMNANbHOM YCRyru 3asiBuTeNnb npeacrasnser
cnegywowme OKYMEHThI:

1) LOKYMEHT, YAOCTOBEPSAOLMIA NIMYHOCTL (HEe TpebyeTcs B cnyyae obpalleHus
nocpeactsom PecnybnvkaHckoro noprtana);

2) OOKYMEHT, YAOCTOBEPAOLLNI MONTHOMOYMA NpeacTaBuTens 3adaBuTens;

3) 3asiBneHue:

B popMe AOKYMeHTa Ha BymaxkHOM HocuTene (npunoxeHne Ned kK HacTodAlwemMy
aAMUHUCTPATUBHOMY perfameHTy);

B 9I1IEKTPOHHOWN dopme (3anonHsieTcs nocpencTsom BHECeHUs
COOTBETCTBYIOLUUX CBEOEHUN B ONEKTPOHHYIO POpMY 3asdBneHus), NoanncaHHoe B
COOTBETCTBMM C TpeboBaHMAMM NyHKTa 2.5.3agMUHUCTPATUBHOrNO pernameHTa, npu
obpalleHun nocpeactsoMm PecnybnukaHcKkoro noprtana;

4) B cnyvae, ecnv Ansa npefoctasrneHns MyHUUmMnansHoOW ycnyrn Heobxogmma
obpaboTka nepcoHanbHbIX JaHHbIX NUUa, He ABNAIOLWErocs 3asiBUTENeM, U ecnun B
COOTBETCTBMM C (hpedeparibHbIM 3aKOHOM 06paboTka Takux nepcoHaribHbIX AaHHbIX
MOXET OCYLeCTBASATbCSA C COrfacus ykasaHHoro nuvua, npu obpalleHun 3a
nony4yeHneM MyHUUMNANbHOM YCIyrn 3asBuTernb [OOMOMHUTENbHO npeacTaBnaeT
AOKYMEHTbI, nogTeepXaatolme nosiydeHne corfnacus ykasaHHOro nuiuda wunm ero
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3aKOHHOro npeacTasuTens Ha obpaboTKy nepcoHanbHbIX AAHHbIX YKa3aHHOro nvua.
[oKyMeHTbl, noaTBepXaatoLme nonyvyeHme cornacusi, Mmoryt 6biTb NpeacTaBreHbl B
TOM 4ucne B opme 3NEeKTPOHHOrO JOKYMEHTA;

5) B cnyyae, ecnu 0653aHHOCTb XpaHeHust OMoBOM KHurn o 31.12.2017
BO3Maranacb Ha COBCTBEHHMKOB XWUNbIX MOMELLEHUA, 3aaBUTeNeM npeacTaBnseTcs
AOMOBas KHUra;

6) npaBoycTaHaBnuBawLWMe [OOKYMEHTbl Ha WHOMBUAYalbHbIN XWMNOW [OOM
(ecnu npaBo COBCTBEHHOCTUM He 3apernctpuposaHo B EAWHOM rocygapCTBEHHOM
peecTpe He4BWXUMOCTU) — OS5 BbINUCKN N3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne n npunaraemble AOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OQHMM U3 CneayroLwmx cnocoboB:

1) yepe3s ML, Ha ByMaXKHbIX HOCUTESNSIX U B BUOE ANEKTPOHHLIX JOKYMEHTOB,
COOTBETCTBYOLWNX TPeDOOBaHMAM NyHKTa 2.5.3a4MUHUCTPATUBHOIO pernamMmeHTa;

2) nocpencteom PecnybnnkaHckoro noprasna B 35IeKTPOHHON hopMme;

3) B Mcnonkom nuMyYHO wunM nocpencTBOM MNOYTOBOM CBSA3M Ha OGyMakHOM
HocuTene.

3adBneHne wn npunaraemMble OOKYMEHTbl, NPV HanpaBfeHun MnocpencTBOM
MOYTOBOW CBSA3K, 3aBEPAIOTCA B YCTAHOBIIEHHOM Nopsiake.

2.5.3. 3agaBneHune npu HanpasneHnn nocpeacTtsoMm PecnybnukaHckoro noprana
nognucbiBaeTcst MPOCTON 3NIEKTPOHHOW NOAMUCHIO 3a8BUTENS.

Ana nonyvyeHna npoCTOM 3MEKTPOHHOM noanucu 3aaBuUTesito Heobxoammo
NpoOnTK nNpoueaypy peructpaumn (ayteHtudpukaumm) B ECUA, a Takke nogresepauTb
YYETHYHIO 3annchb.

ONEKTPOHHbIE LOKYMEHTbI (3MEeKTPOHHblIe 0bpa3sbl AOKYMEHTOB), YKa3aHHble B
nognyHkTax2, 4-6nyHkta 2.5.1agMUHACTPATUBHONO  perflameHTa, 3aBepstoTcs
YCUIEHHOW KBanNMOUUMPOBAHHOM MOAMMUCHIO MWL, YNOMHOMOYEHHbIX Ha co3fjaHue U
nognucaHne Takmx JOKYMEHTOB, B TOM YMCIie HoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI(3MEKTPOHHbIE 0Opa3sbl JOKYMEHTOB), Npunaraemole K
3adBneHnto, B TOM Yncne AOBEPEHHOCTU, HAaNpPaBNAKTCA B BUAe phannos B oopmaTax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasamepom He Bonee 50 MbanT.

KayectBO npegoctaBnseMblX 9MIEKTPOHHbBIX  [JOKYMEHTOB  (9NIEKTPOHHbIX
00pa3oB AOKYMEHTOB) [OOSMKHO MNO3BOMATbL B MOSIHOM OObEME npoYnTaTb TEKCT
AOKYMEHTa M pacno3HaTb PeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelaetcsa TpeboBaTb OT 3aaABUTENS:

1) npeacTtaBneHns 4OKYMEHTOB U MHpopMaLuumn Nnu ocyLLEeCTBIIEHNA JENCTBUN,
NpeAcTaBfieHMe UM OCYLLECTBIIEHME KOTOPbIX He NpefyCMOTPEHO HOPMaTUBHbLIMMU
NPaBOBbIMM aKTaMu, pPerynupylowmmMm OTHOLWIEHUS, BO3HUKalWMe B CBA3N C
npegocTaBfieHneEM MyHULUNANBHOWN YCIyru;

2) OCyLWeCcTBNEHNA OENCTBUIA, B TOM YMUChE COrnacoBaHum, Heob6xoamMmblx Ans
NONyYeHNs MYHUUMNANbLHOW YCNYrM W CBSA3a@HHbIX C obpaleHneM B UHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOro caMoOynpasrfieHusi, opraHusauuu, 3a
NCKIMIOYEHNEM MONYyYEHUss YCRAyr W MNOSydEeHUs [OOKYMEHTOB U MHGOpMauuu,
NpefocTaBnsgeMblX B pesynbraTe MNpefoCTaBfieHNa TakuUX YCNyr, BKITHOYEHHbIX B
nepeyvHn, ykasaHHble B 4vactu 1 ctatem 9 ®depepanbHoro 3akoHa Ne 210-93
(HeobxoauMbIX U 0BA3aTENbHbIX YCIYr);

3) npeacTtaBneHUs OOKYMEHTOB W uHGOpmauumu, OTCcyTcTBME W (UNn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb rnpu nepBoHavanibHOM OTKase B npueme
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AOKYMEHTOB, HeobxoauMMbIX ONA npefocTaBneHns MyHuuunanbHOW ycrnyrun, nubo B
npegocTaBfieHNN MyHULMNANbHOW YCIyru, 3a UCKIIOYEHNEM Criegyowmnx cryyaes:

a) u3MeHeHne TpeboBaHMI HOPMATMBHBLIX MNPAaBOBbIX AaKTOB, KacaloLuxcs
NpeaocTaBfieHnUs  MyHUUMNANbHOW  yCriyrn, nocrne nepBoHaYanbHOM  nogayu
3a8BneHns o NpegoCcTaBNeHNN MyHULUNANTbHON YCNYIu;

6) HannM4yne ownBOK B 3asBNEHUM O NPeAOCTaBNEHNM MYHULMNANBHOW YCYrn 1
AOKYMEeHTax, NOAaHHbIX 3adBUTESIEM [MOCre MNepBOHavarbHOro OTKasa B npueme
AOKYMEHTOB, HeobxoauMMbIX ANA npefocTaBneHns MyHuuunanbHOW ycnyrn, nnbo B
NPeAoCTaBEHNM MYHUUMNANbHOW YCAYMM U He BKIOYEHHbIX B MPeAcTaBfEHHbIN
paHee KOMMNNEKT JOKYMEHTOB;

B) MUCTeyeHue cpoka AeNCTBUA [OKYMEHTOB WM M3MeHeHue WHopmaumm
nocrne nepBoHavyanbHOrO oOTKasa B nNpuemMe [OOKYMEHTOB, HeobxoauMbIX Ans
NpeAoCTaBneHnNss MyHULMNanNbHOW yCryri, NMbo B npefoCcTaBieHnn MyHULUNAanbLHON
ycnyru;

r) BbIBNEHME [OOKYMEHTanbHO MOATBEPXAEHHOro akta (NpU3HaKoB)
OLWKMBOYHOro MM NPOTUBONPABHOrO AencTBus (6e3encTBus) OOMMKHOCTHOMO nuua
Mcnonkoma, pabotHuka MOLL, npu nepBoHavyarnbHOM OTKa3e B nNpueme OOKYMEHTOB,
HeobxoAMMbIX  Ons  NpedocTaBrieHvMst  MyHuuunanbHow — ycnyrn, nmbo B
NpeaocTaBfieH MyHULMNANbLHOW YCyrn, 0 YemM B MUCbMEHHOM BuAe 3a MOAMUCHIO
pykoBoautens WMcnoskoma npu nepBoHa4anbHOM OTKase B MpuemMe [OOKYMEHTOB,
HeobXxoaAMMbIX AONs MNpedocTaBfeHnss MyHUUMNanbHOW  ycnyru, yBegoMINsieTcs
3a8BUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a OCTaBNeHHble HeyaobCTBa;

4) npepocTtaBneHnss Ha OyMaxXHOM HocuTene [OOKYMEHTOB W MHopMauuu,
3M1eKTPOHHbIE 06pasbl KOTOPbLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2
yactn 1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, 3a UCKIOYEHNEM CIy4aEes,
ecnn HaHeceHne OTMEeTOK Ha Takue [OKYMeHTbl nnbo unx wusbdatme saBnsieTcs
HeobXoaMMbIM YyCroBMEM MPeaoCcTaBNeHNss rOCyAapCTBEHHON UM MyHUUMNANbHON
YCNyru, N NHbIX CIly4aeB, YCTaHOBIEHHbIX deepanbHbIMU 3aKOHaMU.

2.6. NcuepnbiBaowwmnm nepevyeHb AOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUMU C
HOPMaTUBHBLIMM MPABOBLIMU aKTaMu AN NpeaoCTaBneHns MyHUUMNANIbHOW YCIyru,
KOTOpble HAaX0OATCSA B pacnopsKeHUU rocy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
camoynpaBrieH1si U NOABEAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam Uinn opraHam
MECTHOro caMoynpaBfieHns opraHmsauuim 1 KoTopble 3asBUTENb Bripase
npeacTaBuTb, a Takke CNocobbl UX NOSTyYEHUSA 3aaBUTENAMU, B TOM YUCHE B
31IEKTPOHHOWN hopMe, NOPSAOK UX NPeaCTaBreHus; rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHuns nmbo opraHnsaumsi, B pacnopsiKeHUM KOTOPbIX HAX0OATCA
AaHHblE JOKYMEHTbI

2.6.1.NMonyyatoTca B paMkax MexBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) BbiNMCKa u3 EAWMHOrO rocygapCTBEHHOrO peecTpa HeaBMXKUMMOCTM — —
depepanbHaga cnyxba rocygapCTBEHHOW permcTpaumm, KagacTpa u kaptorpaduu;

2) cBedeHUs 0 OeNCTBYIOLLEM nacnopTte rpaxgaHnHa Poccunckon denepauymmn
— MB[] Poccuu;

3) cBeaeHus 0 HoTapuanbHoW goBepeHHOCTU — defepanbHas HoTapuarbHas
nanara.

2.6.2. 3agBuTenb BrnpaBe NpefoCTaBUTb OJOKYMEHThl (CBeOEHUS), yKa3aHHble B
nognyHkte1 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B oopMe 3IEKTPOHHbIX



AOKYMEHTOB, 3aBEpPeHHbIX YCWUIIEHHOMW KBanuUUMPOBaAHHOW MOAMUCLID  NUL,
YNOSTHOMOYEHHbIX Ha CcO3JaHve W MNoAanucaHue TakuxX [OOKYMEHTOB, Npu nopadve
3asiBrieHns.

2.6.3. HenpencrasneHne (HecBoeBpeMEHHOE MNpenCTaBfieHne) yKa3daHHbIMU B
NyHKTe 2.6.1 agMWUHUCTPATUBHOIO perfnaMmeHTa opraHamu rocygapCTBEHHOM BnacTy,
opraHamm MeCTHOro camoyrnpaBlieHUs, opraHM3aunamMm JOKYMEHTOB U CBEOEHUN He
MOXeT SBMATbCA OCHOBaHMEM [AJf1 OTKasa B NpefdoCcTaBfeHun MyHUUUnansHOW
ycnyru.

2.6.4. [JOomKHOCTHOEe nuuo u (Mnn) paboTHMK, yKas3aHHbIX B MNyHKTe 2.6.1
aflMVHUCTPATMBHOIO perfiameHTa OpraHoB W oOpraHuvsauun, He npeacrtaBuBLLME
(HecBoeBpEMEHHO NpeACcTaBMBLUME) 3aMNPOLLUEHHbIE N HAXOAALWMNECS B PACNOPSHKEHUN
AOKYMEHT U cBefeHuns, noanexaTt agMMHUCTPaTUBHOWN, OUCUNNITMHAPHOW NI UHOW
OTBETCTBEHHOCTN B COOTBETCTBUU C 3aKoHOoAaTeNbCTBOM Poccurickon ®eagepauum.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENA AOKYMEHTbl CBEAEHMUsl, B TOM
yucne noaTeBepXaawlwme BHeCeHMe 3asBuTenem nnatbl 3a npeaocTaBrieHue
MYHULMMNANbHOW YCIyrn, Haxogswmecs B pacnopsKeHUn rocygapCTBEHHbIX OpraHos,
OpraHoB MECTHOro camoynpaBfieHUd U NoABEeAOMCTBEHHbIX [OCYAapCTBEHHbLIM
opraHam unu opraHam MecTHOro camoyrnpasneHna opraHn3auun.

HenpeacrasneHune 3assButenem JOKYMEHTOB, COgepXKallunX CBEAEHUS, KOTOpble
HaxoOATCsA B PaACMOPSPKEHUM TFOCYOapPCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasfieHna 1 NoABeAOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam Wnu opraHam
MECTHOro camoyrpaBfieHUs1 opraHu3auumn, He HABMSIETCA OCHOBaHMEM [ONs OTKasa
3asBUTENO0 B NpeAoCTaBleHn MyHULUNansHOM yCnyru.

2.7. icuepnbliBaloLwmn nepedeHb OCHOBaHWW 4S5 OTKa3a B Npueme JOKYMEHTOB,
HeobXxoAnMbIX ANsa NpeocTaBneHNsa MyHULMNANbHOM yCnyru

2.7.1. OcHOBaHnAMM AN OTKasa B nNpueme [OKYMEHTOB, HeoOXoAMMbIX ASis
NpenocTaBneHnsa MyHULMNANbHON YCnyru, SBASOTCS:

1) npeacTtaBneHHble 3asiBUTENEM [OOKYMEHTbl cofepXaT MNOOYUCTKA U
ncnpasreHuns TEeKcTa, He 3aBepeHHble B nopsiake, yCTaHOBMEHHOM
3akoHogaTenbcTBOM Poccuinckon denepaumm;

2) OOKYMEHTbI coAepaT MNOBPEXAEHUs, HanuMune KOTOpbIX HE MO3BONSET B
nofilHoM ob6bemMe ucnonb3oBaTb WMHOPMaAUMIO U CBEOEHUSs, cogep)Xawiunecs B
AOKYMeHTax onga npefocTaBfieHnsa MyHULMNansHON yCrnyru;

3) npeacTaBneHHble AOKYMEHTbl MU CBEOEHUS YTPaTUNM CUY Ha MOMEHT
oOpalleHns 3a MyHMUMNANbHOM YCIYron (4OKYMEHT, yOOCTOBEPSAOLMA NOTHOMOYMS
npeacrasuTens 3asBuTens, B cnyydae obpaweHus 3a npegocTaBrieHneM
MYHULMNANbHOW YCNYrn yKa3aHHbIM NIULIOM);

4) nopgada 3asiBieHMss O nNpPeAoCTaBfeHMM MYHUUMNanbHOW yCryru u
AOKYMEHTOB, HeobXxoauMbIX AN NpefdoCTaBfeHus MyHMuunanbHOW ycnyru, B
3MEKTPOHHON hopMe C HapyLLEHMEM YCTAaHOBMEHHbIX TpeboBaHui;

5) HekoppeKkTHOe 3anonHeHune obsi3aTenbHbIX Nonen B hopme 3asBneHus, B
TOM 4UCne B WHTEpaKTUBHOW dopme 3asBreHns Ha PecnybnvkaHckom nopTane
(HepocToBepHOE, HEMOMNHOE, NMMBO HeNpaBUITbHOE 3aMnOfIHEHUE);

6) npeacTaBrieHME HEMNOSTHOrO0 KOMMSIEKTa OOKYMEHTOB, HeoOXoauMbIX Ans
npeaocTaBfieHNs MyHULMNANBHOW YCNyru;
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7) 3asiBfieHMe O NpenoCTaBfiEHUN YCNYyrn NoAaHo B OpraH rocyaapCTBEHHOM
BNacTW, opraH MeCTHOro camoyrnpaBfneHuUss WM OopraHu3auuio, B MNOSTHOMOYUSA
KOTOPbIX HE BXOAUT NpefoCTaBlieHne MyHUUMNanbHOM yCnyru;

8) HecobniogeHne yCTaHOBMEHHbIX cTaTben 11 depepanbHOro 3akoHa OT
6 anpena 2011 roga Ne 63-®3 «O6 3neKTpPOHHOW NOAMUCKM» YCHOBUA MPU3HAHMUS
AENCTBUTESNTbHOCTWN YCUITEHHOWN KBANMOULUMPOBAHHOW 3NEKTPOHHOM NOANUCK.

2.7.2. lepeyeHb OCHOBaAHWIN AN OTKasa B NpMemMe AOKYMEHTOB, HEOOXOANMbIX
AN NONyYeHUs MyHUUMNanbHOW YCIyru, SBRSIETCS MCHEPNbIBAOLWMM.

2.7.3. PeweHne 06 oTkase B npuemMe 3asiBNeHust U JOKYMEHTOB, HE0H6X0anMMBbIX
ANS NpeaocTaBfeHns MyHUUUNANbHON yCryr, MOXeT OblTb MPUHATO Kak BO BpeMs
npuemMa 3asaBUTENS, TaK U Nocne nosiyYyeHns OTBETCTBEHHbLIM OOSMKHOCTHBIM FINLOM
Mcnonkoma HeobxooumbiXx ONs  NpegocTaBfieHUss MyHUMUMNANbHOM  YCIyrn
AOKYMEHTOB (CBEEHUI) C UCMONb30BaHNEM MEXBELOMCTBEHHONO MH(POPMaALIMOHHOIO
B3aMMOAENCTBUSA, B CPOK, He npesblaowmin 9 paboymx AHen co OHS perucrpaumm
3asiBreHus.

2.7.4. 3anpelwaeTca OTKasblBaTb B Npueme 3adBfeHUs U UHbIX OOKYMEHTOB,
HeobXoauMMbIX ONA NpefdoCTaBfeHns MyHUUMNAanbHOW YCnyru, B cCrnyyYae ecnu
3asiBfIEHNe U [OOKYMEHTbl, HeobxoauMmble ANs nNpeaocTaBfeHUs MyHUUMNAnbHON
ycrnyru, nogaHbl B COOTBETCTBMM C WH(opMauuen O cpokax W nopsigke
npegocTaBfieHna MyHuMUMnanbHOM Yycryri, onybnukoBaHHoM Ha EguHom nopTtane,
PecnybnukaHckom noptane.

2.8. MqupﬂblBaPOU.lMVI nepeyeHb OCHOBaHMWN Ans NPUOCTaHOBI1IEHUNA UITN OTKa3a B
npegocraBJieHNU MyHVILI,VII'I&J'IbHDVI ycnymm

2.8.1. OcHOBaHuA Ans NPUOCTaAHOBMNEHUS MPeAoCTaBfieHUs MyHULMNANbHON
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHUA Onsa oTKasa B NpeaocTaBneHu MyHULMNansHON yCryru:

1) B npeACTaBneHHbIX 3asBNEeHUN 1 (UNK) JOKYMEHTaX COAEPXUTCS HENOSHas U
(nnun) HegocToBEPHAA NHOPMALMS;

2) noctynneHue oTBeTa opraHa rocygapCTBEHHOM BNacTu, opraHa MeCTHOro
camoynpasrneHmss nnbo noaBefOMCTBEHHOW OpraHy rocyJapCTBEHHOW BriacTn WUNu
OopraHy MecTHOro camoOyrnpaBfieHUs opraHu3auum Ha MeXBEeLOMCTBEHHbIA 3anpoc,
ceugeTenbcTByolero o6  OTCyTCTBMM  OOKYMeHTa wu  (Mnn)  uHopmauuu,
HeobXxoaMMbIX ans npenocTaBneHns MYHULMNANbHON ycnyru, ecnu
COOTBETCTBYIOLNA OOKYMEHT He Obin npeacTaBneH 3asiBuTenieM no cobcTBEeHHOM
NHULMATUBE;

3) OTCyTCTBME CBEAEHUN O pernctpauun rpaxgaHuHa no MecTy XUTENbCTBa
(NpebbiBaHUSA) B pacnopsiKeHU opraHoB MECTHOIO CaMoynpaBeHust.

2.8.3. lNepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBNeHUn MyHULMNAnNbHOW
yCnyru siBASeTCs McyepnbiBatoLMM.

2.8.4. 3anpelyaeTcs oTKkasblBaTb B NpeAoCcTaBNeHUM MyHULMNANbHOW yCnyru B
cnyyae, ecnu 3asiBrieHWe O MpedocTaBNeHuM MYHUUMManbHOW YCryru nogaHo B
COOTBETCTBMM C MH(popMaumen O cCcpokax W nopsiake  npeaocTaBfeHus
MyHUUMNansHOW ycnyru, onybnvkoBaHHon Ha EanHom noptane, PecnybnukaHckom
noprarne.
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2.9. Mopsagok, pasmep 1 OCHOBaHMS B3UMaHWUS roCyAapCTBEHHON NOLUNMHBLI NN NHON
nnaTbl, B3UMAeMoW 3a NpeaocTaBneHme MyHMUUnanbHOMm yCnyrm

MyHuuunanbHas ycnyra npegocTtaBnsieTcs Ha 6e3B803mMe3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAKTCA HEOOXoAMMbIMM 1 06s13aTENbHLIMY AN
npeaocTaBneHnss MyHUUMNanbHOM YCAyri, B TOM YNCHE CBEOEHUS O LJOKYMEHTE
(AOKyMeHTax), BblgaBaeMoMm (BblgaBaeMbIX) OpraHusaumsimu, y4acTBYOLWNUMN B

npeaocTaBneHnn MyHUUMNanbHbIX yCryr

[MpepocTaBneHne HeobxoaMMbIX N 0B6s3aTENbLHbIX YCNYr He TpebyeTcs.

2.11. MNopsaok, pasmep M OCHOBaHUS B3MMaHUS MnaTbl 3a NpeaocTaBrieHne yenyr,
KOTOpble ABNAKTCA HeobXxoaAnMbIMU U 06A3aTeNbHLIMKN ANA NpeaoCTaBeHns
MYHULMNANbLHOM yCIyry, BKNOYas MHopMauuio 0 MeTouke pacyeTa pasmepa Takomn
nnaTthbl

[MpenocTaBneHne HeobxoaMMbIX N 0B6sI3aTENbHbIX YCNYr HE TpebyeTcs.

2.12. MakcumaribHbIM CPOK OXMaaHus B oMepeaun npu nogade 3anpoca o
npenocTaBfieHN MyHUUMNANbHOW yCcnyru, ycnyru, npegoctaBnsaemMon opraHnsaumen,
y4acTByloLLlEeN B NpeaoCTaBneHnn MyHULUNansHOM YCNyrn, n Npu nonyyvyeHmum
pesyrnbTarta NpeaoCcTaBreHus Takux ycnyr

2.12.1. Bpemsa oxugaHuma npuv  nogade 3adBNeHNA  Ha  NoryyeHue
MYHULMNANbHON ycrnyrn - He 6onee 15 MUHYT.

2.12.2. Npu nonyyeHuu pesynbtaTta nNpegocTaBfieHNs MyHULUNANbLHOW yCnyru
MaKCUMarnbHbIA CPOK OXUAAHUA B odepenn He LOMMKeH NpeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsagok pernctpauum 3anpoca 3asButens o npegocrtaBneHmum
MYHULMMNANbLHOW YCIyrn 1 ycnyru, NpegocTaBfisieMon opraHusaumen, y4acTByoLen B
npeaocTaBfieHN MyHULMNANBHOW YCNyrn, B TOM YMCHE B 9NIEKTPOHHOWN dhopme

2.13.1. MNpwn nn4yHom obpawieHnn B MOLL B AeHb nogayvn 3asBreHnsa 3asBUTENO
Bblgaetcsa  pacnucka uM3  AUMC  MOU ¢ pernctpauMoHHbIM  HOMEPOM,
noATBEPXAAOLWNM, YTO 3adBfieHne OTNpaBeHo, 1 4aTon Nogayvn 3asiBreHus.

2.13.2. Tlpu HanpasneHun 3asBneHna nocpenctsom, PecnybnnkaHckoro
nopTana 3asiBUTefb B AEHb Mofdavn 3asiBieHUs1 nonyyvyaet B JIMYHOM KabuHeTe
PecnybnukaHckoro noptana W MO  9MNEKTPOHHOW  MoyTe  yBeOOMIEeHue,
nogTrBepxgatollee, 4TO 3adBneHWe OThpaBrieHo, B KOTOPOM  YyKasblBalOTCH
perucTpaunoHHbLIN HOMep U AaTa nogayv 3asiBreHus.

2.13.3. lMpn nu4yHom obpaweHun B Kcnonkom B AeHb Nogayn 3asiBeHus
YNOSTHOMOYEHHbIM OOSMKHOCTHLIM NNUOM Mcnosikoma 3aaBuTerto BblgaeTcs pacnucka
M3 aBTOMaTU3MPOBAHHOW WH(MOPMALMOHHON CUCTEMBI, MpeaHa3HayYeHHOW Afis
OKa3aHWs rocyaapCTBEHHbIX U MyHULUUNANbHbIX YCAYr, C perMcTpaunoHHbIM HOMEPOM,
AaToun rnogaydn 3asiBrieHNa 1 nepeyHemM npeacTaBlieHHbIX JOKYMEHTOB.
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2.14. TpeboBaHMs K NOMELLEHUSIM, B KOTOPbIX MPeAoCTaBseTcss MyHuumnansHas
ycnyra, K 3any oXuaaHusa, Mectam Ans 3anofiHeHUs 3anpocoB O NpeaocTaBneHum
MYHULMNANbHOW yCNyrn, MHPOPMAaLMOHHbIM CTeHAAM ¢ obpasuamm nx 3anosTHEHUS U
nepevyHeM JOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBleHNs Kaxaon
MYHULUNANbHOW YCNyrn, pasMmeLwleHnio 1 opopMIeHno BU3yanbHOW, TEKCTOBOW U
MYNbTUMEOUNHON MHGOPMaLMK O NOPSAKE NpeoCTaBIEHUA TakoW YCryrn, B TOM
yncrne kK obecnevyeHmto 4OCTYNHOCTU AN MHBaNWOO0B yKa3aHHbIX 00BHEKTOB B
COOTBETCTBUM C (pefeparibHbIM 3aKOHO4ATENbCTBOM U 3aKOHOA4ATENTbCTBOM
Pecnybnukmn TaTtapctaH o counanbHOW 3awmuTe MHBanuaoB

2.14.1. lNpepocTaBrieHne MyHULUNANbLHOM YCIYyrn OCYLLECTBNAETCA B 34aHUSX
N nomeweHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHON CUCTEMOWM W CUCTEMOW
NOXapoTyLUEHUS.

Mecta npuema 3aaButenen obopygyroTca Heobxogumon mebenbio OnA
0dpopMIIEHNA OKYMEHTOB, MH(POPMALVOHHBbIMU CTEHOAMM.

2.14.2. B cootBeTCTBUM C 3akoHogaTtenbCcTBOM Poccuickon depepaummn o
coumnanbHOW 3awmTe MHBanNMOoOB B Uenax 6ecnpenaTCTBEHHOro AoCTyna K MecTy
NpeaocTaBneHnss MyHuLMnanbHoM ycnyrn obecneymsaeTcs:

1) obBecneumBaeTcss OecnpenATCTBEHHbIM JOCTYN WHBaNUMO4OB K MecCTy
npefocTaBfieHna MyHuUMnanbHoW ycnyrn (yoobHbIM BXOA-BbIXO4 B MOMELLEHUS U
nepeMeLLeHne B Ux npegenax);

2) BM3yarbHasi, TeKcToBas W MynbTUMeOUNHaAs WHdopmMauus O nopsiake
NpefocTaBfieHNa MyHUUMNanbHOW YCNyrn pasmeLllaeTcs B yAOOHbIX ANs 3asBuUTenen
MecTax, B TOM YMCSle C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWUAOB;

3) conpoBOXAEHME NHBANMOOB, UMEKLNX CTOMKNE pacCTpPoOMCTBa (PYHKLUK
3pEeHNdA 1 CaMOCTOATENBbHOIO NepenBuMXeHUs, U OKasaHue UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MNepeaBMkeHns no TeppuTopuKn, Ha
KOTOPOW pacrnonoXeHbl OObEKTbl couuanbHOW, WHXEHEPHOM W  TPaHCMOPTHON
NH(PPaCTPYKTYp, BXOAA B Takue 06beKTbl N BbIXo4a U3 HUX, NOCaAKN B TPaHCNOPTHOE
CpeacTBO U BbICAAKN U3 HErO, B TOM YMCE C UCMONb30BaHNEM Kpecna-KOoSsiCKu;

5) Hagnexawiee pasmelleHne obopyaoBaHUst U HOocUTenen uHdopmauum,
HeobxoauMmbix Anst obecneveHns 6GecnpensaTCTBEHHOrO AOCTyna WHBaNMOoOB K
ycrnyram ¢ y4eTOM OrpaHuUyeHuin Nx XnsHeaeaTenbHOCTY;

6) oybnvpoBaHue HeobxoguMmon ONA MHBaNUAOB 3BYKOBOW M 3pUTENbHOW
MHOpMaUUM, a Takke Haanucew, 3HAKOB U MHOW TEKCTOBOM U rpaduyeckon
MHGOOPMaLUUM 3HaKaMU, BbINOSTHEHHLIMU pefibePHO-ToOYEeYHbIM WpudpToM bpanns;

7) ponyck cypgonepeBoaymka n TudpriocypaonepeBoaynka;

8) ponyck cobaku-npoBoaHMKa npu HanM4mum AOKYMEHTa,
noATBepXaalwLwero ee cneuunanbHoe obyyeHMe M BblgaBaemMoro no ¢opve u B
nopsagke, KOTOpble YCTaHOBMiEHbl Mpuka3oM MwuHucTepcTBa Tpyda M coumanbHOW
3awmTbl Poccunckon depepaumm ot 22.06.2015 Ne 386H «O06 yTBEepxaeHMn hopMbl
AOKYMeHTa, noAaTsepxaaluwero cneumanbHoe obyyeHne cobakn-npoBogHuKa, W
nopsgka ero Bblgadny.

2.14.3. TpeboBaHMss B 4actm obecnevyeHuss [OCTYMHOCTM ANS WHBaANMOoB
00BbEKTOB, B KOTOPbIX OCYLLECTBAAETCS NpefoCTaBfeHNne MYHULMNANbHOW YCnyru, u
CpeacTB, UCMONb3yeMblX NPU MpeaocTaBneHun MYHUUUNanbHOW YCIyrn, KoTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMWUHUCTPATMBHOIO perrameHTa,
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NMPUMEHATCA K oObekTam U cpeactBaM, BBEAEHHbIM B 3KCNnyatauui unu
npoweawnm MogepHu3aumnto, pekoHCTpykumio nocne 1 nona 2016 roga.

2.15. lNokasaTtenun JOCTYNHOCTM N KayecTBa MyHULMNANBHOW YCNYrn, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUI 3asiBUTENS C OIHKHOCTHBIMM NnLamMm npu
npegocTaBfieHN MyHUUMNANbHOW YCYru N NX NPOSOIMKUTENBbHOCTb, BO3MOXHOCTb
nony4yeHna nHgopmaumm o xoae NpeaocTaBneHnss MyHULUNansHOM yCryrn, B TOM
4yucre ¢ Ucnonb3oBaHMEM MH(POPMAaLMOHHO-KOMMYHUKALMOHHbLIX TEXHONOMHN,
BO3MOXHOCTb JI60 HEBO3MOXHOCTb NOSTy4YEHUSI MyHULMNANbHOW YCRyrn B
MHOrOOyHKLMOHANIbHOM LeHTpe NpefoCTaBeHNa rocygapCTBEHHbIX U
MYHULMNANbHbIX yCnyr (B TOM YMcrie B NOSTHOM o6beme), B NobomM TepputopmansHOM
nogpasgeneHnn opraHa UCNOSTHUTENBHO pPacnopsanTeSNIbHOIO opraHa MeCTHOro
camoynpasrieHusi, No BblIbopy 3asBuTens (dKCTepputTopmanbHbii NpUHLMN),
nocpencTBOM 3anpoca O NpeaoCcTaBNeHNM HECKObKUX FOCYAapPCTBEHHbIX U (MNK)
MYHULMNANbHbBIX YCNYr B MHOFOMYHKLMOHAMbHbBIX LeHTpax NpeaocTaBieHms
rocygapCTBEHHbIX N MyHULMNANbHbBIX YCNYr, NpegyCcMOTpeHHoro ctatben 15.1
®epnepansHoro 3akoHa Ne210-®3 (koMmnneKcHbIN 3anpoc)

2.15.1. lNokasatensmu SOCTYNHOCTU NPenoCTaBreHnss MyHUUMNAanbHON YyCnyru
ABMAOTCSA:

pPacrofioXXeHHOCTb  MOMELLEHNs,, B KOTOPOM BefeTca npueM, Bblgada
AOKYMEHTOB B 30HE JOCTYNHOCTM OOLLECTBEHHOIO TPaHCMNopTa;

HanMyme HeobXxoAMMOro Konm4yecTBa CneumanucToB, a TakKe MOMELLEHUH, B
KOTOPbIX OCYLLECTBIISETCA NPMEM AOKYMEHTOB OT 3asiBUTENEN;

Hanuune wucyepnbiBaoLWen WHPopMaumm o crnocobax, Nopsake WM Ccpokax
npegocTaBfieHna MyHULMNANbHOW YCNyrM Ha WHAOPMALMOHHLIX CTeHAax, eguHOM
noptane, PecnybnukaHckom noptane, opuunansHOM canTe;

oKasaHMe TnoMowWM WHBanNuMaaMm B NpeofoneHun 6apbepoB, MeLlaloLwmnx
MNONY4YEHNIO UMW YCITyr HapaBHe C ApYrMMu nuuamu.

2.15.2. lokasaTenamu kayecTBa NpenoOCTaBfIEHUA MYHULMNANbLHOW YCRyru
ABMAOTCSA:

1) cobntogeHne CpokoB NpuemMa u pacCMOTPEHUA JOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHns pesynbtata MyHULMNANbHOM yCnyru;

3) oTcyTCcTBME OOOCHOBaHHbIX Xanobd Ha HapyweHuss agMUHUCTPaTUBHOIO
perfnameHTa, coBeplleHHble paboTHMKaMun Mcnosnkoma;

4) KONNYECTBO B3aUMOLENCTBUN 3asBUTENSA C LOSMKHOCTHbIMKU nuuamu (6e3
yyeTa KOHCynbTauumn):

B3aumogencTemne 3asButens c paboTHukammn Wcnonkoma wunn MOL npwu
npegocTaBfieHnn  MyHUUMNANbHOM  YCryrn  OCYyLecTBNAeTCd OAuH  pas  npwu
NpeAcTaBreHnmn 3asiBrieHUst CO BCeEMU HEOOXOAMMbIMU LOKYMEHTaMWU;

OAMH pa3 B crlyyae HeobXxoAMMOCTU MOyvYeHUsa pesynbTata npeaocTaBieHus
MyHUuMnansHon ycnyru B Micnonkome nnu MOLL B hopme aksemnngpa af1eKTPOHHOO
AOKyMeHTa Ha ByMakHOM HocuTene.

MpoOomMKUTENBHOCTL OAHOMO B3aMMOAEWCTBUA 3asiBUTENSA C OOSMKHOCTHbIMU
nmuammn Npu NpeaocTaBneHMn MyHULMNANbLHOW yCryrn He NpeBbllaeT 15 MUHYT.

3adBuTeNlb  BrpaBe OUEHUTb KavyeCTBO NpefoCTaBfeHus MyHuumMnanbHOU
ycriyru C TMOMOLLbO  YCTPOWCTB MOABWXKHOW  pagnoTenedoHHOM CBA3U, C
ncnonb3oBaHnem PecnybnunkaHckoro noprana, TepMUHarbHbIX YCTPONCTB.
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2.15.3. lHpopmauusa o xoge npegoctaBlieHUs MyHUUMNANBHOW YCNyrn MoXeT
OblTb MoOnyyYyeHa 3asBuTeneM B JNMYHOM kabuHeTe Ha EguMHom nopTtane,
PecnybnukaHckom noptane, B Micnonkome, MOLL.

2.15.4. lNpepoctaBneHme MyHULMNANbLHOW YCNYrn OCYLLECTBNSETCA B NHOOOM
M®L| no BbLIOOpY 3aaBUTENST HE3aBMCUMMO OT MeCTa €ro XUTenbCcTBa WM MecTta
dakTnyeckoro npoxunsaHus (npedbiBaHns) Ha TeppuTopun Pecnybnukm TatapcTaH no
3KCTEpPPUTOPUANbHOMY NPUHLMNY.

MyHuumnanbHass  ycrniyra B~ COCTaBe  KOMMMIEKCHOro  3anpoca  He
npegocTaBnseTcs.

2.16. NHble TpeboBaHus, B TOM YMCe y4YnTbIBaloLME 0COBEHHOCTM NpeaoCcTaBeHns
MYHULMMNANbHON YCIyrn No aKkCTeppuTopuansHoOMy nNpuHumny (B cnyyae, ecnum
MYHULUMNanbHasa ycryra npefoctaBnaeTcs no aKCTeppuUTopmranbHOMY NPUHLANY) U
0COBEeHHOCTU NpeaocTaBneHns MyHULUNanbHOM YCINyrn B 9N1eKTPOHHOM hopme

2.16.1. lpwu npegocTaBNeHNN MyHULMUNANBLHOW YCryrn B 9NeKTPOHHOW chopme
3asBUTENb Brpase:

1) nonyuutb uWHpopMauuio O nNOpsake U Cpokax npefocTaBreHus
MYHUUMNANbHON ycnyru, pasmelleHHyio Ha EguHom noptane, PecnybnukaHckom
noprane;

2) nogaTtb 3asBfieHWe O MnpedocTaBfieHMM MyHUMUMNanbHOW YCIyrM U UHble
AOKYMEHTbI, Heobxoaumble AONs NpefocTaBfeHus MyHUUMnarbHOW YCrnyru, B TOM
yucne OOKYMEHTbl U MHOPMAaUUIo, 3NeKTpoHHble o0bpasbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 Yyactn 1 ctaten 16 PegepanbHOro 3akoHa
Ne 210-93,c ncnonb3oBaHmem PecnybnvkaHckoro noprana;

3) nony4nTb CBeAeHUA O XO4e BbINOSIHEHUA 3adBMeHU O npefocTaBreHuu
MYHULMMNANbHOW YCIyrn, NOAAHHbIX B 3NIEKTPOHHON dhopMme;

4) ocyLwecTBUTb OLEHKY Ka4yeCcTBa NpeaocTaBneHns MyHMLnnanbHom yenyru;

5) nonyuntb pes3ynbTaT NpeaoCcTaBfeHUss MyHuUMnanbHOW ycnyrn B doopme
3MIEKTPOHHOIO JOKYMEHTA;

6) nogatb Xanoby Ha peweHue n gencteue (besgencrtemne) Mcnonkoma, a
Takke ero [OOIMKHOCTHbIX nNuu, MYHUUMMANbHbIX CRyXawux nocpencTBOM
PecnybnunkaHckoro noprana, nopTtana deneparnbHon rocygapcTBeHHOM
NHOPMaLMOHHOW CUCTEMBI, obecneunsatoLLemn npouecc pocynebHoro
(BHecynebHoro) obxanoBaHus peleHun n gencteuin (besgencTBns), CoBEpLUEHHbIX
Npn NpefocTaBfieHNUN TOCYAAapPCTBEHHbLIX W MYHUUMMANbHLIX YCIyr opraHamw,
NpegoCTaBnAlWMMA  FTOCYAApPCTBEHHbIE WU MYHUUMMAnbHble  YCRyru,  UX
AOSTHKHOCTHBIMUY NLAMK, rOCYyAapCTBEHHBIMU U MYHULMNANBHBIMU CIY>KaL MMM,

2.16.2. dopmupoBaHue 3asBIIEHNA OCYLLECTBNAETCHA NOCPeACTBOM 3arofiHEeHUS
3aNeKTpoHHON hopMbl 3adBneHust Ha PecnybnnkaHckom noprtane 6e3 Heob6xoamMmocTn
AOMONHUTENBbHOW Nogayn 3asaBneHnsa B Kakomn-nmbdo nHom gopme.

2.16.3. IMpn popmupoBaHum 3asBneHnss obecnevmBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUS U COXpPaHEHUS 3aABMEHUS U UHbIX JOKYMEHTOB,
HeobXxoaMMbIX AS1s NpeaocTaBneHus yCnyru;

2) BO3MOXHOCTb 3arnoSfIHEHUSI HECKONbKUMU 3asiBUTENAMM OAHON 3MEKTPOHHOM
dopMbl 3aaBneHns nNpu obpalieHnun 3a ycryramu, npeganonararowmmMmm HanpasneHme
COBMECTHOIO 3asiBfIEHNS HECKOSTbKMMU 3asBUTENSAMU;
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3) BO3MOXHOCTb neyatu Ha BymaxHOM HOCUTENe KOMUU 3NEKTPOHHOM (hOpMbl
3asiBMNeHns;

4) coXpaHeHue paHee BBELEHHbLIX B ONIEKTPOHHYH opMy 3asiBfeHus
3HayeHun B OO MOMEHT MO XenaHu nonb3oBaTensl, B TOM 4ucne npu
BO3HMKHOBEHMM OLIMOOK BBOAA W BO3BpaTe Ansi NMOBTOPHOrO BBOAA 3HAYEeHUN B
3EKTPOHHYIO (hOopMYy 3asiBMEHUS;

5) 3anonHeHwe nosien 3NEeKTPOHHOW (POpMbl 3asiBIEHUA OO0 Hadana BBOAa
CBeOeHUN 3asiBUTENIEM C MCMNONb30BaHMEM CBedeHun, pasmelleHHbix B ECUA, n
cBedeHun, onybnukoBaHHbIX Ha PecnybnukaHckom noprtane, B 4acTu, Kacaroulencs
cBeAEeHUN, OTCYTCTBYIOWMX B EQMHON cucTeMe naeHTUduKkaunm n ayteHTnpukauny,;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TanoB 3arnofiHEHUSI 3NEKTPOHHOM
dopmbl 3asBreHust 6e3 notepu paHee BBeAEHHOM MHGOpMaLUK;

7) BO3MOXHOCTb OOCTyna 3asBUTENs K paHee NodaHHbIM UM 3asBfIEHUSM B
TeYEeHNEe He MEHee OAHOro roga, a Takke YacTUYHO CCOOPMUPOBAHHBLIM 3asIBIIEHUSM -
B TEYEHNE HE MeHee 3 MecCSLEB.

2.16.4. 3anucb 3asButernen Ha npuem B MOL (mpanee - 3anuch)
ocyliecTBnseTca nocpeactsoMm PecnybnukaHckoro nopTtana, tenedoHa KOHTaKT-
ueHTpa MOLI.

3aaBuTento npeaocTtaBnaeTcss BO3MOXHOCTb 3anmMcu Ha nobble cBOOOAHbLIE
ANs npyema gaTy u Bpems B npegenax yCTaHOBMEHHOrO B MHOMOMYHKLMOHANbHOM
LeHTpe rpadmka npmema.

3anucb Ha onpefeneHHylo aTy 3akaHYMBaeTCs 3a CYyTKU A0 HACTYNfeHnsa aTon
AaTbl.

ans OCYLLECTBIIEHMS npeaBapuTenibHON 3anucu nocpencTesoMm
PecnybnukaHckoro nopTtana 3asBuUTENid HeobxoguMMoO ykasaTb 3anpalinBaemble
CUCTEMOW AaHHble, B TOM Yucre:

dhammnnio, uMsi, 0TYECTBO (MPY HANU4YNN);

HomMmep TernedoHa;

aflpec ANEKTPOHHON NOYTbI (MO KEMNaHUK);

Xenaemyto gaty n Bpems npmema.

B cnyyae HecooTBETCTBUA CBeOEHMMN, KOTOpble cooOLWmn 3asdBuTENb MNpu
npeaBapuTENbHON 3anucK, JOKYMEHTaM, npeacTtaBneHHbIM 3asBuTenem npu Nn4HoOM
npyeme, npefBapuTenbHas 3annucb aHHYNMpPyeTCs.

[Mpn ocylwiecTBNeHUN npeaBapuUTENbHOM 3anncu 3asiBuTento obecneymBaeTcs
BO3MOXHOCTb pacrnevartatb TaroH-MoATBepXAeHne. B cnydae, ecnu 3asButenb
COOOLWNT agpec 3MeKTPOHHOM MOMTbl, Ha YKa3aHHbIN afpec Takke HanpasnseTcs
MHpopmaums O noATBEPXKAEHMM NpenBapuUTENbHOM 3anucuM C yKasaHMeMm [AaTbl,
BPEMEHN N MecTa npuema.

Mpn ocyliecTBneHnn npeaBapuTeNbHON 3anucn 3asButenib B ob6a3aTenbHOM
nopsiake WMHopmupyeTcss O TOM, YTO npenBapuTenbHas 3anucb aHHynMpyeTcs B
crny4ae ero HesIBKM Mo ncrevyeHmm 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHN npnema.

3asBuTtens B Ntoboe BpeMs BrnpaBe oTkasaTbCA OT NpeaBapuTENbHON 3anncu.

3anpewaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUSA UHbIX OENCTBUK, KpOMe
NPOXOXAEHUS OEHTMMKaALUM N ayTeHTUMKALMM B COOTBETCTBMM C HOPMATUBHBLIMMU
npaBoBbIMM akTamm Poccunckon degepaumn, ykasaHus uenu npuema, a Takke
NpeaocTaBneHnst cBeAeHnin, HeobxoanmbIX ANa pacyeTa ANMTENbHOCTU BPEMEHHOMO
WHTepBana, KoTopbl HeobxoaMmo 3abpoHMpoBaTb ANs npuema.
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3. CocTaB, nocnefoBaTefibHOCTb U CPOKU BbINOMTHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbIMONMHEHUs, B TOM YMucne 0COGeHHOCTH
BbIMONHEHUs aAMUHUCTPATUBHbIX NpoLeayp B ANIeKTPOHHOM thopMe, a TaKxke
0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKUMOHaNbHbIX LeHTpax

3.1. OnncaHune nocnegoBaTenbHOCTU AEUCTBUIM NpU NpegocTaBneHnn
MYHULMMNANbHON yCnyru

3.1.1. MNMpepocTaBneHne MyHuLmMnNanbHOM YCNyrn BkNoYaeT B cebs cnegyowme
agMVHUCTpaTMBHbIE Npoueaypbl:

1) KOHCYNbTUPOBAHUE 3asaBUTENS;

2) NIpYHATME W PACCMOTPEHME KOMMSEKTa [AOKYMEHTOB, MpeAcCTaBEHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBELOMCTBEHHbIX 3arpoOCOB B OpraHbl, y4acTByHLINE B
NpeaoCTaBneHNM MyHUUMNANbHOW YCAyru;

4) nogroToBka pesynbTata MyHULUNANbHON YCNYru;

5) Bblgava (HanpaBneHne) 3asBUTENO pesynbTata MyHULMNAanbHOWN yCnyru;

6) ncnpaBneHne TEXHUYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3adaBUTesto

3.2.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHOW npoueaypbl
aBnsieTca obpalleHne 3asBUTENS NO BOMNPOCaM, CBA3aHHbIM C npefocTaBleHnemM
MYHULMMNANbLHOW YCIyru.

HOMKHOCTHBIM — nNuuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOSIHEHUE
aAMUHUCTPaTMBHOW npoLueaypbl, ABNAETCS:

npw obpaileHumn 3assutens B ML, — paboTHnk ML,

npn obpaweHun 3assutensa B Wcnonkom—cekpetapb WCNOAHUTENBHOMO
komuteTa CHOHOIOKOBCKOrO CeibCKOro rnoceneHns TeToLwCcKoro MyHUUUNanbHOro
panoHa Pecnybnukn TaTapctaH (ganee - OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnNpaBe obpaTUTbCA 3a KOHCYNbTaUMEN O NOPSIAKE U CpoOKax
npefocTaBrieHss MyHuumnansHon ycnyrm B MOL, nuyHo un no TenedoHy U
3NEeKTPOHHOW nouyTe.

PaboTHnk MLl koHCynbTUpYeT 3aaBUTENS, B TOM YUCne MO cocTaBy, popme
npeacTaBnsgeMon  JOKYMEeHTauuu w1 ApyruM  Bonpocam  And  MonyyYeHus
MYHULMMNANbHON YCIyru.

3adBuTeNlb  MOXET MOoNnyy4uTb WHQOPMaLM0 O nopsake npeaocTtaBieHus
MYHWUUMManNsHOW ycryrn Ha opuumansHom cante ML http://mfc16.tatarstan.ru.

AOMWHUCTPATUBHbIE Mpoueaypbl, YCTaHaBnNMBaeMble HACTOALWMM MYyHKTOM,
BbINOJTHAKOTCA B IeHb ODpaLLeHus 3asaBuTens.

Pesynbtatamn  BbINOSIHEHUA  AOMUHUCTPATMBHbLIX MNpoueayp  SABNSKTCA:
KOHCyrnbTauusi no cocTaBy, (popme npeactaBnseMon AOKyMeHTauum u Opyrum
BOMpocam, HeoBXxoaMMbIM A1151 MONYyYEeHUS MyHULUMNANbHOW YCryru.

3.2.3. 3agsutenb BnpaBe obpaTutbca B Mcnonkom no TenedgoHy w
SMNEKTPOHHOW MoYTe, a TaKkKe MoNnyyYnTb KOHCynbTauuio Ha PecnybnukaHckom
noptane, oduuManbHOM calnTe O TMOpsiAKe W Cpokax npeaocTaBneHus
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MYHUUMMNANbHOW ycnyrM, B TOM 4uCre No cocTaBy, dopme npeacrtaBnsieMon
AOKYMEHTaUnn 1 gpyrum Bornpocam And nofyyvyeHnsa MyHMumunanbHOm yCrnyriu.

[OMmMKHOCTHOE INNUO, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHWE WHMOpMUpyeT
3asBUTENA B COOTBETCTBUM C TpeboBaHuMsmn nyHkTta 1.3.4 agMUHUCTPATMBHOIO
pernameHTa.

AOMUHUCTpATUBHbBIE MpoUeaypbl, YCTaHaBIMBAEMble HACTOSAWMM MYyHKTOM,
BbIMONHAITCA B TEYEHNE TPEX paboumx AHEN CO OHA NOCTYNMeHns obpalleHus.

Pesynbtatamn  BbINOSIHEHUA  A4MUHUCTPATMBHbLIX Npoueayp SABNAKTCA:
KOHCynbTauMm MO cocTaBy, d)OpMe MpeacTaBnssieMon AOKYMeHTauMm wu Opyrum
BOMpocam, Heo6XxoANUMbIM AN NOMYyYEeHUS MyHUUUNANbHOW YCNYIN.

3.3. lNpuHATNE N pacCcMOTpeHME KOMMNSeKTa JOKYMEHTOB,
npeacTaBeHHbIX 3asBUTENEM

3.3.1. lNpmnem goKyMeHTOB AN NpeaoCTaBreHnss MyHULMNanbHOW yCnyrn yepes
M®L| nnn yganeHHoe pabodee mecto ML,

3.3.1.1. 3assutenb (npeacrtaButenib 3asBuTend) obpawaetca B ML, c
3arnpocom O npegocTaBneH MyHULUnanbHOW YCnyru U npeactasnsgeT AOKYMEHThl B
COOTBETCTBMMU C NYHKTOM 2.5aMUHUCTPATMBHOIO perfiameHTa.

3.3.1.2. PaboTHuk ML, BegyLumin npuem 3asBrieHui:

onpegenseTt npegmeT obpalleHus;

yOoCTOBepSeT NMNYHOCTb 3asBUTENS;

NpoOBOAMT NPOBEPKY MOIHOMOYMI NMua, NoSatoLero AOKYMEHTbI;

NpoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
NyHKTE 2.5 agMUHUCTPATUBHOIO pernamMmeHTa;

3anonHsaeT aNekTpoHHy dopmy 3aseneHmns B AUIC MOL;

npwu npefoCcTaBfieHNn  JOKYMEHTOB, yKasaHHblX B  NyHkte 2.5
aAMUHUCTPATMBHOIO  pernaMmeHTa Ha OyMaXHOM HocuTene, ocywecTsnseT
CKaHNpoBaHWe rnpeacTaBneHHbIX JOKYMEHTOB;

pacrneyatbiBaeT 3aasneHue ns AUIC MoL;

nepenaeT 3asBUTENO HA NPOBEPKY U NOAMNUCAHNUE;

nocrne nognucaHusi ckaHupyeT noanucaHHoe 3aasneHne B AUIC MOL;

3arpyxaet B AIC M®L] nokymeHTbl, NpeACcTaBrneHHble B 3NeKTPOHHOM hopme
NN SNEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE
Aerno;

BO3BpaLlaeT NognMcaHHoe 3asaBreHne n opurimHasnbl 6yMaKHbIX JOKYMEHTOB;

BblaeT 3asiBUTENI0 pacnucky B npueme JOKYMEHTOB.

AOMWHUCTPATUBHbIE MpoUeaypbl, YCTaHaBnIMBaeMble HACTOALWMM MYyHKTOM,
BbINOJTHAKOTCA B AeHb O0bpalleHns 3asaBuTens.

PesynbTatamn BbINOMHEHNA aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: rOTOBOE
K OTApaBKe 3asBNeHne N nakeT JOKYMEHTOB.

3.3.1.3. PabotHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, TMPUHATBIX OT
3assutensa B VicnonkoMm B 3MeKTpOHHOM (hopMe (B COCTaBe MaKeTOB 3rEKTPOHHbIX
aern) B TedyeHne ogHoro paboyero gHs co AHA obpalleHnsa 3aaBuTenst B CTPYKTypHOe
nogpasaeneHne MoLl.

Pesynbtatamn  BbINOSIHEHUA  @OMUHUCTPATMBHbLIX MNpoueayp SABNAKTCA:
3asiBlieHne N nakeT JOKYMEHTOB (3NeKTPOHHOe [eno), HanpaBneHHble B Vcrnonkom,
NoCpPeACTBOM CUCTEMbI ANIEKTPOHHOIO B3anMOogenCTBUS.
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3.3.2. lNpuem OOKyMeHTOB OndA NpedocCTaBfieHUS MyHUUMUMNANbHOW YCnyrn B
3NEeKTPOHHON hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3aaBuTtenb Ana nogayvn 3asBfieHUs B 3MEeKTPOHHOW dOpMe BbIMOSTHAET
cneaywouwime 0encTBuA:

BbIMOMHAET aBTOpPU3aumIo;

OTKpbIBaeT oOpMY 9NEKTPOHHOIO 3aABNEHWS;

3anonHseT (opMy 3NEeKTPOHHOro 3asiBfIEHUdA, BKITOYAOLWY CBeOeHus,
Heobxoanmble n obasaTernbHble A5 NpeaoCTaBNeHnUs MyHULMNANbHOW YCIyru;

NpUKpennsaeT AOKYMEHTbl B 3N1EKTPOHHOW hopme unu anekTpoHHble 0bpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOTO 3asBneHns (npm HeobxoammocTn);

nogTeepxgaet dakT O3HaAKOMMEHUs W corfacus C yCnoBUAMW U MOPSLAKOM
NpeaoCcTaBfieHUs MyHUUMNANbHOMW YCryrn B 3f1EKTPOHHOW dhopMe (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacum B oopMe 3SIEKTPOHHOIO 3asiBIIeHNS);

noaTeBepXgaetT [OOCTOBEPHOCTb COOOLLEHHbIX cBedeHun (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (pOpMe 3MNEKTPOHHOrO 3asBreHns);

oTnpasngaeT 3arnosfiHeHHoe 3MIeKTPOHHOE 3asiBreHue (HaxxumaeT
COOTBETCTBYIOLLYIO KHOMKY B (OPMeE 3NIEKTPOHHOIO 3asBSiEeHNS);

9NEKTPOHHOE 3asiBfieHMe NoAnuChbIBaeTCs B COOTBETCTBUM C TpeboBaHMs MK
NyHKTa 2.5.3a4MUHUCTPATUBHOIO PernamMeHTa;

nony4vaet ysegomsieHme 06 oTnpaske 3SIEKTPOHHOIO 3asiBIIEHUS.

dopmaTHO-norn4yeckas npoBepka chopMMpOBaHHOIO 3asBreHuns
OCYLLECTBNAETCHA NOcCrie 3anosiHeHUA 3asiBUTENEeM Kaxkdoro M3 rnoren 3r1eKTPOHHOW
dopMmbl 3aaBneHus. [Npu BbIABIEHUN HEKOPPEKTHO 3aMOSIHEHHOIO NOMA 3MEKTPOHHOM
dopMbl 3a8BNEHNS 3a8BUTENb YBEAOMIAETCSA O XapakTepe BbISBIIEHHOW OWWNOKK 1
nopsigke  ee  yCTpaHeHWs  MNocpeacTBOM  MHAPOPMAUMOHHOIO  CcoobLleHus
HenocpeACcTBEHHO B 3NeKTPOHHOW (hopMe 3aaBeHuUs.

AOMWHUCTPATUBHbIE Mpoueaypbl, YCTaHaBnNMBaeMble HACTOALWMM MYyHKTOM,
BbIMONHAITCA B jeHb 00palLeHns 3asaBuTens.

Pesynbtatamn  BbINOMHEHNA  @OMUHUCTPATUMBHbLIX Npouefyp  SABMAKOTCA:
3MIeKTPOHHOE  Aerio, HanpaefneHHoe B Mcnonkom  nocpeacTtBOM — CUCTEMBI
3MIEKTPOHHOIO B3auMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa AoKyMeHToB /crnonkomom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS agMWHUCTPATUBHOM Npoueaypbl
ABMSETCA MOCTYMMEeHne 3asaBfeHUss W  UHbIX [OKYMEHTOB, HeobxogumbiX AN
npegocTaBeHnsa MyHULMNansHOW YCIyri.

HOMmKHOCTHBIM — nNnuuoM  (paboOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOSIHEHUE
aAMUHUCTPAaTMBHOM npoueaypbl SABNSeTCA cekpeTapb MCNONHUTENbHOro KoMmuTeTa
CIOHAKOKOBCKOrO  CemnbCKOro noceneHns TeTHLWCKOro MyHUUUNanbHOro panoHa
Pecnybnukn TatapctaH (ganee - OOMKHOCTHOE NULUO, OTBETCTBEHHOE 3a MNpPUEM
AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpueM OOKYMEHTOB, B Cryyae
oOpalleHuns 3asBuTens ¢ 3agBneHnem B MIcnonkom:

onpegensieT npegmeT obpalleHus;

yCTaHaBnuBaeT NMNYHOCTb 3asBUTENS;

NpoOBOAMT NPOBEPKY MOSIHOMOYMI NMLa, NOLAOLWEro AOKYMEHTHI;

NPOBOANT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWAM, yKaszaHHbIM B
NyHKTE 2.5  agMWHUCTPATUBHOINO  perrnamMeHTa, [MpPOBEPKY  COOTBETCTBUSA
npeacTaBneHHbIX  OOKYMEHTOB  YCTaHOBMNEHHbIM  TpeboBaHusIM  (Hagnexatiee
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odoopMIeHne KON AOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOLYMCTOK, MPUMMUCOK,
324YEpPKHYTbIX CITIOB U NHbIX HE OFOBOPEHHbIX UCMPaBreHnn);

3anofiHAEeT  9NIeKTPOHHYH  bopMy  3asBfieHUsT B aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHOM cucTeMe, npegHasHayeHHOW ONS OKas3aHUs rocydapCTBEHHbIX U
MYHULUUNANbHbIX YCIYT;

npu npenocTaBieHUmn AOKYMEHTOB, yKasaHHbIX B NyHKTE 2.5
aAMUHUCTPATMBHOIO pernameHta Ha OymMaxHOM HocuTene, OCyLeCcTBnseT
CKaHMpoBaHWe npeacTaBneHHbIX JOKYMEHTOB;

pacrnevaTbiBaeT 3asBfeHne;

nepenaert 3asgBUTENIO HaA NPOBEPKY U NOANUCAHUE;

nocne nognucaHnsa ckaHupyeT nognnucaHHoe 3asiBlieHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYIO MHJOPMAaLMOHHYIO cuctemy,
npedHasHa4YeHHYo Ans OKa3aHWsl roCyOapCTBEHHbLIX W MYyHMUMNAMbHbIX yCryr
AOKYMEHTbI, NpefCTaBlfieHHble B 3NEKTPOHHOM (bOpMe WM 3MEKTPOHHble 0bpasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (OPMUPYET ANIEKTPOHHOE AESO;

BO3BpallaeT NnoAanucaHHOe 3adBfieHue M opurnHasbl OYMaXKHbIX OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTESO0 Pacnucky B Npueme JOKYMEHTOB.

B cnyyae HanuuuMs oOcHOBaHMM [Ona  oOTkasa B NpuvemMe [JOKYMEHTOB
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, yBeOOMMHAEeT 3adaBUTens
O Hanu4nm NPenaTcTBUMA AN NpMema 3asiBfieHUs U BO3BpawaeT eMy AOKYMEHTbI C
0OBbSCHEHMEM COAEPXaHUA BbISIBIIEHHbIX OCHOBaHWM And OTkasa B Npueme
AOKYMEHTOB.

3.3.3.3. [O/mMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB, nocne
NOCTYMMeHNa JOKYMEHTOB Ha pacCMOTpPeHNeE:

npuceBavBaeT 3asiBIEHNIO HOMEP B COOTBETCTBUM C HOMEHKMaTypou Aen wu
craTyc «[1poBepka JOKYMEHTOBY;

n3yvyaeT rMOCTYNUBLUME OJNIEKTPOHHbIE [fAena, B TOM YUCIe NPUNOXEHHbIe
3asiBUTENEM JOKYMEHTbI B 3NIEKTPOHHON DOPME U 3NEKTPOHHbIE 0Opa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb 3fIEKTPOHHbLIX 06pPa3oB JOKYMEHTOB;

nposepsieT cobniogeHne ycrnosui OeNCTBUTENbHOCTU 3SIEKTPOHHOW Moanucu,
nocpeacTtsoMm obpalleHus kK EgmHomy noptany (B cnyyae, ecnuv 3assBUTENEM

npencrasneHsbl 3IIEeKTPOHHbIE AOKYMEHTHI, nognucaHHble YCUINEHHOM
KBannuUMpoBaHHOW 3NIEKTPOHHOW NOAMUCHIO).
Mpwn HanM4nu OCHOBaHUN, npeayCcMOTPEHHbIX NYHKTOM

2.7.1agMVUHNCTPATUBHOIO perfiameHTa, NoAroTaBnMBaeT MNPOEKT peleHns ob oTkase
B NpyemMe JOKYMEHTOB, HEOBX0AMMBbIX ANS NpeaocTaBneHns MyHULUNansHOW YCIyri.

B cnyyae, ecnu B pesynbTate MpPOBEPKU YCUITEHHOM KBanvpuumpoBaHHOW
3MEKTPOHHON MOAMUCK BLISIBIIEHO HecobnogeHMe yCnoBui ee OEeNCTBUTENbHOCTMU,
NPOEKT pelleHns 00 OTkase AOSMKEH codepxaTtb MyHKTbl ctatbn 11 denepanbHOro
3akoHa Ne 63-d3, koTopble NOCAYXUTM OCHOBaAHMEM ANS ero NPUHATUS.

[MpoekT peweHna o6 oTkase B NpUeMe [JOKYMEHTOB, HeobxoaumbixX AN
npegocTaBfieHNa MyHUUMNANbHOW YCIYyrn, C yKkasaHuWeM MnpuyvH oTkasa (B crniydae,
€CNM OCHOBaHMA [Ona oOTKkasa B MpuvemMe [OOKYMEHTOB, HeobXoauMbIX Ais
NpenocTaBfieHNa MyHUUUNAnbHOW YCNyrn, CBA3aHbl C HapyLleHNneM YCTaHOBMEHHbIX
TpeboBaHMM K TakuM [OKYMEHTaM, OCHOBaHUS Ofs OTKasa B Npueme OOKYMEHTOB
AOJTKHbI  cogepXaTb MHOPMaUMIo O HaMMEeHOBaHUUM [OOKYMEHTOB (MHopmMauumu,
cBeeHun), KOTopble He npeacTaBneHbl, cofepXaT HeOOCTOBEPHble W (Unn)
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NpPOTMBOpPEYMBbLIE  CBedEeHUs, OMgOpPMIMEeHbl C HapylweHUeM  YCTaHOBIIEHHbIX
TpeboBaHMI), HanpaBnseTcs Ha CorflacoBaHMe B YCTAHOBIIEHHOM Mopsake
NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO AOKYMEHTOObopoTa.

CornacoBaHne npoekTa peweHns o6 oTkasze B nNpUeEME [OOKYMEHTOB,
HeobXxoaMMbIX ANs NpPeaocTaBfeHust MyHUMUMNanbHOW YCRyru, OCYLLECTBSETCA B
nopsiake, NpeaycMoTPEHHOM MyHKTOM 3.5.3agMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcyTcTBMA OCHOBaHMW [Onsi OTKasa B NpuUemMe [JOKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOINO perfiameHTa, OOSMKHOCTHOoe
nnuo, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, B TEYEHNE OAHOro pabo4vero gHs Co AHSA
NOCTYNMEHNUsa 3asiBfieHUsl, HanpaeBnseT 3asiBUTESNO, YKasaHHbIM B 3asdBIEHUN
cnocobom, yBeOMMEHME O MOCTYNNEHUUN 3asBfEHUs, COAepXallee BXOAALMNN
PerucTpauuoHHbI  HOMEp 3asiBfieHus, [haTy nMoSfiydeHuUs 3asiBfieHus, nepeyeHb
HauMeHoBaHUM annoB, NPeAcTaBfiEHHbIX K HEMY [OOKYMEHTOB, AaTy MNofyyYeHus
pesynbTata MyHUUMNANbHOW YCNYrn.

3.3.3.4. WcnonHeHue npoueadyp, YyKasaHHbIXx B nyHkTax  3.3.3.1,
3.3.3.3agMUHNCTPATUBHOIO pernamMeHTa, npu Hanuimm TeXHUYECKOW BO3MOXKHOCTU
ocyLlecTBfsieTcs B aBTOMaTN4YECKOM pexunme C MCMNOSIb30BaHNEM
aBTOMaTU3MPOBAHHON MHAOPMALMOHHOMN CUCTEMBbI, NpegHa3HaYeHHOW ANs OKa3aHus
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCITYr.

3.3.3.5. AaOMuMHMCTpaTMBHble Npoueaypbl, YyCTaHaBfIMBaeMble  MYHKTOM
3.3.3aAMVHUCTPATMBHOIO perfiameHTa, BbINOSHAKTCA B TeyeHne ogHoro pabouyero
AHS1 CO OHSA NMOCTYNSIEHUS 3aABIEHNSA HA PaCCMOTPEHME.

Pesynbtatamn  BbINOSIHEHUA  @OMUHUCTPATMBHbLIX MNpoueayp  SABNSAKTCA:
NPUHATBLIN HA PaCCMOTPEHME KOMMIEKT AOKYMEHTOB UMM NPOEKT peweHns o6 oTkase
B NpyemMe JOKYMEHTOB, HEOB6X0aMMBbIX AN NPeaocTaBNeHns MyHULUNANbHOM YCNyri.

3.4. HanpaBneHme MeXBe4JOMCTBEHHbIX 3anpoCcoB B OpraHbl, yd4aCcTByrowine B
npegocraBJ/iEHUN MyHVILI,VIFI&J'IbHDVI ycnyru

3.4.1. OcHoBaHWEM Ha4yana BbINOMHEHUS aAMUHUCTPATMBHOW NpoLeaypbl
ABNSIeTCA MONyYeHne [OIMKHOCTHbIM NUUOM (pabOTHWKOM), YNOMHOMOYEHHbLIM Ha
BbIMNOSTHEHNE agMUHUCTPATMBHOM Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuKa),
OTBETCTBEHHOIO 3a NPUEM JOKYMEHTOB, MPUHSTLIX OT 3asBUTENSA AOKYMEHTOB.

[OMmKHOCTHBIM  nMUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSHEHNE
agMUHUCTPaATUBHOW Npoueaypbl, SBNSIETCS cekpeTapb VICNonHUTENbHOro KoMuteTa
CHOHIOKOBCKOrO  CENMbCKOro noceneHust TeTHLWCKOro  MyHUUMManbHOro paroHa

Pecnybnukn TaTapctaH(ganee - [OO/MKHOCTHOE  JiMUO, OTBETCTBEHHOe 3a
HanpasfieHNe MeXBeLOMCTBEHHbIX 3anpocoB).
3.4.2. [omKHOCTHOE nvuo, OTBETCTBEHHOE 3a HanpaBlieHne

MEXBEeJOMCTBEHHbIX 3anpocoB, POpMUPYET N HanpaBnseT B 3IEKTPOHHOW opme
NOCPeACTBOM CUCTEMblI MEXBEAOMCTBEHHOIO 3f1EKTPOHHOro B3ammodeuncTeusa (npwu
OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTM — WHbIMM crocobamu) 3anpocbl O
npegocTaBfieHMn  OOKYMEHTOB W CBeAEeHUW, NpefyCMOTPEHHbIX  MYHKTOM
2.6.1agMUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTpATUBHBIE nMpouUeaypbl, YCTaHaBMBaeMble HACTOAWMM MYyHKTOM,
BbIMNOJTHAIOTCA B A€Hb NPUHATUA 3aABNEHNA HA PaCCMOTPEHME.
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PesynbTaTaMy  BbINOSIHEHMS  AAMWHUCTPATMBHLIX Mpouedyp  SBNAKOTCS:
HanpasfieHHble B OpraHbl BfliacTu uM (MnvM) noaBeLOMCTBEHHblE OpraHam BnacTu
opraHmMsauyum 3anpochl.

3.4.3. Cneunanuctbl NOCTaBWMKOB [OaHHbIX Ha OCHOBaHWW  3anpocoB,
MNOCTYNUBLUNX Yepe3 CUCTEMY MeXBEAOMCTBEHHOrO 3f1eKTPOHHOrO B3anMMOAENCTBUS,
NpefoCTaBnAalT 3anpawunBaeMble OOKYMEHTbl (MH(boOpMauuio) unm HanpasnsoT
yBegomneHnst 06 OTCyTCTBMM AOKYMeHTa u (Mnun) nHgpopmaumm, Heobxogmmblx Ons
npenocTaBneHnsa MyHULMnanbHoOn ycnyru (qanee — ysegomneHune ob otkase).

AOMUHUCTPATUBHbLIE MNpoLeaypbl, YCTaHaBnMBaeMble HACTOSLWMM MYHKTOM,
BbIMOSHAITCA B TeYeHue Tpex AHen CO AHA MNOCTYnSIeHNa MeXBegOMCTBEHHOro
3anpoca B OpraH Wnu opraHusauuto, npegocTaBnsaowmne AoOKYMeHT U nHdopmauuio,
€CNnN UHble CPOKN NOLrOTOBKN N HanpaBfeHns oTBeTa Ha MeXBEAOMCTBEHHbIN 3anpoc
He YyCTaHOBMeHbl befepanbHbiMM 3akoHaMu, NpaBoBbiMM akTamu [lpaBuTenbcTBa
Poccuiickon degepaunm n NnpUHATLIMU B COOTBETCTBUM C (hefepalibHbIMU 3aKOHaMun
HOPMaTUBHbIMU NPaBoOBbIMWN akTamu Pecnybnuku TaTapcTtaH.

PesynbtaTamn  BbINOSIHEHNA  aOMWHUCTPATUBHLIX  Mpoueayp  SABMSKTCS:
AOKYMeHTbl (cBefeHusl), Heobxogumble Ans NpefocTaBfieHns MyHUUUnanbHOW
ycnyrn, nubo yBegomneHue o6 OTkase, HanpaBrieHHble [AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpasfeHne MeXBeAOMCTBEHHbIX 3arMpOCOB.

3.4.4. [ormkHOCTHOE nmuo, OTBETCTBEHHOE 3a HanpasrieHune
MEXBEJOMCTBEHHbIX 3anpoCoB:

nonyyaeT 3anpalimBaemMble Yepes CUCTEMY MEXBELOMCTBEHHOIO 3f1IEKTPOHHOIO
B3aMMOAENCTBUA [OOKYMEHTbl (CBefeHud), Heobxoaumble ANns npeaocTaBreHus
MYHUUMNansHOW ycnyru, nmbo ysegomrieHne ob oTkase Npu OTCYTCTBUM JOKYMEHTA U
(nnun) nHdopmaumu;

npwu Hanu4nm OCHOBaHUH, npeayCMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATMBHOIO perfnamMeHTa, MOoAroTaBfMBaeT MNPOEKT pelleHns ob oTkase B
npuemMme JOKYMEHTOB, HEOBX0OMMbIX OS5 NpeoCcTaBNeHnUs MyHUUMNanbHOW YCIyri.

MpoekT peweHns o6 oTKase B nNpuemMe [JOKYMEHTOB, HeObOXOAUMbIX AJis
NpenocTaBfieHna MyHUUMNANbHOW YCNyrn, C ykasaHueM MNpuYnH OTKasa (B cnydyae,
€CNn OCHOBaHUA [Ona oOTKasa B nMpuvemMe [OOKYMEHTOB, HeobXoauMbiX Ais
NpeaocTaBneHnss MyHUUUNAaNbHOW yCrnyrk, CBA3aHbl C HapyLlleHWeM YCTaHOBIEHHbIX
TpebOoBaHMM K TakuM [OKYMEeHTaM, OCHOBaHus Ofs OTKa3a B npuemMe [OKYMEHTOB
AOJKHbI cogepXaTb MHGOPMaUMio O HaMMEHOBaHUUM [LOKYMEHTOB (MHopMauumu,
cBeleHu), KOTopble He npeAcTaBreHbl, cogepXaT HeOoCTOBEPHble U (UNn)
NpoTMBOpEYnBble  CBedeHUsl, OMOopMMeHbl C  HapyleHWeM  YCTaHOBIEHHbIX
TpeboBaHuM), HanNpaBnseTcA Ha corfnacoBaHMe B YCTAHOBMIEHHOM Mopsiake
NOCPeACTBOM CUCTEMBbI ANIEKTPOHHOro AOKYMeHTOObopoTa.

CornacoBaHue npoekTa peweHuss o6 oTkasze B nMpuemMe [OKYMEHTOB,
HeobXxoanMbIX AN NpPefoCTaBNeHus MyHULMNANbHOW YCryrk, OCYLLECTBSETCS B
nopsgke, NnpeayCMOTPEHHOM NYHKTOM 3.5.3agMUHUCTPATMBHOIO perfiameHTa.

AOMWHUCTPATUBHbIE NpoUeaypbl, YCTaHaBnMBaeMble HACTOSALMM MYyHKTOM,
BbIMOSHAIOTCA B A€Hb NOMyYeHUs CBeAEHUN N0 MeXBELOMCTBEHHbIM 3arnpocam.

Pesynbtatamn  BbINOSIHEHUA  a4MUHUCTPATMBHbLIX Npoueayp  SABNSAKTCA:
AOKYMeHTbl (cBedeHusl), Heobxogumble Ans nNpeaocTaBfeHns  MyHUUUNanbHOM
yCcryrn, NpoeKkT pelweHus o6 oTkase B npuemMe OOKYMEHTOB, HeoOXoauMbIX Anis
npegocTaBfieHNa MyHULMNANbHOW YyCryri.
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3.4.5. NcnonHeHue npouenyp, yKasaHHbIX B NyHKTax 3.4.2,
3.4.4a0MVHUCTPATUBHOIO perfnamMeHTa, MNpu Hanuyum TEeXHUYECKOM BO3MOXXHOCTU
OCYyLLEeCTBNSAETCS B aBTOMaTU4YECKOM pexume c NCMONb30BaHNEM

aBTOMaTU3NPOBaAHHOMN MH(OPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOW ANA oKasaHusA
roCygapCTBEHHbIX M MYHULMMNANbHbLIX YCIYr, B TOM 4YMCIieé C MOMEHTa perucrpaumm
3adBneHnsa B COOTBETCTBMN C NYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIM CPOK BbIMNOSIHEHUS aAMWHUCTPATUBHLIX nNpoueayp,
yKa3aHHbIX B MyHKTe 3.4 aAMUHUCTPATMBHOIO perfiameHTa, CoCTaBnseT Tpyu paboymx
OHS.

3.5. lNoaroToBka pesynbTata MyHULUNANBLHOW YCIYTU

3.5.1. OcHoBaHMeM Hauvana BbIMNOMHEHNA aOMWUHUCTPATMBHOM Npoueaypbl
ABMSETCA MNOCTYNSieHne OT AO0SHKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HarpasfeHue
MEXBEOOMCTBEHHbIX 3anpocoB, [OOKYMEHTOB (CBegeHun), HeobxoaumbiX AN
NpenocTaBfieHNa MyHULMNANbHON YCryri.

HOSMKHOCTHBIM  SIULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aLMUHUCTPATUBHOM
npouenypbl, siBNseTca cekpetapb McnonHutenbHoro komuteTa CHOHOHOKOBCKOMO
CenbCKoro noceneHus TeTOLWCKOro MyHMuunanbHoro panoHa Pecnybnuku TatapcTaH
(banee - [OOMKHOCTHOE JNMUO, OTBETCTBEHHOE 3a MOoAroTOBKY pesynbTaTa
NpenocTaBfieHNa MyHULMNANbHON yCryru).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a MOoAroTOBKY pesynbTaTta
npenocTaBfieHNa MyHULMNANbHON YCryru:

paccMmatpuBaeT cOOPMUPOBAHHbBIA KOMMIIEKT OOKYMEHTOB, HEODXO4UMbIX AN
npenocTaBfieHNa MyHULMNAnNbHOW YCryru;

npu BbISBIIEHUN OCHOBaHWUW AONSA OTKasa B npefoCTaBlieHUn MyHUUUNansHOM
YyCnyru, ykasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernamMmeHTa, noarotaBnmeaeT
NPOEKT pelleHunst 06 oTkase B NpeAocTaBeHn MyHULUNANbHON YCNyru;

B Criydae OTCYTCTBMS OCHOBaHUM ONa OTKasa B NpefocTaBrieHnn
MYHUUMMNANbHOW yCryrn, nNpeayCMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHOIO
pernameHta, no wWUTOraM pPacCMOTPEHUsI [OOKYMEHTOB, HeobOXoaumbix Ans
NpefocTaBfieHna MyHUUMNAnbHOM YCNyrn, MOoAroTaBfvMBaeT MNPOEKT pesyrnbTaTa
npegocTaBfieHna MyHUUMNarbHOW YCryrM B COOTBETCTBMM C noAanyHktamu 1 — 3
nyHkTa 2.3.1 agMUHNCTPATUBHOIO pernameHTa;

HanpaBnsieT  MNOArOTOBMIEHHbIA  MNPOEKT  pe3ynbTaTa  NpenoCTaBleHUs
MYHULUMMAnNsLHOW yCrnyrn Ha cornacoBaHne B YCTaHOBMIEHHOM MOpsiAKe nocpencTBoM
CUCTEMBbI NIEKTPOHHOro AOKYMeHTOObopoTa.

AOMUHUCTPATUBHbLIE MpoLeaypbl, YCTaHaBnMBaeMble HACTOSLWMM MYHKTOM,
BbINOJTHAKOTCH B Te4eHne ogHoro paboyero gHs.

PesynbTaTamun BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAKOTCA: MPOEKT
peleHns ob oTkase B NpeoCTaBEHUN MyHULMNATbHOM YCNYrn, CNpaBKky (BbINMUCKN).

3.5.3. CornacoBaHne W noanucaHve NpoekTa pesynbTaTa npeaocTaBreHUs
MyHUUMMNAnNbHOW  ycrnyrm (ganee — nMpOeKTbl [OOKYMEHTOB) OCYLLeCTBISeTCH
3amectutenem Pykosogutena Vicnonkoma, Pykosogutenem Mcnosnkoma.

[MoaroToBneHHbIE NPOEKTbI AOKYMEHTOB, UMEIOLLIME 3aMedaHunsi, BO3BpaLLatoTCA
Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHWUUMNANbHON
ycnyru. [locne ycTpaHeHus 3amevyaHnin NpoekTbl JOKYMEHTOB MOBTOPHO NepefarTcs
OS5 corriacoBaHus U NognucaHus.
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PykoBogutenb Wcnonkoma npuv pacCMOTPEHMM MNPOEKTOB [LOKYMEHTOB
npoBepsieT cobnogeHne agMMHUCTPATUBHONO perfiaMmeHTa AOSMKHOCTHBIMU fMuamm
Mcnonkoma B 4acTuU CpPOKOB BbIMOMHEHUS aAMUMHUCTPATUBHBIX Mpoueayp, WX
nocneaoBaTenbHOCTU U MOMHOTHI, HAnMYUs  COrMacoBaHMM  YNOSTHOMOYEHHbIX
AOIMKHOCTHBIX Nuy, icnonkoma B cucteme 9MeKkTPOHHOro 4OKyMeHToobopoTa.

B cnyyae BbiSIBNEHUA HapylleHMW B  4acTU  CPOKOB  BbINOJSTHEHMS
agMWHUCTPATMBHbIX NMpoLeayp, MX NocrneaoBaTenibHOCTU U NOMHOTLI PykoBoguTtenb
Wcnonkoma wvHMUMMPYET NpuBIEYEHNEe K OTBETCTBEHHOCTW Ivu, AOMYCTUBLUMX
HapyLleHns, B COOTBETCTBUN C NYHKTOM 4.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE MpOLEeAypbl, YCTaHaBNMBAEMblE HACTOSLWMM MYyHKTOM,
BbINOSHAOTCA B TeYeHMe ogHoro paboyero gHs.

Pesynbtatamy  BbIMOMHEHUS  aAMUHUCTPATUBHbLIX MNpouedyp  SABMSKOTCS:
peweHne o6 oTkasze B nNpuemMe LOKYMEHTOB HeoOXoauMbiX Ans npegocTaBneHus
MYHMUMNANbHOW ycnyrk, peweHne o6 oTkase B NpefoCTaBleHUM MyHULMNAnNbHON
ycnyru, cnpaeka (Bblnucka).

3.5.4. NcnonHeHue npoueayp, yKa3aHHbIX B nyHkTax3.5.2,
3.5.3.a0MUHUCTPATUBHOIO perrnameHTa, npuv Hann4ymm TEexXHUYECKON BO3MOXXHOCTU
ocyLuecTBnaeTca B aBTOMaTUYECKOM pexvume c ncnonb3oBaHNeM

aBTOMaTU3MPOBAHHON MHAOPMALMOHHOM CUCTEMBbI, NpegHa3HaYeHHOW ANs OKa3aHus
rocygapCTBEHHbIX N MyHULMNANbHbIX YCYT.

MakcumanbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX
B NyHKTe 3.5.a4MMHUCTPATUBHOIO perfnamMmeHTa, cocTaBnseT oguvH paboymin OeHb.

3.6. Bblgaya (HanpaBneHue) 3anBuTento pesyrbTata MyHULMNAanbHON yCryrm

3.6.1. OcHoBaHMeM Havana BbIMNOIHEHNA agMUHUCTPATUBHOW npouenypsbl
ABMSETCA MOofyyYeHue [OOSHKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHME
aAMUHUCTPATMBHOMW Npoueaypbl, AOKYMEHTa, NoATBepXAawlwero npeaoctaBrieHne
MYHULMNANbHOW YCyru.

HOSMKHOCTHBIM  JIULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aLMUHUCTPATUBHOM
npoueaypbl, sBnseTca cekpetapb WMcnonHutenbHoro komuteta CHOHOKOKOBCKOMO
CenbCKoro nocenenust TeTOLWCKOro MyHMuunanbHoro panoHa Pecnybnuku TatapcTaH

(hbanee - [OOMKHOCTHOE NWUUO, OTBETCTBEHHOE 3a Bblga4vy (HanpasreHue)
AOKYMEHTOB).

3.6.2. [omkHOCTHOe nuuUO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue)
AOKYMEHTOB:

obecneynBaeTr perucTpauuMlo U BHECEHWe CcBedeHUn O pesynbTaTe
NpenocTaBfeHna MYHULMMNANbHON YCryru B MNOLACUCTEMY BeOEHUS OOKYMeHTauuu
aBTOMaTU3MPOBAHHON MHGOPMALMOHHOM CUCTEMBI, NpeaHa3HaYeHHOW ANs OKa3aHus
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT;

n3Bellaer 3aaBuTens (ero npencraBuTend) Ccrnocobom, yKasaHHbIM B
3asBrneHnn, o pesynbTaTe nNPedoCTaBfeHUs MyHUUMNAnNbHOM ycriyrm U O
BO3MOXXHOCTW MONyYeHus pesyrnbTata npeaocTaBfieHNs MyHUUMUNANbHOW YyCryrm B
Wcnonkome nnu 8 MOLL.

WcnonHeHne  npouedyp NpU  HanMMyuuM  TEXHUYECKOM  BO3MOXHOCTWU
OCyLLeCTBMseTcA B aBTOMaTU4YECKOM pexume C NCMNOSIb30BaHNEM
aBTOMaTU3MPOBAHHON MHGOPMALMOHHOM CUCTEMBI, NpeaHa3HAaYeHHOW ANsl OKa3aHus
roCcygapCTBEHHbIX N MyHULMNANbHbIX YCAYT.
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AOMUHUCTPATUBHBIE Mpoueaypbl, YCTaHaBNUBAeMble HACTOSALWMM MYyHKTOM,
BbINOSTHAKTCA B TevyeHue OAHOoro paboyero AHSA CO AHS MNOANWCAHMSA AOKYMEHTa,
ABMSOLLErocs pesynbTaTtomM npenocTaBreHns MYHULMNANbHOW ycryru,
YNONHOMOYEHHbIM LOMKHOCTHLIM NnuoM KMcnonkoma (Mcnonkomom).

PesynbTaTamMy  BbINOSIHEHUS  AAMWHUCTPATMBHLIX Npoueayp  SABNSAKOTCS:
pasMeLleHne cBedeHUn O pesynbTaTe NpefocTaBfeHns MyHUUMNanbHOW YCIyrn B
NHPOPMAUMOHHBIX CUCTEMAaXxX, W3BELLeHWe 3adBuTens (ero npencrasutend) o
pesyrnbTaTe NpeocTaBneHna MyHUUMNanbsHOM ycnyru n cnocobax ero nonyyYeHuns.

3.6.3. [lopagok Bblgayn (HanpasneHus) pesynbTaTa npegocTaBneHus
MYHULUMMNANbLHOW YCIyru:

3.6.3.1. lNpwu obpawieHnn 3assmTens 3a pesynbTaToM MyHUUUNANbHOM YCIyrn B
MoL, paboTHMk MOLl BblgaeT 3asiBUTENtO pes3ynbTaT MyHUUUNANbHOW YCNyrn B
dopme 3k3emnnspa SMEeKTPOHHOro [JOKyMeHTa Ha ©OymaxHom Hocutene. [lo
TpeboBaHUIO 3asiBUTENS BMECTe C 9K3EeMMNSIIPOM SNEKTPOHHOrO [AOKYMEeHTa Ha
OymMaxxHOM HocuTerne emy npefoCcTaBNAeTCs 9K3eMMNAp 3MEeKTPOHHOro AOKYMeHTa
NyTeM ero 3annucu Ha CbEeMHbIM HOCUTENb WHGOPMaLMN UK HanpaBreHus
aK3emnnapa 9NeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOM MoyTe B agpec 3asBuTens.
Mpn 3anncm Ha CbEMHbLIM HOCUTENb MHAOPMAaUUKM WX HanpaBneHUn 3K3emnrspa
9NEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3eMNNsSP 3MEeKTPOHHOro
AOKYMeHTa Ha OyMaXHOM HocuTere, No 3fIeKTPOHHOW MnoyTe MOEHTUYHOCTb TaKoro
aK3eMnnapa 3EKTPOHHOro AOKYMEHTa 3K3eMNMSpY 3SIEKTPOHHOrO0 [AOKyMeHTa Ha
BymMaxkHOM HocuTene  3aBepsieTcs YNOSTHOMOYEHHbIM COTPYOHUKOM C
NCMNonb30BaHNEM YCUITEHHOWN KBaNUOULMPOBAHHOW 3NEKTPOHHOM NOANUCH.

AOMWHUCTPATUBHbIE NpoLUeaypbl, YCTaHaBnMBaeMble HACTOALWMM MYyHKTOM,
BbINOJSTHAKTCA B MOPSAKE O4YepedHOCTW, B AeHb NpubbITUA 3aaBuUTENd B CPOKW,
YCTaHOBIEHHbIE pernaMmeHTomMm paboTtbl MOLI.

Pesynbtatamn  BbINOSIHEHUA  aOMUHUCTPATMBHbLIX Npouesyp  SABNSAKTCA:
dukcauunsa pakta Bblgauum pesynbrtaTta npefocTaBfieHns MyHUUMNanbHOW yCnyrn B
ANC MOLU, pesynbTaT npegocTaBneHUs MyHUUMNANbHOW YCIyrn, BblOAaHHbIN
3aaBUTENIO.

3.6.3.2. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaTtoM MyHUUMNANbHOW YCIyru
yeped PecnybnukaHckui nopTtan 3asBUTENO B JIMYHbIA KaOMHET aBTOMaTUYECKU
HanpaBnsaeTCA OneKTPOHHbIM 0b6pa3 [OKYMeHTa, SABMSALWErocs pesynbTaToMm
npegocTaBrieHns MYHULUMMNANbHON ycnyru, No4MUCaHHbIN YCUNEHHON
KBannMUUMPOBAHHOW 3NEKTPOHHOM MNOAMUCHIO  YNOSTHOMOYEHHOIO  AOSMKHOCTHOrO
nuua Ncnonkoma (Mcnonkomom).

AOMWHUCTPATUBHbIE NpoLeaypbl, YCTaHaBnMBaeMble HACTOALWMM MYyHKTOM,
BbIMOSHAITCA B A€Hb NOAMUCaHUS OOKYMEHTa, NOATBEPXAaloLWero npegocraBneHmne
(oTka3 B npefoCTaBlIEHNN) MyHULMNANBLHOW YCNYrn, YNOMHOMOYEHHbBIM JOSKHOCTHbLIM
nnyom Ucnonkoma (Mcnonkomom).

Pesynbtatamn  BbINOSIHEHUA  @4MUHUCTPATMBHbLIX MNpoueayp  SBMSKOTCA:
HanpaeneHne (npegocTaBneHne) ¢ ucnonb3oBaHveMm PecnybnvkaHckoro noprtana
3asBUTENI0 JOKYMEHTa, NOATBEPXKAAOLWEro npegocTaBneHme MyHUUMnansHON yenyru
(B TOM Yncne oTkas B NpeaocTaBneHUM MyHULMNANbHOW YCITyrn).

3.6.3.3. MNpun obpalleHnn 3aaBuTensa 3a pesynbTaToM MyHULUNANbHON YyCryrn B
Mcnonkom, [OOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBreHue)
AOKYMEHTOB, BblOaEeT 3asiBUTENIO pe3ynbTaT MyHULMNAnNbHOW ycnyru, No TpeboBaHmto
3a8BUTENA BMECTe C JK3eMMMSApOM OfEKTPOHHOro [AOKyMeHTa Ha OymaxHowm
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HOCUTENe emy MpenoCTaBfiIETCA IK3EMMNNAP 3fIEKTPOHHOrO AOKYMEHTa nyTemM €ero
3anMcn Ha CbeEMHbIN HoOcuUTeNnb WHOPMaLMM UMW HanpaBneHns JK3emnnspa
3IEKTPOHHOIO AOKYMEHTA MO 3f1EKTPOHHOW NOYTE B agpec 3asiBUTENS.

AOMWHUCTPATUBHbIE MNpoLeaypbl, YCTaHaBnMBaeMble HACTOSLMUM MYHKTOM,
OCYLLECTBMIAIOTCA B MNopsgke O4YepeaHoCTW, B AeHb npubbiTna 3aaBuTenst B
CoOTBETCTBMMU C [1paBMnammn BHyTPEHHEro TpyaoBoro pacnopsaka Mcnonkoma.

Pe3ynbTatoM  BbINOMHEHUS  aOMUHUCTPATUBHbLIX  nNpoueayp  SABNSKTCS:
dukcauusa akta Bblgaun pesynbraTta npefoCTaBfeHNs MYHUUMNANbHOW yCnyrn B
aBTOMaTU3MPOBAHHOMN MH(OPMaLMOHHON cucTeMe, NpeaHas3Ha4YeHHOM ONns OKasaHus
rocyaapCTBEHHbIX U MyHULUNAMNbHbIX YCITYr.

3.7. VicnpaBneHune TeXHUYeCcKnx oLmnbok

3.71. B cnyyae o6OHapyXeHUa TEeXHUYECKOM OWKNOKM B [OOKYMEHTE,
ABMSAOWEMCA pe3ynbTaTOM MYHUUMNANbHOM YCnyri, 3asBUTENb HanpaenseT B
Ncnonkowm:

3asBneHne o6 wucnpaBneHun TexHuyeckorm owmnbkn (npunoxeHne N5 kK
HacTosLWEMY aAMUHUCTPATUBHOMY PErNaMeHTY);

OOKYMEHT, BblAaHHbIAN 3asiBUTEMN0 Kak pe3ynbTaT MyHUMUMNanbHOWM YCNnyru, B
KOTOPOM COAEPXKUTCSA TEXHUYECKAs OLINOKa;

OOKYMEHTbI, MMEIOLNE HPUANYECKYIO CUMY, CBMAETENbCTBYHOLME O HANUYUn
TEXHNYECKOWN OLUNOKN.

3asiBneHne 06 ncnpaBneHMn TEXHUYECKOW OLLIMOKM B CBEAEHMUSX, YKa3aHHbIX B
AOKYMEHTE, 4BMAWEMCS pe3ynbTaTOM  MyHUUMNANbHOW  ycryrk, nogaetcs
3asiButeneM (ynoriHOMOYEHHbIM NpeacTaBUTENEM) NOYTOBbLIM OTNPaBfiEHNEM (B TOM
ynucre C UCMNOSIb30BAHMEM OJFIEKTPOHHOM MOYThI), NMMBO 4Yepe3 PecnybnunkaHckui
noptan nnu MoLl.

3.7.2. [JOMKHOCTHOE 5nuUOo, OTBETCTBEHHOE 3a MpUEM  [OOKYMEHTOB,
OCYLLECTBNSAET nMNpuMeM 3asiBfieHnss 00 uncnpaBneHUM TEXHUYECKOM  OLINBKM,
PErNCTpUPYeT 3asiBNEeHne C MNPUNOXKEHHbIMXW OOKYMEHTaMn W nepegaet  uX
AOJMKHOCTHOMY NNLy, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AOMWHUCTPATUBHbIE MpOLEeaypbl, YCTaHaBMBAEMblE HACTOALMM MYHKTOM,
BbIMOSHAITCA B TEYEHNE OAHOr0 paboyero AHsS ¢ AaTthl permcTpauumn 3asiBrieHus.

PesynbTaTaMy  BbLINOMHEHMS  A4MWHUCTPATMBHLIX MNpoueayp  SABNSOTCS:
NPUHATOE W 3aperMcTpupoBaHHOE 3asBMNeHue, HanpaBlNeHHOe Ha paccMoTpeHue
AOJTHKHOCTHOMY MLy, OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.

3.7.3. [JomKHOCTHOe nuuo, OTBETCTBEHHOE 3a 006paboTKy [OOKYMEHTOB,
paccmaTpuBaeT [OOKYMEHTbl M B LENSX BHECEHUS WCNPaBNEHUN B [OKYMEHT,
ABMSAOLWNNCA pe3ynbTaToM NpeaocTaBneHnss MyHUUMNANbHOW YCIyrn, OCyLLEeCcTBNSAET
npoueaypbl, NPeayCMOTPEHHble MNYHKTOM 3.5aQMUHUCTPATMBHOINO pernameHTa, u
Bbl4aeT UCNPaBMNEHHbIN JOKYMEHT 3asdABUTEN (YNOSTHOMOYEHHOMY NpPenCcTaBUTENIO)
NNYHO MOA POCMUCHb C U3bATUEM Yy 3asiBUTenst (YNONHOMOYEHHOro npencTaBUTENS)
opurMHana AoKyMeHTa, B KOTOPOM COAEPXUTCA TexHMYeckad owunbka, wunu
HanpaBnseT B agpec 3asBUTENs MNOYTOBbIM  OTNpaBneHnemMm (NocpencTBoOM
SNEKTPOHHOW MOYTbl) MMUCbMO O BO3MOXHOCTM MOJSIydEHUA OOKyMEHTa npwu
npegocTtaeneHnn B Wcnonkom opurMHana [OOKYMeHTa, B KOTOPOM COAEPXMUTCSA
TexHuyeckas owmbka.
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AOMUHUCTPATMBHBLIE Mpoueaypbl, YCTaHaBfMBaeMble HAaCTOALMUM MYHKTOM,
BbINOMHAOTCA B TeyeHne ABYyX paboumx OHen nocrie obHapyXeHWst TeXHU4YeCKon
owmnbkn wnn nonydeHuss OT nwbOro 3amHTEPECOBaHHOrO nuua 3asiBNeHus o
AO0NyLLEHHON oLnbKe.

Pesynbtatamy  BbIMOMHEHUS  aAMUHUCTPATMBHBLIX MNpouenyp  ABMSKOTCA:
BblAaHHbIN (HanpaBneHHbIN) 3a8BUTENIO JOKYMEHT.

4. Mopsapok n hopMbl KOHTPOSA 3a NpeAocTaBlIeHUEM MyHULMNANIbHOWN
ycnyru

4.1. MNMopsnok oCcyLecTBEeHUs TEKYLLLEro KOHTPOns 3a co6noaeHNeM 1 UCNONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NULI@AMW NONOXEHWUIA aAMUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMAaTUBHbIX MPaABOBLIX aKTOB, yCTaHaBNMBaKLLMX TpeboBaHus
K NPeAoCTaBnNeHno MyHULMNANbHON YCRyrv, a Takke NPUHATUEM UMW PeLLEHNIA

KoHTpOnb 3a NOMHOTOM U Ka4eCTBOM MpefoCTaBfieHNA MyHULUNANbHOW yCnyrn
BKMto4aeT B cebs BbIIBIeHWE W YyCTpaHeHWEe HapyleHun npaB 3asiBuTenen,
npoBedeHne MNpPOBEPOK cobnioaeHns npouenyp npeaocTaBneHus MyHUUunanbHON
yCryru, NoAroTOBKY pelleHnin Ha aencTBus (6es3genctame) AOMKHOCTHBIX WL, opraHa
MEeCTHOro camoyrnpasfieHus.

dopmamn  KOHTpond 3a COONIAEHUEM WCMONHEHUs aaMUHUCTPATUBHBIX
npoueayp ABNATCA:

1) npoBepka W corracoBaHMe MNPOEKTOB [LOKYMEHTOB MO MNpeaoCcTaBfiEHUIO
MYHULMNANLHOW ycnyru,

2) npoBoAMMble B YCTaAHOBJIEHHOM nopsgke  MNpoBepKu BeOeHus
Aernonpoun3BocTBa;

3) npoBefeHne B YCTAHOBSIEHHOM  MOpSAgKe  KOHTPOSIbHbIX  MPOBEPOK
cobnogeHus npouenyp npeaocTaBneHns MyHULunansHOM yCnyru.

B uenax Tekywlero KOHTPONSA WCMNOMNb3YKTCA CBeAEeHUs, uMerwmecs B
3ANeKTpOHHON 6a3e AaHHbIX, cnyXebHast KoppecnoHAEHUUs, YCTHas U NUCbMeEHHas
MHJopMaUus AOIMKHOCTHBIX nuu, OCYLLIEeCTBIALWMX BbINOSIHEHME
aflMUHUCTPAaTMBHbLIX Mpoueayp, XypHarnbl yvyeTa COOTBETCTBYHOLUUX [OKYMEHTOB U
apyrve ceefeHus.

Ansa  ocywecTBNeHna  KOHTPONA 3a  coBeplleHWeMm  OeucTsurM  npu
npenocTaBfieHNM MYHUUUNANbLHOM YCiyrm U NPUHATUM peLleHUun PYKOBOAUTESHO
opraHa MeCTHOro camoynpasfieHUa MpenCcTaBglTCa CrpaBkM O pesyrnbTarax
npegnocTaBfieHNs MyHULMNANTbLHOW YCIYri.

O cnyyasax W npuyMHax HapyweHuUss CpOKOB, MOCrenoBaTeNnibHOCTU U
cogepxaHnus agMUHUCTPATUBHLIX Mpoueayp AOSMPKHOCTHble nvua  HeMenrieHHOo
NHPOPMUPYIOT PYKOBOAUTENSA OpraHa, npefoCTaBnalowero MyHUUMNanbHy ycnyry,
a Takke npeanpuHMMaloT CPOYHbIE Mepbl N0 YCTPAHEHUIO HapYLLUEHUN.

Tekywmnn KOHTpOnb 3a cobnwgeHneMm nocnefoBaTeribHOCTU  OeUCTBUN,
ornpefeneHHblX  aAMUHUCTPATMBHbIMKM  npouedypaMv N0 NpeaocTaBrEHUIO
MYHULUMNANbGHOW YCIyru, OCYLLECTBNAETCHS 3aMecTUTenem pyKoBOAUTENS opraHa
MECTHOro CaMOynpaBfieHUsi, OTBETCTBEHHbIM 3a opraHusauuo paboTbl Mo
NpegoCcTaBieHN0 MyHULMNAITbHOM YCIYrn, HavyanbHUKOM OTAena, OCYLLEeCTBIISAOLEro
opraHusaumto paboTbl MO NPeaoCTaBNEHUIO MyHULMMNANBHON YCIyTi.
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MNepeyeHb [OOMKHOCTHBLIX IWL, OCYLLECTBNAWMX TEKYLMN KOHTPOIb,
yCTaHaBNMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX NOApasaeneHnsax opraHa MecTHOro
camMoynpaBreHns 1 JOMKHOCTHbIMY pernaMmeHTamu.

4.2. Nopagok n nepnognyHoOCTb OCYLLECTBIEHUS NTaHOBbIX N BHEMNAHOBbLIX
NPOBEPOK NOSHOTLI M KaYecTBa NpeaoCcTaBneHnss MyHULUNanbHOW yCrnyru, B TOM
yucne Nopsaok U opMbl KOHTPOSS 3a NOSTIHOTOM M Ka4YeCTBOM NpeaocTaBneHns

MYHULMMNANbHON yCnyru

4.2.1. KOHTpOSIb 3a NOMHOTOM 1 Ka4eCTBOM NPesoCcTaBfieHNS MyHULMMNANsHON
ycryru ocyliecTensieTcs B (popmax:

1) npoBeaeHUst NPOBEPOK,;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgerictene) Mcnonkoma,
a TakkKe UX AOSMKHOCTHBIX NL, MYHUUMNANbHbIX CIy>KaLlunX.

4.2.2. B uendax OCyLWECTBNIEHNUS KOHTPONS 3a MOSIHOTOM W Ka4yeCTBOM
NpefocTaBfieHNa MyHUUMNANbHOM YCNYrn NPOBOAATCS NflaHOBblIE U BHEMNSIaHOBbIE
npoBepkn. [lopsagok M NepuoanyHOCTb  OCYLLECTBIEHUS MMaHOBLIX MPOBEPOK
yCTaHaBnuBaeTcs nnaHoMm  pabotbl  Wcnonkoma. [lpu  npoBepke  MoOryT
paccMmaTpuBaTbCA BCE BOMPOCHI, CBA3aHHble C MNpefocTaBreHneM MyHULUnanbHON
ycnyrn  (KOMMNSIEKCHble MPOBEPKWU), WNW  OTAENbHbIA  BOMPOC, CBSA3aHHbLIM C
npegocTaBfieHneM MyHULMNAnNbLHOW ycnyrnm (TemaTtudeckme nposepkun). [lposepka
TaKke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBblE NPOBEPKN NPOBOAATCS B CBSA3U C NPOBEPKON YCTpPaHEHUS
paHee BbISIBIEHHbIX HApPYLWEHUN agMUHUCTPATUBHOIO perfiameHTa, a Takke B cnydvae
nony4vyeHna xanob 3asButenen Ha gencteus (6esgencrTene) Micnonkoma, a Takke mx
AOSMPKHOCTHBIX NL, MYHULUMNANbHbIX CIy>KaLuuX.

4.2.4. PesynbTaTbl NpoBEpPKN 0QOPMAAIOTCS B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISIBIIEHHbIE HELOCTATKM U NPEeaIoXKEHUS MO NX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJMKHOCTHbIX MWL, OpraHa, NpeaocTaBnsAoLWEero
MYHULMNAnbHYO YCNyry, 3a pelleHns n aencteus (6es3aencTeune), npuHMMaemble
(ocyLecTBnsieMble) MU B XOA4€ NPEeAOCTaBNEHNS MyHULMNANBHON YCryru

Mo pesynbTaTtamM NPOBEAEHHbLIX MPOBEPOK B Cllyvae BbISBMIEHUSA HapyLleHuin
NpaB 3asiBUTENEN BUHOBHbIE NULA NPUBIIEKAKOTCHA K OTBETCTBEHHOCTU B COOTBETCTBUM
C 3akoHogaTtenbcTBOM Poccurckon ®egepauum.

PykoBoauTenb opraHa MeCTHOro camoyrnpaBfeHust HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBpPEMEHHOE pacCMOTPEHNE 3adBNEHUN.

PykoBoautene (3amecTuTernb PyKOBOAUTENHA) CTPYKTYPHOro nogpasgerieHuns
opraHa MeCTHOro camoynpasneHusi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(vnn) HeHagnexauiee BbINOSIHEHWE AgMWUHUCTPATUBHLIX AEWNCTBUWA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernamMeHTa.

HOSMKHOCTHBIE NUUA W MHble MYHUUMNANbHbIE ChyXawue 3a pelleHus u
AencTeus (6espenctaue), npuHMMaemble (ocylwiecTBngemsble) B xone
npegocTaBfieHNa MyHULUNANbHOW YCyru, HECYT OTBETCTBEHHOCTb B YCTAaHOBIEHHOM
3aKoHO4aTenbCTBOM MopsAaKe.
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4.4, MNonoxeHusi, xapakTepuaytoLumne TpeboBaHus K NOpsAKY U ddopMaM KOHTpons 3a
npeaocTaBneHnemM MyHULMNanbHON YCnyrn, B TOM YNCIE CO CTOPOHbI rpaXaaH, ux
obbeagnHEeHNN N opraHm3auunn

KoHTponb 3a npegoctaBneHnemM MyHULMNANbHOW YCyrn CO CTOPOHbI rpaxaaH,
nx obbeaUHEeHUN W opraHM3auuin, OCYLLECTBMSETCA MNOCPEeACTBOM OTKPbITOCTU
AEATENbHOCTU  OpraHa MEeCTHOro  camoyrnpaBfeHuss npu  NpefocTaBreHun
MYHUUMNANBHOW  YCRyrn, TMONy4YeHUs MNOSIHOW, akTyarlbHOW W OOCTOBEPHOW
MHpopmaLmm O Nopsiake NPeaoCTaBfEHUS MyHULMNANbHOW YCRYyrM U BO3MOXHOCTU
pocyaebHoro paccmoTpeHus obpaweHun (kanob) B npouecce npenocTtaBreHus
MYHULMNANbHOW YCRyru.

5. locynebHbIN (BHecyaebHbIN) NnopsaaoK o6KanoBaHUsA peLueHuin u AeMcTBUn
(6e3pencTBuA) opraHa, NnpenoCcTaBnAOLWEro MyHMUMnanbHy ycnyry,
MHOro(@yHKLMOHANbLHOro LeHTpa npeaocTaBreHUA rocyAapCTBEHHbIX U
MyHULUMNanbHbIX YCNYr, OpraHu3auumn, ykasaHHbIX B 4act 1.1 ctatbu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX NUL,
MYHULMNaNbHbIX CNyXalux, paboTHUKOB

5.1. 3asButenu umelT nNpaBo Ha obxanoBaHue B pgocynebHom nopsake
peleHnn n gencteun (6esgencTems) opraHa, NpeaoCcTaBnsoWero MyHULMNanbHyo
ycrnyry, OOJDKHOCTHOMO nuua opraHa, npefocTaBnsAlowero MyHUUMNanbHy yCnyry,
MYHMUMNANbHOrO  CriyXXallero, PykoBoAMTENst  oOpraHa, npegoCTaBnsoLLEro
MYHULMNANbHYO ycnyry, MHOroyHKLMOHaNbHOro LeHTpa, paboTHUKa
MHOIOOYHKLMOHANbHOIrO LEeHTpa, OopraHu3auun, npeaycMOoTpeHHbIX 4YacTtbio 1.1
ctatbk 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke ux paboTHUKOB.

3aaButenb MoxeT obpaTuTbca C Xanobow, B TOM 4ucne B creayrolmx
cny4yasx:

1) HapyweHuMe cpoka perucTpauum 3anpoca O npegocTaBneHun
MYHULMNANbLHOM YCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHOro 3akoHa
Ne 210-93;

2) HapylleHne cpoka npeaocTaBfeHns MyHuumnanbHon ycnyrin. B ykaszaHHOM
cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM PeLUEHUI N OENCTBUN
(6e3gencTBmsa) MHOrOyHKLUMOHANBLHOMO LeHTpa, paboTHUKA MHOrOYyHKLNOHANBHOMO
LeHTpa BO3MOXHO B Criyyae, ecinv Ha MHOroyHKLUMOHAmbHbIA LEHTP, PEeLUeHns U
pencteua  (6esgenctemMe) KOTOPOro  obXkanylTcd, BO3noXeHa QyHKUMS Mo
NPeAOCTaBMEHNIO COOTBETCTBYIOLNX MYHUUMNANbHbBIX YCRyr B MNOSIHOM o0beme B
nopsiake, onpegeneHHom vactbto 1.3 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHve y 3aaBUTENS LOOKYMEHTOB wunuv  uHdopmaumm nmnbo
OCYLLIECTBIIEHMS [OEWCTBUWA, MpeacTaBfieHMe WnM  OCYLLeCTBREHNE KOTOPbIX He
NpeaycMoOTpeHO HOpMaTMBHbLIMW NpaBoOBbIMM akTamu Poccuiickon ®epepaunn,
HOpPMaTUBHbIMM MNpaBOBbIMM akTamu Pecnybnukn TartapcTaH, MyHMUMNanbHbIMK
NpaBOBbLIMM aKkTaMu 4518 NpefOoCTaBNeHUs MyHULUNANbHON YCYru;

4) oTKa3z B nNpuemMe AOKYMEHTOB, NpeaoCTaBfieHWEe KOTOPbIX MPeayCMOTPEHO
HOpPMaTUBHbIMM MpaBoOBbIMM akTamu Poccuiickon dPegepauun, HOPMATUBHLIMU
npaBoBbIMM akTamu Pecnybnukn TaTapcTaH, MyHUUMNANbHBIMU MPaBOBbIMU aKTaMm
AN NpegocTaBneHnsa MyHUUMNanbHOW YyCnyru, y 3asBuUTens;
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5) oTka3 B npegocTtaBneHnn MyHUUUNarbHOW YCryrn, ecnnm OCHOBaHUS OTKasa
He npeaycMoTpeHbl beaeparnbHbIMKU 3aKOHAMW U MPUHATLIMU B COOTBETCTBUM C HUMM
WHBIMW HOPMAaTMBHbIMM NpaBoBbIMW akTamu Poccurckon dPepepaumm, 3akoHamn m
NHBIMW HOPMaTMBHbIMM NpaBOBbIMKM  aKTamu Pecnybnukn  TaTtapcraH,
MyHMUMNANbHbIMW  MpaBoBbIMM  akTamu. B ykasaHHOM crniyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEeM pelleHud n aencTeum (6e3nencTsust)
MHOMO(YHKLMOHANbHOro  UeHTpa, paboTHMKa MHOro(yHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Clnyyae, ecriv Ha MHOrOOYHKUMOHANbHbIA LUEHTP, peLleHus u AencTeus
(6e3gencteme) koToporo 06GXanylTCs, BO3NOXEHa (YHKUMA MO NpenoCcTaBreHuto
COOTBETCTBYIOLNX MyHMUMNAmNbHLIX YCNyr B MNOfHOM obbeme B nopsgke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aABUTENS Mpu NpPeaocTaBNeHUn MyHULMNanbHOW YCIyru
nnaTtbl, He npegycCMOTPEHHONW HOPMaTUBHbIMKM MPaBOBbIMW akTamu Poccumnckom
depgepaunn, HopmaTMBHbIMW  nNpaBoBbiMW  akTamu  Pecnybnukm  TartapcTaH,
MYHMLMNANbHbIMW NPaBOBbLIMU aKTaMu;

7) oTKa3 opraHa, nNpegocTaBnsoLero MyHUUUNanbHy YCnyry, 4O/MKHOCTHOMO
nvua opraHa, NpegocTaBnsitoWero MyHMUMnanbHy YCnyry, MHOrogyHKLMOHaNbHOro
LeHTpa, paboTHUKa MHOTroYHKLMOHANbHOro LeHTpa, opraHu3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-03, unu mnx
paboOTHNKOB B UCMpaBfeHnN AONYLEHHbIX UMW ONeYyaToK M OWMBOK B BblOAHHLIX B
pe3ynbTaTe NpefocTaBneHnss MyHUUMNanbHOM YCnyrn JOKyMeHTax nmbo HapylieHne
YCTAHOBMNEHHOrO CpoKa Takmx wucnpasneHuin. B ykaszaHHOM cnydae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEeM peleHun n agenctsun (besgencresuns)
MHOMO(YHKLMOHANbHOro  UeHTpa, paboTHMKa MHOro(yHKUMOHANbLHOIMO LIEeHTpa
BO3MOXHO B Clnyyae, ecriv Ha MHOroqyHKUMOHaNbHbIA LEHTP, peLleHns u AencTBus
(6esgencteme) KOToporo obGXanyktTcs, BO3foXeHa (YHKUMS MO NpeaocTaBiEHUIO
COOTBETCTBYIOLUMX MyHMUMNANbHLIX YCNyr B MNONMHOM ob6beme B nopsake,
onpegeneHHom vacTtbto 1.3 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-03;

8) HapyleHue cpoka wunuM nopsiaka BbldayuM [OKYMEHTOB MO pesynbTaTam
NpeAoCTaBEHNss MyHULMNANbHOW YCIYru;

9) npuOoCTaHOBNEHWE NPeaoCcTaBleHNa MyHUMUMNANbHOW  yCnyru, ecnu
OCHOBaHMUS MNPUOCTAHOBMEHNA He MpeaycMOTpeHbl defepanbHbiMU 3aKOHaMU U
NPUHATBIMA B COOTBETCTBUM C HUMW MHBIMWU HOPMaTUBHLIMW MPAaBOBLIMU aKTaMu
Poccuinckon ®epepaunmmn, 3akoHamMm M UHBIMW HOPMATMBHbIMW MPAaBOBLIMW aKTaMm
Pecnybnukun TaTtapcTtaH, MyHULMNanbHbIMM NPaBoBbIMU akTamu. B ykazaHHOM cny4yae
pocynebHoe (BHecyaebHoe) obxanoBaHWe 3assBUTENEM pPELUEHUA WU OENCTBUN
(6e3gencTBmsa) MHOrOyHKLUMOHANBLHOMO LeHTpa, paboTHNUKaA MHOrOyHKLNOHANBHOMO
LEeHTpa BO3MOXHO B Criyvyae, eciim Ha MHOToQYHKUMOHAmNbHbIA LEHTP, PeLUeHns n
pencteua  (6esgencteme) KoToporo  obkanytTcs, BO3foxeHa (YHKUMA Mo
NPeAoCTaBfEHNIO COOTBETCTBYIOLNX MYHUUMNANbHbBIX YCAyr B MNOSIHOM o0beme B
nopsiake, onpegeneHHom vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHme y 3asBUTENS NpU NPeaoCTaBNEeHUM MYHULMNANbHON YCnyru
AOKYMEHTOB MMM UHdOpMaunn, oTCyTCcTBUE U (MNN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanuMcb Npu nepBOHayanbHOM OTKa3e B NpuemMe AOKYMEHTOB, Heob6XOoamMbIX
ANs  NpefocTaBfeHna  MyHuumMnanbHoOW  ycnyr, nmbo B  npegocTaBrieHun
MYHULMNANbHOW YCIyrn, 3@ UCKMOYEHMEM CriydyaeB, NPedyCMOTPEHHbIX NyHKTOM 4
yacth 1 crtatbm 7 PepepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM crnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHWe 3asiBUTENEM peLeHUn WU OeNncTBuin
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(6e3pgencTBnsa) MHOTO(YHKUNOHAIBHOMO UeHTpa, paboTHUKa MHOrOYHKUNOHATbHOMO
LeHTpa BO3MOXHO B Criydae, ecrnim Ha MHOroQYHKUWNOHAamNbHbIA LIEHTP, pelleHns u
pencteua  (6esgencteme) KOToporo  obkanyltoTcsi, BO3noOXeHa (PyHKUMa Mo
NPeaoCTaBfiEHN0 COOTBETCTBYIOLWNX MYHUUMNAMbHBIX YCyr B MNOSIHOM oObeme B
nopsiake, onpeageneHHom vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetca B nucbMeHHOM dopme Ha OymaxHoM HocuTene, B
3MIeKTPOHHOW (popmMe B opraH, nMpeaocTaBNAWMA  MYHUUUNANbBHYIO  YCIyry,
MHOrOYHKLUMOHASbHbLIN LEHTP MO0 B COOTBETCTBYIOLIMIA OpraH rocyaapCTBEHHOWN
BNactTn, 4BNAKOWMACA YydpeauTeneM MHOroyHKUMOHANbHOro LuUeHTpa (oanee -
yypeoutenb  MHOrOYHKUMOHANbHOMO LUEeHTpa), a Takke B  opraHvsauuu,
npegycMmoTpeHHble 4Yactbto 1.1 crtatbn 16 ®PepepanbHoro 3akoHa Ne 210-93.
XKanobbl Ha peweHns wn pgencteua (6es3gencTBne) PyKOBOAUTENS  OpraHa,
NpenoCTaBfALWEro MyHUUMNANbHY YCIyry, NoAatTCa B BbILLECTOAWMI opraH (npwu
ero Hanu4nm) nMbo B cnyyae ero OTCYTCTBUS paccMaTpuBalOTCA HenocpenCTBEHHO
pykoBoAUTENEM opraHa, npefocTaBnsawoLwero MyHuumnanbHyo ycnyry. XKanobbl Ha
peweHns n gencrtemna (besgencrteme) paboTHUKA MHOrOMYHKLMOHABLHOIO LUeHTpa
nogarTCa PyKOBOOAUTENH 3TOr0 MHOrOyHKUMOHaNbHOro ueHtpa. >Xanobbl Ha
peweHns n genctena (b6esgencrteme) MHOroyHKLUMOHANbLHOMO LEHTpa nogatoTcs
yuypeauTtento  MHOFO(YHKLMOHANbLHOIO  UeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOSTHOMOYEHHOMY HOPMaTMBHbLIM MpaBoOBbIM akToM Pecnybnvkn TaTapcTaH.
Xanobbl Ha peweHus un pgencteusa (6esgenctene) paboOTHUMKOB OpraHM3auum,
npeaycMoTpeHHbIX 4acTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93,
nogarTCsa pyKoBOAUTENAM 3TUX OpraHM3auuni.

YKanoba Ha peleHus n gencteuns (besgencrteme) opraHa, npegocTaBnaoLwero
MYHULUMNANbHYIO  YCNyry, AOSPKHOCTHOrO nuua  opraHa, npegocTaBnsioLllero
MYHULMNANbHYIO  YCIyry, MYHUUMNANbHOIO CryXallero, pPyKoBOAUTENS opraHa,
NpenoCTaBAOWEro MyHUUMNANbHY YyCnyry, MOXeT OblTb HanpasneHa no noyre,
yepe3 MHOro(YHKUMOHANbHbLIN LEHTP, C MWCNOSIb30BaHMEM  MH(OPMaALNOHHO-
TenekoMMyHUKauuoHHoOn cetn  «MHTepHeT», oduumanbHOro canta opraHa,
NpefocTaBnsalowWero  MyHuuMnanbHyto  ycnyry, EamHoro  noptana  nvbo
PecnybnnkaHckoro nopTana, NHOPMaLMOHHON cUCTEMbI pocynebHoro
obXxanoBaHus, a Takke MOXEeT OblTb MpUHATA MpU FIMYHOM MpuemMe 3asBUTens.
XKanoba Ha peweHus n gencteusa (6esgencTene) MHOroyHKLMOHANBLHOIO LIEHTPA,
paboTHMKa MHOrO(YHKUMOHANBHOro LeHTpa MOXeT ObiTb HanpasreHa Mo nodte, €
ncnonb3oBaHneM  UHPOPMALMOHHO-TENTIEKOMMYHUKALMOHHON ceTn  «MHTepHeTy,
odmumanbHOro camta MHOrogyHKUMOHanNbHOro ueHTpa, EauHoro noprtana nunbo
PecnybnnkaHckoro nopTana, NHOPMaLMOHHON CUCTEMbI pocynebHoro
obxanoBaHunda, a Takke MOXeT OblTb NpUHATA NpU JIMYHOM NpuUeme 3asBUTENS.
XXanoba Ha peweHna n gencteusa (besgencrTene) opraHmsaumi, NpeayCMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-d3, a Takke MXx pabOTHUKOB
MOXeT OblTb HanpasfieHa Mo no4yTe, C WUCMOfb30BaHWEM WHGOPMALMOHHO-
TenekoMMyHUKaunoHHon cetn  «WHTepHeT», oduumanbHblX  CanWTOB  3TUX
opraHmsauuin, EguHoro noprtana nubo PecnybnukaHckoro noprana, a Takke MOXeT
ObITb NPUHATA NPU JINYHOM NpUEME 3asiBUTENS.

5.3. )Kanoba gomxHa cooepxatb:

1) HanmmeHOBaHWe opraHa, npPeaocTaBAALWEro MYHULMNANbHY YCIyry,
AOSDKHOCTHOMO fiMua opraHa, npefocTaBnfAlolWero MyHuuunanbHyt ycnyry, nmbo
MYHULMMNANbHOIO crnyXawlero, MHOrogoyHKUMOHaNbHOro LeHTpa, ero pykoBogmTens u



31

(vnn) paboTHuka, opraHuMsauyuin, nNpPeaycMOTPEHHbIX YacTbio 1.1 ctatbnm 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen n (unm) paboTHUKOB, peLLeHuns
n nencteus (6esnencrTeme) KOTopblx 0BXanyrTCs;

2) dbamununio, NMsi, OTYECTBO (MOcreaHee - Npu Hanuuum), CBeAeHus 0 MecTte
XutenoctBa 3aaBuTensa - usmyeckoro nuua nmbo HanmmeHoBaHWe, CBedeHUs O
MeCTe HaxOXOeHUs 3asBuTend - puanvyeckoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TtenegoHa, agpec (agpeca) 3feKTPOHHOW MoYThbl (NpU Hanu4un) wu
NOYTOBbLIN agpec, MO KOTOPbIM A0SMKEH ObITb HanNpaBneH OTBET 3aABUTENIO;

3) cBefeHns 06 obGxanyemblx pelleHusx n genctemsx (besnencTemm) opraHa,
NpegoCTaBfAOWEro  MyHUUMNANbHY  ycnyry, [OO/PKHOCTHOrO nuvua  opraHa,
NPeAoCTaBnAWEro MyHUUMNanbHy ycnyry, nnmbo MyHUUMNAnbHOro criyxawiero,
MHOMO(YHKLMOHANbHOro  LeHTpa, paboTHMKa MHOFOMYHKLMOHANLHOIO LIEeHTpa,
opraHmsauumn, npenycMoTpeHHbIX YacTteto 1.1 ctatenm 16 depepanbHoro 3akoHa Ne
210-93, nx paboOTHUKOB;

4) 0oBOAbl, HA OCHOBAHWWM KOTOPbIX 3asiBUTESb HE COrfaceH C pelleHuemM wu
aencrtenem (6es3gencTenemM) opraHa, NpegocTaBfSOWEro MyHULMNANbHYO YCnyry,
AOSHKHOCTHOrO Nnua opraHa, npefoCTaBrsWeEro MyHAUUNanbHy ycnyry, nubo
MYHULMNANbHOrO  CRy)Xallero,  MHOrO(YHKUMOHANbHOMO  UeHTpa, paboTHUKa
MHOIOOYHKLMOHANbHOIrO LEeHTpa, OopraHu3auun, npeaycMoTpeHHbIX 4YacTtbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asBuTenem MoryT
OblTb nNpefcTaBnieHbl AOKYMEHTbl (NpyM  Hanuuun), noAaTsepxjawwme [O0BOAbI
3aasutens, nmbo nx Konuu.

5.4. lMoctynuBwasa xanoba noanexuT pernctpauum B CPOK He Mno3gHee
paboyero AHA, cnegylowero 3a AHEM NOCTYNMAEHUS.

5.5. Xanoba, nocTtynuBwaga B opraH, NpegocTaBnsloWMA MyHULMNANbHYIO
yCcryry, MHOFOYHKLUMOHAmNbHbIA  UEHTp, ydypeauTento  MHOrogyHKUMOHANbHOro
LeHTpa, B opraHusauum, npeaycMoOTpeHHble YacTbio 1.1 ctaten 16 depepanbHOro
3akoHa Ne 210-®3, nubo BblwecToAWMA opraH (NpyM €ero Hanuyduwu), NoaNeXuT
pacCMOTPEHUIO B TedeHne nATHaguatv pabounx gHen co OHSA ee peructpauumm, a B
cnyyae obxanoBaHWA OTKasa opraHa, NpeAoCTaBndAlwWwero MyHUUMNanbHy ycnyry,
MHOrOOYHKLUMOHANbLHOIrO LEeHTpa, OpraHuv3auun, npeaycMOTPeHHbIX YacTbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B npuemMe LOKYMEHTOB Yy 3asBUTENS
nmbo B ucnpaeneHnn AoNyLWeHHbIX onevyaTok U owmnbok nnmn B cnyyae obxxanoBaHus
HapyLLleHNa YCTaHOBMEHHOINO Cpoka TakuX MUCMNpaBIieHUN - B TedeHue NATU paboumx
AHEeWn Co OHS ee perncrpaummu.

5.6. llo pesynbTatam pacCMOTPEHUS xanobbl MPUHUMAETCS OAOHO U3
cneayoLwmx peLleHni:

1) xanoba yposneTBopsieTcs, B TOM 4ucne B (popmMe OTMEHbl MPUHATOro
peLLeHunst, CnpaBneHnsa JonyLeHHbIX ONeYaToK U OLWMOOK B BblOAHHbIX B pe3ynbrarte
NpegocTaBfieHna  MyHUUUNAanbHOW  yCNyrn [OOKyMeHTax, BO3BpaTta 3adaBUTESO
AEHEeXHbIX CpeacTB, B3WMMaHWE KOTOPbIX He nNpeayCMOTPEHO HOPMaTUMBHbLIMU
npaBoBbIMM akTamu Poccuinckon depepaumm, HOPMATUBHBIMK MPaBOBLIMU akTaMmu
Pecnybnuku TaTtapcTtaH, MyHUUUNANbHbIMW MPaBOBbIMU akTamu;

2) B yAOBETBOPEHNN anobbl OTKa3blBaeTCS.

He nosgHee AOHSA, cnegylowero 3a OHEM MNPUHATUSA pPeELUEeHUs, YKasaHHOro B
HacTOsLLEeM MNyHKTe, 3asBUTEM0 B NMUCbMEHHOW (POpPME M MO XEenaHuio 3asaBUTENS B
3NIEKTPOHHOW (popMe HanpasBnsgeTca MOTMBMPOBaAHHbLIM OTBET O pesynbTatax
paccMOTPEHUS XKanoobi.



32

5.7. B cnyyae npusHaHua xanobbl nognexaiien yaoBreTBOPEHUIO B OTBETE
3asaBUTENIO O pes3ynbTartax paccMoOTpeHusa Xanobbl pgaetca uHdopmaumsa o
AENCTBUSX, OCYLLECTBAAEMbIX OpraHoM, NPeaoCTaBnALWMM MyHULMNANbHYIO YCIyry,
MHOrOyHKLMOHANbHbIM LEeHTPOM Nnbo opraHusaumen, npeayCcMOTPEHHON 4YacTblo
1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-03, B uenax He3ameanuTernbHOro
YCTPAHEHNS1 BbIABMEHHbIX HapyLIEHUW NpWM OKasaHUM MYHMUMNANbHOW Yycnyru, a
TaKkKke MNPUHOCATCSA WU3BMHEHUS 3a [OOCTaBMNeHHble HeygobcTBa U yKasblBaeTcs
MHOpMaUUss O [JanbHEeWWKnX AOencCTBUsIX, KOTopble HeobXoauMMo COBEPLUUTb
3a9BUTENIO B LIENAX NONYyYEHUss MyHUUMNANbHOW YCIyTri.

5.8. B cny4ae npusHaHus xxanobbl He nognexawen yaoBneTBOPEHNIO B OTBETE
3asBUTENI0 O pesynbTaTax pPacCMOTPeHust Xanobbl [alTcsa apryMeHTUpOBaHHbIE
pPa3bACHEHNA O MNPUYMHAX MPUHATOrO pelleHusi, a Takke WMHdopmaumsa O nopsiake
o0xanoBaHNA NPUHATOrO PELLEHUS.

5.9. B cnyyae ycTtaHOBMeHUs B Xo4e unnM Mo pesynbTaTam pacCMOTPEHUs
Xanobbl Npu3HakoB cocTaBa  aAMWUHUCTPATMBHONO  MNpaBOHApPyLUEHUA  Unu
NPecTynfieHnsa AOSMKHOCTHOE nuuo, paboTHUK, HadeneHHble MNOSHOMOYMSMU MO
paccMOTPEHUIO Xanob, HedameanuTenbHO HanpaendaAlwT MMeKLWMecs MmaTepuanbsl B
opraHbl NPOKypaTypbl.
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MNpunoxxeHune Ne 1
K AOMUHUCTPATUBHOMY
perrnameHTy npeaocTaBneHus
MYHULMNANbHOW yCrnyru no Bblgade
cnpaBKu (BbIMWUCKN)
dopma

(BnaHk opraHa, npefoCTaBnfAlLWero MyHUunanbHyo ycrnyry)

CMNPABKA

Cenenust 00 3IEKTPOHHON TTOAICH

HormxHocTHoe nuuo (PNO)

(nognuck ynosIHOMOYEeHHOTO
[OMKHOCTHOTO NuLa opraHa)
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MNpunoxeHune Ne 2
K AOMUHUCTPATUBHOMY
perrnameHTy npeocTaBneHuns
MYHULMNANbHOW yCrnyru no Bblgade
cnpaBKu (BbIMWUCKN)

dopma

(BnaHk opraHa, npegocTaBnAloLWero MyHLunanbHy ycnyry)

Kowmy:

KOHTaKTHbIE JaHHbIE:

MpencraButens:

KOHTaKTHbIE JaHHbIE npeacraBuUTenA:

PEWEHWNE
006 oTKase B NpegocTaBreHn MyHULUNansHOM yCnyru
Mo BblJaye crpaBku (BbINUCKK)
oT Ne

PaccmoTpes Bauwe 3asiBneHune ot Ne n
npunaraemble K HemMy AOKYMEHTHI, YNOSTHOMOYEHHbLIM opraHom
NPUHATO pelleHne o6 oTKkase B
Bblaa4ye cripaBku (BbIMUCKM) NO cneaylowemMy OCHOBaHWUIO:

HononHutenbHas NHpopmaLms:

Caenenus 00 37IEKTPOHHOMN MOANNCH

HormkHocTHoe nuuo (PUNO)

(noanMcb ynoriHOMOYEHHOrO
[AOIMKHOCTHOTO fiMua opraHa)
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MNpunoxeHune Ne 3
K AOMUHUCTPATUBHOMY
perrnameHTy npeocTaBneHuns
MYHULMNANbHOW yCrnyru no Bblgade
cnpaBKu (BbIMWUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNALWEro MyHULMNANbHYKO YCNyry)

Komy:
KoHTakTHble AaHHbIE:

Mpencrasutens:
KoHTakTHble AaHHble NpeacTaBUTENS:

PELWWEHUE
00 oTkase B npuemMe AOKYMEHTOB, HEOBXOAUMbIX OS5 NpefoCcTaBneHus
MYHULMNANbLHOM yCnyru rno Bblgaye cripaBku (BbINMUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTKase B
npyeme OOKYMEHTOB, Heob6XoaAMMbIX ONs NpedoCcTaBreHnss MyHUUUNAanbHOW YCryru
MO Bblgaye crpasku (BbIMUCKK) MO CrieayrLwmMM OCHOBAHUSAM:

1.
2.

PasbsicHeHne NPpU4nH OTKa3a:

[ononHutenoHas MHdopMaLms:

Bbl BpaBe NOBTOPHO 06paTUTLCA B YNOSIHOMOYEHHbIA OpraH C 3asiBIIEHUEM O
NpeAoCTaBfEeHMM YCAyrn Nocne yCcTpaHeHnst yKadaHHbIX HapyLUEeHUN.

[aHHbIN OTKa3d MoXeT ObiTb ObxanoBaH B pgocyaebHoM nopsiake nyTem
HanpaBneHns Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsgke.

CBezneHust 00 3JEKTPOHHOM MOMUCH

HormkHocTHoe nuuo (PUNO)

(noanMcb ynoriHOMOYEHHOrO
[AOIMKHOCTHOTO fiMua opraHa)
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MNpunoxeHune Ne 4

K AOMUHUCTPATUBHOMY
perrnameHTy npeocTaBneHuns
MYHULMNANbHOW yCnyru no Bblgade
cnpaBKu (BbIMWUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasfneHus)

oT

(dbamunus, umsi, 0OT4ECTBO, NACNOPTHLIE
AaHHble, perncTpaumio no Mecty
XUTENbCTBA, agpec 3NEKTPOHHON NOYTHI,
TenedoH)

3AABJIEHUE
0 Bblaye cnpaBku (BbIMUCKN)

Mpowy Bac BblgaTb cnpaBky
(BbINKMCKY)
(ykasaTb BUA, cnpasku)

K 3asBneHuo npunararoTca:

Pe3ynbTaT npeaocTaBneHns MyHMUMNansHOW ycryru, NpoLly npegocTaBUTb:

I:IB NNYHBLIN KabuHeT lMopTana rocyaapCTBEHHbIX U MYyHULMNAMbHbIX YCIyr
Pecnybnukn TaTtapcTas;

D B MHOrO(YHKUMOHANBbHOM LIEHTpEe NpenoCTaBreHns rocyaapCTBEHHbIX Y
MyHUUMNanbHbIX yenyr Pecnybnukn TatapcTtaH;

D B WcnonHMTenoHOM KomMuTeTe CenbCKOro rnoceneHus
TeToWCKOro MyHMLMnanbLHoro panoHa Pecnybnuvku TatapcTaH.

( )
(naTta) (mnoanuce) (©.1.0.)
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MpunoxeHune Ne 5

K AOMUHUCTPATUBHOMY
pernamMeHTy npegocTaBrieHus
MYHULMNANbHOW yCnyru no Bblgade
cripaBKu (BbIMUCKW)

Pykosoautento
NcnonHutenbHoro komurteta

OT.

3AABJIEHUE
00 ncnpaBneHnn TEXHNYECKON OLLNGBKK

Coobwar 06 owmnbke, JOMYLWEHHOM NPU OKa3aHUM MYHUUUNANbHOW YCIyrn no
Bblaaye cripaBKu (BbINUCKK).
3anuncaHo:

rlpaBI/IJ'IbeIe cBeeHnd:

Mpowy wucnpaBuTb  OOMNYLIEHHYK  TEXHUYECKYHD  OWWnbKY U BHECTH
COOTBETCTBYIOLIME  WU3MEHEHUS B  OOKYMEHT,  4ABNAKWMACA  pe3ynbTaToMm
MYHULMMNANbHON YCIyru.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelueHns o6 OTKMOHEHUU 3asiBieHust o6 ucnpaBneHum
TEXHNUYECKOM OLWMNBKN NpOoLLY HanpaBUTb Takoe peLleHune:

nocpeacTBOM  OTMNPaBIiEHUA  3NIEKTPOHHOro  JOKymMeHTa Ha agpec E-
mail: :

B BUAE 3aBEPEHHOM KOMnM Ha ByMaXHOM HOCUTENE MOYTOBLIM OTMPaBNEHUEM
no agpecy:

HacTtoswmm noateepxaato: CBeAEeHUS, BKITIOYEHHbIE B 3asiBfiEHNE, OTHOCALLMECS
K MOEN FIMYHOCTU U MpeacTaBnaeMoMy MHOK vy, a Takke BHECEHHblE MHOK HUXe,
AocToBepHbl.  [IOKyMEHTbl  (KOMUWM  JOKYMEHTOB), MNPUMOXEHHbIE K  3asIBMIEHMIO,
COOTBETCTBYIOT TpeboBaHMAM, YCTAHOBIMEHHbIM 3akoHoOATeNbCTBOM  Poccuickon
depgepaumn, Ha MOMEHT NPeACTaBEHUS 3asiBIIEHUSI 3TU OOKYMEHTbl AENCTBUTENbHbI Y
coaepxaT JOCTOBEPHbIE CBEEHUS.

( )
(nara) (nognuchb) (©.1.0.)




