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MyHMuMnanb xe3mMaTNap KyYpPCaTyHeH aAMUHUCTPATUB perfnamMeHTNapbIiH pacnay

TYpPblHOA

«[aynat ham MyHuUMNanb Xxe3aMaTnap KypcaTyHe oewTbipy TypbiHAa» 2010 enHbiH 27
nmioneHgare 210-®3 Homepnbl Pepgepanb 3akOHHbI ramMenre awblpy MakcaTnapbiHaa,
TaTtapctan Pecnybnukacbl MuHuctpnap KabuHeTblHbIH, « TaTapctaH Pecnybnukacbl asynaT
XakmmusaTe OGawkapma opraHHapbl TapadblHHAH [O9YNaT Xe3MaTnope KYPCaTYHEH
aAMUHUCTPaATUB pernameHTnapbiH awnay ham pacnay TeptnbeH pacnay ham TaTtapcrtaH
Pecnybnukacel MuHuctpnap KabuHeTbiHbIH kanbep KapapnapblHa y3rapelwunsp KepTty
TypbiHOa»2010 enHblH 2 HosAbpeHaere 880 HoMepnbl KapapblHa TasHbIN, TaTapcTaH
Pecnybnukacel MwuHucTpnap KabuHeTbiHbIH aepbiM KapapnapbiHa Y3ropeLunap KepTy
TypbiHaa " 2010 enHbiH 2 HosGpeHaare 880 HOMepnbl Kapapbl 6enaH pacnaHraH TatapcraH
Pecnybnukacel MwunHuctpnap KabuHeTbiHbIH aepbiM  KapapnapblHa Y3ropelusiop Kepry,
TaTtapctaH Pecnybnukacbl TaTew MmyHMumnans panoHbl TaTew wahap bawkapma KOMUTETbI
KAPAP BENPO:

1. benewma (63emTa) GMpy ByeH4ya MyHMUMNanb Xe3MaT KYPCOTYHEH aAMUHUCTPaTUB
pernameHTbiH pacnay (Ne1 kywbimTa).

2. Onere kapapHbl «TatapctaH Pecnybnukacbl XOKyKbli MarbiyMaTtblHblH pacMu
noprtanbiHga» 6GacTtbipbin  Yblrapbipra. http://pravo.tatarstan.ru/ - TeTtew MyHuuunanb
panoHbIHbIH, pacMu cantbiHaa. http://tetushi.tatarstan.ru/-.

3. ©nere kapapHbIH yToneLleH KOHTPONbAS ToTaMm.

XKuTtakye BasbindanapbiH GalKapyibl A.A. HukoHopoB
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MpunoxeHwne

kK noctaHoBneHuto MKY «TeTrowickum
ropOACKOMN UCMOSTHUTESbHBLIN KOMUTET
TeToLWCKOro MyHULMNanbHOro panoHa
Pecny6nuku TatapctaH»

oT «17» 03. 2022 . Ne 9

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBneHUA MyHULMNanbLHOM yCnyru no Bbiaa4ve crnpaBKu (BbINUCKK)

1. O6wume nonoxeHus
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMnanbHow
ycnyrm (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHOapT M MopsiaoK
npenocTaBneHns MyHUUMNanbHOW YCryrM No Bbldadye chnpaBku (BbINWUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropum 3assutenen

1.2.1. Jlvuamun, nMerLWMMN NPaBo Ha MNOfyYeHNne MyHMUMNANbHOW YCIyrn, SBNAITCA
duamyeckme nuua (ganee — 3asaBuUTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTENb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaAHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna  MyHUUMNANbHOW  YCNyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofioKeHHbIX B NMOMELLEHUNAX
MHOFO(PYHKLUMOHANbHbLIX LUEeHTPOB MNpefoCTaBleHNa rocyAapCTBEHHbIX U MyHUUMNAIbHbIX
YCIyr.

2) Ha odvumnanbHOM canTe MyHuMUMnanbHOro panoHa B MHEMOPMAaLUOHHO-
TenekoMMmyHukaunoHHoun cetn «HTepHeT» (http://tetushi.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNyr (pyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (oanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCAyr).
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1.3.2. KoHcynbTMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNanbHOW YCryru
ocyllecTBnseTcs:

1) B MHOrOpyHKUMOHASbHbIX LUEeHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIM4HO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHckoro noprana;

3) B MKY «TeTIOWCKNA TrOPOACKOM WCNOMHUTESNbHBLIN  KOMUTET TEeTHLWCKOro
MyHuUMNaneHoro panoHa Pecnybnuku TatapctaH» (ganee — Micnonkom):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3MNeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTEene no noyTe, B NIEKTPOHHOM hopMe MO ANEKTPOHHOW MOYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake m
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

JocTyn K HdopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHUS 3aABUTENEM Kaknx-nnbo TpeboBaHuin, B ToM ymcrne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpeacTBa 3asBuTensa TpelbyeT 3akfyeHUs FUUEH3MOHHOrO WM MHOrO COornawleHus ¢
npasoobnagartenemM nporpaMMHoro obecneyeHus, npegycmaTpuBatoLLero B3umaHe nnarhbl,
perncTpaumio Unu aeBToOpU3aLMIO 3asBUTENS WNM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS NUYHO MNKU NO TenedoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegoctasnaeTcs MHpopmMauus:

1) o mMecTe HaxoxXaeHus MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX W  MyHUUMnanbHbIX ycnyr, Mcronkoma (agpec, rpaduk paboTsl,
cnpaBoYHble TeNedOHbI);

2) O nopsagke npegocTaBneHuss MyHUUMManbHOW Ycryru, O crnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusx rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuMUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCcsl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXOoAMMbIX AN PacCMOTPEHUSA 3asiBNEeHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

7) o nopsagke obxanoBaHus AOeNCTBUA unu 06e3aencTBuMs OOSMKHOCTHBIX UL
Ucnonkoma.

Mo nucbmMeHHOMY obpalieHuilo  COTPyOHUMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOM ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSAT
3asBUTENIO NOPAOOK NPefoCTaBfEHNa MyHULMNANbHOW YCRyrM U BOMPOCHl, YKasaHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasuTtento. OTBETbl JAKOTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHNa MYHUUMMAnNbHOW  YyCnyru
pasmellaeTcs Ha omuManbHOM canTe MyHULMNANbHOrO panoHa (Uslu 20po0CKO20 OKpyeaa)
N Ha MH(OPMALMOHHbLIX CTeHAAX B NOMeLleHusax Mcrnonkoma pns paboTbl C 3a9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNanbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «/HTepHeT», BKIloYaeT cBedeHna o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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5.1 agMMHUCTPaATMBHOIO perrnameHTa, UHOpPMaLMD O MeCTe HaxOXAEeHWUs, CnpaBOYHbIX
TenecdoHax, BpemMeHn paboTbl Mcroskoma, © rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMNANbLHOW YCryriu.

1.4. HopmaTturBHblE NpaBOBbIe aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PerynupyroLlmx npegocTaBrieHue
MYHULMMNANbHOW ycnyrn (C ykasaHueM pekBU3UTOB HOPMATUBHbLIX MNPaBOBbIX aKTOB W
WUCTOYHUKOB WUX oOdmumansHoro onybnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduuManbHOM caute
MYHULMNANbHOro panoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOWN CeTU «IHTEPHETY.

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B OeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHutio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUMNanNbLHoro panoHa B MHPOPMALNOHHO-
TeNnekoMMYHUKaLMOHHON ceTn «HTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TepputopmnarnibHo 060CobrieHHOe CTPYKTYpHOEe
nogpasgeneHuve (odpuc) MHOrOyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNANbHOIo panoHa nnn B ropoAckom okpyre Pecnybnukmn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKLUMOHASNbHBIX LIEHTPOB
npefocTaBneHns  rocygapCTBEHHbIX M MyHUUMNAnbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon denepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTBepxaeHun [NpaBun opraHu3auun AeaTernbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckasas owmnbka - owwnbka (onucka, onevaTka, rpaMmaTvyeckasl Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonyuwleHHas  OpraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtTUdmkaumm  un ayTeHTUMKaumm B UHAPACTPYKType,
obecneunBaroLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollas CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALNOHHOIO
B3aMMOJENCTBMS B CUCTEMe uaeHTUUKauMMm W ayTeHTUUKaumm K UHdopmMauuu,
cogepxaliencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - ocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMNOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnaMmeHTe noa 3asiBfieHMeM O npenocTaBfeHnm
MyHUUMNANbHON YyCrnyrn (ganee - 3adBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBleHUn
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 deaepanbHOro
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3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyry (aanee — ®epepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru
Bblgaya cnpaBku (BbINUCKN).

2.2. HaumeHoBaHWe NCNoNHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHYO YCnyry

MKY  «TeTiowckum ropofckom NCMOMHUTESNbHbLIN komuteT  TeToLCcKoro
MyHUUMNanbHoro panoHa Pecnybnukmn TatapcTtaHy.

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNanNbsHOW yCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 Kk HacTosilemy aAMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve 06 oTkase B NpegocTaBrieHMn MyHULMNansHon ycnyrn (npunoxexHve Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilemMy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUMNanbHOW YCNyru HanpaBnaeTcsa 3agBuTerto
B ¢opmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduunMpoBaHHOW
3MIEKTPOHHOM  MOAMNUCBID  YNOMHOMOYEHHOro  OOSMKHOCTHOro nuvua  Mcnonkoma  (nubo
Ucnonkoma), B cootBeTcTBMM ¢ PenepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHON noanucuy» (panee — ®egepanbHbii 3akoH N2 63-P3) B NNYHbLIA KabUHET
EovHoro noptana. B crnyyae HanpaBneHus 3asBreHus nocpeactBoMm PecnybrivkaHckoro
noptana pesynbTaT MNpeaocTaBfeHnss MyHUUMNAnNbHOW YCIyrn HanpasnseTcs TaK ke B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprtana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBneHUs MyHULMNANbHOM YCryru
BblgaeTcss B WMcnonkome uvnn B MOL| B hopme ak3emnnisipa 9NEKTPOHHOIO OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOMO nnua Mcenonkoma nnmn pabotHmka MOLL.

2.3.4. 3aaBuTtenb BnpaBe MOMy4YnMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyru B dpopme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OeucTBusa pesyrnbraTa
npegocTaBneHnsa MyHULUMNANbHON yCrnyru.

2.4. Cpok npeaocTaBrneHnst MyHMUMnanbHOM ycnyri, B TOM YUCne ¢ y4eTOM HEOOX0AMMOCTH
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yenyru, Cpok
NPUOCTaHOBMEHUS NPEeAOCTaBNEeHNsI MyHULMNANbLHOW YCyrn B Cny4vae, eciivi BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SBMSIOWMXCSA pe3ynbTaToM NpeaocTaBneHust
MYHULIMNANbHONM YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B Te4eHne Tpex paboumx gHewn.
2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBneHuss MyHUUUNanbHOW YCIyrn He
npegycMoTpeHo.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAanbHOM ycryrn B popme 3nekTpOHHOIo AOKYMEHTA, 3asBUTEN0 OCYLLECTBMSIETCH B
AeHb 0hOPMIIEHNS U perncTpaunn pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanNbHOW yCrnyrn 3asBuTenb NpeactaBnsaeT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEOEHMN B 3MNEKTPOHHyIO OopMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHun
nocpeactesom PecnybrnvkaHckoro noprana;

4) B cnyyae, ecnu And nNpeaocTaBneHna MyHUUunanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHarnbHbIX AaHHbIX NUUA, He SBMSAIOLWEroca 3asiBuTenemM, U ecnu B
COOTBETCTBUN C dpefeparibHbiM 3aKOHOM 06paboTka Takmx NepcoHanbHbIX AAHHbIX MOXET
OCYLLECTBMATLCA C COrfacusi  ykasaHHoOro nuua, npy  obpaweHunm 3a nonydeHnem
MYHUUMMNANbHOW  yCcnyrn  3adBuUTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noAaTBepXgarwLimMe nonydeHMe COrmacusi  ykasaHHOro nuua WM ero  3aKOHHOro
npeacrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKasaHHOro nuua. [JoKyMeHTbl,
noaTBepXaatoLLme nonyvyeHne cornacusi, MoryT ObiTb NpeacTaBneHbl B TOM Ynucne B oopme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm o 31.12.2017
BO3Maranacb Ha COGCTBEHHMNKOB XUIbIX MOMELLEHUI, 3asaBUTENEM NpeacTaBnsaeTcs JOMOBas
KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XXUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpupoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. B3agBneHve n npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteomM PecnybnvkaHCKOro noptana B 9N1eKTPOHHON hopMe;

3) B Micnonkom NMYHO unm nocpeacTBOM NOYTOBOM CBSI3M HA ByMaXKHOM HOCUTEre.

3asiBneHne n npunaraemble AOKYMEHTbI, MPU HanpaBrieHuM NocpeacTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3asBneHve npwu HanpaBneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHns NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTm
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.
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ONEKTPOHHbIE AOKYMEHTbl (3NEKTPOHHble o0b6pasbl [OKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCa YCUITEHHON
KBanMMUMpOBaHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U MOAMMCaHMe Takux
AOKYMEHTOB, B TOM YMCre HOoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl OOKYMEHTOB), Npwunaraemble K
3asiBMEHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHnst OOKYMEHTOB M MHGOPMaLMM WUAW OCYLLECTBNEHUS OENCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKawWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyLWeCTBMEeHNa OEUCTBUW, B TOM YUCME COrnacoBaHuni, Heobxoaumbix AN
NonyyYeHnss MyHUUMnNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHblEe FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEeHUEeM MNoslyYyeHus
yCnyr M nonyyYyeHns AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBfsieMblXx B pesyrbTaTe
npegocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B MepedHu, ykasaHHble B 4Yactu 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, OoTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanunCb MNpuM MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoouMblX ANs npefocTaBreHns MyHuuMnanbHon ycnyru, nmbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyrn, 3a UCKITIOYEHNEM CreayrLnX Cnyyaes:

a) W3MeHeHWe TpeboBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLmxcs
NpeaocTaBNeHNs MyHMLMNANbHOW YCryri, nocre nepBOHa4YanbHOW nodayvv 3asiBNEHUsa O
npegocTaBeHnn MyHULMNanbHON YCNyru;

6) Hannune owunbok B 3asBNEHUM O NPEeAOCTaABNEHUN MYHULMNANbHOW YCIyrn U
AOKYMEHTax, MNOAaHHbIX 3adBuMTeneM Mocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
NpeaoCTaBNeHNN MyHULMNANbLHOM YCNYrM U He BKIMOYEHHbIX B MNPeACTaBfiEHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBOHavanbHOro OTka3a B MNpMEME [LOOKYMEHTOB, HeobXxoaumbix Onsi NpeaocTaBneHus
MyHULMNanbHON ycnyru, nnbo B npefoCcTaBneHm MyHUUUNansHOM YCyru;

r) BblABNEHME OOKYMEeHTanbHO MnoATBepXAeHHOro dakta (Npu3HakoB) OLWMBOYHOro
UnM nNpoTMmBonpaBHOrO Aencteust  (6e3gencteusl) OOMMKHOCTHOrO nuua Mcnonkoma,
paboTHuka M®L|, npn nepBoHayarnbHOM OTKa3e B NpuemMe LOKYMEHTOB, Heobxoanmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHUUUNAnNsHOM ycnyru,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHLI0 pyKoBOAUTENS Mcnonkoma npu nepBoHa4anbHOM
OoTKase B NpMeMe JOKYMEHTOB, He06X04MMbIX A5 NpefoCTaBneHnss MyHUUUNAanbHOW yCnyru,
yBEe4OMINSIETCA 3asBMTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKOYEHNEM CryYaeB, €CNN HAaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl Nnbo nx usbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBMEM
npeaocTaBfeHns rocyaapCTBEHHONW WAW  MYHMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
yCTaHOBIEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ans NPeaoCcTaBnNeHnst MyHULMNanbHOM YCnyru, KoTopble



HaxoaaTCs B pacnopsKeEHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Uiy opraHam MecTHOro
camoyrnpaBreHus opraHn3aLumin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NoNy4YeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOIo caMoynpaeneHus nnbo
opraHusauusi, B pacnopsbkeHMM KOTOPbIX HAXOAATCSA AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MeXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peecTtpa HeaBmxkumoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrTpauum, kagactpa u kaptorpaduu;

2) cBedeHus O AeWNCTByOLEeM nacnopTte rpaxgaHnHa Poccunckon depepauumn —
MBL Poccuu;

3) cBedeHUss O HoTapuanbHOW [oBepeHHOCTM — defepanbHas HoTapuarnbHas
nanara.

2.6.2. 3agBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernameHTa, B (opMe 3NneKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUFEHHOM KBannuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE NnpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHnn MyHULMNansHOM yCnyru.

2.6.4. [JormxHocTHoe nuuo wn (MnNn) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHusauuiM, He npeacrasvBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoLlUeHHble W Haxo4slWuecs B pacropsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPaTUBHOW, AUCUMUMNIIMHAPHOW WKW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENA AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgalrLine BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMUMnanbHOW
ycryru, Haxogsuwmeca B pPacrnopsiPKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfeHust 1 NoABeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoyrnpaBneHns opraHn3aummn.

HenpenctaesneHne 3aaBuTenemM [OOKYMEHTOB, COAepXaluMx CBedeHWUd, KoTopble
HaxoOdATCA B PacrnopsXeHUUM  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camoyrnpaBsfieHus opraHusauun, He S$BSEeTCA OCHOBaHWeM [Ans OTKasa 3asBuTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbHOW YCnyru

2.7.1. OcHoBaHuSIMM [N OTKa3a B MNpPUMEME [OOKYMEHTOB, HeobxoauMmbiX Onsi
npegoCcTaBNeHNUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npencrtaBneHHble 3adBUMTENEM LOKYMEHTbl codepaT NogYUCTKA U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMEHHOM 3akoHogaTtenbcTBOoM Poccuinckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUUIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHnUs MyHUUMNANbHOW YCNYru;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEOAEHUA YTpaTUM CUITy Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YCNyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOMHOMOYNSA
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npeacraBuTens 3asBuUTens, B cnydae obpaleHus 3a npeaocTaBrneHMeM MyHUuunanbHOM
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npedocTaBfeHUn MyHUUMNAanbHOM YCNyru U LOKYMEHTOB,
HeobxooMMbIX ANS npefocTaBneHuss MyHUUMMNanbHOW YCRyrn, B 3MEeKTPOHHOW ¢opme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHUsl, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3aaBrieHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs UMW OpraHn3aumio, B NMOSTHOMOYMSA KOTOPbIX HEe BXOOUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne yCTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCINOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMbIX Ond
npegocTaBneHns MyHULMNAanbHON YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak WU nocrne Mony4yeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nnuoM Kcnonkoma
HeobxooMMbIX ANA NpefocTaBneHuss MyHUUMNAnbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBrieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBfeHns MyHUUMNanbHOW yCryrn, B Clydae ecnv 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBY!OT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpeoCTaBMeHUM MyHUUMNANbHOWN YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAepXUTCa HenonHasa n (1nu)
HeOCTOBEpPHas MHpopMaLms;

2) nocTynneHwe oOTBeTa opraHa rocygapCTBEHHOW BMNAcTW, oOpraHa MeCTHOro
camoynpasneHns nNuMbo noaBefOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTu WM OpraHy
MECTHOro camoynpasneHus opraHusauum Ha MeXBEeLOMCTBEHHbIN 3anpoc,
cBMAETenNbCTBYOWEro 06 OTCYyTCTBUN OOKYMEHTa U (Mnn) MHdopmMaumm, Heobxoaumblx Ans
nNpeaocTaBneHnss MyHULUMNANbHOM YCAyrn, €Cnv COOTBETCTBYIOLMN [OKYMEHT He Obin
npeacTaBrieH 3asBuTenemM no co6CTBEHHON NHULMATUBE;

3) oOTcyTCTBME CBeOeHWM O perucTpauum rpaxgaHvHa no MecTy XuTenbCcTBa
(npebbiBaHMs1) B pacnopsikeHnn OpraHoB MECTHOro cCaMoynpaBreHus.

2.8.3. lNepeyeHb OCHOBaHWI AN OTka3a B NpefoCTaBNEHUM MyHULMMANbHOM YCnyru
ABNAETCA UCYEPNbIBAIOLLNM.

2.8.4. 3anpewaeTtca oOTKasblBaTb B MpegoCTaBMEHMU MyHULMNANbHOM Yycrnyrn B
crnyyae, ecnu 3asBneHne O npedoCTaBleHnun MyHUUMNanbHOW ycnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npenocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnukosaHHon Ha EgnHom noptane, PecnybnvkaHckom nopTane.
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2.9. Mopsiaok, pa3amep M OCHOBaHMS B3MMaHUS rocyAapCTBEHHOM NOLLMMHbI MW MHOW NNnaThl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMU U 06s13aTeNbHbIMW NS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YuCre CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumnsiMuy, y4acTeYoLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxoaMMbIX U 0b6A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUSA B3VMaHWUA NniaTthl 3@ NpeaocTaBieHne yCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXMAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, n npu nosy4eHnn pesynbtarta npegocTtaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHue MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCcTaBreHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He O0IKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaummn sanpoca 3asiBuTens o NnpegocTaBneHnn MyHMUMNanbHoOm
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNEeHUs 3asiBUTENIO
BblgaeTcs pacnucka ns AUC MOLl ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBreHus.

2.13.2. lpn HanpasneHuu 3asBreHUa nocpeactBoM, PecnybnukaHckoro noprtana
3asiBUTENb B AEHb Nogayn 3asiBfieHusi nosfiydyaeT B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSeHWe, MOATBepXpawuiee, 4YTO 3asiBrieHue
OTNPaBIIEHO, B KOTOPOM YKa3blBaAOTCS PErMCTPALMOHHBIN HOMEP M AaTa Nofayun 3asBEHMS.

2.13.3. lpu nuyHom obpaweHnn B KMcnonkom B [OeHb Modadn 3asiBeHus
YNOSTHOMOYEHHbIM [OSMKHOCTHBIM NUUOM Mcnonkoma 3asaBUTEnNto BbldaeTca pacnucka us
aBTOMaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl OKa3aHus
roCy4apCTBEHHbIX U MyHMUMNAMNbHbBIX YCAYr, C PErMcTpaLmMoOHHbLIM HOMEPOM, AaTOM nogadn
3asiBMeHNS N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHUuunanbHas
ycnyra, K 3any oxugaHus, Mectam Ans 3anofiHEHUS 3anpocoB O NpeaocTaBneHnn
MYHUUMNANbHOW yCryru, MHOPMaLMOHHBIM CTeHAaM ¢ obpasuamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHdOpMaUUKM O Nopsiake NpeaocTaBneHnsa Takonm ycnyr, B TOM Yncne kK obecneyeHunto
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AOCTYNHOCTU ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (beaeparnbHbIM
3aKkoHOAATENLCTBOM M 3akOoHOoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
MHBaNMOoB

2.14.1. TpepocTtaBneHne MyHULMNANbHOM YCRYrM OCYLLECTBASETCA B 34aHUAX U
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogatenoctBoM Poccuinickon ®egepaunm o
coumanbHOM 3awmuTe WHBANMAOB B Uensax 6ecnpenaTcTBEHHOrO0 AocTyna K  MecCTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYyNn  MHBaAnNMMOOB K MECTY
npeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauus o nopsiake
npefocTaBfeHns MyHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEN
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKOLWNX CTOMKME pacCTponcTBa YyHKLMMK
3pEeHNSA N CaMOCTOATENbHOIO NEPeaBMKEHMS], U OKa3aHne UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NEPeABMKEHUS NO TEPPUTOPUN, HA KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6BbEKTbI 1 BbIXO4aA M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO M BbiCaAKuN U3 HEro, B
TOM 4YuCrEe C UCNONb30BaHNEM Kpecna-KOMNsACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopmauumu,
HeobxoguMMbIx Ona obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHUn UX XKU3HEOEATENbHOCTN;

6) gybnvpoBaHne HeobxoguMmMoW AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPW HanMyYuMKU OOKYMEHTa, MOATBEPXAAloLWero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbl [OOKYMEHTa, NoATBEpXAaroLero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOpPbIX OCYLLUECTBNAETCA MpeaoCTaBfeHne MyHUUMnanbHOW  yCryrm, W  CpPeacTs,
NCMonb3yemMbiX NPU MNpPeaoCcTaBleHUN MyHUMUMNANbHOW YCIyri, KOTOpble YyKas3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, MNPUMEHATCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLllegwmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu OCTYNHOCTN N Ka4yecTBa MyHUUMMNANbHON YCNyru, B TOM Yncne
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHnst MHopMaumm o
XoA4e nNpeaocTaBneHna MyHULMNanbHOW YyCyr, B TOM YMCIe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb MO0 HEBO3MOXXHOCTb
NoNy4YeHnss MyHUUMNanbLHOM yCrnyrm B MHOMOOYHKLUMOHANbHOM LIEHTPE NpeaoCcTaBneHmns
rocyaapCTBEHHbIX U MyHULMMNANbHbLIX yCryr (B TOM YXcne B NONIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnmn opraHa MCNONHUTENBHO PacnopsaMTENbHOMO opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANBbHBIN NPUHLAN),
nocpeacTBOM 3anpoca O NPeaoCTaBIEHNN HECKONbKMUX FOCYAapCTBEHHbIX U (M)
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MYHULMMANbHbIX YCNYr B MHOrOYHKLUNOHAINbHbLIX LEHTpax npegocraBneHns
rocyfapCTBEHHbIX 1 MyHULMMArbHbLIX YCIyr, npeaycMoTpeHHoro ctateen 15.1
®epepanbHoro 3akoHa Ne210-d3 (KkoMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OCTYNHOCTU MpPedoCTaBfeHNs MyHUUMNAnNbHOW  yCcnyru
ABNAOTCA:

pacrnonoXeHHOCTb MOMELLEHUs!, B KOTOPOM BedeTcs MpueM, Bbldavya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWwen unHGPoOpMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycrnyrn Ha MHPOpMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNanNbHOro panoHa;

oKasaHve MoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APYrMMu Nuuamu.

2.15.2. NokasaTensiMu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru aBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka noryyvyeHus pesyrnbrata MyHULMNANbHOW YyCnyru;

3) otcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernamMmeHTa, coBeplueHHble paboTH1kamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3auMogencteme 3asButend C paboTHukamm  Wcnonkoma wunu ML npu
npegocTaBNeHnn MyHUUMNanbHOW YCrnyrn OCyLLeCTBASETCA OAMH pa3 Npu npeacraBneHnn
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B cryvyae HeoOXOAMMOCTUM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unn ML, B hopme ak3emnngpa SNeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomKNTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU NvuamMm
npv NpegoCcTaBneHn MyHUUMNanNbHOW yCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHns MyHUUUnanbHOW YCryrn ¢
NMOMOLbLID  YCTPOMCTB  MOABWXHOW  pagnoTenedOHHOM CBA3W, C  UCMNOSIb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENIEM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpepgocTaBneHMe MyHUUUNanbHOW ycnyrm ocyuectenseTtcsa B nobom MOL| no
BbIOOpY 3asABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no
3KCTEPPUTOPUANbHOMY NPUHLAMY.

MyHuumMnanbHaga ycnyra B CoctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBnsieTca N0 aKCTEPPUTOPUarbHOMY NPUHLMNY) K
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrn B 3IIEKTPOHHOW doopme
3asiBUTENb BNpaee:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUNanbHOU
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvnkaHckom noptane;
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2) nopgatb 3asBreHne O npefoCTaBNEeHUM MyHUUMNAnbHOW YCNyrh W UHble
AOKYMEHTbI, Heobxoaumble Ons NpeAoCTaBneHUss MyHUMUMNanbHOW YyCryru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLNO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeocTaBieHns MyHUUMNanbHON YCnyru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX AL, MyHUUMNAnNbHbIX cnyxawux nocpencrtsoM PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esgencreuns),
COBEpLUEHHbIX NpW NpefoCTaBfeHMM rOCYAapCTBEHHbLIX U MYHULMNAIbHLIX YCAyr opraHamu,
NpefoCcTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapCcTBEHHbIMU U MyHULMNANbHBIMW CITyKaLLMMM.

2.16.2. dopmupoBaHME 3asiBiIeHUs OCYLLEeCTBNSAETCH MOCPeaACTBOM 3anosfiHeHUs
3NEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAauyn 3asBeHns B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSAMUM OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowumMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKOSNbKMMU 3asiBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbLIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre MpuU BO3HWUKHOBEHUW OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3nekTPoOHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3anOSIHEHUST SNEKTPOHHOW POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSM B TeYEeHue
He MeHee OAHOro roga, a Takke YaCTUYHO CHOPMUPOBAHHBLIM 3asBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpegocTtaBnaeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty um Bpemsa B npefenax YCTaHOBIIEHHOrO B MHOTOOYHKLUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuUTenbHON 3anvcu nocpeactsoM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoaMMO ykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yncne:

damMunmio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);
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Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBeTCTBMSI CBEAEHWW, KOTOpble coobwwun 3aaBuTeNnb Mpu
npenBapuTenbHOM 3anucK, AOOKyMeHTaMm, MpenCTaBNeHHbIM 3asBuTerieM Mnpu  fMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobWmUT
aZlpec 3reKTPOHHOM MOYThbl, HAa YKa3aHHbI agpec Takke HanpaBnseTcs MHgopmaumsa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapUTENbHAA 3annCb aHHYIMPYETCS B Cllydae ero HesiBKu
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS MAeHTUdUKaLMM Wn ayTeHTUuKauum B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npyema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX ANns pacdeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6Xxo4MMO 3abpoOHNPOBATL ANs NpuemMa.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbIMONTHEHUS aMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMMMEKTA JOKYMEHTOB, NpeACcTaBfeHHbIX 3asBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCNyru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbTata MyHUUUNanbHOW yCnyru;

6) ncnpaeneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOMHEHMS aAMUHUCTPATUBHOW npouenypbl SBMseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHbIM C NpPefoCTaBfiEHMEM MYyHMUMMNANbHON
ycnyru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHnn 3aasutens B KMcnonkom - coTpygHuk Wcnonkoma (panee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BrpaBe o06paTUTbLCS 3a KOHCyNbTauMEW O MOpsSiAKE M CpoKax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.
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PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauuu u OpyruM BOMpocam Ans MONyYeHUs MyHUUMNanbHOW
yCryru.

3asButens MOXeT NonyyYuTb  UMHAOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMAanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb ObpalleHns 3asBuTens.

PesynbTatamun BbINOMTHEHUS aAMUHUCTPATUBHbBIX MpoUeayp ABMASKTCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3asButenb BnpaBe ob6paTuTbca B Mcnonkom no TenegoHy u 3NeKTPOHHOM
noyTte, a Takke MoNyyYnMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsigke M cpokax NpefocTaBfieHUs MyHUUMManbHOW ycrnyru, B TOM Yucre Mo cocTaBy,
dopme npencraBnaemon  OOKyMeHTauum W OpyruMm  Borpocam  And  nosydeHus
MYHUUUNANbHOW YCNyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx AHen co AHA NOCTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSITCS: KOHCYMNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN Nony4YeHnss MyHULMNanbHOW YCryri.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactasuTenb 3aasutens) obpawaetca B M®L| ¢ 3anpocom o
npegocTaBneH MyHUUMNanbHOW YCIyrm U npeacTaBrnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO perfnameHTa;

3anosiHAET 3NEeKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBNeHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLIECTBNSET CKaHUMpOBaHWE MpeacTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB 3MEKTPOHHbIX AeN) B TeYeHMe O4HOro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHbLIX NMpoLeayp SBMAIOTCA: 3asiBNeHne 1
naket [OOKYMEHTOB (3M1eKTPOHHOE [erno), HanpaeneHHble B Vcnonkom, nocpencTsom
CUCTEMBbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb Ons nogadn 3asiBieHNS B 3IEKTPOHHOM popMe BbINOSHAET
cnepylowne AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble Ans NPeJoCcTaBneHns MyHULMNAanbHOW YCyru;

npukpennseT [OOKYMEHTbl B 3SIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTeepxagaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBUSMW U NOPAOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3MeKTPoHHOW dopmMe (ycTaHaBnvBaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBfieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi npoeepka COOPMUPOBAHHOIO 3asiBfIEHUSA OCYLLECTBISETCH
nocne 3anofIHeHNsA 3asBUTENEM KaX4Ooro M3 nosien anekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MOMsA 3NEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEOMINSAETCA O XapakTepe BbIIBIEHHON OWMOKM 1 Nopsiake ee yCTpaHeHUs nocpencTBoM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIEHUS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCH: 3NEKTPOHHOEe
Aerno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccMoTpeHue koMmnnekTa JOKYMEHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NMOCTYNfeHNEe 3asBfEHUS U UHbIX [OOKYMEHTOB, HeobxoouMbix Ans npefocTaBfieHus
MYHUUMNANbHOW YCRyru.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMUHUCTPATUBHOM Mpoueaypbl ABMASETCH enaeHbIl crieyuanucm Mcrnonkoma (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNPUEM [OOKYMEHTOB, B cry4vae
obpaLleHnsa 3asBuTens c 3assrneHnem B Micnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfamMeHTa, MpOBEPKY COOTBETCTBUSA  MNpeacTaBreHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncnpaeneHun);
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3anonHsaeT SNEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npenocTaBfneHnn OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE NpeAcTaBneHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepeaaet 3adBUTENO Ha NMPOBEPKY M NOAMUCAHUE;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD MHMOPMALMOHHYIO CUCTEMY, NpeaHa3HaAYeHHYHo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, (hopmupyeT
3NEeKTPOHHOE Oeno;

BO3BpalLlaeT nognucaHHoe 3asiBfieHMe W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTENIO PACnUCKy B NpuemMe LJOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeJOMIAET 3adABUTENS O HANU4YnUM NpenaTCTBUN AN
npuemMa 3asiBfieHMss W BO3BpaWaeT eMmy [LOKYMeHTbl C 0b6bACHeHMEeM codepXXaHus
BbISABEHHbBIX OCHOBaHW 4N O0TKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEHUs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceBamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 3NEKTPOHHbLIE 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBui  OEWCTBUTENbHOCTM  3NIEKTPOHHOW  MOAMNUCH,
nocpeActeoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButeniem npeacraBeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOLMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3N1EKTPOHHOM
noanuncLHo).

Mpn HanMuMm OCHOBaHW, MPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHus o6 oTkase B Mpuveme [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
3MIEKTPOHHOW MOAMNUCU BbISIBIEHO HEcobnoaeHne ycrioBun ee OAeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpbI€ NOCAYXWUITM OCHOBAHUEM AN €r0 NPUHATUA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoaumblx Ond
npefoCTaBNeHNs MyHULUMNANbHOW YCNyru, C yKkasaHMEM MNPUYMH OTKasa (B cnyyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHMA K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MNK) NpPOTUBOPEYUBbIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOWM  YCRyrK,  OCYLIEeCTBASeTCA B MOpsiake,
npeaycMoTPEeHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO perfameHTa.

B cnyyae oTcytcTBMS < OCHOBaHMW [OnNA  OTKkasa B MNpueMe  [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,



18

OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNSIEHUS 3asiBNIEHUS, HanpasnseT 3asBUTEN0, YKa3aHHbIM B 3asdBreHuuM crocobowm,
yBeJOMIMEeHne O MOCTYNneHnn 3adBneHus, coaepxawiee BXOOAWMNA pPerucTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUW dannos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B Te4yeHue ofHOoro pabovero AHS CO AHS
NOCTYNfEeHUs 3asBeHNst Ha pacCMOTpeHMe.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoOBaHMeM Ha4vana BbINOSIHEHNA aaMUHUCTPATMBHOW NpoLeaypbl ABNseTCs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
aflMUHUCTPATUBHOW npoueaypbl, SABNSETCH asa8HbItu crieyuanucm Wcronkoma (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpaBfieHne MEeXBEAOMCTBEHHbIX 3aNpOCOB).

3.4.2. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HamnpaBlieHWEe MEeXBELOMCTBEHHbIX
3anpocoB, OopMUPYEeT W HanpaBnsieT B 3fEKTPOHHOW hopme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA  (MpU  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTW — MHbIMK criocob6amu) 3anpocbl O NPeOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSTHEHNS agMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasneHHble B OpraHbl BNacTn n (Mnn) NoABe4OMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCOB, MOCTYMUBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3JIIEKTPOHHOrO B3aUMOLEWCTBUS, MNpeaoCTaBnsaloT
3anpawmBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpasnsaloT yBegoMeHns 06 OTCyTCTBMM
AOKyMeHTa u (Mnn) uHdopmauun, HeobxoauMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHUEe Tpex OHEeN CO OHSA MOCTYNfeHns MeXBeLOMCTBEHHOro 3anpoca B
OopraH wUnu opraHu3auuio, NpegoCcTaBnsoWwmne AOKYMEHT U MHAOPMALMIO, ECNIN UHbIE CPOKM
NnoaroToBKU W HanpaBfeHWs OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
denepanbHbIMK 3akoHaMu, NpaBoBbiMK akTamu lNMpaBuTtenscTtBa Poccuickon ®egepaumm un
NPUHATBIMA B COOTBETCTBMM C doefeparbHbiMU 3aKOHaMM HOPMATUBHBIMW MPaBOBbIMU
akTamu Pecnybnuku TaTapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MPedoCTaBfAEHUS  MyHuUunanbHOW  ycnyrk, nmbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomkHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpasfieHMe MeXBeOOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM AOKyMEHTa u (Unu)
MHdopmMaLuu;

npy HanU4Ynnm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeMm NpuYnH oTkasa (B crydae, ecnu
OCHOBaHMA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASieTCHS B MNOpPSAKe,
npegycMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpefocTaBfeHUss MyHULMMNANbHOW YCryru, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBUM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumManbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoctaBndgeT Tpu paboymnx gHs.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCNyru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUA a4MUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
NnocTynsieHne oT OOJIMKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpasreHue
MEXBELOMCTBEHHbLIX  3arpocos, OOKYMEHTOB (cBepeHun), HeobOxoaumMbIX  Ans
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

[OMKHOCTHbIM ~ NINLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AOMUHUCTPATUBHOMN
npoueaypbl, SBRSETCA enaeHbil crieyuanucm Wcronkoma (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTata npefoCTaBNeHns MyHULMNAnsHOM yCnyru).

3.5.2. [omkHOCTHOE nuMuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNa MyHULMNANBHOW YCIyru:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

npu BbIABNEHUN OCHOBaHUN ONA OTKasa B NpefocTaBfEeHUN MyHULUNAanbHOW yCnyru,
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YKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATMBHOIO perrameHTa, MoAroTaBnvBaeT MpPOEKT
pelleHnsi 06 oTkade B NpPeaoCTaBNEHUN MyHULMNANIbHOW YCNyru;

B Cly4yae OTCYTCTBMS OCHOBaHWWA ONA OTKasa B MNpefoCTaBfeHUN MyHULUMNarbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, Mo urtoram
pPacCMOTPEHNST JOKYMEHTOB, HEOBXOAMMbIX AN NpefoCTaBneHUs MyHUUMNanbHOW YCnyru,
noarotaBnvMBaeT MNPOEKT pesynbrata MpefocTaBreHus MyHUUMNanbHOW  ycnyrm B
COOTBEeTCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO perrameHTa;

HanpasnseT MOAroTOBMEHHbIW MPOEKT pe3ynbTata NpeAoCTaBneHns MyHuLmnanbHOW
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpsiike MOCPeACTBOM CUCTEMbI 3NEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUMHUCTPaATMBHbIE  npouefypbl, yCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peLleHnsi 06 oTkase B NPeaoCTaBeHNN MyHULMNAabHOW YCNyrn, CnpaBkn (BbINUCKN).

3.5.3. CornacoBaHve u noanucaHve rpoekTa pesynstata npeaocTaBneHus
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl AJOKYMEHTOB) OCYLLECTBISETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasgerieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHULMNarbHON
ycnyrn, samectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnoskoma.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMelLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUNAnbHOW YCryru.
Mocne ycTpaHeHMs 3aMevyaHun MpPOeKTbl [JOKYMEHTOB MOBTOPHO nepejalTca  And
corrnacoBaHus 1 NoanucaHus.

PykoBogutens Kcnonkoma npu paccMOTpPeHUUM MPOEKTOB [OOKYMEHTOB npoBepseT
cobrnogeHne agMUHUCTPATUBHOMO pernaMmeHTa AOMKHOCTHLIMKU nuuamu Mcrnonkoma B Yactu
CPOKOB BbINOJSTHEHUA agMUHUCTPATMBHBLIX Npouenyp, UX nocrefoBaTeribHOCTU M MOSTHOTHI,
Hanu4ns corrnacoBaHWM YMONMHOMOYEHHbIX [OOIMKHOCTHbIX nuy Mcnonkoma B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbisiBreHMA HapyLlleHMW B 4aCTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouegyp, Mx nocnegoBaTenbHOCTU M NONHOTLI PykoBoautens Mcnornkoma wuHuuuunpyet
npuBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMWUHNCTPaTUBHOIO perfiaMmeHTa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHne o4HOro paboyero gHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SBMATCA: pelweHue o6
OoTKase B NpuemMe JOKYMEHTOB HEOOXOAMMbLIX AN NpefoCcTaBneHnss MyHUUMnanbHON yCryru,
peLleHne 06 oTkase B NpeJoCTaBleHUn MyHULMNanbHOW yCnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLIECTBMNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoOWN A58 oKa3aHWs rocy4apCTBEHHbIX U MyHULMNAIbHBIX YCNYT.

MakcumarnbHbIA  CPOK  BbINOMIHEHUA agMUHUCTPATUMBHLIX Npouenyp, yKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfamMeHTa, cocTaBnseT oanH paboyuni AeHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPaTUBHOM Npoueaypbl SABnAseTcs
nonyyeHne [OOSMKHOCTHbIM fMLOM, OTBETCTBEHHbIM 3a BbIMOMHEHME aAMUHUCTPaTUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE  aAMWUHUCTPATUBHOM
npouenypbl, ABNAETCA es1a8HbIl crieyuanucm Mcronikoma (fanee - OOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblaayy (HanpaBneHue) JOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) AOKYMEHTOB:
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obecneuynBaeT perucTpaumio U BHECEHME CBEAEHMN O pe3ynbTaTe npeaocTaBneHus
MYHUUMMNANbHOW ycryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHPOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ANnA OKa3aHUs [OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MNOSTyYeHUus
pesynbTata NnpegocTtaBneHns MyHuuunansHom ycnyrmu B icnonkome nnu 8 ML,

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTUYECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM AN OKas3aHus rocyAapCTBEHHbIX U MyHULMNASbHBIX YCYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA €O OHA NoANUCaAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBrieHna MyHULMMansHOW YCNyrn, YNOnHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MelleHune
cBefeHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCRyrn B WH(OPMaUNOHHbBIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBfeHus
MYyHULUMNAnNbHOW ycnyru n cnocobax ero nonyyYeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHULIMNANbHON YCNYru:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHuMuMnanbHOW ycnyru B dopme
aK3emnnspa ANEeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3asBuUTeEnNs
BMECTE C 9K3eMMNNSpPOM 3JNIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCs 3K3EeMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HocuTenb MHGOPMaUMM UMM HanpaBfeHUs 3K3eMMnsipa 3MEeKTPOHHOro [AOKYMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHgopMaumnn
UNN HanpasfeHMM IK3eMNIispa ANEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMnsp 3MEeKTPOHHOro JOKYMeHTa Ha OyMaXXHOM HocuTene, no 3SfIeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro AOKYMEHTa 3K3eMMnsApy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunansHon ycnyrm B AUC ML,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOM yCryrn, BblAaHHbIN 3agBUTENIO.

3.6.3.2. lNpwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMNANbLHOW YyCryrn yepes
PecnybnvkaHckmuin noptan 3asBUTEN0 B NWYHbIA KabMHET aBTOMaTU4YeCKM HanpaBnaeTcd
3MIEKTPOHHbLIM  00pa3  [OKYMeHTa, SABNsAWEerocs  pesynbtaToM  nNpeaocTaBlieHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMNEHHON KBanuUUMPOBAHHOW 3MNEeKTPOHHOW
nognNUCbO YNOSTHOMOYEHHOMO SOSMKHOCTHOrO nuua Mcnonkoma (Mcnosikomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCA B A€Hb NOANMCaHUS AOKYMEHTa, NoATBEPXAAoLWEro npegocrasneHne (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
Wcnonkoma (Acrnonkomom).

PesynbTatamu BbIMNOMHEHUA afMUHUCTPATUBHBLIX Npouenyp SABMAKTCA: HanpasneHue
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBuUTENO AOKYMEHTA,
noaTBepXaatoLlero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBNeHnn MyHULUMNAanbHON yCnyri).
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3.6.3.3. lNpn obpaweHnn 3aaBuTENs 3a pesynbTaToOM MyHUUUNANbHOW YCryrn B
Wcnonkoma, OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblady (HanpasreHue) OOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunanbHow ycnyru. o TpeboBaHUio 3aaBUTENS BMECTe
C 9K3eMNNSAPOM SMEKTPOHHOIO AOKYMeHTa Ha OymMaXxHOM HocuTene emy npefoctaBnseTcs
9K3eMNNsAp JNIeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
NHOPMaLMN UNU HarnpasBneHus JK3emnnsapa SMNEKTPOHHOro [OKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMWHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLEeCTBNSATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHYTPEHHEro Tpy4oBoro pacrnopsaka Mcnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakra Bblgauu pesynbTarta npefocTaBneHns MYHULMNAnbHOWM ycnyrm B
aBTOMaTU3NPOBAHHOMW WHMOPMaLMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX N MyHULMMArbHbLIX YCIyr.

3.7. cnpaBneHune TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTesb HanpaBnaeT B Mcnonkom:

3asBneHne o6 ucnpaeneHnn TeXHMYECKon owmndkn (npunoxenune Ne 5 k HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLInbKa;

AOKYMEHTbI, WMeEIoLMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne o006 uCnNpaBNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWeMca pes3ynbTaToM MyHULMNanbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npeAcTaBuMTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, OCYLLeCTBAseT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLIMOKWN, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOEe Ha PacCMOTPEeHWE OOIMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 32 06pabOTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuUUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPaBEHUN B JOKYMEHT, ABMSOLWMNCA
pe3ynbTaToM MNpPeAoCTaBMeHNss MyHUUMNAnNbHOM YCNyru, OcCylecTBnAsieT npoueaypsl,
npeaycMOTpPEHHbIE NMYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U Bbl4aeT UCNPaBIEHHbIN
AOKYMEHT 3aaBuTEeNtO (YNOSIHOMOYEHHOMY NpeAcTaBUTENI0) IMYHO NOA POCMUCH C U3bATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaBnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegocTaBfneHMnM B VICMOMKOM oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbKa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLUMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oOHapyXeHUS TEXHUYECKON OLINOKM
UNKn NonyyYeHns ot NBOro 3anHTEPeCcoOBaHHOIO NnLa 3asBNeHus o AonyLeHHoW owmnbke.
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PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBIX MpPOLEAyp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTONHEHUEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMU NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMmeHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KOHTpONb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnNbHOW yCryru
BKMNto4YaeT B cebsa BbIIBNEHME U yCTpaHEHWE HapyLeHWn npaB 3asiBUTENEN, NpoBeAeHune
npoBepoK cobntogeHns npouenyp NpeaocTtaBNeHns MyHUUMNAanbHOM YCRyrn, nogroToBKY
peweHnn Ha pgencteua  (6e3genctBme)  OOSMKHOCTHBLIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a COBGMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABMNAOTCA:

1) npoBepka W cornacoBaHnWe MNPOEKTOB [OOKYMEHTOB MO NpenoCTaBfEHUIO
MYHULMMNANbHON YCNYTK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHUS OENONPOM3BOACTBA;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npoueayp NpeaocTaBneHnst MyHUUMNANbHOW YCIyri.

B uensax Tekywero KOHTPOMNsS UCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, CcnyxebHas KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOIDKHOCTHBLIX  NWL,  OCYLLECTBASKOWMNX BbINOMIHEHNWE agMUMHUCTPATMBHBLIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeaeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMMA Npu NpeaocTaBreHumn
MYHUUMNANbHOMW  YCNYyrM U NPUHATUM  PELLEHUA PYKOBOAUTENKD oOpraHa MECTHOro
camoynpaBfeHus  NpeacTaBnslTCA  CrpaBkM O pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCAyrn.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  OOMMKHOCTHbIE  NvMua  HEMEANEHHO  MHPOPMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPLI NO YCTPAHEHMIO HAPYLUEHWUA.

Tekywun KOHTpONb  3a  cobntoaeHnem nocrnenoBaTenbHOCTU  OENCTBUMN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW NpoLeaypaMn Nno npeaocTaBfieHnio MyHUUMMNANbHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNS OopraHa MeCTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPEeAOoCTaBMEHMIO MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWeCTBNsALWero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXEHUAMN O CTPYKTYPHbIX MOApa3feneHusx opraHa MeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLWLEeCTBI1IEHUA NNAHOBbLIX N BHEMJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOMHOTOWN N KA4eCTBOM npenocrtasrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOIHOTOW U KAa4eCTBOM NpeaoCcTaBneHns MyHULMNAanbHOM yCryru
ocyLlecTBnsgeTcsa B popmax:
1) npoBeaeHns NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencteme) Vicnonkoma, a
TakKe NX OOSMKHOCTHbIX NL, MYHUUUNANbHbIX CIy>KaLluX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBrieHns
MYHULMNANbHOW YCyru NpoBOAATCS NfiaHOBbIE M BHEMNMAHOBLIE NPOBEpPKU. [1opaaok n
NnepuoanYHOCTb OCYLLIECTBIIEHMS NNaHOBbLIX NPOBEPOK YCTaHaBNMBaeTCs NraHoM paboThl
Wcnonkoma. MNMpu NnpoBepke MOryT paccmMaTpmBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCyrn (KOMMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefoCTaBfiEHMEM MYHULMNANBbHOM yCryrn (TeMaTu4eckne npoBepPKN).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM anobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HapyLLUEeHU agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criydae noslyyeHus
xanob 3aasutenen Ha gencteus (besgencrtene) icnonkoma, a Takke UX AOSMKHOCTHbIX NN,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGOOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHMLMnNansHyo
ycnyry, 3a peLeHus n gencteuna (besgencrame), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo4e npefocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM MNpOBEOEHHbIX MPOBEPOK B Cliydae BbISBMIEHUS HapylleHWW npas
3aaBUTENEN BUHOBHbIE §NWUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

PykoBoanTtenb opraHa MeECTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefieHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pa3gene 3
a4MWHUCTPATUBHOIO perfliaMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXalume 3a pelleHns u AencTBus
(6espencTBune), npuHUMaemble  (OCYLWIECTBMASIEMbIE) B  X04e  NpeaocTaBreHus
MYHMUMMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOns 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YMCE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMeM MyHWUMNanbHOW YCNYyrM CO CTOPOHbI rpaxaaH, MX
0ObeAVHEHUA U OpraHM3aLui, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AEeSTEeNbHOCTU
opraHa MeCTHOIrO CaMOYMNpaBfeHUs Mpu NPEeAOCTaBMEHMN  MYHULMNANBHOW  YCryru,
Nony4YeHns MOSTHOWN, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake nNpegocTaBreHus
MYHULUMNANbHON YCIyrn N BO3MOXHOCTM JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHU U AeNCTBUN
(6be3pencTBUA) opraHa, npefoCcTaBnAKOLWEro MyHULUNANbHY ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHnsA rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB



25

5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiaKe peLueHuin u
pevicteBun  (6esgencTBusl)  opraHa, NPedoCTaBnsioOWero  MyHUUMNanbHYl  yCnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnAwLLEero MyHULMNanbHy yCryry, MyHUUUNansHoro
CrnyXawllero, pPyKOBOAMTENsI oOpraHa, NpPeaoCTaBnsAlWEro MyHUMUMNANbHYK  YCryry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OopraHu3auun,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCSA C Kanobon, B TOM YMCre B CeAYyLWnX crnyyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O nNpegocTaBneHUM MyHUUMnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHMe cpoka NpeaoCTaBneHns MyHMUmMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asfBUTENEM  peleHMn U1 OEWCTBUK
(6e3penctBnsa) MHOroYHKUMOHANbHOMO LEHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cllydae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBleHMUIO
COOTBETCTBYHOLUNX MYHULMMNANbHbLIX YCNyr B MOnHOM obbemMe B nopsiake, onpeaeneHHOM
yacTblo 1.3 ctatbn 16 eagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBNIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBLIMA
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTkas B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMKM NpaBoBbiMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi)  MHOrOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLMOHarbHbIV
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo obxkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNeHNIo COOTBETCTBYHOLNX MYHULUMNAMbHBLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPeSOCTaBNeHUM MyHUUUNANbLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon degepaumn,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOro LeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx paboOTHMKOB B MCApPaBEHUU
AONYLEHHbIX VMW OnevyaTtok U ownbok B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHMUMMNANbHOM yCrnyrn [OOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHunin. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteunn  (6e3genctBusi) MHOTOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLMOHAarbHbIN
LEeHTp, pelleHns n gencteuna (6es3aencremne) KOToporo obxanyTcs, BO3NoXeHa yHKUUSA No
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NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNANbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoBbIMW akTaMun Poccunckon ®epepauuu,
3aKOHaMW M MHbIMA  HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpaBoBbIMW akTamn. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBuin (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(PYHKUMOHANBbHOIO LEHTpa BO3MOXHO B Cryyae, ecnM Ha
MHOTFO(OYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6beMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
AOKYMEHTOB unuM  WHopmauun, oTcyTcTBue u (UnmM) HegOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu nepBOHayarbHOM OTKase B Mnpueme [OKYMEHTOB, HeobxoauMmblx Anis
npeaocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAansHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelweHnn un pencteum (6e30encTBysi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOYHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYIOLMX MYHULUMNANbHbLIX YCAyr B
nosiHom o6bLemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. >Kanoba nogaetca B nNUCbMEHHOM dopMme Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpefoCTaBfsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrOOYHKLNOHANbHbIM LEHTP NMMOO B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OeNcTBuUs
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnslWero MyHUUMNAnbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyuu) nmbo B criyd4ae ero OTCyTCTBUS
paccMaTpmMBalOTCAd  HEMNOCPEeOCTBEHHO  PyKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHuUMnanbHyto ycnyry. Xanobbel Ha peweHna n geunctsusa (6espenctene) paboTHUKa
MHOTFOYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANMbLHOMO LieHTpa
nogalTca  ydpeamuTentio  MHOTOMYHKLUMOHANBHOrO LUEeHTpa WU OOSDKHOCTHOMY  NuLy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-9©3, nogalTcs pPyKOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLLEero MyHUMNanbHyo
yCcnyry, MyHUUMNANbHOrO  Cryalwlero, pykoBOOAMTENst OpraHa, npefoCcTaBnsitowWwero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaeBneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEeHTp, C MCnonb3oBaHMEM WHM(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBMsAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMHGOPMAUMOHHOW cucTteMbl JocyaebHoro
oGXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NNYHOM npueme 3asButens. XKanoba Ha
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peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOMYHKLMOHANbHOro LUeHTpa MOXeT OblTb HampaBreHa no no4vte, ¢ UCNosib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKLUMOHanNbHoOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHpOPMaLMOHHON cncTembl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. XKanoba Ha pelueHns n gencteus (6es3gencrame) opraHnsaumin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo noyTe, C UCNOSib30BaHMEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduuManbHbIX CanToB 3TUX OpraHu3auun,
EaouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOrMO  NMua opraHa, npedocTaBnfaloWero  MyHuuunanbHy — yenyry, nubo
MYHMLMNANbHOMO Cry)Xallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHusauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbmn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n gencteusa (besnencremne)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOeHMA 3asBUTENs - OpPUONYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NMOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusXx U gencteuax (6esgencteumn) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJMPKHOCTHOrO niua opraHna,
npefocTaBnAwLWero  MyHAUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLtlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MyHUUUNANbHY  YCIyry,
AOSDKHOCTHOrO  nNuua  opraHa, npefocTaBndalowero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOrO UeHTpa, opraHu3auuimi, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeBepXaaroLime oBOAbI 3asaBUTENS, MO0 UX KONUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPOK He nosgHee paboyero AxHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCyry,
MHOTFOMYHKLMOHANbHbLIN  LEHTP, YydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTtHaguaty paboumx OHEeM CO OHA ee perncTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrOyHKLUMOHANbHOro LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBneHuy OONYLLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuX WUCNpaBfeHUn - B
TeyeHne NsaTu pabounx gHEen co AHA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO U3 CreaylLmx
peLLueHunn;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWNBOoK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMUMNANbHOW yCrnyrn OOKyMEHTax, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
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KOTOpPbIX He NnpeaycMOTPEeHO HOpPMaTMBHLIMW MpaBoBbIMU akTamu Poccuickon denepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMnanbHbLIMM NPaBoBbIMA
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUS pELLEeHUs, YKa3aHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XenaHuwo 3asBuTens B
3NEeKTPOHHOM hopMe HanpasrsgeTcss MOTMBUPOBAHHLIN OTBET O pe3yrbTaTtax pacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHusa xanobbl daeTca MHopMauus O OeNCTBUSX,
OCYLLIECTBMNSAEMbIX opraHom, npegocTaBnAoLLNM MYHULUMNASbHYO ycnyry,
MHOrO(OYHKLMNOHANbHLIM LEHTPOM §nnBOo opraHusauuen, npenycMOTpeHHoOn 4actbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeanuTENnbHOro YCTpaHeHus
BbISIBMIEHHbIX HapyLEeHWA MNpyU OKa3aHUM MYHUUMNAnbHOM YCIyrn, a Takke MNpPUHOCATCH
M3BMHEHMSA 3a [OOCTaBleHHble HeyaobcTBa M ykasbiBaeTcsl MHOpMauusa O AanbHenwwmx
OENCTBUSAX, KOTOpble HeobxooMMO COBEpLMTb 3asdBUTEN0 B Lensax noryyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexalwen yaoBreTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax paccMOTPeHuUs Karnobbl JalTcs  aprymMeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopMmauna o nopsake
obXXanoBaHUs NPUHATOrO peLLeHus.

5.9. B cny4ae ycTaHOBMEHUs B XO04€ WNU MO pe3ynbTaTaM pacCMOTPEHUS Kanobbl
NPpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYLWEHUS  WNU  MpecTynneHuns
AOIMKHOCTHOE NMLO, paboTHWMK, HageneHHble MOMHOMOYMAMM MO PacCCMOTPEHMUIO Karoo,
He3amMenMTenbHO HanpaBnAT UMeLNecss maTepuarbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(moanmch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblaye

crnpaBku (BbIMUCKN) MO crieayroLemMy OCHOBAHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIOo
LOIHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULMNANbHOW YCNyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelwieHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoaAuMbIX Onsi NPeaoCTaBfeHUs MyHuUMnanbHOW YCryrm No Bblaadve
crnpaBku (BbIMMUCKX) NO Crie4yoLWmMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWEM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHMst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 06XanoBaH B AocyaebHOM nopsaake nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3J€KTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpauuIo No MecTy XUTENbCTBA,
aZipec 3ANEeKTPOHHOM MOoYTbI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNASbHBLIX YCIyr
Pecnybnuku TaTapcras;

I:I B  MHOrO(PYHKUMOHaNbHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

D B Ucnonkome.

(pata) (noanuceb) (©.1.0.)

MpunoxeHne Ne 5
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K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbHON
ycryru no Bblaaye crnpaBky (BbINWUCKN)

PykoBoguternto
McnonHutensHoro komurteTta

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, LOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbLHOW YCNyrn no
Bblaye cripaBku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMa)KHOM HocuTerie MOYTOBbLIM OTMNpPaBEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHWUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTM N NpeacTaBnsieMOMY MHOK UL, a Takke BHECEHHbIE MHOK HWKE, OOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBieHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

(paTta) (mnoanuceb) (®.1.0.)



