NCNONHUTENbHLIN KOMUTET TATAPCTAH PECIYBJIMKACHI

BABJTIMHCKOI'O § BAYIbI
MYHUUWMANIBHOIO PAMOHA MYHUUUNANb PANOHbI
PECIYBITMKN TATAPCTAH BALLKAPMA KOMUTETbI
NMOCTAHOBIIEHVE KAPAP
31.01.2022 en Baynbl wahape Nel6

16 AwWwbKe XUTKaH banurb 6ynmaraHHapra
HWKaxnawyra pexcat 6upy byeHuya
MYHUUMNANb Xe3MaT KYPCOTYHEH
agMUHUCTPATMB PerfaMeHTbIH pacnay TypbliHAa

«[Jaynat ham MyHuUMNanb xe3maTnap KypcaTyHe oewTbipy TypbiHAa» 2010 enHbiH 27
nioneHgsre 210-®3 Homepnbl Pepepanb 3akoH, TatapctaH Pecnybnukacel MuHucTpnap
KabuHeTblHblH, «TaTtapctaH Pecnybnukacbl [ayneT XakmmusTeHeH 6alkapma opraHHapbl
TapadblHHAH 0OYNAT Xe3MaTNape KYPCOTYHEH aAMUHUCTPATMB perfnameHTnapbiH awnay ham
pacnay TepTubeH pacnay TypbiHaa ham TaTtapctan Pecnybnunkacsl MuHnctpnap KabnHeTbIHbIH
aepbiM KapapnapbiHa y3rapeLunap kepTy xakbiHga» 2010 enHbiH 2 HosibpeHaare 880 Homepsbl
Kapapbl HureseHge TaTtapctaH Pecnybnukacbl baynbl MyHuuunanb panoHbl 6alukapma
KOMUTETDI

KAPAP NTO:

1. KywbimMTagarel 16 silWbka XUTKeH banurb BynmMaraHHapra Hukaxnailyra pexcaTt oupy
OyeH4ya MyHMLMNanb Xe3mMaT KYPCaTYHEH aAMUHUCTPATUB pernaMeHTbiH pacnapra.

3. Onere kapapHbl TaTapctaH Pecnybnukacbl XOKYKblIi MarbfyMaTbiHblH, PaCcMU
noptaneiHga  (http://www.pravo.tatarstan.ru) hem TatapctaH Pecnybnukacel baynbl
MyHUUUMnanb panoHbl cantbiHAa (http://www.bavly.tatarstan.ru) 6acTbipbin Ybirapbipra.

4. Onere KapapHblH YyToneweH TuKwepen TopyHbl baynbl MyHWUMNanb panoHbl
Bawkapma KoMUTETbI KUTOKYECeHeH WHpacTpykTypa ycewe ©OyeHya ypblHGacapbiHa

nekrnapra.

Kutokue .. To3sepos



YTBEP>XOEH

NOCTaHOBIIEHNEM

NcnonHuTtenbHoro kommteta baBnnHckoro
MYHUUMNANbHOro panoHa

o1 31.01.2022r. Ne16

AOMWHUCTPATUBHbIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW yCryri No Bblgade paspeLleHus
Ha BCTynneHue B bpak HeCOBEPLLUEHHONETHUM, JOCTUMLUMM Bo3pacTa 16 net

1. O6wune nonoxxeHmsa
1.1. [pegmeT perynnpoBaHnsa agMUHUCTPATUBHOIO perflaMeHTa

HacToswmii aaMMHUCTPaTUBHbBIA pernameHT NpeaocTaBneHus MyHUUMnanb-HOM ycryrm
(nanee — aAMUMHUCTPATUBHLIA  pernameHT) YyCTaHaBnMBaeT CcTaHAapT W MOPSAOK
npenocTaBneHnst MyHUUMNanbHOW YCryrM No Bblgaye paspelleHusi Ha BCTynneHue B Gpak
HeCoBepLUEHHONETHNM, 4OCTUMLXM Bo3pacTa 16 neT (gqanee — MmyHuumnansHas ycnyra).

1.2. KaTteropum 3assutenen

1.2.1. Jlvuamn, nmeLWMMM NpaBo Ha MNOSlyYEHUE MyHUUUNAnNbHOW YCRyru, sIBNAKOTCA
HecoBepLUEHHONETHUE rpaxaaHe, JOCTUrwmne Bospacta 16 net (ganee — 3asBuTenb).

1.2.2. C 3asBneHmem Bnpaee obpaTuTbCs NpeacTaBuTeNb 3aaBUTENS, AENCTBYIOLWNA Ha
OCHOBaHUN OOKYMEHTa, yOOCTOBEPSAIOLWEro ero NofIHOMOYMs, NIMB0O 3aKOHHbIM NpeacTaBUTESb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. Nopsagok MHpopMMpPOBaHUS O NpeaoCTaBneHUN
MYHULMMNANbHOW yCryru

1.3.1. WHdopmaums o0 nopsake nNpefocTaBneHns  MyHUMUMnanbHOWM  YCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHAax, coAepXalwmx Bu3yanbHYlO U  TEKCTOBYHO
NHopmMaumto o MYHULUMNANsHON ycnyre, pacnonoXeHHbIX B noMeLLeHUAX
MHOFO(YHKLUMOHANbHbLIX LEHTPOB MNPEeAOCTaBfeHUs roCyaapCTBEHHbIX W MyHUUMMNANbHbIX
yCcnyr,;

2) Ha cauTe basnuHckoro myHuuunanebHoro pawvoHa (http://www.bavly.tatarstan.ru) B
NHPOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn «IHTepHeT» (aanee — ceTb «HTepHeT»);

3) Ha [llopTane rocygapcTBeHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukmn TatapcrtaH
(http://www.uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin noptan);

4) Ha EpguHOM nopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (OyHKUuWR)
(http://www.gosuslugi.ru) (aanee — EanHeii noptan);
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5) B rocygapCTtBeHHOM MWHOpPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTMpoBaHMe MO BoOMpocamMm nNpeaocTaBleHUns MyHUUUNanbHOM ycnyru
OCYyLLECTBNAETCA:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npeaoCcTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHnm — NYHO Un No TeNedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B YMOMHOMOYEHHOM Ha npeaoCTaBfeHne YCNyrm opraHe — OTAene onekn wu
noneuynTenbctea McnonHutenbHoro komuteTa baBnMHCKOrO MyHMUMNANbHOrO panoHa
Pecnybnukn TatapctaH (qanee — Otaen, otaen onekn n nonevynTensCcTea);

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B 35IEKTPOHHON hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. lHdopmauua Ha EgumHom noptane, PecnybnvkaHckoM nopTtane O nopsgke u
CpoKax npeaocTaBfieHUs MyHUUMNANbHOW YCNyrn Ha OCHOBaHWUM CBEAEHWUN, COAepXallunxcs B
Peectpe rocygapCTBEHHbIX M MyHULMNANbHbIX YCINyr, MpeaocTaBnseTca 3asBUTENO
B6ecnnaTtHo.

[ocTyn K nHpopmaumm 0 cpokax u Nopsiake NPeaoCTaBfeHUs MyHULMNANbHOW YCNyrn
ocylwiecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM uyucne 6es
NCMonNb30BaHNA NPOrpaMMHOro obecnevyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeCKne cpeacraa
3aasutena  TpebyeT  3aKNOYEHUS  NIULEH3MOHHOrO  WAWM  WHOFO  CcornaweHuss C
npasoobnagarenemMm nporpaMmMHoro obecneveHus, npegycMmaTpuBalrollero B3MMaHue nnarthl,
perncTpaumio unm asTopmsaumio 3agaBuTens Unn npegoctaBneHme UM NepcoHarbHbIX JaHHbIX.

1.3.4. lNpun obpalwleHun 3aaBuTens nUYHO UM No TenegoHy B COOTBETCTBUN C
nocTynMBLIMM obpaLleHneM npeaocTaBnseTcs MHopMauns:

1) o MecCcTe HaxoXOeHWs  MHOro(PyHKUMOHANbLHOMO UeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX W MyHMUMNAnbHbIX YCIyr, OTAena Oneku W noneynTenbctBa (MecTo
HaxoxaeHus: 423930, r.basnbl, Mn.MNobeagbl, .4, kab.31, ctaynMoHapHbIN HOMep TenedoHa:
8(85569) 5-32-70, 5-16-40);

2) o rpacduke npnema: noHegensHuk ¢ 14.00 go 17.00, sTopHuk ¢ 9.00 go 12.00, cpena
¢ 14.00 go 17.00, o6eg ¢ 12.00 po 13.00;

3) O nopsiake npefocTtaBneHns MyHUUMNanNbLHOW yCryri, o cnocobax n cpokax nogayu
3adBNEHNN;

4) 0 KaTeropusix rpaxgaH, KOTOpbIM MpeaocTaBnseTcss MyHuUMnanbHas ycnyra; o
HOPMAaTUBHbIX MPAaBOBbIX akTaX, PEerynMpyoLwmx BONPOCbl NPeaoCTaBfeHUs MyHULMMNaNnbHON
ycnyru;

5) 0 nepevyHe [OOKYMEHTOB, HeOOXOAMMbIX AN PacCMOTPEHUS 3asiBeHUst O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

6) 0 xoae nNpeaocTaBneHUs MyHUUUNANbLHOW yCnyru;

7) O MecTe pasMmelleHns Ha oduumanbHOM canTe uHpopMaununm no Bonpocam
npegocTaBneHnss MyHULMNANbHON YCIYru;

8) o nopsagke obxanoBaHna OeACTBUM UNK 6e30erCTBUA OOSMKHOCTHBLIX UL, oTAaena
ONeKn N NoneYnTenbLCTBa.

Mo  nNuCbMeHHOMY  OOpalleHWd  COTPYAHWKM  oThena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHuMuMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbsACHAKT
3asBUTENIO MOPSAOK NPEedoCTaBfeHUs MyHMUMNANbHOM YCNYrM U BOMPOCHI, YKasaHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATUBHOIO perfameHTa, U B TeyeHne Tpex paboumx gHen co aHs
permctpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTento. OTBeTbl [alTcAa Ha  A3blke
obpaweHnda. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNOMb3YTCH
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.



1.3.5. WHpopmauma no Bornpocam npefocTtaBneHnss MyHUUMNarbHOW  yCryru
pasmellaeTca Ha cauTe baBfIMHCKOrO MyHULMNANbHOrO panoHa M Ha MHMOPMaLMOHHbLIX
CTeHJax B NOMeLLEeHNAX OTAeNa Oneku N nonevynTesibcTea.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TaTtapcTaH, pasmMellaemMasi Ha
WHOPMALUMOHHBIX CTeHAaxX M Ha cauTe baBnUHCKOro MyHUUMNanbHOrO pamoHa B CeTu
«MHTepHeT», BKIOYaeT cBeeHUss O MyHUUMNAnbHOW ycnyre, cogepxawuecs B nyHktax 2.1.,
23.,24.,25.,27., 2.9, 2.10., 211., 5.1. agMMHUCTPATUBHOIO pernamMmeHTa, MHPOpPMaLuIo O
MeCTe HaxOXOeHus, CnpaBOYHbIX TernedoHax, BpeMeHu paboTbl oTaena oneku wu
nonevynTenbCcTBa, O rpadouke nNpuema 3asiBfieHUn Ha npegocTaBneHne MyHUUunansHOM yCnyru.

1.4. HopmaTtumBHble NpaBoOBbIe aKTbl, perynupytoLumne
npegocTaBrieHne MyHULMNanbHON yCrnyru

1.4.1. lepevyeHb HOPMAaTUBHbLIX MPABOBLIX aKTOB, PErynUpyrLLnX npegocraBneHne
MYHULMMOANBHON YyCRyrm (C yKasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbLIX aKTOB MU
NCTOYHMKOB UX ouumanbHOro onybnmkoBaHusa), pasmMelleH Ha EgnHom noptane, B Peectpe
rocyfapCTBEHHbIX N MYHUUMMAnbHbIX YCryr, Ha canTe BaBNMHCKOro MyHUUMNAanNbHOro panoHa
B ceTn «/HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO perfnameHTa B LEWCTBYIOLWEN pedakunn NOANeXuT
pasmMeLlleHuto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMNANbHbBIX YCIYr, Ha
cante baBnMHCKOro MyHMUMNAaNbLHOro panoHa B ceTn «MHTepHeT».

1.5. TepMVIHbI, ncnosibdyemble B agMUHNUCTPaTUBHOM
pernameHTe, n nx onpeaeneHna

1.5.1. B agmMumHucTpaTMBHOM perfnamMeHTe WCMNOMb3YyTCA cregywuwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbHOrO LeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 000COBMEHHOE CTPYKTYpHOE
nogpasgerneHue (opuc) MHOrOYHKLMOHANBHOIO LieHTpa NpeaoCTaBneHns rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, cCO34aHHOe B ropoAckoM noceneHnn baBnmHCKOro MyHUUMNansHOro
panoHa unu Pecnybnuku TaTapctaH B COOTBETCTBUM C nyHKTOM 34 [lpaBun opraHusaumm
AeATeNIbHOCTU MHOTOQYHKLUMOHASbHBIX LLEHTPOB NpeaoCTaBneHns rocygapCTBEHHbIX U MyHULM-
nanbHbIX YCAyr, yTBepXAeHHbIX noctaHoBneHnem lpasutensctea Poccuickon ®epepaumm ot
22 pekabpa 2012 r. Ne1376 «O6 ytBepxaeHun [lpaBun opraHusaumm OesTenbHOCTU
MHOTMO(OYHKUMOHANbHbIX LUEHTPOB NPefoCTaBfieHUs rOCyapCTBEHHbIX M MYyHULMNANbHbIX
ycnyr»;

TexHu4eckass owwubka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owubka), gonyweHHas  OpraHom,
NpegoCcTaBNAWNM MYHULMNANbHY YCnyry, U npvBedwas K HeCOOTBETCTBMIO CBEAEHWUMN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUMUMNanbHOW YCryrn), CBEAEHUAM B OOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINNCL CBEAEHUS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKauMm B UHpaAcTpyKType,
obecneunBatoiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOLENCTBME WHAOPMA- LIMOHHbIX
CUCTEM, MCMOSMb3yeEMbIX AN NPefoCTaBfeHUs rocya4apCTBEHHbIX U MYHUUMNANbHBLIX YCNyr B
anekTpoHHon opme (aanee — ECUA) — dhegepanbHas rocygapcTtBeHHass MHGOPMaLMOHHasNA
cuctema, obecneymBarwas CaHKLMOHUPOBAHHBIA AOCTYM YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME UAEHTUUKauum un ayTeHTUpukaumm K MHpopmaumn,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMALMOHHBLIX CUCTEMAX U UHBbIX MH(OPMAaLMOHHBLIX
cucTemax;
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MoL — lMNocypoapctBeHHoe GropkeTHoe yudpexaeHne «MHOrogyHKUMOHaNb-HbI LEHTP
npefoCcTaBfieHNsi TOCYAapCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnvke TatapcTtaHy;

McnonkoMm — WUCMOMHUTESbHBIN KOMUTET MYHULMNANbLHOMO panoHa (Mnn ropoackoro
okpyra);

EMP 3AIC — EAWHbIN rocygapCTBEHHbIM peecTp 3arnucerd akToB rpakaaHCKOro
COCTOSIHUS;
ANC Mol - ABTOMaTM3MpOBaHHass WHOPMAUNOHHAs cuctemMa MHOroqyHK-

UMOHanNbHbIX LEHTPOB NpefoCTaBfeHus TOCYLapCTBEHHbIX W MyHUUMNANbHbIX — YCRyr
Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHuCTpaTMBHOM pernameHTe nog 3asiBfieHneM O npegocTaBieHnn
MyHUUMNaneHOW ycnyrn (ganee - 3asdBfeHne) MNOHMMAaeTCa 3anpoc O NpefocTaBneHun
MYHUUMNANbHOW YCRyrK, NodaHHbIi B COOTBETCTBUM C MyHKTOM 3 cTtaTtbn 2 PepepanbHOro
3akoHa ot 27 wmona 2010 roga Ne210-d3 «O6 opraHuMsaumMm npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHgapT npegocTaBneHnss MyHUUunanbsHoOm ycnyrm
2.1. HaumeHoBaHne MyHMumMnanbHOW ycrnyru

Bblgaya paspelweHuss Ha BCTynneHne B Opak HecOBEpLUEHHONETHUM, LOCTUMLNM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTEeNbHOroO opraHa MECTHOIO caMoyrnpaBeHus,
HenocpeACTBEHHO NPEAOCTaBNAOLLEro MyHULMNANbHY YCIyry

Otmen onekn wn nonedntensctBa WcnonHutenbHoro komuteta bBaBnmHCKoOro
MyHUUMMansHoro panoHa Pecnybnukn TaTtapcTtaH.

2.3. OnucaHue pesynbTaTa npeaocTaBneHnst MyHULMNanbHOW yCnyru

2.3.1. Pe3ynbTaToM nNpefocTaBfieHnUss MyHUUMNANbHOW YCNyru SsBNSeTCs:

1) pelleHne O BblAaye paspeLleHns Ha BCTynneHne B 6pak HECOBEPLUEHHO- NIETHUM,
gocturiumm  Bospacta 16 net (npunoxeHune 1 K HacToswemy aaMUHUCTPaATUBHOMY
pernameHTy);

2) peweHne 06 oTkase B NpefoCTaBNEHUM MYHULMMANbHOW ycnyrn (NpunoxeHue 2 K
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne 0O oTKase B nNpueme OOKYMEHTOB, HeObXxoauMMbIX AN npeaocTaBreHuns
MYHULMNANbHON ycnyru (NpunoxeHne 3 K HacTosWweMy agMUHUCTPATUBHOMY PErfaMeHTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUUUNanbHOM YCIyrn HanpasnsieTcs 3asiBUTENO B
dopmMe  9MEeKTPOHHOro  [JOKYMEHTa, MNOAMUCAHHOIO  YCUITIEHHOW  KBanuvuumpoBaHHOM
3NIEKTPOHHOM  MOAMUCLID  YMOMIHOMOYEHHOrO  AOJDKHOCTHOrO  nuvua  PYKOBOAUTENS
WcnonHutensHoro kommteTa baBnvHckoro MyHuuunansHoro pavioHa Pecnybnvkm TatapcTaH, B
cooTtBeTCcTBUM ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-d3 «O6 aneKkTpoHHOM
nognucuy» (ganee — ®epepaneHbin 3akoH Ne63-O3) B nuyHbIM KabuHeT EanHoro noptana. B
cnyyae HanpaBrieHus 3asiBfieHus nocpenctsom PecnybnmkaHckoro nopTtana pesynbtaT
npegocTaBneHnsa MyHMLMNANbHON YCNyrn HanpaBnsaeTCa B NMUYHbIV kKabuHeT PecnybnmkaHcKoro
nopTana.

2.3.3. o Bbibopy 3asButensa pesynbTaT NpPeAoCTaBNEHUA MYHULUMNANbHOW YCRyru
BblJaeTcs B oTAerne onekn n noneumtenscrsa unn B MOLL B goopme ak3emnnisipa 3neKTPOHHOIro
AOKYMEeHTa, pacrnedataHHoro Ha GymMakHOM HocuTene, 3aBEpPEeHHOro nevatbio U MOAMUCHI0
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COOTBETCTBEHHO YMOSTHOMOYEHHOIO AOMKHOCTHOMO fMua OTAena ofneku 1 nonevymTenscTea unm
paboTHmka MOLL.

2.3.4. 3agBuTenb BNpaBe NosnyyYnTb pesynbTaT NpeaocTaBNeHNa MyHULMNANbHON YCyru
B (bopMe 3NEeKTPOHHOro AOKYMEHTa B TEYEHME CpoKa OEWNCTBUS pesynbTaTa npeaocTaBreHns
MYHULMNANbHON YCNYrW.

2.4. Cpok npegocTaBneHns MyHUUMNanbHON yCcnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpallyeHusa B opraHu3auun, y4acTeyoLmne B NpefocTaBneHn MyHUUunanbHom ycryrm, Cpok
NPUOCTaHOBMNEHUSA NPeoCTaBNeHUS MyHULMMNANbLHOW YCNyru B criydyae, ecriv BO3MOXHOCTb
NpPUoCTaHOBNEHUS NpegyCMOTPEHa 3akoHogaTenscTBOM Poccuinckon deaeparmm, Cpok
BblAa4n (HanpasneHnsa) JOKYMEHTOB, SBMSIOWNXCA pe3yribTaToM npeoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnaneHas ycnyra npegoctasnsietca B TedeHme 10 pabounx gHen.

2.4.2. T[lpuocTaHoBfieHMEe CpoKa NpedocTaBfeHna MyHUUMNANbHOW  YCNyrm He
npeaycMoTpeHo.

2.4.3. HanpaeneHne [OOKyMeHTa, sBASOLWErocs pesynbTaToM MpegocTaBneHuns
MYHULUMMNANbHON ycryrn B pOpMe 3MEeKTPOHHOIo AOKYMEHTA, 3asBUTEN0 OCYLLEeCTBMASEeTCHA B
AeHb O(POPMMEHNS U permcTpauumn pesynbtaTta npeaocTaBfneHns MyHUUMNansHOW YCNyru.

2.5. VicuepnbliBatoLLmii NepeyeHb JOKYMEHTOB, HE0O6X0AMMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU UM UHBIMW HOPMAaTMBHLIMM NPABOBLIMY akTaMu Ans NPeAoCTaBNeHUs
MYHULMNANbHONM YCNyru, a Takke YCryr, KoTopble SBNSATCA HeobXoanMbIMU 1 06s3aTENbHBIMM
ANs NpeaocTaBreHns MyHUUMNanbHbIX YCNyr, noanexalimx npeactaBrneHuto 3asBuTenem,
cnocobbl NX NONy4YeHUs 3asiBUTENEM,
B TOM YuCe B 3NEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

2.5.1. Ina nony4yeHnss MyHULMNAnNbHOM YCNyrn 3asiBUTENb NpeacTaBndaeT cregyrolune
OOKYMEHTbI:

1) AOKYMEHTLI, yOOCTOBEPSAOLLME NIMYHOCTL BCTynawwmx B bpak (He TpebyeTtcsa B crnyyae
obpalueHna nocpeactsom PecnybnukaHckoro noptana);

2) JOKYMEHT, yOOCTOBEPSIOLWNA NONMHOMOYMSA NpeacTaButTens 3assutens (He TpebyeTcs
B Cnyyae obpalleHns 3aKOHHOro NpeacTaBuUTENs 3asBUTENS);

3) 3asABneHue:

B dopme [OoKymeHTa Ha OymaxHom HocuTene (npunoxeHuwe 4 K HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anonHAeTca MnocpeacTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBELEHNIN B 3MNEKTPOHHYIO (hOopMy 3asBreHuns), NognucaHHoe B COOTBETCTBUM C TpeboBaHUsaMU
nyHkTa 2.5.3. agMMHUCTPATMBHOIO  pernameHTta, npuv  obpalleHun  nocpeacTBOM
PecnybnvkaHckoro noprana;

4) NMCbMEHHOE cornacue 3akoHHbIX npeacTaBuTenen nuy, BCTynawwmx B 6pak,
3aBepeHHOe B Nopsiake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) poKyMeHTbl, noaTeepxgarowme ocobble 06CToATENbCTBA CHWXEHUS OpayvHoro
Bo3pacTta (crnpaBka MeAWMLUMHCKOW OpraHuM3auun rocyaapCTBEHHOM WM MyHULUMNANbHOM
CUCTEMbI 3OpaBOOXPaHEHUs O Hanuumm GepemeHHOCTN NMBo OOKYMEHTbI, noaTBepXaatoLime
HenocpeaCTBEHHYH Yrpo3y XN3HU OOHOIrO U3 ML, XenawLwmnx BCTyN1Tb B Bpak).

2.5.2. 3asBneHne n npunaraemMble JOKYMEHTbl MOryT 6bITb NpeacTaBreHbl (HanpasneHbl)
3aaBUTENEM OLHUM U3 CneayoLmx cnocobos:

1) yepe3a MOPL| Ha OymMaXHbIX HOCUTENAX M B BWOE INEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3. aAMUHUCTPATUBHOIO perfnaMmeHTa;

2) nocpegctBomM PecnybnumkaHcKoro noprana B 35f1IEKTPOHHON hopMme;
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3) B oTAen onekn wn noneyutensctBa WcnonHutenoHoro komuteTta baBnuHckoro
MyHUUMNanbHoro panoHa Pecnybnvkn TatapctaH NMMYHO UM NOCPEACTBOM NOYTOBOW CBS3M Ha
GymaxxHOM HocuTene. 3asBneHne W nNpunaraemble AOOKYMEHTbl, NpW  HanpasreHuu
nocpencTBOM MOYTOBOM CBA3W, 3aBEPSIOTCH B YCTAHOBIEHHOM NOpsKe.

2.5.3. 3asBneHve npu HanpaeBneHuuM nocpencTsoM PecnybnukaHckoro nopTtana
noanuncbLIBaeTCs NPOCTON SNEKTPOHHOW NOANUCHIO 3asBUTENS.

Ana nonyyvyeHnss nNPOCTOM 3NEKTPOHHOW nNoANMCU 3asiBUTEN0 Heobxoaumo NpOovTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTrBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE  OOKYMEHTbl (SNMEeKTPOHHble 00pa3bl OOKYMEHTOB), YKasaHHbIX B
noanyHkTax 2, 4 nyHkta 2.5.1. agMUHUCTPATUBHOIO perfiameHTa, 3aBepsitoTCH YCUNEHHOW
KBannMuuMpoBaHHON MNOAMNUCLIO MWL, YNOSTHOMOYEHHbIX Ha cO3daHue U NnoAanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbl (9NEKTPOHHble 00pa3sbl [LOKYMEHTOB), npunaraemble K
3asiBMEeHN0, B TOM YMCrie JOBEPEHHOCTU, HaNpaBnaATCs B BuAe dannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauyecTBO npenocTaBnAeMblX 3NEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) AOSTKHO NO3BOSISATL B MOIHOM 06beMe npounTaTb TEKCT JOKYMEHTA M pacrno3HaTb
PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3adABUTENSA:

1) npencrtaBneHns OOKYMEHTOB W WHMOPMauUMM WNU  OCYLLECTBNEHUS OEWCTBUN,
npegcTaBneHne unm ocyLLecTBieHME KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHBLIMU NPaBOBbLIMA
akTamu, perynupylowmMm  OTHOLWIEHWS, BO3HWUKalOLWMe B CBSA3M C NpefocTaBrieHMeM
MYHULMNANbHON YCNYru;

2) OCYLIEeCTBNEHMUST OENCTBMKA, B TOM 4MUCME COrfnacoBaHun, HeobxogumbiX AN
Nnosly4eHnUst MyHUUUNAanbHOM YCNyrM M CBs3aHHbIX C obpalleHneM B WHble roCydapCTBEHHbIEe
OopraHbl, opraHbl MECTHOIO CamMOoyrnpaBIieHUs!, OpraHn3auuun, 3a UCKNIYEHUEM NOSTyYeHUs ycnyr
N NonyvyeHns JOKYMEHTOB U MHGOpMaLmMu, NpefocTaBndemMblX B pesyrnbTaTe npeaocTaBreHns
TakuxX yCnyr, BKMIOYEHHbIX B MEepeYHn, ykasaHHble B YacTn 1 ctatbn 9 degepanbHOro 3akoHa
Ne210-d3 (HeobxoauMbIX 1 0Bs3aTeNbHbIX YCNYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE yKa3blBariMCb Npu nepBoHavyaribHOM OTKase B npuemMe AOKYMEHTOB, HeO6XOoaANMbIX
ANa nNpefocTaBrieHns MyHuuunanbHOW ycnyru, nnbo B npeaocTaBneHun MyHUUMNanbHON
yCryru, 3a UCKINKYEeHNeM cregyowmx cnyyaes:

a) un3MeHeHne TpeboOBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacalLUXCS
npefoCcTaBfieHNUs MyHULMMAnNbHOW YCnyry, nocrie nepBoHayanbHOM nNofdayv 3asiBfieHna o
npegocTaBNeHN MyHULMNANbHON yCnyru;

06) HannuMe ownbOK B 3asBMEHMM O nNpenoCTaBfiEHMUM MYHULUUNANbHOWM YCAyrn u
AOKYMeHTax, NOAaHHbIX 3asBUTENeM Mnocre nepBoHavyanbHOro oTkasa B NpuMemMe LOKYMEHTOB,
HeoOXoauMbIX ON9 NpefoCTaBNeHus MyHuuunanbHOW ycnyru, nubo B npegocTaBrieHuun
MYHULMMNANbHON YCNYru U HE BKIMOYEHHbIX B NPpeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) WUCTEYEeHMe cpoka AENCTBUS [OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBOHaYanbHOro oOTka3a B MNpuemMe [AOKYMEHTOB, HeobxoauMbiX AN npefoCcTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHn MyHUUUNanbHOW yCnyru;

r) BblSIBNEHNE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (Npu3HaKoB) OLIMBGOYHOrO Mnn
NPOTUBONPaBHOro AencTBUA (6e3aencTBumst) 4OMKHOCTHOro nuua OpraHa, paboTHuka MOL, npu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobxoouMMbiXx ANA npefocTaBreHus
MyHUUMNaneHOMW ycnyri, nmMbo B nNpefocTaBfieHMM MyHUUMNANbHOW ycnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbto pykosBoauTensa OpraHa npyv nepBOHaYanbHOM OTKase B
npuemMe [OOKYMEHTOB, HeobXoAuMbIX AOns  NPeaoCTaBfeHUs  MyHUMUMMNANbHOW  yCrnyru,
yBEeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCA U3BUHEHUS 3a AOCTaBNeHHbIe HeyaobCTBa;
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4) npepocTaBneHns Ha ByMaxxHOM HocuTerne AOKYMEHTOB M UH(POpMaLMK, SNEKTPOHHbIE
obpasbl KOTOpPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2. Yactu 1 ctatbhn 16
®epepanbHoro 3akoHa Ne210-®3, 3a uckmYeHUWeM cryvaeB, ecriv HaHeceHue OTMETOK Ha
Takne [OOKYMeHTbl B0 uX u3bsATME ABNSETCS HeobXOAMMbIM YCrioBMEM npeaocTaBneHus
rocydapCTBEHHOM WM MYHUAUMMANbHOW  YCNyrM, W WHbIX Cry4YaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLwwmi nepeyvyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBMM C HOPMATUBHbLIMMN
nNpaBoOBbIMU aKkTaMu 4515 NpeAoCTaBeHNs MyHULMNANbHOW YCIyrn, KOTopble HAaXOOATCS B
pacnopsXXeHnn rocyfapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo caMoyrnpaBneHus 1
noaBeOMCTBEHHbIX rOCYyapCTBEHHLIM OpraHamMm UM opraHam MeCcTHOro camoyrnpaBneHus
opraHusaunin n KoTopble 3asBUTESNb BripaBe NpeacTaBuTb, a Takke Cnocobbl UX NosTyYeHns
3asBUTENSAMU, B TOM YucCre
B 9NEKTPOHHOW dhopme, NOPSALOK NX NpeacTaBlieHNs; rocy4apCTBEHHbIN OpraH,
opraH MecTHOro camoynpassieHusi MIMbo opraHM3auns, B pacrnopsiKeHnn
KOTOpPbIX HAX0AATCA AaHHbIE AOKYMEHTbI

2.6.1. NpenocTaBnsnTCs B paMKax MexXBeJOMCTBEHHOIO B3aMOAEeNCTBUS:

1) cBegeHus o poxaeHun pedberka — EIMP 3AIC;

2) cBegeHunsa o6 yctaHosneHun otuoBctea — EIMP 3AIC;

3)cBefeHns O AeNcTByloWeM nacrnopTte rpaxaaHnHa Poccunckon depepaunm — MB[
Poccuu;

4) cBefeHNa M3 UHAOPMALMOHHOM CUCTEMbI HOTapuata O HOTapuasnbHO 3aBepeHHOM
AoKkymeHTe — defeparnbHas HOTapuanbHasa nanara;

5) cBegeHna o0 ycTaHOBNEHUM OMNekn Hag pebeHKoOM U3 pelleHus opraHa oneku u
noneyntensctea — Wcnonkow;

6) cBeaeHNa O permcTpaLMoHHOM y4yeTe No MECTY XUTENbCTBaA U MecTy npebbiBaHna —
MB[ Poccuwn.

2.6.2. 3agBuTenb BrApaBe nNpeaocTaBUTb [OOKYMEHTbl (CBeAEeHUs1), YyKa3aHHble B
noanyHktax 1-6 nyHkta 2.6.1. agMUHUCTPATUBHOrO perfiameHTa, B (popMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBaNMULMPOBAHHOW NOAMUCHLIO NNL, YNOTHOMOYEHHbIX
Ha co3gaHue u nognucaHne TakMx JOKYMEHTOB, Npy Nodaye 3asBreHus.

2.6.3. HenpegcraBneHne (HecBoeBpeMEHHOE MNpeACcTaBrieHME) YKas3aHHbIMUM B MYyHKTE
2.6.1. agAMMHUCTPATUBHOIO perfliameHTa opraHamu TrocyaapCTBEHHOM BRacTu, opraHamu
MECTHOro CcamoynpaBneHusi, opraHM3aumsaMm AOKYMEHTOB U CBEAEHUA HEe MOXET SBNATbCS
OCHOBaHWeM NS OTKasa B NpeAoCcTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [OmMKHOCTHOe nuuo U (MnNKn) paboOTHUK, YKa3aHHbIX B NyHKTe 2.6.1.
agMWHUCTPATUBHOINO  perfnaMeHTa oOpraHoB W opraHusauun, He  npeacTaBvBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aNPOLLUEHHbIE N HAXOAALWMECS B PACNOPSXKEHUUN AOKYMEHT
UnNu ceedeHns, nognexaTt agMUHUCTPATUBHOW, OUCLMNANHAPHOW WU MHOW OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHOAAaTEeNbLCTBOM Poccurickon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWS, B TOM 4ucre
noaTeepXxaalrLme BHeCEHME 3asBUTENEM NMaThl 3a NpeoCTaBNeHne MyHUUUNanbHOW YCnyru,
HaxoddwWmecs B PacCropsKeHUW  FOCYAapCTBEHHbIX  OpPraHoB, OpPraHoOB  MECTHOro
camoynpasfneHus 1 NogBeLOMCTBEHHbLIX FOCY4AapPCTBEHHbIM OpraHaMm WnvM opraHaMm MeCTHOro
camMmoynpaBneHns opraHmsauun.

HenpeactaesneHne 3asBUTENEM [OOKYMEHTOB, COAEpXalMX CBeAEHUs, KoTopble
HaxXoA4ATCs B pacrnopsXXeHUM rocy4apCTBEHHbIX OPraHOB, OpraHOB MECTHOIro caMoyrnpaBfeHus 1
noaBeLOMCTBEHHbIX TOCYJAapPCTBEHHbIM OpraHam WM opraHaMm MEeCTHOro camoynpaBfeHus
opraHuvsauuMn, He 4BMSeTCA OCHOBaHWEM AN OTKasa 3adBUTENio B NpeaocTaBreHun
MYHMLMNANbHON YCNyru.



2.7. NcyepnbiBalowmin nepevyeHb OCHOBaHWIA A4S OTKa3a B NpueMe A0KYMEHTOB, HE0OXoaNUMbIX
Ansi NpegocTaBneHns MyHUUMNansHoOW ycnyru

2.7.1. OcHOBaHuAIMM [nsi OTKasa B MpueMe [AOKYMEHTOB, HeobxoaumbiX Ang
npegocTaBneHnsa MyHMLMNanbHOW yCryrn, ABASKOTCS:

1) npeacTtaBneHHble 3asBUTENeM [OOKYMEHTbl cofepkaT MOAYUCTKM U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAHOBIIEHHOM 3aKkoHoAaTenbCTBOM Poccunckon
depepaumm;

2) ODOKYMEHTbl cofepXaT MOBPEeXAeHWs, Hanuyne KOTOpbIX He MO3BOoSisieT B MOSIHOM
obbeme wucnonb3oBaTtb WHGOPMAUUIO W CBEOEHUd, coaepXawpnecsa B AOKYMEHTax [Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) NnpeacTaBneHHble AOKYMEHTbI NN CBEAEHUS YTpaTuUnM cuny Ha MOMEHT obpalleHuns
3a MyHUUMNAnNbHOM Yycrnyron (QOKYMEHT, YOOCTOBEPSALWMIA MOMHOMOYMA npeactaBuTens
3asBuTeEnNd, B criydae obpalleHns 3a npegoctaBfieHneM MyHUUUNanbHOM YCAyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHuMst O NpefoCTaBNeHUM MyHUUMNanbHOW YCAyru U [OKYMEHTOB,
HeobxooMMbIX [ONs MNPedoCTaBNEHUs MyHMUMNANbHOW YCNyru, B 3NEKTPOHHOM ¢opme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKTHOe 3anoriHeHne oba3aTenbHbIX Nonen B opme 3asBneHusi, B TOM YUCre B
WUHTepakTUBHOW hopmMe 3aaBrieHnst Ha PecnybnvkaHckom noprtane (He4OCTOBEpHOE, HEMOSHOe,
nnbo HenpaBubHOE 3anofIHEHUNE);

6) npencTaBneHMe  HEnorHOro  KOMMSieKkTa  [OOKYMEHTOB, HeobxogumbiX — Ans
npegocTaBneHnsa MyHULUMNanbHOW yCcnyru;

7) 3asBneHne O NpedocTaBfeHUn ycnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
OpraH MeCTHOro CaMOyrnpaBfieHUs WX OpraHM3auuio, B MOMHOMOYMS KOTOPbIX HEe BXOAUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCyru;

8) HecobntogeHne yctaHoBNEHHbIX cTatben 11 degepanbHoro 3akoHa oT 6 anpens 2011
roga Ne63-d3 «O6 anekTpoHHOW NOANUCU» YCIOBUI NPU3HAHUSA 4ENCTBUTENBHOCTU YCUTEHHOM
KBanMuumpoBaHHOM 3NeKTPOHHOW NOAMNUCH.

2.7.2. lNepevyeHb OCHOBaHUW ANS OTKa3a B Npuveme AOKYMEHTOB, HeobxoaAuMbIX Ons
Nony4YeHnss MyHULMNanbHOW yCyrn, ABASETCH MCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfEHUA U OOKYMEHTOB, HEOOXoauMbIX ONd
npegocTaBfeHns MyHUUMNanbHOW YCrnyrn, MoxeT ObiTb MPUHATO Kak BO Bpems npuema
3asBuTENd, Tak U nocne nonyyYeHns OTBETCTBEHHbIM LOSMKHOCTHBIM fMLUOM OTAena Oneku u
noneynTenbCcTBa HEOOXOAMMBIX ONS NpPeaoCTaBfeHUs MyHUUMManbHOW YCRAyrM AOKYMEHTOB
(cBegeHuin) ¢ nUcnonb3oBaHMEM MEXBEOOMCTBEHHOMO MHMOPMAaLMOHHOIO B3aMMOAENCTBUS, B
CPOK, He NpeBbiwatowmi 9 pabounx AHEN CO AHA perncTpaunmn 3asBneHus.

2.7.4. 3anpewaetcda oOTKasblBaTb B MNpueMe 3asBNeHUs U MWHbIX JOKYMEHTOB,
HeobXxooMMbIX ANA NpeaoCcTaBneHns MyHUUUNAnbHOW YCNyru, B Criydae ecrniv 3asiBreHue U
AOKYMEHTbI, Heobxoaumble [Ansi npefocTaBfeHust MyHUUUNanbHOWM YCRyrn, MOAaHbl B
COOTBETCTBUM C UHpOPMaLMEN O CpoKax U nopsake npefoCTaBNeHns MyHUUUNanbHOW YCIyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom noprtane.

2.8. NcuepnblBaloLmnm nepevyeHb OCHOBaHUN ANs MPUOCTaHOBEHNSA
NN oTKkasa B NpefoCTaBeHnM MyHULMNAIbHON YCIyrn

2.8.1. OcHoBaHuWs Ons NPUOCTAHOBIIEHMS NPELOCTaBMEHUS MyHULMNAnbHOW YCnyru
OTCYTCTBYIOT.
2.8.2. OcHoBaHuA ona oTkasa B NPegoCcTaBeHnn MyHULMNAanbHON YCNyru:
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1) 3asgBUTENb HE COOTBETCTBYET KaTeropuv nu, UMeLunX npaBo Ha npegocraBfeHne
ycnyru;

2) oOTcyTCcTBME Y 3adBUTENS perucTpaumMmM no MeCTy XUTenbCTBa Ha Tepputopumn
MyHUUMMNanbHOro obpasoBaHus;

3) oTtcytcTBME 0COObIX OBCTOATENLCTB, YKa3aHHbIX B MNOAMNYyHKTE 5 nyHkta 2.5.1.
afMWUHUCTPATUBHOIO pernameHTa nmbo obwero pebeHka y nuu, BCTynawLwmx B bpak;

4) B npeacTaBleHHbIX 3asBrieHUn N (UNn) OOKYMEHTax COOEPXMUTCH HernonHas u (Mnwu)
HelOCTOBepHas MHopmaLum4.

2.8.3. llepeyeHb OCHOBaHWW ANl OTKa3a B NpefoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpelaeTca oTkasblBaTb B NpedocTaBneHnn MyHUUMnaneHOW ycrnyru B criyvae,
ecnn 3asiBneHne o MnpefocTaBNeHnn MyHUUMNAnbHOWM YCMNyrm MogaHoO B COOTBETCTBUWN C
WHoOpMaunen O Ccpokax W nopsgke  NpefocTtaBneHus  MyHUUMManbHOW  YCnyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3MaHUS rocy4apCTBEHHON MOLUSMHBI
UNM MHOW NNaTbl, B3MaeMon 3a npeaocTaBneHne MyHUUMnansHoOM yenyrm

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABASTCA HE0bXoaMMbIMU U 0BA3aTENbHBIMU
ANS NpeaoCcTaBfeHNss MyHUUMNANbHOW YCryrn U NpeaoCcTaBnsoTCA
opraHuMsaumsamMm 1 ynosTHOMOYEHHbIMU B COOTBETCTBUMN C 3aKOHOAATENLCTBOM
Poccuinckon denepaummn akcrneptamu, y4acTBYOLWUMIW B NpeoCTaBIEHNN MyHULUNANbHOW
ycnyru

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX 1 0Bs3aTeNbHbIX ycnyr He Tpe6yeTc;|.

2.11. Nopsgok, pasMep M OCHOBaHWA B3WMaHUsS NnaTbl 3a NpedoCTaBieHUE YCNyr,
KOTOpble ABNATCA HeobxoauMbiMK 1 06a3aTenbHbIMU ANS NPeLOoCTaBneHns MyHULMNansHOM
ycrnyru, BKNYas nHopmaumo 0 MeToamke pacyeTta

pa3mepa Takown nnarbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve sanpoca
0 NpeaocTaBneHnn MyHUUUNanbHOW yCryru, yeryri, npegocTaBnisieMon opraHu3aumen,
yyacTBYyOLLEN B NPeJoCTaBeHUN MyHULMNANbHOW YCNyru,
W Npu Nony4YeHnn pesynbtata NpegocTaBneHnsa Takmx ycnyr

2.12.1. Bpems oxmagaHus npu nogave 3asiBNeHUs Ha NonyYeHne MyHMUunanbHoOm ycnyrm
— He 6onee 15 MUHYT.

2.12.2. Tpu nony4yeHun pesynbTata MNpegoCTaBNeHUs MyHUUMMNANbHOW  yCryru
MaKCUManbHbIA CPOK OXUAAHWUSI B O4epean He LOIMKEH NpeBbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsgok peryctpaunm 3anpoca 3asiButens o npeaocTaBneHnm MyH1LmMnanbHOm
ycryru u ycnyru, npeaocTaBnsieMon opraHm3aumen, y4acTByoLEN B NpegoCTaBNeHnN
MYHUUMNANbHOW YCryru, B TOM Y/Crie B 3fIEKTPOHHOM hopme
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2.13.1. Tpn nuyHom obpaweHmn B M®L| B geHb nogayn 3asiBieHus 3asBUTENIO
BblaaeTcs pacnucka m3 AMC MOL ¢ peructpaumMoHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. Tllpn HanpaeneHuu 3aaBfeHna  nocpeactsoM  EagmHoro  nopTtana,
PecnybnvkaHckoro nopTtana 3asBuTenb B AeHb MNodayu 3asaBfeHus MonyvaeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana W N0 9MEKTPOHHOW noyte  yBeJOMIIeHue,
nogTeepxaaroLlee, YTO 3asiBfieHMe OTNpaBfeHo, B KOTOPOM YKa3bliBalOTCHA PerncTpaumoHHbIN
HOMep U JaTa nogayv 3asiBfeHus.

2.13.3. MNpun nnyHom obpalleHnn B OTAEN ONEKM U NonedYnTtensCcTBa B AeHb Nogayu
3a8BNEHNA  YMNOSTHOMOYEHHbIM OOSDKHOCTHLIM  NIMLOM  OTAerna oOneku W  noneyvuTenbcTsa
3asBUTEN0 BbIJAETCH pacnucka w3 aBTOMaTU3NPOBAHHOW WHAOPMALMOHHOW CUCTEMBbI,
npegHasHa4yeHHOW [Ons  OKa3aHWA OCYAapCTBEHHbIX WM MyHUUMNAnbHbIX — yCcnyr, C
perucTpaunuoHHbIM HOMEpPOM, [aTouM noJadn 3asiBfieHUs U MnepevyHeM npeacTaBrieHHbIX
AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNSAM, B KOTOPbIX NPeaoCcTaBnseTcs
MYyHUUMNaneHas ycnyra, K 3any oXxuaaHusa, Mectam Asis 3anonHeHnsa 3anpocos
O NPeAoCTaBMEHNN MYHULMNANBHOW YCRyrn, MHPOPMaLMOHHbLIM CTEHAAM
¢ obpasuamm nx 3anofiHeHUs U NnepeyHeM JOKYMEHTOB, HEOBXOANMbIX
ANa NPeaoCTaBMEHNS KaX40W MyHMUMNANbHOW YCNyru, pasmMeLLeHmnto
N 0POPMIIEHMNIO BU3YaSilbHOW, TEKCTOBOM U MYNbTUMEAUNHON NHOpMaLnK
O Nnopsiake NpeaocTaBneHNsa Takonm ycnyru, B TOM 4Yncne kK obecneyveHnto 4oCTynHOCTN AN
WHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM
¢ (hegepanbHbIM 3aKOHO4ATENBCTBOM M 3aKOHOAATENBLCTBOM
Pecnybnukn TaTapcTaH o coumanbHON 3awmuTe MHBanmaos

2.14.1. TpepocTtaBneHne MyHAUMMNANbHOW YCIYrn OCYLECTBISETCH B 30aHUAX U
nomeLLeHnsax, 060pya0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayroTca Heobxognmon mMebenbio onst oopMIeHus
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTCTBMM C 3aKoHogaTenbCcTBOM Poccuiickon degepauum o coumanbHOm
3awmuTe uWHBaNMAOB B Uenax 6ecnpensTCTBEHHOro [OCTyna K MeCTy npefocTaBrieHus
MyHUUMMNanbHoW ycnyru obecneynBaeTcs:

1) obecneumBaeTca 6ecnpensTCTBEHHbI OOCTYN MHBANUOOB K MECTy npefoCTaBreHus
MYyHUUMNaneHoW ycnyru (YAobHbIN BXOA-BbIXO B NOMELLEHNS N NepeMeLLeHre B UX npegenax);

2) Bwu3yarnbHasl, TEKCToBasd W  MynbTUMeaunHas uHdopmauuss O  nopsiake
npegocTaBneHnsa MyHUUMNanbHON yCcnyru pasmellaeTca B yagoOHbIX And 3asBuTenen mecrax, B
TOM YMCIe C YY4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBoOXOeHWe MHBanNuAoB, MMEKLWMX CTOMKME pacCcTponcTBa PYHKLUUN 3peHUs u
CaMOCTOATENBHOIO NepeasMXKeHns, N OKasaHne UM NoOMoLLY;

4) BO3MOXHOCTb CaMOCTOSTESIbHOIO MepPeaBMKEHNS MO TEeppuTOpuMM, Ha KOTOPOM
pacnonoXxeHbl 00BbEKTbI COLMarbHOW, MHXEHEPHOW M TPAHCNOPTHOM MH(PPaCTPyKTyp, BXo4a B
Takme 06beKThbl U BbIXO4a U3 HUX, MOCAAKM B TPAHCNOPTHOE CPEeACTBO U BbiCALKN U3 HETO, B TOM
4yucrie € UCMosnb30BaHNEM Kpecria-KOMACKH;

5) Hagnexallee pasmelleHe obopygoBaHns N HocuTenen NHpopmaummn, HeobXoaANMbIX
ansa obecneyeHnsa GecnpenaTCTBEHHOrO AOCTyNa MHBANMAOB K yCryram C y4eTOM OrpaHvyeHni
NX XXN3HEeOEeATENbHOCTY;

6) oybnupoBaHne HeobxoanMon Ans MHBaNMAo0B 3BYKOBOMW U 3pUTENbHON MHOpMaumm,
a TaKkKe Hagnucen, 3HaKOB W MHOW TEKCTOBOM W rpadpuyeckon uHopmaumm 3Hakamu,
BbIMOMNHEHHbIMU penbeHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypaonepesoayunka n tudnocypaonepeBo4vmka;
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8) ponyck cobaku-npoBOAHMKA NPU  HanMyYuMM AOOKYMEHTa, NOoATBEPXOAlLWero ee
cneunanbHoe obyyeHMe W BblgaBaemoro no d¢opme M B MOpsiaKe, KOTOpble YCTaHOBIIEHbI
npukasom MuHuctepcTBa Tpyada u coumnanbHoum 3awmtel Poccunckon ®enepauum ot 22.06.2015
Ne386H «O6 yTBEpXAEeHUM (POPMbl OOKYMEHTa, NOATBEPXAAlLWero crneumanbHoe obyyeHue
cobakn-npoBOAHMNKA, 1 NopsaaKa ero Bblaauny.

2.14.3. TpeboBaHus B 4actu obecneyeHns AOCTYMHOCTU ANt MHBanNnO4oB OOBLEKTOB, B
KOTOpPbIX  OCYyLleCTBNSeTCs NpefocTaBfieHne  MyHuUuMnanbHOW  ycryrm, U CPeAacTs,
Ncnonb3yembix Npu NpegocTaBNeHnM MyHULMNANbHOM YCIYrn, KOTOPbIE yKa3aHbl B NOAMNYHKTaX
1-4 nyHkTa 2.14.2. agMUHUCTPATMBHOIO perfaMmeHTa, NpUMeHsATCA K obbekTam 1 cpeacteam,
BBEAEHHbIM B 3KCNSyaTauuio unm npowennmMm MogepH1M3aunio, pEKOHCTPYKLMIO nocne 1 uonsa
2016 rooa.

2.15. MNokasaTenu OCTYNHOCTU N KaYyecTBa MyHMLMNANbHOW YCryri,
B TOM YuCIe KONM4eCcTBO B3aUMOLENCTBUIN 3asBUTENS C JOSDKHOCTHLIMU
nmuamun Npu NpeaocTaBneHNN MyHULMNANbHOW YCYrn N NX NPOAOITKUTENBHOCTb,
BO3MOXHOCTb MOMy4YeHns HOpMaLMM O XOA4e NpeaoCTaBneHnss MyHUUUNansHOM ycnyru, B
TOM 4mcCne C Ucnonb3oBaHMeM MH(POPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMMN,
BO3MOXHOCTb IGO0 HEBO3MOXXHOCTb MOMYy4YEHUSs MyHULMNANbHOM YCIyrn B
MHOIO(PYHKLMOHANbHOM LIEHTPE NpeoCTaBreHnst rocyaapCTBEHHbIX U MyHULMNAMbHbBIX YCNyr
(B TOM 4ncne B nonHOM o6beme), B NOOOM TeppuTOpManbHOM noapasaeneHnn opraHa
NCNOSTHUTENbHO pacnopsiaNTENbHOIO opraHa MeCcTHOro camoynpasneHust, nNo Bblbopy
3aaBuTENs (AKCTEPPUTOPUATbHBIV MPUHLMN), MOCPEACTBOM 3anpoca O NpeaoCcTaBeHnm
HECKONbKMX rOCYy4apCTBEHHbIX U (M) MyHUUMNANbHbBIX YCAYr B MHOFO(OYHKLMOHANbHbIX
LUeHTpax NpegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr, NpeayCMOTPEHHOrO
ctatben 15.1.
depepanbHoro 3akoHa Ne210-d3 (koMnnekcHbIN 3anpoc)

2.15.1. [llokasaTensaMn [OOCTYNHOCTM NPeAoCTaBfiEHNA  MYHULMMNANbLHOM  YyCRyru
ABMAKOTCA:

PacnosIOKEHHOCTb NMOMELLEHUS, B KOTOPOM BeAEeTCHA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobxoOUMOro KonmMyecTBa CNeunanucToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve ucyepnbiBawWen UHPopmaumnm o cnocobax, nopsgke U Cpokax
npefocTaBfieHnss MyHUUMNANbHOW YyCnyrM Ha MHMOpPMaUMOHHbIX CcTeHgax, EaguHom nopTtane,
PecnybnukaHckom noptane, oduumansHOM cante MyHULUNAanbHOro panoHa;

OKasaHue MoMOLLU UHBanMaam B NpeogonieHnn 6apbepoB, MeLaoLWmMX Noy4YeEHNIo UMn
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNAanbHON YCyrn ABNATCS:

1) cobniogeHe CpoKoB NpUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHns pesynbtata MyHULUNANbHOW YCyru;

3) oTcyTcTBME OBOCHOBAHHLIX Xanob Ha HapyleHUs aaMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHMKaMK OTAENa ONeKn U NoneYnTenbCTBa;

4) KONU4YeCTBO B3aUMOLEWCTBUI 3asBUTENS C AOSMPKHOCTHbIMM nuvuammn (6e3 yyeTta
KOHCYIbTauni):

B3aMmoaencTeune 3aaBsuTens ¢ paboTHMkaMmu oTaena oneku n noneuntenscrea nnm MoLl
npu NpegocTaBneHnn MyHUUUNAanbHOW YCIyrn OCyLLEeCTBNSETCS OAUH pa3s npu npeacTaBreHum
3as8BNeHNsa Co BCeEMM HEOOXOANMbIMU LOKYMEHTaMW;

OAMH pa3 B Ccry4ae HeobXxoOUMMOCTM nonyvYeHnsa pesynbTata npegocTaBneHus
MYyHUUMNANbHOW YCNyrn B otAene onekn un noneumtensctsa mnu MOL B dhopme ak3emnnapa
3MIEKTPOHHOrO AOKYMEHTa Ha ByMaXXHOM HocuTene.
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[MpopomKuTensLHOCTL OAHOrO B3aMMOAENCTBUSA 3asiBUTENA C OOIDKHOCTHbIMWU Nuuamu
npuv NpegocTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3asgBuTenb BNpaBe OLEHUTb KavyeCTBO NPefoCTaBIIEHUS MYHULMNANbHOW YCryrn cC
NOMOLWbLID  YCTPOUCTB  MNOABWXHOM  pagunoTenedoHHOWM  CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VH(dpopmaumsa o xoge npenocTaBneHMst MyHULMNANbHOM YCryrn MoXeT ObiTb
nony4yeHa 3asiBUTenemM B IM4HOM kabuHeTe Ha EguHom noptane, PecnybnukaHckom noptarne, B
oTaene oneku u nonevntenscrea, MOL.

2.15.4. lNpepocTaBneHne MyHUUMNanNbLHON ycnyrn ocyulectensetcsa B nobom MOL no
BbIOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero >XUTenbCcTBa WM MecTa (aKTUYecKoro
npoxuBaHusa (npebbiBaHus) Ha TeppuTopumn Pecnybnukn TatapctaH no akcTeppuTopmranbHOMY
npuHLMNy.

MyHuuunansHas ycriyra B cCOcTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre ydnTbiBatoLme ocO6eHHOCTM NpeaocTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppuUTopuanbHOMY NpuHUmMNY (B cnyyae, ecnv MyHuuunanbHas
ycryra npeaocTaBrisieTcs Mo aKCTeppuTopuanbHOMy NPUHLMNY)

N 0CcOB6EHHOCTN NPeaoCTaBNEHNA MyHULMNANBHOW YCyrn B 3NEeKTPOHHON dopme

2.16.1. MNMpwn npegocTaBNeHNN MyHULUMNANBLHON YCNYrn B 3NEKTPOHHOM bopMe 3asaBUTESb
BrpaBe:

1) nonyunTb WHOpMaUMIO O MOPSiAKE W CpoKax MNpedoCTaBNEeHUs MyHUUMNanbHOM
ycnyru, pasmeLleHHyto Ha PecnybnvkaHckom nopTtane;

2) nogaTb 3asiBNEHWe O NpedoCTaBfeHnM MyHUUMNANbHOW YCIYrn U UHble LOKYMEHTHI,
HeobxoouMMble ONs NPefoCTaBfieHUs MYHMLUMNANbHOW YCRyrn, B TOM 4uCNe OOKYMEHTbl U
MHpopMaunio, 3NeKTPOHHble 06pasbl KOTOpPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2. yactm 1 ctatenm 16 ®PepepanbHoro 3akoHa Ne210-d3, ¢ mucnonb3oBaHMEM
PecnybnuvkaHckoro noprana;

3) nonyunTtb CBeOeHUs O XOoAe BbINOMHEHUA 3asiBNEHWA O nNpegocTaBrieHnn
MYHMLMMNANbHOW YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLMNANbHOW YyCnyru;

5) nonyuntb pe3ynbTaT NpegocTaBfeHMs  MyHMUMNanbHOM  ycnyru B dpopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHne Kn pgencteune (bGesgencTeue) oTaena onekn wu
noneynTenbCTBa, a Takke ero AOSMKHOCTHbIX NNUL, MYHUUMNAnbHbIX CRYXawMx NocpeacTBOM
PecnybnukaHckoro nopTana, noptana deaepanbHON rocygapCTBEHHON WHGOPMaLMOHHOM
cucteMbl, obecneymBatoLen npouecc gocyaebHoro (BHecyaebHOro) obxanoBaHus peLeHnin un
aencteun  (6e3gencTBusl), COBEpPLUEHHbIX MpU  NPefoCTaBNeHUNn rocygapCTBEHHbIX U
MYHUUMNAnNbHbIX YCNyr opraHamu, npegocTaBnsioWwnuMmM rocyaapCTBEHHbIE U MyHUUUNANbHbIE
YCINyrn, UX AOSMKHOCTHLIMU NL @MU, roCyaapCTBEHHBIMU U MYHULMNANBbHBIMU CRYXXaLLMMW.

2.16.2. ®dopmupoBaHue 3asiBfeHUs OCYLLEeCTBNAETCH MOCPenCTBOM  3arofiHEeHUs
3MEKTPOHHOM (popmbl  3asBreHuss Ha PecnybnuvkaHckom noptane ©6e3 HeobxoaumMocTu
AOMNOJTHUTENBHOW Nogauvn 3asBneHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3aaBneHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHWUS 3asiBNEHUA M  WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONbKUMW 3asBUTENSAMU OLHOW 3NEKTPOHHON POPMblI
3aaBneHna npu obpalleHun 3a ycnyramu, npegnonaravwyMn HanpaBfieHWe COBMECTHOrMO
3a8BNEHNA HECKONbKUMM 3aSBUTENSAMN;



14

3) BO3MOXHOCTb MeyaTu Ha OymMaxHOM HoOcuTene KOnMuMu 3SNEKTPOHHOM (OOpPMbI
3a8BNeHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 9NEKTPOHHYK (popMy 3adBMNEeHUs 3HaA4YeHUn B
nobon MOMEHT MO XenaHuto Nonb3oBaTesis, B TOM YMcie npy BO3HUKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 41151 MOBTOPHOro BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOpMY 3asiBNEeHUS;

5) 3anonHeHue nonen aneKTpoHHON YOpMbl 3asiBNEHUs OO Havana BBOAA CBeOEHWN
3asiBUTENEM C WUCMONb30oBaHMEM cBedeHun, pasmelwleHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencss CBeAeHUn,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha ftobOM U3 3TANOB 3aMNOfIHEHUSI ANEKTPOHHON POPMbI
3aaBneHnsa 6e3 notepu paHee BBe4EHHON MHpOpMaLMK;

7) BO3MOXHOCTb AOCTYNa 3asABUTENS K paHee NoAaHHbIM UM 3asiBIIEHUAM B TEYEHNE He
MeHee OAHOro rofa, a Takke 4YaCTU4HO C(POPMUPOBAHHLIM 3asIBIIEHUSIM - B TEYEHNE HE MEHee
3 MecsLueB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBrsieTcs
nocpeacteomM PecnybrnvkaHckoro nopTana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpegocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble Ans npuema
Aaty v Bpemsa B npegenax YCTAHOBMEHHOr0 B MHOroyHKUMOHANbHOM LeHTpe rpaduka
npuema.

3anuck Ha onpeferieHHylo AaTy 3akaH4YMBaEeTCs 3a CyTKM 0 HACTYNneHns aTon Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHONW 3anucu nocpeactsoMm  PecnybnmkaHcKoro
nopTtana 3asiBuTtesnto HeobxoaMMo ykasaTb 3anpalluvBaeMble CUCTEMON JaHHbIe, B TOM YuChe:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3rEeKTPOHHOW MoYThI (N0 XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeOeHMW, KOTOopble coobwun  3aaButenis  npu
npegBapuTEenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM 3anucn  3agBuTento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-NoATBepXaeHue. B cnyvae, ecnu 3aaButenb cooOLWLNT agpec
3MIEKTPOHHOM MOYTbl, Ha YKasaHHbIA agpec Takke HanpaBnsetcsas WHdopmaumsa o
noaTBepPXAeHUN NpeaBapuUTeNbHON 3anncy ¢ ykasaHueM Aatbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anucu 3asBuTenb B 0b6s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHasa 3anncb aHHYNMPYEeTCs B Crlydae ero HesiBKU no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTtens B nNoboe Bpems BnpaBe 0TkasaTbCHa OT nNpeaBapuUTenibHOM 3anncu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWCTBUA, KpOMe
NPOXOXOEeHUs UAEHTUdUKauMmM n ayteHTudukaumm B COOTBETCTBMU C  HOPMAaTMBHbLIMU
npasoBbiMKM aktTamm Poccunckon ®depgepaumn, ykasaHua UenuM  npuema, a Takke
npefocTaBfieHns CBEAEHUW, HeobxoauMbIX [Ona pacdeTa OfUTENbHOCTM  BPEMEHHOTO
WHTepBana, KoTopbI HeobxoaumMo 3abpoHMpoBaTh ANg NpuemMa.
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3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOMTHEHMS, B TOM YnCIle 0COBEHHOCTU BbINOSIHEHUS
agMUHUCTPATMBHbIX NpoLEeaYp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrO(YHLMO- HaMNbHbIX LieHTpax. BapraHThbl
npeaocTaBneHnst MyHULMNAanbHOM YCryri, BKoYatoLwme nopsigok NpeaocTaBneHns ykasaHHbIX
ycnyr oTaernbHbIM KaTeropusim 3asBuTenei, o6beanHeHHbIX 0BLUMKN Npu3Hakamu,

B TOM YMCIEB OTHOLLEHUM pe3yrnbTaTta MyHUUMNansHOW yCryru,
3a Mosly4eHneM KoToporo oHM o6paTunuch

3.1. OnuncaHune nocrenoBaTenlbHOCTM OEWCTBUIA NPY NPEAOCTaBNEeHNM
MyHULMNAnbsHOM yCcryru

MpepoctaBneHve  MyHUUMNANbHOW  yCcnyrm  BkNoYaeT B ceba  cnegywowme
agMUHUCTPATUBHbIE NpOoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanNpaBneHne MeXBEeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl, YyyacTBywlume B
npeaocTaBneHnn MyHULUMNanbHON YCNyri;

4) nogroToBka pesynbTarta MyHULMNAanbHON yCnyru;

5) Bblgada (HanpaBneHne) 3asBUTENO pesynbTata MyHULUNANbHOW YCIyru;

6) ucnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMeM Havana BbIMOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl SABMseTCS
obpalleHne 3asBuTens Mo BOMNpocaMm, CBSA3aHHbIM C NpefocTaBfieHMEM MYyHUMUMNANbHON
yCnyru.

HOMKHOCTHLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpalleHnn 3aaBuTens B OTAEN ONEKM U NoneyvumTenbCTBa — HayamnbHWK oTaena,
BeOyLmMn cneumanuct (ganee - JOMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTen BnpaBe o0OpPaTUTbLCSA 3a KOHCYyNbTauMen O TMOpsiAKe W  Cpokax
npegocTaBneHns MyHuumnansHom ycnyrn B MOLL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTtHnk MOL| koHCcynbTUpyeT 3asiBuTens, B TOM 4uUCne Mo cocTaBy, ¢opme
npegcTaBnsaeMon JOKyMeHTauuMm 1 apyrum Bonpocam i NonyYeHUs MyHULMNansHOM YCnyru.

3asBuUTENb MOXET MOMYYnTb MHPOPMALUIO O NopsaaKe NPeaoCTaBNeHNa MyHULMNANbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTtatamu BbIMONHEHUA aAMUHUCTPATUBHBIX Npouenyp ABNAITCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBngemMon AOKYMEHTauuu u gpyrMum Bonpocam, HeobxogumbiM Lnd
Nnosly4eHuUst MyHULMNarbHOW YCIyru.

3.2.3. 3asaBuTenb Bnpase 0bpaTUTLCS B OTAEN ONEKU U NONEeYnTENBLCTBA MO TenedoHy 1
9NEKTPOHHOM MoYTe, a Takke MOoMyYnTb KOHCYNnbTauuio Ha PecnybnvkaHckoMm nopTane, canTe
oTAena onekn M noneyuTenbcTBa O MOPSAKE M CpoKax NpedoCTaBfieHUst MyHULUMNAnNbHOM
ycryru, B TOM 4ucre no coctasy, oopmMme rnpeacTaBrsieMon JOKYMEHTauum n apyrum Bonpocam
A58 Nony4YeHnsa MyHUUUNanbHOW yCryru.

[ofmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHAOPMUPYET 3adaBUTENS B
cooTBeTCTBUMN C TpeboBaHnAMM nyHKkTa 1.3.4. agMUHUCTPATUBHOIO perfiameHTa.
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AOMUHUCTPaATUBHbIE  npoueaypbl,  yCTaHaBNMBAeMble  HACTOSILLMM  MYHKTOM,
BbIMOSTHAKTCS B TeYeHue Tpex pabounx AHen co AHSA NOoCTynreHns obpalleHms.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATUBHbBIX NpoLeayp SIBNSOTCA: KOHCYNbTauum no
cocTaBy, hopme NpeacTaBnsemMon OOKYMeHTauuMuM U OpyrMM Bomnpocam, HeobxoaumbiM Anst
NONyYEeHUs MyHULMNANbHON YCIyri.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMmnrekTta 4OKyYMeHTOB,
npeacTtaBii€eHHbIX 3adBUTENIEM

3.3.1. lNMprnem OOKYMEHTOB AN NpefoCTaBfieHus MyHUumMnanbHon ycnyrm vyepes ML
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. Basasutenb (nNpeactasBuTtenb 3asBuTensl) obpawaetca B MOL ¢ 3anpocom o
npefocTaBfieHMM MyHULMNANbHOW YCryrn UM npeactaBndeTr [LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5. aAMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Begywinn npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5.
aAMWHUCTPATUBHOIO pernameHTa;

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy NpeaocTaBNeHUN [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5. agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOcUTeNne, OCYLLUEeCTBSET CKaHMpOBaHWE MpeacTaBliEeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpeacTaBneHHblE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpyuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTaTtoM BbINOMIHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBsieTca: roToBoe K
OTNpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
OTAEN OrneKkn N NonevYnTensLCTBa B A1EKTPOHHON hopMe (B COCTaBe NakeToB SNEKTPOHHbIX Aen)
B TeyeHwe ogHoro paboyero pOHA co [gHA obpalleHuss 3asBuUTENnsd B CTPYKTYpHOe
nogpasaenexHne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: 3asiBfieHue U
nakeT OOKYMEHTOB (3N1EKTPOHHOE [eri0), HanpaBfeHHble B OTAeN ONnekn M noneyvyumTenscrea,
nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auUMOOENCTBUS.

3.3.2. NMprvem JOKYMEHTOB ANSA NpeaocTaBreHnss MyHUUUNAnbHOW YCNYyrn B 3N1IEKTPOHHOM
dopme yepes PecnybnvkaHckuin nopTtan.

3.3.2.1. 3asButenb Ans nogayn 3asiBNieHUss B 3NEKTPOHHOM OpMe BbINOMHAET
cnegywowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHgaeT (opMy 3NEKTPOHHOIO 3asiBfIEHMs, BKNHOYaOLWY CBeaeHus, Heobxoammble n
obsa3aTenbHble 4Ns NpefoCTaBneHns MyHULMNAaneHON YCNyru;
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NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hOpMe UM SNEKTPOHHbIE 06pa3bl JOKYMEHTOB
K pbopme 3aneKkTpoHHOro 3asiBrneHnd (npyM HeobxoammocTn);

noagTeepxgaeT akT O03HaKOMIMEHWA W cornacusi € YCNoBuUsAMM WU NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW  yCriyrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOIo 3asiBlieHNS);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOrO 3asiBeHNS);

OTNpaBnaeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBreHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 31IeKTPOHHOIO 3asdBMeHNns);

9NEKTPOHHOE 3asiBNeHne noAanucbiBaeTcsd B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3. agMVHNCTPAaTUBHOIO pernameHTa;

nony4yaet ysegomsieHne o6 oTnpaBKe 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi nposepka cpopMmMpoOBaHHOIO 3asiBMIEHNSA OCYLLIECTBIISETCS Nocne
3anoSIHEHNA 3asaBUTENEM KaXXO0ro U3 nosien a51eKTPoHHOM popMbl 3asiBrnenus. Npu BoisiBNeHun
HEKOPPEKTHO 3anoSTHEHHOIO MONS 3NEKTPOHHON POPMbI 3asiBfieHUs 3asiBUTENb yBeJOMISeTCs
O XapakTepe BbISIBIIEHHON OWNBKMN 1 Nnopsaake ee ycTpaHeHUs NocpeacTBOM UH(POPMaLNOHHOIO
CcOo0bLLEeHNa HeNnoCpeaCcTBEHHO B ANIEKTPOHHOM hopMe 3asiBIIEHMS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTaTtoM BbINOMHEHMS aOMUHUCTPATMBHLIX MNpouenyp SBNSETCA: 9SMeKTPOHHOoe
Aerno, HanpasfeHHOe B OTAEN ONekn 1 noneynmtenscTBa NOCPeACcTBOM CUCTEMbI IIEKTPOHHOIO
B3aMMOOencTBUA.

3.3.3. PaccmoTpeHure koMmnnekTa JOKYMEHTOB OTAENOM OMNeKU 1 NoneyvnTensCcTea.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA agMUHUCTPATMBHOW Npoueaypbl sBnsieTcs
NoCTynfneHne 3asBneHuss W  UHbIX [JOKYMEHTOB, HeobxoaumbiX Ona npeaocTaBneHns
MYHULIMNANbHON YCNYru.

HOSMKHOCTHBLIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl, ABNSETCA HadanbHUK nvbo Bedywun cneumanuct oTtaena
oneku 1 noneynTenbcTBa (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB).

3.3.3.2. [OMmKHOCTHOE 5nULO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Clyyae
obpalleHna 3aaBnUTens ¢ 3asiBfieHNEM B OTAEN ONEKN 1 NnonevYnTensCcTea:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoAatoLLEero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LJOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5.
aAMWHUCTPATUBHOIO pernameHTa, MpPOBEpPKYy COOTBETCTBMSA NpPeAcTaBEHHbIX [AOKYMEHTOB
yCTaHoBIeHHbIM TpeboBaHnAM (Haanexauiee oopMieHne Konum JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax Nog4YUCTOK, MPUMUCOK, 3a4EPKHYThIX CIOB U MHbIX HE OrOBOPEHHbIX UCMPaBreHui);

3anosHAET 3NEeKTPOHHYH POpMYy 3asiBieHNS B aBTOMATU3MPOBAHHOW MH(OPMaLMOHHON
cucTeme, NpegHasHa4YeHHON NS okasaHWs roCyaapCTBEHHbBIX M MYHULMNAMbHbBIX YCAYT;

npy nNpegocTaBfeHNN [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.5. agMMHUCTpaTMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBASET CKaHWpOBaHME MpencTaBneHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocre nognucaHnsa ckaHupyeTt nognnucaHHoe 3asaBreHue;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHAOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHyo Ond
OKa3aHUs TroCydapCTBEHHbIX W MyHUMUMNANbHBLIX YCNyr [OOKYMEHTbl, MpeAcTaBreHHble B
3NEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0Bpa3bl OTCKAaHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3I1eKTPOHHOE Aero;

BO3BpaLLaeT NognnUcaHHoOe 3asBeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB 3asBUTENIO;
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BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHW ONs OTKasa B NpuMeMe LOKYMEHTOB AOSMKHOCTHOEe NuLo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeLOMSISeT 3asBUTENs O Hanuyiuu npensatcTBun Ans
npuema 3asiBfieHus 1 Bo3BpaLlaeT emMy JOKYMEHTbl C O6bSICHEHMEM COAEepP)KaHUS BbISABMEHHbIX
OCHOBaHWN Ansl OTKa3a B NpMeme LOKYMEHTOB.

3.3.3.3. [IomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCie NOCTYMNeHUs
AOKYMEHTOB Ha pacCMOTPEHME:

npucBaMBaeT 3asiBNIEHU0 HOMEp B COOTBETCTBUM C HOMEHKNATypow fen u craTyc
«lMpoBepka JOKYMEHTOBY;

n3y4aeT NOCTYNUBLUNE INEKTPOHHbIE Aena, B TOM 4YuUCre NPUITOXEHHbIE 3asBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHbBIX 06pa3oB JOKYMEHTOB;

npoeepsieT  cobniogeHne  yCrnoBum  OEWCTBUTENbHOCTU  3NEKTPOHHOM  MOANUCH,
nocpencTtsoM obpawleHua Kk EguHomy noptany (B criydyae, ecnu 3asiButernemMm npeacrasneHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUCAHHbIE YCUNEHHOM KBanMPUUNPOBAHHOMN 3N1EKTPOHHOM
noanucbHo).

Mpn HanuMuuu oOcCHOBaHW, MNPEeOYCMOTPEHHbIX MyHKTOM 2.7.1. agMWHUCTPaTUBHOrO
pernameHTa, nogrotTaBnMBaeT MpPOEKT peweHus 06 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBneHns MyHULMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate NpoBEPKU YCUIEHHON KBaNUOULUNUPOBAHHOW 3SIEKTPOHHOMN
noanucn BbISIBIEHO HecobnioaeHne ycnoBun ee OeNCTBUTENbHOCTU, MPOEKT peweHus ob
OoTKa3e OOMMKEH codepXaTb NyHKTbl cTaTbn 11 degepanbHoro 3akoHa Ne63-d3, koTopble
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCcTaBneHns
MYHUUMNANbHOM YCNyru, ¢ ykasaHnemM nNpuyvH oTkasa (B criydae, ecrnim OoCHOBaHUA Onsl OTkasa B
npueme OOKYMEHTOB, HEOOXOANMBIX AN NpeAoCTaBNeHNa MyHULUNANbLHOM YCNyrn, cBA3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TpeboBaHUM K TakMM AOKyMEHTaM, OCHOBaHWA AOf1 OTkasa B
npueme [OOKYMEHTOB [JOSDKHbI cofaepXaTb WHGPOPMauMio O HaMMEHOBaHUM [AOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HegOCTOBEPHblE WU (MNn)
NpoTMBOpEYMBbLIE CBeAEHUSA, O(OPMMEHbl C HapylleHWeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBngeTcss Ha corfacoBaHMe B YCTAHOBMEHHOM nopsake NocpeAcTBOM  CUCTEMD
3NEKTPOHHOro AOKYMeHTOObopoTa.

CornacoBaHue npoekTa pelleHus ob oTkase B npueme JOKYMEHTOB, HeOOXoauMbIX AN
npegocTaBnNeHns MyHUUUNAnNbHOW YCNyru, OCYLLEeCTBASIETCS B nopsake, npegyCMOTPEHHOM
nyHKTOM 3.5.3. afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTcyTCTBUSA OCHOBaHWUM ANS OTKasa B Npyeme AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1. agMUHUCTPATUBHOIO perflaMeHTa, AOSDKHOCTHOE JSMUO, OTBETCTBEHHOE 3a
npuemM [OOKYMEHTOB, B TeYeHWe OOHOro paboyero OHA CO OHA MOCTYNMeHus 3asiBNeHus,
HanpaensgeT 3asBUTENO, YKa3aHHbIM B 3asdBreHUM Cnocobom, yBedoOMMEeHUe O MOCTYNIeHUN
3a8BneHnd, cogepxallee BXOOAWMNA PErmcTpauuoHHbI HOMEP 3asBfieHus, AaTy nofnyyYyeHus
3asiBMeHNs, nepeyeHb HaMMeHoBaHUM (hansnoB, NPeacTaBrieHHbIX K HEMY AOKYMEHTOB, gaTty
nosly4yeHust pesyrnbTaTa MyHUUMNANbLHOM YCNYru.

3.3.3.4. MVcnonHeHne npouenyp, ykasaHHblx B nyHkrax 3.3.3.1., 3.3.3.3.
alMUHUCTPATUBHOIO pernamMeHTa, npu Hanu4yum TeXHNYEeCKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTU4YECKOM pPEeXUMe C MCMNOSb30BaHMEM aBTOMATM3MPOBAHHOW WH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHOWN AN OKa3aHWsA rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.3.3.5. AAMUHMCTpaTUBHbIE npoueaypbl, YycTaHaBnuBaemble nyHKToM  3.3.3.
agMWHNCTPATUBHOIO perfaMeHTa, BbINOSMHAKTCA B TedeHue opHoro paboyero gHA CO OHA
NOCTYNSIEHUS 3as8BMEHUS HA pacCMOTPEHME.
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PesynbTaTtamun BbINOMHEHUST agMUHUCTPATMBHBLIX NPOLEeAyp SIBMASIOTCSA: MPUHSATHIA Ha
paccMoTpeHne KOMMNMEKT AOKYMEHTOB UMM NPOEKT pelleHns o6 oTkase B Npueme JOKYMEHTOB,
Heo6XoanMbIX AN NpeaoCTaBNeHNst MyHULMNANbHOW YCryru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl,
yyacTBytoLLMe B NPeLOCTaBNEeHNM MyHULMMANBHOW YCyrn

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS aOMUHUCTPATMBHOW npouenypbl sBNAeTcs
nonyyYeHne [OOSMKHOCTHBIM — NUUOM  (PabBOTHUKOM), YNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM Npouenypbl, SBNSETCA HavanbHUK OTAena Ornekn Wu noneyvnTenbcTBa
NcnonHutenbHoro komuteta baBnvHCKOro MyHuuMnanbHOro pavoHa PecnyGnukm TaTtapctaH
(banee - [JOMKHOCTHOE §nUUO, OTBETCTBEHHOE 3a HanpaBreHne MexBegOMCTBEHHbIX
3anpocos).

3.4.2. [JO/mMKHOCTHOE InMLO, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBEeAOMCT- BEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 9NEKTPOHHOM ¢opMe MoCpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3IEKTPOHHOrO  B3aMMOLEWCTBUSA  (NpU OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMKU cnocobamun) 3anpocbl O NpeaoCTaBNeHUN LOKYMEHTOB W CBEAEHWUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1. aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLMM MYyHKTOM,
BbIMOJSTHAKOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbLIX MpoLeayp SABASIOTCA: HanpaBrieHHbIE B
opraHbl BNactu n (unu) nogBeaoMCTBEHHbIE OpraHamM BracTu opraHm3aumm 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHUW 3anpoCOB, MNOCTYMUBLUUX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO OfIeKTPOHHOMO B3aMMOAEWUCTBUS, NpefocTaBnsaoT
3anpawmBaemMble OOKYMEHTbl (MHbopmMaumio) unm HanpasnsawoT yBegoMieHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHpopmarmm, HeobxoauMbIX ANs NPeoCcTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHune o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSTHAKTCA B TeYeHue NATU OHEeW CO OHSA MOCTYNfeHUs MeXBEeAOMCTBEHHOro 3anpoca B
opraH unuM opraHusauuio, nNpegocTaBnsalWwme OOKYMEHT U UHAOPMaLUIO, €Clin NHbIE CPOKM
noaroToBKW UM HanpasneHWd OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
hegepanbHbIMM 3aKOHaMK, NpaBoBbiMU akTamu [paeBuTensctBa Poccunckon depepaumm m
NPUHATBIMU B COOTBETCTBUMN C doefeparibHbIMU 3aKOHaMW HOPMaTUBHbLIMW NPaBOBbIMW aKTamMu
Pecnybnuku TaTapcTtaH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHLIX MNpouenyp SBASIOTCA: LOKYMEHThI
(cBeaeHust), Heobxoaumble Ans NpeaocTaBneHns MyHUUMNaneHOW ycnyri, nnbo yBegomneHme
o6 oOTkase, HanpaBneHHble [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBeLOMCTBEHHbIX 3aNpoCoB.

3.4.4. [omkHOCTHOe nuUO, OTBETCTBEHHOE 3a HarnpasrieHne MeXBEeJOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawivBaemble 4epe3 CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOro
B3aMMOOENCTBUA  OOKYMEeHTbl  (CBegeHus), HeobxoouMmble  AnNs  NpefocTaBeHus
MyHMUMNanbHON ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMEeHTa u (1unu)
MHdopmMaLuu;

npyv HanNuuMM OCHOBAHUW, NPEeayCMOTPEHHbIX MYyHKTOM 2.7.1. agMMHUCTPaTMBHOIO
pernameHTa, noAroTaBnuBaeT MPOEKT pelweHnsa o6 oTkase B nMpuvemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHULMNANbHOW YCyrn.
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MpoekT peweHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMBIX ANA NpeaoCcTaBneHns
MYHULMMNANbHOW YCNyru, ¢ ykasaHnem npudnH otkasa (B criyqyae, ecrnm OCHOBaHWUS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHWeM YCTaHOBMEHHbIX TpeboBaHMM K TakuM [AOKYMEHTaM, OCHOBaHWUS ANA OTKas3a B
npueme AOKYMEHTOB [AOSDKHbI cofaepXaTb WHGOpPMauMio O HaMMEHOBaHUMM [OOKYMEHTOB
(nHpopMaumn, ceegeHuin), KOTOpble HE MpeacTaBreHbl, coepXaT HeLOCTOBEPHbIE WU (M)
npoTMBOpEeYMBLIE CBeAEHUs, O(OpPMNEHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHuin),
HanpaBnseTcs Ha corfnacoBaHMe B YCTAHOBIEHHOM MNopsake MOCPeACTBOM  CUCTEMbI
3NEKTPOHHOro 4OKYMeHTOObopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbBIX OIS
npeaocTaBnNeHns MyHUUUNANbHOW YCNyrn, OCYLLEeCTBRSieTCS B nopsiake, npegyCMOTPEHHOM
NyHKTOM 3.5.3. agMUHUCTPATMUBHOIO pernameHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B A€Hb MOfy4YeHUs CBe4EHUN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble ANs NPeLOCTaBNEeHUS MyHULMNANbHON YCyr, NPOeKT peleHus o6
oTKase B Npueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPefoCTaBNeHMs MyHULMNAanbHON YCyru.

3.4.5. cnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.4.2., 3.4.4. agMUHUCTPATUBHOIO
pernamMeHTa, Npyv HanuMunm TEXHUYECKON BO3MOXXHOCTU OCYLLECTBMNSETCA B aBTOMAaTUYECKOM
pexmme C  UCMNOSMb3OBaHMEM  aBTOMATU3NMPOBAHHOW  MHGOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okKasaHusl roCyAapCTBEHHbLIX U MyHUUMNAMNbHbBIX YCIyr, B TOM 4ucrne c
MOMEHTa perucTpaumm 3asaBfeHuss B COOTBETCTBUM C MNYHKTOM 2.13. agMUHUCTPaATMBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHLIX NpoLenyp, YKasaHHbIX B
nyHKkTe 3.4. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBndaeT NaTb paboynx gHen.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMUHUCTPATMBHOM Mpoueaypbl sBnsieTcH
NOCTynfieHne OT AOSMKHOCTHOMO Nuua, OTBETCTBEHHOrO 3a HanpasieHMe MEeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHWin), HeobxoaumbiX ANnA npefocTaBfeHus MyHULMNarbHOW
yCnyru.

HOSMKHOCTHBIM NIMLOM, OTBETCTBEHHBIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOWN NpoLeaypbl,
ABNSAETCA HavanbHUK NUMOO Beaywmn cneumanncT oTaena Onekn n noneyntenscTea (ganee -
AOJDKHOCTHOE MU, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTa npefocTaBlieHus
MYHULMNANbHON YCNyru).

3.5.2. [10/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a NOLrOTOBKY pesyrnbTata npeaoctaBreHns
MYHULIMNANbHON YCNYru:

paccMmatpmBaeT  C(POPMUMPOBAHHbLIM  KOMMMEKT [JOKYMEHTOB, HeobXxogumblX  Ons
npegocTaBneHns MyHULUMNanbHON ycnyru;

Npu BbISIBIEHUN OCHOBaHUM AN OTKa3a B NpefoCTaBfeHUn MyHULMNanbHOW YCRyru,
yKasaHHblX B MNyHKTe 2.8.2. agMUHUCTPATUBHOIO perriameHTa, noarotaBnvMBaeT MNpPOeKT
peleHns o6 oTkase B NpefoCTaBfeHMM MyHULMNANbLHON YCIyrn;

B CNnyyae OTCYTCTBMS OCHOBaHWMA ANA OTKasa B MpefocTaBfieHnun MyHUUMNarbHOM
ycnyr, npegyCMOTPEHHbIX MyHKTOM 2.8.2. agMWHUCTPATMBHOIO perfiameHTa, no utoram
pPacCMOTPEHNS OOKYMEHTOB, HeobXxoauMbiX ANS NpefoCTaBfieHUs MYyHULMNAnbHOW YCIyrw,
noaroTaBnMBaeT NPOEKT pesdynbTarta NpeaoCcTaBfeHns MyHULMNanbHON yCriyrn B COOTBETCTBUM
c nognyHkToM 1 nyHkTa 2.3.1. aAMUHUCTPATUBHOIO pernameHTa;

HanpasnsieT MNOArOTOBMEHHbIN MPOEKT peadynbTata NpeaocTaBreHns MyHUUUNanbHOM
yCryrm Ha corfnacoBaHve B YCTaHOBJIEHHOM Mnopsiake MnocpeacTBOM CUCTEMbl 3fEKTPOHHOIO
AOKyMeHToobopoTa.
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AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnMBaeMmble HaCTOALLMM MYyHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ABYyX paboymx aHeNn.

Pesynbtatamu BbINONHEHNA aAMUHUCTPATUBHBLIX NpoLeayp ABMASIOTCA: NPOEKT peLleHuUs
o6 oTKase B nNpPeaocTaBfieHUM MYHULMNANbHOW YCyrK, MNPOEKT peleHns O Bblaade
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHUM, AOCTUrIMM Bo3pacTa 16 nert.

3.5.3. CornacoBaHne u1 noagnucaHue npoekTa pesynbTata nNpegocTaBneHus
MYyHUUMMANbHON YyCryrn (ganee — nNpoeKTbl [OKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTenem
WcnonHutensHoro kommteta BaBnNMHCKOro MyHULMMNAaNsHOro panoHa.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, UMELWMe 3aMevyaHus, BO3BpallalwTcA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTarta MyHuumnanbHon ycnyru. Mocne
YyCTPaHEHNs1 3aMe4yaHun MNPOeKTbl JOKYMEHTOB MOBTOPHO MepefarTCca ANA COorracoBaHus w
noanncaHus.

PykoBogutens McnonHuTenbHOro kommteta baBnnmHCKOro MyHuUunansHoOro pamoHa npu
pacCMOTPEHUN MPOEKTOB [JOKYMEHTOB MpoBepsieT cobnogeHne  agMUHUCTPaTUMBHOIMO
pernaMeHTa [OOSDKHOCTHbIMM NUuaMW OTAena Onekn u norneynTenscTtBa B YacTu CPOKOB
BbINOSTHEHUA aAMUHUCTPATMBHbBIX Mpoueayp, UX nocnefoBaTeNlbHOCTU U MOSTHOTLI, Hannyus
COrnacoBaHuUM YMONMHOMOYEHHbIX [OOJDKHOCTHBIX §WL OoTAena Oneku W noneynTenscrsa B
CUCTEME 3NEKTPOHHOIo JOKYyMeHToobopoTa.

B cnyyae BbIIBNEHWs HapylleHUWNW B 4aCTW CPOKOB BbINOMHEHUS aAMWHUCTPATUBHbIX
npouenyp, Ux nocnefoBaTesibHOCTU U MNOSIHOTbI pykoBoauTerNb MCNonHUTENbHOrO KoMuTeTa
BaBnnHCcKOro MyHuUMNanbLHOrO pavoHa WMHULMUPYET MNpUBreYeHne K OTBETCTBEHHOCTU v,
AOMYCTUBLLMX HapYLLUEHWS, B COOTBETCTBUM C MYHKTOM 4.3. aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPAaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacCTOALLMM MYyHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ABYyX paboymx aHeN.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBMAITCA: peweHne o6
OoTKase B npuemMe OOKYMEHTOB HeobxoOuMblX ANS NpefocTaBfieHUs MyHULUMNAanbHOW YCIyru,
peweHve 06 OTkasze B NPegoCTaBfiEHUU MyHUMUMNANbHOW YCMyrn, pelleHrne O Bblade
paspeLleHns Ha BCTynneHne B 6pak HecoBepLIeHHONETHMM, OCTUMLUMM Bo3pacTa 16 ner.

3.5.4. VcnonHeHune npoueayp, ykasaHHbIX B nyHkTtax 3.5.2., 3.5.3. agMUHUCTPATUBHOIO
pernamMmeHTa, npu Hanuynm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMAUUOHHOW  CUCTEMBI,
npegHasHa4YeHHON NS oKa3aHWsi roCyaapCTBEHHbIX U MYHULMNANbHbBIX YCAYT.

MakcnmarbHbIA CPOK BbINOMHEHUA aAMUHUCTPATMBHbLIX nNpouenyp, ykasaHHbIX B NyHKTe
3.5. agMVHUCTPaTMBHOIO pernamMeHTa, CoCTaBnseT YeTblpe pabounx gHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTenNto pedynbtaTa MyHUUMNAnbHON yCryrm

3.6.1. OcHoBaHMeM Hayana BbINOMHEHMS agMUHUCTPATMBHOM Npouenypbl SABNsSeTcCs
nosiyyeHMe [AOSMKHOCTHbIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE agMWHUCTPATUBHOM
npouenypbl, JOKYMeHTa, NoATBEPXAAoLero npeaocTaBneHne MyHuUmnanbHOM yCnyri.

HOSMKHOCTHBIM NIULOM, OTBETCTBEHHBIM 3@ BbINOSHEHNE aAMUHUCTPATUBHOW NpoLeaypbl,
ABNSAETCA HavyanbHWK OTAena onekun u noneyuTenbcTBa (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiaady (HanpasneHne) AOKYMEHTOB:

obecneynBaeT permctpauuMio U BHECEHWe CBedeHWW O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOMW YyCcryrm B NOACUCTEMY BedeHUs [OOKYMeHTauunm aBTOMaTU3MpPOBaHHOM
WHPOPMALNOHHOMW  CUCTEMbI, MNpedHa3Ha4YeHHOW AONns  OKasaHWa rocyfdapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3aaButensa (ero npegcraBuTesnisl) cnocobom, ykasaHHbIM B 3asiBfieHUWU, O
pesynbtate npenocTaBfeHUss MyHUUMNANbHOW YCNyrM W O BO3MOXHOCTU  NOMy4YeHus
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pesynbTata nNpegocTaBneHna MyHULMNanbHOW YCryrn B OTAeNe Onekn u nonevyntenscrea unm
B M®L].

WcnonHeHne npouenyp nNpu HamnyMm TEXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNAeTCS B
aBTOMaTMYECKOM peXxume C MUCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALIMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKa3aHWsA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacToALLMM MYyHKTOM,
BbINOJSTHAIOTCA B T€YEHNEe OAHOro paboyero AHsA Co AHSA NoAnNMCcaHnsA JOKYMEHTa, ABMSOLLErocs
pe3ynbTaTtoM npefoCTaBfieHns MyHUUUNANbHOW YyCnyri, YNOMHOMOYEHHbIM AOSMKHOCTHbLIM
nMUoM oTaerna oneku 1 noneymTenscTea.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUMBHBIX Npoueayp SABNATCA: pa3MelleHue
cBeeHUN O pesynbTaTe npeaocTaBfieHUss MYyHUUMNAnNbHOW YyCrnyrm B  MHGOPMAaLMOHHBLIX
cucTemax, WU3BelleHue 3asBuTens (ero npeacraBuTensl)) O pesynbTate MpeaocTaBrneHus
MyHMUMNANbHORN ycnyrm n cnocobax ero nonyveHus.

3.6.3. MNopsgok Bbigayn (HanpasrieHusl) peaynbTata NpefoCcTaBfeHUs MyHUUMNANbHON
ycnyru:

3.6.3.1. MNpun obpawieHnn 3aaBuTensa 3a pesynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHMk MOLl BblgaeT 3asiBuTENt0 pesynbtaTt MyHUUUNAanbHOM ycnyrm B oopme aK3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha 6ymaxHom HocuTene. Mo TpeboBaHuO 3adBUTENd BMeECTe C
3K3eMNNAPOM SMNEKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
9K3eMNNAp SMNEeKTPOHHOrO JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHopMaunn
N HanpaeneHns 3aK3eMnrsapa 3NEeKTPOHHOro [AOKYMEHTa MO SMEeKTPOHHOW novte B agpec
3aasutend. NMpu 3anncn Ha CbeMHbIA HOCUTENb UH(POPMaLUKN UM HanpaBfeHun 3K3emnnsapa
3NEeKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfieH SK3eMMMsp 3reKTPOHHOro
AOKYMeHTa Ha ByMaKHOM HocuTerne, Mo 3NEKTPOHHOM NoYTe MOAEHTUYHOCTb TaKoro ak3emnsipa
3NEeKTPOHHOro [AOKYMEHTa 9K3eMMMspy 3IIeKTPOHHOro [AOKyMeHTa Ha OymaxHOM Hocutene
3aBepseTcH YNONHOMOYEHHbIM COTPYAHUKOM c ncnonb3oBaHMeM YyCUNEHHON
KBannuumMpoBaHHOM 3M1EKTPOHHOW NOANUCH.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOMHATCSA B Nopsagke o4epeaHoCTU, B AeHb NpubbITUA 3asBUTENS B CPOKU, YCTAHOBIEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBnstoTca: domkcauuns dakra
BblAaun peaynbTtarta npefocTtaBneHnMst MyHuumnansHon ycnyrm B AUAC MOLU, pesynbrtar
npegocTaBNeHnUs MyHULMNANbHOM YCNYrn, BblAAaHHbLIA 3a89BUTENIHO.

3.6.3.2. lpn obpaweHun 3asiBUTENA 3a pesynbTaTOM MyHUUMMNANbHOW YCNyrn 4yepes
PecnybnvkaHcknin noptan 3asBuTento B JIMYHLIN KabMHET aBTOMaTU4eCKM HanpaBnseTcs
9NEKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMSWerocs  pesynbTaToM  NpeaocTaBrieHus
MYHULUMMNANbHOW YCNyru, MNOAMUCaHHbLIA YCUMNEHHOW KBanuduUuMpo- BaHHOW 3MEKTPOHHOW
noAnnCbI0 YNONTHOMOYEHHOIrO AOSMKHOCTHOMO NULA OTAena Onekn 1 NoneYnTenbCcTBa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALWMM NYHKTOM,
BbINOSTHAITCA B AeHb NOANUCAHUS OOKYMEHTa, NoATBepXKaaloLlero npegocraBsneHme (oTkas B
npegocTaBneHnn) MyHUUMNAnbHOM YCnyry, YNoNHOMOYEHHbIM AOSMKHOCTHBLIM NULOM oTaena
OMNeKun 1 noneynTerbLCTBa.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHBIX NPoOLeayp SBMSKTCA: HanpasreHue
(npepocTtaBneHne) ¢ ucnonb3oBaHveM PecnybnukaHcKoro noprana 3asBuUTENio LOKYMEHTa,
noaTeepxgarollero npeaocTaBneHne MyHUUMNanbHOW ycnyru (B TOM 4ucne oOTkas B
npeaocTaBNeHNnn MyHULMNANbHON YyCnyri).

3.6.3.3. lNpun obpaweHnn 3aasuTens 3a pesynbTaToM MyHUMUMNANbLHOW yCnyru B OTAEN
OMneKkn M nonevuTenscTBa, AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bbldady (HanpasneHue)
AOKYMEHTOB, BbldaeT 3asiBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. [lo TpebosaHuio
3a8BUTENA BMECTe C 9K3eMMNNAPOM SMEeKTPOHHOro AOKYMeHTa Ha BymaxHOM HocuTerne emy
npegocTaBnaeTcs 3K3eMnNAp 3MEKTPOHHOrO [AOKYMEHTa MyTeM €ero 3anucu Ha CbeMHbIN
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HOoCUTENb MHGOPMAaLMM UMW HanpasfeHUa SK3eMnrisipa  OMNeKTPOHHOro JOKyMeHTa Mo
9NEKTPOHHOM NoYTe B agpec 3asBUTENS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
OCYLLIEeCTBNATCA B NOpPsiAKE O4YepefHOCTU, B AeHb NpubLITUA 3asBUTENs B COOTBETCTBUM C
[MpaBvnamn BHYTpeHHEro Tpy4oBOro pacrnopsiika otaena oneku 1 nonevymtenscrea.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHBIX Npoueayp SABNATCA: dukcaunsa dakra
BblAayn pesynbTata nNpegocTaBneHns MyHUUMnanbHOW yCnyrm B aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  cucTeMe, NpefHasHayYeHHOM [Ond  OKa3aHMA  roCy[apCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHWa TEeXHW4YEeCKOW OWUnBKN B AOOKYMEHTe, SABNSAlLeMcs
pesynbTatoM MyHULMNAnbHOW YCryrk, 3asiBUTENb HanpaBnseTr B OTAEN Onekn u
noneYnTenbCTBa:

3asBneHne o6 wucnpaBfneHUM TEXHUYECKOM OLMBKM (NpunoxeHme 5 K HacTosilemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENO KaK pesynbTaT MyHUUMNanbHOW YCRyri, B KOTOPOM
COOEepPXNUTCSA TeEXHMYECKast OLLIMOKa;

OOKYMEHTbI, MMEKLWME PUONYECKYD CuUry, CBUAETENbCTBYOLWME O  HanuMyuu
TEXHMUYECKOMN OLLNOKWN.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKON OWMOKM B CBEOEHMUSIX, YKa3aHHbIX B
OOKYMEHTe, ABMSWEMCA pe3ynbTaTtoOM MyHMUMMANbHOW yCcnyrn, nogaeTca 3asBuTENeM
(ynofTHOMOYEHHBbIM  NpeacTaBUTENEM) MNOYTOBbLIM  OTMpaBfieHneM (B TOM  4ucne C
NCMOnb30BaHMEM 3NIEKTPOHHOM NoYThI), NMnMbo Yepesd PecnybnukaHckun noptan nnm MOLL.

3.7.2. JOfmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLEeCTBSET Npuem
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINMGBKN, perncTpupyeT 3asBrneHne C NpUNoXKeHHbIMN
AOKYMEHTaMM UM nepegaeT WX [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHLIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM NYHKTOM,
BbIMOMHATCH B Te4EeHUe 0AHOro paboyero AHS ¢ AaTtbl pernctpaumm 3asBreHus.

Pesynbtatamy BbINOMHEHUSA agMUHUCTPATMBHBLIX Mpouenyp SBNSAKOTCA: MPUHATOE W
3aperncTpMpoBaHHOe 3asBfieHWe, HanpaBfieHHOEe Ha PacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [OmMKHOCTHOE NNLUO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B LENAX BHECEHMSI UCMPABMNEHUN B LOOKYMEHT, SABNSAKOWMNCA pe3ynbTaToM
npegocTaBneHns MyHULMNanbHOM YCIyrn, OCYLLEeCTBASieT npoueaypbl, NpeaycMOTPEHHbIe
NyHKTOM 3.5. a4MUHUCTPATUBHOIO PErnamMeHTa, 1 BblaaeT UCNPABMNEHHbIN JOKYMEHT 3asBUTENIO
(ynonmHOMOYEHHOMY MpeAcTaBuTEN) JNMYHO MNOA POCMNUCH C  MU3bATUEM Y 3asBUTENS
(ynonmHOMOYEHHOrO  MpeacTaBuTeEnsl) OpurnHana [[OKyMeHTa, B KOTOPOM  COAEPXKUTCA
TexXHu4eckas owmnbka, WM HanpaeBnseT B agapec 3asiBUTenst MoYTOBbIM OTNPaBfEHUEM
(nocpeacTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa npu
npegocTaBneHnn B OTAEN Onekn W nonedYntenbCcTBa OpuriMHana [OKYMEHTa, B KOTOPOM
COOEPXUTCHA TEXHMYECKast OLIMbKa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLUM MYyHKTOM,
BbIMOMNHATCA B TeYEHME ABYX paboumx OHEeN nocrne obHapy>XeHUst TEXHUYECKOW OLMBKN unum
nony4eHnst ot Nboro 3aMHTEPECOBaHHOIO NnLa 3asBreHnst 0 AONyLLEHHON oLnbKe.

Pesynbtatamm BbINOMHEHUST aAAMWHUCTPATUBHBIX Mpoueayp SABNSAKTCA: BblAaHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Mopanok n opmMbl KOHTPONSA 3a NpefoCTaBleHNeEM
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MYyHULMNANbHON yCnyru

4.1. Nopsnok OCYLLECTBNEHMS TEKYLLIEro KOHTPONS 3a coBroAeHNEM U UCTIONHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MUN NOSNOXEHUIN aAMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBNMBaOLLMX TPe6OBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PELLEHWIA

KoHTposib 3a NOMHOTOM W KayeCTBOM MPefoCTaBfEHUs MYHULMMNANbLHOM  YCIyru
BKMOYaeT B cebsa BbISIBNEHWE U YCTpPaHEHWEe HapylleHWr npaB 3asiBUTenen, npoBegeHue
npoBepok cobniogeHns npoueayp nNpenocTaBreHns MyHUUMNanbHOW YCnyru, MNOAroTOBKY
pelueHnn Ha gencteus (6esgencTene) AOMKHOCTHbBIX NINL, OpraHa MeCTHOro camoynpaBfeHus.

dopmamn KOHTpoONA 3a cobniogeHneM WCNONHEeHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka ® cornacoBaHWe TMpPOEKTOB [OOKYMEHTOB MO  MNpedoCTaBeHuto
MYHULMNANbHON YCNYru;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MopsaKe NPpOBEPKN BeAeHWs 4enonpon3BoaCcTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobnogeHns
npouenyp npeocTaBneHns MyHUUMNanbHON yCnyru.

B uenax Tekywlero KOHTPOMS WCNOMb3YTCA CBEOEHUS, MMeLWMecs B 3NEeKTPOHHON
Gase pOaHHblX, cnyxebHas KoppecnoHAeHUusi, YCTHad W MNUCbMEHHas WHgopmauus
AOIMKHOCTHbIX JNL, OCYLLECTBASALWMX BbINONHEHNE aAMUHUCTPATUBHBLIX Npoueayp, XXypHanbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U pyrne CBeAEeHNs.

[na ocywecTBNeHns KOHTPOMs 3a COBepLleHMEM OEeUCTBUW Npu npefocTtaBneHun
MYHULUMMNANbHOW  YCNyrM U MPUHATAW  pelleHud  PYKOBOAMTEMN  oOpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCS CnpaBkn O pesynbTaTtax npefocTaBfieHUs MyHUUMNANbHON
yCnyru.

O cnyyasx M npuyUHaxX HapyweHWs CPOoKOoB, MNOCHeAoBaTeSIbHOCTU U coAepXXaHus
agMWHUCTPATUBHBIX NpoLeayp AOSPKHOCTHbIE NUua HEMeOSIEHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NnpefocTaBnsalLWero MyHUUUNanbHyO YCIyry, a Takke NpegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaHEHUIO HapyLUEeHUN.

TekylWwmnn KOHTPONb 3a cobnogeHnem nocrnenoBaTefibHOCTU OEeWUCTBUIA, onpeaeneHHbIX
agMUHUCTPATUBHLIMKM  MipouedypamMu MO NPeAoCTaBNEHU0  MYHUUMMANbHOW  YCIyrw,
OCYyLEeCTBMSAETCA  3aMecTuTenieM pPyKOBOAWUTENsl oOpraHa MEeCTHOro  camoyrnpasfeHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeAoCTaBAEHUI0 MYHUUMMANbHOW YCIyru,
Ha4YanbHWUKOM OTAena, OCYLeCTBAsALWeEero opraHMsaumio paboTbl MO  NpeaocTaBfeHUto
MYHULIMNANbHON YCNYru.

MepeyveHb OOMKHOCTHLIX NAL, OCYLLECTBNSAIOWMNX TEKYLUNIN KOHTPOSb, yCTaHaBIMBaeTCs
MOMOXEHUAMN O CTPYKTYPHbIX MNOApasferneHnsax opraHa MeCTHOro CcaMoynpasfeHus U
AOJDKHOCTHBLIMU perflaMeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIIEHMS MNAHOBbLIX M BHEMTAHOBbLIX NPOBEPOK MOMHOTbI
1 KayecTBa NpeaocTaBneHns MyHULMNAanbHOM yCryri,
B TOM Ymncrie Nopsiaok U OPMbl KOHTPOSS 3a MNOMTHOTON N KAYEeCTBOM NpeaocTaBeHus
MyHULMNAnbHOW yCryru

4.2.1. KOHTpOsb 3a MOSTHOTOM U Ka4yeCTBOM NpefoCTaBreHns MyHULMMansHOW YCIyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6es3gencrtBue) otaoena onekn u
noneyYnTenbCTBA, a TakkKe UX AOMKHOCTHBIX NML, MyHULUNANbHbBIX Cry)XaLlmX.
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4.2.2. B uenax ocyLwecTBreHNa KOHTPOMsS 3a MOMIHOTOM U Ka4yeCTBOM MNpeaoCTaBrieHus
MYHUUMNANbHOW YCRyrn NpoOBOAATCS MNSfiaHOBble W BHEMMaHoBble nposepku. [Mopsagok wm
NnepmoanYHOCTb OCYLLECTBNEHNA MMAHOBbLIX MPOBEPOK YCTaHaBnvMBaeTCs nnaHoM paboThbl
oTAena onekn u nonevntenscTea. [lpu npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI,
CBfi3aHHble C MpedocTaBfeHneM MyHUUUNAnbHOW Ycnyrn (KOMMMEeKCHble MpPOBEpPKU), Unn
OTAENbHbIA BOMPOC, CBA3AHHbLIA C NPeaoCTaBNEHNEM MyHMUMNANbLHON yCnyrn (TemaTtundeckue
nposepkn). NpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHON Xanobe 3aasutens.

4.2.3. BHennaHoBble NpoOBEPKM MPOBOOATCA B CBA3W C MPOBEPKOW YCTpPaHEHUA paHee
BbISIBMIEHHbIX HapyLleHUW agMWHUCTPATMBHOIO perfiameHTa, a Takke B Criydae nosiyvyeHus
Xanob 3asBuTenen Ha gencteus (6esgencTeme) oTaena onekn U NonevYnTenNbCTBa, a Takke X
AOIMKHOCTHbIX NL, MyHMLMNAMNbHbBIX Cry>XaLLnX.

4.2.4. PesynbtaTtbl NpoBepkM OQOPMMAITCA B BUAE akrta MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKM U NPEeASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCTaBnaoLWero MyHMUMnanbHyo
ycnyry, 3a peLueHnsa n gencreus (6es3genctame), NpUHMMaemble (OCyLLECTBASIEMbIE) MU B
Xo4e NpeaocTaBnNeHNa MyHULMNANbLHOW yCryrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Cryyae BbISBMEHWUS HapyLIeHWA MpaB
3asiBUTENEN BUHOBHbIE MA@ MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoaunten opraHa MECTHOrO CaMoyrnpaBneHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNIEHUN.

PykoBoauntenb (3amMecTutenb PYKOBOAUTENS) CTPYKTYPHOro noapasferneHns opraHa
MECTHOro camMoOyrnpaBfneHnss HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpeMeHHoe Wun  (Mnn)
HeHagnexaulee BbINOSIHEHNE aOMWHUCTPATUMBHbLIX [OEWCTBUA, YKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMUA W WHblIE MYHUUMNANbHbIE CRYXallne 3a peleHus U OeUcTBus
(6e3penctBue), npyHUMaeMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnansHOM
yCnyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM NOPSIAKE.

4.4. TonoxeHus, xapaktepuaytowme TpeboBaHnsa K nopaaky u gopmam
KOHTPOSS 3a NpeaocTaBfieHMeM MyHULMNanbHOW ycnyru, B TOM 4Yncne
CO CTOPOHbI rpaxgaH, ux 06beanHeHn 1 opraHnsaummn

KoHTponb 3a npegocTaBrneHMeM MyHUUMMANbHOM YCNYrM CO CTOPOHbI FpakpaH, WX
00beaVHEHNI N OpraHn3aunn, OCYLLECTBNSETCA MOCPEACTBOM OTKPbITOCTU OEeATENbHOCTU
opraHa MeCTHOro CamoyrnpaBfieHWst Npy NPeAOCTaBNEHUN MYHULMNANBLHOW YCNYrn, NONy4YeHns
MOSMIHOW, aKTyanbHOW W  OOCTOBEPHOM WHGoOpMauMM O nopsigke  npeaocTaBneHust
MYHULMNANbHOW YCNyrM M BO3MOXHOCTU gocyaebHoro paccMoTpeHns obpaweHuii (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locyaebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus peLlleHn u genctemm (6es3genctauns)
opraHa, NnpegocTaBndalLWero MyHULUUNAanbHy0 YCyry, MHOrOYHKLMOHaNbLHOro ueHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT, OpraHn3aummn, yKasaHHbIX B
yactn 1.1. ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NULL,
MYHUUMNANbHbIX Cry>Kalmx, paboTHUKOB

5.1. 3asBuTenn umeloT MpaBo Ha obXaroBaHMe B OOCYyneOHOM MOpPSiAKe peLleHuin U
Aencteuin (6e3nencTems) opraHa, NpeaocTaBnSAoLWEro MyHALMNANbHYO YCyry, OOMMKHOCTHOMO
nvua opraHa, NPeAoCTaBMAKLWEro MyHAUMNAnbHY YCnyry, MyHUUMMANbHOrO Cryallero,



26

PYKOBOAUTENSA OpraHa, NpegoCcTaBnaoLero MyHULMNanbHy YCnyry, MHOroyHKUNOHANbHOro
LUeHTpa, paboTHUKA MHOMOYHKLMOHANBHOIO LEeHTpa, opraHnsaumi, npeaycMOoTPEHHbIX YacTblo
1.1. ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx pabOTHMKOB.

3asaBuTENb MOXET 06paTUTBLCS C Kanobon, B TOM YMCre B CReayoLwmnx cryvyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCTaBIeHUN MyHULMNANbLHOW YCyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1. ®egepanbHoro 3akoHa Ne210-93;

2) HapylleHne cpoka npefocTaBfeHus MyHuuMnanbHoOW ycnyrn. B ykasaHHOM cnydvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLLueHun n gencteun (besnencrens)
MHOTrOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKLUMOHANbHOMO LEHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u genctemna (6esgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (QYHKUMA N0 NpeaoCTaBNEHU0 COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCryr B NOSIHOM o0bemMe B nopsake, onpeaeneHHoMm yactbto 1.3. ctatbun 16
depepanbHoro 3akoHa Ne210-93;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMM NMOO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBreHne UM oCyLLEeCTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTMBHbIMU
npaBoBbIMK akTamn Poccuiickon ®enepaumm, HOpMaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnukm
TaTtapcTaH, MyHUUMNANbHLIMKA MPABOBbIMW akTaMu AONs NpefoCTaBfeHUs MyHULMNanbHON
ycnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, NpeAoCTaBfEeHNEe KOTOpbIX MNpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccuinckon Pepepaummn, HOPMaATUBHBLIMU MNPaABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asBuTens;

5) oTkaz B nNpeaocCTaBneHUM MyHULMNAnbHOW YCAYrn, €CNn OCHOBaHUS OTKasa He
npegycMmoTpeHbl deaeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHBbIMU
HOpMaTUBHbIMA NpaBoOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMK
HOpPMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHun un pgencteun  (6e3nencTBns)  MHOTOYHKLMOHANbHOIO  LeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecnm Ha MHOTO(YHKUMOHAsbHbIN LIEHTP,
peweHns u pgencteusa (6e30encTBne) KOToporo obkanytTcsl, BO3NOXeHa QYHKUMS Mo
NpeaocTaBNEeHNI0O COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCNyr B MONHOM obbemMe B Mnopsake,
onpeaeneHHom vacTbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne210-93;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeaoCTaBNeHNN MyHULMNANbHOW YCNyri nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  depepaunn,
HOpMaTUBHLIMWU NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpeaoCTaBnsWEro MyHUUMNAnNbHYK YCnyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnAWEro MyHUUMNANbHYIO yCryry, MHOMO(YHKUMOHANbHOMo LEHTPa,
paboTHMKA MHOrOYHKLMOHANBHOIO LEeHTpa, OopraHvM3auui, nNpeaycMOTpPeHHbIX 4YacTbio 1.1.
ctatbn 16 ®epepanbHoro 3akoHa Ne210-O3, unm nx paboTHNKOB B MCNPaBNEHUN OOMYLLEHHbIX
UMK oneYvaTok M OWKnBOoK B BblAAHHbLIX B pe3ynbTaTe NpeaocTaBneHnss MyHUUUNanbHOM ycrnyrm
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocygebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM peLIeHUn W OEeWNCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANMBHOIO LeHTpa, paboTHMKA MHOrOMYHKUMOHANbLHOrO UeHTpa
BO3MOXHO B Clnyyae, €CnM Ha MHOro(yHKUMOHAMNbHbIA LEHTP, PeleHns u AOencTBust
(6e3pencTBne) KOTOPOro  OOXanykTCs, BO3NOXeHa QYHKUMS N0  NpeaoCTaBfeHuto
COOTBETCTBYHOLUMX MyHMUMNANbHbLIX YCNyr B MNOfIHOM oObemMe B nopsiake, onpeneneHHoM
yacTtbio 1.3. ctaTbn 16 PepepanbHoro 3akoHa Ne210-P3;

8) HapyweHue cpoka WM nopsigka  Bblgadu  AOKYMEHTOB MO pesynbraram
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;
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9) npuocTaHOBMEeHWE NpPeAoCTaBNEHNS MYHMLMNANbHOW YCNYyru, €crnv OCHOBaHus
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl dedepanbHbIMKM - 3aKOHaMW U NPUHATBIMA - B
COOTBETCTBUN C HUMU MHbIMKM HOPMAaTUBHbIMM MpaBoOBbIMKU akTamun Poccuinckon Pepepaumm,
3aKOHaMMW W WHbIMW  HOPMAaTUBHbIMW  MpaBoBbIMM  akTamwn Pecnybnukn TaTtapcTah,
MyHMUMMNANbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n gencteun (6e3mencTBusl) MHOTOMYHKLMOHANBHOMO
UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOrO LUEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTrO(OYHKLMNOHAMNbHbIN LEHTP, peleHna n genctsusa (besgencremne) KOToporo obxkanyroTcs,
BO3r0XeHa PyHKLUMA NO NPeoCTaBEHNI0 COOTBETCTBYOLLMX MYHULMNAbHbLIX YCAYr B NOSTHOM
obbeme B nopsake, onpeneneHHomM yactoto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne210-93;

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHNM MyHULMNANbHOW YCyrn JOKYMEHTOB
unu uHopMaumm, OTCYyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He YyKasbiBanucb npu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeoOXOoAuMMbIX ANna npefocTaBreHus
MyHUUMMNANbHOW ycnyrn, Nubo B npedocTaBneHnn MyHUUUNAnNbHOW YCIyru, 3a UCKITHYEHUEM
cny4aes, NpeaycMoTpeHHbIX NyHKTOM 4 yactn 1 ctatbn 7 PepgepanbHoro 3akoHa Ne210-d3. B
ykaszaHHOM crny4yae pgocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM pPELUEHUn WU
aencteun (6e3nencTens) MHOTOYHKLUMOHANBHOMO LieHTpa, paboTHMKA MHOroMyHKUNOHamMb-
HOrO LEeHTpa BO3MOXHO B Criydyae, €Cnu Ha MHOrOMYHKUMOHANbHbLIN LIEHTP, peLUeHns u
aencteus (besgencTene) KOTOPOro obXxanykTcs, BO3SOXeHa (PyHKUMS MO NpefocTaBreHuto
COOTBETCTBYHOLUNX MYyHMUMNAmNbHbIX YCNyr B MNOMHOM ob6bemMe B nopsake, onpeneneHHoM
yacTblo 1.3. ctaTbn 16 PeaeparnbHoro 3akoHa Ne210-P3.

5.2. XXanoba nogaetca B NCbMEHHOW hopme Ha ByMakHOM HocuTene, B 3NIEKTPOHHOWN
dopme B opraH, NpeaoCTaBMAOWNA MYHULMNATNBHYIO YCNYry, MHOrOMYHKLMOHANbHBIA LIEHTP
nMbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWUACA yypeauTenem
MHOroyHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOMO LeHTpa), a
Takke B oOpraHusauuu, npenycMoTpeHHble 4YacTtbto 1.1. ctatbm 16 depepanbHOro 3akoHa
Ne210-d3. Xanobbl Ha peweHus M [gencteus (0es3gencTBvMe) pPyKOBOAUTENS oOpraHa,
NpegoCTaBnAOWEro MyHUUUNANbHY YCNyry, NogalwTCa B BbIWECTOAWUA opraH (npu ero
Hanu4mnm) NMbo B criydae ero OTCyTCTBUSA paccMaTpmBatOTCs HENOCPEACTBEHHO PyKOBOAUTENEM
opraHa, nNpefoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHus U Oenctsus
(6e3pencTtBne) paboTHUKA MHOTOYHKLUMOHAMNBHOIO LEeHTpa MoAaltTCs PYyKOBOOMTENO 3TOro
MHOrooyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHns u gencrteus  (6esgencreue)
MHOrO(YHKLMOHANbHOro LieHTpa NoAalTCs yYpeamTento MHOro(yHKUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NUUy, YNOAHOMOYEHHOMY HOPMAaTUBHbIM MPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrterve) paboOTHUMKOB OpraHM3auuin,
npenycMOTpeHHbIX 4Yactbto 1.1. ctatbm 16 ®PepepanbHoro 3akoHa Ne210-P3, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHmn3aumi.

YKanoba Ha peweHns un penctBusa (6esgencTene) opraHa, npenoCcTaBNAKOLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWEero MyHUMUMNanbHYyH
yCnyry,  MyHMUMNANbHOrO  Criyallero, pykoBoguTens  opraHa, npefocTaBnstowero
MYHMLUMNANbHYK YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, Yepe3 MHOrogyHKLNOHAaMNbHbIN
LEeHTp, C  WCcnonb3oBaHMEeM ceTun  «MHTepHeT», odwmumanbHOro cawWta  opraHa,
npefoCTaBALWEro MyHuMuMnanbHyto ycnyry, EgmHoro noptana nubo PecnybnmkaHcKoro
nopTtana, WHOPMALMOHHOM CUCTEMbI O0CyaebHOro obanoBaHusi, a Takke MOXeT OblTb
NpuHSATa Npu NMYHOM npueme 3asButens. »Kanoba Ha pelwieHus u gencteusa (besgencreune)
MHOTrOOYHKLMOHANbHOro LUeHTpa, paboTHMKA MHOroyHKLUMOHANbHOrO LUeHTpa MoXeT ObiTb
HanpaBneHa no no4yte, C Wcnonb3oBaHnem cetn «WHTepHeT», odmumanbHoro cawTta
MHOroQyHKLMOHaNbHOro LueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
MHOPMaLMNOHHOM cUcTeMbl aocyaebHoro obxkanoBaHud, a Takke MOXeT ObiTb MpuHATa npu
nnyHoM npueme 3aasutens. Xanoba Ha pelweHus n genctena (besgenctene) opraHu3auun,
npegycMOTPeHHbIX 4YacTbto 1.1. ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke ux
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paboTHNKOB MOXeT ObiTb HanpaBneHa no noyTe, C MCNOfb3oBaHWEM ceTn «UHTepHeT»,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noptana nubo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANbHYIO YCYry, OOMMKHOCTHOrO
nMua  opraHa, npefocTaBfsloWeEro MyHUUMnanbHylo — ycnyry, nmbo MyHMUMNanbHOro
crny)awlero, MHOroQyHKUMOHANbHOrO LeEeHTpa, ero pykoBoautena wu (unun) paboTHMKa,
opraHuMsaumn, npenycMoOTpeHHbIX YacTbio 1.1. ctatbn 16 ®epepanbHoro 3akoHa Ne210-93, mnx
pykoBoguteneh u (unu) paboTHWKOB, peweHus u pencteus (6e3gencTeue) KoTopbIX
obxanytoTcs;

2) amunuio, uMd, OTYeCTBO (nMocrnegHee - Mpu HanNuuum), CBeOeHUs O MecTe
XutenocTBa 3asBuTtena - @uamMyeckoro nuua nmbo HanmeHoBaHWE, CBEAEHWs O MecTe
HaXOXOAEHMA 3asBUTENSA - HOPUOMYECKOrO Nnuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPU HanMUYMK) KU MNOYTOBLIA agpec, Mo
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembix peweHusx u agencteuax (6es3gencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpedoCTaBnAOWEro  MyHMUMNAnbHYO  ycryry, JnuMbo  MyHMUMNanbHOro  criyxatlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOoYHKLMOHANBLHOIO LiEeHTpa, OopraHu3auun,
npenycMOTPeEHHbIX YacTblo 1.1. ctaTbn 16 PenepanbHoro 3akoHa Ne210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHWUM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnemM n LENCTBUEM
(6espencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMMNANbHYK YChyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro Ccryxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogyHKLUMOHAINbLHOMO LEeHTpa, opraHnsauumm,
npegycMOTpeHHbIX YacTbio 1.1. ctatbn 16 PepepanbHoro 3akoHa Ne210-d3, nx paboTHMKOB.
3aasutenem MoryT ObiTb npeacTaBfeHbl OOKYMEHTbl (NpW  Hanuuuu), MNOATBEpXKAaoLmne
A0BOAbI 3aaBuTens, NMbo nx Konuw.

5.4. MocTtynuBwasn xanoba noanexuTt permctpauumn B CPoK He no3gHee paboyero AHS,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBwiass B opraH, NpegoCTaBnSAOWMIA MyHUUMNANbHYIO YCIyry,
MHOTOYHKLMOHANbHbIN LEHTP, Y4peamTentd MHOrogyHKLUNMOHANbHOro LeHTpa, B opraHm3aLmu,
npenycMoTpeHHble 4actbto 1.1. crtatbm 16 PepepanbHoro 3akoHa Ne210-93, numbo
BbILUECTOSAILLMA OpraH (Npu ero Hanuyuun), NoANEXUT PacCMOTPEHUI0 B TeYeHue NsaTHaguaTu
pabounx [HEM CcO [HA ee perucTpaumm, a B Ccrnyvae obxanoBaHWa OTKkasa opraHa,
nNpegoCTaBNAILWEro MyHUUMNANbHY YCyry, MHOrO(yHKUMOHANbHOro LieHTpa, opraHuM3aummn,
npenycMOTPEHHbIX 4YacTbto 1.1. ctatbm 16 degepanbHoro 3akoHa Ne210-®3, B npueme
AOKYMEHTOB Yy 3asABMTENsi b0 B MCNpaBnieHMm AOoNyLEHHbIX OneYaTok 1 ownboK nnn B cnyyae
obXXanoBaHUs HapyLlleHWUs YCTAHOBMEHHONO CpOKa TaKUX WCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncrTpaunn.

5.6. Mo pesynbTatam paccMOTPeHUs xanobbl MNPUHUMAETCA OOHO W3 ChnegylLnx
peLLueHunn;

1) »xanoba yaoBneTBOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaeneHnsa OONyLWeHHbIX oneYaTok U OoWnboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MYHMUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HE MNPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamn Poccuinckon dPepepaumm,
HOpPMaTUBHbIMWU NpPaBOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUUNanbHbIMKW NPaBOBbIMU
akTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee AOHA, cnefylowlero 3a gHEM NPUHATUS PeLUEeHUs], yKa3daHHOro B HaACTOSALLEM
NyHKTEe, 3ad9BUTENIO B NMUCbMEHHOW (popMe U MO XeNnaHu 3asBuUTerns B SNEeKTPOHHOU dopme
HanpaBnsieTCcss MOTUBMPOBAHHbLINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.
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5.7. B cnyyae npusHaHus xanobbl nognexawien yaqoBneTBOPEHUIO B OTBETE 3asBUTENIO
0 pesynbTaTax paccMOTpPeHUs xanobbl AaeTcs MHopMaunst 0 AENCTBUSAX, OCYLLEeCTBNAEMbIX
OpraHom, NpefoCTaBASOWUM MYHULMMANBHYO YCNyry, MHOTO(YHKUMOHaNbHbIM LEHTPpOM nnbo
opraHusaumen, npegycMmoTpeHHon Yactbto 1.1. ctatbn 16 degepanbHoro 3akoHa Ne210-93, B
uenax  He3amMeanuTenbHOro  YCTPaHEHMSI  BbISIBMIEHHbIX  HapyleHWW Npu  OKasaHuu
MYHUUMNANbHOW YCNyrK, a Takke MPUHOCATCA M3BUHEHMS 3a [OCTaBMeHHble HeygobcTea M
yKa3sblBaeTCA WHGopMauusa o AanbHEWWnX OencTBUAX, KOTopble HeobXoaMmMo COBEpLUNTb
3a8BMTENIO B LIENAX NONyYEHUS MyHULUNANbHOW YyCIyru.

5.8. B cnyyae npusHaHus kanobbl He nognexawen yaoBNeTBOPEHMIO B OTBeETe
3a8BMTENIO O pe3ynbTaTtax PacCMOTPEHUs Xanobbl Aa0TCs apryMeHTUPOBaHHbIE pas3bACHEHUS
O MpUYMHAX NPUHATOrO peLleHus], a Takke MHopmauusa o nopsake obxanoBaHMS MPUHATOrO
peLLeHns.

5.9. B cnyyae ycCTaHOBNEHWA B XOA4e WNW NO pe3yfnbTaTaM pPacCMOTPEHUsT XKanobbl
NMPU3HAKOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUS WM NPECTYNfeHnst OOMKHOCTHOE
nmuo, paboTHWK, HageneHHblIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameanMTenbHO
HanpaBnsT UMEKLLMECss MaTepuarbl B OpraHbl NPOKypaTypbl.

MpunoxeHwne 1

K AOMWUHUCTPATUBHOMY pErfnameHTy
npegocTaBneHns MyHULMNansHOu
yCrnyru no Bblgade paspeLleHuns Ha
BCTynneHne B bpak HeCoBepLLEHHO-
neTHUM, JoCTUrwnMM Bo3pacTta 16 nert

dopma
(BnaHk opraHa, npeaocTaBnALLIEro MyHULUNANBHYO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpeacrasuTtens:

KOHTaKTHblE AaHHblE npencraBuUTend:

PELLEHVE
O pas3peLleHnn BO BCTynreHne B Gpak HECOBEPLUEHHOMNETHNM,
AocTturwmm Bospacta 16 ner
oT Ne

PaccmoTtpes Bawe 3asBneHue ot Ne "
npunaraemble K HEeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO peLleHune o]
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[ononHuTensHasa nHpopmMaums:

Cenenus 00 3JIEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(nognnch yNnorTHOMOYEHHOTO
AOJIPKHOCTHOIO
nuua opraHa)



MpunoxeHwne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMnansHOu
yCryru no Bblgade paspeLleHuns Ha
BCTynneHune B 6pak HeCoBepLUEHHO-
neTHUM, JoCTUrwIMM Bo3pacTta 16 net

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE

06 oTkase B NPeAOCTaBNeHNM MyHULMMNANbHON YCnyru
Mo Bblgaye paspeLleHnst Ha BCTynneHne B 6pak HeCOBEPLUEHHONETHUM,

oT

PaccmoTpeB Bale 3aaBneHune ot
K HemMy [OOKYMEHTbl YMNONTHOMOYEHHbIM

AocTturinm Bospacta 16 ner

Ne

Ne n npunaraemMble

opraHom
pelueHne 06 oTkase B

no crnenywoLmm

OCHOBaHUAM:
1.

2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npenoCcTaBnNeHMM yCryrn nocne yCTpaHeHUs ykasaHHbIX HapyLLUEHUNA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocydebHOM nopsaake nytem HanpabreHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CaenieHus 00 2JICKTPOHHOM MOITUCH

HomkHocTHoe nuuo (PUNO)

(nognnch ynoriHOMOYEHHOTO
AOIMKHOCTHOTO
nvua opraHa)



MpunoxeHwne 3

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMnansHOu
yCryru no Bblgade paspeLleHuns Ha
BCTynsnieHne B 6Gpak HecoBepLUEHHO-
neTHUM, JoCTUrwIMM Bo3pacTta 16 net

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHWE
06 oTkase B nNpMeme OAOKYMEHTOB, HEOBXOAMMbIX AN NpeLoCTaBeHMs
MYHUUMNANbHOM YCyru no Bblgaye paspelleHunst Ha BCTynreHne B 6pak
HecoBepLUEHHOTETHNUM, JOCTUrMM Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Balue 3asBneHue ot Ne N npunaraemMble K
HEeEMY AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLleHne
o6 oTKkase B npueme AOKYMEHTOB, HeobxoaNMBbIX ans
no criegytoLinmM OCHOBaHUAM:
1.
2.

PasbsicHeHVe nNpuyrH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIn oTka3z MoxeT OblTb obGXxarnoBaH B AocydebHOM mnopsiake NMyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

| CBenieHns 00 DJIEKTPOHHOM MOAITUCH |

HomkHocTHoe nuuo (PUNO)

(nognnch ynoriHOMOYEHHOTO
AOIMKHOCTHOTO
nvua opraHa)
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MpunoxeHwne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMnansHom
yCryru no Bbigade paspeLleHus Ha
BCTynsnieHne B 6Gpak HecoBepLUEHHO-
neTHUM, JOCTUrIKMM Bo3pacTa 16 net

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT ,
(dbamunus, nms, OTYECTBO 3aABUTENS)

Afgpec mecTa XuTenbcTea un (Unn) agpec

MecTa npebbiBaHUSA 3aaBUTENS:

TenedoH 3aaBuTens:
AQpec 9neKTpOHHOW NoYThl 3a8BUTENS:

3agaBneHue.

I'IpOLuy paspewnTs MHE OO0 OOCTUXEeHNA BO3pacTa BOCeEMHaALAaT NeT BCTYNUTb B 6pa|<

c rp. ,
npoXxmearoLwmm(en)
Aarta poxgeHuns
nacnopT BblAaH (koraa, kem)
no npu4mHe
( )
(nara) (nognuceb) (¢.1.0.)

PekBn3nTbl akTOBOM 3anncm 0 pOXOEHUN:

Ne akToBOM 3anuncu ,
[laTta Bblgayn akToBOW 3anucu :
MecTo rocyaapCTBEHHOM permcTpaumnm akToBOM 3annucu 0 POXKAEHUN

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

I:IB NN4YHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUMUMNANbHBIX  YCyr
Pecnybnukn TaTapcras;

I:I B MHOFO(*)yHKLl,I/IOHaJ'IbHOM LUeHTpe npenocrtaBneHnda rocyaapCTtBeHHbIX n
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MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTa;

I:I B OTAes1 ONeKn n nonevynTenbCcTBa.

( )
(mnata) (mnognuce) (©.1.0.)




MpunoxeHne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHMUMNansHom
ycrnyru no Bblgaye paspeLleHunst Ha
BCTynneHne B 6pak HeCoBepLUEHHO-
NeTHUM, AoCTUrUnM Bo3pacTta 16 net

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato o6 ownbke, [ONYWEHHOW MpPU OKa3aHUM MYHULMNAnNbHOW YCIyrm o

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb LONYLEHHY TEeXHUYECKYH OLMOKY M BHECTU COOTBETCTBYOLLME
N3MEHEeHUs B AOKYMEHT, ABMAIOLNNCA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpwunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHaTna peweHns 06 OTKIIOHEHUN 3asiBneHns o6 ncnpaBneHnm TeXHUYECKON
OLWMBKM NpoLly HanpaBWUTb TAKOe peLleHne:

nocpeacTBOM OTMPAaBEHUS ANEKTPOHHOrO AOKyMeHTa Ha agpec E-
mail: :

B BMAE 3aBEPEHHOM KONUM Ha OyMaxXHOM HOCMTene MOo4YTOBbIM OTNpPaBfEHNEM MO
agpecy:

HacToswmm nogreepxgato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCSLLMECS K MOEN
FIMYHOCTN W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXKe, AOCTOBEPHBI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUMOXEHHbIE K 3asBIEHWMO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®Pefepauumn, Ha MOMEHT NpeacTaBneHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (mognuce) (©.1.0.)




