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MpunoxeHwne

K MOCTaHOBIEHMIO MICNONHUTENbHOro
KomuTeTa TeTHLCKOoro
MYHMLMNANbHOro panoHa

oT «18» aHBapsa 2022 Ne 13

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHns MyHULMNanbLHOM ycnyru no npeaocTaBneHunto MHgpopmauum o6
ob6beKkTax HeABMXKMMOIo MMYLLIECTBA, HAXOAALWMXCA B MyHMLMNANbLHOWN
COGCTBEHHOCTMU M NpeAHa3HAYeHHbIX ANA cAavv B apeHay

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBanns agMMHUCTPATUBHOIO perfnamMeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHnst MyHMUMNanbHON ycrnyrM no npegocTaBrieHnto nHgopmMauum o6 obbekTax
HEABWXMMOIO  UMYLLECTBA, HaxogsWwMxXcs B MyHWUMNanbHOW  COBCTBEHHOCTU WU
npeaHasHa4YeHHbIX NS caadv B apeHay (ganee — MyHuumMnanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerowmMMmmn NpaBo Ha MNofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnaTCS
dunanyeckme n ropungmnyeckme nuua (aanee — 3asaBuTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNlb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTens U3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. Mopsiaok MHOOPMUPOBAHMS O NPEAOCTaBNEHUN MYHULMNANBHON YCRyru

1.3.1. WHcdopmauma o nopsgke npefocTaBfieHUs  MYHULMMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalmx Bu3yalbHYH0 U TEKCTOBYHO
WHpoOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrnofioXeHHbIX B MOMELLEHUaxX
MHOFO(PYHKLUMOHASNbHbLIX LEeHTPOB MNpefoCTaBfeHns roCcyAapCTBEHHbIX U MyHUUMNAIbHbIX
YCIyT.

2) Ha odwuumanbHOM canlTe  TeTHLWCKOro  MyHuMUMnanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHMKALUNMOHHON ceTn «UVIHTepHeT» (ganee — ceTb «MHTepHeT»):
(http:// www.tetushi.tatar.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr).

1.3.2. KoHCcynbTupoBaHMe Mo BOMpocaM NpeaocTaBneHus MyHUUUNanbHOW YCIyrn
OCyLLieCTBNAETCA:

1) B MHOro(PyHKUMOHANbHbIX LEHTpax nNpeaocTaBneHuUss T[oCyOapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPy YCTHOM o6palleHum - IMYHO Unn No TenedoHy;
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2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) 8 UcriosTHUMesnbHOM Komumeme TemrowcKko20 MyHUUUNanbHo20 patoHa (Oanee —
OpeaH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

4) B [lanate WMyWeECTBEHHbIX W  3eMellbHblX OTHOLWEHUA  TeTHLWCKOro
MyHULMNanbHOro panoHa Pecnybnukn TatapcTtaH, no agpecy: 422370, PT, r. TeTiowm, yn.
Nenwvna, 0.37 (nanee — MNManarta):

npy yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOIO JOKYMeEHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHOM hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake m
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

JocTyn K tHdopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHUS 3aABUTENEM Kaknx-nnbo TpeboBaHuin, B ToM yncrne 6e3
NCMONb30BaHNA NpoOrpaMMHoOro obecrneyeHusi, YyCTaHOBKaA KOTOPOrO0 Ha TexHuUYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WU MHOrO CorfaweHus ¢
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpusatoLLero B3umaHe nnarhbl,
perncTpaumio Unu aeBToOpu3auMIiO 3asBUTENS WM npeaocTaBfieHne UM NepCOoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNKU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o mMecTe HaxoxXaeHuss MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npedocTaBfeHUs MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusx rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuMUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmMx BONpoChl NpefocTaBneHnsa MyHULunansHOM
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmelieHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCyru;

7) o nopsagke obxanoBaHus OeNCTBUMA unu 06Ge3dencTBuUs OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY oObpalieHuo  COTPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW yCnyru, nogpobHO B MUCbMEHHOW POpME pPasbACHAT
3asBUTENIO NOPAOOK NPefoCTaBfeHNa MyHULMNANbHOW YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTOosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TeyeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHnsa HanpasnswT oTBeT 3assuTento. OTBETbl JAOTCA Ha A3blke
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHns MYHUUMMansHOW YCnyru
pasmellaeTcs Ha omumManbHOM canTe MyHULMNANbHOrO panoHa (Uusiu 20po0dCKO20 OKpyeaa)
N Ha MH(POPMALMOHHBLIX CTeHAax B noMeweHuax OpzaHa ans paboTbl C 3as9BUTENSAMN.

NHdopmMaums Ha rocyaapCTBEHHbIX s3blkax Pecnybnukn TatapcTaH, pasmellaemas
Ha WMHOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
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MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua O
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATMBHOIO pernameHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpacmke npuema 3asBrneHuin Ha npeaocTaBneHne
MYHULMMNANsLHOW YCIyru.

1.4. HopmaTturBHblEe NpaBOBbIe aKTbl, perynupytoLime npegocTasneHne
MYHMLMNANbHOM yCryru

1.4.1. TlepevyeHb HOpMaTMBHbIX NPaBOBbIX aKTOB, PErynupyroLmx npegocTaBrieHue
MyHUUMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WX oOdmumanbHoro onybrnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHUUMMANbHbIX  YCryr, Ha odwuumanbHOM caunTe
MYHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NOaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YCAYT,
Ha odmumanbHoM cante MYyHULUMNanNbLHOro panoHa B NHPOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTn «NHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM pernameHTe WCNonb3ylTCca crneaylwme TepMUHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOoYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOrOyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHMLMNANbHOIo panoHa nnn B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMoOYHKUMOHANbHbBIX LIEHTPOB
npegocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCNyr,  YTBEPXOEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon denepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npegoCcTaBeHNs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owmnbka - owmnbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  OpraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCNyrun), cBeAeHUsM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudumkaumm un ayTeHTUdMKaumm B UHppacTpyKType,
obecneunBaroLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YEMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHou opme (panee — ECUA) — cbegepanbHasa rocyaapcTtBeHHast MHGPOpPMaLMoHHas
cuctema, obecneumBaroliasi CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOJENCTBMS B CUCTEMe WuaeHTUdUKauMMm un ayTeHTUUKaumm K UHdopmMauuu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMALMOHHBIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOpMaLMOHHadA cucrtema
MHOTrO(OYHKLMOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUss roCcyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.
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1.5.2. B agmuHucTpaTMBHOM perrnamMeHTe o4 3asiBfieHUeM O nNpefocTaBrieHun
MyHUUMNANbHOW ycryrn (ganee - 3asiBNeHWE) MNOHMMAaeTcs 3anpoc O npefocTaBreHuu
MYHULUMMNANbHOW yCcryru, NoAaHHbIN B COOTBETCTBUMN C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycryr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHpapT npefocTaBfeHUs MyHULMNanbHOM ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOWM YCryru

MpenoctaBneHne  uHdopmaumm 06  oO6bekTax  HeABWXKMMOro  MMYyLLECTBa,
HaxoAsLWMNXCst B MyHULMNANbHOM COBCTBEHHOCTU M NpeAHa3Ha4YeHHbIX ANs caayn B apeHay.

2.2. HaumeHoBaHWe UCNONMHUTENbHO-pacnopsanTeNbHOIrO opraHa MeECTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0 MyHULMNANbHYO YCnyry

McnonHutenbHbI KOMUTET TeTIOLCKOro MyHUUMMNANbLHOro panoHa.
2.3. OnncaHue pesynbTaTa NpeaocTaBeHnss MyHUUMNAnNsHOW YCIyrn

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON yYCnyrn ABNaeTcs:

1) wHdopmaumsa o6 obbekTax HEeOABWKMMOrO MMYLLECTBA, Haxogswmuxca B
MYHUUMNAanbHOM cOBCTBEHHOCTU U NpeAHa3HavYeHHbIX ANa caayun B apeHay (npunoxeHune Ne
1 K HacTosAWEMY aAMUHUCTPATUBHOMY perfamMeHTy);

2) pelweHve o6 oTkase B NpefoCcTaBreHm MyHULMnansHon ycnyrn (npunoxexHve Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne 06 oTKase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCcTaBreHns
MyHuUMnanbHon ycnyrn (npunoxeHne Ne 3 Kk  HacTosilemMy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B ¢opmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOINo YCUIIEHHOM KBanuMduunpoBaHHON
3MIEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B NnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBreHusi nocpeactsoM PecnybrvkaHcKoro
noptana pesynbtaT NpegocTaBfeHns MyHUUMMANbHOW YCRAyrn HanpaBnsieTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuUTENA pesynbTaT NpeaocTaBreHns MyHULMNAnbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OymMaXHOM HocuTene, 3aBepeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaButenb BnpaBe MOMyyYnMTb pe3ynbTaT MNpefoCTaBfneHus MyHULMNanbHON
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEHTa B TeYyeHuMe Cpoka [OeUCcTBUus pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON YCnyru.

2.4. Cpok npeaocTaBreHns MyHMUMnanbHOM ycnyru, B TOM YnUCIe ¢ y4eTOM HeEOBX0aMMOCTH
obpalleHust B opraHMsaumm, y4acTeyoLlmne B NpeaocTaBneHm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTaBNEeHNsI MyHULMNANbLHOW YCyrn B Cny4vae, ecrii BO3MOXHOCTb
NpUOCTaHOBNEHUS NPeAyCcCMOTpeHa 3akoHoaaTenscTBoM Poccuiickon denepaumm, cpok
Bbla4n (HanpaBneHns) AOKYMEHTOB, SABMSIOWMXCSA pe3ynbTaToM NpeaoCcTaBneHus
MYHULMNANbHOM YCRyru
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2.4.1. MyHuuunanbHas ycrnyra npegoctaBnaeTcs B TedeHne 4 pabounx gHen.

2.4.2. [llpuocTtaHOBNeHMe Ccpoka npeaoCcTaBlieHns MyHUUMNANbHOW YCIyrn He
npeaycMoTpeHoO.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSOWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryrn B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb OpopMMNeHNsA 1 permcTpauumn pesynbTata NpeaocTaBeHnss MyHULMNanLHON yernyri.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takke yCnyr, KoTopble SBNsTCA Heo6XxoanmMbIMu 1
ob6s13aTeNbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNAnbHbIX YCNyr, nognexatimx
npeacTaBreHnto 3asiBUTENEM, Cnocobbl MX NoNyyYeHUs 3asiBUTENEM, B TOM Yucre B
3MNEKTPOHHON hopMe, NOPSAOK UX NPEeACTaBEHUS

2.5.1. [Ina nony4yeHns MyHMUMNAnNbHOW yCnyrn 3asBuTenb NpeacTaBnseT cnegywowme
AOKYMEHTbI:

1) OOKYMEHT, yOoCTOBepsiloWMKM NMYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHoOM HocuTerne (npunoxeHue Ne 4 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeAcCTBOM BHECEHWSA COOTBETCTBYIOLLMX
CBEeEeHMUN B 3NEeKTPOHHYIO OopMy 3asiBfeHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpenctsomM PecnybnvkaHckoro noprana.

2.5.2. B3agBneHve W npunaraemble AOOKYMEHTbl MoOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpME;

3) B OpraH NUYHO WNM NOCPEACTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NocpeacTBOM MOYTOBOM CBA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo NponTm
npoueaypy peructpaumm (ayteHtndukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
NyHKTa 2.5.1 aaAMNHUCTPATUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOM
KBanMMUMpPOBaHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U MOAMMCaHMe TakuXx
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), npunaraemble K
3asBNeHNo, B TOM YUCe OOBEPEHHOCTU, HanpasnsawTca B Buae dannos B opmartax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauectBO npepnoctaBnsieMblX 3MEKTPOHHbLIX AOKYMEHTOB (3NEKTPOHHbLIX 06pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 00beme npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBM3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3a8BUTENS:

1) npencraBneHust OOKYMEHTOB WM MHGOpMaUMM WU OCYLLECTBIEHUS LOEUCTBUN,
npeactaBneHne unuM  OCYLWECTBNIEHME KOTOPbIX He npefyCMOTPEHO HOPMaTMBHLIMU



NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmn  OTHOLIEHUS, BO3HMKawWwume B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM YCIyru;

2) oCylecTBNeHMs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobXoauMbIX AN
nonyyYeHnss MyHUUUnNanbHOM YCryrm U CBs3aHHbIX C obpalleHnem B MHble rocyaapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHMsaumn, 3a WUCKMYEHUEM MOonyYeHus
ycnyr n nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
npefoCTaBNeHns TakuxX YCIyr, BKMOYEHHbIX B MepeyHu, yKasaHHble B Yactm 1 crtaTtenm 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobXxoaumblX ANa nNpeaocTaBNeHna MyHuuunanbHoW ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnX crnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npegocTaBnNeHns MyHULMNanbHOW YCryrn, nocrie nepBoHayanbHOW nodayvv 3asiBNeHnsa o
npeaocTaBNeHNN MyHULMNANbHOW YCyru;

6) Hannune owunbok B 3asBNEHUN O NPedoCTaBMNEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOoHayarbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANs npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
npegocTaBfieHUM MYHULMNAnNbHOM YCRYyrM W He BKIIOYEHHbIX B MNpPenCTaBEHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons npeaocTaBneHus
MyHMUMMNanNbHON ycnyru, nnbo B NpefocTaBneHnn MyHULMNANbHOM YCIyru;

) BbiIBfIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayarnbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX AOns
npefocTaBfeHns MyHUUMNanNbLHOW ycryrn, nnbo B npeaocTaBneHnn MyHULMNansHOM yCnyru,
O 4YeM B NMUCbMEHHOM BuAEe 3a nognucbio pykoBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBX0AUMbIX ANA NpeAoCTaBfeHUss MyHULMNANbHON yCryru,
yBeOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 PegepansHoro 3akoHa Ne 210-®3, 3a UCKIOYEeHNEM criyvaeB, ecrnn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCroBUEM
npefoCTaBfeHNs FOCYAApCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
yCTaHOBMEHHbIX beepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NMPaBOBLIMU akTaMu Ansi NpeaoCcTaBnNeHnst MyHULUMNanbHOM YCryru, KoTopble
Haxo4aTCsl B pacnopsPKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBreHus opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOM dhopMe, MOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasrieHust Nnbo
opraHu3aLusi, B pacnopsikeHUU KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lMonyyeHne OOKYMEHTOB B paMKax MeXBEOOMCTBEHHOIO B3aUMOOEWCTBUS He
TpebyeTcs.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBedeHusl), YKasaHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popmMe 3MneKTPOHHbIX
OOKYMEHTOB, 3aBEepPEeHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbo nmu,
YNONMHOMOYEHHbIX Ha CO34aHue 1 NoanncaHne Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.
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2.6.3. HenpepacraBneHve (HecBoeBpeMeEHHOE NpeAcTaBeHne) ykasdaHHbIMU B NMyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHamu rocyfapCTBEHHOW BracTu, opraHamm
MECTHOro camMoyrnpaBIieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN He MOXET SBIATLCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBrneHn MyHUUUnanbHoOm ycryru.

2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, yKasaHHblX B MyHKTe 2.6.1
agMVHUCTPATMBHOINO  perfiamMeHtTa opraHos W  opraHvsauui, He npeacrasmsLIne
(HecBOeBpeMeHHO npeacTaBuBLLME) 3anpoOLUEeHHbIE U HaXOASLWMXCA B PacropsiKeHun
AOKYMEHT Wnu CBefdEeHWd, noanexar aaAMUHUCTPaTUBHOW, AUCLMNIIMHAPHOW WU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenscTtBoM Poccuiickon degepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noaTeepxgaroline BHeceHue 3asBuTeneMm nnatbl 3a npefocTaBleHne MyHuuMnanbHON
yCrnyru, HaxoOALMXCA B pPacrnopsXXeHUu rocyfapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MecTHOro
camoynpasneHns opraHn3auun.

HenpencraeneHve 3asBUTENEM [OOKYMEHTOB, COAEpXallMx CBedeHus, KoTopble
HaxoOATCA B PacrnopsiXeHWW  rocyfapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHusa 1 NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MecTHOro
camoynpasrneHnss opraHu3auui, He $BMSEeTCH OCHOBaHWEeM [Ans OTKa3a 3asaBUTENO B
npegocTaBneHnn MyHUUMNanbHOW yCrnyru.

2.7. VicyepnbiBatoLLmMil NepedeHb OCHOBaHWUIA AN oTkasa B NpYeMe JOKYMEHTOB,
HeobXoaMMbIX ANs NPeaoCTaBNeHUs MyHULMNANbHOW YCnyru

2.7.1. OcHoBaHuAMW ONA OTKasa B MpuMeEME [OKYMEHTOB, Heobxoaumbix AN
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) npencraBneHHble 3asiBUTENEM AOKYMEHTbI CoAep)aT NOoAYUCTKM M UCMpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIEHHOM 3akoHogaTensCTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHWs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMALMIO U CBEOEHMUSs, COAep)Xawmeca B AOKyMEHTax Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEOAEHUS yTpaTUM CUIly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTENs 3asaBUTENS, B crnydyae obpalleHus 3a npefocTaBNeHMEM MyHMUMNANbHON
YCryrn ykasaHHbIM JIULIOM);

4) nogava 3asdBNEeHUs O NpPeaocCTaBfEHUN MYHULMNANbHOW YCNyrM U LOKYMEHTOB,
HeoOXoauMbIX Ons NpeaocTaBfeHns MyHUUMNAnNbHOW YCnyru, B 9NEKTPOHHOM dopMme C
HapyLLEHMEM YCTaHOBIEHHbIX TPebOBaHWUI;

5) HekoppekTHoe 3anonHeHue obdasaTesfibHbIX nonen B popMe 3asiBrieHusl, B TOM
4Yucre B MHTEpPaKTMBHON hopme 3asBreHnss Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSEeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

7) 3aaBneHne O NpeaocTaBfeHnn ycryrin NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfieHUsl UNn opraHmsauuio, B NMOSTHOMOYMSA KOTOPbLIX HE BXOAUT
npegocTaBfieHne MyHUUMNanbHOW YCIyri;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9d3 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUN ONsl OTKa3a B NPUEME OOKYMEHTOB, HEOOXOoOuUMbIX Ons
NonyyYeHns MyHULMNArbHOM YCINyrn, SBASETCS NCYepPnbiBaOLWMM.
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2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHUA U OOKYMEHTOB, HEOOXOAUMbIX OIS
npegocTaBneHns MyHULMNAanbHOW YCrnyrn, MOXeT ObiTb NMPUHATO Kak BO BpeMs npuema
3asBuTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM JnimuoMm OpraHa
HeobxooMMbIX ANA npefocTaBneHnss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOLEWNCTBUS, B CPOK, He
npesbiWaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBreHus.

2.7.4. 3anpewiaetca OTKasblBaTb B MpuvemMe 3adBMNeHUs U WUHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBNeHns MyHULMNanbHOW ycnyrn, B cClydae ecnu 3asiBfeHvne u
OOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W rnopagke npenocTaBlieHns MyHUUUnanbHOu
ycnyru, onybnukosaHHon Ha EgmuHom nopTane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmMil NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npegocTaBneHnn MyHULMNAanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHMe pOnd oTKa3a B MPeAoCTaBfEHUN MyHMUMNANbHOW  YCIyri:
OTCYTCTBME 3anpalumMBaeMblx cBeaeHun ob obbekTax yyeTa.

2.8.3. lepeyeHb OCHOBaHWW ANs1 OTKas3a B NpefoCTaBreHnM MyHUUMNanbHOW yCnyru
ABISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTkasbiBaTb B MNPEAOCTaBMEHUN MYHULMNANbHOW YCNyrn B
crnyyae, ecnu 3asiBfeHMe O npefdocTaBfieHMM MYyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. MNopsaok, pasmep 1 OCHOBaHWS B3UMaHMWS roCy4apCTBEHHON NOLUMMHbBI UM MHOWM NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03mMe3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HEOOX0AMMBIMU U 06A3aTENBHLIMUY A1
npeaocTaBneHns MyHMLMNANbHOW YyCyri, B TOM YMCNe CBEAEHUS O AOKYMEHTe
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMbIiX) OpraHM3aumnsamMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX yCryr He TpebyeTcs.

2.11. Mopsiaok, pasmep M OCHOBaHMS B3MaHUS NNaTtbl 3a NpegocTaBeHne ycnyr, KoTopble
ABNAIOTCS HEOOXOANUMbBIMU M 06513aTeNbHLIMU ANsi NPeAOCTaBNeHNsT MyHULMNANbHOW YCyru,
BKItoYas MHopmaLmio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MpepocTaBneHne HeobxoanMbIX U 0Bs3aTenNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAaHUA B oMepeau npu nogade 3anpoca o npefocTaBneHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aumnen, y4acTByoLEN B
npegocTaBneHn MyHUUMNANbHOM YCNyrn, N Npu nonyvyeHnn pesynbtata npeaoctaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUs Ha nosiydeHne MyHuuunanbHOu
ycnyru - He 6onee 15 MUHyT.
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2.12.2. Tlpu nonyyeHun pesynbTata MNpPeAoCTaBNEHNS MYyHUUUNANbHOM YCIyru
MaKCUManbHbIA CPOK OXNAAHWS B 0Mepean He JOIMDKeH npesbiwatb 15 MUHYT.

2.13. CpOoK 1 NOpsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHn MyHMUMNansHom
yCriyru n ycrnyru, npefocTtaBnsieMon opraHu3aLumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW bopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B geHb nogayn 3adBneHUs 3asiBUTENIO
BblgaeTtcs pacnucka ns AUC MOL, ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLWLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asBneHUs nocpeactsoM EagmHoro  noprtana,
PecnybnukaHckoro noptana 3asBuTeNb B AeHb Mogayv 3asBrneHusi noryvyaet B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M N0  3fIEKTPOHHOW MoYTe  yBeLOMIIEHue,
noaTeepxaaroLlee, YTo 3asdBrieHne OTrnpaBneHo, B KOTOPOM YKa3bliBalOTCH PErMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpu nmyHom obpaweHnn B OpraH B AeHb nogayn 3asiBlieHus
YNONIHOMOYEHHbIM  JOMMKHOCTHBIM niMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbIl, MpeAHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon noaayu
3asiBNEHNS N NepevHeM NpeacTaBleHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeA0CTaBnseTCcsa MyHUuunanobHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHns 3anpocoB O NpeocTaBfeHumn
MYHULUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn Ux 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOX0ANMbIX ANS NPeAoCTaBIEHUS KaXa0Nn MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MyNbTUMELNNHOMN
MHOpMaUuKM o Nopsiake NpeaocTaBneHnsa Takonm ycnyr, B TOM Ynucrne Kk obecrneyeHunto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKOHOAaTenbCcTBOM Pecnybnukmu TatapcTaH o counanbHouM 3awmTe
MHBaNnMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrn OCYLIECTBSETCA B 34aHUSX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmeHns
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenoctBoM Poccuinckon ®depnepaumm o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro Aoctyna K  MecTy
npegocTaBneHnsa MyH1MumMnanbHoOn ycnyrn obecneynBaeTcs:

1) obecne4vnBaetca  OecnpenaATCTBEHHbIN  OOCTYNn  MHBanNMOoOB K MECTY
npegocTaBnNeHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELEHUs W
nepemMeLleHne B nx npeagenax);

2) Bu3yarbHasi, TeKkcToBas W MynbTUMeAunHas WHopMauus O nopsake
npefocTaBfieHns MyHUUMNANbHOM YCnyrn pasmewaetca B YAOOHbIX Ona 3asiBUTENEn
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) COMNpOBOXAEHWe WHBanNuAoB, WMEKLWMX CTONKME paccTpoucTBa QYHKUUMU
3pEeHNS N CaMOCTOATENBbHOIO NepeaBmKeHusi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATENBbHOrO NepeaBMKeHNs No TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6BbEeKTbI N BbIXO4A U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKU U3 HEro, B
TOM YuCre C UCMONb30BaHNEM Kpeca-KONACKH;
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5) Hagnexawee pasmMeweHne obopyaoBaHuss WM HocuTenem MHGOpMaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensaTCTBEHHOro OOCTyna MHBANWAOB K ycrnyram C
Yy4E€TOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMY;

6) aybnupoBaHne HeobxoauMow AnNs MHBaNMOOB 3BYKOBOW U 3pUTENTbHON
MHOpMaUuK, a Takke Haanucewn, 3HaKoOB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) AO0NyCK cypaonepesogynka n TMgriocypaonepeBoynka;

8) ponyck cobaku-npoBOAHMKA NPU HanuMyuuu OOKYMeHTa, MOATBEpXAalowero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no opme u B Nopsake, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoW 3awmTtbl Poccuiickon ®depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXKAAOLWEro
crneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANS MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYLLeCTBNAeTCA MpeadocTaBneHne MyHUUunanbHOW YyCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MpeaocTaBleHnn MyHUUMMNAnbHOW YCIyrn, KOTOpble YyKa3aHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO pernamMeHTa, NPUMEHSIOTCS K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npowegwmnmM MogepHu3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL MOfy4YeHUss MHGopMaumm o
Xo4e NpeaocTaBnNeHNa MyHULMNANbLHOW YyCyr, B TOM YMCIE C UCMOMb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
nony4YeHnss MyHUUUnanbHOW yCrnyrn B MHOrOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocyaapCTBEHHbIX N MyHULMNAMNbHbIX yCnyr (B TOM YMcre B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnMm opraHa UCNOSTHUTENbHO pacnopsiAUTENIbHOro opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (3KCTEPPUTOPUANbHBLIN NPUHLAM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSNbKMUX FOCY4apCTBEHHbIX U (Mnn)
MYHULMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLIEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depgepanbHoro 3akoHa Ne210-d3 (komnneKCHbIM 3anpoc)

2.15.1. TlokasatensMm [OOCTYNHOCTU MPefoCTaBfieHUs MyHUUMNANbHOW  yCcryru
ABMAKOTCA:

pacronoXXeHHOCTb MNMOMELLEeHUs, B KOTOPOM BedeTCcs rfnpuem, Bblgavya OOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLEeCTBMSAETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawlWen uHPopMaumm o cnocobax, nopsgke U cpokax
npefocTaBfieHns MyHUUMNANbHOM YCyrm Ha MHOPMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumanbHOM cavTe MyHUUUNanbsHOro panoHa;

OoKasaHuMe MNoMOLUM MHBanuvaam B NpeogosieHMM GapbepoB, Mellalrowux MosyveHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn ABNATCS:

1) cobntogeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobniogeHne cpoka nonydYeHnsa pesynbtata MyHULMNANbHOW YCNyru;

3) otcyTtcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHus  agMUHUCTPaTUMBHOIMO
pernameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONMMYECTBO B3aUMOAEWNCTBUIN 3aABUTENSA C AOJDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYnbTaunin):
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B3aMmogencrteune 3aasutensa ¢ pabotHukamu OpraHa nnn MOL| npyn npegoctasneHmm
MYHULUMMNANbHOW YCMyrn OCYLLEeCTBNAETCA OAWH pa3 npu nNpeacTaBrieHuMn 3asaBreHUs CO
BCEMM HEOOXOANMbBIMU LOKYMEHTAMW;

OOVMH pa3 B crydyae HeoOXOAMMOCTM MOSiydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn M®L B doopme ak3emnsisipa 351eKTPOHHOIro A0KyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTbL OAHOMO B3aMMOLENCTBUSA 3aABUTENSA C OOIMKHOCTHBIMWU nvuamMu
npv NpegocTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBreHnd MyHUuunarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOUCTB  MOABMXHOW  pagnoTeneOHHOM CBA3W, C  UCMOSNb30BaHUEM
PecnybnukaHckoro noptana, TepMUHarnbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrm MOXET ObliTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpgmHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTtaBrieHne MyHUUMNansHoOM ycnyru ocyuwectenseTca B nobom MOL, no
BbIOOpY 3asdABUTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXwnBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcrtaH no
3KCTEeppUTOPUANbHOMY NPUHLAMY.

MyHuuunansHas ycryra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLme 0COBeHHOCTU NpeaocTaBneHns
MYHULUMNANbHOW YCNyru No akcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBseTcsa No aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHUS MyHULMMNANBHOW YCNYrh B 3NIEKTPOHHOM hopme

2.16.1. [lpn npenocTaBneHUM MyHUUMNANBHOW YCNYrn B 3NEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMALMIO O Nopsake M Cpokax NpeaoCTaBNEHUA MYHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asiBNeHWe O nNpefoCTaBfieHUM MYHUUMNANbHOW YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble AN NpefocTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne
OOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nony4YnTtb CBeOeHUst O Xo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHULMNANBHOWN YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCTaBfieHUss MyHULMNANbHOW yCnyru;

5) nonyuntb pesynbTaT NpPefoCTaBfeHUs MyHUUMnanbHOW ycnyrm B dopme
3IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHue n gencteue (6espgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHUUMNAnbHbIX criyxawux nocpeacrtsom PecnybnvkaHckoro noprana,
noptana denepanbHON rocygapCTBEHHON WHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHnn n gencteumn (besgencrauns),
COBEepLUEHHbIX NpW NpefoCTaBNeHUM roCyaapCTBEHHbIX U MYHULMNAIbHBIX YCIyr opraHamu,
npefoCTaBNAWMMN FOCY4APCTBEHHbIE M MYHUUMNANbHbIE YCAYrKM, WX OOSMKHOCTHLIMMU
nmyammn, rocyaapCTBEHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHMEe 3asBMEHUs OCYLLECTBNSAETCS MNOCPeACTBOM 3arnofiHEHUS
3MEKTPOHHOM popMbl 3asiBneHns Ha PecnybnvkaHckom noprtane ©6e3 HeobxoaumocTu
AOMONHUTENbHOW NoAaun 3asaBneHnst B Kakon-nmbdo nHom popme.

2.16.3. NMpwn bopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUS 3adABMNEHUS W UHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeoCcTaBneHns yYCnyru;
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2) BO3MOXHOCTb 3anoSIHEHUA HECKONbKAMU 3asaBUTENSAMU OOHOW ONEeKTPOHHOW
dopmbl  3asBrieHMs npu obpalleHun 3a  ycriyramu, npegnonaralwmMMmn  HanpasneHue
COBMECTHOrO 3asBMNeHUs HECKONbKUMU 3asBUTESNSAMN;

3) BO3MOXHOCTb MneyaTu Ha OyMaXHOM HOcUTene KOMuu 3JNEeKTPOHHOM (POpMbl
3aaBneHns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3MEKTPOHHYK (POopMy 3asBreHUs 3HaYEeHUn B
nobon MOMEHT MO XenaHu MNonb3oBaTeNs, B TOM 4YuUCre MpU BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYO (DOPMY 3asBMeHUS;

5) 3anonHeHue nonewn 3NeKTPOHHOW (PopMbl 3a8BfEHNA A0 HavYana BBOAa CBeAEHUM
3asiBUTENIEM C WUCMNOSb30BaHMEM cBeAdeHun, pasmeweHHblix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, KacawLwencs CBegeHUH,
OTCYTCTBYIOLLUNX B €QNHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON U3 3TanoB 3aNOSTHEHUS 3NEKTPOHHOW (hOpMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLNK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSBMIEHUSIM - B TEYEHUE He
MeHee 3 MecsiLeB.

2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble AN
npuema gaty um Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOQYHKLUWOHANBbHOM LIEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3TOn AaThbl.

[na ocyuwecTBneHMss npeaBapuTENbHOM 3anvcu nocpeactsomM PecnybnmkaHcKoro
nopTtana 3aaBuUTENO HeobXoAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAdEHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcCTaBfieHHbIM 3asBUTENEeM MpU  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb cooblwmnT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpaBnseTcs MHGopmaums o
noaTBepPXAeHUN npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM gaTthl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ HA3HAYEHHOrO BPEMEHU NpuemMa.

3agasuTtens B nNtoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXAEHUA MAOEHTUMUKALUMN N ayTeHTUUKauMmM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenu npuema, a Takke
npefocTaBneHns cBedeHUn, HeobxoaumbiX Ans pacdeTa ANUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbI Heobxoaumo 3abpoHMpoBaTh ANg NpuemMa.

3. CocTaB, nocnefnoBaTeslbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUS, B TOM YUCIie 0COOEHHOCTHU
BbINONHEHNUA aAMUHUCTPATUBHbIX NpPoLeayp B 3NIEKTPOHHOM (hopMme, a TaKkxe
0COBEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax
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3.1. OnucaHue nocrnenoBaTenbHOCTU AEUCTBUIA NPU NPeaoCTaBNeHnN
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW Yycnyrn BKrYaeT B cebs cnepgywowme
agMUHUCTpAaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEeACTaBMEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCoOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHn MyHULMNANbLHOW YCNyru;

4) NoAroToBKa pesyrnbTarta MyHULMNANbHOW YCyru;

5) Bblgayva (HanpasfeHne) 3asiBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHue KOHCYynbTauuin 3asBUTeNto

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMA aAMUHUCTPATUBHOW Npouenypbl siBRseTcs
obpalleHne 3aaBuUTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
yCnyru.

HOMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHnn 3assutena B OpraH — 3amecTuTenb npeacepatens (ganee -
AOIMKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCyNbTauuven O nopsake WU Cpokax
npegoctasfieHna MyHuumnanbHon ycnyrm B MOLL nndyHo n no TeneoHy uU 9NeKTPOHHOW
nouyre.

PabotHnk MOLl koHcynbTupyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsemMon AOKYMEHTauum 1 ApyrumM BOMpocaMm Ansi MOfyYeHUs MyHULMNanbHOW
yCnyru.

3asButens MOXeT NonyyYnuTb MHOPMALMIO O nopsgke  nNpeaocTaBreHus
MYHUUMNANbHOW ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBIX NpoLeayp ABMSKTCH: KOHCYNbTauums
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN NonyyYeHnss MyHUUMNanbHOW yCryru.

3.2.3. 3aaButenb Bnpaee obpaTtutbcst B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsgke u
CpoKax MpeaoCTaBneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauum 1 OpyrumM BOMpocaMm [Ansi MOfyYeHUst MyHUUMnanbHOW
yCnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE MHOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex pabounx gHEeN Co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX NpoLeayp SIBMSAKTCS: KOHCYbTauum
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoommbiM
ANS NonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.3. NpuHATME 1 paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeacTaBeHHbIX 3asBUTENEM
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3.3.1. lNpuem AOKYMEHTOB ANnsa NpefocTaBneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBNeHnM MyHUUMNAanbHOM YCIyrm U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHnk MOL|, Beagywmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMWUHUCTPATMBHOIO pernameHTa,

3anorHAeT 3neKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npy npenocTtaBneHun LOKYMEHTOB, YKasdaHHblIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
perrnameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNAeT CKaHWpOBaHWEe MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dhopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTnNpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nNakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHoM ¢opme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHa co aHs obpalleHus 3asBUTEN B CTPYKTypHoe noagpasgenerHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNATCSA: 3asiBieHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
3IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd MyHUMUMNAnNbHOW ycnyrm B
3NEeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUS B 3NEKTPOHHOM OpMeE BbIMOSHAET
cnegyouwine encTeus:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHNs MyHULMNANbHON YCIyru;

nNpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW (popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3eKTPOHHOro 3asiBreHus (Npu HeobxoaMMocTn);

nogTeepxgaeT akT O3HAKOMIIEHUS W Ccorflacua € YCroBuUSMW U NOPAOKOM
npefoCTaBfeHns MyHULMMAnbHOW yCnyru B 3NeKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B popme 3MeKTPOHHOTO 3asiBIieHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAEeHUN (yctaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NEKTPOHHOMO 3asdABMEHMUS);

OTnpaBnsieT 3anoSfIHEHHOE JIEKTPOHHOE 3asiBrieHWe (HaXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3MNEKTPOHHOTO 3asiBNEHUS);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMmeHTa;
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nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTtHo-nornyeckass nposepka CHOOPMUPOBAHHOIO 3asiBIIEHUS OCYLLEeCTBIseTCs
nocrne 3anofiHeHUs 3adABUTENEM KaXJoro u3 rnosfien aneKTpoHHoW opmbl 3aasneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3aMofIHEHHOrO MOns 3NeKTPOHHOM POpMbl 3asiBrEeHNsa 3asBUTErb
yBEAOMINSAETCA O XapakTepe BbIsIBIEHHON OWMOKM N Nopsiake ee yCTpaHeHWs NoCpeacTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPELCTBEHHO B 3NIEKTPOHHOM (bOpME 3asiBfEHUS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX NpoLeayp SBISKOTCA: 9NEeKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLenypbl ABnseTca
MOCTYyNfeHNe 3asiBMIeHMS U MHbIX [OOKYMEHTOB, HeobXxoaumbiX Ans npeaocTaBneHuns
MYHULUUNANbLHOW YCNyru.

HOSMKHOCTHBIM oM (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM Mpouenypbl  SABRASEeTCS 3aMecTuTenb npeacepartena (ganee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutensa c 3asereHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHMsSM, yKa3aHHbIM B MYyHKTE
2.5 agMuvHUCTpaTMBHOIO  perfnamMeHTa, MpPOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbIM TpeboBaHMsaM (Hagnexallee oopmeHne Konnum AOKyMEHTOB,
OTCYTCTBME B JOKYMEHTax NoAYMCTOK, NPUMUCOK, 3a4E€PKHYTbLIX CMOB U UHbIX HE OFTOBOPEHHbIX
ncrnpaBneHunn);

3anonHsaer SNEKTPOHHYO dopmy 3asBreHns B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cuUCcTeMe, nNpeAdHasHa4YeHHOW AnA  OKa3aHUs roCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu npefocTaBNeHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWEeCTBNAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrie nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK UHOPMALMNOHHYIO CUCTEMY, NpeaHa3HaYeHHYHo
OIS OKas3aHWA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM (hbopMe Unn INEeKTPOHHbIE 0Opasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmMupyeT
3I1eKTPOHHOE Aero;

BO3BpalLlaeT nognucaHHoe 3asiBfieHMe W opurnHanbl OyMaXKHbIX [OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hanu4na ocHoBaHWM Anis OTKasa B npyemMe AOKYMEHTOB JOJKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adBUTENSA O HAaNM4Mm NpenaTcTBuUm ans
npuema 3asiBNeHNs W BO3BpawaeT €My [OOKYMEHTbl C OObACHEHMEM coOepXKaHus
BbIsIBMIEHHbBIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asiBfIEHWI0O HOMEpP B COOTBETCTBMM C HOMEHKNaTypou Aeri U craTyc
«lMpoBepka AOKYMEHTOBY;
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n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NEKTPOHHOM (POPME M 3NEKTPOHHbIE 0Bpa3sbl AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBUn  OEWCTBUTESNIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTesomM obpauleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3MEKTPOHHbIE [OKYMEHTbI, MOAMUCaHHbIE YCUMEHHOW KBannUUMPOBAHHOW 3I1EKTPOHHOM
noanucoHo).

Mpn HannumMm ocHoBaHWW, NPEeayCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNAIbHOW YCyrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBNIEHO HecobnaeHne ycrnoBun ee OenCTBUTENbHOCTU, NPOEKT
pelieHns 06 oTkase JOMKeH cogepxaTtb NyHKTbl cTatbn 11 ®enepanbHoro 3akoHa Ne 63-P3,
KOTOpble NOCMY>XUIN OCHOBaHWEM ANSA ero NPUHATUS.

Mpoekt peweHns o6 oOTkaze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHueM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX ANns npefocTaBfeHus
MYHUUMNANbHON YCIyrn, CBA3aHbl C HapylWeEeHWEM YCTaHOBMEHHbIX TpebOBaHUN K TakuMm
AOKYMeHTaM, OCHOBaHuUs [ONnd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MnNKn) NpoOTUBOpPEYUBble  CBeAeHUs,
ohopMIieHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HaNpaBnseTcs Ha cornacoBaHne
B YCTaAHOBMNEHHOM NopsaKe NocpeAcTBOM CUCTEMbI SNEKTPOHHOIo 4OKYMeHToobopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHMst  MyHUUMManbHOW  yCryryM,  OCywecTBndeTca B MOpsake,
npegycMoTpeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, OOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHsA CO [OHS
NOCTYNMEHUS 3asiBNEHUs, HanpasnseT 3asBUTEN0, YKa3aHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMIeHNne O MOCTYNMeHUn 3asiBfeHud, cogepXallee BXOOAWUN perncTpaunuoHHbIN
HOMep 3asiBreHusl, naTty nosiydeHus 3asiBfieHusl, nepevyeHb HauMMeHOBaHUW (annos,
npeaCcTaBNeHHbIX K HEMY OKYMEHTOB, AaTy NofyyYeHnsa pesynbtata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perrnameHTa, npwu HanMuum TEXHUYECKON BO3MOXHOCTHU
OCYyLLEeCTBNAeTC B aBTOMAaTU4YECKOM peXMMe C WCMOorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW OnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHMCTpaTUBHbIE npouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfliaMmeHTa, BbIMOMHSAKTCHA B Te4eHMe ofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfIEHNs1 HA pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIyTi.

3.4. HanpaeneHne MexXBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByloLnE B
npenocTaBneHnn MyHUUMNanbHOM ycnyrm

3.4.1. OcHoOBaHMeM Ha4ana BbINOSIHEHUSA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyYeHne [OSDKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.
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[OmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMUHUCTPATUBHOW Mpouenypbl, SBMsSeTca 3amecTuTenb npeacepatena (ganee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNne MeXBEeLOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBndeT B 9NeKTpOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAEWNCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK cnocob6amu) 3anpocbl O NPeOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
npeayCMOTPEHHbIX NYHKTOM 2.6.1 aaAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA paCCMOTPEHME.

Pesynbtatamu BbINOSNHEHUS aAMUHUCTPATUBHbIX npoueayp SABNAKOTCSA:
HanpaBfieHHbIE B OpraHbl BNactu u (Unv) noaBeAOMCTBEHHbIE OpraHaM BacTu opraHM3auunm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpenoCcTaBnsaT
3anpalumMBaeMble JOKYMEHTbI (MHpOPMaLMIO) UM HanNpaBnaT yBeAOMNEHUS 06 OTCYTCTBUM
AOKYMeHTa un (unv) uHdopmMauuun, HeobxoauMblx AN NpefoCcTaBfieHUs MyHUUMNanbHOM
ycnyrn (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B TE€YEHUEe NATU OHEW CO OHS MOCTYNSEHUS MEXBEeLOMCTBEHHOIO 3anpoca B
opraH unu opraHusauuio, npegocrtaBnsAvowmne AOKYMEHT U MHOPMaLMIO, eCinn UHbIE CPOKM
NnoaroToBKW W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC HEe YCTaHOBIEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu [paButenbctBa Poccunckon degepaumm un
NPUHATBIMKW B COOTBETCTBUM C doedeparnbHbiMM 3aKOHaMU HOPMAaTMBHLIMW MNPaBOBbLIMMN
aktamun Pecnybnukn TaTapcTaH.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATMBHLIX MNpoueayp SBASAKTCA: LOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHus  MyHuumMnanbHoW  ycnyru, nmbo
yBegomneHne o6 oTkase, HamnpasfieHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHme MexxBeaoOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpasfieHNEe MEeXBELOMCTBEHHbIX
3anpocoB:

nonyyYyaeTt 3anpalnBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  AnNs  npefocTaBreHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHopMauunu;

Npv HanNU4YMM OCHOBaHWUW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, nogroTaBnMBaeT MPOEKT peweHuss o6 oTkase B nNpueme [OKYMEHTOB,
HeobxoauMbIX A9 NPeaoCcTaBNeHNS MyHULMNANbHOW YCyr.

MpoekT peweHnss o6 oTKasze B MpuemMe [JOKYMEHTOB, Heobxogumblx AOns
npefoCcTaBNeHNss MyHUUMNANbHOW YCNyru, C yka3aHMeM MNpuYMH OTKasa (B crydae, ecnmu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPeOOBaHMIA K Takum
AOKYMEHTaM, OCHOBaHuUs [ONA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHMn), HanpaBnseTCs Ha cornacoBaHne
B yCTaHOBMEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHTOObopoTa.

CornacoBaHune npoekTta peweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
Ansa  npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLWecTBNseTcs B NOpsake,
npeaycMoTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaAEMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOSyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3anpocam.
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Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBNAKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONs NPeaoCTaBeHNs MyHULMNANbLHOW YCIyr, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbiX ANS NpeaocTaBreHus MyHULMNanbHOM
yCryru.

3.4.5. VicnonHeHwne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMyum TEXHUYECKON BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexuMme C  UCMNOoSMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WUHAOPMALUNOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANS OKa3aHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATMBHOIO
pernamMmeHTa.

3.4.6. MakcumarsbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
noctynneHue OT  AOJDKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasfeHue
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npegocTaBfieHnUss MyHULUMNANbHOW YCNYrn.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  aaMUHUCTPaATUBHOW
npoueaypbl, SBNSeTCs 3aMecTuTeNnb npegcefatens (ganee - OOMMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpeocTaBneHns MyHULMNAanbHON yCnyri).

3.5.2.  [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBfeHns MyHULUMNAaNsLHOW YCNyru:

paccMmatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfeHns MyHULUMNansHOW yCnyru;

Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
peweHns o6 oTkase B NpefoCTaBeHUN MyHULMNANbHOW YCIyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B npedocTaBreHun MyHuuunanbHOW
ycryru, npeaycMoTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHUss MyHUUUNAnNbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa NPedoCTaBfieHUss  MyHMUMNAnNbHOW  ycryrm B
COOTBETCTBUM C NoAanyHKTOM 1 nyHkTa 2.3.1 aAMUHUCTPATMUBHOIO pernameHTa;

HanpasnsieT NOAroTOBNEHHbLIN NPOEKT pedynbTaTta NpeaocTaBneHns MyHUUMNnanbHOM
yCryrn Ha corfiacoBaHue B YCTaHOBMIEHHOM nopsiake nocpecTBOM CUCTEMbI 3NIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B Te4eHue AByX paboynx gHen.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBIX rpoueayp SBASKTCA:  NPOEKT
peweHns o6 oTkase B NpefoCTaBfEeHUM MyHUUMMNANbHOW YCyru, NPoekT MHgopmaummn ob
00beKTax HeABMXKMMOro WUMYLLIECTBA, HaxoOsAWMXCAa B MyHULMNANbHOM COBGCTBEHHOCTU W
npegHasHa4YeHHbIX 48 caadn B apeHay.

3.5.3. CornacoBaHve ” noanucaHWe npoekTa pes3ynbTata npeaoCcTaBneHns
MYHUUMNANbHOW yCrnyrn (ganee — nNpoekTbl 4OKYMEHTOB) OCYLLECTBIISIETCH PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgerneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTaTta MyHUUMNansHOn
ycnyru, 3amectutenem Pykosoautens OpraHa, Pykosoautenem Oprana.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHULMMNANbHOW yChyru.
[Mocne ycTpaHeHUs 3amevaHuin nNpPoeKTbl [OOKYMEHTOB [MOBTOPHO MepejarTcd  Ans
cornacoBaHvs 1 NognucaHns.

PykoBogntens OpraHa npy pacCMOTPEHUM MPOEKTOB [OOKYMEHTOB MpoBepsieT
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cobnogeHne agMMHUCTPATUBHOIO perfaMmeHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTUM U MOSTHOTHI,
HanmMyusa cornacoBaHUM  YMOMMHOMOYEHHbIX AOIMKHOCTHbLIX Sy  OpraHa B cucteme
3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIBNEeHUS HapyLleHUW B YacTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npuBneyYeHne K OTBETCTBEHHOCTU 1L, OONYCTUBLUNX HApYLUEHNHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ABYyX paboyumx aHeN.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B NpuemMe JOKYMEHTOB HEOOXOAUMbIX AN NpefoCcTaBneHnss MyHUUMnanbHON yCrnyru,
pelweHne o6 oTkase B NpefoCTaBneHMM MyHMUMNanbHOW ycrnyrn, nHgopmMaums 06 obbekTax
HEOBWKMMOIO  UMYLLECTBA, HaXOAAWMUXCA B MyHMUMNANbHOW  COOBCTBEHHOCTUM M
npegHasHa4vyeHHbIX ANg coayv B apeHay.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHKkTe 3.5. agMUHUCTPATUBHOIO perfnameHTa, cCocTaBngaeT vYeTblpe pabounx aHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOW yCryri

3.6.1. OcHoBaHMeM Hauvana BbIMOMHEHNA afMUHUCTPATUBHOW MNpoueaypbl SABnsieTcs
nonyyeHne [OOIMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE aAMWHUCTPATUBHOM
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegocraBneHne MyHUUMnansHOM yCnyru.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHOM
npouenypbl, SBMseTca 3aMecTuTenb npeacepjartens (ganee - OOMKHOCTHOE NUUO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEHMN O pesynbTaTe npeaocTaBneHus
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALMOHHON  CUCTEMbI, MNpefHasHa4YeHHOW [ONA  OKasaHus rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTtate nNpeaoCTaBfieHUss MYHUUMNANbHOM YCNYIM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuuunansHom yenyrm B Oprane nnm 8 MOLI.

McnonHeHne npoueayp Npy HanmmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMATMYECKOM pPEeXMME C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWMM  MYHKTOM,
BbIMOMHATCA B TeYyeHuMe OAdHoro paboyero AHA CO AHS NOANUCAHUA  OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBneHna MyHULMMIansHOW YCNyru, YNOnHOMOYEHHbIM
AOIMKHOCTHBLIM oM OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMAKTCA: pa3MeLleHune
CBeAEHUN O peaynbTaTte NpefoCcTaBfeHUs MyHUUMNANbHOM YCIyrM B MHM(OPMAaLMOHHbBIX
cucTemax, u3BelleHue 3asiButens (ero npencraBuTensi) O pesynbrarte npeaocTaBrieHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyYeHus.

3.6.3. Mopsgok Bblga4u (HanpaBneHuns) pes3ynbTaTa npenocTaBneHuns
MYHULIMNANbHON YCNYru:
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3.6.3.1. MNpwn obpalleHnn 3asaBuTens 3a pedynbTatoM MyHuumMnanbHou ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asiBUTEN0 pesynbTaT MyHMuMnanbHOW ycnyru B dopme
3K3eMnnapa afeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C 9K3eMMNISpOM 3NIeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCSA 3K3EeMMNApP SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3arnmcu Ha CbeMHbIN
HOocuTenb MHGOPMaUMM UMM Hanpa.fieHUs 3K3emnnisipa 3NEeKTPOHHOro [JOKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb MHAOPMaUUK
UNU HanpasieHMM 3K3eMNrispa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cCocTaBreH
9K3eMNNAp JMEeKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMEeKTPOHHOW MnoyTe
MOEHTUYHOCTb TaKOro 3K3emnnspa 3EeKTPOHHOrO AOKYMEHTa 3K3eMNMspy SMeKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAITCA B nopsgke o4epefHOCTW, B [OeHb nNpubbITUA 3asaBUTENd B CPOKWU,
yCTaHOBIEeHHble pernaMmeHTom pabotsl MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCA: dukcauus
dakTa Bblgaun pesynbTata npegoctaBneHns MyHuuunansHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUMNanbHOW yCryrn, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNpn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckmun noptan 3asBuTEN0 B NWYHbIA KabMHET aBTOMaTUYeCKM HanpaBnseTcd
3MIEeKTPOHHbLIM ~ 006pa3  [OKYMeHTa, SABNAWerocs  pesynbtatoMm  npefocTaBfeHust
MyHUUMNANBHOW YCRyrn, NOAMUCAHHbIA YCUNEHHOW KBanMMUUMPOBAHHOW 3SIIEKTPOHHOW
noANUCbIO YNOSTHOMOYEHHOro AOSMKHOCTHOroO nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoaTBepXaatolero npegocrasneHme (oTkas
B NpefocTaBfieHUn) MYHUUMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NPoLEeayp SABMAKTCA: HanpasneHne
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3adBUTENIO OOKYMEHTa,
noaTBepXgatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegoCcTaBeHUM MyHULMNANLHOW YCIyrn).

3.6.3.3. lpn obpalieHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, OO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bbldayy (HanpasneHne) JOKYMEHTOB, BbloaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuio 3asBuTensa BmecTe C
9K3eMMAsSpPOM 3MEKTPOHHOrO [OKYMEeHTa Ha OymaxHOM HocuTene emy npefocraBnseTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcu Ha CbeMHbI HOCUTEMb
MHOPMaUUM UNU HarnpaBfeHUs 3K3eMnrisipa 3MEKTPOHHOrO [OKYMEHTa MO 3NEeKTPOHHOW
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTusa 3adBUTENsS B COOTBETCTBUU C
MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsagka OpraHa.

PesynbtatoM BbINOMHEHUS aAMUHUCTPATUBHLIX nNpouenyp SBRSTCA: dukcaums
dakTa BblOaun pesynbTaTta npenocTaBneHuns MYHULMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CUCTEME, NpefHa3Ha4YeHHOM [ONns  OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyT.

3.7. VicnpaBneHune TeXHNYECKMX OLLINMBOK

3.7.1. B cnyyae oOHapyXeHUsi TEXHUYECKON OLIMOKM B OOKYMEHTe, SBNSALLEMCS
pe3ynbTaTtoM MyHULMNAanbHON yCnyru, 3assuTtenb HanpasngaeT B OpraHx:

3asBneHne o6 ncnpaeneHMm TeXHMYECKON owmnbkn (npunoxeHme Ne 5 k HacTosLwwemy
agMUHUCTPATUBHOMY pernameHTy);
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AOKYMEHT, BblAaHHbIN 3adBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMELMEe puanYecKkyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSX, YKasaHHbIX B
OOKYMEeHTe, SABMSWeMca pesynbTaToM MyHUUMNanbHOW ycryrn, nogaetca 3asiBUTenem
(ynonmHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHeM (B TOM 4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMBo Yepesd PecnybnukaHckuii noptan unm MoLl.

3.7.2. [OMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYEeCKOM OLMBKW, perucTpypyeT 3asaBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMM U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBAMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoLeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3adBreHue, HanpaBfieHHoe Ha PacCMOTPEHUE OOIDKHOCTHOMY nuly,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUS UCMPABMEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHns MyHUUMNanbHOW YyCryrk, OCYyLeCcTBNSeT npoueaypsbl,
npeaycMOTpPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiameHTa, U BblgaeT MCNPaBEHHbIN
OOKYMEHT 3aaBuUTento (YNonHOMOYEHHOMY NpeacTaBUTENto) SIMYHO Mo POCMUCH C U3bATUEM
y 3asButensa (ynosfiIHOMOYEHHOro npeacTtaBUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COOEpPXNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3aaBUTENs MOYTOBbIM
oTnpasneHnem (NocpeaCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHUs
AOKYMeHTa npu npegocTtaBneHun B OpraH opurmHana JOKyMeHTa, B KOTOPOM COLEPXUTCHA
TexHuyeckas owimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbINOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne oBGHapyXeHUs TEXHUYECKON OLINOKM
nNn nonyyeHnsa ot nboro 3aMHTEPECOBaHHOMO NUUA 3asBreHns 0 ONyLEeHHON owmnbke.

PesynbTatamu BbINOMIHEHWUST aAMWHUCTPATUBHBLIX MpOLEAyp SABNSAOTCA: BblAaHHbLIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBHOM yCIyrm

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NMLI@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaLWMNX TpeboBaHNs K NpeaocTaBNeHNIo

MyHULMNAnbHOM YCMyrn, a Takke NPUHATUEM UMW PeLLIEHWIA

KoHTponb 3a nonHOTOM M KayecTBOM MpefoCTaBMNEHUs MyHULMNANbHOW Ycnyru
BKItoYaeT B cebsa BbiABNEHME M yCTpaHeHWe HapylleHUW npas 3asiBUTEneun, npoBedeHue
nNpoBepoK cobnoaeHns npoueayp NpeaocTaBneHuss MyHUUMMAnbHOW YCryri, NogroToBKy
peweHni Ha pgencteus  (6esgenctBme)  OOMKHOCTHBIX MWL OpraHa  MeCTHOro
camMoynpaBreHus.

dopmamu KOHTponsa 3a cobniogeHneM WCMNOMHEHUA agMUHUCTPaTUBHBLIX npoueayp
ABNSAOTCA:

1) npoBepka UM corracoBaHWe TMPOEKTOB [AOKYMEHTOB MO NpefocTaBreHuto
MYHULUNANbHOW YCyru;

2) NpoBOAMMbIE B YCTAHOBNIEHHOM NOpsAAKe NPOBEpPKM BeAeHUs 0enonpon3BOACTBa;

3) npoBedeHNe B YCTAHOBMEHHOM MOPSAAKE KOHTPOSbHbIX MPOBEPOK CObnoaeHus
npoueayp npeaocTaBneHns MyHULMNANbHOW YCyri.
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B uensix Tekyllero KOHTPONA MUCNOSb3YTCA CBeOEHUS, UMEILNECH B 3IIEKTPOHHOM
0ase pfaHHbIX, crnyxebHasi KOppecrnoHAEeHUMs, yCTHass W NUCbMEHHast WHdopMauus
AOSDKHOCTHBLIX  NUL, OCYLLECTBASAKOLWMX BbINOSIHEHWE  aAMWHUCTPATUBHBIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLleHneM LeACTBUA Npu npegocTaBrneHnum
MYHUUMNANBbHOMW  YCRYyrM U NPUHATUM  PELLEHUA  PYKOBOAWUTENO oOpraHa MEeCTHOro
camoynpasneHus npeacTaBnAlTCA  CnpaBkM O pe3ynbratax  NpegocTaBfeHus
MYHULMNANbHOW YCAyrn.

O cny4asix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNlbHOCTU U CoaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHblE  nvMua  HEMEANEHHO  MH(OPMUPYIOT
pykoBoAMUTENS  oOpraHa, MpedoCTaBndalolWero  MyHUUMNAnbHYH — YCnyry, a Takxe
npeanpMHUMaloT CPOYHbIE MePbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoLledypamMu no npefoCcTaBieHno MyHULMNanbLHON
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNSI opraHa MeCTHOro caMoynpaBeHns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBNEHMIO MYHULMNANbHOW YCRyru,
HavYanbHWUKOM oOTAena, OCYLeCTBNAILWEero opraHusauuio pabotbl No NpegocTaBneHuto
MYHULMNANbHOW YCRyrn.

MepeyeHb JOJTKHOCTHbIX nmy, OCYyLLEeCTBNAOLMNX TeKyLLNi KOHTPOIb,
YCTaHaBMMBAETCA TMOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnsax opraHa MeCTHOro
camoynpasfeHns U AOSMKHOCTHbIMU pernameHTamu.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLleCTBI1EHUA MNMNaHOBbIX N BHEMJTaHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok m
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocraBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTponb 3a NOHOTON U Ka4eCTBOM NpeAocTaBeHns MyHUUUNanbHoOM ycnyrm
ocyLecTBnaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke
UX AOSDKHOCTHbBIX L, MyHUUMNAMNbHbBIX CAYXaLlnX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM M Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOM yCnyru NpoBOAATCS NiaHOBbIE M BHEMNMAHOBbLIE NpoBepkun. [1opsaaok u
NepuoanYHOCTb OCYLLECTBNEHUS NIIAaHOBLIX MPOBEPOK YCTaHABNIMBAETCS NiiaHOM paboThbl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npenocTaBNeHMEM MYHULMNANBLHOM yCnyrn (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbIV
BOMpPOC, CBA3aHHbIM C NpefoCcTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXET NPOBOAUTBLCSA NO KOHKPETHON Xanobe 3asaButens.

4.2.3. BHennaHoBbIe NPOBEPKU NPOBOAATCHA B CBA3U C NPOBEPKOW YCTPaHEHUS paHee
BbISIBMIEHHbIX HAPYLLUEHUA aMUHUCTPATMBHOIO pernamMeHTa, a Takke B criydae nonyyeHus
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOSMKHOCTHbLIX NN,
MYHULMNANbHbIX CIy>KaLlmX.

4.2.4. PesynbtaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKN U NPELNOXEHNS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBMAOLWEro MyHULMNANbHYHO
yCnyry, 3a peLieHus n genctesnd (6esgencrame), npyuHMMaemble (OCyLecTBNAEMbIe) UMY B
X04e NpeaocTaBNeHNs MyHULMNANbLHOM yCryrn
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Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbIE JfiMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoauntenb opraHa MECTHOro caMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE 3asBIEHUMN.

PykoBoantenb (3aMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasferieHust opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe WU (Mnu)
HeHagnexawee BbIMOfHEHNE AaAMWHUCTPATUBHBIX LOEWCTBUNW, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

HOMMKHOCTHbLIE NULA U WHblE MyHMUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6espencTaue), npUHMMaeMble (ocywecTtBnsiemble) B  Xoage npegocTaBneHnst
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. onoxeHusi, xapaktepuayrome TpeboBaHus K NOpsaKy U hopmMam KOHTPOIs 3a
npegocTaBeHMEM MYHULMNANBHOM YCyrK, B TOM YMUCIE CO CTOPOHbI FpaxaaH, nx
obbeaMHEHUN N opraHM3auumn

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpakaaH, MX
obbeAnHEHNA N OpraHu3aLuunin, OCYyLLEeCTBNAETCSH MOCPEeACTBOM OTKPbITOCTM AEesTerbHOCTU
opraHa MeCTHOrO CaMOyNpaBfeHUs Mpu NpPeaoCTaBfeHNUN MyHUUMNAanbHOW  YCnyru,
nonyyYeHust NOSIHOWN, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyAebHOro paccmMoTpeHns obpatlleHui (xkanob) B
npouecce npegocTaBneHns MyHULUNanbHOW YCyri.

5. Aocyne6HbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6e3pencTBUSA) opraHa, NnpeAoCTaBnAOLWEro MyHMLMNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNYr, opraHu3auuin, ykasaHHbix B yactu 1.1 ctatemn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B [OCyAeOHOM MopsiAke peLueHun r
pgencteui  (6es3gencteusl)  opraHa, NpPeaoCTaBMfsOWEro  MyHUUMNANbHY — YChyry,
AOIMKHOCTHOrO fMua opraHa, NpeaoCcTaBnALWLEro MyHULMNanbHY yCryry, MyHULUNanbsHOro
crnyxawlero, pykOBOAMTENsl oOpraHa, MpedoCTaBnsalWEero MyHUUMMAnNbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHn3auun,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asaBuTenb MOXET 0bpaTUTLCS C Xanobown, B TOM YMCne B CreayoLwwmx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpenocTaBAeHUM MyHULUNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®degepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npefocTaBneHns MyHMumMnanbHoOW ycnyrn. B ykasaHHOM cny4yae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asdBUMTENEM  pelleHMn U1 OEeWCTBUK
(6e3pencTBnst) MHOrOQYHKLUMOHANbLHOIO LeHTpa, paboTHMKA MHOroyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Crly4ae, eCniv Ha MHOrOo(PyHKUWOHAamNbHbIA LEHTP, peleHns 1 OencTBus
(6e3pencTBne) KoTOporo obxanykTcsa, BO3MOXeHa YHKUMS N0  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNYyr B MOMHOM obbeme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS OOKYMEHTOB MM MHpopmMaumm nnbo OCyLLECTBEHUS
AENCTBUA, nNpeactaBrieHMe WM - OCYLWECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKU akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbLIMA
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aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHMUMnanbHON ycnyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNanbHOW YyCyrn, y 3asaBUTENs;

5) oTka3 B npeaocTaBneHUM MyHULMNANbHOW YCRyrn, eCcriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBMM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM WU UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOroO LeHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHarbHbIN
LEHTP, peLlleHna n aencteus (6es3genctame) KoToporo o6XxxanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMbHBLIX YCRyr B NOSTHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe c 3aaBUTENSA NpPU NPegOoCTaBNEeHMM MyHUUMNANbLHOW YCryrn nnathl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
paboTHMKA MHOro(PyHKLUMOHANbHOro LeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B UCApPaABNEHUU
AONYLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHULUMMNANbHOW YyCnyrn [JOKyMeHTax IvMbo HapyleHue YCTaHOBMEHHOrO0 CpoKa TaKux
ncrnpaesneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn penctBun  (6e3gencTBysi) MHOTOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, peLlueHnsa n aencteus (6e3gencrame) KOToporo 06xxanyrTca, BO3NOXeHa YHKUMS MO
NpeaoCcTaBNeHNIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCryr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MpefoCTaBAeHUss MyHUUMNAnNbHOW YCNyrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamu Poccurckon ®enepauuu,
3aKOHaMW M MHbIMM  HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peELUEHUMA U OencTBU (6e34encTBusl) MHOrOdYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOropyHKUMOHANbHOrO LEeHTpa BO3MOXHO B Clnyyae, ecnM Ha
MHOTrOOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteus (6esgencramne) KoToporo obxanytorcs,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfIEHUI0 COOTBETCTBYHOLWMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adBMTENs NpPU NPESOCTaBMEHUN MYHULMNANbBHOM  YCIyru
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBue U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MNepBOHA4YanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXoAWMbIX AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNbHOM ycnyru,
3a MCKMOYEHNEM CriyvaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTENEM peleHnn n pgencteun  (6e3gencTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
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paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTFO(YHKLNOHAMNbHbIN LIEHTP, peLlleHns n aencreums (6esgencreme) Kotoporo obxkanyrTces,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHULMNANbHbIX YCAyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpPefoCTaBsSOWMA  MYHUMUMNANbHYK  YCRyry,
MHOTFO(YHKLNOHAMNbHbIN LEHTP NMMO0 B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOW BNacTtw,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  yvpeautenb
MHOrO(OYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHusas u AOencTBuA
(bespencTBne) pykoBoauTENS oOpraHa, npefoCTaBnsaloWero MyHUUMNanbHy  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBalOTCAd  HEMNOCPeaCTBEHHO  pykoBoAUTENeM  opraHa, npefocTaBrisioLero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna n genctsus (6espenctene) paboTHUKa
MHOIMOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOgYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKUMOHAMbHOMO LieHTpa
nogatTca  ydpeauTento  MHOMoOYHKUMOHANbHOrO LUeHTpa WU OOSDKHOCTHOMY  Nuly,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbto
1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-9©3, nogawTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna v pencteua (6es3gencteve) opraHa, npegocTaBnSAoLLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnsAloLLero MyHULMNanbHyo
yCcnyry, MyHUUMNAnNbHOrO  Cryalwlero, pykOBOOAMTENs oOpraHa, npefoCTaBnsiowWwero
MYHUUMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes3 MHOroyHKLMOHaIbHbIN
LEHTp, C MCMonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «WUHTepHeT»,
oduymanbHOro camta opraHa, nNpefoCTaBMAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WHPOPMALMOHHOM CcuUCTEMbl JocyaebHoro
obXxxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButend. XKanoba Ha
peweHns wn geuncteus  (besgenctene) MHOMOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOYYHKLMOHANbHOIro LeHTpa MOXeT OblTb HampaBreHa no no4vte, ¢ UCMNOfb30BaHNEM
NHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbI gocyaedbHoro obxanoBaHusi, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. Kanoba Ha pelweHns n gencteus (6e3gencTame) opraHnsaunn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBneHa Mo Mno4yTe, C UCNOSib30BaHMEM WMHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «WIHTepHeT», odmumanbHbIX CanToB 3TUX OpraHu3auun,
EomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaumeHOBaHMe oOpraHa, nNPeaoCTaBfAWEro  MyHUUMNAnbHY  yCnyry,
AOIPKHOCTHOIMO  NmMua opraHa, npeaocTaBndalowWero  MyHuuunanbHyo — ycnyry, nubo
MYHMLMNANbHOIO CrnyXallero, MHOroyHKUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTblo 1.1 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus u aencteusa (besgencreme)
KOTOpbIX 0B6XanytTcs;

2) hamunmio, nms, OT4eCTBO (nocnegHee - MpuM Hanuuuu), CBedeHUd O MecTe
XUTenbCTBa 3aaBuTens - uandeckoro nvua nmbo HavMMeHOBaHWe, CBeAEeHUs O MecTe
HaxXOXOEeHMA 3asfABUTENsS - OPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro



27

TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBepeHua o6 obxanyemblx pelweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJMPKHOCTHOIO niua opraHa,
NpegocTaBNAWEro  MyHMUMNAnNbHy0  ycnyry, nvbo MyHMUMNAnNbHOro  CryXallero,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) pOoBoAbl, Ha OCHOBAHWW KOTOPbIX 3asiBUTENb HEe COrfnaceH C peleHnem u
penctenem (6espencTBMeMm) opraHa, npeaoCTaBnAOWEro MyHUUMNAnNbHY  yCnyry,
OOIMKHOCTHOrMO  fiMua opraHa, npedocTaBnslowWwero  MyHuUMnanbHy — ycnyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOrOPyHKLNOHaNBbHOro LueHTpa, paboTHMKa
MHOIOQYHKLMOHANbHOIO LiEeHTpa, opraHusauun, npenycMoTpeHHbIX vacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaatoLume oBOAbl 3as8BUTENSA, NMMBO UX KONUN.

5.4. MNMocTynuBas xxanoba noanexuT pernctpauumn B CPOK He nosgHee paboyero AHS,
cnegyroLero 3a AHeM NOCTYMNNEHUS.

5.5. XKanoba, noctynusBwaga B opraH, nNpegoCcTaBNAOWUNA MyHUUMNANbHYKO YCRyry,
MHOTFOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroOMYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMBo BbILWECTOAWNA OpraH (NpPU ero Hanuuun), MOANEXUT PACCMOTPEHUID B TeYeHue
nATHaguatTv paboymx OHEeW CO OHA ee pernctpauumn, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCcTaBnALWEro MyHUUUNANbHY YCIyry, MHOMOMYHKLUMOHANbHOro LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obxanoBaHUs HapyLleHUs YCTaHOBMIEHHOIO CpokKa TakMX WUCNpaBfieHun - B
TeyeHne NaTn pabodnx gHen co AHSA ee perncTpauun.

5.6. o pesynbTaTtam paccMOTPeHUst Xanobbl MpUHUMaeTCAa O4HO W3 CrneayroLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OWMOOoK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTax, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MpeayCMOTPEHO HOPMAaTUBHbLIMW NpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee paHA, cnegylowero 3a AHEM MNPUHATUS pPeELLEeHUs, YKa3aHHOro B
HacTosILLEM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W N0 XenaHu 3aaBUTENS B
3EKTPOHHOM (hopMe HanpaBnseTca MOTUBUPOBAHHbBIN OTBET O pesynbTaTax pacCMOTPEeHUA
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUs anobbl gaeTcsa WHopMauus o LEUCTBUSX,
OCyLLEeCTBNAeMbIX opraHowm, npegocTaBnAoLLNM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMoOTpeHHon 4actbio 1.1
ctatb 16 PepepanpHoro 3akoHa Ne 210-d3, B uenax He3ameanuTenbHOro ycTpaHeHus
BbISIBIEHHbIX HapyLWEHWUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OO0CTaBNEeHHble HeyaobcTBa M ykasbiBaeTcsl MHOpMaumsa O AanbHenwmx
AENCTBUSX, KOTOpble HeobXxoOMMO COBEPLUNTL  3adABUTENO B LENAX  MNONyyYeHust
MYHULMNANbHON YCNYrW.

5.8. B cnyyae npusHaHua xanobbl He noanexawen ynoBreTBOPEHUIO B OTBETE
3aaBUTEN0 O pe3ynbTaTax pPacCMOTPeHUs kanobbl JalTca  apryMeHTUPOBaHHbIE
pasbACHEHUS O TMpPUYUHAX MPUHATOrNO peLlleHnd, a Takke uHpopmaums o rnopsake
obXXanoBaHUs NPUHATOrO PeLLEHus.
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5.9. B cniyyae ycTaHOBNeHMsI B Xo4e WM Mo pesynbTataM pacCMOTPEeHUs »Kanobbl
NMPU3HaKoB  cocTaBa aAMWHUCTPATUBHOIO  MNPABOHAPYLIEHWss  UNU  NpecTynneHus
[AOMMKHOCTHOE NMUO, pabOTHWK, HaAeneHHble MONHOMOYMSIMM MO PACCMOTPEHUID XKanoob,

He3ameanUTenNbHO HanpaBnsAlT UMEOLLMECs MaTepuarbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
yCnyru no npegocTaBreHunio
nHcpopmauunn 06 obbekTax
HEeABWXUMOro NMYLLIECTBA,
HaxoAsLWMNXCA B MyHULMNANbHOM
COOCTBEHHOCTM M NpeAHa3HAYeHHbIX
ANs caayn B apeHay

dopma
(BnaHk opraHa, npefoCcTaBnsLWEero MyHULMnanbHy ycnyry)
NHOOPMALNA

06 o6bekTax HeABMKMMOrO MMYLLECTBA, HAaXoAsLWMUXCS B MyHULMNANbHOW COBCTBEHHOCTN 1
npeaHasHa4YeHHbIX ANs caayn B apeHay

Cenenust 00 HIEKTPOHHON TTOANHUCH

HorkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
yCnyru no npegocTaBreHuno
nHcpopmauunn 06 obbekTax
HEeABWXUMOro NMYLLIECTBA,
HaxoAsLWMNXCA B MyHULMNANbHOM
COOCTBEHHOCTM M NpeAHa3HAYeHHbIX
ANs caayn B apeHay

dopma
(BnaHk opraHa, npeaoCcTaBnsoLEero MyHULMNanbHy YCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHWE
00 oTkase B NpeaoCcTaBfeEHMM MyHULMNANBbHON YCIyrn
no npefocTaBneHunto nHpopmaumm o6 odbekTax HeABMKUMOro MMYLLIECTBA, HAXOOALWMNXCS B
MYHUUMNANbHOM COGCTBEHHOCTU M NpeAHa3Ha4YeHHbIX AN cOayn B apeHay
oT Ne

PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
npegocTaBneHnn nHgopmauum o6 ob6beKkTax HeaBWKMMOro MMYLLECTBA, HaXOOsALWMXCS B
MyHUUMNanbHON COBCTBEHHOCTU N NpeAHa3HayYeHHbIX A1 CAayn B apeHgy no criegyowmm
OCHOBaHUAM:

1.

2.

[ononHuTenbHas nHdopmMaLuus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 06XanoBaH B AOCYyAeOGHOM Nnopsiake NyTeM HanpaBrneHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Cenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)
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(moannck yNonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
yCnyru no npegocTaBreHuno
nHcpopmauunn 06 obbekTax
HEeABWXUMOro NMYLLIECTBA,
HaxoAsLWMNXCA B MyHULMNANbHOM
COOCTBEHHOCTM M NpeAHa3HAYeHHbIX
ANs caayn B apeHay

dopma
(BnaHk opraHa, npeaoCcTaBnsoLEero MyHULMNanbHy YCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHWVE
06 oTkase B Nnpueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNanbHOM yCnyr no npeaocTaBneHunio MHpopmaumm o6 obbektax HeBUXMMOTO
NUMYLLIECTBA, HAXOASALMXCS B MyHULMNANbHOM COGCTBEHHOCTU U NpeaHa3HayYeHHbIX Ans
choayv B apeHay

oT Ne

PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peweHne 06 oOTkasze B nNpueMe [OOKYMEHTOB, HeobxoauMbIX ANs npefocTaBreHus
nHpopmauun 06 oObeKTax HEeABMKMMOrO UMYLLECTBA, HaXOOALMXCH B MyHUUMUNANbHOW
coBCTBEHHOCTU U NpeAHa3Ha4YeHHbIX 415 caayn B apeHay no cnegyowmnmMm OCHOBaHUSM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMOMHOMOYEHHbLIN OpraH C 3asdBfEHMEM O
npeaocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JEKTPOHHOM MOAUCH
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HormxHocTHoe nuuyo (PNO)

(moanuck yNonHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
yCnyru no npeaocTaBreHunio
nHcpopmauunn 06 obbekTax
HEeABWXUMOro NMYLLIECTBA,
HaxoAsLWMNXCA B MyHULMNANbHOM
COOCTBEHHOCTM M NpeAHa3HAYeHHbIX
ANs caayn B apeHay

dopma

(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(nanee -

3aaBuUTErNb)

(ans ropungnyecknx nuu, - NorHoe
HavMeHoBaHue, OpraHn3aLnoHHO-MpaBoBas
dopma, cBeieH!s1 O rocygapCTBEHHOMN
pervctpaumn; ans usmdeckmx nuu, - amunmns,
NMSA, OTHYECTBO, NACNOPTHbIE AaHHbIE,
perncTpaumio No MeCTy XUTenbCTBa, TenedoH)

3AABIEHUE
0 npegocTaBneHMn nHopmMauumn 06 o6bekTax HeABMKMMOIO UMYLLECTBA, HAXOASALLMXCS B
MYHMLMNaNbHOM COBCTBEHHOCTU U NpeaHa3HadYeHHbIX ANA caayv B apeHay

Mpowy Bac npepocTtaBuTb MHGopMauuio 06 obbekTax HeABMXKMMOroO UMYLLECTBA,
HaxXoAALWNXCH B MyHMLMNANbHON COBCTBEHHOCTU U NpeHa3HaYeHHbIX 4S5 caadn B apeHay.

MecTopacnonoxeHne HeABMXUMOro MMYLLECTBA: MyHULMNAnNbHbIA panoH (ropoacKom
OKpYTr), HacereHHbIN

MYHKT YI1. a.

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCIyr
Pecnybnuku TatapcTtas;

I:I B MHOrO(yHKUMOHaNbLHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;
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D B OpeaaHe.

(pata) (noanuce) (©.1.0.)



MpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
yCnyru no npeaocTaBreHunio
nHcpopmauunn 06 obbekTax
HEeABWXUMOro NMYLLIECTBA,
HaxoAsLWNXCA B MyHULMNANbHOM
COOCTBEHHOCTM M NpeAHa3HAYeHHbIX
ANs caayn B apeHay

PykoBogurernto

OoT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUMUMNANbLHOW YCyrn no
npegocTaBneHnio nHdopmaumm o6 ob0bekTax HeABMXKMMOrO MMYLLECTBA, HaxodsLMXCs B
MyHMUMNaNbHON COBCTBEHHOCTM M NpefHa3HavYeHHbIX ANs caavn B apeHay.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTEeNe MOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTM N NpeacTaBnsieMOMY MHOK UL, a TakKe BHECEHHbIE MHOK HWKE, OOCTOBEpPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAATenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(nara) (nognuceb) (¢.1.0.)




