TaTew MyHMUMNanb panoHbl TEPPUTOPUACEHHIH aBMaLMA 3wwape, napawoT
cukepynape, haBa cyaHonapbiHbIH AEMOHCTPALMOH OYbiWwnapbl, MUMIOTCLI3 04y
annapatnapbl, 6a1ne aapoctaTnapHbl KyTapy, wynau yk Tetew myHuumMnanb
PanoHbIHbIH TOPaK NYHKTNapbl YMKNapeHAd ypHallKaH ManMaaHuYbIKnapra,
a’poHaBurauus Marbsiymarthbl JOKYMeHTNapbiHAa 6acbinbin YblKMaraH ypbiHHapra
YTbIPTY (O4bIN KATY) 64€H POXCaTNap bupy OyeH4Ya MyHMUMNanb Xe3MaT KYPCATYHEH
aAMUHUCTPATUB perfiamMeHTbIH pacnay TypbiHaa
27.07.2010 en, Ne 210-9®3 «[ayneT ham MyHMUMNANb Xe3MOTNBP KYPCOTYHE OewTbIpy
TypbiHga» bl Pefepanb 3akOH Huresengs, ToTew MyHuMuMnanb panoHbl Galukapma

komuteTol KAPAP BUPO::::

TatapctaH Pecnybnukacel MwuHuctpnap KabuHeTbiHblH "TatapctaH Pecnybnukachl
MuHuctpnap KabuHeTblHbIH"2014 enra TaTapctan Pecnybnukacel Tepputopusicenas Poceus
depepaumsice rpaxgaHHapblHa Tynayces MeauumHa spasme kypcaTy OyeHuya gsynaT
rapaHTusnape nporpammacsiH pacnay TypbiHaa" 2013 en, 31 gekabpb, 1146 H4Ybl KapapblHa
y3ropeLunap Kkeptepro

2. "TeTew myHnumnanbs panoHbl bawkapma komuteTbiHbiH 2020 enHblH 9 HoAbpeHaare 560
HOMepIbl Kapapbl Y3 KBYEH toranTkaH gun caHapra.

3 .enere kapapHbl TaTew MyHUUMNanb panoHbIHbIH PACMK CanTbiHAa GacTbipbin Yblrapbipra
ham TartapctaH Pecnybnukacbl XOKyKbld  MarbflyMaTblHbIH ~ PaCcMU  nopTanbiHAa
ypHawTbipbipra. PRAVO.TATARSTAN.RU 6.

4.anere KapapHblH YToNeLleH KOHTPONbAd TOTYHbl TaTew MyHuumnanb panoHbl balwkapma

KOMUTETbI XXUTok4yece ypbliHbacapbl A.®. OXMaTLLMHIA NeKNapra.

Xutokue A. B. CemeHblueB



MpunoxeHwne

K MOCTaHOBIEHMIO MICNONHUTENbHOro
KomuTeTa TeTHoLCKoro
MYyHUUMNanbHoro panoHa Pecny6nvkm
TartapcTtaH

oT «14» aHBapsa 2022 r. Ne 9

AOMWHNCTPATUBHBLIN pernameHT
npeafocTaBlieHUA MyHULMUNANbLHOW yCnyru no Bbigave paspeLleHni Ha BbINOfIHeHne
aBMaLMOHHbIX paboT, NapawwlOTHbIX NPbKKOB, A8 MOHCTPAaLMOHHbLIX NOJIETOB
BO3AYLWHbIX CyAOB, NONEeTOB 6eCcnUNOTHbLIX NeTaTeNbHbIX annapaTtoB, noagbemMa
NPUBA3HbIX a3POCTAaTOB Haj, HaceneHHbIMU NYHKTaMn TeTILWCKOro MyHMLMnanbHOro
paloHa, a TakKe Ha nocafky (B3rieT) Ha pacrnonoXeHHble B rpaHMLax HaceneHHbIX
NYHKTOB TeTIOWCKOro MyHMLMNanbHOro panoHa nnowaaku, CBeAeHUsA O KOTOPbIX He
ony6nukoBaHbl B JOKYMEHTaxX a3poHaBUrayMoHHon nHcpopmaumm

1. O6wume nonoxeHus
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. Hactoawumn agMMHUCTPATMBHbBIN pernaMmeHT npeaocTaBrieHns MyHULunanbsHON
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npegocTaBfeHns MyHUUUNAanNbHOW YCNyru no Bblgade paspelleHnin Ha BbINOSIHEHUE
aBMALUMOHHBIX paboT, napalltoTHLIX MPbPKKOB, AEMOHCTPALMOHHBIX MOMETOB BO34YLUHbIX
CynoB, nonetoB 6eCnuUNOTHbIX NeTaTernbHbIX annapaTos, NoAbeMa NPUBSA3HbLIX adpoCTaToB
Haf HaceneHHbIMU NYHKTaMK, a Takke Ha Nocagky (B3rfeT) Ha pacnosioXXeHHble B rpaHuuax
HaCerneHHbIX MYyHKTOB MNMOLWaaKn, CBeAEHUS O KOTOPbIX He OnybnukoBaHbl B LOKYMEHTax
aspoHaBUraunmoHHOW nHopmMaunn (ganee — MyHuLmMnNanbHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfnamMeHTa MNPUMEHSIOTCA B OTHOLUEHUU
6ecnunoTHbIX BO3AYLUHbLIX CYAOB C MakCUManbHoOW B3neTHon maccon bonee 0,25 «r.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerwmMMmmn NpaBo Ha NofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnaTCS
dusnyeckme unu opnandeckme nuua (aanee - 3asBUTeNb), HaAeneHHble B YCTaHOBIEHHOM
nopsigke npaBOM Ha OCyLlecTBfieHMe AeATENbHOCTM MO WUCMOMb30BaHMIO BO3AYLUHOMO
npocTpaHcTBa (NoNb3oBaTeENN BO34YLLIHOIO NPOCTPaAHCTBA).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcrasnTens M3MYECKOro nuua (aanee — NnpeacraBuTenb 3asaBuTens).

1.3. MNopsaok MHOPMUPOBAHUS O NPeAOCTaBNEHUN MyHULIMNANBHOW YCnyru

1.3.1. WHoopmauma o nopsgke npenocTaBfieHUs  MYHUUMMNAnNbHOW  ycryru
pa3smellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B NOMELLEHMUSX
MHOFO(YHKLMOHANbHbLIX LUEHTPOB MNpefoCTaBleHns rocyAapCTBEHHbIX U MyHUUMNArbHbIX
yCnyr.
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2) Ha oduumanbHOM canTe  TeTIWCKOro  MyHUMUMMNANbHOrO  panoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTtu «HTEepHET»
(https://www.tetushi.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNAanNbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCnyr (GYHKLUUR)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocyaapCTBeHHOW WHOpMaunoHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUUNAIbHbBIX YCIYr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHns MyHUUUNanbHOW YCIyrn
ocyllecTBnsieTcs:

1) B MHOrOpyHKUMOHASbHbIX LUEHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (popme PecnybnmnkaHckoro noprana;

3) B McnonHuTenbHOM KomuTeTe TEeTHLWCKOro MyHMUMNanbHOro pamoHa (ganee —
Wcnonkom):

npy YCTHOM obpalleHnn - IMYHO UK No TenedoHy;

npwv NMCbMEHHOM (B TOM Yncne B (OpMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTEene no noyTe, B 3NIEKTPOHHON hOPME MO INEKTPOHHOM MOYTE.

1.3.3. IHdopmauua Ha EguHom nopTtane, PecnybnvkaHCKOM nopTane o nopsiake u
Ccpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBEAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHLIX YCAyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHUS 3aABUTENEM Kaknx-nnbo TpeboBaHuin, B ToM yncrne 6e3
NCMoNb30BaHNA NporpamMHOro obecneyeHusi, ycTaHOBKA KOTOPOrO Ha TexHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWsd JMUEH3MOHHOMO WU MHOrO COornaleHus ¢
npasoobnagartenemM nporpaMMmHoro obecneyeHus, npegycmaTpusatoLLero B3umMaHue nnarhbl,
perncTpaumio Unu aBToOpM3auMI0 3asBUTENs WAW NpeaocTaBfieHne UM NepPCOHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBUTENss NUYHO WUNU NO TenedgoHy B COOTBETCTBUMM C
noctynusewnm obpalieHmem npegocrasngeTcs MHpopmMauus:

1) o mMecTe HaxoxXaeHuss MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHULUMNanbHbIX ycnyr, cnonkoma (Mecto HaxoxaeHusa Mcnornkoma:
r. Tetiown, yn. MankuHa, g. 39; rpacdumk pabotbl: exegHeBHo ¢ 8:00 go 17:00, kpome
cy660Tbl 1 BockpeceHbs, 0ben ¢ 12:00 go 13:00; cnpaBoyHbIi TenedoH: 8(84373)26254);

2) O nopsgke nNpefocTaBneHUst MyHMUMManbHOW ycrnyrn, o crnocobax u cpokax
nogayvun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTopbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTMBHbLIX MPABOBbIX aKTax, PErysimpyroLmMx BONPOChl NpeaocTaBneHns MyHuunanbHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoOuUMbIX [Afs pPacCMOTPEHUs 3asiBieHUs o
npegocTaBlieHNN MyHULMNANbLHOW YCryru, O Cpokax npuemMa n perucrpauum 3asaBreHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WHdopMauuu Mo Bonpocam
npegoCcTaBneHNs MyHULMNANbHOW yCryru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 06e3OencTBuMs OOMMKHOCTHBIX NuL
Mcnonkoma.

Mo nucbmeHHOMy obpalleHuno  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bSCHAT
3asBUTENIO NOPSALOK NPefoCTaBneHns MyHUUUNAanbHOW YCyrM U BOMPOCHl, YKa3aHHble B
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HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perucTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBeTbl A4aTCA Ha A3blke
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpallieHMs MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmaumss no BonpocaMm npeaoctaBfeHns MyHUUMNanbHOW  YCryru
pasmellaeTca Ha oduumanbHOM cauTe TeTHWCKOro MYyHUUMNanbHOro panoHa WM Ha
NMHOPMaLMOHHBIX CTEHAAX B nomMeleHuax Ncnonkoma gns paboTel ¢ 3asBUTENSMN.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MYyHULMMNAnNsHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenecdoHax, BpemeHn paboTbl MWcnonkoma, o0 rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMNanbHON YCIyru.

1.4. HopmaTtmBHble NpaBoBble aKTbl, perynupyolime npegocraBneHne
MYHUUMNANbHOM YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyrowmx npegocraBrieHve
MyHUUMNAnNbHON Yycnyrn (C ykasaHWeM pPEeKBU3UTOB HOPMATMBHbLIX MNPaBOBbIX aKTOB W
UCTOYHMKOB KX odmumanbHoro onybnukoBaHus), pasmelieH Ha EagwHom noptane, B
PeecTtpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduuManbHOM cante
MYHULMMANbHOIO panoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTEepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumn NoanexuT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocygapCTBEHHbIX M MyHUUUNANbHbIX YCAYT,
Ha ocuumanbHOM cante MYyHULMMNANbHOro panoHa B NHGOPMaLNOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMMHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. OcCHOBHble MNOHATUA, MWCNOSMb3yeEMble B agMUHUCTPATMBHOM perfiameHTe,
NPUMEHSIOTCS B TOM Xe 3HayeHun, 4To B BosgywHom Kogekce Poccunckon depepauum.

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOIO LEeHTpa npefocTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr — TepputTopmnanbHO 060CO6NEHHOE CTPYKTYPHOE
noapasaeneHue (ocbunc) MHOrOOyHKLNOHANbHOIro LueHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNAMNbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CENIbCKOM) NOCEeNeHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  rOCY4apCTBEHHbIX M MyHMUMNAMNbHBLIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHunem [Mpasutensctea Poccuiickon ®epepauum ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunmn AeATeNIbHOCTU MHOTOMYHKLMOHANbHbBIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

TexHudeckasa owubka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudmeTudeckas owmubka nub6o nopobHas  owwnbka), AONyLleHHas  OpraHom,
nNpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAEHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EovHas cuctema wugeHTUdvKaumm  wn ayTeHTUdMKaumm B UHPpaAcTpykKType,
obecneynBaroLen MHPOPMALMOHHO-TEXHOOIMYECKOEe B3aUMOAENCTBUE NH(POPMALIMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPeLOCTaBNeHUs roCcyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHon dopme (ganee — ECUA) — degepanbHasa rocygapcTBeHHas MHGPOpMaLMOHHas
cuctema, obecneumBaroliast CaHKLMOHMPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMALMOHHOIO
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B3aMMOJENCTBMS B CUCTEMe WuaeHTUUKaUMM W ayTeHTUUMKaumm K UHGopmMauuu,
cofepXallencsa B rocyfapCTBEHHbIX MHAPOPMALMOHHBLIX CUCTEMAX U UHBIX UHAPOPMALMOHHbBIX
cucTemax;

MoLl - NocynapctBeHHoe BrogxkeTHoe ydpexaeHue «MHOrogyHKUMOHarbHbIA LEeHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHPOPMaLIMOHHasA cuctema
MHOTOOYHKLMOHAmNbHbLIX LIEHTPOB NPeaoCTaBfieHNs roCcyAapCTBEHHbIX U MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.3. B agmuHuCTpaTUBHOM perrameHTe Mo 3asiBfieHMeM O npeaocTaBfieHuun
MyHUUMMNaNbHOW Yycrnyrn (danee - 3asdBreHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMNANbHOW yCnyri, NOAaHHbLIN B COOTBETCTBUM C NMYHKTOM 3 cTatbk 2 deaepasnbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBneHnst
rocyAapCTBEHHbIX 1 MyHUUMNAnbHbIX yeryr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHAapT npefocTaBreHUs MyHULMNAnbHON ycnyrm
2.1. HanmeHoBaHne MyHULMNANbHOW yCryru

Bblgoaya paspelleHuit Ha BbINOMHEHWE aBUALMOHHbBIX paboT, napalltoTHbIX MPbIKKOB,
AEMOHCTPALMOHHBLIX MONETOB BO3AYLUHbIX CydoB, MNONETOB OGEecnUNoTHbLIX NeTaTerbHbIX
annapaTtoB, NOAbEMAa MPUBS3HbIX a3pPOCTATOB Hag HAaCeneHHbIMU MyHKTaMKu, a Takke Ha
nocagky (B3neT) Ha pacnosioXXeHHble B rpaHuLax HaceneHHbIX NYHKTOB Nnowaaku, CBeaeHus
0 KOTOpPbIX He ony6nMKoBaHbl B JOKYMEHTaX a3poHaBUraLuMoHHON NHGOPMaL.

2.2. HaumeHoBaHMe  MCNOMHUTENbHO-PACNOPSANTENBHOIO  OpraHa  MECTHOro
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeaoCTaBMNSALWEr0o MyHULMNANBHYIO YCIyry.

NcnonHutenbHbin  KOMUTET TEeTHOLWCKOro MyHMuMnanbHOro parnoHa Pecnybnukm
TaTtapcTaH.

2.3. OnucaHune pe3ynbTaTta npeaocrtaBlieHNA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtom npegocTaBrieHns MyHUUMNanbHOW YCnyrn ABNAeTcs:

1) paspeleHne Ha BbINOMIHEHNE aBWaUMOHHLIX paboT, napallloTHBIX MPbLIKKOB,
AEMOHCTPAaLMOHHbIX MONEeTOB BO34YLUHbLIX CydoB, MONeToB OecnunoTHbIX neTaTernbHbIX
annapaToB, NogbemMa MPUBA3HbLIX a3poCTaTOB Ha[ HacerieHHbIMU MyHKTaMu, a Takke Ha
nocagky (B3neT) Ha pacrnornoXeHHble B rpaHunLax HacemneHHbIX MYHKTOB NMoLwWaaki, cBegeHns
O KOTOpbIX He onybnukoBaHbl B [OKyMEHTax a’spoHaBUraumoHHOW WHopMauuu
(npunoxeHne Ne 1 k HacTosWweMy agMUHUCTPATUBHOMY PernameHTy);

2) yBegomneHve 06 oOTkase B MpefoCTaBfEHWM pas3pelleHns Ha BbINONHEeHWe
aBMaUMOHHBIX paboT, napaltoTHBIX MPLPKKOB, AEMOHCTPALMOHHBIX MOMNETOB BO3OYLUHbIX
Cy[oB, MorneToB 6ecnUNOTHbLIX NeTaTerbHbIX annapaTtoB, NogbemMa NPUBA3HbLIX aspocTaToB
Ha HaceneHHbIMU MyHKTaMu, a Takke Ha nocagky (B3neT) Ha pacnosioXeHHble B rpaHuLax
HaceneHHbIX MYHKTOB MNMOLWAaAKN, CBeAEeHUS O KOTOpbIX He OnyGrmkoBaHbl B AOKYMEHTax
aspoHaBUraunoHHon MHdopmaumm (npunoxeHme Ne 2 kK HacTosweMy aaMUHUCTPaATUBHOMY
perrnameHTy);

3) pelweHve 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbLIX ONs NpefoCTaBneHus
MyHUUMNanbHoOW ycnyrn (npunoxenve Ne 3 K HacToswemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHMUmMnanbHOW yCnyru HanpasnsaeTcsa 3asBUTero
B (popMe ONEeKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
9NEKTPOHHOW MOAMUCbID  YMOMHOMOYEHHOro AOMMKHOCTHOro nuvua Wcnonkoma  (nvbo
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Wcnonkoma), B cootBeTcTBUMN ¢ DeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHOM noanucu» (aanee — ®enepanbHbli 3akoH Ne 63-P3) B Nn4HbIA KabuHeT
EovHoro noptan. B cnyvae HanpaBneHus 3asBneHuss nocpeactsom PecnybrvkaHcKoro
noptana pesynbtaT NpegocTaBfieHUs MyHUUMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnmkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBUTENs pesynbTaT NpedocTaBleHUs MyHUUMNANbHOW YCryru
Bolgaetcad B OpraHe wmnu B MOL B popme 3k3emnnsipa 9NeKTPOHHONO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTerne, 3aBepeHHOro mneyatbid W NOAMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOr0 AOSMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3aaButenb BnpaBe MOMy4nTb pes3ynbTarT nNpefocTaBreHus MyHULMNanbHOW
ycnyrm B dopme 3feKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrbTaTa
npegocTaBneHns MyHULUMNanbHOW yCnyru.

2.4. Cpok npegocTaBneHms MyHULMNanbHOW yCcnyru, B TOM YnCrie ¢ y4eToM HeobxoammMmocTu
obpalleHnsa B opraHnsaunm, ydacTByoLiMe B NpegoCTaBneHmM MyHULUNanbHOM yCyrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHNs MyHULMNANbHOW YCNyru B criyvyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbldayun (HanpaBneHus) AOKYMEHTOB, SBNSAIOLMXCA pe3ynbTaToM NpeaocTaBneHus
MYHULMMNANBLHON yCnyru

2.4.1. MyHuuunansHas ycrnyra npegocraBnsaeTtcs B TedeHne 10 pabouunx aHen.

2.4.2. [llpuocTtaHoBnNeHMe cpoka npeaoCcTaBlieHNs MyHUUMNANbHOW YCInyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSOWEroca pesynbTatoM npeaoctaBneHns
MYyHUUMMNAanNbHON ycnyrn B oOpMe SMNEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLECTBMNSETCS B
AeHb OPopMMNeHNa 1 permcTpauumn pesynbrtaTta npeaocTaBneHnss MyHUUMNansHOM yCnyru.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMaTUBHBLIMU NPAaBOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOWM YCNyrn, a Takxke YCryr, KOTopble SBMSTCS Heo6XxoanmMbIMuy 1
ob6s13aTenbHbIMU ANS NPEeA0CTaBNeHNss MyHUUMNAnbHbIX YCNyr, nognexalmx
npeacTaBneHnto 3asiBUTENEM, CNOCobbI MX NOMyYeHUs 3asiBUTENEM, B TOM Y1che B
3MNEKTPOHHON hopMe, NOPSAOK UX NPEACTaBNEHUS

2.5.1. Ins nonyyYyeHnss MyHMUUNanbHOW YCNyrn 3asiBuTeNb NpeacTaBnseT cneayouime
OOKYMEHTbI:

1) OOKYMEHT, yOoCTOBepSilOWMK NIMYHOCTL (He TpebyeTca B criydae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);

2) AOKYMEHT, yOOCTOBEPSAIOLLMIA NONIHOMOYMS NpeaCcTaBUTENs 3asaBUTENS;

3) 3asABneHue:

B ¢opme OOKymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 4 Kk HacToswemy
agMUHUCTPATUBHOMY perfameHTy);

B 9NEKTPOHHOM (hopMe (3anosfHseTcs MNOCPEeACTBOM BHECEHUSI COOTBETCTBYHOLLMNX
CBeJEHWA B ONEKTPOHHY opMy 3asiBneHus), MOANUCaHHOe B COOTBETCTBUM C
TpeboBaHuAMM nyHKTa 2.5.3 agMMHUCTpPATMBHOIO pernaMmeHTa, npu obpalieHun
nocpeacTsoM PecnybnvkaHckoro noprana;

4) ycTaB, ecnv 3asBuTenem ABnseTcs puandeckoe nuuo;

5) npoekT nopsaka BbINOMHeHWUs (N0 BUAY OeATENbHOCTH):

- aBMauUMOHHbIX paboT nuMbo pasgen pPykoBOACTBA MO MPOU3BOACTBY MOSETOB,
BKItOYaoLWwmnn B cebss 0cobeHHOCTM BbINOMHEHUS 3asBeHHbIX BUOOB aBUaLMOHHbIX paboT;

- [leCaHTUPOBaHNS NapaLUlTUCTOB C yKa3aHMeM BPEMEHU, MeCTa, BblCOTbI BbIOPOCKU
N KONM4yecTBa NOAbEMOB BO34YLUHOIO CYAHa;



- NOABEMOB NPUBA3HbBIX a3POCTATOB C yKa3aHWEM BPEMEHU, MeCTa, BbICOTbl NogbemMa
NPUBSA3HbIX a9POCTATOB B Crly4yae OCYLLEeCTBNEHNS NoAbeMa Ha BbICOTY CBbile 50 MeTpoB;

6) OroBOp C TPETbUM fMLIOM Ha BbINOSTHEHUE 3asABMEHHbIX aBUALMOHHbIX paboT;

7) KOMUM AOKYMEHTOB, YOOCTOBEPAILMX NIMYHOCTb rpaxdaH, BXOASAWMX B COCTaB
aBMALUMOHHOIO nepcoHana, AOMyWEeHHOro K JEeTHOM U TEeXHUYeCKoW SKchiyaTauum
3as1BNEHHbIX TUMOB BO3YLUHbIX CY0B;

8) Hanu4ne ceptudukaTa NETHON rogHOCTU (YAOCTOBEPEHUSA O FOAHOCTM K nonetam) un
3aHeceHMM BO3AYLIHOro cyaHa B [0CyJapCTBEHHbIN peecTp rpaXgaHCKUX BO3AYLUHbIX CyO0B
Poccuinckon ®egepaunu;

9) KonuM  OOKYMEHTOB,  noaTBepxaawwmx  obssaTenbHoe  CTpaxoBaHue
OTBETCTBEHHOCTM BO34YLLUHOMO CyAHa nepea TPeTbUMM NMuaMn B COOTBETCTBUM CO CTaTbeW
133 BoagyLwHoro kogekca Poccuiickon epepauuu;

10) KonuMm  OOKYMEHTOB, noATBepXdawowmx  obssaTenbHoe  cTpaxoBaHue
OTBETCTBEHHOCTW 3KCMslyaTaHTa Npu aBMauUmMoOHHbIX paboTax B COOTBETCTBMM CO cTaTben 135
BoagywHoro kogekca Poccuinckon degepaumm B criyvae BbINOSTHEHUS aBUALMOHHbIX paborT;

MpyMmevaHue: JOKYMEHThI, yKa3aHHble B MyHKTe 2.5 HacTodAwero agMMHUCTPaTUBHOIO
pernamMeHTa, nNpeacTaBnsalTCsa 3asiBUTENeM B  3aBUMCMMOCTM  OT  MMAaHMPYEMOro K
BbIMNOJSTHEHUIO BUAA aBUALMOHHOW AeATENbHOCTMU.

2.5.2. 3agBneHve w npunaraemble AOKYMEHTbl MoOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayrLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISIEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON hOpMeE;

3) B OpraH NUYHO WNM NOCPEACTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPXU HanpaBfeHUn NoCcpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAKe.

2.5.3. 3asBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTm
npoueaypy permuctpaumm (ayteHtudumkaummn) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuchb.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
nyHKTa 251 aAMWHNCTPaTUBHOIO pernamMmeHTa, 3aBepseTcs yCUINEHHON
KBanMuLUMpPOBaHHOW NOAMNUCHIO KL, YNOSTHOMOYEHHbIX Ha CO34aHWe W MOAMMCaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBMeHno, B TOM YuUCre JOBEPEHHOCTU, HanpaengawTca B Buae dpannos B popmatax pdf,
ipPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KauectBO npenoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbLIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 0O0bemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBM3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aABUTENS:

1) npeactaBneHnss OOKYMEHTOB M MHGOPMaLMM UMM OCYLLECTBIEHUS OENCTBUN,
npeacTaBfieHne WUnM  OCYLIECTBNEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLUEHMS,, BO3HMKalLWMEe B CBA3N C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) oCywecTBneHMs OEeWCTBMWA, B TOM 4YMCME COrfacoBaHUN, HeobGXoaumbiX AN
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHblE FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MWCKMYEeHNEM MNosyYeHus
yCnyr Wn nonyyeHus AOKYMEHTOB W MHAOpMaLMM, NpeaocTaBnseMblXx B pesyrnbTaTe
NpeaoCTaBNEeHNa TakuxX YCNYr, BKMOYEHHbIX B MEpedHn, ykasaHHble B 4actm 1 crtatbn 9
®epepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);



3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (1nu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBoHa4YaribHOM OTKase B npueme
OOKYMEHTOB, HeobxoaumbiX ANns nNpedocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITOYEHNEM CreayroLmnX crny4yaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacalowuMxcs
npegocTaBneHns MyHUMUMNanbHOW YCnyry, nocrne nepBoHaYaribHOW nogadn 3asiBfieHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hannune owunbok B 3asBNEeHUN O NPedoCTaBMNEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAdaHHbIX 3asiBUTenieM [Mocfie nepBOHayarbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANns  npefocTaBneHus MyHuumMnansHoW ycnyru, nmbo B
npefocTaBNeHnM MyHULMNAanbHOMW YCIYyrM N He BKITOYMEHHbIX B MpeacTaBrfieHHbI paHee
KOMMNEKT JOKYMEHTOB;

B) UCTeyeHuMe CpoKa AEeNCTBUA [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTkasa B MNpuveMe [OOKYMEHTOB, HeobxoauMbiX OnA npefocTaBrieHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieHM MyHULMNAanbHON YCryru;

r) BbiIBfIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONpPaBHOro Aencteus (besgencTsus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MpPUMEME [OOKYMEHTOB, HeobxoaumbiX Ons
npefocTaBfeHns MyHULMNanNsLHOW ycnyrn, nnbo B npeaocTaBneHnn MyHULMNansHOM YCnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX ANA NpefoCTaBNeHNss MyHULMNAbHOW yCnyru,
yBeOMINSETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTaBneHUst Ha OyMaXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecrnn HaHeceHue
OTMETOK Ha Takue [OOKYMEeHTbl nNnbo uxX usbatve aBndetTca HeobxoauMbIM YCNoOBUEM
npefoCcTaBfeHnsl FOCYyAapCTBEHHOM WM MYHUAUMNANbHOW YCRyrM, W WHbIX Crydaes,
yCTaHOBMEHHbIX befeparnbHbIMM 3aKOHaAMU.

2.6. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NPaBOBLIMU akTaMu Ansi NpeaocTaBeHNsl MyHULUMNAanbHOW YCiyru, KOTopble
Haxo4aTCsl B pacnopsKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrpaBrneHust U NoABeAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaM UMM opraHaM MeCTHOro
camoyrnpaBrieHusl opraHM3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke
cnocobbl NX NONyYeHNs 3asiBUTENSAMI, B TOM YMCIe B 3NEKTPOHHOW hopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsikeHUN KOTOPbIX HaX0AATCS AaHHbIE AOKYMEHTbI

2.6.1. Nony4atoTcsl B paMmKax MeXBeOMCTBEHHOIO B3aMMOLENCTBUS:

1) nonoXuTenbHOE 3akrlYeHne TeppuTopuanbHOro opraHa deaepanbHOro opraHa
WCMONHUTENbHOM BNacTW, OCYLWECTBASAWEro (YHKUMX MO OKa3aHUK rocyaapCTBEHHbIX
yCnyr n ynpaeBneHuo rocyaapCTBEHHbLIM UMYLLECTBOM B chepe BO3AYLLUHOrO TpaHcnopTa
(rpaxkgaHcKkon  aBmauuun),  UCMONb30BaHWS  BO3AYLUHOMO  npocTpaHcTBa  Poccuiickon
depepaumm, 0 BO3MOXHOCTM WCMOMb30BaHUS BO34YLLUHOIO MNPOCTPaHCTBA 3asBUTESNEM
npeacTaBnsieTca NOCpeacTBOM HanpaBneHust 3anpoca B [MpMBOIMKCKOE MeXpernoHarnbHoe
TepputopmnanbHOe ynpasfieHMe BO3AYLHOro TpaHcnopta defepanbHOro areHTcTBa
BO3yLLHOro TpaHcnopTa (ganee — MNpusosmkckoe MTY BT Pocasuaunn).

2) cBedeHust 0 geucTeyloweM nacrnopTe rpaxgaHuHa Poccuinckon depepauum —
MBL Poccuu;

3) cBegeHuss O HoTapuarnbHOM AoBepeHHOCTM — defepanbHasi HoTapuarnbHas
nanara.
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4) B crnyyae Mcnosib3oBaHUSA BO34YLLHOro NPOCTPaHCTBA B 3arpeTHbIX 30HaX U
NOCTOSAHHBIX 30HaxX OrpaHUYEeHNs NONeTOB paspeLleHmne NuL, B HTepecax KOTOpPbIX
yCTaHOBIEHbI Takne 30Hbl, @ 06 MCMOMb30BaHWM BO34YLLHOMO NPOCTPaHCTBA YBEAOMUTL
depepanbHyto cnyx0y oxpaHbl Poccunckon degepaumu.

5) yBegomneHue unmana «TaTaspoHasurauusa» unu punuana «AspoHasurayms
LleHTpanbHon Bonrn» deaepanbHOro rocygapCTBEHHONO YHUTAPHOMO NpeanpusTus
«l"ockoprnopauna no opraHn3aLmm BO3AYLUHOMO ABMXEHNA» (B 3aBUCUMOCTUN OT HACeNeHHbIX
MYHKTOB BbIMOMHEHMSA aBUALMOHHOM AeATenbHOCTH). YKadaHHoe yBeJoMIeHe He TpebyeTca
B CIyyasX BbIMOMHEHMS BU3YyaribHbIX NONETOB 6eCnMNOTHbBIX BO34YLLUHbIX CYyA0B C
MakcumarnbHoOW B3neTHon maccoun o 30 Kr, ocyLecTBsSeMbIX B npeaeniax npsiMmomn
BUOVMMOCTM B CBETMIOE BPEMSs CYTOK Ha BbicoTax MmeHee 150 MeTpoB OT 3eMHOM UNn BOLHOM
NMOBEPXHOCTU:

a) BHe QMcneT4yepCcKux 30H a3poapoMOB rpaxgaHCKoOM aBMauumn, pamoHOB a3poapOMOB
(BepTOOPOMOB) rOCygapCTBEHHON M 3KCMEPUMEHTaNbHOM aBuauuu, 3anpeTHbIX 30H, 30H
OorpaHuvyeHus MoneToB, creumanbHbIX 30H, BO3QYLIHOMO MPOCTPaAHCTBA Hag MecTamu
nposeaeHnst Ny6NYHbIX MeponpUATUN, odnLManbHbIX CIOPTUBHBLIX COPEBHOBAHUN, a Takke
OXPaHHbIX MEpPOMNPUSATUA, MPOBOAUMBLIX B COOTBETCTBMM C PdepepanbHbiM 3akoHOM «O
rocyjapCTBEHHOW OXpaHey;

0) Ha ypaneHum He MeHee 5 KM OT KOHTPOJSIbHbIX TOYEK HEKOHTPOSIMpyeMblX
aspoApOMOB M MOCaAO0YHbIX NIOWAAOK.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWs!), YKasaHHble B
nognyHktax 1 - 3 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbio nmu,
YNOMHOMOYEHHbIX HAa CO34aHMe M NoANUCaHMe Taknx JOKYMEHTOB, Npu nogave 3asiBNeHuns.

2.6.3. HenpeacrtaesneHne (HECBOEBPEMEHHOE NMpPeACTaBfEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMVMHUCTPATMBHOIO perfiameHTa opraHamm rocygapCTBEHHOM BRNacTu, OpraHamu
MECTHOro CamMOyrnpaBrieHus, OpraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HE MOXET SBMATbCA
OCHOBaHWEM Ans oTKasa B NpefoCTaBNeHU MyHULMNANbHOW YCNyri.

2.6.4. [omkHocTHOoe nuuo wn (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMeHTa OpraHoB W oOpraHu3auui, He npegcrasmBLINE
(HecBoeBpeMEHHO npeacTaBMBLUME) 3anpoOLUEHHblIE W HaXOAALWMEecs B PacropsiKeHUn
AOKYMEHT WnuM CcBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTBepXgatwllne BHeceHue 3asBuTeneM nnatbl 3a nNpeaocTaBneHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacnopsiPKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MeCTHOro
camoynpasneHus opraHn3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalmx CBeAeHUs, KOTopble
HaxoOdATCs B PacrnopsbkeHMUM  FOCYyAapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoynpasneHns n NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MeCTHOrO
camoynpaBfieHusi opraHmsauumn, He SBRSIETCA OCHOBaHWMEM [fs OTKa3a 3asiBUTEN0 B
npegocTaBNeHnn MyHULUMNAaNbHON YCyru.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHNs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuUemMe [OOKYMEHTOB, Heobxoaumbix Afis
npeaocTaBfeHNa MyHUUMNANbHOW YCIyru, ABNAKTCSA:
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1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepxaT Nog4YUCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsagke, YCTAaHOBMEHHOM 3akoHodaTensCcTBOM Poccunckon
depepauunm;

2) NOKYMeHTbl coaepXaT MOBPEeXAeHUs, Hannyme KOTOpbIX He MO3BOMseT B NOSIHOM
obbeme uncnonb3oBaTb WMHGOpPMaUUIO M CBEAEHUs, copepXalwumecss B OOKyMeHTax Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUs yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (4OKYMEHT, YOOCTOBEPSAILWMIA MOSTHOMOYUS
npeacraBuTensa 3asBuUTens, B cnydae obpaleHus 3a npeaocTaBfeHMeM MyHUuMnanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUUNanbHOM YCyru U LOKYMEHTOB,
HeobXxooMMbIX ANA npefocTaBneHuss MyHUUMNAanbHOW YCNyrn, B 3MEKTPOHHOW opme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX Nnonen B opMe 3asiBfieHusl, B TOM
4yucre B UHTepakTUBHOW hopme 3asBrieHnss Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMB0o HenpaBWbHOE 3anoSIHEHME);

6) npencTtaBneHWe HEMoSIHOro KoOMMfekTa [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

7) 3asBneHMe o npeadocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro camMOyrnpaBslieHUs UMW OpraHn3aunio, B NMOSIHOMOYUSA KOTOPbIX HE BXOAMT
npegocTasfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3neKTpOHHOM NoANUCKU» YCITIOBUIA NPU3HAHUA OENCTBUTENBHOCTY,
YCUNEHHON KBanuuumMpoBaHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
nNpegocTaBNeHns MyHUMLUMNANbHOW yCrnyrin, MOXeT ObiTb NMPUHATO, Kak BO Bpems npuema
3asBuUTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM niuom OpraHa
HeobXxoouMMbIX ANA NpeaocTaBrneHnss MyHUUMNanbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesbiWaoLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewjaetcs OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAnbHOW yCcryri, B Clydae ecnv 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMLUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA ANt NPUOCTAaHOBMNEHUS UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCnyru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MYHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ans 0TKasa B NpeAoCTaBeHUN MyHULUMNAnbHON YCNyru:

1) nonyyeHue oTpuUaTeNbHbIX 3aKMOYEHUI FOCYAAapPCTBEHHbLIX OPraHoB, YKa3aHHbIX B
NyHKTe 2.6 HacTofAWero pernamMeHTa, no pesynbTaTaM COrfacoBaHUs  BbIMOMHEHUSA
aBMaLMOHHbBIX paboT, napalloTHbIX MPbIKKOB, MONeToB 6ecnunoTHbIX BO34YLIHbIX CyOOB,
nogbema NpuBA3HbIX adPOCTaTOB HaZ TEPPUTOPUEN MOCESEHWS;

2) BbIMOSIHEHNE aBMALMOHHBLIX paboT, NapaloTHbLIX MPbIKKOB, AEMOHCTPALMOHHbIX
noneToB BO3AYLIHbIX CyAOB, NOMEToB OeCnunoTHbIX NeTaTenbHbIX annapaTtoB, noagbema
NPUBA3HbIX a3pPOCTAaTOB HaL HacCeneHHbIMWU MyHKTaMW, a Takke Ha nocagky (B3neT) Ha
pacnorioXXeHHble B rpaHuLax HacefieHHbIX MYyHKTOB MSoWwanku, CBeAEeHUs O KOTOPbIX He
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onyGnvkoBaHbl B AOKYMEHTAX adpOHaBUrauuMoHHOW WHopmMauun, 3ansaHMpoBaHO He Ha
TeppUTOPUN MyHULMNansHOro obpasoBaHus.

2.8.3. lNepeyveHb ocHOBaHUKM ON1s1 OTKasa B NpeaoCcTaBrieHUn MyHULMNansHOW YCryru
SBMSETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MpPedoCTaBlIEHUN MYyHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npeaoCcTaBfieHMM  MYHUUMNAnbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpPeaoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOXOAUMbBIMU U 06s13aTeNbHLIMW Ans
npenocTaBneHns MyHULMNanbHOW YCryr, B TOM YuCre CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblgaBaeMblX) opraHusaumnsiMum, y4acTeyLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 0b6A3aTeENbHbIX YCnyr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMANbHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaThbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogade 3anpoca o NnpefocTaBieHnm
MYHUUUNANbHOW YCAyru, yCrnyrn, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEeN B
npegocTaBneHn MyHUUMNansHOM yCcnyru, n npu nonyvyeHnn pesynbtata npegocTaBneHns
Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBleHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXXMAaHUS B OMepean He OO0IKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHMUMNanbsHom
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNpun nnyHom obpaiwieHmm B MOLL B geHb nogaunm 3asBneHus 3asBUTENO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayum 3asBrieHus.

2.13.2. Tllpn HanpaBneHun 3asBreHust nocpeactsoMm EguHoro  noptana,
PecnybnvkaHckoro noptana 3asiBUTENb B [eHb MNodayu 3asiBfeHus nonydaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana M NO  9fEeKTPOHHOW Mo4yTe yBeAOMIleHue,
nogreepxaaroLlee, YTo 3asdBreHne oTrnpaBreHo, B KOTOPOM YKa3blBalOTCHA permcTpaunoHHbIN
HOMep 1 gaTa nogayu 3adBneHus.

2.13.3. Tlpu nnyHom ob6paweHnn B OpraH B [geHb noJavv 3asBreHus
YNOMHOMOYEHHbIM  OOMMKHOCTHBIM nuuomM OpraHa 3asBuTeNnto BbIOAETCS pacnucka U3
aBTOMaTM3NPOBaHHOW WHGOPMALUNOHHON CUCTEeMbl, MpeAHasHa4YeHHOW AN  OKa3aHus



12

rocygapCTtBeHHbIX U MyHUUUNanbHbIX ycnyr, ¢ permctpaunoHHbIM HOMEpPOM, AaTton nogaudu
3asaBrieHnd 1 nepeyvyHem rnpeacraBiieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHuda, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBfieHnmn
MyHMUMNANbHOW yCnyru, MHPOPMAaLMOHHBLIM CTeHAaM ¢ obpasLamm Ux 3anofHEHUs 1
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsl NPeAOCTaBNEHUs KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHpopmauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunio
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparbHbIM
3aKoHO4ATENbCTBOM U 3aKoHOA4aTeNnbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBISETCA B 34aHUSX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOW NOXaPOTYLLIEHUS.

MecTa npuema 3asButenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MHPOPMAaLMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenoctBoM Poccuinckon ®depnepaunm o
coumanbHOM 3awuTe WHBANMAOB B Uensax 6ecnpensaTcTBEHHOro AocTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  OOCTYN  MHBanNMAOB K MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKCcToBas W MyfnbTUMeAWnHas WHgopmauua o nopsake
npefocTaBfeHns MyHUUMNAanNbHOM YCryrn pasmewiaetca B YAOOHbIX Ona  3asiBUTEnen
MecCTax, B TOM YMCSe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe MWHBaNMOOB, WMEILWNX CTOMKME paccTponcTBa yHKLMU
3pPEHUS N CaMOCTOSTENBbHOMO NepeaBMXEHUS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENbHOIO NepeaBMXeHUs1 Mo TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNanNbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 06BbEeKTbI U BbIXO4a U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO M BbICaAKN U3 HEero, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexawee pasmMelwieHne obopygoBaHuss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBANWAOB K ycryram C
Yy4E€TOM OrpaHUyYeHUn NX XXU3HeOEeATENbHOCTH;

6) gybnupoBaHne HeobxoouMmonm AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHoOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvka u TudnocypgonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyYuUU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBepxaeHun doOpMbl [OKYMEHTa, noaTBepXxaaroLero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCsa npefdocTaBrieHve MyHUUunanbHOW  yCryru, W  CPeacTs,
NUCrnonb3yemMbiX NpU MpeaocTaBleHUn MyHUUMNAnNbHOW YCIyrn, KOTOpble YyKas3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npollegwmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 nona 2016 roga.
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2.15. NokasaTenu JOCTYNHOCTN N Ka4yecTBa MyHUUMMNAanNbHOW yCnyru, B TOM Yucrie
KONM4eCcTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMuU Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNyrn 1 nx NpoAoImXNTENBHOCTb, BO3MOXHOCTb MOMyvYeHnUss MHdopmMaumm o
xofe npefocTaBneHnsa MyHULMNanbHOW yCryri, B TOM Y/CIe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALNOHHBIX TEXHOMNOMMIM, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Nony4YeHnss MyHUUUnNanbLHOM yCryrm B MHOFOOYHKLUMOHaNbHOM LIeHTpe NpeocTaBeHmns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNYr (B TOM Yucne B NOfHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgerieHnMn opraHa UCNONHUTENBHO pacnopsaMTeNbHOIo opraHa
MEeCTHOro camoynpaBneHusi, No BbIGopy 3asBUTENS (KCTEPPUTOPMAanbHbIN NPUHLUMN),
nocpeacTBoOM 3anpoca o0 NpeaoCTaBfIeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTO(YHKUMOHAmNbHbIX LeHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmm [OCTYNHOCTU MpPedoCTaBfeHns MyHUUMNAnNbLHOW — ycnyru
ABNAOTCA:

pacrnonoXeHHOCTb MOMELLEHUs!, B KOTOPOM BeAdeTcs MpueM, Bbldaya OOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

HanMyne HeobXoaMMOro KonnyecTsa cneumanncToB, a Takke NMOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwWwen wuwHGopmaumum o crnocobax, nopsagke W cpokax
npegocTaBneHns MyHUUMNanNsHOM ycnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APYrMMu Nuuamu.

2.15.2. NokasaTensmu KkayecTBa NpegocTaBreHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHus pesynbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C OOSDKHOCTHbIMKM nvuamu (6e3 y4veTta
KOHCYNbTaLNn):

B3anmogencTeune 3aasutens ¢ pabotHukamm OpraHa unm MOL npu npegoctasneHumn
MYHULUMMNANbHON YCMyrn OCYLECTBNSETCA OAWH pa3 npu nNpeacTaBfieHun 3asiBreHust Co
BCEMWN HEOOXOOUMbBIMU JOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunanebHoun ycnyru B OpraHe nnn M®L B oopme ak3emnnisipa 3f1eKTPOHHOIro AOKyMeHTa
Ha GymaxxHOM HocuTene.

MpoOomKknTENbHOCTb OOQHOMO B3aMMOOENCTBUS 3adBUTENS C OOSMKHOCTHLIMWU NvLamMu
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3asgBuTenb BripaBe OLEHUTb KayecTBO MpeAoCTaBfeHUs MyHUUMNanbHOW YCryrn c
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW  pagnoTenedoHHON CBA3W, C  UCMONb30BaHWEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xofge npeaocTaBneHns MyHUUMNAnbHON yCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JNMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOL|.

2.15.4. MNpegocraBneHne MyHUUUNanbHOW ycnyru ocyulectensietcsa B nobom ML no
BbIOOpY 3asABMTENs HE3aBMCMMO OT MecCcTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEppPUTOPMANbLHOMY MPUHLMNY.

MyHuumnanbHaga ycnyra B CocTaBe KOMMMEKCHOro 3anpoca He nNpeaocTaBriseTcs.
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2.16. MHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpeaoCcTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MYyHUUUMNanbHas ycryra npefoCcTaBseTcsa No 3KCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTN NpefoCTaBNEHNS MyHULMNANBHOW YCNYru B 3N1IEKTPOHHOM bopme

2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrn B 3NEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMaLMIO O Nopsake M Cpokax NpedoCTaBNEeHUs MyHULMNAarbHOW
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnunkaHckom nopTane;

2) nogaTtb 3asiBNeHWe O nNpefoCTaBfieHUM MyHUUMNanNbHOW YCnyrm W WHble
AOKYMEHTbI, HeobxoaMmble ONsi NPeAoCTaBfeHUss MyHUMUMNANbHOW YCryrn, B TOM 4uchne
OOKYMEHTbl U MH(OPMaLMo, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUN C MNyHKTOM 7.2 yactu 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, c
ncnosnb3oBaHMeM PecnybnvkaHckoro noptana;

3) nonyunTtb CBeOeHUst O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBfieHun
MYHULMNANbHOWN YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyWwecTBUTb OLEHKY KadecTBa NpedoCTaBieHUss MyHULMNAanbHOW yCnyru;

5) nonyunTb pesynbTaT NpefocTaBfieHUs MyHUUMnanbHOW ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHne n gencreue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbLIX ML, MyHUUMManbHbIX criyXawux nocpeactsom PecnybnvkaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbI, obecnevnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pewleHnn u gencteun (besgencreuns),
COBEPLUEHHbIX NPU NPeaoCTaBeHUN rocyAapCTBEHHbIX U MyHUUUNAMNbHbBIX YCRyr opraHamu,
nNpefoCTaBNAWMMN FTOCYOAapPCTBEHHbIE M MYHUUMNANbHbIE YCAYyrKM, WX OOSMKHOCTHLIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXKaLLUMMW.

2.16.2. dopmupoBaHue 3asBMEHUs OCYLLEeCTBNAETCS MNOoCpeAcTBOM 3arnofiHEHUN
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnvkaHckom noprtane ©6e3 HeobxoaumocTu
AOMONHUTENbHOW Nogayn 3asaBneHnst B Kakon-nmbdo nHom popme.

2.16.3. lMpwn bopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3adBMEHUS U UHbIX OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSfIHEHUSA HECKONbKUMU 3asaBUTENSMU OOHOW  ONEKTPOHHON
dopmbl  3asgBreHMs npy  obpalwleHun 3a  ycnyramu, npegnonaralvwmMMn  HanpasieHue
COBMECTHOIO 3asBfNeHUs1 HECKONBbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (POpPMbl
3asiBreHns;

4) coxpaHeHVe paHee BBELEHHbIX B 3NEKTPOHHYK (hOpMy 3asBrEHUs 3HAYEHUN B
nobon MOMEHT MO XenaHuK nonb3oBaTend, B TOM 4ucre npu BO3HUKHOBEHUM OLUMOOK
BBOZa M BO3BpaTe And NOBTOPHOIO BBOAA 3HAYEHMWI B ANIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonen anekTpoHHOM hOpMbI 3asiBIEHNA 40 Hayana BBOAa CBEeAEHUN
3asiBUTENIEM C WUCMOSb30BaHMEM CBeAdeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCHA Ha fNtOOOM M3 3TAnoB 3anoSIHEHUST ANEKTPOHHOM (POpPMBbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHOpMaLMK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYEHue
He MeHee OAHOro roga, a Takke 4YaCTU4HO CPOPMUPOBAHHBLIM 3aABNEHUAM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (mnanee - 3anucb) ocyllecTBnsieTcs
nocpenctsomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.
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3aaBuTENO NpeaocTaBnsAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npefenax YCTaHOBMIEHHOrO B MHOMOQYHKLUWOHANBbHOM LIEHTPE
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HaAcTynfeHust 3Ton AaThbl.

[na ocywecTBneHns npeasapuTenbHOM 3anucyu nocpeactsoM PecnybnmkaHCKoro
nopTtana 3asBUTENO HeOBXOAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yncne:

Gamunuio, NMsi, 0TYECTBO (NPU HANM4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecoOoTBETCTBMS CBEAEHWW, KOTOpble coobWwun 3aaBuUTENb NpuU
npeaBapuTenbHON 3anucu, [OOKyMEHTaM, MpeAcTaBfeHHbIM 3asBUTENEM MpU  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHn npeaBapuTesibHOW 3anucu  3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb cooblwmnT
aflpec 3reKTPOHHOM MOYThbl, HA YKasaHHbIM agpec Takke HanpasBnseTcs WHdopmMauusa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM AaTbl, BDEMEHU U MeCTa npuema.

Mpn ocywecTBNeHUN NpegsapuTenbHOM 3anncu 3asaBuTesb B oba3aTeribHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTESibHAsA 3anncb aHHYNMPYETCS B Crlydae ero HesiBKK
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpeEMeEHN npuema.

3asasuTtenb B ntoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUMA, KpoMme
NPOXOXOEHUS MAeHTUdUKaUMM W ayTeHTUUKauum B COOTBETCTBMM C HOPMATMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoauMmbIX ANns pacdeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06xo4MMO 3abpOoOHNPOBATL ANs NpuemMa.

3. CocTaB, nocnenoBaTeslbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yucrie 0CO6eHHOCTHU
BbINONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxKe
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHNA 3asABUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NPeACTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywulMe B
npegocTaBfieHN MyHULMNANbHOW YCNyru;

4) nogrotoBka pesynbtata MyHULMNAanbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto
3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SABMSeTCs

obpalleHne 3asiBUTENS MO BOMpOcaM, CBA3aHHbIM C MPefoCTaBNeHMEM MyHULMNAnbHOW
ycnyru.
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[OomKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npun obpaweHnn 3assutend B OpraH - cneuyuanucTt otaena crtpoutensctea, XXKX un
3HepreTukn McnonHUTENbLHOro KoMuTeTa TeTIWCKOro MyHuuunanbHOro pavoHa (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. BagButenb BrpaBe 00OpaTUTLCA 3a KOHCyfbTauMen O MOopsiAke W cpokax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no coctaBy, dopme
npeacraBnsaeMon LOOKYMeHTauMm 1 Opyrum BonpocaMm And NofyvyeHUs MyHULMnansHOm
yCryru.

3agBuTenb  MOXeT nonyYntb  MHGOpMauui O  rnopsigke  npeaocTaBrieHus
MYHUUMNANbHOW ycnyru Ha ouumnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunansHOW yCnyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbcs B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKxe nonyydntb KOHcynbTauuio Ha PecnybnukaHckom nopTtarne, cante OpraHa o nopsigke u
Cpokax MpeaoCTaBneHUss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacraBnsaeMon OOKYMeHTaumm v Opyrum BonpocaMm And NonyvyeHns MyHUUMnansHOm
yCnyru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsiMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCS: KOHCYbTauum
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A8 NonyYeHnsa MyHUUMNanbHOW yCryru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB nsa npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTtenb (NnpeacraBuTenb 3asButensi) obpawaertca B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTL 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPaATUBHOIO pernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npenocTaBneHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNSeT CKaHUMpoBaHWE npeacTaBreHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune 3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;
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nocrne nognucaHna ckaHupyet nognucaHHoe 3assneHne 8 AIC MOL;

sarpyxaet B AUIC MOL| nokymeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  npouedypbl,  yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SABMAKTCA: roToBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHoM ¢opme (B cOCTaBe NakeTOB ONEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgenedne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp ABNAITCA: 3asiBlieHne U
nakeT OOKYMEHTOB (3MeKTpOoHHOe [eno), HanpasneHHble B OpraH, NocCpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNanbHOW ycnyrm B
3MEeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb OnA nogayn 3asiBIEHWUsT B 3NIEKTPOHHOM OOpMeE BbIMOSMHAET
cnegyouwimne encTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizaTenbHble ANa NpefoCTaBeHnUss MyHUUMNANbLHOW YCNyrn;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorfacua C  YCroBUSMW U NOPAOKOM
npefocTaBfeHns  MyHULMManbHOW ycnyru B 3NeKTpoHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIieHUS);

noagTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NIEKTPOHHOMO 3asdBMeHuUs);

OTnpaBnsieT 3anoSfIHEHHOE JJIEKTPOHHOE 3asiBfieHMe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIEHUS);

3NEeKTPOHHOE 3asBfeHne MNoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBfEHNS.

dopmaTHO-Nnormyeckass nposepka COPMUPOBAHHOIO 3asiBIeHUA OCYyLLEeCTBNSeTCH
nocre 3anofiHeHUs1 3adBUTENEM KaXOoro u3 Mnosfien aneKTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3arnofIHEHHOrO Mons 3NeKTPOHHOM POpMbl 3asiBlIeHNSA 3asBUTElb
yBeAOMISAETCS O XapakTepe BbISIBIIEHHOM OWNOKN 1 nopsiake ee yCTpaHeHUa nocpeacTtBoM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpMeE 3asiBIIEHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBMBAEMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX NPOLEAYp SABMSKOTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHnune komnnekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Havyana BbINOJSIHEHNS aAMUHUCTPATUBHOWN Npouenypbl ABNsSeTcA
NOCTyNfNeHne 3asiBfieHMss U UHbIX [AOKYMEHTOB, HeobxoaumbiX ANna npefocTaBfeHus
MYHUUUNANbHOW YCRyru.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM npouenypbl sSBNAeTca cneuuanuct otgena crpoutenbctBa, KKX wu
3HepreTukn McnonHUTENbHOro KOMMTETa TETIOWCKOro MyHMUMNANbHOro pavoHa (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB);
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3.3.3.2. [JomkHOCTHOe IMuO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B cCriyvyae
obpaweHnsa 3anBuTtensa ¢ 3assneHnem B Opran:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBaET NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPEOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfnamMeHTa, MpOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbLIM TpeboBaHMsaM (Hagnexawee opopMneHne Konum JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX MNOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CIIOB N UHbIX HE OFTOBOPEHHbIX
ncnpaeneHun);

3anonHgaer SNEKTPOHHYO dopmy 3asiBreHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu nNpefocTaBNeHMM AOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOMO
pernameHTa Ha OymaxHOM HocuTene, OCYLWeCTBNAeT CKaHWpoBaHWe MnpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANUCAHME;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBrneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WMHOPMALMOHHYKD CUCTEMY, MpeaHa3HaYEeHHYHo
AN1S1 OKa3aHWsA rocydapCTBEHHbIX U MyHULUMNASbHBIX YCINYr AOKYMEHTbI, NpeaCTaBfeHHble B
3NEKTPOHHOM (hopMe UNKN INEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUpyeT
31EKTPOHHOE A€ero;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblOaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWM A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMMSAET 3a8ABUTENSA O HAaNU4MmM NpenaTcTBUM aAns
npueMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMEeM copepXaHus
BbISIBIIEHHbBIX OCHOBaHWU A5l OTKa3a B NpMeEMe LOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNNeHns OKYMEHTOB Ha pacCMOTPEHME:

npuceBamBaeT 3asiBIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen v craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YuChe MPUNoXeHHbIe 3adaBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3NEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActeoM obpalleHnsa Kk EgnHomy noptany (B crniydae, ecnv 3asiButenem npeacraBneHbl
3IEKTPOHHbIE [OOKYMEHTbI, MOLMUCaHHbIE YCUIIEHHOW KBannMUUMPOBAHHOW 3NEKTPOHHOM
noanncLHo).

Mpn HannuMm ocHOBaHUK, NPEefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHuss o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOMAeHNe yCroBui ee OeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XUIN OCHOBaHUEM ANA ero NpUHATUS.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ongd
npegocTaBNeHna MyHULMNANbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmbix ANnd npegoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlleHWEM YCTaHOBMEHHbIX TpeboBaHWM K Takum
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OOKyMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHWUW), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MNKn) NpoTUBOpPEYUBblE  CBeAeHUs,
ohopMIieHbl C HapyLUEeHNEM YCTaHOBMEHHbIX TpeboBaHWin), HaNpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIrO 4OKYMEHTOO60opoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBfeHuUss  MyHUUMNanbHOW  YCryry,  OCYyLWecTBRAseTcsas B NOpsake,
npegycMoTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd  OTkasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTpPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNSIEHUS 3asiBrIEHUs, HanpasnseT 3asBUTEN0, YKa3aHHbIM B 3asdBreHuuM crocobowm,
yBeJOMIMEeHne O MOCTYyNneHnn 3adBneHus, coaepxaliee BXOOAWMNA pPerucTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHuW dannos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstata MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
afMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXuMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [OnA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMUHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHSAKTCHA B TedyeHue ofHoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfieHns1 Ha pacCMOTpeHMe.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHWE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCcTaBNeHNs MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOW Npoueaypbl SBnsieTca
noslyyeHme [OOSMKHOCTHbIM NUOM  (pabOTHMKOM), YMNOMMHOMOYEHHLIM Ha BbINOSIHEHME
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENSI AOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
agMUHUCTPATUBHOM Npoueaypbl, ABnseTca chneuuanucTt otgena crpoutenbctBa, XXKX wu
3HepreTukn MIcnonHUTENbHOrO KOMUTeTa TEeTIOWCKOro MyHUUMnanbHOro pavoHa (ganee -
AOJMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HaNpaBieHME MEXBEAOMCTBEHHbIX 3aNpoCoB).

3.4.2. [JOMmKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBlieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW opMe nocpeacTBOM CUCTEMBI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAEWNCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTN — MHbIMK criocobamMu) 3anpocbl 0O NPeOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMPUHATUS 3asBNEHUsI HA PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHUS agMUHUCTPATUBHbIX npouenyp SABNSAKOTCSA:
HanpasfieHHblE B OpraHbl BNactu u (unv) noaBeAOMCTBEHHbIE OpraHaM BfiacTu opraHM3aumm
3anpochbl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO OfIEKTPOHHOMO B3auMMOOEWCTBUS, MNpeaoCcTaBnsaoT
3anpalwumMBaeMble JOKYMEHTbI (MHOPMaLMIO) UM HaNpPaeBnaT yBEAOMINEHUS 06 OTCYTCTBUM
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AOKYMeHTa u (Mnn) uHopmauumn, Heobxooumbix ANAs NPefoCTaBNeHUs MyHUUUNAnNbHOW
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne NATU OHEN CO AHS MOCTYNNeHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTaBnsaloLWmne JOKYMEHT U MHpOpMaLMIO, eCnn UHble CPOKU
noaroToBKU W HanpasfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3aKOHaMK, nNpaBoBbIMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C doefeparibHbIMW 3aKOHaMM HOPMaTMBHbIMW MPaBOBLIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfAEHUs  MyHUUuMnanbHOW  ycnyrk, nmbo
yBefoMneHne o6 oTkase, HanpasrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBELOMCTBEHHbIX
3anpocosB:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOJENCTBMS  JOKYMEHTbl  (CBedeHus), Heobxooumble AN NpefocTaBneHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHdopMauunu;

NpY HanMyYUM OCHOBAHWW, NPefyCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noArotTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A58 NPefoCTaBNeHNA MyHULMNANbHOW YCyrn.

Mpoekt peweHnss 06 oOTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
npefocTaBnNeHns MyHUUMNanbHOW YCryrn, C ykasaHuMeM MpUYMH OTkasa (B criyyae, ecnuv
OCHOBaHMA AnNa OTKasa B MpuemMe [LOKYMEHTOB, Heobxoaumbix AN npefocTaBneHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKyYMeHTaM, OCHOBaHuUs [ONnd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALMIO O HAMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBepHble U (Mnn) NPOTMBOPEYUBLIE  CBEAEHUS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMeHTOO6opoTa.

CornacoBaHune npoekTta peweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOGXOAUMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCyLWecTBNsAeTcs B MNOpsake,
npeaycMOTPEHHOM NMYyHKTOM 3.5.3 aAMUHUCTPaATMBHOIO perfamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOSAWWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEHUIN N0 MEXBELOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONs NPeOCTaBEHUS MyHULMNANbLHOW YCIYyrn, NPOEKT peLleHns
00 oTKase B npuemMe OOKYMEHTOB, HEOOXOoauMbIX ONA NpefoCTaBfieHUss MyHULMNANbHON
yCnyru.

3.4.5. NcnonHeHue npoueayp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
perrameHTa, Npu HanuyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMNAETCH B aBTOMaTUYECKOM
pexuMme C  MCMNOMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHWsA rocydapCTBEHHbIX U MyHULMMAnbHbIX YCIyr, B TOM Yucrne C
MOMEHTa perucTpaumm 3asiBfeHus B COOTBETCTBUM C MNYyHKTOM 2.13 agMMHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarsnbHbI CPOK BbIMOMHEHNSA afMUHUCTPATUBHBIX NPOLEAyp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx aHEN.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANbHOW YCyru
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3.5.1. OcHoBaHveM Hauvana BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
noctynneHue OT  [AOJDKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBeJOMCTBEHHbIX  3amnpocoB,  OOKYMEHTOB  (CBedeHun), HeobxoguMMbIX AN
npegocTaBneHns MyHUUMNansHOW yCnyru.

[OSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOM
npouenypbl, €ABngeTca cneuuanucTt otgena crtpoutensctBa, XKX u  aHepreTuku
WcnonHutensHoro komurteTta TeTIOWCKOro MyHUUMNansHOro panoHa (ganee - AOMKHOCTHOE
NnYLO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTta NpeaocTaBneHnss MyHUUUnansHOM ycryri).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOe 3a MNOArOTOBKY  pes3ynbtarta
npegocTaBneHns MyHUUMNansHOW yCnyru:

paccmaTpuBaeT C(POPMMPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobGXxoauMbiX Arns
npegocTaBfeHns MyHUUMNansHOW yCnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noAroTaBnvBaeT MPOEKT
pelleHns o6 oTkase B NpefoCcTaBrneHu MyHUUUNansHOM yCnyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOU
ycryru, npeaycMoTPeHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANSA NpeAoCTaBNeHUa MyHULMNANbHOW YCnyru,
noaroTaBnMBaeT NPOEKT peLleHNs O Bbigave paspeLueHus;

HanpasBnseT NoAroTOBNEHHbLIN MPOEKT pesdynbTarta npeaocTaBfieHUs MyHUUUNArIbHOM
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpsiike MOCpeACcTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYyX paboumx aHEN.

PesynbTatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASKTCA:  NPOEKT
pelweHns 06 oTkase B NpeoCTaBeHnn MyHUUUNAanNbLHOM YyCnyrn, NPOEKT peLleHns O Bblaaye
paspeLueHus.

3.5.3. MNognucaHne npoekTa pesynbTaTa NpenocTaBfeHUss MyHUUMNAnIbHOW YCryru
(oanee — NpoekTbl AOKYMEHTOB) ocyulecTtensietcs Pykosoantenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyrbTata MyHUUMManbHOW YCRyru.
[Mocne ycTpaHeHus 3amevaHuin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefarTcd  Ans
cornacoBaHus 1 nognucaHus.

PykoBoantens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMWHUCTPATUBHOIO perriameHTa AOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTUM U MOSTHOTHI,
Hanu4nss COrracoBaHUW  YMNOMTHOMOYEHHbIX OOMKHOCTHbIX nuvy  OpraHa B cucteme
3NEKTPOHHOro A4OKYMeHTOObopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHUN B YAaCTU CPOKOB BbIMNOSIHEHUS aAMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMAHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npuBfieYyeHne K OTBETCTBEHHOCTH ML, JONYCTUBLLUNX HApPYLLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl,  yCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aMUHUCTPATMBHbLIX MpoLeayp ABNATCS: NognuUcaHHbIN
AOKYMEHT.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM 4S9 OKa3aHUS rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMmeHTa, cocTaBnaeT Asa pabounx gHs.
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3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nosiyyeHMe [LOOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnanbsHOM yCeryri.

[OSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOM
npouenypbl, sBnaetca otgena crpoutenbetBa, XKX un aHepretuku KcnonHUTenbHOro
komuTeTa TeTILWCKOro MyHMUMNAanbHOro pawnoHa (ganee -  [OOMKHOCTHOE — nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHMN O pesyrnbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3NpOBaHHOM
WHGOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate nNpeaoCcTaBfieHUss MYHUUMNANbHOM YCAYrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuuunansHom yenyrm B Oprane nnm 8 ML,

McnonHeHne npoueayp Npy HanmmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B
aBTOMaTMYECKOM pPEeXMMe C MCNOofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKasaHWsA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM MNpedoCTaBfeHNa MyHUUMNANbHOW YCAyry, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMpoLeayp SBMSKTCA: pas3MelleHne
cBeeHUNn O pesynbTaTte NpefocTaBfeHns MyHUUMNANbHOW YCIyrm B MHM(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asiBuTtens (ero npeacrtaBuTensi) O pesynbTaTte npefocTaBrieHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. Mopsok Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTaBneHuns
MYHUUMNANbHOW YCRyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHuk MO®LL BblgaetT 3asBuTento pesynbTaT MyHUUMNAanbHOW ycnyrm B opme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3eMMNISpoOM 3NIeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBNAeTCa 9K3EMNMAP 3NEKTPOHHOro AOKYMEHTa nyTeM €ero 3anucu Ha CbeMHbIV
HocuTernb MHGOPMauUMM WM HanpaefeHUs 3K3emnnsipa 3NeKTPOHHOro [JOKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLUK
WUNW HanpasieHUM 3K3eMNrigpa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsdApy 3MeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSiIb30BaHNEM YCUNEHHON KBaNUOULUNPOBAHHOW 35IEKTPOHHOM NOAMUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCA B MNOPSAKE OYepedHoCTM, B OeHb nNpubbiTvs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS a4MUHUCTPATUBHBIX Mpouenyp SBAATCA: dukcaums
dakTa Bblgaun pesynbTata NpeaocTaBneHns MyHuuunanbHon ycnyrm B AUC ML,
pesynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCyry, BblAaHHbI 3asiBUTENIO.

3.6.3.2. MNpn obpaweHnn 3aaBuTensa 3a pedynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMATU4YECKM HanpaBnaeTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWeroca  pesynbTaToM  MpeaocTaBreHus
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MYHULUMMANbHON YCnyry, noAMNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3r1EKTPOHHOM
NnoANUCbO YNOSTHOMOYEHHOMO AOSMKHOCTHOro niua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpoueaypbl,  YyCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb nognucaHns OKyMeHTa, NoaTBepXaatoLero npegocrasnenne (oTkas
B NpefocCTaBneHuu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM [OOSMKHOCTHBIM  MULIOM
Oprana (OpraHom).

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbBIX NPOLEayp SABMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuTENO AOKYMEHTA,
NnoATBepXaatLero npegocTaBneHne MyHMUMNanbHOM ycnyru (B TOM 4ucrie OTka3 B
npeaocTaBneHny MyHUUMNanbHoM ycnyru).

3.6.3.3. lNpn obpaleHun 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a BbiAavy (HanpasneHue) JOKYMEHTOB, BblaaeT
3aaBMTENIO pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeECTe C
SK3eMNMAPOM JrEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emy npefocTaBnseTcs
9K3EeMNMsSAp 3NeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
NHOPMaLMN UNU HarnpaBneHus JK3emnnsapa SMNEeKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTens.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MpaBrvnamu BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTtomM BbINOMHEHUS aOMUHUCTPATMBHBIX Npouedyp SBNSATCH: dukcaums
dakTa Bblgauu pesynbTarta npegocTaBneHns MYHULMNAnbHOWM ycnyrm B
aBTOMaTU3NPOBaHHOMW WH(MOPMALMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX U MyHULUMMArbHbIX YCIyr.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae obGHapyXeHUA TEXHU4YECKON OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pe3ynbTaTtoMm MyHULMNanbHOW yCnyru, 3asBuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKOM owmndkn (npunoxenune Ne 5 k HacTosawemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, WMEIoLLMe puandeckyto Cuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaToOM MyHULMNAnbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  NpefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHMeMm (B TOM 4ucne ¢
NCMONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepe3d PecnybnukaHckui noptan unm MoLl.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLIeCTBAsSeT
npuem 3asBneHnss 06 ncnpaBrneHuM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeT UX OOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaTMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBIEHUN B OOKYMEHT, ABMSOLWMNCA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnNbHOW  yCryrK, OCYLIeCTBNSeT npoueaypbl,
npeaycMOTpPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiameHTa, U BblgaeT MCNPaBIEHHbIN
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AOKYMEHT 3aaBUTENto (YNONHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3aaBuTtensa (YnoriHOMOYEHHOro npeacTaBuTens) opurMHana [AOKYMeHTa, B KOTOPOM
COoOepXUTca TexHudeckass owwnbka, wnu HanpaensieT B agpec 3asBuTens Mno4YTOBbIM
oTnpaBneHnemMm (MocpeACcTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYeHWUs
AOKYMeHTa npu npegoctasneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHu4eckas onbka.

AOMUHUCTpPaTUBHbIE  npouefypbl, YyCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe ABYX paboymx OHeN rnocrie ObHapyXeHWst TEXHWYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIo NnUa 3asBNeHus o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoUeayp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok oCyLLECTBNEHMS TEKYLLIETrO KOHTPONS 3a cobntoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU NOSNOXEHUN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOWM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNAanbHOW ycnyrm
BKMNtoYaeT B cebda BbIBNEHNE U yCTpaHeHWe HapyleHWn npaB 3asiBUTEnen, npoBefeHue
NpoBepPOK cobrnogeHus npouenyp nNpeaocTaBreHUss MYHUUMNAnbHOW YCIyrn, MOArOoTOBKY
peweHnn Ha pgencteua  (6esgencteue)  OOSMKHOCTHBIX — NUL  OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corracoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS 4eronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcObGnaeHUs
npoueayp NnpeaocTaBfieHUss MyHUUMNANbHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNONb3YTCA CBEAEHMS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxkebHas KoOppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHUE  AAMWMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEpPLUEHMEM [LEeWCTBUMMA NpuU npegoctaBneHun
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESD oOpraHa MeCTHOro
camoynpaBfneHus  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANBHOW YCRyrn.

O cny4yasix 1M npuvyMHax HapyLleHUsi CPOKOB, MOCMeaoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMKHOCTHblE  nvua  HEMEANEHHO  MH(OPMUPYIOT
pykoBoOMUTENA  oOpraHa, MpedoCTaBmdloWero  MyHUUMNAnbHYKO — YCnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MEPbI NO YCTPAHEHMUIO HAPYLLEHWUH.

Tekywmn KOHTpPONMb  3a  cobngeHMeM  nocnegoBaTenbHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMn no npeaocTaBfieHnio MyHUUMNansHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPeAoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBNALWEro opraHusauvio pabotbl MO NpeaoCcTaBEHNIO
MYHUUMNANbHOW YCAyrn.

lMepedyeHb  OOMKHOCTHBIX  NWL, OCYLLECTBNALWNX  TeKyLuin KOHTPOJTb,
yCTaHaBnMBaeTCA [MOMOXEHUAMN O CTPYKTYPHbIX MoApasgeneHnsax opraHa MeCTHOro
camoynpasfeHns U 4OSMKHOCTHbIMU pernameHTamu.
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4.2. MNopsanok U NepUoANYHOCTb OCYLLLECTBIIEHMS MIAHOBbLIX M BHEMNAHOBBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHnst MyHUUMNAanbHOM YCryri, B TOM YMChe nopsiaokK v
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NPeaoCTaBeHNsT MyHULMNANbHOW YCIyru

4.2.1. KOHTpOnNb 3a MOSMIHOTOM N Ka4eCTBOM NpeOoCTaBNeHuUs MyHULMNanLHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBreHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. MNopagok u
NnepuoanYHOCTb OCYLLIECTBIIEHMS NNAaHOBbLIX NMPOBEPOK YCTaHaBMMBAETCA NaHoOM paboThl
OpraHa. lNpn npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCnyrn (KOMMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBieHneM MyHUUUNANbLHOW yCryrn (TeMaTtuyeckune npoBepKu).
[MpoBepka Takke MOXET NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke UX OSMKHOCTHbIX NnL,
MYHMLMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OCQOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKM U NPEASIOXKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnALWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemMblie (OCyLLECTBASIEMbIE) UMM B
Xofe nNpeaocTaBneHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWS HapyLUeHUW npas
3a8BUTENEN BUHOBHbIE §NUUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoanTtenb opraHa MeCTHOrO CaMOynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHMNE 3asiBIIEHUMN.

PykoBoantenb (3amectuTenb PyKOBOOUTENS) CTPYKTYPHOro noAapasiefieHus opraHa
MECTHOro CaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe Wu (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHblX B pasgene 3
afiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAanbHbIE CriyXallMe 3a pelleHns u AencTBUS
(6espencTaune), npuUHMMaemble (ocywecTBnsiemble) B  xogde npegocTaBneHns
MYHULUMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MYHULMNASIbHOM YCIYrk, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbegnHeHU n opraHmsauymnm

KoHTponb 3a npegocTtaBneHneM MyHUUMMNANbHOW YCyrM CO CTOPOHbI FpakaaH, UX
o0beguHEHUN 1 opraHM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LeATEeSNIbHOCTH
opraHa MeCTHOro camoynpasfieHUss Npu  NPeaoCTaBfeHUN  MYHULMNanbHOW  YyCryru,
nosly4eHusi NOMHOWN, akTyanbHOW U JOCTOBEPHOM MHOPMaUUn O nopsake npegocTtaBrneHns
MYHULMNANbHOM YCNYrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpalleHni (kanob) B
npouecce npeaocTaBneHnss MyHUUMnansHOM YCIyri.
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5. AocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHMA pelueHun U JeNcTBUn
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKke UX JOIMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B [OCyAeOHOM MOpsiAKe peLlueHun r
aencteun  (6es3genctevsl)  opraHa, NpPeaoCTaBAsOWEro  MyHUUMNANbHYK — YCRyry,
AOIMKHOCTHOrO nMua opraHa, NpeaoCcTaBnALWEro MyHUUMNanbHyo yCryry, MyHUumnanbsHoOro
crnyxawlero, pykoBOAMTENs opraHa, MpedoCTaBnfalWero MyHUMUMNanbHYK  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asaBuTenb MOXET 0b6paTUTLCS C Xanobown, B TOM YMCne B CeayLWmnx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NPeaocTaBfeHUNn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapylLeHne cpoka npefocTaBneHms MyHuumnanbHon ycnyrn. B ykaszaHHOM crnydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue 3adABUTENEM  pPELIEeHUn U OEeNCTBUM
(6espencTBnsi) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrodyHKLMOHAaIbHOMo
LeHTpa BO3MOXHO B Cflydae, eCcriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, pelleHnus n encTeng
(6espenctBne) KoToporo obxanykTcs, BO3NoOXeHa QYHKUMS N0  nNpeaoCcTaBieHuto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCAyr B MofHOM obbeme B nopsgke, onpeaerneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaABMTENA AOKYMEHTOB MM MHpoOpmMaumm nnbo ocyLlecTBrEHNS
OENCTBUA, nNpeacTaBfieHMe WM - OCYLWECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBfeHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpPeAoCTaBNEeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMW  akTamu  Ans
npegocTaBneHnsa MyHULMNANbHOW yCyrn, y 3asBuUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHMs OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbLIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM WU UHbIMU
HOpMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNAnbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeM
peweHnn wn penctBun  (6e30encTBysi)  MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, €Cnm Ha MHOroyHKLMOHAasbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyoTcs, BO3NoXeHa yHKUNA no
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSIHOM obbeme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHuMe c 3aaBUTENSA NpU NPeaoCTaBNEHUM MyHULMNANbLHOW yCAyri nnarbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, OopraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, vnn mx paboOTHMKOB B UCApPaBEHUU
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AONYLEHHbIX MMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npegoCcTaBneHus
MYHULUMMNANbHOW yCnyrn [OKyMeHTax nvbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHunn. B ykasaHHoM crniyqae gocyaebHoe (BHecynebHoe) obxanoBaHune 3asBuTenem
peweHnn wn pencteun  (6e3genctBysi) MHOroyHKUMOHANbHOMo LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B cCryvae, ecnm Ha MHOrogyHKLUMOHambHbIV
LEHTP, peLlleHna n gencteus (6es3genctame) KoToporo o6XxxanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLWMX MYHMUMNAMNbHbIX YCryr B NOSIHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHOBnEHWE MpefoCTaBneHNss MyHUUMNANbHOW YCryrn, ecrnm OCHOBaHWUSA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMMW M MHbIMM HOPMaTUBHbLIMW MpaBoBbiIMW akTamu Pecnybnukn TaTapcrtaH,
MYHUUMNAaNbHLIMA NPaBoBbIMKM akTamu. B ykaszaHHoOM cnyvae pgocynebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEM peLUEHMA U OenCTBUA (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(yHKLMOHANBbHOIMO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, pelleHns n genctena (6e3nencrTeme) KoToporo obxanyroTes,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHomM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpUM NPEOOCTaABNEHUM MYHULMUNANBHOM  YCRyru
AOKYMEHTOB unuM uHopmauun, oTcyTcTBue u (UnmM) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHns MyHMUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNAanbHON yCryru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHoro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOIO  LIEHTpa  BO3MOXHO B  Cfyvyae, e€ecnum  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA NO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpefoCTaBnsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrOOYHKLNOHANbHbINM LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneMm MHOropyHKUMOHaNbHOro LUeHTpa (manee -  ydpeauTtenb
MHOroOyHKLMOHANBbHOIO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBuUst
(bespencTBne) pykoBoOuTENS OpraHa, nNpPefoCTaBnsalWEro MyHUUUNANbHY  YCRyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanmyumn) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEOCTBEHHO  PyKOBOOUTENEM  opraHa, npeaocTaBrisioLWEero
MyHUUMnanbHyto ycnyry. XKanobbl Ha peweHna n gencteusa (6espenctene) paboTHUKa
MHOTrOOYHKLMOHANbHOrO LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHus n gencreusa (besgencrane) MHOroyHKLMOHANbHOIO LeHTpa
nogatTCca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnuku TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctateu 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pyKoBOOUTENAM 3TUX
opraHusaumn.

YKanoba Ha pewenusa n pencteus (6e3gencTBMe) opraHa, nNpenoCcTaBnSOLLEro
MYHULUMNANbHYK YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLWLEero MyHLMNanbHyo



28

yCcnyry, MyHAUMNANbHOrO  Cryawlero, pykoBOOAMTENs OpraHa, npefoCTaBnsiowero
MYHULMNANbHYO ycnyry, MOXeT BbITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHarbHbIN
LUEHTP, C MCMOnb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduymnanbHOro camta opraHa, nNpefoCTaBfAWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM Npueme 3aasuTens. XXanoba Ha
peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOYHKLMOHANbHOIro UeHTpa MOXeT ObiTb HampasreHa no no4yte, ¢ UCNosib3oBaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3genctane) opraHmsaumin,
npegycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo noyTe, C UCNOSib30BaHMEM WMHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EonHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXEeT OblTb MpuHATa npwu
NIMYHOM Npueme 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOrMO  NvMua opraHa, NpedoCTaBnslowero  MyHuUMnanbHy  ycnyry, nubo
MYHMLMNANbHOMO Cry)allero, MHOroyHKLUMOHANbLHOro LeHTpa, ero pykosoaumtens un (unm)
paboTHMKa, opraHnsauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unv) paboTHUKOB, pelueHna n aencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUOUNYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPWU HanMyuK) U NOYTOBLIN agpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHus 06 obOxanyemblx peleHusx K geuncteuax (6esgencteumn) opraua,
NnpeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, AOJIKHOCTHOIO niua opraHna,
npefocTaBnsAwWero  MyHuUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunin,
npenycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pgencrtemem (6esgenctBueM) opraHa, MNpegocTaBNSAOWEro  MyHUUMNAnbHYHO — YChnyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBndalowero  MyHuuunanbHy  ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrO(YHKLMOHANbHOro LiEeHTpa, opraHvM3auui, NpeaycMOTpPeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBnNeHbI
AOKYMEHTbI (Npn Hanu4um), noaTeBepXaaroLume oBOAbl 3asBUTENS, MO0 UX KOMUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3gHee paboyero gHs,
cnefyowlero 3a AHEM NOCTYMNSIEHMS.

5.5. XKanoba, nocTtynuBwas B opraH, NpegoCTaBnAsOWUN MyHUUUNANbHYO YCAyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKLMOHANbHOrO  LEeHTpa, B
opraHusauummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMN opraH (Npu ero Hanuuun), NOANEXUT PacCMOTPEHUIO B TeveHue
naTtHaguaty paboumx OHEeMm CO OHA ee perncTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
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unu B criyqyae obxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBfeHun - B
TeyeHne NaTn paboynx gHen co AHSA ee perncrpauumn.

5.6. Mo pesynbTatam paccMOTpPeHUs >Xanobbl NPUHMMAaETCs OAHO W3 CreayrLnX
peLleHni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTEN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE NpegyCMOTPEeHO HOPMaTMBHbLIMU NMpaBoBbIMU akTamn Poccunckon depepaumu,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee p[HA, cnegywowero 3a [AHEM TMPUHATUSA peLUeHus, YKa3aHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XeraHu 3aaBUTENS B
3MEeKTPOHHOM (popMe HanpaBnAaeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax PacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwen YyOoBNeTBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUsa anobbl gaeTcsa WHopMauus o LEeUCTBUSX,
OCYLLIEeCTBMNSEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMoTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasblBaeTCsa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEpLWNTb 3adBUTEN0 B UENsX MoslyvyeHus
MYHULIMMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwlen ynooBreTBOPEHU0 B OTBeTe
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopmaums o nopsake
06XXanoBaHUs NPUHATOrO peLUEHNs.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUs Xanobbl
NpU3HaKoB coCTaBa  aAMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUS WU NpecTynfeHuns
AOSDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PacCCMOTPEHUIO Xanob,
He3amennuMTeNbHO HaNpaBnsT MMeoLMeca MaTepmarnbl B OpraHbl MPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
MYHUUMNANbHOW YCAyru no Bblgaye
paspeLleHnin Ha BbINOfIHEHNE
aBMaLMOHHBIX paboT, NnapalltoTHbIX
NPbPKKOB, 4EMOHCTPALMOHHbIX
NoNeToB BO34YLUHbIX CYA0B, NONETOB
B6ecnuMnoTHbIX NeTaTenbHbIX
annapaToB, nogbema NpUBA3HbIX
aspocTaToB Haf HaceneHHbIMU
MyHKTaMn TeTHoLCKOro
MYHMLMNANbHOIO panoHa, a Takke Ha
nocazky (B3neT) Ha pacnosioXXeHHble
B rpaHuLax HaceneHHbIX MyHKTOB
TeTHoLWCKOro MyHULMNanbHOro
panoHa nroLwagku, ceeeHus o
KOTOpbIX HEe ony6nuKkoBaHbI B
AOKYMEeHTax a3pOHaBurauoHHON
NHopMaLmn

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHblEe AaHHblE npencraBuTend:

npunaraembie

PELWEHNE
Ne
PaccmotpeB Bauwe 3asaBneHve ot Ne n
K Hemy OOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom

MPUHATO peLleHne o

[ononHuTenbHas nHpopmaums:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)
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(noanuch yNonHOMOYEHHOTO
[OJMKHOCTHOTO NnLa opraHa)

Pa3peweHue
Ha BbINOJSIHEHME aBUALMOHHbLIX paboT, NapallloTHbIX NPbDKKOB,
noabemMa NpPMBA3HbIX a3pPOCTaTOB Haj TeppuTopuen *
«_» 20 .
Ne

B cootBetcTBMM C nyHKTOM 49 ®PepgepanbHbIX MNpaBUN UCMNOSIb30BaHUS
BO3YyLLUHOro NnpocTpaHCcTBa Poccuimnckon depepauum, YTBEpPXKAEHHbIX
noctaHoBneHunem lpaButenbctBa Poccunckon depepauum ot 11.03.2010 Ne138 un
NMonoxeHnem o MWcnonHUTenNbLHOM KOMUTETE MyHUUMNanbHOro oGpa3oBaHuA
, AcnonHuTenbHbIN KOMUTET pa3pellaeTt

(HanmeHoBaHWe pUAMYECKOro nuua; dhaMmunus, UMsl, OTYECTBO (PU3NYECKOTO NnLa)

aflpec MecTa HaxoXaeHUsa/ KnTenbcTea):

cBMnaeTenbCcTBO O Focy,D,apCTBeHHOVI perncTpauunn:

(cepwus, Homep)
AaHHble AOKYMEHTa, YOOCTOBEPSIIOLLErO NMUYHOCTD:

(cepus, Homep)
Mcnonb3oBaHMe BO3QYLLHOMO NPOCTPaHCTBA Had TeppUTOpUeEn ans:

(BMA AeATenbHOCTM MO UCMOSb30BaHMIO BO34YLLUHOMO NPOCTPaHCTBA)
Ha BO34YLUHOM CYyAHe:
™n

rocy4apCTBEHHbI PErMCTPaUMOHHbBIA  (OMO3HaBaTesbHbIA/y4eTHO-0MO3HaBaTe NbHbIA) 3HaK

3aBOCKON HOMeP (MpY Hanuyun)

Cpoku Mcnosb3oBaHMs BO3AYLLHOrO NpOCTpaHCTBa Hag TeppuTopuren

OrpaHunyeHnsa/npumedaHms:




32

Cpok genctena paspeLleHns:

(AOMKHOCTD) (noanuceb)
(pacwmdposka)

*daHHOe  paspelleHMe odopmnsieTcs Ha  6naHke  UCNONHUTENBHOrO  KomMuTeTa
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
MYHUUMNANbHOW YCAyru no Bblgaye
paspeLleHnin Ha BbINOfIHEHNE
aBMaLMOHHBIX paboT, NnapalltoTHbIX
NPbPKKOB, 4EMOHCTPALMOHHbIX
NoNeToB BO34YLUHbIX CYA0B, NOSETOB
B6ecnuMnoTHbIX NeTaTenbHbIX
annapaToB, nogbema NpUBA3HbIX
aspocTaToB Haf HaceneHHbIMU
MyHKTaMn TeTHoLCKOro
MYHMLMNANbHOIO panoHa, a Takke Ha
nocazky (B3neT) Ha pacnosioXXeHHble
B rpaHuLax HaceneHHbIX MyHKTOB
TeTHoLWCKOro MyHULMNanbHOro
panoHa nsowagku, CBe4eHns o
KOTOpbIX HEe ony6nuKkoBaHbl B
AOKYMEeHTax a3pOHaBurauoHHON
NHopMaLmn

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHblEe AaHHblE npencraBuTend:

PEWEHWE
06 oTkase B NpegocTaBNeHNn MyHULMNAanbHOW YCnyru
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OpraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHns ykasdaHHbIX HapyLLUEeHWIA.
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JaHHbI 0TKa3 MOXeT ObITb 06XanoBaH B 4OCyAeOHOM Nopsiake nyTem HanpaBreHUs
*anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B CyaebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TOAIHUCH

HormxHocTHoe nuuyo (PNO)

(noanmcb ynonHOMOYEHHOro
[OMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
MYHMLMMNANbHOW YCNyru no Bblgaye
paspeLleHnin Ha BbINOfIHEHNE
aBMALMOHHBIX paboT, NapaLloTHbIX
NPbPKKOB, 4EMOHCTPALMOHHbIX
NoNeToB BO34YLUHbIX CYA0B, NONETOB
B6ecnuMnoTHbIX NeTaTenbHbIX
annapaToB, nogbema NpUBA3HbIX
aspocTaToB Haf HaceneHHbIMU
MyHKTaMn TeTHoLCKOro
MYHMLMNANbHOIO panoHa, a Takke Ha
nocazky (B3neT) Ha pacnosioXXeHHble
B rpaHuLax HaceneHHbIX MyHKTOB
TeTHoLWCKOro MyHULMNanbHOro
panoHa nroLwagku, ceeeHus o
KOTOPbIX HE ONYONMKOBaHbI B
AOKYMEeHTax a3pOHaBurauoHHON
NHopMaLmn

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHBbIE:

Mpeacrasutens:

KOHTaKTHblEe AaHHblE npencraBuTend:

PELLEHWVE
06 oTkase B npueme JOKYMEHTOB, He0BX0AMMbIX NS NPeAoCTaBNeHUs!
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoanMbIX ans
no crnegyoLwmnmM OCHOBaAHUAM:
1.
2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBNeHMeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHUs ykasaHHbIX HapyLLIEeHWIA.
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JaHHbI 0TKa3 MOXeT ObITb 06XanoBaH B 4OCyAeOHOM Nopsiake nyTem HanpaBreHUs
*anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B CyAebHOM nopsiake.

Ceaenust 00 AIEKTPOHHON TOAIHUCH

HormxHocTHoe nuuyo (PNO)

(I'IO,EI,I'IVICb YNOJIHOMOY€EHHOIo
OOJIKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 4
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
MYHUUMNANbHOW YCAyru no Bblgaye
paspeLleHnin Ha BbINOfIHEHNE
aBMaLMOHHBIX paboT, NnapalltoTHbIX
NPbPKKOB, 4EMOHCTPALMOHHbIX
NoNeToB BO34YLUHbIX CYA0B, NOSETOB
B6ecnuMnoTHbIX NeTaTenbHbIX
annapaToB, nogbema NpUBA3HbIX
aspocTaToB Haf HaceneHHbIMU
MyHKTaMn TeTHoLCKOro
MYHMLMNANbHOIO panoHa, a Takke Ha
nocazky (B3neT) Ha pacnosioXXeHHble
B rpaHuLax HaceneHHbIX MyHKTOB
TeTHoLWCKOro MyHULMNanbHOro
panoHa nsowagku, CBe4eHns o
KOTOpbIX HEe ony6nuKkoBaHbl B
AOKYMEeHTax a3pOHaBurauoHHON
NHopMaLmn

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)
oT

(oanee - 3asBuTEnND).
(pamunus, nms, 0OTYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TeNnedoH)

3anpoc
0 Bblaaye paspelleHnsi Ha aBnaLnoHHbIe paboTbl, NapaLUOTHbIE MPLRKKU, NOABbEMbI
NPUBA3HbLIX a3POCTaTOB Ha4 TEPPUTOPUEN

Mpowy BbligaTb paspelleHMe Ha WCMNONb30BaHME BO3QYLUHOMO MNPOCTPaHCTBA Hag
TeppuTopuen ans

(BI/I,D, OeATEeNIbHOCTU NO NCNoJ1ib30BaHMIKO BO3AYyLLHOIo I'IpOCTpaHCTBa)

Ha BO34YyLLIHOM CyaHe!:
T™n

roCcyAapCTBEHHbIN (PErncTpaLMOHHbIN) Ono3HaBaTeNbHbI
3HaK

3aBofckon Homep (Npu
Hanu4nn)
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Cpok ucnonb3oBaHMs BO3OYLUHOIO NPOCTPaHCTBA Haa Tepputopuen

Ha4yano )
OKOH4YaHune

MecTo ncrnonb3oBaHWsi BO3QYLLIHOMO NPOCTPAHCTBA Hag TEpPUTOPUEN (nocapgoyHble
nnowanku, NnaHMpyemble K UCNonb30BaHMU):

BpeMFI ncnonb3oBaHNA BO3AYLWIHOro rMpPoCTpaHCTBaA Han TeppMTOpMeVI

(HoYHOEe/aHeBHOE)
Mpunaraito AOKYMEeHTbl, HeobOxoaumble ONsi NPenoCTaBneHuss MyHUUMNanbHOW YChyru:

B uensx okaszaHua MyHMUMNAnNbHOW YCInyrn gakt cornacme Ha obpaboTky u nNpoBepkKy
yKa3aHHbIX MHOIO B 3adBfNEHUN NepCcoHasibHbIX AaHHbIX.

PesynbTat npegocraBneHns MyHULMNansHOM yCcnyr npoLwy Bpy4nTb NMMYHO B hopme
AOKyMeHTa Ha ByMaXHOM HocuTerne/HanpaBuTb NO SNEKTPOHHOW noyTe B hopme
3MEKTPOHHOr0 AOKYyMEHTa/NpeacTaBuTb C UCMONb30BaHMEM rOCy4apCTBEHHON
MHOpMaUnoHHoM cuctemsl "lMopTan rocygapCTBEHHbIX U MyHULMMANbHbIX YCyr
Pecnybnukn Tatapctan" B hopme aneKTPOHHOIro A0OKyMeHTa/yBe4OMUTb NO TENEOHY
(HY>XHOe NMoAYEepKHYTb).

PeweHne 06 oTkase B npveme 3anpoca U AOKYMEHTOB, HEOOXOANUMbBIX NS NONyYeHus
MYHUUMNANbHOM YCNyrn, npowy BpyYUTb JIMYHO B popMe [OOKyMeHTa Ha 6ymakHOoM
HocuTene/HanpaBuTb no 3NEKTPOHHOM noyte B dopme 3MEKTPOHHOIO
AOKyMeHTa/npeaCcTaBuTb C UCMOMb30BaHNEM rOCYAapCTBEHHOM MHGOPMALMOHHON CUCTEMbI
"MopTan rocygapCTBEHHbIX M MyHMuMnanbHbIX ycnyr Pecnybnukm TaTtapctan" B dopme
3MIEKTPOHHOro AOKyMeHTa/yBe4OMUTb MO TenedoHy (Hy>KHOoe NOAYEPKHYTb).

PeweHune 06 oTkase B NpegoCTaBNeHMM MyHULMNANBbHOW YCNyri NpoLly BPYYMUTb JINYHO
B popMe AOKyMeHTa Ha ByMaKHOM HocuTene/HanpaBuTb MO 3NEKTPOHHOM no4vte B oopme
3MEKTPOHHOIO AOKyMeHTa/npeacraBnTb c NCNONb30BaHNEM rocygapCTBEHHOM
WHOpMaUNoHHOM  cucTeMbl  "llopTan  rocygapCTBEHHbIX W MYHUUMNAMbHBLIX — YCIyr
Pecnybnukn TatapctaH" B opme SNeKTPOHHOro AOKyMeHTa/yBeAOMUTb MO TenedoHy
(HY>XHOe NMoAYEepKHYTb).

(4mcno, mecsau, roa) (noanuce)
(pacwmdgposka)

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

D B INW4HbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYHULUMNAIbHBLIX YCIyr
Pecnybnuku Tatapcras;
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I:I B MHOroyHKUMOHANbHOM LIEHTpPe MpeadoCTaBeHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnvku TaTapcTaH;

I:I B MicnonHutenbHoM KomuteTe TeTHOLCKOro MYHULMMNAlNbHOIo pal7|0Ha.

(pata) (noanuce) (®.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
MYyHUUMNANbHOW YCRyru no Bblgaye
paspeLleHnin Ha BbINOSIHEHNE
aBMaLMNOHHBIX paboT, NapalltoTHbIX
NPbPKKOB, 4EMOHCTPAaLMOHHbIX
NoNeToB BO34YLLUHbIX CYA0B, NONETOB
B6ecnunoTHbIX NeTaTenbHbIX
annaparoB, nogbema NpUBA3HbIX
aspocTaToB Haf HaceneHHbIMU
MyHKTaMn TeTIoLCKOro
MYHMLMNANbHOIO panoHa, a Takke Ha
nocazky (B3neT) Ha pacnosioXXeHHble
B rpaHuLax HaceneHHbIX MyHKTOB
TeToLWwCKOro MyHULMNanbLHOro
panoHa nroLwagKku, ceeeHus o
KOTOpbIX HEe ony6nukoBaHbl B
AOKYMeHTax a3pOoHaBurauuoHHON
NHopMaLn

PykoBoguTernto
McnonHutensHOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOAEHWS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLNNCS Pe3yNbTaTOM MyHULMNANBLHOW YCIyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHns o6 uncnpaBneHun
TEXHUYECKOW OLLIMOKM NpoLLy HanpaBuUTb Takoe peLleHune:

NnocpenCcTBOM OTNpaBfieHnst ANEKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfeHWEM Mo

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asiBfieHME, OTHOCALLIMECH K MOEN
FNIMYHOCTN W MNPEACTaBAsSeEMOMY MHOK MUy, a Takke BHECEHHble MHOK HWKe, OOCTOBEpPHbI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccunckon degepaumm, Ha MOMEHT NpeacTaBreHns
3asBeHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAePXaT AOCTOBEPHbIE CBEAEHMSI.

(paTta) (mnoanuceb) (®.1.0.)



