NCNONHUTENbHLIN KOMUTET TATAPCTAH PECIYBJIMKACHI

BABJTIMHCKOI'O § BAYIbI
MYHUUWMANIBHOIO PAMOHA MYHUUUNANb PANOHbI
PECIYBITMKN TATAPCTAH BALLKAPMA KOMUTETbI
MOCTAHOBIIEHNE KAPAP
30.12.2021 en Baynbl wehape Ne243

Haewm wapTHamanape byeH4ya Topak

Gupenyre MoxTax rpaxkaaHHapHbI UCaMKe

any 6yeH4ya MyHMUMNanb Xe3aMaT KYPCaTYHEH
agAMVHUCTPAaTMB pPerfamMeHTbIH pacnay TypblHAa

«aynat ham MyHMUMNanNb Xe3maTnep KypcoTyHe oewTbipy TypbiHAa» 2010 enHblH 27
nioneHgare 210-®3 Homepnbl Pepepanb 3akoH, TatapctaH Pecnybnukacel MuHucTpnap
KabuHeTblHbiH, «TaTapctaH Pecnybnukacbl [aynaT XakumusaTeHeH 6Oalukapma opraHHapbl
TapadblHHaH OBYNST Xe3MaTnape KYPCoTYHEH aAMWHUCTPaTUB pernameHTnapbiH awnay ham
pacnay TepTnbeH pacnay TypbiHaa ham TaTtapctan Pecnybnukacsl MuHuctpnap KabuHeTbIHbIH
aepbiM KapapnapbiHa y3rapeLunap kepTy xakbiHga» 2010 enHbiH 2 HosibpeHasre 880 Homeprbl
Kapapbl HureseHas TaTtapctaH Pecnybnukacbl baynbl MyHWuunanb panoHbl Galwkapma
KOMUTETDI

KAPAP NTO:

1. Kymbimramaret Haem mapTHamonope OyeHUa TOpak OUpEnyra MOXTax
rpaXJIaHHApHBI UCOMKY ajly OyeHYa MYHMIUIAIb XE3MOT KYPCOTYHEH aIMUHHCTPATHUB
pEerJIaMEHTBIH paciapra.

2. Onere kapapubl Tatapcran PecrnyOiMKachl XOKYKBI MOIBIYMAThIHBIH PICMU
nopraneiaaa (http://www.pravo.tatarstan.ru) hom Tartapcran PecmyOnukacer baynsi
MyHUIIUTIATh palioHbl cailThinAa (http://www.bavly.tatarstan.ru) GacTeIpbIn YblTaphIpra.

3. OJere KapapHbIH YTOJICIICH THKILIEpeNn TOPYyHbI bayibl MyHUIIMIAIb paioOHbI
OamkapmMa KOMHTETHI >KUTOKYECEHEH WHMpacTpykTypa ycemie OyeHYa ypblHOacapbiHa
HOKJIQPTD.

Kutokue N.N. To3sepos



YTBEPXIEH
rnocTaHoBneHnem
WcnonHuTtenbHoro komuTeTa

BaBnnHCKOro MyHMUMNaneHOro pamoHa
oT 30.12.2021r. Ne243

AOMWHUCTPATUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNAaNbHOW YCyr No NPUHATUIO HA YYET rpaxaaH, Hy>KOaroLWwmnxcs B
npegoCcTaBeHUM XNUIbIX MOMELLEHUN Mo A0roBopaM HarMa >XUMbIX NOMELLLEHUI XXUMULLHOTO
doHOa coumanbHOro UCNosib30BaHUA

1. O6Lwue nonoxeHmsa
1.1. TlpegMeT perynupoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernaMmeHT npefocTtaBneHuss MyHUUMNanbHOW YCryru
(banee — agAMMHUCTPATUBHLIN  perfamMeHT) YycTaHaeBnMBaeT CTaHdapT W Nopsgok
npegocTaBnNeHns MyHUUUNANbHOW YCNYyrn No NPUHATUIO Ha YYeT rpaxaaH, HyXOawolwuxcs B
npegoCcTaBfiEHUM XUMbIX NMOMELLEHUA MO AOroBOpaM Havma XWUIbIX MNOMELEHUA XUMULLHOIO
doHaa coumanbHOro UCNosib3oBaHUA (ganee — MyHUUMNansHas ycnyra).

1.2. Kateropumu 3assutenen

1.2.1. Jlvuamn, MMeLWmMMN NpaBo Ha MNOSlydeHWe MyHUUUNAnNbHOW YCIyru, SABMASOTCA
dusnyeckme nuua (oanee — 3asBUTENb).

1.2.2. C 3asBneHmem Bnpaee obpaTuTbCs NpeacTaBuUTeNb 3aaBUTENS, AENCTBYOLWNA Ha
OCHOBaHUN OOKYMEHTa, yOOCTOBEPAIOLEro €ro nosHOMOoYus, IMbO 3aKOHHbLIM NpeacTaBUTENb
duamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. Nopsagok MHpopMMpoBaHMS O NPeOCTaBNEHUN MyHULMNANBHOW YCIyTU

1.3.1. WHpopmaunma o nopsigke  nNpenocTaBfieHMs MyHUUMMNANbHOW  YCIyrw
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, CoAepXaliMx Bu3yallbHYl0 U  TEKCTOBYIO
MHOpMaLMLO o] MYHULMMNANbHON ycnyre, pacnonNOXeHHbIX B NnoMeLLLeHNAX
MHOTMOYHKLMOHAMNbHbIX LEHTPOB MNpPefoCTaBfeHns rocygapCTBEHHbIX W MyHMUMNANbHbIX
ycnyr;

2) Ha cante baBnnHCKOro  MyHMUMNANbHOrO panoHa B MH(OPMaLMOHHO-
TenekoMMyHuKaLumMoHHon ceTn «UHTepHeT» (https://www.bavly.tatarstan.ru) (nanee — cetb
«HTEpHETY);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://www.uslugi.tatarstan.ru) (ganee — PecnybnukaHckui nopTan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx ycnyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapCTtBeHHOM MWHMOPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnanbHbix ycnyr Pecnybnukn Tatapctan» (http://www.frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbBIX YCNyr).

1.3.2. KoHcynbTupoBaHuMe no BOMpocaMm npefoCTaBreHns MyHUUMNanbHOM YCIyru
OCyLLieCTBNAETCA:


https://www.bavly.tatarstan.ru/

1) B MHOroyHKUMOHamNbHbIX LUEHTpax MpeaocTaBnNeHnuss rocydapCTBEHHbIX U
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHnm - FIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHoMm  KomuTeTe  BaBRMHCKOrO  MyHMUMNANbHOrO  pamoHa
MyHUUMNanbHOro pavoHa (ganee — WcnonHutenbHbin komuteT) (MecToHaxoxaeHue
WcnonHutensHoro komuteTa: Pecnybnuka TaTtapcTtaH, r.basnbl, yn.Kynbbiwesa, 4.20:

npv YCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npu NMUCbMEHHOM (B TOM 4ncre B (hopmMe 3NeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybGnunkaHCckoM nopTane O nopsike u
CpoKax npegoctaBfneHns MyHuUmMnanbHOM YCIyrm Ha OCHOBaHUM CBeAEeHUN, coaepXallunxcs B
Peectpe rocygapCTBEHHbIX W MyHUUMNAnNbHbIX YCNyr, MpedocTaBnseTcs 3asBUTENIO
GecnnaTtHo.

[ocTyn K nHpopmaumm o0 cpokax u nopsiake NpedocTaBfieHUs MyHUUMNAnbHON yCrnyru
ocyuwiecTBnsieTca 6e3 BbIMNONHEHUs 3aaBUTENeM Kakux-nmbo TpeboBaHun, B TOM uducne 6es
NCNOSb30BaHNA NporpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHU4YeCcKne cpeacrtaa
3asBuTena  TpebyeT  3aKkMO4YeHUs  JIMLUEH3MOHHOrO0 WM WHOro  corflaweHuss  C
npaBoobnagartenem nporpaMMmHoro obecneveHusi, npegycmMaTpuBaloLero B3MMaHue nnaTbl,
perncTpaumio nnm asTopmsaumio 3adaBUTeNs UnNn npeaocTaBneHne UM nepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuUTENS NNYHO UNM NO TenedoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o0 MecTe HaxoXOeHus MHOrO(YHKUMOHANbLHOIO LeHTpa npefocTaBreHns
rocyfapCTBEHHbIX M MyHUUMNANbHLIX YCyr, O Mopsgke npefocTaBfieHUss MyHMUMNarbHOW
ycrnyrun, o cnocobax u cpokax nogayv 3asiBrieHui;

2) O KaTeropusix rpaxgaH, KOTOpbIM MpeaocTtaBndeTcs MyHuUMNanbHasa ycnyra; o

HOPMaTUBHbIX  MPaBOBbIX  akTax, pPerynupylowmx BOMNPOCbl  NpefoCTaBreHns

MYHULMMNANbHON YCIyru;

3) O nepeyHe [OOKYMEHTOB, HeobXoAMMbIX ANs PacCMOTPEHUs 3asiBNEeHUs o

npegocTaBfieHN MyHULMNANbLHOW YCIyrn, 0 Cpokax NnpuemMa n permctpauum 3asBrneHus;

4) 0 xo4e npeaocTaBNeHUs MyHUUUNAanNbLHOW yCnyru;

5) 0 MecTe pasmelleHMss Ha oduumanbHOM canTe uHOopMauMm no BoNpocam

npeaoCcTaBneHns MyHUUUNAIbHON YCNYru;

6) o nopsagke obxanoBaHna genuctBun unu  6e3gencTBUS OOSMKHOCTHBLIX Nl
McnonHutensHoro kommuteTa.

Apgpec UcnonHuteneHoro komuteta: Pecnybnuka TaTtapcTtaH, r.baenbl, yn.Kynbbiwesa,
0.20.

Mpacuk paboTbl:

noHeaenbHUK - natTHuua: ¢ 08.00 go 17.00, o6eq ¢ 12.00 go 13.00;

BbIXO4Hble AHW: cyb6boTa, BOCKpeceHbe.

Bpemsa nepepbiBa Ons OTAbIXa M MUTaAHUSA YCTaHaBMMBAaEeTCs NpaBuiiamMmu BHYTPEHHEro
TPYyOoBOro pacnopsigka.

CnpaBou4Hbin TenedoH (85569) 6 07 30.

Mo  nuCbMeHHOMY  oOOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHuMuMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbsACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUMUMNArbHOWM YCYrM U BOMPOCHI, YKasaHHble B
HaCTOsILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHa
permctpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTCA Ha A3blKe
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNOoMb3yTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npegocTtaBneHuss MYHUUUNANbHOW  YCryru
pasmMellaeTcsd Ha oduuuanbHOM canTe MyHUMUMNArbHOro panvoHa U Ha MHMOPMAaLMOHHbIX
cTeHgax B nomeleHnax OpraHa ansa paboTbl C 3asBUTENSAMU.
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NHdopmaums Ha rocyaapCcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmelliaemas Ha
WH(OPMALMOHHbIX CTEeHOax M Ha oduuManbHOM camTe MyHUUMNanbHOro pamoHa B CeTU
«VIHTepHeT», BKNOYaeT cBeaeHUs 0 MyHMUMNanNbLHOW ycnyre, cogepxawmecs B nyHkTax 2.1.,
23.,24.,25,, 27,29, 2.10., 2.11., 5.1. agMNHUCTPATUBHOIO pernameHTa, nHopmaumo o
MEeCTe HaxoXAeHusl, CnpaBoYHbIX TenedoHax, BpeMeHn paboTbl NCNONHUTENBHOrO KOMUTETA,
0 rpaduke npuema 3adaBfeHNn Ha npegocTaBieHne MyHULMNanbHON YCnyru.,

1.4. HopmaTtmnBHble NpaBoBble aKTbl, perynupytowme npegocrasrieHne
MYHULMMNANbLHON yCryru

1.4.1. llepevyeHb HOpPMATMBHLIX MPaBOBbLIX AaKTOB, Perynupylwmx npegocraBneHve
MYHULMMOANbHON YCRyrm (C yKa3aHMEM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbLIX aKTOB MU
NCTOYHMKOB MX odmLmanbHoro onybnukosaHus), pasmelleH Ha EgnHom nopTtane, B Peectpe
rocy4apCTBEHHbIX N MyHULUMNANbHbIX YCNYT, HA ouUMaribHOM cakTe MyHUUMNANbHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu « HTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO perfameHTa B OeWCTBYHOLWEN pefakumm noanexuT
pasmMelleHuto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, Ha
oomumanbHOM canTe MyHULUUNanbHOro panoHa B cetun «IHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.5.1. B agmMumHucTpaTMBHOM perfnamMeHTe WCNOMb3YTCA cregyluwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEHHOEe CTPYKTYpHOE
nogpasgerneHne (opuc) MHOroyHKLMOHANBHOIo LieHTpa NpeaoCcTaBneHns rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr, CO34aHHOEe B FOPOACKOM (CenbCKOM) MOCEeNneHurM MyHUUMNanbHOro
panoHa unM B ropoackom okpyre Pecnybnukum TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHM3aumm [esTenbHOCTU  MHOMO(YHKUMOHAnMbHbIX LEHTPOB NpeaocTaBreHns
rocy4apCTBEHHbIX U MyHULMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrea
Poccunckon depepaummn ot 22 pekabpa 2012 r. Ne1376 «O6 yrtBepxaeHun [lpasun
opraHusauuu AEeATenbHOCTH MHOroyHKLMOHANbHbIX LEeHTpoB npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMNANbHbBIX YCIYr»;

TexHudeckass owwubka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudmeTtudeckas  owmbka  nmMbo  nogobHas  owwmbka),  OONyweHHas  OpraHom,
NpegoCcTaBNAWNM  MyHULMNANbHYO YCNyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNanNbHOW YCryrn), CBeAEHUAM B OOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema uvaeHTUuKauum M ayTeHTUduUKauMm B UHpaAcTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMALMOHHBIX
CUCTEM, MCMOSNb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX YCRyr B
anekTpoHHon dopme (aanee — ECUA) — dbegepanbHas rocygapcTtBeHHass MHGOPMaLMOHHasNA
cuctema, obecrneymBaowas CaHKUMOHUPOBAHHBIA OO0CTYMN YYaCTHUMKOB WH(OPMAaLMOHHOMO
B3aMMOOENCTBMS B CUCTEeMe UAEHTUUKauum un  ayTeHTudpukaumm K unHdopmMauuu,
cogepxalienca B rocygapCrBeHHbIX MHPOPMALNOHHBLIX CUCTEMAX M UHBLIX MHEOPMALMOHHBIX
cuctemax;

MoL| - MocypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTomMaTmsmpoBaHHasa MHPOPMaLMOHHAA cMCTEMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIx ycnyr Pecnybnukmn TaTapcTaH.

1.5.2. B agmMuMHUCTpaATMBHOM perfamMeHTe nog 3asBfieHneM O npeaocTtaBneHmm
MyHUUMNanbHOW ycnyrn (ganee - 3adBfneHne) MNOHMMaeTCa 3anpoc O npefocTaBfeHun
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MYHUUMMANbHON YCNyru, nogaHHbli B COOTBETCTBUM C MyHKTOM 3 ctatbn 2 PepeparnbHOro
3akoHa oT 27 wona 2010 roga Ne210-d3 «O6 opraHmsaumm npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycryr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHgapT npegocTaBreHus MyHUUMnanbHOW yCnyru

2.1. HanmeHoBaHMe MyHULMNATBLHOW YCIyru

MpuHATME Ha YYeT rpaxaaH, Hy)XAalLWnxcs B NpeaoCTaBleHnn XuUnblX NOMeLLEeHU no
[IOroBOpaM HalMa >XUIbIX MOMELLEHWUI XUMULHOIO POHAa COLMAarnbHOrO UCMONb30BaHWS.

2.2. HaumeHoBaHWe UCNOMHUTENBHO-PACNOPAAUTENBHOIO OpraHa MecTHOro camoyrnpasfeHus,
HenocpeaCcTBEHHO NPeAOoCTaBNAWEro MyHuUuMnanbHylo ycnyry WCnOnHUTENbHbIN KOMUTET
BaBnuHckoro myHuuunansHoro parnoHa Pecnybnukn TatapcTaH.

2.3. OnucaHue pesynbTaTa npeaocTaBneHnst MyHUUMNanbHOW yCryru

2.3.1. Pe3ynbTaToM NpegocTaBneHns MyHULMNansHOM ycnyru aBnseTcs:

1) pelieHMe O NPUHATUM Ha YYeT rpaxaaH, HyXOatWmnxcsa B NpeaoCTaBeHUN XUnblx
noMeLLeHnn Mo [OroBopaM HamMa >KXUMbIX MOMELLEHUA XUMULWHOMO poHaa coumanbHoro
ncnonb3oBaHusa (NpuUnoXxeHne 1 K HacTosLWeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

2) peweHne 06 oTkase B NpefoCTaBNEeHUM MYyHUUMMNANbLHOW yCnyrn (NpunoxeHue 2 K
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) pelweHve o6 oTkase B Npueme OOKYMEHTOB, HeObXxoauMMbIX ONHA npeaocTaBreHuns
MYHULMNANbHON yCnyru (NpunoxeHue 3 K HacTosweMy agMUHUCTPATUBHOMY PerfiameHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHUUunanbHOW YCyrn HanpaBnsaeTcs 3asBuTesnto B
dopMe  9MIEeKTPOHHOro  JOKYMEHTa, MNOAMUCAHHOIo  YCUITIEHHOW  KBanuvuumpoBaHHOMU
3IEKTPOHHOM MOAMUCHLI0 YNOSTHOMOYEHHOro AOMMKHOCTHOro nuua OpraHa, B COOTBETCTBUM C
depnepanbHbiM 3akoHoM OT 6 anpensa 2011 roga Ne63-d3 «O6 anekTpoHHOM nognucny (ganee
— ®epgepanbHbIn 3akOoH Ne63-P3) B nnyHbIM KabuHeT EgnHoro noptan. B cnyyae HanpaBneHus
3aaBneHna  nocpenctsoMm  PecnybnuvkaHckoro  nopTana  pesynbTaT  nNpefocTaBrieHus
MYHULUMNANbHOW YCyrM HanpaBngaeTcs B NIMYHbIN KabuHeT PecnybnukaHckoro noptana.

2.3.3. Mo BbIbOpYy 3asBuTensa pesynbTaT MNpPeaoCcTaBfeHUs MYyHULMNAnbHOW YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa IMeKTPOHHOIO [OKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTene, 3aBePEHHOro NeYaTblo Y NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMMKHOCTHOro nuua OpraHa unu paboTtHuka MOL.

2.3.4. 3asBuTenNb BripaBe NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMNansHOM yenyru
B hOpMe 3IEeKTPOHHOIro JOKYMEHTa B TEYEHMEe CpoKa OeUCTBUSA pesynbTaTta npegocTaBneHus
MYHULIMMNANbHON YCNYrW.

2.4. Cpok npedocTaBrieHns MyHMUMNanbHOM ycnyrn, B TOM YUCIe C y4eTOM HEOBXOAMMOCTH
obpalleHns B opraHusauum, y4acTByoLmMe B NpeaocTaBneHn MyHUumMnansHom ycnyrm, Cpok
NPUOCTaHOBMNEHUSI NpeaoCTaBeHNs1 MyHULMNAnbHOW YCryr B criydyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMEHUS NPeAyCMOTPEHa 3akoHoaaTenbcTBOM Poccuiickon deaepaumm, cpok
Bblaun (HanpaBreHns) 4OKYMEHTOB, SBMSIIOLLMXCS pe3ynbTaToM NpeaoCcTaBreHuns
MyHULMNAnbHOW ycnyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsietca B TedeHne 30 pabounx gHeN.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHnd MyHUMUMNanbHOW — YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BMSIOWEroca pesynbTaToM MpegocTaBreHns
MYHUUMNANbHOW yCcnyrm B oOpMe 3reKTPOHHOro OOKYMEHTa, 3adABUTENIO OCYLLECTBIISETCHA B
AeHb 0(bOpMNEHNS N perucTpauumn pesynstaTa npegoCcTaBneHns MyHULUNansHOW yenyru.



2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMaTUBHBLIMM NPABOBLIMU aKTaMun AN NPeAoCTaBNeHNs
MYHULMNANbHOM YCNyru, a Takke yCnyr, KoTopble SBNSATCA HeobxoanmMbiMu 1 06a3aTenbHbIMM
Ansi NpegocTaBnieHns MyHUUMNanbHbIX YCryr, noanexalimx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX NoNy4YeHnst 3asiBUTENEM, B TOM YNCIE B 3NIEKTPOHHON hopmMe, NopsaoK Ux
npeacTaBneHuns

2.5.1. Ina nony4eHnss MyHMUMNAnNbHOW YCRyrn 3asiBUTENb NpeacTaBnsaeT creayroLine
OOKYMEHTbI:

1) [OKYMEHT, yOoCTOBEpSWMA NNYHOCTL (He Tpebyetca B crydae obpaueHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B dopme [OoKymeHTa Ha OymaxHOM HocuTene (npunoxeHve 5 K HacTodawemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anonHAeTca MnocpeacTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEeLEHNIN B 9NEKTPOHHYIO hopMy 3asdBreHust), MOANMCAaHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHktTa 2.5.3. agMWHUCTPATMBHOINO  pernameHTa, npu  obpaweHun  nocpeacTBoM
PecnybnnkaHckoro noprana;

4) nacnopTa NOCTOSAHHO NPOXXUBAOLLMX COBMECTHO C 3asiBUTESNIEM YIIEHOB €ro CEMbW UMK
WHble JOKYMEHTbI, yAOCTOBEPSAOLLME NINYHOCTD;

5) OOKYMEHTbI, MOATBEpXAalLWmne COCTaB CEMbM rpakgaHuHa-3asBuTens (B 4YacTtu
AOKYMEHTOB, NpeayCMOTpeHHbIX NyHkTamn 3, 3.1. n 12 yactn 6 ctaten 7 PegepanbHOro 3akoHa
oT 27 wonga 2010 roga Ne210-9®3 «O6 opraHusauuu npenocTaBfeHUsi rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYM»):

MyHKT 3:

- cBuAeTenbCcTBa O rOCYAApCTBEHHOW perncTpauun akToB IPakgaHCKOro COCTOSHMS,
BbldaHHbIE KOMMETEHTHbIMW OpraHamMmuM WHOCTPAHHOrO TroCydapCTBa, W MX HOTapuanbHO
yOOCTOBEPEHHbIV NepeBo, Ha PYCCKNN A3bIK.

MyHkT 3.1:

- cBuaeTenbcTBa 00 YCbIHOBMEHMM, BblAAHHbIE OpraHamu 3anmcu akToB rpaK4aHCKOro
COCTOSIHUS UM KOHCYNbCKNMU yupexaeHnsmn Poccuinckon egepauum.

MyHkT 12:

- AOKYMEHTbI, BblAaHHble (0POpPMIIEHHbIE) OpraHamMn JO3HaHWS, cneacTensa nnbo cyaom
B Xo4e Npou3BoACTBa MO YrofloBHbIM AeriaM, JOKYMEHTbI, BblAaHHble (0POpMIMeHHbIE) B Xo4e
rpaXgaHCKoro Wnu  agMUMHUCTPATMBHOIO CyAONMpoM3BOACTBa NMbOO Cyoonpous3BOACTBa B
apbuTpaxHbIX cyaax, B TOM 4YUCIe peLleHus, NMpuroBopbl, onpeneneHuss U nocTaHOBNEHUS
cynoB obLuen ropucankumm n apbuTtpaxHblx CyaoB.

6) [OOKYMEHTbI, Yka3aHHble B cTaTbsX 8 (3a muckniodeHnem yactm 6), 13 n 15 3akona PT
oT 16.03.2015 Ne 13-3PT:

CraTtbs 8:

- pelwleHne opraHa MeCTHOro CcaMoynpaBfieHUss O MpuU3HaHWE COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXaaH He MMELUMM A0X040B B TEYEHME pacHeTHOro nepuoaa B cry4asix,
Koraa OHW He MOryT MOATBEpPAMTb UM CaMOCTOSTENbHO 3adeKnapMpoBaTh B 3asiBIEHUN CBOU
aoxodbl, B TOM 4ucre OT TpygoBowm u (Mnv) wHAMBMAYaNbHOW NpeanpuHMMAaTenbCKOM
AEATENbHOCTU, HW 3a OOMH MECsIL, pacyeTHOro nepwoga WM NpeaocTaBnsioT LOKYMEHTHI,
noaTeepXxaatoLLme nx HyneBon JOXOA;

- DOKYMEHTbI, nogTeepxaarolwmne akt obyyeHne CoBepLUEHHONETHUX TPYA0CNOCOBOHbIX
YneHoB cemMbu B obOpasoBaTenbHbIX OpraHu3auuax cpegHero npodeccMoHanbHOro Unm
BbiCLUEro o6pasoBaHus;



- camMocTodaTenbHasa [feknapauus O [oxodaX, KOTopble Henb3s MOATBEpPAMTb
AOKYMEHTanbHO;

- CBeJeHus, cofepxawmecss B KHUre ydeta OOXOLOB M PacXogoB U XO3ANCTBEHHbIX
onepauun wHaMBMAyanbHOro npegnpuHumMatens (4ns vHAMBMAyanbHbIX NpeanpuHUMaTenen,
NMPUMEHSAOWMNX Kak o0y, Tak W YNPOWEHHY CUCTeMy HanoroobnoxeHns Ons
cenbxo3ToBaponpoussoanTenen (e4mHbIA CENbCKOXO3AMCTBEHHbIN HAMor);

- KOMWUM HamnoroBbIX [AeKknapauun 3a WCTEKWWUA HanoroBbln nepuog C OTMETKON
HanoroBoro opraHa o MNPUHATAM Jeknapauun (MHOuBMAyanbHbIX NpeanpuHUMaTenen,
NCNOSb3YIOLNX CUCTEMY HANOroobroXeHMs B BUAE €ANHOro Hanora Ha BMEHEHHbIV JOXOA4 ANs
OTAEeNbHbIX BUOOB AEATENbHOCTH);

- pacyeT goxo4a Kaxgoro YneHa cemMbi;

- CBedeHUss O CyMMax OnnaTbl CEe30HHbIX, BPEMEHHbIX W ApYyrMx BuAOB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYyAOBbIM OOroBOpaM, AOXOOO0B OT MWCMOSIHEHWS [OOroBOPOB
rpaXXgaHCKo-NMpaBoOBOro XapakTepa, a Takke [JOXOAOB OT MpeanpUHUMAaTenbCKOW W UHOM
AEATENbHOCTY;

- cBedeHMss O [Joxodax, MOMyYeHHbIX rpaxgaHamMu - 4YfieHamu KpeCTbSHCKOro
(cdbepmepckoro) xo3amcTea,;

- CBEAEHNA 0 Aoxodax OT caaudum B apeHay (Haem, cybapeHay, NogHaeM) HeABUXMMOTO U
WMHOrO MMYLLLECTBA;

- cBefeHus 06 ynnarte Bcex Hanoros n c6opos..

Cratbs 13:

- CBeeHNs O CTOMMOCTU NPOAAHHOr0 MMYyLLECTBa, BXOAALLEro B NepeyeHb MMyLLEeCTBa,
noanexawero Hanoroo6I0KEHMIO U YYUTLIBAEMOTO 4115 NPU3HAHNS rpaXkaaH Hy>XaalowmuMmncs B
npegocTaBNeHNN XUsbIX NOMELLEeHU No JoroBopamM Harma.

Cratbsa 15:

- oT4yeTa cybbekTa OLEHOYHOW [eATeNnbHOCTM 00 OuEeHKe TPaHCMOPTHbBIX CPeacTs,
Haxo4ALWMXCcst B COOCTBEHHOCTM rpaxkaaH 1 noanexawmnx yyeTy;

- CBEJEeHUA O CTOMMOCTW MNAEHAKOMMEHUN B >KUIULLHO-CTPOUTESNbHbBIX, FapaXHbIX W
AayHbIX NOTPebUTENbCKMX KoonepaTmBax (3aBepsAoTCS XUMMULLHO-CTPOUTENbHBIMU, rapaXXHbIMU
N Oa4YHbIMU NOTPEBUTENBCKMMU KOONepaTMBamMmn).

2.5.2. 3asBneHue n npunaraemble JOKYMEHTblI MOryT 6bITb NpeacTaBneHbl (HanpaBneHbl)
3aaBUTENEM OLHUM U3 Cneayoumx cnocobos:

1) 4epe3s MOL Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbBIX [OOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHUAM NyHKTa 2.5.3. aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprana B 35IeKTPOHHOM (bopMme;

3) B AcNONHMTENBbHBIN KOMUTET NIMYHO MMM NOCPELCTBOM MOYTOBOWN CBA3WN Ha ByMaKkHOM
HocuTene. 3asBneHne n npunaraemMble JOKYMEHTbI, MPU HaNpaBfeHMn NoCpPeacTBOM NOYTOBOW
CBSA3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOpPsAKe.

2.5.3. 3asBneHve npu HanpaeneHunm nocpencTesoM PecnybnukaHckoro nopTana
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyeHnss nNPOCTOM 3MEKTPOHHOW noAMNMCK 3asiBUTEN0 HeobXxoaumMo NpPOvTU
npouenypy permctpaumm (ayteHtudukaummn) B ECUA, a Takke nogrBepanTb YYETHYHO 3anNuUCh.

ONEeKTPOHHbIE  OOKYMEHTbl  (3NEeKTPOHHble o0bpasbl [LOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1. PernameHTa 3aBepsOTCA YCUINEHHOW KBanuduuUMpoOBaHHOM
noanucbio NnL, YNONMHOMOYEHHbIX HAa CO34aHMe 1 NognucaHne Takux AOKYMEHTOB, B TOM Yucne
HOTapuycamu.

OnNeKTPOHHbIE [AOKYMEHTbl (3NEeKTpOHHble 00pa3sbl [AOKYMEHTOB), npunaraemble K
3asiBreHno0, B TOM YuCrie JOBEPEHHOCTU, HanpaBnaAwTcs B Buge dannos B gpopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauecTBO npenocTaBnAeMblX INEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOJIPKHO NO3BONATH B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa U pacno3HaTtb
PEKBM3UTbI JOKYMEHTA.
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2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npenctaBneHns AOOKYMEHTOB W  WMHMOPMauUMM WNU  OCYLLECTBIIEHUS OEWCTBUNA,
npeacTaBneHne unm ocyLLecTBieHMe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
akTamu, perynupylowmMm  OTHOLWIEHWUS, BO3HWUKalLWMe B CBA3M C NpefocTaBrieHneM
MYHUUUNANbHOW YCNyru;

2) OCyLIeCTBNEHNS OENCTBMKA, B TOM 4MUCMEe COrfacoBaHui, HeobxoauMmbiX AN
NonyyYeHnss MyHMUMNanbHON YCIyrn N CBA3aHHbIX C obpalieHneM B WHble FrOCy4apCTBEHHble
opraHbl, opraHbl MECTHOIO caMOoyrnpaBIieHUsl, OpraHnu3auuu, 3a UCKNIYEHUEM MOSyYeHUs yCnyr
N NonyvyeHns OOKYMEHTOB U MHdopMaLumu, NpegocTtaBndeMblX B pesyrnbTaTe npeaoctaBreHns
Takux yCryr, BKITHOYEHHbIX B NepeyHu, ykasaHHble B Yactn 1 ctaten 9 ®efepanbHoro 3akoHa Ne
210-93 (HeobxoanMbIx U 06a3aTeNbHbBIX YCNYr);

3) npeacTtaBneHns AOKYMEHTOB M MHGOpPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuCb Npu nepBoHavaribHOM OTKase B Npueme OOKYMEHTOB, HEO6XO4MMbIX
ANA npefocTaBreHns MyHuuunansHou ycnyru, nubo B npefocTaBneHuuM MyHUUMnanbHON
yCryru, 3a UCKINIYEeHNeM cregyowmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacalLUXCS
npefoCcTaBeHnss MyHULMManbHOW YyCnyru, nocrie nepBoHavyanbHOW Mofdayvn 3asaBfeHus o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

0) HannuMe owmnboK B 3asBfEHMM O nNpenoCTaBfieHUM MYHULUUNANbHOWM YCRyrn u
AOKYMeHTax, NoAaHHbIX 3adBUTENeM nocne nepBoHavyanbHOro OoTkasa B NpuemMe LOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBNeHus MyHuuMnanbHOW ycnyrn, nubo B npegocTaBrieHun
MYHULMMNANbHOW YCNYru U He BKIMOYEHHbIX B NPeACTaBEeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUS [OOKYMEHTOB WM WM3MEHeHWe WHdopMauuu nocrne
nepBOHavyanbHOro oOTka3a B MNpuemMe [OOKYMEHTOB, HeobxoauMblX AN npefocTaBreHus
MYHUUMNAaNeHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNANbHON YCIyru;

) BbisIBIEHNE AOKYMEHTAlNbHO MOATBEPXKAEHHOIO dpakTa (MPM3HaKoB) OWIMOOYHOro Unu
NpoTUBONPaBHOro AencTena (6e3nencTemst) 4OMKHOCTHOro nvua OpraHa, padotHnka ML, npu
nepBoHavyanbHOM OTKa3e B MpuYeMe [AOKYMEHTOB, HeoOXOauMbIX Ans npeaocTaBneHuns
MyHUUMNaneHoMW ycnyrn, nubo B nNpefocTaBfieHMM MyHUUMNANbHOW yCcrnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbio pykoBoautensa OpraHa npu nepBOHavyanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobXxoauMbIX Afs  NPedoCTaBfieHUss  MyHUUMNANbHOW  YCryru,
yBeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MH(bOpMaLnn, INEKTPOHHbIE
obpasbl KOTOPbLIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-d3, 3a UCKOYEHMEM CRyyaeB, eCnU HaHeceHue OTMETOK Ha
Takne AOKYMEHTbl B0 uX u3bsATME ABNSETCS HeobXOAMMbIM YCIOBMEM NpeaocTaBeHus
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCNYrK, W  WHbIX ChyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMM
npaBoOBbLIMM akTamu Ans NpeaocTaBneHnst MyHUUMNanbHOM YCRyri, KOTopble HaxoasaTcs B
pacrnopsikeHUM rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIo camoynpaBeHus u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camMoyrpaBreHust
opraHu3auui 1 KoTopble 3asiBUTENb BNpaBe NpeAcTaBUTb, a Takke crocobbl MX NONyYeHus
3asBUTENAMW, B TOM YMCIIE B ANEKTPOHHOW hopMe, MOPSAOK UX NPEeACTaBNeHUs;
rocyaapCTBEHHbIN OpraH, opraH MECTHOIo camoynpasreHus Nnbo opraHusaums, B
PacrnopsHKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. lNonyyaloTCca B pamKax MexxBeJOMCTBEHHOIO B3auMOLAENCTBUA:

1) cBeOeHus, NOATBEPXOAKOLWME KONMYECTBO rpaxgaH, 3aperMcTpupoBaHHbIX NO MECTY
XUTENbCTBA B XWUMOM MOMELEHUM — yrpasBndawoLwaa opraHusauus MHOMOKBapTUPHOro goma
NMBO pacYeTHbIN LEHTP;
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2) cBedeHus O rocyfapCTBEHHOW perncrtpaumm cMepTyv U3 eQuHOro rocyaapCTBEHHOro
peecTpa 3anncen akToB rpaXgaHcKoro coctosHusa — PefepanbHasa Hanorosas cnyxoa;

3) cBegeHMss O  rocygapCTBEHHOW — peructpauun  poxaeHuss  u3  eguHoro
rocyapCTBEHHOro peecTpa 3anucel akToB rpaxaaHCcKoro coctosHus — depepanbHasd
HanoroBasi cnyxoa;

4) cBefeHnst 0 rocyaapCTBEHHOM perncTpaumm 3akniyeHus (pactopxeHus) 6paka ms
€eIMHOro rocyapCTBEHHOIo peecTpa 3anMcen akToB rpaXkaaHCKoro coctodaHna — denepanbHas
Harnorosas cnyxb6a;

5) cBegeHus O perncTpaLMoHHOM yyYeTe Mo MECTY XUTENbCTBa U MecTy npebbiBaHus —
MwnHUCTEpPCTBO BHYTpPEHHMX aen Poccuinckon depepaunn;

6) Bbinucka u3 EMPH Ha o60bekt HeaBwkumocTn — PepepanbHaa cnyxba
rocyapCTBEHHOMW perncTpaunn, kagactpa u kaptorpaduu;

7) Bbinucka u3 EMPH o npaBax oTgenbHOro nvua Ha uvMmerowmecs (MMeBLUMecs)
006BbeKTbI HeaBMXUMOCTUN — DeaepanbHasa cnyxba rocyaapCTBEHHOM perncrpauum, kagactpa m
KapTorpadguu;

8) peleHve opraHa MeCTHOrO CaMOynpaBfeHuss O MNPU3HAHUW  rpakgaHuHa
ManouMYyLLUM — OpraH MeCTHOro camoynpaBneHns;

9) [OKyMeHTbl, MoATBeEpPXAalLwme npaBO MNOSMb30BaHUS  XKUMbIM  MOMELLEHNEM,
3aHMMaeMblM paxgaHMHOM U 4feHamMuM ero cembn (QOroBop, opaep, pelleHne o
NpegoCTaBfEeHNN  KUIOro  MNOMELWEHUS U WHble  [OOKYMEHTbl) — OpraH MeCTHOro
camoynpaBneHns;

10) [oKyMeHT, noaATBepPXXAatoLLMA MNOSTHOMOYMS 3aKOHHOIO NpeAcTaBUTeNs 3asBUTeENS, B
criydyae nogaudn 3asiBfieHUs 3aKOHHbIM NpeacTaBuTENeM (B YacTy CBUAETENbCTBA O POXAEHWM,
BblJAHHOIO OpraHamu 3arnncu akToB FPakaaHCKOro coctoaHus Poccuinckon ®epepaumn, mnu
AOKYMEHTa, BblIJAHHOTO OpraHamuM OMeKkn W  MnonevyuTenbcTBa B  COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccurckon ®epepaummn) — EANHBIA rocygapCTBEHHbBI PeEECTp 3anucen
aKTOB rpaX4aHCKoro coctosiHusa nmubo EamHas rocygapcTBeHHas MHpOpMaUWOHHAsA cuctema
couuanbHoro obecneyeHus:;

11) npoBepka COOTBETCTBMS (PAMUIBbHO-UMEHHOW TrPYNMbl, AaTbl POXAEHWHA, nona wu
CHWIC — MNeHcmoHHbIn hoHa Poccuiickon epepauuu;

12) cBegeHnss O [OeuncTBylWEeM nacrnopte rpaxgaHuHa Poccuinckon depepauumn —
MwuHucTepcTBO BHYTpEHHNX aen Poccuinckon ®epepaunu;

13) cBegeHus o HoTapuanbHOM JoBepeHHoOCTN — PedeparnbHas HoTapuanbHas nanaTta.

2.6.2. 3asBuTEenb BMpaBe nNpenoCcTaBUTb [OOKYMEHTbl (CBEAEHUS), YKa3aHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 agMWHUCTPATMBHOIO perfameHTa, B (POpMe 3MEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanMULMPOBAHHOW MOAMUCHIO AL, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 nognucaHne Takmx JOKYMEHTOB, Npu noaave 3asiBNeHus.

2.6.3. HenpencrtaBneHne (HECBOEBPEMEHHOE MNPEACTaBIEHME) YKa3aHHbIMM B MyHKTE
2.6.1 agMWHUCTPATMBHOIO pernamMeHTa opraHamu rocyaapCTBEHHOM BRacTu, opraHammu
MECTHOro camoynpasfeHuns, opraHu3aumMsiMM OOKYMEHTOB W CBEOEHUN He MOXET SBMATbCHA
OCHOBaHWeM 1151 0TKasa B NpeaoCTaBneHn MyHULMNAanNbLHOM yCryru.

2.6.4. [omkHOCTHOe nunuo u (M) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
agMWHNCTPATUBHOINO  perfnamMeHTa OpraHoB W OpraHu3auun, He  npeacTaBuMBLUNE
(HecBOeBpeMEHHO NpeACTaBMUBLLNE) 3aMPOLUEHHbIE N HAXOASLWMNECS B PACNOPSXKEHUN JOKYMEHT
UnNu ceBedeHus, noanexaTt agMUHUCTPATUBHOW, OUCUMNIIMHAPHOW UMW MHOW OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHOAAaTernbCcTBOM Poccurckon ®enepaunu.

2.6.5. 3anpellaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWsl, B TOM 4ucrne
noaTeepXaatoLLne BHECEHNE 3asBUTENEM NNaTthl 3a NPegOCTaBNeHne MyHULMNAIbHOW YCIyru,
Haxogswmecss B pPacrnopshkeHWMM  FOCYAapCTBEHHbIX  OpraHoOB, OPraHoB  MECTHOro
camoynpasneHns 1 NoaBeAOMCTBEHHbIX rOCYy4AapPCTBEHHbIM OpraHaMm WNn opraHam MeCTHOrO
camMoynpaBneHns opraHmsauumn.
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HenpeactaBneHve 3asBuTenemM [OOKYMEHTOB, COAEpXallMX CBEOEHUsl, KOTOpble
HaxoAsiITCA B pacrnopsikeHWW rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoyrnpaBreHns 1
NoABEOOMCTBEHHbLIX FOCYAAPCTBEHHLIM OpraHam Wnu opraHam MeCTHOro caMoynpaBrieHus)
opraHu3auui, He $BNSETCA OCHOBaHMEM QAN OTKa3a 3asiBATEN0 B NpPefoCTaBlieHuu
MYHULMMNANbHON YCIyTu.

2.7. VicyepnbliBaloLLmMiA NepeYeHb OCHOBaHWUI ANs oTkasa B NpUemMe JOKYMEHTOB, HE06GXoANMbIX
ANs NpeaocTaBrneHns MyHULMNanbHOM yCnyru

2.7.1. OcHoBaHuAMM aNs OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ons
npegocTaBNeHnUs MyHULMNANbHOW YCyru, SBRASOTCS:

1) npeacTtaBneHHble 3asBUTENEM [OOKYMEHTbl COAepXXaT MOAYUCTKM U MUCNpaBneHus
TEKCTa, He 3aBepeHHble B MoOpsidke, YCTaHOBMEHHOM 3akoHodaTenbcTBoM Poccumnckon
depnepaumny;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, Hanunyme KOTOpbIX He MO3BONSeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMAUMIO W CBELEHUS, COAepXawpnecs B OOKyMeEHTax Aans
npefocTaBieHnUs MyHUUMNANbLHOW YCNyru;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHUS YTpaTUIM Cury Ha MOMEHT obpalleHuns
32 MyHMUMNANbHOW YyCcryron (OOKYMEHT, YOOCTOBEPANLWMM MNOMHOMOYUA npeacTaBUTenNs
3asBuUTENS, B criydae obpalleHns 3a npegoctaBleHneM MyHUUMNANbHOW YCAYrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpenoCTaBNEeHUMM MYHULMNAnbHOW YCRAyrM U [OOKYMEHTOB,
HeoOXoauUMbIX ANs npeaocTaBieHns MyHUUMMIanbHOW YCIyrn, B 3IEKTPOHHOW dopMe C
HapyLLEHMEM YCTaHOBIEHHbIX TpebOBaHWUI;

5) HekoppeKTHOe 3anosiHeHne oba3aTenbHbIX Nonen B opme 3asiBfeHnsi, B TOM YUCre B
WHTepakTUBHON dhopme 3aaBreHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBurbHOE 3arnofiHEHNE);

6) npencTaBneHMe  HEMoOMHOro  KOMMSIeKTa  OOKYMEHTOB, HeobxoguMmbiX — Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

7) 3asiBfieHne O NpeaoCTaBfiEHUN yCnyrM nNogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MeCTHOro camoynpaBfeHus WM OpraHM3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHMUMNANbHOW YCIyru;

8) HecobntogeHne yctaHoBNEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUN MNPU3HAHUA LOENCTBUTENbHOCTU
YCUNEHHOWN KBannUULMpOBaHHOW 3NEKTPOHHOW NOLMUCH.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B NpuUeMe LOOKYMEHTOB, HeObXoaumbIX AOis
NosTly4eHMs1 MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBfEHUA N OOKYMEHTOB, HEOOXOOUMbIX ONS
npegocTaBfieHnUss MYHULUMNAnbHOW YCRyru, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3asBUTENSA, TaKk W NOCMne MOoNy4YeHUss OTBETCTBEHHLIM AOSMKHOCTHbIM nnuoMm OpraHa
HeoOXoauMbIX AONns NpefoCTaBfieHUst MYHUUMNAnbHOW YCRyrn [OOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUMOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesbiaoWwmnn 9 paboymx QHEN Co OHA perncTpaunmn 3asiBieHus.

2.7.4. 3anpelwaetcda OTKa3biBaTb B nNpuemMe 3asiBNEHUS W  UHbIX [JOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUUNanbHOWM YCRyrk, B Crydae ecnn 3asiBfeHue u
AOKYMEHTbI, Heobxoaummble AOnsi nNpenoCcTaBnNeHUs MyHUUMNAnbHOWM YCMyrn, MoAdaHbl B
COOTBETCTBUMN C UHpOPMALMEN O CpOKaX M Nopsigke NpefoCTaBNeHns MyHUUUNanbHOW YCryru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTane.

2.8. NcuepnbiBaowmm nepeyeHb OCHOBaHUM A1 NPUOCTaHOBIEHUS UMW OTKa3a B
npegocTaBneHU MyHUUMNANsLHOM yCnyru
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2.8.1. OcHoBaHuA AONA MPUOCTAHOBIEHNA NpeaoCTaBfieHUs MYHULMNAnbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus NS oTkasa B NpeoCTaBfeHU MyHUUMNANbLHOW YCIyrn:

1) [okymeHThbl (CcBeaeHus), npeacTaBneHHble 3asBUTENEM, NPOTUBOPEYaT AOKYMEHTaM
(cBegeHusM), NONyYeHHbIM B pamMKax MexXBeOMCTBEHHOIO B3aMMOLENCTBUS;

2) 3asBuTENb He sABnNsieTcs rpaxgaHuHoMm Poccuinckon depepaumm (ecnn MHOE He
npegycMOTpeHO MexayHapoaHbIM goroBopoM Poccunckon denepaumm);

3) rpaxgaHuH npu3HaH ManouMyLluM WU WMMEKTCA OCHOBaHMS AN NpU3HaHUSA
rpakgaHnuHa manonmyLmMm B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 urong 2007 roga Ne
31-3PT;

4) poxoAbl rpaxgaHuvHa M MOCTOSHHO MNPOXMBAKLWMX COBMECTHO C HUM YfIeHOB €ero
CEMbW UM CTOMMOCTb WX WMYLLECTBA, MOASNIEXALLEr0 HanoroobnoXeHno, MnpeBbILWaoT
MakcuMarbHbI pasmep, yCTaHaBNMBaeMbl B COOTBETCTBUM cO cTtaTtben 5 3akoHa PT ot 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. llepeyeHb OCHOBaHWMM AN OTKa3a B NpefoCTaBfieHMM MyHUMUMMNANbLHOW YCryrn
SBMSETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpewaeTca oTkasblBaTb B NpeAoCTaBeH MyHUUUNANbHOW YCryru B criyyae,
€Cnun 3asiBNeHne O MpeaocTaBfeHUNn MyHUUMNANbHOW YCNyrM nogaHo B COOTBETCTBUN C
WHoOpMaunen O Ccpokax W nopsake npedocTaBfeHns  MyHUUMNAanbHOWM  YChyru,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW nnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbLHON yCnyru

MyHuumMnanbHas ycryra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMU ANS
npeaocTaBneHns MyHULMNAanbHOM YCryrn U NpeaoCTaBnsoTCs opraHnM3aumsvMm 1
YNorIHOMOY€EHHbIMU B COOTBETCTBUM C 3aKoHoAaTenbCcTBoM Poccuiickon denepauunm
aKcnepTamu, y4acTBYHOLWMMMY B NPEAOCTABNEHUN MyHULMNANbHON YCryru

MpenocTaBneHne HeobxoammbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHUs NNatbl 3a NpegocTaBneHne ycrnyr, KoTopble
ABNAOTCS HEOOXOAUMbIMU M 06513aTeNbHLIMW ANt NPeAoCTaBNeHNst MyHULMNANbHOW YCyru,
BKNtoYas MHpopmaumio 0 METOAUKE pacyeTa pa3Mmepa Takow nnatbl

MpenocTaBneHne HeobxoamMMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXMOaHUs B odepeamn npy nogade 3anpoca o npegocrtaBreHum
MYHUUMNANbHOW yCnyru, ycnyru, npeaocTaBrnsieMon opraHmsaumnen, y4acTByoLen B
npefoCcTaBfieHMM MyHULUMNANBLHOW YCYIn, 1 NPpU NONy4YeHnn peayrnbTata NnpeaocTaBieHns
Takux ycnyr

2.12.1. Bpemsa oxugaHna npu nogadve 3asBneHUs Ha nosiy4eHme MyHuuunanbHOW ycnyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpu nonydyeHun pesynbTata nNpeaocTaBfieHUss MyHULMUNANbHOW  YCIyrn
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.
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2.13. CpoK 1 nopsiAoK perncrpaumm sanpoca 3assutend o npegocTaBneHnn MyHULMNansHom
yCrnyru v ycrnyru, npeocTaBnsemMon opraHmsaumen, y4acTeyowen B npegoctaBneHnm
MYHUUMNANbHOM YCNyru, B TOM YnCre B 35IEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHun B MOLl B geHb nopaum 3asBneHus 3asBUTENIO
BblaaeTcs pacnucka m3 AMC MOL ¢ peructpaumMoHHbIM HOMEPOM, MOATBEPXKAAKLMM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogaym 3asiBieHus.

2.13.2. [llpn HanpaBneHuu  3adBneHMs  nocpegcrtsom  EgmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuTenb B A€Hb MNOAayu 3asiBfieHUs1 MonyvyaeT B JIMYHOM
kabuHete PecnybnuvkaHckoro nopTtana W N0 3MNEKTPOHHOW noyTe  yBeJOMIeHue,
nogreepxaarLlee, YTo 3asiBfieHNe OTnpaBfieHO, B KOTOPOM YKa3blBalOTCA PerMcTpauvuoHHbIN
HOMep U JaTa nogadyu 3asiBfeHuns.

2.13.3. NMpn nnyHom obpauwleHnn B OpraH B AeHb Nodayvv 3asBneHns YnonHOMOYEHHbIM
OOIMKHOCTHLIM nnuom OpraHa 3asBuTento BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaHHOW
WHOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKasaHWa rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYr, C permcTpauuoHHbIM HOMEPOM, AAaTON NoAayun 3adBreHUs U NepeyHem
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHUunanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anofiHeHNUs 3anpocoB O NpeaoCTaBNeHNNn MyHULMNanbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAaM ¢ obpasLammn Ux 3anosIHEHUS U NepevyHeEM JOKYMEHTOB,

HeobxoaMMbIX A4S NPefoCTaBeHUs KaxXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOW N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfeHns Takom yCnyru, B TOM Yncre kK obecneyeHnto JoCTYNHOCTM AN NHBanvMaoB
yKa3aHHbIX 00BbEeKTOB B COOTBETCTBUM C ddefiepalibHbIM 3aKOHO4ATENBLCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBannaos

2.14.1. TlpepocTtaBrneHne MyHUUMNANIbHOW YCYrn OCYLLUECTBNSAETCA B 34aHMAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayroTca Heobxoanmon mMebenbio onst oPopMIeHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTCTBMM C 3akoHodaTenbCcTBOM Poccurckon denepauum o coumanbHOM
3awmTte WHBaNMAoOB B Uenax 6ecnpensaTCTBEHHOro AoCcTyrna K MecCTy npefocTaBneHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  GecnpenaTcTBEHHbIA  OOCTYN  WHBaNMAoOB K MecCTy
npegocTaBneHns  MyHuuunanbHou ycnyrn  (yooOHbl  BXOA4-BbIXO4 B NOMELLEHUA U
nepemMeLleHne B nx npegenax);

2) Bu3yanbHas, TeKCToBas W MynbTUMegunHas uHopMauuMss O  nopsgke
npegocTaBfieHns MyHULMNANbLHOW yCryrn pasmeltaeTca B yAOOHbIX NS 3asBuTenen mecrax, B
TOM YUCrEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWe WHBANMAOB, UMEKLNX CTOMKME PacCTPOMCTBA (OYHKLMU 3PEHUS
N CaMOCTOATENBLHOrO NepeaBuXeHUs, 1 OKasaHne UM NoMoLLy;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBuKeHust No TeppuTopuu, Ha KOTOPOW
pacnonoXxeHbl 00bEKTbI COUMarbHOW, MHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYp, BXOAa B
Takme 06beKTbl M BbIXO4A U3 HUX, MOCAAKM B TPAHCNOPTHOE CPEACTBO U BbiCALKN U3 HETO, B TOM
4yucrne C UCNoJsib30BaHNEM Kpecria-KoSsCKu;

5) Hagnexauwee pasmeweHne obopygoBaHWA W HocuTenem  MHdopmMaLmu,
HeobxoomMmbix Ana obecneyeHns 6ecnpensaTCTBEHHOrO AOCTyna MHBaNMAOB K ycnyram c
Y4ETOM OrpaHUYeHUn UX KU3HEOEATESNIbHOCTMU;

6) aybnupoBaHume HeobxogumoW AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
MHOpMauuK, a TakkKe Haanucen, 3HAKOB M MHOW TEKCTOBOM U rpadumyeckon uHpopmaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;
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7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MpPU HanuuMM LOKYMEHTa, NoATBepXaatollero ee
cneumanbHoe oby4yeHuMe W BblgaBaemoro no dopme M B nopsiake, KOTopble YCTaHOBEHbI
npukasom MuHucTepcTBa Tpyaa u coumnanbHon 3awmTtbl Poccuninckon depepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHuMn opMbl OKYMEHTa, NnoaATBeEpXAatolero cneumansHoe obyyeHune
cobakn-npoBOAHMNKA, 1 NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHusa B 4actn obecnedeHnss AOCTYNHOCTU ANA WHBaNMOoB OOBLEKTOB, B
KOTOPbIX  OCYLIEeCTBNSAeTCs  NpefocTaBfieHne  MyHUUMManbHOW  yCcryrn, U CPeAacTs,
ncrnonb3yemMblx Npu NpegocTaBNeHn MyHUUUNAanbHOW YCINyrn, KOTOpble yKa3aHbl B NOANyHKTaX
1 — 4 nyHkta 2.14.2. agMUMHUCTPATMBHOIO perfiameHTa, MPUMEHSITCA K obObektaMm U
cpencTtBaMm, BBeAEHHbIM B 3KCrslyaTtauuio Unu npoweawmm MOLepPHU3aunIo, PEKOHCTPYKLINIO
nocne 1 nona 2016 roga.

2.15. lNokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOM YCINYrK, B TOM Yucre
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENSA C JOSPKHOCTHBIMY NMLamMu Npu npegocTaBneHum
MYHULIMNANbHON YCNYr U UX MPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHNa nHpopmauum o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YACIe C UCNONb30BaHMEM
NHPOPMAaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHNs MyHULMNanbHOM YCNyrn B MHOrO(YHKLMOHANbHOM LeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (B TOM 4Mcre B NOfHOM o6beme), B ntobom
TeppuTopuansHOM nogpasaeneHun opraHa UCNOMNHUTENbHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasfeHuns, no Bblbopy 3aaBuTens (aKCTeppuTopuanbHbIN NPUHLNM),
NoCpeACcTBOM 3anpoca O NPeAoCTaBleHNN HECKONbKUX rOCYAapCTBEHHbIX U (MnK)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLUMOHASNbHBIX LLeHTpax NpeaocTaBneHns rocygapcTBeHHbIX
N MyHMUMNAanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®epeparnbHoro 3akoHa Ne210-d3
(komMnnieKCHbIM 3anpoc)

2.15.1. [llokasaTtensaMm [OOCTYNMHOCTM NpPeAoCTaBfiEHUS  MyHMUMNANbHOW  yCnyrn
ABMAKOTCA:

PacnosIOKEHHOCTb MOMELLEHUS, B KOTOPOM BeAEeTCHA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXxoOUMOro KonMyecTBa CrneunanucTtoB, a Takke MOMELLEeHUN, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTESNEN;

Hanuuve ucyepnbiBawWwen UHPopmaumm o cnocobax, nopsgke U Cpokax
npegocTaBfieHns MyHULMNANbHOW yCnyrM Ha MHMOPMaUMOHHbIX CcTeHgax, EguHom noptane,
PecnybnukaHckom noptane, oduumanbsHOM cante MyHULUNanbHOro panoHa;

OKasaHue MoMOLLU UHBanMaam B npeogoneHnn 6apbepoB, MeLlatoLWwmnX nNonyyYeHno Mmm
yCrnyr HapaBHe C ApYrMMU fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNAanbHON YCyrn ABNATCS:

1) cobniogeHe CpoKOB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydYeHnsa pesynbtata MyHULMNANbHOW YCNyru;

3) oTcyTcTBME 0B6OCHOBAHHLIX Kanob Ha HapylweHUs agMUHUCTPATMBHOMO perfiaMmeHTa,
coBepLUeHHble paboTHMKamu ICnofHUTENBLHOrO KOMUTETA;

4) KONU4YeCTBO B3aUMOLENCTBUI 3asBUTENS C AOJMPKHOCTHbIMM nuvuammn (6e3 yyeTta
KOHCYInbTauni):

B3aMmogencTaune 3aaBuTtens ¢ paboTHukamm MicnonHuteneHoro komuteta nnn MoOLL npu
npegocTaBfeHnn MyHUUMNANbHOW YCyrM OCYLWEeCTBAAeTCsa OAMH pa3 npu npeacTtaBfeHuun
3as8BNeHNsa Co BCeEMU HEOOXOANMbIMU LOKYMEHTaMW;

OOAMH pa3 B Cry4ae HeobXoOUMOCTM MOoMyvYeHna pesynbTata npegocTaBneHuns
MyHUuunaneHon ycnyru B McnonHutenbHbin komuteT unn MOLL B dopme aksemnnsapa
9NEKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene.
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[MpopomKUTEnbLHOCTL OOHOrO B3aMMOOENCTBUSA 3asdABUTENS C LOSMKHOCTHBIMW IvuaMmu
npv NpegocTaBneHn MyHUUUNAanNbLHOM yCryrn He NpeBbIWwaeT 15 MUHYT.

3asBuTenb BrnpaBe OLEHUTb KayeCTBO NpefoCTaBieHUs MYHMUMMAanbHOW yCryrn c
NOMOLbLID  YCTPOUCTB  MNOABWXKHOMW  pagaumoTenedoHHOW  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VH(popmaums o xoge npenocTaBfieHUMs MyHMUMNANbHOW YCIyrm MOXeT ObiTb
nony4yeHa 3asiBUTENeM B IMYHOM kabuHeTe Ha EguHom noptane, PecnybnukaHckom noprane, B
NcnonHutenbHbin kKommuteT, MOL.

2.15.4. lNpepocTaBneHne MyHUUMNAanNbLHOM ycnyrn ocyulectensetcsa B nobom MOL no
BbIOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero >XuTenbCcTBa WM MecTa (pakTU4ecKoro
npoxuBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnvkn TatapctaH no aKCTepputopuanbHOMY
npuHLMNy.

MyHuuunansHas ycriyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YuCre y4nuTbiBatoLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppuTopuanbHOMY NpuHUmMNYy (B cnyyae, ecnv MyHuuunanbHas
ycryra npefoCTaBrsieTca Mo 3KCTEppUTOPUaribHOMY NPUHLMIMIY) U OCOBEHHOCTU
npegocTaBneHnsa MyHUUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBneHNN MyHULUNANbLHOW YCNYyrn B 35IEKTPOHHOW bopMe 3asiBUTENb
BrnpaBse:

1) nony4nTb WHOpMauUIo O MNOPSAKE U Cpokax MNpedoCTaBNeHUs MyHUUUnanbHOM
ycnyru, pasmeLleHHyo Ha EguHom noptane;

2) nojaTb 3asiBfieHne o npedocTaBneHnn MyHUUUNanbLHOM YCryrm U UHble AOKYMEHTHI,
HeoOxoauMble AN NPefoCTaBfieHUss MyHUUMNANbHOW YCNyru, B TOM 4uCle LOKYMEHTbl W
MHOpMaUUIo, SNEKTPOHHbIE 0bOpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 4vactm 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnornb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyuYnTb CBeOeHUst O XOA4e BbIMOMIHEHUS 3asiBNieHMW O npeaocTaBreHun
MYHULMNANBHOWN YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) oCyLWwecTBUTb OLEHKY KadecTBa NpeaoCTaBrieHnss MyHUUMNAanNbsHOW YCryru;

5) nonyunTtb pes3ynbTaT NpefocTaBfeHMs  MyHUUMNanbHOW ycnyrm B ¢popme
3NEeKTPOHHOIo JOKYMEHTa;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOJDKHOCTHBIX ML, MyHMUMNAnNbHbIX ChAyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, ObecnevmBatoLLemn
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHuin n aencteun (besgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEeHUN rOCYy4apCTBEHHbIX M MYHULMNANbHBIX YCAyr opraHamu,
npegoCTaBAAILWMMN rOCygapCTBEHHbIE N MyHULMNANbHbIE YCAYrK, UX JOMKHOCTHBIMU nnuamMu,
rocyaapCTBEHHbIMU U MyHULMUNANBHLIMU CRYXaLMMW.

2.16.2. ®dopmupoBaHMe 3asiBfieHMs OCYLLECTBNSETCS MOCPEenCTBOM  3aroOfiHEHUS
3MEKTPOHHOW hopmbl  3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAaun 3asBfeHUst B KaKon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3asaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUA 3asfBNEHUS W WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMOSfIHEHUS HECKONBbKUMWU 3asiBUTENSIMU OAHOW 3NEKTPOHHON POpPMbI
3aaBneHna npu obpalwleHun 3a ycnyramu, npegnonaralowumMy HanpasfeHne COBMECTHOMO
3asiBMEHNSA HECKONbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb NeyaTu Ha OyMaxHOM HoOcUTeNne KOnMuu 3SNEKTPOHHOM (OpPMbI
3asBreHns;
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4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYH OpMy 3asiBfieHUs 3HayeHurn B
nobo MOMEHT MO XenaHuo Nonb3oBaTerns, B TOM Y1cne npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 45151 MOBTOPHOro BBOAA 3HAYEHU B 3NIEKTPOHHYIO (DOPMY 3asiBIEHNS;

5) 3anonHeHue nonen aNeKTpoHHON YOpMbl 3asiBfieHMs A0 Havarna BBOA4A CBEAEHWUN
3asiBUTENEM C WUCMNOMb30OBaHMEM cBedeHun, pasmelwleHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTW, Kacallwencs CcBeaeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOEeHTUUKaUNN 1N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha NntoOOM U3 3TanoB 3anoSfIHEHUSI ANEKTPOHHON (hopMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHON MHpOpMaLMK;

7) BO3MOXHOCTb JOCTYNa 3asdBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeYEeHUe He
MeHee OAHOro rofa, a Takke 4YaCcTU4HO C(POPMUPOBAHHLIM 3asBMEHNAM - B TEYEHNE HE MEHee
3 MecsLueB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLL (ganee - 3anuck) ocyulecTensieTcs
nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento NpegocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble Ans npuema
Aaty v Bpems B rnpedenax YCTAHOBMEHHOrO B MHOMOMYHKLMOHANbHOM UEHTpe rpaduka
npuema.

3anuck Ha onpegerieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucu nocpeactsom  PecnybnmkaHcKoro
noprtana 3asiBuTesnto HeobxoaMmo ykasaTb 3anpalluvBaeMble CUCTEMOWN JaHHble, B TOM YuChe:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeOeHMW, KOTopble coobwun  3aaButesib  npu
npegBapuTeEnbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM Mpu fIMYHOM MpueMe,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyu  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-NoATBepXaeHue. B cnyvae, ecnu 3aaButenb coobLWLNT agpec
3MIEKTPOHHOM MOYTbl, Ha YyKasaHHbIA agpec Takke Hanpaesnsetca WHdopmaumus o
noaTBepPXAeHUN NpeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTthl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTenb B 0b0s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHasa 3anncb aHHYNMPYeTCs B Crlydae ero HesiBKU no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeEMEHU npmuema.

3agasuTtens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXOEeHUs uaeHTUdUuKaumm n ayteHTudukaumm B COOTBETCTBUM C HOPMaTMBHbLIMU
npasoBbiMKM aktTamn Poccurckon ®Pepgepaumn, ykasaHua Uenv  npuemMa, a Takke
npefocTaBfieHns CBeAEHWW, HeobxoauMblXx AN pacdeTa OfIUTENbHOCTUM  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbINOMHEHWSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOMHEHMS!, B TOM YNCIe OCOGEHHOCTY BbINONHEHUS
agMUHUCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOW hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOroyHKLMOHanNbHbIX LeHTpaxX. BapraHTbl npegocTtaBneHus
MyHULMNAnbHONM YCNyrn, BKIOYaloLmMe Nopsaok NpeaoCcTaBneHunst ykasaHHbIX YCryr oTAernbHbIM
KaTeropusiM 3asiButenei, 06beAMHEHHbIX 0OLLIMMM NPU3HaKaMn, B TOM YMCre B OTHOLLEHUN
pesynbTaTa MyHULMNANbHOWM YCryri, 3a nosly4eHneM KoToporo oHu obpaTtunmch

3.1. OnucaHmre nocnegoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBNeHNM
MYHULMNANbHOW yCnyru
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3.1.1. MNMpepocTaBneHne MyHMLMNANbLHOW YyCrAyrn BKAOYaeT B ceba  cnegywouine
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMNEKTa AOKYMEHTOB, NPeACTaBMEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npeaocTaBneHn MyHULMNANbLHOW YCNyru;

4) NnoAroToBKa pesynbTata MyHULMNANbHOW YCryru;

5) Bblgayva (HanpasfeHne) 3asiBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKMNX OLLINMBOK.

3.2. Oka3aHue KOHCynbTaLuii 3asiBUTENIO

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl sBRseTcs
obpalleHne 3adBuTENS NO BOMPOCaM, CBA3a@HHbIM C MNpefocTaBfeHneM MyHUuunanbHOW
yCnyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOMNIHEHNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpalweHnn 3assutensa B MCNONHUTENbHbIN KOMUTET — rNaBHbIA Cneuuanuct no
unoteke oTAaena WHMPaCTPYKTypHOro passutusa McnonHutensHoro komuteta basnuHckoro
MyHMUMMNANbHOrO panoHa /| (ganee -  OOSMKHOCTHOE  NMUO, OTBETCTBEHHOE  3a
KOHCYNbTUPOBAHUE).

3.2.2. BasButenb BnpaBe 0OpaTUTbCA 3a KOHCyNbTauuMen O nopsake W cpokax
npegocTasfieHna MyHuumnaneHom ycnyrn B MOL| nnyHo 1 no TenedoHy 1 351eKTPOHHOM NoYTe.

PabotHnk M®L| koHcynbTUpyeT 3asiBuTens, B TOM 4ucre Mo cocTaBy, dopme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm sonpocam Ang nonyvyeHns MyHUUMNanbHON yCnyru.

3asBuTeNb MOXET NONy4nTb MHpOPMaLUIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odomumansHom cante MOL http://www.mfcl6.tatarstan.ru.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NpoLeayp ABASITCA: KOHCYNbTauus no
coctaBy, opMme npeacraBnseMon AOKYMEHTauum v ApyrMMm Bornpocam, HeobxogumbiM Ans
nonyyYeHnss MyHUUMnNanbLHOWM yCnyru.

3.2.3. 3asButenb Bnpase obpatutbca B OpraH no TenedoHy 1 3NEeKTPOHHOMW noyTte, a
TaKke NONyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
CpoKax npefocTaBfeHns MyHUUMNanbHOW YCnyru, B TOM 4ucrie no cocTtaBy, opme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON yCnyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHMOPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHnsiMn NyHkTa 1.3.4. aAMUHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNEe Tpex pabounx gHen co AHs NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NPOLEeayp SABMSAKTCS: KOHCYNbTaunm no
coctaBy, opmMe npeacraBnseMon OOKYMEHTauum M ApyrMm Borpocam, HeobxoaumbiM aAns
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.3. [NpuHATME 1 paccMOTpeHne KoMNeKkTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB Ans NpeaocTaBreHust MyHuuunansHon ycnyrn vepes MoL|
unu yaganeHHoe paboyee mecto MOLI.
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3.3.1.1. 3asasutenb (NpeacrtaBuTenb 3aaBuTens) obpawaetcs B MOLL ¢ 3anpocom o
npegocTaBneHnn MyHUUMNanbHOW YCNyru v npeacraBnsgeT AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 agMVWHUCTPaATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSM, ykazaHHbIM B NyHKTe 2.5
a4MWHUCTPATUBHOIO perfnamMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

npy NpeaocTaBNeHNN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. agMWHUCTPATUBHOMO
pernameHta Ha OyMaXHOM HocuTene, OCYLLEeCTBMSEeT CKaHMpOBaHWe npencTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHne n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AVIC M®L| gokymeHTbl, nNpeacTaBneHHble B 3NEeKTPOHHOM dopMe unm
3NEeKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpaLLaeT nognucaHHoe 3asBneHne n opurmHansl 6yMaXxKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCKy B NpremMe JOKYMEHTOB.

AOMUHUCTpPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MNpoueayp SBNATCA: FOTOBOE K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMe (B COCTaBe MNAKETOB 3MIEKTPOHHbLIX Aef) B TeYEeHWe OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: 3asiBfieHue U
nakeT OOKYMEHTOB (3NEeKTPOHHOe [eno), HanpasreHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. Nprnem JOKYMEHTOB ANsA NpeaocTaBreHns MyHUUUNAanbHOM YCNyrn B 351IEKTPOHHOM
dopme vepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegylowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBfiEHMs, BKNHOYaKOLWY CBeaeHus, Heobxoaumble n
oba3aTenbHble ANs NpefoCTaBneHus MyHULMNAansHOW yYCnyru;

npuKpennseT AOKYMEHTbI B 9N1IEKTPOHHON (bopMe UK 3NeKTPOHHbIE 06pa3bl JOKYMEHTOB
K hopme 3neKkTpOHHOro 3asBrneHns (npyM HeobxoammocTu);

noaTeepxgaeT akT O03HaKOMSMEHWA W cornacusi € YCNoBUSMW W NOPSOKOM
NpedoCTaBfeHNs  MyHULUMNAnNbHOW  yCryrn B 3NEeKTPOHHOM dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHNs);

nogTeepxgaeT OOCTOBEPHOCTb COOBLLEHHBbIX cBeeHun (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anoSfIHEHHOE 3NEeKTPOHHOE 3asBreHne (HaXumaeT COOTBETCTBYIOLLYIO
KHOMKY B (popMe 3NIEKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NognucbiBaeTca B COOTBETCTBMM C TpeboBaHnAMK nyHkTa 2.5.3
aAMUHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOIO 3aABMEHNS.

dopmaTHO-Nnormyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISETCA nocne
3anosiHeHNs 3asaBUTENEM KaXXaoro U3 norien 351eKTpoHHoOM popMmebl 3asiBnenus. Npu BoisBneHumn
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HEKOPPEKTHO 3amnoSTHEHHOIO MOSIA ANEKTPOHHOW (POPMbI 3asiBeHNSA 3asBUTESNb YBEAOMMSEeTCA
O XapakTepe BbISIBIEHHOM OLWMBKN 1 NOpsiAKke ee yCTpaHeHUs1 NOCpPeacTBOM MH(POPMALIMOHHOMO
Cco0bLLEeHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM dOpME 3asiBIIEHNS.

ALOMUHUCTPATUBHbIE npowenypsl, yCTaHaBfiMBaemble HacTOALWMUM MYHKTOM,
BbIMONHAOTCSA B AeHb ObpalleHus 3asButens.

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHLIX Mpoueayp SABMSTCA: 3MEKTPOHHOEe
aeno, HanpasneHHoe B MCNOMHUTESNbHbIA KOMUTET MOCPEACTBOM CUCTEMbl 3NEKTPOHHOIO
B3aMMOOencTBUA.

3.3.3. PaccmoTpeHune komnnekTa JOKYMeHTOB VCNONHUTENBHOrO KOMUTETA.

3.3.3.1. OcHOBaHMEM Ha4yana BbIMNOSIHEHUS a4MWHUCTPATUBHOW MpoLuenypbl siBRAsieTcA
MOCTyNreHne 3asiBfieHNns U WHbIX [OKYMEHTOB, HeoOXoauMmbIX ANns  npefocTaBneHus
MYHULMNANBHOW YCIyru.

[OMKHOCTHBLIM nmuom (paboTHukoMm), OTBETCTBEHHbIM 3a BbINOSTHEHNE
agMUWHUCTPATUBHOM nNpouenypbl SABMSETCHA [NaBHbIA - crieynannuct no  UnoTeke otaena
MHPACTPYKTYpPHOro passutna McnonHUTenbHoro kommteta baBfiMHCKOrO MyHULMManbHOro
panoHa (ganee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE I5n1UO, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B cCriyvyae
obpalleHnsa 3aaBuTens ¢ 3asiBfieHnem B ICNONHUTENbHbIA KOMUTET:

onpegensieT npegMeT obpalleHus;

yCTaHaBfMBaeT NIMYHOCTb 3adABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHTHI,

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, ykasdaHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perflaMeHTa, MNpPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnAM (Haanexaiiee oqopMIieHMe KOMU LOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NOAYMCTOK, MPUMUCOK, 3a4EePKHYThIX CITIOB U UHbIX HE OrOBOPEHHLIX UCNPaBIiEHUI);

3anosiHAeT ANEeKTPOHHYK (hopMy 3adBneHNa B aBTOMaTM3MPOBaHHON MHGOPMaLNOHHON
cucTeMe, npegHasHavYeHHOM AN oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npeanocTtaBneHnn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5. agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcCUTeNle, OCYLLECTBMSET CKaHMpOBaHWEe nNpeacTaBeHHbIX
NOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHne;

nepeaaeTt 3adBUTENIO Ha NPOBEPKY M NoANMUCAHMUE;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaeTt B aBTOMaTU3MPOBAHHYIO MHAOPMALIMOHHYIO CUCTEMY, NpefHa3HaYeHHyo And
OKa3aHus rocygapCTBEHHbIX W MyHMUMNAMNbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrfieHHble B
3MEKTPOHHOW (bopMe Unn 3MEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3r1eKTPOHHOE Aeno;

BO3BpaLLlaeT NognnucaHHoe 3asBreHne 1 opurmHanbl 6yMaXKHbIX JOKYMEHTOB 3a8BUTENIO;

BblAaeT 3asBUTESTHO pacnuUcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHOBaHWW ONA OTKasa B Npueme JOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpuMeM LOKYMEHTOB, YBELOMIISET 3asBUTENS O Hanu4ymm NpenaTtcTBUN ANs
npuemMa 3asiBfieHNs 1 BO3BpallaeT eMy AOKYMEHTbI C OO bSACHEHMEM COAEPKaHUS BbISIBITIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NnL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, MOCe NOCTYNfeHNA
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceanBaeT 3asiBIEHUIO HOMEpPp B COOTBETCTBUM C HOMEHKNaTypou nen Wu cTaTyc
«[lpoBepka JOKYMEHTOMY;

n3y4yaeT NOCTYNMBLUME ONIEKTPOHHbIE AeNia, B TOM 4YuUCre MNPUIOXEHHbIE 3asaBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (bopMe 1 3neKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NpoBEPSAET KOMMIIEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 0Opa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  yCnoBuUM  OENCTBUTENBHOCTM  SNEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpaweHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeacrasrfieHbl
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3MIEeKTPOHHbIE [OOKYMEHTbl, MNOAMUWCAaHHbIE YCUNEHHOM KBanuMULUUMPOBAHHON 3NEKTPOHHON
noanucbHo).

Mpn HannuMm ocHOBaHWN, NPeayCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noArotTaBnNMBaeT MpPOEKT peweHuss 06 oOTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTaTe NpoBEpKU YCUNEHHOM KBaNnnUUMPOBaHHOW 3NEKTPOHHOW
noanncu BbISIBEHO HecoGnoaeHne YCroBUN ee OeNCTBUTENbHOCTU, MPOEKT pelleHuss ob
oTKa3e [OOSMKeH coaepxaTtb MNyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCHY>XWUIN OCHOBaHWEM NS ero NpUHATUS.

MpoekT pelweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaocTaBneHns
MYHUUMNANbHOM YyCNyru, ¢ ykasaHneM npu4nH oTkasa (B criydae, ecnm OCHOBaHWA NS OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbLIX AN NpefoCTaBeHNs MyHUUMNAnNbLHOM YCryru, CBs3aHbl C
HapyLWeHEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI codepxaTtb WHopMauuio O HauMMEeHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceBedeHWin), KOTOpble He MpeacTaBreHbl, coepXaT HeLOCTOBEPHble U (MNn)
NpoTMBOpEeYMBbIE CBeAeHUs, OMOpPMNEHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMEHHOM Mopsake MOCPeACTBOM  CUCTEMbI
3NEKTPOHHOro 4OKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHus ob oTkase B Npueme JOKYMEHTOB, HeOOXoauMbIX Ans
npegocTaBneHns MyHUUMNanbHOW YCIyrn, OCYLLECTBISEeTCA B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcyTcTBMS OCHOBaHUM ANSA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB, B Te4YeHne ofHOro paboyero AHA CO OHSA MOCTYNNEHUsa 3asBreHus, HanpasnseT
3asBUTEN0, yKa3aHHbIM B 3adBMNeHUn crnocobom, yBeoMMeHue O MNOCTYMfeHUN 3asiBNeHus,
cojepxallee BXOAALWNA PerncTtpaumMoHHbIi HOMep 3asiBrieHud, AaTy MnonyyvyeHus 3aaBreHus,
nepeyeHb HaMMeHOBaHUW annoB, MpeAcTaBfieHHbIX K HEMY [OOKYMEHTOB, AaTy nosiyvYeHus
pesynbTarta MyHUUUNanbHOW YCryru.

3.3.3.4. MVicnonHeHwe npouenyp, yKkasaHHblx B nyHkrax 3.3.3.1., 3.3.3.3.
alMUHUCTPATUBHOIO perrnameHTa, npu Hann4ynMm TeXHNYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTU4YECKOM peXxumMe C UCMNOoSMb30BaHNMEM aBTOMAaTU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHOWN ANA OKa3aHWA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.3.3.5.  AamuHuCTpaTMBHbIE npoueaypbl, ycTaHaBnuBaemble nyHKTom  3.3.3.
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHwe ofHOoro paboyero OHA CO OHA
NOCTYNSIEHUS 3as8BMEHUS HA pacCMOTPEHME.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: MPUHATBIA Ha
paccMOTPEeHNEe KOMMNITEKT JOKYMEHTOB UMW NPOEKT pelleHna o6 oTkase B Npueme [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegocTaBneHnm
MyHMUMNAnsHON ycnyru

3.4.1. OcHoBaHMeM Hauvana BbIMOSIHEHUS aAMUHUCTPATMBHOW MNpoLeaypbl siBnsieTcs
nonyyeHne [OOSDKHOCTHBbIM — NUUOM  (paBOTHUMKOM), YNOSTHOMOYEHHbIM Ha  BbIMOMHEHWE
agMWHUCTPATUBHOM npouenypbl, OT AO/MKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[ OMKHOCTHBIM nMuom (paboTHuKOM), OTBETCTBEHHbLIM 3a BbINOJSIHEHUNE
agMWHUCTPATUBHOM Mpoueaypbl, SABMASETCS [NaBHbIA cCneuynanucT No  unoteke oTaena
WMHPPACTPYKTYPHOro pasBuTMs McnonHuTenbHoro kommteta baBnvMHCKOro MyHUUMNANbHOro
panoHa (ganee - OOMMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeAOMCTBEHHbIX
3anpocos).
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3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBrieHne MeXBEeAOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B SNEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUSA  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpocbl O MpeaocTaBneHnn LOKYMEHTOB W CBEAEHWUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1. aAMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMNOSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUSA HA pacCMOTPEHME.

PesynbTatamun BbINONHEHNA afMUHUCTPATUBHbLIX NpoLeayp SABSIOTCA: HanpaBlieHHbIE B
opraHbl BNactu 1 (unv) nogBeAOMCTBEHHbIE OpraHam BracTy opraHm3auumn 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCoB, MNOCTYMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIMO 3MIEKTPOHHOrO B3aMMOAENCTBUSA, NpPenoCTaBrisioT
3anpalwumBaemMble OOKYMEHTbl (MHpopmauuio) unu HanpasnswT yBegoMreHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmaumm, HeobxoauMbIX ANa NPegoCcTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHune o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSTHAIOTCA B TedeHue NATU OHEW CO OHSA MOCTYNfEeHUs MeXBeAOMCTBEHHOro 3anpoca B
OopraH Wnun opraHu3auuio, NpeaocTaBnsWme OOKYMEHT U MHEOPMaUMo, €CNN UHble CPOKU
noaroToBKW UM HarnpaBneHna oTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoCc He YCTaHOBEHbI
hefepanbHbIMM 3aKOHaMK, npaBoBbiMU akTamu [pasBuTtensctBa Poccunckon depepaumm m
NPUHATBIMU B COOTBETCTBUMN C dpefeparibHbIMU 3aKOHaMW HOPMaTUBHbLIMW NPaBOBbIMU aKkTamu
Pecnybnukn TaTapcraH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHLIX MNpoueayp SBASKOTCA: LOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHULMNanbHOM ycnyrn, nnbo yBegomneHme
o6 oOTkase, HanpasfneHHble [JOJDKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3aNpoCoB.

3.4.4. [OrmKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpasfeHne MeXBe4OMCTBEHHbIX
3arnpocos:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fEeKTPOHHOrO
B3aMMOOENCTBUA  OOKYMEeHTbl  (CBegeHus), HeobxoouMmble  ANS  NpefoCTaBneHus
MyHUUMNanbHOW ycnyru, nubo yBegomrneHne o6 OoTkase npu OTCYTCTBUM AOKYMEHTa u (1nn)
MHopMauuny;

Npy HanNuuMM OCHOBAHWW, NPEeaYCMOTPEHHbIX MYyHKTOM 2.7.1. agMUHUCTPATUBHOIO
pernameHTa, nogrotTaBnNMBaeT MNPOEKT peweHnss 00 oTkasze B nNpuemMe [AOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

MpoekT peweHnst 06 oTkase B Nnpueme AOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBNeHNs
MYHUUMMNANbHON YCNyru, C yka3aHeM npudmH oTkasa (B criydyae, ecrnvm OCHOBaHUS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPpeaoCTaBNeHNA MyHULMNANbHOW YCNyru, CBA3aHbl C
HapyleHeM YCTaHOBJMIEHHbIX TpeboBaHWMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTkas3a B
npueme AOKYMEHTOB [OSDKHbI coaepXaTb WHdopmMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpblE HE MpPeACcTaBreHbl, cooepXaT HeLOCTOBEPHbIE WU (MNN)
npoTMBOpPEYMBLIE CBeAeHUs, O(OpPMNEHbl C HapyLleHMEeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCs Ha cornacoBaHMe B YCTAHOBIIEHHOM MoOpsiake MOCPeACTBOM  CUCTEMbI
3NEKTPOHHOro AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelueHns o6 oTkase B npyeme OOKYMEHTOB, HEOOXOAMMBbIX ONis
npeaocTaBneHnss MyHUUUNAnNbHOW YCNyru, OCYLLEeCTBAsieTCs B nopsigke, npegyCMOTPEHHOM
nyHKTOM 3.5.3. aAMUHUCTPATUBHOIO perriaMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALWLMM MYyHKTOM,
BbINOJSTHAIOTCA B A€Hb MOMy4YeHNs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHMS aAMWHUCTPATUBHBLIX Mpoueayp SABMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANA NPeOCTaBNEHNA MyHULUNANBHOW YCyrn, NPOEKT peleHns 06
OoTKase B npueme LOKYMEHTOB, HEOOXOAMMBbIX NS NPeoCTaBneHUs MyHULMNANbHOW YCIyru.
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3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B nyHKkTax 3.4.2., 3.4.4. aAMUHUCTPATUBHOIO
pernamMeHTa, npyv HanmMyunm TEXHUYECKONW BO3MOXHOCTU OCYLLECTBISeTCS B aBTOMaTUYECKOM
pexvuMme C  UCMNOSib30BaHWEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANA oKasaHWs rocyAapCTBEHHbIX U MyHULUMNAbHbIX YCAyr, B TOM 4Yuche C
MOMEHTa perncrpaumm 3asiBfieHUss B COOTBETCTBUM C NyHKTOM 2.13. agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumManbHbI CPOK BbIMNOMIHEHUS aMUHUCTPATUBHBLIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4. agMUHUCTPATMBHOIO perfnamMmeHTa, cCoctaBndaeT Natb paboymx gHeN.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS agMUHUCTPATUBHOW MNpoLeaypbl SBRAsieTCA
NocTynfneHne oT JOSMKHOCTHOrO fnunua, OTBETCTBEHHOrO 3a HanpaBSieHWe MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAEeHWi), HeobXxoauMmbiX ANA MNpefocTaBfeHus MyHULMNarbHON
ycnyru.

[OMKHOCTHBLIM NINLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM Npoueaypsbl,
rMaBHbLIN crieunanucT No Mnoteke otaernia MHAPaACTPYKTYpHOro passutua KcnosiHMTensHoro
KomuTeTa baBnMHCKOro MyHUUMNAanNbHOro panoHa (ganee - A0SMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroTOBKY pesynbTata NpeocTaBieHna MyHUUUNanbHOW yCryri).

3.5.2. [JomKHOCTHOE NnnLo, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTata npegoctaBneHns
MYHUUMNANbHOW YCAyrK:

paccMmatpmBaeT  C(POPMMPOBAHHLIM  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ans
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

Nnpu BbISIBIEHWM OCHOBaHWW ONA OTKasa B MNpefoCTaBfeHMM MyHULMNanbHOW YCIyri,
yKasaHHblX B MNyHKTe 2.8.2. agMUHUCTPATUBHOIO perfameHTa, noarotaBnMBaeT MPOEKT
peweHns o6 oTkase B NpeaoCTaBEHNN MYHULMNAbHON YCIyTu;

B ClNy4Yyae OTCYTCTBMSI OCHOBaHWM ANA OTKkasa B NpedocTaBfeHun MyHULMnarbHOWN
yCnyrn, npeayCMOTPEHHbIX MYHKTOM 2.8.2. agMWHUCTPATMBHOIO perfameHTa, no utoram
pPacCMOTPEHNSA [OKYMEHTOB, HeObXoAMMbIX AOf1s1 NMpefoCcTaBfeHUs MyHULMManbHOW YCIyru,
noaroTaBnMBaeT NPOEKT pesyrnbTaTta NpefoCTaBNeHNs MyHULMNANbHOM YCIyrn B COOTBETCTBUN
c nognyHkToM 1 nyHkTa 2.3.1. agMUHUCTPATUBHOIO perfnameHTa;

HanpaBnseT MoAroTOBMEHHbIA MPOEKT pesynbTaTa MpegocTaBreHns MyHUUUNanbHOW
YyCNyrn Ha corriacoBaHve B YCTaHOBMNEHHOM Mopsaake MocpeAcTBOM CUCTEMbl 3MEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCcToALMM NYHKTOM,
BbINONHATCSA B TeyeHue 20 pabounx gHeNn.

PesynbTatamu BbINONMHEHUS agMUHUCTPATMBHLIX NpoLeayp SBNSKTCA: MPOEKT peLleHus
00 oTKase B NpeaoCTaBfEHMM MYHUUMNANbHOW YCNYrh, NPOEKT PELLUEHUsT O NPUHATUM Ha yyeT
rpaxkgaH, Hy>XgarLWmuxcs B NpegoCTaBNeHUM XUMbIX NOMELLEHU NO JOroBopam Harma Xunblx
NOMELLEHNI XUNULLHOIO hoHAa CoLManbHOro NCMNosfb30BaHuUs.

3.5.3. CornacoBaHne u1 noanucaHue npoekTa pesynbTata npeaocTaBneHns
MYHUUMMNANbHOW YyCnyrn (ganee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBOAUTENEM
CTPYKTYpPHOro nofgpasfeneHus, OTBETCTBEHHOro 3a MOAroTOBKY pesynbTaTa MyHUUMNanbHOU
ycnyrn, 3amectutenem PykoBoguTtena McnonHuTenbHoro komuteTta, PykoBogutenem
McnonHUTENbHOro KomuTteTa.

MoaroToBrieHHble MPOEKTbl AOKYMEHTOB, WMMeEKLWME 3amedaHusi, BO3BpalLaloTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHuuMnansHom ycnyru. lNocne
YCTPaHEHUs 3aMeYaHUn MPOoeKTbl LOKYMEHTOB MOBTOPHO MepefarTcs Afs corfnacoBaHus u
noanucaHus.

PykoBogutenb McnonHUTENbHOro KoMuteTa npu pacCMOTPEHUN NPOEKTOB AOKYMEHTOB
npoeepsieT cobniogeHne  agMUHUCTPATMBHONO  pPerfnaMeHtTa  OOMMKHOCTHbIMW  NULaMu
McnonHUTenbHOro KommMteTa B 4acTM CPOKOB BbIMNOSMIHEHUS agMUHUCTPATUBHBIX npoueayp, ux
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nocrnegoBaTenibHOCTU M MOJSIHOTbI, HANMYUSA COrfacoBaHUM YNOSTHOMOYEHHbIX OOJHKHOCTHbIX
nmy IcnonHUTENBHOro KOMUTETa B CUCTEME 3NEKTPOHHOIO AOKYMeHToobopoTa.

B cnyyae BbISiBfieHVsI HapyLleHUWW B 4YacTW CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, Ux nocregoBaTtenibHOCTU U MOMNHOTLI PykoBoauTens McnonHutenbHoro komuteTta
MHULMMPYET NpuBnevYeHne K OTBETCTBEHHOCTU NUL, JOMYCTUBLUNX HApPYLUEHUs, B COOTBETCTBUMU
C NYHKTOM 4.3. aAMUHUCTPATUBHOIO pernamMeHTa.

AOMWHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HaCTOALWMUM MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ABYyX paboymx aHEN.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpouedyp SBNAOTCA: peweHne o6
oTKase B npuemMe JOKYMEHTOB HeobxoOuMblX ANS NpefocTaBfieHUs MyHULMMNanbHOW YCIyru,
pelweHne 06 oTkase B NpeaoCTaBneHMM MyHUUMNANbHOW YyCAyrn, pelleHne o NPUHATUM Ha y4eT
rpaxkgaH, HyXgarLwuxcs B npefoCTaBNeHUm XUnbiX NOMELLEHUN No OroBopaM HanmMa XuIblixX
NOMELLEHNI XUMNLLHOIO (poHAa counanbHOro UCNosib30BaHUS.

3.5.4. NcnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.5.2., 3.5.3. agMWHUCTPATMBHOIO
perrnameHTa, nNpu HanmMyum TeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBMSIETCA B aBTOMaTU4YECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr.

MakcumarnbHbIN CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLueayp, yKasaHHbIX B MYyHKTe
3.5. agMMHUCTPaTMBHOrIO pernamMmeHTa, coctaBngaeT 22 paboymx gHs.

3.6. Bolgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOW yCryri

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl sABnsieTcs
nosiyyeHve [OOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 33 BbIMOSIHEHWE agMWHUCTPATUBHOM
npoueaypbl, JOKYMeHTa, NOATBEpXKAatoLero npegoctaBneHne MyHULmMnansHOM yCnyriu.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABMSETCA [NaBHbIA crneumanuct No WNoTeke oTaena  WHMPaACTPYKTYPHOro pasBUTUSA
NcnonHuteneHoro kommuteta BaBnMHCKOrO MyHWUMNANbHOrO pamoHa (ganee - OOMKHOCTHOe
nnuyo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) 4OKYMEHTOB:

obecneunBaeT peructpaumio M BHeCeHME CBeAeHUN O pesynbTaTe npefocTaBfeHus
MYHUUMNANbHOMW Yycryrm B NoACUCTEMY BedeHUs [OOKYMeHTauunm aBToOMaTU3MpOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKasaHWa rocyfJapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BelLlaeT 3aaBuUTensa (ero npegcraBuTens) cnocobom, ykasaHHbIM B 3asiBfieHUU, O
pesynbtate npenocTaBfieHUs MyHAUMNANbHOM YCNyrM W O BO3MOXHOCTU  MONyYeHus
pesynbTata npegocTtaBneHns MyHuuunaneHom ycnyrm B Oprade nnv 8 ML,

WcnonHeHve npouenyp nNpu Hanmuynm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNAeTCH B
aBTOMaTU4YECKOM peXxume C UCMNOoNb30BaHNMEM aBTOMATU3UMPOBAHHOM MH(OPMaLNOHHON
CUCTEeMbI, NpegHa3Ha4YeHHOWN ANA OKa3aHWA rocyJapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacCToALWMUM NMYHKTOM,
BbIMNOJSTHAIOTCA B TeYEHUEe OAHOro paboyvero AHA CO AHA NoANUCaHMS AOKYMEHTa, SBMSIOLWEerocs
pe3ynbTatoM MpeaocTaBneHns MyHUUMNANbHOW yCryrK, YMNOAHOMOYEHHbIM LOSMKHOCTHbBIM
nnyom McnonHuTenbLHOro kKommteTa.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASKOTCA: pasMelleHune
CBeeHUNn O pesynbTaTte npeaocTaBfieHUs MyHUUMNAanbHOW YyCrnyrm B  MHEOPMALMOHHBLIX
cuctemax, u3BelleHue 3asBuTend (ero npeactaBuTend) O pesynbTaTe MNpegocTaBreHus
MYHMLUMNANbHON yCcnyru n cnocobax ero nonyveHus.

3.6.3. MNopsgok Bbigayn (HanpasreHus) pesynbTata NpegocTaBneHns MyHUUMNanbHOM
ycnyru:

3.6.3.1. lNpun obpalleHnn 3aaBUTeENa 3a pesynbTatoM MyHuumnanbHown ycnyrn B MOLL,
paboTHMk MOLl BbligaeT 3asBuTENt0 pe3ynbTat MyHUUMNanbHOM ycnyrn B popMe ak3emnnsapa
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SNEKTPOHHOro AOKyMeHTa Ha BymaxHom Hocutene. [lo TpeboBaHuo 3asBuTens BMecTe C
9K3eMMNNAPOM SNEKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npegoctaBnsercs
3K3eMMNnsap 9NEeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHGOopMauuu
UNU HanpasneHUsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW novte B agpec
3assutend. pun 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UM HanpaBfeHun aKk3emMnnsapa
9NEKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOpPOro COCTaBSiEH 3K3eMNsdAp 3SfEeKTPOHHOro
AOKYMeHTa Ha ByMaxXHOM HocuUTene, Mo SNEeKTPOHHOM NoYTe MAEHTUYHOCTb Takoro ak3emnnspa
9NEKTPOHHOIro [AOKYMEHTA 3K3eMNMApYy 3NEeKTPOHHOro AOKYyMeHTa Ha OymaxHOM Hocutene
3aBepseTcs YMONMHOMOYEHHbIM COTPYAHNKOM c NCrnonb30BaHMEM YyCUNEHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCK.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HaCTOALWMUM NMYHKTOM,
BbINOJTHAIOTCA B Nopsake o4epeaHOCTH, B AeHb NPpUbLITUS 3asiBUTENS B CPOKK, YCTAHOBMNEHHbIE
pernameHTom padoTtbl MOLL.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbLIX NpoLeayp ABNATCA: dukcaumsa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansHon ycnyrm B AVIC MOL, pesynbTtar
npegocTaBneHnsa MyHULMNANbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lpn obpaleHun 3aaBuTens 3a pesynbTaTtoM MyHUUMNANbLHOM YCryru yepes
PecnybnvkaHckuin noptan 3asBUTEN0 B JNUYHbIA KabuMHET aBTOMaTUYeCKM HanpasnseTcs
9NEeKTPOHHbIN ~ obpa3  JOKyMeHTa,  SABMAWEerocs  pesynbTaToM  nNpegocTaBrieHus
MYHUUMNANBbHOW  YCIyrk, NOAMNWCAHHBLIN  YCUNEHHOMW KBanNUOUUMPOBAHHOW  3NEKTPOHHOW
noanncLI0 YNOTHOMOYEHHOIO AOMKHOCTHOIO Nmua NcnonHUTEensHOro kKoMmrteTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOJSTHAIOTCA B AeHb MOANUCaHUS OOKyMeHTa, NoATBepXaatowero npegocrasneHme (oTkas B
npegocTaBneHnn)  MyHUUMNAnbHOM  YCNYru,  YNOMHOMOYEHHbIM  LOMMKHOCTHBIM  NIULOM
NcnonHutenbHoro komuteTa.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SABMASKTCA: HarnpasfieHue
(npepoctaBneHne) ¢ ucrnonb3oBaHveM PecnybnukaHckoro noptana 3asBuTEmNo LOKYMEHTa,
noaTBepXgatwoLllero npeaocTaBneHne MyHUUMNAnbHOW ycnyru (B TOM 4ucne oOTkas B
npegocTaBneHnn MyHULMNansHON yCnyru).

3.6.3.3. lpu ob6palweHnn 3asButensa 3a pe3ynbTaToM MyHUUMNANbLHOM YCnyrn B
NcnonHuTenbHbIi KOMUTET, AOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
AOKYMEHTOB, BblAaeT 3asBUTEN0 pesynbTaT MyHuuunanbHown ycnyrn. [lo TpeboBaHuio
3aaBUTENA BMECTE C SK3EMMMSPOM 3NEKTPOHHOro OOKyMeHTa Ha OymaxXHOM HocuTene emy
NpegocTaBnNAeTCa 9K3eMnNsAp 3MEeKTPOHHOro [OKYMEHTa NyTeM ero 3anMcu Ha CbeMHbIN
HOCUTEeNnb MHOPMaUMM WNU  HanpaeneHWs JSK3eMnnspa 3rEeKTPOHHOro JOKyMeHTa Mo
9NEKTPOHHOM NMoYTe B afgpec 3asBuTens.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLIECTBNAOTCA B NOpPsiAKE OYepenHOCTU, B AeHb NpubbLITUA 3adBUTENS B COOTBETCTBUM C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsigka cnonHUTensHoro kommrteTa.

PesynbTaTtoM BbINOMHEHNA agMUHUCTPATMBHbBIX Npoueayp SABNATCA: dukcaumsa dakra
Bbldayn pesynbTata npedocTaBneHns MyHUUMNanbHOW YCryrm B aBTOMaTU3NMPOBaHHOM
WHOPMALUMOHHON  cucTemMe, npefHasHadYeHHOM [Ons  OKasaHuUsl roCyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNYEeCKMX OLLIMBOK

3.7.1. B cny4yae OGHapyXeHWsi TEXHUYECKOW OLUMOKM B [AOKYMEHTE, SIBMNSIOLLEMCS
pe3ynbTaToM MyHULUUMNANbHOW YCryru, 3asBUTernb HanpaenseT B VICNONMHUTENbHbIN KOMUTET:

3asBneHMe o6 ucnpaBneHnM TEeXHUYECKON OLIMOKM (MpUnoXxeHne 5 K HacToseMy
agMUHUCTPATUBHOMY pernameHTy);

[OKYMEHT, BblOaHHbIA 3asiBUTENIO KaK pes3ynbTaT MyHUUMNANbHOW YCIyru, B KOTOPOM
COOEPXUTCHA TEXHMUYECKas OLLIMOKa;
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AOKYMEHTbI, UMEILWME OPUOMYECKYI0 CuUMy, CBUAETENbCTBYKOLWME O  Hannyuu
TEXHUYECKON OLUNOKM.

3asBneHne 06 wucCnNpaBnNeHUN TEXHUYECKON OWKNOKM B CBEAEHMUSIX, YKa3aHHbIX B
OOKYMeHTe, 4ABMsWeMca pe3ynbTatoM MyHUMUMNanbHOW ycnyry, nogaeTcs 3asBuTenem
(ynonHOMOYeHHbIM  npeacTtaBuTeENEeM) MOYTOBbIM — OTMpaBfeHnem (B TOM  4ucne cC
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckuii noptan unv MoLl.

3.7.2. lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBASeT Nnpuem
3aaBneHnsa o6 ncnpaBneHnn TeEXHNYECKON OLINMBKN, pernctpupyeT 3asBrneHue ¢ NpUNoXKeHHbIMN
AOKYMeHTaMu U nepefaeT UX [AOMKHOCTHOMY nvuy, OTBeTCTBEHHOMY 3a o06paboTky
AOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne ofHOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHLIX MpoUEenyp SBNATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOEe Ha pacCMOTPeHWe AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE NnLO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmartpusaeT
OOKYMEHTbl U B LENAX BHECEHMS WCMpaBfeHWA B [OKYMEHT, SABMASKOWMUNCS pe3ynbTaToMm
npegocTaBneHns MyHUUMNAnbHOW YCRyrn, OCYLLeCTBNAeT npoueaypbl, NpesyCMOTPEHHble
NMyHKTOM 3.5. aAMMHUCTPATMBHOIO pernameHTa, U BblAaeT UCNPaBIEHHbIN JOKYMEHT 3asBUTENMIO
(ynonHOMO4YeHHOMY MpeacTaBuUTEmN) JfMYHO NOA4 POCMUCh C  U3BATUEM Yy 3asBUTENS
(ynorlHoMO4eHHOro MpeacTaBuUTEns) OpuUrMHana [dOKYMeHTa, B KOTOPOM  COOEpPXUTCS
TexHuyeckas owwubka, WnNu HanpaenseT B agpec 3asBuTend MnoyYToBbIM OTNpaBrieHneM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTYYEHUS AOKYMEHTa npu
npegocTaBneHnn B VICNONHUTENbHBIN KOMUTET OpuUrMHana LOKYMeHTa, B KOTOPOM COAEPXUTCA
TexHunyeckas owimodka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAIOTCA B TedeHne ABYyX paboumx gHen nocne obHapyXeHWa TEXHUYECKOW OLUMOKM mnu
nony4eHnst ot Nboro 3aMHTEPEeCOBaHHOMO NNUA 3asBfeHnst O AONyLLEHHON ownbKe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoLeayp SBMSOTCA: BblAaHHbINA
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNEM MyHULMNANbHOW YCyrn

4.1. MNMopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COONAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU NOMNOXEHWUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMAaTUBHbIX NPaBOBLIX AKTOB, YCTaHABNMBAaLWMX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MyHUUMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PELLIEHNIA

KoHTponb 3a MOMHOTOM M KayecTBOM MNPeAOCTaBMEeHUs MyHUUMNAanbHOW  yCryru
BKNtoYaeT B cebs BbiSIBNEHWE W yCTpaHeHMe HapylleHWi npaB 3asiBUTenen, npoBeaeHue
NpoBepoK coOnoAeHNss Npoueayp NpeaoCTaBneHust MyHUUMMAnbHOW  YCryr, NoArOTOBKY
pelleHnin Ha aencTeus (6esnecTene) OMKHOCTHBIX NNL, OpraHa MeCTHOro camoynpaBreHus.

dopmamMu KOHTpons 3a CoOMAeHNEM WCMOMNHEHUS aAMUHUCTPaATUBHBIX Mpoueayp
ABNAOTCS:

1) npoBepka W  corfacoBaHWe MPOEKTOB  [JOKYMEHTOB MNO  NpeaocTaBlieHUo
MYHULMNANbHOW YCIyru;

2) NpOBOAMMbIE B YCTaHOBMEHHOM NOpsiAKe NPOBEPKN BeAeHWS Aenonpon3BoaCcTBa;

3) npoBeAeHNne B YCTaHOBMEHHOM MOPSIAKE KOHTPOSbHbLIX MPOBEPOK cobntoaeHus
npoueayp NpeaocTaBneHnss MyHULMNANbHOM YCIyru.

B uensx Tekyllero KOHTPONS WUCMONb3YHTCA CBEAEHMWS, MMEelLMecs B 3MEeKTPOHHOMN
6asze paHHbIX, cnyxebHas KoOppecrnoHAEeHUMs, YCTHas W NUCbMEHHas MHdopmaums
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AOJDKHOCTHbIX L, OCYLLECTBASOWNX BbINONIHEHME aAMUHUCTPATUBHBLIX Npouenyp, XXypHarnbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U ApYyrne CBeAeHWs.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM OeWCTBUW Mpu nNpefocTtaBneHun
MYHAUMMANbHOW  YCNyrM U MPUHATAW  pelleHur  PYKOBOOUTEN  opraHa  MeCTHOro
camoynpasneHus NpeacTaBnATCA CnpaBkn O pesdynbTaTax NpeaocTaBneHns MyHUUunanbHOM
yCryru.

O cnyyasax M npuvyMHax HapylweHWs CpOoKOoB, MOCreAoBaTesIbHOCTU U coaepXaHug
agMWHUCTPATUBHBIX NpoLedyp OOSPKHOCTHbIE Nnua HeMeasIeHHO MHAOPMUPYIOT pyKoBOAUTENS
opraHa, NnpeJocTaBnsalLWero MyHUUUNAanbHY0 YCIyry, a Takke npegnpuHUMaloT CPoYHble Mepbl
Mo YCTPAHEHUIO HapyLUEHUN.

TeKkywmin KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTU OEVNCTBUN, ONpeaesneHHbIX
agMWHUCTPATUBHLIMK  MipouedypamMu MO MPedoCTaBNEHU0  MYHUUMMANbHOW  YCIyru,
OCYyLLecCTBNAeTCA 3aMecTuTenieM pyKoBOAUTENsl oOpraHa MeCTHOro camoyrnpasneHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpPedoCTaBAEHUI0 MYHUUMMANbHOW YCIyru,
HavYanbHWUKOM OTAena, OCYLUEeCTBAOWEro opraHMsauuio paboTbl MO npedocTaBreHnto
MYHULIMNANbHON YCNYru.

lMepeveHb OOMKHOCTHLIX NAL, OCYLLEeCTBNAIOWMNX TEKYLINW KOHTPOSb, yCTaHaBNMBaeTCs
MOSMIOXEHUAMN O CTPYKTYPHbIX MNoApasfernieHnMax opraHa MeCTHOro caMoynpasfeHus U
AOJDKHOCTHBLIMU perflaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaoCcTaBneHnst MyHULUMNanbHOM YCryr, B TOM Yucne nopsiaok n opmbl
KOHTPOIS 3@ MOMHOTON 1 KA4YeCTBOM MpeaocTaBneHnst MyHUUMNanbHOW YCryru

4.2.1. KoHTponb 3a NOMHOTON U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgenictene) NCNONMHUTENBHOMO
KOMUTETa, a Takke UX OOSPKHOCTHBIX NNL, MYHULMNANbHbIX Cy>KaLluX.

4.2.2. B uenax ocyLlecTBNEHUs KOHTPOSIS 3a NOSIHOTOM M KadeCcTBOM NpeaocTaBfieHns
MYHUUMNANbHOM YCryrM MpoOBOAATCS MNSfiaHOBble W BHeMnaHoBble nposepku. [Mopagok wm
NepuoanyHOCTb OCYLLIECTBIIEHUSA MNJIAHOBbLIX MPOBEPOK YCTaHaBMMBAETCA nnaHoMm paboTbl
WcnonHutenobHoro komuteTa. [lpy npoBepke MOryT paccMmaTpuBaTbCs BCe BOMPOCHI,
CBs3aHHbIE C MpPeAoCTaBfeHNEM MYHULUMNANbHOW YyCrnyrn (KOMMMEKCHbIE MPOBEPKM), Wn
OTAENbHbIA BOMPOC, CBA3AHHbIN C NpefoCTaBNeHMEM MyHUUMNANbHOW YCnyrn (TemaTudeckue
npoBepkun). MNpoBepka Takke MOXET NPOBOANTLCA MO KOHKPETHOW Xanobe 3aaButens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCA B CBA3U C NPOBEPKOW YCTpPaHEHUs paHee
BbISIBIEHHbIX HApPYLEHUN agMWHUCTPATMBHOINO pernameHTa, a Takke B Cryvae MnonydYeHus
xanob 3assutenen Ha fgencteua (besgencrteme) VICNONHUTENBHOrO KOMUTETA, a Takke WX
AOJDKHOCTHbIX AL, MyHMLMNANbHbBIX CRYXXaLLnX.

4.2.4. PesynbtaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKN U NPEeanNoXeHUs Mo NX yCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoWwero MyHMUMnanbHyo
ycrnyry, 3a pelleHnsa n gencteus (6esgenctaune), npUHMMaemble (OCyLLIECTBIISIEMbIE) MU B
xofe npegocTaBneHna MyHUUunanbHOW yCryru

Mo pesynbTaTaMm MpPOBEAEHHbIX MPOBEPOK B Cryyae BbISBIEHUA HapylweHWun npas
3asiBUTENEN BWHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MECTHOro caMoynpaBsrieHUs HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHUe 3asBrNeHUN.
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PykoBoautens (3amMecTtuTenb pykOBOOMTENS) CTPYKTYPHOro noapasferieHns opraHa
MECTHOro CaMmoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexallee BbIMONIHEHWE aOMUHUCTPATMBHbLIX AENCTBUW, YyKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfnamMeHTa.

[OMmKHOCTHbIE NMUa W WHble MyHWUMNanbHble Criyxalue 3a pelleHus u OencTBus
(6e3penctBue), npmHUMaeMble (OCyLLECTBNSEMbIE) B XO4Ee MPeaoCcTaBneHns MyHUUMNanbHOM
yCRnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATeNbCTBOM NOpsaKe.

4.4. TonoxeHus, xapaktepuayowme TpeboBaHns K Nopsaky 1 opMam KOHTPOns 3a
npenocTaBneHMeM MyHULMNANbHOW YCyri, B TOM YMCIEe CO CTOPOHbI rpaxaaH, nx
00beanHeHU 1 opraHn3auunn

KoHTponb 3a npegocTaBneHMeM MyHMUMNANbHOW YCAYrM CO CTOPOHbI rpagaH, ux
obbeaVHEHNA M OpraHn3auuin, OCYLLECTBISETCA MNOCPeaCcTBOM OTKPbITOCTU AeATeNbHOCTH
opraHa MecCTHOro camoynpaBneHusi Npy NPeaoCcTaBNeHUn MyHULMNANbHOW YCNyrn, NonyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MWHopMaumm O nopsigke  npenocTaBrieHus
MYHULMMANbHON YCNyrm n BO3MOXHOCTU AdocyanebHoro paccmMoTpeHus obpalleHun (xkanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. [locyaebHbin (BHeCYyaeOHbIN) nopaagok obkanoBaHus peLlleHni u genctenm (6es3gencraus)
opraHa, NpeaoCTaBNALLEro MyHULMNANBbHYO YCAyry, MHOrOQYHKLMOHANbHOIO LIEHTPa
npenocTaBneHns rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCIYT, OpraHnM3aumnin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke UX OOMKHOCTHbIX Nnl,
MYHUUMNANbHbIX Cry>Kalmx, paboTHMKOB

5.1. 3agButenn MMmeT npaBo Ha obxanoBaHue B gocynebHOM nopsake pelleHun w
aencteun (6e3gencteuns) opraHa, NpegocTaBnsowWero MyHULMNanbHY yenyry, A0SMKHOCTHOIMO
nvua opraHa, NpefocTaBsAOWEro MyHUUMNANbHYK YCAyry, MYHULUMNANbHOIO ChyXallero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBMAOWEro MyHULUMNANbHYK YCnyry, MHOrOyHKLUMOHANbLHOro
LUeHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO LUEHTpa, opraHn3auni, npegycMoTPEHHbIX YacTblo
1.1. ctatbun 16 ®egepanbHoro 3akoHa Ne 210-3, a Takke nx paboTHMKOB.

3asaBuTenb MOXET 0b6paTUTLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyLleHne cpoka permcTpauumn 3anpoca o NpeaoCcTaBneHMn MyHULMNANbHON YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®denepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBfeHus MyHuumMnanbHoW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U gencteun (6e3nencreus)
MHOrOYHKLMOHANbHOrO LEHTpa, paboTHMKA MHOrMOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, €cnum Ha MHOrogyHKUMOHAmbHbLIN LEHTP, peweHus u gencteua (6espencreue)
KoToporo obGXanylTcsi, BO3MOXeHa (yHKUMS N0 NpedoCTaBMNEHU0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCNyr B NONIHOM o0beme B nopsigke, onpeaeneHHom yactbto 1.3. ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS LOOKYMEHTOB WM WHpopmauun nmbo ocyLlecTBneHus
AENCTBUA, NpeacTaBrieHne UM ocCyLLEeCTBrIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMaTMBHbLIMU
npaBoBbIMU akTamu Poccuiickon denepauumn, HOpMaTUBHBIMU NPaABOBbLIMU akTaMmu Pecnybnmku
TaTapcTaH, MyHUUMNANbHbLIMA MNPABOBbLIMW aKTaMu AONs MPeAoCTaBreHUss MyHMUMNanbHON
yCnyru;

4) oTka3 B MNpuveMe [OOKYMEHTOB, MpeAoCTaBfieHNe KOTOpbIX NpegyCMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccurckon depepauuun, HOpMaTMBHLIMU MPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMW akTamn Ansi NpeaoCcTaBreHuns
MYHULMNANbHOWN YCNyru, y 3asBUTens;

5) oTkaz B npeaocCTaBneHUM MyHUUMNANbHOW YCMyrk, €CnNn OCHOBaHUS OTKasa He
npeaycMmoTpeHbl deaeparnbHbIMKM 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMU UHBLIMU
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HOpMaTMBHbIMX  MpaBOBbIMW akTamu Poccunckon dPepgepauuun, 3akoHaMU U UHbIMU
HOpMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHUUUnanbHbIMA NPaBOBbIMU
aktamn. B ykaszaHHOM cnydae pocygnebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENemM
peweHnn un gencteun  (6esnencTBnsa)  MHOMOMYHKLMOHANbHOIO  LeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Criyvae, ecnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBrne) KOTOporo obxkanyrTcs, BO3foXeHa QyHKUuus no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLMX MYHULMMNANbHbLIX YCIyr B NOSIHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeaoCcTaBleH MyHULMNANbHOW YCnyrn nnatbl, He
npegycCMOTPEHHONW  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukm TatapcTaH, MyHUUMnNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHAUMMAnNbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnAlLWEro MyHUUUNANbHY YCryry, MHOrO(YHKUMOHANbHOro LIEHTpa,
paboTHMKA MHOrO(PYHKUMOHANBbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbiX 4actbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B UCNPaBEHUN OOMYLLEHHbIX
UMK OnevaTok N OWKMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCyru
AOKYMeHTax nmMbo HapylleHuMe YCTaHOBMIEHHOrO Cpoka Takux wucnpasneHui. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLeHUn W OeACTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOIO LiEeHTpa, paboTHMKA MHOroyHKLMOHANbHOro LEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(PyHKUMOHAmMNbHbIA LEHTP, pPeLlleHnMsa U Oencteus
(6espencTBne) KoToporo obGXanylTcs, BO3MOXeHa (QyHKUMS NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNAMNbHbIX YCNyr B MNOfHOM obObemMe B nopsiake, onpeneneHHoM
vyacTtblo 1.3 ctatbn 16 eagepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsigka  BblgadM  OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBMEHME NPeAOCTaBNEHNS MYHMLMNANbHON YCNyrn, €ecrnM OCHOBaHus
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl deaepanbHbIMKM - 3aKOHAaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMM HOPMaTUBHbLIMK MpaBoBbIMW akTamm Poccuiickon denepaumm,
3aKOHaMMW W WHbIMW  HOPMAaTUBHbIMW  NpaBoBbIMM  akTamu Pecnybnukn TaTtapcTaH,
MYHUUMNAaNbHLIMA NPaBoBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecygebHoe)
obanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3gencTBusi) MHOMOQYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cry4yae, ecnm Ha
MHOrOOYHKLMNOHANbHbLINM LEHTP, peleHna n gencteunsa (6esnencremne) KOToporo obxanyrTcs,
BO3r0XeHa PyHKLMA N0 NPeoCTaBEHNIO COOTBETCTBYHOLMNX MYHMLUMMAMNbHbBIX YCIYr B MOSTHOM
obbeme B nopsake, onpeneneHHomM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3anBUTENS NPU NPELOCTaBNEHUM MyHULMNANBHOW YCyrn JOKYMEHTOB
unn uHopMaumm, OTCYyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbliBanucb Mpu
nepBoHayanbHOM OTKa3e B MpuMeEME [AOKYMEHTOB, HeobXxoaumbIX Ans npeaocTaBneHus
MyHUUMMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEeHUEM
crny4aes, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
yKasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asBUTENIEM pPELLUEHUN W
aencTeuin (6e3gencTBmst) MHOrOYHKLMOHANbHOIO LIeHTpa, paboTHUKA MHOTOMYHKLMOHANBHOMO
LeHTpa BO3MOXHO B Clnyyae, eCcriv Ha MHOroQyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBUd
(6e3pencTBne) KOTOPOro oOGXanykTcs, BO3NOXeHa QYHKUMS MO  NpeaoCTaBfeHUIo
COOTBETCTBYHOLUNX MyHMUMMANbHbIX YCRyr B MOAHOM obbeme B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B SMEeKTPOHHOWN
dopme B opraH, NpPeaoCTaBAIOWNA MYHULMNANbHYKO YCNYry, MHOTO(YHKUMOHAMNbHbLIN LEHTP
nmMbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOrOOyHKLMOHaNbHOro UeHTpa (ganee - yypeauTternb MHOrO(YHKLMOHANbHOMO LUeHTpa), a
TakKke B OopraHusauuun, npegycMoTpeHHble YacTbto 1.1 ctatbm 16 depepanbHoOro 3akoHa Ne
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210-03. >Kanobbl Ha peweHns wn pgencteua (6es3gencteme) pykoBOAMTENS OpraHa,
NpegoCcTaBnALWEro MyHUUUNANbHY YCnyry, nogalwTCd B BbIWECTOAWMUN opraH (npu ero
Hanu4mm) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBfAOWeEro MyHuuMnanbHy ycnyry. XKanobbl Ha pelleHus U OencTBus
(6e3pencTtBne) paboTHMKA MHOrMOYHKUMOHANbHOIO LEHTpa NogarnTCs PYKOBOOUTENO 3TOro
MHOroyHKUMoHaneHoro ueHtpa. >Kanobbl Ha peweHns u pgencteusa  (b6esgencreune)
MHOrOYHKLMOHANbHOrO LieHTpa No4alTCs y4YpeamTento MHOrOYHKLMOHANbLHOMO LeHTpa nnm
AOIMKHOCTHOMY  NULy, YMNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnukn
TatapctaH. XKanobbl Ha pelweHns un pgencteusa (6esgenctene) paboTHMKOB OpraHu3auuin,
npegycMoOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHns un pgencteusa (6esnencTeme) opraHa, npenoCcTaBnsAOLWEro
MYHUUMNANbHYKO YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsioWwero MyHUUMNanbHyH
yCcnyry,  MyHUMUMNANbHOrO  CriyXallero, pykoBoauTens  opraHa, npefocTaBnstoLwero
MYHULUMNANbHYKO YCnyry, MOXeT OblTb HanpaBfeHa no noyte, 4Yepe3 MHOroyHKLUNOHANbHbIN
LEeHTp, C ucnomnb3oBaHMem cetn  «WHTepHeT», oduunanbHOro camTa  opraHa,
npegocTaBnAlLWEro MyHuuunanbHyto ycnyry, EguHoro noptana nunbo PecnybnukaHckoro
nopTtana, WHPOPMALNOHHOM CUCTEMbI AocyaebHoro obanoBaHusi, a Takke MOXeT OblTb
NpUHATa Npu NUYHOM npueme 3asButens. XXanoba Ha peweHus n gencteusa (besgencreue)
MHOTMOYHKLMOHANbHOro LUeHTpa, paboTHMKA MHOroyHKUMOHANBHOrO LUeHTpa MOXeT ObiTb
HanpaBneHa no no4yte, C WCnonb3oBaHnem cetn «WHTepHeT», odmumanbHoro canta
MHOroyHKUMOHaNbHOro uUeHTpa, EauHoro noptana numbo PecnybnukaHckoro nopTtana,
MHPOPMaLMOHHON cUCTeMbl JocyaebHoro obxanoBaHuda, a Takke MOXET OblTb NPUHATaA npu
nnM4yHoM npueme 3asaButens. YKanoba Ha pewweHus n gencteusa (6e3nencrTene) opraHmsauun,
npegycMOTpeHHbIX YacTtblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHUKOB MOXeT ObiTb HanpasfeHa No noyTe, C MCMNOMb3oBaHWEM ceTn «HTepHeTy,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EguHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPY NIMYHOM MpUEeMe 3asiBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNAOLLEro MyHUUUNANBHYIO YCIYry, OOMMKHOCTHOrO
nMua  opraHa, npefocTaBfsOWEro  MyHUMUMnanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
Cnyxallero, MHOrodyHKUMOHANbLHOroO LEHTpa, €ero pykosoautens wu (unm) paboTHMKa,
opraHusaumn, NnpegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBoautenem wun (unuv) paboTHUKOB, peweHus un pencteua (6e3gencTtBue) KoTopbiX
obxanytoTcs;

2) amunuio, uUMdA, OTYEeCTBO (MocnegHee - MNpuM  Hanuuum), CBEOEHUSI O MecTe
XutenbcTBa 3asButensa - uamyeckoro nuua nmbo HaMmmeHoBaHWE, CBEAEHWS O MecTe
HaXOXOEHUS 3asBUTENA - HOPUOMYECKOrO Nnvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MeKTPOHHOW MOoYTbl (NPU HanMUYMM) KU MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembiXx peweHusx u agencteuax (6esgencteuu) opraua,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpedoCTaBnAOWEro  MyHUUMNanbHyl  ycnyry, Jumbo  MyHMUMNanbHOro  criyatliero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LEHTpa, OpraHu3auuiu,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHWUM KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM 1 OencTBUeMm
(6e3pencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHY YCNyry, AOSMKHOCTHOrMoO nvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro Ccriyxatlero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LIEHTpa, OpraHu3auun,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3asButenem Moryt ObITb npeacTaBneHbl OOKYMEHTbl (MpyU Hanuuun), noATBepXaatolime
A0BOAbI 3aaBUTENS, NMB0O X KOMUN.
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5.4. MNocTtynuBwas >anoba NoanexuT perucTpaumm B CpoK He nosgHee pabodero OHs,
cnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwasa B opraH, NpefoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTrOYHKLMOHANNbHbLIN LUEHTP, YY4peamTento MHOrogyHKLUNMOHANLHOIoO LeHTpa, B opraHusaumu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILLIECTOSALNA OpraH (Npu ero Hanuyuu), NoasexXuT pacCMOTPEHUIO B TeYeHwe naTHaauaTtu
pabounx [HEM CcO [HA ee perucTpaumm, a B cryvae obxanoBaHWa OTKasa opraHa,
NpegoCcTaBnALWEro MyHUUUNANbHYO YyCryry, MHOrOYHKUNMOHANBHOIO LieHTpa, opraHusauuim,
npegycMOTpeHHbIX YacTtblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B McnpasreHum AonyLLEHHbIX OneYaTok u ownbok nunm B cnyyae
o0XXanoBaHMsa HapylleHWUs YCTaHOBMEHHONO CpOKa TaKMX WUCNpaBneHWn - B TedeHue nATu
paboynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTaTam pacCMOTpPeHUs xanobbl MPUHMMAETCs OL4HO W3 CreaylLnx
peLleHni;

1) xanoba ynoBneTBopsieTCA, B TOM 4ucfne B pOopMe OTMEHbl MPUHATOrO peLueHus,
ncnpasneHnsa OONYLEHHbIX ornevyaTtok n owmnbok B BblAaHHbIX B pesynbTaTe npeaocTaBreHus
MYHUUMNANbHOW YCIyrm OOKYMeHTax, BO3BpaTa 3asiBUTEN0 [AEHEeXHbIX CPenCTB, B3MMaHue
KOTOpPbIX HE MpegycMOTPEHO HOPMAaTMBHbIMKM NPaBOBbIMM akTamm Poccunckon Pepepaumn,
HOpPMaTUBHBIMX MpaBOBbLIMU akTaMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMW MPaBOBbLIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee OHs, cnefylowero 3a QHEM MPUHATUS peLleHus, YKa3aHHOro B HacTosLWweM
NyHKTEe, 3a8BUTESNIO0 B NMUCbMEHHOW hopMe M MO XeNaHUK 3asBUTeNs B ANIEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHna xanobbl noanexawien yaoBneTBOPEHNIO B OTBETE 3asiBUTESIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHhopMaunsa o OENCTBUAX, OCYLLECTBISEMbIX
OopraHoMm, npeaocTaBnsoWMM MyHULMNAMBbHYO YCIYry, MHOrOQYHKUMOHAIbHBIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yacteio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uensix HesamegnuUTeNbHOro  YCTPaAHEHUS!  BbISBMEHHbIX  HapylWeHWn npu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MPUHOCATCA W3BMHEHMS 3a AOCTaBfeHHble HeyaobcTBa u
yKkasblBaeTca uHoOpMauus O AdanbHenwmx OencTBUSIX, KOTOopble HeobXxoauMO COBepLUMTb
3aABUTENIO B LIENAX NONYyYEHNS MyHULMNANTbHOW YCYTI.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAeTBOPEHUIO B OTBETE
3aaBUTENIO O pe3ynbTaTtax pacCMOTPeHUs Xanobbl JaTCH apryMeHTUPOBaAHHbIE Pa3bACHEHUSA
O NpUYMHaxX MPUHATONO peLleHusl, a Takke MHpopMaunsa o nopsagke obxanoBaHUs NPUHATONO
peLueHuns.

5.9. B cnyyae ycrtaHoBneHuss B Xo4e WM MO pesynbTaTtaM paccMOTpeHust Xarnobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MPaBOHAPYLUEHUS UMW NPECTYNNEeHNa OOSMKHOCTHOEe
nnuyo, paboTHUK, HafeneHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezamegnuTenbHO
HaNpaBnsT MMEIOLLMECH MaTepuanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHwne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHom
YCIyru rno NPUHATUIO Ha YYeT rpaxaaH,
HyXXJalLmnxcs B npegocTaBfieHnmn
XWUNbIX NOMELLEHWI Mo JoroBopam
HanMa XWJblX MOMeLLEHUIN XNITULLHOIO
doHaa coumanbHOro NCNosb30BaHUSA

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

KoHTaKkTHble
AaHHbIE:
MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
O MPUHSTUM Ha YYET rpakaaH, HyKAALLMXCS B NPEA0CTaBIEHN XUMbIX MOMELLEHUI MO
[I0roBOpaM HaiiMa XMrbIX MOMELLEHUIN XUIULLHOTO (hOHAA COLMANbHOrO UCMONb30BaHUS
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONHOMOYEHHbIM OpraHom
MPUHATO peLUeHne O MNPUHATUM Ha yyeT
rpaxkgaH, Hy>KaalLWmMxcs B NpeaoCTaBneHnmM XUrblX NOMELLEHMIA N0 OOroBOpaM Hamma >KUIbIX
NOMELLIEHNI XUMNLLIHOTO hoHAA CoLManbHOro UCMNOSb30BaHUS.

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TOANUCH

HormkHocTHoe nuuyo (PNO)

(noanucb YNonTHOMOYEHHOro
AOIMKHOCTHOrO N1La opraHa)

MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULUmMnansHOm
yCryru no NpUHATUIO Ha ydeT rpaxkaaH,
Hy>XJalLWKMXCsa B NpefoCTaBeHnmn
XWUIbIX MOMeLLeHU No 4oroBopam



31

HarMa XXUIbIX NOMELLEHUIN XUMULLHOIo
doHAa coumanbHOro NCnonb3oBaHMs

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHULMNANbHY YCryry)

Kowmy:

KoHTaKTHble AaHHbIE:
MpeacrasuTtens:

KoHTaKTHble AaHHble npeagcraBuTenia:

PELWWEHWE
00 oTkase B NpeAocTaBfieHU MyHULMNANTbHOW YCIyrn
No NMPUHATUIO Ha YYeT rpaxkaaH, HyXXAarLWnXca B NpeoCTaBIEHNN XNUIMbIX MOMELLEHUI NO
A0roBopam Hanma XUsblX NOMELLEHMUN XUNULWHOro hoHAa coumanbHOro NCNosfb3oBaHUs
oT Ne

PaccmoTpeB Balle 3aaBneHune ot Ne W npunaraemMole
K HeMy [OOKYMEHTbl YMNOSIHOMOYEHHbIM  OpraHoMm
NPUHATO pelweHne 006 oOTkase B MPUHATUM Ha y4veT rpaxaaH,
HYXXOalLWKUXcsa B NPedoCTaBfiEHUM XUMbIX MOMELWEeHMA N0  JOroBopaM Hamma  KumbIx
NMOMEeLLEHNIA XUNULLHOro hoHAa coumanbHOro UCNonb30BaHUA MO CReayowmM OCHOBaHUSM:

1.

2.

HononHuTtenbHasa nHopmMaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npenocTaBfeHMM yCryrn Nocne yCTpaHeHUst yKasaHHbIX HapyLLUEHUNA.

[aHHbIn 0TKa3 MoxeT b6bITb obxanoBaH B gocydebHOM nopsaake nytem HanpabreHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(moanmch YyNONMHOMOYEHHOrO
AOJMKHOCTHOrO Nuua opraHa)
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MpunoxeHwne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHom
YCIyru rno NPUHATUIO Ha YYeT rpaxaaH,
Hy>XJalLWmnxcs B npegocTaBfieHnmn
XWUNbIX NOMELLEHWI Mo JoroBopam
HanMa XWJblX MOMeLLEHUIN XNITULLHOIO
doHaa coumanbHOro NCNob3oBaHUA

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KoHTakTHble AaHHbIE:
MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena:

PELWWEHWE
06 oTkase B npveme OJOKYMEHTOB, HEOOXO0AMMbLIX AN NpefoCTaBeHus
MYHULMNANBHOW YCIyru NO NPUHATUIO HA yYeT rpaXkaaH, Hy)KaalLwmxcs B npeaoctaBneHmm
XUnNbIX NOMELLEHNI MO AOroBopamM HanMa XunblX MOMELLEHUI XUNULHOro poHaa coumanbHOro
NCNoSib30BaHMA
oT Ne

PaccmoTtpeB Balie 3aaBneHue ot Ne N npunaraemMole
K HeMy [OOKYMEHTbl YMNOSIHOMOYEHHbIM OpPraHom
NPUHATO pelleHne o6 oTkase B nNpueMe [JOKYMEHTOB,
HeoOXoauMbIX ANSA NPUHATUMS Ha YyYeT rpaxgaH, HY>XOAlLWWUXCa B NPenoCTaBfiEHUMM XKUIbIX
noMeweHnn Mno [oroBopamM HamMa XumblX MNOMELWEHUA XunuwHoro doHaa coumanbHOro
NCnonb30BaHMs Mo CreayroLwmM OCHOBaHMUSIM:

1.

2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npenocTaBfeHNM yCryrn Nocne yCTpaHeHUst yKka3aHHbIX HapyLLUEHUNA.

[aHHbIn 0TKa3 MoxeT b6bITb obxanoBaH B gocyaebHoM nopsigke nyteM HanpasfieHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognuch ynonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHwne 4

K AOMUHUCTPATUBHOMY
pernameHTy npegocTaBrieHns
MYHULUMNANbHOW YCryrn no
NPUHATUIO Ha YYeT rpaxaaH,
HY>KOaloLWKNXCsa B NpegoCcTaBeHnmn
XUMbIX MOMELLEHUIN MO AOroBopam
HarMa >XUNbIX NOMeLLEeHUNn
XunuwHoro ¢poHaa counanbHOro
NCNonb30BaHUS

(pykoBOAUTENIO YNOTHOMOYEHHOIO OpraHa,

OCYLLECTBNSAOLWEro y4eT rpaxaaH,
HY>KOatoLLMXCS

B npeaocTtaBiIEHNN XUTbIX NoMeLLEHUI

Nno A4OroBopam Hamma XunblX NOMeELLEHNN
XunuuwHoro doHaa coumnanbHoro
NCNONb30BaHUSA)

oT

(dbamunus, nms, oT4ecTBo (NPU HANN4YMK))
npoxwueatoLLero(-en)

(aopec
MeCTa Xuten bCTBa)

nacnopt

(cepwus, HoMep, keM n korga

BblaaH)
HoMep TenedoHa

SAABITEHNE
O NPUVHATUN Ha YYeT rpaxkaaH, Hy)kaalLWwmnxcs B NpeaocTaBneHnm
XXUNbIX NOMELLIEHUI NO A0roBopaM Halma >XUnbiX NoMeLLeHni
XUNnLWHOro ooHaa coumnanbHOro NCNonb30BaHUS

MpoLuy NPUHATbL MEHS,

(dbammnuga, nva, oT4ecTBo (Npu
HanmMyum),
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(naTa poxaeHus)
N YrneHoB MOern ceMbn (NpU HaNU4nn)

(cTeneHb poACTBEHHbIX OTHOLLEHWH,

damunnus, M4, 0T4ECTBO (MPY HaNn4nn),

AaTa poXaeHus, nacnopTHble AaHHbIE)
Ha y4yeT rpaxgaH, Hy>XOalLWwmxcs B NpeaoCTaBeHnn XUnblX NOMELLEHUA NO AOroBopam
HanMa XWUnblX NOMELLEHUA XUNULWHOro doHAa coumanbHOro UCMonb3oBaHus (ganee -
yyer).

HacTtoawum 3asBneHMeM noaTBeEpX4aw, YTO S W YneHbl Moen cemMbu (npu
Hanu4mn) senaemcs rpaxxgaHamm Poccuiickon ®egepaunn, SBnssemcs no YyCTaHOBMEHHbIM
KunuwHeim kogekcom Poccuiickon degepaumm OCHOBaAHUAM HYXOAQOLWMMUCA B XKUMbIX
NoMeLLIEHNSAX MO AOroBopaM Harma XUIbIX MOMELLEHUIN XUMULLHOTO boHaa coumarnbHOro
NCMNONb30BaHNS, a TaKkke:

MOW [0X04 WM O0X0n4 MOCTOSIHHO MPOXMUBAKLUMX CO MHOW YNEHOB MOEW CEMbU U
CTOMMOCTb Hallero WMyLLECTBa, MNOAMEXaWero HanoroobrioXeHno, He MpeBbiWalT
MaKkCUMarnbHOro pasmepa, YCTaHaBfIMBAaeMOro B COOTBETCTBUM CO cTaTben 5 3akoHa
Pecnybnukn TatapctaH oT 16 mapta 2015 roga Ne 13-3PT «O peanusauun npas rpaxagaH
Ha NpeaocTaBfeHNEe UM XUMbIX MOMELLEHUN MO OOroBOpaM HarMa XWUMbIX MOMELLEeHUN
XunuuHoro doHaa coumnanbHOro MCNosib30BaHNNAY;

S1 U YNEeHbl MOEN CEMbU HE NPU3HAHbLI N HE NMEKT OCHOBAHWUIN ObITb MPU3HAHHLIMA
opraHamum MECTHOro camMoOyrnpaBneHnus ManouMylmMMmM B MOPsiAKE, YCTAHOBMEHHOM
3akoHom Pecnybnukn Tatapctan ot 13 mona 2007 roga Ne 31-3PT «O peanusauuu
npaBa rpaxpgaH Ha nNPeaoCTaBfEHME MM XUMbIX MOMELWEHUA rocygapCTBEHHOMO
XunuwHoro doHga Pecnybnvkn TaTtapcTtaH U MyHMUMNANbHOMO XUNULWHOIMo ¢poHaa no
Aorosopam coumanbHOro Hamma.

MHe u3BECTHO, YTO B Clnyyae BbISIBIEHUS HE4OCTOBEPHOCTM NpeaoCTaBrEHHbIX
MHO CBEAEHWIN Nocne NPUHATUA MEHSI N YFIEHOB MOEW CEMbM Ha yYeT S U YNeHbl MOEWN
cembu ByayT CHATLI C yyeTa.

A 1 coBepLUEHHONETHME YNEeHbl MOEN CEMbWM [JAEM CBOE corfacue Ha MNpoBEPKY
OpraHoOM MeCTHOro caMoynpaBfieHUsi NpeAcTaBfeHHbIX CBedeHurM O Joxodax MU
MMYLLIECTBE B HANOroBbIX, TAMOXEHHbIX U MHbIX OpraHax.

3agBneHne o0 cornacum Ha obpaboTKy M nNpefocTaBneHne NepcoHanbHbIX OaHHbIX
npunarato.

K 3asBneHuto npunaratoTcst 4AOKYMEHTbI:

1.
(HaMMeHoBaHMe N HoOMep OOKYMEHTA, KeM M Koraa BblaaH)
2.
(HaMMeHoBaHWe N HoMep OOKYMEHTA, KeM M Koraa BblaaH)
3.
(HaMmeHoBaHWe U HoMep LOKYMEHTa, KeM 1 Korga BblaaH)
4,
(HaMmeHoBaHWe U HoMep LOKYMEHTa, KeM 1 Korga BblaaH)
5.
(HaMmeHoBaHWe U HoMep LOKYMEHTa, KeM 1 Korga BblaaH)
3asaButenb

(nognucek) (dbamunusa, nms, oT4eCTBO (MPU HANUYUK)

UneHbl cemMbu (NpY HaNN4MK):
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(noanuce) (dbamunus, nms, oT4ECTBO (MPU HaANMYKUK)
(nognuceb) (dbamunus, nmsa, oT4ECTBO (MPU HaNUYUN)
(noanuce) (dbamunus, s, OTYECTBO (MPU HaNUYUN)
" 20 .

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBuUTh:

D B NWYHbIN KabuHeT [opTana rocyaapCTBEHHbIX WU MyHUUMNANbHbLIX YCyr
Pecnybnukn TaTapcras;

I:I B MHOrOYHKUMOHANbHOM LEeHTpe npeaocTaBneHns rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtan;

D B MicnonHUTensHom KomuTeTe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHwne 5

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHMUMNansHom
yCryru no NPUHATUIO Ha y4eT
rpaXkaaH, Hy>XXaatoLmnxcs B
npenoCcTaBNeHUN XNUNbIX
nomMeLleHnin No 4oroBopam Hamma
KUNbIX NOMELLLEHUI XXUMULLHOTO
doHAa coumarnbHoro
NCNonb30BaHUS

PykoBogurernto

oT:

3AABITEHNE
06 ncrnpaBneHnn TeXHNYECKON OLLNGKK

Coobwarw o6 ownbke, OONYLIEHHOW MNPWU OKasaHUWM MyHUUMMANbHOW YCnyru no
MPUHATUIO Ha yYeT rpaxaaH, HYXOalLWMXCS B NPeAOoCTaBNEeHUN XUMbIX NOMELLEHUIN MO
A0roBopaM HanMa >XUIbiX NOMELLEeHNA XUULWHOMo hoHAa COLManbHOMO UCMOSb30BaHWS.

3anucaHo:

MpaBunbHbIE CBEOEHUS:

MpoLuy McnpaBuTb AOMYLLEHHYIO TEXHUYECKYH OLLIMOKY M BHECTU COOTBETCTBYOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMS pelleHnst 06 OTKNOHEeHWM 3asiBrieHust o6 ucnpaBrneHun
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMUM Ha GYMa)KHOM HOCUTENe MOoYTOBbIM OTNpPaBiEHMEM MO

agpecy:

HacToswmm noateBepkaato: CBeAEeHUs!, BKIOYEHHbIE B 3asBrEeHMe, OTHOCALMECH K
MOEN JIMYHOCTU W NPEeACTaBNsSiEMOMY MHOK §uUy, a TakkKe BHECEHHbIE MHOK HUXeE,
A0CTOBEpPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asIBIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAaTenbCcTBOM Poccurckon Pepepaummn, Ha MOMEHT
NpeacTaBneHns 3asBreHnss 3T OOKYMEHTbl AEeWUCTBUTESNbHbI UM coaepXaT [AOCTOBEpPHbIe
CBeQEHVS.

( )

(nata) (nognwuce) (.1.0.)




