NCNONHUTENbHLIN KOMUTET TATAPCTAH PECIYBJIMKACHI

BABJIMHCKOIO § BAYIbI
MYHUUWMANIBHOIO PAMOHA MYHUUUNANb PANOHbI
PECIYBITMKN TATAPCTAH BALLKAPMA KOMUTETbI
MOCTAHOBIIEHNE KAPAP
15.12.2021 en Baynbl wehape Ne224

KOn 6unrenspenns nHamMeuayanb
npoeKkTnayHblH MarbnymaT bunrenapex
YypHaLWTbIPYHbl KunewTepy byeHya

MYHMUMNANb X€3MaT KYPCOTYHEH,
agMWHUCTPATMB pernaMeHTbiH pacnay TypbiHaa

«[Jaynat ham MyHuuMnanb xe3maTnap KypcaTyHe oewTbipy TypbiHaa» 2010 enHbiH 27
nioneHgsre 210-®3 Homepnbl Pepepanb 3akoH, TatapctaH Pecnybnukacel MuHucTpnap
KabuHeTbiHbIH «TatapctaH Pecnybnukacbl [oaynaT XakuMuaTeHeH Oalukapma opraHHapbl
TapadblHHaH 0BYNaT Xe3MaTnape KYPCaTYHEeH aAMUHUCTPaATMB pernameHTnapbiH awnay ham
pacnay TepTubeH pacnay TypbiHaa ham TaTtapctan Pecnybnukacsl MuHuctpnap KabnHeTbIHbIH
aepbiM KapapnapbiHa y3rapeLunap kepTy xakbiHga» 2010 enHbiH 2 HosibpeHasre 880 Homeprbl
Kapapbl HureseHas TaTtapctaH Pecnybnukacbl baynbl MyHWuunanb panoHbl Galkapma
KOMUTETDI

KAPAP NTO:

1. KywbeimTagarel HOn 6unrenspengs wHAMBMAYaNb MpPOEKTNayHblH Marbraymart
ovnrenspeH  ypHaWTbIPYHbl  KunewTepy OyeHYa MyHUUMNanb  Xe3MaT  KYPCOTYHEH
agMWHUCTPATUB pernaMeHTbiH pacnapra.

2. Onere KapapHbl TartapctaH Pecnybnukacbl XOKyKbli MarbfiyMaTblHbIH PacMu
noptaneiHga  (http://www.pravo.tatarstan.ru) hem Tatapctan Pecnybnukacel baynbl
MyHUuunane panoHbl cantbiHAa (http://www.bavly.tatarstan.ru) 6acTbipbin Ybirapbipra.

3. 3. Onere kapapHblH YToneweH TUKwepen TOpyHbl baynbl MyHMumMnanb panoHbl
Bawkapma KomMuUTETbI XUTOKYEeCceHeH WHdpacTpykTypa Yycewe 6yeH4ya ypblHO6acapbiHa
neknapra.

Kutokue N.N. ToseepoB



YTBEPXIOEH

NnocTaHOBMNEHNEM

McnonHutensHOro komureTa
BaBnnHCKOro MyHMUMNaneHOro pamoHa
oT 15.12.2021r. Ne224

AOMWHUCTPATUBHBIN pernameHT
npeaocTaBneHNsa MyHULMNANbLHOW YCAYr MO COrfacoBaHUIO YCTaHOBKN MH(POPMaLMOHHBIX
3HaKOB MHAMBMAYaNbHOrO NPOEKTUPOBAHNA Ha JOPOXHbBIX 3HAKaxX

1. O6Lwue nonoxxeHms
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernameHTa

1.1.1. HacroAwmin agMUHUCTPATUBHBLIN pernameHT npefocTaBieHns MyHUUUNansHOM
ycnyrn (ganee — aAMWHUCTPATUBHBLIN pernameHT) ycTaHaBnvBaeT cTaHdapT WM MOpsSAoK
npefocTaBneHns MyHUUMNarbHOW YCNyrM no COrnacoBaHWio YCTAHOBKU MHGOPMaLUMOHHBIX
3HAKOB WHAMBMAYaNbHOrO MPOEKTMPOBaHUA Ha OOPOXHbIX 3HAKax (danee — MyHuUMnarnbHas
ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluyamu, nmerwmMmMm nNpaBo Ha MOfydYeHne MyHUUUNanbHOW YCryrn, ABNATCS
dunsnyeckme n rpuanyeckue nuua — norb3oBaTeny aBToMOOUbHbIX JOpor

1.2.2. C 3asaBneHneM Bnpase obpaTuTbCs NpeacTaBuUTeNb 3adBUTENA, AENCTBYIOWNA Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMouuns, nmbo 3akoHHbIM NpeacTaBUTenNb
dunamyeckoro nuua (ganee — npeacTaBuTeNb 3asBUTENS).

1.3. Mopsagok nHopMMpoBaHNA O NpefoCTaBeHNN MyHULMNANbHOW YCyrn
1.3.1. 'Hpopmaumsa o nopsagke npefoctaBrieHns MyHULMNANTbHOW YCyrn pasmeLLaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalwMx Bu3yanbHYyl0 W TEKCTOBYIO
NHpopmaLmo o} MYHULMNANbHOM ycnyre, pacnonoXeHHbIX B nomeLleHnaxX
MHOTrOYHKLMOHAmNbHbLIX LEHTPOB NpefoCTaBrneHnss rocydapCTBEHHbIX W MyHUUMMAanbHbIX
YCIIyr.

2) Ha caute BaBnuHCKOro  MyHuuMnanbHOro pavoHa B MHAPOPMaLMOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (https://www.bavly.tatarstan.ru);

3) Ha [Moptane rocygapcCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapcTtBeHHOM WH(pOpPMaUNOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHuuMnaneHblx — ycnyr  Pecnybnukn  Tatapctan»  (http://ffrgu.tatar.ru) (ganee  —
PecnybnukaHckum peectp).

1.3.2. KoHcynbTupoBaHMe no BonpocamM npenocTaBlieHNd MyHUUMNAnNbHOW yCnyru
ocyLlecTBnseTcs:

1) B MHOrOMYHKLUMOHANbHbLIX LUEHTpax npefoCcTaBnNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPY YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKOro noprana;



3) B WcnonHutenbHom  komuTeTe  BaBnMHCKOrO  MyHMUMNANbHOrO  panoHa
MyHUUMNanNbHOro pavioHa (panee — OpraHom) (MectoHaxoxaeHne OpraHa: Pecnybnuka
TatapcTah, r.baenebl, yn.Kynbbiwesa, 4.20.

Mpacuk paboTbl:

noHeAaenbHuK - naTHUUa: ¢ 08.00 go 17.00, oben ¢ 12.00 go 13.00;

BbIXO4Hble AHW: cyb660oTa, BOCKpeceHbe.

Bpema nepepbiBa Ons otAbixa M NUTaHUA yCTaHaBNUBaEeTCHA NpaBuiiaMy BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbIv TenedoH (85569) 6 07 19.

Mpoxoa no gokyMeHTaM yooCTOBEPSAIOLUM FINYHOCTD):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npv NMUCbMEHHOM (B TOM 4ncre B (hopmMe 3NeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
Byma)kHOM HOcuTese No NoYTe, B NEKTPOHHON hopme NO SEKTPOHHOM NoYTe.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybnvkaHCckoM nopTane O nopsike u
CpoKax npegocTaBfeHns MyHMUmMnanbHOW YCnyrM Ha OCHOBaHUW CBEOEHUN, COAepXalLumMxca B
Peectpe rocygapCTBEHHbIX UM MyHUUMNANbHbIX YCAYyr, MpefoCTaBnseTcs 3asBUTESO
becnnatHo.

[ocTyn K nHopmaumm o0 cpokax u nopsiake NpeaocTaBfieHUs MyHUUMNAnbHON yCryru
ocyuwiecTBnsieTca 6e3 BbINONHEHUsS 3asiBUTENeM Kakux-nmbo tpeboBaHun, B TOM 4yucne 6es
NCNOSb30BaHNA NporpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHU4YeCcKkue cpeacrtaa
3asButena  TpebyeT  3aKMOYEeHUs  JIMLUEH3MOHHOrO0 WM WMHOro  corflalleHuss ¢
npaBoobnagaTtenem nporpaMMmHoro obecneveHusi, npegycmaTpuBaloLero B3MMaHue nnaTbl,
perncTpaumio nnm asTopmsaumio 3adBUTeNs Unn npeaoctaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalwieHnn 3aaBuUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o MecTe HaxoXOeHUss MHOMOMYHKLMOHANbHOMO LEeHTpa npefocTaBreHns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr OpraHa;

2) O nopsiake npefocTaBfeHnss MyHULMNAanbHOW ycnyru, o cnocobax n cpokax nogayu
3asiBNEeHnN;

3) O KkaTeropusx rpaxgaH, KOTOpbIM MpPeaoCTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPABOBbLIX aKTax, Perynupylowmx BONpockl NpeaocTaBreHna MyHUUMNaribHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoAWMbIX ANs pPacCMOTPEHUA 3asiBIEHUS O
npegocTaBreHn MyHMLMNanbHON YCIyrn, O Cpokax npuemMa v permcrpauumn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMaumnm no BonNpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsigke obxxanoBaHus AeNCTBUA Unn 6e3nencTBms A0IMKHOCTHBIX Ny, Oprana.

Mo  nucbMeHHOMY  oOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHuMUMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbACHAKT
3asBUTENIO MOPSAOK NPeAoCTaBfeHUs MyHUMUMNArbHOWM YCAYrM U BOMPOCHI, YKasaHHble B
HaCTOSILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHs
permctpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTCA Ha A3blKe
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNOoMb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npefocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasMellaeTcss Ha oduumanbHOM canTe MyHUMLMNANbHOrO panoHa M Ha WMH(OPMAaLUNOHHbIX
cTeHaax B nomelleHnax OpraHa ans paboTbl C 3a8BUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALUMOHHBIX CTeHA4ax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MYyHULMNAnNbHOW ycrnyre, cogepxaiwumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
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aAMUHUCTPATMBHOIO perfnamMeHTa, WHOPMaUMKD O MEeCTe HaxOXAEeHUs, CrpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpraHa, o rpaduke npuema 3asdBfeHUn Ha NpegocTaBrieHne
MYHULMMNANsHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIE aKTbl, PerynupyoLLme npegoctaBrneHne
MYHULMNANbLHOW yCnyrun

1.4.1. llepevyeHb HOPMATMBHBLIX MPABOBLIX aKTOB, Perynupyrwmx npeaocTaBreHne
MYHULMMNANbLHOW YyCnyrm (C yKasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NUCTOYHMKOB X ohuumanbHOro onybnmkoBaHus), pasmelleH Ha EguHom noptane, B PeecTtpe
rocyfapCTBEHHbIX U MyHUUMNASbHBIX YCIyr, Ha odumumanbHOM canTe
MYHULMNANbHOro panoHa B UHGOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTu « IHTEPHET».

1.4.2. TekCT aAMUHUCTPATMBHOIO perflamMeHTa B OEWUCTBYIOLWEN pefakuun noanexuT
pasmMelleHuto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMAANbHbIX YCIYr, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNoNb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTpaATUBHOM pernameHTe MWCNomnb3ylTCa Ccrneayrwme TepMUHbE W
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOrO LeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEHHOEe CTPYKTYpHOE
nogpasgerneHne (opuc) MHOroyHKLUMOHANBHOIO LieHTpa NpeaocTaBneHnsi rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOE B FOPOLCKOM (CenbCKoM) MOCENeHUuM MyHUUMNAanbLHOro
panoHa unM B ropoackom okpyre Pecnybnukum TatapcTtaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHu3aumm [esaTenbHOCTU  MHOTO(YHKUMOHAmNbHbIX LEHTPOB NpeaocTaBeHns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHoBreHneM [paButenscrea
Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AEeATenbHOCTH MHOroyHKLMOHANbHbIX LEeHTpoB npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMAMNbHbBIX YCIYr»;

TexHudeckass owwubka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owwubka), gonyweHHas  OpraHom,
NpegocTaBNAWNM  MYHULMNANbHY YCnyry, U npuBedlwad K HeCOOTBETCTBUIO CBEOAEHWN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCIyrn), CBEAEHUAM B OOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema uvaeHTUuKauum M ayTeHTUduUKauMm B UH(paAcTpyKType,
obecneunBarolen MHHPOPMALMOHHO-TEXHOSIOMYECKOE B3aMMOOENCTBNE  MH(OPMALMOHHBIX
CUCTEM, MCMOSNb3yeMbIX AN NPefoCTaBeHns rocyaapCTBEHHbIX U MYyHULUMNAMbHBLIX YCNyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHGOPMaLNOHHas
cuctema, obecneuvmBarollad CaHKUMOHMPOBAHHBIA LOCTYN YYaCTHUKOB MHMOPMAaLMOHHOIO B
eVHON cuCTeMe uaeHTUUKauMM n ayToTeHTUdUuKaumMm K uHdopmMauuun, cogepxailencs B
rocygapCTBEHHbIX MHAOPMALMOHHBLIX CUCTEMAX N UHBIX MHOPMALMOHHBIX CUCTEMAX;

MoLl - lNocypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefoCcTaBNeHns rocygapCTBEHHbIX U MyHMUMNANbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC MoL - ABToMaTM3mMpoBaHHaa MHAPOPMaLUMOHHAA cMcTemMa MHOTOYHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbLIX M MyHUUMNAanbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuMHUCTpaATMBHOM perfiamMeHTe nog 3asBfieHneM O npeaocTtaBneHmm
MyHUUMNanbHOW ycnyrn (ganee - 3adBneHne) MNOHMMAaeTCa 3anpoc O npeaocTaBfeHun
MYHUUMNANbHOW YCRyru, NMOAaHHbIA B COOTBETCTBUM C MyHKTOM 3 cTaTbun 2 dPepepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHusaumMmM npeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®efepanbHbii 3akoH Ne 210-93).



2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryru
2.1. HanmeHoBaHMe MyHULMNATLHOW YCIyrU

CornacoBaHve YCTaHOBKM MHOPMaLMOHHbIX 3HaKoB WHOMBWAYANbHOMO
NPOEKTUPOBAHUS Ha JOPOXKHbIX 3HaKax

2.2. HavmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOTO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLEro MyHULMNANbHY YCIyry

NcnonHuTenbHbI KOMUTET BaBnMHCKOro MyHULMNansHOro panoHa (ganee -OpraHom)
2.3. OnucaHuve pesynbTaTa NpeaocTaBNeHNs MyHULMNANbLHOW yCyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrsieTcs:

1) peleHne o npegocTaBneHu MyHULMNANsHOM ycnyru (cornacosaHune) (NpunoxeHune
1 K HacTosWweMy aaMUHUCTPATUBHOMY perfnameHTy);

2) pelweHve o6 oTKase B MpedoCcTaBrneHuM MyHUUMNansHOW ycrnyrn (NpunoxeHue 2 K
HacTosILLEeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHve o6 oTkase B MNpuveme [OOKYMEHTOB, HeobXxoAuMMbIX ANA npefocTaBrieHus
MYHULMNANbHON yCcnyru (NpunoxeHue 3 K HactosweMy agMUHUCTPATUBHOMY perflameHTy).

2.3.2. Pe3ynbTtat npegoctaBrieHns MyHUUUNansHOM yCnyru HanpaBnseTcsa 3asaBUTENo B
dopmMe  SMIEeKTPOHHOro  JOKYMEHTa, MNOAMUCAHHOINo  YCUITIEHHOWM  KBanuvuumMpoBaHHOMU
3NEeKTPOHHOW MNOAMUCHLI0 YNONMHOMOYEHHOro OOSMKHOCTHOro nuua OpraHa, B COOTBETCTBUM C
depepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-03 «O06 anekTpoHHOM noanucuy (ganee
— ®epeparnbHbiv 3akoH Ne 63-93) B nnyHbIN KabnHeT EguHoro noptan. B criyyae HanpaBneHus
3aaBneHna  nocpeactsoMm  PecnybnuvkaHckoro  nopTtana  pesynbTaT  nNpegocTaBrieHus
MYHULMMNANbHOW YCNyru HanpaensaeTcs B NMUYHbIN kKabnHeT PecnybnvkaHckoro noprana.

2.3.3. Mo BbIbOpy 3asBuTensa pesynbTaT MNpPeaoCcTaBeHUs MYyHULMNANbHOW YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa IMeKTPOHHOIO [OKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTerne, 3aBePEHHOro NeYaTblo U NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIo JOMKHOCTHOro nuua OpraHa unm pabotHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMNansHOM yenyru
B popme 3neKTPOHHOro AOKYMEHTa B TeYeHWe cpoka AeWCTBMSA pesynbTaTta npefocTaBneHus
MYHULIMNANbHON YCNYru.

2.4. Cpok npedocTaBrieHns MyHMUMNanbHOM ycnyrn, B TOM YACNe C y4eTOM HEOOXOAMMOCTH
obpalleHns B opraHusauum, y4acTeyolme B NpeaocTaBrieHn MyHUUmMnansHom yenyrm, Cpok
NPUOCTaHOBNEHUSI NPpefoCTaBeHNst MyHULMNANbHOW YCIyru B Criyvyae, ecrii BO3MOXHOCTb
NPUOCTaHOBMEHUS NPeAyCMOTPEHa 3akoHoaaTenbcTBOM Poccuiickon deaepaumm, cpok
Bbl4aun (HanpaBreHns) 4OKYMEHTOB, SIBMSIIOLLMXCS pe3ynbTaToM NpeaoCcTaBreHuns
MyHULMNAnbHOW yCnyru

2.4.1. MyHuumnaneHas ycnyra npeaocTaBnsieTca B TedeHne Nat pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BMSIOWEroca pesynbTaToM MpegocTaBreHns
MyHUUMNANbHON ycnyrm B popMe 9NeKTPOHHOro AOKYMEHTa, 3adABUTENt0 OCYLLEeCTBNSAEeTCA B
AeHb 0POopMMeHUs 1 permcTpauumn pesynbTtaTa npeaocTaBfeHnss MyHUUMNansHOW yCnyru.
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2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHBIMU UMM MHBIMW HOPMAaTUBHBIMY NPABOBbLIMY aKTamMu AN NPeA0CTaBNEHNS
MYHULMNANbHOWM YCNyru, a Takke YCnyr, KoTopble SBNSTCA HeobXxoanMbiMu 1 06s3aTeNbHbIMM
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, noafexalumx npeacTaBneHmnio 3asaBuTenem,
cnocobbl NX NoNy4YeHNs 3asiBUTENEM, B TOM YUCIE B 3NEKTPOHHON hopme, NopsaoK nx
npeacTaBneHuns

2.5.1. Ina nony4yeHnss MyHUUMNAnNbHOW YCnyrn 3asiBUTeNb NpeacTaBnseT crneayroLline
AOKYMEHTbI:

1) AOKYMEHT, YOOCTOBEPSIOWMA JNUYHOCTL (He Tpebyetca B crydae ob6palieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBrneHue:

B dopme [JokymeHTa Ha OymaxHOM HocuTene (npunoxeHve 4 K HacTodawemy
aflMUHUCTPATUBHOMY perfiameHTy);

B ONEeKTPOHHOW dopme (3anofnHaeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEeEHUN B SNEKTPOHHY hOopMy 3asiBNeHust), NognnucaHHoe B COOTBETCTBUMU C TpeboBaHNAMU
nyHkta 2.5.3 agMWHUCTPATMBHOIO  pernameHTa, npu  obpalleHun  nocpencTBOM
PecnybnukaHckoro noprana;

4) cxemMa QucnoKaLumm TeXHUYECKUX CPeacTB OpraHmM3aumm AOPOXHOro ABMXEHMS.

2.5.2. 3aaBneHue n npunaraemble JOKYMEHTblI MOTryT ObITb NpeAcTaBneHbl (HanpaBneHbl)
3asBuUTENeM O4HUM U3 cneayoLmMx cnocobos:

1) 4epe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHBIX [OOKYMEHTOB,
COOTBETCTBYHOLUUX TpeDOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH nNWYHO WM NOCPEACTBOM MOYTOBOM CBSA3M Ha OymMaXHOM HocuTene.
3adaBneHne u npunaraemMble AOKYMEHTbl, MPW HanpaBfeHuu MocpeacTBOM MOYTOBOW CBA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asaBneHue npu HanpaeneHun nocpeacTtBoMm PecnybnukaHckoro noptana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANMUCHIO 3aABUTENS.

Ana nonyyeHuss NpOCTOM 3NEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTtBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN OOKYMEHT (3MeKTPOHHbIN 06pa3 AOKYMeHTa), YKa3aHHbI B MOAMyHKTe 2
nyHKkTa 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepaeTcs YCUNEHHOW KBanuuumpoBaHHOU
nognNuUCbIo N1, YNONHOMOYEHHbIX Ha Co3faHue U NoanncaHue Taknx A4OKYMEHTOB, B TOM Yuchne
HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTPOHHble 0bpasbl [OOKYMEHTOB), MpunaraemMmble K
3asiBMEHN0, B TOM YMCre JOBEPEHHOCTU, HaNpaBnATCs B Buae dannos B opmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauecTBO npenocTaBnAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) OOMMKHO NO3BOMSATL B NMOSIHOM 06bEeME NpoYnTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npencrtaBneHMs AOKYMEHTOB W MHGOPMaUMM WU OCYLLECTBNEHUA LENCTBUN,
npegcTaBneHne unm ocyLLECTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPaBOBbLIMU
aKkTamn, perynvpyromMMn  OTHOLLEHUS,, BO3HMKawLWMe B CBA3M C nNpedocTaBleHueEM
MYHUUMNANbHOW YCNyru;

2) ocCywecTBneHns AOeucTBUA, B TOM 4UCMEe COrnacoBaHwWi, HeoOXoAWMbIX Anis
Nosly4eHMUs MyHUUUNANbHOM YCNYrM U CBsA3aHHbIX C OoOpalleHMeM B WHble rOCYy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrpaBreHns, opraHn3auuu, 3a UCKINIYEeHNneM nonyvyeHns ycrnyr
N NonyvyeHns OOKYMEHTOB U MHdOopMaLumu, NnpegocTtaBndeMblX B pesyrnbTaTe npeaocTaBreHns
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TaKux yCriyr, BKITHOYEHHbIX B NMepeYHu, ykasaHHble B yactu 1 ctaten 9 ®epneparnbHoro 3akoHa Ne
210-93 (Heobxo0aNMBIX N 06A3aTENBHbLIX YCNYT);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeODXoanMbIX
ANA nNpefocTaBneHns MyHuuunanbHOW ycnyriu, nnbo B nNpeaocTaBneHnn MyHULMNAnbHOM
yCInyru, 3a UCKMYeHneM crnegyowmx crnyyaes:

a) un3MeHeHme TpeboBaHMM  HOPMATMBHLIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npegocTaBneHns MyHUUMNanbHOW YCryru, nocne nepBoHavanbHONW nodavv 3asiBNeHns o
npeaocTaBneHnn MyHULUMNAanbHON yCnyru;

6) Hanuuve owWMOOK B 3asdBMEeHMM O MpPefoCTaBfneHUM MyHUUMNanbLHOW yCriyrn W
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM MNocne nepBOoHavanbHOro OoTkasa B NpuemMe LOKYMEHTOB,
HeobXxooMMbIX ONS NpefoCTaBNeHna MyHuuunanbHoW ycnyrn, nubo B npefocTaBrieHuu
MYHULMMNANbHON YCNYr U HE BKIMOYEHHbIX B NMPEeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) MCTeYeHue cpoka OeWCTBUS [OOKYMEHTOB WNN U3MEHEeHue WHgopmauum nocne
nepBoOHavyanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix AN npefocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBeHnn MyHULMNAnsHON YCNYru;

r) BbiSiBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (Npu3HaKoB) OLIMBGOYHOrO Mnn
NPOTUBONPaBHOro AencTBna (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeEMEe [AOKYMEHTOB, HeobxoauMmblx ANs npefocTaBreHus
MyHUUMMNanbHOW ycnyrn, nnbo B NpeaocTaBNeHUW MyHUUUNAnNbHOW YCNyrM, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbto pykoBoautTensa OpraHa npu nepBOHavanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAuMbIX [Afs NpefoCTaBfeHns  MyHUUUNanbHOW  YCIyru,
yBE4OMINSIETCA 3a8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBNEHHbIe Heyao0bCcTBa;

4) npegoctaBneHnsi Ha ByMaXXHOM HocuTene AOKYMEHTOB 1 MHAPOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-P3, 3a UCKMOYEHMEM CRnyyaeB, €CNU HaHeCceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 uX U3bATME ABNSETCS HEeoOXOAMMbIM YCROBMEM NpenocTaBeHus
rocydapCTBEHHOM UMM MYHUAUMMNANbHOW  YCAyrM, W WHbIX ClyYaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
NpaBoOBbIMX aKTaMu AN NPEAOCTaBNeHNs MyHULUMNANbHOW YCIyrn, KOTOpble HAaXoOATCs B
pacrnopsiKeHUM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHun3auuin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBuTb, a Takke crocobbl X NONyYeHus
3as8BMTENSAMU, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoyrnpasneHnst NIbo opraHusaums, B
pacrnopsiKeHNN KOTOPbIX HAXOOSATCS AaHHbIe OOKYMEHTbI

MpencraBneHne OOKYMEHTOB, KOTOPbIE€ MOTYT ObiTb OTHECEHbI K LAHHOW KaTeropuu, He
TpebytoTcA.

2.7. VicuepnbliBaloLLmMiA NepeYeHb OCHOBaHWUN AN oTKasa B NpuemMe AOKYMEHTOB, HE0GXoANMbIX
ANsi NpefocTaBneHnst MyHUUMnansHoOW ycnyru

2.7.1. OcHoBaHuAMM AOnNs OTKasa B MpuMEME [OOKYMEHTOB, HeobxoaumbIX Ons
npegoCcTaBfeHNss MyHULMNANbHOW YCNYrn, SBASIOTCS:

1) npencTaBrieHHble 3asiBUTENEM [AOKYMEHTbl cogepXaT MNOO4YUCTKM W UCnpaBrneHuns
TEeKCTa, He 3aBepeHHble B nNopsike, YCTaHOBMEHHOM 3akoHodaTenbCcTBOoM Poccuinckon
depepaumm;
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2) OOKYMEeHTbl coepXaT MNOBPEeXOEHWUS, HanuMyme KOTOPbIX He MO3BONAeT B MOSIHOM
obbemMe uCMonb3oBaTb WHMOPMAUUIO W CBeOeHUs, codepxaluecs B [JOKyMeHTax Ans
npegocTaBfieHnUss MyHULUMMNANbLHOW YCNyru;

3) NpeAcTaBneHHble AOKYMEHTbl UNN CBEeAEHUS YyTpaTunyM curny Ha MOMeHT obpalleHus
32 MyHMUMNanbHOW Yycrnyron (OOKYMEHT, YOOCTOBEPANOLWMN MNOMHOMOYMS MNpeacTtaBuTens
3aaBuTensd, B cnyyae obpalleHns 3a npefocTaBfieHMeEM MYHULMNANbHOW YCyrn yKasaHHbIM
nmuom);

4) nogaya 3asdBneHUMs O MNpefoCTaBrneHUUM MYHULMNANbHOW YCNyrn W [OOKYMEHTOB,
HeobXxooMMbIX ONsi NPeAoCTaBNEHUA MYHMUMMANbHOW YCNyrM, B 3NEKTPOHHOW opme C
HapyLleHWeM yCTaHOBMEHHbIX TpeboBaHui;

5) HekoppeKkTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asiBfieHUsl, B TOM YnCre B
WHTepakTUBHON dhopme 3asBreHust Ha PecnybnvkaHckom nopTtane (He4OCTOBEPHOE, HEMOJSIHOE,
nmbo HenpaBuIbHOE 3anofHEHWE);

6) npeacTtaBneHWe  HEMOSIHOTO  KOMMMeKTa  JOKYMEHTOB, HeoOXoauMmbIX — Ans
npefocTaBfieHnUss MyHULUMNANbHOW YCNYyru;

7) 3asBNeHne O NpedoCTaBfieHUn yCryrm NogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro camoyrnpaBfeHus WM opraHM3aumto, B MOSIHOMOYMS KOTOPbIX He BXOAUT
npegocTaBneHne MyHMUMNanbHON ycnyru;

8) HecobntogeHne ycTtaHoBEHHbIX cTatben 11 degepanbHoro 3akoHa oT 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM MNOAMUCUY» YCNOBUN MNPU3HAHUA LOENCTBUTENbHOCTU
YCUNEHHOWN KBannuLMpoBaHHOW 3N1EKTPOHHOW NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHWW ONSA OTKa3a B NPUEME AOKYMEHTOB, HeobXoAuMbIX Ons
NosTly4eHMUs1 MyHULMNANTbHOW YCIyrn, SBNSETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBfEHUA N OOKYMEHTOB, HEOOXOoOUMbIX OnS
npegocTaBfeHnss MyHULMNanbHOW YCRyru, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3aaBuTend, Tak W nocrne MnosiydeHUs OTBETCTBEHHbIM AOSMKHOCTHbIM nuuoM OpraHa
HeoOXoauMbIX AN NpefoCcTaBfieHUst MYHUUMNANbHOM YCyrm OOKYMEHTOB (CBedeHun) cC
NCNONb30BaHMEM MEXBEAOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOAEWCTBUSA, B CPOK, He
npesblwaroLwmn 9 paboynx AHEN CO OHA permcTpauumn 3asBrieHus.

2.7.4. 3anpewaeTtca OTKasbiBaTb B NpPUEME 3adBNEHUS U UHbIX OOKYMEHTOB,
HeoOXoauMbIX Ons NpeaocTaBfeHns MyHUUUNanbHOM YCRyrk, B Crydae ecnn 3asBfeHue u
AOKYMEHTbl, HeobxoauMmble [Ons NpeaoCTaBneHns MyHUUMNAnbHOW ycryrn, nopaHbl B
COOTBETCTBUU C UHpOPMALMEN O CpoKaxX M nopsigke npefoCTaBNeHns MyHUUUNanbHOW YCIyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VcyepnbiBatoLlwmnm nepedeHb OCHOBaHUM 41151 NPUOCTaHOBIEHUS UKW OTKas3a B
npegocTaBneHn MyHUUMNANbLHOM yCnyrn

2.8.1. OcHoBaHusi ONs1 NPUOCTaHOBIIEHUS NPEOOCTaBMEHUS MyHUUMNANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ans 0TKasa B NpeaoCTaBeHNNn MyHUUMNAanbHON yCnyru:

1) 3agBuTenem npenctaBneHbl OOKYMEHTbl He B MofnHom obbeme, nmbo B
NpeacTaBfeHHbIX 3asiBNeHun U (MNn) OOKYMEeHTaxX COAEPXUTCA HenonHas u  (unn)
HeOCTOBepHasa MHopMauus;

2) nocTtynneHue oOTBEeTa oOpraHa roCyAapCTBEHHOW BRNacTu, opraHa MeCTHOro
camoynpasneHns nnbo noaBegOMCTBEHHOW OpraHy rocygapCTBEHHOW BNAacTU MMM OpraHy
MECTHOrO camoynpaBneHuns opraHusauum Ha MEXBEeLOMCTBEHHbIN 3anpoc,
cBuaeTenbcTByloWwero o6 OTCyTCTBUM OOKYyMeHTa u (Mnv) uHdopmauun, Heobxoaumbix AN
nNpeaocTaBnNeHns MyHULMNAnNbHOW YCRyrin, €ecnv COOTBETCTBYHOLMN [OOKYMEHT He Obin
npeacTtasneH 3agasuTenemM no CO6CTBEHHOM MHMLMATUBE;

3) HeCOOTBETCTBUE NPEeACTaBEHHbIX JOKYMEHTOB TpeboBaHMsM.
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2.8.3. lNepeyeHb ocHOBaHMM Ons OTKasa B NPefoCTaBIiEHUUM MYHULMMNANbHOW YCIyru
ABNAETCA UCYepPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBlieH MyHUUUNANbHOW YCryru B criyyae,
ecnn 3asiBNeHne O MnpedoCcTaBNeHNUN MyHUUMNANbHOM YCNyrM noAaHo B COOTBETCTBUM C
WHpopmauuen o cpokax W nopsake  nNpefocTaBreHus  MYHUUMNAanbHOW  YCRyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI U MHOW NnaThbl,
B3MMaeMOM 3a NpeAoCTaBeHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMU ANS
npeaocTaBneHnst MyHULMNAanbHOM YCryrn U NpeaoCTaBnsoTCs OpraHn3aumsvMm 1
YNOrIHOMOY€EHHbIMU B COOTBETCTBUM C 3aKkoHoAaTenbCTBOM Poccuiickoin Penepaumm
aKcnepTamu, y4acTBYHOLMMUY B NPEAOCTaBIEHUN MyHULMNANbHON yCryru

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpegocTaBneHne yeryr, KoTopble
ABMAKTCA HeOBXO0aAUMbIMU U 06A3aTENbHBIMU ANA NPegoCTaBNeHNs MyHULMNanbHOW YCyriu,
BKNoYast MHpoOpMaLMio O METOAMKE pacyeTa pasMmepa Takonm nnatbl

MpepocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B odepean npu nogadye sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycrnyri, NnpeaocTaBisieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBfeHn MyHUUMNANsLHOW YCNyrn, 1 Npu nosiy4eHnn pesynbtarta npegocTaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHna npu nogade 3asiBfieHUs Ha NosiydeHne MyHUUmMnansHOW yCryrn
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbrtata nNpegocTaBfieHUss MyHUUMNANbHOW  yCnyru
MaKCuUMarbHbI CPOK OXXMAaHUS B oMepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK perncrpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHULMNansHom
ycryru n ycnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLWEeNn B NpegoCcTaBneHnm
MYHULMNANBHOW YCyrn, B TOM YNUCIe B 3NIEKTPOHHOU (hopme

2.13.1. lNpu nmyHom obpaweHun B MOLl B aOeHb nogaum 3asBneHust 3asiBUTENO
Bblgaetcs pacnmcka 3 AMIC MOLU ¢ perMctpaunmoHHbIM HOMEPOM, MNOATBEPXKAAKOLWMM, YTO
3agBneHne oTnpasfeHo, N JaTon Nogadn 3asiBrIeHUs.

2.13.2. Mpun HanpasreHnun 3adaBneHns nocpeacTsom EanHoro nopTana,
PecnybnvkaHckoro noprtana 3asiBUTENb B AEHb MNoAdayv 3asiBfieHUsi MNofyvyaeT B JIMYHOM
kabuHeTe PecnybnvkaHckoro noptana W MO  9NEeKTPOHHOW Mo4yTe  yBedOMIIeHUeE,
noaTBepxaatoLlee, YTO 3asaBfieHNEe OTMNPaBfEHO, B KOTOPOM YKa3blBalOTCS PErmcTpaumoHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. NMpwn nnyHom obpauleHnn B OpraH B AeHb Nogayvv 3asBNeHNs YNONMHOMOYEHHbIM
AOIMKHOCTHbIM nuuom OpraHa 3asBuTento BblAaeTCcs pacnmcka n3 aBTOMaTU3MPOBAHHOW
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKa3aHWs roCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, C perMcTpaunoHHbIM HOMEPOM, JaTOW nogayvn 3asBfieHNa N nepevyHem
npeacTaBNeHHbIX AJOKYMEHTOB.
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2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBnseTcs MyHUUunansHas ycnyra, K

3any oxugaHusi, Mectam s 3arnofiHeHUs 3anpocoB O NpeaocTaBneHnn MyHUUUNansHom
ycnyrm, MHOOpMaUMOHHbIM CTeHAam ¢ obpasuammn nx 3anofHEHNS U NepeyHeM JOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaOCTaBEHNSA KaXa0M MyHULMNANbHOW YCyr, pasMeLLeHnIo 1
0bopMNEHNI0 BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHGOOpMaLMKN O nopsaaKe
npeaocTaBfeHns Takom yCnyru, B TOM Yncrne kK obecneyeHmnto 4oCTynHOCTM AN NHBaNMaoB
yKa3aHHbIX 06BEKTOB B COOTBETCTBUM C (peaeparnbHbIM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBOoM Pecnybnukm TaTapcTaH 0 coumanbHON 3alimMTe MHBanMaoB

2.14 1.NMpepoctaBneHne MyHUUMNANbHOM YCNYrM OCYLLECTBMSETCA B 34aHUAX U
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyayoTca Heobxoanmon mebenbio ans oopMeHUs
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBMM C 3akoHoOaTenbCTBOM Poccunckon ®egepaumm o coumarnbHOM
3awmTe WHBaNMAOB B Uenax 6ecnpensTCTBEHHOrO AOCTyna K MeCTy npenocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obecneumBaeTca  OecnpenAaTCTBEHHbLIM  OOCTYN  WHBANMAOB K MECTY
npegocTaBneHns  MyHuuunanobHou ycnyrn  (ygoOHbI  BXOA4-BbIXO4 B MNOMELEHUA U
nepemMeLleHne B nx npeagenax).

2) BM3yarnbHasi, TeKCTOBas W MyNnbTUMeOunHas uHGopMauuss O  nopsgke
npefoCcTaBfeHNs MyHULMNANbHON YCryrn pasmellaeTcsa B yAoOHbIX Ans 3aaBUTENen mecrtax, B
TOM YMCIE C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB.

3) conpoBOXOEHMEe WHBANUAOB, UMEIOLINX CTOMKME pacCTponcTBa yHKLMU 3pEHUS
N CaMOCTOATENBHOrO NepeaBmKeHNs, N oKkasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSTENIbHOrO MEPEaBMKEHUS MO TEepPpPUTOPUM, Ha KOTOPOM
pacnonoXxeHbl 00bEKTbl CounanbHOW, UHXEHEPHOW M TPaHCMOPTHOM MHAPACTPYKTYp, BXoaa B
Takme 0O6beKTbI M BbIXxOAa U3 HUX, MOCAAKM B TPAHCNOPTHOE CPEACTBO U BbiCALKM U3 HETO, B TOM
4yucre ¢ UCNosib30BaHNEM Kpecra-KOnsiCKu;

5) Hagnexawee pasmelleHne obopyaoBaHUs U HOCUTENEM  UHGOpMauuu,
HeobxoouMMbIXx Ana obecneyeHnss O©ecnpenaTCTBEHHOro [OCTyna WMHBANWOOB K ycriyram cC
YYETOM OrpaHUYEHNIN UX XKNU3HEAEATENbHOCTMU;

6) oybnuposaHve HeobxoguMMOW Onsi  UHBaNMOOB  3BYKOBOM
WHdOpMaUuK, a Takke Haanucew, 3HaKOB U MHOWM TEKCTOBOM W rpadmyecko
3HaKamMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka n TudnocypaonepeBoaymKa;

8) ponyck cobakn-NnpoBOAHMKA MpPUM HanNuuMM OOKyMEeHTa, NOATBEPXOAloLero ee
cneunanbHoe obyyeHMe W BbigaBaemoro no ¢opme u B MNopsiake, KOTOpble YCTAHOBEHbI
npukasom MuHucTepcTBa Tpyda u coumnanbHoun 3awmTtbl Poccumnckon degepaunm ot 22.06.2015
Ne 386H «O6 yTtBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAKOLWEro cneuuansHoe obyyeHue
cobakn-npoBoOAHMNKA, 1 NopsaKa ero Bblaayuny.

2.14.3. TpeboBaHus B 4actu obecneyeHnss OOCTYMHOCTU AN MHBaNnOoB OOBLEKTOB, B
KOTOpbIX  OCYLIECTBNSAETCA MNpedoCTaBfeHne  MyHuMUMnanbHOWM  ycnyrm, W  CPeAcTs,
NCnonb3yemMbiX Npu NPegoCTaBNeHUM MYHULMNANBLHOW YCINYI, KOTOPbIE yKa3aHbl B NOAMNyHKTaX
1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernameHTa, MNPUMEHSAOTCA K OObekTaMm U
cpencTtBam, BBEAEHHLIM B 3KCMSlyatauuio UM NpolleawmM MOAEPHU3ALMID, PEKOHCTPYKLMIO
nocne 1 nonsa 2016 roga.

3puTenbHOM

n
n nHopmauum

2.15. lNokasartenu OOCTYNMHOCTU N Ka4vecTBa MyHl/ILl,I/II'IaJ'IbHOIZ ycnyru, B TOM 4Hucrie
KONIMYECTBO B3aMMOAENCTBUN 3adBUTENS C AOSHKHOCTHBIMW NLAMM npu npegocraBiieHNn
MyHI/ILl,l/II'IaJ'IbHOI7I YCnyrn n nx npoaoJKUTErNIbHOCTb, BO3MOXXHOCTb MNOJ1y4YeHUA VIH(bOpMaLl,I/IVI 0]
Xoae npepnocrtasrieHnA MyHI/ILlI/II'IaJ'IbHOI‘/'I ycnyru, B TOM 4ucrie ¢ UCrnosfib3oBaHNEM
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NHOOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NM60 HEBO3MOXHOCTb
Nony4YeHNs MyHULMNANbHOM YCNyrn B MHOrO(PYHKLMOHANbHOM LEHTPE NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YyCAyr (B TOM Ynucne B NOSIHOM o6beme), B Ntobom
TeppuTopuanbHOM nogpasaeneHmmn opraHa UCNOMNHUTENbHO PacnopsiAMTENBHOIO opraHa
MECTHOro camoynpasneHus, nNo BblIbopy 3aaBuTens (SKCTeEppUTOpUanbHbIA NPUHLMN),
NoCpeACcTBOM 3anpoca O NPeAOCTaBEHNN HECKOSbKMX FOCYAapPCTBEHHbIX U (MnK)
MYHMLUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHBIX LLEHTpax NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne210-d3
(koMnneKkcHbIN 3anpoc)

2.15.1. [lokasatenamu [[OCTYNHOCTU NpPefoCTaBfieHUs  MYHUUUNANbHOW  yCnyru
ABNAOTCA:

pacrnonoXXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCs npueM, Bbigada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCMNopTa;

HanMyne HeobXoOAMMOro KonuyecTBa CrneunanucToB, a Takke NoOMeLLeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM OOKYMEHTOB OT 3asBUTENEN;

HanuMyuue ucyepnbiBawowen UHPopMauunm o cnocobax, nopsgke W cpokax
npegocTaBneHns MyHULMNAanbHON YCIyrn Ha MHAOPMAaLUMOHHbLIX cTeHaax, EguHom noptane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve MoMOLLM MHBanNugam B nNpeogorieHun 6apbepoB, MeLLALWMX NOTyYEHNIO UMK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. NokasaTensmu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka noryyvyeHns pesyrnbrata MyHULMNANbHOW YCnyru;

3) oTcyTCcTBME ODOCHOBAHHBLIX Xarnob Ha HapylweHUs agMUHUCTPATMBHOIO perfiaMmeHTa,
coBepLUeHHble paboTHukamum OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3asBUTENs C OOSMKHOCTHbIMM nuvuamu (6e3 ydeta
KOHCYNbTaLNn):

B3anmogencteue 3asaButend ¢ pabotHukammn OpraHa wnm MOL| npu npepocTtaBneHumn
MYHULMMNANbHON YCNyrn oCyLweCcTBASEeTCS OAMH pa3 nNpu NpeacTaBrneHnn 3asiBNieHUs Co BCEMMU
HeobXoaUMbIMU AOKYMEHTaMMU;

OOVMH pa3 B cCnyyae HeobXxoOUMOCTW nMonyyvyeHus pesynbrTata npeaocTaBneHus
MyHuuunaneHon ycnyrm B OpraHe nnu MOLL B hopme ak3emnnapa afeKTPOHHOro JOKYMEHTa
Ha GymaxxHOM HocuTene.

MpoOomknTEeNbHOCTE OOHOMO B3aMMOLEUCTBUSA 3asiBUTENS C AOSDKHOCTHbIMU NvuamMu
npuv NpegoCcTaBneHn MyHUUMNanNbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadyeCTBO MNpefoCTaBfeHUs MYHULMManbHOW YCryru c
NMOMOLbLID  YCTPOUCTB  MNOABWXKHOMW  pagamoTenedoHHOW  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdbopmaums 0 xooe npenocTaBneHUst MyHULMMAnbHOW YCNyrn MOXeT ObiTb
nosiyyeHa sasisutenem B NMn4HOM kabuHeTte Ha EgmHom nopTtane, PecnybnnkaHckom noprtane, B
OpraHe, MOL.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyrn ocyuwecrtensgetcs B nobom MOLL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (akTU4eCcKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkn TaTtapcTtaH nNo aKkcTepputopuanbHOMY
npuHUMNy.

MyHuumMnanbHaga ycnyra B COcTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. VHble TpeboBaHUsi, B TOM YMChe y4uTbIBaOLWME 0COBEHHOCTY NPEeAoCTaBNeHNSs
MYHULMNAnbHOW YCIyrn No 3KCTeppuUTopranbHOMY NpuHUMny (B criyvae, ecrniv MyHuumnanbHas
ycryra NpefocTaBnsieTcs Mo 3KCTeppUTOpUaribHOMy NPUHLIMIY) U 0COBEHHOCTM
npenocTaBneHnst MyHULMNanbHOWM YCryru B 3NIEKTPOHHON hopme
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2.16.1. lpwn npegocTaBneHNN MyHULUNANbLHOW YCNYrn B 35IEKTPOHHOW (popMe 3asBUTENb
BrpaBe:

1) nonyunTb MHGOPMaLMIO O MNOpSAKE W Cpokax NpeaocTaBfeHUs MyHULMNAnbHON
ycnyru, pasmeLlleHHyto Ha EanHom noptane, PecnybnvnkaHckom nopTane;

2) nopaTtb 3asiBfieHWe O NpeaoCTaBNeHUU MyHULMNANBHOW YCNYrn N UHbIE LOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHMs MYHUMUMNANbHOW YCAyr, B TOM 4YuUCrie OOKYMEHTbl U
MHOPMAaUMIO, 3NEKTPOHHbIE 06pa3sbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactm 1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyuntb CBeOeHUs O XOAe BbINOMHEHNA 3asiBNEHUA O nNpeaocTaBreHnn
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCTaBNeHNs MyHMLMNANbHOW YCNyru;

5) nonyunTtb pesynbTaT NpPefoCTaBNeHUs MyHuUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHue n pencrteume (6esgencteue) OpraHa, a Takke ero
AOIMPKHOCTHBIX NN, MyHMLMNAnbHbIX CRyXawmx nocpeactsoMm PecnybnvkaHckoro noptana,
noptana denepanbHON rocygapCTBEHHON WHMOPMAaUMOHHON CUCTEMBbI, OobecnednBatoLLEen
npouecc pgocynebHoro (BHecyaebHoro) obxanoBaHWA pelueHuin n aencteun (besgencteus),
COBEpPLUEHHbIX MPU MNPeaoCTaBleHNN roCygapCTBEHHbBIX M MYHUUMNAMNbHBLIX YCRyr opraHamu,
NpeaocTaBNAOLWLMMN rOCYAAPCTBEHHbIE U MyHULUMMNANbHbIE YCIYTU, UX OIMKHOCTHBIMU NULAMMU,
rocygapCTBEHHBbIMU U MyHULMNANBHBIMWU CRYXaLLUMMU.

2.16.2. dopmMmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSETCS MOCPenCTBOM  3arofiHEHUS
3MEKTPOHHOW hopmbl  3aaBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AOMONHUTENbHOW NoAayn 3asiBNeHust B Kakon-nmdo nHom opme.

2.16.3. lMpu bopmupoBaHumM 3asiBneHNsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHUs 3asiBNEHUA W  WHbIX [OOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCTaBNeHUs YCnyru;

2) BO3MOXHOCTb 3anOSIHEHNSI HECKONMbKMMUN 3asiBUTENSIMU OOHOWN 3N1EKTPOHHON hOpMbI
3asBneHna npu obpalleHun 3a ycnyramu, npegnonarallwmmy HanpasnieHne COBMECTHOro
3aABNEHNA HECKONbKUMM 3asBUTENSMNU;

3) BO3MOXHOCTb MeyaTu Ha OyMaXXHOM HOcUTENne KOMUM SNEKTPOHHON GOpPMbI
3aaBNeHuns;

4) coxXxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHY (opMy 3asiBfEHMs 3HA4YeHUH B
nto6on MOMEHT MO XenaHuto NoNb3oBaTens, B TOM YMcne npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 4551 MOBTOPHOro BBOAA 3HAYEHUI B 3NTIEKTPOHHYIO (hOPMY 3asiBMIEHNS;

5) 3anonHeHWe nonen 9NeKTpoOHHOW POpMbl 3asiBfieHMs A0 Havarna BBoAa CBeAEeHWN
3asiBUTENIEM C WCMOMb30BaHMEM CBedeHWn, pa3MelleHHblx B ECWA, un  cBegeHun,
onybnukoBaHHbiXx Ha PecnybnukaHckom nopTane, B 4acTW, Kacawwencss CBeaeHUn,
OTCYTCTBYIOLLUNX B €ANHON cUcTEME naeHTUdmKaumm n ayteHTudmkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha ftobOM U3 3TAnoB 3aMOSNIHEHUSI ANEKTPOHHON POPMbI
3asBneHns 6e3 noTepu paHee BBeAEHHOW MHpopMaLnK;

7) BO3MOXHOCTb AOCTYMNa 3asBMTENs K paHee NoAaHHbIM UM 3asiBIIEHUSIM B T€YEHUe He
MeHee OHOro rofa, a Takke 4aCTM4yHO CHOPMUPOBAHHBLIM 3aSIBNIEHNSAM - B TEYEHMNE HE MEHee
3 mecsaues.

2.16.4. 3anucb 3assBuTenen Ha npuvem B MOL| (ganee - 3anucb) ocywecTBnseTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuUTENIO NPeaoCcTaBnseTCs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans npuema
Aaty M Bpemsi B npegenax YCTaHOBMEHHOro B MHOroyHKLMOHANbHOM LEeHTpe rpaduka
npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNMeHns 3Ton Aathbl.
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Ana ocywectBneHma npegBaputenbHOM 3anucu nocpeactsom  PecnybnunkaHckoro
noprtana 3asiBuTesnto HeobxoaMMo ykasaTb 3anpaluvBaeMble CUCTEMOWN JaHHble, B TOM Yuche:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto agaty un Bpems npvema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwmn 3asBuTenb npwm
npegBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM Npu NIMYHOM fpueme,
npenBapuTenbHas 3anMcb aHHYNMpyeTCcs.

Mpn ocywecTBrneHun npenBapuTenbHOM 3anucyn  3assBuTento  obecneyuBaeTtcs
BO3MOXHOCTb pacneyaTaTb TanioH-noaTBepxaeHune. B cnyyae, ecnu 3agsuTens coobWwmnT agpec
3MEKTPOHHOM MOYTbl, Ha YyKasaHHbIN agpec Takke Hanpasnsetcsa WHdopmaums o
noaTBepXaeHUn npeaBapuTeNbHON 3annUcK ¢ ykasaHneM daTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npeasBapuTenibHOM 3anucu 3asBuTernb B 0bBs3aTeribHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHasa 3anncb aHHYNIMPYETCS B Crlydae ero HesiBKU no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTens B Ntoboe BpemMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWCTBUA, KpoMe
NPOXOXOEeHUs uaeHTUdUuKaumm n ayteHTudukaumm B COOTBETCTBUM C  HOPMAaTUBHbLIMU
npaeBoBbiMKM akTamm Poccunckon ®depepaumn, ykasaHua Uenu  npyemMa, a TaKkke
npefocTaBfeHns CBeAEeHUW, HeobxoauMblX AN pacdeTa AOfIUTENbHOCTM  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTtaB, nocnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUA K NOPAOKY UX BbIMNOSIHEHWS, B TOM YMCie 0COBEHHOCTU BbINONTHEHNS
agMWHUCTPATUBHbIX NpoLeayp B 3NEeKTPOHHOM hopMe, a Takke 0COBEHHOCTU BbIMOMHEHUS
agMUHNCTPATUBHbIX Npoueayp B MHOrOQYHKLMO-HanNbHbIX LLeHTpax. BapnaHThbl
npeaocTaBnNeHNs MyHMLMNAaNbHOWM YCNyri, BKIOYaKoLne NopsiAoK NpeaocTaBneHnst ykasaHHbIX
yCnyr OTAEeNbHbIM KaTeropmsam 3asaBurtenemn, 06beguHEeHHbIX 06LWMMKN NpU3HakaMmm, B TOM
yucne B OTHOLLEHMM pe3ynbTaTa MyHMUMNANbHON YCnyru, 3a nonyyYyeHnem KOToporo OHM
obpaTtmnucob

3.1. OnuncaHune nocreaoBaTenbHOCTM OEWCTBUIA NPY NPEeAOCTaBNEeHNM
MyHULMNAnbHOM yCryru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YyCnyrM BKkA4YaeT B cebs cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMMEKTA AOKYMEHTOB, NpeAcTaBeHHbIX 3asaBUTENEM,;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBfieHN MyHULMNANbHOW YCNyru;

4) nogrotoBka pesynbTata MyHUUMNAanbHOW yCnyru;

5) Bblga4va (HanpasfeHne) 3asiBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHne KOHCyNbTauuin 3asBUTESO

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl sBRsieTcs
obpalleHne 3asBMTENs NO BOMPOCaM, CBS3aHHbIM C NPeaoCTaBfEeHMEM MyHUUMNanbHOW
yCnyru.

[ OSMKHOCTHBLIM nuuom (paboTHukom), OTBETCTBEHHbIM 3a BbIMOSHEHNE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:
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npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npyn obpalweHnn 3assutena B OpraH- rnaBHbIM CNeunanuct OoTAena apxXuTeKkTypbl u
rpagoctpouTenbctBa McnonHutenbHoro komuteta baBnMHCKOro MyHMUMNANbHOrO panoHa
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. BagButenb BnpaBe 0OpaTUTbCA 3a KOHCyNbTauuMen O nopsake W cpokax
npegocTaBneHns MyHuumnansHom ycnyr B MOLL nvyHo 1 no TenedoHy 1 aneKkTpoHHOM NoyTe.

PaboTHnk MO®Ll koHcynbTuMpyeT 3asiBuTENs, B TOM 4ucne no coctaBy, ¢opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHULMnansHON yCnyru.

3asBuTENb MOXET NMONY4YnTb NHPOPMAaLUIO O NopsAaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odumumansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKTCA: KOHCYNbTauus no
coctaBy, opMe npeacraBnseMon LOKYMeHTauuM v OpyruMm Bonpocam, HeobxoaumbiM NS
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3aaButenb Bnpase obpatutbca B OpraH no TenedoHy 1 3NEeKTPOHHOM noyTte, a
TaKke NONyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke w
Cpokax npefocTaBfeHns MyHUUUNanbHOW YCnyru, B TOM 4ucrie Mo cocTtaBy, ¢opme
npeacTaBnsaemMon JOKYMEHTaumm n gpyrmm Bonpocam Ans nosly4eHmus MyHUUmMnansHOM yCryru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHOPMUPYET 3aaBUTENS B
cooTBeTCTBUN C TpeboBaHnsiMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbIMOJSTHAKOTCA B TEYEHNE Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATUBHbBIX NPoLeayp SABMSITCA: KOHCYNbTaunm no
coctaBy, opMe npeactaBnsaemMon SOKYMEHTaumm v OpyrMMm BonpocaMm, HeobxoanmbiM Ons
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNMpnem OOKYMEHTOB ANdA NpefocTaBfieHuMs MyHUuunanbHoW ycnyrm vyepe3 ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (nNpeactasutenb 3asBuTens) obpawaetca B MOL, ¢ 3anpocom o
npefocTaBfNeHnM MyHULMNANbHOW YCryrm v npeacrtaBngeTr OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHui:

onpegenseT npeameT obpalleHns;

yOO0CTOBEpPSEeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWSM, ykazaHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NEeKTPOHHY hopmy 3assneHna 8 AIC ML,

npu NpefocTaBnNeHnUn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBMASET CKaHMpPOBaHWE npencTaBleHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AVIC M®L| fokymeHTbl, NpeacTaBeHHble B 3NEeKTPOHHOM dopMe unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE A€ENO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNIeHNe 1 OpurMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.
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AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SBNATCA: FOTOBOE K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®LL HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
OpraH B anekTpoHHOM dopMe (B cCOCTaBe MNaKeTOB 3NIEKTPOHHbLIX Aefn) B TeYeHWe OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUMBHBIX Mpoueayp SABMASATCA: 3asBrieHne U
nakeT OOKYMEHTOB (9NeKTPOHHOe [feno), HarnpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3anMOOeNCTBUS.

3.3.2. NMprnem JoKyMeHTOB AN nNpefocTaBrieHnss MyHUUUNAanbHOW YCNYrn B 351IEKTPOHHOM
dopme 4epes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asBuTene Ana nogayv 3asiBNEeHUs B 3SIEKTPOHHOMW (opMe BbIMOMHAET
cnegywowne AencTsuns:

BbINOJSTHAET aBTOPM3ALMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIEHMS, BKNIOYaOLWY CBeaeHus, Heobxoammble n
oba3aTenbHble ANs NpefoCTaBneHus MyHULMNAansHOM yCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe MUnn SNEKTPOHHbIE 06pa3bl JOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npyM HeobxoammocTu);

noaTeepxaaet akT O3HaKOMSIEHWss M cornacua € YCroBUMSMM M NOPSOKOM
npegocTaBfeHns  MyHUUMNanbHOW  yCryrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuaet
COOTBETCTBYHLLYIO OTMETKY O corflacum B (oopme 3NEeKTPOHHOro 3asBIieHuns);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asiBreHne (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOTO 3asiBNEHUS);

9NEKTPOHHOE 3asiBfieHne NoanucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nyHKTa 2.5.3
agMWHUCTPATUBHOIO perfnamMmeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nornyeckasi nposepka choOpMMPOBAHHOIO 3asiBIIEHNS OCYLLIECTBIISIETCA Nocne
3anoSTHEHNS 3aaBUTENEM KaXKO0ro U3 Nnosien af1IeKTPOHHOM popMbl 3asiBrneHus. [Npu BbisiBNeHUU
HEKOPPEKTHO 3amnOSTHEHHOIO MOSIS ANEKTPOHHOM (POpPMbI 3asiBEHNSA 3asBUTESNb YBEAOMMSETCA
O XapakTepe BbISIBIIEHHON OLWNOKM 1 Nopsaake ee ycTpaHeHUs NnocpeacTBOM MHAPOPMALMOHHOTO
CO0bLLEeHNA HeNnocpeaCcTBEHHO B ANIEKTPOHHOM hOpMe 3asiBIIEHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAKTCA B AeHb 00palLeHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbIMOSIHEHMS agMUHUCTPATMBHOW Mpoueaypbl sBNsieTcs
NMOCTyNneHne 3asiBfieHNs M WHbIX [OKYMEHTOB, HeobxoaumbiX Ans  npeaocTaBneHuns
MYHMLMNANbHON YCNyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
agMWHUCTPATUBHOM Mpoueaypbl SBMASETCS [MaBHbIM cneuvanucT oThaena apXuTekTypbl U
rpagoctpouTensctBa McnonHutenbHoro komuteta baBnvMHCKOro MyHUUMNANbHOrO parioHa
(oanee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [OMmKHOCTHOE 5nULO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Clyyae
obpalleHna 3aasutens c 3asierieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBAET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI;
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NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWsIM, yKazaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiaMmeHTa, NPOBEPKY COOTBETCTBUSA MNpeACTaBfEeHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONUN SOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaxX NOAYMCTOK, NMPUMNCOK, 3a4EPKHYThIX CITIOB U UHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNIA);

3anorHAeT 3MNeKTPOHHYI POpMYy 3asiBfieHNd B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucTeme, npegHasHavYeHHoOW Ans oka3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu nNpefocTaBneHnn [OOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpOBaHME NpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoAnnucaHHoe 3asBreHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHyo ang
OKa3aHUs roCygapCTBEHHbIX W MyHUMUMNANbHBIX YCNYr AOKYMEHTbl, MNpeAcTaBrieHHble B
3IEKTPOHHOM (bopMe UnnN 3MEKTPOHHbIE 0Bbpasbl OTCKAaHMPOBAaHHbLIX AOKYMEHTOB, hopmupyeT
3MEKTPOHHOE A€eno;

BO3BpaLLaeT NognucaHHoe 3asBneHne u opurmHansl ByMaXKHbIX JOKYMEHTOB 3a8BUTENIO;

BblOaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuusi ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBEAOMIISET 3asBUTENS O HaNUYUKM NPEnsaTCTBUN ANs
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bSCHEHMEM coAepXXaHUS BbISIBIIEHHbIX
OCHOBaHWin Ansl OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCe NoCTynfeHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asaBfEHNI0O HOMEp B COOTBETCTBMM C HOMEHKNATypon Aen u craTtyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucre MPUNOXEHHble 3asiBUTENem
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

nNpoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUn  OENCTBUTENBHOCTM  SNEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpawieHus K EanHomy nopTany (B cnyyae, ecnv 3aaButenemM npeacrasfeHbl
3MEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOMW KBanuUUMPOBAHHOMW 3NEKTPOHHOMN
noanuncLHo).

Mpn HanMnuMm OCHOBaHWNA, NPEAYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noaroTaBnMBaeT MPOEKT peweHns o6 oTkase B MpuemMe [JOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNeHNS MyHULMNANbHOW YCyri.

B cny4vae, ecnn B pesynbtaTte NPOBEPKU YCUNEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHON
noanucn BbISIBIEHO HecobniogeHne ycnoBum ee AeNCTBUTENbHOCTU, MPOEKT pelueHust o6
oTKase [OOJMKeH cogepxaTtb MNyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODXOAMMBbIX ANa NpeaoCTaBeHns
MYHMLUMMNANbHON YCIyru, C ykazaHneMm NpuynH oTkasa (B criydyae, eCnm OCHOBaHUA Anis OTKasa B
npuemMe AOKYMEHTOB, HEOOXO4MMBbIX ANs NPeAoCTaBneHNa MyHULMNANbLHOW YCnyru, CBsi3aHbl C
HapyLWEeHMEM YCTaAHOBIIEHHbLIX TPeOOBaAHUM K TakKMM AOOKYMEHTaM, OCHOBaHMUSA ANl OTKasa B
npueMe OOKYMEHTOB [OSKHbI coAepXaTtb WHOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHOpMaumn, cBedeHui), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpPHble U (Mnn)
npoTUBOpeYnBbIE CBeAeHUsl, O(OpMMEHbl C HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaeBnsieTca Ha cornacoBaHMe B YCTAHOBMIEHHOM MOPsSiAKE MNOCPEeACTBOM  CUCTEMbI
3MIEKTPOHHOrO AOKYMEHTO06opOoTa.

CornacoBaHue npoekTa pelleHus o6 oTkase B Npueme OOKYMEHTOB, HEOOXoaUMbIX AN
npeaocTaBfieHNa MyHUUMNANbHOW YCNyrn, OCYLLECTBRSEeTCa B nopsiake, npegycMOTPEeHHOM
NyHKTOM 3.4.3 aAMUHUCTPATUBHOIO perfiameHTa.
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B cnyyae oTcyTCcTBMS OCHOBaHU ANSA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB, B Te4YeHne ofgHoro paboyero AHA CO OHA MOCTYNNEHUa 3asBneHus, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asiBNeHWn crnocobom, yBeoMMeHUe O MOCTYNNEeHNU 3asaBreHus,
cogepxallee BXOAALWNA PerncTpaumMoHHbIN HOMepP 3asiBrieHUs, OaTy MonyyYeHus 3asiBrieHuns,
nepeyeHb HavMeHoBaHUW (PaunrnoB, MpeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy nosyvyeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. WUcnonHeHne npouenyp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO pernamMeHTa, Npu Hannyinm TeXHN4YECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTMYECKOM peXxume C MUCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5.  AOMuHuCTpaTMBHbIE  Mpouenypbl, YycTaHaBnvMBaemble  MyHKTom  3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHWe OoOHOoro paboyero OHA CO OHA
NOCTYNMeHns 3asBfeHnUs Ha pacCMOTpeHMe.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Mpouenyp SBASKTCA: NPUHATBIA Ha
paccMOTPeHNe KOMMIEKT JOKYMEHTOB UMW NPOEKT pelleHna o6 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBNeHns MyHUUMNAanbHOW YCyri.

3.4. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.4.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS aAMWHUCTPATMBHON Npoueaypbl SABMSieTCs
nonyyeHne [OMMKHOCTHbIM — NUUOM  (pabBOTHMKOM), YMONTHOMOYEHHBIM Ha  BbIMOSIHEHUE
aAMUHUCTPATMBHON Npoueaypbl, OT AOMKHOCTHOro nvua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[lOMKHOCTHBLIM NNLIOM, OTBETCTBEHHbIM 3a BbINONIHEHWE aAMUHUCTPATMBHOWN NpoLeaypsl,
SIBNSIETCS  [MaBHbIA  creuManucT  oTAena  apxXuTeKTypbl W pagocTpouTenbCcTBa
NcnonHuTtenbHoro komuteTa BaBnMHCKOrO MyHMUMMNANbLHOrO pavioHa (Oanee - AOMMKHOCTHOe
N1Uo, OTBETCTBEHHOE 3a NOArOTOBKY pe3dyrnbTaTa NPeAoCTaBeHNs MyHULMNANbHON yCnyrn).

3.4.2. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbTaTa NpeAoCTaBneHUs
MYHULMNANbHOM YCIyru:

paccmatpuBaeT  COPMUPOBAHHBLIN  KOMMNMEKT [OOKYMEHTOB, HeobOXoauMmblX  Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

NpU BbISIBIIEHUN OCHOBaHWIA AN OTKasa B MPeAoCTaBfeHWM MyHUUMNAnbHOW YCnyru,
yKa3aHHbIX B NyHKTe 2.8.2 aAMWHUCTPATMBHOIO pernameHTa, NoAroTaBnMBaeT NPOEKT peLleHuns
06 oTkase B NpeAoCTaBMNeHNM MyHULMMNANbHOWN YCNyTu;

B Cllyyae OTCYTCTBMSI OCHOBaHUM [ONnsi oTkasa B NpefocTaBfieHMM MyHMUMNanbHOMN
ycryru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOIO perfameHTa, Mo uToram
pPacCMOTPEHNsl [JOKYMEHTOB, HeobXoAuMMbIX AfiS NpedoCTaBleHus MyHUMUMNanbHOW ycryru,
NOAroTaBNMBAET MPOEKT PELUEHMS] O COrnacoBaHWM YCTaHOBKM WMH(OPMAaLMOHHbIX 3HaKOB
WHAMBMAYaNbHOIO NPOEKTUPOBAHUS Ha AOPOXHBIX 3HaKax (4arnee — pelleHne O CornacoBaHum);

HanpaBnsieT MOArOTOBMEHHbIN MPOEKT pesynbTaTta MnpeaocTaBneHust MyHMUMNanbHON
yCryrM Ha cornacoBaHve B YCTaAHOBJIEHHOM MOpsiAke MOCPEeACTBOM CUCTEMbl 3NIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMVHUCTPaATUBHbIE  MNpoueaypbl,  YCTaHaBNMBaeMble  HACTOSILLUMM  MYHKTOM,
BbIMOMHSAOTCA B TeYeHMe ABYX paboumnx AHEN.

PesynbTaTamu BbINOMHEHMST aAMUHUCTPATUBHBLIX NPOLEAYp SBNSOTCSA: NPOEKT peLleHus]
06 oTkase B NpeAocTaBreHn MyHULMNANbHOM YCNyr, NPOEKT PeLLUeHNst O COrnacoBaHum.

3.4.3. CornacoBaHve W nognucaHue npoekTa pesynbTata NpeAoCTaBreHUs
MyHUUMNAnbHOW ycnyru (ganee — MNpOeKTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYyKOBOAUTENEM
CTPYKTYPHOro noapasfeneHnsi, OTBETCTBEHHOrO 3a MOArOTOBKY pesynbTaTa MyHMUMNanbHON
ycnyru, 3amectutenem Pykosoautens Oprana, PykoBogutenem OpraHa.

MoaroToBrneHHble MNPOEKTbl [OOKYMEHTOB, MMENLIME 3aMevaHusl, BO3BpallalTcs Ha
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AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTata MyHuuumnanbHowm ycnyru. Mocne
yCTpaHeHUss 3amMeyvyaHun NPOeKTbl OOKYMEHTOB MOBTOPHO nepefarTcs ONA COrracoBaHUa w
nognucaHuns.

PykoBoautens OpraHa npuM paccMOTPEHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUMHUCTPATMBHOIO pernameHTa LOMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUS aAMUHUCTPAaTMBHbLIX Mpouenyp, WX MnocnenoBaTenbHOCTU U MOSMHOTHI,
HanMyusa corriacoBaHnn YNONMHOMOYEHHbIX OOMKHOCTHbIX Ny, OpraHa B CUCTEME 3MEKTPOHHOIO
AOKyMeHToobopoTa.

B cnyyae BbISiIBNEHUS HapyLeHUWW B 4YacTW CPOKOB BbINOSIHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocnegosaTenbHOCTM W NonHOTbl PykoBoautens OpraHa uHuuuupyet
npuBneyYeHne K oTBETCTBEHHOCTU NnL, AONYCTUBLUMX HapyLIEHUd, B COOTBETCTBUU C MYHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiamMmeHTa.

AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HaCTOALWUM MYHKTOM,
BbIMNOJTHAIOTCA B TeYeHMe o4HOro pabo4yero gHs.

Pesynbtatamu BbINOMHEHNA aAMWHUCTPATUBHBIX Npouenyp SABNATCA: pelleHne o0
OoTKase B npuemMe OOKYMEHTOB HeobxoOuMbIX ANS NpefocTaBfieHUs MyHUUMNanbHOW YCIyru,
pelweHne ob oTkase B NpeAoCTaBleHnn MyHULUNAanbHOW YCIyrn, pelleHme O CorfacoBaHuu.

3.4.4. VicnonHeHne npouenyp, ykasaHHblXx B nyHkTax 3.4.2, 3.4.3. agMWUHUCTPATMUBHOIO
perrnameHTa, Npu HanmMyum TeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBMSIETCA B aBTOMaTU4YECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIyr.

MakcumarnbHbIN CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLueayp, yKa3aHHbIX B MYHKTe
3.4. aAMMHUCTPATUBHOIO perfnameHTa, CocTaBnsieT Tpu paboymnx gHS.

3.5. Bolgava (HanpaBneHve) 3asBuTento pesynbTata MyHUUMNanbHOM ycryri

3.5.1. OcHoBaHveM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
nosiyyeHve [OOSMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 33 BbIMOfIHEHNE agMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaoctaBneHne MyHuLmMnanbHOW yenyru.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOWN NpoLeaypbl,
SABMSETCA  [NaBHbIX  crneuManucTt  oThena  apxXuTekTypbl M rpagocTpouTenbcTBa
WcnonHuteneHoro komuteta baBnnHCKOrO MyHUUMNAnNbHOro pavoHa (ganee - OOMKHOCTHOe
nnuyo, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB).

3.5.2. [IofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) 4OKYMEHTOB:

obecneynBaeT permctpaumio U BHECEeHWe CBefdeHWW O pesyrnbTaTe npefocTaBreHus
MYHUUMNANbHOMW Yycryrm B NOACUCTEMY BedeHUs [OOKYMeHTauunm aBTOMaTU3MpPOBaHHOM
WHPOPMALUNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKasaHWa rocyfJapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BelwaeT 3asaBuTensa (ero npegcrasuTens) CnocoboM, yKkasaHHbIM B 3asiBIIEHUU, O
pesynbtate npenocTaBfeHUs MyHUUUNANbHOW YCNyrM W O BO3MOXHOCTU  MONyYeHus
pesynbTata NnpegocrtaBneHns MyHuuunaneHom yenyrm B Oprade nnm 8 ML,

WcnonHeHve npouenyp nNpu Hanuynm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSEeTCH B
aBTOMaTMYECKOM peXxume C MUCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTeMbI, NpegHa3Ha4YeHHOW Ana oka3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBfiMBaemble HacToALWMUM NMYHKTOM,
BbIMNOJSTHAIOTCA B TeYEHUEe OAHOro paboyvero AHA CO AHA NoANUCcaHMs AOKYMEHTa, SBMSOLWerocs
pes3ynbTatoM nNpeaocTaBfieHNd MYHULMNANbHOW YCNyru, YNOMHOMOYEHHbLIM [OO0SHKHOCTHLIM
nuuom OpraHa (OpraHom).

PesynbTatamn BbINONHEHUA aAMWHUCTPATMBHBLIX Mpoueayp SBMAAKTCA: pasMelleHue
CBedeHUNn O pesynbTaTte npeaocTaBfieHUss MyHUUMNAanbHOW YyCryrm B  MHEOPMAaLMOHHBLIX
cucTeMax, Wu3BellleHve 3aaBuTend (ero npeAacrtaBuTensd) O pesynbTate npefocTaBrneHus
MyHUUMMNanbHOW ycnyru n cnocobax ero nosnyyeHus.
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3.5.3. MNopsgok Bbigayn (HanpasneHusl) pesynbTata NpegocTaBneHns MyHUUMnanbHOM
yCnyru:

3.5.3.1. lpun obpalleHnn 3asBuTens 3a pesdynbTaToM MyHuuunanbHoW ycnyrn B MOL,
paboTHMk MOLl BbigaeT 3asiBUTEN0 pesynbTaT MyHULMNanbHOM yCcnyrm B hopMe ak3emnnsapa
9NEKTPOHHOIr0 AOKyMeHTa Ha OGymaxHom Hocutene. [lo TpebGoBaHWiO 3asBUTENS BMECTE C
9K3eMMNNAPOM SNEKTPOHHOIO0 [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
9K3eMMNnsp 9NEeKTPOHHOro AOKYMEeHTa nyTeM ero 3arnvcu Ha CbeMHbI HOCUTENb MHGOopMauum
UNU HanpasneHnsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW nodte B agpec
3assutend. pun 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UM HanpaBfeHun aKk3emMnnsapa
9NEeKTPOHHOro [JOKyMEeHTa, Ha OCHOBE KOTOpPOro COCTaBfieH 3K3eMnfsdp 3MeKTPOHHOro
AOKYMeHTa Ha BymMaKHOM HocuTene, Mo ANEKTPOHHOM NoYTe MAEHTUYHOCTb TaKoro ak3emnnsipa
9NEKTPOHHOIr0 [AOKYMEHTA 3K3eMNMspYy 3NEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTtene
3aBepsieTcq YNONTHOMOYEHHbIM COTPYLHWKOM C NCNonb30BaHMEM YCUNEHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW nNoAanucu.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALWMUM NYHKTOM,
BbINOJSTHAIOTCA B Nopsiake o4epeaHOCTH, B AeHb NPUBbLITUS 3asiBUTENS B CPOKK, YCTAHOBMNEHHbIE
pernameHToM paboTtsl ML,

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHBIX NpoLeayp ABnaAwTca: dukcaums gakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AVIC ML, pesynbTtar
npegocTaBneHnsa MyHULMNAanbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.5.3.2. lpn obpaweHnn 3asBuTeNnd 3a pesynbTaTOM MyHULMMANbLHOW YCNyrn 4yepes
PecnybnvkaHckuin noptan 3asBUTENO B JUYHbIA KabuMHET aBTOMAaTUYeCKM HanpaBnseTcs
AMEeKTPOHHbIM ~ obpa3  [OKyMeHTa,  SBRfWerocs  pesynbTaToM  npefocTaBeHus
MYHUUMNANBbHOW  YCIyrk, NOAMNWCAHHBLIN  YCUNEHHOMW KBanNUOUUUPOBAHHOW  3NEKTPOHHOW
NnoANUCbIO0 YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbIMOMHATCA B AeHb NOANUCaHUS OOKYMEHTa, noaTBepXKaatolero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHULMNAnbHON YCRyrn, YNOAHOMOYEHHbIM OOJDKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKTCA: HarnpasfieHue
(NnpepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTENt0 AOKYMEHTa,
noaTBepXgatwoLllero npeaocTaBneHne MyHUUMNAanbHOW ycnyru (B TOM 4ucne oOTkas B
npegocTaBfeHUM MyHULMNANBLHOW YCIyrn).

3.5.3.3. lMpwn obpalieHnn 3aaBuTensa 3a pesynbTaToM MyHUumMnaneHon ycnyrm B OpraH,
AOJDKHOCTHOE NiMUO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue) [OOKYMEHTOB, BblaeT
3aaBUTENt0 pesynbTaTt MyHuuunanbHon ycnyrn. [lo TpebGoBaHWO 3asBUTENS BMECTe C
93K3eMMNAsSpPOM 3NIEKTPOHHOIO [AOKYMeHTa Ha OyMaXHOM HocuTene emy npenocTtaBnsaeTcs
9K3eMNNAp 9MEKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunn
UM HanpasfieHUs1 3K3eMnndpa 3IEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW noyTe B agpec
3aaBuTens.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
OCYLLIECTBMAOTCA B MOpPSiAKE OYepenHOCTU, B AeHb NpubbLITUA 3aaBUTENS B COOTBETCTBUM C
MpaBnnamn BHYTpPEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTatomM BbINOMHEHUA agMUHUCTPATUBHBLIX Npouenyp SBnaTCcA: domkcaunsa dpakra
BblAaun peaynbTata MNpegocTaBneHns MyHUUMNanbHOW YCNyrm B aBTOMaTU3MPOBAHHOW
WHGOPMALUMOHHON  cucTeMe, npefHasHadYeHHOM AN OKasaHuUsl roCyOapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.6. VicnpaBneHne TexHn4eckmx owmnbok

3.6.1. B cnyyae oGHapyXeHUA TexXHW4YeCKOM OWUnbKNn B AOKYMEHTe, SABNAlLeMcs
pe3ynbTaTtoM MyHUUMNANbLHOW yCNyru, 3aasutenb HanpasnseT B OpraH:
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3asBneHne o6 uCnpaBneHMM TEXHUYECKOW Owwmnbku (NpunoxeHne 5 K HacToswwemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTEN0 KakK pe3ynbTaT MyHUMUMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, UMEKLME OPUOMYECKYID CUMy, CBUAETENbCTBYKOLWME O  Hannyuu
TEXHUYECKON OLLUNOKM.

3asBneHne 06 wucnNpaBnNeHUN TEXHUYECKON OWKNOKM B CBEAEHMUSIX, YKa3aHHbIX B
OOKYMEeHTe, 4ABMSWeMca pe3ynbTatoM MyHUMUMNanbHOW ycnyru, nogaeTca 3asBuTenem
(ynonHOMOYEeHHbIM  NpeacTaBuTENEeM) MNOYTOBbIM — OTMpaBfeHnem (B TOM  4ucne cC
NCNonb30BaHMEM 3NIEKTPOHHOM NMOYTbI), NMMB0o Yepesd PecnybnukaHckuii noptan unv MoLl.

3.6.2. [JomKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBNSAET NPUEM
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perucTpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYMeHTaMu U nepefaeT UX [AOIMKHOCTHOMY nvuy, OTBEeTCTBEHHOMY 3a o06paboTky
AOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALMM MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHLIX MpoUenyp SBNSATCA: MNPUHATOE U
3aperncTpupoBaHHOe 3asiBrieHVWe, HanpaBfieHHOe Ha pacCMOTPeHWe OOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [lo/mKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaeT
OOKYMEHTbl WU B LENAX BHECEHMS WCMpaBfeHWA B [LOKYMEHT, SABMASKOWMNCA pe3ynbTaToMm
npegocTaBneHns MyHULMNAnbHOW YCRyrn, OCYLLeCTBNSeT npoueaypbl, nNpesyCMOTPEHHble
NMyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNpPaBeHHbIN JOKYMEHT 3asBUTENIO
(ynonHomMo4YeHHOMY MpeAcTaBUTEN) JNUMYHO NOA4 POCMAUMCb C U3bATUEM Yy  3asBUTENS
(ynonHOMOYEHHOro MpeacTaBuTEnNsl) OpurMHana [OOKYMEHTa, B  KOTOPOM  COOEPXMUTCS
TexHuyeckasa owubka, WnNu HanpaenseT B agpec 3asBuTend MnodYTOBbIM OTNpaBreHneM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOMyYeHUs OOKyMeHTa npu
npegoctasneHun B OpraH opurMHana [AOKYMEeHTa, B KOTOPOM COAEPXUTCA TexHudeckas
owmnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAKOTCA B TedeHne OBYyX paboumx gHen nocne obHapyXeHWs TEXHUYECKOW OLIMOKM Mnu
nony4yeHnst ot Nboro 3aMHTEPEeCOBaHHOMO NNUA 3asBfeHnst 0 4ONyLLEHHON owmnbke.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbINA
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNEM MyHULMNANbHOW YCnyrm

4.1. Mopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COONIAEHMEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU NOMNOXEHWUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMAaTUBHbIX NPaBOBLIX AKTOB, YCTaHABNMBaOLWMX TpeboBaHNs K NpeaoCcTaBNeHNIO

MyHUUMNAnbHOW YCryrn, a Takke NPUHATUEM UMW PELLEHWIA

KoHTponb 3a MOMHOTOM M KayecTBOM MNPeAOCTaBMeHUs MyHUUMNanbHOW  yCryru
BKNtOYaeT B cebs BbisIBNEHWE W YCTpaHeHMe HapylleHW npaB 3asBUTenen, npoBedeHue
NpoBepok cobnogeHns npoueayp nNpeaocTaBreHns MYHULMMANbHOW YCryri, MOAroTOBKY
pelleHnin Ha aencTeus (6esnencTene) JOMKHOCTHBIX NL, OpraHa MeCTHOro camoynpaBreHus.

dopmaMu KOHTpons 3a CoOOMAEeHNEM WCMONMHEHUS aAMUHUCTPaATUBHbLIX Mpoueayp
ABNAOTCS:

1) npoBepka UK  cornacoBaHMe MPOEKTOB [OOKYMEHTOB MO  MpenocTaBreHuto
MYHULMNANbHOW YCIyru;

2) NpOBOAMMbIE B YCTAHOBIIEHHOM MOPSiAKE NPOBEPKN BeAEHMS 4eN0onpon3BoaCTBa;
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3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobnoaeHus
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

B uenax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUs, UMeLMecs B 31eKTPOHHON
0ase [fgaHHbIX, cnyxebHas KoOppecnoHOeHuusl, YCTHasg U NUCbMEHHass WHdopMauus
AOJDKHOCTHbIX L, OCYLLECTBASOLWNX BbINONHEHME aAMUHUCTPATUBHBLIX Npoueayp, XypHarbl
yyeTa COOTBETCTBYIOLLNX AOKYMEHTOB U OpYyrne CBeAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM [OEeWCTBUW Mpu NpefocTtaBneHun
MYHUUMNANbHOW  YCNYrM WU MPUHATAM  pPEeLleHUMn  PyKOBOAUTEM  opraHa  MEeCTHOro
camoynpasneHus NpeacTaBnATCA CNpaBkn O pesdynbTaTtax NpeaoCTaBlieHNs MyHULMNAIbHON
ycnyru.

O cnyyasax v npuvyMHax HapylweHWs CpOKOoB, MOCreaoBaTeslbHOCTU U coaepXaHud
aAMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NULAa HEMEOTEHHO MHAOPMUPYIOT PYKOBOANTENS
opraHa, NnpefocTaBnsalLWero MyHUUMNanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
Mo YCTPAHEHUIO HapyLUEHUN.

Tekywmn KOHTpOnb 3a cobngeHnem nocrnenoBaTeNibHOCTU OEeUCTBUNA, onpeneneHHbIX
aAMUHUCTPATUBHBbIMM  MNpoueaypaMmy MO MNPeaoCTaBNEHUKD  MYHUUMNANbHOW  YCIyrn,
OCYyLLeCTBNAETCA 3aMecTuTenieM pyKoBOAUTENst oOpraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPEeaoCTaBMEHUIO MyHUMUMNANbHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLLEeCTBAAWEro opraHMsauuio paboTbl MO npeaocTaBreHnto
MYHULMNANbHOW YCRyrn.

lMepeveHb OOSMKHOCTHLIX AL, OCYLLEeCTBNAIOLWMNX TEKYLIUIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXXEHNAMM O CTPYKTYPHbIX MNoApasfeneHnsax opraHa MEeCTHOro camoynpaBfeHus wu
AOIMKHOCTHLIMW pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaoCcTaBneHnst MyHULMNAanbHOM YCryri, B TOM Yucre nopsiaok n oopMbl
KOHTPOIIS 3@ MOMHOTON M KAYeCTBOM NpeaocTaBneHnss MyHUUMNanbHOW YCryrm

4.2.1. KoHTpOnb 3a NOMIHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBngeTcqa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MyHMLMNAMNbHbBIX CryXXaLluX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM M Ka4eCTBOM MpeaoCTaBeHuns
MYHMLUMMNANbHON YCNyru NpoBOAATCA NNaHOBbIE U BHEMMAHOBbIE NpoBepku. Mopsagok m
NepuoanYHOCTb OCYLLECTBNEHUS NNIAaHOBLIX MPOBEPOK YCTaHABNIMBAETCS NiiaHOM paboThbl
OpraHa. Npn npoBepke MOryT paccMaTpuBaTbCsi BCE BOMPOCHI, CBSA3aHHbIE C NPeAOCTaBNEHNEM
MYHULMNANbHOW ycnyr (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbIA BONPOC, CBA3AHHbLIN C
npegocTaBneHnemM MyHULMNANbHOM yecnyrm (Tematudeckmne npoeepkun). NpoBepka Takke MoXeT
NPOBOAMUTLCS MO KOHKPETHOM XXanobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSI3M C MPOBEPKOW YCTPaAHEHNS paHee
BbISIBMIEHHbIX HAPYLLUEHUA aOMUHUCTPATMBHOIO pernamMeHTa, a Takke B criydae nonyyeHus
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOSMKHOCTHbBIX NN,
MYHUUMNANbHbIX CITy>KaLuX.

4.2.4. Pe3ynbTaTbl NpoBEPKN 0hOpMNIAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMUmMnanbHyo
ycrnyry, 3a pelueHnsa n gencteus (6esgencrame), npuHMMaemble (OCyLECTBSIEMbIE) UMM B
xofe npegocTaBneHna MyHUUunanbHOW yCryru
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Mo pesynbTaTaM MpoOBeAEHHbIX MPOBEPOK B Criydae BbISABMEHWUS HapyLIeHUA rpaB
3aaBuUTENEen BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOMO CamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHne 3asBreHUN.

PykoBoautenb (3aMecTuTenb pPyKOBOOMTENS) CTPYKTYPHOro noapasgernieHns opraHa
MECTHOro CcamMoOyrnpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (nnu)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHLIX [OEeWUCTBUKW, YyKasaHHblx B pasgene 3
alIMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnNbHbIE CryXalue 3a pelleHus N OencTsBug
(6espencTBme), NnpuHNMaeMble (OCyLLEeCTBNSEMbIE) B XOA4e NPefoCTaBAeHNa MyHUUMnanbHOW
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyrM, B TOM YMCHE CO CTOPOHbI rpaXkaaH, nx
06beanHEHUI 1 opraHn3auun

KoHTponb 3a npegocTaBneHMEM MyHMUMNANBHOW YCAYrM CO CTOPOHbI rpaXkaaH, WX
00beaHEHN N OpraHn3aunin, OCYLLECTBNSAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHWst Npy NPeAOCTaBNEHUN MYHULMNANBLHOW YCNyrn, NOny4YeHns
MOSMIHOW, aKTyanbHOW W  AOOCTOBEPHOM WHGOpMaLMM O nopsake npeaoCcTaBneHus
MYHULMNANbHOW YCNyrM U BO3MOXHOCTU focyaebHoro paccMoTpeHnsa obpawieHuii (kanob) B
npouecce npegocTaBneHnss MyHULMNAanbHOM YCIyru.

5. locyaebHbin (BHecyaebHbIN) nopagok obxanosBaHUs peLlleHnn n gencteum (6esgencramns)
opraHa, NpeaoCcTaBnALLEr0o MyHALUUNANBHYO YCyry, MHOrOOYHKLMOHANbHOMO LeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMMNANbHbBIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NNLL,
MYHUUMNANbHbIX CyXKalmx, paboTHUKOB

5.1. 3aaBuTenM UMEIT NpaBoO Ha obxanoBaHue B OcCynebHOM nopsiake peLleHuin U
aenctenin (6e3nencTeuns) opraHa, NpPeaoCTaBnAsOWEero MyHUUMNanbHY YCNyry, AOSMKHOCTHOMO
nvua opraHa, npefocTaBnAoLWEro MyHUUMNAnNbHYK YChyry, MyHULMNAnbHOrO Ccryxaliero,
PYKOBOAUTENSA OpraHa, NpefoCTaBMSoWeEro MyHUUMNAnNbHY YCNyry, MHOrO(YHKLUNOHANbLHOro
ueHTpa, paboTHUKa MHOrOYHKLMOHANBLHOIO LEeHTpa, opraHnsaumi, npeagycMoTPEeHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3asBuTensb MoXeT 0bpaTUTLCA C Karnobou, B TOM YUCIe B CReayoLmnx cry4vasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca 0 NPeaoCcTaBeHUN MyHULMNANbLHOM YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHULMnanbHon ycnyru. B ykaszaHHoOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelleHun u gencteumn (6es3nencrems)
MHOrOOYHKLMOHAmNbHOrO LeHTpa, paboTHMKa MHOrOMYHKUMOHANbHOMO LUEHTpa BO3MOXHO B
crny4ae, ecnum Ha MHOrMOYHKUMOHAmNbHbIN LUEHTPp, peweHns u gencteusa (besgencreue)
KOTOpPOro 06xanylTcs, BO3MNoOXeHa @YHKUMS Mo NpedoCTaBfeHno  COOTBETCTBYHIOLMUX
MyHUUMNAanNbHbIX yCNyr B NosiHoM obbeme B nopsake, onpegeneHHoM yactbio 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB WM WHpopmauun nmbo ocyLlecTBneHus
AENCTBUN, NpeacTaBrieHne UNn OCyLLeCTBIIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHLIMU
npaBoBbIMU akTamu Poccuickon degepaunmn, HopMaTUBHBIMW NPAaBOBLIMU akTamu Pecnybnvku
TatapctaH, MyHMUMNANbHLIMX NPaBOBbIMWM akTamu Ans npegocTaBneHus MyHULMNansHon
ycnyru;
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4) oTKka3 B nMNpuveMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccunckon dPepepaumm, HOPMATMBHLIMU MNPAaBOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCcTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asButens;

5) oTkaz B NpeaoCTaBNeHUM MyHULUMNANbHOW YCMyrkn, €Cnn OCHOBaHWSA OTKasa He
npegycMoTpeHbl deadeparnbHbIMU 3aKOHAMU U NMPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumm, 3akoHaMM U UHBbIMU
HOpMaTUBHbIMW NpaBoOBbIMM akTaMun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMU MPaBoOBbIMU
aktamn. B ykaszaHHOM cnydae pocygnebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEeM
peweHnn un pgencteun  (6e3nencTBnsd)  MHOTOMYHKLMOHANbHOIO  LeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Criyvae, eCcnm Ha MHOTO(YHKUMOHArbHbIN LIEHTP,
peweHns u pgencteusa (6e30encTBMe) KOTOporo obxanykTcs, BO3NoXeHa QyHKUuMs no
NpeaoCTaBNEeHNIO COOTBETCTBYIOLMX MYHUUMNASbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeaoCTaBNEHNN MyHUUMNANbHOW YCNyru nnaTtbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  depepaunn,
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTtaH, MyHUUMnNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUMMAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4actbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B UCNPaBREHUN OOMYLLEHHbIX
UMK OneYvaTok N OWKNBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTtaBreHns MyHULMNanbHOM YCnyru
AOKyMeHTax nnMbo HapylleHue YCTaHOBMEHHOro Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLeHUn Wu  OeACTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOIO LEeHTpa, paboTHMKA MHOrodYHKLUMOHANBLHOMO LIEHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, PeleHna u AOencTBust
(6e3penctBne) KoTOporo obGxamnylTcs, BO3noXeHa (QyHKUMS NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNAMNbHbLIX YCNyr B MOMHOM oObemMe B Nopsiake, onpeneneHHoM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unM nopsgka  Bblgadu  OAOKYMEHTOB MO pesynbraram
npegocTaBneHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNS MYHULMNANbHON YCNyrn, €ecnv OCHOBaHus
NPUOCTAHOBMNEHNS He NpeaycMOTpeHbl edepanbHbIMM - 3aKOHAMW U NPUHATBIMA - B
COOTBETCTBUN C HUMW MHbIMKM HOPMAaTUBHbIMK MpPaBoOBbIMKU akTamun Poccuinckon Pepepaumm,
3aKOHaMMW W WHbIMW  HOPMAaTUBHbIMW NpaBoBbIMM  akTamu Pecnybnukn TaTtapcTah,
MYyHUUMNANbHLIMA NPaBoOBbIMM akTamu. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3mencTBusi) MHOMOMYHKLMOHANbLHOMO
LUeHTpa, paboTHMKaA MHOro(PyHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOrOOYHKLMNOHANbHbIN LEHTP, peleHna n gencteunsa (6esnencremne) KOToporo obxanyrTcs,
BO3r0XeHa PyHKLMSA NO NpeaoCcTaBeHNI0 COOTBETCTBYHOLWMX MYHUUMMANbHbIX YCIYr B MOSTHOM
obbeme B nopsake, onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3anBUTENS NPU NPEeLOCTaBNEHNM MyHULMNANbLHOW YCNyrn JOKYMEHTOB
unn uHopMaumm, OTCyTCTBME M (UNM) HEeLOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb MNpu
nepBoHayanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXOoAMMbIX Ans npegocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKMOYEHUEM
crny4aes, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93. B
yKaszaHHOM cnydae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3adABUTENEM peLUeHUn W
aencTeuin (6e3aencTBmst) MHOrOYHKLMOHANbHOIO LIeHTpa, paboTHNKA MHOTOYHKLMOHANBHOMO
LeHTpa BO3MOXHO B Clnyyae, eCfiv Ha MHOroQYHKUMOHASbHbIN LEHTP, peLeHns u OencTsBus
(6e3penctBne) KoToporo obGxanylTcs, BO3nMOXeHa (QyHKUMS No  NpeaoCTaBlEHMIO



24

COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCAyr B MNOAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetcsa B NMCbMEHHOW hopmMe Ha ByMa)KHOM HOCUTENE, B SNEKTPOHHOM
dopme B opraH, nNpegocTaBnsaloWwmnit MyHULMNASBbHYO YCryry, MHOMOQYHKUMOHASbHbLIM LEeHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yydpeouTenem
MHOrO(YHKLMOHANbHOro LeHTpa (danee - ydpeauTtenb MHOrOMYHKUMOHANbHOMO LUeHTpa), a
Takke B OopraHusauuun, npegycMoTpeHHble YacTtbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93. >Kanobbl Ha peweHns wn gencteus (6e30encTBME) PYKOBOAMTENSA  OpraHa,
NpeaoCcTaBnAOWEro MyHUUUNANbHYO YCnyry, NogaltTCs B BbIWECTOAWMA opraH (npu ero
Hanu4um) nNMbo B criy4dae ero OTCyTCTBUSA pacCMaTpmBalOTCS HENOCPeLCTBEHHO pyKOBOAUTENEM
opraHa, NpeaoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHvs M OencTsus
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANBHOIO LEHTpa MNoAalTCs PYyKOBOOMTEMNIO 3TOrO
MHOroyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHusa u  gencteua  (besgencreue)
MHOIOYHKLMOHANbLHOro LieHTpa NofarTcs yypeamTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMaTUBHBLIM MpPaBOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrteme) paboOTHMKOB OpraHu3auun,
npegycMOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-03, nogatotcs
PYKOBOAUTENSAM 3TUX OpraHu3aLm.

XKanoba Ha peweHns un pgeuncteusa (besgencTeme) opraHa, npegocTaBNAlLWEro
MYHULMNANbHYKO YCIyry, OOSPKHOCTHOIO fivua opraHa, npefoCcTaBnsiowero MyHUUMnanbHyo
YyCnyry,  MyHUMUMNANbHOIO  Criy)kallero, pykoBoAuTENs  opraHa, nNpefoCcTaBnstoLero
MYHULMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C WCMNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHET»,
odunumnanbHOro carta opraHa, NpefoCTaBnslLWero MyHuumnansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, UHPOpPMaUMOHHON cucteMsl JocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3aasutens. XXanoba Ha pelueHns n JencTeus
(6e3pencTBne) MHOroOYHKLMOHANBHOrO UeHTpa, paboTHMKA MHOrogYHKUMOHABbHOMO LieHTpa
MOXeT OblITb  HanpaBneHa NO  MNOYTe, C  WUCMNONb30BaHMEM  WUH(OPMALNOHHO-
TENEeKOMMYHUKAUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavta MHOroYHKLMOHANbHOMO
ueHTpa, EauHoro noptana nmnbo PecnybnukaHckoro noprtana, WHOPMAaLUMOHHOW CUCTEMBbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NNYHOM NpuemMe 3asaBuUTens.
YKanoba Ha pelueHna un genctena (besgenctene) opraHmsaunin, NpeayCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHIOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EguHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxatb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNAOLLEro MyHUUUNANBHYIO YCIYry, OOMMKHOCTHOrO
nMua  opraHa, npegocTaBnsOWEro  MyHUUMnanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
Cnyxallero, MHOrodyHKLUMOHANbHOro LEHTpa, €ero pykosoautens u (unu) paboTHuKa,
opraHusaumn, NnpegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, mx
pykoBoagutenen wu (unu) paboTHWUKOB, peweHna wn pencteua (6es3gencrtene) KOTOPbIX
obxanytoTcs;

2) amunuio, MMs, OTYECTBO (nNocrnedHee - MNpWU HanmuMyuu), CBEAEHUST O MecTe
XutenbcTBa 3asButensa - @uamyeckoro nuua nmbo HaummeHoBaHWE, CBEAEHUA O MecTe
HaXOXOEHUA 3asBUTENSA - HOPUOMYECKOrO nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9neKTPOHHOW MouYTbl (NMPU HanNUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHusax u  gencteusix (6esgencrteun) opraa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpedoCTaBNAOWEro  MyHUUMNANbHYO  ycnyry, Jnmbo  MyHUUMNanbHOro  Criyatlero,
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MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANBLHOMO LIEeHTpa, opraHv3aumm,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTESb HE COrflaceH C pelleHneM U OencTBueM
(bespencTBnem) opraHa, nNpefoCTaBnsOWEro MyHUUMNAnNbHY YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMAOWEro MyHUUMNANbHYK Yycnyry, nnMbo MyHUUMnanbHOro cryxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3agsutenem Moryt ObITb nNpeacTaBneHbl OOKYMEHTbl (NpW Hanuyuu), noaTBep)Kaarolune
A0BOAbI 3aaBuUTens, NMbo nx Konuu.

5.4. MoctynuBasn xanoba noanexuTt permctpaunn B CPOK He no3gHee paboyero gHs,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliass B opraH, NpenoCcTaBfslOWMA MyHUUMNANbHYIO YCyry,
MHOTOYHKLMOHANbHbLIN LUEHTP, YY4peamTentd MHOroyHKLUNOHANbHOIrO LeHTpa, B opraHM3aumu,
npenycMoTpeHHble 4actbto 1.1 ctaten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
pabounx [HeW CcO [HA ee perucTpaumm, a B chnydae obxanoBaHWA OTKasa opraHa,
nNpefoCTaBALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOrO LieHTpa, opraHm3auumn,
npenycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTenst nnbo B ncnpaBneHMm AonyLEeHHbIX OneYaTok 1 oWnbokK nnun B criyvae
obXXanoBaHUs HapyLlleHWUs YCTAHOBMEHHOro CpOKa TaKUX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHSA ee perncrTpaunmn.

5.6. Mo pesynbTatam paccMOTPEHUs Kanobbl MNPUHUMAETCA OOHO W3 ChneayloLnx
peLeHni;

1) »xanoba yaoBneTBopsieTCs, B TOM 4ucrie B (PpopMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnsa OONYLEHHbIX onevaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBreHus
MYHULUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX He MNpeayCMOTPEHO HOpMaTMBHbIMKM MpPaBOBbIMM akTamu Poccunckon deapepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMKW NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCS.

He nosgHee AOHA, cnefylowero 3a gHEM NPUHATUS PeLUeHUs], yKa3daHHOro B HaCTOSALEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOM DOPME U MO KenaHUK 3adaBUTENS B 3NEKTPOHHOW dopme
HanpaBfsieTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTPEHUs Xanobbl JaeTcss MHopMauus O OENCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBAsOWUM MYHULMNANBHYO YCYry, MHOrO(YHKLUMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactelo 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapylWeHUW Mpu  oKasaHuu
MYHUUMNANbHOW YCRyrK, a Takke MPUHOCATCA M3BUHEHUS 3a OOCTaBfieHHble HeyaobcTtBa u
yKasblBaeTCa WHgopMauusa o JAanbHeuWwunx AencTBUSAX, KOTopble HeobXxoauMO COBEPLUMTb
3as1BUTENIO B LENsiX NONyYeHUs MyHUUMNANbHON YCIyri.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiien yaooBNEeTBOPEHUIO B OTBETE
3as1BUTENO0 O pesynbTaTax PpacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHMA MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4Ee WNU NO pe3ynbTaTaM PacCMOTPEHUs >Kanoobl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUA UM MPECTYNMeHna OOMKHOCTHOEe
nmuo, paboTHWK, HaZeneHHbIe NOSTHOMOYUSMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HanpasnAT MMEKLMECa MaTepuarnsl B OpraHbl MPOKypaTypbl.
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MpunoxeHwne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHom
yCInyru rno cornacoBaHuio yCTaHOBKM
MHPOPMALMOHHbBIX 3HAKOB
NHONBMAYAIbHOMO NPOEKTUPOBAHUS Ha
OOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

npuiaraemMmble

PEWEHNE
Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSITO peLleHne o

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TOANUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€EHHOI0
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHwne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHom
yCInyru rno cornacoBaHuio yCTaHOBKM
MHPOPMALMOHHbBIX 3HAKOB
NHONBMAYAIbHOMO NPOEKTUPOBAHUS Ha
OOPOXHbIX 3HaKax

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmoTpeB Bale 3aaBneHne ot Ne N NpunaraemMble
K HeMy [OOKYMEHTbl  YMNOSIHOMOYEHHbIM  OpraHoMm
NPUHATO peLleHne 06 oTKase B
no creayrwmm
OCHOBaHUAM:
1.
2.

HononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npenocTaBnNeHMM yCryrn nocne yCTpaHeHUs ykasaHHbIX HapyLLUEHUNA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocydebHOM nopsaake nytem HanpabreHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(nognuchb yNnonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHwne 3
K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru nNo COrnacoBaHm0 YCTaHOBKM
NHPOPMALNMOHHBIX 3HAKOB
NHAMBUOYANbHOro NPOEKTUPOBAHMS Ha
OOPOXKHbIX 3HAKax

dopma

(BnaHk opraHa, NpeaocTaBnALLIEro MyHULUNANBbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWWEHWE
06 oTkase B npveme OJOKYMEHTOB, HEOOXO0AMMbLIX AN NpefoCTaBeHus
MYHULMNANBHOW YCryrn no
oT Ne

PaccmoTtpeB Bale 3aaBneHue ot Ne N npunaraemMble
K Hemy [OOKYMEHTbl YMOSIHOMOYEHHbIM OpraHoM
NPUHATO pelleHne o6 oTKase B NpuMeMe [OOKYMEHTOB,
HeobOxoamMMbIx Ans no crnegyroLwmm
OCHOBaHUAM:

1.

2.

PasbsacHeHne NpuymH oTKasa:
HononHuTtenbHasa nHpopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLI OpraH C 3asiBieHNeM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3d MoxeT OblTb ob6xanoBaH B AocyaebHOM nopsiake nyTeM HanpaeneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOIHUCH

HomkHocTHoe nuuo (PUNO)

(nognuch ynonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHwne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHom
yCInyru rno cornacoBaHuio yCTaHOBKM
MHPOPMALMOHHbBIX 3HAKOB
NHONBMAYAIbHOMO NPOEKTUPOBAHUS Ha
OOPOXHbIX 3HaKax

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

3adBlieHune.

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

I:I B JIMYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNANbHbBIX YCRyr
Pecnybnuku TaTapcras;

D B MHOIOQYHKLMOHaNbHOM LEeHTpe MpefoCcTaBfieHnsl TroCyAapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

I:I B OpeaHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHwne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHOu
yCInyru no cornacoBaHuio yCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHONBMAYAIbHOIO NPOEKTUPOBAHUS Ha
OOPOXHbIX 3HaKax

PykosoauTtento

McnonHUTEenbHOro kommteTa
BaBnnHCKOro MyHMUMnNanbHOro pamoHa
Or:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owunbke, [ONYWEHHOW TMpPU OKa3aHUM MYHUUMNANbHOM YCAyrm no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYHD TEXHUYECKYK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yrbTaToOM MyHULMMNANbHOM YCNyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cny4yae npuHaTUS peweHna 06 OTKIMOHEHUN 3asiBieHNa 06 ucnpaBneHnn TEXHUYECKON
OLIMOBKKM NpoLLy HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOM KOMMM Ha OyMaKHOM HOCUTENE MOYTOBLIM OTNPaBfEHUEM MO

apgpecy:

HacTosiwwym noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBIiEHWE, OTHOCSLLMECS K MOeM
MYHOCTN M NPEACTaBIISIEMOMY MHOK TNMLY, @ Takke BHECEHHbIE MHOK HUXKEe, [AOCTOBEPHDI.
[loKkyMeHTbI (KOnuMK [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBlIeHWt0, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickon ®depepauum, Ha MOMEHT nNpeAcTaBreHus!
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.
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