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«JaynaT ham MyHuMUMNanNb Xe3amaTnep KypcaTyHe oewTbipy TypbiHaa» 27.07.2010 en, Ne
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2. Ornere KapapHbl TaTew MyHMUMNanb panoHbIHbIH PACMU canTbiHAA BacTbIpbIN Ybirapbipra
ham TatapctaH Pecnybnukacbl XOKyKblM  MarbflymMaTblHbIH,  pacMu  nopTanbiHAa
ypHawTbipbipra .PRAVO.TATARSTAN.RU.

3. Onere kapapHbIH YToneweH KOHTPONbAd TOTyHbl ToTew MyHuMuMnanb panoHbl balkapma

KOMUTETbI XXUTok4yece ypblHOacapsl H.B. Hukonaesara neknapra.

Xutokue A.B. CemeHbIueB



YTBEpXOeH NOoCTaHOBNEHNEM
NcnonHutenbHoro komuTeTa
TeToWCKOro MyHUUMNAaNbLHOro panoHa
oT «15» pekabpst 2021 r. Ne 1035

AAMUHUCTPATUBHbLINA pernameHT
npeaocTaBrieHUss MyHULUNANbLHOU YCIyru rno Bolga4ye paspelleHusi Ha BCTynneHue B
Opak HecoBepLUEHHONEeTHUM, AOCTUrLMM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1s agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrn (ganee — agMUMHUCTPATUBHLIM perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npefocTaBfeHNss MyHULMNAnbHOMW YyCryri no Bblgaye paspelleHusl Ha BCTynneHue B Gpak
HecoBepLUEHHONETHUM, AOCTUrLIKM Bo3pacTa 16 neT (ganee — MmyHuyunanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerowmMMmmn NpaBo Ha MNonyyYyeHne MyHUUMNanbHOW YCIyrn, SBnatTCS
HeCcoBepLUEHHONETHME rpaxaaHe, gocTuriine Bospacra 16 net (aanee — 3asBuTens).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNlb 3asaBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMounsa, nmbo  3aKOHHbIV
npegcraBuTesnib GPU3NYECKoro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. Mopagok nHopMUpoBaHUS O NpeoCTaBEHNN MyHULMNATbHOW YCyrn

1.3.1. WHcdopmauma o nopsgke npefocTaBfieHUs  MYHUUMMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalmx Bu3yalbHYHO U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHblX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPeAoCTaBfEeHUst FOCYAAPCTBEHHbIX M MYHMUMNANbHbIX
YCIIyr.

2) Ha odguumanbHoM canTe WcnonHuTenbHOro - komuTeTa  TeTHLICKOro
MyHUUMNanbHOro panoHa (ganee — Vicnonkom) (http://tetushi.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocydapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (pyHKumn)
(https:// www.gosuslugi.ru) (nanee — EanHbin nopTan);

5) B rocyaapcCTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHns MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOro(pyHKUMOHANbHbIX LEHTpax nNpeaocTaBneHnUs ToCyOapCTBEHHbIX WU
MYHULMMANbHbLIX YCAYr NPU YCTHOM oB6palleHum - IMYHO Unn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) B Cektope no oneke v noneyutensctBy npu KCNonmHUTENBHOM KOMUTETE
TeTIoWCKOro MyHMUMnaneHoro panoHa (ganee — Cektop no oneke n nonevynTenbcTey):

npv yCTHOM obBpalleHnn - MMYHO UK No TeNEdOHYy;
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npy NMMCbMEHHOM (B TOM 4ucrne B (hopMe aNeKTPOHHOro AOoKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTene no noyTe, B NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake w
CpoKax npefoCcTaBfeHns MyHULMNanbHOW YCnyrn Ha OCHOBaHUN CBEOEHUN, CoAepX)aLlmMxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefocTaBnsaeTcs 3asBUTernto
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo tpeboBaHun, B TOoM vncne 6e3
NCNONb30BaHNS MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckue
cpeAacTBa 3asBuTens TpebyeT 3akniyeHWsa JMUEH3MOHHOMO WU MHOro CornalleHns ¢
npaBoobnagaTtenem nporpammHoro obecneveHus, npegycMmaTpmBatowero B3MaHme nnarbl,
perncTpauuio Unu asTopu3auuilo 3asiBUTENs WNM npegocTaBfieHne UM  MepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegoctasnaeTcs MHpopmauus:

1) o mMecTe HaxoXaeHus MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyfapCTBEHHbIX U MyHMUMNanbHbIX ycnyr, CekTopa no oneke u nonevyutensctey (agpec,
rpaduk paboTbl, cnpaBoYHble TENEdOHbI);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusx rpaxgaH, KOTopbiM NpefoCcTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULmnnanbHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAuMMbIX AN PacCMOTPEHUs 3asiBNEeHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npeaocTaBneHns MyHUUMNANIbHOW YCNyru;

6) O MecTe pasmeleHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBMA wunu 06e3dencTBUs OOSMKHOCTHBIX  NuL
CekTopa no oneke n NonevynTenbCcTBYy.

Mo nucbmMeHHOMY obpalieHulo  COTPYyOHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCcTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
AHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasutento. OTBeTbl JAKOTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHus UCMONb3YTCH
rocygapctBeHHble s3blk Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npeaocTtaBfieHNs MyHULMNANbHOW  YCryru
pasmelwlaeTca Ha oduumanbHoM cauTte lcnonkoma M Ha WMHMOPMALMOHHLIX CTeHAax B
nomeLleHnax Cektopa no oneke n NonevynTenscTBy Angd paboTtbl C 3aaBUTENAMU.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TaTtapcTaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNaNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, UHOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
TenecoHax, BpeMeHn pabotbl CekTopa MO oneke u noneynTenbcTBy, O rpaduke npuema
3asiBMIEHUIN Ha nNpegocTaBneHne MyHUUUnansHOM YCIyri.

1.4. HopmaTturBHble NpaBOBble akTbl, perynupyoLlmne npegoctaBneHne
MYHULMNANbHOM yCryru
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1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyrolwmMx npegocrasreHve
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
PeecTpe rocyaapCTBEHHbIX 1 MyHULUMNANbHbIX YCRyr, Ha ouumansHom cante cnonkoma B
MHOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyT,
Ha ocmumanbHOM cante MYyHULUMNaNbLHOro panoHa B NHGOPMaLNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPAaTUBHOM pernamMeHTe, n nx onpenerneHna

1.5.1. B agMuHUCTpaTMBHOM pernameHTe MCNONb3ylTCA crnegylowme TepMUHbL U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX MU MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOroOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyaAapCTBEHHbIX N MyHULUMNANbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCeNeHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuvkn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
NpeaocTaBnNeHns  roCygapCTBEHHbIX M MyHUUMNANbHbIX — YCNyr,  YyTBEPXOEHHbIX
noctaHoBneHnem [pasutensctBa Poccuiickon ®epepauunm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [MpaBun opraHu3aumMm OeATENbHOCTU MHOrOQYHKUMOHAMbHbBIX LEHTPOB
npegocTaBfeHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHudeckasa owubka - owunbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmbka nNubo  nogobHas  owwubka), AONyLWEeHHass  OpraHom,
NpeaocTaBNAOWNM MyHALUNANbHYIO YCIyry, U npuBewas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), CBeAeHUsM B JOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wuageHTUdMKauumM W ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLlLlen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(POPMALIMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBNeHns rocyaAapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAeHTUdMKauMm un ayTeHTudpumkaumm K UHopmaumn,
cofepXallencs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMALNOHHBIX
cuctemax;

MoLl - NocymapcTBeHHoe GlogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

NCnonkoM — UCMOSMHUTENbHBIA KOMUTET MYHULMNANbHOIO panoHa (MM ropoackoro
OoKpyra);

EMP 3AIC — EavHbIN rocyaapCTBEHHbIM peecTp 3anucert akToB rpaXOaHCKoro
COCTOSIHUS;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTO(YHKLMOHANbHbLIX LIEHTPOB NPEeaoCTaBeHNs rocyAapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perrameHTe nog 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMNANbHOW YyCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).
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2. CtaHpapT npefocTaBleHUs MyHULMNAnbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOWM YCryru

Bblgava paspelueHuss Ha BCTynneHne B Gpak HecoBepLUEHHONETHUM, OOCTUMLLNM
Bo3pacTa 16 ner.

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHYO YCnyry

CekTop Mo oneke WM MoneyYnTenbCTBY MPU UCMONHUTENBHOM KOMUTETE TeTHLWCKOro
MYHULMNANbHOro panoHa

2.3. OnuncaHune pesynbTaTa NPeAoCTaBNeHNst MyHULMNAanNbsHOW yCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrsieTcs:

1) pelweHne O  Bblgade  paspelleHus  Ha BCTynneHne B  Bpak
HeCOBEpPLUEHHONETHUM, AoCcTurwmMmMm Bo3pacta 16 net (npunoxeHue Ne 1 K HacToswemy
aflMWUHUCTPATUBHOMY perfiameHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOM ycnyrn (npunoxeHme Ne
2 K HacTodaWweMy agMUHUCTPaATUBHOMY perfameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMEHUs
MyHuuMnanbHon ycnyrn (npunoxeHme Ne 3 K HacTodwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegoctaBrieHna MyHUUMNaneHOM yCcrnyru HanpaBnsaeTcs 3asBuUTento
B (popMe O3NEeKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuduunupoBaHHON
3NIEKTPOHHOM  MOAMNUCBKD  YNOSTHOMOYEHHOro  AOSPKHOCTHOro  nuvua  PykoBogutens
McnonHutenbHoOro kommteTta TETHOLWCKOro MyHULMnaneHoro panoHa (ganee — Pykosoantens
Wcnonkoma), B cootBeTcTBUMN ¢ DeaepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHON noanucuy» (panee — ®egepanbHbii 3akoH N2 63-P3) B NNYHbLIA KabUHET
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBreHust nocpeactsoMm PecnybrvkaHcKoro
noptana pesynbTaT NPegoCTaBfieHUs MYHULUMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBneHUs MyHULMNANbHOM YCryru
BblaaeTcss B Cektope no oneke um nonedntensctey unn B MOL B dopme aksemnnspa
3NEKTPOHHOro JOKYMEHTa, pacnevyataHHoro Ha BymMaXHOM HocuTerne, 3aBepeHHOro neyaTbio
N NOANUCBbID COOTBETCTBEHHO YMOSHOMOYEHHOro [LOSMKHOCTHOro nuua OpraHa wnm
paboTHmnka MOLL.

2.3.4. 3aaBuTenb BNpaBe MNONy4UTb pes3ynbTaT NpefocTaBneHus MyHUUMnanbHOM
ycnyrm B dopMe 3rfeKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npegocTaBfieHNss MyHULUMNANbHOW YCIyrn.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yCnyr, B TOM Y1CHe C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHusaunmn, y4acTByoLine B NpegoCTaBneHm MyHULUNansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHNS MyHULMNANbHON YCNyrn B Criydyae, ecnm BO3MOXHOCTb
NpUoCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblaayun (HanpaBreHus) AOKYMEHTOB, ABNSAIOLMXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHOWN YyCnyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBngeTtca B TedeHne 10 pabounx gHen.
2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBneHus MYyHUUUNAanbHOW YCIyrm He
npegycMoTpeHo.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAanbHOM ycryrn B popme 3nekTpOHHOIo AOKYMEHTA, 3asBUTEN0 OCYLLECTBMSIETCH B
AeHb 0hOPMIIEHNS U perncTpaunn pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanNbHOW yCrnyrn 3asBuTenb NpeactaBnsaeT cnegyowime
AOKYMEHTbI:

1) AOKYMEHTbI, yOOCTOBEpSAOLWMNE JNIMYHOCTb BCTynawwmx B Gpak (He Tpebyetcsa B
cnyyae obpalleHuns nocpeacteom PecnybnukaHckoro noptana);

2) [OOKYMEHT, YyOOCTOBEpSIOWNA MOMHOMOYMSA npeAacTaButens 3assutens  (He
TpebyeTca B cnyyae obpalleHns 3aKOHHOro NpeacTaBUTens 3asBuTens);

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHoM HocuTerne (npunoxeHuwe Ne 4 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOM (hopMme (3anofHseTcs MNOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeEeHMN B O3NEKTPOHHYIO OopMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpencTsomM PecnybnvkaHcKoro noprana;

4) NUCbMEHHOE cornacuve 3akoHHbIX MpeacTaBuUTENnen nuy, BCTynawwmx B 6pak,
3aBepeHHoe B Nopsake, yCTaHOBMIEHHOM 3aKOHOA4ATENbCTBOM O HOTapuare;

5) OOKyMeHTbl, moaTBepxgawlwme ocobble 0B6CTOATENBCTBA CHUXEHUS BpadHoro
Bo3pacta (cnpaBka MeAMUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUUNAnNbHOM
CMCTEMbI 34paBOOXPaHEHNs 0 HanNnuun 6epemeHHOCT NMBO JOKYMEHTbl, NoaTBEPXAAtoLLMe
HenocpeaCTBEHHYH Yrpo3y XU3HU OOHOMO U3 ML, XenarwLwmux BCTYyNUTb B 6pak).

2.5.2. B3asgBneHve W npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHLIX [OOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B CekTOp No oneke 1 nonevynTenbCcTBy NIMYHO UM NOCPELCTBOM MOYTOBOW CBS3M Ha
OymaxxHOM HocuTene. 3asBneHMe W npwunaraemble [AOKYMEHTbl, MpU  HanpaBfieHuu
nocpencTBOM MOYTOBOM CBA3UN, 3aBEPSIOTCA B YCTAHOBNEHHOM MOpPSAKE.

2.5.3. 3asBneHue npu HanpaeneHun nocpeacTBoM PecnybnukaHckoro nopTtana
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ans nony4yeHWss NpOCTOM 3MNEKTPOHHOW NoAmMcKU 3asaBuTEN0 HeobXxoaMmo NPOWNTU
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annce.

ONEKTPOHHbIE OOKYMEHTbl (SMEeKTPOHHble 00pa3bl [AOKYMEHTOB), YKa3aHHbIX B
noanyHkrax 2, 4 nyHkra 2.5.1 agMMHUCTPaATMBHOIO pernameHTa, 3aBepsaloTCsa YCUINTEHHON
KBanMMUMpPOBaAHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHMe TakuXx
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl [OOKYMEHTOB), npunaraemble K
3asBMEeHUI0, B TOM YuCre OOBEPEHHOCTU, HaNpaBnawTcs B Buae dannos B cpopmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.
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KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKLWMEe B CBA3M C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobOXoauMbIX AN
Nosly4eHMs MyHMUMNANBbHON YCIYIN N CBA3aHHbIX C O6palleHNEM B MHbIE TOCYAapPCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuMsaumn, 3a WUCKMYEHNEM MOonyYeHus
ycrnyr n nonydeHns OOKYMEHTOB M WHdopMauuu, npenocrtaBnsemMbiXx B pesynbTaTte
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBue u  (4nu)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpU MNepBOHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobXoauMbIX ANna nNpeaocTaBnNeHna MyHuuunanbHOW ycnyrk, nuvbo B
npegocTaBNeHMM MyHUUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNEeayoLWnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npefoCTaBNeHNUs MyHUMUMNANbHOW YCNyrn, nocrne nepBoHaYanbHOW nogayn 3asiBfieHust O
npeaocTaBNeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEeAOCTaBMEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoauMbIXx ANA NpeaoCTaBfieHMs MyHUUMNanbHOW ycnyru, nmnbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKAOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpUEME [OOKYMEHTOB, HeobXxoamMmbiX ANs npeaocTaBrieHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHn MyHULMNAanbHON yCnyru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NPOTMBONPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNanbLHON ycnyri, nnbo B NpeocTaBneHnn MyHUUMNAnNsHOM YCryru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamtensa OpraHa npyv nepBoHaYanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpefoCTaBNeHUs MyHULUMNANbLHON YCIyrn,
yBEAOMNAETCA 3asiBUTENb, a TakKe NPUHOCATCS M3BMHEHUS 3a LOCTaBMNEHHbIE HEeYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3MEKTPOHHbLIE 06pa3bl KOTOPLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansHoro dakoHa Ne 210-d3, 3a UCKnoYeHneM criyyaeB, ecnn HaHeceHue
OTMETOK Ha TakMe [AOOKYMEHTbl MO0 KX U3bATUE HABNAETCA HEeobXoOMMbIM  YCITIOBMEM
npefoCTaBfeHns FOCYAApPCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX CryYaes,
YCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaAMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NMPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULUMNanbHOM YCnyru, KoTopble
Haxo4aTCcsl B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABeAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam Unu opraHaMm MeCcTHOro
camoyrnpaBreHusl opraHn3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOW hopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOroO caMoynpaeneHus nnbo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHble AOKYMEHThI
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2.6.1. Mony4atoTca B paMkax MexXBeJOMCTBEHHOIO B3aMMOOENCTBUSA:

1) cBegeHna o poxaeHun peberka — EIMP 3AIC;

2) cBefeHusa o6 yctaHoBneHum otuoBctBa — EIMP 3AIC;

3) cBedeHus O AEWNCTBYKOLLEM nacnopTte rpaxpgaHuHa Poccuinckon depepauumn —
MBI Poccuu;

4) cBefeHns n3  WHAPOPMALMOHHOW CUCTEMbl HOTapuata O HoTapuarnbHO
3aBepeHHOM JokyMeHTe — DeaepanbHas HoTapuanbHas nanaTta;

5) cBegeHus 06 ycTaHOBMEHUM onekn Hag pebeHKoM 13 peLleHnst opraHa oneku m
noneyntenbcTea — cnonkom;

6) CBeEeHMs O perucTpaumMoHHOM Yy4yeTe MO MeCTy XUTenbCTBa WU MecTy
npebbiBaHua — MB[1 Poccuw.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEeHWsl), YKkasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popmMe 3NeKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucLIo nuu,
YNOMHOMOYEHHbIX Ha CO34aHMe 1 NoANMUCcaHMe Taknx JOKYMEHTOB, Npu nogave 3asiBNeHuns.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NMpPeACTaBfEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfiameHTa opraHamm rocygapCTBEHHOM BRNacTu, OpraHamu
MECTHOro camMoOyrnpaBrieHus, OpraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATbCA
OCHOBaHWeM 1151 OTKasa B NpeAoCTaBneHnM MyHULMNanbHOM yCryru.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfnaMeHTa opraHoB W OpraHvMsauui, He npeacTaBuMBLUNE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpoOLUEHHblIE W HaxXO4sLWMecs B pPacropsiKeHun
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTeNnbCcTBOM Poccuinckon ®enepaumn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asiBUTENSA OOKYMEHTbl CBEAEHUS, B TOM 4ucrne
noaTeepXxaatwllne BHeceHue 3asBuTeneM nnatbl 3a MNpefocTaBfleHne MyHUuunanbHOM
YCInyrn, HaxogsilmMecs B pPacnopsKeHUM rocyaapCTBEHHbLIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uin opraHam MeCcTHOro
camoynpasfieHNss opraHn3auun.

HenpencrasneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxoOgATCA B pPacrnopshkeHUM  roCyOdapCTBEHHbIX  OpraHoOB,  OPraHoB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam Uin opraHam MeCcTHOro
camoynpaBfieHNs opraHvM3auui, He SABMsIeTCS OCHOBAHMEM [fsl OTKasa 3asBUTENO B
npegocTaBeHnn MyHUUMNanbHON yCnyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM s 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuemMe [LOKYMEHTOB, Heobxoaumbix Ans
npenoCcTaBNeHUS MyHULMNANbHOW YCNYrn, ABASOTCS:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NOo4YUMCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuimnckon
depepauum;

2) DOKYMEHTbI coaepaT MOBPEXOAEHUS, HannumMe KOTOpbIX HE MO3BOMSET B NOSIHOM
obbeme ucnonb3oBaTb UHGOPMAUUIO N CBEAEHUs, cofepXalmecss B LOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANBHOW YCIyru;

3) npeacTaBrieHHble AOOKYMEHTbl WM CBEAEHUS yTpaTuiM CUIly Ha MOMEHT
obpaleHna 3a MyHUUUNanbHOW YCryron (4OKYMEHT, YAOCTOBEPAIOLMIA MOSTHOMOYUS
npeacTaBUTeENs 3asBUTENS, B crnyyae obpalleHus 3a npefocTaBieHneM MyHMUMNanbHON
YCnyrn ykasaHHbIM JTMLIOM);
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4) nogadva 3adBneHUs O npeaocTaBreHUn MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobXoauMbIX ONs NPeAoCTaBfeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusl, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBO HenpaBUbHOE 3anosIHEHMKE);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYru;

7) 3asBrieHMe o nNpeaocTaBieHUn YCIyrn nogaHo B opraH rocyaapCcTBEHHOM BNacTw,
opraH MECTHOro camoynpaBfeHUsl UNn OopraHmsauuio, B MOSTHOMOYMUA KOTOPbIX HE BXOOUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumpoBaHHON 3N1EKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NOSTyYEHMST MYHULMNANBHOW YCIyrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npefoCTaBNeHNs MYHULMNANbHON yCryrM, MOXeT ObiTb MPUHATO Kak BO BpPeEMs npuema
3asBuUTENd, TaKk WU Mocne MofnyyYyeHns OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom Cektopa no
oneke M MNONeYUTENbCTBY HEOOXOOUMbIX ANS NpeaocTaBfeHns MyHULMNanbHOW YCIyrn
AOKYMEHTOB (CBeJeHUr) C WCNOMb30BaHMEM MEeXBEOOMCTBEHHOIO WHGOPMAaLVUOHHOIo
B3aMMOAENCTBMS, B CPOK, He npeBbiwawowmi 9 pabounx AOHEN cCO AOHA perncrpaumm
3asaBneHus.

2.7.4. 3anpewaetca OTKasbiBaTb B MpUMEME 3asiBIEHNA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryru, B criydae ecriv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA NpPeaoCTaBfeHNs MyHUUMNANbHOW YCyrn, MoAaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyrin, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmni nepeydeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHUA AN NPUOCTAHOBMEHUS MPEeAOCTaBNEHNS MyHULUNANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHUUMNAnbHON yCnyru:

1) 3asBuTENb He COOTBETCTBYET KaTteropumv nuu, WMeWwux npaBo Ha
npegocTaBneHne ycnyru;

2) OTCyTCTBME Yy 3asiBUTENsA perncrpauum no MecTy XUTenbCTBa Ha Tepputopum
MyHUUMNanbHOro 06pa3oBaHus;

3) oTcytcTBME OCODOLIX OBCTOATENBLCTB, YKa3aHHbIX B noanyHkte 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO perriameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B Opak;

4) B NpeAcTaBrieHHbIX 3asBNeHNN N (UNK) JOKYMEHTax COAEePXUTCSA HenorHasa u (unu)
HeJoCTOBepHasi HpopMaLms.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaocTaBrieHUn MyHULMNanbHOW YCIyru
ABNSETCSA UCYEPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNPeAOCTaBMEHUN MYHUUMNANbHOW YCnyrn B
crnyyae, ecnu 3asBneHne O npedoCTaBfeHUM MyHUUMNanbHOW yCcnyrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnnkosaHHon Ha EanHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI MM MHOWM nnaTsl,
B3MMaeMOM 3a NpPeaocTaBneHne MyHULMNansHOM ycnyru
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MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo3Me3QHON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HEOOX0AMMbIMU U 06A3aTENbHLIMUY 4115
npeaocTaBneHns MyHMLMNANbHOW YCAyr, B TOM YMCNe CBEAEHUS O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWUA MI1aTbl 3a npenocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0bsa3aTenbHbIMU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI YyCnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3Mepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX 1 06s3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B oMepean nNpu nogaye 3anpoca o npeocTtaBneHum
MYHULMNANbHOW YCIyru, yCcnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHnm MyHMUMNansHOM YCNyrn, N Npu noslydeHnn pesyrnbtata npegoctaBrieHns
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nopgade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpeaocTaBlieHNs MyHUUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiok permctpaummn 3anpoca 3asiBuTens 0 NpegocTaBneHn MyHULmMnansHom
yCcryrv u ycnyru, npejocTtaBnsieMoi opraHvsaumen, y4acTBytoLLel B NpeaoCcTaBneHum
MyHULMNAnbHOM YCMyr, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNMpun nnyHom obpaweHun B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. Tllpu HanpaBneHnnm 3asBreHns nocpencrtsoM EamHoro  noprtana,
PecnybnvkaHckoro noptana 3adBuTeNnb B AeHb Nofayvv 3asBfeHusi nonyvyaetr B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0  9fIEKTPOHHOW MoYTe  yBeLOMIIEHue,
nogTeepxagatoLlee, YTo 3asdBreHne OTrnpaBnieHo, B KOTOPOM YKa3blBalOTCH permcTpaLnoHHbIN
HOMep 1 JaTa nogayv 3asiBreHns.

2.13.3. MNpu nu4yHom obpaweHun B CekTop MO Oneke M MnonevuTenscTBy B OeHb
nogayv 3asiBfieHUs YNoNHOMOYEHHbIM [OOSDKHOCTHbIM nnuom  Cektopa nNo  oneke w
nonevynTenbCcTBa 3asBUTENIO BblaaeTcs pacnucka n3 aBTOMaTU3NPOBAHHOWN
WHOPMALUMOHHON CUCTEMbI, MNpegHasHa4YeHHOM [ONS  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYr, C PEerncTpaumMoHHbIM HOMEpPOM, AaTOW nodadn 3adBfeHus wu
nepeyHeM rnpeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTcs MyHUuunanosHas
ycnyra, K 3any oxugaHus, Mmectam 45 3anofiHEHUSA 3anpocoB O NpeaocTaBneHnn
MYHMLUMNANbHON yCNyru, MHPOPMALMOHHbBIM CTEHAAM C 06pa3LuamMm Ux 3anofHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarnbHOW, TEKCTOBOW U MYNbTUMEANNHOMN
NMHopmauun o Nnopsake NpefoCTaBneHns Takom yCcnyrm, B TOM yucne K obecnevyeHmnto
AOCTYMNHOCTU AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
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3aKoHO4ATeENbCTBOM U 3aKkoHOA4aTeNnbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
MHBaNMOoB

2.14.1. lpepocTtaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.

MecTa npuema 3asButenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3almMTe WHBanNMAOB B LUensx 6ecnpenatCTBEHHOro pJoctyna K MecTy
npegocTaBneHnsa MyHuMumMnanbHon ycnyrin obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBaNMAOB K MecCTy
npegocTaBneHns MyHuuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWHas WHQopmauua o nopsake
npefocTaBfeHnss MyHUUMNAnNbHOMW YCnyrn pasmewaetca B YAOOHbIX Ona  3asiBUTEnen
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVMe WHBaNMOoOB, WMEILWNX CTOMKME pacCcTponcTBa yHKLMMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUs Mo TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNanNbHON, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6beKTbl N BbIXO4a U3 HUX, NOCaJKU B TPAHCMOPTHOE CPeACTBO U BbICAAKN U3 HEro, B
TOM YMCrle C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopyooBaHuss U HocuTenen MHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
y4EeTOM OrpaHuyYeHun NX XXU3HeaeAaTeNbHOCTY;

6) nybnupoBaHne HeobxoouMmom AOnsi WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypoonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe u B Mopsiake, KOTOpble YCTaHOBEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxgeHUM oOpMbl [OOKYMeHTa, MNoATBepX4arLwero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpeadocTaBfneHne MyHUUunanbHOW  YCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MpeaocTaBieHNUNn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfnamMeHTa, NPUMEHSTCS K
obbekTaM M cpefcTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npollegwmnmM MogepHu3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMNANbHOW YCryru, B TOM Yucrne
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUst MHGopMaumm o
Xo4e NpeaocTaBnNeHnsa MyHULMNAanbHOW yCryri, B TOM YMCIe C UCMNOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOM yCrnyrn B MHOro(OyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
roCcy4apCTBEHHbIX 1 MyHULUMNANbHbIX YCIyr (B TOM 4YnCrie B NOSIHOM 06beme), B nobom
TepputopuansHOM nogpasgeneHum opraHa UCNOSNHUTENBHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (3KCTEPPUTOPUANbHBIN NPUHLAN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHMUMNANbHbIX YCNYr B MHOrOQYHKLMOHANbHbLIX LLIEHTPax NpeaocTaBneHns
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rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU MPefoCTaBfieHUs MyHUMUMNAnNbHOW  ycryru
ABNAIOTCA:

pPacnosioXXeHHOCTb NOMELLEHNsA, B KOTOPOM BedeTCHd NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLIECTBEHHOIO TPaAHCNOPTa;

Hanuyve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLIECTBMSETCH NPMEM AOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwwen uHPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNANbHOM yCnyrn Ha MHOPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHue MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUo
UMM YCNYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNanbHON YCyrn ABNATCS:

1) cobntogeHe CpoKOB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTcyTcTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
perrnameHTa, coBepLUeHHble paboTHUKamm CekTopa rno oneke 1 noneyvnTenbCTBa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKU nvuamu (6e3 y4deTta
KOHCYyIbTauni):

B3aMmoencTesne 3aaButens ¢ paboTHukamm CekTopa Mo oneke u noneyvynmTernbCcTBy
unn MOLL npu npegoctaBneHMM MyHMUMMANbHOW YCNyrn OCYLLECTBASIETCA OOMH pa3 npu
npeacTaBneHnn 3agBrneHns co BceMn HeobXoaMMbIMU JOKYMEHTaMMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBneHuns
MyHuuunaneHon ycnyrm B Cektope no oneke u noneuntensctsy unu MOLL B dopme
3K3eMnnsipa 3NeKTPOHHOro JOKYMEHTa Ha BymMakHOM HocuTene.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSPKHOCTHLIMU NI aMK
npv NpeaocTaBneHNN MyHUUMNAaNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KaAyecTBO NPeAoCTaBfEHUS MyHMUMNANbHOW yCrnyrn C
NMOMOLLBK  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOM yCryrn MoxeT OblTb
nonyyeHa 3asgBuTenem B IMYHOM kKabuHeTe Ha EpguHoMm noptane, PecnybnukaHckom
nopTtane, B Cekrope no orneke u noneyntensctey, MOL|.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyrm ocyliectensietca B nobom MOL, no
BbIOOpY 3aaBUTENS HE3aBUCMMO OT MeCTa €ero XUTenbCTBa WM Mecta akTU4eCcKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCIe yYnUTbIiBaKOLWLME OCOOEHHOCTU NPeaoCTaBeHNs
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegocTaBnseTcs no aKCTeppuTopnansHOMy NPUHLANY) U
0COBEeHHOCTN NpeaoCTaBNEeHNS MyHULMMNANBHOW YCyrn B 3N1EeKTPOHHOM hopme

2.16.1. Tlpn npefocTaBneHUM MyHUUMNANBHOW YCNyrn B 3MEeKTPOHHOW opme
3asaBuTEnb BripaBse:

1) nony4nTb MHOPMaLMIO O NOPSAKE U CpoKaxX NpeaocTaBfeHns MyHUUUNanbHON
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnunkaHckom noptane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNanbHOWM YCNyrh W WUHble
AOKYMEHTbI, HeobxoauMmble AN NpefoCcTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne



13

AOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnmkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHULUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBeHns MyHMLUMNanbHOW yCcnyru;

5) nonyuntb pesynbTaT NpPeaoCTaBfEeHUs MyHUUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo AOKYMEHTA;

6) nogaTb xanoby Ha pelweHne n gencrteue (6esgenictemne) Cektopa no oneke u
noneynTenbCTBY, a Takke ero AOMKHOCTHBIX NUL, MyHUUMNANbHbBIX CAyXalux nocpencTsoM
PecnybnukaHckoro noptana, noptana deaepanbHOM rocyaapCTtBEHHON MHEAOPMAaLUMOHHON
cucTeMbl, obecneymBatoLLen npolecc gocynebHoro (BHecyaebHoro) obxxanoBaHust peLleHni
n pencteun (6e34encTBusA), COBEPLUEHHbLIX MpPUM NPeAoCTaBNEHUN TFOCYAAPCTBEHHbLIX U
MyHUAUMMANbHbLIX  YCAyr  OpraHamu, NpefoCcTaBNALWMMA  TOCYOApCTBEHHbIE U
MyHAUMNanNbHble  yCryrnM, WX  OOMMKHOCTHBIMM  NUUAMW,  FOCYOAPCTBEHHbIMU U
MYHULMMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUs OCYLLEeCTBNAETCS MNOoCpeAcTBOM 3arnofHEHUS
3NEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom noptane ©6e3 HeobxoauMocTu
AOMONHUTENbHOW NoAayn 3asBneHust B KaKon-nmdo nHom opme.

2.16.3. lMpu bopmupoBaHumM 3asiBneHNsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUS 3asiBNIEHUSI M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUS HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asdBreHMs npu  obpalleHun 3a  ycryramu, npegnonaralowmMMn  HanpasneHue
COBMECTHOIO 3asiBfIEHNS HECKONbKUMUW 3asiBUTENAMMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBNeHns;

4) coxpaHeHVne paHee BBELEHHbIX B 3NEKTPOHHYK (hOpMYy 3asBrEeHUs 3HAYEHUN B
nobo MOMEHT MO XefnaHu MNonb3oBaTensd, B TOM 4YuCrie NPUM BO3HUKHOBEHUWM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHMWI B ANIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW hOpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHUN
3asiBUTENIEM C WCMNOMb30BaHMEM CBeadeHun, pasmeweHHbix B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTtane, B 4acTu, Kacawwencss CBeLeHUH,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdunKaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBfIEHUSIM B TE€YEHUe
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa ML,

3asBuTENiO NpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty M Bpems B npedenax YCTAaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucb Ha onpegeneHHyro AaTy 3akaHuMBaEeTCs 3@ CYTKM 40 HACTYNneHus 3TOM Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCcKoro
noptana 3asBuTENt0 HeoOXoAMMO YKasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XKenaHuK);

Xenaemyto gaty u Bpems npvema.
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B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuUTENneM npu  fIN4HOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3assuTento  obecnedvvBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asButenb CooowmT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpaBnseTca uMHgopmaums o
noaTBepXaeHun npeaBapuTeNbHON 3anncuy ¢ ykadaHueM Aatbl, BpEMEHU U MecTa npuema.

Mpwn ocyLlecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTerib B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCa B Criydae ero HesiBKn
no ncreyeHnn 15 MUHYT ¢ Ha3Ha4YEHHOIo BPpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnNpaBe OTKa3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS MAeHTUdUKaUMM n ayTeHTUduKauum B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHusa Lenn nNpuema, a Takke
npefocTaBfeHns CBedeHUn, HeobxoauMbiX ANs  pacyeTa AMAUTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnepnoBaTenlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YucClie 0COOEHHOCTHU
BbINONHEHNUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycriyrn BkMYaeT B ceba cnepywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTA AOKYMEHTOB, NPEACTABEHHbIX 3aSBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4yacTBywlMe B
NpeaoCTaBnNeHNN MyHULIMNATNbHOW YCNYTu;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCryru;

5) Bblgayva (HanpasreHne) 3asBUTENO pe3dynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCYynbTauuin 3asBuTento

3.2.1. OcHOBaHMEM Ha4yana BbINOSHEHUA aAMWHUCTPATMBHOM MNpoueaypbl sBRseTcA
obpalleHne 3asBuTeENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBfieHMeM MyHUUMNanbHON
yCryru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
aAMUHUCTPaTUBHOW NpoLeaypbl, ABNAETCS:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOL;

npy obpaweHun 3aasutena B CekTop Mo oneke M NnoneynmTenbcTBy — cneumanuct
CekTopa no oneke n NoNeYnTenNbLCTBY

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MopsiAKe U Ccpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHCynbTMpyeT 3adBuTens, B TOM 4ucre MO CcocTaBy, opme
npeacraBnsaeMon LOOKYMeHTauMm 1 Opyrum BonpocaMm And NosfyvyeHUs MyHULMnansHOm
yCrnyru.
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3asButens MOXeT NonyyYuTb MHAGOPMALMIO O nopsgke  nNpeaocTaBreHus
MYHUUMNANbHOW ycnyru Ha ouuymnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBAMBaEeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp ABMSKOTCS: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCyru.

3.2.3. 3aaBuTtenb BnpaBe obpaTtutbest B OpraH no tenedoHy 1 3rfeKTPOHHOW noyTe, a
TaKke Monyy4nTb KOHCymnbTaumto Ha PecnybnukaHckom nopTane, camTte Mcnonkoma o
nopsiake M cpokax npegocTaBrieHns MyHUUMNAnbHOW YCryrn, B TOM 4ucrie Mo CcocTaBy,
dopme npeacrtasnsgemMon  JOKyMEHTauMuM W OpyrMMm  BonpocaMm  AnA  MOoSlyYeHus
MYHULIMMNANbHON YCNYru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSNbTMPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHmssMU nyHKkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEeAyp SABMASKTCS: KOHCYMNbTaumm
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCyri.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. MNpuem gokymeHTOB N NpefocTaBneHnss MyHuuunansHon yenyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHMM MyHULMNAnbHOW YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAAOLEro AOKYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWsM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,

3anorHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNsSeT CKaHUMpoBaHWEe MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne n3 AUIC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3MIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBNIeHNe N OpurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
CekTOop NO oneke W NONeYMTEenbCTBY B JNEKTPOHHOW opme (B COCTaBe NakeToB
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9NEKTPOHHbLIX Aerfl) B TeyeHne opHoro paboyero gHA co AgHA obpalleHus 3asiBuTens B
CTPYKTypHOe noapasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: 3asiBlieHne U
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [Aernio), HanpaefeHHble B CekTtop MO Oneke wu
nonevynTensCTBY, NOCPELCTBOM CUCTEMBI 3MEKTPOHHOIO B3aMOLENCTBUS.

3.3.2. [llpnem [OKYMEHTOB AN nNpefocTaBfeHnd  MyHUMUUNanbHOW ycnyrm B
3aNeKTpoHHOM hopMme Yepes PecnybnukaHckuid nopTan.

3.3.2.1. 3agButenb Ana nogayvn 3asiBIEHUss B 3NEKTPOHHOM OpMe BbIMOSHAET
cnefywoline encTBus:

BbINOSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unm  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBrieHust (Npu HeobxoamMMocTn);

noaTBepxaaeT (akT O3HaKOMIMEHUs U corflacus C  YCNOBUSIMWU U MOPSOKOM
npefoCcTaBfieHnUs  MyHUUMNANbHOW yCrnyrm B 3feKTpOHHOMW dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popMe 3reKTPOHHOTO 3asiBIieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asdBMeHuUs);

OoTnpaBnseT 3anoSfIHEHHOE JNEKTPOHHOe 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEeHUS);

3NEeKTPOHHOE 3asBfneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIeKTPOHHOrO 3asBreHus.

dopmaTHo-nornyeckasi nposepka CHOPMUPOBAHHOIO 3asiBIIEHUSA OCYLLECTBISeTCS
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro u3 rnosfien aneKTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOIO MOMs 3NEKTPOHHON (POPMbl 3asBMEHUs 3asaBUTESb
yBeOAOMMSAETCS O XapakTepe BbISIBIEHHOW OWNOKN 1 NOpsiaKe ee yCTpaHeHUsi NOCpPeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpMe 3asiBIIEHNS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoLeayp SBMSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B CeKkTop MO Oneke M MonevyvuTenbCcTBy MOCPeACTBOM CUCTEMbI
3IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa 4OKyMeHTOB CEeKTOpPOM MO OMNeKe 1 NONeYnTENbCTBY.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLenypbl aBnseTcs
NOCTYNfeHNe 3asiBMIeHUs U UHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHUUMNANbHOW YCRyru.

Cneuuannctom CekTtopa no oneke n nonevymtenscrey

3.3.3.2. [JOmKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNPUEM [OOKYMEHTOB, B Cly4vae
obpalleHna 3asButens c 3aasneHnem B CekTop no oneke n noneynTenbCcTBy:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO JOKYMEHThI,

NPOBOAWT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, yKasdaHHbIM B MyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfamMeHTa, MpOBEPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX MNOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX COB N UHbIX HE OFOBOPEHHbIX
ncnpasneHnn);
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3anonHsaeT SNEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npenocTaBfneHnn OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOCUTEne, OCYLIECTBNSET CKaHMpOBaHWE MpeAcTaBeHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepeaaet 3adBUTENO Ha NMPOBEPKY M NOAMUCAHUE;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaetT B aBTOMaTU3NPOBaAHHYKD MH(OPMAUMOHHYKD CUCTEMY, NpeHasHaYeHHYH
AN1S OKas3aHWsA rocydapCTBEHHbIX U MYHULUMUNAIbHBIX YCIYr AOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, (hopmupyeT
3NEeKTPOHHOE Oeno;

BO3BpalLlaeT noanucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTENIO PACnUCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeJOMIAET 3adABUTENS O HANU4YnUM NpenaTCTBUN AN
npuema 3asiBfieHMsi W BO3BpawaeT eMy [OOKYMEHTbl C OObACHEHMEM CcoAep)KaHus
BbISABEHHbBIX OCHOBaHW 4N O0TKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEHUs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen U craTyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 3NEKTPOHHbLIE 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBui  OEWCTBUTENbHOCTU  3MEKTPOHHOW  MOAMnucw,
nocpeActeoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButeniem npeacraBeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOLMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3N1EKTPOHHOM
noanuncLHo).

Mpn HanMuMm oOCHOBaHW, MPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHus o6 oTkase B Mpuveme [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
3MIEKTPOHHOW MOAMNUCU BbISIBIEHO HEcobnoaeHne ycrioBun ee OAeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpbI€ NOCAYXWUITM OCHOBAHUEM AN €r0 NPUHATUA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoaumblx Ond
npefoCTaBNeHNs MyHULUMNANbHOW YCNyru, C yKkasaHMEM MNPUYMH OTKasa (B cnyyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHMA K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MNK) NpPOTUBOPEYUBbIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAMMbIX
Ansa  npefocTaBfieHMst  MyHUUMMAnbHOW  yCryrM,  OCyWecTBNdeTca B MOpsake,
npeaycMoTPEeHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO perfameHTa.

B cnyyae oTCcyTCTBMS OCHOBaHWW [Ond OTKasa B NpueMe [JOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
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OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNSIEHUS 3asiBNIEHUS, HanpasnseT 3asBUTEN0, YKa3aHHbIM B 3asdBreHuuM crocobowm,
yBeJOMIeHne O MOCTYNreHUn 3asBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, narty nosiydeHus 3asiBfieHusi, nepevyeHb HauMeHoBaHun ¢ansos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfliaMeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHS CO AHS
NOCTYNfEeHUs 3asBeHNst Ha pacCMOTpeHMe.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNA MyHULMNANbHOW YCAYTr.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nofnyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHBIM Ha  BbINOSIHEHUE
afMUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMUHUCTpPATUBHOM  npoueaypbl, ABnsgetca  cneumanuct Cektopa Mo oneke U
noneyYnTenbCcTBy

3.4.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCpPeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMogencTBus (NpU OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHNNn AOKYMEHTOB N CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSTHEHNS agMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasneHHble B OpraHbl BNacTn n (Mnn) NoABe4OMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCOB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOrO B3aMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpalwumBaeMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnaoT yBegoMeHUss 06 OTCYTCTBUM
AOKyMeHTa u (Mnn) uHdopmauun, HeobxoauMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOM
ycnyru (nanee — ysegomneHme o6 otkase).

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOSTHAIOTCA B TE€YEHUEe NATU OHEN CO AHS NOCTYNNeHUs MeXBEeAOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NpegocTaBnAaowme OKYMEHT U MHGOPMaLMIO, eClN UHbIE CPOKM
noaroToBKU W HanpaBfeHWs OTBeTa Ha MEXBELOMCTBEHHbIN 3anpoCc He YCTaHOBIEHbI
deqepanbHbIMM 3akoHaMu, npasBoBbiMK akTamu NMpaButensctea Poccuinckon degepaumm m
NPUHATBIMA B COOTBETCTBMM C doefeparbHbiMU 3aKOHaMM HOPMATUBHBIMW MPaBOBbIMU
akTamu Pecnybnuku TaTapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNAKTCA: AOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MPedoCTaBfAEHUS  MyHuUunanbHOW  ycnyrk, nmbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yBegomMneHne o6 oTkase nNpu OTCYTCTBUM AOKYMEHTa un (unu)
MHdopmMaLuu;

npy HanU4Ynunm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeMm NpuYnH oTkasa (B crydae, ecnu
OCHOBaHMA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HaNpPaBSIeTCA Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASieTCHS B MNOpPSAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLueHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBUM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumManbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoctaBngaeT Natb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCNyru

3.5.1. OcHoBaHVeM Havana BbINOMHEHUs aAMUHUCTPATMBHOW MpoLeaypbl SBNsieTcs
MoCTynfieHMe  OT  OOMMKHOCTHOrO  nuua,  OTBETCTBEHHONO  3a  HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHWi),  Heobxoaumbix  Ons
npenocTaBneHns MyHULUMNanbHOM YCryru.

[OMKHOCTHbIM  NMLOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE aAMWHUCTPATUBHOW
npoueaypsbl, sBnseTcs cneunanuct Cektopa no orneke v nonevynTenbCcTBy

3.5.2. [lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesyrnbTaTa
npenocTaBneHnst MyHUUMNanbHOM yCnyru:

paccmatpuBaeT CGOPMMPOBAHHbIA KOMMMEKT [OOKYMEHTOB, HeobXoaumblxX Anis
npenocTaBneHns MyHUUMNanbHOM YCnyru;

Npu BbISIBNIEHWM OCHOBaHWI ANs OTKasa B NpeaoCcTaBleHnn MyHUUMNANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernameHTa, MoAroTaBnMBaeT MPOEKT
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pelweHns 06 oTkase B NpeaoCTaBneHnmM MyHULUNANbHOW YCIyru;

B Criy4ae OTCYTCTBUA OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOU
ycryru, npegycMoOTPEeHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANSA MpedoCTaBNeHns MyHULMNArbHOW YyCnyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNPefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C NoAanyHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHUss MyHULUNAabHOM
yCryrm Ha corfnacoBaHue B YCTaHOBMEHHOM nopsake nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIo
AOKymeHToobopoTa.

AOMUHUCTPaATMBHbIE  MNpouedypbl, yCTaHaBfMBaemble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHUe ABYX paboumx aHEN.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBLIX Mpouenyp SABMASAKTCA:  NPOEKT
peleHns 06 oTkase B NpeaoCTaBneHMn MyHUUMNAanNbHOW yCyri, NPOEKT peLleHnst O Bblaaye
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEeHHONETHUM, OCTUIUMM Bo3pacTa 16 ner.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata nNpeaocTaBrneHns
MyHUUMMNanNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) ocyllecTBnseTca Pykosogutenem
Wcnonkoma, 3amectutenem PykoBoguTtens Vcnonkoma, 3aBegytowiero CeKTopom no oneke u
nonevynTensLCTBY.

MogroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAMOTOBKY pesyrbTata MyHUMUMMANbHOW YCRyru.
Mocne ycTpaHeHUs 3amevaHuin npoekTbl [LOKYMEHTOB [MOBTOPHO nepejatTcd  Ans
corfnacoBaHus 1 NognucaHus.

Pykosoauntens Wcnonkoma npu pacCMOTPEHUN MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobntogeHne agMUHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMU nnuamu CekTopa no oneke u
nonevynmTenscTBy B 4YacTU CPOKOB  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, WX
nocrnegoBaTenibHOCTU U MOMHOTLI, HaNUYnA cornacoBaHUM YNONMHOMOYEHHbIX OOMKHOCTHBLIX
nny, CekTopa no oneke u NoneYnTesnibCTBY B CUCTEME ANEKTPOHHOIO AOKyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONHEHUS agMUHUCTPATUBHbIX
npoueayp, MX nocrnegoBaTenbHOCTM U NMOMHOThHI PykoBoauTene Mcnonkoma wuHuummpyeT
npuBneYeHne K OTBETCTBEHHOCTH NnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  TMYHKTOM,
BbIMOMHATCS B Te4eHne AByX pabounx gHen.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B npuemMe AOKYMEHTOB HeobXoauMbIX Af1s NpefoCTaBNeHns MyHUUUNansHOW yCryru,
peweHve o6 oOTKase B MNpeaoCTaBfeHWM MYHULMNANbHOW YCNyru, pelueHve O Bblaaye
paspeLleHns Ha BCTynneHne B Opak HeCcoBepLUEHHONETHMM, JOCTUMLMM Bo3pacTta 16 ner.

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHLIX Mpouenyp, YKa3aHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO perfnameHTa, CocTaBngaeT YeTbipe pabounx aHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOM ycryri

3.6.1. OcHoBaHMeM Hayvana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nonyyeHne cneumanuctom Cektopa MO OnNeke W MNONeYUTENbLCTBY, OOKYMEHTa,
noaTeepXxaaroLLero npefocTaBneHme MyHUUunansHOm yCryru.

[IOMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aOMWUHUCTPaATUBHOM
npoueaypsbl, aBnsietTca cneumanuct Cekrtopa rno oneke 1 NonevynTenscTsy.

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) AOKYMEHTOB:
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obecneymBaeT perncTpaumio U BHECEHUEe CBEAEHUN O pesyrnbTate NpeaoCcTaBreHns
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BeAeHWs [OOKyMeHTauuuM aBToOMaTu3npoBaHHOW
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbtate npeaocTaBfieHUs MyHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTarta npegoctaBneHns MyHuuunaneHouW ycnyrim B Cektope no  oneke w
nonevyntenscTey nnn 8 ML,

McnonHeHne npoueayp npy HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAEeTCS B
aBTOMaTMYECKOM peXMMe C MCNofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

AOMUHUCTpaTMBHbIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOSTHAKTCA B TeYeHue ogHoro paboyero OHA CO OHA NoANMCaHWA AOKYMEHTa,
ABMFOLeroca pesynbTaToM nNpefocTaBfieHUs MyHUUMNanbHOW YyCrnyrun, crneynanmcTtomM
CekTopa no oneke n NoNeYNTENbLCTBY.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMAKTCA: pa3MeLleHune
cBeeHUNn O peasynbTaTte MNpefocTaBfeHns MyHUUMNANbHOM YCIyrm B MHM(OPMAaLMOHHbLIX
cucTemax, u3BelleHue 3asBuTens (ero npeacraBuTens) O pesynbTaTe npefocTaBreHus
MYHUUMNANbHOM ycnyrm n cnocobax ero nonyyeHus.

3.6.3. Mopsgok Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTtaBneHuns
MYHUUUNANbHOW YCRyru:

3.6.3.1. Npwn obpalueHnn 3asBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk M®L| BblgaeT 3asBuTeNto pesynbTaT MyHUAUMNANbHOM ycnyru B dopme
3K3eMnnapa aMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3eMMNIISpOM 3rIeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefocTaBNAeTCs 3K3eMMNAp SMEeKTPOHHOro AOKyMeHTa MyTeM ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WU HanpaBneHus 3K3eMnnspa SfeKTPOHHOro AOKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
WUNU HanpasieHUM 3K3eMnriapa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JNEKTPOHHOrO AOKYMEHTa Ha OyMaXHOM HocuTene, no 9MeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOoro 3K3emnnsapa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsApy 3MeKTPOHHOro
AOKYyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMonb30BaHMEM YCUNEHHOW KBaNnnULMPOBaHHOM 3MEKTPOHHOWN NOANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMNHAKTCA B MNOpsSAKe OYepedHoCTM, B OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS AOMWHUCTPATUBHBLIX Mpouenyp SBRfATCa: dukcaums
dakTa Bblgaun peaynbTtata npenocTtaBneHns MyHuuunanbHou ycnyrm B AUAC MOL,
pes3ynbTaT NpegocTaBneHns MyHUUUNanbHOM YCyr, BblaHHbIN 3asBUTENIO.

3.6.3.2. lNpn obpalleHnn 3asBuTENd 3a pe3ynbTaTOM MyHMUMNANbHOW YyCnyrn 4yepes
PecnybnvkaHcknin noptan 3asiBUTEN0 B JIMYHbIN KabMHET aBTOMaTUYECKM HanpasrisieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeErocda  pesynbTaToM  MNpeaocTaBreHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW SMNEKTPOHHON
noanunceto Pykosogutens Mcnonkoma.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANMUCaHWUS OOKYMEHTa, NOATBEpXAatowero npegocraBneHune (oTkas
B NpeaocTaBfeHnn) MyHULMNanbHOW YCyrk, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM  fINLOM
CekTopa no oneke n NonNevYnTenLCcTay.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbBIX Npoueayp SABMSKTCA: HanpasneHune
(npepocTaBneHue) ¢ ucnonb3oBaHnem PecnybnvkaHCcKoro noprana 3asBUTENo AOKYMEHTa,
noaTBepXaatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHMM MyHULMNANBLHOW YCIyrn).
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3.6.3.3. lNpn obpaweHnn 3aaBuTENS 3a pes3ynbTaTtOM MYHUUUNANbHOW YyCryrn B
CekTOop NO oneke W MNONEYUTENbLCTBY, AOIMKHOCTHOE NWLO, OTBETCTBEHHOE 3a Bblgady
(HanpaBneHne) OOKYMEHTOB, BblAaeT 3asBUTEN0 pesynbTaT MyHuuunansHon ycnyru. o
TpeboBaHMIO 3asBUTENS BMECTE C 3K3EMMNIAPOM 3NEKTPOHHOro AOKYMeHTa Ha BymaxxHom
HocuTene eMy NPeaoCTaBnseTCa 9K3eMnsp SNEeKTPOHHOro JOKyMeHTa NyTeM ero 3anucu Ha
CbEMHbIA HOCUTENb MHPOPMAaLMM NN HaMpaBeHNs 9K3eMNnsapa 3NEKTPOHHOr0 JOKYMeHTa
MO 3NEKTPOHHOM NoYTe B agpec 3asBuTens.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBMNATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpyaoBoro pacnopsigka Cektopa no oneke u nonevnTenscTBy.

Pe3ynbTaToM BbINOMHEHUA aAMUHUCTPATUBHLIX MNpoueayp sSBNATCH: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MYH/LMNAanbHOM ycnyru B
aBTOMaTU3NPOBAHHOMW WHMOPMaLMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocyAapCTBEHHbIX 1 MyHULMNAMNbHbIX YCAYT.

3.7. cnpaBneHne TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBMSOLLEMCS
pe3ynbTatoM MyHMUMMANbHOW ycnyrk, 3asiBuTenb HanpaenseT B Cektop no oneke wu
noneyYnTenbCTBY:

3asBrieHne 06 ncnpaeneHnn TexHmyeckon owmndkn (npunoxenune Ne 5 k HacTosweMy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNANbHOW yCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuuum
TEXHUYECKOWN OLLINOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OLNOKM B CBeOEHUsIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW ycryrn, nogaetcsa 3asiBUTenem
(ynonmHOMOYEHHbIM  MpefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfieHneM (B TOM 4ucne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMBo Yepeld PecnybnukaHckuii noptan unn MoLl.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYECKOM OLWMOKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fnvuy, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEaAyp SIBMAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asdBfeHue, HanpaBfieHHOE Ha pacCMOTPEeHME LOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LIENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, SABMSOWMIACA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnNbHOW  YCryrK, OCYyLeCTBNSeT npoueaypsbl,
npeaycMOTpPeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT MCNPaBIEHHbIN
AOKYMEHT 3aaBuUTENto (YNosTHOMOYEHHOMY NPeacTaBUTENIO) JINYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3asaBUTENsS MOYTOBbIM
oTnpasnieHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONy4YeHus
AOKyMeHTa npwu npegoctaBneHnn B CekTop NO OnNeke M MonevYvuTensCTBy OpurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKast omnbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oBOHapYyXEeHUS TEXHUYECKON OLUINOKM
UNn NonyyYeHnsa ot nboro 3anHTEPEeCOBaHHOMO NUUA 3asBreHnst 0 4ONyLEeHHON owmnbke.
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PesynbTatamu BbINOSIHEHWUS aAMWHUCTPATUBHBIX MpoUeAyp SABNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTONHEHUEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMU NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMmeHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MyHULMNAnbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLIEeHNIA

KOHTpONb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnNbHOW yCryru
BKMNto4YaeT B cebsa BbiIBNEHNE U yCTpaHEHWE HapyLWEeHW NpaB 3asiBUTENEn, npoBeaeHue
npoBepoK cobntogeHns npouenyp NpeaocTtaBNeHns MyHUUMNAanbHOM YCRyrn, nogroToBKY
peweHnn Ha pgencteus  (6e3genctBmMe)  OOSMKHOCTHBLIX — NIML  OopraHa  MECTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a COBGMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABMNAOTCA:

1) npoBepka W cornacoBaHnWe MNPOEKTOB [OOKYMEHTOB MO NpenoCTaBfEHUIO
MYHULMMNANbHON YCNYTK;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NMOPSiAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

B uensax Tekywero KOHTPOMNsS UCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEeHUMs, yCTHass W NUCbMEHHast WHdopMauus
AOIDKHOCTHBLIX  NWL,  OCYLLECTBASKOWMNX BbINOMIHEHNWE agMUMHUCTPATMBHBLIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocyuwlecTBNeHns KOHTPONs 3a COBEpPLUEHMEM AEUCTBUA NpWU NpeaocTaBneHnu
MYHUUMNANbHOMW  YCNYyrM U NPUHATUM  PELLEHUA PYKOBOAUTENKD oOpraHa MECTHOro
camoynpaBfeHus  NpeacTaBnslTCA  CrpaBkM O pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCRyrn.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  OOMMKHOCTHbIE  NvMua  HEMEANEHHO  MHPOPMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTpONb  3a  cobntoaeHnem nocrnenoBaTenbHOCTU  OENCTBUMN,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoueaypamMn no nNpenoCcTaBNeHUo MyHULMNAnNbHON
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNS OopraHa MeCTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBNEHUIO MYHULMNANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLeCTBNSALWEro opraHusauuio paboTbl No nNpegocTaBneHuto
MYHULMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MNOApas3geneHnsax opraHa MeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanyHOCTb OCyLLEeCTBI1E€HUA MNaHOBbLIX N BHEMJTaHOBbLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOIHOTOW U Ka4eCTBOM NpeaoCcTaBreHns MyHUUMNAanbHOW yenyrm
ocyLlecTBnsgeTcsa B popmax:
1) npoBeaeHns NPOBEPOK;
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2) paccMoTpeHus xanob 3asiButenen Ha gencreus (6esgernictene) Cektopa no oneke
N NONEeYUTENBLCTBY, @ TakKe UX OOISDKHOCTHBIX MNNL, MyHUUMNANbHbIX CyXaLlunX.

4.2.2. B uensax ocywecTBneHnst KOHTPOMA 3a NOSTHOTOW U Ka4yeCTBOM npefoCcTaBleHus
MYHULUMMNANbHON YCNyrn npoBOAATCA MMaHOBble W BHENMaHoBble NpoBepku. [lopsgok u
NepmoanYHOCTb OCYLLECTBMNEHNSA MNMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA NnaHoM paboTbl
CekTopa no oneke n noneuntenscTay. [1pn NpoBepke MOryT paccmaTpmBaTbCs BCe BOMNPOCHI,
CBsi3aHHble C MNpefocTaBneHneM MyHUUMNanbHOW YCnyrn (KOMIMMEKCHbIE MPOBEPKU), uUnn
OTOEnNbHbIX  BOMPOC, CBSA3aHHbIA C  MpefocTaBfleHVeM  MyHUUMNAnbHOW  yCryru
(Tematnyeckne nposepkun). NpoBepka Takke MOXET MPOBOAUTLCHA MO KOHKPETHOW >xanobe
3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBSA3M C NPOBEPKON YCTPAHEHUSA paHee
BbISIBNIEHHbIX HapyLlleHU aAMWUHUCTPATUBHOIO perflaMmeHTa, a Takke B criydyae noslydyeHus
Xanob 3asBuTenen Ha genctena (6esgencteme) Cektopa no oneke M nonedntenbcTBy, a
TaKke UX JOMKHOCTHbIX NNL, MyHUUUNANBbHbLIX CIyXaLlmX.

4.2.4. PesynbtaTtbl NPOBEPKM OMOPMAAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPESSIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHnsa n gencrems (6es3gencrame), npuHMMaemMble (OCyLECTBASIEMbIE) MU B
XoAe nNpeaocTaBNeHns MyHMLMNANbHOW YCryru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cllydae BbISBNIEHUS HapyLIEHWA MNpas
3asBMTENEN BWHOBHbIE fnMUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®egepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPEHNE 3asiBEHUN.

PykoBogutenb (3amectutenb pykOBOAWUTENSs!) CTPYKTYPHOro nogpasieneHvnst opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexallee BbINONHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULUA M MHble MyHUUMMNASbHbIE CryXalue 3a peleHus u LencTBus
(6espencTaune), npuHUMaemble  (ocywlecTBnsiemble) B Xode  npeaocTaBreHus
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENIbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K Nopagky u oopmam KOHTPOns 3a
npenocTaBfeHMEM MYHULMNANbHOW YCyru, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbeanHEHU N opraHnsaummn

KoHTponb 3a npegocTtaBneHMEM MyHULMNANbLHOW YCNyrM CO CTOPOHbI rpaxgaH, KX
ob6beanHEeHN U OopraHnsaLunin, OCyLLeCTBNAeTCH MOCPEeACTBOM OTKPbITOCTUM AesATerNbHOCTU
opraHa MeCTHOro camoyrnpaBsrieHus npu nNpefocTaBfeHun  MyHUUUNAnNbHOW  ycnyru,
Nnosly4eHusi MOSIHOW, aKkTyanbHOW U JOCTOBEPHOM MHOpMaUUM O Nopsake npefocTaBreHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xkanob) B
npolecce nNpegocTaBneHns MyHULMUNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLUNanbHYO yCnyry,
MHOro(yHKLMOHANbLHOIO LieHTpa npeaocTaBneHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbmn 16
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®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevicteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsIoOWEro  MyHUUMManbHYl  yCnyry,
AOIMKHOCTHOrO NvLa opraHa, NpeaocTaBnsAwLLEro MyHULMNAaIbHYO YCryry, MyHUUUNansHOro
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpPeaoCTaBnsalWEero MyHMUMNANbHYK  YCIyry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OopraHu3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCIe B CEeAYyLWnX crnyyvasx:

1) HapyleHune cpoka permcrpauum 3anpoca O nNpegocTaBneHuM MyHUuunanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBreHns MyHuUmMnanbHonm ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U OencTBum
(6e3pencTBnsa) MHOrOQYHKUMOHANbLHOMO LEHTpa, paboTHMKa MHOrodyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEeHMUIO
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNyr B MonHOM obbeme B Mnopsiake, onpeaeneHHOM
yacTblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB WM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBfneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMM NpaBoBbiMM akTamyn Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLUMOHalbHbIV
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo obxkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBfEeHNIO COOTBETCTBYHOLNX MYHULUMNAMbHBLIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPeSOCTaBNeHUM MyHUUUNANbLHOW yCryru nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
paboTHMKA MHOrO(PYHKLMOHANBbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx paboOTHMKOB B UCApPaBEHUU
AONYyLEHHbIX VMW OnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHMUMMNANbHOM yCrnyrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHnin. B ykazaHHoM cnyyae gocynebHoe (BHecynebHoe) obxxanoBaHue 3asBUTENEM
peweHnn wn gencteun  (6e3genctBus) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnMm Ha MHOrogyHKLUMOHambHbIN
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LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyoTcs, BO3noXxeHa yHKUNA no
npegocTaBnNeHnio COOTBETCTBYOLWMX MYHUUMNAMNbHLIX YCryr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHWe MpeaoCcTaBneHnss MyHUUMNanbHOW YCryry, ecrnv OCHOBaHWUSA
NPUOCTAHOBMNEHNST He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMU M MHbIMM HOPMaTMBHbLIMKM MpaBoBbiMW akTamun Pecnybnukn TaTapcraH,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obGxxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOroyHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(PYHKLUMOHANbHOIO LEeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTOYHKLMOHANbHbIN LIEHTP, peweHnsa n gencreus (besgencramne) kKotoporo obxanyorcs,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCRyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adABMTENst NpPU NPEeaoCTaBfEHMM MyHULMNANbHOW  yCnyrn
OOKYMEHTOB WUInuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMmbix AOns
npegocTaBneHnsa MyHUUMnanbHON ycnyru, nnbo B NpegocTaBeHnn MyHULMNAaneHON yCryru,
3a MCKMOYEHMEM CcriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTENnEeM pelweHnn u genctsun  (6e3gencTBusi) MHOTOQYHKUMOHANIbHOMO LEeHTPa,
paboTHMKA  MHOrOOYHKUMOHANbHOIO  LIeHTpa  BO3MOXHO B  Cryyae, e€ecnu  Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peLleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYIOLMX MYHUUMMANbHbIX YCIyr B
nonHoM ob6beme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctatek 16 PegepansHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B OpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTFO(OYHKLNOHAMNbHbLIN LEHTP NMMOO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOM BNacTu,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrO(PYHKLMOHANBbHOrO LIEHTpA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoauTENA oOpraHa, nNpefocTaBnaloWero MyHUUUNANbHY  YCnyry,
noJatTCa B BbILWECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitowero
MyHUUunanbHyto ycnyry. >Kanobbl Ha peweHus n genctBus (6esgencrteme) paboTHUKa
MHOrOOYHKLMOHANBbHOrO LEeHTpa NoAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. >Kanobbl Ha pelueHna n genctena (6esgencTene) MHOrogyHKLUMOHANbLHOMO LIEHTPa
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOrO LEeHTpa WunnM  OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpaBoBbiM akToM Pecnybnuku TatapctaH. XKanobbl Ha
peweHus n gencteusa (besgenctene) paboTHMKOB opraHM3aunin, NPegyCMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3TUX
opraHmsaumm.

XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, NpPenocTaBSOLEroO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOrO Nvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
ycryry, MyHUUMManbHOro  Chnyxallero, pykoBoauTens opraHa, npenocTaBnsaoLwero
MYHUUMNANbHY yCryry, MOXeT ObITb HanpaBneHa no noyte, Yepe3 MHOroYHKLUMOHASbHbIN
LEHTP, C MCNONb30BaHMEM WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MHTEepHeT,
opuuManbHOro canTa opraHa, nNpeaoCcTaBnAWEro MyHuuuMnanbHyl ycnyry, EanHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW cUCTEMbl AocyaebHoro
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obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM Npueme 3asButens. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOrOYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mno no4vte, C UCNoSib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroyHKUMOHanNbHOro ueHTtpa, EgvHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHOM Npueme 3aaButens. XKanoba Ha pelleHnsa n genctena (6es3gencTeme) opraHmsaumn,
npeagycMOTPeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSb30BaHMEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHbIX CanlToB 3TUX OpraHusauui,
EouvHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takke MoXeT OblTb NpuHATa npu
NYHOM NpuemMe 3aaBUTenNs.

5.3. XKanob6a gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMsAOWEro  MyHAUMNANbHYKO  yChyry,
AOIMPKHOCTHOIO  NMua opraHa, NpeaoCTaBnslOWEero  MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO Cry)allero, MHOroyHKLUMOHANbLHOro LUeHTpa, ero pykosoautens u (unm)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepansbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst U gencteus (6esnencreme)
KOTOpbIX 0BXanyTcs;

2) hamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuyuuu), CBeAEHUA O MecCTe
XuTenbcTtBa 3asiBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEHUs O MecTe
HaXOXAEeHUS 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyYuK) U NOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U geuncteuax (besgencteum) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBNALWEro  MyHMUMNAnNbHYyK  ycnyry, nvbo MyHMUMNAnNbHOro  CryXallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
penctenem (6esgencTBMeMm) opraHa, nNpefoCTaBSAOWEro  MyHUUMNANbHY  YCnyry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsloWwero  MyHAUMnanbHy  ycrnyry, nubo
MYHMLMNANbHOMO cnyxaktiero, MHOrO(OyHKLNOHANBHOIo LeHTpa, paboTHuKa
MHOIMOYHKLMOHANbHOIO LIEHTpa, opraHusaumin, nNpegycMOTPEeHHbIX YacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBOAbl 3as8BUTENS, MO0 UX KONUN.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYNEHNUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpefoCTaBnAsoWMN MyHUUUNANbHYO YChyry,
MHOMO(YHKLUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMI opraH (MpYM ero Hamuyuu), NoAJIeXUT PaCCMOTPEHU0 B TeyeHue
naTHaguaTv paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTaHOBIIEHHOIO CpoKa TakKuMX MCNpaBfieHWn - B
TeyeHne NaTn pabounx gHEN Co AHA ee perncTpaumn.

5.6. Mo pesynbTaTtam paccMOTPeHust Xanobbl MPUHUMAaETCA O4HO W3 CrneaylLmnx
peLleHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLEeHHbIX OneYaTok N OWMBOoK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
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MYHUUMNANbHOM YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTEN AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE NMpeaycMOTPEHO HOPMaTMBHBIMW NMpPaBoOBbLIMKM akTamu Poccuiickon denepaumm,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, cregylowero 3a [OHEM TMPUHATUS PeLleHns, YKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XeraHu 3aaBUTENS B
3MEeKTPOHHOM (popMe HanpaBnAeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax PacCMOTPEHUS
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwen YyOoBNeTBOPEHUIO B OTBETE
3aABUTENI0 O pesynbTaTax PacCMOTPeHnsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLECTBMASAEMbIX opraHom, npegocTaBNAOLLNM MYHULMNANbHYO ycnyry,
MHOTrOYHKLMOHANbHbIM LEHTPOM nnbo opraHusaumen, npeaycMOTpeHHon YacTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLIEHUA MNpPU OKa3aHUM MYHUUMNANbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BUHEHUSA 3a [OCTaBfEHHble HeynobCcTBa M ykasblBaeTcs WMHGoOpMauus O LanbHENLWMX
AENCTBUSAX, KOTopble HeobxoOuMMO COBEpLWNTb 3adBUTEN0 B UENsX MoJslyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHU0 B OTBeTe
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [awTca  aprymMeHTUMpPOBaHHbIE
pPasbsCHEHUA O MNpUYMHAX TMPUHATOrO peLleHusl, a Takke uHpopmMmaumsa o nopsiake
obxanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBfieHMs1 B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUs anobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTYNneHuns
AOIMKHOCTHOE nNUUO, PabOTHUK, HaAESIEHHble MNOSIHOMOYMAMM MO PACCMOTPEHUIO Kanoo,
He3aMeIMTENbHO HaNpPaBNAT MMEKLWMECA MaTepumarnbl B OpraHbl MPOKypaTypbl.



(BnaHk Ncnonkoma)
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
o]
oT Ne
PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TOANUCH

HormkHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk Ncnonkoma)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
06 oTKkase B NpegocTaBeHnn MyHULMNanbHOW YCnyru
no Bblayve paspeLlleHnsa Ha BCTynneHne B bpak HeCoBEPLLUEHHONETHUM, JOCTUMLNM
Bo3pacTa 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YNONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryr nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN 0TKa3 MoXeT ObITb 0b6xanoBaH B AocyAebHOM nopsiake nyTem HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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[MpunoxeHue Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk Ncnonkoma)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLEHWE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpeoCTaBNeHUs
MYHUUMNANbHOW YCryru rno Bblgaye paspeLleHnsi Ha BCTynneHne B bpak
HeCcoBepLUEHHONTIETHUM, JOCTUrLIMM Bo3pacTta 16 net

oT Ne
PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwmMm OCHOBaHUAM:

1.
2.

PasbsicHeHVe NpuymH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOGHOM nopsiake NyTem HanpaBrneHust
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOIHUCH

HormxHocTHoe nuuyo (PNO)
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(noanuch yNonHOMOYEHHOTO
[OJMKHOCTHOTO NnLa opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)
oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
Agpec MecTa XuTenbcTea u (Mnun) agpec mecrta
npebbiBaHUSA
3aaBUTENS:

TenedoH 3asBuTENs

Anpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBlieHune.

Mpowy paspewwnTb MHe 0O AOCTMKEHMS BO3pacTa BoceMHaauaTth neT BCTynuTb B Gpak ¢ rp.

NpoXunsBaroLLmMm(en)
Aarta poxaeHus

nacnopT BblgaH (koraa, kem)

no NpuynHe

(paTta) (moanuceb) (©.1.0.)
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Mpowy pa3spewmnTb MHE BCTYNUTbL B Bpak ¢ rp.
A0 OOCTUXEHUS M (et0) BO3pacTa BOCEMHaALUAaTH NneT.
[aTta poxgeHus ,

npoxwusatoLmim(as)

nacrnopT BbldaH (korga, kem)
PekB13nTbl akTOBOM 3anncu 0 poXxaeHUn:
Ne akToBOM 3anucu ,
[laTa Bblga4n akToBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

I:I B NWN4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCyr
Pecnybnukn TaTapcras;

D B  MHOrMO(YHKUMOHANbLHOM LEHTpe npefocTaBrieHnsl rocyapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

I:I B Cektope no oneke u noneynTtensctBy WcnonHUTENbHOro KoMuTeTa
TeToLWCKoro MyHMUMNanbHOro pamoHa

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSETHUM, AOCTUMLNUM
Bo3pacTa 16 net

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMNOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OINBKM NPOLLY HAanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITFOYEHHbIE B 3asBfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

(paTta) (mnoanuceb) (©.1.0.)



