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YTBEpXaeH

noctaHosneHnem NcnonHUTenbHoro
KomuteTa TeToLCKoro
MYyHUUMNanbHoro panoHa Pecnybnuku
TartapcTtaH

oT «13» pekabps 2021 r. Ne 1027

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOMW yCryru no Bblga4ve paspelueHusi Ha npaBo
opraHm3auum po3HMYHOro pblHKa

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmii  agMUHUCTPATUBHbLIA  pernaMeHT npeaocTaBfeHnst  MyHULMNanbHON
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHnst MyHULMNanbHOW YCryrM No BblAadye paspeLleHust Ha NpaBo opraHusauum
PO3HWYHOIO pbIHKA (Aanee — MyHUMUMnanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnuamun, nMerLWwmMMn NpaBo Ha NofyyYeHne MyHUUMNanNbHOW YCIyrn, SBNATCA
topuanyeckune nuua (ganee — 3asBuTernb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa nNpeacTaBUTENb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna  MyHUUMNANbHOW  YCNyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacroflioKeHHbIX B NOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHns rOCyAapCTBEHHbIX WU MyHMUMNANbHbIX
YCIyr.

2) Ha odwumumanbHOM canTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMyHukaunoHHomn cetn «HTepHeT» (https://www. tetushi. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNyr (pyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHON WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (manee — Peectp
rocya4apCTBEHHbIX U MyHULUUNAMbHbBIX YCIYr).

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MpeaocTaBfeHns MyHULUUNanbHOW YCIyrn
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHANbHbLIX LEHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCNYr NPU YCTHOM 0BpaLleHum - IMYHO UIn no TenedoHy;

2) B HTepakTMBHON hopme PecnybnmkaHCKOro noprana;
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3) B VcnonHutenbHOM kKomuTeTe TeTHLWCKOro MyHMuunanbHOro pamoHa (ganee —
OpeaH):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM 4ncne B hopmMe 3NEKTPOHHOIo JOKYMEHTa) obpalleHum — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBrieHna MyHUUUNanbHOM YCNyru Ha OCHOBaHUW CBEAEHUN, codepXKallnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
MCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WM MHOrO COornaleHns ¢
npasoobnagaTenem nporpammMmHoro obecnevyeHus, npegycMmaTpmBatowero B3uMaHme nnarbl,
perucTpauuio unu asTopu3auuilo 3adBUTENS, UMW NpeaocTaBfieHne UM MepCcoHarnbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLINM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyfapCTBEHHbIX WM MyHuMumMnanbeHblx ycnyr (r. TeTiowwn, yn. JlenmHa, A.37),
NcnonHutenbHbin komuteT (r. TeTiowu, yn. Mankuna, .39, ¢ 8.00 go 17.00, oben ¢ 12 go
13 vacos, cnpaBoYHbIV TenedoH (84373)26244;

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBrneHuni;

3) O KaTeropusix rpaxgaH, KOTopblM MNpefoCTaBfsSeTCa MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULmnnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHN MyHULMNANbHOW YCyrM, O CpoKax npuema u peructpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsagke obxanoBaHus OeNcTBMA wunuv 6e3gencTBus  JOMMKHOCTHBIX  JvL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuilo  COTPyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATUBHOIO perfiameHTa, U B TedeHne Tpex paboumx gHen co
AHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3aasutento. OTBeTbl JAOTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmauuss no BonpocaMm nMpeaocTtaBfieHns MyHUUMNanbHOW  YCryru
pasmMellaeTcs Ha oduuManbHOM canTe TeTIOWCKOro MYHUUMMIAnNbHOrO pamoHa U Ha
MHOPMaLMOHHBIX CTeHAAxX B nomeleHnax OpeaHa onga paboTbl C 3asaBUTENSMUN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHAOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernamMeHTa, UHOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpaaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBrneHne
MYHULMMNANsHOW yCryru.
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1.4. HopmaTtuBHbIe NpaBOBbIE€ aKTbl, perynupyoLine npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLmx npegocTaBrieHne
MyHUUMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WX oOdumuManbHOro onybnvkoBaHus), pasmeweH Ha EguvHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOro pamoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALUMOHHOM ceTn «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom noptane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHPOPMaLNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiameHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe WCMOMb3yKTCS creaylwmne TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBreHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKUMOHASNbHbBIX LIEHTPOB
npefocTaBfieHns  roCyOapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXOEHHbIX
nocrtaHosneHuem lNpasutenbctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npefoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owmnbka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonyuwleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtTUdmkaumm un - ayTeHTUMKaumm B UHAPACTPYKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMoHHas
cuctema, obecnevmBarollas CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALNOHHOIO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUMM W  ayTeHTuduKaumm K uHhopmMauuu,
cogepxaliencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - NocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMNOHAIbHbLIX LEHTPOB NpeadoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnameHTe no4 3asiBfieHMeM O MpenocTaBreHnmn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBreHus
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CTaHAapT npegocTaBlieHUA MyHMuMﬂaﬂbHOﬁ ycnyrun



2.1. HaumeHoBaHe MyHULMNANBHOW YCIyru
Bblgava paspelueHns Ha NpaBo opraHM3aL My PO3HUYHOIO PbIHKA.

2.2. HameHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrpaBneHusi, HenocpeacTBEHHO NPeaoCTaBMSALWEr0 MyHULMNANbHY YCIyry:

oTAen coumnasribHO-3KOHOMUYECKOTO W  TeppuTopuanbHOro passutus MCnonHUTENbHOro
KoMmuteTa TeTILWCKOro MyHULMNanbHOro panoHa.

2.3. OnncaHue pesynbTata NpegocTaBeHnss MyHUUMNanbHOW YCryrm

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrseTcs:

1) peweHne O Bblgaye paspelleHnd Ha MpaBO oOpraHuM3aunm PO3HUYHOIO pPblHKA
(npunoxeHne Ne 1 K HacTosWweMy agMUHUCTPATUBHOMY PerfameHTy);

2) pelleHve O NPoAfeHUn paspeLlleHna Ha NpaBo OpraHu3aumMmM PO3HUYHOIO PbIHKA
(npunoxeHne Ne 2 kK HacTosWweMy agMUHUCTPATUBHOMY perfameHTy);

3) pelweHne o0 nepeodOpMIIEHNN pa3peLLEeHNa Ha NpaBo opraHM3aumm PO3HUYHOIO
pblHKa (NpunoxeHune Ne 3 K HacTodALeMy agMUHUCTPATUBHOMY perfnameHTy);

4) pelweHne o6 oTkase B NpegoCTaBNeHnn MyHULMNansHoOM ycnyri (npunoxeHne Ne
4 K HacTosILLeMY aAMUHUCTPATUBHOMY pernameHTy);

5) peweHne 06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 5 Kk  HacTosilemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B ¢opmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduunMpoBaHHOW
3MIEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBreHusi nocpeactsomM PecnybrvkaHcKoro
noptana pesynbTaT NPegoCTaBfieHUs MYHULUMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBneHUs MyHULMNANbHOM YCryru
Bolgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4YnMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycrnyru B dpOpMe 3fIeKTPOHHOrO [OKYMEeHTa B TeyeHue Cpoka [OeucTBus pesynbTaTa
npegocTaBneHnsa MyHULUMNANbHON yCrnyru.

2.4. Cpok npeaocTaBreHns MyHMUMnanbHOM ycnyri, B TOM YnUCe ¢ y4eTOM HeoBXoauMoCTu
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yenyru, Cpok
NPUOCTaHOBMEHUS NPEeAOCTaBNEeHNs MyHULMNANbHOW YCryr B criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoAaTenbcTBoM Poccuiickon degepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SBMSIOWMXCSA pe3ynbTaToM NpeaocTaBneHust
MYHULIMNANbHONM YCNyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsieTcd B TedyeHne 10 pabounx gHen.
2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBneHuss MyHUUUNanbHOW YCIyrn He
npegycMoTpeHo.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAanbHOM ycryrn B popme 3nekTpOHHOIo AOKYMEHTA, 3asBUTEN0 OCYLLECTBMSIETCH B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata npeaocTaBneHns MyHUUMNanbHOM YCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asButenb NpeactaBnseT cnegyowme
AOKYMEHTBbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 6 K HacTosilemy
aflMWUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noprana;

4) KONuUWU y4ypeanTenbHbIX JOKYMEHTOB (OpUrMHanbl yYpeauTernbHbIX JOKYMEHTOB - B
cny4yae, eCcnu BepHOCTb KOMUM He yOOCTOBEPEHA HOTapuarnbHO);

5) npaBoycTaHaBnuBawLlmMe [OKYMEHTbl Ha OObeKkTbl HeABWMXMMOCTW, npaBa Ha
KOTopble He 3apeructpupoBaHbl B EQMHOM rocyaapcTBEHHOM peecTpe HeOBUXMMOCTU,
pacnosioXeHHble Ha TeppuTopuKn, B npedenax KOTOpOoW npearnonaraeTcsa OpraHn3oBaTb
PbIHOK.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ©ObiTb NpeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1EKTPOHHOM hopme;

3) B OpraH nNn4HO MnNu NocpeacTBOM NOYTOBOM CBA3WN HA ByMaXXHOM HOcUTESe.

3asBrneHne n npunaraemble AOKYMEHTbI, MPU HanpaBrneHuM NocpeacTBOM MOYTOBOM
CBSI3U1, 3aBEPSOTCSA B YCTAHOBNIEHHOM NOpSAKe.

2.5.3. 3asBneHne npu HanpaeneHuuM nocpenctesom PecnybnvkaHckoro noprtana
nognucbiBaeTCs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMNUCK 3asiBUTEND HeobXoouMmo MNpoOnTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHkrtax 2, 5 nyHkra 2.5.1 agMMHUCTPATMBHOIO perfiameHTa, 3aBepstoTCA YCUIEHHON
KBannMuuMpoBaHHOM NOLMMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YMUCIe HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM 4YuUCre OOBEPEHHOCTU, HanpaengawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsieMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [OOSDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.
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2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUAW OCYLLECTBNEHUS LOENCTBUN,
npeacTaBneHne WM  OCyLLUeCTBIIEHME KOTOPbIX He MpeaycMOTPeHO HOpMaTUBHbLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKaKWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyLWeCTBMEeHNa OENCTBUW, B TOM YUCME COrnacoBaHuWni, HeobXxoauMbix AN
NnonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBsA3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNoslyYyeHus
yCnyr wn nonyyYyeHns AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBnsieMblXx B pesyrbTaTe
npefocTaBneHnsa Takux YCNyr, BKMOYEHHbIX B MEepeyHn, ykasaHHble B 4actn 1 crtatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIX 1 06s13aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanvCb MNpW MNepBOHaYasibHOM OTKase B npueme
OOKYMEHTOB, HeobxoguMbIX ANns NpefocTaBfeHus MyHuuunanbHon ycnyru, nmbo B
npegocTaBeHUM MyHULMNANbLHOW YCNYIrn, 3a UCKMOYEHNEM CneayoLWmnX criyvyaes:

a) W3MeHeHne TpeboBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLuMxcs
npefoCcTaBfieHns MyHUUMNANbLHOW YCIyrn, nocrne nepBoHavanbHOW nogadvn 3asdBfieHns o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunboK B 3asBNEHUN O NPEeAOCTABMNEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MNOJaHHbIX 3adBuMTeneM Mocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXoauMbIX ANns nNpeaocTaBNeHna MyHuuunanbHoOW ycnyru, nmbo B
npegocTaBNeHnn MyHUUMNANbLHOM YCNYrM W He BKIOYEHHbIX B MNpeAcTaBfEHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WW MU3MeHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKkasa B MpuvemMe [OOKYMEHTOB, HeobXxoaumbiX ANna npeaocTaBrieHns
MyHULUMNAnNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

) BbiBfiEHWE [OKYMEHTanbHO NoATBEPXAEHHOro dakrta (Npu3HakoB) OLWMOBOYHOro
UM NpoTMBONpPaBHOro Aencrteus (6esgencteus) OOMKHOCTHOro nuua OpraHa, paboTHuka
Mo®Ll, npu nepBoHayarlbHOM OTKase B MNpUeMe [JOKYMEHTOB, Heobxoaumbix And
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOW ycnyru,
O YeM B NMUCbMEHHOM BMAe 3a noanucbio pykosoamtens OpraHa npyv nepBoHaYanbHOM
OoTKase B NpMemMe JOKYMEHTOB, He0b6Xo4MMbIX Af1s NpefoCTaBneHns MyHUUUNansHOW ycnyru,
yBeAOMNAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHWNS 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEeKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, 3a ncknoYyeHMem criyvyaeB, eCnn HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl NMBo MX U3bATUE HABNAETCS HeoObXOOUMbIM YCIIOBUEM
nNpefocTaBfeHns rocydapCTBEHHONW WAW  MYHUUMNANbHOW YCNYrM, W  WHbIX CriyyYaes,
yCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaloLLmit NepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ansi NpeaoCcTaBnNeHnst MyHULMNanbHOM YCryr, KoTopble
HaxoAATCs B pacnopsiKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusi 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam MeCTHOro
camoyrnpaBreHusl opraHn3aLmnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke
cnocobbl NX NoNyYeHNs: 3asiBUTENSIMI, B TOM YMCIEe B 3NEKTPOHHOM dhopMe, NOPSiAoK UX
npeacTaBneHnst; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasreHus NMbo
opraHu3auusi, B pacnopsikeHUN KOTOPbIX HaX0AATCS AaHHble JOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXBe4OMCTBEHHOIO B3auMMOLAENCTBUSA:
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1) Bbinucka M3 EgmHOro rocygapCTBeHHOro peectpa HeABWXKUMOCTU (coaepkaluast
obLenocTynHble CBeAEHUA O 3aperMcTpyMpoBaHHbIX NpaBax Ha OOBLEKT HeABMXMMOCTM) —
depepanbHas cnyxba rocyaapCTBEHHOM permctpaumm, kKagactpa u kaptorpaduu;

2) cBegeHusa n3 EMPHKOJ1 — degepanbHasn HanoroBasi crnyxba;

3) cBedeHus O AeNCTBYOLLEM nacnopTte rpaxpaaHnHa Poccuinckon depepauumn —
MBL Poccuu;

4) cBefeHUss O HOTapuanbHOW [oBepeHHocTM — defepanbHas HoTapuanbHas
nanaTa.

2.6.2. 3agBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUBHOINO pernameHTa, B (oOpMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEeHHOM KBannduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO3[laHue U NoAnucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBleHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMeEHHOE NnpecTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOINO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro caMoynpaBfieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacrasBmBLInE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W  HaxoAddwmecss B pacropsiKeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHOoAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgalrlime BHECEeHWe 3asiBUTenieM nnaTtbl 3a npefocTaBneHne MyHuUMnanbHOW
yCnyru, Haxogslmecs B pacrnopskeHUM rocyAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOrO
camoynpasneHus 1 noaBeAoMCTBEHHbIX rOCYAapCTBEHHLIM OpraHaMm Unn opraHam MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaBsneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBedeHUd, KoTopble
HaxoOgATCA B pacrnopshkeHUM  roCyapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpaBfeHnss opraHusauui, He SBMSIETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbHOW YCnyru

2.7.1. OcHoBaHuAMW OnNs OTKasa B MpUEME [OOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTaBneHHble 3as8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U MUcnpaBreHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBMEHHOM 3akoHogaTenbCcTBoM Poccuinckon
depepaumm;

2) OOKYMEHTbI cogepxaT MOBPEeXOeHUs, Hanmyne KOTopbIX He MO3BOSIIET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUUIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [AOKYMEHTbl WU CBeAEHUs YyTpaTunuM Curiy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyron (AOKYMEHT, YOOCTOBEPSIOWMA MOSHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCyrn ykasaHHbIM JIMLIOM);

4) nogada 3asiBNeHUs O NPegoCTaBfiEHUN MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeobXoauMbIX ONs NPedoCTaBfeHns MyHUUMNAnNbHOW YCnyru, B 3NEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;
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5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yucre B MHTEpaKTUBHON hopme 3asBreHnss Ha PecnybnvkaHckom nopTtane (He4oCToBepHoe,
HenonHoe, NM6o HenpaBubHOE 3anOfIHEHNME);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa [AOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBneHMe o0 NpeaocTaBfieHUN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BRacTw,
opraH MeCTHOro camoynpaBsfieHUs UM OpraHn3auuio, B MOSHOMOYMA KOTOPbIX HE BXOAUT
npegocTasfieHne MyHULMNANbHOW YCIyri;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3neKTpOHHOM NOANUCUY YCIIOBUIA NPU3HAHUA OENCTBUTENBHOCTY,
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWN ONsl OTKa3a B NpUemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
NosTly4eHUs1 MyHULMNANTbHOW YCIyrn, SABNSETCS NCHepPnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNieHUs N AOKYMEHTOB, HEOBXoaMMbIX NS
npefoCcTaBfeHnUss MyHUUMNANbHOW YCNyrn, MOXeT OblTb NPUHATO, Kak BO BpeMs npuema
3asBuUTENdA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nivuom OpraHa
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW yCnyru OOKYMEHTOB (CBedeHuin) C
NCNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOOEWUCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboymx QHeN co OHSA permcTpaunmn 3asiBieHus.

2.7.4. 3anpewaetca OTKkasbiBaTb B MpUMEME 3asiBIEHNUA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW YCryru, B criydae ecriv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA NpeaocTaBfeHUs MyHUMUMNanbHOW YCyrn, NodaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwum nepedeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMNANbHON YCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHULUMNAnbHON yCnyru:

1) B NnpeacTaBneHHbIX 3asBeHUM U (M) JOKYMEHTaX COAEPXKUTCA HenonHast u (Mnum)
HeJoCTOBepHas MHopMaums;

2) nocTynfneHne oTBeTa oOpraHa rocygapCTBEHHOW BnacTu, opraHa MeCTHOro
camoynpasneHnss NMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BMacTU UMW OpraHy
MECTHOro camoynpaBneHus opraHusauumu Ha MEeXBEJOMCTBEHHbIN 3anpoc,
cBMaeTenbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unn) nHdpopmaumm, HeobxogmMmblx Ans
nNpefocTaBNeHns MyHUMUMNANbHOW YCNyru, €cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBneH 3asBuTtenem no cobCTBeHHON MHMLMaTuBeE;

3) oTcyTCcTBME nMpaBa Ha OOBLEKT unNu OObLEKTblI HEABMXMMOCTM B npeaenax
TEeppUTOPUN, HaA KOTOPOK NpepnonaraeTcs OpraHn3oBaTb PbIHOK B COOTBETCTBMM C MNSIAHOM,
npegycmaTpmBalolLMM  OpraHu3auuid  pPbIHKOB  Ha  TEPPUTOPUM  MYHMUMMANbHOMO
obpasoBaHus;

4) HecoOoTBETCTBME MECTa pacrnonoXxeHuss obbekTa UnNu OOBLEKTOB HEOBMXUMOCTW,
npuHagnexawmux 3asiBUTento, a Takke Tuna pblHKA, KOTOPbIN  npegnonaraetcs
opraHu3oBaTb, MfaHy, MpedycMaTpyBaloLEMY OpraHU3auuio pPbIHKOB Ha Tepputopum
MyHMUMNanbHOro obpasoBaHus.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaoCcTaBrieHUn MyHULMNanbHOW YCIyru
ABNSETCSA UCYEPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasblBaTb B NPeAoOCTaBNEHUN MYyHULMNANbHOW YCnyrn B
criydae, ecnv 3asiBfieHne O npefoCTaBfieHUn MyHUUMNanbHOW  yCryrm nogaHo B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTrarne.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbBIMU U 06513aTENbHLIMU ANS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCrie CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeyLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMNANbHOM YCNyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMmepa Takon nnaTthbl

MpenoctaBneHne HeobxoamMmbIX U 06A3aTeNbHbLIX yCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOW yCnyru, 1 npu nosiy4eHnn pesyrnbrtarta npegoctaBrneHus
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBneHns MyHUUMNANbLHOW  yCnyru
MaKCMMarbHbI CPOK OXXMAaHUS B oMepean He OOSKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncrpaumm sanpoca 3asiBuTens o NpegoCcTaBneHn MyHMUMNanbsHoOm
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B AeHb nogayn 3adBNEeHUs 3asiBUTENO
BblgaeTtcs pacnucka ns AUC MOL, ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3adaBneHne oTnpasfeHo, N JaTon Nogadn 3asiBrIeHUs.

2.13.2. Tllpu HanpaBneHunm 3asiBRneHust nocpeactsoMm EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B AEHb Mogayv 3asBNEeHusi nonyvyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana M NO  9fEeKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTBepxaatoLLee, YTO 3asiBfieHne OTnpaBfieHo, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpun nmyHom obpaweHun B OpraH B AeHb nogayn 3asiBNeHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbIl, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3ad9BneHns N nepevyHemM rnpeacTaBrneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHuuunansHas
ycnyra, K 3any oxugaHusa, Mmectam Ans 3anofiHeHUsA 3anpocoB O npeaocTaBneHumn
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C 0bpa3suammn Ux 3anofTHEHUS U
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nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeAOCTaBNEHUS KaXa0N MyHULMNAnbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHOMN
NMHpopmauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunto
AOCTYNHOCTU ANS MHBANUAOB YKa3aHHbIX 0OBHEKTOB B COOTBETCTBUMU C (beaepanbHbIM
3aKoHO4ATENbCTBOM U 3aKoHOA4aTenbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
MHBaNMaoB

2.14.1. lpepoctaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBIISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMW.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBaNMAOB B Uensax 6ecnpenAatCTBEHHOro [AocTyna K  MecTy
npegocTaBneHnsa MyHuMumnanbHon ycnyrn obecneynBaeTcs:

1) obecneuvBaeTca 6GecnpensaTCTBEHHbIW  [OCTYyN  MHBanNMOOB K MeCTy
npegocTaBneHns MyHuumnanbHOW ycnyr  (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHas, TeKCcToBas W MyNbTUMeAUNHAa WHdopmauMsa O nopsagke
npefocTaBfeHnss MyHUUMNANbHOM YCnyrn pasmewaetca B YAOOHbIX Ona  3asiBUTEnNen
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe MWHBaANMOOB, WMEILWNX CTOMKME paccTporcTBa yHKLMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBXeHNs, U OKa3aHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6bEeKTbl 1 BbIXO4a U3 HUX, NOCAAKM B TPAHCMOPTHOE CPEeACTBO U BbICAAKU U3 HEro, B
TOM YMCrle C UCNOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHUYeHUn UX KU3HEOEATENTbHOCTMY;

6) gybnupoBaHne HeobxoouMmoW ONsi UMHBANMAOB 3BYKOBOWM W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoad vka 1 TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuun OOKYMEHTa, NOATBEPXAaloLero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  yCryrm, W  CpeacTs,
UCrnonb3yemMbiX NpU MNpeaocTaBieHNUNn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNu npollegwmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 nona 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU U Ka4yecTBa MyHULUMNANbHOW YCIyru, B TOM Yucne
KONM4YeCTBO B3aMMOAENCTBUM 3aABUTENS C AOSHKHOCTHLIMW NULAMKN NpU NpeaocTaBneHum
MYHUUUNANbHOW YCAYry U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHns nHdopmauum o
xo4e npefoctaBneHnsa MyHUUMNAnbHOW YCryry, B TOM YMCIEe C UCNOMb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb TMB0 HEBO3MOXHOCTb
NONy4eHUss MyHULUMNANbHOW YCIYrn B MHOTOQYHKLMOHATbHOM LieHTpe npeaocTaBreHns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucrie B NOSIHOM o6beme), B nobom
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TeppuTopuanbHOM nogpasgenieHnMm opraHa UCNOSTHUTENbHO pacnopsiAUTENbHOMO opraHa
MECTHOro camoynpaBreHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMNM),
nocpencTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbIX YCIYr B MHOTOMYHKUMOHAMNbHbIX LIEHTpax NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKkCHbI 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MPefoCTaBfieHUs MyHUMUMNAnNbHOW  ycryru
ABNAIOTCA:

PacnosIoXXeHHOCTb NMOMELLEHNA, B KOTOPOM BedeTCs MpUeM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNSAEeTCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npeaocTaBneHns MyHULMNANbHOM yCnyrn Ha MHOPMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, oduumansHOM cante MyHULUNanbHOro panoHa;

OKasaHue MNoMOLUM MHBanuvgam B npeogosieHMM GapbepoB, Mellalowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCyrn ABnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) oTcyTcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anmoaencTeune 3assutensa ¢ pabotHmkamm OpraHa unn MOL npu npegocrasneHumn
MYHMLUMMNANbHON YCMyrn OCYLIECTBNSETCA OAWH pa3 npu NpeacTaBfeHuMn 3asaBfeHust CO
BCEMM HEOOXOANMbIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunanbHon ycnyrmu B Oprane nnn ML B dopme ak3emnnsipa 3f1eKTPOHHOro AOKyMEHTa
Ha ByMaXkHOM HocuTerne.

MpoAoMKNUTENBHOCTL OAHOIO B3aMMOAENCTBUSA 3asiBUTENSA C OOSPKHOCTHLIMU NLamMm
npv NpeaocTaBneHnn MyHUUMNAanNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KaAyeCcTBO NPedoCTaBfEHUS MyHMUMNANbHOW YCrnyrn C
NMOMOLLbK  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noprana, TEpMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOW YCIyrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpguHoM noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocTaBneHne MyHULMNanbHOM ycnyru ocyuectensietca B nobom MOL, no
BbIbOpy 3aaBUTENS HE3aBMCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nuku TaTapcrtaH no
3KCTEppUTOPManbHOMY NPUHLANY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra NnpeocTaBnseTcs no aKCTeppuTopmansHOMY NPUHLANY) U
0COBEeHHOCTN NpefoCTaBNEeHUS MyHULMMNANBHOW YCNYru B 3NIEKTPOHHOM hopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrM B 3IIEKTPOHHOW dhopme
3asiBuTENb BNpaee:
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1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnunkaHckom noprane;

2) nopgatb 3asBreHWe O nNpefoCTaBNEeHUM MyHUUMNANbHOW YCNYyrh W UHble
OOKYMEHTbI, Heobxoaumble Ons NpefocTaBfneHuss MyHUMUMNanbHOW YCryru, B TOM 4uchne
AOKYMEHTbl U MHGOPMaLNO, 3NMEKTPOHHble 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMS O Xo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHOW (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa npeaocTaBfieHns MyHULMNAanbHON YCryru;

5) nonyudntb pesynbTaT MpeaocTaBreHnd MyHuuuMnanbHOW ycnyrm B dpopme
9NEKTPOHHOIo LOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX AL, MyHUUMNANbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana dgegepasnbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHun n gencteum (6esnencreuns),
COBEpLUEHHbIX NpW NpefoCTaBfeHUM rOCYAapCTBEHHbLIX U MYHULMNAIbHBIX YCAYr opraHamu,
NpeaoCcTaBNAWNMN FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOJSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBiIeHMs OCYLLEeCTBNSAETCH MOCPeaACcTBOM 3anosfiHeHUs
3NIEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NOAAauYN 3asBeHUs B KaKon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns yCnyru;

2) BO3MOXHOCTb 3amnoOSIHEHUS HECKONbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowuMm  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HoOcUTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMYy 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCrie MpU BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3MnekTPoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEM C UCNOMb30OBaHWMEM cBedeHun, pasmeuweHHbix B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaunn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3anoSIHEHMST SNEKTPOHHOW (hOpMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSM B TeYEHUe
He MeHee OAHOro rofa, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3agBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty um Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUWOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

Ana ocyuwecTtsneHMss npeaBapuUTeNnbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAMMO YyKasaTb 3anpallMBaemble CUCTEMOW [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);
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HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwwmn 3aaBuUTENb Mpu
npenBapuTenbHOM 3anucKn, AOOKyMeHTaM, MpeaCcTaBNeHHbIM 3asBuTesieM Mnpu  fNYHOM
npueme, NnpegsapuTenbHas 3anmucb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anmMcu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHne. B cnyyae, ecnu 3asButenb coobmUT
aZlpec 3reKTPOHHOM MNOYThl, HAa YKasaHHbIM agpec TaKkKe HanpasBnseTcs WHdopmauusa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpeEMEHN npuema.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI WMHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUS MAeHTUdUKaLMM Wn ayTeHTUuKauum B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiIMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoauMmbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6xo4MMO 3abpOHNPOBATL ANs NpuemMa.

3. CocTaB, nocnenoBaTeslbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NP NPeaoCTaBNeHUN
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMMMEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbtata MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl sABRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHbLIM C NpPefoCTaBfiEHMEM MYyHMUMMNANbHON
ycnyru.

HOSMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHME
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHun 3assutena B OpraH — cneuyvanuct oOTAena couunanbHo-
9KOHOMWYECKOro U1 TeppuTopuanbHOro passBuTua (danee - [OO/MKHOCTHOE  Nvuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).
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3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMenl O MOopsiAKe U cpokax
npegocTasneHnss MyHuuunanobHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaeMon LOOKYMeHTauMm 1 Opyrmm BOMpocaMm Ansd MonydeHns MyHuUMnansHOW
yCryru.

3agBuTenb  MOXET nonyyntb  MHOpMauui O  rnopsiake  npeaocTaBrieHus
MYHULUMNANbHOM ycnyru Ha ouumnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunansHOW yCryru.

3.2.3. 3aaBuTtenb Bnpaee obpaTtutbcst B OpraH no tenedoHy 1 3feKTPOHHON noyTe, a
Takke MonyyYnTb KOHCynbTaumio Ha PecnybnunkaHckom nopTtane, cante OpraHa o nopsiake u
Cpokax MpeaoCTaBneHUss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacraBnsgeMon AOKYMeHTaumMm v OpyrMm BonpocaM And NOfyYeHUs MyHuumMnanbHOW
yCnyru.

[OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHmssMKU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx AHen co AHS nocTynneHns obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A58 NonyvYeHna MyHUUunanbHOW yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB Ons npefocTaBneHns MyHuuunansHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assuTtenb (NpeacrasuTenb 3aaButens) obpaiwaetca B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOW YCIyrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULa, NOAaKLWero JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anosHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npenocTaBnNeHUnM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLEeCTBNSeT CKaHUMpoBaHWE npeacTaBreHHbIX
OOKYMEHTOB;

pacnedvaTbiBaeT 3asasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3MIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBIeHNe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO pacrnuUcky B NnpuemMe JOKYMEHTOB.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBaEeMble  HACTOSWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npouenyp SABMASKOTCA: rotoBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHbLIX NMpoueayp SBMAKTCA: 3asiBNeHne 1
nakeT AOKYMEHTOB (3M1eKTpPOHHOEe [eno), HanpaeneHHble B OpraH, NOCpeacTBOM CUCTEMbI
9NEKTPOHHOIo B3anMOOeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NEeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfEeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnegywowne AencTsuns:

BbINOJSTHAET aBTOPM3ALMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBNIEHUs1, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpegocTaBneHns MyHULMNAanbHON YCnyru;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW ¢opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M Ccorfacust C  YCNOBUSIMA U MOPSOKOM
npegocTaBnNeHns MyHUUUNanbHOW YCryrM B 9feKTpoOHHoW ¢opme (ycTaHasnusaeT
COOTBETCTBYHLLYIO OTMETKY O corflacum B (oopme 3NEeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYKO OTMETKY B (hOpPME 3MEKTPOHHOMO 3asaBMEHMUS);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3MEKTPOHHOTO 3asiBNEHUS);

9NEKTPOHHOE 3asiBfieHne NoANUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMMHUCTPATMBHOIO pernameHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHo-nornyeckasi nNpoBepka CHOPMUPOBAHHOIO 3asiBIIEHUST OCYLLECTBSeTCS
nocne 3anofIHeHNsA 3aaBUTENEM KaX4Ooro M3 nosien 3neKTpoHHOW hopMmbl 3aasrieHns. [Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOSIHEHHOrO MOSs 3NIEKTPOHHON (POPMbI 3asiBfEeHUsT 3asBUTESb
yBEOMINSAETCA O XapakTepe BbIIBIEHHON OWMOKM N NOpsiake ee yCTpaHeHWs NocpeacTBOM
MHPOPMALMNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpMeE 3asiBIEHNS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 00palLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp ABMASIOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHNA aA4MUHUCTPATUBHOM NpoLeaypbl SBNsieTcs
NMOCTYNfeHNe 3asiBMIeHNs U MHbIX [OOKYMEHTOB, HeobxoaumbiX pAns npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl ABNSETCA cneunanuct oTaena coumnanbHO-3KOHOMUYECKOro
N TeppuUTopmnanbHOro pas3BuTUS (danee - AOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MpueM
AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asierieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBAET JIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMIA LA, NOAAOLLErO AOKYMEHTDI;



17

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMMHUCTpPATMBHOIO  perfamMeHTa, NpOBEPKY COOTBETCTBUSA  NpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX MNOAYMCTOK, NMPUNUCOK, 3a4EPKHYThIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3NEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu npefocTaBnNeHUn AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HoOcuTene, OCYLeCTBNSAET CKaHWpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHnsa ckaHMpyeT NoannucaHHoe 3asBreHue;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKa3aHWsA roCydapCTBEHHbIX U MYHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEHHbIE B
3NIEKTPOHHOM (hopMe nnmn SNeKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3EKTPOHHOE A€eno;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asiBUTESTHO pacnuUcky B npyuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHuWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3aaBUTENSA O HANUYUN NPenAaTCTBUI ANs
npuema 3asiBfieHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepKaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPeEHME:

npucBanMBaeT 3asiBMIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATypoOu AENn M craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE A€ena, B TOM YMCNE MPUMNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBeEPSET KOMMIIEKTHOCTb, YNTAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBU  OEUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asBuTenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuULMPOBAHHON 31EKTPOHHOM
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaEeT TMPOEKT peweHus o0 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MEKTPOHHOM MOAMNUCK BbISIBIEHO HecobrogeHne ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMmKeH coaepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAYXMUIN OCHOBaHWEM ANSA ero NPUHATUS.

Mpoekt peweHus 06 oOTkasze B NpuemMe [OOKYMEHTOB, Heobxoaumbix AOnsa
npefoCcTaBfeHnss MyHULMMNANbHOW YCNyrM, C ykasaHuMeM MNpPUYMH OTKasa (B crnyyae, ecnu
OCHOBaHMA ONA OTKkasa B MpPUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTtaBreHus
MYHUUMNANbHOM YCIYyrn, CBSA3aHbl C HapyLlIEHWEM YCTaHOBMEHHbIX TpPeboBaHW K Takum
AOKYMEeHTaM, OCHOBaHMA [Ansa oOTkasa B MNpuemMe [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTtaBneHbl, cogepXaT HeOOCTOBEPHble U (MNK) NPOTUBOPEYUBLIE  CBEAEHUS,
0GOpPMIIEHbI C HAPYLUEHNEM YCTaHOBIIEHHbLIX TPeOOBaHMI), HAaNPaBNSAETCA Ha CornacoBaHue
B YCTAHOBMNEHHOM NOpsaKe NOCPeACcTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOObopoTa.
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CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTaBneHus  MyHUUMManbHOW  yCnyru,  OCYyLWecTBNAeTca B MOpsAke,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM [OnNd OTKasa B nNpueMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedyeHue ofHoro paboyero [HA CO [AHSA
NOCTYNMEHUS 3asiBNEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3asdBfeHuMM crnocobowm,
yBeJOMIMNeHne O MOCTYNneHnn 3asBreHud, cogepxallee BXOOALWMUN perncTpaunoHHbIN
HOMep 3asBrieHusl, JaTy nonydYeHnsa 3asiBrieHusl, nepedYeHb HauMeHOBaHWW annos,
npeacTaBneHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOM yCryru.

3.3.3.4. WcnonHenne npouenyp, VYKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMuuu TEXHUYECKON BO3MOXHOCTHU
OCYyLLEeCTBNSeTC B aBTOMATU4YECKOM peXMMe C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHGOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTuBHble npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
alMUHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYyeHue OAHOro paboyero AHSA CO OHS
NOCTYyNfeHns 3asBfeHnUs Ha pacCMOTpPeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW TMpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAocTaBneHna MyHUUUNanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSPKHOCTHbIM  NUUOM  (PaBOTHWKOM), YMNONHOMOYEHHLIM Ha  BbINOSIHEHNE
aAMWUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
aAMWUHUCTPaTUBHOWN npoueaypsbl, aBnseTcs crneumanuct oTgena
COLNAaNbHO=3KOHOMMNYECKOrO 1 TEPPUTOPMANbHOro pasBuUTUS (4anee - OOSMKHOCTHOE Nnnuo,
OTBETCTBEHHOE 3a HanpaBfieHNe MEXBEAOMCTBEHHbIX 3anpOoCoOB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpasSfieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYEeT W HanpaBnsieT B 3fEKTPOHHOW hopme nocpeacTBOM CUCTEMDI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK criocob6amun) 3anpocbl O NPeaOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
npenyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA paCCMOTPEHME.

PesynbTatamm BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKTCA:
HanpaBneHHbIE B OpraHbl BNacTtn n (Mnn) noaABe4OMCTBEHHbIE OpraHam BrnacTn opraHmsaumm
3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3IIeKTPOHHOrO B3aMMOLEWCTBUS, MNpPeaoCTaBnsaloT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UK HanpaBnsaloT yBegoMeHns 06 oTCyTCTBMM
AOKyMeHTa u (Mnn) uHdopmauun, HeobxoauMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMUMHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMONHATCA B TEYEHUE NATUM OHEW CO OHS MOCTYMIEHNS MEXBELOMCTBEHHOIO 3anpoca B
opraH unu opraHusauuio, NpeagocTaBnNAwLWMNE AOKYMEHT U MHEAOPMALMIO, ECIIN UHbLIE CPOKM
noaroToBKM WM HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
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beepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [NpaBuTtenscTBa Poccunckon denepauum un
NPUHATBIMU B COOTBETCTBMM C defeparibHbIMU 3aKoHaMuM HOPMaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUBHbLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPedoCTaBfAEHUs  MyHuUuMnanbHoOW  ycnyrk, nmbo
yBegoMneHne o6 oTkase, HanpaslieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nuUUO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBeLOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3S1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumbie  Ona  nNpeaocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomrneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHdopMaLuu;

NPy HanMyYnMM OCHOBAHWW, NPefyCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noArotTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A58 NpegoCTaBNeHNA MyHMLMNANTbHOW YCyTrn.

Mpoekt peweHnss o6 oTKasze B MpvemMe [JOKYMEHTOB, Heobxogumblx AOns
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHuMeM MpUYUH OTkasa (B criyyae, ecnuv
OCHOBaHMA OnNA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumblX ANns npefocTaBfeHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUM K Takum
AOKYMeHTaM, OCHOBaHuUs [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohopMIieHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTcs Ha cornacoBaHne
B YCTaHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHTOobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOGXOAUMbIX
AN npefocTaBfieHUMst  MyHUUMManbHOW  yCryrK,  OCyLWecTBNAeTcs B MoOpsake,
npeaycMOTPEHHOM NMYyHKTOM 3.5.3 aAMUHUCTPaTMBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HAaCTOSAWWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONs NPEOOCTaBEHUA MyHULMNANbLHOW YCIYyrn, NPOEKT peLleHns
00 oTKase B npuemMe OOKYMEHTOB, HEOOXOoauUMbIX ONA NpefoCTaBfieHUss MyHULMNANbHON
yCcnyru.

3.4.5. VicnonHeHwne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMyum TEXHUYECKON BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMAaTUYECKOM
pexuMme C  MCMNOSMb30BaHWMEM  aBTOMATU3UPOBAHHOW  UHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUUNANbHbBIX YCNYr, B TOM Y1crne C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPaATMBHOIO
pernameHTa.

3.4.6. MakcumarsnbHbI CPOK BbIMOMHEHNSA afMUHUCTPATUBHBIX NPOLEAyp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx aHEN.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANbHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOMN MNpoueaypbl SABMAseTcs
nocTynneHme  OT  AOMMKHOCTHOrO  nuua,  OTBETCTBEHHOTO  3a  HanpaBsneHue
MEeXBEJOMCTBEHHbIX  3amnpocoB,  OOKYMEHTOB  (CBedeHun),  Heobxoaumbix  Anis
npeaocTaBneHnss MyHULMNAanNsHON yCnyru.

[OMKHOCTHLIM  NNLOM, OTBETCTBEHHbIM 3a BbIMONHEHWE agMUHUCTPATUBHOM
npoueaypbl, aBnseTcs cneunanuct oTgena coumanbHO-3KOHOMUYECKOro n
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TepputTopmarnibHOro passuTusa (ganee - JOIMKHOCTHOE MU0, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTta npeaocTaBneHnss MyHUUUnNansHoOM ycnyri).

3.5.2.  [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNansHOW YCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HEeoOXOoauMbIX Ans
npefocTaBneHns MyHUUMNansHOW yCcnyru;

Nnpw BbIABNEHUM OCHOBAHUW OS19 OTKasa B NpefoCTaBfeHUM MYHULMNANbHOW YCIyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MnoAroTaBnvBaeT MPOEKT
peleHns o6 oTkase B NpeaocTaBneHnm MyHULUUNAansHOM YCnyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOU
ycryru, npegycMoTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNansHOW YCIyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNpefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfnamMmeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHnss MyHULUNAIbHOM
yCriyrm Ha corfniacoBaHue B YCTaHOBMEHHOM nopsiake nocpecTBOM CUCTEMbI 3NIEKTPOHHOro
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B Te4eHne AByX pabounx gHen.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBLIX Mpoueayp SBASKTCA:  NPOEKT
peweHns o6 oTkase B NpeaoCcTaBneHnn MyHULMNanbsHOM YCNyru, NPOEKT peLleHnsa o Bblgaye
paspelleHns Ha NpaBO OpraHM3auun PO3HUYHOTO pPblHKa, MPOEKT peLleHus O npoareHun
paspelleHns Ha npaBO oOpraHusauuMm pPO3HUYHOrO pblHKA, TMPOEKT pelleHus o
nepeodopMneHnmn paspeLLeHns Ha NpaBo opraHn3aumm PO3HNUYHOIO PbiHKA.

3.5.3. CornacosaHve n nognucaHue npoekTa pesynbTata npeaocTaBrneHns
MyHUUMNanNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBISETCA pyKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMMNansHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

lMogroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyrnbTata MyHUUMManbHOW YCIyru.
Mocne ycTpaHeHus 3amevaHuin nNpoeKkTbl [LOKYMEHTOB MOBTOPHO nepejarTcd  Ans
cornacoBaHus 1 NognucaHus.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA adMUHUCTPATUBHbLIX MNpouenyp, UX nocrenoBaTenibHOCTU U MOMHOTHI,
HanU4ns COrnacoBaHUM  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLleHUW B 4YacTU CPOKOB BbINOMHEHUS agMUHUCTPaTUBHbIX
npoueayp, WX MocrneaoBaTesibHOCTM U MonHOTbl PykoBoauTens OpraHa wHUUuUpyeT
npuBneyYeHne K OTBETCTBEHHOCTH NnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHNCTPATUBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMOSHATCS B TeYeHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne o6
OoTKase B npueme AOKYMEHTOB HEOOXoaMMbIX ANs NpefoCcTaBfeHns MyHULMNanbHOM YCryru,
peweHne o6 oOTKase B NpedoCTaBNEHUM MYHUMUMNANbHOW YCMyru, pelleHve O Bblaaye
paspelleHns Ha npaBO oOpraHuM3auuMm pPO3HUYHOINO pblHKA, peLlleHne O npoafeHuu
paspelleHns Ha npaBO OpraHM3auun PO3HUYHOIO pbiHKA, pelleHrne O rnepeodopmnieHnn
paspeLleHns Ha NpaBo OpraHn3aunn PO3HUYHOIO PbIHKA.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
perrnameHTa, Npu HanuyMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
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pexuMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW A8 oKasaHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnsaeT YeTbipe paboyumx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOM yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nosiyyeHMe [LOOSMKHOCTHbIM NULOM, OTBETCTBEHHbIM 3a BbINOSIHEHME a4MWHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocraBneHne MyHULMnansHOW yCnyru.

[JOSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOM
npoueaypsl, ABnseTca cneunanuct oTaena counarnbHO-3KOHOMNYECKOro n
TepputTopuarnbHOro passBuTus (Janee - OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeLeHMN O pesynbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B NOACUCTEMY BedeHUa [OOKYMeHTauuu aBToOMaTu3NpOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MNpefHasHaA4YeHHOM [ONA  OKasaHus rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate nNpeaocTaBfieHUss MYHUUMNANbHOM YCNYM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuuunansHom yenyrm B Oprane nnm 8 ML,

McnonHeHne npoueayp Npy HanmmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAEeTCS B
aBTOMATMYECKOM pPEeXMMe C MCMNofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocygapCTBEHHbBIX U MyHULMMNANbHBIX YCIYT.

AOMUHUCTpaTMBHbLIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OofdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABMAOLLEroca pes3ynbTaTtoM MNpefocTaBneHns MyHULMMansHOW YCNyru, YNOnMHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMAKTCA: pa3MeLleHune
CBeAEHUN O peaynbTaTe MNpefocTaBfeHUs MyHULMNANbHOW YCIyrm B MH(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asiButens (ero npencraBuTensl) O pesynbraTte npeaocTaBrieHus
MYHUUMNANbHOM ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsiook Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTaBneHuns
MYHUUMNANbHOW YCAyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pe3ynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUUUNanbHOM ycnyrm B dopme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3EeMMSIIPOM 3fIEKTPOHHOMO [AOKYMeHTa Ha OymaxXHOM HocuTene emy
npefoCcTaBNAETCa 3K3eMNNAp SMNEeKTPOHHOro AOKyMeHTa MyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU HanpaBneHUs1 3K3eMnnspa IfEeKTPOHHOro AOKyMeHTa Mo
3IeKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncu Ha CbeMHbI HOCUTEeNb MHgopMaumnm
UM HanpasfeHUn 3K3eMnnsdpa 3MeKTPOHHOrO0 AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBrEeH
9K3eMNNAp JNEKTPOHHOr0 AOKYMeHTa Ha OGyMaXHOM HocuTene, No 3MeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnngpa 3MeKTPOHHOrO OOKYMEHTa 3K3eMNSspy 3MEeKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNUOULUNPOBAHHOW 3SIEKTPOHHOM NOLMUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMONHATCA B MNOPSAKE OYepedHoCTM, B [eHb nNpubbiTUs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,



22

PesynbTaTtamu BbINONMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCHA: dukcaums
dakTa Bblgaun pesynbTtata npefocTaBneHns MyHuuunansHon ycnyru B AVC MoL,
pes3ynbTaT NpefoCcTaBneHns MyHUUUNanbHOW yCryru, BbldaHHbIN 3adgBUTENIO.

3.6.3.2. Npn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YyCryrn yepes
PecnybnukaHckuin nopTtan 3asBUTENO B NUYHbIA KabvHEeT aBTOMaTU4YeCcKu HanpasnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  MpeaocTaBreHus
MYHULUMMANbHOW YCnyry, noAnNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noANUCbO YNOSTHOMOYEHHOMO LOSMKHOCTHOroO nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl,  YCTaHaBMMBaeMble  HaCTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCAaHUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHne (otkas
B NpefoCTaBneHnu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM [OOSMKHOCTHBIM  MULIOM
Oprana (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMSIOTCA: HanpasneHue
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
NnoATBepXaatLlero npegocTaBneHne MyHMUMNanbHOM ycnyrnu (B TOM 4ucrie oOTka3 B
npegocTaBeHnn MyHULMNanbHON yCnyrn).

3.6.3.3. lNpn obpalweHnn 3asiBUTENa 3a pes3ynbTaToM MyHUUMMANbHOW YCnyrm B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BblaaeT
3a8BMTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuiO 3asBUTENsS BMeCTe C
9K3EMMNNAPOM 3MIEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTtaBnseTcs
9K3EeMNMsAp 3NeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
WHpopMaUUKN MM HanpasBfieHUs 3JK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3eKTPOHHOM
noyTe B agpec 3asBUTens.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNSATCA B NOPsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamu BHyTpEHHEro TpygoBoro pacnopsaka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakTa BblAauu pesynbtarta npeaocTaBneHns MYHMLMNANbHON ycnyru B
aBTOMaTU3NPOBAHHOW WH(OPMALMOHHON CcuUCTeMe, MpeaHa3HaYeHHOW NS  OKa3aHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.7. cnpaBneHne TEXHNYECKNX OLLIMOOK

3.7.1. B cny4yae o6GHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHON yCcnyru, 3asBuTtenb HanpasnsaeT B OpraHx:

3asBrneHne o6 ncnpaeneHnn TEXHMYECKOW owmnbkn (Nnpunoxenune Ne 7 K HacTosawemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMEIoLLMEe puanuYecKyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSWEeMCcs pes3ynbTaToM MyHUUMNanbHOW yCnyrn, nogaetcs 3asiBUTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHeM (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMMB0o Yepesd PecnybnukaHckui noptan unm MoLl.

3.7.2. [JOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLIeCTBASeT
npuem 3asBneHnss o6 ncnpaBrneHUM TEXHUYECKOM OLUMOKWM, perucTpupyeT 3asBrneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeT UX OOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHMEe O4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.



23

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEaAyp SBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBrieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOIMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOfmKHOCTHOE nuuo, OTBETCTBEHHOEe 3a 06paboTKky  AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWUS UCMpaBfieHn B AOKYMEHT, ABNSLWNACS
pe3ynbTaToM MNpPeAoCTaBfEeHNss MyHMUMNANbHOM YCNyrn, OCyLecTBnAsieT npoueaypbl,
npeayCcMOTPeHHbIe NyHKTOM 3.5 aAMUHUCTPaTUBHOIO perfnameHTa, 1 BbldaeT UCNpaBrieHHbIN
AOKYMEHT 3aABUTENIO (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO NOA POCMUCH C U3BATUEM
y 3asaBuTensa (YnonHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHuveckas owwnbka, wnu HanpaenseT B ajpec 3asdABuTens MNoOYTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3FIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHUs
AOKYMeHTa npu npegoctaeneHmn B OpraH opurMHana QOKYMEHTa, B KOTOPOM COOEPXKUTCH
TexHu4eckas onbka.

AOMWHNCTPaATUBHbIE  MNpoLeaypbl, YCTAHABMMBAEMbIE  HACTOSALIMM  MYHKTOM,
BbINOSHSATCA B TeyeHWe OBYX pabouymx AHeN nocrne OBHapy>XeHWst TeXHUYECKON OLUMBKK
NN NoNyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NNLA 3asBNEHMS O AOMYLLEHHOM oLwmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpoOUEAyp SABNATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW yCIyrm

4.1. Mopsaok ocyLEecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMU JOIIPKHOCTHLIMU NMLI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBaOLWNX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW peLLEeHU

KOHTponb 3a NOMHOTOM WM KayecTBOM MNpefoCTaBfeHUs MyHUUMNAnbHOW yCryru
BKNtoYaeT B cebsa BbIIBNEHME U yCTPaHEHWE HapyLeHUn npaB 3asiBUTENEN, NpOBEAEHUE
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3gencTtBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpOns 3a COOMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNATCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [OOKYMEHTOB MO NpPenoCTaBMEHUIO
MYHULMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSAKE NPOBEPKN BEAEHUSA OENONPON3BOACTBA;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHBIX MPOBEPOK COGMOAEHMUS
npoueayp NpeaocTaBneHnst MyHUUMNAnbHOWM YCIyru.

B uensax Tekywero KOHTPOMNsS UCNONb3YTCA CBEAEHUS, UMEOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, CcnyxebHas KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOIMKHOCTHbLIX WL, OCYLLECTBASKOWMNX  BbINOMHEHNE agMUMHUCTPATMBHLIX MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocylwecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBMIA MNpu NpeaocTaBreHun
MYHUUMNANbHOMW  YCNyrM U NPUHATUM  PELLEHUA PYKOBOAUTENKD OpraHa MECTHOro
camoynpaBfneHnss  MpeAcTaBnsOTCA  CnpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHULMNANbHOW YCNyrn.

O cnyyassx 1 npuyMHax HapylleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  OOMMKHOCTHbIE  NMua  HEMEANEHHO  MHPOPMUPYIOT
pyKOBOAUTENSA  OpraHa, nNpPeaoCTaBMSOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPLI NO YCTPAHEHMIO HAPYLUEHWUA.

Tekywmn KOHTpONMb  3a  cobnogeHMeM  nocnegoBaTenbHOCTU  AEWCTBUM,
onpegeneHHbIX aaMUHUCTPaATUBHLIMKU NpoueaypamMu Mo NpeaoCTaBAeHUO MyHULMNANbHON
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yCryru, OCyLLecTBNseTCs 3aMecTUTenemM pykoBoaUTENS opraHa MeCTHOrO camoyrnpaBrieHus,
OTBETCTBEHHbIM 3a OpraHvsaumio paboTbl MO NPeaoCTaBMEHMIO MYHULUMNANBHOW YCryru,
HayarnbHMKOM OTAena, OCYLIECTBMSIOLWEro opraHusauuto paboTbl MO NPeaoCTaBreHUo
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX  JWL,  OCYLUECTBMSIIOWMX  TEKYLWMA  KOHTPOIb,
YyCTaHaBNUBAETCHA MOJSIOKEHUSIMU O CTPYKTYPHbIX NOAPAa3feneHnsix opraHa MeCTHOro
camoyrnpaBneHust U OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILl,VII'IaJ'IbHOI7I yCciyru, B TOM 4ucrie nopsaaok m
d)OprI KOHTpPOJ14 3a NOSTHOTOM N Ka4eCTBOM npenocrassieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocyLlecTBndaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencteme) OpraHa, a Takke
NX OOSDKHOCTHbIX NAL, MyHUUMNAMNbHbBIX CRyXaLlnX.

4.2.2. B uensax ocyLwecTBeHNs KOHTPONS 3a NOSIHOTOM U Ka4YeCTBOM NpeocTaBfieHns
MYHUUMNANbHOMW YCNyrM MpoBOAATCSA MNSiaHOBble M BHeMmaHoBble MNpoBepku. [lopsaok wm
NnepuoanYHOCTb OCYLLECTBMEHNS MMAHOBbLIX MPOBEPOK YCTaHaBNMBAETCHA MNMaHOM paboThbl
OpraHa. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCbl, CBsi3aHHble C
npegocTaBneHnemM MyHUUMNANbHOMW YCIyrn (KOMMMEKCHble MNPOBEPKMU), WKW OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBNeHneM MyHUUUNanbHOW ycnyrm (TemaTudeckue npoBepkn).
[MpoBepka Takke MOXeT NPOBOANTLCS NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOAATCS B CBA3M C MPOBEPKON YCTPaHEHUA paHee
BbISIBNIEHHbIX HapyLlleHW aAMWUHUCTPATUBHOIO perflaMeHTa, a Takke B Criydyae noslydyeHus
Xanob 3aasutenen Ha gencteus (besgencteme) OpraHa, a Takke UX O0SDKHOCTHbIX v,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbtaTtbl NPOBEPKM OMOPMALAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE) UMM B
Xofe NpeaocTaBneHns MyHMLMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWS HapyLleHUW npas
3asiBUTENEN BMHOBHbLIE IMUA MPUMBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoauntenb opraHa MECTHOro CaMOynpaBneHUst HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAacCMOTPEHNE 3asaABNEHNN.

PykoBoantenb (3amectuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasiefieHus opraHa
MECTHOro CaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnn)
HeHagnexaulee BbINOMHEHME aAMUMHUCTPATUBHLIX [OEWCTBUWA, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbLIE NNUA U MHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OENCTBUA
(6espencTaume), NPUHMMaeMble (ocywecTBnsiemblie) B  Xxoae npegocTaBneHns
MYHUUMNANbHOW YCIyrkn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOOATENbCTBOM
nopsiake.
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4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky n dhopmam KOHTPONS 3a
npegocTaBfieHMEM MYHULMNANBHOM YCAyrK, B TOM YMUCIEe CO CTOPOHbI FpaXKaaH, nx
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpaaaH, UX
obbeanHEHNA 1N OpraHu3aLunin, OCYLLEeCTBNAETCH MOCPEeACTBOM OTKPbLITOCTU AesATerNlbHOCTU
opraHa MeCTHOro camMoynpaBfeHuss npu NpeaocTaBAeHUn MYHULMNANbHOW  YChyru,
nonyyYeHus: NOSIHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLmn O nopsagke npefocTaBreHus
MYHULMNANbHOW YCyrn U BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpalleHun (xkanob) B
npolecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. AocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHMA pelueHun U JencTBun
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULMNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOIMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B fOCyAeOHOM MOpsiAKke peLueHun r
pgencteui  (6es3gencteusl)  opraHa, NPeAoCTaBfsOWEro  MyHUUMNANbHYK — YCRyry,
AOJMKHOCTHOrO fMua opraHa, NpeaocTaBnALWLEro MyHULMNanbHy yCryry, MyHULUNansHoOro
crnyXxawlero, pykoBOAMTENst oOpraHa, MpedoCTaBnsalWero MyHUUMNAnbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHnu3auun,
npeanycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asaBuTenb MOXET 0b6paTUTLCS C Xanobown, B TOM YMCne B CeayoLwWwmnx cnyyasx:

1) HapylleHue cpoka permcTpauum 3anpoca O NpeaocTaBAeHUM MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHMumMnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adABUTENEM  pPELIEeHUWn U OEeNCTBUKA
(6e3pencTBndg) MHOroYHKUMOHANbHOMO LUEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cllydae, eCcrfin Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTeBnsg
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 nNpeaocTaBieHuto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNYyr B MOnHOM obbemMe B nopsiake, onpeaeneHHOM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS AOKYMEHTOB MM MHpopmMaumm nnubo OcCyLLECTBMEHUS
OENCTBUA, nNpeacTaBrieHne WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbLIMM MpPaBoOBbIMM akTamn Poccuinckon degepauum, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBneHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbLIMX NpaBoOBbIMK akTamu Poccuinckon degepaumm, HOpMaTUBHLIMU NPaBOBLIMA
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMs OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMA
HOpPMaTUBHbLIMA NpaBOBbIMKM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3gencteus)  MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo obxxanyTcs, BO3foXeHa yHKLMS MO
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NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHUUMNAMbHBLIX YCRyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPegOCTaBNeHMM MyHUUMNANbHOW YCnyrn nnathl,
HEe npeaycMOTPEHHOM HOPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, vnn mx paboOTHMKOB B MCOpPaBNEHUU
AONYLEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pesynbTate npefoCcTaBreHus
MYHULUMMNANbHOW yCnyrn [OKyMeHTax nvbo HapylleHne YCTaHOBMEHHOrO CpoOKa TaKux
ncnpasneHunn. B ykasaHHoM crniyqae gocyaebHoe (BHecynebHoe) obxanoBaHune 3asBuTeENem
peweHnn wn pencteun  (6e3genctBysi) MHOroOyHKUMOHANbHOro LeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlleHnsa n aencteuns (6e3genctame) KOToporo 06>xkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNAMbHbIX YCIyr B NOSIHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MpPeaoCTaBreHNss MyHULMNANbHOW YCryri, ecrnv OCHOBaHWUSA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMM M MHbIMM HOpPMaTMBHLIMKM MpaBoBbIMW akTamu Pecnybnukn TaTapcraH,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocynebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peLUEHMA U OenCTBU (6e34encTBus) MHOMOMYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrOo(yHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, pelleHns n genctena (6e3nencrTemne) KoToporo obxanyroTes,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3a\BUTENA NpUM NPEOOCTABNEHUM MYHUMLMUNANBHOM  YCRyru
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu nepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNAanbHON yCryru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn un pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOIO  LIEHTpa  BO3MOXHO B  Cfyvyae, e€ecnum  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMA N0 NpeaoCTaBfIEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBsSOWMA  MyHUMUMNANbHYK  YChyry,
MHOTrOOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (manee - ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBuUs
(bespencTBne) pykoBoOUTENA OpraHa, nNpPeaoCTaBfAlWEro MyHUUUNANbHY  YCRyry,
nodatTCa B BbILWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTC  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  opraHa, npeaocTaBrisoLLEro
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MyHuuunaneHyto ycnyry. >Kanobbl Ha pelwweHns v gencteusa (6esgencteue) paboTHMKa
MHOTFO(YHKLMOHANbHOro LUeHTpa NofalTCs PYKOBOAUTENIO 3TOMO0 MHOrOgYHKLMOHAIbHOMO
ueHTpa. XKanobbl Ha pelieHnsa n genctemsa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOMO UeHTpa WM OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. XKanobbl Ha
peweHuns n gencteusa (besgencrene) paboTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbio
1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-93, nogatTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, NpenocTaBSOLEroO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLLero MyHUMNanbHyo
yCcnyry, MyHAUMNANbHOrO  Cryalwlero, pykOBOOAMTENs OpraHa, npefoCTaBnsiowero
MYHULMNANbHYO ycnyry, MOXeT 6blTb HanpaeneHa no no4vrte, Yepes3 MHOroyHKLMOHarbHbIN
LUEHTP, C MCMOonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, nNpefoCTaBfAOWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMaUMOHHOW cuUcTeMbl AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM Npueme 3aasuTens. XXanoba Ha
peweHns wn pgeuncteus  (besgenctBne) MHOTOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosfib30BaHMEM
MH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «WHTepHeT», odumumanbHoro canta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
NMHOPMaLMOHHON cncTeMbI gocyaebHoro obxanoBaHusi, a Takke MoXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencreus (6es3gencrane) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeneHa Mo MnoyTe, C UCNOSib30BaHMEM WMHGOPMaLMOHHO-
TENEeKOMMYHUKAUMOHHOM ceTun «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXEeT OblTb NpuHATa npwu
NIMYHOM Npueme 3aaBuUTens.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPeaoCTaBMAIOWEr0  MyHAUMNANbHYKD  yCnyry,
AOIMKHOCTHOrMO  NvMua opraHa, NpeaoCTaBnsloWero  MyHAUMNanbHyK  ycnyry, nubo
MYHMLMMNANbHOIO Cry)allero, MHOroyHKLMOHANbLHOro LeHTpa, ero pykosoaumtens u (unm)
paboTHMKa, opraHu3auuin, NpeayCcMoTpeHHbIX YacTbio 1.1 cTtatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unv) paboTHUKOB, pelueHna n aencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nms, OoT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHus O MecTe
XUTenbCcTBa 3asBuTens - ¢uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHus O MecTe
HaXOXOEeHMA 3asBUTENsl - OPUOUYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHus 06 obxanyemblx peleHusx u gencteuax (6esgencteumn) opraua,
npenocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJMKHOCTHOrO nvua opraHa,
NpegoCcTaBNALWEro  MyHMUMNAnNbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOroyHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espenctBnem) opraHa, nNpPefoCTaBMSIOWEro  MyHUUMNANbHYH  YCnyry,
AOIMKHOCTHOIO  NMua opraHa, NpeaoCTaBnsloWero MyHuuMnanbHyk  ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOTrOYHKLNMOHANBHOro LeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOrO LIEHTPa, OpraHvM3auui, NpeaycMOTpPeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBOAbl 3as8BUTENS, MO0 UX KONUN.
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5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnegyrowero 3a gHeM NOCTYNNEHUs.

5.5. XXano6a, nocTtynuBlias B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYHKUMOHANbHOrO  LeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
Mo BbIWECTOAWNA opraH (Npu ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguatM paboumx OHEeMm cO OHA ee perncTpauuun, a B crnyyae obGxanoBaHus OTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 ®epeparnbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
unu B criydyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKka TakuxX WUCNpaBfeHunh - B
TeyeHne NaTn pabodnx gHen co AHSA ee perncrpauun.

5.6. Mo pesynbTatam paccMOTpPeHUs xanobbl NPUHMMAaETCs OAHO W3 CreayrLnX
peLleHni;

1) »xanoba ygoBneTBopseTcs, B TOM 4Yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTEmN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HE MpeagyCMOTPEHO HOpMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpPMaTUBHbBIMW MPaBOBbLIMK akTaMun Pecnybnukn TaTapcTtaH, MyHULUMMNANbHbIMU NMPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM TMPUHATUSA peLUeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnAaeTcd MOTUBUPOBAHHbBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwen YyOoBNeTBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTax pacCMOTPeHUsa anobbl gaeTcsa WHopMauus o LeUCTBUSAX,
OCYLLIECTBNSEMbIX OpraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon yactbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax Hes3amennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeEHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCsa MHGOPMauMs O OarnbHEWLwmnX
AENCTBUSX, KOTOopble HeobxoOMMO COBEpWUTb 3adBUTEN0 B UENsX NoSlyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynooBreTBOPEHUO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTcs  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMPUYUHAX MNPUHATONO peLlleHnd, a Takke uHpopmaums O nopsake
06XXanoBaHUs NPUHATOrO peLUEHNS.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUd anobbl
NpU3HaKoB coCTaBa  aAMUHUCTPATMBHOIO  MPaBOHApYyLWEHUS  WNU  MpecTynneHuns
AOJDKHOCTHOE NnUO, paboTHUK, HageneHHble MOMIHOMOYMAMW MO PacCCMOTPEHUIO Xanob,
He3amMeMTenbHO HaNpaBnAT MMEKLWMEeCca MaTepuarnsl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigave paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
0 Bblaye paspeLleHns Ha NpaBo OpraHn3aunmn PO3HUYHOIO pbiHKa
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

NPUHATO pelleHne O Bblaade pa3peLleHndA

Ha NpaBoO OpraHM3aLMmn PO3HNYHOTO PhbIHKA.

(nonHoe un (B cny4ae ecnuM UMeeTcHd) COKpalleHHOe HauMeHOBaHWe, B TOM u4ucne
PUPMEHHOE HAaUMEHOBAHME)

OpraHunsaumoHHO-NpaBoBasa hopmMa ropuamyeckoro nuua
KOpuanyecknin agpec
OI'PH 3anuncu o cosgaHmm topuamyeckoro nuua
Homep, oata Bbigaym Boinnckn ns EMPHOJ
MHH/KIM

MecTto pacnonoxeHusi obbekta wunM OOBbLEKTOB HEABWXKMMOCTW, rae npeanonaraercs
OpraHuM3oBaTb  PbIHOK

MpuHagnexHocTb  obbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HauMeHoBaHWe apeHgoaaTens)
Tun  pblHKa
Cneunanunsauus:

O6was nnowaab KB. M, B T.4. TOproeas nnowanb KB. M.
KonnyecTtBo TOProBbiXx MecT )
Pexum paboThi: ,
nepepbIB ,
BbIXOOHOW OEHb
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Ceenenus 00 3JEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(noanmcb ynonHOMOYEHHOro
[AOMKHOCTHOrO N1La opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigadve paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
O NPOAJSIEHMM pa3peLLEHNS Ha NPaBO OpraHn3aLmMm PO3HUYHOIO PbIHKa
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

NPUHATO  pelleHVe O  MNpoaneHnu
paspeLleHns Ha NPaBo OpraHM3aLum PO3HUYHOIO PbIHKA.

HononHuTtenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no Bblgaye paspeLleHns Ha
NpaBO OpraHn3aunmn po3HNYHOro
pbIHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
0 nepeocopmMneHnn paspeLleHns Ha NPaBo OpraHM3aunmnm PO3HUYHOMO PbiHKa
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO pelleHne o nepeodopMIIEHNM
paspeLLeHns Ha NpaBo OpraHU3aLUMn PO3HUYHOTO PbIHKA.

HononHuTtenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)

MpunoxeHne Ne 4
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K AQMUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHns MyHULMNAansHom
yCnyrv no Bblaave paspeLleHns Ha
npaBo OpraHun3aumm PO3HUYHOIO pbiHKa
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
00 oTkase B NpegocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelueHne ob oTkase B
Bbldaye paspelleHns Ha npaBO OpraHM3aumm PO3HUYHONO pPbiHKA MO  CreayoLwmm
OCHOBaHUSAM:

1.

2.

HononHuTtenbHasa nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsigke NyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MNpunoxeHne Ne 5
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULmMnansHom
ycryru no Bblgaye paspelleHusi Ha
NpaBoO opraHn3aLmm poO3HNUYHOIo
PbIHKa

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B rnpMeme LOKYMEHTOB, HEOOXOoAMMbIX ANA NpeaoCTaBeHns
MYHULMNANbHOW YCryru No Bblgaye paspeLlueHnsa Ha npaBo opraHnsaumm po3HUYHOIO pbiHKa
oT Ne

PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemble K Hemy OOKYMEHTbI YNOTHOMOYEHHbIM OpraHom
NPUHATO
peweHne o6 oTkasze B Npueme AOKYMEHTOB, HeoOXoOouMMbIX ONsi BblAayu paspeLlleHns Ha
npaBO OpraHn3auumn PO3HNYHOIO PbIHKA NO CReayHLUM OCHOBaHUSAM:

1.

2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtenbHas nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMNONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
XanoObl B YNONTHOMOYEHHbIV OpraH, a Takke B CyeGHOM Nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 6

K AOMWUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHULUMNansLHOM
ycryru no Bblgaye paspelleHust Ha
NpaBo opraHn3aunn po3HUYHOIo
PbIHKa

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

3AABJIEHUE
0 Bblaye paspeLleHunst Ha NpaBo OpraHn3aunmn PO3HUYHOIO pbiHKa

Mpowy BblAaTb pas3pelleHne Ha MpPaBO OpraHM3auum PO3HUYHOTO PbIHKA/MPOLNUTL
CPOK [OEencTBusi paHee BblAAHHOrO paspelueHus/nepeodopMnTs paspelueHme  (HyXXHoe
NoaYepPKHYTb)

(nonHoe un (B cny4ae ecnuM UMeeTCHd) COKpalleHHOe HauMeHOBaHWe, B TOM u4ucne
dUpMeHHoEe HanMeHoBaHMe)

OpraHunsaumoHHO-NpaBoBasa hopmMa ropuamyeckoro nuua
KOpuanyecknin agpec
OI'PH 3anuncu o cosgaHmm topuamyeckoro nuua
Homep, oata Bbligaym Boinnckn ns EMPHOJ
MHH/KIM

MecTo pacnonoxeHns odobekTa unm o6 bLEKTOB HEABMXUMOCTH, rae npeanonaraeTcs
OpraHn3oBaTb PbIHOK

MpuHagnexHocTb 06bekTa

(cobcTBEHHOCTL, apeHaa unu cybapenaa, HaMMeHoBaHWe apeHgoaaTens)
Tun pbiHKa
Cneunanunsauus:

O6was nnowaab KB. M, B T.4. TOproeas nnowanb KB. M.
KonuyecTtBo TOprosbIx MecTt )
Pexum paboTbi: ,
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nepepbiB
BbIXOAHOW O€Hb

Homep koHTakTHOro TenedoHa/akca
ALpec 3neKTPOHHOW NOoYThI
K 3agaBneHuto npunaratoTcs:

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

D B NMYHbIA KabwuHeT [lopTana rocyaapCTBEHHbIX W MyHULMNANbHBIX YyCRyr
Pecnybnukn TaTapcras;

I:I B MHOrOQYHKLUMOHaNbLHOM LEHTpe npeaoCTaBneHnst rOCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

I:I B MlcnonHMTEeNbHOM KOMUTETE

(pata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv no Bbigave paspeLlleHns Ha
NpaBo opraHn3aumm po3HNUYHOro
pblHKa

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINGKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMNANbLHOW YCyrn no
Bblaye paspeLleHnst Ha NpaBO OpraHn3aUnmn PO3HNYHOMO PbIHKA.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLIEHHYD TEXHMUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 06 OTKNOHeHUM 3adaBfneHus o6 uncnpasreHun
TEXHUYECKON OLLIMOKM NPOLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMaHOM HOCUTENe MOYTOBbLIM OTMPaBfEHNEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(nara) (nognuceb) (¢.1.0.)




