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MpunoxeHwne

kK noctaHoBneHuto MKY «TeTrowckum
ropOACKOWN UCMOSTHUTESbHBIN KOMUTET
TeToLWCKoro MyHULMNanbHOro panoHa
Pecnybnuku TaTtapctaH»

OT «___ » 2021 r.Ne

AOMWHNCTPATUBHBLIN pernameHT
npeaocTaBreHUs MyHMLMNANbHOW YCIyru Mo 3akni4YeHUo JOroBopa Ha pasmelleHue
HecTaLuMOHaPHbIX TOProBbiX 06HLEKTOB Ha 3eMIAX, HAXOAALWMXCA B MYHMLMNANbHON
COOCTBEHHOCTU

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHns MyHUUMNanbHOW YCMyrM MO 3akiioYeHMIo [oroBopa Ha pasMelleHue
HeCTauMOHapPHbLIX TOProBblX OOBLEKTOB Ha 3eMIisiX, Haxogswuxcs B MyHUUMNanbHOW
cobcTBEHHOCTU, 6e3 NpoBeAeHNst ayKUMOoHa (aanee — MyHuUmMnanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerowmMMmmn NpaBo Ha MNofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnaTCS
topuandeckne nuua u nHanBmMayanbHble NpeanpuHMMaTenu (ganee — sagBuTenb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuTbCa nNpeacTaBUTeNb 3asaBUTENs, eNCTBYOLWNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTens U3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNMopsagok nHopMUpoBaHUsS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHdopmauua o nopsigke npeaocTaBneHns  MYHUUMNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacronioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPeAoCTaBfEeHUst FOCYAApPCTBEHHbIX M MYHMUMNANbHbIX
YCIyT.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  MHEMOPMALUOHHO-
TernekoMmyHuKaumoHHoun cetu «HTepHeT» (http://tetushi.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX Ycnyr (cpyHKumin)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMnaneHblix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOro(yHKUMOHANbHbBIX LEHTpax npeaocTaBneHuss roCyAapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;
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3) B MKY «TeTOWCKAA T[OPOACKOW MWCMNOSTHUTENbHBLIN  KOMUTET TeTHLWCKOro
MyHULMNanbHOro panoHa Pecnybnukn TatapctaH» (ganee — Mcnonkom):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnukaHCKoM nopTane o nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WM MHOrO COornaleHns ¢
npasoobnagaTenem nporpammMHoro obecneveHus, npegycmaTpuBaroLLiero B3MMaHne nnatbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLINM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o MecTe HaxoXOeHUd MHOrO(PYHKLUMOHANBLHOMO LEeHTpa npeaocTaBneHus
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr, Mcrnoskoma (agpec, rpadpuk paboTsl,
crnpaBoyYHble TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNAnbHOW ycnyrn, o cnocobax u cpokax
nogayvun 3asBrneHun;

3) 0 kaTeropusax rpaxgaH, KOTopbIM MpeaoCcTaBnseTcs MyHuuMnanbHas ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoauMbIX [Afs pPacCcMOTPeHUs 3asiBfieHns o
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pa3smeleHus Ha odumumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBneHns MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX Nl
Ucnonkoma.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPOOHO B MUCbMEHHOW dOpMe pasbACHSAOT
3aABUTENIO NOPSAOK NPefoCTaBreHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, yKa3aHHble B
HacToALEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blke
obpalleHnda. B crnydyae HEBO3MOXHOCTU AaTb OTBET Ha sA3blke ObpalleHust UCNoSb3YTCS
rocygapcrBeHHble s3bik Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHNs MYHUUMMANbHOW YCyru
pasmMellaeTcs Ha odmumanbHOM canTe MyHUUMNAnbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHBIX CTEHAAX B NOMeELLEHMAX Mcronkoma ana paboTbl C 3aaBUTENAMMN.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «/HTepHeT», BKIOYaeT CBedeHus o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perrnameHTa, UHOpPMaLMID O MeCTe HaxOXAEeHWUs, CrpaBOYHbIX
TenecdoHax, BpemMeHn paboTbl Mcroskoma, © rpaduke npuema 3asBfEHUN Ha
npegocTaBrieHne MyHULMNAnsLHOW yCryriu.
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1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLmx npegocTaBrieHne
MyHUUMMNanNsHOW ycnyrn (C ykas3aHMeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbLIX aKTOB W
WUCTOYHUKOB WUX oOdmumansHoro onybrnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOro pamoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALUMOHHOM ceTn «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernaMeHTa B LENCTBYIOWEN peaakunmn noanexnT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHPOPMaLNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM PeErnaMeHTe, U UX onpeaeneHns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHULMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKUMOHASNbHbBIX LIEHTPOB
npegocTaBneHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  yTBEPXOEHHbIX
nocrtaHosneHuem lNpasutenbctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npefoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owunbka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas Wunu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudmkaumm un ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3YyeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvmBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUMM W  ayTeHTuduKaumm K uHhopmMauuu,
cogepxaliencs B rocygapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMNOHAmNbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnameHTe noa 3asiBfieHMeM O npenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBreHus
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CTaHAapT npegocTaBlieHUA MyHMLl,VII'IaanOﬁ ycnyrun



2.1. HaumeHoBaHe MyHULMNANBHOW YCIyru

3aknoyeHne goroBopa Ha pasMelleHve HecTauMoHapHbIX TOProBbiX OOLEKTOB Ha
3eMIsIX, HaxXoAsLWMXCS B MyHUUMNANbHOM cOGCTBEHHOCTM, 6e3 NPOBEAEHUS ayKUMOHa.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOro
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

MKY «TeTHoLCK1n ropoAckomn NCMNONHUTENbHbIN KOMUTET TeTrowwckoro
MyHUUMNanbHOro panoHa Pecnybnukn TatapcTtany.

2.3. OnucaHwne pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNansHOM ycnyru siBnseTcs:

1) poroBop Ha pasMelleHMe HeCTauMOHapPHbIX TOProBbiX 06beKTOB (NpunoxeHne Ne
1 K HacTosiIleMy agMUHUCTPATUBHOMY PeErfamMeHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNn MyHUUMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTodaWweMy agMUHUCTPaATUBHOMY perfameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMEHUS
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTtasneHnsa MyHUUunanbHoOW yCrnyru HanpaBnaeTcs 3asiBUTernto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
9NEKTPOHHOW MOAMUCBID  YMOMHOMOYEHHOrO AOSMKHOCTHOro nuvua Mcnonkoma  (nubo
Ucnonkoma), B cootBeTCcTBMM ¢ PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHOM nognucu» (ganee — ®enepanbHbli 3akoH N2 63-O3) B NNYHbIA KabUHeT
EovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactBom PecnybnvkaHcKoro
nopTtana pesynbTaT NpeaoCTaBfiEHUs MyHUUMNANbHOW YCNyrn HanpaBnseTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpy 3asiBUTENdA pes3ynbTaT NpPeaoCTaBfeHUs MyHUUMNANbHOW YCIyrn
Bblgaetcsa B Mcrnonkome unm B MOL B hopme ak3emnnapa 9NEKTPOHHOIO LOKYMEHTa,
pacrneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOMKHOCTHOIO Nuua Mcnonkoma mnmn pabotHmka MOLL.

2.3.4. 3aaBuTenb BNpaBe MNONy4UTb pes3ynbTaT NpegocTaBneHus MyHUUMnanbHOM
ycnyrm B dopMe 3rfeKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npegocTaBfieHnUss MyHUUMNANbHOW YCNyrn.

2.4. Cpok npefocTaBneHms MyHULMNanbHOM yCnyru, B TOM Y1Ce C y4eTOM HeobxoammocTm
obpalLeHus B opraHm3aumm, y4acTeyoLme B NpegoCcTaBneHm MyHULMNAnsHOM yCryr, CpoK
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHON YCNYrn B Criydyae, eCcnm BO3MOXHOCTb
NpUOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, SBNSAIOLMNXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHOWN YyCnyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBngetca B TedeHne 10 paboumnx gHen.

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAIOLWErocd pesynbTatoM npenocraBneHns
MYHULUMNANbHOWN YCIyrn B OpMe 3IEKTPOHHOIO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNSAETCH B
AeHb 0bopMNeEHNS N perucTpauumn pesynbtaTta npegoCTaBneHns MyHUUMNanbHOW YCNyru.
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2.5. VcyepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamun AN nNpefoCcTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeactaBnaeT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBrneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 4 K HacTosilemy
aflMUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOoCpeAcTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHun
nocpeactesom PecnybrnvkaHckoro noprana;

4) paHee 3aKMYEeHHbI [OroBOp Ha pasMelleHuMe HecTauMoOHapHOro TOProBoOro
obbekTa.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocoboB:

1) yepes MOPL| Ha OymMaxkHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9NeKTPOHHON OpME;

3) B cnonkomMm nn4HO mMnNn nocpeacTtBOM MOYTOBOM CBA3M Ha ByMaXHOM HocuTene.
3asiBrneHne v npunaraemble OKYMEHTbI, MPU HanpaBreHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asBneHne npu HanpaeneHunM nocpencTtesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXoouMmo MNpPOonTU
npoueaypy peructpaumm (ayteHtucdukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTA), yKasdaHHbIN B MNOAMYHKTe 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepsdeTcs YCUNEHHOMN
KBannuuuMpoBaHHON NOLMUCHLIO MWL, YNONTHOMOYEHHbIX Ha cO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBMEHN0, B TOM YUCMEe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsieMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM OObeMe npounTaTb TEKCT AOKyMEHTa U
pacrnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3as89BUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOpMaLUM WU OCYLLECTBNEHUA AEUCTBUMN,
npeacTaBneHne WM OCyLLeCTBIEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbLIMMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmyn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) OCyWeCTBMNEHNs OEUCTBUW, B TOM 4UCME COrnacoBaHuWnW, HeobGxoaumbix AN
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOro CamMOyrpaBfeHusi, opraHM3aumn, 3a WUCKMAYEHNEM MOMyYeHns
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yCnyr WM nonyyYyeHus AOKYMEHTOB W MHGOpMaLMM, NpeaocTaBnsieMblXx B pesyrnbTaTe
npefoCTaBeHNsl TakuX YCIyr, BKIOYEHHbIX B MEpPEeYHU, yKasaHHble B 4YactTu 1 ctatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIX 1 06s13aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBanvCb MNpW MNepBOHaYasibHOM OTKase B npueme
AOKYMEHTOB, HeoOXoauMbiXx ANs NpeaocTaBneHna MyHUuunanbHOW ycnyru, nubo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayroLmnX Cnyyaes:

a) W3MeHeHue TpeboBaHM HOPMAaTMBHbLIX MPaABOBLIX aKTOB, KacakLMXcs
NpeaocTaBNeHNs MyHMLMNANbHOW YCMyri, Nocre nepBoHa4YanbHOW nodayvv 3asiBNEHnsa o
npegoCcTaBfieHUM MyHULMNANbLHON YCIYTu;

6) Hannyne owunbok B 3asBNEHUM O NPeAOCTaBNEHUN MYHULMNANbHOW YCRyrn U
AOKYMEHTax, MOAaHHbIX 3asiBUTEeNieM [MOocfe MnepBOHayanbHOro oOTkasa B MNpueme
AOKYMEHTOB, HeobxoaumbiX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npefoCcTaBfeHMM MYHULMNANbHOM YCRYyrM W HEe BKIIOYEHHbIX B MPeACTaBfiEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB WU WM3MEHEHWE MHOpMauMn nocne
nepBoHa4YanbLHOro OTKkasa B MpuvemMe [OOKYMEHTOB, HeobxoammbiX ANna npeaocTaBreHns
MYHUUMNANbHOW ycnyru, Nnnbo B NpeaocTaBneHnn MyHULUNAanbHOW yCnyru;

) BblABNEHME OOKYMEHTanbHO MnoATBEpPXAEHHOro dakta (NpuM3HakoB) OLWMBOYHOro
UM  nNpoTMBonpaBHOrO Aencteus (6e3gencteusl) OOMMKHOCTHOrO nuua Mcnonkoma,
paboTHuka M®L|, npu nepBoHayanbHOM OTKa3e B nNpuemMe LOKYMEHTOB, HEOOXoauMbIX AnS
npefoCcTaBNeHNs MyHMLMNANbLHON ycryri, Mnbo B npeaocTaBieHnn MyHULMNAnbHOM YCIyrn,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHI0 pyKoBoAUTENSA Mcnonkoma npu nepBoHa4yanbHOM
OoTKa3e B NpMeme AOKYMEHTOB, HEOBX0aUMbIX ANSA NPeAOoCTaBMEHNS MYHULMNANbHON yCnyru,
yBeAOMNAETCS 3asBUTENb, a Takke NPUHOCATCS U3BMHEHUSA 3a JOCTaBMNEeHHble Heya00bCTBa;

4) npepocTtaBneHnst Ha OyMaXHOM HoOcuUTene [OOKYMEHTOB W WMHopMauuu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, 3a ncknoYeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nnbo nx usbsaTMe SABNSETCAS HeoOXOAWMbIM YCIOBMEM
npefoCTaBNeHNUs TFOCYAApPCTBEHHOM WM MYHUUMNANbLHOM YCRyrM, W WHbIX Cry4aes,
yCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaloLLmit NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ansi NpeaoCTaBNeHNsT MyHULMNAnbHOWM YCyr, KoTopble
HaxoaaTCsl B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBreHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHam MeCTHOro
camoyrnpaBreHusl opraHn3aLmin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl NX NoNyYeHNst 3asiBUTENSIMI, B TOM YMCIE B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasreHus Nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXBeOMCTBEHHOIO B3auMMOLAENCTBUSA:

1) Bbinncka w3 EuHOro  rocygapCTBEHHOrO0  peecTpa  HeOBWXKMMOCTU O
3aperncTpupoBaHHbIX MpaBax Ha o00bekTbl HeaBwxmmocTn — depepanbHaa cnyxba
rocyfapCTBEHHOMW perncTpaunn, Kagactpa u kaptorpaguu;

2) BbiNUcka u3 EguHOro rocygapCTBEHHOrO peecTpa HeaBMXKMMOCTM 00 OCHOBHbLIX
XapakTepucTnkax W 3aperuMcTpMpoBaHHbIX MNpaBax Ha OObEeKT HeaBMXKUMOCTM —
depepanbHas cnyxba rocyqapCTBEHHON permcrTpauumn, kagactpa u kaptorpadum;

3) BbiNUcka M3 EQMHOro rocygapCTBEHHOrO peectpa HpuaANYECKUX nuy, B criyvae,
€eCcrnv nony4aTtenemM MyHuUunNanbHOW YyCryrn aBnseTca topugundeckoe nuuo — degepanbHas
Hanorosasi cnyxba;



4) BbinUcka 13  EgmHOro  rocygapCTBeHHOro  peectpa  MHAMBUAOYaNbHbIX
npegnpuHuMmaTenen, ecnu nonyyartenem MYyHULUMNanbHOW ycnyrm ABnseTca
nHanBMAYyanbHbIV NpeanpuHumartens — degepanbHas Hanorosas cnyxoéa;

5) cBegeHus O HanUuUM 3a0MMKEHHOCTU NOo onnaTte (PakTUYEeCKOro UCMorib30BaHUS
3eMeribHOro y4yacTka no paHee 3aknwveHHomy pforoBopy — PepepanbHas Hanorosas
cnyxba;

6) cBedeHUs O AeNCTBYOLLEeM nacnopTte rpaxgaHnHa Poccuinckon depepauumn —
MBL Poccuu;

7) cBedeHUs O HoTapuanbHOW [oBepeHHOCTM — defepanbHas HoTapuarnbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B (oOpMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOM KBannuuumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMeHHOE NpeacTaBrieHne) yKkasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM ANns oTkasa B npefoCTaBNeHn MyHUUMNAansLHON yCryru.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHusauuiM, He npeacrasvBLIVE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUeHHble W Haxo4swWwuecs B pacropsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUMNIIMHAPHOW WK UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENA AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
nogTeBepxgarline BHECEeHWe 3asBuTenieM nnaTbl 3a npefocTaBNeHne MyHuUMnanbHOW
ycryrun, HaxogsuwmMeca B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfeHus 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHaMm MeCcTHOro
camoyrnpaBneHns opraHu3auum.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXaluMx CBedeHUd, KoTopble
HaxoOdATCA B PacrnopsXeHUUM  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camoyrnpaBsfieHus opraHu3auun, He S$BISEeTCA OCHOBaHWeM [Ans OTKasa 3asBuTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBatoLLmii NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNAnbHOW YCnyru

2.7.1. OcHoBaHuSIMM [N OTKa3a B MNpUMEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBNeHns MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTaBneHHble 3as8BUTENEM LOKYMEHTbl cogepaT NO4YMCTKM U MUcnpaBreHus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOoM Poccuinckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpbIX HEe NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUMIO W CBEAEHUs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

3) npeAacTaBneHHble [AOKYMEHTbl WNU CBeAEeHUs YTpaTuiuM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCryrn ykasaHHbIM JIMLIOM);

4) nogava 3asdBNEHUs O NMpPeaoCTaBfEHUN MYHUUMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXoauMbIX ONs NPeaoCTaBfeHNs MyHMUMNANbHOW YCNyru, B 3NEKTPOHHOM d)opMe C
HapyLLleHMEeM YCTaHOBIEHHbIX TpeboBaHU;
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5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yucre B MHTEpPaKTMBHON hopme 3asBreHnss Ha PecnybnvkaHckom nopTtane (He4oCToBepHoe,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa [AOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBneHMe o0 NpeaocTaBfieHUN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BRacTw,
opraH MeCTHOro camoynpasfieHUs UM opraHusauuio, B NMOSTHOMOYMA KOTOPbIX He BXOAWUT
npegocTasfieHne MyHULMNANbHOW YCIyri;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuLMpoBaHHOW 3N1EKTPOHHON NO4MUCH.

2.7.2. TlepeyeHb OCHOBaHWN ONsl OTKa3a B NpUemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
NosTly4eHUs1 MyHULMNANTbHOW YCIyrn, SABNSETCS NCHepPnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNieHUs N AOKYMEHTOB, HEOBXoaMMbIX NS
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3agaBuTens, Tak M nocne nonyyeHUs OTBETCTBEHHbIM [OOSMKHOCTHbIM fivuoM Mcnonkoma
HeoOXoauMbIX ONs NpeaocTaBfeHns MyHULMNAnbHOW YCNyrn OOKYMEHTOB (CBeAEeHUn) C
NCMNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboymx QHeN co OHSA permcTpaunmn 3asiBieHus.

2.7.4. 3anpewaetca OTKkasbiBaTb B MpUMEME 3asiBIEHNUA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUMNansHOW yCryru, B criydae ecriv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA NpPeAoCTaBfEeHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwum nepedeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpPeaoCTaBfAeHns MyHULMNanbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus ans oTkasa B NpefoCTaBfeHUM MyHUUMNANbHOW YCIyrn:

1) npepocTaBneHve 3asBUTENEM 3asBrEHUs, CoAepXallero HeaoCTOBEPHbIE
cBefeHus;

2) Hanuune OOCTOATENbLCTB, YKa3aHHbIX B nNyHKTax 2.2.4, 2.2.5 [lopsagka,
yTBEPXAEHHOrOo noctaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuknm TaTtapctaH ot
13.08.2016 Ne553 «O6 yTtBepxaeHun [lNopsigka pasMeLLEHUs HeCTauMOHAPHbIX TOProBbIX
OOBbEKTOB Ha 3eMfigX WU 3eMesibHbIX Yy4dacTkaX, HaxogswMxcsa B MyHUUMNANbHON
COBCTBEHHOCTM, a TakKe Ha 3eMnaxX WnuM 3eMefbHblX Yy4yacTKax, rocygapCTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnUYeHay;

3) Hanuuue 3a40/MKEHHOCTU MO apeHAHOW nnaTte (B TOM 4ucne neHu) 3a nepuoa
AENCTBMS O0roBopa, a Takke 3aJ0JHKEHHOCTb MO onnate (akTU4ecKoro UCnonb30BaHUS
3eMeribHOro yvacTtka no paHee 3akfYeHHOMY JOroBOpYy apeHbl 3eMeSibHOro yyactka nop
pa3MeLleHne HeCcTauMOHaApPHOro TOProBoro oobLekTa.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaocTaBrieHUn MyHULMNanbHOW YCIyru
SABMSETCA NCYEPNbIBAIOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMMANbHOW YCNyru B
cnyyae, ecnu 3asiBfieHMe O nMpeaoCcTaBfieHMM MYHULUMNanbHOW  YCryrm MOoAaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI MM MHOWM nnaTsl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMNansHOn ycnyru
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MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo3Me3QHON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HE0OX0AMMbIMU U 06A3aTENbHLIMKU ANS
npeaocTaBneHns MyHMLMNANbHOW YCAyr, B TOM YMCNe CBEAEHUS O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHMsaunsamMm, y4acTByHOLWLMMA B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWUA MI1aTbl 3a npenocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0bA3aTenbHbIMK OIS npegocrtaBneHuns MyHVILI,VII'IHJ'IbHOVI YyCnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3Mepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npegocrasneHnm
MYHULMNANbHOW YCIyru, yCcnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHnn MyHULUMNANbHOM yCnyru, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nopgade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpeaocTaBlieHNs MyHUUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsifoKk permcTpaumm 3anpoca 3asiButenst 0 npeaocTasneHn MyHuLmMnansHom
ycryrv u ycnyru, npejocTaBnsieMoi opraHvMsaumen, y4acTBytoLleln B NpeJocTaBneHmum
MyHULMNAnbHOM YCMyr, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B AeHb nogayn 3adBneHUs 3asiBUTENO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3agBneHne oTnpaBfeHo, N 4aTon Nogadn 3asiBlIeHUs!.

2.13.2. Tllpu HanpaBneHnnm 3asBreHns nocpencrtsoM EamHoro  noprtana,
PecnybnvkaHckoro noptana 3adBuTeNnb B OeHb Nofayu 3asBreHUsd nosiydaeT B JIMYHOM
kabuHeTte PecnybnuMkaHckoro noptana U NO  3fIEeKTPOHHOW MoYTe YBEAOMIIEHME,
nogTeepxagatoLlee, YTo 3asdBreHne OTrnpaBnieHo, B KOTOPOM YKa3blBalOTCH permcTpaLnoHHbIN
HOMEp M gaTa nogayum 3asiBfeHus.

2.13.3. lpu nunyHom obpaweHnn B Kicnonkom B [OeHb Modadn 3asiBeHUs
YNONMHOMOYEHHbBIM AOSMKHOCTHBIM NULOM Wcnonkoma 3asdBuTENIO BbIOAETCA pacnucka um3
aBTOMAaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl OKa3aHus
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYr, C PErMCTPaLMOHHLIM HOMEPOM, AaTon nogadn
3asiBMeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnaeTcss MyHuumnansHas
ycnyra, K 3any oXxuwgaHus, Mectam s 3anofiHeHnsa 3anpocoB O NpeaocTaBieHnm
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KAXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU N MYSIbTUMEANNHOMN
MHdOpMaLUuUKM 0 NOpPsiAKE NPeaoCTaBeHNs TakoW yCnyru, B TOM 4Yncne kK obecneyeHunto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
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3aKoHOOATENbCTBOM M 3aKoHo4aTenbCcTBOM Pecnybnukn TatapctaH O coumanbHOM 3awuTe
MHBaNMOoB

2.14.1. lpepocTtaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans odopmreHns
AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBaNMAOB B Lensax 6ecnpenatCTBEHHOro AJocTyna K MecTy
npegocTaBneHnsa MyHuMumMnanbHon ycnyrin obecneynBaeTcs:

1) obecneumBaetca  GecnpenATCTBEHHbIN  OOCTYN  MHBaANUMAOB K  MECTy
npegocTaBneHns MyHuuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWHas WHQopmauua o nopsake
npefocTaBfeHns MyHUUMNANbHOM YCnyrn pasmewaetca B YAOOOHbIX Ons 3asBuTenemn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVWe MWHBaNMOOB, WMEILWNX CTOMKME paccTponcTBa yHKLMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO nepeaBMXeHus No TeppUTOPUN, Ha KOTOPOW
pacnonoxeHbl 0O6bEKTbI COLNanNbHON, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 06bEeKTbI U BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCrle C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmMelleHne obopyaooBaHuss W HocuTenem WHopmaumn,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMU;

6) nybnupoBaHne HeobxoouMmom AOnsi WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon MHdopmMaumnm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypagonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro nNo oopMe u B Mopsiake, KOTopble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl OOKYMEHTa, NoATBEpXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecrneyeHns 4OCTYMHOCTU AN UHBaNMAoB OO6bEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpeadocTaBfneHne MyHUUunanbHOW  YCryrm, W  CpeacTs,
NUCronb3yemMblX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfnamMeHTa, NPUMEHSTCS K
obbekTaM M cpefcTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npollegwmnmM MogepHu3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMNANbHOW YCryru, B TOM Yucrne
KONM4eCcTBO B3aUMOLENCTBUIN 3asBUTENS C JOSPKHOCTHLIMU NLamMu Npu NnpegoctaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUst MHGopMaumm o
XoAe NpeaocTaBneHnsa MyHULMNanbHOWM yCryri, B TOM YMCIe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOWM yCrnyrn B MHOro(oyHKLUMOHaNbHOM LIEHTPE NpeoCTaBneHuns
rocy4apCTBEHHbIX U MyHUUMMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TepputopuansHOM nogpasgeneHum opraHa UCNOSNHUTENBHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasrneHus, no Bblbopy 3aaBuTeENs (AKCTEPPUTOPUANbHBIA NPUHLMN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLMOHANbHbLIX LLEHTpax NpeaocTaBneHns
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rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU MPefoCTaBfieHUs MyHUMUMNAnNbHOW  ycryru
ABNAIOTCA:

pPacnosfIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCcHa NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLIECTBEHHOIO TPaAHCNOPTa;

Hanu4ne HeobXxoAMMOro KofmyecTsa CneunanncToB, a Takke NOMeELLEeHNN, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWwen uHPoOpMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNANbHOM yCnyrn Ha MHOPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro panoHa;

oKasaHue MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUo
UMM YCNYr HapaBHe C APYrMMn nNuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNanbHON YCyrn ABNATCS:

1) cobntogeHe CpoKOB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTcyTcTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHuKamu cnonkoma;

4) KONMYECTBO B3aMMOAEWNCTBUMN 3asiBUTENSA C AOIDKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYyIbTauni):

B3anMoaencTeme 3asButend cC paboTHukamm Wcnonkoma wunu MOL  npu
npeaocTaBNeHNN MYHULMMANbHOW YCyrn OCYLLECTBRSEeTCS O4MH pa3 npwv npeacTaBneHumn
3a8BNeHNsa co BCeMM HeOBXOANMbIMU LOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXxoAMMOCTM MoNyvyeHUs pesynbTata npegocTaBneHus
MyHuumnaneHon ycnyrm B Wcnonkome unn MOLlL B opme aksemnnspa 3MEKTPOHHOro
AOKyMeHTa Ha BymMaxxHOM HocuTene.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSPKHOCTHLIMU NI aMK
npv NpeaocTaBNeHNN MyHULMNANbLHOW yCyrn He nNpeBbiwaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KaAyecTBO NPeAoCTaBfEHUS MyHMUMNANbHOW yCrnyrn C
NMOMOLLBK  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NIHdopmauusa o xoae npeaocTtaBneHns MyHUUMNAnsHOW yCriyrn MoxXeT ObiTb
nonyyeHa 3asgBuTenem B IMYHOM kKabuHeTe Ha EpguHoMm noptane, PecnybnukaHckom
noptane, B icnonkome, MO®L|.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyrm ocyliectensietca B nobom MOL, no
BbIOOpY 3aaBUTENS HE3aBUCMMO OT MeCTa €ro XuTenbCTBa WM Mecta akTU4eCcKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCIE yYMUTbIBaKOLWME OCOOEHHOCTM NPeaoCTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegocTaBnseTcs no aKCTeppuTopnansHOMy NPUHLANY) U
0COBEeHHOCTN NpeaoCTaBNEeHNS MyHULMMNANBHOW YCyrn B 3N1EeKTPOHHOM hopme

2.16.1. llpn npefocTaBneHUM MyHUUUNANBHOW YCNYrn B 3MEKTPOHHOW opme
3asaBuTEnb BripaBse:

1) nony4nTb MHOPMaLMIO O NOPSAKE U CpoKaxX NpeaocTaBfeHns MyHUUUNanbHON
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnunkaHckom noptane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNanbHOWM YCNyrh W WUHble
AOKYMEHTbI, Heobxoaumble AN NpefoCcTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne
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AOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMe;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBeHns MyHMLUMNanbHOW yCcnyru;

5) nonyuntb pesynbTaT npeaocTaBreHnd MyHuuunanbHOW ycnyrm B dpopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n genctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX NWL, MyHUUMNAanNbHbIX criyxawux nocpenctsom PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOW CUCTEMbI, 0obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHun n gencteum (6esgencrauns),
COBEepLUEHHbIX NpW NpefoCTaBNeHMM roCyaapCTBEHHbIX U MYHULMNAIbHBIX YCyr opraHamu,
NpefocTaBNALWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapCTBEHHbIMU Y MyHULMNATNbHBIMU CAYXaLLUMU.

2.16.2. dopmupoBaHME 3asiBIeHUs OCYLLEeCTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3NEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom noprtane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAauyn 3asBneHnst B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSAMUM OOHOW 3NEKTPOHHOM
dopMbl  3adBNeHns npu obpaweHun 3a ycnyramu, npegnonaravwmmMm  HanpasneHne
COBMECTHOIO 3asiBfIEHNSA HECKOSNbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMYy 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCrie MpU BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3MnekTPoHHOW dOpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENeM C WCNOMb30BaHMEM CcBedeHun, pasmeweHHbix B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLMNX B €ANHON cUCTEME naeHTUmKaumm n aytTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOON M3 3TANOB 3arnoSIHEHUST SNEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW UHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYeHue
He MeHee OAHOro roga, a Takke YaCTUYHO COPMUPOBAHHBLIM 3asBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[na ocyuwecTtsneHMss npeaBapuUTenbHOM 3anvcu nocpeactsomMm PecnybnmkaHcKoro
noptana 3asaBuTento HeobxoAMMO YyKasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yncne:

damunmio, NMs, 0TYECTBO (MPY HaNM4YuK);

HoMep TenedoHa;

afpec 3NeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuemMa.
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B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuUTENneM npu  fIN4HOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asButenb CooowmT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpaBnseTca uMHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbHON 3annucuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyLlecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTerib B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCa B Criydae ero HesiBKn
no ucreyeHnn 15 MUHYT C HA3HAYEHHOIO BPEMEHU NpuemMa.

3asButenb B Ntoboe BpeMs BnpaBe OTKka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS MAeHTUdUKaUMM n ayTeHTUduKauum B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuema, a Takke
npefocTaBneHns ceBedeHun, HeobxoaumbiX ANna pacdeTa AfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnepnoBaTenlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbIMOJIHEHUS, B TOM 4YMcCIie 0COGEHHOCTH
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKMYaeT B cebs cnegywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTA AOKYMEHTOB, NPEACTABMNEHHbIX 3aSBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4yacTBywlMe B
NpeaoCTaBnNeHNN MyHULIMNATNbHOW YCNYTu;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCryru;

5) Bblgayva (HanpasreHne) 3assBUTENO0 peaynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCYynbTauuin 3asBuTento

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcs
obpalleHne 3asBuTeENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBfieHMeM MyHUUMNanbHON
yCryru.

[OomKHOCTHbIM ~ nMuoMm  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
aAMUHUCTPaTUBHOW NpoLeaypbl, ABNAETCS:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOL;

npn obpaweHun 3aasutena B Mcnonkom - coTpygHuk Wcnonkoma (panee -
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Mopsake M Cpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHCynbTMpyeT 3adBuTens, B TOM 4ucre MO CcocTaBy, opme
npeacraBnsaeMon OOKYMeHTauMm v OpyrMm BonpocaMm And NofyvYeHus MyHuumunanbHOW
yCrnyru.
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3agBuTenb  MOXET nonyuntb  MHGOpMauuMio O  rnopsigke  npeaocTaBrieHus
MYHUUMNANbHOW ycnyru Ha ouuymnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCH: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyYeHna MyHUUunansHOW yCryru.

3.2.3. 3asButenb Brnpaese obpatutbcs B Mcnonkom no TenegoHy M 3MEeKTPOHHOW
noyTe, a Takke MonyyYynMTb KOHCyNbTaumo Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsgke M cpokax NpefocTaBfieHUs MyHUMUMManbHOW ycnyru, B TOM 4Yucre Mo CocTaBy,
dopme npeacrtasnsgemMon  JOKyMEHTauMuM W OpyrMMm  BonpocaMm  AnA  MOoSlyYeHus
MYHULIMMNANbHON YCNYru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHmssMU nyHKkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHne Tpex pabounx gHen co AHS NOCTynneHna obpalleHums.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A58 NonyvYeHna MyHUUunanbHoW yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB nsa npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NpeacrasuTenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBfeHMM MyHULMNAnbHOW YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MNOMIHOMOYMI NnLa, NoAatoLLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,

3anorHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNsSeT CKaHUMpoBaHWEe MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3MIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBNIeHNe N OpurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHoM bopme (B COCTaBe NakeToB ANEKTPOHHbIX Aef) B TeYeHne OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: 3asiBreHne n
nakeT [AOKYMEHTOB (9MeKTPOHHOe [ero), HanpaeneHHble B Vcnonkom , nocpeactsoMm
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopMme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3agButenb Ond nogavn 3asiBiEHUs B 3NEKTPOHHOW OOpMe BbIMOMHAET
cnefywouwne encTBus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegOoCTaBNeHNs MyHULMNANbHON YCNYTu;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOIO 3asBreHus (Npyu HeobxoanmocTw);

nogTeepxagaeT akT O3HaKOMIIEHUS W corflacua € YCrnoBUSAMW U NOPAOKOM
npefocTaBfeHns MyHULMManbHOW yCnyru B 3NEeKTPOHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYIOLLYKO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXmMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBfEHNS.

dopmaTHO-Nnormyeckass nposepka COPMUPOBAHHOIO 3asiBIIEHUA OCYLLECTBIISETCH
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro u3 rnosien aneKTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMofIHEHHOrO MOMs 3NeKTPOHHOM POpMbl 3asiBMEeHUA 3asBUTElb
yBeAOMMAETCA O XapakTepe BbISIBIEHHOM OWNBKN U Nopsiake ee yCTpaHeHUs nocpeacTBoOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpMeE 3asiBIIEHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HAaCTOSAWWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SBMSKTCA: 9NEKTPOHHOE
Aerno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccmoTpeHune koMmnnekta 4OKYMEHTOB McrnonkoMomMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABNsSeTca
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMmbIX ONd npeaocTaBrieHns
MYHUUUNANbHOW YCIyru.

HJOMMKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM npouenypbl SBNSETCA rMaBHbI cneuywanuct Wcnonkoma (ganee -
AOJDKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aaBuTensd ¢ 3asiBrieHMem B MIcnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHMsSM, yKa3aHHbIM B MYyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfnamMeHTa, MpPOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsM (Hagnexaiwiee oopmeHne KON 4OKYyMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaeneHun);

3anonHseT SNEKTPOHHYO dopmy  3asaBneHuN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTEMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;
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npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLEeCTBNAeT CKaHWpoBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne noanucaHus CKaHupyeT nognucaHHoe 3asBrieHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMAaLMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANsl OKasaHWs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpeLCTaBleHHbIe B
9NEKTPOHHOM (hOpME NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3r1eKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNe W OopurMHanbl OyMaXKHbIX [OKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHUW 4515 OTKa3a B NpuemMe 4OKYMEHTOB AOMMKHOCTHOE 1L,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNn4Mm NnpenaTcTBumn ans
npuemMa 3asiBfieHMsi W BO3BpaWaeT €My [LOOKYMEHTbl C O0ObACHEHMEM codepXaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHME:

npuceanBaeT 3adBIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYypOW Len U cTaTtyc
«lpoBepkn JOKYMEHTOBY;

n3y4yaeT noCcTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuroXeHHble 3asBuTenem
AOKYMEHTbI B 35IEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pasbl JOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCcrnoBu  OEWCTBUTESNIbHOCTU  ANIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalueHnsa k EauHomy noptany (B crniydae, ecnv 3asiBuTenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBaNMPUUMPOBAHHON 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaEeT TMPOEKT peweHuss o0 oTkase B MNpuUeMEe [LOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuuMpoBaHHON
3MIEKTPOHHOM MOAMNUCU BbISIBIEHO HecobrogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA ero NpUHATUS.

Mpoekt peweHuns 06 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoanmbix AOns
npefoCcTaBfeHns MyHULMNANbHOW YCNyrM, C ykasaHuMeMm MnpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHMA ONA OTKasa B MpUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTtaBneHus
MYHUUMNANbHOW YCIyrn, CBSAA3aHbl C HapyLlleHWEM YCTaHOBMEHHbIX TpeboBaHWM K Takum
AOKYMEeHTaM, OCHOBaHMA [fd oOTkasa B MNpuemMe [OOKYMEHTOB [OOJDKHbl coAepxaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfieHbl, codepxaT HedoCTOBepHble W (Mnn) NpPOTUBOpPEYMBBIE  CBEAEHUS,
0d)OpMIIEHbI C HApPYLWEHNEM YCTaHOBIEHHbIX TpeboBaHWI), HaNpaBnseTCa Ha cornacoBaHue
B YCTAHOBNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
AnNs NpefocTaBfeHust  MyHUUMNAnbHOM  YCIyrk,  OCYLLEeCTBNsSieTca B NOPsiake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTCcyTCTBMSI OCHOBaHMW [Ond OTKasa B NpueMe [JOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, B TeYeHMe opHOoro paboyero gHs CO [AOHSA
NOCTYNNEHUs 3asiBNEHUsi, HanpaensieT 3asiBUTENO, yKa3aHHbIM B 3asiBNEHMM CNOCOOOM,
yBeJOMIEHNEe O MOCTYNMeHUN 3asiBfEHUd, cofepXallee BXOOAWUN perncTpaunoHHbIN
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HOMep 3asBrieHusi, JaTy nonydYeHua 3asiBrieHUs, nepeyeHb HauMeHOBaHuW annos,
npeacTaBnNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNansbHOW yCryru.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMWUHUCTPATUBHOIO perrnameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXHOCTHU
OCYyLLEeCTBNSAEeTC B aBTOMATU4YECKOM pPeXMMe C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTuBHbIEe npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
agMWHUCTPATUBHOIO perfamMeHTa, BbINOMHAKTCHA B Te4YeHMe OofHOro pabovero AHs CO AHS
NOCTYNMeHns 3asBfeHns Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNEe KOMMMEKT [OOKYMEHTOB WM MNpOekT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NPpeAoCTaBNEHNS MyHULMNANbHOW YCRyTu.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nosiyyeHne [OOSMKHOCTHbIM  NMUOM  (PabOTHUKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHUE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aAMWUHUCTPATUBHON npoueaypbl, SABNSETCS an1a8HbIt crneyuanucm Wcenonkoma (panee -
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3@ HanpasfeHne MeXBeJOMCTBEHHbIX 3anpoCoB).

3.4.2. [omkHOCTHOE nuuUOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 9MIEKTPOHHOM (popmMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO  B3aMMoOAeNCcTBUS  (NpU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBlEHUN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMONHAKTCS B A€Hb NPUHATUS 3asiBlIEHNS HAa pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasfieHHble B OpraHbl BNact u (unv) noaBeAOMCTBEHHbIE OpraHaM BfiacTu opraHM3aumm
3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLEWCTBUS, MNpeaoCTaBnsAloT
3anpalwumBaemMble JOKYMEHTbI (MHpOpMaLMIo) Unv HanpasnaT yBeaOMEeHUS 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHgopmauun, HeobxoauMbIX ANs NpeaoCTaBNeHUs MyHULMNAnbHOM
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCA B TeYEeHUe NATU OHEN CO OHS NOCTYNMEHUs MeXBeLOMCTBEHHOroO 3anpoca B
opraH unu opraHusauuio, npegocraBnAvowmne AOKYMEHT U MHOPMaLMIO, eCnn UHblE CPOKM
NnoaroTOBKM W HamnpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C doedeparnbHbiMX 3aKOHaMW HOPMAaTMBHbIMW MPaBOBbLIMMU
aktamun Pecnybnukn TaTapcTaH.

PesynbTtatamu BbINOMIHEHNA aAMUHUCTPATUMBHLIX MNpoueayp SBASKTCA: LOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MNPeAoCTaBfAEHUS  MyHuuunanbHoW  ycnyrk, nvbo
yBegomneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpasrieHMe MeXBeOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB:
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nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBegeHus), Heobxogumble  ONa  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUWM AOKyMEHTa u (Unu)
MHdopmMaLunu;

npy HanU4Ynnm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCNnyru, C ykasaHuMeM NpuYnH oTkasa (B crydae, ecnwu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHMUMMNANbHON YCMnyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTaBfeHbl, codepxaT HedoCTOoBepHble W (MnNn) MPOTUBOPEYMBBIE  CBEAEHUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMsl  MyHUUMNAnbHOW  YCNyrM,  OCYLLeCTBMASETCHS B NOpPSAAKe,
npegycMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble Ans NpefoCTaBfeHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHWs rocygapCTBEHHbIX U MyHULUMNANbHbIX YCYr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoctaBngeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOW YCNyru

3.5.1. OcHoBaHMeM Hauvarna BbIMOSHEHUS aAMUHUCTPATUBHOW npoueaypbl SBfseTcd
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBELOMCTBEHHbLIX  3arpocos, OOKYMEHTOB (cBepeHun), HeobxoaumMbIX  Ans
npegocTaBfieHNa MyHULUMNANBHOW YCIyri.

[OMKHOCTHbIM ~ NINLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  A4MUHUCTPATUBHOM
npouenypbl, ABMASETCS rnaBHbI cneumanucT Mcnonkoma (panee - LOMKHOCTHOE nuuoO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTata npefoCTaBNeHns MyHULMNAnsHOM yCnyru).

3.5.2. [omkHOCTHOE nuMuUo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNa MyHULMNANBHOW YCIyru:

paccMatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHNa MyHULMNANbHOW YCIyru;

npu BbIIBNIEHMN OCHOBaHMN AN OTKas3a B NpeaocTaBfieHUN MYyHULUMNANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noAroTaBfMBaeT MPOEKT
peweHuns 06 oTkase B NPeaoCTaBEHNN MYHULMNATBHON YCIyTu;

B Cnyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpeAoCTaBfeHUM MyHULMMNAnNbHOU
ycryru, npeaycMoTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTta, no utoram
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pPacCMOTPEHNST JOKYMEHTOB, HeOBXOAMMbIX AN NpefoCTaBneHUs MyHUUMNanbHOW YCnyru,
nogrotaBnvBaeT MPOEKT pes3yrnbTaTa nNpefocTaBfieHUss  MyHUMUMNanbLHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATMBHOIO pernameHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pe3dynbTarta npeaocTaBfieHUs MyHULUNAIbHOW
yCcryrm Ha corrnacoBaHue B YCTaHOBNEHHOM nopsake nocpeCcTBOM CUCTEMbI 3NIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouenypbl, yCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYyX paboyumx aHeEN.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peweHns o6 oTkase B NpefoCTaBfiEHUM MyHMUMNANbHOW YCnyru, NPOEeKT OOoroBopa Ha
pa3MeLleHne HeCTauuoHapHbIX TOProBbiXx OO HEKTOB.

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNanbHOW ycnyrn (ganee — npoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA PYyKOBOAMTENEM
CTPYKTYpHOro noapasfgerneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrnbTata MyHUUMNansHoOn
ycnyru, 3amectutenem Pykosoautens Mcnonkoma, Pykosoautenem Vicnonkoma.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amevaHusi, BO3BpallalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHUUMNarbHOW YCNyru.
[Mocrne ycTpaHeHus 3amevaHW nNpoeKkTbl [OOKYMEHTOB [MOBTOPHO nepejalwTca  And
corrnacoBaHus 1 nognucaHus.

Pykosoautens Wcrnonkoma npu pacCMOTPEHUW MNPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne aaMUHUCTPATUBHOIO pernameHTa AOMKHOCTHLIMU nuuamu Mcnonkoma B YacTtu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOJSTHOTHI,
Hanu4ns corrnacoBaHWM YMOMHOMOYEHHbIX [OIMKHOCTHbIX nuy  KMcnonkoma B cucteme
3NEKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbIsiBreHMs HapylleHU B 4aCcTW CPOKOB BbINOMHEHUA agMUHUCTPATUBHbBIX
npoueayp, UxX nocrniegoBaTenbHOCTM U MonHOThbl PykoBoguTenb Mcnonkoma wuHuumupyet
npuBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPaTUBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYX paboumx aHeN.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMSTCA: pelleHne ob
OoTKase B NpuemMe JOKYMEHTOB HEOOXoANMbIX ANS NpefoCTaBneHnss MyHUUMNanbHON yCnyru,
pewweHve o6 oTkase B npeaocTaBneHn MyHUUMNanbHOW yCryru, JOroBop Ha pasMelleHue
HeCcTauMOHapPHbIX TOProBbIX 0OBHEKTOB.

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCH B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHOM AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyT.

MakcumarbHbIA  CPOK  BbINOMHEHUA aOMUHUCTPATUMBHLIX Npoueayp, YyKasaHHbIX B
nyHKkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CoCcTaBnsaeT YeTbipe paboyumx gHS.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLleaypbl sSBRseTcs
noryyeHne OOSHKHOCTHBLIM JULOM, OTBETCTBEHHbIM 3a BbIMOfMIHEHWE a4MUHUCTPATUBHOW
npoueaypsbl, JOKYMEHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOW yCnyru.

HOMKHOCTHLIM ~ NULOM, OTBETCTBEHHbLIM 33 BbINOSIHEHWE  aOMWHUCTPATUBHOWN
npouenypbl, ABMASETCS rnaBHbI cneumanucT Mcnonkoma (panee - LOMKHOCTHOE nuuoO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeLEHMN O pesynbTaTe npeaocTaBneHus
MyHUUMNANBbHOW YCIyru B MNOACUCTEMY BeAeHUs [OOKyMeHTauuu aBTOMaTU3MpPOBaHHOW
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WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA OKa3aHUs TrOCYOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuUTens (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbTate npeaocTaBneHns MyHUUMNanbHOW YCIyrM U O BO3MOXHOCTU MNOSTyYeHUus
pesynbTata NnpegocTaBneHns MyHuumnansHom ycnyrmu B icnonkome nnu 8 ML,

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTU4YECKOM pexuMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKas3aHus rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAYT.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABMAOLLEroca pe3ynbTatoM MNpefocTaBieHna MyHULMMIansHOW YCyrn, YNOnHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Micnonkoma (Micnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MeLleHune
cBefleHMn O pes3ynbTate nNpefocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTtemax, usBelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBfeHus
MYyHULUMNANbHOW yCcnyru n cnocobax ero nonyyYeHus.

3.6.3. Mopsigok  Bblga4yn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHULIMMNANbHON YCNYru:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHk MO®L| BbigaeT 3asiBUTEN0 pesynbTaT MyHuMuMnanbHoOW ycnyru B dopme
aK3emnnspa ANeKTPOHHOro JOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3asBuUTENs
BMECTE C 9K3eMMNISpOM 3JfIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCS 3K3EeMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOoCcUTenb MHGOPMaUMM UMM HanpaBfeHUs 3K3eMnnspa INEeKTPOHHOro [OKYyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaunn
UNN HanpasfeHMM JK3eMNrispa AMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COoCTaBreH
3K3eMMNnsp 3MeKTPOHHOro JOKyMeHTa Ha OyMaXHOM HocuTene, Mo 3f1eKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMnsApy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCAa  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpPaATMBHbLIE  Npouedypbl, yCTaHaBiIMBAeMble  HaCTOSAWWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asBUTENd B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW YCryrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. Npwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckmuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMaTU4YeCKM HanpaBnaeTcd
3MEeKTPOHHbLIM  006pa3  [OKYMeHTa, SABNSAWerocs  pesynbtatoM  npeaocTaBfieHus
MYHUUMNANBHOW YCAyrn, MNOAMUCAHHbIA YCUNEHHOW KBanMMUUMPOBAHHOW 3SNIEKTPOHHOW
nognNUCbo YNOSTHOMOYEHHOMO SOSMKHOCTHOrO nnua Mcnonkoma (Mcnosikomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMONHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoATBEPXAAtoLWero npegocrasneHne (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCAyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
Wcnonkoma (Mcrnonkomom).

PesynbTatamu BbIMNONMHEHUA aMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHune
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepX4atoLlero npeaocTtaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegoCcTaBfeHMM MyHULMNANbLHOW YCIyTn).

3.6.3.3. lNpn obpalweHnn 3aaBuTeEns 3a pes3ynbTaTOM MyHUMUMNANbHOW YCNyrn B
Mcnonkom, OOMKHOCTHOE Nuuo, OTBETCTBEHHOE 3a Bblgayy (HanpasreHue) AOKYMEHTOB,
BblAaeT 3aaBUTENIO pesynbTaT MyHuUUMnansHon ycnyrn. o TpeboBaHuo 3asaBuTenst BMecTe
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C 9K3eMNNApOM 3MEKTPOHHOrO AOKYMEeHTa Ha BymaxXHOM HOocuTene emy npegocTaBrisieTcs
3K3eMnnsap ONeKTPOHHOro [AOKyMeHTa MnyTeM ero 3anucuM Ha CbeMHbIn HOoCUTerb
MHOPMaUUN UNU HarnpasfeHUa 3K3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOWM
noyte B agpec 3asaBuUTenNs.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBNATCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENsS B COOTBETCTBUU C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsiaka Vicnonkoma.

Pe3ynbtatoM BbINOMHEHUSA aAMUMHUCTPATUBHLIX nNpouedyp SBngTCA: dukcaums
dakTa Bblaaun pesynbTaTta npegocTaBneHus MYHUUMNaNbHOM ycnyru B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOMN CUCTEMe, MpefHa3Ha4YeHHON [ONns  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYECKNX oLnMbokK

3.7.1. B cny4yae o6HapyXeHUA TEXHWYECKON OLIMOKM B OOKYMEHTE, sIBAsOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3asBuTesb HanpaBnaeT B Mcnonkom:

3asBrneHne o6 ncnpaeneHnn TeXHMYEcKon owmndkn (npunoxenune Ne 5 k HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLInbKa;

AOKYMEHTbI, UMEIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pes3ynbTaToOM MyHULMNanbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npefcTaBuMTENEM) MNOYTOBbIM  OTMNpaBfeHueMm (B TOM 4ucre ¢
NCMonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMbo Yepeld PecnybnukaHckui noptan unm MoL.

3.7.2. [JOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLIeCTBNASeT
npuem 3asBneHnss 06 ncnpaBrneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOEe Ha PacCMOTPEeHWE OOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuUUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B JOKYMEHT, ABMASOLWMNCA
pe3ynbTaToM MNpPeAoCTaBfeHNs MyHUUMNAanbHOM YCNyru, ocyllecTBnsieT npoueaypbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, U BblaeT UCNPaBIeHHbIN
AOKYMEHT 3aaBUTEN0 (YNONHOMOYEHHOMY NpeacTaBuUTEeNI0) IMYHO NoA POCMUCH C U3bATUEM
y 3assutens (ynofIHOMOYEHHOro npeacTaBuUTENs) oOpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaeBnsieT B agpec 3asiBUTENst MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHUs
AOKYMeHTa npu npegocTaBfneHMnM B VICMOMKOM oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbKa.

AOMUHUCTPaATMBHbIE  MNpouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocrne oBOHapyXeHUS TEXHUYECKON OLIMOKM
U1 NonyYeHnst oT NBOro 3anHTEPECOBaHHOMO NLA 3asBNeHUs O AOMYLLEeHHOW owmnbke.

PesynbTatamu BbINOSIHEHUS aAMWHUCTPATUBHBIX MpoUeayp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.
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4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YCIyrm

4.1. Nopsanok ocyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a cobntoaeHNeM U UCTNIONTHEHNEM
OTBETCTBEHHbIMU AOIMKHOCTHLIMW NMLL@MUN MOSNOXEHUIN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMAaTMBHbIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM NpefoCTaBneHUs MyHUUMNanbHOW ycnyrm
BKMOYaeT B cebs BbiSIBIEHWE W YCTPaHEHWEe HapyLeHWn npaB 3asiBUTenen, npoBeneHue
NpoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHUss MyHUUMNAnbHOW YCIyrn, MNOArOTOBKY
peweHMn Ha gencteusa  (6esgencTBuMe)  OOMKHOCTHBIX ML OpraHa  MEeCTHOro
camoynpaBreHus.

dopmamn KOHTpOns 3a cobngeHMeM MCNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAKOTCA:

1) npoBepka W corracoBaHnWe MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHus
npoueayp npeaocTaBfieHUss MyHUUMNANbLHOW YCyri.

B uensix Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLLINECS B 3IEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE  AAMMHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBNEHNA KOHTPONA 3a COBepLUEHMEM [LEeWCTBUMMA Npu npegocTtaBneHun
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA  PYKOBOAWUTESI0O opraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkm O  pe3ynbTaTax  NpegocTaBneHus
MYHUUUNANbHOW YCRyru.

O cny4yasix 1M npuvyMHax HapyLleHUsi CPOKOB, MOCMeaoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMMKHOCTHble  Nfvua  HEMEeONeHHO  MH(OPMUPYIOT
PYKOBOAMTENS  OpraHa, MpedoCTaBMfslOWEro  MyHMUMNAnNbHYK  YCnyry, a Takke
npeanpMHUMatloT CPOYHbIE MepPbI NO YCTPaAHEHUIO HaAPYLUEHWUH.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTernbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHBIMKW NpoueaypaMmn no npegocTtaBieHnio MyHUUMNansHOM
YCInyru, OCYLLECTBISETCHA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPedoCTaBfIEHUIO MYHULMMANbHOW YCAyru,
Ha4YanbHUKOM oOTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO nNpeaocTaBfeHUIo
MYHUUMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAIOLMNX TEKyLLNI KOHTPOIb,
YyCTaHaBMMBaETCA [MOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHusx opraHa MeCTHOro
camoynpaBfeHns U AOMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHnst MyHUUMNanbHOM YCryri, B TOM YMche nopsiaok v
hOpMbl KOHTPONS 3@ NONTHOTON U KAYEeCTBOM NpPeaoCTaBfeHNst MyHULMNANbHOW YCIyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCryru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) Vicnonkoma, a
TaKKe UX AOMKHOCTHbIX NNL, MyHUUUNANbHBIX CYyXaLlmX.

4.2.2. B uenax ocyLecTBneHNsa KOHTPOMSA 3a NOSIHOTOM M Ka4eCTBOM NpeaoCTaBeHuns
MYHULUMNANbHOW YCyru NpoOBOAATCS NfiaHOBbLIE M BHEMNMAHOBbLIE NPOBepKU. [1opagok m
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NnepuoanYHOCTb OCYLLIECTBIIEHNS NNaHOBbIX NMPOBEPOK YCTaHaBNMBaeTCsA NnaHoM paboThl
Wcnonkoma. Npu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCyrn (KOMMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBfieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HapyLLUEeHU agMUHUCTPaTUBHOIO perfiaMmeHTa, a Takke B criydae nosyyeHus
xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHbIX L,
MYHULMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGQOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM U NPEeaSIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCcTaBnaLWero MyHMUmMnanbHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE) UMM B
Xofe nNpeaocTaBneHns MyHMLMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asiBUTENEN BMHOBHbIE JiMUA MPMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoauntenb opraHa MECTHOrO CaMOynpaBneHnst HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PacCMOTPEHNE 3asaBNEHNN.

PykoBoantenb (3aMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfderieHust opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe u (Unu)
HeHagnexawee BbIMOMHEHNE aAMWHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA U WHbIE MyHUUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6espenctaune), npUHMMaeMble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHnst
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHus K NOpsaKy U popmam KOHTPOrs 3a
npenocTaBeHMEM MYHULMNANbHOM YCyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbegnHEHUN N opraHmMsaumnmn

KoHTponb 3a npegocTtaBneHMEM MyHUUMMANbHOWM YCRyrM CO CTOPOHbI rpaxaaH, ux
o0beguHEHUN 1 opraHM3auni, OCyLLEeCTBNAETCA NOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU
opraHa MeCTHOrO CaMOyNpaBfeHUs Mnpu NpPeaoCTaBfEeHNUN MYHUUMNANbHOW  YCnyru,
nonyyYeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke npenoCcTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyAebHOro paccmMoTpeHns obpalleHui (xanob) B
npouecce npefocTaBneHuss MyHULMNansHOM YCIyru.

5. flocyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6bespnencTBUA) opraHa, npeaocTaBnAOWEro MyHULUNANbHY ycnyry,
MHOropyHKLUOHANbLHOro LeHTpa NpesocTaBneHus rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmewT NpaBo Ha obxanoBaHWe B fOocyaebHOM Mopsiake pelueHun r
pencteuin  (6e3gencTeus)  opraHa, NpedoCTaBfiSIOWEr0  MyHUUMNANbHYIO  YCnyry,
AOIMKHOCTHOrO NMua opraHa, NnpeaoCcTaBnALWLEero MyHULMNanbHY yCryry, MyHULUNansHOro
crnyXawero, pyKoOBOAMTENS oOpraHa, MpegoCTaBNALWEro MyHUUMNANbHYK  yCnyry,
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MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKA MHOTO(YHKLMOHANbHOMo LeHTpa, opraHn3auun,
npegycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTenb MOXeT 06paTUTLCS C XKanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapylleHne cpoka perncTpauum 3anpoca O NpeaocTaBfeHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHns MyHMumMnanbHOW ycnyrn. B ykaszaHHOM cnyyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pEeLeHUn U OeNCTBUK
(6e3pencTBnst) MHOrOYHKUMOHANBHOrO LEHTpa, paboTHMKA MHOrogyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllydae, eCcfin Ha MHOrO(OYHKUMOHAamNbHbIA LIEHTP, pelleHns n encTeBns
(6e3pencTBne) KoToporo obGxanykTcd, BO3MOXEHa YHKUMS N0  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofiHOM obbeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS OOKYMEHTOB MM MHpOpMaumm nnbo ocyLLeCTBREHUS
OENCTBUA, nNpeacTtaBrieHMe WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTamn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeaoCTaBNeHNe KOTOpbIX MpPeaycMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMM akTamun Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapctaH, MyHUUMNanbHbiMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAYrn, €Ccriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbIMA MNpaBoOBbIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBuTenem
peweHun wn penctBunn  (6e3gencTBusi) MHOrOMYHKUMOHANBbHOrO LEHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KoToporo o6>xxanyTcs, BO3NoxeHa yHKLMS MO
NpeaocTaBNEHNIO COOTBETCTBYHOLUUX MYHMLMMAMNbHbBIX YCyr B NONHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NPegOoCTaBNEeHMM MyHUUMNANbLHOW yCnyrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO LUeHTpa,
paboTHMKA MHOrO(YHKLMOHANBbHOIO LEeHTpa, OpraHv3auuin, npegyCcMOTPeHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTaTte npeoCcTaBreHus
MYHUUMMNANbHOW yCAyrn [JOKyMeHTax IMbo HapyleHwe YCTAHOBMEHHOr0 CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3nenctBus) MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecn Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n genctena (6es3penctemne) KOToporo obxanytTcs, BO3foxXeHa OyHKLMSA No
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNANbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHoBneHWEe MNpefoCTaBneHUss MyHUUUNAnNbHOW YCRyrn, €ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMoOTpeHbl denepanbHbiMW  3aKOHAMWU U NPUHATBIMUA - B
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COOTBETCTBUN C HUMWN NHBIMU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuickon ®epepauun,
3aKOHaMW M MHbIMM HOpMaTMBHbIMKM MpaBoBbiMW akTamn Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMX NpaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUA (6e34encTBusl) MHOMOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIrO LEHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTFO(YHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) Kotoporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsaake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PepepansHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeOoOCTaBEHUN MyHUUMNANBHOW  YCIyrn
OOKYMEHTOB unuM  uHopmauun, oTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu nepBoHayaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycrnyru, Nbo B NpegocTaBneHnm MyHUUUnanbHOM ycnyru,
3a VCKMYEHNEM criyyaeB, NpeayCcMOTPeHHbIX MYHKTOM 4 YyacTu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asiBUTENEM peleHnn un pencteum (6e3genctBusi) MHOroQYHKLMOHANbHOMO LEHTPa,
paboTHMKA  MHOroyHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOYHKLNOHANbHbIN LIEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHom o6bemMe B nopsake, onpeaeneHHomM vyactbto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBfsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrOOYHKLNOHANbHbIN LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHOW BracTy,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoOTpeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OENCTBUS
(6espencTBne) pykoBOoOMTENS OpraHa, nNPeaoCTaBMAKWEro MyHUUUNANbHY  yCnyry,
nodatTCa B BbIWECTOAWMA opraH (MpyM ero Hanumyum) nmbo B criydyae ero OTCyTCTBUS
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  pPyKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHUUMnanbHyo ycnyry. Xanobbl Ha peweHna n gencrteus (besgencteue) paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANBLHOMO LieHTpa
nogalTca  ydpeamuTento  MHOTMOMYHKUMOHANbHOMO UeHTpa WM OOSHBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (6esgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YaCTbHO
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua n pgencteua (6esgencrtBue) opraHa, npenocTaBnsAOLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLLero MyHUMNanbHyo
yCcnyry, MyHUUMNANbHOrO  Cryalwlero, pykoBOOAMTENst OpraHa, npefoCcTaBnsitowWwero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepes MHOropyHKUMOHaNbHbIN
LEHTp, C MCMonb3oBaHMEM WHM(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduymnanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CUCTEMbI AocyaebHoro
obxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUYHOM Npueme 3asiButens. XKanoba Ha
peweHns W agencteus  (6e3pencTBne) MHOrOyHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTFOYHKLMOHANbHOIro LUEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTu  «/HTepHeT», odwmumnanbHOro canTta
MHOroyHKLUMOHaNbHOro LeHTpa, EguvHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHOM npueme 3asButens. XKanoba Ha pelueHus n genctena (6esgencTene) opraHnsaumm,
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npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeneHa Mo noyTe, C UCNOSib30BaHMEM WHAOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM Npueme 3aaBUTeENs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOrMO  fiMua opraHa, npedocTaBnslowero  MyHuuMnanbHy — ycnyry, nubo
MYHULUMMNANbHOMO CryXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 ®efepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTopbIX 0bxanytTcs;

2) chamunmio, nMms, OT4eCcTBO (nNocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUtenocTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuMK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusXx U geuncteuax (6e3gencteumn) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOIO niua opraHna,
nNpefocTaBnAwLWeEro  MyHUUMNAnNbHy0  ycnyry, nmbo  MyHUUMNanbHOro  cryawlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrflaceH C peLlleHneM W
pencrtemem (6esgenctBneM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNANbHY  YChyry,
AOIMDKHOCTHOIMO  NMua opraHa, NpeaoCTaBnAslOWEero MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMo cnyxatuiero, MHOroYHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(OYHKLMOHANBbHOIO UeHTpa, opraHu3auun, npegycMoTpeHHbIX YacTtbo 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeaCcTaBNEHbI
AOKYMEHTbI (Npn Hanu4um), nogTeBepXaaroLime oBOAbI 3asaBUTENS, NMMBO UX KONWUN.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CPoK He no3gHee paboyero AHs,
crnenyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XKano6a, noctynuBwasa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTMOMYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKLMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMN opraH (Npu ero Hanuyuu), NOANEXUT PaACCMOTPEHUID B Te4YeHue
naTHaguatM paboumx OHEeN CO OHA ee perncTpauuun, a B crnyyae obxanoBaHUs OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrOo(yHKUMOHANbHOIrO LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B ncnpasBneHuu OONYLLEHHbIX OnevaTtok M owmnbok
unu B criyyae obxanoBaHus HapylIEHUS YCTAHOBMEHHOrO CpoKa TakuxX UCNpasBfeHun - B
TeyeHne NsaTn pabounx gHen co AHsS ee permcTpaumm.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO U3 CreaylLmx
peLLueHunn;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOoK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHON YyCNyrn OOKyMEHTaX, BO3BpaTa 3asBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOpPMaTMBHbLIMU NMpPaBoOBbIMKM akTamn Poccuinckon deaepaumm,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOoBNeTBOpEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [AHA, cneaylowero 3a AHEM MNPUHATUS pELLEeHUs, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asiBUTEN0 B MNUCbMEHHOW OpMe M MO XXEenaHwuw 3asiBUTens B
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3NeKTPOHHOM bopMe HanpaBnseTcsd MOTUBUPOBAHHbLIN OTBET O pedynbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl nognexailen YyAOBMETBOPEHWO B OTBETe
3aaBUTEN0 O pesyrnbTaTax pPacCMOTPeHusa xanobbl daeTca MHopMauus O OeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOrO(YHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeagycMoOTpeHHoOW 4actbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLEHWA MNpyU OKasaHUWM MYHUUMNAnbHOM YCIyrn, a Takke MNPUHOCATCH
M3BUMHEHMS 3a [OCTaBneHHble HeyaobcTBa M ykasbiBaeTcs WHGoOpMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobXoAMMO COBEpLMTb 3asdBUTEN0 B LUensax MonyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwen yaooBrEeTBOPEHUIO B OTBETE
3a8BMTENI0 O pesynbTatax pacCMOTpPeHuUss Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pasbsCHEHUsT O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHgopmauus o nopsake
obXxanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBIEHUs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs  WNU  MpecTynneHuns
AOIMKHOCTHOE NNLO, paboTHWK, HagereHHble MOMTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3amennuUTernbHO HanNpaBnslT MMELWMecH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCryru no 3akmn4yeHno JoroBopa Ha
pa3MeLleHne HeCTauMOHaAPHbIX
TOProBbiX OOBLEKTOB Ha 3eMIsIX,
Haxo4sAWMXCA B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

dopma

,D,OFOBOp Ha pasMeuleHne HeCtTauMoOHapHbIX TOProBbIX obbekToB

MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY pernameHTy
NpefocTaBnNeHNst MyHULMNANbHON
yCRnyru no 3aknio4yeHno 4orosopa Ha
pa3meLlLeHne HecTaluMoHapHbIX
TOProBbIX 0ObEKTOB Ha 3eMISIX,
HaxoAsLWNXCA B MyHULMNANbHOM
cobcTBeHHOCTH, 6e3 npoBeaeHus
ayKkuunoHa
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dopma
(BnaHk opraHa, NpeaoCcTaBNALLIEro MyHULUNANbHYO yCnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
06 oTkase B NpeaoCTaBneHUN MyHULMNAbHON YCIyTu
MO 3aKrYeHNo OroBopa Ha pasMeLLeHMe HECTaUMOHAPHbIX TOProBblX OOBEKTOB Ha
3eMIIsX, HaXoAsLWMXCA B MyHULMNANbHOM cobCTBEHHOCTH, Ge3 NpoBeaeHUs ayKLMoHa

oT Ne

PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOMHOMOYEHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
3aKM4YeHnn OoroBopa Ha pasMelLeHne HeCTauMOHAapPHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX,
HaxoOAWMXCA B MyHuMUMNanbHOW CcOBGCTBEHHOCTH, 6e3 npoBedeHWa aykuMoHa no
cnegyrowmyM OCHOBaHUAM:

1.

2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWeM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 06XanoBaH B AocyaebHOM nopsaake nyTeM HanpasfeHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no 3akn4yeHno JoroBopa Ha
pa3MeLleHne HeCTauMOHaAPHbIX
TOProBbiX OOBLEKTOB Ha 3eMIsIX,
Haxo4sAWMXCa B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

dopma
(BnaHk opraHa, npefoCcTaBnsoLWLero MyHUUUNanbHy yCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MYHUUMNAnbHOM YCryry No 3akrnioyYeHuo JoroBopa Ha pasMellleHne HecTauMoHapHbIX
TOProBbIX OOBEKTOB Ha 3EMMSAX, HAXOASALUMXCSA B MyHULUMNANbHON COOCTBEHHOCTH, 6e3
npoBeAeHNst ayKLMOHa

oT Neo

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNOTHOMOYEHHbIM OpraHom
NPUHATO
pelieHne o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOAMMbIX ANS 3aKr4veHust JoroBopa Ha
pasMelleHne HecTauMOHapPHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX, HaxodsalWUXca B
MYHMUMMNaNbHON COOCTBEHHOCTH, 6€3 NpoBeAEHNS ayKUMOHa Mo creaywmM OCHOBaHUSIM:

1.

2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHst ykadaHHbIX HapyLLEHWUA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Cenenust 00 HIEKTPOHHON TTOMHUCH
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HorxHocTHoe nuuyo (PNO)

(I'IO,EI,I'IVICI: YNOJIHOMOY€EHHOIo
OOJIKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCryru no 3akro4yeHmnto orosopa Ha
pasMeLLeHne HecTaunoHapPHbIX
TOProBbIX OOBEKTOB Ha 3EMIISIX,
Haxo4ALWMXCS B MyHULMNANbHOM
cobcTBeHHOCTH, 6e3 npoBeaeHUs

ayKumoHa
dopma
B
(HaMmeHoOBaHWe opraHa MecTHOro
camoynpaBneHus)

(monHOe HaMMeHoBaHWe opraHusaumm un
OpraHM3aunoHHO-NPaBoBOM (POpPMbI)
B nuue:

(PO pykoBoanTens UM NHOro
YNONTHOMOYEHHOroO Nnua)
[OKyMEeHT, yAOCTOBEPSAOLUIA JIMYHOCTb
3aaBuTENS:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
CBeaeHunst 0 rocygapCTBEHHOW perncrTpaunm
topnanyeckoro nuua:

OrPH

VHH

MecTo HaxoaeHus

KoHTakTHasa nHhpopmauus:
HoMep Ten.
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3.
no4yTta

3AABJIEHNE
O 3aK/o4YeHnn Jorosopa Ha pasmeLleHne HecTaumMoHapHOro ToproBoro o6bLexTa

Mpowy 3aknunTb AO0roBOP Ha pasMeLlleHne HeCTauMoOHapHOro TOProBOro
00beKkTa, aApeCHbIN OPUEHTMP UCNpPaLLMBAEMOro TOProBoro Mecra:
TMn obbekTa
Llelib ero Ucrnosib3oBaHus
nnowagb KB. M,

HOMEp MecTa HeCTaUMOHAPHOro TOProBoro oobLekTa

Pe3yanaT npegocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

I:I B NWN4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnuku TaTapcras;

D B  MHOrMO(YHKUMOHANbLHOM LEHTpe npefocTaBrieHnsl rocyapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

D B Ucnonkome.

(paTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryru no 3akn4yeHno JoroBopa Ha
pa3MeLleHne HeCcTauMOHaPHbIX
TOProBbiX OOBHEKTOB Ha 3eMIsIX,
Haxo4sALWMXCA B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

PykoBogurernto

OT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUMUMNANbLHOW YCyrn no
3aK/TOYEHNIO OOroBOpa Ha pasMeLlleHne HecTauMOHapPHbIX TOProBblX OOBLEKTOB Ha 3eMnsX,
Haxo4ALWMXCS B MyHULMNAnNbHOM cobcTBEHHOCTH, 6€3 NpoBeaeHUs ayKLUMoHa.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymaKHOM HocUTene MOYTOBbIM OTMpaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK UL, a TakKe BHECEHHbIE MHOK HWKE, OOCTOBEPHDI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAATenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

)

(nara) (nognuceb) (¢.1.0.)



