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TypblHOa»2010 enHblH 2 Hos6GpeHasre 880 HoMepnbl KapapblHa TasiHbIN, TaTtapcTaH
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MpunoxeHwne

kK noctaHoBneHunto MKY «TeTrowckum
ropOACKOWN UCMOSTHUTESbHBIN KOMUTET
TeToLWCKoro MyHULMNanbHOro panoHa
Pecnybnuku TaTtapctaH»

OT «___ » 2021 r.Ne

AOMWHNCTPATUBHBLIN pernameHT
npenocTaBrneHUA MyHMLMNANbLHOW YCNyru no Bbiaaye paspeleHus Ha npoBeaeHue
paboT No coxpaHeHU 06 beKTa KyNnbTyPHOro Hacneama MecTHoOro (MyHMUMnanbHOro)
3HaYeHus

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacTtoawmn agMUHUCTPATUBHBIA perfnaMmeHT nNpegocTaBneHns MyHUUmnansHom
ycnyrn (ganee — agMUMHUCTPATUBHbLIN PErfiaMmeHT) ycTaHaBnmMBaeT CTaHAapT M MOpPSAoK
npegocTaBfeHns MyHULMNanbLHOW yCryrn rno Bblgave paspelleHns Ha nposegeHue paboT no
COXpaHeHM0 o0bObekTa KynbTYpHOro Hacneamss MECTHOro (MyHUUMNanbHOro) 3HadYeHus
(Banee — MmyHuuMnanbHasa ycnyra).

1.1.2. lNpegocTaBneHne MyHMUUNanbHOW yCryru no Bblgayvye 3ajaHnda Ha npoBeaeHne
paboT NO COXpaHeHWt obbekTa KynbTypHOro Hacneauvss MeCTHOro (MyHMUMNasibHOro)
3Ha4YeHUs1 He pacnpocTpaHseTca Ha OObEKTbl KynbTypHOro Hacneaust degeparnbHOro u
pecnybriMkaHCKOro (permoHanbHOro) 3Ha4YeHus, a Takke BbISBEHHblE 0OBbEKTbI KyNbTYPHOrO
Hacnegus.

1.2. KaTteropum 3assutenen

1.2.1. Jlnyamu, nmerowmMmMmn NpaBo Ha NoslydeHne MyHUUMNanbHOW YCnyrn, SBNATCA
lopugudeckne nuua, uHauBuayarnbHble npeanpuHuMartenn n gusmyeckne nuua (ganee -
3asBUTENb) — MNONb30BaTenu, COOCTBEHHMKM W WHble npaBoobnagatenu obbekTta
KyNbTYpPHOrO Hacrneauvsi MeCTHOro (MyHUUMNarbHOro) 3HadeHus, MMelolmne HamepeHue
OCYLLECTBNATb AeATENbHOCTb MO COXPaHEHMIO AAaHHOro 06bekTa KynbTypHOro Hacneaus.

1.2.2. C 3agBneHnemM Brnpase obpatnTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYIOLWNI
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTens OU3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAoCTaBNEHUN MYHULMNANBHOW YCIyTU

1.3.1. WHdopmauua o nopsigke npeaocTaBNeHns  MYHUUMNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyl0 W TeKCTOBYHO
WHpOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofiokeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPeaOCTaBfEeHUst FOCYAAPCTBEHHbBIX M MYHMUMNANbHbIX
YCIyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOPMALNOHHO-
TenekoMMmyHukaumoHHon cetn «HTepHeT» (http://tetushi.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX Yycnyr (cyHKumin)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);
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5) B rocyaapcTBeHHOW WHGOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe nNo BOMpocaM MNpefoCTaBreHuUss MyHUUUNanbHOW ycnyru
OCYyLLECTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBneHuss rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B MKY «TeTOWCKNA T[OPOACKON MUCMNOSTHUTENbHBIN  KOMUTET TeTHLWCKOro
MyHULMNanbHOro panoHa Pecnybnukn TatapctaH» (ganee — Mcnonkom):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBneHns MyHUUunanbHOW YCyru Ha OCHOBaAHUM CBEAEHUN, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBseTcs 3adaBUTENo
becnnatHo.

[ocTyn K HpopmaL MM O CpoKax U nopsake NpefocTaBreHnss MyHUUMNanbHOW yCnyru
ocywecTBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButend TpebyeT 3akfyeHUs JULUEH3UMOHHOrO WM MHOMo CorfalleHns C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmatpmeatowlero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS WU NpedoCTaBreHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpalleHneM npeaocTasnseTcs MHopMauns:

1) o MecTe HaxoXOeHUA MHOrO(PYyHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuMUMNanbHbIX ycnyr, Mcrnoskoma (agpec, rpaduk paboTsl,
crnpaBoYHble TenedoHbl);

2) O nopsgke nNpefocTaBneHUst MyHMUMManbHOW ycrnyrn, o crnocobax u cpokax
nogayun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTopbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOoOUMMbIX [ONA pPacCMOTPEHUA 3asiBIEHUs O
npegocTaBreHMn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MmecTe pasmeleHus Ha odumumanbHOM canTe WMHdopMauuuM No Bonpocam
npegocTaBfeHNa MyHULMNANbLHOW YCIyru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOSMKHOCTHBIX  NuL
Ucnonkoma.

Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNAnNbHOW YCnyri, NoAPOOHO B MUCbMEHHOW dOpME pPasbACHSAOT
3asBUTENO NOPALOK NpefoCTaBrneHns MyHUUUnanbHOW YCNyru u BOMPOCHl, YKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATMBHOIO perfnameHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaleHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha A3blke obpalleHus MCNoMb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YCnyru
pasmellaeTcs Ha ouunanbHOM canTe MyHULMNAnNbHOro panoHa (usiu 20po0cKo20 OKpyeaa)
N Ha MH(OPMALMOHHbIX CTeHAAX B NoMeLleHusix Mcrnionkoma pns paboTbl C 3as9BUTENSIMUA.
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NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbIX CTEeHA4axX M Ha oduuUnanbHOM canTe MyHUUMMNarbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
MyHUUUNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CnpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Mcronkoma, O rpaduke npuema 3asBfEeHUN Ha
npegocTaBrieHne MyHULMMNANbLHOW YCIyri.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBreHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPaBOBbIX aKTOB, PErynupyroLlmx npegocTaBrieHue
MyHULMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WX oOdumumManbHOro onybnvkoBaHus), pasmeweH Ha EanHom noptane, B
PeecTtpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM caunte
MYHULMNANbHOro paroHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TeKkCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmeLleHuio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMMAMNbHbLIX YCIyT,
Ha odmumanbHoM cante MyHULUMNanNbLHOro panoHa B MHPOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe WCMONb3ykTCa creaylwmne TepMUHbl Y
onpeneneHus:

- 0ObEKTbI KyNbTYPHOro Hacrneams MecTtHoro (MyHUUMNanbHOro) 3Ha4YeHnsa - 06bLEKTHI,
obnapatwowme UCTOPUKO-apXUTEKTYPHOWN, XYOOXECTBEHHOW, Hay4YHOW W MeMopuasibHOW
LEHHOCTbIO, MMelLlmne ocoboe 3HavyeHue ANnd WUCTOPUM U KymnbTypbl MYHULMNANbHOMO
obpasoBaHuda r.TeTioww;

- CcOxpaHeHve obbekTa KynbTYpHOro Hacneguss - Mepbl, HanpasfeHHble Ha
obecneyeHne U3NYEeCKONn COXPaHHOCTM U COXPaHEHWE WCTOPUKO-KYNbTYPHON LEHHOCTM
obbeKkTa  KynbTypHOro Hacneaus, npegycmaTpuBarlollMe  KOHCepBauMio,  PEeMOHT,
pecTaBpaunto, npucnocobneHne obbekTa KynbTypHOro Hacnegus nnsi COBPEMEHHOro
MUCnonb3oBaHMA W BKIOYawwme B cebs HaydyHO-uccrnegoBaTenbCkue, U3blCKaTernbCKkue,
NPOEKTHbIE N MPOU3BOACTBEHHbIE PabOTbl, Hay4YHOE PYKOBOACTBO NpoBeAeHWeM paboT no
COXpaHeHUI0 OOBbEKTa KynbTypHOro Hacneamsd, TeXHUYECKMA U aBTOPCKMMA Haas3op 3a
npoBeaeHneM 3Tux pabor;

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX M MyHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOIro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENeHnn
MYHMLMMNAnNbHOIO panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHvM3aumMmM AOesaTenbHOCTM  MHOrOYHKLMOHAmNbHbIX LEHTPOB
NpedocTaBfeHns  roCygapCTBEHHbIX M MyHUMUMNANbHbIX — YCAyr,  YTBEPXAEHHbIX
nocrtaHosneHuem lNpasutenbctBa Poccunckon depepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKLMOHANbHbIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHunyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTvyeckas Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonyuwleHHas  OpraHom,
NpeaoCcTaBNALWNM MyHAULUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;



EovHas cuctema wugeHTUdmKaumm K1 ayTeHTUMKauMm B UHAPACTPYKType,
obecneumBatowenn MHHOOPMaALMOHHO-TEXHONOIMYECKOE B3anMOOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCyr B
anekTpoHHon dpopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOpMaLMoHHas
cuctema, obecneumBarollas CaHKLUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOLENCTBNA B CUCTEME WAEHTUMKAUMM W  ayTeHTuduKaumm K uHopmMauuu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

MoLl - NocymapcTBeHHoe GrogpkeTHOE yypexaeHne «MHOroyHKLMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHasA MHOPMaLMOHHasA cucrtema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB MNPeaoCTaBfeHNs rocyapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernaMmeHTe noa 3asiBflieHMeM O npenocTaBreHnm
MYHUUMNANbHOM YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANBHOW YCIyru, NoAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 deneparbHoro
3akoHa oT 27 wmonsa 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBfeHns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®enepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrieHU MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMLUMNANIBHOW YCIyru

Bblgava paspelleHust Ha npoBegeHve paboT NO COXpaHEeHUD 06bekTa KyrbTypHOro
Hacrneamsi MECTHOrO (MyHULMNANbHOIO) 3HaYeHUs!

2.2. HaumeHoBaHWe UCNoNHUTENbHO-pacnopsaanTeNbHOroO opraHa MECTHOMO
camoyrnpaBneHusi, HenocpeACcTBEHHO NPeaoCTaBMNSALWEr0o MyHULMNANbHYIO YCyry

MKY «TeToLwwCcKnn ropoAckom WUCMNONMHUTENbHbIN KOMUTET TeTrowwckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTtany.

2.3. OnucaHune pesynbTaTta npeaocrtaBieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNAansHOW yCcnyru siBAseTcs:

1) paspeweHne Ha npoBedeHne paboT MO COXpaHeHU O0ObeKkTa KyNbTYpPHOro
Hacnegust MeCTHOro (MyHULMNanbHOro) 3Ha4YeHus (ganee - paspeLleHue);

2) pewweHne 06 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOW ycrnyrn (npunoxeHme Ne
1 K HacToAWEeMYy aiMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMEHNs
MyHUUMNaneHonW ycnyrn (npunoxeHne Ne 2 K HacToswemy agMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaTt npegocraBfieHna MyHULMNANbHOW YCyri HanpaBnaeTcsa 3asBuUTeso
B (popMe O3NEeKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOro YCUIEHHOW KBanuduunupoBaHHON
9NEKTPOHHOW MOAMUCBI  YMOMHOMOYEHHOrO AOSMKHOCTHOrO nuvua Mcnonkoma  (nubo
Ucnonkoma), B cootBeTCcTBMM ¢ PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHOM noanucu» (aanee — ®enepanbHbli 3akoH Ne 63-P3) B NN4HbIA KabUHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHus nocpeactsom PecnybrvkaHcKoro
nopTtana pesynbTaT NpPeaoCTaBfiEHUs MyHUMUMNANbHOW YCNyrM HanpaBnseTcss B JIMYHbLIN
kabuHeT PecnybrnmkaHckoro noprana.

2.3.3. o BbIbOpy 3asiBUTENA pe3ynbTaT NPEeAoCTaBMEHUS MyHMUMMNANbHOW YCIyrn
BblaaeTcss B Mcnonkome wvnn B MOL| B hopme ak3emnnisipa SNEKTPOHHOIO OOKYMEHTa,



pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBEepeHHOro neyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOSMKHOCTHOrO nnua Mcnonkoma mnmn pabotHmka MOLL.

2.3.4. 3aaBuTenb BrNpaBe MNONy4UTb pesynbTaT NpefocTaBneHns MyHUUMnanbHOW
ycrnyrm B d)OpMe 3fIEKTPOHHOrO [OOKYMEHTa B TeYeHMe CpoKa [OEeUCTBUS pesynbTaTa
npegocTaBfieHUss MyHULMMNANbLHOW YCNYru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOM YCnyr, B TOM YnCne ¢ y4eTOM HeobxoamMmocTm
obpalleHnsa B opraHusaunm, y4acTByoLne B NpefoCTaBneHum MyHUUUNansHoOM yCrnyrm, Cpok
NPUOCTAHOBMNEHUS NPeOoCTaBNeHUS MyHULMMNANbLHOW YCNyru B criy4yae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNSA NpeayCMOTPEHa 3akoHogaTenbcTBOM Poccuinckon degepaumm, cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABNAIOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrtasnsieTcd B TedyeHne 10 pabounx aHen.

2.4.2. TlpuocTtaHoBneHWe cpoka npenocTaBfeHnss MYHUUMNANbHOW YCIyrn He
npegycMoTpeHoO.

2.4.3. HanpasneHne [OKyMeHTa, SBRSKOWErocsa pesynbTatoM npeaocTaBneHns
MYHUUMNANbLHOM yCryru B popmMe 3NeKTPOHHOro JOKYMeHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0(POpPMMEHNs N permcTpauumn pesynbTaTa NpeaocTaBeHnss MyHUUMNansHON YCIyri.

2.5. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMAaTUBHLIMM NPaBOBbLIMW akTamu ANs NpefoCTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble SBASTCA He0OX0aUMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAaNbHbIX YCyr, nognexatmx
npeacTaBneHunto 3asiButenem, cnocodbl X NONyYeHUs 3asiBUTenem, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHunst

2.5.1. [Ing nony4yeHus MyHMUMNanNbHOW yCnyrn 3asBuTenb NpeacTaBnsaeT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIK NUYHOCTL (HEe Tpebyetca B crnydyae obpalwieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA NpeacTaBUTeNa 3asaBUTENS;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHoOM HocuTene (npunoxeHue Ne 3 K HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B QIEKTPOHHOW (popme (3anonHseTcss NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEEHMN B O3MNEKTPOHHYIO OopMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHun
nocpeacTsoM PecnybnvkaHckoro noprana;

4) nepevyeHb OOKYMEHTOB, SIBMSIOLUMXCS OCHOBAHMEM ANS Bblgayn paspelleHuss Ha
npoBeAeHne NepBOOYEPEOHbIX KOHCEPBALMOHHBIX WM NPOTUBOABapUNHbLIX paboT no
COXpaHeHuto 0bbekTa KynbTypHOro Hacneaus (npunoxexHve Ne 4);

5) nepeyeHb OOKYMEHTOB, SIBMSIOWMXCA OCHOBaHMEM NSl Bbl4auu paspelueHusi Ha
npoBeaeHne UHXEeHEepPHbIX 06crnefoBaHUn Ha 06bekTe KyrnbTypHOro Hacneams (NpunoxeHune
Ne 5);

6) nepevyeHb OOKYMEHTOB, SIBMSIOLUMXCS OCHOBAHWEM ANS Bblgayn paspelleHuss Ha
BbINOJSTHEHME PEMOHTHLIX paboT No nogaepxaHuio obbekTa B 3KCMNNyaTaLMOHHOM COCTOSIHUN
(npunoxexue Ne 6);

7) NepeyeHb OOKYMEHTOB, SIBMSIOWMXCA OCHOBaHMEM [Nl Bbl4aun paspelueHusi Ha
npoBedeHNe PEMOHTHO-pPeCTaBpauUMOHHbIX paboT, pemMoHTa naMsTHMKA, pecTaBpaumm
namaTHUKa wnu aHcambns, npucnocobneHne ob6bekTa KynbTypHOro Hacneauss Aans
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COBPEMEHHOI0 WCMOMb30BaHUA, Ha BbINOSIHEHWE PaboT MO COXPaHEHUD U BOCCO3AaHUIO
yTpa4yeHHOro obbekTa KynbTypHOro Hacneaus (npunoxexHune Ne 7);

8) nepeveHb OOKYMEHTOB, ABMSAIOLWNXCA OCHOBAHMEM [Of1s MPOSIOHraumMm paspeLueHns
Ha BbINOMHEHME pPeCcTaBpPaUMOHHBLIX W PEMOHTHbIX paboT, paboT no BOCCO34aHUIO
yTpayeHHoro obbekTa KynbTypHOro Hacnegus (npunoxexHune Ne 8).

2.5.2. 3agBneHne wn npunaraemMmble [LOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 crieayrowmx cnocobos:

1) yepes MOL| Ha OymMaxkHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHCcKoro noprasna B 9N1€KTPOHHON hOpME;

3) B MIcnonkom nMYHO MM NOCPeacTBOM MOYTOBOW CBSA3M Ha GyMaXHOM HocuTene.
3asBreHne v npunaraemble JOKYMEHTbIl, MPU HanpaBfieHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpSKe.

2.5.3. 3asaBneHne npu HanpaeneHuuM nocpenctesom PecnybnukaHckoro noprtana
noanucbiBaeTCs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyyeHuMss NPOCTON 3MEKTPOHHOW MNOAMNUCK 3asBUTEN0 HeobXoaMMO NPONTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTA), yKasdaHHbIN B MOAMYHKTe 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOWN
KBannuumMpoBaHHON NOLMUCHLIO MWL, YNONTHOMOYEHHbIX Ha cOo3daHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NeKTPOHHble o00pasbl JOKYMEHTOB), npuraraemble K
3asiBMEeHN0, B TOM YUCEe OOBEPEHHOCTU, HanpaenawTca B Buae dannos B hopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauyecTBO npefoctaBnsiemMblX 3EKTPOHHbBIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT [AOKyMeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WU OCYLLECTBIEHUS LEUCTBUN,
npegcTaBneHne WM OCyLLeCTBiEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynypylolwmmMmn  OTHOLLIEHUS,, BO3HUKaKWmMe B CBA3UM C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTK;

2) OCyWecCTBMNeHNs OEUCTBUN, B TOM 4UCME COrnacoBaHuWW, HeobGxoaumbix AN
NosTly4eHMUs MyHULMNANBHOW YCIYIN N CBA3AHHbIX C ObpalleHNeEM B MHble rOCYyAapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MUCKMYEeHUEM MNosyYeHus
ycryr M nonydeHns [OOKYMEHTOB UM WHdopMauuu, npefoctaBnsdemMblXx B pesynbTaTte
NpeaoCcTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX M 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauwmn, oTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbLIX HE YKa3sblBanvCb MNpW MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMblX ANA nNpeaoCTaBNeHna MyHuuunanbHoOW ycnyrn, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CrnedyroLmnX crnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacaloLuMxca
npefoCcTaBNeHns MyHUUMNANbHOW YCNyrn, nocre nepBoHaYanbHOW nofayun 3asiBfieHust O
npegocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MPeAoCTaBfAEHUN MYHULMMNANbHOW YCnyrn u
AOKyMeHTax, [MOAaHHbIX 3asiBUTeneM [Mocrfie nepBOHayarbHOro OTkasa B npueme
AOKYMEHTOB, HeoOXoauMbliXx ANA nNpeaocTaBfieHUs MyHuUUMnanbHoW ycnyri, nmbo B
NpegoCcTaBNeHNN MyHULMNANbHOW YCNYrM U HE BKIOYEHHbIX B NPEeACTaBIIEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;
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B) UCTeyeHue Cpoka AEeNCTBUS [OKYMEHTOB UMW WM3MEHeHWe WHopmauum nocne
nepBoHa4anbHOro OTkasa B MpuMeMe [OOKYMEHTOB, HeobXxoamMmbiX ANs npeaocTaBrieHus
MyHMUMNAanNbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNAnbHON YCNYru;

) BbiIBfiEHME [OOKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOrO
unu npoTMBonpaBHOro Aencrteus (6es3genctemd) [OMKHOCTHOro nuua  Mcnonkoma,
paboTHnka M®L|, npu nepsoHayanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX AN
npeaocTaBneHns MyHUUMNanbHON yCcnyru, Nnnbo B NpegocTaBneHnn MyHULMNAnsHOM yCnyru,
O YeM B NUCbMEHHOM BMAe 3a NOANUCLID pykoBoauTensa Mcnonkoma npy nepBoHavanbHOM
OoTKase B NpMeMe JOKYMEHTOB, HE06X04MMbIX A5 NpefoCTaBAeHnss MyHUUUNanbHOW yCnyru,
yBEAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUSA 3a LOCTaBMNEHHbIE HeYA006CTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3MEKTPOHHbLIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKIoYeHNeM criyvaeB, ecrnn HaHeceHue
OTMETOK Ha TakMe [OOKYMEHTbl MO0 KX U3bATUE HABNAETCA HeobXoOMMbIM YCITIOBUMEM
nNpeaocTaBNeHnsa rocygapCTBEHHOM WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CIly4Yaes,
YCTaHOBMEHHbIX peaepanbHbIMU 3aKOHaAMW.

2.6. VicuepnbiBaoLLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWBHLIMW NMPaBOBLIMU akTaMu Ans NpeaoCcTaBnNeHnst MyHULMNAanbHOM YCryr, KoTopble
Haxo4aTCcsl B pacnopsKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
camoyrnpaBrneHust U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHam MeCTHOrO
camoyrnpaBfieHnsl opraHn3aLmnin 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl NX NONyYeHNs: 3asiBUTENSAMI, B TOM YMCIE B ANEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaeneHus nnbo
opraHusaLusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. Nony4atoTcs B paMmKax MexXBeOMCTBEHHOIO B3auMOOENCTBUS:

1) aKT TEXHMYECKOro COCTOSHMA OObeKkTa KynbTypHOro Hacnegmsa (namsiTHMKa
ncTopum n KynbTypbl) Hapogos Poccunckon ®enepaunu;

2) TNMUEH3Ms Ha OCyWecTBreHMe [OesTeNbHOCTU MO COXpPaHeHU OobbekTa
KynbTYPHOro Hacnegus (ganee - nUUeH3us);

3) cBegeHusa us EgmMHoro rocyaapCTBEHHOIO peectpa HeaBUXMMOCTH - PocpeecTp;

4) cBefeHuss U3 EAMHOro rocygapCTBEHHOrO peectpa HeaBMXKMMOCTM 00 obbekTe
KynbTypHOro Hacrneaus - Pocpeectp;

5) cBegeHus O AeNCTBYKOLLEM nacnopTte rpaxagaHuHa Poccuinckon depepauumn —
MB[ Poccuu;

6) cBedeHMs O HoTapuanbHOW [oBepeHHOCTM — defgepanbHass HoTapuasrnbHas
nanaTa.

2.6.2. 3agBuTenb BnpaBe MNpefocTaBuUTb [OOKYMEHTbl (CBedeHusl), YKasaHHble B
noanyHktax 1 - 4 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUFNEHHOW KBannuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HeCBOEBpEMEHHOE NMpeAcTaBfieHNe) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTpPATMBHOrO pernamMeHTa opraHamu rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro CaMoynpaBfieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN HEe MOXET ABNATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHnn MyHULUNANsLHOW YCIyru.

2.6.4. [JomxHoCcTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfaMeHTa OpraHoB W  oOpraHusauui, He npeacraBMBLINE
(HecBoeBpeMEHHO npeaCTaBMBLUME) 3amnpoOLUEHHbIE W Haxo4sWMecs B pacrnopsiKeHun
AOKYMEHT unn CBefeHus, noanexat agMWHUCTPATUBHOW, OAUCUUMNIIMHAPHOW WU WHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnbLCcTBOM Poccunckon degepaumn.
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2.6.5. 3anpelaeTca TpeboBaTb OT 3asBMTENs OOKYMEHTbl CBeOEHWs, B TOM 4ucrie
NOATBEPXOAOLWMNE BHECEHWE 3asiBUTENEM NnaTtbl 3a NPeaoCTaBNeHne MyHULMNanbHOW
YCryru, HaxoAsiluMecsi B pPacrnopsPKeHUM FOCYAapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
camoyrnpaBreHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHaMm UM opraHam MecTHOro
camoyrpaBreHnsi opraHn3aLui.

HenpencrtaBneHne 3asBuTenemM [OOKYMEHTOB, COAEpXaliMx CBeOEeHMWs, KOTopble
HaxogaTcs B pacrnopsbkeHMM  rOCyQapCTBEHHbIX  OpPraHoB,  OpPraHOB  MECTHOro
camoyrnpaBreHusl U NOABEAOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHaMm UM opraHam MecTHOro
camMoyrnpaBreHusi opraHu3auuii, He SsBMsieTCH OCHOBaHMEM Afsi OoTkasa 3asiBUTEN0 B
npegocTaBneHnn MyHULMNansHOM YCnyru.

2.7. VicuepnbiBatowum nepedeHb OCHOBaHUM s 0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrn

2.7.1. OcHoBaHuAMW OnNA OTKasa B MpuemMe [OOKYMEHTOB, Heobxoaumbix Afis
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, ABMASIOTCS:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauyum;

2) NOKYMeHTbl coaepXaT MOBPEeXAEeHUs, HannumMe KOTOpbIX He MO3BOMSEeT B MNOSIHOM
obbeme ucnosnb3oBaTb UHGOPMAUUID W CBeAeHUus, codepXawmecss B LOOKYMeHTax Aans
npegocTaBneHns MyHULUMNanbHON ycnyru;

3) npeacTaBfieHHble AOOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (4OKYMEHT, YOOCTOBEPANOLWMIA MOSTHOMOYMS
npeacTaBuTens 3asBuUTENs, B crnyyae obpauleHus 3a npefocTaBneHneM MyHUUMnanbHOW
YCINyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUMNAanbHOM YCyru U LOKYMEHTOB,
HeobXxooMMbIX ANA NpeaocTaBneHUss MyHUUMNanbHOW YCNyrk, B 3NEKTPOHHOM ¢opme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTenbHbIX Nonen B QopMe 3asiBfiEeHUsl, B TOM
yucne B UHTEpaKTUBHOW hopMme 3asBrieHnss Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMB0o HenpaBUIbHOE 3arnoSIHEHME);

6) npenctaBneHWe HEMoOSIHOro KOMMMeKTa [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHULUMNanbHON yCcnyru;

7) 3asBneHMe o nNpeaocTaBfieHUn YCyrm NnogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOynpaBrieHUs UMW OpraHM3aumio, B NMOSTHOMOYUSA KOTOPbIX HE BXOAMUT
npegocTaBfieHne MyHUUMNanNsLHOW YCyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanMuumMpoBaHHON 3N1EKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHUN ONsl OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOauUMbIX Ons
Nosly4eHMs MyHULMNArbHOW YCIyru, ABNSAETCH UCHepPnbIBaKOLWNM.

2.7.3. PeweHne 06 oTkase B npveme 3asBfeHUs N JOKYMEHTOB, HeOBXoauMMbIX Ond
npegocTaBneHns MyHUUMNANbHON YCryrn, MOXeT ObiTb NPUHATO Kak BO BpeMda npuema
3asBuUTENd, Tak WU MNocrne MoNy4yeHUs OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuoM Kcnonkoma
HeobxooMMbIX ANS NpeaoCTaBfeHUss MyHUUMNAnbHOW YCAyrn OOKYMEHTOB (CBedeHun) C
NCMonb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuveMe 3asiBeHNA U WHbIX [AOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHNa MyHULMNANbHOW yCryrn, B Cnydae ecnu 3asiBfeHune u
AOKYMEHTbI, Heobxoaumble Ans npefoCTaBfeHuMs MyHMUMNanbHOW ycryrn, nogaHbl B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwum nepedeHb OCHOBaHUM 119 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpPeaoCTaBneHns MyHULMNansHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus aANsa oTkasa B NpefoCTaBfeHn MyHUUMNANbLHON YCIyrn:

1) HenpeacTaBneHWe [OOKYMEHTOB, MNepeudncrieHHblXx B nyHkTe 2.5 PernamedTa,
HanmMyme B HUX HEMOSHbIX U HELOCTOBEPHbIX CBEAEHUN;

2) 06BEKT He ABNsieTCss 06 bEKTOM KyIbTYPHOro Hacneaus;

3) obbekT, Ha KOTOpbIM 3anpaluMBaeTCd paspelleHVe Ha npoBedeHue paboT no
COXpaHeHUI0 00beKTa KyrnbTYpHOro Hacneguss MecTHOro (MyHUUMNanbHOro) 3HayYeHwus, He
nMeeTt ctatyca obbekTa KynbTYpHOro Hacrneamsa nmbo sBnseTca OObekTOM KySibTYPHOro
Hacrneaus degepanbHOro, permMoHanbHOro 3HaYeHUsa U SBNAETCH BbISBIIEHHLIM 0OBEKTOM
KyNbTYPHOro Hacneaus.

2.8.3. lepeyeHb OCHOBaHWW ANst OTKas3a B NpefoCTaBreHnM MyHUUMNanbHOW yCnyru
ABISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpewaetca oOTKasbiBaTb B NPenoCTaBfieHMM MYyHUUMNANbHOW YCNyru B
cnyyae, ecnu 3asiBfeHMe O npefdocTaBfieHMM  MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTrane.

2.9. MNopsaok, pasmep M OCHOBaHUS B3UMaHMWS roCy4apCTBEHHON NOLUMMHbBI MM MHOW NnaThbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHUUMNanbHOM yCnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03mMe3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HEOOXOAMMBIMU U 06A3aTENbHLIMKY OIS
npeaocTaBnNeHns MyHMLMNANbHOW YyCAyr, B TOM YMCNEe CBEAEHUS O AOKYMEHTe
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMbIiX) OpraHM3aunsamMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHMULMNANbHbBIX YCNyr

MpenocTaBneHne HeobxoaMMbIX U 0ba3aTernbHbIX yCnyr He TpebyeTcs.

2.11. Mopsiaok, pasmep M OCHOBaHMS B3MaHUS NNaTtbl 3a NpegocTaBeHne ycnyr, KoTopble
ABNAIOTCS HEOOXOANUMbBIMU 1 06513aTeNbHLIMU Asi NPeAOCTaBNeHNS MyHULMNANbHOW YCyru,
BKINtoYas MHopmaLmio 0 MeToaNKe pacyeTa pasMmepa Takon nnaTbl

MpepocTaBneHne HeobxoauMbIX 1 06s13aTeNbHbIX YCNYr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAaHUA B oMepeau npu nogade sanpoca o npeocTaBneHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aumnen, y4acTByoLen B
npegocTaBneHn MyHUUMNANbLHOM YCNyrn, 1N Npu Nosly4eHun pesynbTata NnpeocTaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUs Ha nosiydeHve MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpegoCTaBreHNs MyHUUUNANbLHOW  yCnyru
MaKCUMarbHbIA CPOK OXUAAHUA B o4epean He JOMKeH npesbiwaTtb 15 MUHyT.
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2.13. CpoK 1 nNopsiAoK perncrpaumm sanpoca 3asiButend o npegocTaBieHnn MyHULMNansHom
yCnyru v ycrnyru, npefocTtaBnsieMon opraHmsaLmen, y4acTByowen B npeaoctaBneHnm
MYHULUUNANbHOW YCyru, B TOM YuCIe B 35IEKTPOHHOM hopme

2.13.1. MNpun nnyHom obpaiieHn B MLl B geHb nopjaun 3asBneHWsa 3asBUTENO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogaym 3asiBieHus.

2.13.2. Tllpu HanpaBneHun 3asBreHns nocpencrtsoMm EagmHoro  noprtana,
PecnybnukaHckoro noptana 3asBuTENb B AeHb MNodayvv 3asiBfieHUs nonydaetr B JIMYHOM
kabuHete PecnybnukaHckoro noptana UM N0  9fIEKTPOHHOW Mo4yTe  yBeLOMIIeHue,
nogTeepxagatoLlee, YTo 3adBreHne oTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep U JaTa nogadyu 3asiBfeHuns.

2.13.3. Tlpu nuyHom o6GpaweHnn B KMcnonkom B [OeHb nodayn 3asiBNneHus
YNOMHOMOYEHHbLIM [AOMKHOCTHLIM NULOM WcnonkoMa 3asiBuTento BblgaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHONW CUCTEMbl, NpeAHas3Ha4YeHHOW ANs  OKasaHus
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, C permcTpauuoHHbIM HOMEPOM, AaTon Mogayn
3asiBMeHns N nepevyHem npeacTtaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeEHMs1 3anNpoCcoB O NpefoCTaBeHN
MYHUUMNANbHOW yCryr, MHOOPMaLMOHHBIM CTeHAAM C obpasLuamu Ux 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KAXO0N MyHULMNANbHOM
yCryru, pasMmeLLeHnio 1 0oOpMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NopsiAKe NpeaoCTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C (heaepanbHbIM
3aKoHOAATENLCTBOM M 3akOHOoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNMOoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCRYrM OCYLLECTBMASIETCA B 34aHUAX U
nomMeLLeHnsax, 060pya0BaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebernbio ans ooopmeHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTcTBMM C 3akoHogatenbctBoM Poccuinckon ®Pegepaunmn o
coumanbHOM 3aluTe WHBanNMAOB B LUensax 6ecnpenaTCTBEHHOro [ocTyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  OOCTYyN  MHBaAnNMOOB K  MECTY
npeaocTaBneHns MyHuuMnanbHOW ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHasi, TeEKCTOBas W MynbTMMeAUWHass WHgopmauus O nopsiake
npegocTaBneHns MyHUUMNAnNbHOM YCnyrn pasmellaetca B YAOOHbIX AnSa 3asBuTenen
MeCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAeHVWe MWHBanNMaoB, WMEKLWNUX CTOMKME paccTponcTBa yHKLUMU
3pEeHUs U CaMOCTOATENbHOMO NepeaBMKEHNs], U OKa3aHMe MM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATESNIbHOrO NepeaBMXeHNs No TEPPUTOPUKN, Ha KOTOPOM
pacnosioXxeHbl 06bEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXoda
B Takme oO6BbEKTbI U BbIXOAa U3 HUX, NOCALKN B TPAHCNOPTHOE CPeaCTBO U BbICAaKuN U3 HEro, B
TOM YMCIe C UCNONb30BaHMEM Kpecna-KonsiCKu;

5) Hagnexauwee pasmelleHne obopyooBaHMst U HocuTenen MHdopmauumu,
HeobxoouMMbIx Ons obecneyeHns GecnpensiTcTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YY4ETOM OrpaHuUYeHnin Nx Xn3HeaeaTensHOCTY;
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6) aybnupoBaHume HeobxoaumMoOM ANA WHBANMOOB 3BYKOBOM U 3pPUTENBHOM
MHopmauum, a Takke Hagnucew, 3HaKoB U MHOW TEKCTOBOW WU rpaduyeckon nHdopmauymm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM Bbpanns;

7) ponyck cypgonepeBogymka u TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuMKU OOKYMEHTa, MOATBEPXAaloWero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOpsiake, KOTOpble YCTAHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun dOpMbl [OOKYMEHTa, NoATBepXAarLero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnst JOCTYNHOCTU ANl MHBANMAOB OObLEKTOB, B
KOTOPbIX OCYLeCTBNAeTCsa nNpefdocTaBreHne MyHUUunanbHOWM  yCryru, W CPeacTs,
NUCrnonb3yemMbiX NpU MNpPeaocTaBEHNUN MyHUMUMNANbHOW YCIyrin, KOTOpble YyKas3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHATCS K
obbekTaM M cpencrtBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLllegwnM MogepHM3aumto,
pekoHCcTpykumto nocne 1 uona 2016 roga.

2.15. NokasaTenu JOCTYNHOCTU N Ka4yecTBa MyHUUMMANbHOW YCnyru, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNyrn 1 nx NpoAomXNTENbHOCTb, BO3MOXHOCTbL MOMyYeHnUst MHdopMaumm o
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCryri, B TOM YMChe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB60 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNanbHOM yCryrm B MHOMO(OYHKLUMOHaNbHOM LIeHTpe NpeoCcTaBneHmns
rocyAapCTBEHHbIX 1 MyHULUMUNANbHBLIX YCryr (B TOM Y1cre B NONIHOM obbeme), B nobom
TeppuTopuanbHOM nogpasgerieHMm opraHa UCNONTHUTENBHO pacnopsAMTENbHOMo opraHa
MEeCTHOro camoynpasrneHusi, No BblIbopy 3asaBUTENS (3KCTeppUTOpUanbHbIN NPUHLAM),
nocpencTBoOM 3anpoca o0 NpPeaoCTaBfIeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbIX YCIyr B MHOTOMYHKUNOHAMNbHbIX LIEeHTpax NpeaocTaBneHns
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPEeHHOoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKCHbIN 3anpoc)

2.15.1. TlokasaTensMm [OCTYNHOCTU MPedoCTaBfeHNs MyHUUMNANbHOW  yCcnyru
ABNAIOTCA:

pacrnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BeAeTcsl NpueM, Bbldavya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNOPTa;

HanMyne HeobXoaMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBMSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawWwen uwHGopmaumum o crnocobax, nopsake WU cpokax
npegocTaBneHns MyHUUMNANbHOM yCnyrn Ha MHOPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnuvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHue MNoMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MonyvYeHUo
UMM YCNYr HapaBHe C APYrMMN NULaMMU.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTtcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernamMmeHTa, coBepLueHHble paboTHukamn Micnonkoma;

4) KONMYECTBO B3aMMOAEWNCTBUM 3asaBUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anmMogencteme 3asButend cC paboTHukamm  Wcnonkoma wunm MOL  npu
nNpegocTaBNeHnn MyHUUMNANbHON YCyrn OCyLLEeCTBRASETCS OAMH pa3 npu npeactaBrieHnn
3a8BNeHNa Co BCeMM HEOOXOANMbIMU LOKYMEHTaMu;
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OOVMH pa3 B cnydyae HeobOXoAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkom unu MOLL B copme ak3emnnspa 3neKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene.

MpoaomKNTENBbHOCTL OAHOMO B3aMMOLENCTBUSA 3a8BUTENSA C LOSMKHOCTHBIMU NMLamMu
npu npegocTaBfeHn MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb Ka4yeCcTBO MpPeAoCTaBfeHUs MyHUUMNANbHOW YCRyrn ¢
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW  paguoTenedoHHON CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noprana, TEpMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdpopmauma o xoge npeaocTaBneHNss MyHUUMNAnbHON yCRnyrn MOXeT ObiTb
nonyyeHa 3asiBUTENEM B JNMYHOM KabuHeTe Ha EpguHom noptane, PecnybrnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpepgocraBneHne MyHULMNanbHOW ycnyru ocyulectensietTcsa B nobom ML no
BbIOOpY 3asfABMTENst HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumnanbHasa ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeaoCcTaBseTCA.

2.16. NHble TpeboBaHus, B TOM YnChe yunTbiBaloLwmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHUUUNANbHOW YCAYrn No 3KCTeppuUTOopransHOMY NpuHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCTaBnseTCcsa No 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0CoBEeHHOCTU NpefoCTaBNEeHUS MyHULMMANbHOM YCyru B 3N1EKTPOHHOM bopme

2.16.1. lpn npepocTaBneHNUN MyHUUMNANbLHOW YCNYrM B 3MNEKTPOHHOW dopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMaLMIO O NopsaKe M Cpokax NpeaoCTaBNEeHUS MyHULMNANbHOW
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfeHUM MYHUUMMANbHOM YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble ONs NpeaoCTaBfeHUss MyHUMUMNANbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl U MHOPMaLMO, 3NEKTPOHHbIE 00pa3sbl KOTOPLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, c
ncrnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyunTtb cCBeAeHMS O XO4e BbIMNOMHEHUS 3asBMEeHWA O npefoCcTaBreHum
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBfieHNns MyHUUMNAnbHON YCIyru;

5) nonyuntb pesynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTa;

6) nopaTtb xanoby Ha pelweHne u gencreue (besgencrTemne) Mcnomnkoma, a Takke ero
AOIMKHOCTHbIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON WMH(OPMALMOHHON CUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHnn n gencteum (6esgencreuns),
COBEPLUEHHbIX NPU NPeaoCTaBeHNN rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCAyr opraHamu,
NpeaoCcTaBNAWMMN FOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYrK, WX OOJPKHOCTHLIMU
nMuamu, rocyaapCTBEHHbIMU M MyHULMNANbHBIMA CITy>KaLLMMM.

2.16.2. dopmupoBaHue 3adBfEeHUs OCYLLEeCTBNAETCH MNOCPeACTBOM 3arofHEeHUN
3NEKTPOHHOM (popMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane ©6e3 HeobxoaumocTu
AOMNOSTHUTENBbHOW NoAauYN 3asBeHUs B Kakon-nnbo nHom opme.

2.16.3. lMpwu cbopmupoBaHumM 3asiBneHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKMUMU 3aaBUTENAMU OAHOW  3rEKTPOHHOW
dopmbl  3asBneHMs npy obpalweHun 3a ycnyramu, npegnonararwmMMmn  HanpasieHne
COBMECTHOrO 3asiBIIEHNS HECKONbKUMUW 3asiBUTENSAMMU;
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3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HOCUTENEe KOMUM 3JNEKTPOHHOM (POpPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POPMY 3asiBfieHUs] 3HAYEeHU B
nobo MOMEHT MO XenaHu nonb3oBaTens, B TOM 4YuUCrie Mpu BO3HUKHOBEHUW OLIMOOK
BBOAA W Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWIN B ANIEKTPOHHYIO DOPMY 3aaBrEHNUS;

5) 3anonHeHue nonen anekTPoHHOM hOpMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTenieM C UCNofb3oBaHWEM cBedeHun, pasmeweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalolencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MaeHTUMKaUNN N ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOOM M3 3TANoB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHON MHOpMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asiBIIEHUAM B TeYeHune
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHBLIM 3aSBNEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTensieTcs
nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento NpegocTtaBnaAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npyema gaty v Bpems B npedenax YCTAaHOBMEHHOrO B MHOMO(YHKLMOHANbHOM LeEHTpe
rpaduka npuema.

3anuck Ha onpeferneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[na ocyuwecTtsneHuss npeasBapuTenbHOW 3anvcu nocpeactsoM PecnybnmkaHcKoro
noptana s3asBuTento HeobxoAMMO YykasaTb 3anpalluvMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWun 3asBuTens npwu
npenBapuTenbHOM 3anucu, OOKyMeHTam, MpeaCTaBfeHHbIM 3asiBUTENeM Mpu  JINYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBrneHn npeaBapuTenibHOM 3anucu 3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assutenb coobwnT
aflpec 3reKTPOHHOM MNOYThbl, HA YKasaHHbI agpec Takke HanpaBndeTcs MHpopmaums o
noaTBepXaeHnn NnpeaBapuTenbHON 3anUcK C yka3aHWeM AaTbl, BPEMEHN N MecTa npuema.

Mpn ocywecTBNeHUN NpegsapuTenbHOM 3anncuK 3asaBuTesib B ob6a3aTeribHOM nopsiake
MHopMUpPyeTCs O TOM, YTO NpeaBapuTernbHAsa 3anUCb aHHYNMPYETCA B Criydae ero HesiBKu
no ucteyeHmn 15 MMHYT C Ha3Ha4Ye€HHOro BPEMEHU nNpuemMa.

3asButens B Ntoboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLIEHUS WHbIX OEWUCTBUWA, KpoMe
NPOXOXAEHNA MAOEHTUMUKAUMN U ayTeHTUdUKauMm B COOTBETCTBMM C HOPMAaTUBHbLIMMA
npaBoBbIMM akTamu Poccunckon degepaumn, ykasaHua Uenn nNpuema, a Takke
npegocTaBneHns cBefeHun, HeobxoouMmbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTeNibHOCTbL U CPOKU BbIMOMHEHUSA afMUMHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM Yncrie 0COGEeHHOCTHU
BbINONMIHEHNUS aAMUHUCTPATUBHbLIX NpoLueayp B 3NIeKTPOHHOMU hopMme, a Takxke
0COBEHHOCTU BbINOMHEHUs1 aAMUHUCTPATUBHbLIX Npoueayp B MHOFO(YHKUNOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULIMNANbHOWM YCNyru
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3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBAHWE 3aABUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA JOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTESNEM,;

3) HanpaBneHMe MeXBEeAOMCTBEHHbIX 3anpoCoOB B OpraHbl, Yy4yacTBywuwme B
npegocTaBNeHnn MyHULMNANbLHOW YCNYru;

4) nogrotoBka pesynbtata MyHULMNANbHOW YCNyru;

5) Bblga4va (HanpasreHne) 3asBuUTento pesynstarta MyHUUUNanbHOW yCryru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOSIHEHUS aAMUHUCTPATUBHOW npouenypbl SBnseTcs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C MNpefoCTaBfieHMEM MYyHMUMMNANbLHON
yCnyru.

HJOSMKHOCTHBIM ~ NnUoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHun 3aasutena B MOL — paboTHnk ML,

npyn obpaweHnn 3aasutens B KMcnonkom - coTpygHuk Wcnonkoma (panee -
AOIMKHOCTHOE IO, OTBETCTBEHHOE 38 KOHCYNbTUPOBAHWE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTaUMEW O MOpsiAKE U CpoKax
npegocrasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrumM BOMpocam Ans MNOfyYeHUss MyHUUMnanbHON
ycnyru.

3asButens MOXeT NonyyYnuTb MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNaNbHOW ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaEeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCH: KOHCYNbTaums
no coctasy, bopme npeacTaBnseMon SOKYMeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN Nony4YeHnss MyHULMNanbHOW YCryri.

3.2.3. 3aaButenb Brnpase obpatutbcs B Mcnonkom no TenegoHy M 3MeKTPOHHOW
noyTte, a Takke MonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O NMopsiAke N CpoKax NpefoCTaBfieHUs MyHUUMNANbHOW YCIyrn, B TOM 4Yucrie no cocTaBy,
dopme npencraBnaemon  OOKyMeHTauum W OpyruMm  Borpocam  Onsd  nosiydeHus
MYHUUMNANbHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHusMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMOSHAOTCS B TEeYEeHMe Tpex paboymx gHen Co AHSA NOCTynneHust obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYIbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A8 NonyvYeHnsa MyHUUunansHOW yCryru.

3.3. lNpuHATME 1 paccMOoTpeHne KOMMNIeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lpuem OOKyMeHTOB ANA NpefocTaBneHns MyHuuunanbHon yenyrn yepes MoL|
unu yganeHHoe patoyee mecto MOLI.
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3.3.1.1. Bagsutenb (Npeactasutens 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNanNbLHOW YCnyrm n npeacrasnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTe
2.5 aAMMHUCTPaTUBHOIO perrnameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBnNeHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLeCTBNSeT CKaHUMpoBaHWe npeacTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHne n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeaCcTaBfeHHbIe B 3fIEKTPOHHOM (hopme mnnu
3NEeKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpalLLaeT NognucaHHoe 3asBreHne n opurmHansl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCKy B NpremMe JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMASKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3adBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBE NaKeTOB 3MEKTPOHHbIX AEN) B TeYEHME O4HOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSITCA: 3asBrneHne U
nakeT [OOKYMEHTOB (3M1eKTPOHHOE [eno), HanpasfieHHble B Vcnomkom, nocpencTsom
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Anfs MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NEeKTPOHHOM hopme Yepead PecnybnukaHckum noprarn.

3.3.2.1. 3agBuTtenb Ons nogayn 3adBneHUs B ONIEKTPOHHOM GOOpPME BbIMOSHAET
cnegylowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEeHUs, BKNHOYaKLWy cBeAeHns, Heobxoammble
n obasatenbHble ANs NPeJoCTaBNeHns MyHUUMNAanbHON yCnyru;

npukpennseT OOKYMEHTbl B 3NEKTPOHHOW opMe unnM  3NeKTPpOHHble obpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHust (Npu HeobxoammocTu);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSIMWU U NOPSOKOM
NpegocTaBNeHns  MyHUUMNANbHOW YCNyrM B 3MEKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asiBrEHNS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLEHHbIX  CBeOeHuNn (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asBfieHne (HaXknmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NEKTPOHHOIO 3asaBNeHUs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMmeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIEHNA OCYLLECTBSEeTCA
nocne 3anofiHeHNsA 3aaBUTENEeM KaXaoro u3 nosien anekKTpoHHon opmbl 3aasrieHns. [Npu
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BbISABNIEHUN HEKOPPEKTHO 3anoSIHEHHOrO MonsA 3fEKTPOHHOM (hopMbl 3asBfIEHNSA 3aaBUTENb
yBEAOMNSAETCS O XapakTepe BbISIBIEHHOM OWNOKN U NOpsiAKe ee yCTpaHeHusi NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NTIEKTPOHHOM (bopMe 3asiBrEHUS.

AOMUHUCTpPaATMBHbLIE  Mpoueaypbl, yCTaHaBMBAEMble  HACTOALWMM  MYHKTOM,
BbIMONHAOTCSA B AeHb ObpalleHus 3asButens.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX NPOLEAYpP SABMSKTCA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B MIcnosikom nocpeacTBOM CUCTEMbI 3M1EKTPOHHOIO B3aUMOLENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMEHTOB Ccnonkomom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAiMUHUCTPATUBHOWN Npouenypbl SBfseTcq
NOCTyNNeHne 3asiBfieHMss U WHbIX [OOKYMEHTOB, HeobxoaumbiX ANna npefocTaBreHus
MYHULMMNANbHON YCNYrW.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOW npoueaypbl SBMSEeTCA rnaBHblM cneuvanuct Kcnonkoma (panee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JormkHOCTHOe JMUO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B criyvae
obpalleHna 3aaBnUTeNsd ¢ 3asiBfieHMeM B Mcrnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBAaET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI N1LA, NOAAKLErO JOKYMEHTHI,

NpPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpPebOOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfamMeHTa, MpPOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaAHOBIIEHHLIM TpeboBaHMsM (Hagnexawiee oopmMIeHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB U UHbIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHsaeT SNEKTPOHHYHO dopmy 3asaBneHus B aBTOMaTU3NPOBAHHOMN
WHGOPMALUMOHHON  cuUCTeEMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA TroCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu nNpenocTaBnNeHMM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLeCTBNAeT CKaHWpoBaHWe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHne;

nepenaeT 3asBMTENIO HA NPOBEPKY U NOAMNNCAHME;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpykaet B aBTOMaTU3NPOBAHHYKD WMHAOPMALMOHHYKD CUCTEMY, NpPeaHa3HAYEeHHYH0
ANS OKas3aHWs roCcydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBfeHHbIe B
3NEKTPOHHOM (hopMe NN SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3MEKTPOHHOE Aeno;

BO3BpalLlAeT noanucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWM Ansi OTKasa B NpyemMe AOKYMEHTOB AOHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeAOMISAET 3adABUTENS O HANUYUKM NPenATCTBUN AN
npuemMa 3asiBfieHMss W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBNIEHHbBIX OCHOBaHU 4N OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [dormkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYNMEHUS AOKYMEHTOB Ha PaCCMOTPEHMUE:

npucBamBaeT 3asiBIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpOW Aen U craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (bOopME 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoOBeEPSAET KOMMITEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;
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npoBepsieT cobnogeHve  YyCnoBuA  AEUCTBUTENbHOCTM  3NEKTPOHHOM  Noanucuy,
nocpencTsomM obpalleHns Kk EaguHomy noptany (B cnyyae, ecnu 3assutenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3EKTPOHHON
noanucbHo).

Mpn HannuMm ocHOBaHWK, NPEenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobnoaeHne ycrnoBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl ctatbk 11 ®denepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM LMK ero NPpUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCNnyru, C ykasaHuMem MnpudnH oTkKasa (B crnyyae, ecnu
OCHOBaHMA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMeHTaM, OCHOBaHuWSA [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSfMKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0dpopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWI), HaNpaBseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOO6opoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
Ana  npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYyLecTBRAseTca B MOpsake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
nNpesyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNNEeHUs 3asiBNeHusi, HanpasnseT 3asiBUTEN0, yKa3aHHbIM B 3asiBeHUMM Cnocobom,
yBeJOMIMEeHne O MOCTYNreHnn 3asiBfeHud, cogepxallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBfeHusi, OaTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHWn annos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHns pesynstarta MyHUUUNanbHOW yCryru.

3.3.3.4. WVcnonHenne npouenyp, VYKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMSAEeTCA B aBTOMATUYECKOM pPEXMME C WCMOfb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AOMuHUCTpaTMBHbIE npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYyeHue OAHOro paboyero AHSA CO OHS
NOCTYyNfeHns 3asBeHNs Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 51 NpeaoCcTaBneHns MyHULUMNANbHOW YCyru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpoCOB B OpraHbl, y4acTBYOLINE B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMOSTHOMOYEHHBLIM Ha  BbIMOSIHEHUE
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMUHUCTPATMBHOW npoueaypbl, SBASETCA enasHbIl cneyuanucm Mcronkoma (panee -
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeAOMCTBEHHbIX 3anpoCcoB).
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3.4.2. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpaBfieHune MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYEeT W HarnpaefseT B 9NEKTPOHHOM (popMe nocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMoAencTBus (Npu  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXXHOCTU — UHbIMM cnocobamun) 3anpocbl 0 NpeaoCcTaBeHNN AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaATMBHbLIE  Mpoueaypbl, yCTaHaBMMBAEMble  HAaCTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUSA HA pacCMOTPEHME.

Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpasfieHHble B OpraHbl BNactu u (unv) noaBeAOMCTBEHHbIE OpraHaM BfiacTu opraHuM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, MNpPenoCTaBnsAoT
3anpalwumBaemMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnAoT yBegoMeHnst 06 OTCyTCTBUM
AOKYyMeHTa n (unu) uHgopmMauumn, HeobXxoauMblx AOns NpefoCTaBfeHUs MyHUUMNanbHOW
ycnyru (oanee — ysegomrieHne ob oTtkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHAKTCA B TeYeHne NATU OHEN CO OHS NOCTYNMEeHNa MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpeaocTaBnNALWME AOKYMEHT U MH(OPMaLMIO, ECNN UHbIE CPOKK
NnoaroToBKW W HanpaBneHust oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBMEHbI
doefepanbHbIMM 3aKoHaMu, NpaBoBbIMKU akTamu [paButensctBa Poccunckon depepaumm m
NPUHATBIMA B COOTBETCTBMM C doeaeparnbHbiMW 3aKOHaMW HOPMAaTUBHBLIMW MPaBOBbIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatammn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, numbo
yBegomMneHne o6 oTkase, HarnpasfeHHble [OOS/MKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBfieHMe MEXBEAOMCTBEHHbIX 3anpoCOB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:

noslyqyaeT 3anpalunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEHTbl  (CBeaeHus), Heobxogumble  Ans  NpegocTaBrieHus
MyHUUMNaneHoW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nu)
MHdopMaLuu;

NpY HanMYUM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nOAroTaBnMBaEeT MPOEKT peweHnss o6 oTkase B NpuUeEMEe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAaNbHOW YCyri.

Mpoekt peweHus 06 oOTKasze B MNpuUeEME [JOKYMEHTOB, HeobxoouMmbiX Ans
npefoCcTaBfeHnss MyHULMMAnNbHOW YCnyru, C ykasaHuWeMm NpuYvH OTkasa (B criyvae, ecnu
OCHOBaHMA ONA OTKasa B MpUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTtaBneHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWMW K Takum
AOKYMEHTaM, OCHOBaHMs [ONd OTkasa B MpuMEME [OOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUUIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popMauun, CBEOEHWUN), KOTOpble He
npeacTaBfeHbl, codepXxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0dOpMIIEHbI C HApPYLWEHNEM YCTaHOBIEHHbIX TpeboBaHWI), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOBXOAUMbIX
AN npefocTaBneHuUss  MyHUUMNanbHOW  YCryry,  OCYLWecTBNAeTcs B MOpsake,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOSyYeHNs CBEAEHNN NO MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MpoUedyp SBRSKTCHA: LOKYMEHThI
(cBepeHust), HeobxoauMble ONs NPeaOCTaBEHUA MyHULMNANBHOW YCIYyrn, NPOEKT peLleHnd
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o6 oTKase B npuvemMe AOKYMEHTOB, HeobxoouMbIX ONS NpefocTaBreHus MyHULMNanbHOM
yCryru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexuMme C  MCMNoSMb30BaHMEM  aBTOMATU3UMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW ANS OKa3aHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM 4Y1cre C
MOMEHTa perucTpaumm 3asBneHus B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbIA CPOK BbINOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTtynneHue OT  AOSDKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobXxoaANMBbIX ans
npefocTaBieHNUss MyHULUMNANbHOW YCNYrn.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueaypbl, ABNSeTCs rnasBHblA cneuyanuct Wcnonkoma (ganee - OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpeocTaBreHns MyHUUMNanbHON yCnyrn).

3.5.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHULUMNanbHOW yCrnyru:

paccMmatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULUMNanbHOW yCcnyru;

Nnpw BbIBNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiaMmeHTa, MoAroTaBnuBaeT MpPOEKT
pelweHns ob oTkase B NpeaoCTaBfieHUN MYHULMNANbLHOW YCryru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNEeHUM MyHMLMNANbHOW
ycrnyru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHONO perfiameHTa, no urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHUss MyHUUUNAnNbHOW YCryru,
nogrotaBnvMBaeT MPOEKT paspelleHns Ha npoBefdeHne paboT No coxpaHeHut obbekTa
KyNbTYPHOro Hacneams MectHoro (MyHUUMNanbHOro) 3Ha4YeHus;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pe3ynbTaTta NpeaocTaBfeHnss MyHULUNAanbHOM
yCInyru Ha corfacoBaHue B YCTAHOBMIEHHOM Mopsake NoCpeacTBOM CUCTEMbl ANIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HAaCTOSAWMUM  MYHKTOM,
BbIMOMHATCS B TeYeHue AByX pabounx gHen.

Pesynbtatamn BbINONHEHNA A4MWHUCTPATUBHBLIX MNpoLenyp SABASKOTCHA: NPOEKT
peleHns o6 oTkase B NpefoCTaBfieHUM MyHULMNANbHOW YCYrn, NPOEKT paspeLleHunst.

3.5.3. CornacoBaHMe wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW yCrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgerneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTaTta MyHUUMNansHOn
ycnyrun, 3amectutenem Pykosogutena Mcnonkoma, Pykosogutenem Vcnonkoma.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTCcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHUUMMNANbHOW yChyru.
[Mocne ycTpaHeHUs 3amMevaHWn nNpPoeKkTbl [OOKYMEHTOB [MMOBTOPHO nepejarwTca  And
cornacoBaHust 1 NOANUCaHWS.

Pykosoauntens Wcrnonkoma npu pacCMOTPEHUN MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne agMMHUCTPaATMBHOIO perfiameHTa A0SMKHOCTHLIMU Nuamu Mcnonkoma B Yactu
CPOKOB BbIMOMHEHNA aAMWHUCTPATUBHBIX Npoueayp, UX nocnefoBaTefnibHOCTU U NOSTHOTHI,
HanMyusa cornacoBaHuUM  YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuuy KMcnonkoma B cucteme
3MIEKTPOHHOro A0KYyMEHTOO6opoTa.
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B cnyyae BbIsBNEeHUS HapyLleHUW B YacTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, Mx nocnegoBaTenbHOCTU M NOMNHOTbI PykoBoautens Wcnornkoma wuHuuuunpyet
npuBfeyYeHne K OTBETCTBEHHOCTH 1L, JONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C MYHKTOM
4.3 aAMVUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne o4HOro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne o6
oTKase B NpuemMe JOKYMEHTOB HEOOXOANMbIX ANS NpefoCTaBneHnss MyHUUMnanbHON yCrnyru,
pelieHme 06 oTkase B NpeoCTaBneHMM MyHULMNANbHOW YCNyru, paspeLlenHune.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIx B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A4S OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumarnbHbIA  CPOK BbINOSIHEHUA aOMUHUCTPATMBHLIX Npoueayp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO perfameHTa, COCTaBnseT YeTbipe paboymx gHs.

3.6. Bblgava (HanpaBneHve) 3asaBuTenNto pesyrbTata MyHUUMNanbHOWM yCryru

3.6.1. OcHoBaHVMeM Havana BbIMOMHEHUS afMWUHUCTPATUBHOW npouenypbl siBAseTcs
nonyyeHne [OOIMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegoctaBneHne MyHUUmMnansHOM yCnyriu.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE  aAMUHUCTPATUBHOM
npoueaypbl, SABNSeTCs rnasBHblA cneumanuct Wcnonkoma (ganee - OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeECeHME CBeAeHUn O pesynbTaTe npeaocTaBneHns
MYHMUMMNANbHON yCnyrm B MOACUCTEMY BeAEeHMS [OOKyMEeHTauunm aBTOMaTu3MpOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MNpefHasHaA4YeHHOM [N  OKasaHus roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asBUTENs (ero npencraBUTENs) CnocobOOM, ykaszaHHbIM B 3asiBIEHUN, O
pesynbtate nNpeaoCTaBfieHUss MYHULMNAnNbHOM YCAYyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegoctaBneHns MyHuumnanbHom ycnyr B icnonkome nnm 8 MOLL.

McnonHeHne npoueayp npy HanmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTMYECKOM pPEeXMME C MWCMNOoNb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHOMN
CUCTEMbI, NpeAHa3Ha4YeHHOM AN OKas3aHus rocyaAapCTBEHHbIX U MyHULMNANbHBLIX YCAYT.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCA B TeyeHuMe OAHOoro paboyero AHA CO [OHS NOANUCaAHUS  OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpeaoCTaBNeHNs MyHUUMNANbHOW YCNyru, YrNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM oM Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MPOLeAyp ABMASKOTCA: pasMelleHne
CBeAEHUN O peaynbTaTte NpefoCcTaBfeHUs MyHUUMNANbHOM YCIyrM B MHM(OPMAaLMOHHbBIX
cucTemax, u3BelleHue 3asiButens (ero npeacrtaBuTensl) O pesynbTaTte npenocTaBreHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHuns) pesynbTarta npegocTtaBneHns
MYHMLMNANbHON YCNYru:

3.6.3.1. MNpwn obpaLleHnn 3aaB1TENs 3a pe3ynbTaTtoM MyHUUunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBuTEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B dopme
3K3emMnngapa dMeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. o TpeboBaHuio 3asaBuTens
BMECTE C OK3EMMSIIPOM  3JfIEKTPOHHOMO [AOKYMEHTa Ha OymaxXHOM HocuTene emy
npefoCTaBNAETCA IK3EeMNNApP SNEeKTPOHHOro OOKYMEeHTa MyTeM ero 3arnucu Ha CbeMHbIN
HOoCcUTENnb MHGOPMaUMM WM HamnpaBfeHUs JK3eMnnisipa 3NEeKTPOHHOro [OKyMeHTa mno
3MEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaLmn



22

NN HanpaBfeHUN 3K3eMNNApa 9MNeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrfeH
9K3eMNNAp JMEKTPOHHOro AOKYMEHTa Ha OyMaxXHOM HocuTene, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3eMMNnsipa 3NEKTPOHHOro [AOKYMEHTa 3K3eMNNsapy SMEeKTPOHHOro
OOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCNonb30BaHMEM YCUNEHHOWN KBannMuLUMpoOBaHHOW 3NIEKTPOHHOW Noamnncu.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHSATCA B MOpsigKe o4vepegHoCTW, B AeHb nNpubbiTUA  3asBUTENS B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTtamu BbINONMHEHUST aAMWHUCTPATUBHBIX Mpoueayp SBRSTCA: dukcaums
dakTa Bblgaun peasynbTata npegocrtaBneHns MyHuuunaneHon ycnyru B AUC MOL,
pes3ynbTaT NpefoCcTaBneHns MyHULUNanbHOW YCryru, BbldaHHbIN 3adgBUTENIO.

3.6.3.2. MNpwn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin nopTtan 3asiBATENO B NWYHbIN KabuHET aBToMaTU4ecKu HanpasnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  MpeaocTaBreHus
MYHULUMMANbHOW yCnyry, noAnuCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noanncbI0 YNOTHOMOYEHHOIrO AOSMKHOCTHOMO Nuua Menonkoma (Mcnonkomom).

AOMWHUCTPaTUBHbIE  MNpoUeaypbl, yCTaHaBnMBaeMble  HacCTOSLLMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOANUCaHWUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHune (otkas
B NpefoCTaBneHnn) MyHULMNANbHOW YCNyrk, YMNONHOMOYEHHbIM OOSMKHOCTHBIM  MULIOM
Wcnonkoma (Mcnonkomom).

PesynbTaTtamun BbINOMHEHUS agMUHUCTPATUBHbBIX NPOLEaYyp SBMSAOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUMTENIO AOKYMEHTA,
NoATBepXaatLero npegocTaBneHne MyHMUMNanbHOM ycrnyru (B TOM 4ucrne oOTka3 B
npegocTaBeHnn MyHULMNanbHON YCnyru).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaToOM MyHUUMMANbHOW YCNyru B
OpraH, AOMKHOCTHOE NKWLI0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BblaaeT
3aaBMTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENsS BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OymaXHOM HocuTene emy npefocTaBnsieTcs
9K3EeMNNsAp JfEeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HOcuTenb
WHpopMaUUKN MM HanpasBfieHUs 3JK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3NEeKTPOHHOM
noyTte B agpec 3aaBUTENS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsSAKe odepeqHOCTU, B AeHb NpubbiTus 3asBUTENsS B COOTBETCTBUU C
[MpaBunamn BHYTPEHHEro Tpy4oBOro pacrnopsaka cnonkoma.

Pe3ynbTaTtom BbINOMHEHUA aOMUHUCTPATUMBHBIX MNpouedyp SBNSATCHA: dukcaums
dakTa BblAauu pesynbtata npeaocTaBneHns MyHULMMNANbHON ycnyru B
aBTOMaTU3NPOBAHHOMW WH(OPMALMOHHON cuCTeMe, MpedHa3Ha4YeHHOW NS OKa3aHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oGHapyXeHUA TEXHUYECKOW OLMOKM B OOKYMEHTE, SABNSAOLEMCSH
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3asBuTesb HanpaBnsaeT B Mcnonkom:

3asBneHne o6 ncnpaeneHMm TeXHMYECKON ownbKn (npunoxeHme Ne 9 k HacTosLwemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asiBUTENO Kak pe3ynbTaT MyHUUMNanbHOW YCnyru, B KOTOPOM
COOEepPXNUTCSA TeEXHMYECcKas OLLIMOKa;

OOKYMEHTbI, MMEeLWMe HPUANYECKYID CUNY, CBUOETENbCTBYWOLWME O HanMyuu
TEXHUYECKOWN OLLIMOKMN.

3asaBneHne 006 uCNpaBNEHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTE, SABNAIOLWEMCS pe3ynbTaTtoOM MyHUMUMNAnNbHOW YCNyru, nogaeTca 3asaBUTENEM



23

(ynonHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne ¢
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYTbI), NMMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpUemM AOKYMEHTOB, OCYLLEeCTBrseT
npvemMm 3asBneHus o6 MCrpaBneHuM TEXHUYECKOW OLIMOKW, perncTpupyeT 3asiBieHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSIHAIOTCA B TeYEHMEe 0QHOro paboyero AHs € AaTbl PErMCTpaLmnmn 3asiBNeHns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOEe nuuo, OTBETCTBEHHOEe 3a 06paboTky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS] UCMPAaBEHUN B OOKYMEHT, ABMASOLWMNCA
pe3ynbTaTtoM MpeaoCTaBNeHNss MyHUUMNANbHOM  YCMyrn, OCYLeCTBRsSeT npoueaypbl,
npeaycMoOTpPeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMpPaBIieHHbIN
AOKYMEHT 3aABUTENIO (YNONTHOMOYEHHOMY NPEeACTaBUTESIO) JINYHO NOoA POCMUCH C U3BATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COLEPXUTCA TexHudeckas owwunbka, wnu HanpaenseT B agpec 3asBuTens MNoYTOBbIM
oTnpasneHnem (NoCpeaCTBOM 3SIEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHMUs
AOKYMEHTa npu npefocTaBfneHMM B VICMOMKOM oOpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLumnbKa.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTAHABMMBAEMble  HACTOSILLUMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne obHapyXeHUst TEXHUYECKOM OLLMOKM
NN NONyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NNLA 3asBNEHMS O AOMYLLEHHOM oLwmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpOUEAyp SBNAOTCA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3as89BUTENIO LOKYMEHT.

4. Nopspok n hopMbl KOHTPONSA 3a NpefoCTaBNeHUEeM MyHULMNANBHOW YCIyrm

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NMLI@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaLWNX TpeboBaHNs K NpeaocTaBneHNIo

MYHULMNAnbHOM YCNYrn, a Takke NPUHATUEM UMW PeLLEeHI

KoHTponb 3a NOMHOTOM M KayecTBOM MNpefoCTaBfeHUs MyHUUMNAnNbHOW yCryru
BKMOYaeT B cebs BbiSBEHWE U yCTpaHEeHWe HapyLleHWn npaB 3asiBUTenen, nposeneHue
NpoBepPOK cobroaeHus npouenyp nNpeaocTaBrieHUss MyHUUMNanbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteus  (6e3mencTtBuMe)  OOMKHOCTHbIX — NUL  OpraHa  MECTHOro
camoynpasfeHus.

dopmMamn KOHTpONs 3a cobnogeHWemM MCNOMHEHUS aAMUHUCTPATUBHBIX npouenyp
ABNAOTCA:

1) npoBepka K corracoBaHue [MPOEKTOB [JOKYMEHTOB MO npenoCTaBrieHuto
MYHMLMNANbHON YCNYTu;

2) NpoBOAMMbIE B YCTAaHOBIEHHOM NOpsAKe NPOBEPKN BeAeHWst 4enonpomM3BoacTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npouenyp NpegocTaBneHns MyHULMNanbHON YCnyru.

B uensx Tekyllero KOHTPONSA MUCMNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3IEKTPOHHOM
Gase [aHHbIX, cnyxebHasa KoppecnoHAeHuMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOIMKHOCTHbLIX WL, OCYLLECTBASIOWMNX BbINOMIHEHNE agMUMHUCTPATMBHLIX MNpoueayp,
XypHanbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrue CBe4eHuS.

[na ocywecTBneHns KOHTPONSA 3a COBepLleHVeM OeWCTBUW Mpu npegocTaBieHuu
MYHAUMMNANbHON  YCNyrM W NPUHATMM  PELLUEHUA  PYKOBOAUTENO OpraHa MEeCTHOro
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camoynpasneHus npeacTaBnAlTCA  CnNpaBkM O pes3ynbratax  npegocTaBreHus
MYHULUMNANbHOW YCAyrn.

O cny4yasix v npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNlbHOCTU U CcoaepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMMKHOCTHblE  NnvMua  HEMEANEHHO  MH(OPMUPYIOT
pykoBoOMUTENA  oOpraHa, MpedoCTaBnsloWero  MyHUUMNAnbHYH  YCnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MepPbI NO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywun KOHTPOIIb 3a cobntogeHnem rnocrnegoBaTernbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoLeaypaMmn no npeaocTaBneHnio MyHUUMNanbsHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBfIEHUIO MYHULMNANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLLECTBNALWEro opraHusauvio pabotbl MO NpeaocTaBEHUIo
MYHULMNANbHOW YCAyrn.

MepeyeHb JOJTKHOCTHbIX nmu, OCYyLLEeCTBNAIOLMNX TeKyLLN KOHTPOIb,
YyCTaHaBMMBAETCA [MOSMIOXKEHUAMU O CTPYKTYPHbIX MoApasfenieHnsax opraHa MeCTHOro
camoynpasfeHns U AOSMKHOCTHbIMU pernaMmeHTamu.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NIAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUsA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok m
C*)OprI KOHTpPOJ14 3a NOSTHOTOM N Ka4eCTBOM npepnocrasrieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTponb 3a NOAHOTON U KAa4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) Micnonkoma, a
TakKe NX JOSMKHOCTHbIX NUL, MyHUUUNANbHbIX CIy>KaLluX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPONA 3a NOSIHOTOM M Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW YCyru NpoBOAATCS NiaHOBbIE M BHEMNMAHOBbLIE NpoBepKun. [1opsaaok u
nepuoanYHOCTb OCYLLIECTBIEHWS NITaHOBbIX NMPOBEPOK YCTaHaBMBaeTCs NriaHoM paboThbl
Wcnonkoma. MNpu npoBepke MOryT paccmMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfeHnemM MyHULUNANbHOM YCyrn (KOMMNIIEKCHbIE NPOBEPKN), NN OTAENbHbIN
BOMpPOC, CBA3aHHbIM C NpefoCcTaBfieHMeM MyHULMNAanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOWM Xanobe 3aasuTens.

4.2.3. BHennaHoBbIe NPOBEPKU NPOBOAATCHA B CBA3M C NPOBEPKOW YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHns
Xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSHKHOCTHbIX nL,
MYHULMNANbHbIX CAYXKaLUuUX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHMUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBnsaowWwero MyHULMNaneHyo
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBneHna MyHUUUNansHOW yCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbIE JSiMUA TMPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauntens opraHa MeCTHOroO caMOynpaBfieHust HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPeHne 3asBreHUN.

PykoBoantenb (3amectuTternb PYKOBOAUTENS) CTPYKTYPHOro nogpasferieHus opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawlee BbIMOMHEHNEe aAMWHUCTPATUBHBIX OEWCTBUW, YyKasaHHbIX B pasgerne 3
aAMUHUCTPATUBHOIO perfiameHTa.
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[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIE CryXallMe 3a peleHns u AencTBus
(6espenctaune), npuHUMaemble  (OCyllecTBRAsieMble) B XO4e  NpeaocTaBreHust
MYHUUMMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsgke.

4.4. TlonoxeHus, xapaktepuaytoLime TpedoBaHus K NopsaKy 1 opMamM KOHTPOns 3a
npegocTaBfeHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMMNANbHOW YCAYrM CO CTOPOHbI rpaXkaaH, MX
o6beaHEHUN 1 OpraHM3aunii, OCYLLECTBNSAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOIO CaMOYMNpaBfeHUA Mpu NPeaoCTaBEHUN MYHULUMNANbHOW  YCNyru,
nony4YeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHON MHGOPMALMM O nopsiake nNpeaocTaBneHns
MYHULMNANbHOM YCIYrn U1 BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpatueHnin (xkanob) B
npouecce npegocTaBneHuss MyHULMNansHOM YCIyru.

5. locyae6HbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMUMNanbHYK ycnyry,
MHOroyHKLMOHANbLHOIO LieHTpa NpeaocTaBleHnsA rocyaapCTBeHHbIX U
MyHUUMNANbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obGXxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pencteuin - (be3gencTBus)  opraHa, NpefoCTaBfsOWEro  MyHUUMNANbHYH  ycnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnAwLEero MyHULMNAaIbHY YCryry, MyHUUUNansHOro
cryXawlero, pyKoBOAMTENs oOpraHa, npefoCTaBnAlLWero MyHUUMNANbHYK  ycryry,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOrO(YHKLMOHANbHOro LeHTpa, opraHu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTensb MoXeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CrieayoLWwmnx criyvasx:

1) HapyleHune cpoka perucTpauum 3anpoca O NpegocTaBfeHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa NpeaoCTaBneHNs MyHuMUMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OencTBum
(6e3penctBna) MHOrogYHKUMOHANbLHOMO UEHTpa, paboTHMKa MHOrogyHKUMOHANbLHOIro
LEeHTpa BO3MOXHO B Criydae, eCrnv Ha MHOTO(YHKLIMOHANbHbIV LEHTP, PeLleHnsa 1 OeNCTBus
(6espenctBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYIOLUMX MyHUUMMAnNbHbLIX YCAyr B MONHOM obbeme B nopsake, onpeaeneHHOM
yacTtbio 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB MNuM WHopmMaumm nnbo ocyllecTBrneHus
AEVCTBUN, NpeAcTaBfieHne WM - OCYLUEeCTBMEHME  KOTOPbIX He  NpeayCcMOTPeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®epepauumn, HOpmMaTUBHBLIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnss MyHULMNansHOM ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, nNpedocTaBfeHue KOTOpbIX MpedyCMOTPEeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBLIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHUUMNanbHbiMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHnss MyHULMNANsHON yCryru, y 3asBuTens;

5) oTka3 B npegocTaBfeHUU MYHULMNAnNbHOW YCIyru, ecriv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbLIMW NpaBoOBbIMM akTamu Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMU
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HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn gencteun  (6e3gencteusl)  MHOTOYHKUMOHANbHOrO  LEeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLUMOHarbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXxeHa yHKUNA no
npefocTaBneHnio COOTBETCTBYHOLUUX MYHMLMMAMNbHLIX YCyr B NONHOM obbeme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NPegoCTaBneHnM MyHUUUNanNsLHOW ycryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) oTka3 opraHa, NpefoCTaBfAWEro MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO Nnuua
opraHa, npegocTaBnAlLWEro MyHUUMMAnbHYH YCnyry, MHOroyHKUNOHANbHOro LEHTpa,
paboTHMKA MHOrogYHKLUMOHANbHOIO LEHTPa, opraHu3auuim, npegycMOTPeHHbIX YacTbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wvnn mx paboOTHMKOB B UCHpaBNEHUU
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHUUMNANbHOMW YCRyrM [OOKYMeHTax nNubo HapylweHue YCTaHOBMEHHOro CpoKa TaKux
ncnpaeneHuin. B ykaszaHHOM cnyyae gocyaebHoe (BHecyoebHoe) obkanoBaHue 3asBUTeNeM
peweHnn wn pgencteuin  (6e3genctBusi) MHOTOYHKUMOHANbHOMO LeHTpa, paboTHuMKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLMOHaIbHbIV
LEeHTp, pelleHns u aenctena (6esgencrene) KOToporo obxanyTcs, Bo3noxeHa OyHKLMSA No
NpegocTaBfeHno COOTBETCTBYHOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

9) npuocTaHoBneHWe MpefoCTaBneHUss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMXU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NpPaBoBbIMU akTamu Poccuickon ®epepauun,
3aKOHaMM U  WHbIMM HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnukun TaTtapcTaH,
MyHUUMNaNbHLIMA NPaBoBbIMKM akTamu. B ykaszaHHoMm cnyvae gocyaebHoe (BHecynoebHoe)
oOanoBaHue 3asBUTENEM pelleHun U OercTBuin (6e3aencTBusi) MHOrodYyHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nonHomM ob6beme B nopsgke, onpeaeneHHomM vyactblo 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adBUTENS nNpU NPeaoCTaBfieHUN MYHULMNANbHOM  YCryru
AOKYMEHTOB WUnuM  WMHopmauun, OTCyTCcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHaYanbHOM OTKase B MpuMemMe [LOOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHns MyHUUMNanbHON ycrnyru, Nnnbo B npegocTaBneHm MyHUUUnansHOW ycnyru,
3a UCKITIOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHoOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM peleHnn un pgencteun (6e3genctBusi) MHOrOMYHKLUMOHANBbHOrO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHANbHbLIN LIEHTP, pelleHnsa n gencteus (6esgencrene) KoToporo obxanytorcs,
BO3NOXeHa (YHKUMSA MO MpedocTaBreHnto COOTBETCTBYIOLUMX MYHULMNAMNbHBIX YCNyr B
nonHom obbeme B nopsake, onpeaeneHHom vyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopme Ha OymaxHoOM HocuTene, B
3MeKTpOHHOM  dopMe B  OpraH, NpPefoCTaBNAWUNA  MyHAUMUNAIbHYO  YCIlyry,
MHOTFOYHKUMOHaNbHbIN LLEeHTP NMO0 B COOTBETCTBYIOLMI OpraH rocyaapCTBEHHON BRacTw,
ABMALWMACA yypeauTenem MHOroyHKUMOHANbLHOro UuUeHTpa (Janee - ydpegutenb
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MHOrO(OYHKLMOHANbHOroO LeHTpa), a Takke B opraHusauuu, npegycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OencTBus
(bespencTBne) pykoBoaMTENS OpraHa, npefoCTaBnslWEro MyHUUMNANbHY  YCRyry,
noJatTCs B BbILLECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccmaTpmMBalOTC  HEMOCPEeACTBEHHO  PyKOBOOUTENEM opraHa, npeaocTaBristoLWEro
MyHUUMNanbHyto ycnyry. >Xanobbl Ha peweHus u gencteuna (6esgencremne) paboTHuKa
MHOTrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelleHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOro LeHTpa
nogatTca  ydpeamTento  MHOMOMYHKUMOHANbHOrO UeHTpa WK OOSMKHOCTHOMY  Nnvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencteusa (6esgenctene) paboTHMKOB OopraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nogawTcs pPyKOBOAMTENSIM 3TUX
opraHusaunn.

XKanoba Ha pewenna n pencteua (6e3gencrtBvme) opraHa, npenocTaBnsAOLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnsAlLero MyHUMNanbHyo
ycnyry, MyHUUMNANbHOrO  CriyXxallero, pykoBOoOAMTENs oOpraHa, npefoCcTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaerneHa no noyte, Yepe3 MHOropyHKUMOHAMbHbIN
LUEHTP, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNPenoCTaBMAWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOM CUCTEMbI AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroQYHKUMOHANbHOMO UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumaneHOro canTta
MHOroOyHKUMOHaNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOpMaLNOHHOWN cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha pelweHus n gencteus (besgencrTeme) opraHnsaumni,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboOTHUKOB MOXET ObITb HanpaBfneHa Mo Mno4yTe, C UCNOSfb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «WUHTepHeT», odumumnanbHblX CanToB 3TUX OpraHusauui,
EgouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHUUMNANbHYKD  YChyry,
OOIDKHOCTHOIMO  NMua opraHa, NpeaocTaBnsloWero MyHuuMnanbHyk  ycnyry, nmbo
MYHULMNANbHOMO CryXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esgencreme)
KOTOpbIX 06XanyrTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuuuu), CBeOAEHUA O MecCTe
XUTenbCcTBa 3asBuUTENst - U3MYeckoro nuvua nmbo HauMMeHOBaHWe, CBeAEeHUs O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuu) U NOYMTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geuncteuax (6esgencteumn) opraa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBnAOWEro  MyHUUMNANbHYyO  ycnyry, nmbo MyHUUMNanbHOro  cryawlero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C peLlieHneM W
penctenem (6espencTBMeMm) oOpraHa, MpeaoCTaBnALWEro MyHUUMNAnNbHY  yChyry,
AOIMKHOCTHOIMO  Nvua opraHa, NpeaoCTaBnslOWEero MyHuUMnanbHyk — ycnyry, nubo
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MYHULUMNANbHOro cnyxaktiero, MHOroOyHKLNOHaNbHOro LeHTpa, paboTHMKa
MHOTOMYHKLMOHANbHOro LieHTpa, opraHu3auui, npeaycMoTpeHHblX Yactbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpY Hanu4um), nogTeepXaaoLume JoBOAbl 3as8BUTENS, MO0 UX KONWUN.

5.4. MocTynusLuas xanoba noanexuT pernctpaumm B CPoK He nos3aHee paboyvero aHs,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XXano6a, noctynuBlias B opraH, NpefoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYyHKUMOHANbHOroO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne 210-93,
nMBo BbIWECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguatn paboumx OHEeMm cCO OHA ee perncTpauuun, a B crnyyae obGxanoBaHUs OTKasa
opraHa, npedoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeaepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBneHuu OONYLLEHHbIX OnevaTtok U oLmnbok
UM B crnyyae obxanoBaHUs HapyLleHUs YCTaHOBMIEHHOIO CpoKa TakuMX MUCnpaBfieHUn - B
TeyeHne NaTn pabounx gHen co OHS ee perncTpaumu.

5.6. o pesynbTaTtam paccMOTPeHUst Xanobbl MpUHUMaeTCA O4HO W3 CcrneayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTcs, B TOM yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHus
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE MpeayCMOTPEHO HOPMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpPMaTUBHBIMKU MPaBOBbLIMK akTaMu Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pJHA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W N0 XenaHu 3aaBUTENS B
3rIEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHBIA OTBET O pe3yfibTaTtaxX PacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUda anobbl gaeTtcsa WHopMauus o LEeUCTBUSX,
OCYLLIECTBNSEMbIX OpraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapYyLWEHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCsa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENO B LENaX  MNofyyvyeHus
MYHULIMMNANbHON YCNYrW.

5.8. B cnyyae npusHaHuga Xanobbl He noanexalwen ynoBreTBOPEHUO B OTBETEe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
Pas3bsACHEHUST O TMpPUYUHAX MNPUHATOrO peLleHns, a Takke WHgopmMauma o nopsgke
06XXanoBaHUs NPUHATOrO pPeLUEHNS.

5.9. B cny4ae ycTaHOBfiEHMsI B X04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATUBHOINO  MNpaBOHApPYLIEHUS UM MpecTynneHus
AOJDKHOCTHOE NnUo, paboTHUK, HaLeneHHble MOSIHOMOYMSIMU MO PACCMOTPEHMUIO XKanoo,
He3amMe[nMTenbHO HanpaBnAlT UMeLNecs MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUunansHom
ycnyru no Bblgaye paspeLlueHns Ha
npoBedeHue paboT No coxpaHeHUIo
obbekTa KyrnbTypHOro Hacrneams
MEeCTHOro (MyHMLMNAarbHOro)
3HaYeHns

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCA B YMNOMHOMOYEHHbIA OpraH C 3asiBNIEHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHoM nopsigke.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUunansHom
ycnyru no Bblgaye paspeLlueHns Ha
npoBedeHue paboT No coXxpaHEHUIO
obbekTa KynbTypHOro Hacrneaus
MEeCTHOro (MyHMLMNAarbHOro)
3HaYeHns

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B Nnpueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwwmmMm OCHOBaHUAM!

1.
2.

PasbsicHeHVe NpuymH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHusi ykadaHHbIX HapyLIeHWUA.

[aHHbIN 0TKa3 MoXeT ObITb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOIHUCH

HormxHocTHoe nuuyo (PNO)
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(noanuch yNonHOMOYEHHOTO
[AOSMKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHuLmMNanbHON
ycnyru no Bblgaye paspelueHus Ha
npoBegeHve paboT No coxpaHeHUIo
obbeKkTa KynbTypHOro Hacneams
MECTHOro (MyHMUMMNarnbLHOro)
3Ha4veHuns

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

3agBneHune
0 Bblaaye paspelleHunsi Ha NpoBeaeHne paboT No coXpaHeHUo o0bekTa
KynbTYypHOro Hacnegus

(nonHoe (Mnu cokpalleHHOe) HaMMEHOBaHME PUONYECKOro NnLUa C yKasaHUEM ero
opraHuM3aumoHHo-NpasoBor hopmbl unn ©.1.0. nHansmnagyansHoOro npeanpuHUMaTens,
AOKYMEHT, yOOCTOBEPSAIOLLNIA NINYHOCTD)
ABMSETCA 3aKa34ymMkoMm paboT ,
(ykasaTb HanmeHoBaHue pabor)
NPOCUT PacCMOTPETb [OKYMEHTauuo A5 Bblayu paspeLleHns Ha nposedeHue pabot
Mo COXpaHeHUIo 06BbEKTa KynbTYpHOro Hacneans

(MecToHaxoxaeHne obbekTa KynbTYpHOro Hacnegus)
dakTnyeckmin agpec 3akasymka pabor:

MoyToBLIN agpec 3aka3dmka paboT (ecrnm OH OTNMYaeTCHa OT (PaKTUYECKOro
agpeca):

KoHTakTHas uHdopmauusa (ans ysegomneHus o Bbligade (06 oTkase B Bblaadve)
paspeLleHns Ha nposefeHne paboT No CoOXpaHeHUIo 06BbEKTa KyNbTYpHOro Hacneans u
NOYTOBOM OTMNPABKM):
agpec:
TenedoH:

CornaceH c oTnpaBkon pa3pelueHus (nMcbMa 06 oTkase B Bblgaye paspeLueHus)
no nouyte

(noanuck, pacwmndpoBka nognmcu)
K 3asBneHutio npunaratoTcs (ykasaTb npunaraemble JOKYMEHTbl U KONMYeCTBO
9K3eMNnspoB.):




34

" 20T
(nata)

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

D B NMYHbIK KabwHeT [lopTana rocygapCTBEHHbIX M MyHMUMMAMNbHbIX YCAyr
Pecnybnukn TaTapcTah;

D B MHOrOYHKUMOHANbHOM LEHTPe MPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

B Acnosnikome.

(pata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 4

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUmUnansHom
yCnyru no Bblgaye paspeLlueHns Ha
npoBedeHue paboT No coxpaHeHUIo
obbekTa KynbTypHOro Hacrneaus
MEeCTHOro (MyHMLMNarbHOro)
3HaYeHns

NEPEYEHDb
AOKYMEHTOB, ABNAOLWKUXCA OCHOBAHUEM ANA BbIAAYX PA3SPELUEHUA
HA NPOBEAEHUE NEPBOOYEPEHbIX KOHCEPBALWNOHHbIX UITA
NMPOTUBOABAPUMNHBLIX PABOT MO COXPAHEHUIO OB BEKTA KYJNIbTYPHOIO
HACNEQWUA

1. NpaBoycTaHaBnNuBaroLLmMe AOKYMEHTbI Ha OOBHEKT KyrnbTYpHOro Hacneaus.

2. 3apaHne Ha pas3paboTKy NPOEKTHOW AOKYMeHTaumm wn npoBefeHue paboT no
COXpaHEeHMI0, BOCCO34aHNI0 06beKTa KynbTypHOro Hacneans (3aBepeHHast Konusl).

3. AKT TEXHNYECKOro COCTOsAHUS 0ObekTa (Konus).

4. [lpoekTHas [JOKyMeHTauus Ha npoBedeHWe paboT no coxpaHeHuto obbekTa
KyNbTYPHOro Hacnegms MectHoro (MyHMUMNanbHOro) 3Ha4YeHus.

5. AKT onpefgeneHus BNUAHWSA npeanonaraemblXx K NpoBedeHuo BuAoB paboT Ha
KOHCTPYKTUBHbIE W OpPYyrMe XapakTepuUCTUKM HadexXHocTu u 6e3onacHocTn obbekTa
KynbTypHOro Hacnegus.

6. [MonoxutenbHoe  3akniYeHWe  rocyaapCTBEHHOW  9KCMEPTM3bl  MPOEKTHOW
AOKYMEeHTauun no coxpaHeHuto obbekTa KynbTypHOro Hacnegusa (npu nposegeHun pabor,
3aTparmBaoLLMX KOHCTPYKTMBHbIE W OpYrMe XapakTepUCTUKM HaOeXHOCTM n 6e3onacHocTu
ob6bekTa KynbTypHOro Hacnegus), AOKYMEHTbl B COOTBETCTBMM C 4acTblo 7 cratbu 51
"pagocTpounTenbHoro kogekca Poccuickon ®eagepaumn.

7. JlvueHsns wcnonHutena paboT (lopuMAMYECKOro nvua unuM  UHOUBMAYarbHOro
npeanpuHMMmaTens) Ha OCyLecTBeHne OeATENbHOCTN Ha 00beKTax KyrnbTypHOro Hacneams
(HoTapmanbHO 3aBepeHHas Konus).

8. [oroeop (Mpvka3s) Ha OCyLeCTBeHNne aBTOPCKOro Hagsopa (C opuavyvyeckum mnnu
dU3n4eCckMm nNuLoM, BegyLmm paspaboTky NPOEKTHON JOKYMeHTauMm Ha nposeaeHne pabot
Nno coxpaHeHuto 06beKTa KynNbTypHOro Hacneamsa) (Kkonus).

9. [lnnnom cneumanncTa, OCyLeCTBNALWEro aBTOPCKMIA Haa3op (konus).

10. doroBop (npukas) Ha OCyLLEeCTBIIEHNE TEXHUYECKOro Haa3opa (C topuanyecknm unm
duU3n4eckMm nuuom, BeayLimm paspaboTKy NPOEKTHON JOKYMEHTaumMm Ha nposegeHue pabot
Mo COXpaHeHUIo 0ObEKTa KyNbTYpPHOro Hacrneaus) (konus).

11. vnnom cneyunanucTta, OCyLECTBAIOLWErO TEXHUYECKUI HAA30p (Konus).

12. PekBn3nTbl oxpaHHoro obsasatenscrsa.

14. [loroBop nogpsaa (KOHTPAKT) Ha BbINOSIHEHNE paboT.


consultantplus://offline/ref=2EB999309E0C10E05DBEAA0BA73D446EBFAC8C42467C6E172271D6923DD4703A2465FB9055926998C3A16DF14C3C5F23C32574AD1A3Ag6c3G
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MNpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNansLHOM
yCrnyrv no Bblgave paspeLlleHns Ha
nposefeHne paboT No CoOXpaHeHUIo
o6beKTa KynbTypHOro Hacneans
MECTHOro (MyHMLUMNANbHOrO)
3Ha4eHus

NEPEYEHDb
AOKYMEHTOB, ABNAIOLLUXCA OCHOBAHWEM AN BbIAAYN PA3PELLIEHUA
HA NMPOBEAEHUE MHXEHEPHbIX OBCJIIENOBAHUN HA OB BEKTE KYJIbTYPHOIO
HACNEQWUA

1. MpaBoycTaHaBNMBatoLWMe AOKYMEHTbI Ha 06LEKT KynbTypHOro Hacneaus.

2. 3apgaHue Ha pas3paboTKy MPOEKTHOW [OOKyMeHTauuu W npoBedeHue paboT no
COXpaHeHuo, BOCCO34aHno 06bekTa KyrnbTypHOro Hacreaus (3aBepeHHas konus).

3. MNepeyeHb paboT C ykazaHMEM O4YEPEOHOCTU MX BbIMOSIHEHWS, NfaH NpOBeAEeHWUs
WHXEeHepHoro  obcnepoBaHusi,  paspaboTaHHble W MOAMUCaHHblE  CheunanucToM
(cneumanunctom-pectaBpaTopoM) (3aBepeHHasi Konusl).

4. JlwueHsna wucnonHuTens pabot (opuauyveckoro nuua WNu - MHAMBMAYanbHOro
npeanpuHMMaTens) Ha OCyLLeCTBIeHNe AesaTeNbHOCTU Ha obbekTax KynbTypHOro Hacnegus
(konus).

5. PekBn3unTbl OXpaHHOro ob6s3aTenscraa.

6. [loroBop Ha ocyLLeCTBNEHNE aBTOPCKOro Hag3opa (C puandeckum unm pusndeckum
nmuoMm, Begylwmm paspaboTky MNPOEKTHOW [AOKyMeHTauum Ha npoBedeHue paboT no
COXpaHeHuo 0bbeKTa KynbTYPHOro Hacneaus) (konus).

7. dunnom cneumanucTa, OCyLeCcTBNALWEro aBTopckMi Haasop (konus).

8. [loroBop nogpsaa (KOHTpaKT) Ha BbINONHEHME paboT.
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MNpunoxeHne Ne 6

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHUUMNansLHOM
yCrnyrv no Bblgave paspeLlleHns Ha
nposefeHne paboT No CoOXpaHeHUIo
o6beKTa KynbTypHOro Hacneans
MECTHOro (MyHMLUMNANbHOrO)
3Ha4eHus

NEPEYEHDb
AOKYMEHTOB, ABNAOLWKUXCA OCHOBAHUEM ANA BbIAAYX PA3SPELLEHUA
HA BbINOJIHEHUE PEMOHTHbIX PABOT MO NMOAAEPXXAHUIO OB BbEKTA
B SKCMIYATALUMOHHOM COCTOAHUN

1. HpaBoyCTaHaBnMBaromme OOKYMEHTbI Ha 0b6bekT KyInbTYpPHOro Hacnegusa.

2. 3apgaHne Ha pa3paboTKy NPOEKTHOM AOKYMEeHTauum u nposedeHne paboT no
COXPaHEHMIO M BOCCO34aHMI0 OObeKTa KyrnbTypHOro Hacneams

3. AKT TEXHNYECKOro COCTOSAHUS 0ObekTa (Konus).

4. TlpoekTHas [OKyMeHTauusi Ha npoBedeHWe paboT Mo CcoxpaHeHu obbekTa
KyrnbTYPHOro Hacrneanst MeCTHOro (MyHUMUMNAanbHOro) 3Ha4YeHus

5. JlvwueHsua wucnonHutens paboT (lopuauMyeckoro nuua wnu  UHANBMAYanbHOro
npeanpuHMMaTens) Ha OCyLLEeCTBMEeHNe AesATeNbHOCTM Ha 0ObeKTax KyrnbTypHOro Hacreaus
(konus).

6. [oroBop (Mpukas) Ha OCyLLECTBNEHME aBTOPCKOro Hagsopa (C HpPUANYECKUM UK
dunsnyeckum nuLom, BegyLmm paspaboTky NPOEKTHON JOKYMEHTauMM Ha npoBeaeHne pabot
Nno coXpaHeHuto 06beKTa KynbTypHOro Hacrneans) (Kkonus).

7. dunnom cneumanucTa, OCyLeCcTBNALWEro aBTopckMi Haasop (konus).

8. [oroBop (Npuka3s) Ha OCYyLLECTBIIEHNE TEXHUYECKOrO Haasopa (C HopuanYeCcKUM nnu
dU3n4eCckMm nuLoM, BegyLmm paspaboTKky NPOEKTHON JOKYMeHTauuMm Ha nposeaeHne pabot
Nno coxpaHeHuto 0b6beKTa KynNbTypHOro Hacneamsa) (Kkonus).

9. lnnnom cneumanucTa, ocyLLeCTBASIOLEro TEXHNYECKUN Haa3op (Konus).
10. PekBn3nTbl oxpaHHoro obsasatenscrsa.

12. [loroBop nogpsaa (KOHTPaKT) Ha BblNOSIHEHNE paboT.
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MpunoxeHne Ne 7

K AIMWUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHns MyHULmMnansHom
yCcnyru no Bblgaye paspeLlueHns Ha
npoBedeHue paboT No coxpaHeHUIo
obbekTa KynbTypHOro Hacrneaus
MEeCTHOro (MyHMLMNarbHOro)
3HaYeHns

NEPEYEHDb
AOKYMEHTOB, ABNAOLWKUXCA OCHOBAHUEM ANA BbIAAYX PA3SPELLEHUA
HA NPOBEAEHUE PEMOHTHO-PECTABPALIMOHHbIX PABOT, PEMOHTA
NAMATHUKA, PECTABPALUN NAMATHUKA U AHCAMBIIA,
NMPUCNOCOBJIEHNE OB BEKTA KYJIbTYPHOIO HACJNEAUA AJA COBPEMEHHOIO
NCnoJsib30OBAHUA, HA BbINOJIHEHUE PABOT NO COXPAHEHUIO
N BOCCO3OAHUIO YTPAYEHHOIO OB BEKTA KYJIbTYPHOIO HACIEAUA

1. NpaBoycTaHaBnNuBaroLLme AOKYMEHTbl Ha 0OBbEKT KyNbTYpHOro Hacneaus.

2. 3apaHue Ha pas3paboTKy MPOEKTHOW AOKyMeHTauunm w npoBedeHue paboT no
COXpaHEeHM1I0, BOCCO34aHNI0 06beKTa KynbTypPHOro Hacneamsa (3aBepeHHas Konusl).

3. AKT TEXHNYECKOro COCTOSAHUS 0ObekTa (Konus).

4. [lpoekTHas [JOKyMeHTauus Ha npoBedeHne paboT no CcoxpaHeHuo obbekTa
KyNbTYPHOro Hacnegmst MECTHOro (MyHULMNanbHOro) 3Ha4yeHns

5. AKT onpefgeneHus BNUSHWSA npeanonaraemblXx K NpoBeAeHuo BuAoB paboT Ha
KOHCTPYKTUBHbIE W OPYyrMe XapakTepuUCTUKM HagexHocTn u 6e3onacHocTn obbekTa
KynbTypHOro Hacnegus.

6. [lonoxutenbHoe  3aKkMYeHWe roCyAapCTBEHHOW  9KCNepTU3bl  NPOEKTHOW
AOKYMEHTauun no coxpaHeHuo obbekTa KynbTypHOro Hacneamsa (npu nposegeHun pabor,
3aTparmBaoLLMX KOHCTPYKTMBHbIE U OpYrMe XapakTepUCTUKM HageXHOCTM n 6esonacHoCcTu
ob6beKkTa KynbTYypHOro Hacnegus), AOKYMEHTbl B COOTBETCTBMM C 4acTbto 7 cratbu 51
"pagocTpounTenbHoro kogekca Poccuinckon ®egepaunn.

7. JlvueHsns wcnonHutena paboT (lopuMAMYECKOro nvua unv  UHOUBMAYarbHOro
npeanpuHMMaTens) Ha OCyLLeCTBNEHNe AeaTeNbHOCTU Ha OObekTax KynbTypHOro Hacneaus
(HoTapmanbHO 3aBepeHHas Konus).

8. MonoxuTenbHoe 3aknyeHne rocyaapCTBEHHON WUCTOPWKO-KYNbTYPHOW 3KCNEepTU3bl
NPOEKTHON JOKYMEHTaLMM Mo COXpaHeHM0 06bekTa KynbTypHOro Hacneaus.

9. PelweHne 0 BOCCO34aHMN YTPaYEHHOro OOBbEKTa KyNbTYpHOro Hacrneausi, NpUHATOe
YNOMHOMOYEHHbIM OpraHoM B cooTBeTcTBMM C 3akoHom Pecnybnuknm TartapcrtaH oT
01.04.2005 N 60-3PT.

10. JoroBop (npukas) Ha OCyLleCTBMEHME aBTOPCKOro Haasopa (C Iopuanyecknm unm
dumsmyeckum nuuom, Begyimm pa3paboTky NPOEKTHOM AOKYMEHTaLMKN Ha npoBeaeHne paboT
MO COXpaHeHnto obbekTa KynbTypHOro Hacneans) (Konus).

11. Qunnom cneumanucTta, oCyLecTBNSALWEro aBTOPCKMIN Haa3op (Kkonus).

12. JoroBop (Npvka3) Ha OCYLLEeCTBIIEHME TEXHNUYECKOro Haa3opa (C PULNYECKUM UMK
dumsmyecknm nuuom, Begyium paspaboTky NPOEKTHOW AOKYMEHTaUun Ha nposeaeHne pabot
MO COXpaHEeHUIo 06BbEKTA KyNbTYPHOro Hacneams) (konus).

13. lvnnom cneyunanucTta, OCyLECTBNAIOWErO TEXHUYECKUI HAA30p (Konus).

14. PekBn3nTbl oxpaHHoro obsasarenscrsa.
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16. [loroBop nogpsiaa (KOHTPaKT) Ha BbiNOSTHEHUE paboT.
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MNpunoxeHne Ne 8

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNansLHOM
yCrnyrv no Bblgave paspeLlleHns Ha
nposefeHne paboT No CoOXpaHeHUIo
o6beKTa KynbTypHOro Hacneans
MECTHOro (MyHMLUMNANbHOrO)
3Ha4eHus

NEPEYEHDb
AOKYMEHTOB, ABJAOLWKUXCA OCHOBAHUEM AnNA NPONOHIALUN PASPELLEHUA
HA BbINOJIHEHUE PECTABPALUUOHHbLIX U PEMOHTHbIX PABOT, PABOT
NO BOCCO3OAHUIO YTPAYEHHOIO OB bEKTA KYJIbTYPHOI'O HACJIEAUA

1. PaHee BblgaHHOE paspelleHne Ha npoBefeHne paboT no coxpaHeHu obbekTa
KynbTypHOro Hacneams, paboT no BOCCO34aHMIO YyTpadeHHOro obbekTa KynbTypHOro
Hacnegus (konus).

2. MepeyeHb paboT, BbINOMHEHHbIX 33 BPEMSI AENCTBUSA paHee BblAaHHOMO paspeLleHunst
Ha BbINOSIHEHWE PECTaBPaALUMOHHLIX W PEeMOHTHbIX paboT, paboT Mo BOCCO3gaHuIo
yTpayeHHOro o6bekTa KynbTypHOro Hacneausi.

OTyeT cneumnanucTa, OCcyLLECTBNAOLLEro aBTOPCKUIA Haa30p.
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MNpunoxeHne Ne 9

K AOMWUHUCTPATUBHOMY perfiameHTy
npenocTaBneHns MyHULmMnansHom
ycnyru no

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3asaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHOW NPU OKa3aHUM MyHUMUMNANbLHOW YCAyrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneagyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuTb Takoe peLleHuE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KOnNuu Ha OyMakHOM HOCUTEne MNO4YTOBbIM OTMPaBMEHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBMeHVs 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(nara) (nognuceb) (¢.1.0.)




