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MpunoxeHne

K MOCTaHOBMEHMO VICNONMHUTENBHOTO
KomuTeTa TeTHLCKOro MYHULMNANbHOro
panoHa

ot «01» gekabpsa 2021 r. Ne 989

AAMWHUCTPATUBHbLIN pernamMeHT npeaocTaBneHuss MyHUUMNansHOM yCnyru rno npuemy B
MyHULMNanbHble o6pa3oBaTesibHble OpraHu3auum, peanusyrowme AONONHUTENbHbIE
obuweobpa3soBaTenbHble NPOrpaMMbl, a Takke NporpaMmmMbl CNOPTUBHOWN NOArOTOBKM

1. O6wme nonoxeHus

1.1.Hactoawun agMUHUCTPATUBHBIA pernameHT npefoCcTaBNeHus MyHUUUNarbHOW  YCIyru
(manee — PernameHT) ycTaHaBnuBaeT CTaHAapT WU MOPSLOK NpefoCTaBNeHns MyHULMNanbHOW
ycnyrm no npuvemy B MyHuuuMnanbHble obpas3oBaTenbHble OpraHusauum, peanuayroLimne
AononHuTenbHble obLeobpasoBaTternbHble MNPOrpaMmbl, a Takke nporpamMmbl CrOPTUBHOM
noaroToBKK (ganee — MyHUUunarnbHas ycryra).

1.2. MonyyaTenu ycnyru (aanee - 3assutens): 1) nuua, gocturve Bo3pacta 14 net (kaHauaaTbl
Ha nosfiydYeHne MyHuuuMnanbHOW ycnyru); 2) poauTenn (3aKOoHHble npeactaBUTENN)
HEeCOBEPLUEHHONETHUX UL — KaHAMAATOB Ha MorlydeHne MyHuumnanbHon ycnyrn. VIHTepechl
3asBuUTENEen MOryT npeactaBndaTb nuua, YMNOAHOMOYEHHble 3asiBUTeNieM B YCTaHOBSIEHHOM
nopsiake, U 3aKOHHbIE NpeacTaBuTenn U3NYeCcKUX nNuy, (ganee — npeactaBuTeNb 3asaBUTENS).

1.3. NHdopmupoBaHne o0 npegoctaBneHnun MmyHuumnansHon ycnyru: 1.3.1. WHdopmauusa o
nopsgke npedocTaBfieHUss MyHUMUMNanbHOW ycnyrn pasmelwtaetcs: 1) Ha MHEMOPMAaUMOHHBIX
cTeHAax, cogepxalwux Bu3yaribHYH0 WU TEKCTOBYH WMHGOpPMaUMio O MyHUUMNAanbHOW ycnyre,
pacrnonoXeHHbIX B MOMELLEHUSX  MHOMOQYHKUMOHANbHbLIX  LEHTPOB  NpefocTaBrieHust
rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCAYT;

2) Ha oduumanbHOM canTe TeTIOWCKOro MyHUUMNanbHOro panoHa B MHMOPMAaLMOHHO-

TenekoMMmyHukaumoHHon cetn «MHTepHeT» (http://tetushi.tatarstan.ru.);

3) Ha [loptane rocygapCTBeHHbIX W MyHUUMnanbHbiX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noprtan);

4) Ha EagmHOM nopTtane rocygapCTBEHHbIX W MyHUAUMMAnNbHbLIX — ycnyr  (QYHKUMIA)
(https://www.gosuslugi.ru) (aanee — EauHbIn nopTan);

5) B rocygapctBeHHOW uHOpMauMoHHOM cucteme «PeecTp  rocygapCTBEHHbIX
MyHMUMnanbHbIX yenyr Pecnybnuku TaTtapcTtany (http:/frgu.tatar.ru) (qanee — PecnybnuvkaHckn
peecTp);

6) Ha odwuumanbHoM camTe obpasoBaTenbHOM  OpraHu3auuu, nNpenoCTaBNAOLEN
MYHUUMNANbHYO YCIyry;

7) Ha MHOPMAaUMOHHLIX CTeHAaX, coAepXaliux Bu3yanbHYH M TEKCTOBYK WH(OpMauuio o
MYHUUMNANbHOW ycnyre, pacrnofioXeHHbIX B MoMelleHusax obpasoBaTenbHOM OpraHusauuu,
npeaocTaBnAoLLE MYHULMNASBHYIO YCNYTY.

1.3.2. KoHcynbTMpOBaHMe nNO BoOMNpocaM MpefoCTaBfeHns  MyHUUMNAnNbHOW  yCryru
OCYLLIEeCTBNSAETCS:

1) B MHOrO(yHKUMOHANbHbLIX LEeHTpax NpeaoCTaBNeHUs rocygapCTBEHHbIX M MYyHULMNANbHbIX
YCIyr npu YCTHOM oBpaLleHnn - INYHO UK No TeNedOoHy;

2) B UHTepakTuBHom popme EguHoro noptana, PecnybnvkaHckoro noprana;

3) B YMNONHOMOYEHHOM Ha npegocTaBneHue ycnyrn opraHe (ganee — OpraH): Npy YCTHOM
obpalleHnn - FIMYHO UK no TenedoHy; NPy NMMCbMEHHOM (B TOM 4Yucre B (hopmMe 3NEeKTPOHHOIo
AOKyMeHTa) obpaweHun — Ha OBymMaHOM HocuTene no noyte, B JNEeKTPOHHOW ¢hopmMe Mo
3ANEeKTPOHHOW rnoyTe.

1.3.3. NHdopmauma Ha EgmHom noptane, PecnybGnvkaHckoM nopTane O nopsigke u cpokax
npefoCcTaBfeHnUs MyHULMNanbHOM YCyrM Ha OCHOBAHUM CBEAEHWUNW, coAepXalimxcs B
PecnybnvkaHckom peecTpe, npefocrasnseTcsa 3assutento 6ecnnatHo. Joctyn k nHpopmauumn o
CpoKax u nopsgke npeocTaBneHnUs MyHULUMNANbHOW yCnyrm ocywecTenseTcs 6e3 BbiNOSHEHUS
3asBuUTENEM kKakux-nmbo TpeboBaHMh, B TOM uucne ©0e3 MCNonb3oBaHUS MPOrpamMMHOro
obecneyveHns, yCTaHOBKA KOTOPOro Ha TEXHUYECKMEe CpencTBa 3asaBuTens TpebyeT 3akroyeHus
NULEH3MOHHOIO UM MHOrO corfawleHns ¢ npasoobnagartenem nporpaMmHoro obecneveHus,
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npegycMmaTpmBaloLLero B3uWMaHue nnatbl, perncrpauuio Unu asBTopu3aumio 3adBuTEnNs, WUNn
npegocTaBfeHne UM NnepcoHanbHbIX JaHHbIX.

1.3.4. lMNMpn obpawieHnn 3asBUTENA NIMYHO UMM MO TenedoHy B COOTBETCTBUM C MOCTYMMBLUUM
obpalleHnem npegoctaBnseTca MHpopmauus:

1) 0 MecTe HaxoXaeHUss MHOrogYHKLIMOHAIbHOrO LieHTpa NpefoCcTaBrieHns rocyaapCTBEHHbIX U
MyHuumnaneHbIx ycnyr, OpraHa (agpec, rpaduk paboTbl, CnpaBoYHble TeNEedOHbI);

2) 0 nopsake npefocTaBfeHuMs MyHUUMNanbHOM YCryr, O cnocobax W cpokax nogadu
3asBMEeHUN;

3) 0 KaTeropusx rpaxgaH, KOTopbiM NpefocTaBNAeTCca MyHULMNanbHas ycrnyra; 0 HOpMaTUBHbIX
NpaBoOBbIX akTax, perynmpyoLmnx BONpockl NpegocTaBneHns MyHULMNansHOM yCnyru;

4) 0 nepeyHe OOKYMEHTOB, HEOOXOOUMbIX ANA PacCMOTPEHMUS 3asBfeHUMs O NpedocTaBneHun
MYHUUMNANbHOW YCryru, 0 cpokax npyema u perucrpaumm 3asBreHns;

5) 0 xoge npegocTaBneHna MyHUUMNanbHON ycnyru;

6) 0 MecTe pasmelLeHuss Ha odumumanbHOM canTe nHdopmauumm rno Bonpocam npenocTaBneHus
MYHULMMNANbHON YCNyru;

7) o nopsigke obxanoBaHua LeWCTBMA unn 6e3gencTBus OOMMKHOCTHbIX nuy, OpraHa. [lo
NMMCbMEHHOMY OOpalleHnio COTPYOHWKM OTAena, OTBETCTBEHHOINO 3a npedocTaBfeHune
MYHULUMMNANbHON YCNyru, nogpobHO B MUCbMEHHOW (POpMe pasbsACHAT 3aaBUTENO MOPSOOoK
npegocTaBneHns MyHULMNaNbHOW YCAyrM W BOMPOCHI, YKa3aHHble B HACTOSWEM MyHKTe
PernameHTa, n B TeuyeHme Tpex paboumx AHeW CO AHS perncTpauumn obpalleHuss HanpasBnsaoT
oTBeT 3asaBuTento. OTBeTbl Jal0TCH Ha A3blke obpalleHus. B criyyae HEBO3MOXHOCTU AaTb OTBET
Ha A3blke obpalleHns NCNOoNb3YHTCA rocyaapCTBeHHbIE A3blku Pecnybnuku TaTapcTaH.

1.3.5. Hbopmauusa no sBonpocam nNpeaocTtaBfieHNa MyHULMNANbLHOW YyCryrM pasmeLlaeTcs Ha
odomumansHOM canTe TeTIOWCKOro MyHULMNanbHOro pamoHa U Ha MHOPMaLMOHHbIX CTeHAax B
nomelleHnax OpraHa gns pabotbl ¢ 3aasuTensamu. MIHdopmMaums Ha rocygapCTBEHHbIX S3blkax
Pecnybnukn TartapcTtaH, pasmeliaemass Ha WUHOPMAUMOHHbLIX CTeHAaX W Ha oduumanbHOM
canTe MyHMUUNanbHOro panoHa B MHAOPMAaLNOHHO-TENEKOMMYHUKAUMOHHON ceTn «IHTepHeTY,
BKMNtOYaeT CcBeAeHUs 0 MyHULMNansHOW ycryre, cogepXxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7,
2.9, 2.10, 2.11, 5.1 PernameHTa, MHpOpMaLMIO O MECTE HaxXOXOeHUs, CNPaBOYHbIX TeredoHax,
BpemeHn paboTbl OpraHa, o rpacduke npuema 3adBfieHUn Ha npeoCcTaBfeHne MyHUUMNansHOm
yCnyru.

1.4. [llepevyeHb HOpMaTMBHbLIX MPaABOBbLIX aKTOB, perynupylowmx npegocraBrieHne
MYHULMMNANbHON yCryrn (C ykazaHMeM pekBU3UTOB HOPMAaTMBHbIX NPaBOBbLIX aKTOB U MCTOYHUKOB
nx oduumansHoro onybnukoBaHus), pasMelleH Ha EguHom noptane, B 4 PecnybnukaHckom
peectpe, Ha odwuumanbHOM canTe B WHPOPMAUMOHHO -TENEKOMMYHUKALMOHHOMN CeTU
«UHTepHeT».

TekcT agMUHUCTPATMBHOIO pernaMeHTa B [OEUCTBYHOLWEN pedakuuym  nognexur
pasmMeLleHno Ha EguHom nopTtane, B PecnybnukaHckoM peectpe, Ha oduumanbHOM canTe B
MHGOPMAaLNOHHO-TENTEKOMMYHUKALMOHHOW ceTu « IHTepHeT».

1.5. B PernameHTte ncnonb3yoTcsa cnegylowme TepMuHbl U onpegeneHna: yaaneHHoe pabovee
MECTO MHOTOYHKLUMOHANBHOrO LeHTpa npefoCcTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr  —  TepputopumanbHo  obocobreHHoe  CTpYKTypHoe  nogpasgenieHve  (odwuc)
MHOTrOYHKLMOHANbHOro LUeHTpa NpefoCTaBneHns rocygapCTBEHHbIX U MyHUUUNANbHBIX YCIyT,
CO3JaHHOEe B rOpOACKOM (CenbCKOM) MOCEeNeHUn MyHULMManbHOro pamoHa unv B rOpOACKOM
okpyre Pecnybnukn TartapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHmsauuu
AeATeNIbHOCTU  MHOFOOYHKUMOHASbHBIX  LIEHTPOB  NpefoCTaBfeHUs rOCYAapCTBEHHbIX U
MyHUUMNANbHbIX  YCNyr, YTBEPXAEHHbIX mnocTtaHoBneHnem [lpaButensctBa Poccumnckon
depepaumm ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [MpaBun opraHusaumm OesTenbHOCTU
MHOTrOPYHKLNOHAIbHbIX LLIEHTPOB NpefoCTaBNeHUs rocygapCTBEHHbIX U MyHUUMMNAMNbHBIX YCIyr»;

TexHudeckass owmnbka - owwnbka (onucka, onedatka, rpammatMyeckas  unu
apudmeTudeckas owmnbka nubo nogobHas owmbka), gonyweHHas opraHoM, NpeaoCTaBNALLMM
MYHUUMNANbHY YCNyry, U npueedllasl K HECOOTBETCTBUKO CBEAEHUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHUUMNANbLHOW YCnyrn), CBeAEeHUSIM B [AOKYMEHTaX, Ha OCHOBaHMM KOTOPbIX
BHOCUINCb CBEAEHUS;

ECUNA — EguHasa cuctema wmaeHTupumkaumm u ayteHTudukaumm B WMHEPaCTPYKType,
obecneynBarollen WNHPOPMALMOHHO-TEXHOMNOMMYECKOE B3aUMOAENCTBME  UHAOPMALMNOHHbIX
cUCTeM, uCMonb3yeMblX ONA npefocTaBfieHUss roCyaapCTBEHHbIX UM MyHULMNANbHLIX yCnyr B
3NEeKTPOHHOM hopMme.



depnepanbHaa  rocygapctBeHHasi MHMopmauuoHHas  cuctema, obecneymsaroLlas
CaHKUMOHUPOBAHHLIN  JOCTYN YYaCTHUKOB MH(OPMALMOHHOIO B3avMOAENCTBUSA  (rpaxagaH
3aaBUTENEen M [OOSDKHOCTHBLIX UL, OpPraHoB WCMOMHUTENbHOW BNacTu W OpPraHoB MECTHOro
camoynpaBsfeHus) K WHdopMauuun, cogepxallencs B rocyAapCTBEHHbIX WH(OPMaLMOHHbIX
cUCcTEeMax U MHbIX MHAPOPMALMOHHbLIX CUCTEMAX;

MoL - TocypapctBeHHOe OwomxeTHoe yupexaeHne «MHOroyHKUNOHANbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyr B Pecnybnvke TatapcraHy;

ANC MoL| - ABTOMaTU3MpoBaHHas MHPOPMaLMOHHAA cucTema MHOMOQYHKUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIxX yenyr Pecnybnukn TatapcTan;

EMP 3AIC — EanHbIn rocyaapcTBEHHbLINM peecTp 3anucen akToB rpaXgaHCKOro COCTOAHUS;

CeptudukaT AononHUTENbHOro obpasoBaHUA — JMEKTPOHHAsA peecTpoBas 3anucb O
BKMOYeHun obyvatowerocs (obnagatena ceptudukara) B CUCTEMY NEPCOHUEPULMPOBAHHOMO
bUHaAHCUPOBAHNS [OMNOMHUTENBHOrO obpa3oBaHWsa [eTen, yOOoCTOBepsiowas BO3MOXHOCTb
obnagatensa ceptTudukata nonyvatb B onpeneneHHoM obbeme M Ha onpeaeneHHbIX YCNoBUSIX
obpasoBaTtenbHble yCnyru B MOpsiAKe, YCTaAHOBIEHHOM 3akoHogaTenbCcTBOM Poccuinckon
depepaumm n 3akoHogaTenbCTBOM cybbekTta Poccuiickon degepaumm, a Takke NpaBOBbIMU
akTamu opraHoB MECTHOro camoyrpaBfieHUs;

ANC «Hauratop» (ganee — Hasuratop) — aBTOMaTM3MpoBaHHas MHGOPMaLMOHHAs
cuctema «Haeuratop pgononHutenbHoro obpasoBaHua geten Pecnybnukm  TartapcTaHy,
pernoHanbHbIl MHTEPHET-MopTasn, NO3BOSISIOWMIA OCYLLECTBIIATbL 3aMUCb B KPYXKM U CeKuuw,
NPpUHMMaTb peLLeHns Mo ynpasneHno cepon AONONHUTENBHOro 06pas3oBaHUs, OCHOBAHHbIE Ha
AaHHbIX, 0BbpabaTbiBaeMbIX MH(POPMaALMOHHON CUCTEMOWN.

B PernameHTe nog 3asBrneHvem O MpefoCTaBfeHuuM MyHuuuMnanbHOW ycnyru (ganee —
3asiBfieHne) MOHMMAaEeTCHa 3anpoc O MNpefoCTaBNeHUn MyHUUMNANbHOW YCIyrk, MOAAHHbIA B
COOTBETCTBUM C NyHKTOM 3 cTaTbn 2 ®enepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-93 5
«O6 opraHusauum npegocTaBrieHUss TOCYAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee —
depepanbHbin 3akoH Ne 210-03).

2. CtaHpapT npeaocTaBfieHUA MyHULIMNANIbHON YCNYyruy

2.1. HaumeHoBaHne MyHMUMNANbHOW YCIyru.

Mpuem B  MyHUUMNanbHble  obpasoBaTesfibHble  OpraHu3auuu,  peanuayloLime
pononHuTenbHble obuweobpasoBaTenbHble MNpOrpaMmbl, a Takke MporpaMmbl CMOPTUBHOM
NnoaroTOBKM.

2.2. HanmeHoOBaHWe VCNOMHUTENBbHO-PACNOPAANTENBHOIO opraHa MECTHOro caMoyrnpaBreHus,
HenocpeacTBEHHO NPeAOCTaBMSLWEro MyHULMNAIbHYO YCnyry
McnonHutenbHbin KOMUTET TETHOLWCKOro  MyHuMumMnanbHOro pawmoHa Pecnybnukm TaTtapcTtaH
(MBY OO «LUeHTp gononHuTenbHoro obpasoBaHnsa TeTHOWCKOro MyHUUMNanbHOro pamnoHa PTy,
MBY «CnopTtmBHas wkona» TeTHLWCKOro MyHuuMnanbHOro pavioHa Pecnybnuku TaTtapcTaH,
MBY OO «[leTckas LwWkKona MCKYCCTB» TeTHLWCKOro MyHuuunansHoro panoHa PecnyGnuku
TaTapcTtaH, obpasoBaTefibHble OpraHusauum, peanuaylowue nporpaMmMmbl  AOMNOSHUTENBHOMO
obpasoBaHus )

2.3. OnucaHne pesynbTata NpeaocTaBreHnsa MyHULUNANbHOW YCyru
2.3.1. Pe3ynbTaTtoM npefocTaBneHns MyHUUMNanbHOW yCnyru siBnseTcs:
1) peweHne O nNpeaocTaBneHUN MyHUUMNanbHOW ycnyru (npunoxeHune Ne 1 K HacToswemy
PernameHTy);
2) peweHne o6 OTkase B NpeaoCTaBfEHMM MyHMUMNanbHOW ycnyrn (npunoxeHme Ne 2 K
HacTosLwemy PernameHTy);
3) peweHne o6 oOTKasze B nNpueMe [OOKYMEHTOB, HeobxoaumbiXx [AOfa nNpenocTaBeHus
MyHUUMNanbHon ycnyru (npunoxeHue Ne 3 kK HacTosweMy agMUHUCTPATUBHOMY pPerfiaMmeHTy).
2.3.2. Pe3ynbTaT npegocTaBrneHna MyHUUUNansHOW yCnyru He3aBnuCUMO OT MPUHSATOrO peLLeHns
odhopMIsieTCsa B BUAE U3MEHEHUS CTaTyca 3feKTPOHHON 3anucu B JIMYHOM KabuHeTe 3aaButens
Ha EgmHom noptane, PecnybnukaHckom nopTtane, Hasuratope B AeHb (POPMUPOBAHUA MNpu
obpalleHnn 3a npefocTaBfieHMEM MyHULMNANbLHOW ycnyru nocpeactsom EguHoro noptana,
PecnybnukaHckoro noptana, nn6o HaeuraTtopa.

PesynbTtat npegoctaBneHna MyHUMUMNANbHOW YCAYrM HE3aBUCUMO OT  MPUHSATOrO
peweHns odopmMmnsaeTca B Buae yBeaomreHuss 06 M3MEHeHUst cTaTyca 3MNEKTPOHHOW 3anucy,
KOTOpOoe HanpaBnsieTcs 3asiBUTENt0 B yKazaHHOM crnocobe B 3asBneHun npu obpalieHun 3a
npegocTaBneHnemM rocyaapCTBEHHOM yCryrn B o6pasoBaTenbHyo opraHmsaumto unm MoL.



2.3.3. PeweHne o npegocTtaBneHnn MyHUUMNANbHOW YCNyrn HanpasnaeTca 3adBUTENO nocre
OCYLLIECTBIEHNSI CBEPKN OPUTMHANOB AOKYMEHTOB (6e3 Heo6Xx0ANMMOCTM ANg 3asiBUTENs nogadv B
obpasoBaTenbHy OpraHn3aunio JONOSTHUTENbHbBIX POPM B BYyMaKHOM UIM 3NIEKTPOHHOM BUAE),
HeobXxoouMMbIX ANA NpefoCcTaBfeHnss MyHUUMNAnbHOW YCAyrk, C AaHHbIMW, YKa3aHHbIMU B
3asBNeHnn, KoTopas ocyLLEeCTBNSAETCS:

1) npn HeobxoAMMOCTM MNpPOBEAEHUS BCTYNUTEMbHbIX (MPUEMHbIX) UCMbITAHUA — B TeYeHue
YyeTblpex pabounx AHen C MOMEHTa NPOXOXAEHUS BCTYNUTENbHbIX (MPUEMHbIX) UCTbITAHWUIA;

2) Npy OTCYTCTBUM HEOOXOAMMOCTM NMPOBEAEHUSA BCTYNUTENbHbLIX (MPUEMHbIX) UCTMbITAHUA — B
TeyeHne 4veTblpex paboymx OHeNn ¢ MOMEHTa U3JaHus Mpukasa O 3a4MCneHun Ha obyyeHune no
AONONHUTENbHLIM 00 eobpa3oBaTesibHbIM  NporpaMmMaM  YCTaHOBMEHHOW 06pa3oBaTenbHOM
opraHusaumen.

2.4. Cpok npegocTaBfieHUS MyHULIMNANbHOW YCNYru, B TOM YUCIIe C y4eTOM
Heo6xoAuMOCTU OobpalleHus B opraHusaumm, y4acTeyrowme B npeaocTaBrieHum
MyHULMNAaNbLHOM YCNyru
2.4.1. CpOK nNPUOCTaAHOBMEHUA MNpPefoCTaBNeHna MyHUUMNAnbHOM YyCcrnyrm B Chny4yae, ecnu
BO3MOXHOCTb MPUOCTaHOBIIEHNA NpeaycMoTpeHa 3akoHodaTenscTBoM Poccuinckon ®epepauuu,
CPOK BblJayn (HanpaBneHws) [OOKYMEHTOB, SBMAIOWNUXCA pe3ynbTatoM npeaocTaBfeHus

MYHUUMNANbHOW yCcnyru

2.4.1. Cpok npegocTaBneHnsa MyHUUunanbHOW YCryrn COCTaBsieT:

1) npu HeobxoAMMOCTU NMPOBEAEHUSA BCTYNUTENbHLIX (NPUEMHbIX) UCMbiTaHUA — He Bonee 45
paboynx OHen co AHS pernctpaumm 3asBneHns:;

2) Npu OTCYTCTBUN HEOOXOOMMOCTU NPOBEAEHUS BCTYNUTESbHbIX (MPUEMHbIX) UCMbITAHUA — He
bonee cemu paboumx gHen Co OHA perncTpaumm 3asiBfieHns.

2.4.2. pnocTaHoBrieHne cpoka npefoCcTaBNeHns MyHULMNAnNsHOM yCnyru He NpegyCMOTPEHO.
2.4.3. HanpaBneHne OOKyMeHTa, ABMSOLWEroca pesynbTatoM npeaoctaBneHmsa MyHUUmMnansHom
ycrnyrn B (popme 3neKTPOHHOro AOKYMEHTA, 3asBUTESO OCYLLLECTBSETCSA B AeHb OPOPMINEHUs 1
perncTpauuun pesynbTata NnpeaocTaBneHns MyHUUUNansHOM yCryru.

2.5. WcdyepnbiBaownin  nepeyeHb  OOKYMEHTOB, HeobXoAUMbIX B  COOTBETCTBUMM C
3aKoHogaTeNbHbIMU UAN UHBIMW HOPMATUBHBIMW MPaBOBbLIMW aKTaMu Ans nNpeaocTaBneHus
MYHUUMNANbHOW YCNyru, a Takke ycnyr, KoTopble SBASTCA HeobXxoanMbIMU U 0Bsi3aTenbHbIMK
ANa nNpefocTaBrieHns MyHUUMNanbHbIX YCRyr, nognexaiwimMx npeactaBrieHnto 3asiBUTeNeM,
cnocobbl UX MNOMyvYeHWa 3asiBuTenieM, B TOM YUCre B 3fEKTPOHHOW bopme, nopsgok Ux
npegcraBneHuns

251, [Ona nonydeHus MyHuUMNanbHOW YCNyru 3asBuTenb npeacraBnser cnegyolme
OOKYMEHTbI:

1) DOKYMEHT, yOOCTOBEPSANOWNA NUYHOCTL 3asBuTend (He TpebyeTca B criydae obpalleHus
nocpeacteom EgmHoro noprana, PecnybnunkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSIOLWMIA NIMYHOCTb KaHauaaTa Ha oby4veHune;

3) OOKYMEHT, YAOCTOBEPSAOLMNIA NONTHOMOYNS NPeACTaBUTENS 3asBUTENS;

4) 3aaBneHue:

B dopMe [OKyMeHTa Ha OymaxHom Hocutene (npunoxeHme Ne 4 Kk Hactoswemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 9NIEKTPOHHOM opme (3anornHseTcs nocpeaCcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEeEHUN B 3MEKTPOHHYO POpMY 3adBfeHus1), NognMcaHHoe B COOTBETCTBUMM C TpeboBaHNAMU
nyHkTa 2.5.3 agMMHUCTPATMBHONO pernameHTa, npu obpaweHun nocpeactsoMm EauHoro
noptana, PecnybnukaHckoro noptana;

4) DOKYMEHTbl 06 OTCYTCTBUMN MEOULIMHCKMUX MPOTMBOMNOKAa3aHUN ANS 3aHATUN OTAENbHbIMN
BUOAMM UCKYyCCTBa, PU3NYECKON KYNbTYpPOW U CNOPTOM — MeauuMHCKas cripaska rno gopme Ne
086-y, yTBepxaeHHas npukasom MuHsgpaBa Poccun ot 15.12.2014 Ne 834H «O6 yTBEpXKOEHUN
YHUPUUMPOBAHHBLIX  (POPM  MEAULMHCKOM AOKYMEHTauuKW, WCMNOSb3yeMbIX B  MeLUUUHCKUX
opraHusaumsax, okasbiBalOWMX MEOULMHCKYIO MOMOLLbL B amBynaToOpHbIX YCNOBUSIX, U NOPSIAKOB
No UX 3aMNOfTHEHUIOY.

2.5.2. 3asBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb npeactaBreHbl (HanpasreHbl)
3aaBuUTENEeM O4HUM U3 cnegyowmx cnocobos:

1) 4epe3 MOLL Ha OymaxHbIX HOCUTENSX U B BWOE OSNEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLMX TPpebOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpencteom EanHoro noptana, PecnybnukaHcKkoro noprana B 3reKTPOHHOW bopMme;



3) B obpasoBaTeribHyl0 OpraHuM3auuilo fMYHO WU NOCPeacTBOM MOYTOBOW CBSA3W Ha
BymaxxHOM HocuTene. 3asiBfieHne n npunaraemMble JOKYMEHTbI, NPy HanpaBneHnn nocpeacTBoM
NMOYTOBOW CBA3W, 3aBEPAOTCA B YCTAHOBNIEHHOM NOPSAAKeE.

2.5.3. 3asBneHve npu HanpasneHun nocpeactBom EpuHoro noptana, PecnybnvkaHckoro
nopTtana noAnucbiBaeTCs NPOCTON 3NIEKTPOHHOW NOANUCHIO 3adBUTENS.

Ana nonyyeHna nNpoCTON 3NEKTPOHHOM MOAMUCU 3asdABUTEN0 HeobxoouMMo NponTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN AOKYMEHT (3MNeKTPOHHbLIN 0Bpa3 AOKYMeHTa), yKasdaHHbIi B MOAMNyHKTe 2
nyHkta 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepaeTcsa YCUNEHHOW KBanupuumpoBaHHOM
nognuCbo NnL, YNONMHOMOYEHHbIX Ha co3fdaHne 1 nognucaHne Taknx JOKYMEHTOB, B TOM 4uchne
HOoTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbl (3NEKTPOHHble 00pa3bl [AOKYMEHTOB), npunaraemble K
3asiBMEHN0, B TOM Yucne SOBEPEHHOCTU, HanpaenswTca B Buage gannos B dopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mbawr.

KayecTBO npenoctaBnseMbiX OMEKTPOHHbIX JOKYMEHTOB  (9NEKTPOHHbIX 0bpa3oB
AOKYMEHTOB) LOMKHO MO3BOSIATb B NOSIHOM O06beMe npounTatb TEKCT JOKYMEHTa M pacno3HaTb
PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeactaBneHns OOKYMEHTOB W MHGOPMAUMM UMW OCYLWIECTBAEHUA OENCTBUN,
npeacraBneHne Unu ocyLlecTBieHMe KOTOpPbIX He NpesyCMOTPEeHO HOPMaTMBHbLIMU NpPaBoOBbIMU
akTamu, perynupylowmMy  OTHOLUEHWUS, BO3HMKalOWuMe B CBA3WM C  NpedocTaBfieHnem
MYHUUMNANbHOW YCRyru;

2) oCcyLweCcTBNeHns eNCTBMA, B TOM YMCIE COrnacoBaHn, HEOBXOAUMbIX AN NONyYeHus
MYHUUMNANbHOM YCNYrn 1 CBsA3aHHbIX ¢ obpalleHneM B MHble rocyJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpaBfieHus, opraHv3auuu, 3a MWCKIYEHMEM MOfy4YeHuUs YCryr n nonyyeHus
AOKYMEHTOB U MHdOpMaLmu, nNpefocTtaBnaemMblX B pesynbTate npefoCcTaBneHust Takux YCnyr,
BKIMIOYEHHbIX B MEPEYHM, yKasaHHble B 4actn 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 06A3aTENBHBLIX YCNYT);

3) npeacTtaBneHnss JOKYMEHTOB M MHdOpMauumn, oTcyTcTBue U (MnNn) He4OCTOBEPHOCTb
KOTOPbIX He yKasblBanuncb Mpu nepBoHavasibHOM OTKa3e B npuemMe LOKYMEHTOB, HEOBXOOUMbIX
ANa nNpefocTaBrieHns MyHUUMnanbHOM ycnyrn, nvbo B npeaocTaBneHun MyHULUNanbHOM
yCryru, 3a UCKINIYEeHNeM cregyowmx cnyyaes:

a) wu3MeHeHuMe  TpeboBaHMMW  HOPMATMBHbLIX  MPaBOBbIX  aKTOB,  KacaloLMxcs
npefocTaBfieHnUs MYHULMMAnbHOW yCnyry, Mocfie nepBoHavanbHOW nofayn 3asiBfieHust O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

0) Hanuune owunboK B 3asiBNEHMM O MpPedoCTaBfEeHUN MYHUUMNANbHOW YCAyrn W
AOKYMEeHTax, NofaHHbIX 3asBUTENeM Mocfe nepBOoHavyanbHOro oTkasa B Npueme LOKYMEHTOB,
HeoOXoauMbIX [Ons NpefocTaBfneHns MyHuuunanbHoM ycnyrn, nvbo B npeaocTaBneHun
MYHULMMNANbHON YCNYru U He BKINOYEHHbIX B NPpeACTaBNEeHHbIA paHee KOMMNIEKT JOKYMEHTOB;

B) MCTeYeHWe cpoka [OeUCTBUS [OOKYMEHTOB WM U3MEHeHMe WHopmMaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuemMe [OOKYMEHTOB, HeoOXOAWMbIX ANnd npeaocTaBneHnd
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNanbHON YCyru;

) BbisIBNEHWE OOKYMEHTanbHO MOATBEPXOEHHOro ¢hakta (Mpu3HaKoB) OLWMOBOYHOrO unu
NpoTUBONPaBHOro AencTBus (besgenctauns) AosmkHocTHoro nuua OpraHa, paboTHuka MOL, npu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [LOKYMEHTOB, HeobxoauMblX [Ans npeaocTaBneHns
MYHUUMNANbHOW ycnyru, NnMbo B NnpeocTaBneHn MyHUUMNansHOW yCryrn, 0 YeM B MMCbMEHHOM
BMAe 3a noanucelo pykosoautens OpraHa npu nepBoHayanbHOM OTKase B npueme AOKYMEHTOB,
HeobOXoauMbIX ANA NPeaoCTaBfeHUss MYHUUMNANbHOW YCRyrk, yBeOooOMIsieTcs 3adBuTenb, a
TaKke NPUHOCATCSA U3BMHEHUS 3a JOCTaBIEHHbIE HEYA00CTBa;

4) npegocTtaBneHnst Ha BymMaXXHOM HocuTene AOKYMEHTOB M MHOPMaLMK, INEKTPOHHbIE
obpasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 cTtatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CrlydaeB, €CnvM HaHeceHue OTMETOK Ha
Takne AOKYMEHTbl NUBO KX u3baATME 4ABNSETCS HeobXxoauMbIM YCNOBMEM NpenoCTaBreHus
rocygapCTBEHHOW UMM MYHUUMMANbHOW  YCNyrM, W  MHbIX CIryvaeB, YCTAHOBEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. UcuepnbiBarowum nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbIMUM NPaBOBbLIMU aKTaMU ANA NpeAoCTaBeHUA MyHULUNANbHOW yCnyru,
KOTOpble HaXoAATCSA B pacnopsiXXeHUn rocyaapcTBeHHbIX OpraHoB, OpraHOB MeCTHOIo



camoynpaBrieHMA U NoABeAOMCTBEHHbIX FOCyAapCTBEHHbIM OpraHamMm unu opraHam
MeCTHOro caMmoynpaBfieHUsi opraHu3aLuin 1 KoTopble 3asiBUTeNb Brnpase NpeacTaBUThb, a
TaKXe cnocoObl UX Nony4yeHUs 3assBUTENSIMU, B TOM Yucrie B 3N1IEKTPOHHOU chopme,
NopsfAoK UX NpeacTaBfieHUs; rocyaapCTBeHHbIN OpraH, opraH MeCTHOro camoynpaBneHus
nnb6o opraHusauus, B pacrnopsiXKeHMN KOTOPbIX HAXOAATCA AaHHble JOKYMEHTbI
2.6.1. MNony4atoTcs B paMmKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) cBeaeHus o poxaeHun peberka — EIMP 3AIC;

2 ) cBedeHus o AencTsylowem nacrnopte rpaxgaHnHa Poccurckon ®epepauun — MB[
Poccuu;

3) cBeZleHNs 0 HoTapuarbHOW AoBepeHHOCTU — PeflepanbHaa HoTapuanbHas nanara;

4) ceegeHust o Homepe CHWJIC — MNMeHcroHHbIM dooHa Poccuu;

5) paHHble cepTudukaTa AONONHUTENBHOrO 06pa3oBaHMs, BblAAHHOMO paHee KaHauaaTty
Ha oby4yeHne No JONOMHUTENBHBIM 00LLepa3BMBatoLLMM nporpammam — OpraH.

2.6.2. 3agBuTenb BNpaBe NpeaocTaBUTb AOKYMEHThI (CBe4eHMUs ), yKa3aHHble B nognyHktax 1 - 3
nyHkta 2.6.1 agMUHUCTPATUBHOIO perfiameHTa, B (OpMe OfIEKTPOHHbIX [JOKYMEHTOB,
3aBEPEHHbIX YCUNEHHOWN KBaNnMuuMpoBaHHON NOANMUCHIO NL, YNONHOMOYEHHbIX Ha CO34aHne U
nognncaHne TakMx JOKYMEHTOB, NPy nofaye 3asBrieHus.

2.6.3. HenpepgcrtaBneHne (HecBOoeBpeMeHHOEe TMpeAcTaBreHne) YyKasaHHbIMWU B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfamMeHTa opraHamu rocygapCTBEHHOW BriacTu, OpraHamMm MeCTHOro
camoynpasreHnsi, opraHn3auusamMm OOKYMEHTOB M CBEAEHUA HE MOXET SBMATbLCA OCHOBAHWEM
ANSA oTKasa B NpegocTaBNeHnn MyHUUMNanbHON YCyru.

2.6.4. JomkHOCTHOE NUUO U (MnK) pabOoTHUK, yKasaHHbIX B MyHKTe 2.6.1 agMMHMUCTPaTMBHOIO
pernaMeHTa opraHoB W opraHusauui, He npeacrasuBlLMe (HECBOEBPEMEHHO NpeacTaBuBLUME)
3anpoLUeHHbIE W HaxogsAWMecs B pacrnopsikeHun [OOKYMEHT WNU CBedeHus, noanexar
agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENS [OOKYMEHTbl CBeAEHUs, B TOM 4ucne
noaTeepxaalrLme BHeCeHMe 3aaBuTeneM nnatbl 3a NpegocTaBrieHMe MyHUUMNanbHOW YCIyru,
HaxogsLmecs B pacnopsXXeHUn rocyfapCTBEHHbIX OPraHoB, OpPraHOB MECTHOro camoynpaBneHns
N NOOBEOOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam MM opraHaM MEeCTHOro camoynpaBneHus
opraHusauunin. HenpeacrtaBneHue sasBuTenemM OOKYMEHTOB, COAepXalluMx CBeLeHUs, KOTopble
HaxXoAATCSA B pacrnopsiKeHUN rocygapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO camoynpaBfieHns n
NnoaBEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camoynpasBneHus
opraHusauun, He £BNAETCA OCHOBaHMEM [ANs  OTka3a 3asABuTENt0 B NpegocTaBneHun
MYHULIMMNANbHON YCNYru.

2.7. UcyepnbiBaloLWmM NnepeyeHb OCHOBaHUM Ansi OTKa3a B Npueme 4OKYMEHTOB,
HeoOXxoauMbIX ANA NpeaocTaBneHuss MyHUUUNanbHOM ycnyrm (Bo3BpaTta AOKYMEHTOB 6e3
paccMOTpeHUs NOo CyLLecTBY)

2.7.1. OcHOBaHUAMM ONs OTKasa B nNpuemMe LOKYMEHTOB, HEOOXOAMMBbIX ANs NpefocTaBreHus
MYHMLUMNANbHON YyCNyru, ABNATCA:

1) HEKOppPeKTHOe 3anorHeHne obs3atenbHbiX nonen B GOopMme 3adBfeHus Ha
PecnybnvkaHckom noptane (OTCyTCTBME 3arnofiHEHUsl, HeOOCTOBEpHOe, HenonHoe nmbo
HenpaBubHOE, HE COOTBETCTBYIOLLEEe TpeboBaHUAM, yCTaHOBMNEHHbIM PernameHTom);

2) npeacTaBfieHMe 3MEKTPOHHbLIX JOKYMEHTOB (3NIEKTPOHHbLIX 06pa3oB AOKYMEHTOB), He
NO3BONSAKOLWMNX B NOMIHOM O6beMe NpoyvMTaTb TEKCT AOKYMEHTA U (UNn) pacno3HaTb PEKBU3UTHI
AOKYMEHTa;

3) He COOTBETCTBYIOT AaHHble Bragenbla KBanuduuupoBaHHOMO cepTudukata Krwoya
NPOBEPKN 3MNEKTPOHHON NOANUCK AAHHbIM 3asBUTENS, YKasaHHbIM B 3asiBNEHWW, NodaHHbIM B
3aneKkTpoHHOM hopme nocpeacTesom EamHoro noptana, PecnybnukaHckoro noprana;

4) npepocTaBneH HemnosHbIi KOMMMEKT OOKYMEHTOB, NPeayCMOTPEHHbIX PernameHTom,
ABNAOLLMXCA 006a3aTeNbHbIMY NS NPpeaoCTaBNEHNS MyHULMNANbLHOW YCYTu;

5) DOKYMeHTbl coaepXaT MNOBPEXAEHWUS, Hanuune KOTOpPbIX HE MO3BOMSIET B MOSTHOM
obbeme wucnonb3oBatb MHAPOPMAUMIO U CBeAeHUd, NpoyuTatb TeKCT U (MnM) pacnos3HaTb
PEKBM3UTbI JOKYMEHTOB;

6) nogjaya 3asBNEHUA W MHbIX [OKYMEHTOB B 3fEKTPOHHOW opMe  NULOM,
HEeynoNIHOMOYEHHbIM Ha NoAaYy AOKYMEHTOB;

7) [OOKYMEHTbl WUMEKT  UCNpaBnEHUd, He 3aBepeHHble B  YCTAHOBIIEHHOM
3aKoHOOaTeNbLCTBOM NOPSAKE;



8) [OOKYMEHTbl yTpaTunM cuny Ha MOMeHT obpalweHus 3a npegocTaBrieHneM
MYHULMNANbHON YCNYTK;

9) nocTynneHue 3asBNeHus, aHanorm4yHoOro paHee 3aperuMcTpypoBaHHOMY 3asBreHus,
CPOK NpeaoCTaBEHUA MyHULMNANbLHOW YCIYrn MO KOTOPOMY HE UCTEK HA MOMEHT MOCTYNSeHus
TaKoro 3asiBreHus.

2.7.2. MNepeyeHb OCHOBaHW ANS OTKasa B Npueme LOKYMEHTOB, HEOOXOAMMBIX Af1s NONyYeHus
MYHULMMNANbHOW YCNYru, SBNSETCA UcYepnbiBaloLnM.
2.7.3. PeweHne o6 oTkaze B npueme 3asiBieHUs W [LOKYMEHTOB, HeobXxoauMmbix Ans
npegocTaBneHns MyHUUMNAnNbHOM yCnyrn, MOXeT OblTb MNPUHATO Kak BO BpeMs npuema
3aaBUTENd, TaK W rMocrne MnosiyYeHns OTBETCTBEHHbIM OOSPKHOCTHbIM  nimuoMm  OpraHa
HeobxooMMbIX [N NpefoCTaBfeHUs MyHUUMNanbHOW YCryrn [OOKYMEHTOB (CBedeHun) C
NCNONb30BaHMEM MEXBEAOMCTBEHHOINO MHPOPMALMOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesblaoLwLmn 9 pabounx AHEN CO OHA permcTpauumn 3asiBreHus.
2.7.4. PeweHne o006 oOTkasze B nMpuMeMe [JOKYMEHTOB, HeOOXOAMMbIX ANns  NnosnyvyeHus
MYHULMNANBHOW YCNYrn, C ykasaHUeM NpUYMH oTkasa, opopMideTcs B COOTBETCTBUN C DOPMOWN,
yCTaHOBIeHHON B npuriokeHun Ne 3 k HacTosdwemy PernameHTy, nognucbiBaeTcsl YCUITEHHOW
KBanMuUMpPOBaHHOW 3MNEKTPOHHOW MNOAMUCLIO B YCTAHOBMEHHOM MOpsAAKe YNOSTHOMOYEHHbIM
AOIMKHOCTHbIM nmuyoMm OpraHa (OpraHom), M HanpaBnsieTcsl 3asdABUTEN0 B NUYHbIN KabuHeT
EguHoro noptana, PecnybnukaHckoro noptana v (unn) B MOL| B geHb NpuHATUS pelleHns ob
oTKase B Npueme LOKYMEHTOB, HEOOXOAMMBIX OS5 NOSTYYEeHUS MYHULUMNANbHON YCnyru.
2.7.5. 3anpellaeTca oTkasblBaTb B NpuemMe 3asBreHUss U UHbIX JOKYMEHTOB, HeObXoauMbIX And
npeaocTaBnNeHns MyHUUMNAnNbHOM YyCcnyru, B Cryvae, ecnu 3asBfieHne W  OOKYMEHTHI,
HeobxoouMMble ANA NpefoCTaBfieHUs MyHUMUMMANbHOW YCNyru, nofaHbl B COOTBETCTBUMM C
MHpopmaumnen o cpokax U Nopsiake NpeaocTaBneHNa MyHULMNANbHOW YCnyru, onybrnmMkoBaHHOM
Ha EanHom nopTtane, PecnybnvnkaHckom noprane.

2.8. UcuepnbiBarowmim nepevyeHb OCHOBaHUM AN NPUOCTAHOBIIEHUSA UMU OTKa3a B

npeanocTaBneHMN MyHULUNANbLHOW yCnyru

2.8.1. OcHoBaHuMss ONA NPUOCTAHOBIMEHUA MNpefoCTaBNeHUs  MyHUUMNAanbHOWM  YyCryru
OTCYTCTBYOT.
2.8.2. OcHoBaHuA Ons oTKasa B NpefocTaBfieHUM MyHuuMnansHon ycnyru: 1) 3asBuTenb He
COOTBETCTBYET KaTeropmm nuvu, MMerLLmnx NpaBo Ha NpefocTaBneHne yenyru;

2) 3asBuTenemM npeacrtaBneHbl [OOKYMEHTbl He B nonHoM obbeme, nmbo B
NPeaCTaBMNEeHHbIX 3asBfeHMn U (MNK)  OOKYMEHTAX COAEPXUTCA HenonHas wu  (unu)
HegocToBepHasa MHoOpMaLUns;

3) 0T3bIB 3as1BfIEHNS N0 NHULMATMBE 3asBUTENS;

4) Hanuune MeaMUMHCKMX NPOTUBOMOKA3aHWA ONsi OCBOEHMSI NMporpamMM Mno OTAeSbHbIM
BMAAM UCKYCCTBA, (p13nYeCcKon KynbTypbl 1 cnopTa, NporpaMmm CnopTUBHOM NOLTOTOBKMY;

5) oTcyTcTBMe cBOBOOAHLIX MecT B obpasoBaTefibHOM OpraHusauuun, NpegocTaBnsAloLen
obpasoBaTenbHyH YyCnyry;

6) HesaBka B ObpasoBaTesibHYH0 OpraHM3auuio B TeyeHue 4YeTbipex paboymx AHen nocrne
nonyyeHnss yseaomMneHms 0 Heob6xo4MMOCTH FIMYHOTO MOCELLEHNS AN 3aknideHns gorosopa 06
obpasoBaHuy;

7) DOCTYNHbIA ocTaTtok obecnedeHus ceptudmkata OONOSHUTENBHOrO obpas3oBaHusA B
TeKylemM rogy MeHblle CTOMMOCTW OAHOro 3aHATMSE B COOTBETCTBUM C YCTAHOBMEHHbLIM
pacnucaHmem nubo cepTudukat AOMOMHUTENBHOTO 0BpasoBaHUA HEBO3MOXHO WCMONb30BaTb
Ans obyveHnsa no BblbpaHHOW Nporpamme;

8) HesiBKa Ha NPOXoXXOeHME BCTYNUTENbHbIX (NPUEMHbIX) UCNbITaHMI B 06pa3oBaTenbHYyH0
opraHusaumio;

9) HenpeacTaBneHWe OpPUIMHANOB [AOKYMEHTOB, CBEAEeHMS O KOTOPbIX YyKasaHbl
3aaBUTENEM B 3NEKTPOHHOW dopme 3asBneHns Ha EagmHom nopTane wnn PermoHanbHOM
noptane, B AeHb NPOBEAEHUS BCTYNUTESNbHbIX (MPMEMHbIX) UCMbITaHMM B obpasoBaTesibHOM
opraHmsauum nubo B CcrnyyYae OTCYTCTBMS HeoOXOAMMOCTM NPOBEAEHUSI BCTYMUTENbHbIX
(MpMeMHbIX) ucnbITaHUn B A€Hb NOANNCAHUSA JOMOBOPA;

10) HecoOTBETCTBME OPUTMHANOB AOKYMEHTOB CBEAEHUSIM, YKa3aHHbIM B 3NIEKTPOHHOW
dopme 3asBneHna Ha EgnHom noptane unu PernoHanbHOM nopTarne; 11) oTpuuaTtenbHble
pe3ynbTaTbl BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHWUN;



12) HeOoOCTOBEPHOCTb  MHoOpMauuK, KoTopad  COOAEPXKUTCA B OOKYMEHTaXx,
npeacTaBNeHHbIX 3asBUTESNIEM, [OaHHbIM, MOMYYEHHbIM B pes3ynbTaTe MeXBeJOMCTBEHHOro
MHOPMaLMOHHOIro B3aMMOLENCTBUS.

2.8.3. 3asBuTenb BripaBe OTKa3aTbCA OT MOMYYEHUS MYHULMNANbHOW YCMNyrM Ha OCHOBaHWUK
3asBNeHnd, HanMcaHHoro B cBobogHon hopmMe, HanpasuB NO agpecy SMNeKTPOHHOW NOoYTbl Un
obpaTtuBwMCb B obpasoBaTenbHyo opraHmsaumio unu B MOLL, a takke nocpeactsom EamnHoro
noptana wnn PecnybnukaHckoro nopTtana, Hasuratopa B JIMyHOM kabuHeTe. Ha ocHoBaHuu
NOCTYyNUBLLEro 3asBneHna o6 oTkase OT NpedoCTaBNEeHNA MyHUUMNANbHON ycnyrn paboTHUKOM
obpasoBaTtenbHON opraHusauuun, cotpygHukom MOLl npuHumaeTtca pelweHne o6 oTkase B
npegocTaBneHMm MyHuuunaneHon ycnyrn. PakT oTkasa 3asBuTens OT npefocTaBfeHus
rocygapcrBeHHon ycnyrin  dukeupyetca B Haeuratope. OTtkaz oOT npenoctaBrieHus
MYHAUMMNANbHOW  YCNyrM He npenaTtcTByeT MOBTOpHOMY obpalleHuio  3asBuTtens B
obpasoBaTtenbHyto opraHmsauuio unn ML 3a npegoctaBneHneM MyHULMNANbLHON YCIyTn.

2.8.4. lNepeyveHb ocHOBaHMM ONs OTKasa B NpefocTaBleHnn MyHULMNANbHOW yCrnyrn aBnaeTcs
ncyepnbiBaloLWUM.

2.8.5. 3anpellaetca oTkasbiBaTb B NpefoCTaBfeHMM MyHUUMNANbHOM YCNyru B criydae, ecrnu
3asBrieHne o npeaocTaBneHu MyHULMnanbHOW ycryrim nogaHo B COOTBETCTBUN C MHpopmaLmen
O CpoKax M nopsiake NpeaoCTaBfeHUss MyHUUMNAnbHOW ycrnyru, onybrnvkoBaHHOW Ha EanHoMm
noptane, PecnybnvkaHckom nopTrarne.

2.9. lopsigok, pasmep M OCHOBaHUS B3UMaHWUSA roCyapCTBEHHOW MOLUMMHBI UM MHOW NnaThl,
B3UMaemMon 3a npegocTaBrneHne  MyHuuunanbHon  ycnyru  MyHuumnanbHas — ycnyra
npegocrasnseTca Ha 6€3B03Me34HON OCHOBE.

2.10. TlepeyeHb ycnyr, KoTopble €ABNANOTCA HeobxoguMbiMM U 0bBa3aTenbHbIMU AN
npegocTaBfieHns MyHUUUNanbHOM YCNyrn, B TOM YUCre CBeAeHUs O AOKYMeHTe (OOKYyMeHTax),
BbldaBaeMOM  (BblgaBaeMblX)  OpraHusaumsMu,  yyacTBylWMMM B NpedocTaBreHun
MyHUUMNaneHbIX yenyr MNpegoctaBneHne HeobXoanMbIX N 0b6a3aTenbHbIX yCnyr He TpebyeTcA.
2.11. lMNMopsagok, pasMep U OCHOBaHUS B3MMaHWUA NNaTbl 3a MpeaocTaBrieHWe YCrnyr, KoTopble
ABMATCA HeobXoaUMbIMM U 0Bs3aTenbHbIMU AN NPeAoCTaBneHns MyHUUMNanbHOW YyCnyru,
BKNOYass MHQopmaumio O MeToauke pacyveTa pasmepa Takon nnatel [lpepoctaBneHue
HeobXxoauMbIX U 0ba3aTenbHbIX YCNyr He TpebyeTcA. 2.12. MakcmmarnbHbIn
CPOK OXugaHus B odepeau MNpu nogade 3anpoca O npefocTaBfeHnn MyHULMManbHOW YCnyru,
ycryru, npegocTtaBnseMon opraHusaumen, ydacTByloWen B npefoCTaBNeHun MyHUuunanbHOM
ycryru, v npuv nonyyeHnn pesynstarta npegoCcTaBNeHns Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogadve 3asiBlieHUs Ha NofyvYeHne MyHUUunanbHOW YCIyrn - He
6onee 15 MUHyT.

2.12.2. lNMpn nonyyeHumn pesynbTaTa NpegocTaBNeHNA MyHULMNANbLHOW YCryrn MakCUMarnbHbIN
CPOK OXunaaHus B oMepean He JOKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsigok pernctpauumn 3anpoca 3asBUTENs O NpegocTaBfeHnn MyHUUUNanbHOM
ycriyrm wn  ycnyru, npegocTaBfsieMon opraHusauuen, yyacTByllen B npenocTaBfieHum
MYHUUMNANbHOW YCyru, B TOM YMCIe B 3NIEKTPOHHOM bopme

2.13.1. lMpn nuyHom obpaweHmn B MOLl B geHb nogayn 3asBneHus 3asBUTENO BblaaeTcs
pacnvcka ns AC MOLl ¢ pernctpauMoOHHbIM HOMEPOM, MOATBEPXAAILWNM, YTO 3asiBNeHue
OTNpaBIrieHO, N AaTOW Nofayu 3asiBreHus.

2.13.2. lNpu HanpaeBneHun 3adaBneHus nocpencteoMm EpguHoro noptana, PecnybnukaHckoro
nopTtana 3asBuTernb B AeHb Nofaun 3asBreHns nonyyaeT B IMYHOM KabuHeTe EguHoro noprtana,
PecnybnvkaHckoro noprtana M no 9MeKTPOHHOW MoyTe yBedoMIieHue, NMoATBepXxpatollee, 4To
3asBrieHne OTnpaBfieHO, B KOTOPOM YKa3blBAlOTCH PErnctpaumoHHbIi HOMep W JaTta nopayuv
3asiBreHus.

2.13.3. MNpu nuyHom obpaweHun B OpraH B OeHb nogadn 3asiBfieHUs YNOSIHOMOYEHHbIM
AOJDKHOCTHBIM nuuom OpraHa 3asBuTento BblgaeTcsl pacnucka wn3 aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON  CUCTEMBbI, NpedHa3Ha4yYeHHOW [Ons  OKasaHUs rOCydapCTBEHHbLIX U
MYHUUMNANbHbLIX YCIYr, C PErMCTPauMOHHBIM HOMEPOM, AAaTOW NModayn 3asiBfiEHUs U NepeyvyHeM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHusa K NOMELLEHNAM, B KOTOpPbIX NpefoCTaBnseTcss MyHuuMnanbHasa ycnyra, K
3any oxugaHus, Mectam Ans 3anofiHeHUs 3anpocoB O NpeaoCcTaBneHNnn MyHULMNAanbHOW YCNyru,
WHOPMAUNOHHBIM  CTeHaM ¢ obpasuyamm KX 3anofiHEHUST U NepeyYHeM [LOKYMEHTOB,
HeobXooMMbIX ANA  NPefoCTaBfeHUs KaXAOW MYHUUMNANbHOW  YCNyry, pasMeLLeHuo W
0POPMIEHNIO  BU3yarbHOW, TEKCTOBOW U  MyNbTUMEOUWHOW UHopMaumm O nopsake



npegocTaBneHnsa Takon ycnyru, B TOM 4ucne K obecneyeHuio OOCTYMHOCTU ANA WHBanNuaos
YKa3aHHbIX OObEKTOB B  COOTBETCTBUM C  dpedepanbHbiM  3aKOHOL4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukn TaTtapcTtaH o coumanbHON 3awmTe MHBanmaos

2.14.1. MNpepgocraBneHne MyHUUUNANbHOM YCIyrn OCYLECTBNAETCS B 34aHUSX U NOMELLEHNSAX,
000pya0OBaHHbLIX NMPOTUBOMOXAPHOM CUCTEMOM U CUCTEMOM NoXapoTyweHus. 12 MecTta npuema
3aasutenen obopyayTtca  Heobxogumon mebenbio  Ons 0POpPMIEHUST  LOKYMEHTOB,
MHpopMaunoHHbIMK cTeHgamu. ObecneumBaeTca 6ecnpensTCTBEHHbIM AOCTYN WMHBANWMAOB K
MEeCTy npefocTaBneHus MyHuuunanbHoW ycnyrn (yaoOHbIM BXOA-BbIXOA4 B MOMELLEHUS W
nepemelleHne B ux npegenax). BusyanoHas, TekctoBas n MynbTuMegunHas MHGOpMauns o
nopsiake NpegocTaBfieHNs MyHULMNANbHOW YyCnyrn pasMmellaeTca B yooOHbIX NS 3asBuTenemn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB.

2.14.2. B cooTBeTCTBUMN C 3aKkoHOOaTeNnbLCcTBOM Poccuickon Pegepaumm o coumanbHON 3almre
WHBaNMAoB B Lenax 6ecnpenaTCTBEHHOro AOCTyna K MecTy npedocTaBneHns MyHuuunanbHOW
ycnyrn obecneymBaeTcs:

1) conpoBOXAeHWEe MHBaANWOOB, MMEKLMX CTOMKME PaCCTPOMCTBA OYHKLMU 3PEHUS U
CaMOCTOATENBHOIO NepenBuXeHNs, 1 okasaHne UM NOMOLLM;

2) BO3MOXHOCTb Nocagku B TPAHCNOPTHOE CPeACcTBO M BbICAOKM U3 HEro, B TOM YuChe C
NCronb30BaHNEM Kpecna-KOMACKY;

3) Hagnexawee pasMelleHne obopyaoBaHMs U HocuUTenenm  MHdopmaumu,
HeobxoaMMbIx Anga obecneyeHna GecnpenaTCTBEHHOrO AOCTYNa UHBaNMAoOB K ycryram ¢ y4eToM
OrpaHNYEeHUIN UX XKN3HEOEATENbHOCTY;

4) nybnvpoBaHne HeobxoaMMOW OS11 UHBANMAOB 3BYKOBOW U 3pUTENBHON MHOpMauuu, a
Takke Hagnucen, 3HAKOB WM MHOW TEKCTOBOW W rpadmyeckon WHGOopMaUnM 3HaKamu,
BbIMOMHEHHbIMU penbeHO-TOYEYHbIM WpudToM bpanns;

5) ponyck cypagonepesoaymka n TunocypaonepeBoaymKa;

6) ponyck cobakn-NpoBOAHMKA NpPU  HanNUuuu OOKyMEHTa, MOATBepXaawllero ee
crneuvanbHoe ob0yyeHMe W BblgaBaeMoro no qopmMe U B Nopsake, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyaa u coumansHon 3awmnTsbl Poccunckon degepaumm ot 22.06.2015
Ne 386H «O6 yTBEpXAeHUM (opMbl OOKYMEHTa, NMOATBEpPXOaAloLWero crneuynanbHoe oby4deHue
cobakn-npoBOAHMKA, 1 NopagKa ero Bbigauny.

2.14.3. TpeboBaHunsa B 4actn obecneyeHnss AOCTYMNHOCTM ONsi MHBANUAOB OOBLEKTOB, B KOTOPbIX
OCyLlecTBNAAeTCA npefoCTaBfeHne MyHUUMNanbHOW YCnyru, U Cpencts, UCMOSib3yeMbiX Mnpu
npegocTaBfieHNN MyHULUMNANbHOM YCNYrn, KOTopble YKasaHbl B NognyHkTax 1 — 4 nyHkTa 2.14.2.
PernameHTa, npumeHsioTca kK obbektam M cpencTtBaMm, BBEAEHHbIM B 3KChnyaTauuio unm
npoLleawmnmMm MogepHnsaumo, pekoHCcTpykuuto nocne 1 nons 2016 roaa.
2.15. MNokasaTenn JOCTYNHOCTU N Ka4yeCcTBa MyHULMNANIbHOW YCIyrn, B TOM YMCIe KONMYEeCTBO
B3aMMOOENCTBUIN 3aABUTENS C AOMKHOCTHLIMU NMLAMK Npy NpeaoCcTaBneHn MyHULmnanbHOm
yCryrn n Ux NpogormKUTENbHOCTb, BO3MOXHOCTb MOMyYeHUs MHopMauum o xoae
npegocTaBneHnsa MyHULMNANbHOW YyCyri, B TOM YMCe C UCMNOMb30BaHMEM MH(OPMALMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMNOMN, BO3MOXHOCTb JI60 HEBO3MOXXHOCTbL NOMy4YeHNs
MYHULMMNANbHOW YCNyrn B MHOrOYHKLMOHANBHOM LEHTPE NpeaoCTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (B TOM Yucrie B NOSIHOM o6beme), B ntobom TepputopuanbHOM
nogpasgenieHnun opraHa UCNONMHNUTENBHO PacnopsaaMTENbHOMO opraHa MeCTHOro
camoynpasneHusi, no BblIbopy 3asBuTeNd (IKCTEPPUTOPUASbHBIA NPUHLKUM), NOCPEACTBOM
3anpoca o0 NpPeaoCTaBfIEHUN HECKOSTbKMX FOCYAapPCTBEHHbIX U (MNN) MyHULMNANbHbBIX YCIYT B
MHOIFOPYHKLMOHAMNbHbIX LIEeHTpax NpeaocTaBneHns rocyaapCTBEHHbIX M MyHULMNANbHbIX YCAYT,
npegycMoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne210-P3 (KomMnneKkcHbIN 3anpoc)
2.15.1. lNokasaTtenamu 4OCTYMHOCTU NpPeAoCTaBEHNST MyHULMNANbHON YCIyrn ABNAITCS:
pacronoXXeHHOCTb NOMeLLeHUs, B KOTOPOM BedeTCs NpueMm, Bblgada LOKYMEHTOB B 30He
AOCTYMHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

Hanuune HeobXxoOMMOro KonuyecTBa CNEUManncToB, a TakkKe MOMELLEHUN, B KOTOPbIX
OCYLLECTBMSETCS NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe ucuyepnbiBalOWeEn UHgpopmauunm o cnocobax, nopsgke W Cpokax
npegoCcTaBfieHNUss MyHUUMNANbHOW YCNYrM Ha MHAOPMAUNOHHBLIX CTeHAax, ouumansHOM canTe
MyHMUMNanNbHOro panoHa, Ha EguHom noptane, PecnybnvkaHckoM nopTane; okaszaHue noMoLum
WHBanNuaam B npeogosieHMn 6apbepoB, MeLLaLWmMX NOSy4YEHUIO UMW YCNYr HapaBHe C ApYyruMun
nmyamu.

2.15.2. lNokasaTenamu kayecTsa NpeaocTaBneHns MyHULMNANbHON YCryrn SBNAOTCS:



1) cobniogeHne CpokoB NpMema n pacCMOTPEHUSA OKYMEHTOB;

2) cobnogeHne cpoka nonyyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTtcytcTBME OOOCHOBaHHbLIX >anob Ha HapyweHuss PernameHTta, COBeEpLUEHHblE
paboTHukamun OpraHa;

4) KONM4eCTBO B3aUMOAEWNCTBUMA 3aaBUTENS C LOSMKHOCTHbIMM nuuammn (6e3 ydveta
KOHCYyIbTauumn):

a) B3aumogencTeme 3asiButend ¢ paboTHukamm MOLL npu  npepocrtaBneHuu
MYHUUMNANbHOW YCIyrn OCYLLEeCTBISETCA OAWH pa3 npu npencTaBneHun 3asiBfieHUs CO BCEMMU
Heob6Xxo4MMbIMW JOKYMEHTaMu;

6) oouH pa3 B cnyvyae HeoOGXOAMMOCTM MOMyYeHUs pesynbTata npegocTaBneHus
MyHuUuunaneHon ycnyrn B MOL B dhopme aksemnnspa aNeKTPOHHOro AOKYMEHTa Ha BymMakHOM
HocuTene. MpoaomKMTENbHOCTL O4HOMO B3aMMOAENCTBUSA 3asBUTENSA C AOSMKHOCTHBIMU NiMLaMu
npyv nNpefocTaBneHuM MyHUUMNaneHOW ycnyrn He npesblwaeT 15 MuHyT. 3assBuTenb Bnpase
OLEHUTb Ka4yeCTBO NpeaoCTaBfeHNss MyHULMNAnbHON YCAyrn C NOMOLLbIO YCTPOWCTB NOLBUXKHON
paguoTenedoHHON CBA3KW, C ucnonb3oBaHnem EanHoro noprtana, PecnybnukaHckoro noprtana,
TePMUHarbHbIX YCTPOWCTB.

2.15.3. IHdbopMauusa o xoae npeaoCTaBfieHUs MyHULMNANbHOW YCIyrm MOXeT ObITb nosiydyeHa
3aaBuUTENEM B NMYHOM KabuHeTe Ha EguHom nopTane wnu Ha PecnybrnvkaHckom nopTane, B
MoLI.

[octyn K cBegeHusM O nNpegoCTaBfieHUM  MYHMLMNANbHOW  YCnyru, nopsiake
npegocTaBfeHns  MyHUUMNAnNbHOM  YCNyrM W WMHbIM  JOKYMeHTaM  BbinonHseTcs 6e3
npegBapuTenbHON aBTopu3auumn 3aseutena B «JlnyHom kabuHeTe» B Hasuratope. [locne
asTopmsaumm B «JIM4HOM KabuHeTe» 3asiBUTENb UMEET BO3MOXHOCTb: MOAaTb 3asiBNeHue,
HeobOxogumoe Ans  npefocTaBfieHUMs MyHWUuMNanbHOM ycnyrn, Yepe3 Hasuratop; npwu
HEeOOXOOMMOCTM MPUKPENUTb 3NEKTPOHHbLIE 00pasbl OOKYMEHTOB (rpaduyeckue dannbl),
HeobxoouMMble AONs NPeaoCTaBfeHMs MyHUUMNAnNbHOW YCRyrn; MnonyydnTb CBEOEHUA O Xoae
npegocTaBneHns  MyHUUMNanbHOW  yCnyru;  NonyYntb  MHopmauuio O  pesynbraTte
npeaocTaBneHnsa MyHUUMNanbHON yCnyru.

[Ona obecnevyeHnss BO3MOXHOCTM MOdayM B OfIEKTPOHHOW hopme 3asBneHus U
AOKYMEHTOB, HEOOXOAMMbIX ANA NPeaoCTaBfeHNs MyHULMNANbHOW YCnyrn, 3asBuTenb LOMKEH
UMETb KIoY MNPOCTOM 3MNEKTPOHHOW nognucu. [ns nosiydeHust Kniya NpoCTON 3NEKTPOHHOM
nognucu (aanee — NpocTas 3NeKTpoHHasa MOANUCH) 3asBUTEN0 HEODXOANMMO NPOUTU Npouenypy
pernctpauun B ECUA. OHnanH-cbopma npensaputensHon permctpauum B ECUA pasmelleHa Ha
caunTe B ceTn «VHTepHeT» (JOMeHHOoe uMs carTa B ceTu «MHTepHeT» — esia.gosuslugi.ru).

Mocne npoxoxaeHus npoueaypbl pernctpauunm B ECUA (kak domsmyeckoro nuua)
3aaBuTenb — (pmsmyeckoe nNULO AOMMKEeH aBTopu3oBaTbCA B Hasuratope, MCnonb3yst MpocTyto
3NeKTpoHHy noanuck. Mocne aBTopmsaumm B «JIMyHOM kabuHeTe» B HaBuratope 3asBuTENb
nosiyyaeTt OOCTYN K paHee nodaHHbIM 3asdBMEeHUsM W pesynbTaTaMm npeaoctaBfeHusa ycryr B
3NEKTPOHHOM BUAE.

2.15.4. MNpepocTtaBneHne MyHUUMNanbHOW ycnyru ocywectenaerca B nobdom ML no Beibopy
3a8BUTENA HE3aBUCMMO OT MeCTa €ro >XUTenbCTBa WU MecTa (aKTUYeCKOro npoXmnBaHusA
(npebbiBaHMs) NO aKCTEPPUTOPUANBHOMY NPUHLMMY. 1

Bblgava pesynbtata B cooTBeTCTBMM C ab3auem nepBbiM nyHkTa 2.3.3 PernameHrta
OCYLLIeCTBNSAETCH B BblOpaHHOM 3asBuTenem otaerneHuun (yaaneHHom pabodem mecte) MoL|
MYyHUUMNANbHOro panoHa unu B otaeneHnn MOLL ropoackoro okpyra, B KOTOPOM PacnosioXeH
ncnpawmBaeMbiii 3eMenbHbIN y4acToK.

3asBuTenb BNpase NoAy4YMTb MyHULMNANbHYIO YCryry B COCTaBe KOMMMEKCHOro 3anpoca.
2.16. NHble TpeboBaHusi, B TOM YnCHe y4YnTbIBaoLWmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHULMNANbHOW YCNYru No 3KCTEPPUTOPUAanbHOMY NpuHUMNY (B criyyae, ecnv MmyHiumnanbHas
ycnyra npefocTaBnsieTcsl N0 9KCTeppUTOpuanbHOMY NPUHUUNY) M OCOBEHHOCTU NpeaocTaBeHns
MYHUUUNANbHOW YCNyru B 3NeKTPOHHOU hopme
2.16.1. lpn npenocTtaBneHUN MYHULMNANBHOW YCNyrM B 3NEKTPOHHOM bopme 3asBuTernb
BrpaBe:

1) nonyy4uTb WMHOPMaUMIO O NOpsSAKe M Cpokax MNpenocTaBnNeHus MyHUUMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane n Ha PecnybnvkaHckom nopTane;

2) nogatb 3adBfieHWe O NpefoCTaBlEeHUN MyHULMMANbHOW YCIYrM U UHblE OOKYMEHTHI,
HeobxoouMMble AONS NPefoCTaBfeHUss MYHULMNANbHOW YCNyrM, B TOM YuCAEe OOKYMEHTbl Wt
MHopMaUnIo, 3MEeKTPOHHble 0bpasbl KOTOpPbIX paHee ObiNu 3aBepeHbl B COOTBETCTBUM C



nyHKTOM 7.2 Yactn 1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-$3, ¢ ncnonb3oBaHmem EguHoro
noptana, PecnybnukaHckoro noptana;

3) nony4nuTb CBEAEHWS O XOAe BbINOMHEHUs 3asBNeHWn O npefocTaBneHun

MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMeE;

4) ocywecTBMTb OLEHKY KayecTBa MpedoCTaBneHns  MyHUUUNanbHOW  YCryru

nocpenctesom EanHoro noptana, PecnybnukaHckoro noprana;

5) nony4nTb pesynbTaTt NpeaocTaBneHNs MyHULUMNANbHON YCnyru B (popme 3neKTPOHHOro

AOKYMEHTa;

6) nogaTb xanoby Ha peweHne un penctene (besgencteme) OpraHa, a TakKke ero
AOSDKHOCTHBLIX — NMU,  MyHMUMNanbHbIX — CRyXawmx  nocpeactsom  EgmvHoro  noprtana,
PecnybnukaHckoro noprtana, nopTana denepanbHONn rocyaapCcTBEHHOW MHGOPMaLMOHHOM
cucTtembl, obecneumBatowlen npouecc gocyaebHoro (BHecyaebHoOro) obkanoBaHUA peLleHuin U
aenctBun  (6e30encTBMs), COBEPLUEHHBIX MNPU  NPEeAoCTaBfEHUN  FOCYOAPCTBEHHBIX U
MYHMUMNANbHbIX YCNyr opraHamu, NpeaoCcTaBhsOWMMU FOCYy4apCTBEHHbIE M MyHUUMNANbHbIE
YCNyru, Ux AOMKHOCTHLIMU LI AMK, roCyAapCTBEHHLIMU U MyHULUNANBHBIMU CIYXaLlMMN.

2.16.2. dopmupoBaHMe 3asBfEHUA OCYLLEeCTBNSAETCHA MOCPenCTBOM 3amnofiHEHUA 3rEeKTPOHHOM
dopMbl 3aaBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxoANMMOCTM LONOSTHUTENbHOW nogayv
3as1BNeHNs B Kakon-nmbo nHom goopme.

2.16.3. Mpwn hopmmpoBaHum 3asBneHnsa Ha PecnybnvkaHckom noptane obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWSI W COXPAHEHWUs 3asdABMEHUSS W  WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANs NpefoCcTaBeHns ycnyru;

2) BO3MOXHOCTb 3aroflHeHUS1 HECKOSNbKUMW 3adaBUTENSAMU OOHOW 3NEKTPOHHOW (hopMbl
3aaBneHns npu obpalweHun 3a ycnyramu, npegnonaralowumMm  HanpasfieHue COBMECTHOro
3a8BNEHNS HECKOMbKUMUN 3asBUTENSIMU;

3) BO3MOXHOCTb nevatu Ha ByMakHOM HOCUTENE KOMuM 3N1EKTPOHHON hOPMbI 3asBIEHMS;

4) coxpaHeHue paHee BBeLEHHbIX B 3MEKTPOHHYIO (hOopMy 3asiBieHNSA 3Ha4YeHur B nobon
MOMEHT MO XenaHuo Nonb3oBaTesNs, B TOM Y1Cre Npy BO3HUKHOBEHUM OWINMBOK BBOAA M BO3BpaTe
A5 NOBTOPHOIO BBOAA 3HAYEHUI B 9NEKTPOHHYO (hOpMy 3asiBreHMS;

5) 3anonHeHMe nonen aNeKTPoHHOM OpPMbl 3asBNEHUs 0O Havana BBOAA CBEAEHWN
3asgBuUTENIEM C WUCMONb30BaHMEM cBeaeHuin, pasmewleHHblx B ECWA, wun cBegenun,
onybnukoBaHHbIX Ha EamHom noptane, PecnybnukaHckoM nopTtane, B 4acTW, KacawLliencs
CcBeAEeHWIN, OTCYTCTBYIOLLNX B €ONHOWN CUCTEME NAEHTUDMKALMM N ayTEHTUdUKALNN;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM U3 3TanoB 3amnofHEHUA 3NEKTPOHHON OpMbI
3asBreHns 6e3 noTepun paHee BBe4EHHOW MHOpMaLnK;

7) BO3MOXHOCTb [OCTyna 3asaBuTenst Ha PecnybnunkaHckoM nopTtane K paHee nofaHHbIM
UM 3adBfEHUSM B TeYeHMe He MeHee OOHOro roga, a Takke Y4acTUYHO COopMMPOBaHHbLIM
3as8BNEHNSAM - B TedeHne He MeHee 3 MecCsLEB.

2.16.4. 3anncb 3asisutenen Ha npuem B MOL| (ganee - 3anucb) OCyLLECTBSETCA NOCPESCTBOM
PecnybnukaHckoro noptana, TenedoHa KOHTakT-ueHTpa ML,

3aaBuTento nNpegocTaBnseTcs BO3MOXHOCTb 3anncu Ha nobble cBOBOAHbIE AN npuema
AaTy u Bpems B npeaenax yCTaHOBIEHHOMO B MHOIO(YHKUMOHANbHOM LiEHTpe rpaduka npyema.
3anncb Ha onpeaeneHHyto aaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHus 3Ton AaThbl.

[na ocywecTBneHMss npenBapuTenbHOM 3anucu nocpeactsoMm  PecnybnukaHckoro
nopTarna 3asiBuTento HeobxoaMMo yKkasaTb 3anpalimBaemMble CUCTEMOWN JaHHble, B TOM YuCre:

-thamunumio, umsa, OT4YECTBO (MPY HANUYUK);

-HOMep TenedoHa;

- agpec 3MNeKTPOHHOM NOYThI (MO XeNnaHuw);

-Kernaemyto gaTy n Bpems npvema.

B cnyyae HecooTBETCTBMS CBEOEHUNW, KOTOpble coobwwun  3asBuTenb  Npu
npegBapuTenbHOM 3anncu, AOKYMEHTaM, NpeacTaBfieHHbIM 3asiBUTESNIEM MNPU JIMYHOM Mpueme,
npeaBapuTenbHas 3anMcb aHHYNMpPyeTCS.

Mpn  ocywecTBneHun npeaBapuUTenbHOM  3anucu  3aaBuTento  obecneymBaeTcd
BO3MOXHOCTb pacrnedartaTtb TaroH-noaTBepxaeHue. B cnyvae, ecnun 3asButens coobWwmnT agpec
3NEeKTPOHHOM NOYThbI, HA YKa3aHHbIM adpec Takke HanpaBnseTcs MHopMauus 0 NOATBEPXKAEHUN
npegBapuTenbHOM 3anMcu ¢ yKkasaHMeM aTbl, BpeMeHn 1 MecTa npuema.

Mpn ocywiecTBneHMn npeaBapuUTENbHON 3anncu 3asiBuTernb B obA3aTenibHOM nopsiake
NHopMMpyeTCa O TOM, YTO NpeaBapuTesnibHas 3anuCb aHHYNMPYeTCs B Crlydae ero HesiBKM Mo
ncredeHmn 15 MMHYT C Ha3HAYEHHOro BPEMEHN Npruema.



3asButens B Noboe BpeMs BnpaBe oTka3aTbCA OT NpeaBapuTesibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENA COBEPLUEHUS WHbIX [OEWUCTBUKN, KPOMeE
NPOXOXAEHUA NAEHTUdUKaUMN N aytTeHTuduKaunum B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBLIMU
aktamn Poccuinckon ®epepauuun, ykasaHus Lenu npuemMa, a Takke npefocTtaBfieHus cBedeHun,
HeobxoOMMbIX AONS pacyeTa ANUTENbHOCTM BPEMEHHOIO UWHTepBana, KOTOpbIn HeobXxoaMMo
3abpoHunpoBaTb A4ns npvema.

3. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbIMOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUCIle 0COGEHHOCTHU
BbINOMTHEHMA aAMUHUCTPATUBHbIX Npoueayp B 3N1IeKTPOHHOU chopme, a TaKKe 0COBEeHHOCTHU
BbINOJIHEHUSA aAMUHUCTPATUBHbIX Npoueayp B MHOropyHKLMOHaNbHbIX LLeHTpax
3.1. OnncaHue nocnegoBaTeNbHOCTM AENCTBUI NPU NPeaoCTaBneHNN MyHULMNANbHOW YCyru

3.1.1. lNpepocrasneHne MyHUUMNansLHOM yCnyrn BkNtovaeT B cebsa cneayowime npoueaypbi:

1) oKkasaHue KOHCyMnbTauui 3ad9BUTENIO;

2) NPUHATUE M pacCMOTPEHUE KOMMIEKTa JOKYMEHTOB, NpeACTaBNeHHbIX 3asBUTeNeM;

3) HanpaBneHve MeXBeLOMCTBEHHbIX 3arnpoOCOB B OpraHbl, YyyacTBywline B
npegocTaBneHn MyHUUMNANsLHOW YCNyru;

4) nogroToBka pesynbTaTa MyHUUMNANbHON yCnyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 pesynbTata MyHULMNanbHON YCIyrn.
3.2. Oka3aHue KOHCyNnbTauun 3assBUTENIO
3.2.1. OcHOBaHMEM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHON Npouenypbl aBnseTcsa obpalieHue
3aaBUTENS MO BOMNpoOCcaM, CBA3aHHbIM C NPeoCTaBneHneM MyHULMNAaIbHOW YCryri.

HOSMKHOCTHBLIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMWHNCTPaTUBHOM Npouenypbl, ABNAETCA:

- Npu obpaweHun 3aasutend B MOLl — paboTtHnk MOL;

- npun obpaweHnn 3aaBUTENS B OOpasoBaTenbHyl oOpraHM3auui — paboTHUK
obpasoBaTenbHON opraHn3aumm;

- nNpn obpaweHnn 3assutensa B OpraH — rnaeBHbIA cneumManuct otgena obpasoBaHus
(Banee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHMue).

3.2.2. 3asBuTenb BnpaBe 0bpaTUTbCA 3a KOHCYNbTauuen o NopsaKe M CpoKax NpeaocTaBrieHus
MyHuumnansHon ycnyrn B MOLL nuyHO 1 no TenedoHy 1 aNeKTpOHHOM NnoyTe.

PaboTtHnk MOLl KoHcynbTMpyeT 3asBuTens, B TOM 4ucre no cocrtaBy, dopme
npegcraBnaeMon oKyMeHTauum 1 Apyrum Bonpocam Ans nonyyYyeHns MyHULMnansHOM yCnyru.

3asBuTenb MOXeT NonyyYnTb MHOPMaLUMo O Nopsake NpeaocTaBneHns MyHULMNansHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBMBaeMble HACTOSALMM MYHKTOM, BbIMNOSHATCA
B AeHb obpalleHns 3assuTend.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX Npouenyp SABMASTCA: KOHCynbTauusa no

cocTtaBy, hopMe npeacTaBnsieMon AOKyMeHTauuu W ApyruM Bompocam, HeobxoanmbiM Ons
NONy4YeHUss MyHUUMNAanIbHOW YCyriA.
3.2.3. 3asaBuTenb BnpaBe o06paTUTbC B 0OpasoBaTeNbHYK OpraHusauuio no TenegoHy u
9NEKTPOHHOM MNOYTE, a Takke MNOoSyyYuTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cawte
obpasoBaTenbHOW opraHmn3auum o Nopsake U cpokax NpeaocTaBneHna MyHUUMNansHOM ycnyru, B
TOM 4ucre no cocTtaBy, dopme MpeacTaBnseMon [OKyMeHTauumM W gpyrum Bompocam Ansg
NONyY4eHUss MyHULMNANbHOW YCIyTi.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asBUTENHA B
COOTBEeTCTBUU C TpeboBaHuAMM NyHkTa 1.3.4 PernameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBMBaeMble HACTOSALMM MYHKTOM, BbIMNOSHATCA
B TeueHune Tpex paboumx gHen co AHS NOCTynneHnsa obpaleHus.

PesynbTatamu BbIMONHEHUA afMUHUCTPATUBHBLIX Npouenyp SABMSAKTCA: KOHCYMbTauuu no
cocTaBy, (popme npeacTaBnsaemMon JOKyMeHTaL,

3.3. MpuHATHME N pacCMOTpPEeHUEe KOMMIEKTa AOKYMEHTOB, NpeaAcTaBflIeHHbIX
3asBuTENneMm

3.3.1. lNpnem [OOKYMEHTOB ONdA npefoCcTaBrieHUs MyHuuunanbHoW ycnyrn depe3 MOLU wnum
yaaneHHoe paboyee mecto MOL|.
3.3.1.1. Bassutenb (npeacraBuTtenb 3asBuTens) obpawaetca B MOL ¢ 3anpocom o
npegocTaBneHnn MyHULMNanbLHON ycnyrn u npeacraBnseT AOKYMEHTbl B COOTBETCTBMU C MYyHKTOM
2.5. PernameHra.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBneHui:



http://mfc16.tatarstan.ru/

onpegenseT npegMeT obpalleHus; yaoctoBepsieT NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYUI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NMPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B MyHKTe 2.5.
PernameHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npy NpefocTaBneHnN LOKYMEHTOB, yKa3daHHbIX B NyHkTe 2.5. PernameHTta Ha GymaxkHOM
HocuTerne, ocyLLeCTBNSET CKaHMpOBaHWe NpeacTaBneHHbIX AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENIO Ha MPOBEPKY W nognucaHue; nocre noanucaHus ckaHupyeT
nognucaHHoe 3asisneHne 8 AIC MoL;

sarpyxaet B ANC MOL| gokymeHTbl, npeacTaBfeHHble B 3NEKTPOHHOW hopme mnu
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMCaHHOE 3asiBfieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPAaTUBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOSALLUMM MYHKTOM, BbINOSHATCA
B A€Hb OOpaLleHna 3asaBuTens.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHbLIX Npouenyp SBNSTCS:

roToBOE K OTrnpaBKke 3asiBfieHne 1 nakeT JOKYMEHTOB.
3.3.1.3. PaboTtHuk MO®Ll HanpasnsieT nakeT OOKYMEHTOB, MPUHATbIX OT 3aaButend B OpraH B
9NEKTPOHHOM hopme (B COCTaBE NAKETOB ANEKTPOHHbIX Aen) B TedeHne ogHoro paboyero AHA co
OHSA obpalleHns 3asaBuTenNd B CTPYKTYpHoe nogpasaeneHne MoLl.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUMBHLIX MNpoueayp SBMAATCA: 3asdBfeHne wu
nakeT [OOKYMEHTOB (3NEeKTpOHHOe [Aeno), HanpasrneHHble B OpraH, nocpeacTtBOM CUCTEMbI
3NEeKTPOHHOro B3aMMOOENCTBUA.

3.3.2. lpMemM OOKYMEHTOB AN npefoCTaBreHns MyHUUUNANbLHOW YCIyrn B 3MeKTPOHHOW doopme
yepes EanHbin nopTtan, PecnybnukaHckui noptan unv Hasuratop.

3.3.2.1. 3agButenb Ana nogavn 3asiBIEHUA B 3MEKTPOHHOW bopMe BbIMOMHAET creayroume
OencTBma:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBIIEHWS;

3anoniHAeT Popmy IMEKTPOHHOrO 3asiBfIEHUS, BKMOYAKOLWY CBeAeHnd, Heobxoaumble u
obsizatenbHble Ans NpegocTaBneHns MyHUUUnanbHOW yenyru;

NpUKpennseT JOKYMEHTbl B 9fIEKTPOHHON hopMe MK INEKTPOHHbIE 0Bpa3bl JOKYMEHTOB K
dopme INEKTPOHHOro 3asBneHus (Npu HeobxoaMMoCTK);

noaTeepxaaeT akT O03HaKOMJSIEHUS W cornacua € YCNoBUAMM U NOPSAOKOM
npegoCcTaBneHns  MyHUUMNanbHOW  YCryrm B 9NEeKTPoHHoM  ¢hopme  (ycTaHaBnuveaeT
COOTBETCTBYHLLYI OTMETKY O Corflacum B hOpme 3MEKTPOHHOTO 3asiBIIEHUS);

nogTesepxagaeT OOCTOBEPHOCTb COOBLLEHHBbIX cBeEeHNN (yctaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asBMeHUs);

OTnpaBnsieT 3arofIHEHHOE JNeKTPOHHOE 3adBfneHne (HaxuMmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3MEeKTPOHHOrO 3asiBfieHUs);

3NEeKTPOHHOE 3asiBfieHMe NoAnMUCLIBAeTCsl B COOTBETCTBMM C TpeboBaHnAMM nyHkTa 2.5.5
PernamenTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBEHNS.

dopmaTHo-nornyeckasi nposepka chopMUPOBAHHOIO 3asBNIEHUSA OCYLLECTBRASETCS nocne
3anosfiHEHNS 3asiBUTENEM KaXXOoro M3 Mofen 3feKkTPoHHOM (opMbl 3asiBrneHus.l1pu BbigBNEeHUN
HEKOPPEKTHO 3amnofIHEHHOrO MOMSA 3NEKTPOHHON POPMbl 3asiBfIEHUSA 3asBUTENb YBEAOMIISETCS O
XapakTepe BbISBfIEHHON OLMOKM M MOPsiAKE e€e YyCTPpaHEeHUsi NocpeacTBOM WMH(OPMAaLMOHHOMO
coobLeHns HenocpeaCTBEHHO B ANIEKTPOHHOM hopMe 3asiBfieHUs.

AOMUHUCTpaTMBHLIE NpOoLeaypbl, yCTaHaBNMBaeMbl€ HACTOSALWMM NMYHKTOM, BbIMOSHAOTCS
B A€Hb 0bpaLlleHns 3asBuTeNS.

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBIX MpoLenyp SBASKOTCA: 3fEeKTPOHHOE
aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AoKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOMIHEHNS AOMUWHUCTPATMBHOW Npouedypbl  SBRsieTcs
NOCTYNfieHne 3adBfEeHUs M UHbIX JOKYMEHTOB, Heobxoaumbix ONa  nNpeaocTaBrieHus
MYHULUUNANTbHOW YCIyru.



HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMWHNCTPATUBHOM NpoLenypbl SBMSETCS rMaBHbIA cneumanuct otgena obpasoBaHua (ganee -
OOIMKHOCTHOE JNMLO, OTBETCTBEHHOE 3a npuem pokymeHTtoB): 3.3.3.2. [JOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM SOKYMEHTOB, B criydae obpaleHus 3assutens ¢ 3assneHnem B OpraH:

onpegenseTr npegmeTr obpalleHus; ycTaHaBnvBaeT NUYHOCTb 3asBUTENs; NpOBOAUT
NPOBEPKY NOSTHOMOYNI Nnua, NogaroLero AoKyMeHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKadaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS  MNPeACTaBfeHHbIX [OOKYMEHTOB  YCTaHOBMEHHbIM
TpeboBaHuAM (Hagnexawee odgOpMIIEHME KOMUA [OOKYMEHTOB, OTCYTCTBME B [OKyMEHTax
NOOYUCTOK, MPUMUCOK, 3a4EPKHYTLIX CIOB U UHBLIX HE OFOBOPEHHbLIX UCTIPaBEHUN);

3anosiHAeT 9NEeKTPOHHYK (opMy 3asBfiEHNA B aBTOMaTU3NPOBAHHOW MH(OpMaLMOHHON
cucteme, npeaHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIYT;

npy NpefocTaBfieHMn OOKYMEHTOB, yKasaHHbIX B NyHKTe 2.5 PernameHta Ha Gyma)kHOM
HOcuTene, OCyLeCTBNSEeT CKaHMpPOBaHWe rnpeacTaBeHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asBfieHne; nepefaeT 3asBUTENIO Ha NPOBEPKY M NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYIO MHAOPMALMOHHYK CUCTEMY, NpedHa3HaYeHHY O1s
OKa3aHus ToCydapCTBEHHbIX UM MYyHUUMNAanbHbIX YCRyr [OOKYMEHTbl, NpeacTaBfieHHble B
9NEKTPOHHOM OopMe WU INEKTPOHHble 00pa3sbl OTCKAaHMPOBAHHbLIX [AOKYMEHTOB, (hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne 1 opurmHanbl OYMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTHO PacrnuncKy B NnpyemMe AOKYMEHTOB.

B cnyyae Hanuuus ocHOBaHW ANA OTKasa B Npveme OOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM AOKYMEHTOB, yBEOOMAMSET 3asBUTEeNns O Hanuyum npenarcTBun Ond
npvema 3asBfeHus 1 BO3BpallaeT eMy OOKYMEHTbl C OObSACHEHMEM COOepXXaHUSA BbISIBNEHHbIX
OCHOBaHWW N5 OTKasa B nNpyeme 4JOKYMEHTOB.
3.3.3.3. [HO/MKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, MOCre MNOCTYnmeHus
OOKYMEHTOB Ha pacCMOTpEHMeE:

npucBamMBaeT 3asiBIEHUIO HOMep B COOTBETCTBMM C HOMEHKNaTypon Aen wu cratyc
«lMpoBepka [OOKYMEHTOB», 4TO OTpaxaeTcs B JM4YHOM kabuHeTe EpguHoro nopTtana,
PecnybnukaHckoro noprana;

n3yyaeT MNOCTYNMBLUME INEKTPOHHbIE [ena, B TOM 4ucrie MNPUOXeHHble 3aaButenem
OOKYMEHTbI B 3NIEKTPOHHOM POpPMeE 1 ANEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NpoBepseT KOMMNIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHBIX 06pa30B JOKYMEHTOB;

npoBepsieT  cobnogeHne  YyCrnoBuiA  OENCTBUTENBHOCTU  SNEKTPOHHOW  MOoanucu,
nocpeacTtsoM obpawleHns Kk EguHomy noptany (B crydae, ecnv 3asiBuTenem npeacTaBrieHbl
9SIEKTPOHHbIE  OOKYMEHTbl, MNOAMUCAHHbIE YCUNEHHOM KBanMMUUMPOBAHHOW  3NEKTPOHHOM
NnoAnuchIo).

Mpn  Hanuuum  OCHOBaHWMW, NPedyCMOTPEHHbIX MNyHKTOM  2.7.1  PernameHTa,
nogrotaBnMBaeT MNpPOEKT peweHna o6 oTkasze B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Anis
npeaocTaBneHNa MyHULMNANbHOW YCAYTH.

B cnyuyae, ecnu B pesynbtate NpOBEPKM YCUIIEHHOW KBANUPULMPOBAHHOW 31IEKTPOHHOM
noAnMcKn BbiIBNEHO HeCOOMOAeHNe YCroBUIN ee OEeNCTBUTENbHOCTU, NPOEKT pelleHns ob oTkase
OOIDKEH cogepxaTb MNyHKTbl ctatbn 11 ®depepanbHoro 3akoHa Ne 63-O3, KoTopble MOCAYXUNK
OCHOBaHWEM AN ero NPUHATUS.

MpoekT pelwweHns 06 oTkase B Npueme JOKYMEHTOB, HEOBXOAUMbBIX OS5 NpeAoCTaBeHns
MYHMLMNANbHON YCNyru, C yka3aHWeM NpuynH oTkasa (B criydyae, ecriv OCHOBaHUSA NS OTKa3a B
npuemMe LOKYMEHTOB, HeObXoAMMbIX Ofsi NpefoCTaBNeHUs MyHUUMNanNbHOW YCryri, CBA3aHbl C
HapylWEeHMEM YCTaHOBIIEHHbIX TPeOOBaHUM K TakMM AOKYMEHTaM, OCHOBaHUS Ofs OTkas3a B
npuemMe [OKYMEHTOB [AOSMKHbI cofepXaTb WHoOpMauui O HaUMEHOBaHWUW [OOKYMEHTOB
(MHOpMaumK, cBeOeHURn), KOTopble He npeacTaBfieHbl, coaepXaT HeOLOCTOBEpHble U (Unu)
npoTuBOpeYmBble CBeAeHusl, O(OopMMeHbl C HapyleHMEM YCTaHOBIEHHbIX TpeboBaHui),
HanpaBnseTcsd Ha corfnacoBaHne B YCTAHOBMEHHOM MOpsidke MOCpeaCcTBOM  CUCTEMbI
9NEeKTPOHHOro AOKYyMEHTO06opoTa.

CornacoBaHue npoekTa pelweHnsa ob oTkase B npueme AOKYMEHTOB, HEOOXOOUMBIX ASis
npenocTaBneHns MyHUUMNanbHOMW YCAyry, OCYWEeCTBASeTCsa B Nopsaake, npegyCMOTPEHHOM
nyHkToMm 3.5.4. PernameHTa.



B cny4ae oTcyTCTBMSA OCHOBaHWW NS OTKa3a B Npueme LOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKTOM 2.7.1 PernameHTa, OO/MKHOCTHOE nWUO, OTBETCTBEHHOE 3a MpuveM [JOKYMEHTOB, B
TeyeHne opHoro paboyvero OHA CO AHA MNOCTYNSMEHUs 3asBNeHus, HanpaenaeT 3asBUTENI,
yKa3aHHbIM B 3asiBNEeHUn crnocobom, yBeaoMIieHMe O MOCTYNNeHUN 3asBNEHUd, coaepxaliee
BXOOALWMA PErmcTpauMoHHbIn  HOMep 3asiBNeHus, OaTy MnoNyyYyeHus 3asiBNeHud, nepeveHb
HanMeHoBaHW anmnoB, NpPeacTaBfEeHHbIX K HEMY [OKYMEHTOB, AaTy MOfyyYeHus pesyrnbTaTta
MYHULMNANbHOW yCnyru.
3.3.3.4. NcnonHeHune npoueayp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu Hanuyuu
TEXHNYECKON BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMAaTUYECKOM pexuMe C UCMoSib30BaHUEM
aBTOMaTU3NPOBAHHOW  WMHPOPMAUNOHHOM  CUCTEMBI, NpefHa3Ha4YeHHOW Ond  OKasaHud
rocy4apCTBEHHbIX 1 MyHUUMUNANbHBIX YCAYT.
3.3.3.5. AOMuHuCTpaTMBHbIE npoueaypbl, YycTaHaBnvBaemble nyHkTom 3.3.3 PernameHTa,
BbINOSHAIOTCA B TeyeHMe OoAHOro paboyero OHA CO [OHA NOCTYMMEeHUs 3asiBNeHnsa Ha
paccMoTpeHue. PesynbTaTaMu BbIMOMHEHUA agMUHUCTPATUBHLIX Npoueayp SABNAKTCA: NMPUHSATbIN
Ha pacCMOTpeHne KOMMNIEKT AOKYMEHTOB UMK NPOEKT pelleHns ob oTkase B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHON YCyri.

3.4. HanpaBneHue MeXXBeJOMCTBEHHbIX 3aMpocoB B OpraHbl, y4acTByloLlme B
npeaocTaBrieHUM MyHULMNANbHOM YCNYru

3.4.1. OcHOBaHMEM Ha4vana BbINOSIHEHUA aaMUHUCTPATMBHOM Mpouenypbl sIBASETCA NosiyvyeHue
AOSDKHOCTHLIM  NIMLOM  (pabOTHMKOM), YNOSIHOMOYEHHbIM Ha BbIMNOMHEHME aOMUHUCTPATUBHOWN
npoueaypbl, OT OOSPKHOCTHOro nuvua (paboTHWKa), OTBETCTBEHHOIO 3a MpuUeM [OOKYMEHTOB,
NPUHATBIX OT 3asBUTENs AOKYMEHTOB. [JOMKHOCTHbIM NMUOM (pabOTHUKOM), OTBETCTBEHHbIM 3a
BbINOSIHEHNE aAMUHUCTPATUBHOW Npouedypbl, SBNSETCA [MaBHbIA  cheuManucT oTtaena
obpasoBaHua (ganee - JOMMKHOCTHOE NULLO, OTBETCTBEHHOE 3a HanpaBfeHne MexBedOMCTBEHHbIX
3anpocos).

3.4.2. [JormKHOCTHOE NnMLUO, OTBETCTBEHHOE 3a HarnpaBfeHune MeXBeOOMCTBEHHbIX 3arnpocos,
dopMMpyeT U HanpasnseT B ANEKTPOHHOW hopmMe NocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOIO
9NEeKTPOHHOro B3ammogencTsns (Npu  OTCYTCTBMUM  TEXHUYECKOW BO3MOXHOCTU — WHbIMU
cnocobamu) 3anpocbl O NpeaoCTaBreHUn OOKYMEHTOB U CBeAeHUW, NpeayCMOTPEHHbIX MYyHKTOM
2.6.1 agMMHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSALMM MYyHKTOM, BbIMNOSHATCA
B A€Hb NPUHATUA 3a8BNEHUSA HA PaCCMOTPEHME.

PesynbTatamun BbINOMHEHNS agMUHUCTPATUBHbLIX NpoUeayp SBMSAKTCA: HanpaBrieHHble B

opraHbl Bfactu 1 (unv) nogseAoMCTBEHHbIE OpraHam BracTu opraHM3aunm 3anpochl.
3.4.3. CneumanucTbl MNOCTaBLUMKOB [OAHHbIX HA OCHOBAHWW 3anpocoB, MOCTYNUBLLMX Yepes3
CUCTEMY MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOOENCTBUSA, NPegoCTaBNAT 3anpallMBaemMble
OOKYMEHTbI (MHpOpMaLMIo) nn HanpaenaT yBegomneHnsa o6 otcytcteum 20 AOKyMeHTa 1 (Mnn)
WHopMauuKn, HeobxoouMMbIX ANA  NpefoCTaBNeHus MyHuuMnanbHOW ycnyru (ganee —
yBeaomrieHne ob otkase).

AOMUHUCTPaTMBHbIE NPOLEeAypbl, YCTaHaBNMBaeMble HACTOSLMUM MYHKTOM, BbIMOMHAKTCS
B TeYeHue nATM OHEeNn CO [OHA MNOCTYNNeHUMs MeXBEAOMCTBEHHOro 3anpoca B OpraH wnm
opraHusauuio, nNpefoctaBnsowme AOKYMEHT U MHOpMaUMo, eCnn NHble CPOKU MOLrOTOBKU U
HanpaBneHMs oOTBeTa Ha MeXBEAOMCTBEHHbIA 3anpoc He YCTaHOBMeEHbl deaepanbHbIMU
3akoHamn, npaBoBbiMW akTamu [lpaButenbctBa Poccuinckon degepaumm M NPUHATBIMU B
COOTBETCTBUN C (peaepanbHbIMM 3aKOHAMU HOPMaTUBHbIMKM NPaBOBbIMM akTamn Pecnybnuvku
TaTtapcTaH.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHbLIX MNpoueayp SBMSKOTCA: OOKYMEHTbI
(cBegeHus), HeobxoagMmble AnNg NnpefocTaBfeHns MyHULMNanbHoON ycnyru, nnbo ysegomneHne ob
OTKa3e, HanpaBrieHHble  [OO/MPKHOCTHOMY  nuuy,  OTBETCTBEHHOMY 3@  HarpasreHue
MEXBEAOMCTBEHHbIX 3anpoCoB.

3.4.4. lomMKHOCTHOE NL0, OTBETCTBEHHOE 3a HarnpasfeHne MexXBeJOMCTBEHHbIX 3arpOCoB:

nonyyaet 3anpalivBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3reKTPOHHOro
B3aMMOOENCTBNA OOKYMEHTbI (CBeaeHus), Heobxoammble AN NpefoCTaBneHus MyHUUMNanbHON
ycnyru, nmbo yBegomrieHne o6 otkase npu OTCyTCTBUMM AOKYMEHTa U (Mnun) nHopmauuu;

NPy HanMuMm OCHOBaHUW, MNPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, NoAroTaBnMBaeT MPOEKT pelleHns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXO4MMbIX
A58 npefocTaBneHnsa MyHULUnanbHOW yCryri.



MpoekT pelwweHna o6 oTkase B NpMeMe AOKYMEHTOB, HEOOXOANMBIX ANS NpefocTaBneHns
MYHUUMNANbHOW YCNyru, C ykasaHuemM npuynvH oTkasa (B Criydae, ecrnv OCHOBaHus Ofs OTkasa B
npyemMe LOOKYMEHTOB, HEODXOAUMbIX ANA NpefocTaBreHns MyHUUUNAnbHOW YCryrn, CBS3aHbl C
HapylWeHWEM YCTAHOBIEHHbIX TPeOOBaHUM K TakMM AOKYMEHTaM, OCHOBaHUS Ofs OTKas3a B
npyemMe [OOKYMEHTOB [OSfKHbl cogepxaTb WHpopMauuio O HaUMEHOBAHUW [OKYMEHTOB
(MHbopmaumn, cBedeHuKn), KOTOopble He npeacTaBfeHbl, coepXaT HedoCTOBepHble W (unu)
NpoTMBOpEeYMBbLIE CBeAeHUs, O(OpPMMEeHbl C HapylweHMeM YCTaHOBMNEHHbIX TpeboBaHui),
HanpaBnsieTcs Ha corfnacoBaHMe B YCTAHOBMEHHOM nopsgke MNocpeacTBOM — CUCTEMb
9NEKTPOHHOro OKyMeHToobopoTa.

CornacoBaHne npoekTa pelweHns ob oTkase B npueme AOKYMEHTOB, HEOOXOOUMBIX ANs
npeaocTaBneHna MyHUUMNAnNbHOMW YCNyru, OCyLeCTBNAeTCAa B MNopsake, npeayCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBMBaeMble HACTOALLMM MYHKTOM, BbINOSHAKTCH
B A€Hb NOSTy4eHUs1 CBeEHUIM MO MeXBEeAOMCTBEHHbBIM 3anpocam.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX nNpouenyp SABMASKTCHA:  OOKYMEHTbI
(cBegeHus), HeobxoaumMble ANS NpPefoCTaBneHUs MyHUUMNAnbHOM YCNyru, NPOeKT pelwleHna ob
OoTKase B NpuemMe AOKYMEHTOB, HEODXOANMbIX ANS NpefoCTaBneHns MyHULMNAnsHOW YCIyru.
3.4.5. WNcnonHeHue npoueayp, YkasaHHblx B nNyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
pernameHTa, npu HanMyum TEXHUYECKOM BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexume c NCMonb30BaHMEM aBTOMaTU3NPOBAHHOM MHOPMaLIMOHHON CUCTEMB,
npeAHasHa4YeHHOW AONS OKa3aHUs roCy4apCTBEHHbIX WM MyHMUMMAanbHbIX YCryr, B TOM 4ucne C
MOMEHTa perncTpaumMm 3asiBNeHnsl B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcMmarnbHbIN CPOK BbINOMHEHNA aAMUHUCTPATUBHBIX Npoueayp, YkasaHHbIX B NyHKTe 3.4
aAMWHNCTPATUBHOIO perfiaMeHTa, CocTaBndaeT naTb paboynx aHeN.

3.5. NoaroToBKa pe3ynbTata MyHULMNANbLHOWN YCNYrU
3.5.1. OcHoBaHMeM Ha4ana BbIMOSHEHNA aAMUHUCTPATUBHON Npoueaypbl ABNSAETCS NOCTynneHne
OT AOJDKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaBfieHMe MeXBeAOMCTBEHHbIX 21 3anpocos,
OOKYMEHTOB (CBefieHuI), HeobXxoaMMbIX 418 NPefoCTaBeHNs MyHULUMNANnbHON YyCnyru.

[OSMKHOCTHBIM JIMLIOM, OTBETCTBEHHbBIM 32 BbINOMHEHWE aAMUHUCTPATUBHOW npouenypsbl,
ABNAETCA [MaBHbI cneumanuct oTgena obpasoBaHus (ganee -  OOSDKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3dynbTaTta npefoCTaBNeHns MyHULMNansHOM ycnyru).

3.5.2. [OMKHOCTHOEe nunuo, OTBETCTBEHHOE 3a [MOAroTOBKY pe3yrnbTata npegoctaBneHns
MYHULUNANbHOW YCRyri:

paccmaTtpmBaeT  C(POPMUPOBAHHLIN  KOMMMEKT  OOKYMEHTOB, Heobxooumblx  Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

NPy BbISIBNEHUN OCHOBAHWA Os OTKas3a B NPefoCTaBfieHUU MYyHUUMNANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOIO pernamMeHTa, NoAroTaBnNMBaeT NPOEKT peLueHus
006 oTKase B NpefoCTaBfeHnn MyHULMNANbHOW YCIyru;

npy HeoBXOAUMOCTU NPOBEAEHUS BCTYNUTENbHbBIX (MPUEMHbIX) UCMbITAHUIA yBeAOMAAeT
3aaBuUTENa B MOPsSAKe, yKasaHHOM B 3asBfeHuU, O NPOBeAEHUN BCTYNUTENbHbIX (MPUEMHbIX)
NUCMbITAHWUN;

B Cry4ae OTCYTCTBMS OCHOBaHWM A5 OTKa3a B NpeaocTaBneHnn MyHUUMNanbHON yCryru,
NpeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO perfiameHTa, no UTtoram paccMoTpeHus
OOKYMEHTOB, HeobxoauMbIX ANs NpefoCTaBfieHUsl MyHUMUMMAnNbHOW yCryrn, noarotaBnvBaeT
NPOEKT peaynbTata NpefocTaBneHns MyHUUMNanbHOW YyCnyrMm B COOTBETCTBUM C NOLMYHKTOM 1
nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;

HanpasBnsieT MOArOTOBMEHHbIN MNPOEKT pe3ynbTaTa npeaocTaBneHna MyHUUMNnanbHOM
yCcriyru Ha corflacoBaHme B YCTaHOBMNEHHOM MOpsiAKe MNOCPeACTBOM CUCTEMbI 3NEKTPOHHOro
OOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE MpoLueaypbl, ycTaHaBNMBaeMble HACTOALMUM NMYHKTOM, BbIMOMNHAKTCS
B A€Hb NOCTYNNEHNS JOKYMEHTOB.

PesynbTtatamu BbINOMHEHNA agMWUHUCTPATUBHBIX Npoueayp SBASKOTCA: MPOEKT peLLeHus
06 oTkaze B nNpegoCTaBfeHUM MYHUUUNANbHOW YCMyrM, NPOEKT pelleHust O NpeaocTaBfieHun
MYHULUUNANTbHOW YCIyru.

3.5.3. CornacoBaHve u noanucaHuve npoekTa pesynbrTata MpeaocTaBreHns MyHUUUNanbHOM
ycnyrm (ganee — npoekTbl [AOKYMEHTOB) OCYLLECTBNAETCA pPYKOBOAUTENEM CTPYKTYPHOro



noapasgeneHns, OTBEeTCTBEHHOrO 3a MOArOTOBKY pesynbTata MyHUUMNanbHOW  YCryru,
3amectutenem PykoBogutena OpraHa, PykoBogutenem OpraHa.

[MoaroToBrneHHbIE MNPOEKTbl [LOKYMEHTOB, MWMeEILWME 3aMeyaHus, BO3BpallalTcs Ha
AopaboTky nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHuuunanbHon ycnyru. [locne
YCTPaHEHUs1 3amMedaHui MNPOEKTbl [AOKYMEHTOB MOBTOPHO MepefarTcsa [Ofs COornacoBaHus U
noanvcaHus.

PykoBoautens OpraHa npuv pacCMOTPEHUM NPOEKTOB [JOKYMEHTOB npoBepseT
cobnogeHne agMUHUCTPATUBHOMO perfnaMmeHTa AOMMKHOCTHbIMKU nuuammn OpraHa B YacTu CPOKOB
BbINOSIHEHUA aAMWHUCTPATUBHBIX npoueayp, WX MNocrefoBaTerlbHOCTU WM MOJSIHOTLI, HanuMyus
cornacoBaHu  YNOSTHOMOYEHHbIX [OMKHOCTHbIX nuy OpraHa B CUCTEME  3NEKTPOHHOro
OOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLleHUA B YacCTU CPOKOB BbINOSIHEHUS a4MWHUCTPATUBHBIX
npoueayp, nx nocnegoBaTenbHOCTU 1 NONHOTLI PykoBoauTens OpraHa MHMUMmMpyeT npuBrieyeHne
K OTBETCTBEHHOCTM nuu, [OMYCTUBLUMX HapyLeHWs, B COOTBETCTBUU C MyHKTOM 4.3
afMWUHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE NpoLEeaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbIMOMHAKTCS
B TeYeHne ogHoro paboyero gHs.

PesynbTaTtamn BbINONMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SABMASAKTCA: pelweHue 06
OoTKase B MNpuvemMe [AOKYMEHTOB HeobXOoAuMMbIX ONS MpedocTaBneHus MyHUUMNanbHOW YCnyru,
pelwleHne 06 OoTkase B MpefoCTaBfEeHUM MyHULMNANbHOW YCMyrn, pelleHne O npeaocTaBrieHun
MYHULMNANbHOWN YCyriu.

3.5.4. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. aAMUHUCTpPaATUBHOIO
pernameHTa, npu HanMyunm TEXHUYECKOM BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexume C NcnonbL3oBaHMEM aBTOMaTU3NPOBaHHON NHpopMaLNOHHON CUCTEMBI,
npeaHasHayeHHoOW  Ons oKasaHus rocydapCTBEHHbIX U MyHMLMNAMNbHBIX  YCIIyT.
AOMUHUCTpPaTMBHbIE MNpoLUeaypbl, YCTaHaBNMBAEMble HACTOSALWMM MYyHKTOM, BbIMOMHAKOTCA B
TeyeHne ogHoro paboyero aHs.

3.6. Bbigaya (HanpaBneHue) 3asaBUTENO pe3ynbTata MyHULUNANbLHOW yCnyru
3.6.1. OcHOBaHMEM Ha4dana BbINOSIHEHUST aAMUHUCTPATUBHOW NPOLEAypbl SABMSETCA NOonyyYyeHue
OOIDKHOCTHLIM ~ JIMLIOM, OTBETCTBEHHbIM 33 BbIMOMHEHME aOMUWHUCTPATMBHOW npoueaypsl,
OOKyMeHTa, noaTBepXaatoLLero npegocTaBneHme MyHuuunansHOM yCryri.

[OMKHOCTHBLIM NULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM MpoLeaypsl,
ABNAETCA [MaBHbIA cheunanuct oTgena obpasoBaHus (Oanee -  OOSMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a BblAayy (HanpasneHue) JOKYMEHTOB).

3.6.2. [1omKHOCTHOE N0, OTBETCTBEHHOE 3a Bbl4ayy (HanpaeneHne) AOKYMEHTOB:

obecneynBaeT pernctpauuio M BHECEeHMe CBeJeHUW O pesynbTaTe npefocTaBneHus
MyHMUMMANbHON yCcrnyrm B NOACUCTEMY BeAeHMs [OKyMEeHTauuuM aBTOMaTU3NPOBaHHOW
WH(POPMALMOHHON  CUCTEMBbI, NpedHa3Ha4YeHHOW [Ons  OKa3aHus  rocydapCTBEHHbIX W
MyHMUMNANbHbIX YCNyr n (Mnv) MHOPMaUNOHHYIO cucTeMmy obecnedyeHns rpagoCTpOoUTENbHON
AEeATenbHOCTY;

n3BellaeT 3aaBuTensa (ero npeacrtaBuTensi) cnocobom, yKasaHHbIM B 3asdABMEHUKN, O
pe3ynbTarte NpeaocTaBneHns MyHUUMNanbHOW YCIyrM U 0 BO3MOXHOCTW MONyYeHUsa pesyrnbtarta
npegocTaBneHns MyHuumnansHom ycnyrm B Oprane mnvm 8 MOLI.

NcnonHeHve npoueanyp Npyv Hanmvyuuu TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSeTcs B
aBTOMATUYECKOM peXrMe C UCMNONb30BaHNEM aBTOMATU3MPOBAHHOW MHAPOPMALMOHHON CUCTEMBI,
npeaHasHaYeHHOWN ANa oKa3aHUs rocy4apCTBEHHbBIX U MyHULMNAIbHbIX YCIYT.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBMBaeMble HACTOSALMM MYHKTOM, BbIMNOSHATCA
B TeyeHne opHoro paboyero AOHA CO [OHA MOAMUCAHUS [OOKYMeHTa, MOATBEpXAaroLero
npegoctaBneHve (OTkas B NPedoCTaBfEeHUN) MYHUUMNAnbHOW  YCAyrk, YNOSTHOMOYEHHbIM
OOIMKHOCTHbLIM nnom OpraHa (OpraHom).

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMSIOTCHA: pa3MeLleHue
cBefleHMM O pesynbTaTe nNpefocTaBfeHns MyHUUMNanbHOW YCnyru B MH(OPMaUNOHHBLIX
cucTeMax, u3BelleHue 3asBuTens (ero npeacraBuTensd) o pesynbTate npefocTaBrneHus
MyHULUMNanbHOW ycnyru n cnocobax ero nonyyYeHus.

3.6.3. MNMopsaok Bblaayumn (HanpaeneHus) pesynbTata NPegoCcTaBneHns MyHUUMNANnbHON YCnyru:
3.6.3.1. lNpwn obpalleHnn 3asgBuTensa 3a pesynbTatom MyHuumnansHou ycnyrm B MOL, paboTHuk
MLl BblgaeT 3agBuTento pesynbtat MyHuumnanbHon ycnyrn. o TpeboBaHuio 3asaBuTenst BMecTe



C OK3eMMnspoOM OfEeKTPOHHOIO0 [AOKYMeHTa Ha OymMaxXHOM HocuTene emy MOXeT ObITb
npegocTaBneH 3K3eMnnap 3NeKTPOHHOro AOKyMeHTa NyTeM ero 3anmcu Ha CbeMHbIN HOCUTESTb.

lMoanucanne npoekTa OorosBopa MW AOMOMHUTENBHOMO COrfalleHnsa OCyLLeCcTBNAeTCs
3asButenem B MOL.

Mpu nognucaHum p[goroBopa WAM OOMOSIHUTENbHOrO cornaweHnsa paboTtHuk Mol
NPOBOAMT MPOBEPKY MOSIHOMOYUIA NuUua, NOAMUCHIBAKOLWEro AOKyMeHTbl. B cnydyae obpaweHus
npeactaButTensa 3asiBATENs, YMNOSIHOMOYEHHOr0 Ha noAnucaHne [OOKYMEHTOB, CKaHupyeT
OOKYMEHTbI, YAOCTOBEPSIOLLME NOSTHOMOYNA NpeacTaBUTeNs 3asaBuTesis U BHOCUT CBEEHUS O HUX
B ANC MoLI.

3aasuTtens (NpeacrtaBuTenb 3asiBUTENS, YNOSTHOMOYEHHbIN Ha noAanucaHne AOKYMEHTOB)
noanucbiBaeT OBa 9K3emnnspa AoroBopa UnvM OOMNOMHUTENBHOrO cornaweHus, ckpennset 23
cBOEer noanucbld ¢ OBOPOTHOM CTOPOHbI U MevaTblo (B Cnyyae ecnu 3asiBUTenem sBnseTcs
topuanyeckoe nuuo).

PaboTHnk M®L| npoctaBndet party nognucaHus [OroBopa WM  AOMNOMHUTENBbHOMO
cornalleHus n BoldaeT OAMH 3K3eMNNsAp 3asaBUTeNto (MpeacTaBuUTENto 3asaBUTeENs).

lMocne nognucaHusa 3asBUTENEeM [OroBopa, He nosgHee ogHoro pabodero gHs, MoL|
HanpasnseT B OpraH ak3emMnisipbl JOrOBOPOB MW LONOSTHUTESbHbIE COrnalleHus.

MpoekTbl [OroBOpPOB, HanpaBfEHHble 3asiBUTENHO, AOSMKHbl ObITb MM NOANMCaHbl U
npeacraeneHbl B M®L|, He no3gHee yem B TeveHne 30 OHEN CO AHA NOMyYeEHUs 3asiBUTENEM
NPOEKTOB yKa3aHHbIX JOroBOPOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
OCYLLEeCTBNATCA B MNOpsgke oYepedHOCTW, B  AeHb nNpubbiTUS  3asBUTENss B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabdotel MOLI.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASTCA: pukcaums dakra
Bblgayn pesynbTaTa npegoctaBneHns myHuumnanbHon ycnyrm B AUC MOLl, noanvcaHHbIn
3asiBUTENEM 1 HanpasrneHHbI B OpraH OroBop Unun SOMOMNHUTESTbHOE cornalleHune.
3.6.3.2. Tlpu obGpaweHnn 3asBuTena 3a pe3ynbTatoM MYHUUMNANbHOW YCnyrn 4epes
PecnybnvkaHcknin noptan 3asaBuTeNilo B JNUYHbIA  KaOMHET aBTOMaTUYeCKM HanpasnseTcs
9NEKTPOHHbLIN 0bpa3 AOKYMEHTa, SBMAIOLErocs pe3ynbTatoM NpefocTaBneHnss MyHULMNansHOM
ycnyru, NoANNCaHHbLIN yCUNeHHoMn KBanMunumpoBaHHoOM 3IEKTPOHHOM NnoanucLo
YNONHOMOYEHHOro AosmkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALUM MYHKTOM, BbIMOMHAKTCS
B [eHb NoAnucaHus JOKyMeHTa, NoATBepXaatoLlero npegoctaBneHne (oTkas B npegocTaBrieHnm)
MYHUUMNANbHOW YCAyrn, YNOTHOMOYEHHbIM OOMKHOCTHBIM nnuomM Oprana (OpraHom).

PesynbTatamu BbINOMHEHMS AOMWHUCTPATUBHBLIX Mpoueayp SABASKTCA: HarnpaBfieHue
(npepocTtaBneHne) ¢ ncnonb3oBaHnem EguHoro noptana, PecnybnukaHckoro noptana 3asaBuTesto
OOKyMeHTa, NoATBepXaarLero npegocTtaBfieHne MyHUUMnanbHOW ycnyrm (B TOM 4ucne oTkas B
npegocTaBneHn MyHULMNANbHOW YCyru).
3.6.3.3. lpn obGpaweHnn 3aaBuTens 3a pes3ynbTaToM MyHuuunaneHou ycnyrm B OpraH,
OOJMKHOCTHOE NNUO0, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB, BblAaeT 3asBUTESIO
pe3ynbTat MyHuuunanbHon ycnyru. [lo TpeboBaHWiO 3adABUTENS BMECTE C  3K3EMMSpOM
9NEeKTPOHHOIro AOKYMeHTa Ha ByMakHOM HocuTerne emy MOXeT OblTb NMpefocTaBrieH aKk3eMnnsap
9NEKTPOHHOro SOKYMEHTa NMyTeM ero 3anMcu Ha CbeMHbIA HOCUTENb.

MognucaHne npoekta [oroBopa WM OOMOMHUTENBHOMO COrfalleHns OCyLecTBAsSeTCs
3asBuTtenem B OpraHe.

Mpn nognucaHun poroBopa WNU AOMOSIHUTENbHOrO COrfaweHns OOSMKHOCTHOEe Ivuo,
OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHue) JOKYMEHTOB, MPOBOAUT NPOBEPKY MOSIHOMOYUIA NnLa,
noANUCbIBaOLLLErO JOKYMEHTHI.

B cnyyae obpalleHus npeactaButensa 3asBUTENs, YNOMIHOMOYEHHOrO Ha noanucaHue
OOKYMEHTOB, CKaHMpyeT OOKYMEHTbI, yOOCTOBEPSIOLMNE NOSTHOMOYMNS NpeacTaBuTens 3asBuTens,
M  BHOCUT CBEOEHUS O HUX B aBTOMATU3UPOBAHHYKD  UHAOPMALMOHHYIO  CUCTEMY,
npegHasHa4YeHHyo 4151 OkasaHus rocyaAapCTBEHHbIX U MYHULMNAMbHBIX YCAYT.

3asButenb (NpeacraBuTeNb 3adBUTENS, YNOTHOMOYEHHbIA Ha NOANMCAHNE OOKYMEHTOB)
nognucbiBaeT ABa 3K3emnngapa 4OoroBopa, CKpennsaeT CBOen NoLnMCbid ¢ 0O0OPOTHOW CTOPOHbI U
neyaTblo (B Criydyae ecnu 3agaBuTenemM aBnseTcs puanyeckoe nmuo).

[OfmKHOCTHOE  NnMUOo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) [OOKYMEHTOB,
npocTtasngeT gaTty nognucaHus OorosBopa WUnv OOMOMHUTESbHOrO CorfalleHus U BblgaeT OAuH
3K3eMnNnsp 3asBuTeNto (MpeacTaBuTenNto 3asaBUTens).



lMpoekT poroBopa wunM OOMNOSIHUTESNLHOIO COrMalleHnsl, HarpaBfieHHbIA 3asBUTENIO,
AOoImKeH 6bITb UM noanucaHd n npeactaeneH B OpraH He no3gHee Yyem B TedeHne 30 AHen co OHSA
nony4yeHus 3asBUTenNeM NpoekTa ykasaHHOro JOKyMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
OCYLLEeCTBNATCA B NOpsSAKe o4YepedHOCTW, B AeHb npubbiTUs 3adBUTENS B CPOKWU,
yCcTaHoBrieHHble [1paBunamu BHYTPEHHero TpyaoBoro pacrnopsigka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATMBHbLIX Mpoueayp SBNATCA: dukcaums dakra
Bblgaun pesynbTata MpeaoCTaBNeHNs MyHUUMNANbHOW YyCryrm B  aBTOMAaTU3MPOBAHHOW
WHOPMALMOHHON  cuCcTeme, NpefHasHayYeHHOW  ONA  OKasaHWs  roCydapCTBEHHbIX U
MYHMLMNANbHbIX YCNYT.

3.7. A\cnpaBneHue TeXHUYECKMNX OLUMOOK
3.7.1. B cnyyae obHapyXeHna TeXHUYECKON OLIMOKM B LOKYMEHTE, SABNAOLEMCS pe3ynbTaToMm
MyHMUMNanbHOW ycnyru, 3asasutenb HanpasnseT B OpraH:

3asBneHne o6 ucnpaBneHUn TexXHUYEeCKoM owmnbkm (npunoxeHme Ne 5 kK HacToswemy
PernameHty);

AOKYMEHT, BblAaHHbIA 3asBUTENO Kak pe3ynbTaT MyHULMNanbHOW YCNyru, B KOTOPOM
CoAepXUTCA TeEXHUYecKas ownbka;

OOKYMEHTbI, UMelLWne puanudeckyro Ccuny, CBUAETENbLCTBYKOLME O  Hanuyum
TEXHUYECKOMN OLLMOKMN.

3asBneHne 06 wcnNpaBneHUM TEXHUYECKOM OWMOKM B CBEOEHUsX, YKasaHHbIX B
OOKYMEHTe, SBNALWEeMcs pesynbTaTtoM MyHUUUNanbHOW ycryrn, nogaeTcs 3asdBuTenem
(YNnONMHOMOY€EHHbIM NpeAcTaBUTENEM) NOYTOBLIM OTNpaBreHneM (B TOM YUCIE C UCMOMb30BaHNEM
3NEKTPOHHOM NMoYThbl), NMbo Yeped PecnybnukaHckuii noptan unm MOLL.

3.7.2. [JOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, OCYLLUEeCTBSeT npuem
3aaBneHns ob ncnpaBneHnn TEXHUYECKON OLUMOKKW, perucTpupyeT 3asiBfieHne C NpUoXeHHbIMM
AOKYMeHTaMu 1 nepefaeT UxX JOIMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbIMNOSHATCA
B TeyeHne ogHoro paboyero gHA ¢ AaTbl perncTpauumn 3asBrieHus.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SBAATCA: MPUHATOE W
3aperMcTpupoBaHHoOe 3asiBfieHMe, HarnpasfeHHOe Ha pacCMOTpeHue [OOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy JOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE NnLO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccMmaTpuBaeT
OOKYMEHTbl U B LEnAX BHECEHUS WCNpaBneHWhn B [OKYMEHT, SABNSAWOLWMACA pe3ynbTaToM
npegocTaBneHns MyHUUMNanbHOW  yCnyru, OCywecTBnseT npoueaypbl, nNpeaycMoOTpeHHble
nyHkTOM 3.5 PernameHTta, v BbldaeT UCNPaBEHHbIN OOKYMEHT 3aaBUTENIO (YNOSIHOMOYEHHOMY
npeacraBuTeNio) JNUYHO NOA4 POCANCL C  U3bATMEM Yy 3aaBuTens  (YNOSIHOMOYEHHOro
npeacTaBuTend) opurMHana AOKYMEHTa, B KOTOPOM COAEPXUTCH TexHuyeckas owwnbka, wmnm
HanpasBnsieT B agpec 3asiBUTENd MOYTOBbLIM OTNpaBrieHneM (NOCPenCTBOM 3NEKTPOHHOW MOYThI)
MMCbMO O BO3MOXHOCTW MOfyYeHUst OOKyMeHTa npu npegoctaeneHun B OpraH opurnHana
OOKYMEHTa, B KOTOPOM COLEPXKUTCH TEXHUYECKas oLunbka.

AOMUHUCTPaTMBHbIE NPOLEeAYpbl, yCTaHaBMBAEMbIE HACTOSALLUMM MYHKTOM, BbIMNOSHAOTCA
B TedeHue ABYX paboumx gHen nocrne oObHapyXeHUst TEXHUYECKOW OLUMOBKU WUKn nomydYeHus ot
noboro 3aMHTEPECOBaAHHOIO NUUa 3asBreHnst 0 AOMNyLEeHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATMBHBIX Npoueayp SBMASKOTCA:  BblAaHHbIN
(HanpaBfeHHbIN) 3asiBUTENIO JOKYMEHT.

4. MNMopsaok n opMbl KOHTPOSIA 3a NpeaocTaBlieHMEM MyHULIMNANbHOM YCnyrin
4.1. MNopsaaokK OCYLLECTBIIEHMS TEKYLLIETO KOHTPOSS 3a COBMOAEHMEM N UCMIONTHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHBLIMM NMLIAMW NOMNOXEHU PernameHTa n HbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBMMBaOLWNX TpeboBaHNS K NPeJOCTaBEHNIO MyHULMMNANbHON yCnyru, a
Takke NPUHATUEM UMK peLLEHUI

KOHTpOnb 3a NONHOTOM 1 Ka4eCTBOM NPeAoCTaBNEHNS MyHULMMNANbHOW YCNyrn BKIlOYaeT
B cebsa BbISIBlEHME W YCTpaHEHWEe HapyleHun npaB 3asBuTENen, NpoBedeHue MNpoBeEpPOK
cobniogeHua npoueayp nNpenocTaBieHUst MyHUMUMMANbHOW yCnyrn, MOLrOTOBKY PELIeHUA Ha
aencteus (6esgenctame) JOMKHOCTHBIX ML OpraHa MeCTHOro camoyrpaBrieHns.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEHNA agMUHUCTPATUBHBIX Mpouenyp
ABNAOTCSA:

1) npoBepka W cornacoBaHWe MNPOEKTOB OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHMLMMNANbLHOW yCnyru;



2) NpoBOAMMbIE B YCTAHOBIIEHHOM MOpsAAKe NPOBEPKN BeAEHNS Aenonpon3BoACTBa;

3) npoBedeHve B YCTAHOBMEHHOM MOpPSiAKE KOHTPOSbHbLIX MPOBEPOK CobnoaeHUs
npoueayp NnpeaoctaBrieHNs MyHULMNAIbHOW YCyriA.

B Lensx TeKyLiero KOHTPOns UCMONb3YyTCA CBEAEHMS, UMEIOLLMECH B ANEKTPOHHON Gase
AaHHbIX, criykebHasa KoppeCcnoHAEeHUNs, YCTHaa U NMCbMEeHHas MHopMaunsa OOSMKHOCTHBIX ML,
OCYyLLEeCTBNALLNX BbINOSIHEHNE agMUVHUCTPATUBHbIX npoueayp, XypHanbl yyeTa
COOTBETCTBYHOLUNX AOKYMEHTOB U Apyrne cBeeHus.

[na ocywecTBNeHna KOHTPONs 3a COBepLleHneM [OeUCTBUA Npu  npefocTaBneHun
MYHULMNANbHOW YCIYrn U MPUHATUN PELUEHNA PYKOBOAUTESNIO OpraHa MecTHOro camoyrnpasrieHuns
NpeacTaBnATCA CNpaBkM O pedynbTaTax NPeagoCcTaBneHns MyHULMNAnbHON YCNyru.

O cnyyasax “ npuyMHax HapyLeHWs CpOKOB, MNOCNeAoBaTeNbHOCTU U COAepXaHus
aAMUHUCTPaTUBHBLIX Mpoueayp AOIMKHOCTHbIE NUUA HemMensneHHO WHMOPMUPYIOT PYKOBOAMTENS
opraHa, npefoCTaBnslLWero MyHUUUNanbHy ycnyry, a Takke npeanpuHMMatoT CPOYHble Mepbl
MO YCTPAHEHUIO HapYLLUEHUN.

TeKkyWwmnn KOHTPOSMb 3a cobngeHMeM nocrnenoBaTenlbHOCTU LEWCTBUN, OonpeaeneHHbIX
aAMUHUCTpPaTMBHBIMKM  NpouedypaMu MO NPefoCTaBfeHUIO  MYHUUMNANbHOM  YCRyru,
OCYyLLeCTBNAETCA  3aMecTUTeneM  pyKoBOOUTENS  opraHa MeCTHOro  caMoyrnpasrieHus,
OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl MO NPeAoCTaBMEHUIO MYHULMNANbHOM  YCIyrw,
HayanbHUKOM OTAena, OCYyLWEeCTBNAWLWEro opraHusaumio paboTbl MO NpeaocTaBneHuto
MYHMLMNANbHOW YyCNyri.

[MepeyeHb AOMKHOCTHLIX KL, OCYLLECTBASIOWMNX TEKYLLMIA KOHTPOSb, yCTaHaBnMBaeTcs
NONMOXEHNAMM O CTPYKTYPHbIX MOApasfeneHnax opraHa MeCTHOrO CcaMoynpaBrieHus U
OOJPKHOCTHLIMU perfnaMmeHTamu.

4.2. MNopagok n NepnoanyHOCTb OCYLLLECTBNEHNSA NMAHOBbLIX M BHEMNSTAHOBbLIX MPOBEPOK NOMHOTHI U
KayecTBa nNpefoCTaBleHns MyHUUUNAanNbLHOM yCrnyru, B TOM Yncre nopsiaok U hopMbl KOHTPOMS 3a
MOMHOTOW M KA4eCTBOM NpeaoCTaBNEeHNA MyHMLMNANbHOW yCyrn

KOHTpOnbHbIE MpPOBEpPKM MOryT ObiTb MNNAHOBbIMKU (OCYLLECTBATLCA Ha OCHOBaHWUU
nonyrogoBbIX WM rOAOBbIX NfaHOB paboTbl oOpraHa MEeCTHOro CcaMoyrnpasfeHnd) Wu
BHennaHoBbIMK. [pn NpoBeaeHUN NPOBEPOK MOrYT paccMaTpmBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
NpeaocTaBNeHNEM MyHMUMNANbHON yCnyrin (KOMMSIEKCHblE MPOBEPKU), UMM MO KOHKPETHOMY
obpalleHnto 3anBuTens.

4.3. OTBETCTBEHHOCTb OOMMKHOCTHBIX NUL, OpraHa, npeaoCcTaBAWero MyHUUMNanbHy ycnyry,
3a peweHns un penctsua (6espencteme), nNpuHUMaemble (OCYLWIECTBASIEMbIE) UMW B Xode
NpeaoCcTaBNeHNA MyHULMNANbHOW yCyrn

Mo pesynbTatam npoBEAEHHbIX MNPOBEPOK B Cliydae BbISBMEHUS HapylleHUWn npas
3asBUTENEN BMHOBHbIE §MUa MNPUBNEKaATCA K OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon denepaumn.

PykoBoantens opraHa MeCTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPEHNe 3asBeHUN.

PykoBoantens (3amectuTenb pyKkoBOAUTENS) CTPYKTYPHOro nogpasfdernieHus opraHa
MECTHOro CaMoOyrnpaBfeHusi HeceT OTBETCTBEHHOCTb 3a HEeCBOEeBpeMeHHoe W (uUnu)
HeHagnexawiee BbINONIHEHME aAMUHUCTPATUBHLIX OEWCTBUW, YKa3aHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NWUA M WHblE MyHUUMNAsbHblE ChyXawue 3a peleHns u OencTeus
(6e3penctBme), NpuHUMaeMble (OCyLLECTBNSIEMblE) B XO4e MNPeAoCTaBneHns MyHUUMNanbHOM
yCIyru, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM NOPSIAKE.

4.4. [MonoxeHus, xapaktepuayrowime TpeboBaHus K nopsaaky u opmam KOHTPons 3a
npegocTaBfieHMEM MYHUUMNANBHOW YCAYrK, B TOM YMUCIIE CO CTOPOHbI rpaxaaH, ux oobeanHeHnin
N opraHu3auunm

KoHTponb 3a npefocTaBfieHMEM MYHULUMNANbHOM YCIAYrM CO CTOPOHbI FpaxgaH, MuxX
00begMHEHUN N OpraHn3aunii, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTM OpraHa
MECTHOIo camoynpasfeHns nNpu npegocTaBfieHMM MyHULMNANbHOW YCRyri, NOfyYeHnsa MOJSTHOMW,
aKTyanbHOW 1 OOCTOBEPHOM MHGOPMauuM O nopsagke NpegocTaBneHns MyHULMNnanbHOM yernyrm un
BO3MOXHOCTU focyaebHoro paccMoTpeHus obpauwieHun (kanob) B npouecce npenocTaBieHus
MYHULMNANbHOW YyCNyriu.

5. locyne6HbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6be3pnencTBUA) opraHa, npefoCcTaBnAKOWEro MyHULUNANbHY yCnyry,
MHOroyHKLNOHaNIbHOro LeHTpa NnpeaocTaBNeHus rocyaapCcTBeHHbIX U MyHMLMUNANbHbIX



ycnyr, opraHusaummn, ykasaHHbIX B 4actu 1.1 ctatbu 16 ®epepanbHoro 3akoHa Ne210-P3, a
TaKXXe UX AOJMKHOCTHbIX JIUL, MyHULUUNanbHbIX CRyXawmx, paboTHMKOB

5.1. Baasutenn nmelT NpaBo Ha obxanoBaHwe B JocyaebHOM Mopsiake peleHuni U OEenNCTBUN
(bespenicTBus) opraHa, npefoCTaBnSOWEro MyHUUMNANbHY YCryry, AOSMKHOCTHOrO nuua
opraHa, nNpegoCTaBNAOWEro  MyHMUMNANbHYK  YCRyry,  MYyHUUMNANbHOro  Chnyxawiero,
PYKOBOAUTENSA OpraHa, NpefocTaBfiSioWeEro MyHUUMNANbHY YCNyry, MHOro(yHKUNOHANbLHOro
LUeHTpa, paboTHMKA MHOroyHKLMOHANbHOrO LEeHTpa, OpraHusaumn, npegyCMOTPEHHbIX YacTbio
1.1 ctatbm 16 PeagepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asButenb MoXeT 06paTUTLCSA € Kanobon, B TOM YMCIe B CrEeAYLWNX crnyyvasx:

1) HapyLleHne cpoka permctpauuu 3anpoca O nNpeaocTaBneHnn MyHULMNanbHOW YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egnepansHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka NpeaoCTaBfeHUs MyHuUuMnanbHOW ycnyru. B ykaszaHHOM cny4dae
aocynebHoe (BHecynoebHoe) obxanoBaHue 3asiBUTENneM pelueHun un gencteuin (6esgencrsus)
MHOIMO(YHKLMOHANbHOIro LEeHTpa, paboTHUKA MHOIOMYHKUMOHANBHOMO LEeHTpa BO3MOXHO B
cny4vae, ecnv Ha MHOTFOYHKUMOHAnNbHbLIN LIEHTP, pelleHnsa n gencremsa (6esgencrame) KOToporo
obxanylTcs, BO3foXeHa (PyHKUMS MO NpefoCTaBfEHUI0 COOTBETCTBYHOLMX MYHULMMNANbHbIX
ycnyr B noniHoM obbeme B nopsake, onpegeneHHoM yactbio 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-03;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB uAM uHGopMaumm nnbo ocyLlecTBeHus
OENCTBUA, NpeacTaBfieHne UnuM OCYLLEeCTBIEHUE KOTOPbIX He MNpeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamun Poccunckon depepauyumn, HoOpMaTUBHBLIMK NpaBOBbIMKU akTamu Pecnybnuvku
TaTtapcTaH, MyHMLMNanbHbIMW NPaBOBbLIMU akTaMu 4518 NpeJoCTaBNeHNa MyHULMNANTbHOW YCyTu;

4) oTka3 B nNpueme [OOKYMEHTOB, MNpeaoCTaBfieHMe KOTOPbIX NpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMU akTamu Poccuinckon depepauunun, HopmaTUBHbIMU MpaBoOBbiMU 27
aktamn Pecnybnukn TaTtapctaH, MyHUUMNaAnNbHbIMKM NPaBOBbIMW akTaMu ANSA NpeaoCTaBreHuUs
MYHULMNANbHOW YCNyru, y 3asBuTens;

5) oTka3 B nNpenocTaBNeHUM MyHUUMNANbHOW YCNYyrM, €CNu OCHOBaHUA OTKas3a He
npeaycMoTpeHbl dedepanbHbiMM  3aKOHaMW U NPUHATbBIMU B COOTBETCTBUM C HUMMU  WHBIMMA
HOpMaTUBHbLIMM NpaBoBbIMK akTammn Poccuinckon ®egepaumm, 3aKkOHaMN U UHBIMU HOPMaTUBHBIMU
npaBoBbIMM akTamyn Pecnybnukn TaTtapctaH, MyHUMUMNAnNbHbIMKM NPaBOBbIMM  akTamun. B
yKkaszaHHOM crydae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLLeHnn U JeNCTBUN
(6e3pencTBmsi) MHOrOMYHKUMOHANbHOrO LEHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LeHTpa
BO3MOXHO B Clfy4ae, €Cnn Ha MHOrOYHKLMOHANbHbIA LEHTP, PpeleHns u OencTBus
(6e3pencrtBmne)  KoToporo  obGxanylTcsd, BO3foXeHa  QYHKUMS NO  NpeaoCTaBliEHMIO
COOTBETCTBYHLUMX MyHUUMNANbHBLIX YCRyr B NOfTHOM o6beme B nopsiake, onpeaenieHHOM YacTbio
1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3aaBUTENSA NpPY NPEeAOCTaBAEHUM MyHULMNANbLHOW yCnyrn nnatbl, He
npegycMOTPeHHON HOPMaTUBHbLIMW NpaBoBbIMX akTamMn Poccunmnckon depepaumm, HopMaTUBHBIMU
npaBoBbIMK akTamn Pecnybnukn TaTtapcTaH, MyHULMNanbHbIMU NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, npefoCTaBnslOWEro MyHUUUNANbHY YCryry, OOJSBKHOCTHOro nuua
opraHa, npefoCTaBNALWEro MyHUAUMNANbHYK — YCNYry, MHOMOQYHKLUMOHANbHOMO LIEHTPa,
paboTHMKA MHOrOQYHKLMOHANBLHOMO LIEHTPA, OpraHmM3aunin, NnpeaycMoTPEHHbIX YacTbio 1.1 cTatbu
16 depepanbHoro 3akoHa Ne 210-®3, nnn mnx paboTHMKOB B UCMpaBAeHUN OO0NYLEHHbIX UMK
one4yaTtok M owmnboK B BblAaHHbIX B pes3ynbTate npeaocTaBrneHuss MyHUUMNanbHOW YCNyru
AOKyMeHTax nMbo HapylleHne yCTaHOBIIEHHOIO CpoKa TakuMx UcnpaeneHui. B ykazaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUMTENEM pelleHun n gencteumn (6e3pnencraeust)
MHOIO(PYHKUMOHANbHOIrO LieHTpa, paboTHMKA MHOrO(YHKUMOHANBHOMO LEeHTpa BO3MOXHO B
cny4vae, ecnv Ha MHOTFOOYHKUMOHANbHbLIN LIEHTP, pelleHnsa u aencrtems (6esgencrame) KoToporo
obxanyTcs, BO3noxeHa QYHKUMS NO MPeaoCcTaBfeHUI0 COOTBETCTBYIOLWNX MYHUUMNANbHbIX
ycnyr B NOfIHOM o6beme B nopsake, onpeaeneHHom YacTtbio 1.3 ctatbn 16 efepanbHOro 3akoHa
Ne 210-93;

8) HapyweHuMe Ccpoka wnu nopsgka  Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBnNeHNa MyHULMNANbHOW YCNYru;

9) npuocTaHOBMNEHWE NPEeAOCTaBNEHNS MYHUMUMMANbHOW YCIyru, €crim OCHOBaHMUS
NPMOCTAHOBIEHNSI HE NPeayCMOTPEHbI heaepanbHbIMU 3aKOHAMUN U NPUHATLIMU B COOTBETCTBUN C
HAMU MHLIMW HOPMAaTMBHbLIMU NpPaBoOBbIMK akTamu Poccuinckon defepaumn, 3akoOHaMu U NHBIMU
HOpMaTUBHbLIMA NpPaBOBbIMM akTamn Pecnybnukn TaTtapcTaH, MyHMUMNANbHbIMW MPaBOBbIMU



akTamun. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asaBUTENEM pPELUEHUN U
aencteuin (6e3gencTeusa) MHOrOYHKLUMOHANBHOrO UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO
LeHTpa BO3MOXHO B Crlyvyae, eCcfiv Ha MHOrO(YHKUMOHAmNbHbLIN LEHTP, PeLeHna u OenCTBUS
(be3penictBne)  KOTOPOro  OGXanylTcs,, BO3NOXeHa  (PyHKUMSs N0 NpeaoCTaBNEHUIO
COOTBETCTBYHOLUMX MyHUUUNANbHBIX YCryr B NOMHOM obbeme B nopsigke, onpeaeneHHOM 4acTblo
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBuUTENS NpyY NPegoCTaBEHUN MyHULUMNANbHON YCIyrn JOKYMEHTOB

unn wnHdopmaunn, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YKasblBanucb npwu
nepBoHa4yanbHOM OTKase B NpuemMe [OOKYMEHTOB, Heobxoaumblx AN npefocTaBfeHus
MyHMUMNANbHOW ycrnyrn, nMbo B MNpeaoCTaBNEeHUM MyHUUMNANbHOW YCNYrn, 3a WUCKIHYEHUEM
cnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbn 7 ®epepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cry4vae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLLUEHNI N AEUCTBUI
(6e3nencTBmsi) MHOrOMYHKUMOHANbHOIO LEeHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LeHTpa
BO3MOXHO B Crfy4ae, €Cnn Ha MHOrOYHKLMOHANbHbIA LEHTP, PpeleHns u LencTBus
(6e3pencrtBne)  KoToporo  obGxanylTcd, BO3foXeHa  QYHKUMA Mo NpenoCcTaBlieHMUIO
COOTBETCTBYHLUMX MyHUUMNANbHBIX YCRyr B NOTHOM ob6beme B nopsiake, onpeaeneHHOM 4acTbio
1.3 ctaTbn 16 degepanbHoro 3akoHa Ne 210-P3.
5.2. XXanoba nogaetcsa B nUCbMeHHON bopMe Ha BymakHOM HocuTerne, B 3NeKTPOHHON hopme B
opraH, npefoCcTaBNAWNA MYHULMNANbHYKO YCIyry, MHOMOYHKUMOHANbHbIN LEeHTp nvbo B
COOTBETCTBYHOLLUN opraH rocyaapCTBEHHOM BnacTu, ABNAOLWMIACA yypeauTtenem
MHOIO(PYHKLMOHANbBHOIO LieHTpa (Janee - yuypeamTtenb MHOTO(OYHKUMOHANbHOMO LIEeHTpa), a Takke
B opraHusauuun, npegycMoTpeHHble Yactblo 1.1 ctatem 16 dPepepanbHoro 3akoHa Ne 210-P3.
YKanobbl Ha pelweHus n genctemnsa (6e3gencTeme) pykoBoaMTENSA OpraHa, NpenocTaBnSAoLLEro
MYHMLMNANbHYKO YCRyry, NO4AKTCS B BbILLECTOALLMIA OpraH (Npu ero Hanuyuun) nnbo B cny4vae ero
OTCYTCTBUSI paccMaTpuBaloTCA HEMNOCpPeACTBEHHO PYKOBOAMTENEM oOpraHa, npegocTaBnstoLlLero
MYHULMNANbHYIO YCIyry.

YKanobbl Ha peweHusa un gencteusa (6esgenctene) paboTHMKA MHOrOMYHKLMOHANBHOro
LeHTpa nogatTcs pyKOBOAUTENIO 3TOr0 MHOIrOYHKUMOHaNbHOro LeHTpa. XKanobbl Ha pelleHns un
pencteus  (6esgenctBne)  MHOTOMPYHKLUMOHANbHOIMO  LEHTpa  nojakTcda  yuypeauTento
MHOIO(PYHKLMOHANBbHOIrO LEHTpa WM OOSMKHOCTHOMY Nuuy, YNOSTHOMOYEHHOMY HOPMAaTMBHbIM
npaBoBbIM akToM Pecnybnuku TaTtapcTtaH.

XKanobbl Ha peweHna u pgenctena (besgenctevme) pabOTHUMKOB — OpraHu3auuu,
npeaycMOTpPeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopatoTcs
pykoBoauMTENAM 3TUX opraHu3auuin. XXanoba Ha pelweHus u gencteus (besgenctsne) opraHa,
NpeaoCcTaBnALLEro MyHUUUNANbHYIO YCNYry, OOSPKHOCTHOrNO nvua opraHa, npefocTaBnstowero
MYHMLMNANbHYO ycnyry, MYHMLUMNANbHOMO cnyxatiero, pykoBoauTens opraHa,
npeaocTaBnAlLWEero MyHUUMNANbHY ycnyry, MOXeT OblTb HanpaBfeHa Mo no4yte, 4epes
MHOIO(PYHKUMOHANbHbLIN LEHTP, C MCNOSfb30BaHNEM WMHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «MHTepHeT», omumanbHOro canta opraHa, NpefoCTaBnslWwero MyHULMNanbHy yCcnyry,
EaovHoro noptana nnbo PecnybnukaHckoro noptana, MH(pOpMaUMOHHOW cUCTeMbl gocyaebHoro
obxanoBaHus, a Tawkke MOXeT OblTb MpUHATaA Npu NUYHOM npueme 3assutend. XXanoba Ha
peweHna un pgenctsua  (besgenctene)  MHOrOOYHKUMOHANbHOMO  LUEHTpa, paboTHuKa
MHOIO(OYHKUMOHANbHOro UeHTpa MoxeT ObiTb HanpasneHa Mo novte, C MCMNOfb30BaHWEM
NHPOPMALNOHHO-TENTEKOMMYHUKALIMOHHON ceTu «UHTepHeTY, odomumanbHOro canTta
MHOroyHKUMOHaNbHOro uUeHTpa, EguHoro noptana nubo PecnybnukaHckoro nopTana,
NHPOPMALMOHHON CUCTEMBI JOCyAebHOro obxanoBaHus, a Takke MOXeT OblTb MpuHATa npu
nnyHom npueme 3assutend. Xanoba Ha pelweHns n gencteusa (6esgenctene) opraHusauumn,
npenycMOTpeHHbIX YacTtblo 1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-d3, a Takke wux
paboOTHNMKOB MOXET OblTb HanpasneHa Mo noyTe, C WUCNONb30BaHMEM WHEPOPMALMOHHO-
TENEeKOMMYHUKALNOHHON ceTn «HTepHeT», oduumManbHbIX CanToB 3TUX opraHusaumn, EanHoro
noptana nubo PecnybnukaHcKoro noprana, a Takke MOXeT ObiTb NMPUHSATa Npu AMYHOM Npueme
3anBuUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaMMeHoBaHMe opraHa, NPegoCTaBMAOWEr0 MyHULMNANBHY YCNyry, OOSMKHOCTHOIO
nvua opraHa, NpeaoCTaBnSAlLWEero MyHMUMNanbHy ycnyry, nmbo MyHUUMNAanbHOro CriyXxatulero,
MHOrO(PYHKUMOHANbHOro LEeHTpa, ero pykoBoautens u (unu) paboTHMKa, oOpraHusauumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-D3, nx pykoBoauTenen un
(vnn) paboTHUKOB, peLleHnsa n gencTena (6esgencrTeme) KOTopbiX 06XKanyTCs;



2) dbamunumio, Mg, oT4eCTBO (NocnegHee - Npu Hanu4nn), CBe4EHNsE O MECTE XUTeNbCTBa
3aaBuTensa - omamyeckoro nuua Nnmbo HanmeHoBaHne, CBEAEHUA O MECTE HaXOXAEHWS 3asBUTENS
- OpMANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM MNOYTHI (MPU HaNU4YMM) U NOYTOBbLIA agpec, MO KOTOPbIM AOSMKEH ObITb HanpaBneH
OTBET 3asBUTENIO;

3) cBegeHna o6 obOxanyembix pelweHuax u  genctemax (6esgencteum) opraHa,
npeaocTaBnAwLLEro MyHUUUNANbHYIO YCNYry, OOSPKHOCTHOrO nvua opraHa, npefocTaBnsiowero
MYHMUMNANbHYKO YCnyry, nnbo MyHMLMNANbHOrO CryXalero, MHOroyHKLUMOHANbHOro LEeHTpa,
paboTHMKA MHOTOQYHKLMOHANBLHOMO LIEHTPpA, OpraHmn3auunin, NpegyCMOTPEHHbIX YacTblo 1.1 ctaTtbu
16 ®epepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUM KOTOPbLIX 3asiBUTESNb HE COrfnaceH C pelleHnemM n OenCTBMeM
(bespenctBneM) opraHa, MNpPeAoCTaBASOWEro MyHUUMNANbHY YCNyry, OOJSPKHOCTHOro nuua
opraHa, npefoCTaBnalWero MyHUUUNAnNbHy ycnyry, nmbo MyHWUMNanbHOro criyXxatlero,
MHOIMO(PYHKUMOHANbHOIro LEeHTpa, paboTHMKA MHOrOYHKUMOHANbHOro LEHTpa, OpraHusauum,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbmn 16 dPepepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB.
3assutenem moryT OblTb NpeacTaBneHbl JOKYMEHThI (MpyU Hanuuum), NoATBepXaatowme AOBOAbI
3aasuTens, Nnbo nx Konuu.

5.4. lMoctynuBwasa xanoba noanexuT pernctpauum B CPOK He nosgHee pabouero gHs,
cnegylouiero 3a gHeM NocTynneHus.

5.5. JXanobGa, noctynuBwasi B OpraH, nNPeaoCTaBSOWNA  MYHUUMNANbHYK  YCyry,
MHOIO(YHKUMOHAMBHBLIN LEHTP, y4peauTento MHOrogyHKUMOHANbLHOrO LEeHTpa, B OpraHusauuu,
npeaycMOTpeHHble YacTbio 1.1 ctaTbn 16 PegepansHoro 3akoHa Ne 210-93, nnbo BbiLecToALWMI
opraH (npu ero Hanu4nn), NOANEXNT PaCCMOTPEHMUIO B TeYeHMe NAaTHaguaTn paboumx gHen co aHs
ee perucrTpauuu, a B cniyqyae obxanoBaHus oTKasa opraHa, NpeocTaBnsalowero MyHumnanbHyo
ycnyry, MHOrooyHKLUMOHaNbHOro LieHTpa, opraHnsaumn, npeaycMOTPeHHbIX YacTbio 1.1 ctaten 16
®epnepanbHoro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB y 3asiButens nubo B ucrnpasneHuu
AONyLEeHHbIX onevyaTok M owuboK unn B crnydyae obKanoBaHWA HapyLUeHWUs YCTaHOBIIEHHOMO
CpoOKa Takunx UcrnpasfeHnn - B Te4eHne Natn pabounx gHeN co AHA ee permcrtpauuu.

5.6. Mo pesynbTataM paccMOTPEHMs Xanobbl NpUHMMaEeTCss OAHO U3 crnefylwmnx peweHun: 1)
Xanoba yooBneTBopseTcs, B TOM yucne B popMe OTMEHbl NPUHATOrO peLleHusi, UcnpaBneHus
AONyLLEHHbIX OneYyaTok M OWKMOOK B BblAaHHbIX B pe3ynbTaTe NpefoCcTaBreHns MyHUuunanbHOM
yCcriyrm [OOKyMeHTaX, BO3BpaTa 3adABUTEN0 [OEHEeXHbIX CpeacTB, B3MMaHWe KOTOpbIX He
npegycMOTPEHO HOPMAaTMBHbLIMK MpaBoBbIMU akTamun Poccuinckon depepaummn, HopmMaTUBHbLIMU
npaBoBbIMM akTamu Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMKA akTamu; 2) B
yaoBneTBopeHun xanobbl oTkasbiBaeTcA. He nosgHee OHSA, cnefylowero 3a AHEM NPUHATUS
peLlleHns, yKasaHHOro B HACTOSLWEM MYHKTE, 3asBUTESN0 B NMUCbMEHHOW (hopMe U MO XenaHuwo
3a8BUTENA B 3JNEKTPOHHOM (popMe HanpaBnseTcss MOTUBMPOBAHHbBIA OTBET O pe3ynbTaTax
pPacCcMOTPEHUS anoobl.

5.7. B cny4yae npu3HaHus Xanobbl noanexallen yaoBNEeTBOPEHUIO B OTBETE 3adABUTENIO O
pesynbTatax pacCMOTPEHUs Xanobbl faeTca uHpopMaumsa O AENCTBUSX, OCYLLeCTBNAEMbIX
OpraHom, NpeaoCcTaBnSALWMM MYHULMNAMNbHY YCNYry, MHOrOMYHKUMOHAsbHbIM LIEHTPOM NMG0o
opraHusauunen, npegycMoTpeHHon vacTtbio 1.1 ctatbmn 16 degepanbHoro 3akoHa Ne 210- ©3, B
Lensax HesaMeaIMTeNnbHOro YCTpaHEeHUS BbIBMEHHbIX HAPYLLIEHWI NP OKa3aHUM MyHULMNANbHON
ycriyrm, a TakkKe TMpPUHOCATCH W3BUHEHWA 3a [OCTaBrfieHHble HeygobcTBa U yKasblBaeTCH
MHpopmauunsa o ganbHENWNX OENCTBUAX, KOTOPble HEOHXOAMMO COBEPLUUTL 3aABUTEMIO B LiENax
NONyY4eHUs MyHULUMNANbHOWN YCITyTNn.

5.8. B cnyyae npusHaHusa xanobbl HEe noanexailen yaoBMETBOPEHMIO B OTBETE 3aABUTENHO O
pesynbTatax paccMOTpeHus Xanobbl [alTCA aprymMeHTUMpPOBaHHbIE Pa3bsiCHEHUS O MNpUYMHAX
NPUHSATOrO peLleHns, a Takke nHopmaums o nopsgke obxxanoBaHUs NPUHATONO pPeLLEHUS.

5.9. B cnyyae ycTaHOBMeHWs B XO4e wnv MNo pesynbTataM pacCMOTPEHUSA Kanobbl Npu3Hakos
coCTaBa aAMMHUCTPATUBHOIO MpaBoOHapYyWeHUa WM  MPecTynneHns LOOSMKHOCTHOe nuvuo,
paboOTHMK, HaAEeNeHHble MOMIHOMOYMSIMM MO  pPacCMOTPEHU0  Xanob, HesameanuTenbHO
HanpaBnsAT MMeLWKnecs MaTepuarbl B OpraHbl MPoOKypaTypbl.



MpunoxeHue Ne 1
K AOMWUHUCTPaTUBHOMY perfiameHTy
NpeaocTaBneHns MyHUUMNanbHOM yCryrm no
npuemMy B MyHMumnanbHble obpasoBaTenbHble
opraHv3aumu, peanuayoLme OnoNHUTENbHbIE
o6LeobpasoBaTternbHble NPorpaMMbl, a Takke
nporpamMmmbl CIOPTUBHOW NOATOTOBKM

dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHMUUNanbHYy ycnyry)

PEWEHME
OT«___ » 202_ .
pacCcMOTPEHO 3asBEHNE
(HaumeHosaHue opeaaHa, yrnosriHOMOYEHHO20 Ha MPUHAMuUe peuweHus)
oT
(Homep u Oama 3asi8r1IeHUs) (®UO 3ass8umens)
MPUHATO peLleHne O MpeaoCTaBfieHMM MYHMLMNANbHOW YCryrM no npuemMy B MyHUUMNAsnbHbIEe
obpasoBaTerbHble OpraHusauuu, peanuaylolme [ononHuTenbHble o6LweobpasoBaTenbHble
nporpamMmmbl, a Takke NPorpaMmmbl CMOPTUBHOWN MNOLATOTOBKM:

(PUNO, dama poxxOeHus pebeHka)

[nsa 3akntoyeHns ¢ obpasoBaTenbHON opraHu3aumen goroeopa o6 obpasoBaHmMM HEOBX04MMO B
TeyeHne u4eTblpex paboumx OHen B 4Yacbl npuema noceTuTb
obpasoBaTenbHy OpraHM3aLmio 1 NPegocTaBUTb OpUrMHarbl JOKYMEHTOB:
1. [IOKyMeHT, yOOCTOBEPSAIOLNIA NINYHOCTb 3aSBUTENS;
2. CB/OeTenbCTBO O POXOEHUN HECOBEPLUEHHONETHEro NMbo AOKYMEHT, YOOCTOBEpPSHLLUNA
NIMYHOCTb HECOBEPLLEHHONETHETO;

3. MeanunHckasa crnpaBka 06 OTCYTCTBUM NPOTMBOMNOKA3aHUM ONs 3aHATUIA OTAENbHbIMU
BMOAMMN UCKYCCTBA, (P13MYECKON KynbTypbl M CNopTa, NporpaMmM CropTUBHOM NOATOTOBKM
4. [JoKyMeHT, yAOCTOBEPSAIOLLMI NIMYHOCTb NPeACTaBUTENS 3aaBUTENS, B criydyae obpalleHus 3a
npegocTaBneHnemM MyHULMNANbHOM YCyru npeacTaBuTens 3asBuTens;
5. [lJokyMeHT, yAOCTOBEPSOLWUA NONIHOMOYNS NpeacTaBuUTenNs 3asBuTens, B cnydae obpalieHus
3a npefocTaBneHMeM MyHULMNANbLHOW yCnyrn NnpeactaBuTens 3asiBuTens.

CBezneHus 00 3JIEKTPOHHON MOINHCH

HormkHocTHoe nuuyo (PNO)

(mognuck ynorTHOMOYEHHOTO AOMKHOCTHOMO
nvua opraHa)



Mpunoxexne Ne 2

K AOMUHUCTPaTUBHOMY PErfamMeHTy
npegocTaBneHnst MyHULMNanbHOM yCcryrn rno
npuemMy B MyHMLMNanbHble 06pa3oBaTerbHble
opraHv3aumn, peanuayowme ONoNTHUTENbHbIE
o6Leobpa3oBaTernbHbIe NPOrpaMMbl, a Takke
nporpamMmmbl CNOPTUBHOM NOATOTOBKM

dopma

(BnaHk opraHa, npegocTaBnsoLWero MyHUUMnanbHy ycnyry)
Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWUWEHUE
006 oTKase B NpefocTaBlieHMN MyHULUNANbLHOW yCInyru
oT Ne
Mo pesynbTatamMm paccMoOTpeHUs 3asiBfeHNS OT Ne (Gama u

HOMep 3asierieHusl) NPUHATO pellueHne ob oTkase B NpeaoCTaBneHnn MyHUUMNanbHOW ycnyrm no
cnefyowmnM OCHOBaHUAM (8bi6pamb Heobxo0uMeble):

1.

2.

Pa3bsicHeHMs1 NpUYMH OTKa3a:

[lononHUTENbHO MHAOPMUPYEM:

(ykasbigaemcs uHghopmauyusi, Heobxodumas 075l ycmpaHeHuUs NMpuUyYuH omkasa, a makxe
UHasi dononHuUmersbHas UHghopMayus npu Hanu4uu).

OormkHocTHoe nuuo (PU0) Caenenus 00 3JIEKTPOHHON MOAMKICH

(moanmck YyNONMHOMOYEHHOMO JOMKHOCTHOrO
nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATMBHOMY pPErnamMmeHTy
npeaoCcTaBneHns MyHUUMNanbHOM yCryrm

no NprMemy B MyHUUMNanbHble obpasoBaTernibHble
opraHv3aumu, peanuayoLme onoNHUTENbHbIE
o6ueobpasoBaTternbHbie NPOrpaMMbl, a Takke
nporpamMmmbl CrOPTUBHOW NOAFOTOBKM

dopma
(BnaHk opraHa, NpeaoCTaBNAOLWEro MyHULMNANbHYIO YCyry)
Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHblEe AaHHble npencraBuUTend:

PELUEHUE
06 oTkase B npuemMe A4OKYMEHTOB, HEOGXOAUMbIX ANA NPefoCTaBleHUA MyHULMNanbLHOM
ycnyru no npuemMy B MyHuUMnanbHble o6pa3oBaTenbHble OpraHu3auumn, peanusyrowme
AonoJIHuTenbHble 06LWweo6pa3oBaTeribHble MPOrpaMMbl, a Takke NpPorpaMmMbl COPTUBHOWM

NnoAroToBKM
oT Ne
Mo pesynbTaTtam paccMOTPEHUS 3aABEHNSA OT Ne (6ama u

HOMep 3asiefieHusl) NPUHATO pelleHne 06 oTkase B Npueme LOKYMEHTOB, HeoOXoAuMMbIX AN
npegocTaBneHns  MyHWUMNAanbHOM  yCryrM, N0  CregylowuM  OCHOBaHuAM  (8bibpamb
Heobxodumeble):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKas3a:

[ononHUTENBbHO MHAPOPMUPYEM:

(ykasbigaemcs uHghopmayusi, Heobxodumas 075l ycmpaHeHuUs NMpUYUH omkasa, a makxe
UHasi dononHumersbHas UHghopMayus npu Hanu4uu).

Caeznenus 00 3JEKTPOHHOM MOMUCH

HormxHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO AOMKHOCTHOMO
nuua opraHa)



MpunoxeHue Ne 4

K AOMUHUCTPaTUBHOMY peErfameHTy
npegocTaBneHns MyHULMNanbHOM yCryr rno
npuemy B MyHUUMNAnbHbIE
obpasoBaTeribHble opraHu3auuu,
peanusytoLime AoNONHUTENbHbIE
obueobpasoBaTternbHbie NPorpaMMbl, a Takke
nporpamMmmbl CNOPTUBHOM NOATOTOBKM

(HanmeHoBaHWe opraHmMsauun)

oT

(dbamunuga, nmsa, oTY4ECTBO(MPU HaNUYUN)
3asBUTENS MOMHOCTLHO)
Agpec mecTa XuTenbCcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3aaBUTENS:

TenedoH 3aaBuTenda oM.

TenedoH 3aaBUTENA COT.

ALpec 3neKTPOHHOW NOYTbI 3asiBUTESS

3aaBneHue
Mpowy 3a4YnCnnTb MOEro pebeHka

(dbamunua. nmsa, otyecTBO (NpU Hanuyun) pebeHka
NOJTHOCTbHO)
Ha oby4eHune no obueobpasoBaTenbHOM OOMONHUTENBHON nporpamve

(HaMmeHoBaHWe nporpammbl)

NaTa poxaeHusa pebeHka

(4mcno, mecsu, rog poxaeHus)
MecTo poxaeHus pebeHka

PeKkBM3nTbI aKTOBOW 3anMcn 0 poXxaeHun pebeHka:



Ne akToBOWM 3anucu ,
[laTta Bblgaym akToBOW 3anncu ,
MecTto rocyfapCTBEHHOW perncrtpauunm aKToBOM 3anucu o] poXaeHun

CHMNC

Apopec mecTa XuTenbCcTBa u (Mnn) agpec mecta npebbiBaHnsa pebeHka

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

I:IB nnyHbIN - kabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMNANbHbIX — YCIyr
Pecnybnukn TaTtapcTah;

I:IB MHOTropyHKUMOHANbHOM  LleHTpe  MpedoCTaBlieHUs!  FOCY4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(pata) (mnoanuceb)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHULMNanbHOM ycryru
no Npuemy B MyHMUMNanbHbIe
obpasoBaTeribHble opraHu3auuu,
peanusyloLime AoNONHUTENbHbIE
obueobpasoBaTtenbHbie NPorpaMMel, a
TakKe NporpaMMbl COPTUBHOW
NOLrOTOBKM

PykoBogutento

OrT:

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLLINOKMN

Coobuwao 06 owunbke, [ONYWEHHOW MpPU  OKa3aHMM  MYHULMNAnbHOW  YCIyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnA:

Mpowy wucnpasBuTb OONYLLEHHYID TEeXHUYECKYHD OLKMOKY M BHECTU COOTBETCTBYHOLLNE
N3MEHEHNSA B JOKYMEHT, ABNSAOLINNCA pe3ynbTaTOM MyHULMNANBLHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npunHATUA pelleHns 06 OTKNOHEeHUM 3asaBreHns ob ncnpasfieHUn TEXHUYECKOM
OLUMOBKKM NpoLLY HanpaBuTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha ByMaKHOM HOCUTENe NOYTOBbIM OTNPaBfEHNEM MO aapecy:

HacTosiwwymM nogTeepkaato: cBeAeHusl, BKIOYEHHblE B 3asiBfieHMe, OTHOCSLLMECS K MOeMn
NUYHOCTU WU MPEACTaBMsSIeMOMY MHOK fULY, a Takke BHECEHHblE MHOK HWXe, [OOCTOBEPHbI.
[loKyMeHTbI (KONWMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBIIEHWNIO, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM  3aKkoHodaTenbcTBoM Poccuiickont depepauum, Ha MOMEHT MpeacTaBleHus!
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.
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