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MpunoxeHwne

K nocTaHoBMeHno IcnonHNTENBHOO
KomuteTa TeToLWCKoro
MYHUUMNANbHOro panoHa

oT «01» pekabps 2021 r. Ne 988

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUs MyHULMNansLHOM yCnyru no opraHM3aumm otabixa AeTen B
KaHUKynspHoe BpeMs

1. O6wume nonoxeHus

1.1. Hacrtoawmn agMMHUCTPATMBHBIA perfnamMeHT npeaocTtaBneHns MyHULMNanbHOm
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaHOapT WM MNOPSAOK MNpefdocTaBneHus
MYHULMMNANbHOW YCNyrn no opraHu3auumn oTabixa OeTen B KaHWKyNspHoe Bpems (ganee —
MyHUUMNanbHas ycnyra).

1.2. MonyyaTenu ycnyru: omsnyeckne nuua (ganee - 3asaBuTenb).

WHTepechbl 3aaBuTenen Moryt npeacTtaBnsaTb fnvua, YyNosIHOMOYEHHbIE 3asiBUTENEM B
YCTAHOBMEHHOM TMOpsAKe, W 3aKOHHble npeacTtaBuTenu duandyeckux nvy (ganee -—
npeacTaBuTeNb 3asBUTENS).

1.3. HdbopmmnpoBaHmne o NnpefocTaBfieHNN MyHULMNANTbHOWN YCAYIn:

1.3.1. WHdopmaums o0 nopsagke npefoctaBneHust  MyHUUUNanbHOW — YCIyrn
pa3mellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalimx Bu3yalnbHYH0 U TEKCTOBYHO
WHOpMALMIO O  MyHUMUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B NOMELLEHUAX
MHOFO(PYHKLUMOHANbHbLIX LEeHTPOB MNpefoCTaBfeHNa roCyAapCTBEHHbIX U MyHUUMNAnNbHbIX
yCnyr.

2) Ha odguumanbHOM calTe  TeTIOWCKOro  MyHUUunanbHOro  panoHa B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «IHTepHeT» (: http://tetushi.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https://www.gosuslugi.ru) (aanee — EguHeii noptan);

5) B rocyaapCTBeHHOW WHOpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUuMnaneHblx  ycnyr Pecnybnukmn  Tatapctan»  (http://frgu.tatar.ru) (nanee -
PecnybnukaHckuin peectp).



http://tetushi.tatarstan.ru/

1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
ocyllecTBnseTcs:

1) B MHOrOpyHKUMOHASbHbLIX LEeHTpax npefoCTaBfieHNd rOCyAapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIM4HO UIn no TenedoHy;

2) B HTEpakTMBHOM hopme EamnHoro noptana, PecnybnukaHckoro noprana;

3) B yuYpexaeHusax, opraHu3yoLmnx oTablX U 3aHATOCTb AeTen (aanee — OpaaH):

npv YCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdhopmauusa Ha EgmHom nopTtane, PecnybnukaHCKoM nopTane o nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepXallmxcs
B PecnybnukaHckom peecTtpe, npegocTaBnsaeTcs saasutento 6ecnnartHo.

[ocTyn K tHgopMaLmm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3aaBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrOo Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CornawleHus ¢
npasoobnagarenemM nporpaMMmHoro obecneyeHns, npegycmaTpuBatowero B3MMaHue nnatbl,
perncTpaumio Unu aBToOpU3aLMIO 3asBUTENS WNM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnseTcs MHOopMauns:

1) o mMecTe HaxoXgeHuss MHOroYHKUMOHANbHOrO LeHTpa npeaocTaBneHuns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBnseTCsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmx BoNpoCchl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npeaocTaBneHns MyHUUUNAanbLHOW yenyru;

6) O MecTe pasmeleHUs Ha oduunanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

7) o nopsagke obxanoBaHus OeNCTBUA unv 6Ge3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHulo  COTpPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOM ycnyru, NnoapobHO B MUCbMEHHOW hopMe pasbSCHSAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HacTosiem nyHkTe PernameHTta, n B TedeHue Tpex paboumx OHEW CO AHS perncrpauum
oOpalleHns HanpasnsalT oTBeT 3aaBuTento. OTBeTbl falTca Ha A3blke obpawieHus. B
crniy4ae HEBO3MOXHOCTU AaTb OTBET Ha A3blke 0bpaLLeHNs UCNonb3yTCA roCyAapCTBEHHbIE
A3blkn Pecnybnuvku TatapcraH.

1.3.5. WH(popmauua no Bonpocam npenocTaBreHNd MYHUUMMAnsHOW YyCnyru
pasMellaeTcs Ha oduuMmanbHOM canTe TeTIOWCKOro MyHUUMNAnbHOro paroHa U Ha
MHOPMaLMOHHBIX CTeHAax B nomeleHnax OpeaHa onga paboTbl C 3asaBUTENSMUN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHAOPMAUMOHHBIX CTeHAax M Ha oduumaribHOM cauTe MyHuMUMNarbHOro pamoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNaNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 PernameHTta, nHdopMauuio 0 MeCTe HaxoXAEeHUs, CrpaBOYHbIX TenedoHax, BpemMeHu
paboTbl OpeaHa, O rpaduke npuema 3asiBNEHUN Ha NpeaocTaBfeHne MyHULMNAnNbHOM
ycnyru.

1.4. TepevyeHb HOPMATMBHbLIX MPaBOBbIX AKTOB, PErynupylowmx npegocTaBneHne
MyHULUMMNAnNsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U



MCTOYHUKOB MX oduumanbHoro onybnukoBaHus), pasMeweH Ha EgvHom noptane, B
PecnybnnkaHckom peecTpe, Ha  odmumanbHOM caute B MHGOPMaLMNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

TekcT agMUHUCTPATUBHOINO perfnamMeHTa B [AeWCTBYIOLWEN pefakuuu noasiexur
pasmelleHuto Ha EguHom nopTtane, B PecnybnukaHckom peectpe, Ha ouumanbHOM cante
B MH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTU «IHTEPHETY.

1.5. B PernameHTe ncnonb3yoTca cnegyowme TepMnHbl 1 onpeaereHus:

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAmbHbIX YCNyr — TepputopuanbHo 060cobneHHoe CTPYKTypHOe
nogpasgeneHuve (odpuc) MHOrOyHKLNOHANbHOro LUeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNanNbHOro panoHa nnu B ropockom okpyre Pecnybnunku TaTapctaH B COOTBETCTBUU C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX LIEHTPOB
npefocTaBneHns  rocygapCTBEHHbIX M MyHUUMNANbHbIX  YCryr,  YTBEPXAEHHbIX
noctaHoBneHnem [paButenbctBa Poccuinckon depepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusaumm OeATenbHOCTU  MHOMOMYHKLMOHAmNbHbIX  LEHTPOB
npefoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckasa owmnbka - owwnbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nogobHas  owwnbka), AOonylleHHas  OpraHom,
NpeaoCcTaBNALWNM MyHULUUNANBHYIO YCIyry, U npuBefllad K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

ECUA — EguHasa cuctema naeHTuukauum n aytTeHTudukaumm B MHMpacTpyKType,
obecneunBatollen MHPOPMALMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME MH(OPMALMOHHbBIX
cuUCcTeM, UCNOMb3yeMbiX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
3I1EeKTPOHHOM hopMme.

depepanbHaa rocygapCcTtBeHHas WHMoOpMauMOHHaa cucTema, obecneyvBatollas
CaHKLUMOHUPOBAHHbLIN AOCTYN YYaCTHUKOB WMH(POPMALUOHHOIO B3aMMOAENCTBUA (rpakaaH-
3asiBuTENEN U OOSMKHOCTHBIX fUL, OpraHOB WUCMOMHUTENbHOM BNacTM M OpraHoB MECTHOro
camoynpasneHnst) K nHdpopmMaumm, cogepxallenca B rocygapCTBEHHbIX UH(POPMALNOHHbBIX
cucTeMax 1 MHbIX MHPOPMAaLIMOHHBIX CUCTEMAX;

MoLl - NocymapctBeHHoe GrogkeTHOEe yupexaeHune «MHOrogyHKUMOHaNbHbIA LEHTP
npegocTaBeHns roCy4apCTBEHHbIX U MyHMUMNanNbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHas cuctema
MHOTFOOYHKLMOHAMNbHbLIX LEHTPOB NpeAoCTaBfieHUs TOCYAApPCTBEHHbLIX U MYHULMMOANbHbIX
ycnyr Pecnybnukn TaTtapcTaH;

McnonkoM — MCNONHUTENbHBLIN KOMUTET MYHULMMAnbHOro panvoHa (UM ropoackoro
OoKpyra);

EMP 3AIC — EOuWHbIN rocydapCTBEHHbIN peecTp 3anucen akToB rpaXXgaHCKoro
COCTOSIHMS;

EM’MCCO - EpguHas rocygapCTBEHHas WHGOPMauMoOHHasi cuctema coumnanbHOro
obecneyeHus.

B PernameHTe nopg 3asiBneHneM O NpeaocTaBnieHnn MyHuumMnanbHoOn ycnyru (aanee -
3asBNeHNE) NOHMMAETCa 3anpoc O NpeaoCTaBNEHUN MyHUUMNANbHOW YCIyri, NogaHHbIA B
COOTBETCTBUU C NMYHKTOM 3 cTaTbk 2 PeaepanbHoro 3akoHa ot 27 mnona 2010 roga Ne 210-
®3 «O6 opraHmsaumm NnpeaocTaBneHNsa rocyaapCTBEHHbIX 1 MyHUUMNANbHbIX YCRyr» (aanee
— ®epgepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBreHUss MyHULMNAanbHOM yCnyrm
2.1. HammeHoBaHWe MyHULMMNanNsHOW ycnyru

OpraHusaums otabixa geTen B KaHUKyNsSpHOe BPeMs.



2.2. HaumeHoBaHWe NCNOMHUTENBHO-PACNoPAANTENBHOIO OpraHa MeCcTHOro
camMoynpaerneHusi, HenocpeaCcTBEHHO NPEAOCTaBNSAOLWEro MyHULMNANbHY yCryry

MKY «UcnonHumenbHbil  KomMumem Temiowcko2o0 MyHUyunasabHo20 paloHa
Pecnybnuku Tamapcma-.

2.3. OnucaHune pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) peweHne O npeaocTaBneHUN MyHUUMNanbHoW ycnyrn (npunoxeHne Ne 1 K
HacTosLwemy PernameHTy);

2) peleHne 06 oTkase B NpeaoCTaBfEHUM MyHULMNANBHOW ycnyrn (npunoxeHne Ne
2 K HacToswemy PernameHTy);

3) pelwweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMeHNs
MyHMUMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTodwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PeaynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnaeTcs 3asBUTeNto
B (popMe O3NEeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMNEeHHOW KBannduunmpoBaHHON
3NEKTPOHHOM NOAMUCHIOD YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «O6
anekTpoHHoOW noanucu» (panee — ®epepanbHbli 3akoH Ne 63-P3) B NMYHBLIM KabuHeET
EauHoro noprana, PecnybnukaHckoro noptana.

2.3.3. Mo BLIGOpPY 3asBUTENA pes3ynbTaT NpPefoCTaBneHUs MyHULMNAanbLHOW YyCnyru,
yKkasaHHbln B noanyHktax 1 — 2 nyHkta 2.3.1 PernameHta, Ha 6GymaxXHOM HocuTtene,
NoAMNMCaHHbIA YNOSTHOMOYEHHbIM AOSMKHOCTHbIM NuuoM OpraHa M 3aBepeHHbI nevatbio
OpraHa, BblgaeTcs 3asisutento B OpraHe nnun 8 MOLI.

2.3.4. 3asBuTenb Bnpase MNOSy4yMTb pes3ynbTaT nNpefoCcTaBfieHUs MyHUUMNanbHOM
ycnyrm B dopMe 3rfeKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npeaocTaBneHns MyHULUMNanbHON yCnyru.

2.4. CpoK npeagocTaBrieHns MyHUUMnanbHOW yCryrn, B TOM Yucne ¢ y4eToMm Heob6xoammocTun
obpalleHnsa B opraHusaunm, y4acTByoLine B NpegoCTaBneHm MyHUUUNansHOM yCryrm, Cpok
NPUOCTaHOBMNEHUS NPeOoCTaBNeHUS MyHULMNANbLHOW YCNyru B Criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHMS NpesyCMOTPEHa 3akoHogaTeNnbcTBOM Poccuickon depepaumm, Cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABMNAIOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHON YCyru

2.4.1. Cpok npegocTaBneHns MyHULMNAnbHOW YCYrM COCTaBMSET LWECTb paboumx
OHen.

2.4.2. TllpuoctaHoBnNeHMe cpoka MpefoCTaBfeHnss MyHUUMNAanbHOW YCryrm He
npegycMOTPEHO.

2.4.3. HanpaBneHne [OOKyMeHTa, SBMSOWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOW yCcryrn B (bopme aNeKTPOHHOIo JOKYMEHTa, 3asiBUTEN OCYLLEeCTBNSETCS B
AeHb O(pOopMMeHNsa 1 permcTpauumn pesyrnbTaTa NpeaoCcTaBeHnss MyHULMNansLHON YCIyrn.

2.5. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHoAaTeSIbHbIMU UMM UHBIMW HOPMAaTMBHbLIMM MPABOBbLIMW akTamu AN npegocTaBeHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HE0H6X0aMMbIMU U
obs13aTenbHbIMKU 49 NpegocTaBneHns MyHUUMNanbHbIX YCyr, NoOAnexatmx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Yucne B
3NEeKTPOHHOM (hopme, NOPSAOK UX NpeacTaBneHus

2.5.1. na nony4eHna MyHuUUMNansHOW yCrnyru 3asaBuTenb NpeacTaBnseT crnegyoLwme
OOKYMEHTbI:



1) DOKYMEHT, yOOCTOBEpsoWMN NMYHOCTL (He TpebyeTca B crniyyae obpalyeHus
nocpeacteomMm EgmHoro noprana, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3aaBneHue:

B dopmMe OOKymMeHTa Ha OymaxHoM HocuTene (npunoxeHue Ne 4 Kk Hactosemy
agMWHUCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOM (hopMe (3anofHsaeTcs MNOoCPeACTBOM BHECEHUS COOTBETCTBYHOLLNX
CBEeEeHUN B JNEKTPOHHY OopMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO perfameHTa, npu  obpalleHun
nocpeacteomMm EgmHoro noptana, PecnybnnkaHckoro noptana;

4) cBMOETENbCTBO O POXAEHUN, Bbl4aHHOE KOMMETEHTHbIMWU OpraHamMmn WHOCTPAHHOIO
rocyaapcTsa, ero HotapuasnbHO yOOCTOBEPEHHbIN NepeBo Ha PYCCKUM A3bIK;

5) cnpaBka ¢ mecta paboThl (B crnyvae, ecnu pebeHoK OTHOCUTCA K KaTeropum «aeTu
pabOTHUKOB  MYyHMLMNAmNbHbIX YYpeXOEeHUA U OpraHoB MECTHOro CcamoyrnpaBrieHus,
pPacnosioXKEHHbIX Ha TEPPUTOPMM MyHULMNanbHOro obpasoBaHus Pecnybnuku TaTtapcTaH»
UNu «geTn, poamnTenu KOTOpbIX ABMASATCA paboTHMKamMM OBHOLKETHbIX OopraHusauunn, oeTtu
COTPYAHWKOB  cbeadeparnbHbIX OpraHOB  WCMOMHWUTENbHOWM  BMNacTW, rOCygapCTBEHHbIX
rpaXOaHCKUX CriyalumMx» UnuM «4eTn COTPYAHWKOB FOPOLCKUX O300POBUTENbHBLIX narepem
AHEBHOro npebbiBaHWs, PaCMONOXEHHbIX Ha TeppuUTOpUM MyHUumMnanbHoro PecnyGnuvku
TaTtapcran).

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayrLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISSIEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpeactBoMm EpamHoro noprtana, PecnybnukaHckoro noprtana B 3fEeKTPOHHOW
opwme;

3) B OpraH NUYHO WM NOCPeOCTBOM MOYTOBOM CBA3U Ha OyMaKHOM HocuTerne.
3asBrneHne v npunaraemble OOKYMEHTbI, NPU HanpasfeHUn NocpescTBOM NMOYTOBOW CBA3W,
3aBepsAKTCH B YCTAHOBMNEHHOM NOPSIAKE.

2.5.3. 3asBneHne npu HanpaeBneHunm nocpeacteom  EamHoro  noprana,
PecnybnukaHckoro noptana nognucbiBaeTca NPOCTON 3NEKTPOHHOM NOAMNUCHI0 3asBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXoouMmo MNpPOonTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke noaTBepAnNTb YYETHYIO 3arnuch.

ONEKTPOHHLIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYyHKTE 2
nyHKTa 251 a4MWHNCTPATUBHOIO pernameHTa, 3aBepsieTcH yCUNeHHon
KBanMuLUMpOBaHHOW NOAMNUCHIO KL, YNOSTHOMOYEHHbIX Ha CO34aHWe W NOAMMCaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE [OO0OKYMEHTbI (3MEKTPOHHbIE 00pa3bl AOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM 4uUCre JOBEPEHHOCTH, HanpaenswTca B Buge annos B oopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBo npenoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3NIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJPKHO MO3BOMATb B MOSIHOM OO0bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npeactaBneHnss OOKYMEHTOB M MHOPMaLMM UMM OCYLLECTBIEHMS OENCTBUN,
npeacTaBfieHne WunM  OCYLIECTBNIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLUEHUS,, BO3HMKAlLWMEe B CBA3M C
npegocTaBneHnemM MyHULMNANbHOW YCNYru;

2) oCyLllecCTBneHNs AeWCTBUW, B TOM 4WCMEe COrnacoBaHUi, HeobxoauMmbix Ang
NonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHble rOCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNOosyYyeHus
yCnyr Wn nonyyYyeHus AOKYMEHTOB W MHdOpMauMM, NpeaocTaBfsieMblXx B pesyrbTaTe
NpeaoCTaBNeHNsa TakuxX YCNYr, BKMOYEHHbIX B MEpedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 0b6a3aTeNbHbIX YCNyr);



3) npenctaBneHUs  OOKYMEHTOB W WMHopmauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBoHa4YaribHOM OTKase B npueme
OOKYMEHTOB, HeobxoaumbiX ANns nNpedocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITOYEHNEM CreayroLmnX crny4yaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacalowuMxcs
npegocTaBneHns MyHUMUMNanbHOW YCnyry, nocrne nepBoHaYaribHOW nogadn 3asiBfieHus o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEeHUN O NPedoCTaBMNEHUN MyHULMNANbHOW YCIyrn u
AOKyMeHTax, NoAaHHbIX 3asBuUTeNneM nocre nepBoHavanbHOro otkasa B npMeme 4OKYMEHTOB,
HeobXxooMMbIX ONnS NpefoCTaBfeHuss MyHuuunansHoOW ycnyrn, nubo B npegocTaBneHun
MYHULMMNANbHON YCNYr U HE BKMIOYEHHbIX B NPEeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTevyeHuMe cpoka AeWCTBUS [OKYMEHTOB WW U3MeHeHue WHopmauuu nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, HeobxoouMbix OnA npenocTaBrieHus
MyHULMMNAanNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbiBfieHWE [OKYMEHTanbHO NoATBEPXAEHHOro dakrta (Npu3HakoB) OLWMOBOYHOro
UM NpoTMBONpPaBHOro Aencteus (b6esgenctensa) OOMKHOCTHOro nuua OpraHa, paboTHuKa
M®Ll, npn nepBoHayarbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeobxoaumbiX Ons
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW ycryru,
O YeM B NMUCbMEHHOM BMAe 3a noanucblo pykosoauTens OpraHa npu nepBoHa4yarbHOM
oTKase B NpMemMe JOKYMEHTOB, He06Xo4MMbIX AN1S NpefoCTaBneHnss MyHUUMNansHOW yenyru,
yBeAOMNSAEeTCs 3asiBUTENb, a Takke NPUHOCATCH N3BMHEHNA 3a JOCTaBMEeHHbIe Heya0bCTBa;

4) npepoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, 3a ucknoYeHMeM criyvyaeB, eCnn HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl Nnbo MuX u3baATUE 4ABNAETCS HeobXoOUMbIM YCIOBUEM
npegocTaBfeHns rocydapCTBEHHONW WAW  MYHUUMNANbHOW YCNYrM, W WHbIX CriyyYaes,
yCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMWN.

2.6. NcuepnbiBatowmi nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBLIMW aKkTaMu ANsi NPEAO0CTaBNEHNA MYHULMNAIBHOW YCIyrn, KOTopble
HaxXoA4ATCs B pacnopsKeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpaBneHns n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unm opraHam MecTHOro
camoynpasfeHus opraHM3aunin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONyYeHUs 3asiBUTENSIMU, B TOM YMCIE B SNEKTPOHHON hopMe, NopsaokK nX
npencraBneHunst; rocygapCTBEHHbIN OpraH, opraH MeCcTHOro camoynpassieHust Mnbo
opraHmsauus, B pacrnopsiKeEHUN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeOMCTBEHHOIO B3aMOAENCTBUS:

1) cBegeHus o poxaeHun pebeHka — EIMP 3AIC;

2) cBeeHns 0 3aknyeHumn (pactopxxeHun) bpaka — EIMP 3AIC;

3) cBegeHna 06 yctaHosrneHun otuoscTBa — EIMP 3AIC;

4) cBefeHua 06 ycTaHOBMEHUM OMekn Hag pebeHKOM M3 pelleHus opraHa Oneku u
noneynTenbcTea — Vicnonkom;

5) cBegeHna 0 perucTpaumMoHHOM ydeTe MO MECTY XUTENbCTBa U MeCcTy npebbiBaHus —
MBI Poccuu;

6) cBegeHnss 0 HaxoXaeHun pebeHka Ha MOMHOM rocydapCTBEHHOM obecneyeHun —
MuHMCTEPCTBO TpyAa, 3aHATOCTU U coumanbHom 3awmTbl Pecnybnukm TaTtapcTan;

7) ceegeHus 06 uamMeHeHUn amunnn, UMEHNU NN OT4ecTBa ANS NUL, N3MEHUBLUNX
damunuio, nms nnu otdyectso — EIMP 3AIG;

8) cBeeHns 0 nuweHun poamntensckux npas — EFMCCO;

9) cBegeHnsa 06 orpaHmyeHnn poautensckmnx npas — EFTMCCO;

10) cBegeHus o6 otobpaHumn pedbeHka — ETMICCO;

11) Bbinucka ceegeHun ob nHeanunae — NeHcnoHHbIn doHa Poccuu;



12) cBegeHust o rmbenu (CmepTn) COTpyAHMKa, NpM3HaHum 6e3 BeCTn nponasLunM npu
NCMONHEHUN 0643aHHOCTEN BOEHHOW CnyXbbl — MwuHucTepcTBO 060pOHBLI Poccuiickomn
depepauunm;

13) cnpaBka O HasHayeHHbIX MEHCUSX W couManbHbIX BbiNflaTax Ha party —
[MeHcnoHHbIM hoHa Poccuu;

14) cBegeHns O HanMuuuu ctatyca MHOrogeTHoW cembu — MUHUCTEpPCTBO Tpyaa,
3aHATOCTU U coumanbHon 3awmTbl Pecnybnuku TatapcTtaH;

15 )cBegeHus O OenCTBylOLWEM nacnopTe rpaxgaHuHa Poccuickon depepaunmn —
MBI Poccuu;

16) cBeaeHus o HoTapuanbHOW JoBepeHHOCTN — PeaepanbHas HoTapmanbHasa nanarta.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBedeHWd), yKasaHHble B
noanyHktax 1 - 13 nyHkTa 2.6.1 agMUHUCTPATMBHOIO pernamMeHTa, B (oopMe 3MneKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOM KBannuuumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX Ha CO3[laHue U NoAnucaHue Taknx JOKYMEHTOB, Npu nogaye 3asiBfeHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOe npeacTaBfieHne) ykadaHHbIMU B NyHKTE
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro caMoynpaBJrieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHn MyHULUNAIbHOW YCyru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB UM OpraHvsauui, He npeacrasmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUeHHble W Haxo4swWwuecs B pacropsikeHun
OOKYMEHT WnuM cBedeHus, noanexaTr aaAMUHUCTPaATUBHOW, AUCLMNIIMHAPHOW WU WUHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4YuUChe
nogTeepxaalrline BHECEeHWe 3asBuTeNneM nnatbl 3a npefocTaBfieHne MyHUUMNasribHON
yCnyru, Haxogslmecs B pacnopsKeHUM rocyAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam WUinn opraHamMm MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaesneHne 3asBuTeneM [OOKYMEHTOB, COAepXaluMx CBeOeHUs, KoTopble
HaxoOATCA B pacrnopshikeHUW  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOrO
camoynpaBfeHns opraHvsauui, He SBMSETCH OCHOBAHMEM [Ans OTKasa 3asBUTENIO B
npegoCcTaBeHUN MyHULMNANbLHOW YCNYIn.

2.7. WcuepnbiBatoLwmii nepedeHb OCHOBaHWI AN 0TKasa B NpuemMe J0KYMEHTOB,
HeobxoauMbIX NS NpegoCcTaBneHns MyHUUMNansHON yCryrm
(Bo3BpaTa JOKYyMEHTOB 6e3 pacCMOTPEHMS Mo CyLLECTBY)

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix And
npenoCcTaBNeHUS MyHULMNANbHOW YCNYrn, ABASOTCS:

1) HeKOppeKTHOe 3anofiHeHne obsasaTenbHbiXx nonen B opme 3asiBfeHus Ha
PecnybnvkaHckom nopTtane (OTCyTCTBME 3anofIHEHUSA, HEeOOCTOBEPHOE, HeMonHoe nmbo
HenpasuIibHOE, HE COOTBETCTBYOLLEE TPeOOBaHUAM, YCTAHOBMNEHHbIM PernameHTom);

2) npeacraBreHue ANEeKTPOHHbIX AOKYMEHTOB (MEKTPOHHbIX 06pa3oB AOKYMEHTOB),
He MO3BONAWMX B MOSIHOM OObEMe MpoYuTaTb TEKCT AOKyMeHTa M (Mnn) pacnosHaTb
PEKBU3NTBI JOKYMEHTA;

3) He COOTBETCTBYWOT [aHHble Bfiagenbua KeanuguuupoBaHHOIro cepTudukata
Knoya npoOBEPKN IMEKTPOHHOW MNOAMNUCKM AAHHbIM 3asiBUTENS, YKa3aHHbIM B 3asiBMIEHUN,
nogaHHbIM B 3fEeKTPOHHOW dhopme nocpeactsoMm EamHoro noptana, PecnybnvkaHcKoro
noprtana;

4) npegoocTaBreH  HEMoOMHbIA  KOMMMEKT  OOKYMEHTOB,  MNPeayCMOTPEHHbIX
PernameHToM, aBnaowmxcs obasaTtenbHbIMK AN NpeaoCTaBleHnss MyHULMNAanbHON yCnyru;

5) [OOKYMEHTbI cogepXaT NOBPEXAEHUS, HANN4YMe KOTOPbIX HE NO3BONSIET B MOTHOM
obbeme mncnonb3oBaTb MHMOPMaUMIO N CBEOEHUs, NpoYnTaTb TEKCT M (UnM) pacnosHaTb
PEKBM3UTbI JOKYMEHTOB;



6) nogaya 3asBfEeHUS W WHbIX [OOKYMEHTOB B 3JIEKTPOHHOM popme nnuoMm,
HEeynoNHOMOYEHHbIM Ha NoAdavy AOKYMEHTOB;

7) DOOKYMEHTbl UMMeEWT UCMNpaBneHusi, He 3aBepeHHble B YCTaHOBMIEHHOM
3aKoHOOaTeNbCTBOM NOPSAKE;

8) [AOKYMEHTbl yTpaTunu Cuiny Ha MOMEHT obpalweHus 3a npeaocTaBfieHneM
MYHULIMMNANbHON YCNYyru.

2.7.2. lNepeyeHb OCHOBaHW ANSA OTKa3a B Npueme LOKYMEHTOB, HEOOXoauMbIX NS
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNiEHNS U OOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBneHns MyHULMNAanbHOW YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne rnofyyYeHns OTBEeTCTBEHHbIM [OSMKHOCTHbIM nuuyoMm OpraHa
HeobxooMMbIX ANA npefocTaBneHnss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCMonb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOIO B3aMMOLEWNCTBUS, B CPOK, He
npesblaoLwLmin 9 pabounx AHEN CO OHA perncTpauumn 3asiBleHns.

2.7.4. PeweHne o6 oTkase B npueme OOKYMEHTOB, HeOOXOAUMbBIX ASs NofyvYeHus
MYHULUMMNANbHON YCNyru, C yKkasaHWeM MpuUYMH OTKasa, OPOpMMSeTCs B COOTBETCTBUM C
dopmomn, yctaHoBneHHoM B npunoxeHun Ne 3 k HacTosawemy PernameHTy, nognucbiBaeTcs
YCUNEHHON KBanMMUUMPOBAHHOW 3SIEKTPOHHOM MOAMUCLI0 B YCTAHOBIIEHHOM MNOPSaKe
YNONTHOMOYEHHbBIM OOMMKHOCTHBIM finuom OpraHa (OpraHoMm), U HanpaenseTcsa 3asBUTESO B
nn4YHbIN KabuHeT EguHoro noptana, PecnybnukaHckoro noptana u (unn) B MOL|, B geHb
NPUHATUA pelleHnst 06 OTkase B nNpuemMe [LOKYMEHTOB, HeobXxoaumbix And nonyYeHus
MYHULIMNANbHON YCNYru.

2.7.5. 3anpelwaeTtcs oTKasblBaTb B MpueMe 3adBfNeHUs U WUHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONS NpefocTaBreHns MyHULMNanbHOW YCNyru, B cryvyae, ecnu 3assreHune u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNanNbHOW ycnyru, nodaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBatoLLmil NepeyYeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHuA AN NPUOCTAHOBMNEHUS NPEeAOCTaBMEHNS MYHULMNANbHOW YCIyrn
OTCYTCTBYIOT.
2.8.2. OcHOBaHus ans oTkasa B NpeoCTaBNEeHNUM MyHMUMNANbHOW YCIyTn:
1) 3aaBuTENbL HE COOTBETCTBYET KaTteropum nuy, UMEeKLWMX NpaBO Ha npefocTaBneHue
ycnyru;
2) otcytcTBMEe y pebeHka perncrtpaumm no  MeCTy JXUTENbCTBa Ha Tepputopum
MyHUUMNanbHOro obpasoBaHus;
3) HanuMuue ceBefeHun 0 HaxoXaeHnn pedbeHka Ha NONHOM rocyaapCcTBEHHOM obecneyeHuy;
4) Hanu4ne cBeaeHN O NULLIEHUN POLAUTENBCKUX MPaB;
5) Hannyune ceegeHun 06 orpaHNYeHN B pOaUTENbCKNX NpaBax;
6) Hanuune ceegeHu 06 oTtobpaHum pebeHka (geTen) Npu HeNnoCcpeaCTBEHHOM Yrpo3e ero
XXU3HU Unn 300POBbLIO.
2.8.3. llepevyeHb ocHOBaHMM [Ons OTKasa B MpedoCTaBfeHUM MyHULMManbHOW YCryru
SABMSETCA NCYEPNbIBAIOLLNM.
2.8.4. 3anpewaeTcsa oTKasbiBaTb B NpegOCTaBNEHUM MyHULMNANbLHOW YCyrn B Cryvae, ecnu
3asiBfieHne O nNpefoCcTaBNeHUn MyHUUMNAnbHOW YCnyru MnoAaHo B COOTBETCTBUU C
WHopMaunen O cpokax U nopsagke npedocTaBreHns  MyHUUUNAanbHOM  YCRyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnunkaHckom noprtane.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHWS rOCYAapCTBEHHOM MOLWMMHBI UM UHOW NnaThl,
B3MMaeMOM 3a NpPeaocTaBneHne MyHULMNansHOM ycnyru

MyHuuMnaneHas ycrnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBe.



2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAITCS HEOOXOAUMbIMU M 06s13aTeNbHbIMW ANS
npeaocTaBneHnss MyHULMNansHOM ycnyru, B TOM YUCHe CBeAeHNsI O JOKYMEHTEe
(moKymeHTax), BblgjaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMu, y4acTBYOLWNMA B
npeaocTaBneHn MyHUUMNanbHbIX YCyr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep N 0OCHOBaHUSA B3UMaHWUA NriaTthl 3a NpeJocTaBlieHne yCryr, KoTopble
ABNAOTCA HeOO6XoAMMbIMKU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHopMaLmio 0 MeTOAUKE pacyeTa pa3mMepa Takon nnaTthbl

MpepocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTca.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaocTaBnsieMon opraHm3aumnen, y4acTByoLEeN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, N Npu nosiy4eHun pesyrnbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxungaHus npu nogade 3asBreHnsa Ha nosiydeHme MyHUUunanbHOW YCryru - He
6onee 15 MUHyT.

212.2. [lpn nonyvyeHunm pesynbTata nNpegocTaBNeHUs  MyHULMNanbHOW  yCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK pernctpaunmn sanpoca 3asBuTens o NpegoCcTaBNeHn MyHMUMNanbsHOM
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW bopme

2.13.1. MNpu nuyHom obpaweHmn B MLl B AeHb nogjayn 3asBNeHusi 3asBUTENHO
BblgaeTcs pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBfieHUMst nocpeactsom EagmHoro  nopTtana,
PecnybnvkaHckoro nopTtana 3asBUTENb B AEHb NoAdayv 3asdBfeHUs nosydaeT B JIMYHOM
kabuHeTte EpguHoro noptana, PecnybnukaHckoro noptana M MO 3fEeKTPOHHOW noyTe
yBeAOMIEHNEe, NoATBEpXOalLWee, YTO 3asiBNEeHME OTNpaBfeHoO, B KOTOPOM YyKa3blBalOTCS
perncTpaunoHHbI HOMEp 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpu nmyHom obpaweHnn B OpraH B [OEHb nNogayn 3asBeHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AOS99  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNEHNS N NepeYHEM NpPeacTaBEHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPEeAOCTaBASETCA MyHUUMNanbHas ycnyra, K
3any oxmgaHus, Mectam Ansi 3anofiHeHUs 3anpoCcoB O NpeaoCcTaBAeHNN MyHULMNANbHOWM
ycnyrm, MHPOPMaLUMOHHbIM CTeHAAM ¢ obpasuamm nx 3anofIHEHNSA U NepeyYyHeM LOKYMEHTOB,
HeobXxoauMbIX ONA NPefoCTaBNeHUs KaXKaon MyHULMNANbHON YCIyrn, pasMeLLLEHNIO U
0dPOpMIIEHMIO BU3YyaribHOW, TEKCTOBOW N MYNbTUMEANNHON MHGOPMaLUMK O Nopsiake
npenocTaBneHnst Takon ycrnyrm, B TOM Yncne K obecnevyeHmnto JOCTYNHOCTM 4SS MHBanuaoB
yKa3aHHbIX 0OGbEKTOB B COOTBETCTBUM C (peaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTenscTtBoMm Pecnybnuku TaTapcTaH o coumanbHOW 3awmTe MHBanvaos

2.14.1. TlpepocTtaBneHve MyHUUUNANbHOM YCYrM OCYLWECTBASETCA B 34aHUAX WU
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans oopmIeHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

ObecneumBaeTca BecnpenaTCTBEHHbIA JOCTYN WMHBanNMAoOB K MECTy npeaoCTaBreHus



MyHUUMNanbHON ycnyrn (yaoOHbln BXOA4-BbIXO4 B MOMELLEHUS M NepeMelleHne B WX
npegenax).

BusyanbHaa, TekctoBagd W MynbTUMeOuMMHAa  MHopmauuss O  nopsake
npegocTaBneHnsa MyHMUMnanbHOW ycnyru pasmeltaeTcs B yAobHbIX Ana 3asBuUTenen mecrax,
B TOM YUCIe C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN UHBANMAOOB.

2.14.2. B cooTBeTCTBUM C 3akoHoAaTenbCTBOM Poccuinckon degepaumm o coumnanbHON
3aWwmuTe MHBANMAOB B Lensx ©6ecnpenaTCTBEHHOro AOCTyna K MecCTy npefoCcTaBreHus
MyHUUMMNanbHONW ycnyru obecneynBaeTcs:

1) conpoBoOXAeHWe WHBaNMAOB, MMEKLWMX CTOMKME paccTponcTBa (PYHKUNN 3peHUs
N CaMOCTOATENBbHOIo NepeaBXeHNs, U okasaHne UM NOMOLLN;

2) BO3MOXHOCTb MOcCafku B TpPaHCNOPTHOE CpeacTBO W BbiCagKkM U3 HEro, B TOM
4yucrie ¢ UCMNonb30BaHNEM Kpecria-KONACKH;

3) Hagnexawee pasmelleHne obopygoBaHWss M HOCUTENnenW  UHdopmauumu,
HeobxoouMMbIX Ons obecrneyeHna 6ecnpensTCTBEHHOro OO0CTyna MHBaNWAOB K ycnyram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

4) pybnupoBaHume HeobxoguMOW AN WHBANMAOB 3BYKOBOM W 3pUTESTbHON
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpmyeckon MHgopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

5) ponyck cypgonepeBog4vmka n TudnocypaonepeBoavmka;

6) ponyck cobakn-npoBOOHWKA MNpPU HanNUuMM [OKYMEHTa, MOATBepXaawlwero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuwanbHon 3awmtbl Poccuickon ®depepauum ot
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl [OOKYMEHTa, noATBepXaatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHus B 4acTu obecrneyeHns OOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOPbIX OCYyLeCTBNAEeTCA MpeaocTaBfeHne MyHUUunanbHOW  YyCryrm, W  CpeacTs,
ncrnonb3yemMblX MNpU MpeaocTaBleHNnn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. PernameHTta, NpMMeHsOTCSA K oObekTam M cpeacream,
BBEAEHHbIM B 3KCnfyaTaumio UnNu npoweawmmMm MOAEpHU3aumio, PEKOHCTPYKUM nocne 1
monsa 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUN 3asBUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHNss MHGopMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCNyru, B TOM YUChe C UCNOfb30BaHNEM
MH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
nony4YeHns MyHUUMnanbHOW yCrnyrn B MHOrOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocygapCTBEHHbIX U MyHULMNAMNbHbIX yCNyr (B TOM 4Mcrne B NOfHOM o6beme), B ntobom
TepputopuansHOM nogpasaeneHum opraHa UCNONHUTENbHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (3KCTEPPUTOPUANbHBLIN NPUHLAM),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (UNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyr, NPeaycMOTPEeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komMnneKcHbIN 3anpoc)

2.15.1. TlokazaTenamu [[OCTYNHOCTU NpPedoCTaBfeHna MyHUUUNArbHOW YCIyrn
ABMAKOTCA:

pacronoXeHHOCTb MOMeLLEHUsl, B KOTOPOM BedeTCcs npueM, Bblgaya AOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanu4ne HeobXxoaMMOro KonmyecTBa CneumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLEeCTBNSAEeTCA NpUeM JOKYMEHTOB OT 3asBUTENEMN;

HanuMuue wucyepnbiBawwen uHGopmaumm o cnocobax, nopsgke W cpokax
npegocTaBneHnss MyHULMNAnNbHOW YCryru Ha WHAOPMAaUUOHHbLIX CTeHAaax, oduunanbHOM
canTe MyHMUMnNanbHOro pamoHa, Ha EanHom noptane, PecnybnnkaHckom noprane;



oKasaHve NOMOLUM MHBanNugam B npeogorneHun 6apbepos, MeLlarLwmnXx MoyyYeHuto
UMW yCNyr HapaBHe C APYrMMU NnULamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nonyveHnst pesynbtata MyHULMNANbHOM YCIyru;

3) oTcyTcTBME O0BOCHOBAHHbLIX Xanob Ha HapyweHus PernameHTta, COBEPLUEHHbIE
paboTHukamun OpraHa;

4) KONMYECTBO B3aMMOAENCTBUIN 3a8BUTENS C AOSPKHOCTHbIMM nvuamm (6e3 yyeTa
KOHCYyIbTauumn):

a) B3aumopencTeue 3aaButenss ¢ paboTHukamm MOLL npu npegoctaBneHun
MYHULUMMNANbHON YCMyrn OCYLLECTBNSETCA OAWH pa3 npu NpeacTaBfieHUn 3asiBfieHust CO
BCEMWN HEOOXOAUMbBIMU LOKYMEHTaMU;

6) oavH pa3 B cnyvyae HeobGXOAMMOCTM MOfyvYeHUst pesynbTaTta npefoCTaBreHus
MyHuuunaneHon ycnyrm B M®L, B ¢opme ak3emnnsgpa 9SMNeKTPOHHOro AOKYMeHTa Ha
BGymaxkHOM HocuTene.

MpoaomKNTENBbHOCTL OAHOMO B3aMMOOEWNCTBUS 3adBUTENS C OOMMKHOCTHLIMWU NMuaMu
npv NpeaocTaBneHNN MyHUUMNAaNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asaBuTeENb BrpaBe OLEHUTb Ka4yecCcTBO MpPeAoCTaBfeHUs MyHUUMNANbHOW YCRyrn C
NOMOLLbKO YCTPOWCTB MNOABMXHOW paguoTeneoOHHON CBA3KW, C MUCMNofnb3oBaHneM EAuHoro
noptana, PecnybnukaHckoro noprana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npedoctaBneHns MyHULMNanbHOW YCIyrm MOXeT ObliTb
nonyyeHa 3asiBUTENEM B INYHOM KabuHeTe Ha EgmHom nopTtane unu Ha PecnybnukaHckom
noptane, 8 MOLI.

2.15.4. MNpepoctaBneHne MmyHMumMnanbHON ycnyru ocyulectensertca B noé6om ML no
BblOOpY 3asBMTENst HE3aBMCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NpoXxumBaHus (NpebbiBaHUSA) NO AKCTEPPUTOPUATTIBHOMY NPUHLMNY.

3asBuTtenb BnpaBe MNOMYYUTb MyHULUMMNANbHYIO YCRyry B COCTaBe KOMMIEKCHOro
3anpoca.

2.16. NHble TpeboBaHus, B TOM YMChe yYnUTbiBaloLWmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHUUMNanbHasa ycnyra npeaoCTaBnseTCa N0 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEeHHOCTM NpefoCTaBNEeHUS MyHULMMANbHOW YCNyru B 3N1IEKTPOHHOM bopme

2.16.1. lpun npegocTaBfeHUN MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dhopme
3aaBUTENb Brpase:

1) nony4nTb MHOPMaLMIO O Nopsake M Cpokax NpPedoCTaBNEHUS MyHULMNANbHOW
ycrnyru, pasmeLleHHyto Ha EanHom noptane n Ha PecnybnvnkaHckom nopTane;

2) nogaTb 3asBNeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOM YCNYyrM W UHble
AOKYMEHTbI, HeobxoauMmble ONS MPedoCTaBfeHUs MyHULMNanbHOW YCnyrM, B TOM 4ucrne
AOKYMEHTbl U MHGOPMaUMO, 3MEKTPOHHbIe 00pasbl KOTOPbLIX paHee ObiNu 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem EanHoro noptana, PecnybnukaHckoro noptana;

3) nonyunTtb CBe4eHMS O XO4e BbIMOMHEHUS 3asBfEeHWA O npefocTaBreHnm
MYHMLUMNANbHOW YCNyru, No4aHHbIX B 3NEKTPOHHOWN hopme;

4) OCylWeCTBUTb OLEHKY KadecTBa NpeaoCTaBfieHUs MYHULMNANbHOW  yCryru
nocpeacteomMm EgmHoro noptana, PecnybnnkaHckoro noptana;

5) nonyuntb pesynbTaT MpedocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
3MIEKTPOHHOIO AOKYMEHTA;

6) nogaTb xanoby Ha peweHue n gencteue (besgencteue) OpraHa, a Takke ero
AOIMKHOCTHBIX NWUL, MyHUUMNanbHbIX ciyxawux nocpenctsoMm PecnybnukaHckoro noprana,
noptana dgeaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbl, obecnedmBatoLLen
npouecc gocyaebHoro (BHecyaebHoOro) obxxanoeBaHus peweHun n gencteum (6esgencreuns),
COBEPLUEHHbIX NMPU NpPeaocTaBrieHnn rocyaapCTBEHHbBIX U MyHULMNAIbHbBIX YCNyr opraHamu,



npegoCTaBNAWMMN FOCYAapCTBEHHbIE M MYyHUUUNAlbHbIE YCAYrKM, WX OOSHKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMA CITyXXaLLUMMM.

2.16.2. dopmupoBaHMEe 3asiBNEHUS OCYLLUECTBISETCA MNOCPeaCTBOM 3arofiHEeHUs
3NEKTPOHHOM dopMbl 3asBreHMss Ha EgumHom noprtane, PecnybnukaHckom nopTane 6e3
Heo6Xo4MMOCTN JONONHUTENBHOM NOAAYN 3asABMEHUSI B KAKON-NTMOBO MHON chopme.

2.16.3. lMpn dopmmpoBaHnn 3asBneHus Ha EguHom nopTtane, PecnybnukaHckom
noptane obecneuynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMNEHUS U WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4Ns NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMU 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopmbl  3asBneHMs npu obpalweHun 3a ycnyramu, npegnonararowmMMmn  HanpasreHue
COBMECTHOrO 3asiBNIeHNS HECKOSNIbKUMU 3aBUTENAMU;

3) BO3MOXHOCTb Me4yaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM POpPMbl
3a8BNeHns;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYH (POopMy 3asiBNEeHUs 3Ha4YeHUN B
nobo MOMEHT MO XenaHu Mnonb3oBaTenNs, B TOM 4YuUCrie Mpu BO3HWUKHOBEHUW OLIMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B 9NEKTPOHHYIO DOPMY 3asiBEHNS;

5) 3anonHeHue nonen anekTpPoHHOM POpPMbI 3asiBfIEHMsI 4O Havana BBoAa CBeaeHWM
3agBuTenieM C UCNonb3oBaHWeM cBedeHun, pasmeweHHblx B ECUA, un  cBegeHun,
onybnukoBaHHbIX Ha EgmMHom nopTtane, PecnybnukaHckom nopTtane, B 4YacTu, Kacatolencs
CBeleHUN, OTCYTCTBYIOLNX B €ANHOWN CUCTEME naeHTUdUKaumMm n ayTeHTudukaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NtobOM M3 3TANOB 3arnoSIHEHUST ANEKTPOHHON POPMbI
3asBrneHns 6e3 notepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb [JocTyna 3asButenda Ha EpguHom noptane, PecnybnvkaHckom
nopTane K paHee nogaHHbIM MM 3asBfEeHUsM B TeYeHWe He MeHee OOHOro roga, a Takke
YaCTUYHO CCPOPMUPOBAHHLIM 3aSIBNIEHNSIM - B TeYeHUe He MeHee 3 MeCALIEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anucb) ocyLlecTBNAETCS
nocpeacteomMm PecnybrnvkaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnaAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaETCs 3a CyTKM A0 HACTYNNeHns 3Ton Aathbl.

[Ana ocyuwecTtsneHuss npeasapuTenbHOW 3anucu nocpeactsomM PecnybnmkaHcKoro
nopTtana 3asBuTento HeobxoanMO yka3aTb 3anpalluBaemble CUCTEMOW AaHHbIEe, B TOM YuChe:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedEHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBUTENeM Mpu  fINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHYNMpyeTCcs.

Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu 3asiBuTtento  obecnevvsaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmUT
aflpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHpopmauus o
noaTBePXAEeHUN NpeaBapUTENbHON 3anncy C ykazaHueM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKn
no uctevyeHun 15 MMHYT C Ha3Ha4Ye€HHOro BpEMEHU npuemMa.

3agasuTtensb B nNtoboe Bpems BnpaBe 0TKasaTbCHa OT NpeaBapuUTenibHOM 3anncu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS WAeHTUdUKaUMmM u ayTeHTudukauum B COOTBETCTBMU C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua LUenn nNpuema, a Takke
npegocTaBneHns cBedeHun, HeobxoouMbix AN pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbii Heob6xoaMmMo 3abpoHNPOBaTL ANs NpuemMa.



3. CocTaBs, nocnenoBaTelbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHUA K NOPSAAKY UX BbINOJSIHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPY NPeaoCTaBreHnn
MYHULMNANbHOM YCRyru

3.1.1. NpegocTaBneHne MyHULUMNanbHOM YCNyrn BKNOYaeT B cebsi cneaytoLme npoueaypbi:
1) okasaHune KOHCYNbTaUWn 3asiBUTENIO;
2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBMNEHHbIX 3asBUTENEM;
3) HanpaBfeHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHn MyHULMNANbLHON YCAyru;
4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;
5) Bblgayva (HanpasneHne) 3asiBUTENO peayrnbTaTta MyHULMNAnbHON YCyri.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEeM Ha4vana BbINOSIHEHUA aAMUHUCTPATUBHOW Mpoueaypbl  SBRsieTcs
obpalleHne 3asBuUTENs MO BOMpPOCAM, CBSA3aHHbIM C NpefoCTaBfeHMEM MYHULMNanbHON
yCnyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

- Npn obpaweHnn 3agsutend B MOL — paboTtHnk MoL;

- npu obpaweHun 3aasutena B OpraH — 3amectuTenb HadanbHuka MKY «OTtgen no
aenam monogexun un cnopta MK TMP PT», 3amectutenb HadanbHuka MKY «Otagen no
obpasoBavna WK TMP PT», ortBetctBeHHbii cekpeTapb KOH wn 3[1, pykoBogutenm
obpasoBaTtenbHbIX OpraHM3aunin, opraHmsylome oTabiX geten (ganee - 4OMKHOCTHOe Nnuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3aaBuTtenb BrpaBe o06paTUTbLCA 3a KOHCynbTauuMem O nopsgke WU cpokax
npegoctasneHna MyHuumnansHon ycnyru B MOLL nndyHo n no TteneoHy n 9neKTPOHHOW
nouyre.

PabotHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocrtaBy, dopme
npeacTaBnsemMon AOKYMEHTauum 1 ApyrumM BOMpocaMm Ansi MOMyYeHUs MyHULMNanbHOW
yCnyru.

3asButens MOXeT nNonyyYnuTb MHGOPMALMIO O nopsgke  nNpeaocTaBreHus
MYHUUMNAanNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMSIOTCH: KOHCYNbTaUms
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoommbiM
ANS NonyyYeHnss MyHUUMNanbHOW yCryri.

3.2.3. Baasutenb Bnpaee obpatutbca B OpraH no tenedoHy 1 3aNeKTPOHHOM noyTe, a
Takke NonyyYnTb KOHCynbTaumo Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
CpoOKax MpeaoCTaBfeHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauunm 1 Opyrum BOMpocaMm Ansi MOSyYeHUst MyHULMNanbHOW
yCnyru.

[OMKHOCTHOE L0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuaMU nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNE Tpex pabounx gHen co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX NPOLEayp SABMAKTCS: KOHCYMNbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NONyYeHnss MyHUUMNanbHOW YCyri.



3.3. MNpuHaTne n paccMoTpeHne KoMNIekTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. lNprem OOKYMEHTOB A58 NpefoCcTaBneHns MyHUuunansHou ycnyrm yepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (Npeacrtasutenb 3asaBuTens) obpawaetca B MOLL ¢ 3anpocom o
negocTaBneHnn MyHUUMNAanbHOW YCryru u npeactaBnseT LOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5. PernamenTa.

3.3.1.2. PaboTHuk M®L], Beaywinmn npuem 3asBneHuin:

onpegensieT npeameT obpalleHus;

YyAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, yKa3aHHbIM B MyHKTE
2.5. PernameHTa;

3anosIHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npy nNpeaocTaBfeHnn AOOKYMEHTOB, YKa3aHHbIX B nyHkTe 2.5. PernameHta Ha
BymaKHOM HocuTene, OCYLLEeCTBISeT CKaHNPOBaHME NpeacTaBeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUIC M®L| noKyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM hopme mnu
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESTHO pacnuUcky B npuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTNpaBkKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B anekTpoHHon dopme (B COCTaBe NakeTOB SMNEKTPOHHbIX Aef1) B TeYeHue OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSITCSA: 3asBrneHne U
nakeT LOKYMEHTOB (9NeKTPOHHOe Aeno), HanpasreHHble B OpraH, nocpeacTtBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. Tllpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNAnNbHOW ycnyrm B
3ANeKkTpoHHOM hopme Yepes EanHbin noptan, PecnybnukaHckum noptan.

3.3.2.1. 3agButenb Ons nogayn 3adBneHUs B 3NEKTPOHHOM ¢OOpMe BbINOSTHAET
cnegylowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aSBNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3as8BMNEHUS, BKNHOYaKLWYO CBeAeHUs, Heobxoammble
n obasatenbHble ANs NPegoCTaBneHns MyHUUMNanbHON yCnyru;

npuKpennseT [OOKYMEHTbl B 3NIEKTPOHHOM opMe UM  3NEKTPOHHble obpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBneHus (Npyu HeobxoanmocTu);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSIMWU U NOPSOKOM
NpegocTaBNeHns  MyHUUMNANbHOW YCNyrM B 3NEeKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B pOpme 3MEKTPOHHOTO 3asiBIIEHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NEKTPOHHOMO 3aABMEHMUS);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHuMe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 311eKTPOHHOro 3asiBreHns);



SMNEeKTPOHHOE 3asiBieHne MNoAnuCbiBaeTCsl B COOTBETCTBUM C TpeBoBaHUAMM MyHKTa
2.5.5 PernameHTa;

nonyyaet yBegomMreHne o6 oTnpaBke aNeKTPOHHOIO 3asiBMEHUS.

dopmaTHo-nornyeckasi nposepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLeCTBrseTcs
nocrie 3arnofiHeHWs1 3asBUTENEM KaXK[AOro u3 roren SnekTpoHHon copmbl 3aasneHus. [Npu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3MNEKTPOHHOW (POpPMbl 3asaBrEHUS 3asBUTENb
yBeJOMIISIETCA O XapakTepe BbISIBIIEHHOW OWNBKN U Nopsiike ee yCTpaHeHUs NOCpPeaCTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBrEHNS.

AOMUHUCTPATMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATMBHBLIX Mpoueayp SABMSKTCH: 3NEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.
3.3.3. PaccmoTpeHue komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayvarna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBfseTcs
NOCTYNNEeHne 3asiBMEeHMsT U WHbIX [OOKYMEHTOB, HeobxoauMMmbIX ONa npeaocTaBrieHns
MYHULMMNANbHON YCNyru.

HOMMKHOCTHBIMU  nNuuamn  (paboTHMKaMK), OTBETCTBEHHbIMM 32  BbINOSIHEHME
aflMUHUCTPATUBHOW npoueaypbl SABNAKTCA MO CBOUM  HanpaBfieHUSM: 3amecTuTenb
HadanbHuka MKY «OTtgen no genam monogexu n cnopta» TeTHLWCKOro MyHMUMNanbHOro
panioHa PT, pgupektop MBY [OO «3aropogHbin narepb «Yanka» TeTOLWICKOro
MyHUUUMNanbHoro pavioHa PT, 3amecTtutens HadanbHWKa no BocnutaTtenbHon patote MKY
«Otpen obpasosaHua MK TMP PT», PykoBoguTtenn obuieobpasoBaTenbHbIX OpraHvM3aummn,
OTBETCTBEHHbIN cekpeTapb KOH n 3I1.

3.3.3.2. [O/MKHOCTHOE nULO, OTBETCTBEHHOE 3a MpuMeM [JOKYMEHTOB, B Clyyae
obpaweHna 3ansuTtensa ¢ 3aasneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBMBaeT NMMYHOCTb 3asBUTENS;

NpOBOAUT NPOBEPKY MOSIHOMOYMIA NLA, NOAALLETO JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWsM, yKa3aHHbIM B MyHKTe
2.5 PernameHTta, npoBEpPKY COOTBETCTBUS NPELCTABMNEHHbIX AOKYMEHTOB YCTaHOBIIEHHbLIM
TpeboBaHnaM (Hagnexawiee odopmsieHMe KOMUn OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOOYNCTOK, MPUMUCOK, 3a4EPKHYTbIX CNIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBNEHUN);

3anonHsaeT 3NEKTPOHHYO dopmy 3asaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuCcTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

npu npegocTtaBneHNN [OOKYMEHTOB, YKasdaHHbIX B nNyHKTe 2.5 PernameHTa Ha
OymMaxXHOM HocuTerne, OCyLLeCTBNSeT CKaHMpOBaHe NpeaCcTaBNeHHbIX AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNIEHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocne nognucaHus CKaHMpyeT nognucaHHoe 3asBlieHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANs1 OKasaHWs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr JOKYMEHTbI, NpeacTaBfieHHble B
3NEKTPOHHOW (hopme NN INEeKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
31EeKTPOHHOE Oeno;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl OyMaXkHbIX [LOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTESO pacnuUcky B NpyuemMe AOKYMEHTOB.

B cny4ae Hanuuus ocHoBaHUW 4S5 OTKa3a B NpnemMe 4OKYMEHTOB AOMMKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeAOMIAET 3adABUTENS O HANU4YnUM NPenaTCTBUN AN
npuema 3asiBfieHMss W BO3BpaWaeT emy [OOKYMeHTbl C 0bObACHEHMEM copepXaHus
BbISABNIEHHbBIX OCHOBaHWN 4N O0TKasa B Npueme 4OKYMEHTOB.



3.3.3.3. [JOomkHOCTHOEe Iuvuo, OTBETCTBEHHOEe 3a nMpuMeM [OOKYMEHTOB, Mocre
NOCTYNSIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceBavBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aensi u craTtyc
«lMpoBepka [OKYMEHTOB», 4YTO OTpaxaeTca B 5nMYHOM kabuHeTe EguHOro noprtana,
PecnybnukaHckoro noprana;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aena, B TOM YMChe NPUIIOXEHHbIe 3asBUTENeM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ASIEKTPOHHBLIX 0O6pa3oB JOKYMEHTOB;

npoeepsieT cobnogeHve  YCnoBuA  AEUCTBUTENbHOCTM  3NEKTPOHHOM  NoAnucwy,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOLMUCAHHbIE YCUITEHHOW KBanUUUMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannumMm ocHOBaHUW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 PernameHTa,
noarotaBnMBaeT MNPOEKT pelleHns o6 oTkase B npueme LOKYMEHTOB, HeobxoauMbix And
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIn.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3IEKTPOHHOM MNOANUCU BbISIBIEHO HecobrogeHue ycrnoBuin ee AencTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH cogepaTb NyHKTbl cTatbk 11 ®enepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM LMK ero NPUHATUS.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeMm NpuYnH oTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblix ANnd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLEeHWUN), KOTOpble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0dpopMIIEHbI C HApPYLLEHNEM YCTaHOBJSIEHHbIX TpeboBaHui), HanpaBnNseTCs Ha corflacoBaHue
B YCTAHOBMEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60pOoTa.

CornacoBaHune npoekta pelweHuss 06 oTkase B npuveme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCcTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLeCTBASieTCS B NOpSAAKe,
npegycMoTpeHHoM nyHkTom 3.5.4. PernameHTa.

B cnyyae oOTCyTCTBMA OCHOBaHMW And oOTKasa B MpuveMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MyHKTOM 2.7.1 PernameHTta, [O/MKHOCTHOE IMLO, OTBETCTBEHHOE 3a
npuem LOKYMEHTOB, B TeYeHue ogHoro paboyvero AHS CO AHS MOCTYNMEeHUs 3asiBNeHus,
HanpasnseT 3asBUTENIO, YKa3daHHbIM B 3asiBfieHUM CNocoboMm, yBeoMMeHne O NOCTynneHnm
3a8BNeHnd, cogepxallee BXOOALNA PErMCTPaLMOHHbIN HOMEP 3asiBNEHNd, AaTy NosnyYyeHus
3asiBreHns, nepevyeHb HauMeHOBaHWN hannos, NpeacTaBfeHHbIX K HEMY LOKYMEHTOB, AaTy
nonyyeHns pesynbtata MyHULUNANbHOW YCIyru.

3.3.3.4. VicnonHeHne npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 PernameHTa,
Npu HanMynn TEXHMYECKOM BO3MOXHOCTM OCYLLECTBISIETCA B aBTOMaTUYECKOM peEXUME C
NCrnonb3oBaHMEM aBTOMaTU3NPOBAHHOW MHOPMALMOHHOM CUCTEMbI, NPpeAHa3Ha4YeHHOW AN
OKa3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyT.

3.3.3.5. AgMuHUCTpaTMBHble npouenypbl, ycTaHaBnuBaemble nyHkTom 3.3.3
PernameHTa, BbINOMHAKTCA B TeyeHWe ofHOro paboyero OHA CO AHS MOCTYNneHus
3a8BNeHnsa Ha paccMOTpeHUe.

PesynbTatamu BbINONHEHUA afMUHUCTPATUBHbLIX MPOLEeAyp SABMAIOTCH: NPUHATLIN Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW TMpOeKkT peweHns ob oTkase B npueme
AOKYMEHTOB, HeobXxoauMbIX A58 NpeAoCcTaBneHnss MyHULMNansHON yCryru.

3.4. HanpaeneHne mexBeqoMCTBEHHbIX 3aMNpOoCOB B OpraHbl, y4acTBYOLNE B
npeaocTaBneHnn MyHUUMNansHOM ycnyru
3.4.1. OcHoBaHMEM Hayana BbINOMHEHUS aAMWHUCTPATMBHOM npoueaypbl SBRsieTcs
nonyyeHne [OMKHOCTHbIM NUUOM (paBGOTHMKOM), YMONHOMOYEHHbIM Ha  BbINOSHEHNEe



agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS 4OKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHuKOM), OTBETCTBEHHbLIM 3a BbINOMNHEHNE
aAMUHUCTPaTUBHOW npouenypbl, aBndetcs rnasHbin cneuynanuct MKY «Otgen no genam
Monogexn u cropta» TeTioWCKoro MyHuuunanbHoro panoHa PT, (ganee - AOMKHOCTHOe
nnUo, OTBETCTBEHHOE 3a HanpaBfieHME MEXBELOMCTBEHHbIX 3aMpoCoB).

3.4.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpaBlieHNne MeXBEeLOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3NEeKTPOHHOW dopMe MNoCcpeAcTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMoZencTBus (NpU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTW — MHbIMK Cnocobamu) 3anpocbl O NPeaoCTaBeHMn AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPATMUBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MPUHATUS 3asBIIEHNSA HA PAaCCMOTPEHNE.

Pesynbtatamu BbINOMNHEHNS aAMNHUCTPATUBHbIX npoueayp ABNSAOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (Unv) noaBeaOMCTBEHHbIE OpraHaM BfiaCcTn opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [OaHHbIX Ha OCHOBaHUM 3anpoCOB, MOCTYMMUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLEWCTBUS, MNpedoCTaBnsAloT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnAoT yBegoMeHnst 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX A NpeaocTaBleHns MyHULMNanbHOM
ycnyru (oanee — ysegomrieHne ob oTtkase).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TE€YEHUEe NATU OHEW CO AHS MOCTYNNEeHNa MeXBeLOMCTBEHHOroO 3anpoca B
OopraH wUnu opraHu3auuio, nNpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKM
noaroToBKM W HanpaBfneHWs OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
doefepanbHbIMM 3aKoHaMu, NpaBoBbIMK akTamu [paButensctBa Poccunckon degepaumm un
NPUHATBIMA B COOTBETCTBMM C doegeparnbHbiMU 3aKOHaMW HOPMATUBHLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbINONHEHNA a4MWHUCTPATUBHbLIX MNpOLeayp SIBASKTCS: OOKYMEHTbI
(cBepgeHus), Heobxoaumble OnNsi  NpefoCTaBNeHUs  MyHuMuMnanbHoW  ycnyru, nubo
yBegoMmneHne o0 oOTkase, HanpaBfeHHble [LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [1ormKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBfieHNe MeXBeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOrO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble Ons  npefoctaBreHus
MyHUUMNanbHOW ycnyru, nmbo yBegomneHme o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
MHdopmMaLuu;

npy HanU4YnMnm OCHOBAHWUW, NPEeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nOAroTaBfMBaEeT [MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTr.

MpoekT peweHuss 06 oOTKasze B NpuemMe [JOKYMEHTOB, HeobxoouMmbiX Ans
npegocTaBNeHns MyHUUMNAnNbHOW YCryrn, C yKasaHuMeM MpUYUH OTKasa (B cryyae, ecnuv
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHpOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUNn), KOTopble He
npeacTaBfeHbl, coAepXxaT HeOoCToBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEOEHWUS,
0goopMIiEHbI C HAPYLUEHMEM YCTaHOBIEHHbIX TpeboBaHMin), HaNpaBsieTCa Ha corfacoBaHue
B YCTAHOBMNEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMEHTOoo60opoTa.



CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
ANS  NpefocTaBfeHMst  MyHMUMNanbHOW  YCNyrM,  OCYLeCTBMAsieTCs B Nopsake,
npeaycMoTPEHHOM NyHKTOM 3.5.3 agMMHUCTPATMBHOIO perfameHTa.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMNOSTHAKOTCA B A€Hb MOMy4YeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anNpoCcaMm.

PesynbTatamn BbLINONMHEHNS agMUHUCTPATUBHbLIX MpoUedyp SBMSKTCS: OOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPeAOCTaBEHNA MyHULMNANbHOW YCIYyrn, NPOEKT peLleHns
o6 oTkasze B npuvemMe AOKYMEHTOB, HeoOXoauMbIX AN NpeaoCTaBNeHUs MyHULUMNanbHON
yCnyru.

3.4.5. VicnonHeHwne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMATUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5l OKa3aHUs rocy4apCTBEHHbIX M MyHULMNAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MYyHKTOM 2.13 aAMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHbLIX NpoLlenyp, yKkasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBngaeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbHON YCIyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUs aAMUHUCTPATMBHOMW Mpoueaypbl SBRsieTcs
nocTynfieHMe  OT  OOMMKHOCTHOrO  nvua,  OTBETCTBEHHOTO  3a  HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBeAeHWil),  HeobxoauMmblx  Ans
npegocTaBneHns MyHULMNansHOM YCnyru.

3.5.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHnUss MyHUUMNANbHOW YCNYIn:

paccMmatpmBaeT CHOPMUPOBAHHbLIA  KOMMMEKT AOKYMEHTOB, HeobxoauMbIX AOns
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

Nnpw BbIABNEHUM OCHOBaHUW ANs OTKasa B NpefoCTaBfEHMM MYHUUUNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiaMeHTa, NoAroTaBnMBaeT MNpPOeKT
peweHus o6 oTkase B NpeaoCTaBEHMM MyHULMNANbHON YCIyIu;

B Cry4yae OTCYTCTBUSI OCHOBaHW Onsi OTKasa B npedocTaBfeHunm MyHUuuMnanbHOW
ycnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOIO perfiameHTa, Nno utoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMNansHOW YCNyru,
noarotTaBnMBaeT MNPOEKT pes3ynbTaTa NPEeAoCTaBfEHUS  MyHMUMMNANbHOW  yCcnyrm B
COOTBETCTBUM C NOANYHKTOM 1 NyHKTa 2.3.1 aAMUHUCTPATMUBHOIO pernameHTa;

HanpaeBnsieT NOAroTOBMNEHHbIN MNPOEKT pe3dynbTarta NpPeaoCTaBfEHNss MYHULMNANbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM Mnopsiake NOCPeCTBOM CUCTEMbI ANIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHATCA B A€Hb NMOCTYNNEHNA JOKYMEHTOB.

PesynbtatamyM BbINOSHEHWUST aAMUMHUCTPATUBHBIX MNpoueayp SBMSKTCA: MNPOEKT
peweHnss o6 oTkase B MNPeAOCTaBfEHUN MYHULMNANbHOWM YCNyrn, MNPOEKT pPeLUeHna o
npegocTaBfieHUM MyHULMNANbLHOW YCIYTN.

3.5.3. CornacoBaHne 1 noanucaHve npoekTa pesynbtata npeaocTaBneHns
MYHUUMNANbHOW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBISETCA pyKoBogMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKYy pesyrbTaTa MyHULMNaribHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMeENLne 3amedaHusi, BO3BpaLLaloTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbTaTa MyHUUMNAanbHOW YCryru.



Mocne ycTpaHeHMsi 3ameyaHuidi NpPOeKTbl [OKYMEHTOB MOBTOPHO rfepedalTcs  Ans
cornacoBaHus 1 NoANMCaHus.

PykoBoamtens OpraHa npuv paccMOTPEHWM MNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniogeHne agMMHUCTPATUBHOIO perfaMeHTa AOMKHOCTHbIMKM nuuammn OpraHa B 4acTu
CPOKOB BbIMONHEHUS aAMUHUCTPATUBHBLIX Npoueayp, Ux nocrenoBaTernibHOCTM U MOSHOThI,
HanuMuMs COornacoBaHW  YMOMHOMOYEHHbIX [OOJPKHOCTHbIX nuy OpraHa B cucteme
3MEKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbIsiIBNEHUS HapyLUEHUA B YacTW CPOKOB BbIMOSTHEHUS aAMUHUCTPATUBHBLIX
npoueayp, WX nocneaoBaTenbHOCTU M nNonHoTbl PykoBoautenb OpraHa WHALMUPYET
npuBreYeHne K OTBETCTBEHHOCTU NKL, AOMYCTMBLUNX HAPYLLUEHWNS, B COOTBETCTBMM C NMYHKTOM
4.3 aAMVHUCTPATUBHOIO perfamMeHTa.

ALMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSHSAOTCSA B TeYeHMe o4HOro paboyero aHsl.

PesynbTaTamun BbINONHEHUS agMUHUCTPATUBHBLIX MpoLeayp sIBNSKTCA: pelleHne ob
OTKase B NpuemMe JOKYMEHTOB HEOOXOAMMbIX AN NPEeAOCTaBNEHUS MyHULUMNANbHOW YCnyri,
peweHne o6 oOTkase B NpPeaoCTaBieHUM MyHUUMNANbHOW  YCryr, pelueHne o
npenocTaBneHn MyHUUMNansHOM YCryru.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaMMHUCTpPaATUBHOIO
pernameHTa, Npu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBIISAETCA B aBTOMaTUYE€CKOM
pexumMe C  UCNosfb30BaHMEM  aBTOMATU3NPOBAHHOW  WHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHaYeHHoW Ans okasdaHUs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

AOMUHUCTpPaTUBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero AHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiyyeHne LOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHME AAMWUHUCTPATUBHOW
npoueypbl, JOKYMeHTa, NoATBEPXKAAKoLEero npeaocTaBneHne MyHuUmnanbHOM yCnyri.

3.6.2. [1omKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgayy (HanpasneHne) AOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBedeHUN O pesynbTaTe npefocTtaBreHus
MYHUUMMNANbHON yCrnyrm B MOACUCTEMY BeAEeHMS [OOKYMeHTauuum aBTOMaTu3MpOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW OnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MyHAUMMANbHbIX — ycnyr  ©“  (unu)  MHAOPMAaUMOHHYKD  cucTemy  obecneyeHusd
rpagoCTPOUTENBHON AEATENBHOCTMU;

n3BeLLaeT 3asiBUTENs (ero npencraBuTensi) cnocodbom, yKasaHHbIM B 3asBNEHUU, O
pesynbTtate nNpeaoCcTaBfieHUss MYHUUMNANbHOM YCAYIM M O BO3MOXHOCTU MNOSMyYeHnUs
pesynbTata NnpegocTtaBneHns MyHuuunansHon yenyrm B OpraHe unm 8 MOLL.

McnonHeHne npoueayp npy HanmMyunm TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBMSAETCS B
aBTOMaTU4YECKOM pexuMe C WCMNosib30BaHMEM aBTOMaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX M MyHULMNAMNbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCA B TeYeHMe OAHOoro paboyero AHA CO AHA NoANUCaHUA  OOKYMEHTa,
noaTBepXaatoLLlero npegoctaBneHne (0Tkas B NPeaoCTaBreHun) MyHULMNANbHOW YCIyru,
YNONHOMOYEHHbBIM JOMMKHOCTHBIM finuom OpraHa (OpraHom).

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: pasMeLleHue
CBeAEHUN O peaynbTaTte MNpeaocTaBfeHns MyHUUMNANbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npeacraBuTens) O pesynbTate npeaocTaBfeHnd
MYHMLUMNANbHON yCcnyru n cnocobax ero nonyveHus.

3.6.3. Mopsigok  Bblgaun (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHULMNANbHON YCNYyru:



3.6.3.1. MNpwn obpalleHnn 3asaBuTens 3a pesynbTatoM MyHuumMnanbHoun ycrnyrn B MOLL,
paboTHMk M®L| BbligaeT 3aaBuTento pesynbtaT MyHuuunanbHon ycnyru. o TpeboBanuio
3a8BUTENSA BMECTE C 9K3EMMNNAPOM 3NEeKTPOHHOro AOKyMeHTa Ha BymakHOM HocuTene emy
MOXeT OblTb MpedoCTaBfeH 39K3eMMsp SMEKTPOHHOro LOKYMeHTa MyTeM ero 3anmcu Ha
CbEMHbIN HOCUTENb.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B MNOpsgke o4vepeaHoOCTW, B [AeHb NpubbiTUs 3asBuTens B CPOKMU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp ABNATCA: duKcaums
dhakTa Bblgaun pesynbtata npegocraBneHns MmyHuuunansHon yenyrm 8 AIC MOLL.

3.6.3.2. MNpwn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
EovHbein noptan, PecnybnukaHckuii noptan 3asBUTENO B NINYHBLIN KAaOMHET aBTOMaTU4EeCKM
HanpaBnseTcss  9NEKTPOHHbIN  obpa3  [OOKYMeHTa,  SBNsLWeroca  pesynbTaTtoM
npeaocTaBNeHns MyHUUMNANbHOW YCNyru, NOANMUCaHHbIN YCUNEHHOW KBanuuLMpOBaHHOM
3NEKTPOHHOM NOANUCHI0 YNONMHOMOYEHHOrO A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOANUCaHWUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHune (otkas
B NpPeaocCTaBfieHUN) MyHULMNANbHOW YCAYrn, YMNOMHOMOYEHHbIM AOSMPKHOCTHLIM  JINLOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeayp SABMAKTCS: HanpaBneHue
(npepocTtaBneHne) ¢ wucnonb3oBaHnem EguHoro noptana, PecnybnukaHckoro noptana
3aABUTENI0 JOKYMEHTA, NOATBEPXKAAOLWEro NpeaocTaBneHne MyHULMNansHon yecnyrm (B Tom
yucre oTkas B NpeoCcTaBfieHUn MyHULMNAnbHOW YCNyrn).

3.6.3.3. lpwn obpaleHnmn 3asaBmTeNd 3a pedynbTatoM MyHuumMnansHon ycnyrm B OpraH,
AOSDKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblgaeT
3aaBUTENt0 pes3ynbTaT MyHuuMnanbHon ycnyru. Mo TpeboBaHWo 3asBuUTENs BMeECTe C
9K3eMMAsSpOM 3MEKTPOHHOrO [OKYyMeHTa Ha OyMaXHOM Hocutene emy MoxeT ObiTb
NpefocTaBfieH 3K3eMMMsp 3MEeKTPOHHOro AOKYMEHTa MyTeM €ero 3anucuM Ha CbeMHbIV
HOCUTENb.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLECTBAAITCA B MNOPsSAKe O4YepedHOCTU, B [AeHb npubbiTUS 3asBuTenss B CPOKW,
yCcTaHoBMeHHble [MpaBunamu BHyTpEHHEro TpyaoBoro pacnopsgka Oprana.

PesynbtatoM BbINOSIHEHUST aAMUHUCTPATUBHLIX nNpoueayp SBRsTCA: dukcaumd
dakTa BblAauu pesynbtarta npeaocTaBneHns MYHMLMNANbHON ycnyru B
aBTOMaTU3NPOBAHHON MHGOPMALMOHHOM CUCTEME, MpedHa3Ha4YeHHOM [AS19  OKa3aHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oGHapyXeHUA TEXHU4YECKOM OLMOKM B OOKYMEHTE, SIBMSOLLEMCSH
pe3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpaensaeTt B OpraHx:

3aaBneHne o6 ncnpaeBneHun TexHM4Yeckon owmnbkun (npunoxeHne Ne 5 k HacToswwemy
PernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEIoLMEe puandeckyto Cuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNOKM.

3asBneHne o6 wucnpaBneHUn TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSWEeMCA pes3ynbTaToOM MyHUUMNanbHOW yCryrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNONb30BaHMEM 3fEKTPOHHOW nNoYThbl), NMbo 4vepe3 EguHbin noptan, PecnybnuvkaHckuin
noptan unn MoLL.



3.7.2. [JOrmKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, OCyLlecTBndaeT
npuem 3asBneHns o6 ucnpaBneHUM TEXHUYECKOM OLWMBKW, perucTpupyeT 3asBreHue C
NPUMOXEHHBIMU OOKYMEHTaMu U nepegaet UX OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMWHUCTPaTUBHbIE  MNpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HanpaBfieHHOe Ha PacCMOTPEHME OOSPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccMmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCMpPaBfeHUn B JOKYMEHT, ABMSOLWMNCA
pe3ynbTaToM MpedoCTaBneHnss MyHUUMNAnNbHOW YCMyrn, OCYLWeCTBRseT npouenypbl,
npegycMoTpeHHble MyHKTOM 3.5 PernameHta, W BblJaeT WCOPaBIiEHHbIN  LOKYMEHT
3aaBuTento (YNorHOMOYEHHOMY nNpeacTaBuUTEN0) NUYHO Nog POCMAUCL C U3bATUEM Y
3aaButena (ynoriHOMOYEHHOro MpeacTaBuUTENd) oOpurMHana [JOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHudeckas owwunbka, wnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONyYeHUs
AOKyMeHTa npu npegocTtaeneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COOEepXKMTCS
TexHuyeckas owimbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeyeHne OBYyX paboumx gHen nocrne oBHapyXeHUS TEXHUYECKON OLUIMOKM
UNKn NonyyYeHnst oT NBOro 3anHTEPeCcoBaHHOIo NnLA 3asBneHns o0 AoNyLEeHHOW ownbke.

PesynbTatamu BbINOMIHEHUST aAMUHUCTPATUBHBIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3aABUTENO JOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpeAoCTaBlIeHNEM MyHULMNANBLHOW yCIyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIETo KOHTPONS 3a cOBNoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NULI@MM NONOXEHUI PernameHTa 1 UHbIX HOPMaTUBHbIX
NMpaBOBbIX aKTOB, YCTaHaBNMBaKLLMX TPeboBaHUS K NPeAoCTaBNeHN0 MyHMLUMNAIbHON
yCnyru, a Takke NpUHATUEM VMU PeLLEHUN

KoHTposfib 3a MONHOTOM M KayYecTBOM NpefoCTaBNeHUs MyHUUMNanbHOW ycnyrm
BKMNtoYaeT B cebda BbIABNEHME U yCTpaHEHWe HapyLleHUW npasB 3asiBUTenewn, nposegeHue
npoBepoK cobniogeHns npouenyp NpefocTaBnNeHns MyHUUMNAanbHOW YCryrn, nogroToBKY
peweHun Ha pgencteua  (6esgenctBue)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamMn KOHTpOns 3a cobfogeHneM UCMONHEHUS aaMUHUCTPATUBHbLIX npouenyp
ABNAOTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [JOKYMEHTOB MO MNpefoCTaBEeHUIO
MYHUUUNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS OeN0NpoOn3BOACTBa;

3) npoBegeHNe B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK cobnoaeHus
npoueayp NpeaocTaBneHns MyHUUMNansHOM YCIyri.

B uensx TekyLlero KOHTPONA MUCNOSb3YTCA CBeOEeHUs, UMEILNECs B 3IIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHas KOppecrnoHAeHUMs, YCTHass W MUCbMEHHast WHdopMauus
OOJDKHOCTHbLIX  NUL, OCYLLECTBIAKLWMX BbINOSIHEHWE aAMWHUCTPATUBHBLIX rpouenyp,
XXypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeAeHus:.

[na ocywecTBneHns KOHTPONSA 3a COBepLleHueM OeCTBUW Mpu npegocTtaBieHuu
MYHUUMNANbHOMW  YCNyrM U NPUHATUM  PELUeHUA  PYKOBOAWUTENO OpraHa MeCTHOro
camoynpaBfeHus  NPeacTaBnslTCA  ChpaBkM O pesynbTartax  NpegocTaBreHus
MYHUUUNANbHOW YCRyru.

O cnyyasx u npuyMHax HapylleHMs CPOKOB, MOCefoBaTeNbHOCTU U COAepXKaHus
afMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fivua  HeMedneHHO  MH(OPMUPYIOT



pykoBoOMUTENS  OpraHa, MpedoCTaBmsloWero  MyHUUMNAnbHYHO  YCnyry, a Takxe
npeanpMHUMaloT CPOYHbIE MEePbI NO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMU NpoLeaypaMmn no npeaocTaBnieHnio MyHUUMNansHOM
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNeM pyKoOBOAUTESNS OpraHa MEeCTHOro caMoyrpasneHns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBASALWEro opraHuMsauuio paboTel MO NpeaocTaBneHuto
MYHULMNANbHOW YCAyrn.

MepeyeHb JOJTKHOCTHbIX nmu, OCYLLEeCTBNAIOLMNX TEeKyLLN KOHTPOIb,
YyCTaHaBMMBAETCSA [MOSMIOXKEHUAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U AOSMKHOCTHbIMU pernaMmeHTamu.

4.2. nOpFIﬂ,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUA MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucrie nop4agokK un
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M KQ4EeCTBOM npegocrtaBlieHnA MyHMLLMHaﬂbHOVI ycnyrmu

KOHTponbHblE NPOBEPKM MOryT OblTb MMAHOBbLIMU (OCYLLECTBAATLCA Ha OCHOBaHWUW
nonyrogoBbIX WM FOAOBLIX MNMaHOB paboTbl OpraHa MECTHOrO CcaMoynpaBfeHus) W
BHennaHoBbIMWU. [lpy nNpoBeAeHUM NPOBEPOK MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NPeAoCTaBIEHNEM MyHULMNANbHOW YCNyrn (KOMMSEKCHbIe NPOBEPKK), UMK NO
KOHKpEeTHOMY 0OpalleHunio 3asBUTeNs.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHBIX NUL, OpraHa, NpeaocTaBnsioWwero
MyHMLMNarnbHyo YCnyry, 3a peleHns n aenctems (6esnencteme), NpUHUMaeMble
(ocyliecTBnsieMble) UMK B XoAe NPeAOCTaBEHNS MyHULMMANbHOW yCnyrn

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B CliyYae BbISIBIEHUS HapyLIEeHW MNpas
3as8BMTENEN BWHOBHbIE §MLUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®egepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOYMnpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNe 3asaBNEHNMN.

PykoBogutenb (3amectutenb pykOBOAWUTENs!) CTPYKTYPHOro nogpasfeneHvnst opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe U (Unu)
HeHagnexallee BbINONHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKal3aHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NULUA M MHble MyHUUMNASbHbIE CryXalue 3a pelieHus u LEencTBus
(6espencTaune), npuHUMaemble  (ocywlecTBnsiemble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCIyr, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TonoxeHusi, Xxapaktepuaytome TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MYHULMNASTbHOM YCYrK, B TOM YMCIe CO CTOPOHbI rpaxdaH, nx
obbeanMHEeHUN N opraHmMsauunmn

KoHTponb 3a npegocTaBneHMeM MyHULMNAarbHOW YCIyrM CO CTOPOHbI rpaxaaH, UX
ob6beanHEeHN U OpraHun3aLunin, OCYyLLEeCTBNAeTCH MOCPEeACTBOM OTKPbITOCTUM AesATeNlbHOCTU
opraHa MeCTHOro camMoyrnpaBrieHus npu nNpefocTaBfeHuM  MyHUUUNAnNbHOW  yCnyru,
Nnosly4eHusi MOSHOWN, aKkTyanbHOW U OOCTOBEPHOM MHOPMaUnn O nopsiake npegocTtaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xkanob) B
npouecce nNpegocTaBneHns MyHULMUNanbHOW YCyri.

5. AocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHNn U e CTBUN
(6be3pnencTBUA) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MYHUUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B Yactu 1.1 cratbu 16



®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B A4OCYAeOHOM MopsiAke peLleHun u
pevicteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsIoOWEro  MyHUUMManbHYl  yCnyry,
AOIMKHOCTHOrO NvLa opraHa, NpeaocTaBnsAwLLEro MyHULMNAaIbHYO YCryry, MyHUUUNansHOro
CrnyXawllero, pPyKOBOAMTENsI OpraHa, NpeaoCTaBnAlWEro MyHAUMNAnNbHYK  YCryry,
MHOIOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCA € Kanobor, B TOM YACEe B CReayrLmnX cny4vasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpefocTaBfieHUn MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBreHns MyHuUmMnanbHonm ycnyriu. B ykazaHHoOM crydae
pocynebHoe (BHecyaebHoe) obxanoBaHve 3aaBUTENEM peLleHnn N gencteun (6esgencramns)
MHOTMOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKUNOHAMBLHOMO LieHTpa BO3MOXHO B
cnyyae, ecnM Ha MHOrOYHKUMOHAmNbHbLIN LEHTP, peleHus u aencteus (besgencrteue)
KOoToporo ob6XanylTcs, BO3foXeHa (YyHKUMS MO NpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCyr B NOAHOM o6bemMe B nopsigke, onpeaeneHHom vacteto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB WM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBrieHWe WM - OCYLWIECTBIIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopbIX MNpeaycMOTpeHo
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHUM MyHUUMNANbHOW YCMyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM NpaBoBbiMM akTamyn Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOOYHKUMOHANbHOMO LUeHTpa, paboTHuMKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLUMOHalbHbIV
LEHTP, peleHna n aencteuns (6esgenctame) KOToporo obxanyrTcs, Bo3noxeHa yHKUNA no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NpU NPEeAOoCTaBAEHUM MyHULMNANbHOW yCriyru nnaTbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHYO YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANBbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wvnn mx paboOTHMKOB B UMCApPaBEHUU
AONyLEHHbIX VMW onevyatok u ownboK B BblAaHHbIX B pesynbTate npeaocTaBneHuns
MYHMUMMNANbHOM yCrnyrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obkanoBaHue 3asBUTenem
peweHnn wn gencteun  (6e3genctBus) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIV
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXeHa yHKUNA no
npegocTaBnNeHnio COOTBETCTBYHOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;



8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHnsa MyHMUMnanbHON ycnyru;

9) npuocTaHOBnEeHWE MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €eCcnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparbHbiMU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMA  HOPMAaTMBHbLIMM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBuin (6e3a4encTBusl) MHOrOgYHKLMOHANbLHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfnydae, ecnv Ha
MHOTFOOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA NO NPeaoCTaBiEHMIO COOTBETCTBYHOLLMX MYHULMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeOoOCTaBEHUN MyHUUMNANbHOW YCIyrn
AOKYMEHTOB WnuM uHdopmauun, OTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBoOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNanbsHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLNOHANbHbIN LIEHTP, peLleHns n gencreums (6e3nencTene) KoToporo obxanyrorcs,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMeHHOW dopMme Ha OymMaxHOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTFO(OYHKLNOHAMNbHbLIN LEHTP NMMO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTtu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  yvpeauTtenb
MHOrO(OYHKLMOHANbHOIO LEeHTpa), a Takke B OpraHusauuu, npegycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHus u OencTeus
(6espencTtBne) pykoBoguTeENa oOpraHa, nNpeaoCcTaBfslOWEro MyHUUUNAaNbHY  YCnyry,
nogatTCca B BbIWECTOAWMA opraH (nMpyM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitowero
MyHUUUNanbHyto ycnyry. >Kanobbl Ha peweHus un genctBus (6es3gencrteme) paboTHUKa
MHOTFO(OYHKLMOHANBbHOIO LEeHTpa NOAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. >Kanobbl Ha pelieHna n gencteus (besgenctene) MHOrooyHKLUMOHANBHOIO LIEHTpA
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOrO LEeHTpa WunnM  OOSHKHOCTHOMY  nuudy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboOTHMKOB OpraHmM3aunin, NpeayCcMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogawTcs pykoBOAMTENAM 3TUX
opraHmsaumm.

XXanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPegoCTaBrAOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOrO Nvua opraHa, NpeocTaBnsalowero MyHumnanbHyo
ycryry, MyHUUMManbHOro  ChnyXallero, pykoBoauTens opraHa, npenocTaBnsowero
MYHMLUMNANbHYK yCnyry, MOXeT ObiTb HanpaerneHa no no4vte, Yepe3 MHOroyHKLUMOHamNbHbIN
LEHTpP, C MCNonb30BaHWEM WHMPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT,
oMuManbHOrO canWTa opraHa, nNpPeaocTaBnsoWero MyHuuunanbHy ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgencteus (6esgenctenme) MHOroQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTOOYHKLMOHANbHOIro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro canta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,



NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6es3gencrane) opraHmsaumin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHNKOB MOXEeT ObITb HanpaBreHa Mo Mno4yTe, C UCMNonb3oBaHWEM WHEHOPMALMOHHO-
TENEeKOMMYHUKALMOHHOM ceTu «WHTepHeT», oduumnanbHbIX CaNTOB 3TUX OpraHusauum,
EaomHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NNYHOM NpUeMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaumeHOBaHMe oOpraHa, nNpefoCTaBMAOWEro  MYHULMNANbHYD  YChyry,
AOIDKHOCTHOIMO  Nnua opraHa, NpeaoCTaBnslOWEero  MyHuUMnanbHyk — ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHANLHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esnencraeme)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nmsi, OT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBeAEeHUA O MecCTe
XuTenbcTtBa 3asBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBedeHus O MecTe
HaxXoOXOeHUs 3asBUTENs - OPUOUNYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U NOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBepgeHus 06 obxanyemblX pelleHusax U gencteuax (6esgencrtemu) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
npefoCTaBNALWEro  MyHUUMNAnNbHY  ycnyry, nubo MyHMUMNANbHOrO  Cryawlero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6esgencTBMeM) opraHa, npedocTaBnsAwWero MyHUUUNAnbHY  yCnyry,
OOIMKHOCTHOIMO  NvMua opraHa, npeaocTaBnsloWwero  MyHuuunanbHy — ycnyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOrOPyHKLNOHANbHOIro LeHTpa, paboTHuKa
MHOIOYHKLMOHANbLHOIO LEeHTpa, opraHunsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBNeHbI
AOKYMEHTbI (NpU Hanu4un), nogTeepXxaaroLumne oBOAbl 3asBUTENS, MO0 UX KONWUW.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaga B opraH, nNpegoCTaBNsAWUNA MyHUUMNANbHYKO YCAyry,
MHOMOOYHKUMOHANbHbLIM  LEHTP, yd4peauTento  MHOroYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMBo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TEeYEHue
naTHaguatM paboymx OHeW cCO OHA ee peructpauuu, a B criyyae obxanoBaHus oOTKasa
opraHa, npefocTaBnAwLWEro MyHUUMMAanbHYH YCnyry, MHOroyHKUWOHANbHOro LEHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3aaBuTens nubo B ncnpasneHun OONYLEHHbIX OneYyaTok M owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTaHOBIIEHHOIO CpoKa TakKuMX MUCNpaBfieHWn - B
TeyeHne NaTn pabounx gHen Co AHA ee perncrpauun.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAaETCA O4HO U3 CrneayrLmnx
peLLueHunn;

1) »xanoba ygoBneTBopseTcs, B TOM yucne B oopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa OonyLEHHbIX OneYaTok U oKnBoK B BblAAaHHbLIX B pe3ynbTaTe NpeaocTaBneHns
MYHUUMNANbHOW YCRyrn OOKYMEHTaX, BO3BpaTa 3asiBUTENO0 AEHEXHbIX CpeacTB, B3UMaHue
KOTOpPbIX HE MPegyCMOTPEHO HOPMAaTUBHbLIMU NpaBoOBbLIMU akTamu Poccuickon denepauuu,
HOpPMaTUBHbLIMKU NMPaBOBbLIMK akTaMun Pecnybnukn TaTapctaH, MyHULUMNANbHbIMU NPaBOBbLIMU
aKTamu;



2) B yOOBNeTBOPEHUM Xarnobbl 0Tka3blBaeTCS.

He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUS peELLEeHUs, YKa3aHHOro B
HaCTOSILLLEM MyHKTe, 3afABUTEN0 B MNUCbMEHHOW (POpMe U MO KeraHuio 3asdABuUTEns B
3NEKTPOHHOM (popMe HanpaBnAaeTca MOTUBUPOBAHHbBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua xanobbl nognexailen YyAOBMETBOPEHUIO B OTBETE
3aABMTENI0O O pesynbTaTax paccMOTpeHus Xanobbl faetcs WHgopMauma O OeNCTBUSX,
OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnAwLLMM MyHULMNANbHYO ycnyry,
MHOrO(YHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeagycMOTpeHHon 4actoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeanuTenbHOro yCcTpaHeHus
BbISIBMIEHHbIX HapyLIEeHWA Mpu OKasaHUW MYHULUMNanbHOW YCIyru, a Takke MNPUHOCHTCS
N3BUMHEHMS 3a [OcCTaBneHHble HeyaobcTBa M ykasbliBaeTcs WH(opMauus o AanbHenwmnx
AENCTBUAX, KOTOpble HeobXoAMMO COBeplMTb  3asdABUTENO B LENAx MoryyvyeHus
MYHULIMManNbHON YCNyru.

5.8. B cnyyae npusHaHus xanobbl He noanexalwen yOOBEeTBOPEHUD B OTBETE
3a8BUTENI0 O pes3ynbTaTax pacCMOTPEeHUst xanobbl [arTcs  apryMeHTMpOBaHHble
PasbsCHEHUS O MPUYMHAX MNPUHATOrO pPeLleHUsl, a Tawkke WHopMauus O nopsiake
06>kanoBaHusl NPUHATOrO PeLlEHUS.

5.9. B cny4yae ycTaHOBMEHMsS B XO4€ WNKU MO pe3ynbTaTaM PacCMOTPEHUSA >Kanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIO  MNpaBOHAPYLIEHUS UM NpecTynneHuns
AOIMPKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMenMTenbHO HanpaBnAT UMeLNecss maTepuarbsl B OpraHbl NPoKypaTypbl.



MpunoxeHue Ne 1
K AOMWUHUCTPaTUBHOMY perfiameHTy
npegocTaBreHnss MyHUUMNAansHOW YCryrv no
opraHv3aumun oTapixa AeTen B KaHUKYNSpHOe
BpeMsi

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

PELUEHWE
O NMOCTaHOBKE B o4epeab Ha nojiyd4eHune nyTeBKku
oT«__ » 202_ .
PacCMOTPEHO 3asiBreHne
(HaUMeHOGGHUG opeaHa, yriofiHoMO4YeHHOcO Ha rnpuHsmue peLUeHUFI)

oT
(Homep u Oama 3asi8r1IeHuUs) (®UO 3ass8umens)
MpMHATO peLLeHne 0 NOCTAaHOBKE B o4epedb Ha nonydeHne nyTeBkn pebeHka:

(PUO, dama poxOeHusi pebeHka)

Cenenust 00 IEKTPOHHOH TOAIHUCH

HomxHocTHoe nuuyo (PNO)

(noanucb YNofTHOMOYEHHOro
[AOIMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHnss MyHULMNAanbLHOW YCryru
Mo opraHMsaummu oTapixa AeTen B
KaHWKYnsipHOE BpeMsi

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeagcraBuUTena:

PELWUWEHUE
06 oTKase B NpefocTaBfIeHUN MyHULUNANbLHOWN yCnyru
oT Ne
Mo pesynbTaTaM paccMOTpeHUs 3aaBneHus ot Ne (6ama

U HOMep 3asi8fieHuUs]) NPUHATO pelleHne 06 oTkase B NpeaocTaBieHNN MyHULMNANIbHON yCnyrm
no crnegyoLwmmM OCHOBAHUAM (8b16pamb He0bxo0uMbie):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKa3a:

[lononHUTENbHO MHAOPMUPYEM:

(ykasbigaemcs UHghopmayusi, HeobxoOumas Oris ycmpaHeHUsi MPUYUH omkasa, a makxe
UHasi dononHuUmersbHas UHghopMayus npu Hanu4uu).

HorxHocTHoe nuuo (PUNO) Caenenus 00 3NIEKTPOHHON MOANNCH

(noanucb YNnonIHOMOYEHHOro
[AOIMKHOCTHOTO fnLia opraHa)



Mpunoxexne Ne 3

K AOMUHUCTPaTUBHOMY perfiameHTy
npefocTaBneHnss MyHULMNAanbLHOW yCryru
MO opraHuM3aumn oTaplxa AeTen B
KaHWKYNsipHOE BpeMsi

dopma
(BnaHk opraHa, NpegocTaBnALLEro MyHUUMNANbHYO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWLEHUE
006 oTKase B NpuemMe JOKYMEHTOB, HEOOXOAUMBIX ANA NpeaoCcTaBNeHUsa MyHUUMnanbHoOMn
ycryru no opraHusauum otabixa AeTen B KAHUKYNsIpPHOe BpeMsi
oT Ne

Mo pe3ynbTaTaM paccMOTPEHUs 3aaBNEHUs OT Ne (6ama
U HoMep 3asi8fieHus]) NMPUHATO pelleHne 06 oTkase B Npueme OOKYMEHTOB, HeOOXOAMMbIX Ans
NPeaoCTaBNeHNss  MyHUMUMNANbHOM  YCNyrk, MO  CNeaylolMM  OCHOBaHUSAM  (8bi6pamb
Heobxodumeble):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKas3a:

[lononHUTENbHO MHAOPMUPYEM:

(ykasbigaemcs UHghopmayusi, HeobxoOumas Oris ycmpaHeHUsi MPUYUH omkasa, a makxe
UHasi dononHuUmersbHas UHghopMayus npu Hanu4uu).

Cenenust 00 HIEKTPOHHON TTOANUCH

HormkHocTHoe nuuyo (PNO)

(nognnch ynorTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHue Ne 4

K AOMUHUCTPaTUBHOMY perrfameHTy
npeaocTaBneHnss MyHULMNAnbLHOW YCryri
Mo opraHMsaummu oTapixa AeTen B
KaHWKYnsipHOE BpeMsi

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunusa, nmsa, otyectTso(Npu HaNU4Mn)
3a8BUTENS MOMHOCTbIO)
Apnpec mecTa X1TenbCcTBa u (Mnn) agpec mecrta
npebbiBaHUS
3aaBuUTENS:

TenedoH 3asBuTens AoOM.

TenedoH 3asBuTENs COT.

ALpec 3neKTPOHHOM NoYThl 3asBUTENS

3asiBneHue
Mpowy Bac BblaaTb NyTEBKY B 4ETCKUIA 0300POBUTENBHBIN Narepb 4515 Moero pebeHka

(bamunus. nms, ot4ecTBo (NPU HaANMYUK) pebeHka NoMHOCTLIO)

[ata poxaeHus pebeHka

(4mcno, mecsu, rog poxaeHus)
MecTo poxaeHusa pebeHka

PekBn3nTbl akTOBOWM 3anncu 0 poxgeHun pebeHka:

Ne akToBOWM 3anucu

[laTta Bblgaym akToBOW 3anuncu

MecTo rocyaapCTBEHHOM permcTpaumnm akToBOM 3annucu 0 POXKAEHUN

CHUIIC

Afgpec MecTa XuTenbCcTBa u (Unn) agpec mecta npebbiBaHnsa pebeHka

dammnun, nmeHa, otyecTsa (Npy HaNMuuKn) poanTenen (3akoHHbIX NpeacTaBuTenen) pebeHka:
mMaTtepu / yCbIHOBUTENSA / onekyHa

(NnogYepKHYTb HYXXHOE)



oTua / ycbiHoBuTENS /

onekyHa
(MOAYEPKHYTb HY>XHOE)

CBepeHus o kateropum

CBegeHus o xxenaemom BpeMEHU OTAblXa

(mnata) (noanuceb)

[ononHuteneHble cBeAeHUs 0 poauTensix:
MaTb / ycblHOBUTEND /
OMNeKyH

(mecTo paboTbl, 4OMKHOCTL, pab. Ten., coT. Ten.)
oTel, / yCbIHOBUTENb / ONEKYH

(mecTo paboTbl, 4OMKHOCTL, pab. Ten., coT. Ten.)

PekBn3nTbl aktoBoM 3anncu o6 yCTaHOBJ1€HN OTLOBCTBA

PekBn3nTbl JOKyMeHTa, NoATBEPKAaloLLEro yCTaHOBNEHNE onekun (MoneyYnTenbcTBa) Hag,
pebeHKkoM

PekBn3nTbl akTOBOM 3anncu o bpake

PekBn3anTbl akTOBOWM 3anMcu o pacTopxxeHun bpaka

PekBn3nTbl akTOBOM 3anncum o nepemMeHe MMeHu

CBefeHus o nornbluem BoeHHoCyXallem

(Pamunusa, Mva, OT4ecTBO)

(HaMmeHoBaHMe BOEHHOrO KOMUccapuaTa, gaTta CMepTi)

PesyanaT npenocrtaBlieHUA MyHI/ILl,I/II'IaJ'IbHOI71 ycnyru, npowy npeaoCtaBuUTb:

D B NMYHbIN KabuHeT NopTana rocyaapCTBEHHbLIX U MyHULUNATbHbLIX YCyr
Pecnybnuku Tatapcras;

I:I B MHOTrO(YHKLMOHANbHOM LIEHTpe NpeaoCTaBrieHNst rocyaapCTBEHHbIX
MyHMUMnanbHbix yenyr Pecnybnvkm TaTapcTan;

D B OpezaHe.



(mnata) (noanuceb)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHnss MyHULMNAanbLHOW YCryru
Mo opraHMsaummu oTapixa AeTen B
KaHWKYnsipHOE BpeMsi

PykoBogutento

OrT:

3asBneHue
006 ucnpaBreHMn TeXHNYECKOU OLLINOKN

Coobuwao 06 owunbke, [OMNYWEHHON NpW  OKasaHUM  MyHMUMMNANbHOW  yCcnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpowy wucnpasBuTb OOMYLUEHHYHD TEXHUYECKYyK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLINNCS pe3ynbTaTOM MyHULMNANbLHOW YCIyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTUS peweHna 06 OTKNOHEHUN 3asiBrieHna 06 ucnpaBneHnn TeXHUYECKOn
OLUMOBKKM NpoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BUAe 3aBEPEHHOM KOMMM Ha ByMakHOM HOCUTENE NOYTOBLIM OTNpPaBNEeHNEM MO agpecy:

HacTosiwwmm noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLUMECS K MOeM
IMYHOCTN M MPEACTaBIISIEMOMY MHOK TNULY, @ Takke BHECEHHbIE MHOK HUXKEe, [AOCTOBEPHDI.
[loKkyMeHTbI (KOonuK [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBfIeHWto, COOTBETCTBYIOT TpeboBaHMsM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon ®degepauum, Ha MOMEHT nNpeAcTaBreHus!
3asBMeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(nara) (nognuceb) (¢.1.0.)




