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Ten.: (8-84348) 3-84-96. dhakc: (8-84348) 3-84-46, Shah.Nsm@tatar.ru

NMOCTAHOBJIEHWE KAPAP

2021 enHblH 28 okTabpe Ne16

KypcaTyHeH AOMUHUCTPATUB pernameHTbiH pacnay TypblHaa,
MYHVLMNanb XeaMaTnap KypcaTy OyeH4a, HoTapuanb ramannap Keiy

CTaTbschl HUreseHae 37 Poccus ®efepauusice 3akoHblHbiH 11 HYe despane 1993 en,
Ne 4462-1 Hureanepe «Poccua PefepauusaceHeH HoTapuat TypbiHOa 3aKOH», depnepansb
3akoH TapadblHHaH en, 27 wonb, 2010 en, Ne 210-®3 oewrtblpy TypbiHAa «A8ynaT ham
MyHULMNanb Xe3mMaT KYpcaTy»,

Kapap 6bupam:

1. Pacnapra

1.1. AOMWHUCTPaTMB pernameHT MyHUUWUNanb Xe3MaTnap KypcaTyHeH HoTapuarb
ramennap keiny 6yeHya (Kyweimta Ne1).

2. Y3 keueH loranTkaH AWN TaHblpra MuHucTpriap Bawkapma komuteTbl, LLaxmai
aBbIN Kuprnere AHa YvMe MyHWUMNane pavoHbl TaTapcTaH Pecny6nukacel 18.03.2019
enHblH 10-HYbl HOMepnbl «AOMUHUCTPATUB pernameHTnapbiH pacnay TypblHAa MyHuLMnans
XE3MaTNAP KYPCOTYHEHY.

3. BacTbipbipra (06HapofoBaTh) enere kapap pecMu caiTelHAa pecMu nopralblHbiH
TaTtapctaH Pecnybnukach! XOKyKblA MerbiyMaT» Marbfymar - TeNekoMMyH1Kauna «NHTEpHET»
yentepeHns http://pravo.tatarstan.rupecmu caliTbiHga sfHa Yuwms MyHMUMnanb paioHbl
http://novosheshminsk.tatarstan.ru.

4. KoHTponb yTeneLlleH TUKLWEepPY afiere kapapHblH OCTaBMA apTbiHHAH.

Bawneirel Waxmar aBbin j‘ %

AHa YnLLIMa MyHULMNanb

TaTapcTtaH Pecny6nMKaCb“¢ 2 W.I.Mapusos



KywbimTa Ne1

TartapcTtaH Pecnybnuvkacel Axa
Yuwms MyHuUMnans panoHbl
LWaxmai aBbin xupnere
bBalkapma koMuTeTbIHbIH 2021
erHbIH 28 okTsbpeHasre 16
HOMepIbl Kapapbl HAre3eH4e

AOMUHUCTPATUB pernameHThbl
MyHULMNanb Xe3amaTnep KypcaTyHeH ByeH4a, HoTapuanb ramannap Kbiny

1. F'oMymun HUresnamanap

1.1. MyHuuMnane Xxe3amaT KypcaTyHeH anere AAMUHUCTpaTUB pernamMeHTsl (anra Taba —
PernameHT) HoTapuans ramennap kbiny 6yeH4a MyHUUMNanb Xe3MaT KypcaTyHeH CTaHAapThIH
ham TepTubeH (anra Taba-myHULMNANbL Xe3MaT) Bunrenu.

1.2. MyHuumnans xesmeT anyybinap: AWay ypbiHbl AKU ALY YpbiHbl GyeHYa TepkanreH
uank hem topuauk 3atnap (anra Taba - Mepexarate UTy4e), TOpaK MyHKTTa SKU MyHWLMNAmMb
OKpyr, Wshap OKpyrbl TeppUTOpKUACE COCTaBbIHA KEPYYe TOpak MyHKTTa, aHblH aAMUHUCTPATUB
y3are BynmaraH Topak MyHKTTa ALWSY YpblHbl SKU SLIBY YpbiHbl ByeH4Ya TepkanreH duank ham
topuauk satnap (anra taba-mepexeraTts UTy4e).

1.3. MyHuumnans xe3maT KypcaTynep balukapma komuteTsl Laxmaii aBbin xupnere
fHa Yuime MyHuMUMnanb paiioHbl, TaTapctaH PecnyGnukacel (anra taba — Balukapma
KOMUTET).

1.3.1. YpHauly ypbiHbl Balukapma komuTeThl: LUaxmait aBeinbiHaa, Yask yp., 4565.

Ow rpadurel:

aywambe — xomra: 08.00-16.15;

WwnmBa, skwambe: sin KeHHape.

BakbIT ToHagec sn ham TyknaHy eveH BunrenaHa Karbiiasnape, 34ke Xe3maT TapTur.

CnpaBo4HbIi TenedoH: 8 (84348) 38-4-96.

KepTenanep fokymeHTnapbl 6yeH4a, y4oCTOBEPSIOLLUM LLISXEC.

1.3.2. Agpec pscMun caWTelHa MyHULUManbk panoHbl MarbiymaTu-TeNeKoMMYyHUKaLWs
«VIHTEpHET» YyenTepeHae (anra Taba - «UHTEPHETY YyenTapeH):
(http://www.novosheshminsk.tatar.ru).

1.3.3. TypblHOa Marbaymar MyHuUMManb Xe3MeTeHe ToTallkaH TaTapcTaH
Pecnybnukacskl AsyneT Tennapexas, Wynai yK ypbiHAA ypHaLUKaH ypblHbIH ham 3L rpadurel
BallkapmMa KOMUTETbl MOMKUH arblHraH:

1) ApAsMeHae Merbnymat CTEHANApbLIH Y3 34eHa anraH Bu3yarnbHyl haM TeKCTOBYH
TypblHAa Merbnymart MyHuLuUnans XesMmeTeHe ToTallkaH, ypHalikaH BuHanapna balikapma
KOMUTETbI, MepaxaraTh UtTydenap BenaH swnay e4yeH.

Marbnymatr TaTapctaH Pecnybnukacel AgsyneT TennspeHgs, pasmellaemas
MarenymMaTu  creHgnapbiHga  haMm  paloHHbIH  pacMuM  calTblHga — MarbsymaT-
TenekoMmyHukauus «WHTepHeT» YenTepeHde, Y3 34YeHa TypbiHAA MarbiymaTtnap
MYHULMNAnNb Xe3MaTeHa TOTallKaH, aHblH COCTaBblHAArel MyHKTNapbiHAa (noanyHkrax) 1.1,
1.3.1,2.3, 25,28, 2.10, 2.11, 5.1 anere PernameHTHbIH,

2) awa «WHTepHeT» 4enTepeHgsre pacMu calTbiHAA (MyHULMNANb pParioHHbIH
(http://www.novosheshminsk.tatar.ru.);

3) ballukapma KoMUTeTbIHAA:

LIYN YCTHOM MepaxeraTe - LUSXCaH AKu TenedoH awa;
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Wwyn s3Ma (Wyn WCenTeH 3MeKTPOH AOKYMEHT paBeLUeHdS) MepaxeraTb WTy —
Karasbfe, MoyTa alla aneKkTpoH dopmana, 3NeKTPoH noyta awa lMopTansiHaa AaynsT ham
MyHULMNanb XeamaTnep KypceTy TaTtapctaH Pecnybnukackl gaynat (http://uslugi.tatar.ru/)
(anra Taba — Pernonanb noptan);

4) beppgem nopTanbiHOa AsynaT haMm  MyHuumnane xeameTnep (pyHKuusnep)
(http://www.gosuslugi.ru/) (anra Taba — bepaem nopTtansi);

1.4. HopmatuB XOKyKblii axktnap, xawra canydsl Oupy, MyHULMNans XxeamaTnsp
(pekBu3MTNApbIH KypcaTen, HOPMaTUB XOKYKblA aktnapra hem 4dbiraHaknapsl hem anapHbl
pecMu  BacTbipbin 4Ybirapy), pPecCMU CallTbiHAa MyHUUMNANb paioHbl MarblymaTy-
TenekoMMmyHukauma «WHTepHeT» yenTepeHde, "OeyneT MarbfymaTt cucTemachl «asynaT
ham MyHuumnanes xeamatnap PeecTpel" TaTtapctaH Pecnybnukacei.

1.5. ©nere PernameHTbl KynnaHbina TybaHasre TepMmuHHap ham bunrensmanap:

AcTblHAA coBepLUeHVeM HoTapuarbe ramannap Kysge ToTbina:

1) TaHbIKMbITbl bllWaHbIYHAM® HUreseHas, rampe [poBepeHHocTeild By kypcaTmace
HeaBWXMMbIM MenkaT 6ensH s uTy;

2) kabyn uty, caknay dapanapbl HacrneACTBEHHOro MUNEKHe tonbl BenaH XuTewTepy
OMWUCU HacneCTBEHHOIO MesKaTe;

3) cBMAETENbCTBOBAHUE TYrpbinblK Kydepmanspe ham BbiMUCOK LUyMapHblH;

4) cBMAeTenbCTBOBaHWE NOANMHHOCTL UM3a any AOKyMeHTNapblHaa;

5) TaHbIKNbIrbl  TypblHOArel MarefnymaTiapHbl We3nepds oupaknapga Poccus
depnepauusice 3akoHHapbliHAA KapanraH;

6) TaHbIKNbIrbl PakT Tabblny rpaxkaaHuH UCoH;

7) TaHbIKNbITbl TOXOECTBEHHOCTU COBCTBEHHOPYYHOW WM3a Kypy OyeHya wuHBanug
AleyYe TeppuUTopUsaiceHae Tuellne xupnere 6ensH dakcMMunbHbIM BOCNPOU3BEAEHUEM aHblH
coBCTBEHHOPYYHOW NM3a;

8) TaHbIKNbIrbl hakT Tabbiny rpaxaaHHbIH GunrensHraH ypbuiHaa;

9) TaHbIKMbIrbl TOXAECTBEHHOCTW rpaXkaaHHbIH 3aT, n3obpaxeHHbIM By oTopacemMHap;

10) TaHbIKNbIrbl BaKbIT NPeAbABNEHUSA OOKYMEHTNap;

11) TaHbIKNbIrBI PABHO3HAYHOCTU SMEKTPOH AOKYMEHT JOKYMEHT Karasb/s,

12) TaHbIKNbIrbl PABHO3HAYHOCTU OOKYMEHThI Karasbe, 3NEKTPOH JOKYMEHT.

[OKYMEHT Ky4epMace - anere JOKYMEHT TyfbiCbiHYa BOCNPOU3BOAALLMIA MBIbTYMaTHbI
AOKYMEHT Ten Hecxe heM aHbIH ThilLKel Ounrenspe reHs OynraH pUaKK Keve,

[OKYMEHT - MaTAu HocuTenb 6ensH 3achMKCMpoBaHHO aHaa Tenacs HUHAW dopmaaa
MerbIymaT paBeLUeHA® TEKCTHbI, 3Byko3anucu, cypaTe ham (sku) anapHbel bepnawrepy us
PEeKBM3UTNAp MeMKUHNeKk 6Gupa TopraH, aHel uaeHTuduumposaTb, hem OunrensHroH
TanwbIpy e4eH BakblT ham NpocTpaHcTBO4a MakcaTblHAa XKemeraTe KynnaHy ham caknay;

BbINUCKa - APASM WTYHEH Tepfie lNnapbiH 3371 enelleHas AOKYMEHT, MaCcenaH,
BbINMCKa U3 BaHK CHETbl KITMEHT KYPCaTe TOpbILLbI cHeTnap eyeH bunrene 6ep aaTaHsbi;

TEXHMK XaTa - xaTtacbl (onucka, onevaTtka, rpammaTudecKkas fku apudgmeTvdeckas
XaTa fMce® MOHAbIV XaTa), AOMyLIeHHas opraHbl, NPeaocTaBnAlWUM MyHMUUnane Xe3maT
heM npuBealwas K HECOOTBETCTBUMK MerbrymaTtnap KepTenrsH AOKYMEHT (HoTuX@
MyHWLUMNAanb XeamaTnap KypcaTy), MarbfymaTtnap [AOKyMeHTnapaa hem anap HureseHne
BHOCMITUCb Marbrymatnap.

Ornere PernameHTbl acTbiHAa TypblHAa rapusa Gupy MyHUUMNanb Xe3MeT KypcaTy
(anra Taba - rapusa) Ky3go TOTbINA TennsH MepaxararTe.
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3. CocTaBbl, TapTubeH Hallkapbin ham cpoknapblH yTay OyeH4Yya agMUHUCTPaTUB
npoueaypanap, Tansnnape, Toptnube, anapHblH YTaNELLEH, LY UCaNTaH Y3eHYaneknape
YTOYHEH aAMUHUCTPaTUB NpoLeaypanapHbiH 3NeKTpoH dopmana

3.1. Taceupnamacbl nocnefoBaTenbHOCTW raMennep MyHUMUMUNanbk Xe3maTnap
KypCcaTKaHaS

3.1.1. bupy, MyHULMNanb Xe3MaTnap KYpcaTy y3 a4eHs TybaHasre npoueaypanapHsl:
1) KoHCynbTauuaAnay rapusa bupyde;

2) kabyn uty ham Tepksy rapusa;

3) 83epnay ham BUpY HBTUMXKSIS MYHULMNAIL XE3MST KYPCaTy;

3.2. KypcaTyra rapusa bupyyera KOHCyNbTaLus

3.2.1. MepaxaraTb UTy4e WaxcaH y3e ham (aku) TenedoHsbl ByeHuya mepaxarats UTe any
eqveH ballkapma TepTuGe TypbiHAa KOHCYNbTaLUANSp any MyHUUMnanb Xe3maTnap.

Bawwkapma komuTeT cekpeTape Bupepriek KelfiraH e4eH HoTapuane ramannsp (anra taba
— CekpeTape), ramanrs allubipa KoHCcynbTaumsa bupy mepaxaraTe UTy4e, LWyn UCBMTSH, COCTaBhl,
dopmackl ham ayTenere Kupakne AOKYMEHTNAP any e4yeH, MyHuuunanb XesMaTnap ham Kupak
bynraHga spasm KypcaTa TyThipy bnaHka rapumaa.

MNpouendypa, ycTaHaBnvMBaeMasi YblH MyHKTbIHAE raMenre alubipblia KeHe MepaxaraTb
UTy4e MepaxeraTh.

Mpouenypanap HaTwXace: KOHCyNbTauuanap, KucaTynap byeHdya cocTaBbl, popmachi

ham auTarnere ToKbOWM UTENTBH JOKYMEHTNap.

3.3. Kabyn uty hem rapusaHbl Tepkay

3.3.1. Mepaxeratb WTy4ye LWSXCOH Y3e, awa [oBepeHHoe 3aT DapMbll A3Ma A
3NeKkTpoHHOW chopmaa rapusa 6upy TypbiHOA, MyHUUMNAaNb Xe3MaTnap ToKbAUM WUTS hem
AOKYMEHTNAp NyHKTbl HUreseHae enere PernameHTHbIH 2.5 ballkapma KoMUTeTbIHA.

YKblpra KeproHge rapusa anektpoH dopmaga Basbliidbau 3aT bynere, asannbl e4eH
rapusanap kabyn uty:

8) TOSMUH UTS TEPKSY rapusa aNeKkTPOH JOKYMEHTIap aineHeLle cucTemachiHaa, Wyn yK
BakblTTa rapusacbl Gupensa cratycbl «Kabyn wutenpe, BedoMcTBO TapadblHHaH» sku «by
3LWKepPTY», Aun Yareina «lWexcu kabuHeT» Tebak nopTansiH;

0) TUKWeps YTay WapTnapbiH Aepecriekks aNeKTPoH uMsanap ApAsMeHAs MepexsraTtb
Bepnem noprtanbiHa (srep MepaxaraTe UTyde fAarbeBa Oenfeps TopraH TeKbAWM WTEMNreH
anekTpoH obpasnap [OKYMEHTnap Wm3anaHraH YCUneHHon kesanudukauuane oneKkTpoH
nmaachl).

Orep TUKLUEPY HSTWKSCEHA® YCUNEHHOW KBanudukauuane 3nekKTpoH KynTtamra aa
ayblKaHab! WapTnapbiH YTeMaraH, aHblH Aepecrnekks, Basbiidhan 3at bynere xubeps rapusa
Gupyders rapusaga KypcoTenraH bicyn GeneH [ COHra Kanmblii4a 3l KeHe, KWnece e4YeH
KeHae3 kepy rapusa Peknama, Genpepy kerase kunye TypblHAa rapusa, cogepxallee kepyde
TEpKay rapusa HOMEpbIH, AaTackiH any rapvsa ucemnere ucempaere annnapHblH ToKbAUM
WTENIeH aHa AOKYMEHTNap any AatacbhlH HaTWXara MyHuUMnanb XeamaTnsp.

Orap TUKWIEPY HBTWXKSCEHA® YCWMNEHHOW KBanudukauuane 3nekTpoH Kyrntamra
ayblknaHabl LWapThnapbIH YTOMaraH, aHblH Aepecrekks, Basbliithan 3at bynere:

kapapHbl Gaw TapTy TypblHAA kabyn UTy AOKYMEHTNap KepreH anekTpoH popmaaa;

wubope rapusa Gupydere kapap kabyn uTenye TypblHAa Mepex@rartb Xan WUTYy e4eH
anekTpoH dopmagda KypceTen nyHkTnapbl Pedepanb 3akoHHblH 11 cTatbAcbiHAarel H4ye
06.04.2011 Ne 63-®3 «3neKkTpoH KynTtamra TypblHAa» TopraH BapbiiraH e4eH Hures-aHblH
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kabyn wuty. MoHObIA Mepaxaratb MOAMUCHIBAETCA YCWUIIEHHOW KBanudukaumsne aneKTpoH
uM3achkl Basbliidhau 3atnap bynere, Tepkena 3NeKTPOH AOKYMEHT aMnaHelle cucTemackl ham
*ubspena bicynnap, anere nyHktTa 9 KarblijenepeH KynnaHy yCWreHHOW KBanudukauusne
3MNEKTPOH KynTamra WTKeHA® any eyYeH AsynaT ham MyHuuunans Xe3MaTnap Kapapbl beneH
pacnaHraH Poccusa ®enepaumnsace XekymaTe 25.08.2012 Ne 852.

3.3.2. ballkapMa KOMUTET ceKpeTape ramanra allbipa:

bunrensy Mepaxaratb UTy4e LUSXEC;

TUKLIEpY BoKanaTnepeH MepaxaraTe WTydeHeH (ByfraH oypakta ramannaep billaHby
kerase byeHuya);

TUKLWepy Byny kapanraH AOKYMEHTRap NyHKTbl HUre3eHas anere PernaMmeHTHbiH 2.5,

TUKLLEPY KUMYeH TanwbipbiiraH AOKYMeHTnap GunrensHreH Tanennepre Typbl (TUeLe
pecMUMBLUTEPY KydepmanapeH [AdokymeHTnap Oynmay, Oy AokymeHTnapda MoAYMCTOK,
NPUMUCOK, 3a4EPKHYThIX Cy3nap ham ByTeH Tyren oroBopeHHbIX UcrpasneHui).

BynmaraH o4ypakta uckepmernep ballkapma KOMUTET KUTekyece ypblHOacapbl
(cekpeTape) ramanre aiblpa:

kabyn uTy ham Tepkay rapvsa Maxcyc XypHanaa,

Tanwblpy Kyd4epmaceH rapusa bupyders rapusa Tamracel OeneH partanapel TypbiHAa
[OKyMeHTnap kabyn uTy, NPUCBOEHHOM BXOASLLEM CaHAa, keHe haM BakbiTbl yTenelle byeH4a
MYHWLMNanb Xe3MaT KypcaTy.

By oupakra 6yny Hures Galu TapTy e4eH OOKyMeHTnap kabyn UTy NyHKTbIHAA KapanraH
anere PernameHTHbIH 2.8, Benrey, srgen Gapydbl JOKyMEHTNap kabyn uTy, any mMepexaraTb
WTy4eHeH Gapnbirbl TypbiHAA KaplUbblKnap Tepkey e4eH rapusa hem kupe kaitapa ava
[OKyMeHTNap 6enaH s3Madya OBbSCHEHMEM TOTY aublknaHraH XUTellcesneknspHe OyreH
ToKbAUM UTENrsH JOKyMeHTnapaa.

Mpoueaypanap HeTwxace: Kabyn wuTenreH hem 3apeructpupoBaHHOE rapusa saKu
BO3BpaLleHHble rapusa bupyyera JoKymeHTnap.

3.4. Ozepnay ham Bupy HeTwKera MyHUUMNanb XxeamaTnap

3.4.1. Ballkapma KOMUTET CeKpeTape rapusa TEpPKaIreHHaH COH ramanre allbipa:

TUKLLIEPY MarblyMaTHbI, aHAarbl AOKYMEHTNapaa rapusara Tepkons TopraH;

Tukwepy 6yny eveH Hures Oaw TapTy Oupy XesmeTniope MyHKTbiHAa KapanraH enere
PernameHTHbIH 2.9.

By oupakTa Gyny eueH Hures Gaw TapTy Gupy xesmeTnepeHs, balukapma koMUTET
cekpeTape Bergepy Mepexeratb WTydeHeH cebannepe TypbiHAa Gaw TapTy hem ramanrs
allbipa npoLeaypachiH NyHKTEIHAA kapanraH enere PernameHTHbIH 3.5.

By oupakTa 6yny euyeH HUre3 OTIIOXKEHWS Kbify HOTapuarbHoro ramennape balkapma
KOMUTET CcekpeTape ramenre awbipa MpoUeAypacbiH MyHKTbIHAA KapanraH anere
PernameHTHbIH 3.5.

BynmaraH odpakta, Gall TapTy e4eH Huresnep Oupy MyHUWLUnanb XesmaT KypcaTy
Benreve:

JepecnereH TUKLIEPS TYNaY 84EH KblfiraH HoTapuanks ramasnnap,

CNVYaeT AOKYMEHTHbIH Ky4epMaceH sikM BbiNMCKy Gepce aHbiH ©eneH noanuHHUKOM
OOKYMEHT;

CONNK TYrpbinbIK Ybirapy, AOKYMEHT Ky4yepmanape,



17

Kysi, UM3a, OTTUCK MaTbyraT xupnek 6alikapma komuTeTbl BenaH AaynaT repbbl cypaTe;
Poccua depepauusnce

PEMUCTPUPYET COBEpLUEHHOE HOTapuanbHoe ramefire peecTpbiHAa Tepkay e4eH
HOTapuans ramannsp;

KarTapa 3aBepeHHbIe LOKyMEeHTNapHbl rapusa bupy4ers.

Mpouenypanapsl, ycTaHaenueaemble nyHktnapel 3.3 - 3.4 enere PernameHTHbIH
raMenra alwblipbina 15 MUHYT 34eHas Bupne Tepkay rapusa.

Mpouepypanap HaTxace: HoTapuanbHO YOOCTOBEPEHHbIE JOKYMEHTNap Kydyepmanspe
AKW Yblrapy, BupenraH rapusa bupyders.

3.4.2. Bawkapma KOMUTET CeKpeTape kapap kabyn uTtenreH oupakTa, baw TapTy
TypblHOa Ovpy xeamaTnepe KkepTe MuHUCTpnap Oaw TapTy TypbliHAa Kbiyda HoTapualb
ramannap. MuHucTpnap xubspens, rapusa Gupyders no4ra awa.

CaitnaraHaa, MepaxaraTb UTYYEHEH bICYIIbIH any HaTWKace 3M1eKTPOH peBeLUTe rapusa
Bupyyera xnbapa HaTUXS MyHULMNANb XE3MaTIOP 3MEKTPOH AOKYMEHT PaBELLEHAD.
Mpouenypanapsl, ycTaHaBNMBaeMble YblH MYHKTbIHAA ramanre allbipbina Gull KeHHeH

[12 COHra Kanmbliiya MepaxaraTk UTKOH MU3rengaH Mepaxarate UTy4eHeH copan Xe3amaTnspe.
Mpouenypanap HaTwxace: MuHWcTpnap 6Gaw TapTy TypbHA@ Kbllyha HoTapualb
ramennap, HanpasneHHoe rapusa bupyders.

3.5. Hotapuanbs ramannap Kby

3.5.1. balwkapma KOMWUTET cekpeTape ana OTMOXMTb KbifiraH HoTapuanbHOro ramangs
fynraH oupakTa:

Knpak ucTpeboBaHns 6CToMd Marb/lymaTnapHbl HYe huauk ham topuank satnap;

lOHaneLwnape JOKYMEHTAapHbI 3KcnepTusara;

KUpeKIlereH copalla, Kel3bIKChbiHraH 3atrnap 6ynmaebl TypbiHAA, anapHblH KapLlbiibiKnap
KapLLbl Kbify anere ramMmannap, arsp 3akoHHap HureseHgs Oy Tanan utens.

BallukapMa KOMWUTET cekpeTape benaepy Mepaxsrate WTyde TypbliHAA OTNOXEHWUU Kbily
HOTapuasnbHOro ramanais.

Mpouedypanapbl, ycTaHaBnWBaeMble YblH MyHKTbIHAA ramenre aibipbina  KeHe
MepaxaraTb UTy4e MepaxaraTb.

Mpouenypanap HaTuxace: xabopHame MepaxeraTb UTy4e TypblHAa OTIOXEHWUU Kblily
HOTapWaneHoOro raMmanas.

3.5.2. ballkapma KOMUTET CekpeTape TypblHAa kapap Kabyn WTK8HHSH COH OTIIOXEHUM
Kby HOTapUanbHOro ramManisiap 93epnu 3anpoc any eveH KMpakne ecTemMs Mareymarnap, ham
Xunbape TUeLLNe opraHra sk 3auHTepecoBaHHOMY 3aTKa.

Mpoueaypanapbl, ycTaHaBnMBaeMble YblH NMyHKTbIHAA ramanrs allblipbina BuLl KeHHeH
[2 COHra Kanmblitya mepaxaraTb UTKOH MU3resIiaH MepaxaraTb UTY4EHEH.

Mpoueaypanap HeTWXaCE:  3anpoc,  HarnpaBneHHbld  TUeWne  opraHra sk
3aMHTepecoBaHHOMY 3aTka.

3.5.3. Balwikapma KOMUTET CeKpeTape Keprad )asannap 3anpocnapbl W3BeLUaeT rapusa
Bupyde ToKbOMM WT® hem xesameT OunrensHroH TapPTUNTS NyHKTNApbI 3.3. — Onere
PernameHTHbIH 3.4.

3.6. McnpaBneHue TeXHWK xaTanap.
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3.6.1. AyblknaHraH o4pakTa, TEXHUK xaTanap AOKyMeHTTa Tapmarbl OynraH HeTukece
MYHULIMNAnb Xe3MaTNOPEHD MepaXaraTe UTy4e Tanwbipa ballkapma KoMUTeTbIHA:

rapusa TypblHAa UCNpaBReHnn TeXHUK xaTanap (KywwbiMTa Ne1);

OOKYMEHT 6upenreH rapusa Owvpyders LWyHbIH HoTuxace Oynmapak, MyHWuMnans
Xe3MaTnap, aHAa acpana TeXHUK XaTa;

[OKyMeHTNapbl GynraH lopuanK Keyke, cBUAETenbCTByKLMe Oyny TypblHAA TEXHUK
xaranap.

Fapusa TypblHAA WUCMpaBneHUuW TEXHWK Xatanap CBEAEHUAX KYpCoTeNreH OOKYMeHTTa
Tapmarbl GynraH HeTuxace MyHuLUMUnane xeameTnep Oupens Mepexeratb uUTy4e [erbBa
Genneps TopraH (BaKanaTne BoKWNE) LIOXCOH Y3e, ie NOYTOBLIM OTNpaBieHnem (LUyn NCanTeH
chaitganaHbin, areKTPOH NnovTa agpecsl), e awa Sepasm AsynaT ham MyHUUMNank Xe3MaTrep
nopTansl AKU Kyn dyHKUMsANe y3eK AsynaT haMm MyHULMNanb Xe3MaTNap KypcaTy.

3.6.2. balwkapma komuTeT cekpeTape ballkapa kabyn uTy TypblHAa rapysa ncnpasneHni
TEXHVK XaTanap, perucTpupyeT rapusa 6enaH npunoxeHHbIMi AOKYMEHTNap.

Mpoueaypa, ycTaHaBnMBaeMasi YblH NyHKTbIHAA ramanra awbipbina 6ep keH AesambiHA
Oupne Tepksy rapusa.

Mpouenypanap HaTuxace: kabyn uTenreH ham sapernctTpuposaHHoe rapusa.

3.6.3. bawkapma KoMmMWTeT cekpeTape ypblHbacapbl Kapblh hem AOKyMEHTNnap KepTy
MakcaTbiHHAH  WCMpaBneHuil [OOKyMeHTKka OynraH HeTwksce xeamaTnsp  balkapa
npoLenypacklH NyHKTbIHAA kapanraH anere PernameHTHbiH 3.4, ham kupe 6upa ucnpasreHHbIN
LOKYMEHT Mepexarate MWTyyerea (BoKanmeTrie BOKUMEe) LISXCOH acTbiHAa pocnuck BeneH
N3BSTUEM Yy Mepaxararb WTYYeHeH (BakansTne BaKumne) opurMHana [OKYMEHT, aHda acpana
TEXHWK XaTa

Mpoueaypa, ycTaHaBnuBaemas YblH NYHKTbIHAA ramManrs allbipbiia 64 keH AsBambiHAa
COH auyblKNaHraH TexHWK XaTanap siku any Hybl Terece Kalcbl 3aWHTEpecOBaHHOro 3artnap
TypbIHAa rapusa fonyLieHHo onbke.

Mpouenypanap HaTwxace: BupenraH (HanpasfeHHbI) raprsa Bupydera AOKYMEHT.

4. ToptBe ham chopmanapbl KOHTPOIb copan MyHULUNanb XesmaTnsp

4.1. KoHTponb NOSHOTOW ham cblicpaT MyHULMNans XeamaTnep KYPCaTYHEH Y3 34eHs
ana auyblknay hem BeTepyrea XokyknapblH 0o3ynapHbel rapusa, TUKLIEpYnsp - YTOY
npoueaypanapsl MyHWLUWNanb Xe3MmaTnep KYPCOTYHEH, o3epriayHe, Kapapnap ramsinep
(yTemay) Basbliicbaun 3atnap hem xupne ysnaape opraHbl.

OewTbipy hopmanapbl GeneH  yToyHe  TUKLLIEpPY  YTeYHEH  aAMWUHWCTPATWB
npoueaypanapHblH Oynein Topa:

1) Tukwepy hem kunelwtepy AOKYMEHTNapbl MPOeKTnapbiH Bupy OyeHya mMyHuuUMNanbs
Xe3maT KypcaTy. HeTuxace Tukwepy Bynbin Topa, BU3MPOBaHNE NPOEKTNap;

2) yTKepens TopraH 6unrensHreH TepTUNTS TUKLIEePYap anbin bapy, balukapy;

3) yTkepy ByeHua BunrenoHraH TEPTUNTS KOHTPOMb TUKLLEPYNSp YTSY npoueadypanapb
MyHULIMNArb Xe3MaTNSp KYPCOTYHEH.

KOHTpONb TUKLLEPY MEMKUH NnaHoBbiMU (Gallkapbinbipra HUreseHae nonyrofoebix AKM
ennbiK 3L NraHHapblH, Xupne yauaapa opraHbl) hom BHennaHosbIMU. KaplublHAars! TUKLIEPY
ana kapana GeneH Geine GynraH Gapnbik copaynap KypceTyre MyHULMMNanb XE3MSTNIep
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(KoMnNeKcnbl TUKLWEPYNap), Ak ByeHYya KOHKPETHOMY MepaXaraTb UTYYEHEH MepaXaraTe.

MakcatnapeiHga arbimparsl KOHTponb42 Kynnadeina 6enewmanap OynraH 3nekTpoH
MarenymaTtnap 6asacbiHOa, Xe3MaT KOPPEecrnoHAeHUus, ycTHas ham pacrnaraH Marbnymar
Benrednap ramenre alwbipyybl yTey OyeH4a aaMUHUCTpATWB npoueaypanap, XypHannap
NCBNKa anyHbl, TUELNe gokymeHTnap ham 6aluka marbnymarnap.

©4YeH KOHTpONb COBEpLUEHMEM ramanniap MyHUUMNanb Xe3MaTnap KypceTkeHae hem
kapapnap kabyn utkeHas balukapma KOMUTET XKUTaKYECEHD TanLbIpkbINia HaTWXanape TypbiHAAa
BenewmManap MyHUUMUNANb Xe3MaTNap KYPCOTYHEH.

TypblHAA odpaknapbl ham cebannepe BakbiTnapbiH Bo3raH, nocnefoBaTenbHOCTU TOTY
ham agmMuHUCTpaTUB NpoleaypanapHbiH benreynspe Kn4ekmacTeH xabap utensp XuTsk4ece
opraHbl, NPEAOCTaBMAIOLWEro MyHUUMUNAane Xe3MaT KypCcaTyHe, LWynai yK npeanpuHumaroT
cpodHble 603ynapHbl beTepy byeH4ya Yapanap

4.2. Arbimparbl yTenelweH nocnefosBaTensHOCTU ramennap 6ensH GunrensHraH
agMUHUCTpaTUB npoueaypamu bupy ByeHda MyHuuMnans xesmaTtnep balukapbina ballkapma
KOMUTETDI XUTOKYECE.

4.3. Basbliiichan 3atnapbl UCEMIEre, raManra allblpyybl arbiMAarbl KOHTPOML BUNrenaHs
CTPYKTYp Oynekyanepe TypblHAArbl HUresnamarnep opraHbl, Xupne ysugaps opraHHapbl hem
Basblidhan pernameHTamu.

YTKkapenraH TUKLepynap HeTwxanope OyeH4a adyblknaHraH oupakta, ©o3y XoKyknapbiH
rapusa raenne satnap xaBannbinbikka TapTeina HureseHge Poccua ®efgepauunsce 3akoHHapb!.

4.4. Xutekyece kupne ysugape opraHbl kasan Oups e4eH kaeanmbinbIK
HECBOEBPEMEHHOE MepaXaraTb/I9peH Kapan TUKLLIepy rapusa kabyn utenraH.

Basudau satnap hem 6allka MmyHuLmMnanb xeamaTkepriep e4eH kapapnap hem ramennep
(yTemay), kabyn wuTtens TopraH (TapadblHHaH ramenre allbipbina TopraH) OGapbilbiHAa
MYHULMMAnNb Xe3MaTNap KYPCSTYHEH, XaBarnsibl XaBannbiibik 3akoHga OunrenaHraH TopTunTa.

45 KoHTponb copan MyHUUMNanb Xe3maTnep ArbiHHaH rpaxaaHHap, anapHbiH
Bepnalimarnspe hem oelumanapbl TapadbiHHaH Gallkapbina alwa ayblKiblK Xupne ysuaaps
OpraHbl 3LUY4SHAEre KypcoTKeHA® MyHULUMNane XesmaTnsp any, Tynbl, aktyans hem pAepec
Merbnymar 6upy TepTube MyHWUMNanb Xe3MeTnep KypceTy haMm  MeMKuHneknapeH
focynebHoro kapay Mepax@raTb (WMKaATb) MpoUecchbiHAa MyHUWUMNans  XesMatnsp

KYPCOTYHEH.

5. JocynebHbil (BHecyaeGHbIN) WukasTb Bupy TopTnbe hem ramannepets (raman
KbINIMaBbIHa) OpraHbl, MPEeAOCTABNALLEro MyHULMMNAb Xe3MaT KypcaTyHe, LUynaii yK anapHbiy
Ba3bliithan 3aTnapbiHbi, MyHULMNAND Xe3MaTKaPISPHEH

5.1. Anap MyHUUMNanb Xe3MaTnap XOKyknbl obXanoeaHue cyaka kagsp TopTuNTa
ramennep (ramsn KbinMasblHa) Basbiichau 3aTnap ballkapma KOMWUTETbI KaTHalydbl Gupy
MyHULMNAnb xe3meTnep BallkapMa KoMUTeTbIHa Ak MyHuumnans 6epamnek CoeeTbiHa.

MepaxaraTe WTyye LMKasTb GereH MepexeraTe UTe ana Lyn ucenTeH, TybeHpere
oupaknapga:

1) cporbiH 6Goaran Tepkay Tanebe MepexeraTb UTydeHeH Gupy TypbiHA@, MyHULMNanb
Xe3MaTnap KypcaTy;

2) cporbliH ©03raH MyHULMNanb Xe3amMaTnap KYPCaTYHEH,

3) Tanen y MepexaraTb WTy4e AOKYMEHTNap sKWM Merbfymar We ramesnre aibipy
ramannep, Tamalla fvce ramenrs alblpy, anapHbiH KapanwaraH Poccua dPefepauusice
HOPMaTWB XOKYKbIA akTnapbl, TatapctaH Pecnybnukackl, MyHULMNAank XOKYKbIA aktnap oensH
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TOAMUH UTY B4EH MyHULUMNAnNb Xe3MaT KypCcaTy;

4) Baw TapTy kabyn WUTy AOKYMeHTnap Oupy kapanraH HOpPMaTtvB XOKYKbI aKTnapsbl,
Poccuss Pepepauusce, TaTapctaH Pecnybnukacel, MyHuUMNanb XOKyKbi axktnap ©OenaH
TO3AMUH UTY €4EH MyHULIMNANb XE3MST KYPCaTY, Y MepaxaraTb UTYYEHEH,

5) Baw TapTy Bupy MyHUUMNane xeamaTnep, arep As Gall TapTy HWUreanape kapanwaraH
denepans 3akoHHap ham kabyn wurtenrsH, wynap HureseHgs O6yteH Poccus Pepepauusce
HOpPMaTUB XOKYKblA akTrnapbl, 3akoHHapra hem ByTeH HOpMaTUB XOKyKblA akTnapbl TatapctaH
Pecnybnukacel MyHULMNanb HOpMaTUB XOKYKbIA akTnapsl;

6) saTpeboBaHune HYe MepexaraTb UTYYEHEH KYPCOTKOHA® MYHULMNANb Xe3MaTnap Tynsy
Tyren, npegycMoTpeHHon Poccus Pepepauusce HopmaTWB XOKYKbIA akTnapbl, TartapcTaH
Pecnybrnukackl, MyHULMUNANb XOKyKbI akTnapbl,

7) Gaw TapTty bawkapma KomuTeThl, Basbiipau 3atnap ballkapma ucnpaeneHuu
JAONyLLEHHbIX one4yaTok hem xaTanap awga bupenrsH, HaTWXe[e, MyHUUMNanb Xes3MmeTnep
KYPCOTYHEH AOKyMeHTnapaa auce 603y BunrensHraH BakbITTaH LUyHObIA UCTIpaBneHui,

8) cporbiH ©GosraH sku TopTWDEH, [OOKYMEHTNap Tanwbipy HaTwxanspe OyeH4a
MYHULMNanb Xe3maTnap KYPCaTYHEH,;

9) NpuocTaHOBNEHUE MyHULMNAaNb Xe3MaTMap KYPCSTYHEH, arep HWres TyKTaTbkin TOpy
kapanmaraH cefepans 3akoHHap hem kabyn uTenrsH, wynap Huresengs OyrteH Poccus
denepaunsice HOpMaTUB XOKYKblA akTnapbl, 3akoHHapra hem OyTeH HOPMaTUB XOKYKbIN
akTnapsl TaTapctaH Pecnybnvkacsl MyHULMNans HOPMaTUB XOKYKbIW akTnapbl,

10) Tansn y Mepaxarate UTy4ye MyHUUMNanb Xe3maTnap KYPCoTKeHA® AOKYMEHTNap sKu
marenymaTr 6ynmay hem (skM) HeLocTOBEpHOCTh OynmaraH ykasbiBanuch KaplublHAArb
BawnaHreld Gaw TapTy Kabyn WTy e4YeH KuMpakie OOKYMEHTnap MyHuuunans XeamaTnap
KYPCaTYHeH, Mo BUpYy MyHWUMNanb Xe3MaTniep KapanraH ouypaknapfaH Tl NyHKTbl hem 4
craTbAcbiHAarsl 1 eneweHeH 7 ®egepans 3akoH Ne 210-03 Homepnbl dhegeparnb 3aKoH.

5.2. llvkaste Oupens sf3Ma peBeLUTe Karasb[s, ANeKTpoH opmaga, opraHbiHa,
npefocTaBnsaloLWmUn MyHuuunans xeameT. lukasTensp kapapnap hem ramennep (yremay)
KUTOKYE opraHbl, NPEeA0CTaBMAILLEr0 MyHULMNaNb Xe3MaT UTSMSP LUYN BbILLECTOALWUIA OpraHbl
(aHblH OynraH odpakTa) sNCe o4YpakTa, aHblH OKMbIfbl Kapana TypblhaH-Typbl XXuTak4ece
opraHbl, MPeAOCTaBMALEro MyHULUNATL XE3MST.

WukasTe enere kapapnap ham ramennap (yTemey) opraHbl, NpenocTasnstoLIero
MyHULMNanbs Xe3MaT, Basbliicban 3aTnap opraHbl, NPegoCTaBfsfWero MyHuUmnanb Xesmar,
MyHULMNANb Xe3MaTKep, XUTeKYe opraHbl, MPeAoCTaBNALWEro MyHuUunans Xe3maT MeMKUH
lOHeNAepenraH noyTa awa, Kynnasbin, MarenymaT-TenekoMmmyHukauus "MIHTepHeT"' YenTape,
pecMu caiThiHa MyHuWUMNanb Gepamnek, AsynaT ham myHuuunans xeametnep [lopTankl,
TatapcTaH Pecnybnukacskl http://uslugi.tatar.ru/), Bepgem gsyneT hem MyHuUMNane Xe3MaTnap
noptansl (http://www.gosuslugi.ru/), wynan yk MeMKUH kabyn WTenreH BakbITTa LUSXCK Kadyn
UTY MepaxaraTb UTy4YeHeH.";

5.3. LUukasiTh, NOCTYNUBLUAS OpraHbiHa, MPefOCTaBNALWWA MyHUUMNanb Xe3maT, 1o
BbILLUECTOALLMIA opraHbl (aHblH ByrnraH oupakra), KMYepMesyeK kapay AeBambliHAa yHOWL 3L
KeHEeHHSH aHbl Tepkay, LWynan oyYpakTa WwukasTe 6upy Ball TapTy opraHbl, NpefocTaBnsAoLEero
MyHULMNanb XeamaT, kabyn WTyAe AOKYMEHTNap y mepaxeraTb UTY4YeHeH 1@ ucrnpasrieHnu
[ONYLLEHHLIX onedyaTok ham xaTanap siku ovpakTa LWnkasTe Gupy 603y bunrensHreH BakbITTaH
LWYHAbIA UCNpaBMeHW AaBaMblHAa BULL 3L KEHEHHBH aHbl TEPKaY.

5.4. llnkaAaTe TUELL ToTapra KMpaK cneaytoLlyo Mareiymar:

1) opraHbl aTtamachl, NpPefOCTaBMALWEro MyHULMNans XeameT, Basbliidpan 3atnap
opraHbl, NPEfOCTaBNSLIEro MyHULMNaNs Xe3maT, e MyHuuunane Xe3MeTKepHEeH, Kapapnap
ham ramannap (yTamay), anap obxanytoTcs;

2) haMUnUsCeH, UCEMEH, aTacbiHblH UCEMEH (COHrbIChI - BynraH o4pakTa),, ALSY YpbiHbl
TypblHOa@ Merbnymatnap, Mepaxaratbe uTyde - (uU3MK 3atnap aAuce aramachl, TypbiHAa
MerbiymMaTnap ypbiHAa ypHaLIKaH YpbIHbIH MepaXaraTb UTYHEHEH - PUAMK 3aTHbIH, LWynan yK
HOMepbl (HOMepnapbl) KOHTaKTHOrO TenedoHbl, agpeckl (agpecnapbl), 9MeKTPOH mno4yTa



21

(6ynranga) hem nouta agpechl, anap GyeHya xubapenepra TUELL XaBanHbl rapusa Gupyyers;

3) TypblHAa MarbnymaTnap obxanyemelx kapapnapbl ham ramennapeHae (6esaeicTsnm)
OpraHel,  NpeAocTaBnsAlLWEro  MyHAUMNans  Xe3maT, BasbliicdhaM 3atnap  oprasbl,
NpefocTaBnsiloLLero MyHuLMnans XeamaT, e MyHUUMNanb Xe3MaTKOpHEH;

4) penunnepe hem anap HureseHa® MepaxeraTtb UTyde kapapkl 6ensH pusa Tyren, ham
AevictBuem (Ge3nelficTBUEM) OpraHbl, NPeAoCTaBNSALWEr0 MyHULMNANb Xe3maT, Basbliidan
3aTnap opraHbl, NPeAoCcTaBNALEro MyHuumnanb Xe3amMaT, SUCe MyHULUNATb Xe3MaTKap.

5.5. K wWwukanaTe MeMKUH rafTb [OKYMEHTNap Kydepmesniepe pacnaydbl W3NoXeHHble
lwmkasTeHae obcToATenbcTBa. by ouypakTa WWKasTe NPUBOAWUTCA UCEMMEre npunaraeMbix aHa
AOKyMeHTnap.

5.6. Kapay HeTuxanspe 6yeHuya LwvkaaTenap kabyn utens TyGeHaere KapaprnapHbi
BepceH:

1) WukaATb KaHsraTbieHAepens, LWyn ucanteH dopma GetepenroHHaH kabyn UTenraH

Kapapnap TesaTy AOMyLIEHHbIX onevaTok ham xaTanap aHga GupenroH HaTuxaas Gupy.
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Kywwbivmta Ne1

utekyece

bBalkapma komuteThl, LWaxmait aBbin
Xupnere aHa Yuwmas MyHUUMNans
parioHbl TaTapcTaH Pecnybnukacsi
Hye:

apusa
TypbIHAa UCMpaBIEHUN TEXHUK XxaTanap

Coobwatw TypbiHAa owMOKe, OOMYLEHHOW MyHUUWNans Xe3aMaTnap KypCoTKaHAs

(Mceme xe3maTnap KypcaTy)
3anucaHo:

[epec marvnymatnap:

Copbilim TesaTepra AONYLUEHHYIO TEXHUK XaTacklH ham TUellne yarepelunsp KepTeprs
[OKYMEHT BynraH HaTUXace MyHULMnans Xe3mMaTnap.
Mpunarato TyGoHASre AOKyMeHTRap:

2

3.

Kapap kabyn utenreH o4pakra kupe Kary TypblHAa rapusa TypbiHAa UCMPaBreHnu TeXHUK
XaTanap copbliiM xubapepra KUpsK LWyHAbIA kapap Kabyn utTe:

alwa Ballkapy aneKTpPoH JOKYMEHT agpeckiHa E-mail: :

peBeELLEHA® 3aBEPEHHON Kyyepmasiepe Karasb[e MoYTOBbIM OTNpaBrieHueM TybsHasre
agpec OyeHya:

Onere noArsepxaaro: benelimanap, BKMOYEHHbIE By rapusa, kapaydbl, MUHEM Luaxec ham
NPeACTaBnNsSeMoMy UTTEM 3aTKa, LUyNain YK KepTenroH TOKbAUMHOPHE UTTEM TyOaHPaK, LOCTOBEPHbI.
[okymeHTnap (OOKyMeHTnap Kydepmarnaspe), NMpWUIoXeHHble rapusara, TanannopeHe xasan 6ups,
BunrensHreH Poccus denepaumsce 3akoHHapbl, Oy Musrenas TaMalla rapusa anere JOKyMeHTnap
ramangs ham acpbliinap 4OCTOBEPHLIE Marbiymatnap.

bupam y3 puszanbik copallbin Genewygs kaTHawybirbia Gesney OyeHya chifidat
NpPeAocTaBneHHon MHa MyHULMNanb Xe3maTnap TenedoHsl GyeHya:

( )
(naTa) (vm3a) (P. . 0.




KywwbivTa
(cnpaBo4yHoe)

Peksusutnap eueH xasannel Basbliichaun 3atnap 6upy, MyHALMnans Xe3maTnap ham ramenrs
allblpy4bl KOHTpONbAS TOTY ham aHbl Ballkapy

Balukapma komuTeThl, LLiaxmai aBbin )upnere
AHa YnlMe MyHUUMNans paioHsl

Baasbliiicha

TenedoH

3OneKkTpoH agpec

balkapma KOMUTETBI
HKutekyece LWaxmait aBbin
Xupnere 6alunbirs

8 (84348) 38-4-96

Shah.Nsm@tatar.ru

Cekpetape 8 (84348) 38-4-96 Shah.Nsm@tatar.ru
bawkapma KOMUWTETHI,

Uaxmaihk  aBbin  xupnere

Dawnbirs

Haynat cosetbl Waxmait aBbin xupnere sHa Ynwme MyHULMNaNs paioHsl

Basbiida TenedoH ONeKTpOoH agpec
Bawneirel  Waxmaii  aBbin 8 (84348) 38-4-96 Shah.Nsm@tatar.ru
Xupnere 6alunbirsi




