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apxuB GenewmManapeH, apxmB e3eMTanapeH hom apxuB fOKyMeHTNapbIHbIH
Ky4YyepmarnapeH 6upy 6yeH4ya MmyHuUunanb Xe3MaT KYPCOTYHEeH

aAMMHUCTPATUB pernamMeHTbIH pacnay TypbiHAa

«[JaynaT ham MyHMUMNanNb Xe3MaTNap KYpCaTyHe oewTbipy TypblHAa» 27.07.2010 en,
Ne210-03 dPefepanb 3aKOHHbI TOPMBbILWKA alblpy MakcaTblHHaH TatapctaH Pecnybnuvkacol
TaTew MmyHuuunane parnoHbl bawkapma komuteTel KAPAP BUPO:

1. Poccusa depepaunsce Apxme boHabl ham Baluka apxuB AOKYMEHTNapbl HAreseHas ousmnk
hem topuauk 3aTnapHbl Marbnymat O6eneH To3aMUH UTY, apxmB OeneliMenapeH, apxuB
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lNpunoxeHne

K MOCTaHOBEHUIO
McnonHutensHoro komureTa
TeToLWwCcKOro MyHMUMNansLHOro
panoHa

oT« _» 201 r.Ne

AOMMHUCTPATUBHbIN perfnameHT
npeaocTaBreHUss MyHULUNanbLHOMW yCcrnyru no nHopmMaLMoHHOMY obecneyYyeHuto
cusnyecknx n rOpuaANYECKMX UL, Ha OCHOBE JOKYMeHTOB ApxuBHOro ooHaa
Poccunckon Pepepaumm n Apyrux apxmBHbIX JOKYMEHTOB, NpeACTaBfIeHUIO
apXMBHbIX CMNPaBOK, apPXUBHbIX BbIMUCOK U KOMUA apXUBHbIX AOKYMEHTOB

1. O6wWwume nonoxeHus

1.1. Hactoawmnn agMMHUCTPATUBHBIA perfnaMmeHT npefocTaBrneHns MyHULmMnanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT M MNOPSAOK MpefocTaBreHus
MYHUUMNANbHOW yCnyrn no MHopmauMoHHOMY obecrnevyeHnto U3NYeckux U rpnanyeckmx
nunL Ha ocHoBe OOKYMeHTOB ApXxMBHOro poHaa Poccurckon denepaumm n apyrmx apxmBHbIX
AOKYMEHTOB, NPEeACTaBNEHNIO apXMBHbIX CMPaBOK, apXUBHbIX BbIMUCOK M KOMUA apXMBHbIX
AOKYMEHTOB (danee - MyHuuunanbHas ycrnyra).

1.2. Monyyatenn ycnyrn: usanyeckme w puanydeckue nuvua, WHAMBUAYalbHble
npegnpuHumaTtenu (ganee — 3asiBUTEND).

1.3. IHdbopmMmupoBaHue 0 npefocTaBfieHNN MyHULMMNANbLHOW YCIyru:

1.3.1. uHbopmMaumss O nopsagke  NpenocTaBNeHNd  MyHUUMNANbHOWM  yCnyrm
pa3smeLllaeTcs:

1) Ha VH(OPMAUMOHHBIX CTeHOaX, CcoAepXaliMx Bu3yarbHYHO W  TEKCTOBYIO
MHOpPMAUMIO O  MyHUUMMNANbLHOW  ycryre,  pacrnosfioKeHHbIX B NOMELLEHUAX
MHOTOYHKUMOHAMNbHbLIX LEHTPOB MNpPefoCTaBieHUsi FOCYAapCTBEHHbIX M MYHULMNANbHbIX
ycnyr.

2) Ha odwuuManbHOM CcanWTe MyHUUMNanbHOro panoHa B  WHAOPMALMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https:// http://tetushi.tatarstan.ru.);

3) Ha lMopTane rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru/) (qanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (cpyHKunin)
(https:// www.gosuslugi.ru/) (ananee — EguHbin noptan);

5) B rocyaapCTBeHHON MHGOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuUMnanbHblX  ycnyr  Pecnybnukn  TatapctaHw»  (http://frgu.tatar.ru) (panee —
PecnybnukaHckuii peectp).

1.3.2. KoHCynbTUpoBaHMe Mo BoOMpocaM MpefocTaBNeHnst MyHUMUMNanbHOW YCRyru
OCYLLEeCTBMSETCS:

1) B MHOrO(YHKUMOHAsbHbLIX LEeHTpax npedocTaBfieHns rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPY YCTHOM 06paLleHun - JIMYHO UNKn No TenedgoHy;

2) B UHTepakTuBHon coopme PecnybrivkaHCcKoro noprana;

3) B NcnonHutenbHOM KomuTeTe TeTIOWCKOro MyHMUMNanbHOro panoHa (panee —
Ncnonkom):

npy yCTHOM OBpaLLeHnn - IMYHO NN NO TENEeqOHY;

npu NMMCbMEHHOM (B TOM 4Yucne B (hopmMe 3MEKTPOHHOIo AOKYMEHTa) obpalleHun — Ha
GymakHOM HOcUTEeNe No noyTe, B 3NIEKTPOHHOM hOpME MO SNEKTPOHHOM MOoYTE.

1.3.3. udpopmaums Ha EgnHom noptane, PecnybnukaHcKkoM nopTtane o nopsgke u
Cpokax npefocTaBlieHNa MyHULMNAansHOW YCNyru Ha OCHOBaHUM CBEeAEHUN, cogepxallmxcs
B PecnybnukaHckom peecTtpe, npegocTaBnsdetcsa 3aasurtento 6ecnnaTtHo.

[ocTyn K tHGopMaLmMm 0 Cpokax 1 Nopsiake nNnpegocTaBeHNa MYyHULMNANbLHOW YCIyru
ocyuiecTensieTca 6e3 BbINONTHEHNA 3aABUTENEM Kaknx-nnbo tpeboBaHuin, B TOM vncne 6e3
NCNONb30BaHNA NporpamMHOro obecneyeHusi, yCTaHOBKA KOTOPOrOo Ha TeXHUYeckue



cpeacTBa 3asButensa TpebyeT 3akroyYeHUs NULEH3MOHHOMO WM MHOrO COrnawleHust C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycmaTpusatoLLero
B3MaHWe nnartbl, perucTpaumio UNu aBTopuU3auuilo 3asiBUTENNA, UMK NpegocTtaBneHne um
nepcoHarbHbIX JaHHbIX.

1.3.4. Mpn obpalieHnn 3aaBuTens NUYHO UNM no TenedgoHy B COOTBETCTBUM C
NOCTyNuBLWIMM obOpalleHneM MoxeT ObiTb npefocTaBneHa WHgopmaumusas o MecTe
HaXOXOEeHUS MHOrOo(YHKUMOHANbLHOIMO LeHTpa npefoCTaBfieHns roCydapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr, Mcnonkoma (agpec, rpacdumk paboTbl, cnpaBOYHble TeNedoHbl); O
nopsiake npefocTaBfeHna MyHUUMnanbHOM ycnyru, o cnocobax u cpokax nogayu
3a8BNEHUN; O KaTeropmusax rpaxaaH, KoTopbiM NpefoCcTaBnaeTCca MyHUUMNanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX aKTax, PeryfmpyroLmx BONpPoCkl NpeaocTaBneHna MyHULmnnanbHON
ycrnyrm; O nepevyHe [OKYMEHTOB, HeobxoOAuMMbIX [N pPacCMOTPEHUA 3asBfeHns o
npegocTaBfieHMN MyHUUMNANbHOW YCNYrn, O CpoKax npuvema n perucrpaumm 3asiBfieHus; o
xo4e npefocTaBneHns MyHULMNANbHOM YCNyru; O MecTe pasMelleHns Ha ouumnanbHOM
cante MHdopMauuu Mo Bonpocam MnpeaocTaBneHns MyHUUMNAnNbHOW YCryru; O nopsiake
obxxanoBaHus AencTenin nnn 6e3gencTena AOSMKHOCTHBIX NuL, Mcrosikoma.

Mo nMcbmMeHHOMY oOOpalleHu0 OOJMKHOCTHbIE NMua oThena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW hopMe pasbACHSOT
3asBUTEN0 NOPAOOK NpefoCTaBfieHNs MyHUUMNANbHOM YCIyrM M BOMPOCHI, yKa3aHHble B
HacTosilem nyHkTe PernameHTta, n B TedeHune Tpex paboymx OHEW CO OHSA perncrpauumu
obpalleHna HanpaBnsawT oTBeT 3aaButento. OTBeTbl dalTcs Ha A3blke obpauweHus. B
crny4yae HeBO3MOXHOCTU AaTb OTBET Ha A3blke obpalleHNss UCNOoSb3yTCA rOCyAapCTBEHHbIE
A3blkn Pecnybnvku TatapcraH.

1.3.5. MlHopmauua no Bonpocam nNpeaocTaBfieHUs  MyHMUUNANbLHOMW  yCnyru
pasMellaeTcss Ha oduuManbHOM canTe TeTIOWCKOro MYHUUMManbHOro pavoHa W Ha
MHPOPMALMOHHBIX CTeHAax B nomeleHnax Mcronikoma ans paboTtbl C 3asBUTENAMM.

MHpopmauna Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeliaemas
Ha WHMOPMALMOHHbLIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn  «VIHTepHeT», BKMOYaeT CBeAeHus o
MYyHMUMNANbHOW ycrnyre, cogepxawuecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 PernameHTta, MHopMauuio 0 MeCcTe HaxOXAEHWUS, CNpPaBOYHbIX TenedoHax, BpemMeHu
paboTbl Ucrionkoma, O rpacvke npuema 3asBneHur Ha npenocTaBreHne MyHUuunanbHOm
ycnyru.

1.4. lNepeyeHb HOPMATUBHBLIX MPAaBOBbIX aKTOB, PErynupyroLWnx npenocTtaBneHne
MYHUUMNANbHON ycnyrn (C ykas3aHMeM pPEKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UMX oOdmumanbHoro onybrnvkoBaHusl), pasMeLlleH Ha oduuManbHOM caunTte
MYHULMMNANbHOrO panoHa B MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «NHTepHeT», B
PecnybnukaHckom peecTpe.

TekcT agMUHUCTPATUBHOIO perfamMeHTa B [OEWCTBYIOLWEN pefakumm NoanexuT
pasMeLleHnio Ha oduumanbHOM calTe MYHUUMNanbHOro pavoHa B WMHGOPMAaLMOHHO-
TenekoMMyHUKaunoHHon cetn «HTepHeT», B PecnybnukaHckom peecTpe.

1.5. B PernameHTe ucnonb3yloTcsa cnegyrowme TepMuHbl U onpeaeneHuns:

yaaneHHoe paboyee MeCcTO MHOrO(YHKUMOHANbHOrO LeHTpa npeaocTaBreHns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNyr — TepputopnansHo 060CobneHHoe CTPYKTypHoe
nogpasgeneHue (oouc) MHOroOyHKLMOHabHOIo LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCAyr, CO34aHHOE B FOPOACKOM (CEenbCKOM) NoceneHunm
MYHUUMNANbHOro panoHa unm B ropoackoM okpyre Pecnybnukmn TatapcTtaH B COOTBETCTBUM C
nyHKToM 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHASNbHbBIX LIEHTPOB
npefocTaBneHns  roCygapCTBEHHbIX M MYHUAUMNANbHbLIX — YCNYr,  YTBEPXXAEHHbIX
noctaHoeneHnem [lpaButenbctBa Poccuiickon depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [paBun opraHusaumm AeATeNbHOCTM  MHOMOQYHKUMOHASbHBIX LIEHTPOB
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr»;

TexHnyeckas owubka - owwnbka (onucka, oneyaTka, rpaMmaTudeckass unu
apudpmeTnyeckad owwnbka nmbo  nogobHaa  owwmbka),  OONyWeEHHas  opraHom,
npegocTaBNALWUM MyHULMNANbHYIO YyCNyry, U npueejwas K HeCOOTBETCTBUIO CBEAEHUN,



BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHUUMNAnNbHOW  yCryrn), CBeAeHUsSM B
OOKYMEHTax, Ha  OCHOBaHMM  KOTOPbIX BHOCUIUCbL CBEAEHWUS;

ECUA — EguHas cuctema vaeHTudukauum m ayteHTudumkaumm B UHAGPaCTPYKType,
obecneunBawowen MHHOOPMALMOHHO-TEXHONTOMNMYECKOE B3aMMOAENCTBNE MHAPOPMALIMOHHbBIX
cUCTEeM, UCNOSb3yeMbIX ANA NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNAIbHbLIX YCIyr B
3S1IEKTPOHHOM (hopMme.

depepanbHaa rocyaapcTBeHHass MHGOpMaumMoHHasi cuctema, obecneymBatoLlas
CaHKUVWOHUPOBAHHbLIN [OCTYN YYaCTHUKOB WMH(OPMAUNOHHOIO B3aMMOOENCTBUA (rpaxaaH-
3asBuUTENEN U OOSMKHOCTHBIX UL, OPraHoOB WUCMOMHUTESTbHOW BNactu U OpraHoB MeCTHOro
camoynpasrneHust) K MHopMaumm, cogepallenca B rocygapcTBeHHbIX MH(POPMaLNOHHBbIX
cucTeMax U MHbIX MHPOPMAaLIMOHHBIX cUCTEMaAX;

MoLl - NocynapctBeHHoe BropxkeTHoe ydpexaeHue «MHOrogyHKUMOHarbHbIA LEeHTP
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke TatapctaHy;

AUNC MoL] - ABTOMaTM3MpoBaHHasA MHOPMaLMOHHas cuctema
MHOrOOYHKLMOHAIbHbLIX LEeHTPOB NpeaoCTaBfieHUss TOCYAAaPCTBEHHbIX WU MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

B PernameHTe noa 3asiBrieHMeM 0 npefocTaBfieHU MyHULMNansHom ycnyru (ganee -
3asiBNeHne) NoHMMaeTcsa 3anpoc O NpedocTaBneHnn MyHUUUNAnNbHOW YCnyru, nogaHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTatbh 2 ®efeparnbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHusauun npegocTaBneHns rocygapCTBEHHbIX W MyHMUMNAnbHbIX YyCnyr» (ganee —
®epeparnbHbIn 3akoH Ne 210-03).

2. CtaHAapT npefocTaBrieHUs MyHULMNanbHOM ycnyru
2.1. HanmeHoBaHWe MyHULMNANBLHOWM YCnyru

MHpopmaumoHHoe obecneyeHne GU3NYecKnx U puanyeckux vy Ha OCHOBe
AokymeHTOB ApxmBHoro coHga Poccuinckon denepaumm n gpyrnx apxmBHbIX LJOKYMEHTOB,
npeacraBneHne apxXmBHbIX CNPaBOoK, apXMBHBIX BbIMUCOK U KOMUIN apXMBHbIX JOKYMEHTOB

2.2. HaumeHoBaHMe NCNONMHUTENbHO-PacNopPSaNTENbLHOIrO opraHa MECTHOMO
camoyrnpaBrieHusi, HENOCPEeACTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANbHYIO YCyry

McnonHuTenbHbIN KOMUTET TETIOLCKOro MyHMUUMNANbHOMO panoHa.
2.3. OnucaHue pesynbTaTa NpeaoCcTaBNeHNa MyHULMNANIbLHOW YCyru

2.3.1. PesynbTatom npefocTaBneHnss MyHULMNanbHOM YCNyrn ABnsieTCs:

1) ApxrBHas cnpaBka (apxmBHas BbiNucka, apxnBHas konus) (npunoxerHuns Ne1, 2);

2) OTBeT, NOATBEPXAAOLWMIA HEMOMHOTY COCTaBa apXMBHbIX AOKYMEHTOB MO Teme
3anpoca, unu oTCyTCTBUE JOKYMEHTOB.

OTBeT, noaTBepXOaloLWmMA HEMOMHOTY COCTaBa apXMBHbIX [OKYMEHTOB MO Teme
3anpoca, Wnu OTCYTCTBME [OOKYMEHTOB, COCTaBnsieTcsd Ha 6naHke apxvBa. B Hewm
yKa3blBaeTCs:

- AaTta noanucaHnsa N perncTpaumoHHbIN HOMEp OTBETa;

- agpecar;

- MHopMauma, noaTBepXaaroLas HEenosiHOTY coCTaBa apXMBHbIX OOKYMEHTOB MO
Teme 3arnpoca, Unmn oTCyTCTBUE JOKYMEHTOB;

- NOANUCb PYKOBOOMTENS apX1Ba;

- repboBas neyaTtb VICNONHUTENbLHOro KoMuUTEeTa TETHOWCKOro MYHULUMMNAanbHOro
panoHa (Nnpu HeobxogMMocTK)

2.3.2. PesynbTaT npegoctaBneHna MyHUUMNansHOW yCnyru HanpaBnaeTcs 3asiBUTENO
B (oOopMe 3reKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUIEHHOW KBanuduuMpoBaHHOW
SNEKTPOHHOM MOAMUCBbID  OOSMKHOCTHOro nuua  Wcnonkoma (nmbo  Mcnonkoma), B
cootBeTcTBUN C DepepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 aneKkTpoHHOM



noanucuy» (ganee — ®epepancHbii 3akoH Ne 63-D3) B nnyHbIN KabuHeT PecnybnvkaHcKoro
nopTtana.

2.3.3. Mo BbIGOpYy 3asBuTEnsa pes3ynbTaT NPefoCTaBAEHUS MYHULMNANbHOW YCyru
MOXeT ObiTb nonydeH B MOL|, B opme a3k3emnnsipa INEKTPOHHOrO [OOKYMEHTA,
HanpaeneHHoro McnonkomoMm, pacneyaTaHHOro Ha OyMaXxHOM HocuTene, 3aBepeHHOro
nevatbto MOL n nognuceto pabotHmka MOL.

2.3.4. 3aaButenb BNpaBe MONyYUTb pesynbTaT NpeaocTaBrneHnss MyHULMNAanbHON
ycrnyrm B ¢popmMe 3feKTPOHHOrO AOKYMEHTA WUIM 3K3eMnnsipa 3MEeKTPOHHOro JOKYMEHTa Ha
OymaxXHOM HocuTerne B TeyeHMe Cpoka [OeWCTBus pesynbTata npeaocTaBfeHns
MYHULUMUNANbHOW YCRyri.

2.4. Cpok npefocTaBneHns MyHUUMNanbHOW YCnyrn, B TOM YUCrie C y4eTOM HEOOX04MMOCTH
obpalleHus B opraHu3auum, y4acTeyoLmne B NpeaocTaBneHnm MyHUuunanbHOM yCnyrmn, CPok
NPMOCTAHOBMEHMSA NPeSOCTaBNEHNS MYHULUNASIBHOW YCIyrn B Criydae, eCri BO3MOXHOCTb
NPUOCTaHOBNEHUSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblgauum (HanpaBneHus) LOKYMEHTOB, SABMASOLMXCA pe3ynbTaToM NpefoCTaBNeHNs
MYHULMNANbHON yCrnyru

2.4.1. Cpok npefocTaBfeHnst MyHUUMNansHOW YCIyru:

Mo 3aaBneHusM (3anpocam):

coumManbHO-NPaBoOBOro U TeMaTUYECKOro Xxapakrtepa (usnyecknx n topuanveckmux nuu,
NHOMBMAYaANbHbLIX NpegnpuHumaTenen — B tedyeHne 20 paboumx AHEN CO OHS perncrpaumm
3asBNeHns.

TemMaTU4eckme 3anpocbl OPraHoB rOCYydapCTBEHHOM BNactM U MECTHOro
camoyrnpaBsneHus, HanpaensemMble B LensiX UCNOSTHEHNA UMW CBOMX MOSTHOMOYMI B nopsigke
M B CPOKM, YCTaAHOBIEHHblE 3akoHogaTenbcTBOM Poccuiickon ®epepauumn, nmbo B
COrflacoBaHHbIE C HUMU CPOKN.

3anpocbl O pacCeKpeYMBaAHUN apPXMBHbIX AOKYMEHTOB, SIBASIOLIMXCSA HOCUTENSMU
CBEAEHUN, COCTaBMAWNX T[OCYAApCTBEHHYIO TaWHy, - B CpPOKW, YCTaHOBIIEHHbIE
3akoHogartenscTtBoM Poccuickon denepaumm o rocygapCcTtBeHHOM Tanne!

Cpok npepgocTaBneHna MyHUUMNANbHOW  YCRyrM HadnMHaeT WCYUCNATBCA Ha
cnenylowmn geHb nocne AHs pernctpaumm sagaBrneHuns.

2.4.2. NpnocTaHOBNEHMEe cpoka MpefoCTaBfeHUs MYHUUMNANbHOM  YCryru He
npenycMoTpeEHoO.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASOWErocs pesynbTatoM MpenocTaBfeHunst
MYHUUMNANbHOM YCnyrm B OpMe 3fIEKTPOHHOINo [OKYMEHTa, OCYLIEeCTBRsSeTca B [OeHb
odpopMIIEHUS U perncTpaumn pesyrnbTtaTta npegoctaBrneHna MyHUUUnanbHoOW yCryru.

2.5. VicuepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMAaTUBHBIMU NPABOBbLIMY aKTaMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCIyrn, a Takke yCryr, KoTopble SIBMSoTCS HeobXxoanMbIMu 1
ob6s13aTenbHbIMU AN NPEAOCTaBNEHUS MyHULMMANbHbIX YCNyr, noanexalmnx
npeacTaBneHnto 3asiBUTENEM, CNocobbl MX NoMyyYeHusl 3asiBUTENeM, B TOM Y1che B
3MEeKTPOHHOM hopme, NOPSIAOK MX NPeACTaBNeHUs

2.5.1. [ina nonyyeHna MyHUUUNanbHOW yCnyrn 3asgsuTernb npeacraBnaeT creayroume
AOKYMEHTbI:

1) 3aaBneHve 0 NpefocTaBreHne rocyaapCTBEHHOW YCryru;

2) nacnopT rpaxgaHuHa Poccunckon ~®depepaumm MM MHOW  AOKYMEHT,
yOOCTOBEPSAIOWMNA  NIMYHOCTL B COOTBETCTBMM C  3akoHogaTenbCTBOM  Poccuinckon
depepauyunu;

3) AOKYMEHT, NOATBepXAaoLWmnin NoNHOMOYNS NpeacTaBuTens 3aasutens.

! Cpox onpenensiercst cratbeii 15 3akona Poccuiickoit ®eneparin ot 21.07.1993 Ne5485-1 «O rocyjapcTBEHHOMN TaiiHe»



B cnyvyae obpaweHua 3assutensa (npeactaButens 3asButend) 3a nNonydeHnem
AOKYMEHTOB, cofepXalmx uHdopmauuio O cTaxe paboTbl U pasmepe 3apaboTHOM
nnaTbl, AONOSIHUTENBHO NPEeaoCTaBSAEeTCA TPYAOBaAA KHWXKA UNU ee Konus, opopmneHHas
Hagnexatyum odpasom.

Mpn ob6paweHnn 3aasutens (nNpeacTtaButens 3asBUTens) 3a  MNonydYeHUeM
OOKYMEHTOB, coAepXalimx CcBedeHns O MNOATBEPXKOEHMM POACTBA,  yOoYepeHuu
(yCbIHOBREHMM), coaepXaHUN 3aBeLLaHna NPeacTaBnsTCsa AONONHUTENBHO 0bs3aTenbHble
AOKYMEHTbI:

1) cornacue ycblHOBUTEMNEN, 3aBEPEHHOE HOTApPUYCOM - ANS NoslyYeHUss JOKYMEHTOB,
cogepxawmx ceegeHns 06 yCbIHOBNEHUN (YAOUEPEHNN);

2) [OOKYMeHT, noaTeBepxpawwun ¢dakt cmepTn 3aBewatens, W [OOKYMEHT,
noaTBEPXAaloLWNN POACTBEHHbIE OTHOLLEHMS 3asBUTENs C 3aBelaTenem - Ans nonyvYeHus
MHOPMaUUKN B OTHOLLEHUN COAEPXKaHNA 3aBeLLaHns;

3) OOKYMEHT, noaTBepXxAawwun poACcTBO 3asiBUTENA C 4YENIOBEKOM, O KOTOPOM
3anpalwmBaloTca cBefeHus (B criydae, ecrnv He npowsio 75 fetT ¢ MOMeHTa Cco3JaHus
AOKYMEHTA) - Ansa NosfyvyeHust LOKYMEHTOB, COAEpXaluX CBEAEHUSA U3 KHUM permcrpauuu
3aXOPOHEHUN (3aXOPOHEHWI YPH C NPaxomMm).

4) [OKYMEHT, NoATBEPXKAALWNA (haKT CMEPTU YerioBeKka, O KOTOPOM 3arnpalumBatoTcs
CBeAEeHNsA, U OOKYMEHTbI, NOATBEPXKAAOLWMNE POACTBO 3asBUTENS C YENIOBEKOM, O KOTOPOM
3anpalwmBaloTCca CBeAeHus (B criydae, ecnv He npowsio 75 net ¢ MOMeHTa co3gaHus
AOKYMeHTa) - ANnda nonyyvyeHus AOKYMEHTOB, cofepXalux ceefeHus 06 aktax rpaxkgaHckoro
COCTOSIHUSA (POXXAEHWUN, BpakocoveTaHnn, CMepPTH).

5) DOKYMeHT, noaTBepXaatoLWwmn NpuHaLNexXHOCTb K HacnegHkam nepson odepeam (B
cny4ae obpalleHna 3a CBe4EHNSMUN B OTHOLLEHUN COaePXXaHNA 3aBeLLaHNs)

2.5.2. 3asBneHne W npunaraemble OOKYMEHTbl MOryT OblTb MpeacTaBreHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CreayroLwmx cnocobos:

1) yepe3 denepanbHylO rocygapCTBEHHYIO WHAOPMaUNOHHY cuctemy “"EavHbin
nopTarn rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YCIyr (PyHKUUR);

2) no 3aLmLLEeHHbIM KaHanam C NCNonb30BaHMEM LWndopoBanbHbIX
(kpunTorpadumyecknx) cpeacTs, WHPOPMALMOHHO-TENEKOMMYHUKALNOHHBIM CUCTEMaM W
CeTaM CBSA3N HenocpeacTBeEHHO B otaeneHus lNeHcnoHHoro poHaa Poccurickon denepauunm
M 4Yepe3 MHOro(yHKUMOHAmNbHbIE LEHTPbl NPEeaoCTaBfiEeHUs FOCYAApPCTBEHHbIX WU
MYHUUMNANbHBLIX YCAYr MNPy YCNOBUW 3aKITOYEHUST COrfalleHnn O B3auMOAENCTBUN MexXay
HAMM N COOTBETCTBYIOLLMM OPraHOM UCMONHUTENBbHOM BNacTy B cdhepe apxXMBHOIro gena unm
OpraHoOM MeCTHOro camoynpaBneHus;

3) N0 MHGPOPMALNOHHO-TENEKOMMYHUKALUNOHHLIM  CceTsiM (MO cornacoBaHui C
nons3oBaTenem).

2.5.3. dunsnyeckne nuua M MHAMBUAOYanbHblE NPeanpUHUMATENU NPU HanpaBfeHUU
3asBreHNss MU HeobXoOguMbIX [OOKYMEHTOB nocpeactBoM PecnybnukaHckoro nopTtana
NoANUCbLIBAIOT 3asiBiEHNE NMPOCTON 3NEKTPOHHOW NOAMUCHIO.

[ns nonyyeHuss NPOCTOW SMNEKTPOHHOW MNOAMNMUCK 3asiBUTEN0 HeobXoaMMO NPOrTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECHA, a Takke NoaTBEPANTDb YYETHYHO 3aMnCb
A0 YPOBHS HE HMXE CTaHO4apPTHOWN.

KOpugmueckne nuua, 3apermctpmpoBaHHble Ha TeppuTopun Poccuiickon deapepauum,
N NpeacrtaBUTENN OPUANYECKMX JML MPU  HanpaBfeHun 3asiBNeHust U HeobXoauMbIX
AOKYMEHTOB nocpeactBom  PecnybnukaHckoro noptana NOAMMCHIBAKOT — 3asdBneHue
YCUNEHHON KBanMuumpoBaHHOM 9NEKTPOHHOW NOAMNUCHIO.

Mpn nogade LOOKYMEHTOB, YyKasaHHbIX B NyHKTa 2.5.1 PernameHTa, nocpeactsoMm
PecnybnvkaHckoro noptana 3asiBUTeNb NpencTaBnsieT 3MeKTPOHHble 00pa3sbl JOKYMEHTOB
nmbo OOKYMEHTbl B 3NEKTPOHHOM hopMe, MOAMUCAHHbIE YCUNEHHON KBanuguumpoBaHHON
9MIEKTPOHHOM NOAMNUCbI0 B COOTBETCTBUM C TpeboBaHuamun depepanbHOro 3akoHa OT 6
anpenda 2011 roga N263-®3 «O6 anekTpoOHHOM NMOoANMCU» NuaMK, YNOJTHOMOYEHHbIMU Ha
cosfaHue 1 nognncaHue Takux JOKYMEHTOB, B TOM YMCIle HoTapuycamu.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3asBUTENS:

1) NnpeacTaBneHnst LOKYMEHTOB W WHAOPMAaUMM WUIN  OCYLLECTBNEHUS OENCTBUN,
npeacraBneHne Wnu OCyLLeCTBNEHME KOTOPbIX He nNpeaycMOTPeHO HOpMaTUBHbLIMU



npaBOBbIMU aktamu, pPErynupyowmMm OTHOLIEHNSA, BO3HMKaKOWMEe B CBA3N C
npegocTaBneHnemM MyHUUUNANsHOM yCnyru;

2) OCyLeCTBNEHNA OEeNCTBUA, B TOM 4WUCMe COrnacoBaHun, HeobxoauMmbix AOns
nonyyYeHnss MyHUUMNAnNbHOM YCNyrm n cBA3aHHbIX ¢ 0bpalleHMeM B UHble rOCyJapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMoOyrnpaBfeHusi, OpraHn3auun, 3a WCKMOYEHMEM MOMyvYeHuUs
ycnyr n nosiydeHuss [OOKYMEHTOB W WHdOpmauuu, NpedocTaBnsieMblx B pesyrbTaTe
NpeaoCTaBNEHNA TakuxX YCNyr, BKMAOYEHHbIX B NepeyvHu, yKkasaHHble B 4actm 1 ctatbun 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENbHbLIX YCAYT);

3) NnpeAcTaBneHns  OOKYMEHTOB M uHdopMauun,  oTcytcTBue 1 (4nwu)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb Mpu MepBOHayarbHOM OTKase B Mpueme
AOKYMEHTOB, HeobXoauMbIX ANnA NpeaoCTaBNeHUa MyHuuMnanbHOW ycnyrn, nmvbo B
npeaocTaBNeHnn MyHULUMNANbHOW YCNyru, 3a UCKIYEHNEM crneayroLmnx cnyvyaes:

a) usmeHeHne  TpeboOBaHMN  HOPMATUBHBIX MPaBOBbIX  AKTOB,  KacCarLUXCS
npeaocTaBneHna MyHULMNAaNbHOW YCMyrn, nocrie nepBoHayanbHOW nodayvv 3asiBNeHus o
npeaocTaBNeHNN MyHULMNANbLHON yCnyru;

0) HannuMe owunboK B 3asdABNeHWM O NpPedoCTaBNEHUN MYHUUMMANbHOW YCNyrn u
AOKyMeHTax, [MOAdaHHbIX 3asiBUTerieM rocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMbIX ANnA npeaocTaBNeHna MyHuuunanbHoOW ycnyru, nvbo B
NpeaoCTaBNEHNN MyHULMNANBbHOW YCNYrM U HE BKIOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTEYEHNE CpoKa [OEeNCTBUS [OKYMEHTOB MMM U3MEHeHWe wHdopmMaumm nocne
nepBOHaYanbHOro oOTka3a B MpuMeMe [OKYMEHTOB, HeobxoaumblX AOns npeaocTaBneHus
MyHMUMNANbHON ycnyru, nnbo B NpegocTaBneH MyHULMNAnNsHOM YCyru;

r) BbiSIBIEHWE AOKYMEHTaNbHO MNOATBEPXAEHHOro dakTta (npuM3HakoB) OLIMBOYHOro
WM NpoTMBOMPAaBHOrO AenctBus  (6e3genctemsl) OOSMKHOCTHOro nuua  Mcnonkoma,
paboTHnka MOLL, npn nepBoHayanbHOM OTKase B NpuemMe OOKYMEHTOB, HeobXxoauMMbIxX And
npeaocTaBnNeHNa MyHMUMNANbHON ycnyru, nnbo B NpegocTaBeHnn MyHULMNAanbHOM yCrnyru,
0 YeM B NMMCbMEHHOM BMAe 3a NOANUCHLI0 pyKkoBOAUTENS Vcnonkoma npu nepsBoHayarbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEOO6X0AMMbIX A5 NPpeAoCTaBAeHUss MyHULMNANbHOW yCnyru,
yBeOMNSAETCA 3a8BUTENb, a TakKe NMPUHOCATCS U3BUHEHNS 3@ AOCTaBMNeHHble Heyaob6CcTBa;

4) npegocTaBneHnsas Ha OymMaXHOM HocuTene [OKYMEHTOB W MHGOpMauuu,
9NEeKTPOHHbIE 0Opa3bl KOTOPbIX paHee ObINN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKoYeHMEM CriyvaeB, ecinn HaHeceHue
OTMETOK Ha Takue [OKYMEHTbl NUbo ux usbdatve aBNAeTca HeobxoauMbIM  YCNOBUEM
NpeaoCTaBNeHNa rocygapCTBEHHON WM MYHMLMNANbHOW YCNYrM, W MHbIX Clyyaes,
yCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTWBHbLIMW NPaABOBLIMU akTaMu Ans NpeaocTaBneHnst MyHUUMNanbHOW YCryru, KoTopble
HaxoaaTCsl B pacnopsiKeHUN rocyAapCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrpaBreHusi U NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM M opraHaM MeCTHOro
camoyrnpaBrieHUss opraHn3aLmnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke
cnocobbl NX MNONy4YeHUs 3asiBUTENSAMU, B TOM YKCIE B ANEKTPOHHOW hopMe, MOpsSiAoK UX
npeacTaBneHnst; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasneHus Nnbo
opraHu3auusi, B pacnopsiKeHMn KOTOpbIX HAaX0AATCS AAaHHbIE AOKYMEHTbI

MpenocTaBneHne OOKYMEHTOB, KOTOPblE MOrYT OblTb OTHECEHbI K AAHHOW KaTeropuw,
He TpebyeTcs

2.7. NicuepnbiBaloLwmm nepeyeHb OCHOBaHUM AN OTKa3a B npuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNs MyHULUMNANbHOW yCnyru
(Bo3BpaTa AOKYMEHTOB 6€3 pacCMOTPEHUS MO CYLLECTBY)

2.7.1. OcHoBaHVeM Ons oTkasa B npunemMe JOKyMEHTOB ABJTAKOTCA:



1) HenpeacTaBneHue AOKYMEHTOB, KOTOpble B COOTBETCTBUM C NOAMNYHKTOM 2.5.1
PernameHta  OOfMKHbI  NpefocTaBnAaTbCA 3asiBUTENEM CaMOCTOATENBHO, nnéo
npegcraBneHne JOKYMEHTOB, COAepXallnxX NPpOTMBOPEYUBLIE CBEAEHNS;

2) HenoATBepXAEeHWe CBedeHUWW O 3aKOHHbIX MNpeacTaBUTENsX, 3anpOLUeHHbIX B
paMKax MeXBeLOMCTBEHHOrO WH(OPMALMOHHOIO B3auMOAENCTBUS, Mnojada 3adBreHus
(3anpoca) oT UMeHu 3aaBUTENS HE YNOSTHOMOYEHHbIM Ha TO NIULOM;

3) npeacTaBneHne JOKYMEHTOB B HEHaAnexallnn opraH;

4) npenctaBneHne  OOKYMEHTOB, coAepXawux  HegoCTOBEpPHble U (4nn)
NpoTUBOPEYMBbIE CBELEHUS], HEOTOBOPEHHbIE UCMpPAaBMEHUS, cepbe3Hble MOBpeXaeHus, He
No3BONALMNE OQHO3HAYHO UCTOSKOBaTb UX coaepaHue, JOKYMEHTOB, YTpaTUBLLMX CUIY;

5) obpaweHne 3a npefocTaBfeHMEM  MyHUMUMMANbHOM  yCryrm  nvua, He
ABNAKOLLIErocs nonyvyarenem MyHALMNansHOM yCnyru B COOTBETCTBUN C PernameHTom;

6) HEeKOppeKTHOe 3anofiIHeHWe obsa3aTenNbHbiX MNOMEeNn B 3NEKTPOHHOW dopme
3as8BNeHNs, Hanuyne nNPOTUBOPEYUBBLIX CBELAEHUN B SMNEKTPOHHOW (bopMe 3asiBNEeHUs U B
npeacTaBneHHbIX JOKYMEHTax;

7) 3asBneHue (3anpoc) U WMHble OOKYMEHTbl B 3MEKTPOHHOW bopme nognucaHbl C
NCMonb30BaHMEM 3NEKTPOHHOW NOAMUCU C HapyLLeHneM OeNCTBYIOLEro 3aKkoHOAaTeNbLCTBa;

8) O9neKTpOHHble [OOKYMEHTbl He COOTBETCTBYHT TpeboBaHuMsM K opmaTam ux
npegocTaBneHns n (Unm) He YNTaKOTCS.

2.7.2. lepeyeHb OCHOBaHWN Onsi OTKa3a B NpMeEME AOKYMEHTOB, HEOOXoO4MMBbIX Ons
NoSTly4eHUss MyHUUMNANbHON YCIyrn, ABNAETCS ncHepnbiBaloLLmM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNEHUS U OAOKYMEHTOB, HEOOXoOMMbIX Ons
npegocTaBneHns MyHUUMMNANbHOW YCnyrn, MoOXeT OblTb MPUHATO, Kak BO Bpems npuema
3aaBuUTENd, Tak M nocre noslydeHNa OTBETCTBEHHbIM AOSMKHOCTHbIM NUUOM Kcnonkoma
HeobXxoauMbIX Ons NPedoCTaBfeHUs MyHUUMNanbHOW ycnyru OOKYMEHTOB (CBedeHun) C
MCNOMb30BaHMEM MEXBEOOMCTBEHHOIO WH(OPMALMOHHOIO B3aUMOAEWCTBUS, B CPOK, He
npesblwaroLwmn 7 pabounx AHEN CO AHA pernctTpauumn 3asBrieHus.

2.7.4. PeweHne 06 oTkase B nNpuemMe OOKYMEHTOB, HEOOXOAMMbBIX AN NOMyvYeHUs
MYHUUMNANbHOM YCMyru, C yKasaHWeM MNpUYMH OTKasa, oopmnsieTca B COOTBETCTBUM C
dopmon, yctaHoBneHHon B npunoxeHun Ne 3 k PernameHTy, nognucbiBaeTcs YCUEHHOM
KBannMduuMpoBaHHOM 3MEKTPOHHOW NOAMUCHLI0 B YCTAHOBIEHHOM NopsaaKke YNOfHOMOYEHHbIM
AOIMKHOCTHbIM nnuom Wcnonkoma (McnonkoMom), n HanpaBnseTcs 3asBUTENO B JINYHbIN
kabunHeT PecnybrnvkaHckoro noptana un (unvn) B8 M®LL B oeHb NpuHATUA pelueHus 06 oTkase B
npueme JOKYMEHTOB, HEO6X0AMMbBIX OS5 NONYYEHUS MyHULMNANTbHOW YCIYTri.

2.7.5. 3anpeliaetcsa oOTKasbiBaTb B MpuveMe 3asaBfeHUS U WHbIX [OOKYMEHTOB,
HeobxooMMbIX ANS NpeaoCcTaBeHns MyHUUMNanbHOW YCnyru, B criydyae, ecnu 3assreHve u
AOKYMEHTbI, Heobxoaumble ONA MpeaocTaBfeHns MyHUUMNanbHOW YCyrn, nodaHbl B
COOTBETCTBUM C MHOpMaUMENn O cpokax WM nopsgke npenocTtaBfieHns MyHMUMNanbHOW
ycnyru, onybnukosaHHon Ha EgmuHom nopTarne.

2.8. VicuepnbiBatoLmnin nepedeHb OCHOBaHWUIA ANt TPUOCTAaHOBMNEHUSI NN OTKas3a B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

2.8.1. OcHOBaHNA ANA NMPUOCTaHOBIIEHUA MPeAoCTaBNEeHNs MYHUUMNANbHOM YCyru
He NpeayCMOTpPEHbI.

2.8.2. [NepeyeHb OCHOBaHUM AN19 O0TKa3a B NpefoCcTaBfieHU MyHULMNANIbHON YCITyrn:

1) ecnv 3anpoc He nogaaeTcst MPOYTEHMIO;

2) ecnun OTBET MO CYyLEeCTBY yKa3aHHOM B 3anpoce TeMbl (BONpoOca) He MOXET ObiTb
AaH 6e3 pasrnaweHnsa cBeeHun, COCTaBNAILWMNX roCy4apCTBEHHYO UM UHYIO OXpPaHSeMyHo
denepanbHbiM 3aKOHOM TavHy (ykasaHHass WHopmauus MoxeT OblTb npefocTaBfieHa
TOMbKO NPY HanNM4yMmM y nonb3oBaTtensa AOKyMeHTanbHO NOATBEPXKAEHHbIX NPaB Ha NnonyveHne
CBeAEeHUN, coaepXawmx roCyJapCTBEHHYK TavHy U (Unv)  KOHuAeHUnanbHyo
NHpopmauuio);

3) ecnn 3anpoc KacaeTca TeMbl (Bonpoca), B OTHOLUEHUN KOTOPOW MOfb30BaTento
paHee MHOroKkpaTHO [aBanucCb MUCbMEHHbIE OTBETbl MO CyLWeCTBY, M MNpu 3TOM He
NPMBOAATCSA HOBble A0BOAbl wnu  obcToATenbcTBa  (pykoBOAUTENb apxvBa MU



YyNOMHOMOYEHHOE Ha TO NUUO BMpaBe NPUHATH peleHne o 6e30CHOBaTeNbHOCTU
oyepegHOro  3ampoca W nNpekpawleHun nepennuckn Mo  [JaHHOMY  BOMPOCY  Npu
YCNOBWN, YTO YKa3aHHbIA 3anpoc 1 paHee HanpaBnsemMble 3anpochbl HAaNPaBMAsNCh B OAWH U
TOT XXe apXxuB);

4) ecnn B 3anpoce coaepXatcsa HeueH3ypHble NnMbo ockopbuTenbHble BblpaXKeHUs,
Yrpo3bl XW3HW, 300POBbI0 M UMYLLECTBY AOSMKHOCTHBLIX UL, apXuBa, a TaKXe YfeHOB WX
cemen;

5)ecnn y nonb3oBaTensa OTCYTCTBYIOT [OOKYMEHTbl, MOATBepXAawlme ero
MOMTHOMOYMS BbICTYNaTb OT MMEHN TPETbUX NKL, B OTHOLIEHMM KOTOPLIX caenaH 3anpoc (B
cnyyae, ecrnm He WCTEK CPOK OrpaHUYeHusi, YCTaHOBMNEHHbIN YacTbio 3 CcTaTbM 25
depepanbHOro 3akoHa ot 22 okTabps 2004 roga Ne125-d3 «O6 apxuBHOM fOene B
Poccurickon ®epepaumny).

2.8.3. lNepeyeHb oCHOBaHWM NSt OTKasa B NpedoCTaBEHUN MyHUUMNANBbHOW YCyru
ABNAITCA UCYEPNbIBaOLLNM.

2.8.4. PeweHne o6 oTkase B NpefoCTaBfEHUN MYHULMNANbHOW YCIyrn C ykasaHuem
NPpUYMH OTKasa odopmMmnseTcsa B Buae OTBeTa, MOATBEPXAAKLLEro HemnosiHoTy cocTaBa
apXMBHbIX OOKYMEHTOB MO TemMe 3anpoca, WM OTCYTCTBME OOKYMEHTOB, MOAMNMUCbIBaETCS
YCUMNEHHON KBanuuUMpoBaHHON SNEKTPOHHOW MOANUCLI0 B YCTAHOBIIEHHOM MNopsake
YNOMHOMOYEHHbIM  [OMMKHOCTHBIM nnuom  Mcnonkoma (McnonkomoMm), u HanpansieTcs
3asBUTENIO B NNMYHLIN kKabunHeT PecnybnukaHckoro noptana n (unu) B8 MOLL B aeHb NpuHATUA
pelueHnsa o6 oTkase B NpeaoCcTaBeHnn MyHULMNAnbHOM YCyru.

2.8.5. 3anpewlaeTcsa oOTkasbiBaTb B MNPEeAOCTaBMEHUN MYHUUMNANbHOW yCnyru B
criydyae, ecnu 3asBfieHne O nNpefoCTaBfeHUMM MyHUUMNAnNbHOW yCryrm nogaHo B
COOTBETCTBUM C MHOpMaUMeEn O cpokax W nopagke npenoCTaBleHns MyHUUUNanbHOW
ycnyru, onybnukosaHHon Ha EgmnHom nopTarne.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI NN MHOW NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNanbLHOM ycnyru

MyHuumMnanbHaa ycnyra npegoctaBnsieTca Ha 6e3Bo3Me3gHOM OCHOBE MO
cnegyowmm 3anpocam:

1) 3anpocbl coumanbHO-NPaBOBOro XxapakTepa;

2) TemaTMyeckme 3anpocbl OpraHoB rOCydapCTBEHHOM BnacTtu
camoynpaBfeHusi, HanpasnsieMble B LIENSAX UCNOSTHEHNS MU CBOMX NMOSTHOMOYM

3) 3anpocbl O pacceKkpeyMBaHUM apXMBHbBIX OOKYMEHTOB, SABMASAIOLWMXCA HOCUTENSIMU
CBEeOEHNI, COCTaBNAKLMX rOCYAaPCTBEHHYIO TalHY;

Ha BO3Me3gHOM OCHOBE WCMOSHAKTCA TeMaTudeckue 3anpocbl, MOCTynuBLUME OT
IOPUANYECKNX N PUIMYECKMX NUL. TemaTudeckne 3anpocbl UCMOMHAKTCSA Ha OCHOBaHWUK
A0roBOpOB BO3ME3AHOI0 OKa3aHUs YCnyr.

M MECTHOro
n:

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCSA HEOOXOAUMBIMU M 06513aTEeNbHLIMU ANS
npeaocTaBneHnst MyHULMNanbHOM YCryri, B TOM YMCre CBeAeHNst O AOKYMEHTE
(mokymeHTax), BblgjaBaeMoM (BblaaBaeMblX) OpraHn3auusiMu1, y4acTBYOLWNMA B

npenocTaBneHn MyHUUMNanbHbIX YCryr

MpepocTtaBneHne HeobxoanmbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHWA Nnathl 3a NpeaocTaBneHne yenyr, KoTopble
ABNAKTCA HEOBXOANMBIMU N 0BsI3aTENbHBIMN
A8 NpefoCTaBreHNs MyHULMNANbLHON yCryru,
BKNOYas MHoOpMaLMIO O METOAUKE pacyeTa pasMmepa Takow nnatbl

MpepocTtaBneHne HeobxoanmbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmarnbHbIW CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca 0 npegoctaBneHnu
MYHULMNANBHOW YCryru, ycnyru, npegocTaBnsieMon opraHnsaumen, y4acTeyoLllen B



npenocTaBneHnM MyHUUMNansHOW YCryrM, - Npu NnonyyYyeHumn pesynbtaTa npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHus npu nopgadve 3aaBfieHUA Ha MNOSIydeHUe MyHUUUNanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTata nNpegocTaBleHns MYHULMNANbHOMW  YCIyru
MaKCUMarbHbI CPOK OXUAAHUA B 0Mepen He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 NopsioK permcTpaummn 3anpoca 3asBuTenst o npeaocTaBneHnm MyHUumMnansHom
yCrnyrv u ycnyru, npeocTaBnsieMoin opraHMsaumen, y4acTByoLleln B NpeoCcTaBneHmum
MyHUUMNAnbHOWM YCryru, B TOM YMChe B 3NEKTPOHHOM dhopme

2.13.1. Mpn nnyHom obpaweHnn B MOLL B geHb nopaum 3asiBneHust 3asiBUTENHO
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBrieHve OoTnpaBneHo, U 4aTon Nnogayun 3NeKTPOHHOro 3asBIEHMS.

2.13.2. pn HanpaeneHun 3asBreHuss nocpeactsom PecnybnukaHckoro noptana
3asBUTENb B AEHb NOAaun 3asiBNEeHUs nornyyvaeT B NIMYHOM kabuHeTe PecnyGnvkaHcKoro
noprana M MO 3reKTPOHHOM Mo4Te YyBeAOMIeHue, MOoATBepXawllee, 4TO 3asBreHue
OTnpaBsfeHo, B KOTOPOM YKa3blBaKOTCHA PErMCTPaLMOHHBIN HOMEP 1 AaTa nodadn 3asBneHus.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHUuunanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNATbHON
ycnyrn, tHoOpMaLMOHHbIM CTeHAaM ¢ obpasLammn nx 3anofIHEHUS U NepevyHeM JOKYMEHTOB,
Heobxo4MMbIX ANS NPefoCTaBNeHUS KaXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n
0POpMIIEHMIO BU3YyalibHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfieHNs Takon YCnyru, B TOM Yncre kK obecneyeHnto 4oCTyNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00BbEeKTOB B COOTBETCTBUN C befepalibHbIM 3aKOHOAATENNLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. MNpepoctaBneHne MyHAUMNANbHOW YCNyrm OCYLLECTBAAETCA B 34aHUSX W
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHWS.

MecTa npuema 3aaButenen odbopyayTca Heobxogmmon mebenbto Anst 0PopPMIIEHNS
AOKYMEHTOB, NH(POPMaLMOHHBIMU CTEHOAMWN.

Ob6ecneumnBaeTcsa 6ecnpensaTCTBEHHbIN AOCTYN WHBANMAOB K MECTy NpeaocTaBrieHus
MyHUUUNanbHonW ycnyrn (yaoOHbIM BXOA4-BbIXO4 B MOMELEHUS U NepemelieHne B UX
npegenax).

BusyanbHasa, TekctoBad M MynbTUMegunMHas  uvHopmauuss O  nopsiake
npenoCcTaBnNeHnss MYHUUMNANbHOM YCNyrn pasmewaeTtca B YAOOHbIX Ona 3asiBUTENEWn
MecTax, B TOM YucCrie C y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN MHBaNnaoB.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTtBoMm Poccuickon depepaumm 0
coumarnbHOM 3awuTe WHBANUAOB B LUeNax OecnpenaTcTBEHHOro [[OcTyna K MecTy
npenocTaBneHns MyHuLmMnansHom ycnyrm obecneunsaeTcs:

1) conpoBoOXaeHNe NHBaNUOOB, MMEKLWMNX CTOMKME PacCTPOMCTBA (DYHKLUUN 3pEHUS U
CaMOCTOSITESTbHOIrO NepeaBMKEHNSA, N OKa3aHUe MM MOMOLLN;

2) BO3MOXHOCTb NOCaAKN B TPAHCNOPTHOE CPeACTBO U BbICAAKM U3 HEro, B TOM YuCre
C MCMNOJSIb30BaHMEM KpecCra-KomnsiCcKu;

3) Hagnexawee pasmeuleHne obopyaoBaHMS M HOcUTenem  MHopmaumn,
HeobxogmMmbix Ans obecnedyeHns 6ecnpensaTCTBEHHOrO AOCTyna MHBANUOOB K ycnyram C
YY4ETOM OrpaHUYEHUN UX KU3HEAEATENBHOCTMU;

4) pybnupoBaHme Heobxogumon Ons  WMHBanMAOB  3BYKOBOW U 3pUTENbHOM
nHopMauumn, a Takke Haanucen, 3HakoB U MHOW TEKCTOBOW WU rpadmnyeckon MHgopmauum
3HakaMu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns;

5) ponyck cypaonepeBoa4vnka u TunocypaonepeBogumKa;

6) onyck cobakn-nNpoBOAHUKA MpPU HanMyMuM [LOKYMEHTa, noATBepXaalrlwero ee
crneumanbHoe obyyeHue u BblgaBaemoro no opme u B NOpsake, KOTOPble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyaa M couuwanbHou 3awutbl Poccurckon depepauum oT



22.06.2015 Ne 386H «O6 yTBEpxaeHMM POPMbl  OOKYMEHTA, NoaATBEPXXAAKOLLErO
crneunanbHoe obydyeHne cobaku-npoBOAHMKA, U NOPSAKA €ro Bblgayumy.

2.14.3. TpeboBaHusa B Yactn obecneyeHnsa 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOpPbIX OCYLWECTBAAETCA nNpeaoCTaBfeHne MYHUUMNanbHOW  yCcnyru, W CPeacTs,
MCNoNb3yemMblX MpU NpPefoCTaBAeHUM MyHUUMNAnNbHOW YCRyri, KOTOpble YKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. PernameHTta, NpUMEHSAOTCSA K oObekTtaM M cpeacteam,
BBEAEHHbIM B 3KCMyaTauuio WNn npoweawmMm MOOepHU3auunio, PEKOHCTPYKUMIo nocne 1
nons 2016 roaa.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMPKHOCTHLIMM NLaMKU Npy NpeaocTaBrieHnm
MYHULMMNANbHOW YCNYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmMaumm o
Xxofe nNpeaocTaBnNeHns MyHMLMNANbHOW YCyri, B TOM YMCIe C UCMNOMb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW yCiyrn B MHOTO(PYHKUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCyr (B TOM 4nucre B NOfiHOM o6beme), B nNtobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pPacnopaaMTeNbHOrO opraHa
MECTHOro camoynpasfeHus, no BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
nocpencTBOM 3anpoca O NPefoCTaBEHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (M)
MYHUUMNANbHbIX YCNYr B MHOrOYHKLUMOHANbHbIX LLeHTpax npeaocTaBneHns
rOCy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne 210-P3 (koMmnnekcHbIN 3anpoc)

2.15.1. MNokasatensamn OOCTYNHOCTU NPeAoCTaBfieHNs  MyHUUMNANbHOW  YCIyru
ABMAKOTCA:

1) pacnonoXXeHHOCTb MOMELLEHWS, B KOTOPOM BeAeTCcsa NpueM, Bbldaya LOKYMEHTOB
B 30HEe JOCTYNHOCTU OBLLEeCTBEHHOrO TPaHCNopPTa;

2) Hanuune HeobxoOUMOro KonuyecTBa CreuuanucToB, a Takke MOMeLLeHun, B
KOTOPbIX OCYLLECTBMASETCA NPUEM JOKYMEHTOB OT 3asiBUTENEN;

3) Hanuume wucdepnbiBawoLwen uHGopMaumm o cnocobax, nopsgke UM Cpokax
npegocTaBneHns MyHMUMNanNbHOW ycryrm Ha WMHAPOPMAUMOHHLIX CTeHaax, oduvumnaribHOM
canTe MyHMUMNanbHOro pamoHa, Ha EanHom noptane, PecnybnvkaHckom noprarne;

4) oKasaHue noMoWM uMHBanNugam B npeogoneHun 6GapbepoB, MeLlarLwmx
NOMNYyYEHMIO UMW YCIYT HapaBHe C APYrMMn NMuamu.

2.15.2. NokasaTensiMn KadecTBa npeaocTaBfieHUss MyHUUMNANbHOW YCNyrn SBAA0TCS:

1) cobnogeHne CpoKoB NpMemMa 1 pacCMoOTPEHUSI AOKYMEHTOB;

2) cobntogeHne cpoka nosyvyeHns pesynbTata MyHULMNanbHON yenyru;

3) oTcyTcTBME OOOCHOBaHHLIX Xanob Ha HapyweHus PernameHTa, COBEpLUEHHbIE
paboTHukamn Mcnonkoma;

4) KONMYeCTBO B3aMMOAEWNCTBUN 3asiBUTENSA C AOJDKHOCTHbIMM nuuamm (6e3 y4yeTa
KOHCYyIbTauumn):

4.1) B3aumogencTemne 3assutenss ¢ pabotHukamm MOLL npu npegocrtaBneHuu
MYHUUMNANbHOM YCIYrM OCYLLEeCTBNSETCA OAWH pa3s npu nNpeacTaBfieHMU 3asiBfieHUs CO
BCEMU HEOOXOANMbBIMU JOKYMEHTaMW;

4.2) oANH pa3 B crydae HeobXoOUMOCTU MOofydYeHus pesynbTaTta npegocTaBneHus
MyHuuunanobHou ycnyru B M®L, B opme ak3emnngpa OSNEeKTPOHHOro [AOKyMeHTa Ha
BymaxxHOM HocuTene.

MpoJomknTenbHOCTb OAHOIO B3aUMOLEWUCTBUSA 3adBUTENS C OOMMKHOCTHLIMWU nvuamMu
npv NpegoCcTaBNeHUM MyHULUMNANBHOW YCIYrn He npesblwaeT 15 MUHyT.

3asBuTenb BrpaBe OLEHWUTb KavyeCTBO NPEeaOCTaBIIEHUS MYHUMUMMANbHOW ycnyrn c
NOMOLLLIO YCTPOMCTB MNOABWXKHOW paanoTenedOoHHOW CBA3W, C Ucnosib3oBaHneM EanHoro
noptana, PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. MHdopmaums 0 xoae NpeaocTaBneHns MyHULMNANbHOM YCNyrn MOXeT ObiTb
noflyyeHa sasiButenemM B fMYHOM KabuHeTe Ha EgmMHom nopTtane mnu Ha PecnybnukaHckom
noptarne, 8 MOL.



2.15.4. lNpepocTaBrneHve MYHUUUNANbHOM YCMYyrn OCYLLECTBISETCA B
nobom MOL| no BbIBopy 3asBUTENs HE3aBUCMMO OT MECTa €ro XuTenbcTBa unu
mMecTa akTU4eCcKoro NpoxmneaHus (NpebbiBaHNSA) NO SKCTEPPUTOPUANBHOMY NPUHLNMY.

3agBuTenb BMpaBe MNOMyYuTb MyHULMMAnbHYH YCryry B COCTaBe KOMIMIIEKCHOrO
3anpoca.

2.16. VHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpegoCTaBneHms
MYHULMMNANbHOW YCNyru No aKCTeppuTopuanbHOMY NpuHumuny (B cnyyae, ecnum
MYyHUUMNaneHas ycryra npefoCTaBseTCca No aKCTeppuUTopuaribHOMy NPUHLMNY) u
0CoBEeHHOCTN NpeaocTaBNeHNs MyHULMNANBHOW YCIyrn B 9NEKTPOHHON hopme

2.16.1. lNpn npegoctaBneHN MyHUUMNANbLHOM YCIyrM B 3SIEKTPOHHOM doopme
3aaBUTENb BNpaBe:

a) Nony4nMTb WHOpPMaLUIO O NopsaKe M CpoKax MpedocTaBneHus MyHULMNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane u Ha PecnybnvnkaHckom nopTane;

0) nogaTtb 3asdBneHWe O NPeaocTaBfeHUNn MyHULUMMNANbHOW YCNyrn, UHble AOKYMEHTHI,
HeobxoaMMble ONS NPefoCTaBfeHMs MyHUUUNANbHOW YyCryrn, B TOM 4YMcCne AOKYMEHTbl U
NHpopMaunio, 3NeKTpoHHblIe obpasbl KOTOPbLIX paHee Oblniv 3aBepeHbl B COOTBETCTBUWN C
NyHKTOM 7.2 yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprtana;

B) NONyYnTb CBEAEHWSI O XO4E BbIMNOMHEHUS 3asiBNEHWA O nNpenocTaBfeHum
MYHULMNANBHOW YCIyru, NoA4aHHbIX B 35IEKTPOHHOM (hopMme;

) OCyLLeCTBUTb OLEHKY KayecTBa MpefoCTaBfeHUs  MyHULMNANbHOW  YCRyru
nocpenctsoM PecnybrnvkaHckoro noprana;

A) nonyynTb pes3ynbTaT MpefoCcTaBneHust MyHuUMnanbHOM ycnyru B chopme
9NEKTPOHHOIO JOKYMEHTA;

e) nogatb xanoby Ha pelweHue n gencreme (besgencreme) Micnonkoma, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanNbHbIX criyxawux nocpenctsoM PecnybnukaHckoro noprana,
noptana degepanbHON rocygapCTtBEHHON MH(OPMAaLMOHHOW cucTeMbl, obecnedmnBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanosaHus peleHnn n gencteum (6esnencreuns),
COBEpPLUEHHbIX NPU NPeaOCTaBMEHNN rOCYAAPCTBEHHbLIX U MyHULMNAMNbHbLIX YCAYr opraHamu,
NpeaoCTaBNALWMMN FOCYAAPCTBEHHbIE WM MyHULUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapcTBEHHbIMU Y MyHULMNANbHBIMU CAYXXaLLMMU.

2.16.2. dopmupoBaHME 3asiBNEeHUsI OCYLLECTBMAETCH MOCPeACcTBOM 3arofiHEHUS
3NEeKTPOHHOM opMbl 3asaBrieHMss Ha EguHom noptane, PecnybnvkaHckom nopTane 6e3
Heob6Xo0aMMOCTM AOMNONHUTENBHOM NoAaYvn 3asaBNeHns B Kakon-nnbo nHom dopme.

2.16.3. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anucb) ocyllecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npegocTtaBnaeTcss BO3MOXHOCTb 3anMcu Ha nobble cBOOOAHbIE Ans
npyema gaty M Bpems B npegenax YCTaHOBMEHHOrO0 B MHOFO(YHKLUMOHANbHOM LEHTpe
rpadmka npuema.

3anucb Ha onpefeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYnfeHnsa 3Ton AaThbl.

[ns ocyuwecTBrneHnss npeaBapuUTENbHON 3anmcu nocpeactsoM PecnybnunkaHckoro
noptana 3asBUTEN0 HeobXOAMMO YKasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

dhamMunumio, M, OTYECTBO (MPU HaANMYUN);

HomMmep TenedoHa;

afpec AneKTPOHHOW NOYTbI (MO XKenaHuK);

Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBUS CBEOEHUN, KOTOpble COOOWMN  3asBUTENb Npwu
npeaBapuUTenbHON 3anucu, [OOKyMeHTaMm, NpeAacTaBfieHHbIM 3asBUTENeM npu  IMYHOM
npueme, NnpeaBapuTenbHasa 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3asButento  obecnedvvBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-nogTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agipec 3NeKTPOHHOW MNOYThbl, HA YKasaHHbIM agpec Takke HanpaBnaeTcs MHgopmaums o
NnoATBEPXXAEHUN NpeaBapuUTENbHON 3anMcK C yKa3aHWeM aTbl, BDEMEHU N MecTa npuema.



Mpn OCYLLIECTBMEHNN MpeaBapuUTENbHON  3anucu  3asiBUTENb B
obasaTenbHOM nopsaake MHPOPMUPYETCA O TOM, 4yTO npegBapuTenbHas 3anucb
aHHYNMpyeTCcsa B Crlydae ero HesdABkM MO McTedyeHunm 15 MUHYT C Has3Ha4YeHHOro BpPEMEHMU
npuema.

3asButens B Ntoboe Bpems BnpaBe OTKka3aTbCs OT NpeaBapuTENbHOM 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX [OENCTBUN, Kpome
NPOXOXAEHUA nAeHTUUKAUMM N ayTeHTUMKkaumMm B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbiIMM akTamn Poccunckon dPegepaumm, ykasaHus Lenn npuvema, a Takke
npeaocTaBneHnsa cBefeHun, HeobxoouMbix ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoammo 3abpoHnpoBaTh ANns npuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUA, B TOM Yncrie o0co6eHHOCTH
BbINOJIHEHNA aAMUHUCTPATUBHbBIX NpoLeayp B aNIeKTPOHHOM hopMe, a TaKxke
0COBEHHOCTM BbINONTHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LeHTpax

3.1. Onucanne nocriegoBaTenbHOCTU JencTBumn npu npegocTaBneHnmn
MYHUUMNANbHOW ycnyrm

3.1.1. lpepocTtaBneHne MyHUUMNanbHOW YCnyrm no nepegadye B 6e3BO3Me3gHOE
nonb3oBaHne obbekTa MyHUUMNanbHOW COBCTBEHHOCTM MyHMUMNANbHOro panoHa ©6e3
npoBeaeHMst TOProB B MyHULMNANbHOM parnioHe BKIOYaeT B cebs cnegyowme npoueaypbl:

1) KOHCYNbTUPOBaHWeE 3asiBUTENS;

2) NPUHATUE W perncTpaumns 3asiBreHns;

3) nogroToBka pesynbTarta MyHUUUNanbHOW yCryru;

4) Bblgava peaynbTarta MyHULUNanbHOW yCryri.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4vana BbIMOMHEHUS aAMUHUCTPATMBHOW npouenypbl ABMASETCS
obpalleHne 3asiBuTeNnd No BOMpocaM, CBA3aHHbIM C NpefoCcTaBfieHMEM MYHUUMNAaNbHOM
ycryru.

HJOMKHOCTHBIM ~ nNnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aZiMVUHUCTPaTUBHOWN npoLeaypbl, ABNAETCS:

- Npu obpaweHnn 3aasutensd B MOL — paboTHuk ML,

- npu obpaweHun 3aasutens B KMCNONKOM — HayvanbHWK apxXuBHOro  oThena
NcnonHuTeneHoro kommTteTa TeTIOWCKOro MyHUUMNansHOro panoHa / (aanee - JOMMKHOCTHOe
NnLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE).

3.2.2. 3aaBuTtenb BrpaBe o06paTUTbLCS 3a KOHCyNbTauMenm O MopsagKke M CpoKax
npegoctaBneHna MyHuuunanoHon ycrnyrm B8 MOL, nnyHO n no tenedoHy U 9NeKTPOHHOW
noyre.

PaboTtHnk MO®OLl KoHcynbTUpyeT 3aaBuTENs, B TOM 4uMcre no cocTtasy, ¢opme
npeacraBnsaeMon LOKYMeHTauMm u gpyrum BonpocaMm And nosfiydeHus MyHuumnanbHOW
ycryru.

3agBuTtenb MOXET nonyuntb  MHOpMauMilo O  nopsiake  npeaocTaBneHus
MyHMUMNanbHOW ycnyru nytem csoboaHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru.

Mpouenypbl, YycTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, BbIMOMHATCA B [OEHb
obpalleHuns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCS: KOHCYNbTaums
no cocTtaBy, hopMe NpeacTaBnsemMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANA NonyYeHna MyHUUUNansHOW yCnyru.

3.2.3. 3aaButeno BnpaBe obpatutbca B Mcnonkom no TenegoHy M 3neKTPOHHOW
noyTe, a Takke Nosnyy4nTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante Mcnonkoma
O Nnopsiake M cpokax nNpeaoCTaBfeHUs MyHUUMNANbHOW YCryri, B TOM Yucre no COCTaBy,



dopmMe npeacTaBNAeMoOn AOKYMEHTauun u Apyrum BOnpocam ans nonyyeHns
MYHULMNANbHOW YCIyru.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MHOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHmsMu nyHkTa 1.3.4 PernameHTa.

Mpoueaypsbl, yCTaHaBNMBAEMbIE HACTOSILLUM NMYHKTOM, BbIMOSHAKTCS B TEYEHUE Tpex
pabounx AHEN Co OHA NOCTYNeHus obpalleHns.

Pesynbtatamun BbINONTHEHUA aAMUHUCTPATUBHBIX Npoueayp SABNAITCA: KOHCYNbTauum
no coctasy, hopMe npeacTaBnsieMoOn OOKYMEHTauMmM 1 gpyrum Bonpocam, Heobxoaumbiv
ANSA NOy4YeHUss MyHUUUNanbHOW yCryru.

3.3. an/IHFITI/Ie 1 pacCMOTpeHne KoMmnriekta JOKyMeHTOB,
npeacTtaBii€eHHbIX 3adBUTENIEM

3.3.1. lMprem OOKYMEHTOB Ans NpeaocTaBneHnss MyHuumnansHon ycnyrm yepes MoL|
unun yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aaButenb (npeacrtasutenb 3aasutens) obpawaetca B MOLl ¢ 3anpocom o
npegocTaBneHnM MyHUUMNAanbHOM YCIyrn v npencraBnseT OOKYMEHTbl B COOTBETCTBUU C
noanyHkTom 2.5.1 PernameHTa.

3.3.1.2. PaboTHuk MOL|, BeayLwmnm npmem 3asiBfieHU:

yAOCTOBEPSET NMMYHOCTb 3asBUTENS;

onpegensieT npeameT obpalleHus;

NpPOBOANT NPOBEPKY MOMIHOMOYMI NnLa, NoJatoLero AOKYMEHTbI;

npoBOAMT MNPOBEPKY COOTBETCTBUA [OOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B
noanyHkre 2.5.1 PernameHra;

3anonHAeT aneKTpoHHy dopmy 3asierneHna B8 AIC MOL;

npu npegoctaBneHNN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5.1 PernameHTta Ha
OymaxxHOM HocuTere, OCyLLEeCTBNAET CKaHMpOBaHWe NpeacTaBneHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3assrneHne ns AIC MoLl;

nepegaeT 3agBUTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa ckaHmpyet nognucaHHoe 3aseneHne B AIC MOL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeacTaBfneHHble B 3NEKTPOHHOM hopme unu
9NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpalLlaeT nognucaHHoe 3asiBNieHne 1 opurmHanbsl ByMaKHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Pacnucky B Npueme LOKYMEHTOB.

Mpouenypbl, ycTaHaBNUBaeMble HACTOALWMUM MYHKTOM, BbIMOMHAKTCA B [OEHb
obpalleHuns 3aaBuTens.

PesynbTatamu BbIMNOMHEHNA aAMUHUCTPATUBHBIX Mpoueayp SBASKTCA: rotoBoe K
OTNpaBKe 3asiBNeHNE 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTESNS B
Mcnonkom B 3neKTpoHHOM popMe (B COCTaBE MaKeTOB ANIEKTPOHHLIX AEN) B TEYEHME O4HOro
paboyero gHs Co OHS obpalleHnsa 3aaBUTeNs B CTPYKTYpHoe nogpasgeneHve MoOLl.

Pesynbtatamun BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBASIOTCA: 3asdBrneHue U
nakeT [OOKYMEHTOB (3M1IeKTPOHHOE [ferio), HanpasfeHHble B lMcnoskom, nocpeactsom
CUCTEMbI 3NEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpyem OOKYMEHTOB ANA  NpefoCTaBneHus  MyHUUMNanbHOW  ycnyru B
3ANeKTPOoHHOM hopme Yepes PecnybnnkaHckun nopTarn.

3.3.2.1. 3agButens Ond nogadn 3asBNeHUMst B SNEKTPOHHOM dopMe 4epes
PecnybnvkaHckunin nopTan BbINOSHAET crieaytowme 4eNcTBus:

BbINOSTHAET aBTOpM3aLmto Ha PecnybnukaHckom noprane;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asiBfieHnst Ha PecnybnukaHckom nopTane;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHUS, Heobxoanmble
n obasatenbHble ANS NPeaOCTaBNEeHNA MyHMLMNANbHOW YCyru;

NpUKpenniseT [OOKYMEHTbl B 3SIEKTPOHHOW opMe unnM  3NeKTPOHHble obpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOTIO 3asaBneHus (npy HeobxoaumocTn);



noaTeepXxaaeT (hakT O3HAKOMMEHMS M cornacus € YCNOBUAMU M MOPSIAKOM
npefoCTaBNeHnss MyHUUMNANbHOW YCIyrn B 9NEKTPOHHON dopme (yctaHaBnuBaeT
COOTBETCTBYIOLLYYHO OTMETKY O corflacum B popme aneKTPOHHOro 3asBNeHns);

noareepxgaet AOCTOBEPHOCTb COOOLLEHHbIX cBeaeHun (yctaHaBnuBaeT
COOTBETCTBYIOLLYHO OTMETKY B (hOpME 3NIEKTPOHHOIO 3asiBrEeHUs);

OTNpaBnsieT 3anofIHEHHOE 3JMEKTPOHHOE 3asiBfieHMe (HakMMaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOrO 3asiBfieHUs);

3MIEKTPOHHOE 3asiBNeHne NoAnNUCbIBAaeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 PernameHTa;

nony4yaet yBegomMmneHme o6 oTnpaBke 3MEKTPOHHOIO 3asBNeHUS.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOAWMM MYHKTOM, BbINOMHAKTCA B [O€Hb
obpalleHunsa 3aaButens.

Pesynbtatamun BbINOMHEHUA aAMUHUCTPATMBHbBIX MPOLEAYP SABMSKOTCH: 3NEKTPOHHOEe
Aeno, HanpaefeHHoe B icnonkom, NocpeacTBOM CUCTEMbI S1IEKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa 4oKyMeHTOB cnonkomMom

3.3.3.1. OcHoBaHVMeM Ha4ana BbIMNOSIHEHUS aAMUHUCTPATUBHOM Mpouenypbl ABnseTca
NOCTYNSIeHNe 3asiBIIEHUS U WHbIX [JOKYMEHTOB, HeobxoaumbIX [Ans npeaocTaBneHuns
MYHMLMNANbHOW yCnyriu.

HJOMKHOCTHBIM ~ nuuoM  (paboTHUKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMUHUCTPaTUBHON npouenypbl ABNAETCA HavanbHUK apXMBHOro otgena McnonHuTenbHoro
kommuTeTa TeTIOWCKOro MyHUMUMMNAnNbHOro panoHa /(ganee -  OOSMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

[OomMKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpueM [AOKYMEHTOB, MOcfe MOCTYnfeHus
AOKYMEHTOB Ha pacCMOTpEHME:

npucesamBaeT 3asBfeHUI0 HOMep B COOTBETCTBMM C HOMEHKNATypou Aen u craTtyc
«lMpoBepka OKYMEHTOBY, YTO OTpaXkaeTcHa B NMMYHOM KabuHeTe PecnybnvkaHckoro noprana;

n3ydaeT NOCTYyNMBLUME SMEKTPOHHbIE AeNna, B TOM Yucne, NPUNOXeHHbIe 3asBuTenem
AOKYMEHTbI B 35IEKTPOHHOM (POPME U ANIEKTPOHHbIE 0Opasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHBLIX 06pa3oB JOKYMEHTOB;

nposepsieT cobniogeHne ycnoBuM OEACTBUTESNbHOCTU  3MEKTPOHHOW  nognucw,
nocpenctsoM obpalleHns K EanHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBfieHbl
9NEeKTPOHHbIE 00pa3sbl [OOKYMEHTOB, MOAMWCAHHbIE YCWUIIEHHOW KBanuuunMpoBaHHON
SNEKTPOHHOM NOAMNUCHID).

Mpn HanMumMM OCHOBaHWK, NpPeayCMOTPEHHbIX nyHkToM 2.7.1 PernameHTa,
noaroTaBnMBaeT MPOEKT pelleHns o6 oTkase B npueme LOKYMEHTOB, HeobxoouMbix Ans
npegocTaBneHns MyHULMMNansHOM yCnyru.

B cnyyae, ecnun B pesynbTaTte MPOBEPKM YCUNEHHOM KBannduUUMpOBaHHOMN
3NEeKTPOHHOM NOAMNUCK BbISIBIIEHO HecobniogeHne ycrioBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 0b oTkase JOMmKeH coaepaTtb NyHKTbl cTatbk 11 PepepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAYXUMN OCHOBaHMEM 115 €r0 NPUHATUSA.

MpoekT peweHns 06 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHns MyHUUMNanbHOW YCryru, C ykasaHueMm MpuyMH OoTkasa (B criyvae, ecnu
OCHOBaHUA AN OTKasa B nNpuemMe [JOKYMEHTOB, HeoOXoauMmbIX ANs npefocTaBneHus
MYHUUMNANbHOW YCIYrn, CBA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYyMeHTaM, OCHOBaHuUs [N OTka3a B [MpuvemMe [JOKYMEHTOB [OSDKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuW, CBeLEHUN), KOTOpble He
npeacTaBneHbl, codepxaT HegoCTOBEepHble W (MnNn) NpPOTUBOPEYMBBIE  CBEOEHUS,
odopMIiEHbl C HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHui), odopmnsaeTcs no dopme
cormacHo npunoxeHnto Ne3 Kk PernameHTy, HanpasnseTca Ha corflacoBaHue B
YyCTaHOBIIEHHOM NOPSAKE NOCPECTBOM CUCTEMBI 3NIEKTPOHHOIO JOKYMEHTOoObOopoTa.

CornacoBaHve npoekTta peleHust 06 oTka3e B NpvemMe JOKYMEHTOB, HEOOXOAMMBbIX
ANa  NpefocTaBneHus  MyHUUMNanbHOM  YCryry,  OCYLEeCTBRsSeTcA B NOPSAKe,
npenycMoTpeHHOM NyHKToM 3.5. PernameHTa.

B cnyyae oTtcytcTBMA OCHOBaHMM [Ond  OTkasa B MNpueMe  [JOKYMEHTOB,
npeayCMOTPEHHbIX NognyHKTOM 2.7.1 PernameHTa, JOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a



npyemM [OOKYMEHTOB, B TeyeHuMe ofgHoro pabodero gHA CO  OHA  NOCTynneHus
3asBneHns, HanpasnseT 3aaBUTENtO, yKasaHHbIM B 3asBrieHMM  crnocobow,
yBeJOMIIeHNne O TMOCTYNNeHnN 3asiBfeHnd, cogepXallee BXOOAWUN perncTpaunuoHHbIN
HOMep 3asBreHus, OaTy MoSiydeHns 3asBrieHus, nepeyeHb HauMeHOBaHWW aunnos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, AaTy MonyvYeHnsa pesynbtarta MyHUUUNanbHOW yCryru.

3.3.3.2. icnonHeHne npouenyp, YykasaHHbiX B nyHkTe 3.3.3.1 PernameHta, npu
HanMyYnuM TEXHUYECKON BO3MOXHOCTUM OCYLLECTBNSAETCA B aBTOMaTU4eCKOM pexunme C
ncnosib3oBaHNeM aBToMaTU3MPOBaAHHOM MHGOPMAaLMOHHOW CUCTEMbI, NpeLHa3Ha4YeHHON ONA
OKa3aHM1s rocy4apCTBEHHbIX U MYHULMNASbHBIX YCIyT.

3.3.3.3. lpouenypsbl, yctaHaBnneaemMble NyHKTOM 3.3.3 PernameHTa, BbINOMHAIOTCA B
TeyeHne ogHoro paboyero gHA CO AHA NOCTYNNEHMS 3asBEHNss HA PAaCCMOTPEHME.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX MpoLeayp SBSIOTCA: NPUHATLIN Ha
pacCMOTPEHME KOMMMNEKT [OKYMEHTOB WM MNPOEKT peleHns o6 oTkase B npueme
AOKYMEHTOB, HeOBXoaNMbIX ANS NpeAoCcTaBneHnss MyHUUUNansHOM yCryru.

3.4. MNogroToBka pesyrnbTata MyHULMUNANBHOW YCryru

3.4.1. Cneumnanuct OTgena B nopsigke o4vepedHOCTUM MOCTYMMEeHUa 3asiBfieHUs Ha
NCNOSTHEHNE OCYLLEeCTBSET:

NPOBEPKY HanMMuna apXmMBHbIX OOKYMEHTOB ANA WCMOMHEHMs 3anpoca Mo Crucky
doHaoB, CrnpaBoyHUKY Mo doHAAM MyHMUMNAanNbHbIX apxnBoB Pecnybnukn TaTapcran;

onpeaeneHne apxuBHbIX POHAOB U apXUBHbLIX AeN ANA NpocMoTpa no onucy;

BblEMKY apXMBHbIX OKYMEHTOB M MOAKMNAaAKY Ha UX MecTa kapT-3aMmecTutenen;

CBEpPKY apXMBHOrO Wndpa v 3arofloBKOB C ONUCHIO Aern.

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOSALLMM MYHKTOM, OCYLUECTBNAITCA B TeyeHue
ABYX AHEN C MOMEHTa OKOHYaHWA npeabiayLen npoueaypsbl.

PesynbTat npouenyp: NOArOTOBIIEHHblE [ena ANs BbISIBIIEHUS CBeAEeHWW MO Teme
3anpoca.

3.4.2. Cneumanuct OTgena ocyLeCTBASET:

NOJSIUCTHBIN NPOCMOTP apXMBHbIX Oer;

BbISIBNIeHNE CBEOEHUN B apXMBHbIX JOKYMEHTaxX No Teme 3anpoca.

B cnyyae Hannuusa gokymeHTta cneumanuct OTgena nogrotaBnvBaer:

NPOEKT apXMBHOW CNpaBKn (apXMBHOW BbIMUCKN, apXUBHOW KOMWK);

B cnyyae oTcyTCcTBMA QOKYMEHTa noaroTaBfvMBaeT OTBET Ha 3anpoc B BuAae NpoekTa
nMcbMa, NOATBEPXKAAKLLEro HEMOMHOTY COCTaBa apXMBHbIX AOKYMEHTOB MO Teme 3anpoca
NN OTCYTCTBME apXMBHbIX AOKYMEHTOB (Janee — NMCbMO-OTBET) U HanpasfisieT HavYanbHUKY
Otaena Ha npoBepKy.

Mpouenypsbl, yCcTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASATCA B TeYeHue
AEeCATN OHEN C MOMEHTa OKOHYaHWs npeabiayLen npouenypbl.

PesynbTat npouenyp: nepedaHHas Ha MPOBEPKY TMPOEKT apXMBHOM CrpaBKu
(apxvBHON BbBIMWUCKW, apXMBHOW KOMWW), NMUCbMa-OTBETaA MW MPeACTaBMEeHHbIN HaYanbHUKY
Otpena Ha npogneHne cpoka UCNOSTHEHUS 3anpoc.

3.4.3. HauanbHuk OTaena npoBepseT NPOEKT apXUBHOW CnpaBku (ApXMBHOWM BbIMMUCKN,
apxXMBHOW KoMuu), NMUCbMa-oTBETa, paccMaTpuBaeT 3anpoc crneuuanucta Ha npoasieHve
CpOKa WCMOMHEHUS TOCYOAPCTBEHHOW YCNyrn v onpegensieT CPOK MCMOSHEHUS nyTem
HasoXeHWs1 BU3bl Ha 3anpoc.

[MpoBEpPEHHbIV NPOEKT apPXMBHOW CMNpaBKn (AapXMBHOW BbIMUCKU, apXMBHOW KOMuK),
nMCbMa-oTBEeTa, 3aBU3MPOBAaHHLINM 3anpoc cneuuanucta Ha npoasieHMe cpoka WUCMOSHEHUS
MyHMUMNanbHOW ycnyru nepegaeTca cneumanucty Otgena ana opopmneHus.

Mpouenypsbl, yCTaHaBNMBaeMble HACTOSILLUMM MYHKTOM, OCYLLECTBAATCA B TeYeHue
ABYX AHEN C MOMEHTa OKOHYaHWA npeabigyLlen npoueaypsbl.

Pesynbtat npouenyp: nepegaHHasi Ha OMOPMIIEHME MPOEKT apPXUMBHOW CrpaBKu
(apxvBHON  BbLINWUCKW, APXMBHOW  KOMWW), MNUCbMa-oTBETA, YCTAHOBMIEHHbIA  CPOK
npegocTaBneHnss MyHULUMNansHOW YCryri.

3.4.4. Cneunanuct OTaena ne4yaTaer:



ApPXMBHYO cripaBKy (apxvBHYIO BbINUCKY, apPXMBHYK KOMMUIKO) - Ha OnaHke
NCMOMHUTENBbHOMO KOMMUTETA; MUCbMO-OTBET Ha GnaHke OTaena v nepegaeT HavanbHUKY
OTpena.

Mpouenypsbl, ycTaHaBNMBaeMbl€ HAaCTOSALMM NMYHKTOM, OCYLLECTBIISAIOTCA — B TeYEHME
ABYX OHEN CO OHA NOCTYMneHust Ha 0OpMIEHNE apXMBHOW CMpaBKu (AapXUBHOW BbIMMUCKMY,
apXMBHOW KOMUM), NMCbMa-oTBETA MU NMUCbMAa-U3BELLEHNSA 3aSBUTENIO O NPOAMEHUN CPOKa
NCMOMHEeHNs 3anpoca.

Pesynbtat npouenyp: nepefaHHas HavanbHUKY oTAena ogopMIieHHas apxmBHas
crnpaBka (apxuBHas BbIMWCKA, apxMBHas KOmnus), MUCbMO-OTBET WNN MUCbMO-U3BELLEHME
3asBUTESO O NPOASIEHNN CPOKa UCMOSHEHNSA 3anpoca.

3.4.5. HavyanbHuk OTgena:

HanpaBnsieT Ha MOAMUCb PYKOBOAWUTESKO WCMOMHUTENbHOMO KOMWUTETa apXMBHYIO
CnpaBKy (apXMBHYIO BbINUCKY, aPXMBHYH KOMWIO);

noanucbiBaeT NMCbMO-OTBET UM NMUCbMO-U3BELLIEHNE 3asiBUTENO O NPOLSIEHNN CPOoKa
MCNONHEHNs 3anpoca 1 nepegaeT coTpyaHuky OTaena ansa oTnpaBky 3asBUTENHO.

Mpouenypa, ycTaHaBnMBaemasi HaACTOSLMM MYHKTOM, OCYLLECTBMSIETCA B Te4yeHue
OLHOro AHSA C MOMEHTa OKOHYaHWA npeablgyLien npoueayps.

PesynbTaT npouenypbl: HanpaBneHHast Ha nognucb pykoBoamTento Wcnonkoma
apxvMBHasa crnpaBka (apxvMBHas BbINWMCKA, apXMBHasa KOMNWd), NOAMMCAHHOE MUCbMO-OTBET,
NMMCbMO-U3BELLEHME 3asiBUTENIO O NPOASIEHNN CPpOKa NpeaocTaBneHns ycnyru.

3.4.6. PykoBoguteno Mcnonkoma (ynoOfHOMOYEHHOE WM NULUO) noanucbiBaeT
apXMBHYIO CMNpaBKy (apXMBHYH BbINUCKY, apXUBHYK KOMWIO) W 3aBepsieT ero nevyartbio
Ncnonkoma. MNMoanucaHHble 4OKYMEHTbI HanpasnatTca cneynanuety OTtgena.

Mpouenypsbl, ycTaHaBNMBAEMbIE HACTOSALLMM NMYHKTOM, OCYLLECTBIIAKOTCA — B TEYEHME
ABYX OHENW C MOMEHTa MOCTYMNSEHNA Ha MOAMUCb apXMBHOW CNpPaBKW (apXMBHOW BbIMUCKN,
apXUBHOWM KOMNWUN).

PesynbTtat npoueaypbl: nognucaHHas apxvMBHas crnpaBka (apxvBHas BbINMCKA,
apxmBHasga Konus).

3.5. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.5.1. OcHoBaHMeM Ha4arna BbINOMHEHUA aAMUHUCTPATMBHOW npouenypbl SBAseTcs
nonyyeHve [JOIDKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHME aAMUHUCTPaTUBHOM
npoueaypbl, AOKYMeHTa, nogTBepXxaatrollero npefoctaBrneHve (0Tka3 B NpedocTaBneHum)
MYHULUMMNANbHOW yCnyru.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a  BbIMONIHEHWE agMUHUCTPATUBHOWM
npouenypsbl, SBMSETCA HadvanbHUK apxmBHoro  otgena McnonHutenbHoro komwuteTta
TeTioWwCKOro MyHMUMNANbLHOrO pamoHa (fanee - OOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a
BblAayvy (HanpasreHne) JOKYMEHTOB).

[omkHoCTHOEe NUUo, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHne) JOKYMEHTOB:

obecrneynBaeT perMcTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTte npefocTaBneHns
MYHUUMNANbHOW YyCnyrm B MNoACUCTEMY BedeHMs AOKYyMeHTauun aBTOMaTU3npOBaHHOW
WH(POPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOM [And OKasaHus rocyAapCTBEHHbIX U
MYHUUMNANbHbBIX  YCNyr, roCygapCTBEHHYIO WHMOPMAaLMOHHYO cucTeMmy obecrnedeHuns
rpagoCcTpouTENbHON AeATENbHOCTY;

n3sBelwaeT 3aaBuTensa (ero npeacTtasutend) yepesd PecnybnukaHckuin noptan o
pesynbTate npefocTaBfieHUs MyHULUMNANbHOW  YCryrm MOCPeAcTBOM  3MEKTPOHHOro
B3aMMOOENCTBUA M O  BO3MOXHOCTU  MONyYeHUs  pesynbtata npefocTaBneHns
MyHuumnansHon ycnyrm 8 MOLL.

WcnonHeHve npouenyp npu HanMymm TeXHUYEeCKONW BO3MOXHOCTU OCYLLECTBIISETCH B
aBTOMaTU4YECKOM peXuMMe C UCMoSib30BaHMEM aBTOMATU3NPOBAHHOW MHAOPMaLMOHHON
CUCTEMBI, NpeAHa3HayYeHHOoM ANA OKa3aHUs rocyAapCTBEHHbLIX U MyHULMNAINbHBIX YCIyT.

[Mpouenypbl, yCTaHaBNMBaemble HACTOAWMM MMYHKTOM, BbIMNOMHAOTCA B [€Hb
noanucaHna OOKYMeHTa, nogTBepXxgarolero npegocrasreHne (0Tkas B NpefocTaBrieHun)
MyHMUMMANbHON  YCryrn,  YNOJSTHOMOYEHHbIM  [AOIMKHOCTHbIM  nuuom  KMcnonkoma
(Mcnonkomowm).



Pesynbtatamu BbIMOSTHEHNSA agMUHUCTPATMBHBLIX MNpoueayp SBNAKTCA:
pasmelleHne cBedeHUW O  pesynbTaTe NpedoCTaBNeHns MyHUUMNanbHOW Ycnyru B
MHPOPMALMOHHLIX CUCTEMax, U3BELLEeHWe 3asaBuTenda (ero npeacraBuTens) o pesynbrarte
npeaocTaBneHnsa MyHULMNanbLHOW ycryrn n cnocobax ero nonyyvyeHus.

3.5.2. MNopsaok Bblgaun (HanpaBneHns) pesynbTaTta npegocTaBneHus
MYHMLUMNANbHON YCnyru:

3.5.2.1. MNpwn obpaweHnn 3asBuTens 3a pesynbTatoM MyHUumMnanbHow ycnyrm B MOL,
paboTHMk MOLl BbigaetT 3asBUTEN0 pes3ynbTaT MyHUMUMNanbHOW ycnyrm B dpopme
9K3eMnnsapa dMNeKTPOHHOro JOKYMeHTa Ha GymaxkHoM HocuTene. o TpeboBaHuio 3asButens
BMECTE C 3K3eMMMSPOM 3NEKTPOHHOIO AOKYMEHTa Ha ByMaXHOM HocuTene emy MOXeT BbITb
npegocTaBneH 3K3eMMnnsip 9NeKTPOHHOro [AOKYMeHTa nyTeM ero 3anMcu Ha CbeMHbIN
HOCUTENb.

Mpoueaypbl, yCTaHaBNMBAEMble HACTOSALMM MNYHKTOM, BbIMOMHATCA B nopsake
o4YepeaHoOCTH, B AeHb NpubbITUS 3as8BUTENS B CPOKW, YCTAHOBMEHHbIE pernameHToM paboThbl
MoLl.

3.5.2.2. lMpwn obpalleHnn 3aaBuTensa 3a pesynbTatoM MyHULMNanbHOW yCryru 4yepes
PecnybnunkaHckuin nopTan 3asBUTEN0 B NWYHbIA KaOMHET aBTOMATU4YEeCKM HanpaBnseTcd
SNEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsloWeroca  pesynbTaTtoM  NpeaocTaBneHus
MYHUUMNANbHOW yCnyry, nNOAMNUCaHHbIA YCUITEHHOW KBanuUUMPOBaAHHOW 3rEeKTPOHHOM
NoAMNUCBIO0 YNONHOMOYEHHOrO AOMKHOCTHOMO Nuua Mcnonkoma (Mcnonkomom).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOAWMM MYHKTOM, BbINOMHAKTCA B [O€Hb
noanucaHna OOKYMeHTa, nogTBepXaalolero npegocraBrneHne (0Tkas B nNpegocTaBrieHUn)
MYHMUMNANbHOW  YyCMyrn,  YNOSTHOMOYEHHbIM  AOSMKHOCTHbIM  nuuom  Mcnonkoma
(Mcnonkomom).

Pesynbtatamun BbINOIHEHWUS aAMUHUCTPATUBHBIX NPOLEayp SIBMAKTCS: HanpaBneHue
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
nogTeepXxaatroLero npefocTaBfeHMe MyHuuMnansHoW ycnyrm (B TOM 4ucre OTka3 B
npeaocTaBneHN MyHULMNANbHON YCryrn).

3.6. VicnpaBneHne TeXHNYeCKnx omnbok.

3.6.1. B cny4yae obBHapyXeHUs1 TEXHUYECKON OLIMOBKN B AOKYMEHTE, ABNAIOLEMCSH
pe3ynbTaTtoMm MyHULMNAnbHON yCnyru, 3assuTtenb npeacrasnseT B icnonkom:

3aaBrneHme o6 ncnpaBneHnn TeXHUYECKOM owmnbkn (npunoxeHne Ne4);

OOKYMEHT, BbIOAHHbIA 3asBUTENIO KaK pes3ynbTaT MyHMUMNAnNbHOW YCnyrn, B
KOTOPOM COOEPXMUTCH TeXHMYecKkas owmnobka;

AOKYMEHTbI, MMelLwme pUANYECKY0 CUy, CBUAETENbCTBYHOLME O Hanuyuu
TEXHUYECKON OLUNGKMN.

3agaBneHne 06 ucnpaBneHUM TEXHUYECKOM OLWNBOKM B CBEOEHUsX, YKa3aHHbIX B
AOKYMEHTE, SBMAILWEMCH pe3ynbTaToM MyHUUMNAnNbHOM YCNyru, nogaeTcs 3adaBuTenemM
(YNnONHOMOYEHHbIM npeacTaBuTenem) fnUYHO, NIMBO MNOYTOBLIM OTMApPaBfEeHUEM (B TOM
yucrne € UCMNONb30BaHMEM  JNEKTPOHHOM nouThl), NMBO 4Yepe3 eguHblin  nopTtan
rOCYy4apCTBEHHbIX W  MyHMUMNANbHbIX YCNYr WM MHOTOYHKUMOHAMbHbBIA  LEHTP
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.6.2. CneunanucT, OTBETCTBEHHbIMA 3a NPUEM LOKYMEHTOB, OCYLLECTBNSET npuem
3a8BneHna 00 uCnpaBneHUn TEXHUYECKOW OWnbKM, pernctpupyet 3asiBNeHne C
NPUNOXEHHbIMN JOKYyMeHTamMu 1 nepegaetT ux B Otgen.

lMpouenypa, yctaHaBnMBaemasi HaCTOALMUM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
ofiHOro paboyero AHS C MOMEHTa permcrpaummn 3asBrneHus.

Pesynbtat npouegypbl:  NPUHATOE W 3aperucTtpupoBaHHoOe  3asiBreHue,
HanpasrieHHoe Ha paccMoTpeHue cneunanucty Otgena.

3.6.3. Cneumanuct Otgena paccmaTpuBaeT AOKYMEHTbl M B LENAX BHECEHUN
ucnpaBneHnin B  OOKYMEHT, SABMSAWUMNCA pes3ynbTaToM  yCryrn, OCyLecTBrseT
npoueaypbl, npegycMoTpeHHble nyHKToM 3.5 HacTtosuwero PermameHta, u Bblgaet
NCNpaBneHHbI OOKYMEHT 3asBUTENIO (YNONHOMOYEHHOMY MNPeACTaBUTENIO) NNYHO Nog
poOCNUCb C U3bATMEM Y 3asaBuTens (YNnorHOMOYEHHOro npeacTaBuTens) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXUTCA TexHu4eckas owwmbka, unv HanpasnseT B agpec
3asBUTENS MNOYTOBbIM OTMNpaBfneHnemM (NocpeacTBOM SNEKTPOHHOW MOYTbl) MUCbMO O



BO3MOXHOCTU MOMyYeHMs AOKYMeHTa npw npegoctasneHnn B OTgen  opurvHana
AOKYMEHTa, B KOTOpPOM COAEPXKNTCA TEXHUYecKasi ounbka.

Mpoueaypa, yctaHaBnMBaeMasi HaCTOALLMM NYHKTOM, OCYLLECTBNAETCA B TeYEeHMEe
Tpex pabounx gHen nocrne obHapyXeHUS TEXHNYECKON OLUIMOBKN Ui noslyvyeHunst ot ndoro
3aMHTEPECOBAHHOIO fMLa 3asiBfieHns 0 ONYLLEHHOW oLwmnbke.

PesynbTaTt npoueaypbl: BblAaHHbIA (HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. Nopsapok u hbopMbl KOHTPOSSA 3a NpeAoCTaBeHUEM MyHULMUNANBLHOM YCIyTU

4.1. NopsnokK OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cOBMAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MW MONOXEHMI PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABNMBaOLWMX TpeboBaHUS K NPeAoCTaBNeHN0 MyHULMNANbHON
yCnyru, a Takke NpUHATUEM UMW PELLEHNIA

KoHTpornb 3a MONHOTOM M KayecTBOM MNpefocTaBfeHNd MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbIABMEHWE U YCTPaHEHWEe HapyLeHWn npaB 3asBUTENEn, NpoBeaeHune
NpOBEPOK COBMOAeHNa npouenyp npeaocTaBfieHUst MyHUUMNANbHOW YCIyrn, NOArOTOBKY
peweHnn Ha pgenctena  (besgencteme)  OOMKHOCTHBIX — NUL  OpraHa  MeCTHOro
camoynpaBrieHns.

dopmamMn KOHTpoOns 3a cobritogeHneM WUCMONHEHUA agMUHUCTPATUBHBLIX npouenyp
SABMNAIOTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OOKYMEHTOB MO MNpefoCcTaBfeHuto
MYHULUMUNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKM BeAEHNA Oenonpon3BoACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MNOPSiAKE KOHTPOSIbHbIX MPOBEPOK cObGMnoaeHus
npoueayp npeaocTaBfieHUs MyHUUMNANbHOW YCNYru.

B uensax Tekywero KOHTPOMSA MCMNOMb3yTCA CBEOEHMUS, UMEIOLLNECS B 3NIEKTPOHHOM
Gase [faHHbIX, cnyxebHas KoppecrnoHAeHuusl, yCTHas W NUCbMeHHasa WHdopMauus
AOSDKHOCTHBLIX 1AL,  OCYLLUECTBIIAKOWMX BbINOSIHEHME aOMWHUCTPATUBHBIX nNpoueayp,
XypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBedeHus.

[lnsa ocylwecTBneHns KOHTPONS 3a COoBepLleHMeEM LEUCTBUMA MpU nNpeaocTaBfieHnn
MYHUUMNANbHOM  YCNYrM U MNPUHATUN  PELUEHUA PYKOBOAUTESIKD OpraHa MeCTHOro
camoynpaBfieHns  NPeacTaBnsAlTCA  CNpaBkM O  pes3ynbTaTax  NpenocTaBneHus
MYHULUUNANbHOW YCyru.

O cny4asax M npuyMHax HapylleHUs CPOKOB, NOCNenoBaTENlbHOCTU U codepKaHus
aAMUHUCTPATUBHLIX  Npouedyp  OOMMKHOCTHble  nvua  HeMeaneHHoO  UHAOPMUPYHOT
PYKOBOOMTENSA  OpraHa, nMpeaoCTaBfslOWEro  MyHUMUMNAnNbHYK  YCnyry, a Takke
npeanpUHMMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapYLLUEHUIA.

Tekywmn KOHTPONb 3a cobnoaeHnem nocrnegoBaTernbHOCTU JEencTBun,
onpeaenieHHbIX agMUHUCTPATUBHBIMKU MpouedypamMu no npeaocTaBfieHuMlo MyHUUMNAanbHOM
YCIyru, OCYLLECTBIISAETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHuMsaumio paboTbl MO NPedoCTaBfIEHUIO MYHULMMANbHOW YCAyru,
Ha4YanbHWMKOM OTAena, OCYLWECTBALWEro opraHusauuio paboTbl MO NpPeaoCTaBMEHUIO
MYHULUUNANbHOW YCyru.

MNepeyeHb OOIMKHOCTHbIX nuu, OCYLLECTBNAOWMX  TEKYLLUNN KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camMoynpaBneHnst N JOIMKHOCTHbIMU perfiameHTamm.

4.2. MNopsinok U NepUoANYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBbLIX NPOBEPOK
MONHOTLI U KaYecTBa NpeaoCcTaBneHns MyHULMNAanbHOW YCryrn, B TOM YMCIe NOPSIAOK U
hOpMbl KOHTPONS 3a MNONHOTOWM M KAYECTBOM MpeAoCTaBNeHnst MyHULMNanbHON yCryru

KOHTpOmbHbIE NMPOBEPKM MOryT ObiTb MMaHOBbLIMWU (OCYLLECTBMNATLCA Ha OCHOBaHUU
NONyroAoBbIX WM TOAOBbIX MflaHOB paboTbl OpraHa MECTHOrO CaMOyMnpaBleHus) |
BHennaHoBbiMWU. [lpyM nNpoBeAeHUM NPOBEPOK MOryT paccMaTpuBaTbCsi BCE BOMPOCHI,



CBSI3aHHbIE c npegocTaBneHnemM MyHULMNANbHON yCcnyru (koMnneKkcHble
NPOBEPKMN), UM MO KOHKPETHOMY OBpaLLeHn0 3aaBUTENS.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX MWL, OpraHa, NpeoCcTaBnaoLwero MyHMumnanbHyo
yCnyry, 3a peleHus n genctena (6esgencrame), npuHMMaemble (OCyLLeCTBNAEMbIE) UMY B
xofe npeaocTaBneHnsa MyHULMNanbLHOM ycnyrm

Mo pesynbTaTaM MpPOBEOEHHbIX MPOBEPOK B Criyyae BbISIBIEHUS HapyLleHW npas
3a8BUTENEN BUHOBHbIE §NWLA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBOM Poccumnckon degepaumn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTpeHne 3asBreHUN.

PykoBoantenb (3amectutenb pPykoBOAMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro CcamoynpaBfneHna HeceT OTBETCTBEHHOCTb 3a HeCcBOEeBpeMeHHoe U (1nu)
HeHagnexawiee BbINOMIHEHME AAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
PernameHrTa.

HOMKHOCTHbIE NMLA M MHble MYyHULUMNAmNbHbIE Chy)Xalue 3a pelleHuss U OenNCTBUS
(6e3pencrtaume), npuHUMaemble  (OCyllecTBRsieMble) B Xo4e npenocTaBneHuns
MYHMUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuaytoLumne TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCIyru, B TOM YMCAE CO CTOPOHbI rpaXaaH, nx
06beanHEHU 1 opraHn3auunn

KoHTponb 3a npegocTaBneHMEM MYHUUMNANbHOW YCMYrM CO CTOPOHbI FpaXKaaH, WX
00begMHEeHUN N OpraHM3aunin, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro CaMOyrnpaBfieHMs Mpyv NpPeaoCTaBEHMM  MYHULMNANbHOW  YChyrw,
Nony4YeHnst NOMHOMW, aKkTyanbHON U OOCTOBEPHON MHAOPMAaLMM O nopsake npeaocTaBneHns
MYHULMNANbHOW YCNYrn N BO3MOXHOCTWU AocyaebHoro paccmMoTpeHnsa obpawleHni (kanob) B
npouecce npefocTaBneHns MyHULMNAanbHOM YCNyru.

5. AlocynebHbIN (BHECYAEeOHbIN) NOPAAOK 00XanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNALWEro MyHMLUNanbHYK yCcnyry,
MHOrohyYHKLIMOHANbLHOIO LleHTpa NpeaocTaBleHNA rocyAapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 cratbn 16
PenepanbHOro 3akoHa ot 27.07.2010 Ne210-®3, a Takke UX AOJDKHOCTHbIX Nuu,
MYHULUMNanNbHbIX CRyXawmx, paboTHUKOB

5.1. Tllonyyatenun MyHUUMNANBHOW YCRyrM WMEKT npaBo Ha obxanoBaHve B
aocyaebHom nopsiake  OencTBun (6e3genctBusi)  opraHa, npeaocTaBnsoLEero
MYHMLMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NnpeaocTaBnsaoLwero MyHULMNansHyo
ycryry, MYHUUMNAnbHOrO  CRyXallero, pykoBoauTens opraHa, npeaocTaBnsowero
MYHULMNANbHYHO ycnyry, MHOrOyHKLMOHaNbHOIro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANbHOIO UEeHTpa, opraHu3auuim, npegycMoOTpeHHbIX vacTbio 1.1 ctatbm 16
depnepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB.

3asBuTenb MoOXeT 06paTUTLCA C Karnobou, B TOM YUCIe B CReayroLmnx crnyvasx:

1) HapywleHne cpoka permcTpauumn 3anpoca O nNpeaocTaBfeHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLeHne cpoka npeaocTaBneHms MyHMumMnanbHoOn ycnyrn. B ykaszaHHOM cnydae
pocynebHoe  (BHecygebHoe) oOxanoBaHue — 3asBUTENEM  pELEHUA U OEeNCTBUK
(6e3pencTBmst)  MHOTOYHKUMOHANBHOrO LEeHTpa, paboTHMKa MHOrogyHKUMOHANbHOMO
LeHTpa BO3MOXHO B Cly4ae, eCnu Ha MHOrO(PYHKUNOHAamNbHbIM LEHTP, pPeLleHns n JencTBua
(6e3penctBmne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMSA N0  NpeaoCTaBreHuUIo
COOTBETCTBYIOLUMX MYHMUMNAMbHbLIX YCAyr B NosiHOM obbeme B nopsigke, onpegeneHHoM
yacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;



3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB  WNu  uHgopmauum  nmbo
OCYLLEeCTBNEHN [OeNCTBUKW, npeacTaBreHue unuv ocyLecTBneHne KOTOPbIX He
npegycMOTPEHO  HOpPMaTMBHbIMM ~ MpaBoBbiMM  akTamyn  Poccumnckon  depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMU akTaMu Pecnybnuku TatapcrtaH, MyHUUMNANbHbLIMU NPaBOBbIMK
akTamu gnsi NnpegocTaBneHns MyHULMNansHOW YCIyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOoTopblX MpeaycMOTPEHO
HOpMaTUBHbIMM NMpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanbHbIMW  NPaBOBbIMW  akTaMn  Ons
npeaocTaBNeHNA MyHULMNANbLHOW YCAYrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHUN MyHULMNANbHOW YCMyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl deaepanbHbiMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMW UHBIMU
HOpMaTUBHbIMM NpaBoOBbIMM akTamn Poccunckon ®Pefepauun, 3akoHamMu U UHbIMU
HOpMaTUBHbLIMM NPaBOBbIMW akTamu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENeEM
peweHnn wn pencteuni  (6e3gencTBusl) MHOrOMYHKUMOHANbHOrO LeHTpa, paboTHMKa
MHOIMO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, €Cnn Ha MHOroyHKLMOHAaIbHbIN
LEeHTp, pelueHns n genctens (6esgencrTeme) KOToporo obxkanyTcs, BO3roXeHa PyHKUNSA no
npeaocTaBNeHNo COOTBETCTBYHOLUNX MYHMUMMANbHLIX YCryr B NOSIHOM obbeme B nopsiake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENS NpU NpPegoCTaBeHnn MyHUUUNAnNsHOM yCryru nnathbl,
He npedyCMOTPEHHOW HOPMaTUBHbIMKM MpaBOBbLIMU akTamu Poccuickon degepauumu,
HOpMaTUBHbBIMM NPaBOBbIMU akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OTka3 opraHa, NpefoCTaBnslLWeEero MyHUUMNAanbHYO YCNyry, AOSPKHOCTHOrO nvua
opraHa, nNpeaoCTaBNAOLWEro MyHUUMNANbHYK YCNyry, MHOrO(YHKLUMOHANbHOro LEHTPa,
paboTHMKA MHOrOYHKLUMOHANBHOIO LEHTPa, OpraHu3auuni, npegycMOTPEeHHbIX YacTblo 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne210-®3, unn wmx paboTHMKOB B UCApaBieHUn
AOMYLEHHbIX UMW oneyvyaTok M ownboK B BblAaHHbIX B pesynbTate npeaocTaBneHus
MYHMUMMNANbHOW yCAyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHnn. B ykazaHHoOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENeM
peweHnn wn gencteun  (6e3genctBusl) MHOToQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOIMO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOro(YHKLMOHAMbHbIN
LEeHTp, pewweHna n gencteus (besgencrane) KoToporo obxxanyroTcs, BO3noxeHa yHKUNS No
NpeaoCcTaBNeHNO COOTBETCTBYHOLUUX MYHMUMMAMNBHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpegeneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka wnu nopsgka BblAayn  OOKYMEHTOB MO pesynbTaTtam
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYru;

9) npuocTaHoBMeHWe MPeAoCTaBNeHNss MyHULMNANbHOW YCryri, eCnn OCHOBaHWUA
NPUOCTAHOBMEHNST HEe NpeaycMoTpeHbl deaepanbHbiMU - 3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN UHBIMW HOPMaTUBHLIMW NPaBOBbIMKW akTamu Poccurckon denepaumn,
3aKOHaMMU UM  MHbIMM HOPMAaTMBHLIMKM MpaBoBbIMW akTamn Pecnybnukn TartapcraH,
MYHUUMNAaNbHLIMM NPaBOBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pelleHnn n genctsun (6e3nencTBnst) MHOroOYHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKLMOHANBHOIO LEeHTpa BO3MOXHO B Crfy4ae, ecnv Ha
MHOIO(YHKLMOHANbHLIN LIEHTP, pelleHns n gencteuns (6esgencrene) KOToporo obxanyTtcs,
BO3MOXeEHa (YHKUMSA MO NpedoCTaBMEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nonHoM ob6beme B nopsake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHwe y 3aaBUTENs MpuM NpPefoCTaBfeHUM MyHUUUNAnNbLHOW  yCryru
AOKYMEHTOB UnuM  MHopMaumm, OTCyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb MNpu nepBOHa4yanbHOM OTKasze B Npueme [LOKYMEHTOB, HeoOGXOoAuMMbIX AO5is
npeaocTaBneHna MyHMUMnanbHOM ycnyr, nnbo B NpeaocTaBfeHnn MyHULMNANsHOW yCnyru,
3a MCKMOYEHNEM CriydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBuUTENEM peweHnn u gencteun  (6e3genctsnsd) MHOrOMYHKUMOHANbHOMO  LIEHTPa,
paboTHMKA  MHOrOQyHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha



MHOTrOOYHKLMOHAIbHBLIN LIEHTP, pelleHuss N OenUCTBUS (6espencTaue) KOTOpOro
obxanylTcs, BO3nOXeHa  QYHKUMS N0 NpeaocTaBreHuto COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX yCAyr B NOAHOM o6beme B nopsiake, onpegeneHHom yactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nopaeTca B nuCbMeHHOW ¢opMme Ha OymaxHoM HocuTene, B
3fIeKTPOHHOM  bopMe B oOpraH, NpefoCTaBnAlWMA  MYHUUMNANbHYIO  YCIyry,
MHOIO(YHKUMOHAmNbHbIN LEeHTP NMB0 B COOTBETCTBYIOLWMI OpraH rocygapCTBEHHON BRacTy,
ABMAKOWMIACA yypeanTenem MHOroyHKUMOHANbLHOro UuUeHTpa (Janee - ydpegutenb
MHOIO(OYHKLMOHANbHOIo LUEeHTpa), a Takke B OpraHu3auuun, npeaycMoTpeHHble Yactbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns U OencTeus
(besmencTBne) pykoBOOUTENA oOpraHa, npefoCTaBnslWEro MyHUUMNANbHY  YCRyry,
nogarTca B BbllWECTOAWMKA opraH (Npu ero Hanuyuu) nubo B criydae ero OTCyTCTBUSA
paccMaTpuMBalOTCsl  HEMOCPEACTBEHHO  pykoBOAUTENEM  opraHa, npeaocTaBrisoOLWEro
MyHUUMNanbHyo ycnyry. »Kanobbl Ha peweHus M gencteus (6esgencteme) paboTHuUKa
MHOIO(PYHKLMOHANbHOIO LEeHTpa NOOAKTCS PYKOBOAUTEMNIO 3TOFO0 MHOrOQYHKUMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHnsa n genctena (6e3gencrTene) MHOrogYyHKUMOHANbLHOMO LeHTpa
nogatTca  yypeamTento  MHOFOMYHKUMOHANbHOMO UEeHTpa WM AOSPKHOCTHOMY  nuuy,
YNOSIHOMOYEHHOMY HOPMaTUBHbLIM MpaBoBbLIM akToM Pecnybnukmn TaTtapctaH. XXanobbl Ha
peweHna n gencteus (besgencrane) paboTHMKOB opraHM3aunn, NpegycCMOTPEHHbIX YacTblo
1.1 cratbm 16 degepanbHoro 3akoHa Ne210-P3, nogarTca pyKoBOAUTEMSAM  3TUX
opraHusauumn.

XKanoba Ha peweHna un pencteus (6es3gencrtBume) opraHa, nNpenocTaBnAOLEro
MYHMUMNANbHYK YCNyry, AOMKHOCTHOMO fnvua opraHa, NpeaocTaBnsAloLWLero MyHULMNanbHyo
ycrnyry, MYHUUMNAnNbHOrO  CRyXallero, pykoBoauTens opraHa, npeaocTaBnsaoLero
MYHMLMNANbHYKO yCnyry, MOXeT ObiTb HanpaBreHa no no4vte, Yepe3 MHOrogyHKLMOHabHbIN
LEHTP, C MCMNONb30BaHMEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «W/HTepHeTy,
ouumanbHOro canTa opraHa, npPefoCTaBnALWEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(POPMALMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXET OblTb NMpUHATA NpU NUYHOM Npueme 3assuTens. XXanoba Ha
peweHna wn pencteus (6e3gencTtenme) MHOrOQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOIO(PYHKLMOHANbHOIO LEeHTpa MOXET ObiTb HampaBneHa Mo no4vte, ¢ UCNosfib30BaHUEM
NHGOPMALNOHHO-TENTEKOMMYHMKAUNMOHHON  ceTu  «/HTepHeT», oduumnanbHOro camta
MHOroOyHKLUMOHanbHOro ueHtpa, EamHoro noptana nmbo PecnybnukaHckoro nopTtana,
NHPOPMALMOHHON CMCTEMbI JocynebHOoro obxanoBaHus, a Takke MOXeET ObITb NPUHATa Npu
nu4yHoMm npueme 3aasutens. XKanoba Ha pelleHnss n gencteus (6esgencrame) opraHnsauunin,
npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHNKOB MOXEeT ObITb HanpaBfeHa MNo noyTe, C WUCNOMb30BaHMEM WMHAOPMALMOHHO-
TENIEKOMMYHUKAUNOHHON ceTn «/HTepHeT», oduumanbHbIX CaMToB 3TUX OpraHuvsauun,
EaouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb npuHATa npu
NNYHOM NpUEME 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaumeHoOBaHMe oOpraHa, nNPeAoCTaBMASAKLWEr0  MyHUMUMNANbHYK  YCIyry,
AO/MKHOCTHOMO  NUUA opraHa, MpeaoCTaBnsWero MyHAUMnanbHyk  ycnyry, nubo
MYHULMNANbHOIO CRyXallero, MHOrogyHKLUMOHANbLHOIO LeHTpa, ero pykoBoauTtens u (Mnm)
paboTHMKa, opraHn3auun, npeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (mnv) paboTHUKOB, peleHns n aencteuna (6esgencraune)
KOTOpbIX 0bXanyTcs;

2) damunuio, uUMs, OTYeCTBO (NocrnegHee - MNPW HanuMyuu), CBeAeHMs O MecTe
XUTENbCTBa 3asABUTENs - PU3NYEecKoro nvua nmbo HauMMeHOBaHWe, CBEAEHUs O MecTe
HaxXoXOeHNa 3aaBUTENsS - OPUANYECKOro nvua, a Takke Homep (Homepa) KOHTakTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanuuMM) U MNOYTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3adABUTENIO;

3) cBegeHua o6 obxanyemblx pelweHuax u genctemax (6esgenctsum) opraa,
npeaocTaBnsAoLLEro MYHMLMNANbHYHO ycnyry, AOJMKHOCTHOIO niua opraHa,
NpeaoCTaBnAwLWEro  MyHAUMNAnNbHYD  ycnyry, nmbo  MyHUUMNAnbHOro  Cryalero,



MHOIO(PYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANbHOro LeHTpa,
opraHusauun, NpegycMoTpeHHbIX Yactbtlo 1.1 ctaTtbm 16 PegepanbHoro 3akoHa Ne 210-93,
nx paboTHUKOB;

4) poBOAbl, Ha OCHOBAHWW KOTOPbIX 3asiBUTENb He COrfaceH C peleHnem u
penctenem  (6esgenctBMeM) opraHa, NpeaoCTaBnAOWEro  MyHUUMNANbHY  yChyry,
OO/MKHOCTHOMO  NUuA opraHa, npefocTaBnslowWwero MyHAUMNanbHy  ycrnyry, nubo
MYHUUMNANbHOro cnyxaktwero, MHOrOYHKLMOHAaTbHOIo LeHTpa, paboTHMKa
MHOIOOYHKLMOHANbLHOIO LEeHTpa, opraHmnsauun, npegycMoTpeHHbIX Yacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-3, nx paboTHukoB. 3asaBuTenem MoryT ObiTb NpeacTaBreHbl
AOKYMEHTbI (Npy Hanu4uu), noaTeepXxaatoLume JoBoabl 3aaBUTensd, NMbo nx Konuu.

5.4. MNocTynuBas xanoba NnognexuT perucTpaunm B CPoK He nos3aHee paboyvero aHs,
crneayoLlero 3a AHeM NOCTYMEHUS.

5.5. XanobGa, noctynuBwasi B opraH, NpegoCTaBnAsOWUN MyHULMNANbHYO YCAyry,
MHOIMO(YHKUMOHANbHBLIN ~ LEHTP, ydpeauTento  MHOroOYHKUMOHANbHOrO  LeHTpa, B
opraHusauuun, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nMBo BbIWLECTOAWNA opraH (NpW ero Hanuuuu), MNOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguatv pabouymx OHEeW CO OHA ee perncrpauuun, a B cnyyae obGxanoBaHus OTKasa
opraHa, nNpefoCTaBSAOWEro MyHUUMNANbHYIO YCNyry, MHOrMO(YHKLUMOHANbHOro LEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-03, B
npueme AOKYMEHTOB Y 3asBuTens nnbo B ucnpasBrneHuu OONYLEHHbIX OnevaTtok U owmnbok
UM B cnyyae obxanoBaHWs HapyLeHWs YCTaHOBMIEHHOrO CpoKa TakuMX MCNpaBfieHun - B
TeyeHune NaTu pabounx gHen co AHS ee permctTpaummn.

5.6. o pesynbTatam paccMoOTpeHusi Xanobbl MPUHUMaETCA OAHO U3 CneayrLmnx
peLleHni:

1) »xanoba ygosneTBopsieTcsl, B TOM 4Yucne B opmMe OTMEHbl NPUHATOrO peLleHus,
ncnpaeneHns AonyLeHHbIX OrneYaTok U OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCIyrn OOKYMEHTaX, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX HE NMpegyCMOTPEHO HOPMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon Pepepaumn,
HOPMaTMBHbBIMW NMPaBOBbLIMU akTaMun Pecnybnukn TaTapcTtaH, MyHMUMNANbHbIMU NPaBOBbIMA
akTamu;

2) B y4OBMNETBOPEHUN Xanobbl oTKa3biBaeTCs.

He nosgHee p[HA, cnegywowero 3a AHEM TMPUHATUSA pPeLUeHUs, YKasaHHOro B
HacCTOSILLEM MYHKTEe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3adBuUTENa B
3IEKTPOHHOM (popMe HanpaBnAeTCca MOTUBUPOBAHHbLIA OTBET O pe3yribTaTtax PacCMOTPEHUS
XanooObl.

5.7. B cnyyae npusHaHusa xanobbl noanexaiwlen YyaoBNETBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUda Xanobbl gaeTcsa uHopMauus O LOeNCTBUSAX,
OCyLLIeCTBNAEMbIX OpraHom, npeaocTaBnNALLNM MYHULUMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMoTpeHHon 4actbio 1.1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HedamennuTeNbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLEeHUA Npu OKasaHUMm MyHULMManbHOW YCNYrn, a TakkKe MNPUHOCATCA
M3BMHEHUS 3a AOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O LarnbHENLMX
OENCTBUSX, KOTOpble HeobxoguMMO COBepWMUTb  3asiBUTENO B Uensx  nosfyvyeHud
MYHULMNANbHON yCnyriu.

5.8. B cnyyae npusHaHua xanobbl He noanexailen yOoOBrEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTatax pacCMOTPeHMs XKanobbl JalTca  aprymMeHTUpOBaHHbIE
PasbsACHEHMUST O TMpPUYUHAX MNPUHATONO peLIeHnd, a Takke uHdopMaums O nopsake
06XXanoBaHMs NPUHATOrO peLUeHns.

5.9. B cny4yae ycTaHOBneHust B Xxo4e WU No pesynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB  cocTaBa  aAMUHUCTPATUBHOIO  MNpaBOHApPYLIEHUS UM MPecTynieHus
AOSDKHOCTHOE UL, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PAaCCMOTPEHUID Xanob,
He3amMeasiMTenbHO HanpaBnAlT UMetoLLnecs MmaTepuarbl B OpraHbl NPoKypaTypbl.



(HasBaHue apxuBa)

(nouyTOoBbLIN agpec, UHAEKC)

(TenedboH, dakc)

(appec aneKTPOHHOM NOYTbI)

ApxuBHasa cnpaBka
N

(mara)
Ha N oT

OcHoBaHue:

HanmeHoBaHue AOIMKHOCTU

(noanucb, pacwucgpoBka nognucu)

(nara)
nevyartb
UcnonHuTtenb

MpunoxeHne Ne1

Appecar

paboTHuKa

(nognuck, pacwmndcgppoBka Nnognucu)

(TenecpoH)



MpunoxeHne Ne2

bnaHk ncnonHuTenbHOro KomMuTeTa MyHUUMNarnbHOro pa17|0Ha

Ne
Ha Ne Agpecart
ApXxnBHas BbINncka
OcHoBaHue:
PykosoauTtens Moanuchk PacwundpoBka nognucu
MevaTb
WcnonHutenb

TenedoH




MpunoxeHne Ne3

(BnaHk opraHa, NpeAoCTaBsALLEro MyHUUMNANbHY YCnyry)

PeweHne
00 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMbIX AN NpeoCTaBNeHUs
MYHULMMNANbHON YCNyrM no MHOpMaLMOHHOMY obecneyeHno n3nN4eCcKmx u
IOPUANYECKNX NNL, HA OCHOBE AOKYMeHTOB ApxmBHoro cooHaa Poccuiickon degepaumm
N OPYrMX apXuBHbIX JOKYMEHTOB, NPeAcTaBreHnio apXmBHbIX CNPaBOK, apXMBHbIX
BbIMUCOK N KOMUIN apXMBHbIX JOKYMEHTOB

B cBA3u ¢ oGpalyeHmem

(9.N.0. umsmyeckoro nuua, HaMMeHoBaHWE KPUANYECKOrOo NnLua
— 3aaBUTENS)

3asasneHne Ne oT ) ) Ir., O

Ha OCHOBAHUW.

No pesynbTaTam PacCMOTPEHUS NPEACTaBMNEHHbIX OOKYMEHTOB MPUHATO pelueHne o6
OoTKase B npueme OOKYMEHTOB, HEOOXOAMMbIX ANS NpeaocTaBneHUst MyHULMNanbHOW
yCcryru, B CBSI3M C:

1.

2.

HomkHocTHoe nnyo (PUO)

(moanncb QOMKHOCTHOrO Nuua
opraHa, OCyLeCTBNAILWEro
nognucaHue)

Wcnonuutens (PNO)

(KOHTaKTbl UCMONHUTENS)



MpunoxeHue Ne4

PyKOBO,D,I/ITeJ'I O UCIOJIKOMa

MYHULMNANbHOro
pavioHa Pecnybnuku TaTtapcraH
Oor:
3asiBneHue

00 ucnpaBneHnn TeXHN4YECKON OLUMOKN

Coobwato 06 ownbke, [OOMYLWEHHOW MpU OKasaHUW MyHULMNANbHOW  YCnyru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYI OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCIyr.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHuss o6 uncnpaBneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:
nocpeacTsomM OTnpaBreHns 3MIEKTPOHHOIo AOKyMeHTa Ha agpec
E-mail: X

B BMAE 3aBEPEHHOM KOnNuM Ha OymMakHOM HOCuTerne MO4YTOBLIM OTMpPaBfiEHMEM MO
agpecy:

MoaTBepxaato CBOe corfacue, a Takke corfacve NpeacTtaBnseMoro MHOK fuvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cUCTEMATM3aUmIO, HAaKOMMEHNe, XPaHEHNE, YTOYHEHWE
(oBGHOBNEHME, W3MEHEHME), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnununBaHme, 6roKMpoBaHNE, YHUHMTOXEHME NEPCOHAsbHbIX AaHHbIX, a TakKe UHbIX OEeNCTBUN,
HeobXoaMMbIX Onsg  obpaboTkM  NepcoHanbHbIX [AaHHbIX B paMkax MpeaocTaBreHus
MYHULIMNANbHOW YyCnyrn), B TOM 4uCfie B aBTOMATM3UPOBaHHOM pPEXUME, BKMOYasi MpUHATUE
peLleHnn Ha WX OCHOBE OPraHOM MPEeAOCTaBMSAWMM MYHULUMNANbHYKO YChyry, B Lensx
npeaoCcTaBneHns MyHULMNANbHOW YCITyri.

HacToswwmm noatesep)kaato: CBeAeHWs!, BKIIOYEHHbIE B 3asIBIIEHME, OTHOCALLUMECS K MOeWn
NIMYHOCTM U MPEACTaBMSIEMOMY MHOK MUY, @ Takke BHECEHHblE MHOK HUXE, AOCTOBEpPHbI.
[okymeHTbl (KON OOKYMEHTOB), MPUIIOXKEHHbIE K 3asBfIEHMIO, COOTBETCTBYHOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3akoHogaTenbCcTBOM Poccunckon Pegepaumn, Ha MOMEHT NpeaCTaBreHus
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBOe cornacue Ha ydactve B Onpoce Mo OLEHKe KadecTBa NpeaoCTaBreHHON MHe
MYHULUMMNANbLHOW YCITyrn rno TenedoHy:

(pata) (noanuce) (®.1.0.)






MpunoxeHve
(cnpaBo4HOE)

PeKkBM3UTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a NpeAocTaBrneHne MyHMuunanbHon
YCIYru U oCyLLeCTBNAIOWUNX KOHTPOJIb €€ UCMOJTHEHUS,

UcnonHnTenbHbIN KOMUTET TEeTIOWCKOro MyHULMNANbHOro pamoHa

[omKHOCTb TenedoH OnEKTPOHHbIN agpec
HayanbHuK oTaena 8(84373)25018
UcnonHutenbHbIN KOMUTET
TeTrowiCKOro MyHMLMNaNbLHOro pamoHa
[omKHOCTb TenedoH ONeKTPOHHbIN agpec
Pykosogutens  WcnonHutenbHoro | 8(84373)25002 A.Semenychev@tatar.ru

KoMmuteTa TeTiowWwckoro
MYHUUMNANbHOIo panoHa
CemeHblyeB Apkagnin bopucosuny




