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Cya TapadbiHHaH 3LWKD CanaTce3 AWUN TaHbINIraH 3aTnap apacbiHHaH onekara anblHraH 3aTHbl
NCUXOHEBPOSIOrNA MHTEPHaTbIHA CTaLMOHap Xe3MaT KYPCaTyra Xnbapy TypbiHAA Kapap Kadyn
UTy OyeH4Ya [aynaT Xe3mMaTe KYPCaTYHeH aAMUHUCTPATUB perfiaMeHTbIH pacnay TypbiHAA

«[JaynaT ham MyHMUMNanNb Xe3MaTnap KypcaTyHe oelwTblpy TypbiHAa» 27.07.2010 en, Ne 210-
®3 depnepanb 3akoH, «oneka ham noneuntenobnek TypobiHaa» 24.04.2008 en, Ne 48-03 depnepansb
3aKkoH, «TatapctaH PecnybnukacbiHga MyHUUunans 6epamneknapHeH, Xxupne y3angapa opraHHapbiHa
oneka ham noneyunTenbrek enkaceHas TaTtapctaH PecnybnukacbiHbIH aepbiM A4ayNaT BaKanaTnapeH
oupy TypbiHaa» 20.03.2008 en, Ne 7-TP3 TartapctaH Pecnybnukacbl 3akoHbl HUreseHgs, TeTeww
MyHUUMNanb panoHbl 6awkapma komuteTol KAPAP BUPO:

1Cyn TapadblHHaH 3LUKS ApaKCbl3 AWM TaHbIfraH 3atnap apacbiHHAH onekara asblHraH 3aTHb
NCUXOHEBPOSIONMS UHTEpPHaTbIHA CTaUMOHap Xe3MaT KypcaTyra »xubopy TypbiHAa Kapap kabyn vty
OyeH4ya OsynaT xe3maTe KYPCaTYHEH agMUHUCTPAaTMB perfnamMeHTbiH pacnapra.

2. TeTew MyHuuunanb panoHbl Halikapma KOMUTETbIHbIH, «Coumanb Xe3mMaT KYpPCOTYHEH
cTaumMoHap opmacbiHaa coumanb Xe3MaTnap KypCcaTyye MNCUMXOHEBPOSIOMMK MHTepHaTnapra
OananapHbl Xnbapy TypblHAA pexcaT bupy OGyeHya OBYyNaT xe3maTe KypCoaTyHEH agMWHUCTPaTUB
pernameHTbliH pacnay TypbiHAa» 2009 enHblH 24 maeHgarbl 427 HOMepnbl Kapapbl Y3 KeveH
toranTkaH amn TaHblpra.

3. Onere kapapHbl TaTew MyHMUMNAnNb PanoHbIHbIH PaCMU canTbiHAa 6acTbIpbin Ybirapbipra
ham TaTtapctaH PecnyGnukacbl XOKyKbld MarbflyMaTbiHblH POCMKU MopTanbiH4a YpHaLUTbIpbIpra
.PRAVO.TATARSTAN.RU.

3. Onere kapapHbIH yToneLleH KOHTPONbAS ToTaMm.

XuTtokye A.B. CemeHbIveB
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TeTew MyHMUMNans pamoHsbl
Balukapma KOMUTETbIHbIH
22.03.20021 en,

Ne 171 kapapblHa KyLlbIMTa

Ccyld TAPA®bIHHAH 3LUK® APAKCbI3 AWM TAHbIITAH 3ATJIAP APACbIHHAH BAJIAHbI
NCUXOHEBPOJOIMMA MHTEPHATBbIHA CTALUMOHAP XE3MST KYPCOTYI'® XXUBOPY
TYPbIHOA KAPAP KABYJ1 UTY BYEHYA O9YNST XE3MOTE KYPCOTYHEH AODMUHUCTPATUB
PErMAMEHTbI

1. romymMun HUresnamanap

1.1. ©nere agMuMHUCTpaTUB pernameHT (anra Taba-PernameHT) onekara anbiHraH 6ananapHsol
NMCUXOHEBPOSIONNA MHTEPHaTbIHA CTaLMOHap Xe3MaT KypcaTyra (anra taba-gaynaTt xeamate) xubapy
TypbiHOa Kapap kabyn uty OyeHuya OoynaT Xxe3maTe KypCoTyHeH cTaHaapTblH ham TopTmbeH
Gunrenw.

1.2. Mepaxeratb utyyenap: oumsnk 3aTtnap (cya TapadbiHHaH 3LLKS ApaKCbI3 AWM TaHblraH
3aTnap apacbiHHaH 6anurb 6ynmaraH oneKkyHHapHbIH ONEKYHHapb!).

1.3. HoeyneT xe3amaTe ToTew MyHuuunanb panoHbl balwkapma komuteTbl (anra Taba -
Bawwkapma komuTeT) TapadblHHAH onekara anbiHraH 6anaHbliH, AWaY ypbiHbl OyeH4Ya KypcaTensa.

[oynaT xe3maTeH bawkapyybl-balwkapma KoMuTeT KaplibiHAarbl oneka ham noneynTenbnek
cektopbl (anra Taba-Cekrtop).

1.3.1. bawkapma KOMUTETHbIH ypHally ypblHbl: 422370, TatapctaH Pecnybnukacbel, ToTeLl
woahape, MankuH yp., 39

Bawkapma KOMUTETHbIH, 3w rpadurbl: hap keHHe, wWnMba ham gakwambe, gywambe-xomra
8.00 gaH 17-00 re kagap, Tewke aw 12-00 gaH 13-00 ra kagep.

["paxxgaHHapHbl kabyn Uty rpadurbi:

aywambe-cuwambe, 08.00 goH17 caraTbka Kagap

naHxewwoambe-xomra 08.00 gaH 12.00 ra kagap.

LLIexecHe pacnayybl JOKYMeHT ByeHuya y3a.

CekTopHbIH TenedoHb!: 8 (84373) 25787.

«MHTepHeT» Marbnymat-TenekKoOMMyHUKaums 4ventepeHas balwkapma KOMUTETHbIH pPacMu
caunTbl agpechbl (anra Taba — «MHTepHeT» yenTtape): http://tetushi.tatarstan.ru k

1.3.2 goynaT xe3amaTe TypblHAA Marb/lymMaT asbliHblpra MOMKUH:

1) Bawkapma koMUTeT BMHanNapbiHAA YpHaLIKaH AaynaT Xxe3MaTe TypblHAa Bu3yarnb ham TekcT
MarbflyMaTbliH Y3 94YEHd anraH 49ynaT Xxe3MaTe TypblHAa MarblyMaT CTeHAnapbl ala MepaxaraTb
nTydenap 6ensH SLway eyeH;

2 « "WHTepHeT» Marbfymatu-kOMMYHUKaUMOH 4enTtape awa (anra Taba - "WHTepHet"
yenrtape»);

TatapctaH Pecnybnukacel CanameTnek caknay MUWHUCTPAbITbIHBIH PacMU  CalTbiHAA
‘https://minzdrav.tatarstan.ru (anra Taba-MUHUCTPAbIK);

Bawkapma komuTeTHBIH pacMu canTbiHAa :http://tetushi.tatarstan.ru);

TatapctaH Pecnybnukacel geynaT ham  MyHuuunanb  xe3maTtnep  [lopTanbiHaa
(http://uslugi.tatarstan.ru/);

asynat ham MyHUUMNanb Xe3maTnap (cbyHKUMANSP) bepasm nopransiHaa
http://www.gosuslugi.ru/);

3) cekTopra TengsH MepaxaraTb UTKOHAD (LUSXCOH SKM TenedoH awa));

4) cekTopra siamaya (LUyn MCBNTOH ANEKTPOH AOKYMEHT hopMachiHAa) MepaXaraTb UTKOHAD.

1.3.3 ypHauwly ypbliHbl, 3w rpadwurbl, 6enewma tTenedoHHapbl, balkapma KOMUTETHbIH, PpaCMU
canTbl haM anekTpoH noyTa agpechbl TypbliHAA MarbiymaT 6allkapma KOMUTETHbIH PACMU CanTbiHAA,
«MHTepHeT» yenTepeHOd conamMaTneKk caknay MWHUCTPIbIrbIHbIH PacMM calTbiHAa, «TatapcraH
Pecnybnukacbkl gsynat ham MyHUUMNanb Xe3mMaTnap peecTpbl» A8YNST MarbfymaT cuctemacbiHaa
ham TatapctaH Pecnybnukackl gaynaT ham myHuuunans xeamaTnap NopTanbiHaa ypHaLWITbIPbIAraH.



1.3.4 MUHUCTPAbIKHbIH, balukapmMa KOMUTETHbIH «MIHTEpHET» YenTapengare pacMmn canTblHAa,
Marbnymat creHgnapblHga, bawkapma komuteT OuHanapbiHga TaTapctaH PecnybnuvkacbiHbIH
AOYNaT TennapeHgsre Marbnymart nyHKTnapgarbl (nyHKTYagarbl) O9yneT Xxe3maTe TypbiHAa
OenewmanapHe y3 a4eHs ana.) 1.3.1, 2.1, 2.3, 2,4, 2.5, 2.7, 2.9, 2.11, 5.1 anere PernameHTHbIH 1
HY€ MYHKTbI.

1.4. Xe3MaT KypCoTyHe >aura carnydbl HOpMaTMB XOKYKbI akTnap wucemnere (HopMmatums
TO39TMaNap pekBM3NTNapblH haM anapHbl pacMu GacTbipbin Yblrapy 4blraHaknapbiH KypcaTen)
bawkapma KOMUTETHbIH pacMu canTbiHAa, «TaTtapctaH Pecnybnukacbl gsynaT ham MyHuumnanb
Xe3MaTNap peecTpbl " 48yNaT MarbflymaT cucTeMacbiHAa ypHaLWThIpbIraH.

1.5. ©Onere PernameHTtTa Ty6aHasre TepMmnHHap ham bunrenamanap KynnaHbina:

oneka - cyq TapadblHHaH 3LIKS CanaTce3 AMN TaHblAraH rpaXgaHHapHbl YpHaLWTLIPY paBeLle,
aHblH OapbllwbiHAa oneka haM noneuynTenbnek opraHbl TapadbliHHAH OuArenaHraH rpaxgaHHap
(onekyHHap) onekara anblHraH 6ananapHblH 3aKoHMbl Bakunnepe Oynbin Topanap ham anap
nceMeHHaH ham anapHblH MaHdaraTbnapeHas pnank shamuatks na 6ynrad 6apnbik ramannapHe
bawkapanap;

onekara anblHraH rpaxgaH-aHa kapaTa oneka OunrenaHraH;

aLwka canatces rpaxaaH-P® MK 29 ctaTtbsacbiHAa KapanraH Huresnap byeHva cya TapadbiHHAH
3LLKS ApaKCbI3 AWM TaHbIIraH rpaxanaHx;

TEXHVK XaTa - O9YNaT Xe3MaTEH KypcaTy4ye opraH TapadblHHaH kepTenraH ham OOKymeHTKa
KepTenraH  GenewmoanapHeH  (OoynaT  Xxe3amaTe  HaTwxace), Oenewmanap  KepTenraH
AOKyMeHTnapgarbl OenelwimManopHeH ToHron KUNMaBEHa KuTeproH xaTa (TacBupnama, 6acma,
rpamMaTuK kv apudPMeTUK XaTa aMca MOHAbIN xaTa).;

AaynaT ham MyHUUMNanb Xe3mMaTnap KypcaTy OyeHua KyndyHKUMSNe y39KHEH YUTTOH TOpPbIN
3WW YpbIHbl — A48YNST ham MyHUUMNanNb Xe3MaTnap KYPCOTYHEH, KyNpyHKUMSNe y3aKnape avaHnereH
oewTblpy KarbinpgenapeHeH 34 nyHKTbl HWreseHae TartapctaH Pecnybnukacbl MyHuuuMnarnb
panoHbIHbIH, Wahap (aBbin) xupnereHas ham wahap okpyreiHAa Te3enraH gaynat ham MyHuuunanb
Xe3MaTNap KYpPCOTYHEH KyndyHKuusane y3areHeH (oguc) Tepputopuanb aepbiMiiaHraH CTPYKTYp
oynekdace (oduc), Poccua depepaumsace XekymateHeH 2012 enHbliH 22 pgekabpeHgsre 1376
HOMeprnbl Kapapbl ©6eneH pacnaHraH «[aynaT hem MyHUUMNaANb Xe3MaTNap KYPCOTYHEH
KyNdyHKUMsINE y3aKnNape aLUYSHNEreH oewThbipy KarblinganapeH pacnay TypbiHaa».

Onere PernameHTTa gaynaTt xe3amaTe KypCcaTy TypblHAarbl rapmsa (anra taba rapmsa) actbiHOa
«4aynaT haM MyHMUMNanb Xe3amaTnap KypcaTyHe oewTbipy TypbiHAa " 2010 enHbiH 27 nioneHgsre
210-®3 Homepnbl depepanb 3akoHHbIH (anra Taba — 210-®3 Homepnbl denepanb 3akoH) 2
cTatbAcbiHAarbl 1 NyHKTbIHAA KapanraH A9yfaT Xe3amaTe KypcaTy TypblHAarbl 3anpoc aHnalbina
(enere PernameHTka 1 HYe KylbIMTA).



2. CtaHpapT npeaocTaBrfieHUs1 FOCyAapCTBEHHOM yCnyru

HavnmeHoBaHue
TpeboBaHUsA K
cTaHgapTty
npenocTaBneHns
rocygapCcTBeHHOM
ycnyru
2.1. HanmeHoBaHue
rocygapCTBeHHON
ycnyru

2.2. HammeHoBaHue
opraHa UCnonHUTENbHOWN
Bnactu

2.3. Onuncaxue
pesynbTata
npegocTaBneHus
rocyapCTBEHHOW
ycnyru

2.4 Cpok
npegocTasBneHuns
rocygapCTBEHHOWN
ycrnyru, B TOM Yucne ¢
y4yeToM HeobxoamMmocTun
obpalleHuns B
opraHusauuu,
yyacTeyouime B
npegocTaBneHum
rocyapCTBEHHOW
ycrnyru, Cpok
NPUOCTaHOBNEHNSA
npegocTaBneHus
rocyapCTBEHHOW
ycryru B criyyqae, ecnu
BO3MOXHOCTb
NPUOCTaHOBMNEHUS
npegycMoTpeHa
3aKoHOAAaTEeNLCTBOM
Poccuinckon
depnepaumm, cpok
Bblgauv (HanpaBneHus)
AOKYMEHTOB
ABNAOLLNXCA
pesynbTaTom
npegocTaBneHus
rocygapCTBEHHOW
ycnyru

CopepkaHue TpeboBaHUs kK cTaHAapTy

MpuHATME peweHuMss O  HanpasfeHuu
NOAOMNEYHOro M3 YMcna nuu, NPU3HaHHbIX Cya0M
HeaeecnocoOHbIMK, B MCUXOHEBPOSOTNYECKNIA
WHTEpHAT Ha cTauMoHapHoe obcnyxuBaHue
(nanee pelieHune)

Ncnonkom.

WcnonHutens rocyaapcTBEHHOW ycnyrn —

CEeKTop no oneke u
Wcnonkome
MocTtaHoBneHue Kcnonkoma (pelueHune) o
HanpaBfeHMM MNOLOMEYHOro M3 4Yucna nuu,
NPWU3HaHHbLIX CYAOM HegeecnocobHbiMKM, B
NMCUXOHEBPOSIOrMYECKNI NHTEepHaT Ha
cTauMoHapHoe obcnyxunsaHwue, nnéo
yBeaomMreHne ob oTkase B NPUHATUN PELLEHUS
"ocynapcTBeHHas ycnyra
npegoctaBnseTcsa B TedeHne 15 kaneHgapHbIX
AHEN CO [OHS perucTpauun 3asBfeHns U

MoNeYnTenbCTBY MNpw

[OKYMEHTOB.

lMpunocTtaHoBneHne cpoka
npeaocTaBneHnsa rocyaapCTBEHHOW YCNyrn He
npeaycMOTPEHO.

Bbligava AOKYMeEHTa, AaBnsaoLLerocd
pe3ynbLTaTom rocygapCTBEHHOWM ycnyru,
ocyllecTBNaeTcd B [OeHb  obpalleHuns
3asBuTeng.

HanpaBneHne OoOKyMeHTa, SIBNSOLWErocs
pesynbTaToM rocyAapCTBEHHOW ycryrn, ¢
ncrnosnb3oBaHMeM crnocoba CBsi3n, yKaszaHHOro
B 3asBreHMn (Mo noyTe, Ha 3MeKTPOHHbI
agpec) ocyLLecTBnsieTcs B AeHb 0hopMreHus
N peructpauun pesyrnbTata rocyaapCTBEHHOW
ycnyru.

HopmaTueHbIN
npaBoBOM
aKT, yCcTaHaBMBatoL
NN rocyaapCTBEHHYIO
ycrnyry unm
TpeboBaHne
K P®;
depeparnbHbIN 3aKOH
Ne48-d3;
3akoH PT Ne8-3PT;
3akoH P® Ne3185-1
ot 02.07.1992
3akoH PT Ne 7-3PT;
3akoH PT Ne8-3PT;

K POD;
depeparnbHbIN 3aKOH
Ne48-$3



2.5. NcuepnbiBatowwmnm
nepeveHb JOKYMEHTOB,
HeobXoANUMBIX B
COOTBETCTBUM C
HOPMaTUBHbLIMU
NnpaBoBbIMU aKkTaMu 4115
npenocTaBneHus
rocyapCTBEHHOW
YCIyru 1 ycnyr, Kotopble
ABNSAOTCA
HeobXxoaAUMbIMU U
obsizaTenbHbIMYK ANs
npenocTaBneHus
rocyaapCTBEHHbIX YCNYT,
noanexawyux
npeacTaBneHuto
3asBUTENEM, CNOCODbI
NX NonyyeHus
3as8BUTENEM, B TOM
4yucrne B ANEKTPOHHOMN
dopme, NopsAoK Nx
npeacraBneHus

3assrieHne  (npunoxeHne Ne 1 K
HacTosiwemy PernameHty);

nacnopTt oriekyHa (UnM MHOW [OKYMEHT,
YAOCTOBEPSOLWNA NMINYHOCTL 3aABUTENS);

nacrnopt  MogonevyHoro (vnn NHOW
AOKYMEHT, YAOCTOBEPSIOLLNIA NTUYHOCTD);

BCTYNuUBLLEE B 3aKOHHYIO CUNy pelueHue

cyna o NPU3HaHUM rpaxgaHuHa
HeOeecnocobHbIM;

CTpaxoBow MeaUNLIMHCKUIA nonuc
06s13aTENbHOr0  MEAULMHCKOTO CTpaxOBaHUS
noaonevYHoro (BbloaeTcs CTpaxoBou
MeaNLMHCKOWN opraHu3aumen);

BbINUCKa M3  MEOUUMHCKOM  KapTbl
ambynaTtopHoro  6onbHOro  (NOAONEYHOrO),
BKJTtOMatoLLas cBefeHus o

DakTepuonorndecknx  uUccrnegoBaHusx — Ha
rpynny Bo30yauUTENen KULLEYHbIX WHAEKLMIN;

andTeputio; nccrnegosaHunAa Ha anua
reNibMUHTOB; BEHepu4yeckune B6onesHu
(cudpunuc, roHopes); BUNY-nHpekumio;
Ty6epkynes (BblOaeTcs MeANLNHCKOMN
opraHusaumen);

3akntoveHe o6 OTCyTCTBUM Y NOAOMNEYHOrO
MeaNLMHCKNX NPOTUBOMNOKa3aHN ans
nonyyeHns coumanbHoro ycnyr B

cTaumoHapHon popme
(BblO@ETCA MEOULMHCKOWN OpraHu3aumen);
cnpaBka 06 OTCYTCTBUM MHGEKLMNOHHBIX
3aboneBaHui no MecCTy XUTenbcTBa
NnoaonevYHoro (BbloaeTcs MeOULIMHCKOM
opraHusaumen);
3akrnyeHMe  BpayebHOM  KoMMcCuUM  C
yyacTMeM Bpaua-ncuxuvartpa, coaepxalee
cBeeHMss O  Hanuuum Yy  nonydarens

coumanbHbIX ycnyr (nopgone4Horo)
MCUXNYECKOro PacCTPOMCTBA, NULLAOLLEro ero
BO3MOXXHOCTHU HaxoauTbCs B NHOM

CTaUMOHApPHOM  YYPEXOEHMM  COLManbHOro
obcnyxusaHus (BblgaeTcs MeaULUHCKOMN
opraHusauuen).

lMogaroTcsa opurHanbl 1 KON JOKYMEHTOB
(opurMHanbl nocne CcBepKM BO3BpaLLaloTCs),
BO3MOXEH MpPMEM HOTapuanbHO 3aBEpPEHHbIX
KOMWIA 4OKYMEHTOB.

bnaHk  3asBneHuMs  Ond  NONyYeHus
rocyaapCTBEHHOM YCnyrn 3asBuTENb MOXET
nony4YnTb Npyv NU4HOM obpalieHun B CekTop.
OnekTtpoHHast opma GnaHka pasmelleHa Ha
odmuymanbHom cante Micnonkoma.

3asiBneHne 1 npunaraemble OOKYMEHTbI,
3aBepeHHbIe B YyCTaHOBMEHHOM
3aKoHO4ATENbCTBOM nopsake, MoryT ObiTb

3akoH P® Ne3185-1
ot 02.07.1992;
depepanbHbIN 3aKOH
Ne 442-93;
MocTaHoBneHne KM
PT Ne 1100;

Mpukas MuH3gpasa
P® ot 29.04.2015
Ne2016H



2.6. NcuyepnbiBatowmm
nepeveHb JOKYMEHTOB,
HEeobXoANUMBIX B
COOTBETCTBUU C
HOPMaTUBHbLIMU
NpaBoOBbIMW aKTaMun Asis
npenocTaBneHus
rocygapCTBEHHON
ycnyru, KoTopble
HaxogsaTcs B
pacnopsXXeHuu
rocygapCTBEHHbIX
OpraHoB, OpraHoB
MECTHOrO
camoynpaBneHus,
NnoaBEeAOMCTBEHHbIX
rocyaapCTBEHHbIM
opraHam unm opraHam
MECTHOro
camoynpasneHus
opraHu3auunmn n KoTopble
3agBuTenb Brnpase

N UHbIX OpraHn3aummn, B
npase NpeacTaBuTb, a
Takke cnocobbl nx
nosly4yeHust
3aaBuTensiMu, B TOM
4yucrne B 3NEKTPOHHON
dopme, NopAaoK Nx

npeacTasneHsbl (HanpasneHbl) 3asgBuTenemM Ha
OyMaxHOM HocuTene OOHWM U3 CcrnegyroLmx
cnoco6oB:

NUYHO (NMLOM, OEWCTBYIOLWUM OT WMMEHM
3aaBUTENS, Ha OCHOBaHUN JOBEPEHHOCTH);
NMOYTOBbLIM OTMNPaBIieHNEM C yBeJOMIeHneM O

BpyYeHUN.

3asBreHne wn [JOKYMEHTbl Takke MoryT
ObITb npeacTaBneHsbl (HanpaBneHsbl)
3aaBuUTenem B BUae 9NEKTPOHHOrO
AOKYMEHTHI, noanucaHHoro npocTomn
3S1IEKTPOHHOM noanucCLIO, yepes

NHOPMaLNOHHO-TENEKOMMYHUKALMOHHbIE
ceTn obuwero goctyna, B TOM 4ucre 4epes
ceTb «UHTepHeTy, " MopTtan
rocy4apCTBEHHbIX W MyHUUMMANbHbIX YCNyr
Pecnybnukn TatapcTaH.

[OKyMeHTbI, NogaBaeMble B 3MEKTPOHHOM
BMAe, noanucbiBaloTCA 9NEKTPOHHOM
noanucbl0 B COOTBETCTBUM C TpeboBaHMAMM
depepanbHoro 3akoHa ot 06.04.2011 Ne63-P3
«O6  3neKkTpoHHOM nognucm» (Oanee
denepanbHbIn 3akoH Ne63-D3).

CnpaBka ycTtaHoBrneHHoro obpasua o006
WMHBaNMOHOCTU COBEpLUEHHONETHEro
NoAoMNe4YHoro Hanu4nn) n
nHOnBMAayanbHas nporpamma ero
peabunutauuy, BblJaHHbIE  yYpeXOeHuem
MeOuKO-CoLnarnbHoOn AKCNepTU3bI (8
YNOMHOMOYEHHbIX OpraHax);

AOKYMEHT, noaTBepPXaatoLLmii
perncTpauuio B CUCTEME WHAMBUAYANbHOIO
(NepcoHnpULMPOBaHHOrO) yJyera,
coAepXalumi cBeeHus o CTpaxoBOM HoMepe
MHOMBMAOYANbHOIO CTPaxoBOro cyeTta (B
YNONMHOMOYEHHbIX OpraHax).

Cnoco0bl nosily4yeHns n nopsaokK
npeaocTaBneHns AOKYMEHTOB, KOTOpble
3asBUTENb BrpaBe NpeacTaBUTb, ONpeaesieHbl
NyHKTOM 2,5 HacTosiwero PernameHTa.

(Npwu

3asBuUTEND  BMNpaBe  CaMOCTOSTENIbHO
npeacTaBUTb OOKYMEHTbI, KOTOpble [LOSMKHbI
ObITb nosyyeHsbl nocpeacTsom
MEXBELOMCTBEHHOIO MHGOPMAaLNOHHOIO
B3aUMOOENCTBMA.

HenpeactaBneHue 3asBuUTENEM

BbllLlEeyKa3aHHbIX [OOKYMEHTOB He 4BndeTcs
OCHOBaHMEM [Ons OTKasa B nNpeaocTaBneHun
rocygapcTBeHHOW YCnyru.
3anpelaeTcs TpeboBaTtb y 3aABUTENS:
npeactaBneHns AOKYMEHTOB n
MHGOPMaLUUM UNU OCYLLECTBNEHUS OEUCTBUMN,



npeacTaBneHus;
rocyapCTBEHHbLIN
opraH, opraH MecTHOro
camoynpasneHus nmbo
opraHusauus, B
pacnopsiXXeHNn KOTOpbIX
Haxo4ATCa AaHHble
OOKYMEHTbI

2.7.
WMcyepnbiBatoLwmi
nepeyeHb OCHOBaHWN
ANs oTKasa B npueme
AOKYMEHTOB,
HeobxoanMbIX Ans
npegocTaBneHuns
rocygapCTBEHHON
ycnyrm

2.8 VcuyepnbiBatoLwmm
nepeyeHb OCHOBaHUN
ONA NPUOCTaHOBIIEHUSA
WUNu OoT OTKa3a B
npenocrasfieHUn
rocyfapCcTBEeHHOW
ycnyru

npeacraBneHne unm ocyLecTBNeHne KOTopbIX
He npeaycMOTPEHO HOPMaTMBHbIMU
npaBoOBbLIMU aktamu, perynmpyroLmmm
OTHOLLEHMUS, BO3HUKalOLLME B CBA3N
npegocTaBneHneM rocyaapCTBEHHOM YCNyru;
npeacraBneHus AOKYMEHTOB n
MHGOpMaUuK, B TOM YUcne NoaTBepXaatoLmx
BHeceHune 3aABUTENEM nnaTtbl 3a
npegocTaBneHne rocygapCTBEHHOW  yCrnyru,
KOTOpble B COOTBETCTBMM C HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuinckon depepauuu,

HOPMaTMBHbLIMM NpaBoOBbIMU aktamu
Pecnybnukn  TaTapctaH  Haxogsatcs B
pacrnops>KeHNn rocyAapCTBEHHbIX OpraHos,
NpeaoCTaBNALWMNX roCygapCTBEHHYIO YChyry,
WHbIX rOCYAApCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHuns n (Mnn)
opraHvsauun, y4acTBYHOLLMX B

npeaocTaBnNeHNN rocygapCTBEHHON yCnyrn, 3a
NUCKMIOYEHNEM  [OOKYMEHTOB, YKa3aHHbIX B
yactTh 6 ctatbn 7 denepanbHOro 3akoHa
Ne210-$3;

npeacraBnenuns AOKYMEHTOB n
NHopMauuu, OTCyTCTBME n (nnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucCb
npu nepBoOHa4YanbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobXoaANMbIX ans
npenocTaBneHns roCydapCTBEHHOM  YCnyru,
nmbo B npenocTaBfeHun rocynapCTBEHHON
ycnyru, 3a NCKITIOYEHMEM cnyvaes,
NpeayCMOTPEHHbIX MYHKTOM 4 YacTn 1 ctatb 7
depepanbHoro 3akoHa Ne210-P3.

OcHoBaHMIiA Onsi oTkasa B Npueme
[1I0KYMEHTOB, Heo6XoaNMbIX ans
npeaocTaBneHns rocyaapCTBEHHOM YCryru:

- HanuuMe WCnpaeBneHurn B NoAaBaeMbIX
AOKyMEHTaX, He 3aBEpPEHHbIX B
yCTaHOBMEHHOM MOpPSIAKE;
- obpaweHne 3aaBMTENA HE NO MEeCTy
XUTENbCTBa NOAONEYHOrO;
- MpedocTaBfieHMEe HEeMNoSIHOro KOMMmekTa
AOKYMEHTOB, YyKasaHHblX B NyHKTe 2,5
HacTosawero PernameHTa

OcHoBaHuM ans oTKasa B

npeaocTaBneHnn rocyaapCTBEHHOW YCIYTu:
obpalleHne Cc AOOKyMeHTamu nuua, He
ykazaHHOro B nNyHkTe 1,2  HacToswero
PernameHTa;
BbisIBNIEHNE OOCTOSATENbCTB, NPU KOTOPbIX
NPUHATME  pPeLUeHMst He  COOTBEeTCTBYeT
NHTEepecam NoaoneyvyHoro.



2.9 lopsgok, pasmep u

OCHOBaHMA B3MMaHUS
rocyapCTBEHHOW
NOLUSIMHBI U NHOW
nnaTtbl, B3MMaeMon 3a
npegocTaBneHne
rocyapCTBEHHOW
ycnyru

2.10. MNepeyeHb ycnyr,
KOTOpble ABMSAKTCS
HeoOxoaANMbIMU U
obsasatenbHbIMKU ONA
npegocTasfieHnd
rocygapCTBeHHON
ycnyru, B TOM vucne
CBe[eHUs 0 JOKYMEeHTe
(AokymeHTax),
BblJaBaeMOM
(BblA@aBaeMBbIX)
opraHusaumnsmMm,
y4yacTBYyOLMMU B
npegocTaBfieHnn
rocyapCTBEHHOW
ycnyru

2.11. MNopsgok, pasmep
N OCHOBaHUSA B3UMaHUS
nnaTbl 3a
npegocTasfieHne ycnyr,
KOoTopble ABNAKTCA
Heob6xoanMbIMA U
obsi3aTenbHbIMY AN
npegocTaBeHns
rocyapCTBEHHOW
ycrnyru, Bknoyas
MHdopMaLuIo O
MeToauKe pacyeTa
Takow nnatbl

2.12. MakcumanbHbIn
CPOK OXngaHums B
oyepenun npu nogadve
3anpoca o
npegocTaBfieHnn
rocyfapCTBEHHOW
YyCnyru, ycnyru
npenocTaBsieMon
opraHusaumen,
y4yacTByioLlen B
npegocTaBfieHnn
rocygapCTBEHHOW
ycnyru, u npu

OcHoBaHuK ans NnpUoOCTaHOBNEHUS
rocyaapCTBEHHOWN YCNyrn He UMeeTCS.

Ycnyra npenocrasnsieTca Ha
6e3B03mMe3gHON OCHOBE

MpenocTtaBneHne HeobXxoauMbIX n
ob6s13aTenbHbIX YCnyr He TpebyeTcs

MpenocTtaBneHne HeobXxoauMbIX n
ob6si3aTenbHbIX YCnyr He TpebyeTcs

MakcnmanbHbIl ~ CPOK  oxuaaHusa B | Ykas [NpesnageHTa
oyepeau npu nogade 3anpoca 0 P® Ne601
npenocTaBneHnn rocyaapCTBEHHOW YCnyrn u
npuv nonyvyeHnn pesynbtaTta npegocTaBfeHus
Takmx ycnyr He 6onee 15 MUHyT.

OuepegHoCTb ANs OTAENbHbIX KaTeropum
3asiBUTENen He ycTaHoOBIEHa



nosly4eHumn pesyrnbTaTa
npefocTaBieHnst Taknx
ycnyr

2.13. CpoK 1 nopsigok
permctpauumn 3anpoca
3aaBuTensd o
npegocTaBneHum
rocygapCTBeHHON
yCryru n ycnyrm,
npegocTasnseMomn
opraHusaumen,
y4yacTBYyIOLLEN B
npegocTaBneHum
rocygapCTBeHHON
ycnyru, B TOM 4ucre B
3EeKTPOHHOM bopme
2.14. TpeboBaHus K
nomMeLleHnsaMm, B
KOTOpbIX
npegocTaBnsieTcs
rocygapcrBeHHas
ycnyra, K 3any
OXnaaHusi, Mectam gns
3anosIHEHUS 3anpocoB
O NpeaocTaBneHnmn
rocygapCTBEHHOWN
ycnyru,
MHGOPMaLNOHHbBIM
cTeHgam ¢ obpasuamm
NX 3anofHEeHUsI u
nepeyYHemM JOKYMEHTOB,
HeobxoaAnMbIX Ans
npegocTaBneHus
Kaxxkaom
rocyapCTBEHHOW
yCryru, pasmeLLeHuio 1
0opMNEHNIO
BU3yanbHOW, TEKCTOBOW
N MynbTUMEOUNHON
MHdopMauumn o
nopsigke
npeaocTaBfieHNs Takow
ycnyru, B TOM 4YuCrie K
obecneyeHuno
AOCTYMHOCTU Ans
WHBaNMAOB yKa3aHHbIX
0O6BHEKTOB B
COOTBETCTBUU C
deaepanbHbIM
3aKoOHOOAaTEeNbCTBOM U
3aKoHO4aTeNbCTBOM
Pecnybnukn TaTapctaH

B neHb noctynneHus 3asiBrneHus.

3anpoc, MOCTYNUBLUMMN B 3NEKTPOHHOM
dopme, B BbIXogHOM (NpasgHUYHLIN) OEeHb
pPErmcTpupyeTcs Ha CcreayroLwmin 3a BbIXOAHbIM
(Nnpa3gHUYHbBIM) pabounin AeHb.

MpepnoctaBneHne rocygapCcTBeHHON
YCNyrn OCYLEeCTBMSETCA B  30aHUAX U
NOMELLIEHUSX,
0060pyaoBaHHbIX MPOTMBOMOXAPHOW CUCTEMOW
noXkapoTyLLeHusi, Heobxoanmon mebenbto Ans

odopmMmIieHns AOKYMEHTOB,
NH(POPMALNOHHBIMWN CTEHOAMM.

BusyanbHas, TekcToBas n
MyInbTUMEOUNHAs WHQopMauma o nopsaake
npegocTaBneHns rocyaapCTBEHHOW  YCnyru

pasmMellaeTtca B YyOoOOHbIX Ans 3asdABUTENEN
MecTax, B TOM 4uCrie C y4eTOM OrpaHUYeHHbIX
BO3MOXHOCTEN MHBANWUOOB.

OcywecTBnatTCS Mepbl no
obecneyeHunto nHBanugam ycnoBum
AOCTYMHOCTM 3[aHud, MOMEeLWEeHUA U YCIyr,
BKITHOYas:

ycrnoBus ans OecnpenaTcTBEHHOIO
AOCTyNa K 30aHMI0 M NOMELLEHUAM, a Takke
npegocTaBnseMbiM B HAX yCryram;

BO3MOXHOCTb CaMOCTOSATENTbHOIO
nepeaBwxXeHns no TEeppuUTOpuUK, Ha KOTOPOM
pacrnonoxeHbl O0ObLEKTbI, BXOA4A M Bbixoda B
30aHne n nomMmelleHne obbekta, nocagkm B
TpaHCNOPTHOE CPEACTBO M BbICAAKM U3 HErO, B
TOM 4ucre C WCMNosfib30BaHMEM  Kpecna-
KONMACKM;

COMNpPOBOXAEHNE WHBANMOOB W OKa3aHue
MM MOMOLLM B 3aHNE U NOMELLEHUSX;

Hagnexawiee pasmelleHune
obopyaooBaHMst M HocuTenenm WHgopmaumn,
HeobxoanMbIX ans obecnevyeHus
GecnpenaTCTBEHHOroO OOCTyna K  34aHuio,
NMOMELLEHNSIM U K yCryram OrpaHu4eHun ux
KN3HEOEATENbHOCTMY;

OKa3aHue COoTpyaHUKaMu,

depeparnbHbIN 3aKOH
Ne181-03;
depeparnbHbIN 3aKOH
Ne210-93;
NoctaHoBnenne KM
PT Ne880



0 coumanbHON 3awuTe
MHBanNugoB

2.15. MNokasaTenu

npeaocTaBnARLWUMM ycnyru, MOMOLLIM
WHBanuaamM B NpeofoneHun  Gapbepos,
MeLLaoLWMX NONyYEeHUI0 UMK YCyr HapaBHe C
APYrMMU NLaMu.

lMNokasaTenamm OOCTYMNMHOCTU

AOCTYMNMHOCTU N Ka4vecCTBa npegocrtaBiieHnsA I'OCWJ,apCTBeHHOf/’I ycnyru

rocygapCTBeHHON
ycnyru, B TOM Yncne
KONM4ecTBO
B3aMMOOenNCcTBUMN
3aaBuUTENd C
AOIMKHOCTHBLIMM NULLaMM
npv NnpeaocTaBneHnmn
rocyapCTBEHHOW
YCINyrm n nx
NPOAOSPKUTENBHOCTb,
BO3MOXHOCTb
nonyyeHuns
MHpopmaumm o xoae
npegocTasBneHuns
rocygapCTBEHHOWN
ycnyrm,

B Tom uucrne ¢
ncnosnib3oBaHMeM
NHOPMALNOHHO-
KOMMYHMKALMOHHbIX
TEXHONOr1N,
BO3MOXHOCTb Nnbo
HEBO3MOXHOCTb
nonyyeHns
rocyapCTBEHHOW
ycnyru

B
MHOroyHKLMOHANbHOM
LUeHTpe
npegocTaBneHus
rocyAapCTBEHHbIX U
MYHULUMNANbHbIX YCNyr
(B TOM 4ncne B NONTHOM
obbeme), B ntobom
TeppuTopuanbHOM
nogpasgenieHmm opraHa
NCNOSTHUTENbHO-
pacrnopsanTenibHOro
opraHa MecTHOro
camoynpasreHusi, no
BbIOOpY 3asBuTENS
(aKkcTeppuTOpMarnbHbIn
NpUHLMN), NOCPEeACTBOM
3anpoca o
npegocTaBneHnn

ABMIAOTCA:
pacnosioKeHHOCTb  MNOMELLEHUS B  30He
AOCTYNHOCTN OBLLECTBEHHOrO TPaHCMNOPTa;

Hanu4yne Heobxo4MMoro KonunyecTtaa
crneumnanucToB, a Takke NoMeLeHun, B KOTOPbIX
oCyllecTBNAeTCA  NpuemM  [OOKYMEHTOB  OT
3a8BUTENEN;

Hanu4ne wncyepnbiBawLen MHpopmaumm o
cnocobax, nopsiake U cpokax npeaocTaBreHus
rocyfapCTBEHHOW YCIyrn Ha MH(OPMaLMOHHbIX
cTeHdaX, MH(OPMAaLMOHHBIX pecypcax B CeTu

WHTepHeT, Ha EonHom noprtane
rocygapCTBEHHbIX W MyHMUMNANbHLIX  yCnyr
(pyHKLMI);

BO3MOXHOCTb  MoJadn  3adBfeHUn B
3I1IEKTPOHHOM (hopMe;

AOCTYMNHOCTb OS5 MHBaNMAoB MNOMELLEHUN,
B KOTOpbIX NpefoCTaBnseTcs rocyaapCcTBeHHas

ycnyra;
oKasaHwue MOMOLLN nHBanugam B
npeogoneHun 6apbepos, MeLLIaoLLINX

NonyyYeHUto UMM ycnyr HapaBHe C ApYyrnMu
niuuamu.

KauecTtBo npenocTaBneHus
rocyapCTBEHHOW  YCNyrM  XapakTepusyeTcs
OTCYTCTBUEM:

oyepegen npu  npueme M Bblgade
AOKYMEHTOB 3as8BUTENSAM;

HapyLLEHWI CpOKOB npenocTraBneHus
rocygapCTBEHHOW YCNyru;

xanob6 Ha  peunctBus  (6espencreue)
COTPYLHVKOB, npeaocTaBnsoLLNX
rocyapCTBEHHYIO YCIyry;

Xanob Ha HEeKOpPpPEKTHOEe, HEBHUMATESbHOE
OTHOLUEHME COTPYAHUKOB, OKa3bIBaAKOLLNX YCAYTY,
K 3asiBUTENSAM.

Mpn nopgaye 3anpoca O npenocTaBlEHUU
rocyJapCTBEHHOM YCNyri U Npu MofyyYeHuu
pesynbTarta rocygapcTBeHHOM ycnyrn,
npeanonaraeTca ogHOKpaTHOE B3auMogencTeume
AOIMKHOCTHOIO nuua, npegocTaBnsaoLLEro
rocygapCTBEHHYHO  yCcrnyry, U  3asBuUTens.
MpogomknTenbHOCTb B3aMMOLENCTBUA
onpenensieTcsa pernaMmeHToMm.

MHdopmauna o xoge npepoctaBneHus



HECKOJIbKNX MyHI/ILI,I/II'IaJ'IbHOVI yCcnyrn MoXeT ObITb nony4yeHa

rocyaapCTBEHHbIX U 3aaBuUTenem Ha ohuymanbHOM cavTte
(vnun) myHnyunaneHsix  Micnonkoma, EgMHOM nopTtane rocyaapCTBEHHbIX
ycnyr B N MyHMUMNanbHbIX YCnyr (pyHKUmi).
MHOroyHKLMOHANbHbIX [MpepocTtaBneHne rocygapCTtBEHHOWN yCnyru,
LUeHTpax BKIOYas nogavy 3asBneHns Ha
npegocTaBneHus npegocTaBneHne  rocydapCTBEHHOM  yCrnyru,
rocyapCTBEHHbIX U Yyepes MHOIOYHKUNOHANbHbIN LUEeHTp
MYyHMUMNAnNbHbIX YCNYr, NpeaocTaBneHns rocyaapCTBEHHbIX n
npegycMOTPEHHOro MyHUUMNanbHbIX ycnyr (ganee — MOL) B
ctatben 15 yaaneHHoelx  pabounx wmectax MOL  He
depnepanbHOro 3akoHa  OCYLLECTBSETCS.

Ne210-d3 "ocypapcTBeHHas ycnyra no

(KOMMMEeKCHbIN 3anpoc) | aKCTeppUTOpManbHOMY MPUHLMMY U B COCTaBe
KOMMMEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. UHble TpeboBaHusi, KoHcynbTauuss MoxeT ObiTb npepocTtaBneHa| denepanbHbliii

B TOM 4ucne yepes VIHTepHeT-npnemMHyto Micnonkoma. 3akoH Ne63-03;
yuuTbiBaOLLME 3agaBrneHne N Konuu OOKYMEHTOB MOryT 6bITb | defepanbHbli 3aKOH
ocobeHHoCTH npeacraeneHbl (HanpaeneHbl) 3aasutenem B Ne210-P3;
npegocTaBneHus BMOE 3IEKTPOHHOro AOKYMeEHTa, noanucaHHoro [loctaHoBneHue
rocyapCTBEHHOW NPOCTOM  3NEeKTPOHHOW  noanucbto, 4Yepes|[lNpaButenbctea PP
ycnyru no MopTan rocygapCTBEHHbIX M MyHuUMNanbHbIX oT 07 nona 2011
aKcTeppuTopmanbHomy ycnyr Pecnybnukm TatapcTaH Ne553

npyHUMny (B cny4ae,
ecnu rocyfapcTBeHHas
ycnyra
npegocTraBnsaeTcs no
3KCTeppuUTOpManbHOMy
NPUHLMNY) 1
ocobeHHOCTU
npegocTaBneHns
rocyapCTBEHHOW
YCryrn B 9NeKTPOHHOM

dopme

3. CocraB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHMA aAMUHUCTPATUBHbIX Npoueayp
(aencrBun), TpeboBaHMA K NOPAAKY UX BbINOSIHEHUA, B TOM 4YMClie OCOOEHHOCTU UX
BbINOJIHEHNA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOU chopme

3.1. OnncaHue nocnegoBaTenNbHOCTM AEWCTBUM  NPU NPeaoCTaBfEHUUM FOCYAApPCTBEHHOM
ycnyru

3.1.1. TpepocTtaBneHnMe rocygapCTBEHHOM ycnyrn Bk4YaeT B cebs  cnegywoowme
aAMUHUCTPaTUBHbIE Npoueaypsbl:

- KOHCYNbTUpOBaHWe 3asiBUTEns, OKa3aHue MOMOLLM 3asBUTEN0 MO BOMPOCY OKa3aHus
rocyfapCTBEHHOW YCnyru;

- NIpyeM 3asiBrieHNn N JOKYMEHTOB, UX perncTpauns;

- bopMUpOBaHNE N HarnpaBfieHNe MeXBEeAOMCTBEHHbIX 3arnpoCOB B OpraHbl yvacTBylLllMe B
npegocTaBfeHnn rocy4apCcTBEHHOW yCnyru;

- MPUHATNE peLleHns O NpefoCcTaBfieHMUM UK OTKa3e B NpefoCTaBfieHUM rocygapCTBEHHON
ycnyru,

- Bblda4ya pesynbTaTa rocyaapCTBEHHOW yCnyru;



- NcnpaBfeHne TEXHUYECKON OLUNGKN.

3.2 KoHcynbTupoBaHue 3asaBuTens.

3.2.1 3asasuTenb BnpaBe obpaTntbcs B CekTop NMYHO, NO TenedoHy n (unun) anekTpOHHON
noyTte Ans nonyyYeHnsa KOHCynbTauum o nopsake nomnyyeHns rocygapCTBEHHON YCIyri.

Cneuuwanunct CekTopa KOHCYNbTUpYyeT 3asiBuTens B TOM 4ucre no cocTtaBy, ¢opme WU
coAepXXaHuo JOKyMeHTauumn, HeobxoamMmMown A5is NoNyYeHUsa rocygapCTBEHHON YCNyri.

CneuunanncT cekTopa OCyLLeCTBNSET KOHCYNbTUPOBAHNE 3asBUTENS Ha npeamMeT MnoslyvyeHus
rocyaapCTBEHHOM ycnyru, BblgaeT 6raHk 3asiBrieHns 0 npeocTaBieHnun rocy4apCTBEHHOM YCnyrn u
npy Heo6X0OMMOCTHN, OKa3bliBaeT MOMOLLb B 3anofHeHMn 6rnaHka 3asBrneHus.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALWMUM MYyHKTOM, OCYLLECTBASATCA B AeHb obpalleHns
3asBuTend.

Pesynbtat npoueayp: KOHCymnbTauMuM No cocrtaBy, opme npeactaBrnsgeMon JOKyMeHTauumn u
ApYyrMm Bonpocam nosly4eHusi rocyaapCcTBEHHOM YCyri.

3.3lpuem 3asaBneHns n JOKYMEHTOB, UX perucTpaums.

3.3.1 OcHoBaHueM ana Hadvana WCNOSHEHUS aAMUHUCTPATUBHOW npoueaypbl MO npuemy
3as8BreHns U JOKYMEHTOB SBMSeTCA npeAcTaBreHne 3asBuTenemM fnM4Ho, Unn B 3N1EKTPOHHOM BuAae
yepes [MopTan rocygapcTBEHHbIX U MyHUUMnanbHblx ycnyr Pecnybnukn TatapctaH, nnbo no noyte
3aKa3HbIM MOYTOBbLIM OTMpPaBfeHNneM C yBeAOMIIEHMEM O BpYyYeHUU 3asiBreHUd N OOKYMEHTOB,
npegycMOTPEHHbIX NYHKTOB 2.5 HacToswero PernameHTa.

Cneuuwanunct CekTopa, BeayLnin Nnpuem, oCyLLLECTBSET:

- yCTaHOBIEHNE NIMYHOCTN 3asBUTENS,;

- MPOBEPKY HanMuna HeobxoauMbIX B COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTa
AOKYMEHTOB;

- NPOBEPKY COOTBETCTBUSA MpeAcCTaBfeHHbIX AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHWsM, B
TOM 4ucne Hagnexauwee oopMreHne KONUn OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax NOAYMCTOK,
NPUNUCOK, 3a4E€PKHYTbIX CITOB U UHbIX HE OrOBOPEHHbIX UCMPaBIIEHUMN.

lMpu oTCcyTCTBMM OCHOBaHWW ONSA OTKasa B NpuemMe [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7
HacTosiwero PernameHTa, cneumnanuct Cektopa pernctpupyet NocTynusllee 3asiBrieHue, BblaaeT
UM HanpaenseT 3asgBUTESNIO 3aKa3HbIM MOYTOBLIM HarpaBreHneM ¢ yBeJOMMEHNEM O BPYyYEHUU NNu
B 3SIEKTPOHHOM hOpMe, B 3aBUCMMOCTU OT crocoba nogayum 3asBneHus, Konmw onmcu ¢ 0OTMETKOM O
AaTe npuema 3asBneHus 1 npunaraemMbix K Hemy JOKYMEHTOB.

B cnyyae Hannuust ocHoBaHW ONs OTKasa B NpuMeme JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7
HacTosiwero PernameHTa, cneuynanuct CekTopa yBeOOMMSET 3asBUTENA O HanuyMm npenaTcTBum
Ana  perncrpaumm 3asiBfieHMn U BO3BpawaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObACHEHWEM
coepXXaHns BbISIBIIEHHbIX OCHOBaHUM AN OTKa3a B npuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM NMYHKTOM, OCYLLECTBAATCA B AeHb MNOCTYNNeHUs
3asBneHns (obpalleHnsa 3aaBuTens).

Pesynbtat npouenyp: NpUHATbIE U 3aperMcTpupoBaHHble 3asiBieHWe U OOKYMEHTbl UK
AOKYMEHTbI, BO3BpaLLEeHHbIEe 3asABUTENIO.

3.4 @opmupoBaHME W  HanpasfieHMEe MEeXBEeAOMCTBEHHbIX 3anpocoB B  OpraHbl,
y4yacTBylLLMe B NpeaocTaBrneHnn rocygapCTtBeHHON YCNyru.

3.4.1 Cneumanuct CekTopa HanpasnsieT B 9NeKTPOHHOW d)opMe nocpeacTBOM CUCTEMDI
MeXBEeJOMCTBEHHOIO 3NEeKTPOHHOIo B3anMOAENCTBUS 3arpochl:

cripaBka ycTaHOBMeHHoro obpasuya 06 MHBanNMAHOCTM COBEPLUEHHONETHErO NO4OMNEeYHOro (Npu
HanU4MM) N MHOMBUAyanbHas nporpaMmma ero peabuvnutauun, BblAaHHbIE YyYpeXOeHNeM MenuKo-
coumnarnbHOM 3KCNePTU3bl, B YNONTHOMOYEHHYIO OpraHmM3aumio;

OOKYMEHT, noaTBepXaatoLLnn peructpauuio B cucreme NHOMBUAYarIbHOro
(nepcoHMdUUMPOBaAHHOIO) yyeTa, coaepXalun cBegeHns 0 CTPaxOBOM HOMeEpEe WHOMBUAYaNbHOro
CTPaxoBOro cyeTa, B YNONTHOMOYEHHYIO OpraH1M3aumio.

MexXBeoOMCTBEHHLIM 3anpoc opMupyeTcs U Hanpaensgetca B OpMe 3IEKTPOHHOro
AOKYMeHTa, MOAMNMCaHHOIO 3rEeKTPOHHOW MOAMUCHLI0, MO KaHanam CUCTEMbl MeXBEOOMCTBEHHOrO
3NeKTPOHHOro B3anmogencteus (ganee — CM3B).



Mpn  OTCYTCTBMM  TEXHMYECKOW  BO3MOXHOCTM  (DOPMUPOBAHUA M HanpaBneHus
MEXBEOOMCTBEHHOIO 3anpoca B (opmMe 3MEeKTPOHHOro [[OKyMeHTa no kaHanam CMOB
MEXBELOMCTBEHHbIN 3anpoc HanpasnseTca Ha OymaHOM HocuTenem no nodte, no dakcy ¢
OAHOBPEMEHHbLIM €r0 HanpaBneHNEM MO NOYTE UNN KYPbePCKOM AOCTaBKOM.

MexXBeaOMCTBEHHbIV 3anpoc hOpMUPYEeTCss B COOTBETCTBMM C TpeboBaHusMn ctaTbn 7.2
depepanbHoro 3akoHa PegepanbHoro 3akoHa Ne210-d3.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOALLMM NYHKTOM, OCYLLECTBNAOTCA B A€Hb MOCTYMNEHNS
3asBMEeHuA.

PesynbTaT npoueaypbl: HaNpaBneHme MeXxXBe4OMCTBEHHbIX 3arnpocCoB.

3.4.2 Cneumanuctbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWW 3anpoCOB, MOCTYMNUBLUUX Yepes
CUCTEMY MEXBEAOMCTBEHHOIO 3IEKTPOHHOrO B3aUMOAEWNCTBUS, NPEACTaBnsloT 3anpaluvBaemMble
AOKYMEHTbI (MHpopMaLMio) MM HanpaensalT yBeAOMMEHUs 06 OTCYTCTBUM AOKyMeHTa u (Mnn)
WHpopmauun, HeobxoouMbiXx AN NPefoCTaBneHUMs TFOCYyAapCTBEHHOM ycnyru (ganee —
yBegomneHune ob otkase).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLIMM MYHKTOM, OCYLLUECTBNATCA B YCTAHOBSIEHHbIV
3aKoHOAATENbCTBOM CPOK.

PesynbTat npouenypbl: AOKYMeHTbl (cBegeHust) numbo yBegomneHne o6 oTkase,
HanpasfieHHble B Micnonkom.

3.5 lNpuHATME pelleHnMa O NpeaoCTaBNEHUN rOCyAapCTBEHHOW YCRyrM unu pelleHns ob
OoTKase B NpefoCTaBIEHUM rOCyAapCTBEHHOM YCIyri.

3.5.1 Cneunanuct Cektopa ¢opmMmpyeT nakeT JOKYMEHTOB ANs NpeaocTaBneHnsa B paboyyto
rpynny no oneke u noneuynTenbcTBy (ganee — Pabouyasa rpynna). Paboyas rpynna cosgaetcsa npu
Mcnonkome B uensax koopAuHauuu gedatenbHoctM Cektopa, MeOuUMHCKMX —opraHmMsauunm,
obpasoBaTenbHbIX OpraHusauuin, OpraHM3aumin, OKasbiBalOLWMX couuanbHble YCIyrn, WM WHbIX
opraHuMsaumn, y4acTBylOLWKUX B ocyulecTBneHun geatenibHoctu Cektopa. CoctaB Pabouen rpynnbl
yTBEPXAaeTCa NOCTaHOBMEHNEM pykoBoauTens Mcnonkoma.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSALLMM NMYHKTOM, OCYLLECTBSAETCA B TEYEHNE OAHOr0 HS
B C MOMEHTa OKOHYaHMA nNpeabiayLen npouenypbl.

Pesynbtat npoueayp: copMMpOBaHHbIA M HaNpaBfEHHbIN Ha paccMoTpeHue B Pabouyto
rpynny nakeT 4OKYMEHTOB.

3.5.2 Paboyas rpynna Ha OCHOBaHMM [JOKYMEHTOB, MNPEACTaBIEHHbIX 3asBUTENEM, B
COOTBETCTBUM C MNyHKTOM 2.5 HacTtosiwero PernameHTa, cBegeHUN (OOKYMEHTOB), MOMyYEHHbIX B
cooTBeTCTBUM C nyHkTamn 3.4.1, 3.4.2 HacTtoswero PernameHTa, NpuHUMaeT pelleHne o
HanpaBneHuM noAOMEYHOro U3  4Yucra Nuy, MpPU3HaHHbIX CyAOM  HedeecnocoOHbiMW, B
NCUXOHEBPOJSIOrMYECKMIA MHTEPHAT Ha CTauuoHapHoe obcnyxuBaHue, nnbo yeegomneHme ob oTkase
B NpeaoCTaBNEHNN rocygapCTBEHHON ycnyrn (B NPUHATUN PELLEHUS).

PaspelweHne 06 oTkase B NpeaoCTaBneHUN rocyaapCTBEHHOM yCnyrn (B NPUHATUM PELLEHNS)
npuHuMaeTca Pabo4en rpynnon npu Hanuymm xotst 6bl OQHOro U3 OCHOBAHWUM, YKa3aHHbIX B MYHKTE
2.8 HacTosuwero PernameHTa.

Mpoueaypa, ycTaHaBNMBaemas HaCTOSLLMM NMYHKTOM, OCYLLLECTBSETCS B T€YEHNE Tpex AHENn
C MOMEHTa OKOHYaHWSA npeapiayLLen npouenypsbl.

PesynbTaT npoueaypbl: pelweHMe 0 HanpasneHnn NogoneyHoro U3 vymcna nuy, nNpu3HaHHbIX
CyOoOM HeneecnocOobHbIMKM, B NMCUXOHEBPOSIOrMYECKUA MHTEPHAT Ha CTauuoHapHoe obcnyxuBaHue,
nnbo yBegomneHme o6 oTkase B MPUHATUN PELLEHUS.

3.5.3 Ha ocHoBaHuu npoTokona 3acegaHus PaGouen rpynnbl cneuvannct roToBUT MPOEKT
peleHns O HanpaBneHMM NOoAOMNEYHOro M3 YMcna Nuy, NPU3HaAHHLIX CYAOM HeAeecnocobHbIMU, B
NMCUXOHEBPOSIOTMYECKUA  MHTEPHAT Ha CTauuoHapHoe obcnyxuBaHve (ganee — pelleHue
(nocTaHoBEHME)) pPyKOBOAUTENS WCMNOMHUTENBHOrO KoMuteTa, nNMbo yBeaomneHne o6 oTkase B
NPUHATUN PELLEHUS U HanpaBnsieT ero Ha NoANUCb PYKOBOAUTESTHO UCMOSNTHUTENBHOIO KOMUTETA.

PeweHne, nubo ysegomrneHve o0 OTKase B Bblgaye peLUEHUs COCTaBnsieTcss B [OBYX
aK3emnnspax.

PesynbTaT npouenypbl: NPOEKT peLleHnsl, HanpaBfeHHbIM Ha NoAnNucb pykoBoauTento, nnbo
yBeaoMneHne ob oTkase B MPUHATUM PELLIEHNS.



lMpouenypa, yctaHasnvsaemMasi HaCTOALMUM NYHKTOM, OCYLLLECTBMSAETCA B TEYEHNE OQHOMo OHSA
C MOMEHTa OKOHYaHuUA npeablayLien npoueaypsbl.

3.5.4 PykoBogutenb Mcnonkoma wu3dyyaeT npoTokon 3acegaHua Pabouen rpynnbl, W
nognuceiBaeT pelleHve nubo ysegomneHne ob oTkase B NPUHATUM pelleHnsa (B npefocTtaBrneHun
rocyapCTBEHHOM YCIyru).

PesynbTat npouenypsbl: NOANNCAHHBIN JOKYMEHT B 2-X 9K3eMMnnspax.

lMpouenypa, yctaHaBnMBaemMmasi HaCTOSALMUM MYHKTOM, OCYLLECTBNAETCA B TeYeHNe OHOro AHSA
C MOMEHTa OKOHYaHUA npeablayLien npoueaypsbl.

3.6 Bbligaya pgokymeHTa, gABNSOWErocs  pes3ynbTaToM  rOCyJapCTBEHHOW  yCnyru,
OCYLLIeCTBNSAETCS B ileHb obpalleHns 3asaBUTens.

HanpaBneHne [JokymMeHTa, SABMAOWErocsa pesynbTaToM [OCyJapCTBEHHOW YCryrn, C
ncnonb3oBaHMEM crnocoba CBs3M, YKaszaHHOro B 3asiBieHUM (Mo NoYTe, Ha SfEeKTPOHHbIN agpec)
OCYLLIECTBMSAETCSH B IeHb OPOPMIIEHUA N perucTpaunn pesynstara rocygapCcTBEHHOW YCryri.

BmecTte ¢ yBegomneHnem o6 otkase CekTop BO3BpallaeT 3adBUTENO BCe NpeacTaBreHHble
AOKYMEHTbI, U pa3bsCHAET NOpPsSA0K ero o6xanoBaHus.

Konun ykasaHHbIX JOKYMeHTOB XpaHaTca B CekTope.

PesynbTaT npoueaypbl: BblgaHHOE pelleHue (NocTaHOoBeHWe) unu ysegomneHme ob oTkase.

Mpouenypa, ycTaHaBnNMBaeMas HACTOSALMM MYHKTOM, OCYyLLeCTBNSeTcsa B AeHb npubbiTus
3asBuTeEnS.

3.7 NcnpaBneHne TeXHUYECKNX OLUNBOK.

3.7.1 B cnyyae obHapyXeHUa TEXHNYECKOW OLMOKM B JOKYMEHTE, SIBASOLLEMCS pe3ynbTaToMm
rocyaapCTBEHHOM yCnyru, 3assutens npeacrasnseT B CekTop:

- 3agBrieHne o6 nucripaBneHnn TeXHNYeCcKom owmnbkn (npunoxeHne Ne 2);

- OOKYMEHT, BblOaHHbIA 3asBUTEN0 Kak pes3ynbTaT rocyaAapCTBEHHOW YCNyrM, B KOTOPOM
COAEPXNTCA TEXHNYECKas oLunbKa;

- JOKYMEHTbI, UMeLLUNe OPUANYECKYIO CUMY, CBUAETENbCTBYIOWME O HanMyum TEXHUYECKON
OLLUNGKM.

3asBrneHne o6 ucrnpaBrieHUN TEXHUYECKOW OLWMOKM B CBeOEeHUSX, YKa3aHHbIX B JOKyMEHTe,
ABNAOLLEMCA pe3ynbTaTOM rocyAapCTBEHHOM ycnyrn, nogaeTca 3assutenem (YrnorTHOMOYEHHbIM
npegcrasutenem) nNuYHo, NGO MNOYTOBLIM OTMNPaBreHMeM (B TOM 4UCre C WCMNONb30BaHMEM
3NEKTPOHHOM NMoYThl), NGO Yepe3 EQnHbBIM NopTan rocyaapCTBEHHbIX M MYHULMNAMbHBIX YCAYT.

3.7.2 Cneumanuct, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, OCYLLECTBISET NpMeM 3asiBNeHUN
00 ncnpaBneHMn TEXHNYECKOM OLLNMOKIK, PErMCTPUPYET 3asiBNIEHNE C MPUNOXKEHHBIMN LOKYMEHTaAMWN.

Mpoueaypa, yctaHaBnNMBaemMasi HaCTOALMM MOAMNYHKTOM, OCYLLECTBAAETCA B TeYEHNe OOHOro
AHS C MOMEHTa pernctpaunmn 3asBreHus.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHue.

3.7.3 Cneuunannct Cektopa paccmaTpuBaeT OKYMEHTbI U B LENsiX BHECEHUS UCNPaBMEHNA B
AOKYMEHT, SBMSOWMACA pe3ynbTaTOM YCnyru, OcCywecTBndeT npouenypbl, nNpeaycMOTPeHHble
nyHktamu 3.5.4 -3.5.5 HacToswero PernameHTa, W BblgaeT UCMPaBIIEHHbIA LOKYMEHT 3asiBUTENHO
(ynoslHOMOYEHHOMY  MpeacTaBuTeNio) JNUYHO MOA4  POCNUCH € U3BATMEM Yy 3asBUTENS
(ynonTHOMOYEHHOro nNpeacTaBUTENsl) OpuUrnMHana OOKYMEHTa, B KOTOPOM COAEPXKUTCA TexHuyeckasi
owunbka, wNU HanpasnseT B agpec 3asBuTens MNo4YTOBbIM OTnpasBfieHMeM (NocpeacTBoM
9NEKTPOHHOM NOYTbI) MMCbMO O BO3MOXHOCTU MOMy4YeHUs OKYMeHTa npu npeactaBneHnn B Cektop
opurMHana LOKyMeHTa, B KOTOPOM COAEPKUTCH TEXHMYECKasi oLumobka.

Mpouenypa, yctaHaBnMBaemas HacTOSLWMM MOLMYHKTOM, OCYLLUECTBNSAETCA B TeYeHne Tpex
AHen nocrne obHapyXeHUs TEXHUYECKOM OLWMBKM Mnn nonyvyeHns oT Nboro 3amHTepecoBaHHOMO
nuua 3asBreHnst 0 AoONyLEHHON owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIA (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. Nopsanok n hopMbl KOHTPOIA 3a NpeaoCcTaBNeHNEeM rocyJapCTBEHHOMN YCIyru



4.1. KoHTponb 3a MOMHOTOM W KayYeCTBOM NpPefoCTaBfEeHUs rocygapCTBEHHOW YCIyrn
BKMOYaeT B cebsi BbIIBNEHNE N yCTPaHEHWE HapyLLeHUN NpaB 3asBUTENEn, NPoBeAEHNE NPOBEPOK
cobniogeHna npouenyp nNpeaocTaBrieHNs roCyaapCTBEHHOM YCIyrn, MOATrOTOBKY pPELUEHUA Ha
aencteus (6esnencrame) A0MKHOCTHBIX N OpraHa MeCTHOro camoyrnpaBfieHus.
dopmamMm KOHTpOns 3a cobNoaeHNneM NCNONTHEHNST aaMUHUCTPATUMBHbLIX NpoLeayp siBASOTCA:

1) npoBepka M  cornacoBaHWe TMPOEKTOB  [OKYMEHTOB MO  NpedocTaBrieHnto
rocygapCTtBeHHOM ycnyru. PeaynbTaTom NpoBepPKU SBNSIETCS BU3MPOBAHME NPOEKTOB,;

2) NpoBOAMMbIe B YCTAaHOBIIEHHOM MOpPsiAKe NPOBEPKU BeAeHUA 0enonpon3BoaCcTBa;

3) nNpoBegeHMe B YCTAHOBMEHHOM MOPSiAKE KOHTPOJSbHbIX MPOBEPOK cobnogeHns
npoueayp NnpeaocTaBrieHnsi rocyaapCTBEHHOM YCyru.

KoHTponbHble NpoBeEpkM MOryT ObiTb MNNaHOBbIMM  (OCYLLECTBNATLCA Ha OCHOBaHWUK
nonyrofgoBbIX UM rof4oBbIX NfiaHOB paboTbl OpraHa MECTHOro camoynpaBneHns) U BHEMNNAHOBLIMMU.
Mpn npoBegeHMM NNAHOBLIX MNPOBEPOK MOryT paccmaTpuBaTbCsi BCE BOMPOCHI, CBSA3aHHbIE C
npegocTaBfeHnemM rocy4apCTBEHHON YCyrn (KOMMIEKCHblIE MPOBEPKM), WM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax ocywecTBneHUss KOHTPONA 3a CcoBeplleHMeM OeWCTBUW Npu npefocTaBrieHun
rocygapCTBEHHOW YCNyrM W MNPUHATUM PEeLUeHUn PyKoBOAUTENO Mcnonkoma npenocTaBnsTCA
crnpaBku O pe3yrbTaTax NpeaocTaBreHnsa rocyaapCTBEHHON YCyru.

4.2. TeKylWMn KOHTPOMb 3a cobrnogeHnemM nocrnenoBaTenbHOCTU OEUCTBUN, OnpeaerieHHbIX
aAMUHUCTPATUBHbBIMU npoueaypamu no npegocTaBneHnto rocygapCTBeHHOW  ycrnyru,
ocyulecTBnsaeTca 3amectutenem PykoBoguTtenss Wcnonkoma, OTBETCTBEHHOrO 3a OpraHu3auumio
paboTbl N0 NPeAoCTaBEHMIO FOCYAAPCTBEHHOM YCNyrK, a Takke cneumanuctamm CekTopa.

4.3. NepeyeHb OOMKHOCTHBIX NML, OCYLLECTBIISWNX TEKYLWUIA KOHTPOSb, YCTaHaBNMBaETCS
NOSIOXXEHNAMM O  CTPYKTYPHbIX nNoApasferieHnsX opraHa MEeCTHOro CaMoynpaBfieHuUss WU
AOJDKHOCTHBLIMU perfiaMmeHTamum.

Mo pesynbTatam NpOBEAEHHbIX MPOBEPOK B CIyYae BbISIBIIEHWS] HAPYLLEHUI NpaB 3asBUTENEN
BWMHOBHbIE NnMUA NPUBIEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOOATENIbCTBOM
Poccuinckon ®epepaunn.

4.4. Pykosogntens CekTopa OCYLIECTBASIET KOHTPOSb 3a CBOEBPEMEHHBLIM PacCMOTPEHUeM
3anpocoB 3asBuTenen. OTBETCTBEHHbIE WCMOMNHUTENM 3a peweHus n gencreus (besgencrtene),
npUHUMaemble (OCyLleCcTBNsemMble) B XOA4e MpedocTaBneHna rocygapCTBEHHOW YCyru, HecyT
OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOM MoOpsaKe.

4.5. KoHTponb 3a npedocTaBfieHMeM rocygapCTBEHHOW YCIYyrM CO CTOPOHbI rpaxaaH, ux
00beaANHEHNN N OpraHn3aunin, OCyLECTBASAETCA NOCPEACTBOM OTKPLITOCTU AeatenbHocTn Cektopa
npu NpefocTaBfeHNN rocyaapCTBEHHOM YCIyru, NOfyYeHUst MOSIHOW, akTyanbHOM U OOCTOBEPHOM
MHdopMauuKn o nopsigke NpenocTaBneHnst rocyaapCTBEHHOM YCNyrM U BO3MOXHOCTU gocyaebHoro
paccMoTpeHnsa obpalleHun (kanob) B npouecce npegocTaBneHns rocygapCTBEHHON YCIyr.

5. Nocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHUun U 4eNCTBUNn
(6e3pmencTBUA) opraHa, NnpeaoCTaBNAOLWEro rocyAapCTBEHHYO yCnyry,
MHOro(yHKLMOHANbLHOIO LieHTpa npeaocTaBleHNsA rocyaapCTBeHHbIX U MyHULMNANbHbIX
ycnyr, opraHusaumi, ykasaHHbIx B 4.1 cT.16 ®epepanbHoro 3akoHa ot 27 nrons 2010 roaa
Ne210-P3 «O6 opraHusaumm npeaocTaBreHUsi FOCyAapCTBEHHbIX U MYHULMNANbHbIX YCYr»,
a TakXe UX [OJMKHOCTHbIX NIUL, MYHULUNANbHbIX ClyXalux, paboTHUKOB.

5.1. 3asBuTtenu nmeroT NpaBo Ha obxanoBaHue B 4ocynebHOM nopsake peLleHni n 4encTeun
(6e3pencTtBust) coTpyaHuMKoB WMcnonkoma, yyacTBYKOLWMX B NpPedoCTaBNeHUN rocynapCTBEHHON
ycnyru, B Mcnonkom, pelweHun n gencteun (6e3gencTBusi) pyKOBOAMTENS MCMNOSIKOMa — rnaee
MyHMUMNanbHOro obpasoBaHus.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YKCIie B CreayoLWmnx crnyvasx:

1) HapyLUeHne CpoKa permcrpaumm 3anpoca o NpeaocTaBeHny rocyaapCTBEHHON YCnyru;

2) HapyLleHne cpoka NpeaocTaBneHnst rocygapCTBEHHOW YCyri;



3) TpeboBaHNA y 3aaBUTENd [OKYMEHTOB MM WHdopmauum nmbo ocyLecTBreHus
AENCTBUA, NpeacTaBfeHne WnnM OCYLLECTBIIEHNE KOTOPbIX HE MpeayCMOTPEHO HOPMaTUBHbLIMMA
npaBoBbiMM akTamu Poccunckon depepaummn, Pecnybnukn TartapctaH, MyHUUMNanbHbIMU
NpaBoOBbIMW akTaMu 4518 NPeA0CTaBEHNsS] TOCYAapCTBEHHOW UMW YCIYTn;

4) OTKa3 B nNpuemMe [OOKYMEHTOB, MpedocTaBfieHne  KOTOpbIX  NpeaycMOTpeHo
HOpMaTMBHbIMM  NpaBoBbIMM  akTamu  Poccunckon  Pepepaumun, Pecnybnukm TartapcraH,
MYyHUUMNAaNbHbLIMU NPaBOBbIMKU akTaMu 4S9 NpeAoCTaBeHNs MyHULMNANbHON YCIyrn, y 3asBuUTens;

5) OTKa3 B NpeaoCcTaBfieHMM FOCYyAapPCTBEHHOW YCMyrM, €Crv OCHOBaHMS OTKas3a He
npegycMoTpeHbl  dpefepanbHbiMW  3aKOHaMU U NPUHATBIMKM B COOTBETCTBUM C HUMU  UHBIMU
HOpMaTMBHLIMKX MPaBOBbIMU akTamu Poccuickon defepaummn, 3akOHaMM U UHBIMA HOPMaTUBHBIMU
npaBoBbIMK akTamn Pecnybnukn TatapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMu;

6) 3aTtpeboBaHune C 3aaBUTENS NPU NPeaoCTaBlNEHNN rocyaapCTBEHHOW YCyru nnatbl, He
npeaycMOTPEHHOM HOPMAaTUBHBIMW NpaBOBbIMM akTamun Poccuinckon Pepepaumn, Pecnybnukm
TaTtapcTaH, MyHUUMNanbHbIMY NPaBOBbIMU aKTaMMu;

7) OTKa3 opraHa, nNpeaoCcTaBfAOWEro rocygapCTBEHHYH YCnyry, AOJDKHOCTHOro nuua
opraHa, NpeaoCTaBnALWEro rocy4apCTBEHHYIO YCryry, B UCNPaBeHNN AONYLEHHbIX UMW OnevaTok
1 owmnbOoK B BblAaHHbLIX B pe3ynbTate nNpeaoCcTaBreHnsi rocyaapCTBEHHOM YCnyrn AOKyMeHTax nmbo
HapyLLleHMe YCTaHOBIIEHHOMO CPOKa TakMX UCMpaBrieHNN;

8) HapylleHMe cpoka WM MopsiAka BblgayuM  [OOKYMEHTOB MO  pesynbTaTam
npenocTaBneHns rocyAapCTBEHHON yCnyru;
9) NMPUOCTaHOBMEHNE MpPeAoCTaBNeHMsT TFOCYAapCTBEHHOW YCMyrM, €CnM OCHOBaHWS

NPUOCTAHOBIMEHNS He NpefyCMOTpeHbl heaepanbHbiMM 3aKOHaMU U NPUHATBIMW B COOTBETCTBUN C
HAMM MHbIMWM HOPMAaTMBHBLIMW MPaBOBbIMM akTamu Poccuickon denepauumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW MpaBoBbiMM akTamu Pecnybnuku TatapcTaH, MyHMUMNANbHBIMW MNPaBOBbIMU
aKkTamu;

10) TpeboBaHue y 3aaBUTENS NpU NPeSoCTaBfiEHUN FOCYyLapCTBEHHOW YCyrn LOKYMEHTOB
unn uHdopmauumu, OTCyTCTBME W (MNW) HEeLOCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb npu
nepBoHayanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeobGXoaumbiX And npeaocTaBneHus
rocyaapCTBeHHOM ycnyrn, nmbo B npefocTaBrieHMu rocy4apCTBEHHOW YCMyrn, 3a MUCKYeHneM
cny4yaes, NpefyCMOTPeHHbIX N.4 4.1 cT.7 ®PegepansbHoro 3akoHa Ne210-93.

5.2 Xanoba moxeT ObiTb HanpaeneHa Mo MNo4yTe, C MCMNOoNb30BaHNMEM WH(OPMALMOHHO-
TenekoMMyHuKaumoHHon cetn  «WHTepHeT», oduuymaneHoro camta Wcnonkoma; [lopTtana
rocygapCTBEHHbIX M MyHMumMnanbHbiX ycnyr Pecnybnuku Tatapctadn (http://uslugi.tatarstan.ru/),
EguHoro noptana rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr (pyHkummn) (http://www.gosuslugi.ru/),
a Takke MOXeT ObITb NPUHATA B MMYHOM Npueme 3asBUTENS.

5.3 Cpok paccmoTpeHus xanobbl — B TedeHne 15 pabounx gHen co gHa ee pernctpauun. B
cny4vae obxanosaHus otkasa Cektopa, JormkHoro nuua Cektopa B npuemMe 4OKYMEHTOB Y 3asiBUTENS
nmbo B McCnpaBneHun OONYLEHHbIX One4YyaTok M OWMOOK unm B criydyae obxanoBaHUS HapyLlLeHUs
YCTAHOBMEHHOIO CpoKa TakuxX WCMNpaBfeHuh — B TeyeHue naAtm pabounmx OHen co OHA ee
perncTpauum.

5.4 XXano6a gomkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, NpPeaoCTaBMSIOWEro roCyAapCTBEHHYK YCMyry, LOMKHOCTHOrO
nvua opraHa, nNpefoCTaBnslWero rocygapCTBEHHYI0 ycnyry, MO0 MyHMLMNANbHOrO CryKallero,
pelweHus n gencteuns (6esgencrene) KOTopblx 0bXxanyrTcs;

2) hamunuio, nmMs, OTYECTBO (NOcrnedHee - Npu HanmuMyuun), CBEAEHUs O MeCTe XUTeNnbCTBa
3aaButens - mamyeckoro nuua nMbo HaMmeHoBaHMe, CBEOEHUS O MECTEe HaxoXOeHUs 3asaBuTens -
lopuanyeckoro nuua, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThbI (NPU HANMYUK) N NOYTOBbLIM adpec, No KOTOPbIM JOIMKEH ObiTb HanpaBneH OTBET
3aABUTENIO;

3) cBegeHna o6 obxanyemblx peweHuax U gencteusx  (6esgenctsumn)  oprada,
NpeaoCTaBNAOLWEro rocyfapCTBEHHYHO YCyry, OOMKHOCTHOrO nuua opraHa, npegocTaBnsAioLLero
rocyaapCTBEHHYIO ycnyry, Mb0o MyHMUMNANbLHOrO CryXallero;
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4) poBoAbl, HA OCHOBaHWWN KOTOPLIX 3asBUTESb HE COrfaceH C peleHneMm u OenUCTBUEM
(6espencTBnem) opraHa, NpPeaoCTaBnsOWEro  roCydapCTBEHHYHO YCyry, AOSMKHOCTHOrMo nuua
opraHa, npeaocTaBMAlOWEro rocyfapCTBEHHYKO YCryry, WM  MYHULMNANbHOIO  CryaLllero.
3agasutenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbl (MpU Hanmuyuun), noaTeBepxaatowme OoBoAbl
3aaButensa, nMbo nx Konuu.

5.5 lNo pesynbTatamMm pacCMOTPEHMS XKanoodbl NPUHMMAaETCsl OAHO U3 CNeayoLWNX PELLEHNNA:

1) xanoba ypoBneTBopsieTCss, B TOM 4ucne B (opmMe OTMEHbl MPUHATONO peLleHus,
ncnpaefeHnsa OOMyLIEHHbIX OMeYaToK M OWMOOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBrieHns
rocygapCTBEHHOW YCNyru JOKYMeHTaX, BO3BpaTa 3asiBUTEN0 JEHEXHbIX CPeACTB, B3UMaHNe KOTOpPbIX
He NpefyCMOTPEHO HOpPMaTUBHbIMM NpPaBoOBbIMM akTamu Poccuiickon ®epepauumn, HOpMaTUBHBIMU
npaBoBbIMK akTamun Pecnybnukn TatapcTaH, MyHMUMNANbHbIMU NPAaBOBbIMU aKkTaMu;

2) B yOOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

WA MyHMLMNAnbHbIX ycnyr B NofHOM obbeme B nopsiake, onpeaeneHHom deneparnbHbIM
3aKOHOM.

5.6 He nosgHee AOHA, cnefyowero 3a OHEM MPUHATUS peLleHusl, YKa3aHHOro B MyHkTe 5.5,
3aaBUTEN0 B MMCbMEHHOM (POpMe U1 MO XenaHu 3asBUTESS B 9NEKTPOHHOW dopMme HanpasnseTcs
MOTMBUPOBAHHbLIN OTBET O pe3yrbTaTaXx PacCMOTPEHNSA XKanobbl.

5.6 He nosgHee gHA, creayowero 3a gHEM MPUHATUS peLLeHns, yKasaHHOro B NyHKTe 5.5,
3aaBUTEN0 B MMCbMEHHOM (bOpME U MO XKEeNaHU 3asBUTENSA B 3N1IEKTPOHHOM (hopMe HanpaenseTcs
MOTMBMPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHMUS Xanobbl.

5.7 B cnyyae npusHaHus xanobbl nognexawen yOoOBNEeTBOPEHUID B OTBETE 3adABUTENIO
aaeTcs uHopmaums 0 AENCTBUSX, OCyLeCcTBNseMblX CnonkoMoMm, B LEeNnsax HedaMeaMTenbHoro
YCTpaHEHUs BbISBMEHHbIX HAPYLLEHUI NPU OKa3aHUW rocyaapCTBEHHOW YCIyrK, a Takke NpUHOCATCSA
N3BUHEHUNA 3a OOCTaBMNEHHble HeyaobCcTBa M ykasbiBaeTCca MHpopMaUmsa O AanbHENWNX OENCTBUSX,
KOTOpble HEOBXOAUMO COBEPLUNTL 3adABUTENIO B LENsX Nosly4eHusi rocyaapCTBEHHOM YCyru.

5.8 B cny4ae npusHaHua xanobbl He nognexawien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO,
AalTCs apryMeHTMPOBaHHbIE Pa3bACHEHUS O MPUYMHAX NMPUHATOrO pPeLleHns, a Takke MHdopmMauus
0 nopsgke o6xxanoBaHUA NPUHATONO peLLeHns.

5.9 B cnyyae yctaHOBNeHUs B Xo4e WUnn no pesynbtaTtaM pacCMOTPEHUSN Kanobbl NpM3HaKoB
cocTaBa agMMHUCTPATUBHOIO MpaBOHaPYLUEHUA MU NPecTynfieHnss JOMMKHOCTHOE NULO, pabOoTHUK,
HafeneHHble MOSIHOMOYMSAMM MO  PACCMOTPEHUID Xanob, He3ameanuTenbHO HanpaensloT
nMetoLmecs maTepuarbl B opraHbl NPOKypaTypsbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNs rocygapCTBEHHON yCcnyru
MO MPUHATUIO PeLLEeHUs O HanpaBneHun
nogoneyHoro 13 Yymcna nuu, NPU3HaHHbIX
CyaOM HefeecnocobHbIMU, B
NMCUXOHEBPONONMYECKUIA MHTEPHAT Ha
cTaunoHapHoe obcnyxuBaHue

PykoBogutento
McnonHuTensHOro komuTeTa
TeToLWCKOro MyHULMNanbHOro panoHa

(Pamunusa, nHuumansl PykoBoantens)

(dbamunus, nms, oT4ECTBO (MPU HANMMYUK), JOKYMEHT,
YyAOCTOBEPSIOLLMI NMUYHOCTb (Cepus, HOMep, KeM 1 Korga
BblAaH), agpec Mecta (hakTM4eCKoro npoXxXmBaHus, HOMep

KOHTAKTHOro tenedgoHa)

3AABIEHNE

MpoLuy HanpaBuTb

__, (damunus, nms, oT4ecTBO (NPY HANMYMK), AaTa POXKOEHMS, MECTO XUTENbCTBA U perncTpaumm
COBEpLUEHHONETHEro rpaxaaHuHa, NPU3HaHHOro HeaeecnocobHbIM)
B MNCUXOHEBPONOTMMYECKUA  MHTEpPHAT Ha  CcTauMoHapHoe O6ChyXuBaHME MO  NpUYUHE

C_yp,eGHoe peweHune Jeno Ne oT




A, ;
(dbamunus, M, OTYECTBO (MPU HaNU4YUK))
Aalw cornacue Ha o6paboTky, MCNonNb3oBaHWE W nepedayvyy  MOUX MEepPCOHanbHbIX AaHHbIX,
coAepXaLUmxcs B HacTosILeM 3asBlieHUN U B NpeAcTaBeHHbIX MHOK JOKYMEHTaX.

(mnognuceb) (naTta)

MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNs rocygapCTBEHHON yCcnyru
MO MPUHATUIO PeLLEeHUs O HanpaBneHun
NnoAoneyYyHoro U3 Yymcna nuu, NPU3HaHHbIX
CyOoOM HefeecnocobHbIMU, B
NMCUXOHEBPONOINMYECKUIA MHTEPHAT Ha
cTaunoHapHoe obcnyxuBaHue

PykoBogutento
McnonHuTensHOro komuTeTa
TeTIoLWCKOro MyHULUmMnanbHOro pamoHa

(Pammnusa, nHuumansl PykoBoantens)

(dbamunus, nms, oT4ecTBO (MPYU HANMYUK), LOKYMEHT,
YyAOCTOBEPSOLLMIA NTMYHOCTb (Cepus, HOMep, KeM 1 Korga
BblaH), agpec MecTta hakTU4eCKoro NpoXnBaHus, Homep

KOHTaKTHOro TenedgoHa)

3asaBneHne Ha ncnpaBneHne TEXHNYECKON OLLINOKK

Coobuwato 06 owwnbke, [OONyWEHHOMW NpPU  OKasaHUM  roCygapCTBEHHOW  yCnyru

(BMA owmnbkn)
3anucaHo:
MpaBunbHble CBEAEHWS:
Mpowy mcnpaBuTb AOMYLLEHHYD TEXHUYECKYHD OLIMOKY U BHECTWU Crieaylolime U3MeHeHus B
OOKYMEHT, ABMASOWMNNCS pe3yrnibTaTOM rocygapCTBEHHOW YCyTi.

Mpwunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHATMA peweHna o6 OTKMOHeHUW 3asBneHuss 06 ucnpaBneHUn TeXHUYECKOW
OLWNBKM NpoLly HanpaBuTb TAKOe peLUeHne:




nocpeacTBOM OTNpPaBeHNst SNEKTPOHHOIO AOKyMeHTa Ha agpec E-mail:
B BUAe 3aBEPEHHOW KOnMMM Ha OymaXHOM HOcuTene MOYTOBbIM OTMpPaBfIEHWMEM MO aupecy

MogTBepxpaww  CBOe cornacve, a Takke corracve npeAacTaBnsieMoro MHOK Nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMcTemMaTu3aumio, HAKOMMEeHWEe, XpaHeHue, YTOYHEHue
(obHOBNEHME, W3MEHEHME), WCMONb30BaHME, pacnpocTpaHeHMe (B TOM u4ucrne nepegady),
obeanuunBaHne, 6OKMpOBaHME, YHUUTOXEHME MEPCOHAnbHbIX AAHHbIX, @ TakkKe WHbIX OENCTBUN,
HeobxoamMbix ansg o6paboTKkn NepcoHanbHbIX AaHHBIX B pamMKax NpeacTaBneHns rocygapCTBEHHON
ycrnyru), B TOM 4ncre B aBTOMaTM3MpoOBaHHOM peXnMe, BKIoYasa NPUHATUE PELUEHNA Ha UX OCHOBE
OpraHoM, NPeACTaBMSAOLLMM roCyAapCTBEHHYIO YCNyry, B LeNsxX NpeaocTaBneHms rocyaapCTBEHHOM
yCnyru.

HacTtosilmm noateBepxgato: CBEAEHMWS, BKMOYEHHbIE B 3asiBIEHUS, OTHOCALMECH K MOeWn
MIMYHOCTM W MNpeacTaBNSAEMOMY MHOK NUUY, a TakkKe BHECEHHbleE MHOK HWXe, AOCTOBEPHbI.
HOKyMeHTbl (KOMMM [OKYMEHTOB), MPUIOXEHHbIE K 3asIBMIEHMIO, COOTBETCTBYHOT TpeboBaHuAM,
YyCTaHOBMEHHbIM 3akoHoAaTenbCTBOM Poccuickon degepaumm, Ha MOMEHT nNpencTaBreHus
3asBNEeHUS 3TN AOKYMEHTbI AENCTBUTENbHbI U COAEepKaT 4OCTOBEPHbIE CBEAEHUS.

(mognuceb) (naTta)

Bx.Ne oT
Mognuce Nuua, NPUHABLLETO 3asaBreHne




MpunoxeHne (cnpaBo4YHOE)

K AOMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHnsi rocyaapCTBEHHOM YCNyru
MO MPUHATUIO pPELLUEHUS O HanpaBfeHUn
MOAONEYHOro M3 4ucna nuy, MNpPU3HAHHbIX
cyoom HegeecnocobHbIMK, B
NMCUXOHEBPOSIOrNYECKNIA NHTEepHaT Ha
cTauuoHapHoe obcnyxuBaHue

PekBU3NUTbI AOIMKHOCTHbLIX NUL,
OTBeTCTBEHHbIX 3a npeaoctaBrieHne rocyp,apCTBeHHoﬁ ycnyru

®.1.0., 4OmKHOCTb
CemeHblveB Apkaamin bopucosuy
Pykosoantens McnonHuTensHOro komuteTa
TeToLWCKOro MyHULMNanbLHOro panoHa

3amecTuTtennb PykoBoautens
McnonHUTenbHOro komMmuteTa TeTHLCKOro
MYHULUMNANbHOIo pamnoHa

Nonoa AneHa CepreeBHa

3aBeqylOWMin  CEKTOPOM MO  orneke u
noneuntenbctsy npu  McnonHutenbHOM
KomuTeTe TeTIWCKOro MyHUUUNanbHOro
panoHa

PamasaHoBa CBetnaHa KoHCTaHTMHOBHA
[MaBHbIN cneuManucT cektopa Mo Oorneke u
noneuntenbctsy npu  McnonHutenbHoOM
KomuTeTe TeTIWCKOro MyHUUMNAarbHOro
panoHa

TenedoH
8(84373)25003 | A.Semenychev@tatar.ru

OneKTPOHHbIN agpec

8(84373)25787 | Alena.Golod@tatar.ru

8(84373)25787 | Svetlana.Ramazanova

@tatar.ru






