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ApPXHUB 3111€ OJIKOCEHD JI9YJIOT
XE3MOTIIOPE KYPCITYHEH
aIMUHUCTPATHUB PETIaMEeHTIApbIH
paciay TypbIHaa

«loynot hom MyHUIUMDANB XE3MATIOpP KYPCOTYHE OeluThlpy TypbiHAa 2010 enHbIH
27 wronengare 210-®3 Homepabl Denepalnb 3aKOHHBI TAMAITY alllblpy MakcaTIapbIHAA,
«Tarapctan PecnyOnukacblHOa MYHHIMOAIb OEPOMIICKIOPHEH KUpJE  Y3UAapd
OpraHHapblHa apXHWB O3Il€ ©JKICeHId Tartapctan PecnyOnuKachlHBIH aepbiM JoYJIST
BOKaNATIIOpeH Oupy TypbiHaa» 2007 enubiy 24 nexadbpenaare 63-TP3 nomepisl TaTapctan
PecnyOnukacel 3akoHbl HUre3eHn9, Tarapcran PecnyOnukacel Munuctpiap KaGuHeTs
kapubiHaarel bam apxuB unapacenex 2012 ennbiy 5 utoHeHgore 038 HOMepIbl OOEPHITbI
6emon Tarapcran Pecrybnukacel [lutpou mMyHHMIIMNANb paiioHbl bamikapmMa KOMHUTETHI
Kapap Oupa:

1. Pacnapra:

1.1 apxuB O€NEHIMONIOPEH, AapXUB ©3€MTIJIOPEH, apXuUB JOKYMEHTJIaphl
KYYEPMOJISPEH JOYJIST MUJIKEHd KepTelaroH hoM cakiaHa TopraH apxuB (HoHIapel OyeH4ya
Oupy OyeHYa [9YJIOT XE€3MaT€ KYPCOTYHEH aJMMHHUCTPATHB PETJIAMEHThl MYHMIIMIATIh
apxuBTa (1 HUE KyLIBIMTA).

1.2. JIoysoT Xe3MoTe KYPCOTYHEH AJIMUHUCTPATUB PErVIAMEHTHI JQYJOT MHUJIKEHO
KEpPTEJT9H apXUB JOKYMEHTIIAPBIHBIH YPHAILY YPBIHBI MOChAJIaIope OyeH4ua KOHCYIbTalus
Oupy OyeHua (2 HUE KyLIbIMTA).

1.3. MyHUIIMTIaNh ApPXWBHBIH YKy 3aJIbIHAA DIy ©4YeH ¢aiganaHyuybira I9YJIST
MUJIKEHS hoM MyHMIMIANb apXMBTa CaKJIAHY4Ybl apXWB JIOKYMEHTJIAapblH OMpy OyeHua
JOYJIST X€3MATE KYPCOTYHEH aIMUHUCTPATUB PErjJaMeHThI (3 HUe KyUIbIMTA).

1.4. MyHununanbs MHJIEKKd KEpTeIraH hoMm cakiiaHa TopraH apxwuB (OHIIaphI
OyeH4a apXuB OEJEIIMAJIOPEH, ApXUB ©3EMTAIOPEH, aPXUB JOKYMEHTIAPhl KYUepMaJIopeH
Oupy OyeH4Ya MyHUIIMIAIb X€3MAT KYPCOTYHEH aIMUHUCTPATHB PETJIaMEeHThl MyHHUIIUIATb
apxuBTa (4 HUE KYIIBIMTA).

1.5. MyHuIMnaib Xe3MoT KYPCOTYHEH aIMUHUCTPATUB PETJIAMEHTHl MyHULMIANb
MUJIEKKS KEPTEJNr9H apXuB JOKYMEHTJIAPBIHBIH YypHAIIy YPBIHBI MAChajasiape OyeHua
KOHCYJIbTaIMs Oupy (5 HYE KyIIbIMTA )

1.6. FOpuauk 3aTiapra apXuB 3IIEHJIS METOAUK hoM mpakTHK sipoM Kypcaty hom
i Oamikapyaa JOKYMEHTJIap O€WThpy OyeH4ya MYHMIMNANb Xe3MOT KYpPCOTYHEH
aIMUHUCTPATUB PErIaMEeHTHI (6 KyIIbIMTA)



1.7. berepena Topran oelMallapHbIH II9XCH COCTaBbl OyeHYa MyHUIUTIAIb apXUBKa
cakjiayra JIOKyMEHTJap KaOyn wury OyeH4Ya MYyHHUIMOANb XEe3MOT KYpPCOTYHEH
aMUHUCTPATUB periaMeHTsl (7 Hue KyIIbIMTa)

1.8. MyHuIMnanb MUJIEKKS KEpTeNroH hoM MyHUIIMNAIb apXUBTa CakJiaHa TOPraH
apXvB JIOKYMEHTJIapblH OMpy OyeHua MyHHUIUIATh XE€3MOT KYPCOTYHEH aJIMUHHCTPATUB
periamMeHThI (8 HYe KyIIbIMTA )

2. Tarapcran PecnyOnmukacet Ilutpou wMyHununanb, paionsl bamkapma
KOMUTETBIHBIH, « MyHUIIMIIATb XE3MATIIOP KYPCOTYHEH aJIMUHHUCTPATUB PErIaMEHTIIAPbIH
pacnay TypbiHIa» 2013 ennsiH 10 anpenennore 910 Homepnbl KapapbiHbiH 1.52, 1.53,
1.54, 1.55, 1.56 myHKTiapblH y3 KeY€H loraiaTkaH aun TaHbipra (y3r. 2017 emnsiH 9
MapThIHJArel 323 HOMEPJIbI Kapapsbl).

3. Omnere kapapHbl «VHTEpHET» MOrblyMaT-TEJIEKOMMYHUKAIUS YEJITIPEHAD
Tatapctan Pecnybmukacel IluTpod MyHUIIMNAIb pPAaMOHBIHBIH POCMH  CAMTBHIHAA
http:/www.pestreci.tatarstan.ru  hom Tarapcran PecnyOnmMKachl XOKYKbIH MOI'bayMar
pacmu moptanbiHga http://pravo.tatarstan.ru  ypHamTeipy 100bI  O€OH  OACTBIPHII
YpIrapbipra (XaJblKKa UT'bJIaH UTIPTD).

4. Omere KapapHbIH YTOJEIIEH KOHTPOJIbAS TOTYHbl Tartapcran PecmyOnukacse
[Mutpou myHunmnane paioHsl bamkapma koMuTeThl KuTOK4ece ypoiHOacapel A. C.
[ITatixucmamMoBKa HOKIIQPTA.

[InTpou MyHULIIMTIANB PaiOHBI
OalkapmMa KOMUTETBI KUTIKUECE A. B. Xo0uOymnn


http://www.pestreci.tatarstan.ru/
http://pravo.tatarstan.ru/
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K MIOCTAHOBJICHUIO
HcnonHuTenbHOr0 KOMUTETA
[TecTpedrHCKOTO MyHUITUTIATBHOTO

pationa Pecniyonuku Tatapctan
ot 15.03.2019 Ne 433

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeI0CTABJIEHNS TOCYIAaPCTBEHHOM YCJIYIH N0 BbiJaye apXUBHBIX
CIIPABOK, APXUBHBIX BHINMCOK, KONMA APXUBHBIX JOKYMEHTOB 110
apXUBHBIM (POHIAM, OTHECEHHBIM K TOCy1apCTBEHHOI
COOCTBEHHOCTH ¥ XPAHAIMMCS
B MYHMUMIIAJIbHOM apXHUBe

1. O0mme moJ10KeHus

1.1. Hacrosimumii PernmameHnT ycraHaBiuMBaeT CTaHAAPT U MOPSIIOK MPEIOCTABICHUS
rOCy/IapCTBEHHOW YCIYTH MO BbIJaye apXWBHBIX CIPABOK, APXHBHBIX BBITUCOK, KOTHIA
ApPXUBHBIX JOKYMEHTOB IO apXUBHBIM (DOHAAM, OTHECEHHBIM K TOCYAapCTBEHHOU
COOCTBEHHOCTH M XPaHALIUMCS B MYHHUIMIIAJILHOM apXuBe (Jlajee — rocyAapcTBEHHAs
yCIIyTa).

1.2. IlonyyaTenu rocyJapCTBEHHOMN yCIyru: IOpUINYECKUe WK (PU3NYECKUE JIHIIA
7100 MX YIMOJTHOMOUYEHHBIEC MPEICTaBUTENN, OOpAIIaloIIrecs Ha 3aKOHHBIX OCHOBAHMSIX
K apXMBHBIM JIOKyMEHTaM Ui TIOJNyYe€HUsS W HCIOJb30BaHUS HEOOXOIUMOM
nH(popmanuu (nanee - 3a1BUTENb).

1.3. T'ocynapcTtBeHHass yciayra npenoctaBisieTcss MCHONMHUTENbHBIM KOMUTETOM
[lecTpeurHCKOTO MyHUIIMIIAIBHOTO palioHa (nanee — Mcrnonkom).

HcnonHuTens rocynapCcTBEHHOM yCIyru — ApxXuBHBIM oTnen VCnoJHUATETBHOTO
komuteTa (manee — OTaen).

1.3.1. Mecto naxoxnenus Mcnonkoma: c.Ilectpensi, yin. CoBerckas, 1.18;

Mecro naxoxaenust Otnena: c.Ilectpensi, yin. CoBerckasi, 1.34.

['padux pabotel Mcmoskoma: eXemHEBHO, KpoMe CyO0OOTBI U BOCKPECEHbS,
noHenenbHuK - narauna ¢ 8.00 7o 17.00, 00ex ¢ 12.00 mo 13.00.

['padux mpuema 3asBieHUIA: cOTIacHO TpaduKy padoTHI OTaENA.

I'padpux paboter Otnena: exXeTHEBHO, KpoMe CyOOOTBI U BOCKPECEHBS,
noHeenbHUK - yerBepr ¢ 8.00 g0 17.00, o6ex ¢ 12.00 qo 13.00.

1.3.2. CipaBounsrii Tenedon Otaena:(84367)3-04-809.

1.3.3.  Anpec oduuumansHoro caiita HMcnonkoma B MH(pOpManuMoHHO-
TEJICKOMMYHHUKAIMOHHOHN ceTn «MHTepHe™ (nmanee — ceth «MHTepHEeT»): http://pestreci
datarstan.ru.

1.3.4. Uudopmanus o rocy1TapCTBEHHON yCIyre MOXKET ObITh NOJTy4eHa:

1) mocpencTBoM HMH(DOPMAIMOHHBIX CTCHIOB O TOCYJApCTBEHHOW yCIyTe,
COJEpKAIMX BHU3yaJbHYI0 M TEKCTOBYIO HH(OpPMAIMIO O TOCYIapCTBEHHOW YCIyTe,
pacmosoXeHHbIX B oMenleHusx Mcnoakoma, ans paboTel ¢ 3asButensimMu. Madpopmarms,



pasMmemiaemMas Ha HWH(DOpPMAMOHHBIX CTEHJAX, BKJIIOYAaeT B CceOs CBEIEHUA O
roCyJapCTBEHHOM ycCiyre, cojepskaiieiics B myHkTax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.33,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 nacrosmiero Pernamenra;

2) nocpenctBoM cetu «MHTEepHET»:!

Ha ounmansHOM caiite Mcmonkoma (http:// pestreci.tatarstan.ru);

Ha [loprane rocymapcTBEHHBIX W MYHHIIMNAIBHBIX yciayr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane TOoCyIapCTBEHHBIX W MYHMIMNAIBHBIX YCIyr ((yHKIIHIL)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOparieHun B McrmonkoM (JIMYHO WM 0 TeehOoHy);

4) npu TUCbMEHHOM (B TOM YHCJIE B (popMeE 3JCKTPOHHOTO TOKYMEHTA) 00palieHun
B Mcnonkowm;

5) B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYIaPCTBEHHBIX
MyHUIUNAIBHBIX ycayT (nanee — M®LI), B yaaneHHbix padbounx mectax MOLI.

1.3.5. Hudopmaruss 1o BompocaM MPEIOCTABICHUS TOCYAapCTBEHHOW YCIYTH
pasmemaerca crnenuanuctoM Ortnaena Ha oduiuanbHOM caiite Mcmonkoma W Ha
MH()OPMAIIMOHHBIX CTEHIaX B MoMelIeHus X Mcronkoma st paboThl C 3asiBUTEIISIMH.

1.4. IIpenocraBneHne rocy1apCTBEHHON YCIYT'H OCYIIECTBIISIETCA B COOTBETCTBUH C:

KonBeH1mei, oTMEHA0IIEH TpeOOBaHHE JIETAIN3aU HUHOCTPAHHBIX O0()UIIHATIBHBIX
nokyMeHTOB (3akitodeHa B ['aare 05.10.1961; Bctynuna B cuny st Poccun 31.05.1992)
(bromneTeHs MEXIYHAPOIHBIX TOTOBOPOB, 1993, No 6);

®denepanbHbiM  3aKOHOM OT 6 okTsa0pst 2003 roma Ne 131-d3 «O6 oOuux
MPUHIIMIIAX OpraHU3allMk MECTHOTO camoytpaBieHus: B Poccuiickoit denepanmmy (anee
®enepanbubiil 3akoH Ne 131-D3) (Cobpanue 3akoHonarensctBa Poccuiickoit deneparum,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHMUI);

denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXuBHOM Jieie B

Poccuiickoit ®eneparun» (nanee — DenepanbHbiii 3akoH Ne 125-D3) (Cobpanue
3akoHosarenbcTBa Poccuiickonn @eneparuun, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHU);

@®enepanbubiM 3akoHOM OT 27 mronsa 2010 roma Ne 210-03 «OO6 opranu3zauu
MPEIOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX ycayr» (manee - denepanbHbli
3akoH Ne 210-®3) (Cobpanue 3akoHomatenbcTBa Poccuiickoit @eneparuu, 2010, No 31,
cT. 4179, c y4eTOM BHECEHHBIX U3MEHEHHN);

®denepanbHbM 3ak0OHOM OT 28 HOsA0ps 2015 roma Ne 330-®3 «O mpocTaBieHUH
amoCTWIIA HAa POCCUMCKUX O(DUIMATIBHBIX JOKYMEHTAaX, MOJICKAIINX BBIBO3Y 3a MPEICIIbl
tepputopun Poccuiickoit ®exnepanuun» (namee — DenepanbHbiii 3akoH Ne 330-D3)
(Cobpanue 3akoHomatenbcTBa Poccuiickoit @eneparuun, 2015, Ne 48 (qacts 1), ct. 6696);

VYkazom Ilpesunenta Poccuiickoii ®eneparuu ot 7 mas 2012 roga Ne 601 «O6
OCHOBHBIX HalPaBJIEHUAX COBEPIICHCTBOBAHUS CUCTEMBI FOCY/IAPCTBEHHOTO YIIPABICHUS
(manee - Ykaz Ne 601) (Cobpanue 3akoHonatenbctBa Poccuiickoit deneparuu, 2012, Ne
19, ct. 2338);

[Tocranosnenunem IlpaBurensctBa Poccniickoin ®enepannn ot 15 nrons 2009 r.

Ne 477 «O6 yrBepxnaenun IlpaBun nemonpous3BojcTBa B (penepalibHBIX OpraHax
UCIIOJHUTENbHON BiacTu» (manee — IlpaBuna nmemompowusBojactBa) (Poccuiickas rasera,
2009, 24 uroHs, C y4€TOM BHECEHHBIX U3MEHEHHI );

[IpaBunaMu opraHu3alMi XpaHEHUs, KOMIUIEKTOBAHUS, y4€Ta M MCIIOJIb30BAHUS

nokymeHToB ApxuBHOro ¢onga Poccuiickoit @expepauud W ApPYruxX apXUBHBIX



JIOKYMEHTOB B T'OCYJapCTBEHHBIX U MYHUIMIIAJIBHBIX apXWUBaX, My3esix M OuOIMOTEeKax,
opranuzanusx Poccuiickoil akajgeMuu HayK, YTBEPKIACHHBIMU MPHUKAa30M MUHHUCTEPCTBA
KyaeTypbl Poccuiickoit ®denepanuu ot 18 suBaps 2007 roma Ne 19 (manmee — IlpaBuna
pabotsl) (bromnereHb HOPMATUBHBIX aKTOB (heepalIbHBIX OPraHOB MCIOIHUTEIBHON
Biactu, 14.05.2007, Ne 20, ¢ y4eToM BHECEHHBIX U3MCHECHUH);

[Tpukazom MunkynbTypsl Poccuu ot 31 mas 2012 roga Ne 566 «O06 yTBepKaeHUU
AJIMUHUCTpAaTUBHOTO  perjaMeHta  @DeAepalibHOTO  apXMBHOTO  areHTCTBA IO
IPENOCTABIECHUIO TOCYJapCTBEHHON yciyrn «OpraHu3anys HCIHOJHEHUs 3alpocoB
POCCUHCKUX M MHOCTPAHHBIX TpaXkJaH, a TakkKe JiMil 0e3 TpakKJaHCTBA, CBA3aHHBIX C
peanm3ainuell UX 3aKOHHBIX MpaB U CBO0OM, OGOPMIICHHS B YCTAaHOBJICHHOM ITOPSIKE
apXMBHBIX CMPABOK, HAMIPABIIIEMBIX B MHOCTPAHHbBIEC TOCYIapCTBa» (Jajee — mpuKa3
Ne 566) (bronneTenb HOpMAaTUBHBIX aKTOB (eIepaTbHBIX OPTaHOB UCIIOJHUTEIBHON
Bractu, 2013, Ne 11);

3akoHoMm PecnyOnuku Tatapcran ot 28 utonst 2004 rona Ne 45-3PT «O mectHOM
camoytpaBiieHuu B Pecniyonuke Tatapcran» (manee — 3akon PT Ne 45-3PT) (Pecmy6nunka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);

3akoHom PecnyOmuku Tarapctan ot 24 nekabps 2007 roma Ne 63-3PT «O
HAJICJICHUH OPraHOB MECTHOTO CaMOYTpPABICHUS MYHHUIMNAIbHBIX O00pa3oBaHUN B
PecniyOnuke TaTapcTaH OTAECIBHBIMU TOCYJAPCTBEHHBIMU MOJHOMOYHUAMH PecmyOnuku
Tatapctan B oOnactu apxuBHOro paena» (manee — 3akon PT Ne 63-3PT or 2007 r.)
(Pecniy6onuka Tarapcran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHUN);

3akonoM Pecniyonuku Tatapctan ot 20 utonst 2017 roga Ne 63-3PT «O0 apxuBHOM
nene B PecniyOnuke Tarapcran» (manee - 3akoH PT Ne 63-3PT ot 2017 r.)(Cobpanue
3akoHoAaTenbcTBa Pecniyonuku Tatapcrany, 25.07.2017, T 55 (wacts 1), cT. 2016);

[Tocranosnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpannueHHM COOCTBEHHOCTH Ha apXUBHBIC JTOKYMEHTBI, CO3JIaHHBIC 10
oOpa3oBaHUs, OOBEIUHEHUS, pa3JICTCHUS WIM HM3MEHEHMS CTaTyca MYHHUIIUIATbHBIX
oOpa3oBaHUll M XpaHAIIUMECS B MyHUIIMNAIbHBIX apxuBax B PecnyOnuke Tarapcran, u
oOeclieueHnn yd4eTa XPaHsIIMXCS B MYHHMIMNAIbHBIX apxuBax PecrnyOmuku Tatapctan
ApPXUBHBIX JTOKYMEHTOB, OTHOCSIIMXCA K TOCYJapCTBEHHOM coOCTBeHHOCTH PecmyOnmku
Tartapcran» (nanee — nocranoBienue KM PT Ne 203) (Pecniy6nuka Tatapcran, 2007, 25
Jekadpsi, C y4eTOM BHECEHHBIX U3MEHECHUM );

[Tocranosnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 09.08.2016
Ne 541 «Bompocs! I'ocynapctBeHHoro komurera PecnyOnuku Tartapcradn mo apXuBHOMY
neny» (manmee - moctaHoBienne KM PT Ne 541) (CobOpanHue 3akoHOAATEIbCTBA
Pecniyonuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ yueTOM BHECEHHBIX U3MEHEHUN);

[Ipukazom I'ocynapcrBenHoro komutera PecnyOmuku Tarapctan mo apXxuBHOMY
neny ot 30.09.2017 Ne 125-on «O0 yTBepkneHun AIMUHUCTPATUBHOTO pPETiiaMEHTa
npenocraBiieHuss ['ocymapcTBeHHbIM KoMUTeTOM PecnyOnuku TaTapcTan 1Mo apXUBHOMY


http://www.______.tatar.ru/

Jey TOCYJIapCTBEHHOM YCIYI'M IO MPOCTABJICHUIO AOCTWJIS HAa apXMBHBIX CIPaBKAX, APXUBHBIX BBINMCKAaX W APXUBHBIX
KONUSX, TOATOTOBIEHHBIX [OCyIapCTBEHHBIM OIO/DKETHBIM yupexkaeHueM «locymgapcTBeHHBIN apxuB PecmyOnuku
Tarapcran», MyHULIUTIaTBHBIMU apxuBaMu B Pecriybnuke TaTapcTaH, HHBIMU OpraHaMy U OpTaHU3AIUsIMU, PACTIOI0KEHHBIMU
Ha teppuropun PecnyOnuku Tarapcran» (Odunmaneheiii moprtan mnpaBoBoil uH(popmanuu Pecny6muku Tarapcran
pravo.tatarstan.ru, 2017, 24 oxts0ps);

YcraBoMm [lecTpeunHCKOTO MyHHUITUTIABHOTO paiioHa Pecriybnuku TatapcTan (manee Ycran),

[TonoxenneM O MYHHUIIMOAIBHOM Ka3eHHOM yupexaeHun HcenonnutenbHoro komutera IlectpednHckoro

MyHUIIMNaIbHOTO paiioHa Pecriybnuku Tarapcran (nanee — [lonoxenue 06 MK);

[Tonoxenuem o0 apxuBHOM otaene McnonHuTenbHOro komutera llecTpednHCKOro MyHUUMIIAIBHOTO paioHa,
yTBEpXKACHHBIM NocTaHoBiIeHUEM Vcnonkoma ot Ne (nmanee — Ilonoxenue o6 otaene);

[IpaBunaMu BHYTPEHHErOo TPYAOBOro pacmnopsiaka lcnosikoma, YTBEpKICHHBIMH PAaCHOPSIKEHUEM PYKOBOIUTEI
Hcnonkoma ot Ne (nmamee — [IpaBuiia).

1.5. B HacrosimeM PersmaMeHTe MCIOJIB3YIOTCS CIEAYIOIIME TEPMUHBI U ONPEACIICHHS: TEMATUYECKHI 3alpoC — 3a1poc
0 MPeIOoCTaBICHNN HHPOPMALIUU 110 ONIPEeAEIEHHON TpobiieMe, TeMe, COOBITHIO WU (aKTy;

3aMpocC COLMAIBHO-TIPABOBOIO XapaKTepa — 3alpoCc KOHKPETHOI'O JIMLA WIM OPraHU3allMM, CBA3aHHBIM C COLMAJIBHOU
3alUTON TpaXKAaH, MpelycMaTpUBAIOLIMN MX IMEHCHOHHOE O0ECreueHue, a TaKKe IOJIydeHHE JIbIOT U KOMIIEHCAluil B
COOTBETCTBUM C 3aKoHOJAaTenbcTBOM Poccuiickoit @enepauuu W MEXIAYHAPOJIHBIMU 00s13aTenbcTBaMU Poccuiickoi
denepannu;

apXvMBHas CIpaBKa — JOKYMEHT apXuBa, COCTAaBJICHHBbIM Ha OJIaHKE apXWBa, MMEIOLIUN IOPUIUYECKYI0 CHIIY W
coziepKalifii JOKYMEHTHYIO0 HH(GOPMALIMIO O MIPEAMETE 3arpoca ¢ yKa3aHUEM apXUBHBIX MIM(POB U HOMEPOB JTUCTOB €AUHUI]
XpaHEHUs TEX apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX OHA COCTABIICHA;

apXvBHas BBIITMCKA — JOKYMEHT apXMBa, COCTABJICHHBII Ha OJaHKe apXuBa, JOCIOBHO BOCIPOU3BOASAIINMI 4acTh TEKCTA
apXUBHOTO JIOKYMEHTa, OTHOCSIIMICS K onpeaeseHHOMY (akTy, COOBITHIO, JIUILY, C YKa3aHUEM apXUBHOTO MIKdpa 1 HOMEPOB
JIMCTOB €IMHMIIBI XPaHEHHUS;

apXUBHAasl KOMUS — JOCJIOBHO BOCIIPOM3BOAIIAS TEKCT ApXUBHOIO JJOKYMEHTA KOMHUS, C YKa3aHUEM apXUBHOTO mudpa u
HOMEPOB JIMCTOB €IMHUIIBI XPAHEHHUs], 3aBEPEHHAs B YCTAHOBIIEHHOM IOPSIKE;

ynajgeHHoe pabodee MeCTO MHOTO(YHKIMOHAJIBHOTO LIEHTpa MPEAOCTaBICHUS TOCYJApPCTBEHHBIX U MYHHMIIMIIAIBHBIX
yCIyT — TEPPUTOpPUATIBLHO O00OCOOJEHHOE CTPYKTypHOE TmofpaszaeineHne (oduc) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpa



MPEAOCTABIEHUS TOCYJIapCTBEHHBIX W MYHHULMNAIBHBIX YCIYr, CO3JaHHOE€ B TOPOACKOM WJIM CEJIbCKOM TOCEJICHUS
MYHUIIMNIATBHOTO paiioHa (ropojackoro okpyra) Pecnyonuku Tarapcran B cOOTBETCTBUM ¢ MyHKTOM 34 [lpaBui opranuzanuu
NESATEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTABICHUS TOCYJApPCTBEHHBIX M  MYHUIIMIANIBHBIX  YCIYT,
YTBEPKJIeHHbIX TTocTaHoBNeHueM [IpaBurensctBa Poccuiickoit @enepammu ot 22.12.2012 Nel1376 «O6 yrBepxkaenuu [IpaBuin
OpraHu3alMi JIEATEIbHOCTH MHOTO(QYHKIMOHAJIBHBIX IEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMITAIbHBIX
yCIIyI»;

TeXHUYECKas ommOKa - ommuOKa (OMHCKa, OledaTka, rpaMMaTHYecKas Wik apudMeTndeckas OmmoOKa), TOMyIIeHHAS
OpraHoM, MPENOCTABISAIOIIMM FOCYJaPCTBEHHYIO YCIIYTY, U MPUBEAIIAs K HECOOTBETCTBUIO CBEJICHH, BHECEHHBIX B JJOKYMEHT
(pe3yabpTaT rocy1apCTBEHHOM YCIIYTH), CBEEHUSAM B IOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCHJIUCH CBEJICHUS;

MO/ 3asBJICHUEM O NPEIOCTAaBICHUU TOCYJIAapCTBEHHOM YCIyru (nanee - 3asBiICHUE) IOHUMAETCA 3ampoc O
IIPEIOCTaBIEHUU roCyJapcTBEHHOM yenyru (1. 1 cr. 2 @enepanbHoro 3akoHa oT 27 uronst 2010 roga Ne 210-D3). 3asBnenue
COCTaBJISIETCS B MPOU3BOJBHOM (opMe, MO YCTAHOBJICHHOMY OO0pa3lly WM 3aloJIHAETCS Ha CTaHJAPTHOM OJaHKe
(mputokenus 1-19);

HaXOJSIIMMUCS B HEYJOBJIETBOPUTEIBHOM (DPU3MUECKOM COCTOSIHUM MPU3HAIOTCS JTOKYMEHTbl ApPXUBHOrO (oHIa
Poccuiickoii ®enepariui ¢ BBICOKOW CTENEHBIO pa3pylIeHUs MaTEpHAbHBIX HOCUTENEH, yrposkaromeh Quanyeckon
LEJIOCTHOCTH JIOKYMEHTOB.

3asBIEHUE 3aIIOJIHIETCS Ha CTaHIapTHOM OJIaHKE B 3JIEKTPOHHOU (popme: Ha opuimanbHoM caiite Mcnonkoma

(http://pestreci.tatarstan.ru);na [Toprasie Tocy1apCTBEHHBIX ¥ MyHHIIUTIAIBHBIX YCIyT Pecnyonmku Tarapcran

(http://uslugi.tatarstan.ru);na EnuHoM nopTajie rocyaapCTBEHHBIX U MyHUITUITAIBHBIX YCIYT ((PYHKIIHIT)
(http://www.gosuslugi.ru/).



2. CTaHaapT npeaocTaBJIeHUs TOCYIapPCTBEHHOM YCJIyTrH

HaunmeHnoBaHue T‘pe6OBaHI/ISI K

Copep:xanue TpeOOBaHUN K CTaHIAPTY

HopMaTuBHEBIM aKT,

CTaHJIApTy NMPEAOCTABICHUS YCTaHABJIMBAIOIIUN
roCyJIapCTBEHHOU yCITyTH rOCYJIapCTBEHHYIO YCIYTY WIH
TpeOOBaHHE

2.1. HaumeHoBaHHE TOCYy1apCTBEHHOM Brigaua ApXUBHBIX  CHOpPaBOK, apXxuBHBIX CT. 22 3akoHa PT Ne 63-3PT ot 2017
yCIIyTH BBITIMCOK, KON apXUBHBIX JIOKYMEHTOB r.;

1. 5.10 [IpaBun paboTsl

HcrnomHuTenbHbIA KOMUTET

2.2. HaumeHoBaHHE OpraHa MECTHOTO [TectpeunHckoro 4y, 3, 5 cT. 4 deaepanbHOIO 3aKOHA
CcaMOYyIIpaBJICHU, HENOCPEACTBEHHO| MYHUIIMITAIIBHOTO paliOHa. No 125-@3;
MPEAOCTABISAIOIIETO TOCYJaPCTBEHHYIO Ucnonnutens  rocymapctBeHHo — ycnyru — llomoskenue o6 otnene
YCIIyTy ApxuBHbli otaen Menonkoma
2.3. Onucanue pe3ynbpTara ApxuBHas ~ chpaBka (apXuBHasi  BBINKCKA, MOJAMYHKT 5.7.2, MOAMYHKT 5.9.1,
MPEIOCTABICHUS rocyJ1apcTBeHHOM apxuBHas komnus) (mpuioxxenust Ne 20-21), oTser, 5.9.2,5.9.3 n. 5.9 IlpaBun paboThr;
yCIIyTH NOATBEPKAAIONIUNA  HEMOJHOTY cocTaBa apxuBHBIX [losioxkeHue 06 oTaene

AOKYMCHTOB IIO TCMC 3alpocCa, WJIN OTCYTCTBHUC

JIOKYMEHTOB.
ApxuBHas  cmpaBka (apXWBHas  BBINHUCKA,
apxvBHas Komus) odopmisieTcss Ha OaHke
HcnomaurenbHOTO komurera  I[lectpednHckoro
MYHULIUITAIBHOTO palioHa o dbopme,
YCTaHOBJIEHHOU MunuctepcTBOM KYJIbTYPBI

Poccuiickon @enepanum.

B apxuBHO# CripaBKe yKa3bIBaeTCs:

1) Jara MOANUCAHMS U PETUCTPALIMOHHBIN
HOMEDP apXMBHOU CITPABKHU;

2) ajgpecar;

3) Ha3BaHHWE WH(MOPMAIIMOHHOIO JOKYMEHTA




«ApXHBHas CIIPABKA;

4) JOKyMeHTHas MH(opMmalus O MpeaMeTe
3ampoca;

5) apXuBHbIE IHU@PPBI W HOMEpa JIMCTOB
€OUHULl XPAHEHUS AapXWBHBIX JOKYMEHTOB, Ha
OCHOBAaHHMH KOTOPBIX apXHUBHAs CIPAaBKa COCTABJICHA;

6) noANMCh pykoBoauTens Mcmnonkoma
(YTIOJTHOMOYEHHOTO UM JIUIIA);

7) repOoBas me4arh VCIOTHUTEIEHOTO
komurera [lecTpedynHCKOro MyHUIIMIIATBHOTO
paiioHa

8) (amMuus, UM, OTYECTBO UCTIOJTHUTENS
(MOJIHOCTHIO) ¥ HOMED €ro TenedoHa.

B apxnBHOM BBIIUCKE YKa3bIBAECTCS:

1) Jara NOANHMCAHUS U PErUCTPALMOHHBIN
HOMEpP APXMUBHOM BBIITUCKH;

2) ajpecar;

3) Ha3BaHHE MH(POPMAIMOHHOTO JOKYMEHTA
«ApXHBHas BBIHCKAY;

4) 4YacTbh TEKCTa apXUBHOTO JOKYMEHTA O
IpeIMETE 3anpoca;

5) apXuBHbIe IM@PPBI W HOMEpa JIMCTOB
€UMHULl XPAaHEHUs AapXWBHBIX JTOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX apXuBHas BBITIMCKA
COCTAaBJICHA;

6) noanuck pykoBoautens Mcnonkoma
(YMOJIHOMOYEHHOTO UM JIMLA);

7) mnedarb MCOTHUTENBHOTO KOMUTETA
IlecTpeynHCKOro MyHHIIMIIAABHOTO palioHa




8) (hammIns, UM, OTYECTBO UCIIOJTHUTES
(TTOJTHOCTHIO) 1 HOMEP €T0 TenedoHa.

B apXuBHOU KOIIMU yKa3bIBAETCS:

1) apxuBHBIC MIKU(PBHI 1 HOMEpA JTUCTOB €AMHULL
XpaHEHHsI apXMBHOIO JTOKyMeHTa (yKa3blBaeTcs Ha
000pOTE KaXKJOTO JIUCTA);

2) IOANKACH  PYKOBOAMTENA  apXuBa  WIH
YIOJIHOMOYEHHOI'O JTOJKHOCTHOTO JIMLA W Ie€YaTh
apxuBa (yKa3bIBaeTCsl Ha MECTE CKPEIUICHHUS BCEX
JIMCTOB APXUBHOM KOIIUHM).

OTtBeT, NOATBEPKAAOUIMI HEMOJHOTY COCTaBa
apXMBHBIX JIOKYMEHTOB IO TEME 3aIpoca, WIH
OTCYTCTBHE JIOKYMEHTOB, COCTABJIIE€TCS Ha OJaHKe
apxuBa. B HeM yka3pIBaeTcs:

1) AaTa MOAIMUCAHUSA U PETUCTPALlMOHHBIN
HOMEp OTBETA;

2) azpecar;

3) uH(popManus, NOATBEPKAAIOIAsT HEMOJIHOTY
COCTaBa apXMBHBIX JOKYMEHTOB IO TEME 3ampoca,
WJIH OTCYTCTBHUE TIOKYMEHTOB;

4) TOJIUCH PYKOBOJIUTENS apXUBa;

5) repOoBast neJyaThb HcronHuTeNnbHOTQ

KoMmHTeTa [lecTpeynHCKOro MyHUIIMIIAIBHOTO PaiioHa
(mpu HEOOXOAMMOCTH)

2.4. Cpok MPEI0CTaBJICHHUS] ITo 3asBieHusIM (3ampocam): 1. 5.8.3 ITpaBun paboTh
roCyJ1IapCTBEHHOM YCIIYTH, B TOM| COITMAJILHO-TIPAaBOBOTO | TEeMaTUYECKOTO
YHUCIIE C YYETOM HEOO0XOJIUMOCTH xapakTepa pU3nUecKux 1 IPUIUIECKUX JUI] — B
oOpanieHus B OpraHu3alny, teueHue 20 pabounx JHEHN co THS perucTpanuu
YYACTBYIOIIME B IpPEAOCTaBICHUH 3asBJICHHS] C YYETOM HampaBJICHHs 3ampoca |




rOCyJIapCTBEHHON  yCIIyTH, CPOK|
PUOCTAHOBIICHUS pe10CTaBICHUS
rOCyJapCTBEHHOW  YCIyTU B Ciy4ae,
€CJIM BO3MOKHOCTh TTPUOCTAHOBIICHUS

MpeAyCMOTPEHa  3aKOHOJIaTEJIbCTBOM|

Poccniickon @enepanun

IOJyYCHHUSI OTBETA Ha 3ampoc 4Yepe3 CHUCTEMY
MEKBEIOMCTBEHHOT'O AJICKTPOHHOTO
B3auMoiericTeus (nasee - CMOB);

[Ipu paccMOTpeHHHM 3ampoOCOB IO HUCTOPHH
HACEJICHHBIX TMYHKTOB W OpPTaHM3AIlui, a TaKKe
3aMpoOCOB, UMEIONTUX TPAHUITY ITOMCKA CBBIIIE TISATH
JeT U TPEeOYIOMUX TOTOJHUTEIHFHOTO H3yYCHUS
ApPXWUBHBIX JIOKYMEHTOB,  TIPOBEIACHUS  OOBEMHOM
paboTHI IO TTIOMCKY CBEACHUHN M PACITUPEHUIO TPAHUIT
MIOMCKA, CPOK MPEIOCTABIICHHUS YCIYTH MOXXET OBIThH
npoJiyieH He 6osee yem Ha 30 KajeHAapHBIX JHEH C
00s13aTeJIbHBIM YBEJIOMJICHHEM 00 3TOM 3asIBUTEIIS.

Bo3Mo)xHOCTB IPUOCTAHOBIICHUS CpOKa|

IPENOCTABICHUS  TOCYJAapCTBEHHOU YCIIyT'M HE

MIPETYCMOTpPEHA.
2.5. VcuepnbiBaroiuii MepEYECHb 3asBiIcHUE 0 npenocrapieHuu| 4. 1 ct. 19 deaepanpHoro 3akoHa
JOKYMEHTOB, HEO0OXOUMBIX B| TOCYTapCTBEHHOM YCIIYTH C YKa3aHUEM: Ne 210-@3;
COOTBETCTBUM C 3aKOHOAATEJIbHBIMHY] HAaMMEHOBaHUA lopuaudeckoro Juua, (s m. 5.8, 5.10 IpaBui paboTsl
170071 WUHBIMH HOpMaTUBHBIMU| TpaxxaaH — (haMUJIMK, UMEHHU, 0OTYECTBa (IIOCIeTHEE -
IIPAaBOBBIMH aKTamu JUTSl| TIPY HAJIMYUHN ) );
PEeI0CTaBICHUS rocyJapCTBEHHOM MOYTOBOTO  W/WIH AJIEKTPOHHOIO  ajpeca)
YCIIyTH, a TakXe YCIYyr, KOTOpBIE 3asIBUTEJIS;
SBIISIOTCS HEOOXOUMBIMU 17| Ha3BaHUs TEMBI (BOIIPOCA);
00s13aTeNTbHBIMU IS ITPEIOCTABICHUS XPOHOJIOTHH 3alpalInBaeMoil HH(OPMAaLINK;
roCyJapCTBEHHBIX YCIIyT, JOTIOJTHUTENbHOM ~ MHQOpMAMKM 1O  TeMe
MOJJIEKAIIUX MpeCTaBICHHIO| 3ampoca (IIpHU HeOOXOIUMOCTH).
3asiBUTENIEM, CIIOCOOBI  MX MOJIyYEHUs YronHoOMOYeHHbIE  3asgBUTENEM JHma (110
3asBUTEJIEM, B TOM YHUCJE B JIOBEPEHHOCTH) MPEACTABIIAIOT JIOKYMEHTBHI,

ux

AJIIEKTPOHHOM (opme, MOpsIoK

MIOATBEPKAAIOIINE CBOU MOJHOMOYHS.




MIPEICTaBICHHS

I[OKyMeHTBI npcaCTaBIAIOTCA B OJHOM

3K3EMILISPE.
bnank  3asBieHuA TS IIOJIy4YEHUS
rOCyJJapCTBEHHOU  YCIYTH 3a8BUTEIIb  MOXKET

MOJIyYUTh TIPU JTMYHOM OOparteHnu B Mcmonkom
MHOTO()YHKITHOHAJIBHBINA TIEHTP MPEIOCTaBICHUS
rocyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT (J1aj1eg

— M®L), B ynaneHHsix padbouux mectax MOILI.
OneKTpoHHbIE  (OpMBI  OJIAHKOB  3asIBJICHUS
pa3menieHsl Ha odunaibHoM caiite Mcnonkoma, Ha
[TopTane TOCYIapCTBEHHBIX U MYHHIUIAIBHBIX
yenyr Pecriyonuku Tatapctan, Ha Equnom moprane
FOCYJIJapCTBEHHbIX Y  MYHUUHUNAIBHBIX  YCIyT
(pyHKITHIA).

3asiBICHHE M NpHJIaraeMble JTOKYMEHTBI MOTYT
OBITH TIPE/ICTABJICHBI (HAMPABIICHBI) 3asBUTEJIEM Ha
OYMaXHBIX HOCHUTENIIX OJHUM U3 CIEIYIOIINX
CIOCO0OO0B:

JIUYHO (JIULIOM, JEHCTBYIOIIUM OT UMEHHU
3asiBUTENS, HA OCHOBAaHUU JOBEPEHHOCTH);

MIOYTOBBIM OTIIPABIICHUEM.

3asBiIEHUE U JOKYMEHTBI TAaKKE€ MOTYT OBbITh
NpeACTaBieHbl (HAMpaBJICHbI) 3asBUTENIEM B BHUJIC
ANIEKTPOHHOTO JOKYMEHTa, MOJIUCAHHOTO MPOCTOM
AJIEKTPOHHOM TMOAMKCHIO, Yepe3 HH(GOPMAMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIE CETH OOLIEro I0CTyINa, B
TOM qyucIie 4yepes UH(POPMaIIMOHHO-
TEJICKOMMYHUKAIIMOHHYIO ceThb « HTEepHETY, [lopTan
rOCYIapPCTBEHHBIX U MYHHITMIAIBHBIX YCIYT




Pecniy6muku Tatapcran, Ha EguHbplii mopran

rocyJapCTBEHHBIX U MYHULMIAIBHBIX YCIYT
(yHKIHi).

2.6. HcuepnbiBarouuit nepeveHb [lonmy4aroTci B paMKax MEXBEIOMCTBEHHOTO

JIOKYMEHTOB, HEO0OXOTMMBIX B| B3aUMO/JICHCTBUSL:

COOTBETCTBUM  C HOPMaTUBHBIMU Beimucka w3 EaumHOTO  rocyaapCTBEHHOTO

MIPaBOBBIMU aKTamu JUTsl| peecTpa HEJIBUKUMOCTH (coneprxaias

IPEI0CTABIICHUS roCyJ1apCTBEHHOM| 0011IETOCTYITHBIE CBEJICHUSI O 3aPETUCTPUPOBAHHBIX

YCIYyTH, KOTOPBIE HAXOJATCS B| TpaBax Ha 00BbEKT HeBMKUMOCTH) (DenepanbHas

pacrnopsKeHUH roCyapCTBEHHBIX| CITy>k0a rocyJapCTBEHHOM perucTpaiuu, Kajacrtpa u

OpraHoB, OpraHOB MECTHOTO| KapTorpagun)

CaMOYTIpaBIICHUS u UHBIX

OpraHu3alil W KOTOpPbIE 3asBUTENH,

BIIpaBe MPECTABUTD, a TAKKE CIIOCOOBI
UX TIOJIYYEHUS 3asBUTEIIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU popMe, MopsAI0K
UX MPEJCTaBICHUS; TOCYAapCTBEHHBIN
opras, opras MECTHOTO
caMOYTIpaBJIEHUs TUOO OpraHu3alysl, B

paclopsKEHUH  KOTOPBIX HAaXOMASATCS
JIAHHbIEC JOKYMEHTBI

2.7. IlepeueHb OpraHoB
roCyJIapCTBEHHON BJacTu  (MECTHOTO

CaMOYIPaBJIEHUS ) U UX CTPYKTYPHBIX

N0JIpa3/IeJIeHuH, COIJIaCOBaHUE
KOTOPBIX B clIyJasx,
IPELYCMOTPEHHBIX HOPMAaTHBHBIMU
NpPaBOBBIMM aKTaMu, TpeOyeTcs s
IIPENOCTABIICHUS roCy1apCTBEHHOM

CornacoBanue
Tpebyercs

rOCy1apCTBEHHOM YCIYTH HE




YCIYTM U KOTOPOE  OCYLIECTBISETCS
OpraHoM, MPEAOCTABISAIOIINM|
rOCYJTapCTBEHHYIO YCIYT'y
2.8. HcuepnbiBatomuii  mepeyeHb 1. Tlomaya IOKyMEHTOB HEHaJ[JIekKaAIUM
OCHOBaHMWI Il OTKa3a B IPHEME JULIOM;
JOKYMEHTOB,  HEOOXOAMMBIX ISl 2. HecootBeTrcTBHE MPE/ICTABICHHBIX|
PEIO0CTABIICHUS rOCyAapCTBEHHOM| TOKYMEHTOB NIEPEUHIO IOKYMEHTOB, YKa3aHHBIX B II.
YCIYTH 2.5 nacrosuero Pernamenra;
3. Hasinuwne B 3asABIEHUY U IPUIIATAEMBIX K

3as51BJICHUIO JOKyMEHTaxX HEOTOBOPEHHBIX

UCIIPABJICHUM,  CEpPhE3HBIX NOBPEXKJICHUN,  HE

NO3BOJISIIOIIMX ~ OJIHO3HAYHO UCTOJKOBAaTh  HX

CoJIepKaHue
2.9. UcuepnbiBaromui IepeUCHb OcHoBaHusg 1715 NpuoCcTaHoBJIeHUs cpoka nm.2.11.7.1,2.11.7.2,5.1,5.13
OCHOBaHUU /JIs1 IPUOCTAHOBJICHUS UM | IPEJOCTABICHUs]  TrOCyJapcTBeHHONM — ycimyru  Hel [IpaBui paGoTsl
OTKa3a B MIPENOCTABICHUH| YCTAHOBJICHBI. CT. 25 denepanbHOTO 3aKOHA
rOCyapCTBEHHOM YCIyTH OcHoBanus 11 oTkaza B mpexnoctaBiieHuu| Ne 125-D3;

rOCy1apCTBEHHOM YCIYTH:
1. Haiimuwme B 3anpammBaeMbIX JOKYMEHTaX

CBEJICHNW, COCTAaBISIOLUIMX TOCYIAPCTBEHHYIO WIIN
WHYIO, OXpaHsSIEMYIO 3aKOHOJATEIBCTBOM
Poccuiickonn ®enepanuu, TaiiHy, IUYHYHO TalHY,
CEMEMHYIO TalHy, CO3JAIIIHUX YyIPo3y I
0€30MMacHOCTH.

2. HeucnpaBumoe
JOKYMEHTOB

IMOBPCKIACHUC APXUBHBIX

cT. 22 3akoHa PT Ne 63-3PT ot 2017
I.

b

2.10. ITopsmok, pasMep 1  OCHOBaHMSI
B3UMaHMS TOCYJaPCTBEHHOM MOIILTUHBI

WIM WHOM  IUIaThl, B3MMAEeMOM 34

[NocymapcTBeHHas yciryra IpeAoCTaBIseTCs Ha
0€e3B0O3ME3THOI OCHOBE.

n.3 ct.15, 0.4 ct. 26 @enepaibHOTO
3akoHa Ne 125-D3;
4. | cT. 8 deaepanbHOro 3aKOHA




IPEIOCTaBICHUE roCyJ1IapCTBEHHOM
yCIyT'H,  BKJIIOYash MHOOpPMAIUMIO O
METOJMKE pacyeTa pa3Mepa  Takou
TJIATHI

Ne 210-®03; mm. 5.8.1, 5.8.3, 5.10
[IpaBun paboThI;

2.11. Ilopsimok, pa3mMep U OCHOBaHMSI
B3UMaHMS IUIAThl 34 MPEJIOCTABJICHUE
YCIIYT, KOTOpbIE SIBJISIFOTCS]
HEOOXOIMMBIMHU M 003aTEIILHBIMHA JIJIST
peAoCTaBICHUS roCyJ1IapCTBEHHOM
yCIIyTd, BKIIOYas HWHQOpMaMoO O
METOJIMKE€ pacyeTa pa3Mepa  TakoH

I1JIaThI

IIpenocraBnenue HEOOXOIUMBIX
00s13aTENBHBIX YCIYT HE TpeOyeTcs

2.12. MakcuMaiabHBIA CPOK OKUAAHUS

B Ouepeay IpHU MOJadve 3ampoca o
MIPEIO0CTaBICHUN rOCyJIapCTBEHHOMU
YCIIYTH U TIPU MOJYYEHUH PE3yabTara
MPEIOCTABJICHUS TAKUX YCIYT

MakcuManbHbBIi  CPOK  OXXHAAHHUS  MIpUEMa
MOJIy4aTesis FOCYJapCTBEHHOM  yCIIyTH (3asBUTEJIs)
IIPY T10J1a4Ye 3arpoca U MpU MOJIYYCHUH pe3yJibTaTa

HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox perucTpaldd  3amnpoca
3asBUTEIIS 0 MPEI0CTaBIICHUN
rOCyJITapCTBEHHOM  YCIIyTIH, B TOM

YHUCJIe B AJIEKTPOHHOU (hopme

B neHp nocTyIieHus 3asiBIeHUS
3anpoc, NOCTYNUBIIUHI B AJIIEKTPOHHON (opMeE B
BBIXO/IHOM (IIpa3AHUYHBIN) JIeHb, PETUCTPUPYETCS HA
CJIEYIOLIMI 32 BBIXOJIHBIM (MPa3AHUYHbBIM) pabounii
JI€Hb

. 16 4. IV IIpaBun
JIEITOTIPOU3BOCTBA

2.14. TpeGoBaHUs K IIOMEIIEHUSIM, B
KOTOPBIX PEAOCTABIISACTCS
rocyJapCTBEHHas yclyra, K  MECTY|
OXKMIaHUS U TIpUeMa 3asBUTEIICH, B

TOM quCe K 00eCTICUCHUTO
JOCTYITHOCTH TUTS WHBAJIUJIOB

YKa3aHHBIX 00BEKTOB B COOTBETCTBHU

IIpenocraBieHue  roCygapCTBEHHOW  YCIYTH
OCYIIIECTBIISICTCS B 3JaHUSAX WM TOMEIICHUSX,
000pyI0OBaHHBIX MTPOTUBOIIOKAPHONU CUCTEMOU U
CUCTEMOH MOXapOTyLIECHUs, HEOOX0AUMOI MeOeIbI0
U1t ohopMIIEHHS TOKYMEHTOB, WH()OPMAITMOHHBIMU
CTCHIIaMHU.

ObecnieunBaeTcsi OeCHpPENnATCTBEHHbIA JOCTYM




C 3aKOHOJaTeILCTBOM Poccuiickon
Qenepauii 0 COLUMAIBHOM  3aIUTE
WHBAJINJIOB, Pa3MEIIECHUIO 5|

0(OPMIICHUIO BU3YIBHOU, TEKCTOBOMN
U MyJIbTUMEAMMHON uWH(MOpMALUU O
NOPSJIKE MPEIOCTABICHUS TAKUX YCIYT

WHBAJIAJI0OB K MECTY MpEeA0CTaBICHUS
roCyJIapCTBEHHOM yCIIyTH (YI0OHBIN BXOI-BBIXO/ B
MOMEIIEHHUS U TIEpEMEIICHUE B UX Tpejenax).
BusyanbHasg, TekcToBasgs W MYJbTUMEIUNHASA
uHpopmaruss 0 MOPSIIKE MPEIOCTABJIECHHUS]
roCyJJapCTBEHHOM YCITyTH pa3MeIaeTcs B yI0OHBIX
JUTSL 3aABUTEJIEN MECTAaX, B TOM YUCIIE C YUYETOM
OTPAHUYEHHBIX BO3MOKHOCTEN MHBAJINJIOB

2.15. Tlokazarenu IOCTYNHOCTH U
Ka4yeCcTBa IrOCYy/IapCTBEHHOM yCIIYTH, B

TOM YHCIIC KOJIMYECTBO
B3aUMOCHCTBUM 3asIBUTEIIS C
JIOJ>KHOCTHBIMU JIMIIaMH pu
MIPEIO0CTaBICHUN rOCyJIapCTBEHHOMU
YCIyTU U X TIPOJOJKUTEIBHOCTD,
BO3MOYXHOCTbD MOJTy4YECHUS
roCyJ1apCTBEHHOMN YCIyTU B
MHOT0(YHKIITMOHATLHOM LEHTPE

MIPEIOCTABIICHUSI TOCYAApCTBCHHBIX U
MYHHUITUTIATBHBIX YCITYT, B yIaJICHHBIX

pabouux MecTax
MHOTO()YHKIIMOHAIEHOTO IEHTPA|
MPENOCTaBIIEHUSI TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT, BOBMOXXHOCTh

MOJTYYCHUS uHopMaIUu O  XOJIe
PEIOCTaBIICHUS rocyJapCTBEHHON
YCIIyTH, B quCIe C
UCTIOJIb30BaHUEM nH(OPMAITMOHHOA

TOM

KOMMYHHKAlIUOHHBIX TEXHOJIOTUH

ITokazaTensamu JOCTYIIHOCTH IIpeaIOCTaBJICHU
I‘OCYI[&pCTBGHHOfI YCIYTI'H ABJIAIOTCA:

PAacCIIOJIOKCHHOCTD IIOMCIIICHUA B 30HC
JOCTYIIHOCTH O6IH€CTB€HHOI‘O TPaHCIIOPTa,
HaJIM4HuC HCO6XOI[I/IMOFO KOJIMYCCTBA

CIIELIMAIMCTOB, a TAKXKE ITIOMEILIEHNUN, B KOTOPBIX
OCYILECTBIIAETCA IIPUEM TOKYMEHTOB OT 3asBUTEIIEH;
HaJIM4Me HcYeplbIBaomed  MHGOpMAIKU O
croco0ax, MOpS/IKE M CPOKax MPEeAOCTaBIICHUS
rocyJapCTBEHHOM YCIyrd Ha  HH()OPMAIMOHHBIX
cTeHax, HQOopMalMOHHBIX pecypcax Hcnoakoma
B cetn «MHTEpHETY, Ha [lopTane rocyaapCTBEHHBIX U
MYHUIIMNANBHBIX yenyr  PecnyOnuku TatapcTtaH;Hal
Ennnom noprasue roCyJ1apCTBEHHBIX 15|
MYHULIUNATIBHBIX YCIYT (QyHKIUHN);
OKa3aHue IMOMOLIY UHBAINIAM B IIPEOIOJICHUN
0appepoB, MEIIAIIIUX MOJYYEHUI0O UMH YCIIYT
HapaBHE C IPYTUMHU JIMLAMHU.
KayectBO mpenocTaBiieHUsT TOCYIAapCTBEHHOU
YCIIYTH XapaKTEepU3yeTCs] OTCYTCTBUEM:
ouepeJiel pY NMPUEME U BbIIa4€ TOKYMEHTOB




3asIBUTESIM;
rocyJapCTBEHHOM YCIyTH;

MYHUIUNATBHBIX — CIY)KAIIUX, MPEIOCTaBISIONIUX
roCyJapCTBEHHYIO YCIYTY;

OTHOILIEHUE MYHHIIMIIAJIbHBIX CITy>KalluX,
OKa3bIBAIOIIMX  TOCYJAPCTBEHHYIO  YCIYIy, K
3asIBUTEIISIM.

FOCyIapCTBEHHOM YCIyrd W TIPU  TOJyYEeHUU
pe3yJpTara rocy1apCTBEHHOM YCIIYTH - OJJHOKPATHOE
B3aUMOJICHCTBUE JOJKHOCTHOTO nuna,
MPEIOCTABISAIOUIEIO TOCYIAPCTBEHHYIO YCIYIY, U
3asBuTeNA. [IpOOIKUTENIBHOCTD B3aUMOACHCTBUS
onpezaensercs HactosmuM PernamenTom.

ycinyru B MOL, B ynaieHHBIX pabodnx MecTax
M®I] koHCyIbTALNIO, IPUEM U BbIIAYY JOKYMEHTOB
ocymiecTsisieT crneruanuct MOILI.

roCyJIJapCTBEHHOM YCITYTH MOKET OBbITh MOJTyYeHa
3asBuTeneM Ha canrte Mcmonkoma, Ha Iloprane
rOCYJapCTBEHHBIX W  MYHUUMNAIBHBIX  YCIyT
Pecnnyonuku Tarapcrtan, Ha EauHoMm moprtane
rOCYJapCTBEHHBIX W  MYHUUMNAIBHBIX  YCIyT
(bynkmuit), M®ILI, ynaaeHHbIX pabodymx MecTax

HapylIeHU N CPOKOB Ipe0CTaBICHUS

’)KaJi00 Ha JIeHCTBUA (6e3neticTBHE)

Kamo0 Ha HCKOPPCKTHOC, HCBHUMATCIBHOC

IIpy momaue 3ampoca O MPeAOCTaBICHUU

[Ipy  mpenocTaBlieHHMM  TOCYIAPCTBEHHOM

Nudopmaruss o0  XOJe  MPeIOCTABICHUS

MOI]
2.16. OcobennocT MIPEI0CTaBJICHUS] HNmeeTcsa BO3MOKHOCTE I10JIaYH 3asBJIEHUS O
roCyJ1apCTBEHHOM yCIIyTH B| IPEIOCTAaBJICHUH  TOCYJIapCTBEHHOM  yCIYId B

AIIEKTPOHHOU (hopme

AIEKTPOHHOM BHE yepe3 caut Mcnonkoma, [lopran
rOCYyJJapCTBEHHbIX U MYHULMIAIBHBIX YCHYT,
Envnblii opTal rOCyIapCTBEHHBIX 15
MYHUIIUNATBHBIX YCIYyT (GYHKLIHI) ¢ TOCIETYIOINM
NPEABSABICHUEM OPUTHMHAJIOB  JIOKYMEHTOB IIPH
IIOJIyYEHUH YCIYTH.

3asBUTEIb HMEET BO3MOXHOCTb IPOBEPUTH
CTaTyC MTOJAAHHOTO 3as1BJICHUS, CTEIIEHb TOTOBHOCTH



OTBETA Ha HCTO.

3asBieHue 0 PeI0CTaBICHUH
roCyJapCTBEHHOU YCIYT'H MOKET OBITh HAIIPaBJIECHO
B dbopMe  DIIEKTPOHHOTO JOKyMEHTa  TIO

DJIEKTPOHHOMY aJipecy:
E-mal: @tatar.ru




3. Cocrtas, moCJ1€10BATEJIbHOCTH U CPOKH BBINOJIHEHUS] AIMUHUCTPATHUBHBIX
npouexyp, Tpe6OBaHMs K MOPSAAKY MX BHINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHNUS] A/IMUHUCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOM
dopme, a TakKke 0CO0EHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX MPOLeAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPaX, B YAAJEeHHbIX pa00o4uxX MecTax
MHOT0()YHKIMOHAJIBHOI0 LIEHTPA MPeA0CTABJIECHNS IOCYy1aPCTBEHHbIX H

MYHUIIUNAJTbHBIX yCJIYT

3.1. Omnucanme  TOCIEOOBATENbHOCTH  JEUCTBUM  NpU  NPEAOCTaBICHUU
rOCyapCTBEHHOM YCIYTH

3.1.1. IIpenocTaBineHrne rocyJapCTBEHHON YCIYTM MO BbIJay€ apXHWBHBIX CIPAaBOK,
aApXMBHBIX BBIIHACOK, KONUN ApXUBHBIX JOKYMEHTOB BKJIIOYAET B ce0s Cleayrolue
MPOLIETYPHI:

1) KOHCYTBTHPOBAHUE 3aBUTEIIS, OKa3aHUE TIOMOIIH TIPH
3aM0JHEHUHU/COCTaBICHUH 3asBIICHHUS;

2) IPUHATHE W PETUCTPALIVSI 3asIBIICHUS;

3) IOATOTOBKA M MOJANMCAHUE aPXWUBHOW CIIPABKU (apXHUBHOW BBIITUCKHU, apXHBHOM
KOIMHK), OTBETAa Ha OJAHKE apXuBa, MOJTBEPKIAIONIETO HEMOJHOTY COCTaBa apXHBHBIX
JOKYMEHTOB 110 TEME 3aIpOCa, WK OTCYTCTBHE TOKYMEHTOB.

5) BbIIaua 3asBUTEINIO PE3yJIbTaTa TOCYIapCTBEHHOM YCIYTH.

3.1.2. briok-cxema nociae0BaTeNbHOCTH AEMCTBUM 1O MPEJOCTABICHHUIO
rOCy/IlapCTBEHHOMN YCIYTH MpEJCTaBleHa B IpuUiokeHuu Ne 22.

3.2. Oka3zaHue KOHCYIbTallUM 3aBUTENI0, OKa3aHUE MOMOIIY ITPU
3aI10JIHEHUHU/COCTABIICHUU 3asIBJICHUS

3asBuTenb BIpaBe oOpaTuThes B OTAEN JUYHO, MO Tele(oHy W/WiIH MUCbMEHHO, B
TOM YUCJIE MO 3IEKTPOHHOM MOYTE, Il NOJYYCHHs] KOHCYJbTAMI O MOPSIAKE MOTYyYEHUs
roCyJapCTBEHHOM YCIyTH.

Cneunanuct Otaena oCylnecTBISET KOHCYJIbTUPOBAHUE 3asIBUTENS, B TOM YHUCIIE 10
coctaBy, (opMe U COIAEPKAHUIO JOKYMEHTAI[MH, HEOOXOIUMOW [JIsl TOJyYEeHUS
rOCyAapCTBEHHOW YCIYyTM M TMpPU HEOOXOAMMOCTH OKa3bIBa€T IMOMOIIb B 3aMOJIHEHUU
OJlaHKa 3asIBJICHUS.

[Ipouenypa, yctTaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYILIECTBIIETCS B IEHb
oOpaleHus 3assBUTEIS.

Pe3ynpTaT npoueaypbl: KOHCYJIbTalUs 3aBUTEIIS.

3.3. [Ipunartue u peructpanus 3asaBicHUs

3.3.1. 3asgButens (ero mpeacTtaBuTeNb) AuYHO win udepe3 M®PI[ nHa OymakHOM
HOCHUTENIE, B DJJICKTPOHHOM BHJ€ uYepe3 EIuHbBII nopran ToCyAapCTBEHHBIX U
MYHULIUNATBHBIX yCIyT (pyHkiumii), [TopTa rocy1apcTBEHHBIX U MYHHUITUTIATBHBIX YCIYT
PecnyOnuku Tarapcran, opunmanbHbii cailt Mcmoikoma aubO0 MO MOYTE MOYTOBBIM
OTIIPABJICHUEM MOJAAET (HaIpaBisieT) 3asBieHue. JJOKyMEeHTbl MOTYT ObITh MOJaHbl Yepe3
yaaneHHoe pabodee Mecto MODII[. Cnmcoxk ynajaeHHbIX paboOuMX MECT MpPHUBEIEH B
npuioxeHuu Ne 23.

3asBiIeHUE O NPEIOCTABJICHUU TOCYIApCTBEHHOM YCIYrd B AJIEKTPOHHOH (opme
HampasisieTcss B OTIeN 1o 3JIEKTPOHHOM nouTe WK yepe3 IHTepHeT-IpueMHY0



Hcnonkoma. IlocTynuBiiee B 3JIE€KTPOHHON (popMe 3asBIIEHHE pacIeyaThIBA€TCs, €ro
pEerucTpanys OCyIeCTBISIETCS B YCTAHOBIEHHOM MOPSIKE.

3.3.2. Tlpu HampaBieHHH 3asBICHHA B DJIIEKTPOHHOH (QoOpME CIEeUUaIUCT
Hcnonkoma, oTBeyaromui 3a paboTy ¢ OoOpalleHHsIMU TPpakJaH, NOCTYMAIIUMH Yepe3
MHTEepHET-TIPUEMHYIO, PpACIIEYaThIBAET, PETHCTPUPYET NOCTYIMBILEE 3asBICHHE U
HaIpaBJISIET B DJIEKTPOHHOM M OyMakHOM BHUj€ B OTIElI.

IIpouenypa, yctaHaBIMBaeMasl HACTOSAIIMM ITyYHKTOM, OCYIIECTBIISIETCSI B TCUCHHE
OJITHOr0 paboyvero JIHs C MOMEHTA MOCTYIICHUS 3asBJICHUS.

Pe3synpTaT mponeayphl: 3aperucTpUpOBaHHOE 3asBJICHUE, HAIIPaBJIeHHOE B OTaen.

3.4. IlogroroBka M BbIAAYa AapXWBHBIX CIIPABOK, APXMBHBIX BBIIHCOK, KOIWN
apXUBHBIX JIOKYMEHTOB

3.4.1. Cneunanuct Otaena, BeAyIIUA MPUEM 3asiBICHUN, OCYILIECTBIISIET:

IIPUEM 3aBJICHUS U TOKYMEHTOB;

peructpanuio 3aasieHus B nporpamme EAUC;

MIPOBEPSIET 3asBJICHUE U JOKYMEHTHl HAa HAJIMYME OCHOBAHWU JJIs OTKa3a B MpUEMeE
JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero Pernmamenra.

[Ipu OTCYTCTBMM OCHOBAaHMW [Jisi OTKa3a B INpPUEME JTOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.8 Hacrosuero Pernmamenra, Cnenupanuct Otnena:

OpU MPEAOCTABICHUN 3asBJICHHS 3asBUTEIEM JIMYHO HW3BEUIACT 3asBUTENSA O
IIPUCBOCHHOM BXOJIIIEM HOMEPE;

OpU HaIpaBJICHUU 3asBJICHUS 3asBUTEJIEM B DJIEKTPOHHON (opMe YyBEIOMIISIET
3asBUTENS B JIEKTPOHHON (opMe O Aare mpuema 3asBIICHUS, MPUCBOCHHOM BXOJSIIEM
HOMEDE.

B cayyae Hamuuus OCHOBaHMM JUIsl OTKa3a B IpUEME JIOKYMEHTOB,
NPEAYCMOTPEHHBIX ITyHKTOM 2.8 Hactosmero Permamenrta, Cnenmamuct Otaena
YBEIOMJIIET 3asBUTENI O HAJIUMYMM MPENATCTBUI JIg PErucTpalud 3asiBICHUS U
BO3BpAILAET €My JOKYMEHTBhI C MUCHBMEHHBIM OOBSCHEHUEM COJEpPKAaHUS BBISBICHHBIX
HEJIOCTATKOB B MPEJICTABJICHHBIX JOKYMEHTAaX.

3anpoc, He OTHOCAILLMKCA K COCTaBY XPaHALIUXCS B apXUBE apXUBHBIX JOKYMEHTOB,
HaIpaBJIsieTCs B IPYroil apXyB WA OPTaHU3ALUIO, T1€ XPAHATCS HEOOXOUMBbIE apXUBHbBIE
JOKYMEHTBI, C YBEIOMJICHHMEM OO0 3TOM TIOJIb30BATENsl, WJIMA TMOJIb30BATEIIO JIAETCs
COOTBETCTBYIOIAsl PEKOMEHIALH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIMM IIYHKTOM, OCYILECTBIISFOTCS:

IIPY OTCYTCTBUY OCHOBAHMI JIJI1 OTKAa3a B IpUEME JOKYMEHTOB - B TeueHue 15
MUHYT MOCJIE OCTYIJICHUS 3asiBJICHUS (0OpaIleHus 3asiBUTENIA);

[IPY HAJIMYMW OCHOBAHMM JIJIs1 OTKAa3a B IPUEME JOKYMEHTOB - B TEUEHUE OJTHOTO
paboyero JHS C MOMEHTa OKOHYAHUS MPEAbIAYIIEeH MPOLEayPhI;

HampaBJeHHe 3anpoca B JPYrod apxuB WIM OpraHu3aluio, TIJIe XpaHsATCA
HEOOXO/JMMbIE AapXUBHBIE JIOKYMEHTBI, YBEIOMJIEHME 00 JTOM IMOJb30BATENS WIIU
COOTBETCTBYIOIIAas PEKOMEH/IA1IMsI TI0JIb30BATEIIO - B TE€YEHUE 5 pabouux JHEH ¢ MOMEHTa
perucTpanuu 3anpoca.

PesynbpraT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBJICHUE, HANPaBJICHHE
3arpoca B JIPYrod apXvWB MM OPraHU3AIMIO, TAE XPaHSATCS HEOOXOAMMBIE apXUBHBIC
JIOKYMEHTBI, yBEIOMJIEHHE 00 3TOM MOJIb30BATENS HJIM COOTBETCTBYIOIIASI PEKOMEHIAITUS



I10JIb30BATENI0 WK JOKYMEHTBI, BO3BPAILIEHHBIE 3asIBUTEITIO.

3.4.2. B ciayyasx OTCYTCTBHS B 3alIpOCE€ MMYLIECTBEHHOIO XapakTepa JOKYMEHTOB,
MOJTBEPXKIAIONIMX TpaBa COOCTBEHHOCTH Ha HeABWXKHUMOCTh, Cnenumamuct Otnena
HamnpaBIIsieT B 3JEKTpoHHOW (opme mocpeactBom cuctemsl CMOB B ®enepanbHyto
cily’)k0y TOCyJapCTBEHHOH perucrpanuu, KajacTpa W KapTorpaguu 3ampoc o
npenocTaBieHud Beinucku u3 EAMHOrO rocynapcTBEHHOTO peecTpa HEIBHKUMOCTU
(comepxalyro OOLIEAOCTYIHBIE CBEACHHSI O 3apErMCTPUPOBAHHBIX IIpaBaX Ha OOBEKT
HEABM)KUMOCTH);

[Ipouenypsl, ycTaHaBIMBAaEMbl€ HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TEUEHHUE
15 MUHYT ¢ MOMEHTa MOCTYIUIEHUs 3asBJICHUS O IPENOCTABICHUU TOCYAApCTBEHHOU
YCIIYTH.

Pe3ynpTaT mpoueaypbl: HapaBJIeHHbIN 3apoc.

3.4.3.Cnemmmamuct Otaena, Ha ocHOBaHWM TocTynmuBmmx B Otaen depes CMOB
JOKyMEHTOB (CBeleHui) aub0 yBeaoMmiIeHHs 00 OTKa3e, OCYILIECTBISET MPOLEAYpHI,
npeaycMoTpeHssle 1. 3.4.1. Hacrosmero Permamenra.

3.44. Cneumnanuct OTaena B MOPSAKE OYEPEIHOCTH TMOCTYIUICHUS 3asBJIICHUS Ha
VCIIOJIHEHHE OCYILIECTBIISACT:

IPOBEPKY HAJIWYMS apXMBHBIX JOKYMEHTOB JUJISl MCIIOJIHEHHs 3aIIpoca IO CIUCKY
¢onnoB, CipaBOYHUKY 10 (OHIAM MYHULIMIIATBHBIX apXxuBOB PecryOnuku TarapcTaH.

B ciydae eciy 3anpoc HeE OTHOCUTCS K COCTaBYy XpaHALIUXCS B ApXUBE apXUBHBIX
nokymeHToB, Crienmanuct OTzena oCylnieCTBISET:

odopmileHrE POEeKTa MIChMa O IIEPEHANPaBICHUH 3aIpoca B IPYroi apXuB UM
OpraHu3alMIo, [I€ XPaHATCS HEOOXOUMbIE apXUBHBIE JOKYMEHTHI;

oopMIIEHHE YBETOMIIEHUS MTOJIH30BATEINIO O MEPEHANIPABICHUH 3a1IPOCa;

WM MPOEKTA MUChMA MOJIb30BATENI0 C COOTBETCTBYIOIIUMH PEKOMEHIALUSAMH.

B ciydae ecnu 3arpoc OTHOCUTCS K COCTaBY XPAHSIIMXCA B ADXUBE apXUBHBIX
nokymeHToB, Cnenuanuct OTaena ocyliecTBISET:

OIpeJeIeHNE APXUBHBIX (DOHJOB M ApXUBHBIX 1€ JIJIsl IPOCMOTPA IO OIHCH;

BBIEMKY apXHUBHBIX JOKYMEHTOB U MOJAKIA/IKY Ha UX MECTa KapT-3aMeCTUTENIEH;

CBEPKY apXHMBHOTO IIK(]pa 1 3ar0JI0BKOB C OMHCHIO JIE.

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSIUM IIYHKTOM, OCYILIECTBIIIFOTCS. B TEUEHUE
OJITHOTO paboyvero JIHsS C MOMEHTA OKOHYaHMsI MPEAbLAYIIEH MPoLeTyphl.

Pe3ynprar npouenyp: NoAroTOBICHHBIE JE1a IS BBISIBICHUS CBEEHUM 110 TEME
3arpoca 100 MepeaHHblil Ha MPOBEPKY MPOEKT MHUChMA.

3.4.5. Coneunanuct Otaena oCymecTBISIET: MOTUCTHBIN

IIPOCMOTP APXUBHBIX J€]1; BBISIBICHUE CBEACHUI B apXUBHBIX

JIOKyMEHTaX 10 TEME 3arpoca.

B ciaywae oOTCyTCTBUSL JIOKyYMEHTa TMOATOTaBIMBAE€T OTBET Ha  3ampoc,
MOATBEPKIAIOIIET0 HEMOJHOTY COCTaBa apXWUBHBIX JTOKYMEHTOB IO TEME 3arpoca WU
OTCYTCTBUE apXMBHBIX JOKYMEHTOB (Jajiee — MUCbMO-OTBET).

B cnydae ycraHoBieHUSI HEOOXOUMOCTH MTPOBEACHUSI AOTIOTHUTEILHOTO U3YUYEeHHUSI
apXUBHBIX JOKYMEHTOB M MPOBEACHHsS padOT MO MOUCKY CBEACHUN IO 3ampocam IIo
VCTOPUH HACEJICHHBIX IIYHKTOB W OpPraHM3alUid, a TAKXE 3alpocaM, UMEIOIIMM I'PaHUILY
IIOMCKA CBBILIE AT JIET U TPEOYIOLIUM JOMOJHUTENBHOIO U3YUYEHUSI APXUBHBIX



JIOKYMEHTOB, MPOBEJICHUS O0OBEMHOM pabOThl MO MOMCKY CBEJIEHUW M PACIIUPEHUIO
rpanul;  noucka, Crneuuamuct Otaena omnpeaenser HEOOXOOUMBIM  CpOK ISt
MPEAOCTABJIEHUS T'OCYIAPCTBEHHOMN YCIIyTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUCHUE
BOCBMHU pabOYMUX JTHEH C MOMEHTa OKOHYAHUS MPEAbIAYIIEH MPOLIeTypHhl.

3.4.6. Cnenmanuct OTesa rneuaTaet:

apXMBHYIO CHpPaBKy (QpXUBHYIO BBINKHCKY, APXUBHYIO KOIHIO), MHUCHBMO-OTBET,
MUCHbMO-3allpOC - Ha OJIaHKE MCIOJHUTEIBHOIO KOMMTETA; IMOIMUCHIBAET U 3aBEpsieT
nevyateio Mcnonkoma

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUCHUE
OJHOTO paboyero mHS €O MAHS TOCTYIUIEHUST Ha OQGOpMIICHHE AapXHBHOW CIIPaBKU
(apXUBHOU BBIMIMCKH, ApPXUBHOM KOMHUH), NUCHbMa-OTBETa WA NHUChMAa-U3BEILICHUS
3asBUTEIIIO O NMPOJJIEHUU CPOKA UCIIOJIHEHNUS 3aIIpoca.

PesynbTaT mpouenypsl: MOANUCAHHAS apXWBHAas CIpaBKa (apXuBHasi BBHINKCKA,
apXUBHAsI KOTIHS).

3.4.7. Crnenmamuct OTAena B 3aBHCHMOCTH OT CIoco0a MOMYYECHHs pe3yibrara
roCyJJapCTBEHHOM YCIyTH, YKQ3aHHOTO 3asIBUTEIIEM:

BbIJIACT TIPU JIMYHOM TPUOBITHM 3asiBUTENSI WM €ro JOBEPEHHOTO JIMIa TMpU
NPEABSABICHUN MACHOpPTa WM HMHOTO, YJIOCTOBEPSAIONIETO JUYHOCTh JIOKYMEHTA WIIH
JIOBEPEHHOMY JIMIlYy — MPU NPEIbIBICHUN TOBEPEHHOCTH, apPXUBHYIO CIIPaBKY (apXUBHYIO
BBINIUCKY, APXMBHYIO KOIIHIO), MUChMO-OTBET, MHUChMO-3AIIPOC WM MHCHMO 3asIBUTENS O
MPOJYICHUU CPOKa TMPEJAOCTABICHUS YCIYyTH. 3asBUTENb (WJIM €ro JOBEPEHHOE JIHIIO)
pPaCIUCHIBACTCS HAa KOMHMHM apXWBHOW CHPaBKU (ApXWBHOW BBIMHUCKHU, APXWBHOU KOIIHH),
MAChbMA-OTBETA, MTUChMA 3aBUTENIO O MPOJIEHUU CPOKA NPENOCTABICHUS YCIYTH WIM Ha
000pOTE COMPOBOAUTENHHOTO MMChMA K KOMMH TIOKYMEHTA C YKa3aHUEM J1aThl MIOJyYEHUS;

HaIlpaBJISIET 3aBUTENI0 IO IOYTE NPOCTBIM IHCbMOM, Ha SJIEKTPOHHBIM aJpec
3asiBUTENS] B (OpME  BJIEKTPOHHOrO  JOKYMEHTa, MOJIUCAHHOTO  YCHJICHHOU
KBATM(PUIIUPOBAHHON 3JIEKTPOHHON MOJIMUCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA,
€CJIM 3asiBUTEJIEM YKAa3aHO OTCYTCTBHE HEOOXOAMMOCTH NPENOCTaBIEHUs pe3yJbTaTa
yCIIyrd Ha OyMa)KHOM HOCHUTEIE, apXMBHYIO CIIPaBKYy (apXUBHYIO BBIIIHUCKY, aApXUBHYIO
KOIIHIO), TUCbMO-0TBET, MUCHhMO-3aIMPOC;

HAIPaBJISIET APXUBHYIO CIIPABKY (apXMBHYIO BBITTUCKY, aPXUBHYIO KOIHIO), TUCHMO-
OTBET, MUCbMO-3ampoc B M®DII.

B ciiydae He00X0UMOCTH MPOCTABICHUS allOCTHIIS HAMIPABIISIET aPXUBHYIO CIIPABKY
BMECTE C 3alpOCOM M CONPOBOAUTEIBHBIM MHUCBMOM B ['OCyJapCTBEHHBIM KOMHTET
Pecny6siuku Tartapctan 1o apXuBHOMY JI€Ty [0 OYTE MPOCTHIM MUCHMOM.

B cnydae mnpoaneHus cpoka NPENOCTABICHUS YCIYTM HAmNpaBiseT IO IOYTe
MPOCTHIM MUCHMOM WJIH B 3JIEKTPOHHOM (pOpME Ha 3JIEKTPOHHBIN aapec 3asiBUTENS TUCHMO
0 MPOJJIEHUU CPOKA MPENOCTABICHUS YCIYTH.

[Iponenypa, yctaHaBnuBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISECTCS:

B T€UEHUE 15 MUHYT B ciIydae JUYHOTO MPUOBITHS 3asIBUTEIIS,

B TE€UYECHHE OJHOTO paboyero JHsA C MOMEHTa OKOHYAHUSI PEbIIYIIEH MPOIEAYPHI,
B Cllydyae HaMpaBJICHUsI OTBETA MOYTOBBIM OTMPABICHUEM WM Ha AJIEKTPOHHBIN ajpec
3agBUTENS B (hOpME AIIEKTPOHHOTO TOKYMEHTA, MOANMCAHHOTO YCHUIICHHOM



KBTM(PUIIUPOBAHHON 3JIEKTPOHHON MOJIMUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA,
€CJIM 3asBUTEJIEM YKAa3aHO OTCYTCTBHE HEOOXOAMMOCTH TMPENOCTaBIEHUS pe3yJbTaTa
yCIIyrd Ha OyMa)XHOM HOCHUTEJIE.

Pe3ynbTaT mnpouenypsl: BBIIAHHBIE WM HAIMpPABICHHBIE [0 TOYTE€ WU IO
AJIIEKTPOHHOMY aJipecy 3asiBUTENsl apXWBHasi CHpaBka (apXWBHas BBINUCKA, apXHUBHAs
KOIKS), TUCbMO-OTBET, WM MUCHMO O MIPOJICHUH CPOKA MPEAOCTABICHUS YCIYTH.

3.4.8. Cpneumanuct OtTaena 1OCI€ YCTAHOBJIEHUS CpPOKa MPEAOCTaBICHUS
rOCyJapCTBEHHOM YCIYTM W W3BEIICHUS 3asgBUTENS O MPOJJICHHUH CpPOKA HCIOJHEHUS
3ampoca:

IPOBOJUT JOTOTHUTEIBHOE U3YUCHHE apXUBHBIX JOKYMEHTOB U MPOBEJEHUE padboT
10 TIOUCKY CBEJICHUM.

[Iponenypa, ycraHaBnuBaemas HACTOSIIMM ITyHKTOM, OCYLIECTBIIIETCS B CPOK,
ONpENEIICHHbId HadalbHUKOM OTnena, CpOK WCIOJHEHUsS HCYUCIAETCS C MOMEHTa
pEerucTpanuuy 3anpoca.

PesynbTaT mporeayphl: BBISBICHUE HAIWYUS WIM OTCYTCTBUS B MYHUIMIATHLHOM
apXHBE CBEJICHUM IO TEME 3aIpoca.

3.5. [IpenocraBneHne rocy1apcTBEHHOMN yciyru uepe3 MOIL]

3.5.1. 3asgBuTenb BOpaBe O0OpATUTHCS ISl MOJTYYEHHUS TOCYAAPCTBEHHOW YCIyTU B
ML, ynanennoe pabouee mecto MDII.

3.5.2. IlpenocraBieHne rocy1apcTBEHHON yciyru yepe3 M®IL] ocymiecTBiseTcs B
COOTBETCTBHH C periiaMeHToM padboTel M®DILI, yTBepK/IEHHBIM B YCTAHOBIIEHHOM TOPSJIKE.

3.5.3. Ilpu nmocrymnenun TokyMeHTOB u3 M®I[ Ha momydyeHue rocyJapCTBEHHOM
YCIIyT'H, TPOLEAYpPbl OCYILIECTBISIOTCS B COOTBETCTBHHM C IYHKTOM 3.4 HACTOSALIETO
PernamenTta. B ciywae, koraa 3asBuTeneM CIOCOOOM MOJY4YEHHUs pe3yJibTara yKa3aH
«aepe3 MOLIy», pe3ynbTaT rocy1apCTBEHHOM ycinyru Hanpasisiercs B MOII.

3.6. UcnpaBiieHre TEXHUYECKUX OIIMOOK.

3.6.1. B ciydae oOHapy>KEeHHsSI TEXHUUECKON OIIMOKH B JOKYMEHTE, SIBJISFOITUMCS
PE3YyIBTAaTOM FOCYTapCTBEHHOM YCIIYTH, 3aABUTENb MIpeAcTaBisieT B OTaen:

3asBJICHUE 00 UCIIPABICHUH TEXHUUECKOMN ommOku (puioxkenue Ne 24); 10KyMEHT,

BBIJIJAHHBIN 3asBUTEIIIO KaK PE3YJIbTaT TOCYJAPCTBEHHOUN YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKAs ONTHOKA;

JOKYMEHTBI, UMEIOIIUE IOPUINYECKYIO CHUIIY, CBUAECTENbCTBYIOIINE O HATUYUU
TEXHUYECKOM OITUOKH.

3asBiaeHue 00 MCMPaBIEHWH TEXHUYECKOM OMIMOKM B CBEICHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOIIMMCS PE3yJbTaTOM TOCYAapCTBEHHOW YCIYTH, MOJAETCS 3asgBUTEIEM
(YIOJIHOMOYEHHBIM MPEICTaBUTENIEM) JIMYHO, JHOO TMOYTOBBIM OTIPABIECHUEM (B TOM
YHUCJI€ C HCIOJIb30BAaHUEM DJIEKTPOHHOM TmOUThI), JMOO dYepe3 OQUUUATBHBIN CalT
Hcnonkoma, [TopTan rocy1apcTBEHHbIX U MyHULIMTIATBHBIX yciyr PecniyOnuku Tatapctan
unu MOII, ynanennoe pabouee mecto M®DII.

3.6.2. Cneumanmuct OTaena OCYIIECTBISET TMPUEM 3asBJICHUS 00 HCIPaBICHUU
TEXHUUYECKOM OIIMOKH, pETUCTPUPYET 3asIBJICHUE C MPUITI0KECHHBIMHU JOKYMEHTAMH.

[Ipouenypa, ycraHaBinuBaeMmasi HaCTOSIIMM ITYHKTOM, OCYILIECTBIISIETCS B TEUCHHUE
OJTHOTO paboyvero JTHs C MOMEHTA PEeruCcTpaIiy 3asBJICHHS.

Pesynbrar  mpoueaypel:  OpPUHATOE W 3apPETUCTPUPOBAHHOE  3asIBJIICHUE,



HaIIpaBJICHHOE Ha pacCMOTpeHue crenuanucty Otaena.

3.6.3. HauwanpHuk Otaena paccMaTpuBaeT JOKYMEHTbI M B LEISX BHECEHUS
WCIIPABIICHUM B JIOKYMEHT, SIBJISIIOIIANCS PE3YyJbTaTOM YCIYTH, OCYIIECTBIISIOTCS
IpOLEYpPhl, MPEAYCMOTPEHHbIE HAacTOAIMM PermamentoM. HauanbHuK oTnena BbIIaeT
UCIPABJICHHBIA JOKYMEHT 3asBUTENO (YHIOJHOMOYEHHOMY IPEACTABUTENIO) JIMYHO IO
pOCIIUCh C U3BITHEM Yy 3asBUTENs (YIOJIHOMOYEHHOIO IIPEJCTaBUTENs) OpUTMHAJA
JIOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHUYECKas OIMOKa, WM HAlpaBisieT B ajipec
3asBUTENS NOYTOBBIM OTIIPABICHUEM (IIOCPEACTBOM HJIEKTPOHHOM IOYTHI) IMUCBMO O
BO3MOYKHOCTH IIOJIy4EHHUS JOKyYMEHTa MNpH InpenocraBieHud B Otaen opuruHaia
JIOKYMEHTA, B KOTOPOM COJEP’KUTCSI TEXHUYECKas OLIMOKa.

IIpouenypa, ycraHaBnuBaeMmass HaCTOSILMM ITYHKTOM, OCYILECTBIISIETCS B TEUECHHUE
Tpex pabouux AHEN Mocie OOHApyKEHUS TEXHUYECKOW OIIMOKH WM IOJIYYEHUs OT
0000 3aMHTEPECOBAHHOTO JIMIA 3a5BJICHUS O AOIYIIEHHON OIINOKE.

Pe3ynpTaT npoueaypbl: BbITaHHBIN (HAIPABJICHHBIN ) 3aIBUTEINIO TOKYMEHT.

4. Iopsaaok 1 (pOpMBbI KOHTPOJISI 32 PEAOCTABJICHHEM
rocyJapCTBEHHOM yCJAYI'H

4.1. KoHTposib 3a NOJHOTOM M KayeCTBOM IPEIOCTABICHUS TOCYJIapCTBEHHOU
YCIYTM BKJIIOYAaeT B ceOs: BBISIBIICHHE M YCTPAaHCHHE HapyUICHUM MpaB 3asBUTEICH,
paccMOTpeHHe kano0, MPOBEICHUE MPOBEPOK COOJIIOACHUS MPOLEAYp MPEIOCTABICHUS
rOCYJapCTBEHHOM  YCIyI'¥, TIOATOTOBKY pelieHnd Ha jAchcTBUsA  (Oe3melicTBue)
JIOJDKHOCTHBIX JIUI] OpTaHa MECTHOT'O CaMOYIIPaBJICHHUS.

dopmamMu KOHTPOJIS 32 COOJIIOCHUEM HCIIOJHEHUS] aIMUHUCTPATUBHBIX MPOIETYP
SIBIISIFOTCSI:

MPOBEJCHNE MPABOBOM AKCHEPTU3BI MPOEKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
roCyIapCTBEHHOM yCIyrd. Pe3ylbTaToM 3KCHEPTHU3 ABJISECTCS BUZUPOBAHKUE MTPOEKTOB;

MPOBEJICHUE B YCTAHOBIICHHOM MOPSJIKE MPOBEPKU BEACHHUS AEIONPOU3BOICTBA;

MIPOBEJICHNE B YCTAHOBJIICHHOM TOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOTIOICHUS
MPOLEYp MPEAOCTABICHUS TOCYJapPCTBEHHON YCIIYTH.

KoHTpoapHbBIE IPOBEPKH MOTYT OBITH IJIAHOBBIMH (OCYIIIECTBIATHCS HA OCHOBAHUU
MOJIYTOJOBBIX HJIM TOJOBBIX IIJIAHOB pPa0OThl OpraHa MECTHOI'O CaMOYMpPAaBJICHUS) H
BHEIUIAHOBBIMU. [IpH MpOBEAEHHWM IUIAHOBBIX MPOBEPOK MOTYT PacCMaTpUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM TOCYJAPCTBEHHOM YCIYyTH (KOMILIEKCHBIE
npoBepku). [lo KOHKpeTHOMY OOpalIeHHIO 3asBUTENSI TPOBOASTCS BHEIUIAHOBBIC
MIPOBEPKH.

4.2. Texkymuii KOHTPOJIb 3a COOJIFOACHUEM IMOCIE0BATEILHOCTH JEHCTBUMH,
ONPEAECIECHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu o MPEI0CTABICHUIO
rOCYyIapCTBEHHOM YCIIYyTHM, OCYIIECTBIISIETCS  yIpaBisommM aenamu  Mcnmonkoma
MYHULIMIATBHOTO 00pa3oBanust Pecriyonuku TatapcraH.

4.3. IlepedyeHb MOOMKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIMBACTCS TOJIOKEHUAMHU O CTPYKTYPHBIX MOJPA3AEICHUSIX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJDKHOCTHBIMU PETJIaMEHTaMM.

[To pe3ynbTaTam NpOBEICHHBIX POBEPOK B CIIy4Ya€ BBISBICHUS HAPYIIECHUN PaB



3asBUTEJIE BUHOBHBIC JMIA NPUBJIEKAOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

4.4, HavanpHuk OTtlena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIN)
HEHAUJIe)KAIEe BBINOJHEHUE aJIMHUHUCTPATUBHBIX NPOLENYpP, YKa3aHHBIX B pazuene 3
Hacrosmero Pernamenra.

4.5. KoHTponp 3a NpPEeAOCTaBIEHUEM TOCYAApPCTBEHHOW YCIYIM CO CTOPOHBI
rpaXKaaH, UX 0ObETUHEHHN M OpraHU3aIfil, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
JeATeNIbHOCTH VICcronKkoMa mpH NpPeOoCTaBICHUU TOCYAAPCTBEHHOM YCIYTH, MOJYy4YEHUS
MOJTHOM, aKTyaJIbHOM M JIOCTOBEpHOW HWH(GOpPMALUKM O TOPSAKE MPEAOCTaBICHUS
TOCY/IapCTBEHHOW YCIYTH M BO3MOXHOCTH JIOCYJAEOHOTO pacCMOTpPEHHUs OOpaiieHHi
(>xano0) B mpoliecce NpeoCTaBICHUs TOCYJaAPCTBEHHOMN YCIYTH.

5. HocyneOnblii (BHECY1I€OHBIN) TTOPSAAOK 00KaIOBAHUS PEIICHUN U ACHCTBUIA
(Oe3nmeiicTBUS) OPraHoOB, MPEAOCTABIIAIONIMX MyHUIUTIIATBHYIO YCIYTY, a TAKXKE HX
JOJKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CITYKaIuX

5.1. TlomyyaTenu MyHUIMIAIBHOM YCIYyTM HMEIOT TIpaBO Ha O0XaJoBaHUE B
NOoCyneOHOM TopsAnKe AeicTBUM (Oe3nercTBusi) coTpyAHMKOB OTnena, y4acTBYIOIIHMX B
NPEAOCTaBICHUA MYHUIUNAIbHOW ycayrd, B Otmen unu B CoOBET MYHMIMIIAIBHOIO
oOpa3oBaHUs.

3asBUTETH MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapymieHue cpoka perucTpalMy 3ampoca 3asBUTENS O MPEAOCTaBICHHUH
MYHULUNAIBHOWN YCITYTH;

2) HapylIEHUE CPOKA MPETOCTABICHHS] MyHULIUIIAIIBHOW YCIYTH;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB WM WH(OpMaIuu Tu00 OCYIIECTBICHUS
JEWCTBUH, ITPEACTABIICHUE WU OCYIIECTBIEHNE KOTOPHIX HE NMPETYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamMu Poccuiickoit ®enepanuu, Pecnyomuku Tartapcran, IlectpeumHckoro
MYHULANAIBHOTO pailoHa I MPEIOCTABICHHUS MyHULIUITAIIBHOW YCIIYTH;

4) oTka3 B TIpUEME JIOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMM TMpaBOBbIMU akTaMu Poccuiickoit ®denepaunu, Pecniyonuku TartapcTtan,
[lecTpeunHCKOTO MyHULIMNIAIBHOTO PaiOHA JJIsl PEIOCTABICHUS MyHULUIIAIIBHOW YCIIYTH, Y
3asBUTEIIS,

5) oTKa3 B MOpPENOCTAaBICHUU MYHHIIMNAIBLHON YCIYTd, €CIM OCHOBaHMS OTKa3a HE
MPETyCMOTPEHBI (eepaTbHBIMUA 3aKOHAMH ¥ TPUHATHIMH B COOTBETCTBHH C HUMH HWHBIMU
HOPMAaTUBHBIMU TIPaBOBBIMU akTamMu Poccuiickonn @enepanuu, 3aKOHAMH ¢ HHBIMHA
HOPMATUBHBIMH TIPABOBBIMH akTaMu PecryOnuku TaTapcTaH, MyHUIIMITAIEHBIMU TTPABOBBIMU
aKTaMu;

6) 3aTpeboBaHUE OT 3asSBUTEIS MPHU MPEIOCTABICHUN MYHHUITUTIATHHOM YCIYTH TUIATHI,
HE M[PEAYCMOTPEHHOW HOPMATUBHBIMU NPaBOBBIMU akrtamu Poccuiickor d@enepauuu,
Pecny6siuku Tarapcran, [lecTpedMHCKOTO MyHUIIMTIAIBHOTO palioHa;

7) otka3z Otnena, O0/DKHOCTHOro Jmna Otnaena, B HCHPABICHUU JIOMYIIEHHBIX
OMeYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABJICHUS MYHUIIMIAIBLHON YCIYTH
JIOKyMEHTaX MO0 HapyIlIEeHHEe YCTAHOBJIEHHOIO CPOKA TAKUX MCIIPABJICHUM.

8) HapylleHHe CpoKa WIM TOpsAdKa BbIAYM JIOKYMEHTOB 10 pe3yjibTaTam
MPEIOCTABIEHUS] MyHULIMITAIBHOW YCIIYTH;



9) npuOCTaHOBJIEHHME NPENOCTABICHUS MYHHUIUNAIBHON YCIyIH, €CId OCHOBAHMS
IPUOCTAHOBJIEHUSI HE IMPENyCMOTPEHbl (efepaibHbIMU 3aKOHAMHU M IPHUHATHIMU B
COOTBETCTBMM C HUMH MHBIMA HOPMAaTHMBHBIMM IIPaBOBBIMU akTamu Poccuiickon ®Penepanun,
3aKOHaMH ¥ UWHBIMH HOPMAaTUBHBIMH MpaBOBbIMU akTamu Pecnyomuku Tarapcran,
MYHULMIATbHBIMH IPABOBBIMU AKTAMH.

10) TpeboBaHue Yy 3asBUTENS MPU MNPEAOCTABICHUM MYHUIUMIAIBHOW YCIyrd
JOKYMEHTOB WM HWH(QOpMAIMK, OTCYTCTBUE U (WJM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3blBAINCh NPH NEPBOHAYAIBHOM OTKa3€ B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEIOCTABIICHUS] MyHULIUIIAJIBHON YCIIYTH, TM00 B MPEIOCTABICHUN MYHULIMIIAILHONW YCIIYTH,
3a UCKJIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7 denepaabHOro
3aKkoHa Ne 210-@3.

5.2. KanobGa Ha pemieHus u neWctBus (Oe3neiicTBUE) opraHa, MPEJOCTaBISIOLIETO
MYHUIIMIIAIBHYIO YCIIYTY, TOJPKHOCTHOTO JIMIA OPTaHa, IPEJOCTaBISIONIEr0 MyHUIIMIIAIBHYIO
yCIyry, MYHHUIMOAIBHOIO CIY’Kallero, PpyKOBOAUTENIS OpraHa, IpeIoCTaBISAIOLIErO
MYHUIUNAIBHYIO YCIYTy, MOJAETC B MUCbMEHHOW (popMe Ha OyMa)KHOM HOCHTENE WU B
AIEKTPOHHOU (hopme.

Kanoba Moxer ObITh HampapieHa o moute, yepe3 M®DII, ¢ ucnonap3oBaHueM CETH
"Unrepuetr", oduumansHoro caiita IlectpeunHckoro MyHuiunaisHoro paiona (http://
pestreci.tatarstan.ru), EamHOTO mMOpTana TOCYIApCTBEHHBIX W MYHHIMIAIBHBIX YCIyT
Pecnyonuku Tarapcran (http://uslugi.tatar.ru/), EgunHoro mnoprtajiia rocynapCTBEHHBIX U
MyHUIUNANBHBIX yeayT (pynkumii) (http://www.gosuslugi.ru/), a Takxke MOKeT ObITh IPUHATA
IIPU JINYHOM IIpUEME 3aAsIBUTEIS.

5.3. XKanoba, mocrynuBiias B OpraH, MPEeIOCTABISIOMINNA MYHULUNAIbHYIO YCIYTY,
A100 BBINIECTOSIIMNA oOpraH (IpU €ro HaJWYHMM), MOAJEKHUT PACCMOTPEHHUIO B TEUEHHE
NATHAALATH paboumx JHEH co JIHS €€ perucTpanuy, a B ciyyae o0XanoBaHusl 0TKa3a Opraa,
PEIOCTABIISAIONIEI0 MYHULIMIIAIBHYIO YCIYTy, B MpHUEMEe JOKYMEHTOB Y 3asBUTENS JIMOO B
UCIPABJICHUU JONYILIEHHBIX ONEYaTOK M OMMOOK WM B ciyyae OOXaJOBaHUS HapyIICHUS
YCTAaHOBJICHHOTO CPOKa TaKMX HUCIpPABJICHUI - B TEUEHHE NATHU pabOuMX JHEW CO JHS ee
perucTpanuu.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HauMeHOBaHUE OpraHa, MPEJOCTABISAIOUIErO YCIYTy, NOHKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISIONIET0 YCIAYTy, WM MYHUUUIAIBHOTO CIYXKAallero, peleHuss W JeHCTBUs
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uUMs, OT4eCTBO (TOCIEAHEE - NPU HAIUMYUHM), CBEJCHHUS O MECTe
KUTENIbCTBA 3asiBUTENS - (PU3MUECKOro Juia JuOO HAUMEHOBAaHUE, CBEACHHUS O MECTe
HAXOXKIEHUS 3asABUTEN - IOPUAMYECKOrO JIMIA, a TaKKe HOMEp (HOMEpa) KOHTAaKTHOIO
tenedoHa, aapec (aapeca) SIACKTPOHHOW MOUYTH (MPW HAIWMYMM) W TIOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asABUTEIIO;

3) cBemenuss o0 oOXKamyemblX peIICHUSX © JeHCTBUAX (Oe3leicTBUM) OpraHa,
NPENOCTABISIOIET0  MYHHMIMOAIBHYIO  YCIOYry,  JOJDKHOCTHOIO  JIMLA  OpraHa,
MPEIOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, WIM MYHULIMIIAIBHOTO CITYKaIIEro;

4) noBOJIbI, HA OCHOBAaHUU KOTOPBIX 3aBUTENIb HE COIVIACEH C PEUICHUEM U JECHCTBUEM
(O6e3nelicTBueM) oOpraHa, MPEJOCTABISIONICTO YCIAYTY, JOKHOCTHOTO JIMIIA OpraHa,
IPEIOCTABIISAIOIIEIO YCAYTY, WIM MyYHULUIAIBHOTO CITYKalIero.

5.5. K xanobe MOryr ObITh NPWIOKEHBl KONUHU JOKYMEHTOB, IOATBEPKAAOIIUX
U3JIO’)KEHHBIE B Kanobe oOcrosiTenbeTBa. B TakoM ciyuae B »kajio0e MPUBOAMTCS NEPEUECHb
IPUJIAraeMbIX K HEl JOKYMEHTOB.



5.6. ’Kanoba noanuceiBaeTCsl MOJABLIMM €€ M0JIydaTeleM MyHUIUIAIbHON YCIIyTH.

5.7. Tlo pe3ynpraTaM pacCMOTPEHMs KaloObl MPUHUMAETCS OAHO M3 CIEAYIOLIUX
peLIeHuN:

1) xanoba ynoBieTBOpsiETCs, B TOM 4HCle B (OpME OTMEHBI MPUHATOTO PEIICHUS,
UCIPABIICHUS TOMYIICHHBIX OMEYaTOK M OMMOOK B BBIJAHHBIX B PE3ybTaTe MPEIOCTABICHHUS
rOCyJTapCTBEHHOM YCIYTM JTOKYMEHTAaxX, BO3BpaTa 3asBUTENI0 JICHEKHBIX CPEICTB, B3UMAHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMM ITPAaBOBBIMM akTamu Poccuiickoit Penepanuu,
HOPMAaTHUBHBIMU MPaBOBbIMH akTamMu PecryOnunku TaTapcTtaH, MyHUIIMITATbHBIMUA TPABOBBIMU
aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKa3bIBAETCS.

He no3nHee nHs, CleayIOMEro 3a JHEM IPHUHATHS PELICHUS, YKa3aHHOTO B HACTOSAILEM
IYHKTE, 3asiBUTEIII0 B TUCbMEHHOW (hOpME U IO JKEJAHUIO 3asBUTENS B DJIEKTPOHHOU (popme
HaIpaBJII€TCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.

5.8. B ciiydae nmpu3HaHus »kao0bl MOIEkKAIIEH YA0BIECTBOPEHUIO B OTBETE 3asBUTEIIO
JaeTcss HHpopMalus o AEHCTBUAX, OCYIIECTBIsAeMbIX OTAEIOM, B LENAX HE3aMENIUTENBHOTO
YCTPAHEHHs BBIABICHHBIX HApYyIIEHWA NPU OKAa3aHUU MYHULIMIIAJIBHOM YCIYTH, a TaKKe
NPUHOCATCS WM3BUHEHMSI 3a JIOCTaBJIEHHBbIE HEYyA0OCTBa W YKa3blBaeTcsl HHQoOpMauus o
JNaNbHENIINX JEHCTBUSX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B LEISAX MOTYyUYECHHUS
MYHHIUITATBHON YCIYTH.

5.9. B cnywyae mnpuszHaHMs KajnoObl HE MOJIEKAUIEHd YAOBIETBOPEHUIO B OTBETE
3asBUTEIIIO, JAIOTCS apIyMEHTUPOBAHHBIE PA3bSICHEHUSI O NIPUYMHAX IPUHIATOTO PEUIEHUs, a
TaK)ke MHPOpMaIUs O MOpsAaKe 00KalIOBaHUS IPUHATOTO PELICHMUS.

5.10. B cimyuae ycTaHOBJIEHMsI B XOJ€ WM IO pe3yjbTaTaM PAaCCMOTPEHHS KajloObI
IIPU3HAKOB COCTABa aIMUHUCTPATUBHOIO MPABOHAPYILIECHHS WIH NPECTYIUIEHUS JOJHKHOCTHOE
A0, paOOTHUK, HAJIEIEHHbIE TTOJTHOMOYMSMHU 110 PACCMOTPEHUIO Kajno0, He3aMeIIUTEIbHO
HaIIPaBJISAI0T UMEIOIIHECS MaTEpUalbl B OPraHbl IPOKYpaTyphl.



[Tpunoxenue Ne 1

HNudpopmanusn o 3asaBuTeIe

Ddamunus *

Nms*

OtuecTtBO*

JlaTta poxxneHus™

JlaHHbBIE JOKYMEHTA, VA0CTOBEPAIONIEero JUHYHOCTD (IIacmopra)

Cepusi/HoMep nacmopra*®

Kewm Beimag™

Jlata Bemaun™

AJllpec 10 MeCTY perucTpamuu

Crpana*

Pernon™

Panon*

I'opon / Ilocenenne™

Vauua*

Jom™

Kopnyc

KBaptupa*

JIoBEepEeHHOCTH (KOS TTPHUIIaracTcs)
VKaxuTe Ha KOTO BbIJIaHa;

JaTa BbIIavyy;

HOMED IOBEPEHHOCTHU

Crioco6 momy4yeHus pe3yyibrara
(Hy>KHOE OJTYEPKHYTh)

- JIUYHO B apXHUBC;
- 4CPE3 3aKOHHOTO MPCACTABUTCIIA,

- nmoutoit Poccuu;
- yepe3 MODIL

KonTtakTHasi nnpopmanus

MoOmibpHBIN Tenedon™

Jlomantauii TesaedhoH

E-mail

Az[pec 110 MECTY NIPOKUBAHUA (3aHOJIHHeTCH, €CJIM HE COBIIagacT ¢ MECTOM

PETUCTPAIMHU 3aABUTC/IA UJIH JOBEPCHHOI' 0 .mma)

Crpana*

Peruvon*

Paiion*

I'opon / Ilocenenne™

Vauua*

Jom*

Kopmyc

Ksaptupa*



http://www.______.tatar.ru/

AHKeTa-3asiBJIEHHE 0 BblIave apXI/IBHOﬁ CIIpaBKH 0 MOATBEPKICHUHU TPYA0BOI0
CTaxka aJjid (l)l/l3l/I‘IeCKI/IX JINI
OOs3aTenbHEIC JJIA 3aIlIOJTHCHUA ITIOJII aHKCTBI BBIACIICHBI 3HAKOM™*

HNudpopmanus no 3anpocy
JI71s1 UCTIONMHEHWSL apXUBHOU CIIPABKU O OATBEPKIAECHUHU TPYJIOBOI'O CTAKA YKAXKUTE
CBEICHMsI, HEOOXOMMBIE ISl TPOBEICHUS IOMCKOBOM pabOTHI

CBeleHHus 0 rpasKaiaHnHe

Ddamunus *

Umsa*

OtyecTBO™*

JlaTta poxxneHus™

JlaHHBIE JOKYMEHTA, VI0CTOBEPSAIONIIEro JHYHOCTD (IacnopTa) rpaxkaiaHuHa

Cepus/HomMmep macriopra*

KeMm Bprgan™

JlaTta Bermaum™

AJIpec 0 MeCTY PerucTpaluy rpaKIaHuHA

Crpana*

Perunoun*

Pation*

I'opon / Ilocenenne™

Vauna*

Jom*

Kopnyc

KsapTupa*

CBeenusi 0 MecTe padoThl I'PaKIAHMHA HA MEPHO/ 3anpalmuBaeMoil nHGopManuu

XPpOHOJIOTHYECKHUE PAMKHU 3ampoca™
VkaxuTe HavaJbHBIA 1 KOHSUYHBIN I'ObI
3anpaliuBaeMoro nepuoaa

HanmenoBanue yupexaeHus™

VKaxxute TOUHOE Ha3BaHUE
YUIPEKIACHUS/TIPESTIPUATHS, B KOTOPOM BbI
paboTanu

MecToHaX0KICHUE YIPEKACHUS

Crpana*

Peruvon*

Pajion*

I'opon / Ilocenenne™

HaumeHnoBanue CTpyKTypHOTO
nojpas3aeaeHus ™

VYkaxuTe Ha3BaHUs/HOMEpa BCEX CTPYKTYPHBIX
nojapaszenaeHui (0TaeN, 1eX, y4acToK, Mara3uf
U T.J1.)3a 3alpalirBaeMblid IepUoJl

JomxHocTh/Tpodeccust * YKaxuTe Bce
TOJDKHOCTH/TIPO(ECCHU 3a 3ampairmBaeMblid
nepuona. Eciu Bel He pacnosiaraete TOUHBIMU




CBCACHUAMU, YKAKHUTC IPUMCPHO

Jlata 1 HOMep MprKa3a/MpOTOKOJA O TIpUeMe
Ha paboTy*

Ecnu Bel He pacnionaraete TOYHBIMU
CBEJICHUSIMH, YKAKUTE TPUMEPHBII TO
npuemMa

Jlata 1 HOMEp MpHKa3a/mpoTOKoIa) 00
YBOJIbBHCHUH *

Ecnu Bl He pacnionaraere TOYHBIMU
CBEJICHUSIMH, YKAKUTE MPUMEPHBIN TOJ1
YBOJIbHEHUSI

JlomosHuTeabHAsA MHGOpMANIMA O

rpaxaanuHe @amunus *(B ciayyae cMEHbI pami
B ciyuae HeoTHOKpaTHOW CMEHBI (paMUJTUU 3a
3alpallrBaeMbli IEpHO YKa3aTh Bce JlaThl

1T )

cMcHBI (haMuany JlaTel pOKJICHHS JIETEH

YKaXuTe JaThl POXKIACHHS JIETCH 3a
3anparBaeMbli mepuo . CBeACHUS
HEOOXOMMBI [T YCTAaHOBJICHUS BPEMCHU
IpcOBIBaHMS B OTITYCKE IT0 YXOIY 3a
peOeHKOM

Komnust Tpy10BO¥M KHIKKH (HYKHOE
MOAYEPKHYTH)

npujaraeTcs
OTCYTCTBYET

JIroOble TOMOJHUTENIbHBIE CBEJICHNU S, KOTOPhIE
MOT'YT IOMOYb MTOUCKY

JlaTa 3an0JIHEHUS] AaHKEThI-3asBJICHUS

Iloamuce 3asBuTens



[Tpunoxenue Ne 2

AHKeTa-3asiBJIECHHE O BbIJlaue APXUBHOI CIIPABKM 0 3apadoTHOI
miare 1Js (pU3N4ecKuXx JuI

Nudopmanus o 3asaBuTeIC

dammus *

Nms*

Ot4yecTBO™*

JlaTta poxaeHus ™

JlaHHBIE€ JTOKYMEHTA, YA0CTOBEPAIONIEro JHYHOCTD (Imacmopra)

Cepust/HOMED macriopra*™

KeMm Bprgan™

JlaTta BemAUN™

AJZlpec 110 MeCTY perucTpanuu

Crpana*

Pernon™

Panion*

I'opon / Ilocenenue™

Vuma*

Jom™

Kopmyc

KBaptupa*

JloBepeHHOCTD (KOTHs
MpuUjIaraeTcs)

YKaxuTe Ha KOT'0 BbIJIaHA;
JlaTa BbIJIauu;

HOMEDP JIOBEPEHHOCTH

Crnioco6 nomyyeHus - INYHO B apXUBE;
pe3ynbTaTa - 4yepe3 3aKOHHOTO MPEJICTaBUTEIS;
(Hy»HO€ MOJYePKHYTb) - nouton Poccuu;

- yepe3 MODI]

KonTtakTHas nndopmanus

MoOuIbHBIN Tenedon™

Jlomatrauii TenedoH |

E-mail
AJipec Mo MecCTy NPOKMBAHUA (3AMOJTHAETCS, €CJIM He COBNAIAET C
MECTOM PErucTPAIMHU 3asiBUTEJIS WJIH JJOBEPEHHOI0 JIMIA)
Crpana™
Pernon*

Paiion™




['opon / [locenenune*

Vauna*

Jom™

Kopnyc

Ksaptupa*

OOs3aTenbHEIC JJIA 3aIlIOJTHCHUA ITIOJII aHKCTBI BBIACIICHDBI 3HAKOM™*

Nudpopmanus no 3anpocy
JUIsl HICIOJTHEHUST ApXUBHOW CIIPaBKH O 3apa0OTHOM IUIaTe YKaKUTE CBEJICHUS,
HE0OXOIUMBIE I TPOBEICHUS TIOMCKOBOM pabOTHI

CBeeHusi 0 rpaxxaiaHuHe

Ddamunus *

Nmsa*

OrtuecTtBO*

JlaTa poxxaeHus™

JlaHHBIe JOKYMEHTA, YI0CTOBePSIOLIEro JUUYHOCTD (IacCnopTa) rpakaiaHuHa

Cepus/HomMmep macriopra* |

KeMm Bp1gan™

JlaTta BeImaum™

AJIpec 1Mo MeCTy perucTpaniy rpakaaHnHa

Crpana*

Peruon*

Paiion*

I'opon / Ilocenenne™

Vauua*

Jom*

Kopnyc

KsapTupa*

CBeeHusi 0 MecTe padoThl IPaKIaHMHA HA NMepPHO/ 3anpamuBaeMo nHGopManuu

XPpOHOJIOTHYECKHUE PAMKHU 3ampoca™
VYkaxxurte KkpaiHue rojibl J1I00bIx 60
Mecs1eB paboThI OAPSIT B COOTBETCTBUU
¢ .4 ct. 30 @enepanbHOro 3aKOHA OT
17.12.2001 Ne 173-®3 «O TpyaoBbIX

neHcusgx B Poccuiickoit @enepannny

HaumenoBanue yupexaenus™
YKaXuTe TOUHOE Ha3BaHUE
YUPEKICHUS/TIPEANPUSITHS, B KOTOPOM
Brl paboTtann MectonaxoxaeHue
yupexaenus Ctpana* Pernon™® Paiton™
I'opon / [locenenne® HanmenoBanwme
CTPYKTYpPHOTO TOApa3IeIcHHs




VYkaxkurte Ha3BaHUs1/ HOMCpa BCECX

CTPYKTYPHBIX MOJpa3aeacHuid (OTae,

1I€X, y4aCcTOK, Mara3uH H T.J1.)3a




3anpainmBaeMbli IEPHO/T

HomxHocTh/mpodeccus * Ykaxure Bce
ToJDKHOCTH/TIpodheccru 3a
3anpammBaeMbli iepuod. Ecnu Bel He
pacrojaraeTe TOYHbIMU CBEACHUSIMH,
YKQKHUTE MPUMEPHO

JlaTa 1 HOMep NpUKa3a/MPOTOKOJIA O
nmpueMe Ha paboTy™

Ecnu Bel He pacniosiaraete TOUHBIMU
CBEJICHUSIMH, YKAKUTE IPUMEPHBIN TO]
npuema

JlaTa 1 HOMEp IpHUKa3a/MpoOTOK0Ia) 00
YBOJIbBHEHUU *

Ecnu Bel He pacnioyiaracTe TOYHBIMH
CBEJICHUSMH, YKAKUTE IPUMEPHBIN IO
YBOJIbHCHHMSI

JlomoaHuTeabHAs MHGOpMAIIMA O

rpaxkaanuHe Oamunus *(B ciydae CMEHBI
B ciyyae HEOTHOKpAaTHOW CMEHBI
(haMuMu 3a 3anpanmBaeMbli

MEepHOJ YKa3aTh Bce JlaThl CMEHBI

baMun)

dhamvmmmu JlaTel poKACHHS JeTCH

VYKaxxute 1aThl pOXKICHUS €T 3a
3ampamnBaeMbiil nepuoa. CBeneHus
HEOOXOIUMBI JISl YCTAaHOBJICHUS
BpEMEHHM MPeObIBAaHUS B OTITYCKE 11O
YXOJy 32 PEOCHKOM

Komnust Tpy1oBo#t KHWKKH (HY>KHOE
MOJYEPKHYTh)

MpUjaraeTcs
OTCYTCTBYET

JIroOble JOMOIHUTEIBHEBIE CBEACHUS,
KOTOPBI€ MOTYT ITOMOYb IIOUCKY

ILaTa 3aI10JJHCHHUA aHKCThI-3aABJIICHUA

Iloaouce 3agaBuTeEns




[Tpunoxenue Ne 3

AHKeTa-3asiBJIEHHE O BbIJIa4e aPXUBHOI cIpaBKH 00 00pa30BaHUM, HATIPABJICHUH HA
y4e0y ¥ 00 OKOHYAHHUH YI€OHOT0 3aBeIeHUs

HNudopmanusa o 3asiBUTE/IE

Ddamunus *

Umsa*

OtyecTtBO™*

JlaTta posxxnenus™

JlaHHBIE JOKYMEHTA, Y10CTOBE

SAI0IEro JUYHOCTD (IacnopTa)

Cepusi/HoMep nacmopra*®

Kewm Beimag™

Jlata BeTAUN™

AJpec 110 MeCTy perucTpanum

Crtpana*

Perunon*

Panon*

I'opon / [locenenue™

Vauua*

Jlom*

Ksaprtupa*

JloBepeHHOCTH (KOIHS MPUIAaracTcs)
VKaxuTe Ha KOTO BbIJIaHa;

JaTa BbIa4M; HOMEP JIOBEPEHHOCTH

Crnioco0 moryueHust pe3yJibrara
(Hy>KHOE OJTYEPKHYTh)

- JTUYHO B apXHUBE;
- 4epe3 3aKOHHOTO MPEICTABUTENS;
- moutoit Poccuu;

- yepe3z MOI]

KouraktHas

uHpopMmauus

MoobunbHbIHN Tenedon™

Jlomaiinuii TenedoH

E-mail

AJipec 1o MecTy NPOKMBAHUA (3aII0JTHAETCS, €CJIM He COBNAIAET C
MECTOM PEerucTpPAlUM 3asiBUTEIs1 MJIH JIOBEPEHHOT0 JIMLA)

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauua*

Jom™

KBaptupa*

OO0s13aTenIbHEIC JJIA 3aIIOJIHCHUA 110JI1 aHKEThI BhIICJICHBI 3HAKOM™*

HNudopmanus mo 3anpocy

CBeieHusl 0 rpaKJIaHNHe

Ddamunus *




Nms*

OtyecTtBO™

JlaTta poxxnenus™

JlaHHbIE JOKYMEHTA, VI0CTOBEPSAIOIIEr0 JHYHOCTD (MACIOPTA) rPaKIaHUHA

Cepusi/HoMep nacmopra*®

Kem Bo1an™




JlaTa BeIZaUn™® |

AJIpec Mo MeCTY perucTpanym rp

AKIAHNHA

Crpana*™

Pernon™

Pajion*

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopnyc

Ksaptupa*

Cenenusi 0 MecTe y4eObl TPAKIAHMHA HA MEPUOJ 3aANPAINMBAEMO

uHopManuu

XPOHOJIOTHYECKHIE PAMKH 3ampoca™
VYKaxute HaYaJIbLHBIM U KOHEYHBIN T'OJIBI
3a0palInBaeEMOro Ieproia

HaunmenoBanne yueOHOro 3aBeicHus ™

MecToHaX0KACHUE YIPEKIACHMS

Crpana*

Pernon™

Painion™*

I'opon / Ilocenenne™

CeneHus 0 MecTe padOThl TPAKIAHUHA HA MEPUOJ 3aNIPAINBAEMOM

uHpopManun

HaunmMenoBanue yupexaeHus ™

HanMeHoBaHHE CTPYKTYPHOTO ITOJIpa3acacHus ™

JomxHocTh/mpodeccust *

JlonosiHUuTEIbHAs HH(pOpManus 0
rpasKiaHuHe

®amunus *(B caydyae CMeHbI (haMUITUN )

B ciyyae HeoHOKpaTHOM cCMEHBI (haMUITUU 32
3amnpalirMBaeMblid IEpUO YKa3aTh Bce JlaThl CMEHBI

dbaMuann YKaKUTE JaThl POKJICHHUS JIETEH 3a

3arpanBacMbIn
niepuo. CBeieHus HEOOXOIMMBI JIsl YCTAaHOBJICHUS
BPEMEHHM IIPeOBIBAaHMS B OTHYCKE IO YXOY 34

Ilonamuce 3asBuTEIS

pebenkom JIroObie TOMOTHUTEIBHBIE CBEICHMUS,
KOTOPBIE MOT'YT IOMOYb IOUCKY

I[aTa 3aI10JIJHCHH A aHKCThI-3as4BJICHUA




[Tpunoxenue Ne 4

AHKeTa-3asiBJICHHE 0 BblJaue APXUBHOM CIPABKHU Il Gpu3ndeCKuX Jull (MHOe)

Nudopmanus o 3asaBuTeIC

damumus *

Nms*

Ot4yecTBO™*

JlaTa poxaeHus *

JlaHHbIEe JOKYMEHTA, Y10CTOBEPSIONIEr0 JUYHOCTH (MACIOPTA)

Cepus/Homep mmacnopra*

KeMm Borgag™

Jata Beimaum™

eC 10 MeCTY perucTpanuu

Crpana*

Perunou*

Painion*

I'opon / Ilocenenue™

Vauua*

Hom*

Kopmyc

Ksaptupa*

JloBepeHHOCTD (KOomus
MpUjIaraeTcs)

Vkaxute Ha KOTO BbIJAHA;
JlaTa BBIIAYH;

HOMEp JOBEPEHHOCTH

Crnoco0 nony4yeHust pe3yJibTara
(HY>KHO€ MOYEPKHYTh)

- JINYHO B apXUBE;
- 4epe3 3aKOHHOIO MPEACTABUTEIIS;
- mouTou Poccum;

- yepe3z MOI]

KonTrakTHast undopmanus

MoOunbsHbBIN TetehoH™

Jlomatrauii TeaedoH

E-mail

AJipec o MecTy NPOKMBAHUA (3AMI0JTHAETCS, €CJIM He COBNAIAET C MeCTOM

perucrpauum

3asiBHTEJIS] HJIHM JOBEPEHHOI0 JINIA)

Ctpana*

Pernon™

Pation*

I'opon / Ilocenenne™

Vauna*




Jom*

Kopnyc

Ksaptupa*

OOs3aTenbHbIC JJIA 3aITOJIHCHUA I10JI1I aHKCTBI BBIJICJICHBI 3HAKOM™*

Nudopmanus mo 3anpocy
{15 ucrioHEeHns apXUBHOW CIIPAaBKU O MOATBEPKACHUU TPYJIOBOTO CTaXKa YKAXKUTE
CBEJICHUS, HE0OXO0IUMBbIE Il MPOBEACHUS] TOUCKOBOM pabOThI

CBeI[eHI/IH 0 IrpaxxaiaHuHE

damumus *

Nms*

Ot4yecTBO™*

Jlata poxaeHus™

JlaHHBbIE JOKYMEHTA, YI0CTOBEPSAIONIIEro JHUYHOCTD (IACHOPTAa) rpakaAaHuHA

Cepust/HOMED macriopra*

KeMm Bprgan™

Jlata Beimaum™

AJIpec 1Mo MeCTy perucTpaniy rpakaaHnHa

Crpana*

Perunou*

Painion™*

I'opon / Ilocenenne™

Vauua*

Jom*

Kopnyc

KBaptupa*

CBejeHus 0 3anpoce 4 Mepuo/ 3anpaliuBaeMoil HHpopMaIuu

XPpOHOJIOTUYECKUE PAMKH
3amnpoca*

VYKaxuTe Ha4aJIbHBIN U
KOHEYHBIN T'OJIBI
3aIpanuBaeMoro nepuojia

Tema 3anpoca

JlonmoaHuTeabHass MHGOpMANM O FPAKIAHNHE

JIroOkIe JOITIOJIHUTCIIBHBIC
CBCIACHUA, KOTOPBIC MOT'YT
ITIOMOYb ITOMCKY

JIaTa 3aI10JJHCHUA aHKCThI- HO,Z[I'[I/ICB 3asABUTCIIA 3asABICHUS




[Tpunoxenue No
5

AHKeTa-3asiBJIeHUE AJIA TTOJTYICHHUSA KOIINH (BLIHI/ICKPI) APXMBHOI'0 JOKYMEHTA

O BbIJICJICHUH 3€EMEJIBHOIO YJacTKa B Caa0BOAYECCKOM
TOBApHUIIECTBE JIsA (l)PBPI‘ICCKOFO JHUIa

OO0s13aTeNbHBIE MOJIS1 AHKETHI BBIJICTIEHBI 3HAKOM ®

WNupopmanivs o nepcoHaIbHBIX TaHHBIX XpaHUTCS U 00pabaThIBaeTCs ¢ COOMIOACHHEM
TpeOOBaHUI POCCUICKOIO 3aKOHO/IATEIbCTBA O IEPCOHAIBHBIX JAHHBIX. 3aIOIHSI
JTaHHYIO aHKeTy, Bbl naeTe cornacue Ha 00pabOTKY MEPCOHANBHBIX TaHHBIX.

CBeeHus 0 3asiBUTeJIE

Nudopmauus o 3asiBuTesIe

dammus *

Nms*

Ot4yecTBO™*

AJIpec o MeCTy perucTpanum

Crtpana*

Perunou*

Painion*

I"opon / [locenenne™

Vuma*

Jom*

Kopnyc

Ksaptupa*

JloBepeHHOCTD (KOTHs
npujaraeTcs)

Ha KOTr0 BbIAaH

JaTa BbIIaun

HOMED JOBEPEHHOCTHU

Crnioco6 nosryyeHust - JINYHO B apXUBE;
pe3ynbpTaTa - yepe3 3aKOHHOTO MPEICTaBUTEIS;
(Hy»HO€ MO JYePKHYTb) - nouton Poccuu;

- yepe3z MOI]

KonTakTHast uHgopMauus

MoOuisHBIN TejlehoH

Jlomarrauii Tesiedon |

E-mail*

Azlpec I10 MECTY NIPOKUBAHUA (3aHOJ1HHeTCH, €CJIM HE COBIMagaeT ¢ MECTOM
PEruUCTPAINNHU 3aABUTCIA UJIN JOBEPCHHOI'0 JII/IIIa)

Crpana*

Pernon*

Pajion*

I"opon / Ilocenenue™




Vauua*

Jom™

Kopnyc

KsapTupa*

HNudopmanus o 10KyMeHTe, KONUA (BBIIMUCKA) KOTOPOI'0 3aNPAIUBACTCS

Buna nokymenra:*
(penreHue, MOCTaHOBJICHHUE)

Ha3zBanue opranmnzanuu
(oprana), n3maBmicu




JIOKYMEHT: *

(paitucnionikom, I'maBa
aIMUHUCTPALINH, CEJIbCKUN
COBET — C yKa3aHWEM Ha3BaHUs
paiioHa, ropojia, ceja)

JlaTa u HOMep JOKyMeHTa: *

( ecu He pacroaraeTe
TOYHBIMHU CBEJICHUSIMH, YKAXKUTE
IIPUMEPHBIN TOJT)

Conepxanue 3ampoca: ™
- Ha3Banue caioBo14eCKOro
ToBapuiecTna, Ne yuactka * -

damunusi, UMsi, OTYECTBO
Ju1a, KOMY BbIJEJIECH
3€MeJIbHBIN y4acToK™

JIOKyMEHT, MOATBEPK AAFOIIAMN
npaBa COOCTBEHHOCTH Ha
HEJIBH)KUMOCTbD (7151 JTUII, HE
3HAYAIIMXCS B 3aMpaliiBaeMOM
JIOKyMeHTe): *

(CBUIETENBCTBO O PETUCTPALIIU
npaBa COOCTBEHHOCTH, IOTOBOP
KYTUIM-TIPOJIaXKH, 3aBEILIAHUE U
T.J.)

[IpukpenuTh KOMUIO TOKYyMEHTA

JlononHUTENbHBIE CBEACHUS
JIto0bIe TONOTHUTEBHBIC
CBEJICHUs, KOTOPBIE MOTYT
ITIOMOYb MOUCKY.

OrniaTy rapaHTUupyro

JlaTa 3aroJIHEHUS] aHKEThI-
3asBJICHUS




[Tpunoxenue Ne 6

AHKeTa-3asiBJICHHE JJIA NOJYYeHHUsI KONMHU (BBINUCKHN) APXUBHOI0 IOKYMEHTA
O BbIJIeJICHUH 3€MeJIbHOT0 YYACTKA B TAapa)KHOM KOOIlepaTHBE
oT (pU3NYeCKOro Juna

OO0s3aTeNnbHbBIE TIOJIST AHKETHI BBIIEIIEHBI 3HAKOM *

NHupopmanus o nepcoHaIbHbIX JTaHHBIX XPaHUTCS U 00pabaThIBacTCs ¢ COOIIOCHUEM
TpeOOBaHUI POCCUIICKOTO 3aKOHOAATEIBCTBA O IEPCOHAIBHBIX JAaHHBIX. 3aMOIHIS TaHHYIO
aHkeTy, BbI naete cornacue Ha 00pabOTKy NEPCOHANBHBIX JaHHBIX.

CBenenus o 3asiBUTeEJ1€

Nudopmanusi o 3asiBUTEJIC

damuusa *

Nmsa*

OrtuecTBO*

AJIpec 0 MeCTy perucTpaumnu

Crtpana*

Pernon™

Paiion™*

I"opon / [locenenne™

Vuma*

Jom™

Kopnyc

Ksaptupa*

JloBepeHHOCTH (KOmus
MPUIIaraeTcs)

Ha KOTro BbIJaH

JlaTa BhIJAYn

HOMED JIOBEPEHHOCTHU

Cnioco6 nosryueHust - JINYHO B apXUBE;
pesynbTaTa - yepe3 3aKOHHOTO MPEJICTABUTEIIS;
(HY>KHO€ MOJYEPKHYTh) - nouroii Poccuu;

- yepe3z MOI]

KonTakTHass uHpopManus

MoOmIbHBIN TeneoH

Jlomarrauii tesiedon |

E-mail*

Azlpec 110 MECTY NIPOKUBAHUA (3aHOJ1HHeTCH, €CJIM HE COBIMaJgaeT ¢ MECTOM
PETUCTPAIMHU 3aABUTC/IA UJIH JOBEPCHHOI' 0 .mma)

Crpana*

Pernon*

Pajion*

I"opon / Ilocenenue™




Vauua*

Jom™

Kopnyc

KsapTupa*

HNudopmanus o 10KyMeHTe, KONUA (BBIIMUCKA) KOTOPOI'0 3aNPALIUBACTCS

Buna nokymenra:*
(penreHue, MOCTaHOBJICHUE)

Ha3zBanue opranmnzanuu
(oprana), uznaBuieit
JIOKYMEHT: *
(paitmcnonkoM, I maBa




aIMHUHUCTPALINU, CEITbCKUMN

COBET — C YKa3aHUEM Ha3BaHUs
paiioHa, Topoja, ceja)

Jlata 1 HOMep TOKyMeHTa: *

( ecu He pacronaraeTe
TOYHBIMHU CBEICHUSIMH, YKAKUTE
MPUMEPHBII TON)

Coneprkanue 3ampoca:™ -
Ha3zBanue rapaxxuoro
KoonepatuBa, Ne yuactka™*

- @amMuIus, UMs, OTYSCTBO JIMIIA,
KOMY BBIJICJICH 3€MEJIbHbIN
y49acToK*

JIOKyMEHT, MOATBEPKAA0IIUIA
rpaBa COOCTBEHHOCTH Ha
HEJIBMOKMMOCTB (151 JIUIL, HE
3HAYaIIMXCs B 3alpaliiBaeMoOM
JIOKyMEHTE): *

(CBUIIETEIIBCTBO O PErUCTpaIlud
1paBa COOCTBEHHOCTH, JJOTOBOP
KYIUTM-TIPO/IaXKH, 3aBEIIaHUE U
T.1.)

[IpukpenuTh KOMUIO TOKYyMEHTA

J1OIIOTHUTENIBHEIC CBEICHUS:
JI100BIE TOMMOTHUTEILHEIE
CBEJICHUS, KOTOPHIEC MOTYT
MTOMOYb TTOUCKY.

Onyaty rapaHTupyro

Jlata 3aroJHeHUS] aHKEThI-
3asBJICHUS
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AHKeTa-3asiBJIeHUE AJIA TTOJTYICHHUSA KOIINH (BLIHI/ICKPI) APXMBHOI'0 JOKYMEHTA

O BbII€JIEHUH 3€MeJIbHOI0 YYACTKA M0/l MHANBUAYAJbHOE CTPOUTEIHCTBO
s (PU3MYECKOr0 JIUIA

O06s13aTeIpHbIC TIOJISI AHKETHI BBIJICCHBI 3HAKOM ™*

Nudopmanus o nepcoHaNbHBIX TAHHBIX XPAHUTCA U 00pabaThIBaeTCs ¢ COOIIIOICHUEM
TpeOOBaHMUI POCCUUCKOTO 3aKOHOIATEIIHCTBA O MIEPCOHABHBIX JTAHHBIX. 3aMOJTHSIS
JaHHYIO aHKeTy, BbI naete cormacue Ha 00pabOTKy MEepCOHATBHBIX JTaHHBIX.

Ceeaenud o 3asiBUTeJIE

HNudopmanus o 3asiBUTEIE

damumsa *

Nms*

OrtuecTtBO*

AJipec 110 MeCTy perucTpanumn

Crpana*

Pernon™

Parion*

I'opon / [locenenne™

Vauna*

Jom™

Kopnyc

KBaprtupa*

JloBepeHHOCTH (KOS
MpUIIaraeTcs)

Ha KOro BBEIJaH

JaTa BBIIAYU

HOMEP JOBEPECHHOCTH

Cnoco6 nonyyeHus - JINYHO B apXUBE;
pe3yibTara - yepe3 3aKOHHOTO MPEACTAaBUTEIIS,
(HY’KHO€ MMOTYEPKHYTBH) - nouroii Poccuu;

- yepe3z MOI]

KonrakTHasi uHpopmanus

MoOmIbHBIHN TeaedoH

Jlomarauii TenedoH |

E-mail*

AJipec 1o MecTy NPOKMBAHUA (3AMI0JTHAETCS, €CJIM He COBIA/AaeT ¢ MeCTOM
PerucTpanuy 3asiBUTeIs WJIH J0BEPEHHOI0 JIMIA)

Crpana*

Pernon™

Pajion*




I'opon / Tlocenenne™

Vauna*

Jlom™

Kopnyc

KBapTupa*

Hudopmanus o JOKYMeHTe, KONUSA (BBIMUCKA) KOTOPOI'o 3aNPAlIHBAETCs

Bun noxkymenta:*

(pemenue, MOCTaHOBIIEHUE, JOTOBOP
Ha TIPaBO 3aCTPOUKH, TOTOBOP
0ECCPOYHOTO MOTH30BAHUS
3eMEIbHBIM YYaCTKOM)

Ha3Banue opranuzanuu (oprasa),
M3/IaBIICH JOKYMEHT:*




(paiiucnionkom, ['naBa
aIMUHUCTPALINH, CETbCKUMN COBET,
PaliOHHBIN OTZIE]I KOMMYHAJIBHOTO
XO3SIMCTBA — C YKa3aHUEM HA3BaHUS
paiioHa, ropoja, cesna)

JlaTta 1 HOMep JOKyMeHTa:*
( ecii He pacriojiaraeTe TOUHBIMU
CBEJICHUSMU, YKOKUTE MPUMEPHBIN

roJ1)

Coneprkanue 3ampoca:*

- Anpec*

-T'ox BBIIEJICHUS 3eMEIBHOTO
ydacTka™

-I'o mocTpoiiku gfoma*

-DaMuius, UMs, 0TYECTBO IEPBOTO
3eMJICBJIAICNIbIIa, JOMOBIaASabIA™

JIOKyMEHT, MOATBEPKAAOIINN ITpaBa
COOCTBEHHOCTU HA HEJIBUKUMOCTD
(U1t I, HE 3HAYAIMXCS B
3anpanmBaeMoM JOKyMeHTe): *
(CBUAETENBCTBO O PETUCTPALINH
npaBa COOCTBEHHOCTH, JIOTOBOP
KYILUTH-TIPOIa)KH, 3aBeIIaHue U T.J1.)

[TpukpenuTh KOMHUIO JOKYMEHTA

JlOnoOTHUTEbHBIC CBEICHUS:
JIroOble JOMONHUATEIBHBIE CBEICHNS,

KOTOPBIC MOT'YT ITOMOYb ITIOUCKY.

OrniaTy rapaHTUupyro

I[aTa 3aIIOJIHCHUA aHKCTbI-3aABJICHUA
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AHKeTa-3asiBJICHHE IJIA TIOJTyYeHHUs] KONHMHU (BBINUCKH) APXUBHOT0
JOKYMEHTA 0 BblIeJIeHUM KBAPTUPBI JJ1s1 PU3UIeCKOro JuIa

OO0s3aTeNbHbBIE TOJIST AHKETHI BBIIEIIEHBI 3HAKOM*

Nudopmarus o mepcoHaIbHBIX JaHHBIX XPAHUTCS U 00pabaThiBaeTCs C COONIOACHUEM
TpeOOBaHWI POCCUUCKOTO 3aKOHOAATENbCTBA O TIEPCOHATBHBIX JAHHBIX. 3aroJIHSS
TAHHYIO aHKETYy, BbI maete cornacue Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX.

CBenenus o 3asiBUTeJI€

| HNudopmanusi o 3asiBUTEIE

damumsa *

Nmsa*

OrtuecTBO*

AJipec o MeCTy perucTpanuu

Crtpana™

Pernon™

Panion*

I"opon / [locenenne™

Vauna*

Jom™

Kopnyc

KBaptupa*™

JloBepeHHOCTH (KOmus
MPUIIaraeTcs)

Ha KOTO BBIAaH

JlaTa BhIJAYn

HOMED JIOBEPEHHOCTHU

Cnioco0 nostyyeHust - JINYHO B apXUBE;

pe3ynbTaTa - Yepe3 3aKOHHOTO MPEICTaBUTEIIS;
(HY>KHO€ MOJYEPKHYTh) - nouroii Poccuu;

- yepe3z MOI]

KonrakTHas uHopmanusi

MoOmIbHBIHN TeaedoH

Jlomamnuii Tenedon |

E-mail*

AJipec 110 MecTy NMPOKUBAHMS (3AMOJTHAETCS, €CJIM HEe COBMAIAET C MECTOM
PErUCTPAIUM 3asIBUTEJISA WU JOBEPEHHOTO JINIIA)

Crpana*

Pernon™

Pation*

I'opon / Ilocenenune*

Vauua*

Jom*




Kopnyc

Ksaptupa*

HNudopmanus o 10KyMeHTe, KONUA (BBIIMUCKA) KOTOPOI'0 3aNPAIUBACTCS

Buna nokymenra:*
(penreHue, NOCTAaHOBJICHUE)

HasBanue opranuzaiuu (oprana),
U3JIaBIIEH JOKYMEHT: *
(paitucrniosikom, I'maBa
AIMUHUCTPAIMH — C YKa3aHUEM




Ha3BaHUs paiioHa, ropoa)

JlaTa 1 HOMep JTOKyMeHTa:*

( ecm He pacmoaraeTe
TOYHBIMHU CBEJICHUSMH, YKAXKUTE
MIPUMEPHBII TO1)

Copnepkanue 3ampoca:™®

- Anipec kBapTups*

- @amMuIus, UMs, OTYSCTBO JIMIIA,
KOMY BEIJE/ISJIACH KBapTUpa™ -

MecTto paGoThl HA MOMEHT
BBLJICJICHUS] KBAPTHUPBI

JIOKyMEHT, MOATBEPKAAIOIIUNI
rpaBa COOCTBEHHOCTH Ha
HEJIBMOKMMOCTB (151 JIUIL, HE
3HAYaIIMXCs B 3alpaliriBaeMoOM
JOKyMEHTe): *

(CBUIIETENIBCTBO O PErUCTpaIun
1paBa COOCTBEHHOCTH, JJOTOBOP
KYIUTM-TIPO/IaKH, 3aBEIIaHUE U
T.1.)

[IpukpenuTh KOMUIO TOKyMEHTA

JlomoTHUTENIbHBIC CBEJICHUS
JIroObIe TOMOIHUTEILHEIC
CBEJICHUSI, KOTOPBIE MOTYT
MMOMOYb TTOUCKY.

OmyiaTy rapaHTupyro

JlaTa 3aroJHeHUS] aHKEThI-
3asBJICHUS
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AHKeTa-3asiBJIeHHE JJIsl MOJYyYeHHUs KONNHU (BHINMMCKH) APXHMBHOI0 JOKYMEHTA 0
nepeBo/ie JHIEBOI0 CYeTa HA KBAPTUPY /sl (PU3M4YecKOro JIuia

OO0s13aTeNbHbBIE TOJIST AHKETHI BBIIEIIEHBI 3HAKOM*

Nudopmarus 0 mepcoHaNBHBIX JAaHHBIX XPAHUTCA W 00pabaThIBacTCs C COONIOACHUEM
TpeOOBaHWI POCCHUHUCKOTO 3aKOHOAATEIICTBA O TMEPCOHANBHBIX JaHHBIX. 3aroIHSS
JTAHHYIO aHKETYy, BbI maete cornacue Ha 00paObOTKY MEPCOHABHBIX TaHHBIX.

CBenenus o 3asiBUTeJI€

Nudopmanus o 3asaBuTe e

Ddamunus *

Nms*

OtyecTBO™*

AJlpec o MeCTy perucTpanumn

Ctpana*™

Perunon*

Pation*

I'opon / [locenenne™

Vauua*

Jlom*

Kopnyc

Ksaprupa*

JloBepeHHOCTD (KOTHs
IIPUJIaraeTcs)

Ha KOr'0 BbIAaH

JaTa BbIJAuu

HOMED TOBEPEHHOCTHU

Cnoco0 mosyuyeHust pe3ysbTara | - JUYHO B apXUBE;

(Hy>kKHOE OJTYEPKHYTh) - yepe3 3aKOHHOTO NIPEACTABUTEIIS;
- noutou Poccum;

- yepe3z MOI]

KonTakTHas nuHdopmanus

MoOunabHBIHN TenehoH

Jlomarauii TenedoH |

E-mail*

AJipec Mo MecTy NPOKMBAHUA (3AMI0JTHAETCS, €CJIM He COBNA/JAaeT ¢ MeCTOM
perucTpanum 3assBUTEJIs WM IOBEPEHHOTO0 JIHIIA)

Crpana*

Pernon™

Pajion*

I'opon / Ilocenenune*

Vauna*




Jom*

Kopnyc

Ksaptupa*

HNudopmanus o JOKyMeHTe, KONMUA (BBIMHCKA) KOTOPOro 3anpaliuBaeTcs

Buna nokymenra:*
(pemenre, MOCTAHOBIICHUE)

Hassanue opranuzanuu (oprasa),
U3JIaBIICH TOKYMEHT: *
(paiincnionkowm, I'naBa
aIMUHUCTPAINH— C YKa3aHUEM
Ha3BaHMS palloHa, TOPOJIA)

JlaTta m HOMEep JoKyMeHTa: ™




( ecu He pacronaraeTe
TOYHBIMH CBEIICHUSIMH, YKOKUTE
IIPUMEPHBIN T'OJ1)

Copnepxxanue 3anpoca:™

- Aopec kBapTupbl*®

*

- ®amunusa, nms, oT4ecTBO COOBCTBEHHUKA

- ®aMuns, UMsl, OTYECTBO JIUIIA,
Ha Yb¢ UM IepeBecH cuer™

JIOKyMEHT, MMOATBEPKAAIOIINN
npaBa cCOOCTBEHHOCTH Ha
HEJBUYKUMOCTH (17151 JIMLL, HE
3HAYAIUXCS B 3alpaliiBa€MOM
JIOKyMEHTE): *

(CBHIETENBCTBO O PErUCTpaLUU
npaBa COOCTBEHHOCTH, IOTOBOP
KYIUIU-TIPOJaXXH, 3aBELIaHUE U
T.JI.)

J1OIIOTHUTENIBHEIC CBEACHUS:
JI100bBIE TOMMOTHUTEILHEIE
CBEJICHUS, KOTOPHIEC MOTYT
IIOMOYb ITOKCKY.

Omnnaty rapaHTUpPYIO

Jlata 3aroJHEeHUS] aHKEThI-
3asBJICHUS




[Tpunoxxenue Ne 10

AHKeTa-3asiBJIeHHE JJI5 MOJIYYCHHUS KOIIUHA (BLIIIHCKI/I) APXHUBHOI'0 JOKYMCHTA

0 BBO/I€ B IKCILJIyaTAIUIO KUJIOTO I0Ma,
3MaHUA 1A (PU3HYECKOro JINIA

OO0s3aTenpHbIC TIOJS AHKETHI BBIICICHBI 3HAKOM ™

Nudopmarus 0 mepcoHANBHBIX JAHHBIX XPAHUTCA W 00pabaThIBaeTCs C COOMIOJACHUEM
TpeOOBaHWI POCCUHUCKOTO 3aKOHOAATEIICTBA O TEPCOHANBHBIX JAHHBIX. 3aroIHSS
JAHHYIO aHKETy, Bbl naete cornacue Ha 00pabOTKy NEPCOHANBHBIX JJAHHBIX.

Caenenus o 3asiBUTeJI€
HNnudopmanusa o 3asiBUTEIE

Ddamunus *




Nms*

OtyectBO™*

AZipec 10 MeCTy perucTpanuu

Ctpana™

D %
FCI'NOH™

Paiior™

Topox/ Tiocencame™

Ymma*

Hom™

Kopmyc

Ksaptupa™

JIoBEepEeHHOCTD (KOS TTPHUIIaracTcs)
Ha KOT'O BBIJIaH J1aTa BBIJa4l HOMEP
JOBEPEHHOCTHU

Crnioco06 nosy4yeHus pe3yJiprara
(Hy>KHO€ MOJYEPKHYTh)

- JIMYHO B apXUBEC;
- 4CPC3 3aKOHHOI'O NMPEACTABUTCIIA,

M®I]

- IOYTOU
Poccuu;
- yepes

KonTakTHast uHgopMauus

MoOuIbHBIHN TeaedoH

Jlomarrauii TenedoH

E-mail*

AZipec 0 MecCTy NPOKMBAHUA (3aI10JTHSIETCS, €CJIM He COBNA/IaeT C MeCTOM
PerucTpanum 3assBUTEJI WM I0BEPEHHOI0 JIUIA)

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenue™

Vauna*

Jom™

Kopnyc

KBaptupa*

Nudopmanus 0 10KYMeHTe, KONHs (BLIMMCKA) KOTOPOro 3anpaniuBaeTcs

Bug nokymenra:*
(aKkT)

Hazpanue opranuzanuu (oprasa),

U3JIaBIIeH TOKyMEHT™*
C yKa3aHHWEM Ha3BaHUs PanoHa,
ropoja Jlata u HoMep JoKyMmeHTa:*

( ecni HE pacrojaraeTe TOUHBIMU
CBEJICHUSIMH, YKAXKUTE MPUMEPHBIN0




roju)

Conepskanue 3armpoca:*

-Anpec*

- I'ox BBOJIA B DKCILTyaTaIMIO JI0MA,
31aHusI*

- CtpoutenbHBI HOMEpP J0Ma,
31aHusI*

- Ne mukpopaiiona, kBapraia*

- KonnuectBo moape3moB*

-KommaectBo kBaptup™

-JTaXHOCTH*

-KaMeHHBIN, TaHeIbHBIN,
KPYITHOIIAHEJIbHBIN, KUPIIUYHBIN,
[IIJTIAKO-OJIOYHBIN U ApyTrue™

-Hanuuue opranusanuii, yapexIeHAN
Ha 1-M sTaxke 3gaHusS™(1a MIH HET)

JIOKYMEHT, OATBEPKAAOIIUH ITpaBa
COOCTBEHHOCTU Ha HEJABUKUMOCTh: *
(IOTOBOP KYIUTH-TIPOIAKH,
3aBENIaHue M T.1.)

[IpukpenuTh KOMUIO TOKYyMEHTA

OmiaTy rapanTUPyIO

J1OIIOTHUTENIBHEIC CBEICHUS:
JIroObIe JOMOIHUTEIBHEIE CBEJCHUS,
KOTOPBIE MOT'YT IOMOYb IMOUCKY.

,Z[aTa 3aI10JIHCHHM A aHKCThI-3asi1BJICHUA
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AHKeTa-3asiBJICHHE JIJIA TOJyYeHUsI KONMHU (BBINUCKHN) APXUBHOIO
JOKYMEHTa 00 MMYIIeCTBEHHbIX MPaBax /M (PM3UYECKOro JINIA
(unoe)

OO0s3aTenbHbIe MO AaHKETHI BBIACIEHEI 3HAKOM™

HNudopmarus 0 mepcoHaNbHBIX JAHHBIX XPaHUTCS M 00pabaThIBacTCS C COOIIOJICHUEM
TpeOOBAaHUM POCCUMCKOTO 3aKOHOJATEIbCTBA O IEPCOHAJBHBIX JaHHBIX. 3arloJHSISA
TAHHYIO aHKETYy, BbI maete cornacue Ha 00pabOTKy MEPCOHATBHBIX JTaHHBIX.

CBenenus o 3asiBUTeJI€

HNudopmanus o 3asiBUTE 1€

damumsa *




Nmsa*

OtuecTtBO*

AJIpec 0 MeCTy perucTpanuu

Crtpana*

Pernon™

Pajion*

I'opon / Tlocenenue™

Vauua*

Jlom*

Kopnyc

Ksaprupa*

JloBepeHHOCTH (KOS
MPUIIAraeTcs)

Ha KOT'0 BhIJaH

JaTa BBIJAYU

HOMEp JOBEPECHHOCTH

Crroco06 momydueHus pe3yabTaTa| - THIHO B apXHUBE;

(HY>XHOE MMOTYEPKHYTBH) - Yyepe3 3aKOHHOTO ITPEJICTABUTEIIS;
- nmoutou Poccun;

- yuepe3 MOI]

KonTakTHas muHgopManus

MoOmIbHBIN Tenedon

Jlomanuuii TesaedhoH |

E-mail*

AJpec 1o MecTy IpOKUBAHMS (3AIOJTHACTCH, €CJIM He COBNAIAeT ¢ MECTOM
perucTpanum 3asiBUTE/Is1 WM J0BEPEHHOT0 JIMIA)

Crpana*

Peruon*

Paiion*

I'opon / Ilocenenne™

Vauua*

Jom*

Kopnyc

Ksaptupa*

Nudopmanus 0 J0KYMeHTe, Konusl (BLINNCKA) KOTOPOIo 3anpaliuBaeTcs

Bug nokymenra:*
(peieHue, MOCTaHOBJICHUE,
pacIoOpsHKEHHE)

HasBanue opranuzaiuu (oprana),
W3AaBIIen JOKyMEHT™

C YKa3aHWEeM Ha3BaHUS

paiioHa, ropoja /lata u Homep

JOKyMeHTa: *
( ecnu HE pacmoJjiaraeTe TOYHLIMH




CBEACHUSAMM, YKAKUTE
IPUMEPHBIN TOJT)

Copneprxanue 3amnpoca:™*
- Anpec
-T'on

JIOKyMEHT, OATBEP K AAI0IIN I
npaBa COOCTBEHHOCTH Ha
HEJIBHOKMMOCTB: *
(CBUIIETEILCTBO HA MPABO
COOCTBEHHOCTH, JOTOBOP KYILIHU-
IPOJIAXKH)

[IpukpenuTh KOMUIO TOKYMEHTA

JlomoTHUTENbHBIC CBEACHUS
JI100BIe JOMOTHUTEIbHEIE
CBEJICHUS, KOTOPHIE MOTYT
ITOMOYb TTOUCKY.

Omiaty rapaHTupyro

JlaTa 3amoJHEHMST aHKEThI-
3asBJICHUS
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AHKeTa-3asiBJIeHHe ISl MOJYYeHUsI CIIPABKH O NMOJUTHYECKUX
penpeccusix (packy/jJaunBaHue, KOH(PpUCKAIUs UMYIIIECTBA, BbICeJIeHMe,
oCy KAeHHe) I (PU3MIEeCKOoro JInna

OO0s13aTeNbHBIC TOJISI AHKETHI BBIJIEICHBI 3HAKOM ™

HNudopmaiius 0 MepcoOHANbHBIX aHHBIX XPAaHUTCA U 00pabaThiBaeTcsi ¢ COOIOJCHHEM
TpeOOBaHUI POCCUICKOTO 3aKOHOJATENIHCTBA O MEPCOHATBHBIX TaHHBIX. 3aMOIHIS JaHHYIO
aHkeTy, Bbl naere coryiacue Ha 00pabOTKy EPCOHAIBHBIX JaHHbIX.

Nudopmanus o 3asBUTEIC

Ddamunus *
Nms*

OrtuecTBO*

Jlata poxaeHus™

JlaHHBIE TOKYMEHTA, VI0CTOBEPSAIOIIEro JHYHOCTD (Imacnopra)

Cepust/HOMED macriopra*

KeMm Bprgan™

JlaTta BemAUN™

AJZlpec 110 MeCTY perucTpanuu

Ctpana*™

Pernon™

Paiion*

I'opon / Ilocenenune™

Vauna*

Jom™

Kopmyc

KBaptupa*

JloBepeHHOCTH (KOTHs
MIpUIIaraeTcs)

Ha KOT'O BBIJIaH

JaTa BbIIaYn

HOMEp J0BEPEHHOCTHU

Crioco6 nosy4yeHus pesynbrata- JIHYHO B apXUBE;
(Hy>kKHOE OJTYEPKHYTh) - yepe3 3aKOHHOTO MPEICTABUTEIIS;
- moutou Poccum;

- yepe3z MODI]

KonTtakTHass nndopmanus

MoOuIpHBIN Tenedon™

Jlomarrauii TenedoH |

E-mail

Anpec 1o MecTy NMPOKUBAHNS (3AMOJTHSAETCS, €CJIM He COBIAaeT ¢
MECTOM perucTpauuy 3asiBUTeJIsl NI IOBEPEHHOT0 JHIIA)

Crpana*




Pernon*

Paiion™

I'opon / Ilocenenne™

Vauua*

Jom*

Kopnyc

Ksaptupa*

Nudopmanus o iune, HAa KOTOpPOe 3aNPAMUBAKTCH CBeIeHHUS

damMmunms, uMs, OTYSCTBO JIUIIA,
0 KOTOPOM 3aIpaIinBaroTCs
ceenenus: *

[Ipu packynauynBanuu

yka3biBaroTcsa MO rnassl
CEMbU

I"ox posxxaeHwms: *

MecTo KUTENIbCTBA B IEPUO]T
MIPUMEHEHHUS PENPECCUM:
Ykaxute HANMEHOBAHUE
HaCeJIEHHOTO IYHKTA, paiioHa

Bun npumenénHoil penpeccun *
OcyxaeHue, pacKyJIauuBaHUE U

T.1.

[Ipu packynauymBaHUU YKaXKUTE
COCTaB CEMbHU:

®UO, rox pokACHUS KaxKA0TO
U3 YJICHOB CEMbU

JIOTIOTHUTENIBHEIC CBEICHUS :
JIr00bIe JOMOTHUTENBHBIE
CBEJICHUS, KOTOPHIC MOTYT
IIOMOYb ITOUCKY

I[aTa 3aI10JIHCHUA aHKCTbI- HOI[HI/]CI) 3as1BUTCIIA
3as4BJICHUA
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AHKeTa-3asiBJIeHHe ISl OJyYeHHUs CIPABKH 00 3BaAKyallMu I'PaKIaH
Ha Tepputopuro Tarapckoii ACCP B nepuon Benukoi
OTteuecTBeHHOI BOMHBI 1941-1945r1T.

OO0s13aTeNbHBIC OS] AHKETHI BBIJICICHBI 3HAKOM *

Nudopmans 0 mMepcOHATBHBIX JaHHBIX XPaHUTCA U 00pabaThIBacTCs C COOJIIOJICHUEM
TpeOOBaHUI POCCUICKOT0O 3aKOHOJATEIbCTBA O NEPCOHAJIBHBIX JAHHBIX. 3alOHA JAHHYIO
aHkeTy, Bbl naere coryacue Ha 00pabOTKy NEPCOHAIBHBIX JaHHbIX.

Nudpopmanus o 3asBUTEIIC

dammmus *

Nms*

OrtuecTBO*

Jlara poxaenus* |

JlaHHBbIE JOKYMEHTA, YI0CTOBEPSAIOLIEro JUHUYHOCTD (Iacnopra)

Cepus/HomMep macriopra*

KeMm Bprgan™

Jlata Bemaum™

AJlpec 110 MeCTY pPerucTpamuu

Crpana*

Pernon™

Pation*

I'opon / Ilocenenune™

Vauua*

Hom*

Kopmyc

KBaptupa*

JloBepeHHOCTh (KOmust
MpUIIaraeTcs)

Ha KOT'0 BbIJIaH

JaTa BbIIayu

HOMEpP JOBEPEHHOCTU

Crioco6 moy4yeHus pe3ysibTata- JU9HO B APXHBE;
(Hy>KHOE TIOJTYEPKHYTh) - 4epe3 3aKOHHOTO MPEJACTABUTEIS;
- moutoi Poccuu;

- yepe3 MDI]

KonTtakTHasi nunpopmanus

MoOwmiIpHBIN Tenedon™

Jlomantuuii TeaedhoH |

E-mail

AJipec 1o MecTy NPOKMBAHUA (3aM0JTHAETCS, €CJIM He COBNAIAeT C MeCTOM perucTpanuu
3asiBUTEJISA WJIN JOBEPEHHOT0 JINIA)




Crpana*

Pernon™

Pajion*

I'opon / Ilocenenne™

Vauua*

Jlom™

Kopnyc

KsapTupa*

HNudopmanus o 1une, HAa KOTOPoOe 3aANPAMIUBAKTCS CBeIeHUS

CocTaB ceMbH HAa MOMEHT
IBaKyaIuu’™:

damMuins, UMs, 0OTYECTBO JIHUII, O
KOTOPBIX 3aIPallIMBAIOTCS




CBEICHUS

I'ox poxxnenus nun, 0 KOTOPBIX
3aIpalluBaOTCs CBEICHUS:

I'opx »Bakyanmm:*

MecTo KHUTEILCTBA 0
IBaKyanuu: *

Vkaxute HAaMMEHOBAHUE
HacenEHHOTO MMyHKTa, 001acTH
(aBTOHOMHOM

pecyOIuKH ),COI03HON
peCIyOIUKH

MecTo )XUTEeIbCTBA B IEPUO/T
dBaKyamuu: *

YkaxuTe HANMEHOBAHUE
HACEJIEHHOI0 ITYHKTa, paiOHa

YienctBo B KIICC:

J1OIIOTHUTENIBHEIC CBEICHUS:
JI100bBIE TOMMOTHUTEILHEIE
CBEJICHUS, KOTOPHIEC MOTYT
IIOMOYb ITOUCKY

Jlata 3anoiaHeHust aHKeThI- [loamnuc

b 3asABUTCIIA

3as4BJICHUA

AHKeTa-3asiBJICHHE 0 BbI1a4e a
CTaXxKa
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PXHMBHOM CIIPABKH 0 NOATBEPKACHUM TPYI0BOI0
OT IOPUAUYECKOrO0 JHULA

OO0s3arenpHbIe U1 3aM0JHEHUS 10/ aHKETHI BhIAEIEHBI 3HAKOM *
HNudopmanusi o 3asiBUTEIE

IloHOE HAaMMeHOBaHUE
OPUIRYECKOTO auna*

CoxkpaiieHHoe
HauMEHOBaHHE
FOPUINYECKOT0 NI

Tenepon™
Kon/momep

E-mail*




Nudpopmanus no 3anpocy
JUIs1 ICTIOJTHEHUS apXUBHOM CIIPAaBKH O NMOATBEPKIACHUU TPYAOBOIO CTAXKA YKAXKUTE
CBEICHMsI, HEOOXOMMBIE JUIsl ITPOBEICHUS IOUCKOBOM paOOThI

CBeIleHI/ISI 0 IrpaxxaiaHHuHE

damunus *

Nms*

OtyectBO™*

JlaTta posxxnenus™

CBeeHus 0 MecTe padoThI I'PaKIAHMHA HA MEePHOJ 3anpalnuBaeMoii nHGopManuu

XPpOHOJIOTUYECKUE PAMKHU
3ampoca*

VKaxuTe HauaJbHBIN U
KOHEUYHBIN T'OJIbI
3alpalBaeMoro nepruoaa

HanmenoBanwue yupexaeHus™
VKaXuTe TOYHOE Ha3BaHHUE

YUPEKICHUS/TIPETIPUATHS, B
KOTOPOM padoTaJI rpaskJIaHuH

MecToHaX0KACHUE YIPEKACHUS

Crpana*

Pernon™

Panion*

I'opon / Ilocenenne™

HaumenoBanue cTpyKkTypHOIo
mopa3aeacHus ™

VYkaxuTe Ha3BaHUs/HOMEpa BCEX
CTPYKTYPHBIX TTOAPA3ACICHUIN
(otnmen, uex, y4acToK, Mara3uH u
T.J1.)3a 3amnpaniiBacMbIid IIEPUO/T

HomxHocTh/mipodeccust *
YKaxure Bce
oJDKHOCTH/TIpodeccuu 3a
3arpamnBaeMbii nepuol. Ecinu
HE pacrnojaraere TOYHbIMU
CBEJICHUSIMU, YKAKHUTE
MIPUMEPHO

Jlata u HOMEp
MpUKa3a/mpoTOKOIa O IpUEeMe Ha
paboty*

Ecnu He pacrnionaraere TOYHbIMU
CBEJICHUSIMHU, YKAKHUTE
IPUMEPHBIN TOJI IPUEMaA

JlaTa 1 HOMEp
MpHKa3a/IIpoToKoIa) 00




YBOJIbHEHUU *

Ecmu Bst He pacnionaraere
TOYHBIMH CBEJICHUSIMU, YKAKUTE
IPUMEPHBII TOJl YBOJIbHEHUS

I[OHOJIHI/ITEJIBHEIH I/IHd)OpMaHPIﬂ 0 IrpaxxiaHHuHE

damunus *(B caydae CMEHBI
bamumn)

B cinyyae HeonHOKpaTHOM
CMEHBI (paMUIINK 32
3aIpaIIuBaEcMbIi IEPUOL
yKa3aTh Bce JlaThl CMEHBI

dbamunu JlaTel posxaeHUS

JeTen

VYKaxxute AaThl pOKICHUS JETEU
3a 3arpaliuBaeMblil IEPUO/I.
CseneHust HEOOXOIUMBI JIUISI
YCTaHOBJICHHS BPEMEHHU
MpeObIBaHUS B OTITYCKE TI0 YXOIY
3a peOCHKOM

Konus TpyoBoi KHWKKH
(Hy’>KHOE OJTYEPKHYTh)

npujaraeTcs
OTCYTCTBYET

JI100bBIE TOMOTHUTENHLHBIE
CBEJICHHS, KOTOPHIC MOTYT
MTOMOYb MTOUCKY

JlaTa 3aroJHeHUS] aHKEThI-
3asBJICHUSA

HOI[HI/ICB JINIa 3aIIOJJHUBIICTO aHKCTY
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AHKeTa-3asiBJICHHE O BbIJIaue aPXHUBHOI CIIPABKH 0 3apadoTHOM
iare OT PUAHYECKOr0 JUIA

OO0s3aTeNbHbIC IS 3aII0JTHSHHUS OIS AaHKETHI BBIJICJICHBI 3HAKOM ™
HNudopmanusi o 3asiBUTEIE

ITotHOE HAaMMEHOBaHUE
OPUINYECKOTrO Juna*

CoxkpaliieHHOE
HaNMMCHOBaHHE
FOPHJIMYECKOTO JIUIIA

Tenedon™
Kox/gomep

E-mail*

HNnudopmanus mo 3anpocy




JU1s MCIOSTHEHUST apXUBHOW CIIPABKU O 3apabOTHOM IIaTe yKaKUTE CBEJICHUS,
HE0OXOIUMBIE I MTPOBEICHUS TOMCKOBOI pabOTHI

CBeeHNs 0 TPpaKIaHUHE

Ddamunus *

Nmsa*

OtuecTtBO*

JlaTa poxxneHus ™

Cgenennsi 0 MecTe padoThl rPAKIAHMHA HA MEPHUOJ 3aNPANIABAEeMOli MH(pOpMALIMH

XPpOHOJIOTUYECKHUE PAMKHU
3anpoca® YKaxuTe KpaitHue rofpl
00bIX 60 MecsIeB padoThI
MOAPSIA B COOTBETCTBUH C 11.4

cT. 30 @enepanbHOTO 3aKOHA OT
17.12.2001 Ne 173-®3 «O
TPYAOBBIX ITEHCHUSX B Poccuiickon
denepaumny

HanmenoBanue yupexaeHus™
VYkaxxuTe TOUHOE Ha3BaHUE

YApeKICHUS/TIPEATPUSTHSI, B
KOTOPOM padoTaJI rpaskJIaHuH

MGCTOHaXO}I(IIGHI/IC YUPCKICHUA

Crpana*

Peruon*

Panion*

I'opon / Ilocenenne™

HaumenoBanue cTpykTypHOIo
nojpas3aeaeHus ™

VYkaxuTe Ha3BaHUs/HOMEpa BCEX
CTPYKTYPHBIX MOAPA3ACICHUN
(otnmen, uex, y4acToK, Mara3uH u
T.JI.)3a 3amnpaniiBacMbIid IIEPUO/T

HomxHocts/mpodeccust *
Ykaxure Bce
ToJKHOCTH/TIpodheccru 3a
3arpamnBaeMblii nepuol. Ecinu
HE pacrojaraete TOUHbIMU
CBEJICHUSIMU, YKAKHUTE TPUMEPHO

JaTta 1 HoMep npukasa/
MPOTOKOJIA O IpremMe Ha padoTy™
Ecnu He pacrnionaraere TOYHbIMU
CBEJICHUSIMU, YKAXKUTE
MNPUMEPHBIN I'OJl MpUeMa

Jlata 1 HOMep npuKaza/
IIPOTOKO0J1a) 00 YBOJbHEHUN*




Ecnu He pacnionaraere TOYHBIMH

CBEJICHUSIMU, YKOKHUTE
IPUMEPHBIN TOJT YBOJbHCHHUS

JlonmosHuTe IbHASI HHPOPMAIHUA O IPAKIAHNHE

damunus *(B cydae CMEHBI
bamumn)

B cnyuae HeoqHOKpaTHOU
CMEHBI (haMUJIHH 3a
3aIlpalIuBaeMblil IepHOA

YKa3aTb BCC I[aTBI CMCHBI

dbamrnm JIaTel poxkIeHHUs AeTei
YKaXuTe 1aThl POKICHUS IETEU
3a 3ampaniMBacMblid IEPUOI.
CBeneHus HEOOXOUMBI 1A
YCTAHOBJICHUSI BPEMEHU
NpeObIBaHUS B OTITYCKE T10
YXO0JIy 32 pEOCHKOM

Konus TpynoBoi KHHKKA MIpUJIAraeTcs
(Hy’>KHOE OJTYEPKHYTh) OTCYTCTBYET

JI100bBIE TOMMOTHUTEILHEIE
CBEJICHUS, KOTOPHIE MOTYT
MTOMOYb MTOUCKY

,Z[aTa 3aIIOJIHCHHUA aHKCThI- HOI[HI/ICL JIMIIA 3aITIOJITHUBIICTO aHKETY
3as4BJICHUA
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AHKeTa-3asiBJICHHE O BblIaye APXUBHOM CIIPaBKH 00 00pa30BaHNH, HATIPABJICHUM HA
yueOy ¥ 00 OKOHYAHUM YUeOHOI0 3aBe/leHUs
JJIS1 OPUAHYECKOro JIUIA

OOs3aTeNIbHEIC JJIA 3aIIOJTHCHUA ITOJII aHKCTBI BBIACICHBI 3HaKoOM™*

Nudopmanus o 3aaBurtesie

IlomHoe HanMeHOBaHME
FOPUIMYECKOro Juia*

CoxkpaliieHHOE
HaNMMCHOBAHHE
IOPUANYECKOTO JINIIA

Tenedon™
Kox/gomep




E-mail* |

HNudopmanus mo 3anpocy

CBeleHHus 0 rpasKIaHnHe

Ddamunus *

Umsa*

OtyecTtBO™*

JlaTta poxxneHus™

JlaHHbBIE JOKYMEHTA, VI0CTOBEPSIOIIEr0 JHUYHOCTD (MACHOPTa) rpaKIaHuHA

Cepusi/HoMep nacnopra*®

KeMm Bergan™

JlaTta BemAUN™

AJIpec 1Mo MeCTy PerucTpanuy rpakaaHnHa

Crpana*

Perunoun*

Panon*

I'opon / Ilocenenne™

Vauua*

Jom*

Kopnyc

KBaptupa*

CBeeHusi 0 MecTe yueObl rpaKAaHMHA HA NePHOJ 3anpamuBaeMoii nHgopMauumn

XPOHOJIOTUYECKUE PAMKH
3ampoca*

VkaxuTe HavaJIbHBIA U
KOHEYHBIN T'OJIbI
3ampanmMBaeMoro rmep1uojia

HaunmenoBanue yueOHOTO
3aBegeHUs *

MecToHaxoXIeHne
YUPEKACHUS

Crpana*

Peruon*

Pajion*

I'opon / Ilocenenne™

CBeneHus 0 MecTe padoThl

rpaskIaHuHA HA NEPHO/ 3aNpalInBaeMoii HHpopMaIuu

HaumeHoBaHue yupexaeHus ™

HaumenoBanue cTpykTypHOIo
oJipasieieHus *

JlomxHocTE/Ipodheccus *

JlomoJiHuTeIbHAS HHPOPMAIMA O IPAKIaAHUHE

damunus *(B cirydae CMEHbI
hamumn)

B ciyyae HeomHOKpaTHOM
cMeHbl haMUIIUU 32




3anpanBaeMblid IEPUOJT
yKa3aTh BCE

JlaTel cMeHbl haMuuu

JlaTel pOKACHUS AETEH
YKaxurte 1aThl pOKICHUS
JIETEN 3a 3alpaliiBacMbli
nepuoj. CBeneHus
HEOOXOIUMBI JIJIST
YCTAHOBJICHUS] BpEMEHU
npeObIBaHUS B OTITYCKE TI0
YXO/y 32 peOeHKOM

JIroOble 1ONOTHUTENbHBIE
CBEJICHHMSI, KOTOPHIE MOTYT
ITIOMOYb IOUCKY

I[aTa 3aII0JIHCHUA aHKCThI-
3asiBJICHUA

HOI[HI/ICB 3as1BUTCILA

O BbIIQ4Y€C a
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AHKeTa-3asiBJICHHUE
XHBHOM CIIPABKH AJI5 IOPHUANYECKHX JIMIL

(unoe) IloHOE HauMeHOBaHKE FOpUANYECKOro Jinia* CokpalieHHOe
HauMeHOBaHue ropuandeckoro aumna Tenedon™* Koa/Homep

E-mail*

Nudopmanus no 3anpocy

JI71s1 UCTIONTHEHUSL ApXUBHOMW CIIPABKU O MOATBEPKACHUU TPYIOBOTO CTaXKa YKAXKUTE

CBEJIEHHS, HEOOXOIMMBIE T

JIsl IPOBEJICHUS TIOUCKOBOM pabOThI

CBeneHnus 0 rpakIaHuHe

damunus *




Nmsa*

OtyecTBO™*

JlaTta posxxnenus™

I[aHHBIe JAOKYMEHTA, YI0CTOBEPAIOICIO JIMYHOCTD (HacnopTa) rpa;kiaHuHa

Cepusi/HoMep nacmopra*®

Kewm Beimag™

Jlata BemAUM™

AJZIpec o MeCTY PerucTpaluy rpaskIaHnHa

Crpana*

Pernon™

Pation*

I'opon / Ilocenenne™

Vauna*

Jom™

Kopmyc

KBaptupa*

CBegeHus 0 3an1poce M Nepuo/l 3anpammBaeMoii HHGopManuu

XPOHOJIOTHYECKHUE paMKH 3arpoca’
Ykaxxnte HauaJIbHBIN U KOHESUYHBIN
roJibl 3alpaliuBacMoro nepmoja

Tema 3anpoca

JlonoanuTebHass MHGoOpMaNK O rPaKIaHNHE

JI100BIE TOMMOTHUTETLHEIE
CBEJICHHS, KOTOPHIC MOTYT
ITOMOYb TTOMCKY

Jlara 3amonHenust aHkeTbI- [1o]]

[IINCH 3as1BUTCILA 3as4BJICHHA
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AHKeTa-3asiBJICHHE AJIA ITOJYICHUSA KOIIMH (BLIHHCKH) APXMBHOI'0O JOKYMCHTA
O BBIACJICHUH 3€EMECJIBHOI0 YIaCTKaA 1101 HHAUBUAYAJIBbHOEC CTPOUTEC/IBCTBO

OT OPUAUIECCKOTO JJHUIIA

OO0s3aTeNIbHBIC IO AaHKETHI BBIJICICHBI 3HAKOM ™
Nudopmaruss 0 mepcoHaNbHBIX AaHHBIX XPAaHUTCS M 00pabaThiBaeTCs C COOJIOJICHHEM
TpeOOBAaHUM POCCHMCKOTO 3aKOHOJATENIbCTBA O IIEPCOHAIBHBIX JaHHBIX. 3arloHSISA

JTaHHYIO aHKeTy, Bbl naere corn

acue Ha 00pabOTKy NEPCOHAIBHBIX JJAHHBIX.

Nudopmanus o 3asaBurtesie

[lomHOE HanMeHOBaHME
FOPUINYECKOTO JIHIa*™

CokpalieHHoe
HAaMMEHOBaHUE
FOPHUIUYECKOTO JIUIIA




Tenedon*
Kon/HOMep

E-mail*

n

HopManusa 0 TOKYMeHTe, KOMUs (BbIMUCKA) KOTOPOT0 3aNpamnBaeTcs

Bun nokymenTa:*

(peliieHre, MOCTAHOBJICHUE,
JIOTOBOP Ha IPaBO 3aCTPOUKHU,
JIOTOBOP OECCPOYHOTO
MIOJIb30BAHUS 36MEIIBHBIM
YYaCTKOM)

HasBanue opranuzanuu (opraHa),
U3JIaBIIIEH JJOKYMEHT: *
(paiucnionkom, ['aBa
aIMHUHUCTPALINH, CEIIbCKUMN COBET,
PaiOHHBIN OTAE]I KOMMYHAJIbHOTO
XO03MCTBA — C YKa3aHUEM
Ha3BaHWS parioHa, TOpoJa, ceja)

JlaTa u HOMep TOKyMeHTa: *

( ecm He pacrionaraeTe
TOYHBIMH CBEJICHUSAMH, YKOKUTE
MIPUMEPHBIN T'0J1)

Copnepxxanue 3ampoca:™

- Anpec yuactka/moma *

-I'om BBIgEICHHS  3€MEIBLHOTO
yJacTka*

-I"ox mocTpoliku goma*

-DamMuus, UMs, OTYECTBO
MIEPBOrO 36MJICBJIAJICIIbIIA,
JIOMOBJIaAeIbIa™

JIOKyMEHT, MOATBEPKAAFOIIU I
1paBa COOCTBEHHOCTH Ha
HEJIBHOKMMOCTD (JIJIS JIUII, HE
3HAYANTUXCS B 3allpaliiBacMOM
JIOKYMEHTE): *

(CBHACTEIIBCTBO O PETUCTPAIIHH
npaBa COOCTBEHHOCTH, JIOTOBOP
KYTUTH-TIPOAQ)KH, 3aBEIIaHUE U
T.J1.)

[IpukpenuTe KONUIO JOKyMEHTA

JIOnOJIHUTENbHBIE CBEACHUS:
JIroOble JOMONHUATEIBHEIE
CBEICHHS, KOTOPHIC MOTYT
IIOMOYb ITIOKCKY.




Omutaty rapanTupyem

I[aTa 3aI10JIHCHUA aHKCTbI- HOI[HI/ICB JiMna 3a110JJHUBIICTO aHKCTY 3asABJICHUA
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AHKeTa-3asiBJIEHHE IJI51 IOJIy4YeHHUs KONHMHU (BBINMCKH) APXUBHOI0 JIOKYMEHTA 00
HMYIIECTBEHHBIX NMPABaX VISl OPUINYECKOTO JHIa (MHOe)

OO0s3aTenbHbIC MO AHKETHI BBIICICHBI 3HAKOM™

Nudopmanusi 0 nmepcoHaNbHBIX JAHHBIX XPaHUTCA M 00pabaThIBaeTCs C COONIOJACHUEM
TpeOOBaHWI POCCHUHUCKOTO 3aKOHOAATEIICTBA O TMEPCOHANBHBIX JaHHBIX. 3aroIHSS
TAHHYIO aHKETYy, BbI maete cormacue Ha 00pabOTKy MEPCOHATBHBIX TaHHBIX.

HNudopmanus o 3aaBuTEIC

IlomHOe HanMeHOBaHME
FOPUANYECKOro auma’™

COKpaHleHHOC HanMCHOBAaHHC
IOpUANYCCKOI'O JHIIa

Tenedbon*




Kon/HoMep |

E-mail*

Nudopmanus o JOKYMeHTe, KONUA (BBINMUCKA) KOTOPOI'0 3apalIuBaeTcs

Buna nokymenra:*
(pemeHue, IOCTaHOBJICHUE,
pACIIOPSKEHIE)

HasBanue opranuzanuu (oprasa),
U3JaBIIeH JOKyMeHT™®
C YKa3aHMEM Ha3BaHUs pailioHa,

roponaa /lata u Homep gokymeHTa:* (
€CJIM HE PacloJlaracTe TOYHbIMU
CBEJICHUSIMU, YKAKUTE MPUMEPHBINA

roj)

Conepxanue 3ampoca: ™
- Anpec
-T'on

JIOKyMeHT, MoATBEpKAAOMMM npaBa | [I[pukpenuTh KONuio JOKyMeHTa
COOCTBEHHOCTH Ha HEABUKUMOCTE: *
(CBUIIETENBCTBO HA MPABO
COOCTBEHHOCTH, JIOTOBOP KYILIH-
MIPOJIAXKH)

JlOmOTHUTENIBHBIC CBEICHMS:
JIroOble JOMOIHUTEIBHEBIE CBEACHUS,
KOTOPBIE MOTYT IIOMOYb MTOUCKY.

OmyiaTy rapaHTupyro

JIaTa 3aI10JTHCHUA aHKCThI-3asiABJICHUA
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bnank MCrioJHUTEIBHOTO KOMUTETA MYHULIMITAJIBHOTO PaiOHa

Ha No Anpecar




ApxuBHas cripaBka

OcHoBaHUe:

PyxoBoaurens

HUcnonaurens
TenedoH

IToammce

Ileuats
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biiank McnomHUTENRHOTO KOMUTETA MYHUIIMITIAIBHOTO paiioHa

Ne
Ha Ne Anpecart
ApXuBHas CIipaBKa
OcHoBaHue:
PykoBoaurens ITonnuck

Ileuats

HUcnonaurens tenedoH



Biaoxk-cxema
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MOCJIeI0BATEJIbHOCTH AeCTBUM MO MPeJI0CTABJICHUIO TOCYIaPCTBEHHOM YCJIYyIH

Cneuwmanuct Otgena
KoHcynbTaums
B AeHb obpalleHus

3asButenb
Mopaya 3asiBNeHNs 0 NpefoCTaBreHnn
rocyapCTBEHHOW YCryrv 1 JOKYMEHTOB

|

Cneumanuct BeayLuin npueM JOKyMEHTOB
lMpoBepka AOKYMEHTOB

J—COOTBeTCTByIOT n.2.5

CneunanucT BeayLumMii IpMemM JOKYMEHTOB
Pervctpauus 3asBneHus 1 JOKYMEHTOB

MpuHaATne

pes

3apeructpupoBaHHoe
3asiB/IEHNE W AOKYMEHTI

12

Cneuuanuct Otaena

lMpoBepka cBeaeHWn coaepXxaluxcs B
[OKyMeHTax

OTcyTcTBME OCHOBaAHMIA

Ans oTkasa B npefocTaBneHum lycnyru,
npeaycMOTPEeHHbIX M.2.9

Cneumnanuct OTtgena
Hanpaenset MexxBe4oMCTBEHHbIE

MpuHaTre
peLLeHns B 3aBMCYMOCTM OT,

peweHna B 3aBUCUMOCTU OT

He cootBeTcTBYIOT N.2.5

Cneuuanuct BegyLmii npuem
[OKYMEHTOB
BosBpalleHne JOKyMeEHTOB

3asBUTENIO

BOSBpaLLleHHbIe 3aaBuTento

OOKYMEHTbI

Hanuuyne ocHoBaHwuiA

NbTaTa PaccMoT)

MexxBeaOMCTBEHHbIE

3anpocobl

1 0eHbE
=

3anpochbl

v

nOCTaBIJ.WIKI/I AaHHbIX

OTBeTbl Ha

Hal'lpaBJ'IFlIOT OTBETbI Ha
MeXBeOMCTBEHHbIE 3anpocChl

A

MeXBeLOMCTBEHHbIe 3anpochbl
unu ysegomnexue 06

NaHHbIX

5 nHen

npeaycMOTPEHHbIX N.2.9



\
Cneuwnanuct OTgena
IMpoBepka apX1BHbIX HOHAOB 1
onpegeneHust Heobxo[MMoCTy

O0NONHUTENbHbLIX 3anpocoB

Hanuure HeobxoaMmocTn

Y
Cneuwanvct Otgena
[MonMcTHbIA NPOCMOTP Aen u

| BblSIBNEHWE CBeEeHUN B

APXMBHbIX JOKYMEHTaX

pesynbTaTta BbisBNEHNS!
cBefeHui

B MPOSIEHUN CPOKa OrcyTcTBrelHeobxoaumocTmn

\/

B NpoaneHunn cpoka

Cneuunanuct Otgena
HanpasneHue HavanbHuUKy

0TAena 3anpoca o NPOANEeHU!
cpoka

3anpoc o npoaneHun cpoka

M
HavanbHik oTgena
Onpepaenexve cpoka

NpefoCTaBNEHNArOCYAAPCTBEHH
O ycnyru

YCTaHOBMEHHBIN CPOK
npefocTaBnenms
roCyAapCTBEHHON yeryru

Cneuuanuct Otpena
/3BeLLeHve 3asBuTeNs b

oyl

Hanuune LCHOBaHMVl
npesycMoTPEHHbIX N.2.9

.

Cneuunahiuct Otaena

MogroTosKka n1csMa 06 oTkase B
npeaocTaBneHnu

TOCYAapCTBEHHOM yCryrn

A\

Cneuwanuct Otgena
—— [MogroToBka NpoekTa JOKyMeHTa 1
HanpasreHve Ha NoANnCb

MpoekT AokymeHTa

\4
pOBEpEHHas Cp: B—|Ka HavanbHuk Otgena

lMposepka cnpasku

Creumdnuct Otgena

Cnipagka Ha Gnake ——J104roToBKa 0TBETA Ha 6naHke

HaudfibHuk
Otpena
BKa MoanucaHue [JOKyMeHTa
N SIBMSIOLLErocs pe3ynbTaToM
TOCY/apCTBEHHOM Yenyr

MoanucaHHas cnpg

npeaocTasneHnn
rOCY[aPCTBEHHON yCryru

\
HavanbHuk OTgena
Mognucanue nucbma 06 oTkase

B NPeLoCTaBNeHuN
rOCYAapCTBEHHON yCnyrn

A 4
MopnmcaHHoe nNuesMo

e -

v

Cneuuanuct Otpena

BblaaHHbIn
HanpaBneHHbIn
pesynbTaTt

Peructpauus 1 Bblgada
pesynbTarta

rocynapcTtBeHHO
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Cnmcok yaajieHHbIX pa0ouynx MecT ¥ rpa)uk npuemMa J0KyMeHTOB

Ne | Mecro pacnonoxenus Ob6cnyxxuBaemble HaceneHHble | ['paduk mpuema
/0 | yJaJIeHHOTO paboyero MyHKTBI JOKYMEHTOB
MecTa
1. c. Ilectpernr ¢ 8.00 no 17.00
yal1. . cy0. - BOCKD.
BBIXOJHBIE THU
2. ¢ 8.00 no 17.00

cy0. - BOCKD.
BBIXOJTHBIC JTHU
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PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA
[TecTpeunHCKOr0 MyHULIMTIIAJILHOTO palioHa

Pecnybnuku Tatapctan
Or:

3asiBJIeHME
00 ucnpaBJIeHUN TEXHUYECKO OIINOKH

Coo01ato 06 ommoke, TOMyIIEeHHON TPU OKa3aHWU FOCYAapCTBEHHOM YCITyTH

(HaMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Mporry “CIIpaBUTh AOMYIIICHHYO TEXHHYECKYIO OIMOKY U BHECTH COOTBETCTBYIOIIUC
U3MCHCHHS B JOKYMEHT, SIBJISIOIIUICS Pe3yIbTaTOM rocynapcTBeHHON ycayru. [puiaraio
CIICYFOIIUE JOKYMEHTHI:

1.

2.

3.

B cnyuae npuHsATHS perneHns 00 OTKIOHECHUH 3asBICHHS 00 UCTIPaBICHUN TEXHHYCCKOM
OIIMOKHK TPOIIy HAIIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPCHHOM KOIMK HAa OyMa)KHOM HOCHTEJIC IIOYTOBBIM OTIIPABICHUEM 10 aJpecy:

[ToaTBepskaato cBOE COTiacue, a TAKXKE COTJIacHue MPEACTABIsIEMOT0 MHOIO JIUIIA Ha
00paboTKy NepCOHAIBHBIX JIAaHHBIX (COOp, CHCTEMATH3AIINIO, HAKOIICHUE, XPaHECHHE,
yTouHeHHne (0OHOBJICHNE, H3MEHEHHE ), UCTIOB30BaHUE, PACTIPOCTPaHEHHUE (B TOM YHCIIE
nepeaavy), 00e3nuunuBaHue, 6JIOKMPOBaHUE, YHUUTOKEHHUE MEPCOHANIBHBIX JaHHBIX, & TAKKE
WHBIX JEHCTBUN, HEOOXOIUMBIX JIJIs1 00paOOTKH MEPCOHANBHBIX JTAHHBIX B paMKaX
MPEIOCTaBIIEHUS TOCYAAPCTBEHHOM YCIIYTH), B TOM YHCJIE B aBTOMAaTH3UPOBAHHOM PEXUME,
BKJTIOYAs IPUHSATHE PEIICHUI HA KX OCHOBE OPTaHOM IMPEIOCTABIISIONIUM TOCYIaPCTBEHHYIO
YCIIYTY, B IEJSAX MPEIOCTABICHHS TOCYIapCTBEHHON YCIyTH.

Hacrosimum moATBepIk1at0: CBEICHUSI, BKIIOYCHHBIC B 3asBJICHHUE, OTHOCSIIUECS K MOEH

JIMYHOCTHU M IPEACTABIIICMOMY MHOIO JIMIY, d TAK}KEC BHCCCHHBIC MHOIO HUXKE, TIOCTOBCPHBI.



JIOKyMeHTBI (KOTIHU TOKYMEHTOB), MIPUJIOKEHHBIE K 3asBJIECHUIO, COOTBETCTBYIOT TPEOOBaHUSIM,
YCTaHOBJICHHBIM 3aKOHOAATeNbcTBOM Poccuiickoii @epepanny, Ha MOMEHT IPEACTABICHUS
3as1BJICHUS 3TH JOKYMEHTBI JEHCTBUTEIbHBI U COAEPHKAT JOCTOBEPHBIE CBEACHUS.

Jlaro cBoe coriacue Ha y4acTHE B ONPOCE IO OLEHKE KadecTBa IPEAOCTABICHHOM MHE

roCyJapCTBEHHOM YCIYrd MO TeneoHy:

(nmata) (moamnucs) (®.1.0.)
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(cipaBoOYHOE)

PekBU3UTHI 10IKHOCTHBIX JINI, 0TBETCTBEHHBIX 32 MPeI0CTABIEHNE
rocyJapcTBEHHOM YCJIYI'M M0 Bbljaye APXHUBHBIX CIIPABOK, APXUBHBIX
BBINNCOK, KONMA APXMBHBIX JOKYMEHTOB U OCYIIECTBJISIIONIUX KOHTPOJIb €e
HUCIOJIHEHUS

ApxuBHbIN 0TAEN MICTIONMHUTENPHOTO KOMUTETA

[lecTpedynHCKOTO MYHHIIMIIAIBHOTO paioHa
PecnyOnuku Tarapcran

J1OmKHOCTD Tenedon DJIEKTPOHHBINA aipec

HaganpHuK oT/ea (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

HcnonHuTenbHbIN KOMUTET [lecTpeunHCKOro MyHUIIMIIAIBHOTO palioHa
PecnyOnuku Tatapcran

J1OmKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PykoBonurens
HcriomHUTETbHOTO KOMUTETA (884367)3-02-02 Albert.Habibulin@tatar.ru

Yrpapasromuil AeaaMmu
HcriomHUTETbHOTO KOMUTETA (884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
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K MIOCTaHOBJIEHUIO

N cnomHuTenbHOr0o KOMUTETA
[lecTpeUnHCKOTO MYHHULIMTIIATBHOTO
paiioHa

Pecniy6nuku Tatapctan

ot 15.03.2019 Ne433

AJIMUHUCTPATUBHBINA perjiaMeHT
NPeI0CTABJIEHUS FOCYIaPCTBEHHOM YCJIYTrH
10 KOHCYJIbTHPOBAHMIO 10 BONIPOCAM MECTOHAXOKIEHUS
APXUBHBIX IOKYMEHTOB, OTHECEHHBIX K FOCYyIapCTBEHHOI COOCTBEHHOCTH

1. OO611e MonoXKeHus

1.1. Hacrosimuii pernaMeHT yCTaHABIMBAET CTAHAAPT U MOPSAIOK MPEIOCTaABICHUS
rOCyJapCTBEHHOW YCIyTrd TO KOHCYJBTHUPOBAHUIO IO BOIPOCAM MECTOHAXOXKICHUS
aApXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K TOCYJapCTBEHHOM coOCTBeHHOCTH Poccuiickoi
®enepanuu u Pecriybnuku Tarapcran (anee — rocyiapcTBeHHas yCIIyra).

1.2. Tlony4yaTenu rocy1apCTBEHHON YCIyTH: IOPUAMYECKUE WM (PU3MUECKUe JIhia
100 UX YMOJTHOMOYEHHBIE MPECTABUTEIM, O0pallaoecs Ha 3aKOHHBIX OCHOBAHUSIX K
apXWBHBIM JIOKyMEHTaM JUIS TOJYYCHHUS] M HCIOJB30BaHMS HEOoOXomuMon uHbopmamu
(manee - 3asIBUTEID).

1.3. T'ocymapcTBeHHass yciayra mnpeaoctaBiseTcs VCHOJIHUTENbHBIM KOMUTETOM
[lecTpeunHCKOr0o MyHHUIIMIIAIBHOTO paiioHa (najiee — Mcrnoiakom).

HcnomHurens rocyaapCTBEHHONW YCIyTH — ApXUBHBIA OTnen VCHOJHUTENBHOTO
komutera (manee — Otmen).

1.3.1. Mecto nHaxoxnaenus Mcnonkoma: c. I[lectpensr, yn. CoBerckas , 1.18;

Mecto naxoxnenust Otnena: c.Ilectpeust, yn.CoBerckasi, 1.34.

I'padux paboter Hcmonkoma: exeaHEBHO, KpoMe CyOOOTHI U BOCKDPECEHbS,
noHenenbHuK - nmsatauna ¢ 8.00 go 17.00, 00ex ¢ 12.00 mo 13.00.

['padux mprema 3asBIeHUIA: COTJIACHO TpaduKy padOThHI OT/EA.

I'paduk paboter Otaena: e€XEIHEBHO, KpoMe CyO0OOThI M BOCKPECEHBS,
noHeaebHuK - uetBepr ¢ 8.00 mo 17.00, 06ex ¢ 12.00 mo 13.00.

1.3.2. CnpaBounsiii Tenedon Otaena: (84341) 2-46-84.

1.3.3. Anpec odunuanbHoro caiita Hcmonkoma B MHGPOPMAIMOHHO-
TeJIeKOMMYyHUKaImoHHo cetu «MHTepHeT» (manee — cerb «MHTEpHET»): http://
pestreci.tatarstan.ru);

1.3.4. ludopmarust 0 ToCyJapCTBEHHOHN YCIyre MOXET OBbITh MOJIyYeHa:

1) mocpeacTBoM HMH(DOPMAIMOHHBIX CTEHIOB O TOCYJAapPCTBEHHOW yCiyre,
COJIep KAIUX BU3YAIbHYIO W TEKCTOBYIO HH(POPMAIMIO O TOCYJApCTBEHHOHN yCIyTe,
pPacrnoyIOKeHHBIX B ToMetnenusix Mcmonkoma, st paboThl ¢ 3asButensmu. Madopmanms,
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pa3meniaemMas Ha HWH(DOpPMAIMOHHBIX CTEHJAX, BKJIIOYAaeT B CeOS CBEIEHUA O
roCyJapCTBEHHOM yciyre, cojepxkarieiics B myHkTax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 sacrosmero Pernamenra;

2) nocpenctBoM cetu «HTEpHET:

Ha odunuansHoM caiite Mcmonkoma (http:// pestreci .tatarstan.ru);

Ha [lopTane rocynapcTBEHHBIX U MYHUIIMNAIbHBIX yciyr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane TOoCymapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYyT ((YyHKITHI)
(http://www.gosuslugi.ru/);

3) mpu ycTHOM oOpanieHun B McrmonkoM (JIMIHO WM 110 TelieOHY);

4) npu MMCEMEHHOM (B TOM 4HCJIe B (hOpMe SIEKTPOHHOTO IOKYMEHTa) 00paIeHHH
B Mcnonkowm;

5) B MHOrO(YHKIIMOHAIBHOM IICHTPE MPEAOCTABICHHS FOCYAapCTBEHHBIX U
MyHUIUNANBHBIX ycayr (nanee — M®LI), B yaanennbix pabounx mectax MOLI.

1.3.5. Uudopmanus 1o BoOmpocaMm TMPEIOCTABICHUS] TOCYIapCTBEHHON YCIyTH
pasmemiaercs cnemuanuctom Otaena Ha oduiuaibHoM caiite HWcemoiakoma u  Ha
nH(OPMAIMOHHBIX CTEH/IaX B moMenieHusx Mcnomakoma aiis paboThl ¢ 3asBUTEIISIMHU.

1.4. IIpenocTaBineHre rocy1apCTBEHHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUU C:
denepanbHBIM 3aK0OHOM OT 6 OKTA0pst 2003 roma Ne 131-D3 «O06 oOmux mpuHITAIIAX
OpraHu3allid MECTHOTO caMoynpaniieHus B Poccuiickoit deneparumy» (ganee
®OenepanbHbii 3akoH Ne 131-D3) (Cobpanue 3akonoaatenbcTBa Poccuiickoit denepanuu,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHMI); DeaepaibHbIM 3aKOHOM OT 22

okTs10ps 2004 roma Ne 125-®03 «O06 apxuBHOM Jielie B
Poccuiickoit ®enepanun» (nanee - Denepanbubiii 3akoH Ne 125-D3) (Cobpanue
3akoHosarenbcTBa Poccuiickonn @eneparuun, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHUH);

OdenepanbHbIM 3aKk0HOM OT 27 wmrons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTaBIIEHUSI TOCYJAPCTBEHHBIX M MYHUIIMITAIBHBIX ycayr» (manee - denepanbHbIN
3akoH Ne 210-®D3) (Cobpanne 3akoHomarenbcTBa Poccuiickoit deneparuu, 2010, No 31,
cT. 4179, c y4eTOM BHECEHHBIX U3MEHEHH);

[Tocranosnenunem IlpaBurennbctBa Poccuiickoit @enepanuun ot 15 urons 2009 roga
Ne 477 «OO6 ytBepxknenuu IlpaBun pgenompousBojAcTBa B (elepaibHBIX OpraHax
UCIIOJIHUTENbHON BracTu» (nanee — IlpaBmna pemompousBonctBa) (Poccuiickas rasera,
2009, 24 uroHs, C y4eTOM BHECEHHBIX U3MEHEHHUI);

[IpaBuwiamu opraHu3aliui XpaHEHHs, KOMIUICKTOBAHMS, yuye€Ta M HCIOJIb30BaHMS
nokymeHToB ApxuBHOro Qonga Poccuiickoit @expepauuu W APYruX apXUBHBIX
JIOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHUIMMNAIBHBIX apXUBax, My3esiX U OuUOIMOTEKax,
opranuzanuax Poccuiickon akaleMuu HayK, YTBEPXKIACHHBIMU NpPUKA30M MHHUCTEpPCTBA
KynbTypel Poccuiickoit @epepauun ot 18 sHBaps 2007 r. Ne 19 (manee — IlpaBuina
pabotel) (bromneTeHh HOPMATUBHBIX aKTOB (heJepaIbHBIX OPTraHOB HCIIOJHUTEIBHON
Bractu, 2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUN );

3akoHom PecnyOnuku Tatapctan ot 28 urons 2004 roga Ne 45-3PT «O mectHOM
camoytpaBieHuu B Pecriyonuke Tatapcran» (manee — 3akon PT Ne 45-3PT) (Pecmy6nmka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHM);
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3akonoM PecmyOnuku Tarapcran ot 24 paexabps 2007 roma Ne 63-3PT «O
HAJICJICHUH OPraHOB MECTHOIO CaMOYIMpPABICHUS MYHHUIMUIAIBHBIX OO0pa3oBaHUN B
PecniyOnuke TarapcTan OTAENBHBIMU TOCYNAapCTBEHHBIMU TOJHOMOYMsIMH PecrmyOmuku
Tatapcran B oOnactu apxuBHoro nena» (maiee — 3akoH PT Ne 63-3PT or 2007 r.)
(Pecniy6nuka Tarapcran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX U3MECHECHUH );

3akoHom PecriyOnuku Tatapcran ot 20 urons 2017 roga Ne 63-3PT «O6 apxuBHOM
nene B PecyOmuke Tarapcran» (manee - 3akon PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHoAaTenbcTBa Pecniyonuku Tarapcran, 2017, T 55 (wacts I), ct. 2016);

[Toctanonennem Kabunera MunuctpoB Pecyommku Tatapcran ot 28.05.2007
Ne 203 «O pasrpanndeHud COOCTBEHHOCTH Ha apXUBHBIE JTOKYMEHTBI, CO3JIaHHBIC [0
oOpa3oBaHMsl, OOBEAMHEHMS, pa3fCNCHUS WIM HU3MEHEHHUS CTaryca MYHHUIUIMAIbHBIX
oOpa3oBaHMl M XpaHsIIMECs B MyHUIIMNAIbHBIX apxuBaxXx B PecmyOmuke Tarapcran, u
o0ecrieueHUN yuyeTa XpaHSIIUXCS B MYHHUIMIAIbHBIX apxuBax PecnyOnuku Tarapcran
aApXUBHBIX TOKYMEHTOB, OTHOCSIIMXCA K TOCYJapCTBEHHOW coOCcTBeHHOCTH PecmyOnnku
Tartapcran» (nanee — nocranosienne KM PT Ne 203) (Pecny6nuka Tatapcran, 2007, 25
nekalpsi, C y4eTOM BHECEHHBIX U3MEHEHUH);

YcraBom [lecTpeunHckoro MyHuIMnaibHOro paitona Peciy6nuku Tatapcran

(manee— Ycran); [lonoxkeHreM 0 MyHUITUTIAIBHOM Ka3€HHOM YUPEKICHUH

NcnonuurenbHoro komurera [lecTpeumnHCKOro MyHUIIMIIAIBHOTO paiioHa

Pecnybnuku Tatapcran (nanee — [lonoxxenue 06 MK); [TonoxxeHneM 06 apXxUBHOM

otaeine McnoiHuTenbHOro koMurera llecTpednHCKOro MyHUIIUITAIBHOTO paiioHa,

YTBEPKIEHHBIM MTocTaHoBieHneM Mcnonkoma ot Ne (manee — Ilonoxxenue 00

oTzene);

[IpaBunaMu BHYTpPEHHEro TPYJIOBOTrO pacnopsnka Mcmoikoma, yTBEpkKACHHBIMH
pacrniopsikenueM pykopoautens Mcnonkoma ot Noe  (manee — [IpaBuna).

1.5. B Hacrosmem PermameHTe HCHOJNB3YIOTCA CIEAYIOIIAE TEPMHUHBI H

ONPEICIICHHUS:
yaajeHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEJOCTABICHUS
TrOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE

CTPYKTypHOE TojapaszeneHue (0huc) MHOTO(PYHKIIMOHAIBHOTO IIEHTPa MPEIOCTABICHHUS
rOCyJapCTBEHHBIX W MYHULHIIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM HJIM CEIBCKOM
MOCEJICHUST MYHHIIMIAIBHOTO paiioHa (ropojckoro okpyra) PecmyOmuku Tatapctan B
COOTBETCTBUU C ITYHKTOM 34 [IpaBun OpraHu3alHu NEATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMITAIbHBIX
YCIIyT, YTBEPXKICHHBIX ITOcTaHOBiIeHUEM lIpaBurenscrBa Poccuiickon @Pexpepanuu OT
22.12.2012  Nel376 «O6 yrtBepxknenuu IlpaBus  opraHuzanuu  AeSTENbHOCTH
MHOTO()YHKIIMOHAJBHBIX LEHTPOB MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIAIbHBIX
YCIIYT»;

TeXHUYECcKass omuOKka - omwuOka (OmHcKa, orneyaTka, rpamMMarhyeckas WM
apumeTnyeckas omuodKa), ToNyleHHas OpraHoM, IPEI0CTaBISIOIIMM FoCyJapCTBEHHYIO
yCIIyTYy, ¥ IPUBEAIIAs K HECOOTBETCTBUIO CBEJECHUI, BHECEHHBIX B JIOKYMEHT (Pe3yJIbTaT
rOCyAapCTBEHHOW YCIIYTH), CBEICHHUSIM B JJOKyMEHTaX, HA OCHOBAHUM KOTOPBIX BHOCHUJIUCH
CBEJICHUS;

IO/ 3asIBJIEHUEM O MPEJOCTABICHUH IOCYAApPCTBEHHOW YCIyTH (Jajiee - 3asiBJICHUE)
MOHUMAETCS 3alpoCc O MPEJOCTABICHHH TIOCYyIapCcTBeHHOM ycayru (m. 1 cr. 2



denepanpHoro 3akoHa ot 27 urois 2010 roga Ne 210-d3). 3asBiieHHEe COCTABISETCS B
POU3BOJIBHOU (popMe, MO yCTaHOBJIEHHOMY OOpasily, WJIA 3aloJHAETCS Ha CTaHJapTHOM
Oomanke (mpwioxkenue Ne 1). 3asBlieHHE 3amoOJIHAETCS Ha CTaHAAPTHOM OJIaHKE B
AIIEKTPOHHOU opMme:

Ha opunuanpHoM caiite Mcmonkoma (http:// pestreci.tatarstan.ru).

Ha [loprane rocynapcTBEHHBIX M MyHULIUNIANBHBIX yeiryr PecniyOnuku Tatapctan
(http://uslugi.tatarstan.ru);

Ha ExrHOM noprase rocy1apCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (PYHKIUIA)
(http://www.gosuslugi.ru/).


http://www.______.tatar.ru/




2.

CranaapTt npeaocTaB/ieHUs] TOCYIAPCTBEHHON yCIyru

HanmenoBanue TpeOoBaHUS K

Copep:xanue TpeOOBaHUS K CTAaHIAPTY

HopmartuBHsIii akT,

CTaHJIapTy NpeI0CTaABICHUS yCTaHaBJIMBAIOIINI
rOCyJIapCTBEHHOU YCIyTH rOCYJIapCTBEHHYIO YCIYTY WIIH
TpeOOoBaHME
2.1. HauMeHoBaHHE TOCYHdapCTBEHHOM KoncynsTpoBaHue no BompocaM MeCcTOHaxoxaeHus| DenepanbHbiil 3aKkoH Ne 125-03
yCIIyTH apXUBHBIX IOKYMEHTOB
2.2. HaumeHoBanne opraHa MecTHOro| VCHONMHUTENbHBIN KOMHTET [Tectpeunnckoro| 4. 5 ct. 4 denepanbHOro 3aKOHA
CcaMOYyIIpaBJICHU, HEIMOCPEICTBEHHO| MyHULIMIIAJIBHOTO paiioHa No 125-@3;
MPEAOCTABISIONIETO  TOCYIAPCTBEHHYIO Hcnonaurens rocyaapcTBeHHOM yenyru — ApxuBHbIi| [Tonoxkenue 06 Otaene
yCIyTry ornen Mcnonkoma.
2.3. Onucanue pe3yiabTaTa KoHcynpTalus mo Haau4uio U MECTOHaX0X1eHUI0| DenepaibHblil 3akoH No 125-D3
pEAOCTaBICHUS rocyJ1IapCTBEHHOM| 3aITpalllnBa€MbIX CBEICHUMN
yCIIyTH
2.4. Cpok npefocTaBiaeHus| B aeHb oOpaleHus 3assBUTEIIS.
roCyJIapCTBEHHOU yCcIyTH, B TOM uncie| Bo3MOXHOCTB MIPUOCTAHOBJICHUS CpOKa|
C y4€TOM HEOOXOAUMOCTH OOpaIeHUs B| MPEIOCTABIICHUS]  TOCYJApCTBEHHOM  yCIIyTH HE
OpraHu3alluu, Y4acCTBYIOIIIHE B| IpeAyCcMOTpeHa
peAoCTaBICHUN roCyJ1IapCTBEHHOM
YCIIYyTH, CPOK MIPUOCTAHOBJICHUS
peAOCTaBICHUS roCcyJ1apCTBEHHOM
YCIIYTHU B ClIy4ae, €CIIM BO3MOKHOCTb
MPUOCTAHOBJICHUS PEAYyCMOTPEHA
3aKOHOJATEIbCTBOM Poccutickon
denepanuu
2.5. WcuepnblBarommii nepedeHb|  OOparenue (IIpu JIMYHOM NpueMe win no tenedony, |4. 1 ct. 19 deaepanbHOro 3aKoHa
JOKYMEHTOB, HEO0OXOUMBIX B| B dbopMe  BIEKTPOHHOTO  JOKYMEHTa yepes| Ne 210-D3
COOTBETCTBHUH C 3aKOHOAATENbHBIMYU| OdUIMaTLHBIN calT [lecTpeynHCKOTO MyHUIIMTIATIBLHOTO




NI NHBIMHA

IIPABOBBIMU aKTaMu TSt
IPEIOCTABIICHUS roCy/1lapCTBEHHOM
YCIIyTH, a TAKXKE yCIIyT, KOTOpbIE
SBIISIOTCS HEOO0XOAUMBIMU U
00s3aTeNIbHBIMA U1l TIPEAOCTaBICHMUS
rOCYJIapCTBEHHBIX YCIYT, MOAJIEKAIINX
NPEJICTaBICHUIO 3asBUTENIEM, CIIOCOOBI
UX MOJYYEHUS 3asBUTEIEM, B TOM UUCIIE
B AJIEKTPOHHOM (hopMe, MOPSIIOK UX
IIPEICTABICHHUS

HOPpMAaTHUBHbBIMU

paiioHa, pakCUMHIIbHOE MMCbMEHHOE 00pallieHue).
[Ipy nTMYHOM NpHEME IPaKJaHUH MPEABSIBISCT:

- TOKYMEHT, YA0CTOBEPAIOIINN JTUYHOCTB;
- JTOKyMEHTBI, TOATBEPKIAIOIINE ITOJTHOMOYHS
IIPEACTABUTEIS] FOPUINYECKOTO JIULA.
biiaHK 3asBiI€HUS IS MOJIYYEHUs TOCYyAapCTBEHHON

YCIYI'M 3asBUTENb MOXET IOJYyYHUTh IIPH JINYHOM
oOpamenuu B Ucnonkom, MO®LI, B yaaieHHbIX pabodnx
Mectax MOIL. OnektpoHHble (GopMbl  OJaHKOB
3asBJICHUS pa3MElleHbl Ha O(PUIMAIbHOM  CcaiTe
Hcnonkoma, [loprane rOCyJapCTBEHHBIX 51
MyHUIMOANbHBIX  ycayr PecnyOnuku — Tatapcras,
EanHoM noprane rocyJjapCTBEHHbIX U MYHULIMITAJIbHBIX
yeiyr (pyHKIui).

3asiBJIeHUE U MpUJIaraéMble JOKYMEHThl MOTYT OBITh

MPEACTABIICHbI (HampaBlieHBI) ~ 3asBUTEIEM  HA
OyMaXHbIX  HOCHUTEISIX OJHUM U3  CIEAYIOIINX
CHOCO00B:

JUYHO (JIMLIOM, JE€HCTBYIOIIUM OT UMEHHU 3asBUTENS,

Ha OCHOBAHHMH JIOBEPEHHOCTH);

MOYTOBBIM OTIPABJICHUEM ; 3asBJICHUE U JOKYMEHTHI

TaK)K€ MOT'YT OBITh

MpeCTaBICHbl (HAIMpaBJICHbl) 3asBUTEJIEM B BHJIC
AJIEKTPOHHOTO JOKYMEHTa, TMOAMUCAHHOTO IPOCTOM
AJIEKTPOHHON  TMOJIHUCHIO, Yepe3 HHPOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIE CETH OOIIIeTo A0CTyIa, B TOM
quCle yepes HH(pOpPMAITMOHHO-
TEJICKOMMYHUKAIIUOHHYIO CceTh «IHTEpHET», CAalT
Hcnonkoma, [lopran rocy1apcTBEHHbBIX 1




MYHUIIMITAJIbHBIX

E,I[I/IHLIﬁ MmopTall roCyaIapCTBCHHBIX 1 MYHUITUIIAJIbHBIX

yeryr (byHKimii)

ycayr Pecny6nuku — Tatapcras,

2.6. WcuepnbiBaroniuii IICPCUCHD|
JIOKyMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUH c HOPMATHBHBIMH
MIPABOBBIMHU aKTaMu IS
MIPEIOCTABIICHUS roCyapCTBEHHON
YCIIYyTH,  KOTOpPBIC HaxXOmiITCI B
pacropsHKeHUH roCyJ1IapCTBEHHBIX
OpraHoB, OpraHoOB MECTHOTO
caMOyIpaBJIeHUS U MHBIX OpraHu3allui

U KOTOpbIE  3asBUTEIb BIIPABE
IPEACTaBUTh, a TAKXKE CIIOCOOBI HX|
MOJTYYeHHUsI 3aIBUTEIISIMH, B TOM YHCIIC B

JJIEKTPOHHOM  (opme,  MOPSAOK  UX|
IIPECTABIICHNUS; rOCyJ1apCTBEHHBIN
Opras, OpraH MECTHOTO

caMoyIpaBJieHUsl IMOO opraHu3alys, B
paclopsKEHUH  KOTOPBIX  HAXOJISTCS|
JTAHHBIC IOKYMEHTBI

[IpencraBiaeHre JOKYMEHTOB, KOTOPbIE MOTYT OBITh
OTHECEHBI K JAaHHOM KaTeropuu, He TpedyeTrcs

2.7. llepeueHb OpTraHoB
rOCy/IapCTBEHHOW BJacTU  (MECTHOTO
CaMOYTIPABJICHUSI) U WX CTPYKTYPHBIX|
Mo/Ipa3ieNieHuH, COTJIACOBaHUE

KOTOPBIX B CIIy4asiX, MPETyCMOTPEHHBIX
HOPMATHBHBIMH TIPABOBBIMH  aKTaMHU,
TpedyeTcs IS pe0CTaBICHUS

rOCY/IapCTBEHHOM  YCIYTM U KOTOPOE

CornacoBaHue
TpebyeTcs

rocy1apCTBEHHOM YCIIyTU HE




OCYIICCTBIICTCA
HCIIOJTHUTEIbHOU
IMpCaoCTaBIIAIOIINM

yOIyry

OpraHomM
BJIACTH,
roCy/1apCTBEHHYIO

2.8. HcuaepnpiBaroniuii IIepCUCHb
OCHOBAaHMM [JIs1 OTKa3a B IPUEME
JIOKyMEHTOB, HEO0OXOTUMBIX LTS
IIPEIOCTaBICHUS roCyJIapCTBEHHOM

yCIIyTH

OTtka3 B mpremMe JOKYMEHTOB HE MPETyCMOTPEH

2.9. UcuepnbiBaromui IEpPEUYCHb
OCHOBAaHUU JIJI MPUOCTAHOBJICHUS WIIN

OTKa3a B MPEI0CTABICHUN

roCy1apCTBEHHOHN YCIyTH

OcHoBaHug
MPEI0CTABICHUS
YCTAHOBJICHBI.

OcHoBaHUs JUIT  OTKa3aB MPEI0CTaBICHUN

FOCYﬂapCTBeHHOﬁ YCIIYI' HC YCTaAaHOBJICHBI.

U1
roCyAapCTBEHHOU

IPUOCTAHOBJIEHUSI CPOKa
yCIIyTH HE

2.10. Ilopsimok, pa3sMep M OCHOBaHUS
B3UMaHMS TOCYJaPCTBEHHOM MOIILIUHB]
WIM WHOM IJjiaThl, B3UMAaeMOM 3a

l'ocynmapcTBeHHass yciyra MpeaoCTaBIIseTCA HA

0€e3BO3ME3THOI OCHOBE

4. 3 cT1. 15 deaepanbHOro 3aKoHa
Nel25-D3;
4. | cT. 8 deaepanbHOro 3aK0Ha

IIPEIOCTABJICHUE rOCyJ1apCTBEHHOM| Ne 210-03

yCIyrd, BKIO4Yas HWHOOpPMALMIO O

METO/JMKE pacyeTa pa3Mepa  TakoM

TIJ1AThI

2.11. Tlopsinox, pasmep u  ocHoBanusi| IIpemocraBienue HEOOXOJIUMBIX M 00s3aTeabHbIX| 4. 3 cT. 15 deaepaibHOTO 3aK0HA

B3UMaHMsl TJIaThl 32  MPENOCTaBIIEHUE YCIYT HE TpeOyeTcs Nel25-@3;

YCHYT, KOTOpBbIE ABJISIFOTCSA 4. 1 c1. 8 denepanbHOrO 3aKOHA
HEOOXOIMMBIMH 1 0053aTEILHBIMU IS Ne 210-P3

MIPEI0CTABICHUS rocyJapCTBEHHOM

yCIyrd, BKIOYas HWHOOpPMALMIO O

METOJMKE pacyeTa pa3Mepa  TakoM




I1J1aThI

2.12. MakcuMaabHBIA CPOK OKUJAAHUS B
odepeau NpU Tojaye 3ampoca o
MPEIOCTABICHUN roCyapCTBEHHOM
YCIIYTH U MIPU MOJYYEHUH PE3YIbTATA
MPEAOCTABICHUS TAKUX YCIYT

MakcumanbHbIN CpPOK OXKUJAHUSA npuema
HOJTyyaTelis yClIyru (3asBUTENS) NP MOJaue 3arpoca u
IIPU MOJYYEHUH PE3YNIbTATA HE JOJKEH MPEBBIIATH 15
MUHYT.
OuepenHOCTh JUTSI OTJIEIBHBIX KaTeropuit
ITOJTy4aTeJIel TOCYTapCTBEHHOM YCIIYTH HE YCTAHOBJIEHA

2.13. Cpok peructpanyu  3ampocal
3asIBUTEIS 0 MIPEI0CTaBIICHUN

rOoCyJIapCTBEHHOM YCIIYTH, B TOM YHCJIC
B 2JICKTPOHHOU (popme

B nenp oOpatieHus 3asBUTENSA
3anpoc, NOCTyNUBLIMK B 3JEKTPOHHOU (opme B
BBIXOJTHOM (IIpa3IHUYHBIN) J€Hb, PETUCTPUPYETCS Ha
CJIEYIOIIUH 32 BHIXOJIHBIM (Tpa3IHUYHBIM) pabounid
JICHb

. 16 4. IV IIpaBun
JIEeJIONPOU3BOJICTBA

2.14. TpeboBaHus K IOMCIICHHUSAM, B
KOTOPBIX IPEeAOCTaBIISACTCS
rOCyJapCTBeHHAsl  yclyra, K MECTY

OXXHMIaHUS U TTpUEMa 3asBUTENICH, B TOM
qycie K 00eCeYeHuI0 JOCTYITHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C  3aKOHOJATEIHCTBOM

Poccuiickoint denepanmu 0 COpaabHOM
3alUTe WHBAIMWJOB, Pa3MEIICHUIO U

0(OpPMIICHUIO BU3YaJIbHOU, TEKCTOBOU U

[TpenocraBnenue roCyIapCTBEHHOMN YCIIyTH|
OCYIIECTBJISICTCS B 3JaHUSX W TMOMEIICHUSX,
000pyI0OBaHHBIX MTPOTHUBOIIOKAPHOH ~ CHUCTEMOM u
CUCTEMOM MOXKapOTYIICHHSI, HEOOXOIUMOM MeOebIo
Uit 0(OPMIICHHUS JIOKYyMEHTOB, WH(POPMAITMOHHBIMH

CTCHAAMU.

OoGecrieunBaercs  OeCHPENsITCTBEHHBIN JOCTYTI

HHBAJIMIOB K MECTY IIPCA0CTABJICHUSA FOCYI[&pCTBCHHOﬁ

ycinyru (ymoOHBINH BXOJ-BBIXOJ B TOMEIICHUS W
NepeMeIleHe B UX Ipejieliax).

BusyanpHasi, TEKCTOBAs U MyJbTUMEIUNHASA
MyJIbTUMEIUMHON  HMHPOpMaluu o| uapopmaus 0 HOpsIAKE [IPEIOCTABIICHHUS]
HOPAAKE NPCAOCTABJIICHUA TaAKUX yCIIyT rOCyapCTBEHHOM YCIYTH pa3MelaeTcsl B yA0OHBIX s
3asBUTEJIEM MECTaxX, B TOM YHUCJIE C Y4YETOM
OTPaHWYCHHBIX BO3MOKHOCTEW MHBAIIMOB
2.15. Tlokazatenm  poctrymHoctd  H| Ilokazarensmu JIOCTYITHOCTH MPEI0CTABJICHHUS]
Ka4yeCTBa I'OCYJAPCTBEHHOM  YCIYIHW, B| FOCYAAPCTBEHHOU YCIIYTH SIBJISIFOTCS:




TOM Yyuclie KOJIMYECTBO
B3aMMOJICCTBUM 3asiBUTEIIS g
JIOJKHOCTHBIMH JINIIaMH npu
MPEIOCTABICHUN roCy1apCTBEHHOM
YCIYyTU U UX  OPOJOJDKUTEIBHOCTD,
BO3MOXHOCTbD MOJTy4YECHUS
roCyJ1apCTBEHHOMN yCIyTu B
MHOT0(yHKIITMOHAILHOM HEHTPE
MPEIOCTABIEHUS] TOCYJAapCTBEHHBIX
MYHUIUIIAIBHBIX YCIYT, B YJAJCHHBIX
paboumnx MeCTax
MHOT'0(YHKITHOHATHEHOTO LEHTpA
MPEIOCTABJIEHUSI TOCYJIapCTBEHHBIX U
MYHUIUIAIBHBIX  YCIYT, BO3MOXKHOCTH
noJydyeHus:  MH(pOpMaIuu 0 X0Ag
MPEIOCTABICHUS roCy1apCTBEHHOH

YCIIyTH, B TOM YHCJIE C UCIIOJIb30BAHUEM
uH(OPMAITMOHHO-KOMMYHHUKAIIUOHHBIX
TEXHOJIOTUH

PacoJIOKEHHOCTh MOMEUIEHUSI APXUBHOTO OTJIENA B
30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;
HaJIMYue HEOOXOAUMOT0 KOJIMYECTBA CIIEUATNCTOB
a TaKXe IMOMELIEHUH, B KOTOPBIX OCYIIECTBIISIETCS
IpPUEM JOKYMEHTOB OT 3asiBUTEIICH;
HaJU4KMe HCYEPIBIBAIOIICH uHbopMaluu d
criocobax, TOpSAAKE U CpPOKax MpeaoCTaBICHUS
TrOCYAapCTBEHHOW  YCIyTu Ha UH(OPMAIMOHHBIX
cTeHaax, nH(popMaIMoOHHbIX pecypcax Hcnonkoma B
cetu «MHTEpHET»; Ha [lopTane rocy1apcTBEHHBIX U
MYHULUNAIBHBIX  YCIIYT PecnyOnuku TaTtapcran
EauHOM nopraiie rocy1apCTBEHHBIX M MyHUIIMIIAJIBHBIX
yeuyr (pyHkiuit);
OKa3aHHE ITOMOIIM WHBAIUIAM B IPEOJOJICHUH
0appepoB, MEMIAIOIINX MMOTYYEHUIO UMH YCIIYT HapaBHE
C IPYTUMH JIMLIAMHU.
KauecTBo mpenocraBieHus rocyapCTBEHHOM yCIyTH
XapaKTEPHU3yETCs] OTCYTCTBUEM:
ouepesel Mpu MpUeMe U BbIJaye JOKYMEHTOR
3asIBUTEISIM;
HapylIeHUN CPOKOB
roCyJJapCTBEHHOU YCIIyTH;
Xanob Ha nercTBus (0e31elcTBIE) MyHUIMITATbHBIX

PEI0CTABIICHYSI

CIY)KalllUX, MPENOCTABILIIOIINX  T'OCYAapCTBEHHYIO
YCIyTY;

XKajmobd  Ha  HEKOPPEKTHOEe,  HEBHUMATEILHOE
OTHOILIEHHE MYHULAITAIBHBIX CITyXaIlluX,
OKa3bIBAIOIINX roCyJ1apCTBEHHYIO yCIIyTYy, K

3a4BUTCIIAM.
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I[Ipu nomawe 3ampoca O  MPEIOCTaBICHUU

roCyJJapCTBEHHOU YCIYTH U MPH MOJyYEHUU PE3ybTaTa
roCcyJapCTBEHHOM yCIIyTH - OJIHOKPATHOE
B3aUMO/JICHCTBUE JOJKHOCTHOTO JuLa,
MPENOCTABISIONIETO0 TOCYAApPCTBEHHYIO  YCIYTry, U
3asBUTENs.  [IpONOIDKUTENBHOCTh  B3aUMOJACWUCTBUS
omnpenesaeTcss HacTosAmuM PerimameHTom.

[Ipu npenocTaBaeHUN rOCYyTAPCTBEHHOM YCIIYTH B
M®II, B ynmaneHHelx pabounmx Mectax MOIL]
KOHCYJbTAllMIO, TIPUEM W  BbIJA4y JIOKyMECHTOB
ocymiecTsisieT crneruanuct MOILI.

Nudopmanus 0 X0J1e NPeOCTABICHUS
rOCyJJapCTBEHHOM YCIyTM MOXKET OBbITh TOJydYeHa
3agButeeM Ha  cadte  HMcnosnkoma, — Iloprane

rOCyIapCTBEHHBIX 151 MYHHIUITAIBHBIX yCIIyT
Pecny6mnuku Tarapcran, Ennnom ropTase
rOCyIapCTBEHHBIX 151 MYHHIUITAIBHBIX yCIIyT

(pynkmuit), B M®II, ynaneHHsix paboumx mecTax
M®I]

2.16. Ocobennoctu
roCyapCTBEHHOM
ANEKTPOHHOM (hopme

MPEI0CTABJICHHUS

yCIIyT'1

B

3asBl€HUE O MPEIOCTABJIEHUN TOCYAAPCTBEHHOU
YCIYTH MOXKET ObITb  HANpPABIEHO B bopme
AJIEKTPOHHOTO JIOKyMEHTa: Ha O(UIMaIbHOM  CalTe
HWcnonxoma (http://pestreci .tatarstan.ru);
Ha HOpTaJ'Ie rocyaapCTBCHHbBIX U MYHUITHUIIAJIbHBIX]

yCIIyT Pecny6iuku TaTtapcraH
(http://uslugi.tatarstan.ru);
Ha EnnHOM mnoprane rocyaapCTBEHHBIX WU
MYHULUIATbHBIX yCIIyT (pyHKIIHIT )
(http://www.gosuslugi.ru/)

4. 1 ct. 19 @enepanbHOro 3aKkoHa
Ne 210-®3




3. CocTaB, moc/1e10BATEIbHOCTh M CPOKH BHINOJTHEHUS] A/IMUHUCTPATHUBHBIX
npouenyp, Tpe6OBaHMs K NMOPSAKY UX BBINOJIHEHHUS, B TOM YUCJ€e 0COOEHHOCTH
BBINOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI opMme, a TaKkKe
0CO0CHHOCTH BBINOJHEHUS AIMUHUCTPATHUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPAX, B YAAJEeHHbIX pado4ux MecTax
MHOTO(YHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U

MYHUIUNAJIBHBIX YCJIYT

3.1. Onucanue MOCIAENOBATEIBHOCTH ACHCTBUM MpU  MPEAOCTaBICHUN
rOCyapCTBEHHOM YCIYTH

3.1.1. mpenocraBieHue TOCYIAapCTBEHHOM YCIYTH II0 KOHCYJBTUPOBAHHUIO IIO
BOIIPOCAM MECTOHAXOXJICHHSI apXHBHBIX JIOKYMEHTOB BKJIIOUAeT B ce0s ClIEIyOLIUe
MPOLIETYPHI:

1) KOHCYJIBTHPOBAHUE 3aSABUTEIS, OKa3aHUE TIOMOIIH ITPH 3aITOTHECHIH/
COCTABJICHUH 3asIBJICHUS;

2) IPUHATHE W PETUCTPALIVSI 3asIBIICHUS;

3) c6op uH(DOPMAIUH ITO BOIIPOCAM MECTOHAXOXKICHUS apXUBHBIX JJOKYMEHTOB;

4) BbI1ava 3asBUTEIIO PE3yJIbTaTa TOCYAaPCTBEHHOMN YCIYTH.

3.1.2. brok-cxema MOCIEAOBATEIIBHOCTH JEUCTBUM 10 NPEIOCTaBICHUIO
rOCyAapCTBEHHON YCIIYT'M MPEICTABIICHA B IPHIOKEHUU Ne 2.

3.2. OxazaHue KOHCYJIbTallMil 3asBUTEII0, IIOMOIIM TMpPU  3aMOJHEHUU/
COCTABJICHHUH 3as1BJICHUS

3asBuTenb ooOpamraercs B OTaen AM4HO, 1o TenedoHy W/WIA MMCbMEHHO, B TOM
YUCJIE N0 AJIEKTPOHHOM IMOYTE, ULl MOJIYYEHUSI KOHCYJIbTAUN O MOPSAIKE MOJIYYECHUS
rOCyJapCTBEHHOU YCIIyTH.

Cneunanuct Otaena ocymecTBISET KOHCYJIbTUPOBAHUE 3asBUTENS, B TOM YHCIIE
o cocTaBy, (OpME U COAEPNKAHUIO JTOKYMEHTAlMU, HEOOXOAMMOW ISl MOJyYEHHS
rOCYAapCTBEHHOW YCIYTM M IPH HEOOXOJUMOCTH OKa3bIBa€T MOMOILb B 3aMOJHEHHUH
OJlaHKa 3asBJICHUS.

[Ipouenypa, ycraHaBiuBaeMas HACTOSIIIMM IYHKTOM, OCYUIECTBJISIETCS B JICHb
oOpalieHus 3assBUTEIS.

Pe3ynpTaT npoueaypbl: KOHCYJIbTAalNs 3aIBUTEIIS.

3.3. [IpunaTtue u peructpanus 3asaBicHUs

3.3.1. 3asBurens (ero mpeAcTaBUTENb) JUYHO WK 4Yepe3 MOI] na OGymakHOM
HOCHUTENIe, B DJCKTPOHHOM BHUEe uepe3 odunmanbHbiii cait Mcmomkoma, Ilopran
rOCyJapCTBEHHBIX U MYHHUIIMIAJIbHBIX yciyr Pecniyonuku Tatapcran, Enunsiii mopTan
rOCyJapCTBEHHBIX W MYHULHUMAIBHBIX YCIYT ((PYHKIMI) A10O0 MO MOYTE MOYTOBBIM
OTIMpaBJIEHUEM TOJAaeT (HampaBiseT) 3asBieHuEe. JJOKyMEHThl MOTYT OBITh IMOJaHbI
yepes ynaieHHoe padouee Mecto MOLI. Crincok yaanieHHbIX pabounx MECT IPUBEACH B
npuinoxeHuu Ne 3.

3asBiIeHUE O MPEJOCTABICHUHN TOCYIAPCTBEHHON YCIYTH B 3JEKTPOHHOU (popme
Hampasisiercss B OTaen mo 3JeKTPOHHOW mouyTe uiau 4epe3 VHTepHeT-IpUEMHYIO
Hcnonkoma. Peructpamusi 3asBieHHs, NOCTYNHMBIIETO B 3JIEKTPOHHON Qopme,
OCYLIECTBIISIETCS B YCTAHOBIICHHOM IOPSJIKE.



3.3.2. Cneunanuct OTAena perucTpupyeT 3asBJICHUE.

[Ipouienypsl, ycTaHaBIUBAaEMbI€ HACTOSIIUM ITYHKTOM, OCYIIIECTBIISIOTCS B
TeyeHue 15 MUHyT ¢ MOMeHTa oOpaIeHus 3assBUTEIS.

Pesynbrat mpouenyp: 3aperucTpupoOBaHHOE 3asiBJICHUE.

3.4. Coop nH(DOpMAaITHU IO BOITPOCAM MECTOHAXOXK/ICHUS apPXUBHBIX JOKYMEHTOB

3.4.1. Cnenuanuct Otnena:

MPOBEPSICT HAIMUKE JOKYMEHTOB B apXUBE;

B CJIy4ae OTCYTCTBHUS HEOOXOIMUMBIX JOKYMEHTOB B apXHBE OCYIIECTBIISET TOUCK
MECTOHAXO0KACHUS JOKYMEHTOB 110 JOCTYIHBIM 0a3aM JTaHHBIX;

B Cllydyae yCTaHOBJICHUS HEOOXOTUMOCTHU AOMOJIHUTENBHON HHPOPMAITUH OT
3asIBUTEJS JIENIAeT 3alpoC 3asBUTEIIO;

MIOCJI€ YCTAHOBIIEHUS MECTOHAXOXKCHUS JOKYMEHTOB B MUCbMEHHOU (hopme (1o
dbakcy), B popMe 3JEeKTPOHHBIX COOOIICHUM, B (h)OpME YCTHOTO COOOIIEHUS 3asIBUTEIIO
BO BpeMsa TMpueMa Wid 1o TeiaedoHy cooOmaer HEOOXOAUMBIE CBEIACHUS O
MECTOHAXO0XJICHUH TOKYMEHTa 3asIBUTEIIIO;

npeajiaraeT 3arnojHUTh 3asBUTENIO 3asBlICHUE (B MUCbMEHHOW ¢opMe wWin B
dbopme 3IEKTPOHHOTO JOKYMEHTA) O BblJaue apXMBHOM CHpaBKU (apXWBHOW BBIMTHMCKH,
KOITMY apXUBHBIX JOKYMEHTOB) IIPH HAIMYUH JOKYMEHTA B apXHBE.

[Ipouenypsl, ycTaHaBIMBAaEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIOTCS B ICHb
oOpallieHust 3assBUTES.

Pe3ynbTaT mpolieayp: KOHCYIbTalMs 3asIBUTEIIS 0 MECTOHAXOKACHUIO
JIOKYMEHTOB.

3.5. IIpenocraBieHue rocy1apCTBEHHOMN yciayru uepe3 ML

3.5.1. 3asBUTENH BIIpaBe 00PATUTHCA JUTSl MOTYUYEHUS TOCYJaPCTBEHHON YCIYTH B
ML, ynanennoe pabouee mecto MDII.

3.5.2. IlpenocraBneHue rocy1apcTBeHHOM ycinyru yepe3 M®DI] ocyiiecTBisieTcs
B COOTBETCTBMH C periiaMeHTOM padoTsl M®DILI, yTBep>KIeHHBIM B YCTAHOBIEHHOM
MOPSAKE.

3.5.3. IIpu nocryrmiennn JOKyMeHTOB u3 M®II Ha nosydeHue rocy1apcTBEHHON
YCIIYTH, MPOUEAYPHl OCYIIECTBISIIOTCS B COOTBETCTBUM C MYHKTOM 3.4 HACTOSIIETO
Pernamenta. B ciydae, koraa 3asiBUTENIeM CHOCOOOM MOJY4YEHHS pe3yibTaTa yKaszaH
«aepe3 MODL», pe3ynpTaT roCyJapCTBEHHOU yCIIyru HamnpasisieTcss B ML,

3.6. McipaBiieHHE TEXHUYECKUX OLIMOOK

B cBsI3u ¢ TeM, 4TO pe3yJabTaTOM roCyIapCTBEHHON YCIIYTH SIBIIICTCS
KOHCYJIbTAIIMS, HCTIPABIICHUE TEXHUYECKOW OITMOKN HE OCYIIECTBIISIETCS.

4. Ilopsinok u GopMbI KOHTPOJISI 32 IPEIOCTABJICHUEM
rocy1apcTBeHHOMN yCJIYyI'H

4.1. KoHTponp 3a MOJHOTOM M KayeCTBOM IPEIOCTABICHHS TOCYAapCTBEHHOU
yCIyTd BKJIIOYAeT B ce0si: BBISBICHHE W YCTpaHEHUE HapyUICHUH NpaB 3asBUTENEH,
paccMOTpeHHUe ka0, MPOBEIEHUE MMPOBEPOK COOIIIOIEHUS MPOLIETYP MPEIOCTABICHUS
roCyJapCTBEHHOM yCJIyI'¥M, TOATOTOBKY peIIeHui Ha JeictBus (Oe3aeiicTBue)
JOJKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYTPABJIEHUS.


http://www.______.tatar.ru/

dopMaMHM  KOHTPOJIsi 3a COOJIOJIGHUEM MCIHOJHEHUS aJMUHUCTPATUBHBIX
MPOLIEAYP SABIISFOTCS:

MIPOBE/ICHUE MPABOBOM 3KCHEPTU3BI MPOEKTOB JOKYMEHTOB IO IPEIOCTABICHUIO
roCyJapCTBEHHOM yCIyru. Pe3ynbTaToM 3KCHEepTU3 SIBISETCS BUSUPOBAHHUE IMPOEKTOB;

IIPOBEJICHUE B YCTAHOBJICHHOM IMOPSAKE MPOBEPKHU BEACHUS JAEIIONPOU3BOJICTBA;

MPOBEJICHUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COOITIOACHUS
MpOLEAYP MPEAOCTABIEHUS TOCYTAPCTBEHHOM YCIIYTH.

KoHTposibHbIE TpPOBEPKH MOTYT OBITh IIJJAHOBBIMH (OCYILECTBISATHCS HA
OCHOBAHHMM TOJYTOJOBBIX WJIM TOJIOBBIX IUJIAHOB pPabOThl OpraHa MECTHOIO
CaMOYIIpaBJICHUs1) W BHEIUIAHOBBIMU. [Ipu mpoBeleHUH MJIAHOBBIX MPOBEPOK MOTYT
paccMaTpHUBaTbCs BCE BOIMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM TI'OCYIapPCTBEHHOM
yciayrd  (KOMIUIeKCHble mpoBepku). [lo KOHKpeTHOMY OOpallleHUIO0 3asiBUTEIIS
MPOBOSTCS BHEIJIAHOBBIE TTPOBEPKHU.

4.2. Texkymuii KOHTPOJIb 3a COOJIIOJIEHWEM TOCIIEIOBATEIIbHOCTH JIE€UCTBUM,
OMPENCICHHBIX  AaJIMUHUCTPATUBHBIMM  TPOIEAypaMH IO  MPEAOCTABICHUIO
rOCyJTapCTBEHHOM YCIIYT'H, OCYILECTBIISIETCA yIpaBaenaMu lcronkoma AJIeKCeeBCKOIro
MyHUIMNaNbHOTO paiioHa PecriyOnuku Tarapcran.

4.3. llepedyeHp IOJKHOCTHBIX JIML, OCYIIECTBISIOIIMX TEKYIIUHA KOHTPOJIb,
YCTAHABIIMBACTCS TOJOXKEHUSMH O CTPYKTYPHBIX MOJPA3ACIICHUSX OpraHa MECTHOTO
CaMOYyTpPaBJIEHUS U JTOJGKHOCTHBIMU PETJIaMEHTAMM.

ITo pe3ynbraram NpoBEICHHBIX MPOBEPOK B CIIy4ac BbISIBJICHUS HApYIICHH MTpaB
3asBUTEJIC BHHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJAaTeILCTBOM Poccuiickon denepanuu.

4.4 Hauanbauk Otlena HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U (WJIM)
HEHaJIe)Kalllee BBIMOJHEHUE aJIMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B paszzene 3
HacTtosmiero Pernamenra.

4.5. KoHTposib 3a NPEAOCTABIEHUEM TOCYAAPCTBEHHOW YCIYIM CO CTOPOHBI
rpaxaaH, UX OObEIUHEHUN W OpraHu3alui, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH JI€ATEeIbHOCTH VcmoJikoMa TMpu MpeAoCTaBIE€HUU TOCYAapCTBEHHOU
YCIIYTH, TIOJyYEHUsI TIOJHOM, aKTyaJIbHOW WU JIOCTOBEPHOW HH(POpPMALUUA O TOPSIKE
NPENIOCTaBIEHUsI  TOCYJAapCTBEHHOM  YyCIYrM M BO3MOXHOCTH  JIOCYJ€OHOrO
paccMOTpeHusi oOpareHuid (3kajiob) B MpoIecce MPeIOCTaBICHUS] TOCYIapCTBEHHOM
YCIIYTH.

5. ocyneOnplii (BHECYnEOHBIN) MOPSA0K 00KAIOBaHUS PEIICHUH U IeHCTBUIMA

(6e3meiicTBuS) OPraHOB, MPEJOCTABIISIIONINX MYHUITUTIATBLHYIO YCIIYTY, a TAKKE X

JOJKHOCTHBIX JIMI], MyHHUITUTIAJbHBIX CITYXKaIUX

5.1. Tlonmyuyarenu MyHMIIMTIATBLHOM YCIYrd HMEIOT MPaBO Ha OO0OXKajJoOBaHHUE B
IoCcyneOHOM Topsiike JedcTBUil (0e3aeicTBUsA) coTpynHUKoB OTaena, ydyacTBYIOIIMX B
MPEIOCTABICHUM MYHUUUINAIbHON ycnyru, B Otnen wian B CoBeT MyHUIUIAIBHOTO
oOpa3zoBaHus.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHUCIIE B CIECAYIONINX CIydasx:

1) HapylleHHe CcpoKa pEerucTpaluyd 3amnpoca 3asBUTENS O MPEJOCTABICHHUU
MYHULIANIAIBHOW YCIIYTH;

2) HapyIIEHHE CPOKa MPEIOCTABICHUS MyHUIIMNAIBHON YCIIyTH;



3) TpeOoBaHue y 3asiBUTENS JIOKYMEHTOB WJIM WHGOpPMAIMU JTUOO OCYIECTBICHUS
JNEWCTBUM, TMPEACTABICHHE WJIM  OCYLIECTBIEHUE KOTOPBIX HE  MPEAYyCMOTPEHO
HOPMATHBHBIMH TPAaBOBBIMU akTamu Poccmiickoit ®deneparuu, Pecrybmuku Tarapcraw,
[lecTpeuynHCKOTO MyYHULIMIIATIBHOTO PaioHa JJIsl PEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

4) oTka3 B NpHUEME JTOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETYCMOTPEHO
HOPMATHBHBIMH TPAaBOBBIMU akTamu Poccwuiickoit deneparuu, Pecrybmuku Tarapcraw,
[lecTpeUYnHCKOTO MYHMIMITAJIBHOIO pPaliOHA ISl MIPEAOCTABICHNS MYHULIAIIAIBHOW YCIIyTH,
y 3asIBUTEIIS;

5) oTka3 B NpelOCTaBICHUU MYHUILIMIAIBLHON YCIYrH, €Clid OCHOBAaHMS OTKa3a He
peayCMOTpPEHbI (peepaibHbIMU 3aKOHAMHU M TMPUHSATHIMU B COOTBETCTBUU C HUMH MHBIMU
HOPMAaTUBHBIMH MpPaBOBbIMM akTaMu Poccuiickoii @enepanuu, 3aKOHAMU W HWHBIMHU
HOPMATUBHBIMM  TpaBOBbIMU  akTaMu PecnyOnmuku  Tatapctan, MyHUIUNATbHBIMU
MIPABOBBIMH AKTaMHU;

6) 3aTpeboBaHuE OT 3asBUTENS MIPU NPEIOCTABICHUN MYHUIIMIIAIbHON YCIIYTH IUIATHI,
HE MpPEIyCMOTPEHHOM HOPMAaTUBHBIMM MNpaBOBbIMU akTaMu Poccuiickonn ®enepanuu,
Pecnyosiuku Tarapcran, [lecTpeduMHCKOTO MyHHIIMIAIBHOTO pPalioHa;

7) otka3z Ortnena, AobKHOCTHOro Jsuia OTAena, B HUCHOPABICHUH JOMYHIEHHBIX
OIEYaTOK W OIIMOOK B BBIAAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS MYHULHUIAIBHON yCIIyTH
JOKyMEHTaX MO0 HapyIIEHUE YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABICHHI.

8) HapylleHHe CpoKa WIA TOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
IIPEAOCTABIEHNS MYHHUIIUIIAJIBHON YCIIYTH;

9) npuocCTaHOBJIEHHE MPEIOCTABICHUS MYHULIMIAIBHOW YCIYTH, €CIM OCHOBAHHUSA
IPUOCTAHOBJICHUSI HE TMpPEeAyCMOTpPEHbl (eaepaJbHbIMU 3aKOHAMHU W MPHUHITBIMU B
COOTBETCTBUM C HHMHM WHBIMM HOpPMAaTHBHBIMH IPaBOBBIMH akTaMu Poccuiickoii
®denepauyy, 3aKOHAMH M HMHBIMH HOPMATHUBHBIMU IPABOBBIMH akTamMu PecmyOinku
TaTapcTaH, MyHULIIMIAIBHBIMU TPABOBBIMU AKTAMH.

10) TtpeboBanue Yy 3asBHUTENS TPH MPEAOCTABICHUA MYHHUIIMNAIBHOW YCIyTU
JIOKYMEHTOB HWJU HH(OpMALMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3blBAIUCh MpPH IMEPBOHAYAIBHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUS MYHHUIIMIAIbHOW YCIyTH, JHOO0 B MPEJOCTABICHUH MYHULUIAIBHOU
YCIYTH, 3a HUCKIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX IyHKTOM 4 4wactu 1 crareu 7
denepanbHOro 3axkoHa Ne 210-P3.

5.2. XKanoba Ha pemeHuss u nerctBus (Oe3qEHCTBUE) OpraHa, MPerIoCTaBISIOIIErO
MYHULHMNAIBHYK)  YCIOYTY,  JOJDKHOCTHOTO  JIMOA  OpraHa,  MpPeIOCTaBIISIOLIETO
MYHULUOAIBHYIO  YCIYyTY, MYHULUIIAJIBHOIO  CIYXallero, pPyKOBOAUTENS  Oprasa,
IPEIOCTABISAIONIEIO0 MYHULHUIAIBHYIO YCIyry, MOJaeTcs B MHCbMEHHOM Qopme Ha
OyMa)KHOM HOCHTEJIE WIH B DJIEKTPOHHOU (popme.

JKamoba mosxer ObITh HampaBieHa 1o moute, yepe3 M®II, ¢ ucrnoiap3oBaHUEM CeTH
"Unrepuer", odunuansHoro caiita Ilectpeunnckoro myHunumanbHoro paiiona (http:/
pestreci.tatarstan.ru), EnuHOro mopTana TOCYAapCTBEHHBIX KM MYHHUIIMIAIBHBIX YCIYT
Pecnyonuku Tatapcran (http://uslugi.tatar.ru/), Enunoro mnoprana TocyJapCTBEHHBIX U
MyHUIUNANBHBIX ycuyr (pynkuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITbh
MPUHSATA IPU JTUYHOM [IPUEME 3asIBUTEIS.

5.3. Kanoba, noctynuBias B OpraH, MpPeAOCTaBIAIONIMI MYHUIIMITAIBHYIO YCIYTY,
aM00 BBINIECTOAIMN oOpraH (NP €ro HaJIW4YMK), MOJUIEKUT PACCMOTPEHHIO B TEUYEHUE
NATHAIUATH paboOyuX JHEW CO JIHA €€ perucrpanuu, a B ciiydae oO)KajloBaHHUsS OTKa3a
OpraHa, MpeaoCTaBIAIOIIEr0 MYHUIIMNIAJIBHYIO YCIYTY, B IPUEME JTOKYMEHTOB y 3asABUTEIS



aM00 B MCHPABICHUU JOMYIICHHBIX ONEYAaTOK M OIIMOOK WM B ciydae o00KajJoBaHUS
HapyILIEHUs] YCTAHOBJIEHHOTO CPOKA TaKUX UCIPABJICHUH - B TEUEHHUE MSITH pabounx JHEH COo
JTHS €€ PErucTpanuu.

5.4. Kanoba nomkHa coaepKaTh CISAYIONIY0 HH(POpMAITHIO:

1) HanMeHOBaHKE OpraHa, MPEeAOCTaBIAIOIIEr0 YCIYyTy, TOKHOCTHOTO JIMIAa OpraHa,
MPEIOCTABISAIONIEIO YCIyry, WIM MYHMIMIAIBHOTO CIYXKAIIero, PEIIeHUs U JeHCTBUS
(Oe3meicTBUE) KOTOPHIX 00KATYIOTCS;

2) Qamunuio, UMs, OTYECTBO (MOCIEAHEE - TPU HATWYHH), CBEICHUS O MECTe
KUTEIHCTBA 3asIBUTENSI - (PU3UYECKOro JuIa JUO0 HAaMMEHOBAaHHE, CBEJIEHUS O MeECTe
HAXOXKJECHUSl 3asBUTENS - IOPUIAMYECKOrO JIMIA, a TaKkke HoMmep (HOMepa) KOHTAKTHOTO
tenedona, anpec (aapeca) IEKTPOHHOM MOUTHI (IPU HAJIWMYMH) M TIOYTOBBIA ajpec, IO
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

3) cBenmeHus o0 O0O0XKaldyeMbIX peEHIeHUSX M JeUCTBUSIX (Oe3aeiCcTBUM) Oprasa,
IOPEJOCTABIIAIONIEI0  MYHULMIAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMIAa  OpraHa,
MPEIOCTABIISIONIEIO0 MYHULIUTIATBHYIO YCIYTY, NI MYHUITUTIAIBHOTO CITYKaIIETo;

4) mOBOJIBI, HA OCHOBAaHWHU KOTOPBIX 3asSBUTENb HE COTJIACEH C PEIICHUEM U JCHCTBHEM
(Obe3nelicTBUEM) oOpraHa, MPEJOCTABISAIONIETO YCIYry, JOJKHOCTHOTO JIMIla OpraHa,
MPENOCTABISIONIETO YCIYTY, NI MYHUIIMIAIBHOTO CITYKaIlEro.

5.5. K xanobe MoOryr ObITb NPUIOKEHBI KOMHUU JOKYMEHTOB, MOJTBEPKAAIOLINX
U3JI0KEHHBIE B Kajo0e 00cToATenbCcTBA. B TakoMm citydae B »kajio0€ MpPUBOJIUTCS MEPEUYCHb
IpUIaraeMbIX K Hel JOKYMEHTOB.

5.6. XKanoba noanuceiBaeTCsl MOJABUIMM €€ MOJIydaTeleM MyHUIIUIATIbHON YCIIyTH.

5.7. Tlo pe3ynabTaramM pacCMOTPEHHs >KajdoObl MPUHUMAETCS OAHO U3 CJIEAYIOLINX
PELICHUM:

1) xanmoba ynoBiEeTBOPSIETCS, B TOM 4ucie B (OpME OTMEHBI MPUHATOTO PELICHHUS,
UCHPABJIEHUS] JOMYIICHHBIX ONEYaTOK W OmMOOK B BBJAAHHBIX B  pe3yJibTare
IPEIOCTABIIEHUSI TOCYAAPCTBEHHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX
CPEICTB, B3MMaHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU AaKTaMH
Poccuiickoii ®enepannn, HOPMATHUBHBIMM MpaBOBbIMU akTamu PecnyOnuku Tarapcraw,
MYHHUITUTIATBHBIMH ITPABOBBIMU aKTaMH,

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBAETCS.

He mno3mHee paHs, cClexyromero 3a [JHEM NPUHATHAA pEIIeHUs, YKa3aHHOTO B
HACTOAIIEM IyHKTE, 3asgBUTENI0 B MHUChMEHHOW (opMe M TIO JKETaHWIO 3asBUTENS B
AIIEKTPOHHOH (hOpMe HAIpPaBIISIETCS MOTUBHPOBAHHBIN OTBET O pe3yibTaTax pacCMOTPEHUS
KATOOBI.

5.8. B caywae mnpusHaHuA >KajmoObl TOJNJICKAIIECH YAOBIETBOPEHUIO B OTBETE
3agBUTENIO0 JaeTcs HHpopMmanus O AeMCTBUSX, ocyllecTBiIseMblx OTnenoM, B LEIX
HE3aMeUIUTEIBHOIO YCTPAaHEHHs! BBISBIICHHBIX HAPYIIEHUHN MPU OKa3aHUU MYHUIIUIAIBHOU
yCIyTd, a TaKKe MPUHOCATCS M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBAa M YKa3bIBaeTCs
uHbopMaIus 0 JNaJbHEUIINX JEHCTBUSAX, KOTOpble HEOOXOAWMO COBEPIIUTH 3asBUTEINIO B
HEJSIX TIOTYyYEHUS] MYHUITUTIATBHON YCITYTH.

5.9. B cnydae npusHaHHS >KaJIOObI HE MOJJIEXaled yIOBJICTBOPEHUIO B OTBETE
3asABUTEIIO, TAIOTCS apTYMEHTHPOBAHHBIE PA3bsICHEHUS O TMPUYMHAX MPUHATOTO PEIICHUs, a
Takxe HHQopMaIus 0 MOPSAIKE 005KaTOBAHUS IPUHATOTO PEIICHUS.

5.10. B ciy4ae ycTaHOBIEHHUS B XOJ€ WIHM O Pe3ylbTaTaM PACCMOTPEHHS KalOObI
OPU3HAKOB COCTaBa aJMHMHUCTPATUBHOIO MPABOHAPYIICHHUS WM  MPECTYIUICHHS



JOJKHOCTHOE JIMIO, pa0OTHUK, HAJIEJICHHBIE MOJHOMOYHUSIMHU MO PACCMOTPEHUIO Kajoo,
HE3aMEeJIMTEIbHO HAIPABIIIOT UMEIOIIMECS MATEPHUAIIBI B OPTaHbl IIPOKYPaTyphl



[Tpunoxenune Ne 1

(HauMeHOBaHME OpraHa MECTHOTO CaMOYTIPABICHUS

MYHHUITUITAJIHHOTO 00pa30BaHMU)

oT

(pamuns, ©MsT OTUECTBO, IOYTOBBIH HHICKC, a/ipec, Tene(hOH 3asiBUTEI,

JIEKTPOHHBIH apec — NPH HANPABICHUH 3aIIpoca 0 JIEKTPOHHON MoUTe)

3ASBIIEHUE
0 KOHCYJIbTUPOBAHMH 110 BOIIPOCAM MECTOHAXOKICHUS APXUBHBIX JOKYMEHTOB

[Tporry cooOMMTE CBEIEHHS] O MECTOHAXOXJEHUU IOKYMEHTOB (JIOKYMEHTOB TIO

HCTOPHN) )
(HaMMeHOBaHHE OpPraHU3alliy, OT/eNa, [IeXa, OPUTaJIbl; HACEIICHHOTO MyHKTA)

HaXOJAILIErocs Mo ajpecy:
3a TOHbl . JIOKyMeHTbI
HEOOXOAUMBI [IJISi TIOJYYEHHUS apXMBHOW CHpaBKU (KOMHH, BBIMHCKUA) O CTaxke

(HaMMEHOBaHHE YUPEIKIICHNUA )
3a TO/bl
0 3apIiuiare

(HaMeHOBaHUE YUPESIKACHUS)
3a TOIbI
00 yuebe

(HaMEeHOBaHUE YUPESIKACHHUS)

3a Iroabl

HHOC
3a IroJbl

(mata) (moxmuce) (®UO0)



[Tpunoxenue Ne 2

bnok-cxema nocienoBaTeILHOCTH JEUCTBUU
10 TIPEIOCTABJICHUIO TOCYIaPCTBEHHON YCIyTH

3asaBuTenb

OGpamaeTCH B Otoen ans nony4vyeHnsa KOHCynbTaunn 0 MECTOHaXOXAEeHNN apXUBHOIO JOKYMEeHTa

B (hOpMe 3MEKTPOHHOIO AOKYMEHTA Mo MH(OPMALMOHHBIM

cucTemam obLero nonb3oBaHus

BMNUCbMeEHHON hepme—

B pOpMe 3NEKTPOHHOIo CopbLLEHNS

no TenedoHy—

NTMYHO

Cneuuanuct|OTaen I

I'IpOBepﬂeT Hannyne OKyMeHTOB B apXuBe.

B cnyyae oTcyTCcTBUA HEOOXOAMMBIX JOKYMEHTOB B apXuBe
OCYLLIECTBNSAET MOMCK MECTOHaXOXAEHWUS AOKYMEHTOB MO
6a3e gaHHbIX, KapToTeke, TeNedOHHOMY CNPaBOYHUKY.
Coobuiaer HeobxoouMble CBEOEHUSS O MECTOHaXOXOEeHWUY

OOKYMeHTa 3adaABUTENIO. I'Ipe,qnaraeT 3anoJIHUTb  3adABUTENIO
3adaBrieHne O BblAa4ve apXMBHbIX CMpaBOK, apXUBHbIX BbIMUCOK|
Konumn APXUBHbIX OKYMEHTOB MNpu Hann4umn JOKyMeHTa B apxuee

KOHch'l bTauua 3aasuTend no

> MeCTOHaxXOoXXAeHU0 OOKYMEHTOB




[Tpunoxenue Ne 3

Cnmcok yaajieHHbIX pa0ounx MecT ¥ rpauk npuemMa J0KyMeHTOB

Ne | Mecro pacnonoxeHus OOcnyxrBaeMble HACEJIEHHBIE I'padux npuema
n/m | yaajeHHoro pabouero MyHKTBI JTOKYMEHTOB
MecTa
1. ¢ 8.00 no 17.00
cy0. - BOCKD.
BBIXOJHBIE THU
2. ¢ 8.00 no 17.00

cy0. - BOCKD.
BBIXOJTHBIC JTHU




[Tpunosxxenue (crpaBoyHOE)

PexkBU3UTHI AOJIZKHOCTHBIX JIMI, OTBETCTBCHHLIX 3a NMMPCI0CTABJICHUC
FocyﬂapCTBeHHOﬁ YCIOYId 0 KOHCYJIbTHPOBAHHUIO IO BOIIPOCAM MECTOHAXOKACHUA
APXMBHBLIX TOKYMEHTOB

ApxuBHbiii oTaen McnonautensHoro komutera [lecTpeunHCKOro MyHUIIMIATBHOTO
paiiona Pecniyonuku Tatapctan

JIOmKHOCTD Tenedon DIEKTPOHHBIN aJIpec

HavanpHuK oT/EIA (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

HNcnonauTtenbHblii KOMUTET [leCTpEYMHCKOr0O MyHUIIMNIATIBHOTO paiioHa
PecnyOnuku Tatapcran

J1omKHOCTD Tenedon DIEKTPOHHBIN aJIpec
PyxoBoautens (884367)3-02-02 Albert.Habibulin@tatar.ru
HMcromHuTeIbHOTO KOMUTETA
YrpaBisonui aejiaMu (884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
HMcnoaHuTeIbHOro KOMUTETa




[Tpunoxxenue No 3
K IOCTaHOBJIEHUIO VICTTOMTHUTEIHLHOTO
komuTeTa [lecTpeunHCKOro MyHUIIMTIAIBHOTO

pationa Pecniyonuku Tatapcrtan ot 15.03.2019
No433

AAMUHHMCTPATHUBHBIN perjiaMeHT

NpeIoCcTABIEHHUA IOCYAaPCTBEHHOM YCJIYTH 110 Bbilaye apXUBHBIX IOKYMEHTOB,
OTHECEHHBIX K rOCYIaPCTBEHHOH COOCTBEHHOCTH M XPAHSIIUXCHA B MYHUIIMTIAJILHOM
apxuBe, M10J1b30BATEJI0 JJIs1 pA00THI B YUTAJIBLHOM 3ajl€ MyHHMIMIIAJIbHOT0 APXHBA

1. OO0mue mos10keHUs

1.1. Hacrostmmit PernaMeHT ycTaHaBIMBAET CTAaHAAPT U MOPSAOK MPEAOCTABICHHUS
rOCyJapCTBEHHOM yCIYrM MO BblJa4€ apXMBHBIX JOKYMEHTOB, OTHECEHHBIX K
roCyJapCTBEHHOM COOCTBEHHOCTM M  XpaHSAMIMXCd B MYHHULHUIAIBHOM  apXUBE,
[0JIb30BATENIO Uil pabOThl B UYWTAJIbHOM 3aJle MYHUIMIAIBHOIO apxuBa (najee —
rOCyapCTBEHHAs YCIIYyra).

1.2. ITomyuyaTenu rocyJapCTBEHHON yCIyTu: IOPUIUYECKHE WIH (PU3NYECKUE JHIA
A100 UX YIOJTHOMOYEHHBIE MTPEICTaBUTENN, OOPAILAIOIINECS HA 3aKOHHBIX OCHOBAHUAX K
apXUBHBIM JOKYMEHTaM Ui IOJIyYE€HUS W UCIOJB30BaHUS HEOOXOAUMOW MH(pOpMaluu
(nanee - 3asBUTENb).

1.3. T'ocynmapcrBeHHass yciyra HpenocTaBisieTcst VICIONHUTENBbHBIM KOMHUTETOM
AJICKCEeBCKOTO MYHHIIUIIAIBHOTO paioHa (nanee — Mcmoakom).

HcnomHurens rocyaapCTBEHHOW YCIyrM — ApxXuBHBIM oTaen McnomHuTensHOTO
komuTeTa (nanee — Oraen).

1.3.1. Mecro Haxoxaenus Mcnonkoma: c.Ilectpersl, yn. Coerckas , 1.18,;

Mecto nHaxoxnaenus Otaena: c,Ilectpenst yn.CoBerckas , 1.34.

I'padux padotel Hcmonkoma: exXeIHEBHO, KpoMe CyOOOTBI M BOCKpPECEHbS,
noHenenbHuK - msatauna ¢ 8.00 go 17.00, 06ex ¢ 12.00 xo 13.00.

['padux mpurema 3asBiIeHUM: cOryiacHO TpaduKy padoThI OTaEa

I'padux pabotet Ortnmena: exeaHEBHO, KpoMe CyOOOTBI U  BOCKPECEHbS,
noHenenbHUK - yetBepr ¢ 8.00 mo 17.00, o6en ¢ 12.00 go 13.00.

[Tpoxon o nponycky U (Uiin) TOKyMEHTY, YA0CTOBEPSIOIIEMY JTUYHOCTb.

1.3.2. CnpaBounsiii Tenedon Otaena:(84367)3-04-809.

1.3.3. Anpec odummansHoro caiita Mcnonmkoma B uH(pOpMaUOHHO-
TEeJIeKOMMYHUKalMOHHONM  cetn  «WHTepHer»  (mamee — cetb  «MHTepHET»):
http://pestreci.tatarstan.ru);

1.3.4. Uudopmanus o rocy1TapCTBEHHON yCIyre MOXKET ObITh TIOJTy4€eHa:

1) mocpencTBoM HMH(DOPMAIMOHHBIX CTEHIOB O TOCYIAapPCTBEHHOW —YCIyTe,
COJIepKalllUX BU3YaJIbHYI0 W TEKCTOBYIO HMH(POPMALMIO O TOCYJAapCTBEHHOH yciyre,
pacnosoXeHHbIX B momernieHusax Mcnoakoma, 11t paboTsl ¢ 3asgBurensiMu. Muadopmarus,



pa3MeniaemMas Ha HMH(DOPMAIIMOHHBIX CTEHAAX, BKJIOYaeT B ce0fd CBEIEHUs O
roCyJapCTBEHHOM yciyre, coaepskamencs B myHkrax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,2.4,2.5,2.8,2.10,2.11, 5.1, 5.2 sacrosimiero Pernamenra;

2) nocpenctBoM cetu «MHTEepHET»:!

Ha ounmansHOM caiite Mcmonkoma (http:// pestreci.tatarstan.ru);

Ha [lopTane rocygapcTBEHHBIX M MyHHIMMAIbHBIX yciayr Pecrybnmuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane TOoCylIapCTBEHHBIX W MYHHMIMOAIBHBIX YCIyr ((pyHKIuit)
(http://www.gosuslugi.ru/);

3) npu yctHOM 0oOparieHuH B McrmonkoM (JIMYHO WM 110 TelehOoHy);

4) npu TUCbMEHHOM (B TOM YHCJIe B (popMe 3JCKTPOHHOTO TOKYMEHTA) 0OpalieHun
B Mcnonkowm;

5) B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYIapCTBEHHBIX
MyHUIUNANBHBIX ycnyT (nanee — M®LI), B yaanennsix padounx mectax MOLI.

1.3.5. NUudopmanuga mno BompocaMm MPEAOCTaBICHUS TOCYJAPCTBEHHON YCIyru
pasmemaerca crnenuanuctoM Otnaena Ha oduiuanbHOM caiite Mcmonkoma W Ha
MH(POPMAIIMOHHBIX CTEHIaX B MOMeEIIeHUsX VicronkomMa st paboThI € 3asiBUTEIISIMM.

1.4. IIpenocraBineHne rocy 1apCTBEHHOM YCIIYT'H OCYILECTBIISIETCS B COOTBETCTBUU C:

denepanibHBIM 3aKOHOM OT 6 OkTs0pst 2003 roma No 131-®3 «O06 o6mmx

NPUHIMIIAX OPraHU3allii MECTHOrO camoynpasieHus B Poccuiickoit @eaepaunmn» (nanee

®enepanbhbiii 3akoH Ne 131-D3) (CoOpanue 3akonoaatenbeTBa Poccuiickoit deneparum,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHMH ); DenepaibHbIM 3aKOHOM OT 22

okTs10pst 2004 roga Ne 125-03 «O06 apXUBHOM Jieie B
Poccuiickoit ®enepanun» (nanee — Deaepanbubiii 3akoH Ne 125-03) (Cobpanue
3akoHojatenbcTBa Poccuiickoit @eneparuu, 2004, Ne 43, ct. 4169, ¢ yyeToM BHECEHHBIX
U3MEHEHUH);

®enepanbHbiM 3ak0HOM 0T 27 mronsg 2006 roma Ne 152-03 «O nepcoHaIbHBIX
naHHbIx» (manee — DenepanbHblii 3akoH Nel52-D3) (CobOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu, 2006, Ne 31 (1 4.), c1.3451);

®enepanbHbiM 3akoHOM OT 27 utons 2010 roma Ne 210-®3 «OO0 opraHuzanuu
MPEIOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX ycayr» (manee - denepanbHbli
3akoH Ne 210-®3) (Cobpanue 3akoHomatenbcTBa Poccuiickoit @eneparuu, 2010, No 31,
cT. 4179, ¢ ydeTOM BHECEHHBIX U3BMEHEHUH);

npukazoM denepanbHoro apxuBHoro areHTcTBa oT 01 centsadps 2017 roma Ne 143
«O0 yrBepxkaenuu [lopsiaka uCmoIb30BaHUS APXUBHBIX JOKYMEHTOB B TOCYJaPCTBEHHBIX
M MYyHUUUNAIbHBIX apxuBax Poccuiickoit ®enepaunn» (manee —  Ilopsimok)
( www.pravo.gov.ru, 2017, 3 nostopst, Homep omyoaukoBarus 0001201711020011);

[TpaBunamu opraHu3zalid XpaHEHUsI, KOMIUJIEKTOBAHUS, y4€Ta U UCIIOJIb30BAHUS
nokymeHToB ApxuBHOro ¢onga Poccuiickoit @exnepauud W APYrUX apXHBHBIX
JIOKyMEHTOB B TOCYJapCTBEHHBIX M MYHUIIMIIAIBHBIX apXWBaX, My3esx M OMOIMOTEeKax,
opranuzanuax Poccuiickon akaleMuy HayK, YTBEPKIACHHBIMU NPUKA30M MMHHUCTEpPCTBA
KyJapTypbl Poccuiickoit ®@enepanu ot 18 suBaps 2007 roma Ne 19 (manee — IlpaBuna
pabotel) (bromneTeHh HOPMATUBHBIX aKTOB (heJepaIbHBIX OPTaHOB HCIIOJHUTEIBHON
Biactu, 14.05.2007, Ne 20, ¢ yyeToM BHECEHHBIX U3MEHEHU );




3akoHoM PecnyOmuku Tartapcran ot 28 urons 2004 Ne 45-3PT «O mectHOM
camoynpaniienuu B Pecniyonuke Tarapcran» (nanee — 3akod PT Ne 45-3PT) (Pecry6nnka
Tartapcran, 2004, 3 aBrycra, C yueTOM BHECEHHBIX U3MEHEHUN );

3akoHom PecnyOmuku Tarapctan ot 24 nexadbps 2007 roma Ne 63-3PT «O
HAJCJICHUH OpPraHOB MECTHOTO CaMOYMPABJICHHUS MYHUIMIAIBHBIX OOpa3oBaHUl B
PecniyOnuke TarapctaH OTIEIBHBIMH TOCYJAPCTBEHHBIMHU MOJHOMOYHMsMU PecmyOnuku
Tartapcran B oOmactu apxuBHoro zaena» (manmee — 3akon PT Ne 63-3PT ot 2007 r.)
(Peciybmuka Tatapcran, 2007, 25 nexadps, ¢ yueTOM BHECEHHBIX H3MEHEHUN );

3akonoM Pecniyonuku Taraperan ot 20 uronst 2017 rona Ne 63-3PT «O06 apxuBHOM
nene B Pecriyonmuke Tartapcran» (mamee - 3akon PT Ne 63-3PT ot 2017 r.) (CoOpanue
3akoHoAaTenbcTBa Pecniyonuku Tarapceran, 2017, T 55 (wacts I), ct. 2016);

[ToctanoBnennem Kabunera MunuctpoB Pecyommku Tataperan ot 28.05.2007
Ne 203 «O pasrpaHnueHnH COOCTBEHHOCTH Ha apXWBHBIE JOKYMEHTBI, CO3JaHHBIE O
oOpa3oBaHUs, OOBEIMHEHHUS, pPa3[EICHHUS WM HU3MEHEHHUsS CTaryca MYHHUIMNAIbHBIX
o0pa3oBaHMii M XpaHAIIUMECS B MYHMIIMITAIBbHBIX apxuBax B PecnyOnumke Tarapcran, u
oOecrieueHNN ydeTa XpaHSIIUXCS B MYHUIUIAIbHBIX apxuBax PecmyOmuku Tarapctan
aApPXUBHBIX JJOKYMEHTOB, OTHOCSIIUXCS K TOCYJapCTBEHHON coOCTBEeHHOCTH PecmyOiuku
Tartapcran» (nanee — nocranoBiaeHue KM PT Ne 203) (Pecniybnuka Tatapctan, 2007, 25
JIeKa0psi, C y4eTOM BHECEHHBIX U3MEHEHHU );

VYcraBoMm [lecTpeunHckoro MyHHUITMTIABHOTO paiioHa PecniyOnuku TatapcTtan

(manee — Ycran); [lonoxenuem McnonautenbHoro komuteta [lectpeunnckoro

MyHUIMNanbHOro paiioHa Pecriyonuku Tarapcran (nanee — [lonoxenne 06 MK);

[Tonoxenuem 00 apxuBHOM otaene McnoaHuTtenbHoro komurera IlectpeunHckoro
MYHUILIMTNATBHOTO pailoHa, YTBEPKICHHBIM MOoCcTaHOBIeHUEM M cnosikoma ot
Ne  (mamee — Ilomoxxenue 06 otnene);

[IpaBwiiamMu BHYTpPEHHETO TPYJIOBOIro pacropsiika McronakoMa, YTBEp:KICHHBIMHU
pacniopspkenueM pykoBoautens Mcnonkoma ot Ne (manee — [IpaBuina).

1.5. B mHacrtosimiem PeriameHTte HCHOJNB3YIOTCS CIEAYIOIIUE TEPMUHBI U
ONpPEIEIICHMUS:

HAXOJSAIUMUCA B HEYIOBJIECTBOPUTEIHLHOM (PU3NUYECKOM COCTOSIHHM MPU3HAIOTCS
nokymeHTsl ApxuBHoro ¢ouga Poccuiickoii @®enepanvii ¢ BBICOKOW CTENEHBIO
pa3pylieHus MaTepUalIbHBIX HOCUTEJCH, yrpokaromen (U3N4ecKoll MeTOCTHOCTH
JOKYMEHTOB;

ylajleHHoe pabodee MECTO MHOTO(QYHKIMOHAJIBHOIO IEHTpa MPEAOCTABICHUS
rOCYAapCTBEHHBIX W MYHHMIMOAIbHBIX YCIYI — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE mojipasnaesienne (opuc) MHOropyHKIIMOHAIBHOTO I[EHTPa MPEI0CTaBICHUS
rOCYAapCTBEHHBIX UM MYHHUIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM HJIU CEIbCKOM
MOCEJICHUs] MYHHUIIMNAIBHOrO paiioHa (ropojackoro okpyra) PecnyOnuku Tatapctan B
COOTBETCTBHUHU c MIYHKTOM 34 [TpaBun OpraHu3aIu NeATEeIbHOCTU
MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIUTIATBHBIX
YCIIYT, yTBEpXKIEHHBIX nocTtaHoBieHueM IIpaBurenscrBa Poccuniickon ®Penepauun OT
22.12.2012  Nel376 «O6 yrBepxknaenuu [lpaBui — opraHu3amu  JESTEIBHOCTH



MHOTO(YHKIIMOHANIBHBIX LIEHTPOB MPEIOCTABIEHUS ITOCYIapPCTBEHHBIX U MYHULIUIATBHBIX
yCIIyT»;

TeXHUYECKass omuOKka - omubka (onucka, oredarka, IpaMMaThyecKas WU
apudpmMeTnyecKas omuoKa), JNOMYIICHHAs OpraHoM, IPEAOCTABIISIOINM
roCyJapCTBEHHYIO YCIYry, W IpHUBEIIIas K HECOOTBETCTBHIO CBEACHHWI, BHECEHHBIX B
JOKYMEHT (pe3yslbTaT TOCYJAapCTBEHHOM YCIyr'H), CBEIEHHAM B JOKyMEHTaxX, Ha
OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEICHUS;

10J1 3asIBJIEHUEM O MPEJOCTABICHUH I'OCYJaPCTBEHHOM YCIYTH (J1ajiee - 3asBICHHE)
MOHUMAETCSl 3alpoc O TMPEJOCTaBICHUM TOCYyAapCTBeHHOM ycayrn (m. 1 cr. 2
®epnepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-D3). 3asiBiieHHE COCTABISETCSA B
MIPOU3BOJIBHON (hOpMeE, MO YCTAHOBIEHHOMY O0pas3ily, UM 3aMOJIHSAETCS HA CTaHAApTHOM
osanke (mpunoxenne Ne 1).

3asBIEHUE 3aII0JIHSETCS Ha CTAaHIAPTHOM OJIaHKE B 3JIEKTPOHHOU opme:

Ha ounmaasHOM caiite Mcmonkoma (http:// pestreci.tatarstan.ru);

Ha [loprane rocynapcTBEeHHbIX M MyHULIUNANBHBIX yeiuyr PecniyOnuku Tatapctan
(http://uslugi.tatarstan.ru);

Ha EnrHOM moprase rocy1apCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT (PYHKITUN)
(http://www.gosuslugi.ru/).


http://www.______.tatar.ru/
http://www.______.tatar.ru/

2.

CTaHaapT npeaocTaBJeHusi rOCyIapCTBEHHON YCIyIU

HaumeHnoBanue TpeOOBaHUA K Conep:xkanue TpeOOBaAHNH K CTAHAAPTY HopmaTtuBHbIN aKT,

CTAHAAPTY MPeA0CTABJICHUS YCTAHABJIMBAKO LU

rocyIapCTBEHHOM YCJIyIrH roCyJapCTBEHHYI0 YCJIYIY HJIH
TpedoBaHue

2.1. HaumeHoBaHKE TOCyJapCTBEHHOM
yCIIyTH

BI)II[aIIa APXHUBHBIX JOKYMCHTOB ITIOJIb30BATCIIIO
JJIA pa60TBI B YUTAJIbHOM 3aJIC apXKrBa

4. 1 ct1. 24 ®eaepaabHOTO 3aKOHA
Ne 125-®3;

ctT. 21 3akona PT Ne 63-3PT ot
2017 r.;

ct.1 3akona PT Ne 63-3PT ot 2007
T.;

m. 5.7,5.12, 5.13 TlpaBun

2.2. HauMeHoBaHue oOpraHa MECTHOTO

HNcnonautenbHbli komuTeT IlecTpednHCKOro

4. 3 cT. 4 deagepaabHOTO 3aKOHA

CaMOYyIIpaBJICHUA, HEIMOCPEICTBEHHO| MYHULIUIIAIIBHOTO paiioHa No 125-@3;

MIPEIOCTABISAIOLIErO FOCYapCTBEHHYO Hcnonaurens rocyaapCTBEHHOU ycayru -| cr. 7 3akoHa PT Ne 63-3PT ot 2017
yCIIyry ApxuBHblii oTaen Mcnonkoma r.; [lonoxxenue 06 otaene

2.3. Onucanne pe3yibTara Brimaua MOJIL30BATEIAM TOKyMEHTOB| 4.1 cT. 24, c1. 25 ®denepanibHOro
IIPEIOCTABIICHUS rocy1apCTBEHHOU ApxuBHoro ¢onna Poccuiickoit ®enepanuu u| 3akona Ne 125-D3;

YCIYTH JIPYTUX apXUBHBIX TOKYMEHTOB, HE coaepkamux| cT. 22 3akona PT Ne 63-3PT ot

CBEJICHH, COCTABJISIONINX FOCY/IapCTBEHHYIO TaliHY,
C YYE€TOM HHBIX OTpaHUYEHUN, YCTAaHOBJIEHHBIX
3aKOHOJAaTECJILCTBOM Poccuiickon Qdenepauuu,
CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM U
HaXOSAIIUXCS Ha XpaHCHUH B HAYYHO-CITIPABOYHBIX
OMONMOTEeKaX apXWBOB MEYATHBIX W3JAaHUN IS
pabOThI B YMTAJIBHBIX 3aJ1aX (MPOCMOTPOBBIX 3aJIaX,
KOMHAaTax MpOCITymUBaHUsI  (POHOJOKYMEHTOB,
MOMENICHHIX KaTaJIOrOB) MYHUITUTIATBHBIX apXUBOB

2017 r.;

m. 5.12, 5.13. ITpaBuu;

. 1.2,3.1,4.1.1,4.1.3,4.1.4,
4.15,4.1.6,4.1.7 llopsiaka




uian (TIPU OTCYTCTBUU CHEIUATBHO BBIJCICHHOTO
noMeleHus ) B pabodeit KOMHATe apxuBa (J1anee -
YUTAIBHBIN 3aJ1) O]l KOHTPOJEM pabOTHUKA apXHBa

2.4. Cpok MIPEI0CTaBJICHHUS]
rOCyJapCTBEHHOM YCIyI'M, B TOM
YUCJIe C y4eTOM HEO0OXOIMMOCTH
oOparieHus B OpraHu3allli,
y4acTBYIOIIME B peI0CTaBICHUY]
rOCyIapCTBEHHOM YCIIYTH,  CPOK
PUOCTAHOBIICHUS MPEeI0CTaBIICHNUS
rOCy/IapCTBEHHOW YyCIYrM B cllydae,

€CJIM BO3MOKHOCTbh IPUOCTAHOBIICHHUS]
NpEAyCMOTPEHA  3aKOHOJIaTEJIbCTBOM|
Poccuiickon ®enepanuu

ITOJIYUYCHHUC CIIPAaBOYHO-IIONMCKOBEIX CPCACTB K
AcjaM, AOOKYMCHTaM, a TaKKC JOCTyIla K
ABTOMATHU3UPOBAHHBIM CIIPaBOYHO-IIOMCKOBBIM
CpcaCTBaAM, HAXOAIMUMCS B HATAJIBHOM 34JIC — B

JACHDb 06pa1ueHI/151 3as1BUTCILA,

IMOJIY4YCHHUC ACI, JOKYMCHTOB (33
HCKIIOYCHHUEM [CJI, JOKYMCHTOB OIrpaHUYCHHOTI'O
AO0CTYIIa, JaCTH4YHO PaCCCKPCUYCHHBIX, Ha

HNHOCTPAHHBIX HSBIKaX) - HC IIO3AHCC YCM 4YCPC3 2

pabounx JHA co JHA OGOPMIICHHS 3aKa3a
3asABUTCIICM;

MOJTyY€HHUE JIeJ, JOKYMEHTOB OIPaHUYEHHOTO
JOCTyTIa, YaCTUYHO  PACCEKPECUCHHBIX, HA|

WHOCTPAHHBIX SI3bIKaX — HE MO3/1Hee yeM uepe3 10
pabounx gHeW co JIHS odopmileHHs 3aKaza
3asIBUTETIEM;

mm. 3.1 — 3.6, 4.1.7 Ilopsaka

Bo3moxxHOCTB PUOCTAHOBJICHUS CpOKa
IIPENOCTABIICHUS roCyJapCTBEHHOW YCIIyI'M HE
IPETYCMOTPEHA
2.5. MHcuepnbiBaromuii  nepeyeHb [Ipu 1uuHOM (TMCEMEHHOM ) OOpaICHUU:

JIOKYMEHTOB, HEO0OXOTMMBIX B 1. ITucemo opraHa WM opranuzanuu,| nm. 2.1, 2.2, 2.4 Ilopsiaka
COOTBETCTBUM C 3aKOHOJATEJIbHBIMHY| HalpaBUBILIECH TOJIB30BATENISI B apXUB, WIH
WJIn WHBIMU HOPMATHUBHBIMH|  3asBJICHUE 1OJIH30BATENS, 3asBJICHUE MTOJIb30BATENS
MIPaBOBBIMHU aKTamMu JUIs]| O TPOJJIEHUHU CPOKa pabOThl B YUTAIBHOM 3aJIe.
IIPEAOCTABICHNA TOCYyapCTBEHHOH B nuyHoM  3asgBiI€eHMM < WM IIACHME



http://www.______.tatar.ru/
http://www.______.tatar.ru/

YCIIYTH, a TakKe YCIYT, KOTOpbIE

SIBJISIFOTCS HEO0OXO0ITUMBIMU u
00s13aTeNbHBIMU VISl IPEIOCTABICHHUS]
rOCyJ1IapCTBEHHBIX YCIIYT,
HOJIIEKAIUX MIPEICTABICHHIO
3asBUTEJIEM,  CIOCOOBI X MOTYYCHHUS]
3asBUTEJIEM, B  TOM qucie B
AJIEKTPOHHON (opMme, MOPSAOK HX
MpEACTaBICHUS

yKa3bIBAIOTCS (hamMuiIusi, uMs, OTYECTBO (TIOCIIEIHEE -
Opy HaM4YUHM)  TOJIb30BATENs,  JOJDKHOCTH (IpH
HAJIMYUN), YYEHOE 3BaHHE U YU€HAsl CTETEeHb (MIPU
HallM4uu), TeMa U XPOHOJOTUYECKHE  PaMKH
HCCIICIOBAHMUS.

2. I[OKYMGHTBI, YOAOCTOBCPATOIINUC INYHOCTD:
3as1BUTCIIA,
poOoUuTCIIA niIin Apyroro 3aKOHHOI'O
IMPCACTABUTCIIA HCCOBCPIICHHOJICTHCTO 3aABUTCIIA,
COIMIPOBOKIAOIIUX JINIT (B TOM 4HCJIC 3aKOHHBIX

PEACTABUTEIIEH, NEPEBOJYMKOB U IPYTHUX
MTOMOIITHUKOB, JIUL, COMPOBOXKIAFOIIMX
MOJIb30BATENS C OTPaHUYCHHBIMU BO3MOKHOCTIAMHU
310POBBA).

3. JIOKyMeHTHI, MTOATBEPKIAOIIIE

MOJITHOMOYHS MPEJICTABUTENS FOPUIUUECKOTO JIUIIA.
bnank 3asBJICHUST  JJIS MOJTy4YCHHUS]

roCyJ1IapCTBEHHOM YCIYyTd  3asiBUTEIb MOXKET|
MOJIYYUTb NPU JTUYHOM oOpaieHuu B Mcronakom.
DJIEKTPOHHBIE dbopmbl  OJAHKOB 3as1BJICHUSA
pasmelieHsl Ha opulraibHOM caiite Mcnonkoma,
[TopTane rocymapCTBEHHBIX H  MYHUIIUNAIBHBIX
yeinyr Pecny6nuku Tarapcran, Enunom moprane
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT.

3asiBlicHHE MOXXET OBITh MPEACTABIICHO
(HampaBIIeHO) 3asBUTENIEM HA OyMa)KHOM HOCHUTEIIE
OJIHUM M3 CJICTYIONIUX CTIOCOOOB:




JUYHO (JTMIIOM, ACHCTBYIOIIMM OT HWMEHHU
3asIBUTEIS,, HA OCHOBAHUU JJOBEPEHHOCTH);
MTOYTOBBIM OTIPABICHUEM.
3asBICHUE TaKXKE MOXKET OBITh MPECTABICHO
(HampaBJIEHO) 3asBUTEIEM B BUJIE BJIECKTPOHHOIO
NOKYMEHTa, TOANMCAHHOIO IPOCTOW  BJIEKTPOHHOU
ITOJIIUCBHIO, qyepes uH(POPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIEro JI0CTYIa, B
TOM qucie yepes MH(}OPMAIMOHHOA
TEJIEKOMMYHUKAITUOHHYIO CEeTh «nTepHeT?,
ouIuaTBHBIN caiutr  HMcrnonkoma, ITopran
rOoCyJ1IapCTBEHHBIX U MYHUUHUAIbHBIX yCIIyT
PecryGnuku Tarapcran,  Enunbii rnopral
rOCYJIapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT

2.6. HcuepnbiBaromuii MEPEUCHb
JIOKYMEHTOB, HEO0OXOIMMBIX B
COOTBETCTBUU  C HOPMaTHUBHBIMHY|
MPaBOBBIMU aKTamMu 1S
PEeI0CTaBICHUS roCyJ1apCTBEHHOM|
YCIIYTH, KOTOpPBIC HaXOJISTCS B
pacnopsKeHun roCyJapCTBEHHBIX|
OpraHoB, OpraHoB MECTHOTO
caMOyIpaBJICHUS u WHBIX
OpraHu3aluii M KOTOpbIE 3asgBUTEIH
BIIPABE MPEACTABUTH, @ TAKKE CIIOCOOBI
UX TIOJIyYEHUs 3asiBUTEJIEM, B TOM
YHCJIEe B 3JIEKTPOHHOU (popme, MOPSIOK
WX TIPEACTAaBJIEHUS; TOCYAapCTBEHHbIN

opras, Oprax MECTHOTO

[IpencraBiieHre TOKYMEHTOB, KOTOPBIE MOTYT
OBITh OTHECEHBI K JJAHHOU KaTeropuu, He Tpedyercs




CaMOYIIPaBJICHUA 0o opranmusanu:i, B

paCIOPSKEHUHU KOTOPBIX  HAXOJSTCS
JAHHBIC TOKYMEHTHI

2.7. IlepedeHb OpraHoOB CornacoBaHue TOCYJapCTBEHHOM YCIyrH  HE
roCyJapCTBEHHOM BiacTH  (MECTHOTO| TpeOyeTcs

CaMOYTIPABJICHUS1) U UX CTPYKTYPHBIX

no/ipa3/ieJICHuH, COTJIaCOBaHUE
KOTOPBIX B ciyJasx,
IPELYCMOTPEHHBIX HOPMATUBHBIMU
pPaBOBBIMM  aKTaMH, TpeOyeTcs Js
IPEI0CTABICHUS rocyJapCTBEHHOU
YCIYITH U KOTOpPO€  OCYLIECTBIISETCS

OpraHomMm HUCIIOJTHUTEIbHOM BJIaCTH,
npeaoCTaBJIAOIUM IOCYIapCTBCHHYTO

yCIyTy
2.8. UcuepnpiBatonmmidi  NepeyYECHb 1. ITogaua HOKyMEHTOB HEHAIEKAIINAM JIMIIOM.| CT. 25 DeaepanbHOro 3aKkoHa Ne
OCHOBaHUW JI1 OTKaza B IpHUEME 2.HecooTBeTcTBHE npeacTaBiieHHbIX| 125-D3;

JIOKyMEHTOB,  HEOOXOJUMBIX JU15] JOKYMEHTOB MEPEUHIO JOKYMEHTOB, YKa3aHHbIX B| cT. 21 3akona PT Ne 63-3PT ot
IIPEAOCTABICHUS rocyJIapCTBEHHOM| 1. 2.5 HacTosero Pernamenra. 2017 r.;

YCIYTH 3. Haimune HeoroBopeHHbIx ucnpasieHuu B| . 2.1 [lopsanka

IoaaBacMbIX JOKYMCHTAX

2.9. VcuepnbiBaroiuii MepEYEHb
OCHOBAHMM JIJIs1 MPUOCTAHOBJICHUS WU
OTKa3a B peA0CTaBICHUN

rOCyJ1apCTBEHHOM YCIIyTH

Bo3M0kHOCTB PUOCTAHOBJICHUS
MPEIOCTaBIECHUS HE IPEyCMOTPEHA.
OcHoBaHuA sl OTKa3a B TMPEJOCTABICHUU

CpOKal

roCyJIapCTBEHHOM YCIIyTH:
1. orpannyeHus Ha HCHOJIb30BAHUE
JIOKYMEHTOB, YCTAHOBJICHHBIE B COOTBETCTBUM C
3aKOHOJATENBCTBOM  Poccuiickorn @enepauuu U

Pecny6sinku Tatapcran unm ¢ponmpoodpasoBaresieM

Y. 8 cT. 26 ®enepaabHOTO 3aKOHA
Ne 125-®3;

cT. 25 @enepanbHOro 3aKkoHa Ne
125-D3;

ct. 21 3akona PT Ne 63-3PT ot
2017 r.;

nmn. 2.2, 3.6, 3.7 llopsiaka,;

mm. 2.11.7.1,2.11.10, 5.13 IlpaBwuu;




opu Tmepeaade JOKYMEHTOB Ha TOCTOSTHHOG
XpaHEHHUE;
2. HEYIOBIIETBOPUTEIBHOE bu3nIecKoe

COCTOSTHHE JOKYMEHTOB;

3. oOparieHue 3asBUTENS, HE JOCTUTIIETO
COBEpPIIIEHHOJICTHS, 0€3 OJHOT0 M3 POJUTENICH WIIH
JPYroro 3aKOHHOTO MPEICTaBUTES;

4, HapylieHHUe 3asBUTEIEM MOAMYHKTOB 4.2.5,
4.2.6,42.9,4.2.12,4.2.19 Ilopsaka

5. B ciaydasx oTcyTCTBUA (DOH/A TIOJTE30BAHUS
npu BBIIOJTHEHU U CITyKEOHBIX 3aJaHUI
COTpYIHHKAaMH  apXWBa C  HMCIOJb30BaHUEM
3aTpeOOBaHHBIX MOJIH30BATEISIMU TTOJTMHHUAKOB JIET,
JIOKYMEHTOB, TTEYaTHBIX M3JaHUH, - B CPOK HE OoJee
120 pabouux gHEl co JHA 3aKa3za UX
I10JIb30BATENIEM;

BBIJAYM  TIOJJIMHHUKOB  JIeN, JOKYMEHTOB,
MeYaTHBIX U3JJaHUH BO BPEMEHHOE TTOJTh30BaHNE
IOPUINICCKAM u (U3UIECKUM JULIAM-
dbonn000pazoBaTesaM, MX MPABONPEEMHUKAM WM
M0 3ampocaM OpPraHOB TOCYJApPCTBEHHOHW BIIACTH U
WHBIX  TOCYJApCTBEHHBIX  OPraHOB,  OpPraHOB
MECTHOTO CaMOYIpaBJICHWS — B CPOK, He
MIPEBBIMIAOIINA CPOKA, YKA3aHHOTO B aKTE O BbIJaue
BO  BpPEMCHHOE  IIOJIb30BaHWE  TaKUX  JIel,
JIOKYMEHTOB, TIEUaTHBIX U3IaHHM;

OKCITOHHUPOBAHUW ITOJJIMHHHUKOB ICI,

nm. 3.2, 3.3, 3.4, 3.5, 3.6 [lopsanka




AJOKYMCHTOB, IICYATHBIX I/IBIIaHI/Iﬁ Ha BBICTAaBKC — B
CpPOK, HC HpCBI)IIIIaI-OHII/Iﬁ CpOKa HX BbIIA4YH U3

APXUBOXpaHUJIHNIIA, OIIPCACIICHHOI'O
PaclIopAaAUTCIIbHBIM JOKYMCHTOM Ha ITPOBCIACHHUC
BBICTABKH,

BBIJAYM  IIOJJIMHHUKOB 7€,  JTOKYMEHTOB,

MEYaTHBIX W3JAHUN JPYrOMYy IOJH30BATEIO0 B

YUTaJbHBIN 3a]1 — B CPOK, HE Oosiee 40 pabouux aHel
CO JIHA 3aKa3a UX I10Jb30BaTelIEM

2.10. ITopsmok, pazmep 1 OCHOBaHUS]
B3UMaHMS TOCYJaPCTBEHHOM MOILTUHBI
WIA WHOM IJIaThl, B3UMaeMOM 3a

PEAOCTaBICHUE rocyapCTBEHHOM
yCIIyTH, BKJIOYas HUHPOpMAIUIO O
METOJMKE pacuera pa3Mepa TaKoH

I1J1aThI

INocymapcTBeHHAs yciIyra IpeoCTaBIsIeTCs Ha
0€3B0O3ME3THOI OCHOBE

4. 3 cT. 15 ®enepanbHOro 3aKoHa
No125-®3;

4. | c1. 8 ®enepanbHOro 3akona Ne
210-D3;

. 4.1.1 Iopsiaka

2.11. IHopsmok, pazmep
B3UMaHUs TUJIAThl 32  MPEIOCTABJICHUE
YCIIYT, KOTOpBIC SIBIISTFOTCS]
HEOOXOOUMBIMH U 0053aTEILHBIMU IS
peaoCTaBICHUS roCyJIapCTBEHHOM]
YCIIYTd, BKJIOYas HWHQOpMAIMIO O
METOJIMKE pacueTa pa3Mepa  TakoH
ILIATHI

N OCHOBAaHU:A

[TpenocraBnenue HEOOXOIUMBIX
00s3aTEeNbHBIX YCIYT HE TpeOyeTcs

H

4. 3 ct1. 15 ®deaepanbHOTO 3aKOHA
Nel25-d3;

4. 1 cT. 8 denepanbHOro 3akoHa No
210-®3

2.12. MakcuMaJIbHBIN CPOK OXKHUIAHUS

B OYEpeIu MpHU I0Jade 3ampoca o
MIPEIOCTABICHUN roCyJ1apCTBEHHOM
YCIIYTH U TIPU MOJYYEHUH pe3yibTara

MNpCaO0CTaBJICHNA TAKHUX YyCIIYyT

MakcumaneHbld  CPOK  OXHMAAHHUS  IIPUEMA
MoJIy4yaTesnss TOCyIapCTBEHHON yCIyru (3asiBUTEIIS)
IIpU N0JIa4ue 3ampoca v Npy MOJTyYeHUH pe3ysbTaTa

HE JIOJDKEH MPEBBIIATh 15 MUHYT.

OuepelHOCTh  JJIi  OTAEJIBHBIX  KaTEropui




noyiy4yatelied  TrOCyJapCTBEHHOM  yCIIyTH HE

YCTaHOBJICHA.
2.13. Cpok  peructpanmu 3ampoca B nenp moctyruienuss  3asgBieHus. 3anpoc,| . 16 4. IV IlpaBun
3asIBUTEIS 0 PeI0CTaBICHUY| MMOCTYNHUBIINKI B JIEKTPOHHOUM opMe, B BEIXOJHOM | I€IONpPOU3BOICTBA
rOCyAapCTBEHHOW  YCIyrd, B  TOM| (IIpa3aHUYHBIN) JICHb pErUCTpUpYETCS Ha

YHCJIe B 3JIEKTPOHHOU (popme

CIICAYIOIINH 32 BBIXOAHBIM (MPa3HUYHBIM) pabouunit
JICHb

2.14. TpeOGoBaHus K TOMEIICHUSM, B
KOTOPBIX MPEIOCTABISACTCS]
roCyJlapCTBEHHass  yClIyra, K MEcCTY|
OXXUJaHUS U TIpUeMa 3asBUTENCH, B

TOM yucie K 00€CIIeUYCHHIO
JIOCTYITHOCTH ISt HMHBAJIN]IOB
YKa3aHHBIX 00bEKTOB B COOTBETCTBUU

C 3aKOHOJATEIbLCTBOM  Poccuiickon
Qenepalii 0 COUMAJIBHOW  3aIUTE
HMHBAJIM/]IOB, pa3MEIICHUIO 5]
0(hOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM

U MYyJIbTUMEIUMHONW HHGOPMAINH O
MOPSIJIKE MTPEIOCTABICHUS TAKUX YCIYT

IIpenocraBieHne  TOCYAapCTBEHHOM  YCIyIH
OCYILECTBIIIETCA B 3JaHUAX M IOMEIICHUSAX,
000pyOBaHHBIX MTPOTHUBOIIOKAPHONU CUCTEMOM
CUCTEMOM MOXKAPOTYIICHUS, HEOOXOJUMOI MEOEIbIO
JU1s1 O(pOpMIIEHUS TOKYMEHTOB, UH(OPMAIIMOHHBIMU
CTEHJIaMH.

ObecnieunBaeTcsi OECHPENSITCTBEHHBIM J0CTYyM
VHBAJIU/IOB K MECTy IIPENOCTaBIICHNUS
roCyAapCTBEeHHOU yCIIyTH (yA0OHBIN BXOI-BBIXO/ B
MOMEILEHUS U MepeMEIIeHNE B UX Mpeiesax).

BusyanbHasg, TekcTtoBag W MYJbTUMEIUNHAA
uH(popManus 0 NOPAJIKE IIPEOCTaBIICHUS
roCyJ1apCTBEHHOM YCIYTH pa3MelaeTcsl B yA00HBIX
JUIS 3asIBUTEJIEH MECTaX, B TOM YHCJIE C yYETOM
OTPaHUYCHHBIX BO3MOKHOCTEN NHBAJIMJOB

b51

2.15. . TlokazaTenu AOCTYHMHOCTH H
Ka4yeCcTBa IOCYIapCTBEHHOM YCIIYTH, B

TOM qucCJjaec KOJIMYCCTBO
BBaHMOﬂeﬁCTBHH 3asBUTCIIA C
JOJIDKHOCTHBIMH JJMIaMu IIpun
npeaoCTaBJIICHUN FOCYI[&pCTBGHHOfI
YCIYIu MW HX MMPOAOJIZKUTCIIbHOCTD,

Iloka3arenssMu JOCTYITHOCTH  NPEAOCTABIICHHUS
rOCy1apCTBEHHOM YCIYTH SIBIISIOTCS:
PacCIIOJI0KEHHOCTh TOMENIEHUS

B 30HE JJOCTYITHOCTH OOITIIECTBEHHOTO TPAHCIIOPTA,
HaJIn4yue HEO00XOIUMOTO KOJINYECTBA
CIELHUAIIMCTOB, a TAKKE MOMEIIEHUM, B KOTOPBIX

OCYHCCTBJIACTCA MPHUEM TOKYMCHTOB OT 3a$[BI/ITCJIeI>’I;

4. 1 cT. 24 ®enepanbHOroO 3aKOHA
Ne 125-03




BO3MOXXHOCTh MOJTyYCHUS]
rocyapCTBEHHOM YCIIyTH B
MHOTO()YHKIIHOHAIEHOM LIEHTPE

MIPEIOCTABIICHUSI TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT, B yIAJIEHHBIX

pabounx MecTax|
MHOTO(YHKIIHOHATHHOTO IICHTPA

NpcaoCTaBJICHUA T'OCYIAPCTBCHHBIX U
MYHUITUNIAIBHBIX YCIYT, BO3MOXXHOCTD

MOJTYYEHHUS UHpOpMaAIUU O  XOJE
IIPENOCTABIICHUS rocyapCTBEHHON
YCIIyTH, B TOM qucIie C

MCIIOJIb30BaHUEM MH(OPMAIMOHHOA
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI

HaJIM4Me uWcyepnbiBarouleil wuHGopMauuu o

croco0ax, MOpsIKE W CPOKax MPeAoCTaBIICHUS
rOCyJAapCTBEHHOM YyCIyrW Ha HMHPOPMAIIMOHHBIX
CTEH/IaX, UHPOPMAIIMOHHBIX pecypcax
B cetn «MHTepuer», Iloprane
rOCYJapCTBEHHBIX | MYHHUIUIIAIBHBIX  YCIIYT]
PecniyOmuku Tarapcran, Ennnom roprasie
rOCYyIapCTBEHHBIX U MYHULIUIIAJIIBHBIX YCIIVT;

OKa3aHHUC IMIOMOIIHY MHBAJIINAAM B IIPCOAOJICHUHN

0apbepoB, MEIIAIOMIMX NOJYYEHHI0 UMM YCIYyT
HapaBHE C APYTUMU JIUIIAMHU.
KagyectBo mnpenocTaBieHuss T'OCyIapCTBEHHON
YCIIyTH XapaKTepPU3yeTCs OTCYTCTBUEM:
ouepejiel Ipu IpUeMe U BblJaue JOKYMEHTOB
3asBUTEIISIM;

HapYIICHUNA CPOKOB IIPEIOCTABIICHUS]
roCy1apCTBEHHOM YCIIYyTH;

kKamob Ha TeHUCTBUS (6e3neticTBHE)
MYHHIIMIIAJTBHBIX  CIY)KallUX, IPEIOCTABIISIONINX
TOCYJIapCTBCHHYIO yCIIYTY;

XKaJoO0 HA  HEKOPPEKTHOE, HEBHUMATEIILHOE
OTHOIIICHUE MYHHIIMITATbHBIX CITy’KallluX,
OKa3bIBAIOIIMX  TOCYJapCTBCHHYIO  YCIYTY, K
3asIBUTEIISIM.

[Ipu momaye 3ampoca O MpPeAOCTaBIICHUU
rOCyAapCTBEHHOW YCIYTM W TP MOJTYyYEHUU
pe3ynbTaTa rocyJapCTBEHHOU yCIIyTH -




OJIHOKPATHOE B3aUMOJAEHCTBHUE NOKHOCTHOTO JIUIIA,
MPEAOCTABISIONIETO TOCYJIapCTBEHHYIO YCIYry, U
3asButTens. [IpogoIDKUTENBHOCTh — B3aUMOJICUCTBUSA
ompeneseTcss HacTosAmuM PerimameHTom.

I'ocynapcTBeHHass  yciyra yepes  MOII,

yIaJICHHBIC paboune MeCTa MOI] HE
OCYILECTBIISIETCHL.
Nudopmaruss o xojue IIPENOCTaBIICHNUS

roCyJJapCTBEHHOM YCITyTH MOKET OBbITh MOJTyYeHa
3asBuTeNieM Ha canrte Mcmonkoma, Ha Iloprame
rOCYJapCTBEHHBIX M  MYHUUUNAIBHBIX yCIIyT

PecnnyOoniukun ~ Tatapcran, Ennnom [opTaie
rOCyJJapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT
2.16. OcobeHHOCTH  TPEAOCTaBJICHHS 3asBICHUE 0 npegocrapieHuu| 4. 1 ¢t. 19 degepanbHOrO 3aKoHa
rocyapCTBEHHOM yCIIyT1 B| TOCyZapCTBEHHOM YyCIYTH MOKET ObITh HarpaniieHo| Ne 59-03
AJIEKTPOHHOU (hopme B (dopMe  DJIEKTPOHHOTO  JIOKYMEHTa 1o
AJIEKTPOHHOMY aJpeCy:
0(HUIIHAIBHOTO caiita Hcnonkomal
(http://pestreci.tatarstan.ru);
[Toprana rOCyJ1apCTBEHHBIX 17|

MyHUIIMNANbHBIX yciayr  Pecnybnuku — Tarapcra
(http://uslugi.tatarstan.ru);

EauHoro moprana TroCylIapCTBEHHBIX U
MYHULHATTATBHBIX yCIyT (pyHKuH)

(http://www.gosuslugi.ru/).




3. CocTaB, noc/jie10BaTeIbHOCTh U CPOKH BbINIOJHEHUS A IMUHUCTPATHBHBIX
npouexyp, Tpe00BaHMS K MOPAIKY MX BbINIOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS A AMUHUCTPATHUBHBIX NPOLEAYP B JJIeKTPOHHOH dopme, a TakiKe

0COOCHHOCTH BBINOJIHEHNUS] A/AMUHUCTPATUBHBIX NPOLEAYP B
MHOIO(pyHKIMOHAJBHBIX HEHTPAX, B YAAJCHHBIX PA004YHUX MeCTax
MHOIO(p)yHKIMOHAJBLHOI0 LIEHTPA NMPEeI0CTABJICHHUS TOCYyIapCTBEHHbIX 1
MYHUIHMIAJbHBIX YCJIYT

3.1. Omnwucanue MOCIEIOBATEIFHOCTH [JEHCTBUH TMpPU  MPEJOCTABICHUU
rOCyapCTBEHHOM YCIYTH

3.1.1. mpemocraBiieHHE TOCYIAPCTBEHHOM YCIYIM IO BBIIAYE€ APXUBHBIX
JOKYMEHTOB IOJIb30BATENIO ISl pa0OThl B UATAJIBHOM 3aJI€ MYHULIUIIAJBHOTO apX1Ba
BKJIFOYAET B ce0d CIEAYIOIINE MPOLEAYPHIL:

1) KOHCYJIETUPOBAHKE 3asIBUTEIIS;

2) IPUHATHE W PETUCTPALIHS 3asIBIICHUS;

3) mpoBepka JOKYMEHTOB W BbIJaya aHKEThl U 00S3aTEIbCTBA-COTIIANICHUS O
corllacui Ha O00pa0OTKy NEepCOHANbHBIX [JAHHBIX M COOJIIOJEHUH pexuMa
KOH(QUICHIIMATIBHOCTH;

4) BbIgAYa 3asBUTEIIIO IS 3aMOJHCHUS OJlaHKa 3aKa3a (TpeOoBaHMs) Ha
IPEIOCTaBIIEHUE IOKYMEHTOB, KON (OH/a MOIb30BaHUs, OIIUCEH;

5) BBISBIICHHE U MTOJITOTOBKA apXUBHBIX JOKYMEHTOB TI0JIb30BATEIIO ISl pAOOTHI
B YUTAJIBHOM 3aJI€ MyHULIMIIAJIBHOTO apXUBa;

6) BbI1aYa apXUBHBIX JIOKYMEHTOB JIsI PA0OTHI B YHTAIBHOM 3aJIe.

3.1.2. biok-cxemMa mMOCJIEeAOBATEIbHOCTH JEUCTBUM MO MPEAOCTABICHUIO
roCy1apCTBEHHOM yCIYyTH MPEACTaBI€Ha B IpUiiokeHun No 2.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTENIO

3.2.1. 3asBurtenp BopaBe oOpatuTbca B OTaen JMYHO, MO TenedoHY W/WIH
NMCBMEHHO, B TOM YHCJIE IO 3JIEKTPOHHOM MOYTE, JUIS MOJYyYEHHs KOHCYJIbTALMI O
NOPSIJIKE MOJYyYEHNs FTOCYJaPCTBEHHOMN YCIYTH.

Cneunammer Othena OCyIIECTBIISAET KOHCYJIBTUPOBAHHME 3asBUTENSA, B TOM
quciie MO COCTaBy, (GopMe U COJEpKaHUIO JIOKyMEHTalWW, HEOoOXOAUMOM s
NOJIyYEHUs]  rocyfapcrBeHHou  ycimyrd. Ilomawa 3ampoca, WHHLIHMHPYIOLIETO
IPEI0CTaBIIEHUE TOCYJapCTBEHHOM YCIyTH, HE TpeOyeT OKa3aHusl MOMOIIH 3asBUTEIIO
B 4acTU OPOPMIICHHUS JOKYMEHTOB.

[Ipouenypa, ycraHaBianBaeMasi HaCTOSIIMM ITYHKTOM, OCYUIECTBIISIETCS B JICHb
oOpalleHust 3assBUTEIS.

Pe3ynbpTaT npoueaypbl: KOHCYJIbTalUs 3asIBUTEIIS.

3.3. IlpueM u peructpanus 3asaBICHUS

3.3.1. 3asButensp (ero mpeAcTaBUTENb) JUYHO Wik depe3 MDI] Ha OymakHoM
HOCUTEJIE, B OJJIEKTPOHHOM BuUAE uepe3 EauHbll nopran TIoCylapCTBEHHBIX U
MYHUITUTATBHBIX yenyr (dyHkuwmii), [lopTtam rocymapCcTBEHHBIX W MYHHUITUTIATBHBIX
ycayr Pecniybnuku Tatapcran, oduuumanbHblii caiit Mcmonkoma b0 mo moure
MOYTOBBIM OTIPABJICHUEM IOAAET (HampaBiseT) 3asBieHue. JJOKyMEHThl MOTYT OBITh
MO/IaHbl yepe3 yaaneHHoe paboudee mecto M®II. Crnmcok ynaneHHBIX pabOunx MecCT
MPUBEJICH B prtoKeHuu No 23.



3asBiIeHUE O MPEIOCTABICHUU TOCYJAPCTBEHHOM YCIyTH B 3JIEKTPOHHOU (hopMe
HarpagisieTcss B OTIen 1o 3JIeKTPOHHOM nouTe win yepe3 MHTepHeT-npueMHyo
Hcnonkoma. IloctynuBiiee B 37€KTPOHHOM (opMe 3asBICHUE pacleyaThIBaeTCs, €ro
perucTpanus OCyIEeCTBISIETCA B YCTAHOBIECHHOM MOPSAKE.

3.3.2. Ilpu HampaBieHUM 3asBICHUS B OJJIEKTPOHHOM (QopMe CHEeIHaIUCT
Hcnonkoma, oTBedaronuii 3a pabOTy C OOpameHUsMH TPaKIaH, MOCTYHAIONAMU
yepe3 MHTepHeT-TIpHeMHYI0, pacrieuaThIBaeT, PErUCTPUPYET MOCTYIHBIIEE 3asIBICHNE
U HampaBJsieT B 3JICKTPOHHOM U OyMaxkHoM Buje B OTred.

[Ipouenypa, ycTaHaBiuBaemass HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCA B
TE€YEHUE OJTHOTO paboyYero JAHs ¢ MOMEHTA MOCTYIUIEHUS 3apoca.

PesynpraT mnpouedypsl: 3aperuCTPUPOBAHHOE  3asBJICHUE WM IHCHMO,
HarpasieHHoe B Oten.

3.4. Boijaya apXUBHBIX JOKYMEHTOB IOJIb30BATENIO ISl paOOThl B YUTAIBHOM
3aJie MyHHUITUTIAIBHOTO apX1Ba

3.4.1. Cneumnanuct Otaenna oCyleCTBISAECT:

IPOBEPKY TOJHOMOYMU 3asBUTENIA, B Cclydyae JCUCTBUS 3asBUTENS IIO
JIOBEPEHHOCTH;

IPOBEPKY HAJIMYUSl BCEX HEOOXOIUMBIX JIOKYMEHTOB MU HX COOTBETCTBHE
YCTaHOBJICHHBIM TPEOOBaHUAM (HaJiexkamiee opopMiieHuEe JOKYMEHTOB, OTCYTCTBUE B
JOKyMEHTaX IMOAYHUCTOK, MPHUIHCOK, 3aYCPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX B
HUX MCIPABIICHUN).

B ciydae orcyrcTBus 3aMedanuid crienuanuct OTaena oCyuecTBISET IPUEM U
pPErHCTPALIMIO 3asIBJICHUS.

B ciydae, ecnu 3asBieHHE TOCTYNHJIO BIIEPBBIC, BBHITACT 3asBUTEIIO AHKETY
YCTQHOBJICHHOTO 00pasiia /sl 3amoiHeHus (mprioxkeHne Ned), poauTento Uil Ipyromy
3aKOHHOMY TIPEJCTABUTEII0 HECOBEPIICHHOJIETHETO 3asBHUTENS, COIMPOBOKIAIOIIEMY
auily (B TOM YHCIIE 3aKOHHOMY TPEACTAaBUTEIIO, TIEPEBOTYUKY U JIPYTHM MOMOIIHUKAM,
JIMIIaM, COTIPOBOKIAIOIIAM TI0JIb30BATEIIS C OTPAHHYCHHBIMHA BO3MOXHOCTSIMH 37I0POBbS)
— aHKETy, B KOTOPOM YKa3bIBalOTCs: (aMUJIusi, UMs, OTYECTBO (MOCJIEAHEE — TPH
HAJIMYKK), JaTa POXKICHUS, TPAKIAHCTBO, MECTO PabOThI (yueObl) U JOJKHOCTH (TipU
HAJIMYMM), aJpec PETUCTpPAllMd 10 MECTy IKUTEIhCTBA (NpeObIBaHMS), aapec
(baKkTH4eCKOro MpOKWBAaHUS, HOMEP KOHTAaKTHOro TenedoHa (MpU HAIUMYUU), aJIPEC
AJIEKTPOHHON TMOYTHl (MPU HAJIWYUHM), BUJ, CEpHUs, HOMEpP W Jara JOKYMEHTa,
YIIOCTOBEPSIOIIETO JHYHOCTh, a TAK)KE OPraH, BHIIABIIUN JOKYMEHT, (haMUIHS, UM,
OT4eCTBO (TIOCJIEIHEE — TIPU HAJIWYUHK) COMPOBOXKIAAEMOIO JIMIlA, OOsA3aTeNlbCTBa-
COrJIAIIEHUs] O COIJIaCMM Ha OOpabOTKy NEPCOHANBHBIX JAHHBIX U COOJIOJCHUE
pexrMa KOH(UICHIIMATBHOCTH (TIPUIIOKEHHUE 5).

B cinydae Hanmuuus OCHOBaHUM Ui OTKa3a B MpUEME JTOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.8 Hactosmero Permamenra, cnemumanuct Otaena
YBEJOMJISIET 3asBUTENSI O HAIMYUW TPENSATCTBUN ISl PETUCTPAIMM 3asBICHUS U
BO3BpAIAET €My JTOKYMEHTHI C TUCbMEHHBIM OOBSICHEHUEM COJIEPIKaHUSI BBISIBIICHHBIX
HEJIOCTATKOB B TIPEJICTABIICHHBIX IOKYMEHTAX.

B cnygae, ecnu mocTynuiio 3asiBIICHUE MTOJIH30BATENS O MPOIJICHUU CPOKA
paboThI B UUTATILHOM 3aJI€, OCYIIECTBIISIOTCS TTPOLIEYPhI, MPEeTyCMOTpEHHBIE 1. 3.4.4.
[Ipouienypsl, ycTaHaBIMBAEMBbIE HACTOSIIIUM ITYHKTOM, OCYIIIECTBIISIOTCS B

TeyeHue 15 MUHYT B JIeHb IPUOBITHS 3aBUTEJIS.



Pe3ynbpTaT mpolieyp: NpUHATOE U 3apErUCTPUPOBAHHOE 3asSBJICHHUE, BbIJAHHBIC
aHKeThl U 00s3aTeIbCTBA-COTJIAIICHUSI O COIJIaCUU Ha O00pabOTKy MepCOHATbHBIX
JAaHHBIX U COONIOACHUE pEeXUMa KOH(GUIECHIMAILHOCTH WA BO3BpAIlCHHBIC
3asIBUTEIIO JJOKYMEHTBHI.

3.4.2. 3asBuTeNb, €ro 3aKOHHBIE MPEICTABUTEINN, COMPOBOKIAIOIINE €0 JIULA
3HaKkoMmATCA ¢ [lopsiakom, 3amoOJIHAIOT: MOJIB30BATENb - AHKETY IOJb30BATENSA, €ro
3aKOHHBIE TIPEJICTABUTENM, COIMPOBOXKIAIOUIME €ro Jula - aHKEeTy, B KOTOpPOM
YKa3bIBAIOTCA: (paMUITUs, UMsI, OTYECTBO (TIOCIEIHEE — IPU HAIMYKH ), AaTa POKIACHUSA,
TPKIAHCTBO, MeCTO paboTel (y4eObl) W JOJDKHOCTh (MPU HAIMYWH), aapec
perucTpallid MO MECTY JKUTENbCTBAa (MpeObiBaHUs), aapec  (PaKTUUECKOro
IPOXKMUBAHUS, HOMEpP KOHTAKTHOTO TesneoHa (MpU HATUYHMH), aJpec AJIEKTPOHHOU
nouThl (IpU HAJIWYMM), BUJI, CEpHUs, HOMEpP M Jara JOKYMEHTa, YAOCTOBEPSIOIIETO
JUYHOCThb, @ TaKXe OpraH, BBIIABIIMM TOKYMEHT, (QamMuius, HUMs, OT4YECTBO
(mocnegHee — TpU HAJIMYMM)  COIMPOBOXKJIAEMOTO  JIMIA, IOJIb30BaTElNh U
CONPOBOXK/IAIOIINE €ro JUIA - 00513aTeNbCTBA-COTJIAIEHUSI O COTJIACUU Ha 00paboTKy
MEPCOHANBHBIX JAHHBIX U COOJIIOJICHUE peXrMa KOH(GUIECHIIMATBHOCTH U TMEepeaaroT
cnenuanucty Otaena.

[Ipouenypsbl, ycTaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B
TE€YEHUE 15 MUHYT C MOMEHTA MOJTYYEHHS aHKEThI IMOJIb30BaTENS.

Pe3ynpTaT mnpouenyp: 3aloNHEHHbIE AHKETHl MOJB30BATENSA, €r0 3aKOHHBIX
MPEACTABUTENEH, CONPOBOXKAAIOUINX €T0 JIML, 0043aTENbCTBA-COTJIAIIEHHUS O COTJIACUU
Ha 00pa0OTKy NEPCOHANIBHBIX TAHHBIX U COOJIIOICHHE PEKUMA KOH(PUIECHIMATBHOCTH,
nepeaaHHble crnenuanucty Oraena.

3.4.3. Cneunanmuct Otaena:

NpPOBEpPSET MPABUIBHOCTh 3aIMOJIHEHMS] AHKET, HaJIUu4he MOANUCed Ha
0043aTeNbCTBAX-COTIALIEHUAX O COIVIACHMM Ha O00pabOTKYy MEpPCOHAIBbHBIX JAHHBIX U
coOmro/ieHne pexknuma KOH(DUIIEHIIMATFHOCTH W BBIIACT 3asBHUTENIO OJIaHK 3akasza
(TpeGoBaHus1) Ha BBIJAYY JOKYMEHTOB, KOMUW (DOHIA TMOJIb30BaHUs, onucel (manee -
OsaHk 3aka3a) (mpunoxxenue Ne 6).

[Ipouieaypsbl, ycTaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B
TE€UEHUE 15 MUHYT C MOMEHTA MOJIYYEHHS aHKEThI IMOJIb30BaTENS.

PesynbpTaT nporieyp: BhIaHHBIN 3asBUTEIIO OJIAHK 3aKa3a.

3.4.4. 3asBuTenb 3anonHsIeT OJaHK 3aKas3a U nepefaet cnenuanucty Otaena.

[Ipouenypsl, ycTaHaBlIMBaeMble HACTOSIIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B
TedeHue 15 MUHYT ¢ MOMEHTa MoJIy4eHHs OJlaHKa 3aKa3a.

Pe3ynbpTaT nmpoueayp: 3anoJHEHHbIN OJaHK 3aKa3a, nepeJaHHbli CIeHATUCTY
Ortnedna.

3.4.5. Cneunanuct OTaena, MoayduB OJIaHK

3aKa3a: MpOBEPSIET NPAaBUIbHOCTD 3aMOJHEHUS;

JienaeT moA00pKy omuce, BRBIOOPKY apXUBHBIX IOKYMEHTOB M3 XPAHHIIUIIA;

NPOBEPSIET HATMYNE OCHOBAHMM IS OTKa3a B MPEIOCTABIICHUN TOCYAapCTBECHHOM
YCIIYTH, IPEyCMOTPEHHBIX ITyHKTaMHu 2.8. 1 2.9. HacToswmero PernamenTa; nposepsier

HaJuyue Jel, TOKYMEHTOB, CIPaBOYHO-TIOUCKOBBIX CPEJICTB K HUM,

MEYaTHBIX U3JIaHUN OrPAaHUYEHHOIO JOCTYTNa, IPeIyCMOTPEHHbBIX MyHKTaMu 3.2, 3.3,
3.4, 3.5 Ilopsiaka;



IIPOBEPSET COCTOSTHUE BBIIABAEMBIX TOKYMEHTOB;

3amoJHseT B OylaHKe 3aKa3a rpady HAMMEHOBAHUS M KOJUYECTBO BbIIaBa€MbIX
JIOKYMEHTOB.

B ciyyae Hanuums nei, JOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEICTB K HUM,
IIEYaTHBIX M3JIaHUN OIPAaHUYEHHOTO JOCTyIa, NPEAYCMOTPEHHBIX ITyHKTaMu 3.2, 3.3,
3.4, 3.5 Tlopsiaka, 3ampainiuBaeT y 3asBUTENs TOKYMEHTHI, SIBIISIONIMECS OCHOBAaHUEM
JUIl 1OCTyIlla K JenaMm, JOKyYMEHTaM, CIPaBOYHO-TIONCKOBBIX CpPEIACTBAM K HHM,
NeYaTHBIM U3IAHHUSIM OTPAHUYEHHOIO JOCTYIIA.

B ciuywae HaimMuuMag  OCHOBAaHMM JUIsi OTKa3a B INPEIOCTABICHUM
rOCyAapCTBEHHON YCIIYyTH WM JOKYMEHTOB, SIBIIIIOIIMXCS OCHOBAHUEM JUISL TOCTYIIA K
Jienam, TOKyMEHTaM, CIPaBOYHO-TIOUCKOBBIX CPEICTBAM K HHUM, II€YAaTHBIM H3JaHUSM
OrpaHUYEHHOI0 J0CTYyNa, cnenuanuct Otaena:

YCTHO YBEOMJISIET 3asBUTENS 00 OTKa3€ B MPEJOCTABICHUH YCIIYTH C
YKa3aHUEM IIPUYMHBI,

PETUCTPUPYET OTKA3 B MPEIOCTABICHUH YCIYTH B KYyPHAJIE PErUCTPaLN
3asBJICHUM IPaXKJaH U UCEM OpPraHU3aIUH.

[Ipouenypsl, ycTaHAaBIMBAEMBIE HACTOSIINM ITYHKTOM, OCYILECTBIISIIOTCS B
TeyeHue 15 MUHYT ¢ MOMEHTa MOJIy4eHHs OJIaHKa 3aKa3a.

PesynbpTaT npouenyp: BbIJaHHBIE MOIb30BATENIO ISl pa0OTHI JOKYMEHTHI WIH
OTKa3 B IIPEAOCTABIEHNUN F'OCYJapCTBEHHOMN YCIIyTH.

3.5. IlpenocraBieHue rocyJapCTBEHHOMN YCIIyTH YeEpe3

MO®I] Ycayra uyepe3 MOII ve npeacrasiseTcs.

3.6. UcmnpaBieHrue TEXHUYECKUX OMIMOOK.

B cBA3uM ¢ Tem, 4TO pe3yiabTaTOM I'OCYIAapCTBEHHOM YCIYTH SBIISETCA HE
BbIIaHHBIN VcroaKoMOM 3asBUTENI0 JOKYMEHT, MCIPABJIEHUE TEXHUUYECKUX OINOOK
HE OCYILECTBISETCA. ),

4. Tlopsinok u GopMbI KOHTPOJISI 32 MPEI0CTABIEHHEM
roCcyAapCTBEHHOH YCJIYyIrd

4.1. KoHTpoab 3a MOJHOTOM U KAYECTBOM IPEIOCTABICHUS TOCYIApCTBEHHOM
YCIIyTH BKJIIOYAET B ceO0s: BBHISBICHHWE W YCTpaHEHWE HAPYIICHUW TpaB 3asBUTEINCH,
paccMOTpeHHe  Kajnob,  MpOBEJEHHWE  NPOBEPOK  COONIONEHHUSI  MPOILERyp
MPEIOCTABJIECHUS] TOCYAAPCTBEHHOW YCIYTH, IOJATOTOBKY PEIICHUH Ha JIEHUCTBUS
(6e3nelicTBUE) NOKHOCTHBIX JIUI OpraHa MECTHOTO CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJS 32 COOJIOJCHHEM HCIOTHEHHUS aJIMUHHUCTPATUBHBIX
MPOLEAYP SABIISIOTCS:

MPOBEJICHUE MMPABOBOM 3KCIIEPTU3BI MPOEKTOB JOKYMEHTOB I10 IPEIOCTABICHUIO

rocyJapCTBEHHOM ycimyTru. Pe3yapTaToM SKCHEPTU3 ABJISIETCS BU3UPOBAHKUE MPOEKTOB,;

MPOBEJICHUE B YCTAHOBJICHHOM TOPSIIKE MTPOBEPKH BEAECHUS JIETONPOU3BOJICTBRA;

IIPOBEJICHNE B YCTAHOBJIICHHOM TOPSJIKE KOHTPOJIBHBIX MTPOBEPOK COOTIOICHUS
MpOLEAYP MPEAOCTABIEHUS TOCYTAPCTBEHHOM YCIIYTH.

KoHTpospHble TpoBEepKH MOTYT OBITh IUTAHOBBIMHU (OCYILIECTBIISITRCS Ha

OCHOBAHUU TMOJYTOJOBBIX WM F0JIOBBIX IJIAHOB PaOOTHI OpraHa MECTHOTO



caMOynpaBJieHHs) U BHEIUIaHOBbIMU. [Ipu mpoBeAeHUM MIAHOBBIX MPOBEPOK MOTYT
paccMaTpHuBaThCs BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM TOCYJIapCTBEHHOMN
yciryrd  (KOMIUIEKCHBIE TpoBepku). [lo KOHKpeTHOMY OOpaIieHWIO 3asBHTEIS
IIPOBOJISITCSL BHETIAHOBBIE IIPOBEPKHU.

4.2. Texymmuii KOHTpPOJb 3a COOJIOJICHHEM IIOCIEAOBATEILHOCTH JEHCTBUH,
ONPENEIICHHBIX  AOMUHHCTPATHUBHBIMUA  MPOLEAYpaMU IO  IPEAOCTABICHUIO
roCyJIapCTBEHHOM YCIIYTH, OCYLIECTBIIAETCS ynpasaenamu Mcnonkoma AeKkceeBCKOro
MYHUIIUITAIBHOTO paiioHa PecryOnmku Tarapcras.

4.3. IlepeyeHb IOJKHOCTHBIX JHI], OCYIIECTBISIIOUIUX TEKYIIUA KOHTPOJIb,
YCTaHABIMBAETCA IMOJIOKEHUSAMU O CTPYKTYPHBIX MOAPA3ACICHUAX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTaAMHU.

[Io pe3ympraTaM NPOBEAEHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HAPYIICHHI
IpaB 3asBUTEJIC BUHOBHBIE JIMI[A PUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

4.4 HauanpHuk OT/ena HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U (MJIN)
HEHAJIJIeKAIIEE BHIIIOTHEHNE aIMUHUCTPATUBHBIX MPOLIEAYDP, YKAa3aHHBIX B pa3aene 3
Hacrosero Perimamenra.

4.5. KoHTponb 3a NpPEIOCTAaBICHHEM TOCYIAPCTBEHHOM YCIYTH CO CTOPOHBI
rpaxjaaH, HUX OOBEAMHEHUH W OpraHu3aluii, OCYIIECTBISAECTCS IOCPEICTBOM
OTKPBITOCTH JIeSITENbHOCTH McCMonkoMa MOpHU MPEIOCTAaBICHUM TOCYAAapCTBEHHOU
YCIIYTH, MOJYYeHHUS IMOJHOW, aKTyaJbHOW M JOCTOBEPHOM HMH(OpMaluu O MOPSIKE
IOpPEJOCTaBICHUSI TOCYAApCTBEHHOM  yCIyrM UM BO3MOXXHOCTH  JOCYAEOHOTO
paccMoTpeHusi oOpaieHuit (3kajio0) B MpoIlecce MpeaoCTaBICHUs TOCYIapCTBEHHOMN
YCIYTH.

5. HocyneOHblii (BHECYIE€OHBIN) TTOPSIAOK 00KaIOBAHUS PEIICHUHN U ACHCTBUIA
(Oe3neiicTBUs) OPraHoOB, MPEJOCTABISIIOUIMX MYHULUIIAIBHYIO YCIYTY, a TAKKE X
JOJDKHOCTHBIX JIMI], MyHUITUTIAJIBHBIX CITYXKaIUX

5.1. Tlonmyuarenu MYHUIIMIAIBHOW YCIyTM HWMEIOT IPaBO Ha OOKaloOBaHUE B
JocyZeOHOM Topsiake nencTBuil (06e3aeiicTBus) coTpyaHukoB Otnena, y4yacTBYIOIIMX B
NpPEAOCTABICHUN MYHHUIUMNAIbHONW yciayrd, B Otmen wim B CoOBEeT MyHULIHMNAIbHOTO
o0Opa3oBaHUs.

3asBUTEIH MOKET 00PATUTHCS € KAIO00M, B TOM YHCIIE B CISAYIOMMNX CIydasx:

1) HapymeHue cpoka perucTpanuu 3ampoca 3asBUTENS] O MPEJOCTaBICHUU
MYHHULUIIAIIBHON YCIIYTH;

2) HapyllIeHHUE CPOKa MPEIOCTABICHUSI MyHUIIMTIATBHON YCIIYTH;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WM UH(pOpMAIUU JUOO OCYIIECTBICHUS
NEWCTBUM, TIPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO
HOPMaTUBHBIMM TIPaBOBBIMH akTamMu Poccuiickoit ®denepanuu, Pecnyonuku Tartapctaw,
IlecTpeynHCKOr0 MYHMLMNAIBHOIO paWoOHA [JIsd NPEAOCTaBICHUsS MYHULUNAIbHON
YCIIYTH;

4) oTka3 B MNpueMe JOKYMEHTOB, MPEIOCTaBJIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH TIPaBOBBIMH akTamu Poccuiickoit ®@enepanuu, Pecnybnuku Tatapcran,
[lecTpeynHCKOr0 MYHMUMNAIBHOIO padoOHA [JI1 NPEAOCTaBJICHUS MYHULUNAIbHON
YCIIyTH, Y 3aABUTEIIS;



5) oTKa3 B MpeAoCTaBICHUM MYHULIMIAIBHON YCIYT'H, €CJIM OCHOBaHMs OTKa3a He
IPEeTyCMOTPEHBI (eiepaibHbIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTUBHBIMU IpaBOBBIMU akTaMu Poccuiickoii @Penepanuu, 3aKOHAMH W UHBIMU
HOPMaTUBHBIMU TIPaBOBbIMM akTamMu PecnyOmuku TaTapcraH, MyHMIMIAIbHBIMU
IIPaBOBBIMH AKTaMH;

6) 3aTrpeOoBaHME OT 3asBUTENS NPU NPEIOCTABICHUH MYHUIIMIAIBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUMBHBIMM IIPAaBOBBIMM akTaMu Poccuiickon
®enepannu, Pecriyonuku Tartapceran, [lecTpeduMHCKOro MyHUIIMIIAIBHOTO palioHa;

7) orka3z Ortpena, AomKHOCTHOro jauna Otnena, B HCHPABICHUH JOMYILIEHHBIX
OTIeYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHULIUNIATHHON YCIyTH
JOKYMEHTaX JU00 HapylIeHHUEe YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUH.

8) HapylleHHE CpOKa WIM TMOpsJKa BbIJAYM JOKYMEHTOB IO PE3YJIbTaTaM
IPEIOCTaBICHUS MyHUIIMIIANBHOMN YCIIYTH;

9) mpuoCTaHOBIIEHHE NPEIOCTABICHUS MYHHMLMIIAJIBHOW YCIYI'M, €CJIM OCHOBAaHUS
NPUOCTAHOBJICHUSI HE TNPEAYyCMOTpPEHbl (enepaabHbIMU 3aKOHAMU U TPUHATHIMU B
COOTBETCTBMM C HHMMH HHBIMM HOPMAaTHUBHBIMU NIPABOBBIMM akTaMu Poccuiickoi
®denepanyv, 3aKOHaMH W HMHBIMH HOPMATHUBHBIMU IIPaBOBBIMU akTamMu PecmyOnunku
Tarapctan, MyHUIIMIIAJILHBIMU [TPAaBOBBIMU aKTaMHU.

10) TpeboBaHue y 3asBHUTENd NPU MPEJOCTABICHHUM MYHHMIMNAIBHOW YCIYTH
JOKYMEHTOB WM WH(OpPMAIMU, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh IPHU NEPBOHAYAIBHOM OTKa3€ B MpPHUEME JAOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHULHUIIAIBHON YCIyTrH, JUO0O0 B MPEIOCTaBICHUH MYHHUIUNAIbHOU
YCIYTH, 3a UCKIIOYEHHWEM CIIy4aeB, NMPEIyCMOTPEHHBIX NMYHKTOM 4 yactu | cratem 7
®enepanbHOro 3akoHa Ne 210-D3.

5.2. Kanoba Ha peuieHus u aerctBus (0e3aeiicTBUE) opraHa, MpeaoCTaBiIsIOLIEro
MYHUIUNAIBHYIO  YCIyTy, JOJDKHOCTHOIO  JIMLA  OpraHa, MPeJOCTABIISIFOLIETO
MYHUIUNAIBHYIO YCIyTy, MYHULUIIAIBHOIO CIYXALIero, pPYKOBOJIWTENS Oprasa,
IPEIOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIyTy, NOJaeTcsi B NHCbMEHHOM (opme Ha
OyMa)>kKHOM HOCHUTEJIC WIIH B DJICKTPOHHOM (hopme.

XKanoba moxer ObITH HampasieHa 1o noure, yepez M®DII, ¢ ucnons3oBanuem cetu
"Untepuetr", odummanpbHoro caiWrta IlecTpeunHCKOro  MYHUIIMINAIBLHOTO  palioHa
(http://pestreci.tatarstan.ru), EamHOrOo moprama rocynapCTBEHHBIX H MYHHIIUMAIBHBIX
ycayr  Pecnyomuku  Tarapcran  (http://uslugi.tatar.ru/),  Enunoro  mopraina
rOCYJIapCTBEHHBIX U MyHUIMNAIbHBIX ycayr (dyukuuit) (http://www.gosuslugi.ru/), a
TaK)K€ MOXKET ObITh MPUHSTA MPU JTUYHOM IIPUEME 3aIBUTEIIS.

5.3. ’KanoGa, noctynusiias B opraH, NpeA0CTaBIAIONIMI MyHUIUTIAIBHYIO YCIYTY,
00 BBINIECTOALIMN opraH (IpU €ro HaWYuM), MOMJIEKUT PACCMOTPEHHIO B TEUCHHUE
NATHAAUATH pabOuyuX AHEW cOo AHS ee PEerucTpaluu, a B ciydyae 00KajJoBaHUS OTKa3a
oprasa, NpeJOoCTABJISIIOLIEr0 MyHULUIIATBHYIO YCIYTY, B IPUEME IOKYMEHTOB y 3asiBUTEIS
7100 B MCHPABIICHUHU JOIYIICHHBIX ONEYAaTOK M OIMIMOOK WM B ciydae OOKaloBaHUs
HapyILICHHUs] YCTAHOBJICHHOTO CPOKA TaKUX HCIPABICHUM - B TEUEHHE MATH pabouMXx IHEH
CO JTHA €€ PETUCTpaLUy.

5.4. Kanoba nomkHa coepKaTh CISAYIONTY0 HH()OPMAITUIO:

1) HamMeHOBaHHME OpraHa, NIPEIOCTABISIOLIEIO YCIYry, AOJDKHOCTHOIO JIMLIA
opraHa, MNpPeIOCTaBJISIOWIEr0 YCIYTry, WIM MYHHUIMOAIBHOTO CIY)KAIllero, peuieHus u
nencTBus (0e31eiCTBrE) KOTOPhIX 00KayIOTCS;



2) damunuro, uMs, OT4ECTBO (IOCTEAHEE - MPU HAJUYUHU), CBEACHUS O MECTE
AKUTEIbCTBA 3aABUTENS - (pU3Myeckoro auia MO0 HAMMEHOBAaHUE, CBEACHHUS O MECTE
HAXOXKICHUS 3asIBUTENS - IOPUAMYECKOro JIMIa, a TakKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) IEKTPOHHOM MOUTHI (IIPU HAJIMYMHM) M MOYTOBBIA ajpec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXKAIyeMBIX pPEHICHWSIX W JACHCTBUAX (Oe3meiCTBUU) Oprasa,
MPEAOCTABIIONIET0  MYHHUIMOAIBHYIO  YCIyry, JOJDKHOCTHOIO  JIMLA@  OpraHa,
MPEA0CTABISIONIET0 MYHULIMITAJIBHYIO YCIIYTY, WM MYHULIMIIAJIIBHOTO CIYKalIEro;

4) noBOABI, HA OCHOBAHMHU KOTOPBIX 3asBUTENIb HE COTJIACEH C pEUICHUEM U
neiictBueM (Oe3aeiicTBHEM) OopraHa, MPEAOCTaBISIONIETO YCIYTy, JOJKHOCTHOTO JIHIA
oprasa, peJ0CTaBJISIOUIEr0 YCIYTY, LI MyHULHUIIAIBHOTO CITYXKAaIIero.

5.5. K xanobe mMoryt ObITh NPUIIOKEHBI KOMHUHU JTOKYMEHTOB, MOATBEPIKIAIOIINX
U3JI0’KEHHBIE B JKajio0e 00CcToATeNnbCTBA. B TakoM citydae B xano0e NpUBOAUTCA MEepeYeHb
IpUJIaraeMbIX K HEM TOKYMEHTOB.

5.6. XKanoba noanuceiBaeTCs MOJABUIMM €€ MOJTydyaTeIeM MyHUIUIIATIbHON YCIIYTH.

5.7. Ilo pe3ynbrataM paccCMOTpPEHUs KaloObl MPUHUMAETCS OJAHO U3 CIETYIOIINX
pELICHUN:

1) xanoba ynoBIETBOPSAETCS, B TOM 4ucie B (OpME OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABJICHUS JIONYIICHHBIX OMNEYaTOK MW OMMOOK B BBIJIAHHBIX B peE3yJibTare
MPEI0CTABIICHUS TOCYAAPCTBEHHOM YCIYTM TOKYMEHTax, BO3BpaTa 3asBHUTEIIO JIEHEXKHBIX
CPEICTB, B3UMAHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoii denepanuu, HOpMATUBHBIMH MPAaBOBbIMH akTamu PecnyOnuku TaTtapcras,
MYHHUITUTIATFHBIMY IIPABOBBIMU aKTaMH,

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He mnosnnee paHs, clieqyromiero 3a JHEM MPUHATUSA PEHICHUs, YKa3aHHOTO B
HACTOSALIEM ITyHKTE, 3asBUTENI0 B MHUCbMEHHOM (opMe M MO KEJaHUIO 3asBUTENS B
AJIIEKTPOHHOM  (opMe  HampaBisieTcss MOTHUBUPOBAHHBIM  OTBET O  pe3yibTarax
PacCMOTPEHUS KaJTOOBI.

5.8. B ciuydae mnpusHaHHS >KaloObl TOJJIEKAIICH YAOBIETBOPEHUIO B OTBETE
3asBUTENO0 JaeTcs WH(popMauus o JeHCTBUAX, ocyluecTBiseMblx OTaenoMm, B HLENsIX
HE3aMEIJUTEIPHOTO  YCTpaHEHUs  BBISBICHHBIX  HApPYIIEHHWH  TPU  OKa3aHUU
MYHUIUTNIATBHOM YCIYTH, a TaKXKe NPUHOCATCA U3BUHEHHUS 3a I0CTaBJIECHHbIE HEYJ00CTBA U
yKa3bIBaeTcsi MHGOpMaIUs O JaJbHEHIINX JEHCTBUAX, KOTOPbIE HEOOXOJIMMO COBEPILIUTH
3asIBUTENIO B LEJSAX MOTYYEHUS MyHULMIIAIBHON YCIYyTH.

5.9. B cinydae npusHaHus *KajaoObl HE MOAJIEkKAIIEH YIAOBJIETBOPEHUIO B OTBETE
3asIBUTENIO, AIOTCS apTyMEHTUPOBAHHbBIEC PAa3bsICHEHUS! O MPUYMHAX TMPUHITOrO PELICHUs,
a Takxe MHGOopMaIHs O MOPSIAKE 00KATOBAHUS MPUHATOTO PEIICHHUS.

5.10. B ciiydae ycTaHOBJIEHUS B XO/I€ WM 110 Pe3yJIbTaTaM PacCMOTPEHHUS 5Kajio0bl
IIPU3HAKOB COCTaBa aIMUHHUCTPATUBHOIO TPAaBOHAPYLIEHUS WM MTPECTYIUICHHUS
JOJHKHOCTHOE JIMIIO, pAOOTHUK, Ha/IeTICHHbIE TOTHOMOYMSIMU 110 PACCMOTPEHHIO 5Kajio0,
HE3aMeIJUTEIbHO HAMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaTYypPhI
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(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYIIpaBJICHUA

MYHHUIUTIAJIBHOTO 00pa30BaHMs)

oT

(q)aMI/IJ'II/ISI, UM OTYECTBO, JaHHBIC NTACTIOPTa, MMOYTOBBIN

WHJICKC, ajpec, Tene(oH 3asBUTeNs)

3ASABJIIEHUE
O BbIJ]au€ apXUBHBIX JOKYMEHTOB IOJIb30BATENIO AJIs paOOTHl B YUTAJIHLHOM

3aJIC MYHHIIMITIAJIbHOT'O apXHBa

damumus

Nmsa
OT14ecTBO

Mecto paboThl (yueObl) U TOTAKHOCTh

Opranu3zanus, HalpaBUBILIAs M0JIb30BATEI, €€ aIPEC

O6pazoBaHue

YueHas cTeneHb, 3BaHUE

Tema n XPOHOJIOTHYCCKUC paMKHU UCCIICIOBAaHUA

MecTo KUTEIHLCTBA

Tenedon (momanrHmii) (ciry>keOHBIIN)
Cepust u No TOKyMEHTa, YIOCTOBEPSIOMIETO JINYHOCTh

C Tlopsakom UCIIOJIB30BAHUS APXUBHBIX JIOKYMEHTOB B TOCY/1apCTBEHHBIX
¥ MYHUITUTIATHHBIX apXUBAX 03HAKOMUJICS (ach), 00sI3yIOCh WX BBITIOIHSTS.
Jarta (IToxmuce)
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bJiok-cxeMa nmoc/1e10BaTeIbHOCTH AEHCTBUM 10 MPEJOCTABICHHUIO
roCyIapCTBEHHOM YCJIYyIH

C neu nan nct Otgena

KoHcy nbtauus

3assutens
I opaet 3aseneHue B O Taen

4

v

N opaHHoe

3asBneHve

C neu nan uct Otgena
YcTaHaBn viBaeT Ny HoCTb ,
perucTpupyeT 3asiBrneHue u

Bbla aeT 1 opsgok 4 ns

0O3HaKOM neHwus, aHKeTbl,

obsazaTen bc TBa-cornawl eHuns ansa
3anosiHeHust 3asBuUTENIO ,
3aKOHHOMY NpeA, CTaBUTEenNHo ,
COMpoBOXAaLLY UM NuLam

Bbl AaHHble 1 opsiaok,
aHKeTbl 1
> obssarten be TBa-

cornawl enva

3anBuTenb, 3aKOHHbI 1 Npeq cTaBuTens ,
COMpOBOXAAKLL, e N uua
3HakomsTCA ¢ 1 opsAAKOM 1 3aMOonHAET aHKeThl ,
NOANWCHI BaloT 06A3aTenbC TBa-cornatl eHus

3anonHeHHb! e
aHKeTbl , MOANUCaHHbIE
> obssaten bc TBa-
cornail eHvst

y

C neu nan uct OTtgena
M poBepsieT NpaBusib HOC Tb 3aMONHEHNS!
aHKeTbl , HanuY 1e noanucen B
obs3aTen bC TBAX -COrnall eHusix , Hanuy ne
3anpall MBaeMbl X apXVBHbIX [ OKY MEHTOB

OTC yTCTBME OC HOBaHWI ANsi OTKasa
B Npefoc TaBneHuW rocy AapCTBEHHOMN

VCLVEA

I puHATWE pelueHus B

npeayc MOTPeHHbI X N .2.9

C neu nan uct Otgena

Bbl aaeT 6naHk 3akasa

3aBUC UMOCTU OT

e3yrib TaTa NpoBepK

Bbl gaHHbIV 61 aHK

3aKasa

h 4

3asBuTenb 3anonHaeT
6naHk 3akasa n nepepg aet

cneunanuc Ty Otaena

B3anonHeHHb! 1

6naHk 3akasa

!

C ney nan uct Otgena
I poBepsieT NpaBusb HOC Tb
3anonHeHus,

Bbl gaHHble A na
u3yy eHust

ocy Liec TBnseT noabop u
Bblf @4y Y [ OKyM €HTOB

AOKYMEHTbI

H anuune ocHoBaHui ans

OTKa3a B npepa ocTassn eHun

s Cney nan uct Otgena
rocys apCTBEHHOIA yC nyru

C oobuwaeT 3asBuUtento

npeayc MOTpPeHHbI X 1 .2.9, NpU4KHYy oTkasa

W 3BeL eHus
3asBuTens 06 oTkase

B Npeaoc TaBfieHun

rocyz, apcTBeHHon
yc nyru
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ApXUBHBIN OTIEI

HcnonHuTeNbHOrO KOMUTETA
MYHULANIAIBHOTO palloHa

Jeno monp3oBaTens Ne

AHKeTa noJb30BarTeJif, paﬁoTalomero B YHTAJIBbHOM 3aJ1€

1. ®damuaus, uMs, OTIYESCTBO

N

. Jara poxnenus

w

. 'paxxmancTeo
4,

o1

. Mecto paboThl (yueObl) U JOJKHOCTD

(TMOJTHOE Ha3BaHME YUPEKIACHHS, €ro MOYTOBHII U AIEKTPOHHBIN ajpec, TenedoH)

(o]

. OOpa3oBanue, yueHasi CTCIICHb, 3BaHUE

7. OcHOBaHUE ISl MPOBEICHUS UCCIEAOBAHUIMI

(HanpaBJieHHe OPraHU3aLMK WK 110 TMYHOMY 3asBICHHIO)

8. HasBanue TemMbl, XpOHOJIOTHUECKUE PAMKHU

©0

[{ens paGoTh

10. Anpec peructparuu o Mecty npeObIiBaHus, HOMED TenedoHa

11. Anpec peructpanuu o MECTY KUTENIbCTBA, HOMEp TesiepoHa

12. Homep MoOuibHOTO TenedoHa, SJIEKTPOHHBIN aapec

13. Cepust 1 HOMEp macnopTa, KEM U KOrja BblAaH




0053aTeIBCTBO-COTJIAIIICHHE.

A,

((baMumist, MM, OTHeCTBO)
O3HAKOMJIEH C JNEUCTBYIOIIMM [lOpsSAKOM HMCHOJIB30BaHMS ApXUBHBIX JOKYMEHTOB B
roCyJapCTBEHHBIX M MyHULMINAIBHBIX apxuBax Poccuiickoilt denepanuu u o043yr0Ch
€ro BBIIOJIHAT.

CorimaceH ¢ aBTOMAaTU3MPOBAHHON OOpaOOTKOM M XpaHEHUEM JAHHBIX,
YKa3aHHBIX B aHKETE.

O0s3y10ch COOMIOIATh PEKUM KOH(DHUICHIIUMATLHOCTH B OTHOIIEHWUU CTaBIICH
MHE W3BECTHOW WH(MOPMALMK, WCIONb30BAaHUE U PACIPOCTPAHEHHE KOTOPOii
OTPaHUYECHO 3aKOHOAATEILCTBOM Poccuiickon denepamnuu.

« » 20 T

IOAIIMCH

JIOJDKHOCTb, COTPYZHMKA apXHBa HO/NHUCh paciuppoBKa NOANUCH

« » 20 T.
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ApxusHbiil otnien Mcnonnurensnoro komurera [lecTpedyHCKOro MyHUIIMIIATLHOTO pailona

(Ha3BaHME MYHMIIMIIAILHOTO apX1BA) PA3PEIIAIO Bbi1auy TOKYMEHTOB
3AKA3 (TPEBOBAHUE) Haunmenosanue
HA BbIJJAYY JOKYMEHTOB, JOJKHOCTH
KOITUI ®OHJIA ITOJIb30OBAHNS, [Tonmuce Pactmmdposka moanucu
OIUCEN Jara

(pamumnust, MHUIMATIBI, HOMEP JTMYHOTO Jela MOJIb30BaTeNs)

(pamunust, vHUIIMATBI PAOOTHUKA apXHBA, HA3BAHUE CTPYKTYPHOTO MOAPa3AeICHHS)

(Tema uccie0BaHus, 1eNIb BhIJAUH)

®oHf Onuch En. xp. 3arojaoBoK Kon-Bo nucros Pacnincka Pacriucka
Ne Ne Ne el. Xp. (Bpems MOJIb30BaTENS, paboTHHKa
3By4YaHMUS, paboTHHKa YUTAIbHOTO 3a1a
METPax) apxuBa
1 2 3 4 3) 6 7

(yM1IeBasi CTOpOHA)

1 2 3 4 5 6 7

(HO,[[HI/ICB I10JB30BAaTCIIA, paGOTHI/IKa apXI/IBa)
Jlara
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(cpaBo4HOE)

PekBU3UTHI 10IKHOCTHBIX JINI, 0OTBETCTBEHHBIX 32 MPeEI0CTABIEHNE
rocyJapcTBEeHHOM YCJYI'M M0 BblJaye M0 BblIa4ye ApXUBHbBIX JOKYMEHTOB
MOJIb30BATEJIIO VISl PA00THI B YUTAJIBLHOM 3aJie ApXUBA U OCYIIeCTBJIAIONINX
KOHTPOJIb €e UCIIOJIHEeHUS

ApxuBHbIN O0TAEN MICTIONMHUTENBHOTO KOMUTETA
[TecTpeunHCKOTO MyHULIMTIATBHOTO paiioHa PecryOonuku Tarapcran

JIOmKHOCTD Tenedon DIIEKTPOHHBIN azipec

HavanpHuk oTnena (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

Ncnomuaurensubiid KOMUTET [leCTpEUNHCKOTO MyHHIIMIIAIBHOTO paioOHa
Pecny6siuku Tartapcran

JOIKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PykoBoaurens
HcnonaurensHOro komurera  ((884367)3-02-02 Albert.Habibulin@tatar.ru

Ynpasnswomuii 1enamu

HcnonnurenbHoro komurera  ((884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
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K MOCTaHOBJIEHUIO VICIIOTHUTENBHOTO
komuTteTta [lecTpeunHckoro

MYHHUILIUIIATIBHOTO paiioHa PecryOnmku
Tartapcran ot 15.03.2019 Ne433

AJIMHUHHMCTPATHBHBIN perjiaMeHT
NPeI0CTABJICHUSI MyHUIIUIIAJIbHOM YCJIYTH 110 BblIaye APXUBHBIX CIIPABOK,
ApPXMBHBIX BBINUCOK, KON APXUBHBIX JOKYMEHTOB 10 apXUBHBLIM (POHIAM,
OTHECEHHBbIM K MYHHUIIUNAJILHON COOCTBEHHOCTH U XPAHS UM CS
B MYHHUHMIIAJILHOM apXuBe

1. O01ue moJ10KeHusA

1.1. HacTosimuii PernmamMeHT yCcTaHABIMBAET CTAHAAPT U MOPSAOK MPETOCTABICHHS
MYHUITUTIATBHOM YCIYTH MO BbIJauy€ apXUBHBIX CIPABOK, apPXUBHBIX BBHIMUCOK, KOMUN
apXMUBHBIX JIOKYMEHTOB IO apXWUBHBIM (HOHJaM, OTHECEHHBbIM K MYHUIMNAIbHOU
COOCTBEHHOCTU W XPaHAIIUMCS B MYHMIIMIIAIBLHOM apXuBe (Jajgee — MyHULMUNATbHas
yclyra).

1.2. [MonyyaTenn MyHUIIMTIAIBHON YCIYTH: IOPUIAYECKUE WM (PU3HMYECKUE JTUIA
100 WX YIIOJTHOMOYEHHBIE MTPEACTABUTENH, 0OpaIAONIUEecs Ha 3aKOHHBIX OCHOBAHUSX K
aApXUBHBIM JTOKYMEHTaM JJIsl TIOJIYYeHHUSI U UCIIOJIb30BaHUS HEOOXOIMMOMN MH(pOpMaIuu
(nanee - 3asBUTENb).

1.3. MyHnununaneHas yciayra MNpenocTaBisiercss VICIOTHUTENbHBIM KOMHUTETOM
AJIeKCeeBCKOro MyHUIIMTNIATLHOTO paiioHa (naee — Mcnosikom).

HcnomHurens MyHUIUIIAIBHOW YCIYTH — ApPXUBHBIA OTAEN VCIOTHUTETBHOTO
komurera (nanee — Otaen).

1.3.1. Mecro Haxoxaenus Mcnonkoma: c.Ilectpersr, yn. Coetckas , 1.18;

Mecto nHaxoxnaenus Otaena: c.Ilectpenst, yn.CoBerckast, 1.34.

I'padux paborer HMcmonkoma: e€xeTHEBHO, KpoMe CyOOOThI M BOCKPECEHbS,
noHenenbHuK - msataHuna ¢ 8.00 go 17.00, 06ex ¢ 12.00 xo 13.00.

['padux mprema 3asBIeHUIA: COTJIACHO TpaduKy padOThI OT/EA.

I'padux paboter OTtaena: exeaHEBHO, Kpome CyOOOTBI M BOCKPECEHBA,
noHenenbHUK - yeTBepr ¢ 8.00 mo 17.00, oben c 12.00 go 13.00.

1.3.2. CupaBounsiii Tenedon Otaena:(84367) 3-04-89.

1.3.3. Anpec odunuanbHoro caiita HMcmonkoma B WHGOPMAIMOHHO-
TEeJIeKOMMYHUKalMOHHON  cetu  «WHtepHer» (mamee — cetb  «MHTepHe™):
http://pestreci.tatarstan.ru.

1.3.4. Uudopmanust 0 MyHULIMITAIBHON yCITyTre MOKET ObITh MOJTyYeHa:

1) mnocpencTBoM HMHMDOPMAIMOHHBIX CTCHIOB O MYHHIMIAIBHOW YCIyTe,



collepKalluX BU3YATbHYI0 W TEKCTOBYI0 HMH(POPMAIUIO O MYHUIMIIAIBLHOW yCIyTe,
pacmoJIOKEHHBIX B moMmerieHusix HMcmonkoma, st paboOThl € 3asSBUTEIISIMHU.
Nudopmanus, pazmenaeMas Ha ”HGOPMAIIMOHHBIX CTEH/IaX, BKIIIOYAET B c€0s1 CBEJICHUS
0 MYHMITUIIAJILHOW yCiyre, cojaepskaiieics B myHkTax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.33,2.3,24,2.5,2.8,2.10, 2.11, 5.1, 5.2 nacrosmero Pernamenra;

2) nocpenctBoMm ceTu «MHTEepHET»:

Ha ounmansHOM caiite Mcmonkoma (http://http:// pestreci.tatarstan.ru);

Ha [lopTane rocymapcTBEHHBIX U MyHUIIUTIATBHBIX yeiIyT PecnyOnuku TatapcTan
(http://uslugi.tatarstan.ru);

Ha EnuHOM Tmoprane rocyJapCTBEHHBIX W MYHHMIIMNAIbHBIX YCIyr ((PyHKIUN)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOparieHun B McrmonkoM (JIMYHO WM 1O TeehOoHy);

4) 1pH MHUCHMEHHOM (B TOM YHCIIE€ B (POPME IEKTPOHHOIO JOKYMEHTA)
oOpamienun B Mcnonkom;

5) B MHOTO(YHKIIMOHATIBHOM IICHTPE IPEI0CTABICHUS TOCYIapCTBEHHBIX U
MyHUIUNAIBHBIX yeiyT (ganee — M®LI), B ynanennsix padbounx mectax MOII.

1.3.5. Nudopmanuss mo Bompocam NPeJOCTaBICHUS MYHHUIMNAIbHOW YCIyTH
pasmeniaerca crnenuanuctom OTaena Ha odunuanbHoM cailite McmoikomMa u  Ha
MH(POPMAITMOHHBIX CTEHIaX B MoMelIeHusX McrnonakoMa 1j1st paboThl € 3asIBUTEIISIMHU.

1.4. IlpenocTtaBiieHnE MyHUIIUITIAIBHON YCIYTH OCYILECTBISIETCS B COOTBETCTBUU
c: KouBeHuue, oTMeHstomeld TpeOoBaHUE Jeraju3alid HHOCTPAHHBIX
ouIManbHBIX TOKYMEHTOB (3akimtoueHa B ['aare 05.10.1961; Bcrynuna B cuity Juist
Poccun 31.05.1992) (bromterenb MEXIyHApOAHBIX T0rOoBOpoB, 1993, Ne 6);
denepanbHbiM 3aKOHOM OT 6 OKTs0ps 2003 roga Ne 131-D3 «O6 obmux
IIPUHIIMIIAX OpraHW3aluyd MECTHOro caMmoylmpasieHuss B Pocculickon @enepaunmn»
(mamee ®enepanbubiii 3akoH Ne 131-®3) (Cobpanue 3akoHomaTenbcTBa Poccuiickoi
®enepanyu, 2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHM);

denepaibHBIM 3aKOHOM OT 22 okTs10pst 2004 roga Ne 125-D3 «O06 apxuBHOM Jiene
B Poccuiickoit ®denepaunn» (nanee — Denepanbhbiii 3akoH Ne 125-D3) (CobOpanue
3akoHomarenscTBa Poccutickon @enepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
W3MCHCHHU);

®enepanbHbiM 3akoHOM 0T 27 uronst 2010 roga Ne 210-®3 «O6 opranuzanuu
MPEOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yCiIyry (nanee - deaepalibHbIMA
3akoH Ne 210-®3) (Cobpanue 3akoHonarenscTBa Poccuiickoit ®enepanun, 2010, No 31,
cT. 4179, ¢ ydeToM BHECEHHBIX U3MEHECHUI);

denepanbHbIM 3aKOHOM OT 28 HOsI0pst 2015 roga Ne 330-D3 «O npocTaBieHUH
amOCTHJIA Ha POCCUMCKUX O(DUIIMATIBHBIX TOKYMEHTAX, MOJICKAINX BHIBO3Y 3a MPECITbI
tepputopun Poccuiickoit ®enepaunny» (nanee — @eaepanbhbiii 3akoH Ne 330-D3)
(Cobpanmue 3akonomarenbcTBa Poccniickoit ®enepanum, 2015, Ne 48 (wacts ), ct. 6696);
VYkazom IIpesunenta Poccuiickoit @enepamu ot 7 mas 2012 roma Ne 601 «O6
OCHOBHBIX HAIPABJICHUSX COBEPIICHCTBOBAHUSI CHUCTEMBbI T'OCYJApPCTBEHHOTO
ynpasieHus» (nanee - Yka3 Ne 601) (CoOpanue 3akoHOoaTeNnbCcTBa Poccuiickoit
®deneparuu, 2012, Ne 19, c1. 2338);
[Tocranosnenunem IIpaBurensctBa Poccuiickoit @enepannu ot 15 urons 2009 r.



Ne 477 «O6 yrtBepxnenun I[lpaBun nenonpousBoACTBA B (pemepaibHBIX OpraHax
WCTIONHUTENbHOU BracTuy» (nanee — [IpaBuna nenonpousBojacTBa) (Poccuiickas raszera,
2009, 24 utoHs, ¢ y9€TOM BHECCHHBIX N3MCHCHHN );

[IpaBunamu opraHu3alvyd XpaHEHHs, KOMIUIEKTOBaHUS, Y4€Ta U MCIOJb30BaHUs
nokyMeHTOB ApxuBHoro Qonnga Poccuiickoit ®enepanuu u JpPYTUX apXUBHBIX
JOKYMEHTOB B TOCYJIapCTBEHHBIX M MYHUIIUMAIbHBIX apXHUBaxX, My3eIX U OMOIHOTEKaX,
opranuszanusax Poccuiickon akageMuu HayK, yTBEPKIECHHBIMU IIPpUKa3oM MuHucrepcrsa
KynbTypbl Poccuiickoit ®@enepaunu ot 18 guBaps 2007 r. Ne 19 (manee — IlpaBuna
pabotsl) (bronneTreHb HOPMATUBHBIX aKTOB (efepaibHBIX OPraHOB HMCHOJHUTEIHHOU
Brnactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUN);

[Tpukazom MunkynsTypsl Poccun ot 31 mas 2012 r. Ne 566 «O0 yTBepx’aecHUH
AIMHUHUCTpaTUBHOrO  pernameHtra  DenepanbHOrO  apXMBHOTO  areHTCTBAa IO
IPEAOCTABICHUIO TOCYAAPCTBEHHOW ycnyrn «OpraHu3anusi HUCIOIHEHUS 3alpoCOB
POCCUIMCKHMX W MHOCTPAHHBIX TpaKJaH, a TakkKe JUIl 0e3 Tpa)KJaHCTBA, CBSI3aHHBIX C
peain3alveld MX 3aKOHHBIX MpaB U CBOOOJ, OQPOPMIICHHS B YCTAaHOBJICHHOM IMOPSAJIKE
apXMBHBIX CIPABOK, HAMPABIIEMbIX B MHOCTPAHHBIE TOCYIapCTBa» (J1ajee — MpuKa3
Ne 566) (bromieTeHb HOpMATUBHBIX aKTOB (DeJIepabHBIX OPraHOB UCIIOIHUTEIBHOM
Biactu, 2013, Ne 11);

3akonoM PecniyOnuku Tartapctan ot 28 urons 2004 roga Ne 45-3PT «O mecTHOM
camoynpaBienuu B Pecnybmuke Tarapcran» (manee — 3akon PT No 45-3PT)
(Pecny6nuka Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHUN );

3akoHoM Pecnyonuku Tarapcran ot 24 nekabpst 2007 roma Ne 63-3PT «O
HAJICJICHU OPraHoB MECTHOIO CaMOYNPABJICHHUS MYHUUMIAIbHBIX OOpa30BaHUN B
PecniyOnuke TarapcTan OTHEIbHBIMU TOCYJAapCTBEHHBIMH MOJHOMOUYUMSAMHU PecryOnuku
Tarapcran B oOnactu apxuBHOro nena» (mamee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Pecrmry6muka Tarapceran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX H3MCHEHUH );

3akonom PecmyOmuku Tarapcran ot 20 wurons 2017 roma Ne 63-3PT «OG6
apxuBHoM gene B PecnyOnuke Tarapcran» (manee - 3axkon PT Ne 63-3PT ot 2017
r.)(Cobpanue 3akoHomatenbctBa Pecny6nuku Tartapcrany», 25.07.2017, T 55 (wacts 1),
ct. 2016);

[TocranoBnennem Kabunera MunuctpoB Pecniybnuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpannueHrr COOCTBEHHOCTHM HAa apXUBHBIE JOKYMEHTBI, CO3JIaHHBIE IO
oOpa3oBaHus, OOBEIUHEHMS, pPA3ICINCHUs WM M3MEHEHMsS CTaTyca MYHUUUMNAIbHBIX
oOpa3oBaHMil W XpaHSAUIMECS B MYHULMNAIbHBIX apxuBax B PecnybOnuke Tartapcrah, u
o0OecreyeHnn y4yeTa XpaHAIIUMXCs B MYHHUIMNAIbHBIX apxuBax PecnyOnuku Tartapcran
aApPXUBHBIX JIOKYMEHTOB, OTHOCSILIUXCSI K TOCY/IapCTBEHHOW cOOCTBEHHOCTH PecmyOnuku
Tarapcran» (nanee — noctanosiernrne KM PT Ne 203) (Pecny6nmka Tatapcran, 2007, 25
neKadps, C y4eTOM BHECEHHBIX U3MEHEHH );

[TocranoBnennem Kabunera MunuctpoB PecriyOnuku Tarapctan ot 09.08.2016
Ne 541 «Bompocs I'ocynapctBenHoro komutera Pecryonuku Tatapctan mo apxuBHOMY
nemy» (manee - moctaHoBienne KM PT No 541) (CobOpanue 3akOHOIATENbCTBA
Pecry6muku Tatapceran, 2016, Ne 13, ct. 0384, ¢ y4eTOM BHECEHHBIX H3MECHECHMUIA );

[Tpukazom I'ocynapcrBeHHoro xkomutera PecnyOnmuku TarapcTaH mo apXuBHOMY
neny ot 30.09.2017 Ne 125-o1 «O06 yTBepKI€HUH AMUHUCTPATUBHOIO PEryiaMeHTa


http://www.______.tatar.ru/

npenocrasieHus ['ocynapcTBeHHbIM KOMUTETOM PecryOnmku TarapcTan mo apXHBHOMY A€y FOCYIapCTBEHHOM YCIYTH IO
MIPOCTABJICHUIO AaIlOCTWJISI HAa AapXWBHBIX CIpPaBKaX, APXWBHBIX BBIMUCKAX M AapPXHUBHBIX KOMHUAX, IOJTOTOBJICHHBIX
['ocynapcTBeHHBIM OIO/IKETHBIM yupekaeHueM «l'ocynapctBeHHblit apxuB PecnyOnuku Tarapctan», MyHUIUIAIbHBIMU
apxuBamu B PecnyOnuke Tatapctan, MHBIMH OpraHamMH M OpraHU3allMsIMHU, PACIOIOKEHHBIMH Ha TeppuTopuu PecmyOnuku
Tatapcran» (OdunuansHbIi nopTan npaBoBoi nHbopmanuu Pecriyonuku Tarapcran pravo.tatarstan.ru, 2017, 24 okTs6ps);

YcraBom [lecTpeunHckoro MyHuIMnanbHoro paitona Pecriyonuku TatapcTan (nanee — Ycras);

[Tonoxenuem o6 HMcnomuurensHoMm komutete [lecTpednHckoro MyHuIMnanbHoro paiiona Pecny6nuku Tartapcran
(manee — [Nonoxenue 06 NUK);

[TonoxenueM 00 apxuBHOM oTAene HMcnoaHUTENbHOrO KoMHTeTa llecTpeuymHCKOro MYHULMIIAIBLHOTO paiioHa,
YTBEPKJIEHHBIM NIocTaHoBIIeHHeM Mcnonkoma ot Ne  (manee — Ilonoxkenue o6 otaerne);

[IpaBunaMu BHYTPEHHEIrO TPYIOBOIrO pacnopsiika VCIOMHUTENIBHOIO KOMHUTETA, YTBEPKIECHHBIMHU PACIIOPSKEHUEM
pykoBoautensa Ucnonkoma ot Ne  (manee — [IpaBuna).

1.5. B HacTtosimem PernaMeHnTe MCMONb3yI0TCS CIEIYIONIME TEPMUHBI U ONTPEACTICHHUS:

TEMaTUYECKHUI 3alpoc — 3aIpoc O MPEJOCTABICHUH UHPOPMALIMU IO ONPEAEICHHONW MpolaemMe, TeEME, COOBITUIO WU
daxry;

3alpocC COLMAIBHO-IIPABOBOTO XapaKTepa — 3alpoCc KOHKPETHOIO JIMIAa WM OPraHU3alyd, CBSI3aHHBIN C COIMAIbHOMN
3aIUTON TpakIaH, MPeIyCMaTPUBAIOIIUNA MX TEHCHOHHOE oOecreueHre, a TakKe MOJIy4eHHE JIbIOT M KOMIICHCAIMi B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit ®Denepanu W MEXIYHAPOIHBIMHU 00si3atenbcTBamMu  Poccuiickoi
denepanuu;

apXvBHas CIpaBKa — JOKYMEHT apXuBa, COCTABJICHHBIA Ha OJIaHKE apXuBa, MUMEIOUUN IOPUIAMYECKYIO CHIIy H
coJiepKalfii TOKYMEHTHYI0 WH(OpMaIMio O TpeIMeTe 3ampoca C yKa3aHWEM apXHWBHBIX MIMGPOB U HOMEPOB JIMCTOB
€AMHMI] XPAaHEHUS TEX apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX OHA COCTABJICHA;

apXvBHasl BBIMKMCKAa — JIOKYMEHT apXvBa, COCTABJICHHBIM Ha OJIAaHKE apXuBa, JOCIOBHO BOCHPOU3BOJSALIMN YacCTh
TEKCTa apXUBHOT'O JOKYMEHTA, OTHOCSALIUICS K ONpPEACICHHOMY (PaKTy, COOBITHIO, JIUIY, C YKa3aHUEM apXUBHOTO mudpa u
HOMEPOB JIMCTOB €UHUILIBI XPAHCHUS;

apXMBHas KOMUS — IOCJIOBHO BOCITPOU3BOASAIIAS TEKCT apXUBHOTO JOKYMEHTA KOMUs, C YKa3aHUEM apXUBHOTO mudpa
Y HOMEPOB JIMCTOB €/IMHULIBI XPAHEHUS, 3aBEPEHHAS] B YCTAHOBJIEHHOM TIOPSAJIKE;

yliajeHHoe paboyee MeCTO MHOTO(DYHKIIMOHAJIIBHOTO LIEHTPa MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX
yCIYyT — TEPPUTOPHAIBHO O0OCOOJIEHHOE CTPYKTypHOE mojapasaencHue (opuc) MHOTO(YHKIIMOHATBLHOTO IIEHTpa


http://www.______.tatar.ru/

NPENIOCTaBIEHUsI TOCYJApPCTBEHHBIX M MYHUUHMIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM WJIH CEJIbCKOM TOCEIeHUs
MyHHUIIMNIATBHOTO paiioHa (ropojckoro okpyra) PecnyOnuku Tartapcran B cooTBercTBHM ¢ myHKTOM 34 IlpaBuin
OpraHu3alMK JIESITEIbHOCTH MHOTO(DYHKIIMOHAJBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIApCTBEHHBIX M MYHHUIIMIAIbHBIX
yCIIyT, YTBEPKIEHHBIX noctaHoBieHueM [IpaBurensctBa Poccuiickoit @enepanmu ot 22.12.2012 Nel376 «O6 yTBepkieHUN
[IpaBun opraHuzanuu JAESITEIBHOCTH MHOTO(DYHKIIMOHANBHBIX  IIEHTPOB MPEJOCTABICHHUS] TOCYJApCTBEHHBIX U
MYHULUTAIBHBIX YCIYT»;

TeXHUYECKas ommoOKa - ommubKa (OnmrcKa, ornevyaTka, TpaMMaTH4YecKasi Wi apudMeTndecKas OmmoKa), TOmyIeHHas
OpraHoOM, MPEAOCTABIIAIONIMM MYHUIIMIAIILHYIO YCIYTY, U IPUBEIIAs K HECOOTBETCTBHUIO CBEJICHUN, BHECEHHBIX B
JTIOKYMEHT (pe3yJbTaT roCy1apCTBEHHOM YCIIYTH), CBEJICHUSM B JOKYMEHTAX, HA OCHOBAHUM KOTOPBIX BHOCUIIUCH CBEJICHNUS,

10J1 3aBJICHUEM O MPEIOCTABICHUN MYHUIIMITAIILHON YCIIYTH (7jaee - 3asBIICHUE)
MOHUMAETCSl 3alpoc O TMPEAOCTaBICHUM MyHUIMNaIbHOM yciayru (m. 1 cr. 2
®epnepanbHOro 3akoHa ot 27 urona 2010 roga Ne 210-D3). 3asBieHue 3anoaHAETCs Ha
CTaHAAPTHOM OJIAHKE B JIEKTPOHHOM BHUJIE.

Ha odunmaasHoM caiite Mcmonkoma (http://pestreci.tatarstan.ru);

Ha [lopTane rocyqapcTBEHHBIX U MyHULIMOANBHBIX ycayr PecnyOnuku Tatapctan
(http://uslugi.tatarstan.ru);

Ha EnMHOM moprane rocyJapCTBEHHbIX M MYHHMIMOAIbHBIX YCAYr ((PyHKIuUN)

(http://www.gosuslugi.ru/).



2. CtaHaapT npeaocTaBjieHUs TOCYAaPCTBEHHOH YCJIYIH

HanmenoBanue TpeboBaHus K
Cranpapty npeaocTaBiICHUS

MYHULIANAIBHOU YCIYTH

Copep:xanue TpeOOBaHUI K CTAaHIAPTY

HopmartuBHbIi akT,
YCTaHAaBJIMBAIOIINHI TOCYAAPCTBEHHYIO

yCIIyTry Ui TpeOOBaHMe

2.1.HaumenoBanue
MYHULIANAIBHON

yCIIyTH

Brigaua apXuBHBIX CIIPABOK, APXUBHBIX BBIITHCOK, KOMTUA
APXUBHBIX IOKYMEHTOB

cT. 22 3akona PT Ne 63-3PT ot 2017
r.; m. 5.10 ITpaBun paboTbl

2.2. HaumeHoBaHue opraHa
MECTHOTO CaMOYIIPABJICHUS,
HETIOCPEJICTBEHHO
MIPEI0CTABIISIOLIETO

MYHHUIUTTAIBHYIO YCIYTY

HcnonauTenbHbl KoMuTeT IlecTpeunHCKOro
MYHHULUIIAIIBHOTO paloHa.

Hcnonuurennb MyHUIIMTIATBHON yCIIYTH — APXUBHBIN
otaen Mcnosnkoma

4y, 3, 5 cT. 4 deaepanbHOro 3aKOHA
Ne 125-®3;
ITonoxxenne 06 oTaeie

2.3. Onucanue pe3yibTaTa
IPENOCTABIEHUS
MYHULHNIAIBHOW YCIYyTH

ApxuBHas cripaBKa (apXHBHas BBIUCKA, apXUBHAsS
konus), (mpusoxxkenust Ne 1-2) oTBeT, MOATBEPKAAFOIIHMA
HETOJIHOTY COCTaBa apXUBHBIX JOKYMEHTOB 110 TEME 3arpoca,
WJIM OTCYTCTBUE JOKYMEHTOB.

ApxuBHas cripaBKa (apXHBHas BBITUCKA, apXUBHAs
Konus) opopmisiercsa Ha Oanke MIcCnoIHUTENbHOTO KOMUTETA
[lecTpeuMHCKOTr0 MyHHUIIMNIAIBHOTO palioHa 1no ¢opme,
YCTaHOBJIEHHOW MUHHUCTEPCTBOM KYJIbTYypbl Poccuiickon
denepanum.

B apxuBHO# CripaBKe yKa3bIBaeTCs:

9) nara moanucaHus H PETUCTPALIMOHHBIA HOMED
ApXUBHOU CITPABKU;

10) ajpecar;

11) HA3BaHHE
UH(OPMAIIMOHHOTO TJOKYMEHTa «APXUBHAs CIIPaBKay;

MOJAMYHKT 5.7.2, mnoanyHKT 5.9.1,
5.9.2,5.9.3 n. 5.9 IIpaBun paboThi;
[Tonoxenue o0 oTaene




12) noxkyMeHTHas HHGOpMAIUs O IIPeIMETe 3aIpoca;

13) apxuiBHBIE HIM(GPBI W HOMEpa JIMCTOB CAMHHII
XpaHEHUsI apXUBHBIX JOKYMEHTOB, Ha OCHOBAHHMH KOTOPBIX
apXMBHasl CIPaBKa COCTABJICHA,

14) monmuck pykoBoautels Mcrnonkoma
(YIIOJTHOMOYEHHOTO UM JIUIIA);

15) repOoBas neuath VICTIOJHUTEIIEHOTO KOMHUTETA
[lecTpeYnHCKOTO MYHHLMIAIBHOTO panioHa

16) dbamuiust, ©Msl, OTUECTBO MCITOJTHUTEINS (ITOJTHOCTHIO)
1 HOMED ero TenedoHa.

B apxuBHOI1 BBINKUCKE YKa3bIBACTCS:

9) naTa MOANMCAHMS U PETHCTPALMOHHBIA HOMEP
apXWBHOM BBHITTUCKH;

10) anpecar;

11) Ha3BaHue HH(DOPMAITMOHHOTO JOKYMEHTA «APXHUBHAs
BBITTUCKAY;

12)gacTh TekcTa apXWBHOTO JOKYMEHTa O IMPEIMETE
3anpoca;

13) apxuBHble TH(PEI W HOMEpa JIMCTOB CIUHMII
XpaHCHUS ApXUBHBIX JOKYMEHTOB, Ha OCHOBAaHHUH KOTOPBIX
apXMBHAs BBIMHICKA COCTABJICHA;

14) monmuck pykoBoautens Mcrnonkoma
(YIIOJTHOMOYEHHOTO UM JIULIA);

15) neuats MCOIHUTETLHOTO KOMUTETA
IlecTpedYnHCKOTO MYHHULIMIIAIBHOTO panioHa

16) hamunus, ¥Ms, OTYECTBO MCITOJHHUTENS (ITOJTHOCTHIO)
1 HOMeED ero TenedoHa.

B apxuBHOM KOIIMM yKa3bIBAECTCS:

3) apxuBHbIC IH(PHI ¥ HOMEPA JUCTOB SIMHUIL XPAHCHUS




apXHUBHOTO JJOKyMEHTA (YKa3bIBaeTCs Ha 000pOTE KaXKI0TO
JIUCTA);

4) MoaIMCh PYKOBOJHTEIIS apXuBa WIH
YIOJHOMOYCHHOTO JIOJDKHOCTHOTO JIMIIA W TIeYaTh apXHBa
(Yka3bIBaeTCs Ha MECTE CKPCIJICHUS BCEX JINCTOB apXHBHOM
KOTIUH).

OTBeT, MOATBEPKTAIOIINN HETIOTHOTY COCTaBa apXUBHBIX
JOKYMEHTOB TI0 TEME 3a1poca, WA OTCYTCTBHE IOKYMEHTOB,
cocTaBisieTcs Ha OJlaHke apxuBa. B HeM yka3bIBaeTCs:

6) naTa MOANMCAHUS U PETHCTPAIIMOHHBI HOMED OTBETA;

7) anpecar;,

8) nadopmarms, moaATBEpKIAIONIAs HEIOJIHOTY COCTaBa
apXMBHBIX JIOKYMEHTOB IO TEME 3aIlpoca, WM OTCYTCTBHE

JNOKYMEHTOB;
9) moAmUCh PYKOBOAUTENS apXUBA,;
repboBass  mevarb  McnomHUTENBbHOTO KOMHUTETA
[lecTpeynHCKOTO  MYHHUIHMHNAIBHOTO paiioHa (npu
HEO0OXOMMOCTH)

2.4. Cpok npeaocTaBIeHUs
MYHHIIATIAIbHOW YCIYTH, B
TOM YHUCJIC C YIETOM
HE0OX0IMMOCTU 0OpaIeHus

B OpTaHM3AINH, YIACTBYIOIIHE
B IIPEIOCTABIICHUT
MYHHIIAIIATLHON YCITyTH, CPOK
IPUOCTAHOBIICHUS
IPEI0CTABIICHUS
MYHHIIMITAJILHON YCITYyTH B
ciydae, €clii BO3MOYKHOCTh

ITo 3asBeHUsIM (3ammpocam):
COIMAIBHO-TIPABOBOTO M TEMAaTHYECKOTO XapakTepa
bU3HUEeCKUX U IOPUIUIECKUX JIUIT — B TedeHue 20 padounx
JTHEHN CO JTHSI PETUCTPAIU 3asIBICHHS C YIETOM HaINpaBIICHUS]
3ampoca W TOJYyYeHHUsI OTBETa Ha 3ampoc 4Yepe3 CUCTEMY
MEXBEJJOMCTBEHHOTO AJICKTPOHHOTO B3aUMOJICUCTBHS (J1aJIee -
CMDBB);
[Ipu paccMoTpeHnu 3arpocoB MO UCTOPUN HACETICHHBIX|
NYHKTOB M OpTaHM3aIlui, a TakKe 3alpOCOB, WMEOIIIHX
IPAaHUIYy TIOMCKAa CBBINIE ISATH JET W TPeOYyIOIIHUX

JIOIIOJIHUTEIILHOTO  U3YYCHHUSA APXUBHBIX JIOKYMEHTOB,

. 5.8.3 ITpaBun paboThl




MIPUOCTAHOBJICHUS
MpeyCMOTpEHA
3aKOHOJATEeILCTBOM Poccuiickoit
denepanuu

MPOBEJCHNUS 00BEMHOM pPabOTHI MO IMOWUCKY CBEACHUN U
pacIIMPEeHUIO TPAHMI] TIOMCKA, CPOK MPETOCTABICHUS YCIYTH
MOXET OBITh MPOJIJIeH He OoJiee yeM Ha 30 KaJleHIapHbIX THEH
¢ 00s13aTeNIbHBIM YBEJIOMJICHHEM 00 3TOM 3asIBUTEIIS.
B03M0XHOCTh TPUOCTAaHOBJIEHUS CPOKA MPEIOCTABIICHUS
MYHUIIMIAIBHON YCIYTH HE TPEAYCMOTPEHA.

2.5. McuepnpIBarominii nepeyYEHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHHU C
3aKOHOIATEILHBIMH MJIH MHBIMH
HOPMAaTUBHBIMU MIPABOBBIMU
aKTaMu JJIsl IPEI0CTaBIICHUS
MYHULIUTATBHON YCITYTH, a TAKKE
YCIyT, KOTOPBIE SIBJISIOTCS
HEOOXOINMBIMHU U
00s13aTENbHBIMH JUTS
MPEI0CTABICHUS
MYHULIUITATBHBIX YCIIYT,
MOJJICXKAIIUX MPEICTaBICHUIO
3asBUTEIIEM, CITOCOOBI UX
MOJTyYEHHUsI 3aIBUTEIIEM, B TOM
Yyuciie B 3JIEKTPOHHOU (hopMme,

IMOPAOOK UX IMPCACTABICHUA

3asgBIeHUE O MPEAOCTABICHUN MyHULUTIAIBHOM YCIIYTH C
ykazanueM (mpuiioxenue Ne 3):
HAaUMEHOBAHUS IOPUANYECKOTO JINIIA, (715 TpaXkIaH —
(dhaMuIMy, UMEHHU, 0TYECTBA (TIOCIIEAHEE - IPU HAJTUYKH));
IIOYTOBOI'O W/WJIM AJIEKTPOHHOTO apeca 3asiBUTEIIS;
Ha3BaHMS TEMBI (BOIPOCA);
XPOHOJIOTHH 3alpalInBaeMoil HH(GOPMAIINH;
JOTIOJTHUTEIHHOM UH(OpMAIIUHU TI0 TeMe 3arpoca (TIpu

HEOOXOJUMOCTH).

YIIOJTHOMOYCHHBIC 3asIBUTEIICM JIMIA (110 IOBEPCHHOCTH )
IPEACTABISIOT  JIOKYMEHTHI, MOJATBEPKIAIONIUE  CBOM
IOJITHOMOYHS.

JIOKyMEHTBI ITPEACTABIIAIOTCA B OTHOM JK3EMILIIPE.
biiaHk 3asBneHUs IS NOJYYEHUsS MYHHMIIMIAIBHON
YCIIYTH 3asBUTEJIb MOXKET MOJIYYUTh IPH JIMYHOM OOpallleHuN
B Hcnonkom, MHOTOGYHKIIMOHATBHBIN LEHTP NPEIOCTaBICHUS
roCyJIapCTBEHHBIX U MYHULIMNIAIBHBIX yCayT (ganee — MOL),
B yHaJICHHBIX padounx mectax MO®II. Dnextponnsie Hopmbl
OJIaHKOB 3asiBICHUS pa3MEUIeHbl Ha O(UIMAIBHOM CcalTe
Hcnonkoma, Ha [Toprane rOCyJapCTBEHHBIX 17§
MyHHUIMNAIbHBIX ycayr PecnyOnuku Tartapcran, Ha EnuHoMm
NOpTAJIE  TOCYAAPCTBEHHBIX W  MYHHULMNAIBHBIX  YCIYT

(pyHKIMIA).

4. 1 c1. 19 ®denepanbHOro 3aKOHa
No 210-@3;
. 5.8, 5.10 [IpaBun paGoTsl




3asBlieHWE W TpUJIaraeMble JOKYMEHTbI MOTYT OBITbH
MPECTABIICHBl (HANPaBJEHbI) 3asgBUTEIEM Ha OyMaKHBIX
HOCHUTEJISIX OJTHUM M3 CIIETYIOUIUX CIIOCOOOB:
JUYHO (JIMLIOM, AEHCTBYIOIIMM OT UMEHH 3asiBUTENS, HA
OCHOBaHUU JIOBEPEHHOCTN);
MIOYTOBBIM OTIIPABIICHUEM.
3asgBIEHUE M JOKYMEHTBl TaKXe MOTYT OBITh
NpE/ICTaBICHbl  (HANpaBICHBI)  3asBHTENEM B BUJIE
ANIEKTPOHHOIO  JIOKYMEHTA, MOANKMCAHHOTO IIPOCTOM
AIIEKTPOHHOMN HNOJIUCBIO,  Yepe3 UH(POPMaLMOHHO-
TEJIEKOMMYHHUKAIMOHHBIE CETU OOLIETO I0CTYIa, B TOM YUCIIE
qyepes UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIIOHHY IO CeTh
«uTtepHeT», [lopTan rocy1apcTBEHHBIX U MyHUIIMIIAJIBHBIX
ycnyr PecnyOnuku Tarapcran, Ha Epunbiii mopran
roCyJAapCTBEHHBIX U MYHUIIMIAJIBHBIX YCAYT (PyHKIUN).

2.6. VcuepnbiBaroiyii nepeyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
MPABOBBIMU aKTaMH JIJIsI
peAOCTaBICHUS
MYHULIMNAIBHOUN YCITYTH,
KOTOpBIE HAXOJATCS B
pPaCIOPSIKEHUU MYHHUITUTIATbHBIX
OpraHoB, OPraHOB MECTHOTO
CaMOYIPaBJI€HUS 1 UHBIX
OpraHu3alri U KOTOpbIE
3asBUTEJIb BIIPaBE MPEJICTaBUTh, a
TaK)Ke CIOCOObI UX MOTYYEHUS
3asIBUTEJIEM, B TOM YHCJIE B

[TonyuaroTcs B paMmKax MEKBEJJOMCTBEHHOTO
B3aMMOJECHUCTBUS:

Beimucka w3 EaguHOro  MyHHUIIMDANBHOTO  peecTpa
HEJIBIDKMMOCTH  (cozepikaiiasi OOlEeOCTYTHbIE  CBEJEHUS O

3apErUCTPUPOBAHHBIX TpaBaX Ha OOBEKT HEJIBUKUMOCTH)
(DenepanbHas  ciyx0a rOCyapCTBEHHOM PErUCTPaLINH,
KajacTpa u kaprorpadum)




AIIEKTPOHHOU (opMe, TOPSIIOK UX
IpE/ICTaBICHHUS; B
MYHUIIUIIAJIBHBIA OpTraH, OpraH
MECTHOT'O CaMOyIpaBJeHUs 100
OpraHM3aIys, B paCIOPSKECHUH
KOTOPBIX HAXOMASTCA JaHHBIC
JTOKYMEHTBI

2.7. IlepedyeHb OpraHoB
MYHHULIUIIAIBHON BIaCcTU
(MECTHOTO caMOyTpaBICHUS) U
UX CTPYKTYPHBIX [OJIpa3JeIICHUH,
COIJIacOBaHUE KOTOPHIX B
CIIy4asix, IpeayCMOTPEHHBIX
HOPMAaTHUBHBIMU MTPABOBBIMHU
aKTaMu, TpeOyeTcs AJis
IPEI0CTABICHUS
MYHUIIATIATHHON YCIYTH U
KOTOPOE OCYIIIECTBIIACTCS
OpraHOM, MPEAOCTABISIOIINM
MYHUIIUNIAJIbHON YCIYTY

CornacoBaHue MyHUIIUIIATBHOM YCIIYTH HE TpeOyeTcs

2.8. McuepnpiBarominii nepeyeHb
OCHOBAaHUU JIJI OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOTUMBIX JIJIs
peAoCTaBICHUS
MYHULUNAIBHON YCIyTH

1. Ilogavya JOKYMEHTOB HEHAJICKAILIUM JIULIOM;

2. HecooTBeTcTBHE MPEJICTABICHHBIX JOKYMEHTOB

MEPEYHI0 JTOKYMEHTOB, YKa3aHHBIX B II. 2.5 HACTOSAILIETO
Pernamenra;

3. Hanuuue B 3asBJICHUU U MPUJIATa€MBbIX K 3asSBJICHUIO

JIOKYMEHTaX HEOTOBOPEHHBIX WCIIPaBICHUN, CepPBhE3HBIX

MOBPEXKICHUM, HE TTO3BOJISIFOIIUX OJJHO3HAYHO MCTOJIKOBATh UX
COJIep)KaHue

2.9. UcuepnbiBatonmii nepeyeHb

OcHoBaHus JUISL MIPUOCTAHOBJICHUS CpOKa

nm.2.11.7.1,2.11.7.2, 5.1, 5.13 IlpaBun




OCHOBAaHHM IS
IIPUOCTAHOBJICHUSI WJIA OTKa3a B
IIPEAOCTABICHUN
MYHULANIAIBHOU YCIyTH

IIPENOCTABICHNS MYHUIMITIAJIBHON YCIIYTH HE YCTAaHOBJICHBI.

OcHoBaHusg 11 OTKaza B IPEAOCTABICHUN
MYHHUIUMIAIBHON YCIYTH:

1. Hannuwme B 3anpammBaeMbIX JOKYMEHTAX CBEICHUM,
COCTAaBJIIOIIMX MYHMIMIIAJBHON WIM HWHYIO, OXPaHAEMYIO
3aKoHoAaTenbCcTBOM Poccuiickon denepannn, TaHy, TUYHYIO
TaliHy, CEMEWHYI0 TalHy, CO3JAI0LUX YIpo3y Ui
0€301acCHOCTH.

2. HencnipaBumoe MOBpEXIEHHE apXUBHBIX JOKYMEHTOB

paboThI

cT. 25 @enepanbHOro 3akoHa Ne 125-
d3;

ct.22 3akona PT Ne 63-3PT ot 2017 r.;

2.10. ITopsapoxk, pa3zmep u
OCHOBAHMS B3UMaHUS
MYHUITUITATLHON TTONIIMHBI WIN
WHOM MJIaThl, BBUMAEMOMH 3a
MPEIOCTABIICHUE
MYHULANAIBHOMN YCIIyTH,
BKJItOUYast UHGOPMAIUIO O
METOJIMKE pacueTa pa3mepa Takou
TLJIAThI

MyHununaisHas yciayra peaoCTaBiIsIeTCs Ha
0€3B0O3ME3THOM OCHOBE.

.3 ct.15, 0.4 cT. 26 PenepaibHOrO
3akoHa Ne 125-3;

4. 1 ct. 8 denepanbHOro 3aKoHa

Ne 210-@3

nm. 5.8.1, 5.8.3, 5.10 IIpaBun paboTsI;

2.11. Iopsinok, pazmep u
OCHOBAHHUSI B3UMaHUS IUIATHI 32
MPEAOCTABIECHUE YCIYT, KOTOPbHIE
SIBJISFOTCSI HEOOXOIMMBIMU U
00s13aTENbHBIMU JUTS
peAoCTaBICHUS
MYHULIUNAIBHON YCITYTH,
BKJIIOUYast UHGOPMAITHIO O
METOJIMKE pacueTa pa3mepa Takou
TJIAThI

[IpenocraBiieHre HEOOXOAMMBIX U 00S3aTCIIBHBIX YCIYT
He TpedyeTrcs

2.12. MakcuMaJIbHBIN CPOK

MaxkcuMaIbHbIN CPOK OKUJIAHUS ITPUEMA MTOTydaTeNs




O’KHJIaHUA B OYEpE]IU MIPH Mojaue
3amnpoca o MpeAoCTaBICHUN
MYHUIIUTIATBHOU YCIIYTH U IPU
MOJIyYeHUH pe3ysIbTaTa
MPEIOCTABICHUSI TAKUX YCIIYT

MYHUITUTIATBHON YCIIYTH (3asBUTENIS) TIPU MOave 3ampoca u
IIPU MOJTYYEHUU pe3yJibTaTa He JOJIKEH MPeBbIaTh 15 MUHYT.

2.13. Cpok perucrpanuu 3ampoca
3asBUTEIS O MPEOCTaBICHUH
MYHHUITUTIATFHOU YCIIYTH, B TOM
YHUCJIe B AJIEKTPOHHOU (hopme

B nens noctymiieHus 3asiBaeHUS
3anpoc, MOCTYNHUBIIMI B 3JEKTPOHHOU (opme B
BBIXOJHOW (MIpa3IHUYHBIA) JCHb, PETUCTPUPYETCS Ha
CJICAYIONINH 32 BBIXOAHBIM (MPa3JHUYHBIM) pabouuil 1eHb

. 16 4. IV IIpaBun nenomnpou3BojicTBa

2.14. TpeboBanus K
MOMEIIEHUSIM, B KOTOPBIX
PEeA0CTaBISACTCS
MYHULIUNAIbHAS YCIIyTa, K MECTY
0XKUJaHUS U NIpUEMa 3asBUTENIEH,
B TOM 4YHCIIe K 00€CTICUCHUIO
JOCTYITHOCTH JJIsl HHBAJIUJ0B
yKa3aHHBIX 00BEKTOB B
COOTBETCTBHH C
3aKOHOATENBCTBOM Poccuiickon
denepanyiv O COIMAIBHON
3aIlUTe UHBAJIUJIOB, PA3MEIICHUIO
1 0hOPMIICHUIO BU3YAJILHOM,
TEKCTOBOU U MYJIBTUMEIUNHON
uH(popMaIu 0 MopsIKe
MPEJOCTABICHUS TAKUX YCIIyT

IIpenocraBiieHne MYHULHATAIBHOM YCIIyTH
OCYULIECTBIISIETCS B 3JTaHUSIX U MTOMEIIEHUSIX,
000pyIOBaHHBIX MPOTUBOIOXKAPHONH CHUCTEMON M CUCTEMOM
MOXKAPOTYIIEHUS, HEOOXOANMOU MEOEbIO s opopMieHus
JTOKYMEHTOB, UH()OPMAIIMOHHBIMU CTEHIAMHU.

ObecneunBaeTcs OecrpensaTCTBEHHBIN JIOCTY

VHBAINJOB K MECTY MPEAOCTABJIICHUS MYHULIMITAIIBHOU YCIIYTH
(Y1oOHBIN BXOJI-BBIXOJ] B TIOMEIIECHUS U MIEPEMEITCHUE B X
npezaenax).

Busyanbnas, TEKCTOBAas u MYJIbTUMEIAIHAS
nH(popMaIus 0 opsIKe MPEAOCTaBICHUS MYHUIIMTATLHON
YCIIYTU pa3MeniaeTcs B yI0OHBIX JJIs 3asiBUTEJICH MeCcTax, B
TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEU
WHBAJIUI0B

2.15. IlokazaTenu JOCTYITHOCTH U
Ka4eCTBAa MyHULIUIIAIIbHOU
YCIyTH, B TOM YHCJIE KOJTUYECTBO
B3aMMOJICCTBUM 3aABUTEIIS C

[Toxazarensamu JIOCTYITHOCTH
MYHUITUTIATBHOU YCITYTH SIBISTIOTCS:
PaCIOJIOKEHHOCTh TOMEIIEHUSI B 30HE JTOCTYITHOCTH
00111€CTBEHHOT'O TPAHCIIOPTA;

IIPEI0CTaBICHUS




JOJDKHOCTHBIMU JIUIIAMU TIPU
MPEI0CTaBICHUHU
MYHUIUTIATBHOM YCIIYTH U X
POJIOJKUTEIBLHOCTD,
BO3MOXHOCTH MOJYUYEHUS
MYHUIIUNATBHON YCIIYTH B
MHOTO(YHKIIHOHAJILHOM IIEHTPE
IPEI0CTABICHUS
roCyJapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, B
yAICHHBIX pabounXx MecTax
MHOTO()YHKIIMOHAJILHOTO LIEHTpa
IPEI0CTABICHUS
rOCyJIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT,
BO3MOYXHOCTb MOJYyUYEHUS
uH(OpMAIUH O X0JIe
IIPENOCTABIICHUS
MYHULHUNAIBHON YCITYyTH, B TOM
YHUCJIE C UCTIOJIb30BAaHUEM
MH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH

HaJIM4Khe HEOOXOAMMOTro KOJIMYECTBA CIIEUAIUCTOB, a
TaKKe€ TOMENIEHUN, B KOTOPBIX OCYIIECTBIISETCA IMPUEM
JOKYMEHTOB OT 3asiBUTEIIEH;
HaJIMYKME HWCYEpIbIBaIONIe HHOpMaMU O crnocobax,
NOPSIAKE U CPOKAX MPENOCTABICHUSI MyHUIIUIIATBHON YCIIYTH
Ha UH(GOPMAIIMOHHBIX CTEHJIaX, MHPOPMALIMOHHBIX pecypcax
HUcnonkoma B cetu  «MHTepHEeTY, Ha ITopraine
rOCYJIapCTBEHHBIX M MYHULMHNAIBHBIX yCIyr PecmyOnuku
Tarapcran; Ha EnuHOM mopTane rocylIapCTBEHHBIX H
MYHUIUTAIBHBIX YCIyT (QyHKLIHM);
OKa3aHue MOMOIIY MHBAJIMIAM B IIPEOI0JICHUN 0aphepoB,
MEIIAIOMNX TMOJYYEHHI0O UMHU YCIYT HAapaBHE C JIPYTUMH
JIMIIAMU.
KauyectBo  mpenocraBieHuss MyHULIMNAJIBHOU
XapaKTEepU3yeTCs OTCYTCTBUEM:
ouepencd Npu NIpPUEME UM BblJAYE JOKYMEHTOB
3asBUTEIISIM;
HapylLIEHUH CPOKOB NPEAOCTABICHUSA
YCIYTH;
Kano0 Ha nelcTBus (0e31elCTBUE) MYHHUIUTIATBHBIX
CITy>KaluX, TPEIOCTABISIONINX MYHULIUTTAIBHON YCIIYTY;
Xaj100 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIIICHHE
MYHHUIUTTAIBHBIX CITY>KAIINX, OKA3bIBAIOIIUX MYHHUIUTAIBHOMN
YCHYTY, K 3asIBUTEISIM.
[Tpu rnojiayue 3ampoca O MPEI0CTABICHUN
MYHHUILMIIAIIBHON YCIYTM W TMPHU MNOJYYEHUH PE3yJbTaTa
MYHULIUAIBHON YCIYTH - OJHOKPATHOE B3aMMOJACUCTBUE
JOJKHOCTHOTO  JIAIA, TPEAOCTABIISIFOLIETO MYHHUILUITAIIBHON
yCIyTy, U 3ad4BUTEIS. [[pOAOIDKUTENRHOCTh B3aUMOIEMCTBUS

YCIYTH

MYHUIIUTIAIBHON




ONpPENEIISIETC HacTOAIUM PermamenTom.

[Ipu nmpenocraBneHnn MyHUIIMNIAIBHOM yciryru B M1,
B yQJIEHHBIX padounx mectax ML KOHCYyIbTaLMIO, IPUEM U
BBIJIaYy JIOKYMEHTOB OCyIIeCTBIsIET criennannuct MO,

HNudopmarnius o xo/1e MpeaoCcTaBIeHUS] MyHUITUTIATbHON
YCIyTH MOKET OBbITh MOJyuyeHa 3asBUTEIEM Ha caiTe
Hcnonkoma, Ha IToprane rOCyJ1apCTBEHHBIX 151
MYHULMNATBHBIX yeiyT Pecniyonuku Tatapcran, Ha Ennnom
[OpTaje TOCYJApCTBEHHBIX M MYHULMIAIBHBIX YCIYT
(bynxuuit), MO, ynanennsix pabounx mectax M®I]

2.16. OcobennocTu
IIPENOCTABIICHUS
MYHUIIUIIAJIBHON yCIIyTH B
AIIEKTPOHHOM (hopme

NmMeercss  BO3MOXKHOCTh ~ NOJayu  3asiBICHUSA 0
PENIOCTABICHUM MYHULHINAJIBHON YCIYIM B 3JIEKTPOHHOM
BuJe yepes cat Menonkoma, Ilopran rocy1apcTBEeHHBIX U
MYHULUTNAIBHBIX yCIyTr, EAUHBINA TOpTaN TOCY1ApCTBEHHBIX U
MYHUIUOAIBHBIX YCAyr ((PyHKIUI) € MOOCHEAYIOIIHUM
MPEABSIBICHUEM OPUTMHAIIOB JOKYMEHTOB NpPH IMOJTYYEHUU
YCIIyTH.

3asBiIeHUE O MPEAOCTABICHUH MyHUIIUNIATBHON YCIyTU
MOKET ObITh HAMPABJIECHO B (hOPME SIEKTPOHHOTO TOKYMEHTA
10 3JIEKTPOHHOMY aJIpeCy:
E-mal: Alfiya.Valiullina@tatar.ru

4. 1 cT. 19 deaepanbHOro 3aKOHA
Neo 210-®3




3. CocTas, nocj1e10BaTeJILHOCTh U CPOKH BbITIOJTHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHNs K MOPSAAKY X BbINOJHEHUS, B TOM YHCJI€e 0COOeHHOCTH
BBINOJIHEHHUS A IMUHUCTPATUBHBIX MPOLEYP B 3J1eKTPOHHON opme, a TakiKe

0CO0EHHOCTH BBINOJIHEHNSI AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPaX, B YAAJEeHHbIX pad0o4uxX MecTax
MHOTO(YHKIMOHAJIBHOTO LIEHTPA NMPeI0CTABIEHHUS TOCYJAPCTBEHHBIX H
MYHUIIUNATbHBIX YCJIYT

3.1. Omnmcanme  DOCIENOBAaTENBHOCTH  ACUCTBUH  INIpU  NPEIOCTABICHHUU
MYHUIUIAIBHON YCIIYTH

3.1.1. IlpenocraBiieHHEe MYyHUUMIIAIBHON YCIYTM IO BbIJaY€ apXMBHBIX CIPABOK,
ApPXMBHBIX BBIIMCOK, KOMHWW AapXUBHBIX JOKYMEHTOB BKJIIOYAaE€T B Ce€0s CIEAyIOlIne
MPOLIEIYPBHIL:

1) KOHCYJIBTUPOBAaHUE 3asIBUTEINS], OKa3aHUE TOMOLIM MPU 3aMOJTHEHUU/COCTaBICHUN
3asIBJICHUS;

2) IPUHSTHE W PETUCTPAIUS 3asBICHUS;

3) MOATrOTOBKA WM TMOJIHMCAHUE APXMBHOW CHPAaBKU (apXUBHON BBIMCKH, apXHUBHOU
KOIMM), OTBETa Ha OJIaHKE apXWBa, MOJATBEP>KIAIOLIETO HEMOJHOTY COCTaBa apXUBHBIX
JOKYMEHTOB I10 TEME 3aIpoca, Ui OTCYTCTBUE JOKYMEHTOB.

5) BbIIava 3asBUTEINIO PE3yJIbTaTa MyHHIIUIATBLHON YCITYTH.

3.1.2. biiok-cxema nociea0BaTeIbHOCTH JEUCTBUM MO MPEAOCTABICHUIO
MYHULIMIAIBHOMN YCIIyTH MPEACTABIEHA B IPUIIOKEHUU Ne 4.

3.2. Oka3zaHue KOHCYJIbTAUN 3aBUTENI0, OKa3aHNUE IOMOLIM IIPU
3aM0JHEHUU/COCTABICHUH 3asBJICHUS

3asBuTeNb BIipaBe o0paTuThes B OTaEN JIMYHO, MO TeNle(OHY W/WIH MUCbMEHHO,

B TOM YHCJIE MO 3JIEKTPOHHOM NouTe, AJI MOTYYEHUsI KOHCYJIBTALMMI O TOpsJIKe
NOJIYYEHHS] MyHULIUITAJIBHON YCITYTH.

Crneunanuer Otaena ocymecTBIIsIeT KOHCYJIbTUPOBAHKUE 3asiBUTENS, B TOM YUCIE I10
coctaBy, (opmMe U COAEPKAHUIO JOKYMEHTAllMd, HEOOXOAUMON IS MOJIy4YeHUs
MYHHULIUIIATIBHON YCIIYTU U MPU HEOOXOJUMOCTH OKa3bIBaeT MOMOMUIb B 3all0OJIHEHUU OlaHKa
3asIBJICHUS.

[Ipouenypa, yctaHaBIMBaeMasi HACTOSIUM ITYHKTOM, OCYIIECTBIISIETCS B ICHb
oOpallieHHs 3asiBUTEIIS.

Pe3ynpTaT mpoueaypbl: KOHCYJIbTalUs 3aBUTEIIS.

3.3. Ilpunstre u peructpanus 3asBICHUS

3.3.1. 3asgButens (ero mpeacraBUTeNb) JUYHO wWid yepe3 MOIL] nHa OymakHOM
HOCHUTENIe, B DJJEKTPOHHOM BHjJe 4Yepe3 EauHblii mopTam ToCyJapCTBEHHBIX U
MYHUIUNANBHBIX yeiyr (dyHkuwmii), [lopTan rocyaapcTBeHHBIX U MYHULIMITAIBHBIX YCIYT
PecnyOnuku Tarapcran, oduimanbHbiii caiit Mcmonkoma auMO0 MO TOYTE MOYTOBBIM
OTIIpaBJICHUEM MOJaeT (HampapisieT) 3asBiieHue. JIOKyMeHThl MOTYT OBITh MOJaHbI Yyepe3
ynanenHoe pabodee mecto MODIl. Crnucok ymameHHBIX paboOYMX MECT TPHUBEACH B
npuioxxeHuu Ne 23,

3asBlieHHE O TPEAOCTaBICHUHM TOCYJApPCTBEHHON YCIYTH B 3JEKTPOHHOU (opme
HarpasisieTcss B OTIeN 1o 3JIeKTPOHHOM nouTe win yepe3 MHTepHeT-npueMHyIo
Ucnonkoma. IlocTynuBiiee B 3JIEKTPOHHOM (GopMe 3asiBICHUE pacledyaTblBA€TCs, €ro
perucTpauus OCyIEeCTBISETCA B YCTAHOBICHHOM MOPSIJIKE.



3.3.2. Ilpm HampaBiaeHUM 3asBICHUS B DJIEKTPOHHOM Qopme crenuasuct
Hcnonkoma, oTBeHaromuii 3a paboTy ¢ 00palleHusIMH TpaXKAaH, MOCTYHNAIOUIMMH Yepe3
NHTEepHET-TIPUEMHYIO, pacCleyaThIBAET, PETHCTPUPYET MOCTYNUBILIEE 3asBJICHUE W
HAIpPaBIIET B AJIEKTPOHHOM M OyMaskHOM BHUje B OTel.

[Ipouenypa, ycTaHaBIuBaeMasl HACTOALLMM ITYHKTOM, OCYLIECTBIISIETCS B TEUEHUE
OJTHOTO paboyYero JHs ¢ MOMEHTA MOCTYIJICHUS 3asiBJICHUS.

Pe3ynpTaT mpoueaypel: 3aperucTpupoBaHHOE 3asBJICHHE, HallpaBieHHoe B OTed.

3.4. IlogroroBka M BblJa4a APXUBHBIX CIPABOK, APXMWBHBIX BBINMCOK, KOIMMA
apXUBHBIX IOKYMEHTOB

3.4.1. Cneunanuct Otaena, BEAyIIMA PUEM 3asBJICHUM, OCYIIECTBIISCT:

IIPUEM 3asBJIICHUS U IOKYMEHTOB;

perucTpanuo 3assieHus B nporpamme EANC;

IIPOBEPSET 3asBJICHUE U IOKYMEHThI HA HAIMYUE OCHOBAHMUM JUIsl OTKa3a B IIpUEME
JIOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero PeriaMenra.

[Ipu oTCYTCTBMU OCHOBaHM JJisl OTKa3a B PUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.8 Hacrosmero Permamenta, cnennanucr Otaena:

IpU TPEJOCTABICHUN 3asBJICHUS 3aABUTENIEM JIMYHO W3BEIIAECT 3asABUTENS O
IPUCBOCHHOM BXOJSIIEM HOMEPE;

IIpM HANpaBICHUU 3asBJICHUS 3asBUTEIEM B DJIEKTPOHHOU (opme yBeaoMsieT
3asiBUTENS B AJIEKTPOHHOM (opMe O Jare mpuema 3asiBICHUS, MPUCBOEHHOM BXOSIIEM
HOMEDE.

B cimydae HanuuMs OCHOBaHMM I  OTKaza B INpHUEME JOKYMEHTOB,
IIPENYCMOTPEHHBIX IyHKTOM 2.8 Hacrosuiero Pernmamenrta, cneunmanuct Otaena
YBEIOMJIAET 3adBUTENII O HAJIMYMW MNPEMATCTBUM JUIsI PETUCTpalUMU 3asBICHUS H
BO3BpAIllaeT €My JOKYMEHThl C MUCHbMEHHBIM OOBSCHEHUEM COJCPKAHUS BBISBICHHBIX
HEJOCTATKOB B MPEJICTABICHHBIX JOKYMEHTAX.

3anpoc, HE OTHOCSAIIMKCS K COCTaBy XpaHAIIUXCA B AapXWBE ApPXUBHBIX
JOKYMEHTOB, HamlpaBiisieTcsl B JAPYrod apXuB WM OpPraHu3aluio, A€ XpaHATCS
HEOOXOJMMbIE apXUBHBIE JAOKYMEHTBHI, C YBEJOMIICHHMEM 00 3TOM MOJb30BAaTENs, WU
MOJI30BATEIIO AETCSI COOTBETCTBYIOLIASI PEKOMEHAAITHS.

[Ipouenypsl, ycTaHaBIMBa€MbI€ HACTOSIIUM IIYHKTOM, OCYILIECTBIISIOTCS:

IIPY OTCYTCTBUU OCHOBAHMM I OTKa3a B IpUEME JOKYMEHTOB - B TeUEHHE 15
MUHYT NOCJ€ MOCTYIUICHUS 3asBJICHUS (0OpalleHus 3asiBUTENS);

IPY HAIMYUU OCHOBAHMM ISl OTKa3a B IPUEME JOKYMEHTOB - B TEUEHUE OJTHOTO
paboyero JHS C MOMEHTa OKOHYAHUS MPEAbIAYIIEeH MPOLEayPhl;

HaIlpaBJE€HUE 3alpoca B JPYroM apXWB WM OpPraHu3aluio, T€ XPAHITCH
HEOOXOJMMbIE AapXHUBHBbIE JOKYMEHTHI, YBEAOMJICHHME OO0 3TOM TMOJb30BATENs WIH
COOTBETCTBYIOIAs PEKOMEHJAALMs TOJb30BATEN0 - B TEUYEHHE 5 paboumx IHEH c
MOMEHTA PETUCTPALIMH 3aIIPOCa.

Pesynbprar mpouenyp: OpUHSATOE M 3aperMCTPUPOBAHHOE 3asiBJICHUE, HAlpaBlICHUE
3ampoca B JPYroil apxXuB WM OPraHU3alUIo, TNl XpaHATCA HEOOXOAMMBbIE apXHUBHbBIC
JIOKYMEHTBI, YBEAOMJIEHHE 00 3TOM MOJIb30BaTEIsl UM COOTBETCTBYIOIIASA PEKOMEHJAIUS



MOJIH30BATEINI0 WU JOKYMEHTHI, BO3BPAILICHHBIC 3aIBUTEIO.

3.4.2. B caydasix OTCyTCTBHS B 3alIpOCE UMYIIIECTBEHHOT'O XapakTepa JOKYMEHTOB,
MOATBEPKAAIONIUX TpaBa COOCTBEHHOCTHM Ha HEJABWKUMOCTh, creruaiuct Otaena
HaIpaBJISIET B 3JIEKTPOHHOU ¢opme mocpeacTtBoM cucteMbl CMOB B denepanbHyro
CIy’)k0y TOCyIapCTBEHHOW pErucTpandy, Kaaactpa © KapTorpaduu 3ampoc O
npenocraBieHnn  Beimuckn u3  EAMHOrO rocylnapcTBEHHOTO peecTpa IIpaB  Ha
HEJIB>KMMOE UMYIIECTBO M CHEJIOK C HUM (COAEpKalllyt0 OOIEeIOCTYTHBIE CBEICHUS O
3aperuCTPUPOBAHHBIX MTPaBax Ha OOBEKT HEABMIKUMOCTH);

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYILECTBIISIIOTCS B
TeueHue |5 MUHYT ¢ MOMEHTa TMOCTYIUICHUS 3asBICHUS O MPEAOCTABICHUU
MYHUIUITATIBHON YCIYTH.

Pe3ynbpTat npoiieaypsl: HalpaBJICHHBIN 3apoc.

3.4.3. Cnenupamuct OTtAena, Ha OCHOBaHMM nocTynuBmmx B Otaen yepes CMOB
JTOKYMEHTOB (CBelleHHMi) MO0 yBeIOMJIGHHS 00 OTKa3e, OCYIISCTBISIET IPOIEAYPHI,
npeaycMoTpenHsie 1. 3.4.1. HacTosiero Pernamenra.

3.4.4. Cneumanuct OTAena B MOPSAKE OYEPEAHOCTH IOCTYIUICHUS 3asBJICHUS Ha
HCTOJIHEHUE OCYIIECTBIISCT:

MIPOBEPKY HAJUYUS ApXUBHBIX JOKYMEHTOB JUIsl UCIIOJIHEHUS 3aIpoca Mo CIUCKY
dbonoB, CipaBouHHKY MO (OHAAM MYHULIUTTAIBHBIX apXuBOB Pecniybnuku TaTapcTaH.

B ciydae ecnu 3anpoc He OTHOCUTCS K COCTaBY XPaHSIIUXCS B apXUBE apXUBHBIX
nokyMeHToB, Crienpanuct OT/enna OCyIeCTBISET:

odopmIICHHE TTPOCKTA MHUChMa O MEPEHANPABICHUH 3aIIpoca B APYrol apXuB WK
OpraHU3alUIo, TJIe XPAHATCSI HEOOXOIMMbIC APXHUBHBIC IOKYMEHTHI;

odopMIICHUE YBEIOMIICHUS TTOJIH30BATEIIIO O MIEPEHANPABICHUHN 3aIpoca;

WJIM MPOEKTa MUChMa MOJIb30BaTEI0 C COOTBETCTBYIOIMMHU PEKOMEHIAIMSIMU.

B cnyyae eciu 3anpoc OTHOCUTCS K COCTABY XPAHSIIUXCS B apXUBE apXUBHBIX
nokyMmeHToB, Cnienuanuct OTaena ocyniecTBIIseT:

oTpeieJICHHE apXUBHBIX (DOHIOB U apXUBHBIX JIEII JJIS ITPOCMOTpA T10 OTUCH;

BBIEMKY apXUBHBIX JOKYMEHTOB U MOJKIAIKY Ha UX MECTa KapT-3aMECTUTEIICH;

CBEpKY apXUBHOTO IH(pa 1 3aroJIOBKOB C OMUCHIO JE.

[Iponenypsl, ycTaHaBIMBaEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS B
TEUEHUE OJTHOTO paboyero JAHS C MOMEHTA OKOHYAHMS MPEAbIIYIICH MTPOLIEAYPHI.

Pe3ynbTaT npoliieayp: NOArOTOBJICHHBIE Jieja JI BhISIBICHUS CBEACHUMN 110 TEME
3amnpoca Ju0o0 nepeIaHHbIi Ha MPOBEPKY MPOEKT MUChMa.

3.4.5. Cneunanuct Otnena OCyleCTBISAECT:

MOJIMCTHBIN MPOCMOTP apXUBHBIX JIETT;

BBISIBJICHUE CBEJICHUI B apXUBHBIX JIOKYMEHTAaX MO TEME 3arpoca.

B ciyyae Hanuuus nokyMenTta cnenuanuct Otena noaroTaBinBaeT:

MPOEKT apXUBHOM CIIPABKHU (ApXUBHOM BBINTUCKHU, ApXUBHOU KOIHUN);

B cnyudae orcyTcTBUSI OKyMEHTa NOATOTaBIMBAET OTBET Ha 3alpoc B BHUJIE
MPOEKTa MUCHhbMA, MOJATBEPKAAIOUIETO HEMOJHOTY COCTaBa ApPXMBHBIX JOKYMEHTOB IO
TEME 3ampoca WM OTCYTCTBHE AapXHUBHBIX JIOKYMEHTOB (Jajee — MNUCbMO-OTBET) H
HarpabJisieT HadaIbHUKY OT/IeNa Ha IPOBEPKY.

B ciiyyae yctanoBieHHs HEOOXOAMMOCTH MPOBEACHUS JOTIOJHUTEIIBHOTO U3YUYEHUS



apXUBHBIX JTOKYMEHTOB M MPOBEACHHS padOT MO IMOUCKY CBEACHUM IO 3ampocam I0
VMCTOPUM HACEJIEHHBIX MYHKTOB M OpraHM3alvi, a TaKKe 3alIpocaM, UMEIOIIUM TPaHULly
MIOMCKa CBBIIE IIATH JIET W TPEOYIOIIHUM JOMOJHUTEIBHOTO HW3YYEHUS ApXUBHBIX
JIOKYMEHTOB, TpPOBEJCHUS OOBEMHON pabdOThl MO TOWCKY CBEIEHUN W PaCIIUPEHUIO
rpaHul] Tmoucka, crenuamuct Ortnena  ompeaenseT HEOOXOIUMBIM  CpPOK  AJiA
MPEIOCTABIECHUSI MYHULIUIIAJILHON YCITyTH, U HAMPABISET 3alpoc HayanbHUKy OTAena Ha
IIPOJJIEHUE CPOKA.

B cnyyae ycraHoBieHUST HEOOXOAMMOCTH JOTMOJHUTENBHOM WHGOpPMAIMU OT
3asiBUTENS TMOATOTABIMBAET 3aIllpOC 3asABUTENIO0 B BHJIE NPOEKTa NUCbMa (MHCbMO-
3ampoc), ¥ HalpasiseT HauaJIbHUKY OT/iena Ha MPOBEPKY.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSLIUM IIYHKTOM, OCYLIECTBIIAIOTCS B
TE€YEHUE BOChMU pabOUMX JHEH C MOMEHTAa OKOHYAHUS MPEbIAYIIeH MpoIeayphl.

PesynbraT mpouenyp: mnepenaHHbId Ha MPOBEPKY MNPOEKT APXUBHOW CIIPaBKHU
(apxuBHOM BBIMUCKU, ApPXUBHOW KOIHH), NHUChMa-OTBETAa WM MPEACTaBICHHBIN
HayayibHUKY OTiena Ha IpOJUIEHUE CPOKA UCITOJIHEHHUS 3a11pOC.

3.4.6. Hauanpuuk OTaena mnpoBepsieT MPOEKT apXUBHOM CHpPAaBKU (apXUBHOM
BBIITMCKH, apXUBHOW KOIHMH), TUChMa-0TBETA, MUChMa-3alpoca, pacCMaTPUBAET 3aIpoC
CHEUANIKNCTa HAa MPOJJIEHUE CPOKA UCIOJHEHUS MYHULMIIAIBLHON YCIYTH U ONpPEeisieT
CPOK HMCIIOJTHEHUS TyTEM HAJIOKEHUS BU3bI Ha 3aIpoC.

[IpoBepeHHBI MPOEKT apXUBHOM CHOpaBKU (APXUBHOM BBINUCKH, APXUBHOMN
KOIMHK), MHAChbMa-OTBETA, MHChbMAa-3alpoca, 3aBU3UPOBAHHBIM 3ampoc CleNHanucTa Ha
IPOJJIEHUE CPOKA MCIHOJHEHUS MYHHMIMNAIBHOMW YCIYIHM MEpeaaeTcsl CHEUUaTUCTy
Otnena ayist opopmiteHus.

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSIUM IIyHKTOM, OCYILIECTBIISIFOTCS B
TE€YEHHE OJIHOTO pabOoYero JHA ¢ MOMEHTa OKOHYAHUS MPeblyLel NpoLeTyphl.

Pesynbprar mporenyp: nepeaaHHbli Ha oQOpMIIEHHE TMPOEKT apXWBHOW CIPABKHU
(apxuBHOM BBIMHUCKH, AapPXUBHOM KOMWM), TMHChbMA-OTBETA, YCTAHOBJICHHBIA CPOK
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

3.4.7. Cneunanuct OTAena nevaraer:

apXMBHYIO CHPAaBKy (QpXMBHYIO BBINHCKY, APXUBHYIO KOINHIO) - Ha OJIaHKe
UCIIOJIHUTEIILHOTO KOMUTETA; MHCbMO-OTBET, MHCbMO-3ampoc Ha Onanke OTxaena u
nepenaet HayanbHUKy OTxena.

[Ipouenypsl, yCTaHAaBIMBAEMbIE HACTOSAIIUM IYHKTOM, OCYIIECTBISIOTCS B
TE€YEHUE OJHOr0 paboyero JHs CO JHS MNOCTYIUIEHHS Ha 0OPMIIEHUE ApXUBHOM CIIPaBKH
(apxuBHOM BBIMUCKHU, ApPXUBHOM KOMHUH), MNHCbMAa-OTBETa WJIM MHCbMa-U3BEIIECHUS
3asIBUTENIO O MPOJJIEHUU CPOKa UCIIOJIHEHUS 3apoca.

Pesynbrar mpouenyp: nepenaHHas HadaJbHUKY OTAena ohopMIICHHas apXUBHas
CIpaBKa (apXWBHas BBINMCKA, APXUBHAs KOMMS), MMHCbMO-OTBET, MUCHMO-3AIPOC HWIIH
MMCHBMO 3asiBUTEIIO O MTPOJJIEHUU CPOKA UCIIOIHEHUS 3aIipoca.

3.4.8. Hauanbauk Otaena:

HaIlpaBJsieT Ha MOANUCh PYKOBOIUTENIO UCITOJHUTEIBHOIO KOMUTETA apXUBHYIO
CIpaBKy (apXUBHYIO BBIITUCKY, aDXUBHYIO KOIHIO);

NOJNUCHIBAET MUCHMO-OTBET, MHCbMO-3aIPOC, WJIM MHCbMO 3asBUTEIIO0 O
MPOJIJIEHUH CPOKA UCTIOHEHMS 3aIllpoca U nepeaaet coTpyaHuky Otaena Juisi OTIpaBKU



3asIBUTEIIIO.

[Ipouenypa, ycTaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIIECTBIIETCS B TEUCHUE
OJIHOTO paboyYero JHs ¢ MOMEHTa OKOHYAHMS MPEIbIAYIIeH NpoIeaypHI.

PesynbpTaT mpouenypbl: HampaBiIeHHas Ha MOJNUCH pykoBojautento Mcmonkoma
apXMWBHas CIIpaBKa (apXWBHAs BHIIKUCKA, apXWBHAsl KOIHUS), MOAMUCAHHOE MTUChbMO-OTBET,
MHAChMO-3aIIPOC, MUCHMO 3asIBUTEIIIO O MPOAJICHUU CPOKA MIPEAOCTABICHUS YCIYTH.

3.49. Pykooautens Hcmnosikoma (yHmOJHOMOYEHHOE WM JIMIIO) TOJMHUCHIBAET
apXMBHYIO CIPABKY (ApXUBHYIO BBIMUCKY, apXUBHYIO KOIIHMIO) M 3aBEPSET €€ IMeyYaThbio
Hcnonkoma. Tlonnucanubie TOKYMEHThI HATPaBISIOTCS crienranncty Otena.

[Ipouenypsl, ycTaHaBIUMBAEMbIE HACTOSIIIUM TYHKTOM, OCYILECTBIISIIOTCS B
TEYEHHUE JBYX pabouux JHEH ¢ MOMEHTa IMOCTYIUICHUS Ha MOJIKUCh ApXUBHOU CIPABKU
(apxXUBHOM BBIMUCKHU, ApXUBHON KOIHUU).

PesynbraT mpouemaypsl: MOANUCAaHHAs apXWBHAasl CIpaBKa (apXWBHas BBINKCKA,
apXWBHAsI KOTIMS).

3.4.10. Crnenuanmuct Otnena B 3aBUCUMOCTH OT CIoco0a MOJy4YeHHUs pe3ysibTara
MYHULMNAIBHON YCITYTH, YKQ3aHHOTO 3asIBUTEIIEM:

BBIJIACT MPHU JIMYHOM NPUOBITUM 3asBUTENS WM €ro JIOBEPEHHOrO JIMIa MpH
NPEABSIBICHUN MacnopTa WIM HHOTO, YJIOCTOBEPSIOIIETO JIUYHOCTh JOKYMEHTa WU
JIOBEPEHHOMY JIMI[y — TpPH TPEIBIBICHUU JOBEPEHHOCTH, APXUBHYIO CIPABKY
(apXUBHYIO BBIMIUCKY, APXMBHYIO KOIHIO), MUCbMO-OTBET, MUCHMO-3aMPOC WM MHUCHMO
3asBUTENISI O TMPOJJICHUM CpOKa NPEAOCTABICHUSA YCIAYrd. 3asBUTENb (WIM €ro
JIOBEPEHHOE JIUII0) PACTHUCHIBAETCS HA KOMWU apXUBHOM CIpPaBKU (ApXUBHOUM BBIMHMCKU,
apXMBHOM KOMWM), MUCbMA-OTBETa, IMCbMa 3asBUTENII0 O TMPOJJECHUH CpPOKa
MPENIOCTaBIICHUSI YCIAYTd WJIM Ha 000pPOTE€ COMPOBOJAMUTEIHLHOTO MHChMAa K KOIHUU
JIOKYMEHTA C YKa3aHUEM JaThbl MOJTyYCHUS;

HaIpaBIIIET 3asABUTEII0 IO IMOYTE MPOCTHIM MHCHMOM, Ha 3JIEKTPOHHBIN aapec
3asiBUTENs] B (opMe  DIEKTPOHHOTO  JOKYMEHTa, TMOJMUCAHHOTO  YCUJICHHOU
KBTU(PUITUPOBAHHON JIEKTPOHHOM MOJAMUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA,
€CJIM 3asIBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOJUMOCTH TMPEIOCTaBICHUS pe3yibTaTa
yCIYyTd Ha OyMaXHOM HOCUTEJIC, apXMBHYIO CIIPAaBKYy (apXUBHYIO BBINHUCKY, ApXUBHYIO
KOIIHIO), TUCbMO-0TBET, MUChMO-3aMpPOC;

HampaBJsIET apXUBHYIO CIPaBKy (ApXWMBHYIO BBIMUCKY, APXWBHYH KOIMHIO),
MUCHbMO-OTBET, MUChbMO-3anpoc B MDII.

B ciyuae HEOOXOAMMOCTH TPOCTABICHHUS AarOCTWIS HAIpaBIsSEeT apXUBHYIO
CIIpaBKy BMECTE€ C 3alpoCcOM U COIPOBOJAMUTEIHHBIM NHUCHMOM B [OCynapCTBEHHBIM
komuTeT PecniyOnuku TatapcTad mo apXuBHOMY ey O MOYTE MTPOCTHIM MUCHMOM.

B cnydae mnpomsieHMst cpoka NPEAOCTAaBICHUS YCIYrd HAMNpPaBISIET IO TOYTe
MPOCTHIM MHCHMOM WJIM B D3JEKTPOHHOM (hOpME Ha IJIEKTPOHHBIN alpec 3asBUTENS
MKACHMO O MPOJICHUH CPOKA MPEAOCTABICHUS YCIYTH.

ITpouenypa, ycTaHaBinrBaemasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCS:

B T€YCHHE 15 MUHYT B cllydae JTUYHOTO MPUOBITUS 3asIBUTEIIS;

B TEYCHHUE OJTHOTO PabOYEro THS C MOMEHTA OKOHYAHMSI MPEBIIYIICH MPOIEAYPHI,
B clly4ac HaIpaBJIeHUs] OTBETa MOYTOBBIM OTIIPABICHUEM WJIM Ha SJIEKTPOHHBIA ajpec
3asBUTEIISI B (hOpPME AIIEKTPOHHOTO JOKYMEHTA, MOAIHUCAHHOTO YCUJICHHOM



KBAJIM(DULIMPOBAHHOM 3MEKTPOHHON MOJMUCHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO JIMIIA,
€CJIM 3asBUTEJIEM YKa3aHO OTCYTCTBHUE HEOOXOJUMOCTH IPENOCTABIEHUS pe3yJbTara
yCIIyTY Ha OyMa)KHOM HOCHUTEJIE.

PesynpraT mnpouenypbl: BbAAHHBIE WM HAOpPABJICHHbIE IO MOYTE WM IO
ANIIEKTPOHHOMY aJIpecy 3asBUTENsI apXWBHAsl CIpaBKa (apXHWBHAs BBINMCKA, apXUBHAas
KOITKA), TUCbMO-OTBET, WU MUCHbMO O IPOJJIEHUH CPOKA MPEAOCTABIEHUS YCIIYTH.

3.4.11. Cpneumanuct Ortnena mnocie YCTaHOBJIEHUS CpOKAa MPEAOCTaBIICHUS
MYHULMOATBHOW YCIYTH M W3BEUICHUS 3asBHUTENII O MPOJICHHH CPOKAa HWCIOJHEHHUS
3arpoca:

MIPOBOJIUT JIONOJIHUTEIBbHOE HW3YYEHUE APXUBHBIX JOKYMEHTOB M IPOBEACHHE
paboT MO NOUCKY CBEJCHUIA.

IIpouenypa, ycraHaBimBaemass HACTOSIIIMM ITyHKTOM, OCYILECTBIIIETCS B CpOK,
ONpENENCHHbI HadalbHUKOM OTtaena, CpOK HCIIOINHEHUS HCUMCIAETCS ¢ MOMEHTA
pPEruCTpalyy 3anpoca.

Pesynprar nponenypsl: BBISIBICHUE HAJIWYWS WIM OTCYTCTBUS B MyHULMIIAJIbHOM
apXuBE€ CBEJICHUM 10 TEME 3aIpoca.

3.4.12. Ha ocHOBaHMU NPOBEJIEHHON TOMOJHUTENBHOU paOOThl OCYHIECTBISIOTCA
poLENypbl, IpeaycMoTpeHHble myHKTamu 3.4.4. — 3.4.10. nacroswmero PernamenTa.

3.5. IlpenocraBiieHne MyHUIMIIAIBHON ycayru yepe3 MOL]

3.5.1. 3agBuTenb BpaBe oOpaTUTHCA JJI MOJYYEHHS] MyHULMIIAJIBHON YCIYTH B
M®II, ynanennoe padbouee mecto M®DII.

3.5.2. IlpegocraBneHrne MyHULIUMIIAIIBHOW yciyru yepe3 MOL] ocymecTBisieTcs B
COOTBETCTBUM C perinameHToM padoTtel MO, yTBepkIEHHBIM B YCTAHOBJIEHHOM
HIOPSIZIKE.

3.5.3. Tlpu nocrymieHun JOKyMEHTOB U3 M®I] Ha mosiydeHne MyHULIHUNAIbHOM
YCIIyTH, IMPOLEAYpPbl OCYIIECTBISIFOTCS B COOTBETCTBHM C IYHKTOM 3.4 HacCTOSILErO
PernamenTta. B ciywae, korma 3asBUTENEM CIIOCOOOM IMOJIy4€HHUs pe3yjbTaTa yKaszaH
«aepe3 MOL», pe3yabraT MyHULIUMITAJIIBHOM yciyry Hanpasisiercs B MOL.

3.6. UcnpaBiieHrEe TEXHUYECKUX OITHOOK.

3.6.1. B cinyuae oOHapyKeHUSI TEXHUYECKOU OIMTMOKH B JOKYMEHTE, SBJISIFOLIAMCS
pE3yNbTATOM MYHULMIIATIBLHOMN YCIYTH, 3a4BUTENb NpeacTaBiseT B OTaen:

3asiBJIEHHE 00 UCIPABICHUH TEXHUYECKOHN omnOKu (mpuiioxeHue Ne 6);

JOKYMEHT, BbIJJAHHBII 3aSBUTEIIO KaK pe3yiabTaT MyHULIMITAIIbHON YCIIYyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAs] OLUINOKA;

JOKYMEHTBI, UMEIOIINE IOPUTUYECKYIO CHUITY, CBUJIETEIBCTBYIOLIUE O HATMYUU
TEXHUUYECKOHN OLIHNOKH.

3asBiieHne 00 HCIPABICHUU TEXHUYECKOM OHIMOKM B CBEACHMSX, YKa3aHHBIX B
JOKYMEHTE, SIBISIIOLIMMCS PE3YJIbTaTOM MYHHMIMIAIBHOW YCIIYTH, MOAAETCS 3asBUTEIEM
(YNOJTHOMOYEHHBIM MPEACTABUTEIEM) JIMYHO, JUOO IMOYTOBBIM OTIIPaBICHHEM (B TOM
YUCJI€ C WCIOJb30BAHUEM JJIGKTPOHHOM TOYTHI), JHOO dYepe3 OQUIMATBHBIN CalT
Hcnonkoma, [TopTan rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX ycayr PecnyOnuku Tarapctan
i MOL, ynanennoe padbouee mecro M®DLI.

3.6.2. CriennalIncT, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, OCYILIECTBIISIET ITPUEM
3asiBJI€HUS 00 UCIIPABICHUM TEXHUYECKON OIUOKH, PETUCTPUPYET 3asIBJICHUE C



NPUIIOKEHHBIMH JOKYMEHTaMU U nepeaaet ux B Otaenn.

[Iponienypa, ycraHaBiMBaeMasi HACTOSIIUM ITyHKTOM, OCYIIECTBIISIETCS B TEUECHHE
OJTHOTO paboYero JHs ¢ MOMEHTA PETUCTPAIUH 3asBICHUSL.

PesynbraT nporenypsl: IPUHATOE U 3apETUCTPUPOBAHHOE 3asIBIICHUE, HAIIPABIEHHOE
Ha paccMoTpeHue crenuancty Otaena.

3.6.3. Hawansnuk OTtaena paccMaTpuBaeT JOKYMEHTHI M B LENAX BHECEHUS
UCIPABICHUN B JIOKYMEHT, SBISIOIIMNCSA pPE3yJIbTaTOM YCIYTH, OCYIIECTBISIOTCS
NpOLEIypbl, MpPEeAyCMOTpeHHble moanyHKTamu 3.4.6.-3.4.9. nHactosiero Pernmamenra.
Crenmanuct oTnena BBIJACT HMCIPABICHHBIN JOKYMEHT 3asBUTENIO (YMOJIHOMOYECHHOMY
NPEICTABUTENI0) JHUYHO TOJA POCIHUCHh C H3BATHEM Y 3asBUTENS (YHOJIHOMOYEHHOTO
NpEJCTaBUTEINS) OPUTHHAJIA TOKYMEHTAa, B KOTOPOM COJACPKUTCS TEXHUYECKas OIIMOKa, UITH
HampaBisieT B apec 3asBUTEN MOYTOBBIM OTIPABJICHUEM (IIOCPEACTBOM DSJIEKTPOHHOM
HOYTHI) MUCBMO O BO3MOYKHOCTH IOJYYEHMs JOKyMEHTa Ipu mnpeaoctaBieHuu B Otaen
OpHUTMHaJa JOKyMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OLIMOKa.

[Ipouenypa, ycraHaBiuBaeMas HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUYECHHE
Tpex pabouux JHEH nociae 0OHapyKEHUs TEXHUYECKON OIMOKY WU MOJIYYEHHs OT J1I000ro
3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O JOMYIIEHHOW OIINOKE.

Pesynbrat mporieaypsl: BbIIaHHBIN (HANIPaBICHHBIN) 3aBUTEIIO JOKYMEHT

4. Ilopsinoxk u GopMbl KOHTPOJISI 32 MPEeAOCTABJICHHEM MYHUIMIIAJIbHON YCIYyTH

4.1. KoHTposib 3a MOJMHOTOM M Ka4eCTBOM IPEIOCTABICHUS MYHHULUIIAJIBHON
yCIyTd BKJIIOYAeT B ceOs: BBISBICHHWE W yCTPAaHEHHE HApYILIEHUI MpaB 3asBUTEIIEH,
pPaccMOTpEHHUE Kajlod, MPOBEIEHNE MPOBEPOK COOMIOACHUS MPOLEAYP MPEeIOCTaBICHUS
MYHUIMOATBHOM  yCIyI'M, TMOATOTOBKY pelleHuH Ha jeictBus  (Oe3nencTBHe)
JOJKHOCTHBIX JIML OpraHa MECTHOT'O CaMOYIIPABJICHUS.

dopmamu KOHTPOJIS 32 COOJIIOIEHUEM UCTIOIHEHNS aIMUHUCTPATUBHBIX MTPOLIEAYP
ABJISIOTCS:

IIPOBEJICHUE NPABOBOM JKCIEPTU3BI IIPOEKTOB JTOKYMEHTOB I10 IPEIOCTABICHUIO
MYHULIMNAIBHOUN yCIIyTH. Pe3yapTaToM sKCepTU3 ABISETCS BUSUPOBAHUE IIPOCKTOB;

IIPOBEJICHNE B YCTAHOBJIIEHHOM TNOPSIIKE IMTPOBEPKH BEAEHUS E€ITONPOU3BOJICTBA;

MIPOBEICHUE B YCTAHOBJIEHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COOIMIOACHUS
pOLEAYP MPEAOCTABIEHNS MYHUIIUIIAJIbHON YCIIYTH.

KoHTposibHBIE TpPOBEPKH MOTYT OBbITh IUIAHOBBIMU  (OCYIIECTBISTHCS Ha
OCHOBAHMM TMOJYTOJIOBBIX WM TOAOBBIX IUIAHOB pPabOThl OpraHa MECTHOI'O
caMOYIIpaBJieHUs1) M BHEIUIaHOBbIMU. [Ipu TpoBeleHHWH TMJIAHOBBIX NPOBEPOK MOTYT
paccMaTpuBaTbCs BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULMIIAIBHOU
yciyru (KOMIUIeKCHbIE TpoBepkH ). [To KoHKpeTHOMY 0OpallieH!IO 3assBUTENS IPOBOIATCS
BHETUIAHOBBIE MIPOBEPKHU.

4.2. Texymmuii KOHTPOJHb 3a COOJIOJIEHUEM TIOCIICOBATEIHPHOCTU JCHCTBUH,
ONPEIEIICHHBIX aIMUAHHUCTPATUBHBIMU IIpOLIEAyPaAMHU 1o IIPEAOCTABICHUIO
MYHULIMNIAIBHOM  yCIYT'M, OCYIIECTBISACTCS yOpaBisAommMM JgenaMu  Mcronkoma
[TecTpeunHckoro MyHuIMnaibHOTO paitona Pecriybnuku TaTtapcTaH.

4.3. IlepeueHb OOMKHOCTHBIX JIMI], OCYLIECTBIIFONIMX TEKYIIUH KOHTPOJIb,



YCTAHABJIMBACTCS TMOJOXKEHUSMHU O CTPYKTYPHBIX MOJPA3/ACICHUSAX OpraHa MECTHOIO
cCaMOyNpaBJIEHUS U JIOJHKHOCTHBIMU PETJIaMEHTaMMU.

ITo pe3ynpTaram NpOBEAEHHBIX MPOBEPOK B CIy4Yae BBISBICHHS HApYIICHUN IIpaB
3asBUTEJIE BUHOBHBIC JIMIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

4.4 Hauanbauk OTtaena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIN)
HEHAJIJIeXKalee BBIOJHEHUE aJMUHUCTPATUBHBIX MPOILEAYp, YKa3aHHBIX B paszjierne 3
Hacrosmero Pernamenra.

4.5. KoHTponp 3a MNpeIOoCTaBICHHEM MYHUUHUNAIBHOW YCIYTH CO CTOPOHBI
rpaxkaad, UX oObEIMHEHUN U OpraHu3alui, OCYIECTBISIETCS MTOCPEACTBOM OTKPBITOCTH
neaTelibHOCTH VcmonkoMa Mmpu MpefoCTaBICHUH MYHUIMIAIBHOW YCIYTH, MOTy4YeHUs
MOJIHOM, aKTyaJdbHOM U JOCTOBEpHON HWHGMOpMAIMU O TOPSAKE MPEea0CTaBICHUS
MYHHUITUTIATBHOM YCIYTH W BO3MOXKHOCTH JIOCY/IEOHOTO pPacCMOTPEHHS OOparieHuit
(>xano0) B mpoiiecce MPe0CTaBICHNUSI MYHUILIUITAIEHON YCIYTH.

5. HocyneOnblii (BHECY1I€OHBIN) TOPSIAOK 00KaTOBAaHUS PEIICHUIN U 1CHUCTBUIA
(Oe3nmeiicTBUS) OPraHoOB, MPEAOCTABIIAIOIINX MyYHUIUIIATBHYIO YCIYTY, a TAKXKE HX
JIOJKHOCTHBIX JIML, MyHUIIUIIAJIBHBIX CITYKaIIUX

5.1. Tlomy4yatenun MYyHHMLMIAIBHOW YCIYI'M HMMEIOT NpaBO Ha O0OKajlOBaHUE B
nocyneOHOM Topsiike AeicTBuil (6e3neiicTBus) coTpynHUKOB OTaena, y4acTBYIOIIUX B
IIPENOCTABICHUN MYHMIMNAIbHOW ycinyrd, B Otaen miaum B CoOBET MYHHULHIIAIBHOTO
oOpa3oBaHus.

3asBUTETH MOKET 00PATUTHCA € KaN000i, B TOM YUCIIE B CIECAYIONINX CIydasx:

1) HapylieHHe CpoKa perucTpauuu 3ampoca 3asBUTENs O MPeJOCTABICHHUH
MYHULANAIBHOWN YCIIYTH;

2) HapyllIeHHE CPOKa MPEIOCTABICHUS MyHUIIMNIAIBHON YCIIYyTH;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB WJIM MHPOpPMALUUU JTUOO OCYIIECTBICHUS
JNEWCTBUM, TMPEACTABICHUE WM  OCYLIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMATUBHBIMU TMPaBOBbIMU akTamu Poccuiickoit ®enepammu, Pecny6nuku Tartapctas,
[lecTpeuynHCKOTO MYHULMIAIBHOTO PaiOHa Ul NPEIOCTABICHNUS MyHULMIIAIIBHON YCIIYTH;

4) oTka3 B MNpHEME JIOKYMEHTOB, IIPEAOCTABICHHE KOTOPBIX MPELYCMOTPEHO
HOPMATUBHBIMU TMPaBOBbIMU akTamu Poccuiickoit ®enepammu, Pecnyb6numku Tartapctas,
IlecTpeuynHCKOTO MYHHULIMIAIBHOTO panoHa JJIsl IPENOCTABICHUS MYHULIMIIAIBHON YCIIYTH,
y 3asiBUTEIIS,

5) oTKa3 B NMPEAOCTaBIECHUN MYHULMIAJIBHON YCIYTH, €CIM OCHOBAHMS OTKa3a He
peayCMOTPEHbI (eJiepaIbHBIMU 3aKOHAMH U IPUHATBIMA B COOTBETCTBUU C HUMH MHBIMU
HOPMAaTHUBHBIMM MPaBOBbBIMU akTamu Poccuiickor Penepanuu, 3aKOHAMU U HUHBIMHU
HOPMATUBHBIMM TpaBOBbIMU akTaMu Pecnyonuku TarapctaH, MyHULIUNATbHBIMU
IIPABOBBIMH AKTAMH;

6) 3arpeboBaHHME OT 3asBUTEN MPHU MPEJOCTABICHUM MYHULUNAIBHOW YCIyIH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMM aKTamMu Poccuiickon
®denepanuu, Pecriybnuku Tarapceran, [lecTpednHCKOro MyHHIIMTIAIBHOTO paiioHa;



7) otka3z Ortnena, mAomkHOCTHOTO Jnuia Otnena, B HMCHPABICHUH JOMYIICHHBIX
OTIEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS MYHUITUIAIBHONU yCIyTH
JIOKyMEHTaX MO0 HapyIlIEeHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABICHUM.

8) HapylieHHMe CpoKa WIM TOpsSAKa BbIJAYM JIOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABIICHUSI MYHUIIUTIATLHOW YCIYTH;

9) mpuocTaHOBIEHHE MPEAOCTABICHUS MYHUILUNAIBHON YCIyTd, €CIM OCHOBAHMS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHbl (eaepadbHbBIMU 3aKOHAMU W TMPUHATHIMUA B
COOTBETCTBUM C HUMHU HHBIMA HOPMATHBHBIMU MPaBOBBIMM akTamMu Poccuiickoit
denepaniy, 3aKOHAMH W WHBIMA HOPMATHBHBIMH TPABOBBIMHU akTaMu PecmyOmuku
TaTapcTran, MyHUITUTIATFHBIME PABOBBIMU aKTAMH.

10) TpebGoBaHue y 3asBHUTENS MPH TNPEIOCTABICHUU MYHHUIUIAIBHONW YCIIYTH
JIOKyMEHTOB WM WH(OpMAIMU, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCHh TPU TMEPBOHAYAILHOM OTKA3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX IJIs
MIPEIOCTABIICHUS MYHUIIMTIAIBHOW YCIYTH, JHUOO B MPEIOCTABICHUH MYHUIIMITATLHON
YCIIYTH, 32 UCKIIOUYEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 uactu 1 crtatbu 7
®denepanbHOro 3akoHa Ne 210-@3.

5.2. Kanoba na pemenus u aedctBus (0e3nelcTBHE) OpraHa, MPeaoCTaBISIONIETO
MYHUIIUTIATBHYIO ~ YCIyTy,  JOJDKHOCTHOIO  JIMIIa  OpraHa,  MpeAoCTaBIISAIOIIETO
MYHUIIUNATBHYIO  YCIyTY, MYHUIUIAIBLHOTO  CIIyXaIllero, pPyKOBOJIUTENS Oprasa,
MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, TOJAeTcs B MNHChbMEHHOM ¢dopme Ha
OyMa)KHOM HOCHUTEJIE WIH B DJIEKTPOHHOM (popme.

Kanoba MoxeT ObITh HampapyieHa 1o noure, yepe3 M®II, ¢ nucnosib3oBaHUEM CETU
"Unatepner", odunuanpbHoro caita IlecTpeunHCKOTO  MYHUUIMNAIBHOTO  pailoHa
(http://pestreci.tatarstan.ru), Equroro noprana rocyaapcTBEHHBIX U MyHUIIUIAIBGHBIX YCITYT
Pecnyonuku Tatapcran (http://uslugi.tatar.ru/), Equnoro moptana rocyaapCTBEHHBIX M
MyHUIMNATBHBIX yeuyr (pyukuuii) (http:/www.gosuslugi.ru/), a Takke MOXET OBITh
MIPUHSATA TP JTUIHOM TIPUEME 3asIBUTEIIS.

5.3. XKano0Oa, mocTynuBIIas B Oprad, MpeIOCTaBISIONINNA MYHULIUITATIBHYIO YCIIYTY,
a1M00 BBIIECTOSIIMKM Oprad (MpU €ro HAJIUYHMH), MOJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAIIATH pabouux JHEW CcO JHS €€ PEerucTpaluy, a B cliydae 00KaJlloBaHUsA OTKa3a
oprasa, mpeJI0CTaBIISIONIET0 MyHUITUTIATBHYIO YCIIYTY, B IPUEME IOKYMEHTOB Y 3asBUTEIIS
aM00 B WCTPABICHUU JOMYHIEHHBIX OMEYaTOK M OIMMOOK WJIM B Clydae O00KaloBaHUS
HapYIIEHUsI YCTAaHOBJICHHOTO CPOKA TaKUX HCIPABIICHUN - B TCUCHHE MATH pabO4MX JHEH
CO JIHSI €€ PETUCTPaLIUH.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HaiMeHOBaHUE OpraHa, MPEA0CTABIIAIONIETO YCIYTY, JOJKHOCTHOTO JIMIAa OpraHa,
MIPEIOCTABIISAIONICTO YCIYTY, WM MYHHIMIAIBHOTO CIYXKaIlero, PEIICHHS W JICUCTBHUS
(Oe3nmeiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damumnuio, uMs, OT4eCTBO (MOCHEAHEE - MPU HAJIUYMM), CBEIEHUS O MECTe
JKUTEJIbCTBA 3asBUTENS - (PU3UYECKOro JMIa JUO00 HAaWMMEHOBAHWE, CBEICHUS O MECTe
HAXOXKJEHUSI 3asgBUTENS - FOPUIAYECKOTO JIMIIA, a Takke HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) SJICKTPOHHOW MOYTHI (MPU HAIWYWHK) W TIOYTOBBIA aapec, IO
KOTOPBIM JOJI’KEH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;



3) cBeaeHuss 00 OOKamyeMmbIx peHIeHUSX W JelcTBHUsIX (0Oe3leicTBUM) oOpraHa,
NPENOCTABISIONIET0  MYHHLIMOAIBHYIO  YCIYry,  JIOJDKHOCTHOTO  JMI[a  Oprasa,
MPEAOCTABISAIONIEr0 MyHULIUNIAIBHYIO YCIIYTY, WJIA MYHHUIIMIIAJIBHOTO CITY>KaIleTo;

4) noBoABI, HA OCHOBAHUU KOTOPBIX 3asBUTE]Ib HE COTJIACEH C pEIICHUEM U
nerctBueM (Oe3ecTBUEM) OpraHa, MpPelOCTaBJISIONIEr0 YCIYTry, MOJBKHOCTHOTO JIMIA
OpraHa, MpeJOCTAaBIISIOMIETO YCIYTY, WA MYHHIIUIIAJIBHOTO CITY>KaIleTO.

5.5. K xano6e MOryT ObITh MPWJIOKEHBI KOMHUH JTOKYMEHTOB, MOATBEPKIAIOIIUX
U3JI0KEHHBIE B jkajio0e o0cTosTeNbCTBA. B TakoM cityyae B xanoOe MPUBOIUTCS MepeYeHb
IPUJIAraeMbIX K HEM TOKYMEHTOB.

5.6. XKanoba noanuceiBaeTCs OJABUINM €€ MOJTydaTeIeM MyHUITUIATIbHON YCIyTH.

5.7. Tlo pe3ynpTaTamM pacCMOTPEHHS KAIOOBI MPHUHUMACTCS OJHO W3 CICTYIOITUX
peLIeHUN:

1) >xanoba ynoBIETBOPSIETCS, B TOM YHCIE B (JOpME OTMEHBI MPHUHITOTO PEIICHHUS,
UCIIPaBJIEHUS] JOMYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B  pe3yJbTaTe
IIPEIOCTABIICHUSI TOCYIApCTBEHHON YCIYTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHM IIPABOBBIMU aKTaMH
Poccuiickoit ®@enepainyivi, HOpMAaTUBHBIMU TPaBOBbIMU akTamu PecnyOnmuku Tatapcrtas,
MYHULIUNAIbHBIMU IPABOBBIMU AKTaAMHU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

He mno3nHee naHA, cleayromiero 3a JHEM IMPUHATHSA PELICHHs, YKa3aHHOIO B
HACTOALIEM IIYHKTE, 3asBUTENI0 B INHUCbMEHHOM (QOpME M MO >KEJIAHUIO 3asBUTENS B
AIIEKTPOHHOM (pOpME HaNpaBlIAETCS MOTUBUPOBAHHBIM OTBET O PE3YNIBTATAX PACCMOTPEHUS
Ka0OBI.

5.8. B cnywyae mnpusHaHMs KanoObl NOAJEXKAIIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENI0 JlaeTcd MHGoOpMalus O JEHUCTBUSIX, OCyllecTBisieMblx OTnenoMm, B IENsIX
HE3aMEeJIMTEIBLHOrO0 YCTPAHEHUS BBISBIICHHBIX HAPYIICHU MPHU OKa3aHUM MYHULIMTAIbHON
YCIIYTH, a TaKK€ NPUHOCATCS W3BUHEHUS 3a JOCTABJICHHbIE HEYJOOCTBAa M YKa3bIBACTCS
uHbopMaIus O JalbHEUIIUX JEUCTBUAX, KOTOPhIE HEOOXOAMMO COBEPILIUTH 3asBUTEINIO B
LEJSAX TOJYyYEHUS MYHHUIIMTIAIBbHON YCIIyTH.

5.9. B ciywae mpusHaHus >KamoObl HE TMOJUICKAIEH YAOBJIETBOPEHUIO B OTBETE
3asIBUTEINIO, TAFOTCS apTyMEHTUPOBAHHBIEC Pa3bsCHEHUs O IPUYMHAX IPUHITOTO pEUIeHUs, a

Takke nHpopMaIs 0 MOPSAIKe 00KaTOBaHUS TPUHSATOTO PEIICHUS.

5.10. B ciiy4ae ycTaHOBIIEHUS B XOJI€ WM IO PE3yJIbTaTaM PacCMOTPEHUS JKajloObl
MPU3HAKOB COCTaBa AQJMHHHCTPATHBHOIO TMPABOHAPYIIEHUS WU  MPECTYIUICHUS
JIOJDKHOCTHOE JIUI0, PAOOTHUK, HAJACIICHHBIE TIOTHOMOYUSMH 10 PaCCMOTPEHUIO Kalloo,
HEe3aMeJTMTEILHO HAMPABIISIOT UMEIOIINECS MaTEpPHAIIbl B OPTaHbl TPOKYPATYPhI
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bnaank McnoaHATEILHOTO KOMUTETA MYHHUIUITIAJIbHOTO paﬁOHa

No

Ha Ne

ApxuBHas crpaBka

OcHOBaHUE:

PykoBoaurens

Ucnionmaurens
TenedoH

ITonmuce

Ileuyathb

Anpecar

PacmmudpoBka moamucu
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bnank McnoaHuTEeIbHOIO KOMUTETA MYHHUIUIIAJIBHOT'O paﬁOHa

Ha Ne Anpecar

ApXI/IBHaH BBIITHUCKA

OcHOBaHUE:

PykoBoaurens ITonmuce  PacumdpoBka moanucu
Ileyats

Ucnonmautennp

TenedoH
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HavanpHuky ApxuBHOIO OTAENA
HcrionHUTENbHOrO KOMHUTETA
ITecTpeunnckoro
MYHULHANAIBHOTO palioHa
PecnyOnuku Tatapcran

oT

(pamunmsi, UMs1, OTYECTBO 3asBUTEIIS, TOUYTOBBIN UHEKC, ajipec, Tenedon
3asIBUTEINS, DJIEKTPOHHBIN aJ[pec MPpY HAMIPABICHUH 3aIlpoca Mo 3JIEKTPOHHOM MOoYTe))

3asBIIEHUE

[Ipomry BbLIATH AQpXHUBHYIO CIIPABKY

(amummsi, UMs1, OTYECTBO)

(bamMuiust, UMs1, OTUECTBO JI0 3aMYKECTBA)

(HaMeHOBaHUE YUPEXKICHUS, OT/ICI, 1IeX, Opurasa)

(TOJ>KHOCTB)
O CTaXK€ 3a rOJIbl

HHOC

(HaMEHOBaHUE YUPEKICHUS)

3a roJbl

(mata) (moAmuCH) (®UNO)



Baok-cxema nmocje10BaTeJbLHOCTH AeHCTBUHA IO
NPEA0CTABJEHUI0 MYHHUIUIIAIBbHOMN YCJIYTH

Cneuwmanuct Otagena
KoHcynbTaums
B AeHb obpalleHus

3aaBuTenb
Mopaya 3asiBNeHVst 0 NpPegoCTaBneHnn
rocyapCTBEHHOW YCIyrv 1 JOKYMEHTOB

Cneumanuct BeayLuin NpueM JOKyMEHTOB _]
lMpoBepka AOKYMEHTOB

J—COOTBeTCTByIOT n.2.5

CneumanucT BeayLLmMii MPMeM JOKYMEHTOB
Pernctpauusi 3asaBneHns n JOKyMEHTOB

MpuHaATne

pes

3apermctpmpoBaHHoe
3asBlieHne N OOKYMEHTbI

2

Cneuuanuct Otaena

MpoBepka cBEAEHWI coaepKaLLmXcs B
LOKyMeHTax

OTCyTCTBME OCHOBAHMIA

Ans oTka3a B NpefocTaBreHuu lycnyru,
npeaycCMOTPEeHHbIX M.2.9

Cneumnanuct OTtgena
Hanpaensetr MexxBeJoMCTBEHHbIE

MpuHaTtne

peweHna B 3aBUCUMOCTU OT

He cootBetcTBYIOT N.2.5

Cneunanuct BegyLumin npuem
[OKYMEHTOB
BosBpalleHne gokymMeHToB

3aaBUTENIO

BosBpalleHHble 3assuTento

OOKYMEHTbI

Hanuune ocHoBaHui

pelweHna B 3aBUCUMOCTU OT
NbTaTa PaccMoT)

3anpocobl

1 0eHbE
=

MexxBeaOMCTBEHHbIE

3anpochbl

v

nOCTaBI.LWIKI/I AaHHbIX

Hal'lpaBJ'IﬂIOT OTBETbI Ha
MeXBEeOOMCTBEHHbIE 3anpoChl

A

OTBeTbl Ha

MeXBeOMCTBEHHbIe 3anpochbl
unu ysegomnexue 06

NaHHbIX

5 aHewn

npeayCMOTPEHHbIX N.2.9




Cneuwnanuct OTgena
[MpoBepka apxBHbIX (POHAOB 1
onpefenexnst HeobXxoaMMocTy

[ONOSTHATENbHbIX 3anpocoB

Hanuure HeobxoanMmocTn

MpuHsTME

pesynbTaTa Bbist
cBefeHui

Cneuunanuct OTaena
HanpaBneHue HayanbHuky

0TZAena 3anpoca o NpoaNeHU!
cpoka

|
|

3anpoc o npoaneHwn cpoka

HauanbHuk otaena
Onpepaenexve cpoka

NpefoCTaBNEHNArOCYAAPCTBEHH
O ycnyru

YCTaHOBMEHHbII CPOK

npefocTaBnenms
roCyAapCTBEHHON yeryru

Cneumanuct Otgena
3BeLLeHve 3asiBuTENS b

B MPOAMIEHUM CPOKa

PeLUeHNs B 3aBUCUMOCTU O

|
4

Cneuwanuct Otgena
[MonMcTHbIA NPOCMOTP Aen u

APXMBHbIX JOKYMEHTax

BbISIBfIeHWE CBEAEHUN B

BneHud

OrtcyTtcTBMe HeobXxoaNMOCTH
B NPOANEHNN CpOKa

| »

MpoekT AokymeHTa

Cneuwanuct Otgena

i

MoaroToBka NpoekTa AOKyMeHTa 1
HanpasrieHve Ha NoAn1cb

MpoBepe

Y

HauvanbHuk Otaoena
lMposepka cnpasku

\

CnpaBka Ha 6naHke

Cneuuanuct Otgena
[oaroToBka oTBETA Ha OnaHke

!

MognucaHHas cnp

HavanbHuk Otaena
Mopnucarue AOKyMeHTa
SBMSIOLLErOCS pe3ynbTaTom
roCyJapCTBEHHON YCryri

Hanwuuue | ocHosaruit
I'IpEJJ,yCMOlpEHHbIX n.2.9

Cneuunanuct Otaena
MogroToBka nucbma 06 oTkase B
NpefoCTaBneHU

rOCY[aPCTBEHHON yCryru

[poekT nucbma ob oTKase B
npenoctasneHnmn

TOCYAapCTBEHHOM yCryrn

HayanbHuk OTgena
Mopnucakue nucbma 06 oTkase

B NPeSoCTaBneHUN
rOCYAapPCTBEHHON yCnyru

)

MoanucaHHoe nucsMo

v

Cneuuanuct OToena

BbiaaHHbI
HanpaBleHHbIN
| pesynbTat

Pernctpauus v Bbigada
pesynbTarta

rocyiapCTBeHHO
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Cnmcok yaajieHHbIX pa0ounx MecT ¥ rpauk npueMa J0KyMeHTOB

No Mecro pacnionoxkenust | OOcnyKrBaeMble HACEIICHHBIC I'padux mpuema
n/m yIajJeHHoro pabodero ITYHKTBI JTOKYMEHTOB
MecTa
1. ¢ 8.00 no 17.00
cy0. - BOCKD.
BBIXOJTHBIC JTHU
2. ¢ 8.00 no 17.00

cy0. - BOCKD.
BBIXO/IHBIE THU
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PykoBoaurento

M crionHUTENbHOIO KOMHUTETA
[TecTpeynHCKOTO MYHUITUTIAIBHOTO
paiioHa

PecnyOsnku Tarapcran

Or:

3asiBjIeHHE

00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU
Coobmato 06 omuoKe, AOMYIIEHHOW MPU OKa3aHUM MYHULIMIIAIBLHON YCIyTH

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:

[IpaBuibHBIE CBENEHUA:

[Ipomnry McnpaBuTh JOMYIIEHHYIO TEXHUYECKYIO OIIUOKY U BHECTHU
COOTBETCTBYIOIINE U3MEHEHUS B IOKYMEHT, SIBJIIIOIIUNCS PE3yJIbTaTOM
MYHHIUITATBHON YCIYTH.

[Tpuararo cienyromme J0KyMEHTHI:

1.

2.

B ciiydae npunsaTus perieHus 00 OTKJIOHEHUHU 3asiBJICHUS 00
UCITPaBJICHUHN TEXHUYECKON OMMUOKH MPOIITy HAITPABUThH TAKOE PEIlICHHUE:

MOCPEJICTBOM OTIIPABIICHUS YJICKTPOHHOTO JOKyMEeHTa Ha ajapec E-mail: ; B
BU/IC 3aBEPEHHOMN KOIMMUU HA OYMa)KHOM HOCHTEJIE TTIOYTOBBIM OTIIPABIICHUEM T10 apeCy:

IToaTBepxaaro cBOE COracue, a TAKKe COIVIACHE NPEICTABIIIEMOT0 MHOKO JIMLA HA
00paboTKy MepcoHaNbHBIX JaHHBIX (COOP, CUCTEMATHU3AIINIO, HAKOIUIEHUE, XPaHEHNE,
yTouHEeHue (0OOHOBJIEHHE, U3MEHEHUE), UCTIONB30BAHUE, PACTIPOCTPAHEHHUE (B TOM YHUCIIE
nepenady), ooe3nuyrBanue, OJOKUPOBaHUE, YHUUTOKEHNE TIEPCOHATBHBIX IaHHBIX, a
TaK)K€ WHBIX JIEHCTBUN, HEOOXOAUMBIX ISl 00pabOTKH MEPCOHABHBIX JAHHBIX B paMKax
MIPEIOCTABICHUS TOCYIAPCTBEHHOMN YCIyTH), B TOM YUCJIE B aBTOMATU3UPOBAHHOM PEXHME,
BKJIFOYAs IIPUHITUE PEIICHUN HA UX OCHOBE OPraHOM NPEAOCTABIIIOIIAM
rOCYJIapCTBEHHYIO YCIIYTY, B LIEJISIX MPEIOCTABICHUS TOCY1ApCTBEHHOMN YCIIyTH.

Hacrosmum noarsepkaar0: CBECHNs, BKJIIOUCHHBIE B 3asBICHUE, OTHOCSIIHECS K
MOEW JINYHOCTH U MPEACTABISIEMOMY MHOIO JIMILY, 4 TAKKE BHECEHHBIE MHOIO HHMXKE,
JIOCTOBEPHBI. JIOKyMEHTHI (KO TOKYMEHTOR), MPUJIOKEHHBIC K 3asBJICHUIO,
COOTBETCTBYIOT TPEOOBAaHUSM, YCTAHOBJIICHHBIM 3aKOHOaTEIbCTBOM Poccuiickoi
deneparuy, Ha MOMEHT IIPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTHI IEUCTBUTEIbHBI U
COJZIep>KaT JOCTOBEPHBIE CBECHUs. [lar0 cBOE COoriacue Ha y4acTHe B OIIPOCE I10 OLIEHKE
KauecTBa MPEAOCTABICHHON MHE MyHUILIUIIAILHON YCIYTH MO TEAEPOHY:

_ ( )
(mata) (moamucs) (®.1.0.)




[Ipunoxenue
(cpaBo4HOE)

PexkBU3UTHI AOJZKHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 NMMPEA0OCTABJICHUE
FocyﬂapCTBeHHOﬁ YCIYI'H IO BblAa4€ apXUBHBIX CIIPABOK, ADXUBHBIX BBITINCOK,
KONUH APXMBHBLIX NOKYMEHTOB 1 OCYINECCTBJIAAOIINX KOHTPOJb €€ NCIIOJTHCHUA

ApxuBHBIN oTAen NCIOTHUTEIBHOIO KOMUTETA
[lecTpeunHCKOro MyHUIIMIIAIIBHOTO paiioHa PecriyOnuku

Tarapcran

JIOJ>KHOCTB

Tenedon

DIIEKTPOHHBIN azipec

HavanpHuk otmerna

(884367)3-04-89

Alfiya.Valiullina@tatar.ru

HNcnonauTenbHblii KOMUTET [[eCTpEYMHCKOr0 MyHUIIMNIAIBHOTO paioHa
Pecny6nuku Tatapcran

JIOJ>KHOCTB

Tenedon

DIIEKTPOHHBIN ajipec

PykoBoaurenn
HcriomHUTETbHOTO KOMUTETA

884367)3-02-02

Albert.Habibulin@tatar.ru

Ynpasistonyii AeaaMu
M cnoHUTENbHOTO0 KOMUTETA

884367)3-02-10

Gulcecek.Gazizullina@tatar.ru
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K MOCTaHOBJIEHUIO VICTIOTHUTENBHOTO
komuteta [lecTpeunHckoro

MYHHUILIUIIATIBHOTO paiioHa PecryOnmku
Tartapcran ot 15.03.2019 Ne433

AIMHHHMCTPATHBHBIN perjiaMeHT

NpeIoCcTaABIEeHUA MYHMIMNIAJIBHON yCIyru
10 KOHCYJbTHPOBAHHUIO M0 BOIMPOCAM MECTOHAXOKIEHH S
APXMBHBIX IOKYMEHTOB, OTHECEHHbIX K MYHMUIMIIAIbHOI COOCTBEHHOCTH

1. O0mme moJ10KeHU A

1.1. HacTosimmil periiaMeHT yCTaHaBJIMBAET CTAHAAPT U MOPSAOK MPEAOCTABICHHUS
MYHUIUOATBHOW YCIYyTH MO KOHCYJBTUPOBAHHUIO 110 BOINPOCAM MECTOHAXOXKACHUS
aApXUBHBIX JTOKyMEHTOB, OTHECEHHBIX K MYHUIMNAIbHON coOcTBeHHOCTH Poccuiickoit
®enepauuu u Pecriydnuku Tarapcran (najiee — MyHULIMIIAJIBHAS YCIIYTa).

1.2. Tlony4arenn MyHUUUIAIBHON YCIYTH: IOPUAMYECKHE WIH (PU3NYECKHE JIMLA
A100 UX YIOJTHOMOYEHHBIE MPEICTAaBUTENN, OOPAIAIOLINECS] HA 3aKOHHBIX OCHOBAHUAX K
apXUBHBIM JOKYMEHTaM Ui IOJIyYE€HUS W UCIOJB30BaHUS HEOOXOAUMOW MH(pOpMaluu
(nanee - 3asBUTENb).

1.3. MynununanbHass yciyra npenocTtaBisercss VICIOTHUTENIbHBIM KOMHUTETOM
[TecTpeunHCKOTO MYHHUITUTIATBHOTO paiioHa (nanee — Mcmomakom).

HcnonHurtens MyHUIUMNAIBHOW yCIyrd — ApXWBHBIM oTAen VICHOJIHUTENBHOTO
komuTeTa (nanee — Oraen).

1.3.1. Mecro maxoxnenust Mcnonkoma: c.Ilectpersr ,ym.CoBetckas,18;

Mecto Haxoxnaenus Otnena: c.Ilectpemnst, yin. CoBerckas, 1.34.

I'padux paboter Hcmonkoma: exeaHEBHO, KpoMe CyO0OOTBI W BOCKpPECEHbS,
noHenenbHUK - nataHuna ¢ 8.00 qo 17.00, 06ex ¢ 12.00 mo 13.00.

['paduk npuema 3asiBJIEHUIA: corjaacHo rpaduky paboThl OTAeNA.

I'padpux pabotel Ortnena: exeAHEBHO, KpoMe CyOOOTBI M  BOCKPECEHbS,
noHenenbHUK - yetBepr ¢ 8.00 go 17.00, 06ex ¢ 12.00 go 13.00.

1.3.2. CupaBounsiii Tenedon Otaena: (84367)3-04-89.

1.3.3. Anpec odummansHoro caiita lMcnonmkoma B MH(pOpPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHer»  (mamee — cetb  «MHTEepHET»):
http://pestreci.tatarstan.ru);

1.3.4. udopmarus 0 MyHULIUMNIATBHON YCIyre MOXKET ObITh MOJIyYeHa:

1) mocpeactBoM HHGOPMAIIMOHHBIX CTCHIOB O MYHHIMNAIBHOW — yCIyTe,
coJlepKallluX BHU3YaJIbHYI0O M TEKCTOBYI0 HMHGOPMALMIO O MYHUIMNAIBHOW YCIyre,
pacnoyiokKeHHbIX B momenieHusx Mcnoiakoma, ais padbotsl ¢ 3asBurensiMu. Mudopmarus,



pa3MeniaemMas Ha HMH(DOPMAIIMOHHBIX CTEHAAX, BKJIOYaeT B ce0fd CBEIEHUs O
MYHUIIMIIAJIBHON yCIIyTe, coAepxaliencs B myHkrax (moamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 nacrosmero Pernamenra;

2) nocpenctBoM cetu «MHTEepHET»:!

Ha ounmansHOM caiite Mcmonkoma (http://pestreci.tatarstan.ru);

Ha [loprane rocymapCTBEHHBIX W MYHHIIMNAIBHBIX yciayr PecnyOnukm Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane TOoCyAapCTBEHHBIX W MYHMIMNAIbHBIX YCIyT ((yHKIIHIL)
(http://www.gosuslugi.ru/);

3) npu yctHOM 0oOparieHuH B McrmonkoM (JIMYHO WM 110 TelehOoHy);

4) npu TUCbMEHHOM (B TOM YHCJIe B (popMe 3JCKTPOHHOTO TOKYMEHTA) 0OpalieHun
B Mcnonkowm;

5) B MHOTO()YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHHUS MyHUIIUTIAIBHBIX YCIIYT
(manee — M®II), B ynanennbix padbounx mectax MOILI.

1.3.5. HNupopmanus mno Bompocam MNPeJOCTaBICHUS MYHHIMIAIBHONW YCIyTH
pasmemaerca crnenuanuctoM Otnaena Ha oduiuanbHOM caiite Mcmonkoma W Ha
MH()OPMAIIMOHHBIX CTEHIaX B MOMelIeHUsAX McroakoMa Jjist paboThl € 3asIBUTEIISIMHU.

1.4. IIpenocraBieHre MyHUIIUIIAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUH C:

®enepanbHbIM 3aKk0HOM 0T 6 oKTsI0ps 2003 roma Ne 131-D3 «O6 ob6mimx
IPUHIIMIAX OpraHU3allMk MECTHOTO camoyImpasieHus B Poccuiickoit @eaepaunmn» (naee
®enepanbubiil 3akoH Ne 131-D3) (Cobpanue 3akoHonarensctBa Poccuiickoit denepaium,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHMUI);

®denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXUBHOM Jieie B
Poccuiickoit ®enepanun» (nanee - Deaepanbhbiii 3akoH Ne 125-03) (CobOpanue
3akoHojatenbcTBa Poccuiickoit @eneparuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHUH);

®enepanbHbiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO0 opranHuzanuu
MPEOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX yciayr» (manee - denepanbHbli
3akoH Ne 210-®3) (Cobpanue 3akoHomatesnbcTBa Poccuiickoit @eneparuu, 2010, No 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX U3MEHECHUH);

[TocranoBnenunem IlpaBurensctBa Poccniickonn @eaeparuum ot 15 utons 2009 r. Ne
477 «O06 yrBepxknaenun IlpaBun genonpou3BoAcTBa B (eaepalibHbIX —OpraHax
UCIIOJHUTENbHON BiacTu» (nanee — IlpaBuna genonpousBojactBa) (Poccuiickas rasera,
2009, 24 uroHs, C yY€TOM BHECEHHBIX U3BMEHEHUN );

[IpaBunamu opraHu3alid XpaHEHHS, KOMIUIEKTOBAaHMS, y4€Ta U HCIOJIb30BAHMS
nokymeHToB ApxuBHOro (onma Poccuiickoit @Penepanuu W APYrUX apXHBHBIX
JIOKyMEHTOB B TOCYJapCTBEHHBIX M MYHUIIMIIAILHBIX apXWBaX, My3esx M OMOIMOTEeKax,
opranu3anuax POcCUICKON akalieMuH HayK, YTBEPKICHHBIMU NPUKA30M MHHUCTEpCTBA
KyJaeTypbl Poccuiickoit @eneparuu ot 18 sHBapst 2007 1. Ne 19 (manee — IlpaBuna
pabotel) (bromnereHb HOPMATUBHBIX aKTOB (peliepanbHBIX OPraHOB HMCIHOJHUTEIBHOU
Bractu, 2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUN );

3akonoM Pecnyonuku Tatapctan ot 28 utons 2004 roma Ne 45-3PT «O mecTtHOM
camoymnpanienuu B Pecniyonuke Tarapcran» (nanee — 3akoH PT Ne 45-3PT) (Pecnybnuka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);



3akonom PecmyOmuku Tarapctan ot 24 gexabps 2007 roma Ne 63-3PT «O
HAJIEJICHUN OPTraHOB MECTHOTO CaMOYIPaBJICHUS MYHUIIMIIATBHBIX OOpa3oBaHUN B
PecniyOnuke TarapcrtaH OTIEIBHBIMH TOCYJApPCTBEHHBIMHU MOJHOMOYHMsMU PecmyOnuku
Tarapcran B oOmactu apxuBHoro zaena» (manmee — 3akon PT Ne 63-3PT ot 2007 r.)
(Peciybmuka Tatapcran, 2007, 25 nexaOpsi, ¢ yueTOM BHECEHHBIX H3MEHEHUN );

3akonoM Pecniyonnku Taraperan ot 20 uronst 2017 roma Ne 63-3PT «O06 apxuBHOM
nene B Pecriyonmuke Tartapcran» (mamee - 3akon PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHoAaTenbcTBa Pecniyonuku Taraperan, 2017, T 55 (wacts D), ct. 2016);

[TocranoBnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpaHuueHUM COOCTBEHHOCTH Ha apXWMBHBIE JOKYMEHTBI, CO3/IaHHBIE 0
oOpa3zoBaHus, OOBEIMHEHHUS, pa3[eiICHUS WJIM HU3MEHEHHUsS CcTaryca MYHHUIMIATbHBIX
o0pa3oBaHMii M XpaHSIIMECS B MYHUIMIAIbHBIX apxuBax B PecnyOnuke Tarapcran, u
oOecrieueHUN ydeTa XpaHsIIUXCS B MYyHUIUIAIbHBIX apxuBax PecmyOmmku Tarapctan
aApPXUBHBIX JJOKYMEHTOB, OTHOCSIIMXCSl K FOCYJIapCTBEHHON cOOCTBEHHOCTH PecmyOnuku
Tartapctan» (nanee — nocranopiienre KM PT Ne 203) (Pecny6nuka Tartapcran, 2007, 25
nekaopsi, C y4eTOM BHECEHHBIX U3MEHECHUH);

YcraBom [lecTpeunHckoro MyHuIMnaibHoOro paitona Peciyonuku Tatapctan

(manee — Ycran); [losnoxenuem o0 ucnoaHuTeIbHOM komutete [lecTpeunHckoro

MyHUIMNanbHOTO paiioHa Pecriyonuku Tarapcran (nanee — [lonoxenne 06 MK);

[Tonoxxenuem 06 apxuBHOM otaene McnomaurensHoro komutera [lecTpednHCckoro
MYHUILIMIATBHOTO pailoHa, YTBEPKICHHBIM MOCTaHOBIeHUEM M cnosikoma ot
No  (manee — [Tonoxxenue o6 oTaene);

[IpaBrmiiaMu BHYTpPEHHETO TPYIOBOIrO pacropsiika McrnoiakoMa, yTBEpKIECHHBIMU
pacriopsbkeHueM pykopoaurtens Mcnonkoma ot Ne  (manee — [paBuia).

1.5. B mHacrosimiem PeriameHTte HCHOJNB3YIOTCS CIEAYIOIIUE TEPMUHBI U

ONpPEIEIICHMUS:
ylajeHHoe paboyee MeCcTO MHOrO(QYHKIMOHAJIBHOTO IEHTpa MpPEeAOCTaBICHUS
TOCYAApPCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYpHOE mojpasnesienne (opuc) MHOropyHKIMOHAIBHOTO IIEHTpPa MPEaOCTaBICHUS
rOCYAapCTBEHHBIX M MYHUIMINAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM HIIM CEIbCKOM
MOCEJICHUsSI MYHHUIIMIAIBHOrO paiioHa (ropojackoro okpyra) PecnyOnuku Tatapctan B
COOTBETCTBUU c IIYHKTOM 34 IIpaBun OpraHu3alnu JESATEIBbHOCTH
MHOTO(YHKIIMOHAJIbHBIX HEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMIIATbHBIX
YCIyT, YTBEPXKICHHBIX MocTaHoBieHUueM IIpaBurensctBa Poccuiickoit denepanuu OT
22.12.2012  Nel376 «O6 yrBepxknaenuu [lpaBui  opraHu3amu  JESITEIBHOCTH
MHOTO(YHKIIMOHATBHBIX HEHTPOB MPEIOCTABICHUS TOCYJapPCTBEHHBIX U MYHULIUTATbHBIX
yCIIyI»;

TeXHUYeCKas omuOka - omuOka (OmUCKa, ofeyaTka, IpaMMaTHYecKas WId
apudmerrnyeckas omnoKa), AOMyIIEHHAs OPTaHOM, MPEIOCTABISIONIUM MYHULIUTIATbHYIO
YCIIYTYy, ¥ TIpPUBEAIIas K HECOOTBETCTBUIO CBEJICHMI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT
rocyJapCTBEHHOM YCIyTu), CBEICHUSIM B JIOKYMEHTaX, Ha OCHOBAaHUU KOTOPBIX
BHOCHUJIMCH CBEACHUS;

NOJ1 3asiBJICHUEM O NPEIOCTaBICHUU MYHULMIIAIBLHOW yCiayru (Hayee - 3asiBICHUE)
NOHUMAETCSl 3ampoC O MPEJOCTaBICHUM MyHUUUnaibHou yemyru (m. 1 cr. 2



®denepanpHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-D3). 3asiBiaeHue cOCTaBIACTCS B
IPOU3BOJIBHON (hopMe, 10 YCTaHOBJIEHHOMY 00pa3ily, WM 3alOoJHSAETCS HAa CTaHJapTHOM
Omanke (mpwioxenue Ne 1). 3asBieHHMe 3amoJIHSIETCS Ha CTaHAAPTHOM OJIaHKE B
AJIIEKTPOHHOM (opMme:

Ha odunmaaprHOM caiite Mcmonkoma (http://pestreci .tatarstan.ru).una IToprane

TrOCYJapCTBEHHBIX U MYHHITUTIIAIBHBIX yCayT PecryOmmku TaTapcran
(http://uslugi.tatarstan.ru);

Ha EnrHOM noprane rocy1apCTBEHHBIX M MYHULIUITAIBHBIX YCIYT ((PYHKIU)
(http://www.gosuslugi.ru/);


http://www.______.tatar.ru/

2. Ctanaapr npeaocTaBjieHUs] TOCYAAPCTBEHHOM YCJIYIH

HaunmenoBanue TpC6OBaHI/I}I K

Coneprxanue TpeOOBaHUS K CTAaHAAPTY

HopmaTtuBHBIN aKT,

CTaHAApPTy NMPEAOCTABICHUS yCTaHaBJIMBAIOIIUI

roCyapCTBEHHOHN YCIyTH rOCYIapCTBEHHYIO YCIYTY WIH
TpeboBaHUe

2.1. HammeHnoBaHue MYHULIUITATEHOU KoncynpTHpoBaHue 110 BonpocaMm MecToHaxoxaeHus| denepanbabiii 3akoH Ne 125-D3

YCIYTH apXMBHBIX IOKYMEHTOB

2.2. HaumeHnoBanne  oprana mectHoro| McroJHUTEIbHBIN KOMHUTET [TectpeunHckoro| 4. 5 cT. 4 @enepaibHOTO 3aKOHA

CaMOYIIPaBJICHUS, HETOCPEACTBEHHO| MYHULIMIIAIBHOTO PaioHa Ne 125-@3;

IIPEIOCTABIAIONIEI0  MYHUIHUINAIBHYIO Hcnonnurens rocyaapcTBeHHON yeimyru — ApxuBHbIi| [Tonoxkenue 06 Otaene

YCIYTY otaen Mcnonkoma.

2.3. Onucanue pe3yibpTara KoncynpTanus no HaIm4uio U MmectoHaxoxieHuto| deaepanpubiii 3akoH Ne 125-D3

PEeAOCTABICHUS MYHULIMTATBHOM| 3alpalinBacMbIX CBEACHUN

yCIIyTH

2.4. Cpok npeaocTaBicHus| B meHb oOpaliieHus 3asBUTEA.

MYHULIMNAIBHOMN YCIIyTH, B TOM unciie ¢  Bo3MoXHOCTb MIPUOCTAHOBJICHUS CpOKa
y4eTOM HEOOXOAMMOCTH OOpaIlieHus:  B| MPEJOCTABICHHUS MYHULMNAIBHON  YCIyTH HE
OpraHu3aluu, YYaCTBYIOLIWE B| IpeAyCMOTpEeHa
pEeAOCTaBICHUN MYHULHATTAIBHOM
YCIIYTH, CPOK PUOCTAHOBJICHUS
PEI0CTaBIICHHUS MYHUILIUTATBHOH

YCIIYTHU B Clly4ae, €CJIM BO3MOXKHOCTh

MIPUOCTAHOBJICHUS PeayCMOTPEHA
3aKOHOIaTCIILCTBOM Poccuiickon
denepanuu
2.5. UcuepnbiBaroniuit nepedens|  OOpamienue (Ipu JUIHOM MpreMe uiH 1o Tenedony, |4. 1 cr. 19 dexepanbHOTo 3aKOHA
JIOKYMEHTOB, HEO0OXOTMMBIX B| B dbopme AJIEKTPOHHOTO  JIOKyMEHTa yepes| Ne 210-03
COOTBETCTBUM C  3aKOHOJIATEIBHBIMH| OQUITMANIBHBINA calT [lecTpeunHCKOT0 MyHHITMTIAIIBHOTO




NI NHBIMHA

IIPABOBBIMU aKTaMu TSt
IPEIOCTABIICHUS MYHUILIUTNIAIbHON
YCIIyTH, a TAKXKE yCIIyT, KOTOpbIE
SBIISIOTCS HEOO0XOAUMBIMU U
00s3aTeNIbHBIMA U1l TIPEAOCTaBICHMUS
MYHULIMNIAJIBHOW YCIYT, MOAJIEKAIIUX
IPEJCTaBICHUIO 3asBUTENEM, CIOCOObI
UX MOJYYEHUS 3asBUTEIEM, B TOM UUCIIE
B AJIEKTPOHHOM (hopMe, MOPSIIOK UX
IIPEICTABICHHUS

HOPpMAaTHUBHbBIMU

paiioHa, pakCUMHIIbHOE MMCbMEHHOE 00pallieHue).
[Ipy nTMYHOM NpHEME IPaKJaHUH MPEABSIBISCT:

- TOKYMEHT, YA0CTOBEPAIOIINN JTUYHOCTB;
- JTOKyMEHTBI, TOATBEPKIAIOIINE TOJTHOMOYUS

IIPEACTABUTEIS] FOPUINYECKOTO JIULA.

biaHK 3asBieHUs I NOJYYEHUS] MYHHIMIIAIBHON
YCIYI'M 3asBUTEIb MOXKET IOJYyYHUTh IIPH JIMYHOM
oOpamenuu B Ucnonkom, MO®LI, B yaaieHHbIX pabodnx
Mectax MOIL. OnektpoHHble (GopMbl  OJaHKOB
3asBJICHUS pa3MElleHbl Ha O(PUIMAIbHOM  CcaiTe
Hcnonkoma, [lopTane rOCyJapCTBEHHBIX U
MyHUIMOANbHBIX  ycayr PecnyOnuku — Tatapcras,
EanHoM noprane rocyJapCTBEHHbIX M MyHULMIAIbHBIX
yeiyr (pyHKIui).

3asiBJIeHUE U MpUJIaraéMble JOKYMEHThl MOTYT OBITh
MPEACTABIICHbI (HampaBlieHBI) ~ 3asBUTEIEM  HA
OyMaXHBIX  HOCHUTENSX OJAHMM U3  CJEIYIOIINX
CIIOCOOOB:

JUYHO (JINLIOM, AEMCTBYIOIIUM OT UMEHH 3asiBUTEII,
Ha OCHOBAHHMH JIOBEPEHHOCTH);

MOYTOBBIM OTIIPABJICHUEM.

3asBNeHUE W JIOKYMEHThl TakKXe€ MOTyT ObITh
MpeCTaBICHbl (HAIMpaBJICHbl) 3asBUTEJIEM B BHJIC
AJIIEKTPOHHOTO JIOKYMEHTA, TMOJIMUCAHHOTO MPOCTOU
AJNIEKTPOHHOM MOAMKCHIO, Yepe3 HMHPOPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIEro A0CTyMa, B TOM
quCle yepes HH(pOpMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceThb «IHTepHET», CalT
Hcenonkoma, [lopran rocy1apcTBEHHbBIX U




MYHUITUIIAIBHBIX ~ ycIyr PecnyOnuku Tarapcran,
Enunebrit mopTal rocy1apCTBEHHBIX U MYHUITUIATBHBIX

yeryr (byHKimii)

2.6. HcuaepnbiBaroniuii IIepCUCHb
JIOKyMEHTOB, HEO0OXOTMMBIX B
COOTBETCTBUU C HOPMATHBHBIMH
MIPABOBBIMHU aKTaMH LTS
MIPEIOCTABIICHUS MYHHUITUTIATEHOM
YCIYTH,  KOTOPBIC HaxoIsATCSI B
pacnopsbKeHUu MYHUILIATIATBHOM
OpTraHoB, OpraHoB MECTHOTO
caMOyIpaBJIeHUS U MHBIX OpraHu3allui

u KOTOpbIE  3asBUTEIb BIIPABE
NPEICTaBUTh, a TAKXKe CIOCOOBI HX|
MOJIYYCHUS 3aBUTEIISIMHU, B TOM YHUCJIC B
ANEKTPOHHOM  (opme, TMOPSIIOK UX]
IIPEICTABIICHHUS, MYHHUITUTIATBHBIA
opras, opraH MECTHOTO
caMOYTIpaBIICHUs TUOO OpraHU3aIHsl, B
pPacCmoOpsDKCHHM ~ KOTOPBIX — HaXOJATCH]
JIAHHBIC TOKYMCHTBI

[IpencraBiaeHre JOKYMEHTOB, KOTOPbIE MOTYT OBITh
OTHECEHBI K JAaHHOM KaTeropuu, He TpedyeTrcs

2.7. llepeueHb OpraHoB
MYHUIIUTIATBHOM ~ BJIAcTH  (MECTHOTO
CaMOYTIPABJICHUSI) U WX CTPYKTYPHBIX|
Mo/Ipa3ieNieHuH, COTJIACOBaHUE
KOTOPBIX B CITydasiX, TPETyCMOTPECHHBIX|
HOPMATHBHBIMH  TIPAaBOBBIMH aKTaMH,
TpedyeTcs TUTSt pe0CTaBIICHUS]
MYHUITUTIAJIBHOM YCIYTH W KOTOPOE

CoryacoBaHWe MYHUIMNAIBHONH  yCIyru HE
TpebyeTcs




OCYIIECTBIISIETCA OpraHoM

UCTIOJIHUTEILHOM BJIACTH,

PEAOCTABISIONIUM MYHHUIUTATBHOH

YCAYTy

2.8. HcuepnbiBarommi nepedeHs|  OTka3 B mpueMe JOKYMEHTOB HE MPEyCMOTPEH

OCHOBAaHMM [JIs1 OTKa3a B IPUEME

JIOKYMEHTOB, HEOOXOIUMBIX JINE|

MPEIOCTABICHUS MYHHIUITATBHOH

YCIYTH

2.9. UcuepnbiBaronui TIEPEYCHB OcHoBaHus I MIPUOCTAHOBJICHUSI CPOKQ]
OCHOBAHMH ISl TPUOCTAHOBJIEHUS WIIH| IPEIOCTABIICHUS MYHULMIIAIBHOW  YCIyTH HE

OTKaza B MPEIOCTaBJICHUH| YCTAHOBJICHBI.

MYHULUTIIAIIBHOW YCIIYTH OcHoBaHMs 111 OTKa3aB MIPEI0CTABJICHUH

MYHUITUTIATBHOM YCIYTH HE YCTAHOBJICHBI.

2.10. Ilopsimok, pa3sMep M OCHOBaHUS
B3UMaHUs MYHHUITUTIATHHOW  ITOIUIHHB]

WIM WHOM IJjiaThl, B3UMAaeMOM 3a
IIPEIOCTABJICHUE MYHULANAIBHOM
YCIyTd, BKJIIOYasg HUHOOpPMALMIO O
METOJIMKE pacyeTa pa3Mepa  TaKoH
TIJIAThI

MyHunmMnaibHass  ycliyra HOpeaoCTaBIISIETCs HA

0€e3BO3ME3THOI OCHOBE

4. 3 cT1. 15 deaepanbHOro 3aKoHa
Nel25-D3;

4. | cT. 8 deaepanbHOro 3aKoHa
Ne 210-03

2.11. Ilopsinok, pa3sMep M  OCHOBAaHUS
B3UMaHUS IUIAThl 3a MPEJOCTABJICHUE
YCHYT, KOTOpBIC SIBJISIFOTCS

HEOOXOAUMBIMH U 00513aTEILHBIMH IS
MPEeI0CTaBICHUS MYHULIMIATbHOM
yCIyrd, BKIIOYasg HMHOOpPMALMIO O

METOJMKE pacuera pasMepa  TaKoW

[IpenocraBienne HEOOXOAUMBIX U 005S3aTEIbHBIX

yCIIyT He TpedyeTcs

4. 3 cT1. 15 deaepanbHOro 3aKoHa
Nel25-@3;
4. 1 c1. 8 denepanbHOrO 3aKOHA
Ne 210-®3




I1JIaThI

2.12. MakcuMalbHBIA CPOK OKHIAHUS B
ouepeny MpH MoJayve 3ampoca o
Mpe0CTaBICHUN MYHULIUTIATBHOM
YCIIYTH Y TIPH TTOJTYYSHHUH Pe3yJIbTaTa)
MPEA0CTABICHUS TAKUX yCIIyT

MaxkcumanbHbIN CPOK OXHJAHUS nprema)
MOJTy4aTelisd yCIyTrH (3asBUTENSA) IPH MOJaue 3anpoca u
IpY TOJYYCHUU pe3ysibTaTa He IOJDKEeH MPEeBhIaTh 15
MUHYT.
OuepenHOCTh JUISI OTJIENbHBIX KaTeropHii
noJyJarejae MyHUIIMIAIbHON YCIYTH HE YCTAaHOBJICHA

2.13. Cpok perucrpanmuua  3ampocal
3asIBUTEIS 0 PEI0CTaBICHUH

MYHHUITUTIATFHOUW YCIIYTH, B TOM YHUCJIC B
ANEKTPOHHOU (hopme

B nenn obOpaiiieHus 3asiBUTEINS
3anpoc, MOCTyNUBIINN B 3JEKTPOHHOU (opme B
BBIXO/IHOM (MIpa3AHUYHBIN) JIEHb, PETUCTPUPYETCS HA
CIEAYIOIIUHN 32 BRIXOJHBIM (TIpa3IHUYHbBIM) pabounii
JICHb

m. 16 u. IV IIpaBun
JIeIIONPOU3BOICTBA

2.14. TpebOoBaHusg K IOMEIICHUSM, B
KOTOPBIX MPEI0CTABIIACTCS]
MyHUIMNAIbHAS ~ YCIIyTa, K MECTY|

OXXUJIaHUS U TIpUEMa 3asBUTENCH, B TOM
qucye K 00SCIeUeHUI0 JOCTYITHOCTH JIJIsl
WHBAJIUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOJATECIHLCTBOM

Poccuiickoit deaepanuu 0 COLMAIbHON
3allUTe WHBAIUOB, pa3MEUICHUIO U

0o(OpPMIICHUIO BU3YaJIbHON, TEKCTOBOH U

[TpenocraBnenue MYHUITUTIATBHOM yCIIyTH|
OCYIIECTBISICTCS B 3JaHUSIX M TOMEIIECHUSX,
000py1I0BaHHBIX MPOTUBOIOXKAPHOI CHUCTEMOM 51
CUCTEMOU MOXKApOTYIIECHHSI, HEOOXOIUMO MeOeNbio
Uit oQOpMIIEHHST TOKYMEHTOB, MH(POPMAIIMOHHBIMU

CTEHJIaMH.

OOecmeunBaercst  OeCHpensITCTBEHHBIM IOCTYTI
VHBAJIMJIOB K MECTY MPEAOCTABIICHUS T'OCYAaPCTBEHHOU
ycinyru (ynoOHBINM BXOJ-BBIXOJ B MOMEIICHUS U

MepeMEIICHHUE B UX MpeJieiax).

BusyanbHast, TEKCTOBAs U MyJbTUMEIUNHAS
MYJIbTUMEAUMHON  HH(pOpMAIUH o| uadopmarus 0 NOpAJIKE IPEAOCTABIIEHUS
IOPSAIKC NPEIOCTABICHUSA TAKUX YCAYT | MyHUIMOAIBHOM  YCIYTd pa3MellaeTcs B yA0OHBIX JIs
3asBUTEJIEM MECTaX, B TOM YHUCJIE C YYETOM
OTPaHUYCHHBIX BO3MOKHOCTEN NHBAJIMJIOB
2.15. Tloxazarenum goctynHoctu  u|  [lokaszarenmsimu JOCTYIIHOCTH  IIPEAOCTABIICHUS
KA4eCTBA MYHULHUNAIBHOW YCIYI'M, B| MYHHIIMIAJIbHOMN YCIYTH SIBISIOTCS:




TOM YHCIIe KOJIMYECTBO
B3aMMOJICCTBUM 3asIBUTEIIS C
JIOJKHOCTHBIMH JINIIaMH pu
MPEIOCTABICHUN MYHHUIUIATBHON
YCAYTH U UX  NPOJAOJKUTEIBHOCTD,
BO3MOXHOCTbD MOJTyYECHUS
MYHULIMIATBHON YCIyTH B
MHOTO()YHKIIMOHATBHOM LEHTPE
MPEIOCTABJIEHUS] TOCYAAPCTBEHHBIX U
MYHUITUIIAIBHBIX ~ YCIYT, B yJIQJICHHBIX|
paboumnx MECTax
MHOT'0(YHKITHOHATHEHOTO LEHTpA
MPEIOCTABJIIEHUSI TOCYAApPCTBCHHBIX U
MYHUITUIIAIBHBIX  YCIIYT, BO3MOXHOCTD
noiayyeHuss ~ uMHQOpMAMHM O X0JIC
MPEIOCTABICHUS MYHUIUATATBHON

YCIIYyTH, B TOM YHCJIE C UCIIOJIb30BAHUEM
uH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH

PaCIIOI0KEHHOCTh TOMELIEHUS APXUBHOTO OTIETA B
30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;
HaJIMYue HEOOXOAMMOT0 KOJIMYECTBA CIIEUAINCTOB,
a TaK)K€ IOMEIIECHHUM, B KOTOPBIX OCYLIECTBIIAECTCS
IIPUEM JOKYMEHTOB OT 3asBUTENEH;

HAJINYHE VCUEPIIBIBAIOIIEN uHopMaIuu O
cnocobax, TOpSAAKE M CpPOKax MpeaoCTaBICHUS
rOCyJJapCTBEHHOM  YCIyTH Ha  HMHQPOPMAIMOHHBIX

cTeHaax, H(GOPMaIMOHHBIX pecypcax Mcnoskoma B
cetu «MHTEpHET»; Ha [lopTane rocy1apCTBEHHBIX U
MYHUIIMIIAJIbHBIX ycayr PecnyOnuku Tatapcrah,
EnuHOM nopraiie rocy1apCTBEHHBIX M1 MYHUIIMITAIBHBIX
yeuyr (pyHkiuit);
OKa3aHHE IOMOIIM WHBAIMIAM B IPEOJOJICHUU
0apbepoB, MEMIAIOIINX MTOTYYEHUIO UIMH YCIIYT HapaBHE
C IPYTUMH JIMLIAMHU.
KauecTBo mpenocTaBieHns MyHULIUIIAIBHON YCIyTH
XapaKTEepU3yeTCsl OTCYTCTBUEM:
ouepeel Mpu MpuUeMe U BbIJaye JOKYMEHTOB
3asIBUTESIM;
HapyLIeHUI CPOKOB
MYHULUIIATIBHOU YCIIYTH;
xayio0 Ha aelicTBud (6e3aeiicTBIE) MyHUIIUTIATBHBIX

IPEIOCTABIICHUS]

CITyXKalllUX, NPEAOCTABISIONINX ~ MYHUIUMIIAIBHON
YCIYTY;

xKamod  Ha HEKOPPEKTHOE,  HEBHUMATEJIbHOE
OTHOILICHHE MYHULATTATBHBIX CITyXKaIluX,

OKa3bIBAIOIINX MYHUIIUIIATBHON YCIYTY, K 3asIBUTCIISM.
I[lpu  momaye  3ampoca 0  TPEIOCTaBJICHUU




MYHHIUITAIBHON YCIYTH U IPU MTOJYYEHUHN PE3yJIbTaTa
MYHHUIUITATBHON YCIYTH - OJIHOKpPATHOE
B3aUMOJICCTBUE JOJ>KHOCTHOTO auia,
MPEIOCTABISAIONIETO  MYHUIMIIAIBHOM  YCIYry, H
3asBUTENA.  [IpONOIDKHATENBHOCTh  B3aMMOJICHCTBUS
onpeaensercs HactosmuM PernamenTom.

[Ipn npepocTraBieHMM MYHMIMIIAJIBHOM YCIYTH B
M®Il, B ynmameHHslx padbounx MecTax MOI]
KOHCYJIbTALIMIO, TPUEM H  BbIAAYY JOKYMEHTOB
ocyuiecTBisieT cnennanuct MO,

Nudopmarus 0 xozae MIPEA0CTaBICHUS
MYHUIIUTIATBHOM  yCIyTH MOXKET OBITh MOJyYeHa
3agButeneM Ha  caure  Hcnosnkoma,  Iloprane

rOCyJapCTBEHHBIX U MYHULIMIQIBHBIX ~ YCIYT
PecnyOiuku Tarapcran, Ennnom nopraine
roCyJapCTBEHHBIX 17§ MYHULMNAIBHBIX ~ YCIYT

(pynkumit), B M®LI, ynaneHHbIX pabouyMx MecTax
MOI]

2.16. Ocobennoctu NPEI0CTaBIICHUS]
MYHULIMIIAIBHON YCIYTH B 3JIEKTPOHHOU

dbopme

3asgBiaeHUE O  TMPEAOCTABICHUA MYHHUITUTIATHHOMN
yCIIyTH MOXXET OBITh  HaIpPaBJICHO B ¢opme
AJIEKTPOHHOTO JOKYMEHTA:

Ha opHUIIHATTBHOM caiite Ncnonkoma

(http://pestreci.tatarstan.ru);

Ha HopTane rocyaapCTBCHHBIX U MYHUIIHUIIAJIbHBIX|

yCIyr PecnyOnuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnnHOM mnoprane rocynapCTBEHHBIX WU

MYHUIUNIAIBHBIX yCIIyr (pyHkumi

(http://www.gosuslugi.ru/)
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3. CocTaB, moc/1e10BATEIbHOCTh M CPOKM BHINOJTHEHUS] A/IMUHUCTPATHUBHBIX
npouenyp, Tpe6OBaHMs K MOPSAKY MX BHINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPAX, B YAAJEHHbIX pa004nX MecTax
MHOTO()YHKIHMOHAJIbHOT0 LEHTPA NPeA0CTABIEHNS MYHUIIUNAIbHBIX YCJIYT

3.1. Onucanue mNOCAENOBATENBHOCTH ACHCTBUM MpU  MPEAOCTaBIECHUN
MYHULANIAIBHOU YCIIyTH

3.1.1. mpenmocTtaBiieHHME MYHMIIMIAIBHOM YCIYIM MO KOHCYJBTHPOBAHUIO 10
BOIIPOCAM MECTOHAXOXJICHHSI apXMBHBIX JIOKYMEHTOB BKJIIOUAeT B ce0s CIIEIyOLIUe
IPOLIETYPBHI:

1) KOHCYJIBTHPOBAHUE 3asBUTEIS, OKa3aHUE IIOMOIIH MTPH 3aITOTHECHUH/
COCTABJICHUH 3asIBJICHUS;

2) IPUHATHE U PETUCTPALIHSI 3asIBIICHUS;

3) c6op uH(DOPMAIUH 10 BOIIPOCAM MECTOHAXOXKICHUS apXUBHBIX JOKYMEHTOB;

4) BBIIa4a 3asBUTEIIO PE3YJIbTaTa MYHHUIIMITATHHON YCITyTH.

3.1.2. biok-cxema MOCIEAOBATEIIBHOCTH JIEUCTBUM 10 IPEIOCTABICHUIO
MYHHUIMIIATBHON YCIIYTH MPEJCTABIEHA B IPUIOKEHUHU Ne 2.

3.2. OxazaHue KOHCYJbTallMil 3asBUTENI0, TIOMOIIM TPU  3aMOJHEHUU/
COCTABJICHHUH 3as1BJICHUS

3asBurens oOpamaercs B OTaen JM4YHO, N0 Tesne(oHy W/UIU MUCbMEHHO, B TOM
YUCJIE N0 AJIEKTPOHHOM IMOYTE, ULl MOJYYEHUSI KOHCYJIbTAUUNA O MOPSAIKE MOIYYEHUS
MYHHUIUITAIBHON YCIYTH.

Cneunanuct Otaena oCyluIeCTBISET KOHCYJIbTUPOBAHUE 3asBUTENSI, B TOM YHCIIE
Mo cocTaBy, (opMeE U COAEPNKAHUIO JTOKYMEHTAlMU, HEOOXOAMMOW ISl MOJyYEHHS
MYHUIUOATBHOM YCIYTHM U TPH HEOOXOAMMOCTH OKa3bIBa€T MOMOIIb B 3alOJHEHUU
OJlaHKa 3asBJICHUS.

[Ipouenypa, ycraHaBinuBaeMasi HACTOSIIIMM IMYHKTOM, OCYILECTBIISETCS B JI€Hb
oOpallieHust 3assBUTES.

Pe3ynpTaT npoueaypbl: KOHCYJIbTAalNs 3aBUTEIIS.

3.3. [IpunaTtHe u peructpauus 3asaBiCHUS

3.3.1. 3asBurens (ero mpeacTaBUTENh) JUYHO Wi yepe3 MO Ha GymakHOM
HOCHUTEJIE, B OJJIEKTPOHHOM BUJE uepe3 EuHbIi NOpTal TOCYAapCTBEHHBIX H
MYHULIMINAIBHBIX yeiyr (pyHkmuif), IlopTam rocynapcTBEHHbIX M MyHHUIMHATIbHBIX
ycayr Pecny6nuxu Tartapcran, oduumanbabiii caidt Mcnonakoma nubo mo modre
MOYTOBBIM OTIIPABJICHUEM MMOAAET (HampamisieT) 3asiBiieHUEe. JJOKYyMEHTbl MOTyT OBITh
noAaHel uepes ynaineHHoe padbouee mecto M®II. Crnucok ynaneHHbIX pabOYuXx MeECT
MIPUBENICH B IpHIoKeHnH Ne 23.

3asBJIeHUE O MPEJOCTABICHUHN TOCYIAPCTBEHHON YCIYTH B 3JEKTPOHHOU (popme
HarpasiseTcss B OTIen 1o 3JIEKTPOHHOM nouTe WK yepe3 HTepHeT-IpUeMHYIO
Hcnonkoma. TloctynuBiiee B 37€KTPOHHON (hOpMe 3asBIICHHE pacredyaThiBaeTCs, €To
perucrpanys OCyleCTBISIETCS B yCTAHOBIEHHOM MOPSIKE.



3.3.2. Cneumnanuct Otaena perucTpupyeT 3asBJICHUE.

[Ipouienypsl, ycTaHABIMBAEMbIE HACTOSAIUM MTYHKTOM, OCYIIECTBIISIIOTCS B
TeueHue 15 MUHYT ¢ MOMEHTa O0OpaleHus 3asBUTEISL.

PesynbpTaT npoueayp: 3aperucTpupoBaHHOE 3asIBIICHUE.

3.4. Coop uHboOpMaIK 10 BOITPOCAM MECTOHAXOXK/IECHUS apPXUBHBIX JOKYMEHTOB

3.4.1. Conemmanuct Otnena:

MPOBEPSET HAJTMYKUE IOKYMEHTOB B apXHBE;

B CJIy4ae OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB B apXHBE OCYIIECTBIISIET MOUCK
MECTOHAXO0XJACHHS TOKYMEHTOB IO IOCTYITHBIM 0a3aM JaHHBIX;

B Cllydyae yCTaHOBJICHUS HEOOXOIUMOCTHU AOMOJIHUTEIBHON HHPOPMAITUH OT
3asIBUTEJNS JIEJIAET 3alpOC 3asBUTEIIO;

MIOCJIE YCTAHOBJICHUS] MECTOHAXO0KJICHHUSI TOKYMEHTOB B MUCbMEHHON (popMme (110
dakcy), B popMe 2IEKTPOHHBIX COOOIIEHHUH, B (hOpME YCTHOTO COOOIICHUS 3asiBUTEIIO
BO BpeMs mpuemMa WM 0o TenedoHy cooOiaer HeoOXOAuMbIe CBEIACHUS O
MECTOHAXO0XJACHUH JTOKYMEHTA 3asIBUTEIIO;

npeajiaraeT 3arnojJHUTh 3asSBUTENI0 3asBiieHHE (B MHUCbMEHHOW (opme WiIn B
(dbopMe FIEKTPOHHOTO JOKYMEHTA) O Bblaye apXUBHOM CIIpaBKU (apXUBHOM BBIIUCKH,
KOIMU apXUBHBIX JJOKYMEHTOB) IIPU HAJIMYUU JIOKYMEHTA B apXUBE.

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSALIUM IIYHKTOM, OCYILIECTBIIIFOTCS B JI€HBb
oOpallieHus 3assBUTEIIS.

Pesynbprat npoueayp: KOHCYIbTaIUs 3asIBUTENS IO MECTOHAXO0KIECHUIO
JIOKYMEHTOB.

3.5. IlpenocraBiieHne MyHUIIMITIAIBHON yciayru yepe3 MOL]

3.5.1. 3asBuTENH BIIpaBe 0OpaTUTHCS AJIs MOJYyYEHU MyHULUMIIAIBHON YCIYTH B
M®II, yaanennoe padbouee mecto M®DII.

3.5.2. IIpenocraBineHne MyHUIUNAIBHON ycinyru yepe3 M®PL] ocymecTBisieTcs: B
COOTBETCTBUHM C perjaMeHToM paboThl MO®II, yTBEep>KIEHHBIM B YCTaHOBJICHHOM
HIOPSIZIKE.

3.5.3. IIpu noctymiennn A0KymeHTOB u3 M®I] Ha nosiydeHue MyHULIMTIATbHOMN
YCIIyTH, TPOLEAYPBl OCYIIECTBIIIFOTCS B COOTBETCTBUM C IYHKTOM 3.4 HAacTOSLIETO
PernamenTa. B ciydae, korna 3asBuTeneM crocoOOM MOJY4YEHHUS pe3yibTaTa yKazaH
«aepe3 MOL», pe3yabraT MyHULIUMITAJIIBHOM yciyry Hanpasisiercs B MOLI.

3.6. UcnpaBiieHre TEXHUISCKHUX OITUOOK

B cBsi3u ¢ TeM, 4TO pe3ybTaTOM MyHUIIMIIATLHOM YCIIYTH SIBISIETCS

KOHCYJIbTAallus, UCIIPABJICHUC TEXHUYCCKOH OITMOKHU HE OCYHICCTBIIACTCA.

4. Iopsaaok 1 (popMbI KOHTPOJIS 32 MPEAOCTABJICHHEM
MYHHMIUIIAJIBHON YCJIYIH

4.1. KoHTposib 3a MOJHOTOM M KA4€CTBOM MPEIOCTABICHUS MYHHUIUIIAIBHON
YCIIYTYM BKJIFOYAeT B CeOs: BBISBICHHE U yCTpAaHEHUE HAPYIICHHWM IpaB 3asBUTENICH,
paccMoTpeHue xkajaob, IPoBeeHNE TPOBEPOK COOJIOICHUS MPOLECTYpP MPEIOCTABICHUS
MYHUILIMIIAJbHOW  YCIYTH, TMOATOTOBKY pelleHui Ha JedcTBus (Oe3neiicTBue)
JIOJKHOCTHBIX JIMI] OPraHa MECTHOT'O CaMOYITPaBJICHUS.

dopMaMu KOHTPOJII 3a COOJIOJIEHWEM HWCIOTHEHHUS aJMUHUCTPATHBHBIX


http://www.______.tatar.ru/

MPOLIEAYP SABIISFOTCA:

IIPOBE/ICHHUE MPABOBOM SKCHEPTU3BI MPOEKTOB JOKYMEHTOB IO MPEIOCTABIECHUIO
MYHULUMIATBHONU yCIyTH. Pe3ynbTaTtoM 3KCepTU3 SIBISETCS BUSUPOBAHHUE ITPOEKTOB;

IIPOBEJICHUE B YCTAHOBJICHHOM IOPSAKE IPOBEPKHU BEACHUS ACIIONPOU3BOJICTBA;

MPOBEICHUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOACHUS
MpOLEAYp MPEAOCTABIECHNS MYHHUIIUTIAJIbHON YCIIYTH.

KoHTposibHbIE TpPOBEPKH MOTYT OBITh IIJJAHOBBIMH (OCYILECTBISATHCS HA
OCHOBAHMM TMOJYTOJOBBIX WJIM TOJIOBBIX IUIAaHOB pabOThl OpraHa MECTHOTO
CaMOYIIpaBJICHUs1) W BHEIUIAHOBBIMU. [Ipu mpoBeleHUU MJIAHOBBIX MPOBEPOK MOTYT
paccMaTpUBaTbCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIUNAIBHOM
ycinyrd  (KoMIUleKcHble mpoBepku). [lo KOHKpeTHOMY OOpallieHUIO0 3asiBUTEIIS
IPOBOJISATCS BHEIJIAHOBBIE POBEPKH.

4.2. Texymmuii KOHTPOJb 3a COOJIOJECHHEM IOCIECIOBATEILHOCTH EHCTBHMA,
ONpENENCHHBIX  AAMUHUCTPATUBHBIMM  MpPOUEAypaMU IO  MPEIOCTaBICHUIO
MYHULANAIBHON YCIIYTH, OCYLIECTBISIETCA ynpaBnaenaMu lMcnonkoma AJeKCeeBCKOIo
MyHUIMNAIbHOTO paiioHa PecriyOnuku Tarapcran.

4.3. llepedyeHp IOOJKHOCTHBIX JIML, OCYIIECTBIIIONIMX TEKYIIUA KOHTPOJIb,
YCTAHABIMBACTCS TOJOXKEHUSMH O CTPYKTYPHBIX TOJPAa3ACIICHUSX OpraHa MECTHOIO
CaMOYyTPaBJIEHUS U JTOJDKHOCTHBIMU PETJIaMEHTAMM.

ITo pe3ynbTaram NpoBEICHHBIX MPOBEPOK B CIIy4ac BBISIBJICHUS HApYILICHH MTpaB
3asiBUTEJIE BHHOBHBIC JIMIA IPUBJIEKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBUM C
3aKOHOIaTeNnbCTBOM Poccuiickont denepauni.

4.4 Hauanpauk OTAena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIM)
HEHaJIe)Kallee BBIMOJHEHUE aJIMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B paszzene 3
HacTtosmiero Pernamenra.

4.5. KoHTponb 3a NOPEeAOCTaBICHUEM MYHHIUIIAIBHON YCIYTH CO CTOPOHBI
rpaxiaaH, WX OOBEAMHEHUN W OpraHu3alMid, OCYUIECTBISETCS MOCPEICTBOM
OTKPBITOCTH JAeATeNbHOCTH McroakomMa Mpu MpeaoCTaBI€HU MyHULIMIIATBHOM YCITyTH,
MOJIYYCHHUS] TIOJIHOM, AaKTyaJlbHOW M JIOCTOBEpHOM HWH(OpMamuu O TOPSAKE
MPEIOCTABIEHUSI MyYHULMIIAJBHON YCIYTU U BO3MOKHOCTH AOCYAEOHOTO pacCMOTPEHHUS
oOpaiteHuit (»xano0) B mpolecce NpeI0CTaBICHUS] MyHUIIUITAIBHOW YCITYTH.

5. HocyneOHblii (BHECYIE€OHBIN) TOPSIAOK 00KaIOBAHUS PEIICHUHN U ACHCTBUIA
(Oe3neiicTBUs) OPraHoOB, MPEJOCTABISIONMX MYHULUIIAIBHYIO YCIIYTY, a TAKXKE UX
JIOJDKHOCTHBIX JIMI], MyHHUITUTIAJIBHBIX CITYXKaIUX

5.1. TlomyuaTenun MYHUUMINAIBHOM YCIYIM HMEIOT IMPaBO Ha O0O0KajJoBaHHE B
nocyneOHOM Topsiike nedcTBuil (6e3aelicTBus) coTpyaHukoB OTAena, y4yacTBYIOIIHUX B
IPENOCTAaBIEHUN MyHUUMNaiabHOW yciayru, B Otnen win B CoOBET MYHHMIIMIAIBHOIO
oOpa3oBaHUs.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YHUCIIE B CIACAYIONINX CIIydasiX:

1) HapymieHue cpoka pErucTpalMy 3amnpoca 3asBUTENs O NPeIOoCTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

2) HapylIEHHUE CPOKA MIPENOCTABIECHUS MyHULIUIIAJIbHON YCIIyTH;

3) TpeOoBaHue y 3asBUTENSA JOKYMEHTOB WM MH(POpMALUHU JIHO0 OCYIIECTBICHUS
NEUCTBUW, MPEACTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE IPEAYyCMOTPEHO
HOpPMaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoit denepannn, PecnyOnuku Tartapcras,



[lecTpeUMHCKOTO MYHHMIMIIAJBHOIO palioHa ISl NPEAOCTABICHUS MYHUIUIIAIbHOU
YCIYTH;

4) oTka3 B MNpueME€ JOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMHU TIpaBOBbIMH akTamu Poccuiickoit denepaunn, Pecnybnuku Tartapcrah,
[lecTpeUMHCKOTO0 MYHUIMIAIBHOTO paioHa JUIsl MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH, Y 3aABUTEIIS;

5) oTKa3 B MPEAOCTAaBICHUH MYHHMIMNAIBHOW YCIYTH, €CJIM OCHOBAaHHS OTKa3a HE
peyCcMOTpEHbI (efiepatbHBIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBUU C HUIMH MHBIMU
HOPMAaTUMBHBIMM TNPaBOBbIMU akTaMu Poccuiickoii ®denepanuu, 3aKOHAMU W HHBIMU
HOPMATUBHBIMM TpPaBOBbIMU akTamMu PecnyOnuku Tartapcran, MyHHUIIMTAIbHBIMUA
IIPABOBBIMH AKTaMHU;

6) 3arpeboBaHUE OT 3asBUTEIS NPU MPEAOCTABICHUM MYHUIMIIAIBLHON YCIyrU
IJIaThl, HE TMPEIyCMOTPEHHONM HOPMAaTHUBHBIMU TIPAaBOBBIMU akTaMH Poccuiickoi
®enepanuu, Pecriyonuku Tartapceran, [lecTpednHCKOro MyHUIIMTIAIBHOTO palioHa;

7) otka3z Otaena, MOJBKHOCTHOro juna Otaena, B UCHPABICHUM JOMYIICHHBIX
OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEJOCTABICHHUS MyHUIIUIAIBHONU YCIYTH
JIOKyMEHTaX MO0 HapyIIEHUE YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABJICHHI.

8) HapylleHHEe CpOKa WIM TOpsAJKa BbLAAYM JIOKYMEHTOB 110 pe3yibTaTam
MPEIOCTABICHUS MYHULIMIIAIBHON YCIYTH;

9) npuocTaHOBIIEHHE MPEAOCTABICHNUS MYHULMIAIBHON YCIYTH, €CIM OCHOBAHUS
IPUOCTAHOBIIEHUSI HE MPEAYyCMOTpPEHbl (eaepalibHbIMA 3aKOHAMH W TNPUHATHIMUA B
COOTBETCTBMM C HUMH HHBIMH HOPMAaTHBHBIMU IIPAaBOBBIMU akTamu Poccuiickoi
denepanvy, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMU IMPaBOBBIMHU akTaMu PecrmyOiuku
TaTapcTaH, MyHULIMIAIBHBIMU TPABOBBIMU AKTAMH.

10) TpeGoBaHue y 3asBUTENS TPH TPEIOCTABICHUU MYHHUIUNAIBHOU YCIYTH
JOKYMEHTOB WJIH HH(OpPMAalUU, OTCYTCTBHE M (WMJIM) HEJOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIUCh TMPU TMEPBOHAYAIHHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEIOCTABIECHUS MYHULMINAIBHOW YCIyru, JIMOO B MPEIOCTaBICHUH MYHHIMNAIbHON
YCIYTH, 3a UCKIIOUEHUEM CIy4aeB, NPEAYCMOTPEHHBIX IyHKTOM 4 yactu | cratem 7
denepanbHOro 3axkoHa Ne 210-P3.

5.2. Kanoba Ha pemeHus U AercTBUs (Oe31eHCTBHE) OpPraHa, MPEJOCTABISIOIETO
MYHUIMOAIBHYIO  YCIOyry, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpeJoCTaBISIOLIErO
MYHUIUOAIBHYIO  YCIyry, MYHHUIMOAIBHOTO CIIY)Kalller0, PYKOBOAMUTENS OpraHa,
MPEIOCTABISAIONIET0 MYHHUIIMNAIBHYIO YCIYry, IOJAeTCs B NUCbMEHHOM (opme Ha
OyMa)KHOM HOCHTEJIE WIH B DJIEKTPOHHOU (popme.

’Kanoba mosxer ObITH HampapyieHa TIo0 TouTe, yepe3 M®I, ¢ ucnons3oBaHueM ceTu
"Unrepuer", odummanpHoro caiita IlecTpeyrMHCKOTO MYHUIIMMAIBHOTO  palioHa
(http://pestreci.tatarstan.ru), EawHOro moprana TrocyJapCTBEHHBIX W MYHHIIMITAIbHBIX
yeayr  Pecnmy6muku  Tarapcran  (http://uslugi.tatar.ru/),  Egunoro  moptana
TOCYAapCTBEHHBIX W MYHUIUNANBHBIX ycayr (pynkmuit) (http://www.gosuslugi.ru/), a
TaK)K€ MOXET ObITh IPUHSATA MPU JTUYHOM ITPUEME 3aABUTEIS.

5.3. ’KanoGa, noctynusias B Opra, IpeIoCTaBISIOMUNA MyHUIIMTAIBHYIO YCIYTY,
aM00 BBIIIECTOSALIMN OpraH (MpU €ro HaJIW4Yuu), MOJICKUT PACCMOTPEHHUIO B TEUEHHUE
NATHAIUATH pabOyMX JHEW CO JHS €€ perucTpanuu, a B ciydyae O0KalloBaHUS OTKa3a
OpraHa, MpPEJOCTABISIIOMIET0 MYHHULHUNAIbHYK) YCIYry, B IIpUEME JOKYMEHTOB Yy
3asiBUTENS MO0 B HCIPABIECHUU JOMYLIEHHBIX OMNEYaTOK M OIIMOOK WM B Cilyyae



00>anoBaHUsl HAPYIIEHUS! YCTAHOBJIEHHOTO CPOKA TaKUX WCIIPABJICHUHN - B TEUECHUE MATU
pabouux JHEW CO IHS €€ PEerucTpaluu.

5.4. Kanoba nomkHa coaepKaTh CISAYIONIYI0 HH(POPMAITHIO:

1) HamMeHOBaHWE OpraHa, MNPEJOCTABIAIONIETO YCIYry, IOJDKHOCTHOTO JUIA
opraHa, MPEJOCTABISIIONIETO YCIyry, WIA MYHULUIIAJIBHOTO CIIy)Kalllero, peumeHus M
neiicTBus (0e3aeiiCTBIE) KOTOPHIX 00KATYIOTCS;

2) gamuiuio, UMs, OTYECTBO (MOCIEAHEE - TMPU HATUYMU), CBEIACHHUS O MECTe
KUTEIIbCTBA 3asfABUTENS - (DU3MUECKOTO JIMIa JIMOO HAUMEHOBAHME, CBEJACHUS O MECTe
HAXOXKJCHUS 3asIBUTENS - IOPUIMYECKOTO JIMIA, a TakkKe HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) dJIEKTPOHHOU IMOYTHI (MPU HAJIMYKK) W TOYTOBBIM ajapec, IO
KOTOPBIM J0JKEH ObITh HAIIPaBJIeH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 OOXKaTyeMbIX PEIICHUSAX W JCHCTBUIX (Oe3leCTBHUM) OpraHa,
MPEIOCTABISAIONIET0  MYHULMIAIBHYIO  YCIYTy,  JOJDKHOCTHOTO — JIMLIa  OpraHa,
IIPEIOCTABISAOIIET0 MYHULIUITAJIBHYIO YCIYTY, WIM MyYHULAIIAJIEHOTO CITYKAalleTro;

4) nOBOJBI, HA OCHOBAHMM KOTOPBIX 3agBUTENIb HE COIJIACEH C PEIICHUEM H
nerictBueM (Oe3neicTBUEeM) opraHa, IMPEAOCTABISIONIETO YCIYTy, JOKHOCTHOTO JIMIA
oprasa, MpeJOCTABIISIIONIETO YCIYTY, WA MyHULUIIAIBHOTO CITyXKAaIlIero.

5.5. K xanobe MoryTt ObITb MPUIIOKEHBI KOMHHU JOKYMEHTOB, MOATBEPKIAIOIINX
U3JI0KEHHBIE B JKajo0e 00cTosATenscTBa. B TakoM citydae B xano0e NpuBOAUTCS NEPEYEHb
IPUJIAraeMbIX K HEM TOKYMEHTOB.

5.6. Kanoba noanuceIBaeTCs MOJABIINM €€ MMOIyYaTeJIeM MYHULIMITAIbHON YCITYTH.

5.7. Ilo pe3ynpraTaM paccMOTpPEHHS KajJo0bl IPUHUMAETCS OJHO U3 CIEIYIOIIUX
pELICHUN:

1) s)xanmo0a y1oBIEeTBOPSIETCS, B TOM 4HCle B ()OpME OTMEHBI MPUHATOrO PEIICHUs,
UCHPABJIEHUS] JIONMYIIEHHbIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B peE3yJbTaTe
IIPENOCTABIICHUS TOCYIAPCTBEHHON YCIYTH JOKYMEHTaX, BO3BpATa 3asBUTEINIO JIEHEXKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE NPELYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMHM AKTaMU
Poccuiickoii denepanyivi, HOpMaTUBHBIMU MPaBOBbIMU akTamu Pecnyonuku Tatapcran,
MYHHUITUTIATHHBIMH ITPABOBBIMU aKTaMH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

He mno3gHee naHs, cieayroliero 3a JHEM MPUHATHAS PEHICHHs, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBHUTENII0 B MUCBMEHHOM (QopMe M MO KEJIaHWIO 3asBHUTENS B
ANEKTPOHHOM  (opMe  HampaBisieTcss MOTHUBUPOBAHHBIM OTBET O  pe3yibTarax
PacCMOTPEHUSI JKAJTOO0BI.

5.8. B cmnydae mpusHaHUsS KajdoObl TOMAJICKAIIEH YIOBJIETBOPEHHUIO B OTBETE
3asABUTENIO JaeTcs MH(popManusi O IEWUCTBUAX, OCyllecTBisgeMbiX OTaenoM, B IENAX
HE3aMEUINTEIBHOIO  YCTPAaHEHHUS  BBISIBICHHBIX ~ HApyIIEHUH  NpU  OKa3aHHUH
MYHUIIUIIAJIbHON YCIYTH, a TaK)K€ MPUHOCSITCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEYJ100CTBa
U yKasplBaeTcss UHpopManus O JaNbHEHIIMX JEMCTBUSX, KOTOpPbIE HEOOXOIUMO
COBEPILIUTH 3asIBUTEIIO B LEAX MOTYYEHUS MyHULUIIAIBHON YCIYTH.

5.9. B cnyuae mpu3HaHus kKajgoObl HE MOJJIeXkKaIIeH YIOBJIETBOPEHUIO B OTBETE
3asIBUTEINIO, JAIOTCA apryMEHTHUPOBAHHbBIE PA3bICHEHUS O MPUYMHAX TPUHATOTO PEIICHHUS,

a Taxke nHGoOpMaIUs O IOPsIAKE 00KaTOBaHUs MIPUHITOTO PEIICHHUS.

5.10. B ciiydae ycTaHOBIEHHS B XOJI€ WM 10 pe3yJIbTaTaM PaCCMOTPEHHUS KajI00bl
IIPU3HAKOB COCTAaBAa aIMUHUCTPATUBHOTO MTPABOHAPYIIEHUS WU MTPECTYIUICHUS
JOJKHOCTHOE JIMI0, paOOTHUK, Ha/I€JICHHBIE MTOJTHOMOYHUSIMH IO PACCMOTPEHHMIO 5Kallo0,
HE3aMeJIMTEIbHO HAIPABISIOT UMEIOIIMECS MAaTEPUAIIBI B OPTaHbl TPOKYPaTyphl



[Tpunoxenue Ne 1

(HauMeHOBaHME OpraHa MECTHOTO CaAMOYTIPABICHUS

MYHHUITUITAJIHHOTO 00pa30BaHMU)

oT

(pamunusi, ©Ms1 OTUECTBO, HOUTOBBIA HHICKC, a/ipec, Tese(OH 3asBUTEIS,

JIEKTPOHHBIH apec — NPH HANPABICHUH 3aIIpoca 0 JIEKTPOHHON MoUTe)

3ASBIIEHUE
0 KOHCYJIbTUPOBAHMHU 110 BOIIPOCAM MECTOHAXOKICHUS APXUBHBIX JOKYMEHTOB

[Ipoury cooOMUTh CBEIEHHSI O MECTOHAX0KICHUH IOKYMEHTOB (JIOKYMEHTOB IO
UCTOPUH)

(HamMeHOBaHHUE OpraHU3aINH, OT/AeNa, IlexXa, Opurasl; HaceIeHHOTO MTyHKTa)
Haxo IIcrocs 1mo aapecy: 3a
I'OAbI
I[OKYMCHTBI HGO6XO,Z[I/IMBI AJI ITOJIy4CHUA apXHBHOﬁ CIIpaBKH (KOHI/II/I, BBIHI/ICKI/I)
O CTaxe

(HamMeHOBaHUE YIPEKICHUS)
3a Ioabl
O 3apIuiaTre

(HaMEeHOBaHUE YUPESIKACHHUS)
3a TOIbI
00 yuebe

(HaMEeHOBaHUE YUPESIKACHHUS)

3a TOJIbI

HHOC

3a roJbl

(mata) (moxmmuce) (®UO0)



[Ipunoxenue
Ne 2

Biaok-cxeMma mocjie10BaTeJILHOCTH JAeHCTBUA
10 NMPeXOCTABJICHUI0 MYHUIIMNIAJTBbHOM YCJIYTH

3agasurtenb

O6pau.1aeTc;| B Otoen ans nony4vyeHnsa KOHCynbTaunn 0 MEeCTOHaxXoXaeHNn apxXmMBHOro AOKyMeHTa

B chopme anekTpoHHOro AoKyMeHTa no I/IH(bOpMaLWIOHHbIlVI

cuctema obulero nonNbL3oBaHUS

B NUCbMEHHOW-ehepme-

-B POpMe 3NEKTPOHHORO COOBLLIEHNS

no TeriepoHy

JINYHO

Cneunanuct|OToeng |

I‘IpOBepﬂeT Halindme JOKYMEHTOB B apXuBe.
B cnyyae otcyTcTBUS HEOBGXOAMMBIX AOKYMEHTOB B apXvBe
OCYLLIECTBIISAET MOUCK MECTOHAXOXOEHUS OOKYMEHTOB NQ
©ase gaHHbIX, KapToTeke, TenedOHHOMY CMPaBOYHUKY.
CoobuaeTr HeobxoaMmble CBEAEHUS O MECTOHaXOXOEHUW— MECTOHAXOKASHMIO OKYMEHTOB

KOHCyJ'I bTauuna 3adaBuUTend no

OOKYMEeHTa 3adBUTernio. I'Ipe,u,naraeT 3anoJiHNTb 3aABUTESH]

3adBsieHne O Bblaa4ve apXMBHbIX CMpPaBOK, apXMBHbIX BbIMNCOK

Konumn APXMUBHbIX LOOKYMEHTOB TMNpu Hanmn4nn LOOKYMEeHTa H




[Tpunoxxenue Ne 3

Cnmcok yaajieHHbIX pa0ouynx MecT ¥ rpauk npuemMa J0KyMeHTOB

OO6cnyxuBaembie
No Mecto pacnonoxeHus HaCeJICHHbIE I'padux npuema
n/m yIaJIeHHOTO pabodero MyHKTBI JTOKYMEHTOB
MecTa
1. ¢ 8.00 10 17.00
cy0. - BOCKD.
BBIXOJTHBIC JTHU
2. ¢ 8.00 10 17.00

cy0. - BOCKD.
BBIXOJTHBIC JTHU




[Ipunoxenue
(cpaBo4HOE)

PexkBU3NTHI JOKHOCTHBIX JIHII,

OTBCTCTBCHHBLIX 34 IIPEAOCTAaBJICHUE MyHHHHHaJILHOﬁ YCIYId 0 KOHCYJIbTUPOBAHHUIO
IO BOIIPOCaM MECTOHAXO0KACHUA APXUBHBLIX TOKYMEHTOB

ApxuBHbIN 0TAEN MICIOMHUTENBHOTO KOMHUTETA
[TecTpeunHcKOro MyHHIIMTIIATLHOTO paiioHa PecyOauku TaTapcTan

JIOmKHOCTD Tenedon DIEKTPOHHBIN aJIpec
HavanpHuK oT/EIA (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

HNcnonauTtenbHblii KOMUTET [leCTpEUYMHCKOr0 MyHUIIMNIAIBHOTO paiioHa
Pecny6nuku Tatapcran

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PykoBoaurenn
HcnonHuTenbHOro Komutera  (884367)3-02-02 Albert.Habibulin@tatar.ru

Ypapisroniyii geiaMu
HcnomaurenbHoro komurera |(884367)3-02-10 Gulcecek.Gazizullina@tatar.ru




[Tpunoxenue Ne 6

K IIOCTAHOBJIEHUIO

M crionHUTENbHOIO KOMHUTETA
[lecTpeUMHCKOTr0 MyHUIIMIAIBHOTO
paiioHa

PecnyOsnku Tarapcran

or 15.03.2019 Ne433

AJIMUHUCTPATUBHBIH perjiaMeHT
NpPeaoCTABJIEHUS MYHUIMIIAJIbHOMN YCJIYTH M0 OKA3aHUI0 OPUINYECKUM JIULIAM
METOAUYECKOI U MPAKTUYeCKOH MOMOIIM B padoTe apXUBOB U
10 OPraHU3alMU JOKYMEHTOB B J1eJIONPOU3BOJICTBE

1. OO01He MOJI0KEHUS

1.1. Hacrostmmit PernaMeHT ycTaHaBIMBAET CTAaHAAPT U MOPSAOK MPEAOCTABICHHUS
MYHULHUNAIBHON YCAYTH MO OKa3aHUI0 METOAMYECKOW U MPAKTUYECKOW IMOMOIIA
MPEACTABUTENISIM IOPUIUYECKUX JIUI] B pa00OTE apXUBOB U MO OpraHU3allud JOKYMEHTOB B
JIETIONPOU3BOCTRE ([ajee — MyHUIUIIAJIbHAS YCIIyTa) IO BOIPOCAM:

oTOOpa JOKYMEHTOB (PKCIEpPTU3bl IIEHHOCTH) B COCTaB ApXUBHOTO (oHIa
Poccuiickoit @enepanuu v NOArOTOBKY UX K MEpeaye B MyHULIMIAIbHbIN apXUB;

ynopsimouenust (popmupoBanusi, OQOPMIICHHS M ONUCAHUA) JACJ IMOCTOSHHOTO
XpaHEHUs U 10 JUYHOMY COCTAaRY;

BEJICHUS ydeTa JOKyMeHTOB ApxuBHoro d¢onaa Poccuiickoit ®enepanun,
HaXOJISIINXCS HA BPEMEHHOM XPaHCHUHU;

MOJATOTOBKM HOPMATHBHBIX JOKYMEHTOB II0 BOMNpOCaM JEJONPOM3BOACTBA U
apXuBHOTO Jiefia  (TOJIOKEHMM, WHCTPYKIUM, NPUMEPHBIX U  HHAUBUIYaTbHBIX
HOMEHKJIATyp Jen);

COBEPIIICHCTBOBAHMS PAa0OTHI JEIIONPOU3BOICTBEHHBIX, APXUBHBIX U HKCIEPTHBIX
CIIy0 FOPUINYECKUX JHUI-UCTOYHUKOB KOMILICKTOBAHMUS;

MOBBINICHUS TPOGEeCCUOHATBHOM KBaNM(UKAIMU PAOOTHUKOB YKa3aHHBIX CIIYXKO
(opra"u3anuu U IpoOBEICHUS CEMUHAPOB).

1.2. Tlonyuyartenu MYHHUIIMNAIBHON YCIYTH: HOPUANYECKHUE JIMIA - HCTOYHHKHU
KOMILIEKTOBAHHSI MyHUIIMIIAJIBHOTO apXuBa (J1aJiee - 3asBUTEIIb).

1.3. MynHununanpHasi yciayra mnpeaoctaBisiercs VCMOTHUTENIbHBIM KOMUTETOM
[lecTpeunHCKOTr0 MyHUIIMIANIBHOTO paiioHa (nainee — Mcrnomakom).

Hcnonautens MyHUIMNAIBHOW ycinyru — ApxuBHbIA oTaen Mcnosikoma (maiee —
Otnen).

1.3.1. Mecto Haxoxnenud Mcnoiakoma:
c.ITectpernpr,yn.CoBerckas, 18;

Mecto Haxoxaenust Otaena:c.Ilectpens , yn.CoBerckas, 1.34.

I'padux paboter Mcrionkoma: exeaHEBHO, KpoMe CyOOOTHI U BOCKPECEHBS,
noHenenbHuK - msarauna ¢ 8.00 go 17.00, 06ex ¢ 12.00 xo 13.00.

['padux mprema 3asBICHUIA: COTJIACHO TpaduKy padOTHI OT/EA.



I'padpuk pabotet OTtaena: exeqHEBHO, KpoMme CyOOOTBI M BOCKPECEHbs,
noHeebHUK - yetBepr ¢ 8.00 mo 17.00, o6ex ¢ 12.00 qo 13.00.

[Tpoxon 1o mpomycky u (W) JOKYMEHTY, YJIOCTOBEPSAIOIIEMY JIMYHOCTD.

1.3.2. CpaBounsiii Tenedon Otaena: (84367) 3-04-89.

1.3.3.  Agpec odumnmaneHoro caiita HMcmoiakoma B MH(pOpPMAIMOHHO-
TEJIEKOMMYHUKAalMOHHON  cetn  «WHTepHer»  (mamee — cerb  «VHTEpHET»):
http://pestreci.tatarstan.ru.

1.3.4. adopmarus 0 MyHULIUTIATBHON yCIYTe MOXKET OBbITh MOJIyYeHa:

1) mocpeactBoM HHGOPMAIMOHHBIX CTCHIOB O MYHHIUNAIBHOW  yCIyTe,
COJIepKaIllUX BHU3YaJIbHYI0O M TEKCTOBYIO HMH(POpPMALUIO O MYHMIIMNAIBHOM YCIyTe,
pacrnoyiokKeHHBIX B momenieHusx Mcnonakoma, aiis paboThl ¢ 3asBUTEISIMU;

2) mocpeacTBoM ceTH «HTepHeT:

Ha odurmraabHoM caiite Mcmonkoma (http://pestreci.tatarstan.ru);

Ha [lopTasne rocy1apcTBEeHHbIX U MyHUIIUIIATBHBIX yeiIyT PecniyOnuku Tatapctan
(http://uslugi.tatarstan.ru);

Ha EquHOM nopTanie rocy1apCTBEHHBIX M1 MyHUITUTIAIBHBIX YCIYT ((PyHKIIHIT)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpareHuu B VicrionakoM (JIMYHO WITH 110 Tenedony);

4) npu MMCEMEHHOM (B TOM YHCIIe B (hopMe ICKTPOHHOTO TIOKyMEHTa) 00paleHHH
B Mcnosikom.

1.3.5. Hudopmanus 1o Bompocam MNPeJOCTaBICHUS MYHHIMIAIBHONW YCIyTH
pasmemiaercs cnenuanuctom Otaena Ha oduiuaibHoM caiite HWcemoiakoma u  Ha
nH(OPMAITMOHHBIX CTEH/IaX B moMenieHusx Mcmnomakoma aiis paboThl ¢ 3aBUTEIISIMH.

1.4. IIpenocTtaBieHre MyHUIIMTIATLHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBHUU C:

KoHnBenmueit, oTMeHsto1el TpeboBaHue Jeraiu3aiu THOCTPAHHBIX 0QHUITHATbHBIX

noKyMeHTOB (3akiitoueHa B ["aare 05.10.1961; Bcrynuina B cuny a5t Poccun 31.05.1992)
(BromneTeHb MEXIYHAPOIHBIX J0TOBOPOB, 1993, Ne 6);

®denepanbHbiM  3akOHOM OT 6 okTs0ps 2003 roma Ne 131-d3 «OO6 oO0mux
NPUHIIMIIAX OpraHU3allMk MECTHOTO camoyrpasieHus B Poccuiickoit @eaepaunmny» (nanee
OenepanbHbiil 3ak0H Ne 131-D3) (CobOpanue 3akoHonarenbetBa Poccuiickoit denepanuu,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHECHUH);

®denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-03 «O6 apXUBHOM Jiee B
Poccuiickoit ®eneparun» (nanee — DenepanbHbiii 3akoH Ne 125-D3) (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit @enepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
WU3MEHEHH);

®denepanbHbiM 3aKk0HOM OT 27 wmrons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX W MYHUIIMITAIBHBIX ycayr» (manee - denepanbHbIN
3akoH Ne 210-®3) (Cobpanue 3akonomarenbcTBa Poccuiickoit @enepammn, 2010, Ne 31,
cT. 4179, ¢ yueToM BHECEHHBIX U3MEHECHUI);

®denepanbHbiM 3ak0HOM OT 28 HOs0ps 2015 roma Ne 330-d3 «O mpocraBieHnH
amoCTHIIA HAa POCCUMCKUX O(UIMATIBHBIX JOKYMEHTAX, MOJICKAINX BHIBO3Y 3a MPEICIIbI
tepputopun Poccuiickoit ®denepanun» (nanee — PexpepanbHbiii 3akoH Ne 330-D3)
(CobOpanmue 3akonomarenbcTBa Poccniickont @enepanmm, 2015, Ne 48 (gacts 1), c1. 6696);



VYkazom IIpesunenra Poccuiickoit ®@enepanuu or 7 mas 2012 roga Ne 601 «O6
OCHOBHBIX HalpaBJIEHUAX COBEPIICHCTBOBAHUSI CUCTEMbI FOCY/IAPCTBEHHOTO YIIPABICHUS
(manee - Yka3z Ne 601) (Cobpanue 3axkononarensctBa Poccuiickoit deneparu, 2012, No
19, ct. 2338);

[Tocranonenuem [IpaBurenscrBa Poccuiickont @enepanuu ot 15 utons 2009 roaa
Ne 477 «O6 yrBepxaenun I[lpaBun aenonpousBoAcTBa B (penepalibHBIX OpraHax
UCIIOJTHUTENbHON BiacTu» (manee — IlpaBuna nemompowusBojactBa) (Poccuiickasi rasera,
2009, 24 uroHs, C y4€TOM BHECEHHBIX U3MEHEHUN);

[IpaBunaMu opraHu3alMKi XpaHEHUs, KOMIUIEKTOBAHHUS, Y4€Ta U HCIOJIb30BAHUS
nokymeHToB ApxuBHOro ¢onga Poccuiickoit @enepauuu W ApPYruX apXUBHBIX
JIOKYMEHTOB B T'OCY/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX apXuUBaX, My3esx M OuOIMOTEeKax,
opranuzanusx Poccuiickoll akajieMu HayK, YTBEPKIACHHBIMH MpHKa3oM MuHucTepcTBa
KyaeTypbl Poccuiickoit ®denepanuu ot 18 suBaps 2007 roma Ne 19 (mamee — IlpaBuna
pabotsl) (bromiereHb HOPMATUBHBIX aKTOB (heepalIbHBIX OPraHOB HCIOJIHUTEIBHON
Bractu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUI);

[Tpukazom MunkynsTypbl Poccuu ot 31 mast 2012 roga Ne 566 «O06 yTBepkIeHUN
AJIMUHUCTpaTUBHOTO  perjaMeHTa  @DeAepaibHOTO  apXMBHOIO  areHTCTBa IO
IPENOCTABIEHUIO TOCYJIapCTBEHHON yciyrn «OpraHu3anys HCHOJHEHUs 3alpocoB
POCCUHCKUX M WHOCTPAHHBIX TpaxaaH, a Takxke JIMI 0e3 IpakJIaHCTBa, CBSI3aHHBIX C
peanu3aiell UX 3aKOHHBIX MpaB U CBO0OA, opopMIieHHUS B YCTAHOBJIEHHOM IMOPSIKE
apXMUBHBIX CMPABOK, HAIIPABIIIEMBIX B MHOCTPAHHbBIEC TOCYIapCTBay (fajee — mpuKas
Ne 566) (bronneTeHb HOpPMAaTUBHBIX aKTOB (heJIepaIbHBIX OPTaHOB UCIIOJIHUTEILHON
Biactu, 2013, Ne 11);

3akoHom Pecnybnuku Tatapcran ot 28 utons 2004 roga Ne 45-3PT «O mectHOM
camoyrmpaBieHuu B Pecniyonuke Tatapcran» (manee — 3akon PT Ne 45-3PT) (Pecmy6nmka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);

3akoHom PecnyOmuku Tarapctan ot 24 npexabps 2007 roma Ne 63-3PT «O
HAJICJICHWU OPraHOB MECTHOTO CaMOYMPABJICHUS MYHUIUMAIBHBIX OOpa3oBaHUN B
PecnyOnuke TaTapcTaH OTACIBHBIMU TOCYJAPCTBEHHBIMH MOJHOMOYHUAMH PecmyOnmku
Tatapcran B oOnactu apxuBHoro nena» (pgaiee — 3akoH PT Ne 63-3PT ot 2007 r.)
(PecnyOnuka Tarapcran, 2007, 25 nexaOps, ¢ yueTOM BHECEHHbBIX U3MEHEHUN);

3akonoM Pecniyonuku Tatapctan ot 20 utonst 2017 roga Ne 63-3PT «O0 apxuBHOM
nene B PecnyOnuke Tarapcran» (manee - 3akoH PT Ne 63-3PT ot 2017 r.)(Cobpanue
3akoHoAaTenbcTBa Pecniyonuku Tatapcrany, 25.07.2017, T 55 (uacts 1), cT. 2016);

[TocranoBnennem Kabunera MunuctpoB PecriyOnuku Tarapctan ot 28.05.2007
Ne 203 «O pasrpanudeHNr COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTHI, CO3/JaHHBIC IO
oOpa3oBaHus, OOBEIUHEHUS, pa3/CICHUS WIM HM3MEHECHHUS CTaTyca MYHHUITUTATBHBIX
oOpa30oBaHMil M XpaHAIIMECS B MYyHUIIMTIATBHBIX apxuBax B PecmyOnmke Tarapcran, u
oOecrieueHr yd4eTa XPaHSIIMXCS B MYHHIIMNAIBHBIX apxuBax PecmyOmmku Tatapctan
aApPXUBHBIX JTOKYMEHTOB, OTHOCSIIMXCS K TOCYJapCTBEHHOW coOCTBeHHOCTH PecmyOmmku
Tartapcran» (nanee — nocranosiienue KM PT Ne 203) (Pecnybnuka Tatapcran, 2007, 25
neKkaopsi, C y4eTOM BHECEHHBIX U3MECHECHUM );

[Tocranosnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 09.08.2016
Ne 541 «Bomnpocsl 'ocygapctBenHoro komutera Pecniyonuku TaTtapcTad mo apXuBHOMY



neny» (nanee - mocranoBieHue KM PT Ne 541) (Cobpanue 3aKkoHO1aTEIbCTBA
PecniyOnuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ yueToM BHECEHHBIX U3MEHEHUN);

[Tpuxazom T'ocymapctBenHoro komuteta PecnyOnmuku Tarapctan mo apXuBHOMY
neny ot 30.09.2017 Ne 125-ox «OO0 yTBepKAeHUM AJIMUHHUCTPATUBHOIO PErIaMEHTa
npenocrapiieHus: ['ocynapctBeHHbIM KomMuTeToM PecmyOnuku Tarapcran mo apXuBHOMY
Jiely TOCYAapCTBEHHOM YCIYrHM MO MPOCTABICHUIO allOCTHIISI Ha ApXUBHBIX CIpaBKax,
aApXMBHBIX BBIMIMCKAX M aApPXMBHBIX KOMMSIX, MOJATOTOBIEHHBIX [ OCyIapCTBEHHBIM
Oro/pkeTHBIM  yupexkaeHueM «l'ocymapcTBeHHbld  apxuB PecmyOmuku  Tatapctany,
MyHUIIUNATBHBIMK ~ apxuBamMu B PecnyOnmke TartapcTan, HWHBIMH oOpraHaMd U
OpraHu3allisiMHM, pacHoJIOKEeHHbIMM Ha  Tepputopun  PecnyOmuku — Tarapcran»
(OdbummanpHpiii  mopTayl  npaBoBod  uMHGopmaruu  Pecnybnmuku  Tartapctan
pravo.tatarstan.ru, 2017, 24 ok1s10ps);

YcraBom [lecTpeunHckoro MyHuIMnaibHOTroO paitona Pecyonuku Tatapcran
(manee Ycras);

[Tonoxenuem 00 McnonHurensHoM komutere IlecTpednHckoro

MyHULIUNIATBHOTO paiiona PeciyOnuku Tarapcran (nanee — [Honoxenne 06 NK);
[Tonoxenuem 00 apxuBHOM oTaene McnomautenbHOoro komurera llecTpednHckoro
MYHHUIIMIIAJIBHOTO pailoHa, yTBEPXKACHHBIM NocTaHoBiIeHHeM Vcnonkoma ot Ne  (nmanee
— ITonoxxenue o6 oTaene);

[IpaBunaMu BHYTPEHHErO TPYAOBOIO PACIOPSAKA HCIOIKOMA, YTBEP>KICHHBIMU
PacniopspkeHMEM pyKOBOAMTENS HMCHOJKOMa OT  roxa Ne (mamee — IlpaBuna
BHYTPEHHET0 TPYI0BOrO pacHopsAKa).

1.5. B Hacrosiuem PeriiaMeHTe MCHOJB3YIOTCS CIEAYIOIIME TEPMUHBI U

OIIPEIEIICHUS:
yAalleHHOe pabodee MeCTO MHOrO(PYHKIMOHAJIBHOIO LEHTpa MPEJOCTABICHHUS
TrOCYAApCTBEHHBIX W MYHHMIMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYpHOE mojipasnesienne (opuc) MHOropyHKIMOHAIBHOTO IIEHTpPa MPEeaOCTaBICHUS
rOCYAapCTBEHHBIX UM MYHUIUINAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM HIIM CEIbCKOM
MOCEJICHUsI MYHHUIIMIAIBHOIO paiioHa (ropojckoro okpyra) PecnyOmuku Tartapctan B
COOTBETCTBUU c IIYHKTOM 34 IIpaBun Opra”u3alnu JESATEIBbHOCTH
MHOTO(YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX
YCIyT, YTBEPXKICHHBIX nocTaHoBieHueM IlpaBurenbctBa Poccuiickont denepauuu OT
22.12.2012  Nel376 «O6 yrBepxkaenun llpaBun  opranuzanuu  JesTEILHOCTU
MHOTO()YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX
yCIIyI»;

VMCTOYHUK KOMIUIEKTOBAHUS — IOPUIMYECKOE JHIO, B IPOLECCE JAESITEIBHOCTH
KOTOpOro 00pasyrorcsi fokyMeHThl ApxuBHOTO (poHna Poccuiickoit deneparuu;

HOMEHKJIaTypa  Jell  —  CHCTeMAaTH3UPOBAHHBIM  MEPEUYeHb  3aroJOBKOB
(HauMeHOBaHUM) JeJl, 3aBOJIMMBIX B OpraHU3allMM, C YKa3aHUEM CPOKOB UX XpPaHEHUS,
O(QOpPMJICHHBIN B YCTAaHOBJIEHHOM MOPSIKE;

Onuchk — apXMBHBIA CHPABOYHUK, MPEAHA3HAYEHHBIM ISl PacCKpBITHS COCTaBa U
COJlepKaHUsl E€AMHUI] XPAHEHUS/€UHUI] Y4YeTa, 3aKpeIUIeHUs UX BHYTPU(DOHIOBOU
CUCTEMaTHU3ALIMH U YUETa;

MOJIOKEHHE 00 apXuBe — JIOKYMEHT, PErJIaMEHTUPYIOUIUI JesTebHOCTh apXuBa
OpraHu3alMu: 3a1a4u, PyHKLINHU, TIpaBa, OTBETCTBEHHOCTD;


http://www.______.tatar.ru/

MOJIO)KEHUE 00 JKCIEePTHOM KOMHUCCMU — JOKYMEHT, periaMeHTHPYIOUIUN
JEATENIBHOCTh MOCTOSIHHO AEHCTBYIOIIEH AKCHEPTHOM KOMHUCCHUM OPTraHM3alUM: 33/1a4u,
(GbyHKUIMHU, TTpaBa, OTBETCTBEHHOCTb;

yHOPS0UYCHUE ApPXUBHBIX JIOKYMEHTOB — KOMIUIEKC paboT 1o (POpMUPOBAHHIO
apXUBHBIX JOKYMEHTOB B €IUHUIIbI XpaHEHHUA (1e]a), ONMUCAHUI0O U O(OPMIICHUIO TaKUX
€AVHMI] XpaHeHus (Zed) B COOTBETCTBUM C NPaBWIAMH, YCTaHOBJICHHBIMU
YIIOJTHOMOYEHHBIM (pe/iepabHBIM OpraHOM HCTOJHUTENBHON BIACTH B c(epe apXHUBHOTO
JIe1a ¥ AEJIONPOU3BOJICTBA;

dbopMupoBaHue €1 — TPYNIHPOBKA UCHOJHEHHBIX JOKYMEHTOB B Jiela B
COOTBETCTBHM C HOMEHKJIATYPOU JIEIT;

JKCIEPTU3A LIEHHOCTHU JJOKYMEHTOB — U3YYEHNE TOKYMEHTOB HA OCHOBAaHUU
KPUTEPHUEB UX LICHHOCTHU B LEJAX OMPEAEIICHUS CPOKOB XpPaHEHU JOKYMEHTOB M 0TOOpa
UX JUIS BKJIIOUYEHHUA B cocTaB ApxuBHOro (onna Poccuiickoii @enepaliu; 3KCnepTHO-
IIPOBEPOYHAS U METOANYECKASI KOMUCCHS — KOMUCCHSI, IEVCTBYIOIIAS IPH
['ocynapctBenHoM koMutete PecryOnnku TatapcTan 1o apXuBHOMY 1€y JUIst
PacCMOTPEHNS BOIPOCOB, CBSI3AHHBIX C SKCIEPTU30M EHHOCTH JTOKYMEHTOB,
BKJIFOUEHUEM HX B cocTaB ApxuBHoro ¢onna Pecnyonuku Tarapcran, onpeneneHuemM B
€r0 COCTAaBE YHUKAJIBHBIX JOKYMEHTOB, PEIICHUS METOANYECKUX U IPAKTUYECKUX
BOIPOCOB B 0Osiactu apxuHoro nena (naiee — IIMK INockomapxusa PT);

3aIpoc O IPEAOCTABICHUN MYHULIMIIAIBHON YCIYTU — 3asBJICHUE O IIPEAOCTABICHUN
MYHUIIMIIAJIBHON yCIIyTH (Aanee — 3asBJeHUE). 3asiBICHUE 3al0IHIETCS B HA CTAHJAPTHOM
OJlaHKE B AJIEKTPOHHOH (opMe:

Ha oduiraasHoM caiite Mcmonkoma (http://pestreci.tatarstan.ru);

Ha [loprane rocynapcTBEHHbIX M MYHHMIMOAIbHBIX yciayr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnvHOM mnopTane rocyAapCTBEHHBIX W MYHHMIMNAIbHBIX YCAYr ((pyHKIu)
(http://www.gosuslugi.ru/);



2. AIMUHHUCTPATUBHBIE IPOLEAYPHI

HanmMenoBanue TpeboBaHus K
CTaHAapTy MPEIOCTABICHUS
MYHUIIUTIATBHOU YCIIYTH

Conepxanue TpeOOBaHUN K CTaHAAPTY

HopmaTuBHBIN akT,
yCTaHaBJIUBAIOIIUI
MYHUIUIIAUTBHYIO YCIYTY
Wy TpeOoBaHUe

2.1. HammeHoBaHHEe MyHUIIUTIATbHON
YCIYTH

OkazaHue IPUINISCKIM JIUIIaM METOIUICCKON 1
MPAKTUYECKON TTOMOIIM B pabOTE apXHUBOB M 0 OpraHU3AIUU

JAOKYMCHTOB B JICJIOIIPOU3BOACTBC

4. 3, 5 cT. 4 ®denepaabHOTO
3akoHa Ne 125-D3;

i 4.8.,
paboThI

4.9. TIlpasu

2.2. HaumeHOBaHWE MYHUIIUTIATIBLHOTO
OopraHa UCIOJHUTEILHON BJIACTH,
HETOCPEACTBEHHO MPEOCTABIISAIONIIETO
MYHUIUITAIBHYIO YCIYTY

HcnonaurenbHbiii KOMUTET [IeCTpEYMHCKOr0 MyHULIMIIAIBHOTO
paiioHa. MlcrogHuTens MyHULIIMOAIBHON YCITyTH — APXUBHBIM
otaen Mcnonkoma.

4. 5 cT1. 4 deaepalbHOIO
3aKOHa Ne 125-D3;
ITonoxxenne 06 oTaeie

2.3. Onucanue pe3yabTaTa
MPEI0CTABICHUS MYHUIUITATHEHOH
YCIyTH

ITogroroBka k cormacoBanuto IDIIMK I'ockomapxupa PT
HOPMATHBHBIX JOKYMEHTOB 10 BOIIPOCAM JEJIOIPOU3BOACTBA U
apXUBHOTO JieJla: TMOJIOKEHUH 00 apXuBe U SKCIEPTHOU
KOMHUCCHUH, MHCTPYKIIUU MO JEIONPOU3BOACTBY, HOMEHKIIATYPbI
nen (nanee — HopmaTuBHBIE TOKYMEHTBI), YTBEPKIECHUIO
(cornmacoBaHMIO) OMMCEHN JIe MOCTOSIHHOTO, XpaHEHUSsI, OITUCcen
JIeJ1 TI0 JINYHOMY cocTaBy (nasiee — Onucu).

OxaszaHHasi OopraHu3alUd METOAMYECKas M MpaKTUYecKas
MOMOILb B pad0Te apXMBa U 10 OpraHU3aluKl JOKYMEHTOB B
JIEJIONPOU3BOJCTBE B BOIIPOCAX:

- OKCHEPTHU3BI LIEHHOCTU apXUBHBIX TOKYMEHTOB;

- YHOPSAIOYEHHS] APXUBHBIX JOKYMEHTOB ITOCTOSIHHOTO,
BpeMeHHOTO (cBbIie 10 1eT) XpaHeHUs ¥ 10 JUYHOMY COCTaBY;

- IOJATOTOBKH JOKYMEHTOB ApXxuBHOro onna Poccuiickoi

4. 3 cT. 4 deaepanbHOTO
3akoHa Ne 125-®73; ..
4.8.,4.9. IlpaBui paboThI




®denepanuu K nepeiaye B MyHUIUTIATbHBINA apXUB;

- BEJICHUS y4eTa apXUBHBIX JIOKYMEHTOB;

- UCII0JIb30BAHUS aPXUBHBIX IOKYMEHTOB;

- popMupoBaHUs A€l B JEIONPOU3BOICTBE;

- Iepelauu CTPYKTYPHBIMU MOAPA3AEICHUSIMHI OpraHu3aluu
JIeT B apXUB;

- TMPOBEICHHS CEMUHAPOB B LEJAX MOBBILICHUS
npodeccuoHanbHOM KBaM(PUKaIMU pabOTHUKOB ApXUBHBIX U
JIEJIONIPOU3BOJICTBEHHBIX CITYKO

2.4. Cpoxk MIPeI0CTaBICHHS
MYHULIMTIAIBHON YCITyTH

Mertoanueckas 1 TpakTUYECKask IOMOIIb, OCYIIECTBIISIEMAs
6e3 BBIC3/1A K 3aSBHTEITIO — 3 JIHS |
METOAMYECKAS Y IPAKTHUYECKask IOMOIIb, OCYILIECTBIISIEMAs C
BBIE3/I0M K 3asIBUTEIIIO - 2 HA, DaThl BbIE3/1a COTIIACYIOTCH C
3asBUTEIIEM;
OpraHM3alys U POBEICHUE CEMUHAPOB — 16 THEMH, nara

MMPOBCACHUS CEMHUHApPa COrjiaCyCcTcCs C 3adBHUTCIICM

yy.3, 5 c1.4 ®deaepanbHOTO
3akoHa Ne 125-®73; ..
4.8.,4.9. IlpaBuin paboTsI

2.5. UcuepnbiBaromuii MepEYEHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBMM C  3aKOHOJATEJIbHBIMHU
Wi WHBIMU HOPMAaTUBHBIMH|
MPaBOBBIMHU aKTaMU ISy
MPEI0CTaBICHUS MYHHUILIMTIATEHON
YCIYTH, a TakXKe YCIYyr, KOTOpbIE

SIBJISTIOTCSI HEOOXOIMMBIMH 7|
00s13aTeIbHBIMU JIJII  TIPEIOCTABIICHUS

MYHUIHIIAJIBHBIX YCIYT, IMOAJICKAITUX

NPEACTABICHHUIO 3aABUTCIIEM

[Ipu ycTHOM OOpaleHu:

- TOKYMEHTBI, YI0CTOBEPSIONINE JTUIHOCTD;

- JIOKYMECHTHI, MTOATBEPKIAIOIIIHE
MIPEACTABUTEIIS FOPUANICCKOTO JINIIA.

[Tpu nucrkMeHHOM OOpaIeHNUH:

- 3asBJICHUE O MPEIOCTABIICHUN MYHHUITUIIAILHON YCIIyTH Ha
OJIaHKEe FOPHINYECKOTO JTUIIa

ITIOJTHOMOYH

1
31ech U Aajuee JUIMTEIbHOCTh MPOIEAYP HCUHUCIAETCS B paO0UNX JHAX.




2.6. McuepnbiBarommil nepedYeHb
JIOKYMEHTOB, HEO0OXOTUMBIX B
COOTBETCTBHM C  3aKOHOJATEIbHBIMMU
1IN0’ WHBIMU HOPMAaTHUBHBIMH|
MIPaBOBBIMU aKTaMH JU15]
[IPEIOCTABIICHUS MYHULIMAIBHOM
YCIYTd,  KOTOpbIE  HAXOJATCS B
pacnopsKEeHUN rOCyJ1IapCTBEHHBIX
OpPTraHoB, OpraHoB MECTHOTO

CaMOYyIpaBJIEHUS U UHBIX OpTraHU3alnuif
u KOTOpBIE  3asiBUTEIb BIIPABE
MIPEJCTABUTh

[IpegocTaBieHne JOKYMEHTOB, KOTOPHICE MOTYT OBITH
OTHECEHBI K JJAaHHOW KaTeropuu, He TpedyeTcs

2.7. IlepeyeHbr  OpraHoB MECTHOTQ
CaMOYIIPABJICHUS W WX CTPYKTYPHBIX

IIO/Ipa3/ICIICHUN, COTJIaCOBaHUE]
KOTOPBIX B ciryJasx,
IIPELYCMOTPEHHBIX HOPMATHBHBIMH
MPaBOBBIMU aKTaMH, TpeOyeTcs s
MPEeI0CTaBIECHUS MYHUIUTIATbHON

YCIYIM M KOTOPO€ OCYLIECTBISETCS
OpPraHOM UCIIOJTHUTEILHOM  BIIACTH,
MPEJOCTABISIONIMM ~ MYHULMIATBHYIO

YOIy

CornacoBanue MyHUIIMIIAIBHOM YCIIYTH HE TpeOyeTcs

2.8.  HcuepnbIBaromiuii nepeyYeHb
OCHOBAaHUW JUIsl OTKa3a B pueMe
JOKYyMEHTOB,  HEOOXOJIMMBIX JUIS]

MpcaoCTaBJIICHUA MYHHHHHaHLHOﬁ

1. HecooTBeTCTBHUE MPEACTABICHHBIX JOKYMEHTOB MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B II. 2.5 HacTosiiero Pernamenra.
2. Hannuune HEOrOBOPEHHBIX UCITPABIICHU B TI01aBAEMbIX
JIOKYMEHTAX




YCIYyTH

2.9. UcuepnbiBaronyi TEPEUYCHb 1. Hapymenue 3asButenemM (€ro MpeacTaBUTEIEM)
OCHOBAHUW I MPUOCTAHOBIICHUS B ONPEAECICHHBIX B COOTBETCTBUU C NMyHKTamu 3.4.1., 3.4.3.
MpeI0CTaBICHUN MyHULMOaNbHOW|  PermamenTa cpokoB nojaauu B OTAen NpOeKTOB HOPMATUBHBIX
yCIyTH JIOKyMeHTOB, OTIUCEH.

2.10. UcuepnbiBarommii NIepEYEHb 3asBUTENb HE SIBISETCS MCTOYHUKOM KOMILIEKTOBAHUS
OCHOBaHMUI TUISt OTKa3a B| MYHMIIUIIAJBLHOTO apXUBa.

Mpe0CTaBICHUN MYHULIMTATBHOM

yCIyTH

2.11. Ilopsapoxk, pa3zmep 1 OCHOBAaHHUS
B3MMAaHUS TOCYIaPCTBEHHOM IMOILINHBI

WIA WHOM IJIaThl, B3UMaeMOH 3a
MPEIOCTABJICHUE MYHUIIUTIAJIBHOM
yCIIYTH, BKJIOYas  MHOOPMALMIO O
METOJWKE pacyera pa3Mepa  TaKoOu
MJIaThI

MyHununaiabHas yciyra MIPEIOCTABISACTCS Ha
0€3B03ME3THOM OCHOBE.

4. 3 ¢T. 15 degepanbHOTO

3akoHa Ne 125-®3; 4. 1 cr.
8 denepanbHOro 3aKOHA

Ne 210-®3

2.12. MakcuManbHBIM CPOK OXKHIAHMS

B O4YepeaM MpU Mojade 3ampoca o

Mpe0CTaBICHUN MYHULIUTATBHOM

YCIIYTU U MPU MOJTYUYCHUH PE3yJIbTaTa)
MPEIOCTABICHUS TAKUX YCIYT

MakcuManbHbI CPOK OXHUJAHUA NpUEMa IOJy4YaTesst
MYHULUNAIBHOW YCITyTH (3asBUTEINS) MPU MOJ1aue 3anpoca u
MIPY MOJYYEHUH PE3yIbTaTa HE JOJKEH MPEBBIIATh 15 MUHYT.
OuepeHOCTh AJIsI OTHAENBHBIX KAaTETOpUW MOJIydaTeleu
MYHUIUTIAJIIBHOW YCIIYTH HE YCTAHOBJICHA

2.13. Cpoxk perucrpanuu 3amnpoca
3asIBUTEIIS 0 MPEIOCTaBIECHUN
MYHULIMNAIBHON YCIyTH

B JACHDB INIOCTYIIJICHUSA 3asBJICHUA

. 16 4. IV IIpaBun
JEIIOIPOU3BOACTBA

2.14. TpeboBaHus K TOMEIICHUSM, B
KOTOPBIX MPEIOCTABIISETCS

IIpenocraBieHre MyHULIUITAIIBHON YCIIYTU OCYILECTBISECTCS
B 3JIaHUSIX Y TOMEIIEHUSIX, 000PYJOBAaHHBIX MPOTHUBOIOKAPHON




MyHULIMNANbHAsA  yciyra, K MECTY| CUCTEMOM M CHUCTEMOU NOKAPOTYILIEHUs, HEOOXOAUMON
OKUJAHWs U IpUeMa 3asBUTENEH, Bl MeOenbto Uit 0QOpMIIEHHS JOKYMEHTOB, HHPOPMAIIMOHHBIMU
TOM qucie K 00eCTIIeUEeHUIO| CTCH/IaMHU.
JOCTYITHOCTH UL MHBAIIUJIOB ObecnieunBaeTcst OeCIPENATCTBEHHBIN TOCTYIl HHBAJIUJOB K
yKa3aHHBIX 00BEKTOB B COOTBETCTBHH| MECTY MPEIOCTABICHUS MYHUIIMNAIBHON yciyru (yZOOHBIN
C 3aKOHOJATeIbCTBOM  Poccuiickol| BXOA-BBIXOJ B IOMEILEHUS U MIEPEMEIICHUE B UX MIpeieax).
@enepanvd 0O  COLMAIBHOM  3aIUTE BusyanbHas, TeKCTOBas U MyJbTUMEANIHASA HH(OPMALIUS O
VHBAJIUJOB, Pa3sMELICHUIO Y| IOpSAJIKE IIPENOCTaBIICHUS MYHULIMTIAIBHON yCIIyTH
0 OpPMIIEHHIO BU3YyaJIbHOW, TEKCTOBOM| pa3MeIaeTcsl B yIOOHBIX AJis 3asBUTENIEH MECTax, B TOM UHCIIE
U MYJbTUMEIUUHON HH(POPMALMH O|C YUYETOM OIPaHUYEHHBIX BO3MOKHOCTEH MHBAIUIOB
IIOPSIKE NPETOCTABIICHNS TAKUX YCIYT

2.15. Tlokazarenu AOCTYIHOCTH M| [TokazaTensamu TOCTYIHOCTH MPEAOCTABICHUS 4. 1 ct. 19 ®enepanbHOTO
KaueCTBa MyHULIMNAIBHON YCIyTH MYHULIMNAIbHOMN YCIIYTH SIBIISIFOTCS: 3akoHa Ne 210-®3

PAacCMOJIOKEHHOCTD IIOMELIEHHS apXUBHOT'O OTAENA
MCITOJIKOMA B 30HE JIOCTYITHOCTU OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJu4Yue He0OXO0UMOT0 KOJIMUECTBA CIIEIUATIUCTOB, a TAKKE
MMOMEIIEHU, B KOTOPBIX OCYILIECTBIIAETCSA MPUEM JOKYMEHTOB
OT 3asiBUTEIICH;

HaJM4Yue ucuepnbiBaroie nadopmManuu o crnocoodax,
MOPSAJIKE U CPOKAX MPEAOCTABICHUS MYHUIIUNIAIBLHON YCIYyTH Ha
MH(POPMAITMOHHBIX CTEHIaX, HH(POPMAIIMOHHBIX PeECypcax
apXUBHOIO OTAENA UcIoJiIkoMa B cetu « HTEepHeT”, Ha EnnHom
MopTajie rOCyIapCTBEHHBIX U MyHUIIUITAIBHBIX YCIIYT.

KaugecTBO nmpenocraBieHuss MyHULIMIIATIBHON YCIIYTH
XapaKTEPU3YETCS OTCYTCTBUEM:

odepeJiell Mpy MPUEME U BbIJIaue JOKYMEHTOB 3asiBUTEISIM;

HAPYLIEHUN CPOKOB MPENOCTABIEHUS MYHULIMITAIIbHOU




YCIIYTH;

*Kajo0 Ha nercTBUA (0e3/1eCTBUE) MYHUIIMTIATbHBIX
CITyKallluX, PEJIOCTaBIIAIOMINX MyHUITUIAIBHYIO YCIYTY;,
’KaJo0 Ha HEKOPPEKTHOE, HEBHUMATCIIHPHOE OTHOIICHUE
MYHHUITUTIATBHBIX CITYXKAIIMX, OKa3bIBAIOIINX MYHHUITATIATHLHYIO
YCIIYTY, K 3asIBUTETISIM

2.16. OcoOeHHOCTH TIPEAOCTABICHUS
MYHHIIMITAJILHON YCITyTH B
AIIEKTPOHHOU (hopme

Nwmeercs BO3MOKHOCTh ojauu 3asIBJICHUS 0
MPEIOCTABICHUN MyHULUIIATBHOW YCIIYTH B 3JIEKTPOHHOM BUJE
yepe3 [lopTan rocy1apcTBEHHBIX 1 MyHULUIIATBHBIX YCIYT C
MOCJIEYIOIIUM IIPEIbBICHUEM OPUTHHAIOB JOKYMEHTOB IIPU
MOJIYYEHUH YCIYTH.

3asBiI€HUE O NPEIOCTABICHUU MYHHUIMNAIBHOW YCIyru
MO>KET OBbITh HAIPABJIEHO B (DOPME 3JIEKTPOHHOTO TOKYMEHTA IO
AIIEKTPOHHOMY aJIpeCy:
Email: Alfiya.Valiullina@tatar.ru

4. 1 cT. 19 ®enepanbHOTO
3akoHa Ne 210-®3




3. CocTaB, NOCJI€10BaTEIbLHOCTb M CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouexyp (aeilcTBuii), Tpe0OBAHUA K MOPAAKY MX BbINOJIHEHUSA

3.1.  Omnwucanue  1OCIENOBATEIBHOCTH  JEHUCTBHA  IIPU  IPEAOCTABICHUN
MYHULHUNAIBHON YCIyTH

3.1.1. mpepocraBineHUs MYHULHUNAIBHOW YCIYTM II0 OKA3aHHUIO FOPUAMYECKUM
JULAM METOJMYECKOW M MPAKTUYECKOW MOMOIIM B padOTe apXMBOB U MO OpraHu3aluu
JIOKYMEHTOB B JICJIONPOU3BOJICTBE BKIIIOUAET B CEOS CIEIYIOUIUE IPOLETYPHI:

1) KOHCYTBTHPOBAHUE 3ASIBUTEIIS;

2) IPUHATHE W PETUCTPALIHSI 3asIBIICHUS;

3) oka3zaHue FOPUAMYSCKUM JIUIAM METOMYCCKON U MPAKTUICCKOMN ITOMOIIH B
paboTe apXMBOB U 110 OPraHU3AINH JOKYMEHTOB B JICJIONPOU3BOJICTBE

4) BpITaua 3asBUTEITIO PE3yJIbTaTa MyHHUIIUIIATBHOMN YCITYTH.

3.1.2. bnok-cxemMa IOCJIENOBATEIBHOCTH  JACHUCTBUH IO  IPEIOCTABICHUIO
MYHHUIMIIATBHON YCIIYTH MPECTABIEHA B IPHIOKEHUHU Ne 1.

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3asBuTenb BIpaBe oOpaTuthes B OTHEN JIMYHO, MO TeIe(POHY U MUCBMEHHO, B TOM
YHUCJE MO 3JIEKTPOHHOM MOYTe, IJs MOJYYEHHS KOHCYJIbTAUUWA O MOPSAKE MOIYYCHHS
MYHHIUITATBHON YCIYTH.

Cneunanuct Otnena oCcylmecTBIsSET KOHCYIbTUPOBAHNUE 3aABUTEIISA, B TOM YUCIIE 110
coctaBy, (QopMe H COIEpKAHUI JTOKYMEHTAllMd, HEOOXOAUMON g TOJyYEHHs
MYHHIUITATBHON YCIYTH.

[Ipouenypa, ycraHaBiMBaeMas HACTOSIIMM ITYHKTOM, OCYILECTBIIIETCS B J€Hb
oOpalieHus 3assBUTEIS.

Pe3ynpTaT npouenypbl: KOHCYJIbTalNs 3aBUTEIIS.

3.3. Oka3aHue HOPHUIAYECKHM JIMIAM METOJWYECKOW M NMPAKTHYECKOW MOMOLIU B
paboTe apXMBOB U IO OpraHU3aLMHU TIOKYMEHTOB B J€JIONPOU3BOCTBE

3.3.1. 3agButenp (ero mpeAcTaBuTENb) JUYHO WU yepe3 MODI[ nHa OymakHOM
HOCUTEJNIE, B DJJEKTPOHHOM BHJE 4epe3 ENuHbIA NOpTall TOCYHApCTBEHHBIX W
MYHUIUOAIBHBIX ycnyT (pyHkuuii), [lopran rocy1apcTBEHHbIX U MYHUIIMIAIBHBIX YCIYT
PecnyOnuku Tarapcran, odunmanbHbiii cailT Mcnonkoma nub0 1O MOYTE MOYTOBBIM
OTIPABJICHUEM MOAAET (HANpaBisieT) 3agBieHue. [JOKyMeHThl MOTYT OBITh MOJAHBI Yepes3
yaaneHHoe pabouee mecto M®PI[. Croucok yaaJeHHBIX pabOYMX MECT MPUBEACH B
npuinoxeHuu Ne 23.

3asBiIeHUE O MPEAOCTABICHUU TOCYAApPCTBEHHOM YCIYrM B JJIEKTPOHHOH (opme
HampasiseTcss B OTIeN 1o 3JIEKTPOHHOM noYTe WK yepe3 IHTepHeT-IpueMHYIO
Ucnonkoma. IloctynuBiiee B 37I€KTPOHHOW (hopMe 3asiBIEHUE PACIEUATHIBAETCS, €ro
perucTpalus OCylecTBISAETCS B YCTAHOBIEHHOM MOPSIKE.

3.3.2. Ilpu HampaBieHMM 3asBJICHUS B OJJICKTPOHHOW (opMe cCHeruaIucT
WCITOJIKOMa, OTBEUAIONINN 3a paboTy ¢ OOpalleHUusMH TPa)kaaH, MOCTYMAONUMU Yepe3
NHTepHET-TIpUEMHYI0, PETUCTPUPYET TNOCTYNUBIIEE 3asBICHUE M HAMNpaBisieT B
ANEKTPOHHOM BHie B OTAEN.

[Ipouenypa, ycraHaBiuBaemasi HaCTOSAIIMM ITYHKTOM, OCYIIECTBISIETCSI B TEUCHHE
OJIHOTO JIHSI C MOMEHTA MOCTYIUIEHUS 3ampoca.

Pe3ynbTaT npouenypsl: 3aperucTpupOBaHHOE 3asBICHUE, HAMIpaBJIeHHOE B OTAeN.

3.3.3. Cneumnanuct Ortnena, BEAyIIMd NPUEM 3asBICHUM, OCYILIECTBIISACT:



IIPUEM 3asIBJICHHUS;

peructpauuio 3asieHus B nporpamme EANC;

IIPOBEPSET 3asBJICHUE HA HAIMYUE OCHOBAHUM JJISI OTKAa3a B IPUEME 3asIBJICHUS,
YKa3aHHBIX B II. 2.8 HacTosiero Pernamenra.

[Ipu OTCYTCTBMH OCHOBAHMII U1 OTKa3a B PUEME 3asIBJICHUS], YKa3aHHBIX B ITYHKTE
2.8 Hacrosmero PernamenTa, criermanuct Otaena:

IIpU  TPEAOCTABICHUU 3asBJICHUS 3asABUTEIEM JIMYHO HW3BEIIAET 3asBUTENS O
IPUCBOCHHOM BXO/ISILIEM HOMEPE;

NPy HANpaBJICHUM 3asBJICHUS] 3asABUTENIEM B JJIEKTPOHHOU (opMme yBEeAOMIISET
3asiBUTENST B AJIEKTPOHHOM (opMe O JaTe mpuema 3asiBICHUs, TPUCBOCHHOM BXOJSIIEM
HOMEDE.

B ciyyae Hanuuusi OCHOBaHM U1 OTKa3a B IPHEME 3asBICHHUS, IPEyCMOTPEHHBIX
nyHkToM 2.8 Hactosmero Pernmamenta, cnenuanuct Otaena yBEJOMIISIET 3asBUTENS O
HaJU4YUHM TPEMSITCTBUH JUIsl PErUCTpaldy 3asBICHUS C NUCBMEHHBIM OOBSICHEHHUEM
COJiep KaHMsl BbISIBIEHHBIX HEJOCTATKOB.

[Ipouenypsl, ycTaHaBIMBa€MbI€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIFOTCS] B TEUEHHE
15 MUHYT nociie MOCTYIJIEHUs 3asBJICHUs (0OpalleHUs 3asiBUTENS ).

PesynpTaT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3AsIBJICHUE WIIN 3asBIICHUE,
BO3BPAILEHHOE 3asBUTEIIIO.

3.4. Meronuyeckas ¥ pakTUYecKasi IOMOILb, OCyIIEeCTBIIsieMast O€3 Bble3/1a K
3asIBUTEIIIO.

3.4.1. cnenuaaucT OTAeNa NPy OOpaIICHUH 3asBUTEIIS:

OCYILECTBISIET  KOHCYJbTUPOBAaHUE, MOAOOPKY  HOPMATHUBHBIX  aKTOB U
METOJAMYECKUX TMOCOOMH IO BOINpOCaM: OpraHu3aluu padOThl apXHWBa, HSKCIEPTHOU
KOMHUCCHUHM W JI€JIONPOM3BOJCTBEHHON CIy>)KObl OpraHu3alii; COCTaBJIECHUS MPOEKTOB
HopmaTHBHBIX  JOKYMEHTOB; JKCIEPTU3bl ILIEHHOCTH, YIOPSAOYEHUS  apXUBHBIX
JOKYMEHTOB;

yCTaHaBIMBAET JaTy TMPEJCTaBICHUS 3asBUTENeM NpoekToB HopmaTuBHBIX
NOKYMEHTOB, Omnuceil, CBEIEHUN O COCTOSHUM XPAHEHHsI JOKYMEHTOB B OpPraHHU3aLlUH-
MCTOYHHUKE KOMIUIEKTOBaHUSI MyHULIMIIATBHOIO apXuBa Ha 1 gexadps TEKyIero roja.

B cayuae oOpaienus 3asBHUTENsS B NMUCbMEHHOW (opMe HampaBisgeT MOA00pPKY
HOPMATHBHBIX aKTOB U METOJIMYECKUX MMOCOOMH, COOOIIAET MUCBMEHHO WM IO TeIePOHY
O JaTe IPEACTABJICHMs 3asBUTENEM MpOekTOB HopmaTuUBHBIX JOKYMEHTOB, Omnwucei,
CBeneHMII O  COCTOSHMM  XpaHEHUs JIOKYMEHTOB B  OPraHHU3alUU-MCTOYHHKE
KOMIUIEKTOBAaHUSI MyHHIIUIIAJIBLHOTO apXyBa Ha | Jekadps TeKyIIero roja.

[Ipouienypsl, ycTaHaBIMBaeMbl€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIIOTCS B TEUCHHE
OJIHOTO JHS TIOCJIE TTOCTYIIJICHUS 3asIBJICHUSI.

Pe3synpTaT npouenyp: npeAcTaBieHHbIE 3asIBUTEII0 HOPMATUBHBIEC aKThl U
METOIMYECKHE MOCOOUSI MO TEME 3arpoca 3asBUTEIIS.

3.4.2. 3asButenb (ero MpeacTaBUTENIb) JHUYHO HA OyMaXHOM HOCHUTENEe, B
ANEKTPOHHOM BuAe dyepe3 llopTan rocyAapCTBEHHBIX W MYHMIIMNAIbHBIX — YCIYyT
PecnyOnuku Tarapcran nmu0o mo mourte mojaer (HampaBlieT) MPOEKTbl HOPMATHMBHBIX
nokyMeHTtoB, Onucedd B OtTnen B ONpPEACICHHbIE B COOTBETCTBHM C IyHKTOM 3.4.1.
PernamenTa cpoku.

3.4.3. cnenuanuct pacCMaTpUBAET:

B COOTBETCTBUU C TUIIOBBIMU MOJIOKEHUSMU MOJIOKEHUS 00 apXuBe U 00
AKCIIEPTHOW KOMHCCHH;
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B COOTBETCTBUU C YCTAHOBJICHHBIMH TPEOOBAaHUSIMU UHCTPYKIIUH TIO
NEIONPOU3BOACTBY;

HOMEHKJIATypy JEJI OPTaHU3aIiU: MMPOBEPSIET MPABUIHLHOCTh O(POPMIICHUS, TIOJTHOTY
COCTaBa M COOTBETCTBUE YTBEPKJCHHBIM THUIIOBBIM TNEPEUYHSAM 3arojIOBKOB M CPOKOB
XPaHECHUS BKIIFOUEHHBIX B HEE JEJT;

Omnucu: mpoBepsieT MPaBHIBHOCTH O(DOPMIICHHUS OIMUCH, MPEAUCIOBHS, TOIOBBIX
pa3/esioB M 3aroJIOBKOB JIeJl, MOJHOTY cOCTaBa (B COOTBETCTBHM C HOMEHKJIATYPOU Jien) U
COOTBETCTBHE CPOKAM XPAHEHHUS BKIIOUCHHBIX B OIUCH JIET;

CBeneHUssT O COCTOSIHUM XpaHEHHUS JOKYMEHTOB B OpraHU3al[Uuu-UCTOYHUKE
KOMIUJIEKTOBAHUSI MYHUIIAIIAJIBHOTO apXHUBa HA | sTHBAaps TEKYILIETO roja.

[Ipu BBISBICHUHM OLIMOOK JaeT PEKOMEHAAIMH 10 UX YCTPAHEHHIO, COTIaCOBBIBAET
CPOKH JIOpaOOTKHU MPOEKTOB IOKYMEHTOB.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUCHUE
OJIHOTO JIHSI C MOMEHTA OKOHYAHUS MPEABIIYLIECH IPOLIEAYPHI.

PesynbpraTr nponeayp: peKOMEHIallui N0 YCTPAHEHHUIO OIITMOOK, OTpeIeJICHUE IAaThI
npeacTaBieHus] MPoekToB HopMmaTuBHBIX JOKyMeHTOB, Omuceil mociae ux JopabOTKu U
COTJIACOBAHMS DKCIIEPTHOU KOMUCCUEN 3assBUTEIIA.

3.4.4. 3aaBuTens (ero NpeacTaBUTENb) JIUYHO JUOO MO MOUYTE 3aKa3HbIM MOYTOBBIM
OTHpaBJICHUEM ToAaeT (HampaBisieT) Ha OyMa)XHOM HOCHUTENE COTJIACOBAHHBIC
AKCIIEPTHOM KOMHUCCHEW OpPraHu3allid MPOEKThl HOPMATHUBHBIX JOKYMEHTOB, Omnucei B
Otnen B onpeelieHHbIE B COOTBETCTBUHM € ITyHKTOM 3.4.3. PerinamenTa CpOKI/IZ.

3.4.5 cnenmaaucT OTAEHA:

IpoBepseT TMOJHOTY COCTaBa M KadecTBO O(OpMIEHUS MPECTaBICHHOM
JIOKYMEHTALUY;

COCTaBJIIET M TMPEACTaBIsSIeT HayanbHUKYy OTaena Ha NOANUCH 3aKIHOYEHUE
MYHULIMNAIBHOTO apxXuBa g HampaBieHus Ha paccMmorpenue DIIMK [Nockomapxusa
HopmatuBHBIX JOKyMeHTOB, Onucei

noAnNuceiBaeT U HampasiaseT Ha paccMmorpeHue OIIMK T'ockomapxuBa PT
HopmaTtuBHbie 10KyMeHThI, OTIMCH C 3aKIIIOUEHUSIMUA MYHUIIATIAIBHOTO ApXUBA.

[Ipouenypsl, ycTaHABIMBAEMBIE HACTOAIIMM MYHKTOM, OCYIIECTBIISIFOTCS B TEUCHUE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUSA MPEABITYIIECH NPOLIEAYPHI.

PesynbTaT npouenyp: HanpasieHHble Ha paccmoTpenne JIIMK INockomapxusa PT
HopmatuBHbie 10KyMEHThI, ONUCH € 3aKIOYECHUSIMUA MYHULIMIAIBHOTO apXHBa3.

3.4.6. . Conemmamuct Otaena mnociae NOCTYIUIEHHS paccMoTpeHHbIx OIIMK
HOPMAaTUBHBIX JOKYMEHTOB M Omnucell nHPOpMUPYET 3asBUTENSI O MPUHSATOM PElICHUU
OIIMK I'ockomapxusa PT.

Bpy4aet no npuObsITHM MpECTABUTENS 3asIBUTENS JTMYHO WM HAIIPABJISIET TIO TMTOYTE
3asiutTeNto HopmaTuBHble TOKyMEHTHI 1 OnucH.

B cayuae otkaza OIIMK T'ockomapxuBa PT B yTBepxkaeHUU (COTIACOBAHUU)
HopmaTtuBHBIX JOKyMEHTOB ¥ Onuceil K JOKyMEHTAINKU pHiaraetT MMCbMEHHOE YKa3aHHe
OIIMK T'ockomapxua PT npuunHbl 0TKa3a.

[Ipouenypsl, ycTaHABIMBAEMBIE HACTOAIIMM MYHKTOM, OCYLIECTBIISIIOTCS B TCUCHUE
OJIHOTO JIHSI ¢ MOMEHTA MOCTYyIUIeHus HopMaTuBHBIX TOKyMEHTOB, Onuceil ¢ pelreHuem
IOIIMK T'ockomapxusa PT.

ZI[opa60n<a u coriacoBanue DK opraHuzaluu HOpMaTUBHBIX JOKYMEHTOB U 3asBUTENIS B CPOK
[IPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYyTH HE BXOJST.

Paccmorpenue 'ockomapxuBom PT HopMaTHBHBEIX TOKyMeHTOB, OMUCEH OCYIECTBIISCTCS B COOTBETCTBUY C TpauKoM
npoBenenus 3acenannii JIIMK INockomapxusa PT u B cpok npenocTaBieHUs] MyHUITUTIAIBHON YCIYTH HE BXOMST.




Pe3ynpraT npouenyp: U3BELIEHUE 3asBUTENS O pe3yibTaTax paccmoTrpenus I1IMK
['ockomapxuBa PT HOpMaTUBHBIX TOKYMEHTOB U Onuceil.

3.5. Meroauueckas M MPAKTUYECKAsT NOMOIb, OCYLIECTBIIEMAas C BBIE3IOM K
3asIBUTEIIIO.

3.5.1. cmneumanmuct oTAENa NO MNPUOBITHM K 3asgBUTENI0 H3Y4aeT COCTaB
HOPMATHUBHBIX JOKYMEHTOB, PETYJHPYIOIIUX pabOTy apXuBa U JEJIONPOU3BOIACTBEHHOMN
CIly’)kObl ~OpPraHM3ali¥, COCTOSHHE€ HAay4YHO-CIPAaBOYHOIO ammapara K apXUBHBIM
JOKYMEHTAaM.

Ilo pe3ynbraTaM W3y4eHHs OCYLIECTBIIET KOHCYJIBTUPOBAHUE II0 BOIPOCAM:
OpraHu3zalMu paboThl apxXuBa M JIEJONPOU3BOJCTBEHHOW CIIy)KObl OpraHU3alNY;
cocTaBlieHMsT  IpoekToB  HopmaTuBHBIX  AOKyMeHTOB, Omnuced, onuced  nen
JOJITOBPEMEHHOTO CPOKOB XPaHEHHS.

B cnywyae OTCyTCTBUS WIM HENpPaBWIBHOTO O(QOpMIICHUS JOKyMEHTAallUW Ha
KOHKPETHOM @IpUMEpE MOKa3bIBaeT MOPAJOK HMX OGOpPMIIEHMS, yCTaHABIMBAET ATy
IPEACTABICHNS 3asBUTEIEM B MYHULUIAIBHBIA apXWB MPOEKTOB HopmaTHBHBIX
JTIOKYMEHTOB, Onucei.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSALIMM ITYHKTOM, OCYLIECTBIIAIOTCSA B TEUECHUE
TpeX 4acoB mnociie npuObITUs cnenuaniucta OTaena K 3asiBUTENIO.

Pesynprar mpouenyp: Meroauueckas M IMpakTU4YecKas MOMOIIb B O(OpPMIICHHH
HOPMATHUBHBIX JOKYMEHTOB, PETYJHPYIOIIUX pabOTy apXuBa U JEJIONPOU3BOICTBEHHOMN
CIIy’kObl OpraHu3ali, U HAYYHO-CIPAaBOYHOIO amnmapara K apXWBHBIM JIOKYMEHTaM,
YCTaHOBJICHHE CPOKOB UX MPEJCTABICHUS B MyHUIIMIIATbHBII apXUB.

3.5.2. Cneunanuct Otaena ocMmaTpUBaeT IMOMEIICHHE apXuWBa opraHuszauuu. B
cllydae BBISBIICHHS HapyUIEHUN YCIOBHM XpaHEHHs AapXWBHBIX JOKYMEHTOB JaeT
pa3bsICHEHMsI 110 CO3/IaHUIO ONTUMAJIBHBIX YCIOBUN XpaHeHus (TpeOOBaHUs K MOMEILEHUIO
U 00OpYyJOBaHHIO apXuBa, TEMIIEPaTYpPHO-BIAKHOCTHOMY, OXPaHHOMY, CBETOBOMY,
CaHUTAPHO-TUTHEHUYECKOMY PEXHUMaM, PEKHUMY JIOCTYIIA; MOPSAKY pPa3MEILICHUs el B
apXuBe).

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSIIUM ITYHKTOM, OCYLIECTBIISIFOTCS B TEUEHUE
30 MMUHYT ¢ MOMEHTA OKOHYAHUS MTPEABIAYIIEN TPOLIEAYPHI.

Pe3ynbTaT nmpouenypel: METOAMYECKASI HIOMOIb B CO3JaHUN ONTUMAJIBHBIX YCIOBUI
XPAaHEHUs aApXUBHBIX IOKYMEHTOB OpraHU3alINH.

3.5.3. Crrennanmct OTaena u3y4aeT COCTOSIHUE yUeTa ApXUBHBIX JOKYMEHTOB. B
CJIy4yae BBIABJICHHBIX HAPYLIEHNUN CIIEIIUAIUCT OTIEIIA PA3bICHAET MOPSAIOK:

nprema JI0OKyMEHTOB B apXHB OT CTPYKTYPHBIX MOAPa3/Ie/IEHU OpraHu3aluy;

BEJICHUS y4€Ta apXUBHBIX JOKYMEHTOB B COOTBETCTBUHU C YCTAHOBJIEHHBIMU
TpeOOBaHUSIMHU (COCTaBJICHHUE IMACIIOPTa apXMBa; BEJACHHWE KHHUTM ydeTa IMOCTYIUICHUS U
BBIOBITHS TOKYMEHTOB M ONHUCEH e, )KypHajla periucTpaliy 3anpoCcoB OpraHu3auui U
rpaxiaaH);

MOJATOTOBKHU JOKyMEHTOB ApxuBHoro ¢oHma Poccuiickoit denepanuu k nepenaye B
MYHULMOAIBHBIA apXuB (IKCIEPTH3a LEHHOCTH JOKYMEHTOB, XPaHALIUXCS B apXHUBE;
COCTAaBJICHHE CBOJHBIX ONUCEW JI€Jl MOCTOSHHOIO, OJITOBPEMEHHOTO CPOKOB XPaHEHHS,
JOKYMEHTOB IO JIMYHOMY COCTaBY, AKTOB O BBIJECJIECHHH K YHUYTOKEHHUIO JOKYMEHTOB B
CBSI3M C UICTEUEHUEM CPOKOM MX XPaHEHHUS);



OpraHu3aIliy PO3bICKA JET U OPOPMIICHUIO €€ PE3YJIbTATOB; MpHUeMa-repeaadn Jae

MIPU CMEHE OTBETCTBEHHOIO JIUIIA 33 APXUB UJIU IITATHOTO
pabOTHUKA apxuBa (COCTABJICHUIO AKTOB MIpUEMa-TIepe/Iaun, OpraHU3aluy MPOBEPKHU
HAJIMYUS U COCTOSHUSA JIeN U O(POPMIICHHUIO aKTOB TIO €€ pe3ybTaTaMm).

B cmydae OTCYyTCTBHST WM HENPABUIBLHOTO O(QOpMIICHHS JOKYMEHTAIIUU
MOKA3bIBAET MOPSAIOK O(POPMIICHHUS: AKTOB O BBIJICIICHUH K YHUUYTOKEHUIO JTOKYMEHTOB B
CBSI3U C UICTEUCHUEM CPOKOM MX XPaHEHHUsI, IPOBEPKU HAIMYUS U COCTOSIHUSA JIe]l, TpueMa-
nepegayu ey Mpu CMEHE OTBETCTBEHHOTO JIMIA 3a apXMB WIIM IITAaTHOTO pabOTHUKA
apxuBa; CBeJeHUN O COCTOSIHMM XpaHEHUsI JOKYMEHTOB B OpraHU3allMU-UCTOYHUKE
KOMILJIEKTOBaHUSI MYHUIIMIIAJILHOTO apXuBa Ha 1 gexadpst TeKyIero roaa.

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSIUM IIYHKTOM, OCYLIECTBIIAIOTCA B TEUECHUE
OJIHOTO JTHSI C MOMEHTA OKOHYaHHUS IPEAbIAYIIECH IPOLEAYPHI.

Pesynbrat mpoueaypbl: MeToau4uecKasi U mpakThuieckasi HoMolls B 0hOpMIICHUN
YYETHBIX JTJOKYMEHTOB.

3.5.4. Cnenmanuct Otaesna oka3bIBaeT METOAUYECKYIO U MPAKTHUECKYIO TTOMOIITH B
OpraHU3allMU UCTIOJIb30BAHUS APXUBHBIX JJOKYMEHTOB:

MPEIOCTABIISCT NepeUeHb PeepabHBIX 3aKOHOAATEIBHBIX AKTOB 1 HOPMATHUBHBIX
JIOKYMEHTOB, PETYJIMPYIOMIKUX JTOCTYH K JOKYMEHTAM apXUBa;

MHPOPMUPYET 3asIBUTEIISI O CIydasiX OrpaHUUYEHUS JIOCTyTa K apXUBHBIM
JIOKYMEHTaM, TPEYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu;

Pa3bICHSAET MOPSIOK JOCTYIA MOJIb30BaTENIe K apXUBHBIM JOKYMEHTaM, MOPSIAOK
COCTaBJICHUSI, O(POPMIICHUSI U BBIJIAUM apXUBHBIX CHPABOK, APXMBHBIX BBIMUCOK U KOMHI
apXMBHBIX JOKYMEHTOB; MOPSAIOK BbIJaYM JOKYMEHTOB HCCIEIOBATENSAM, BO BPEMEHHOE
MOJIb30BAaHUE, TMOPSAAOK OQopMIIeHHS 3aKa30B Ha BbIIAYy JIe7 KCCIEIOBATEIsIM B
YUTAJIbHBIA 3all, BO BPEMEHHOE IIOJb30BAHUE B CTPYKTYpHBIE IOJpa3/ICICHUS
OpraHu3alluy; MOPSAOK BEJACHUS KHUT yueTa BbIJA4M JIe]l B YMTAIbHBIN 371 U B pabouue
MOMEIIEHUS OpraHU3alUu.

B cinydae oOTCyTCTBHS WM HENMPaBUILHOTO O(OPMIICHHS MHOKYMEHTAllUd TI0
OpraHU3alliy UCTOJIb30BAHUSI APXUBHBIX IOKYMEHTOB MPEOCTABIISAECT 00pa3Ibl apXUBHBIX
CIIPaBOK, apXMBHBIX BBIMTUCOK U KOMUM apXUBHBIX JOKYMEHTOB, OJaHKH-00pa3ilbl 3aKa30B
Ha BBIJIauy JeJ MCCJIEAOBATEIsIM B YUTAJbHBIM 3aJ, BO BPEMEHHOE I0Jh30BaHUE B
CTPYKTYpHbIC TOJIpa3ICICHUs] OPTaHU3alMM, OKAa3bIBAET MPAKTUYECKYIO IIOMOIIL B
o(OpMJICHUM KHUTH ydeTa BbIJA4u €] B UUTAIBHBIA 3all U B pabounre MOMEIICHUS
OpraHu3alIluu.

[Tponenypsl, ycTaHaBIMBaEMbIE HACTOSIITUM ITYHKTOM, OCYIIIECTBIISIFOTCS B TCUCHHUE
OJIHOTO Yaca C MOMEHTa OKOHYAHUS MPEbIAYIIEH MPOLETYPHI.

PesynbraT mponeaypsl: MPEeAOCTaBICHHBIN 3asBUTENI0 TepeueHb GeepalbHbIX
3aKOHOJATENbHBIX AKTOB M HOPMATHBHBIX JIOKYMEHTOB, PEryJHUPYIOIIUX JOCTYyH K
JIOKyMEHTaM apXuBa, OOpaslbl APXWBHBIX CIPABOK, APXWBHBIX BBITUCOK M KOMUH
apXMBHBIX JOKYMEHTOB, 3aKa30B Ha BbIJauy JE€J HUCCIEIOBATENAM B YUTAJIbHBIN 3ajl, BO
BPEMEHHOE IMOJb30BaHUE B CTPYKTYpPHbBIEC MOAPA3AECICHUS OpraHU3allly, 3alucell B KHUTE
ydeTa BbIJa4M JIeJl B YNTAJIBHBIN 3a71 U B paboure MOMEIEHHs] OpraHu3alIuu.

3.5.5. Cpnemumanuct Ortnaena 3HAKOMUTCS C OpraHu3aldel JIOKYMEHTOB B
JIeJIOTPOU3BOICTBE. B cilyuae BhISBICHUS OTKJIIOHEHUM OT YCTAaHOBJICHHBIX TPeOOBaHUI



Pa3bACHSET MOPSIIOK:
dbopMHUpOBaHUS [Ie] B IEITOTPOU3BOJICTBE;

MIPOBEICHMS €KETOHON AKCIIEPTU3HI IIEHHOCTH JOKYMEHTOB B JCIIONIPOU3BOICTBE
opraHu3anuu u 0hOpPMIICHUIO €€ Pe3yIbTaTOB;

nepeaadr CTPYKTYPHBIMH ITOAPA3ACICHUSIMU JIe]T B apXuB opranmu3aiuu. [locie

3aBEPIICHUS MPOIIEAYPHI HA KOHKPETHOM MPUMEPE MTOKA3bIBACT MOPSIIOK:

dbopMHUpOBaHUS JIe] B COOTBETCTBHH C HOMEHKIIATYPOH I B JIETONPON3BOICTBE,
aKTOB O BBIJICJICHUU K YHUYTOXEHHUIO JIOKYMEHTOB B CBSI3U C HMCTEYECHUEM CPOKOM HX
XpaHEHUS,

oopMIIeHUS JeNa MPU MOJTOTOBKE U Mepeadye CTPYKTYPHBIMU TOJIpa3ieIeHUsIMU
JIeJ1 B apXUB OpraHu3anuu (MOANIMBKA WK MEepervieT, opopmileHne 00I0KKH, HyMepalus
JIMCTOB, COCTABJICHUE 3aBEPUTEILHON HAAMKUCH JIETIa).

[Ipouenypsl, ycTaHABIMBAaEMble HACTOSAIIMM ITYHKTOM, OCYLIECTBIISIIOTCS B TEUCHHE
Tpex yacoB 30 MUHYT ¢ MOMEHTa OKOHYAHHMS MPEIbIAYIICH MPOIEaYPHI.

PesynpTaT mporeaypsl: MeTOAMYECKass W MpaKTUYecKas MOMOIb B OpraHU3aINH
JIOKyMEHTOB B JICJIOTIPOM3BOJICTBE, OOpasmbl aKTOB O BBIICICHUU K YHHYTOXCHHUIO
JIOKYMEHTOB B CBSI3U C UCTEYCHUEM CPOKOM HX XpaHEHHUs, 0(hOPMIICHHOTO TSI TIepeiadul B
apXxuB JIena.

3.6. Opranuzanys U NpoOBEICHUE CEMUHApa

3.6.1. IIpu opranuszauuu cemunapa Crienuanuct Otaena:

COTJIaCOBBIBACT C 3asBUTENIEM TEMY, ATy MPOBEJACHUS M COCTaB YYaCTHUKOB
CEMUHAapa;

OTIpEJIEIISIET TEMBI JOKJIA/I0B U COCTaB JOKJIATIYMKOB;

MOJIy4aeT OT JOKJIAJIYMKOB MOATBEPKICHNE 00 YYACTUU M COTJIACYEeT C HUMHU TEMBbI
UX JIOKJIJIOB;

npoleaypa, yCTaHABIMBaeMasl HACTOSIIMM ITyHKTOM, OCYIIECTBIISIETCS B TCUCHHE
OJIHOTO PaboYero JHs ¢ MOMEHTA MOCTYIIJICHUS 3asiBJICHHUS.

PesynpTaT mpomemypbl: ompeneaeHUEe TEMbI, JIaThl MPOBEICHUS, IOKJIATIYUKOB U
YY9aCTHUKOB CEMUHApA.

3.6.2. Cneunanuct Otnena:

COCTaBJISICT M COTJIACOBBLIBAET C 3asBUTEIIEM CITUCOK YYACTHUKOB CEMUHAPA;

COTJIaCOBBIBACT C 3asBUTEJIEM U OCMATPUBAET MECTO M TIOMEIICHUE TSI TIPOBEICHUS
CEMUHApa, HAJIMYKE HEOOXO0IUMOTO 000PYI0BaHUSs (TIOCa0UHbBIE MECTa, CTOJIBI JJIs
npe3uauyma, TpuOyHa JIsl BRICTYIAIOIINX YYACTHUKOB U T.11.);

pa3padaThIBacT U COTJIACOBLIBACT C 3aABUTENIEM IIPOTPAMMy CEMHUHapa.

[Ipouienypa, ycTaHaBIMBaeMasi HACTOSIIUM ITyHKTOM, OCYIIIECTBIIICTCS B TCUCHUE
TpeX JHEH ¢ MOMEHTa OKOHYAHUS MPEABIAYIIEH TPOIIETyPHI.

PesynbTat mpornieyphl: corjacoBaHHBIE € 3asiBUTEIEM MPOrpaMMa, CIIUCOK
YYaCTHUKOB ¥ MECTO MPOBEACHUS CEMUHApA.

3.6.3. Cneunanuct Otaena:

u3Benaet (hakcorpaMMoi, 1Mo JIEKTPOHHOMN MOYTE) YYaCTHUKOB O TEME, MECTE U
BpPEMEHHU TIPOBEICHUS CEMHHApA.

[Iponenypa, ycTaHaBIMBaeMasi HACTOSIIUM ITyHKTOM, OCYIIIECTBIIICTCS B TCUCHUE
OJTHOTO JHS C MOMEHTA OKOHYAHUS TIPEAbLAYIIEH POy PHI.



Pe3ynbTaT npolieaypsl: U3BEIICHHBIE YYACTHUKUA CEMUHApA.

3.6.4. Ha ocnoBe nporpammbl Crnenpanuct Otaena:

OKa3bIBA€T METOJAMYECKYI0O U MPAKTUYECKYI0 IMOMOIIb JOKIaJ4YMKaM CeMHHapa
(moadupaeT HOPMATHBHO-TIPABOBON U METOIMYECKUIA MaTepral K TEMaM);

MOA0OMpAET pa3JaTOUYHBIM MaTepuan (3aKOHOJATeNIbHbIe, HOPMATUBHOE MPABOBHIC
aKTbl, METOJIMYECKHUE MTOCOOUS, YCTAHOBIIEHHBIE (DOPMBI JOKYMEHTOB U T.I1.) M OPTraHU3YET
€ro KOnMupoBaHue sl YY4aCTHUKOB CEMUHAPA;

[Ipouenypa, yctaHaBIuBaeMasl HACTOSAILIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUCHHE
10 aHe# ¢ MOMEHTa OKOHYAHUS TIPEeAbIAYIIEH TPOLIETYPHI.

Pe3ynbpTaT nmpolieyphl: TOTOBBIE TOKIAAbl U pa3gaTOYHBIN MaTepual.

3.6.5. B nenb npoBeaeHus ceMuHapa Cnenpanuct Otaena:

PErUCTpUPYET YUACTHUKOB CEMUHApA; pa3faacT

pa3aTovYHbIA MaTepual; BEAET CEMHUHAP COTJIACHO

IpOTrpaMMe.

[Tponenypa, ycTaHaBirBaeMasi HACTOSIIUM ITYHKTOM, OCYIIIECTBIISIETCSI B TCUCHHE
OJIHOTO JIHSI B JIEHb, COTJIACOBAHHBIN C 3asIBUTEIIEM.

Pe3ynbTaT npouenypsl: MPOBEICHHBIN CEMUHAP.

3.7. IlpenocraBineHrne MyHHIIMNIATBHOM yciryru yepe3 M DL

Ycnyra uepes MOLI ve nmpeacrasisercs.

3.8. UcnpaBiieHre TEXHUYECKUX OIIMOOK.

B cBs3u ¢ TeM, 4TO pe3yabTaTOM MYHUIIMIAIBHON YCIYTH SBJISETCA HE BbIJAHHBIN
HcronkoMoM  3asBUTENI0 JOKYMEHT, MCIPABJICHHE TEXHUYECKUX OIIMOOK HE
OCYILECTBIISIETCS. »;

4. ITopsinok u popMbI KOHTPOJIS
3a npeAocTaBJIeHHEeM MYHMIMIIAJIbHON yCIayrH

4.1. KoHTpOJIb 32 MOJIHOTOM U KAYECTBOM IPEIOCTABICHUS] MyHULUIIAIBHOW YCIyTH
BKJIFOUYAET B ceOsl: BHIABICHUE U YCTPaHEHNUE HApYLICHU MpaB 3asBUTENEH, paCCMOTPEHHE
XKayi00, IPOBEJCHUE MTPOBEPOK COOJIIOICHUS MPOLIETyp MPEJOCTABICHUS MyHULIUIATBHOM
yCIIyT'H, TIOATOTOBKY pElIeHU Ha JedcTBHs (Oe374eiiCTBUE) MOJIKHOCTHBIX JIMI[ OpraHa
MECTHOI'O CaMOYIIPABJICHUSI.

dopMaMH KOHTPOJISI 32 COOJIIOJICHUEM HCIIOTHEHUS] aIMUHUCTPATUBHBIX MPOLETYP
SBJIIFOTCSL:

IIPOBEJICHUE MPABOBOW 3KCIEPTU3bI MPOEKTOB JAOKYMEHTOB IO IMPEIOCTABICHUIO
MYHULUIAIBHON yCIIyTH. Pe3ysbTaToM sKCrepTr3 SIBIASETCS BUSUPOBAHHUE ITPOEKTOB;

IIPOBEJICHUE B YCTAHOBJIEHHOM IMOPSAKE MPOBEPKHU BEACHUS AEIIONPONU3BOJICTBA;

IPOBEJICHUE B YCTAHOBJICHHOM MOPSAIKE KOHTPOJIBHBIX TPOBEPOK COOIIOCHUS
poLEeyp NPEAOCTABIECHNS MyHULUITAJILHON YCIYTH.

KoHTponbHble TPOBEpKH MOTYT OBITH IJIAHOBBIMU (OCYILIECTBIIATHCS HA OCHOBaHUU
MOJIyTOIOBBIX WJIM TOJOBBIX IIJIAHOB pabOThl OpraHa MECTHOTO CaMOYTpPaBJICHHS) U
BHEIUIaHOBbIMU. [Ipu mpoBeleHHMH IUTAHOBBIX MPOBEPOK MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEJOCTABICHUEM MYHHUIMNAIBHOM YCIyTd (KOMILJIEKCHbBIE
IPOBEPKH), UJTU 110 KOHKPETHOMY OOpAIICHUIO 3asiBUTEIS.



4.2. Texymmii KOHTPOJIb 3a COOJIOJCHHEM TIOCIEAOBATEILHOCTH JICUCTBUM,
ONpEIEJICHHBIX aAMUHUACTPATUBHBIMU poLeaypaMHu no MPENOCTABIEHUIO
MYHHULUIIAUIBHON  YCIYTH, OCYIIECTBISIETCS  YNPABISAIOIIAM  JAE€JaMHA  HUCIIOJIKOMa
AJIeKCeeBCKOro MyHUIIMMNIaIbHOT0 paioHa Pecriyonuku TatapcraHn.

4.3. IlepedyeHb MOOJKHOCTHBIX JHIL, OCYIIECTBISIOMMNX TEKYIIUHA KOHTPOJIb,
YCTAHABIIMBACTCS TMOJOKEHUSIMH O CTPYKTYPHBIX MOAPA3JEICHUSIX OpraHa MECTHOTO
CaMOYyTPaBJIEHUS U JOJKHOCTHBIMH PETJIaMEHTAMM.

ITo pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK B CIIy4ae BBIABICHUS HApYLICHUN MpaB
3asBUTEJIE BUHOBHBIC JHMIA NPUBJIEKAOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

4.4 Hauanbauk OTaena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIM)
HEHAJIEKAIIEe BBINMOJHEHUE aJMHUHUCTPATUBHBIX NPOLEAYpP, YKA3aHHBIX B pasjaene 3
HacTosimero Pernamenra.

4.5. KoHTpOJIb 3a MPEAOCTABIEHUEM MYHHUIUIIAIBHON YCIYTH CO CTOPOHBI TpaXkaaH,
UX OOBEAMHEHUM W OpraHu3alui, OCYIIECTBIACTCS IMOCPEICTBOM OTKPBITOCTH
JESITEIbHOCTH ApXWBHOTO OTENIA HUCIOJIKOMAa MPHU MPEIOCTABICHUM MYHUIIMNAIbLHOU
YCIIYTH, TOJY4YEHUS! TOJHOW, aKTyaJlbHOM W JIOCTOBEpPHOW HHGPOPMAIMK O TMOPSAKE
MPEAOCTaBICHNUS MYHUIUIIAIBHON YCIYTM U BO3MOXHOCTH JOCYJIEOHOIO PacCMOTPEHUS
oOparienuii (xxano0) B mporecce MpeI0CTaBICHUS MyHUITUTIATBHONU YCIIYTH.

5. ocyneOnblii (BHECYneOHBIN) MOPSAIOK 00XKATOBAHUS PEIICHUN U IeUCTBUIN
(6e3meiicTBuS) OPraHoOB, MPEJOCTABIISIIONINX MYHUIIUIIATBHYIO YCIYTY, a TAKKE UX
JOJKHOCTHBIX JIUL, MYHUIUITAJIIbHBIX CIIY>KAIINX

5.1. Tlomyuyarenu MyHUIMOAIBHOW YCIYrM HUMEIOT MpaBO Ha oOOXKajJoBaHUE B
NOCYIeOHOM TMOpsiAKE NeWcTBUMl (Oe3nercTBHsI) cOTpyAHUKOB OTaena, ydacTBYIOIIHMX B
MIPEAOCTABIEHUA MYHULHNAIBHOW yciyrdu, B Otmen wiaum B COBET MYyHMIIMIIAIBHOTO
oOpa3zoBaHusl.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapyllleHHEe CpOKa perucTpalydyd 3ampoca 3asBUTENs O MPEeIOCTaBICHUU
MYHHIUITAIIBHOMN yCIIYTH;

2) HapyILIEHHE CPOKa IPEIOCTABICHUS MyHUIMIIAIBHON YCIIyTH;

3) TpeGoBaHue y 3asBUTENSI JOKYMEHTOB WM HHGOPMAIMH JTUOO OCYIECTBICHUS
JNEUCTBUM, MPEACTABICHUE WM  OCYIIECTBICHHUE KOTOPBIX HE  IPELyCMOTPEHO
HOPMATUBHBIMU TIPAaBOBBIMU akTamu Poccuiickoit ®enepanuu, PecnyOnumku Tartapcras,
[lecTpeunHCKOTO MyYHULIMIIAIBHOTO PaiOHa JJIsl PEIOCTABICHUS MyHULIUITAIBHON YCIIYTH;

4) oTkaz3 B TMpUEME JOKYMEHTOB, IPEAOCTaBIECHUE KOTOPBIX MPETyCMOTPEHO
HOpPMATUBHBIMH TIpaBOBBIMU akTamu Poccuiickoit ®enepanuu, Pecnybmuku TarapcTah,
[lecTpeunHCKOTO MYHHLIMTIIATBHOTO palioHa ISl IPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH, Y
3asBUTEIIS;

5) oTka3 B MpPEAOCTaBICHWM MYHUIIMNAIBHOW YCIYyTH, €CIM OCHOBAaHUS OTKa3a He
peayCMOTpPEHbl (peiepaabHbIMU 3aKOHAMHU U MPUHSATHIMU B COOTBETCTBHM C HUMU MHBIMU
HOPMAaTHUBHBIMU TPaBOBbIMU akTamu Poccuiickon ®Penepauuu, 3aKOHAMU ©  HUHBIMHA
HOPMATUBHBIMH TPaBOBBIMU  akTamMu PecmyOnuku  TarapcraH, MyHHIIUTAIbHBIMA
MPAaBOBBIMH AKTaMHU;

6) 3aTpeboBaHUE OT 3asIBUTEIIS MPU MPEAOCTABICHUNA MYHUIIUIIAIBHOMN yCIyTH IJIaTHl,
HE TMPEIyCMOTPEHHOM HOPMAaTMBHBIMM NpaBOBbIMM akrtamu Poccuiickon ®enepannu,
PecnyOnuku Tarapctan, [lecTpeunHCKOr0O MyHUIIMTIANBHOTO palioHa;



7) otkaz Otpena, AoMKHOCTHOro juna OTtaena, B HMCHPABICHUU JOMYHIEHHBIX
OMEYaTOK M OIMMOOK B BBIJAHHBIX B pPE3yibTaTe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTd
JIOKyMEHTaX MO0 HapyIlIEeHWE YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABICHUM.

8) HapylmieHHME CpoKa WIM TMOpsSAKa BbIIAYM JOKYMEHTOB [0 pe3yjbTaTam
MPEIOCTABIICHUSI MYHUIIUTIATLHOW YCIYTH;

9) mpuocCTaHOBIIEHHE NPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, €CIM OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBI (eaepalbHBIMA 3aKOHAMHW W TPUHATHIMHA B
COOTBETCTBHM C HUIMU MHBIMU HOPMATUBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepanuu,
3aKOHAMM ¥ HWHBIMM HOPMaTUBHBIMM NpaBOBbIMU akTamMu PecnyOnmuku Tarapcras,
MYHULIMIATBHBIMU TPABOBBIMU AKTAMH.

10) TpeOoBaHue Yy 3adBUTENS NPU NPEAOCTABICHUM MYHUIMNAIBHON YCIyTH
JOKyMEHTOB WJW HWH(POpPMAIUHA, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh TPHU IEPBOHAYAIBHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTaBICHUSI MYHUIIMNAIBHOM YCIyrd, JUO0 B TMPEAOCTaBICHUHM MYHHUIMNAIbHON
YCIYTH, 3a HUCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHbIX NyHKTOM 4 wyactu 1 crateu 7
®denepanbHOro 3akoHa Ne 210-@3.

5.2. XKanoba Ha pemieHus U AercTBUs (Oe3l€MCTBUE) OpraHa, MPeaOCTaBIISIONIETO
MYHULMNAIBHYKO  YCIyTy,  JOJDKHOCTHOIO  JIMIA  OpraHa,  MpeIO0CTaBIISIIOLIETO
MYHULMNQIBHYIO  YCIYTY, MYHUIUNAIBHOTO  CIYKaIlero, pPyKOBOJMUTENSI  OpraHa,
MPEAOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIyry, MOAAeTcs B NHUCbMEHHON ¢dopMme Ha
OyMa)>KHOM HOCHUTEJIE WIH B JJIEKTPOHHOU (hopme.

Kanoba moxxeT ObITh HampaBiieHa Mo moute, yepe3 MOILI, ¢ ucnoyib30BaHUEM CETH
"Untepner", odunmansHoro caita  IlecTpeUMHCKOro  MYHMIIMIIAIBHOIO  pailoHa
(http://pestreci.tatarstan.ru), EquHOoro moprana rocy1apcTBEHHBIX M MYHHUIIMIIATBHBIX YCIYT
Pecnyonuku Tartapctan (http://uslugi.tatar.ru/), EnuHoro mnoprana rocynapCTBEHHBIX U
MyHUIUNATBHBIX yeuyr (dyakuuii) (http:/www.gosuslugi.ru/), a Takke MOXET OBITH
MPUHATA NIPU JTUYHOM IIPUEME 3asIBUTEIISI.

5.3. XKano6a, moctymnuBIIas B OpraH, NMPeIOCTABISIONIMNA MYHUIIUIIAIBLHYIO YCIYTY,
aM00 BBIMIECTOANMNA OpraH (MPU €ro HaJIWMYUH), TOIJCKHUT PACCMOTPEHHUIO B TEUCHHE
MSATHAIIATH pa0ovMX JHEH CO JHS €€ PETUCTpaIluy, a B cliydae 00KaJloBaHUsI OTKa3a OpraHa,
MPENOCTABIISIONIET0 MYHUITUTIATBHYIO YCIYTY, B MIPUEME JIOKYMEHTOB Y 3asBUTENS JINOO B
WCIIPABJICHUM JIOMYIIEHHBIX OMEYaTOK M OIIMOOK WM B Cllydae 00XajloBaHUs HapyIICHUS
YCTAHOBJICHHOTO CPOKa TAKWX HCIPABJICHUHN - B TEUEHUE MATH pabouux JHEH co JHS ee
perucTpauu.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HauMeHOBaHUE OpraHa, MPEIOCTaBIISIIONIECTO YCIYTY, TOHKHOCTHOTO JIUIla OpraHa,
MPEAOCTABISIONICTO YCIAYTy, WM MYHHUIMIIAJIBHOTO CJYXKAIlleTo, pEelIeHus U JIeUCTBUS
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) davunuto, UM, OTYECTBO (TIOCIEHEE - TPH HAJIUYHUH), CBEACHUS O MECTE
KUTEIHCTBA 3asBUTENS - (U3MUECKOTO JIMIa MO0 HAMMEHOBAHHWE, CBEIACHUS O MECTE
HaXO0XXJICHUSI 3asBUTENS - IOPUAMYECKOrO JIMIla, a TakkKe HoMep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (ampeca) IEKTPOHHOM MOYTHI (MIPU HAIMYMK) W TIOYTOBBIM aapec, 1o
KOTOPBIM JOJI’KEH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBemeHust 00 OOKamyeMbIX pENICHUSIX W JEUCTBUSAX (O€3IelCTBUM) OpraHa,
NPEAOCTABISIONIETO  MYHUIMIAIBHYIO  YCIyry,  JIOJDKHOCTHOTO — JIMIla  OpraHa,
MPEAOCTABISIONIET0 MyHUIIMIATBHYIO YCIIYTY, WM MYHUIIUTIATBLHOTO CITYKAIlleTo;



4) 1oBOJIbI, HA OCHOBAHNUHU KOTOPBIX 3aBUTEJIb HE COIVIACEH C PELLIEHUEM U ACHCTBUEM
(Oe3nelicTBMEM) OpraHa, IpPeNOCTABISIOIIErO YCIYry, JOJDKHOCTHOTO JIMLA Oprasa,
IIPENOCTABIIONIETO YCIYTY, NI MYHUIIMIIAIBHOTO CITYKAILEro.

5.5. K xanmobe MOryt OBITh NPUIIOKEHBl KONHUU JOKYMEHTOB, NOJATBEPKIAIOLINX
U3JIO’KEHHBIE B Kanobe o0cTosATenbcTBa. B TakoMm ciyyae B jkajiobe MPUBOIUTCS NEPEUCHb
IPUJIAraeMbIX K HEM TOKYMEHTOB.

5.6. ’Kanoba noanuceiBaeTCs OJABIINM €€ MOJIydaTeIeM MyHUITUIATIbHON YCIyTH.

5.7. Ilo pe3yiapTraTaM pacCMOTPEHHS KaJIOObl NMPUHUMAETCA OJHO M3 CIEAYIOIIHX
peLIeHuN:

1) xamoba ynoBIETBOpSETCS, B TOM 4YHcie B (OpME OTMEHBI MPUHSATOTO PEIICHHUS,
VCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIAAHHBIX B PE3YyJIbTAaTE MPEAOCTABICHUS
roCyJapCTBEHHOM yCIIyI'M JOKYMEHTaX, BO3BpATa 3asiBUTENIO JIEHEKHBIX CPEJICTB, B3UMaHUE
KOTOPBIX HE IPETyCMOTPEHO HOPMAaTUBHBIMU IPaBOBBIMU akTamu Poccuiickoit Penepanny,
HOPMAaTUBHBIMU  NIpaBOBbIMM  akTamMu PecnyOnuku  TarapcraH, MyHUIUNAJIbHBIMU
IIPaBOBBIMH aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKa3bIBAECTCS.

He no3nHee nHs, CIEQyIOMIEro 3a JHEM IPUHATHS PEIICHNs, YKa3aHHOTO B HACTOSAILEM
IYHKTE, 3aBUTEIO B MUCbMEHHON (DOpME U 1O JKEJAaHUIO 3asiBUTENIS B AJIEKTPOHHOU (popme
HaIpaBJIsIeTCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTATAX PACCMOTPEHUS KaIOOBI.

5.8. B cnydae mnpu3HaHUS SKaJIOOBl TOJUIEKAIIEH YIOBJIETBOPEHUID B OTBETE
3asiBUTENI0 JaeTcs HWH(opManus O AEHCTBUSX, OCyllecTBIsieMblx OTaenoM, B LEAX
HE3aMEIJIMTEIBHOTO0 YCTPAHEHUS BBISBIICHHBIX HAPYIICHHWH MpPU OKa3aHUU MYHHUIMHAIbHON
YCIIYT'H, a TaKXe MNPHUHOCATCS HM3BUHEHHS 32 JOCTABIICHHBIE HEYIOOCTBA U YKa3bIBACTCS
uH(popManus 0 JaJIbHEUIINX IEHCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aSIBUTENIO B
LENSAX MOTYYEHUSI MyHUIIUNATbHOU YCIIyTH.

5.9. B ciywyae npuzHaHUs KajIoObl HE TOJJIEKAIICH YIOBJIETBOPEHHUIO B OTBETE
3asIBUTEINIO, TA0TCSI apIYMEHTHPOBAHHBIE PA3bsICHEHHsI O IPUYMHAX ITPUHATOTO PELIEHUs, a

Takke nHpopMaIs 0 MOPSIKE 00KaTOBAHUS TPUHSATOTO PEIICHUS.

5.10. B caywyae ycTaHOBIEHUS B XOJA€ WU IO pPe3yJbTaTaM PACcCMOTPEHUS KalIOObI
MPU3HAKOB COCTaBa AaJMUHUCTPATHUBHOTO TPABOHAPYIICHHWS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, Pa0OTHHK, HAJIETICHHBIE MOJHOMOYHSIMHU MO PACCMOTPEHUIO Kalloo,
HEe3aMeIJTUTEIHLHO HAMPABIISIOT UMEIOIINECS MaTEpHUAIIbl B OPraHbl TPOKYpPATyPhI
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CneuvanuctOTpnena
COI'J'IaCOBaHMeTBMbIMCOCTaBﬂOKﬂELl‘HIIKOB, YcTaHoaneHMenaTb\npoaenenwn
yctaHoBneHunepnaTtbiNnpoBeaeHNs

CornacoBaHHbICNKCOK
Y4aCTHUKOBUMECTONPOBEACHNS

CneuvanunctOTaenacornacoBaHuecnucka
y4acTHMKOBCEMMWHapanmecTranposeaeHns

CneuvanuctOTaoena
M3BelweHneysacTHUKOB oqaTenmecre
npoBeAeHMUsiceMUHapa

MN3BeweHneyyacTHUKOBCEMUHApa

CneunanuctrOTpena MoproToBNeHHblepa3aToyHble
MeToaunyeckasnomouwbaoknaaymkam, matepuans

noarotoBkapas3jaTtoyHoromMaTtepunana,ocmMoTp
MecTanpoBeAeHUsiceMuHapa

CneyvanucrOTgena
PermcrpaymnsysactTHukoB,pa3gayamartepuanos, MpoBefeHHbIiCEMUHAPD
BeaeHueceMuHapa

Pucynok 2 IlpoBenenue cemuHapa



[Tpunoxenue Ne 2

(HauMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHUS

MYHHITUTIAIEHOTO 00pa30BaHMUs)

OT KOro:

(HaI/IMeHOBaHI/Ie IOPpUANYCCKOrO JIUla

MOYTOBBIN U 3JIEKTPOHHBIN ajpeca; TenedoH; dakc

®.1.0. pykoBOIUTEIS;

3ASBJIEHUE

00 OKa3aHWM IOPUIUIECKOMY JIHUILY METOANYECKON U MPAKTUUYECKON TOMOIIH B paboTe
apXxuBa U MO OPTaHU3aAIMU JOKYMEHTOB B JEJIONPOU3BOICTBE

ABIIACTCA HCTOYHHUKOM KOMINICKTOBAHHUA apXHUBHOI'O OACIIa
(HauMeHOBaHME OpPTaHU3AINN)

N cnonHUTENbHOrO0 KOMUTETA MYHHUIUMITAIBHOTO parioHa. [Ipomry
OKa3aTh METOJUYECKYIO U MIPAKTHUYECKYIO MOMOIIb B padOTe apXHUBa U MO0 OpraHu3aIuu
JOKYMEHTOB B JIEJIONIPOU3BOJICTBE:!

(BuZ TOMOTIIH)

(mara) (moamnucek) (®UO)



[Tpunoxxenue (cipaBOYHOE)

K AJIMUHUCTPaTUBHOMY pErJIAMEHTY
IPEIOCTaBICHUS MYHULUIIATBbHOM
YCIYTH IO OKa3aHUI0 FOPHINYECKHM

JIMIIAM METOJIMYECKON U IPAKTHIECKON
IOMOIIM B paboTe apXuUBOB M IO
OpraHu3alMH JOKYMEHTOB B
JEJIOIIPOU3BOCTBE

PexkBU3UTHI AOJIZKHOCTHBIX JIMI, OTBETCTBCHHLIX 3a MMPCI0CTABJICHUC
FocyﬂapCTBeHHOﬁ YCIOYId 0 KOHCYJIbTHPOBAHHUIO IO BOIIPOCAM MECTOHAXOKACHUA
APXMBHBLIX TOKYMEHTOB

ApxuBHbld oTaen McnonHuTenbHOro kKomurera [lecTpedunHCKOro MyHUIIUIAIBbHOTO
paiiona Pecniyonuku Tatapctan

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec

HavanpHuK oT/ETA (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

HNcnonauTtenbHbiii KOMUTET [[eCTpEUYMHCKOrO MyHUIIMTIAIBHOTO PaiOHA
PecnyOnuku Tatapcran

JIOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PykoBoaurenn
HcnonHuTenbHOro KoMuTeTa  (884367)3-02-02 Albert.Habibulin@tatar.ru

Ynpasistonyii AeaaMu
HcnomaurenbHOoro komuTeTa |(884367)3-02-10 Gulcecek.Gazizullina@tatar.ru




[Ipunoxenue Ne 7

K IIOCTAHOBJIEHUIO

M crionHUTENbHOIO KOMHUTETA
[lecTpeUMHCKOTr0 MyHUIIMIAIBHOTO
paiioHa

PecnyOsnku Tarapcran

ot 15.03.2019 Ne433

AAMUHHMCTPATHUBHBIN perjaMeHT
NpeaoCTaABJICHUS MYHMIHNIAJIBLHOM YCJIYTH 110 IPpUeMy JOKYMEHTOB 10 JJHYHOMY
COCTaBY JIMKBUIMPYEMbIX OPraHM3alMii HA XpaHeHHe B MYHHMIMNIAJIbHbII apXuB

1. OO01Iue mon0KEeHMs

1.1. HacTostiumii PernaMeHT ycTaHaBIMBAET CTAaHAAPT U MOPSAOK MPEAOCTABICHUS
MYHULUNAIBHON YCIYTH MO MPUEMY TIOKYMEHTOB IO JIMYHOMY COCTaBY JIMKBUIUPYEMBIX
OpraHu3aluii Ha XpaHeHUE B MYHUIIUTTAJIbHBIN apXuB (fajee — MyHUIIUNAIbHAs yCIyra).

1.2. Tlomywyatenun MyHHUIIMOAIBHOM YCIyTH: JIMKBUJALMOHHBIE KOMHCCUU H
KOHKYPCHBIE YITPaBJISIONIUE JIUKBUIUPYEMbBIX OpraHU3alui (anee - 3assBUTENb).

1.3. MyHununaneHasg yciyra mpeaocTtasisieTcsi VCHOMHUTENbHBIM KOMHUTETOM
[lecTpeunHCKOTO MyHHUIIMNIAIBHOTO paiioHa (nanee — Mcmnomakom).

Wcnonautens MyHUIIMNIATBHOU yCiyru — ApxuBHbI oTaen Mcnonkoma (manee —
Otnen).

1.3.1. Mecro maxoxnenus Mcnonkoma: c.Ilectpers, yn.Coetckas,18;

Mecto Haxoxnaenust Otnena: c.Ilectpensr , yn.CoBerckas , 1.34;

I'padpux padotel Hcmonkoma: exeAHEBHO, KpoMe CyOOOTBI M BOCKDPECEHbS,
noHenenbHUK - naTaHuna ¢ 8.00 qo 17.00, 06ex ¢ 12.00 mo 13.00.

['paduk npuema 3asiBjeHU: corinacHo rpaduky padboThI OTAENA.

I'padpux pabotel Ortnena: exeAHEBHO, KpoMe CyOOOTBI M  BOCKPECEHbS,
noHeaenbHuK - yetBepr ¢ 8.00 mo 17.00, o6ex ¢ 12.00 mo 13.00.

[Tpoxon o nponycky u (Miin) TOKyMEHTY, YA0CTOBEPSIOIIEMY JTUYHOCTb.

1.3.2. CnpaBounsiii Tenedon Otaena: (84367)3-04-89.

1.3.3. Anpec odummansHoro caiita Mcnonmkoma B uMH(pOpMAUOHHO-
TENIEKOMMYHUKAIIMOHHOU ceTn «HTepHeT (nanee — cetb «IHTEpHETY):

http://pestreci .tatarstan.ru.

1.3.4. udopmarus 0 MyHULIUIIATBHON YCIyTe MOXKET ObITh MOJIyYeHa:

1) mocpeactBoM HHGOPMAIMOHHBIX CTCHIOB O MYHHIMNAIBHOW  yCIyTe,
COJIepKalllUX BHU3YaJIbHYI0O M TEKCTOBYI0 MH(POpPMALMI0 O MYHHUIMNAIBHOM YCIyTe,
pacnoyioKeHHbIX B momenieHusx Mcnonakoma, s padoThl ¢ 3asBUTEISIMU;

2) mocpenctBoM cet «HTepHeT:

Ha odunmaabHoM caiite Mcmonkoma (http://pestreci.tatarstan.ru);

Ha [lopTrasne rocy1apcTBEHHbIX U MyHULIMTIATBHBIX yciyT PeciyOnuku TaTapcTan
(http://uslugi.tatarstan.ru);



Ha ExuHOM mopTare rocyaapCcTBEHHBIX M MYHUITMITAIBHBIX YCIYT ((PYHKITHN)
(http://www.gosuslugi.ru/);

3) mpu ycTHOM oOpanieHun B McrmonkoM (JIMIHO WM 110 TelieOHY);

4) mpu MMCEMEHHOM (B TOM YHCIIE B (POpME IEKTPOHHOTO TOKYMEHTA) OOpaIieHun
B Mcnosikom.

1.3.5. Mudopmamus mo BompocaM MPEJOCTABICHUS MYHULUNATBHON YCIYTH
pa3Mmerniaerca crneuuanuctom Otaena Ha odunmanbHOM caiite Mcmoiakoma u  Ha
nH()OPMAITMOHHBIX CTEH/IAaX B MOMeNIeHusIX Vcmoakoma i paboThI ¢ 3asBUTEIISIMH.

1.4. IlpenocTaBieHne MyHULIIMIAIBHON YCIIYTH OCYIIECTBIIIETCS B COOTBETCTBHH C:
Hanoroeeim kogexcom Poccutickoit denepanmu (dacts BTopasi) ot 05 aBrycra 2000 roga

Ne 117-®3 (Cobpanue 3akonoaarensctBa PO, 07.08.2000, Ne 32, ct. 3340) (nanee —
Hamnorossrit kogeke PD);

®denepanbHbiM  3akoHOM OT 6 okTs0ps 2003 roma Ne 131-d3 «O6 oO0mux
MPUHIIMIIAX OpraHU3allMi MECTHOTO camoytipaBiieHus B Poccuiickoit denepanun» (naiee
®enepanbubiil 3akoH Ne 131-D3) (Cobpanue 3akoHonarensctBa Poccuiickoit denepanum,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHHUN);

®enepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-03 «O6 apXuBHOM Jene B
Poccuiickoit ®@eneparun» (nanee — DenepanbHbiii 3akoH Ne 125-D3) (Cobpanue
3akoHonarenscTBa Poccuiickon @eneparuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
M3MEHEHHM);

®enepanbHbiM 3akoHOM OT 27 utons 2010 roma Ne 210-®3 «OO0 opranHuzanuu
MPEOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX ycayr» (nanee - denepanbHbli
3akoH Ne 210-®3) (Cobpanne 3akoHomatenbcTBa Poccuiickoit deneparuu, 2010, No 31,
cT. 4179, ¢ ydeTOM BHECEHHBIX U3MEHEHH);

[Tocranosnenunem IlpaBurensctBa Poccuiickoii @enepanuu ot 15 uronsa 2009 r.

Ne 477 «O6 yrBepxknenun IlpaBun nenonpou3BoAcTBa B (pemepaibHBIX OpraHax
UCIIOJIHUTENbHON BracTu» (nanee — IlpaBmna pemompousBonactBa) (Poccuiickas rasera,
2009, 24 uroHs, C yY€TOM BHECEHHBIX U3BMEHEHUN );

[IpaBunamu opraHu3alui XpaHEHHS, KOMIUICKTOBAHMS, y4€Ta U HCIOJIb30BAHUS
nokymeHToB ApxuBHoro ¢onna Poccuiickoit @Peaepauuu ©  APYrUX apXUBHBIX
JIOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHUIMMNAJIbHBIX apXUBax, My3esiX U OuUOIMOTEKax,
opraHu3zanuax PoccuiicKoN akaJeMuH HayK, YTBEPKACHHBIMU MPHUKa30M MHHHUCTEPCTBA
KynbTypbl Poccuiickoit ®@enepauun ot 18 sHBaps 2007 roma Ne 19 (manee — IlpaBuia
pabotel) (broyeTeHb HOPMATUBHBIX aKTOB (DEAEpaIbHBIX OPraHOB MCIOJIHUTEIBHON
Biactu, 14.05.2007, Ne 20, ¢ yyeToM BHECEHHBIX U3MECHECHU );

3akonom Pecry6muku Tataperan ot 20 utons 2017 romga Ne 63-3PT «O6 apxuBHOM
nene B Pecmyonuke Tartapcran» (manee - 3akon PT Ne 63-3PT ot 2017 r.)(Cobpanue
3akoHoJaTenbcTBa Pecrryonuku Tarapcrany, 25.07.2017, T 55 (wacts I), ct. 2016);

3akonom PecnyOnuku Tatapcran ot 28 utonst 2004 roga Ne 45-3PT «O mectHOM
camoytpaBieHuu B Pecriyonuke Tatapcran» (manee — 3akon PT Ne 45-3PT) (Pecmy6nmka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);

[Tocranosnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 09.08.2016
Ne 541 «Bompocsl I'ocynapctBenHoro komurera PecnyOnuku Tartapcradn mo apXuBHOMY
neny» (nanee - mocranoBieHue KM PT Ne 541) (Cobpanue 3akoHO1aTENHCTBA



Pecnyonuku Tatapcran, 2016, Ne 13, ct. 0384, ¢ yueToOM BHECEHHBIX U3MEHEHU );
[TocranoBnennem Kabunera MunuctpoB Pecniybnuku TaTapctan oT
28.05.2007

Ne 203 «O pasrpanndyeHnr COOCTBEHHOCTH HA apXUBHBIE JOKYMEHTBI, CO3/IaHHbIE

10 oOpa3oBaHus, OOBEIMHEHHUs, pa3lelieHus WIA U3MEHEHUs cTaryca

MYHHUIIUTIATBHBIX O0pa3oBaHUN M XpaHsSIIMeCs B MYHUIMIIAIBHBIX apXWBaxX B

PecniyOonuke TatapcraH, U o0ecriedeHUH ydeTa XpaHSAIIUXCS B MYHUIIMITAIBHBIX

apxuBax PecnyOnuku TaTapcTaH apXWMBHBIX JIOKYMEHTOB, OTHOCSIIMXCA K

rocygapctBeHHo  coOcTtBeHHocTH  PecnyOnmuku  Tartapcran» — (mainee  —

noctanoBiienne KM PT No 203) (PecnybOnuka Tartapcrtan, 2007, 25 nexabps, ¢

Y4ETOM BHECEHHBIX U3MEHEHHUN);

PernamenToM mepegaud  apXMBHBIX  JIOKYMEHTOB  JIMKBUIUPYEMBIX
OpraHu3aliii B TOCYJApCTBEHHbIE W MYHUIMINAJIbHBIE apXuBbl PecmyOnuku
Tartapcran, yTBepKIeHHbIM pacnopsbkeHneM Kabunera MunuctpoB PecnyOnuku
Tarapcran ot 17.01.2008 Ne 15-p (manee — PernmameHT nepegaun apXHUBHBIX
JOKYMEHTOB);

VYcraBoMm [lectpeunHckoro MyHUITMTNIATBHOTO paiioHa PecriyOnuku
Tarapcran (nanee Ycras);

[TonoxxenueM 00 VcnoaHUTETEHOM komurere IlectpeunHckoro

MyHHIIUNIANbHOTO paitoHa Pecriybnuku Tarapcran (nanee — [onoxxenue 06 MK);
[Tonoxxenuem 00 apxuBHOM otaene VICIOJHUTENBHOIO  KOMHUTETA

[TecTpeunHCKOTO MYHMIIMIIAJIBHOIO pailOHA, YTBEPKIECHHBIM IMOCTAHOBICHUEM OT

Ne  (mamee — ITomoxxenue 06 oTene);

[IpaBmiiamMu  BHYTPEHHETO  TPYJOBOIO  PacHopsiAka  HMCIHOJIKOMA,
YTBEPKIEHHbIMU PacniopsikeHueM pykoBoauTesst ucnojkoma oT  Ne  (manee —
[IpaBuna BHyTPEHHETO TPYAOBOIO PACIOPSIKA).

1.5. B nacrosimem PeriameHTe HMCHOJB3YIOTCS CIEAYIOIIME TEPMHUHBI U

ompeneneHus: JOKYMEHTBHl IO JIMYHOMY COCTaBy - apXUBHBIE JIOKYMCHTHI,
OTpaXKAIOUIUE TPYIOBbIC OTHOIICHUSI pAaOOTHUKA C paboTOIaTelIeM;
yAAJIEHHOE pabouee MECTO MHOTO()YHKIIHOHAIIEHOTO LEHTpa

MPEAOCTABIEHUS IOCYIAPCTBEHHBIX U MYHULUNAIBHBIX YCIYT — TEPPUTOPHUAIBHO
000CcO0NIEHHOE CTPYKTypHOE TojapasaeneHue (opuc) MHOTO(YHKIIMOHATBEHOTO
LEHTpa MPEAOCTABIEHUS FOCYIapCTBEHHBIX U MYHULIMMNAIBHBIX YCIYT, CO3JaHHOE
B TOPOJICKOM WJIM CEJIbCKOM IOCEJIEHHUS MYHUIMIAIBHOIO pailoHa (ropoJCcKOro
okpyra) Pecnybnmuku Tarapctan B cooTBercTBUM ¢ myHKTOM 34 IlpaBuin
OpraHu3aluy JEATeTLHOCTH MHOTO(YHKIIMOHATLHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHUIUMAIBHBIX YCIYT, YTBEP)KICHHBIX IMOCTAHOBJICHHEM
[IpaButenscTtBa Poccuiickoit  ®eneparun ot 22.12.2012  Nel376  «O6
yTBepxkaeHuu IlpaBun opraHuzanuu JESITEIHBHOCTH MHOTO(PYHKIIMOHAIBHBIX
LEHTPOB MPEJOCTABICHUS TOCYTAPCTBEHHBIX U MYHUILIUTIATIBHBIX YCIYT»;
AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB - U3YYEHHUE JOKYMEHTOB HA OCHOBAHHUHU
KPUTEPHUEB UX IIEHHOCTHU B LENSAX ONpPEAENICHUsS CPOKOB XPAHEHHs JOKYMEHTOB U
otOopa ux AJis BKIIOYEHUS B cocTaB ApxuBHoro ¢onna Poccutickoii @enepannu;
VIOOPSAIOYCHHE  apXMBHBIX  JOKYMEHTOB - KOMIUIEKC paboT 1o
(hOpMHUPOBAHNIO APXUBHBIX JOKYMEHTOB B €UHUIILI XpaHEHUS (J1e71a), OTTMCAHUIO



1 OQOPMIICHHIO TaKUX CIWHUI] XpaHEHHUs (7ell) B COOTBETCTBHU C TPaBUJIAMH,
YCTaHOBJICHHBIMU YIIOJTHOMOYEHHBIM (hefiepaibHbIM OPraHOM HUCHOJHUTEIbHOM
BJacTH B c(hepe apXUBHOTO JeJia U ISTIONPOU3BOJICTBA;

MOJT 3asBJICHHEM O MPEIOCTABICHUU TOCYAApCTBEHHOW YCIyru (nmauee -
3asBJICHHE) TIOHUMAETCSI 3aIpOC O MPEI0CTaBICHUN TOCYIapCTBEHHOM yciyrH (1I.
1 cr. 2 ®enepanpHoro 3akoHa oT 27 urona 2010 roma Ne 210-D3). 3asBnenue
COCTaBIISIETCS. B TPOU3BOJIBHOM ¢opMe, MO YCTAaHOBIEHHOMY 0OOpasily, WU
3aroJHSAETCS Ha CTaHAapTHOM OsaHke (mpuioxkenue Ne 1).

3asiBIIeHUE 3aMOHACTCS Ha CTAaHAApTHOM OJIaHKE B 3JIEKTPOHHOM Qopme: Ha
opunmansHoMm caiite HMcmoakoma (http://pestreci.tatarstan.ru Ha [loprane
TOCyIapCTBEHHBIX M  MYHHUIMINAIBHBIX  yciayr PecnyOnwmku — Tatapcran
(«http://uslugi.tatarstan.ru»); ©Ha EmmHOM mOpTasie TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX yeayT (byukiuit) (http://www.gosuslugi.ru/).


http://www.______.tatar.ru/

2. CtaHaapT npeaocTaBjieHUss MYHUIMIIAJIbHON YCIYyTH

HaunmMeHnoBanue TpeOOBaHMS K CTAaHAAPTY

Coneprxanue TpeOOBaHUM K CTaHAAPTY

HopmatuBHBIN aKT,

MIPEIOCTABJICHUS MYyHUITUTTIATBHON yCTaHABIMBAOIIAN
YCIYTH MYHHIIUIIATBHYIO YCIYTY WIN
TpeboBaHUE

2.1. HauMeHoBaHWE€ MYHHIIUNAIBHOMN
yCIIyTH

[IpueM NOKYMEHTOB MO JTUYHOMY COCTaBY
JUKBUJUPYEMBIX OPraHU3alMil HAa XpPAaHCHHUE B
MYHULIMNAJIbHBIN apXUB

yy &8, 10 ct.23 deaepaabHOrO
3akoHa Ne 125-D3;
n.4.5 IlpaBun paboThl

2.2. HammenoBanne MYHHUIIMIAIBHOTO

HcnomHuTenbHbIN Komurer
MYHULHANIAIBHOTO paiioHAa.
HcnomHurens MyHUIHMNAIBHON
ApxusHbli oTaen Mcnonkoma.

yCIIyTH

[Tonoxeunue 00 otmene

opraHa VCTIOJIHUTEIbHOU BJIACTH,
HETMOCPEACTBEHHO MPEAOCTaBIISIONIETO
MYHULIMIAIBHYIO YCIYTY

2.3. Onucanue pe3yibTara
peoCTaBICHUS MYHULIMTATBHOM
yCIIyTH

AKT nIpueMa-repeiadyu apXuBHbIX JIOKYMEHTOB
Ha XpaHeHue (mpuioxeHue Ne 2).

AKT COCTaBJIIETCS B JBYX DK3EMIUISIpax: OJIUH
OCTaeTCsl B ApXUBHOM OTJee MCIIOTHUTETbHOTO
KOMHTETa AJIEKCEEBCKOTO MYHULHUNAIBHOTO
pariona PT, npyrou nepenaercs 3asiBUTEIIO.

B akrte ykaspiBaercs:

- IaTa U pETUCTPALIMOHHBIA HOMED aKTa;

- OCHOBaHUE Nepeayu apXUBHBIX JTJOKYMEHTOB;

- Ha3BaHUI nepeaBaeMoro doHna,
OpraHu3aIu-CcaTYuKa " OpraHU3alUN-
MIPUEMIIIUKA aPXUBHBIX IOKYMEHTOB;

- Ha3BaHUE U HOMEP OIHUCH;

- KOJIMYECTBO PK3EMILIPOB OIMHKCH;

- KOJIMYCCTBO CAWMHUI] XPaHCHUA, CITABACMBIX U

a03.7 1.4.4.1 IlpaBun paboThI




IMPUHUMACMBIX I10 K&)KI[Oﬁ OIIHNCH,
- UTOIroBasd 3aIlucChb O6HIGFO KOJIN4YCCTBAa CAMHUI]
XpaHCHUA, CAaBACMBIX U IIPUHUMACMBIX

- IPUCBOCHHBIN HOMED (HOH/A.
AXT TIOJIUCHIBACTCS JTOJDKHOCTHBIMU JTUIIAMHA

caaromuMun )41 IMPpUHUMAOITNMHA APXUBHBIG
JOKYMCHTBI, YTBCPKIAKOTCA PYKOBOJAUTCIIAIMU
opraHu3anuun-caaTdyruKa )51 Hcnonkoma

(YITOJTHOMOYEHHOT'O MM JINLIA)

2.4. Cpok
MYHULHANAIBHON YCIIyTH

IIpCaIOCTaBJICHUA

Cpok npenocTaBlIeHUS] MyHULIUITAIIBHOM YCIYTH
YCTaHABIIMBACTCSA MYHHIIUIATBHBIM apXWBOM, B
npejeax Cpoka, yCTaHOBJICHHOTO (eiepalbHbIM
3aKOHOIATEILCTBOM, B 3aBUCHUMOCTH 0T
KOJIMYECTBA JIe]l IPHHUMACMBbIX Ha XpaHECHUE U
COCTaBIISIET:

He oosee 10 gem - 10 ):[Heﬁq;

He 6onee 20 gexn - 12 nHew;

He 6omnee 50 gexn - 18 nHel;
[Tpu mOCTYIUICHUHN Ha XPAaHCHHUE CBBIIIIC 50 nmen
CPOK TIPEIOCTaBJICHUS MYHHUIUMIAIBHOH  YCIIyTH
OTIpeICIIACTCS HAYaJIbHUKOM Otnena, d
YBEJIOMJICHHEM 3asBHTEIS W HE JIOJDKEH
IIPEBBIIATH CpOKa, YCTaHOBJICHHOTQ

5
(benepaibHbIM 3aKOHOJJATEIBCTBOM .

4321€CI: 1 J1ajiee AIUTEIbHOCTD MPOIEIyp UCUHUCIIETCS B pabodnx
JHSX.

°B CPOK IIPEIOCTABJICHUS MYHULIUIIAJIbHON YCIYTH HE BXOASAT: - CPOKH
[IPOBEJICHUS 3asIBUTEJIEM JKCHEPTU3bl LICHHOCTH U YIOPSIOYEHUs

JOKYMCHTOB JJIA II€peaadn Ha XpPAaHCHUEC B MyHI/IIII/IHaHI)HHﬁ APpXUB;

- CpOKH COIj1aCoOBaHUA OIHCeH ACJ1, UCTOPUUCCKUX CIIPaABOK




2.5. UcuepnbiBaronmi IIEPEYEHE
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHUH C 3aKOHOJIATEIbHBIMU WIIH
WHBIMM  HOPMATUBHBIMU  IPAaBOBBIMU
aKTaMu IS IPEIOCTABIICHUS
MYHULIUIIAJIBHON YCIYTH, a TAKXKe YCIYT,
KOTOpBIE SIBIISIFOTCS. HEOOXOAUMBIMU U
00si3aTeNIbHBIMM ~ JJI1  IIPEIOCTABIICHUS
MYHULUOAIBHBIX YCIYT,  IOJJIEXKAIIHX
IIPE/ICTABIICHUIO 3asBUTEJIEM

N

I 3ran
1. 3asBnenue 0 IIPEAOCTABICHUY
MYHULUIAIBHOU yCiyrH (mpuioxenue Ne 1).
2. JIOKyMEHTHI, yIIOCTOBEPSIOIINE JTUYHOCTH
WJIM TIOJTHOMOYHS JTUIIA.
3. Konust Ycrapa (mostokeHus1) OpraHu3aliim.
4. B mnoparBepxkieHue dakra  JTUKBUAAIUH
IOPUIMYECKOTO JIMIA MPEACTaBIsAETCS OAUH U3
JIOKYMEHTOB:
KOIUS pEeLICHUs] YUpEAUTENEH O IMKBUAALNY;
pelieHrne cyAa, B TOM YHKCJIE€ O MPU3HAHUE

IOPUIMYECKOTO JuIa HECOCTOSATEILHBIM
(6ankpoTOM);
oTpe/ieNiCHUEe apOUTPaKHOTO cyna 0

3aBEpPILIEHUH KOHKYPCHOT'O IIPOU3BO/ICTBA.

5. B moarepxknenue ¢akTa mpekpamieHus
MPEANPUHUMATENBCKON AEATENBHOCTH
MPEACTABIISAECTCS OJUH U3 TOKYMEHTOB:

CIIPABKa O CHSTUU C HAJIOTOBOIO YYETA;

KOITMS PEUICHUS Cy1a, B TOM YHUCJIE O
MIPU3HAHUN HECOCTOSATEIBLHBIM (0aHKPOTOM);

orpezesneHue apoOUTPaKHOIO CyJ1a O
3aBEPIIEHUH KOHKYPCHOT'O IIPOU3BOJICTBA.

IT >ram:
1.0nucu nen, JOKYMEHTOB (B TPEX IK3EMILISPAX).
2.Mcropuueckas cripaBka.
3.CnpaBka 00  OTCYTCTBMM  JOKYMEHTOB,

NoJJiCKaIMuUX rnepeaadc B apxXumB B CIydac, €CJIU

ni.4.4.1 IpaBui paboTsl;
ni. 3.3., 3.6 PernamenTa nepenauu
aApXUBHBIX JOKYMEHTOB




OTJIEJIbHBIE BU/IbI JOKYMEHTOB HE CO3/1aBAJIUCH

WM OblM yTpaueHsl. CripaBka JOJDKHA COIEPHKATh
HAaUMEHOBAHHUE  IOPUIMYECKOrO  JIMIa (s
rpaxaaH-(paMuiany, UMEHH, OTYECTBA) U €ro
MOYTOBBIN  ajpec, NEPEUYECHb OTCYTCTBYIOIIHX
(yTpadyeHHBIX) TOKYMEHTOB C YKa3aHUEM IMPUINH
UX OTCYTCTBHUSL.

2.6. McuepnbiBaroiuii MepEYECHb
JIOKYMEHTOB, HEO0OXOUMBIX B
COOTBETCTBHH C 3aKOHOJIaTCIIbHBIMU HITH
WHBIMU  HOPMaTHBHBIMU MIPaBOBBIMHU
aKTaMH VIS MPEI0CTABIICHUS
MYHHUITUTTATBHON YCIAyTH,  KOTOPHIEC
HaXOJATCS B pacnopsiKEeHUH|
roCyJapCTBEHHBIX  OpPraHOB, OPTraHOB
MECTHOTO  CaMOYIIPaBJICHUA U  HMHBIX|
OpraHM3aliii ¥  KOTOpbIE 3asBUTEIIb
BIIPABE NMPEACTABUTH

[IpenocraBienrue JOKyMEHTOB, KOTOPbIE MOTYT
OBITh OTHECEHBI K JAHHOW KAaTETOpHH, HE
TpedyeTcst

2.7. IlepeueHb OpraHoB MecTHoro| JlokyMeHTHI, mpeaycMoTpeHHbie |l 3Tamom
CaMOYTIPABJIEHUS M WX  CTPYKTYPHBIX| (IyHKT 2.5), cornacyrorcsi  ['ocymapcTBeHHBIM|
MOAPA3AEIEHUN, COTJIACOBAHUE KOTOPBIX | KOMUTETOM Pecnnyonmuku ~ Tartapcran o
B ciyyJasx, IpenyCMOTPEHHBIX| apXUBHOMY neny (aanee — ['ockomapxus PT):
HOPMATUBHBIMM  TPABOBbIMM  aKTaMH,| JUKBUIUPYEMBIX OpraHU3alMil — HCTOYHUKOB
Tpebyercs JUISL NPENOCTABIICHUS| KOMIUIEKTOBAHUS  MYHULHUIAJIBHOTO apXuBa
MYHHUIMIIAIBHON YCIAYTM W KOTOPOE| COTIaCYHOTCA DKCIEePTHO-TTPOBEPOUHOM 151
OCYLLECTBIISIETCS OpraHoMm| Meroauueckon  komuccuen ['ockomapxuBa PT
VICTIOJIHUTEIIbHOU Bnacty,| (nanee — SIIMK TI'ockomapxusa PT)
IPEAOCTABISIOIINM MYHUIIMNAIBHYIO| JPYTUX  JUKBUAUPYEMBIX OpraHu3alui -




yeyry

OKCHEpTHOM  KOMHUCCUEN I'ocymapcTBeHHOTO
apxyuBa JOKYMEHTOB IO JINYHOMY COCTaBYy
PecnyOnuku Tarapcran

2.8. McuepnbiBaronyii nepeuyeHb
OCHOBaHMM JIJI OTKa3a B MpUeMe
JIOKYMEHTOB, HCOOXOAUMBIX JIJIsI
MPEeA0CTaBICHUS MYHUIIUTIIATLHON
YCIYTH

1. ITomaya JOKyMEHTOB HEHAIJIC)KAIIMM JIMILIOM

2. HecoorBercTBue IIPE/ICTaBICHHBIX
JIOKYMEHTOB TICPEUYHIO JOKYMEHTOB, YKa3aHHBIX B
o 2.5

2.9. NcuepnbiBaroniyia IIEPEYCHB,
OCHOBAaHUW i1  IPUOCTAHOBJIICHUS B
peaoCTaBICHUN MYHULIUTATBHOM
yCIIyTH

1. He mnpemocraBieHme 3asgBuTeiaeM (€ro
npejcTaBuTeseM) JToKymeHTtauuu B Otnen B
onpeaeneHHble ad3auem 3 nyHkra 3.3.4., ab3auem
1  mynkra 3.39., abzamem 2  TYyHKTQ
3.3.12. PermmamMeHTa CpoKH.

2. HeBbinonHenue tpeboBaHUM
00 ynopsiJ04€HNN JOKYMEHTOB.
3. OOnapyxenue TpH TpueMe B
JIOKYMEHTOB B COOTBeTCTBMM C 1. 3.3.13.
Pernamenta Ha XpaHeHHE IOKYMEHTOB Ha
OyMa)XHOM OCHOBE, TOJBEPKEHHBIX IOPAKEHUIO
OMOJIOTMYECKUMU BpeaUTENIIMU  (HACEKOMBIE,
aKTUBHAas IUIECEHbB), C MOBPEKICHUSIMHU Oymaru u
TEKCTa M MpH HECOOIIOJCHUH OpraHu3aluen
TpeOOBaHUM K OOPMIICHUIO JIEJI, U3JI0KEHHBIX B
[IpaBunax paboThl apXMBOB OpraHU3aIIMil.

[TpaBui paboTh]

Otxaen

2.10. UcuepnbiBaroniyii MepEeYEHb
OCHOBaHUM IS OTKa3a B
peaoCTaBICHUN MYHULIUTATBHOM

yCIIYTH

[Tepenaua JOKyMEHTOB 1O JUYHOMY COCTaBY U
BPEMEHHOTO CpOKa XpaHEHHUs  JEHCTBYIOIIUX
OpraHU3allii U MPU HAJIMYWU MMPABONPEEMHUKA.

.10 c1.23 ®denepanbHOro 3aKkoHa
Ne 125-D3;
n.4.4.1 [IpaBun paboThi;
mr. 3.5, 3.6, 3.7 PermameHnra




rnepeaadn apxXmuBHbIX TOKYMCHTOB

2.11. Ilopsaok, pa3mep M  OCHOBaHMS
B3UMaHMsl IUIaThl 3a  MPEAOCTaBICHUE

YCIIYT, KOTOpBIE SABJISIIOTCS]
HEOOXOJMMBIMU U 00S3aTE€NbHBIMU J1JIs
PEI0CTABIICHUS MYHHIUTATbHON

yCIIyr'd, BKJIIO4ass  UHoOpManmuioo o
METOJMKE pacueTa pa3Mepa TaKOW IJIaThl

H]DGILOCTaBJIGHI/IG

HEO0XOTUMBIX 51
00s13aTEBHBIX YCIYT HE TPeOyeTCs

4. 3 cT. 15 ®denepaabHOTO 3aKOHA
Ne 125-®3;

4. 1 c1. 8§ @eaepanibHOrO 3aK0Ha No
210-93

2.12. MakcuMaiabHBIN CPOK OKHIAHUS B
oyepenu MpU IMOJade 3ampoca o
MPEIOCTABICHUN MYHUIUATIATBHON
YCIIYTH U TP MOJYYEHUH PE3ybTara
MPEIOCTABJICHUS TAKUX YCIIYT

MaxkcuMaibHbIA

CPOK  OXHMAAHUSA  IpUEMA]

HOJTy4yaTeliss MyHULMIIATbHOU yCIIyTH (3asBUTEIS)

[P TOJAYE 3ampoca U IPU IOIYYEHUH
pe3yapTara He TOJDKEH IPEBbIIaTh 15 MUHYT.

OuepenHOCTB Il OTHENBHBIX  KaTeropui
IoJTyvyaTeen MYHULIMNAIBHON  YCIyTH HE
YCTaHOBJICHA.

2.13. Cpok peructpanuu 3amnpoca
3asBUTETIS 0 PeI0CTaBICHUY
MYHHUITUTIATHBHOM YCITYTH

B nenb nocTyruieHus 3asaBiIeHUs
3anpoc, NOCTYNUBIIUHN B AJIEKTPOHHOMN (hopMe B
BBIXOJTHOM (TIpa3IHUYHBIN) IEHb, PETUCTPUPYETCS
Ha CJCAYIOIIMH 3a BBIXOAHBIM (Mpa3 THUIHBIM)

pabouuii IeHb

4. 2 cT. 8 deaepanbHoro 3akoHa No
59-®3;
ct. 7, 17 3akona PT Ne 16-3PT

2.14. TpeOoBanus K IIOMEIICHUSM, B
KOTOPBIX MIPEI0CTABIISACTCS
MyHHUITUTIATbHAS ~ YCIIyTa, K MECTY|
OXXMIaHUS U TIpUEMa 3asBUTEIICH, B TOM
Yyucie K 00eCIeueHUu0 JOCTYITHOCTH JIJIst

HHBAJINAOB  YKA3aHHBIX 00BEKTOB B
COOTBCTCTBUH C 3aKOHOAAaTCJIbCTBOM

Poccuiickon denepannu 0 COLMAIBHON

[IpenocraBnenue

MYHUIUIIAIBHON  YCIIYTH

OCYILECTBIISIETCA B 3JaHUAX M IOMELICHUSX,
000py1I0BaHHBIX MPOTUBOIIOXKAPHON CHUCTEMON U
HOKapOTyIIEeHUs, HEOOXOAUMOH

CUCTEMOU
MeOEJIBIO VTS

obopmiIeHUS

UH()OPMAITMOHHBIMHA CTCHIAMHU.

JIOKYMEHTOB,

ObecnieunBaeTcst OECIPENSITCTBEHHBIN TOCTYII

HWHBaJIHN 0B K

MECTY

IIPEI0CTABIICHUS]




3alMTE€ MHBAJIUAOB,  PA3MELICHUIO
0(OpPMIICHUIO BU3YAIBHOU, TEKCTOBOW U
MYyJIbTUMEIUMHON uHbOpMaIuu
NOPSJIKE MPEJOCTABICHUS TAKUX YCIYT

51

0

MYHHUITUTIATFHOU YCIYTH (YZ0OHBIN BXOI-BBIXO B
MOMEIIECHUS ¥ TIEPEMENIEHUE B UX MpeJeax).
BusyanbHasg, TekcToBas U MyJIbTHUMEINIHAA
uHdopmarus o MOPSAJIKE  IPEAOCTABIICHUSA
MYHULIMIAIBHON YCIIYTH pa3MeIaeTcs B y100HbIX
JUTSL 3aABUTENIEN MECTAaX, B TOM YUCIIE C YUYETOM
OTPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU]IOB

2.15. TlokazaTenu JOCTYHNHOCTH H
Ka4eCTBa MyHUIIUIIAJIBHON yCIIyTH

[ToxazaTensiMH  JTOCTYMHOCTH W KayecTBa
IIPEIOCTABICHUS MYHHUITUTIATbHOM YCIIYTH
SIBJISTFOTCSI:

1) cobmroeHue CpoKa  mpuemMa u

PacCMOTPEHHUs TOKYMEHTOB;
2) cobIr0IeHrEe CPOKa TOJIYYCHHS pe3yIbTaTa
MYHULUNAIBHOUN YCITYTH;

3) HalMuMe  TpeleneHToB  (00OCHOBAHHBIX|
Kano0)  Ha HapylieHue  AJMUHUCTPATUBHOTO
perjiiaMeHTa, COBEPIICHHBIX  MYHUIUIAIbHBIMHY
CIyXalllMMHU (OTHOILLIEHHWE 4YHUCIa MPELEIEHTOB,
XKamob K oOIeMy 4YHuCIy JOJDKHOCTHBIX JIHIL
apXMBHOIO OT/IEJIa  MCIOJHUTEIBHOTO KOMHTETa)
ITecTpeunHCcKOrO MYHULUTNIAJIBHOTO paiioHa,
YYaCTBYIOIIMX B MPEACTaBICHUH YCIYTH).

IIpu npenocraBneHn MyHUIIMNIATIBHON yCIyTH
B MHOTO(DYHKITHOHAJILHOM TIeHTpe (nanee — M®ILI)
KOHCYJIbTAllM0, TPUEM U BbIJa4y JOKYMEHTOB
ocyuiecTisieT cnenuaauct MOL]

2.16. OcobenHnoCcTH IIPE0CTaBIICHUS

MYHULIHUNAIBHON YCIYTH B JJIEKTPOHHOMN

3asBJICHUE O MPEIOCTABICHUN MYHUIUIIAIBHOM

yCIyTH MOXXET OBITh HalpaBJeHO B  (opme

4. 4 c1. 10 degepanbHOro 3aKOHa
Ne 59-d3;




dbopme

QJICKTPOHHOI'O JJOKYMCHTA 110
anpecy: Alfiya.Valiullina@tatar.ru
OdunmanbHOTO caiita

(http://pestreci.tatarstan.ru);

[loprana rocylapCTBEHHBIX W  MYHHUIIUIAIbHBIX
yCIIyT Pecnybnuku Tarapcran|
«http://uslugi.tatarstan.ruy;

Enunoro noprajia rocyJapCTBEHHBIX u
MYHULHUAITbHBIX yCIyT (pyHKIIHN)

(http://www.gosuslugi.ru/).

AIEKTPOHHOMY]

Hcnonkoma

4. 1 c1. 19 denepanbHoOro 3akoHa
No 210-®3;
cT. 5 3akona PT Ne 16-3PT




3. CocTaB, N0CJ1€10BaTEILHOCTb U CPOKH BbINOJTHEHUS 3 IMUHUCTPATUBHBIX
npouenyp (AelcTBuii), TpeOOBAHUA K MOPAIAKY MX BbINOJTHEHUS

3.1. OnwucaHue MOCIENOBATENBHOCTH  JEHCTBUI  IpU  NPEAOCTaBICHUU
MYHUIIUTATBHOU YCIIYTH

3.1.1. mpepocraBlieHHs MYHHULMIAIBHOM YCIYTH IO NpPUEMY JOKYMEHTOB IIO
JUYHOMY COCTaBY JIMKBUJIMPYEMBIX OpPraHu3alMil HA XpaHEHHE B MYHHUIIMNAIbHBIA apXUB
BKJIIOYAET B ce0s1 CIIEAyIOIINEe MPOLEAYPHI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS,

2) IPUHSATHE W PETUCTPALIHS 3asiBIICHUS;

3) opranu3zays npreMa JOKyMEHTOB I10 INYHOMY COCTaBY JIMKBUIUPYEMbIX
OpraHu3aliii Ha XpaHEHHE B MYHUIIMITAJIbHBIN apXUB;

4) BbIZIaua 3asBUTEIIIO Pe3yJIbTaTa MyHHUIIUIAIBHOW YCITYTH.

3.1.2. biok-cxemMa 1OCJIEIOBAaTEIbHOCTH JEWCTBHM MO  MPEAOCTABICHUIO
MYHUIMNAIBHON YCIIYTH NPEICTABIEHA B IPHIOKEHUHU Ne 3.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIO

Cneunamuct Otaena ocylecTBISIET KOHCYJIBTUPOBAHUE 3asIBUTENS, B TOM YHUCIIE 110
coctaBy, (QopMe M COJEpKAHHI JOKYMEHTAluW, HEOOXOAMMOW IJisi TMOIy4YeHUs
MYHULUNAIBHOM YCIYTM W NpU HEOOXOJAMMOCTH OKa3bIBAE€T IMOMOILb B 3allOJHEHHUH
OJIaHKa 3asBIICHHUS.

[Ipouenypa, ycraHaBiMBaemasi HACTOAIIMM ITyHKTOM, OCYLIECTBISIETCS B JICHb
oOpallleHHs 3asiBUTETIS.

Pesynbrar mnpouenypbl: KOHCYJbTAallMM, 3aMe4aHus IO cocTaBy, (opme WU
COJIEpP KaHUIO MTPEICTABICHHON JOKYMEHTALINH.

3.3. IlpueM OKyMEHTOB IO JUYHOMY COCTAaBY JMKBUAMPYEMBIX OpraHU3alMi Ha
XpaHEHHE B MYHULIUITAJIHBIN apXUB

3.3.1. 3asgButenp (ero mpeacTaBUTENb) TUYHO wWin udepe3 MODI] na OymaxkHOM
HOCHUTEJIE, B DJJIGKTPOHHOM BHJE Yepe3 EIuHBII nopran TroCydapCTBEHHBIX U
MYHULUNAIBHBIX yeayr (pyHkuuit), [lopTan rocygapcTBEHHBIX 1 MyHULUIIAIBHBIX YCIYT
PecnyOnuku Tarapcran, odunuanbHbiil calt Mcnonkoma 00 MO TMOYTE MOYTOBHIM
OTIpAaBJIEHWEM MOAAET (HampasisieT) 3asdBieHue. [JoKkyMeHThl MOTYT OBITh MOJAHBI YEpE3
yaaneHHoe pabouee mecto MODILl. Cnucok ypaaneHHbIX padO4YMX MECT MpPHUBEIECH B
npuioxeHuu Ne 23.

3asgBiIEHUE O MPENOCTaBIEHUU TOCYJAPCTBEHHOW YCIYTU B 3JEKTPOHHOU (hopme
Harpasisercss B OTaen 1o 3JIeKTPOHHOM nouTe Win yepe3 HTepHeT-IpUeMHYO
Ucnonkoma. IloctynuBiiee B 3JEKTPOHHOW (opMe 3asiBICHHE pacredyaTbiBaeTCs, €ro
perucTpanus OCylecTBISETCS B YCTAHOBIEHHOM MOPSIKE.

3.3.2. Ilpu HampaBlieHMH 3asiBJIE€HUS B OJJEKTPOHHOW (opMe CHerraIucT
UCIIOJIKOMA, OTBEYAIOUIUi 3a paboTy ¢ JOKyMEHTaMu, NocTynarimuMu yepe3 Muatepuer—
MPUEMHYIO, PETUCTPUPYET MOCTYIHUBIIEE 3asBJICHUE U HANPABISET B 3JIEKTPOHHOM BHJIE B
Otgenn.

[Tpouenypa, ycranaBiuBaeMasi HACTOSAILIUM ITYHKTOM, OCYILECTBIISIETCSI B T€UEHHE
OJIHOTO JTHSI C MOMEHTA MOCTYIIJICHUS 3ampoca.

Pe3ynbrat mpoueaypsl: 3aperucTpupoBaHHOE 3asBIIEHUE, HarpaBieHHoe B OTe.

3.3.3. Cneunanuct Otaena, BeAyIlIUi MpUEM 3aBICHUN, OCYILIECTBIISIET:



IpHUeM 3asBJICHUS U JOKYMEHTOB coryacHo 1. 2.5. (I aTam) HacTosiero peraamMeHTa;

PETUCTPALMIO 3aBJIEHUS B JKYPHAJE PETUCTPALINY 3aBICHUN;

IIPOBEPSET 3asBJICHUE U IOKYMEHTBI HA HAIMYWE OCHOBAHUM JJIsI OTKa3a B IPUEME
JIOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosmero Permamenra.

[Ipn OTCYTCTBMM OCHOBAHUMW ISl OTKa3a B IPUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.8 Hacrosmero PernamenTa, cnennanuct Otnaena:

IpU NPEIOCTABICHUN 3adBJICHUS 3asBUTENIEM JIMYHO W3BEIIACT 3asBUTENS O
MIPUCBOCHHOM BXO/JIAILIEM HOMEPE;

OpY HANpaBJICHUU 3asBJICHUS 3asBUTENIEM B 3JICKTPOHHOW (opme yBeaoOMIIET
3asiBUTENS B AJIEKTPOHHOM (hopme o J1are mpuemMa 3asiBJICHUS U MPUCBOCHHOM BXOSIIEM
HOMEDE.

B cinywae Hanmuuuss OCHOBaHMM [l OTKa3a B IpUeMe JOKYMEHTOB,
NpPEAYCMOTPEHHBIX MyHKTOM 2.8 Hacrtosimiero Permamenta, cnenuanucr OTaena B
3aBUCUMOCTH OT CIOCO0a MOJiaud 3asiBJICHUSI YBEJAOMIISIET €r0 O HAIMYUU MPEMSITCTBUN
JUISL PETUCTPALIMK 3asIBJICHUS U BO3BpAIllaeT eMY JOKYMEHTBI C MUCbMEHHBIM 00BSICHEHHEM
COJIEp>KaHUs BBISIBICHHBIX HEJJOCTATKOB B MPEACTABICHHBIX TOKYMEHTAaX.

[Tpouenypsl, ycTaHaBIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYILECTBIISIFOTCS B TEUEHUE
15 MUHYT mOcTe MOCTYIUICHUS 3asBJICHUs] (0OpaIleHUs 3asIBUTEIIS).

Pe3ynbTaT npouienyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asIBIICHUE WIIH
JIOKYMEHTBI, BO3BPAIICHHBIE 3asIBUTEITIO.

3.3.4. ®opMHpOBaHUE U HANTPABIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHHI,
YYaCTBYIOIIKME B IPEAOCTABICHUN MYHULIUIIATBHON yCIyTH

3.4.4.1 CenuanucT HaAIpaBJsIET B DJIEKTPOHHOUM opMe MOCPEICTBOM CUCTEMBI
MEXBEJJOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOJICHCTBHS 3aIIPOC O MPEIOCTABICHUU:

CBeneHus O TOCTAaHOBKE Ha yueT M (WJIM) CHSITHSL C y4deTa POCCUUCKOW WU
WHOCTPAaHHOW OpraHu3alid B HAJOTOBOM OpraHe IO MECTy HaXOXJIEHHUs €€
000C00JICHHOTO TIOAPA3ICICHUS.

[Iponenypsl, ycTaHaBIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIOTCSL B TEUCHUE
OJIHOTO pabouero AHS C MOMEHTa TMOCTYIUICHUS 3asBJICHUS O MPEeIOCTaBICHUU
MYHULIUNAIBHON YCITyTH.

Pesynprar npoueaypsl: HalpaBJI€HHbBIN 3aIIPOCHI.

3.44.2. ChneuMaJucThl TMOCTABUIMKOB JAaHHBIX Ha OCHOBAaHMU  3arpoca,
MOCTYIUBILIETO YEPE3 CHUCTEMY MEXKBEJOMCTBEHHOTO 3JEKTPOHHOIO B3aUMOJIECHCTBHS,
MPENIOCTABIISIOT  3alpalliBaeMble JOKYMEHTHl (MHGOpMAIMIO) WM  HAIpPaBIISIIOT
yBEJOMJICHHSI 00 OTCYTCTBUU JOKyMeHTa W (i) uHopmanuu, HEOOXOMUMBIX s
MpeA0CTaBICHUS MYHUITUTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHHE 00 OTKase).

[Tponenypsl, ycTaHaBIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIOTCSI B TCUCHUE
NATH JHEW CO JHA TIOCTYIUICHUSI MEXBEIOMCTBEHHOIO 3ampoca B OpraH Wi
OpraHu3alli0, TMPEJOCTABIAIONIUME JOKYMEHT W HH(POPMAIMI0, €CIH HHBIE CPOKH
MOATOTOBKM W HANpaBJICHUS OTBETA Ha MEXBEIOMCTBEHHBIH 3alpoC HE YCTAHOBJICHBI
dbenepanbHBIMU 3aKOHAMH, MPaBOBbIMU akTamu [IpaButenncTBa Poccuiickont denepanuu
U TPUHSATHIMU B COOTBETCTBUU C (PeiepaIbHBIMU 3aKOHAMU HOPMATUBHBIMU MPABOBLIMU
aktamu Pecniy6muku Tatapcras.

Pesynbrat mpouenyp: 10KyMeHTHI (CBeleH s ) 1100 yBegoMiieHne 00 oTKase,
HarpaBJieHHbIe B OTaen.

3.3.5. Cneunanuct OTAena OCynIecTBIAET MPOBEPKY CBEACHUM, COAEPKAIIMXCS B
JOKYMEHTAaX, MPEACTABICHHBIX 3a5BUTEIIEM.



B cnyyae BbIABIEHHS OCHOBAaHUM ISl OTKa3a B MPEIOCTABICHUU MYHULUIAIbHOM
YCIIyTH, TIPEIyCMOTPEHHBIX MYHKTOM 2.9. HACTOSIIEro PerjiaMeHTa, B 3aBHCHUMOCTH OT
crioco0a moiayy 3asBJICHHS MUCbMEHHO U3BEIIAeT 00 ATOM 3assBUTEIIS.

B cinydae oTCyTCTBUS OCHOBAaHMU Ul OTKa3a B MPENOCTABICHUM MYHHUIIMIAIBHON
YCIYyI'M TIO0 pe3yJbTaTaM pAacCMOTPEHHs 3asBJICHHUS W3BEIIAET 3asBUTENS O CpPOKax
3aKJIFOYEHHS IOTOBOPA O MPUHATUU TOKYMEHTOB OT JIMKBUAUPYEMOM HErOCYIapCTBEHHON
OpraHU3allyu.

Jlata mpenocTaBiieHUsl JTOKYMEHTOB, MPEeAycCMOTpeHHbIX MmyHKToM 2.5. (II 3rtam)
HacTosimero PernameHTa, ycTaHAaBIMBAETCS C YYETOM CPOKOB MOANMCAHMS JOTOBOPA,
ONPEAEICHHBIX ITYHKTOM 3.5. Hacrosuero Pernamenra.

IIpouenypsl, ycTaHaBIMBAEMBbIE HACTOSAIUM IIYHKTOM, OCYIIECTBIIIFOTCS. B TEUCHUE
OJTHOTO JHS C MOMEHTA OKOHYaHUS IPEABIAYIIEH TPOLETyPHI.

Pesynprar mponeaypbl: mepeiaHHas — 3asBUTEN0  HMHQOpMamus O  JaTe
IpEJCTaBICHNUs JOKYMEHTOB WJIM HM3BELICHHE 3asBUTENS 00 OTKa3e B MPEJOCTaBICHUU
MYHUIUIIAIBHON YCIIyTH.

3.3.6. Crneumanuct Otaena no pe3yiabTaTaM pPACCMOTPEHUS 3asBICHUS W
JIOKYMEHTOB MOJITOTABIMBAET U HAIIPABJISIET HA COTJIACOBAHUE HAYAILHUKY OT/EJa MPOEKT
JIOTOBOpA O TEepelaye apXUBHBIX JOKYMEHTOB Ha XpAaHEHHE B MYHUIIMIAIbHBIA apXUB
(manee — Jlorosop).

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSLIUM ITYHKTOM, OCYILIECTBIIIFOTCS B TEUEHHE
OJIHOTO JHSI C MOMEHTA OKOHYAHUs IPEeAbLAYIIEH TPOLETyPHhI.

Pe3ynbpTaTt npoueaypbl: HalpaBJIeHHbIA HA COTJJACOBAaHUE HAYAJIbHUKY OT/EIIa
poekT /Jorosopa.

3.3.7. HauansHuk OTAena paccMaTpuBaeT NpoekT JJoroBopa, BU3UPYET U
HaIIpaBJIsieT IOPUCTY HUCIIOIKOMA.

IIpouenypsl, ycTaHABIMBAEMbIE HACTOSLIUM ITYHKTOM, OCYLIECTBIISIFOTCS B IEHD
MoJy4eHus npoekra JJorosopa.

Pe3ynprar npouenypsl: HallpaBJICHHBIA FOPUCTY UCIIOJKOMA HA COTJIACOBAHUE
npoekT Jlorosopa.

3.3.8. IOpuct ucnonkoMa B MOPAJIKE OYEPENHOCTH IMOCTYIUIEHUS paccMaTpUBAET
poekT JloroBopa, coriiacoBbIBA€T U HAMPABJISIET HA MOJANUCH PYKOBOJUTEIIO UCIIOIKOMA.

B cnyyae HanuuMs CynIeCTBEHHBIX 3aMe4YaHuil Bo3BpamiaeT JJoropop Ha 10paboOTKy
C MMCbMEHHBIM YKa3aHUEM HEJ0pPadOTOK

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM, OCYIIECTBIIAIOTCS B TEUEHUE
OJIHOTO JHS C MOMEHTA OKOHYaHUs MPpeAbIAYIIEH TPOLETypHhI.

Pe3ynpTraTr npoueaypbl: HapaBJIeHHbI HA TOANKUCH PYKOBOJUTEIIO UCIIOIKOMA WIH
BO3BpAIICHHBIN Ha opaboTKy HauanbHUKY OTAena npoekt Jlorosopa.

3.3.9. PykoBoauTENb UCIIOIKOMA B IOPSIKE OYEPETHOCTH MOCTYIUICHUS
noAnuchiBaeT JJoroBop u HampasiseT ero HauaJlbHUKY OTaena ais nepeadn 3asBUTEIIO.

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOSLIUM IIYHKTOM, OCYILIECTBIIIFOTCS B TEUEHHE
OJTHOTO JHSI C MOMEHTA OKOHYaHUS MPEAbIAYIIEN TPOLETYPHI.

PesynbraT npouenypsl: NOANKMCAaHHBIM PYKOBOAMTEIIEM UCIIOJIKOMA J10roBOp.

3.3.10. Cnenuanuct Otnena BbIaeT MPU JUIYHOM IPUOBITUH 3aIBUTENISL WU €r0
JIOBEPEHHOTO JIMIA TIPU NMPEAbSIBICHUHN NacopTa WIK UHOTO, YIOCTOBEPSIIOLIETO



JUYHOCTh JOKYMEHTA WJIM JOBEPEHHOMY JIMIy — IPU MPEIbABICHUU JOBEPEHHOCTU
JloroBop nin HampasiseT JloroBop 3asBUTENO MO IMOYTE NPOCTHIM TUCBMOM, YBEIOMIISET
3asBUTEIISI O CPOKAX MpeAocTaBieHus JJoroBopa U JOKYMEHTOB B COOTBETCTBHUHM C 1. 2.5.
(IT aTam).

IIpouenypa, ycraHaBiMBaeMash HACTOSIIMM IIYHKTOM, OCYLIECTBIIIETCS B JICHb
ITOJIYYEHHUsI IIOANMCAHHOTO PYKOBOAUTEIIEM UCIIOIKOMa /[oroBopa.

Pesynprar mpouenmypel: HalpaBi€HHBIA 3asBUTENI0 Uil moanucanus Jlorosop,
YBEIIOMJICHHE 3asBUTENS O CPOKAX MPENOCTaBIeHUs J[oroBopa u TOKyMEHTOB.

3.3.11. 3agButens (ero npeAcTaBUTENb) JUYHO HA OYMa)KHOM HocuTele JHOO Mo
MOYTE 3aKa3HbIM IIOYTOBBIM OTIIPABICHHEM C YBEJAOMIIEHHEM O BpPYYEHHH IIOJAET
(mampasisiet) JloroBop u JOKYMEHTHI B cOOTBeTCTBUU ¢ 1. 2.5. (I aTarm)

3.3.12. Cneunanuct Otena oCyleCTBISET POBEPKY:

MOJIHOTHI COCTaBa IOKYMEHTOB;

KOMIIJIEKTHOCTH JOKYMEHTOB;

COOTBETCTBHUSI IOKYMEHTOB YCTaHOBJIEHHBIM (hopMam;

COCTaBIIET M TMPEIACTAaBISIET HadalbHUKY OtTnena Ha MOANUCH 3aKIIOYCHHE
MYHULANAIBHOTO apxuBa g HampasiieHus Ha paccmorpenne DIIMK I'ockomapxuBaPT
JIOKYMEHTOB;

HanpaBisieT Ha paccmorpenne OIIMK T'ockomapxuBa PT nmokyMeHTH ¢
3aKJII0YEHUSIMU MYHUIIUIAIBHOTO apX1Ba

B cnydae Hanmuns 3aMedaHnil, BO3BPAIIAET TOKYMEHTBI 3aIBUTENIO ISl BHECECHUS
VCIIPABJICHUM.

IIpouenypsl, ycTaHaBIMBAEMBbIE HACTOSAIUM IIYHKTOM, OCYILIECTBIIIFOTCS B TEUCHUE
JBYX THEW C MOMEHTA MOCTYIUIEHHS IOKYMEHTOB.

PesynbTaT npouenyp: HanpasiieHHble Ha cornacoBanue DIIMK I'ockomapxusa PT
WJIM BO3BPAILCHHBIE 3asIBUTEIIO IS UCTIPABICHUS JOKYMEHTBI.

3.3.13. Cneunanuct Otaena nocie noctymienus u3 I'ockomapxuBaPT 10kyMeHTOB,
UHGOPMUPYET 3aBUTENS O IPUHATOM PELICHUH.

B cnyuae cornacoBanusa DIIMK I'ockomapxuBaPT nokymeHTOB, n3BemaeT
3asBUTEIIS O JaTe MPEACTABIICHUS TOKYMEHTOB HAa XpAHEHUE.

B cnyuae orkaza OIIMK I'ockomapxuBa PT B coriiacoBaHum JOKyMEHTOB Bpy4aeT
MIPEACTABUTENIO 3ASIBUTEIA JIMYHO WM HAIPABIAECT MO IMOYTE 3aSIBUTENIO JOKYMEHTHI C
nucbMeHHBIM yKazanneMm JIIMK ['ockomapxusaPT npuunnbsl oTKa3a.

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSIIUM ITYHKTOM, OCYLIECTBIISIFOTCS B TEUEHUE
OJIHOTO JTHS C MOMEHTA ITOCTYIICHUsI TOKYMEHTOB U3 ['ockomapxusa PT.

PesynpTraTr npouenyp: U3BEUIEHUE 3aBUTEIS O AATE MPEACTABICHUS JTOKYMEHTOB Ha
xpanenue win 06 otkaze ['ockomapxuBa PT B corimacoBaHum T0KyMEHTOB.

3.3.14. Cneunanuct Otnena npu npueMe JOKyMEHTOB Ha XPAHEHHE OCYILECTBIISET
CBEPKY (AaKTUYECKOTO0 HAJIMYUSl JIe]1 C ONHUCHIO, MPOBEPKY COCTOSHUS YIOPSIOUYEHUS
JIOKYMEHTOB, (PU3UYECKOE U CAHUTAPHO-TUTUEHUYECKOE COCTOSTHUE JIE.

[Tpu oOHapyX eHHMH JOKYMEHTOB Ha OyMa)XHOW OCHOBE, IMOJIBEPKEHHBIX

sCorjacoBaHue JOKYMEHTOB, MpeaycMOTpeHHbIX myHKToM 2.5. (Il atam) Hacrosiero PernamenTa,
OCYIECTBISETCS B cooTBeTCTBUM ¢ Tpadukom nposenenus 3acenanuii JIIMK 'ockomapxusa PTu
OKkcnepTHOM KomuccuHM ['oCynapcTBEHHOTO apXuBa JOKYMEHTOB IO JIMYHOMY cocTaBy PecmyOmuku
TatapcTad U B CPOK NPEAOCTABICHNUS MyHUIIUTIIAIIBHOM YCIIYTH HE BXOJAT.



MOPXEHUI0 OWOJOTUYECKUMU BpEIUTENsIMH (HACEKOMBIE, AaKTHBHas IUJIECEHBb), C
MOBPEXJICHUAMU OyMaru U TEKCTa W TMPU HECOONIOJIEHUHU OpraHu3aiued TpeOboBaHUN K
obopMmIIeHUIO Jied, W3J0KEeHHBIX B [IpaBuiax paboThl apXWMBOB OpraHM3alINM,
COCTaBJISICTCS aKT MPOM3BOJIBLHON (POPMBI, OTpakaroImUi XapakTep Ae(HEKTOB U MEpPhI 1O
X ycTpaHeHHio. JIOKyMEHTHI, MOABepKeHHbIC (HU3UIECKUM AedeKTaM, B TEUCHUE NBYX
JTHEW C MOMEHTa COCTAaBJICHUSI aKTa, BO3BPAIAIOTCA OpPraHU3alUM JJIsl YCTPAHCHUS
ne(eKToB.

ITo pe3ynbpTaTaM MpOBEPKHU COCTABIIAET aKT MpHUeMa-Tiepeaun TOKYMEHTOB (J1ajiee —
aKT) Ha XpaHEHHE B JBYX OJK3eMmIuipax (mpuiiokeHue No2). AKT MOAMUCHIBACTCS
3asiBuTesieM. OauH  DK3EeMIULSIp TNOANMCAHHOTO  aKTa IIePEelaeTCs  3asBUTEIIO.
[TocTynuBiIMe TOKYMEHTBI IEPEAAIOTCS B XPAHUITUIIIE.

IIpouenypbl, yCTaHABIMBAE€MbI€ HACTOAIIMM ITYHKTOM, OCYILIECTBISAIOTCS B
3aBUCUMOCTH OT KOJIMYECTBA MOCTYIAIOUIMX J€] Ha XpaHCHUE:

He 6oxee 10 e - 2 nus;

He 6oxee 20 e - 4 nus;

He 0osee 50 mex - 10 aHeilt.

IIpn moctymnenun Ha XxpaHeHue cBbime S50 1en, CpoK  IMPEeIOCTaBIICHUS
MYHULIMNIAIBHON yCIIYTH ompesensercs HadalbHukoM OT/ena U He JOJDKEH MPEBBIIIaTh
CpPOKa, YCTaHOBJEHHOTO (QeAepaibHbIM 3aKOHOJATEILCTBOM. 3asiBUTENIb O CPOKE
MPEAOCTABICHUS YCIYTH YBEJOMIISIETCS B TEUEHHUE JBYX JHEH C MOMEHTa MOCTYILJICHUS
JIOKYMEHTOB.

Pe3ynbpTat npoueayp: BhIJAHHBIN 3asiBUTEIIO aKT IIpUeMa-rnepeaadu JOKYMEHTOB

Ycnyra yepes MOILI He nipeacTaBiseTcs.

3.4. UcnipaBiieHHE TEXHUYECKUX OITHOOK.

B cBs3u ¢ TeM, 4TO pe3yabTaTOM MYHUIUIIAIBHON YCIYTH SIBJISIETCS] HE BbIIAHHBIN

HcnonkoMoM  3asiBUTENIO  JOKYMEHT, UCIPABICHHE TEXHUYECKUX OIMHUOOK HE
OCYIIIECTBISICTCS. ).

4. Ilopsinok u GopMbl KOHTPOJIS
3a Mpea0CTaBJIeHUeM MYHUIMIIAJIbHON yCIyrH

4.1. KoHTpOJb 32 MOJIHOTOM U KAYECTBOM IMPEIOCTABICHUSI MYHULIUITAIIBHOW YCIyTH
BKJIFOUAET B ceOsl BBIABICHHE U YCTpAHEHUE HapyILICHUM IpaB 3asBUTENEH, MPOBEICHUE
MIPOBEPOK COOIIOJEHUS MPOLEAYP MPEAOCTABIECHNS MYHUIIUNAIBHOW YCIYTH, MOATOTOBKY
pemieHuii Ha gedcTBus  (Oe3medcTBHE)  AOHKHOCTHBIX — JIMI] OpraHa  MECTHOTO
caMOYIIpaBJICHUS.

dopmamMu KOHTPOJISL 32 COOIOCHUEM HCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP
SBJIAFOTCSI:

IIPOBEJICHUE MPABOBOM SKCIEPTU3bI MPOEKTOB JOKYMEHTOB IO IMPENOCTABICHHUIO
MYHUIUTIATBHOU yCIIyTH. Pe3ynbTaTtoM sKcrepTu3 sIBIASETCS BUSUPOBAHUE MTPOEKTOB;

MIPOBEJCHNE B YCTAHOBJIEHHOM TOPSIIKE IMTPOBEPKH BEAECHUS JIETONPOU3BO/ICTBA;

MPOBEICHUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COOIMIOACHUS
MpOLEAYP MPEAOCTABIEHNS MYHUIIUNIAJIBHON YCIYTH.

KoHTpoJibHBIE TPOBEPKU MOTYT OBITH IJIAHOBBIMU (OCYILIECTBIATHCS HA OCHOBAHUU



IOJIyTOJIOBBIX WJIM TOAOBBIX IIJIAHOB pabOThl OpraHa MECTHOIO CaMOYIIPAaBJIEHMs) U
BHEIUIAaHOBbIMU. lIpH mpoBeneHMM NPOBEPOK MOIYT pacCMaTpUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEIOCTABICHUEM MYHMIMIIAIBbHOW yCIyru (KOMIUIEKCHBIE MPOBEPKH), WIH
10 KOHKPETHOMY OOpAIEHUIO 3asIBUTEIIS.

B memsx ocCyllecTBIEHHS KOHTPOJs 32 COBEPUIEHUEM  JIEWCTBUM  IIpH
NPENOCTABICHUN MYHULHUIAJIBHON YCIYyTH MW MPUHATUM PEHIEHU PYKOBOJIUTEIIO
UCIIOJIHUTENIHOTO KoMHTeTa IlecTpeuyMHCKOro MyHHLHMIAIBHOTO pailoHa PecnyOnuku
TaTapcTaH NpeaCTaBISAIOTCS CHPaBKH O pe3yJbTaTax MpPEeIOCTaBICHUS MYHULHIIAJIBbHON

YCIyTH.
4.2, Texkymuii KOHTPOJIb 3a COOJIFOACHUEM IOCIE0BATEILHOCTH JEHCTBUH,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu 10 MPEI0CTABICHUIO

MYHULIUNIAIBHON YCIYTH, OCYIIECTBIISIETCS yIpaBlelaMHu HcIonkoMa llectpeunHcKoro
MYHULIMIATBHOTO paiioHa PecriyOonuku Tarapcras.

4.3. IlepedyeHb MOKHOCTHBIX JIML, OCYLIECTBISIOIIMUX TEKYIIMH KOHTPOJIb,
YCTAHABIIMBACTCS IMOJOKEHUSAMH O CTPYKTYPHBIX IOAPA3JEICHUAX OpPraHa MECTHOTO
CaMOYTPABJIEHUS U JOJPKHOCTHBIMH PETIAMEHTAMM.

[Io pe3ynbTaTaM IPOBEAEHHBIX NMPOBEPOK B CIIydac BBISBIICHHS HApYLICHHUU IPaB
3asBUTEJIEM BUHOBHBIC JMIA NPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

4.4. HayanpHHUK apXHWBHOTO OT/EJa UCIToNKoMa [lecTpednHCKOro MyHUIIMIAIBHOTO
paiiona PecnyOmuku TarapctaH HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
paccMOTpeHHe 0OpalleHU 3asiBUTEICH.

4.5. KoHTpOJIb 3a MPEAOCTABIEHUEM MYHUIIMITAJIBHON YCIYTH CO CTOPOHBI TPaXkaaH,
uX OOBEOIUHEHWH U OpraHu3aluid, OCYIIECTBIAETCS MOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH APXUBHOIO OTJAENIa HCIOJKOMAa IPHU MPEIOCTaBICHUM MYHUIMNAIBHON
YCIIyTH, TOJY4YeHHUs! TOJHOM, aKTyalbHOM W JIOCTOBEPHOM HHGPOPMALMH O TMOPSIAKE
IPEOCTABICHUS! MYHULIUINIATBHON YCIYTd M BO3MOXHOCTU JOCYJEOHOTO PacCMOTPEHHUS
oOparenuii (xano0) B mpoliecce Mpea0CTaBIeHUs MyHUITUTIATLHON YCITYTH.

5. HocyneOnblii (BHECYn€OHBIN) MOPSAOK 00KaIOBaHUS PEIICHUH U IeHCTBUIMA

(Oe3nelicTBUS) OPraHOB, MPEAOCTABISIOUINX MYHULIUIIAIbHYIO YCIIYTY, a TAKXKE UX

JOJDKHOCTHBIX JIUL, MyHULIUIAIBHBIX CITyXKaIIUX

5.1. Tlomyyarenu MyHUIUOAIBHOM YCIYyrM HMEIOT INPaBO Ha OO0XAJIOBaHUE B
NOCYIeOHOM TMOpsiAKE NeUcTBHMl (Oe3neicTBUsI) COTpyAHUKOB OTaena, ydacTBYIOIIHMX B
MPEIOCTAaBICHUM MyHUUUNanbHoH ycinyru, B Otaen wim B CoBeT MYHHMIIMNAIBHOTO
oOpa3zoBaHus.

3asBUTETb MOXKET 00PATUTHCA € Kal000i, B TOM YHUCIIE B CACAYIOMIMX CIydasx:

1) HapyllleHHe CpoKa pEerucTpalud 3ampoca 3asBUTENs O MPEeAO0CTaBICHUU
MYHULIUNIAIIBHOW YCIIYTH;

2) HapylIEHUE CPOKA MPEIOCTABICHHS] MyHUIIUITAIbHOW YCIYTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM HHGOPMAIMH JTUOO OCYIIECTBICHUS
JNEUCTBUW, TMPEACTABICHHE WM  OCYLIECTBIEHHWE KOTOPBIX HE  MPEIyCMOTPEHO
HOPMATUBHBIMH TIPAaBOBBIMU akTamu Poccuiickoit ®enepanuu, PecnyOnmku Tartapctas,
[lecTpeunHCKOTO MYHULIMTIAIBHOTO pailoHa AJIsl MPEI0CTABICHUSI MyHULIUITAIIbHOW YCIIYTH;

4) oTkaz3 B TMpUEME JOKYMEHTOB, IMPEAOCTABIECHUE KOTOPBIX MPEIyCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBbIMU akTamu Poccuiickoit ®eneparnuu, Pecnybmuku Tarapcras,



[lecTpeuMHCKOTO MYHHUUHMIIAIBLHOTO paiioHa JJIs MPEIOCTaBICHUS MYHUIIMNAIBHON YCITyTH,
y 3asBUTEIS;

5) oTka3 B MpPEAOCTaBICHUM MYHHUIIMNAIbHOW YCIYTH, €CIM OCHOBaHUS OTKa3a He
peaycCMOTpPEHbl (peiepaabHbIMU 3aKOHAMHU U MPUHSATHIMU B COOTBETCTBUM C HUMHU MHBIMU
HOpPMATUBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®epepanuy, 3aKOHaAMH W HMHBIMU
HOPMATHBHBIMH  IpAaBOBbIMM akTaMu PecnyOmuku  TarapcraH, MyHHMIIMIAIbHBIMU
IIPaBOBBIMH aKTaMU;

6) 3aTpebOBaHKE OT 3asBUTEIS PHU MPEIOCTABICHUHA MYHUIIUTIAIBHON yCIyTH TIATH,
HE MPEIyCMOTPEHHONM HOPMAaTMBHBIMM NIpaBOBBIMH akTamu Poccuiickon ®enepannu,
PecnyOnuku Tarapctan, [lecTpeynHCKOTO MyHUITMTIANBHOTO palioHa;

7) otka3 Otxpena, AOKHOCTHOro juua Otaena, B HMCHPABICHUH JTONMYIIEHHBIX
OIEYaTOK W OIMOOK B BBIJAHHBIX B PE3YyJbTaTEe MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyrd
JIOKyMEHTaX MO0 HapyIlIeHUE YCTAaHOBJICHHOTO CPOKA TAaKUX UCIIPABICHUIM.

8) HapylmieHHME CpoKa WIM TMOpsAKa BbIIaYM JOKYMEHTOB [0 pe3yjbTaTam
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

9) mpUOCTaHOBIEHHE MPEAOCTABICHUS MYHHUIUNAIBHON YCIyrH, €ClIM OCHOBAaHUS
IPUOCTAHOBJICHUSI HE TPEAYCMOTPEHbl (enepalbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBUM C HUMHU UHBIMH HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Pocculickoir @enepanyu,
3aKOHAMM ¥ HWHBIMM HOPMATHBHBIMH MpPaBOBbIMU akTamMu PecmyOmuku Tartapcras,
MYHHUIUTIIATbHBIMU PABOBBIMU aKTAMH.

10) TtpeboBanue Yy 3agBUTENs] MPU NPEIOCTABICHUM MYHULHUIAIBHON YCIYrd
JOKYMEHTOB HWJIM HMH(POpPMALUM, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh IPU IEPBOHAYAIBHOM OTKa3€ B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTAaBIECHUS MYHUIMNAIBHOM YCIyrH, JUOO B MPEAOCTAaBIECHUU MYHHUIMIAIbHON
YCIyTH, 3a HWCKJIIOUYEHUEM CIIy4aeB, MPEAYCMOTPEHHbIX NMYHKTOM 4 uyactu 1 crateu 7
denepanbHOro 3akoHa Ne 210-@3.

5.2. XKanoba Ha pemieHus W AercTBUs (Oe3lE€MCTBUE) OpraHa, MPEaOCTaBIISIONIETO
MyHULUOAIBHYIO  yCIyry,  JOJDKHOCTHOIO  JIMIIa  OpraHa,  IpeJoCTaBISIOLIErO
MYHULUOAIBHYIO  yCIYyTY, MYHHULHUIIAJBHOTO  CIY)Kallero, pyKOBOJMTENS  OpraHa,
NPEIOCTABIISIONIEI0 MYHULMIAIBHYIO YCIyry, I[OAAaeTcs B NUCbMEHHOW ¢dopMe Ha
OyMa)KHOM HOCHUTEJIC WIIH B DJICKTPOHHOM (hopme.

Kanoba moxxeT ObITh HampapiieHa 1o mourte, yepe3 M®II, ¢ ucnons3oBaHueM ceTu
"Untepner", odunmanpHoro caita I[lecTpeuMHCKOrO  MYHMIIMIIAJILHOIO  paiioHa
(http://pestreci.tatarstan.ru), EquHoro moprana rocy1apcTBEHHBIX ¥ MYHHIIMIIATBHBIX YCIYT
Pecnyonuku Tartapctan (http://uslugi.tatar.ru/), EauHoro mnopTana rocyaapCTBEHHBIX H
MyHUIMNANBHBIX yeiuyr (pynkuuid) (http://www.gosuslugi.ru/), a Takxe MOXKET ObITh
MPUHSATA IPU JTUYHOM [IPUEME 3asIBUTEIS.

5.3. XKano6a, nocrymnusiias B OpraH, NpeJIOCTaBISIOMIMNA MYHULUIIAIBHYIO YCIYTY,
A100 BBIMIECTOSAUINM opraH (IIpU €ro HAJIWYUH), MOJJIEKUT PACCMOTPEHHUIO B TEUCHHUE
NSATHAALATH PabOUurX JTHEH CO JHs €€ PerucTpalty, a B ciiydyae 00XaloBaHusl 0TKa3a OpraHa,
IPEIOCTABIISAIONIEI0 MyHUIIUNAIBHYIO YCIYTY, B MpUEMe JOKYMEHTOB y 3asBHUTENs JUOO B
UCIPABJICHUH JOMYIICHHBIX OMEYaTOK M OIMMOOK WJIM B Cllydyae 00>KaJOBaHHS HapyLICHUS
YCTaHOBJICHHOTO CpPOKa TaKUX MCIPAaBJICHUU - B TEUEHHUE MATH padoOuyux IHEH co IHS ee
pEerucTpanum.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONY0 HHGOPMAIUIO:

1) HauMeHOBaHKE OpraHa, MPeJOCTABISIOUIETO YCIYTY, JOJPKHOCTHOTO JIMIIA OpPraHa,
MPEIOCTABISIONIET0 YCAYTy, WM MYHUIUIAIBHOTO CIYXallero, pelieHus U JeHCTBUSA
(6e3neicTBIE) KOTOPBIX 00XKATYHOTCS,



2) damunuro, uMs, OTYECTBO (MOCIEaHEE - MPU HAJIWYUH), CBEJACHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3NYECKOro JUIa JUMO0 HAWMMEHOBAHME, CBEICHHUS O MECTe
HAXOXKJEHUSl 3asBUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOIO
tenedoHa, aapec (ampeca) AIEKTPOHHOM MOUTHl (IIPU HAJWYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

3) cBemeHmsit 00 OOKaTyeMBIX pENICHWSIX W JIEUCTBUSAX (Oe3MelCTBUM) OpraHa,
NPENOCTABISIOIIET0  MYHUIMOAIBHYIO  YCIyry,  JOJDKHOCTHOTO  JIMIIA  Oprasa,
MPENOCTABISIONIET0 MYHULIUITAJIIBHYIO YCIYTY, I MyYHULUIIAJIHOTO CITYXKAaIlero;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3aBUTEIIb HE COIVIACEH C PEIIEHUEM U JIEHCTBHEM
(Oe3nmeiicTBMEM) OpraHa, MPEIOCTABISIONIETO YCIYTYy, JOJDKHOCTHOTO JIMIIA OpTraHa,
MPENOCTABISIONIETO YCIYTY, NI MYHUIIMIAIBHOTO CITYKaIlEro.

5.5. K xamobe MOryT OBITh NPUIOKEHBI KOMHUU JOKYMEHTOB, MOJITBEPKIAIOIINX
U3JI0KEHHBIE B kaliobe oOcTosTenbcTBa. B TakoM ciyyae B kanoOe MPUBOAUTCS MEPEUEHb
MpUJIaraeMbIX K HEM TOKYMEHTOB.

5.6. XKanoba noanuceiBaeTCsl OJABLIMM €€ MOJIydaTeleM MyHUIUIAIBHON YCIIyTH.

5.7. Tlo pe3ynpTaTam pacCMOTPEHHUS KaJlOoObl MPUHHUMAETCS OJHO W3 CIEIYIOIIUX
pELICHUN:

1) xanoba ynoBIeTBOpSIETCS, B TOM 4YHci€ B (OpME OTMEHBI NMPUHATOTO PEIICHHUS,
WCTIPABIICHUS TOMYIIEHHBIX OMEYaTOK M OIMIMOOK B BBIJAHHBIX B PE3YJIbTAaTE MPEI0CTABICHUS
roCyJapCTBEHHOM yCIIyI'M JOKYMEHTaX, BO3BpaTa 3asBUTEINO JEHEKHBIX CPEJCTB, B3UMAHHE
KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMH NMPAaBOBBIMHU akTamu Poccuiickon denepannu,
HOPMAaTHUBHBIMU  TIPaBOBBIMH  akTamu PecnyOnmku  TartapcrtaH, MyHUIUTATbHBIMU
IIPABOBBIMU aKTaMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

He no3aHee aHs, cleayromero 3a JHEM IPUHATHS PEIICHUS, YKa3aHHOTO B HACTOSAILIEM
MYHKTE, 3aBUTEI0 B MUCbMEHHON (DOpME U 1O JKEJIaHUIO 3asiBUTENIS B AJIEKTPOHHOU popme
HaIpaBJII€TCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PAaCCMOTPEHMUS KaJI00bI.

5.8. B cnydae mnpusHaHUS KaJIOOBI TMOJUICKAIEH YIOBIECTBOPEHUIO B OTBETE
3aABUTENIO0 JaeTcsi MH(opMmamnus o AeHCTBUAX, ocyulecTBisgeMbix OTaenoMm, B IENix
HE3aMeUINTEIBHOIO YCTPAHEHUS! BBISBICHHBIX HapyIICHUN MPHU OKa3aHUM MYHUIMIAIbHOM
yCIyTd, a TaKXkKe MPUHOCATCS W3BUHEHMS 3a JIOCTABJIEHHBIE HEYNOOCTBAa U YKa3bIBAETCS
uHbOpMaIUs O JANbHEHIINX ACUCTBUAX, KOTOpPbIE HEOOXOIUMO COBEPIIUTH 3asIBUTEIIO B
HEJSIX TIOMYyYEHUS] MyHUITUTIATBHON YCITYTH.

5.9. B cinywyae npusHaHuUs KajnoObl HE NOMJIEKAIIEH YHAOBJIETBOPEHUIO B OTBETE
3asgBUTEIIO, NAIOTCA apTyMEHTHPOBAHHBIE Pa3bsICHEHHS O MIPUUMHAX MPUHSITOTO PEHICHHS, a

Takxe HHQopMalus 0 MOPSAIKE 00°KaTOBAHUS TPUHATOTO PEIICHUS.

5.10. B ciiydae ycTaHOBJIEHUS B XOJI€ WM 110 Pe3yJIbTaTaM PacCMOTPEHHUS 5Kajio0bl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MTPaBOHAPYIIECHUS WIH MPECTYIICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, Ha/IeJIEHHbIE TOJTHOMOYHSIMH 110 PACCMOTPEHUIO ka0,
HE3aMEeJIMTEIBHO HAIMIPABIISIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYpPaTypPhl



[Tpunoxxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABICHUS MyHULMIIAIBHOW YCIIYyTH
10 IIPUEMY JTOKYMEHTOB I10 JINYHOMY
COCTaBY JUKBUAUPYEMBIX OpraHU3ALMMA
Ha XpaHEHNE B MyHULMIIAJIbHBIN apXUB

PykoBoaurento

HcnomHUTENbHOTO KOMUTETA
[TecTpeUMHCKOTO MyHUITUTIATEHOTO
paiiona Pecnnyonuku Tatapctan

oT

(HaumeHoBanue opranuzanuu wi O.1.0.
KOHKYPCHOTO YIIPaBJISIOIIETO)

(ropuauvecKuii agpec uim aapec
KOHKYPCHOTO YIIPaBJISIOIIETO)

TenedoH:

3asBieHUE
O MpUEME JOKYMEHTOB MO JUYHOMY COCTABY JUKBUIAMPYEMOM OpraHU3alMy Ha XPaHEHUE
B MYHUIIMNIAIbHBIN apXUB

IIpomry paccMOTpeTh BONPOC O MpPUEME JTOKYMEHTOB IO JIMYHOMY COCTaBy 3a
(kpailHue JaThl JOKYMEHTOB), OOpa30BaHHBIX B  pe3yJibTaTe
NeSATENbHOCTH (Ha3BaHME OpraHU3AllMK) B CBSI3M C JIMKBUAAIMEH Ha
OCHOBAaHUHU (HaMeHOBaHWE JOKYMEHTa, MOATBEPKIAIOIUNA (PaKT
JUKBUAALMH, IPEKPALICHUS ACSITEIbHOCTA OPTraHU3ALINH).
K 3asBiieHHIO MpUIaratoTcs ClAeAyIOIINe OTCKAHUPOBAHHBIE TOKYMEHTHI:
1. Konust YcraBa (mosioxKeHus) OpraHu3aiiuu.
2. B noarBepxaeHue ¢pakTa IMKBUAALMH IOPUINUECKOTO JIULA IPEICTaBISIeTCs OJUH U3
JOKYMEHTOB:
KOIWS PEUICHUS YUPEIUTENEH O JTUKBUAALINY;
KOIKS PENIeHMs CyJ1a, B TOM YHUCJIE O MPU3HAHKUE FOPUINYECKOTO JIHUIAa HECOCTOSATENBHBIM
(OankpoTOM); omnpeneneHre apOUTPa)KHOTO Cy/ia O 3aBEPIICHUH KOHKYPCHOTO
IIPOU3BO/ICTBA.
3. B noareepxkneHue ¢akra npeKkpaieHus npeAnpuHUMaTeIbCKON AeITeTbHOCTH
NPEICTaBIAETCS OAUH U3 JOKYMEHTOB:
KOIUS PELICHUS Cy]a, B TOM YUCJIE O IPU3HAHUU HECOCTOATENbHBIM (0aHKPOTOM);
ornpeseneHre apOuTPaKHOTO Cy/1a O 3aBEPLUICHUH KOHKYPCHOTO TIPOU3BO/ICTBA.

(mata) (moxmuce) (®HO0)



YTBEPX/IAIO

(HauMEeHOBaHME JTOJKHOCTH
PYKOBOAMTEIIA
OpraHu3alN—CAATYNKA)

PacmudpoBka noamucu

Hara  IleuaTh

[Tpunoxxenue No 2

K AZIMUHUCTPATUBHOMY PErJIaMEHTY
MPEAOCTABICHUS MYHHUIIUTIAIbHON
YCIIYTH 10 IPUEMY JOKYMEHTOB I10
JUYHOMY COCTaBY JINKBUINPYEMBIX
OpraHM3alyil HA XPAaHEHHUE B
MYHULIUNAIbHBIN apXUB

YTBEPXIAIO

(HamMeHOBaHUE JOIKHOCTH
PYKOBOJUTEIIS
OpraHu3alUH-TIPUEMIINKA)



AKT

(nata)

IMpucMa-1cpcaadu apXmuBHBIX
JOKYMCHTOB Ha XpaHCHHC

(ocHOBaHUE TIepeaun)

(Ha3BaHUe mepegaBaeMoro (hoHa)

___cnan, (Ha3BaHHE OpraHU3alMKU-CIaTYNKA)

IpUHSUT (Ha3BaHUE OpraHU3aAIUU-TIPUEMIITUKA)

AOKYMCHTBI HA3BAHHOI'O (1)0H,Ha )51 HayLIHO-CHpaBO‘IHBIﬁ aIrapaTt K HUM:

N Hassanue, Homep KomunuecTBo KomnuectBo | [Ipumeuvanus
n/m OIUCH 3K3EMILIAPOB eln. Xp.
OIUCH
1 2 3 4 &)
Uroro mpunsToO €. Xp.
[lepenauy npownssenu: IIpuem npownssenu:

Homxuocts [Toanucek PacmmdpoBka nognucu
Harta Jata

®onny npucBoeH Ne

N3meHeHus B YUCTHBIC TJOKYMCHTBI BHCCCHBIL

JlomxHOCTB IToxmuce Pactmndposka



[Tpunoxenue Ne 3

K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
[IPEJOCTAaBIECHU MYHUIUIIAIBbHON
YCIIYTH I10 IIPUEMY JOKYMEHTOB I10
JIMYHOMY COCTaBY JINKBUIUPYEMBIX
OpraHu3alyi Ha XpaHEHUE B
MYHULIMAIbHBIN apXUB

bnok-cxema nocienoBaTeIbHOCTH JEUCTBUN

CneuyvanuctrOTaena
KoHcynerauunsa
B AeHboOGpaweHusn

110 IPCAO0CTAaBJICHHUIO MyHPILIPIHaJIBHOﬁ YCIYyIru

y

BaABuTeEens.b.
MopavaszanpocaonpensocrTaBrneHnn
MYHULUWMNANBHONYCNYIMUAOKYMEHTOB

y

Cneunanmcrucnonkoma
MpoBepka,NnpueMmperMcTpaumnagoKyMeHTOB

HATMEpPEWEHNAB3aBUCUMOCT
pe3ynbTaTanpoBEpPKAKOMNNEKTHOCT M

He cootBeTcTBlytoTn.2.5
AOKYMEHTOB

l—COOTBeTCTBy}OTI'I.Z 5

Cneyvanucrucnonkoma
PermcrpaynsimhanpaBneHMeJOKYMEeHTOBB
OTtpnen

Cneunanucrncnonkoma
Bo3BpaweHMeaOKYMEHTOB

MpuHaTuepeweHnns
3aBACUMOCTUOT

CneuyvanuctOTpnena
MpoBepkacBeAeHMNCOQEPXallmNXCAB
AOKyMeHTax

pe3aynbTaTtanpoBepku

OTcyrcTBMeOCHOBaAaHMMWANAOTKa3aB
npefocTaBNeHUMNYCNYMM,NPpeayCMOTPEHHbIXN.2.9

CneyvanuctrOTtaoena
YcraHoBneHneparbinpeacraBnerHmnsonucu

MSBELL(EHVISB&HBMTGJ'IRO[J,aTe

— npeacrasneHMsonuncu

\/ﬁ
|

|

BaaBuTtens
AokymeHToBI

OnucbcpaBaeMbl X

e/:lCTg neHneonuncu

y

CneuyvanuctrOTpgena
NMpoBepkanpaBUNbHOCTUODOPMIEHUAN
HanpaBneHueHacormacoBaHue BkomuccnioFAY

PT

Hal'lpaBJ'IeHHaﬂHE
cormacoBaHueonuch




BOSBPaLLlEHHbIeSaﬂBVITeJ'IIO
OLOKYME@HTbI

HanunueocHoBaHun,
npeaycMoTpPeHHbIXN.2.9

CneynanunctrOTtpgena
MoarotToBkanmcbmaoboTkase
BNpefoCTaBNEeHUUYCNym

MpoekTnucemao6boTkaszen
npefocraBrieHnu
MYHW L MNanbHOWYCN yru

HavanbHukOTpnena

nO[J,I'Il/lCaHI/IEI'II/ICbMaO6OTKaGeBI’Ipe,D,OCTaBJ'IEHVIVI

MY H WL WMa M bH O it ycn yru

MoanNVWCcCaHHBINOOKYMEHT

CneuyvanuctOTpnena
HanpaBneHuenucema
3asBUTEN IO

HanpaBneHHoe(BbigaHHOE)

3aaBunTEentONnNCbMO



MpHUHATHE PELIeHMA 8

NPOBEPKH.

33BMCHMMOCTH OT pe3ynbTaTa

HznpaenerHoe (eoigaHHos)
S2ABMTENIO NUCBMO

OTcyTcTeMe 3ame<aHni Hanwsme zameqanni
Cneymanuct Nockomapxmea PT Cneymanuct Nockomapxmea PT
HanpzaeneHMe onuoH Ha PACCVMOTPEHHME KOMMCCHM. HanpasnexHne onmucy AnA MCNPaBNeHHA
Cpok cornacHo pernamenTta Nockomapxmea PT 33MEeHIHMIA
BozspawerHas onucs
YneHb KoMUCCHM. epae
Mpoeepka ONKUCKH, NPUHATHE PELUEHKMA.
I

CpOK COrNacHO PErNameHTy KOMUTETS.

MpUHATHE PELWEHMA B
33BMCHMMOCTH OT PE3YALTETS

Pemesse 0 CONIACOBAHHE OIHCH

Cneymanuct Nockomapxmea PT
HanpaeneHne peweHmnA KOMMCOCHM.
CpOK YCTEHOBNEH PErNaMEHTOM KOMMTETE.

™

Pewexne komucoun

Ha4aneuuk Otgena. M3sewsHue 33RB1UTENR O
PELWSHNAM KOMMCCHM 1 HIZHIHEHWKM O3To
NPenoCTasneHMA A0KYMEHTOE. 1 neHb

VzBewsHne 33ABHTENA O
AzTe npuema

3areuTens. NpeaocTasnesne QOKYMEHTOE

COrNacHO ONMCK.

NpoBepKM.

Orxas B OpPHEATHE JOKYMEHTOB

Cneymanuct Nockomapxmea PT
Hanpasnexre pewexmA kommccun 8 Otgen.
Cpox YCT3HOBNSH PErN3aMEHTOM KOMMTETA.

'

Peweswe komuccmm oD oTkaze

- —

Hasaneumk Otgena. Mogrotoeka nucoama ob
oTtxase 8 npueme. 1 neHn

Mucomo o6 oTxaze 8 NpegoCcTaBNe UM
MYHULMANNDHON YOIyTH

v

Hasaneuuk Otgena.
Moanucakne nucoma. 1 gexo

!

/

PeweHne Kosmuconn

J

MNognucaHHoe NMcoMo

\T——"_

Haksaneuuk OTgena.
Mpuem QoKYMEHTOE, COCTISNEHKE M

EDILASYE 33ASMTENIO 3KT2 NpHeMma.
CpoK B 338MCHMOCTH OT KONHMHECTES
NPUMHMMaISMbIX aen.

AKT npuemsxm Hasaneuuk OTaena.

LOKYMEHTOS WM "
nucomo ob oTkaze

3gAsuTeno. 1 geHo

Boigz«a (HanpasneHme) nucoma

o



[TpunoxxeHue (CipaBOYHOE) K
AJMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHULIUTIATHHON
yCIyTH 1O IPUEMY JOKYMEHTOB T10
JUYHOMY COCTaBY JINKBUAUPYEMbIX
OpraHHA3alMl HA XPAaHEHHUE B
MYHULIUTIATIBHBINA apXUB

PexBU3UTHI JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 32
NnpeaocTaBjieHne MyYHUIIMIIAJIbHOH YCJIYTH 10 IPHEeMY IOKYMEHTOB
M0 JIMYHOMY COCTABY JIMUKBUIUPOBAHHBIX OPraHU3aANMi HA
XpaHeHNe B MYHUIIUNAJIbHBIA APXUB M 0CYLIECTBJIAIONIUX
KOHTPOJIb €¢ UCIOJIHEHUS

ApxuBHBII oTAes VICTIOTHUTEIBHOIO KOMUTETA
[lecTpeunHCKOTO MyHUIIMNIANBHOTO paiioHa PecniyOnuku Tarapctan

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec

PykoBOIUTENb OT/IETA (84367)3-04-89| Alfiya.Valiullina@tatar.ru

HUcnonaurenbHbil KOMUTET [leCTpeYnHCKOr0 MyHUIIMITAIIBHOTO
paiiona PecniyGnuku TatapcTan

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
PykoBoautenn (884367)3-02-02 Albert.Habibulin@tatar.ru
HcriomHUTETbHOTO KOMUTETA
Ynpasistomnuii aenaMu (884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
HcriomHUTETbHOTO KOMUTETA




[Tpunoxenue Ne §

K IIOCTAHOBJIEHUIO

M crionHUTENbHOTO KOMHUTETA
[lecTpeUMHCKOT0 MyHUIIMIAIBHOTO
paiioHa

PecnyOnuku Tarapcran

or 15.03.2019 Ne433

AAMUHHMCTPATHBHBIN perjiaMeHT

NpeaocTABIEHU MYHUIMIIAJILHOMN YCJIYI'M N0 BblIa4ye APXUBHBIX JOKYMEHTOB,
OTHECEHHBbIX K MYHHIIUNIAJIbHOH COOCTBEHHOCTH U XPAHAIIUXCS B MYHUIIUNIATIbHOM
apxuBe, M0JIb30BATEJII0 JJIsl pa00THI B YUTAJIBLHOM 3aj1€ MyHHMIMIIAJIbHOT0 APXHUBA

1. O0mue moJ1oKeHUst

1.1. Hactossmmit PernaMeHT ycTaHaBiIMBaeT CTaHAAPT U MOPSAAOK IPETOCTABICHUS
MYHUIMOATBHOM yCIYTM 1O BbIJAYE€ APXHUBHBIX JOKYMEHTOB, OTHECEHHBIX K
MYHUIMOATBHOM COOCTBEHHOCTHM W  XpaHALIMXCS B  MYHULUIAIBHOM  apXUBE,
MOJIb30BATENIO JIJI1 padOThl B YUTAJIbHOM 3ajlé MYHHULIMIIAJILHOTO apxuBa (nainee —
MYyHULIMNATbHAS YCIIyTa).

1.2. TlonyyaTenu MyHMLIMIIAJbHOW YCIIYTHU: IOPUAUYECKHE WU (U3UYECKUE JIHLA
A100 UX YIOJTHOMOYEHHBIE MPEICTaBUTENN, OOPAIAIOLINECS HA 3aKOHHBIX OCHOBAHUSAX K
apXUBHBIM JIOKyMEHTaM IS TMOJYy4YEHUsS U UCIOJIb30BaHUS HEOO0XO0IuMOUN MHGbOpMAIIH
(nanee - 3asBUTENb).

1.3. MynununanbHass yciyra npenoctaBisercss VICIOTHUTENbHBIM KOMHUTETOM
[TecTpeunHCKOTO MYHHUITUTIAIBHOTO paiioHa (nanee — Mcmomakom).

HcnomHurens MyHUIMIIAIBHOW YCIyrn — ApXHBHBIM oTAen VCnoJHUTENBHOTO
komuTeTa (nanee — Oraen).

1.3.1.Mecro Haxoxaenus Mcnonkoma:c.Ilectpersr ,yn.CoBerckast, 18;

Mecto Haxoxnaenus Otnena: c.Ilectpemnst , yi. Coerckas, 1.34.

['paduk padoTel Mcnonkoma: exxeqHeBHO, KpoMe CyOOOThI U BOCKPECEHbsI, TOHEACIbHUK -
msataHUna ¢ 8.00 no 17.00, o6ex ¢ 12.00 mo 13.00.
['paduk npuema 3asiBIEHUIA: coriaacHo rpaduky paboThl OTAeNA.

I'papux pabotet Otnmena: exeaHEBHO, KpoMe CyOOOTBI U BOCKPECEHbS,
noHenenbHUK - yetBepr ¢ 8.00 go 17.00, obex c 12.00 -13.00.

[Tpoxox 1o npoIycKy U (Win) T0KYMEHTY, YAOCTOBEPSIOIIEMY JIMYHOCTb.

1.3.2. CapaBounsrii Tenedon Otaena:(84341) 2-46-84.

1.3.3. Anpec odumnmanbHoro caiita Mcmonkoma B HMH(pOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHer»  (mamee — cetb  «UHTEepHeT»):
http://pestreci.tatarstan.ru);

1.3.4. Uudopmanus 0 MyHULIMITAIBHON yCITyTe MOXKET ObITh MOJTyYeHa:

1) mocpeactBoM MHGOPMAIIMOHHBIX CTCHIOB O MYHHIMNAIBHOW —yCIyTe,
COJEpKalIMX BHU3YaJbHYIO M TEKCTOBYI0 HH(OPMALHMIO O MYHHUIMIIAIBHOW YCIyTe,
pacnoyiokKeHHbIX B noMeneHusix Menonakoma, s pabotel ¢ 3asButensmu. Mapopmanus,
pa3Meniaemasi Ha MHPOPMALIMOHHBIX CTEHaX, BKIIOYAET B CE0sl CBEACHUS O



MYHULIMTIATBHOM yCIyTe, cofepskalieiics B myHkrax (moamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,2.4,2.5,2.8,2.10,2.11, 5.1, 5.2 Hactrosmero Perimamenra;

2) nocpenctBoM cetu «HTEpHET!

Ha ounmansHOM caiite Mcmonkoma (http://pestreci .tatarstan.ru);

Ha [TopTasne rocy1apcTBeHHbIX U MyHULIMIIATBHBIX yeiyT PecniyOnuku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EnrHOM noprane rocy1apCTBEHHBIX M MYHULIUITAIBHBIX YCIYT ((PYHKIU)
(http://www.gosuslugi.ru/);

3) npu yctHOM 0oOpatieHus B McrmonkoM (JIMYHO WM 110 TelehOoHy);

4) npu TUCbMEHHOM (B TOM YHCjIe B POpME 3JICKTPOHHOTO JOKYMEHTa) oOpalleHnn
B Mcnonkowm;

5) B MHOTO(QYHKIIMOHAJIHHOM IIEHTPE MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MyHUIUNANBHBIX ycayT (nanee — M®LI), B yaaneHHbix pabounx mectax MOLI.

1.3.5. HWudopmanus no Bompocam MNPeJOCTaBICHUS MYHHIMIAIBHONW YCIyTH
pasmemaerca crnenuanuctoM Otnena Ha oduuuanbHoM caiite Hcemonkoma u  Ha
MH(OPMAIMOHHBIX CTEHIaX B oMelieHusx Mcnoakoma aiis padoThl ¢ 3aBUTEISIMH.

1.4. IIpenocraBieHre MyHUIIMIIAIBHOM YCIYT'H OCYILECTBIISIETCS B COOTBETCTBUH C:
denepanbHbIM 3aK0OHOM OT 6 OKTA0pst 2003 roma Ne 131-D3 «O06 oOmux mpuHITAIIAX
OpraHu3allid MECTHOTO caMoynpasiieHus B Poccuiickoit @enepanun» (naiee
®enepanbubiii 3akoH Ne 131-D3) (CobOpanue 3akoHoaatenbeTBa Poccuiickoit deneparum,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHUH ); DenepaibHbIM 3aKOHOM OT 22

okTs16pst 2004 roga Ne 125-®3 «O06 apXuBHOM Jiejie B
Poccuiickoit ®enepanun» (nanee — Deaepanbhbiii 3akoH Ne 125-03) (Cobpanue
3akoHojatenbcTBa Poccuiickoit @eneparuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHU);

®enepanbHbiM 3akoHOM OT 27 urong 2006 roga Nel52-®3 «O nepcoHabHBIX
naHHbIx» (manee — DenepanbHblii 3akoH Nel52-D3) (CobOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu, 2006, Ne 31 (1 4.), c1.3451);

®enepanbHbiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO0 opraHuzanuu
MPEIOCTABIEHUSI TOCYJaPCTBEHHBIX M MYHHUIMNAIBHBIX ycayr» (manee - denepanbHbli
3akoH Ne 210-®3) (Cobpanue 3akoHomarenbctBa Poccuiickoit @enepammu, 2010, Ne 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX U3MEHEHH);

npukazoM DenepanbHoro apxuBHoro areHTcTBa oT 01 centsaopst 2017 1. Ne 143 «O06
yTBepxaeHun [lopsika ucrnonab30BaHusl apXUBHBIX TOKYMEHTOB B TOCY/IAPCTBEHHBIX U
MyHUIIUNATBHBIX ~ apxuBax Poccuiickoit ®epepanun» (manee — Ilopsamox) (
WWW.pravo.gov.ru, 2017, 3 vosops, Homep omyonmkoBanus 0001201711020011);

[IpaBunamu opraHu3alnd XpaHEHHS, KOMIUIEKTOBAaHMS, y4€Ta U HCIOJIb30BAHMS
nokymeHToB ApxuBHOro ¢onga Poccuiickoit @enepauud W APYruX apXUBHBIX
JIOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHUIMMNAIBHBIX apXUBax, My3esiX U OuUOIMOTEeKax,
opra"nusanuax Poccuiickon akalieMuy HayK, YTBEPKIACHHBIMU NPUKA30M MMHHUCTEpPCTBA
KynbTypel Poccuiickoit @enepauuu ot 18 suBaps 2007 r. Ne 19 (manee — IlpaBuna
pabotel) (bromnereHb HOPMATHMBHBIX aKTOB (helepaibHbIX OPraHoOB HCHOJHUTEIbHOU
Biactu, 14.05.2007, Ne 20, ¢ ydeToM BHECEHHBIX U3MECHECHUH);

3akonom Pecny6nuku Tatapcran ot 28 utons 2004 Ne 45-3PT «O mectHOM




camoymnpasienuu B Pecriyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (Pecrry6nuka
Tarapcran, 2004, 3 aBrycra, C y4eTOM BHECEHHBIX U3MEHEHUN);

3akonom PecmyOmuku Tarapctan ot 24 gexabps 2007 roma Ne 63-3PT «O
HAJCJICHUU OpPraHOB MECTHOTO CaMOYIPABICHUS MYHHUIMIAIBHBIX 00pa3oBaHUIl B
PecniyOnuke Tatapctan OTAENbHBIMU TOCYAApCTBEHHBIMH MOJHOMOYHSIMH PecmyOnuku
Tatapcran B oOmnactu apxuBHoro aena» (mamee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Peciybmuka Tatapcran, 2007, 25 nexaOps, ¢ yueTOM BHECEHHBIX H3MEHEHUN );

3akonoM Pecniyonuku Tarapceran ot 20 uronst 2017 rona Ne 63-3PT «O06 apxuBHOM
nene B Pecriyonmuke Tartapcran» (mamee - 3akon PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHoAaTeabcTBa Pecriyonuku Taraperan, 2017, T 55 (wacts 1), ct. 2016);

[TocranoBnennem Kabunera MunuctpoB Pecniybnuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpanudyeHur COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTBHI, CO3JaHHBIE [0
oOpa3zoBaHus, OOBEIMHEHHUS, pa3JCICHUS WIM HU3MEHEHHUS CTaryca MYHHUIMIAIbHBIX
o0pa3oBaHMif M XpaHSIIUECS B MYHUIIMITAIBHBIX apxuBax B PecnyOnumke Tarapcran, u
oOecrieueHUN ydeTa XpaHSIIUXCS B MYHHUIUIAIbHBIX apxuBax PecmyOmuku Tarapctan
aApXMBHBIX JOKYMEHTOB, OTHOCSAILUXCSA K TOCYJapCTBEHHON cOOCTBEHHOCTH PecmyOinku
Tartapctan» (nanee — nocranoBiienre KM PT Ne 203) (Pecny6nuka Tartapcran, 2007, 25
NeKalpsi, C y4eTOM BHECEHHBIX U3BMEHEHUI);

VYcraBom [lecTpeunHckoro MyHHIMNAIBHOTO pailona Pecniy6nuku TaTapcran

( manee YcraB);

[Tonoxenuem 06 UcnonaurensHoM komurere [lectpeunHckoro
MyHULMNaIbHOro paiiona Pecriyonuku Tarapcran (nanee — [onoxenue 06 MK);
[TonoxxenneMm o0 apxuBHOM oTAeine McnoaaurensHoro komureta Ilectpeunnckoro
MYHULIUNIAIBHOTO pailoHa, YTBEPKICHHBIM MOCTaHOBJIeHUEM Mcnosikoma ot
No  (manee — [Tonoxxenue o0 otTaene);

[IpaBriiaMu BHYTpPEHHETO TPYJIOBOIro pacropsigka McrnoiakoMa, yTBEp»KIECHHBIMU
pacniopspkenueM pykoBoautens Mcnonkoma ot Ne  (manee — [IpaBuia).

1.5. B mHacrtosimiem PeriameHTte HCHOJNB3YIOTCS CIEAYIOIIUE TEPMUHBI U
ONpEEIICHHUS:

HaXOJAIIMMUCA B HEYIOBJIETBOPUTEILHOM (PU3MUECKOM COCTOSIHUM MPU3HAIOTCA
nokymeHTsl ApxuBHoro ¢onga Poccuiickoii ®enepanuu C BBICOKOH CTENEHbIO
pa3pyllieHHus] MaTepUalbHBIX HOCUTENEH, yrpoxkaromei (U3NYecKoll LeT0CTHOCTU

JOKYMEHTOB;
yAalleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO LIEHTpa NPeIOCTaBICHUS
rOCYAapCTBEHHBIX W MYHHMIMOAIbHBIX YCIYI — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYypHOE mojpazzaeieHue (ohuc) MHOTOQYHKIIMOHAIBLHOTO IEHTpa MPEIOCTaBICHUS
rOCYyIapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, CO3JAHHOE B TOPOJCKOM WJIHM CEJIBCKOM
MOCEJICHUSI MYHHITUIAIBHOTO paiioHa (ropojackoro okpyra) PecmyOmuku Tatapctan B
COOTBETCTBUH c IIYHKTOM 34 ITpaBun OpraHu3aluu JIEeSITETbHOCTH
MHOTO()YHKIIMOHABHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX
YCIyT, YTBEPXKICHHBIX mocTaHoBieHueM IlpaBurenbcTBa Poccuiickoit Penepanuu OT
22.12.2012 Nel376 «OO6 yrBepxknaeHuu I[IpaBuin  opraHuzanuu  JeATEIbHOCTH
MHOTO(YHKIITMOHAIBHBIX IIEHTPOB MPEOCTABIICHHS TOCYIapCTBEHHBIX U MYHHUITUTIAIbHBIX
YCIIYT»;



TeXHUYecKas omuOKka - omubka (omucka, oredarka, IpaMMaThyecKas WU
apupmeTndeckass omubOka MO0 T1oAoOHas  omwuOKa), JIONMyIIEHHAs OpraHoM,
NPEIOCTABISIONIMM MYHUIMIIAIBHYIO YCIyry, M TMpUBEANIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMIAILHOW YCIYTH), CBEICHUSIM B
JTOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCHJINCH CBEICHUS;

MOJT 3asIBJICHUEM O TIPEIOCTABICHUN MYHHUITUTIATHHOW YCIYTH (J1anee - 3asBICHUEC)
MMOHMMAETCS 3alpocC O MPEAOCTABICHUN MyHULIMTIANBHOM yeiayru (1. 1 ct. 2
denepanpHoro 3akoHa ot 27 urois 2010 roga Ne 210-d3). 3asBiieHHE COCTABISAETCS B
POU3BOJIBHON (hopMe, MO YCTAaHOBJIEHHOMY OOpasily, WJIA 3alOoJHAETCS Ha CTaHJapTHOM
onanke (mpuioxxenue Ne 1).

3asBIeHUE 3aIOJIHSIETCS Ha CTaHIapTHOM OJIaHKE B 3JIEKTPOHHOU Qopme:

Ha o¢unuadsHoM caiite HMcmonkoma (http://pestreci.tatarstan.ru);ua IToprane
rocyapCTBEHHBIX u MYHHUITUTATBHBIX yCIIyT Pecny6nuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane TOCyIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT ((yHKIIHIL)
(http://www.gosuslugi.ru/).
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2. CTaHgapT npeaocTaBjeHUs TOCYIapPCTBEHHOM YCJIyTH

HaunmenoBanue  TpeOoBaHus k| Coaepxanne Tpe0OBaHMN K CTAHAAPTY HopmaTtuBHbIN aKT,

CTAaHAAPTY NPeaoCTABJICHHUS YCTAaHABJIMBAKIIMH

roCy1apCTBEHHOM yCJayIrH roCyJapCTBEHHYI0 YCJIYIy HJIH
TpedoBaHue

2.1. HammeHOBaHWE MYHULIATIATBHOM
yCIIyTH

Brigaua apXuBHBIX JJOKYMEHTOB M0JIb30BATEIIO
JUTsl pabOTHI B YUTAIBHOM 3aJIe apXUBa

4. 1 cT. 24 denepanbHOro 3aK0HA
No 125-D3;
m. 5.7,5.12, 5.13 TlpaBun

NcnmomHUTETIbHBIN KOMUTET

2.2. HaumeHoBaHHE OpraHa MECTHOTOQ [TectpeunHckoro 4. 3 cT1. 4 deaepanibHOrO 3aKOHA
CaMOYyIIpaBJICHU, HEIOCPEICTBEHHO| MYHULIUIIAIIBHOTO paioHa No 125-@3;
MPEAOCTABISIONIET0  MYHULHUIIAIBHYIO Hcnonuurens MyHUIHUNAIBHOW YCIYTH -| I[Tonoxenue o6 otnene
yCIyTry ApxuBHblii oTaen Mcnonkoma
2.3. Onucanue pe3yibpTara [IpenocraBiieHne nojgyyaTeao MyHUIUNanbHoOU| 4.1 cT. 24, cT. 25 ®denepaibHOro
IIPEOCTABIICHUS MYHULIMTIATBHOM] YCIYTM IO TEME HUCCIEAOBAaHUs APXUBHBIX JeiL,| 3akoHa Ne 125-D3;
YCIYTH Hay4HO-CIIPABOYHOTIO anmnapara (onucu, karaiory,| ct. 22 3akona PT Ne 63-3PT ot
0a3mI JIAaHHBIX, KapTOTEKH, nyteBoaurenu, 2017 r.;
CUCTEMATUYECKUE TIEPEUHN JOKYMEHTOB),  u3manui| m. 5.12, 5.13. [Ipasur;
HAay4YHO-CIPABOYHOM OMONMMOTeKH apxuBa, kormi| mm. 1.2, 3.1, 4.1.1,4.1.3, 4.1.4,
apXHUBHBIX TOKYMCHTOB 4.1.5,4.1.6,4.1.7 llopsiaka
2.4. Cpok MPEIOCTABJICHUS]] B nenn obOpaiiieHust 3assBUTES. mm. 2.3, 3.1.5, 3.1.6 [lopsiaka

MYHULHANAIBHON YCIYyTH, B TOM YHCIIE

C y4€TOM HEOOXOJAMMOCTH OOpalieHusl

B OpraHU3alllH, y4acTBYIOIIUE B
NpeaoCTaBICHUN MYHUIIATTATHHOM
YCIIYTH, CpOK IPUOCTAHOBJICHUS
MPeI0CTaBICHUS MYHUITUTIATEHOM

YCIIYTH B Clly4ae, €CJId BO3MOKHOCTh

MIPUOCTAHOBIICHUS MIPEyCMOTPEHA

Bo3MoxHOCTB IIPUOCTAHOBJIEHUSA CPOKa
MPENOCTABICHNS  MYHUUUIAIBHOW  yCIYTM  HE
MpEeayCMOTpEHA.




3aKOHOJATEIbLCTBOM Poccuiickoi

denepanuu

2.5. McuepnblBaroniyi MepeUYeHb [Ipu muarOM (THCHBMEHHOM) OOpaIlCHUH mm. 2.1, 2.2, 2.4 Ilopsiaka
JIOKYMEHTOB, HEOOXOIUMBIX B 1. ITuckMo  oprana WIW  OpraHu3aluu

COOTBETCTBHUM C  3aKOHOJATEIbHBIMUY| HalpaBUBIIEH II0JB30BATENIsI B apXWB, WJIN

WIn WHBIMHU HOPMATUBHBIMY 3asBJICHUE MTOJIH30BATEISI, 3aBICHUE TTOJIH30BATEIS Q

MIPaBOBBIMU aKTaMH JU1s] IPOJIJICHUH CPpOKa pabOThI B YUTATBLHOM 3aJie.

MPEIOCTABIICHUS MYHUILUTIAJIBHOM B

YCIyTH, a TaKXke YCIyr, KOTOpbIE
SIBJISIFOTCS HEOOXOIUMBIMU u

06H3aTeHBHBIMI/I A1 IpEAO0CTaBJICHMA
MYHUIUIAILHON YCIIYT, MOIICKAITUX

MpCaACTAaBJIICHUIO 3aBUTCIICM, CITOCOOBI
HUX TMOJIYy4YCHHUA  3adBUTCIICM, B TOM

YHUCJIe B AICKTPOHHOM hopme, TOPSIIOK
WX TIPEACTaBICHUS

JINMYHOM 3asBJICHHUHN NI IUCBbMC
YKa3bIBaroTCA d)aMI/IJ'II/IH, HnMs1, OTYCCTBO (HOCHGIIHGG T

MpU HAJIUMYMHU) MOJb30BaTENs, JOJAKHOCTL (TIpH
HaJM4MH), yYEHOE 3BAHKE U YUY€HAas CTENeHb (IpH

HaﬂI/I‘-II/II/I), TCMa MW XPOHOJIIOTHYCCKUC pPaMKH

HCCJICIOBAHMUS.
2. JIOKyMEeHTBI, YJIOCTOBEPSIONIUE TUYHOCTD:

3as8BUTEIA;  POJMUTEIS WIM APYTrOro 3aKOHHOI(
IIPEACTABUTEIISI HECOBEPILIEHHOJIETHETO 3asIBUTEIIS;
CONPOBOKIAFOITUX JIUI] (B TOM YHCJIC 3aKOHHBIX

peACTaBUTEIICH, MEePEBOTYUKOB U JIpyrux
ITOMOIITHUKOB, JINII, COTIPOBOKIAFOIITUX
MOJIB30BATENISI C  OTPAHMYEHHBIMH BO3MOKHOCTSIMU
310POBBSI).

3. JIOKyMEHT®HI, MOITBEPIKIAIOITNG
MOJIHOMOYHS TIPEJCTABUTENS FOPUIMIECKOTO JIUTIA.
brnank 3asIBJICHUS TUTSI MOJTYYCHUS
rOCyJapCTBEHHOM  YCIYTH  3asgBUTEIb  MOXKET
MOJIYYHUTh MPU JTUIHOM oOpareHnu B Mcmoikom.
OnekTpoHHbIE  (HOpPMBI  OJAHKOB  3asiBJICHUS

pasmenieHbl Ha opuiagIbHOM caiite Vcronkoma,
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IToprane
ycinyr PecnyGnuku Tarapcran, Enunom moprane
rOCyJIapCTBEHHBIX U MYHHUIIUTIAJIBHBIX YCIIYT.
3asBIEHUE MOXET  OBITh  MPEACTABICHO
(HampaBJIeHO) 3asBUTEIEM Ha OyMaKHOM HOCHUTEJIe
OJIHUM U3 CJIETYIOIIUX CTIOCOOOB:
JUYHO (JIUIIOM, JIEUCTBYIOIIUM OT HMEHH
3asIBUTEIIS,, HA OCHOBAaHUU JOBEPEHHOCTH);
MTOYTOBBIM OTIPABICHUEM.
3asBIEHUE TAKXKE MOXKET OBITh MPEACTABICHQ
(HampaBJIeHO) 3asBUTENIEM B BUJE DJIEKTPOHHOT(
JOKYMEHTa, TOAMNUCAHHOIO MPOCTOM  BIIEKTPOHHOM
IIOJAIHCBHIO, yepes UH(OPMAIMOHHO
TEJIEKOMMYHHUKAIIMOHHBIE CETH OOIIIETO JIOCTYIIA, B
TOM YHUCIIe yepes MH(POPMAITTOHHOA
TEJIEKOMMYHUKAIIMOHHYIO «HTEepHET
obULIHATBHBIN CauT Hcnonkoma, [Topran
rOCYJIapCTBEHHBIX M  MYHUIUMNAIbHBIX yCIIyT]
PecnyOnuku Tarapcran,  EngunHbii rnopras
rOCYJIapCTBEHHBIX U MYHUIIMNAIbHBIX YCIYT

FOCYIapCTBEHHBIX W  MYHHUIMIIAJIBHBIX

CCTh

2.6. HcuepnbiBaromuii MEPECUCHH
JIOKYMEHTOB, HEO0OXOIMMBIX B
COOTBETCTBUM  C HOPMAaTHUBHBIMU
MPaBOBBIMHU aKTamu TS
peAoCTaBICHUS MYHULIMIATbHOM
YCIYTH,  KOTOpbIE  HaxOMASTCs B
pacropsHKeHUH MYHULIUTATBHOM
OpTraHoB, OpraHoB MECTHOTO
CaMOYTIpaBJICHUs u WHBIX|

[IpencraBiieHrEe JOKYMEHTOB, KOTOPBIE MOTYT
OBITh OTHECEHBI K JJAHHOM KaTeropuu, He Tpedyercs
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OpraHu3alMii ¥ KOTOpbIE 3asBHUTEIH
BIIPABE MPEACTABUTH, @ TAKKE CIIOCOOBI
UX TOJY4YEHUSl 3asBUTEIEM, B TOM
YHClie B QJIGKTPOHHOU (opMe, OPSII0K
UX  TPEACTaBIICHUS; MYHULHUIIAIBHOM
Opras, opras MECTHOTO,
caMOyIpaBJieHUs JTUOO OpraHU3aIus, B
PacCHoOpsKEHHH KOTOPBIX — HaXOoJATCA
JaHHbIE JOKYMEHTBI

2.7. IlepedyeHn OpraHoB
MYHUITUTIATBHON BIACTH (MECTHOTO
CaMOYTIPABJICHHUS) U UX CTPYKTYPHBIX
MOApPa3ICICHUN, COrJIaCOBAHUE
KOTOPBIX B CIIy4asix, IIPeyCMOTPEH-
HbIX HOPMAaTHUBHBIMU ITPABOBBIMH
aKTaMu, TpeOyeTcs ISl IPeI0CTaB-
JICHUSI MYHUIUITAIBHON YCIYTU U
KOTOPOE€ OCYIIECTBIISIETCS OPTaHOM
WCTOJIHUTEIbHOU BJIACTH, PEIOCTAaB-
JISFOIIMM MYHULIUTNIAIBHYIO YCIIYTY

CorytacoBaHue MyHHUIIUNAJTbHON
TpedyeTcs

yCIYyTH  HE

2.8.  HcuepnbiBaromiuii NepeyYEeHb
OCHOBAaHUU I OTKaza B IIpUEME
JIOKyMEHTOB,  HEOOXOJIMMBIX s
peA0CTaBICHUS MYHULIMTATbHOM
yCIIyTH

1. ITomaua qOKyMEHTOB HEHAIJICIKAIIMM JIMIIOM.
2.HecooTBeTcTBHE IpeACTaBICHHBIX|
JIOKYMEHTOB MEPEYHIO JOKYMEHTOB, YKa3aHHBIX B
11. 2.5 HacTosmero Perimamenra.
3. Hammmune HEOroBOpPEHHBIX UCTIPABJICHUH B
110/TaBaCMBIX JOKYMEHTAX

cT. 25 deaepaabHOro 3aKOHA
No 125-@3;
.. 3.1.1 Iopsiaka

2.9. UcuepnbiBaroniuit MEPEUCHb
OCHOBaHMM JIJIs1 MPUOCTAHOBJICHUS WU

OTKa3a B IMPEA0CTAaBJICHUN

OcHoBanust s IIPUOCTAHOBJICHUS CPOKQ|
NPEAOCTABICHUS  MYHMIIMIIAJIBHOM  YCIIyT'H HE
YCTaHOBJIEHBI.

Y. 8 ct. 26 ®enepaabHOTO 3aKOHA
Ne 125-®3;
cT. 25 deaepanbHOro 3aKOHA
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MYHHUIUIIAUTBHON YCIYTH

OcHoBaHus I OTKasa
MYHUIUIIAIBHON YCIIyTH:
1. Orpannuenus Ha HCIIOJIb30BaHUE
JIOKYMEHTOB, YCTAaHOBJICHHBIE B COOTBETCTBUU C
3akoHo#aTenbCcTBOM  Poccuiickon denepanyu  u
PecniyOnuku Tatapctan unum dongoobOpazoBaTenem
IIpU  1epenade JOKYMEHTOB Ha ITOCTOSIHHOE
XpaHEHUE.
2. HeynoBIIETBOPUTEIBHOE
COCTOSIHUE JOKYMEHTOB

B IIPCAOCTAaBJICHHUUN

busnueckoe

Ne 125-®3;
nm. 2.3, 3.1.1, 3.1.5, 3.2 Iopsiaka;
nm. 2.11.7.1, 2.11.10, 5.13 TIpaBun

2.10. Ilopspok, pa3aMep 1 OCHOBaHMSA
B3MMaHUsI MyHULIMTIATbHOW MOILIUHBI
WIA WHOM IJIaThl, B3UMaeMOM 3a
MIPEI0CTaBJICHUE MYHUIUTIAIBHOM
YCIYTH, BKJIOYas HWHOOPMALMIO O
METOJIMKE pacyera pasMepa  TakoH
TIAThI

MyHununaneHas yciiyra IpeaoCTaBiIsieTCs Ha
0€3B0O3ME3THOM OCHOBE

4. 3 cT. 15 deaepanbHOro 3aKoHA
Nel25-®3;

4. | c1. 8 denepanbHOro 3aK0Ha
Ne 210-®@3;

. 1.4 IMopsaka

2.11. Ilopsmok, pa3Mep 1 OCHOBaHMSI
B3UMaHUs IUIATHl 32  MPEIOCTABJICHUE
YCIIYT, KOTOpBIC SIBIISTFOTCS]
HEOOXOOUMBIMH U 0053aTEILHBIMU IS
MPEI0CTABICHUS MYHUITUTIAJIBHOM
yCIIyTH, BKJIOYas WHOpMAIUI0 O
METOJIMKE pacyeTa pa3Mepa  TakoH
ILIATHI

[TpenocraBnenue HEOOXOIUMBIX
00s3aTEeNbHBIX YCIYT HE TpeOyeTcs

H

4. 3 ct1. 15 deaepanbHOTO 3aKOHA
Nel25-d3;

4. | cT. 8 deaepanbHOro 3aKOHA
Ne 210-d3

2.12. MakcuMaJIbHBIN CPOK OXKHUTAHUS
B OYEpeIu MpHU I0Jade 3ampoca o
MPEIOCTABIECHUN MYHHUIUTTAIBHOM

YCIIYTHY Y NP MTOJTYYEHHUH PE3yJIbTaTa

MaxkcumanbHbIN CpPOK OXKUJAHUSA
IprueManosydaTesist MYHHULUITATBHON YCIIyTH
(3asiBUTEIS) TIPU TIO/Ia4U€ 3arpoca U Py MOJIy4YeHUU

pe3yapTara He TOJKEH NPEBbIATh |5 MUHYT.




242

MPEAOCTaBICHUS TAKUX YCIIyT OuepegHocTh  JIst OTJEJIbHBIX KAaTerOpui

noJjy4Jaresnein MYHHUIUTTAIBHOMN YCIYTH HE

YCTaHOBJICHA.
2.13. Cpok perucrtpainum  3ampoca B nenb noctymieHus 3asaBiaCHUS . 16 4. IV IIpaBun
3asIBUTEIIA 0 MpEe0CTaBICHUN 3anpoc, MOCTYNUBIIUHN B AJIEKTPOHHOHN (hOpMeE B| JIETOMPOU3BOICTBA

MYHUIUITATILHON YCIIYTH, B TOM YHUCIIE
B DJIEKTPOHHOU (opme

BBIXO/IHOM (MIPa3AHUYHBIN) JIEHb, PETUCTPUPYETCS HA
CJIEMYIONTNH 32 BBIXOIHBIM (Tpa3THAYHBIM) pabounii
JICHb

2.14. TpeboBaHUs K IIOMEIICHUSIM, B
KOTOPBIX MIPEI0CTABIISACTCS
MyHULIMNATbHAS ~ yCIIyra, K  MECTY|
OXKMIaHUS U TIpUeMa 3asBUTENICH, B

TOM qucle K 00€CIICUCHHIO
JOCTYITHOCTH TUISt WHBaJIU0B
yKa3aHHBIX 00bEKTOB B COOTBETCTBUU

C 3aKOHOJATEIbCTBOM Poccuiickoi
denepaliii 0 COLMATBHOW  3AIUTE
WHBAJINJIOB, pa3MelIeHUuI0 5|
0hOpPMIICHUIO BU3YaJIbHOU, TEKCTOBOM

U MyJbTUMEAUNHOW HHPOpPMALMH O
MOPSAKE MPEIOCTABICHUS TAKUX YCIYT

[IpenocraBieHre  MYyHULUNATBLHON yCIIyTH
OCYIIECTBJISICTCS B 3JaHUSAX U TOMEHICHUSX,
000pyZIOBaHHBIX TPOTUBOIIOKAPHONH  CUCTEMOM U
CUCTEMOM MOXKAPOTYIICHUS, HEOOXOIUMOI MEOEeIbIO
U1t oOpMIIEHHS TOKYMEHTOB, HH()OPMAIITMOHHBIMU
CTEHAaMHU.
Ob6ecnieunBaeTCsl OECIPENATCTBEHHBI  JIOCTYT
WHBAJIUJIOB K MECTY MIPEIOCTaBIICHUS]
MYHHUITUTIATBHOMW YCITyTH (YAO0OHBIN BXO/I-BBIXO B
MTOMEIIICHHS U TIEpEMEIIIEHNE B UX TIpe/iesiax).
BusyanbHasg, TekcToBas U MYJIbTUMEIMITHASA
uHbOopMaIus 0  TOpsaKe MIPEIOCTaBIICHUS]
MYHUITUTIATHBHOU YCIIYTH pa3MEIIacTcs B yI0OHBIX
JUTSI 3asIBUTENICH MECTax, B TOM YHUCJIE C YUETOM
OTPaHUYCHHBIX BO3MOKHOCTEH WHBAJIMJIOB

2.15. Tlokazarenu HOOCTYMHOCTH W IToxkazartensamu 1O0CTymHOCTH — mpeaocTaBieHus| 4. 1 cT. 24 deaepaabHOTO 3aKOHA
Ka4eCTBA MyHULIMIIAIBHOU YCIYTH, Bl MYHULMIIAJBHON YCIYTH SBJISIKOTCS: Ne 125-03

TOM qucIie KOJIMYECTBO pPacHoJIOKEHHOCTh  ITOMELICHHS aApXHUBHOTO

B3aUMOJIEUCTBUS 3asIBUTENS C OTJeNia B 30HE JOCTYIMHOCTH OOILECTBEHHOTO

JOJKHOCTHBIMH JTUAMU npy| TpaHCHOPTA;

IPEI0CTABIECHUN MYHHUITUTAIBHON HaJIN4ne HEO00X0IUMOT0 KOJIMYECTBA|
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YCIYTM U HUX  [POJIOJKUTEIBHOCTD,
BO3MOKHOCTh MOJIy4eHUS]
MYHHUIUTATBHON yCIyTu B

MHOTO()YHKITMOHATTEHOM HEHTpE
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT, B yIAJICHHBIX
pabounx MecTax|
MHOTO()YHKITHOHAJTEHOTO [EHTPA
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT, BO3MOXXHOCTb
noJiydeHus: MH(oOpMaInuu o X0J€e
PEeI0CTaBICHUS MYHUITUTIATBHOM
YCIIyTH, B TOM qucIie C
UCIIOJIb30BaHUEM uH(GOPMAITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA

CIIEIMAJIMCTOB, a TAKKE ITOMELIEHNN, B KOTOPBIX
OCYLIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;
HaJIMYMe HCYEpIbIBAlOLIE uHpOpMauuu O
criocobax, MOpsAJKe U CPOKax MpeaoCTABICHHUS
MYHHUIIMIIAJIBHOW  yCIIyTM  Ha UHGOPMAIMOHHBIX
CTeHJ1aX, MH(OPMALIMOHHBIX pecypcax  Mcmonkoma
B cetn «MHTEpHETY, [lOopTane rocy apCcTBEHHBIX U
MyHUIMOANBHBIX ycnyr PecnyOnukm — Tatapcras,
Ennnom ropTane roCyJ1apCTBEHHBIX 151
MYHULIMIIAIBHBIX YCIIYT;
OKa3aHue ITOMOIIY UHBAJIIWIAM B IIPEOJIOJICHUN
0apbepoB, MEIIAIOIIUX IMOJYYEHUI0O UMHU YCIIyT
HapaBHE C IPYTUMU JIULAMH.
KauectBO mpenocraBieHUs MYHULAITAIBHON
YCIIYTU XapaKTepU3yeTCsI OTCYTCTBUEM:
odepeiel py MPUEME U BbIIa4e TOKYMEHTOB
3asIBUTEISIM;

HapylIeHU ! CpPOKOB MpeoCTaBICHUS
MYHULUNAIBHOWN YCIIYTH;

Kao0 Ha JIEUCTBUS (6e3neticTBHE)
MYHULIMNAIBHBIX — CIYXKAIUX,  TPEIOCTaBISIONIUX
MYHUIUIIAIBHYIO YCIYTY;

Kajmo0 Ha HEKOPPEKTHOE, HEBHHUMATCIBHOE
OTHOIIICHHE MYHULUATBHBIX CITyXKaIluX,
OKa3bIBAIOIIMX  MYHHUIUMIAIBHYIO  YCIYTY, K|
3assBUTCIISIM.

IIpn mopade 3ampoca O IPENOCTaBICHUU
MYHULHUNAIBHON YCIAYTM W TPU MOJYyYECHUH
pe3yabpTaTa MyHHUIIMIIAJIBHON YCIIYTH - OTHOKPATHOE




244

B3aUMOJICCTBHE JOJKHOCTHOTO JHLA,
IPEIOCTABIISAIOIIEIO0 MYHUIUIANBHYIO  yCIyry, H
3agBUTENA. [IpONOIKUTENBHOCT  B3aMMOJEHUCTBUSA
OIIpENEIAETCS HACTOSIIMUM PerimaMeHToMm.
MynununansHass ~ yciayra — 4depes ML,

YIAJICHHbIE paboune wmecra ~ MOI] HE
OCYILECTBIISIETCHL.
Nudopmanus 0 Xxom;e IIPENOCTaBIICHNUS

MYHULIMIAIBHON YCIYTU MOKET OBITh MOJIy4eHa
3asBuTeNieM Ha canrte Mcmonkoma, Ha Iloprame
rOCYJapCTBEHHBIX ¥  MYHULHNAIbHBIX yCIIyT
Pecny6nuku Tarapcran, Ennnom rnopraie
rOCYJJapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT

2.16. OcobenHocTH
MYHUIUTIAJIIBHOW
AJIEKTPOHHOU (hopme

IIPEI0CTaBICHUS

YCIYTH

B

3asiBlIeHHE O MPEAOCTABICHUNA MYHUIIMTIATBHOMN
YCIYTU MOXET ObITh HampaBieHO B  (opme
ANEKTPOHHOTO  JOKYMEHTa IO AIEKTPOHHOMY]
ajapecy:

0o(UIIUATIBHOTO caiita Hcnonkomal
(http://pestreci.tatarstan.ru);

[Toprana rOCyAapCTBEHHBIX u

MyHUIIMOANbHBIX — ycuyr PecnyOnuku — Tarapcra
(http://uslugi.tatarstan.ru);

EauHoro moprama  roCylmapCTBEHHBIX U
MYHULATTAIBHBIX yCIyT (pyHK1IMIA)

(http://www.gosuslugi.ru/).

4. 1 cT. 19 deaepanbHOro 3aKoHa
Ne 59-@3




3. CocTas, noc/j1e10BaTeJILHOCTh U CPOKH BbINIOJHEHUS A IMUHUCTPATUBHBIX
npouexyp, Tpe60BaHMs K MOPAIAKY UX BHINOJHEHUSI, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEYP B 3J1eKTPOHHON opme, a TakiKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX, B YAAJIeHHbIX pad0o4uX MecTax
MHOTO(yHKIMOHAJIBHOI0 LIEHTPA NMPeI0CTABIEHUS MYHUIIMNIAIbHBIX YCJIYT

3.1. Omnwucanme  NOCIEOOBATENbHOCTH  JEUCTBUM  TNpPU  NPEAOCTaBICHUU
MYHULANIAIBHOU YCIIyTH

3.1.1. mpenocraBieHNE MyHUIIMNIATBHOM YCIYTH NIO BBIJAYE apXUBHBIX JTOKYMEHTOB
M0JIB30BATEINIO ISl pa0OThI B YUTAJIGHOM 3aJI€ MyHULIUIIAIbHOTO apXHBa BKIIFOYAET B CE0s
CJIEIyIOLIME TPOLETYPHbI:

1) KOHCYJIETUPOBAHKE 3asIBUTEIIS;

2) IPUHATHE W PETUCTPALIVSI 3asIBIICHUS;

3) mpoBepka JOKYMEHTOB M BbIJlaya aHKETHI U 0053aTeNbCTBA-COTJIANICHUS O
corjjacui Ha 00paOOTKy TEpPCOHAJIbHBIX JIAHHBIX M  COOJIONICHUM  pexUMa
KOH(UJIEHIIUAIBHOCTH,

4) BbIgAYA 3aSBUTEIIIO IS 3aMOJHCHUS OJlaHKa 3aKa3a (TpeOoBaHMs) HA
IPEIOCTaBIIEHUE TOKYMEHTOB, KON (OH/a MOIb30BaHUs, OIIUCE;

5) BBISBIICHHE U MMOJATOTOBKA apXUBHBIX JOKYMEHTOB TIOJIb30BATEIO [T PadOTHI B
YUTAJIBbHOM 3aJI€ MYHHUIIMIIAJIBHOTO apXUBa;

6) BbI1aYa apXUBHBIX JIOKYMEHTOB JJIs1 PAa0OThI B YMTAJIBHOM 3alIc.

3.1.2. bnok-cxema TIOCJIENOBATENIBHOCTH JCHCTBUM MO  MPEAOCTABJICHUIO
MYHULANAIBHOMN YCIIyTH MPEACTABIEHA B IPUIIOKEHUU Ne 2.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTENIO

3.2.1. 3asButens BhpaBe oOpatutbcs B OTaen TUYHO, TO TelneQOHY W/WIN
MMCbMEHHO, B TOM YHCJI€ MO 3JEKTPOHHOM MouTe, ISl MOJYYEHHUS KOHCYJIbTalUH O
MOPSJIKE MOTYyYEHU MyHULIUIIATIBHON YCIYTH.

Cneunanuct Otaena oCylmecTBISET KOHCYJIbTUPOBAHUE 3asIBUTENS, B TOM YHUCIIE 10
coctaBy, (opMe U COIAEPKAHMIO JOKYMEHTAIlMH, HEOOXOIUMOW [JIsl MOJIyYEeHUS
MyHUIMDAnbHOW  yciyru. Ilomada 3ampoca, WHHUIMHMPYIOLIETO  IPEIOCTaBICHUE
MYHUIIMIIAJIBHON yCIIyTH, HE TpeOyeT OKa3aHMs TOMOIIHU 3asiBUTEIIO B YaCTU 0(OPMIICHHUS
JOKYMEHTOB.

[Ipouenypa, ycraHaBiMBaeMas HACTOAIIMM IYHKTOM, OCYIIECTBIISIETCS B JICHb
oOpaleHus 3assBUTES.

Pe3ynpTaT npoueaypbl: KOHCYJIbTalUs 3aBUTEIIS.

3.3. IlpueM u peructpanus 3asaBICHUS

3.3.1. 3asBurenp (ero mpeacTaBUTeNb) JUYHO Wid 4depe3 M®PI] na OymakHOM
HOCHUTEJIE, B DJEKTPOHHOM BHAE Yepe3 EauHbli nopTan TrOCyJapCTBEHHBIX U
MYHUIUNANBHBIX YCayr (pyHkiuit), [lopran rocy1apcTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT
PecnyOnuku Tarapcran, opunmanbHbii cailt Mcmoikoma aubO MO MOYTE MOYTOBBIM
OTIPABJICHUEM MOAAET (HaIpaBisieT) 3asBieHrue. JJOKyMeHTbl MOTYT ObITh MOAAaHbI YEpe3
ynaneHHoe pabouee mecto MODIl. Cnucok ynaneHHbIX paOO4YMX MECT MNPHUBEIAEH B
npuiioxeHuu Ne 23.

3asBiieHHE O MPEJOCTaBICHUH TOCYAapCTBEHHOW YCIYTHM B JJIEKTPOHHOU ¢opme
HampasisieTcss B OTIeN 1o 3JIEKTPOHHOM nouTe WK yepe3 IHTepHeT-IpueMHY0



Hcnonkoma. IloctynuBiiee B 37€KTPOHHOM (opMe 3asBICHUE PacleyaThIBA€TCs, €ro
perucTpanus OCyIEeCTBISETCA B YCTAHOBICHHOM MOPSIJIKE.

3.3.2. Ilpu HampaBneHUM 3asBICHUS B OJIIEKTPOHHOM (opMe CHenuamucT
Hcnonkoma, oTBeHaronmui 3a paboTy C OOpameHUsMH TPaKIaH, MOCTYHAIOIUMU
yepe3 HTepHeTTIpUeMHYI0, paclieyaThIBAET, PETUCTPUPYET MOCTYIHBILEE 3asBICHUAE
Y HaIpaBJISIET B 3JIEKTPOHHOM M OymakHOM Buje B OTred.

[Ipouenypa, ycTaHaBiuMBaemasi HACTOSIIUM ITYHKTOM, OCYIIECTBISIETCA B
TE€YEHUE OJTHOTO paboyvero JHs ¢ MOMEHTa MOCTYIUIEHUS 3apoca.

PesynpraT mnpouemypel: 3aperMCTPUPOBAHHOE  3asBJICHUE WJIM  IHCHMO,
HarpasieHHoe B OTen.

3.4. Bpijaua apXuBHBIX JJOKYMEHTOB MOJIB30BATENIO JI pabOThl B YUTAIBHOM
3aJjie MyHUIIUIIATIBHOTO apX1Ba

3.4.1. Cneunanuct Otaena oCyleCTBISACT:

OPOBEPKY TIOJHOMOYMM 3asBUTENs, B Ciy4yae JEHCTBHUS 3asABUTENS IO
JIOBEPEHHOCTH;

MIPOBEPKY HAJIM4YMA BCEX HEOOXOIMMBIX JOKYMEHTOB M HUX COOTBETCTBHE
YCTaHOBJICHHBIM TPEOOBaHUAM (HaaJiexkamiee opopMiieHUE JOKYMEHTOB, OTCYTCTBUE B
JOKyMEHTaX IMOAYHUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB M MHBIX HE OrOBOPEHHBIX B
HUX MCIPABIICHUN).

B ciydae orcyrcTBus 3aMedanuii crienuanuct OTaena oCcymecTBIsSeT IPUEM U
pPErUCTPALIMIO 3asIBJICHUS.

B ciydae, ecnu 3asBieHHE TOCTYNHJIO BIEPBBIC, BBHITACT 3asBUTEIIO AHKETY
YCTaHOBJICHHOTO oOpasua asis 3anoiaHeHus (npuioxenue Ne 3), poauTennto Uin Ipyromy
3aKOHHOMY TIPEJICTABUTEII0 HECOBEPIICHHOJECTHETO 3asBHUTENS, COMPOBOXKIAIOIIEMY
auily (B TOM YHCIEe 3aKOHHOMY TPEACTABUTEIIO0, TIEPEBOTINKY U IPYTHM MTOMOIIHUKAM,
JMLIaM, COMPOBOK/IAIOIINM TI0JIb30BATEIISI C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbS)
— aHKeTy, B KOTOPOM YKa3bIBaloTCs: (aMuiusi, UMs, OTYECTBO (TOCJenHee — IpH
HAJIMYMH), AaTa POXKICHUS, TPAKIAHCTBO, MECTO PabOTHI (y4eObl) U TOJKHOCTH (TpU
HaJIWYUM), agpec perucTpaluu MO0 MeCTy JKUTEIbCTBA (MpeObIBaHUsA), ajapec
(daKkTH4eCcKOro MpOKWBAHUS, HOMEP KOHTAaKTHOro TesnedoHa (MpU HAIUMYUU), aJIPEC
ANIEKTPOHHOM TMOYTHl (NIPpM HAJWYUM), BUJI, CEpUs, HOMEpP W Jara JOKyMEHTa,
YIOCTOBEPSIOLIETO JIMYHOCTh, a TAKXKE€ OpraH, BbIAABIIMN JOKYMEHT, (paMUIusl, UM,
OT4eCTBO (TIOCJIEIHEE — TIPU HAJIWYUHK) COMPOBOXKIAAEMOIO JIMIlA, O00s3aTelbCTBa-
COrJIAIIEHHs] O COIJIaCMM Ha OOpa0OTKy NEPCOHANBHBIX JAHHBIX U COOJIIOJCHUE
pexuMa KOH(UIEHIUATLHOCTH (MIPUIIOKEHUE 3).

B cinydae Hanmuuus OCHOBaHUM Ui OTKa3a B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.8 Hactosmero Permamenra, cnemumanuct Otaena
YBEJOMJISIET 3asBUTENSI O HAIMYUW TPENSATCTBUN ISl PETUCTPAIMM 3asBICHUS U
BO3BpAIAeT €My JOKYMEHTHI C MTUCbMEHHBIM OOBSICHEHUEM COJIEPIKAHUS BBISIBICHHBIX
HEJOCTaTKOB B MPEACTABICHHBIX JOKYMEHTAX.

B cnyuae, eciiv OCTYNHIIO 3asIBJIEHHE MTOJIB30BATENS O MIPOIJIEHUU CPOKA
paboThI B UUTATLHOM 3aJi€, OCYIIECTBIISIFOTCS TTPOLIEYPhI, MPEeIyCMOTPEHHBIE 1. 3.4.4.
[Ipouenypsl, ycTaHaBIMBaEMble HACTOSALIUM ITYHKTOM, OCYIIECTBIISIFOTCS B

TeyeHue 15 MUHYT B JIeHb IPUOBITUSA 3asIBUTEIIS.



PesynpTat nporenyp: NpuHIATOE U 3apETUCTPUPOBAHHOE 3asBJICHNE, BHITAHHBIC
aHKeThI U 0053aTeIbCTBA-COTJIAIICHHUS O COTIaCUU Ha 00pabOTKY NepCOHAIBHBIX JaHHBIX
U coOmoaeHne pekuMa KOH(DUICHIIMATEHOCTH WJIH BO3BPAIIICHHBIE 3asIBUTEITIO
JOKYMEHTBHI.

3.4.2. 3asBUTENb, €r0 3aKOHHBIE MPEACTABUTEIN, COMPOBOKIAIOIIME €ro Juiia
3HakomsATCA C [lopsakom, 3amofHSIOT: MOJB30BaTeNbh - AHKETY MOJb30BATENS, €ro
3aKOHHBIC TIPEICTABUTEIH, COMPOBOXKIAIOIINE €ro JuIa - aHKeTy, B KOTOPOM
yKa3bIBAIOTCS: (paMHIIUs, UMS, OTYECTBO (MOCIEeAHee — NPU HAJMYUU), JaTa POXKIEHUS,
Ipa)xJIaHCTBO, MECTO paboThl (yueObl) U AOJDKHOCTD (TIPU HAUYUHU), apec PEeruCTpaliu
0 MECTy JKHUTelbCcTBa (mpeObiBaHus), aapec (HaKTHUECKOTO MPOKUBAHUSA, HOMEP
KOHTaKTHOTO TesnedoHa (Mpu HAMYUK), aIpeC FJICKTPOHHON MOYTHI (MPY HAIMYUH), BUJ,
cepusi, HOMEp M JaTra IOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh, a TaKXe Opra,
BBIJIABIIMIM JOKYMEHT, (amwminsg, wumMs, OTYeCTBO (MOCIeAHEe — TPU HATAYUH)
COIIPOBO’KAAEMOT0 JIMIIA, OJIb30BATENb U COMPOBOXKIAIOIINE €ro JIMLA - 0053aTeNIbCTBA-
COIJIAIIEHUS O COINIacuM Ha 00pabOTKy NMEepCOHANbHBIX AAHHBIX M COOJIOAECHUE peKUMa
KOH(HICHIIMATIBHOCTH U NepesatoT crenuanucty Otaena.

[Ipouenypsl, ycTaHaBIMBa€MbI€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B
TE€YEHHE 15 MUHYT C MOMEHTA MOJTYyYEHHS aHKETBI IT0JIb30BaTENS.

Pe3ynpTaT mnpoueayp: 3amnoiHEHHbIE AHKETHl IMOJb30BATENsA, €ro 3aKOHHBIX
MPEACTABUTENEH, CONPOBOXKAAIOUINX €T0 JIML, 0043aTENbCTBA-COTJIAIIEHHUS O COTJIACUU
Ha 00pa0OTKy NEPCOHANIBHBIX TAHHBIX U COOJIIOICHHE PEKUMA KOH(PUIECHIMATBHOCTH,
nepeaaHHble crnenuanucty Oraena.

3.4.3. Cneunanuct Otaena:

IIPOBEPSET IPABUJIBHOCTh 3aIlOJIHEHMS AHKET, HaJIW4YMe MOANKMCEH Ha
0053aTEIHCTBAX-COTJIANIIEHUSAX O COIVIACHHM Ha O00pabOTKYy MEepPCOHAIBHBIX JAHHBIX U
coOmro/ieHne peknuma KOH(DUIIEHIIMATFHOCTH W BBIIACT 3asBHUTENIO OJIaHK 3akasza
(TpeboBaHus1) Ha BBIJAUYY JOKYMEHTOB, KOMUW (DOHIA TMOJIb30BAaHUS, ONUCEH (nanee -
OsaHk 3aka3a) (mpunoxxenue Ne 4).

[Ipouenypsl, ycTaHaBIMBa€Mbl€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B
TE€YEHHE 15 MUHYT C MOMEHTA MOJTYyYEHHS aHKETBI ITOJIb30BATENS.

Pe3synpTaT npouenyp: BbIAAHHBIN 3asBUTENIO OJIAHK 3aKa3a.

3.4.4. 3asBuTenb 3anonHsIeT OJaHK 3aKa3a v nepefaet cnenuanucty Otaena.

[Ipouenypsl, ycTaHaBIMBa€Mbl€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIIOTCS B
TedeHue 15 MUHYT ¢ MOMEHTa MoJIy4eHHs OJlaHKa 3aKasa.

PesynbTaT nporieayp: 3anofHEHHBIN OJaHK 3aKa3a, MepeJaHHbIA CTICIIHATUCTY
Otpena.

3.4.5. Cnenuanuct Otnena, moyrydynB OIaHK

3aKa3a: MPOBEPSIET NPABUIBHOCTD 3aI0JHEHUS;

JiesaeT NoJ00PKY OMHUCEeH, BHIOOPKY apXUBHBIX JTOKYMEHTOB M3 XpaHWIUIIIA,

IIPOBEPSET HAJMYUE OCHOBAHUM JUIsl OTKA3a B MIPEAOCTABICHUN MyHULMIIAIbHOM
YCIIYTH, IPETYCMOTPEHHBIX ITyHKTaMH 2.8. 1 2.9. HacTosero PeriiamMmenra; npoBepsieT

HaJIM4Ke 1€, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM,

NEYaTHBIX U3JaHUI OrPAHUYEHHOTO JOCTYIIA, PETYCMOTPEHHBIX ITyHKTaMu 3.2, 3.3,
3.4, 3.5 Ilopsiaka;



IIPOBEPSET COCTOSTHUE BBIIABAEMBIX TOKYMEHTOB;

3aroJHseT B OylaHKe 3aKa3a rpady HAMMEHOBAHUS M KOJMYECTBO BbIIaBa€MBbIX
JIOKYMEHTOB.

B ciyyae Hanuums nei, JOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEICTB K HUM,
IIEYaTHBIX M3JIaHUN OIPAaHUYEHHOTO JOCTyIa, NPEAYCMOTPEHHBIX ITyHKTaMu 3.2, 3.3,
3.4, 3.5 Tlopsiaka, 3ampaniuBaeT y 3asBUTENS TOKYMEHTHI, SIBISIONIMECS OCHOBAaHUEM
JUIL OCTyIlla K JenaMm, JOKYMEHTaM, CIPAaBOYHO-TIONCKOBBIX CpPEACTBAM K HHM,
MEYaTHBIM WU3IaHUSIM OTPAHUYEHHOTO JOCTYIIA.

B cnydyae Hanuuus  OCHOBaHMM [ OTKaza B IPEIOCTABICHHUH
MYHULUNAIBHON YCIYTH WIH JOKYMEHTOB, SIBIIIFOLIMXCS OCHOBAHHMEM IS JIOCTyNa K
JenaM, JOKyMEHTaM, CIPABOYHO-TIOMCKOBBIX CPEACTBAM K HHUM, IEYATHBIM U3JaHUSIM
OTPaHUYEHHOIO0 0CTyna, cnennanuct OTaena:

YCTHO YBEJOMIISET 3asiBUTENSI 00 OTKa3€ B MPEIOCTaBICHUH YCIYTH C
YKa3aHUEM IIPUYMHBI,

PETUCTPUPYET OTKA3 B MPEIOCTABICHUH YCIYTH B KYyPHAJIE PErUCTPaLN
3asBJICHUM IPaXKJaH U UCEM OpPraHU3aIUM.

IIpouenypsl, ycTaHaBIMBAEMBIE HACTOSALIMM ITYHKTOM, OCYLIECTBIIAIOTCA B
TeyeHue 15 MUHYT ¢ MOMEHTa MOJIy4eHHs OJIaHKa 3aKa3a.

PesynbpTaT npouenyp: BbIJaHHBIE MOIb30BATENIO ISl pa0OTHI JOKYMEHTHI WIH
OTKa3 B IIPEAOCTABIEHUN MYHULIMIIATbHON YCIIYTH.

3.5. [IpenocTaBneHre MyHUIIMIIAILHON YCIIYTH Yepe3
MO®I] Ycayra uyepe3 MOII ve npeacrasiseTcs.
3.6. UcnpaBieHne TEXHUYECKUX OMIMOOK.
Bceasn ¢ 1em, 4TO pe3yiabTaTtOM MYHULMIAIBHOM YCIYTH SBIISIETCA HE
BbIIaHHBIN VcrionKOMOM 3asiBUTEII0 JOKYMEHT, UCIPABJICHUE TEXHUUYECKUX OIIHOOK
HE OCYILIECTBISAETCA. ).

4. Tlopsinok u GpopMbI KOHTPOJIS 32 NPEI0CTABIEHHEM
MYHHUIUNAJBHOU YCIYTH

4.1. KoHTpoib 3a MOJHOTOW M KA4YE€CTBOM MPENOCTABICHUS MYHULHUNAIBHOM
YCIIyTH BKJIIOYAET B ceO0s: BBHISBICHHWE W YCTpaHEHWE HAPYIICHUW TpaB 3asBUTEINCH,
paccMOTpeHHe  Kajnob,  MPOBEJACHHWE  MPOBEPOK  COOMIOACHUS  MPOLELyp
MPEAOCTaBICHNUS MYHUIIUMAIBHOM YCIyrH, MOATOTOBKY pEIICHUNH Ha JeHCTBUS
(6e3nelicTBUE) NOKHOCTHBIX JIUI OpraHa MECTHOTO CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJS 32 COOJIOJCHHEM HCIOTHEHHUS aJIMUHHUCTPATUBHBIX
MPOLEAYP SABIISIOTCS:

MPOBEJICHUE TPABOBOM 3KCIEPTU3BI MPOECKTOB JOKYMEHTOB O MPEAOCTABICHUIO
MYHULMNAIBHOUN yciyTH. Pe3yapTaToM sKCEpPTU3 SBISETCS BUBHPOBAHUE ITPOCKTOB;

MPOBEJICHNUE B YCTAHOBJICHHOM TMOPSIIKE MTPOBEPKH BEAECHUSA JIEIONPOU3BO/ICTBA;

MIPOBEJICHNE B YCTAHOBJIICHHOM TOPSJIKE KOHTPOJIBHBIX MMPOBEPOK COOJTIOICHUS
nporeaAyp MpeAoCTaBICHNS MYHUITUTIATLHON YCITyTH.

KoHTpospHbIE TPOBEPKU MOTYT OBITh MJIAHOBBIMU (OCYIIIECTBIISATHCS Ha
OCHOBAHUU TMOJYTOJOBBIX WM F0JIOBBIX IJIAHOB PaOOTHI OpraHa MECTHOTO



CaMOYIIpaBJIEHUs1) U BHEIUIAaHOBBIMU. [Ipy MpoBeNEeHUU IMIAHOBBIX MPOBEPOK MOTYT
paccMaTpHuBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C NPEAOCTABICHUEM MYHUIIMIATLHOMN
yciyrd  (KOMILIEKCHbIe MpoBepku). [lo KOHKpeTHOMY OOpalleHHIO 3asBHUTENs
MIPOBOASTCS BHEIJIAHOBBIE IIPOBEPKHU.

4.2. Texkymwuii KOHTPOJb 3a COOJIOJICHHEM IOCIEAOBATEILHOCTU JEHCTBUM,
ONpPENCIICHHBIX  aIMUHUCTPATUBHBIMU  MPOLEAypaMd IO  NPEAOCTaBICHUIO
MYHULIMOAIBHON YCIIYTH, OCYILIECTBISIETCS yOpaBisiiommM jgenamu  Mcnoinkoma
AnekceeBCKOro MyHUIMNaIbHOro paiona Pecrryonuku Tarapcran.

4.3. IlepeyeHb MNOMKHOCTHBIX JII, OCYHIECTBIIIIOIIMX TEKYIIHA KOHTPOJb,
YCTAHABIIUBAETCA IMOJOKEHUAMHU O CTPYKTYPHBIX MOAPA3IAECIECHUSAX OpraHa MECTHOTO
CaMOYyIPaBJIEHUA U JIOJ>)KHOCTHBIMH PETJIAMEHTAMMU.

[Io pe3ynpTaTaM NPOBEAEHHBIX NPOBEPOK B CIIy4ae BBISIBICHUSA HapYLICHUI
IpaB 3asiBUTEJIC BUHOBHBIC JIMIA IPUBJIEKAOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH
C 3aKOHOJIaTeNnbCTBOM Poccuiickoit Penepanni.

4.4 Havyanpauk OT/esla HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U (WJIM)
HEHAJIJIe)KaIlee BHIMIOJIHEHUE aJMUHUCTPATUBHBIX MPOILEAYp, YKa3aHHBIX B paszjeie
3unacrosero Pernamenra.

4.5. KoHTposib 32 MOpPENOCTABICHUEM MYHHIIUIIAIBHOM YCIYTH CO CTOPOHBI
rpaXaaH, WX OOBCAMHEHUNW W OpraHu3aluii, OCYIIECTBISAECTCS MOCPEICTBOM
OTKPBITOCTH JesATeNbHOCTH McmonkomMa mpu MOpelnoCTaBICHUH MYHUIMNATBHOM
YCIIYTH, TIOJIYYCHHS TOJHOW, aKTyaJlbHOW M JOCTOBEPHON HMH(MOpMAIMU O MOPSIKE
MPEOCTaBICHUS ~ MYHHUIIMIIAJBHOM  YCIYTM U BO3MOXHOCTH  JIOCYI€OHOTO
paccMoOTpeHust oOpaieHuid (kajio0) B MPOIECCe MPEIOCTaBICHUS MYHHUIUIAIbHON
YCIIYTH.

5. ocyneOnblii (BHECYnEOHBIN) MOPSAOK 00KaIOBaHUS PEIICHUH U IeHCTBUIMA
(Oe3meiicTBUS) OPraHoOB, MPEAOCTABIISIONINX MYHUITUTIATBHYIO YCIYTY, a TAKXKe UX
JIOJDKHOCTHBIX JIML, MyHUIIUIIAJIBHBIX CITYKaIIUX

5.1. Tlonmyuyarenu MYHMIMOAIBHOW YCIYI'M HMMEIOT NpaBO Ha O0XKAJOBaHUE B
IO0CYIEOHOM MOpsAKE AeUCTBUI (0e31eiCTBUA) COTpYAHUKOB OT/ena, y4acTBYIOUIUX B
MPENOCTABICHUA MYHULHANAIBHOW yciyrd, B Otmen wim B COBET MyHULHNAIBHOTO
o0pa3oBaHus.

3asBUTEIb MOKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapymieHue Cpoka perucTpalyy 3ampoca 3asBHUTENsE O MPeAoCTaBICHUU
MYHULIMNAIBHOUN YCITyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM WH(DOpMAIUU MO0 OCYIIECTBICHUS
NEUCTBUM, TMIPEIACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATHBHBIMH TIPABOBBIMH akTamu Poccuiickoit denepanuu, Pecriybnuku Tatapcran,
IlecTpeyMHCKOrO MYHHUILMIIAJIBHOTO paioHa Uil MPENOCTABICHUS MYHULUNAIbHOU
YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, MPEAOCTaBIEHHWE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMM TIpaBOBbIMU akTamu Poccuiickoit denepanuu, Pecnyonuku Tarapcran,
IlecTpeynHCKOI0O MYHHULIMIIAJIBHOIO paloHa Ui MPENOCTABICHUS MYHULUNAIbHOU
YCIIYTH, y 3asABUTEIS;



5) oTka3 B MpeAOCTaBICHUH MYyHUIMIIAJILHOW yCIIyTH, €CJIM OCHOBAaHUS OTKa3a He
IpEeIyCMOTPEHbl (erepaibHbIMU 3aKOHAMHU W MPUHATBIMM B COOTBETCTBUM C HUMH
MHBIMA HOPMAaTUMBHBIMM IpaBOBbIMM akTamu Poccuiickoii ®denepauuu, 3aKkoHaMu u
MHBIMA HOPMATHBHBIMH NIPAaBOBbIMU akTaMu Pecriyonuku TarapcraH, MyHUIIMITAIBHBIMU
IIPaBOBBIMH AKTaMH;

6) 3arpeboBaHME OT 3asBHUTENA NPU MPEAOCTABICHUUM MYHULUIAIBHON YCIyru
IJIAThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH NIPaBOBBIMH akKTamu Poccuiickoi
®enepanun, Pecrrybnuku Tarapctan, [lecTpeunHCKOTO MYHUIIMTIATBHOTO palioHa;

7) otkaz Otnena, MOJKHOCTHOro Jymna Otaena, B MCHOPABICHUM JIOMYIIEHHBIX
OMEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe MPENOCTABICHUS MYHHIIUIAIBLHOU
YCIIYTH TIOKYMEHTaX JIM00 HapyIIEHUE YCTAHOBJIEHHOIO CPOKA TAKUX HUCIPABICHUM.

8) HapylleHHE CpOKa WIA TNOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
PEIOCTaBICHUS MyHULIMIIATbHON YCIYTH;

9) mpuocTaHOBIIEHUE NPEIOCTABICHUS MYHUIIUIIAJIbHONW YCIIYTH, €CIM OCHOBAHMSI
OPUOCTAHOBJICHUSI HE NPEIYyCMOTPEHbI (pelepaibHBIMM 3aKOHAaMU M TPUHATBIMU B
COOTBETCTBMM C HHMMHU HWHBIMM HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMHu Poccuiickoii
@enepalyy, 3aKOHaMH W UHBIMH HOPMATHUBHBIMM IPaBOBBIMM akTamu PecryOnuku
Tarapctan, MyHUIIMIIAJILHBIMU [TPAaBOBBIMU aKTaMHU.

10) TpebGoBanue y 3asBUTENs] NpPHU NPEIOCTABICHUU MYHULUINAIBHOW YCIyru
JOKYMEHTOB WJIM HMH(OpMalUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B NPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIyry, JUO0 B MPEAOCTABICHUHA MYHULHMIAIBHOM
YCIYTH, 32 UCKIFOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IYHKTOM 4 4dactu | crarem 7
®enepanbHOro 3akoHa Ne 210-D3.

5.2. KanoGa Ha pemeHust u aercTeus (0e31eiCTBUE) OpraHa, Mpea0CTaBIIAIONIEro
MYHUIMNAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIMLA  OpraHa, IpeIoCTaBJISOLIErO
MYHUIMOAIBHYIO YCIYry, MYHHIMIAIBHOIO CIY’Kallero, pPYKOBOJIWTENS Oprasa,
PEJOCTaBISAIONIEIO0 MYHUIMNAIBHYIO YCIyTy, MOJAaeTcs B NUCbMEHHOW Qopme Ha
OyMa)>kKHOM HOCHUTEJIC WIIH B DJICKTPOHHOU hopme.

XKanoba moxkeT ObITH HampaBieHa 1o noure, yepez MOILI, ¢ ucnoap30BaHKEM CETH
"Unrepuetr", odumnuanbHoro caiita IlecTpedMHCKOTO MYyHHUIIMIAIBLHOTO pailioHa
(http://pestreci.tatarstan.ru), ExpHoro mopTaia rocylIapcTBEHHBIX M MYHUITUTAIBHBIX
ycayr  PecnyOnmuku  Tarapcran  (http://uslugi.tatar.ru/),  Eaunoro  moptana
rOCyJIapCTBEHHBIX M MyHULMNAIbHBIX ycuyr (pynkuwmii) (http://www.gosuslugi.ru/), a
TaK)K€ MOXKET ObITh MPUHSTA MPU JTUYHOM IIPUEME 3aIBUTEIIS.

5.3. Kamnoba, nocrtynuBmias B OpraH, MOPEAOCTABIAIONIMN MYHULMITAIBHYIO
yCIIYTy, JUOO BBIIIECTOSIIUNA opraH (IIpuU €ro HaJlW4yuHu), MOJJICKHUT PACCMOTPEHUIO B
TE€YEHUE MATHAIUATH paboUYMX HEW CO JHS €€ PerucTpaluu, a B ciiydae 00KaJlOBaHUS
OTKa3a OpraHa, MpPeJOCTABISIIONIEr0 MyHULIUIIAIBHYIO YCIYTY, B IPUEME TOKYMEHTOB y
3asgBUTENsI JIMOO B HCIPABJICHUU JOMYUICHHBIX OMEYaTOK M OWIMOOK WM B Cilydae
00aJIOBaHUS HAPYIICHHsI YCTAHOBJIEHHOTO CPOKa TAKUX MCIPABICHUH - B TEUEHHUE MSATH
paboumx AHEW CO THS ee perucTpalum.

5.4. Kanoba nomkHa coepKaTh CISAYIONTY0 HH()OPMAITUIO:

1) HamMeHOBaHHME OpraHa, MNPEJOCTABISIOLIETO YCIYTY, ITOHKHOCTHOIO JULA
opraHa, HpeIOCTaBJISIOLIEr0 YCIYry, WJIM MYHULHMIAJIBHOTO CIIYXallero, peleHus H
nencTBus (0e31eiCTBrE) KOTOPhIX 00KayIOTCS;



2) damuiuio, uMs, OTYECTBO (TIOCJIENHEE - MPU HAIMYUM), CBEJACHHUS O MECTe
KUTEIbCTBA 3asBUTENS - (PU3UYECKOTO JHUIa JMO0 HaMMEHOBAaHHE, CBEACHUS O MECTe
HAXOXKIEHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a TaKke HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, ajapec (aapeca) IEKTPOHHOM MOYUTHI (MPU HAJTWYMHM) W MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHmst 00 OOKamyeMbIX PEIICHUSX W ACHCTBHsIX (O€3MeHCTBUM) OpraHa,
MPEAOCTABIIONIET0  MYHHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOIO  JIML@  Oprasa,
MPEA0CTABISIONIET0 MYHULIMITAJIBHYIO YCIIYTY, WM MYHULIMIIAJIIBHOTO CIYKalIEro;

4) 10OBOJbBI, HA OCHOBAHUU KOTOPHIX 3asIBUTENIb HE COIVIACEH C PEIICHHEM U
nerictBueM (0Oe3neiicTBUEeM) opraHa, MPeaOCTaBISIONIEr0 YCIyry, JOJKHOCTHOIO JIMIlA
oprasa, peJ0CTaBJISIOUIEr0 YCIYTY, LI MyHULHUIIAIBHOTO CITYXKAaIIero.

5.5. K xxano0Ge MOryT OBITh HMPUIIOKEHBI KOMUH JOKYMEHTOB, MOJTBEPKIAOIINX
U3JIOKEHHbIE B Kajo0e oOcTosiTenbcTBa. B TakoM ciiydae B jkajioOe MPUBOAMUTCS
NepeueHb NMpujaraeéMblx K Hel JOKYMEHTOB.

5.6. XKanoba mnoxanuceIBaeTcs MOJABIIMM €€ IOJydyaTeleM MYHHUIMIAIbHON
YCIIyTH.

5.7. Tlo pe3yabTaTaM pacCMOTPEHMsI ’KajJ00bl MPUHUMAETCS OJAHO U3 CIEAYIOLINX
pELICHUN:

1) s)xanmoba y10BIETBOPSAETCS, B TOM YUCJE B (JOPME OTMEHBI PUHATOTO PEUICHUS,
UCIIPABJICHUS JIONMYIICHHBIX ONEYaTOK M OIMMOOK B BBLAAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS TOCYJApCTBEHHON yCIyrd JOKyYMEHTaxX, BO3BpaTa 3asBUTEINIO
JIEHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU
aktamu Poccuiickoil ®enepanny, HOPMAaTUBHBIMU IPAaBOBBIMU akTamu PecrnyOinku
TaTtapcran, MyHUIIMNIATbHBIMH IPABOBBIMU aKTAMH;

2) B YAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

He mno3nHee nHA, cineAyrooliero 3a JHEM NPHUHIATHS PELICHHs, YKa3aHHOIO B
HACTOSLIEM ITyHKTE, 3asfBUTEII0 B MUCbMEHHOM (OpME U MO KEJIAHUIO 3asiBUTENS B
AJIEKTPOHHOM  (OopMe  HaIpaBisieTCs MOTHUBUPOBAaHHBIM OTBET O  pe3ylibTarax
PacCMOTPEHUS KaJTOOBI.

5.8. B caywyae mpusHaHUA >KajgoObl TOJJIEXKAIlel YAOBIETBOPEHUIO B OTBETE
3asBUTENIO JlaeTcs MHpOpManus O NEUCTBUSX, ocyliecTBisiembix [lamatoit, B memsx
HE3aMEJIMTEIbHOTO  YCTpPaHEHUs  BBISBICHHBIX ~ HapylIEeHUH TpH  OKa3aHUU
MYHUIUTNIATBHOM YCIYTH, a TaKKe IPUHOCATCS U3BHUHEHMS 3a I0CTaBJIEHHbIE HEY100CTBa
M yKa3blBaeTcsa HWHpoOpMalMs O JajJbHEHIIMX ACHCTBUSAX, KOTOpPbIE HEOOXOIUMO
COBEPILUTD 3asIBUTEIIO B LEJSAX MOTYyUYEHUS MYHULIUIIAIbHON YCITYTH.

5.9. B cayyae nmpu3HaHug kajnoObl HE MOAJEXKAIIed YAOBJIETBOPEHUIO B OTBETE
3asBUTENIO, JAIOTCS AapTryMEHTUPOBAHHBIE PA3bICHEHHS O MPUYMHAX MPUHSATOrO
pelieHus, a Takxke HHPopMalus 0 OopsAJIKe 00KaJIOBaHUS MPUHSATOTO PEILICHHUS.

5.10. B cnyyae ycTaHOBIEHUS B XOAE€ WM IO PE3YJIbTaTaM PACCMOTPEHUS
XKanoObl  MPU3HAKOB  COCTaBa  QJMHUHHUCTPATUBHOTO  MpaBOHAPYUIECHUS WU
MPECTYIUICHUSI JIOJDKHOCTHOE JIMIIO, PAOOTHHUK, HAJENIEHHbIE IOJTHOMOUYUSAMU IO

PacCMOTPEHUIO Kallo0, He3aMeIJIMTEeNbHO HaNpaBisiOT MMEIOIIMECSs MaTepHalibl B
OpraHbl IPOKYpPATYypPhI



[Tpunoxenue Ne 1

(HauMeHOBaHME OPraHa MECTHOTO CaAMOYTIPABICHUS

MYHHUIUTIAJIBHOTO 00pa30BaHMs)

oT

(pammmus, UM OTYECTBO, TaHHBIE TTACTIOPTA, TIOYTOBBIH

WHJICKC, ajpec, Tene(oH 3asBUTeNs)

3ASBIIEHUE
O BbIJ]au€ apXUBHBIX JOKYMEHTOB MOJIb30BATENIO AJi1 paOOThl B YUTATEHOM

3aJIC MYHUIIUITIAJIbHOI'O apXHBa

damunus

Nwms

OtuecTBO

Mecto paboTsl (yueObl) U TOHKHOCTD

OpI‘aHI/I3aI_[I/IH, HallpaBUBIIAA I1OJIL30BATCIIA, €C aIpCC

O6pazoBaHue

Yuenas CTCIICHb, 3BAHHUC

Tema n XPOHOJOTHYCCKHUEC PAMKH UCCICAOBAHNA

Mecro xuTenscTBa
Tenedon (qomarHuii) (cay>xeOHBbIN)
Cepust u Ne 1okyMeHTa, yTOCTOBEPSIFOLIETO JTMYHOCTh

C Tlopsiikom UCIIOIB30BaHUST APXUBHBIX JIOKYMEHTOB B FOCY1apCTBEHHBIX
1 MyHULIMTATBHBIX apXUBaX 03HAKOMUJICS (ach), 00SI3yIOCh UX BBHITIOJIHSITh.
Harta (ITonmucs)



http://www.consultant.ru/document/cons_doc_LAW_299541/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/

[Tpuinoxenue Ne 2

biiok-cxema nocneaoBaTeIbHOCTH JEUCTBUAM MO NPEAOCTABICHUIO

MYHULIMIAIBHOMN YCIIyTH

C neu nan uct Otgena
KoHcy nbTauus

3asButens
I opaeTt 3asBnenue B O Taen

N opaHHoEe

A 4

3asaBneHve

C neu nan uct Otgena
YcTaHaBn viBaeT Ny HOCTb ,
perucTpupyeT 3asBneHue u

Bblg aeT N opsagok 4 ns

0O3HaKOM neHwus, aHKeTbl,

Bbl AaHHble [T opsiaok,
aHKeTbl 1
obsasaTen bC TBa-

obsazaTen bc TBa-cornail eHuns ansa
3anoriHeHusl 3asBuTeNto ,
3aKOHHOMY Npef CTaBuTenNio ,
COMpoBOXAALLY, VM NULLaM

Y

cornaw eHvsa

3asBuTenb, 3aKOHHbI il Npes CTaBuTernb ,
CconpoBoXaatoLy 1e 1 vnua
3HakomsTcs ¢ I opsAKOM U 3aronHAeT aHKeTbl ,
NOANUCHI BalOT 06sA3aTeNbC TBA-COrMnaLl eHust

3anonHeHHb! e
aHKeTbl , MOANUCaHHbIE
> obsAsaTen bC TBa-

cornaw eHvsa

y

C neu nan uct Otgena
M poBepsieT NpaBunb HOC Tb 3aNONHEHUS
aHKeTbl , HanuYy 1e noanucen B
o6s3aTen bC TBAX -COrnall eHusiX , Hanuy ne
3anpall MBaeMbl X apXVBHbIX [ OKY MEHTOB

OTC yTCTBUE OC HOBaHWii Ans OTKa3a
B NMpeoc TaBneHun rocy AapcTBeHHON

VC IV

H anuune ocHoBaHwi ans

OTKa3a B npej ocTaBn eHun

M puHATYE pelueHus B N
rocys apCTBEHHOIA yC nyru

Cney van uct Otaena

npeayc MOTPeHHbI X n.2.9

3aBWC UMOCTM OT C oobLaeT 3asBuTento

C neuy nan uct Otgena

Bbl gaeT 6naHk 3akasa

e3ynb TaTa NPOBEPKI npeayc MOTpeHHbI X n .2.9, NpUYMHY oTKa3sa
A 4
Bbl AaHHbIN 611 aHk
3akasa
W 3BeL eHus

A 4

3asBuTeNb 3anonHseT
6naHk 3akasa v nepef aeT

3asBuTens 06 oTkase

B NMpefoc TaBneHum
rocyz, apcTBeHHon

cneuvanuc Ty Otoena

yc nyru

3anosnHeHHsbI i

6naHk 3akasa

|

C neu van uct Otgena
N poBepsieT NpaBunb HOC Tb
3anosiHeHus,

Bbl AaHHble 4 nsi
n3yd eHus

ocy Lec TBAsieT noadop u
Bblg a4y [i OKYM €HTOB

AOKYMEHTbI
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[Tpunoxxenue Ne 3

ApXUBHBIN OTIEI
HcnomHuTenbHOro KOMUTETA
MYHUIIUIAIBHOTO pailoHa

Jleno nonw3oBaTens Ne
AHKeTa MoJIb30BaTeJIsl, pad0TAI0IEero B YUTAJIbHOM 3aJ1e

1. ®amuaus, uMs, OTYECTBO

2. Jlata poxaeHus

3. 'paxxnancTBo

4. Mecto pa®oTsl (y4eObl) U JOJIKHOCTb

(TmoHOE Ha3BaHUE YUPEKACHUS, €T0 OYTOBBIA 1

JIEKTPOHHBIN afpec, TenedoH)

5. Obpa3oBaHue, yueHas CTETICHb, 3BaHUC

6. OcHoBaHue IJIAA ITPOBCACHUA I/ICCJ]GIIOB&HHI?I

(HarpaBieHHUE OpPraHU3aluy WIH 0 JINYHOMY

3asIBJICHUIO)

7.Ha3zBaHue TeMbl, XpOHOJIOTUYECKUE PAMKH

8. Llenb paboThI

9. Anpec perucTpaiuu 1no MecTy npedbiBaHus, HOMep TenepoHa

10. Anpec peructparuu o MECTy KUTEIIbCTBAa, HOMEp TesedoHa

11. Homep MoOuibHOTO TenedoHa, SJIEKTPOHHBIN aapec

12.Cepus 1 HOMep macnopra, KEM U KOT/1a BbIIaH

0053aTeILCTBO-COTJIAIIICHHE.
il

b

(paMunus, uMsi, OTUECTBO)
O3HAKOMJIEH C ACUCTBYIOIIMM [lopsaxkoM HCHoJIb30BaHUs apXUBHBIX JOKYMEHTOB B
rocyJapCTBEHHBIX U MyHHUIIMNANBHBIX apxuBax Poccuiickoit denepaiuu 1 0043y10Ch
€ro BBIITOIHATD.
CornaceH C aBTOMATHU3MPOBAaHHOW OOpaOOTKOW M XpaHEHHWEM JaHHBIX,



YKa3aHHBIX B dHKCTC.

O0s3y10ch COOMIOIATh PEKUM KOH(DHUICHIIMATEHOCTH B OTHOIIEHWUW CTaBIICH
MHE W3BECTHOW WH(MOPMALMK, WCIONb30BAaHUE U PACIPOCTPAHEHHE KOTOPOii
OTrpaHUYCHO 3aKoHoAATENbCTBOM Poccuiickon denepannn.

« » 20 T

IO CH

JIOJDKHOCTB, COTPY/IHUKA apXUBa MIOJITHCh pacundpoBKa MOIMHCH

« » 20 T.




ApxusHblii oTaen McnonauTtensHoro komurera [lecTpednHCKOro MyHUIIMIAIBHOTO [Tpunoxenue Ne 4
paiioHa

(Ha3BaHUE MYHULUIIAIBHOTO apXUBA) PA3PEIIAIO BbIjauy JOKYMEHTOB
3AKA3 (TPEFOBAHUE) HanmenoBanue
HA BBIIAYY JJOKYMEHTOB, JOJKHOCTH
KOITNI ®OHJIA TTIOJIb30BAHNS,
OTIMCEM [Tonnuce PacummdpoBka nognucu
Jlata

(amunus, MHUIMATIBI, HOMED JTUYHOTO JIeJa TI0JIb30BaTEs)

(pammius, nHUIMANIBI paOOTHHUKA apXHUBa, HA3BaHUE CTPYKTYPHOTO MOAPA3ICICHIS )

(Tema mccre0BaHus, 11eIb BhIIAUN)

@®onpg | Omumes | En. xp. 3aroJ0BOK Kon-Bo Pacnucka Pacnincka

Ne | Ne [ Ne en. Xp. JIMCTOB NIOJIB30BATES, paboTHHKa
(Bpems paboTHUKA YUTAJIBHOTO
3ByYaHMs, apxuBa 3ana
METPax)

1 2 3 4 9) 6 I

(M11eBasi CTOpoOHa)
1 2 3 4 5 6 7




(moamuck MoJib30BaTeNs, paboTHUKA apxuBa) Jlara



[Tpunoxenue Ne 5

[Ipunoxenue
(cpaBo4HOE)

PexkBU3UTHI HAOJIZKHOCTHBIX JIMII, OTBETCTBCHHLIX 34 MPEI0CTABJIICHUEC
FocyﬂapCTBeHHOﬁ YCIYI'd IO KOHCYJbTUPOBAHMIO ITO BOIIPpOCaM
MECTOHAXO0KICHHUHA APXHBHBIX JOKYMECHTOB

ApxuBHbii oTaen McnonHUTENbHOr0 KomuTeTa llecTpeunHCKOro MyHUIMITAIIBHOTO
pationa Pecniyonuku Tatapctan

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN aJIpec

HauvanpHauk OoTAcCIIa

(884367)3-04-89

Alfiya.Valiullina@tatar.ru

HcnomauTenbHbid KOMUTET [IeCTpEYMHCKOTO MYHHIIMIIAJIBHOTO paloHa
Pecny6iuku Tatapcran

JIOJDKHOCTD

Tenedon

DIIEKTPOHHBIN asIpec

PykoBoautens
HcromHuTenbHOro KOMUTETA

(884367)3-02-02

Albert.Habibulin@tatar.ru

Yapasnstonyii AeaMu
HcnonHuTEeIbHOTO KOMUTETA

(884367)3-02-10

Gulcecek.Gazizullina@tatar.ru




