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O6 yTBEPXAEHNN aMUHUCTPATUBHbIX

pernameHTOB NpeaocTaBNeHNss MyHULMNANbHbBIX YCAYT,
OCYLLLeCTBNSAEMbIX apXUBHbIM 0TAeN0M KO Ta3MHCKOTO
MYHMULMNaNbHOro paioHa Pecny6nuky TaTapcTaH

B cootBeTcTBUM DepepanbHOro 3akoHa ot 27 utond 2010 roga Ne 210-®3 «O6
opraHusaumMn  npefocTaB/ieHUa  TOCYAApPCTBEHHbIX UM MYHWUUMNANbHbIX  YCNYr»,
noctaHosneHnem KabumHeta MuHuctpos Pecnybnukm TatapctaH ot 02.11.2010 Ne 880
«O6 yTBepxaeHun [lopagka pa3paboTkym U YTBEPXAEHUA  aAMUHUCTPATUBHbIX
pernamMeHToB MNpefoCcTaB/ieHUA TOCY[apCTBEHHbIX YCNYyr WCNOMIHUTENbHLIMU OpraHamu
rocyfapCcTBeHHON Bnactn Pecny6nmkn TaTapcTaH M 0 BHECEHUWN U3MEHEHWUI B OTAE/IbHbIE
noctaHoeneHua KabuHeta MuHucTtpos Pecny6nukn TatapcTaH», 3aKOHOM Pecny6imku
TarapctaH oT 20 wutona 2017 roga Ne 63-3PT «O6 apxuBHOM fene B Pecnybnuke
TatapctaH» WcnonHUTenbHbIA  KomuTeTa HOTa3MHCKOro MYHULMNANbHOro paioHa
Pecnybnukn TatapcTaH MOCTaHOBNAET:

1 YTBEPANTS:

1.1. ASMUHUCTPATUBHbLIN pernameHT NpeaocTaBieHUs MYHULUNANbLHOR YCIyrn no
Bblflaye apXWBHbIX CMNPaBOK, apXWBHbIX BbIMUCOK, KOMUWA apXWBHbLIX [LOKYMEHTOB MO
apXMBHbIM (hOHAAaM, OTHECEHHbIM K MYHMUUMNaNbHOW COOGCTBEHHOCTUM U XpaHAWMUMCA B
MyHuuunansHom apxuse (MpunoxxeHune No 1).

1.2. ALMUHUCTPATUBHbIN pernaMmeHT NpefoCTaB/ieHUs MYHULUMANbHOW YyCnyru no
Bblfja4ye apXWBHbIX [OKYMEHTOB, OTHECEHHbIX K MYHWULUMUNANbHON COOGCTBEHHOCTU MU
XpaHAWMNXCA B MYHMUUMNANBHOM apXuBe, NOMib30BaTento Ana paboTbl B YMTanbHOM 3ase
MyHuymnnanoHoro apxmea (MpunoxeHune Ne 2).
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1.3. AGMUHNCTPATUBHbIA pernameHT NpefocTaBNeHUs MyHULUNANbHON yCayrn no
OKa3aHW  pPUAUYECKUM  Aauuam € MYHULMUNanbHOMW  (OpPMON  COBCTBEHHOCTM
METOLMYECKON M NpakKTMyecKon nomouwnm B paboTe apXMBOB M NO opraHusayumu
LOKYMEHTOB B genonpounssogctee (MpunoxeHue Ne 3).

1.4. ABMUHUCTPATUBHbLIN pernaMeHT NpefoCcTaB/ieHUs MYHUUMUMNANbHOW YyCnyru no
KOHCY/IbTUPOBAHUIO MO BOMPOCAM MECTOHAXO0XAeHNA apXUBHbIX JOKYMEHTOB, OTHECEHHbIX
K MyHUUMNanbHOn co6¢cTBeHHOCTU (MpunoxeHue Ne 4).

1.5. AGMUHUCTPATUBHbLIN pernaMmeHT NpesocTaB/ieHUs MYHULMUMNANbHOW yCnyru no
npuemy JOKYMEHTOB MO IMYHOMY COCTaBY IMKBUAMPYEMbBIX OpraHu3aunini Ha XxpaHeHue B
MyHULMnanbHblid apxus (MpunoxeHne Neb).

2. lMpusHaTb yTpaTMBWIWUM CUNY MOCTAHOBNEHMA VICNONHUTENBHOIO KOMMUTETa
KO TasnMHCKOro MyHuUUMNanbHOro parioHa Pecny6nmnku TatapcTaH oT 11.06.2014 r. 382.

3. KOHTpOob 3a MCNOMHEHNEM HACTOALLErTO NMOCTAHOBJIEHUA BO3/M0XWUTb HA NepPBOro
3amecTuTena pykosoautens VicnonHuTenbHoro kommreta KO Ta3MHCKOro MyHULUNANbLHOTO
painoHa Pecny6nmkn TaTapcTaH.

PykoBoanTtenb ICNONMHUTENbLHOTO
KoMuteTa KOTa3MHCKOro MyHuUuMn
painoHa Pecny6nnkn TatapcTaH C. . CamoHuHa

CamurynnuHa C. M.
2.66-40
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MpunoxeHne Ne 1

K MOCTAHOB/NEHUIO VicnonHnTenoHoro
KomuTeTa KO TasMHCKOro
MYHULMMNANbHOro parioHa Pecny6nnku
TatapcTtaH

OT « 4 8 » 06 2018 r. No o »

AOMWHUCTPATUBHbIW pernameHT
NpeaocTaBeHNS MYHULUMANbHOW YyCNYrn Mo Bbljaye apXMBHbIX CNPaBOK,
apXMBHbIX BbIMNCOK, KOMWIA apXUBHbIX AOKYMEHTOB

1.06uWmre nonoxeHuns

1.1. HactoAwmuii PernameHT ycTaHaBAuMBaeT CTaHfapT W MNOPSAOK
npeAocTaB/ieHNA MYHULMMNANbHOW YCNYTrX MO Bbljavye apXUBHbIX CNPaBOK, apXMBHbIX
BbINMUCOK, KOMUIN apXUBHbIX AOKYMEHTOB (fanee - MyHMUMNaNbHas ycnyra).

1.2. Monyyatenn MyHUUMNanbHOW ycnyru: usnyeckue nuua, OpUandeckme
nMUa n MHAMBUAYaNbHbIE NpeAnpUHUMATENN (fanee - 3a9BUTEND).

1.3. MyHuyunanobHasa ycnyra npegocrtasnsgerca VICNONHUTENbHBIM KOMUTETOM
KOTasMHCKOro MyHuuMnanbHOro panoHa Pecnybnuku TaTapctaH (ganee -
Mcnonkom).

NcnonHnTtenb MyHULUNANbHON ycnyrn - ApXusHblii otaen Micnonkoma (ganee
- OTpen).

1.3.1. MecTo HaxoxaeHusa Micnonkoma: n. r. 1. ¥pyccy, yn. lNyuwkuHa, 4.38;

MecTo HaxoxaeHus Otgena: n. r. T. ¥Ypyccy, yn. lNywknHa, 4.38.

Mpathmk paboTbl Mcnonkoma: exefHeBHO, Kpome Ccy660Tbl M BOCKPECEHbS,
noHefenbHUK - naTHMua ¢ 8.00 0o 17.00, o6en ¢ 12.00 go 13.00.

Mpoxond No 4OKYMEHTY, YAOCTOBEPAIOLLEMY IMYHOCTb.

1.3.2. CnpaBouHblii TeneoH OTaena: 8(85593) 2-66-40.

1.3.3. Apgpec odwuymanbHoro canta KMcnonkoma B MHGOPMALWUOHHO-
TeNeKOMMYHUKaLMOHHON ceTn  «MHTepHeT» (ganee - ceTb  «/HTepHeT»):
http:/jutaza.tatar.ru.

1.3.4. NHpopmaLmMs 0 MyHUUUNANbHOW yCnyre MOXeT OblTb MOyYeHa:

1) nocpefcTBOM WH(POPMALUOHHBIX CTEHAOB O MYHULMUNANbHON Yycnyre,
cofiepXallnx BU3yasibHYH U TEKCTOBYI WH(pOpPMaLUIO O MYHMLMNANbHOM ycnyre,
pacnosioXXeHHbIX B NOMeLWeHnax Vicnonkoma, gns paboTtbl ¢ 3a9BUTENAMU;

2) NOCPeACTBOM CeTu «HTepHeT»:

Ha ohuumnanbHom cante Micnonkoma (http://jutaza.tatar.ru.);

Ha [lopTane rocyfapCTBEHHbIX W MYHUUMNANbHbIX YyCnyr Pecnyanuku
TartapctaH (http://uslugi.tatar.ru/);

Ha EAMHOM nopTane rocyfapCTBEHHbIX U MYHUUMNANbHbIX YCNyr (hyHKLUWIA)
(http://www.gosuslugi.ru/);

3) npu yCTHOM o6pauieHnn B IcMoNKOM (IMY4HO UK MO Tenegony);

4) nNpu nUcbMeHHOM (B TOM 4ucne B (OpMe 3MEKTPOHHOIO AOKYMEHTA)
obpaweHnn B Micnonkom.


http://jutaza.tatar.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

1.3.5. NHpopmauma no sonpocaM MpeAocTaBNeHUS MYHULUNANbLHON YCNyry
pasMeljaetca cneymanuctom OTgena Ha oduumanbHOM cailTe Mcnonkoma v Ha
NH(OPMaLMOHHBLIX CTeHAaX B NoMeleHuax icnonkoma gng paboTtsbl € 3a9BUTENAMM.

1.4. MpepocTaBneHune MYHULMMNANbHOM ycnyru ocyLliecTBnseTca l
COOTBETCTBUMU C:

KoHBeHUMEW, OTMeHslOUWeA TpeboBaHMe  neranus3aymm  MHOCTPaHHbLIX
ohmymnanbHbIX LOKYMeHTOB (3aknto4veHa B MNaare 05.10.1961; sBcTynuna B cuny gns
Poccunm 31.05.1992) (BronneteHb MeXAyHapoAHbIX gorosopos, 1993, Ne 6);

defepanbHbIM 3aKOHOM 0T 6 okTa6pa 2003 r. Ne 131-d3 «O6 06uumx
MPUHUMNAaxX opraHM3aLnum MecTHOro camoynpasneHns B Poccuinckon ®egepaunmn;

defepanbHbIM 3aKOHOM OT 22 okTaAb6pa 2004 r. Ne 125-®3 «O6 apXvBHOM
pene B Poccuiickoih ®depepauymm» € YYETOM BHECEHHbIX W3MeHeHWin (panee -
depepanbHblii 3aKoH Ne 125-@3);

®depepanbHbiM 3aKoHOM 0T 02.05.2006 Ne59-®3 «O nopsfgke pacCMOTPeHUs
obpalleHnin rpaxaaH Poccuitickoi deaepauunmn;

depepanbHbIM 3aKoOHOM 0T 27 wutonsa 2010 r. Ne 210-®3 «O6 opraHusaumu
npeLoCTaBNeHUA TOCYAAaPCTBEHHbIX U MYHULNMNANbHbLIX YCAYT» C YYEeTOM BHECEHHbIX
n3MeHeHuin (panee - defgepanbHblil 3aKoH No 210-P 3);

depepanbHbIM 3aKOHOM OT 01.12.2014 Ne419-®3 (pef. ot 29.12.2015) «O
BHECEHUMW U3MEHEHUI B OTAe/IbHble 3aKOHOAATe/IbHble akTbl Poccuiickon ®efepaunn
Mo BONPOCaM COLMaNbHOM 3alinTbl UHBANIMLOB B CBA3U C paTudukaunein KoHBeHLUK
0 nNpaBax MHBanMAoB» (ganee - denepanbHblin 3aKOH Ne419-P 3);

Ykasom [Mpe3ngeHta Poccuitckoin degepauymm ot 7 maa 2012 r. Ne 601
«O6 OCHOBHbIX HamnpaBNeHUAX COBEPLIEHCTBOBAHUA CUCTEMbl TFOCYAAapCTBEHHOIO
ynpaBneHusa» (ganee - ¥Ykas Ne 601);

MoctaHoBneHMeM MpaBuTenbctBa Poccuiickoin depepaumny ot 15.06.2009 Ne
477 «O6 yTBepXaeHun TlpaBun [enonpous3BoACcTBa B (edepanbHbIX oOpraHax
MCNONMHUTENIbHOW BlaCTU» C Y4YeTOM BHECEHHbIX W3MeHeHW (ganee - [lpaBuna
[enonpon3BoACTBa);

Mpasunamu opraHmsaumMm  XpaHeHus, KOMM/IEKTOBaHNA,  y4yeTa U
MCNOMb30BaAHNA JOKYMEHTOB apxXMBHOro (hoHaa Poccuiickoin depepauum n gpyrux
apXMBHbIX [OKYMEHTOB B OpraHax rocyAapCTBEHHON BNacTW, opraHax MECTHOrO
camoynpaBneHnua W opraHusaumnax, YTBepXAeHHbIX npukasom MuHKUcTepcTBa
KynbTypbl P® o1 31.03.2015 Ne 526.

MpnkasoM MuUHKYnbTYpbl Poccum ot 31.05.2012 Ne 566 «O6 yTBEpXAeHWUU
AQMWHUCTPATUBHOTO pernameHta ®efepanbHOro apxXMBHOrO  areHTCTBa Mo
NpefoCTaB/NEHUD TOCYAAapCTBEHHON ycnyrn «OpraHusaumsa WCNOMHEHUSA 3anpocoB
POCCUNCKNX M MHOCTPaHHbLIX FpaXkiaH, a Takxke nuy 6e3 rpaxgaHcTBa, CBA3aHHbIX C
peanunsaumnent nx 3aKOHHbIX NpaB 1 cB060f, OPOPM/IEHNS B YCTAHOBNEHHOM MopsaKe
aPXUBHbIX CMPaBOK, HaMpaB/fISeMbIX B MHOCTPaHHble rocygapcrea» (ganee - npukas
Noe 566);

3akoHom Pecnyb6nukmn TatapctaH oT 20 utona 2017 roga Ne 63-3PT «O6
apxmBHOM gene B Pecny6nnke TaTtapcTtaH» (ganee - 3akoH PT Ne63-3PT);



3akoHOM Pecny6nukun TatapctaH oT 28 mtonsg 2004 r. No 45-3PT «O MeCTHOM
camoynpasneHnn B Pecnyb6nmke TaTapCTaH» C YYETOM BHECEHHbIX W3MEHeHWI
(nanee - 3akoH PT No 45-3PT);

3akoHOM Pecny6nukmn TatapctaH oT 24.12.2007 Ne 63-3PT «O HageneHum
OpraHoB MeCTHOro caMoynpaBfieHUs MyHuUuMNanbHbIX 06pa3oBaHWin B Pecny6nunke
TartapctaH  OTAeflbHbIMW  TOCYLapCTBEHHbLIMW  MOJHOMOYMAMMK  Pecnybiunku
TatapctaH B 061acTM apXUBHOrO fAena» C YYeTOM BHECEHHbIX WM3MeHeHui (ganee -
3akoH PT Ne 63-3PT);

MoctaHoBneHnem KabuHeTta MuHuctpoB Pecnybnukm TatapcTaH oT
28.05.2007 Ne 203 «O pas3rpaHuMyeHUM COOGCTBEHHOCTWM Ha apXMBHbIE JOKYMEHTHI,
co3flaHHble [0 o06pa3oBaHus, 00befUMHEHUA, pas3feneHus WUAM U3MEHEeHMA cTartyca
MYHUUMNANbHbIX 06pa3oBaHU U XpaHAWMXCA B MYHULMNANbHbIX apxuBax B
Pecnybnmke TaTapCTaH» C YY4eTOM BHECEHHbIX WU3MEHEHWUI (Janee - MOCTaHOBJIEHME
KM PT Ne 203);

YctaBoM HOTasMHCKOr0O MYHMUMNaNbHOrO paioHa, MNPUHATOrO pelleHnem
KOTasuHckoro palioHHoro Coseta oT 11 ceHTAa6ps 2015 roga Ne43;

MonoxeHnem 06 MicnonHUTeNbHOM KOMUTETEe KOTA3MHCKOT0O MyHULNNANBHOIO
pailoHa, YTBEPXAEHHOro pelweHueM paioHHoro Coseta oT 12.01.2006 roga Nel
(manee - MonoxeHune 06 Ncnonkome);

MonoXeHnem 06  apxuBHOM  oTgene  VICNONHUTENbHOTO  KOMUTeTa
KO TasnHCKoro MYHULMUNaNbHOro 06pa3oBaHns, YTBEPXKAEHHbBIM NOCTAHOB/IEHNEM
Mcnonkoma ot 14.06.2006 r. 6/H (ganee - NMonoxeHne 06 otaene);

MpaBunamy  BHYTpPEHHero TpyAOBOro pacnopsagka VICnonHUTeNbHOro
KomuTeTa KO TasmHckoro MYHULNNANbHOTO paioHa, YTBEePXXAEHHbIMU
pacnops>eHnem pykosoautena icnonHntenbHoro komuteta o1 20.07.2007 r. Ne91
(nanee - MNpaBuna BHYTPeHHEro TpyLOBOro pacnopagka).

1.5. B HacToawem PernamMeHTe WCNONL3YKTCA Clefyrlne TepMUHbI
onpeaeneHuns:
TemaTMyecKMin 3anpoc - 3anpoc O MNpefocTaBNeHUU UMHGopmauum no

onpeeneHHoOW npobneme, Teme, COObITUIO UK (DaKTY;

3anpoc coumnanbHO-NPaBOBOro XapakTepa - 3anpoc KOHKPETHOro nuua mam
opraHusaumnm, CBs3aHHbIN ¢ obecnevyeHMeM NpaB U 3aKOHHbIX MHTEPECOB rpaXxaaH;

apXuBHas crnpaskKa - [AOKYMEHT apxuBa, COCTaB/IeHHbI1 Ha 6naHKe apxuea,
UMEKLWNA HOPULANYECKYID CUNY W CcOofepXalwui [LOKYMEHTHYH WH(OopMauuio o
npegmeTe 3anpoca C YKa3aHUWEeM apXMBHbIX LWWGHPOB M HOMEPOB JINCTOB eAUHUL,
XPaHeHUs TeX apXMBHbIX JOKYMEHTOB, HA OCHOBaAHUM KOTOPbIX OHA COCTaB/EHA,;

apXuBHasa BbINUCKA - AOKYMEHT apXuBa, COCTaBNEHHbI Ha 6naHKe apxusa,
[JOCNOBHO BOCNPOM3BOASALLUIA YaCTb TEKCTa apXUBHOT0 JOKYMEHTa, OTHOCALLMIACA K
onpefenieHHOMY (hakTy, COObITUIO, NULY, C YKa3aHUEM apXMBHOTO Wnppa n HOMepoB
NNCTOB eUHULbI XpaHeHUS;

apXmBHasa Komnusa - LOCMOBHO BOCNPOU3BOAALLAA TEKCT apXUBHOT0 AOKYMEHTA
KOonus, C yKasaHueM apxXMBHOro LWuUgppa U HOMEPOB NIUCTOB eAMHULbI XpaHEeHUs,
3aBepeHHas B YCTAHOBJ/IEHHOM MOPALKE;

3anpoc 0 nNpefoOCTaBNEHUM MYHUUUNANbHOW yCnyrm -  3asBNeHue O
npefoCTaBNeHUN MyHUUMNanbHOW ycnyrn (ganee - 3asaBfieHue). 3asBieHue



3anofiHAeTca B MNPOM3BOJIbHOW (opme, MO YCTAHOBNEHHOMY ob6pa3yy WM Ha
CTaHAapTHOM 6naHkKe;

HaxogAWwMMNUCAS B HEYAO0BMeTBOPUTENIbHOM  (DM3NYECKOM  COCTOSAHMUU
NpU3HaKlTCA JOKYMeHTbl ApXMBHOro ¢oHfa Poccuiickoini Pepepaunm c BbICOKOWA
CTENEeHbID paspyleHns MmaTepuanbHbIX HOCUTENeN, Yyrpoxawuwen ¢(usnyeckon
LLeSIOCTHOCTU LOKYMEHTOB.



2. CTaHAapT NpefocTaBAeHNS MYHULMNANbHOW YCAYTY

HavmeHoBaHue Tpe6oBaHuUSA K
cTaHgapTy npeAoCTaBNEHMS
MYHULMNANbHOW yCnyru

ycnyru
2.2. HaumeHoBaHMe MyHULMNANbLHOIO
opraHa  UCNOSHUTENbHOM B/1acTH,

HENOCPeACTBEHHO NpPefoCTaBNSIOLLErO
MYHULMNANbHY YCNyry

2.3. OnucaHne pesynbTaTta
npefocTaBNeHNSA MYHULUMNANbHON
ycnyru

Copep>xaHune TpeboBaHMii K CTaHAapTy

Bbigaya  apXWBHbIX CMpaBoK, APXUBHbIX
BbINWCOK, KOMUIA apXUBHbIX JOKYMEHTOB

NcnonHuTeNbHbIN KOMUTET KO TasnHckoro
MYHULMMNANbHOr0 panoHa.

NcnonunTens  MyHuUUMNanbHOW  ycnyru -
ApXUBHbIA oTaen icnonkoma

ApxuBHas  cnpaBka  (apxuBHad  BbIMUCKA,
apxuBHaa konuda) (npunoxeHuma Ne 1-2), oTBerT,

NnoATBEPXAAlOLUNA HEMOMHOTY COCTaBa apXUBHbIX
NOKYMEHTOB MO TeMe 3anpoca, WIM OTCYTCTBUE

AOKYMEHTOB.

ApxuBHas  crnpaBka (apXWBHas  BbINMWCKa,
apxmBHas# Konus) odopmnsetrcd Ha  6GnaHke
McnonHuTenbHoro KoMmuTeTa KO TasnHckoro
MYHULMUNANbHOTO painoHa no (hopme,
YCTaHOBNEHHON MMUWHUCTEPCTBOM  KY/NbTypbl U
MacCOBbIX KOMMYHMKaLNi Poccuinckoi
depepaumn.

B apXxMBHOI cnpaBKe yKa3blBaeTcs:
1)aata NOANUCAHWUA WU PErUCTPALUOHHBIA HOMep
apXMBHOI CNpaBKW;

HopmaTUBHbIA akT,
yCTaHaBNMBAO L Wi
MYHULMUNANbHYHO ycnyry

nnn TpeboBaHue
11. J.1U 11pclUWA pd.UOT.bl

yy. 3, 5 CcT. 4 defepanbHOro
3akoHa Ne 125-93;

ct. 1, n. 14. 2 cT. 5 3aKoHa
PT Ne 63-3PT;

MonoxeHne 06 oTaene

n. 5.11-5.16 MpaBun paboTsl;
MonoxeHwne 06 oTaene



2)ajapecar;

3)Ha3BaHMe  UHMOPMALMOHHOIO  [LOKYMeHTa
«ApXMBHaA cripaBKa»;

4)JOKYMeHTHad  MHpopmaums o  npegmete
3anpoca;

5)apxuBHble WKUHPbLI U HOMEpa NIMCTOB eAUHNL,
XpaHeHNs apXMBHbIX [LOKYMEHTOB, Ha OCHOBaHWUM
KOTOPbIX apXMBHasA cnpaBKa COCTaB/IeHa;

6)nognuck PYKOBOANTENSA Mcnonkoma
(ynonHOMOYEHHOro UM Nuua);

7)rep6osas neyaTb UCNOSIHUTENbHOIO KOMUTETA
KO Ta3MHCKOro MyHMLMNanbHOTo palioHa

8)pamunua, w“mdA, OTYECTBO  MCMOSHUTENSA
(NONHOCTLIO) M HOMep ero TeneMoHa.

B apxMBHOW BbINUCKE YKa3blBaeTCS:

1)pata nognucaHna U perncTpaLmoHHbIn HOMep
apPXUBHOW BbINMUCKMN;

2)ajapecar;

3)HasBaHMe  WH(POPMALUOHHOTO  AOKYMeHTa
«APXMBHAA BbINUCKA»;

4)4yaCcTb TeKCTa apXWBHOro [OKYMeHTa O
npegmeTe 3anpoca;

5)apXunBHble WNMPLI U HOMepa NUCTOB eauHUL,
XPaHEeHNs apXMBHbIX LOKYMEHTOB, Ha OCHOBAHUU
KOTOPbIX apXMBHas BbINMCKa COCTaBNEHA;

6)nognuck PYKOBOAMTENS Wcnonkoma

(ynoNIHOMOYEHHOTO UM Nnua);
7)neyatb MCMOJIHUTENIBHOTO KomuTeTa



2.4, Cpok npenocTaB/ieHUS
MYHUUUNANbHOW yCnyru

KO Ta3MHCKOro MyHULUMNAaNbHOTO paioHa
8)thamunns,  uMMsA,  OTYECTBO  UCMOJIHUTENSA
(NONHOCTBLIO) M HOMepP ero TeneMoHa.

B apXvBHOW KONWUW yKa3blBaeTCH:

1)apXvBHble WKUPPbI MU HOMEpa NUCTOB efuHUL,
XpaHeHUs apXUBHOro JOKyMeHTa (yKa3blBaeTcs Ha
060p0oTe KaXA0ro nucra);

2)noanunch pPyKOBOAUTENA apxmBa nnu
YNOJIHOMOYEHHOI0 AO/DKHOCTHOrO inua u nedvatb
apxuBa (yKa3blBaeTCsi Ha MeCTe CKpenseHus BCeX
NNCTOB apXMBHOM KOMUN).

OTBeT, NoATBepXAalLWnii HeNnosHOTY cocTaBa
apXMBHbIX [OOKYMEHTOB MO Teme 3anpoca, WIu
OTCYTCTBME [OKYMEHTOB, COCTaB/sfieTCcAa Ha bfiaHKe
apxuBa. B Hem yKa3blBaeTcH:

1)pata nognucaHnsa U perncTpaLmoHHbIi HOMep
0TBeTa;

2)afpecar;

3)uHdopmayms, NOATBepXAaroLas HENOJHOTY
COCTaBa apXWBHbIX JOKYMEHTOB MO TeMe 3anpoca,
NN OTCYTCTBUE LOKYMEHTOB;

4)noLnucb PyKOBOAMTENSA apXuBa,

5)rep6oBas neyaTb MCMNONHUTENBHOIO KOMUTETA
KOTasMHCKOro MyHULMNanbHOro panoHa (npw
HEeo6XoAMMOCTN)

Mo 3aaBfeHnaM (3anpocam):

CoLManbHO-NPaBoOBOro M TeMaTUYECKOTO
XxapakTepa (U3NYECKUX W PULANYECKUX NnL,

CT. 12 ®depfepanbHOro 3akoHa
Ne 59-03;
n.5.8.3 MpaBun paboTsl



2.5. VicyepnbiBatoLmii
AOKYMEHTOB, HEeo06X04NMbIX B
COOTBETCTBMM C 3aKOHOAATENbHbIMM
nnu NHbIMW HOPMaTUBHbLIMM
npaBoBbIMU aKTamu ans
npeAocTaBneHns MYHULMMNAaNbHON
ycnyru, a TakKXe YCAyr, KOTopble
ABNAKOTCH HEeo6X04MMbIMU 7
oba3aTeNbHbIMW ANA NpeAOCTaBNEHUS

nepeyvyeHb

WHAMBUAYANbHbIX NpeAnpuHUMaTeneit - B TeYeHue
21 [Hen CO fHA perucrpauuy 3adBneHUs C YYeTOM
HanpaBneHNa 3anpoca W MNONy4YeHUa OTBeTa Ha
3anpoc  4yepe3  CUCTeMY  MEXBEAOMCTBEHHOIO
3NeKTPOHHOIO B3anmmogenctema (ganee - CM3B.1

Mpyn paccMOTpeHWM 3anpocoB N0 WUCTOPUU
HacefleHHbIX MYHKTOB W oOpraHu3auuii, a Takxe
3anpocoB, UMEeKLWNX rpaHnLy Noucka cBbile NATU
netr n TpebywWMUX [ONOMHUTENBHOTO U3YyYeHUA
apXMBHbIX [OKYMEHTOB, MpoOBeAeHUs 06BHEMHOM
paboTbl MO MOWUCKY CBeAEHWA U paclnpPeHnio
rpaHuy, MNOWCKa, CPOK TMpefoCTaB/lieHUa YCnyru
MOXEeT ObITb npogneH He 6onee 4yem Ha 30
KaneHaapHbIX AHei c 0653aTeNbHbIM
yBeJoM/IeHnemM 06 3TOM 3aABUTENA.

B0O3MOXHOCTb NPMOCTaHOBNEHUS cpoka
npeaocTaBneHns  MYHUUWUMNANbHOW  YyCnyru  He
npeaycMoTpeHa.

3asBfeHNe 0 MNpPefoCTaBAeHUN MYHMLMUNANbHOA
YCNYTY C YKa3aHWEM:

HanMMeHOBaHMA IOPULNYECKOTO nmua,
WHANBUAYANbHOTO npeanpuHUMaTens (ans
rpaxgan - ®.1.0.);

MOYTOBOIO nnu 3N1eKTPOHHOTO agpeca
3aaBuUTENS;

Ha3BaHua Tembl (Bonpoca);
XPOHOMOTrNM 3anpawinBaeMoin MHpopMaLmnm;

'3ecb 1 fanee ANMTeNbHOCTb NPoLeayp UCUUCISIETCS B pabounx gHSIX.

CT. 7, CT. 8 ®depepanbHOro
3akoHa Ne 59-®3; y. 1cT. 19
depepanbHOro 3akoHa Ne
210-93;

ct. 5, 10 3akoHa PT Ne 16-
3PT,;

n. 5.8, 5.10 MNMpaBun



MYHUUMNANbHbIX YCAYr, NoAnexauimx
npeacTaBNeHNO 3asBUTENIEM, CNOCOGbI
X MONYYEHWA 3asaABUTENEM, B TOM
yncne B 3/IEKTPOHHOI (hopme, MOPSA0K
MX NpefoCTaB/eHNS

[AOMOMIHUTENbHOW MHOPMaLMKN Mo TeMe 3anpoca
(npn HeobxoAUMOCTN).

YNONHOMOYEHHbIE  3asaBuTeneM nuuya  (no
LOBEPEHHOCTN) npeacTaBnsalOT LOKYMEHTHI,
noATBepXgarLme cBON NOTHOMOYMA.

[JOKYMEHTbI npeLcTaB/AOTCA B O4HOM
aKsemnnspe.

BnaHk 3adaBeHunn ana NonyyeHus
rocylapCTBEHHOW  yCNyru  3asBUTENlb  MOXET
NoNy4YnTb MNpPU NMYHOM ob6palieHnn B Kcnonkom,
MHOTO(YHKLUMOHANbHLIA ~ LEHTP  NpefocTaBneHUs
rocyfapCcTBeHHbIX U MYHULMUMANbHbIX ycnyr (ganee
- M®LU), B ygpaneHHbIX paboumx mectax MOLL.
ANEeKTPOHHbIe hopMbl 6naHKoB 3aAB/ieHns
pasmelleHbl Ha ouymnanbHoOM caite Mcnonkoma, Ha
MopTane rocyfapCTBEHHbIX W MYHULUNANbHBIX
ycnyr Pecny6nukn TaTapcTtaH, Ha EguHom nopTtane
rocyfapCTBeHHbIX M MYHUUMUNANbHbIX  YCNAYr
(yHKUMIA).

3asBNeHne N npunaraeMmble AOKYMeHTbl MOTyT
ObITb MpefcTaBfeHbl (HanpaBneHbl) 3adBUTENEM Ha
OYMaXKHbIX HOCUTENAX Of4HUM U3  ClefyoLlnx
Cnocobos:

NMYHO  (NMUOM, [eACTBYHOLWMUM OT WMEHMU
3a9BUTENA, HA OCHOBAHUWN LOBEPEHHOCTW);

3aKa3HbIM NMOYTOBbIM oTnpas/ieHVEM C
yBe4OM/IEHNEM O BPYUEHUMN.

3afaBfieHMe U [JOKYMEHTbl TakXe MOoryt OblTb



2.6. WcuepnbiBatowni nepeyeHb
JOKYMEHTOB, Heo6X0ANMbIX B
COOTBETCTBMUMU C  HOPMaTMBHbIMU
npaBOBbIMU aKTamm ans
npegocTaBneHNs MYHULMUNANbHOMN
YCNYrn,  KOTOpble  HaxoaatTcs B
pacnopsxxeHuu roCyAapCTBEHHbIX
OpraHos, opraHos MECTHOrO
camoynpaBfieHuns n NHbIX

opraHusaLuini 1 KoTopble 3asBUTENb
BrpaBe NpPeACTaBUTb, a TakXXe Crnocobbl
X NONyyYeHUs 3asBUTENEM, B TOM
Yncne B 31eKTPOHHOI (hopme, nopsfoK
MX NpPeACTaBNEHUs; TOCYAapCTBEHHbIN
opraH, opraH MECTHOTO
camoynpaBneHus nm6o opraHusauus, B
pPacnopsXKeHNM KOTOPbIX HaxoAsTcs
[laHHble JOKYMEHTbI

npefacTaBneHbl (HanpaBfieHbl) 3asBUTENeM B BUfe
3NEKTPOHHOTO JOKYMEHTa, NOAMNNCAHHOIO MPOCTOM
3NeKTPOHHOIW MOANWCHIO, Yepe3 MHBOPMaLMOHHO-
TENEKOMMYHUWKALMOHHbIE CETU 06lLero Aoctyna, B

TOM yncne yepes MH(pOPMaLMOHHO-
TEeNEeKOMMYHUKaLMOHHYO ceTb  «W/HTepHeT»,
MopTan rocyfapCTBEHHbIX W  MYHULMNANbHbIX

ycnyr Pecny6nunku TatapcTaH, Ha EgnHbIA nopTan

rocyaapCTBEHHbIX W MYHUUMMANbHbIX  yCAyr
(pyHKLWIA).

MonyyaloTcs B paMKax MeXBeAOMCTBEHHOIO
B3aMMOAENCTBUSA:

Bbinucka 13 EanHOro rocyaapCTBEHHOrO

peecTpa npasB Ha HeABMXUMOE UMYLLECTBO U CLENOK
C HuUM (cofepxalias OOWEAOCTYMHbIE CBeAEHUA O

3aperncTpmpoBaHHbIX npaBax Ha 00beKT
HEeLABMXMNMOCTN) (PepepanbHan cnyxoba
rocyfapCTBeHHON  perucrpayun,  Kagactpa w
KapTorpagun)



2.7. lNepeyeHb  opraHoB  MECTHOrO
camoyrnpaBs/ieHUA N UX CTPYKTYPHbIX
nogpasfesieHun, cornacosaHue
KOTOpPbIX B cnyyasx,
npesycMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMW akKTaMu, TpebyeTca AN
npegocTaB/ieHNA MYHULMNA/IbHOM
YyCnyrm wn KOTOpPOe OcCyLlecTBAsAeTCA
OpraHoM  UCMOJIHUTENbHOW  BNacTw,
NnpefoCTaBAAWMM  MYyHULUNAbHYIO
yenyry

2.8. W cuepnbiBatoLwuii
OCHOBaHW p[na o0TKasa B Mpueme
LOKYMEHTOB, HeobXoAUMbIX ons
npegocTaB/ieHns MYHULUMMNaNbHOW
yCnyru

nepedvyeHb

2.9. VcuepnbiBatowui nepeyeHb
OCHOBaHWI ANS NPUOCTAHOBNEHUSA UMK
0TKasa B npepocTaBneHnu
MYHULMNANbHOW YCNyru

CornacoBaHue
TpebyeTcs

MYHUUMNANbHOW  yCNyrm  He

1. Mopfaya 4OKYMEHTOB HeHaanexawmnum nuLom;

2. HecooTBeTcTBME npeacTaBneHHbIX
LOKYMEHTOB MEPeYH0 AOKYMEHTOB, YKa3aHHbIX B .
2.5 HacTodAwWwero PernameHTa,;

3. Hanuune B 3asBneHUnM w npuaaraembix K

3asAB/IEHNIO AOKYMEHTax HEOroOBOPEHHbIX
MUCrpaBNeHUn,  Cepbe3HbIX  MOBPEXAEHWIA,  He
NO3BONAOLWMX  OLHO3HAYHO  WCTONIKOBATb  MX
cofepXxaHue

OcCHOBaHMA And  NPUOCTAHOB/MIEHUS  CpOKa
npegocTaBNeHUA  MYHULMMANbHON  YyCNyrum  He
YCTaHOB/IEHDI.

OCHOBaHMA [Ans O0TKasa B nNpefocTaBleHUN
MYHWULMNANbHOW yCNyru:

1. Hanumume B 3anpaliMBaeMbiX AOKYMeHTaX
CBeIeHWiA, COCTaBAAKOUIMX TOCYAapCTBEHHYI WU
VHYIO, OXPaHAEMYH0 3aKOHO/aTeNbCTBOM

n. 5.20 MpaBun paboTsl

CT. 25 ®epepanbHOro 3akoHa
Ne 125-93;

cT. 5, n. 5,20 3akoHa PT Ne 63-
3PT;



2.10. Nopafok, pa3Mep M OCHOBaHUA
B3UMaHMA rocyapCTBEHHOW MOLUINHbI

WAW  WHOW nnatbl, B3WMMaeMoi 3a
npegocTaBneHue MYHULMNANbHOM
yCcnyru, BKAW4Yas MHpopmauunw o
MEeTOAMKe pacyeTa pasMepa TaKoW
nnathbl

2.11. MopafoK, pasMep W OCHOBaHMUA
B3MMaHWUA nnatbl 3a npepocTaB/ieHMe
ycnyr, KOTOpble ABNAOTCA
HeobXoANUMbIMWU N 06A3aTeNbHLIMU A4

npefocTaBneHmnA MYHULMNaNbHOW
ycnyru, BKAWYas MHMoOpMauMio o
MEeTOAMKe pacyeTa pasmepa TaKoiW
nnathbl

2.12. MakcuMasnbHbI CPOK OXMAaHUS
B o04epeau npu nogadvye 3anpoca o
npefoCcTaB/IeHUN MYHULMNANbHOW
yCnyrn v npu nonyvyeHMu pesynbrata
npefoCcTaB/IeHNA TaKUX ycnyr

2.14. TpeboBaHWA K MNOMELLEHMAM, B
KOTOpPbIX npepocTasifeTcs
MyHULMNanbHaa ycnayra, K MecTy

Poccuitickon depepaunun, TalHy, NUYHYH TalHy,

CEMENHY  TaillHy, co3fjallmx  yrposy  Aand
6e3omacHoCTM.

2. Heucnpasumoe noBpeXpaeHWe  apXuBHbIX
[OKYMEHTOB

MyHuuMnanbHas ycnyra npefocTaBnseTca Ha
6e3B03Me3/HOI OCHOBE.

MpegocTasneHune HEeo6X0aNMbIX n
0653aTeflbHbIX YCNYT He TpebyeTcH

MaKcuMasnbHbI CPOK OXMAaHUA nprema
nonyyaTens MYHULMNANbHON ycnyru (3asaBuTens)
npu nogayve 3anpoca U Npu nNonyyeHUu pesynbrarta
He Jo/KeH npeBbiWwaTth 15 MUHYT.

MpeaocTaBneHNe  MYHMUMUNANbHOM
OCyllecTBAAETCS B 3[4aHMAX W
060pyA0BaHHbIX MPOTUBOMOXAapPHOWN

YCNyru
nomMeLleHnsX,
CUCTEMON 1

n.3 cT.15, n4 cCrT. 26
defepanbHOro 3akoHa N» 125-
P3,;

4. 1 ct. 8 ®depepanpHoro
3akoHa Ne 210-®3

n. 5.10 MpaBun paboThl;

n. 5.10 Mpasun paboTsl



OXWAaHus W npuema 3asBUTEeNeid, B
TOM yncne K obecneyeHunto
AOCTYMHOCTK ans NHBaNNAOB
yKa3aHHbIX 00bEKTOB B COOTBETCTBUU
C 3aKoHOAaTenbCcTBOM Poccuinckol
degepaymn 0 coumanbHOM  3auWimTe
MHbcANWNwnsb, pcuMcll cHWIO n
0()OPMNEHUID BU3YaNbHOW, TEKCTOBOM
N MyNbTUMEAUNHON WHGpOpMaLUKU O
nopsigke NpefoCcTaB/ieHNUs TaKUX ycnyr

2.15. Tlokasatenn [OCTYMHOCTU MU
KayecTBa MYHMUMMANbHOW YCNyru, B
TOM yucne KO/NIMYeCcTBO
B3aMMOAENCTBUI 3aaBuTeENs c
AOMKHOCTHBLIMMU nnuamm npwu
npeaocTaBneHnm MYHULMNaNbHOW
YCAYyrm un  UX MNPOAOIKUTENbHOCTb,
BO3MOXHOCTb nony4yeHuns
MYHULMNaNbHOWA ycnyru B
MHOTO(YHKLMOHaNbHOM LLeHTpe

npefocTaBNeHNss TOCYAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT, B yAaNeHHbIX
paboynx mMecTax
MHOTO(YHKLMOHANbHOIO LeHTpa
NpeAoCTaBNeHNs TFOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr, BO3MOXHOCTb

CMCTEMOW NOXapoTyLleHUs, HEO6X0AMMOI Mebenbio
AN 0hOpMIEeHNS LOKYMEHTOB, MH(OPMaLUOHHbIMU
CTeHAaMMN.

Ob6ecneuynBaeTcad 6ecnpensiTCTBEHHbIA [OCTYnN
MHBANNL0B K MecTy npegocTaB/ieHuns
MyHUUMNanbHON ycnyrn (YAOOHbIA BXOf4-BbIXOA4 B
NOMELLEHNA N NepeMeLLeHe B X Npedenax).

BusyanbHas, TekcToBas W MyNnbTUMeAuiiHas
MHpopmaLmns 0 nopagke npegocTaBneHNS
MYHUUMUNANbHOW yCNyrn pasMellaetcs B YAOOHbIX
ANs 3aABUTeNeil MecTtax, B TOM 4YMC/Ie C Y4YeTOM
OrpaHMYeHHbIX BO3MOXXHOCTEN NHBANNAOB

Moka3aTensiMnm AOCTYMHOCTW MpeAoCcTaBNEHUS
MYHULMNANbHON YyCNYyrn ABNSAKOTCA:

pacrnosioXeHHOCTb  nomeweHna  ApPXUBHOIO
oTAena Mcnonkoma B 30He  [AOCTYMHOCTHU
06LEeCTBEHHOrO TpaHcnopTa;

Hannuune Heobxoaumoro Ko/nnyectsa
cneumanncToB, a TakXe MOMELWEHNR, B KOTOPbIX

OCYLLECTBNAETCA NPUEM AOKYMEHTOB OT 3asiBUTENEN;

HanMuMe wucyepnbiBalolen WHPopmaynum o
cnocobax, nopsagke W CPOKax MpepocTaBieHuns
MYHULWNANbHOW  YCNYTW Ha WUH(OPMALUOHHbBIX
CTeHAax, WHPOpPMaLMOHHbIX pecypcax APXUBHOIO
oTaena icnonkoma B ceTn «HTepHeT», Ha [lopTane
rocyfapCcTBeHHbIX U MYHUUUNANbHbLIX  yCnyr
Pecny6nnkn TatapctaH; Ha EpaumHom noptane
rocyfapCTBeHHbIX U MYHUUUNANbHbLIX  yCnyr



nonyyeHns  MHGopmauum o
npeAocTaBneHUs

xofge
MYHULMNaNbHOW
yCcnyru, B TOM uncne C
MCNONb30BaHNEM NH(OPMaLMOHHO-
KOMMYHWKaLNOHHbIX TEXHONOT NI

(hyHKUMRA);

OKasaHuWe MOMOLM UHBanMaaM B NPeofoneHnm
6apbepoB, MelawWmux MNoNyYeHUo UMK  YyCnyr
HapaBHe C APYTrMU NMLaMMK.

KauecTBo npeAocTaBNeHWs MYHULMUNANbHOI
YCNYT XapaKTepu3yeTcs OTCYTCTBUEM:

oyepefeit nMpu npueme U Bbifaye AOKYMEHTOB
3asBUTENSAM;

HapyLeHW CPOKOB npeaocTaBneHuns
MYHULMNANbHOW YCNYTW;

Xano6 Ha aencTeus (6e3pelicTBme)
MYHULUMNANbHbIX  CAYXAaWWX, MNPeaocTaBASLWmnX
MYHULMUNANbHY YCAYTY;

Xanob Ha HeKOpPPeKTHOe, HeBHMUMATe/bHOe
OTHOLLEHNE MYHULMUMAaNbHbBIX cnyxauux,
OKa3blBak L NX MYHULMNANbHYHO ycnyry, K
3a8BUTENSAM.

Mpu nogaye 3anpoca O MNpPefoCTaB/IEHNN
MYHUUMMNANbHOW  yCAYrM W NpW  MONYYEHUM

pesynbTata MyHUUUNANbHOW yCcnyru - ogHOKpaTHOe

B3aumopelicTeume AOMXHOCTHOTO nnua,
NPeAoCTaBASAOLWIEr0 MYHUUMUNANbHYKO  YCAYTY, W
3asBuTens. [poAOMKUTENbHOCTb B3aMMOAENCTBUA

onpejenserca HacToAWMM PernamMeHTOM.

Mpu npegocTaBNeHNUN MYHULUNANbHON YCNYTK
B M®L,, B yganeHHbIXx pabounmx mectax MoL]
KOHCyNbTauuw, TnMpuUemM W Bblgadyy [OKYMEHTOB
ocyuiecTtenget cneumanuct MeL.




2.16. OcobeHHOCTH
MYHULMMNANbHOM
9NeKTPOHHON opme

npefocTaBleHus

NHdopmayums 0 xope npegocTaBneHNs
MYHULMUNANbHON YCAYyrn MOXeT O6biTb Mo/y4veHa
3asaBuUTENeM Ha caWTe Wcnonkoma, Ha [loptane
rocyfapCTBeHHbIX W  MYHUUMNAaNbHbIX  YCAyr
Pecnybnukn TartapctaH, Ha EpguHom nopTtane
rocyfapCTBEHHbIX W  MYHUUMNANbHbIX  YyCnyr
(byHKUMIA), MPL, ypaneHHbIX pabouymx MecTax
MdL

MmeeTcs BO3MOXHOCTbL MOJayn 3adBEHUA O

ycnyrm B NpPefoCTaBNEHWM  MYHWUUMMANbHON  yCAyrm B

3N1EKTPOHHOM BUAe 4yepe3 cailT Mcnonkoma, Moptan
rocyfapCTBEHHbIX U MYHUUMMaNbHbIX  YCAYT,
EaVHbIA nopTan rocyfapCTBeHHbIX 7
MYHULUNANbHbIX YCNYyT (PYHKLMIA) ¢ nocnegyowmm
npeabABNeHWEM  OPUTMHANOB  [OKYMEHTOB npwu
MONYYEHUN YCNYTW.

3aABuUTENb  MMeeT BO3MOXXHOCTb MPOBEPUTH
cTaTyCc MOAAHHOro 3afBNeHUsA, CTeneHb FOTOBHOCTWU
OTBETA Ha Hero.

3asBneHue 0 npepocTaBneHnun
MYHULMUNANbHON YCNYrKn MOXeT 6biTb HanpaBfeHO B
(hopme 3M1EeKTPOHHOI0 AOKYMEHTa N0 3N1eKTPOHHOMY
agpecy:

E-mal: Salima.Samieullinafa),tatar.ru



3. CocTas, nocnefoBaTe/lbHOCTb U CPOKM BbINOMIHEHUA aAMUHUCTPATUBHbBIX Npoueayp,

TpeboBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YMC/e 0COOEHHOCTU BbINO/IHEHUSA

agMUHUCTPATUBHbLIX NPOLEAYpP B 3N1EKTPOHHONM (hopme, a TaKXe 0COBEHHOCTK
BbIMOJIHEHWA aAMUHUCTPATUBHbBIX NPOLUEAYP B MHOTOYHKLMNOHANbHBIX LeHTpax, B
yAaneHHbIX paboynx Mectax MHOTOYHKLUMOHANBHOIO LeHTpa NpesocTaBneHns
rocyfapCTBeHHbIX U MYHULMUNANbHbIX YCNYyT

3.1. OnucaHuve  nocnepoBaTe/ibHOCTU  AeWCTBUMN npun  npefocTaBneHUU
MYHULUNANbHOW YCNYTW

3.1.1. MNpepocTaBneHne MYHULMUNANbLHON YCAyrn no Bbljavye apXWBHbIX CMpPaBoK,
apXMBHbIX BbIMWCOK, KOMWWA apXMBHbIX AOKYMEHTOB BK/AOYaeT B cebsd cnepytouime
npoueaypsi:

1) KOHCYNbTUPOBaHWe 3aABUTENA, OKa3aHWe MOMOLL M NPKU 3an0/IHEHNU/COCTaBNEHUN
3aABNEHNS;

2) NPpUHATUE N perucTpayms 3asasfieHuns;

3) NoAroToBKa M NoAnNuMcaHne apxXuBHOW crnpaBKW (AapXMBHOW BbINUCKW, apXMUBHON
Konuu), oTBeTa Ha 6naHKe apxuBa, NOATBEpPXAalLWeEero HernosHOTY COCTaBa apXWBHbIX
LOKYMEHTOB N0 TeMe 3anpoca, Uinm oTCyTCTBME LOKYMEHTOB.

5) Bblfaya 3aaBUTENO pe3ysibTaTa MyHULMNAaNbHOW YCNYTH.

3.1.2. bnok-cxema nocnefoBaTteslbHOCTW  AENCTBUIA MO NPeAoCTaB/IEHUIO
MYHULMNANbHOM yCNyru npeacTaBneHa B NpuaoxXeHun Ne 22.

3.2. Oka3saHue KOHCYNbTauuin  3asBUTENIO, OKasaHue  nomouiu npwu
3anoNHeHUn/cocTaBNeHNN 3aABIeHUA

3afBuTenb Bnpaee obpatuTbca B OTAeN NMYHO, MO TeneoHy WU/MNnM NUCbMEHHO, B
TOM Yucfie NO 3/IEKTPOHHOM NoyTe, 418 NONYYEHUA KOHCYNbTauuin 0 nopsagKe NosyyveHUs
MYHULMUNANLHOW YCNYTHU.

Cneuwnanuct OTgena ocyLwecTBndaeT KOHCYbTUPOBaHMe 3aaBUTENA, B TOM 4yucne no
coctaBy, (opMe W COAepXaHu [OKYMeHTauuu, HeobXoAMMOW AN NONYy4YeHUs
MYHULMUNANbHOW YCAYyrM W Npu HeobXOAMMOCTM OKasblBaeT MOMOLWb B 3an0/IHEHUN
6naHkKa 3asaB/ieHunA.

Mpoueaypa, ycTaHaBninMBaemMas HaCTOALWMM TMNYHKTOM, OCYLLECTBNAETCA B [eHb
obpalleHunsa 3aaBuTens.

Pe3ynbTart npouenypbl: KOHCY/NbTaLUsa 3adBUTENSA.

3.3. MpuHATHE N perucTpayns 3anaBeHns

3.3.1. 3aaBuTENb (Ero mMpefcTaBuUTeNlb) MYHO UM 4vepes M®PL, Ha BymMaxHOM
HOCWUTeNle, B 3JIEKTPOHHOM BuUfAe 4Yepe3 EAWHbLIA nopTan rocyfapCTBEHHbIX U
MyHULUMNanbHbIX ycnyr (pyHkuuin), MopTan rocyfapCTBEHHbIX W MYHULMUNANbHbIX
ycnyr Pecny6nukn TatapcTaH, oduumanbHbin caT Mcnonkoma nn6o nNo noute
Mo4YTOBbIM OTNpaBfieHWeM nopgaeT (HanpasnseT) 3asBneHue. [OKYMEHTbl MOTyT ObITb
nofjaHbl yepe3 ypaneHHoe pabouyee mecto M®PL,. Cnucok yfaneHHbIX paboymx mecT
npuBefeH B NpunoxeHnn Ne 23.

3afBfeHMe 0 MpefoCTaBNEHUN MYHMUUMUNANbHOW YCNYrM B 3N1EeKTPOHHOW (opme
HanpaBnsetcs B OTAen N0 3NeKTPOHHOW mnouTe WM yepe3d WHTEPHET-MPUEMHYIO
Wcnonkoma. lMocTynuBllee B 31eKTPOHHOW (hopme 3asB/eHMEe pacneyaTbiBaeTcs, ero
perucTpauusa ocyLecTBngaeTca B yCTaHOB/IEHHOM MoOpsafKe.



3.3.2. Mpu HanpaBneHWW 3asaBNeHWss B 3/IEKTPOHHOW (opme cneumanuc
Wcnonkoma, oTBevatrowmnii 3a paboTy ¢ obpaweHMamMu rpaxgaH, nocTynamwmMmn yepes
WMHTepHeT-NpuemMHylo, pacnevyaTbiBaeT, perucTtpupyetr nocTynuellee 3adBfieHUe WU
HanpasnseT B 3/IEKTPOHHOM 1 6yMaxHOM Buge B OTaen.

Mpoueaypa, yctaHaBiMBaemaa HacTOALWMM MNYHKTOM, OCYLLeCTBNAeTCA B TeyeHue
OZiHOro paboyero AHA C MOMeHTa MOCTYN/IEHNA 3aAB/IEHUSA.

Pe3ynbTaTt npouenypbl: 3aperucTpupoBaHHOE 3aaBneHne, HanpaesneHHoe B OTheN.

3.4. MoAroToBKa W Bblfaya apXWBHbIX CMNPaBOK, APXMBHbLIX BbIMUCOK, KOMMWL
aPXUBHbIX JOKYMEHTOB

3.4.1. Cneynanuct OTgena, BeAyUnMin Nnpuem 3adaBIeHUIA, OCYLLECTB/AET:

npuem 3afaBNeHNA N [OKYMEHTOB;

perncTpaumio 3adBNeHNA B XXYpHane perncrpaynm 3asaBneHui;

npoBepseT 3asBfeHNe N AOKYMEHTbl Ha HalMyMe OCHOBaHWI ANS OTKasa B Mpueme
[OKYMEHTOB, YKa3aHHbIX B N. 2.8 HacToqLWero PernameHTa.

Mpyn OTCYTCTBMM OCHOBAHWI AN OTKasa B NpPUemMe [OKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.8 HacTodAwero PernameHTa, cneynanuct OTtaena:

npu npefocTaBNeHNWN 3aABNeHUA 3adaBUTENeM JINYHO W3BeELWaeT 3adaBUTeNsd o
NMPUCBOEHHOM BXOAALLEM HOMEpE;

Npyv HanpaBfeHUN 3asfB/EeHUA 3afABUTENEM B 3/IEKTPOHHOW (opme yBefoOMAsAeT
3aABUTENA B 3N1EKTPOHHOW (hopme O faTe npuema 3asB/eHUsA, MPUCBOEHHOM BXOAALLEM
HoMmepe.

B cnyyae HanuuuMa  OCHOBaHM and  OTKasa B nNpueme  [LOKYMEHTOB,
NpefycMOTPEHHbIX NYHKTOM 2.8 HacTtodawero PernameHTa, cneunanuct OTgena
yBeLOM/AET 3afABUTENS O HaAuuyuum TMPensaTCTBUMIA AN perucTpayun  3asBfieHUs U
BO3BpaljaeT emMy AOKYMEHTbl C MUCbMEHHbIM OObACHEHMEM COLepXaHWA BbIABNEHHbIX
HeJOoCTaTKOB B NpeAcCTaBNEHHbIX JOKYMEHTaX.

3anpoc, He OTHOCALMIACS K COCTaBY XpaHAWMXCA B apXUBe apXUBHbIX LOKYMEHTOB,
HanpaBNseTCca B APYroi apxXxmB WIW OpraHM3auuto, rae XpaHAaTcs HeO6X04MMble apXUBHbIE
OOKYMEHTbI, C YyBefOMJieHMEM 00 3TOM MOfb30BaTeNs, WAM MO/b30BATENO [AAeTCH
COOTBETCTBYlOLWAA peKoMeHaLnsa.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMUM NMYHKTOM, OCYLLECTBNAKOTCA:

MpuM OTCYTCTBMW OCHOBAHWI ANS OTKasa B Npueme [LOKYMEHTOB - B TeyeHue 15
MUHYT Moc/ie NOCTynaeHns 3aasneHunsa (obpaleHns 3aaBuTens);

NpuM HaAU4YMU OCHOBaHWI ANA OTKas3a B Npueme JOKYMEHTOB - B TeYEeHMEe OfHOro
paboyero AHA C MOMeHTa OKOHYaHWA NpeablayLwein npoueaypsbl;

HanpaBfieHWe 3anpoca B [APYron apxuB WAM OpraHusauuto, rge XpaHatcs
HEeoOX0ANMbIE apXWBHble [AOKYMEHTbI, YyBeAOM/ieHMe 006 3TOM NONAb30BaTeNns wau
COOTBETCTBYHOL A peKOMeHaLmMa nonb3oBaTesnto - B TeyeHne 5 paboumx fHeN ¢ MOMeHTa
perncrpayumn 3anpoca.

Pe3ynbtat npouefyp: NPUHATOE U 3apermcTpupoBaHHOE 3adaBNeHUE, Hanpas/ieHUNe
3anpoca B ApPYroi apxuB WAW OpraHM3auuto, rpe XpaHaTcs HeoOXOAWMble apXUBHbIe
AOKYMEHTbI, yBelOM/IeHWe 06 3TOM MOo/b30BaTeNs WM COOTBETCTBYHOLWAA peKOMeHAaL NS
NoNb30BaTeN0 NN AOKYMEHTbI, BO3BpaLleHHble 3ad9BUTENIO.



3.4.2. B cny4yaax oTcyTCTBMA B 3anpoce MMYLLLECTBEHHOT0 XapakKTepa JOKYMEHTOB,
NOATBEPXAAKLWMX MpaBa COOGCTBEHHOCTU Ha HeABMXWMMOCTb, cneuuanuct OThena
HanpaBnseT B 31eKTPOHHON ¢opme nocpeacTsom cuctembl CM3B B degepanbHyto
cny6by rocyfapCTBEHHOM perucTpayumn, Kagactpa W KapTorpaguu 3anpoc o
npegoctaBneHun Boinuckn un3 EAQMHOrO rocypapCcTBeHHOro peecTtpa nmnpaB  Ha
HeABMXMMOe MMYLLEeCTBO U CAENOK C HUM (coepxXallyto 06w enocTynHble CBeAEHUA O
3apernucTpmMpoBaHHbIX NMpaBax Ha 00bEKT HEeABUXUMOCTN);

Mpouenypbl, ycTaHaBMBaeMble HAaCTOAWMM MYHKTOM, OCYLLECTBAAKTCA B TeYEHUe
15 MWHYT C MOMEHTa MOCTYN/IeHWA 3asB/NeHUA O MNpPefoCTaBNeHUU MYHULMUNATbHOM
YCNyru.

Pe3synbTaT npoueaypbl: HanpaBaeHHbI 3anpoc.

3.4.3. Cneymnannct OTaena, Ha oCHoBaHuMM nocTtynuBwmnx B OTaen yepes CM3IB
JOKYMeHTOB (cBeAeHui) nu6o ysefomMneHUs 06 OTKase, OCYLLeCTBAAET Mpoueaypsl,
npefaycMoTpeHHble n. 3.4.1. HacToAwWero PernameHTa.

3.4.4. Cneynannct OThena B NopaaKe o4yepegHOCTW MOCTYNNEHUA 3asaB/eHUA Ha
MCMNO/IHEHWE OCYLLECTB/IAET:

NMPOBEPKY HaNnyna apXMBHbIX LOKYMEHTOB A1 WUCMOJIHEHMUS 3anpoca Nno CMUCKY
¢oHA0B, CnpaBoOYHUKY MO (YOHAAM MYHULMNANbHbIX apXUBOB Pecnybnnkun TatapcraH.

B cnyuvae ecnm 3anpoc He OTHOCMTCA K COCTaBY XPaHALLMXCA B apXMBe apXMBHbIX
LOKYMeHTOB, creumannct OTaena oCyLLeCTBASAET:

opopmneHne MpoekTa NMCbMa O MepeHanpaBNeHUM 3anpoca B APYron apxue WUan
opraHusaumio, rae XpaHAaTca HeobXoAnMble apXUBHbIE LOKYMEHTbI;

opopmMieHVe yBeLOMNEHMA NONb30BATENI0 O NepeHanpas/ieHnn 3anpoca;

NN NPOeKTa NMCbMa NoNb30BaTE/II0 C COOTBETCTBYHOLWNMM peKOMeHAaLNAMN.

B cnyuae ecnu 3anpoc OTHOCWUTCHA K COCTaBY XPaHALWUXCA B apxXuBe apXUBHbIX
[OKYMEHTOB, cneynanmuct OTaena oCcyL,ecTBsAeT:

onpefefieHVe apXMBHbIX (DOHAO0B M apXMBHbIX AeN ANd MPOCMOTpa No onucw;

BbleMKY apXUBHbIX JOKYMEHTOB M MOAKNAAKY Ha UX MeCTa KapT-3aMecTUTene;

CBEpPKY apXMBHOTO Wugpa 1 3aro/ioBKOB C OMUCLIO Aen.

Mpouenypbl, ycTaHaBNNBaeMble HACTOAWMM MYHKTOM, OCYLECTBAAKOTCA B TeYeHue
OfHOro pabo4yero AHS C MOMEHTA OKOHYAHMA NpeAblAyLein npouesypbl.

Pe3ynbTaT npouefyp: NOArOoTOBNEHHble fefna ANA BbIAB/EHUA CBELEHUIM MO Teme
3anpoca 1Mb6o nepefaHHbI Ha NPOBEPKY MPOEKT NUCbMa.

3.4.5. Cneuunanuct OThena OCyLLeCTBNAET:

MONNCTHbLIA MPOCMOTP apXUBHbIX Lef;

BbISIBNIEHNE CBEAEHUI B apXMBHbIX AOKYMeEHTax Mo TeMe 3anpoca.

B cnyyae Hanuuma gokymeHTa cneynanuct OThena noArotaBnvBaer:

MPOEKT apXUBHOW crnpaBKN (apXMBHOW BbIMUCKW, apXUBHOI KOMUK);

B cnyyae oTCyTCTBUA LOKYMeHTa NOArM0OTaB/IMBAeT OTBET Ha 3anpoc B BUAe NpPOeKTa
nucoMa, NOATBEPXKAAKOLEro HeMOJIHOTY COCTaBa apXMBHbLIX LOKYMEHTOB MO TemMe 3anpoca
WX  OTCYTCTBUE AaAPXUBHbLIX [OKYMEHTOB (fafee - MNWCbMO-OTBET) W Hanpasnset
HayanbHUKY OTAena Ha NpPoBepPKY.

B cnyyae ycTaHOBNEHMA HEOOXOAMMOCTU NPOBEAEHUSA LONONHUTENIbHOTO MU3y4YeHus
apXMBHbIX [LOKYMEHTOB U MNpoBefeHMs paboT MO MOUCKY CBefeHWi Mo 3anpocam Mo



MCTOPUN HaCeNleHHbIX MYHKTOB WM OpraHu3ayunil, a Takxe 3anpocam, MMEKLWMUM FpaHuLy
noucka cBbllle nNATA NeT W Tpebywmum [OMNONMHUTENBHOTO0 W3YYEeHUA apXMBHbIX
JOKYMEHTOB, MNpoOBeAeHUA 06BbEMHON paboTbl MO MOWCKY CBEAEHWA W paclIMPEHUtO
rpaHuy, noucka, cneymanuct OTgena onpegenser HeobXoAWMbIA — CPOK  Ans
npefoCcTaBNeHNA MYHULUNANbHOW YCNYru, U HanpasaseT 3anpoc HavyanbHUKY OTAena Ha
NpoA/ieHne cpoka.

B cnyyae ycTaHOBNEHMA HeO6XOAMMOCTW [AOMNONHUTENbHOW WHpoOpMauun oT
3aABMTeNd NOAroTaB/IMBAET 3anpoCc 3aaBUTE/NO0 B BUAE NpoeKTa nucbma (MMcbMo-3anpoc),
N HanpasnseT HavyanbHUKY OTAena Ha NPOBEPKY.

Mpoueaypbl, ycTaHaB/IMBaeMble HaCTOAWMM MYHKTOM, OCYLLECTBNAKTCA B TeYEHMUe
BOCbMW paboymx AHEeNn ¢ MOMeHTa OKOHYaHMA npeablayL e npoueaypbl.

PesynbTaT npoueayp: nepefaHHbli Ha MPOBEPKY MNPOEKT apXMBHOW ChpaBKu
(apXvBHOW  BBIMUCKW, apXMBHOW KONWW), MNUCbMa-0TBETAa WAW NpeAcTaBNeHHbIN
HayanbHUKY OTAena Ha NPoAfieHne CpoKa UCNONHeHUS 3anpoc.

3.4.6. HauanbHuMk OTgena npoBepsieT MNPOEKT apXMBHOW chnpaBKu (apXMBHOW
BbIMUCKW, apXMBHOM KoMuuK), NuUcbMa-oTBETa, MUCbMa-3anpoca, paccmatpuBaeT 3anpoc
cneyuanncTa Ha NpoAa/sieHMe CpoKa MCMNONHEHUS MYHWULUNANbHOW yCnyru w onpegenset
CPOK UCMONTHEHMA MYTEM Ha/lIOXXEHUA BM3bl Ha 3anpoc.

MpoBePEHHbI NPOEKT apXMBHOM cnpaBKM (apXUBHOM BbIMUCKK, apXMBHOW KOMuK),
NUcbMa-0TBeTa, MUCbMa-3anpoca, 3aBM3MPOBaHHbINA 3anpoc CchneunannucTa Ha nNpop/eHue
CpOKa WMCMNOSIHEHUA MYHWUUMNaNbHON Yycnyru nepepaetca cneynanucty OTaena ans
ohopmMIeHuns.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAAKTCA B TeYEeHUe
OfHOro paboyero gHA C MOMeHTa OKOHYaHUA NMpeAblAyLein npoueaypbl.

PesynbTaT npoueayp: nepefaHHblii Ha OOPMIEHWE MPOEKT apXMBHOW CNpaBKu
(apXvBHOM  BbLINWCKW, apXWBHOW  KOMWK), TMWUCbMa-OTBeTa, YCTAHOB/EHHbIA CPOK
npeAoCcTaB/ieHNA FOCYy4apCTBEHHOW yCNyru.

3.4.7. Cneunanuct OTgena ne4yartaer:

apXMBHYIO crpaBKy (apXMBHYK BbIMUCKY, apXUBHYHK KOMWK) - Ha 6naHke
NCNONMHUTENIbHOTO KOMWUTETa; MNWCbMO-OTBET, MUCbMO-3anpoc Ha 6naHke OTgena w
nepefaet HavyanbHUKY OTAena.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAAKTCSA B TeYEHMUeE
ofHOro paboyero AHA CO [AHA NOCTYM/IEHUA Ha OMOPMJIEHWE apXUBHOW CMpPaBKK
(apXvBHOIM BbLIMUCKW, apXWBHOW KoMUK), MNUCbMa-OTBETa WM MNMUCbMa-U3BELEHMNA
3a9BMTENI0 O NPOAJIEHUN CPOKa UCMOMHEHMA 3anpoca.

PesynbTat npouefyp: nepejaHHad HauvanibHWKY OTAesnla OPOPMIEHHas apXuBHas
crnpaBka (apXwBHas BbIMUCKa, apXuBHas KOMusA), MUCbMO-OTBET, MUCbMO-3aMpoc WK
MUCbMO 3asiBUTE/0 O NPOANIEHNM CPOKa UCNOIHEHUA 3anpoca.

3.4.8. HauanbHnk OTpena:

HanpaenseT Ha NOAMNWCb PYKOBOAWUTENO WCMONHUTENbHONO0 KOMUTETA apXWBHYIO
crnpaBkKy (apXUBHYIO BbIMUCKY, apXMBHYH KOMUIO);

noanucbiBaeT NMCbMO-0TBET, MNUCbMO-3anNpoc, UAKU MUCbMO 3aABUTE/I0 O NPOL/IEHNN
CpOKa MCNONMHeHMA 3anpoca n nepegaeT coTpyaHnky OTtaena Ang 0TNPaBKK 3aiBUTENIO.



Mpouenypa, ycTtaHaBiMBaeMas HacToOAWMM MYHKTOM, OCYLLECTBNAETCA B TeUeHue
OfIHOro paboyero AHS C MOMEHTa OKOHYaHMA NpeablayL el npouegypsl.

PesynbTaT npoueaypbl: HanpaBleHHad Ha MNOANUCL pPYyKoOBOAUTento lKcnonkoma
apxmBHaa cnpasBka (apxXMBHas BbIMUCKa, apXuUBHas Konusa), NOANUCaHHOE MUCbMO-OTBET,
NMMCbMO-3anpoc, NMCbMO 3assBUTE/NIIO O NPOAJIEHUN CPOKA NPefoCcTaB/ieHUs YCNyTn.

3.4.9. Pykosogutens Wcnonkoma (YynonHOMOYEHHOE WM NULO) NOAMNMCbLIBAET
apXUBHYIO cnpaBKy (apXUBHYH BbIMUCKY, apXUBHYH KOMWUIO) WU 3aBepseT ee MeyaTbro
Mcnonkoma. lNognncaHHble JOKYMeHTbl HanpasasatTca cneynanucty OTtgena.

Mpouenypsbl, ycTaHaBNMBaEMble HACTOALMUM NYHKTOM, OCYLLECTBNAKTCA B TEYEHUE
ABYX pabouymx AHEn C MOMEHTa MOCTYNNEeHUs Ha MOAMNUCb apXMBHOW cnpaBKU (apXMBHOW
BbIMWUCKKW, apXMUBHOW KONUN).

Pe3ynbTat npoueaypbl: nognucaHHas apxXmMBHas cnpaBka (apxXxuMBHasa BbINUCKA,
apXxuBHas Konwus).

3.4.10. Cneynanuct OTgena B 3aBUCUMOCTM OT crnocoba NonyyvyeHUs pesynbraTa
MYHULUMNANbHOW YCNYTW, YKAa3aHHOI O 3asisBUTE/NEM:

Bbl4aeT MNpu JIMYHOM NPUOLITUKA 3aABUTENA WM ero [OBEPeHHOro nuvua npu
npegbaBNeHUM nacnopta WAW WHOTO, YAOCTOBEPANOLWEro JIMYHOCTb [OKYMeHTa Wnu
[OBEPEHHOMY NULY - NPU NMPeabsBNEeHUN JOBEPEHHOCTU, apXMBHYIO cripaBKy (apXMBHYIO
BbIMUCKY, apXUBHYI KOMWKO), MUCbMO-OTBET, NMMUCbMO-3anpPoCc WUAM MUCbMO 3asaBUTENS O
NnpoaneHnn cpoka npepocTaBneHns ycnyru. 3asBuTenb (MM ero [JOBEpPeHHOe Nunu0)
pacnucbiBaeTcad Ha KOMWUM apXWBHOW cnpaBKW (apXWUBHOW BbIMUCKW, apXWBHOW KOMun),
nucbma-oTBeTa, NMUCbMa 3asABUTEN0 O NMPOASIEHUN CPOKa NPefOCTaB/IeHUA YCAYyru Uan Ha
060pOTe COMPOBOAMTENBHOIO MMUCbMa K KOMUWN LOKYMEHTaA C yKa3aHMeM AaTbl NONYyYeHUS;

HanpaBnseT 3asBUTENO0 MO NOYTEe MPOCTbIM MNWCbMOM, Ha 3/1EKTPOHHbLIN aapec
3asBuTENds B (pOopMe  3/IEKTPOHHOro  AOKYMeHTa, MOAMNWCAHHOTO  YCUIEHHOM
KBaNnMULMPOBAHHOW 3/1€KTPOHHON NOAMNUCHID YMNOMHOMOYEHHOr0 AO/MKHOCTHOrO NnLa,
ecnu 3asBUTeNeM YyKa3aHO OTCYTCTBME HeoO6XO04MMOCTW npefocTaB/ieHUA pesynbTarta
yCnyrn Ha GymMaXHOM HOCUTene, apXmBHYK cnpaBKy (apXWUBHYH BbINMUCKY, apXMBHYIO
KOMuK), NMCbMO-0TBET, MUCbMO-3aMpoc;

HanpasnseT apXUBHYH CnpaBKy (apXUBHYI BbIMUCKY, apXUBHYK KOMWUKD), NUCbMO-
OTBET, NUCbMO-3anpoc B M®LI.

B cnyyae Heo6Xxo04MMOCTW NPOCTaB/eHNUs anoCTUNA HanpaBnseT apXUBHYH CNpaBKy
BMecTe C 3anpocoM W CONPOBOAMTENbHbIM MNWUCbMOM B [OCYAapCTBEHHbIA KOMUTET
Pecny6nnkn TaTtapcTaH No apXvMBHOMY Aefly Mo no4vyTe NPoCTbiM NUCbMOM.

B cnydyae npopneHua cpoka npefocTaBNeHWA YCNyrnm HanpasiageT Mo NoyTte
NPOCTbIM MUCbMOM WX B 31IEKTPOHHOW (hOpMe Ha 3NEeKTPOHHbIV agpec 3asaBUTeNs NUCbMO
0 NPOANIeHNU CpPOKa NpenocTaB/iEHNA YCNYTn.

Mpoueaypa, yctaHaBinBaeMass HacTOALWMM NYHKTOM, OCYLLECTBAAETCA:

B TedyeHne 15 MUHYT B c/lyyae IMYHOTo NPUObLITUA 3a9BUTENS;

B TEYEHMEe 0AHOro paboyero AHA C MOMEHTa OKOHYaHUA npeablaylen npoueaypsl,
B C/lyyae HanpaBfeHWsi OTBeTa MOYTOBbIM OTMPaB/EHWEM WM Ha 3NEKTPOHHbLIA ajpec
3asBuTENs B (DOpMe  3/IEKTPOHHOrO0  AOKYMeHTa, MOAMNWCAHHOTO  YCUIEHHOM
KBaNMMPMULUNPOBAHHOW 3N1E€KTPOHHON NOAMNUCHI YMNOMHOMOYEHHOr0 AO/MKHOCTHOrO Nunua,



ecnn 3afBUTeNIeM YKa3aHO OTCYTCTBMEe HeoOXOAMMOCTW nNpefoCTaBfieHUA pesynbTaTa
YyCNyrn Ha 6yMaKHOM HOcCuUTene.

PesynbTaT npouefypbl: BblAaHHble WAM HanpasfieHHble N0 Mo4YTe WAM Mo
9NEKTPOHHOMY ajpecy 3asaBUTeNs apXmBHaf cnpasBka (apXMBHas BbINUCKA, apXMBHas
Konus), NMCbMO-0TBET, UM NMUCbMO O MPOAJIEHUN CPOKA NPeLOCTaBNeHUA YCNYTn.

3.4.11. Cneuynanuct OThena nocne YyCTaHOBNEHWA CpOKa MpefocTaB/ieHus
MYHULUMNANbHOW YCAYTM W U3BELLEHUS 3adBUTENs O MNPOAJEHUU CPOKa WCNOMHEHMUSA
3anpoca:

NPOBOAUT AOMOMHUTENIbHOE U3YUYeHUe apXUBHbIX LOKYMEHTOB U NpoBedeHMe paboT
Mo NOMCKY CBEAEHUIA.

Mpouenypa, ycTaHaBiMBaemad HacToAWWMM NYHKTOM, OCYLeCTBNAeTCA B CpPOK,
onpefenieHHbIn HavyanbHUKOM OTAena, CPOK MWCNOMHEHUA UCYUCNSETCHS C MOMEHTa
perucTtpayunm 3anpoca.

Pe3ynbTaT npouefypbl: BbIABAEHWE HANM4YUA WUAW OTCYTCTBUA B MYHULUNaNbHOM
apxvBe CBefleHWIA No Teme 3arnpoca.

3.4.12. Ha oCcHOBaHWW MPOBEAEHHON AOMNOMHUTENbHON PaboTbl OCYLLECTBAAKOTCA
npoueaypsbl, NpegycMoTpeHHble nyHKTamn 3.4.4. - 3.4.10. HacToALWero PernameHTa.

3.5. MpepocTtaBnieHne MyHULMNaAbHOW ycnyrn yepes ML,

3.5.1. 3adBuTenb BMNpaBe 06paTUTbCA ANA MNONYYEHUS MYHULMMANbHOW YCNyru B
ML, ynaneHHoe paboyee mecto M®PLI.

3.5.2. MNpepocTaBneHne MyHULUNanbHON ycnyrmn yvepes MPL, ocywecTBnseTcs B
COOTBETCTBUM C pernameHTom paboTbl ML, yTBEPXAEHHbIM B YCTAHOB/IEHHOM MOPSAAKE.

3.5.3. Mpu nocTynneHMnm AOKYMeHTOB M3 M®LL Ha nony4vyeHne MyHULMNaNbHOWR
yCcnyru, npouefypbl OCYLLeCTBAAKTCA B COOTBETCTBMW C MNYHKTOM 3.4 HacToALLero
PernameHta. B cnydyae, korga 3afBuTeneM Cnocobom MonyyeHua pesynbrata yKasaH
«yepes M@ L», pesaynbTaT MyHULMUNANbHOW YCNyrn Hanpasnsetcs B ML,

3.6. cnpaBneHne TeXHUYECKNX OLIMNOOK.

3.6.1. B cnyyae o6Hapy>XeHUs TEXHUYECKON OWUOKM B AOKYMEHTE, ABNAKOLWMUMCA
pe3ynbTaToOM MYHULMMNANbHOW YCNyru, 3aaBuTenb npeacrasnset B OTgen:

3asBneHne 06 ncnpaeBieHUN TEXHNYECKON oWmnOKN (NnpunoxeHne Ne 24);

JOKYMEHT, BblaHHbIA 3asABUTEN0 KakK pe3ynbTaT MYHWULMNANbHOW Yycnyru, B
KOTOPOM COZep>XMnTCA TEXHUYECKan OWnbKa;

LOKYMEHTbl, WMEKLNe puanyeckyro cuny, CBUAETEeNbCTBYHLWME 0 Hannyuu
TEXHWYECKON OWKnBKMN.

3asBneHne 06 uUCMNpaB/ieHUM TEXHUYECKOW OWWUOKW B CBeAEHUAX, YKa3aHHbIX B
JOKYMEHTe, ABNAKWMMCA pe3ynbTaTOM MYHWLUNANbHOW YCNyru, nojaetcs 3asaBuTeslem
(ymofIHOMOYEHHbLIM NpeAcTaBUTENlEM) NINYHO, NIN60 MOYTOBbLIM OTMpaBfeHVeM (B TOM
yncne € MCNOMb30BAHUEM 3NEKTPOHHOW NouYTbl), NM60 uyepe3 odpuUMANbHLIA CcalT
Mcnonkoma, MNopTtan rocygapCTBeHHbIX U MYHUUMUNANBHbLIX Yenyr Pecny6nnku TatapcTaH
nnn MoL, ypaneHHoe paboyee mecto M®PLI.

3.6.2. Cneynannct, OTBETCTBEHHbIN 3a MpuemM JOKYMEHTOB, OCYLLECTBAAET Mpuem
3aaBneHns 06 UCMpaBieHUM TeXHUYECKOW OwmnbKK, perucTpupyet 3adBlieHUe C
NPUIOXKEHHbIMU 4OKYMEHTaMKn 1 nepefaet ux B Otaen.



Mpoueaypa, ycTaHaBNMBaeMas HacTOAWMM MYHKTOM, OCYLLECTBASETCA B TeYeHue
0AHOro paboyero f4HA C MOMeHTa perncTpayum 3asBneHuns.

PesynbtaT  npoueaypbl:  NPUHATOE U 3aperucTpupoBaHHOE  3adB/IEHUe,
Hanpas/ieHHOe Ha paccmoTpeHune cneynanucTy OTaena.
3.6.3. HauvanbHnk OTpena paccmaTpuBaeT [OKYMEHTbI M B LENAX BHECEHMU

McnpaBneHWii B [AOKYMEHT, SBAAKOWMIACA pe3ynbTaTOM YCAYrM, OCYL,ecTBAAKTCS
npoueaypbl, npegycmMoTpeHHble nognyHktamun 3.4.6. -3.4.9. HacTodwero PernameHTa.
Cneunanuct oTaena Bblf4aeT WUCNPAB/EHHbI AOKYMEHT 3asBUTento (YNOSIHOMOYEHHOMY
npe4cTaBuUTeNl0) NUYHO MNOJL POCMUCH C M3bATMEM Yy 3asaBuTens (YNOSHOMOYEHHOTO
npeacTaBuUTeNs) opurMHana LOKYMEHTa, B KOTOPOM COepXWUTCA TexHuyeckas owumbka,
WA HanpasnfeT B afpec 3aaBUTeNs MOYTOBbIM  OTnpasfieHWeM (NOCPesCcTBOM
3N1EeKTPOHHOMW  NOYTbI) MUCbMO O BO3MOXHOCTW  MONYYEHUS  JOKYMEHTa npu
npegoctasneHnn B OThen opurnHana LOKYMeHTa, B KOTOPOM COAEPXKMUTCA TEXHMYecKas
owwnbKa.

Mpoueaypa, ycTaHaBiMBaeMas HacTOAWWM MYHKTOM, OCYLLeCTB/SETCA B TeYeHue
Tpex pabouynmx [Heil nocne OOHAPYXEHUS TEXHUYECKOW OWWOKU WaW NONy4vyeHus oT
nto60ro 3anHTepecoBaHHOr0 LA 3asBEHUSA 0 LOMYL,EHHON OLWNOKe.

Pe3ynbTaT npoueaypbl: BblAaHHbIA (HanpaBNeHHbIN) 3a9BUTENO AOKYMEHT.

4. MopsafoK 1 (hopMbl KOHTPOIA 3a MPeAOCTaBleHNEM MYHULUNANBLHON YCYTru

4.1. KOHTpO/b 32 NOJIHOTOW M Ka4eCTBOM MpPefOCTaBNeHUA MYHULUNANbHOK YCNyTrK
BK/IIOYAET B Ce65: BbIABNEHNE U YCTPaHeHWe HapyLWeHWn npaB 3adaBUTeNein, pacCMOTpPeHMe
Xano6, npoBeaeHne NPoBepoK co6A0AEHUA Npoueayp NPeAoCcTaBleHUss MyHULMUNANbHON
ycnyru, noAroToBKY pelleHWid Ha pgelicTBus (6e3geiicTBUE) LOMKHOCTHLIX NUL, OpraHa
MECTHOr0 camoyrnpaB/ieHUs.

dopmamMn KOHTPONA 3a CobMt0eHNeM UCMNONIHEHUA afMUHUCTPATUBHbLIX MpoLeayp
ABNAOTCA:

NpoBeJeHNe MNPaBOBOM 3KCNEPTU3bl MPOEKTOB AOKYMEHTOB MO MNpeAoCTaB/IEHUIO
MYHULMNANbHON ycnyrn. PesynbTaToM 3KCNEPTU3 ABNAETCA BU3UPOBAHUE NMPOEKTOB;

npoBejeHne B yCTAHOB/IEHHOM MOPAAKe NPOBEPKU BefeHUsA Len0onpon3BoACTBa,

npoBefleHWe B YCTaHOB/IEHHOM MOPALKE KOHTPO/IbHbIX MPOBEPOK COOMIOAEHUSA
npouenyp NpefocTaBNeHNAa MYHULUNANTBHOW YCNYyTH.

KOHTpO/IbHbIe NPOBEPKM MOTYT ObITb NAAHOBLIMMK (OCYLLECTBAATLCA HA OCHOBaHWUM
NMofyrofoBbIX WAW TOLOBbIX MMaHOB paboTbl oOpraHa MeCTHOro CcamoyrnpasfieHusa) U
BHennaHoBsbiMu. [Mpyv npoBefeHUM NNaHOBbLIX MPOBEPOK MOryT paccmaTpuBaTbCA BCe
BOMPOCbI, CBA3aHHble C MNpefoCTaB/leHWEM MYHULUNANbHON Yycnyru (KOMMEKCHble
nposepkn). T[10 KOHKpeTHOMY ob6paleHno 3aaBUTeNs TMPOBOAATCA BHeENIaHOBble

NPOBEPKMU.
4.2. TeKywWwMWUi KOHTpPONb 3a co6GnAAeHMeM NOCAeA0BaTeNbHOCTU [AelCTBUNA,
onpefeneHHbIX aAMUHNCTPATUBHbLIMMU npoueaypamu no npefoCcTaB/eHNIO

MYHUUMNANbHOW  YCNyru, OCYLECTBNSETCA MepBbIM  3aMecTuTenem Mcnonkoma
KO TasMHCKOro MyHULMMNanbHOro o6pasoBaHns Pecny6nmknu TaTtapcTaH.



4.3. TlepeyeHb [O/DKHOCTHbIX /UL, OCYUWECTBAAKWMNX TEKYLWMUIA KOHTPOb,
YCTaHAB/IMBAETCA MONOXEHUAMU O CTPYKTYPHbIX MNOApa3feNneHnsax opraHa MeCTHOro
camMoynpaB/ieHUa U LO/HKHOCTHLIMW perfiaMmeHTamum.

Mo pesynbTataM NPOBeAEHHbLIX MPOBEPOK B C/yyae BbISIBEHUS HapyLleHWI npas
3aaBUTENe BMHOBHbIE fMUa MPUBIEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHOAaTeNnbCTBOM Poccuiickoin depepauum.

4.4 HayanbHMK OTpena HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe u (Mnu)
HeHaj/fiexxallee BbIMO/IHEHWE aAMWHUCTPaATUBHbLIX MNpOLeayp, YyKasaHHbiX B pasfene 3
HacTosALwero PernaMmeHTa.

4.5. KOHTponb 3a npefocTaB/ieHUEM MYHUUMMANbHOW W YCNYrn CO CTOPOHbI
rpaxgaH, Mx o06begMHEHUn U opraHM3aunin, ocyLecTBASEeTCA NOCPELCTBOM OTKPbITOCTU
feAatensHocTM Mcnonkoma npu NpefocTaBfieHUM MYHUUMMANbHOR yCnyru, nonayyvyeHus
MONHOW, aKTyanbHOW W [OCTOBEPHON MWHGpOpMauMM 0 nopsigke npefocTaBneHUs
MYHULMUNANbHONW YCAYyrM W BO3MOXHOCTM [AOCYAe6HOro paccMoTpeHus obpalieHuni
(>xano6) B npouecce NpesocTaB/ieHUs MYHULUNANBHON YCNYyTn.

5. [ocynebHblin (BHecyAe6HbIN) NOPAAOK 06XKanoBaHMA PeLeHNA N AeACTBUI
(6e3meincTBMA) OpraHoB, NPeAOCTaBAAWMX MYHULNNANbHYO YCAYTY, a TakXe X
AO/MKHOCTHbLIX NNL, MyHULNMOANbHbIX CAYXalnx

5.1. MonyyaTtenn MyHMUMMNANbHOMW YCAYrM WMEKT MpaBo Ha 06)anoBaHue
pocynebHom nopsigke gencTeuid (6e3aeincTema) COTPYAHUKOB VicnonkoMa, yy4acTBYOLW KX
B NpeAoCTaB/fieHNN MyHULUNanbHOM ycnyru, B Mcnonkom mnm B COBET MYHULMNANbHOTO
obpaszoBaHus.

3asBUTENb MOXET 06paTMUTLCA C XKanoboi, B TOM YnCe B CAEAYHOLWMNX ClyYanX:

1) HapylwleHMne cpoka perucTtpauum 3anpoca 3asaBUTeNs 0 MNpPefoCTaB/ieHUN
MYHULMNANbHOW YCNYTU;

2) HapyLweHne cpoKa NpeaocTaBAeHMS MYHULUNANbHON YCAYTH;

3) TpeboBaHMe Yy 3aaBUTENA AOKYMEHTOB, He MpPeAYyCMOTPEHHbIX HOPMAaTUBHbLIMMU
NpaBOBbIMM aKTaMu Poccuiickoin depepauyun, Pecnybnukm TartapcTaH, HOTasMHCKOro
MYHULUMNaNbHOro o6pasoBaHns AN NpefocTaBAeHUs MYHULUNANbHON YCNYTK;

4) oTKaz3 B MNpuemMe [AOKYMEHTOB, MNpeAocTaB/ieHWe KOTOPbIX MNpPefyCcMOTPeHO
HOPMaTMBHbIMW MpPaBOBbIMM aKTaMu Poccuiickoin ®epepauynn, Pecnybnmkm TaTapcTaH,
KOTasMHCKOro MYyHMLMNAnbHOro o06pa3oBaHMA ANA NpeaoCcTaBAEHUA MYHMUMUNANbHOWM
YyCNnyru, y 3aasuteng,

5) 0TKka3z B NpefoCTaBeHUN MYHULMUNANbHON YCNYru, ecniM OCHOBAHMA OTKasa He
npefycMoTpeHbl hefepasbHbIMU 3aKOHAMU U MPUHATLIMW B COOTBETCTBUM C HUMU UHBIMU
HOPMaTMBHbIMW MPaBOBbIMM aKTaMu Poccuiickoin depepaynmn, Pecnybnmkm TaTapcCTaH,
KO Ta3MHCKOro MyHuMLUMNanbHOro o6pa3oBaHus;

6) 3aTpe6oBaHMe OT 3asBUTeNs MpW MPeaoCTaBNEHUM MYHULUMUMNANLHON YCAyru
nnatbl, He MNPeAyCMOTPEHHOW HOPMaTMBHbIMM MNPaBOBbIMW aKTamu POCCUINCKOMN
depepaymn, Pecnybonmkn TatapcTtaH, KO Ta3MHCKOro MyHMLUNANbHOro 06pa3oBaHus;

7) oTkaz Mcnonkoma, [OMKHOCTHOro nuua Wcnonkoma, B UCMPaBAEHUM
LOMYLLEHHbIX O0MeyaTtoKk W OWKWO0K B BblJaHHbIX B pe3ynbTaTe MNpPefoCcTaB/ieHUs



MYHULUNANbHOW YCNYrn AJOKYMeHTax 60 HapyleHue YCTAHOB/EHHOr0 CpPOKa TaKux
ncnpaBneHuni.

5.2. Xanoba nopaetcs B MNUCbMEHHOW (opme Ha O6YyMaXHOM HOCWUTene, B
3NeKTPOHHOW Qopme B Mcnonkom. XXanobbl Ha pelleHus, NPUHATbIE PYKOBOAUTENEM
Wcnonkoma, nogatoTca B CoBeT MyHULUMMNaNbHOT0 06pa3oBaHus.

Kanob6a MoxeT 6bITb HanpasneHa Mo noute, yepes M®PL,, ynaneHHoe pabouyee
mecto M®LL, ¢ wucnonb3oBaHWEM WHPOPMALMOHHO-TENEKOMMYHUKALUOHHOW CeTu
"MHTepHeT", oguymnanbHoro cainta HKOTa3MHCKOro MyHUUMMaNbHOro 06pa3oBaHuS
(http://www. jutaza.tatarstan.ru), MNMopTana rocyfapCTBeHHbIX U MYHUUMUNANbHbIX YCAYT
Pecnybnukn TatapctaH (http://uslugi.tatar.ru/). EguHOro noprana rocyfapCcTBeHHbIX U
MyHuUMnanbHbliX ycenyr (dpyHkuwnii) (http://www.gosuslugi.ru/), a Takxxe MOXeT ObITb
MPUHATA NPU TUYHOM NPUEMe 3asaBUTENS.

5.3. CpoK paccMOTpeHus Xanobbl - B TeUeHUe NATHaAUaTh paboumx AHENR CO AHS ee
peructpaymn. B cnyyae  o6)anoBaHMs  OTKasa  opraHa, npeAocTaBAOLero
MYHULMUNANbHYK  YCAyry,  [OO/DKHOCTHOIO  fuua  opraHa, MpefoCTaBNAOLWEro
MYHUUUNANbHY YCNyry, B MNpueMe AOKYMEHTOB Yy 3asaBUTend nub0 B UCNpaBieHUU
JONYLEHHbIX OMeyaToKk W OWKW60K uAnM B CAyyae 06XXanoBaHWS  HapyLleHUs
YCTaHOB/IEHHOIO0 CPOKa TaKMX UCMpaBieHWU - B TeyeHMe NATU paboumx fLHeiln co AHA ee
perncrpayuu.

5.4. )Kanob6a fonkHa cofepxatb CnefyroLWwy NHHopMaLmnio:

1) HauMmeHOBaHWe oOpraHa, MpPefOCTaBAAOLWEro MYHUMUUNANbHYK  YCayry,
JO/MKHOCTHOrO /iMLa opraHa, npejocTaBAlOWEro MYHULUNANbHYK  YCAyry, Wan
MYHULUNANbHOIO  CAyXalwiero, peweHns un  fgeictema  (6e3helicTBME)  KOTOPbIX
ob6xanytoTcs;

2) (hamunuio, MM, 0T4YecTBO (MocregHee - NPWU HaINUyUK), CBEAEHUA O MecTe
XUTENbCTBA 3adBUTENs - (DU3MYECKOro nuua M60 HaMMeHOBaHWe, CBefeHUA O MecTe
HaxX0XAeHNa 3adBUTeNs - IOPUAMYECKOro nuua, a Takxke HOMep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOW MOYTbl (MPU HaAU4YMK) WM NOYTOBbLIA agpec, Mo
KOTOPbIM AO/IKEH ObITb HAMPAaB/ieH OTBET 3aABUTENIO;

3) cBefeHus 06 o06XanyemblX peweHuax u peictemax (6e3feiicTBumM) opraxa,
NPefoCTaBNAOWEr0  MYHUUMNANbHYK  YCAyry,  [LO/DKHOCTHOrO  /Mua  Oprada,
NpeAoCcTaBNAKLWEro MyHULNNANbHYO YCAYTY, UM MYHULMUNANBHOTO CAYyXallero;

4) [oBOAblI, Ha OCHOBAHWW KOTOPbIX 3afBUTE/Nlb He COrfaceH C peleHnemM U
pevictenem (6e3geincTBMeM) opraHa, MpeaoCTaBAAOWEro MYHUUMUNANbHY YCAYry,
JO/MKHOCTHOrO /inua opraHa, nNpefoCTaBAlOWEro MYHULUNANbHYK YCAyry, Wan
MYHULUNANbHOIO CAy>XalLlero.

5.5. K xanobe Moryt 6bITb MPUNOXEHbI KOMUW LOKYMEHTOB, MOATBEPXAAtOLLMX
N3/10XKeHHbIe B Xanobe o6cToaTeNnbcTBa. B Takom cnyyae B xxanobe NpMBOAUTCA MepeyeHb
npunaraemblX K Heil JOKYMEHTOB.

5.6. XKanoba nognucbiBaeTca NogaBWMM ee noayyatesieM MyHULUNANbLHOR YCAYTK.

5.7. Tlo pesynbTaTaMm paccMOTpeHUsa Xanobbl pykosoauTens Mcnonkoma (rnaea
MYHULMNAaNbHOro 06pa3oBaHnsa) NPUHUMAET OLHO U3 CNEAYIOLLUX PeLleHNi:

1) yLO0BNeTBOpPAEeT Xanoby, B TOM uucne B )OpMe OTMEHbI MPUHATOrO PeLUeHus
MCNpaBneHna [AONYLULEHHbIX OpraHom, MpefoCTaBAAWMM MYHULUNANbHYO YCAyrY,


http://www
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

0neyaTok 1 OWN6BOK B BblaHHbIX B pe3ynbTaTe NpefocTaBNeHUs MYHULUNANbHONR ycnyru
NOKyMEHTax, BO3BpaTa 3asBUTEN0 [EHEXHbIX CpPeAcTB, B3MMaHMWE KOTOPbIX He
npefycMOTPeHO HOPMATMBHbIMW  MpPaBOBbIMM  akTaMu  Poccuiickoit  depgepauuu,
HOPMaTMBHbIMW  NpaBOBbIMKW  akTamu  Pecny6nuku  TaTapcTaH, HOPMATUBHbIMY
NPaBOBbIMU aKTaMV MYHULMUMNaNbHOrO 06pa3oBaHus, a TakXXe B MHbIX (hopmax;

2) 0TKa3blBaeT B y/0BNETBOPEHM YKanobbl.

He nosaHee [HA, cleaylolwero 3a AHEM MNPUHATUS peLleHus, YKa3aHHOro B
HacTosILLeM MYHKTe, 3asBUTENt0 B MUCbMEHHOW (opmMe W MO XXeNnaHU 3asBUTENs B
3NEKTPOHHOW  (hopMe  HanpaBnsieTcs  MOTUBMPOBaHHbLIA  OTBET 0O  pe3y/nbTaTax
paccMOTPeHMs Xanoobl.

5.8. B cnyuyae ycTaHOBMEHUs B X0fe WM Mo pe3ynbTaTaM pacCMOTPEHUS Xanobbl
MPU3HAKOB COCTaBa aJMWHWUCTPATUBHOIO TMpPaBOHAPYLIEHUS WUAW  NPEecTynneHus
AO/MKHOCTHOE  NWLO0, HafeNeHHOe TMOMHOMOYMSIMM MO  PacCMOTPEHUIO  Kanoo,
He3amMeUTeNbHO HanpaBnseT UMelLecs MaTepuanbl B OpraHbl NPOKYpaTypbl.



AHKeTa-3asiBNlIeHWe 0 Bbljaye apXMBHOW cpaBKW O NOATBEPXKAEHUN TPYLOBOIO
cTaxa ansa gusnyeckKux nuy,

WHdopmaums o 3aaBuTene
damunung *
Nvia*
OTyecTBO*
Jarta poxaeHna*
[aHHble JOKYMeHTa, YL0CTOBEPAIOLLEr0 IMYHOCTL (Nacnopra)
Cepua/Homep nacriopta*
KeM BblgaH*
Jara Bblgaun™
Appec No MecTy perucrTpaymm
CrpaHa*
Pervon*

PalioH*

ropog / MoceneHne*

Ynunua*

Jom*

Kopnyc

KBapTupa*

[oBepeHHOCTb (Konusa npunaraeTcs)
YKaXKuUTe Ha KOro BblaHa;

[iata Bbiaauu;

HOMep JOBEPEHHOCTHU

Cnocob nony4yeHus pesynbTaTa - INYHO B apPXMBE;

(Hy>XHOe NOAYEPKHYTb) - Yyepes 3aKOHHOr0 NpeACcTaBMTeNs;
- noyTon Poccuu;
- yepes ML

KoHTakTHasa nHgpopmayms
Mo6ubHbIN TeneqoH*
JomaluHnia TenedoH
E-mail

AZpec No MecTy NPoXnBaHUA (3anosHAETCA, ec/IY He coBNagaeT ¢ MeCTOM perncTpaunn 3asaBuTen
WU LOBEPEHHOTO /INLA)

CrtpaHa*

Pervon*

PalioH*

"opog / MoceneHne*
Ynnua*

Jdom*

Kopnyc



KBapTupa*

Ob6#3artenbHble 415 3an0fIHEHUA MOJA aHKETbI Bble/IeHbl 3HaKOM™

MHdopmauma no sanpocy
[ns  W“CNOMHEHWA apXMBHOW CNpaBkM O MOATBEPXAEHUW TPYAOBOr0 CTaXa YKaXWTe CBefeHM
HeobXxoAVMble AN MPOBEAEHMS MONCKOBOM PaboThbl

CBefieHMsA 0 rpaxpaHunHe
damunung *
Nvia*
OTuecTBO*
[Jarta poxaeHna*

[aHHble JOKYMeHTa, Y40CTOBEPSIOLLEr0 IMYHOCTL (Macnopra) rpaxiaHuHa
Cepus/Homep nacnopTa*
Kem BbigaH*
Jara Bblgaun™
Ajpec rno MecTy peructpauun rpaxgaHuHa

CrtpaHa*
PervoH*

PanioH*

"opog / MoceneHne*
Ynunua*

Jdowm*

Kopnyc

KBapTupa*

CBefieHNs1 0 MecTe paboTbl rpaXkjaHnHa Ha nepuog 3anpawmBaemMont MHpopMaLum
XPOHOOrMyeckne paMmku 3anpoca*
YKaxnuTe HauaslbHbIli U KOHEUHbIA rofpl
3anpaLuvBaemoro nepuoja
HaumeHoBaHUWe yupexaeHua*

YKauTe TO4YHOE Ha3BaHue
yupexkaeHusa/npefnpuaTus, B KOTopom Bbl
paboTanu

MecToHaxoXaeHne yupexxaeHns

CrpaHa*

PervoH*

PainoH*

opog / MoceneHne*

HanmeHoBaHWe CTPYKTYPHOTO
nospasgfeneHus*

YKaxXnTe Ha3BaHUs/HOMepa Bcex
CTPYKTYPHbIX NogpasgeneHunin (otgen, uex,
y4yacToK, MarasuH 1 T.4.) 3a 3anpaluvBaembi]
nepvog

[omkHocTb/npoeccnsa * YKaxunte Bce
AOMKHOCTM/Npodeccnn 3a 3anpallnBaembii
nepvod. Ecnn Bbl He pacrionaraete
TOYHbIMW CBELEHNAMU, YKAXKNTE NMPUMEPHO
[ata 1 Homep NprKasa/npoToKosa o nprem
Ha paboTy™*

Ecnun Bbl He pacnonaraete TOUHbIMUK CBefe-



HUAMM, YKXWTe NMPUMEPHBIA rof nprema
[ata 1 Homep npukasa/npoTokona) 0o
YBONIbHEHUU™
Ecnu Bbl He pacnonaraete TO4YHbIMU
CBEAEHUAMU, YKAXNTE NPUMEPHbIN O
YBO/IbHEHUA

JononHnTenbHasa MHPoOpMaLms o rpaxaaHuHe
®Pamunnua *(B cnyyae cMeHbl haMunnm)
B cnyyae HeOAHOKPATHOM CMeHbI (hamuanm
3a 3anpaluviBaeMblii MePUOL yKasaTb BCe
[atbl cMeHbl (hamuinm
[aTtbl poxzaeHus feTein
YKaxunTe fatbl POXAeHUA aeTeli 3a
3anpawivBaeMblii nepuog. CeefeHus
Heo6XoaMMbl ANS YCTAaHOB/IEHUS BPEMEHN
npebbiBaHMA B OTMYCKe N0 yXoay 3a

pebeHKoM
Konwus TpyfoBoli KHMXKKKN (HY>KHOe npunaraetcs
NoAYepPKHYTb) OTCyTCTBYET

JTto6ble A0NOHUTENbHbIE CBEAEHUS, KOTO-
pble MOTYT MOMOYb MOUCKY
Jarta 3anonHeHna aHKeTbI-3asB/EHNS Mopnuce 3aaBuTeNA



AHKeTa-3asB/ieHME 0 Bblfaye apXUBHOWM cnpaBKKN 0 3apaboTHON nnaTe Ans
PUN3NYECKUX nuy,

WHdopmaums o 3aaBuTene
damunung *
Nma*
OTuecTBO™
[Jata poxaeHna*
[aHHble JOKYMeHTa, YL0CTOBEPAIOLLEr0 JIMYHOCTL (Nacnopra)
Cepus/Homep nacnopTa*
Kem BblgaH*
[Jata Bblgaun™
Apfpec no MecTy permcrpaumu
CrpaHa*
PervoH*

PalioH*

Mopog / MoceneHne*

Ynnua*

Jdowm*

Kopnyc

KBapTupa*

[loBepeHHOCTL (Konusa npunaraeTcs)
YKaxuTe Ha KOro BblJaHa;

farta Bblauu;

HOMep LOBEPEHHOCTH

Cnocob nony4yeHmsi pesynbTaTta - INYHO B apXMBE;

(Hy>XHOe MOAYEPKHYTb) - Yyepes3 3aKOHHOM0 NpPeACcTaBUTENS;
- noyTon Poccuu;
- yepe3s ML,

KoHTaKTHas nHhopmMaums
Mo6WNbHbLIA TenegoH™
[lomaliHunin TenegoH

E-mail
Ajpec no MecTy NMpoXXnBaHmA (3aN0/IHAETCA, eC/IN He coBNagaeT ¢ MeCTOM pervcrpauum
3asABUTENSA NN JOBEPEHHOr0 1La)
CrtpaHa*
Pervon*
PalioH*

"opog / MoceneHne*
Ynuua*

Jdom*

Kopnyc

KBapTupa*

O6s3aTenbHble 415 3aM0/HEHWS NONS aHKETbI BblAeNeHbl 3HAKOM™



WHdopmaumsa no 3anpocy
[na McnonHeHMs apXMBHOM CMpaBKM O 3apabOTHOW nnaTe yKaXuTe CBEAEHMS, Heobxoaumble fj
NpoBefeHNs NOMCKOBOMN paboThbl

CBefieHVa 0 rpaxgaHunHe
damunua *
Nva*
OTuecTBO*
[Jata poxaeHua*

[aHHble JOKYMeHTa, YL0CTOBEPAIOLLEr0 IMYHOCTL (Macnopra) rpaxiaHuHa
Cepus/Homep nacnopTta*
Kem BblfaH*
Jara Bblgaun™
AJLpec Nno MecTy perucrTpauun rpaxgaHnHa

CrpaHa*
Pervon*

PainoH*

Mopog / MoceneHne*
Ynnua*

Jom*

Kopnyc

KBapTupa*

CBefeHNs 0 MecTe paboTbl FpaXxjaHUHa Ha Neprog 3anpalliBaemMon nHgpopmaLmm
XpoHOoNorMyeckKme pamkn sanpoca*
YKaxuTe KpaiHue rofbl no6bix 60
MecsLeB paboTbl NOAPAL B COOTBETCTBUE
c n.4 ct. 30 ®efepanbLHOro 3akoHa oT
17.12.2001 Ne 173-®3 «O TpyLOBbIX
neHcusax B Poccuitickoni depepaymmns»
HavnmeHOBaHMe yupexxaeHma* YkaxuTe
TOYHOE Ha3BaHWe yupexaeHus/npes-
npuaTus, B KOTopom Bbl paboTanu
MecToHaxoXeHue yupexaeHuns
CtpaHa*

Pervnon*

PainoH*

Mopop / MoceneHne*

HavmeHoBaHWe CTPYKTYpPHOIo
nofpasfeneHna*

YKaxuTte Ha3BaHMsA/HOMepa Bcex
CTPYKTYpPHbIX nojpasfeneHuii (otgen,
LIeX, Y4aCTOK, MarasuH 1 1.4.) 3a
3anpaLuvBaemblil Nepunoa
JomkHocTe/npodeccus * YkaxuTe Bce
[o/MKHocTM/Npoeccnn 3a
3anpaiivBaeMblii nepuod. Ecnv Bbl He
pacrnofiaraete TOYHbIMU CBEAEHUAMMU,
YKaXXunTe NpuMepHo

[ata v Homep npukasa/npoTokosna o
npueme Ha paboTty*

Ecnu Bbl He pacnonaraete TOYHbIMU



CBEZIEHUSMU, YKaXKUTE NPUMePHbI rof
npvema

[ata n Homep npukasa/npoTokona) 0b
YBOJIbHEHUN™
Ecnu Bbl He pacnonaraete TOYHbIMA
CBELEHNAMM, YKaXXMNTE NPUMEPHbIN rof
YBOJ/IbHEHUSA

JononHnTenbHas nHpopmaums o rpaxgaHnHe
®amununa *(B cnyyvae cMeHbl haMmmnnm)
B cnyyae HeOAHOKPATHON CMEHBI
thammnnuny 3a 3anpalLvBaeMblil Nepuos
yKaszaTb BCe
[aTbl cMeHbI hammnmm
[aTtbl poXxaeHus geten
YKaxuTe fatbl pOXXAeHUA feTei 3a
3anpalumBaeMblii nepuog. CeeaeHmns
HeobX04VMbI A/1F YCTAHOBNEHUS BpeMe-
HW NpebbIBaHNSA B OTNYCKe N0 yxoay 3a

pebeHKOoM
Konus Tpy4oBON KHUXKN (HY>XHOe npunaraetcs
NOAYEPKHYTb) OTCyTCTBYeT

JTto6ble AONONHUTENbHbIE CBEAEHWS,
KOTOpble MOTFYT NOMOYb MOUCKY
[laTa 3ano/iHeHUs aHKETbI-3as1BNEeHMUS Moanuch 3asBUTeNS



AHKeTa-3asB/IeHMe 0 Bblgaye apXMBHOWN cnpaBKu A5 pusmyecknx nuuy, (MHoe)

VHdopmaums o 3aaBuTene
damunng *
Nms*
OTuecTBO*
[Jata poxgeHna*
[JaHHble JOKYMEHTa, YA0CTOBEPAIOLLEro IMYHOCTL (NacnopTa)
Cepwus/Homep nacnopTa*
Kem BblgaH*
[Jara Bblgaun™
Afpec No MecTy perncrpaumu
CrpaHa*
Pervon*
PaiioH*
Mopog / MoceneHne*
Ynnua*
Jdom*
Kopnyc
KBapTupa*
[oBepeHHOCTb (KONWUA npunaraeTcs)
YKaXunTe Ha KOro BblAaHa,;
fiaTa Bblaauu;
HOMep LOBEPEHHOCTH

Cnoco6 nony4yeHunsi pesynbTaTa - INYHO B apXMBe;

(Hy>XHOe MOAYEPKHYTb) - Yepes 3aKOHHOTr 0 NpeacTaBUTeNs;
- noyton Poccum;
- Yepes MoL,

KoHTakTHasa nHhopmaymsa
Mo6unbHbIN TeneqoH*
JomaiiHunin TenegoH
E-mail

AJpec No MeCcTy NPOXMBAHUA (3aM0JIHAETCA, eC/IX He coBnajaeT ¢ MeCTOM perucrpauumu
3aABUTENA U JOBEPEHHOI0 N1La)
CtpaHa*
PervoH*
PainoH*
"opog / MoceneHne*
Ynnua*
Jdowm*
Kopnyc
KBapTupa*

O6s3aTeNbHblE /15 3aM0/IHEHUS NONSA aHKETbI BbleNeHbl 3HaKOM™
WHdopmaymsa no 3anpocy
[Ns VCNONHEHMS apXMBHO CMpaBKW O MOATBEPXAEHUM TPYAOBOrO CTaXa YKaXKWTe CBefeHU



Heo6XoaMMble ANA NPOBeLEHNS NOUCKOBON paboTbl
CBefieHUA 0 rpaxgaHuHe
damunng *
Nma*
OtuecTBO*
[Jata poxaeHna*
[aHHble JOKYMeHTa, Y40CTOBEPSAOLLEr0 JIMYHOCTb (MacnopTta) rpaxiaHuHa
Cepus/Homep nacnopTa*
Kem BblfaH*
JaTa Bblgaum™
Afpec Nno MecTy peructpauun rpaxxgaHnHa
CrtpaHa*
PervoH*
PaiioH*
"opog / Mocenexne*
Ynuua*
Jom*
Kopnyc
KBapTupa*
CsefileHNA 0 3anpoce 1 NepUoz 3anpalumBaemMoi nHpopmMaLmn
XpoHonornyeckne pamkmn 3anpoca*
YKaXXuTe Hauya/bHbI N KOHEYHbI rofbl
3anpaluvBaemMoro nepuoga
Tema 3anpoca
JononHnTenbHaa MHMopmMaLnsa o rpaxxjaHuHe
Ntobble fONONMHUTENIbHbIE CBEAEHUS,
KOTOpble MOTyT MOMOYb MOUCKY
Jata 3anonHeHnsa aHKeTbl-3aAB1eHNS Moanuck 3aaBuTens



Ob6#n3aTesibHble NONSA aHKETbI BblAe/IEHbl 3HAKOM™
MHhopmaLmsa 0 nepcoHanbHbIX faHHbIX XpaHUTCA 1 06pabaTbiBaeTCcs ¢ COOMOAEHNEM
Tpeb0BaHNn POCCUINCKOro 3aKOHOATe/IbCTBa O NEPCOHA/IbHbLIX AaHHbIX. 3ano/HAA fJaHHYHO
aHkeTy, Bbl faeTe cornacue Ha 06paboTKy NepcoHasIbHbIX AaHHbIX.
CBegeHnA o 3aaBuTene
MHopmaums o 3asaButene
damnnung *
Nva*
OtyecTBO*
Afpec No MecTy perncrpaumu
CrtpaHa*
Pervon*

PalioH*

"opog / MoceneHne*

Ynnua*

Jdom*

Kopnyc

KBapTupa*

[loBepeHHOCTb (Konusa npunaraeTcs)
Ha KOro BblfaH

fata Bbifaun

HOMep LOBEpPEeHHOCTYU

Cnocob6 nonyyeHns pesynbrarta - INYHO B apXMBE;

(HY>XHOe NOAYEPKHYTb) - Yyepes 3aKOHHOr0 NpeacTaBuTeNs;
- noyTon Poccuu;
- yepes ML

KoHTakTHasa nHgopmauus

Mo6usbHbIN TenegoH

JomaluHnia TenedoH

E-mail*

AZpec No MecTy NPOXXmMBaHUA (3anosiHAETCA, eC/IN He COBNajaeT ¢ MeCTOM permcrpaumm
3aAaBUTeNA NN LOBEPEHHOI0 ML)
CrpaHa*
PervoH*

PalioH*

"opog / MoceneHne*
Ynnuya*

pile]Via

Kopnyc

KBapTupa*



35

NHpopmMauns o JOKyMeHTe, KOnuA (BbIMUCKA) KOTOPOro 3anpawlBaeTca
Bua gokymeHTa:*
(pewweHne, NocTaHOB/EHNUE)
Ha3BaHue opraHusauum (opraHa),
N3faBLUEA JOKYMEHT: *
(paiucnonkom, 'naBa agMUHUCTpaL NN,
CeNbCKWiA COBET - C YKa3aHMeM Ha3BaHuA
paiioHa, ropofa, cena)
[aTta n Homep goKymeHTa: *
(ecnun He pacnonaraeTe TOYHbIMMU
CBEAEHUAMU, YKKNTE NPUMEPHbIA T0O4)
CopepxaHue 3anpoca: *
- HasBaHue caf0BO4YECKOTO
ToBapuwecTsa, Ne yyactka *
- damunua, nma, 0TYECTBO NunLa, KOMY
Bblfle/IeH 3eMe/IbHbI Y4acTOK*
[ oKyMeHT, NOATBEPXAaoLWmniA npasa MpuKpennuTb KONUIO LOKYMEHTA
COOCTBEHHOCTU HAa HEABMXXUMOCTb (414
UL, He 3HavalLnxca B 3anpalinBaeMmom
LOKYMEHTE): *
(cBMAeTenbCTBO O perncrpaymnm npasa
COOGCTBEHHOCTW, AOTOBOP KYMNAN-MPOLaXHu
3aBellaHue nT.4.)
JononHuTeNnbHbIE CBEAEHNA:
No6ble 4ONONHUTENbHbIE CBEAEHNUS,
KOTOpble MOTYT NOMOYb MOUCKY.
Onnaty rapaHTupyto
[ata 3anonHeHns aHKeTbl-3aAB/IeHUA



Ob6#A3aTesibHble NONSA aHKETbI BblAe/IeHbl 3HAKOM™

MHpopmauma o nepcoHasbHbIX AaHHbIX XpaHUTCA 1 0bpabaTtbiBaeTca ¢ CO6/0AeHNEM
Tpeb0oBaHM POCCMINCKOro 3aKOHO4ATEeNbCTBA O MEPCOHA/bHbIX AaHHbIX. 3an0NHAS AaHHYIO
aHkeTy, Bbl flaeTe cornacue Ha 06paboTKy NepcoHasIbHbIX JaHHbIX.

CaefleHNA 0 3asBUTESIE
MHdopmaums o 3asaButene

damunung *

Nma*

OTyecTBO*

Ajpec no mecTy perncrpaymmn

CrtpaHa*

Pervon*

PainioH*

"opog / MoceneHne*

Ynuua*

Jom*

Kopnyc

KBapTupa*

JloBepeHHOCTL (KONWUs npunaraeTcs)

Ha KOro BblfaH

AaTa Bblgaum

HOMep JOBEPEHHOCTY

Cnocob nony4yeHuns pesynbTaTa - INYHO B apXMBE;

(Hy>XHOe NofYepKHYTb) - yepes 3aKOHHOIO NpefcTaBUTenNs;
- noytou Poccuu;
- Yepes MoL|

KoHTakTHasa nHgpopmayms
Mo6unbHbIN TenehoH
[lomaliHunin TenegoH
E-mail*
Ajpec rno MecTy NpoXXmneaHuA (3ano/IHAETCA, ec/In He coBNajaeT ¢ MeCTOM perucrpauunm
3aABUTENA NN LOBEPEHHOI0 N1La)
CrtpaHa*
Pervon*
PalioH*
Mopog / MoceneHne*
Ynnua*
Jom*
Kopnyc
KBapTupa*

MHhopmaymna o fJOKYMeHTe, Konusa (BbINMCKa) KOTOPOro 3anpawunBaeTcs
Bup pokymeHTa: *



(peLLeHune, NocTaHOB/EHNME)

HasaHue opraHm3auun (opraHa),
N3[aBLLUEN JOKYMEHT: *

(parincnonkom, I'naBa agMUHUCTpaLUN,
CeNbCKNI COBET - C yKa3aHWeM Ha3BaHWS
paioHa, ropoja, cena)

[aTta n Homep JOKyMeHTa: *

(ecnn He pacnonaraeTe TOYHbIMM
CBeAEHMAMU, YKaXNTE MPUMEPHBIA rof)
CopeprxaHue 3anpoca:

- Ha3BaHue rapaxxHoro koonepartmsa, No
yyacTka*

- ®amunns, Mg, 0TYECTBO ULa, KOMY
BblA€eNeH 3eMe/ibHbIA y4acToOK*
LJLOKYyMeHT, NOATBEPXAAKOLLNIA NpaBa
COBGCTBEHHOCTM Ha HEABMXUMOCTb (415
WL, He 3HaYaLLMXcs B 3anpallBaeMom
LNOKYMeHTe): *

(cBMAeTENbLCTBO O perncTpaymm npasa
COBCTBEHHOCTU, JOrOBOP KYMNAN-MPOLAXMN
3aBelllaHve U T.4.)

[oNoNHUTENbHBIE CBEAEHUSA:

Jto6ble AONONHUTENbHbIE CBEAEHNS,
KOTOpPble MOTYT MOMOYb MOUCKY.
OnnaTy rapaHTupyto

[aTta 3ano/IHeHNs aHKeTbI-3asB/1IeHNA

MpuUKpPenuTb KONuio JOKyMeHTa



Ob6#3aTefbHble Mo aHKETbI BblAeNeHbl 3HAKOM™

WHhopmaumsa 0 nepcoHanbHbIX AaHHbIX XpaHUTCA U 06pabaTbiBaeTCs C COOMI0AEHNEM
Tpe6oBaHWIn POCCUIACKOr0 3aKOHOAATENIbCTBA O NMEePCOHA/IbHBIX AaHHbIX. 3anonHAA AaHHYHO
aHkeTy, Bbl faeTe cornacue Ha 06paboTKy NepcoHa/IbHbIX JaHHbIX.

CBefieHNa o 3aaBuUTENE
MHpopmauma o 3aasuTene

damunng *
Nma*
OTuecTBO™

AJpec rno MecTy perncrpauumu
CrpaHa*
Pervon*
PainoH*
"opog / Mocenexne*
Ynnua*
Jdowm*
Kopnyc
KBapTupa*
[JloBepeHHOCTL (KOMWA npunaraeTcs)
Ha KOro BblfaH
[aTa Bblgayn

HOMep 4OBEPEHHOCTY
Cnoco6 nonyyeHus pesynbrarta - INYHO B apXMBE;
(Hy>KHO€ MoAYEPKHYTb) - Yyepes 3aKOHHOI0 NpejcTaBUTeNs;
- noyToi Poccuu;
- Yyepes ML

KoHTakTHas nHgpopmaums

Mo6ubHbIA TenetoH

JomalHunin TeneoH

E-mail*

AJpec No MeCTy NPOXMBaHUSA (3aM0/IHAETCA, ec/IN He COBNajaeT ¢ MeCcTOM perucrpalmm
3aABUTENA UIN JOBEPEHHOr0 /nLa)
CtpaHa*
Pervon*

PalioH*

"opog / MoceneHne*
Ynnua*

Jdom*

Kopnyc

KBapTupa*



MHdopmaumrs o JOKyMeHTe, KOnusa (BbINMCKa) KOTOPOro 3anpatunsaeTcs

Bupa pokymeHTa: *
(peLueHre, NocTaHOB/EHME, [OMOBOP Ha
npaBo 3aCTPOWNKK, [OroBop 6eccCpoYHOro
M0/Ib30BaHNA 3eMe/IbHbIM YYaCTKOM)
HasBaHue opraHu3aymmn (opraHa), n3gasLUei
JOKYMEHT: *
(parimcnonkom, I'naBa agMUHUCTPaLUN,
CeNbCKWUIA COBET, paliOHHbIN OTAeN
KOMMYHa/IbHOr0 X035CTBa - C YKa3aHWeM
Ha3BaHWA paiioHa, ropoja, cena)
Jarta n Homep fOKyMeHTa: *

(ecnun He pacnonaraeTe TOYHbIMU
CBELEHMAMU, YKaXNTE NPUMEPHBIA rof)

CopepxaHue 3anpoca: *
- Afpec*
-l"op BblAENEHNs 3eMeNbHOr0 yyacTka™
-log noctpovikn goma*
-Gamunnga, nmsa, 0T4ECTBO MNepBOro
3em/eBnasensla, 4OMOBnagenbLa*
JlOKyMeHT, MOATBEPXAAIOLLMIA NpaBa [MprKpennTbL KONUIO LOKYMEHTA
COOGCTBEHHOCTU HA HEABWXUMOCTb (419 L,
He 3Havallnxcs B 3anpalimBaemMom
[NOKYMeHTe): *

(cBMAeTENbLCTBO O perncrpalmm npasa
COOGCTBEHHOCTU, OrOBOP KYMNU-NPOAAXKMH,
3aBellaHne n 1.4.)
JononHuTenbHble CBEAEHMUSA:
JTrtobble 4ONOMHUTENbHbIE CBELEHUS,
KOTOpble MOTyT MOMOYb MOUCKY.

Onnaty rapaHTupyto
[aTa 3anonHeHnsA aHKeTbl-3adB/1eHUs



O6s3aTeNbHble NONS aHKETbI BbleNeHbl 3HaKOM*

NHhopmaLms 0 NepcoHanbHbIX JaHHbIX XpaHUTCS N 06pabaTbiBaeTCs C COOMOAEHVEM
Tpe6GoBaHM POCCUIACKOr0 3aKOHOAATENbCTBA O NEPCOHANbHbIX AaHHbIX. 3anoHss AaHHYHO
aHKeTy, Bbl flaeTe cornacve Ha 06pa6oTKy NepcoHasbHbIX AaHHbIX.

CBefleHNA 0 3aaABUTENE
MHpopmaumsa o 3asaButene

damunng *
Nma*
OTuecTBO™

Afpec No MecTy perncrpauunm
CrtpaHa*
Pervon*
PaiioH*
"opog / MoceneHne*
Ynuua*
Jom*
Kopnyc
KBapTupa*
[oBepeHHOCTb (Konusa npunaraeTcs)
Ha KOro BblfaH
[aTa Bblgaun
HOMEp [OBEPEHHOCTM

Cnocob nony4yeHmsi pesynbtaTta - IMYHO B apXUBE;
(HY>XHOe NOAYEPKHYTb) - Yepes 3aKOHHOr0 NpeAcTaBuUTeNs;
- noytoi Poccuu;
- Yepes MOL

KoHTakTHasa nHgpopmayms
Mo6unbHbIA TenedoH
JomaluHnia TenedoH
E-mail*
AJpec No MecTy NPOXMBAHWUA (3aMONHAETCA, eCNM He coBMNajaeT ¢ MeCTOM perncrpauum
3aABUTeNA W LOBEPEHHOro Nnua)
CrpaHa*
Pervon*
PainoH*
Mopog / MoceneHne*
Ynnya*
Jom*
Kopnyc
KBapTupa*



MHdopmaumrsa o JOKyMeHTe, Konusa (BbIMMCKA) KOTOPOro 3anpatlunsaeTcs
Bup fokymeHTa: *
(pewueHune, nocTaHOB/IEHME)
HasBaHue opraHusaumm (opraHa), n3gasLuein
[IOKYMEHT: *
(paiucnionkom, I'naBa agMUHUCTPaLMK - C
yKa3aH1eM Ha3BaHWs painoHa, ropoja)
[ata n Homep foKymeHTa: *
(ecnn He pacnonaraete TOYHbIMU CBEAEHUAMU,
YKaXXUTE NPUMEPHbIiA rg,u,)
CofiepxaHue 3anpoca
- Apec KBapTupbI™*
- bamunng, UMs, 0TYECTBO NNLA, KOMY
BbleNnanacb Keaptmpa*
- MecT0 paboTbl Ha MOMEHT BblfeNeHNs
KBapTUpPbI
[lOKyMeHT, NOATBEPXKAAIOLWMIA NpaBa MprKpenuTb KONWUIO JOKYMEHTA
COOGCTBEHHOCTM Ha HEABMXUMOCTb (419 NnLL, He
3HayaLlmMxca B 3anpallnBaeMoM LOKYMEHTe): *
(cBMAeTENbCTBO O perncrpaymm npasa
COOGCTBEHHOCTK, OrOBOP KYMN/U-NPOAaXKH,
3aBellaHve N 1.4.)
[0NONHUTENbHBIE CBEAEHUA:
Niobble [ONONHUTE bHBIE CBEAEHNUSA, KOTOPbIe
MOTYT NOMOYb MOUCKY.
OnnaTy rapaHTupyto
[JaTa 3anonHeHns aHKeTbI-3aABMeHNA



AHKeTa-3asB/1eHMe 418 NoNyYeHNA KOnNun (BbIMUCKK) apXMBHOM0 AOKYMEHTA
0 NepeBOje NINLEBOro cyeTa Ha KBapTuUpy A1 PM3NYecKoro nimua

O6sa3aTe/IbHble NOMA aHKETbI BblfeNeHbl 3HaKOM™

VHpopmauma o nepcoHanbHbIX JaHHbIX XpaHUTCA M 06pabaTbiBaeTcs ¢ COON04eHMEM
TpeboBaHM POCCUINCKOro 3aKOHOAAaTeNIbCTBA O MEPCOHA/bHbIX AaHHbIX. 3an0NHAS AaHHYIO
aHkeTy, Bbl flaeTe cornacue Ha 06paboTKy nepcoHasibHbIX AaHHbIX.

CBefleHnA 0 3aaBuUTese
WHdopmauuns o 3asasutene

damunng *

Nva*

OTuecTBO*

Ajpec no MecTy perncrpawmmn

CrtpaHa*

Pernon*

PanioH*

"opog / MoceneHne*

Ynunua*

Jdowm™*

Kopnyc

KBapTupa*

[loBepeHHOCTL (Konusa npunaraeTcs)

Ha KOro BblfaH

faTa Bblfauu

HOMep JOBEpPEeHHOCTHU

Cnocob nonyyeHuns pesynbrarta - IMYHO B apXUBE;

(HY>KHOe NMOJYePKHYTb) - yepe3 3aKOHHOr0 NnpeAcTaBUTeNs;
- nouTon Poccuu;
- Yepes MoL|

KoHTakTHasa nHgopmauyus
Mo6unbHbI TenegoH
[JomaiiHunin TenegoH
E-mail*
AZpec no MecTy NPOXmnBaHUSA (3aM0STHAETCS, eC/IM He coBNajaeT ¢ MeCTOM perucrpaumnmn
3assBUTENSA NN AOBEPEHHOr0 1La)
CtpaHa*
Pervnox*
PaiioH*
"opog / MoceneHne*
Ynnua*
Jdom*
Kopnyc
KBapTupa*
NHpopmayma o LOKYyMeHTe, Konus (BbINMCKA) KOTOPOro 3arnpallunBaeTcs
Bupg foKymeHTam *
(peLLeHue, NOCTaHOBNEHWE)
HassaHwve opraHusaumu (opraHa), n3gasLuel
[OKYMEHT:*



(pariucnionkom, I'naBa agMUHUCTPaLMK- C
yKa3zaHVeM Ha3BaHUsA paioHa, ropoja)
[arta n Homep AOKyMeHTa: *

(ecnun He pacnonaraete TOYHbIMU
CBEAEHMSAMU, YKXNTE MPUMEPHbIN TOA)
CogfepxaHue 3anpoca: ¥

- AQpec KBapTupbI™*

- Gamunng, UMs, 0TYECTBO COOCTBEHHNKA™

- ®amunug, UMs, 0TYECTBO LA, Ha YbE UMA
nepesefeH cyeT*

JOKYMeHT, NOATBePXXAAtOLLMIA NpaBa
COOGCTBEHHOCTM HAa HEABUXUMOCTb (4719 NnL,
He 3HavaLLMxcs B 3anpallvBaeMom
LOKYMeHTe): *

(cBMAeTeNbCTBO O permcTpaymm npasa
COOCTBEHHOCTK, AOT0BOP KYMIN-MPOAaXKMN,
3aBellaHue n 1.4.)

[ononHuTeNbHbIE CBEAEHUS:

J1io6ble LOMONHUTENbHbIE CBEAEHNS,
KOTOpble MOTYT MOMOYb MOUCKY.

Onnaty rapaHTupyto

[aTa 3anoNHeHns aHKeTbl-3as8B/EHNSA



O693aTe/IbHble NOMA aHKETbI BblAeNeHbl 3HAKOM™
VHpopmauma o nepcoHanbHbIX JaHHbIX XpaHUTCA U 06pabaTbiBaeTcs ¢ CObN0AeHMEM
Tpeb0oBaHNN POCCUINCKOro 3aKOHOAATeNIbCTBA O NEPCOHA/bHbIX AaHHbIX. 3aM0NHAN JaHHYHO
aHkeTy, Bbl faeTe cornacuve Ha 06paboTKy NepcoHaNbHbIX AaHHbIX.
CBeaeHnsa o0 3aaBUTese
WHpopmauua o 3asasutene

damunung *

Nva*

OTyecTBO*

Apfpec no MecTy permcrpaumu

CrpaHa*

Pernon*

PalioH*

"opog / MoceneHne*

Ynnua*

Jom*

Kopnyc

KBaptupa*

[oBepeHHOCTb (KOonua npunaraeTcs)

Ha KOro BblfaH

fata Bbifaun

HOMep 4OBEPEHHOCTHU

Cnocob6 nony4yeHus pesynbTaTa - INYHO B apPXMBE;

(Hy>XHOe MOAYEPKHYTb) - Yepes 3aKOHHOr0 NpPeacTaBUTENS;
- no4Ton Poccum;
- yepes MoLL

KoHTakTHasa nHpopmaymsa

Mo6WNbHbIN TenehoH

[JomaiiHunin TenegoH

E-mail*

AZpec No MecTy NPOXMBaHWUA (3aM0NHAETCA, eC/IM He coBNajaeT ¢ MeCTOM perucrpauum
3aA9BUTENA NN JOBEPEHHOr0 /1La)
CrpaHa*
Pervnon*

PalioH*

"opog / MoceneHne*

Ynnua*

Jom*

Kopnyc

KBapTtunpa*

NHdopmaLma o joKymeHTe, Konna (BbINMCKA) KOTOPOro 3anpallinBaeTcs
Bup jokymeHTa: *




(akT)

HasBaHue opraHusaunn (opraHa),
n3gaBLUei JOKYMEHT *

C YKa3aHWeM Ha3BaHus pailoHa, ropoga

JaTta 1 Homep JOKyMmeHTa: *

(ecnu He pacnonaraeTe TOYHbIMM

CBeLEHNAMM, YKXNTE NPUMEPHbIN T0f)
Cogep>xaHue 3anpoca: *

-Afipec*

- [op BBOAA B 3KCNyaTayumto

[lomMa, 3JaHna*

- CTpouTeNibHbIN HOMeEp AoMa, 34aHnS™
- Ne MuKpopaiioHa, KBapTana*

- KonnyecTtBo noagbesfos™

-KonnyecTBo KBapTup*

-OTaXHOCTL™

-KameHHbIN, NaHeNbHbIN,
KpYNHOMNaHEeNbHbIN, KUPNUYHBIRA, LLINaKo-
OM04YHbIN ¥ apyrue*

-Hannune opraHusaumnin, yupexaeHuin Ha
M 3Taxe 3JaHunsa™*(4a unm Her)
JlOKyMeHT, NOATBEPXKAAOLMIA NpaBa
COOCTBEHHOCTM Ha HeABUXUMOCTb: *
(Borosop Kynaun-npofaxu, 3aBeLiaHune un
T.4.)

OnnaTy rapaHTupyo

JononHuTenbHble CBEAEHUA:

J1to6ble JONONHUTENbHbIE CBEAEHNUS,
KOTOpble MOTYT MOMOYb MOUCKY.

[JaTa 3anonHeHns aHKeTbI-3asB/EHUSA

MpUKpPEnnUTb KOMWI0 JOKYMeHTa



AHKeTa-3asAB/IeHNe A1 NOMyYeHUS Konuun (BbIMUCKK) apXMBHOIO AOKYMEHTa
00 MMYLLLECTBEHHbIX NpaBax 48 pu3nyeckoro nuua (MHoe)

O693aTefIbHble NONSA aHKeTbl BblAe/IeHbl 3HAKOM™*
WNHpopmauma o nepcoHasbHbIX AaHHbIX XpaHUTCA U 0bpabaTbiBaeTcs ¢ CO6M0AEHNEM
Tpe6oBaHWIn POCCUIACKOr0 3aKOHOAAaTe/IbCTBA O MEPCOHANbHbIX AaHHbIX. 3ano/HAS AaHHYHO
aHkeTy, Bbl faeTe cornacue Ha 06paboTKy NepcoHasibHbIX AaHHbIX.
CBefieHNA 0 3aABUTENE
MHpopmauusa o 3aasutene

damunung *

Nma*

OTyecTBO*

Afpec no MecTy permcrpaumu

CrpaHa*

Pervon*

PainoH*

"opog / MoceneHmne*

Ynnua*

Jom*

Kopnyc

KBapTtupa*

[oBepeHHOCTb (KONWsA npunaraeTcs)

Ha KOro BblfaH

fara Bblgaun

HOMep JOBEPEHHOCTHU

Cnoco6 nonyyeHuns pesynbrarta - INYHO B apXMuBe;

(Hy>XHOe MOAYEPKHYTb) - yepe3 3aKOHHOI0 npeAcTaBUTeNs;
- noyToi Poccuu;
- yepes MoL

KoHTakTHasa nHgpopmayms
Mo6unbHbIN TenetoH
JomalHunin TenegoH
E-mail*
AJpec rno MecTy NPOXXMBaHUA (3anosIHAETCS, ec/IN He coBnagaeT ¢ MeCTOM pPerucTpaunm 3aaBuTes
WU LOBEPEHHOrO /NLA)
CrpaHa*
Pervon*
PainoH*
lopog / MoceneHne*
Ynuua*
Jdom*
Kopnyc
KBapTupa*
MNHhopmaymsa o JOKYMeHTe, Konusa (BbINMCKA) KOTOPOro 3anpawmnBaeTcs
Bua gokymeHTa: *
(peLLeHmne, NocTaHOBMEHME, PaCMOPSKEHWE)
HasBaHue opraHusauuu (opraHa), n3gasLueit



[OKYMEHT*

C YKa3aHWeM Ha3BaHWs pailoHa, ropoga
Jarta n Homep AOKyMeHTa: *

€C/IN He pacnonaraete TOYHbIMU
CBEJEHMAMU, YKaXNTE NPUMEPHbIA rof)
CopfeprkaHue 3anpoca: *

- Afpec

-Mopa

[IOKyMeHT, NoATBEPXKAAIOLLMIA NpaBa MpUKPennTbL KON LOKYMeHTa
COOCTBEHHOCTW Ha HEABMXMMOCTb: *

(cBMAeTENbCTBO HA NPaBO COOCTBEHHOCTH,

[0roBop Kynau-npogaxm)

[lononHUTENbHbIE CBEAEHNS:

Ntobble LONONHUTENbHbIE CBEAEHUS, KOTOPbIE

MOTYT MOMOYb MOMCKY.

Onnaty rapaHTupyto

[laTa 3anofiHeHNS aHKETbI-3as1B/IEHNS



AHKeTa-3asB/IeHNe 471 NOJIyYEHUS CNpPaBKN 0 NONIMTUYECKUX PENPECCUSAX
(packynaumBaHue, KOH(UCKALNA UMYLLECTBA, BbICE/IEHUE, OCYXXEHWE) AN
(hn3nyeckoro nuua

O6s3aTe/NbHble N0/ aHKETb! BblAeNeHbl 3HAKOM™
MHopmaumss 0 NepcoHasbHbIX [aHHbIX XpaHUTCS W 0b6pabaTbiBaeTcs C  COGNIOAEHUEM
Tpe6GoBaHWIA POCCUIACKOr0 3aKOHOAATENbCTBA O MEPCOHaNbHbIX AaHHbIX. 3anofiHsas [AaHHYo

MHdopmaumsa o 3aaButene
damunng *
Nvia*
OTuecTBO*
Jarta poxaeHna*
[aHHble JOKYMEHTA, YLO0CTOBEPAOLLEr0 IMYHOCTL (Nacrnopra)
Cepwus/Homep nacriopta*
Kem BblgaH*
Jara Bbigaun™
A[pec no MecTy perncrpaumu
CrtpaHa*
Pernon*
PalioH*
Mopog / MoceneHne*
Ynnua*
Jom*
Kopnyc
KBapTupa*
[JoBepeHHOCTL (KONWsa npunaraeTcs)
Ha KOro BblaaH
[aTa Bblgayn
HOMep [0BEepPEHHOCTYU

Cnocob6 nonyyeHuns pesynbTata - INYHO B apXMBE;

(Hy>XHOe NMoAYEPKHYTb) - Yepes3 3aKOHHOr0 NpeACTaBUTENS;
- no4Ton Poccuu;
- Yepes ML

KoHTakTHasa nHgpopmayms
Mo6unbHbI TeneqoH*
JomaluHuii TenedoH
E-mail
AZpec no MecTy NPOXXMBaHUA (3aMoNHAETCA, ec/IN He coBnajaeT ¢ MECTOM PerucTpaumnmn 3asasuTen
NN LOBEPEHHOIO NnLa)
CrtpaHa*
Pernon*
PainoH*
"opog / MoceneHne*
Ynnua*
Jdowv*
Kopnyc



KBapTupa*

MHpopmaymsa o nuue, Ha KOTOpOoe 3anpallinBatoTca cBefeHnA
damnnung, nvsa, 0T4ecTBO NmLa, o
KOTOPOM 3anpallnBaroTCa CBefeHus: *
Mpun packynaumBaHnN yKa3blBarOTCA
®UNO rnasbl ceMbU
o4 poxpeHua: *
MecCTo XXW1TenbLCTBa B Nepunog
NMPUMEHEHMA Penpeccun:
YKaXnTe HauMeHOBaHMe HaceNiéHHOro
MyHKTa, palioHa
Bug npumeHEHHOW penpeccun *
OcyXaeHue, packynaymsaHue u T.4.
Mpwn packynaunBaHMn yKaxKnTte COCTaB
Cembu:
DO, rof poxaeHUa Kaxkaoro us
4/IEHOB CeMbM
JononHuTtenbHble CBEAEHUA:
J1to6ble AOMONHUTENbHbIE CBEAEHUS,
KOTOpble MOT'YT NMOMO4Yb MOMUCKY
Jarta 3anonHeHns aHKeTbl-3a9BNeHNS Mopgnuck 3aaBuTENA



AHKeTa-3asBMeHNe 419 NOYHEHUSA CnpaBKu
06 3BaKyauun rpaxkgaH Ha Tepputoputo Tatapckoi ACCP B nepuog
Bennkon OTeyecTBeHHOW BOWMHbI 1941-1945rT.

O6s13aTeNbHble NONS aHKETbI BbleNeHbl 3HAKOM™*

NHpopmaums 0 NepcoHanbHbIX AaHHbIX XpaHUTCS U 06pabaTbiBaeTcs C COGMHOAEHUEM

Tpe6oBaHWUIi POCCUIACKOTO 3aKOHOAATENbCTBA O MEPCOHaNbHbIX faHHbIX. 3anonHsas [AaHHYHO

aHKeTy, Bbl flaeTe cornacme Ha 06paboTKy NepcoHaNbHbIX AaHHbIX.
NHopmaLms o 3asBuTene

damunung *
Vma*
OTuecTBO*
[Jata poxaeHuna*

[aHHble JOKYMeHTa, YL0CTOBEPAIOLLEr0 IMYHOCTb (nacrnopTa)
Cepus/Homep nacnoprta*
Kem BblgaH*
[Jata Bblgaun™

Afpec no MecTy perncrpauunmu

CrpaHa*
PernoH*
PainoH*
ropog / MoceneHne*
Ynnua*
Jdom*
Kopnyc
KBapTupa*
[oBepeHHOCTL (KOMKWs npunaraeTcs)
Ha KOro BblfaH
faTa Bblaayn

HOMep AOBEPEHHOCTY
Cnocob nony4yeHus pesynbtaTta - INYHO B apXuBe;
(Hy>XHOe MOAYEPKHYTb) - Yyepes3 3aKOHHOr0 MpeacTaBUTENS;
- noyTon Poccuu;
- Yyepes MoL,

KoHTakTHasa nHgpopmaums
Mo6UbHbIA TeneoH*
JomaluHnia TeneoH
E-mail
AJpec rno MecTy NPoXX1UBaHUA (3ano/IHAETCA, eCNN He COBNafaeT C MeCTOM perncrpauumn 3asasuTten
W LOBEPEHHOIO N1La)
CrpaHa*
PervoH*
PainoH*
"opog / MoceneHne*
Ynnua*
Jom™*
Kopnyc



KBapTumpa*

WHdopmaumvsa o nuue, Ha KOTOPoe 3anpaLlnBatoTCA CBeLeHUs
CocTaB CEMbM HA MOMEHT 3BaKyaLun*:
damununsa, nvs, 0TYECTBO /AL, O KOTOPbIX
3anpalinBaroTCca CBefeHns
"0 poXXAeHUA L, O KOTOPbIX
3anpalunBaroTCa CBeAeHUA:
"o 3Bakyauuu: *
MecTo XnTenbCcTBa 40 3BaKyauun: *
YKaxnTe HaMeHOBaHWe HacelléHHOro
MyHKTa, 061acTn (aBTOHOMHOI pecny6ankm)
COHO3HOI pecny6/iMKku
MecCTOo XUTenbCTBa B Mepuoj aBakyauun: *
YKaxXunte HammeHoBaHWe HaceléHHOro
MyHKTa, palioHa
UneHcTso B KINCC:
JononHuTenbHble CBEAEHUA:
J1t06ble ONONHUTENbHbIE CBEAEHUS, KOTOPbI
MOrYT MOMOYb MOUCKY
Jata 3anonHeHnsa aHKeTbI-3aaBNEHNA Moanuce 3asBuTens



AHKeTa-3asaB/IeHNe 0 Bblgaye apXVIBHOVI cnpaBKW 0 NoATBEPXAEHNN TPYAOBOro
CTaXa OT rpungn4yeckKoro nmua

Obs3atenbHble 415 3aN0/IHEHUA NOJA aHKETbI BblAefleHbl 3HAKOM™
Hdopmaumsa o 3aasuTene
MonHoe HanmeHoOBaHue
opuguyeckoro nuua*
CokKpalieHHoe HanMeHoBaHwue
HOPUANYECKOro nua
TeneoH*
Koa/Homep
E-mail*
WHdopmaumsa no 3anpocy
[ns  n“cnonHeHWs apXMBHOM CNpaBkM O MNOATBEPXAEHUM TPYLOBOIO CTaXa YKaXUTe CBeAeHU
HeobXxoAVMble AN NPOBeAeHMsI MOUCKOBON paboThbl
CBefeHNsa o rpaxgaHuHe
damunng *
Nma*
OTtuecTBO*
[Jata poxgeHua*
CBeeHNs 0 MecTe paboTbl rpaxhaHUHa Ha Nepuog 3anpallBaemMon nHgpopmaLmm
XPOHONOrMYEeCK e pamMmKy 3anpoca*
YKaxnTe Hauya/lbHbIi U KOHEYHbIN rofbl
3anpaluvBaemoro nepuoja
HavmeHoBaHMe yupexaeHna*
YKaxuTe TO4YHOe HasBaHue
yupexkaeHua/npeanpuaTus, B KOTOPOM
paboTan rpaxgaHuH
MecTOoHax0XeHve yupexxieHuns
CrtpaHa*
Pernon*
PaiioH*
"opog / MoceneHne*
HanmeHoBaHWe CTPYKTYPHOTO
nofpasfeneHuna*
YKaxnTte Ha3BaHMsA/HOMepa BCEX
CTPYKTYPHbIX MojpasfeneHuii (otgen,
LIeX, Y4acTOK, MarasuH 1 1.4.) 3a
3anpalluunBaeMblil Nepuog
LomkHocTb/npodeccuns * YkaxuTe ce
[O/MKHOCTM/Npoeccnn 3a
3anpawuunBaemblii nepuod. Ecnun He
pacriofiaraete TOYHbIMW CBEAEHUAMMU,
YKaXXuTe NpuMepHo
[ata n Homep npukasa/npoTokona o
npveme Ha paboty*
Ecnn He pacnonaraeTe TOYHbIMWU CBEfE-
HUAMM, YKaXKNTE NPUMEPHBIA rof



npuema
[ata n Homep npukasa/npoTokona) o6
YBOJIbHEHUN™

Ecnu Bbl He pacnionaraeTe TOYHbIMA

CBELIEHUAMU, YKaXKWNTe NPUMEpPHbIN rog

YBO/IbHEHUSA

JononHuTenbHaa MHpopMauus o rpaxkaaHnHe

damunnsa *(B cnyvae CMeHbl hammnnm)

B cnyyae HEOAHOKPATHOM CMEHB!
(hamunny 3a 3anpaluvBaemMblii Nepros,
yKasaTb BCe

[aTtbl CMeHb! (haMumm

[atbl poxaeHns getei

YKaxuTe fatbl POXAEHNA aeTeld 3a
3anpawivBaeMblii nepuog. CeefeHns
HeobXo4VMbI A4/1F YCTaHOBNEHNA
BpemMeHW npebbiBaHWS B OTMYCKe Mo
yxofy 3a pebeHKoM

Konus TpyZoBOi KHUXKK (HYXXHOe
NOAYEPKHYTb)

JTio6ble fONONHUTENbHbIE CBEAEHUSA,
KOTOpble MOTYT NOMOYb MOUCKY
[ata 3anofiHeHns aHKeTbl -3asB/IeHNA

npunaraetcs
OTCYyTCTBYET

Moanuchk nNuua, 3anofIHUBLLET0 aHKeTy



AHKeTa-3aaB/IEHWE O Bbljaye apXMBHOI cpaBKy 0 3apaboTHON nnaTe
OT HOPUANYECKOTo NnLa

Ob6#3aTenbHble A5 3aM0NHEHNS MONA aHKeTbl Bble/eHbl 3HAKOM™
WHdopmayma o 3aasutene
MonHoe HanmeHoBaHue
opuaMyeckoro nmuya*
CokpallleHHOe HauMeHOBaHue
PUAMYECKOro nuua
TeneoH*
Koa/Homep
E-mail*
WHdopmauma no 3anpocy
[ns ncnonHeHMs apxvMBHOW CMpaBKM O 3apabOTHON nnaTe YKaXwuTe CBeAEHUSs, HeOOXOoAuMble [
npoBeLeHNs NOMCKOBOMN paboThbl
CBefeHnA o rpakgaHuHe
damunng *
N>
OTuecTBO*
Jarta poxaeHna*
CBefieHVst 0 MecTe paboTbl rpaxxjaHnHa Ha nepuoj 3anpawimBaemMont MHpopMaLum
XpoHOoNorMyeckme pamku sanpoca*
YKaxute KpariHune rogsl 1o6bix 60
MecsLeB paboTbl NOAPAL B COOTBETCTBUE
¢ n.4 ct. 30 PefepasbHOro 3aKoHa ot
17.12.2001 Ne 173-®3 «O Tpy[0BbIX
neHcumsx B Poccuiickoin degepauym»
HavmeHoBaHMe yupexXaeHua* YKaxute
TOYHOE Ha3BaHWe yupexaeHusa/npes-
npuATUSA, B KOTOPOM paboTarn
rpaXaaHuH
MecCTOoHaxoXaeHne yupexaeHuns
CtpaHa*
Pervnon*
PainoH*
"opog / MoceneHne*
HanmeHoBaHWe CTPYKTYPHOTO
nogpasfeneHuna*
YKaxute Ha3BaHUA/HOMepa BCex
CTPYKTYPHbIX nogpasgeneHunin (otaen,
LIeX, Y4acTOK, MarasuH n 1.4.) 3a
3anpaLuvBaeMblil Nepuos
LomkHocTb/npodeccus * YkaxuTe Bce
Jo/MKHOCTM/Npoeccnu 3a
3anpaluvBaeMblin nepuod. Ecnn He
pacrofiaraeTe TOYHbIMU CBELEHUAMMU,
YKaXUTe NpuMepHo



Jarta v Homep npukasza/npoTokona o
npueme Ha paboTy*
Ecnn He pacnonaraete TOYHbIMUK

CBEAEHUSIMM, YKaXXMTe NPUMepHbIli rog

npuema
[aTa n Homep nNpuKasa/NnpoToKona) 06
yBOJIbHEHUN™

Ecnv He pacnonaraeTte TOUHbIMU

CBEEHVAMM, YKaXKUTE NPUMEPHBI o4

YBOJIbHEHNA

JononHuTenbHas MHGopMaLmMs 0 rpaxaaHuHe

damnnnga *(B cnydae cMeHbl haMnnnm)

B cnyyae HeofHOKpPaTHOM CMeHBbI
(hamuvm 3a 3anpalimBaemMbiii Neprog
yKasaTb Bce

[JaTbl cMeHbI hamnnum

[aTbl poXaeHNs aeTen

YKaxXuTe faTbl POXAEHUSA feTeit 3a
3anpawuvBaemMblii nepuof. CeeaeHUs
HeobXo4MMbl 4151 YCTaHOB/IEHUS
BpeMeHW NpebbiBaHWSA B OTNYCKE Mo
yXxofay 3a pe6eHKOoM

Konusa TpyfoBo KHWXKN (HY>XHOe
MoAYepPKHYTb)

Jo6ble fONONMHUTE bHbIE CBEAEHWS,
KOTOpble MOrYT NMOMOYb MOUCKY
[JaTta 3anonHeHna aHKeTbl-3a8B/1eHUA

npunaraeTcs
OTCYTCTBYET

Moanucb Nuua, 3anofIHUBLUEr0 aHKETY



AHKeTa-3asiB/ieHUe 0 Bblaye apxXUBHOW cripaBkn 06 ob6pasoBaHuu,
HanpaBfeHNN Ha yyeby 1 06 OKOHYaHUU Y4ebHOr 0 3aBefleHNs

ANA PNANYECKOro nuya
O6si3aTe/IbHble A5 3aM0/THEHNS MO aHKETbI Bble/IeHbl 3HAKOM*
WHdopmaums o 3aaBuTene

MonHoe HanMeHoBaHMe
IOPUANYECKOro nua*
CokpalieHHoe HanmeHoBaHue
OpPUNANYecKoro anua
TenedoH*
Koa/Homep
E-mail*
MHpopmaymsa no 3anpocy
CBefeHna o rpaxkaaHuHe
Pammiva *
Nms*
OT4ecTBO*
JaTta poxgeHna*
JaHHble JOKYMeHTa, Y40CTOBEPSIOLLErO /IMYHOCTL (Macrnoprta) rpaxiaHnHa
Cepwus/Homep nacrnoprta*
Kem BblgaH*
JaTta Bblgaun™
Apfpec no MecTy perucTpaymu rpaxgaHunHa
CrpaHa*
PervioH*
PaiioH*
Mopop / MoceneHne*
Ynnua*
Jom*
Kopnyc
KeapTtupa*

CBefieHMs1 0 MecTe y4ebbl rpakgaHnHa Ha nepmog sanpalimBaemMon nHhopmMaumm
XPOHO/I0rMYyeckne pamMmkm sanpoca* XpoHosiorndeckme pamku 3anpoca*
YKaXuTe HavasibHbI U KOHEYHbIR rofbl
3anpaLuvBaemMoro nepvoga
HanmeHoBaHMe y4ebHOro 3aBefeHNA™
MecToHaxoXaeH e yupexxaeHns
CrpaHa*

Pervion*
PaiioH*
Mopopg / MoceneHne*

CBefeHMS 0 MecTe paboTbl FpaXxjaHUHa Ha Nepuog 3anpallumBaeMon NHgopmalmm
HavmeHoBaHVe yypexgeHnsa*

HavmeHoBaHVe CTPYKTYpPHOro
rnopgpasgeneHna™
JomxHocTe/npoeccua *
JononHuTenbHaa nHpopmMaumnsa o rpakjaHnHe



damunusa *(B criydae cMeHbl (hamMunim)

B cny4yae Heo4HOKpPATHOWM CMeHbI
(hamuivm 3a 3anpalinBaemMbiii Nepuog
yKasaTb BCe

[Jatbl cMeHbI hamuium

[aTbl poxxaeHus feten

YKaxunTe faTbl POXAeHNS feTel 3a
3anpaluvsaemMblii nepuof. CeefeHUA
HeoOX0ANMbI A1 YCTaHOB/IEHUS
BpemMeHU NpebbliBaHMS B OTMYCKE M0
yxofy 3a pebeHKoM

JTto6ble fonoNHUTE IbHbIE CBEAEHNS,
KOTOpble MOryT MOMOYb MOUCKY
[aTa 3anonHeHnss aHKeTbl-3aB/1eHNS

Mognuceb 3aaBuUTeNs



NMonHoe HanmeHoBaHue
OpUAgnNYecKoro nuua*
CoKpalleHHoe HanmeHoBaHMe
HPUANYECKOro nua
TenegoH*
Koa/Homep
E-mail*
WHdopmaums no 3anpocy
ONns MCNoNHeHWA apxXMBHOW CrpaBKM O MNOATBEPXAEHUN TPYLOBOro CTaXa YKaXuTe CBeAeHU
HeobXofMMble AN15 NPOBeAeHNS MONCKOBON paboThbl
CBefieHMA 0 rpaxkgaHuHe
Pamnnng *
Nma*
OtuecTBO*
Jata poxaeHuna*
[aHHble JOKYMEHTA, Y40CTOBEPAOLLEro IMYHOCTL (nacrnopTa) rpaxaaHHa
Cepusa/Homep nacnopTa*
Kem BblgaH*
JaTta Bblgaun*
Appec No MecTy perucTpaymm rpaxxgaHumHa
CtpaHa*
Pervou*
PaiioH*
Mopop / MoceneHne*
Ynvua*
Jom*
Kopnyc
KBapTtupa*
CsefieHns 0 3anpoce 1 Nepuog 3anpalunBaemMoin nHgpopmauymm
XPOHO0rn4yecKme paMKu sanpoca*
YKaXunTe Ha4a/lbHbIi Y KOHEYHbI
rofpbl 3anpawuvMBaemMoro rnepuoja
Tema 3anpoca
[ononHuTeNbHaA NHopMaLnsa 0 rpaxkaaHnHe
Jtobble foMNoNHUTEIbHbIE CBEAEHUS,
KOTOpbIe MOTYT NOMOYb MOUCKY
[Jata 3anofiHeHna aHKeTbI-3asB/1eHNA Moanwvck 3aaBuTens



O6sa3aTenbHble NONA aHKETbI BblAeNeHbl 3HAKOM™

MHhopmMaLumns 0 nepcoHanbHbIX JaHHbIX XPaHUTCA U 06pabaTbiBaeTCs C CO6/IH0AEHNEM
TpeboBaHMN POCCUNCKOT0 3aKOHOAATEIbCTBA O MEPCOHANbHbIX fJaHHbIX. 3an0/HASA JaHHYIO
aHKeTy, Bbl faete cornacue Ha 06paboTKy NepcoHanbHbIX JaHHbIX.

NH(popmaumnsa o 3aaBuTene
MonHoe HaMMeHOBaHMe KPULANYECKOTO
nya*
CoKpalleHHOe HauMeHOBaHM e
OpUANYEeCKoOro nmua
TenegoH*
Koa/Homep
E-mail*

MHpopmaynsa o JOKYMeHTe, KONusa (BblIMMCKa) KOTOPOro 3anpalumnBaeTca

Bupg gokymeHTa: *
(peweHne, NocTaHOB/IEHWNE, JOTOBOP Ha
npaBo 3aCTPOVKK, JOroBop 6eCCPOUHOro
NofIb30BaHUS 3eMe/IbHbIM YYaCcTKOM)
Ha3BaHue opraHunsaunm (opraHa),
n3faBLUEN NOKYMEHT: *

(paincnonkom, FnaBa agMUHUCTpaLUWN,
CE/bCKWI COBET, paiOHHbIN 0TAeN
KOMMYHa/IbHOr0 X035ACTBA -
C YKasaHWeM HasBaHWA paioHa, ropoja,
cena)
Jata n Homep JOKyMeHTa: *

(ecnn He pacnonaraete TOYHbIMU
CBEAEHUSAMU, YKXKUNTE MPUMEPHbINA rof)

CogepxaHue 3anpoca: *

- Afpec yyacTka/goma *
-I"of BbljeneHNs 3eMesIbHOr0 yyacTka*
-[o4 nocTpokn goma*

-damununsa, UM, 0THeCTBO NEPBOrO
3emseBnagensua, fomosnagenbua*
JOKYMEHT, NOATBEPXJaloLWwmnin npasa MpUKpenuTb KOMNUIO LOKYMEHTA
CO6CTBEHHOCTU Ha HeABMXUMOCTb (4N
NNL, He 3HavaWMxcs B 3anpallvBaeMom
LOKYyMeHTEe): *

(cBMAETENbLCTBO O perncrpaunm npasa
CO6CTBEHHOCTM, A4OTOBOP KyN/n-



npogaxwu, 3aBelaHne NAt.4.)
JononHuTeNnbHble CBeAEHUA:

Ntobble [ONONHUTENbHbIE CBEAEHMUA,
KOTOpPble MOTYT MOMOYb MOUCKY.
Onnaty rapaHTupyem

[aTa 3anofiHeHA aHKeTbI-3asABNEHNA

MoAnuchb Nuua, 3an0oNTHUBLUEN0 aHKETY



O6s3aTe/ibHble N0/ aHKeTbl BblAe/leHbl 3HAKOM™*
VHdopmaums o nepcoHanbHbIX JaHHbIX XpaHUTCA 1 obpabaTbiBaeTcs ¢ CO6N0AEHNEM
TpeboBaHMn POCCUNCKOrN0 3aKOHOAATeIbCTBA O MepCoOHaNIbHbIX AaHHbIX. 3an0fIHAS LaHHYI0
aHkKeTy, Bbl flaeTe cornacme Ha 06paboTKy nepcoHanbHbIX JaHHbIX.
MH(popmauma o 3aasuTene

MonHoe HaMMeHOBaHMe KPULANYECKOTO

nya*

CokpaleHHoe HanMmeHOBaHue

HOPULNYECKOro Nnua

TenegoH*

Kog/Homep

E-mail*

MHpopmaynsa o JOKYyMeHTe, KonuA (BbINMMCKA) KOTOPOro 3anpalnBaeTcs

Bupg gokymeHTa: *

(peweHune, nocTtaHoB/IEHNE,

pacnopsixeHune)

HasBaHue opraHusaymm (opraHa),

n3naBLUER JOKYMEHT™

C YKasaHueMm HasBaHusA palioHa, ropoja

Jata n Homep AOKyMeHTa: *

(ecnu He pacrnonaraeTe TOYHbIMU

CBELEHUAMM, YKaXKNTEe NPUMEPHbI T0A)

Cofep>xaHue 3anpoca: *

- Agpec

-Iog

LOKYMEeHT, NOATBEPXJaloLWnii npasa MpuKpennTb KOMUIO JOKYMEHTA
COOCTBEHHOCTWN Ha HEABUXUMOCTb: *

(cBNAeTeNnbCTBO Ha NpaBo

COGCTBEHHOCTU, JOTOBOP KyMN/n-

NnpoAaxku)

JononHuTenbHbIe CBEAEHUA:

J1to6ble JONONHUTENbHbIE CBEAEHMUSA,

KOTOpble MOTYT MOMOYb MOUCKY.

Onnarty rapaHTupyto

JlaTta 3anonHeHVs aHKeTbI-3asB/1eEHNSA



ApXnBHasa cnpaska

No
H aNe AppecaTt
OcHoBaHue:
PykoBoguTenb Mognunce Pacwungposka nognucu

MeyaTb
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BnaHK NCNONHNTENBHOIO KOMUTETA MyHULUMNANbHOIo pa|7|0Ha

ApXI/IBHaFI BbIMNCKa

No
HaNo Appecat
OcHoBaHwue:
PykoBoanTesb Moanuck Paclundgposka nognucu

MeyaTb



bBnok-cxema nocnefoBaTe/ibHOCTH IEI,GI\/JICTBI/II\/JI no npeaocTtas/1eEHNIO Focy,qapCTBeHHOVI ycnyrum

Cneumnanuct OTtgena
KoHcynbTaumna
B AeHb o6paleHns

He cooTBeTcTBYIOT N.2.5

Cneuunanuct OTtgena
MexBefoMCTBEHHbIE

> 3anpochbl

HanpaBnsieT MeXBeAOMCTBEHHbIE
3anpocsl

1aeHb

OT1BeThbl Ha
MeXBeLOMCTBEHHbIE 3anpochl

nnu ysegomneHue o6
MeXBEeOOMCTBEHHbIE€ 3anpocChbl OTCYTCTBUWN faHHbIX

MocTaBLWMKN JaHHbIX
HanpaBnawT oTBeThHl Ha

5 aHei



Crewyianuet Otgena
IMpoBepka apxviBHbIX IOHAO0B 1
orpeereHys HeobXoaMMOCTU

[OMOMHUTESbHBIX 3arPOCoB

Hannme HeobxogmocTvt
B IPOZ/IEHLL CPOKa

Couvanuct Orgena
HarpasneHvie HauasibHKy
oT/iea 3anpoca O rpojyIeHnn

cpoka
TpoeKT AoKyMeHTa

IpoBepeHHasi cripaska

HavanHuk otgena
OnpeperneHvie cpoka
NPEAOCTaB/IEHNS-0CYAAPCTBEHH

ot yerym Crpaska Ha braHke

YCTaHOBMEHHBIA CPOK
npefocTaBeHs
TOCYOAPCTBEHHON YCyTn

INoznmcanHas crpaska

Crieuplarvct Orgena
ViBBeLLEH/e 3asBATENA b

Cnieupianiiet Orgena
MonvcTHBIV NpocMoTpAeN U
BbIsIB/IEHVie CBEfiEHNIi B
apXVIBHBIX [IOKyMEHTax

OrcyTCTBME HEOOXOAVMMOCTU
B IPOAYIEHIO Cpoka

— -s

Crewyanuet Orgena
MogroToBka (poexTa AokyMeHTa 1
Harpag/ieH1e Ha Noafmcs

HavansHyk Otgena
IMpoBepka cripasku

Creupianvct Orgena
Mogrotoska oTBeTa Ha GrlaHkKe

HauanbHuk Otgena
TMognvicaHve AokymeHTa
AB/MSIOLLIETOCS Pesy/bTarom
rOCYapCTBEHHO YCITyT

Cnieupianiiet Orgena

Pervcrpauysi v Bojigua
pesynstara

Hanume ocHosaHui
NpeLyCMOTPEHHbIX N.2.9

Cneuvarmct Orgena
MogroToska nucbMa 06 OTKase B
npefocTaB/ieHn

TOCYAPCTBEHHOW YCyTv

[MpoekT nucbvia 06 oTkase B
npesocTaB/ieHmn
rOCyAAPCTBEHHOM

HavansHyk Otgena
Moanmcanue nvicbMa 06 otxase
B NpeocTaBeHn
rOCYapCTBEHHO YCryTn

INoznmcaHHoe MCLMO

BbinaHHbIA
(HanpaBneHHbIiA)
pesynsTar
TOCYAAPCTBEHHON
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Cnucok YAaNneHHbIX pa60l-II/IX MeCT U Fpan)I/IK npnemMa JOKYMEHTOB

Ne i/  MecTo pacnonoxeHus  O6CNy>XMBaeMble HaCeNeHHble padimk nprema
y[janeHHoro paboyero MYHKTbI [OKYMEHTOB
MecTa



PyKoBoauTENIO

NcnonHutensHoro kommteTta KOTasMHCKOro MyHuumMnanbHoro painoHa Pecny6nvmku
TaTtapcTtaH

OT:

3aaBneHue
06 ncnpaBfieHUN TEXHNYECKOW OLINBKN

Coobuwato 06 owwnbke, AONYLIEHHOW NPV OKasaHWM TOCYAapCTBEHHOW YCNyru

(HaMmeHOBaHWe ycnyru)
3anuncaHo:

npaBI/IfIbeIe cBefeHunA:

I'Ipomy ncnpasnTb AoNyweHHYHO TEXHNYECKYHO OLLII/I6Ky N BHECTW COOTBETCTBYHOLLNE
N3MEHEHNA B AOKYMEHT, FIBI'IFII-OLLI,VIVICH pes3ynbTatom rocy,qapCTBeHHoD'l YCNyru.

I'Ipvmararo cnepyrowmne JOKYMEHTbI:

2.

3.
B cnyyae nNpuHATUA pPeLleHnd 06 OTKNOHEHUWN 3asABNeHUsi 06 ncnpaBneHnn

TEXHWUYECKON OLLIMOKM MPOLLY HanpaBUTb TaKoe PeLLeHMe:
MOCPEACTBOM OTMNPAB/IEHNS 3/IEKTPOHHOIO I0KYMeHTa Ha aapec E-mail: ;
B BUJE 3aBEPEHHOI KonuuM Ha GYMaKHOM HOCUTeNe MOYTOBbIM OTMPABNEHWEM MO

afpecy.

MoaTBep)Kdatd CBOe corfacue, a TakKe COrnacue MpeacTaBisieMoro MHOK nuua Ha
06paboTKy NepcoHa/bHbIX AaHHbIX (COop, cMcTeMaTM3aUMIO, HAKOMN/IEHWE, XPaHEHNe, YTOUHEHNE
(06HOBMEHNE, W3MEHEHWE), WCNO/b30BaHWE, pacrnpocTpaHeHWe (B TOM uucie nepefady),
06e3MuMBaHMe, OGOKMPOBaHNE, YHUUYTOXEHME MNEPCOHa/IbHbIX AaHHbIX, a Takke WHbIX
[ENCTBUIA, HEOOXOAMMBIX ANA 06paboTKM MEPCOHa/IbHBLIX AaHHbIX B pamkKaxX MpeaocTaB/eHus
rOCyapCTBEHHOW YCNyru), B TOM 4uC/ie B aBTOMaTU3MPOBAHHOM PEXWUME, BK/KOYas MPUHATHE
PELLEHVIA Ha WX OCHOBE OpPraHoOM MpPefOCTaBASIOWMM TFOCYAAPCTBEHHYIO YCAyry, B LENsX
NPeaoCTaB/eHNs TOCYAapPCTBEHHON YCyru.

HacToawmm noaTBepXxaat0: CBEAEHNS, BK/IKOYEHHbIE B 3asB/eHME, OTHOCALLMECS K MOEM
NNYHOCTN N NPeACTaB/SieMOMY MHOK /MUY, a TakKe BHECEHHbIE MHOK HUXKE, [O0CTOBEPHbI.



[lOKyMeHTbI (KOMWK [JOKYMEHTOB), MPUIOXKEHHbIE K 3asBNEHMIO, COOTBETCTBYIOT TPEBOBaHMAM,
YCTaHOB/MEHHbIM 3aKOHOAATeNbCTBOM Poccuiickoii defiepaly, Ha MOMEHT MpefcTaB/eHus
3aBNEHUS 3TN JOKYMEHTbI AeACTBUTENbHbI U COZlEPXKaT JOCTOBEPHbIE CBEAEHNS.

[lalo cBOe cornacve Ha yyacTue B OMpOce MO OLeHKe KauecTBa NpeAoCcTaB/leHHON MHe
roCyfjapCTBEHHOI YCyrn Mo TenedoHy:

( )
(pata) (mognwchb) (®.1.0.)
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(cnpaBo4Hoe)

PeKBN3NTbI A0/IKHOCTHbIX NNL, OTBETCTBEHHbLIX 3a npepocTaB/ieHNE MyHMLLMHaﬂbHOVI
YCNyrn no Bblgavye apXmBHbIX CMpaBoOK, apXBHbLIX BbIMNCOK, Konui dPXNUBHbIX JOKYMEHTOB
N OCYLWIECTB/IAOLLNX KOHTPOIb €€ NCMOHEHNA

ApXuBHbIA oTaen cnonkoma KOTa3MHCKOrO MyHULMMNaNbHOMo paiioHa Pecny6nmku

TartapcTaH
[ OMKHOCTb TenegoH ANeKTPOHHbI aapec
HauanbHuUK oTaena 2-66-40 Salima.Samigullina@tatar.ru
Cneymanuct otgena 2-66-40 hamidullina_59@mail.ru

NcnonHuTeNbHbIA - KOMUTET  KOTa3sMHCKOrO  MyHMUMNANbHOro  paioHa  Pecny6inku
TaTapcTaH

LOnKHOCTb TenedgoH ANeKTPOHHbIN aapec
PykoBoguTenb MICNONHUTENBHOIO 2-74-16 adm.jutaza@tatar.ru
KoMuTeTa
MepBbIli 3amecTUTENb VICNOMHUTENBHOTO 2-86-53 adm.jutaza@tatar.ru

KOMUTETaA


mailto:Salima.Samigullina@tatar.ru
mailto:hamidullina_59@mail.ru
mailto:adm.jutaza@tatar.ru
mailto:utaza@tatar.ru
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K MOCTaHOB/IEHMIO VICMOMHUTE/ILHOMO
komuTeTa KOTasMHCKoro
MYHMLMNAaNbLHOro painoHa Pecny6nvku

TartapcTaH
OT « L _» ocC 2018 1. No Lfm )

AQMUHUCTPATUBHbI pPernameHT
npeaocTaBAeHUS MyHULMNANBLHOW YCYTX MO Bbljaye apXMBHbIX JOKYMEHTOB
No/fib30BaTeNto Ans paboTbl B UMTaSIbHOM 3a/le MYHULNNANbLHOIO apxmBa

1. O6ume NoNoXKeHNS

1.1. HacToawmii PernameHT ycTaHaBNMBaET CTaH4apT ¥ MOPALOK NPeAoCTaB/eH s
MYHULMNASbHOW YCNYT MO BblAaye apXMBHbIX LOKYMEHTOB N0/b30BaTeNt0 A4/ paboThl B
4yMTaIbHOM 3a/ie apxmBa (gasee - MyHUUMNANbLHAA ycnyra).

1.2. Monyyatenn MyHULMNANLHOW YCNYrn: (PU3MYecKue mua, pugmyeckre nuua
N VHAMBUAYa/IbHbIE NMpeanpuHMMaTENn (aasnee - 3aA9BUTENb).

1.3. MyHuumnanbHaa ycnyra npegocrtasnsetcs VCNONHUTENbHBIM  KOMUTETOM
HOTa3MHCKOro MyHUUMNaNbHOro paiioHa (ganee - crnonkom).

cnonHutens MyHMUMNanbHOM ycnyrn - ApxuBHbIA oTgen Mcnonkoma (ganee -
Otpgen).

1.3.1. MecTo HaxoxzaeHusa Vcnonkoma: n.r.1. Ypyccy, yn. lNyukuHa, 4.38;

MecTo HaxoxaeHua OTgena: n.r.1. Ypyccy, yn. lNnywknHa, g.38;

payk paboTbl Wcnosnkoma: exefHeBHO, KpoMe Cy660Tbl U BOCKPECEHbA,
noHeeNbHUK - NnATHUUa ¢ 8.00 go 17.00, o6en ¢ 12.00 no 13.00.

[Mpoxof No LOKYMEHTY, YAOCTOBEPAOLLEMY JIMYHOCT.

1.3.2. CnpaBouHbIii TenedoH OTaena: 8 (85593) 2-66-40.

1.33. Agpec odwuumanbHoro cailta KMcnonkoma B MHMOPMAaLMUOHHO-
TeIEKOMMYHUKaLMOHHON  ceTn  «VIHTepHeT»  (manee -  ceTb  «MHTepHeT»):
http://jutaza.tatar.ru.

1.3.4. iHhopmauma 0 MyHULMMNaNbHOW YCnyre MOXeT ObITb MoJyYeHa:

1) nocpeAcTBOM  MH(OPMALMOHHbLIX CTEHAOB O MYHULMNANbHOW  yCnyre,
COAepXalluuMx BM3yaJIbHYH0 W TEKCTOBYHD WHMOPMaUMio O MYHULMNANbHON YCnyre,
PacnosioXKeHHbIX B MOMeLLeHUsAX Vicnonkoma, Ans paboTbl € 3aaBUTENAMU;

2) NOCPefCTBOM CeTu «HTepHET»:

Ha ouumnansHom cate Mcnonkoma (http://jutaza.tatar.ru);

Ha lMopTane rocyfapcTBeHHbIX U MyHUUMNaNibHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi.tatar.ru/);

Ha EAMHOM nopTane rocyfapCTBEHHbIX W MYHMLMNANbHLIX YCayr ((PyHKUWiA)
(http://www.gosuslugi.ru/);

3) Npv yCTHOM 06patleHnn B IcNonKoM (TMYHO UK Mo TeneqoHy);

4) npy NUCbMEHHOM (B TOM 4Kc/ie B JOpMe 3/1eKTPOHHOIO AOKYMeHTa) obpalleHnn

B ICnonkKom.


http://jutaza.tatar.ru
http://jutaza.tatar.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

1.3.5. NHopmauma no BonpocaM MpeaocTaBfeHUs MYHULUNANbHON ycnyr
pasmewaeTca cneywanuctom OThena Ha oduumanbHoM caite Mcnonkoma u Ha
MH(OPMALMOHHbBIX CTEHAAX B NOMeLLeHuAX crnonkoma ana paboTsl € 3a9BUTENSAMU.

1.4. MpepocTaBneHe MyHULUNAIbHOWN YCNYTU OCYLLECTBNSETCS B COOTBETCTBUM C:

MpefocTaBnieHne rocyapCTBeHHON YCNYrn OCYLLEeCTBAAETCA B COOTBETCTBUM C:

KoHBeHUWel, OTMeHsIoLLein TpeboBaHMe neranmnsaymm MHOCTPaHHbIX OhuLnaIbHbIX
NOKYMeHTOB (3aktoyeHa B MNaare 05.10.1961; sctynuna B cuny ana Poccum 31.05.1992)
(BronneteHb MexxayHapoAHbIX orosopos, 1993, Ne 6);

defepanbHbIM 3aKOHOM OT 6 OKTA6pA 2003 1. Ne 131-03 «O6 06Wwmx npuHUMNax
opraHuMsaumMm MeCTHOro camoynpasfieHus B Poccuiickon ®efepaumm» € y4eToM
BHECEHHbIX M3MeHeHUI (fanee PenepanbHblil 3aKOH No 131-D3);

defepasibHbIM 3aKOHOM OT 22 oKTA6psA 2004 r. Ne 125-d3 «O6 apx1MBHOM fene B
Poccuiickoi ®efiepaumn» C YYETOM BHECEHHbIX W3MeHeHWA (panee - PegepasibHbll
3aKOH Ne 125-93);

®epepasbHbiM  3akoHOM 0T 02.05.2006 Ne59-®3 «O nopsagke pacCMOTPEHUA
obpawieHuii rpaxaaH Poccuiickon degepaunn» (ganee - ®eagepanbHblii 3aKoH Ne59-P3);

®efepanbHbIM 3aKOHOM 0T 27 umons 2010 r. Ne 210-®3 «O6 opraHusauuu
NPefoCTaB/eHNsA TOCYAAPCTBEHHbLIX WU MYHUUMNANbHBLIX YCAYr» C YYETOM BHECEHHbIX
n3MeHeHWI (panee - ®efepasbHblil 3aKOH Ne 210-P3);

defepasibHbIM - 3aKOHOM 0T 01.12.2014 Ne419-®3 (pea. ot 29.12.2015) «O
BHECEHWUW M3MEHEHWIN B OTAeNbHbIe 3aKOHOAaTeNbHble aKTbl Poccuiickoin ®efepaumm no
BONpocaM COLManbHON 3aluTbl MHBaIULOB B CBA3W C paTudukaumen KoHBeHuun o
npaBax MHBaNLOB» (panee - PenepanbHblil 3aKOH Ne419-P3);

Ykazom [pesngeHTa Poccuiicko ®Pepepaumm ot 7 mad 2012 1. Ne601
«O6 OCHOBHbIX Hanpas/eHUsAX COBEPLUEHCTBOBAHUSA CUCTEMbl  rOCYLApPCTBEHHOrO
ynpasneHus» (ganee - Ykas Ne 601);

MocTaHoBNeHeM [MpaButenscTBa Poccuiickon ®epepaunn ot 15.06.2009 Ne 477
«O06 yTBepXaeHUN MNpaBun Aenonpon3BoACTBa B (hefepaibHbIX opraHax UCNONMHUTEIbHOWA
B/IaCTM» C YYETOM BHECEHHbIX U3MeHeHWI (fanee - lMpaBuna Aenonpon3BoACcTBa);

[MpaBunamn opraHusaumMm XpaHeHus, KOMIMEKTOBaHUA, yyeTa W WCMOMNb30BaHNS
[JOKYMEHTOB apXMBHOro (hoHAa Poccuiickoin defepaunn v gpyrux apxmBHbIX JOKYMEHTOB
B OpraHax rocyfapCTBEHHOMW BnacTW, OpraHax MECTHOro camoyrpaB/ieHUs 1
opraHu3aunax, yTeepXxaeHHbIX npnkasom MuHuctepctea KynbTypbl P® o1 31.03.2015 Ne
526.

Mpukasom MuHKynbTypbl Poccum ot 31.05.2012 Ne 566 «O6 yTBEpXAeHUK
AIMWUHUCTPATMBHOIO  pernameHta  PegepasibHOro  apXMBHOrO0  areHTcTBa MO
NpefoCTaB/IEHNIO TOCYAApCTBEHHOM ycnyrn «OpraHusaumMs  WCMOSIHEHWUA  3anpocoB
POCCUACKMX WM WMHOCTPaHHbIX TFpaXkKaaH, a Takxe nuy 6e3 rpaxaaHcTBa, CBA3aHHbLIX C
peasim3aumert MX 3aKOHHbIX MpaB W CBO6OA, OOPMIEHUS B YCTaHOBNEHHOM MOpsAKe
apPXMBHbIX CMPaBOK, HamnpaB/seMblX B WMHOCTPaHHble rocygapcrsa» (ganee - mnpukas
Ne 566);

3akoHoM Pecny6nuky TatapctaH ot 20 nons 2017 roga Ne 63-3PT «O6 apXvBHOM
nene B Pecnybnuke TatapcTaH» (ganee - 3akoH PT Ne63-3PT);



3akoHOM Pecnybnuku TatapctaH ot 28 uond 2004 r. Ne 45-3PT «O MeCTHOM
camoynpasneHnn B Pecny6nmke TaTapcTaH» C YY4ETOM BHECEHHbIX M3MeHeHWN (Janee -
3akoH PTNe 45-3PT);

3akoHoM Pecny6nukn TartapctaH o1 24.12.2007 Ne 63-3PT «O HafiefleHUn opraHoB
MECTHOr0 CcaMOyrnpas/ieHUs MyHUUMNanbHbIX 06pa3oBaHWii B Pecny6svke TaTapcTaH
OTAe/IbHbIMU TOCYLAPCTBEHHLIMU MONHOMOYMAMKU Pecny6nmnku TartapctaH B 06/1acTu
apXMBHOrO fieN1a» C YY4EeTOM BHECEHHbIX U3MeHeHWU (aanee - 3akoH PT Ne 63-3PT);

[MocTaHoBneHem KabuHeta MuHucTpoB Pecnybnuku TartapctaH ot 28.05.2007
Ne 203 «O pasrpaHu4yeHUn COOCTBEHHOCTM HAa apXMBHble [LOKYMEHTbI, CO3f4aHHble [0
06pa3oBaHus, 00bLEAMHEHUA, pas3feneHus WAM U3MeHeHWs cTatyca MYHULUNanbHbIX
06pa3oBaHMin N XpaHALMXCH B MyHUUMNaNbHbIX apxmBax B Pecny6nimke TaTapcTaH» C
YYETOM BHECEHHbIX M3MeHeHUI (fanee - noctaHoBneHne KM PT Ne 203);

YctaBoM  HOTasMHCKOrO  MYHWUMNANIbHOrO  paioHa, MNPUHATOr0  peLleHreM
KOTasnHckoro parioHHoro Coseta oT 11 ceHTA6pst 2015 roga Ned3;

[MonoxeHnem 06 WcnonHuTenbHOM Komutete HOTA3sMHCKOro MYHUUMMNaNbHOTO
paioHa, yTBEPXAEHHOro pelleHnemM painoHHoro CoseTa oT 12.01.2006 roga Nel (panee -
[MonoxxeHne 06 Vicrionkome);

[MonoxeHnem 06 apxvMBHOM OTAefie VICNOMHUTENbHONO KommuTeTa HOTasMHCKOro
MYHULUMNAILHOro 06pa3oBaHns, YTBePXAeHHbIM NMOCTAHOB/IEHNEM cnonkoma oT
14.06.2006 r. 6/H (ganee - MonoxxeHne 06 oTaene);

[MpaBunamu BHYTPEHHEro TpyAoOBOro pacnopsgka KCnonHUTENbLHOIToO KomuteTa
KOTasnHcKoro MYHULMNANLHOIO painoHa, YTBEPXAEHHbIMU pacnopsKeHneM
pykosoautens WMcnonHutenoHoro komuteta ot 20.07.2007 r. Ne91 (panee - [lMpaBuna
BHYTPEHHero Tpy40BOro pacrnopsgka).

1.5. B HacToAwem PernameHte UCNONb3ykTCA  cnefyrolwme  TEPMUHBbI |
onpeaeneHns:

HaxXo4AWMMNCSA B HeYyAOB/IETBOPUTENLHOM (U3MYECKOM COCTOSHUWM MPU3HAKTCA
NOKYMeHTbl  ApXMBHOro (hoHga Poccuiickoir Pepepaumm € BbICOKOW  CTEMEHbHO
paspyleHns MaTepuasibHbIX HOCUTENeW, YrpoXarolwlein (U3nyYeckoin LEeNoCTHOCTM
NOKYMEHTOB;

yianeHHoe paboyee MeCTO MHOTO(YHKLMOHANIBHOIO UeHTpa npeaocTaB/ieHns
roCcyfapCTBeHHbIX M MYHUUWUNANbHbLIX YCNYr - OKHO Mpuema W BblJayu [OKYMEHTOB,
KOHCY/NbTUPOBaHMS 3asABUTENEN B CENIbCKMX MOCENIEHNAX MYyHULMNAbHbIX PaioHOB;

TeXHUYyeckas owmnbka - owwnbka (OnNmMcka, orneyatka, rpammaTnyeckas wMn
apumeTnyeckas owmnbka M60 nopobHad  owwnbka), AONYyLLeHHas  OpraHom,
NPefoCTaBALWNUM  MYHUUMNANbHYKO yCnayry, W npuBeawlads K HECOOTBETCTBUIO
CBefleHWNIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MYHUUUNANbHOW YCNyru), CBefeHUsM B
[OKYMeHTax, Ha OCHOBaHNN KOTOPbIX BHOCU/INCL CBELEHWS;

nog 3aaBneHvem o npefgoctasneHun 1.5. B HacTodwemM PernaMmeHTe UCNONb3ykoTCs
cnefytoLlme TepMUHbI 1N onpeaeneHns:

Haxo4AWMNMUNCA B HEYLOBNETBOPUTENLHOM (PU3NYECKOM COCTOSHMM MPU3HAKOTCA
NOKYMeHTbl  ApxuBHOro ¢oHga Poccuiickoir Pefepaumm € BbICOKOW  CTEMEHbHO
paspyLUeHns MaTepuasibHbiIX HOCWUTENEN, Yrpoxarowen (u3nyYecKoh LLeNoCTHOCTM
NOKYMEHTOB;



yfaneHHoe paboyee MeCTO MHOTrO(YHKLMOHA/LHOIO LeHTpa npeaocTaB/eHns
roCyaapCTBEHHbIX W MYHMUMMANbHbIX YCAYr - OKHO Npuema W BblgayuM AOKYMEHTOB,
KOHCY/IbTUPOBaHWA 3aBUTENEN B CE/Ib,CKNX MOCENEHUSAX MYHULMUNANbHBIX PaliOHOB;

TeXHMYyecKas owmnbka - owubka (ONWcKa, oOnedyatka, rpammaTuyeckas WK
apumeTnyeckasd owmnbka AM60 nopobHas  owwnbka), AONyLleHHas  OpraHom,
NPeLoCTaBNAOWMM  MYHUUUNANbHYIO  YCAyry, W TMpuBeAwas K HEecOOTBETCTBUIO
CBEJIEHMI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHUUMNaNbHON YCnyru), CBefeHusiM B
[AOKYMEHTaX, Ha OCHOBaHUMN KOTOPbIX BHOCWU/IUCH CBEAEHUS;

nof 3asB/ieHWEM O MpefOCTaB/IEHUN MYHUUMNaNLHOW YCNyru (ganee - 3asiBieHue)
MOHMMaeTCA 3anpoc O MNpefocTaBieHUM MyHuUuMnanbHo ycnyrm (0. 1 cT. 2
depepanbHOro 3akoHa ot 27.07.2010 Ne210-$3). 3asBneHme COCTaBNfETCA B
MPOU3BOJIbHOM (DOPMeE, MO YCTaHOB/IEHHOMY 06pasLly, WK 3ano/IHAETCH Ha CTaHAapPTHOM
6naHke (npunoxeHue Ne 1).

3asB/ieHMe 3aMoNHAETCA Ha CTaH4apPTHOM 611aHKe B 3/1IeKTPOHHOW (hopMme:

Ha odmumansHoM cainte Micnonkoma (http://www. jutaza.tatarstan.ru.);

Ha lMopTane rocyapCTBeHHbIX M MyHMLUMNaNbHbIX ycnyr Pecny6numku TatapctaH
(http://uslugi.tatar.ru/);

Ha EgMHOM nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAYyr (PYyHKUWIA)
(http://www.gosuslugi.ru/).


http://www
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

HavmeHoBaHMe Tpe6oBaHMA K
cTaHgapTy npeAocTaBneHus
MYHULMNaNbHOW ycnyru

2.1. HaumeHoBaHVMe MYyHMLMNANbHON
ycnyru

2.2. HanmeHoBaHNe MYHULMNANLHOIO
opraHa  WCMONHWUTENIbHOW  BfacTw,
HenocpeACTBEHHO NpPeAOCTaBNAOLLErO
MYHULNNANbHYI YCnyry

2.3. OnuncaHue pesynbTata
npefocTaBneHNs MYHULMNAbHOM
ycnyru

2.4. CpoK npegocTaB/eHns

MYHUUMNANbHOW YCNyrn, B TOM YuChe
C Y4eTOM He0ob6XoAMMOCTN obpalleHns
B OpraHusauumn, Yy4yacTByllne B
npefocTaBieHNm MYHULMUNANbHOWA
ycnyru, CPOK  MPUOCTAHOB/EHNUSA

2 CTaHAapT NpeaocTaBneHns MyHULMNANbHOW yCnyru

Copep>aHune TpeboBaHUIN K CTaHAAPTY

Bblgaya apXMBHbLIX LOKYMEHTOB MO/1b30BATENIO A14
pa60TbI B UNTa/IbHOM 3a/1€ apXunBa

NcnonHUTeNbHbI KOoMUTET KOTasmnHCKOro
MYHULMNANbHOrO palioHa Pecny6nuku TaTapcTaH

ApXVBHbI 0TAEN WCMONHUTENILHOTO KOMUTETa
KO Ta3MHCKOro MyHMLMMNANbHOrO paiioHa

MpegocTaBneHne  Monb3oBaTeNtd Mo TeMe
UccnefoBaHNS apXMBHBIX [efl, HayYHO-CNPaBOYHOr0

annapata (onucwu, Katanoru, 6asbl  AaHHbIX,
KapTOTEKM, nyTeBOAUTENN,  CUCTeMaTMYecKue
MepeYHn  AOKYMEHTOB), N3aaHuni Hay4HO-
CMpaBOYHOIN GUBNMOTEKN apXMBa, KOMWUIA apXMBHbIX
[OKYMEHTOB

B aeHb 06palleHus 3asBUTeNS.

B03MOXHOCTb NPMOCTaHOBNEHMS cpoka
NpeaocTaBNeHUs  MYHUUMUNANbHOW  YCAyru  He
npeaycMOTpeHa.

HopmaTunsHbIiA aKT,
yCTaHaB/MBatOLLLNIA
MYHULMNANBbHYIO  yCAyry  Wau
TpeboBaHue
Y. 1cT. 24 depepanbHOro 3aKoHa
Ne 125-3;

cT. 19 3akoHa PT Ne 644;
cT.1 3akoHa PT Ne 63-3PT,;
n. 5 7., 5.12., 5.13., lNpasun
Y. 3 CT. 4 ®efepanbHOro 3akoHa Ne
125-P3;
MonoxeHwne 06 oTaene

4.1l cT. 24 PefepanbHOro 3akoHa
Ne 125-®3;
CT. 19 3akoHa PT Ne 644;
n. 5.13. MNpasun,
nn. 3.1, 3.2.5, 3.2.6, 5 [llpasun
paboTbl B YATa/IbHbLIX 3a/1aX

nn. 2.3, 3.1.5, 3.1.6 MNopagka



npeLoCTaBeHNA MYHULUNAaIbHOM
yCnyrv B Cny4ae, ecnm BO3MOXKHOCTb
NPUOCTaHOB/IEHNS npefycMoTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoi
depepaymn

2.5. VicuepnbiBaroLnia nepeyeHb
LOKYMEHTOB, Heo6X04UMbIX B
COOTBETCTBUN C 3aKOHOZATE/IbHbIMU
Nnu NHbIMU HOPMaTUBHbLIMU
npaBoBbIMU aKTamu ons
npefocTaBeHNns MYHULUNAIbHOM
ycnyru, a Takxke YCNyr, KOTOpble
ABNAIOTCA Heo6Xxo4UMbIMU 7
0bsA3aTefIbHbIMU ANA NPefoCTaBleHUs
MYHULUMUNAAbHbLIX YCNYr, NoAnexalinx
NpeAcTaB/NeHUIO 3a8BUTENEM, CNOCOObI
UX NONyYeHUs 3asaBUTENEM, B TOM
yncne B 3NIEKTPOHHOM opme, NOPSAOK
NX NpefcTaBeHns

[Mpn NMYHOM (NUCbMEHHOM) 06paLLeHnK:

1. 3asBneHMe WAM  NUCbMO  OpraHu3auun,
HanpaBuMBLLEN NONb30BATENA B apXMUB UN 3asB/IeHNe
Monb3oBaTenis O MNPOAJIEHMM CpPoKa paboTbl B
4ynTasIbHOM 3asle.

B  /vMyHOM  3aABNeHUM  MAN MUCbME
yKas3blBalTCA (hamunus, nm, OTYECTBO
Monb30BaTens, AO/MKHOCTb, YYEeHOe 3BaHue, ydyeHas
CTeneHb, TemMa W XPOHONOTMYECKMEe paMKu U Lefb
nccnefoBaHuUs.

2. [IOKYMEHTbI, Y0CTOBEPAIOLLME TUYHOCTD.

3. [JOKYyMEHTHI, noaTBepPXaaroLLne
NO/IHOMOYMA NpeACTaBUTENa OPUANYECKOTO NNLa.
bnaHk 3a9B/1eHuA ana nosly4yeHus

MYHULMMNaNbHON YCNYTK 3ad9BUTENb MOXET MOMYyUYNTb
npu nu4yHom obpaweHun B Wicnonkom, M®L|, B
yaaneHHbIX pabounmx Mectax MOLL. 3neKTpoHHble
(hopMbl  6/1aHKOB ~ 3asBNEHUSA  pa3MeLleHbl  Ha
ouumnanbHoM cainTe Mcnonkoma, Ha ouuMansHOM
cainte KMcnonkoma, [lopTane rocyfapCTBeHHbIX |

nn. 2.1, 2.2, 2.4 MNpasun paboTbl B
YNTaNbHbIX 3anax



2.6. VicuepnbiBatoLwymii nepeyeHb
LLOKYMEHTOB, HeobXoANMbIX B
COOTBETCTBUM C 3aKOHOZATe/IbHbIMU
nnn NHBbIMU HOPMaTUBHbLIMU
NpPaBoBbIMU aKTammu ans

MYHULMNANbHbIX  YCNyr
EonHom noptane
MYHULMNANbHBIX YCNYT.

3asaBfieHNe N npunaraemble AOKYMEHTbI MOTYT
OblTb MpefcTaB/ieHbl (HamnpasneHbl) 3asBUTENIEM Ha
OYMaXHbIX HOCUTENAX OAHMM W3  Chnegyrowmx
CNoco6os.:

NNYHO  (MLOM, [AeACTBYIOWUM OT  MUMEHM
3as1BMTENS, Ha OCHOBAaHWMN 10BEPEHHOCTM);

3aKa3HbIM  MOYTOBbIM  OTNPaBNEHVMEM  C
YBEJJIOM/IEHNEM O BPYUEHUN.

3asaBneHne W [OOKYMEHTbl TakXe MOryT ObliTb
npeAcTaBfeHbl (Hanpas/feHbl) 3asBUTENEM B BuUfe
3N1eKTPOHHOro0 AOKYMEHTa, MOAMUCAHHOI0 MPOCTOWA
3NEeKTPOHHOW MOAMNUCLIO, Yepe3 WH(OPMaLNOHHO-
TeNEeKOMMYHUKaLUNOHHbIE CeTW 06Llero gocrtyna, B
TOM yucne yepes NH(OPMaLMOHHO-
TeNEKOMMYHUKALNOHHYHO ceTb «/HTEpHET»,
opuumManbHbIiA camnT icnonkoma, MopTan
roCyfapCTBEHHbIX M MYHUUMNANbHbIX  YCAyr
Pecnyb6nunkn TaTapcTaH, EAVHbIN noptan
rocyflapCTBEHHbIX Y MYHUUMMA/IbHbIX YCAYT

[MpefocTaBneHne [AOKYMEHTOB, KOTOpble MOryT
ObITb OTHECEHbI K JaHHOWN KaTeropuu, He TpebyeTcs

Pecny6nukn TartapcTaH,
rocyAapCTBEHHbIX 7



npenocTaBieHNA MyHI/ILI|I/II'IaJ'IbHOI7I
yCcnyrn, KOTOpbIE HaxogAaTcA B

pacrnopsaxXeHnn rocyaapCTBEHHbIX
opraHos, opraHos MECTHOro
camMmoynpaBneHns n NHbIX

opraHusaumini 1 KoTopble 3asaBUTESb
BMNpaBse MpefCcTaBuTb, a TAKXKe Cnocoobl
UX NONyYeHUsa 3asaBUTENEM, B TOM
yncne B 3MIEKTPOHHON (hopme, NOpPsALOK
UX NpPeAcTaBfieHUs; roCyLapCTBEHHbIN
opraH, opraH MECTHOro
camoyrnpaBneHuns Mbo opraHmsauuns, B
pacrnopsXXeHUn KOTOpbIX HaxoaAaTcs
AaHHble JOKYMEHTbI

2.7. NepeyeHb  opraHoB  MECTHOrO
caMoynpaBneHNs N NX CTPYKTYPHbIX
nospasgeneHni, cornacosaHue
KOTOPbIX B cnyyasx,
npeaycMOTPEHHbIX HOPMaTUBHbLIMN
NMpaBOBbIMY aKTaMu, Tpebyetca [ANg
npegocTaB/eHus MYHMULMNANbHON
ycnyrm Wn KOTOpPOE OCYLLEeCTB/AeTCA
OpraHoM  UCMONHUTENIbHOW  BfacTw,
npeAoCTaBNAOWNM  MYHULMNANbHYIO
ycnyry

2.8. NcuepnbiBaroLLnia nepeyveHb
OCHOBaHU [na OTKasa B Mpueme
NOKYMEHTOB, Heob6Xo4MMbIX  ANA

CornacoBaHve  MYHMUMNANbHOW  YCNyrn  He
TpebyeTcH
1. Mopgava AOKYMEHTOB HEHaNeXallnm NnLoM cT. 25 ®depepanbHOro 3akoHa Ne

2. HecooTBeTCcTBME NpeAcCTaB/eHHbIX AJOKYMEHTOB 125-P3;

nepeyHio  AOKYMEHTOB,

yKa3aHHbIX

B

n. 2.5 n.5.17 Mpasun paboTsbl;



NpeAoCTaB/eHUS
yCNyru

MYHULMNAbHOM

2.9. VicuepnbiBatoLymii nepeyveHb
OCHOBaHWA AN NPUOCTAHOB/MEHMSA B
npeaocTaB/IeHNM MYHULMNA/IbHON
ycnyru

2.10. MNopsAgok, pasmep W OCHOBaHWUA
B3VIMaHWsA rocyapCTBEHHON NOLWW/INHbI

WAW  WHOW nnaTbl, B3MMaeMoli 3a
npeAocTaBneHue MYHMULMNaNbHO
yCnyru, BKAOYas WHGpopMauuto o

METOAMKE pacyeTa pa3mepa Takoi
nnatbl

2.11. lNopAfokK, pasmep W OCHOBaHWUA
B3MMaHWA nnatbl 3a MNpefocTaB/ieHUe

HacToALlero PernameHTa.
3. Hannume HEOroBOPEHHbIX WCMpaBNeHWii B
nogaBaemMbIX JOKYMeHTax

OCHOBaHWA 1S  NPUOCTAHOBMIEHWS  CPOKa
NPefoCTaBNEHNS  MYHULUMNANbHON  yCnyrm  He
YCTaHOB/IEHbI.

OcHoBaHMa [na OTKasa B MNpeAocTaB/ieHUN
MYHULUMUNAbHON YCNYTn:

1. OrpaHnyeHus Ha ncnosb3oBaHue
NOKYMEHTOB, YCTaHOB/IEHHble B COOTBETCTBUM C
3aKOHO4aTe/NbCTBOM  Poccuiickon  depepauumn 1
Pecny6nukun TartapctaH uan (oHAoo6pasoBaTenem

npn  nepejavye  AOKYMEHTOB  Ha  MOCTOSAHHOE
XpaHeHwue.
2. HeypoBnetBopuTtensHoe (hm3nyeckoe

COCTOAHME NOKYMEHTOB

MyHuUMNanbHas ycnyra npefocTaBnseTcs Ha
6e3B03ME3/IHOI OCHOBE

MpepocTaBneHne HEeo6X0ANMbIX n
06s13aTe/IbHbIX YCNYT He TpebyeTcs

n. n. 3.1.1. MNopagka

Y. 8 cT. 26 PenepasbHOro 3akoHa
Ne 125-3;

CT. 25 ®efepanbHOro 3akoHa Ne
125-®3;

nn. 2.3, 3.1.1, 3.1.5, 3.2 MNopAaka;
n. 5.20 MNpasun paboThbl

4. 3 cT. 15 defepanbHOro 3akoHa
Ne 125-P3;

Y. 1cT. 8 PefepanbHOro 3akoHa Neo
210-93;

n. 1.4 MNopagka

4. 3 cT. 15 defepanbHOro 3akoHa
Ne 125-P3;



ycnyr, KOTOpble ABNAKTCA
Heob6XoANUMbIMW 1 0643aTeNbHBIMU A4
npefoCTaB/EHNS MYHULMNANbHOM
yCcnyru, BKIKOYas WHGoOpMaunio o
MeTOAMKe pacyeTa pasMepa TaKoW
nnarhbl

2.12. MakcumasbHbIA CPOK 0XUAaHUS
B Oyepean nNpu nofadye 3anpoca o
NnpefoCTaBNEHNN MYHULMNaN5HON

YCAYT U NpWU NOMYyYEeHUN pesynbTaTa
NPeaoCcTaBNeHNS TaKUX YCNyr

2.13. CpoK perucTpaymm 3anpoca
3aaBuTeNa 0 npegocTaBneHNN
MYHULMNANBHON YCNyru, B TOM 4uCie
B 3/IEKTPOHHOW (hopMme

2.14. TpeboBaHWA K MOMeLLeHUAM, B

KOTOPbIX npeAocTaBseTcs
MyHUUMNanbHas ycnyra, K MecCTy
OXWUAaHWs U Npuema 3asBUTENeid, B
TOM ymcne K o6ecneyeHnto
[0CTYMHOCTY Ans VHBaNMA0B

yKa3aHHbIX 06bEKTOB B COOTBETCTBMU
C 3aKoHodaTenbCcTBOM Poccuitckoi
degepaymm 0 couManbHOM 3awuTe

MaKcuMasibHbIl ~ CPOK  OXWAaHus  npuema
nonyyatens MyHUUMNanbHOW ycnyru (3asaBuTens)
npu nofave 3anpoca W Npu MonyyeHUnN pesynbrata
He [OJ/KeH MpeBbIWaTbh 15 MUHYT.

OuepefHOCTb AN OTAENbHbLIX  KaTeropuii
nonyyatenem MYHULUMNabHOWN ycnyru He
yCTaHOB/IEHA.

B AeHb MNOCTYNNEHNA 3aABNEHNA

MpefocTaBneHne  MyHULMMNANLHOW
OCYLLECTBNAETCA B  3[aHMAX W MNOMELLEHUAX,
060pyA0BaHHbIX NPOTMBOMOXAPHOW  CUCTEMOW 1
CUCTEMOW MOXapoTyLeHNsA, HeOOX0AMMON Mebenbto
ANa opopmieHNs LOKYMEHTOB, MH(POPMaLMOHHbLIMY
CTeHAamu.

Ob6ecneumBaeTcsd 6ecnpenAaTCTBeHHbIA [OCTYnN
WHBaNNLOB K MecTy npefocTaB/IeH NS
MyHUUMNanbHOW ycnyrn (YLOOHbI BXOA-BbIXO4 B

yCnyru

Y. 1cTt. 8 defepancHOro 3akoHa Ne

210-93
. 16 Y.
[.enonpons3BoAcTBa

vV

[Mpasun



NHBA/INL0B, pasmeLLeHnto "
OPOPMNEHUIO BU3YaNbHON, TEKCTOBOM
N MyNbTUMELMWHON WHMOpMaLMM o
nopsake npefocTaB/ieHNs Takux ycnyr

2.15. Tlokasatenu [OCTYMHOCTUM U
KayecTBa MYHUUMNANbHON YyCnyru, B
TOM yucne KONNYECTBO
B3aMMO/EeNCTBUA 3aABuTeNd C
LLO/PKHOCTHbLIMU e Y npwm
npefocTaBeHNN MYHULMNA/IbHOM
ycnyrm n uUxX NpPoAO/HKUTENbHOCTb,
BO3MOX>XHOCTb nosyyeHus
MYHULUNANbHOW ycnyrum B
MHOTO(PYHKLMOHA/IbHOM LleHTpe

NpeaocTaBNeHNs TOCYAapCTBEHHbIX U
MYHULUMUNANbHBLIX YCNYT, B YAaNeHHbIX
paboumx MecTax
MHOr0(hYHKLNOHA/IbHOI O LLeHTpa
NpeaoCTaBNEHMSA TOCYAapPCTBEHHbIX W
MYHULUNANbHBIX YCNYT, BO3MOXHOCTb
NnonyyeHns uHGopmaumm 0  xofje
npeaocTaBneHuns MYHULMNAIbHOM

ycnyru, B TOM yucne c

NOMELLEHNs 1 NepeMeLLeHne B UX npegenax).

BuayanbHas, TeKkcToBas U MyNbTUMeAWiAHas
WH(opMauMs 0 Mopsgke npeAocTaBeHNs
MYHULMNANbHOW YyCnyrn pasMelaeTcs B YAOGHbIX
ONs 3asBUTeneid MecTax, B TOM 4MUCIE C YYeTOM
OrpaHMYeHHbIX BO3MOXHOCTEN NHBANNIO0B

MokasaTensimn AOCTYMHOCTM NpPeAoCTaBNeHNS
MYHULMNANLHON YCNYr SBNSIOTCS:

pacrnofioXXeHHOCTb  MOMelleHns  APXMBHOIO
oTaena  Wcnonkoma B 30He  [OCTYMHOCTW
06LL,eCTBEHHOI0 TPaHCMopPTa;

Hanmume Heo6XoaNMOoro KonmuyecTBa

cneunanncToB, a TaKXe I'IOMeLI.I,eHl/IVI, B KOTOPbIX
OCYLLECTBMAETCA NMPUEM AOKYMEHTOB OT 3a9BUTENEN;

HaMuMe ucuepnbiBaloWein uHdopmaumum o
cnocobax, mMopsiake ” CpokKax nNpefocTaBfeHus
MYHULMNANbHOW  YyCAYrM Ha  MH(OPMALMOHHbIX

CTeHAax, WH(OPMaUNOHHbLIX pecypcax APXMBHOIO
oTaena Mcnonkoma B ceTn «lWHTepHeT», [lopTtane
roCyfapCTBeHHbIX M MYHUUUNANbHBLIX  YCNyr
Pecny6ivku TaTtapcTaH, EanHom noprtane
roCyfapCTBEHHbIX U MYHULUNAbHbIX YCNYT;

oKasaHue nomMowM MHBanugam B NMPeofosIeHUM
bapbepoB, Mewawwmnx MnofyYeHUo UMK yCayr
HapaBHe C ApyruMn nnuamu.

Y. 1 cT. 24 depeparbHOro 3akoHa
Ne 125-93



ncnoJsib30BaHNEM VIHCt)OpMaLI,VIOHHO-
KOMMYHUWKaLUNOHHbIX TEXHONOr NI

KauyecTBo nNpeAocTaBneHns MYHULUNANbHON
YCNYru XapaKTepuayeTcst 0TCYTCTBUEM:

oyepefieii Npu Npveme U Bblfaye AOKYMEHTOB
3aBUTENSAM;

HapyLeHNii CpPOKOB npefoCTaBeHUA
MYHULMMNaNLHON ycnyru;
Xanob Ha nencTems (6e3nericTBue)

MYHULUNANbHLIX  CAyXXawmux, NpeaocTaBnaowmx
MYHULNNANBHYIO YCNyry;

Xanob Ha HEKOPPEKTHOe, HeBHMMaTe/lbHoe
OTHOLLIeHMe MYHULMNANTbHbIX cnyxXxatnx,
OKa3blBaloLLMX MYHUUMNANbHYO  YCNyry, K
3a9BUTENAM.

Mpn nojaye 3anpoca O nNpPeaoCTaB/ieHUM
rocyflapCTBEHHOW yCcnyrm 1 Npu  MONyYEeHUN
pesynbTata MyHUUMUNaNbHOW YCNYrh - O4HOKpPaTHOe
B3aMMo/elncTBne [LONKHOCTHOTO nmua,
NpefoCcTaBNAOLWEro MYHUUUNANbHYO YCAyry, W
3anBuTens. [poAo/MKNUTENbHOCTb B3aMMOAENCTBUSA
onpefenseTca HacToAWMM PernaMeHTOM.

Mpn nNpefocTaBNeHUN MYHULMNANLHON YCAYrn
B M®L|, B yaaneHHbIX paboumx wmectax ML
KOHCYyNbTauuw, nMpuemM W Bbljavyy [OKYMEHTOB
ocyuwiectsndeT cneunannct MoL.

MH(popmaumss 0 Xofde  NpefoCTaB/ieHUA



2.16. OcobeHHOCTH
MYHULMNA/IbHOM
3/1EKTPOHHOM hopme

npenocTaBneHNA

ycnyru

B

MYHULMNANbHOW YCyrn MOXeT OblTb MOnyyeHa
3asBuTeNieM Ha cailte lKcnonkoma, Ha [opTtane
rOCYAapCTBEHHbIX M MYHUUMNANbHLIX  yCnyr
Pecny6nmnku TaTapcTaH, EovHoOM noptane
rocyfapCTBeHHbIX W MYHWUMNaNbHbLIX YCAyr, B
M®L|, yaaneHHbIX paboyumx mectax MoL|,
3asaBneHne 0 npegocTaBieHNN MyHULUNANBHON
YCNYyrn MOXeT ObiTb HamnpaBieHO B  (opme
3N1EKTPOHHOI0  JOKYMEHTa N0  3/M1eKTPOHHOMY

agpecy:

ouumnanbHoOro canTa Ncnonkoma
(http://www.jutaza@tatar.ru);
MopTana rocyapCTBeHHbIX "

MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(http://uslugi.tatar.ru/);

EamMHOoro  nmoprtana  rocyfapCTBeHHbIX U
MYHULUNANbHbIX ycnyr (cbyHKLMIA)
(http://www.gosuslugi.ru/).

y. 1 cT. 19 depepancHOro 3akoHa
Ne 59-®3


http://www.jutaza@tatar.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnefoBaTeNbHOCTb M CPOKM BbINOHEHUS agMUHUCTPATUBHBIX NPOLEAyp,
TpeboBaHMA K MOPALKY MX BbIMOIHEHUSA, B TOM YMC/Ie OCOOEHHOCTU BbIMOHEHMUS
aflMVHUCTPATMBHbIX NPOLEeAYP B 3N1EKTPOHHOW opMe, a TakXKe 0CO6eHHOCTH
BbIMO/IHEHNS aAMUHNCTPATUBHbLIX NpoLeayp B MHOTOMYHKLMOHA/IbHbIX LIEHTpaxX, B
yAa/leHHbIX paboymx Mectax MHOTO(YHKLMOHANLHOIO LeHTpa npeaocTaB/eHns
rocyAapCTBEHHbIX U MyHULMNANbHBIX YCNyr

3.1. OnucaHve nocnefoBaTe/lbHOCTM  AeACTBMIA  Npu  MpefoOCTaB/IEHUN
MYHULMNAbHOW YCNyTu

3.1.1. npepocTaBfieHMe MYHWLUMNANbHOMW yCAyrm Mo  Bbljaye apXMBHbIX
NOKYMEHTOB MO/Ib30BaTeNt0 A/ paboTbl B YNTA/IbHOM 3ajie MyHULUUNaIbHOrO apxusa
BK/IHOYAeT B Cebd cnefytoLlue npoueaypbl:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NPUHATNE U perncTpauns 3asasieHns;

3) npoBepKa JOKYMEHTOB M Bblaya aHKeTbI;

4) Bblgaya 3adaBUTEN0 A8 3anofiHeHWs 6naHka 3akasa (TpeboBaHMA) Ha
npefocTaB/ieHne LOKYMEHTOB, KOMWUA (DOHAA MO/b30BaHUSA, ONUCEN;

5) BbifiBNieHWe 1 NOATOTOBKA apXUBHbIX 4OKYMEHTOB MO/b30BaTeNt0 ANng paboThbl B
YnTaIbHOM 3a/1e MyHULNNaNIbHOro apxuBa,

6) Bblaya apXUBHbIX LJOKYMEHTOB A/19 pab0Tbl B UATa/IbHOM 3a/le.

3.1.2. bnok-cxema nocnefoBaTe/lbHOCTW  AENCTBMA MO MpeaocTaB/ieHUIO
MYHUUMNANBHOW YCNyrn NpeAcTaB/ieHa B NPUAoXKeHUn Ne 2.

3.2. OKa3aHMe KOHCY/bTaluii 3a9BUTENHO

3.2.1. 3aaBuTen BnpaeBe o6paTutbcAd B OTAeN NUYHO, MO TenedoHy wu/mnm
MUCbMEHHO, B TOM 4MUC/le MO 3/IEKTPOHHOW MouTe, A0S NOJYYeHUS KOHCY/NbTauuii o
nopsiaKe NOMyYeHUss MyHULUNAILHOR YCNYyTW.

Cneuuannct OTgena OCYyLEeCTBNAAET KOHCYNbTUPOBaHUE 3asaBUTeNs, B TOM 4uche
Nno coctasy, (hopMe W COAEPXaHWI0 [OKYMeHTauuu, Heob6XOo4MMON AN NONy4YeHUs
MyHUUMNanbHOW  ycnyru. Tlofjaya 3anpoca, MWHULMUPYIOLero  rnpefocTaB/ieHuMe
MYHUUMNANbHOW  YCNyru, He TpeOyeT OKa3aHUs MOMOLM 3a8BUTENO B 4acTu
oopMNeHNS LOKYMEHTOB.

Mpoueaypa, ycTaHaB/iMBaemasa HaCTOAWMM MNYHKTOM, OCYLLECTBSAETCA B [eHb
obpalleHns 3aaBuUTeNS.

Pe3ynbTaT Npoueaypbl: KOHCYNbTaUna 3aaBuUTens.

3.3. Npuem n perucTpayma 3asasneHus

3.3.1. 3aaButenb (ero npefcraBuTesb) NMYHO WUAK 4vepes MODL, Ha GyMaKHOM
HOCUTeNe, B 3/IEKTPOHHOM BuAe 4epe3 oduuuanbHbld calT Mcnonkoma, [loptan
rocyflapCTBEHHbIX M MYyHUUMNaNbHbIX ycnyr Pecnybnuku TatapcTaH, EAuHbIA noptan
roCylapCTBEHHbIX W MYHUUMNANbHLIX YCnyr ((hyHKUUin) nMbéo no no4vte MOYTOBbLIM
oTrnpaefieHnem nogaet (HanpasnseT) 3asBieHue. [LOKYMeHTbl MOryT ObITb NMOAaHbl Yepes
yaaneHHoe paboyee Mecto MOPLL. Cnmcok ypaneHHbIX paboymx MecT npuBefeH B
npunoxxeHnn Ne 3.

3asBneHve 0 NpPeAoCTaBNeHUN MYHUUWUMNaNbHOW YCNYrn B 3MEKTPOHHON opme

Hanpasndetca B OTAen no 3I'IEKTp0HHOI7I noyte wnn 4yepes VIHTEPHET-NMPUEMHYIO



cnonkoma. TlocTynuBliee B 3/IEKTPOHHOW (opMe 3asBfieHMe pacneyvaTblBaeTcsi, ero
perncTpaumsa ocyLecTB/AeTCsa B yCTaHOB/IEHHOM MOPALKeE.

3.3.2. Mpn HanpaBneHUM 3asBfeHUS B 3/IEKTPOHHOW (opMe  crneynanncTt
cnonkoma, oTsevatowmii 3a paboTy € obpalleHUAMU rpaxkKaaH, MOCTynarowmMm Yepes
VHTepHeT-NPUEMHYI0, pacneyartbiBaeT, PerucTpmpyeTr nMoCTynuBLUEe 3adaBleHME W
HanpaBnseT B 3/1IEKTPOHHOM 1 BymaxkHOM Buie B OTaen.

Mpouenypa, ycTaHaBNMBaeMasa HacTOAWMM MYHKTOM, OCYLLECTBAAETCA B TeUYeHue
OfHOro paboyero AHA C MOMEHTa MOCTYN/IeHNs 3anpoca.

PesynbTaT  npouefypbl:  3apermcTpMpoBaHHOe  3adBfieHWe  WAW  MUCbMO,
HanpasneHHoe B OTaen.

3.4. Bblgaya apxuBHbIX [LOKYMEHTOB MO0/b30BaTeNito A1 paboTbl B YUTaIbHOM
3a/1e MyHULMNaNbHOro apxusa

3.4.1. Cneumnanuct OTAeNa OCYLLECTBNAET:

MPOBEpPKY MOSIHOMOYUIA  3asBUTENs, B CAyyae [JencTBUA  3adaBUTENs Mo
[NOBEPEHHOCTU;

MPOBEPKY HaInumMa BCeX HEOOXOAMMbIX [OKYMEHTOB W WX COOTBETCTBUE
YCTaHOB/MIEHHbIM TpeboBaHUAM (Hag/exaliee opopMIeHMe LOKYMEHTOB, OTCYTCTBME B
NOKYMEHTaxX MoAyuUCTOK, NPUMUCOK, 3a4EPKHYTbLIX C/MI0B U UHbLIX HE OFOBOPEHHbIX B HUX
McrpasneHui).

B cnyyae oTCyTCTBMA 3amedaHuid crieymanuct OThena OCyLLecTBAseT NpUeM K
perucTpaumnio 3aaBneHus.

B cnyuae, ecnn 3aaBneHWe MOCTYNWAO BMepBble, BbIAAET 3aABUTENO aHKeTy
YCTaHOB/MIEHHOro o6pa3sua Ana 3anofiHeHnsa (npunoxeHue Ned). B cnydvae Hannums
OCHOBaHMI ANna OTKasa B nNpuvemMe [AOKYMEHTOB, MNpPefyCMOTPEHHbIX MyHKTOM 2.8
HacToslero PernameHTa, cneunanuct OTgena YyBefoMAseT 3adBUTENA 0O HaInuvyun
NpenaTcTBM AN  perucTpaumy 3assfieHUs W BO3BpawlaeT €My [OKYMEHTbl C
MACbMEHHbIM 00BbACHEHMEM COLEPXKAHWUSA BbIAABMIEHHbIX HELOCTaTKOB B NpPefCTaB/IEHHbIX
NOKYMEHTaX.

B cnyyae, ecnn noctynuio 3assfieHye NoJib30BaTeNid 0 NPOAJIEHNN CPOKa paboThbl B
YUTa/IbHOM 3aJ1e, OCYLLECTBNAIOTCA Nnpoueaypbl, NpeadycMoTpeHHble n. 3.4.4.

[Mpoueaypbl, YyCTaHaBNMBAaeMblE HACTOALWMM MYHKTOM, OCYLLEeCTBAAOTCA B
TeyeHve 15 MUHYT B ieHb NPUOLITUA 3adaBUTENS.

Pe3ynbTaT npouenyp: MNPUHATOE U 3aperncTpmpoBaHHOE 3adBNEHWE, BblJaHHaS
aHKeTa U1 Bo3BpaLleHHble 3a89BUTENH0 JOKYMEHTHI.

3.4.2. 3aaBuTenb 3HakomuTcA C llopsagkom, 3amonHAeT aHKeTy MNo/b30BaTens,
yKasblBaeT B HelN TemMy W XPOHOMOrMYeCKMe pamKu WUCCefoBaHUs W nepegaet
cneunanucty OTaena.

[Mpoueaypbl, YyCTaHaB/NIMBaeMble HaCTOALWMM MYHKTOM, OCYLLEeCTBAAKTCA B
TeyeHne 15 MMHYT C MOMEHTa MOSyYEHNS aHKeTbl M0Jb30BaTeNS.

PesynbTar npouefyp:  3anofHEHHaa aHKeTa No/fb3oBaTend, nepegaHHas
cneunanncty OTaena.

3.4.3. Cneunanuct OTgena:

NpoBePAET NPaBUNLHOCTb 3aMn0/IHEHNS aHKeTbl;



BblgaeT 3afBUTENt0 GnaHK 3akasa (TpeboBaHWA) Ha Bblgayy AOKYMEHTOB, KOMNWiA
(hoHAa Nonb3oBaHUs, onucel (ganee - 6naHk 3akasa) (nNpunoXxxeHune Ne 5).

[Mpoueaypbl, YyCTaHaB/iMBaeMble HaCTOAWMM MYHKTOM, OCYLLECTBAAKTCA B
TeyeHne 15 MMHYT C MOMEHTA NOJYYEHNS aHKETbI MO/Ib30BaTENSA.

PesynbTaT npoueayp: Bbl4aHHbIV 3asBUTEN0 61aHK 3aKasa.

3.4.4. 3aaBuTeNb 3an0NHAET 6/1aHK 3aKasa W nepefaeT cneyunanucty OTgena.

[Mpoueaypbl, YyCTaHaB/iMBaeMble HaCTOALWMM MNYHKTOM, OCYLLECTBNAKTCA B
TeyeHne 15 MUHYT C MOMEHTa NoslyyeHns bnaHkKa 3akasa.

PesynbTaT npouefyp: 3anofIHEHHbIN 6naHK 3akasa, nepefaHHbIA CcreynannucTy
OTpena.

3.4.5. Cneymnanuct OTtgena, nonyums 61aHK 3akasa:

NpOBePSAET NPaBUNLHOCTL 3arno/IHeHUS;

Aenaet Nog60opKy onucei, BbIGOPKY apXMBHbIX JOKYMEHTOB M3 XPaHUINLLIA,;

NpOBEPSAET COCTOAHNE BblJaBaeMbIX LJOKYMEHTOB;

3anonHseT B 6OnaHKe 3akasa rpagyy HavMeHOBaHUA W KOJIMYECTBO BblAaHHbIX
NOKYMEHTOB;

MpoBepseT Ha/lnMymMe OCHOBAHWI ANA OTKa3a B NpPefoCTaB/NEHWMM MYHULMNAbHOW
yCnyru, NnpegycMoTpeHHbIX NyHKTaMn 2.8. 1 2.9. HacToALero PernameHTa.

B cnyyae Hanuums OCHOBaHWW AN OTKasa B MPejocTaBfeHUN MYHWULMNAbHOW
ycnyru cneunanuct OTtgena:

YCTHO YyBeOM/IAeT 3anaBUTeNs 00 0TKase B NpefoCTaB/IeHUN YCNYru C yKazaHWeM
MPUYMHbI,

perncTpupyetr oTKas B TMpefoCTaB/feHUUM YCNyrn B XKypHane perucrpaluu
3asB/IEHUI TPaXKAaH MU NUcem opraHmn3aLnii.

[Mpoueaypbl, YyCTaHaB/iMBaeMble HaCTOAWMM MNYHKTOM, OCYLUECTBNAKTCA B
TeyeHne 15 MMHYT C MOMEHTa NonyyeHns bnaHka 3akasa.

PesynbTar npouefyp: Bbl4aHHble M0/b30BaTENO A8 PaboTbl AOKYMEHTbI WU
0TKa3 B MPeAoCTaBNeHNUN MyHULUMNANbHOW YCyTH.

3.5. MpepgocTaBneHne MyHULMNAIbLHOM ycnyrn yepes Mo L],

3.5.1. 3aaBuTenb BNpaBe 06paTUTLCA AN NOLAYN 3aABMIEHUSA O MYHULMMAIbHON
ycnyre B M®Ll, yaaneHHoe paboyee mecto MOLI,

3.5.2. MMpuem 3asBneHnin 4yepes MOPL, ocyuwlecTBnseTcas B COOTBETCTBUU
persiaMeHTom pabotbl M®Ll, yTBEPXAEHHbIM B YCTaHOB/IEHHOM MOPALKeE.

3.5.3. Mpu noctynneHun 3assfeHnii n3 M®PLL Ha nonydyeHve MyHULMUNAILHON
yCcnyru, npoueaypbl OCYLLEeCTBAKTCA B COOTBETCTBMWN C NyHKTamMu 3.3, 3.4. HacToALLEero
TUMOBOI0 aAMUHUCTPATUBHOIO pernameHTa.

3.6. VicnpaBneHne TeXHNYECKNX OLUNOOK.

B cBA3K C Tem, YTO pe3y/ibTaTOM MYyHULMNANbHOW YCNYTrn SIBNSAETCA He Bbl4aHHbIN
cnofikoMoM  3asBUTENI0  OOKYMEHT, WCMpaBfieHNe TEeXHUYECKUX OLMOOK  He
OCYLLIeCTBNAETCA.

4. MopsifoK 1 hopMbl KOHTPONS 3a NPefoCTaBNeHNeM MYHULMNANLHOR yenyri
4.1. KOHTpOnb 3a NONHOTON M KaueCTBOM NpPeaoCcTaBleHNs MyHMLMNANbLHOI yCnyrm
BKNtOYAET B Ce6s: BbISBMEHNE W YCTPaHEHWe HapyLUeHWA nNpaB 3asBUTENENR, pacCMOTpeHMe



Xano6, NpoBeAeHe NPOBEPOK COBNOAEHNS npoueayp NpeaocTaBneHNs MyHULMNANbHOM
yCnyru, NOAroTOBKY PelleHnid Ha aeicTBus (6e34eiicTBUE) AOMKHOCTHbLIX ML, OpraHa
MECTHOro caMmoyrnpaBneHus.

dopmaMn KOHTPONA 3a CO6M0AEHNEM MUCMONHEHNS aAMUHUCTPATUBHBIX MpoLeayp
ABNAOTCS:

NpoBefleHNe MPaBOBOM 3KCMEPTM3bl MPOEKTOB AOKYMEHTOB MO MpeAoCTaB/eHUIO
MYHULMNANbHOW yCnyrn. Pe3ynbTaToM 3KCNepTu3 SBMASETCA BU3NPOBaHWE MPOEKTOB,;

NpoBefieHMe B YCTaHOB/IEHHOM MOPsiAKe MPOBEPKN BeeHUS AeN0npon3BOACTBa;

npoBefeHNe B YCTaHOBMEHHOM TMOPSAKE KOHTPO/bHbLIX MPOBEPOK COBGNHOAEHNUS
npoueayp NpeaocTaBneHns MyHULMNabHOR yCnyru.

KOHTpOnbHbIE MPOBEPKM MOrYT ObITb MMAHOBbIMU (OCYLLLECTBAATLCS HA OCHOBaHUM
MoMyrofoBbIX WAM TOAOBbIX MM1aHOB paboTbl OpraHa MEeCTHOro camoyrnpaB/ieHus) W
BHennaHoBbIMW. TlpK MpoBeAeHUM MNaHOBLIX MNPOBEPOK MOryT paccMaTpuBaTbCs Bce
BONPOCbI, CBSi3aHHble C MpPeAoCTaBNeHNEM MYHUUUNANbHOW YCnyrn (KOMMIEKCHbIe
npoBepkn). Tlo KOHKPeTHOMY OOpalleHu0 3asBUTENs MNPOBOAATCA  BHEMNIaHOBbIE

MPOBEPKMN.
4.2. TeKylWWiA KOHTPONb 3a CO6MOAEHMEM MOCNeAoBaTe/IbHOCTM AEACTBUMN,
onpeneneHHbIX aAMUHUCTPATUBHbLIMU npoueaypammn no npesoCcTaB/IEHNIO

MYHULUMNANbHOW  YCNYrWM,  OCYLLECTBNSieTCS  MepBbIM  3amecTuTenem  Mcnonkoma
KOTasMHCKOro MyHMUMNanbHOro paiioHa Pecny6iuku TaTapcTaH.

4.3. TlepeyeHb [AOMKHOCTHbIX MWL, OCYLIECTBASIOWMX TEKYLWNUA KOHTPO/b,
yCTaHaB/IMBAETCS MONOXEHUSMU O CTPYKTYPHbIX TMOAPA3fAeNeHnsX opraHa MecTHOro
camoynpaB/eHnst U JO/MKHOCTHbIMW pernameHTamu.

Mo pe3ynbTaTaM MPOBEAEHHbIX MPOBEPOK B CNy4yae BbISIBNEHMS HapyLLEeHWA npas
3asBMTENeli BUHOBHblE /LA NPUBNEKAKOTCS K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKOHOaTeNbCTBOM Poccuiickoii deaepaumu.

4.4 HayanbHukK OTgena HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (Mnn)
HeHafeXalllee BbIMOMHEHWe aAMWHUCTPATUMBHBLIX MpoUedyp, YKasaHHbIX B pasgene 3
HacTosiLLero PernameHTa.

4.5. KoHTpOonb 3a NpeAocTaB/ieHMeM MYHMLMNANbHOW YCNyrn co CTOPOHbI rpaxaH,
X OObEAMHEHWIA 1  OpraHv3auWii, OCYLIECTBNSETCS MOCPEACTBOM  OTKPbITOCTU
[eATeNbHOCTM APXMBHOrO oTfena lMcnonkoma npu NpeaocTaBAeHUM MYHULMMAIbHON
YCNyrn, MONyYeHWUs MOMHOW, aKTyaNlbHOW U AO0CTOBEPHON WHMopMauuuM o nopsake
NpefoCTaBeHNs MYHULMNANBbHOW YCNYrn M BO3MOXHOCTU A0CYAe6HOro pacCMOTpeHMs
o6palleHuii (kanob) B npolecce NpefoCcTaBAeHNs MYHULMNANbHON I ycnyru.

5. [locyae6Hbi (BHeCcye6HbIN) NOPSA0K 06)KaioBaHWA PELLEHNIA U AeACTBUI
(6e3aeincTBIA) OpraHoB, NPeAoCTaBASOWMX MYHULUMNANBHYIO YCYTY, a TakXe NX
AO/IHKHOCTHbIX NN, MyHULMMNANbHbIX CAYXaLux

5.1. [MonyyaTenn MyHUUMNANbHOW YCNYyrM WMEKT MpaBO Ha 06XanoBaHWe B
aocynebHoM nopsigke aencTeuii (6e3nencTeus) COTpyAHNKOB VICNOKOMa, Y4acTBYHOLLMX
B NPeAoCTaBNeHUN MyHUUMNaNbHOW ycnyru, B Micnonkom nnm B COBET MyHMUMNANBLHOIO
06pa3oBaHus.

3asBUTENb MOXET 06PaTUTLCA C XXanoboid, B TOM YMCe B CNEAYIOLWNX CnyYasX:



1) HapylleHMe CpoKa perucrpauuy 3anpoca 3asaBuTens 0 MNpeaocTaBieHnn
MYHUUMNANbHOW YCNYTH;

2) HapyLleHWe cpoka NpeaocTaBieHns MyHULMNANIbHON YCNyru;

3) TpeboBaHMe y 3adBUTENA [LOKYMEHTOB, He MPefyCMOTPEHHbLIX HOPMAaTKMBHbIMU
NMpaBoBbIMK akTamu Poccuiickon depepaummn, Pecny6nmku TatapctaH, HOTasMHCKOro
MYHULMNANBHOIO parioHa A1a NpefocTaBieHns MyHULMNANbHOM YCyru;

4) 0TKa3 B MpuemMe [OKYMEHTOB, MpPeAoCTaBfieHMe KOTOPbIX MpesyCcMOTPeHO
HOPMaTMBHbLIMI NPaBOBbLIMW akTamu Poccuitickoin ®epepaunn, Pecrny6nmkn TaTapcTaH,
KOTasnHCKOro MyHUUMNaNbHOro paioHa Ans nNpeaocTaBfeHns MyHULMNANbHOW YCNyTn, Y
3a9BUTeENS;

5) 0TKa3 B NpeaocTaB/eHNN MYHUUMNAILHON YCNyru, eCNn OCHOBaHWUA OTKasa He
npeaycMoTpeHbl edepanbHbIMU 3aKOHAMU U NPUHATLIMW B COOTBETCTBUM C HUMU UHbIMM
HOPMaTMBHbLIMK MNpPaBOBbIMK akTamu Poccuiickon depepaunn, Pecny6nmkmn TaTapcTaH,
HOTa3MHCKOro MyHULUMNAIbHOIO PanoHa;

6) 3aTpeboBaHMe OT 3asBUTENs MNpU MNPeAOCTaBAEHUN MYHULMNAILHON YCnyru
nnatbl, He NPeLYyCMOTPEHHON HOPMATUBHLIMW MNPaBOBbIMW aKTamn POCCUIACKOMN
®epepaumn, Pecny6imky TatapctaH, KOTasMHCKOro MyHUUMNAIbHOTO panoHa;

7) oTKa3 Mcnonkoma, [O/MKHOCTHOrO fvua  Mcnonkoma B UCMPaB/IEHMM
[OMYLEHHbIX OMeyaTok W oWwnboK B BblJaHHLIX B pesynbTarte MpefocTaB/eHUs
MYHULUMNAIbHOW YCNYrn [OKYMeHTaxX nb0 HapylleHWe YCTaHOB/IEHHOrO CpOKa TaKuxX
NCrpaBneHNIA.

5.2. )Kanoba nogaetcsd B MNWCbMEHHOW QopMe Ha O6yMaXHOM HocuTene, B
3NEKTPOHHON (hopme B Wcnonkom. >Kanobbl Ha pelleHus, MNPUHATbIE PYKOBOAWUTENEM
Wcnonkoma, nogatotcs B COBET MYHUUMNA/IbHOTO paioHa.

)Kanoba MoXeT 6bITb HampasfieHa No noyrte, yepes MOL, ypaneHHoe pabouee
mMecto M®L, ¢ wncnosb3oBaHWEM UH(OPMALMOHHO-TENEKOMMYHUKALUOHHOW  CETU
"NHTepHeT", odmumanbHOro  caita, HOTa3sMHCKOro  MyHMUMMaNbHOro  pailoHa
(http://www.jutaza.tatarstan.ru), MopTana rocyfapCTBeHHbIX W MYHULMMaNbHbLIX YCNyr
Pecny6nukn TatapctaH (http://uslugi.tatar.ru/). EgMHOro noptana rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (yHkumin) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb
MPUHATA NPY IMYHOM NPUEME 3asaBUTENS.

5.3. CpoK pacCMOTPEHUS Xaobbl - B Te4eHUe NATHaguaT paboumnx gHein co aHS ee
peructpaumn. B cnyyae o6XanoBaHMA ~ OTKasa opraHa, npeAoCTaBAsHOLLEro
MYHUUMN&NbHYKO  YCAYyry,  AO/MKHOCTHOrO  fvua  opraHa,  NpefoCTaBfsOLLEro
MYHULUMNANbHYIO YCYry, B MNpuveme [LOKYMEHTOB Yy 3asaBuTens nvbo B UCMpaBieHUn
OOMNYLEHHbIX OMeyaTok ©u ownbokK uaM B C/lydae 00XXasioBaHUA  HapyLleHus
YCTAaHOB/IEHHOr0 CPOKa TaKUX UCMNpaB/eHWU - B TeYeHMe NATU paboumnx [Hein co gHA ee

permcTpauuu.
5.4. YXanob6a f0/MKHa cofiepXXaTb CrefytoLLlyo UH(pOopMaLInIO:
1) HaMeHOBaHMe OpraHa, NpPeAoCTaBASAOWEr0  MYHULMNANbHYH  YCAyry,

[NO/HKHOCTHOrO NiMua opraHa, MpefocTaBNsAOWero  MyHUUMNANbHYH  YCayry, unm
MYHUUMNANbHOTO  CyXKallero, peweHuss u  pgeidctema  (6e3deiCTBME)  KOTOPbIX
obxanyorcs;
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2) (hamunuio, uUMs, OTYECTBO (MocnefHee - MNpU HaaMyuKM), CBELEHUA O MecCTe
XWUTENbCTBA 3aABUTENA - (DU3NYECKOro mua b0 HavMeHOBaHWe, CBefeHUs O MecCTe
HaXOXJeHUs 3asBUTENs - HOPULMYECKOro Nnua, a Takke Homep (HOMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOM MOYTbI (NPWU HaM4MKM) U MOYTOBLIA adpec, Mo
KOTOPbIM JO/MKEH ObITb Harpas/ieH OTBET 3aABUTENIO;

3) cBefeHNs 06 06XanyeMbiX pelleHnsax W LelAcTBUAX (6e34elCTBMU) OpraHa,
NMPeLoCTaBNAOWEr0  MYHUUMNANbHYKO  YCAyry,  OO/DKHOCTHOTO  /vua  opraHa,
NpPeLoCTaBNAOLWEr0 MYHULUNAIBHYIO YCAYTY, WM MYHULUNANBHOTO CNYXXaLLero;

4) [0oBOAbl, HAa OCHOBAHUM KOTOPbIX 3aABWUTENIb HE COrflaCeH C pPeLueHnEeM W
fevictBuem (6e3geiiCTBMEM) oOpraHa, MPeAoCTaBAAOWEr0 MYHUUUMNaNbHYK YCAyry,
[AO/MKHOCTHOrO /inla OopraHa, npefoCTaBAoWero MyHUUUNaNbHYO  YCayry, Win
MYHULUMNAILHOTO CyXaLLero.

5.5. K anobe MOryT ObiTb MPWUIOXEHbI KOMUW [LOKYMEHTOB, MOATBEPXAAOLLINX
M3N0XEHHbIE B Xanobe 06CcToATeNIbCTBA. B TakoM cnyyae B >xanobe npuBOAUTCA NepeyveHb
npunaraemMbiX K Heil JOKYMEHTOB.

5.6. >Kanoba nognucbiBaeTca NogaBLLMM ee noayyaTesieM MyHULUNaNbLHOW YCNYTu.

5.7. Tlo pesynbTaTam pacCMOTPeHUs Xanobbl pyKoBOAUTeNb Kcnoskoma (rnasa
MYHULMNANbHOrO painoHa) NPUHUMAaeT OLHO U3 CeAYHOLWMX PeLLIeHWA:

1) ynoBneTBOpseT anoby, B TOM 4yucine B (hopMe OTMEHbl NPUHATOIO peLueHus,
WCNPaB/IEHNs [OMYLUEHHbIX OpraHom, MpefoCTaBNAOWMM  MYHULMNANBHYO  YCyry,
OneyaToK ¥ OLWNBOK B BblAAHHbLIX B pe3ysibTaTe NPefoCTaB/IEHNA MYHULUNATbHOW YCyru
[NOKYMeHTax, BO3BpaTa 3aABUTEN0 [EHEeXHbIX CPeACcTB, B3UMMAHME KOTOPbIX He
NpeLycMOTPEHO  HOPMATMBHbLIMW  MNPaBOBbIMM  akTamy  Poccuiickorr  ®Pepgepaumm,
HOPMaTUBHbLIMKM  MPaBOBbIMW  akTamu  Pecnybnuku  TaTapctaH, HOPMATUBHbLIMM
MPaBOBbLIMU aKTaMy MyHMLMNAIbHOTO palioHa, a TakxXe B UHbIX (hopmax;

2) 0TKa3blBaeT B YA0BNETBOPEHUM Xan0bbl.

He nosgHee [AHA, Cnegyrowero 3a [AHEM MNPUHATUA pPeLLeHus, YKa3aHHOro B
HacTOALLEM MYHKTe, 3asBUTEN0 B MWCbMEHHOW (OpMe M MO >KeNnaHuo 3afBUTENs B
3/IEKTPOHHON  (hOpMe  HanpaBnsSeTcs  MOTMBMPOBAHHbLIA ~ OTBET 0  pe3y/brarax
pPacCMOTPEHMSA XKanoobl.

5.8. B cnyyae ycTaHOBNEHUSA B XOfe WM MO pe3ynbTaTaM PacCMOTPEHUS >Kanoobl
MpM3HaKoB cocTaBa afMWUHUCTPATUBHOIO  NpPaBOHAPYLUEHWA  WUAW  MNPEeCTYneHns
[JO/MKHOCTHOE  NINLO,  HAafZle/leHHOe  MOMHOMOYMSAMM MO PacCMOTPEHUIO  XKasoo,
He3aMe/IMTeNbHO Hanpas/seT UMetoLWMeca maTepuasbl B OpraHbl NMPOKypaTypbl.



B cnonHUTeNbHbIA KOMUTET
(HaVIMEHOBaHI/Ie opraHa MecTHOro camoynpaBsneHna
HOTa3nHckoro

MYHMLMMNAILHOTO 06pa3oBaHusl)
oT

(thamunus, UMst 0THECTBO, AaHHbIe NAcropTa, NMoYTOBbIA UHAEKC, aapec,

Tened)oH 3as9BUTeNS)

SAABJTEHUNE
0 Bblfaye apXMBHbIX OKYMEHTOB NO/b30BATE/NIO 4151 pab0Tbl B YUNTANIbHOM 3a/e
MYHULNNAIBHOIO apxuBa
dammnnusa

Nmsa
OTyecTBO
MecTo paboTbl (y4ebbl) U LOMKHOCTb

OpraHusaums, HanpaesneLLAa NONb30BaTENS, ee afpec
O6pazoBaHue
Y4eHad cTeneHb, 3BaHNE

Teman XPOHOJIornyeckmne pamkKmn nccrieaoBaHnA

MecTo »uTenbCTBa
TenegoH (BomarLHwin) (cny>xebHbli1)

Cepvm " Ne JOKYMEHTa, YAOCTOBEPAKOLWETNO JINYHOCTb

C nOpﬂ,D,KOM NCMNOJIb30BaHUA apXNBHbIX AOKYMEHTOB B roCyapCTBEHHbLIX N
MYHWUWNa/IbHbIX apXmUBax O03HAKOMWJ/ICA (aCb), O6H3y}OCb X BbIMO/THATb.

[ata
(Mopnwuck)



MpunoxxeHne Ne 2
BoK-Cxema nocnefoBaTebHOCTY AeACTBUIA MO NPeAoCTaBNEHNIO MyHULMMANbHOW YCYTY

Cneuunanuct Otgena

KoHcynbTauus
3anBuTtenb MogaHHoe
Mogaet 3anBneHue B OTAEN 3asB/eHne

Cneuunanuct Otgena
YcTaHaBnmBaeT IMYHOCTb,

perucTpupyert 3asBneHue n BblgaHHble
BbAaet Mopsagok ana Mopagok n aHkeTa
03HAKOMJIEHUA 1 aHKeTy A1A
3anosiHexs
3aasutenb 3anosiHeHHasn
3HakomuTcs ¢ MNpasunamu un aHkeTa

3anosiHAEeT aHKeTy

Cneumnanuct OTgena
[poBepseT NpaBuIbHOCTb
3arnosiHeHNs aHKeTbl,
Ha/nyme 3anpatumsaembix
apXuBHbIX JOKYMEHTOB
Hanuune ocHoBaHwuii ans
oTkasa B NpefocTaB/ieHn rocyAapCTBEHHON ycnyra
npegycmoTtpeTb” n.2.9

OTCyTCTBME OCHOBaHWIA NS OoTkasa
B NpeAoCTaBNEHUN rOCyfapCTBEHHON ycnyru
npegycMOTPEHHbIX N.2.9

Cneunanuct Otgena BblfjaHHbii 6naHK Cneuyunanuct Otgena
BblgaeT 6naHk 3aka3a 3akasa Coob6LaeT 3as8BUTENO

N

o

3assuTens 3anonHsaeT
6naHK 3aKasa u nepegaet 3anosHeHHbIN
cneuunanucty OTgena 6naHK 3akasa

N3BelweHns
3anaButens o6
oTkase B
npegocTaBneHnn
rocyAapCTBEHHON

ycT

Cneunanuct Otgena

MpoBepsieT NpaBuILHOCTb BblgaHHble ans
3anoJsHeHns, U3yyeHusi
ocyLLecTB/SeT Nog6op 1 LLOKYMEHTbI
Bb/13HY JOKYMEHTOB

MpunoxxeHne Ne3



CnuncoK yaaneHHbIxX paboumx mect M®LL n rpaduk npnema AOKYMEHTOB

Ne  MecTo pacnonoxeHus O6Cny)XMBaeMble HaCeNeHHble padimk nprema
n/n  ypaneHHoro pabouero MYHKTbI [OKYMEHTOB
MecTa



ApPXVBHBIN OTAEN
cnonHuTensHOro kommuteta KOTasnHCKOro

MyHULUMNA/TIbBHOTIO pa|7|0Ha
Jeno nonb3osartesnia Ne

AHKeTa NMNoJsib30BaTeENA, pa60Tammero B YUATA/IbHOM 3a/ie
1. damunnus, nms, oTYECTBO

2. [Jata poxgeHuns
3. [paxpaHCcTBO

4. MecTo paboTbl (y4ebbl) 1 4O/HKHOCTb

(NonHoe Has3BaHWe YUpeXAeHUs, ero NOYTOBbIV U 3NeKTPOHHLI agpec, TenedoH)

5. O6pasoBaHue, yueHas cTeneHb, 3BaHMe

6. OcHoBaHue 4N NPOBeLEHUSA UCCIef0BaHN

(HanpaBneHue opraHn3aLnn UM N0 NNYHOMY 3asIBEHNIO)

7. HasBaHue TeMbl, XPOHOJIOTNYECKNE PaMKHN

8. Llenb paboThbl

9. Agpec peructpauum no Mecty npeébiBaHus, HOMep TenedoHa

10. Afpec perncrpauum no MecTy XUTesbCTBa, HOMEpP TeneoHa

11. Homep M0O6MABbHOTO TenepOHa, 3/IEKTPOHHbIN agpec

12. Cepua v HoMep nacrnopTta, KeM N Koraa BblfaH

O6s3aTe/IbCTBO-COr/1aLleHme.
A,

(thbamunus, nms, 0T4HECTBO)

03HAKOMJ/IEH C AelCTBYHOLWMUM [MOPALKOM MCMOMb30BaHWUA apXMBHbIX AOKYMEHTOB B FOCYyfapCTBEHHbIX U
MYHUUMNabHbIX apXxmBax Poccuitickoin deaepauun v 06s13yoCb ero BbIMOHATD.
CornaceH ¢ aBTOMaTM3MPOBaHHOI 06paboTKOI 1 XpaHeHWEM AlaHHbIX, YKa3aHHbIX B aHKETE.
O6s3ytocb CO6/M0AaTb PEXUM  KOH(PUAEHLMANBLHOCTU B OTHOLIEHUM CTaBLUEi MHe W3BECTHONA
MH(OpPMaLun, NCNoNb30BaHWe U pacnpoCTpaHeHVe KOTOPOl orpaHMyeHo 3aKOHOAATe/bCTBOM PoccuiicKoi

desepaymn.

« » 20 .

noanncb

[IOMKHOCTb, COTPYAHMKA apxuBa noanvcy pacwmcdpoBka nognucn

« » 20 r.



ApXuBHbIV 0TAen IcnonHuTeNbHOro Kommnteta KOTa3MHCKOro MyHULMNANbHOMO paioHa
Pecny6nvkmn TatapcTaH

(Ha3BaHMe MYHMUUMNANbLHOIO apXxuBa) PASPELUAHKO Bblgayy OKYMEHTOB
3AKA3 (TPEBOBAHWE) HaumeHoBaHuMe
HA BblJAYY JOKYMEHTOB, LLO/MKHOCTU
KON ®OHAA NOMb30OBAHNA,
OrNMuMCEN Moanuck Paclwundgposka nognucu
[ata

(hamunns, MHULMANbI, HOMEP NMYHOIO [ena Nob3oBaTens)

(hammnus, MHULManNbI paboTHMKA apxmMBa, Has3BaHMe CTPYKTYPHOro nojapasaeneHus)

Kon-Bo n11cToB Pacnucka Pacnucka

®oHag  Onwuck Ef. xp. 3aronoBok (Bpems nonb3oBaTtens, paboTHMKa
Ne  Ne No es. Xp. 3ByYaHu4, paboTHMKa YUTANbHOIO (Tema
MeTpax) apxuBa 3ana NCCNEAOBaHNA, Li€/b

1 2 3 4 5 6 7 Bblayn)



(nmueBas cTopoHa)
1 2 3 4 5 6 7

(mognuck nonb3osarens, paboTHMKA apxuBa)
[aTa



MpunoxeHue Ne 6
(cnpaBoyHOe)

PeKBU3NTbI JOMKHOCTHBIX /AL, OTBETCTBEHHbLIX 3a NPeAoCTaBIeHNe
M)/HI/ILI,VII'IGJ'II:HOVI yCyrun no Bbigaye no sblgavye apXmBHbIX JOKYMEHTOB
nonb3oBarento AnAd pa6OTbI B UNTa/IbHOM 3a/1€ apXnBa N OCYLLECTBAIOLLNX
KOHTPO/JIb €€ UCMOJIHEHUA

ApxuBHbIN oTAen IcnonHUTeNbHOro kommteta KOTasMHCKOro MyHMUMNaAbHOro
painoHa Pecnybnukmn TaTapcTaH

LO/MKHOCTb TenedgoH ANeKTPOHHbIN agpec
HavyanbHUK oTaena 2-66-40 Salima.Samigullina@tatar.ru
Cneuwnanuct oTgena 2-66-40 hamidullina_59@mail.ru

NcnonHWTeNbHbIA KoMUTET KOTa3MHCKOro MyHULMNAaNbHOro palioHa Pecny6inku

TatapcTaH
[LOMKHOCTb TenedoH SNeKTPOHHbIN afpec
PykoBoauTens ICNONHUTENBLHOIO 2-74-16  adm.jutaza@tatar.ru
KoMuTeTa
MepBbIi 3aMeCTUTENb 2-86-53 adm.jutaza@tatar.ru

MicnonHUTeNn6LHOro KommnTeTa


mailto:Salima.Samigullina@tatar.ru
mailto:hamidullina_59@mail.ru
mailto:utaza@tatar.ru
mailto:adm.jutaza@tatar.ru

MpunoxxeHne Ne 3

K NMOCTaHOB/IEHNIO VICMOTHNTENIbHOTO
KomuTeTa KOTasnHCKOro
MYHMLMNAaNb6HOro painoHa Pecny6nvku
TaTapcTaH

ot «/I(f» 06 2018 r. Ne jiz D

AOMUHUCTPATUBHbIA pernameHT
npefocTaBNeHUS MYHULMNANBHOR YCNYrn No 0KasaHWU0 LPUANYECKUM NnLLam
MEeTOAMYECKOI M NpPaKTUUYECKO noMoly B paboTe apxXnMBOB U
No opraHus3auun 4OKYMEHTOB B IeNIONPON3BOACTBE

1 O6LLMe NoNoXeHns

1.1. Hactoawmii  PernameHT  ycTaHaBAMBaeT  CTaHAapT W MOPSAOK
NpefocTaBNeHNss  MYHUUMNANbHOW  YCAYrM MO  OKa3aHUK  MeTOAUYEecKOW W”
NPaKTMYeCcKoM MOMOLLM NPeAcTaBUTENAM HOPUANYECKMX UL, B paboTe apXMBOB U MO
opraHusaumMM AOKYMEHTOB B [en0npoM3BOACTBE (fJanee - MyHuUUMManbHas ycnyra)
Mo BOMpocam:

oTbopa AOKYMEHTOB (3KCNEepTU3bl LEHHOCTM) B COCTaB APXMBHOrO (HoHAa
Poccuiickoin depepaumm 1 NOAroToBKM UX K nepefayve B MyHULUMNA/bHbIA apXuB;

ynopagoyeHuns ((popMmupoBaHnsa, 0WOPMIIEHUS 1N ONucaHnsa) Aenl NoCTOAHHOrO
XpaHeHns 1 No INYHOMY COCTaBY;

BefleHMs yueTa [OKYMEHTOB ApPXMBHOro ¢oHaa Poccuiickon Pegepauumu,
HaXxo4AWMXCA Ha BPeMEHHOM XpaHeHWuu,

MOArOTOBKM HOPMAaTUBHbLIX [LOKYMEHTOB MO BOMpocam [efionpou3BOACTBA U
apxuBHoro pgena (NONOXKEHWI, WHCTPYKUWIA, NPUMEPHbIX W  WUHAMBUAYa/IbHbIX
HOMEHKNatyp aen);

COBEpPLUEHCTBOBAHUA  paboTbl  4eNOMNPOU3BOACTBEHHbIX,  apPXMBHbIX U
3KCMEPTHbIX CMYXO HPUANYECKNX NTUL-UCTOYHMKOB KOMIM/IEKTOBaHWS;

MOBbILWEHNA MNPOGECCMOHAIbHON KBanuuKauum paboTHMKOB YKaszaHHbIX
cnyxo6 (opraHusauum 1 NPoBeaeHNs CEMUHAPOB).

1.2. Monyyatenn MyHUUUNALHON YCNYTN: HOPULNYECKME NULA - UCTOUYHWUKK
KOMM/IEKTOBAHUSA MYHULUMNANLHOIO apxuBa (fanee - 3a9BUTENb).

1.3. MyHuumnansHaa ycnyra npegocrasnsercs VICnonHUTeIbHbIM KOMUTETOM
KOTa3sMHCKOro MyHuLUmMnNanbHoOro paoHa (ganee - Vicnonkom).

icnonHuTenb MyHUUMNANLHOM YCNyrn - ApXUBHbLIA 0TAen Vicnonkoma (ganee
- Otgen).

1.3.1. MecTo HaxoxaeHusa Vicnonkoma: n. r. T. Ypyccy, yn. lNyLwknHa, 4.38;

MecTo HaxoxpaeHua Otgena: n.r. T. ¥Ypyccy, yn. lNywknHa, 4.38

(patmk paboTbl Mcrnonkoma: exegHeBHO, Kpome Cy000Tbl M BOCKPECEHbS,
noHefenbHUK - NaTHMUA ¢ 8.00 go 17.00, oben ¢ 12.00 go 13.00.

lMpoxopa no AOKYMEHTY, YAOCTOBEPAIOLEMY INYHOCTb.

1.3.2. CnpaBoyHbIi TeneoH OTaena: 8(85593) 2-66-40.



1.3.3. Agpec oduumanbHoro caita Wcnonkoma B MH(OPMALMOHHO-
TeNIEKOMMYHUKAUMOHHOW  ceTn  «VIHTepHeT»  (fanee - CeTb  «VIHTEpHET»):
http ://jutaza.tatar.ru.

1.3.4. 'H(hopMaLmsa 0 MyHMLMNAIbHOR YCNyre MOXET ObITb MOyYeHa:

1) nocpefCTBOM WHMOPMALMOHHBLIX CTEHLOB O MYHWUWUMaNbHOW YChnyre,
cofepxalinmx BU3yasibHYtH0 M TEKCTOBYHO WMHMOPMaUM0 0 MYHULMNALHOW yCnyre,
PacrosioXeHHbIX B MOMELLeHNAX Vicnonkoma, 41 paboTbl C 3a9BUTENAMU;

2) NOCPefCTBOM CeTU «HTepHeT»:

Ha ogmumansHom cainte Mcnonkoma (http://jutaza.tatar.ru);

Ha [lopTane rocyfapCTBeHHbIX W  MYHUUMNANbHbLIX Yycayr Pecny6ivku
TatapctaH (http://uslugi.tatar.ru/);

Ha EAMHOM nopTane rocyfapCTBEHHbIX M MyHULMNANbHLIX YCAyr ((hYHKUWIA)
(http://lwww.gosuslugi.ru/);

3) Npu ycTHOM o6patyeHnn B CNonkom (IMYHO Un No TeneoHy);

4) npu nNuUcbMeHHOM (B TOM u4ucne B (OpMe 3NEKTPOHHOrO [AOKYMEHTA)
obpatyeHnn B Cnosikom.

1.3.5. NH(popmManmsa no BonpocaMm MNpefocTaBneHns MyHULMNaNbHON YCnyru
pasmMelllaeTcs cneuvanuctom OTgena Ha oguumanbHOM cailTe Mcnonkoma M Ha
NH(OPMALMOHHBIX CTeHAaxX B NoMeLleHunax icnonkoma ana paboTsl ¢ 3a9BUTENSMU,

1.4. MpefocTaBneHne  MyHUUMNaNbHOW  YCNYrM  OCYLLECTB/IAETCA
COOTBETCTBUM C:

KoHBeHUMen, OTMeHswoWel  TpeboBaHWe  neranmsaymm  UHOCTPAHHbIX
ouymanbHbIX LOKYMeEHTOB (3akntoyeHa B lMNaare 05.10.1961; sctynunia B cuny Ans
Poccun 31.05.1992) (BronneTeHb MexayHapoAHbIX forosopos, 1993, Ne 6);

defepasbHbIM  3aKOHOM OT 6 OKTA6pa 2003 1. Ne 131-®3 «O6 06uux
MPUHLMNAax opraHn3aLmMm MecTHOro camoynpas/eHus B Poccuiickon ®efepaunm»
YUYETOM BHECEHHbIX U3MEHeHUI (fanee PeaepanbHblil 3aKoH Ne 131-DJ);

defepasibHbIM 3aKOHOM OT 22 0oKTA6ps 2004 r. Ne 125-d3 «O6 apXvBHOM
pene B Poccuitickoin defepauymm» C Y4eTOM BHECEHHbIX W3MeHeHUW (panee -

denepanbHblii 3aK0H Ne 125-P3);

PefepanbHbiM 3aKOHOM 0T 02.05.2006 No59-d3 «O nopsgke pacCMOTPEHUS
ob6palleHnii rpaxaaH Poccuiickoii ®enepaunn» (nanee - denepanbHbiii 3aKOH No59-
®3);

depnepanbHbIM 3aKOHOM OT 27 umtond 2010 r. Ne 210-®3 «O6 opraHu3auunmu
npefoCTaBNeHNsA ToCyAapCTBEHHbIX Y MYHULMNANLHbLIX YCAYr» C YYeTOM BHECEHHbIX
N3MeHeHWI (fanee - PefepanbHblid 3aKoH Ne 210-P3);

depepasibHbiM 3aKOHOM 0T 01.12.2014 Ne419-®3 (pen. ot 29.12.2015) «O
BHECEHWM N3MEHeHWIA B OTAe/IbHble 3aKOHOAaTe/IbHble aKTbl Poccuinickon depepaumm
Mo BOMpPOCam COLMabHON 3alwnTbl MHBA/IMAOB B CBA3N C paTuduKaunein KoHBeHLMM
0 NpaBax MHBaNWUA0B» (aanee - ®deaepanbHbii 3aKOH Ne419-P3);


http://jutaza.tatar.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

Ykasom [lpesngeHta Poccuiickoin ®depepaummn ot 7 masa 2012 r. Ne 601
«O6 OCHOBHbIX HanpaB/ieHNAX COBEPLUEHCTBOBAHUA CUCTEMbl TOCYAAapCTBEHHOTO
ynpasneHus» (ganee - Ykas Ne 601);

MocTtaHoBneHmeM lMpaBuTenscTBa Poccuiickon Pegepaymm ot 15.06.2009 Neo
477 «O6 yTBepxaeHUn [lpaBun [enonpovsBoAcTBa B (hefepasibHbIX OpraHax
WCMOJIHUTENbHOW BNacTU» C YYETOM BHECEHHbIX W3MeHeHW (ganee - [MpaBuna
[e/I0NPON3BOACTBA);

[MpaBunamn  opraHusaununm  XpaHeHUs,  KOMMJIEKTOBaHMA, y4yeTa W
MCNO/b30BaHNA LOKYMEHTOB apXMBHOro oHaa Poccuitickoint depepauumn n opyrux
apXMBHbIX [OOKYMEHTOB B OpraHax rocyAapCTBEHHOW BNacTW, opraHax MeCTHOro
CaMOyrnpaB/ieHUss W opraHusaumax, YTBepXAeHHbIX TMpuka3oM MUHUCTEPCTBA
KynbTypbl P® o1 31.03.2015 Ne 526.

Mpukasom MuHkynbTypbl Poccun ot 31.05.2012 Ne 566 «O6 yTBepXAeHUM
AILMWHUCTPATUBHOIO pernameHTa defepasibHOr0 apxXMBHOrO  areHTCTBa Mo
NPeaoCcTaBNeHNIO TOCYAapCTBEHHOM ycnyrn «OpraHu3auust UCMONHEHNUS 3anpocoB
POCCUICKMX M MHOCTPAHHbIX FpaXkaaH, a Takke nuL 6e3 rpaxaaHcTsa, CBA3aHHbIX C
peasM3almen Nx 3aKOHHbIX Mpas ¥ cBO604, OPOPM/IEHNSA B YCTAHOB/IEHHOM NOPSALKe
apXMBHbIX CNPaBOK, HarnpasisieMblX B MHOCTPaHHbIe rocygapcTea» (fasnee - npukas
Ne 566);

3akoHOoM Pecnybnumku TartapctaH ot 20 utond 2017 roga Ne 63-3PT «O6
apxmBHOM faene B Pecny6nnke TatapcTaH» (ganee - 3akoH PT Ne63-3PT);

3akoHoM Pecny6nuku TartapctaH ot 28 uona 2004 1. Ne 45-3PT «O MeCTHOM
camoynpasneHun B Pecnybnuke TaTapcTaH» C Y4YETOM BHECEHHbIX W3MeHEeHWiA
(nanee - 3akoH PT Ne 45-3PT);

3akoHOoM Pecny6nukn TartapctaH oT 24.12.2007 Ne 63-3PT «O HageneHun
OpraHoB MeCTHOro camoyrnpas/ieHUs MyHUUUNasbHbIX 06pa3oBaHuin B Pecrybnvke
TatapcTaH  OTAE/IbHbIMW  TOCYLAPCTBEHHbLIMU  MOMHOMOYMAMU  Pecnybnunku
TatapctaH B 06/1aCTU apXMBHOIO fefia» C YY4eTOM BHECEHHbIX U3MeHeHWIn (panee -
3akoH PT Ne 63-3PT);

MocTtaHoBNneHMem KabuHeta MwuHucTpoB Pecny6nvku TartapcTaH — oOT
28.05.2007 Ne 203 «O pasrpaHu4eHUn COBCTBEHHOCTU HA apXUBHble LOKYMEHTHI,
co3faHHble [0 06pa3oBaHWA, 00beAWHEHWs, pasfefieHus UM U3MEHEHUs cTaTyca
MYHUUMNaNbHBIX 00pa30BaHUn U XPaHAWMUXCA B MYHMLMNANbHBIX apxuBax B
Pecny6nvke TaTapCTaH» C YY4ETOM BHECEHHbIX U3MEHEHWI (fanee - NOCTaHOB/EHWE
KM PT Ne 203);

YctaBom HOTasMHCKOrN0 MYHULMNAIbHONO panoHa, MNPUHATOrO peLleHueM
KOTasnHcKoro paioHHoro Coseta oT 11 ceHTA6psa 2015 roga Ne43;



[MonoxxeHnem 06 VicnonHnTelbHOM KoMmuteTe KOTa3sMHCKOTo MyHULMNa/IbHOTrO
paiioHa, YTBEPXAEHHOro peweHnem paioHHoro Coseta oT 12.01.2006 roga Nel
(panee - MNonoxeHune 06 Vicnonkome);

MonoxxeHvem 06  apxumBHOM  oTfene  VICNOMHWUTENLHOTO  KOMUTETa
KOTasnHcKoro MYHULUMNaNbHOro 06pa3oBaHns, YyTBEPXKAEHHbIM NOCTaHOB/IEHUEM
Mcnonkoma ot 14.06.2006 r. 6/H (ganee - IonoxxeHne 06 oTaene);

[MpaBunamMmn  BHYTPEHHero TPyAoBOro pacnopsgka  MCnofHUTEeNbHOro
KomMuTETA FOTasnHcKoro MYHULMMNANbHOIO palioHa, YyTBEPXAEHHbIMU
pacrnops>xeHuem pykosoantena KcnonHutensHoro komuteta oT 20.07.2007 1. Ne9l

(panee - MpaBuia BHYTPEHHErO TPYLOBOM0 pacrnopaaka);

1.4. B HacTodAwem PernameHTe WCNONb3YKOTCA Crefyrowme TepMUHbI |
onpefeneHuns:

NCTOYHUK KOMMEKTOBAHWNA - HOPUAMYECKOE NIMLLO, B NPOLECcCe AeATeNlbHOCTH
KOTOpOoro obpasytotcsa JOKYMeHTbl ApXMBHOIo oHga Poccuiickon depepauuu;

HOMEHKNatypa JAen -  CUCTeMaTU3MPOBaHHbLIA  MepeyeHb  3aro/IOBKOB
(HaMMeHOBaHWI) fen, 3aBOAMMbIX B OpraHusauuMuM, C YKasaHWEM CPOKOB MX
XpaHeHMs, OPOPMJIEHHbIV B YCTAHOB/IEHHOM MOPSAAKE;

Onucb - apxXMBHbIN CIPaBOYHMK, NpeAHa3HauYeHHbI 415 PaCKPbITUS COCTaBa U
coAepXXaHus eAuHUL, XpaHeHUs/eanHNL, y4yeTa, 3aKpensieHns nx BHYTpU (DOHAOBOW
cucTemMaTmsaunm u yyera;

NonoXeHne 06 apxmBe - [OKYMEHT, PernamMeHTUpYIOLWNin [esATenbHOCTb
apxuBa opraHusaunn: 3agayn, yHKLMK, npasa, OTBETCTBEHHOCTb;

nofioXeHve 06 3KCMEPTHOM KOMWUCCUM - [LOKYMEHT, pernameHTUpPYHLLNiA
[eATeNbHOCTb MOCTOSHHO  [eNCTBYIOLLE 3KCMEepTHOM KOMWUCCUM  OpraHu3aLun:
3afaun, (MYHKUNUK, rnpaBa, OTBETCTBEHHOCTb;

ynopsg0YeHe apXUBHbIX LOKYMEHTOB - KOMMJEKC paboT rno opmMupoBaHuUIO
apXMBHbIX AOKYMEHTOB B eAUHMLbl XpaHeHus (f4ena), OnucaHuio 1 OOPMIIEHUIO
TaKUX eAMHUL, XpaHeHWs (4en) B COOTBETCTBUM C npaBuiaMu, YCTaHOB/IEHHbIMM
cneumManbHO  ynosHOMOYeHHbIM  [paBuTeNnbCTBOM  Poccuitickoit  defepaunm
(hefilepasibHbIM OpraHOM WCMOTHUTE/IbHOW BNaCTW;

(hopMupoBaHWe fen - TPYnnMpoBKa WCNOSIHEHHbLIX [LOKYMEHTOB B fJefna B
COOTBETCTBUWN C HOMEHKNATYPOW aen;

JKcnepTnsa LEHHOCTU AOKYMEHTOB - W3yyeHUEe AOKYMEHTOB Ha OCHOBaHWUU
KpUTEpneB KX LEHHOCTU B LeNAX OMpefeneHns CPOKOB XPaHEHUA [OKYMEHTOB U
0T60pa X 4S8 BKNOYEHUS B coCcTaB ApXMBHOIro oHga Poccuiickon ®esepauuu;

3KCMepTHO-NMPOBEpPOYHAsA U MeTOAMYeckas  KOMUCCUS -  KOMUCCUS,
aevicteytowas npu  FocygapcTtBeHHOro komuteta Pecny6nmkum TartapcTaH Mo
apxmBHomy geny (ganee - AMNMK "ockomapxusa PT) ans paccMOTpeHUs BONPOCOB,
CBAI3aHHbLIX C 3KCNEepTMU30M LEHHOCTU [OKYMEHTOB, BK/IHOYEHWEM WX B COCTaB
ApxuBHoro oHaa Pecny6nukn TaTapcTaH, OMpefeneHneM B ero CcocTaBe
YHUKA/IbHbIX [OKYMEHTOB, PELUeHUss METOAMYECKMX W MPaKTUYECKUX BOMPOCOB B
061acTn apxmBHOro fena (ganee - MyHULMNanbHOW);



3anpoc O MNPeAoCTaBNeHUM MYHUUMNANbHOW YCNyrn -  3asBleHWe O
NPefoCTaBNEHUM MyHUUMNANbHOW ycnyrn (ganee -  3asBneHue). 3asBneHue
3anoNHAeTCS B MPOU3BOMbHOM (hOpMe, MO YCTaHOB/EHHOMY 06pasuly WM Ha
CTaHAapPTHOM GnaHKe.



HavmeHoBaHWe Tpe6oBaHuWs K
CTaHAapTy NpeaocTaB/eHus
MYHMLMNANbHON ycnyru

2.1. HanmeHOBaHMe MYHWUUMNASIbHOMN

yCnyru

2.2. HanMeHOBaHMe MYHUUMNAILHOIO
opraHa  WUCMNOMHUTENbHOW  BNacTw,
HenocpeacTBeEHHO NpefoCTaBNAOLLEro
MYHULMNATbHYIO YCNyry

2.3. OnucaHue
npeaocTaB/eHNA
yCnyru

pesynbrarta
MYHULMNANbHOM

2. AIMWHUCTPaATUBHbIE NPOLEAYPbI
Copep>xaHue TpeboBaHWiA K cTaHAapTy

OKaszaHuWe  pUAMYECKUM  fiMLaM  METOAMYECKOl U
NPaKTUYECKOn nomouin B paboTe apxXMBOB M MO OpraHU3aLmm
[IOKYMEHTOB B [1€/10MPON3BOACTBE

McnonHuTenbHbili KomuTeT KOTa3MHCKOro MyHMUMNANbLHOIO
paioHa Pecny6ivkun TaTapcTaH.

NcnonHUTeNb MyHUUMNAaNbHOW YCAYTrn - APXUBHbIA OTAEN
icnonkoma.

lMoprotoBka K cornacosaHunio 3MNMK [ockomapxuBa PT
HOpPMaTUBHbIX AOKYMEHTOB MO BOMpocaM [enonpou3BoAcTBa U
apXMBHOro fJena: MOJMIOXKEHN 06 apxuBe W 3KCMEPTHOWA
KOMWCCUU, UHCTPYKLMUKX MO [AeNonpou3BOACTBY, HOMEHKNAaTypbl
pen (panee - HopmaTtvBHble [AOKYMEHTbI), YTBEPXAEHMIO
(cornacoBaHuto) onucent Aen MOCTOSAHHOrO, XpaHeHWs, Onucei
[en no NMM4YHomy cocTasy (ganee - Onucn).

OkasaHHas opraHusaunumM MeToaMyeckad U MpakTunyeckas
nomowb B paboTe apxmBa M MO opraHuM3aunm [OKYMEHTOB B
[lenonpon3BOACTBe B BOMpPOCaxX:

- 3KCMepTuU3bl LEHHOCTU apXUBHbLIX JOKYMEHTOB;

HopMaTuBHbI akT,
yCTaHaB/MBatoLL WA
MYHULUNANbHYIO YyCayry
nnu TpebosBaHme

yy. 3, 5 CT. 4
depepanbHOro 3akoHa Ne
125-®3; n.n. 4.8. 4.9.
MpaBun pa6boTbl; CT. 5
3akoHa PT Ne 63-3PT

4. 5 CT. 4 depepanbHOro
3aKOHa No 125-93;
MonoxxeHwne 06 otaene

Y. 3 cT. 4 degepanbHOro
3aKoHa Ne 125-93;

n.n. 4.8. 4.9. MNpasun
paboThl



2.4. Cpok npeaocTaB/ieHns
MYHULMNANbHOW YCnyru

2.5. NcuepnbiBaroLwmii nepeyeHb
NOKYMEHTOB, HeobXoANMbIX B
COOTBETCTBUM C 3aKOHOAATE/IbHbIMU
nnn NHBLIMN HOPMaTUBHbLIMMU
NpPaBoBbIMU aKTammu AN

- YNopAf0YeHUa apXMBHbLIX [JOKYMEHTOB TMOCTOAHHOIO,
BpeMeHHOoro (cebiwwe 10 neT) xpaHeHUs 1 Mo IMYHOMY COCTaBYy,

- MOArOTOBKN [JOKYMEHTOB APXMBHOro (hoHAa PoccuiicKoi
defepaumn K nepegade B MyHMLUMNASIbHbIA apXUB;

- BeieHNA yyeTa apXUBHbIX JOKYMEHTOB;

NCNO/Ib30BaHUA apPXUBHBLIX JOKYMEHTOB;

(hopmMupoBaHUs Aen B 4eIONPOU3BOACTBE;

nepefayn CTPYKTYPHbIMU MoApasfeneHnamMmm opraHusalnm
B apXUB;

NpoBeAeHNss  CEMWHAPOB B Uenax  NOBbIWEHNUA
npogeccnoHanbHOM KBannuKaunum paboTHUKOB apXMBHbIX U
[,en0npon3BOACTBEHHbIX CYX0

MeToanyeckas U npakTuyeckad MNOMOLLb, OCYLLEeCTB/AeMas
6e3 Bble3ga K 3asBUTeNt0 - 3 AHAL

MEeTOANYECKass N NpakTU4yeckas MOMOLLb, OCYLLeCcTBfgeMas C
Bble3lOM K 3adaBUTENO - 2 [HA, fJaTbl Bble3fa cornacyroTcsa C
3a9BUTENEM,

opraHusaums n npoBefeHWe cemMuMHapoB - 16 AHeR, fdata
NPoBeLEeHNA CEMUHapa cornacyeTcs ¢ 3ad9BUTENEM

Mpn yCcTHOM Ob6paLLeHnN:

- JOKYMEHTbI, Y0CTOBepPALLNE TMUYHOCTD;

-0OKYMEHTHI, nogTeepXjaroLine
npeAcTaBuUTeNs OPUAMYECKOT0 NnLa.

Mpwn NUCbMEHHOM 06paLLEeHWN:

aen

NO/IHOMOYNA

'3ecb v fanee AIMTeNIbHOCTL NMPOLEAYP UCUNUCASETCA B paboUmx gHSIX.

yy.3, 5cT.4
depepanbHOro 3akoHa Ne
125-93;

n.n. 4.8., 4.9. lNpasun
paboTbl



npefoCTaB/IEHNS MYHULMNANbHOWA
ycnyrn, a TakXe ycnyr, KoTopble
ABNAOTCA HeobXxoANMbIMU 7
oba3aTeflbHbIMW 415 MpPefoCTaB/IeHUS
MYHUUMNANbHBIX YCNyr, MoAnexatinx
NpefcTaBNeHUIO 3aABUTENEM, CMOCOOLI
NX TMONyYeHNa 3asaBUTeNleM, B TOM
yucne B 3NeKTPOHHOW hopme, NopsaoK
NX NpefocTaBieHns

2.6. cuepnbiBatowmii nepeyveHb

NOKYMEHTOB, HEO0B6XOANMbIX B
COOTBETCTBMM  C  HOPMATMBHbIMM
NpPaBoOBbIMU aKTamm ans
npeaocTaBneHus MYHULMNaNbHOM
YyCNyrn,  KoTopble  HaxoAsTcs B
pacnopsiXkeHnu rocyjapCTBEHHbIX
OpraHos, OpraHoB MEeCTHOro

camMoynpaBneHUs 1 WHbIX OpraHu3aLuii
MW KOTOpble  3asBWUTeNb  BMpaBe
npeacTaBUTb, a TaKXe Crnocobbl KX
Nony4YeHUs 3asBUTENEM, B TOM YUC/E B
3NIEKTPOHHOW  hopMe, MOPSAAOK  UX
npecTaBNeHus; roCy1apCTBEHHbIIA
opraH, opraH MECTHOro
camoynpasneHus NM6o opraHu3aums, B
PACMOPSHIKEHNN  KOTOPbIX HaxoasaTcs

- 3adBNEHNE O npeaocTtaB/ieHNN MyHl/ILI|I/II'Ia]'IbHOI7I YCNyrn Ha

6naHke HPNANYECKOIo nLa

I'Ipep,OCTaBneHme OOKYMEHTOB, KOTOpPbIE
OTHECEHDI K,anHOI\/JI KaTeropmun, He TpeﬁyETCH

MOryT

ObITb



NaHHble JOKYMEHTbI
2.7. [lepeyeHb  opraHoB  MECTHOro
camMoynpaBneHua U UX CTPYKTYPHbIX
nogapasfeneHuni, cornacosaHue
KOTOPbIX B cny4asx,
npeaycMOTPEHHbIX HOPMaTUBHbIMU
NpaBoOBbIMW aKTamMu, TpPeoyeTca AnA
npefoCcTaB/IEHNS MYHMWLMNAaNbHOM
YCNyrn U KOTOpPOe OCYLLEeCTBNAETCS
OpraHoM  WUCMONHUTENIbHON  BNacTw,
npefoCTaBNAWNUM  MYHULMNANbHYIO
ycnyry

2.8. cuepnbiBatoLLni nepeyeHb

OCHOBaHWiA [Ans OTKasa B Mpueme
NOKYMEHTOB,  HeoOXOAUMbIX  ANs

npeaocTaB/ieHNA MYHULMNA/IbHOM
ycnyru
2.9. NcuepnbliBatoLLnii nepeyeHb
OCHOBaHWA [AN1d NPUOCTaHOBNEHUSA B
npeaocTaB/ieHUN MYHULUNANbHOW
ycnyru

CornacoBaHue MyHULMNaNbHON ycnyru He TpebyeTcs

1 MNofaya JOKYMEHTOB HeHagnexallnm nLom;

2. HecooTBeTCTBME  MpeAcTaBNeHHbIX  AOKYMEHTOB
MepeyHo [OKYMEHTOB, YKa3aHHbIX B M. 2.5 HacToAwero
PernameHTa;

3. Hannuve B 3aaBneHUM N npuiaraembiX K 3adBAEHUIO
NOKYMEHTaX  HEeOrOBOPEHHbIX  WCMpPaBNeHUN,  Cepbe3HbIX
MOBPEXAEHWI, HE NO3BONSKOLUMX OAHO3HAYHO WMCTOMKOBAaTb WX
copepxxaHue

OcHoBaHuNs gna NPUOCTAHOBNEHUS CPOKa MpeaocTaB/ieHns
MYHULUMUNANbHON YCNYrn He YCTaHOB/EHbI.

OcHoBaHuA ans OTKasa B npefoCTaB/EHNN
MYHULMNANbHOW YCNYT:

n. 5.20 MNpasun paboTsbl
CT. 25 ®efepancHOro
3aKoHa Ne 125-93;

CT. 5 n. 5,20 3akoHa PT



2.10. NcuepnbiBatoLwmii nepeyeHb
OCHOBaHM ans OTKasa B
npeaocTaBneHUN MYHWLUNANbHOWA
yCnyru

2.11. lNopagok, pasmep W OCHOBaHWUA
B3MaHMA nnatbl 3a NpeaocTaBfieHne
ycnyr, KOTOpble ABNAKTCA
Heo6X04MMbIMU U 06A3aTENbHLIMUN A1
npegocTaB/ieHus MYHULMNaNbHOM
ycnyru, BKIOYas MHMopMauu o
METOAMKE pacyeTa pasmepa TaKoW
nnarhbl

2.12. Iopanok, pasmMep WU OCHOBaHWUA
B3MaHWs nnatbl 3a MNpeAocTaB/ieHue
ycnyr, KOTOpble ABNAKOTCA
Heo6X0o4MMbIMU N 00A3aTENbHbIMM /19

npeaocTaBneHmns MYHULMNANbHOV
ycnyru, BK/OYas MHGPOpMaLMi 0

1 Hannume B 3anpallvBaeMblX [AOKYMEHTax CBeAeHU,
COCTaB/IAOWMX TOCYAapCTBEHHYIO WM  MHYK, OXPaHSEMYIO
3aKOHOJaTeNIbcTBOM Poccuiickon depepauun, TanHy, NUYHYHO
TallHy,  CeMelHyl  TaliHy,  co3fjalwolWmnx  yrposy  Aans
6e3onacHoCTHW.

2. HencnpaBrMoe NoBpexeHne apXBHbIX LJOKYMEHTOB

3asBUTENb HE SIBNSIETCS  UCTOYHMKOM  KOMMIEKTOBAHUS
MYHULMNANbLHOTO apXuBa.

MpegocTaBneHne HeOH6XOAMMbBIX U 06A3aTeNbHbIX YCNYT He
TpebyeTca

MpefocTaBnieHe HEOOXOAMMBIX W 06f3aTefIbHbIX YCAYr He
TpebyeTcs

Ne 63-3PT;

Y. 3 cT. 15 ®PepepanbHOro
3aKoHa Ne 125-d3;
4. 1 cT. 8 ®PegepanbHOro
3akoHa Ne 210-P3

y. 3 cT. 15 PegepasbHOro
3akoHa Ne 125-®3; 4. 1
CT. 8  ®degepasbHOro
3aKoHa Ne 210-P3



MeToAuKe
nnarbl
2.13. MakcumasibHbI CPOK OXWAaHWA
B oyepeaum npu rnogadve 3anpoca o
npegocTaBneHun MYHULMNaNbHON
yCnyrm v npu nonyyvyeHUn pesynbrarta
npeaocTaB/ieHUsa Takux ycnyr

2.14. Cpok peructpaunm 3anpoca
3aaBuUTena 0 npegocTaBneHun
MYHULMMNANbHOW YCNyTu

pacueTa pasMepa TaKol

2.15. TpeboBaHUs K MNOMELLEHUAM, B

KOTOpPbIX MnpPenocTaBAAETCA
MyHUUMNa/IbHaa ycnyra, K MeCTY
oXnpgaHna 1 npmuema 3asBUTENEN, B
TOM yucne K obecreyeHunto
AOCTYIMHOCTH anA NHBaNnAoB

yKa3aHHbIX OOBEKTOB B COOTBETCTBUM
C 3aKoHOJaTenbCTBOM  Poccuiickoi
defepaun 0 couuanbHOW  3auiuTe
WHBA/IMAOB, pasmeLLeHmnto "
O(hOpPM/IEHNIO BU3YyasilbHOW, TeKCTOBOWA
U MyNbTUMeLUAHON WHpopMaLnn o
nopsKe NpeaocTaBneHNs Takux ycnyr

MaKkcuManbHblii  CPOK  OXMWAaHWs nNpueMa Monyyartens
MyHULUMUNANbHOW ycnyru (3asBuTens) npu nogauye 3anpoca W
NpW Nony4YeHUn pesynbTaTa He A0KeH NpPeBbIlaTh 15 MUHYT.

OuepeaHOCTb AN OTAENbHbLIX KaTeropuii  mnosaydatenein
MYHULMNAbHOW YCNYTN He YCTaHOB/EHA
B aeHb NocTynneHus 3asaBneHns
MpeaocTaBneHme MYHULUNANbHOV ycnyru
OCYLLLECTBISETCS B 30aHNAX " MOMELLIEHMNSAX,

060pYyA0BaHHbIX MPOTUBOMNOXAaPHON CUCTEMOW W CUCTEMON
MOXapoTyLUeHUsi, Heo6xoAnMon Mebenbto  Ans ohopMAeHUS
NOKYMEHTOB, NMH(OPMALMOHHbIMW CTEHAAMMN.
Ob6ecneumBaeTcs 6ecnpenaTCTBEHHbIA LOCTYN WUHBANNAOB

K MeCTy npefocTaBfieHUs MyHUUMNANbHOW ycnyrn (YA06HbIN
BXO/-BbIX0/, B MOMELLEHNA U MEPEMELLEHNE B UX Npefenax).

BuiyanbHas, TeKCToBas M MynbTUMeAWiAHas MHDopMmauums o
nopsaake npeAocTaBneHuns MYHULMNAbHOM ycnyru
pa3MeLLaeTcs B y0OHbIX A5 3asSBUTENE MeCTaxX, B TOM YMChe C
YyYeTOM OrpaHUYEHHbIX BO3MOXXHOCTEN MHBANMAOB

Y. 2 CcT. 8 PenepasbHOIO
3aKoHa Ne 59-P3;

CT. 7, 17 3akoHa PT Ne 16-
3PT,;

n. 16 u. IV lNpasun
[lenonpoun3soacTsa



2.15. Tlokasatenn [AOCTYMHOCTU W
KayecTBa MYHWUUUNANbHOW YCNyru, B

TOM yucne KOJ/INYECTBO
B38.I/IMO,E|,E‘I7ICTBI/IFI 3aaBuUTenNns C
OO/DKHOCTHbLIMMU nndamm npum
npenocTaBNeEHNN MyHMLLMﬂaﬂbHOVI
yenyrtm m X TMpoao/m»KUTE/NIbHOCTD,
BO3MOXXHOCTb nonyyvyeHns
MyHI/ILI,I/II'IafIbHOI7I YCNyrmu B
MHOFObeHKLI,VIOHafIbHOM LEeHTpeE

NPeAoCTaBNEHMS TOCYAAPCTBEHHbIX U
MYHULUNANbHBLIX YCNYT, B YyAaneHHbIX
paboynx MecTax
MHOrO(hYHKLNOHANbHOTO LLeHTpa
NpeaoCcTaBNeHUS TOCYAAPCTBEHHbIX 1
MYHULUMNANbHBIX YCAYT, BO3MOXHOCTb
NOAYYeHUs  WHGoOpMauum 0  xope
npefocTaBNeHUS MYHULMNa/IbHOM
ycnyru, B TOM yncne C
MCMNOMb30BaHNEM MH(OPMALIMOHHO-
KOMMYHUKALNOHHbIX TEXHONOT Ui

lNokasaTenamu [OCTYMHOCTK npepocTtaB/ieEHNA
MyHI/ILI|I/II'IaJ'IbHOI\/JI YCNYTrn aABNIAIOTCA:
pacnonoXeHHOCTb nomMeLleHnA ApPXUBHOTO oTaena

icnonkoma B 30He JOCTYMHOCTU 06LLECTBEHHOIO TPAHCMNOPTa,;

HasiMume HeobXo4MMOro Ko/nmM4yecTBa CneyuanncTos, a
TakKXKe MOMELLEHUM, B KOTOPbIX OCYLLECTBNSAETCA NPUEM
NOKYMEHTOB OT 3adBUTENEMN;

HafMyMe uncYyepnblBaloWen uHMopMauum o cnocobax,
Nnopsiike 1 CpoKax NpefocTaBfeHNss MyHULMNAbHOM YCNYyrn Ha
NHDOPMALMOHHBIX  CTeHAaX, WHMOPMaUMOHHbLIX pecypcax
ApxusHoro otgena Mcnonkoma B cetn «VHTepHeT», lNopTane
roCyAapCTBEHHbIX W MYHUUMMaNbHLIX YyCnyr Pecny6nnku
TarapcTaH, EanHom noprasne rocyfapCTBEHHbIX 7
MYHULMNANbHbLIX YCNYT;

OKasaHue NomoLM MHBa/MAaM B MpeofosieHnn 6apbepos,
MELAKWMX MONYYEHUO UMW  YCAYr HapaBHe C  ApYyrnmu
nmuamu.

KayecTBO npepocTaB/ieHUA
XapakTtepusyeTcs OTCYTCTBUEM:

ouyepeaen nNpu npueme n Bblgaye JOKYMEHTOB 3asBUTENSM;

HapyLleHW CPOKOB MPefOCTaB/NEHNUS MYHMLMNANbHOW
ycnyru;

MYHULMNANbHOW  ycnyru

4. 1cT. 24 PepepancHOro
3akoHa Ne 125-P3



Xanob Ha pgeictema (6e34eACTBME)  MYHUUMMANbHbIX
cnyxawmx, NpefocTaBAAoWNX MyHULMNANLHYO YCIYTY;

Xanob Ha HEeKOpPpPeKTHOe, HeBHMMATe/IbHOe OTHOLUEHMWe
MYHUUMNANbHbLIX CNyXawnX, OKasblBalOWNX MYHULUNAIbHYIO
yCcnyry, K 3aaBUTeNnam.

Mpu nogade 3anpoca 0 NPeLOCTaBNEHNUN FOCYLapPCTBEHHOM
yCNyru 1 Npu NoayvyeHnmn pesysbrata MyHULUNANbHOW YCyTn -
O4HOKpaTHoe B3aMMOpecTBme [LONMKHOCTHOTO nmua,
NpefoCTaBNAOLWEro MYHULUNANLHYKO YCAyry, W 3asaBuUTens.
[MpoaomKNUTEeNbHOCTb B3aMMOZeNCTBUSA onpegenseTcs
HacToAWNM PernaMeHTOM.

Mpu npegocTaB/ieHU MyHUUUNaNbLHON ycnyrn B ML, B
yAaneHHbIX pabounx mMectax M®LL KoHcynbTauuio, npuem u
BblJayy AOKYMEHTOB OCYLLEeCTBAAeT cneunannct MoLl.

NHopmauma 0 Xode nNpeaocTaBneHns MyHUUMMNanbHOWA
ycnyrm  MoxeT 6bITb  MO/MyyeHa 3asBUTeNleM Ha  caiTe
Mcnonkoma, Ha lNMopTane rocygapCTBeHHbIX U MYHULUNANbHbIX
ycnyr Pecny6amku TartapcTaH, EovHoM nopTasne
roCyfapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr, B MO®L,
yAaneHHbIX paboymx mectax MdL



2.17. OcobeHHOCTKM NpefoCTaB/IeHNS
MYHULMUNANbHOWN YCNYyTn B
3NEKTPOHHOW (hopme

3asB/fieHNe O NpPeAoCTaBNEHUN MYHULUNANBHOW YCAyrin
MOXeT ObITb HanpaB/eHO B (hOPMe 3/IEKTPOHHOI0 JOKYMeHTa no
3/1EKTPOHHOMY ajpecy:

ouumnanLHoOro cainTa Ncnonkoma
(http://www.jutaza@tatar.ru);

MopTana rocyfapCTBEHHbIX W MYHULMMANbHBLIX YCNYr
Pecny6nukn TatapctaH (http://uslugi.tatar.ru/);

EAvHOro noprtana rocyfapCTBEHHbIX U MYHUUMNANbHbIX
yenyr (hyHkumin) (http://www.gosuslugi.ru/).

Y. 1cT. 19 Ne59-d3;

4. 1cT. 19 degepancHoro
3akoHa Ne 210-P3;

cT. 5 3akoHa PT Ne 16-
3PT


http://www.j
mailto:utaza@tatar.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, NocnefoBaTeNlbHOCTb U CPOKM BbINOMHEHWSI afiMUHUCTPATUBHbIX
npoueayp (aeicTeunii), Tpe6oBaHMS K NOPSIAKY UX BbIMONHEHNS

3.1. OnucaHme nocnefoBaTeNlbHOCTU  AEWCTBUIA  MpU  NPeAoCTaB/EHMM
MYHULMNANbHOW YCNyru
3.1.1. npeAocTaBAeHN MyHULMNANbHOW YCAYT MO OKa3aHUI0 HOPUANYECKM LM
MeTOAMYECKO W MNPaKTUYEeCKOn nomMollnM B paboTe apxXMBOB M MO OpraHU3auuu
AOKYMEHTOB B [I€/1I0MPOM3BOACTBE BK/OYAET B Ce6s cnefytoLme npoueaypbl:
1) KOHCYNbTMPOBaHNE 3asBUTENS;
2) NPUHATME W perncTpaums 3asaBneHns;
3) OKazaHMe HPUAMYECKMM NULLAM MEeTOAMYECKON W MPaKTUYECKOW MOMOLLM B
paboTe apxXMBOB 1 MO OpraHM3aLny 4OKYMEHTOB B 1eN10MNPOVN3BOACTBE
4) Bblaya 3asBUTENIO pe3ynbTaTa MyHULMNANbHON YCYTN.
3.1.2. bnok-cxema nocneaoBaTteNbHOCTU  AEWCTBMIA N0 MpPeAoCTaBleHUIO
MYHULMMNANbHONI YCNyry NpefAcTaBneHa B NpunoXkeHnn Ne 1.

3.2. OKa3zaHne KOHCYNbTauuii 3aaBUTENHO

3aABuTeENb Brpase 06paTl/ITbCFI B OTAen nM4yHo, no TeflerOHy n NMNCbMEHHO, B TOM
yucne ro 3}'IeKTp0HHOI7I noyte, Ana noayyvyeHuA KOHcy}'IbTaU,VIVI 0 nopAagke nosiydveHnA

MYHULMNaNLHOW YCayru.
Cneumnanuct OTaena ocyLecTBASET KOHCYNbTUPOBaHNE 3asBUTENS, B TOM YMC/E MO

cocTaBy, (opMe W COAEPXaHMI0 [OKYMEHTaLuK, HeobXxoaumMol Ans  NonyyYeHus
MYHULMNANLHOW YCNYTH.
Mpoueaypa, ycTaHaBNMBaemasi HAcTOSLIMM MYHKTOM, OCYLLECTBASETCS B [ieHb

00palLleHVs 3asBUTENS.
Pe3ynbTaT NpoLeaypbl: KOHCYNbTaLUs 3asBUTENS.

3.3. OKazaHue IpUANYECKUM NULAM METOANYECKON U NpakKTUYecKoin nomollm B paboTe
apX1BOB 1 MO OpraHM3aLun AOKYMEHTOB B €/10MPOU3BO/CTBE

3.3.1L. 3asBuTenb (ero npefctaBuTeNlb) JIMYHO Ha OYMaXHOM HOCUTeNe, B
3NEKTPOHHOM BuAe 4Yepe3 T[lopTan rocyfapCTBeHHbIX UM MYHULUUNaIbHbLIX YyCnyr
Pecny6nvnku TatapctaH 160 Mo no4yte MOYTOBbIM OTMpPaB/eHWEM MofaeT (HanpasnseT)
3anBeHue.

3.3.2. Mpwu HanpaBneHUN 3asB/IEHNS B 3/IEKTPOHHOW (PopMe cneumanmncT UCnoakoma,
OTBevaloLlWmMi 3a paboTy C obpalleHUAMU rpaxiaH, noctynawwmmmn yepes HTepHeT-
MPUEMHYIO, PermcTpUpPYeT NOCTYNMBLLEE 3adB/EHME N HaMNpaB/feT B 3/1IeKTPOHHOM BUAe B
Otpen.

Mpouepypa, ycTaHaBNMBaeMas HacTOAWMM MYHKTOM, OCYLLECTB/ISETCA B TeYeHue
OZHOTO fHA C MOMeHTa MOoCTYM/IeHNs 3anpoca.

Pe3ynbTart npoueaypbl: 3aperncTpnupoBaHHoe 3asaBfieHne, HanpasieHHoe B OTaen.

3.3.3. Cneymanuct OTAena, BeayLWMin Npuem 3asBfeHNIA, OCYLLLECTBNSET:



npuem 3asB/IEHUS;

perncTpaumio 3asB/IeHNA B XXypHasie perucTpaumm 3asB/1eHNIA,

npoBepsieT 3asB/IEHME Ha Ha/lMumMe OCHOBaHWIA /1 0TKasa B Mpueme 3asB/IeEHUS,
YKa3aHHbIX B M. 2.8 HacTodALwero PernameHTa.

Mpn 0TCYTCTBUM OCHOBaHWIA /19 0TKasa B npmMemMe 3asB/iIeHUs, YKa3aHHbIX B MYHKTe
2.8 HacTosduwero PernameHTa, cneuvianuct Otaena:

npy npeanocTaB/ieHUU 3aABJIEHUA 3asBUTESIEM  JIMYHO U3BeLlaeT 3aaBuTensd o
NPUCBOEHHOM BX0AALLEM HOMEpE;

npyu HanpaB/IEHUU 3asB/IEHUA 3asBUTENIEM B 3JIEKTPOHHOM (hopme yBedoMIseT
3a9BUTENS B 3/IEKTPOHHOIA (hopMe 0 faTe npuema 3assB/ieHUsi, NPUCBOEHHOM BXOAALLEM
HOMepe.

B cnyyae HaiM4umsa oCHOBaHUIA /19 0TKasa B rMpuyemMe 3asB/1IeHUs], NpeayCcMOoTPeHHbIX
NyHKTOM 2.8 HacTosuwero PernameHTa, crneumanuct OTaena yBeAOM/ISAET 3adBUTESIA O
Ha/MuUMM  NPEnSTCTBUIA - A1 perucTpaymmn  3asBfieHnUss C  MUCbMEHHbIM  06bACHEHUEM
coep>kaHuA BbISAB/IEHHbLIX HE40CTATKOB.

Mpouenypbl, ycTaHaBIMBaeMble HaCcTOALMM MYHKTOM, OCYLLECTB/IAKOTCA B TeYeHue
15 MUHYT nocsie NoCcTynsIeHUs 3asaBs1eHns (0bpaleHns 3aaBUTeSS).

PesynbTaT npouenyp: NPUHATOE U 3aper UcTpupoBaHHOE 3asB/ieHVe WM 3asB/ieHue,
BO3BpalleHHoe 3asBUTESTIO.

3.4. MeToanyeckasd M NpakTU4yeckas rNomollb, ocyLlecTBsiseMasd 6e3 Bble3aa K
3aABUTESTIO.
3.4.1. CneumnanuncT oTaena npu obpalleHNn 3aaBUTENA:

OCYLLECTB/AET  KOHCY/IbTUPOBaHWE, noabopKy  HOPMAaTUBHbLIX  akToB U
MeTOoAuYeCcKMX ocobuiA Mo BOMpocam: opraHu3aumm paboTbl apxmBa, 3SKCMNEepTHOIA
KOMMCCUU U [OesI0Npon3BOACTBEHHO CNYXObl OpraHM3auumn; CcocTaB/IeHUA MPOEeKTOB
HopmMmaTMBHbIX  OOKYMEHTOB; 9KCMepTu3bl  LEHHOCTW, YMNOpAAOYEeHUA  apXUBHbIX
[JOKYMEHTOB;

yCTaHaB/IMBaeT [aTy MpeacTtaBsieHNa  3adABUTENIEM  MPOEKTOB  HOpMaTUBHBbIX
[OKYMeHTOoB, OnuceiA, CBeAEHUIA 0 COCTOAHUM XpaHEeHUs O0KYMEHTOB B OpraHusauum-
WUCTOYHNKE KOMIJIEKTOBaHMSA MYHULMMAIbHOI0 apxmBa Ha 1 aekabpsa TeKyLlero roaa.

B cnyuyae o6palieHUs 3asBUTeNs B MUCbLMEHHOLA (hopMe HarpasBiseT MnoabopKy
HOPMaTUBHbIX aKTOB U METOAMNYECKMX MOCOOUIA, CO06LLaeT NMUCbMEHHO WX N0 TeneqoHy
0 [pJaTe npeacTaBfieHUNs 3asaBUTesIEM TMPoeKToB HopmMaTuBHBLIX [OKYMeHTOoB, Onucein,
CBeOoeHMIA 0 COCTOAHMM  XpaHEeHUA  OOKYMEHTOB B OpraHv3auMn-ucToYHUKE
KOMIMJIEKTOBaHUA MYHULMMNAIbHOIO apxXmBa Ha 1 aekabps TeKyLlero roga.

MNpoueaypbl, ycTaHaB/IMBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/IAIOTCA B Te4eHne
O HOr0 AHA nocsie NoCcTyrnJsIeHNA 3aaB/1IeHNS.

PesynbTtaT npouenyp: MpeacTaB/ieHHble 3asdBUTE/II0O  HOPMATUBHbIE aKTbl U
MeToAM4YecKue nocobms no TemMe 3arnpoca 3asaBUTeNS.

3.4.2. 3asBuTens (ero npeacTaBUTESb) JIMUHO HA BYMaXXHOM HOcUTesne, B
3/1EKTPOHHOM BuAe 4epes3 [lopTast rocygapCTBEHHbIX U MYHUUMMNAIbHBIX YCyr

Pecny6nmku TaTapctaH /nbo no  nodTe nogdaeT (HanpaBnseT) MNpoeKTbl



HOPMaTUBHbIX O0KYMeHTOoB, Onuceir B OTaen B onpefesieHHble B COOTBETCTBUU C
NyHKTOM 3.4.1. PersiameHTa CpoKu.

3.4.3. CneynanncT paccMaTpuUBaEeT:

B COOTBETCTBUM C TUMNOBbIMU TOSIOKEHNAMU MOSI0XKEHMNA 06 apxmBe U 06
9KCMEePTHOIA KOMUCCUN;

B COOTBETCTBMM C YCTAHOBJIEHHbIMW TpeboBaHUAMU  MHCTPYKUMU MO
[.enonpov3BoAcTBY;

HOMEHK/IaTypy [en opraHmsauun: npoBepseT npaBuU/IbHOCTb O(OpPMIEHUS,
MOJIHOTY COCTaBa U COOTBETCTBUE YTBEPKAEHHLIM TUMOBLIM MNepeyHsAM 3arosI0BKOB U
CPOKOB XpaHeHUs BKJ/THOYEHHbIX B Hee e

Onucn: nposepsAeT MNPaBU/IbHOCTL  OPOPMJIEHUA  OMWUCK, NPeaucsioBUS,
rogoBbIX pasfesioB M 3aro/ioBKOB  Aesl, MOJSIHOTY cocTaBa (B COOTBETCTBUMU C
HOMEHKJ/1aTYpPOIA [es1) U COOTBETCTBUE CPOKAM XpaHEHUA BK/IHOYEHHbIX B ONUCL €T,

CBefeHUA 0 COCTOAHUM XpaHEHWUA OOKYMEHTOB B OpraHm3auumn-mucToYHUKeE
KOMMJ/1EKTOBaHUA MYHULIUMa/IbHOIO apxXmBa Ha 1AHBapsa TeKyLllero roga.

Mpu BbISBNEHUM OWMOOK [JaeT peKoMeHZdaumMn 1o  UX  YCTPaHEeHUIo,
COr/1acoBbIBaeT CPOKN A0paboTKU MPOEKTOB AOKYMEHTOB.

Mpouenypbl, ycTaHaB/MBaeMble HaCTOALWMM MYHKTOM, OCYLEeCTB/IAIOTCA B
TeyeHne 04HOro AHA C MOMEHTa OKOHYaHUA npeablayLleii npouenypbl.

Pe3synbTaT npoueayp: peKoMeHAauun no ycTpaHeHUo owmnboK, onpesesieHue
[aTbl MpeacraBsieHNA MpPoeKToB HopmaTuBHLIX A0KYMeHTOB, Onucein nocne wux
[0paboTKM N coryiacoBaHUS 3KCMEPTHOA KoMUCCMeIN 3asaBUTeSIA.

3.4.4. 3asButenb (ero npeactaBUTEsIb) JIMYHO /IM60 MO MNo4yTe 3aKa3HbIM
MoYTOBbLIM  OTMpaB/ieHMEM nogdaeT (HanpasBnseT) Ha OyMaXHOM  HocuTese
corslacoBaHHble 3KCMepTHOM KOMUCCMEIA oOpraHM3auuy MnpoeKTbl HOPMAaTUBHbIX
[OKyMeHTOB, Onucei1 B OTAen B onpeAesieHHble B COOTBETCTBUU C MyHKTOM 3.4.3.
PernameHTa cpokKun2.

3.4.5. CneuyanucT oTtaena:

npoBepseT MOJIHOTY coCTaBa W KayecTBO OGOPMJIEHUA NpeacTaB/IeHHOA
[OKYyMeHTaumu;

COCTaB/IAeT W MNpeacTaBnsgeT HadasibHUKY OTAena Ha noAnucb 3aksiiyeHue
MyHULUMNAILHOIO  apxXmBa  4O/19  Hanpas/ieHUA  Ha  paccMmoTpeHume  INMK
MlockomapxmBa PT HopmMaTUBHbIX A0KYMEHTOB, OnucelA;

HanpassigeT Ha paccmoTpeHune 3IIMNMK [NockomapxmBa PT HopmaTvBHble
[O0KYMeHTbI, OnMncK ¢ 3aK/TII0HEHNAMU MYHULMNAIBHOI0 apXuBa.

Mpouenypbl, ycTaHaB/MBaeMble HaCTOALWMM TMYHKTOM, OCYLLEeCTB/IAIOTCA B
TeyeHne 04HOro AHA C MOMEHTa OKOHYaHUA NpeabiayLlein npouenypbl.

Pe3ynbTaT npouenyp: Harnpas/ieHHble Ha paccMmoTpeHne SNMK NockomapxmBa
PT HopmaTrBHbIe AOKYMEHTbI, ONKUCK € 3aK/THYEHUAMY MYHULMNAILHOI0 apXmBa3

2opaboTKa 1 cornacoBaHve K opraHu3aLym HOPMATUBHBIX OKYMEHTOB U 3asBUTe/S B CPOK NPeocTaB/eHNs
MYHULMNANILHOW YCYTU He BXOASAT.

PaccmMoTpeHMe YrpaBrieHMeM HopMaTUBHbIX OOKYMEHTOB, Ornuvceid OCyLLeCTB/ISIETCS B COOTBETCTBUU C
rpagmkom rpoBefeHUs 3acefaHniA AMMK YnpaBneHus 1 B CPOK MPefoCTaB/IEHUS MyHULMMAIBHOIA yCiyrin

HE BXOOAT.



3.4.6. Cneynanuct Otgena nocse MnocTyrnsieHUa paccMoTpeHHbIx 3IMNMMK
HOPMaTUBHbLIX A0KYMEHTOB U Onucei1 UHGoOpMUPYeT 3asaBUTENSs O TMPUHATOM
peweHnn INMK YnpasneHus.

BpyuaeT no npubbIiTnn npeactaBUTesia 3aaBUTENSA JIMYHO WM HarpasB/seT Mo
noyTe 3aABUTENMN0 HOpMaTUBHbBbIE A0KYMEHTbI 1 ONncun.

B cnyuyae otkasa ONMMK lNockomapxusa PT B yTBepXkaeHun (corsiacoBaHum)
HopmaTVBHbIX OOKYMEHTOB M Onucei1 K [OKYMeHTauuu npuiaraeT MNMMcbMeHHoe
ykasaHue IINMK lNockomapxmBa PT npuynHbI 0TKasa.

Mpoueaypbl, ycTaHaB/IMBaeEMble HAaCTOALUMM TMYHKTOM, OCYLLECTB/AOTCA B
TeyeHne 04HOro AHS C MOMeHTa MocTyrnsieHna HopMaTUBHbLIX A0KYMeHTOB, Onucein
¢ peweHvem INMMK [rockomapxuBa PT.

Pe3ynibTaT npouenyp: WU3BELLEHUE 3asaBUTENS 0 pesysibTaTaxX pacCMOTPeHUs
AMNMK Tockomapxmba PT HopmaTUBHbIX AOKYMEHTOB 1 OnucelA.

3.5. MeTognyeckas 1 nNpakTnyeckasa nomollb, ocyLlecTBiIgsemMas ¢ Bble3goM K
3aABUTESIO

3.5.1. Cneyyannct oTdena Mo npuobITUM K 3ad9BUTESII0 U3y4daeT CocTaB
HOPMaTUBHbIX [OKYMEHTOB, perynmpyroLmx paboTy apxuBa %
[enonpon3BoACTBEHHOIA C/TY)KObl  OpraHusaummn, COCTOSAHME Hay4HO-CMpaBO4YHOIO
annaparta K apXvBHbIM O0KYMEHTaM.

Mo pe3ynbTartaM M3yYeHUS OCYLLECTBJIAET KOHCY/1IbTUpPOBaHWE MO BOMpocam:
opraHusaumm paboTbl apxmBa W Oe/10Npon3BOACTBEHHOIA CNYXObl OpraHmMsauunu;
cocTaB/ieHUsi TMpoeKToB HopmaTuBHbLIX A0KYMeHToB, Onuceid, onucein  gen
[0/ITOBPEMEHHOI0 CPOKOB XpaHEHUS.

B cnyyae OTCcyTCTBUS WM HEMPaBWU/IbLHOMO O(OPMJIEHUA AOKYMEHTauun Ha
KOHKPETHOM MpuMepe MokKasbIiBaeT MopaaoK MX opopMIIeHUsA, yCTaHaB/IMBaeT OdaTy
npeacTaBfieHNs 3asdBUTESIEM B MYyHULMMA/IbHBIIA apXuB MPoeKToB HopmMaTUBHbIX
[OKYMeHTOB, OnucelA.

Mpouenypbl, ycTaHaB/IMBaeMble HACTOAWMM MYyHKTOM, OCYLLUECTB/IAKTCA B
TeyeHue Tpex 4acoB rocsie NpmbbITUA cneunanucTa OTaena K 3asaBUTESIO.

Pe3ynbTaT npouenyp: MeToanyeckas U npakTuyeckas nomollb B 0popMsIEHNN
HOPMaTUBHbIX [OKYMEHTOB, perynupyroLmx paboTy apxuBa %
[,e510nNpon3BoACTBEHHOIA CY)XObl opraHmM3auum, M Hay4YHO-CrMpaBOYHOro annapara K
apXMBHbIM  OOKYMeHTaM, YCTaHOBJIEHME  CPOKOB  UX  MpeacTaB/ieHMA B
MYHULMN&SIbHBIIA apXUB.

3.5.2. CneynanuncT otaesia ocMaTpuBaeT MNomMeLleHWe apxmBa opraHmsaumn. B
C/yyae BbISB/IEHNS HapyLWEHUIA YC/IOBUIA XpPaHEHUS apXUBHbIX OOKYMEHTOB [OaeT
pa3bACHEHMA M0 CO34aHMI0  ONTUMa/IbHBIX YCIOBUIA  XpaHeHUsa (TpeboBaHUS K
MOMeLLEHNIO 1N 060pyA0BaHUIO apxXmBa, TemnepaTypHO—B/I&XKHOCTHOMY, OXpPaHHOMY,
CBETOBOMY, CaHUTapPHO-TUITMEHUYECKOMY peXXrmaMm, pexumy [oCTyna; Mopsaaky
pa3MeLleHUs Oen B apxXmuBee).

Mpoueaypbl, ycTaHaB/IMBaeMble HaCTOALWMM TMYHKTOM, OCYLLIECTB/IATCA B
TeyeHne 30 MMHYT C MOMEHTa OKOHYaHUSA NpeablayLleii npoueaypbl.



Pe3ynbTaT npouenypbl: MeToAuyecKasa MoOMOLLb B CO34aHMWM ONTUMaSIbHBIX
YC/I0BUIA XpaHEHUSA apXMBHbIX JOKYMEHTOB OpraHm3aLun.

3.5.3. CneuymanunucT oTAena n3yyaeT COCTOAHME yyeTa apXUBHbIX O0KYMEHTOB.
B cny4ae BbISIB/IEHHbIX HapyLLEHUIA CreunasinCcT oTAena pa3bAacHAeT NopsaoK:

npuema gOKYMEHTOB B apXMB OT CTPYKTYPHbIX MogpasfesieHniA opraHmsaunu;

BeOEHNA yyeTa apXMBHbIX OOKYMEHTOB B COOTBETCTBUU C YCTaHOB/IEHHbLIMU
TpeboBaHMAMU (COCTaBsIEHME MacnopTa apxmBea; BedeHVe KHUMM yyeTa MocTyrnseHns
N BblObITUA [O0KYMEHTOB W oOnuvcelA [fesn, >XypHasla perucrpauuy 3anpocoB
opraHmsauuii u rpaxgaH);

MnoAroToBKMU [A0KYMEHTOB ApxMBHOro doHaa PoccniAckoin depgepaumn K
nepegaye B MYHALUMNAIbHBLIA  apxuB  (3KcMepTm3a LEeHHOCTU  [A0KYMEHTOB,
XpaHAWUXCA B apxmBe; COCTaB/lIeHME CBOAHbLIX OMNuUceiA Aesl  MNOCTOAHHOrO,
[0NrOBPEMEHHOI0 CPOKOB XpaHeHus, OOKYMEHTOB M0 J/INYHOMY COCTaBy, akKTOB O
BblOE/IEHUN K YHUYUYTOXEHUK [JO0KYMEHTOB B CBA3UM C WCTEYEHMEM CPOKOM UX
XpaHeHus);

opraHusaummn posbIcKa Aes 1 0hopPMSIEHUIO ee pe3y/1bTaToB;

npuema-nepegayn pesn rnpu CMeHe OTBETCTBEHHOro vua 3a apxms wWin
LUITAaTHOro paboTHMKa apxmBa (COCTaB/IEHMIO aKTOB Mpuema-rnepeaayun, opraHu3aumnm
MPOBEPKN Ha/INUUA U COCTOAHUA Ae1 U 0POPMJIEHUIO aKTOB MO ee pe3ysibTaTam).

B cnyyae oTCcyTCTBUSA WM HEMpPaBW/IbHOMO OMOPMJIEHUA O0KYMeHTauuu
MnokasbiBaeT nMopAAoOK OOPMJIEHUA: aKTOB 0 BblAefleHUN K  YHUUTOXEHUIO
[JOKYMEHTOB B CBA3M C UCTEYEHMEM CPOKOM WX XpaHEeHUs, MPOBEPKU Ha/Muua ”
COCTOAHUA Aen, npuema-nepegaym aes npu cMeHe OTBETCTBEHHOIO JMua 3a apxXvB
WM WTaTHOro paboTHUKa apxmea; CBeOeHUIA 0 COCTOAHUMN XpaHEHUSA LOKYMEHTOB B
OpraHM3auMn—-nUCcTOYHUKE KOMIMJIEKTOBaHMA MYHULIMNASIbHOIO apxmBa Ha 1 gekabps
TEeKyLLEero roga.

Mpouenypbl, ycTaHaB/IMBaeMble HACTOALMM TMYHKTOM, OCYLLECTB/IAKTCA B
TeyeHWe 04HOro AHA C MOMeHTa OKOHYaHUA MnpeablayLeia npouenypbl.

PesynbTaT npoueaypbl: MeToAMYeckad WM MpakTuUyeckad romMoulb B
ohopMMIEHUN YHETHbIX JOKYMEHTOB.

3.5.4. Cneuvanuct OTAena oKasblBaeT METOAUNYECKYID W MNpPaKTUYECKYIO
MOMOLLb B OpraHu3aLin UCnosib30BaHMA apXUBHbIX OOKYMEHTOB:

npegocTtaBnfeT  rnepeyvyeHb  (pedepa/ibHbIX  3aKOHOAATESIbHbIX  aKTOB U
HOPMAaTUBHbLIX AOKYMEHTOB, Perysimpyrowmnx 4ocTyn K AOKYMEeHTaM apXuBa;

WH(OpMUMpYEeT 3aaBUTEsNIA 0 CJlydasdX OrpaHuUYeHus nO0CTyrna K apXMBHbIM
[OKYMeHTaM, npeaycMoTpeHHbIX 3aKoHo4aTeIbCTBOM Poccniackoin depepaumu;

pa3bACHAET MOpPAAO0K A0CTyrna Mosb3oBaTesieil K apXUBHbIM O0KYMEHTaM,
nopagoK CcocTaBsieHUs, 0OPMJIEHUSA U Bblgaun  apXUBHbIX CMpPaBoOK, apXUBHbIX
BbIMNCOK W  KOMUIA  apXMBHbIX [OOKYMEHTOB; MOPALOK Bblgayn [OKYMEHTOB
uccnenosaTesiaM, BO BpeMeHHOe [M0s1b30BaHue, MNopsAfoK opopMIeHMs 3aKas3oB Ha
Bblgauy [es1 Ucc/iefoBaTesiaiM B UMTa/IbHbIA 3a/1, BO BpPeEMEHHOE Mo0s1b30BaHME B
CTPYKTYpHble noapasfesieHnsa opraHusauun; TMopsanokK  BeAeHUd  KHUM  ydeTa
BblJaun Ae/1 B YITA/IbHBLIA 3a/1 1 B paboume MNOMeLLEeHUS opraHm3aumu.



B cnyyae oTcyTCcTBUS WM HenpaBW/IbHOM0 OOpPMJIEHUA OOKYMEHTauun no
opraHmsauuy  MCMosIb30BaHUA apXMBHbIX [O0KYMEHTOB MpeaocTaBnseT o6pasubl
apXMBHbIX CMNpaBOK, apXMBHbIX BbIMUCOK N KOMMUIA apXUBHbIX AOKYMEHTOB, G/laHKU-
06pasLbl 3aKa30B Ha Bblaayy [es1 uccsieaoBaTeniaM B UATa/IbHbIA 3a1, BO BpEMEHHOoe
nosib3oBaHMEe B CTPYKTYpHble  nogpasfesnieHus  opraHusauuy,  OKasbiBaeT
NPaKTUYECKYH NMOMOLLb B OPOPMJIEHNUN KHUIMN yyeTa Bblgaduu e/ B YATa/TbHbIA 3a/1 U
B paboyme nomeLLeHnsa opraHmusauun.

Mpouenypbl, ycTaHaB/MBaeMble HaCTOAWMM MYHKTOM, OCYLECTB/IATCA B
TeyeHre 04HOro Yyaca ¢ MOMeHTa OKOHYaHMA npeablayweiq npoueaypbl.

PesynbTaT npoueaypbl: NpeaocTaB/ieHHbIA 3as9BUTESI0 NepedeHb heaepasibHbIX
3aKOHO4ATes IbHbIX aKTOB M HOPMaTUMBHbIX O0KYMEHTOB, Perysimpyrowmx AocTyn K
[OKYMeHTaM apxmBa, 06pa3ubl apXMBHbIX CMpaBOK, apXMBHbIX BbINUCOK M KOMMIA
apXMBHbIX JOKYMEHTOB, 3aKa30B Ha Bblgady Aes1 UCC/eoBaTesIaM B YATa/IbHbIA 3371,
BO BpPeMEHHOe MMoJs1b30BaHME B CTPYKTYPHble MoapasfgesieHnsa opraHusaumun, sanvceil
B KHUrre yyeTa Bblayn Ae/ B YT TbHbIA 3a/1 U B paboyne rnomMeLleHnsa opraHmsauun.

3.5.5. CneuvianncT oTAena 3HAKOMUTCA C  opraHusaumein  [LOKYMEHTOB
aenornpounssoacTBe. B cnyyae BbISB/IEHUS  OTK/IOHEHWIA 0T YCTaHOBJIEHHbIX
TpeboBaHUIA pa3bACHAET MOPSAL0K:

(hopMMpoBaHUA Oen B AEeSI0NPonN3BOACTBE;

nposeaeHUs EXXeroHoi 3KCMepTun3bl LeHHOCTU [OKYMEHTOB B
[.en10npon3BoAcTBe opraHu3aumn 1 opopMsIEHUIO ee pe3y/ibTaTos;

nepegayn CTPYKTYPHbIMU MNoapasaesieHnAMU e B apXuUB opraHmnsaumn.

MNocne 3aBeplleHUs nMpouenypbl Ha KOHKPETHOM TMpuMepe MokasbiBaeT
MopsoK:

(hopMmpoBaHMA  Oe/si B COOTBETCTBUMM € HOMEHK/IATYpoiA4  Oen B
[enonponsBoAcTBe, aKTOB O BblAe/IEHUN K YHUUTOXEHUK O0KYMEHTOB B CBSA3U C
NcTeYeHNEM CPOKOM UX XpaHEeHUS;

oopmsieHUs  gena npy MOAroToBKE M nepegadye  CTPYKTYPHbIMU
nogpasgesieHMaM1 el B apxXmB  opraHmsaymm  (nNoglwuvBKa WM MepersieT,
othopmMmieHUe 06/10KKU, HYMepaumsa JINCTOB, COCTaB/IeHWE 3aBEPUTESIbHOIA Haanucu
[ena).

Mpoueaypbl, ycTaHaB/IMBaeMble HaCTOALWMM TMYHKTOM, OCYLLUECTB/IAKOTCA B
TeyeHue Tpex 4YacoB 30 MMHYT C MOMeHTa OKOHYaHWs npeaplayLein npoueaypsbi.

PesynbTaT npouenypbl:  MeToaudeckass W MpakTu4deckas MoMoWb B
opraHvsauuMm [OOKYMEHTOB B [es10npom3BoACcTBe, 00pasubl akTOB 0 BblAe/IeHUUN K
YHUUTOXEHNIO [OOKYMEHTOB B CBA3WM C WUCTEYEHUMEM CPOKOM  UX XpaHeHwus,
O(hOopMJIEHHOIO /1 Mepefayvu B apxXve Aena.

3.6. OpraHusauua 1 npoeegeHve ceMmnHapa

3.6.1. Mpwn opraHnsaLmm cemuHapa cnevpanmct OTaena:
corslacoBblBaeT C 3asBUTEesIeEM TeMy, OdaTy MpoBeAeHUs U COoCTaB YyYacTHUKOB

ceMMHapa;
onpeaensieT TeMbl A0K/13A0B U COCTaB [A0KNaAYMNKOB;



nostyyaeT OT AOK/1aAUMKOB NoaTBepXKAeHVe 06 y4dacTuM U corsiacyet ¢ HUMU
TeMbl UMX OOK/1A40B;

Mpoueaypa, ycTaHaB/MBaemMass HacTOAWMM  MYHKTOM, OCYLLECTB/ISETCA B
TeyeHVe 04HOro paboyero AHA ¢ MOMeHTa NOCTYINJIEHUA 3asB/1IEHUS.

Pe3ynibTaT npoueaypbl: onpegenieHve Tembl, OaTbl NpoBeAeHUs, OOKNaAYNKOB
M YYaCTHUKOB ceMMHapa.

3.6.2. Cneyunanuct OTaena:

COCTaBJIAET U COrJ1acoBbIBaET C 3asBUTESIEM CMUCOK YYaCTHUKOB CEMUHApa;

COrslacoBblBaeT C 3asdBUTE/IEM U OCMATpMBaeT MECTO W TMOMELUEHME /1A
npoBeAeHUs ceMunHapa, Haimume Heobxoammoro obopyaosaHuna (NocagovHble MecTa,
CTO/IbI 419 Npe3vanuyma, TpmbyHa /15 BbICTYNaoWmMX y4aCTHUKOB U T.1.);

pa3pabaTbIBaeT M COr/1acoBbIBAET C 3a9BUTESIEM MPOrpamMmy cemMmHapa.

MNpouenypa, ycTaHaB/IMBaeMasd HaCcTOAWMM TMYHKTOM, OCYLLECTB/ISETCA B
TeyeHVe Tpex OHEI C MOMeHTa OKOHYaHUS npeablayweia npoueaypbil.

Pe3ynibTaT npoueanypbl: corsiacoBaHHble C 3asBUTENIEM MporpamMmma, CrmcoK
YYaCTHUKOB U MeCTO MpoBeaeHNA ceMUHapa.

3.6.3. Cneynanuct OTaena:

n3selaeT (TenepoHorpaMmmoiAa, (akcorpaMmoii, MO0 3/IEKTPOHHOIA MNo4yTe)
YYaCTHUKOB 0 TeMe, MecTe 1 BpeMeHM MpoBeaAeHUA ceMmHapa.

Mpoueaypa, ycTaHaB/IMBaeMasA HaCTOAWMM MYHKTOM, OCYLLECTB/ISETCA B
TeyeHne 04HOro AHA C MOMEHTa OKOHYaHUA NpeablayLleia npoueaypbl.

Pe3ysibTaT npouenypbl: U3BeLLleHHbIe YY4aCTHUKN CeMUHapa.

3.6.4. Ha ocHoBe nporpamMmmbl cneuvanncT OTaena:

OKa3blBaeT MeTOAMNYECKYIO U MPaKTUYECKY MOMOLLb AoK/1aavyMKamMm ceMumHapa
(noabupaeT HOPMaTUBHO-MPaBOBOIA N METOANYECKNIA MaTepuasl K TeMam);

nogbupaeT pa3gaTouHbIA -+ MaTepuast  (3aKOHoAAaTesIbHble, HOpPMaTUBHOE
npaBoBble aKTbl, MeToAuYecKne Mnocobus, yCcTaHOBJ/IEHHbIE (POPMbl [LOKYMEHTOB U
T.M.) N OpraHnU3yeT ero KonumpoBaHwue /19 y4aCTHUKOB CEMUHAapa;

MNpouenypa, ycTaHaB/IMBaeMasd HaCTOAWMM TMYHKTOM, OCYLUECTB/ISETCA B
TeyeHue 10 gHeil ¢ MOMEHTa OKOHYaHMA MnpeablayLleii npouenypbil.

Pe3ynbTaT Npoueaypbl: roToBble AOK/IaAbl U pa3faToyHbIA MaTepuasl.

3.6.5. B geHb npoBeaeHUsa ceMuHapa cneumanuct OTaena:

perncTpmpyeT y4acTHUKOB CEMMNHApA;

pasfaeT pa3faTo4vHbIA MaTepuast;

BEeZIET CEMMHApP COrs1acHoO rmporpamMmme.

Mpouenypa, ycTaHaB/iMBaemMasd HaCTOAWMM MYHKTOM, OCYLLECTB/ISETCA B
TeyeHne 04HOro AHA B AeHb, COrslacoBaHHbIA C 3asiBUTESIEM.

Pe3ynbTaT npoueaypbl: NpPoBeAEHHBLIA ceEMUHaAP.

4. MopsaaoK 1 hopMbl KOHTPOSIA 3a NpefocTaB/ieHMeM MyHULMNAIBHOIA YCITy T
4.1. KOHTpoNb 3a MOSIHOTOA M KavyecTBOM MpeaocTaB/IeHUSs MYHULMMA IbHOL

YC/yr BK/IIOYAET B CEOS: BbISB/EHME W YCTPaHEHWE HapyLUEHWIA MpaB 3asBUTESNEIA,
paccCMOTpeHWe  »asnob,  MnpoBedeHME  MPOBEPOK  CoGMOAeHMs  Mmpoueayp



npefocTaB/ieHNss MyHULUMNASIBHOA  YC/lyry, MNOAFO0TOBKY pPeELIeHUIA Ha [AelACTBUA
(6e3melACTBME) A0/HKHOCTHbBIX JIUL, OpraHa MecTHOro camoyrpaB/ieHUs.

dopmMaMy  KOHTPO/IA 3a COOGMOAEHMEM UCMOJTHEHUA  aAMUHUCTPATUBHbLIX
npoueayp ABAATCS:

nposegeHvie NnpaBoBoi1 aKCNepTu3bI MPoeKTOoB [OKYMEHTOB no
npeaocTaB/IEHNIO  MyHUUMUNA/IbHOEA  YC/yrn.  Pe3ysibTaToM  3KCMepTu3  SAB/ISeTcH
BU3MPOBaHME MPOEKTOB;

nposegeHvie B YCTaHOB/IEHHOM nopsake npoBepKu BeAeHUS
[,e10npon3BoACTBa,;

npoBeeHMe B YCTaHOB/IEHHOM MOpPsiAKe KOHTPOJIbHbIX MPOBEPOK cobt0aeHUsA
npoueayp npeaocTaBsIeHNA MyHULMMNASIbHOIA YCYTW.

KOHTpo/IbHbIe MpPOBEPKU MOryT ObITb M/1aHOBbIMU  (OCYLWECTB/IATBCA Ha
OCHOBaHMM NOMYroAoBbIX WM ToA40BbIX M1aHOB paboTbl opraHa MeCTHOro
camMmoynpaB/ieHUs1) U BHers1aHoBbIMU. pn npoBegeHUN Ms1aHOBbIX MPOBEPOK MOryT
paccMaTpuBaTbCA BCe BOMPOCbl, CBA3aHHble C MpeaocTaB/IEHVEM MYyHULMMASIbHOLA
ycnyrn (KOMrJsieKCHble MPoBepPKK), WK Mo KOHKPETHOMY 06paLleHUI0 3aaBUTESIA.

4.2. TeKylWMIA KOHTPOJSIb 3a COo6/Ii0A4eHMEM MNoc/eaAoBaTelbHOCTU AOSLACTBUIA,
onpefenieHHbIX  aAMUHUCTPaATUBHbIMK  npouedypamMnv Mo npeaocTaBsiIeHUI0
MYHULMM&/TBHOIA  YCYIr, OCYLWLECTB/ISETCA MepBbIM 3aMecTUTEsNIeEM PYKOBOAMTENS
Vicnonkoma FOTasnHCKOro MyHUUMMasIbHOro pai/ioHa Pecny6/iMkn TaTapcTaH.

4.3. lNepeyvyeHb [OO0/HKHOCTHBLIX L, OCYLLECTB/IAIOWNX TEKYLMIA KOHTPOSIb,
yCTaHaB/IMBaeTCA MOJSIOKEHUSAMU O CTPYKTYPHbIX MoapasgesnieHnsax opraHa MecTHOro
camoynpaB/ieHUA U O0J/HKHOCTHBLIMU persiaMeHTamMu.

Mo pesynbTaTaMm MNpoBeAeHHbIX MPOBEPOK B C/lyyae BbIAB/IEHUSA HapyLLEHUIA
npaB 3asBUTENIEIA1  BUHOBHbIE JIMLUA@ MPUB/EKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAATENbCTBOM PoccniAckoin depepaymn.

4.4.HavanbHMK OTAena HeceT OTBETCTBEHHOCTb 3a HecBoeBpeMeHHoe n (Mn)
HeHaexXallee BbIMNosIHEHNE aAMUHUCTPATUBHbIX Mpoueayp, YKasaHHbIX B pasgene 3
HacTosero PernamveHTa.

5. Mopaaok o6>xanoBaHUsS AEACTBUIA (6e30eCTBUA) A0/TIXKHOCTHOINO /11La, a
TakXe NPUHUMAEMOro UM peLleHmnsa Npu NpeaocTaB/IeHUN MyHULUNASIbHOA
yenyrum

5.1. ocynebHoe (BHecyaebHoe) obxKasoBaHue
5.1.1. NonyyaTesin MyHULMNAIbHOIA YC/Tyr UMelT MNpaBo Ha 06XXasioBaHVe B
pocyaebHom (BHecyaebHOM) nopsiake OSACTBUIA Wn 6e30eIACTBUIA UCTIONTHUTESTbHOI 0
KOMUTETA MYHULIMNA/IbHOIO paiioHa, [A0J/DKHOCTHOMo  Jivua  UCMNOSTHUTESTBHOIO
KOMUTETA, MYHULIMNAIBHOIO C/TY>Kalero UCnosIHNTESTIbHOr0 KOMUTETA.
3anaBUTESIb MOXXET 06paTUTBLCA C XKas060i4 B TOM YKMC/Ie B C/eAYHOLLNX CrlyYasX:
1) HapyweHue cpoka permcrpaymm 3anpoca 3asaBUTeNIs 0 npeasocTaB/eHUN
MYHULMN&SIBHOA YCIyTU;
2) HapyLleHne cpoKa npeaocTaB/eHNs MyHULMNAIBHOIA YCIYTU;



3) TpeboBaHWe y 3as9BUTENSA JOKYMEHTOB, He NnpeAyCcMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMY akTamn PoccuIAcKoia Pepepaumm, HOPMaTUBHBLIMU MPaBOBbIMU aKTaMy
Pecnybnnkn TaTapcTaH, npaBoBbIMU akTamy HOTa3sMHCKOro MyHULMNa/IbHOIO
paiAoHa 15 npeaocTaB/eHNA MyHULMNAIBHOIA YCITyTU;

4) 0TKa3 B MNnpuveme [OOKYMEHTOB, MNpefocTaB/ieHVe KOTOpbIX MpesycMOTPeHo
HOPMaTMBHbLIMN MNPaBOBbIMU akTamu Poccniackoir  depepaun, HOPMaTUBHBbIMU
npaBoBbIMY akTamy Pecny6smkm TaTapcTaH, MNpaBoBbIMW akTamy HOTasMHCKOro
MYHULMMaSIbHOIO  paiaoHa 415  MpefocTaBsieHNs  MyHUUMNASIbHORA - yenyru, Yy
3anBUTENS;

5) oTKas B npenocTaB/IeHUN MYHULIMNaSIbHOIA YC/Tyry, ec/in OCHOBaHUA 0TKasa
He npeaycMoTpeHbl PeaepasibHbIMU 3aKOHaMU U MPUHATBIMUA B COOTBETCTBUM C
HUMW VHBbIMW  HOPMaTWBHbLIMW MNpPaBoBbIMW akTamu Poccniackoin  Pepnepauun,
HOPMaTMBHbLIMWN MpPaBoBbIMW akTamMu Pecrny6/iMku TaTapcTaH, MpaBoBbIMU aKTaMu
FOTasMHCKOro MyHULMNa/IbHOIO PatioHa;

6) 3aTpeboBaHMe C 3aABUTENSA MpPU NpeaocTaBeEHUN MyHUUMNAILHOA YCyrin
Mniarbl, He nMpeayCMOTPEHHO HOPMaTMBHbLIMU MNpPaBOBbIMU akTamMu POCCUIACKOA
depepaunn, HOPMaTUBHbIMW  MpaBoBbIMW  akTamun  Pecny6/amkun  TaTapcTaH,
NnpaBoBbIMN aKTaMy FOTasMHCKOIro MyHULIMNa/IbHOIO Pati0Ha;

7) 0TKa3 opraHa, NpeaocTaBfIAWEro MyHULUMMaIbHYIO YCYry, A0/HKHOCTHOIO
Mg opraHa, npeaocTaBsIsAlOWEro MyHUUUNA/IbHYHO  YC/yry, B UCMNpaB/ieHUN
[OMYLIEHHbIX O0MevYaToK U OWMO0K B BblgaHHbIX B pe3ysibTaTe MnpeaocTaB/ieHns
MYHULMN&IBHOA  YCIIYTN  AOKYMEHTax J/iMbo HapylleHue YCTaHOBJ/IEHHOro Cpoka
TaKMX UCrpaB/IeHUIA.

51.2. >Kanoba nogaeTcs B MUCbMEHHOIA (hopMe Ha 6yMaXXHOM HocuTesie m

3/IEKTPOHHOIA (hopMe B OpraH, NpeAoCTaBASIOWMIA MyHULMNANIbHYO YCAYyry Win
PYKOBOAUTE/IHO UCMOSTHNTESTIbHOrO0 KOMUTETA.

XXasi06a MoxXeT 6bITb MogaHa npu JIMYHOM rpremMe 3aaBUTeSIA, HanpassieHa rno
rnoyTe, yepes MHOro0YHKLMNOHa/IbHBIA LIEHTP, C UCMO/1b30BaHUEM MHMOPMaLMOHHO-
TeNIEKOMMYHUKaUMOHHOM  ceTn  "VIHTepHeT", ojuunanbHOro caiAta KMcnoskoma,
EOvHOro noprtana rocyfapCTBEHHbIX W MYHUUMNA/IbHbIX  YCyr Pecny6sinkm
TaTapcTaH, 60 EAMHOro noprana rocy4apCcTBEHHbIX N MyHULMMA IbHbLIX YC/YT.

5.1.3. CpoK paccMOTpeHus Xanobbl — B TedeHne NATHaguaTn paboumnx aHeiA co
OHS ee peructpauun. B cniydae o6>kasioBaHUA 0TKasa UCMOSTHUTESIbHOM0 KOMUTEeTa
MYHMUMNA/IbHOINO  palA0Ha, A0/DKHOCTHOIO  nua  UCMOSTHUTENIbHOMO  KOMUTETA,
MYHULMNAIbHOIO CAY>Kallero UCnosIHUTEsIbHOro KOMUTETa B NnpuemMe OO0KYMEHTOB Y
3aaBUTENA IMO0 B UCMpaB/ieHUM AO0MYLEHHbIX 0rneYyaTtok M oWMb6oK wim B criy4ae
06>Kas10BaHMA HapyLleHUsA YCTaHOB/IEHHOI0 CPOKa TaKUX UCMpPaB/IEHUNIA — B TedeHue
MATM pabounx OHeiA Co OHA ee perucTpaumun.

5.1.4. )Kanoba gos/mkKHa cogepxaTb C/ieAyHoLLy0 MHMDopMaLuio:

1) HaUMeHOBaHWe WCMOJSIHNTENBHOI0 KOMUTETa MYHULUMNa/IbHOIO paiAioH
[0/DKHOCTHONO /inua MUCMNOSTHUTESTIBHOI0 KOMUTETa, MYHULMMNaSIbHOr0 C/yXaulero
WUCMOSTHUTESTIbHOI0O  KOMUTETa, pelleHns un  aAelAcTBua  (6e30eCTBUE)  KOTOPbIX
obXKanyrTcs;



2) hamunno, nma, oTvecTBo (MocsiegHee - NpU Ha/IMYMK), CBEAEHUA 0 MeCTe
YXUTENbCTBA 3a9BUTEeSIA — PU3NYECKOro mua iInbo HaMMeHoBaHMe, CBEAEHNS 0 MecTe
HaxoXXAeHUA 3adBUTesSIA  — pUAMNYEecKOro Jsimua, a Takke Homep (Homepa)
KOHTaKTHOro TesieioHa, agpec (agpeca) 3/1EKTPOHHOUA MNoyTbl (Npy Hauumun) u
MOYTOBLIA aApec, Mo KOTOPbIM A0/KEH ObITb HarpaBsieH O0TBET 3aABUTESIO;

3) cBegeHUs 06 o00XaslyeMbiX pelleHUsx wun el acTeusax (6e30eICcTBUN)
WUCMNO/THUTESTbHOI0  KOMUTETa MYHUUMNa/IbHOrO  paiioHa, [A0/IDKHOCTHOrO  Jimua
WUCMNOJTHNTESTIbHON0  KOMUTETa, MYHULMNA/IbHOrO  C/A1y>Kaulero  WUCMosIHUTESIbHOIO
KOMUTETA;

4) poBoAbl, Ha OCHOBaHUM KOTOPbIX 3aABUTESIb He COrJlaceH C pelLleHVeM un
[elcTBreM (6e30elACTBMEM) UCMIONTHUTESTIbHON0 KOMUTETa MyHULMNA/IbHOIO patAoHa,
[0/DKHOCTHOMO /N UCMOSTHUTESTIbHOM0 KOMUTETa, MYHULIUMAaSIbHOINo Cy»Kallero
WUCMNO/THNTESIbHOI0 KOMUTETA.

5.1.5. K xanobe MoryTt ObITb MPUJIOKEHbI AO0KYMEHTbI (MpU HanMuun),
noaTBepXxaarowme oBoAbl 3as8BUTeNs, /IMO0 UX KonMmMU. B Takom cryyae B >kasiobe
npuBOAUTCS MepeveHb npusiaraeéMbiX K HelA OKYMEHTOB.

5.1.6. >Xanoba nognucbliBaeTcs nogaBLIMM ee MoslydaTesieM MyHULUUNasIbHO
YCIyru.

5.1.7. Mo pe3ynbTataMm pacCMOTPEHUs Xanobbl pyKoBoaAUTes b lVicnosikoma
(Moo, ero 3ameuaroLee) NPUHMMaET OA4HO U3 CNIEAYIOLLNX PELLEHNIAL

1) ynoBfieTBOpSeT >asioby, B TOM 4ucsie B (PopMe OTMEeHbl TMPUHATOro
peLueHus, ucripaBeHus [0NyLeHHbIX WUCNOSTHUTESIbHbIM KOMUTETOM
MYHUUUMNa/IBHONO paiioHa, ornedyaTtoKk WM OWWO0K B BblgaHHbIX B pe3ysibTaTe
npefocTaB/IeHNss  MYHULMMNA/IbHOIA — YC/lyr  JOKYMeHTax, Bo3BpaTa 3asaBUTEsHO
[EeHeXHbIX CcpeacTB, B3VMMaHMe KOTOpbIX He MpeAyCMOTPEHO HOpPMaTUBHbIMU
npaBoBbIMN akTamu Poccuinckoia Pepepaumn, HOPMaTUBHBLIMU MNPaBOBbIMU aKTaMu
cyb6beKkToB PoccnIACKoA Pefepaummn, a Takke B UHbIX hopmax;

2) 0TKa3blBaeT B Y/A0B/IETBOPEHUMN Xas100bl.

He no3gHee gHA, cnefyroulero 3a gHeM MPUHATUA pelleHUns, YKa3aHHOro B
nognyHkTe 5.1.7 HacToswero PersiameHTa, 3aaBUTENO B NUCbMEHHOA (hopmMe M 1o
YKEsITaHUIO 3aABUTENA B 3/IEKTPOHHOIA (hopMe HanpaB/ISeTcs MOTUBUPOBaHHbLIA OTBET 0
pe3ysibTaTax pacCMOTPEHMSA XKaslo0bl.

5.1.8. B cnyyae y[oB/eTBOPEHUSA >Kaslo0bl  MOJTHOCTBHO WM YaCTUYHC
pykoBoauTesib Vicnonkoma onpegesnisieT Mepbl, KOTOpble A0/DKHbI ObITb MPUHATBLI B
Lensx ycTpaHeHU HapyLleHWIA. B crydae ycTaHOB/1EHUA B X04e W MO pe3y/ibTaTam
paccCMOTPEHUSA »Xasl00bl NPU3HAKOB cocTaBa agMUHUCTPATMBHOINO MNpaBoHapyLleHUs
WM MPECTYNJIEHNA PYKOBOAUTESIb MUCMOJSIKOMa B COOTBETCTBUM C 4YacTbio 1 CcTaTbu
11.2. ®epepasnibHOro 3akoHa ot 27.07.2010. Ne 210-®3, Hesamen/MTesibHO
Harnpas/IIeT UMeKLLMecs MaTepuasibl B OpraHbl MPoKypaTypbl.

5.2. CypebHoe obxasioBaHMe
52.1. PeweHus, getacTsus (6e30eICTBYE) A0/HKHOCTHOMO SN, 0TBETCTBEHHONC
3a npegocTaBsieHMe MyHULMNAILHOA YCyrn, MoryT ObITb 06)KasioBaHbl B Cyde B



nopsake, YCTaHOB/IEHHOM FPaXKOAHCKUM U apOuTpaXKHbIM  MpoLeccyasibHbIM
3aKoHo4aTeNbCTBOM PoccuiAcKoin Degepauuun.



B/1oK cxeMa nopsifka rnpeaocTaBeHns

Cneunanwnct OTgena
KoHcynbTauuns
B fleHb ob6pauweHns

3asaBuTeNb.
Mopaya 3anpoca 0 npegocTaBneHnmn
MYHULMUNANBHOW YCNYrNn N AOKYMEHTOB

“Cneyunanuct
MpoBepka, Npuem n perncTpaLms AOKYyMEHTOB,
onpegeneHne nopsagka npefocTaBneHns ycayru
B leHb Nojayun 3asaBneHus

MpunnoxeHue Ne 1

K AAMUHUCTPATUBHOMY
pernameHTy npeaocTaBsieHns
MYHULIMNA/IBHOIA ~ yCIyTIn no

OKa3aHMIo pUANYECKM  NULIAM

METOANYECKOA W  MPaKTUYECKOA
rnomoLwin B paboTe apxvBoB WM MO
opraHusauum [OKYMEHTOB B
[enonponsBoAcTBe

MYHULIMNA/IbHOIA YCyTU

OcywecTBneHne NoMoLwmn_
C Bble3gom

Cneunanunct OTaena
N3yuyeHne JOKYMEHTOB
3 yaca

YcTtaHoB/ieHMe cpoka
npefocTaB/IeHNA 4OKYMEHTOE

-OcyujecTBneHne nomouwu 6e3 Bolesga-1

Cneunannct Otgena
Mop6opka HOPMATUBHbLIX akTOB, yCTaHOB/EHNE

AaTbl NpeAcTaBeHNs JOKYMEHTOB 1aeHb
3asasutens
MpepctaBneHne NpoOeKTOB AOKYMEHTOB, onucei
nen

Cneuyunanunct OTgena
MpoBepka AOKYMEHTOB, HanpaB/ieHne Ha
yTBEepX/eHune aKcnepTHOW komuccuei
opraHusaumm 1paeHb

Hanpasn

3assutens
MpepctaBneHne yTBepXAEHHbIX AOKYMEHTOB

YTBepX/EeHHble JOKYMEHTbI

YcTtaHOoBNeHUe faTbl

Cneunanuct OTaena
OcmoTp nomeu,eHna 30 MUHY

MpoekTbl onucein gen

PasbacHeHua nopsagka
XpaHeHNs [JOKYMEHTOB

€HHble Ha

yTBepXAeHne [JOKYMEHTbI

Cneyunanunct Otgena
N3yyeHne cocTtoaHunA
[OKYMEeHTOB 1 peb

1r

——————— -J PasbAcHeHne nopagka
Cneuywnanuct OTgena 3akniouenne Cneuunanuct OTaena
MoaroToBKa U cornacoBaHue 3aknlyYeHns OpraHusayns meToauyeckoi
1 aeHb nomMouu 1yac
PasbsAcHeHne nopspka
MCnoNb30BaHUA JOKYMEHTOB
Havanbhuk OTaena . 3ak/flouyeHne HanpaBneHHoe
MoanucaHve 3akNYeHUss U HanpaBneHue onuceii i 8 FAY PT
SNMKTAY PT 1 peHb
Cneyunanuct OTgena
O3HakomMneHune ¢
[enonpon3BOACTBOM
3 yac 30 MUHy
Cneyunanuct OTgena V3BeweHune 3aaBUTeNs

WHdopMupoBaHne 3afgBUTeNA 0 pe3ynbraTax
paccmoTpeHus onuceii SNMK FAY PT 1aeHb

PucyHok 1 Oka3zaHue MeTognYecKoiA MoMOLLN

Pa3bsicHeHue nopsagka
BeAeHuA nenonpon3eoactea



PucyHok 2 [lpoBegeHue ceMunHapa



MpunnoxxeHue (cnpaBoYHOE)

K AQMUHUCTPaTUBHOMY
pernameHTy npeaocTaBsieHUs
MYHULMNA/IbHOIA ycnyru no
OKa3aHu puanyecknm Jmuam
METOANYECKO U  MNPaKTUYECKOA
nomown B paboTe apxmBoB M MO
opraHmsauuun [OKYMEHTOB B
[enonponsBoacTee

PeKBM3UTbI OPraHOB W A0/IXKHOCTHbIX /1ML, 0TBETCTBEHHbIX 3a NpeaocTaB/ieHNe
MYHULIMMaSIbHOMA YC/YTU Mo 0Ka3aHUo opraHu3aumsmMm MeToANYECKOIA U
MpPaKTUYeCKOIA NOMOLLM B paboTe apXMBOB 1 MO OpraHuU3aLum AOKYMEHTOB B
[EeN0NPoOn3BOACTBE M OCYLLLECTBSOWMX KOHTPO b €8 UCMOSTHEHNS

ApPXVBHbI 0TAEN UCMO/THUTE TIbHOIO0 KOMUTETA
FOTa3sMHCKOro MyHULMMasIbHOro paiAoHa Pecny6/iMkn TaTapcTaH

Jo/HKHOCTL TenedgoH ONEeKTPOHHBIA aapec
HavanbHUK oTaena 2-66-40 Salima. Samigullina@tatar.ru
CneupanucT otgena 2-66-40 hamidullina_59@mail.ru

VcnonHnTenibHbIA KoMUTeT KOTasMHCKOro MyHULIMNa/IbHOI 0 pai/ioHa
Pecny6/inkn TaTapcTaH

J0/IHKHOCTb TenegoH ANEeKTPOHHBLIA agpec
PykoBoauTEe/Ib  MCMNOSTHUTESTIBHOIO 2-74-16 adm.jutaza.tatar.ru
KoMuTeTa
MepBbIA 3amMecTuTe b 2-86-53 adm.jutaza.tatar.ru

pykKoBoANTESIA WCMNO/THNTESIbHOI O
KOMNTETa


mailto:Samigullina@tatar.ru
mailto:hamidullina_59@mail.ru

2.

HanmMeHoBaHMe TpeGoBaHUs K
cTaHAapTy npeaocTaBrieHus
MYHULIMMNA/TbHOIA YCIy U

2.1. HanmeHoBaHVEe MYHULMMA/IbHOLA
ycnyrum

2.2. HammeHoBaHWe MYHULMNa/1bHOI0
opraHa  MCMNOSIHUTESTbHO B/1aCTW,
HenocpeacTBEHHO MpPeaocTaB/IAoLLEro
MYHULIUMa/TIbHYIO YCYry

2.3. OnuncaHwve pesynbTaTa
npeaocTassieHNs MYHULMNa/1IbHOIA
ycnyru

2.4. Cpok npeaocTas/ieHNS

MYHULMNA/IBHOIA YCyrv, B TOM 4mcrie
C YYEeTOM HEeo6XoAMMOCTU 06paLLeHUS
B OpraHmsauumn, y4acTBywlive B

npepocTaB/ieHUN MYHULMNaIbHOA
ycnyru, CpPOK npuocTaHoOB/1EHUSA
npeaocTaBseHUS MYHULMNATIbHO A
ycnyru B cr/iydae, ec/in BO3MOXXHOCTb
NnpUoCTaHOBJIEHUA npeaycMoTpeHa
3aKoHO4AaTesIbCTBOM Poccuniiackom
depnepaumnn

2.5. VicuepnbliBaowmin nepeyeHb

CTaHAapT NpeaocTaB/IeEHNS MyHULIMNASIBHOA YCITy U

Copep>aHue TpeboBaHUA K cTaHOApTy

KoHcynbTupoBaHue rno Bonpocam
MECTOHAX0XAEHUS apXMBHbIX [0KYMEHTOB
cnonHUTenbHbIA KOMUTET KOTa3MHCKOro

MYHULUMa/IbHOI 0 paiioHa Pecny6/iMkn TaTapcTaH
WcnonHutens MYHULMNa/IbHO LA ycnyru -
ApxvBHbIA oTAen cnonkoma.

KoHcynbTauusa no Ha/iMumio U MeCTOHaxoXaAeHUIo
3anpaimnBaeMbiX CBGAGHI/IVI

B AeHb o6palleHus 3aaBUTens.

B0O3MOXHOCTb MpUocTaHOBIeHUS cCpoka
npeaocTaB/fieHNss  MYyHULUMMNASIbHOLA — YC/yru  He
npegycMoTpeHa

O6pawieHne (Npy  NINYHOM  NpuemMe  Wn

HopMaTUVBHbIIA aKT,
yCTaHaB/IMBaloLUIA
MYHULMN/TbHYIO YCYTY Un
TpeboBaHMe
denepasibHbIA 3aKOH Ne 125-93

4y. 5 cT. 4 depepasibHOro 3aKoHa

Ne 125-93;

cTt. 1L, n. 14. 2cT. 5 3akoHa PT
Ne 63-3PT;

MNonoxeHune 06 apXBHOM
oTaene

depepanbHbIA 3aKOH Ne 125-93

no y. 1ct. 19 depepasibHOro 3aKoHa



MpunoxeHne Ne 4

K MOCTaHOB/1EHUIO
Mcno/sTHNTEeNbHOr0 KoMUTeTa
KOTasMHCKOro MyHMUUMNaIbHOI0
pataoHa Pecny6,inkn TaTapcTaH
oT «Y<f» 06 2018 r. Ne 1f3-0

AOMUHUCTPATUBHBLIIA pernameHT
rnpeaocTaB/IEHUs MyHULIMNASILHOIA YC/TyTM MO KOHCY/IbTUPOBaHMIO MO BOMpocam
MECTOHaXO0XAEHUS apXUBHbIX A0KYMEHTOB

1 O6wwme NonoxeHms

11 HactoAwmia  pernamMeHT YycTaHaB/MBaeT CTaHOapT U MopsgoK
npeaocTaB/ieHNs MyHUUMNATIbHOA  YC/Tyr MO0 KOHCY/IbTUPOBaHUIO MO0  BOMpocam
MEeCTOHaxX0XXAeHUA apXUBHbIX JOKYMEHTOB (fasiee — MyHUUMNa/IbHAas YCyra).

1.2. Mony4yaTenn MyHUUMNASIbHOA YCNYyrn: (mn3nyeckme nuua, ropuanyeckue
Mua v HAMBUAYasIbHble NpeanpuHMMaTenn (Oasee —3asaBUTeNb).

1.3. MyHunymnanbHaa ycnyra npegocrassiseTca Vcnos/IHUTENbHbIM KOMUTETOM
KOTa3MHCKOro MyHMLMNa/IbHOI0 paiioHa (ganee — VIcnosikom).

McnonHuTenb MyHUUMNAIbHOA YCyru — ApXMBHbLIA 0TAen Vicnoskoma (ganee
- OTaen).

1.3.1. MecTo HaxoXxaeHusa Vicnonkoma: n.r.T. ¥Ypyccy, yn. NyuwkunHa, 4.38.

MecTo HaxoxaeHuna OTgena: n.r.T. ¥Ypyccy, yn. lNywknHa, 4.38

Mpadmk paboTbl Mcnosikoma: exeaHeBHO, KpomMe cy660Tbl M BOCKPECEHbS,
noHeaeslbHUK — NATHUUA ¢ 8.00 oo 17.00, o6enge 12.00 go 13.00.

Mpoxod Mo OO0KYMEHTY, YA0CTOBEPSAKOLEMY JINUHOCTD.

1.3.2. CnpaBoyHbIA TernetoH OTaena: 8(85593) 2-66-40.

1.3.3. Apapec ogpuunanibHoro camita Wcnonkoma B UHMOOPMaLMOHHO-
TEe/IEKOMMYHUKALMOHHOIA  ceTu  «/HTepHeT» (pganiee - ceTb  «/IHTEepHeT»):
http://jutaza.tatar.ru.

1.3.4. "H(hopMaums 0 MyHULMMASIBHOIA yClyre MOXeT ObITb NosTyyeHa:

1) nocpeACTBOM MH(OPMALMOHHBLIX CTEeHA0B 0 MYHULUMNa/ILHOMA  YChyre,
cogepXawmx BU3YasIbHYIHO U TEKCTOBYH MHMOpMaLUI0 0 MyHULMMNA/IBHOIA YCNyre,
pacrosiIoKeHHbIX B MoMeLlleHusaxX Micnosikoma, 15 paboTbl ¢ 3a9BUTENAMMY;

2) nocpeAcTBOM CeTU «HTepHeT»:

Ha omymanbHoM cate cnonkoma (http:// jutaza.tatar.ru);

Ha [opTasnie rocygapCTBEHHbIX U  MYHUUUNASIbHBIX YCnyr Pecny6sinku
TatapctaH (http://uslugi.tatar.ru/);

Ha EgMHOM nopTasie rocydapCTBEHHbLIX U MYHUUMUNASIbHBLIX YCAYTr ((PyHKUMEA)
(http://www.gosuslugi.ru/);

3) Npy yCTHOM o06paLleHnn B IcMosIKoOM (JINYHO Un no TenedoHy);

4) npy nMcbMeHHOM (B TOM uyuc/ie B (POpMe 3J/1IEKTPOHHOI0 [OOKYMEHTA)
obpatyeHun B Ncnosikom.


http://jutaza.tatar.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

[OKYMEHTOB, HEeo6X0ANMbIX B
COOTBETCTBUM C 3aKOHOAATE IbHbIMU
nnu NHBbIMW HOPMAaTMBHbLIMI
NMpaBoBbIMU aKTamm ans
npeaocTaBIeEHNS MYHULIMNASIbHO A
yCnyru, a Takxke YC/lyr, KoTopble
ABNSAOTCA Heo6X0ANMbIMIN n
06s13aTeNIbHbIMY A/19 MpeaocTaB/1eHns
MYHULIMNA IbHBIX YCYT, Moasiexalimnx
npeAcTaBMeHVIo 3asBUTENEM

TenegoHy, B (hopMe 3/7IEKTPOHHOI0 [AOKYMeHTa yepes
omumasibHbIA calAT HOTa3MHCKOro MyHULMMasIbHOIo
pai/ioHa, haKCMMUIbHOe MUCbMEHHOE 06paLLleHme).

Mpn NMYHOM Npueme rpaxgaHuH npeabsBseT:

- AOKYMEHT, Y/A0CTOBEPSAIOLLMNIA JINYHOCTD;

- [JOKYMeHTbl, noaTeBepxaatowme nosIHOMOYUS
npeacTaBnTeNns LPULANYECKOro Smua.

BnaHk 3asB/1eHUA ans
3a8BUTESb MOXEeT
noslyunTb MpU JSIMYHOM ob6paweHun B KCMosikom,
M®L,, B yganeHHbIX pabovmx
O/IEKTPOHHbIE (hopMbl 3a8B/1EHNS
Ha ojuuymanbHoOM caiaTe Kcrnosikoma,
MopTane rocyaapCTBEHHbIX N MyHULUMNASIbHbIX YC/yT
Pecnybnnkmn

MosTyyYeHuns

rocyaapCcTBEHHOI ycnyru

mMecTtax MoLl.
6,1aHKOB
pasmMeLleHbl

TaTapcTaH, EavHom nopTtasie

rocyapCTBEeHHbIX n ycnyr
(byHKLIMIA).

3aaBneHne n npwiaraemble OOKYMEHTbl MOryT
ObITb MpeacTaBsieHbl (Hampas/ieHbl) 3adABUTEsIEM Ha
OYMaXHbIX HOCUTENAX OAHMM U3  creaytowmx
cnoco6oB:

MYHO  (TMUOM,  OECTBYIOLUM
3a8BUTENA, HA OCHOBaHNW 0BEPEHHOCTN);

3aKa3HbIM MoYTOBbIM OTrnpaBsieHNEM c
yBeOMJIEHVEM O BpyYEHUN.

3asiB/ieHMe N OO0KYMEHTbI

MYHULUNMaJ1bHbBIX

oT NMEHN

TakKke MOoryT 6bITb

Ne 210-®3



2.6. VicuepnbiBaowmin nepeyeHb
[OOKYMEHTOB, HeobxoaNMbIX B
COOTBETCTBUM C 3aKoHoZATesIbHbIMMU

wm NHbIMMN HOPMaTUBHbIMMU
MpaBoBbIMMU aKTamm ons
npeaocTaBfieHUs MYHULMMaSIbHOA
yC/lyrn,  KOTOpble  HaxogsdTcs B
pacrnops>XeHum rocyapcTBeHHbIX
OpraHoB, opraHoB MECTHOr0
camoyrpaB/ieHUs n NHbIX

OpraHM3aLMii N KOTopble 3asBUTESb
BrpaBe MpeAcTaBUTb, a TakXke Cnocobbl
UX MOMyYeHUs 3aaBUTENSAMU, B TOM
uncne B 3/1EKTPOHHOA (hopme, MopsiaoK
X NpeAcTaB/IeHMs; rocyaapcTBEHHbIVA
opraH, opraH MECTHOro
camMoyrpaB/ieHUst SINGO opraHu3aLms, B

npeacTaBfieHbl  (HanpasBsieHbl) 3asBUTENIEM B Buae
3N1EKTPOHHOI0 A0KYMEHTa, MOoAMUCAHHOro MpocToiA
3M1EKTPOHHOIA Mognucblo, 4epe3 WMHGOpMaLMOHHO-

TeNeKOMMYHUKALMOHHbIE CeTU 06Wero Aoctyna, B

TOM uucne yepes MHMOPMaLMOHHO-
Te/IeKOMMYHUKALMOHHYIO CceTb «/HTepHeT», CalAT
Ncnonkoma, MMopTan rocyaapCTBEeHHbIX n
MYHUUMMaNbHBLIX  ycnyr Pecnybnunku  TaTtapcTaH,
EanHbIA rnopTasl rocyAapCTBEeHHbIX n
MYHULMNaNIbHbIX YCAYT ((PyHKUMIA)

MpeacTtaBneHve O0KYMEHTOB, KOTOpble  MOryT

ObITb OTHECEHbI K AaHHOA KaTeropun, He TpebyeTcsa



pacrnopsXKeHUM KOTOpbIX HaxoaATcs
[aHHble JOKYMEHTbI

2.7. [lepeyeHb  opraHoB  MECTHOrO0
camoynpaB/fieHUss N UX CTPYKTYPHbIX
noAapasaeneHuntA, corsiacoBaHue
KOTOpbIX B cny4yasx,
npeaycMoTPeHHbIX HOPMaTUBHbLIMM
npaBoBbIMW akTamMy, TpebyeTca O
npepocraBsieHUA MYHULUMNaSIbHOA
YC/Iyr U KOTOpOe OcyulecTBAAeTCA
OpraHoM  WUCMOJSIHUTESIbHOIA  B/acTw,
npeaocTas/IAOWMM  MyHULIMNATbHYHO
yenyry

2.8. WcuepnbiBaowmin rnepeyeHb
OCHOBaHUIA A1 0TKa3a B rpueme
[OOKYMEHTOB, HeobxoaNMbIX ana
rnpepocrassieHNs MYHULMMN&STbHOA
yenyrv

2.9. VcuepnbiBaowmii nepeyeHb
OCHOBaHUIA /19 MPUOCTaHOBJ/1IEHUSA
MYHULMNA/IbHOIA YCI1yri

2.9. NcuepnblBaoLWmMii
OCHOBaHNIN ansi
npeaocTassieHUN
yenyrv

2.10. MNopaaok, pasmep U OCHOBaHUA

rnepeyeHb
OTKasa B
MYHULMNa/IbHON

CornacoBaHue  MyHUUMNA/IbHOA  YCIyrU  He

TpebyeTcs

OTKa3 B npueme JOKYMEHTOB He npeayCcMoTpeH
OcHoBaHMA  gnsa  MPUOCTaHOBJ/IEHMA  CpoKa

npegocTaB/ieHNs  rocydapCTBEHHOMA  YC/IlyrM  He

YCTaHOBJIEHbI.

OcHOBaHUA 19 O0TKasa B MpeaocTaB/ieHUN

rocy1apCTBEHHOA YC/TyTU He YCTaHOBJ/IEHbI.

1 Ecnn paHee Obu1 pgaH OTBET MO CYLLECTBY

4. 6 cT. 13 PegepasibHOro 3akoHa

obpalleHns. Ne 59-¢3
2. OTCcyTCTBME CBEOEHUIA 0 MEeCTOHaxXoXAeHUN
[OKYMEHTOB
MyHunumnanbHaa ycnyra npegoctaBssieTcds Ha 4. 3 ¢T. 15 degepasibHOro 3akoHa



B3VIMaHWsA rocyapCcTBeHHoOA 6e3B03Me34HOIA OCHOBE. Ne 125-93;

MOLLU/TVHbI wm VHOLA nnarbl, Y. 1 cT. 8 PenepasibHOro 3aKoHa
B3MIMaeMoiA 3a npepocrassieHVe Ne 210-93

MYHULIMNa/IbHOA  YC/lyrY,  BKJIHO4Yas

MH(popMaLUMID 0 MeToauKe pacyeTa

NA7MPNA TATINNA FTTTATHI

2.11. MNMopAaok, pa3mep M OCHOBaHUA MpenocTtaBeHNe HeOOXo0AUMBbIX WU 00s3aTesibHbIX 4. 3 CT. 15 deaepasibHOro 3akoHa
B3MaHMA [V/1aTbl 3a MNpeaocTaBsieHUE  YC/yr He TpebyeTcs Ne 125-93;
yCnyr, KoTopble ABNAIOTCA Y. 1cT. 8 defepasibHOro 3aKoHa
HeobXxoAUMbIMU U 06A3aTesIbHbIMU Ne 210-®3

015 NpeaocTaB/IeHNsT MyHULMNA/IbHOIA
ycnyru, BKJIOYasi  MHGoOpMaumio 0
METOAWKE pacyeTa pasMepa Takomi

nsaTbl
2.12. MakcMasbHbIA CPOK 0XUAaHUSA MaKCMa/IbHbIIA ~ CPOK  OXXKMAAHUA npmnema
B ouyepean npu nogaye 3amnpoca 0 MoslyyvaTens ycnyru (3assmuTtens) npuv nogadve sarpoca
npegocTaB/iEHUN MYHULIMMa/IbHOMA U NPU MOoJSTy4eHUN pe3ysibTaTa He JO/DKEH MpeBbIaThb
YCyrn v npu nosiydeHmnn pesysibtata 15 MUHYT.
npeaocTaBsiIeHUa TakKUX ycnyr OuepeaHOCTb ans 0TAeNTIbHbIX KaTeropuin
nostyyaTenein MYHULUMaSTbHOIA yCcnyrm He
yCTaHoB/1eHa
2.13. CpoK perucrpaumm 3anpoca B AeHb obpalleHuns 3aaBUTeNns . 5.10 MNpaBun
3aA9BUTENSA 0 npeaocTasfieHNN [enionponssoacTea
MYHULMMaSIbHOLA YCIy T
2.14. TpeboBaHUA K TOMELLUEHUNSAM, B lNpepocTaBsieHne MYHMLIMNa/TbHOIA yCnyru
KOTOpPbIX npeaocTaBNsSieTCA OCYLWEeCTBNAETCA B 30aHUAX U MOMELLEHUNAX,

MyHUUMMNa/IbHaa — ycsyra, K MeCTy 060py[0BaHHbIX NPOTUBOMOXAPHOA  CUCTEMOIA U
OKUAAHUS N MpYema 3aiBUTeNeiA, B cuCTEMOMA MOXKApPOTYLUEHWUS, HEOBXOANMOM Mebesbio



TOM yucne K obecneyeHuto
AOCTYMHOCTU ans VHBa/IMO0B
yKa3aHHbIX 06bEKTOB B COOTBETCTBUMU
C 3aKoHoOaTenbCTBOM Poccuiiackona
depgepaumnm 0 coUMaIbHOMA  3alumTe
MHBaINAOB, pasMeLLEeHNIO "
0hOpPMAEHUNIO BU3YasIbHOIA, TEKCTOBOA
N MyIbTUMEOMIAHOIA MHGOopMaLmMn 0
rnopsiaKe NpeaocTaB/IEHNS TaKUX YCITyT

2.15. TlokasaTtenn AOO0CTYMHOCTU U
KayecTBa MyHUUMMa/IbHOA  YC/yTU, B
TOM yucne KOJIN4eCcTBO
B3aMIMOIEACTBUIN 3aaBUTeNS c
[OO0/HKHOCTHbIMU nvuamu npu
npegocTaB/IEHUN MYHULIMNa/1bHOIA
YCNyrm m  nx NpoaosHKNTESTIbHOCTb,
BO3MOXHOCTb nosTIyyYeHus
MYHULUMNa/IbHON yenyru B
MHOTIO(PYHKLMOHA/TbHOM LieHTpe

npenocTaB/ieHNs rocyAapCTBEHHbLIX W
MYHUUMNASTbHbLIX YCYT, B YAa/IEHHbIX
pabounx MecTax
MHOI0()YHKLMOHa/TbHOI 0 LleHTpa
npenocTaB/ieHNss FoCcyAapCTBEHHbLIX W
MYHUUUMNaIbHbBIX YC/yT, BO3MOXHOCTb
rnoslydeHuss UHgopMmauum o  xoge

ana opopMeHUss A0KYMEHTOB, WMHMOPMaLNOHHbIMUA
cTeHaaMu.

ObecneymnBaeTcd
WHBaINO0B K

6ecnpenATCTBEHHbLIA  O0CTYI
MecTy npeaocTaB/ieHUs
MYHUUMNa/TIbHOA  yenyru  (YOOGHbIFA BX04-BbIX0o4 B
rnomMeLLeHns 1 rnepemMeLLeHne B UxX npegenax).
BusyanbHas, TeKcToBads W  My/ibTUMeOUNIAHaA
MHGopmMaumns 0 nopsake npegocTaBeHNs
MYHULUMMa/TIbHOA  YCAIYI pa3MelaeTca B YA0OHbIX
ONA 3a8BUTENE MecTaX, B TOM 4uc/le C Yy4dyeToMm
OrpaHMYeHHbIX BO3MOXXHOCTEIA MHBa/INA0B
MokazaTenamMn  OOCTYMHOCTWM  MpeaocTaBsieHnNs
MYHULMMaSTbHOIA YCYT N ABNAIOTCA:
PacnosIOKEHHOCTb MOMELLEHNA APXUBHOIO oTAena
Mcnonkoma B 30He [A0CTYMHOCTU 06LLECTBEHHOIO

TpaHCnopTa;
Ha/nMune Heo6XoAMMOro KO/IMYecTBa
CNEUVa/INCTOB, a TakKkKe MOMELIEHNIA, B KOTOPbIX

OCYLLIECTB/ISIETCA NPUEM A0KYMEHTOB OT 3asBUTESIEIA;

Hanuve  ucuyepnbiBawLLed  MHDopMauum 0
crniocob6ax, nmMopsake W cpokax MpeaocTaBsIEHUs
MYHULMMANIbHOIA ~ YCIYrM  Ha  MH(OPMaLMOHHbIX

cTeHOaX, WH(OpMauUMOHHbLIX pecypcax ApPXUBHOIO
otaena Vicnonkoma B ceTu «MHTepHeT»; Ha MopTasne
rocyA4apCTBEHHbIX n MYHUUMNASIbHbIX  YC/yT
Pecnybsmku TaTapcTaH, noprane

rocyjapCTBEHHbIX U ycnyr

EovHOM
MYHULIMNaIbHbIX



npeaocTaBsieHUs MYHULIMMaIbHOIA  ((PyHKUWMIA);

ycnyrn, B TOM vucne c OKaszaHMe noMoWKM WHBa/IMAAM B TPeoaosIEHNN
NCNnoJsib3oBaHNEM MH(OPMaLIMOHHO-  GapbepoB, MeLIAWMUX MOMYUYEHUIO VMU YCIyT
KOMMYHUKaLMOHHbIX TEXHO/10MMIA HapaBHe C ApYrMU JIULAMMN.

KauecTBo npenocTaBsieHNs MYHULMMaSIbHOA
YC/1YyIrn XapaKTepu3yeTcst 0TCYTCTBUEM:
oyepefieii Npu npueMe U Bbidadye [OOKYMEHTOB

3a9BUTENSAM;

HapyLLUeHNIA CPOKOB npeaocTaBfeHUs
MYHULMMaSIbHOIA YCYTU;

»Xaso6 Ha AelCTBUS (6e3peincTBre)

MYHULMNANbHbIX  CAYXaWMUX,  NpeaocTaB IaoLINX
MYHULIMMASTbHYH YCITYTY;
Xano6 Ha  HEKOpPpeKTHoe,  HeBHMMaTesIbHoe

OTHOLLIEHWE MYHULIMNaNIbHbIX cnyXaujmx,
OKa3blBaKLLNX MYHULUMMaSIbHYHO ycnyry, K
3a9BUTENSIM.

Mpwn nopave 3anpoca O npegocTtassieHUN
MYHUUMNA/IBHOIA  yC/lyrm 1 Npyu - NOJTyHeHUn
pesysibTaTa MyHUUMNa/IbHOM YC/yrn — o4HOKpaTHoe
B3aMMoeACTBME [OOJ/I>KHOCTHOI 0 nvda,
npeaocTaBMALWEro  MYHULUMNAIbHYO  YCIyry, W
3aaBuTens. [Mpogo/mKNTENbHOCTL  B3aMMOAEIICTBUSA
onpeaeniaeTca HacToAwmnm PersiaMmeHTOM.

Mpn npegocTaB/EHUN MYHULMMAILHOA  YC/yTU B
M®L,, B ypaaneHHbIX pabounx mectax ML
KOHCY/bTauuio, TMpveMm W Bbldady [O0KYMEHTOB



2.16. OcobeHHOCTH
MYHULUMNa/IbHON
3/1EKTPOHHOA (hopme

npeaocraBs/1IEHNA

ycnyru

B

ocyLlecTBgeT cneynanmct MO LL.

WHpopmaums 0 xopae npesocTaBfieHNs
MYHULUMNAIBHOA  YC/TYTX  MOXET ObITb  MoslyveHa
3afaBUTEsNIEM Ha caiaTe  Mcnosnkoma, [MopTtane
rocyapCTBEHHbIX " MYHUUMNaNIbHBLIX  YCyr
Pecny6nku TaTapcTaH, EavHom noprasie
rocyapCTBEHHbIX n MYHUUMMa/IbHBIX  YCyT
(pyHKUMIA), B ML, ypaneHHbIX paboumx mecTax
M®L|

3adBneHVe 0 MpenocTaB/IeHUUN TOCyAapCTBEHHOIA
yCcnyrm  MoXeT ObITb  HanpaB/ieHoO B dopme
3/1EKTPOHHOI0 A0OKYMEHTA:

Ha omymanbHom caimate Micnonkoma (http://www.
jutaza@tatar.ru);

Ha MopTasie rocy4apcTBEHHbIX U MyHULIMNASIbHbIX
ycnyr Pecny6nukun TatapcTtaH (http://uslugi.tatar.ru/);

Ha EguHom  nopTtasie  rocyfapCTBEHHbIX U
MYHULIMNa/IbHbIX ycnyr (byHKLWMIA)
(http://www.gosuslugi.ru/)

4. 1cT. 19 denepasibHOro 3akoHa
Ne 210-93
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3. CocTas, nocsiefoBaTesibHOCTb M CPOKU BbIMNOJTHEHUSA aAMUHUCTPATUBHbLIX npoueayp,
TpeboBaHMA K NOPAAKY MX BbIMOSIHEHUS, B TOM YKMC/1e 0COOEHHOCTW BbIMNOSIHEHUA
aAMUHUCTPaTUBHbIX Npoueayp B 3/IEKTPOHHOIA (DopMe, a Takke 0COGEHHOCTH
BbIMOJSIHEHNA a4MUHUCTPATMUBHbIX Mpoueayp B MHOMOYHKLMOHa/IbHbIX LEeHTpax, B
yAa/IeHHbIX paboumx MecTax MHOMoPYHKLIMOHa/TbHOI 0 LIeHTpa NnpeaocTaBsieHns
rocyapCTBEHHbIX N MyHULUMNAIbHBIX YCyT

3.1. OnwucaHwne rnocsiegoBaTesibHOCTU  OEVACTBUIA - MpU npegocTaB/ieHUA
MYHULMNaSIbHOIA YCI1yT I

3.1.1. npepocTaBsieHNe MYHULMMA/IBHOA YC/IYTU MO0 KOHCY/IbTUPOBAHUKO 110
BOMpoCaM MECTOHaxXOXAEeHUNSA apXMBHbIX OOKYMEHTOB BK/1HOYaeT B cebsA crefytolpe
rnpoueaypsbi:

1) KOHCY/IbTUpPOBaHVE 3adABUTENdA, OKasaHuMe TOoMOLWM  Mpu  3anosiHeHun/
COCTaB/IEHNW 3aABJ1IEHUS;

2) NMpUHATVE N PerucTpaumns 3asaB/1eHUS,;

3) c60p MHGOpMaLMKM MO0 BOMNPOcaM MeCTOHaxX0XAEHUA apXUBHbIX AOKYMEHTOB;

4) Bblaaya 3aABUTE 0 pe3ysibTaTa MyHULMMASIbHOA YCyT .

3.1.2. bBbriok-cxema nocsiegoBaTesibHOCTU  AEACTBUIA N0 NpeaocTaB/IEHUIO
MYHULMMasIbHOIA YCYr nNpeacTasrieHa B NpuiokeHun Ne 2.

3.2. OKaszaHue KOHCy/bTaumiA 3aaBUTEsTH0, MOMOLLM MPK 3anosiHeHUK/ cocTaBsIeHUN
3anB/1eHUA

3asBUTENb 06pautaeTca B OTAeN SIMYHO, MO TesiehoHy W/ v NUCbMEHHO, B TOM
yucse Mo 3NIEKTPOHHOM nouTe, /19 MOJSIyYEeHUs KOHCY/IbTauviA 0 nopsagke roslydeHus
MYHULMNATbHOIA YCITYTW.

Cneuyanunct OTAes1a ocyLLEeCTBIAEeT KOHCY/IbTUPOBaHME 3aaBUTENSA, B TOM YMC/1E MO
cocTaBy, (OpMe W COAEPXKAHMIO [OKYMeHTauun, HeobXoAuMO 419 MOoJTyyYeHns
MYHULMMaSIbHOIA YC/IYTM U NPU HEOOXOAMMOCTU OKasbiBaeT MMOMOLLb B 3aros/IHEHUN

6/1aHKa 3asIBJIEHMSI.
Mpoueaypa, ycTaHaB/MBaeMasi HacTOSILLMM MYHKTOM, OCYLLECTB/SeTCs B [eHb

obpaLleHnsa 3aaBUTESA.
Pe3ynbTaT npoueaypbl: KOHCY/IbTauusa 3a9BUTENS.
3.3. MNpnHATME U perncTpaLua 3asaB/1eHUA

3.3.1. 3agBuTeNib (ero npeacraBuTesib) JIMHHO WM 4Yepe3 MOL, Ha OymaXHOM
HOoCUTENe, B OJIEKTPOHHOM BUAe u4epe3 opuuyasibHbIA  cakat Wcnonkoma, [opTan
rocyapCTBEHHbIX N MyHMUMNa/IbHBIX YCyr PecnybsiMkn TatapcTaH, EayHbIiiA nopTas
rocyapCTBEHHbIX N MYHULMNa/IbHBIX YCNyr (QyHKUMiA) nnbo Mo noyTte MnoYToBbIM
oTnpasBsieHMeM MnodaeT (HarpaB/sgeT) 3asBsieHne. [JOKYMeHTbl MOryT ObITb ModaHbl yepes
yaasnieHHoe pabodee mecto M®L,. CnucoK ypasneHHbIX paboymx MecT npueBedeH B
npuaoxxeHnn Ne 3.

3asBneHVe 0 npeaocTaB/IeHUN MYHULMMAIBHOMA YC/IyTM B 3JIEKTPOHHOIA (hopme
HanpasnseTca B OTAeN N0 3/1EKTPOHHOIA nouTe WM depe3 VIHTepHeT-MNpueMHyto



Wcnonkoma. Peructpauys  3asBsieHUs, MNOCTYNMBLUEIr0 B 3/1EKTPOHHOIA  (hopme,
OCYLLIeCTB/1S€TCA B YCTaHOB/IEHHOM TMopsAAKe.

3.3.2. CneuvianucTt OTAeNa perucTpupyeT 3asBsIEHME.

MNpouenypbl, ycTaHaBIMBaeMble HaCTOAWMM MYHKTOM, OCYLLECTB/IAOTCA B TeYeHVe
15 MMHYT C MOMeEHTa obpalleHns 3as9BUTeNS.

Pe3ynbTaTt npoueanyp: 3aperucTpmpoBaHHoe 3asiB/IEHME.

3.4. C60p VHGopMaLmMmM No BoNpocamM MeCcTOHaxX0oXAeHUSA apXUBHbIX JOKYMEHTOB

3.4.1. Cneuvianuct OTAgena:

npoBepsieT Ha/IMUYmMe AOKYMEHTOB B apXmBE;

B C/lydae OTCYTCTBMA HE0OX0AUMbIX OOKYMEHTOB B apXuBe OCYLLECTB/ISAET MOMCK
MeCTOHaxoXKAeHUs JOKYMEHTOB MO AOCTYMHbIM 6a3aM AaHHbIX;

B C/lydae YCTaHOBJIEHMA He06X04AMMOCTU  AOMOSTHATENBHOA  UHGopMauuy  oT
3aABUTENSA Aes1aeT 3arnpoc 3asd9BUTESIIO;

rnocsie yCTaHOB/IEHUA MECTOHaxXOoXAeHUs OOKYMEHTOB B MUCbMEHHOKA dopme (Mo
(hakcy), B (hopMe 3/1EKTPOHHbLIX COOOLLEHMEA, B (hOpMe YCTHOIr0 coobweHusa 3as9BUTENO0 BO
Bpems rnpuema mmv no TesieioHy coobuiaeT HeobXoaMMble CBeAeHNA 0 MECTOHaXOXAEHUN
[JOKYyMeHTa 3a9BUTESIO;

npeg/laraeT 3ano/IHUTL 3asBUTESO 3asB/ieHne (B NUCbMEHHOIA hopMe wn B hopme
3MTIEKTPOHHOI0 A0KYMEHTa) O Bbldayde apXMBHOI CripaBkKU (apXMBHOM BbIMUCKW, KoMK
apXVBHbIX O0KYMEHTOB) MPUY Ha/ MY OOKYMEHTa B apXuBe.

Mpouenypbl, ycTaHaB/IMBaeMble HaCTOALMM MNYHKTOM, OCYLLECTB/IAKTCA B [AEHb
obpalleHnsa 3anaBUTeSIA.

PesynbTaT npoueayp:  KOHCy/lbTaumsa  3a9BUTENIA MO0 MECTOHaxoXAeHMUIo
[OKYMEHTOB.

3.5. MpepocTaBneHne MyHULMMA/IbHOIA ycyrn vyepes M oL,

3.5.1. 3agBuTesib BMNpaBe 06paTUTbLCA 4719 MOSTyHEHUS MYHUUMNAIbHOA YC/yrn B
M®LL, yaaneHHoe pabovee mecto MPL].

3.5.2. lNpepocTaBneHne MyHUUMNAIbHO ycnyrn yepe3 M ®LL ocyllecTBisfeTcs B
COOTBETCTBUU C persiaMmeHToM paboTbl M® L, yTBEPKAEHHBbIM B YCTaHOB/IEHHOM MNOpPSAKe.

3.5.3. Mpu nocTtynaeHnn AOKYyMeHToB m3 M®L] Ha nostydyeHme MyHULMMasIbHO
ycnyru, npoueaypbl OCYLLEeCTBAKTCA B COOTBETCTBUM C MYHKTOM 3.4 HaCcToALEero
PernameHTa. B cny4yae, kKorga 3asBuTesIeM CNoco6oM MoslydeHus pesysibTaTa yKasaH
«yepe3s MO L», pesysibTaT MyHULMNA/IbHOA YC1yr HanpasesieTcss B MOL.

3.6. icnpaBneHmne TeEXHNYECKUX OLLMBOK

B c¢BA3M ¢ Tem, 4TO pe3ysibTaTOM MYHULUUNAILHOM  YC/IYrn  SBJISIETCA

KOHCYJ/1bTauuA, UcripaBieHne TEXHNYECKOI OLLUMOKUN He OCYyLLECTBJIAETCA.

4. MopsAAoK 1 hopMbl KOHTPOSIA 3a NPeAoCcTaB/IEHNEM MyHULIMNASILHOIA YCyri
4.1. KOHTpo/1b 3a MO/THOTOM N KauecTBOM MpeaocTaBsieHUs MyHULMMAIbHOIA YCTyT
BK/IHOYAET B CeOSI: BbISB/IEHVE U YCTPaHEeHMe HapyLLeHNIA npaB 3asiBUTesIeiA, pacCMOoTpeHne
as106, NpoBeAeHMe NPoBepoK cobstoaAeHNs Npoueayp NpeaocTaBIEHUS MyHULMNAIbHOA



yC/lyr, MoAroTOBKY pPelleHniA Ha AelacTBusA (6e34elMCcTBUE) O0/DKHOCTHLIX JIL, opraHa
MECTHOIr0 caMoyrpaB/iIeHUS.

dopmMmamMmn KOHTPOSIA 3a COO/I0AEHMEM UCMONTHEHUS aAMUHUCTPATMBHBbIX MNpoueayp
ABNAOTCA:

rnpoBeAeHME NPaBOBOMA 3KCMEPTU3bl MPOEKTOB AOKYMEHTOB MO MNpeaocTaB/IEHUIO
MYHULMMa/IbHOIA YCyTrn. Pe3ynibTaToM 3KCnepTu3 ABMASETCA BU3MPOBaHWE MPOEKTOB;

npoBeAgeHME B YCTAHOB/IEHHOM MOpsiAKe MPOBEPKM BeAeHUs 4e/10MNpomn3BoACTBa,;

npoBefeHMe B YCTaHOB/IEHHOM MoOpsAKe KOHTPOSIbHbIX MPOBEpPOK CcoboaeHus
npoueayp NpeaocTaBAeHNs MyHULMMAIbHOA YCyTW.

KOHTpO/IbHbIE NPOBEPKU MOIYT ObITb M/1aHOBLIMU (OCYLLECTBATBLCSA Ha OCHOBaHUU
noslyrofioBbIX WM TFOAO0BbIX MMJ1aHOB paboTbl opraHa MeCTHOro camoynpaBsieHUs) U
BHernsiaHoBbIMU. py NpoBeAeHUN TJ1aHOBbIX MPOBEPOK MOryT paccmMaTpuBaTbCA Bce
BOMPOCbI, CBsi3aHHble C MpeAocTaB/IEHNEM MyHUUMNA/IbHOA  yCnyrn  (KOMIMJIEKCHbIE
npoBepkn). [0 KOHKPETHOMY 06palleHU0 3asaBUTENS MNPOBOAATCA  BHEM/IaHOBbIE
MPOBEPKU.

4.2. TekylWWMIA KOHTpO/sIb 3a CcobsiogeHMeM nocsieaoBaTeslbHOCTU  OEACTBUIA,
onpeaesieHHbIX aaMUHNCTPATUBHbBIMU npouenypamm no npeaocTaBsIEHNIO
MYHULUMM/IbHOMA ~ YC/1Yyr,  OCYLLECTB/ISIETCA  MepBbIM  3amecTuTesieM  Mcnosikoma
FOTasMHCKOro MyHMLUMNasIbHOIO paiioHa Pecny6inkmn TaTapcTaH.

4.3. TlepeyeHb AO/DKHOCTHbLIX JIAL, OCYLWECTBAAKOWMUX TEeKYLWMIA KOHTPO/Ib,
yCTaHaB/IMBaEeTCS MOMIOKEHUSAMMN 0 CTPYKTYPHbIX MoApa3gesieHnsxX opraHa MeCTHOro
camoynpaBJ/iIeHUS N JO/DKHOCTHBLIMUW persiaMmeHTamMmu.

Mo pe3ynbTaTamM MNpPoBeAEHHbLIX MPOBEPOK B C/lyvae BbISB/EHUSA HapyLLUEHWIA MNpaB
3a89BUTENEIA BMHOBHbIE /1ML MPUB/IEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHOZaTesIbCTBOM Poccniackoin depnepaymn.

4.4 HavyanbHnk OTAena HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe un (Un)
HeHag/iexallee BbIMO/IHEHNE aAMUHUCTPATMBHBLIX Mpoueayp, YKasaHHbIX B pasgesnie 3
HacTosiwero PernameHTa.

4.5. KoHTposib 3a NpeaocTaB/IEHNEM MYHULIMNASIbHOIA YC/TyT CO CTOPOHbI FpaXkaaH,
NX O0ObEANHEHMIA U OpraHu3auuiia, OCyLLEeCTBASETCA  MNocpeacTBOM  OTKPbITOCTM
[eATeNbHOCTU APXMBHOIO oTdena lMcnosikoma mnpu npefocTaB/eHUN MYyHULUNATIbHOA
yCAYrn, TOSTyYEHUS TMOSIHOMA, aKTyaslbHOIA M [OOCTOBEPHOIA UWHMOpMaumMm 0 ropsake
nMpeaocTaB/IEHNS MyHUUMNASIbHOIA YC/Yr U BO3MOXHOCTU A0CYAEe6HOr0 paccCMOTPEHUS
obpaLleHnii (kas106) B npouecce npegocTaB/iIeEHNUS MyHULMMNASIbHOM YCITyT .



5. JocynebHbliA (BHecyeOHbIIA) MoOpAA0K 06XKasioBaHMSA PELLIEHNIA U OSACTBUIA
(6e3melAcTBUS) OpraHoB, NpeaocTaBAWMX MYHULMMASIbHYIO YC/TYTY, a Takke NX
[LO/DKHOCTHbIX /ML, MYHULUMMA/TbHBLIX C/TYXXaLnX

5.1. MonyyaTtesin MyHUUMNASIbHOMA YC/IyrM MMEKT MpaBo0 Ha 00XasioBaHVe B
[ocyae6HoOM ropsiake OeACTBUIA (6e30eICcTBUSA) COTPYAHMKOB MCMo/iKomMa, y4acTBYHOLNX
B NpefocTaB/IEHUN MYyHULMMASTLHOIA ycyrin, B icnonkom wiv B CoBeT MyHUUMNASIBHOIO
obpa3oBaHuUs.

3asBUTE/Ib MOXKET 06paTUTBLCA C Xaso60iA, B TOM YMC/Ie B C/ieAyoWmX cryyasx:

1) HapylleHMe CcpoKa permucTpauuun 3anpoca 3adBUTesIA 0 nNpeaocTaBs/ieHnN
MYHULMNIbHOIA YCYTU;

2) HapyLleH1e cpoKa npeaocTasfieHUs MyHULMNaTbHOIA YCYyTU;

3) TpeboBaHMEe Y 3asaBUTENIA OOKYMEHTOB, He NpeayCMOTPeHHbIX HOpMaTUBHbIMU
npaBoBbIMM aKTamun Poccniackoin depepaummn, Pecnyonimku TaTapcTaH, HOTa3MHCKOro
MYHMLUMNA/TLHOIO paiioHa 419 nNpeaocTaB/ieHU MyHULUMNAIbHOA YCITyTU;

4) 0TKa3 B nMpuvemMe [OOKYMEHTOB, nNpefocTaB/ieHNe KOTOpbIX MpeaycMoTpeHo
HOPMaTUBHbIMUW TPaBoOBbIMMN akTamun Poccmniackoin ®epepauunn, Pecny6simkm TaTapcTaH,
FOTasMHCKOro MyHUUMNasIbHOro 06pa3oBaHUA /19 NpeaocTaB/ieHUs MyHULMNAIbHOA
yCyru, y 3asaBUTeNS;

5) 0TKa3 B npegocTaB/ieHNN MyHULUNA/IbHOA YC/1yrn, ec/in OCHOBaHMA 0TKasa He
npeaycMoTpeHbl peaepasibHbIMU 3aKOHaMU U MPUHATBLIMU B COOTBETCTBUN C HUMU UHLIMA
HOPMaTUBHbLIMW MpPaBoBbIMU akTamun Poccuiickoir depepaumnn, Pecnyosnmkm TaTapcTaH,
KOTa3nHCKOro MyHULIMMaIbHOro 06pa3oBaHuUs;

6) 3aTpeboBaHMEe OT 3ad9BUTENIA MNpU  NPeaocTaB/EHUN  MYHULIMNASIbHOIA  YC/yTU
narbl, He npeaycMOTPEHHOIA HOPMaTUBHbIMW  MpPaBOBbIMU  akTaMy  POCCUIACKOIA
depepauunn, Pecnybnmkm TaTapcTaH, FKOTasMHCKOro MyHUUMNasIbHOro o6pa3oBaHUS;

7) oTkaz Wcrnonkoma, A0/DKHOCTHOrO vua  Micnosikoma, B UCMpaB/IEHUMN
[OMyLeHHbIX 0neyaToKk U OWMOB0K B BblgaHHbIX B pe3ynbTare npeaocTaBsieHns
MYHULMNA/TIbHOIA YCIIYIrM A0KYMeHTax Jinbo HapylleHMe YCTaHOB/IEHHOr0 CpoKa TaKumx
1crnpas/iEHNIAL

52. )Xasnoba nogaetca B MUCbMEHHOIA (opMe Ha OyMaXHOM HocuTesie, B

3MEKTPOHHOA (hopme B Mcnonkom. >Kanobbl Ha peweHus, MpUHATbIE PYyKOBOAUTESIEM
Mcnonkoma, nogaotca B CoBeT MyHULMMNa/IBHOIO 06pa3oBaHUA.

>Kanoba MoXeT ObITb HarnpaBsieHa Mo noyte, yepes ML, yaaneHHoe pabouyee
Mecto MO®LL, ¢ wncnonb3oBaHNEM UHGHOPMALMIOHHO-TENEKOMMYHUKALMIOHHOA  CeTuU
"MHTepHeT", opunuymanbHoro caiata FKOTasMHCKOro MyHuuunanbHoro paiaoHa (http://www.
jutaza.tatarstan.ru), lNMopTasia rocy4apCTBEHHbIX U MYHUUMNASIbHbLIX YCyr Pecnyo/ivku
TaTapcTaH (http://uslugi.tatar.ru/). EpnHoro noprasia rocy4apCTBeHHbIX n
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MyHULMNaNbHbIX yenyr (yHKumii) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb
MPUHATA NPU JIMYHOM MpUeMe 3aABUTESTA.

5.3. CpoK paccMoTpeHuns Xasobbl —B TedeHre NATHaguaTn paboumx gHeiA co gHs ee
permctpaummn. B cnyyae  obGkasioBaHMA — OTKasa opraHa, nNpeaocTaB/IAOLLLEro
MYHUUMNaNIbHYIO  YC/Iyry,  O0J/DKHOCTHOrO  /inua  opraHa, npeaocTaB/IAoLWEro
MYHULMNa/IbHYO YCyry, B MNpuemMe AOKYMEHTOB Y 3asdBUTeNs /IMbo B UcCnpaBsieHUmn
[ONyUuleHHbIX 0neyatok W OWnboK wwm B Cc/lydae 00XasioBaHUA  HapylleHUs
YCTaHOBJ/IEHHOI0 CPOKa TaKUX MCMpaB/IEHUIA — B TeYeHue NSATU paboumXx OHEI CO OHA ee
perucrpayun.

5.4. >Kanoba gosmkHa cogep)xaThb crie4yoLyo MHGopMaLuio:

1) HauvMeHOBaHWe opraHa, npeaocTaB/IAKWEr0 MYHULUNANIBHYIO  YC/yry,
OO/DKHOCTHOrO  /1Mua  opraHa, npeaocTasBsisaloWero  MyHUUMNa/IbHYO — yCenyry, wi
MYHULMNA/IbHOIO  C/IyXKallero, peweHus wn  gecteus  (6e30elACTBME)  KOTOPbIX
06XKas1yHoTCH;

2) hamumnuio, 1Ums, oT4vecTBOo (rnocsiegHee - MPU Ha/ UMW), CBEOEHUS O MecTe
XUTENbCTBA 3asBUTENS — (DU3NYECKOoro simua inbo HaMmMeHoBaHMe, CBefeHUA 0 MecTe
HaxXoXXOeHUS 3asaBUTESNIA — IOPULANYECKOr0 /nua, a Takke Homep (HoMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3/1EKTPOHHOIA MoYThl (NpY Ha/IMUMK) M MNOYTOBLIA afgpec, Mo
KOTOPbIM A0/IKEH ObITb Hanpas/ieH 0TBET 3as9BUTESIO;

3) cBedeHUst 06 0OXKa/TyeMbIX pelleHnsax un aecTeusax (6e30etAcTBUM) opraHa,
npeaocTaBNAWEro  rocyapCTBeHHyK  ycnyry,  AO/DKHOCTHOroO  /fiMua  oprada,
npeaocTaBIALEro MyHULUUMASTBHYIO YCyTy, WY MyHULUMNAIbHOIO C/1y>KaLlero;

4) poBoAbl, Ha OCHOBaHUM KOTOPbIX 3asdBUTE/Ib He CcorJlaceH C peweHunemMm u
neictenemMm  (6e30eACTBMEM) opraHa, npeaocTaB/IAWEro MyHUUMNASIbHYO  YCyry,
[O/DKHOCTHOrO  fiMua  opraHa, npefocTaB/AloWero  MyHUUUMNaSIbHYO — YCyry, Wwin
MYHULIMNa/IbHOIO C1y>Kallero.

5.5. K xanobe MoryTt 6bITb MPUIOKEHbI KOMUU AOKYMEHTOB, MOATBEPXAAoLLMX
N3NOXKEeHHbIe B Xasobe 06CcTosATesIbCTBa. B TakoM crlydae B XXas106e NpmBognTCA nepeveHb
npuiaraeMbIX K HelA I0KYMEHTOB.

5.6. >Kanoba nognucbiBaeTca rnodaBLUMM ee rnosiydaTesieM MyHUUUNaSIbHOEA YCITyTI.

5.7. Tlo pe3ynbTaTam paccMOTpPeHUs >anobbl pykoBoauTesb lMcnonkoma (rnasa
MYHULMNa/IbHOro 06pa3oBaHnA) NPUHUMAET O4HO M3 CreAyoLWmMX PELLEHUIA:

1 Y/O0BJIETBOPSET >Xasioby, B TOM 4uc/ie B (popMe OTMEHbI MPUHATOr0 peLleHus
ucnpassieHNs  O0NyUWEeHHbIX opraHoM, npegocTaBsIgloWwmM  MYHULUMAIbHYO  YCIyry,
oMneyaToK 1 OWKNO0K B BblAaHHbLIX B pe3y/sibTaTe nNpeaocTaBsieHUss MyHULMNAIbHOIA YCy T
JOKYMeHTax, BoO3BpaTa 3afaBUTESII0 [OEHEXHbIX CpeacTB, B3MMaHue KOTOpbIX He
npeaycMoTpeHO  HOpPMaTUBHbIMW  MpPaBOBbIMW  akTaMy  Poccuiackoir  depepaunn,
HOPMaTUBHbLIMW  MpPaBOBbIMU  akTamun  Pecny6simky  TaTapcTaH,  HOPMaTUBHbIMU
MpaBoBbIMW aKTaM1 MYHULIMMa/IbHOIO paiioHa, a Takke B UHbIX hopmax;


http://www.gosuslugi.ru/

2) 0TKa3bIBaeT B y0B/1ETBOPEHUN Xas100bl.

He no3gHee pAgHA, criefqyowlero 3a AHEM TMPUHATUSA pelleHUs, YKas3aHHOro B
HacToSALLEM MYHKTe, 3ai9BUTEsSI0 B MUCbMEHHOM (opMe U N0 >KeslaHU 3asaBUTeNs B
3NIEKTPOHHOA  (hbopMe  HanpaB/IeTCA  MOTUBUPOBaHHbIA  OTBET 0  pe3ysibTaTax
paccMOTPEHUS »Xas00bl.

5.8. B cnyuyae ycTaHOB/IEHUSA B X04e WM MO pe3ysibTaTtaM pacCMOTPEHUS >Kaso6t
MPU3HaKoB cocTaBa agMWHUCTPATUBHOINO rMpaBOHapyLleHUs WM MpecTyrnsieHns
OO/DKHOCTHOE  /IMUO,  HadesleHHoe  MOJTHOMOYMAMM M0 PacCMOTPEHUK  XKasoob,
He3amMe/IMTesIbHO Harnpas/IgeT MeroLmecs MaTepmasibl B OpraHbl MPoKypaTypbl.



MNpunoxxeHne Ne 1
McnonHUTENbHbIA KOMUTET

(HaVIMBHOBaHVIe opraHa MeCTHOro camoynpaB/eHNA
KOTa3nHCcKoro
MYHULMNA/IbHOIO 06pa3oBaHuns)

oT

(hammnusi, MsE 0TYECTBO, MOYTOBbLIA MHAEKC, afpec, TenetoH
3asiBUTESTs, 3/IEKTPOHHbIA aApec — Npy Harnpae/ieH M 3arpoca Mo

3/IEKTPOHHOLA MOYTE)

SAABNTEHUE
0 KOHCY/IbTUPOBaHUKM MO BOMPOCaM MEeCTOHaXOXKAEeHUSA apXUBHbIX A0KYMEHTOB

Mpowy coobUWNTb cBeAeHNSI 0 MECTOHAX0XAEHUN AOKYMEHTOB (AOKYMEHTOB MO UCTOPUN)
5

(HaumeHoOBaHVe opraHusauun, otTgena, uexa, opuragbl; HaCceneHHoro NyHKTa)

Haxo4sLWerocs no agpecy:
3a  rogpl
HEeo6X0AMMbI A/19 MOSTYUYEHUS apXUBHOA CripaBKM (KOMUN, BbINUCKM)

JOKYMeHTbI

0 CTaKe
(HaMmeHoBaHue yypexxaeHus)
3a rogbl
0 3apruiarte
(HaMmeHoBaHue yypexxaeHus)
3a rogpl
06 yuebe

(HaMmeHoBaHMe yypeXxxaeHus)

3a rogbl

MNHoe
3a rogbl

(®110)

(narta) (nognuce)



Bnok-cxema nocsieaoBaTesIbHOCTU AECTBUIN
Mo NMpefocTaB/AEHMIO MYHULMNASILHOIA YCTyTU

3aasutenb

O6pauwaeTtcss B OTAEN ANA NONYYEHNUA KOHCY/bTaLWM O MECTOHAXOXAEHUN apXMBHOTO JOKYMEHTa

_B (bOpMe 3N1EeKTPOHHOTO0 AOKYMEHTa N0 MHOPMALNOHHbIM,
cuctemam o6 ero nosb3oBaHUs

-B MUCbMEHHON (POPME------------mmmmmn

~B (DOPMeE 3/1eKTPOHHOTO Co0bLWeHns

-NUYHO-
Cneuunanuct IOrgen )]
MpoBepseT Hannyme JOKYMEHTOB B apXuBe.

B cnyyae OTCYTCTBUS HEOGXOAMMbIX [LOKYMEHTOB B apxuBe OCyLleCTBNsieT
no 6ase [aHHbIX, KapToTeke,
KoHcynbTauus sassutens no

NMONUCK MeCTOoHaxoXaeHusa [OKYMEeHTOB
MeCTOHax0XAeHNK AOKYMEeHTOB

TeNneMOoHHOMY CMPaBOYHUKY.
Coo6u,aeT Heo6X0AMMbe CBELEHUSs O MeCTOHAXOXAEHUM [OKYyMEHTa

3aasutento. [lpegnaraeT 3anoflHUTL 3adABUTEN0 3asBfieHMe O Bblgadye
APXUBHbIX CrpaBoOK, apXMBHbIX BbINUCOK, KOnwuii AapPXUBHbIX OOKYMEHTOB nNpwn

HanMuum JOKyMeHTa B apxuBe



MpunnoxeHne Ne3

CNUnCOK yaasieHHbIX paboumx MecT 1 rpaguk rnprema OKYMEHTOB

No MecTo pacrnosioXkeHus O6ecnyXnBaemMble HaceseHHbIe pathmK nprema

n/m  yganeHHoro pabo4ero MyHKTbI NOKYMEHTOB
MecTa



PeKkBU3NTbI A0/TKHOCTHbIX /1L, 0TBETCTBEHHbIX 3a NpeAocTaB/ieHne
MYHULIMNa/TBHORA YC/TyTr MO KOHCY/TbTUPOBaHMIO Mo BOMNpPocaM MeCTOHaX0XKAEeHMS
apXMBHbIX AOKYMEHTOB

ApxmBHbI oTaen Micnosikoma KOTasMHCKOro MyHULMNaIbHOr o paiioHa
Pecnybnvku TaTapcTaH

JOo/MKHOCTb TeneoH ANEeKTPOHHbIA agpec
HavanbHUMK oTaena 2-66-40 Salima.Samigullina@tatar.ru
CneuyyanucTt otgena 2-66-40 hamidullina_59@ mail.ru

cnonHnTeNbHbIA KOMUTET KOTa3MHCKOro MyHULMNa/1bHOIo patioHa
Pecny6nvkn TaTapcTaH

J0/HKHOCTb TenedgoH ANEeKTPOHHBLIA aapec
PykoBoauTenb VcnonHuTenbHoro 2-74-16 adm.jutaza@tatar.ru
KoMuTeTa
MepBblia 3aMecTuUTesb 2-86-53 adm.jutaza@tatar.ru

McnoTHNTENTbHOIro KOMUTETA


mailto:Salima.Samigullina@tatar.ru
mailto:hamidullina_59@mail.ru
mailto:adm.jutaza@tatar.ru
mailto:adm.jutaza@tatar.ru

MpnnoxeHne Ne 5

K MOCTaHOB/IEHUIO
MIcnoNHUTENbHOro KoMTeTa
KOTa3aMHCKOro MyHULMMa/IbHOIO
pataoHa Pecny6/1Mku TaTapcTaH
oT«'JIP» OG 2018 r. Ne

AAMUHUCTPATUBHbIIA persiaMeHT
npeaocTaB/IEHUS MYHULWNA/IbHOIA YCyr No npuemMy Ao0KYMEHTOB MO JINYHOMY
COCTaBY JINKBUAMPYEMbIX OpraHU3aLniA Ha XpaHeHWEe B MyHULMNa/IbHbLIA apXuB

1 O6uime NonoXKeHus

11 Hactoawmin  PernameHT  ycTaHaB/MBaeT  CTaHAapT U MNOPAAOK
npeaocTaB/eHNss MYHUUMNA/IbHOIA YC/IYyrn Mo npuemMy LOKYMEHTOB MO JINYHOMY
COCTaBy JIMKBUAMPYEMbIX OpraHu3auuiii - Ha XpaHeHue B MyHUUUNa/IbHbIA apXuB
(manee - MyHVUMNaNbHas ycnyra).

1.2. Mony4yaTenn MyHUUMNASIbHOA YCYyTU: JIMKBUOAUMOHHbIE KOMWUCCUN U
KOHKYpPCHble yrpaBisioLlme JIMKBUAMPYEMbIX OpraHu3aumii (oasnee —3aaBUTESb).

1.3. MyHuymnanibHaa ycnyra npegocrasndeTca VIcnoNMHUTENbHLIM KOMUTETOM
FOTasMHCKOro MyHMUMNasIbHOro paikaoHa Pecny6nnku TaTapcTtaH (gaiee -
Mcrnosikom).

VcnonHnTens MyHUUMNa/TILHOMA YCyr — ApPXUBHbLIIA oTAen lVicnosikoma

(nanee - Otoen).

1.3.1. MecTo HaxoxaeHud Vicnosikoma: n. r. T. Ypyccy, yn. lNyuwkunHa, A4.38.

MecTo HaxoxaeHua OTtgena: n. r. T. Ypyccy, yn. NyuwkunHa, A.38;

Mpatnk paboTbl Vicnonkoma: exegHeBHO, KpomMme cy660Tbl M BOCKPECEHbS,
noHeaesibHUK — NaTHMUA ¢ 8.00 go 17.00, o6en ¢ 12.00 o 13.00.

Mpoxoa, No AOKYMEHTY, YA0CTOBEPAKOLWEMY JINYHOCTb.

1.3.2. CnipaBouHbIA TenegoH OTaena: 8(85593) 2-66-40.

1.3.3. Apgpec odpuuuanibHoro caita lMcnonkoma B MHMOpPMaLMOHHO-
TE/IEKOMMYHUKALMOHHOIA ~ ceTU  «VIHTepHeT» (Ooasilee — ceTb  «VIHTepHeT»):
http://jutaza.tatar.ru.

1.3.4. "HhopmMaLmsa 0 MyHUUUNASIBHOIA YClyre MOXeT ObITb Mosy4yeHa:

1) nocpeAcTBOM MH(OPMALMOHHbBIX CTEHA0B 0 MyHUUMNaSIbHOMA  yenyre,
cogepXXawnx BU3yasibHYIO M TEKCTOBYH WMHMOpMaLUo 0 MyHUUMNASIbHOA YCnyre,
pacrosiIoKeHHbIX B NoMelleHnsax Vicnoskoma, s paboTbl € 3a9BUTENSAMU;

2) nocpeacTtBoM ceTu «/IHTepHeT»:

Ha othmymanbHom caiate Micnonkoma (http://jutaza. tatar.ru);

Ha T[lopTasie rocyAapCTBEHHbIX W MyHUUMNa/IbHLIX ycnyr Pecny6nvku
TatapcTtaH (http ://uslugi .tatar.ru/);

Ha EQMHOM nopTasie rocyfapCTBEHHbIX U MyHUUMNaNIbHLIX YCyr ((yHKUMIA)
(http://www.gosuslugi.ru/);

3) Npn yCTHOM obpaLieHnn B VICMosiKoM (JIMYHO Wn No TeneqoHy);


http://jutaza.tatar.ru
http://jutaza
http://www.gosuslugi.ru/

4) npn nMUCbMEHHOM (B TOM 4uc/ie B (POPMe 3JIEKTPOHHOIN0 [AOKYMEHTA)
obpalieHnU B VICMOSIKOM.

1.3.5. NHhopmayma no Bornpocam npeaocTaB/IEHNS MYHULMMASIbHOLA YCyTl
pasmellaeTcsa crieuyianuctom OTAena Ha opuuuasibHoOM caaTe Vicnosikoma M Ha
MHJOpMaLMOHHBbIX CTeHAAxX B NoMeLleHUsax Micrnosikoma a1s paboThbl ¢ 3a9BUTESIAMIA.

14. MNpepnocTtaBneHve MYHULN&STbHOIN ycnyru OCYLLIeCTB/ISeTCH |
COOTBETCTBUM C:

MpenocTaBsieHWe rocyaapCTBEHHOIA YC/1YIr OCYLLECTB/ISAETCA B COOTBETCTBUU

KoHBeHUVel, OTMeHSOWEei1  TpeboBaHMe  sleraims3aumn  UHOCTPaHHbIX
ouuManbHbIX OOKYMEHTOB (3akstoyeHa B MNaare 05.10.1961; BcTynwuia B cuny asis
Poccrun 31.05.1992) (BrosieTeHb MeXxXayHapoaHbIX A0rosopos, 1993, Ne 6);

depnepasibHbIM 3aKOHOM OT 6 OKTs6pa 2003 r. Ne 131-9®3 «0O6 06uwmx
NpUHUMNax opraHu3auny MecTHOro camoynpassieHns B Poccniackoihi ®epepaumms ¢
YYEeTOM BHECEHHbIX M3MeHeHNIA (dasiee PepepasibHbIA 3aK0H Ne 131-03);

denepasibHbIM 3aKOHOM 0T 22 oKTA6pss 2004 r. No 125-93 «O6 apxXMBHOM

Oene B Poccuiickoin depepaunun» € y4eTOM BHECEHHbIX U3MEHeHUIA (Jasiee -
denepasibHbIA 3aKOH No 125-03);

depepasibHbIM 3aKOHOM 0T 02.05.2006 Ne59-®3 «O nopagKe paccMOTpeHUs
obpalleHniA rpaxxaaH Poccmniackoin ®epepaunn» (gasee — deaepasibHbIA 3aKOH No59—
®3);

depnepasibHbIM 3aKoHOM 0T 27 uona 2010 r. Ne 210-93 «O6 opraHu3aunu
npefocTaB/IeHNs rocy4apCTBEHHbLIX U MYHULUMUNASIbHBIX YC/TYTr» C YY4EeTOM BHECEHHbIX
n3MeHeHNIA (panee — PeaepasibHbIA 3aKoH Ne 210-3);

depepanibHbIM 3aKOHOM 0T 01.12.2014 Ne419-3 (pen. oT 29.12.2015) «O
BHECEHUN U3MEHEHUIA B O0TAE/IbHbIE 3aKOHOAATe IbHble akTbl Poccniackoil ®epaepauymm
Mo Bornpocam CoLUUasIbHOA 3aliMTbl UHB/IMAO0B B CBA3U C paTudmnkauyei1 KoHBeHUUN
0 nMpaBax MHBaINAOB» (Oanee — ®enepasibHbIA 3aKOH Ne419-03);

Ykaszom [pe3sngeHTa Poccmiiackoia depgepaunn ot 7 mas 2012 r. Ne 601
«O6 OCHOBHbIX HanpaB/IeHUAX COBEPLUEHCTBOBAHUA CUCTEMbI IOCYAapCTBEHHOI0O
ynpasneHns» (Oanee -Yka3 Ne 601);

MocTaHoBIeHMeM [MpaBuUTenbcTBa Poccmiickoin degepaunn ot 15.06.2009 Ne
477 «06 yTBepXaeHUM [paBU AOen0nNpon3BoAcTBa B (edepa/ibHbIX opraHax
WCMOSTHUTESTIbHOIA BMaCTU» C YYETOM BHECEHHbIX W3MeHeHUIA (panee - [MpaBuna
[.e110npon3BoacTBa);

MNpaBusiamm opraHusaumm  XpaHeHus, KOMM/IEKTOBaHUA, y4dyeTa WU
MCMNO/1Ib30BaHNA [OOKYMEHTOB apXMBHOro (oHaa Poccuinckoin depepaumn v apyrux
apXMBHbIX O0KYMEHTOB B OpraHax rocygapCTBEHHOIA B/lacTW, opraHax MeCTHOro
camoyrpaB/leHUs U opraHusaumsax, YTBEPKAEHHbIX MpuKa3oM MUHUCTepPCTBa
Ky/bTypbl P® o1 31.03.2015 Ne 526.



Mpukazom MuHKyNbTypbl Poccnm oT 31.05.2012 Ne 566 «O6 yTBepKaeHUN
AOMUHUCTPATUBHOIO persiameHtTa deaepas/ibHOro apxXMBHOM0O areHTCTBa o
npeaocTaB/IEHNIO FOCyAapCTBEHHOM ycnyrn «OpraHusayust UCMosIHEHMS 3arpocoB
POCCUIACKMX N MHOCTPaHHbIX FpadkhaH, a Takke /iy, 6e3 rpaxaaHcTBa, CBA3aHHbIX C
peasi3aLUmein X 3aKOHHbIX MpaB 1 cBo604, 0hOpM/IEHNS B YCTaHOBJ/IEHHOM MopsigKe
apXMBHbIX CMNpaBoOK, HamnpasB/IfseMblX B MHOCTPaHHbIe rocyaapcTea» (Odaiee — rnpukas
Ne 566);

3akoHOM Pecny6sinkn TaTapctaH oT 20 wonsa 2017 ropga Ne 63-3PT «06
apxXnBHOM pgene B Pecny6sike TaTapctaH» (gasiee — 3akKoH PT Ne63-3PT);

3akoHoM Pecny6nunku TatapcTaH oT 28 utonia 2004 r. Ne 45-3PT «O MeCcTHOM
camoyrnpaBfieHMn B Pecny6sivke TaTapcTaH» C YYeTOM BHECEHHbIX W3MEHEHUIA
(manee - 3akoH PT Ne 45-3PT);

3akoHOM Pecny6simkm TaTapctaH oT 24.12.2007 Ne 63-3PT «O HageneHum
OpraHoB MECTHOr0 camMoymnpaB/ieHNA MyHMUUNa/IbHbIX 06pa3oBaHMIA B Pecny6/inke
TaTapcTaH  OTAe/IbHbIMU  FOCYAapCTBEHHBLIMW  MOJTHOMOYMAMKU  Pecnybsimkmn
TaTtapcTaH B 06/1aCTU apXMUBHOIO Aesia» C YY4eTOM BHECEHHbIX M3MEHEHUIA (Oaree -
3akoH PT Ne 63-3PT);

MocTaHoBNeHnem KabuHeTta MwuHuUcTpoB Pecnybnmkn TaTapctaH OT
28.05.2007 Ne 203 «O pa3rpaHmyeHnn co6CTBEHHOCTU Ha apXMBHbIe JOKYMEHTbI,
co3faHHble [0 o6pa3oBaHUA, 00beAVIHEHMUSA, pa3fesieHuUs WM U3MEHEHUS cTaTyca
MYHULUMM&/IbHBIX  00pa30BaHUIA U XPaHALWMUXCA B  MYHULMNA/IbHBIX apxXmBax B
Pecny6simke TaTapcTaH» C Y4eTOM BHECEHHbIX U3MEHEHUIA (fasiee — NocTaHOB/IEHME
KM PT Ne 203);

YcTtaBoMm HKOTasMHCKOro MYHUUMNA/IbHONO paiioHa, MNPUHATON0 peLueHnem
KOTasnHcKoro paiioHHoro Coseta oT 11 ceHTS6pA 2015 roaga Ne43;

MonoxeHnem 06 VicnosiHMTEsSIbHOM KOoMUTeTe KOTa3MHCKOro MyHULMMNaSIbHOIO
palioHa, YTBEPXKAEHHOI0 pelleHmemM paiioHHoro CoseTa oT 12.01.2006 roga Nol
(nanee - MonoxkeHwne 06 Vicnosnikome);

MonoxeHnem 06  apxXxMBHOM  oTAesie  VICMOSTHUTENIbHOIO  KOMUTeTa
KOTa3mHCcKoro MYHULIUMa/IbHOro 06pa3oBaHunA, YTBEPXKAEHHbIM MOCTaHOB/IEHVEM
Mcnonkoma ot 14.06.2006 r. 6/H (nanee - MonoxkeHue 06 otaene);

MpaBnnamMy  BHYTPEHHeEro Tpy4oBOro pacnopagka  Vcno/IHUTENIbHOro
KOMUTETA KOTasnHcKoro MYHULMNa1bHOI0 paiioHa, yTBEPKAEHHbIMU
pacrnops>xeHmnem pykosoauTena KcnonHuTenbHoro KomurteTa oT 20.07.2007 r. Ne9l
(manee - MNpaBwWa BHYTPEHHErO TPY40BOI0 pacropaaka).

15. B HacToAwem PernameHTe WMCNOMb3YKTCA criegywuwme TepMUHbI |

onpeaesieHus:
OOKYMEHTbI MO JIMYHOMY COCTaBy - apXuBHble [OOKYMEHTbl, OTpaatoujme
TPyO0Bble 0THOLLEHUA paboTHMKaA C paboTodaTesnem;



3KcrnepTusa LEHHOCTU A0KYMEHTOB - M3yveHMe [OO0KYMEHTOB Ha OCHOBaHUM
KpUTEpPUEB UX LIEHHOCTM B LENsSX onpeaesieHnsi CPOKOB XpaHEeHUSA A0KYMEHTOB M
oT6opa Ux 419 BK/IOHEHUS B cocTaB APXMBHOIo hoHAaa Poccniackoih degepaumu;

ynopsgodeHne apxXmBHbIX A0KYMEHTOB — KOMIJIEKC paboT rno (popmMupoBaHuUIO
apXMBHbIX OOKYMEHTOB B eAVHWULbI XpaHeHusa (gena), onucaHui M ohopMsIEHUIO
TaKuUX eguHUL, XpaHeHus (Oen) B COOTBETCTBUM C MNpaBwslaMun, YCTaHOBJIEHHbLIMU
cneyyasnibHO  YMosIHOMOYeHHbIM  [paBuTenbCcTBOM  Poccuiickoia  depepauunn
(heiepasibHBbIM OpraHoOM UCMOSTHUTESIbHOIA BNacTU;

3anpoc 0 MNpeaocTaB/IEHUN  MYHUUMNASILHORA — YClyru -  3asiBfIEHME O
npeaocTaBeHN  MyHUUMNAIbHOA  yenyrn  (gasiee - 3asBsieHue).  3asBrieHue
3anosiHAeTCcA B MPOM3BOSIbHOA (hopMe, MO0 YCTaHOBJSIEHHOMY 06pa3uy wi Ha
CTaHAapTHOM G/1aHKe.



CTaHOapT NpeaocTaBeHns MyHULMMANbLHOIA yCyTrin

HanmeHoBaHWe Tpe6oBaHMs K
cTaHOapTy npeaocTaB/ieHns
MYHULIMN&/IbHOIA YCyru

2.1. HaunmeHoBaHUue
ycnyru

MYHULMNaS1bHOIA

2.2. HammeHoBaHMe  MyHULMNA/IBHOIO
opraHa WUCMOSTHNTESTbHOA B/1aCTW,
HemnocpeacTBEHHO MpeaocTaB/IAILWEro
MYHULUMa/TIbHYO YCyry

2.3. OnucaHue pesysibTaTta
npeaocTaB/IeHNSA MYHULIMNa/1bHOIA
ycnyru

Copnep>aHune TpeboBaHNIA K cTaHOApPTY

Mprem AOKYMEHTOB MO JINYHOMY COCTaBy
NMKBUANPYEMbIX OpraHmsaumMiac - Ha XpaHeHue B
MYHULMN&STbHBIA apXuB

McnonHuTenbHbIiA KOMUTET FOTa3nHCKOro
MYHULVNaIbHOI0 paiaoHa Pecny6/1Mkmn
TaTapcTaH.
WcnonHutesnib MyHUUMM&/ILHOKA — yCiyrm -
ApX1BHbI 0TAen icnosikoma.

AKT npuema-nepegadn apxXvBHbIX OOKYMEHTOB
Ha XpaHeHue (npunoxeHue Ne 1).

AKT cocTaBfisleTca B ABYX 3K3emrisdpax: oguH
OCTaeTCA B apXMBHOM OTAESIE UCMOSTHUTESIBHOIO
KomuteTta HOTa3MHCKOro MYHULMNAIbHOI0
paiioHa PT, apyroia nepegaeTcs 3aaBUTESTIO.

B akTe yKa3blBaeTcs:

- AaTa v perucTpaumoHHbIIA HOMEpP aKTa;

—-0CHOBaHWe rnepengayn apxXmBHbIX JOKYMEHTOB;

Ha3BaHWSA nepeaaBaemoro oHAa,
opraHusaumMn-caaTymka n opraHusaunn-
npuemMuMKa apXmBHbIX AOKYMEHTOB;

- Ha3BaHne 1 HomMep ornumcu;

HopmaTuBHbIIA aKT,
yCTaHaB/IMBaloLUIA
MYHULMNASIBHYO  YCIYry  Win
TpeboBaHMe

yd 8, 10 cT. 23 ®PepgepasibHOro

3aKoHa Ne 125-93;

n.4.5 MpaBwun paboTbl

MonoxeHue 06 otaene

a63.7 n.4.4.1MpaBun paboTbl



— KOJ/TINYECTBO 3K3eMMIAPOB OMUCH;.
— KOJINYECTBO eAMHUL, XpaHEHUS, CcOaBaeMbIX U
MPUHNMAEMbIX N0 KaXKA0LA OMUCK;
- TOroBas 3anuncb 06LLEero Kosm4yecTsa eanHUL,
XpaHeHus, caaBaeMbIX U MPUHUMAEMbIX;
- MPUCBOEHHbIA HOMeEpP (hoHAA.
AKT nognucbiBaeTcAa OO/DKHOCTHLIMU JINLAMMU,
coalowmMy U NPUHUMaKLWUMN  apXUBHbIe
OOKYMEHTbI, YTBEPXAATCA PYKOBOOAUTESIAMM
opraHv3aumMmn-caaTymka 7 Vcnonkoma
(YNO/THOMOYEHHOI 0 UM S1LQA)
2.4. Cpok npeaocTas/ieHNsA CpoK npefocTaB/IeHNA MyHULMNAIBHOIA YCyru
MYHULIMNaSIbHOIA Yy YCTaHaB/IMBaeTCA MYHULMMaSIbHbIM apXuBOM, B
npegeniax cpoka, yCTaHOBJIEHHOro (eaepasibHbIM
3aKoHO4aTes 1IbCTBOM, B 3aBMCUMOCTU oT
Ko/fin4yecTBa [e/ NPUHUMaEMbIX Ha XpaHeHue un
COCTaBJISAET:
He 6onee 10 gen - 10 gHeilAl
He 6onee 20 gen - 12 aHelA;
He 6onee 50 gen - 18 aHelA;
Mpn nocTynneHnn Ha xpaHeHue cBbiwe 50 aen,
CPOK npenocTaB/IeHNA MyHULMNASIbHOA YCITyTU
ornpeaesnseTcsa HadasibHUKOM  OTAena, c
yBeJOMJIEHNEM  3aABUTENA W He  [O0/DKEeH

13aeckb 1 ganee 4/IMTeNTbHOCTL NPOLEAYP UCUMCTISIETCS B paboumnx AHSIX.



2.5. VicuepnbiBalomin nepeyeHb
[OKYMEHTOB, HeobXo4NMbIX B
COOTBETCTBUM C  3aKOHoAATesSIbHbIMU
N WHbIMIN HOPMaTUBHbLIMM
npaBoBbIMU aKTamm ons
npenocTaBsieHUs MYHULMMaSTbHOIA
ycnyrm, a Takke YCiyr, KoTopble

ABNSKOTCA Heo6XoANMbIMU n
06si3aTesIbHbIMN A1 MpeaocTaB/IEHMS
MYHULMMa/TbHBIX  YCYT, MoAfiexalmnx
npeacTaB/IEHUIO 3asBUTESIEM

npeBbIWaTb CpOKa, YCTaHOBJIEHHOI O
hefepasibHbIM 3aKOHO4ATEIbCTBOMZ

| aTan

1 3aaBneHune 0 npenocTaB/1IeHNN
MYHULUUNaIbHOA Yy (npunoxxeHue Ne 2).

2. loKyMeHTbl, Yy[ocToBepsAlowmMe  JIMYHOCTb

UM NOSTHOMOYUSA NNLA.

3. Konua YcTaBa (NonoXXeHns) opraHusaunn.

4. B noaTBepxkaeHne  (akTta  IMKBUOALMN
OpUANYECKOro nuvua npeacraBnseTcd OoAUMH U3
[OOKYMEHTOB:

KOMNuMsA pelueHus ydpeauTesneiq o INKBUaaunu;

pelwleHne cyga, B TOM 4uc/lie 0 rMpusHaHue

HPUANYECKOTO nnya HeCcoCToATEe /IbHbIM
(6aHKpoTOM);
onpeaesieHne apoUTPaXKHOIro cyaa 0

3aBepLleEHNN KOHKYPCHOI0 NMpon3BoACcTBa.

5. B noaTBepXaeHue (akTa npeKpalleHns
npeAanpUHNMAaTENbCKOIA [esaTeNIbHOCTH
npeacTaBnseTca 0AMH U3 AOKYMEHTOB:

KONus  peLueHuns cyga, B TOM uyucre o
MPU3HaHUN HeCoCToATESIbHbIM (6aHKPOTOM);

onpeaesnieHve apbuTpaxHoro cypa 0
3aBepLUEHNN KOHKYPCHOIO Npon3BoACTBa.
Il aTan:

nn.4.4.1 MpaBwnn paboThbl;
nn. 3.3., 3.6 PersniameHTta nepegayu
apPXUBHbIX OOKYMEHTOB

B cpok npeaocTaBNeHUs MyHUUUMNAILHOMA YCYTU He BXOAAT: —CPOKU MPOBEAEHUS 3asBUTEIEM 3KCMEPTU3bl LEHHOCTU 1 YIOopsAoYeHUs AOKYMEHTOB A/1a nepegayun Ha

XpaHeHVe B MyHULMNa/IbHBIA apXnB;

—CPOKMW COr/1acoBaHUs OMUCEA Aesl, UCTOPUYECKNX CNpPaBoK [1laBHbIM apXUBHbIM yrpaBrieHMeM npu KabnHeTe MuHUcTpoB Pecny6imku TaTapcTaH.



2.6. NcuepnbiBarowpia nepeyeHb
[OOKYMEHTOB, Heobxo4NMMbIX B
COOTBETCTBUM C 3aKoHoAaTe SIbHbIMU

nnn NHbIMW HOPMAaTUBHbIMW
NMpaBoBbIMM aKTamu o
npeaocTaBfieHns MYHULIMNa/IbHOIA
YCNyrY,  KOTOpble  HaxoasaTcs B
pacrnops>XeHnm rocyapCTBeHHbIX
opraHos, opraHos MECTHOIo
camoyrpaB/ieHuUs n NHbIX

opraHm3auuii - U KoTopble 3asBUTESTb
Brpase NnpeacraBnTb

2.7. lNepeyeHb  opraHoB  MeCTHOro
camMoyrpaB/ieHUSs N UX CTPYKTYPHbIX
rnoapasaesieHuniA, corsiacoBaHume
KOTOpPbIX B cyyasnx,
npeaycMoTpeHHbIX HOPMaTUBHbIMU

Onwucu gen, AOKYMEHTOB (B TpexX 3K3eMrisapax).
McToprueckasa crpaBKa.
CnpaBka 06 OTCYTCTBUM [OKYMEHTOB,
nognexawmx nepegadye B apxmB B Crlyyae, ecsin
oTAesibHble BUAOblI OOKYMEHTOB He C03[aBaslUCb
wm  O6buM  yTpadeHbl. CnpaBKa  AoJhkKHa
cogepXaTb HaMMeHOBaHMe HpUuagnNYecKoro vua
(ona rpaxgaH-paMmuanM, MMeHW, 0T4ecTBa) U ero
MoYTOBbLIA agpec, MepedeHb OTCYTCTBYHOLWMX
(yTpayeHHbIX) OOKYMEHTOB C YyKa3aHWeM MNpUuymH
X OTCYTCTBUA.

MNpepnocTtaBneHMe OOKYMEHTOB, KOTOpble MOryT
ObITb

OTHEeCeHbl K [daHHOKA KaTeropum, He
TpebyeTcs
JOKyMeHTbl, npeaycMoTpeHHble |l 3Tanom
(nyHkT 2.5), cornacyiTca [ocyaapCTBEHHbIM
KOMUTETOM Pecny6nku TaTapcTaH no

apxmBHomy aeny (panee — Nockomapxms PT):
NNKBUAMPYEMbIX OpraHu3auyiii — UCTOYHUKOB



MpaBoBbIMM aKTaMu, TpebyeTcs ans
npeaocTaB/ieHNS MYHULMN&/IbHOIA
YCZTyrM U KOTOpOe OCYLLECTBSAETCS
OpraHoM  VCMOJTHUTESIbHOMA  BJ1acTw,
npeaocTaB/AoWNM  MyHULIUNASTbHYHO

yenyry

2.8. VcuepnbiBatowmin nepeyeHb
OCHOBaHMIA /19 OTKasa B Mpueme
[OKYMEHTOB, Heo6XoANMbIX aons
npeaocTas/iIeHUA MYHULMNaIbHOIA
ycnyru

2.9. VcuepnbiBaowmyin nepeyeHb

OCHOBaHWUIA O/ TpnoctaHoBJ/1IEHNA B

npeaocTaB/IEHNN
ycnyrm

MYHULMNa/IbHOIA

KOMIJ/1eKTOBaHWSA MYHULMNASIbHOI0 apxuBsa
corsiacyrTcs AKCNepTHO-MPOBEPOYHOIA %
MeToAMN4YeCcKOIA  Komucenein [ockomapxmBa PT
(manee - ANMMK lNockomapxmBa PT);

Opyrnx  JIMKBUOVPYEMbIX — OpraHusauuia--— -
3KcnepTHo-MeToAuYeckoM  Komuccner  (OMK)
FBY «locynapCTBEHHbLIA  apxuB  Pecny6/MKun
TaTapcTaH»

1 NMopaua [OOKYMEHTOB HeHaa/1exxawmm
nvuom

2. HecooTBeTcTBUE npeacTaBIeHHbIX
[OOKYMEHTOB MepeyHio AOKYMEHTOB, YKa3aHHbIX B
n 25
1 He npegoctaBneHne  3aasutesniem  (ero
npeacraBuTesieM) AokymMeHTauunm B OTaen B
ornpenesnieHHble absavuem 3 nyHkta 3.34.,
abszayem 1 nyHkrta 3.3.9., ab63auem 2 nyHKTa
3.3.12. PernameHTa CpoKW.

2. HeBbINosiHeHNe TpeboBaHMA [MpaBua paboTbl
06 ynopsagoyeHnn OOKYMEHTOB.

3. OO6HapyxeHue npwu nppeme B OTAOen
OOKYMeHTOB B cooTrBeTctBMM ¢ n.  3.3.13.
PernameHTa Ha XpaHeHWe [O0KYMEHTOB Ha

OYMaXXHOIA OCHOBe, MOoABEPXEHHbIX MOPaXXeHUIo
ounonornyeckumun  BpegutTensaMn  (HacekKoMble,
aKTVBHasa rsieceHb), C MnospexaeHusmm bymarv v
TekcTa W Mpu  Hecob/IoAeHNN  OpraHm3aumeii
TpeboBaHNIA K OPOPMIEHUIO AES, U3/I0XKEHHbLIX B



2.10. VcuepnbiBaroLwmii nepeyeHb
OCHOBaHMIA ana OTKasa B
npenocTaBieHUN MYHULMNasIbHOIA
yenyru

2.11. MNopAnoK, pasMmep M OCHOBaHUA
B3VMaHWSA rocy4apcTBEHHOIA MOLW/IVHbI

WM WHOW MaTbl, B3MMaeMoOMA 3a
npegocTraBsieHNe MYHULUMMNaSTbHOA
yCNyrn, BK/OYas MHMopmMauulo o

MeToAMKe pacveTa pasmMepa Takoi
nfarsbl

2.12. MNopAaokK, pasmMep U OCHOBaHWUA
B3MaHUA MJ1aTbl 3a NpeanocTaBsieHUe
yCcnyr, KoTOopble ABNAIOTCA
HeobXoaMMbIMN U 065A3aTeNIbHBIMU /15
npeaocTaB/ieHUSA MYHULMMN&STbHOA
ycnyru, BK/OYad  MHGopmMauyui o
MeToAMKe pacyeTa pasMepa Takoi
nnarbl

2.13. MaKcMasibHbIA CPOK OXUAAHUS
B o4yepean nMpu nogaye 3anpoca o
npeaocrassieHUA MYHULUMNaSTbHOA
YCNyrv mn npuv nosiydeHnUn pesysibtarta
npeaocTaB/eHNA Takux ycnyr

MpaBunnax paboTbl apXNUBOB OpraHN3aLMIAL.
Mepenava AOKYMEHTOB MO J/IMYHOMY COCTaBy U

BPEMEHHOIO CpOKa XpaHeHUs  AelACTBYHOLLMX

opraHM3aLmiA 1 NMpu Ha/IMYMM NpaBoNpeeMHUKa.

MyHMuUnanbHaa ycnyra npeaocTaBsiseTca Ha
6e3803Me34HOLA OCHOBE.

MpenocTaBrieHne HEeo6X0ANMbIX n
0653aTe/IbHbIX YC/1yT He TpebyeTcs

MakcuMasibHbIA  CPOK  OXKMAaHUA npmema
noslyyaTesia MyHUUMNa/IbHOA yenyrun (3asBuTesns)
npy nogaye 3anpoca W MNpyM  NOJTyHEHUN
pesynbTaTa He A0/DKEH NpeBbiwaTb 15 MUHYT.

OuepegHOCTb A1 OTAE/IbHbLIX  KaTeropuii
noslyyaTenieil -~ MyHULMNa/IbHOA  YC/TyTU  He
yCTaHOB/IEHA.

n. 10 cT.23 ®epepasibHOro 3aKoHa
Ne 125-93;

n.4.4.1 Tlpaswn paboThbl;

nn. 3.5, 3.6, 3.7 PernameHTa

nepefadun apxXmBHbIX JOKYMEHTOB

4. 3 cT. 15 dPepepasibHOro 3akoHa

Ne 125-93;

4. 1cT. 8 degepasibHOro 3akoHa Ne

210-93

y. 3 cT. 15 PepepasnibHOro 3aKoHa
Ne 125-93;

Y. 1cT. 8 PepepanibHOro 3akoHa Ne
210-93



2.14. Cpok perucTpauum 3anpoca
3aaBUTenNns 0 npeaocTassieHUN
MYHULMNaSIbHOIA Yy T
2.15. TpeboBaHUA K T[OMELLEHNAM, B
KOTOpPbIX npeaocTraBnseTcs
MyHULUMNasIbHada ycsyra

2.16. [TlokasaTtenn [AOCTYMHOCTU M
KayecTBa MyHULMMasIbHOIA YCyTU

2.17. Oco6eHHOCTU  npenocTaB/IEHUSA

B AeHb nocTynsieHus 3asB/1eHUs

MpucyTcTBEHHOE MecTo 060pya0BaHo:
MHHOOPMaLMOHHbIMW CTEHAAMMU;
CUCTEMOIA KOHAMLMOHNPOBaAHUSA BO34YXa;

MPOTUBOMOXapHOM  CUCTEMOMA U CUCTEMOA
MnoXkKapoTyLlueHuns

MokazaTensamMm  AO0CTYNHOCTU M KadecTBa
npegocTaBeHUS MYHULMNaSTIbHOA yenyrm
ABSIAKOTCS:

1) cobnwogeHne cpoka npuema "

pacCMOTpPEeHUSA OOKYMEHTOB;
2) cobnwpeHve cpoka noslyvyeHuUs pesysibTata
MYHULMMaSTLHOIA YCYTU;

3) Hamume npeueaeHToB  (060CHOBAHHbIX
>Xanob) Ha HapyweHne AAMUHUCTPATUBHOIO
PEr/amMeHTa, COBEpLUeHHbIX MYHULUMNAIbHbIMY

cny>kawymm (OTHOWEHMe 4ucsia npeueaeHToB,
Xanob K obwemy 4mcniy  AO0/DKHOCTHbIX  JnL,
apXMBHOIo 0TAef1a WUCMOSTHUTESIbHOI0O KOoMUTeTa
KOTasnHckoro MYHULMNASIbHOIO paifoHa,
yyacTBYHOLUX B NpeAcTaBsieHUN YCyri).
Mpuy nNpegocTaB/IEHUN MYHULMMASTBHOA YCYT U
B MHOMOPYHKLUMOHa/IbHOM LUeHTpe (Oasiee -
M®L]) KoHCyNnbTauuwo, npueMm ©n Bbloayy
OOKYMEHTOB OCyLLecTBAeT cneymasinct Mo L
VimeeTcAa BO3MOXHOCTb Mogadn 3asBfieHUs 0

Y. 2 cT. 8 depepanbHOro 3akoHa Ne
59-03;
CT. 7, 17 3akoHa PT Ne 16-3PT

4. 4 cT. 10 PepepasibHOro 3akoHa



MYHULNAIbHOIA
3/1EKTPOHHOIA hopme

ycnyrm

B npegocrtaB/ieHNN MyHI/ILlll/II'IaI'IbHOI7I YCIyrum B

3/M1EKTPOHHOM BMAE yepes MopTan
rocyapCTBEHHbIX U MyHAUMNANbHLIX YCAYTr C
rnocrieayowmMmMm  NpeabsB/iEHMEM — OPUTrMHAsSIOB
AOKYMEHTOB MPWY MOsTyYEHWN YCITyT .

3asiB/ieHNe 0 MpeaocTaBEHUN MYHULINMASIbHOLA
yCrlyru  MOXeT 6bITb HanpaB/ieHo B dopme
9NEKTPOHHOI0 [IOKyMeHTa M0  3/1IEKTPOHHOMY

azpecy:

E-mal: jutaza@tatar.ru

N

10

Z L
[[=T

CT

59-03;

1cT. 19 depepasibHOro 3akoHa
210-93;

. 5 3akoHa PT Ne 16-3PT


mailto:jutaza@tatar.ru

3. CocTaB, nocsiefoBaTe/IbHOCTb M CPOKU BbIMOSIHEHUS aAMUHUCTPATUBHbIX
npouenyp (OetAcTBUIA), TpeboBaHUA K MOpSAAKY VX BbIMOSTHEHUS

3.1 OnucaHne  nocnenoBaTesibHOCTU  OEVACTBAIA - MpU npegocTaB/iIeHUN
MYHULMMNa/IbHOLA YCIy i

3.1.1. npenocTaBsieHUS MYHULMMAIBHOA YC/Iyrn Mo rpuemMy [OOKYMEHTOB MO
JINYHOMY COCTaBY JINKBUAMPYEMbIX OpraHM3auUpyiao Ha XpaHEHME B MyHULMNASIbHBIA apXuB
BKJTIOYAET B cebs creytoLve npoueaypbl:

1) KOHCYIbTUPOBaHWeE 3asBUTENS;

2) NPUHATUE U perncTpaums 3asaB/ieHNs;

3) opraHuzauusa npuema AOKYMEHTOB [0 JIMYHOMY COCTaBy JIMKBUOVPYEMbIX
OpraHu3auUnia Ha XpaHeHUe B MyHULIMNa/IbHbIEA apXnB;

4) Bblgaya 3asaBUTENI0 pe3ysibTaTa MyHULMNaSIbHOLA YC/Ty T .

3.1.2. Bbriok-cxema nocnenoBaTesibHOCTU  OEVACTBUIA MO NpeaocTaBsIeEHUIO
MYHULMNA/TLHOIA YC1yr npeacTassieHa B NpuaoxkeHnm Ne 3.

3.2. OKa3zaHue KOHCy/IbTaumiA 3as9BUTESIO

3asBuTeNb BMNpaBe 06paTUTbCsa B OTAEN JINYHO, N0 TesiepoHy M NMUCbMEHHO, B TOM
yucsie Mo 3/1IEKTPOHHOA MouTe, 4719 MOSTYYEHUS KOHCY/IbTauuiA 0 Mnopsgke noslyyeHus
MYHULN&IbHOIA YCITYTW.

Cneuyanuct OTAaena ocyLecTBNAET KOHCY/IbTUPOBaHMe 3asBUTENSA, B TOM Yuc/e Mo
cocTaBy, (opMe W” coAepXaHunio [OOKYMeHTauuu, HeobXxoaumoia /19  MoslyyeHus
MYHULMNTbHOIA YCITYTW.

Mpoueaypa, ycTaHaB/IMBaeMas HacTOAWMM MYHKTOM, OCYLLUECTB/IAETCA B [eHb
obpalleHunsa 3aaBUTeNS.

PesynbTar npoueaypbl:  KOHCy/bTauuy, 3amMeyaHuss MO0 cocTaBy, opme U
coep>XaHuo rnpeacTaB/IEHHOA JOKYMEHTaLUN.

3.3. MNpuemMm AOKYMEHTOB MO J/INHHOMY COCTaBYy JIMKBUOVPYEMbIX OpraHu3aupmia Ha
XpaHeHVe B MyHUUMNa/TbHbLIA apXuB

3.3.1. 3agBuTesib  (ero npeacTaBuTeslb) JIMMHO Ha OyMaXHOM HocuTene,
3/1IEKTPOHHOM BuAe 4epe3 [lopTas1 rocyfapCTBEHHbLIX WM MYHUUUNAIbHBLIX  YCNyr
Pecny6/vkn TaTapcTaH /60 MO Mo4vTe MoYTOBbIM OTrpaB/ieHMeM nodaeT (HarnpasB/iseT)
3aaBneHve (npunoxkeHme Ne 1) ¢ MPUIOKEHMEM YKa3aHHbIX B MyHKTe 2.5. HacTosAuwlero
PernameHTa gokymeHToB (I aTan).

Mpy HanpaBeHUU 3a8B/IEHUS B 3/1IEKTPOHHOIA (hopMe MnpuiaraloTca CKaHUPOBaHHbIE
KOMmu 3anpallinBaeMbIiX OKYMEHTOB.

3.3.2. Mpu HanpaB/ieHUN 3as9BIEHNSA B 3/IEKTPOHHOEA (hopMe cneuuasincT UCMOSIKOMa,
OTBeYalLLMiA 3a paboTy C AOKYMEHTamu, NocTynawwmmm yvepe3 VIHTEepHET-MNPUEMHYIO,
perncTpupyeT NocTyrnuBLLEE 3a8B/IEHME N HaMpaB/ISeT B 3/IEKTPOHHOM Buae B OTaen.

Mpouenypa, ycTtaHaB/IMBaeMass HacTOALMM MYHKTOM, OCYLLUECTB/IAETCA B TeyeHue
O4HOro AHA C MOMeHTa MNOCTYMJ1eHnsA 3anpoca.

Pe3ynbTaT npoueaypbl: 3apercTpupoBaHHoe 3asB/ieHVe, HarnpaseHHoe B OTaen.

3.3.3. Cneymanuct OTAeNa, BeAyLUMIA NMPUEM 3asiB/IEHUNIA, OCYLLIECTBSET:

npviemM 3asB/1IeHNA 1 A0KYMEHTOB corsiacHo n. 2.5. (1 aTan) HacToALWEero persiaMmeHTa;

perncTpaumio 3asB/IeHNSA B XXypHasie pernctpaummn 3asB/1eHNIA,



npoBepsieT 3asB/iIeHNEe N OOKYMEHTbI Ha Ha/InuMe OCHOBaHUIA /15 0TKasa B rnpueme
[JOKYMEHTOB, YKa3aHHbIX B M. 2.8 HacTodLwlero PernamveHTa.

Mpn OTCYTCTBUU OCHOBaHWIA [/19 O0TKasa B MpuemMe [OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.8 HacToALero PernameHTa, cneymanucT OTaena:

npu npeaocTaB/ieHUN 3aAB/IeHUA 3aABUTE/IEM JINYHO  U3BELLA@eT 3asdABUTeNsa 0
MPUCBOEHHOM BXO0ASALLEM HOMEpE;

npyu HanpassieHUN 3asBJIeHUA 3asBUTESIEM B 3J/IEKTPOHHOUA (opMe YyBeOoOMSISET
3as9BUTENA B 3/IEKTPOHHOIA (hopMe 0 AdaTe rnpumema 3asB/ieHUs U NPUCBOEHHOM BXOAALLEM
HOoMepe.

B cnyyae Hamuma  OCHOBaHWMIA /19 OTKasa B MpuvemMe  [JOKYMEHTOB,
npeaycMoTpeHHbIX MyHKTOM 2.8 HacToAwero PersnameHTa, crneuynanuct OTaena B
3aBUCMMOCTM OT crnocoba nodayn 3asBrfieHns yBeAOMISAET ero 0 Ha/indymu npensaTcTBUIA
[15 perucTpaunn 3asas/ieHUS 1 BO3BpaLLaeT eMy A0KYMEHTbI C MUCbMEHHbIM 00 bACHEHMEM
coAepXXaHUA BbIAB/IEHHbIX HEAOCTATKOB B MpeAcTaB/IeHHbIX JOKYMeHTax.

Mpouenypbl, ycTaHaB/IMBaeMble HacTOALMM MYHKTOM, OCYLLECTBJ/IAKTCA B TeUeHUe
15 MUHYT nocse NocTyrnieHUs 3asaBseHmns (obpalleHmns 3aaBUTess).

Pe3ynbTaT npoueanyp: NMpUHATOE U 3apercTpupoBaHHoe 3asaBs/ieHNEe WY O0KYMEHTbI,
BO3BpaLLeHHble 3aABUTESIO.

3.3.4. Cneynaninct OTAena ocyLecTBSeT MPOBEPKY CBEAEHUIA, cogepXXawuxcs B

[OOKYyMeHTax, NpeacraB/ieHHbIX 3aABUTESIEM.

B cny4yae BbISIB/IEHUS OCHOBaHMIA /19 0TKasa B NpeaocTaB/ieHUN MyHULMMaSIbHOA

ycnyrun, npeaycMoTpeHHbIX NMyHKTOM 2.10. HacToAWwero persiaMeHTa, B 3aBUCYMOCTU

0T cnocoba nogayu 3asBsieHNA NMUCbMEHHO MU3BewWaeT 06 3TOM 3aaBUTENS.

B cnyyae oTcyTCTBMA OCHOBaHWIA /19 0TKasa B NpeaocTaB/iIeHUN MyHULMMA IbHOLA
ycnyru no pesysibTataM pacCMOTPEHUS 3asAB/IeHUA U3BeLlaeT 3adaBUTesId 0 CpoKax
3aK/I0HEHVA A0roBopa 0 MPUHATUN O0KYMEHTOB OT JIMKBUAVPYEMOIA HerocyAapcTBEHHOA
opraHmsauun.

Jata npenocraBsieHNsA OKYMEHTOB, NMpeayCcMOTPeHHbIX NMyHKToM 2.5. (11 aTan)
HacToslero PernameHTa, ycTaHaB/IMBaeTCA C YY4ETOM CPOKOB MoAanucaHus Aorosopa,
onpeaesieHHbIX MNYHKTOM 3.5. HacToALero PernameHTa. Mpoueaypsbl,
yCTaHaB/IMBaeMble HaCTOALLUM MYyHKTOM, OCYLLIEeCTB/IAKTCA B TeyeHue o4HOro AHA C
MOMEHTa OKOHYaHWUsA npeaplayLweia npouenypbl. Pe3ynbTaT npoueaypbl: nepegaHHas
3aABUTENI0 UH{oOpMaLUMa 0 Jare npeacTaBieHns OOKYMEHTOB WM U3BeLleHue
3as9BUTENS 06 0TKase B NpefocTaB/IEHNN MyHULMNAIBHOLA YCITyT .

3.3.5. CneuvanucTt OTAena no pesysibTataMm pacCMOTPEHUA 3aAB/1IEHUNA 1 AOKYMEHTOB

noAroTaB/IMBaeT W Hanpas/IAET Ha CorslacoBaHMe Havya/lbHUKY 0TAesnia MpoeKkT

[0roBopa o rnepegayve apxXmBHbIX A0KYMEHTOB Ha XpaHeHUe B MyHULUMNA/IbHBIA apXmB

(manee - Jorosop).

Mpouenypbl, ycTaHaB/IMBaeEMble HaCTOAWMM TMYHKTOM, OCYLLECTBMAKOTCA B
TeyeHWe 04HOro AHA C MOMEeHTa OKOHYaHUA MnpeablayLeia npoueaypbl.

PesynbTaT npoueaypbl: HarnpaB/IeHHbIA Ha corjlacoBaHMe HaydasibHUKY oTAena
npoekT [lorosopa.

3.3.6. HavanbHMK OTAena paccMaTpmBaeT NpoekT [orosopa, BU3UPYET U HarnpasiseT

OPUCTY UCMOJSIKOMA.



Mpoueaypbl, ycTaHaB/IMBaeMble HAaCTOALWMM TMYHKTOM, OCYLLECTB/IAIOTCA B
[eHb nosyyeHnsa npoekTa Jorosopa.

Pe3ynbTaT npoueaypbl: HanpassiEHHbIA HOPUCTY MCMNOJSIKOMAa Ha corsiacoBaHue
npoekT [orosopa.

3.3.7. FKOpucTt uncnonkoma B Mopsaake o4yepeAHOCTU  MOCTYIJIEHUA
paccmaTpuBaeT MpoeKT Jlorosopa, COrjlacoBblBaeT W Hanpas/sieT Ha noanuvcb
PYKOBOAUTE/THO UCMOJTIKOMA.

B cnydae Hamums CcyuwlecTBEHHbIX 3amMe4dYaHWiA Bo3BpawaeT Jorosop Ha
[40paboTKy C MMCbMEHHbLIM YKa3aHveM He[opaboToK.

MNpouenypbl, yCTaHaB/IMBaeEMble HaCTOAWMM TMYHKTOM, OCYLEeCTB/IAIOTCA B
TeyeHVe OAHOro AHA C MOMEHTa OKOHYaHUA npeablaylweia npoueaypbl.

PesynbTaT npoueaypbl:  HampaB/ieHHbIA  Ha  MoANUCb  PYKOBOAUTESIHO
MCMOJSIKOMa WM BO3BpalEHHbIIA Ha [0pab0oTKy Haya/ibHUKY OTaena  npoekT
Jorosopa.

3.3.8. PykoBoguTesib UCMosIKOMa B nMopagke o4yepeAHOCTU MOCTYMJ/ieHuA
nognucbiBaeT [JloroBop M HanpasgeT ero HadasibHuKy OTaena nona nepegayu
3aABUTESTIO.

Mpouenypbl, yCTaHaB/IMBaeMble HACTOAWMM MYHKTOM, OCYLUECTB/IAIOTCA B
TeyeHne 04HOro AHA C MOMEHTa OKOHYaHUA MpeablayLleii npouenypbl.

PesynbTaT npoueaypbl: nognmcaHHbIA pyKoBogmMTesieM mcnosikoma orosop.

3.3.9. CneuymanucTt OTAena BbldaeT Mpyv JIMHHOM MNPUOLITUN 3aaBUTENS Wl
ero AOo0BepeHHOro vua npy  npegabsaBsieHMM  nacnoprta Wi UHONO,
YAOCTOBEPAKOLWEro JIMYHOCTb OOKYMEeHTa WM  AO0BEpPeHHOMY /iy - npu

npeabsaBAeHN OoBepeHHocTU [orosop wiv HanpassiseT [orosop 3asaBUTESO MO
rnoyTte npocTbiM MUCbMOM, YBEAOM/ISAET 3afABUTE/IA 0 CpoKax MpeaocTaBsieHUs
Jlorosopa 1 JOKYMeEHTOB B cooTBeTcTBMU ¢ N. 2.5. (Il aTamn).

MNpouenypa, ycTtaHaB/IMBaeMasd HaCTOALMM MYHKTOM, OCYLLECTB/ISETCA B AeHb
noslyyeHuMs NMoarnucaHHOro pyKosoauTesieMm mcriosikoma Jlorosopa.

PesynbTaT npoueaypbl: HarpaB/ieHHbIA 3a8BUTENI0 419 nognucaHusa [orosop,
yBeAOM/IEHVE 3aABUTENA 0 CpoKax npeaocTasneHnsa [lorosopa n AOKYMEHTOB.

3.3.10. 3agBuTesib (€ro nNpeacTtaBUTeslb) JIMHHO Ha OYMaXHOM HocuTesie sinbo
Mo noyTe 3akasHbIM MNOYTOBbLIM OTrpPaB/IEHNEM C YBEAOMJ/IEHMEM 0 BpyYeHUU MoJaeT
(HanpaenseT) Jorosop U A0OKYMeHTbI B cooTBeTCcTBUU € M. 2.5. (I aTan)

3.3.11. CneuvanucT OTAaena ocyulecTB/ISeT MNPoBepKY:

MOJIHOTbI COCTaBa AOKYMEHTOB;

KOMMJIEKTHOCTU JOKYMEHTOB;

COOTBETCTBUA AOKYMEHTOB YCTaHOB/IEHHbIM (PopMam;

COCTaB/IAeT W MNpeacTaBnaeT Hada/ibHUKY OTAena Ha noAnuvchb 3akslloveHue
MyHUUMNA/IBHOTO  apxXxmBa  O/19  HanpaBfieHMa  Ha  paccmoTpeHue  3ANMK
TlockomapxmBa PT OOKYMEHTOB;

HanpaessiseT Ha paccmoTpeHme OJIIMNMK [TockomapxmBa PT OOKYMEHTbl C
3aK/TIYEHNAMN MYHULIUMa/IBHOIO apXnBa

B cnydae Ha/mums 3amedyaHuiA, BO3BpawaeT [OOKYMEHTbl 3adABUTesio /s
BHECEHWS UCMPaB/IEHNIA.



MNpouenypbl, ycTaHaB/IMBaeMble HaCTOAWMM TMYHKTOM, OCYLLEeCTB/IAIOTCA B
TeyeHVe ABYX OHEIA C MOMeHTa MoCcTYNJ/1eHUS JOKYMEHTOB.

Pe3ynbTaT npouenyp: HamnpassieHHble Ha corslacoBaHue B TockomapxuBa PT 3
WM BO3BpaLLEeHHble 3aABUTE/TI0 4J19 UCTPaB/1eHUA JOKYMEHTbI.

3.3.12. Cneuymanuct OTgena nocsie noctyrnsieHna u3 ockomapxueBa PT 4
JOKYMEHTOB, MH(OPMUPYET 3aABUTESNA O MPUHATOM peLLeHUN.

B cny4ae cornacoBaHusa 'ockomapxuBa PT OOKYMEHTOB, U3BELLAET 3aABUTESIA O
[aTe npeacTaB/ieHUs JOKYMEHTOB Ha XpaHeHue.

B cny4vae oTtkasza OIMNMK TlockomapxmBa PT B corsiacoBaHMM O0KYMEHTOB
Bpy4YaeT npeacTtaBUTEsNII0 3aABUTENA JINYHO WM HamnpasBAseT Mo rnoyTe 3asaBUTESO
JOKYMEHTbI C NUCbMEHHbIM YKasaHneM INMK [NockomapxmBa PT npuyvHbI 0TKasa.

Mpouenypbl, ycTaHaB/IMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTB/IAOTCA B
TeyeHMe 04HOrro AHA C MOMEHTA MOCTYrNJ/1IeHUA JOKYMEHTOB 13 YNpaBsieHUA.

PesynbTaT npoueayp: wu3BelWeHWe 3aABUTeNIs 0 JdaTe  MnpeacraB/ieHus
[JOKYMEHTOB Ha XpaHeHue wnnm 06 oTkase [ockomapxmBa PT B corsiacoBaHuUu
[JOKYMEHTOB.

3.3.13. Cneuvanuct OTgena npu npuemMme [JOKYMEHTOB Ha XpaHeHue
OCYLLECTB/ISAET CBEPKY (PaKTUYECKOro Has/Inuua Oes C OMUCbIo, MNMPOBEPKY COCTOAHUSA
yrnopsaoyeHns AO0KYMEHTOB, (PM3NYecKoe N CaHUTApHO-TUMMEeHNYeCcKoe COCTOosSAHWEe
nen.

Mpn o06HapyXXeHUN [OKYMEHTOB Ha OyMaXKHO OCHOBe, MoABepXeHHbIX
MopaykeHUto 6MosIornvyeckuMn  BpeauTensaMm (HacekoMble, akTUBHas rMJleceHb), C
noBpeXxaeHmamMmm bymarm n Tekcta v Npy Heco6/II0AeHNN OpraHuU3aUyeia TpeboBaHUIA
K 0(hOpM/IEHUIO [efl, U3NIOKEHHbIX B [MpaBusax paboTbl apXMBOB OpraHU3auumiA,
COCTaB/ISA€TCA aKT MPOU3BOSIbHOIA (HOPMbl, OTPadKaloLLMIA XapakTep Ae(PeKToB 1 Mepbl
Mo nx yctpaHeHuo. JJOKYMeHTbI, NoABepXXeHHble (U3NYECKNM AedeKTaM, B TedeHne
ABYX [HEIA C MOMeHTa COoCTaB/leHUs aKTa, BO3BpaljaloTca opraHusaumn /s
yCTpaHeHUA 0edeKToB.

Mo pe3ynbTaTtaMm MpPOBEPKWM COCTaB/IAET aKT npvemMa-nepesadn OOKYMEHTOB
(nanee - akT) Ha XxXpaHeHue B [OBYyX 3k3emnuigpax (npunoxeHwe Ne2). AKT
noanucbiBaeTca 3aaBuTesnieM. OAMH 3K3eMnAap MoAnmMcaHHOro akrta rnepefaeTcsa
3aaBuTeNto. MNocTynuBLLUME AOKYMEHTbI MepefarTcs B XpaHUMLLE.

Mpouenypbl, ycTaHaB/IMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTB/IAOTCA B
3aBMCMMOCTU OT KO/IMYEeCTBa MOCTYMNaloLWmMX Aen Ha XpaHeHWe:

He 6onee 10 gen -2 OHS;
He 6onee 20 pen -4 gHs;
He 6on1ee 50 aen - 10 aHelA.

Mpy nocTtynneHnn Ha xXpaHeHue cBbiwe 50 pgen, cCpoK MnpeaocTaBsieHUA

MYHULUMNAIBHOA  YC/Iyr  onpedenseTcd HadaslbHUKoM OThesla U He  [O0/DKeH

CornacoBaHme AOKYMEHTOB, MpeaycMOTpPeHHbIX MNyHKToM 2.5. (Il sTan) HacToswero
PernameHTa, ockomapxmuBoMm PT ocylLecTBASETCA B COOTBETCTBUM C FpauKoM MpoBeaeHUs
3acemaHMii - OMK  TFBY  «locydapCTBeHHbIA  apxmB  Pecny6nvku  TaTapcTaH» W B CPOK
npeaocTaB/IeHUs MyHULMMASIBHOIA YCyr He BXOOAT.



MpeBbILLIaTb CPOKa, YCTAHOBJ/IEHHOIO (eaepasibHbIM 3aKOHOAATE/IbCTBOM. 3asiBUTES b
0 CpPOKe MpeaocTaB/ieHMs YClyrv yBeAOMSISIETCS B TeueHue ABYX AHeIA ¢ MOMeHTa
MocTYMN/IEHNSI I0KYMEHTOB.

Pe3synbTaT npoueayp: BblaHHbIA 3a8BUTENI0  aKT npremMa-nepeaaqn
[OKYMEHTOB

4. MopAfoK 1 HopMbl KOHTPOJIA 3a NpeaocTaB/IeHNEM MYHULMMASTLHOIA YCyTru

4.1. KOHTpPOsIb 3a MOSIHOTOMA M KayecTBOM MNpeaocTaB/ieHns MyHULMNAIbHON
YCyrn BK/IHOYaeT B CeOSA BbISIB/IEHVE W YCTPaHEHMe HapyLleHUIA MnpaB 3asaBUTeSeN,
npoBefeHVe MpPoOBEPOK COGMIAEHNA npouenyp npeaocTaB/eHNs MYyHULMMa IbHOA
yC/lyru, MNOAroTOBKY pPELUEHMIA Ha AelACTBUS (6e34eACTBUE) [O0/DKHOCTHLIX JIAL,
opraHa MecTHoOro camoyrpas/ieHUA.

dopMmamMn KOHTpOSIA 3a COOMOA4EHVEM  UCMOSTHEHUA  aAMUHUCTPATUBHbLIX
npoueayp ABMATCA:

nposeaeHue NnpaBoBoi 3KCMepTusbl MPOeKTOB [OKYMEHTOB no
npeaocTaB/IEHNI0  MyHUUMNASIbHOA  YC/yrn.  Pe3ynbTaToM  3KCNepTu3  ABJiseTcH
BU3MpOBaHMe MPOEKTOB;

nposeaeHve B yCTaHOBJ/1IEHHOM nopsagke MnpoBepKu BeAEeHUSA
[.eN10Mnpon3BOACTBa,;

npoBegeHMe B YCTaHOBJ/IEHHOM MOpsiAKe KOHTPOJIbHbIX MPOBEPOK CO6/H0AEHUS
npoueayp npeaocTaBsieHUA MyHULMMASIbHOEA YCYTW.

KOHTpos/IbHbIe TMpPOBEPKUM MOryT ObITb MJ1aHOBbIMK  (OCYLLECTB/IATLCA Ha
OCHOBaHMM MOMYrodoBbIX WM  roAoBbIX MJl1aHOB paboTbl opraHa MeCTHOro
camoyrnpas/sieHUaA) W BHeryiaHoBbiMW. [pu  npoBegeHUMM  MPOBEPOK  MOryT
paccMaTpmMBaTbCA BCe BOMPOCbl, CBA3aHHble C MpeaocTaB/IeHNEM MYyHUUMNTLHOIA
ycnyrm (KOMIJieKCHble NPOBEPKN), WM MO KOHKPETHOMY 06paLleHnto 3aABUTeSNS.

B uensax ocywecTB/IEHUS KOHTPO/IA 3a COoBeplleHVeM [JeACTBAA  NpU
npesocTaB/eHN MYHULUMNAIBHOA YC/TyTU N MPUHATUN  pPeLleHnIA  pyKoBOAUTESHO
VicnonHmnTenbHoro kommteTa FOTa3sMHCKOro MyHUUMNa/IbHOIO pataoHa Pecny6/iMKu
TaTapcTaH npeacTaB/IATCA cripaBKu 0 pe3ysibTaTax npeaocTaBsieHUA
MYHULIMMaSIbHOIA YCITYTW.

4.2. TekywWMiA KOHTPOSIb 3a CO6/II0AEHMEM MOC/eA0BaTE/IbHOCTU OEVACTBUIA,
ornpefesieHHbIX  aAMUHUCTPaTUBHbLIMKW  Mpouenypamu no  npegocraB/eHUIO
MYHULIMMaSIbHOEA  YC/IYTW, OCYLLECTB/ISETCA MEepBbIM 3aMeCcTUTENIEM PYKOBOAUTENS
Mcnonkoma KOTasnMHCKOro MyHUUmMNasibHOro pai/ioHa Pecnyb6/imkm TaTapcTaH.

4.3. lMNepeyvyeHb LOO/MKHOCTHBLIX JIWL, OCYLLECTBAAWUX TEKYLUMIA KOHTPOSIb,
YCTaHaB/IMBaeTCA MOJSIOXKEHUAMMN O CTPYKTYPHbIX noApasaesieHnax opraHa MecTHOro
camoynpaB/ieHUs U O0/DKHOCTHBLIMU persiaMeHTamMu.

Mo pesynbTatam MpoBeAeHHbIX MPOBEPOK B Cr/lyyae BbISAB/IEHUSA HapyLLEHUIA
npaB 3asBUTEsSIei1  BUHOBHbIE J1MUA  TMPUBJIEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccmiackoin depepaymn.

4.4, HavasnibHMK apXMBHOI0 oTaena ncrosiKkoma FOTasmHCKOro
MYHUUMMNaSIbHONO paiioHa Pecny6smkmn  TaTapcTaH HeceT O0TBETCTBEHHOCTb 3a
HecBoeBpeMeHHO0e pacCMOTpPeHMeE 06paLLeHNIA 3asaBUTENEIN.



5. Mopagok o6>xanoBaHUSA OEACTBUIA (6e340€IMCTBUSA) A0/DKHOCTHONO /nua, a
TakKke MPUHUMAEMOro UM pelleHns Npu npenocTaB/IieHUN MYHUUMNASTbHOA
ycnyru

5.1. focypnebHoe (BHecyaebHoe) obkasoBaHme

5.1.1. Mony4yaTenn MyHAUMNaILHOA YC/Tyr MEOT NnpaBo Ha 06)kasioBaHMeE B
aocyaebHom (BHecyaebHOM) nopsgke OeACTBUIA UK 6e30EeIACTBUIA UCMNOSTHUTESTbHOI 0
KOMUTETa MYHULMNA/TLHOIO Pata0Ha, 40/HKHOCTHOIMO SIMua UCTIOSTHUTESTbHOI 0
KOMUTETa, MYHUNLMNA/IBHOI0 C/1y>Kaulero UCnosIHUTENIbHOM0 KOMUTETA.

3asaBUTESIb MOXXET 00paTUTBLCS C Xasl060i4 B TOM YMC/1e B C/ieQYOWMX Cry4yasnX:

1) HapyweHue cpoka perucrTpaymm 3anpoca 3asaBUTeNns 0 npeaocTaB/eHUN
MYHULMNaSIbHOA YCYTU;

2) HapyLleHne cpoKa npeaocTaBeHUS MyHULMNAIbHOIA YCYTU;

3) TpeboBaHue y 3asBUTENS OKYMEHTOB, HE MPeayCMOTPEHHbIX HOPMaTUBHbLIMU
MpaBoBbIMW aKTaMu Poccniiackoia depepauymn, HOPMaTUBHbLIMM MPaBOBbIMU aKTamMu
Pecnybninkmn TaTapcTaH, npaBoBbIMW akTaMy HOTa3sMHCKOr0 MyHMLMMA/IbHOIO
paiAoHa 415 NpeaocTaBeEHUS MyHULMNASIbHOIA YCYTU;

4) 0TKa3z B Npmeme [OOKYMEHTOB, MpefocTaB/fieHNE KOTOPbIX MpeaycMOTPeHO
HOPMaTUBHLIMM MpPaBOBbIMW akTaMn Poccniackoia  depgepaumn, HoOpMaTUBHbLIMU
rMpaBoBbIMN akTaMn Pecny6simkmn TaTapcTaH, MpaBoBbIMM aKTamMmy HOTasMHCKOIo
MYHUUMMA/IbHOIO  palAoHa 419 MpeaocTaB/IEHUS  MYHULMMA/IbHOMA — YCIyrn, Yy
3a9BUTENS,;

5) 0TKa3 B NpeaocTaB/IEHUN MYHULIMMNASIbHOIA YC/TyrU, ec/i OCHOBaHUSA OTKasa
He nMpeaycMoTpeHbl (heaepasibHbIMU 3aKOHAMW U MPUHATBLIMU B COOTBETCTBUM C HAMU
WHbIMMW  HOPMaTUBHbIMM  MNpaBoBbIMM  aKTaMu  Poccuiackoin  depepaunn,
HOPMaTMBHbIMX MNPaBOBbIMM akTaMun Pecny6sinkmn TaTapcTaH, MpaBOBbIMW aKTamMu
KOTasMHCKOro MyHUUMNasibHOIO PaiAoHa;

6) 3aTpeboBaHMe C 3asBUTENSA MpU MpPeaocTaB/IeHUN MYHUUMNASIbHOIA YCyrun
naTbl, He MNPeayCMOTPEHHOIA HOPMaTMBHbLIMW MNPaBOBbIMU aKTamMuy POCCUIACKOIA
depepaynn, HOPMATUBHbLIMW  MpaBOBbIMM  akTamun  Pecny6smkm  TaTapcTaH,
MpaBoBbIMN aKTaMn KO Ta3aMHCKOr0 MyHMLIMMNa/IbHOIO PatAoHa;

7) 0TKa3 opraHa, nMpeaocTaBASAOWEr0o MyHULMNASIbHYH YCYTY, A0/HKHOCTHOIO
mua  opraHa, npeaocTaBSAOWEro MyHUUMMa/IbHYHO  YC/yry, B UCNpaBfieHUU
AONYLWEHHbIX OMeYaToK M OWMO0K B BblaHHbLIX B pe3ysibTaTe npeaocTaB/ieHNs
MYHULIMMA/IbHOIA  YCIYyrn  AOKYMeHTax JiMbo HapylwleHue YCTaHOBJ/IEHHOIM0 Cpoka

TaKnX UCMpaBsieEHNIA.



51.2. >Kasnioba nogaeTcs B NUCbMEHHOI hopMe Ha 6YMadKHOM HocUTesnie Wi
3MIEKTPOHHOA (hopMe B oOpraH, NpeaoCTaBNSHOWMIA MyHULUNASIbHYKO YCyry W
PYKOBOANTESNO UCMO/THUTENIbHOIO0 KOMUTETA.

>Kanoba moxeT ObITb NogaHa npu JIMMHOM MpuemMe 3asaBUTes1s, HarnpassieHa no
rnoyTe, yepe3 MHOIMOYHKUMOHa/IbHBIA LIEHTP, C UCMOo/1b30BaHMEM MH{OpMaLMOHHO-
TeNIEKOMMYHUKaUMOHHOM  ceTun  "VIHTepHeT", ojuunanibHOro caiAta Wcnosikoma,
EgvHOro noptana rocyfapCTBEHHbIX WM MYHUUUNASIbHBIX  yCcyr Pecnyb/nku
TaTapcTaH, 160 EAMHOro nopTasia rocyapCTBEHHbIX N MyHULUMNAIbHBIX YCYT.

5.1.3. CpOK paccMOTPEHMUS Xasl06bl — B TeUeHMe NATHaauUaTyn paboumx aHeiA co
OHs ee peructpaumn. B cnyudae o6XasoBaHUS 0TKa3a MCMOSIHUTE/IbHOF0 KOMMUTETa
MYHULUMa/IbHOFO  palAoHa, A0J/DKHOCTHOIO /iMua  WUCMOSTHUTENbHOI0  KOMUTETA,
MYHULMNaSIbHOIO C/1y>Kawero UCNos/IHUTENIbHOMO0 KOMUTETA B NpuemMe JOKYMEHTOB Y
3as9BUTENS SIMO0 B MCMpaB/ieHUN A0NYUWEHHbIX 0rne4vyaTok U OWMO6oK WM B crlyyae
06)Xa/10BaHMSA HapyLUeHUs1 YCTaHOBJIEHHOI0 CPpOKa TaKUX UCMPaB/IEHUIA — B TeveHue
MAT pabounX OHEA CO AHA ee perucTpaumn.

5.1.4. >Xano6a gos/mkHa cogepXaTb c/ieAyouyo MHpopMaLmnio:

1) HammeHoBaHME WCMOMMHUTESIbHOI0 KOMUTETa MYHULUMMNa/IbHOMO paiAoHa,
OO0/IHXHOCTHOIO JiMua UCMONTHUTENIbHOI0 KOMWUTETa, MYHULMMAaSIbHOI0 C/ly>Kallero
WCMOJSTHUTENIbHOIO  KOMUTETa, pewleHna wun OelacTBua  (6e30elCTBME)  KOTOPbIX
06XXanyrTCs;

2) hammnunio, nms, oT4ecTBO (MocsiegHee - NpU HasIMymMmM), CBeAeHUA 0 MecTe
YXUTENbCTBA 3as9BUTESIA — (PU3NYECKOro Simua Jinbo HauMeHoBaHWe, CBeAEHNA 0 MecTe
HaxoXXAeHNA 3asaBUTeNnd - pUANYecKoro Jsimua, a Takke Homep (Homepa)
KOHTaKTHOro TesieioHa, agpec (agpeca) a/1EKTPOHHOM NodTbl (Npy Hauumun) u
MoYTOBBLIA afpec, Mo KOTOPbIM A0/HKEH ObITb HanpaB/ieH OTBET 3as9BUTESIO;

3) cBegeHUa 06 o06XKaslyeMbIX pelleHUsxX U  JelacTBusax  (6e34eiAcTBmn)
WUCMO/THUTESTbHOI0  KOMUTETa MYHULUMNa/IbHOIO  paibioHa, [AO0/DKHOCTHOro  simua
WUCMOSTHUTENTIbHOI0  KOMUTETa, MYHULMNA/IbHOIO  C/TYXKALLero  MCMNOSTHUTESTIbHOI0
KOMUTETE;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3afBUTESIb HE COrslaceH C peLlueHnemM un
[elcTBreM (6e30elACTBMEM) UCMIONTHUTESIBHONO0 KOMUTETa MYHULUUMNaIbHOIO paiAioHa,
[OJDKHOCTHOIO /iMua UCMOJSTHUTENIbHOI0 KOMUTETa, MYHMUUMaSIbHOIO C/1y>aulero
WUCMOSTHNTESTIbHOI0 KOMUTETA.



5.1.5. K »anobe moryT ObITb MPUMOXKEHbI AOKYMEHTbI (MpY Hamumn),
noATBePXAalowme A0BoAbI 3asBUTENS, MO0 UX Konun. B TakKoM crydae B >asobe
npUBOAUTCS MepeyeHb npuiaraeMbiX K HeiA OKYMEHTOB.

5.1.6. >Kasi06a nognucbiBaeTcs MoAaBLUMM ee rnoslydaTesieM MyHULMNaSTbHOIA

YCIyTW.

5.1.7. Mo pe3ynbTaTtaMm pacCMOTPEHUs XKasobbl pykoBogmMTesib Mcrnosikoma
(1o, ero 3amelatoLiee) NMPUHMMaET O4HO U3 C/lIeAYIOLLUX PELLEHNIAL

1) ypoBneTBopsAeT >kasioby, B TOM 4ucsie B (OpMe OTMEHbl MPUHATOrO
peLueHus, nucrnpaseHna [OMYLLEHHbIX WCMOSTHNTESIbHBIM KOMUTETOM
MYHULUMMaSIbHOrO paiioHa, ornevyaTtoKk U OoWwWWb0K B BblOAaHHbIX B pe3y/bTare
npegocTaB/ieHNs  MyHUUMNIbHOEA — YC/yrv [OOKYMeHTax, BO3BpaTa 3asBUTeslo
OEHeXHbIX CpeacTB, B3MMaHMe KOTOpbIX He MpeaycMOTPEHO HOPMaTUBHBLIMM
rnpaBoBbIMWN akTamu PoccuiAckoiA Pesepalmn, HOPMATUBHLIMUY MPaBOBbIMU  aKTamMu
cybbeKToB Poccmiickoh ®esiepaumu, a Takke B UHbIX hopmMax;

2) 0TKa3blBaeT B Y0B/1ETBOPEHNN >Kas100bl.

He no3gHee AHA, criefylowlero 3a AHEM MPUHATUA pelleHus, YKasaHHOro B
nognyHkTe 5.1.7 HacToswero PernameHTa, 3asaBUTEsIO B MUCbMEHHOA (hopme M Mo
YXeNaHWIo 3aABUTESIA B 3/IEKTPOHHOIA (PopMe HarpasB/iseTcd MOTUBUPOBaHHbLIA OTBET 0
pe3ysibTaTax pacCMOTPEHUS Xas00bl.

5.1.8. B cnydae ypnoBneTBopeHUs  Xasiobbl  MOJIHOCTBIO WM YacTUYHO
pykoBoAuTe b Vicnosikoma onpeaesiieT Mepbl, KOTopble A0/DKHbl ObITb MPUHATHLI B
Lenax ycTpaHeHUs HapyLleHWiA. B crlydae yCcTaHOB/IEHUA B X04e WK Mo pesysibTaram
paccMoTpeHusA Xanobbl  MpPU3HAKOB cocTaBa aaAMVUHUCTPaTUBHOIO
npaBoHapyLUEeHUA WX NPECTYIN/IEHUSA PYKOBOAUTE/Tb UCMOJ/IKOMa B COOTBETCTBUMN C
yactblo 1 crarbm 11.2. depepasibHOro 3akoHa oT 27.07.2010. Ne 210-®3,

He3aMe/IMTesIbHO HanpaB/IsSieT MetoLMecs MaTeprasibl B opraHbl MpoKypaTypbl.

5.2. CypnebHoe obxasioBaHue

5.2.1. PeweHus, getacteus (6e30eICTBYE) A0/HKHOCTHOIO SN, 0TBETCTBEHHOIO
3a npegocTaB/ieHNEe MYHULMMASIBHOIA YC/yrn, MoryT ObiTb 06)XkasloBaHbl B cyde B
nopsigke, YCTAHOB/IEHHOM  TFpPaXXOaHCKMM U apOUTpaXHbIM  MpoueccyasibHbIM
3aKoHO4AaTeNbCTBOM PoccuiAcKoia defepaunn.



MpunnoxeHne Ne 1

K AOMUHUCTPaTUBHOMY
pernameHTy

npeaocTaB/eHUs MyHULMMaIbHOIA
ycnyrvi no npuemMy A0KYMEHTOB M0
INYHOMY cocTaBy
NKBUAMPYEMbIX

opraHmsaumii Ha XpaHeHve B
MYHULMN&/IbHBIA apXnB

PykoBogunTenio icnosikoma
KOTasMHCKOro MyHMLUMNa/TIbHOIO
paiioHa Pecny6sinkmn TaTtapcTaH
oT

(HaumeHoBaHWe opraHusaumy wim ¢.11.0.
KOHKYPCHOI0 YNpaB/soLLErO0)

(ropnanvecknii agpec wm
afipec KOHKYPCHOIO YrpaB/isitoLLEro)

TeneqoH:

3aaBrieHne
Mpowy paccMoTpeTb BOMPOC 0 npvemMe AOKYMEHTOB MO JIMYHOMY COCTaBy  3a
(KpaAHMe  paTbl  OOKYMEHTOB), o06pa3oBaHHbIX B pe3y/sibTare
[eAaTeNnbHOCTU (HasBaHMe opraHusaummn) B CBSA3U C JIMKBMOAUMEIA Ha
OCHOBaHMM (HanmeHoBaHMe AOOKYMEHTa, MoATBEPXAAWMIA - (aKT
NVKBUZAUMN, NpekpaweHnsa aeaTelbHOCTU opraHm3aunmn).

MprnoxXxeHne: Konusa A0OKYMEHTA, NOATBEPKAAIOLLNIEA (haKT JIMKBUAALN,
npekpawleHNs AesTeslbHOCTM opraHu3aumm

Mognwuck PacLumnppoBKa noanucm
Jata



MpunnoxxeHne Ne 2

K AOMUHUCTPATUBHOMY
pernameHTy

npeaocTaB/IEHNS MYyHULIMMA/TbHOIA
YyC/1yrn No npuemMy AoKyMeHTOB Mo
JINYHOMY cocTaBy
NNKBUAVPYEMbIX

OopraHmsaumii Ha XpaHeHue B
MYHULUMNa/IbHBIA apxXmnB

YTBEPXOAIO YTBEPXOAKO

(HaumeHoBaHWe [0/DKHOCTU PYKOBOAUTESS

(HaIMeHoBaHVe A0/HKHOCTY PYKOBOAUTESS
OpraHV3aLMN-TPYEMLLIMIKA)

opraHv3aUmn —CAATUNKA)

Moanvics PacluncpoBKa noanmcy Mognuck PaclundpoBKa noanucy

[aTta MeuaTb [aTta MeyvaTb

AKT
No
(paTa)

npremMa-repegayun apxXmBHbIX
[OKYMEHTOB Ha XpaHeHue

(ocHoBaHWe nepeaayn)
HasBaHVe NepefaBaemMoro oHaa
pen; It

coan,

(HasBaHWe OpraHM3aLMN-CAATUMKA)
MPUHSN

(Ha3BaHVe opraHV3aLMN-NPUEMLLINKA)

[OKYMEHTbI Ha3BaHHOI0 (hoH4a W HayUYHO—CMPaBOYHbIIA annapaT K HUM:

N HasBaHue, Homep KosnuecTso KonnyecTtBso MNprmeyaHmA
nn onucm 3K3eMMJIsapoB en. xp.
onucu

1 2 3 4 5



NToro npuHATO en. xp.

I‘Iepe,qaqy npom3sesin: I_IpI/IeM npom3sesin:
JAomkHocTb Mognuck PaclumdpoBka roanvcu JAorkHocTeb Mognucek PaclumdgpoBka noanmc
Hata Oata

®oHAy npuceoeH Ne

N3mMeHeHUA B yYeTHble JO0KYMEHTbI BHECEHbI

J0/HKHOCTb Mognwck PacwindpoBka nognuvcm

Jata



MNMprnoxeHve Ne 3

K AQMUHUCTPaTUBHOMY persiaMeHTy
npegocTaBeHNss MyHULMNA IbHO
ycnyru no npuemMy AoKyMeHTOB Mo
JINYHOMY COCTaBy JIMKBNANPYEMbIX
OopraHmM3aumiA Ha XpaHeHME B
MYHULMNA/IbHbIA apXmnB

Brok-cxema MocsiefoBaTeslIbHOCTU  ASVACTBUA MO MPeaocTaB/IEHNIO  MyHULIMMASIbHOIA
YCyru

Cneunanunct OTpena
KoHcynbTayuna
B eHb oGpaweHuns

3aABMTENb.
Mopgauva 3anpoca 0 NpeAocTaB/eHNN
MYHULMUNa/IbHOUM YCNIYrv U OKYMEHTOB

CneynanncT Mcnonkoma H o
Mposepka, NpMeM U perncTpaunsa 4OKYMEHTOB € COOTBETCTB>"0T N.2.5
5 MUHYT
CneumnanucT Ucnosakoma
Bo3sBpalueHne AOKYMEHTOB

-CooTBeTCcTBYWT N.2.5

........ 3
b CneunanucTt ncnonkoma Bo3BpalW eHHble 3aABUTEN IO
erucTpauus n Hanpas/eHWe JOKYMEHTOB B [OKYMEHTbl

OoTpen
B eHb MNoCTynaeHuns

Hanwvuwne ocHoBaHuWiA,
npefycMoOTpPeHHbIX N.2.9

Cneuwnannct OTpena

MpoBepka ceeAeHniA cogepxauwmxcs B
[OKYyMeHTax. CneuwvanucTt OTaena
MoparoToeka Nnucbma 06 oTKas
B MpeaocTaB/ieHUN ycnyrm
1paeHb

OTCyTCTBUE OCHOBAaHWM ANA 0TKasa B
npegocTaB/IeHUU YCNyrn, npegycMoTpeHHbIX nM.2.9°

MpoekT Nnucbma 06 oTkase i
npepocrtassieHnn
MYHULMUNAaNbHOM ycnyru

M3Bem€HMe 3aaBunTena o gaTte

Cneuvanunct OTaena
npeAcTaB/ieHUs onucu

YcTaHoBNneHue AaTbel NpeacrTraB/ieHMsa onucu

lpeHs HavanbHuk OTgena
I'I MognucaHne nucbma 06 oTKase
B NpefoCTaB/ieHN YU
MYHULWUMANbHOM ycnyru
1aeHb
Onwucb cgaBaem bl X
3aABMTENDb [OKYMEHTOB
MpepgcTaBneHne onucu “r
MoanNucaHHbI A JOKYMEHT
Cneyvanuct OTaena HanpaBnewHas wa  mm—mm———————e 1
MpoBepkKa NPaBUNbHOCTN 0HOPMIEHUNSA U cornacosaHue onnch
HanpaB/leHUe Ha corjlacosaHue B Komuccuiw FAY Crneuvanuct OTgena
PT 2 AnA HanpaBneHue nucbma

3aaBuTeEN O 1AeHb

anpaBsieHHOe (BblgaHHoOE)
3aAaBunTEeNO NUCbMO



Cneuunanuct FAY PT
MpoBepka onucu

Cneuunanuct FT'AY PT
HanpasneHue onucu Ha paccMOTpeHne KOMUCCUN
CpOK ycTaHoB/ieH pernameHTom FAY PT

YneHbl KOMUCCUM
MpoBepka onucy NPUHATAE PeLLeHnst
CPOK yCTaHOBMEH pernameHTom FAY PT

-OTCyTCTBME 3aMeyaHuii

PelleHne kommccum
0 cornacosaHuy onucu

Cneuunanuct F'AY PT
HanpaBsneHune pelueHus Kommccum
CPOK ycTaHoB/eH pernameHTtom FAY PT

Cneuunanuct OTgena
Vi3BeLleHVe 3aABUTENS O PeLLeHN KOMUCCUN 1
HasHa4yeHue JaTbl NpeAcTaBneHns AOKYMEHTOB
1aeHb

3asasutens
MpepacTaBneHe 4OKYMEHTOB COr/lacHO onucu

Cneuunanuct OTgena
Mpuem AOKYMEHTOB, cocTaBMneHune 1 Bblgaya
3aABUTENI0 akTa NPUEMKU JOKYMEHTOB

CpOK yCTaHaB/nMBaeTCA B 3aBUCMMOCTN OT
KonnyecTtsa NpuUHNMaemblx gen

PeleHne komuccun

V3BelleHne 3asaBuTena o garte
npuema

PelueHne komucecuun

AKT NpuemKn OKyMEHTOB 1N
nnucbMo 06 oTkase

Hanuuue 3ameuanuii
no ohopMIEHMIO ONUCK

Cneunanuct FAY PT
HanpasneHue onvucu gnsa
ncnpasneHne 3aMevaHnii

Cneuymnanuct FTAY PT
HanpaBneHue pelueHns KoMMccun B
Otpen
CpOK YCTaHOB/IeH pernameHTom FAY
PT

PelieHve komuccun 06 oTkase

Cneuwnadiber OTgena
MoaroToBka npoekTa nucbma 06
oTKase B npueme

1aeHb

r
MucbMo 06 oTkase B
npegocTasneHne MyHULMNanbHoON
yaiyrm

HauanbHuk OTgena
MoanucaHve nucbma 1 eHb

MNoanucaHHoe nucbMo

Cneuyuanuct OTgena
Bblgaya (HanpaBneHue) nucbMa
3aaBUTENIO 1 neHb



MpunoxeHne (cnpaBo4vHoOE) K
AOMUHNCTPATUBHOMY persiaMeHTy
npeaocTaB/IEHNA MyHULIMNAIbHOIA
yCyrv no npuemMy Ao0KyMeHTOB Mo
JINYHOMY COCTaBY JIMKBUAMPYEMbIX
OpraHm3auuiA Ha XpaHeHne B
MYHULMMNa/IbHBIA apXnB

PeKBM3UTbI A0/IKHOCTHbIX /1L, OTBETCTBEHHbIX 3a NpeaocTaB/IeHne
MYHULMNASIbHOA YC/yrvi Mo npruemMy AO0KYMEHTOB Mo JIMYHOMY COCTaBy
JIMKBNAMPOBaHHbIX 0praHM3aLmMiA Ha XpaHeHMe B MyHULMMA IbHBLIA apXmB U
OCYLLIECTB/ISIOLLMX KOHTPOSIb €€ UCMOSTHEHUS

ApXMBHBIA 0TAeNn mncnosikoma HTasMHCKOro MyHULUMa/IbHOIo pai/ioHa
Pecny6nnkun TaTapcTaH

JO0/KHOCTb TenedgoH ONEeKTPOHHbIA agpec
PykoBoauTenb otaesna 2-66-40 Salima.Samigullina@tatar.ru
CneuyanuncT otaena 2-66-40 hamidullina_59@mail.ru

VcnonHnTeNbHbIA - KOMUTET HOTasMHCKOIro MYHULUUMa/IbHOIO pataoHa
Pecny6/inkn TaTapcTaH

Jo/DKHOCTb TenedoH ANEKTPOHHbIA afpec
PykoBoaguTesib  UCMOSTHUTESIBHOIO 2-74-16 adm.jutaza.tatar.ru
KoMUTETa
MepBblia 3aMecTuTesb 2-86-53 adm.jutaza.tatar.ru

pykoBoanTesia WUCMNOJIHUTESIbHOIO
KOMNTETa


mailto:Salima.Samigullina@tatar.ru
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