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IHOCTAHOBJIEHHUE KAPAP

« 14 » cenTsaops 2018 r. Ne 155

00 yrBepxkaeHUN AJMUHUCTPATHBHOIO
perjiaMeHTa 1m0  IPeAOCTABJICHHIO
MYHHUIUIIAIbHON YCJIyrd no
CBH/IETEJIbCTBOBAHUI0 BEPHOCTH KOIMH
JAOKYMEHTOB M BBIIHCOK H3 HHX Ha
TEPPUTOPUU MYHHMIUNIAJIBHOIO
o0pa3zoBannsa «CemMHO3epCKoOe CeIbCKOe
noceJieHue Bricokoropckoro
MYHUIHMIAJBHOTO paiiona PecmyOumnku
Tarapcran»

PyxoBonctBysice denepanbabiM 3akoHOM OT 6 okTs10pst 2003 roma Ne 131-d3 «O6
oOILIMX MPUHIIMIIAX OpTaHU3allMi MECTHOTO camoynpasieHus B Poccuiickoin @enepaumny,
@enepanbabiM  3akoHOM 0T 27 wmionst 2010 roma Ne 210-®3 «O06 opraHuzanuu
MPEAOCTABIEHUSI TOCYJAAPCTBEHHBIX M MYHHUUMIAIBHBIX YCIYT» M B COOTBETCTBUU
YcraBoM  MyHUIMOANbHOTO  oOpa3oBaHus «CeMHO3epCKOE  CEIbCKOE  IOCENIEHUE
Bricokoropckoro MyHHIMNanbHOro paiioHa PecnyOnuku TaTtapcran», pyKOBOIUTENb
HcnonautensHoro komurera CeMHO3EpCKOrO CEIbCKOro IOCENIEHHsT BbICOKOropckoro
MyHUIIUTIATBHOTO paiioHa Pecrrybnuku Tarapctan

I[TOCTAHOBJIAET:

1. VTBepauth agMUHUCTPATUBHBIN PETJIAMEHT MNPEIOCTaBICHUS MYHHUIUNATbHON
YCIIYI'M IO CBHUIETEIbCTBOBAHUIO BEPHOCTH KONHUI JOKYMEHTOB M BBIIMCOK W3 HUX Ha
TEPPUTOPUU MYHUIMINAIBHOTO oOpa3zoBaHus «CeMHO3epCKOe CENbCKOE MOCEIEHUE
Bricokoropckoro MyHuunaisHoro paiiona Pecriyonuku Tarapctany.

2. llpusnatre ytpatuBmmMm cuiy: Ilpunoxenne Ne 1 AJAMUHUCTpaTUBHOTO
perjiaMeHTa MpeA0CTaBICHNU MyHULIUIIATBHON YCIYTH IO CBUAETEICTBOBAHUIO BEPHOCTH
KOMUWA  JIOKYMEHTOB W  BBIIMCOK M3 HUX, yTBepkaeHHoe [locTaHoBieHHEM
HCHOJIHUTENBHOTO KomuTeta (CeMHo3epckoro cenbckoro mnoceneHuss Ne 137 ot
19.05.2016r. «OO0 yTBEepkKACHUH AIMUHUCTPATHUBHBIX PETIIAMEHTOB MPEIOCTABICHUS
MYHULIMOATbHBIX YCIYT».



3. Hacrosimuee mnoctanoBneHMe OOHApOAOBAaTH IMyTeM  pa3MEIICHHsS Ha
WHPOPMAIIMOHHBIX  CTCHJAX, PACHOJOXCHHBIX Ha TEPPUTOPHH MYHHIUIAIEHOTO
oOpazoBanust «CeMHO3EpCKOe CENbCKOEe MoceleHne BBICOKOTOPCKOTO MYHHUIMIAIBLHOTO
paifona Pecnybnuku Tartapcran», Ha oduIMaIbHOM MOpTaje MpPaBOBON WHGOpMAIUU
PecmiyOsmku ~ Tarapctan  http://pravo.tatarstan.ru/, Ha  oduIMasibHOM  caiiTe
Bricokoropckoro MyHUIMIanbHOTO pailona Pecryonuku Tarapceran B paznene «Cenbckue
HIOCEJICHUS.

4. TlocTaHoBJE€HHE BCTyNMaeT B CHIy IOcie OQUIMATIBLHOTO OMyOJINKOBaHUS
(oOHapooBaHMS)

5. KOHTpOJIb HCIIOJTHEHNUST HACTOSIIETO TTOCTAHOBJICHHUS OCTABIIAIO 32 COOOM.

PykoBoauTenb UCIIOIHUTENBHOTO KOMHUTETA
CemMuno3epcKoro ceabCKoro noCceneHus P.P. I'ycamoB



[Ipunoxenne 1
YTBEPXIEHO

[TocranoBnenuem M crnomHUTENEHOTO
komuTera CeMHO3epCKOTO CEITbCKOTO
IIOCEJICHHS] BBICOKOrOpCcKOro
MYHUIIUTIAILHOTO paiioHa PecryOmmku
Tarapcran

oT «14» centsa6ps 2018 r. Ne 155

AIMHHHMCTPATUBHBIN perjiaMeHT
NPeA0CTABICHUA MYHHMUIMIIAJIbHON YCIYTH 10 CBUAETEJIbCTBOBAHHE BEPHOCTH KOIUMA
JOKYMEHTOB U BBINIMCOK M3 HUX

1. O61mme mo10KeHNS

1.1. HacTosimuit anMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHNS] MYHHULIMIIATBHON
yciyru (nanee — PeriiaMeHT) ycTaHaBIMBaeT CTaHIAPT M TMOPSIOK MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYyTH IO CBUJIETEIbCTBOBAHUE BEPHOCTH KOMHUM JOKYMEHTOB U
BBITIMCOK W3 HUX (J1aJiee — MyHUIIUITAJIbHAS YCIIYTa).

1.2. TlonmyuyaTenu MYyHMIIMOQIBHOW YCIyTH: (PU3WYECKUE U IOPUIUYECKUE JIHIIA
(nanee - 3asBUTEIIb).

1.3. MyHuuunanpHass yciyra TMpPEIOCTaBISIETCS WCIOIHUTEIbHBIM KOMHUTETOM
CeMO03epcKoro  CelbCKOro MoceaeHusi BBICOKOrOpCKOro MyHUIUINAIBHOIO —paiioHa
PecniyOonuku Tatapceran (nanee — Mcnosikom).

1.3.1. Mecto naxoxnenne Mcnonkoma: c.Cemnosepka, yin.Bepxass, 1.99A.

['padux paboThI:

nmoHeneabHUK — raTauna: ¢ 8.00 go 17.00

cy000Ta, BOCKpPECEHbE — BBIXO/IHBIE JHHU.

Bpems mnepepbiBa 11 OTAbIXa W MHUTaHUS YCTAaHABIMBAETCA MPaBUIAMH
BHYTPEHHETO TPYAOBOT'O pacHopsiIKa.

CrnpaBounsiii Tenedon (884365) 32-9-63

[Ipoxox 1o JOKyMEHTaM, yA0CTOBEPSAIOINM JTUYHOCTb.

1.3.2. Aapec oduimanbHOro caidTa MyHUIIMITAJILHOTO pailoHa B MH(POPMAIMOHHO-
TeJIeKOMMYHUKaIMOHHOW cetn  «MHTepHer» (manee — cetb «MWutepuer»): (http://
WWwWw.Vysokaya-gora.tatar.ru).

1.3.3. Undopmarnust 0 TocyIapCTBEHHOM yCIIyre MOXKET ObITh MOJTy4YeHa:

1) mnocpeacTBOM HWH(MOPMAIMOHHBIX CTEHJOB, COJAEpPXAIIMX BU3YAIbHYIO U
TEKCTOBYIO MH(OpPMALMI0O 0 MYHUUMIAIBHOW YyCIIyTe, pACHOJOKEHHBIX B MOMEIICHUSX
Ucnonkoma, nns  pabotel ¢ 3asButensimu. Mudopmanms, pasmemniaemas Ha
MH()OPMAIIMOHHBIX CTEHJAX, BKJIOYAaeT B Ce0S CBEACHUS O MYHMIIMNAIbHOWU YCIyTe,
coaepkamuecs B myHkTax (moamysnkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTtosmero Pernamenra;

2) mocpeactBom cetu «MHTepHET» Ha OQPUIMATHHOM CaliTe MYHHUIIUTIAIHLHOTO
paiiona (http:// www. vysokaya-gora.tatar.ru.);

3) na [loprasie rocyaapCTBEHHBIX U MYHHIIMIIAIBHBIX yCiayr Pecriyonuku TaTapctan
(http://uslugi. tatar.ru/);



http://www.vysokaya-gora.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

4) ma EnpHOM TOpTalie TOCYIAapCTBEHHBIX M MYHHIIMIAIBHBIX yCIyr ((QyHKITHN)
(http:// www.gosuslugi.ru/);

5) B Mcnonkome:

IIPY YCTHOM OOpAIIeHUH - JTUIHO WJIH TIO0 TeIePOHY;

IIPU MHUCbMEHHOM (B TOM 4HCJE B (POPME 3JIEKTPOHHOIO TOKYMEHTa) OOpallleHnN —
Ha OyMa)KHOM HOCHTEJIE TI0 M0YTe, B 3JIEKTPOHHOU (POopMeE 1O 3IEKTPOHHOM MOUTE.

1.3.4. Nudopmamuss mo Bompocam MNPeJOCTaBICHUS MYHHUIMIAIBHONW YCIyTH
pa3Mernaerca creuuanuctom Mcnonkoma Ha odunumanbHOM caiite Bbicokoropckoro
MyHHUIIMNANbHOTO paiioHa PecnyOnuku TarapctaH u Ha MHQOPMALMOHHBIX CTEHAAX B
nometnenusx Mcnonkoma st paboThI ¢ 3asIBUTEIISIMU.

1.4. [IpengocraBiieHre MyHUITUTIATILHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHUH C:

I'paxxnanckum koaekcoMm Poccutickoit ®@enepanuu (dacth nepsas) ot 30.11.1994
NoS1-®3 (manee - I'pK P®) (CoOpanue 3akoHomarenbctBa PD, 05.12.1994, No32,
ct.3301);

Hanoroseim koaexkcom Poccuiickoii ®enepanuu (yacte BTOpas) ot 05.08.2000
Nol117-®3 (manee — HK P®) (Cobpanue 3akononarennctBa P®, 07.08.2000, No32,
ct1.3340);

OcnoBamu 3akoHoAaTenbcTBa Poccuiickon @enepanuu o Horapuate ot 11.02.1993
Neo 4462-1 (nanee — Ocuobl) (Benomoctu CH/[ u BC PO, 11.03.1993 Nel0, c1.357);

®denepanbHbiM  3akoHOM oT 06.10.2003 Nel31-®3 «OO6 oO0mux mOpUHITUIIAX
OpraHu3alliid MECTHOro camoymnpaieHus B Poccuiickoit ®enepanun» (mamee —
®enepanbubiii 3akoH Nel31-03) (Cobpanue 3akoHomarenbctBa PD, 06.10.2003, Ne40,
cT.3822);

®denepanbHbiM - 3ak0oHOM  oT  27.07.2010 Ne 210-d3 «OO6 opra"suzanuu
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMNAIBHBIX ycrnyr» (manee — denepaabHbIi
3akoH Ne210-®3) (Cobpanue 3akoHonarenbctBa PO, 02.08.2010, No31, ¢1.4179);

npukazoM Muntocta Poccun ot 29.06.2015 Nel55 «O06 yTBepkaeHUN TpeOOBaHUI
K (hopMaTy M3roTOBJICHHOTO HOTAPUYCOM DJIEKTPOHHOIO JOKYMEHTa» (llajiee — MpHuKas -
Nel55) (OpuumanbHbIi MHTEPHET-TIOPTAI IIPaBOBOU uH(popMaIn
http://www.pravo.gov.ru, 30.06.2015);

npukazoM Muntocta Poccun ot 27.12.2016 Ne313 «O6 ytBepxkaeHun Dopm
PEECTPOB PETUCTpAIIMM HOTApPHAIBHBIX JACHUCTBUN, HOTApUAIBHBIX CBUIETEIBCTB U
YIOCTOBEPUTENIbHBIX HAJMUCEH Ha CAEJIKaX U CBUACTEIBCTBYEMBIX JIOKYMEHTaxX U
nopsinka ux odopmiueHus» (nanee - npuka3z Ne313) (OdunuansHblii MHTEpHET-TIOPTAT
npaBoBoil uHpopmanuu http://www.pravo.gov.ru, 30.12.2016);

npukazoM Muntocta Poccuu ot 06.06.2017 Ne97 «O06 yrBepxkaeHun MHCTpyKIuu o
MOPSIIKE COBEPIIECHUS HOTAPUAIBHBIX JICUCTBUM TJlaBaMU MECTHBIX aJIMHHHCTpALUN
MOCEJICHUA ¥ CHEIUAIbHO YIOJTHOMOYCHHBIMH JOJKHOCTHBIMU JIUIIAMA MECTHOTO
CaMOYTIpaBJICHUsI TOCEJICHUH, TJIaBaMHd MECTHBIX aIMUHUCTPAIM MYHUIUTIATBHBIX
palioHOB M CHEUUAJIbHO YIOJIHOMOYEHHBIMU JOJDKHOCTHBIMHM JIMIIAMU  MECTHOTO
caMOYIpaBJIEeHUs MyHHUIIMIAJIbHBIX pailoHOB» (nanee - npuka3 Ne97) (Poccuiickas razera,
Nel33,21.06.2017);

npukazoM ®DenepanbHoro kaszHaueiictBa oT 12.05.2017 Nelln «OO6 yTBepKIeHHUH
MOpsiZIKa BEACHUSI TOCYJApCTBEHHON MHGOPMAIIMOHHONW CHUCTEMBI O TOCYIApPCTBEHHBIX U



http://www.gosuslugi.ru/

MYHUITUTIATBHBIX TUIaTekax (mamee — mpuka3 11H) (OdunmanbHbi MHTEPHET-TIOPTAT
npaBoBod uH(popMmaruu http://www.pravo.gov.ru, 25.07.2017);3akornoM PecnyOuku
Tatapctan ot 28.07.2004 Ne45-3PT «O MectHOM camoymnpapieHuu B PecrnyOmnuke
Tarapcran» (PecyOsnka Tatapceran, Nel55-156, 03.08.2004);

VYcTaBoM MyHULHMIAIBHOTO 00pa3oBaHusl «CeMHO3EpCKOE CENbCKOE IOCEICHHE
Bricokoropckoro MyHuIMmnaabHOro paiioHa Pecnyonuku Tarapcran», HOpUHSTOTO
Pemennem  CoBera  CeMMO3epCKOro  CEIbCKOTrO  mocelieHuss  BbICOKOropckoro
MyHHUIIMNaNbHOro paiioHa Pecnyonuku Tarapcran ot 24.11.2015 Ne 17 ¢ BHeCEeHHBIMU
n3MmeHeHusiMu ot 14.10.2016 Ne 42, 07.09.2017 Ne 86 (nanee - Ycran);,

[TonoxenueM 00 HCHOTHUTENBHOM KomHuTeTe (CeMHO3epCKOro  CelbCKOTro
nocenieHus  Bplcokoropckoro MyHHIMOanbHOro pailona Pecny6nuku Tatapcran
yrBepkJeHHbIM  Pemennem  CoBera  CeMHMO3€pCKOTO  CEIbCKOTO  MOCEIEHUs
Bricokoropckoro mynunumnagbHoro paifona Pecyonuku Tatapcran ot 30.03.2018 Ne 118
(manee — [Nonoxenune 06 NK);

1.5. B mHacrtosimiem PernameHte UCHOJB3YIOTCS CIEAYIONIUE TEPMHUHBI U
ONpEEIICHHUS:

KOMHS JOKYMEHTa - JIOKYMEHT, IOJHOCTBIO BOCIPOM3BOAAIIMN HHGOPMAIUIO
MOJIMHHUKA IOKYMEHTA U €ro BHEITHUE MPU3HAKU, HE UMEIOIIUMN IOPUINIECKON CUIIBL;

JIOKYMEHT - MaTepHUaAIbHBIA HOCUTENb C 3a(pUKCUPOBAaHHOM Ha HEM B 000U (hopme
uHpopmaluet B BHUJE TEKCTa, 3BYKO3AIUCH, H300paKeHHs W (WJIM) WX COYETaHUf,
KOTOPBI UMEET PEKBU3UTHI, MTO3BOJISIONINE €r0 UACHTU(PUIIUPOBATH, U TIPEIHA3HAYCH /IS
nepeaadyd BO BPEMEHHM M B IMPOCTPAHCTBE B LIENSAX OOIIECTBEHHOTO MCIOJIb30BAHUS U
XpaHEHHUS,;

BBINIUCKA - BOCITPOU3BEICHUE YaCTH IOKYMEHTa, HAalIpUMep, BBITTUCKA U3 OAHKOBCKOTO
CYeTa KJIMECHTA MOKAa3bIBAET COCTOSIHUE CUETA HA ONPEACIICHHYIO AaTy;

yaajieHHoe pabodyee MeCTO MHOroQpyHKIHOHAIBHOTO IIEHTpAa MPEJOCTaBICHUS
TrOCYJapCTBEHHBIX W MYHHUITMIAIBHBIX YCIyT — OKHO IpHeMa W BbIIaYd JOKYMECHTOB,
KOHCYJIbTUPOBAHMUS 3asIBUTEJICH B CEJIbCKUX MOCETECHUAX MYHULIMTIATBHBIX PAaHOHOB;

TeXHUUYecKkass omubka - omuOka (OmucKa, oredarka, TrpaMMaTH4ecKas WId
apupmernyeckag omubOka MO0 NoA00HAass owmuMOKa), JAONYIIEHHAs OpPraHoOM,
MPEJOCTABISAIONIMM  MYHUIIMNAIBHYIO YCIOyTY, U TpUBEANIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JOKYMEHT (pe3ylbTaT MYHUIIMMAIBHOW YCIIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMChH CBEACHHUSI.

B Hacrosimiem Permamenrte 1o 3asBJIEHHEM O NPEAOCTABICHUM MYHULIMIAJIBHOU
YCIIYTH (Z1ajee - 3asBJIeHNE) TOHUMAETCsl YCTHOE OOpalieHHe.



2. CtaHaapTt npeaocTaBjieHdss MYHUIMIIAJIbHON YCIyTrd

HaumenoBanue Tpe0OBaHUA
CTaHAAPTA NPeI0CTABJICHUS
MYHUIMIAJIbHOU yCIYyTH

Coaep:xxanue Tpe0OBaHUS CTAHIAPTA

HopMmaTuBHBI aKT,
YCTAHABJIUBAKOUIMA
MYHUIHMIAJIbHYIO YCIYTy
WM TpeOOBaHUE

2.1. HaumeHoBanue CBUIETENBCTBOBAHUE BEPHOCTH KONUK JTOKYMEHTOB M BBIIIHCOK I'pK PO;
MYHUIIMIIAIBHON YCIIYTH U3 HUX npuka3 Ne 07
2.2. HaumenoBaHme UcnonuurenbHbii  komuTreT  CeMHMO3EpCKOTO  CEIbCKOTO VYcras;
VICIIOJIHUTEIIBLHO- noceJieHusi BBICOKOrOpCKOro MyHHIIMIAIIBHOTO paiioHa PecryOnuku [Tonoxenue

pachopsANTETLHOTO OpraHa
MECTHOTO CaMOYIIPaBIICHUS,
HETMOCPEICTBEHHO
IPEIOCTABIISAIONIETO
MYHUITUTIATBHYIO YCIYTY

Tarapcran

2.3. Onucanue pe3yJbrara
MPEIOCTABICHUS MYHUITUTIATLHOM
YCIIyTH

CoBepllieHHE HOTapUAIbHBIX JEUCTBUN MO CBUJIETEIbCTBOBAHUIO
BEPHOCTHU KONUHU JOKYMEHTOB, BBIIIMCOK U3 HUX.

OTka3 B COBEpPUICHWHM  HOTAPUAIBHBIX  JEHUCTBUU  TIO
CBHUJIETEIbCTBOBAHUIO BEPHOCTH KOMHUH JOKYMEHTOB, BBIIIHCOK W3
HUX

ITynkt 14 npukasza 97

2.4. Cpok mpeocTaBIeHUs
MYHHUITUTIATBHOU YCIIYTH, B TOM
YHUCJIe C yYeTOM HEOOXOAUMOCTH
oOpallieHus B OpraHu3allny,
YYacTBYIOIIHE B MPEIOCTaBICHUN
MYHHUITUTIATBHOU YCITYTH, CPOK
MIPUOCTAHOBIICHUS TIPEIOCTABICHUS
MYHHIIAIIAJTLHOW yCITyTH B ClTydae,
€CJIM BO3MOKHOCTh

CBUIETETLCTBOBAHNE BEPHOCTH KOIMUN JOKYMEHTOB M BBIMIHCOK
U3 HUX OCYIIECTBISETCS B TEUEHHWE OJHOTO dYaca, C MOMEHTa
oOpaitieHusl.
B cnydae npunHsTHS peniennst 00 0TKase B MPEAOCTABICHUN YCIYTH
B TEUCHUU TSTU padOYMX JHEH, C MOMEHTA OOpaIleHusl.




HaumenoBanue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

Conep:xkanue Tpe0OBaHNS CTAHAAPTA

HopMmaTuBHBI aKT,
YCTAaHABJIMBAIOLIUI
MYHUIUNAJIBHYIO YCJIYTY
WIN TpeOOBaHMe

MIPUOCTAHOBIICHUS TIPETyCMOTPEHA
3aKOHOJATeJILCTBOM Poccuiickon
denepannun

2.5. UcuepnipIBaromyii nepeveHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHUH C 3aKOHOIATCILHBIMU
VIV WTHBIMA HOPMATHUBHBIMHU
MIPABOBBIMH aKTaMU JISI
MIPEIOCTABIICHUS MYHHUITUTIATLHOM
YCIIYTH, a TAK)KE YCIYT, KOTOPBIC
SIBJISIOTCSI HEOOXOIUMBIMU U
00s13aTENbHBIMH TS
MPEIOCTABICHUS MyHUITUTIATBHBIX
YCIIYT, TMOJIeKAIINX
MPE/ICTABICHUIO 3aBUTEIICM,
CIOCOOBI MX TTOJTYYCHUS
3asIBUTEJIEM, B TOM YHCJIC B
3IEKTPOHHOM (hopMe, MOPSIIOK UX
TIPEICTABIICHHUSI

1. ITacnopt unu apyrue JOKyMEHTBI, YA0CTOBEPSIOIINE TUYHOCTD
3asIBUTEIIA.

2. JIOKyMeHTBI, TpEICTaBICHHbIE IS  CBHIETEIHCTBOBAHUS
BEPHOCTH KOMHUI WJIH BBIMHCOK U3 HUX, 00BEM KOTOPBIX MPEBBIIIAET
OJIMH JIMCT, JOJKHBI ObITh MPOIIUTHI, IPOHYMEPOBAHBI U CKPETICHBI
OTTUCKOM I1€YaTH OPTaHU3ALMH, OT KOTOPON UCXOIAT TOKYMEHTBI

rpukas Ne 97

2.6. UcuepnipiBaronuii mepeyeHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUHU C HOPMAaTUBHBIMHU
MIPABOBLIMU aKTaMU JIJIsi
NPEAOCTaBICHUS MYHULIMTIATBLHON
YCJIYTH, KOTOPbIE HAXOATCS B

[Toy4aroTcst B paMKax MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUS:
Ceemenmst 00  yIuiate  TOCYAapCTBEHHOW — TONIIMHBI U
HOTapUaILHOTO Tapuda

[Ipukas 111




HaumenoBanue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

Conep:xkanue Tpe0OBaHNS CTAHAAPTA

HopMmaTuBHBI aKT,
YCTAaHABJIMBAIOLIUI
MYHUIUNAJIBHYIO YCJIYTY
WIN TpeOOBaHMe

pacnopsKeHUH TOCy1apCTBEHHBIX
OpraHoOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUS U UHBIX
OpraHM3alil U KOTOpBIE 3asIBUTEIIb
BIIpaBe MPEACTABUTD, a TAKXKE
CIOCOOBI X MOJYYEHUS
3asIBUTEISIMU, B TOM YHUCTIE B
AIIEKTPOHHOM (hopMe, MOPSIIOK UX
IIPEACTABIICHHUS; TOCYAAPCTBEHHBIN
Opras, opraH MECTHOT'O
caMOYIIpaBJIeHUs TU00
OpraHM3alysi, B pacopsKeHUU
KOTOPBIX HAXOJATCA JaHHbIE
JOKYMEHTBI

2.7. Ilepeuenb opraHoB
roCy/1apCTBEHHOM BiacTH (OpraHoB
MECTHOTO CaMOYIIPaBJIEHUS) U X
CTPYKTYPHBIX MO/Ipa3/IeICHUH,
COTJIaCOBAaHUE KOTOPBIX B CIIy4YasiX,
PEeIyCMOTPEHHBIX HOPMATUBHBIMU
IIPaBOBBIMH aKTaMH, TpeOyeTcs s
MPEIOCTaBIEHUS YCIYTH U KOTOPOE
OCYLIECTBIISIETCS OPraHoM,
IPENOCTABISIOILAM
MYHUIMOAIBHYIO YCIYTY

CornacoBanue He TpeOyeTcs




HaumenoBanue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

Conep:xkanue Tpe0OBaHNS CTAHAAPTA

HopMmaTuBHBI aKT,
YCTAaHABJIMBAIOLIUI
MYHUIUNAJIBHYIO YCJIYTY
WIN TpeOOBaHMe

2.8. McuepnpiBatoiiuii nepeyeHb
OCHOBaHMI 1JIs1 0TKa3a B MpUEMe
JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTABICHUS MYHULIMIATbHON
yCIIyTH

1) TTogava JOKYMEHTOB HEHAICHKAIIUM JIHIIOM;

2) HecoOoTBETCTBHE MPEACTABACHHBIX JIOKYMEHTOB IEPEUYHIO
JIOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.5 HacTosIiero PernaMmenra;

3) B 3asBicHMM M MpUIaracMbIXx K 3asABICHHIO JOKYMEHTaX
HMMEIOTCSI HEOTOBOPECHHBIE HUCIIPABJICHUS, CEPbE3HbIC MOBPEKICHMUS,
HE MO3BOJISIIOIIME OJHO3HAYHO UCTOJIKOBATh UX COACPKAHUE

2.9. UcuepnibIBaromyii nepeveHb
OCHOBaHUH JJIs1 IPUOCTAHOBIICHUS
WIN OTKa3a B MPEJOCTaBICHUH
MYHULANAIBHON YCIIyTH

OcHoBaHuUsl JJi1 NMPUOCTAHOBJIICHUS MPENOCTABIEHUS YCIyTd HE
IPETYCMOTPEHBI.

OcHoBaHud U1 OTKAa3a:

1) CoBepiiieHHE TAaKOTO JCHCTBUS IPOTUBOPEUYHT 3aKOHY.

2) JleficTBHE TOMJICKUT COBEPIICHHIO JOJDKHOCTHBIM JIMIIOM
OpraHa MECTHOTO CaMOYMpABJIEHUS JPYroro IMOCEIEHUS WU
MYHHUITUTIATBHOTO paiioHa (MPUMEHUTENBHO K NPHUHATHIO MEp K
OXpaHe HACIEJCTBEHHOTO MMYIIECTBA W B Cliydae HEOOXOIMMOCTHU
Mep MO YIPABJICHUIO UM) WK HOTAPUYCOM.

3) C mnpoch0Oit O COBEpIICHUH HOTAPUATBHOTO JICHCTBHS
oOpaTwiicsl TpaKJaHWH, MPU3HAHHBIA CYJIOM HEIEeCOCOOHBIM WU
OTpaHUYEHO J1€eCIIOCOOHBIM, JMOO MpeACTaBUTENb, HE HMEIOIIUN
HEO0OXOAUMBIX TTOJTHOMOYHH.

4) Cnenka He COOTBETCTBYET TPEOOBAaHUAM 3aKOHA;

5) 3asBuTeneM npeacTaBieHbl JOKYMEHThI HE B TIOJHOM OOBEME,
aMb0 B MPEACTABICHHBIX 3asBICHUM U (WIKM) JOKyMEHTax
COJICP KUTCS HemoJiHas 1 (W) HeJI0OCTOBEepHas nH(opMaIus.

2.10. [Topsimok, pazmep u
OCHOBAHMS B3UMaHUS

MyHnuuunanbHasi —yciayra 3a COBEpIIEHHE HOTApUAIbHBIX
JIEUCTBUI OKa3bIBACTCS HA MIaTHOM (BO3ME3/IHOM) OCHOBE.

C1.22.1 OcHoOB




HaumenoBanue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

Conep:xkanue Tpe0OBaHNS CTAHAAPTA

HopMmaTuBHBI aKT,
YCTAaHABJIMBAIOLIUI
MYHUIUNAJIBHYIO YCJIYTY
WIN TpeOOBaHMe

roCy1apCTBEHHOM MONUIMHBI WA
WHOM NJIaThl, B3UMaeMOH 3a
MPEIOCTABICHUE MYHULIMTIATBHOU
YCIIyTH

["ocymapcTBeHHAs MONUIMHA YIIAYMBACTCS B pa3Mepe:

CBUJICTCILCTBOBAHUE BEPHOCTH KOMHMH JOKYMEHTOB M BBIITHCOK
u3 HuX — 10 pyOseit 3a cTpaHUIly KOMHM JTOKYMEHTOB WMJIH BBIITUCKH
W3 HUX.

CBHUIETEIHLCTBOBAHUE ITOJIMHHOCTH ITOIITUCH:

Ha 3asABICHHUAX W JPYrHX JOKYMEHTaxX (32 WCKIIOYCHHEM
OAHKOBCKMX KapTOYCK M 3asBJIICHUH O PErHCTPaIlUH FOPUIMUCCKHUX
mun) - 100 py6nei;

Ha OAHKOBCKMX KapTOYKaX W Ha 3asABJICHHUAX O PETUCTPAIUU
IOPUINIECKOTO JUIA (C KaKIOTO JUIa, Ha KaKIoM JokyMmeHTe) - 200

pyouieit.
3a HOTapuaibHBIC JEHCTBUS, COBEPIIAEMbIC BHE IOMEIICHUS
UCITOJIHUTEIILHOTO KOMHUTETA CEJILCKOTO MOCEJICHHS,

rOCyAapCTBEHHAs MOILIJIMHA YIUIAYMBAETCS B pa3Mepe, YBEIMYEHHOM
B IIOJITOpPA pasa.

JIproTel Mo ymuiate rocylapCTBEHHOM IONUIMHBI YCTAaHOBJIECHBI
nyHktamu 1.2, 4, 11 ctatbu 333.38 HK P® yacts 2

B cnyuae BHeCeHHs M3MEHEHUM B BBIJAHHBIM IO pE3ybTaraM
MPEIOCTABIECHUS MYHUIIMNAIBHOW YCIYTH JOKYMEHT, HAalPaBIEHHBIX
Ha HMCHpaBJICHHE OMIMOOK, MOMYUIEHHBIX MO BUHE OpraHa U (WiM)
JIOJDKHOCTHOTO JIMIIA, TUIaTa C 3asIBUTENS] HE B3UMAETCSI

Cratbs 8 deaepaibHOIro
3akoHa Ne210-D3

2.11. llopsinok, pazmep u
OCHOBaHMS B3MMaHU IUIATHI 32
IIPENOCTABIIEHUE YCIIYT, KOTOPbHIE
SIBJISIFOTCS HEOOXOJUMBIMU U

[IpenocraBienne HEOOXOMUMBIX W OOS3aTCIBHBIX YCIyr HE
TpedyeTcs




HaumenoBanue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

Conep:xkanue Tpe0OBaHNS CTAHAAPTA

HopMmaTuBHBI aKT,
YCTAaHABJIMBAIOLIUI
MYHUIUNAJIBHYIO YCJIYTY
WIN TpeOOBaHMe

00s13aTeIbHBIMU TS
PEIOCTABICHUSI MYHUITUTIATLHOM
YCIIyTH, BKJIIOYasi HHOOPMAIUIO O
METOJUKE pacueTa pa3mepa Takou
TJ1aThl

2.12. MakcuMalIbHBIN CPOK
0KUJIaHHS B OUEPEIU MPU MOAAUe
3ampoca 0 MPEAOCTABICHUN
MYHHUIUIIAIBHON YCIYTH U IPU
ITOJIyYEHHUH pe3yJIbTaTa
IIPEIOCTABJICHUS TAKUX YCIIYT

[lomaua 3asiBiEHUS HA MOJIYYEHUE MYHMIMNAIBHOW YCIYyTHU MPHU
HaJIM4YUH o4epenu - He Oonee 15 MUHYT.

[Ipn mosiydeHuH pe3ysibTaTa MPEAOCTAaBICHUS MYHUIMIAIBHON
YCIIYTM MAaKCHUMAJbHBII CpPOK OXWJAHUS B OYEpPEeAH HE JOJKEH
MPEBBIIATH 15 MUHYT

2.13. Cpok perucrtpanuu 3anpoca
3asBUTENIS O MPEAOCTABICHUN
MYHHUITUTIATHBHOU YCIIYTH, B TOM
YUCJIe B AJIEKTPOHHOU (hopme

Peructpanusi ocyliecTBIsIETCA MOCIE YCTAHOBIICHHS JTUYHOCTH U
MPOBEPKU IOKYMEHTOB

2.14. TpeboBaHMsI K TTOMEIIICHUSIM,
B KOTOPBIX MPETOCTABISICTCS
MYyHHITUTIATBHAS YCIyTa, K MECTY
OKHJIaHUS U TIpUEMa 3assBUTEIICH, B
TOM 4YHCJIE K 00€CIIEUeHUTO
JIOCTYITHOCTH JIJI1 MHBAJIUIOB
yKa3aHHbBIX O0BEKTOB B
COOTBETCTBMHU C
3aKOHOJIaTeIbCTBOM Poccuiickoi

[IpenocTaBneHne MYHUIMMATBHONW YCIYTHM OCYIIECTBISICTCS B
3MAHUSX W TIOMEUICHHUSX, O0OpYyIOBAaHHBIX MPOTHUBOIOKAPHOM
CUCTEMOM M CUCTEMOI MOKAPOTYLIEHUs, HEOOXOAUMOU MEOEINbIO IS
oopmiteHuss JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEHIAMHU.

ObecnieunBaeTcsi OECTPENATCTBEHHBIM JOCTYIl HWHBAJIUAOB K
MECTY TNpEeAOCTaBICHUs] MYHHMLMNAIbHOW YCIyru (yZOOHBI BXOA-
BBIXO/I B [IOMEILIEHUS U TIEpEMEIICHNE B UX Mpeiesax).

BusyanbHas, TexkcToBas W MyJlbTHUMEIUNHaAs HHopmamus o
NOPSJIKE TPEJAOCTaBICHUS MYHUIMIAIBHON YCIYTH pa3MelaeTcsl B




HaumenoBanue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

Conep:xkanue Tpe0OBaHNS CTAHAAPTA

HopMmaTuBHBI aKT,
YCTAaHABJIMBAIOLIUI
MYHUIUNAJIBHYIO YCJIYTY
WIN TpeOOBaHMe

denepanv O COUATBHON 3aIUTE
WMHBAJIMJIOB, Pa3MEILICHUIO U
0hOpPMIICHHUIO BU3YAJILHOM,
TEKCTOBOW U MYJIbTUMEIUMHOU
nH(pOpMaITH O MOPSIKE
MPEIOCTABJICHUS TAKUX YCIYT

y,Z[O6HI>IX JJIsA 3asiBUTEIICH MCECTax, B TOM YHCIC C YUCTOM
OT'PAaHUYCHHBIX BO3MOKHOCTEM HMHBaJIN 0B

2.15. Tlokazarenn HOCTYIHOCTH H
KauecTBa MYHHUIMIAIBHOM YCIIYTH,

B TOM 205 (S () KOJIMYECTBO
B3aUMOJIEUCTBUU 3asIBUTEISI C
JTOJI>KHOCTHBIMH JIAIIAaMH npu

IPENOCTABICHUN  MYHULHUIAJIBHON
YCIYTH U WX TPOJOJKUTEIBHOCTD,
BO3MOYKHOCTh MOJIYYECHUS
MYHUIUIATBHON YCIIYTH B
MHOTO(YHKIIMOHATIHLHOM LIEHTpE
IPENOCTABIECHUSI TOCYAAPCTBEHHBIX
U MYHUIMOAIBHBIX  YCIYI, B
YAAJIEHHBIX  pabounx MecTax
MHOTO(QYHKIIMOHAJILHOTO  LIEHTpa
MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX

u MYHHUITUTIATBHBIX YCIIyT,
BO3MOKHOCTh MOJTY4CHUS
uHbOopMaIuu 0 Xo0Jie
MPENIOCTABIICHUS ~ MYHUIIUITAIILHON

[Toka3zaTensaMu NOCTYIMHOCTH MPEAOCTABICHUS MYHUIWNAIbHON
YCIIYTH SIBIISIFOTCSL:

PAaCMOJIOKEHHOCTh TOMEIICHUSI HUCIIOJHUTEIBHOIO KOMHUTETA B
30HE€ JIOCTYITHOCTHU OOIIECTBEHHOT'O TPAHCTIOPTA;

HaJIM4he HEOOXOJIMMOIO KOJIMYECTBA CHEIHAINCTOB, a TaKkKe
IIOMEIIEHNUNA, B KOTOPBIX OCYIUECTBISETCA MPUEM HJOKYMEHTOB OT
3asiBUTEJICH;

HaJIM4KMe UCUEpHbIBArONIeH MHGOPMAIIMK O CIIOCO0ax, MOPSAKE U
CpOKax MpEeAOCTaBICHUS MYHULIMTATbHON yCIIyTH Ha
UH(OPMAITMOHHBIX CTEH/Iax, UH(GOPMAITTOHHBIX pecypcax
Bricokoropckoro MyHununaibHOTO pailoHa PecmyOnuku Tarapcran
B cetu «HMurepHer», Ha EnnHOM moprajie TOCYJIapCTBEHHBIX U
MYHULIUTATBHBIX YCITYT.

OKa3aHWe TIOMOIIM WHBAJIUJaM B TIPEOJOJECHUU Oaphepos,
MEIIAIOMINX MOJYYEHUIO UMHU YCIYT HApABHE C APYTUMHU JTULAMM.

KauectBo MPEIOCTABIICHUS MYHHUIUTATBHON yCIIyTH
XapaKTEepU3yeTCs OTCYTCTBUEM:

ouepe/iel MpU MPUEME U BblJIaue JOKYMEHTOB 3asiBUTEIISIM;

HapylIeHUH CPOKOB MPEAOCTABICHUSI MYHUITUTIATbHON YCIIYTH;




HaumenoBanue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

Conep:xkanue Tpe0OBaHNS CTAHAAPTA

HopMmaTuBHBI aKT,
YCTAaHABJIMBAIOLIUI
MYHUIUNAJIBHYIO YCJIYTY
WIN TpeOOBaHMe

YCIyru, B TOM qucCjic C
HCIIOJIb30BAHHUCM I/IH(bOpMaIlI/IOHHO-
KOMMYHHKAIIUOHHBIX TEXHOJOIUH

*ano0 Ha necTBus (0e3AeHCTBHE) MYHHUITUIIABHBIX CIY)KaIlUX,
MPEIOCTABISAIONIUX MYHUITUTIAIBHYIO YCIYTY;

Kanod Ha  HEKOPPEKTHOE, HEBHMMATEIIbHOE OTHOLIECHHUE
MYHUITUTIATBHBIX ~ CIY)KAIUX, OKA3bIBAIOIIUX  MYHUIUNAIBHYIO
YCIIYTY, K 3asIBUTEIISIM.

[Tpu momaye 3ampoca o0 IPeIOCTaBACHUN MyHUITUTIATBHOW YCIYTH
U TpH  TONYYCHHUH  pe3yiabTaTa  MYHHIMNAIBHOW  YCIYTH,
MIPEAIOJIaraeTcsi OJHOKPATHOE B3aUMOJICHCTBUE JOHKHOCTHOTO JIHIIA,
MPEIOCTABIISAIONICTO  MYHHUIIMMTAIBHYIO  YCIYTy, H  3asSBHTEIA.
[TpoaomKUTENBHOCTh B3AUMOACHCTBUS ONPEIEIISIETCA PETIIAMEHTOM.

MyHuIunanpHas yciiyra B MHOTO(YHKITMOHAIBHOM IIEHTPE
MPENOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHHIIMTIAIBHBIX YCIYT (1ajee
— M®L]), ynanennsix padounx mectax M®I] e npegocrasnsercs.

Nudopmarust 0 xoae npenocTaBieHUs MyHUITUTATHHOU YCIYTH
MOJKeT OBITh TIOJy4eHa 3asBUTENIeM Ha caiite http:// www.vysokaya-
gora.tatar.ru, wa EnnHOM  mopralie  TOCYIAapCTBEHHBIX U
MYHHUIUIIAIBHBIX yciyr, B MOI]



http://www.vysokaya-gora.tatar.ru/
http://www.vysokaya-gora.tatar.ru/

HaumenoBanue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

Conep:xkanue Tpe0OBaHNS CTAHAAPTA

HopMmaTuBHBI aKT,
YCTAaHABJIMBAIOLIUI
MYHUIUNAJIBHYIO YCJIYTY
WIN TpeOOBaHMe

2.16. OcobennocTr
IIPEIOCTaBIICHUS MYHHUITUTIATLHOM
YCIIYTH B 3JICKTPOHHOU (popMme

KoHcynbTanuio o nopsiake Mnoxy4eHus MyHULUIIAJIBHOM YCIyTH B
3JIEKTPOHHOM (OopME MOXKHO MOIY4YUTh yepe3 VHTepHeT-pUEMHYIO
u vepe3 llopran rocygapCTBEHHBIX M MYHUUMIIAIBHBIX YCIYT
Pecny6siuku TarapcraH.

B cnywae, eciau 3aKkOHOM IPEIyCMOTpPEHA Iojaya 3asBICHUS O
MPENOCTABICHUN MYHUIMNAIBHOW YCIYIM B JJIEKTPOHHOH (opme
3asBieHUe mnoaaeTcs yepe3 llopranm  rocyaapcTBEHHBIX U
MyHUIMOANbHBIX ycayr PecnyOnmuku Tartapctan  (http://uslugi.
tatar.ru/) nom Enunabiil mopTtan rocygapCTBEHHBIX M MYHULIMITAIbHBIX
yenyr (byrakuit) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocjie10BaTe/IbHOCTh U CPOKH BbINOJHEHHUS aIMUHUCTPATUBHBIX
npouexyp, Tpe0OBaHMs K MOPAAKY X BBINOJHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BBINOJIHEHHUS A IMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI opMme, a TaKkKe

0CO0EHHOCTH BBINOJIHEHNS] A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(PyHKIMOHAJBHBIX HIEHTPAX, B YAAJ€HHbIX pad04uX MecTax
MHOTO(YHKIMOHAJIBHOI0 LIEHTPA NMPeA0CTABIEHHUS TOCYA1aAPCTBEHHBIX U
MYHUIIUNAJIbHBIX yCJIYT

3.1. Omnucanue  TOCIENOBATEIbHOCTA  JEUCTBUM  TMpPU  MPEAOCTABICHUU
MYHHIUTAIbHON YCITYTH:

3.1.1. IlpenocraBieHre MYHHMIIMIIAJIBHOM YCIYTM BKIIOYAE€T B ce0sl CIEAyIOIIne
pOLETypHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IPUHATHE ¥ PETHCTPAIUS 3asSBICHIS,;

3) MOATrOTOBKA ¥ BbIIa4ya pe3ybTaTa MyHUITUITAIBHON YCITYTH;

3.1.2. bnok-cxema mMOCHEAOBATEIIBHOCTA JCHUCTBUM TIO  MPEIOCTABICHUIO
MYHUIMIIATBHOW YCIYTH Mpe/icTaBlIeHa B puiioxeHuu Nel.

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3.2.1. 3agButens au4HO M (Wiam) no TtenedoHy odOpamaercs B Mcmonkom s
MOJIyYeHUS] KOHCYJIBTAIMM O TIOPSAJIKE MOTYUYEHUS MyHUITUIIATILHON YCIYyTH.

3amectuTenb pykoBoauTens Mcnonkoma (cekperapb), OTBEUAIOUIN 32 COBEPIICHHUE
HOTapUANIbHBIX JIEUCTBUM (1anee — 3aMecTuTeNb pykoBoauTens Vcnonkoma (cekperaps),
OCYIIECTBJISICT KOHCYJBTUPOBAHUE 3asBHUTENII, B TOM 4YHCJIE IO COCTaBy, ¢Gopme U
COJIEpKaHUIO JOKYMEHTAIIMK, HEOOXOAUMOM ISl MOYyYeHUS! MYHUIIUTAIBHONU YCIyTU U
MIpU HEOOXOIMMOCTH OKa3bIBAET MOMOIIb B 3aMIOJHEHUH OJIaHKa 3asBIICHHUS.

[Iponienypa, ycTaHaBiMBaeMas HACTOSIIMM ITYHKTOM, OCYUIECTBIIIETCS B JICHb
oOpallleHHsI 3asiBUTETIS.

Pe3ynpTaT mnporeaypbl: KOHCYJIbTallUM, 3aM€yaHus IO cocTaBy, (opme u
COJIEp KaHUIO MPEACTABICHHON JOKYMEHTALINH.

3.3. Ilpunsitre u peructpanus 3asBICHUS

3.3.1. 3asgBuTeNnb IMYHO, Yepe3 AOBEPEHHOE JIUI0 TIOJAET MUCHMEHHOE 3asBJICHHUE O
MPEAOCTABICHUN MYHUIIMIAIBHOW YCIYTU U MPEACTABISAET TOKYMEHTHI B COOTBETCTBUU C
MyHKTOM 2.5 Hactosimero PernamenTa B cnoskom.

3.3.2. 3amecTuTens pykoBoauTesns McnonkomMa (CeKpeTapb) OCyIIECTBISET:

YCTaHOBJICHHE JINYHOCTHU 3asIBUTEIIS;

MIPOBEPKY MOJTHOMOYHI 3asBUTENA (B ClIy4yae ACHCTBUSA MO JOBEPEHHOCTH);

MPOBEPKY HAIWYUA JIOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HAaCTOSAILETO
Pernamenra;

MPOBEPKY  COOTBETCTBUSI  MPEJCTABICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM
TpeboBaHUAM (HajIexallee oQpopMIeHHE KOMUM JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaxX
MOAYUCTOK, IPUTTUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCITPABICHUN).

B ciyyae orcyrcTBUs 3aMedyaHUM 3aMecTUTENb pykoBoauTens Mcmosnkoma
(cexkpeTrapb) OCYIIECTBIISET:

MPUEM U PETUCTPALIMIO 3asBJICHUS B CIELIMAIIBHOM KYypHAJE;



BPYYECHUE 3aBUTEIIO KOMHUM 3asBJICHUSI C OTMETKON O JaTe NmpueMa JOKYMEHTOB,
MIPUCBOCHHOM BXOJIAIIIEM HOMEPE, /1aT€ U BPEMEHU UCIIOTHEHUS MYHUIIMNATBLHON YCIIyTH.

B cnydyae Hanmuuus OCHOBaHUW JUisi OTKaza B MOpHEME JIOKYMEHTOB,
MPEIYCMOTPEHHBIX MMyHKTOM 2.8 HacTosiero PernaMmenra, cnenuainucT, BEAYIIHN TprUemM
JIOKYMEHTOB, YBEIOMJISICT 3asBUTENSI O HAJWYUU NPENSTCTBUU JisI pPErucTpanuu
3asiBJICHUS M BO3BpAIlA€T €My JIOKYMEHThI C MUCHMEHHBIM OOBSICHEHHUEM COJACpKaHUs
BBISIBIICHHBIX HEJIOCTATKOB B ITPEACTABICHHBIX JOKYMEHTAX.

PesynbraT nmnpouenyp: TMNPUHITOE U 3apETUCTPUPOBAHHOE  3asBJICHUE WM
BO3BPALICHHBIE 3asIBUTEIO TOKYMEHTHI.

3.4. [loaroroBKa u Bblava pe3yJibTaTa MyHULIUIIAIBHOW YCIYTH

3.4.1. 3amectutens pykoBomutens Mcnoinkoma (cekperapb) IMOCIE pPEerucTpaiuu
3asBJICHUS OCYLIECTBIISCT:

MPOBEPKY CBEJICHUH, COJIEPKALTUXCS B IOKYMEHTaX, MPUIIAra€MbIX K 3asBJICHUIO;

MPOBEPKY HAIW4YUg OCHOBaHUU [JI1 OTKa3a B MPEIOCTABICHUU YCIYTH,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.9 HacTosmero Permamenra.

B cnydae HanMuusi OCHOBaHUH /Ji OTKa3a B MPEAOCTABICHUN YCIYTH 3aMECTUTEIb
pykoBoautens Vcnonkoma (cekpeTaph) H3BEIIACT 3asBUTENs O MNpPUYMHAX OTKaza u
OCYIIECTBIISIET MPOLEYPHI, IPEAYCMOTPEHHBIE MYHKTOM 3.5 HacTosero Permamenra.

B cinyyae Hamuuus OCHOBAHUW [JIi OTJIOKEHHUS COBEPIICHHUS HOTapHAIbHOTO
JCUCTBUA  3aMeCTUTeNb pyKoBoauTens Vcmonkoma — (cekperapb)  OCYIIECTBIISIET
MPOLEAYPHI, IPEAYCMOTPEHHBIE TYHKTOM 3.5 HacTosimero Permamenra.

B ciaydae oTCyTCTBUSI OCHOBaHUM Il OTKa3a B MPEIOCTABICHUU MYHUIIMNAIBLHON
YCIIYTH CHELHAINCT:

MIPOBEPSIET MPABUIIBHOCTH OIUIATHI 3a COBEPIICHUE HOTAPUAIIBHBIX AEHCTBHIA;

CIIMYAET KOMHUIO TOKYMEHTA WJIU BBIIIUCKY U3 HETO C MOJJMHHUKOM JOKYMEHTA;

CBUJICTEJILCTBYET BEPHOCTD BBITIUCKH, KOMIUU IOKYMEHTA;

CTAaBUT TOJMKHCh, OTTUCK TME€YaTH MCIOJIHUTEIBHOTO KOMHUTETa IIOCENCHUs C
n300paxeHneM rocyaapcTBeHHoro repoa Poccuiickoit deaeparuu;

PETUCTPUPYET COBEPILICHHOE HOTapUAIBLHOE JACHCTBHE B peecTpe sl perucTpaiuu
HOTAPUAIBHBIX ICUCTBUH;

BO3BpAIaeT 3aBEPEHHBIE JOKYMEHTHI 3asIBUTEITIO.

IIpouenypsl, ycraHaBiuBaemble MmyHKTamu 3.3 -3.4 Hacrtosmiero Periamenra,
OCYILECTBIISIFOTCS B T€YEHUE 15 MUHYT C MOMEHTA PETUCTPAllMU 3asiBJICHHUSI.

PesynbraT mnpoueayp: HOTApUadbHO YJIOCTOBEPEHHBIE KOMWUU JOKYMEHTOB WJIHU
BBINTUCKU, IEPEJAHHBIE 3asIBUTEITIO.

3.4.2. 3amectutenn pykoBoauTens lcmonkoma (cekperapb) B Cllydae MPUHSTHS
perieHuss 00 OTKa3e B MPEJOCTABJICHUHM YCIYyTU BBIHOCUT TIOCTAHOBJIEHHE 00 OTKaze B
COBEPIICHUN HOTapUAJIbHBIX JelcTBUM. [loCTaHOBIIEHME HAINpaBISETCS 3asBUTEIIO IO
MoyTe.

[Iponieypbl, yCTaHaBIMBAEMbIE€ HACTOSIIIIUM TYHKTOM, OCYILIECTBIISIIOTCS HE
MO3/IHEE MATH JHEH ¢ MOMEHTA OOpallleHUs 3asBUTEIIS 3a TIPEJOCTaBICHUEM YCIYTH.

PesynbraT mporeayp: MOCTaHOBIEHHE OO0 OTKa3e B COBEPIIECHHWH HOTApUAIBHBIX
JNEUCTBUM, HAITPABJIICHHOE 3asBUTEIIIO.



3.5. OTyi0KEeHUE COBEPLIEHUSI HOTAPUAIBHOTO AEHCTBUSA

3.5.1. 3amectutens pykoBoautTenss HMcmosikoma (cekperapb) MOMKET OTJIOXKHUTH
COBEPILIEHUE HOTAPUAIILHOT'O JEHCTBUSA B CIy4ae:

HEOOXOJIMMOCTH HCTPEOOBAHUS JOMOJHHUTEIBHBIX CBEIECHUU OT (U3HYECKUX U
IOPUINYECKUX JIULL;

HaIpaBJIeHUs JOKYMEHTOB Ha HKCIIEPTU3Y;

HEOOXOJMMOCTH 3allPOCUTh 3aMHTEPECOBAHHBIX JHIl 00 OTCYTCTBUHU Yy HHUX
BO3PaKCHUM ITPOTUB COBEPIICHUSA 3TUX JCUCTBUM.

3amecTuTenb pykoBoautens Mcmonkoma (cekperaph) H3BEIIAET 3asgBUTENST 00
OTJIO)KCHUH COBEPLIECHUSI HOTAPUATLHOTO JCHCTBUSI.

[Ipouienypsl, ycTaHaBIMBaeMble HACTOSIIUM IYHKTOM, OCYIIECTBIISIIOTCS B JICHb
oOpallleHUs 3asIBUTETIS.

Pe3ynpTaT mpouenyp: U3BEIICHHE 3asiBHUTEN 00 OTJIOKEHUM COBEPILICHUS
HOTAPUAIBHOTO JIEUCTBHUSL.

3.5.2. 3amecturens pykoBomuTens Mcmonkoma (CeKpeTraph) TIMOCTE TMPUHATHS
pemieHUss 00 OTJIO)KEHUM COBEpPLIECHUST HOTApUAIBbHOIO JACHCTBUS TOTOBUT 3aIpoc,
HEOOXOJIMMBIA IS TIOJIyYEHHUs JOMOJHUTENbHBIX CBEJACHUN, W HampaBlseT B
COOTBETCTBYIOIINI OpraH WM 3aMHTEPECOBAHHOMY JIUILY.

[Ipouenypbl, YCTaHAaBIMBAEMBIE HACTOSIIIUM ITyYHKTOM, OCYIIECTBISIIOTCS HE
MO3/THEE TISITU JTHEW ¢ MOMEHTa 0OpaIeHus 3asiBUTEISL.

PesynbraT mpouemyp: 3amnpoc, HampaBJICHHBIA B COOTBETCTBYIOIIMI OpraH WU
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. 3amectutenb pykoBoautens Mcmonkoma (CekpeTapb) IMOCHE MOCTYIUICHUS
OTBETOB HA 3alpoChl HW3BEIIACT 3asBUTENS] M TNPEAOCTABISIET YCIYry B MOPSJIKE,
YCTaHOBJIEHHOM NyHKTamMu 3.3. — 3.4 HacTosimero Permamenra.

3.6. [IpenocTaBnenre MyHUIIUTIATBHON yeayTH yepe3 MOI]

3.6.1. 3asBuTens BmpaBe OOpPATUTHCS AJS MOJYYECHHS MYHUIIMTAIBHON YCIYTH B
M®II, B ynanennoe padbouee mecto MDII,

3.6.2. TlpenocraBnenne MyHUIIMTATBHON ycayru dyepe3 M®DIL] ocymectBisiercs B
COOTBETCTBHUHM perjaMeHTOM paboThl M®II, yTBepkICHHBIM B YCTAHOBJICHHOM TOPSIIKE.

3.6.3. Ilpu mocrymienun nokymeHToB M3 MO®I] Ha monydeHne MyHHUITUNATBHON
YCIIYTH, OPOLEYyPbl OCYLIECTBIISIIOTCS B COOTBETCTBUM C MyHKTaMH 3.3 — 3.5 HACTOSIIEro
Pernmamenra. Pe3ynbrar MyHULIMITAIBHOMN yciyry HanpasisieTcs B MOII,

3.7. UcnipaBiieHHE TEXHUYECKUX OITHOOK.

3.7.1. B ciyyae oOHapyXeHUS TEXHUYECKOM OIIMOKH B JOKYMEHTE, SIBJISIFOILIEMCS
pe3yJabTaTOM MYHUIIMIIATIBLHON YCIIYTH, 3asIBUTEIb MPEACTaBISIET B MICIIOTKOM:

3asiBJICHUE 00 UCTIPABJICHUH TEXHUYECKOM ommnoOku (prioxeHue No2);

JIOKYMEHT, BBIJIAaHHBIM 3asgBUTEII0 KakK pe3yJbTaT MYHULMMNAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OLIMOKa;

JIOKYMEHTBI, MMEIOIIUE HOPUANYECKYIO CUJTy, CBUICTEIbCTBYIOUIME O HAIWYUU
TEXHUYECKOM OIUOKH.



3asBieHre 00 HCIPABICHUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJSIOIEMCS PE3yJbTATOM MYHULHIIAIBHON YCIyTH, MOAAETCS 3asBUTEIEM
(YNOTHOMOYEHHBIM TIPEACTABUTENIEM) JINYHO, JTMOO TMOYTOBBIM OTIpPABICHHEM (B TOM
YHUCliE C MCHOJIb30BAaHUEM JJCKTPOHHOW TOYTHI), JUOO 4Yepe3 eauHBIA MmopTal
rOCy/IlapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYr WIM MHOTO(YHKIIMOHAIBHBIN LIEHTP
PEAOCTABJIEHUS F'OCYIaPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT.

3.7.2. 3amecturens pykoBoautens VcnoakoMa oCyIecTBIsSEeT MpUeM 3asBiIeHUs 00
UCIIPABICHUN TEXHUYECKON OIMOKH, PETHCTPUPYET 3asdBJICHHE C MPUIIOKEHHBIMU
JOKYMEHTAMH.

[Iponenypa, ycTaHaBIMBaeMas HACTOSIIMM ITYHKTOM, OCYILIECTBIISIETCS B TEUCHHUE
OJIHOTO JTHSI C MOMEHTA PETrUCTPalliU 3asIBJICHHUS.

Pe3ynbTaT npolenypsl: HPUHATOE U 3aPETUCTPUPOBAHHOE 3asIBJICHHUE.

3.7.3. 3amecturens pykoBonutens Mcmoiakoma paccMaTpuBaeT JOKYMEHTHI U B
LEISX BHECEHUS UCIpaBICHUA B JOKYMEHT, SIBIISIOLIMICA pE3yJbTaTOM YCIYTH,
OCYIIECTBIISIET MPOLIEAYPHI, MPEAYCMOTPEHHBIE MyHKTOM 3.4 Hactosimiero Perimamenra, u
BBIJJAET HCIPABIICHHBIA JIOKYMEHT 3asBUTENI0 (YIOJIHOMOYEHHOMY IPEICTABUTEIO)
JUYHO TOJ POCIHUCHh C M3BATHEM Yy 3asBUTENSA (YIOJIHOMOYEHHOTO MPEACTaBUTEINS)
OpUTHHAaNa TOKYMEHTA, B KOTOPOM COJIEPKUTCS] TEXHUYECKAasi OLIMOKa

[Ipouenypa, ycTaHaBiIMBaeMasl HACTOSALIUM ITYHKTOM, OCYIIECTBIISIETCSI B TECUCHHE
Tpex AHEW mocie OOHapyKEHUS TEXHUYECKOW OMMOKM WM TMOIY4YeHHs] OT J1H000ro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OIMOKe.

Pesynbrar npoueaypsl: BbIIaHHBIN (HapaBJIE€HHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsinoxk u GopMbl KOHTPOJIS 32 MPEAOCTABJICHUEM MYHHIMIIAJIbHON yCIYTH

4.1. KoHTpoJIb 32 OJHOTOW U Ka4€CTBOM IPEJOCTABICHHSI MyHUIIMIIAIBHON YCIIYTH
BKJIFOYAET B c€0s BBIABJICHHE W YCTPAHEHUE HAPYIICHWI MpaB 3asgBUTENEH, NPOBEICHUE
MIPOBEPOK COOJIOJICHUS POLEAYP MPEIOCTABICHHUSI MyHULIUMNIATBHOW YCIyTH, MOATOTOBKY
pemieHnii Ha gedcTBus  (Oe3nedcTBHE)  AODKHOCTHBIX — JIMI[  OpraHa  MECTHOIO
CaMOyIIPaBJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOJIEHUEM HCTIOTHEHUS! aAMUHUCTPATUBHBIX MPOLIEIYP
SABJISIFOTCS:

1) mpoBepka H COTJaCOBaHWUE TIPOCKTOB JOKYMEHTOB II0 TIPEIOCTABICHHIO
MYHULIMIIAIBHOMN YCIIyTH. Pe3yapTaToM POBEPKU SABISAECTCS BUSUPOBAHUE ITPOEKTOB;

2) IPOBOMMEBIC B YCTAHOBJIICHHOM IMOPSI/IKE IPOBEPKHU BEJICHUS JICIONPON3BOJICTRA;

3) mpoBe/ieHHE B YCTAHOBIICHHOM MOPSIIKE KOHTPOJBHBIX MPOBEPOK COOIOICHUS
IpOLEAYP NTPEAOCTaBICHNS MYHUIIUIIAJBHON YCIIYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITH MJIAHOBBIMU (OCYILIECTBISATHCS HA OCHOBAaHUU
MOJIyTO/IOBBIX HWJIM TOAOBBIX IUIAHOB pabOThl OpraHa MECTHOTO CaMOYMpaBlEHUS) U
BHEIUIAaHOBBIMU. [Ipy mpoBeneHUMM MPOBEPOK MOTYT PACCMATPUBATHCA BCE BOMPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHULIUNAIBHON YCIyru (KOMILJIEKCHbIE TPOBEPKH), UITU
10 KOHKPETHOMY OOpaIEHUIO 3asiBUTEIIS.

B memax oCyliecTBIEHHMS KOHTPOJS 3a COBEpPIUCHHEM JIEUCTBUUA  IIPU
MPENOCTABICHUA MYHUUHUNAIBHOW YCIYIM W NPUHATHM PEUIEHUNA PYKOBOJIUTEIIO



Hcnonkoma nmpeacTaBisitOTCsl CIIPABKU O PE3yIbTaTax MPEIOCTABICHUS MYHUIMIIAIBHON
YCIIYTH.

4.2. Texymwuii KOHTPOJbh 3a COONIOACHUEM TIOCICAOBATEIBPHOCTA JCHCTBUH,
OTPEICIICHHBIX aIMUHUCTPATUBHBIMU npoieaypamMu o MPE0CTaBICHUIO
MYHULIMOAIBHOUN YCITyTH, OCYIIECTBISIETCS pyKoBoauTeneM HMcnonkoma.

4.3. IlepedyeHb MOKHOCTHBIX JIUI, OCYHIECTBISIOMIUX TEKYIIMH KOHTPOIb,
YCTAHABIIUBAETCA IMOJOKEHUSIMA O CTPYKTYPHBIX IOJPa3JEJICHUSIX OpraHa MECTHOIO
CaMOYyIPaBJIEHUA U IOJXKHOCTHBIMH PETJIAMEHTAMMU.

[Io pe3ynbTaTaM HMPOBEACHHBIX MPOBEPOK B CIIydae BBISBICHUS HApYLICHWI MpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon deneparuu.

4.4. PyxoBogutens HMcmoilkomMa HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
pPaccMOTpEHHE OOpaLIEHUI 3asIBUTENEH.

PykoBoautens (3amecTutens pykoBoautensi) Mcmojikoma HeceT OTBETCTBEHHOCTh
3a HECBOEBPEMEHHOE U (WJIM) HEHAJIeKAIIIe€ BHITIOJHEHUE aIMUHUCTPATUBHBIX JIEHCTBUH,
yYKa3aHHBIX B pasjeiie 3 HacTosero PernaMenra, 3a pemienus u neictsus (0e3aeiicTsue),
MpUHUMAaEeMbIe (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTABICHUS MYHMIIMIAIBLHON YCIYTH,
HECET OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM TMOPSIKE.

4.5. KoHTpOJIb 32 MPEAOCTABICHUEM MYHUIIUIIAIIBHOM YCIIYTH CO CTOPOHBI TPaK/JIaH,
uX OOBEIUHEHWH U OpraHu3aluid, OCYIIECTBIAECTCS MOCPEICTBOM  OTKPBITOCTU
NEATEIIbHOCTH HCIOJHUTEIBHOTO KOMUTETa IMpPU MPEAOCTABICHUH MYHUIHUIIAIBHON
YCIIYTH, TOJY4YCHHUS TIOJHOM, aKTyalbHOM W JIOCTOBEpPHOW HHGOPMAIMU O TMOPSIKEe
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIYTd U BO3MOXKHOCTH JIOCYIE€OHOTO PacCMOTPEHUs
oOparieHuii (3kano0) B mpoliecce Mpea0CTaBIeHUs MyHUITUTIATLHOM YCITYTH.

5. Ilpeamet goCcy1eOHOIO (BHECYA1€0HOI0) 00:KAT0BAHUSA 3asiBUTEJIEM pPelleHuil
U AecTBUi (0e31eHCTBHUS) OPraHa, NPeA0CTABJISIONEr0 MYHHIUNIAJIBHYIO YCIYTY,
OpraHa, NpeAoCTABJIAIOIIECI0 MYHUIUNIAIBHYIO YCJIYTY, J0JKHOCTHOIO JIMLA OPraHa,
MPEeIOCTABJIAIOLICI0 MYHHIMIIAJIbHYI0, WM OPraHa, NpeIoCcTaB/IsI0IIero
MYHHUIHMIAJIBHYIO YCJIYTY, JJH00 rOCyAAPCTBEHHOI0 MJIM MYHUIIUIIAJIBHOTO
CJIysKalero, MHOro(pyHKIMOHAJIbLHOI0 EHTPAa, pA00THUKA MHOTO(YHKIMOHAJIBLHOT'0
LHEHTPAa, a TAK/KEe OPraHU3ANMNA OCYyIEeCTBISIOIMX (YHKIMH 10 NPEI0CTABICHHUIO
MYHULIHMIIAJIBHBIX YCJIYT, WJIH HX PA00THUKOB
5.1. 3asBuTenr uMeEET MpaBO Ha JocyneOHoe (BHecyaeOHoe) oOkamoBaHUE
nevicteuii  (0e3meMCTBUSA) M pemieHud lcronakoma, ee  JOMKHOCTHOTO Jia JInbo
MYHULMIIATBHOTO CIIY>KAILlEr0, OCYIIECTBISIEMBIX (IIPUHATBIX) B XOJ€ IPEIOCTABICHUS
YCIIYTH.
5.2. 3asBuUTENb MOXKET OOPATUTHCA C K000 B CIEAYIOUIUX CIydasix:
- HApYLIEHNE CPOKA PETUCTPALlAU 3aIIpoca 3assBUTENS O IPEIOCTABICHUH YCIIYTH;
- HApYLIEHUE CPOKA MPEIOCTABIICHUS YCIIYTH;
- TpeOoBaHUE Yy 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickonn ®Penepanuy, HOPMATUBHBIMU IIPABOBBIMU AKTAMH



PecniyOnuku TaTapcTaH, MyHULMIAIBHBIMU MPABOBBIMU aKTaMU [UJIsl MPEJOCTABICHUS
YCIIyTH;

- OTKa3 B IpHEME Yy 3asBUTENSA JOKYMEHTOB, IHPEIOCTaBICHUE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMM TPaBOBbIMU  akTaMu Poccuiickon  @Penepanuu,
HOPMAaTUBHBIMH TIPaBOBbIMH akTaMu Pecnybnmuku Tarapctan, MyHUIMTIATbHBIMU
IPAaBOBBIMH AKTaMH JIJIS1 IPENOCTABIICHUS YCIYTH;

- OTKa3 B NPENOCTABICHUU YCIYTH, €CIM OCHOBAaHUS OTKa3a HE MPEAYCMOTPEHBI
benepaibHbIMU 3aKOHAMHU U TIPUHITHIMUA B COOTBETCTBUU C HUMU MHBIMA HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®Penepanuy, HOPMAaTUBHBIMU TIPAaBOBBIMU aKTaMU
PeciyOnuku  TarapcraH, MyHHMIIMOAJIbHBIMA  MPaBOBBIMH  aKTaMH, HACTOSIIUM
pErIaMEHTOM;

- TpeOoBaHME y 3asBUTENs TPU MPEAOCTABICHUM YCIYTM IJIaThl, HE
IIPEAYCMOTPEHHOM HOPMATHBHBIMU IPaBOBBIMM akTamMu Poccuiickon @Pexnepanuu,
HOpPMAaTHBHBIMH TpaBOoBbIMU PecnyOnuku TartapcraH, MyHUIMIAIBHBIMU MPaBOBBIMU
aKTaMHM, HaCTOSIIIUM PETIaMEHTOM;

- otka3 Mcnonkoma, gomxHOocTHOro Mcmonkoma OT MCHpaBiI€HUS AOMYIICHHBIX
OMEYaToOK M OIMMOOK B BBIJAHHBIX B pE3yjbTaTe MPEAOCTABICHUS YCIYyTH JAOKYMEHTAX
100 HapyILIEHHWE YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHHUIA;

- B MHBIX CIIy4dasx.

- HapylIeHWE CpOKa WM IOpsAJKa BbIAYM JOKYMEHTOB IO pe3yibTaTam
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

- NPUOCTAHOBJICHHE IPEJOCTABICHHUSI MYHHUIMIIAIBHOM YCIYTH, €CIM OCHOBAHMS
IPUOCTAHOBIICHUSI HE MPEAYyCMOTpPeHbl (elepaabHbIMU 3aKOHAMU U TMPUHATHIMU B
COOTBETCTBUM C HHMHM HHBIMM HOPMAaTHBHBIMH IIPAaBOBBIMM akTaMu Poccuiickoi
®enepanyy, 3aKOHAaMU M HHBIMM HOPMAaTUBHBIMHM IPaBOBBIMU akKTaMu PecmyOnuku
TaTtapcTaH, HACTOSIIIIUM PETJIAMEHTOM.

5.3. XKamoba mnopaercs B MNHUCBMEHHOM (QopMe Ha OyMa)KHOM HOCHUTENE, B
anekTpoHHOM (opme B Hcmonkom, MHOrOQyHKUMOHANbHBIA LEHTp JHMOO B Opras,
ABJISIIOLIUICS y4peAUTeNIeM MHOTO(QYHKIIMOHAJIIBHOTO LEHTpa (Jajgee - Y4YpeauTesb
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa), a TaKK€ B OpraHU3alud, MPEAYCMOTPEHHBIE YACThIO
1.1 crateu 16 ®denepanpuoro 3akona ot 27.07.2010 Ne 210-d3. )KanoObl Ha pemieHus U
neiictBus (Oe3nelicTBUE) MyHHLIMIIATIBHBIX CiIyXamux Mcnoikoma mpu mpeaocTaBieHUH
MYHULUIIAUIBHOM  yCIyrH mnoxaerca Ha uMsa  PykoBoautensa HMcmonkoma, wu
paccmatpuBatorcsi PykoBomutenem Wcenmonkoma. JKanoOwl Ha pemieHuss U JeHCTBUS
(6e3neiicTBuEe) pabOTHHKA MHOTO(QYHKIIMOHAIHHOTO IEHTpPA IMOJAIOTCS PYKOBOJUTEIIO
ATOr0 MHOTO(YHKITMOHAJIBHOTO 1eHTpa. JKaioObl Ha pelieHus u AercTBus (0e3nercTBre)
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA TMOAAIOTCS YUYPEIUTEN0 MHOTO()YHKIHMOHAIBHOTO
LEHTpa WX JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMAaTHMBHBIM ITPABOBBIM AKTOM
PecniyOonuku Tatapcran. XKanmoObl Ha pemieHust U aectBus (06e3aeiicTBue) pabOTHUKOB
OpraHu3alui, MNpeayCMOTPEeHHBbIX 4acThio 1.1 crarem 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-d3, nonaroTcsi pyKOBOJUTENSIM 3TUX OpTraHU3ALIMM.

5.4. Kanoba moxker ObITH HampapiieHA MO MOYTE, Yepe3 MHOTrO(YHKIIMOHAIBbHBIN
LHEHTP, YYPEAUTENI0 MHOTO(QYHKIMOHAIBHOIO WEHTPa, MOCPEICTBOM O(UIIMAIBHOTO



caiita MHOTO(YHKITMOHAJIILHOTO TIIEHTpA., C WCIOJb30BaHWEM HWH()OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», oduIHMalIbHOrO caita BbICOKOropckoro
MyHHIIMITaJTbHOTO  paiioHa  PecnyOmmku — Tarapcran  (http://www.  vysokaya-
gora.tatarstan.ru), EnuHOro mnopraja TOCyAapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT
Peciyommuku Tatapcran (http://uslugi.tatar.ru/), EquHoro moprama rocyaapCTBEHHBIX WU
MYHUIUMATBHBIX yeiyr (pynkmuit) (http://www.gosuslugi.ru/), a Takke MOXeET OBITh
NPUHSTA TPU JTUYHOM MTPUEME 3asIBUTEISL.

XKanoba Ha pemienust u nerctBus (0e3nelcTBUE) OpraHu3aluii, MpeycMOTPEHHBIX
gacTeio 1.1 crateu 16 ®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3, moxer OBITH
HaIpaBJeHa C UCTOJIb30BAHUEM O(DUIIMATIBHBIX CAUTOB 3TUX OpPraHU3aIUi;

5.5. XKanoba nomkHa coiepKaTh:

- HauMeHoBaHue VcnoJHUTEIBPHOrO KOMHTETa, (PaMUJIMIO, UMs, OTYECTBO (MpHU
HaJlMYuM) €€ JOHKHOCTHOTO JHUIa WM MYHMIIMIAIBLHOTO CIIYXKallero, peleHus u
nerctBust (0e3/1€CTBUE) KOTOPOro OO0XKaNyIOTCs, MHOTO(YHKIIMOHAIBHOTO IIEHTPa, €ro
pykoBoauTeNsA U (MIM) paOOTHHKA, OpraHU3aINMA, MPEAYCMOTPEHHBIX YacThio 1.1 craTtbn
16 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3, ux pykoBomutened u (WIH)
PabOTHUKOB, pelICHUs U 1eUCTBUS (0€3/1eMCTBUE) KOTOPHIX 00KATYIOTCS;

- (amMuiInio, UMs, OTYECTBO (TOCJIEAHEE - MPU HAIMYWHU), CBEACHUS O MECTE
KUTEJIBCTBA 3aABUTENA - (DU3UUECKOro JMIa JHMOO0 HAaUMEHOBAaHUE, CBEJCHUS O MECTe
HAXOXXJICHUSI 3asBUTENS - IOPUAUYECKOro JIUIA, a TakXke HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, anpec (ampeca) dAESKTPOHHON MOYTHI (PU HATUYMHM) U MOYTOBBIM ajapec, IO
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

- cBelieHUs 00 0OKalmyeMbIX pelieHusX U JerctBusx (0esneiictBun) Hcnonkoma
JOJDKHOCTHOTO JIMIa JMO0 MYHUIIMIAIBHOTO CIIYKAlllero, pelieHuss W JCHCTBUSA
(6e3nmeiicTBUE) KOTOPOTO OOXKATYIOTCS, MHOTO(DYHKIIMOHAILHOTO IIEHTpa, paOOTHHKA
MHOT0(YHKIIMOHAJIBHOTO IIEHTpa, OpTraHu3alliii, MpelyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®denepanpHoro 3akoHa 0T 27.07.2010 Ne 210-dD3, ux pabOTHHUKOB,;

- JIOBOJIbI, Ha OCHOBAaHWUU KOTOPBIX 3asBUTEIb HE COTJIACEH C pPEIICHHEM U
nevicreueM (6e3neiicteueM) Mcnonkoma, €€ TODKHOCTHOTO JIMIIA JIMOO MYHULIMTIAIIBHOTO
CITy’Kalllero, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO
LIEHTpa, OpraHu3alui, NpeayCMOTpeHHbIX JacTbio 1.1 crareu 16 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3, ux paOOTHUKOB.

3asBUTEIEM MOTYT OBITb TPEACTABICHBI  JIOKYMEHTHI (TP HAJUYHH),
MOATBEP>KIAIOIINE JOBOIBI 3aBUTEIIS, JIMOO MX KOIIUU.

5.6. XKanoba, mocrtynuBmas B VcnoakoM, MHOTO(QYHKIIMOHAJIBHBIA IIEHTP,
YUpEIUTEN0 MHOTOQYHKIIMOHAIBHOTO I1IEHTpa, B OpraHU3allid, MPeayCMOTPEHHbBIC
gacteto 1.1 cratem 16 @enpepanbHoro 3akona ot 27.07.2010 Ne 210-®3, nubo
BBIIIIECTOSAIINNA OpraH (MpU €ro HaJW4YWH), TOJJICKUT PACCMOTPEHHIO B TEUCHUE
MATHAIUATH padoyux AHEH co AHS €€ PEerucTpaluy, a B ciayyae 00KaJloBaHMs OTKasza
Ncnonkoma, MHOTOPYHKIITMOHAIILHOTO IIEHTPa, OpraHU3aIui, MPeyCMOTPEHHBIX YaCThIO
1.1 crarbu 16 ®@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, B npueMe 10KYMEHTOB Y
3asBUTENISI JTMOO B HCIPABICHUM JOMYIICHHBIX OMEYaTOK M OIMMUOOK WJIM B Cllydae



00aJIoBaHUSI HAPYIIEHUSI YCTAHOBJICHHOTO CPOKA TAKUX MCIPABICHUH - B TEUCHHE MSATU
pabounx JAHEW CO THS ee perucTpalii.

5.7. Tlo pe3ynbTatam pacCMOTPEHUsI KajaoObl MPUHUMAETCS OJTHO U3 CIICIYIOIIHNX
pEeLICHNN:

- ’kano0a yJOBIETBOPSETCS, B TOM 4HUCiIE B (JOpME OTMEHBI MPUHATOTO PEIICHUS,
UCIIPaBJICHUS JOMYIICHHBIX OINEYaTOK W OMMOOK B BBIJIAHHBIX B  pe3yJbTaTe
NPEAOCTABICHUS MYHULIMNAIBHON YCIYTrd AOKYMEHTAax, BO3BpaTa 3asiBUTEIIIO JEHEKHBIX
CPEACTB, B3UMAHHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMHU AKTAMH
Poccuiickoit denepanyr, HOpMaTUBHBIMU TPABOBbIMU akTamu PecrmyOnuku TaTtapcTaw,
MYHULATIAIBHBIMY IPABOBBIMU aKTaMU;

- B YJIOBJICTBOPEHUU 5KAJI00BI OTKA3bIBACTCS.

5.8. HcuepnbiBarolmuidi NEPEYEHb OCHOBAHUN M1 OTKa3a B YAOBJIETBOPEHUU
KaJIOOBI:

- €CIM B XOJ€ pPacCMOTpEHHUs kanoba Mpu3HaAaHA HEOOOCHOBAHHOW BBHUIY
HECOOTBETCTBUS U3JI0)KEHHBIX B HEM OOCTOSITENBCTB IEUCTBUTENBHOCTH;

- HECOOTBETCTBHE JKaJOObl TPEOOBAHMSIM, YCTAHOBJIEHHBIM MYHKTOM 5.5
HACTOSILETO PETIaMEHTA;

- COJIEp>)KaHME B TEKCTE KaI0Obl HEIIEH3YPHBIX JTHOO0 OCKOPOUTETBHBIX BBIPAXKEHUH,
yIpo3 )KU3HHU, 3I0POBbI0 M UMYILECTBY JOJKHOCTHOIO JIMIA, 4 TAK)XKE YJICHOB CEMbU;

- B CJIy4ae €CJIM TEKCT anoObl HE MOIAETCs MPOUTECHHUIO;

- [I0 CYIIECTBY kaJI00bl UMEETCS BCTYNUBILINHN B 3aKOHHYIO CUJTY Cy/I€OHBIN aKT.

5.9. He mo3nHee nHs, CIENYIOLIEro 3a JHEM IMPUHATHS PELICHHs, YKa3aHHOIO B
NyHKTE 5.7 HACTOSILEro PErjIaMeHTa, 3asBUTENI0 B MUCbMEHHON (pOpMe U IO KEITaHMIO
3asBUTENS B 3JEKTPOHHOU (popMe HampaBisieTcsi MOTUBUPOBAHHBIN OTBET O pe3ysbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.10. B ciayyae ycTaHOBJIEHHUS B XOJI€ WJIM IO pe3yJbTaTaM pPacCMOTPEHUS Kal0ObI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MpPAaBOHAPYUIEHUS WU  MPECTYIUICHUS
JOJIKHOCTHOE JIMIIO, pa0OTHUK, HA/IEJIEHHbIE MOJHOMOYHUSMHU MO PACCMOTPEHHUIO ka0l B
COOTBETCTBUM C II. 5.3 HACTOAILIETO pErJaMEHTa, HE3aMEIJIMTEIbHO HaIPaBISIOT
MMEIOIIHECS MaTeprasbl B OPraHbl IPOKYPaTyphl.



[Tpunoxenne Nel
K aaM. periIaMeHTy

BJok-cxema nmociie10BaTeJIbHOCTH IeHCTBUH MO NMPEA0CTABICHNI0 MYHUIMNIAJIBHON YCJIYTH

3amecTuTelb pykoBoauTels Mcronkoma (cekperapb)
Koncynsranus

3asiBUTEIIb.
IToxaua 3ampoca O MpeIoCTaBICHUH MyHULUIAIbHON
YCIIyTH U JOKYMEHTOB

[IpTHsATHE PELISHHs B 3aBUCHMOCTH O
pe3yabTaTa MPOBEPKH KOMIUIEKTHOCTH
JIOKYMEHTOB

He coorsercrBytor 11.2.5

y

3amecTuTels pykoBoautelst Mcrionkoma (cekperaps)
VYcTaHOBIIEHNE TUYHOCTH U IPOBEPKA JTOKYMEHTOB

3aMeCTUTENb PyKOBOJUTEIS
Vcnonkoma (cekperapb)

BosBpalenue JOKyMEHTOB
3asABUTCIIIO

¢ COOTBETCTBYIOT I1.2.

Bo3sppallieHHbIE 3a9BUTEITIO

3amecTuTens pykoBoauTeis Ucnonkoma (cereTapb) OKYMEHTHI
Pernc‘rpaum{ 3asIBJICHUSI, IIPOBEPKaA CBCI[eHI/II;I
coaeprKaluxcsa B JOKyMEHTax

I\
o Hanmane ocHoBanmit
OTCyTCTBHE OCHOBaHMH AJIs OTKas3a B TIpuHsiTHE pelIeHHs B 3aBUCUMOCTH 2’ 9
MPEeAOCTABICHUH YCIYTH, IPEAyCMOTPEHHBIX 11.2.9 OT pe3ysbTaTa MPOBEPKU TPpEAYCMOTPCHHDIX II.2.

3aMeCTUTENb PYyKOBOAMTEIS
Vcnonkoma (cekperapb)

TToAroTOBKA M HANpaBJIEHHE

MOCTAaHOBJICHUs 00 OTKa3e B

Hanuyue ocHOBaHUM AJIA OTJIOKEHUA
HOTapUaJIbHBIX EHCTBUMA

[PEOCTaBIEHNUH yCIIyTH
v 3aMecTUTENb PyKOBOAMUTENS
Hcnonkoma (cekperapb)
3aMecTUTENb PyKOBOIHUTEIS Hanpagsierue 3ampocos
Vcnonkoma (cekperapb)

CoBepllieHHe HOTapHAIbHBIX
JICHCTBUM, BpIJIaua pe3yJibTaTa yClIyru

ITocranoBienue 06 oTkase B
4 MPEeIOCTaBICHUN MYyHHUIIHIAIBHOMN

3anpockl HanpaBJIeHHbIC B YCIIyTH HallpaBJICHHOE 3asiBUTEIIO
OpraHU3aIHI0 WU
uzngeckoMy ULy

HOTapI/[a.TIBHO 3aBE€PEHHBIC
JAOKYMEHTBI HJIH TTOAITHUCH

BbIJIAHHBIC 3asIBUTCIIIO

Opranuzanus Wi GU3snIecKoe
JINIO OTBET Ha 3aIPOC

.

OTBeT Ha 3a1poc

J—\




[Ipunoxxenune Ne2
K aJ]M. perJIaMeHTy

PyxoBoaurento
HCHOJIHUTEIHHOTO KOMUTETA

MYHHUIIUIIAJIBHOTO paiiona PecryOnmku
Tarapcran
OT:

3asiBiIeHHne
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

Coo0mato 06 ommoke, JOMYIIEHHON MTPU OKa3aHUU MYHUITUTIATBHOM YCIyTH

(HaMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry  wucmnpaBUTh  JOMYUIEHHYHO  TEXHHYECKYI0  OMIMOKY UM BHECTH
COOTBETCTBYIOIIME U3MEHEHHS B JOKYMEHT, SIBJSIOIIUNUCA PE3yJIbTaTOM MYHHUIMIAIbHOU
YCIIYTH.

[Tpunararo cienyromue J0KyMEHTHI:

1.

2.

3.

B cnyyae mnpusATHS pemieHHss 00 OTKJIOHEHUHM 3asBJIEHUS 00 HCIpaBICHUU
TEXHUUYECKOH OLIMOKH MPOIly HAallpaBUTh TAKOE PEIlICHUE:

MIOCPEJICTBOM  OTIIPABJICHUS  DJIEKTPOHHOTO  JOKyMeHTa Ha azapec E-mail:

B BHUJC 3aBCPCHHON KOMHMHM Ha OYMa)KHOM HOCHTEJIE TOYTOBBIM OTIPABICHUEM IIO
azapecy: :
[lonTBepkaar0 CBOE corjacue, a TaKKe COrjlacue MPEJCTaBIIIEMOr0 MHOIO JIMIIA Ha
00pabOTKy TMepCOHANBHBIX JaHHBIX (COOp, CHCTEMAaTW3allMI0, HAKOIUJICHHE, XpaHEHHE,
yTouHeHHe (OOHOBJICHHE, W3MEHEHHUE), WCIIONh30BAaHUE, PACHPOCTpPaHEHHWE (B TOM YHMCIIE
nepeady), ooe3mMurBanre, OJOKMPOBAHKE, YHUUTOKEHHE MMEPCOHATBHBIX AHHBIX, a TaKKe
WHBIX JICUCTBUM, HEOOXOAWMBIX JUIS OOpabOTKM TEpPCOHANBHBIX JAaHHBIX B paMKax
MIPEOCTABIICHNST MYHUIUITATBHOW YCIYTH), B TOM YHKCIIE B aBTOMATU3UPOBAHHOM PEXUME,
BKJTIOYAsl MPUHSTUE PEIICHUH HAa MX OCHOBE OPraHOM IMPEIOCTABIISIONIM MYHHUIUITATBHYIO
YCIYTY, B IETISIX MPEIOCTABICHUS] MyHUITUTTAIBHON YCITYTH.




HacrosiiyuM moaTBepkaar0: CBEICHUS, BKIIOUCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K MOEN
JIMYHOCTH W TPEACTABIIEMOMY MHOIO JIMILY, & TAKKE€ BHECEHHBIE MHOIO HHMKE, JOCTOBEPHBI.
JlokyMeHTbl  (KOMMU  JIOKYyMEHTOB), TPWJIOKEHHBbIE K 3asBJICHHUIO, COOTBETCTBYIOT
TpeOOBaHUSAM, YCTAHOBJICHHBIM 3aKOHOAATeIbcTBOM Poccuiickoit depeparivi, Ha MOMEHT
MIPEICTABICHUST 3aBJICHUAS 3TU JOKYMEHTHl JCUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIC
CBEJICHUSL.

aro cBoe coriacue Ha ydacTHE B ONPOCE MO OLEHKE KAYECTBA MPEAOCTABICHHOW MHE
MYHUIMIIATBHON YCITYTH 10 TesieOHy:

(mata) (moamucek) (®.1.0.)



[Ipunoxenue
(cripaBoUHOE)

PexBU3NTHI 10JIKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeJA0CTABJICHUE
MYHUIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIINX KOHTPOJIb €€ UCIIOJTHEeHUs],

HcnosHurenbHblii KoOMUTeT CeMH03€pPCKOro CebCKOro nocejieHusi Bbicokoropckoro
MYHUIUNIAJIBHOIO pailona Pecny0samku Tarapcran

J0JIZKHOCTD Tenedon DJIeKTPOHHBII aapec
PykoBoauTeb HCITONIKOMA (884365) 32-9-63 | 7ozer.Vsg@tatar.ru
Cekperapb (884365) 32-9-63 | 7ozer.Vsg@tatar.ru

PeKkBU3UTHI JOKHOCTHBIX JIMI, KOHTPOJMPYIOIIMX MPe10CTABIeHHE
MYHUIUNAJIBHON yCIyTH

J0KHOCTD Teaedon JJIeKTPOHHBIN ajpec

I'maBa moceseHus (884365) 32-9-63 | 70zer.VVsg@tatar.ru




