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IHOCTAHOBJIEHHUE

O6 yTBep)kaeHUU AJIMUHUCTPATUBHOTO PEIlaMeHTa
MIPEAOCTABICHUS MyHULIUIIAIBHON YCIIYyTH

I10 BBIAY€E CIPABOK U BHIIIMCOK B MYHMIIUIIAIbHOM
00pa30BaHUM MOCeNoK ropojackoro tTuna borarsie Cadbl
CabuHckoro MyHMIMIaNbHOTO pailona Pecy6muku Tatapcran

B cootBercTBUN ¢ DenepanbHbiM 3akoHOM OT 06 okTsA0ps 2003 roma Ne 131-d3 «O6
oOIMX TPUHIMIIAX OpraHU3alldd MECTHOTO caMmoymnpaBieHuss B  Poccuiickoit
Oepepannny, DenepanbHbiM 3akoHOM OT 27.07.2010r Ne 210-®03 «O06 opraHuzainuu
MPEAOCTABIECHUS TOCYIaPCTBEHHBIX U MyHUIIMNaNbHBIX yciuyr» IIOCTAHOBJIAIO:

1. VTBepauTh AZIMUHUCTPATUBHBIN PErJIaMeHT M0 MPEAOCTaBICHNUI0 MyHUIIUIIATBHON
YCIIYTH TI0 BBIJaue CIIPABOK M BHIMMMCOK B MyHHUIIUTIAJIBHOM 00pa30BaHUU TIOCEIIOK
ropozckoro tuna borarsie Ca6sr CaOMHCKOro MyHULIMIIANBHOTO pailoHa PecryOmvku
TarapcraH.

2. OmnyOnukoBaTh HacTosmiee pemieHHe Ha odunuambHoM caiite  CaOuHCKOTrO
MyHHULMIIAIBHOTO palioHa 10 azpecy: http:/saby.tatarstanru u oOHapomoBaTh Ha
MH(POPMALIMOHHBIX CTEH/IaX.

PykoBogurens CabuHckoro

VICIIOJIHUTEJIBHOTO TOPOJICKOr0 KOMUTETA I'anues HI.11I.


http://saby.tatarstan.ru/

YTBEPXIEH

nocraHoBjaeHreM CaOUHCKOTrO UCIOIHUTEIBHOTO
ropojckoro komurera CaGMHCKOr0 MyHUIIUIIAIBHOTO
paitona PecniyOnuku Tatapctan

oT «08» anpenst 2013 r. Ne26

AJIMUHMCTPATHBHBIN perjiaMeHT NpeAoCTABIeHUS MYHUIIMNIAJIBHON YCJIYIH
110 BbIJa4ye CIIPABOK M BBINUCOK

1. O01ue mMoI0KeHN A

1.1. HacTosimuii aiMAUHHUCTPATUBHBIN PETJIAMEHT MPEAO0CTABICHUS] MyHUIIUTIAIIBHON YCIIyTH (J1aee
— PernamenT) ycraHaBIMBaeT CTaHAAPT U MOPSAOK MPEIOCTABICHUS MYHULIUNIATBHON YCIYTH O BblAaye
CIIPAaBKH Ha 3€MEJIbHBIIN Yy4acTOK, CIIPaBKH Ha JOMOBJIAJIEHUE, CIIPAaBKU O COCTaBE CEMbH, CIIPAaBKH C MECTa
JKUTENbCTBA, BBIIMUCKU U3 MOXO35IICTBEHHON KHUTH (fjajiee - MyHUIUAIbHAS yCIyTa).

1.2. TlomyuaTenn MyHUIUDAIBHOM YCiIyru: (usMueckue U IOpUAMYECKHEe Juua (Jaiee -
3asIBUTEIND ).

1.3. MynununanpHas yciayra mnpenoctaBisiercss CaOMHCKUM HCIOTHUTEIBHBIM TOPOACKUM
koMuTeToM CaOMHCKOro MyHUIIMTIIANBHOTO paiioHa (manee — Mcnomakom).

1.3.1. FOpunnueckuii anpec: PT, Cabunckwuii paiion, n.r.T. borareie Ca0s1, yi.I.3akupona, 1.29.

®axrtuueckwuii anpec: PT, Cabunckuii paiioH, m.r.T. boratsie Ca6sl, yn.llIkonbHas, 1.31A.

I'pacduk mpegocTaBiICHUS] MyHUITUTTATLHBIX YCIYT:

[lonenenvHuk, cpena, natHuna: ¢ 8.00 4. no 16.00 u.

Brophuk, yersepr: ¢ 8.00 u. 1o 11.30 4.

Cy060Ta, BOCKpPECEHbE: BBIXOAHBIEC THU.

Bpewms mepepbiBa a1t OT/AbIXa U MUTAHMUS YCTAHABIMBACTCS MPABHJIAMH BHYTPEHHETO TPYAOBOTO
pacmopsiika.

CrpaBounsiit Tenedon: 8 (84362) 2-31-35.

[Tpoxon Mo AOKyMEHTaM yI0CTOBEPSIOIIUM JTHUYHOCTD.

1.3.2. Anpec odunmanbHOTO caiiTa MYHHIMIAIBHOTO pailoHa B WH(POPMAIMOHHO-
TeJIeKOMMYHUKaIMOHHOHU ceTn «IHTepHeT (nanee — cets «MHTepHeT): (http://saby.tatarstan.ru/saba)

1.3.3. Undopmanus o TocyTapCTBEHHOM yCITyre MOXKET OBITh IOJTyYeHa:

1) mnocpenctBoM HH(POPMALMOHHBIX CTEHIIOB, COJCPXAIIUX BHU3YAJbHYI0O M TEKCTOBYIO
UHPOPMAITUIO O MYHHUIIUITAJHLHON YCIIyre, pacloNIOKeHHBIX B MoMelleHusx Mcmonkoma, s paboTsl ¢
3asBUTEISIMU;

2) mnocpernctBoM cetu «lMHTepHeT» Ha OQUIMAIBHOM CcalWTe MYHULMIAIBLHOIO paloHa
(http://saby.tatarstan.ru/saba)

3) na Iloprasie rocynapcTBEHHBIX M MyHUIHIIATBHBIX yeiyr Pecriyonmuku Tarapceran (http://uslugi.
tatar.ru/);

4)Ha EpguHOM TmoOpTale TrOCYyJapCTBEHHBIX H MYyHHIUNAIBHBIX ycryr (pyaknuit) (http://
www.gosuslugi.ru/);

5) B Ucnonkome:

IIPU YCTHOM OOPAIIEHUH - JTHYHO WUJIH 10 TenedoHy;



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://saby.tatarstan.ru/saba
http://saby.tatarstan.ru/saba
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IIpU MUCBMEHHOM (B TOM 4Hcie B (opMe IEKTPOHHOTO TOKyMEHTa) 0OpalieHnd — Ha OyMaskHOM
HOCHTEJIE TI0 TIOUTE, B AJIEKTPOHHOH (hOopMe 10 AIIEKTPOHHOM MmoyuTe.

1.3.4. Wnadopmanus 1O BOMpOCaM MPEAOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH pa3MeIaeTcs
cekperapeM lcronkoma Ha OQUIIMATBHOM CaiiTe MYHUIMIATBHOTO paiioHa W Ha WHE(OPMAIMOHHBIX
CTeH/ax B nmoMenieHusax Mcnoiakoma st paboThl ¢ 3asBUTEISIMHU.

1.4. IlpenocTaBieHrne MyHUIIUTIATBHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBHH C:

I'paxxnanckum  komekcom Poccwmiickoir ®enepammmi ot 30.11.1994  Ne 51-®@3  (Cobpanwme
3akoHojarenscTBa Poccutickoit deneparuu, 05.12.1994, Ne32, ct. 3301) (nanee — 'K PD);

3emenbpHBIM  KOmekcoM  Poccmiickoit  ®enmeparun ot 25.10.2001 Ne 136-d3  (Cobpanwme
3akoHojarenbcTBa Poccuiickoit ®eneparuu, 29.10.2001, Nod4, c1.4147) (nanee — 3K POD);

KumunaeiM - komekcoM  Poccwmiickoit  @epepanuu ot 29.12.2004  Nel88-d3  (Cobpanwme
3akoHojarenbcTBa Poccuiickoin ®Penepanuu, 03.01.2005, Ne 1 (wacts 1), ct. 14) (nanee — KK PO);

®enepanbHbiM - 3akoHOM  OT  27.07.2010 Ne210-®3 «O06 opraHu3anuu MPeA0CTaBICHUS
rOCYyJapCTBEHHBIX M MYHUIMMAIBHBIX yciyr» CoOpanue 3akoHojaarenbcTBa Poccuiickoit depepanuu,
02.08.2010, Ne31, ct.4179) (nanee — denepanbupiii 3akoH Ne 210-D3);

OcHoBamu 3akoHonatenscTBa Poccuiickoit ®enepannn o Hotapuare (yrB. BC P® 11.02.1993 Ne
4462-1) (Poccwmiickas razera, Ne49, 13.03.1993);

®enepanbHbIM 3ak0HOM OT 12.01.1995 Ne5-®3 (pen. ot 09.12.2010) "O Betrepanax" (CobOpanue
3akoHomatenbcTBa Poccuiickoit deneparum, 16.01.1995, Ne3, ct. 168) (nanee - 5-03);

®enepanbHbIM 3ak0HOM OT 21.07.1997 Nel22-®3 «O rocynapCcTBEHHOM perucTpaluu IpaB Ha
HE/IBIDKMMOE UMYIIECTBO U cAenok ¢ HuM» (CoOpanue 3akoHonmatensctBa Poccuiickoit  denepanumy,
28.07.1997, Ne30, ct. 3594) (nanee - 122-®3);

denepanbabiM 3ak0HOM OT 06.10.2003 Ne131-D3 «O06 oOmMX MPUHIIKAIIAX OPTraHU3AIIMH MECTHOTO
camoympanieHus: B Poccuiickoit @enepanun» (CoOpanue 3akoHoaarensctBa Poccuiickoit  Dexepanuu,
06.10.2003, Ne 40, ct. 3822) (nanee - 131-D3);

®enepanbubiM  3akoHOM 0T 11.06.2003 No74-®d3 (pea. ot 30.10.2009) "O xpecThIHCKOM
(bepmepckom) xozsiicte" (CoOpaHue 3akoHOmaTenbcTBa Aanee -, 16.06.2003, Ne 24, ct. 2249) (nanee —
74-D03);

npukazoM Pocpeectpa ot 07.03.2012 Ne II/103 «O6 yrBepkaeHUU (OPMBI BBIMUCKUA W3
MOXO34MCTBEHHOM KHUTHM O HAJMYMM Yy TpakJaHWHA IpaBa Ha 3eMeEJbHBIA ydacTok» (manee — Ilpukas
Pocperucrpanun);

3akoHoM PecnyOnmuku Tarapcran ot 28.07.2004 Ne45-3PT «O MecTHOM caMOYNpaBiICHUHM B
Pecniyonmuke Tarapcran» (PecmyOmuka Tartapcran, Nel55-156, 03.08.2004) (manmee — 3akon PT Ne 45-
3PT);

YcraBoM MyHHIMIIATBEHOTO 00pa3oBaHUs Mocenok ropoackoro tuna borateie Cadsl CabuHCKOTO
MYHUIUIaIbHOTO pailona PecnyOonmuku Tartapcran, mnpunstoro Pemenmem Cosera CabuHCKOTO
ropojckoro moceneHus: CaOMHCKOro MyHUIMIIAIbHOTO paiioHa PecmyOmuku Tarapctan ot 27.08.2012
roga Ne 39 (nanee — Ycran);

[IpaBunamMu BHYTpEHHEro TPYIOBOTO pacHopsIka MYHUIUIAIBHOTO 00pa3oBaHMsS IOCEIOK
ropoackoro tuna borateie Cabpl CaOuHCKOrO MyHMIMIAIBHOrO pailoHa PT, yTBepxIeHHBIMU
noctaHoBjeHHeM pykoBoauTens Mcmonkoma ot 08.02.2013 1. Ne 15 (manee — [IpaBuia).

1.5. B Hacrosumiem PermameHnte moj 3asiBI€HHMEM O MPEAOCTaBICHUMM MYHULMIAIBHOW YCIYTH
(manee- 3asiBIEHHE) TOHUMAETCS 3alpoCc O TMPEIOCTABICHWHM MYHHUIMIAIbHOW ycrmyru (m.2 cT.2
@enepanpHoro 3akoHa ot 27.07.2010 Ne210-D3). 3asiBneHue 3amoyiHsAeTCsT B MPOU3BOILHON (Gopme, To
o0pa3ily yTBepKACHHOMY IMOCTaHOBJIEHHEM VIcmonkomMa Uil Ha CTaHAapTHOM OJIaHKe.



2. CTanaapTt npeaocTaBjieHUsI MyHUIMIIAJIbHON YCJIYTH

HaumeHnoBanue Tpe0oBaHus K
CTAHIAPTY NPeA0CTABICHUS
MYHMIHMNAJIbHON YCIYTH

Copepxanue TpeOGOBaHMI K CTAHIAPTY

HopMaTuBHBIH aKT,
YCTAaHABJIMBAIOIIMI YCJIYTy HIH
TpeOoBaHHe

2.1. HauMeHOBaHHME MyHULIUIIATIbHON
YCIIyTH

Bblaua cripaBku 0 cOCTaBE CEMbH, O TIOCIEIHEM MECTE
KUTENbCTBA yMepiero(if), 0 MecTe MpOMUCKHU U KUTEJIbCTBA,
YTO SBJISIFOCH OJHUM U TOM K€ JIMLIOM, O POJICTBEHHBIX CBS3aX,
0 CHOCE MOMEILEHHS], O HATUYUH 3€MEJIbHOrO yyacTtka, JIITX,

VYceras MO,

I'K P®, 3K PD, KK PD, OcHOBBI
3aKOHO/IaTeIbCTBA O HOTapHare,
122-@3, 74-03, 210-D3, [Ipuka3

KPC, o He3zansaTOCTH, 00 OCYIIECTBICHUH YX0Ja U MOXOpoHaX, | Pocpeructparuu
0 BOCTIMTaHUU peOCHKAa-MHBAINU/IA 10 8-H JIET, O BJIAJICHUH,
[IOJIB30BAHUU U PACIIOPSKCHUM JKUIIBIM JJIOMOM U HaJIBOPHBIMU
ITOCTPOMKAMHU.
Bblnaua BBITUCKY U3 JOMOBOM KHUTH, U3 ITOXO35HCTBEHHOU
KHUTH, U3 PELICHUS.
2.2. HaumeHoBaHue opraHa HcnonHuTenbHbI KOMUTET ¥Yceras MO
VICIIOJIHUTEIIbHOM BJIACTH,
HEIMOCPEACTBEHHO NPEAO0CTABIIAIOLIETO
MYHUIMIAIBHYIO YCIYTY
CopaBku o0 cocraBe ceMmbH, O mociaenHeM Mmecte | Yeras MO,

2.3. Onucanue pe3ynpTara
IpeOCTaBICHU MyHHIMIAIBHON yCIyrn

KUTEIBCTBA yMepIero(if), 0 MecTe MPOMHUCKH U KUTEIIbCTBA,
YTO SIBJISIFOCH OJIHUM M TOM K€ JIMIIOM, O POJCTBEHHBIX CBSI3aX,
0 CHOCE MOMENIEHHUs, O HaJW4yuu 3eMelIbHOro ydactka, JIIIX,
KPC, o He3aHsTOCTH, 00 OCYIIECTBICHUH YXOAa U IMOXOPOHAX,
O BOCNHUTAaHUU peOEHKa-WHBaNIMIA 10 8-U JIeT, O BJAJICHUH,
MOJIL30BAaHUU U PACTIOPSHKEHUU KUIJIBIM JJOMOM M HAIBOPHBIMU
MOCTPOUKAMHU.

Bemucku w3 JOMOBOM KHUTH,
KHUTH , U3 PEIICHHUS.

CrpaBka 00 OTCYTCTBHMH 3alpalliMBaeMoi HHPOPMAIIUH.

U3 MOXO3IUCTBEHHON

I'K PO, 3K PD, XKK PD, OcHoBbI
3aKOHOJATENbCTBA O HOTapUare,
122-@3, 74-03, 210-D3, IIpukas
Pocperucrpanun

2.4. Cpok npeaocTaBiICHUs
MYHHUIUIIATIBbHON YCIyTH

He 6onee Tpex nHel ¢ MOMEHTa perucTpaniy 3asBiICHUs

2.5. VcuepnibiBatonuii nepeyeHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHH C 3aKOHOAATEIbHBIMU WU

3asBIEHUE O MPEAOCTABICHUH YCIYTH.
JIOKyMEHTBI, yIOCTOBEPSIOIINE TUIHOCTD.

JIsl FOpUIMYECKUX JIUI] — JOKYMEHT, MOJTBEP KIAFOITHI
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WHBIMA HOPMaTUBHBIMU IIPAaBOBBIMU
aKTaMu JJIsl IPEJOCTaBICHUS
MYHHLIAINIAJIBHON YCIIyTH, @ TAK)XKE YCIYT,
KOTOpBIE SABJISIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU [T IPEAOCTaBICHUS
MYHULIMINAIBHBIX YCIIYT, OUIEKAIINX
IIPECTABJICHUIO 3asIBUTEIIEM

MOJTHOMOYHSI JIMIIa HA OCYILIECTBJICHUE MACHCTBUII OT MMEHHU
3asBUTEIIS.

3asBiEHUS W JIOKYMEHTBHI
IK3EMILIIpE

MMpeaACTaBIIAIOTCA B OJHOM

2.6 VcuepnbiBatoniuii nepeyeHp
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHU C HOPMATHBHBIMU
IIPABOBBIMU aKTaMHM ISl IPEAOCTABICHUS
MYHULIUIIATIBHON yCITyTH, KOTOPbIE
HaXOJIATCS B PACIIOPSIKEHUU
rOCyJapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIIPaBJICHUsI U NHBIX
OpraHu3alyil U KOTOpble 3asiBUTEIIb
BIIpaBE NPEACTABUTH

[IpenocraBienne JOKYMEHTOB, KOTOpPbIE MOTYT OBITh

OTHECEHEHI K JaHHOM KaTer OpHHU, HC Tpe6y10T051

2.77. IlepeueHp rocytapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U UX CTPYKTYPHBIX
MOJPa3/IeIIeHUH, COTJIACOBAHNE KOTOPBIX B
cllydasx, MpeayCMOTPEHHBIX
HOpPMaTHBHBIMH MPABOBBIMH aKTaMH,
TpebyeTcs U1 IPeA0CTABICHUS
MYHUIIAINIAJIBHON YCIyTH U KOTOPOE
OCYILECTBIIIETCS] OPraHOM
VCIIOJTHUTEIIbHOU BIIACTH,
MpEaAOCTAaBIAIOIIUM MYHUIIUTTIAJIBHYIO

yeuyry

CormnacoBaHne MyHUIIUIAIBHOMN YCIIyru He TpeOyeTcst

2.8. McuepnibiBatonuii nepeyeHb
OCHOBAaHMM Ui OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX JIs1
IIPEIOCTABICHUS] MyHULIUNIATbHON YCIYTH

1) [Togaya TOKyMEHTOB HEHAAJICHKAIIINM JIUIIOM;

2) HecootrBercTBue MPEACTABICHHBIX JIOKYMEHTOB
MEPEYHIO JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 HACTOSIIETO
Pernmamenrta;

3) B 3asBneHnu 1 npuiaraeMpix K 3asBICHUIO TOKYMEHTaX
HUMEIOTCS HEOTOBOPEHHBIE UCIIpaBJICHMUS, CepbE3HbIC
MOBPEKJICHHS, HE MO3BOJISIIONINAE OJHO3HAYHO MCTOJIKOBATHh MX




COIACPIKAHUC

2.9. VcuepnipIBatoniuii nepeyeHb
OCHOBAaHMH JJIs1 IPUOCTAHOBJICHUS WIIN
OTKa3a B MPEI0CTABICHUH
MYHUIMIAIBHON YCIIyTH

OcHoBaHMA Al  NPUOCTAHOBJIECHUS
YCIIyTH HE NPEAYCMOTPEHBI.

OcHoBaHuA IJIS OTKa3a:

1) OTcyTcTBHE KakuX-TUOO CBENEHUN WM HaJIUuue
HEJIOCTOBEPHBIX CBEICHUM B JOKYMEHTaX, MpPEeACTaBIsSEMBbIX
3as1BUTEJIEM;

2) [IpencraBieHyre JOKYMEHTOB B HEHa JIeKAIIUN OpraH

[peI0CTaBICHUSI

2.10. Iopsimok, pa3mep U OCHOBaHUSA
B3UMAaHUs TOCYITAPCTBEHHOM MOIIITHHBI
WY MHOM IIaThl, B3UMaeMOH 3a
MPEJOCTABICHHE MYHUIIUITAIBHON YCIYTH

MyHununanbpHas ycayra MIPEIOCTABIISACTCS Ha
0€e3BO3ME3THOI OCHOBE

2.11. Ilopsaok, pa3mMep U OCHOBaHUS
B3UMAaHUs IJ1aThl 32 MPEAOCTABIICHUE
YCIIYT, KOTOPBIE SIBIISIOTCSI HEOOXOAUMBIMU
1 00513aTeNbHBIMU TSI IPEIOCTaBICHUS
MYHULIMINIAJIBHON yCIIyTH, BKIIIOYast
nH(GOpPMAIINIO O METOJMKE pacuera
pa3Mepa TaKOM ILIATHI

[IpenocTaBnenrne HEOOXOMUMBIX U 00S3aTENBHBIX YCIYT HE
TpedyeTcs

2.12. MakcuMamnbHbIA CPOK OXKHUIAHUS B
ouepenu Mpu Mmojlaue 3amnpoca o
MIPEIOCTaBICHUH MYHHUITUIIAILHON yCITyTH
Y TIPU TOJyYEHUHU pe3yJibTaTa
MIPEIOCTABIICHUS TAKUX YCIYT

[Tonaua 3asBneHs HA MOTYYCHUE MYHUIMIAIBLHON YCIyTH
NIpU HAJIMYMK Oo4epenu - He Ooree 15 MUHYT.

[Tpu MOJTy4YEeHU N pe3ynbraTa MIPEI0CTABIICHUS
MYHHMLMIAJIBHOW YCIYTM MAaKCHMaJbHBIH CpPOK OXHJAHUS B
ouepeM HE JOJDKEH NMpeBhIaTh 30 MUHYT

2.13. Cpok peructpaiuu 3anpoca
3asBUTEIIS O MPEIOCTaBICHUH
MYHUIMIIATIBHON YCIyTU

B teuenue OJHOI'0 AHA C MOMCHTA MOCTYIJICHUA 3asABJICHUA

2.14. TpebGoBaHuUs K TOMEUICHUSIM, B
KOTOPBIX MPEIOCTABISAETCS
MYyHHUIIUTIATIbHAS yCIyTra

3asgBneHre Ha OyMaXHOM HOCHUTEIe
paccoMTpeHHs PYKOBOJUTEIIIO.

[IpucyrcTBeHHOE MeCTO 00OPYAOBAHO CTOJIOM M CTYIbSIMH
it opOopMIICHHST 3arpoca, WH()OPMAIMOHHBIMH CTEHAAMHU C
oOpa3liaMu 3aloJHEHUS 3alpoca W MEepedyHeM JOKYMEHTOB,
HEOOXOMMBIX JUISL TOTYYCHHUS YCIYTH

[omaeTcst ISt

[IpaBuna

2.15. Iloxa3aTtenu AOCTYIHOCTH U
KayeCTBa MyHHMIIMIIAJILHOU yCIIyTU

[Toka3zarenssMu JOCTYIIHOCTH M KAayeCTBa IPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTU SABIISIFOTCS:

1) coOmofeHHe CpOKOB TpHEMa U PacCMOTPEHHUs




JIOKYMEHTOB;

2)  coOmoneHWe — CpoKa  TOJNYYCHUsS  pe3yiibTara
MYHHIIMIIATLHON YCITYTH;

3) HamuuMe mnpeueAcHTOB (0OOCHOBAHHBIX jkajo0) Ha
HapylieHne AJIMHHHUCTPATUBHOTO PErjaMeHTa, COBEPIIEHHBIX
CTIeIUAACTaMH.

[Ipy npemocTtaBieHUM  MYHHUIMIAIBHOM  YCIYTH B
MHOTO(YHKIIMOHATHBHOM [EHTpE MIPEIOCTaBICHUS
TOCYAapCTBEHHBIX M MYHUIIMNANBHBIX ycuyr (naizee — MOII)
KOHCYJIBTALIMIO, TIPHEM W BbIIady JIOKYMEHTOB OCYIIECTBIIIET
cnenpaauct M®OI]

2.16. Oco0eHHOCTH MPEIOCTABIICHUS
MYHUIMIIAIBHON YCIIYTH B 3JIEKTPOHHOM

dbopme

Koncynpranuio o mnopsjke MOMy4yeHUS MYHHUIMIIAIbHOU
YCIAYrM B 3JIEKTPOHHOM (opMe MOXKHO MOJYYUTh uepes3
HNHurtepreT-npuemMHyro win yepe3 Ilopran rocynapcTBEeHHBIX U
MYHUIUNAIBHBIX yeayr PecryOnuku TarapcTas.

B ciyuae, ecam 3akOHOM IpelyCMOTpEHa Mojava
3asBJIEHUS O IIPENOCTABICHUHM MYHMIMIIAJbHOW YCIyTd B
JJIEKTPOHHOM (opMe 3asBiieHHe TomaeTcs depe3 Ilopran
TOCYapCTBEHHbIX M MYHHMIMIAIbHBIX yciayr PecmyOmuku
Tarapctan (http://uslugi. tatar.ru/) wnum Eguseiii mopran
rOCYIapCTBEHHBIX U MyHMLIUNAIBHBIX yeayr (pynkumii) (http://

www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
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3. CocTas, noc/1e10BaTEeJIbHOCTh U CPOKH BBINOJHEHUSI AIMUHUCTPATUBHBIX Npoueayp (aeicrBuii),
TPe0OBaHUS K MOPAAKY UX BbINOJHEHNSI, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS
aIMMHHMCTPATUBHBIX Npoueayp (AedcTBHIH) B 3JIeKTPOHHOI opme

3.1. Onucanue Nocle0BaTeIbHOCTH ACHCTBUIN TPU MPEAOCTABICHUN MYHUIIUITAIBHON YCITyTH

3.1.1. [IpenocraBiieHre MYHUIIUITAILHOW YCITYTH BKITIOYAET B CEOSI CICAYIOIINE MPOIEAYPHI:
1) KOHCYIBTUPOBAaHUE 3aSBUTEINS;

2) mpUHSATHE U PETUCTPAIUs 3asBICHUS;

3) noaroTroBKa pe3ysbTaTa MyHUIMIIAIBHON YCIIyTH;

4) BbIAaya 3asBUTEIIO Pe3ybTaTa MyHUIIUTIATBHON YCIYTH.

3.2. Oka3zaHue KOHCY/IbTAIUi 3asBUTEIIO

3.2.1. 3agButenp au4yHO M (WiaM) mo TenedoHy oOpamaercs B VIcmoakoMm s TOMydeHHS
KOHCYJIbTAIIM/ O TIOPSIKE MOJYYCHHUS] MyHUITUIAIHHOM YCITYTH.

Crneuunanuctsl Mcnonkoma oCyniecTBISIIOT KOHCYJIFTUPOBAHHE 3asIBUTENIS, B TOM YHCIIE 110 COCTaBY,
dbopMe U COAEep>KaHUIO JOKYMEHTAIlUM, HEOOXOMUMOM IJis MOJyYeHUsT MYHUILIMITAIBHOW YCIYTH U TIPHU
HEOOXOJJMMOCTH OKa3bIBAIOT IMOMOIIIb B 3aTIOJTHEHUH OJIaHKa 3asBIICHUS.

[Iponienypa, ycranaBiuBaeMasi HACTOSIIUM ITYHKTOM, OCYILIECTBIISIETCS B JI€Hb OOpalleHHs
3asBUTETIS.

Pesynbrar mponenypsl: KOHCYJbTallMM, 3aMEUaHUs 10 CocTaBy, (opMe U COAEPKAHHIO
MPECTaBICHHOMN TOKyMEHTAIUH.

3.3. [IpuHsTHe U perucTpanus 3asBICHUS

3.3.1. BasBuTENP JMYHO MOJAET IUCHMEHHOE 3asBICHHE O BbIJaue CIPaBKU (BBIIHCKH), H
npeaAcCTaBEICT JOKYMCHTBI B COOTBCTCTBHU C ITYHKTOM 2.5 HaCTOAIIIECTO Pernamenra B I‘OpO,Z[CKOﬁ
UCTIOJTHUTEIILHBII KOMUTET.

3.3.2. Cnenuanuctsl McnonkoMa OCyIIECTBISIOT:

IpUEM U PETUCTPALIUIO 3asBJICHUS B CIICHUATLHOM XKypHAJIE;

BPYUYCHUC 3adBUTC/IIO KOIMUU 3adBJICHUA C OTMETKOH O JAare mnpueMa JOKyYyMCHTOB, IMMPUCBOCHHOM
BXOJIAIIIEM HOMEpE, /1aTe M BPEMEHH UCTIOMHEHUSI MyHUIMITAIEHON YCITYTH.

Hpoueﬂypbl, YCTAaHABJIMBACMBIC HACTOAINIUM ITYHKTOM, OCYHICCTBIIAIOTCA B [JCHb o6pan1eHI/151
3asBUTEIIS.

Pe3ynbraT mponeayp: NpUHATOE U 3apETHCTPUPOBAHHOE 3asIBIICHUE.

3.4. IloarotoBka M yTBEpKJACHHUE 3aMPOIIEHHBIX IOKYMEHTOB (IMUChbMa 00 OTKa3e B BhIJAUE)

3.4.1. Cnenuanuctel Mcnonakoma OCYyHIECTBIISIIOT:

HPOBEPKY HAJTMYUS JOKYMEHTOB, IPUIIAraeMbIX K 3asBJICHHIO;

MOJIFOTOBKY MPOEKTA CIPABKU (BBIMUCKU)TPU HAIMYUU JTOKYMEHTOB (CBEJCHUN);

HOATOTOBKY NMPOEKTa MHCbMa 00 OTKa3e B Bbllaue MPHU OTCYTCTBUU JOKYMEHTOB (CBEICHUN);

HampaBlieHHE CHpPaBKU (BBINMCKH) WJIM TMHChMa 00 OTKa3e B BbLIaYe pPYKOBOJMTENIO Ha
YTBEpKICHHUE.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIFOTCSI B T€UEHUE JIBYX THEH C
MOMEHTa 00palleHUs 3assBUTEIIS.

Pesynprar npoueayp: NpoeKT cripaBKu (BBIMUCKH) WM TMCbMa 00 OTKa3€ B BbIAAYE.

3.4.2. PykoBoauTenb yTBEp)KIAeT CHPaBKY (BBIMHUCKY) WJIM NHCbMO 00 OTKa3e B BblJaue U
HanpasiseT cenuaniucraM Mcnomakoma.
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[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIINM ITYHKTOM, OCYIIECTBIISIOTCS B TE€YEHHE OJHOTO JHS C
MOMEHTa OKOHYAaHUS MIPEAbIAYIIEH MPOLeTypHhI.
PesynbraT nporienypsl: yTBEepsKIeHHas CrpaBka (BBIMKICKA) WM MUCbMO 00 OTKa3e B BbIIayYe.

3.5. Beiaua 3asBUTENIO pe3ysbTaTa MyHUIIMIAIBHOW YCIYTH

3.5.1. Cnenuanuctsl Vcrionkoma BbIAAIOT 3asBUTENIO CIPABKY (BBIMUCKY) WM MUCBMO 00 OTKa3e B
BbI/1aYE.

[Tpouenypa, ycTaHaBiMBaeMas HACTOSIIUM IYHKTOM, OCYIIECTBIISE€TCS B J€Hb oOOpalleHus
3asIBUTEIIS.

PesynbraT nporienyp: BbIAaHHAs CIIPaBKa (BBIITUCKA).

B cnyuae oTkaza B Ipe10CTaBIEHUN MYHULIMIIAIBHON YCIYTH 3asBUTENb YBEAOMIISIETCS IHCEMOM C
yKa3aHUEM MPUYHH 0TKa3a, a Takxke Mo TenedoHy U (MIM) JIEKTPOHHOH MouTe, B TEYEHUE OJHOTO JTHS C
MOMEHTa MOJNUCAHUS MMHChMa 00 OTKasze.

4. Ilopsinok u (popMBI KOHTPOJIA 32 IPEIOCTABJICHHMEM MYHUIMIIAIbHON YCJIYTH

4.1. KoHTposb 3a MOJHOTOM M KauyeCTBOM IPENOCTABICHNUS MYHULUNAIBHON YCIYr'M BKIIIOYAET B
ceOsl BBISBJICHME W YCTpPAaHEHHWE HapyIIEHUH TMpaB 3asBUTENEH, MPOBEIEHHE IMPOBEPOK COONIOACHUS
OpoIEeayp MPEeNIOCTaBICHU MyHULIMIAIBLHONW yCIyTH, MOArOTOBKY pelIeHni Ha JeiicTBus (Oe3nelicTBue)
JOJDKHOCTHBIX JIMLL OpraHa MECTHOTO CaMOYIIPaBIICHUSI.

dopmamM# KOHTPOJIS 32 COOMIOEHUEM UCTIOHEHUS aIMUHUCTPATUBHBIX MPOLETYp SBIISIOTCS:

1) mpoBepka M cOIJIACOBAaHME MPOEKTOB JOKYMEHTOB IO IMPEIOCTABIECHUI0 MYHHUIUIAIBLHOM
yciyru. Pe3ynbraToM IpoBEpKH SBISIETCS BU3UPOBAHUE IIPOEKTOB;

2) mpoBOAMMBIE B YCTAHOBJICHHOM HOPSAKE MPOBEPKH BEAEHHUS J1€TI0NPOU3BO/ICTBA;

3) mpoBeZieHHE B YCTAHOBJICHHOM TOpPS/IKE KOHTPOJBHBIX MPOBEPOK COOMIOJECHUS MPOLEAYP
MIPEIOCTABIICHUS MyHULIUIIATbHON YCITyTH.

KoHTposbHBIE TPOBEPKH MOTYT OBITh TJIAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHUHU TOJIYTOJIOBBIX
WIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOTO caMOyIpaBlIeHUs) U BHerU1aHOBbIMU. [Ipu mpoBenenuu
IIPOBEPOK MOTYT pPAaccMaTpHUBaTbCS BCE BOIPOCHI, CBSI3aHHBIE C IPEJOCTABIEHUEM MYHUIUNAIBHON
ycIIyru (KOMIUIEKCHBIE POBEPKH ), WIIM IO KOHKPETHOMY OOpAaIlleHUIO 3asiBUTEIIS.

B nemax ocymecTBieHHs KOHTPOJIA 3a COBEPLIEHUEM JEHCTBUM IIpU NPEAOCTaBICHUH
MYHUIMIIAJIBHON YCIYTH W NPUHATHH PELICHUH PyKOBOAMTENO Mcnonkoma mpeacTaBisioTcs CHpPaBKUA O
pe3ynbTaTax MpeloCTaBICHNS MyHUIIMIIAJILHOW YCIIyTH.

4.2. Texymmii KOHTPOJb 3a COONIOJEHWEM TIOCIEIOBATeILHOCTH JIEUCTBUM, OMPEICICHHBIX
aMMHHUCTPATUBHBIMU TPOLEAYpPaMH IO IMPEJOCTABICHUI0O MYHULHUIAIBHONW YCIYIH, OCYIIECTBISAETCS
pykoBoauteneM Hcnonkoma.

4.3. IlepedyeHb OOKHOCTHBIX JIMI, OCYLIECTBIISIFOIIMX TEKYILIUH KOHTPOJIb, YCTaHABIMBACTCA
JOJDKHOCTHBIMU UHCTPYKUIHUSMHU.

ITo pesynabraTaM NpPOBENEHHBIX NPOBEPOK B CIy4ae BBIABICHHS HApYLICHWH IpaB 3asiBUTENEH
BUHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu.

4.4. PyxoBogutenb CaOMHCKOTO UCIIOTHUTEIBHOTO TOPOJCKOTO KOMHUTETa HECET OTBETCTBEHHOCTh
32 HECBOEBPEMEHHOE pacCMOTpEeHHE OOpaIleHNH 3asBUTENCH.

PykoBonuTens (3aMecTUTENb PYKOBOJUTENS) CTPYKTYPHOTO TMOApA3JeNieHUusT OpraHa MECTHOTO
CaMOYNpaBJIeHUs HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WMJIM) HEHaJUIeXkallee BbIMOJIHEHHE
aJMHHHUCTPATUBHBIX JEHCTBUI, yKa3aHHBIX B pa3jeie 3 HacTosiero PernaMenra.
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JIOmKHOCTHBIE JTUIA U WHBIE MYHUIIMTNIANbHBIE CIYXKAalllie 3a peleHus u aeicTBus (6e3neicTaue),
MpUHUMaeMble  (OCYIIECTBIsIEMbIE) B  XOJ€ TMPEAOCTABICHUS MYHHUIIUIAIBHOM  yCIyTH, HECYT
OTBETCTBEHHOCTb B YCTAHOBJIECHHOM 3aKOHOM IOPSIJIKE.

5. HocyneOHblii (BHecy1eOHbIIT) MOPSA0K 00:Ka10BaHUS PellieHUil U AelicTBuii (0e31eiicTBus)
OpPraHoB, MPeI0CTABJISIONINX MYHUIIUNIAIBHYIO YCJIYTY, 2 TAK/Ke HX JT0JKHOCTHBIX JIHUII,
MYHUIIUNATbHBIX CJIYKANIHX

5.1. [Tony4arenu MyHUIIUIIATBEHON YCIIYTH UMEIOT MPABO Ha 00KaJIOBAHUE B JOCYACOHOM IOPSIIKE
neiictBuil (0e3meicTBUsA) cOTpyaIHUKOB Mcrnonkoma, y4acTBYIONIUMX B MPEJOCTaBICHUH MYHHIIMIIATBHOM
ycayru, B Ucnonkom min B CoBeT MyHUIIMTIIAIIBHOTO 00pa30BaHusl.

3asiBUTENb MOKET 00paTUTHCA € Kal0OO0H, B TOM YHUCIIE B CIEAYIOIINX CIydasK:

1) HapylieHHne cpoka pEerucTpalMy 3ampoca 3asBUTENS. O IPEJOCTABIEHUH MYHUIMNAIbHOMN
yciyru;

2) HapyllIEeHHE CPOKa MIPEIOCTABICHUS MyHULIUIIAIbHON yCIIyTH;

3) TpeboBaHMe y 3asgBUTENS JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU MPAaBOBBIMU
aktamu Poccuiickoit ®@enepauun, Pecriyomuku Tarapctan, CaOMHCKOTO MYHHMIIMIAIBHOTO pailoHa s
MPEIOCTABICHUS! MYHULIUTIATHHON YCIYTH;

4) oTka3 B TpHEME JOKYMEHTOB, IpPEJOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
nmpaBOBBIMH akTaMu Poccuiickoit ®denepanun, Pecryomuku Tartapcran, CaOMHCKOrO MYHHIIMIIAIBHOTO
pailoHa AJi IpeJoCTaBIEHUS! MyHULIUIIAIbHON YCIYTH, Y 3aBUTEIIS;

5) oTKa3 B MPeIOCTaBICHUU MYHUIIUIIAJILHON YCIIYTH, €CTIM OCHOBAHUS 0TKa3a HE MPETyCMOTPEHBI
(denepanbHBIMU 3aKOHAMH M MPUHSATBIMA B COOTBETCTBHHM C HUMHU HHBIMH HOPMATHBHBIMH ITPABOBBIMU
aktamu Poccuiickoit @enepanmn, Peciyommku Tarapctan, CaOMHCKOTO MyHHIIMTIIAIBHOTO palioHa;

6) 3aTpeboBaHNEe OT 3asBUTENSI TPHU MPEAOCTABICHUM MYHUIUMIIAIBLHON YCIYrd TIUIaThl, HE
MPETYyCMOTPEHHOW HOPMAaTHUBHBIMH TIPaBOBBIMH akTamu Poccuiickoii  ®Deneparuu, PecryOnuku
Tarapcran, CaOMHCKOTO MyHHUITUTIATLHOTO paiioHa;

7) otka3 McnonkoMa, JOMKHOCTHOTO Juia McmnonkoMa, B UCIIPaBIECHUH JOIMYIIEHHBIX OMEYaToOK U
OomMOOK B BBIAaHHBIX B pe3yJbTaTe NPEAOCTABICHHUS MYHUIUMAIBLHOW YCIYTH JOKYMEHTax JH0o
HapyIlleHHEe YCTAaHOBJIEHHOTO CPOKa TaKUX UCIPABICHHIM.

5.2. XKanoba momaercss B IUCbMEHHOH (opMe Ha OyMaKHOM HOCHUTEIIE HITH B AJIEKTPOHHOH (opme.

Kanoba moxer ObITH HampaBiieHa Mo moure, yepe3 M®PL, ¢ ucnonp3zoBanrueM UHPOPMALILOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH "MHTepHeT", opuumanbHoro caiita CaOMHCKOro MyHHIIMIIAIBHOTO paiioHa
(http://www.saba.tatarstan.ru), EamHOro moprama TOCYIapCTBEHHBIX M MYHHIIUNAIBHBIX  YCIYT
Pecniy6onmuku Tarapcran (http://uslugi.tatar.ru/), Eaunoro moprana rocynapCcTBEHHBIX M MYHHIIUTAIBHBIX
yenyr (bynkuwmii) (http://www.gosuslugi.ru/), a Takxke MOXeT OBITh NPUHATA NPU JUYHOM MpHUEMe
3asIBUTEIS.

5.3. Cpok paccMOTpeHus KaoObl - B TeUeHUE TMSITHAIIATH pabounx THEH cOo AHS €€ PerucTpaltu.
B cnydyae oOxamoBaHMsl OTKa3a OpraHa, MPEJOCTABIAIONIETO MYHHIUMAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPeA0CTaBISAIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, B IpUeMe JOKYMEHTOB Y 3asBUTENS JTUOO B
WCIPABICHUN JONYLIEHHBIX ONEYaToK W OMMOOK WIM B ciydae OO0KaJlOBaHUS HapyIICHUS
YCTaHOBJICHHOTO CPOKa TaKUX UCIIPABIIEHUH - B TE€UEHUE MATH pabOUMX JHEN CO THS €€ PEeruCTpalyH.

5.4. Xanoba momkHa coepkaTh CIeAyIONIyI0 HHPOpPMAIIHIO:

1) HamMeHOBaHHWE OpraHa, MPEIOCTABISIIONIETO YCIYry, JOJDKHOCTHOTO JIMIlAa OpraHa,
IIPEOCTABIISAIONIETO YCIYTY, WIM MYHHULHMIAIBHOIO CIIY)Kallero, peleHus u JaedcTBus (Oe3neiicTBue)
KOTOPBIX 00XKaIyIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TIOCJIETHEEe - MPU HATUYWHU), CBEIEHHS O MECTE >KHTEIbCTBA
3agBUTENS - (PU3MUECKOro JHila MO0 HAUMEHOBaHHE, CBEICHUS O MECTe HAaXOKICHUS 3asBUTENs -
IOPUIMYECKOTO JIUIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) dICKTPOHHON
MoyYThl (TIpY HAJIMYMH) U TIOYTOBBIH aJipec, M0 KOTOPHIM JO0JKEH ObITh HAIIPaBJIEH OTBET 3aBUTEIIO;
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3) cBeneHust 00 0OXKAITYEMBIX pEIICHUSAX U IeHCTBUAX (Oe3/IeiCTBUM) OpraHa, MpeI0CTaBISIONIErO
MYHUILIMIIAJIBHYIO YCIYTY, JODKHOCTHOIO JIMLA OpraHa, MpeloCTaBIISIOIIEr0 MYHUIMIAIBHYIO YCIYTY,
VI MYHUIIMIIAIIBHOTO CITYXaIlero;

4) noBOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COMNIACEH C pELIEHWEM U JACHCTBUEM
(OezneiicTBHeM) opraHa, MpeAOCTABISIONIETO YCIYTY, HOJDKHOCTHOTO JIUIAa OpraHa, MpeJoCTaBISIONIEro
YCIIyTY, WM MYHULIUIIAIIBHOTO CITYKAIIETO.

5.5. K xxanobe MoryT ObITh MPHUIOKEHBI KOMUH TOKYMEHTOB, MOATBEPKAAIOIINX H3JI0KEHHBIE B
xanmobe oOcTosiTenbcTBa. B Takom cimydae B jkajnoOe MPHBOAWTCS TIEpEUeHb INPHIIAraeMbIX K Hel
JTOKYMEHTOB.

5.6. XKanoba moanuceIBaeTCs MOAABIIMM €€ TOoJTydaTeIeM MyHUITUIATbHON YCITyTH.

5.7. Ilo pe3yabraTam paccMOTpEeHHs Kaio0bl pykoBoauTeb Mcmonkoma (T1aBa MyHUIIMTIATHHOTO
pailoHa) MPUHUMAET OJIHO U3 CIEAYIOUINX PEIIECHUM:

1) ynoBneTrBopsieT kanoly, B ToM uucie B ¢opMe OTMEHBI MPUHSATOTO PEIICHUs, UCIPaBICHUS
JIOTIYIIEHHBIX OpPraHOM, MPEAOCTaBJISAIONIMM YCIYry, ONEYaTOK M OIIMOOK B BBIAAHHBIX B PE3YJbTaTe
MIPEIOCTABIICHUs YCIYyTU JOKYMEHTAax, BO3Bpara 3asBUTENIO JIEHEKHBIX CPEJICTB, B3UMAHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTHBHBIMU NpaBOBBIMH akTamu Poccuiickon ®denepanuv, HOPMaTUBHBIMH
paBoOBbIMU akTamH PecryOnuku TarapcraH, a Takke B HHBIX (hopMax;

2) OTKa3bIBAET B YAOBJIETBOPEHHUH KAIOOBI.

He no3nnee ans, ciieayroniero 3a JHEM MPUHATHUS PEIICHUS], YKa3aHHOTO B IyHKTE 5.7 HACTOSILETO
Pernamenra, 3asBUTENI0 B NMUCBMEHHOW (popMe M TO IKEJNAHUIO 3asBUTENS B DJIEKTPOHHOU (opme
HaMpaBJIseTCs] MOTUBUPOBAHHBIN OTBET O pe3yJabTaTaX paCCMOTPEHHUS >KaT00bI.
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