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IHOCTAHOBJIEHUE

OO0 yTBep>KIeHUH AIMUHUCTPATUBHOTO
periaMeHTa NpeaoCTaBIeHUS MYHUIUITAIBHOM
YCIIYTH 110 YI0CTOBEPEHUIO 3aBELIaHUI U 10
YAOCTOBEPEHUIO JOBEPEHHOCTEM

B uensx peanuzanuu denepansHoro 3akoHa ot 27 uronst 2010 roxa Ne 210-d3 «O6
OpraHM3aldd  MPENOCTABICHUS TOCYIAPCTBEHHBIX W  MYHHULIMNAIBHBIX  YCIyD»,
PYKOBOJCTBYACHh mnocTraHoBieHueM KaOunera MunuctpoB PecnyOmuku Tarapcrtan oT
02.11.2010 Ne880 «OO06 ytBepxknenun Ilopsnka pa3pabOTKM U yTBEPKIACHUS
aIMUHHACTPATUBHBIX  PEMVIAMEHTOB  NPEAOCTABIEHUS  T'OCYJAPCTBEHHBIX  YCIIyT
WCIIOJIHUTEIIbHBIMU OpraHaMu TOCynapcTBeHHOW Bnactu PecnyOnuku Tatapcran u o
BHECEHHH W3MEHEHHI B OTJelbHBbIC TocTaHoBIeHUss Kabuneta MunuctpoB PecnyOnmku
Tarapcran»

I[TOCTAHOBJIAIO:

1.  VYTBepauTh AIMHHHCTPATUBHBIMA PErVIAMEHT MPEIOCTABICHUS MYHULIUIATBLHON
YCIYTH TIO YAOCTOBEPEHHUIO 3aBEUIAHUKW M 10 YAOCTOBEPEHUIO JTOBEPEHHOCTEU
(npunaraercs).

2. OmyOnuKoBaTh HACTOSIIEE MOCTAHOBJICHUE HA OPUITMATHFHOM MOpTaJie MPaBOBOU
uHpopmanuu Pecniyonuku Tatapctan B ”HGOPMALIMOHHON -TEIEKOMMYHUKAIMOHHOM CeTH
«MHTepHeT» 1O aapecy: http://pravo.tatarstan.ru.

3. Ilpu3HaTh yTpaTHBIIMM CHJIY [IOCTAHOBJICHHE WCIOJHUTEILHOTO KOMHTETA
[UKIMMHCKOTO cenbcKoro nocenenus ot 25.09.2015 Ne 37.

4. KoHTpOIb 32 UCMIOJIHEHHEM HACTOSIIETO MOCTAHOBJICHHS OCTABIISIO 32 COOO0M.

I'nasa IIInkmuHCKOTO
CEJIBCKOTI'O MOCCIICHUSL . P.P.Xaliptaunos


http://pravo.tatarstan.ru/

[Ipunoxenue

K MIOCTAHOBJICHUIO
HcnomHuTENbHOrO0 KOMUTETA
[IMKITMHCKOTO CETBCKOTO MOCEICHUs
CabuHCKOro MyHUIIUTIAIILHOTO
paiioHa (ropoJCKOro oKpyra)
PecnyOoiuku TaTtapcran

ot 15.08.2016 r. Ne 29

AJIMUHHCTPATHBHBII perjaMeHT
NpeaoCcTaBIeHUsI MyYHUIIMNIAJBHON YCJIYTH N0 YA0CTOBEPEHHI0 3aBelIaHNii U 110
Y0CTOBEPEHMIO 10BEPEHHOCTel

1. O01mme MoJ10KEeHU .

1.1. Hacrosmuuii agMUHUCTPATUBHBIM pErjJaMeHT MPEAOCTaBICHUS MYyHHUIMNAIbHON YCIYIH
(nanee — PernaMeHT) ycTaHaBIMBAeT CTaHIAPT U MOPSAO0K MPEAOCTABICHUS MYHUIMIAIBHON YCIYTH 110
YIIOCTOBEPEHHIO 3aBEIIAHUI U MO YIOCTOBEPEHHIO TOBEPEHHOCTEH (J1ajiee — MyHUIIUIATbHAS YCIIyTa).

1.2. [onyyarenu MyHULIIMIIATEHON YCIyTrH: puU3HUecKue JIuiia (faee - 3assBUTENb).

1.3. MyHununanpHasi yciyra NpeIOoCTaBIseTCs WCIOIHUTENBHBIM KomHuTeTOM llIMKmumHCKOTO
cenbeKoro nocesneHns CabMHCKOro MyHHIMITAIBHOTO paiioHa (aanee — Mcnoakom).

1.3.1. Mecro naxoxzaenue Mcnonkoma: c. [lukmu, yn. lkonsHas, 1.4.

I'paduk paboTsr:

noHeaenbHUK — msitHuna: ¢ 8.00 1o 16.20;

cy66ora: ¢ 8.00 no 11.30;

BOCKPECEHBE: BBIXOIHOM JICHb.

Bpems nepepbiBa JUIsl OT/IbIXa U MUTAHUS YCTAaHABIMBACTCS MPaBUIAMU BHYTPEHHETO TPYIOBOTO
pacropsiaka.

Cnpaounblii Tenedon 8(84362)46135.

[Tpoxox Mo JOKyMEHTaM yIOCTOBEPSIOIIUM JTHIHOCTb.

1.3.2. Anpec odunManibHOro caiiTa MyHHUMOAIBHOTO pailoHa B MH(POPMALMOHHO-
TeJeKOMMYHHUKaIMoHHOU cetn «MuTepHeT» (nanee — cetb «MuTepueT»): (http:// www.saby.tatar.ru).

1.3.3. Undpopmanus o rocyJapCTBEHHOH yCIIyre MOXeT ObITh MOJIyYeHa:

1) mocpenactBoM WH(POPMALMOHHBIX CTEHJIOB, COJCPKANINX BHU3YalbHYI0 W TEKCTOBYIO
MHpOpPMAILMI0 0 MyHMLIMIAIBHONW YCIIyTe, PacloyIOKEHHBIX B MomenieHusax Vcnosikoma, ais paboThl ¢
3asBuTesiMU. MHpOpManus, pazmeniaemasi Ha HHOOPMAIIMOHHBIX CTEH/IaX, BKIIFOYAET B ceOs CBEJCHUS O
MYHHIIMIIATFHOM yCIIyTe, coepikaiuecs B myHkTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosmiero PerimamMenra;

2) mocpenctBom cetu «VHTepHeT» Ha oduIMaTbHOM caiiTe MyHHMIUNaiIbHOrO paiiona (http://
www. saby.tatar.ru.);

3) Ha Ilopraie rocy1apCTBEeHHBIX U MyHUIIUIIANBHBIX yeayr Pecryonuku Tarapcran (http://uslugi.
tatar.ru/);

4)na EnuHOM mOpTane TOCYNAapCTBEHHBIX W MYHUIMNAIBHBIX ycuyr (¢pynkowit) (http://
Www.gosuslugi.ru/);

5) B Ucnonkome:

IIPY YCTHOM OOpAIIeHUH - JIMYHO WK TI0 TeNeOHY;

IIPU MUCBMEHHOM (B TOM 4HCIIe B (pOpME JIEKTPOHHOTO TOKYMEHTa) O0palleHnn — Ha OyMa>KHOM
HOCHTEJIE 110 TI0YTE, B AIEKTPOHHON (hopMe MO IEKTPOHHOU MOoUTe.



http://www.saby.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. Undopmanus o Bonpocam MpeaoCTaBICHUS MyHUITUTIATBHON YCIIYTH pa3MeniaeTcs
cnenuanuctoM VcnonkomMa Ha opuLIMaILHOM CaiiTe MyHUIIUIAIIBHOTO pailoHa U HAa HHPOPMAIIMOHHBIX
CTEHJIaxX B oMelieHusx Mcnonakoma 11t paboThl ¢ 3asBUTEISIMHU.

1.4. [IpenocraBiieHne MyHULIMIIATBHON YCIYTH OCYILECTBIISIETCSI B COOTBETCTBUH C:

I'paxxnanckum xonekcoMm Poccuiickoit denepanunu (dacts nepas) ot 30.11.1994 Ne51-®D3 (nanee
- I'pK P®) (Cobpanue 3akonomarenbctBa PO, 05.12.1994, Ne32, c¢1.3301);

Hanoroseim kogekcom Poccuiickoit denepanuu (uacts Bropasi) ot 05.08.2000 Nel17-®3 (nanee —
HK P®) (Cobpanue 3akonomareiascta PD, 07.08.2000, Ne32, c¢1.3340);

OcHoBamu 3akoHonatenbcTBa Poccuiickoit @enepauuu o Hotapuate oT 11.02.1993 Ne 4462-1
(manee — Ocnossl) (Bemomoct CHJl 1 BC P®, 11.03.1993 Nel0, c1.357);

@enepanbabiM  3akoHOM 0T 06.10.2003 Nel31-®3 «OO6 oOmmx NOpUHOMIAX OpPraHU3aLUU
MeCTHOro camoyrmpasiieHuss B Poccuiickori ®enepanun» (manee — denepanbHbiii 3akoH Nel31-D3)
(Cobpanue 3axkononarenscTBa PO, 06.10.2003, No40, cT.3822);

®enepanbHbiM - 3akoHOM  oT 27.07.2010 Ne 210-d3 «O06 opraHu3anuy NpeaIoCTaBICHUS
rOCy/lapCTBEHHBIX M MYHHMIMIAIBHBIX ycuyr» (manee — Penepanbhblil 3akoH Ne210-®3) (Cobpanue
3akoHoaarenbcTBa PO, 02.08.2010, Ne31, c¢1.4179);

npukazom Muntocta Poccun ot 10.04.2002 Ne99 «O6 yrBepxknenun Dopm peecTpoB HJis
perucTpanuy HOTapUalIbHBIX JIEHCTBUN, HOTApUATIbHBIX CBUAETEIBCTB M YIOCTOBEPUTEIBHBIX HAJIHCEH
Ha CJeJIKaX M CBUJETENIbCTBYEMBIX TOKyMEHTax» (nanee - npuka3 Ne99) (bromiereHp HOPMATHBHBIX
aKTOB (eiepalIbHBIX OPraHOB UCIIOIHUTENBbHOM BiacTu, Ne20, 20.05.2002);

npukazoM Muntocta Poccun ot 27.12.2007 Ne256 «O6 yrBepkneHun MHCTPYKIMH O MOPSIIKE
COBEpIICHHUS HOTapUajbHBIX JEUCTBUH TJaBaMU  MECTHBIX  aJMUHUCTPAUMN  TOCEICHHH U
MYHHUIMIAJIBHBIX PAWOHOB M CIELMAIbHO YIOJHOMOYEHHBIMHU JOJKHOCTHBIMU JIMLIAMU MECTHOTO
caMOyMpaBlieHHUs MMOCENIEHNI U MYHUIIMIIAIBHBIX palloHOBY (najee - nmpukas Ne256) (Poccuiickas razera,
Ne3, 11.01.2008);

npukazom @DenepanbHoro kasHauerictBa oT 30.11.2012 Nel9n «OO0 yTBepKIEHUU TMOpsIKA
BEJICHUSI TOCYIapCTBEHHON HH(MOPMAIIMOHHOM CHUCTEMBI O TOCYAAPCTBEHHBIX M MYHUIUMNAIbHBIX
mwiarexxax (mamee — mpukas 19H) (bronneTreHb HOPMATHUBHBIX akTOB (helepaibHBIX OpPraHoOB
UCToNMHUTENbHOU BiacT, Nel, 07.01.2013);

3akoHoM Pecny6nuku Tarapcran ot 28.07.2004 Ned5-3PT «O MecTHOM caMOyIpaBlieHHH B
Pecniyonuke Tatapcrany (Peciyonuka Tarapcran, Ne155-156, 03.08.2004);

VYcrapom IIukmuHCcKkoro cenbckoro mnoceneHuss CaOMHCKOTO MYHUIMIAIBHOIO —paiioHa
Peciyomuku  Tarapcran, npunsaroro Pemenmem CoBera [IIMKmIMHCKOTO CEIBCKOTO TOCEIEHUS
CabuHCcKOoro MyHUIIUNIANBHOTO paiioHa oT 27.08.2012 Nel8 (nanee — YcraB);

[Tono>kxeHneM 00 ydacTUH B OCYHIECTBIIEHMU T'OCYIAapCTBEHHBIX MOJHOMOYUN IO COBEPIIECHHUIO
OTJIETIbHBIX HOTapHaJbHBIX JAEUCTBUM, yTBep:KIAeHHbIM Pemenuem Coera IIMKIIMHCKOTO CEIBCKOTO
noceneHuss CaOMHCKOr0 MyHHITMIAIBHOTO paiiona Ne5 ot 22.02.2008 roma (mayee — Ilonokenue o
HOTApUANBHBIX JEHCTBHSIX);

IIpaBunamMu BHYTPEHHETO TpPYIOBOTO pacrnopsaka Jcnoskoma, yTBEpKIECHHBIMH TJ1aBOM
cenbckoro nocenenus ot 30.04.2015 roxa (manee — [Ipasuina).

1.4. B nactosiem PernamenTe UCIONB3YyIOTCS CIAEAYIOUINE TEPMUHBI U ONPEAETICHUS:

3aBEIlAaHUE - COCTABJIECHHOE B COOTBETCTBMM C JCHCTBYIOIIUM 3aKOHOJATEIBCTBOM U 10
ornpezeNeHHOW (popme, HOTapUaIbHO 3aBEPEHHOE MHCHMEHHOE PACHopsHKEHHE BajeNblla UMYIIECTBA,
LIEHHOCTEH, JEHEXHBIX BKJIAJ0B O TOM, B Ub€ BIaJICHUE JIOJDKHA OBITh MEepeAaHa ero coOCTBEHHOCTh
ocJie CMepTH;

JIOBEPEHHOCTHIO IIPU3HAETCA NMHCbMEHHOE YIOJIHOMOYHME, BBIIABAEMOE OAHHMM JIULIOM APYromy
JUIY JUISL TIPEJCTaBUTENIbCTBA TMepe TpeThUMH JunaMu. [lucbMeHHOe YIOJIHOMOYHE Ha COBEpUICHHE
CIENKH  TPEICTaBUTEIEM MOXET ObITh  NPEJCTABICHO  IPEJCTAaBIsEMbIM  HEMNOCPEICTBEHHO
COOTBETCTBYIOIIEMY TPETHEMY JIMILY.

B Hactosimem Pernamente mon 3asBieHHEM O MPEIOCTABICHUHM MYHUIMNAIBHON yciayrH (nainee -
3asBJICHHE) IIOHMMAETCS YCTHOE oOpalieHue.



2. CTanaapr npeaocTaBjieHuss MyHMIMIIAJIbHON YCJIYTH

HaumeHoBaHue TpedOBaHMS

HopmaTuBHBIH aKT,

YCTAaHABJIUBAIO M
CTAaHIAPTA NPeA0CTABJICHUS Conep:xanue TpeOOBaHUSA CTaHAAPTA
MyHHIMIATbHO yCIyTH MYHUIUNIAJTBHYI0 YCJIYTY WIH
TpeOoBaHue
2.1. HaumeHoBaHue MyHULIMTIAILHOM Y ocroBepeHue 3aBeliaHus U yIOCTOBEPEHHUE I0BEPEHHOCTH I'pK P®;
yCIyru npuka3 Ne256
2.2. HaumeHnoBaHMe UCITOIHUTEIBHO- Hcnonaurenbabid KoMUTeT HIIHMKITMHCKOTO CEIHFCKOI0 ITIOCEICHUS VYcras;
pacmopsiANTEILHOTO OpraHa MECTHOTO [Tonoxenue;
CaMOYIIPaBJICHHUsI, HETIOCPEICTBEHHO
MPEIOCTABIISIONIETO MYHUIIUTAITBHYIO
youyry
2.3. Onucanue pe3ynbrara CoBepuieHuE€  HOTApUalbHBIX  JEUCTBUH 1O  YJOCTOBEPEHUIO
MPEIOCTaBICHUS MYHULIUITAIbHON 3aBeNIaHUH U TI0 YIO0CTOBEPEHUIO TOBEPEHHOCTEH
YCIIYTH OTka3 B COBEpUIEHUU HOTApUAJBHBIX JEUCTBUH IO YJOCTOBEPEHUIO
3aBELIAHUH U 110 YOCTOBEPEHUIO TOBEPEHHOCTEH
2.4. Cpok mpeocTaBlIeHus VYnocroBepeHue 3aBeUIaHUW W yIOCTOBEPEHUE JOBEPEHHOCTEN
MYHUIUTIATLHOM YCIYTH, B TOM YHCIE | OCYIIECTBISETCS B TEYEHUHM OFHOro pabodero JHSA, C MOMEHTa
C y4eTOM HEe00X0AUMOCTH OOpallleHus | oOpaleHus.
B OpraHu3alliy, y4acTBYIOIIUE B B cnyuae npunsTus pemieHus o0 oTkasze B MPEIOCTaBICHUU YCIYTH B
MPEI0CTAaBICHUHA MYHULIUIIATIBHOMN TEUEHUH TISATU paboyuX THEH, ¢ MOMEHTa OOpalleHusl.
YCIIYTH, CPOK MTPUOCTAHOBJICHHS B cnywae npussTHs pemieHHss 00 OTJIOKEHHWU COBEPIICHUS
MPEI0CTABIECHNS MYHULIUITAIbHON HOTApUANBHOTO JEHCTBUS B TEUEHHMM ISITH pabO4YMX HEH, C MOMEHTa
YCIIYTHU B ClIy4ae, €CJIi BO3MOXHOCTh | oOpaleHus
MIPUOCTAHOBIICHHUS IPEYCMOTPEHA
3aKOHO/ATENbCTBOM Poccuiickoin
Denepannu
2.5. NcuepribIBaromnivii mepeueHb 1. IMacmopT winu Jpyrue JOKYMEHTHI, YIOCTOBEPSIONINE JTUYHOCTH Ipukas Ne256

JOKYMCHTOB, HCOGXOI[I/IMLIX B
COOTBETCTBHH C 3aKOHOAATCIbHBIMU
HJIM UHBIMHW HOPMAaTUBHBIMUA
IMPaBOBBIMHU aKTaMHW JJIA
MPEAOCTABJICHU MyHHHHHaHBHOﬁ

3asIBUTETIS.
2.JIOBEpEHHOCTh MPH YAOCTOBEPEHUH TOBEPEHHOCTH




YCIIYTH, & TAKXKE YCIYT, KOTOPBIE
SIBIIIFOTCSL HEOOXOTUMBIMH U
00s13aTeIbHBIMU IS TIPEIOCTABIICHHS
MYHUIUITATBHBIX YCIYT, MOJIICKAIUX
IPE/ICTABICHHUIO 3asBUTEIIEM,
CIIOCOOBI X TIOJTYYCHUS 3aIBUTEIIEM, B
TOM YHCJIE B DJICKTPOHHOH (opme,
HOPSIJIOK MX TPEACTABICHUS

2.6. McuepnbiBarouii nepevyeHb
JIOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU
MPaBOBBIMU aKTaMHU JIJIs
MPEIOCTaBICHUSI MyHULIUTIATHHON
YCIIYTH, KOTOPBbIE HAXOISATCS B
pacmopsHKEHUU TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO
CaMOYIPAaBIIEHUS U HHBIX
OpraHu3aIil ¥ KOTOPBIC 3asBUTEIb
BIIPaBE MPEACTaBUTh, & TAKKE
CIOCOOBI MX MOTYYEHUS 3asIBUTEIISIMU,
B TOM YHCIIE B DJIEKTPOHHOH (opme,
MOPSIIOK UX TIPEICTABIICHHUS,;
rOCyJapCTBEHHBIN OpraH, Opral
MECTHOI'O CaMOYIIpaBJIeHUs 100
OpraHu3alys, B paclopsiKEeHUU
KOTOPBIX HAXOJSATCS JaHHBIC
JIOKYMEHTBI

[TomyyaroTcs B paMKax MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBHSL:
CBeneHus 0 TOCHOILIITNHE

[Ipuxa3 19u

2.7. IlepedeHn OpraHoB
roCy/1apCTBEHHON BIACTH (OpraHOB
MECTHOT'O CaMOYIIPABIIEHUS) U UX
CTPYKTYPHBIX IIOJIpa3AciICHUH,
CorJIacoBaHUE KOTOPBIX B CIydasx,
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU
IIPABOBBIMU aKTaMH, TpeOyeTCst Ist

CornacoBanue He TpeOyercs




MPEIOCTABICHUS YCIYTH U KOTOPOe
OCYILIECTBIISIETCS] OPTaHOM,
MPEIOCTABIISAIONIUM MYHHUIIUITATILHYIO

yenyry

2.8. McuepnbiBaroiuii nepeyeHb
OCHOBAaHUH JJI OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHUS MyHULIUIIATbHON

yCIyTH

1) [Moauya JOKYMEHTOB HEHAIJICKAIIMM JIUIIOM;

2) HecooTBeTcTBHE  TPEACTABICHHBIX  JOKYMEHTOB  IEPCUHIO
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 HacTosiero PermamenTa;

3) B 3asBiicHNU ¥ MpHIAraeMbiX K 3asBJICHUIO JIOKYMEHTaX UMEIOTCS
HEOrOBOPEHHBIE  HUCIPABJICHUS,  CEPbE3HbIE  TOBPEXKICHUS,  HE
TO3BOJISAIOIIME OJHO3HAYHO UCTOIKOBATh UX COJIEP)KAHHUE;

4) [IpencraBneHre TOKyMEHTOB B HEHAAJIKAIUI Oprax

2.9. HcuepripiBaromuii mepeyeHb
OCHOBAHHIA ISl TPUOCTAHOBIICHHS
WM OTKa3a B IPEI0CTaBICHUN
MYHHIUTATBHOHN yCIIyTH

OcHoBaHUs JUIsi TPUOCTAHOBJICHHSI TPEJOCTABICHUS YCIYyTd HE
MPEAYCMOTPEHBIL.

OcHoBaHus 7151 OTKa3a:

1) CoBepiiicHHE TaKOTO ACHCTBHS IIPOTUBOPEUYHT 3aKOHY.

2) JleficTBHE TMOJUICKHUT COBEPIICHUIO IO/DKHOCTHBIM JIMIIOM OpraHa
MECTHOI'O CaMOYIPABJIEHUSI IPYroro MOCEJIEHUs] WIM MYHUIIMIAIbHOIO
paiioHa

3) C npock00ii 0 COBEpIIEHUH HOTAPHATBHOTO JEHCTBUS OOPATHICS
TPKJIAaHWH, MPU3HAHHBIA CYyJIOM HEIEECIOCOOHBIM WM OTPAaHUYCHO
JeecrnocoOHbIM, MO0 TMpeACTaBUTEIb, HE HMEIOIINA HEOOXOAUMBIX
MIOJTHOMOYH;

4) He mnocrymnenue uHpopmanuu 00 ymjaaTe TOCyIapCTBEHHON
MONUIMHBI W HOTapualbHOro Tapuda depe3 ['ocymapcTBEHHYIO
MH()OPMALIMOHHYIO CHUCTEMY O TOCYIApPCTBEHHBIX M MYHHIIMIAIbHBIX
miarexax (ganee — ['MIC I'MII);

5) 3asBUTENEM MPEICTABICHBI JOKYMEHTHI HE B IIOJIHOM 00BEMeE, JINOO
B TIPEJACTABJICHHBIX 3asBICHUM W (WIH) JOKYMEHTaX COICPKUTCS
HernoJHas ¥ (UJIM) HeJJOCTOBEpHasl HH(GOpMAaIIHs.

2.10. lopsnok, pa3mMep U OCHOBaHUS
B3MMaHUS TOCYIapCTBEHHON
HOUUIMHBI WJIM MHOM IJI1aTHhI,
B3MMAEMOM 3a MPEIOCTAaBICHUE
MYHUIUIAJIBHON YCIIYTH

MyHununanbHas yciayra 3a COBEpIICHHE HOTApHAIbHBIX JeHCTBUI
OKa3bIBACTCSI HA IUIATHOM (BO3ME3/IHOM) OCHOBE.
I'ocynapcTBeHHas MONUTHHA
1) 3a ymoctoBepeHHE JOBEPEHHOCTEH Ha COBEpIICHHE CHEJIOK
(cnenku), TpeOyrommx (TpeOyromen) HoTapuaabHOW GopMBI B

cr.333.24, 333.25 HK P®




COOTBETCTBUHU C 3aKOHOHIaTenbcTBOM Poccuiickoit denepanuu, - 200
pyOneit;

2) 3a YIOCTOBEpEHHE IMPOYUX JOBEPEHHOCTEH, TpPeOYyIOIUX
HOTapHaJbHOH (OPMBI B  COOTBETCTBMM C  3aKOHOAATEIHCTBOM
Poccutickoit deneparuu, - 200 pyonei;

3) 3a yIOCTOBEpEHHE JOBEPEHHOCTEW, BBIIABAEMBIX B MOPSIKE
nepeioBepus, B Cly4asiX, €ClIM TaKoe yJIOCTOBEpEHHE 00s3aTeNbHO B
COOTBETCTBUHM C 3aKoHoJarelabcTBOM Poccuiickoit deneparyu, - 200
pyoueit;

4) 3a yIOCTOBEpEHHE 3aBEIIaHWM, 3a TMPUHATHE 3aKPBITOrO
3apemanus - 100 pyoneii;

5) 3a yaocTroBepeHuEe JOBEPEHHOCTEW Ha MpaBO MOJb30BaHUS U
(unu) pacropspKeHUST UMYIIECTBOM, 3a HMCKJIIOYEHHEM HMYIIECTBa,
MPETYCMOTPEHHOTO MOAMYHKTOM 6 HACTOSMIETO MyHKTA!

JEeTsIM, B TOM YHCJE YCBIHOBJICHHBIM, CYIPYTY, POAMUTEISM,
TOJTHOPOHBIM OpaThsiM U cecTpam - 100 pyoieit;

npyrum ¢uzndeckum aumam - 500 pyoueit;

6) 3a yIOCTOBEpEHUE TOBEPEHHOCTEM HA MPaBO MOJIb30BAHUS U
(unn) pactopsiKeHHs aBTOTPAHCIIOPTHBIME CPEICTBAMU:

JETSIM, B TOM YHCJIC YCBIHOBJICHHBIM, CYIPYTY, POJHTEISM,
MIOJIHOPOAHBIM OpaThsiM U cecTpam - 250 pyOueit;

npyrum ¢usndeckum aunam - 400 pyouneit;

3a HOTapuandbHbIe [EHCTBUS, COBEpIIA€MbIE BHE IMOMEIIECHUs
WCTIOJTHUTEIEHOTO KOMHTETa CEJIbCKOTO TOCENEHHUs, TOCydapCTBeHHAs
MOIIIJIMHA YIIAYMBAETCS B pa3Mepe, YBEJIHMUEHHOM B IOJITOPA pasa.
Hotapuansusiit Tapugp — 200 py6nei. UaBanunam 1-2 rpynmsr 100
py6uieit, mbrora 50 %

2.11. Tlopsnok, pa3mMep U OCHOBaHHS
B3MMAaHMsI IJIaThI 32 IPEIOCTABIICHUE
YCITYT, KOTOPBIE SBJISIOTCS
HEOOXOIMMBIMH H 00513aTEIbHBIMA
JUTSL TIPETOCTABIICHUS MYyHHIIHITATEHOM
yCIIyTH, BKITI0Yasi HHPOPMAIIHIO O
METOJIMKE pacyeTa pa3Mepa TaKou

[IpenocraBiienre HEOOXOIUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs




I1J1aThI

2.12. MakcuManbHbIN CPOK OXKUIAAHUS
B OYEpeIU IPH MMOJa4e 3a1poca o
MPEIOCTABICHUHA MYHUITUITIATBEHOMN
YCIIYTH U TIPU TTOTYYEHUH Pe3yibTara
MPEIOCTABIICHUS TAKUX YCIYT

[lomaya 3asBiIEeHUS Ha MOJIYYEHME MYHUIUNAIBHOM YCIYrd MHpuU
HaJM4YUU OYepean - He Oojee 15 MUHYT.

[Ipy mnonydeHuun pe3ysnbTaTta NPEJOCTABICHUS MYHULUINAIBHOU
yCIyTH MaKCUMAalbHBIH CPOK OXHIAHUS B OYepeAd HE JOJKEH
IpeBbIlIaTh 15 MUHYT

2.13. Cpoxk perucrpanuu 3amnpoca
3asBUTENS O MPEAOCTABICHUH
MYHHUIUIIAJIBHON YCIyTH, B TOM YHCIIE
B DJICKTPOHHOU (hopme

B teueHue OAHOI'0 JHA C MOMCHTA IMOCTYIIJICHHUA 3asBJICHUA

2.14. TpeOboBaHHUS K IOMEIICHUSM, B
KOTOPBIX MPEI0CTABIISIETCS
MYHUIUTIATbHAS YCIIyTa, K MECTY
OKUJAHUSI U TIpUEMa 3asiBUTEIICH, B
TOM YHCJIE€ K 00€CIIEUEHHIO
JIOCTYITHOCTH JJIs1 UHBAJIMJIOB
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH
¢ 3aKoHOJaTeabCcTBOM Poccuiickoit
denepannu O CONUAIBHON 3aIIUTE
WHBAJIUJIOB, Pa3MELICHUIO U
0hOpPMIIEHUIO BU3YaITBHOM, TEKCTOBOM
U MyJIbTUMEIUHHON MHPOpMaIIUH O
MOPSIIKE TIPEIOCTABICHUS TAKUX
ycJayr

[IpenocraBieHre MYHUUIMOAIBHOW YCIYTM OCYIIECTBISICTCS B
3@HUSX M TTOMELCHUSX, 000pYI0BaHHBIX IPOTHUBONOXKAPHOW CUCTEMOM
Y CHCTEMOU MOXKapOTYyIIEHHs, HEOOXOAMMON MeOeNbo st OPOPMIICHHS
JOKYMEHTOB, HH(OPMAIIMOHHBIMH CTECH/IAMH.

ObecnieunBaeTcsi OECHPENSITCTBEHHBIN JTOCTYIl MHBIWJIOB K MECTY
IPEJOCTaBICHUS] MYHHULIMNAIbHON yciuyrd (yZoOHBIM BXOJ-BBIXOA B
MTOMENICHHUS U IEPEMEIICHNE B UX TPEIEax).

BusyanbHas, TekcToBas U MyJbTUMEAUKHHAS MH(OPMAIUS O TOpPsIKE
MPEOCTABICHUSI MYHHUIIUIIATBHON YCIYTH pa3MemaeTcs B yIOOHBIX IS
3agBUTENEed MecTax, B TOM UYHCI€ C Y4YETOM OIrpaHHYEHHbIX
BO3MO>KHOCTEH MHBAJIMIOB

2.15. Tlokazatenu [AOCTYIHOCTH U
KayecTBa MYHUIIMIIAJIbHON YCIyTH, B
YIAIEHHBIX pabouunx mecTax
MHOT0()YHKIIHOHAJIEHOTO [EHTpa
MpEaAOCTaBICHUA TOCYAapCTBCHHBIX M
MYHUIUATIBHBIX YCIYT,

[TokaszarenssMu  TOCTYMHOCTH MPEJOCTABICHUS MYHHIMIAIBHOM
YCIIYTH SIBISTEOTCAL:

PachooKEeHHOCTh  TTOMEIICHUS
OOILECTBEHHOTO TPAHCIIOPTA;

HAJIMYMEe HEOOXOJAMMOrO KOJIHMYECTBA CIICIUATKMCTOB, a TaKKe
MOMEIIEHUH, B KOTOPBIX OCYIIECTBISIETCS TPHEM JOKYMEHTOB OT
3asBUTEIICH;

HaJIMYME HCYEpPIbIBAIONICH HH(POPMALMK O CHoco0ax, MOpsiaKe |
CPOKax MPeJOCTaBICHUS] MYHHIIMTIAIBHON yCIyTd Ha HHPOPMAIMOHHBIX
cTeHjax, MHPOPMAIMOHHBIX pecypcax http:// www. saby.tatar.ru.); B

M®I[ B 30HE€ JAOCTYNHOCTH



http://www.aksubayevo.tatar.ru/

cetru  «MHTepHer», Ha EguHOM noprane TroCylapCTBEHHBIX U
MYHHMIMIIAIBHBIX YCIIYT.

KauectBo IIPEIOCTABIICHUS MYHHULIMNIAJIbHOU yCIIyTu
XapaKTEePU3yeTCsl OTCYTCTBUEM:

ouepeiel Ipy IpUEME U Bbl1aye JOKYMEHTOB 3asBUTEIIAM;

HapyLIEHUH CPOKOB IIPENOCTABICHNS MYHULIUIIAIBHON YCIIYTH;

Kano0 Ha nedcTBus (Oe3eHCTBHE) MYHHUIIMITAIBHBIX CIYXKaIuX,
[IPEAOCTABIIAIOIINX MYHULIUIIAJIBHYIO YCIIYTY;

Kamo0  Ha  HEKOPPEKTHOe,  HEBHUMATEJIbHOE  OTHOLICHHE
MYHHUIMIAIBHBIX CIYXAalllUX, OKa3bIBAIOIIMX MYHUIUIIAIBHYIO YCIYTY, K
3asIBUTEIISIM.

[Ipn IIPEOCTaBICHUN MYHHULUIIAJIBHON yCIIyru B
MHOTO()YHKIIMOHAJILHOM LIEHTPE IpPEeJOCTABICHUsI T'OCYAAPCTBEHHBIX U
MYHULIMINAIBHBIX ycuyr (nanee — MOILl) koHcynpTamuio, mnpuem Hu
BbIIaYy JOKYMEHTOB ocylecTsiseT cnennanict MOILI.

2.16. OcoOGeHHOCTH TIPEIOCTABICHUS
MYHUIUTIAIBHON YCIIYTH B
AJIEKTPOHHOM popme

KoOHCY/IbTaIllMI0O O TOPSAKE MONYyYCHUs] MYHHUIUIATBHOUW YCIyTH B
ANEKTPOHHOU (HOpME MOXKHO MONY4nTh uepe3 VHTepHEeT-IPUEMHYIO WIIH
uepe3 [lopTan rocymapCcTBEHHBIX U MyHUIUTIATBHBIX YCIyr PecmyOnukn
TarapcraH.

B chydae, ecnm 3aKOHOM MPEIyCMOTPEHA IMOJa4a 3asiBICHUS O
NPEIOCTABICHHHA MYHHIUIAIBHON YCIyrH B DISKTPOHHOW (opme
3asBIICHHE  TOfaeTcsi  depe3  Ilopranm  TOCYAapCTBEHHBIX — H
MyHHIUNANBHBIX yeinyr Pecriyonmuku Tarapcran (http://uslugi. tatar.ru/)
win EjuHelii mopran TOCYZapCTBEHHBIX W MYHHUIUIAIBHBIX YCIyT
(bynxumit) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. Cocras, noc/1e10BaTeJbHOCTh H CPOKH BbINOJHEHUS] A AMHUHUCTPATHBHBIX NMPoOLeayp,
TPeOOBaHUs K NMOPSIAKY UX BbINOJHEHUS, B TOM YHCJIe 0COOEHHOCTHU BbINOJIHEHHUS
aMMHHMCTPATHUBHBIX POLEAYP B JIEKTPOHHOM dopme, a TaK:Ke 0COOEHHOCTH
BBINOJIHEHHS] aIMMHUCTPATUBHBIX NPOLEAYP B MHOTOQYHKIIMOHAJIbHBIX LIEHTPaX, B
yAaJeHHbIX Ppa004uX MecTaX MHOr0O()YHKIIHOHAJIBbHOI0 LIEHTPa NPeI0CTABICHUSA
roCcy/IapCTBEeHHBIX H MYHHIIUNIAJIbHBIX YCJIYyT

3.1. Onucanue MocCieI0BaTeIbHOCTH JCUCTBUN MPU MPEIOCTABICHUHM MYHHUIIMIIAIBLHOMN
yCIIYTH

3.1.1. TlpemocraBieHre MYHUIIMNATBHONW YCIYTH BKIIOYaeT B ce0s CIEAYIONUe
MIPOLIETYPHI:

1) KOHCYJIbTUPOBAHUE 3ASIBUTEJIS,

2) IPUHATHE U PETUCTPALHS 3asiBIICHHS;

3) MOAroTOBKA M BbIa4ya pe3y/IbTaTa MYHHIIMIIATBHON YCIYTH;

3.1.2. biiok-cxemMa nocie10BaTeIbHOCTH IEUCTBUI MO MPEJOCTABICHUIO MyHUUITIAIbHON
YCIIYTH TIpeJICTaBiieHa B npuioxkenun Nel.

3.2. Oka3aHue KOHCYJbTAIUM 3asBUTEITIO

3.2.1. 3asBuTens Tu4HO U (WIKM) 10 TenedoHy oOpamaercs B VICOIKOM IS TOTydeHHS
KOHCYJIbTALIMH O MOPSAKE MMOJIy4YeHUS] MyHULIUIIAIBHON YCIyTH.

Cekperapp VcnonakoMa OCymiecTBIsIET KOHCYJIBTUPOBAHHUE 3asSBUTENS, B TOM YHUCIE IO
cocTaBy, GOpMe U COJCPKAHUIO JOKYMEHTAMH, HEOOXO0AUMOM [UId NOJyYeHHUs MyHUIIUIAIbHON
YCIIyru v 1nmpu HCO6XOILI/IMOCTI/I OKa3bIBAacT IIOMOIIb B 3aIIOJIHCHUU O1aHKa 3asBJICHUS.

IIponienypa, ycTaHaBiaMBaeMas HACTOSALIMM IYHKTOM, OCYLIECTBISETCS B JIEHb
oOparieHus 3asiBUTENS.

PesynpTar mpouenypsl: KOHCY/IbTAllMU, 3aMEUaHHs MO0 COCTaBY, (JOpME U COJEPKAHHIO
IIPEICTABICHHON JOKYMEHTALMH.

3.3. IlpunsiTHE U pETUCTPALIHS 3aBICHUS

3.3.1. 3asBHUTENb JUYHO MOJAET MHUCHMEHHOE 3asiBIIEHHE O COBEPIICHHH HOTApUAIbHBIX
JNEUCTBUI 10 YAOCTOBEPEHHUIO 3aBEIAHUH M IO YAOCTOBEPEHHUIO JOBEPEHHOCTEH, U
IPEJICTaBIISIET JOKYMEHTBI B COOTBETCTBUU C MyHKTOM 2.5 HacTodlero PerinamMenrta B cenbCKuit
VCIIOJIHUTENIbHBIN KOMUTET.

3.3.2. Cekpertaps Vcronkoma OCyIIeCTBIISET:

YCTaHOBJICHHE JTUYHOCTH 3asIBUTEIIS;

MIPOBEPKY IMOJTHOMOYHUM 3asBUTENS (B Cly4yae IeUCTBUS MO IOBEPEHHOCTH);

IIPOBEPKY HAIU4Ms JOKYMEHTOB, IPEAYCMOTPEHHBIX IIYHKTOM 2.5 HaCTOSILEro
Pernamenra;

MIPOBEPKY COOTBETCTBHUS IPEJICTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSAM
(Hagnexamiee o¢popMIeHHE KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOJYHUCTOK,
IIPUIHCOK, 3a4EPKHYTBIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHUN).

B ciyuae oTcyrcTBHS 3amedyanuii cekperapb VcnmonkoMa oCyniecTBIseT:

IIPUEM U PETUCTPALIMIO 3asIBICHUS B CIIELUAIBHOM JKYpHAJIE;

BpyUYEHHUE 3asBUTENIO0 KOIMHUHU 3asBJIEHUS C OTMETKOW O Jare MpuemMa JIOKyMEHTOB,
IIPUCBOEHHOM BXOJSILEM HOMEPE, JaT€ ¥ BPEMEHU MCIIOIHEHNSI MyHULIUIIAIbHON YCIIyTH.

B ciyyae Hanuuusg OCHOBaHUU AJi OTKa3a B MpUEME JTOKYMEHTOB, MPEIyCMOTPEHHBIX
NyHKTOM 2.8 Hacrosimiero Permamenra, cekperapp Mcmonkoma, BeIymuil pueM JOKYMEHTOB,
YBEAOMIISIET 3asBUTENSI O HAJIMYMU MPEMSTCTBUNA JUIsl PErMCTpaliu 3asBICHUS U BO3BpallacT
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€My JOKYMEHTBhl C MHCbMEHHBIM OOBSCHEHHEM COJEP)KaHUS BBIABIEHHBIX HEJOCTATKOB B
MIPEICTABICHHBIX JOKYMEHTAX.

Pesynbrar mpomenyp: mnpuHaTroe oOpalleHHe TpakJaHMHA WIM BO3BpallleHHBIC
3asIBUTEIIO JOKYMEHTHI.

3.4. IloaroTroBka M BblAaya pe3ynbTaTa MyHULIUNIAIbHONW YCIyTH

3.4.1. Cekperaps Vcronkoma rocie perucTpaiy 3asiBICHHUs OCYIIECTBIISET:

IIPOBEPKY CBEJICHHH, COepKALIMXCS B TOKYMEHTAX, IPHJIaraeMbIX K 3asiBJICHUIO;

IIPOBEPKY  HAJIWYMS  OCHOBAaHMUM i1  OTKa3a B  IPEAOCTaBIEHMM  YCIYTH,
IPEIyCMOTPEHHBIX IIYHKTOM 2.9 HacTosiuero PerinamenTa.

B cnyyae Hanuuus OCHOBaHMM 11l OTKa3a B INPEAOCTaBICHMM YCIYI'M 3aMECTUTEINb
PYKOBOJUTENS HCIOJHUTEIILHOTO KOMHUTETa H3BELaeT 3asBUTENs O IPUYMHAX OTKa3a MU
OCYILIECTBIISIET MPOLEAYPHI, IPEAYCMOTPEHHBIE IyHKTOM 3.5 HacTosuiero Pernamenra.

B cnyuae Hanmuuus OCHOBaHUM Ui OTJIOKEHMSI COBEPLICHMSI HOTApUAIBbHOIO ACHCTBUS
CHEUAJIUCT MCIOJIHUTEILHOTO KOMUTETA OCYILECTBISIET MPOLEAYphl, IPELyCMOTPEHHbIE
NyHKTOM 3.6 HacTosero Periamenra.

B cinywyae oTCyTrcTBMS OCHOBaHMM Ui OTKa3a B INPEIOCTABICHUM MYHHULUIIAJIbHON
yeayru cnenuanuct Oprasa:

IIPOBEPSIET IMPaBUWJIBHOCTh OIUIAThl 32 COBEPIICHHE HOTApPUAIBHBIX JEHCTBUM (IIyTeM
HalpaBlIeHUs B  DJIEKTPOHHOM (opMe MHOCPEeICTBOM  CHUCTEMBI  MEXKBEJOMCTBEHHOI'O
AJIEKTPOHHOI'O B3aMMOJEHCTBHS 3aIpoca O IPEJOCTABICHUH CBEIEHUIN O TOCIOLUIMHE).

IIponenypsl ycraHaBiauBaeMble MyHKTamMu 3.3-3.4, OCyIIECTBISIOTCA B TeyeHUH 15
MHUHYT C MOMEHTa 0OpaIieHust 3asiBUTEIIL.

Pesynprar mnpouenyp: HoOTapualbHO YIOCTOBEPEHHE 3aBEIAHUM M YIOCTOBEpPEHUE
JIOBEPEHHOCTH.

3.4.2. Cexpetapsp HMcnonkoma B ciiyyae NPUHATHUS pEIIEHUs 00 OTKa3e B IPEAOCTaBICHUH
YCIYyTH BBIHOCUT TIIOCTaHOBJIEHHWE OO0 OTKa3e B COBEPIICHWU HOTapUalbHBIX JEWCTBUM.
ITocraHOBIEHNE HAIIPABIIAETCS 3aIBUTEIIO IO I1OYTE.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILIUM ITYHKTOM, OCYIIECTBIISIOTCS HE MO3HEE
ISTH JHEW ¢ MOMEHTa OOpallleHus 3asBUTENs 3a MPEIOCTaBICHUEM YCIYTH.

Pesynbrar mnpouenyp: mnocraHoBieHME OO0 OTKa3e B COBEpPUICHHMH HOTapHaJIbHBIX
NENCTBUI, HAIIPaBJIIEHHOE 3asBUTEIIO.

3.5. Otnoxenne COBCPUICHUSA HOTAPHUAJIIBHOT'O JIEeHCTBUSA

3.5.1. Cekperapp McrnonkoMa MOXKET OTJIOKUTH COBEPILIEHHE HOTAapUaIbHOTO JIEHCTBHS B
ciIydJae:

HEOOXOAUMOCTH UCTpeOOBaHMS [JOMOJHUTEIbHBIX CBEICHUH OT (U3HYECKHX U
IOPUAMYECKUX JIUIL;

HaIpaBJIEHUS JOKYMEHTOB Ha DKCIEPTU3Y;

HEO0OXOJIMMOCTH 3alPOCUTh 3aMHTEPECOBAHHBIX JIUI[ 00 OTCYTCTBUU Y HUX BO3PAXKEHHM
IIPOTUB COBEPUIEHMSI dTUX JIEHCTBUM.

Cekperapp  Mcmomkoma  wW3BemaeT 3asBUTENs 00  OTJIOXXCHHUM  COBEPIICHHS
HOTApUAJIBHOT'O IEHCTBHUS.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIUM IYHKTOM, OCYIIECTBISIOTCA B J€Hb
oOpaleHns 3assBUTEIS.

Pesynbrar mpouenayp: u3BenieHue 3asBUTENS 00 OTJIOKEHUH COBEPLICHHUS] HOTapUaJIbHOTO
JIEHCTBHS.

3.5.2. Cexkperapp Mcnonkoma rociie TPUHSATHS pElIeHUs 00 OTIIOKEHHH COBEPIICHUS
HOTAPUAIBHOIO JIEHCTBUS TOTOBUT 3alpOC, HEOOXOIMMBIM I MOJYyYEHUS JTOMOIHUTEIbHBIX
CBEJICHMI, U HAIPaBJISET B COOTBETCTBYIOLIUI OpPraH WIH 3aMHTEPECOBAHHOMY JIMILY.
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[Iponienypsl, ycTaHaBIMBacMble€ HACTOSIIUM ITYHKTOM, OCYHIECTBISIOTCS HE MO3JHEE
TSTU JTHEH C MOMEHTa OOpaIeHUS 3asBUTEISL.

Pesynprar mnpomeayp: 3ampoc, HampaBiI€HHbIM B COOTBETCTBYIOIIMI OpraH WU
3aMHTEPECOBAHHOMY JIMILY.

3.5.3. Cekperapp UCIOIHUTEILHOTO KOMUTETA MOCIE MOCTYIUICHUSI OTBETOB Ha 3alpOChl
M3BEIIACT 3asiBUTEIS U MPEJOCTABIISET YCIAYry B MOPSAAKE, YCTAHOBICHHOM IyHKTamu 3.3. — 3.4
Hacrosuiero Periiamenra.

4. Ilopsiaok 1 (popMBbI KOHTPOJISI 32 MIPEIOCTABJIEHMEM MYHULIMIIAJIbHON YCJIYIrH

4.1. KoHTposib 3a MOJHOTOM M Kaye€CTBOM MPEAOCTABICHHUS MYHUIIMIAIBLHOW YCIyTd
BKIIIOYaeT B ceOs BBIABICHHE M YCTpaHEHHE HApYyUICHUH TIpaB 3asBHUTENEH, IMPOBEACHUE
MIPOBEPOK COOJIIO/IGHUS TMPOLEAYp NPeJOCTaBICHUS MYHULHUIAIBLHOW YCIyrd, MOATOTOBKY
pelieHuii Ha neicTBuUs (0e31elCTBIE) TOJDKHOCTHBIX JIMII OpraHa MECTHOTO CAMOYTIPABIICHHMS.

dopmamMl KOHTPOJSL 3a COONIOACHHEM WCIOJHEHUS aJMHHUCTPATUBHBIX MPOLETYP
ABIISIOTCS:

1) mpoBepka ¥  COIJIACOBaHHE IPOCKTOB JOKYMEHTOB IO  MPEIOCTABICHHIO
MYHULIMINIAJILHON yCcIyru. Pe3ynbTaToM MPOBEPKHU SBIISETCS BUSUPOBAHHE IIPOECKTOB;

2) POBOMMBIE B YCTAHOBJICHHOM TOPSI/IKE TPOBEPKHU BEICHUS JICIONPOU3BO/ICTBA;

3) mpoBeieHHE B YCTAHOBJICHHOM TIOPSJKE KOHTPOJIBHBIX IPOBEPOK COOJIIOICHUS
MpoLeayp NpeAoCTABICHUS MyHUIIUTIIAIbHON YCIIYTH.

KoHTponbHbIE TPOBEPKHM MOTYT OBITh IUIAHOBBIMH (OCYIIECTBISITHCS HA OCHOBaHHHU
MOJIYTOJIOBBIX WJIM TOAOBBIX IUIAHOB Pa0OTHI OpraHa MECTHOTO CaMOYIPaBJICHUS) U
BHEIUIaHOBbIMU. [Ipy mpoBeneHNN NMPOBEPOK MOTYT pacCMaTpUBATLCS BCE BOIPOCHI, CBSA3aHHbBIC
C TPEIOCTaBICHUEM MYHUIIMIAIBHON YCIYTH (KOMILJIEKCHBIE MTPOBEPKH), HIIM IO KOHKPETHOMY
00palleHUIO 3asIBUTETIS.

B nensx ocymiecTBieHUs KOHTPOJIA 332 COBEPLICHUEM JEHCTBUM MPU MPEJOCTABICHUHU
MYHHUIUIIAJBHON YCIYyTH W NPUHATUN PELICHUM PYKOBOAWTENO lMcnosikoma mpencTaBiIrOTCs
CIIPAaBKH O pe3yJbTaTax IMPeJOCTaBIECHUS MyHULIUIIAIbHON YCIyTH.

4.2. Texkymmii KOHTpOJb 3a COOJIIOJCHHEM  IOCJIEAOBATEIbHOCTH  JCHCTBUH,
ONpPEACIECHHBIX aJIMUHHUCTPATUBHBIMU NPOLEAYPAMH IO MNPEAOCTaBICHUI0 MYHUIMIAIBHON
yCIIyTH, OCYyIIECTBIseTCs pyKoBoauTens Mcenonkoma.

4.3. IlepeueHb JOKHOCTHBIX JIAL, OCYILECTBISIOUIMX TEKYIUUH  KOHTPOJIb,
YCTaHABIMBAETCS IMOJIOKEHUSAMH O CTPYKTYPHBIX MOJpAa3leiIeHUsIX OpraHa MECTHOIO
CaMOYIPABJIEHUS U IOJDKHOCTHBIMH pErJIaMEHTaMH.

[lo pe3ynpraTaM IpOBENEHHBIX MPOBEPOK B CIlIyyae BBISBICHUS HapyLIEHUN IpaB
3asiBUTEJIEH BHUHOBHBIE JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoAarenbecTBOM Poccuiickoit denepanun.

4.4. PykoBomuTenb OpraHa MECTHOTO CaMOYIIPABJICHHMS HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 00paIleHU 3asBUTENEH.

PykoBonuTens (3aMecTUTENb PYKOBOIUTEINSA) CTPYKTYpPHOTO TOJpPA3AEIEHUS OpraHa
MECTHOIO  CaMOYIMpaBJIE€HUSI HECET OTBETCTBEHHOCTh 3a HECBOEBpEMEHHOe U  (WJIH)
HEHA/JIE)KAILEE BBINOJHEHUE aJMUHHCTPATUBHBIX JEHCTBUM, YyKa3aHHbIX B pasgene 3
HacTosmero PernmamMenra.

JIOJOKHOCTHBIE JIMIA M MHBIE MYHUIMIANbHBIE CIYXAIlME 3a PEUICHMs] U JIEHUCTBUSA
(6e3neiicTBUE), MpUHUMAaeMble (OCYIIECTBIAEMbIC) B XOJ€ MPEIOCTABICHUS MYHUIIUITATILHON
YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM MOPSAKE.

4.5. KoHTpousb 3a IMpeAoCTaBIEHNEM MYHHUIMIAIBHONW YCIYI'HM CO CTOPOHBI I'PAXKIAH, UX
00BbEeTMHEHUI U OpraHu3alui, OCYIIECTBIISETCS OCPEACTBOM OTKPHITOCTH AesTenbHocTd OMC
IIPU IIPEIOCTABICHUN MYHULIMIIAJBHON YCIyTH, OJIY4eHUS ITOJHON, aKTyaJIlbHOW M IOCTOBEPHOMU
uHpOpMallUl O TOpSAAKE TMPENOCTABICHUS MYHHUIUNAIbHON YCIYyrd W BO3MOXHOCTH
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JIOCYIeOHOTO PacCMOTPEHUs 0OpaleHni (’aji00) B polriecce Mpea0CTaBICHNUs] MyHUIIMTTATbHON
YCITyTH.

5. locyneOHblii (BHecy1eOHbIN) MOPATOK 00:KAT0BAHMS PelIEeHU U 1eCTBUI
(0e3eiicTBUS) OPraHoOB, MPEIOCTABISIOIIUX MYHUIIUNIATBHYIO YCJIYTY, a TAKKE UX
JAOJIKHOCTHBIX JIMI, MyHHITHNATBHBIX CJIYKAIHX

5.1. [ony4arenn MyHUIUTIATBHON YCIYyTH UMEIOT IIPAaBO Ha 00KajloOBaHUE B 10CY€OHOM
nopsiike AercTBui (0e3aeiicTBUs) COTpYAHUKOB VcronKoMa, y4acTBYIOIIMX B MPEIOCTABICHUN
MYHULIUNIATBHON yeiyry, B Mcnonkom unu B CoBET MyHUIIMIIAIBHOTO OOPa30BaHHUS.

3asBUTENb MOXKET 0OPATUTHCS C KaoOOM, B TOM YHUCIIE B CIACIYIOIUX CITyqasx:

1) HapylleHHE  CpOKa  PETMCTpalid  3ampoca  3asBUTEIs] O  MPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

2) HapyIICHUE CPOKA MPEIOCTABICHUS MYHUIIUITATBHON YCITyTH;

3) TpeboBaHKe y 3asBHUTENS JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATUBHBIMH
npaBoBbiIMU akTamu Poccuiickoit  ®enepanuu, PecnyOnmuku Tartapcran, CaOuHckoro
MYHULIMIIAJILHOTO pailoHa AJis IPel0CTaBICHUSI MyHULIUIIATbHON YCIyTH;

4) oTka3 B TNpPHEME JOKYMEHTOB, MPEJAOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATHBHBIMU TIpaBOoBbIMH akTaMu Poccuiickoit ®enepanuu, PecnyOnuku Tarapcran,
CaOuHCKOTO MYHHIIMIIANBHOTO paiioHa Ui NPEAOCTaBICHHUS MYHULUINAIBHOW YCIYyTH, Y
3asIBUTEIIS;

5) oTka3 B MpPEAOCTABICHUH MYHHUIUITAJIBHOW YCIYI'H, €CIH OCHOBaHHMS OTKasa He
PEIyCMOTPEHBI (efepadbHbIMA 3aKOHAMH W TMPUHSATBIMH B COOTBETCTBHHM C HHMH HHBIMHU
HOpPMAaTHUBHBIMHM TpaBoBbIMU akTamMu Poccuiickoit ®enepauuu, Pecnybnuku Tatapcraw,
CabHHCKOr0 MYHHIIMIIATBHOTO paiioHa;

6) 3arpeboBaHKE OT 3aABUTEIISI IPH MPEIOCTABICHUH MYHUIMITATBHON YCIYTH IUIAThI, HE
MPEeAYyCMOTPEHHOM HOPMAaTHBHBIMU MpaBoBbIMH akTamu Poccuiickoit denepanuu, Pecnyonuku
Tarapctan, CaOMHCKOTO MyHHUIIMITAILHOTO paiioHa;

7) otka3 Mcnonkoma, JTOMKHOCTHOTO Jiina McrnojakoMa, B UCIPAaBICHUU JOMYIICHHBIX
OMeYaTOK U OIMMOOK B BBIAAHHBIX B PE3yNbTaTe MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH
JIOKYMEHTaX JIM0O0 HapyIIeHWE YCTAaHOBJIEHHOTO CPOKA TaKUX UCIIPABICHUH.

5.2. JKanoba mnonaercs B MNUCBMEHHOW ¢opme Ha OyMaKHOM HOCUTENE WIM B
AJIEKTPOHHOM (hopme.

XKanoba moxer ObITh HampaBieHa Mo noute, uepes MOPL], ¢ wucnonb3oBaHuEM
MH(OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ~ cetn  "UHrtepHer", oduumanpHOro  caiita
CabuHckoro MyHHIUNaipbHOro paiiona (http://www.saby.tatarstan.ru), EnmuHoro moprana
TOCY/JIapCTBEHHBIX M MYHHIUNAJIbHBIX yciyr PecnyOnuku Tarapcran (http://uslugi.tatar.ru/),
Enunoro  moprama — TOCyJapCTBEHHBIX M MYHHUIMNANbHBIX  ycnyr  (QyHKUuM)
(http://www.gosuslugi.ru/), a Takske MOXKET ObITh TPUHSATA TIPH JIUIYHOM MPUEME 3asIBUTEIIS.

5.3. Cpok paccMOTpeHHs kajloObl - B T€UEHUE IMATHAAUATH pabodMx JTHEH co THS ee
peructpanuu. B ciydae o0kanoBaHMsI OTKa3za OpraHa, MpPeIOCTaBIISIOIIEI0 MYHUIUIAIbHYIO
YCIIYTY, TOJDKHOCTHOTO JIMIAa OpPTraHa, MPeJIoCTaBISIONIEr0 MyHUIMIIAIBHYIO YCIYyTy, B IIpUeMe
JIOKYMEHTOB y 3asiBUTEJISI JINOO B UCIIPABICHUH JONYIIEHHBIX ONEYaTOK U OIMIMOOK WM B Cllydae
00KaJIOBaHUsl HApPYIICHUS YCTAHOBJICHHOTO CPOKAa TaKUX HCIPABICHUH - B TEUCHHE MATH
pabounx JAHEW co JHS ee pEerucTpalui.

5.4. Kanob6a nomkHa cofiepkaTh CIEAYIOUTYI0 HHPOPMAIIHIO:

1) HauMeHOBaHME OpraHa, MPEIOCTaBISIONIEIO YCIYTy, JOHKHOCTHOTO JUIAa OpraHa,
MPEAOCTABIAIONIETO YCAYry, WJIM MYHUIUIAIBHOTO CIIY)Kalllero, peuieHuss W JAeUCTBUs
(Oe3nelicTBUE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UM, OTYECTBO (MOCTeIHEE - IPU HAJIMYMU), CBEJCHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3NYECKOTO JIMIA JINOO HAUMEHOBaHHE, CBEICHHUS O MECTE HaXOXKJCHUS 3asiBUTEIIS
- IOpUJIMYECKOTO JIMIla, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
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AJIEKTPOHHOM TTOYTHI (TPH HAJIMYHMHK) U MTOYTOBBIA aJipec, M0 KOTOPHIM JO0JKEH OBITh HAIpaBJICH
OTBET 3asBUTEITIO;

3) cBenenus 00 oOOKamyeMbIX PpEIICHUSX U JCUCTBUAX (Oe3/MelCTBUM) OpraHa,
IPEOCTABIISAIONIETO MyHUIIUTIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA OpTraHa, MPeI0CTaBISIOIIEr0
MYHUIIUTIATBHYIO YCIYTY, WM MyHUIIUTIAILHOTO CITYKaIIero;

4) moBOABI, HA OCHOBAaHMH KOTOPBIX 3asSBUTENb HE COTJACEH C PEUICHHEM U JCHCTBUEM
(Oe3neiicTBUEM) OpraHa, MPEAOCTaBISIONICTO  YCIYTY, JOJDKHOCTHOTO JIMIIa  Oprasa,
IPEOCTABIISIONIETO YCIYTY, MM MYHHIIMIIATBHOTO CITY>KAaIIETo.

5.5. K xamobe MOryr OBITh TPHJIOXKEHBI KOMHUU JOKYMEHTOB, MOJTBEPKIAIONINX
U3JI0KEHHBIE B JKanobe oOcTosTenscTBa. B TakoMm ciaydae B KanoOe NPUBOAUTCS IMEPEYCHb
NpUJIaraeMbIX K HEil TOKYMEHTOB.

5.6. XKanoGa moanuceIBaeTCs MOABIIMM €€ MOJIydaTeseM MYHHIIUIIATbHON YCIyTH.

5.7. Tlo pe3ynbrataM paccMOTpPEHHs KaloObl pykoBomuTenbs Icmonkoma (riaBa
MYHUIIUTIAIBLHOTO pailOHa) MPUHUMAET OJIHO U3 CIEAYIOUINX PEIICHUH:

1) ynoBnerBopsieT kaioOy, B TOM 4YHcCI€ B (OpME OTMEHBI HPUHSATOTO PEIICHHS,
UCTIPABJICHUS] JONYIICHHBIX OPTraHOM, NPEAOCTABISIOUIMM YCIyry, ONEYaTOK W OMIHMOOK B
BBIJJAHHBIX B PE3YJIbTATe MPEIOCTABICHUS YCIYTH JOKYMEHTaX, BO3BpaTa 3assBUTEINIO JICHEKHBIX
CPeACTB, B3MMaHHE KOTOPBHIX HE TPEAYCMOTPEHO HOPMATUBHBIMU TIPABOBBIMH aKTaMHU
Poccuiickoii deaepanny, HOPMATUBHBIMU MTPABOBBIMU akTaMu PecryOnuku TarapcraH, a Takxke
B UHBIX (hopMax;

2) OTKa3bIBACT B yJIOBICTBOPCHUH HKAJIOObI.

He mo3muee mHs, cuemyromero 3a JHEM MPUHSATHS PEIICHUs, YKa3aHHOTO B HACTOSAIIEM
NYHKTE, 3asBUTEII0 B MUCHMEHHON (pOpMe W 10 JKEJIaHUIO 3asBUTENS B JJICKTPOHHOU (hopme
HAIpaBJIIETCS] MOTHBHPOBAHHBINA OTBET O PE3YJIbTATaX PaCCMOTPEHUS JKAIOOBI.

5.8. B ciyuae ycTaHOBICHHS B XOJIC WU IO pe3yjdbTaTaM PacCMOTPEHHS >KaaoObl
NPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO TPABOHAPYIICHUS WIM MPECTYIUICHUS JOKHOCTHOE
JIMIIO, HAJCICHHOE TMOJHOMOYMSIMH IO PACCMOTPEHUIO Kajlo0, HEe3aMEIUTEIILHO HAIpaBiseT
UMEFOIIMECS] MAaTepUAIIbl B OPTaHbl TPOKYPATYPHI.

[Tpunoxenue Nel

biok-cxema nmociaenoBaTeIbHOCTH JI€HCTBUI 1O MpeaoCTaBJICHUIO MyHHHHHaHBHOﬁ yciyru



Cneuunanuct OpraHa
KoHcynbTauus
B AeHb oGpalleHust

v

3aasuTtens.
Mopava 3anpoca o npegocTasrieHnn
MYHULIMMAanbHOW YCrlyr U AOKYMEHTOB

A

Cneuunanuct OpraHa
YcTaHoBMeHmne rIMYHOCTM U NpoBepKa
AOKYMEeHTOB

v

CooTeeTcTBYlOT N.2.5

Cneuunanuct OpraHa
Pervcrtpauns 3asBneHus, npoBepka ceBeaeHuin
coep>kalmxcsa B JOKyMeHTax
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AOKYMEHTOB

OTCcyTCTBUE OCHOBaHWM AfsS OTKasa B
npeaocTaBrneHnun ycrnyrm, NnpenycMoTpPEHHbIX M.2.9

Cneunanuct OpraHa
COBepLIJeHVIe HOTapuarnbHbIX
AencTBuUn, Bblaava pesynbraTta

ycnyrn

HOTapmaano 3aBepeHHble
AOOKYMEHTbI unm nognmcu

BblOaHHblIe 3aABUTEso

MpuHATHME pelwleHns B
3aBUCMMMOCTU OT peayrnbTaTta
npoBepKn

Hanwnyne ocHoBaHumn ANAa OTnoXeHunA

HOTapuarnbHbiX eNCTBUN

Cneuunanuct OpraHa
HanpasneHue 3anpocos

3anpocbl HanpasneHHble B
opraHusaumuio unm
cdunsmnyeckomy nuuy

OpraHmsau,Mﬂ mnnin
(bI/ISVI"IeCKOe JnmMuyo oTBeT Ha
3anpoc

v

OTBeT Ha 3anpoc

w

ATUE pelleHnsi B 3aBUCUMOCTV
pe3ynbTata NPoBEpPKN KOMIMIMEKTHOCTN

He cooTBeTcTBylOT N.2.5

Cneuyunanuct OpraHa
Bos3BpalleHne gokyMeHTOB
3aaBuTernto

v

BO3BpaLLI,eHHbIe 3aaBuTernto
AOOKYMEHTbI

Hanwnyne ocHosanun,
npenycMoOTPEeHHbIX M.2.9

Cneunanuct OpraHa
nOﬂFOTOBKa n HanpasrneHue
noctaHoBneHns o6 oTkase B

npeaocTaBneHun ycnyrm

MNMocTaHoBneHne o6 oTkase B
npegocrtaBneHnn
MYHULMMAanbHOW yCcrnyrun
HanpaBrneHHoe 3aAaBuTernto

\_/-\
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[Tpunoxxenue
(cripaBouHOE)

PexBu3uTHI AOJIZKHOCTHBIX JIHIl, OTBETCTBCHHBIX 3a IIPEA0CTABJICHUC MyHl/II[I/IHaJIbHOﬁ
YCIYIrd 1 oOCymi€CTBJAAIIIUX KOHTPOJIb €€ UCIIOJIHCHUS,

Hcnoanurennnbiid komuteT IHInkmuackoro cejanckoro nocejaenuss CadouHCcKoOro

MYHUIMIIAJTBHOI'0 paiflona

JoIKHOCTB Tenedhon DJIEKTPOHHBIN ajipec
PykoBoauTens nucnonkoma 46135 shik.sab@tatar.ru
Cekperapb 46135 shik.sab@tatar.ru

PekBU3UTHI JOJKHOCTHBIX JIUI, KOHTPOJIMPYIOIIMX MPEI0CTABJICHUE

MYHMIMIAJIBHON yCJIYIH

JIOKHOCTH

Tenedon

DIIeKTPOHHBIN apec

I'naBa nocesienus

46135

shik.sab@tatar.ru




