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Ne 13 «23» pekabpsa 2024 roga

NOCTAHOBIJIEHUE KAPAP

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBneHnsa MyHMLMNANbHOW yCryri No Bblgaye cnpaBky (BbINMUCKK)

B cootBeTcTBUM DdepepanbHbiMn 3akoHamyn oT 06.10.2003 Ne131-®3 «O6
oOLWmMX NpMHUMNax opraHM3aumm MecTHOro camoynpasneHus B Poccunckon degepaummy»,
or 27.07.2010 Ne210-®3 «O6 opraHusaumMm npeaocTaBneHna rocyAapCTBEHHbIX U
MyHUUMNAanNbHbIX yenyr» cnonHuTenbHbln KOMUTET TYMMETKMHCKOIO CENbCKOro nocesieHna
UepemwaHckoro MyHuumnansHoro panoHa Pecnybnuku TatapctaH MOCTAHOBIIAET:

1. YTBepanTb agMUHUCTPATUBHLIN pernameHT npefoCTaBreHuss MyHUUMNanbHOW Yycnyru
no Bblgaye cnpasku (BbINMUCKN).

2. lNoctaHoBneHne KcnonHUTENbHOro KoMuTeTa TYMMETKMHCKOrO CESIbCKOro nocerieHns
UepemwaHckoro mMyHuuunaneHoro pamoHa Pecnybnukn TatapctaH «O6 yTBepxaeHun
aAMWHNCTPATUBHOIO perfnameHTa npefoCTaBneHus MyHUUMNanbHOW yCryrn no Bbloade
crpaBku (BbINUCKK)» 0T 26.09.2022 r. Ne 13 npu3HaTb yTpaTUBLUNM CUy.

3. OnybnukoBatb Hactosiwee [loctaHoBneHune Ha «OdmunanbHOM nopTane npaBoOBOW
nHpopmauumn  Pecnybrnvkn  TatapctaH (PRAVO.TATARSTAN.RU) n cante
UepemLiaHcKoro MyHuMumnanbHoro panoHa Pecnybnukn TatapcTtaH B cetn « IHTEepHET».

4. KoHTporb 3a ncnonHeHnem Hactoswero NoctaHoBNeHMsa ocTaBnsio 3a coboMn.

W.0. pykoBoanTenst UCNONMHUTENbLHOIO KOMUTETA
TYMMETKMHCKOro CefnbCKOro nocesieHnsa
UepeMLuaHCKOro MyHMumMnaneHoro pamoHa PT P.I". ®accaxoBa



YTBEpXaeH

noctaHosneHnem NcnonHUTenbHoro
komuTeTa TYMMETKUHCKOro CenbCKoro
noceneHna YepemiuaHckoro
MYHMLMNANbHOro panoxa,
Pecnybnukn TatapcTaH

oT «23» gekabps 2024 r. Ne 13

AAMWHUCTPATUBHbIN pernamMmeHT
npeAocTaBrieHUA MyHULMNANbLHOM YCNyru no Bblaave crnpaBKu (BbINUCKK)

1. O6wue nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO perrnamMmeHTa

HacToswmii  agMUHUCTPATMBHBLIA pernameHT npeaoCTaBneHUst MyHMUMNanbHON
ycnyrn (oanee — agMUHUCTPATMBHBLIA pernaMmeHT) ycTaHaBnMBaeT CTaHAapT M Mopsidok
npenocTaBneHns MyHUUMNanbHOW YCnyrn Mo BblAdade chnpaBku (BbiNUCKM) (ganee —
MyHUUMNanbHas ycnyra).

1.2. Kateropun 3asiButenen

1.2.1. Jlnuamum, umeroLMmMm NpaBo Ha NonyvYeHne MyHULUMNanbHOM YCryru, ABsOTCS
dusnyeckme nuua (oanee — 3asBUTENb).

1.2.2. C 3asBneHnemM Bnpase obpaTuTbCs NpeacTaBuTENb 3aaBUTENS, 4ENCTBYHOLWLMIA
Ha OCHOBaHUM [OKYMEHTa, YAOCTOBEpPSILWEro ero nofiHOMo4YMs (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUN MYHULMNANBHOW YCIYTn

1.3.1. WHdopmauma o nopsgke npenoctaBfieHNs  MyHUUMNANbHOW  YCnyrn
pasmellaeTcs:

1) Ha WHAOPMAUMOHHBLIX CTeHOaX, COoAepXaliMx BU3yarnbHYHD W TEKCTOBYHO
WHOpMALMIO O  MYHUUMMNANbLHOW  ycryre,  pacrofioXeHHbIX B NMOMELLEHUAX
MHOTrOYHKLMOHAMNbHbLIX LEHTPOB NpefoCTaBeHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX
yCriyr.

2) Ha oduumanbHOM canTe YepemwaHCKOro MyHMUMNanbHOro panoHa B
MHGOPMAaLMOHHO-TENEKOMMYHUKaLNUOHHOM cetn «HTEepHeT»
(https://www.cheremshan.tatarstan.ru);

3) Ha lMopTane rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX yenyr Pecnybnuku TaTapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguHOM nopTane rocygapcTBEHHbIX WU MyHUUMNANbHbLIX yCnyr (GYHKUMIA)
(https:// www.gosuslugi.ru) (ganee — EguHein noptan);

5) B rocygapCTBeHHON WHGOpPMaLMOHHON cucTeMe «PeecTp rocyaapCTBEHHbIX U
MyHuumMnaneHbix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyapCTBEHHbIX U MyHULMNAMNbHbIX YCNyr).

1.3.2. KoHcynbTnpoBaHue rno Bonpocam npefocTaBreHns MyHUUUnanbHOW YCIyru
ocyllecTBnseTcs:

1) B MHOrO(OYHKUMOHANbHbIX LEHTpax npeaocTaBneHns roCygapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPy YCTHOM obpalleHum - IMYHO Unn No TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;



3) B YyNOrHOMOYEHHOM Ha npeaocTaBfneHue ycrnyrm opraHe — WcCnonHUTENbHOM
KomuteTe TYMMETKMHCKOro CeribCKOro noceneHvs YepemwaHCKoro MyHuUMNanbHOro
panoHa Pecnybnuku TaTtapcTaH:

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npyv NMUCbMEHHOM (B TOM Ymucne B hopme 3NEKTPOHHOrO AOKyMeHTa) obpaleHnn —
Ha OyMakHOM HocuTEene Nno noyTe, B 3NIEKTPOHHON hOpME MO 3NEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EguHom nopTane, PecnybnvkaHckoMm nopTane o nopsigake u
CpoKkax npefocTaBfeHns  MyHUUMMNAnNbHOW  YCryrM Ha  OCHOBaHUM  CBEOEHUMN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX U MyHULUMNAMNBHbLIX YCNYr, NpegocTaBnseTcy
3aaBuTento GecnnartHo.

[doctyn K uHoOpMaumm O cpokax U rnopsiake npefocTtaBfieHust MyHUUMNarbHOW
ycnyrn ocyulectsnsietca 6e3 BbIMOMHEHUS 3asdBUTENeM Kakux-nmbo TpeboBaHUW, B TOM
yncne 6e3 uMCNonb3oBaHMs NporpaMmmHoro obecnedeHusl, yCTaHOBKA KOTOPOro Ha
TEXHUYeCcKMe cpeactea 3asButena TpebyeT 3akfoyeHus JIMUEH3MOHHOMo WM WUHOro
cornaweHus ¢ npasoobnagateniem nporpammMmHoro obecnedeHus, npegycMmatpusaroLero
B3UMaHWe nnatbl, perncTtpaumio unn asTopusaumio 3asBuTens UNu npegoctaBrneHne um
nepcoHasbHbIX AaHHbIX.

1.3.4. lNpu obpaweHnn 3aaBUTENS NUYHO MM NO TenedoHy B COOTBETCTBMM C
noctynuswnm obpalleHmem npegocrasnsgeTcs MHopmMauns:

1) B WcnonHutenoHoM KomuteTe TYMMETKMHCKOrO CEnbCKOro MOCeneHus
UepemwaHCKOro MyHuuunaneHoro pavoHa Pecnybnvku TaTapcTtaH pacnonoXeHHOro no
agpecy:

MecTo HaxoxaeHue ucnonkoma: 423108, PT, YepemwaHckun panoH

c. TyumeTkuHo, yn. WkoneHas, 4. 4.

Mpaduk paboTbl: NnoHegenbHUK — NsaTHMua: ¢ 8-00 go 17-00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepsbiBa 418 oTAbIXa U NUTaHUS YCTaHaBNMBaeTCa NpaBunamu

BHYTPEHHEero Tpy4oBOro pacnopsgka.

CnpaBoyHbIv TenedoH 8(84396)3-72-90.

[Mpoxoa no gokymeHTaMm, yooCTOBEPSAIOLUM FTINYHOCTb.

2) O nopsigke NpegocTaBfieHUss MyHULMNANbHOW ycnyru, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KoTopbiM NpeaocTaBnseTcs MyHuumMnanbHas ycnyra; o
HOPMaTUBHLIX  MPaBOBbIX  aKTax, pPerynupylowmx  BOMPOCbl  NpeaocTaBneHus
MYHULMMNANbLHOW yCryru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAWMbIX [Ansi PacCMOTPEHUs 3asiBfieHus O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permctpauum 3asBrieHus;

5) o0 xoae npepocTaBneHns MyHUUUNAanNbLHOW yenyru;

6) O MecCcTe pasMelleHus Ha oduumanbHOM canTe WHGopMauMM no BoMpocam
npenocTaBreHNa MyHULMNAaNsHOW yCrnyru;

7) o0 nopsgke obxanoBaHus AencTBMA unn 6e30encTBUS  OOSDKHOCTHBLIX  Nny,
WcnonHutenbHoro komuteta TYWMETKMHCKOrO CenbCKoro mnoceneHns YepemiuaHcKoro
MYyHULMNAanNbHOro panoHa Pecnybnukmn TaTapctaH .

Mo nucbmeHHOMYy oObpalleHuio  COTPYOHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHUUUNAaNbHOW ycnyrn, nogpobHO B NMMCbMEHHON (hopMe pPasbsCHAT
3aaBUTEN0 NOPALOK NpeaoCTaBreHns MyHULMNANbHOW YCIyru U BOMPOCHI, YKa3aHHble B
HacToALEM NYHKTE aAMUHUCTPATMBHOIO perfnamMeHTa, U B Te4yeHne Tpex paboymnx aHen co
OHSA pernctpaumm obpalleHns HanpaBnalT oTBeT 3aasuTento. OTBETbl 4AOTCA Ha A3blke
obpalleHnda. B crnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke 0bpalleHnsa UCNoSb3yTCA
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmauua no BonpocaMm npenocTtaBneHns MyHULMNanbHOW ycnyru
pasmMellaeTcs Ha ouuMansHOM canTe MyHUUUNAanbHOro panoHa v Ha MHAPOPMAaLMOHHBIX
cTeHOgax B nomeuweHunsax WcnonHutenbHoro komuteta TYWMETKMHCKOrO CerbCKOro
nocenexus anga paboTtbl ¢ 3aABUTENAMMN.



NHdopmMaums Ha rocyaapCTBeHHbIX s3blkax Pecnybnukn TaTapcTtaH, pasmellaemas
Ha MHOPMALUMOHHBIX CTeHOAaX M Ha oduuManbHOM cauTe MyHUMUunanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn «WHTepHeT», BKNYaeT CBedeHus o
MyHUUMNanNbLHOW ycnyre, cogepxawuuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernamMeHTa, UHPoOpPMaLMo O MeCTe HaxoXAeHUs, CnpaBOYHbIX
TenedoHax, BpeMeHn paboTbl CNOMHUTENBHOrO KoMuteTa TYMMETKMHCKOrO CerbCKOro
noceneHus, o rpaduke npuema 3asBrieHUN Ha NpeaoCTaBneHne MyHUUMNanbHOW YCyru.

1.4. HopmaTtuBHblE NpaBOBbIe aKTbl, perynupytoLlme npegocTasneHne
MyHULMNANbHOM yCnyru

1.4.1. lNepeyeHb HOpMATUBHLIX MPABOBbLIX aKTOB, PErysMpylownx npegocraBsneHme
MYHULMMNANbLHON ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX akToOB U
WUCTOYHMKOB UX oOchmumanbHoro onyobnukoBaHus), pasmeweH Ha EauHom noprtane, B
Peectpe rocygapCTBEHHbIX W  MyHUUMMAnbHbIX YCryr, Ha oduumnanbHOM caunTte
MYHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn « IHTepHET».

1.4.2. TeKkCT agMUHUCTPATUBHOIO pernamMeHTa B AeNCTBYIOLWEN peaakumm nognexuT
pasmMeLleHuto Ha EgmHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyT,
Ha ocuuymansHoOMm caunTe MYyHULUMNanNbLHOro panoHa B NHdOpMaLMOHHO-
TENEeKOMMYHUKALUNOHHOM ceTn « MHTEpHETY.

1.5. TepMuHbI, Ucnonb3yemble B agMUHUCTPATUBHOM pernameHTe, U Ux onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe UCMONb3YTCA criegylowme TEPMUHBI U
onpeaeneHus:

yaaneHHoe pabodyee MeCTO MHOro(yHKUMOHaNbHOro LeHTpa npefocTaBneHuns
rocyfapCTBEHHbIX W MyHMUMNANbHbLIX  YyCryr — TepputopuarnbHo obocobrieHHoe
CTPYKTYpHOe noapasgeneHne (ouc) MHOroyHKUMOHANbHOro LEeHTpa npeaocTaBneHus
rocygapCTBEHHbIX W MyHMUMNAMbHBIX YCAyr, C€O030aHHOe B TOPOACKOM  (CeSfibCKOM)
noceneHnn MyHUUMNanbHOro pavoHa UnuM B ropoAackoM okpyre Pecnybnukm TatapctaH B
COOTBETCTBUU C NYHKTOM 34 [lpaBun opraHusaumm 0esTenbHOCTU MHOMOMYHKLMOHANbHbIX
LEeHTPOB MpefoCTaBfeHns rocygapCTBEHHbIX W MYHUUMMANbHbIX YCNYr, YTBEPXAEHHbIX
nocrtaHoBneHuem lpaButensctea Poccuinckon ®egepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTBepxaeHun NpaBnn opraHu3auun AesTeNnbHOCTU MHOTO(YHKUMOHAMNbHbIX LIEHTPOB
npefoCcTaBfieHUst TOCYy4apCTBEHHbIX U MYHULMNASbHBIX YCIYry;

TexHuyeckas owubka - owwnbka (onucka, onedyaTtka, rpamMMaTudeckas unm
apudmeTtudeckas owubka nubo nopobHas  owwnbka), OonylweHHas  opraHom,
NpegoCTaBnAOWNM MyHULMNANbHYIO YCryry, U nNpuBeaLllas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryrn), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtTMdukaumm n - ayTeHTMduKaumm B MHAQPaCTPYKTYpe,
obecneunBatoLLert MHPOPMaLMOHHO-TEXHOSTOMMYECKOE B3auMoaencTene NHopmMaLnoHHbIX
CUCTEM, UCMONb3yeMbIX N5l NPeaoCTaBleHNs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyT B
anektpoHHon opme (ganee - ECWA) - depepanbHas rocyaapCTBeHHas
MHOpMaUNoHHas cuctema, obecnedmBarollasd CaHKLUMOHMPOBAHHbLIA OOCTYN YYaCTHUKOB
MHGOPMALUMOHHOIO B3aUMOLENCTBUS B CUCTEME WOEHTUdUKaUMM N ayTeHTUdpuKaumm K
MHOpMaUuK, coaepXawencs B rocyaapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAxX U UHbIX
MHOPMALUNOHHBIX CUCTEMAX;

ML - NocypapcTBeHHoe OopkeTHOE yupexaeHne « MHOroyHKUMOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOrO(PyHKUMOHAamNbHbIX LEHTPOB MNpPefoCTaBreHna rocygapCTBEHHbIX U MyHULUUNAIbHbIX
ycnyr Pecny6bnukn TaTtapcTaH.



1.5.2. B agMUHUCTPATUBHOM perfiaMmeHTe noa 3asiBfieHMemM O npeaocTaBrieHuun
MyHUUMNAnbHOW ycnyrn (ganee - 3asdBneHue) MOHUMMAaeTCs 3anpoc O npeadocTaBneHun
MYHULMNANbHOW YCryru, NoAaHHbIN B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2 PefepanbHoOro
3akoHa ot 27 wwonsa 2010 roga Ne 210-®3 «O6 opraHumsauumn npenocTaBneHus
rocyapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — ®@eneparnbHbid 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBfieHUs MyHULMNAnbHOM YyCIyru
2.1. HanmeHoBaHve MyHUUMNANBLHOW YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe NCnonHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOroO
camoynpaBfieHusi, HenocpeaCTBEHHO NPeoCTaBMNSALWEr0 MyHULMMNANBHYIO YCryry

McnonHuTenbHbIn KOMUTET TYMMETKMHCKOrO CefbCKoro nocesieHna YepemiuaHckoro
MyHUUMNansHoro panoHa Pecnybnuku TaTapcTaH

2.3. OnucaHne pesynbTaTta npeaocraBlieHnd MyHVILl,I/II'IaJ'IbHOI7I ycnyrun

2.3.1. PesynbTaTtomM npegocTaBneHns MyHULMNanbHON YCnyru aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTodAwemy agMWHUCTPaTUBHOMY
pernamMmeHTy);

2) peweHne o6 oTkase B NpeaocTaBNEHUN MyHULMNANbHOW ycnyru (NpunoxeHue
Ne 2 Kk HacTosALEeMY aAMUHUCTPATUBHOMY pernameHTy);

3) peleHne 06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX ANA NpeoCTaBNeHus
MyHUUMnaneHon ycnyrnm (npunoxenve Ne 3 K HacTodAwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbtaT npegocTaBfieHUss  MyHUUMNANbHOM  YCNyrM  HanpasrisieTca
3aaBuTent0 B (OPMe  JNEKTPOHHOro  AOKYMEHTa,  MOAMUCAHHOrO  YCUNEHHOW
KBanMuUUMpoOBaHHOMN 3NEKTPOHHOW MOAMUCBLI0 YMOMHOMOYEHHOIO AOJMKHOCTHOro nuua
McnonHuteneHoro komuteTa TYMMETKMHCKOrO CenbCKOro noceneHuss YepemiuaHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TartapctaH, B cooTBeTcTBUM C DdegepanbHbiM
3akoHOM oT 6 anpena 2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucu» (ganee —
®epepanbHbin 3akoH Ne 63-®3) B nuuHbiM kabuHeT EpuHoro noprtana. B cnyvae
HanpaBneHus  3adBneHuMs  nocpeactBoM  PecnybnukaHckoro noptana  pesynbtar
NpeaocTaBNeHns MyHMUMNANbHOW YCNyrM HanpaBnseTCaA TaK Xe B JIMYHbIA KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIOOpY 3asBUTENSA pesynbTaT NpefoCTaBNeHUs MyHULMNANbHOW yCnyru
Bblgaetca B McnonHutensHom komutete TYMMETKMHCKOrO CEeNbCKOro MOCESNeHUs unu B
Mo®Ll B chopme ak3emnnsipa 9NEKTPOHHOro AOKYMEHTa, pacnedyaTaHHOro Ha OyMakHOM
HOCuUTENe, 3aBEpPEeHHOro reyaTbid W MNOAMUCLID COOTBETCTBEHHO YMNOSIHOMOYEHHOro
AOJDKHOCTHOrO nvua McnonHuTeneHoro kommteta TYMMETKUHCKOrO CefbCKOro noceneHuns
nnu pabotHuka MOLL.

2.3.4. 3asButenb BnpaBe MOMy4YMTb pe3ynbTaT MNpeaocTaBrieHUss MyHULMNAnbHOM
ycrnyru B (popMe 3fIeKTPOHHOrO [AOKyMeHTa B TeyeHue Cpoka [OencTBus pesynbraTta
npegocTaBneHns MyHULUMNanbHON yCnyru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOW ycnyru, B TOM YMCne C y4eToM
HeobxoaMmocTn obpalleHus B opraHmM3aumm, y4acTByloWmne B NpeaocTaBneHmnm
MYHMLUMNANbHON YCNyru, CPOK NPUOCTAHOBNEHNS NPeAOoCTaBNeHNsT MyHULMNANbHOW YCIyrn
B Criy4ae, ecin BO3MOXHOCTb NPUOCTAHOBIIEHNSA NPeaYCMOTPEHA 3aKOHO4ATENBCTBOM
Poccunckon ®epepaunn, Cpok Bblgayum (HanpaBrieHnsi) QOKYMEHTOB, SBIISHOLLMXCS
pe3ynbTaTtoM NpeaoCTaBNeHNA MyHMLMNANBbHOW YCyrn



2.4.1. MyHuumnaneHas ycnyra npeaocTaBnsieTca B Te4eHne Tpex paboumx gHewn.

2.4.2. TllpuocTaHoBNeHWe cpoka npenoCTaBNeHnUs MYyHUUMNAanbHOM YCIyrm He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, HABNAOLWErocs pesynbTaToM MNpeaocTaBneHuns
MYHULMNANbHON ycryrn B (oopMe 3MeKTPOHHOrO JOKYMEHTa, 3asiBUTENI0 OCYLLEeCTBNAEeTCH
B A€Hb OPOPMIEHUS U perucTpaLumm pesyrnbTaTta npeaoctasneHnsa MyHULunanbHOW yCryri.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamun AN NpefoCcTaBneHus
MYHULMNANbHOW YCNYru, a Takke yCcnyr, KoTopble ABNAOTCA HEOH6XOAMMbBIMN 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHMUMNanbHbIX yCyr, noasnexatmnx
npeacTaBfeHnio 3adaBUTENEM, CNOCOObI NX NONyYEeHNS 3asiBUTENEM, B TOM YnCre B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. na nonyyeHna  MyHuMUMNANbHOW  yCryru 3aaBuTenb  NpencTaBndeT
cnegywoLwine JOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIOLWIMNN NUYHOCTL (He TpebyeTcs B crnyyae obpauieHus
nocpeacteom EgmHoro, PecnybnvkaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSAIOLLNIA NOSIHOMOYNS NpeaCTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B dopmMe OoKymeHTa Ha BymaxHom HocuTene (npunoxeHue Ne 4 Kk HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 3NIEKTPOHHOM (popme (3anosiHaeTcs nocpenCcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHUN B 3NEKTPOHHY (opMy 3asBMeHnd), NoanMcaHHoe B COOTBETCTBMM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTa, npu obpalleHun
nocpeacteomMm EguHoro, PecnybnuvkaHckoro noprana;

4) B cnydvae, ecnu And nNpeaocTaBNeHUs MyHUMUMNanbHOW Yycnyrn Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX nuua, He 4ABMAKLWErocs 3asiBuTenemM, U ecnu B
COOTBETCTBUN C beaeparnbHbiM 3aKOHOM 0BpaboTka Takmx nepcoHaribHbIX OAHHbIX MOXeT
OCYLWLEeCTBNATbCA C COrfnacus ykKasaHHOro nuvua, npu obpalweHun 3a nonyyYyeHnem
MYHALMNANbHONW  yCriyrn  3asBUTENb  [OMNOSIHUTENbHO  MPEeACTaBnsieT  OOKYMEHTbI,
nogTeepxgawoLme nosiydeHne  corfacusl  ykasaHHoOro nuvua WM ero  3aKOHHOro
npegcraButens Ha obpaboTKy nepcoHarnbHbIX OAHHbIX YKa3aHHOro nuvua. [OKyMeHTbl,
nogTeepXxgatoLime nosyyYeHne cornacud, MoryT ObiTb NpeacTaBeHbl B TOM Yucre B hopme
9NEKTPOHHOIO AOKYMEHTA;

5) B cnydae, ecnu 0643aHHOCTb XpaHeHust JoMoBoW KHurn go 31.12.2017
BO3naranacb Ha COOCTBEHHWKOB >XUIbIX MOMELLEHUA, 3asBuUTENneM npeacTaBnsaeTcs
AOMOBast KHUra;

6) npaBoycTaHaBnuBawLiMe OOKYMEHTbl Ha WHOUBMAYamNbHbIA XUMAOW OOM (ecnu
npaBo COBCTBEHHOCTM He 3aperncTpMpoBaHo B EAMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTK.

2.5.2. 3asBneHve wu npunaraemble [OOKYMEHTbl MOryT OblTb MpeAcTaBreHbl
(HanpaBneHbl) 3aaBUTENEM OOHUM U3 Crneayowmx cnocobos:

1) 4yepe3 MOL] Ha BymaxkHbIX HOCUTENSAX WU B BUAE IMEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B cnonHutenbHbIi KOMUTET TYNMETKMHCKOIrO CESbCKOro NMOCENEHNA NIUYHO Mnn
nocpeacTBOM MOYTOBOM CBA3U Ha ByMaXHOM HOcUTeEne.

3asiBneHne n npunaraemble AOKYMEHTbI, MPU HanpasneHnn NOCPeaACcTBOM MOYTOBOW
CBS3U1, 3aBEPSOTCA B YCTAHOBNEHHOM NOpPSAKe.

2.5.3. 3asBneHue npw HanpaeneHun nocpeactsom EguHoro, PecnybnwukaHckoro
nopTtana noAnucbiBaeTCs NPOCTON SNEKTPOHHOW NOANUCHIO 3adBUTENS.



[Ana nony4yeHus NpOCTON 3MEKTPOHHOW MOAMNUCK 3asBUTEND HEOOBXOAUMO MNPOWTU
npoueaypy pernctpaummn (ayteHtudukaumm) B ECUA, a Takke noatBepanTb YYETHYH
3anuce.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pasbl AOKYMEHTOB), YyKa3aHHble B
nognyHkrax 2, 4-6 nyHkta 2.5.1 aadMUHUCTPATUBHOIO perfiaMmeHTa, 3aBepatTCs YCUIIeHHON
KBanMuuUMpOBaHHOW NOANUCHIO NAL, YNONIHOMOYEHHbIX Ha CcOo3aHue 1 nognucaHne Takux
AOKYMEHTOB, B TOM YMCre HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHbIE 06pasbl AOKYMEHTOB), Mpunaraemble K
3asiBleHN0, B TOM 4YUCne JOBEPEHHOCTU, HanpaensaTca B Buae dgannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauecTBO npenocTaBnsieMbiX SMEKTPOHHbIX OOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [LOMMKHO MO3BONATb B MOSMIHOM O6beme npoynTaTb TEKCT [OKYMeHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1) npencraBneHns OOKYMEHTOB M WMHQOpMauUMM WM OCYLLEeCTBREHNA OeNCTBUMN,
npeacTaBfieHne WnuM OCYLIECTBNIEHNE KOTOPbIX He npeayCcMOTPEHO HOpMaTUBHbLIMU
NpaBOBbIMW  aKTaMu, pPErynupylowmMMn  OTHOLUEHUSl, BO3HMKalOWMe B CBA3M C
npegocTaBneHnemM MyHULUNANsHOM YCIyru;

2) ocywecTBneHus AOencTBuMi, B TOM 4YUCMe COorflacoBaHnin, HeobxoanmbiX Ons
NoNyyYeHNs MyHULUMNANbHOW YCNYrn U CBSA3aHHbIX ¢ obpalleHneM B MHble rocyaapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CamoynpaBfeHusl, OpraHm3auunmn, 3a UCKIHYEHNEM MNONYyYEeHNs
ycriyr 1 nonyyeHWs [OOKYMEHTOB W MHGOpMauuu, npenoctaBnsieMblX B pesynbTaTe
NpeaocTaBnNeHNs TakuX YCNyr, BKHOYEHHbIX B MEpPeYHn, ykasaHHble B Yactu 1 crtatbu 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06a3aTENBHBIX YCAYT);

3) npenctaBneHUs  OOKYMEHTOB W WMHopMauuu, oTcyTcTBue U (unu)
HEeJOCTOBEPHOCTb KOTOPbIX He yKasblBanvCb MpU MepBOHaYaribHOM OTKa3e B npueme
AOKYMEHTOB, HeobXxoouMMbIX Ans NpefoCTaBfeHuMs MyHUUunanbHOW ycnyri, nmbo B
npegocTaBNeHnn MyHUUMNAanbHON YCNyr, 3a UCKNYEHNEM CreayoLnX cry4vaes:

a) Wu3MeHeHne TpeboBaHW HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacatoLMXCS
npegocTaBfeHns MyHUUMNanbHOW YCNyru, nocrne nepBoHaYanibHOM Nofayn 3asBreHus O
npegocTaBfieHUM MyHULMNANbLHOW YCNYrn;

6) Hannume ownbBOK B 3asBNEHUN O NPeAoCTaBNEHUN MYHULMNANbHOW YCAyrn w
AOKYMeHTax, MO4aHHbIX 3adBuTeNnieM Mocre nepBoHaYanbHOro oTkasa B nNpueme
AOKYMEHTOB, HeobxoouMbIX Afs NpefoCTaBfeHuMs MyHUUunanbHOW ycnyrn, nmbo B
NpeaocTaBNeHNN MYHUMLMNANbHON YCAYrM N HE BKIOYEHHbIX B NMPeACTaBMEHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) MUCTeYeHne cpoka OeWCTBUA OOKYMEHTOB WU M3MEHEHWe WHdopMauuu nocne
nepBOHavyanbHOro OTkasa B NpuemMe [OKYMEHTOB, HeobOXoauMbIX Ans npeaocTaBneHus
MYHULMNAnNbHON ycnyru, nnbo B npefoCcTaBneHnn MyHULUNANbHOM YCyru;

) BbiIBIEHME OOKYMEHTanbHO MOATBEPXOAEHHOrO hakta (MpM3HaKoB) OLUMOOYHOrO
UM nNpoTMBONpPaBHOro Aencteus (b6e3gencTBnsa) AOMKHOCTHOMO nvua McnonHUTenbHOro
KomuTteTa TYMMETKMHCKOrO CenbCKoro nocenexusi, pabotHuka M®Ll, npm nepsoHa4YansHOM
oTKase B MNpuemMe [AOKYMEHTOB, HeObXOoAMMbIX AN NpeaoCTaBfieHUst MyHMUMNanbHOW
ycnyrn, nmbo B NpeaoCcTaBfeHNnn MyHUUMNAnbHOW YCyru, 0 Yem B MUCbMEHHOM BuAE 3a
nognuceto pykosoautenst OpraHa npu nepBoHayanbHOM OTKase B NpuemMe AOKYMEHTOB,
HeobXxoaMMbIX ANd NpeoCcTaBneHns MyHULMNAaNbLHOM YCNyr, yBe4OMMAsSeTCAa 3asBUTENb, a
TakKe NPUHOCATCH N3BMHEHNSA 3a JOCTaBfEHHbIE HEYA06CTBa;

4) npepocTtaBneHuMst Ha OymMaXHOM HocuTene [AOKYMEHTOB W MHGOpMauumu,
3MEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee ObiM 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactn 1 crtaten 16 depepanbHoro 3akoHa Ne 210-®3, 3a MCKNOYEHMEM CryvaeB, €Cnm
HaHeCeHNne OTMETOK Ha Takme AOKYMEHTbl NMbo uX m3baTUe sBnsieTcsa HeobxoauMMbiM
yCrnoBMeM npeaocTaBneHns rocyaapCTBEHHOW WM MYHUMUMMANbHOW YCRYyrn, U WHbIX
crny4aeB, YCTaHOBMNEHHbIX pefepanbHbIMU 3aKOHaMW.



2.6. VcyepnbiBaloWnin nepeyeHb AOKYMEHTOB, HeOobXoouMbiX B COOTBETCTBUM C
HOPMaTUBHbLIMW MNPAaBOBbLIMM akTaMn ANA NPefoCcTaBfieHUs MyHUUMNAnbHOW  YCIyru,
KOTOpble HaxOAATCA B pPacnopsiKeHUU TOoCyAapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoynpasfneHns W MoABEeAOMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHaMm Wnu  opraHam
MECTHOro camMoynpaBfeHus opraHusauun U KoTopble 3adBuTefNb BrpaBe NpeactaBuTb, a
TaKke cnocobbl NX NONyYeHUsa 3adaBUTENSMU, B TOM YUCIe B SNEKTPOHHON dhopme, Nopsaaok
X nNpencTaBfeHns; rocyaapCTBEHHbIN OpraH, opraH MECTHOro camoynpaBrieHusi nmbo
opraHusaums, B pacrnops>KeHUn KOTOpPbIX HAX0OATCA AaHHbIe JOKYMEHTbI

2.6.1. NonyyaloTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUSA:

1) BbiNMcka w©n3 EAMHOro rocygapCTBEHHOrO peectpa  HeABMXKUMMOCTU —
depnepanbHas cnyxxba rocygapCTBEHHOW permctpaumm, kagacrtpa u kaptorpaduu;

2) cBefeHus O AencTBywlleM nacnopte rpaxgaHuHa Poccuiickon depepaummn —
MBI Poccuu;

3) cBedeHust O HoTapuwanbHOM [JoBepeHHocTn — ®PefepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BrpaBe npefoCTaBUTb [OOKYMEHTbl (CBedeHusl), yKa3aHHble B
noanyHkte 1 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (OpMe 3NeKTPOHHbIX
AOKYMEHTOB,  3aBEpeHHblX  YCUIIEHHOM  KBaNUUUMPOBAHHOW  MOAMUCHLIO  Nuu,
YNOMHOMOY€EHHbIX Ha CO34aHne U NognucaHue Takmx JOKYMEHTOB, Npu nogadve 3asiBfeHus.

2.6.3. HenpeacrtasneHue (HecBoeBpeMEHHOE NpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHaMmn rocygapCTBEHHOM BnacTu, opraHammu
MECTHOro camoyrnpasfeHns, opraHn3aunusaMmn OKYMEHTOB U CBEAEHUN HEe MOXEeT SIBMSATbCS
OCHOBaHWeM s OTKasa B NpeAocTaBneHu MyHUUUnanbHOM yCryru.

2.6.4. [omkHoCcTHOe nuuo W (unu) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO perfaMeHTa oOpraHoB W OpraHu3auun, He npeacTaBvBLUNE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble U HaxXOoAdAwWMecss B pPacrnopsikeHuun
OOKYMEHT WnM CBefeHus, nognexart agMUHUCTPaTMBHOW, OUCUMMAMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOoAaTeNnbCcTBOM Poccurckon ®efepauuu.

2.6.5. 3anpellaeTcs TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHMUS, B TOM 4ucne
nogTeepxgalrLme BHECeHWe 3adBuTeNeM nnatbl 3a NpefocTaBreHne MyHUUMnanbHOM
yCrnyrn, Haxogslmnecs B PacrnopsPKEHUMU rOCyOapCTBEHHbIX OPraHoB, OpPraHOB MECTHOro
camoynpasfneHnss n NoABEOOMCTBEHHbIX [OCYyAapCTBEHHbIM OpraHam Wnu opraHam
MECTHOro camoynpaBfneHns opraHm3sasmn.

HenpenctaBsneHne 3asiBUTENEM [JOKYMEHTOB, COAEpXallmxX CBeLeHUs, KOoTopble
HaxoO4ATCA B pacrnopsikeHWM  roCyOgapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfneHuss n MNoABEOOMCTBEHHbIX [OCY4apCTBEHHbIM OpraHaMm Wnu opraHam
MECTHOrO CaMOyrnpaBfeHus OpraHu3auui, He SBNSeTCa OCHOBaHMEM [Ans  OTKasa
3asBUTENO0 B NpegoCcTaBNeHnn MyHULUMNANbLHOW YCIyri.

2.7. VicyepnbiBatoLLuin nepedeHb OCHOBaHWUIA AN 0Tkasa B NpueMe JOKYMEHTOB,
HeobXxoanMbIX ANs NpeaoCTaBNeHNUsT MyHULMNANbHOW YCryru

2.7.1. OcHoBaHMsIMM Ons OTKa3a B MpMEME [OOKYMEHTOB, HeobxoaumbIX Anis
npegoCcTaBeHNUs MyHULMNANbHOW YCNYrn, ABASOTCS:

1) npeacraBneHHble 3asBUTENEM LOKYMEHTbI CoAepXaT MOAYUCTKM U UCNpPaBMEeHUs
TEeKCTa, He 3aBepeHHble B MNOpsake, YCTaHOBMEHHOM 3akoHoAaTenbCTBOM Poccumnckon
depepaumm;

2) OOKYMEHTbI coaepXaTt NoBpeXaeHusi, Hannyme KOTopbiX He NMO3BOMsieT B MOSIHOM
obbeme uncnonb3oBaTb MHMOPMALMIO M CBEAEHUS, coaepXalwumecss B AOKYMEHTax Aansi
npegoCcTaBeHNs MyHULMNANbHOW YCNyru;

3) npeacTaBneHHble [OOKYMEHTbl WNU CBEOEHMS YTpaTUM Curly Ha MOMEHT
obpalleHna 3a MyHUUMNAanbHOW YyCryrom (OOKYMEHT, YOOCTOBEPSIOWMA  MNOSTHOMOYMS



npeacraBuTensa 3asButend, B criydyae obpalleHus 3a npefoCTaBfeHMeM MyHUUUnanbHOW
yCnyru ykasaHHbIM JIULIOM);

4) nogada 3asBrieHUss O NpPeoCTaBfIEHUN MYHULMMANbHOM YCIyrm U OOKYMEHTOB,
HeobXoaMMbIX ONA NpefocTaBneHns MyHULMNAnbHOW YCRyru, B 3NEKTPOHHOM dopme C
HapyLUeHNEeM YCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppekTHOe 3anosiHeHue obs3aTenbHbIX Nonen B opMe 3asiBfieHUs, B TOM
yucne B WHTEpPaKTMBHOW dopme 3asiBrieHns Ha EguHom, PecnybnukaHckom nopTane
(HepgocToBEpHOE, HEMNOMNHOE, NMMBO HENPaBUbHOE 3arnofIHEHNE);

6) npencrtaBneHMe HEMOMHOro KOMMMEeKTa [OKYMEHTOB, HeobXoaumbiX —Ans
npefoCcTaBfieHNss MyHUUMNANbHOW YCIyru;

7) 3asiBreHne o0 npefocTaBlfieHMn YCryrn NnogaHo B opraH rocyfapCTBEHHOW BNacTw,
opraH MeCTHOro camoyrnpaBfieHUa MU OpraHn3aumio, B NONTHOMOYMST KOTOPbIX HE BXOAUT
npefocTaBfieHne MyHUUMNanbLHOW yCnyru;

8) HecobntogeHne yctaHoBreHHbIX ctatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 ropga Ne 63-93 «O6 3neKTpOHHOW NoANUCKU» YCNOBUN NPU3HAHUSA OENCTBUTESTIbHOCTU
YCUNEHHOWN KBanNMMUUMPOBaAHHOW 3NIEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHW NS OTKasa B NpyemMe AOKYMEHTOB, HeObXOoaAnMbIX OJ1s
NoNy4YeHNss MyHULMNANbHOW YCNyru, ABMSETCSA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBfieHUs U JOKYMEHTOB, HEOOXOOUMbIX ONH
npefocTaBnNeHns MyHULMNANbHOM YCRyri, MOXeT ObiTb NPUHATO Kak BO BpeMsi npuema
3asBuUTENd, TaK M nNocne nosiydeHuss OTBETCTBEHHbIM  OOIHKHOCTHbIM  NULOM
NcnonHutenbHoro kommteta TYMMETKMHCKOrO CENbCKOro MnocerieHns Heobxoaumblx Ons
npefocTaBfieHns MyHUUUNANbHOM YCNYrn LOKYMEHTOB (CBeOEHUM) C MCNoSib30BaHUEM
MEXBeOMCTBEHHOIO MHMOPMAaLMOHHOIO B3aUMOOENCTBUS, B CPOK, He MpeBblLalowmm
Tpex paboymx AHEN CO OHA perucTpaunmn 3asiBrieHus.

2.7.4. 3anpelwaeTcss OTKasblBaTb B MpuMEME 3asBNEHUS WU MHbIX [OOKYMEHTOB,
HeobXxoaMMBbIX AN NpedoCTaBneHna MyHUUMNansHOW yCnyru, B criydae ecnv 3asiBfieHne u
AOKYMEHTbI, Heobxoaumblie AnNs nNpenocTaBneHus MyHUUMNanbHOW YyCnyry, nogaHbl B
COOTBETCTBUM C UHGOpPMaUMen O Cpokax W nopsake npefocTtaBfeHns MyHUUMNnanbHOM
ycnyru, onybnvkoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaHUM A1151 NPUOCTaHOBIEHUS UKW OTKas3a B
npegocTaBfieHUM MyHULMNANBLHOW YCIyrn

2.8.1. OcHoBaHuA ONg NPUOCTAHOBMNEHUS NMPeaoCTaBneHns MyHUUMNaneHOM yCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTKasa B NnpefoCTaBfieHUM MyHULMNANbHON YCIyrn:

1) B npeacTaBneHHbIX 3asiBNEeHUN U (UNnM) OOKYMEHTaX COAEPXUTCA HenomHas u
(vnn) HepgocToBepHasa MHpopMauns;

2) nocTynneHve oOTBeTa opraHa rocyagapCTBEHHOM BRacTu, opraHa MeCTHOro
camoynpasneHus nnbo nogBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BRacTu UMM OpraHy
MeCTHOro camoynpaBneHuns opraHusaumm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYyTCTBUM LOKYMEHTa 1 (Unu) nHpopmaumm, Heobxoanmblx onsi
npeaocTaBfeHns MyHUUMNAnbHOW YCIyrn, €criv COOTBETCTBYIOLMMA AOKYMEHT He Obin
npencTaBneH 3asBuTtenem no cobCTBEHHON MHMLMATUBE;

3) OTCcyTCTBME CBEAEHMM O peructpaumMm rpaxgaHuHa Mo MecCTy XWTenbCTBa
(NnpebbiBaHMSA) B pacnopsXXeHUM OpraHoB MECTHOrO caMoynpaBrieHus.

2.8.3. lNepeyeHb OCHOBaHWMI AN OTKasa B NpefocTaBneHnn MyHULMnanbHOM YCryru
SBMSETCHA NCYEPNbIBAOLLNM.

2.8.4. 3anpewiaeTtcs OTkasblBaTb B NPeOOCTaBMEHUN MyHUUMNANbHOW YCnyrn B
cnyyae, ecnu 3asiBfieHMe O nNpefdoCTaBfeHMM MyHUMUMNAnNbHOW ycnyrm nogaHo B
COOTBETCTBUM C WHGOPMauUMen O Cpokax W nopsake npefoctaBrneHns MyHUUMnanbHOMU
ycnyru, onybnvkoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTtane.



2.9. MNopsagok, pasmep U 0OCHOBAHUA B3MaHUS rocy4apCTBEHHOW NOLUSIMHbLI UM MHOW
nnaTbl, B3UMaemMon 3a npeaocTaBneHne MyHUUunanbHon ycnyru

MyHuumnansHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HEOOX0AMMbBIMU 1 06a3aTENbHLIMKU ANS
npeaocTaBneHnsa MyHULMNANbHOW YCyrk, B TOM YMCNe CBEAEHUS O AOKYMEHTE
(AoKyMeHTax), BblgaBaeMoOM (BblaaBaeMbliX) OpraHu3aumnsamMm, y4acTByoLWMMN B

npeaocTaBneHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme Heob6xoauMbIX U 06s13aTenbHbIX ycnyr He Tpe6yeTc;|.

2.11. nOpﬂﬂOK, pasmep n 0CHOBaHNA BAMMaHWA MI1aTbl 3a npenocrtaBrieHne yCnyr, KoTopble
SABNAIOTCA HeobxoAnMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILI,VII'IEU'IbHOVI
yCrnyru, BKrno4as I/IH(bOpMaLI,VI}O O MeTOoaunKe pacyeTa pasmMepa Takon nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX 1 06s3aTENbHbIX yCcnyr He Tpe6yeT09|.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B oMepean nNpu nogaye 3anpoca o npegocTtaBneHum
MYHULUMNANBHOW YCIyru, yCcnyr, npegocTaBnsieMon opraHmsawmen, y4acTeytowen B
npefocTaBfieHUM MyHULMNANBLHOW YCIYrn, U NpU NonyYeHnn pesdynbtata NpegocTaBneHuns
Takux ycnyr

2.12.1. Bpemsa oxmgaHus npu nogade 3adBfeHUs Ha NosflydeHue MyHuUunanbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbtata nNpeaocTaBfieHNa MyHUUMNANbHOW  YCIyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He OOSMKeH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NopsiAoK perucTpaunmn 3anpoca 3assuTtens o npegocTaBieHnn
MYHMLMNANBHOW YCAyru N ycryru, NpegoCTaBngeMon opraHnsaumen, y4acTByoLLEen B
npegocTaBeHnn MyHUUMNANbLHOW YCyrn, B TOM YUCHE B 3NEKTPOHHOM hopme

2.13.1. MNpu nnyHom obpaweHmun B MOL| B geHb nogadn 3asdBrneHus 3adBUTENHO
BblgaeTcs pacnucka nd AUC ML ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAAKOLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon Nnogayn 3asiBneHus.

2.13.2. lpu HanpaBneHun 3asBneHus nocpeactsom, EamHoro, PecnybnukaHckoro
nopTtana 3asiBuTenb B AeHb Nnogayn 3asdBfeHus noslydyaet B NMYHOM KabuHeTe EguHoro,
PecnybnnkaHckoro noptana v no 9MeKTPOHHOW MoyTe yBeLOMMEeHWe, NoATBepXxaatoLLlee,
4YTO 3asiBfieHWe OTNpPaBfiEHO, B KOTOPOM YKa3blBAlOTCH PErmcTpaumMoHHbIN HOMep U faTta
nogayv 3asiBNeHuns.

2.13.3. lMpn nuyHom obpaiieHnn B UICNOAHUTENbHBLIN KOMUTET TYMMETKMHCKOro
CENbCKOro NnoceneHus B AeHb nogadn 3asBrneHns yrnoHOMOYEHHbIM JOSHKHOCTHLIM NNLOM
NcnonHutenbHoro kommteta TYMMETKMHCKOrO CEefbCKOro NOCENEeHNs 3asiBUTENIO BblaaeTcs
pacnicka u3 aBTOMaTU3MPOBaAHHOM MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHOW Onsd
OKa3aHUs roCyAapCTBEHHbIX W MYHUUMMAnbHbIX YCIYr, C PErmcTpaumMoHHbIM HOMEPOM,
AaToun nogayu 3asiBNeHns N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K nNOMELlEeHUsIM, B KOTOPbIX MpPefoCTaBnAsieTCs MyHuuunanbHas
ycnyra, K 3any oXwugaHud, MecTam [Ans 3arnofiHeHWd 3anpocoB O nNpeaocTasBfieHnn
MYHULMNANbHON YCNyru, WHAPOPMALMOHHBIM CTeHAaM C obpasuamu ux 3anosiHeHUsa u
nepeyHemM [OOKYMEHTOB, HeobXoauMbIX ASis1 NpefoCTaBNeHust Kaxaon MyHUUMnanbHOWM
yCnyrn, pasMeLleHnto U ogopMIIEHUID BU3yaribHOM, TEKCTOBOM W  MYNbTUMELUNHOW
WHpopMauun o nopsigke npefocTaBrneHus Takor YCnyru, B TOM 4ucre K obecnevyeHuro
AOCTYNMHOCTM AN MHBANMAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C doedepanbHbIM



3aKoHO4ATENbCTBOM M 3aKoHoAaTenbCcTBOM Pecnybnukn TatapctaH O coumanbHOn 3awuTe
MHBanNugoB

2.14.1. lNpepoctaBneHMe MyHULMMNANbLHOM YCyrM OCYLLUECTBMAETCH B 30aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXKAPHOW CUCTEMOWN N1 CUCTEMOW MOXaPOTYLLEHUS.

Mecta npuema 3agsutenem obopyayrTca Heobxogumon Mebenbio  Ans
odpopMIieHUst AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMMN.

2.14.2. B cooTBeTcTBMM C 3akoHogatenbctBoM Poccuickon depepauum o
coumanbHOM 3almTe WHBANUOOB B Uenax 6GecnpenaTCcTBEHHOro [ocTyna K MecTy
npegocTaBfeHns MyHMUmMnanbHOn ycnyrn obecneynBaeTcs:

1) obecneumBaetca OecnpensTCTBEHHbI  [OCTYNn  MHBANMAOB K  MECTy
npegocTaBneHns  MyHuuunanbHoOW ycnyrn (yooOHbIM  BXOA4-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHas, TeKCcToBas W MynbTUMeAunHass WHdopmauua o nopsake
npefocTaBfieHnss MyHUUMNanbHOMW YCryrn pasmMellaetcsa B yOoOHbIX Ons 3assutenen
MecCTax, B TOM YMChe C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANNOoB;

3) conpoBOXAeHWe WHBaNMAOB, MMEKLWMUX CTOMKME paccTpomcTBa (PYHKUUK
3pEeHUs N CaMOCTOATENbHOMO NepeaBMKEHUSs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO nepeaBmXeHns No TeppUTOPUN, Ha KOTOPOK
pacnonoxeHbl 06bEKTbI COLMANbHON, NHXEHEPHOW N TPAHCNOPTHON MHAPACTPYKTYpP, BXoaa
B Takne o6bekTbl M BbIXO4a U3 HUX, MOCALKNU B TPAHCNOPTHOE CPeaCTBO U BbICAZAKM U3 HEro,
B TOM YuCIe C UCMNOMb30BaHNEM Kpecra-KOMNSCKY;

5) Hagnexauwee pasmeleHne obopygoBaHUs UM HOcuUTenem WHGOpMaumn,
Heobxoammblx Ons obecneveHns BecnpensaTCTBEHHOro OCTyna WMHBANWMAOB K ycriyram C
Yy4eTOM OrpaHuyeHun NX XXU3HeaeaTeNbHOCTY;

6) gybnupoBaHne HeobxooMmon [AONsi WUHBANUAOB 3BYKOBOW WM 3pUTENbHOM
WHdOpMauuK, a Takke HaanMcen, 3HakoB U MHOW TEKCTOBOW U rpadpnyeckon nHdopmaumm
3HaKamu, BbIMNOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoayvka u TudnocypoonepeBoaymka;

8) ponyck cobakM-NnpoOBOAHMKA NPU HaNMYUU OOKYMEHTa, NOATBEPXAaloLwwero ee
cneunanbHoe oby4yeHue M BblgaBaemMoro no opme u B nopsiake, KOTopble YCTaHOBMEHDI
npukasom MwuHUCTepcTBa Tpyda WM couunanbHoW 3awmTbl Poccunckon depepauum oOT
22.06.2015 Ne 386H «O6 yTBepxgeHMM opMbl OOKYMEHTa, MOATBEpXKAAtoLLEero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHus B YyacTn obecnevyeHnsa JOCTYNHOCTU NS MHBANMAOB OOBLEKTOB,
B KOTOpbIX OCYLLECTBNSETCHA MpeaoCTaBneHne MyHUUMNanbHOW YCnyrn, W CPeacTs,
ncrnonb3yemMblXx MpuM MNpegocTaBleHnn MyHUUMNANbLHOW YCryrK, KOTOpble YKa3aHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMWUHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTaM N cpeactBam, BBEAEHHbIM B dKCMyaTauumio Uiy npoweawum MoaepHU3aumio,
pekoHcTpyKumuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenn AOOCTYMHOCTM M KadecTBa MyHULUMMAnbHOW ycnyru, B TOM 4ucne
KONM4eCcTBO B3aMMOAEWCTBUIA 3assBUTENS C OOMKHOCTHBIMM NUuAaMu Npy NpeaocTaBreHnm
MYHULMNANbHON YCAYrn U UX NPOAOSPKUTENBHOCTb, BO3MOXHOCTb MOSyYeHust ntHdopmMaumm
O Xoge MnpefoCTaBfeHUs MyHUUMNanbHOW YCNyru, B TOM 4YUCrie C WCMNOfb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOSOMMN, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NonyyYeHns MyHULMNanbHOW yCnyrm B MHOTOYHKLUMOHANbHOM LUEeHTpe npeaocTaBneHuns
rocyaapCTBEHHbIX M MyHULUMNAnbHbIX ycnyr (B TOM 4ucrne B MOfIHOM ob6beme), B nobom
TepputTopuansHOM nogpasaeneHMn opraHa WUCMNOMHUTENbHO pacnopsiauMTeNbHOro opraHa
MECTHOro camoynpaBneHusa, no BbIOOpy 3asBuTens (dKCTeppuTopuanbHbIA MPUHLMN),
NMOCPeACTBOM 3anpoca O MpefoCTaBMEeHUM HECKOMbKUX FOCyOapCTBEHHbIX U (Mnn)
MYHAUMNANbHbIX  YCNYr B MHOFO(YHKUMOHAamNbHbIX  LUEHTpax  npegocTaBneHns
rocydapCTBEHHbIX W MyHMUMNanbHbIX  YCNyr, npegycMOTpeHHoro cTtatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)



2.15.1. TlokaszaTensmm AOCTYNHOCTM MpPeaoCcTaBneHns MyHUUMNAnNbHON  ycnyru
ABIIAOTCA:

PacnosIOXXEHHOCTb NOMELLEHUS, B KOTOPOM BedeTcs NpueM, Bbldadya AOKYMEHTOB B
30HEe JOCTYNHOCTUN OBLLECTBEHHOIO TPAHCNOPTa;

HanuuMe HeobxoOUMOro KonuyecTBa CneuManucToB, a Takke MOMELLEeHUA, B
KOTOPbIX OCYLLECTBNAETCS NpMemM LJOKYMEHTOB OT 3asiBUTenen;

Hanuuve wucyepnbiBawoWwen wHdopmaumm o crnocobax, nopsgke W Cpokax
npefocTaBfeHnss MyHUUMNANbHOM YCIyrM Ha WHAOPMAUMOHHbLIX CcTeHaax, EanHom
noptane, PecnybnvkaHckom nopTane, opuumanbHOM canTe MyHUUUNanbHOro pamoHa;

oKasaHve NoMOoLM MHBanNuaam B NpeoporieHnn 6apbepoB, MeLalLWmX NoSyYeHWUo
UMM YCIyr HapaBHe C APYrMMU NIMLamMu.

2.15.2. [llokasaTenamMu KavecTBa nNpefoOCTaBIIEHUS MYHULMMNANbHOW  YCNyru
ABNAOTCA:

1) cobntogeHne CpokoB NpuemMma 1 pacCMOTPEHNSA JOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHns pesynbtata MyHUUMNANbHON YCNyri;

3) oTcyTcTBME  OBOCHOBaHHbIX anob Ha HapyweHus agMWHUCTPATUBHOIO
pernameHTa, coBeplUeHHble paboTHukamu KcnonHuTenbHoro kommteta TyMMETKUHCKOro
CEeNbCKOro nocerieHns;

4) KONMYECTBO B3aMMOAEWNCTBUI 3aABUTENSA C LOSMKHOCTHbIMM nuuamu (6e3 ydveta
KOHCYyrnbTauun):

B3aMmogencteme 3aaButens Cc paboTHMkamu  MICnonmHMTENbHOro  KoMuteTa
TYyAMETKMHCKOro cenbckoro noceneHus umnun MOL, npu npegoctaBneHnn MyHULMNAIbHON
yCryrm OCyWecTBNseTca OAWH pa3 npu MpeacTaBneHnn 3asiBNeHnd CO  BCEMMU
HeobXo4MMbIMU AOKYMEHTaMMU;

OOMH pa3 B cny4yae HeobxooMMOCTW MNOMyyYeHUs pesynbTata npefocTaBreHuns
MyHUUMnaneHon ycnyrm B MWcnonHutenbHOM KomuteTe TYMMETKMHCKOrO CenbCKoro
nocenenusa unn MOLL B dopme 3k3emnndpa 3MEKTPOHHOrO AOKyMEHTa Ha OymMakHOM
HocuTene.

MpoAoMKUTENBHOCTL OAHOMO B3aMMOAENCTBUS 3asBUTENSA C AOSMKHOCTHBIMU NMLaMK
npu NpeaocTaBfieHU MyHULMNANbHOW YCIyrn He npeBbIilaeT 15 MUHYT.

3asBuTenb BNpaBe OLUEHUTb Ka4eCTBO MpefoCTaBfeHus MyHUUUNanbHOW YCryrn c
NOMOLLIbIO YCTPOWCTB MOABMXHOW pagnoTenedoHHON CBA3W, C UCNoNb3oBaHneMm EanHoro,
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWUCTB.

2.15.3. NHdopmauusa o xoae npeaocTaBrieHnss MyHULUMNANbHOW yCriyrn MOXeT BbITb
nonyyeHa 3asBUTENeM B NUYHOM kKabuHeTe Ha EpuvHoM noptane, PecnybrvkaHcKom
noptane, B ACNonHUTENbHOM KOMUTETE TYMMETKUHCKOrO CerbCKoro nocenenuns, MoLl.

2.15.4. MNpepocTaBneHne MyHMUMnanbHOW ycnyru ocyuwiectendaetca B nobom MOL|
no BblGOpy 3asBUTENS HE3aBMCUMO OT MECTa €ero XWUTeNbCTBa UM Mecta hakTU4YecKoro
NPOXMBaHMUS (npebbiBaHns) Ha TeppuTopumn Pecny6nuku TaTtapcraH no
AKCTEpPPUTOPUASIBHOMY NPUHLMNY.

MyHuumnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpefocTaBriseTcs.

2.16. NHble TpeboBaHMs, B TOM 4MCrE Yy4yuTbiBalOWME OCOOEHHOCTM MNpeaocTaBneHns
MYHUUMMANbHOW yCryrm no  3KcTepputopuanbHOMy npuHUuny (B crnyydyae, ecnu
MyH/UMNanbHas ycnyra npegocTaBnseTcsa Mo 3KCTeppuTopuanbHOMY MNpuHUMNY) U
0COBEeHHOCTN NpeaocTaBneHNs MyHULMNANbHOM YCyru B 3N1IEKTPOHHON dhopme

2.16.1. lNpun npegoctaBneHMN MyHULMMANBHOM YCIYyrM B 3IEKTPOHHOW opme
3asBuUTENb BrNpase:

1) nony4ntb MHpOPMaLMO O NOPSAKE N CPOKax NpedoCTaBreHUs MyHULMNANbHON
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvnkaHckom noprane;

2) nogaTb 3asBneHWe O npeaoCcTaBneHn MyHUUUNAnNbHOW YCIyrm WU UHble
AOKYMEHTbI, HeobOxoanmble ANA NpeaoCcTaBfeHUs MyHUUMNanbHOW YCNyru, B TOM 4ucne



AOKYMEHTbl U MHAOPMAaLMIO, ANEKTPOHHbIE 0Bpa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactn 1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM EguHoro, PecnybnmkaHckoro noprana;

3) nonyunTb CBedeHWss O XOA4e BbINOSIHEHUA 3asiBfieHWW O nNpeaocTaBneHnn
MYHMLMNANbHON YCNYru, NO4aHHbIX B 9NEKTPOHHOW hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBeHns MyHUUMNanbHON ycnyru;

5) nonyunTb pesynbTaT nNpedocTaBfieHUss MyHUMUMNanbHOW ycrnyrm B opme
9NEKTPOHHOro JOKYMEHTa;

6) nogaTb xanoby Ha pelweHve n pencteue (6esgencteme) McnonHUTENbHOrO
KomuteTa TYMMETKMHCKOrO CeribCKOro MOCEeNIeHUs, a TakkKe ero LOMKHOCTHbIX v,
MYHMLMNAnNbHbIX Cnyxawux nocpeactsom EguHoro, PecnybnukaHckoro noptana, noptana
deaepanbHON rocyaapcTBEHHOM MHGOPMALMOHHOM CUCTEeMbl, obecneyvmBatoLLEn npoLecc
pocyaebHoro (BHecyaebHoro) obxanoBaHusa peleHuni un  gencteun  (6esgencteuns),
COBEpLUEHHbIX NpY NpefoCcTaBneHun rocygapCTBEHHbIX U MyHULUMNANbHBLIX YCIyr opraHamu,
NpeaocTaBNAOWNMN TOCYOAPCTBEHHBIE U MyHMUMNANbHbIE YCNYrK, WX LOMKHOCTHBIMU
nvuamu, rocyaapcTBeHHbIMU Y MyHULMNAbHBIMW Cy>XaLlnmu.

2.16.2. dopmupoBaHMe 3asiBIEHUA OCYLLECTBMASETCA MNOCPeACTBOM 3amnosfiHEHUS
3MEKTPOHHOM dopMbl  3asiBneHuMss Ha EguHom, PecnybnukaHckom nopTtane 6e3
HeobxoaMMOCTH SOMOSTHUTENBHOM NoAayvn 3asBfiEeHNS B Kakon-nnbo nHon dopme.

2.16.3. Npwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS M COXPaHEHWUSA 3asiBNEHUS U WHbIX [LOKYMEHTOB,
HeobXxoaMMbIX 15 NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3aroflHEHUS HECKOSIbKMMU 3asBUTENSAMU OLHOW  3NEKTPOHHOM
dopmbl  3adBneHuss npu obpalleHun 3a ycnyramu, npegnonaralowumMmm  HanpasneHue
COBMECTHOrO 3asBNeHNs HECKONBbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb nevyatu Ha OyMaxHOM HOcuTerne KOMUU 3SNEKTPOHHOW OOpPMbI
3aABNeHNS;

4) coxpaHeHune paHee BBEAEHHbIX B 3NEKTPOHHYI POpMYy 3adBMEeHUs 3HAYEHUN B
nobor MOMEHT MO XenaHuk nosib3oBaTesis, B TOM Yucfne Npu BO3HMKHOBEHUM OLNBOK
BBOZa M BO3BpaTe And NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anofiHeHWe norienl 3NeKTPOHHOM (popMbl 3asiBfieHMss OO0 Hadana BBOAa
CBEAEHUN 3asiBUTENEM C MCMNONb30BaHNEM CBEAEHUN, pa3meLleHHbIXx B ECUA, n ceegeHun,
onybnukoBaHHbIX Ha EgmHom, PecnybnukaHckom nopTane, B 4acTu, Kacakowencs
cBefEeHNIN, OTCYTCTBYIOLMX B €ANHON CUCTEME MAEHTUMKAUUN N ayTEHTUMKALNK;

6) BO3MOXHOCTb BEPHYTbLCS Ha NMOOON U3 3TanoB 3anoSTHEHUS ANEKTPOHHOM (hopMbl
3aaBneHns 6e3 notepm paHee BBeAEHHOW MHOpMaumu;

7) BO3MOXHOCTb [OCTyna 3asiBUTend K paHee nofaHHbIM WM 3asiBieHUaM B
TeYeHne He MeHee OOHOro rofa, a Takke YacTMYHO CHOPMMPOBAHHBLIM 3aSIBIIEHUAM - B
TeyeHne He MeHee 3 MecsILEB.

2.16.4. 3anucb 3aaButenen Ha npuvem B MOL| (nanee - 3anucb) ocyllecTBnseTcs
nocpeacteom EguHoro, PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBUTENIO NPeaoCTaBnseTCs BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npuema gaTty M Bpems B npegernax YCTaHOBMEHHOro B MHOMOMYHKUMOHANbHOM LUEHTpe
rpadguka npuema.

3anncb Ha onpegenieHHy [aTy 3akaH4YMBaeTCs 3a CYTKUM A0 HacTynsfieHus 3ToW
aaTbl.

Ana  ocywecTBneHna npegBapuTenbHOM — 3anucu  nocpeactsoMm  EauHoro,
PecnybnukaHckoro nopTana 3assutento HeobxoaMmo ykasaTb 3anpaluvBaemMble CUCTEMOMN
AaHHble, B TOM Yucne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec 3NeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto gaty u Bpems npvema.



B cnyyae HecooTBEeTCTBUA CBeAEHWW, KOTOpble coobwwmn 3assButens npwm
npegBapuTenbHON 3anucu, OOKyMeHTaMm, MpeAcTaBfneHHbIM 3adBuTeneM npu  fUYHOM
npuemMe, npegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHun npeaBapuTernbHOW 3anucu  3asBuTento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTesepxaeHue. B cnyvae, ecnn 3asButens coobwmT
agpec 3MeKTPOHHOM MOYThl, HA yKasaHHbIN agpec Takke HanpaBnseTcsa MHdopmaumns o
noaTBepXaeHUn npeaBapuTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpy ocywecTBNeHMn npeaBapuUTENbHOM 3anucu  3aaBuTenb B 06A3aTeNbHOM
nopsigke UHAPOPMUPYETCA O TOM, YTO npeaBapuTesibHas 3annucb aHHynMpyeTca B crnyyae
ero HesdABKM No ncteveHmm 15 MMHYT C Ha3HAYEeHHOro BPEMEHN Nprema.

3asButens B Ntoboe BpeMsi BNpaBe OTKa3aTbCs OT NpeaBapuTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3aaBUTENA COBEPLUEHUS WHbIX AEWCTBUWA, KpoMme
NPoOXoXaeHuss naeHtTudukaumm u ayteHTudukaumm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccuiickon ®epepauun, ykasaHus Uenn nNpuemMa, a Takke
npefocTaBfeHnss cBefeHun, HeobxoauMmblX ANns pacyeTa OfIUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbli Heob6xoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnefnoBaTenlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YMcCIie 0COGEHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHBIX NpoLeayp B 3fIeKTPOHHOM chopmMe, a TaKke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npouenyp B
MHOroyHKLMOHaNbHbIX LLleHTpaxX

3.1. OnucaHure nocnegoBaTenbHOCTM OENCTBUIA NPY NpeaoCcTaBieHnn
MyHULIMNAnbHOM YCryru

3.1.1. MNMpepocTtaBnenne MyHuLMNanbHOW Yycnyrn BKYaeT B cebsa cnegywowme
agMVHUCTPaTMBHbIE NPOLeaypbl:

1) KOHCYNbTMPOBaAHWNE 3asiBUTENS;

2) NPUHATME M pacCMOTPEHME  KOMMIEKTA  [OOKYMEHTOB, MNpPeACTaBrEHHbIX
3aaBUTENEM,;

3) HanpaBreHne MeXBeOOMCTBEHHbLIX 3arnpoCOB B OpraHbl, y4acTByllNE B
npegocTaBNeHNN MyHULMNANbLHOW yCnyru;

4) nogroToBKa pesynbTarta MyHULMMNANbHOM YCNyru;

5) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHULUNANbHOM YCyru;

6) ncnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHWeM Havarna BbINOSIHEHNS aAMUHUCTPATMBHOW Npouenypbl SBNSeTCS
obpalleHne 3aaBUTeNns No BoMpocam, CBA3aHHLIM C MpedocTaBneHneM MyHUUMnanbHOM
YCIyru.

[OMKHOCTHLIM ~ NUoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHME
aAMWHNCTPaTUBHOMW Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHnn 3aasutens B McnonHuTenbHbIi  KOMUTET  TYMMETKMHCKOro
CenbCKOro noceneHns — 3aMecTUTeNb PYKOBOOUTENS WCMOMHUTENBHOrO KomuTeTa
TyNMETKMHCKOrO CenbCKoro noceneHvs (ganee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
KOHCYINbTUPOBaHMWE).

3.2.2. 3asBuTenb BrpaBe 00paTUTbCA 3a KOHCyNbTauUMEW O MNOopsigKe W CpoKax
npegocTaBneHnsa MyHuumnansHon yenyrm 8 MOLL nuyHo 1 no tenedoHy 1 anekTpoHHOM
noure.



PaboTHnk M®LL koHCynbTMpyeT 3aaBuTeEns, B TOM 4ucre no cocTtasy, ¢opme
npeacraBnsaemMon OOKyMeHTauuu v Opyrum Borpocam Ans NosiydYeHus MyHuuunanbHOm
YCIyru.

3asBuTenb MOXeT MNoNyyYnuTb UWHoOpMauuio O nopsgke  npefoctaBrieHus
MYHULMNAnNbsHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  MpoUeaypbl, YyCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb ObpalleHns 3asaBuTens.

PesynbTaTtamu BbIMNOSTHEHUSA aAMWHNCTPATUBHbIX npoueayp ABNAOTCA:
KOHCyrnbTauusa no cocrtasy, popMme npencraBnsaeMon JOKYMeHTaumMmM 1 Apyrum BOMpocam,
Heob6XoAMMbIM A115 NONYyYEeHNA MyHULMNANbHOW YCyru.

3.2.3. BaaButenb Bnpase o6paTUTLCA B MICNONHUTENBHBLIN KOMUTET TYMMETKMHCKOrO
CenbCKOro nocerieHnMst Mo TenegoHy W 3NEeKTPOHHOMW MoyTe, a Takke Mony4uTb
KoHcynbTauuto Ha EpguHom, PecnybnukaHckom noptane, cante WcnonHUTENbHOro
KomuteTa TYMMETKMHCKOrO CeNnbCKOro rnocerieHuMs O nopsiike M Cpokax npeaocTaBneHus
MYHULMMNAnNsHON yCriyru, B TOM Yncrie rno coctasy, popMe npeactaBnsgemMon JOKyMeHTaumum
W opyrum Bonpocam Ans nonydyeHns MyHuLmnanbHOW YCryri.

[lOfmKHOCTHOE  NUUO, OTBETCTBEHHOE 3a  KOHCYNbTMpPOBaHWE  UHAOpMUpYyeT
3aaBUTENST B COOTBETCTBUM C TpeboBaHuMsMM nNyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx AHen cOo AHS NocTynneHns obpaleHus.

PesynbTaTamu BbIMNOSTHEHUSA a4MUHUCTPATUBHbIX npoueayp ABNAOTCA:
KOHCyrnbTauuu rno coctasy, popme npencrasnseMon JOKYMeHTaumMmM u Apyrum BONpocam,
Heo6XoAMMbIM A115 NOSTYYEeHUS MyHULUMNANbHOW YCyr.

3.3. MMpuHATME N paccMoTpeHne KoMMNIiekTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asBUTENEM

3.3.1. lpuvem [OKYMEHTOB ANdA NpefoCTaBfeHus MyHULMManbHOW YCnyrn 4epes
M®L vnn yoaneHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (NpeactaBuTens 3assutens) obpawaetca B M®L| ¢ 3anpocom o
npegocTaBfeHUM MyHUUMNANbHOW yCnyru u npeacrasnseT LJOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywmnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSAET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHThI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWAM, yKadaHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfameHTa;

3anosiHAET 3NeKTPOHHY dopmy 3asiBneHnsa B AIC MOL;

npu NpegocTaBfieHMM AOKYMEHTOB, yKa3aHHbIX B MNyHKTE 2.5 agMUMHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOcuTene, OCYLWEeCTBNSAET CKaHMpOBaHME MNpencTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANUCAHME;

nocrne nognucaHnsa ckaHnmpyet nognucaHHoe 3asenenne B AIC MOL;

sarpyxaet B AUIC MOLL aoKyMeHTbI, NpeAcTaBNeHHbIe B 3NIEKTPOHHON hopme mnnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMmnpyeT SNEKTPOHHOE AerOo;

BO3BpalLaeT NognucaHHoe 3asiBfeHne n opurmHansl ByMaxKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO Pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  Mpouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINONHEHNA aAMUHUCTPATUBHBLIX Mpouenyp SABNAKTCA: roToBoe K
oTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.



3.3.1.3. PaboTHnk MOL| HanpaBnseT naketT AOKYMEHTOB, MPUHATLIX OT 3aABUTENS B
WcnonHutenbHoMm komutete TyMMETKUHCKOrO CenbCKOro rMoCeneHna B 3SIeKTPOHHOMU
dopme (B cocTaBe MaKeTOB AMEKTPOHHBLIX Aern) B TedeHne ogHoro paboyvero gHA co OHS
obpalleHnsa 3aaBUTeNns B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp SABMASTCA: 3asBfieHne U
nakeT [OOKYMEHTOB (9NeKTPOHHOe [erio), HarnpasrieHHble B VCNONHUTENbHbIA KOMUTET
TYMMETKUHCKOrO  CemnbCKOro  rnoceneHusi, nocpeacTBOM — CUCTEMbl  9NIEKTPOHHOIO
B3aMMOOEenCcTBUA.

3.3.2. lpvem [OKYMEHTOB AnA npefocTaBneHns MyHUUMNanbHOW Yycrnyru B
3ANeKTPOoHHOM hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTtenb Ons nogayv 3adBneHUs B 3MEKTPOHHOW dopMe BbINOMHAET
cnepywwine OencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY ANEKTPOHHOIO 3asBMNEHUS;

3anonHaeT  (OpMy  ONEeKTPOHHOrO  3asaBfEHWUSA,  BKIIOYAKOLWY  CBeLeHWs,
HeobxoamMble 1 0bsi3aTenbHble ANA NpeAoCTaBNeHNs MyHUUMNAanbLHOW yCryru;

npukpennseT OOKYMEHTbl B 3fEKTPOHHOW d)OpMe WKW  3MeKTPOHHble 0bpa3sbl
AOKYMEHTOB K (hopme aNeKTPOHHOro 3asiBrieHus (npu HeobxoammocTi);

noagTeepxaaeT (pakT O03HaAKOMMEHUs W corflacnud €  YCroBUAMU WU MOPSAKOM
npefocTaBfeHns MyHUUMNAnNbHOW YCNyru B 3NEKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOro 3asBrieHus);

noaTBepxaaeT  OOCTOBEPHOCTb  COOOLIEHHbIX  cBegeHun  (ycTaHasnvsaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3IEKTPOHHOIO 3asBrEeHNS);

OTNpaBnaeT 3anoSfIHEHHOE 3NEeKTPOHHOE 3asiBrieHne (HakmmaeT COOTBETCTBYHOLLYIO
KHOMKY B hopMe 3feKTPOHHOIO 3asaBreHNs);

9NEKTPOHHOE 3asiBrieHne MOAMUCbIBaeTCs B COOTBETCTBMM C TpeboBaHUAMM MyHKTa
2.5.3 aAMMHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrneHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-normyeckas NpoBepka COOPMUPOBAHHOIO 3asBfEeHUsT OCyLLecTBNseTCA
nocrne 3anoSyIHEHUS 3asiBUTESNIEM KaX4oro 13 noren anekTpoHHoM hopMbl 3aaBrenuns. Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOfIHEHHOMO MOMSA ANEKTPOHHOMN (POPMbI 3asiBfIeHNS 3asiBUTENb
yBEAOMSISIETCA O XapaKkTepe BbISIBIIEHHON OLINOKN U NOpsiAKE ee YCTpaHeHUsi NOCPeaCTBOM
MHPOPMALNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIIEHMS.

AOMUHUCTPATMBHbIE  MpOUeAypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTaTtamu BbINONIHEHNA aAMUHUCTPATUBHBIX NPOLeayp ABMASKOTCH: 9N1EKTPOHHOE
Aerno, HanpasrieHHoe B VcnonHUTENbHbIN KOMUTET TYMMETKUHCKOIO CefbCKOro noceneHuns
nocpeacTBOM CUCTEMbI SIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHve Komnnekta [[OKYMeHTOB MCnosHUTENbHbIM  KOMUTETOM
TYMMETKMHCKOro CenbCKOro nocerieHuns.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOMHEHNA aAMUHUCTPATUBHOW npouenypbl
ABNAETCA MNOCTYyNfeHne 3asBfneHuss W WUHbIX  JOKYMEHTOB, Heobxoaumbix  Angd
npegocTaBfieHNss MyHUUMNANbHOW YCIyrn.

[OMmKHOCTHBIM ~ nuuoM  (paboOTHWKOM),  OTBETCTBEHHbIM 332  BbINOSNIHEHME
aAMUHUCTPATUBHOWN npoueaypbl ABNSAETCS 3aMeCcTUTENb PYKOBOAUTENSA UCMOMHUTESbHOMO
KomuTeTa (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nnLUO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Cry4vae
obpalleHnsa 3asBuTens cC 3asaBreHmeM B WcnonHWTenbHbIM KOMUTET TyYMMETKMHCKOro
CENbCKOro noceneHns :

onpeaenseT npeameT obpalleHus;

yCTaHaBnMBaEeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHUAM, yKadaHHbIM B MyHKTe
2.5 agMUHUCTPATUBHOIO perfameHTa, MpPOBEPKY COOTBETCTBUS  NpeacTaBrieHHbIX



AOKYMEHTOB  YCTAHOBMNEHHbIM  TpeboBaHusM  (Hagnexawee odopmneHne  Konum
AOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX MOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CMOB N UHbIX
He OroBOPEHHbIX UCMNpaBeHnn);

3anonHaeT  9NEeKTPOHHY  dopMmy  3asdBfeHWs B aBTOMaTU3NMPOBaHHOW
WHOPMAUNOHHOM cuUcTeMe, npefHas3Ha4YeHHOM [ANA  OKa3aHuUs TroCy[apCTBEHHbIX U
MYHULMNANbHbIX YCIYT;

npu nNpefocTaBneHUn AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaXXHOM HocuTerne, OCYLWeCTBNAEeT CKaHMpoBaHMEe npencTaBneHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaeT 3asBUTENO HA NPOBEPKY M NOANUCaHUE;

nocrne nognucaHus ckaHnmpyeT NoanncaHHoe 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3MPOBaHHYO MHAOPMALMOHHYIO CUCTEMY, NpedHa3HaYeHHY0
ANSA OKa3aHWsA rocyfapCTBEHHbIX M MyHUUMNANbHBIX YCIyr AOKYMEHTbI, NpeACcTaBeHHble B
3MIEKTPOHHOM  (bopMe WU  3NEKTPOHHble 06pasbl  OTCKAHMPOBAHHbLIX JOKYMEHTOB,
doopmMupyeT 3NeKTPoOHHOE Aeno;

BO3BpallaeT MoAnNuUcaHHOe 3asiBNeHne U OopurnHanbsl OyMaXHbIX OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnucKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuums OCHOBaHWW AN OTKasa B npuemMe AOKYMEHTOB AOSMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, YBeAOMMseT 3asBuTens O Hanu4um
NpensaTcTBUN ANA Npyvema 3asBfeHust U BO3BpallaeT eMy AOKYMEeHTbl C OBbsCHeHuem
coaepXXaHna BblsiBIIEHHbIX OCHOBaHUM OS5 OTKa3a B npuemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE IMUOo, OTBETCTBEHHOE 3a [MpueM [OOKYMEHTOB, Mocne
NOCTYNSeHNs JOKYMEHTOB Ha pacCMOTpeHMeE:

npucBavBaeT 3asiBIEHN0 HOMEep B COOTBETCTBMM C HOMEHKNATypoW Aen W craTyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NoCTYyNMBLUME SNEKTPOHHbIE Aena, B TOM YuCIie NPUMOXEHHbIE 3asaBuTenemM
AOKYMEHTbI B 3M1IEKTPOHHOM (hopMe 1 3NeKTPOHHbIe 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ASIEKTPOHHBLIX 0O6pa3oB JOKYMEHTOB;

npoBepseT cobngeHne YCroBurM LOENCTBUTESTIbHOCTU  3IEKTPOHHOM  NOAMUCH,
nocpeactsoMm obpaiwleHms Kk EagmHoMmy nopTany (B cnyyae, ecnv  3asBUTENEM
npeacTaBfeHbl ANEeKTPOHHbIE AOKYMEHTbI, NOANMUCAHHbIE YCUITEHHOW KBannguumpoBaHHOM
3MEKTPOHHOW NOAMNUCHID).

Mpn HanMuMM OCHOBaHWKW, MPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernaMmeHTa, noaroTaBnMBaeT MNPOEKT peleHuss o6 oTkase B MpuvemMe [OOKYMEHTOB,
HeobXxoaMMBbIX ANg NpegoCcTaBNeHNs MyHULMNanbHOM YCyru.

B cnyyae, ecnu B pesynbrtate MNPOBEPKN YCUIEHHOM KBanM@UUMPOBaAHHOMN
3MIEKTPOHHOW NOANUCK BbISIBIEHO HeCcOobngeHne ycnoBun ee OeNCTBUTENBHOCTU, NPOEKT
peweHns o6 oTKase OOMKeH cogepXaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-
@3, KoTOpbIEe NOCAYXMUIN OCHOBAHWEM ANSA €ro NPUHATUS.

Mpoekt peweHnss o6 oOTKaze B MNpuemMe [LOOKYMEHTOB, Heobxoaumbix Ans
npefoCTaBfeHNs MyHUUMNANbLHON YCNyrK, C yKkasdaHMeEM MNPUYUH OTKasa (B crnyyae, ecnu
OCHOBaHMA ANd OTKasa B MNpuemMe [AOKYMEHTOB, HeoOXoaAuMbIX ANns NpeaocTaBrieHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWA K TaKkum
AOKYMeHTaM, OCHOBaHWA AN OTKa3a B MpuvemMe [OOKYMEHTOB [OSfMKHbl CcoAepKaTb
WHOPMAUUIO O HaUMEHOBaHUW [OKYMEHTOB (MHOpMauuu, CBeAeHUKn), KoTopble He
npeacTaBfeHbl, codepXaT HegoCTOBEepHble W (MnNn) NPOTUBOPEYMBLIE  CBEAEHNS,
opopMSiEHbl C  HapyLeHMeM YCTaHOBMEHHbIX TpeboBaHWKW), HanpaBnsgeTcsas Ha
cornacoBaHve B YCTaHOBMEHHOM MopsagKke MNOCPeACcTBOM  CUCTEMbl  3TIEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npuemMe JOKYMEHTOB, HEOOXOANMbIX
ANA  nNpefocTaBfieHnsl  MyHUUMNanbHOW  YCnyru,  OCylecTBnseTca B Nopsake,
npegycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.



B cnyyae oTcyTcTBMA OCHOBaHWA AnNd  OTKasa B MNpuemMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPATMBHOIO perfamMeHTa, AOSPKHOCTHOe Nuvuo,
OTBETCTBEHHOE 3a MpuMeM [JOKYMEHTOB, B TeyeHue ofHoro paboyero AHA €O [OHSA
NOCTYNMEHNSA 3asdBMeHUs, HanpaBnseT 3adABUTENO, YKasaHHbIM B 3asBNEHUN Crnocobom,
yBelOMSIeHne O TMOCTYNIIeHUN 3asiBrieHUsl, cofepxallee BXOOALUMA PEerncTpaumOHHbIN
HOMep 3asiBfeHus, daTy nofyyvyeHusa 3asBfneHusl, nepedYeHb HanMeHoBaHuUM ansos,
npeaCcTaBNEHHbIX K HeMy [OOKYMEHTOB, [aTy MonyyeHus pesynbtata MyHUUUnanbHOW
yCryru.

3.3.3.4. MWcnonHeHue npoueayp, YkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aMWHUCTPATUBHOINO  perfiameHTa, Mpu  Hannuumm  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTBNSAETCA B aBTOMaTUYECKOM pexuMe C UCMoSib30BaHMEM aBTOMaTU3MpPOBAHHOM
WHOPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AN OKa3aHWA roCyaapCTBEHHbIX U
MYHULMNAnNbHbIX YCIYT.

3.3.3.5. AOMuHMUCTpaTMBHbIE Mpoueaypbl, YycTaHaBnvBaemble nyHKToM 3.3.3
aAMWHNCTPATUBHOIO perriaMmeHTa, BbINOMNHAKTCA B Te4YeHne oAHOro paboyero OHA CO OHSA
NOCTYNEHNS 3a8BMNEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBIX Npoueayp SBASKTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MpPOeKT pelwweHus o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANs NpeaocTaBneHna MyHUUUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByoLMe B
npegocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHueM Havana BbIMNOMHEHUS aAMUHUCTPATUBHOMN Npoueaypbl ABNseTcs
nonyyeHme [OSMKHOCTHBIM NnUUOM  (pabOTHUKOM), YMNOSIHOMOYEHHbIM Ha BbINOSIHEHME
aAMWHUCTPATUBHOM MpoLeaypbl, OT LOMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS 4OKYMEHTOB.

HOMKHOCTHBIM ~ NMuOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMWHNCTPaTUBHOM MpoLEeaypbl, ABMASETCS 3aMecTUTeNb PYKOBOAUTENS MCMOMHUTENBHOMO
KomuTeTa (manee - [OOIMKHOCTHOE 1NWULO, OTBETCTBEHHOEe 3a HanpasneHue
MEXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [O/MKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeLOMCTBEHHbIX
3anpocoB, OPMMPYET W HanpaenseT B 3fEKTPOHHOM dopmMe MNOCPEeACTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 9fEeKTPOHHOrO0 B3aMMoAaencTBusa (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamu) 3anpockl 0 NPeOCTaBEeHNN AOKYMEHTOB U CBEAEHUN,
npeayCcMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  MpOLEAypbl, YyCTaHaBfMBaeMble  HACTOSILMM  MYHKTOM,
BbIMOSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSTHEHUSA agMUHNCTPATUBHbIX npoueayp ABNAOTCSA:
HanpaBneHHble B oOpraHbl BRactu wu (MnNu) nNoaBeOOMCTBEHHblIE OpraHam Bractu
opraHusauumn 3anpochi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCcoB, MOCTYMMBLUNX
yepes CUCTEMY MEXBELOMCTBEHHOrO SMEKTPOHHOINO B3aMMOAEWCTBUS, NPeaoCTaBnsaoT
3anpaluvMBaemMble [OOKYMEHTbl (MHOpMauMIo) WAW  HanpasnsAwT yBedomsieHus 06
OTCYTCTBUM [JOKymMeHTa u (unun) wnHdopmMaumm, HeobxoauMbixX ANs npeaocTaBneHus
MyHMLMNaneHON ycnyru (ganee — ysegomnenune ob otkase).

AOMUHUCTPATMBHbIE  MpOLEAypbl, YyCTaHaBfMBAEMble  HACTOSLLUMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNE TpeX AHEN CO AHSA NOCTYNMEeHUss MeXBEAOMCTBEHHOroO 3anpoca B
OopraH Uiy opraHnsaumo, NpegoCTaBnsLWmne AOKYMEHT U MHCPOPMALNIO, ECININ NHbIE CPOKU
noaroTOBKM W HanpaBfieHUs OTBETA Ha MEXBEOOMCTBEHHbLIN 3anpoOC He YCTaHOBIEHbI
denepanbHbIMK 3aKkoHaMu, NpaBoBbIMK akTamu NpaBuTenscTBa Poccunckon degepaumm n
NPUHATBIMA B COOTBETCTBMM C (pedepanbHbIMM 3aKOHAMWU HOPMATUBHBIMWU MPaBOBbIMU
akTamn Pecnybnukn TaTapcraH.



PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBLIX NpoUeayp SABNATCA: AOKYMEHThI
(cBegeHust), Heobxogumble AOnsi  NPefocTaBneHus  MyHuMUMnanbHOW  ycryru, nuobo
yBegomsieHne o6 oOTKase, HanpaBfeHHble AOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeAOMCTBEHHbIX 3anpOCOB.

3.4.4. [JormkHOCTHOE nuUUOo, OTBETCTBEHHOE 3a HarpasfeHne MeXBeOOMCTBEHHbIX
3anpocos:

nofyyaeTt 3anpawimBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NEeKTPOHHOro
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHusl), Heobxoaumble And  npegocTaBneHus
MYHMLMNANbHON ycnyru, Nubo yBegomsieHne ob oTkase npu OTCYTCTBMM AOKYMEHTa u (unn)
nHdopmaLuu;

NpyY HanNUYMM OCHOBAHWA, NPEOYCMOTPEHHbIX NYHKTOM 2.7.1 agMMHUCTPATMBHOIO
pernamMeHTa, noarotaBnMBaeT MNPOEKT pelleHMs o6 oTkase B Mpuveme [OKYMEHTOB,
HeobXxoaMMbIX A48 NPeAOCTaBEHNA MYHULMMNANbHON YCNyri.

MpoekT peweHna o6 oOTkasze B npueMe [JOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBfeHns MyHUUMNANbLHOW YCNyrn, € ykasdaHMeM NPUYUH OoTKasa (B crnyyae, ecnu
OCHOBaHWA ANd OTKasa B MNpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ons npefocTaBieHus
MYHULMNANbHON YCRyrk, CBsA3aHbl C HapylUeHMEeM YCTaHOBMEHHbIX TpeboBaHWA K Takum
OOKYMeHTaM, OCHOBaHWs [ns OTKasa B MpuMeMe [OOKYMEHTOB [OJDKHbl COAepXaTb
WHOPMaUUID O HaUMEHOBaHWW [OKYMEHTOB (MHdopMauuu, cBedeHuKn), KoTopble He
npeacTaBfieHbl, coAepxaT HeOoCTOBepHble W (MnNn) NpPOTUBOPEYMBBIE  CBEAEHWUS,
odoopMSieHbl C  HapyLeHMeM YCTaHOBMEHHbIX TpeboBaHWW), HanpaeBngeTcsa Ha
cornacoBaHue B YCTaHOBIIEHHOM ropsigke MNOCPeACTBOM  CUCTEMbI  3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekTta pelleHns ob oTkase B nNpneme JOKYMEHTOB, HEOOXOANMbIX
AN nNpefocTaBneHusl  MyHUUMNanbHOWM  YCIyrn,  OCYLLUECTBRSieTCA B nopsagke,
npeaycMoTpeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  MpPOLEAypbl, YCTaHaBfMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHMs CBeAEHMI N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTaTtamu BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASOTCA: OOKYMEHTbI
(cBepeHust), HeobxoguMmble [AOns NpedoCTaBNEeHUA MYHUUUNANbHOW  YCNyru, MNpOEKT
peweHnss o6 oTkase B MNpuemMe [OOKYMEHTOB, HeobxoauMmbiX [Ans npeaocTaBrieHust
MYHULMNANbHON YCIyru.

3.4.5. VicnonHeHue npouenyp, yKasaHHblX B nyHktax 3.4.2, 3.4.4
aMWHUCTPATUBHOINO  pernaMeHTa, NpuM  HannuuMmM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLEeCTBNAEeTCS B aBTOMATU4YECKOM peXumMe C UCMNoSib30BaHMEM aBTOMAaTM3MPOBaHHOM
WHGOPMALUMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AN OKas3aHus rocyfapCTBEHHbIX U
MYHULUMNAnNbHbIX YCNYr, B TOM YMCe C MOMEHTa perucrpaumm 3asBreHnsa B COOTBETCTBUN C
NYHKTOM 2.13 aAMWHUCTPATUBHOIO perfnamMmeHTa.

3.4.6. MakcmanbHbIN CPOK BbIMOMHEHNA aAMUHUCTPATUBHbLIX NpoLeayp, YKasdaHHbIX
B NyHKTe 3.4 afMWHUCTPATUBHOIO perfiaMeHTa, COCTaBnseT Tpu paboumx gHS.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOW Npoueaypbl ABnAseTcs
nocTtynfnieHMe  OT  AOfKHOCTHOMO  fiMua,  OTBETCTBEHHOrO  3a  HanpasneHue
MEeXBEJOMCTBEHHbIX  3arnpocoB,  [OOKYMEHTOB  (CBedeHun), Heobxoaumbix  Ans
npeaocTaBneHnss MyHULMNansHoON ycnyru.

[OMKHOCTHLIM  NMLIOM, OTBETCTBEHHbIM 3@ BbIMOSIHEHWE aAMWHUCTPATUBHOM
npoueaypbl, SBAsSeTCA 3amecTutenb pykoBoauTens McnonmHuTenbHOro komuTeTa
TyNMETKMHCKOro CernbCKoro noceneHus (ganee - OOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
NMOArOTOBKY pe3ynbTaTta NnpeaocTaBneHnss MyHULMNAansHoM ycnyru).

3.5.2. [omkHOCTHOE 1nMUOo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesyrnbTaTta
npeaocTaBneHnss MyHULMNansHon ycnyru:

paccmaTpuBaeT C(OPMUPOBAHHbLIA KOMMMEKT [OOKYMEHTOB, HeobXxoauMbIX AN



npeaocTaBfieHna MyHULMNANbHOW YCIYru;

Npw BbISIBIEHMM OCHOBaHW ANd OTKa3a B NpefoCTaBfeHMM MyHULMNAnbHOW YCIyrn,
yKasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATUBHOIO perfiameHTa, MnoarotaBnMBaeT MPOEKT
peleHns o6 oTkase B NpeaoCTaBeHUM MyHULMNANBHON YCIyrn;

B Crny4yae OTCYTCTBMSI OCHOBaHWM [N OTKasa B MNpefoCTaBfieHMM MyHUUMNanbHOM
ycnyru, npeayCMOTPEHHbIX NYHKTOM 2.8.2 agMMHUCTPATUBHOIO perfnameHTa, no urtoram
PacCMOTPEHNSA OOKYMEHTOB, HEOOXOAUMbIX ONs NPeaoCTaBreHns MyHUUUNAanbHOW yCnyru,
nogrotaBnMBaeT MPOEKT pesynbTaTa nNpefoCTaBfEeHUs MyHUMUMNANbHOW  ycnyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfnamMeHTa;

HanpasnsieT NOArOTOBIEHHbIN NPOEKT pe3dynbTaTta NpeaoCcTaBeHns MyHMUMNansHOM
yCryru Ha corflacoBaHve B YCTaHOBIIEHHOM nopsigke NocpeacTBOM CUCTEMbl 3MEKTPOHHOO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HaCTOALWWUM  MYHKTOM,
BbIMOMHAOTCS B Te4EHME OAHOro paboyero aHs.

PesynbTatamun BbINONMHEHUS aAMUHUCTPATMBHBLIX Mpoueayp SBASAKTCA: MNPOEKT
peleHns o6 oTkase B NpeaoCTaBEHUN MYHULMNANbLHON YCIyrn, CrpaBKky (BbIMUCKN).

3.5.3. CornacoBaHne u nognucaHMe npoekTa pesynbTata npeaocTaBfeHns
MYHULMNAnNbHOM yCnyrn (ganee — NpoekTbl JOKYMEHTOB) OCYLLECTBMNAETCA PyKOBOAUTENEM
CTPYKTYPHOIO nogpasgeneHus, OTBETCTBEHHOro 3a noaroToBKy pesynbTaTta
MyHuUMNaneHoW ycnyri, PykoBogutenem WcnonHuTenbHoro komuteta TYWMETKMHCKOro
cenbckoro nocenexHuns, PykoBoguTenem WcnonHUTeNbHOro komuteta TyMMETKMHCKOro
CEenbCKOro NoceneHuns.

MoaroToBneHHbIE NPOEKTbl JOKYMEHTOB, MMEKLWME 3aMedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHUMUMNanbHOW YCRyri.
[Mocne ycTpaHeHUs 3amMeYaHun MpoeKkTbl [AOKYMEHTOB MOBTOPHO nepedarTcs Ans
cornacoBaHus U NOAMNUCaHUA.

PykoBoautenb McnonHnTenbHOro kommteta TyMMETKMHCKOrO CESIbCKOro noceneHust
npu pacCcMOTPEHMN MPOEKTOB OOKYMEHTOB MpOBEpsieT cobnogeHne agMUHUCTPATUBHOIO
pernameHTa [OOSMKHOCTHbIMM nuuamun  McnonHutenbHoro komuteTa TYWMETKUMHCKOro
CENbCKOro MOCESIEHNS B 4YacCTU CPOKOB BbINOSIHEHMS agMUHUCTPATMBHLIX MNpoueayp, WX
nocrnegoBaTenbHOCTU U NOMHOTLI, HANNYMUS COrfnacoBaHUM YNOSTHOMOYEHHbIX AOSKHOCTHbIX
nny, MIcnonHUTEeNbHOro kKomuteta TYWMMETKMHCKOrO CENIbCKOro MOCENIEHNs B CUCTEME
3MIEKTPOHHOro A0KYyMEHTO0bopoTa.

B cnyyae BbIsIBNEHNSA HapyLUEHUN B YaCTU CPOKOB BbINOSTHEHUS aAMUHUCTPATUBHBIX
npoueayp, WX MocrnegoBaTtesisHOCTU U MOMAHOTLI  Pykosoauntens WcnonHuTenbHoro
kKommteTa TYMMETKMHCKOTO CEflbCKOro  MOCENEHUs UHULMUPYET NPUBNEYEHNE K
OTBETCTBEHHOCTU nNuL, [OMYCTMBLUMX HapyLleHUd, B COOTBETCTBMM C MyHKTOM 4.3
aAMWUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbIE  Mpouenypbl, YCTaHaBfMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMONHATCSA B TEYEHNE OAHOro paboyero aHs.

Pesynbtatamu BbINOSTHEHUS aMUHUCTPATMBHLIX Npouenyp SABNATCS: pewieHne o6
OoTKa3e B MpuMeMEe [OOKYMEHTOB HeoOXoouMMbIX AN NpedocTaBfeHns MyHUUMNanbHOM
ycnyrn, peweHve o6 oTkase B MpeaocTaBfeHUM MyHUUMNanbHOW YCNyru, crpa.ka
(BbInNKCKa).

3.5.4. WcnonHeHuMe npouenyp, YKasaHHblx B nyHktax 3.5.2, 3.5.3.
agMUHUCTPAaTUBHOIO pernamMeHTa, npu HanuUuMn  TEXHUYECKOW BO3MOXHOCTM
OCYLLECTBNAETCS B aBTOMATU4YECKOM pPEXUME C MCMNOSib30BaHMEM aBTOMAaTM3MPOBAHHOM
WHGOPMALUMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW AN OKa3aHus roCyaapCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

MakcnmManbHbI CPOK BbINOSTHEHUS aAMWHUCTPATMBHBIX MNpoueayp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO perfnameHTa, COCTaBnseT OAuH paboyuni AeHb.

3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru



3.6.1. OcHoBaHMeM Havarna BbINOMHEHNA aMUHUCTPATUBHOW Npouenypbl ABNAeTCs
nosiyyeHve AOIMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 33 BbINOMHEHVWE agMWHUCTPaTUBHOMU
npoueaypbl, AOKYMEHTa, NOATBEPXAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OSMKHOCTHLIM ~ NMNLUOM, OTBETCTBEHHbIM 3@ BbIMOMHEHNE agMWHUCTPaTUBHOW
npoueaypbl, sBnsgetca 3amectutens Pykosogutensa  McnonHuTenbHOro  komuteta
TYMMETKMHCKOro CenbCcKoro nocerneHvs (ganee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
Bblaadvy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [Io/mMKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio n BHECEHNE CBEAEHUA O pe3ynbTaTe nNpefoCTaBneHus
MYHULUMMNanbHOW Yycryrm B MNOACUCTEMY BedeHUs [OOKYMeHTauunm aBTOMaTU3MpPOBaHHOW
WHOPMALNOHHOM CUCTEMbI, MNpeAdHasHa4YeHHOW [N OKasaHus rocydapCTBEHHbIX U
MYHULMNanbHbIX YCNyT;

n3BewaeT 3asButensa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBIieHUU, O
pesynbtarte npegocTaBrieHUss MyHULMMNanbHOM YCryru M O BO3MOXHOCTM MOJSTyYeHUs
pesynbTtarta npeaocTaBreHns MyHuuMnansHon ycnyru B McnonHUTenbHOM KoMuTeTe
TyMMETKMHCKOro cenbckoro noceneHuns nnu 8 MoLl.

McnonHeHne npoueayp npy HanmMymMm TeXHUYEeCKOM BO3MOXHOCTU OCYLLEeCTBNSETCS B
aBTOMaTMYECKOM peXumMe C MWCMofb30BaHMEM aBTOMAaTU3NMPOBAHHOW WMHAOPMALMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON AN oKasaHWs rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YCTaHaBnMBaemble  HACTOALWMUM  MYHKTOM,
BbIMOMHATCA B TevyeHwe OfHoro paboyero OHA CO OHSA NoANUCAHUA [OKYMEHTa,
ABMFOLLEeroca pesynstatom npefocTaBneHns MyHUUMNanbHOW YCnyru, YnofIHOMOYEHHbIM
AOJDKHOCTHBLIM fiMuoM McnonHUTenbHOro kommteta TyMMETKMHCKOrO CenbCKoro noceneHuns
(McnonHnTEenNbHBIM KOMUTETOM TYNMETKUHCKOIO CESbCKOro NoceneHus).

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHBIX NpoLeayp SBNAITCA: pasMmelleHne
cBeeHUNn O peasynbTaTte npefocTaBNeHUs MyHUUMManbHOW ycnyru B MHAOPMALMOHHbIX
cucTtemax, usBelleHue 3asButens (ero npeacraBuTens) o pesynbtate npegoctaBneHus
MYHULMNANbHON yCnyru n cnocobax ero nonyyeHus.

3.6.3. Tlopsgok  BblgauuM  (HanpaeneHusl)  pesynbTtata  nNpefocTaBneHus
MYHULMMNAnbHOW YCNyru:

3.6.3.1. lNpn obpaweHnn 3aaBuTens 3a pes3ynbTaToM MyHUUMMANbHOW YCryrn B
MoLl, pabotHuk MOLl BbigaeT 3asBuTento pedynbtat MyHUMUMNANbHOW ycnyrn B chopme
aK3eMmnnspa 9NeKTPOHHOro [JOKyMeHTa Ha ©OymaxHom Hocutene. [lo TpebosaHuto
3aABUTENS BMECTE C 9K3EMMNISAPOM 3MEKTPOHHOrO JOKYMEHTa Ha ByMaXXHOM HocuTene emy
npefoCTaBNAETCs 9K3EMMNAP AMEKTPOHHOrO LOKYMEeHTa MyTeM ero 3anucu Ha CbeMHbIn
HOCUTENb WH(OpMaUMN WNU HanpasBlieHUs 3K3eMnrisipa 3SIeKTPOHHOro [OOKYMeHTa no
3MEKTPOHHOM No4yTe B agpec 3assutens. [1pu 3anncm Ha CbeMHbIV HOCUTESNb MHOpMaLUmn
UM HanpaBneHUn dK3eMnnspa 3NeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cOCTaBIieH
3K3eMMNAsp 9NEKTPOHHOro AOKyMeHTa Ha OyMaXXHOM HocuTene, Nno 3feKTPOHHOW MnouyTe
NMOEHTUYHOCTb TaKOro 3K3emnrsipa 3IeKTPOHHOro AOKYMEHTa 3K3eMMnaApy 3MeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene 3aBepseTcsl YMNONHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBannuLuMpoBaHHOW 3rEKTPOHHOW NOANUCH.

AOMUHUCTpPaATMBHbIE  Mpouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCA B MNOpSAKe O4YepenHOCTM, B AeHb npubbiTUs 3aaBUTENS B CPOKM,
YyCTaHOBMEHHbIE perfiaMmeHTom paboTtel MOLI.

Pesynbtatamu BbINONHEHUA agMUHUCTPATUBHBLIX MNpouedyp SBRSTCA: ukcaums
hakTa Bblgayn pesynbTaTa npegoctaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpegocTaBneHna MyHUUMNansHOM yCnyru, Bbl4aHHbIA 3as9BUTENIO.

3.6.3.2. lNpu obpalieHnn 3aaBuTens 3a pesynbTaToM MyHULUUNANbHOW YCNyrn Yyepes
EovHbii, PecnybnvkaHckmi nopTan 3asaBUMTENO B JIMYHbLIM  KAaOMHET aBTOMAaTMYECKM
HanpaBnseTCA  3MEeKTPOHHbIM  00pa3  AOKyMeHTa,  SBASIOWErocs  pesynbTaTom
npefocTaBneHnss MyHULMNansHOW yCnyru, NoAnnucaHHbIN YyCUneHHoW KBannduumpoBaHHOM
3IEKTPOHHOM  MOAMNUCLIO  YNMOSTHOMOYEHHOTO  AOSMKHOCTHOrO nuvua  McnonHuTensHoro



KomuteTa TYWMETKMHCKOro cernbckoro noceneHus (MicnonHuTenbHbIM  KOMUTETOM
TYMMETKMHCKOrO CENbCKOro NoceneHns).

AOMUHUCTpPaTMBHbIE  Mpouenypbl, YCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B A€Hb NOANUCAHNS AOKYMeHTa, noaTBepxaatoLLero npegocrasneHve (oTkas
B NpeaocTaBrieHnn) MyHUUMManbHOW YCIyrn, YNOSITHOMOYEHHbIM [OOSMKHOCTHLIM FULOM
NcnonHutenbHoro kommuteTa TYMMETKUMHCKOro cenbckoro nocenexHnsa (McnonHUTenbHbIM
KOMUTETOM TYMMETKMHCKOrO CEefnbCKOro NnocesieHns).

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABMASIOTCA: HanpaBreHue
(npegoctaBneHne) ¢ ncnonb3oBaHnem EamHoro, PecnyGnvkaHckoro noprana 3asBuTenNto
AOKYMeHTa, MOoATBepXaalowero npefocTaBneHne MyHUUUnanbHOW ycnyrm (B TOM 4uchne
OTKa3 B NpefoCTaBNeHUN MyHULMNANbLHOW YCNyri).

3.6.3.3. lNpun obpalwieHnn 3aaBUTENS 3a pe3ynbTaTtoM MyHUUMNAnNbHOW YyCnyru B
NcnonHuTenbHbIN KOMUTET TYMMETKMHCKOrO CenbCKOro noceneHus , AOSMKHOCTHOe NnuLo,
OTBETCTBEHHOE 3a Bblgady (HanpasneHwe) OOKYMEHTOB, BblAaeT 3asBUTENto pesynbTart
MyHUUMnaneHou ycnyru. o TpeboBaHuIo 3asBUTENA BMECTE C 3K3EeMMMSPOM 3SIEKTPOHHOIO
AOKyMeHTa Ha OyMaxXHOM HocuTerne emy MpedoCTaBhseTCs IK3EeMNSAP 3NEeKTPOHHOro
AOKyMeHTa nyTem ero 3anMcu Ha CbeMHbIM HOCUTEenb WMHOopMauMm unuv HanpaBneHus
3K3eMnnapa ANeKTPOHHOro AOKYMEHTa MO 3NEKTPOHHOM NoYTe B agpec 3asBUTens.

AOMUHUCTpPaTMBHbIE  Mpouenypbl, YCTaHaBnMBaemble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B NOpAAKE O4epeaHOCTU, B AeHb NPpUbbLITUS 3asiBUTENSA B COOTBETCTBUM C
lMpaBunamn  BHYTPEHHEro TpygoBOro  pacnopsigka  McnonHuTenbHOro  komuteTa
TYMMETKMHCKOro CenbCKoro nocerieHus.

PesynbtatoM BbINOMHEHUS agMWHUCTPATMBHBLIX Mpoueayp SBSKTCA: ukcauus
dakTa Bbldauu pesynbTata npenocTaBneHns MYHUUMMNANbHON  yCrnyru B
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEME, MpefHa3HayYeHHoOW ANnd  OKasaHus
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYT.

3.7. cnpaBneHune TeXHNYECKNX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUss TEXHUYECKON OLIMOKM B OOKYMEHTE, SIBMSKOLLEMCS
pe3ynbTatoM MyHAUMMNAnbHOM ycnyrn, 3asBuTenb HanpaenseT B MCNONHUTENbHbIN
KOMUTET TYNMETKMHCKOrO CeribCKOro nocesneHus :

3asBneHne o6 ucrnpaBneHnn TexHmyeckom owmndkun (npunoxeHune Ne 5 k HacTosLweMy
agMWHNCTPATUBHOMY perfiaMeHTy);

AOKYMEHT, BblAAHHbIN 3asBUTENIO KaK pe3ynbTaT MyHUUMNAnbHON YCIyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMEeLMe puandeckyo cuny, CBUOETENbCTBYHOLWIME O Hanuumm
TEXHUYECKON OLLUNBKMN.

3asBneHne o6 uMCNpaBreHUN TEXHUYECKOM OLWMOKM B CBEAEHMUSIX, yKas3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToM MyHUUunanbHOW YCryrn, nogaeTcs 3asiBUTENem
(ynonHomMo4eHHbIM MpeacTaBuMTENeM) MOYTOBbIM —OTMpaBneHnem (B TOM 4ucne c
NCNONb30BaHMEM 3NEKTPOHHON MOYThI), NMnMbo Yepe3 EamHbin, PecnybnukaHckun noptan
nnn MOLL.

3.7.2. [JOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MPUEM LOOKYMEHTOB, OCYLLUECTBRAET
npuem 3asBneHns o6 ucrnpaBfeHUn TEeXHUYECKOW oMOKW, perncTpupyeT 3asiBNeHne c
NPUNOXEHHBbIMX LOKYMEHTaMn U nepefaeT ux AOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPATMBHbIE  MpOUeAypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamun BbINONIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAIOTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBfieHMEe, HanpaBfieHHOE Ha PacCMOTPEHUE OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE InMUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT AOKYMEHTbI U B LENAX BHECEHUS UCNPaBNEHNA B AOKYMEHT, ABNSIOLWMNNCS



pe3ynbTaTtoM nNpeaoCTaBfeHns MYHUUMNAnNbHOW YCNyru, OCYLLECTBNSAET npoueaypsbl,
npeaycMOTpEeHHblIE  NYHKTOM 3.5 agMWHWCTPaATUBHOINO  pernamMeHTa, W BblgaeT
ncnpaBneHHbI AOKYMEHT 3asiBUTEN0 (YyNONIHOMOYEHHOMY NpeacTaBUTEN0) NIUYHO Mo
pocnucb C u3bATUEM Yy 3asBUTENSA (YNONTHOMOYEHHOrO NpeACcTaBUTenNsl) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXMUTCS TexHudeckas owwubka, unu HanpaeBnseT B agpec
3a8BMTENSA MOYTOBbLIM OTMNpPaBfieHNEM (NOCPEACTBOM JMEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXHOCTUN MOSTyYEHUA OOKyMeHTa npwu npepocTtaBneHnn B VCNONHUTENbHbIA KOMUTET
TyNMETKMHCKOrO CernbCKOro MOCENeHUs1 opurMHana [OKYMEHTa, B KOTOPOM COLEPXUTCHA
TexHunyeckas owimobka.

AOMWHUCTPaATUBHbIE  Mpoueaypbl, yCTaHaBMMBAEMble  HACTOSLUM  MYHKTOM,
BbIMOSTHAKTCA B TeveHue OBYyX paboumx gHen nocne obHapyXeHUst TEXHUYECKOW OLUINOKM
NN Nony4YeHnst ot NbOro 3anHTEPECOBAHHOMO NULA 3asBfeHMs O AOMYLLEHHOW oLnbKe.

PesynbTaTtamu BbINOMHEHMS agMUHUCTPATMBHBIX MpoLenyp SBNSATCA: BblAaHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopapok n opMbl KOHTPOSA 3a NpeAoCcTaBleHNEM MyHULMNANBLHOM YCIyru

4.1. Mopsaok OCyLLECTBNEHNSI TEKYLLIErO KOHTPONS 3a COOMOAEHNEM N UCTIONTHEHMEM
OTBETCTBEHHbLIMW JOMKHOCTHLIMU NULIAMU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMmeHTa u
WHbIX HOPMAaTMBHbIX NPaBOBbLIX AKTOB, yCTaHaBNMBaLWNX TpeboBaHNs kK NpeaoCTaBNeHUIO

MYHUUMNANbHOW YCNyrn, a Takke NPUHATUEM UMW PeLLEeHUIA

KOHTpOnb 3a MOMHOTOM WM KavyeCTBOM MNpPeAoCTaBNEeHUA MYHULMUMNANbHOW YCRyrn
BKMOYaeT B cebs BbiBNEHME U yCTpaHeHMe HapyLleHW npaeB 3asiBuTenen, nposeaeHue
npoBepoKk cobniogeHns npouenyp nNpeaocTtaBneHns MyHUUMNAanbHOW YCryrn, noaroToBKy
peweHnn Ha pgencteus  (6e3genctBvMe)  OOMMKHOCTHBLIX  NAL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpoOns 3a cobnoaeHMeM MCMONHEHUST agMUHUCTPATUBHLIX Mpoueayp
ABNAIOTCA:

1) npoBepka ” cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO NpeaoCTaBleHnto
MYHULMNANbHON YCNyru;

2) NnpoBOAMMbIe B YCTAHOBNIEHHOM Nopsiake NPOBepKn BeaeHust 4enonpon3BoacTBa;

3) npoBefeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHLIX MPOBEPOK CObGMoAeHMS
npouenyp npenocTaBneHnst MyHULMNAanbHOW YCIyru.

B uensax Tekywero KOHTPONsa UCNONb3yTCA CBEAEHUS, MMEIOLLMECHA B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHasi KoppecrnoHOeHUusi, YCTHas M NMCbMeHHast WHdopmaums
OOIMKHOCTHbLIX ML, OCYLIECTBNSAIOWMNX BbINOMTHEHWE agMUHUCTPATMBHBLIX Npoueayp,
XXypHarbl y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeaAeHus.

[na ocylecTBNeHNss KOHTPONsl 3a COBEPLUEHMEM OENCTBUN NMpu npegocTaBreHumn
MYHAUMNANbHONW YCRYyrM W MNPUHATUN  PeLueHWMA PYKOBOAMTEMD oOpraHa MeCTHOro
camoynpaBneHuss  NpeacTaBnslOTCA  CnpaBkM O pe3ynbTaTax  nNpegocTaBneHus
MYHULMNANbHOW YCNyru.

O cnyyasix 1 NpuMyYMHaxX HapyLIEeHMs1 CPOKOB, MOCNEeAOBaTENIbHOCTU U CoAepXKaHUus
aAMUHUCTPATUBHBIX Mpoueayp MOO/MKHOCTHblE Nvua  HeMeOrneHHO  MHAOPMUPYIOT
PyKOBOOAUTENSA  OpraHa, nNpeaoCTaBNSAOWEro MyHAUMNAnbHYK — ycnyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HAPYLUEHUN.

Tekywmnn  KOHTponb  3a  cobniogeHMeM  nocnenoBaTenlbHOCTM  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMK NpoueaypamMu no NpeaocTaBneHnio MyHULMNAnNbHOM
yCnyru, OCyLLleCTBNseTCA 3amecTuTenem pykoBoAnUTENS opraHa MECTHOro
camoynpaBfeHusi, OTBETCTBEHHbIM 3a oOpraHuM3auuio paboTbl MO NpPeaoCTaBEHMIO
MYHULMNANbHON YCNyrn, HavYanbHUKOM OTAENa, OCYLLECTBNAOLEro opraHmM3aumio paboThbl
Nno NpeaoCTaBNEHUIO MyHMLUMNANBHOW YCITYTN.



MepeyeHb  OOMMKHOCTHbIX UL,  OCYLIECTBISIOWMX  TEKYLWMN  KOHTPOIb,
yCTaHaBNMBaETCA MOMIOXKEHUSIMMU O CTPYKTYPHbIX MOApa3feneHnsix opraHa MecTHOro
camoynpaBneHust U OMMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFI,EI,OK n Nepnoan4yHOCTb OCYyLLeCTBI1EHUA NNAHOBbLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MnpeaocTtaBl/ieHUA MyHVILI,VII'IGJ'IbHOVI yCInyru, B TOM 4ucne rnop4anoK um
d)OprI KOHTPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNansHOM yCnyru
ocyLlecTBnsaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHuss  xanob  3aaBuTenem Ha  gencteBua  (6espencreue)
WcnonHutenbHoro komuteta TyMMETKMHCKOrO CenbCKOoro MoCerneHns, a Takke WX
AOJDKHOCTHbIX NUL,, MyHMLMNAMNbHbBIX CRYXXaLLnX.

4.2.2. B uenax ocywecTBreHnsa KOHTPOSIs 3a NOSTHOTOW U Ka4eCTBOM
npefocTaBneHNs MyHUUMNANbHOM YCNyrn NpoBOAATCS MiaHOBbIE N BHEMMAHOBbLIE
nposepku. NMopagok n NepUoaNYHOCTb OCYLLIECTBNEHUS NITaHOBbLIX MPOBEPOK
yCTaHaBnmMBaeTcs nraHoMm paboTbl ICnonHUTENbHOro Kommteta TYNMETKUMHCKOro
cenbcKkoro noceneHus. lNpu nposepke MOryT paccMaTpmBaTbCsl BCE BOMPOChHI, CBA3aHHbIE C
npegocTaBeHMEM MYHULMNANBHOW yCryrn (KOMMMEKCHbIE NPOBEPKM), UMM OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHULMNanbHOW ycnyru (TemaTndeckue
nposepkn). NMpoBepka Takke MOXET NMPOBOANTLCHA MO KOHKPETHOWM Xanobe 3aaButens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBA3U C NPOBEPKON YCTpaHEHUSI paHee
BbISIBIEHHbIX HAPYLUEHUA agMUHUCTPATUBHOIO perfiameHTa, a Takke B criydae nosiyvyeHust
xanob 3assutenen Ha gencteus  (6espgencteme)  MICnonHUTENbHOro  KoMmuteTa
TYMMETKMHCKOrO CEenbCKOro MOCENEeHUs, a Takke MUX OOSMKHOCTHbLIX UL, MyHMUMNANbHbIX
cnyxatumx.

4.2.4. PesynbTaTbl NPOBEPKN 0GQOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
yKa3blBalOTCS BbIIBIEHHbIE HEQOCTATKM N NPEOSIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpegoCcTaBnsoLWero MyHUUMNanbHyo
ycnyry, 3a pelleHnsa n gencteus (6esgencrame), npuHMMaemble (OCyLLEeCTBSIEMbIE) UMM B
xo4e npefocTaBfeHns MyHUUMNanbHON yCnyru

Mo pesynbTatam nNpoBeAeHHbIX MPOBEPOK B Criyvyae BbISBMEHUS HapyLlIeHU npas
3aaBUTENEN BUHOBHbIE IMUa NPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon denepaumn.

PykoBoauTtenb opraHa MeCTHOrO caMoynpaBfieHuUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3aaBMNEHUMN.

PykoBoauTenb (3aMecTutenb pykoBOAUTENS) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOr0O CaMOyMpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Unn)
HeHagnexawiee BbIMNONMHEHME aAMUHUCTPATUBHBLIX OENCTBUN, YKa3aHHbIX B pasgene 3
a4MWHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULUA N MHble MYHUUMNArNbHbIE ChyXaliMe 3a peLlueHus N OencTBus
(6espencTtBne), npuHMMaemble  (OCyLWleCTBNAeMble) B  Xo4e  NpeaocTaBneHus
MYHULMNANbHON YCnyri, HecyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATENIbCTBOM
nopsiake.

4.4. TlonoxeHusl, xapakTepuayoLune TpeboBaHUs K nopsaky 1 dopmamM KOHTPOIs 3a
npeaocTaBneHNeM MyHULMNANbHOM YCNyrn, B TOM YMCIE CO CTOPOHbI FpaXaaH, nx
00beanHEHUN 1 opraHM3auun



KoHTponb 3a npegoctaBneHVEM MyHUUMMAanbHOM YCIyrM CO CTOPOHbI rpaxaaH, ux
ob6beVHEHN N OpraHU3aLunin, OCYLLECTBNAETCS NOCPEACTBOM OTKPLITOCTU AEATENbHOCTU
opraHa MeCTHOroO CaMoynpaBfeHUs npu NpeaoCTaBleHNnNn MYHUUMNAanbHOW  YCryru,
nory4yeHus NOSHOWN, akTyanlbHOW N AOCTOBEPHOM MHOpMauuM O nopagke npegocrtaBneHns
MYHULMNANbHOW YCNyrn 1 BO3MOXHOCTM JocyaebHOro paccMoTpeHus obpalleHun (>kanob)
B npouecce npeaocTaBneHnss MyHULMNansHon ycnyru.

5. AlocynebHbIn (BHeCcyaeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHn U AencTBUN
(be3pencTBUSs) opraHa, NnpeaoCTaBAIOWEro MyHULMNANbHY YChyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBneHusi rocyAapCcTBEHHbIX U
MyHULUMNanbHbIX yCNyr, opraHn3auumn, ykasaHHblx B yactu 1.1 cratemn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX UL, MyHULMNANbHbIX
cny>awmx, paboTHuKoB

5.1. 3agBuTenn nMeroT NpaBo Ha obxanoBaHne B JocyAebHOM nopsiake peLleHun u
agencteui  (6e3gencteusl)  opraHa, NpegoCcTaBNSAOWEro  MyHUUMNANbHYHO  YCnyry,
OOJDKHOCTHOMO  nvua  oprala, npeaoCcTaBNALWEro  MyHUUMNAnNbHy  ycnyry,
MYHULIMNANbHOro Cry>allero, pykoBoAUTENSA opraHa, NpefoCTaBnsowero MyHULMNansHyo
yCrnyry, MHOroyHKUMOHANbHOrO LEHTpa, paboTHMKA MHOrO(YHKUMOHANbHOro LEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93,
a Takke nx paboTHMKOB.

3asaBuTeENb MOXET 06paTUTBLCS C Kanobon, B TOM YMCre B Cneayowmx cryyvasx:

1) HapylweHue cpoka permctpauuu 3anpoca O NpeaoCTaBNeHUM MyHULMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npedocTaBneHns MyHuuMnanbHoW ycnyrn. B ykasaHHOM
cnyyae pocypebHoe (BHecynebHoe) obxanoBaHWe 3asiBUTENEM peLeHUn U OeNcTBUKn
(6e3pencTBnd) MHOrO(PYHKUMOHANbHOrO LUeHTpa, paboTHUKa MHOrogyHKLMOHANbHOro
LeHTpa BO3MOXHO B Criyyae, eCcrnm Ha MHOMOMYHKUMOHANbHbIN LEHTP, peLleHns U AeNCTBUS
(6e3pencTBmne) KoTOporo obxanykwTcs, BO3NOXeHa QYyHKUMS N0 npeaoCcTaBieHuto
COOTBETCTBYHOLUUX MyHUUUNANbHBIX YCryr B MOofHOM obbeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB MM MHopMaummn nmbo ocyLLecTBNEHUS
OENCTBUA, nNpeacTaBreHne WM - OCYLECTBMNEHWE  KOTOpPbIX He  NpeayCMOTPEHO
HOpPMaTMBHbIMUK NMPaBoBbIMM akTamun Poccuinckon ®epepaumm, HOpMaTUBHBIMU NMPaBOBbIMU
aktamn  Pecnybnukun  TartapcTtaH, MyHAUMNAnbHbIMKM  MPaBOBbIMW  akTamMn  Ans
npegocTaBneHnsa MyHULUMNanbHON yCnyru;

4) oTka3 B npuemMe [JOKYMEHTOB, MNpefoCTaBfieHne KOTOpbIX NpeayCcMOTPEHO
HOpPMaTMBHbIMUK MPaBoBbIMM akTamun Poccuinckon ®epepaumm, HOpMaTUBHBIMU NMPaBOBbIMU
aktamn  Pecnybnukun  TartapcTtaH, MyHMUMNanbHbIMKM  MPaBOBbIMW  akTamMn  Ans
npeaocTaBnNeHNsa MyHULMNANbHOW YCyrK, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHuM MyHUUMNAnbHOW YCRyrn, ecrnv OCHOBaHWUSI OTKas3a He
npegycmoTpeHbl oeaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMMU MHbIMU
HOpMaTUBHbLIMW MpaBoBbiIMM akTamu Poccuiickon dPegepaumn, 3akoHAMU W UHBIMM
HOpPMaTUBHbIMW  MpaBoBbiIMW  akTamm  Pecnybnukn  TaTapctaH, MyHUUUNanNbHbIMU
npaBoBbIMM akTamn. B ykaszaHHOM crnyvyae pocyaebHoe (BHecynebHoe) obkanoBaHue
3aaBMTENEM peleHnin wn pencteun  (6e34encTBus) MHOTOMYHKUMOHANBHOIO  LEeHTpa,
paboTHMKA  MHOrooyHKUMOHANbHOrO  LEHTpa BO3MOXHO B Clnyyae, ecnM Ha
MHOrOQYHKUMOHANbHbIN  LIEeHTP, peleHna wu pgencteus  (6e3gencTBMe)  KOTOpPOro
obGxanylTcs,  BO3NMOXeHa  (PyHKUMsS N0 NpPeaoCTaBfiEHUMIO  COOTBETCTBYHOLLMX
MYHMLMNAnNbHbIX YCNyr B NOfIHOM o6beme B nopsake, onpefeneHHoM yacTtbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3aABUTENS NpPU NPeaoCTaBAeHUM MyHMLMNANbHOW YCyrn nnarhbl,
He npegyCMOTPEHHOM HOpPMaTUBHbIMKM MpaBoBbIMM akTamn Poccurickon ®epepauun,



HOpPMaTUBHbIMW  MpaBoBbIMW  akTamm  Pecnybnukn  TaTapctaH, MyHUUUNanNbHbIMU
NnpaBOBbIMU akTamu;

7) OTKa3 opraHa, NpefoCTaBnSLWEro MyHUUMNanbHYO YCnyry, OOMMKHOCTHOrO nuua
opraHa, npeaocTaBnfAlLWEero MyHUUMNANbHY YCryry, MHOMOMYHKUMOHANbHOro LUeHTpa,
paboTHMKa MHOrOMYHKLMOHANBLHOIO LEeHTpa, opraHm3auumn, npeayCMoTpPEeHHbIX YacTbto 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-03, vnn ux paboOTHUKOB B WCNpaBreHUU
AONYLWEHHbIX UMM oneyaToK U OWwKnBOK B BblAAHHbIX B pe3ynbTaTe npeaocTaBreHus
MYHALMNANbHON YCNyrn [OKyMeHTax nnbo HapylleHMe YCTaHOBJIEHHOIO CpokKa Takux
ucnpasnennn. B ykasaHHOM crnyyae pocygebHoe (BHecygebGHoe) obkanoBaHue
3asiBUTENEM pelleHnn u penctenin (6e3genctensl) MHOTOYHKUMOHANBLHOMO LIEHTPA,
paboTHMKA  MHOrO(PyHKUMOHaNbHOrO  LEHTpa BO3MOXHO B  Clyyae, ecnM  Ha
MHOrO(PyHKUMOHanbHbIM  LUEHTP, peweHna u gencteua  (b6esgenctene)  KOTOPOro
obGxanylTcs,  BO3NOXeHa  (PyHKUMss N0 NPedoCTaBEHUIO  COOTBETCTBYHOLLMX
MYHULMNanbHbIX yCnyr B NofiHOM o6beme B nopsgke, onpeaeneHHomM vyacToto 1.3 craten 16
depepanbHoro 3akoHa Ne 210-93;

8) HapyleHne cpoka unuM nopsiaka Bblgayn [OOKYMEHTOB MO pesyrnbTartam
npeaocTaBneHnsa MyHULMNAanbHOW yCnyru;

9) npuocTaHoBrEHME NpPefoCTaBfeHns MyHUUMNANbHOM YCIyrn, ecriv OCHOBaHUS
NPUOCTaAHOBMNEHNST He npeaycMOTpeHbl deaepanbHbiMM  3aKOHaMW UM NPUHATbLIMUA B
COOTBETCTBUM C HUMU WUHBIMW HOPMATUBHbIMM NPaBOBbIMKM akTamu Poccuickon
depepaummn, 3akoOHaMM M UHbIMM  HOPMATMBHbIMKM MNPaBOBbIMM akTamu Pecnybnukm
TaTtapcTaH, MyHuMUMNanbHbIMX MNPaBOBbIMM akTamu. B ykaszaHHOM cnyyae pgocynebHoe
(BHecynebHoe) obxanoBaHve 3asBuTeneM peweHun wu gencteun  (besgencteus)
MHOroYyHKUNOHANbHOrO LieHTpa, paboTHMKa MHOrOgYHKLMOHANBHOIO LIeHTpa BO3MOXHO B
crnyyae, ecrnm Ha MHOroQYHKUMOHArbHbIN LEHTP, peweHus un genctesuna (besgencraue)
KoToporo obxanyloTcs, BO3noxeHa QYHKUMA NO NpegoCcTaBreHU0 COOTBETCTBYIOLLMX
MYHMLUMNAnbHbIX YCNyr B NONIHOM o6beme B nopsiake, onpefeneHHoM YacTtbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3asBUTENs NpuM NPegoCTaBfEHUM MYHUMLUMNANbHOW YCNyru
OOKYMEHTOB MMM MHOpMaLMK, OTCYTCTBME W (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npuv nepBoHavarnibHOM OTKa3e B MNpueme AOKYMEHTOB, HEoOXoauMmbIX Ans
npegocTaBneHns MyHUUUNanbHOW ycnyru, nubo B nNpeaocTaBneHnn MyHUUUNanbHOM
YyCnyrn, 3a WCKIKYEHWEM Crny4daeB, MPedyCMOTPEHHbIX MyHKTOM 4 4vactm 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-03. B ykaszaHHOM cnyyae pocynebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM peLleHurn n gencteun (besgenctansa) MHOrOMYHKLMOHANBHOIo
UeHTpa, paboTHMKaA MHOroOgYHKUMNOHANBLHOrO LUEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOrO(PYHKUMOHAmNbHbIM ~ UEHTP, peweHna u gencteua (6esgencteme) KOTOPOro
obOxanylTcs,  BO3MOXeHa  (PyHKUMS N0 NpefoCTaBfiEHUID  COOTBETCTBYHOLLMX
MYHMLUMNAnbHbIX YCNyr B NONIHOM o6beme B nopsiake, onpefeneHHoM YyacTtbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. JXanoba nopaetca B nuMCbMeHHOM opme Ha OymaxHOM HocuTene, B
AMeKTpOHHOM  dopMe B  OpraH, MpedoCTaBnfalWNA  MyHUUMNANbHYKO  yCnyry,
MHOroyHKUMOHanNbHbIN LEHTP MO0 B COOTBETCTBYHLUNIN OpraH rocygapCTBEHHON BNacTy,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOrO UeHTpa (Janee - ydpeavTenb
MHOroyHKLMOHANbHOrO LIEHTpa), a Takke B OpraHvM3auumu, npegyCMOTpPeHHble YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. Xanobbl Ha peweHuss u [encTeus
(6e3pencTBne) pykoBoOUTENS oOpraHa, NPeaoCTaBNALWEro MyHUUUNANbHY  yCnyry,
noJatTCa B BbIWECTOSAWMA opraH (Npu ero Hanudun) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpuBalOTCs  HENocpeacTBEHHO pPYyKOBOAWTENEM oOpraHa, MnpedoCTaBnsAoLEero
MyHUUMNaneHyto ycnyry. XXanobbl Ha peweHus n gencteua (6esgencteue) paboTHMKa
MHOroyHKLMOHANbHOrO LEHTPa NodatoTCcs PYKOBOAUTENHO 3TOr0 MHOrodyHKLNOHANbHOro
ueHTpa. Xanobbl Ha pelweHns n gencrTems (besgenctTane) MHOrOYHKLMOHANBHOIO LieHTpa
nogatTca ydpeauTento MHOMOYHKUMOHANbHOMO UeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOIHOMOYEHHOMY HOPMAaTMBHbLIM NpaBoBbIM akTom Pecnybnukn TatapctaH. XKanobbl Ha



peweHus n gencteus (6esgencreme) paboTHUKOB OpraHu3auuin, npegyCMOTPEHHbIX YacTbio
1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-d3, nopalTcs pPyKOBOAUTENSAM 3TUX
opraHusaumn.

YKanoba Ha peweHusa n pgencteua (6es3gencTeme) opraHa, nNpeaocTaBrsOLLEro
MYHAUMNANbHYKD  ycryry,  AO/MKHOCTHOMO  fiMua  Oprala, npegocTaBnsAoLLEro
MYHALMNANbHYKO  YCNyry, MYHAUMNANbHOrO  Criykallero, pyKoBOAUTENs  OpraHa,
NpeaoCcTaBnAOLWEro MyHUUUNANbHY yCryry, MoxeT ObITb HampaeneHa no noyTe, vepes
MHOTOgYHKLMOHAsbHbIN LEeHTp, C Ncnosib3oBaHNeEM WHGOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOM cetn «HTEepHeTY, ouymanbHOro  camta  oprasa,
npegocTaBnsAwLWLEero MyHuuunansHy ycnyry, EanHoro noptana nubo PecnybnukaHckoro
noptana, MHPOPMaUMOHHOM cUCTeMbl aocyaebHoro obxanoBaHusi, a Takke MOXeT ObiTb
NpUHATa Npu NUYHOM npueme 3asisutens. XKanoba Ha pelweHuns n genctemsa (6esgencraeme)
MHOroyHKUMOHANbHOrO LeHTpa, paboTHMKa MHOTO(YHKLMOHANBHOIO LEeHTpa MOXeT ObiTb
HanpasreHa no noyTe, ¢ UCMNonb3oBaHMEM MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTH
«MHTepHeT», odumumanbHOro camta MHOro(yHKUMOHanNbHOro ueHTpa, EguHoro noprtana
nmbo  PecnybnukaHckoro  nopTtana, MHMOOPMALUMOHHOM  CcUCTEMbl  gocyaebHoro
oGxxanoBaHus, a Takke MOXeT ObITb NpUHATA NpU NMYHOM Npueme 3aasutend. XXanoba Ha
peweHuns n gencteus (6esgencrTene) opraHnsauunm, NpeaycMoTpPEeHHbIX YacTbio 1.1 cTatby
16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboTHUKOB MOXET ObITb HanpasfieHa no
noyte, C MCMNOMb30BaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu «HTEepHeT»,
odomuManbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnukaHckoro
noptana, a Takke MoxeT BbITb NPUHATa NPU IMYHOM NpUeMe 3aaBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHoOBaHWe oOpraHa, npefoCTaBnslWeEro MyHAUMNANbHYO  yCnyry,
AOIMPKHOCTHOIO NnMua opraHa, npefoCTaBnsloWero MyHMUMNanbHy — ycnyry, nnbo
MYHULMNANbHOro criyXallero, MHOroyHKUNMOHANbHOro LeHTpa, ero pykoBoautens u (Mnm)
paboTHWKa, opraHu3aumim, NpegyCcMOTPEeHHbIX YacTbio 1.1 ctatbn 16 PegeparnbHOro 3akoHa
Ne 210-®3, nx pykoogutenen un (unv) paboTHUKOB, pelleHus n gencreus (6esgencraeme)
KOTOpbIX 06XanytTcs;

2) hamunuio, MmA, OT4ECTBO (MOCNeaHee - Mpu Hanuudum), CBeOEeHUst O MecTe
XUTenbCTBa 3aaBuUTENsa - M3MYEecKoro nvua nuMbo HauMeHOBaHWE, CBEOEHUS O MecTe
HaxXOXOEHUs 3asBUTENS - PUANYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPUM HanIMyMM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyembix pelleHusx U aencteuax (besgencTsumn) opraa,
NpefoCTaBNAOWEro  MyHUUMNAnbHyl  YCNyry,  OOJDKHOCTHOrO  fvua  opraHa,
NpeaoCTaBNAOWEro  MyHAUMNANbHYK — ycnyry, nunbo MyHUMUMNanbHOro  CriyXxatlero,
MHOFOYHKUMOHANbHOrO  UeHTpa,  paboTHMKa  MHOrO(yHKUMOHaNbHOrO  LIEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-93,
nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHUW KOTOPbLIX 3asBUTENb HE COrfnaceH C peLleHneM U
penctenem (6esgencTBmeM) opraHa, npeaocTaBnsAoWEro MyHUUMNAnbHYK  YCryry,
AOIDKHOCTHOrO Nuua opraHa, npefoCTaBnslWero MyHAUMNAnbHY  ycnyry, nubo
MYHULMNANbHOMo cnyxatyero, MHOrO(YHKLMOHaNbHOIro LueHTpa, paboTHMKa
MHOroyHKLUMOHANbHOrO LEeHTpa, opraHnsaumni, npegyCMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, wux paboTHukoB. 3asaBuTenem MoryT ObiTb
npeacTaBneHbl JOKYMEHTbI (MpY Hanuyuu), NOATBEPXAatoLmMe A0BOAbI 3aaBUTens, NMbo nx
Konumu.

5.4. ToctynuBwas >xanoba noanexuTt pernctpauum B CPOK He nosgHee paboyero
AOHS, cnegyoLwero 3a AHeM NOCTYNNEeHUS.

5.5. XXano6a, noctynuBlwasi B opraH, NpegocCTaBnsoOWNA MYHULMNANbHYKO YCyry,
MHOTFOYHKUNOHANbHbBIN  LUEHTP, Yy4YpeauTentd  MHOroQyHKUMOHANbHOro  LeHTpa, B
opraHusaumn, npeaycmMoTpeHHble YacTbto 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93,
nmMbO BbLILWECTOAWMIA OpraH (NpU ero Hamuyuwn), MOAMNEXUT PacCCMOTPEHUIO B TeYeHue



naTHaguaTv paboumx OHEW CO AOHS ee perucTpauumn, a B cnyyae obxanoBaHusi oTKasa
opraHa, MNpeaoCcTaBnslWero MyHULMNAnbHY YCryry, MHOMO(YHKUMOHaNbHOro UeHTpa,
opraHusaumn, npegycMoTpeHHbIX YyacTblo 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-$3,
B NpMeMe JOKYMEHTOB Yy 3aaBuTens nmbo B cnpasreHnm SOMNyLLEHHbIX OrneYyaTok 1 owmnbok
unu B cnyyae obxanoBaHWs HapyLUEHUS YCTAHOBMEHHOrO CpoOKa TaKMX MCNpaBfieHun - B
TeyeHne NaTn pabounx QHen co OHS ee perncrpauumn.

5.6. Mo pesynbTataM pacCMOTPEHUS Kanobbl NPUHMMAETCA OOHO M3 CrieaytLnX
peLleHni;

1) )xanoba yooBneTBOpsieTCs, B TOM 4Mcne B hopmMe OTMEHbI NPUHSTOrO peLleHus,
nucnpasneHna OOMyLleHHbIX oOnevyaTtok Ku owuboKk B BblJaHHbIX B pesynbrarte
npefocTaBfeHnss MyHULMNANbHOW yCNyru OOKyMeHTax, Bo3BpaTa 3asiBUTESIHO [AEHEXHbIX
CPeACTB, B3WMaHWE KOTOPbIX He npeayCMOTPEHO HOPMaTMBHbLIMW NPaBOBbIMW aKTaMu
Poccuiickon depepaumm, HOpMaTMBHbIMW MpaBOBbIMM akTamun Pecnybnuku TartapcTaH,
MYHULMNANbHLIMU NPABOBbLIMU aKkTamu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee [AHsA, cneaylowero 3a [HEM MNPUHATUS peLUeHus, yKasaHHOro B
HacTosILLeM TMyHKTe, 3asBUTEN0 B MUCbMEHHOW (POpMe U MO XenaHuw 3asBuTens B
3MEeKTPOHHOM  bopMe  HanpasnseTcsd  MOTUBUMPOBAHHbLIN  OTBET O  pesyfbTaTax
paccMoTpeHUs xanobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawen yOoBNETBOPEHUID B OTBETE
3asBUTEN0 O pesynbTaTax pPacCMOTPeHust Xanobbl gaetca uMHopmauust O OEeUCTBUSIX,
OCYLLIeCTBNAEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(PyHKUMOHanNbHbIM LEHTPOM nnMbBO opraHusaunen, npegycMoTpeHHoM YacTbio 1.1
ctratbn 16 ®epepanbHoro 3akoHa Ne 210-03, B uenax He3amMeanuTenbHOro ycTpaHeHus
BbISIBIEHHbIX HapyLUEHUWW MpW OKa3aHUM MYHUUMNAanbHOW YCIyrn, a TakkKe MNPUHOCATCS
M3BMHEHMSA 3a [OCTaBrieHHble HeyaobcTBa M yKasblBaeTcs WHOpMaumna o AanbHenLwmnx
AENCTBUSX, KOTOpble HeobXoaMMO COBepLUTb 3asBUTEN0 B Uendx MonyyeHus
MYHULMNANbHON YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexawen yooBreTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTatax paccMOTpPeHus kanobbl [AalTca  apryMeHTUPOBaHHbIE
pasbsACHEHUST O MNPUYMHAX MNPUHATOrO pelweHus, a Takke WHpopmMaumsa o nopsiake
06XXanoBaHUs NPUHATOrO peLUEeHNS.

5.9. B cny4ae yctaHoBneHust B xoge wnuv no pesynbTaTaM pacCMOTPEHUS Xanoobl
NPU3HaKoB COCTaBa aAMWHUCTPATUBHOIO  MNpaBOHApPyLEHWA WU NPecTynfeHus
AOJDKHOCTHOE NnUO, pabOTHUK, HagefleHHble MOSTHOMOYNAMM MO PACCMOTPEHUIO Kanob,
He3ameLnMTeNbHO HaNpPaBnsT MMELWMECs MaTepuarnbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATMBHOMY perfiameHTy
npefoCcTaBNeHNst MyHULMNANbHON
yCrnyru no Bblgade CnpaBku
(BbINUCKM)

dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHULMNANbHY YCryry)

CMNPABKA

Cenenust 00 HIEKTPOHHON TOANUCH

HomxkHocTHoe nuuyo (PNO)

(moanmch yNonHOMOYEHHOro
AOJDKHOCTHOrO Nnua opraHa)



MNMpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npefoCcTaBNeHNst MyHULMNANbHON
yCrnyru no Bblgade CnpaBku
(BbINUCKM)

dopma
(BnaHk opraHa, NpegoCTaBNSALWEro MyHULMMNANbHYO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHME
06 oTkase B NnpefocTaBneHn MyHULMNanbHOM yCnyru
no Bblgaye cnpasku (BbIMUCKN)
oT Ne

PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemole K HemMy AOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelwleHne o6 OTkase B Bblaade

CripaBku (BbIMWUCKX) NO criefyoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHpopmaums:

Cenenust 00 HIEKTPOHHON TOANUCH

HomxkHocTHoe nuuyo (PNO)

(noanmcb ynorHOMOYEHHOTo
[OJMKHOCTHOTO fnLa opraHa)



MNpunoxeHne Ne 3
K AOMWUHUCTPaTUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMUunansHoOm
yCnyru no Bblgaye crpaBku
(BbINUCKM)

dopma

(BnaHk opraHa, NpeoCTaBsLLEro MyHULMNANbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX AN NpefoCTaBeHns
MYHULMNANbHOM YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmoTpeB Bawe 3aasneHne oT Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 oTKase B npueme
AOKYMEHTOB, HeoOXoauMbIX AN MpeaocTaBreHuUst MyHUUMNAnbHOW YCINyrn Mo Bbladve
crnpaBku (BbIMMUCKX) NO CrieAyLWMM OCHOBAHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmMaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMOSIHOMOYEHHbLIW OpraH C 3asiBfieHMeM O
npenocTaBfeHNM YCryru nocne yCTpaHeHUs yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT OblTb 0OXanoBaH B gocyaebHOM nopsiake nytemM HanpaBneHus
Xanobbl B yNOTHOMOYEHHbI OpraH, a Takke B cyaedbHoMm nopsiake.

Cenenust 00 HIEKTPOHHON TTOANUCH

HormkHocTHoe nuuyo (PUNO)

(nognucb YyNorTHOMOYEHHOro
AOIMKHOCTHOrO NnLa opraHa)



MNpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npefoCcTaBNeHNst MyHULMNANbHON
yCrnyru no Bbigave CnpaBku
(BbINUCKM)

dopma
B

(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamnnuga, nms, oT4eCTBO, NACNOPTHbIE
AaHHble, perucTpaumio No MecTy XUTenbCTBa,
afpec 3NEKTPOHHOM NMOYTbI, TenedoH)

3AABIIEHNE
0 Bblaye crpaBku (BbIMUCKK)

Mpowy Bac Bblgatb cnpaeky (BbIMNUCKY)

(ykasaTb BMA CripaBKmn)

K 3asBneHuto npunaratoTcs:

PesynbTaT npegocTaBneHns MyHuUmMnansHoM ycryru, NpoLly NpeaoCcTaBUTb:

I:IB Nn4YHbIN KabuHeT [lopTana rocydapCTBEHHbIX W MyHUUMNANbHbLIX YCyr
Pecnybnvkn TaTapcras;

|:IB NUYHBIN KabuHeT EguHoro noprtana rocygapCrBeHHbIX U MyHUUUNAlIbHbIX
ycnyr,

|:lB MHOTOYHKLMOHANbHOM LEHTpPEe MNpedoCTaBneHUsT ToCyAapCTBEHHbIX WU
MyHUUMNanbHbiX yenyr Pecnybnuku TatapcTaH;

D B OpeaHe.

(pata) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AIMUHUCTPaATUBHOMY perfiameHTy
npeaocTaBneHns MyHMUmUnansHom
yCnyru no Bbigadve cnpasku
(BbINUCKN)

PykoBogurernto
McnonHntenbHOro kommreTta

OoT:

3AABJIEHUNE
06 ncnpaeneHnn TeEXHUYECKOM OLLIMOKM

Coobuwato o6 owmnbke, OONYLWEHHOW MNPU OKa3aHMM MYHULUMNANbLHOW YyCryrM no
Bblaye crnpasku (BbINUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpoly ucnpaBuUTb AOMNYLLUEHHYO TEXHUYECKYHO OLLUMOKY U BHECTU COOTBETCTBYOLLNE
N3MEHEHNS B JOKYMEHT, SIBNAIOLWMNIACA pe3ynbTaToM MyHULMNArbHON YCIyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMS pelleHust 06 OTKMOHEeHWM 3asiBreHust 06 ucnpaBneHum
TEXHUYECKON OLINBKM NPOLLY HaNpPaBUTb TaKoe peLleHue:

NOCPEACTBOM OTNpaBreHns ANEKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOWN KOMMM Ha BymMakHOM HOCUTEne MOYTOBbIM OTNPaBieHMEeM Mo
agpecy:

Hactoswmm noateepaato: CBEeOEHWUS, BKIKOYEHHbIE B 3asiBNEHMe, OTHOCALWMECS K
MOEN JIMYHOCTM W NpPEeacTaBnsieMOMY MHOK JULy, a TakKe BHECEHHbIE MHOK HUXe,
AO0CTOBEpPHbI. [JOKYMEHTbI (KOMMM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHUIO, COOTBETCTBYIOT
TpeboBaHMsM, YCTaHOBMEHHbIM 3akoHoAaTenbCTBOM Poccuiickon depepaumm, Ha MOMEHT
NPeacTaBneHns 3asBrieHnss 9TU OOKYMEHTbl LeNCTBUTENbHbl U coaepXaT [OCTOBEpHble
CBeQEHVS.

( )

(pnata) (moanuceb)




