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NMOCTAHOBJIEHUE
KAPAP

O6 yTBepXAeHUn aaMUHUCTPATUBHOIO
pernameHTa npenocTaBreHus
MyHMUMNanNbHbIX ycnyr Mo Bblaaye
cnpaBKu (BbIMUCKK)

B cootBeTcTBUM PepepanbHbiMu 3akoHamu oT 06.10.2003 Ne131-d3 «O6 obumx
NPUHUMNax opraHMsaumm MecTHOro camoynpaeneHna B Poccuinckon ®Pepepauuny», oOT
27.07.2010  Ne210-®3 «O6 opraHuM3aumm npeaocTaBneHUss  FOCYAApPCTBEHHbIX U
MYHUUMNAnNbHbIX YCnyr» VCnonHUTENbHbIN KOMUTET BepxHeKaMeHCKOro cenbCcKoro noceneHus
UepemwiaHckoro MyHmumnanbHoro panoHa Pecnybnukn TatapctaH MOCTAHOBIAET:
1. YTBEpanTs AOMWHUCTPATUBHBIA pernaMmeHT npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye cnpasku (BbIMUCKU) COMTIACHO NPUITOXEHMUIO.

2. YCTaHOBUTb, YTO MOMOXEHUS agMWHUCTPATUBHOIO pernaMeHTa npegocTaBneHuns
MYHMLMNANbHON YCryrn No Bblaavye cnpasku (BbIMUCKK) B 9NEKTPOHHON hOpMe NPUMEHSAIOTCA B
CpPOKMW, onpefeneHHble nnaHoM-rpadoMkoM nepexoga Ha npefocTaBfieHne rocygapCTBEHHbIX
(MyHUUMNanbHbIX) yCAyr B 3NEKTPOHHOM (hopMe, YTBEPXKAEHHbIM B COOTBETCTBMM C YacTbio 4
ctatbn 29 depepanbHoro 3akoHa «OO0 opraHusauMm npefocTaBneHUst rocygapCTBEHHbIX W
MYHULMNANbHbIX YCIyr».

3. TloctaHoBneHne WcnonHuUTenbHOro kKomuTeTa BepxHeKkaMeHCKOro CcenbCKoro
noceneHns YepemMaHCKOro MyHuUMnansHoOro pavoHa Pecnybnukn TaTapctaH ot 26.09.2022
roga Ne 18, npusHaTtb yTpaTUBLLUNM CUIy.

4. OnybnukoBaTb HacTosiLee NOCTaHOBMEHWE NMyTeM pa3MelleHna Ha «OduynansHoM
noptane npasoBon  uHopmaumm  Pecnybnuknm  TaTtapctaH» no Be6  agpecy:
http://pravo.tatarstan.ru M pasMecTUTb Ha odwuumanbHoOM canTe YepemiuaHcKoro
MyHUUMNaneHoro panoHa Pecnybnukn TatapctaH B MHOOPMALMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: https://www.cheremshan.tatarstan.ru.

5. KoHTpornb 3a ncnonHeHnem Hactosiwwero MNoctaHOBNEHMS OCTaBnNsAo 3a COGO0M.

PykoBoantens UCMOMHUTENBHOIO KOMUTETA
BepxHekameHCKOoro cernbCcKoro noceneHus M.H.MwuHrasos


http://www.cheremshan.tatarstan.ru/

MpunoxeHne Ne 1

YTBEpXaeH

NOCTaHOBMNEHNEM NUCNONTHUTENBLHOIO
KomuTeTa BepxHekaMeHCKOro cenbCcKoro
noceneHna YepemiuaHckoro
MyHMUMNanbHOro panoHa Pecny6nmku
TaTtapcTtaH

oT «24» pekabps 2024 r. Ne 26

AOMUHUCTPATUBHbIN perfnaMmeHT
npeaocTaBneHnss MyHMLUNanbLHOM YCIyru no Bblaa4ve cnpaBky (BbINUCKWN)

1. O6wume nonoxeHus
1.1. TllpegoMeT perynnpoBaHusi agMUHUCTPATUBHOIO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernaMmeHT npefocTaBfeHnss MyHUUUNanbHOW YCryru
(banee — agAMUHUCTPATUBHBLIA  perfamMeHT) YyCTaHaBnvBaeT CTaHgapT W NOPSAoK
npefocTaBfeHns  MyHUUMNanbHOW ycriyrm MO Bblgade CcrnpasBky (BbIMUCKW) (Oanee —
MyHUUMNansHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, MmewWMMN NpaBO Ha MNOSydYeHWe MYHULUMNANbHOW YCIyrn, sIBASOTCSA
dunamyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3aaBneHnem Bnpase obpaTUTbCH NpeacTaBuTesb 3adBUTENSA, AENCTBYOLWNIN Ha
OCHOBaHUN [AOKYMEHTa, YAOCTOBEPSAOLEro ero nofiHoMounsa (Janee — npeacraBuTesb
3aaBuTens).

1.3. MNMopsagok nHopMMpoBaHUS 0 NpefoCTaBeHNN MyHULMNANbLHON YCyru

1.3.1. WHdopmaumss o0 nopsgke npefocTaBneHns  MyHUUMNANbHOW  yCnyru
pasmMeLLaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalwmx Bu3yanbHYyl0 W TEKCTOBYIO
NHopmMaumto o MYHULMNANbLHOM ycnyre, pacnonoXeHHbIX B NOMeLLEeHNAX
MHOFOYHKLMOHANbHbLIX LUEHTPOB MNPeAoCTaBfeHUs rocygapCTBEHHbIX W MyHUUMMNANbHbIX
yCnyr.

2) Ha odwuuManbHOM canTe MyHUMUMNanbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMMmyHuKaumoHHou cetn «MHTepHeT» (https://www. cheremshan. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapCTtBeHHOM MHMOPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnanbeHblix ycnyr Pecnybnukun TaTtapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCAYT).

1.3.2. KoHcynbTupoBaHMe nO BonpocaMm npeaocTaBreHns MyHUUUNanbHOW YCIyru
ocyllecTBnseTcs:

1) B MHOrO(YHKLUMOHANbHbLIX LUEHTpax MpefoCTaBfeHns rocyaapCTBEHHbIX W
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO Ui No TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) B YNOSTHOMOYEHHOM Ha npegocTaBneHne ycnyrm opraHe — KMcnonHUTENbLHOM
KomuteTe BepxHekaMeHCKOro cenbckoro nocernexHvs (ganee — OpraH):



npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4mcne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B ANIEKTPOHHON hopMe MO INEKTPOHHOM MoYTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
CpoKkax npeaocTaBfieHUs MyHUUUNANbHOW YCNyrn Ha OCHOBaHUM CBEAEHWUN, COAepXallunxcs B
Peectpe rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNyr, MpeaocTaBnAeTcs 3asBUTENHO
B6ecnnaTtHo.

[ocTyn K nHpopmaumm 0 cpokax u Nopsiake NpeaoCTaBfiEHMS MYHULUMMANbHON YyCyru
ocyliecTBnsieTca 6e3 BbINOMHEHUS 3asiBUTENEM Kakumx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNonb30BaHNA NPOrpaMMHOro obecneyeHnss, yctaHoBka KOTOPOro Ha TeXHUYeckne cpeacTtsa
3aasutena  TpebyeT  3aKkNOYEHUs  NULUEH3MOHHOrO0 WM WHOrO  cornaweHuss C
npaBoobnagatenem nporpaMmHoro obecneveHusi, npegycmaTpuBaloLEero B3MMaHve nnaTbl,
perncTpaumio unm asTopmsaumio 3agaBuTens Unn NnpegoctaBrneHme UM NepcoHarbHbIX JaHHbIX.

1.3.4. lNpun obGpaweHnn 3asBUTENs JNMYHO UnM no TenedoHy B COOTBETCTBUM C
nocTynuBLINM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 mecTe HaxoXageHMst MHOroOYHKLUMOHANbHOro LieHTpa nNpeaocTaBneHns
rocyapCTBEHHbIX U MyHUUMNanbHblx ycnyr, OpeaaHa (agpec, rpacduvk paboThbl, cCripaBoYHble
TenedoHbl);

2) 0 nopsake NpedocTaBfieHNs MyHUUMNAaNbLHOW ycnyru, o cnocobax 1 cpokax nogayn
3asBEeHUN;

3) o0 KaTeropusix rpaxgaH, KoTopbIM NpefoCTaBAseTCa MyHUUMNaneHas ycnyra; o
HOPMAaTUBHbIX NPABOBLIX aKTax, PErynmpyoLmx BONPOChbl NpeaoCcTaBneHms MyHULmMnanbHoOn
ycnyru;

4) 0 nepeyvHe AOKYMEHTOB, HEOBXOAUMbIX AS11 pPACCMOTPEHUS 3aABNEHNS O
npegocTaBrieHnn MyHULMNANbHON YCIyru, O CpoKax npuemMa un pernctpauumn 3asBneHus;

5) o0 xoae npeaocTaBneHns MyHUUMUNAnNbHOW yCnyru;

6) O MecTe pa3MeLLeHUs Ha odmumnanbHOM canTe MHopMaL MM No Bonpocam
npeaocTaBneHnst MyHULMNANbHON YCIyru;

7) o nopsiake o6xanoBaHus AeNCTBUn unu 6e3nencTBusa AOSMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY  oOpalleHWio  COTPYAHWKM  oThaena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHuMUMnaneHOM Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbsACHAKT
3aABUTENIO NOPSOOK NPenoCTaBneHUss MyHMUMManbHOM YCRyrM W BOMPOCHI, YKa3aHHble B
HaCcTosILLEM MYHKTE aAMUHUCTPATUBHOIO perfnameHTa, U B TedeHne Tpex paboymx gHen co aHS
peructpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTCAa Ha  A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNoNb3yTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdopmauma no Bonpocam npeaocTtaBfieHNs  MyHULMOANbHOW  YCRyrn
pasmellaeTcss Ha oduunanbHOM canTe MyHMUMManbHOMo panoHa U Ha MHMOPMALMOHHbBIX
cTeHaax B nomelleHnax OpzaHa ons paboTbl ¢ 3asg9BUTENSMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pa3mMellaemMas Ha
WH(OPMALMOHHBIX CTeHgax WM Ha oduuuanbHOM calTe MyHUUMNAnbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu  «VIHTEepHeT», BKMOYaeT CBedeHust O
MyHMUMNanNbHOW ycnyre, cogepxawuecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
agMWHNCTPATUBHOIO pernameHTa, WHOPMaUMIO O MeCTe HaxXOXAEHUsl, CrpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBlIEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW yCnyri.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOM yCcnyru

1.4.1. llepevyeHb HOpPMATMBHbLIX MPaBOBbLIX aKTOB, pPerynupylowmnx npeanocraBreHne
MYHULMMOANbHON yCnyrm (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbLIX aKTOB MU
NCTOYHMKOB MX odmumanbHoro onybnukosaHus), pasmelleH Ha EguHom noptane, B Peectpe
rocyfapCTBEHHbIX N MyHUUMNANbHbBIX YCYr, HA 0ULMansHOM canTe MyHUUMNAanbHOro pamnoHa
B MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».



1.4.2. TekCT aAMUHUCTPATMBHOIO pernameHTa B LEWCTBYIOLEN pedakunn NOANEXuT
pa3smMeLlleHutio Ha EguHom nopTtane, B PeecTpe rocya4apCTBEHHbIX U MyHUUMMNANbHbLIX YCIyr, Ha
oomumanbHOM canTe MyHUUMNAanbHOro panoHa B WMHGOPMAaUMOHHO-TENEKOMMYHUKALMOHHON
cetn «IHTepHeTY.

1.5. TepMI/IHbI, ncnosb3dyemMmble B agMNHNCTPATUBHOM perrnamMeHTe, 1 X onpenerieHnA

1.5.1. B agMuHUCTpaATUBHOM perfiameHTe WCNonb3ylTCs cregylwme TepMuHbl ©
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrOYyHKUMOHANbHOrO LEHTpa npeaocTaBreHuns
rocyaapCTBEHHbIX U MyHUUMMANbHbIX yCNyr — TepputopuanbHO 000COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmc) MHOropyHKUMOHAaNbLHOro LeHTpa npeocTaBneHnsa rocygapCTBEHHbIX U
MYHULMNAnNbHbLIX YCNYr, CO34aHHOEe B TOpPOACKOM (CernbCKOM) MNOCEeNeHUU MyHULMNarbHOro
panoHa unuM B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHusauum [eaTenbHOCTU  MHOMOMYHKUMOHAmNbHbLIX LEHTPOB MpefoCcTaBreHus
rocyfapCTBEHHbIX U MyHULMNASbHBIX YCAYr, YTBEPXOEHHbIX NocTaHoBMeHneM [MpaButenscrea
Poccunckon ®epepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusaumm AeaTenlbHoOCTH MHOrO(PYHKLNOHANbHbIX LEeHTpoB npegocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIYyr»;

TexHuyeckass owubka - owubka (onucka, oneyaTka, rpamMmaTtvyeckas wnu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyWEHHas  OpraHom,
NpefoCTaBAWMM MYHULMMANbHYIO YCRyry, WU npueedwlass K HeCOOTBETCTBUIO CBedeHUN,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHUUMNAnbHOW YCryrn), CBeAeHUsIM B OOKyMeHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCL CBEAEHUS;

EonHaa cuctema  uvaeHTUdumkaumMm 1M ayTeHTuduKauum B UMHAGPACTPYKType,
obecneuvnBarollen MHPOPMALMOHHO-TEXHONOIMYECKOE B3auMoLencTBne WHGPOPMaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NpefoCcTaBfieHUs roCygapCTBEHHbIX U MyHMUMNANbHbIX YCIyr B
anekTpoHHon copme (ganee — ECUA) — dpepepanbHas rocygapcTBeHHas UHAOPMaUNOHHas
cuctema, obecneuvBaolas CaHKLMOHUPOBAHHBLIM AOCTYM YYAaCTHUKOB WHM(OPMAaLUOHHOIO
B3aMMOAENCTBMS B CUCTEME UWAEHTUUKaAUUM U1 ayTeHTUpUKauum K MHpopmaumn,
cofepxallencsa B rocygapCTBEHHbIX UH(POPMAUNOHHBIX CUCTEMAX U UHbIX WHAOPMALMOHHbBIX
cuctemax;

MoL - locypnapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegocTaBeHnst rocy4apCTBEHHbIX U MyHULMNAanbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC MoL - ABTomaTtmampoBaHHasa MHPOPMALIMOHHAA CMCTEMa MHOIMOYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBeHnsi roCyAapCTBEHHbIX U MyHULUUNAanbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHuUCTpaTMBHOM pernameHTe noL 3asiBieHWeM O npeaocTtaBieHnn
MyHUUMNaneHOW ycnyrn (ganee - 3adBneHne) MNOHMMaeTCa 3anpoc O npefocTaBreHun
MYHMUMNANbHOW YCryru, NOoLaHHbIn B COOTBETCTBUM C NYHKTOM 3 cTatbn 2 PenepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-©#3 «O6 opraHusauum npegocTaBneHns
rocy4apCTBEHHbIX U MyHMUMNANbHbIX yCcnyr» (aanee — ®egepanbHbii 3akoH Ne 210-93).

2. CtaHpgapT npefgocTtaBrneHMsa MyHULUNanbLHOW ycnyru
2.1. HammeHoBaHue MyHMUMMNANLHOW YCIyrn
Bblgaya cnpaBku (BbINUCKK).

2.2. HanmeHoBaHWe UCNONHUTENbHO-PacnopsanTenbHOro opraHa MECTHOrO caMoynpaBrieHus,
HernocpeaCTBEHHO NPeAOoCTaBSOLLEro MyHULMNANbHYH YCyry

NcnonHuutenbHbin KOMUTET BepxHekamMeHCKOro cenbCKoro noceneHus YepemiiaHckoro
MyHMLMNaneHoro panoHa Pecnybnukn TatapcTaH

2.3. OnucaHve pesynbTaTa NpeaocTaBneHns MyHULMNAIbHOW yCryrun



2.3.1. PesynbTaTtomM npegocTaBneHns MyHULMNanbHON YCNyru aBNAeTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 k HacTosLWeMY agMUHUCTPATUBHOMY
pernamMmeHTy);

2) peleHne 06 oTkase B NpeaocTaBieHnn MyHULmMnaneHom ycnyrm (npunoxenune Ne 2 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfameHTy);

3) peleHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANsi NPeAoCTaBeHNs
MyHUUMNaneHon ycnyru (npunoxeHune Ne 3 k HacTosILeMY aAMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTat npefocTaBneHns MyHULUNansHOW YCIyru HanpaBnseTca 3asaBUTENio B
dopmMe  9NEKTPOHHOro  [OKYMEHTa, MOAMUCAHHOMO  YCUINEHHOW  KBanvMguLMpOBaHHOM
3NEKTPOHHOW MNOAMNUCBLI0 YMOMHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa, B COOTBETCTBMM C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHON nognucu» (ganee
— OepepanbHbin 3akoH Ne 63-®3) B nuyHbIM KabuHeT EguHoro noptana. B cnyvae
HanpaBneHus  3asiBNeHus  nocpeactBom  PecnybnvkaHckoro — nopTana  pesynbrtar
npefocTaBneHns MyHUUMNanbHOW YCRyrn HanpaeBnseTcs TakK Xe B JIMYHbIA  KabuHeT
PecnybnnkaHckoro noptana.

2.3.3. Mo Bblbopy 3asBuTEns pe3ynbTaT NpPeaoCTaBNEeHUs MyHUUUNANbHOW YCIyrn
Bblagaetcs B OpraHe wnu B MOL, B dopme ak3emnngpa 3MEKTPOHHOrO [JOKYMEHTa,
pacnevataHHoOro Ha 6ymaxHoMm HocuTene, 3aBepeHHOro nevyaTblo 1 NOAMNUCLI0 COOTBETCTBEHHO
YNOSTHOMOYEHHOro JOMMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asiBuTenb Brnpaee nonyyYnTb peadynbTaTt NpeaoCcTaBneHns MyHUUMNAnNbsHOM YCyrn
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHMe cpoka AEeWCTBUS pesynbTata npeaocTaBneHns
MYHULMNANbHON YCIyru.

2.4. CpoK npeaocTaBneHns MyHUUMNANbHOW YCNyrm, B TOM 4UCAEe C  y4eToM
HeobxogMmocTM  obpaleHuss B OpraHmMsauuu,  yyacTBywlwune B NpedocTaBreHun
MYHULMNANbHOW YyCNyru, CPOK NPUOCTAHOBMNEHUS NPEeAOoCTaBMEHMUS MyHULMNANBLHON YCRyrn B
cnyyae, e€ecCnu  BO3MOXHOCTb MPUOCTAHOBMEHUA MNpeayCMOTPEHa  3aKOHO4ATeNbCTBOM
Poccunckon  depepaummn, CpoK Bbigaum  (HanpaeneHWs) OOKYMEHTOB, SIBMASOLLMXCS
pes3ynbTatoMm nNpeaocTaBfieHns MyHUUMNansHOW yCryrn

2.4.1. MyHuumnanbHas ycnyra npegocTaBnsieTcda B TedeHne Tpex paboymx gHewn.

2.4.2. TlpuocTaHoBneHne cpoka npeaocTtaBfeHNda  MyHUUMNANbHOW  YCryru He
npegycMoTpeHo.

2.4.3. HanpaBneHve [JOKYMeEHTa, SBMSOLWEroca pesynbTaToM npeaocTtaBlieHns
MYHULMNANbHOM YyCnyrm B (popMe 3MEeKTPOHHOro LOKYMEHTa, 3asBUTESN0 OCYLLECTBIISETCA B
AeHb 0POPMIEHUS U perncTpaumm pesynbTata NpeaocTaBneHNs MyHULMNANbLHOW YCAyTi.

2.5. WcuepnbiBaowmin nepevYeHb [OOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUM C
3aKoHodaTesNlbHbIMKU UM UHBIMW HOPMAaTUBHBLIMW MPABOBbIMM akTaMu Ansa npegocTaBrieHus
MYHULMNANbHOM YCNYrn, a Takke YCnyr, KOTopble ABNAITCA HEOBX0aUMbIMU 1 06a3aTENBbHLIMU
ANs npefocTtaBneHns MyHuMUMnanbHbIX YChyr, noanexawmx npeactaBneHunto 3asBuTenem,
Ccnocobbl MX MNONyYeHUs 3asBUTENEM, B TOM 4YMCNE B SNEKTPOHHOM dopme, MOpsOaoK MX
npeacraBneHns

2.5.1. Ina nony4yeHuUs MyHUUMNanNbHOW YCNyrn 3asBuTenb MNpeacrasnseT cregywouime
OOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPSAIOWMN NMYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpenctsom EanHoro, PecnybnvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPAOLLNIA NOSTHOMOYNA NPeacTaBUTENS 3asaBUTENS;

3) 3aaBneHue:

B dopme [OokymeHTa Ha 6ymaxHoM Hocutene (npunoxeHuve Ne 4 Kk HacToswemy
agMWHNCTPATUBHOMY perfiameHTy);

B ONEKTPOHHOM (popme (3anonHAeTcss NOCPeACTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYIO hOopMy 3asBreHust), NOANMCaHHOE B COOTBETCTBUN C TpeboBaHNAMMN



nyHkta 2.5.3 agMUHUCTPATUBHOrO pernameHTa, npu obpauweHun nocpeactsoMm EpuHoro,
PecnybnukaHckoro noptana;

4) B cnyyae, ecnu AOna npegocTaBfneHNs MyHUUMNAnbHOW ycnyrn Heobxoguma
o6paboTka nepcoHanbHbiX [AaHHbIX fMua, He SBMAKLWErocsa 3asBATENeM, U ecnum B
COOTBETCTBUN C doefeparbHbiM 3akoHOM 06paboTka TakMx MepcoHanbHbIX AaHHbIX MOXeT
OCYLLEeCTBNATbCA C COrnacusa ykasaHHoOro nvua, npuv obpailleHun 3a  NofyYeHueM
MYHALMNANbHOW  yCryrm  3adBUTENb  AOMOSMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
nogTeepxgaroLme rnoryyYeHne corflacusa ykasaHHoro nuua unm ero 3aKoOHHOro npeacrasuTens
Ha 06paboTKy nepCcoHarnbHbIX AaHHbIX YKasaHHOro nuua. [JokyMeHTbl, noaTBepxaaroLume
nonyyeHune cornacusa, morytT ObiTb npeacTaBneHbl B TOM 4ducrie B QOpMe 3EeKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnn 06593aHHOCTb XpaHeHus oMoBon kHurk go 31.12.2017 Bosnaranachb
Ha COBCTBEHHUKOB XWrblX MOMELLEHWI, 3asBUTENeM NpeacTaBnseTcs JOMOBas KHUra;

6) npaBoycTaHaBnMBawLLMe OOKYMEHTbl Ha MHAMBMAOYambHbIA XUNOW AOM (ecrnv npaso
COBCTBEHHOCTU He 3aperncTpupoBaHo B EANHOM rocyfapCTBEHHOM peecTpe HeBUXKXUMOCTU) —
ANSA BbIMUCKN U3 NOXO3ANCTBEHHOW KHUMN.

2.5.2. 3asBneHne n npunaraemble 4OKYMEHTbI MOryT ObITb NpeacTaBneHbl (HanpaBeHbl)
3asiBUTENEM O4HUM U3 CrieayroLmx cnocobos:

1) 4vepe3s MOLl Ha OyMakHbIX HOCUTENAX WM B BUOE SNEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTa;

2) nocpeacteoM EgmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B OpraH nn4HO nnu NnocpeacTBOM NOYTOBOM CBA3WN HA ByMaXkHOM HocuTerne.

3asBneHne M npunaraemble OOKYMEHTbI, MpW HanpasBneHuu NocpenCcTBOM MOYTOBOM
CBSI3U1, 3aBEPSOTCA B YCTAHOBNIEHHOM NOpPSAKe.

2.5.3. 3asBneHne npu HanpaBneHun nocpencrsom EguHoro, PecnybnmkaHckoro
nopTana noanucbiBaeTcsl MPOCTON SNEKTPOHHOW MOAMUCHIO 3asiBUTENS.

[Ana nonyyeHuMss NPOCTOM 3NEKTPOHHOM NoANUCKU 3asiBUTEN0 HeobXoaMmMO NPONTU
npoueaypy pernctpaumm (ayteHtudpukaumm) B ECUA, a Takke noatBepauTb YY4ETHYHO 3annchb.

ONEKTPOHHbIE  [OOKYMEHTbl (3MEKTPOHHbIE 00pa3sbl [OOKYMEHTOB), YyKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 aAMWHUCTPATUBHOIO perriameHTa, 3aBepstTCs YCUINIEeHHOW
KBanMuUMpPOBaHHOW MOAMUCHIO WL, YNOSIHOMOYEHHbIX Ha CO34aHWe W NOoAMMCaHWe TakuX
AOKYMEHTOB, B TOM YMUCEe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (SNEKTPOHHble 00pasbl [OOKYMEHTOB), Mpunaraembie K
3asiBfeHno, B TOM YuCrie JOBEPEHHOCTU, HanpaBnawTcs B Buae dannos B hopmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KadecTBO npefocTtaBnseMbiX 3fIEKTPOHHbLIX AOKYMEHTOB (9NEKTPOHHbIX 00pasoB
AOKYMEHTOB) AOSIPKHO NO3BONATHL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEeKBU3NTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W WH(OpMauMm WNn OCyLLECTBNEHUS [OEeUCTBUN,
npeacTaBfeHne Unm ocyLLeCTBNEeHNE KOTOPbIX He NpegyCMOTPEHO HOPMAaTUBHBIMW NPaBOBbLIMU
aKkTamn, perynupylowmMMmn  OTHOLLEHUS, BO3HMKaWLWMe B CBA3WM C NpeaocTaBfieHUEM
MYHULMNANbHON YCIYru;

2) oOcylecTBneHna AencTteuMrM, B TOM 4UCMEe COrfacoBaHui, HeobxoaumbiX Ans
NonyyYeHNs MyHUUMMNANbHON YCIyrn N CBA3aHHbIX C obpalleHMeM B WHble roCy4apCTBEHHble
opraHbl, OpraHbl MECTHOIO camoyrnpaBfeHns, opraHn3aunm, 3a UCKMIYEHNEM MOMyYeHns ycnyr
N NonyvYeHna OOKYMEHTOB U MHdopmaLumu, NnpegocTaBndeMblX B pesyrnbTaTe npeaocTaBrieHns
TaKMX YCIyr, BKNIOYEHHbIX B NEpPeYHU, ykasaHHble B YacTu 1 ctatbn 9 ®egepansHoOro 3akoHa Ne
210-93 (HeobxoanMbIx 1 06s13aTENbHbBIX YCNYT);

3) npeacTaBneHnss JOKYMEHTOB U MHopMaumn, OTCyTCTBUE U (MNK) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanMCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeOBXoanMbIX
ANa NpefocTtaBneHus MyHuuunanbHOW ycnyru, nmbo B nNpefocTtaBneHUun MyHUUMNanbHOW
yCrnyru, 3a UCKINIYEeHUEM criegyoLwmx crnyyaes:



a) un3MeHeHne TpeboBaHUMW  HOPMATUBHbLIX  MPaBOBbIX  aKTOB,  KacaloLMXCs
npefocTaBfeHnUss MyHULMNansHOW YCnyru, rnocrie nepBoHayanbHOM nNofdayu 3asiBfieHna o
npegocTaBneHnn MyHUUMNanbHOW ycnyru;

6) Hanuune owMOOK B 3aABMEHMM O MpPEefoCTaBfEHUM MYHULMNANbHOW YCAyrn u
AOKYMeHTaX, NoAaHHbIX 3asBUTENeM nocne nepBoHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobXxoaMMbIX AONs NpedoCTaBNeHUs MyHuuunanbHOW ycnyrn, nnbo B npenocTaBreHum
MYHULMNANbHON YCNYru U He BKIMIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUS [OOKYMEHTOB WM U3MEHeHWe wuHdopmauuu nocne
nepBoOHavyanbHOro oOTkasa B nNpuemMe [OOKYMEHTOB, HeobxoAuMbIX [Ans npefocTaBreHus
MYHMLMNAnbHON ycnyru, nnbo B NpefocTaBneHnn MyHUUUNANsHOM YCIyru;

) BbIIBIEHNE OOKYMEHTaNbHO MOATBEPXKAEHHOrO dpakta (NPU3HaKoB) OLUMOBOYHOro MUK
npoTMBONpPaBHOro AencTeus (besgenctansa) 4omKHOCTHOro nuua OpraHa, paboTHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXoauMbIX ANna npefocTaBreHus
MyHUUMNanbHON ycnyrn, nnbo B NpeaocTaBNeHUM MyHUUMNANbHOM YCNyrM, O 4Yem B
NMMCbMEHHOM BuAe 3a nognucbito pykoBoauTensa OpraHa npu nepBoHavyanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoauMbIX [Onsi NPefoCTaBfEeHUs  MyHULMNAnbHOW  YCryru,
yBeoOMIISieTCA 3aABUTENb, a Takke NPUHOCATCS U3BUHEHWNS 3a AOCTaBreHHble HeyaobCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MHpOPMaLUK, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKMOYEHWEM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
Takne [OOKYMEeHTbl N0 uX usbsATME ABNSeTCs HeobXoAMMbIM YCrioBMEM MNpeaocTaBrieHus
rocyfapCTBEHHOW UMM MyHMUMMNANbHOW  YCIYyrM, W WUHbIX ClyyYaeB, YCTaAHOBJIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. WcuepnbiBalowmn nepevYeHb [OOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW NPAaBOBbLIMM akTaMun ON9 NpegoCTaBneHns MyHULMMNanbHOW YCNyru, KoTopble
Haxo4ATCs B pacrnopsiKeHMM rocyaapCTBEHHbLIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBfieHus 1
noaBeLOMCTBEHHbIX OCYJapCTBEHHbIM OpraHamM WU opraHam MeCTHOro camoyrnpaBreHus
opraHuM3auuin 1 KoTopble 3asiBUTENb BrpaBe MNpeacTaBuUTb, a Takke Crnocobbl MX MOMyYeHus
3agBuTensaMM, B TOM 4YMCre B 3NEKTPOHHOM dhopme, MNOpsiAoOK WX npeactaBfeHus;
rocyqapCTBEHHbIA OpraH, opraH MECTHOro camoynpasneHus nmbo opraHusauusi, B
pacrnopsXXeHUN KOTOPbIX HAXOAATCA AaHHbIE LJOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) Bbinucka u3 EgmMHoro rocyaapCcTBeHHOro peectpa HeaBuwxmmocTn — ®efepanbHas
cnyxba rocygapCTBEHHOW permcTpauuu, kKagactpa u kaptorpaguu;

2) cBeOeHus 0 AENCTBYIOLLEM nacnopTe rpaxaaHnHa Poccurickon ®epepaunn — MB[
Poccuu;

3) cBegeHus o HoTapuanbHOW OOBepeHHOCTN — PefepanbHaa HoTapuanbHasa nanara.

2.6.2. 3agBuTenb BrpaBe nNpedoCTaBUTb [LOOKYMEHTbl (CBeAeHUus1), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATMBHOIO perfameHTa, B (OpPMEe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUINEHHON KBaNMUUMPOBAHHOW NOLMMUCHIO ML, YNOMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHne Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HeCcBOEBpPEMEHHOE MPeACTaBEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMeHTa opraHaMmy rocygapCTBEHHOW BfacTh, opraHamu
MECTHOro camoynpaBfeHusi, opraHusauusMm OOKYMEHTOB U CBEOEHUA He MOXeT SABNATbCS
OCHOBaHWeM Ans oTKasa B NpefoCTaBNeHUn MyHULMNANsHOW YCIyri.

2.6.4. [omkHocTHoe nuuo U (Mnn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1
aflMUHUCTPATUBHOIO  pernaMmeHTa oOpraHoB M  opraHuvsaumin, He  rnpegcrasuBLUNE
(HecBoeBpeMEHHO NpeacTaBMBLUME) 3aNPOLUEHHbIE U HAXOOSLWMNECS B PACNOPSHKEHUN OOKYMEHT
Unu ceefieHnsd, noanexart agMUHUCTPATUBHOW, ANCLMUMIIMHAPHOW NN MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOoHOAATENbLCTBOM Poccurickon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asBUTENA AOKYMEHTbl CBELEHMS,, B TOM 4uUcre
noaTeepXxaarLme BHeCeHME 3asBUTENEM NnaThl 3a NpeoCTaBNeHne MyHUUMNanbHOW YCIyrn,
Haxodsdwmecss B PaACNOPSIKEHUW  FOCYAApPCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro



camoynpasneHns 1 NnoaBeOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasneHns opraHu3aummn.

HenpencraeneHve 3asButenemM [OOKYMEHTOB, coAepXalux CBedeHusi, KoTopble
Haxo4ATCsA B pacrnopsiKeHuUu rocyaapCcTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoynpaBfieHus U
NnoABEeAOMCTBEHHbIX OCYJapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camoynpasneHus
opraHusaumn, He 4BMSeTCA OCHOBaHWMEeM AN OTKasa 3asBUTEN0 B NpefocTaBreHun
MYHULMNANbHON YCIyru.

2.7. NcyepnbiBatoLuin nepeyvyeHb OCHOBaHMWI ANis OTKasa B NpuemMe A0KYMEHTOB, HEOOX0aUMbIX
Ansi NpefocTaBneHnst MyHUUMnansHoW ycnyru

2.7.1. OcHoBaHMAMM AN OTKa3a B MpuMeMe [OKYMEHTOB, HeobxoguMmbix AOns
npegocTaBneHnsa MyHMULMNanbHOW yCryrn, ABMASOTCS:

1) npeacTtaBneHHble 3asBUTENEeM [OOKYMEHTbl coAepXaT MOAYUCTKM U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B MNopsake, YCTAHOBMIEHHOM 3akoHogaTenbCTBOM Poccunckomn
depepauum;

2) DOKYMEHTbl cofepXaT MNOBPEeXAEHWUs, Hanmyme KOTOpbIX He MO3BOMseT B MOSIHOM
obbeme wucnonb3oBaTb MHGOPMALMIO W CBeOEHUS, coAepXawueca B [OOKyMeHTax Aans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

3) npeAcTaBneHHble AOKYMEHTbI UKW CBEAEHUS yTpaTunmM cuiny Ha MOMeEHT obpalleHuns
3a MyHUUMNANbHOM YCnyron (QOKYMEHT, YOOCTOBEPSAILWMA MOMHOMOYMA npeactaButens
3asBuUTENd, B criydae obpalleHuns 3a npegocTtaBfieHneM MyHUUMNanbHOW YCyrM yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHust O nNpefoCcTaBNeHUM MYHULMManbHOW YCriyrM W LOKYMEHTOB,
HeobXxoaMMbIX ONs NPeAoCTaBNEeHUA MYHUMUMMANbHOW YCIyrn, B 3NEKTPOHHOW dopme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHW;

5) HekoppeKkTHOe 3anoriHeHne oba3aTenbHbIX Nonen B gopme 3asBneHusi, B TOM Y1Cre B
WHTepaKkTUBHOW hopme 3aaBneHus Ha EanHom, PecnybnukaHckoMm nopTane (HegoCTOBEpPHOeE,
HenosiHoe, NMB0o HeNpaBWbHOE 3anoSIHEHME);

6) npegcTaBneHMe  HEMnorHOro  KOMMSieKTa  AOOKYMEHTOB, HeobxoaumbiX  Ans
npegocTaBneHnsa MyHULUMNanbHON yCnyru;

7) 3asBreHne O MpedocTaBfeHUn ycrnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
OpraH MeCTHOro CaMOYMpaBIieHUS WU OpraHuM3auuio, B MOSIHOMOYMSA KOTOPbIX HE BXOOUT
npegocTaBfieHne MyHUUMNAnNbHOW YCNyru;

8) HecobntogeHne yctaHoOBNEHHbIX cTatben 11 degepanbHoro 3akoHa oT 6 anpens 2011
roga Ne 63-®3 «O6 9nekTpoHHOM NOAMUCUY» YCMOBUW MNPU3HAHUS LOENCTBUTESTbHOCTU
YCUNEHHOWN KBaNMMUUMPOBAHHOWN SNIEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B nNpuemMe LOKYMEHTOB, HeObXoauMbIX AJis
NONyYeHNa MyHULMNANbHOW YCyrn, ABNSETCH UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfeHUS WU OOKYMEHTOB, HEOOXoauMbIX AN
npefocTaBfeHns MyHUUMNanbHOM YCryrn, MoxeT OblTb MPUHATO Kak BO Bpems npuvema
3asBuUTENd, TaK W nNocne mnofslyYyeHUss OTBETCTBEHHbIM [OOJHKHOCTHbIM nuuom  OpraHa
HeobXoaMMbIX ANA NPefocTaBfeHns MyHUUUNAanbHOW YCNyrM [OOKYMEHTOB (CBedeHun) c
NCMNONb30BaHNEM MEXBEOOMCTBEHHOMO WMHOPMALMOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npesbiwatowmi 3 pabounx AHs CO AHA perucTpaunm 3asiBrieHus.

2.7.4. 3anpewaetca oOTKasbiBaTb B nNpuemMe 3asiBNEeHUst M  MHbIX [JOKYMEHTOB,
HeobXxoaMMbIX ONS NpeaoCTaBNEHNS MyHUUMNANbHOW YCIyru, B Criydyae ecnv 3asiBNeHune u
AOKYMEHTbI, Heobxoaumble [Ansi npefocTaBfieHUMst MyHUUMNanbHOW yCcryrk, nogaHbl B
COOTBETCTBUMN C MHpOpPMaLMEN O CpoKax M nopsgke npefocTtaBeHns MyHULUNanbHOW YCnyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VlcuepnbiBaloLwnm nepevyeHb OCHOBAHUM AN MPUOCTAaHOBMEHUS UK OTKa3a B
npegocTaBneHnn MyHULMNansHOW yCryru



2.8.1. OcHoBaHVs Ons MPUOCTAHOBIIEHMS NPefoCTaBfeHUs MyHUUMNanbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AN oTKasa B NpeoCTaBNeHNM MyHUUMNANbHON YCIyri:

1) B npeacTaBneHHbIX 3asBreHnn 1 (UnNu) JOKYMEeHTax COLEPXMUTCH HernonHas v (Mnwu)
HeJoCTOBepHasa NHPOPMaLNS;

2) noctynsieHMe OTBeTa oOpraHa rocydapCTBEHHOM BracTu, opraHa MeCTHOro
camoynpasneHns nnbo noasBeJOMCTBEHHOW OpraHy rocyfapCTBEHHOW BRacTu UMM opraHy
MeCTHOro camoynpasneHus opraHuMsauuu Ha MeXBeJOMCTBEHHbIN 3anpoc,
CcBMAOETENbCTBYOWEro 06 OTCYTCTBMM AOKYyMeHTa W (Mnn) mHdopmaumm, HeobxoanmbiX Ans
NpeaocTaBNeHNs MyHULMNANbHOW YCAyrin, €ecnv COOTBETCTBYHOLMN [OKYMEHT He Obin
npeacrasneH 3aasuTenieM no cobCTBEHHOM MHULMATUBE;

3) OTCyTCTBME CBeOeHUM O pernctpaumm rpaxgaHuHa no MeCTy >KUTenbCTBa
(NnpebbiBaHNA) B pacnopsXXeHUM OpraHoB MECTHOIO CaMoynpaBrieHNS.

2.8.3. llepeyeHb OCHOBaHW AN OTKa3a B NpefoCTaBfieHUM MYHULMNANbHOW YCIyru
ABNAETCH UCYepnbIBaOLLNM.

2.8.4. 3anpelaeTtca oTkasblBaTb B NpeAoCTaBleHUN MyHUUUNANbHOW YCryru B criyyae,
ecnn 3asiBfieHne O npeaoCTaBNEeHUN MyHUUMNANbHOW YCNyrM MNogaHo B COOTBETCTBUM C
WHopMaunen O Ccpokax W nopsigke  NpefocTaBneHus  MyHUUMManbHOW  YCryrn,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocyAapCTBEHHOMN MOLUMMHbI UM UHOW NnaTbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbHOM yCcnyriu

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAKTCS HEOOXOAUMbIMU 1 06513aTENbHLIMW ANS
npeaocTaBneHns MyHULMNANbHOW YCryr, B TOM YMCIe CBeAEHMS O AOKYMEHTE (AOKyMEHTaXx),
BbljaBaeMoOM (BblaBaeMbiX) OpraHM3aLmsaMu, y4acTBYOLWMMI B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoammbIX 1 0b6A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUSA B3MMaHUSA NNaTbl 3a NpeaocTaBrieHne yenyr, KoTopble
ABMATCA HEOBXO0aUMbIMU U 06A3aTENbHBIMU ANA NPegoCTaBNeHUS MyHULMMNANbHOM YCyru,
BKNOYast MHpopMaLMio O METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoammbIX 1 0b6A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B odepean npu nogadve sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycrnyru, NnpeaocTaBiseMon opraHm3aumen, y4acTByoLEN B
npegocTaBneHn MyHULMNANbLHOW YCIyrn, 1 Npu nosiydeHnn pesynstarta npegocTtaBrneHns
Taknx ycnyr

2.12.1. Bpems oxxmaaHus npy nogayve 3asiBfieHUs Ha NofyvyeHne MyHuMUMnanbHOM ycnyru
- He 6onee 15 MUHYT.

2.12.2. TMpu nonyvyeHun pesynbTata MpegoCTaBNEHNs MyHUUMNANbHOW  yCryru
MaKCUManbHbIA CPOK OXUAAHWSI B O4epean He OOIDKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpauum sanpoca 3asiButens o npeaoctaBneHnm MyHULMNansHoMn
yCcryru un ycnyru, npeaocTaBnsieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMNAnNbHOW yCnyru, B TOM YuCrie B 3fIEKTPOHHOW bopme

2.13.1. Tpn nuyHom obpaweHn B MOL| B AeHb nogaym 3asiBeHUs 3asiBUTENHO
BblaaeTcs pacnucka m3 AVC MOLL ¢ pernctpauyMOHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayun 3asaBneHus.



2.13.2. Tpu HanpaeneHun 3asBreHna nocpencTsoMm, EamHoro, PecnybrnvkaHckoro
noptana 3asBUTeNb B [OeHb MOAayn 3aaBneHuMs nonyyaeT B NMYHOM KabuHeTe EawHoro,
PecnybnvkaHckoro noprana v no 3feKTPOHHOW MoYTe yBeAOMIIeHWe, noaTeepxaatollee, 4YTo
3asiBrieHne OTnpaBrieHO, B KOTOPOM YKa3blBaAlOTCA PErucTpauuoHHbI HOMEp M data nogayu
3asBMEHNS.

2.13.3. NMpn nnyHom obpauwleHnn B OpraH B AeHb Nodayvv 3asBneHns YNnorHOMOYEHHbIM
AOIDKHOCTHbIM Nimuom OpraHa 3asiBUTENIO BblOAeTCA pacnmcka M3 aBTOMAaTM3MPOBaHHOM
WHOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKasaHWA roCydapCTBEHHbIX W
MYHULMNANbHbIX YCAyr, C perncTpaumMoHHbIM HOMEPOM, OATOM Nodayun 3asiBfiEHUs] U NepeyHeM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeLOCTaBnseTcss MyHUUMnaneHas ycnyra, K
3any oXxugaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NpeAoCTaBNeHNN MyHULMNANTbHON

ycnyrm, MHPOpPMaUMOHHbIM CTeHAAM ¢ obpasuamm nx 3anonHEHNS U NepedYHeM JOKYMEHTOB,

Heob6xo4MMbIX 518 NPeoCTaBeHUS Kaxaon MyHULUMNANbHON YCNyr, pasMeLLeHunio 1

0POpPMIIEHMIO BU3yarilbHOW, TEKCTOBOW N MYNbTUMEANNHON MHGOpMaLUKM O nopsiake
npegocTaBfieHns Takon YCryru, B TOM Yncrne k obecneyeHnto 4OCTYNHOCTM AN NHBanNMaoB
yKa3aHHbIX 00 bEeKTOB B COOTBETCTBUM C ddefiepalibHbIM 3aKOHOA4ATENBCTBOM U
3akoHogaTtenbcTBoM Pecnybnukn TaTtapcTtaH o coumnanbHON 3awmTe MHBanngos

2.14.1. TllpepocTtaBneHne MyHMUUNANbHOW YCNYrM OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLUEHNS.

MecTta npuema 3asButenen obopyayrTca Heobxoanmon mebenbto ana oopmneHUs
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCTBMMN C 3aKoHoAaTenbCTBOM Poccuinckon denepauum o coumanbHOM
3awmTte WHBaNMAoOB B Uenax 6ecnpensTCTBEHHOro AoCTyna K MecCTy npefocTaBneHus
MyHMLMNaneHon ycnyru obecneynBaeTcs:

1) obecneuymBaeTca 6ecnpensTCTBEHHbIN JOCTYN UHBANMAOB K MECTY
npegocTaBneHnsa MyHULMNanbHOW ycnyrn (yaoOHbIn BXO4-BbIXO4 B NOMELLEHUS U
nepemMeLLeHne B Ux npegenax);

2) BM3yanbHas, TeKCToBas U MynbTUMeaMrHasa nHpopmauusa o nopsake
npefocTaBfieHns MyHUUMNANbHOM YCNyrn pasmMeLlaeTcs B yAobHbIX AN 3asButenemn mecrax, B
TOM YMCIEe C Y4ETOM OrPaHNYEHHbIX BO3MOXHOCTEN MHBANUAOB;

3) conpoBoOXAeHWe NHBaNnaoB, UMEKLNX CTONKNME pacCTPOMCTBA (PYHKLUUM 3pEHNS
N CaMOCTOATENBbHOIo NepeaBuXeHns, 1 oKa3aHne UM NOMOLLN;

4) BO3MOXHOCTb CAMOCTOATESILHOIO NepeaBMXXeHNs No TeppuTopmmn, Ha KOTOPOW
pacnonoxeHbl 00bEKTbI CoLManbHON, MHXEHEPHON U TPAHCMOPTHON MHAPACTPYKTYP, BXoaa B
Takme 06beKTbl U BbIXO4A U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeACTBO U BbiCagKN U3 HEro, B TOM
4yucre ¢ UCNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexaulee pasmelyeHrne ob6opyaoBaHNa N HocuTenen nHopmauuu,
HeobxoamMbIx Ans obecneyeHna 6ecnpensiTCTBEHHOro JOCTYNa MHBANUAOB K ycryram ¢
Yy4EeTOM OrpaHUYeHUn NX XXU3HEOEATENbHOCTY;

6) aybnupoBaHue HeobXxoaAMMOW AN UHBANNOOB 3BYKOBOW U 3pUTENBHON
MHdOpMaLuK, a TaKke Hagnmcemn, 3HakoB U MHOW TEKCTOBOM N rpadomnyeckon NHopmaumm
3HakaMu, BbIMOMNHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bbpanns;

7) ponyck cypgonepeBoayvka u TudnocypnonepeBoaymka;

8) ponyck cobakn-nNpoBOAHMKA NP HANU4YMM AOKYMEHTA, NOATBEPXKAAIOLLErO ee
cneunanbHoe oby4eHune n BbigaBaeMoro no popme 1 B nopsiake, KOTopble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyda 1 coumansHom 3awmTsl Poccunckon degepauum ot 22.06.2015
Ne 386H «O0 yTBEp>KAeHUN hopMbl AOKYMEHTA, NOATBEPXKAAOLEro crneumnanbHoe odyveHne
cobakn-nNpoBOAHMKA, U NOPSiAKa ero Bblgaumny.

2.14.3. TpeboBaHus B 4actn obecneyeHns OOCTYMHOCTM ANS MHBanNuOoB OOBLEKTOB, B
KOTOpPbIX  OCyLUeCTBNAeTCA NpefocTaBfeHne  MyHuUMnanbHOW  ycryru, W  CPeAacTs,
ncnonb3yemMblx Npy NpegocTaBNeHn MyHULMNANbHOW YCIYrn, KOTOpble yKa3aHbl B NOAMNYHKTaX
1 — 4 nyHkta 2.14.2. agMMHUCTPATMBHOIO pernameHTa, MNPUMEHSAITCA K obbektam U



cpencTtBam, BBeLEHHbIM B 3KCnsyaTauuio uUniv npoleawmnMm MOAEPHU3aLMIO, PEKOHCTPYKLINIO
nocne 1 niona 2016 ropa.

2.15. MNMokasaTenu OCTYNHOCTU N KayecTBa MyHMUMNANbHOW yCnyru, B TOM Yucrne
KONMYECTBO B3aMMOAENCTBUI 3aABUTESNSA C LOIMKHOCTHBIMW L @My Npu NpeLoCTaBNeHNM
MYHULMNANbHON YCNYr U UX NPOAOCIKUTENBHOCTb, BO3MOXHOCTb NONyYeHNsa nHgopmaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW yCryr, B TOM YACIE C UCNONb30BaHMEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMMIA, BO3MOXHOCTb NM60 HEBO3MOXHOCTb
NOMAy4YeHUa MyHULMNANbHOW YCNYyrn B MHOrOPYHKLIMOHANbHOM LEHTPE NpeaoCcTaBneHns
rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr (B TOM Y1Cne B NOSIHOM o6beme), B tobom
TeppuTopuanbHOM nogpasaeneHmmn opraHa UCNOMNHUTENBHO PacnopsiAMTENBHOIO opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (aKCTeppuTopuanbHbIN NPUHLNM),
NoCcpeacTBOM 3anpoca O NPeAoCTaBEHUN HECKOSbKMX FOCYAAaPCTBEHHbIX U (1K)
MYHULMNAnNbHbIX YCIYr B MHOrOYHKUNOHAIbHbBIX LEHTpax NpeaocTaBneHNs rocyaAapCTBEHHbIX
N MyHULMNanbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne210-93
(koMMneKcHbIN 3anpoc)

2.15.1. TlokasatensMy [OOCTYMHOCTU MNPeAOCTaBMEHUS  MYHULUMNANbHOW  YCIyru
ABNAIOTCA:

pacnonoXXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCs npueM, Bbigada AOKYMEHTOB B 30HE
AOCTYMHOCTM 0OLLEeCTBEHHOrO TpaHCMNopPTa;

HanMyne HeobXxoaAMMOro KonuyecTsa CrneunanucToB, a Takke NoOMeLLeHUN, B KOTOPbIX
OCYLLIeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HanuMyue ucyepnbiBawowen UHpopMauunm o cnocobax, nopsgke W cpokax
npegocTaBneHns MyHULMNAanbHOM YCryrm Ha MHAOPMAaUMOHHBLIX cTeHaax, EguHom noptane,
PecnybnvkaHckom noptane, ouumansHOM canTe MyHULUNAIbHOro panoHa;

oKasaHve MoMOLLM MHBanNugam B NpeogorieHun 6apbepoB, MELLALWNX NOSTYYEHUIO UMK
yCnyr HapasHe C gpyrmmu nuuamu.

2.15.2. NokasaTensmu KayecTBa NpegocTaBeHns MyHUUUNanbHOW yCrnyrn aBnsaroTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobnoaeHne cpoka nony4vyeHns pesynbtata MyHUUMNAanbHON yCnyru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLeHNs agMUHUCTPATUBHOIO perfiaMmeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMYeCTBO B3aMMOLENCTBUN 3asBUTESNS C JOIMKHOCTHBIMKU Nvuamu (6e3 yveTta
KOHCYNbTauUun):

B3anmogenctene 3assutend ¢ pabotHukamm OpraHa wunuv MOL npu npegocrtaBneHuu
MYHMLMNANbHON YCNYrn OCyLWeCTBNAETCA OAMH pa3 nNpu NpeacTaBrneHnn 3asiBfieHUs CO BCEMMU
HeobXo4MMbIMU AOKYMEHTaMU;

OOVMH pa3 B cnyyae HeobxoOUMOCTW MonyvYeHus pesynbTata npeaocTaBreHus
MyHUumMnaneHon ycnyrm B OpraHe unn MOLL B cbopme ak3emnnspa 9NeKTPOHHOro AOKyMeEHTa
Ha GymMakHOM HocuTene.

MpoOomKNTENbHOCTE OOHOMO B3aMMOLEWUCTBUSA 3asiBUTENsS C OOSMKHOCTHbIMU fvuamMu
npu npegocTaBfeHn MyHULMNanbLHON YyCryrn He npesbiwaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KayeCTBO MNpPefoCTaBfEeHUs MYHULUMManbHOW YCnyrm c
NMOMOLLIbIO YCTPOMCTB MOABWXHOW paaunoTenedoHHOM CBA3W, C UCMNorb3oBaHuMeM EpauHoro,
PecnybnvkaHckoro noprana, TepMUHaNbHbIX YCTPOMUCTB.

2.15.3. VIHpopmauma o xoge npenocTtaBneHuMs MyHUUUNAnbHOM YCryrn MoxeT ObiTb
nosiyyeHa saasutenem B NMM4HOM KabuHeTe Ha EgnHom nopTtane, PecnybnvnkaHckom nopTane, B
OpraHe, ML,

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyru ocyuwectensietcsa B nobom MOLL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero XUTenbCTBa WM MecTa (akTU4eCcKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkn TaTapctaH no akcTepputopuansHOMY
npuHUMNY.

MyHuumnansHasa ycnyra B CoctaBe KOMMIEKCHOro 3anpoca He NpeaoCcTaBnseTcA.



2.16. NHble TpeboBaHus, B TOM YnCe yuYnTbiBatoLLmMe 0COBEHHOCTM NpeaocTaBneHns
MYHULMNAnNbHOW YCNyru rno aKCTepputTopmnanbHOMY NPUHLMMY (B cnyyae, ecrnv MyHuumnanbHas
ycnyra npeaoCcTaBrsieTca No aKCTEPPUTOpUanbHOMY NPUHLMIY) 1 OCOBEHHOCTH
npegocTaBnNeHns MyHULMNansHOM yCnyru B 3f1eKTPOHHOM oopme

2.16.1. lNpwn npegoctaBneHNn MyHULMUNANLHOM YCIyrn B 3rEKTPOHHOM hopme 3aaBuUTENb
BrpaBe:

1) nony4nTb MHOPMAaLMIO O NopsaKe U CPOKax NpesoCcTaBeHUss MyHUUMNAnsHON
ycrnyru, pasmeLleHHyto Ha EagnHom noptane, PecnybnunkaHckom noprarne;

2) nopaTb 3asiBNeHne 0 NPeaoCTaBNEHNN MYHMLMNANBHOW YCAYrN U UHbIE JOKYMEHTbI,
HeobxoaMMble ANA NpeaocTaBneHns MyHUUUNANbLHOW YCryrn, B TOM YUcre AOKYMEHTbI U
NMHopMauuio, INEKTPOHHbIE 06pasbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUN C
nNyHKTOM 7.2 yactn 1 ctatbmn 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHnem
EauvHoro, PecnybnukaHckoro nopTana;

3) nonyuYnTb CBEAEHWS O XOA€e BbINOSIHEHNSA 3asiBNIEHUIN O NpeaoCcTaBneHnn
MYHULMNANbHON YCNyru, NO4aHHbIX B 9NEKTPOHHOWN hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBfeHns MyHUUMNanbHON yCnyru;

5) nonyunTb pesynbTaTt NpeaoCcTaBneHns MyHULMNAnbHON yCnyru B oopme
9NEKTPOHHOIO JOKYMEHTa;

6) nopatb Xanoby Ha pelweHue n gencteune (besgenctane) OpraHa, a Takke ero
AOIMKHOCTHbIX MWL, MyHMUMNANbHbIX CryXawmnx nocpeactsom EgmHoro, PecnybnukaHckoro
nopTana, noptana gegepanbHOn rocygapCTBEHHON MHAPOPMALMOHHON CUCTEMBI,
obecneunBatoLLen npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHust peLeHnii n oencTBmm
(6e3pencTBngd), CoBepLLEHHbIX NPU NpeaoCTaBeHMM roCyAapCTBEHHbLIX N MYHULUNANbHbIX
yCcrnyr opraHamu, npeaocTaBnsowmMMn rocygapCTBEHHbIE N MyHMUMNATbHbIE YCITYTN, NX
AOIMKHOCTHLIMM NMLIAMMW, FTOCYAAPCTBEHHBIMU U MyHULMNANBbHBIMU CIYyXXaLMMW.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLUECTBMAETCA NOCPEenCTBOM  3anofiHeHUSN
3MEeKTPOHHOM hopMbl 3aaBrieHnst Ha EguHom, PecnybnvkaHckom noprtane 6e3 HeobxoaumocTu
AONOJSTHUTENBHOW NoAauYN 3asBnNeHUs B KaKon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHmm 3aaBneHna obecneymBaeTcs:

1) BO3MOXHOCTb KONUPOBaHUS U COXPAHEHWUS 3aSBNEHNS U UHbIX JOKYMEHTOB,
HeobXxoaMMBbIX ANa NpegoCTaBNeHus yenyru;

2) BO3MOXHOCTb 3aMOfIHEHUS HECKOSTbKMMW 3adBUTENAMU OAHOW 3NIEKTPOHHOM (POPMb
3asBreHna npu obpalleHum 3a ycnyramu, npegnonararowmmmn HanpasneHme COBMECTHOro
3a8BMNeHNs HECKONbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb NneyaTn Ha DyMakHOM HOCUTESNE KOMUU ANEKTPOHHOM (POPMBbI
3a8BNeHNs;

4) coxpaHeHue paHee BBeLEHHbIX B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS 3HAYEHUN B
no6oM MOMEHT MO KenaHUIo NoNb3oBaTens, B TOM YACHE NPU BO3HUKHOBEHUM OLLMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOro BBOAA 3HAYEHUIN B 3NIEKTPOHHYIO (DOPMY 3asiBIEHUS;

5) 3anonHeHue nonemn anekTPOHHOW hopMbl 3asBEHMS 40 Ha4Yana BBo4a CBEAEHUN
3agBuUTENEM C UCMNONMb30BaHNEM cBeAeHu, pa3melleHHbix B ECUA, 1 ceeaeHun,
onybnukoBaHHbIX Ha EguHom, PecnybnnkaHckom nopTane, B YacTu, KacatoLencs CBeAeHUN,
OTCYTCTBYIOLLUNX B €OUHON CUCTEME NAEHTUMMKaALMM N ayTEeHTMdUKaLNN;

6) BO3MOXHOCTb BEPHYTbCS Ha NtobOoN 13 3TanOB 3anofIHEHNS ANEKTPOHHOW POPMbI
3asBrneHns 6e3 noTepu paHee BBe4EHHOWN MHOpMaLnK;

7) BO3MOXHOCTb AOCTYyNa 3adBUTENSA K paHee NogaHHbIM UM 3asiBlIEHUSIM B TEYEHUE He
MeHee OOHOro roga, a Takke 4acTUYHO CChOPMUPOBAHHBLIM 3a8BMNEHNAM - B TEYEHNE HE MEHEE
3 MecsLeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (manee - 3anucb) ocyulecTBnsieTcs
nocpenctesom EguHoro, PecnybnvkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENo NPeaocTaBnaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble ons npuema
Aaty v BpemMs B npegenax YCTAHOBIIEHHOrO B MHOrMogyHKUMOHANIbHOM LEeHTpe rpaduvka
npuema.

3anncb Ha onpefeneHHyo AaTy 3akaH4YMBaEeTCH 3a CYTKU OO HACTyNreHns 3Tou AaTbl.



[ns OCYLLECTBINEHUS npenBapuTenibHoOmn 3anucu nocpeacTBom EawnHoro,
PecnybnukaHckoro nopTana 3asBUTEN0 HeobGXxoaMMO yKasaTb 3anpalluvBaemMble CUCTEMOM
JaHHble, B TOM YMcne:

damunuio, NMsi, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedgoHa;

afipec AfIeKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwmn 3asBuTenb npwm
npenBapuTENbHON 3anucu, JOKYMeHTaM, NpeacTaBfeHHbIM 3asdaBUTENEM NpU JIMYHOM npueme,
npenBapuTenbHas 3anMcb aHHyNMpyeTCA.

Mpn ocywecTBneHMn npegBapuTenbHOM 3anncu  3aaBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanioH-noaTBepxaeHune. B cnyyae, ecnu 3agsuTens coobWwmnT agpec
3MEKTPOHHOM MOYTbl, Ha YyKasaHHbIN agpec Takke Hanpasnsetcsa WHdopmaums o
noaTBepXaeHUn npeaBapuTeNbHON 3anuUcK ¢ ykasaHnem gatbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBNeHnUn npeaBapuTeNbHON 3anucu 3asiBUTENb B 00A3aTenlbHOM Mopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHaa 3anncb aHHYINMPYEeTCs B Crlydae ero HesiBkKU no
nctedeHnn 15 MMHYT C Ha3Ha4YeHHOro BpeMeHU npmema.

3aasuTenb B Ntoboe Bpemsi BpaBe 0TKa3aTbCHA OT NpeaBapuUTESIbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUMTENSA COBEPLUEHUS WHbIX OEWUCTBUWA, KpoMe
NPOXOXOEHUS UAeHTUdUKaumMmM n ayteHTuduKkaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npasoBbiMKM akTamm Poccurckon ®Pepepaumn, ykasaHUa Uenn  npyemMa, a  TaKke
npeaocTaBfieHNa CBeAEeHUn, HeobxoauMbIX ANs  pacyeTa ANUTENbHOCTM  BPEMEHHOro
WHTepBana, KoTopbli Heob6xoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocrneaoBaTenibHOCTb U CPOKU BbINONTHEHMA aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMONIHEHUS!, B TOM YMUCie OCOGEHHOCTU BbINOSTHEHUA
aAMUHUCTPATUBHLIX Npoueayp B 3NIEKTPOHHOM ¢hopmMe, a TaKKe 0COGeHHOCTH
BbINOJIHEHNUAA aAMUHUCTPATUBHBIX Npoueayp B MHOropyHKLMOHaNbHbIX LIeHTpax

3.1. OnuncaHune nocreaoBaTenbHOCTM OEUCTBUIA NPY NPEeAOoCTaBNeHNM
MyHULMNANbsHOW yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOW Yycnyru BkA4YaeT B cebs cneaywowme
agMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeaCcTaBfeHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, Yy4yacTBywwMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYru;

4) noAroToBKa pesyrnbTarta MyHULMNANIbHOW YCyru;

5) Bblga4va (HanpasneHne) 3asBUTEN0 pesynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHne KOHCynbTaunin 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMHEHUA aAMUWHUCTPaATUBHOW npouenypbl SABRsieTcH
obpalleHne 3aaBuTENs MO BOMPOCaM, CBSA3@HHLIM C MNpegocTaBfieHneM MyHULMNanbHOW
YCIyru.

[OMKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOSTHEHWE
aAMWHNCTPaTUBHOMW Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaleHnn 3assutens B OpraH - 3aMecTuTeNnb PYKOBOAUTENS UCMOMHUTENbHOro
komuteta BepxHekameHckoro cenbCKOro noceneHvuss (ganee - [OOSMKHOCTHOE  NvuUoO,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaAHMWE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbCA 3a KOHCyNnbTauuenm O Mopsake W Ccpokax
npegocTasneHnsa myHuumnansHon ycnyrn B8 MOLL nn4Ho 1 no TenedoHy 1 SneKTpOHHOW NouvTe.



PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4uCre Mo cocTaBy, dopme
npeacTaBnsaeMon JOKyMeHTauum 1 Apyrum Bonpocam Ans nNonyvyeHns MyHUUMnansHOW yCryri.

3asBuTeNb MOXET MOMy4YnTb MHPOPMALUIO O NopsaaKe NpeaoCTaBNeHNs MyHUUMNaNbHON
ycnyrn Ha ocomumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATMBHbIX Npoueayp ABMASOTCA: KOHCyNbTauus no
cocTtaBy, hopme npencTaBNAeMor OOKyMeHTauum u ApyruMm BorpocaMm, HeobxoaumbIM AN
NoNyyYeHNs MyHULMNANbHOW YCIyri.

3.2.3. Baasutenb Bnpaee obpatnteca B OpraH no tenedoHy M 3NEeKTPOHHOM noyTte, a
Takke nNonyvuTb KOHCynbTaumo Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke n cpokax npefocTaBrieHUss MyHUUMNANbHOMW yCrnyru, B TOM 4ucre no cocrasy, opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrum Bonpocam Ang nonyvyeHus MyHUUnnansHOM yCryru.

[OSmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHPOPMUPYET 3asaBUTENS B
COOTBETCTBUUN C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacCTOSALWMM NMYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen co AHSA NocTynneHnsa obpalleHums.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NMpoueayp SABNAKTCA: KOHCYNbTauum no
coctaBy, bopMe npeactaBnseMon OOKYMEHTauum v ApyrMMm BOnpocam, HeobxoaumbiM Ons
nosly4eHnss MyHUUunanbHOW yCryri.

3.3. an/IHFITI/Ie N pacCMOTpeHne KoMmnriekta JOKyMeHTOB,
npeacTtaBli€HHbIX 3adBUTEJIEM

3.3.1. lpnem OOKYMEHTOB Ons nNpefocTaBfieHna MyHuuuMnanbHou ycnyrn vepes MoL|
unu yganeHHoe pabtoyee mecto MOLI.

3.3.1.1. BasaButenb (npeactaButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npefocTaBfieHMM MyHULMNANbHOW YCryrM UM npeacrtaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, BeayLnm npmem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS,;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAaoLEero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, ykazaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfnamMeHTa;

3anosHAeT 3neKTPoHHy dopmy 3asierneHna B8 AIC MoL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HoOcUTeNe, OCYLEeCTBASET CKaHMpOBaHWE MpeacTaBlieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUUC MOL| gokymMeHTbl, NpeacTaBneHHble B 3MEKTPOHHOW dopMe unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESTO pacnucky B NpuemMe AOKYMEHTOB.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALWMM MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

Pesynbtatamy BbINONHEHUS aOMWHUCTPATMBHBLIX MNpoueayp SBNSKTCHA: rOTOBOE K
OTnpaBke 3asiBNeHne 1 nNakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®LL HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
OpraH B aneKkTpoHHOM hopme (B cOCTaBe MNaKeTOB 9NEKTPOHHbIX Oerl) B TevyeHWe OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne ML,



Pesynbtatamu BbINOMHEHUS aAMUMHUCTPATMBHLIX MpOUenyp SBASIOTCA: 3asiBfieHWe WU
nakeT [OOKYMEHTOB (9NeKTPOHHOe [eno), HarnpasneHHble B OpraH, nocpeactBOM CUCTEMbI
3MIEKTPOHHOr0 B3aMMOLENCTBUS.

3.3.2. NMprnem JoKyMeHTOB AN NpefocTaBrieHnss MyHUUMNanbHOM YCNYyrn B 351IEKTPOHHOM
dopme vepes EamHbin, PecnybnvkaHckuin noprarnn.

3.3.2.1. 3agButenb Ans nogavnm 3asBfneHuUst B 3NIEKTPOHHOM dopMme BbINOSTHAET
cnepywowne oencTens:

BbINOSTHSAET aBTOpPM3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBIEHWS;

3anonHsaeT opMy ANEKTPOHHOrO 3asiBMEHWs], BKIOYAKOLWYO CBeAeHUs, Heobxoammble U
obsizatenbHble A48 NPeaoCTaBneHNss MyHULMNANbHORN YCryru;

NpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe Mnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKkTPOHHOro 3asiBneHns (npyM Heob6xoanmMocT);

noagTeepxgaeT akT O03HaKOMIEHWA W cornacust € YCroBUSAMW W NOPSOKOM
npefoCTaBfieHNUsT  MyHUMUMNANbHOW  YCryrm B 9NEKTPOHHOWM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfacum B popme 3NeKTPOHHOIo 3asBIieHUs);

noaTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeAeHun (yctaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOIO 3as8BrEHNS);

OTnpaBnsieT 3arnofIHEHHOE ONEKTPOHHOE 3asiBNeHne (HaxXMmaeT COOTBETCTBYHOLLYHO
KHOMKY B hopMe 3NeKTPOHHOrO 3asaBreHNs);

3NEeKTPOHHOE 3asBfeHne NoANNCLIBAETCS B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 2.5.3
agMUHUCTPATUBHOIO perfnamMmeHTa;

nony4yaet yBegomneHme 06 oTnpaBKe 3fIEKTPOHHOIO 3asiBfEHUS.

dopmaTHO-Nnormyeckasi nposepka choOpMMpOBaHHOIO 3asiBIEHNSA OCYLLIECTBIISIETCA nNocne
3anosfiHeHNA 3asiBUTENIEM KaXX0ro 13 nosien aNeKTPoOHHOU hopMbl 3asiBreHus. Npu BbisiBNeHUU
HEKOPPEKTHO 3amnOSTHEHHOIO MOSIS ANEKTPOHHOW (POPMbI 3asiBfieHUs 3asBUTENb yBeoOMIISeTCs
O XapakTepe BbISIBIEHHOM OLWMOKN N Nopsiake ee yCTpaHeHN NOCPeaACTBOM MHAPOPMALMOHHOIO
COOOLLIEHNSI HEMNOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBMEeHUS.

AOMWHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOSALWMM MYyHKTOM,
BbINOSTHAOTCA B AeHb ObpalleHns 3asBuUTens.

Pesynbtatamm BbINONMHEHUS agMUMHUCTPATMBHBIX MNpoueayp SIBASOTCSA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMUHUCTPATMBHOM npoueaypbl sBRsieTcs
NOCTynneHne 3asBfEeHMss W WHbIX [OOKYMEHTOB, HeobxoammbiXx AnNs nNpefocTaBreHus
MYHULMNAnNbHOW YCNyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW  npoueaypbl  SBNSETCA  sBMASETCA  3aMecTUuTelNb  PYKOBOAUTENS
NCMONHUTENBHOIO KOMUTETa BEepXxHEKaMEHCKOro CenbCKOro noceneHus (ganee - JOMKHOCTHOEe
nnuyo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [OMmKHOCTHOE 5nULO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Clyyae
obpaweHnsa 3anButens ¢ 3assneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBMMBaET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYUM NULA, NoL4aKLWero JOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YkasdaHHbIM B NyHKTe 2.5
agMWHUCTPATMBHOIO perfiameHTa, MPOBEPKY COOTBETCTBUS MpeacTaBfieHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHNAM (Haanexailee odopMIieHMe KOMMn LJOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax No4YUCTOK, MPUMMUCOK, 3a4EPKHYTbIX CNOB N UHbIX HE OFOBOPEHHbLIX UCNPAaBEHUI);

3anosHAET 3MEeKTPOHHYH hOpMYy 3asiBIEHNS B aBTOMATU3MPOBAHHOW MH(OPMaLMOHHON
cucteme, NnpegHasHa4YeHHOWM ONs OKasaHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT;

npu NpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHtTa Ha OyMaXXHOM HOCUTENeE, OCYLUECTBNSET CKaHMPOBaHWE MpPEeACTaBIEHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;



nepefaeT 3asiBMTENO HA NPOBEPKY M NOANUCAHUE;
nocre nognucaHna ckaHupyeTt nognnucaHHoe 3asaBreHne;

3arpy)xaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NPpeAHa3HaYeHHY0 aAns
OKa3aHUs rocygapCTBEHHbIX W MYHUUMNAMNbHBIX YCIyr [OOKYMEHTbl, MpeacTaBrieHHble B
3MIEKTPOHHOM (bOopMeE UNN 3NEKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHBLIX OOKYMEHTOB, dhopMupyeT
3MEKTPOHHOE Oeno;

BO3BpaLLlaeT NognnMcaHHoe 3asBeHne n opurmHanbl 6yMaXXHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannuusi ocHOBaHMM nsi OTKasa B NpuemMe OOKYMEHTOB LOSMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeLOMSISET 3asBUTENS O Hann4um nNpensaTcTBunA And
npuemMa 3asiBfieHns 1 Bo3BpaLlaeT eMy AOKYMEHTbI C O6bACHEHMEM COLEpPXKaHUS BbISIBIIEHHbIX
OCHOBaHW NS OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, Nocre nocTynsfieHna
AOKYMEHTOB Ha pacCMOTPEHNE:

npucBamBaeT 3asBfEHUIO HOMEP B COOTBETCTBMM C HOMEHKNATYpon Aen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aena, B TOM 4YuUCre MNPUNOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3NeKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBeEPSAET KOMMIIEKTHOCTb, YATAEMOCTbL 3NIEKTPOHHbIX 0O6pa30B AOKYMEHTOB;

npoBepser cobnogeHne  ycnoBunM  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpawieHus K EanHomy noptany (B crniyvyae, ecnu 3adBuTENeM NpeacTaBrieHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUCAHHbIE YCWUIIEHHOW KBanUUUUPOBAHHOM 3NEKTPOHHOM
noanucbHo).

Mpn HannuMm ocHOBaHW, NPEedyCMOTPEHHbIX MyHKTOM 2.7.1 agMUWHUCTPaTUBHOIO
pernameHTa, noAroTaBNMBaeT MPOEKT peweHnsas o6 oTkaze B MpuemMe [OOKYMEHTOB,
HeobXxoaMMBbIX ANA NpegocTaBneHns MyHUUMNansHOM YCNyru.

B cnyyae, ecnu B pesynbTate NpoBEPKU YCUNEHHOM KBAaNMOULMPOBAHHOW 3NEKTPOHHON
noanucn BbISIBIEHO HecobnioaeHne YCrnoBun ee OeWCTBUTENbHOCTU, MPOEKT peweHus o6
OoTKa3e [OOSMKEH cogepxaTtb MNyHKTbl ctatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCAY>XWUIN OCHOBAHWEM ANSA ero NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe AOKYMEHTOB, HEOBXOAMMbIX ANA NpeLoCTaBeHMs
MYHULMNAnNbHOM YCNyru, ¢ ykasaHnemM nNpu4vH oTkasa (B criydae, ecrnm oCHOBaHWUA sl OTkasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX ANSA NPeaoCTaBeHNa MyHULMNANbHOW YCIyrn, CBA3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TpeboBaHUM K TakMM AOKYMEHTaM, OCHOBaHWUSA AOfi OTKa3a B
npueMe OOKYMEHTOB [OSMKHbl codepXaTb WHAPOPMauUMi O HaMMEHOBAHUM [OOKYMEHTOB
(nHpopmaumn, cesegeHuin), KOTOpble He MpeacTaBreHbl, coepXaT HeOOCTOBEPHble U (MNn)
NpPoTUBOPEYNBbIE CBeAEHMsl, OMOPMIEHbl C HapyLIEHWEM YCTaHOBIEHHbLIX TpeboBaHun),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBIMIEHHOM MOpPsiAKe MOCPenCTBOM  CUCTEMBI
3MEKTPOHHOro AOKYyMEHTOO60pOTA.

CornacoBaHune npoekTa peleHns ob oTkase B npuemMe AOKYMEHTOB, HeobXxoauMbIX Ans
npenoCcTaBneHnUss MyHUUMNANbHOM YCNyrk, OCYLLUECTBRSETCA B nopsiake, npegycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHMM OS5 OTKa3a B NpuemMe OOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfnameHTa, A0SPKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeEM
AOKYMEHTOB, B TEYEHME OAHOro pabo4vero AHA CO AHA MOCTYMNNEHUs 3asiBNEHUS, HanpaBnseT
3asBUTEN0, yKa3aHHbIM B 3adBfeHUn crnocobom, yBeJoMMEeHUEe O MNOCTYNNeHun 3asiBNeHus,
cofepallee BXOOALWMN PEerncTpaunoHHbIn HOMEpP 3asaBfeHus, gaTy MonyvYeHus 3asBrieHud,
nepeyeHb HaMMeHOBaHUW annoB, NMpPeAcTaBfEHHbIX K HEMY AOKYMEHTOB, AaTy MNosflyvYeHus
pesyrnbTata MyHUUMNAanbHOW YCIyri.

3.3.3.4. WcnonHenne npouenyp, YykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO pernameHTa, Npu Hann4imm TeEXHUYECKON BO3MOXHOCTM OCYLLECTBSAETCS B
aBTOMaTUYECKOM pEeXumMe C MWCMNoSfib30BaHMEM aBTOMAaTU3NPOBAHHONM WHAOPMALMOHHOM
CUCTEMbI, NpeHa3Ha4YeHHON ANA OKa3aHUA rocy4apCTBEHHbIX M MyHUUMNANBbHbBIX YCHYT.



3.3.3.5.  AOMuHMCTpaTMBHbIE  Mpouenypbl, YycTaHaBnvBaemble  nNyHkTom  3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, BbIMOMHAITCA B TeYeHue OAHoro pabodero gHs CO AOHSA
NOCTYMNNEeHNs 3asBfIEHNSI HA pacCMOTpPEHME.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBASKTCA: NPUHATBIA Ha
pacCMOTPEHNE KOMMNIIEKT JOKYMEHTOB UIM NPOEKT pelleHnsa o6 oTkase B NnpuemMe AOKYMEHTOB,
HeobXxoaMMbIX AN1s NPeAOCTaBEHNA MYHULMNANbHON YCNyri.

3.4. HanpaBneHve MexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLLME B NpeaoCcTaBneHnm
MyHULMNANsHOM ycnyru

3.4.1. OcHoBaHveM Ha4yana BbIMOSIHEHUS aAMWHUCTPATMBHOW NpoLeaypbl SBMsSieTCs
nonyyeHne [OOMKHOCTHbIM NUUOM  (pabBOTHMKOM), YMONIHOMOYEHHbIM Ha  BbINONHEHUE
aAMUHMCTPATMBHOW Npoueaypbl, OT AOMKHOCTHOro nvua (paboTHWKa), OTBETCTBEHHOrO 3a
Npuem JOKYMEHTOB, NPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM nNpoueaypbl, SBNSETCA 3aMecTUTenb PYKOBOAUTENS WCNOSHUTENbHOro
komuteTa BepxHekameHCKOro cenbcKoro nocenenns (ganee -  AOMKHOCTHOE — Nnuo,

OTBETCTBEHHOE 3a HarnpaBfieHne MeXBEAOMCTBEHHbIX 3anpoCoB).

3.4.2. [OrmKHOCTHOE IMUO, OTBETCTBEHHOE 3a HanpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB, ¢GopMuMpyeT M HanpaBnsieT B 3MEeKTPOHHOW opMe MNOoCPeaCTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO  ONIEKTPOHHOIO  B3aMMOAEWNCTBUSA  (MPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMKM cnocobamn) 3anpocbl O NpeaoCTaBNEHUN LOKYMEHTOB W CBEAEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTpPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMONHATCSA B AE€Hb NPUHATUS 3asiBNIEHNSA HA pacCCMOTPEHME.

PesynbTaTtamun BbINOMHEHNA aAMUHUCTPATUBHBIX NPOLEAyp SIBMAIOTCSA: HaNnpaBfeHHbIE B
opraHbl Bfiactn u (unu) noaBe4oMCTBEHHbIE OpraHam BfiaCcTu opraHn3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB [OaHHbIX Ha OCHOBaHMM 3anpoCOB, MNOCTYMMBLUMNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO SNEKTPOHHOMO B3aMMOAEWCTBUS, NpPeaocTaBnsaoT
3anpalwumBaemMble OOKYMEHTbl (MHbopMauuio) nnm HanpaenawT yBegoMreHnss 06 oTCcyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmauumn, Heobxoanmbix ANs NPegoCTaBNEeHUS MyHULMNANbHON yCryru
(oanee — yBegomneHue o6 oTkase).

AOMWHUCTpPATMBHLIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM NYHKTOM,
BbINOSTHAKTCA B TeYeHMe Tpex OHeW CO OHSA MOCTYNfeHns MeXBEeAOMCTBEHHOro 3anpoca B
opraH unuM opraHusauuio, NpeaocTaBnAlWME OOKYMEHT U MHAOPMALNIO, €CNN NHbIE CPOKM
noaroToBKM M HarnpaBneHUs OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoCc He YCTaHOBIEHbI
deaepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [lpaButenbctBa Poccunckon depepauuun um
NPUHATLIMU B COOTBETCTBUM C dpeaepanbHbIMU 3aKOHAaMN HOPMaTMBHbLIMW NPaBOBLIMU aKkTaMu
Pecnybnukn TatapcraH.

PesynbTatamn BbINOMHEHMA aOMUHUCTPATUMBHBLIX Npoueayp SBMAKTCA: AOKYMEHTbI
(cBepeHust), HeobxoaumMble ANA NPeaoCcTaBeHNa MyHULMNAaNbLHON ycnyru, nnbo yseaomneHmne
o6 oOTkase, HanpaBneHHble [OOIMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBELOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBrieHne MeXBEeAOMCTBEHHbIX
3anpocosB:

nonyyaet 3anpawvBaeMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3f1EKTPOHHOrO
B3aMMOOENCTBUA  OOKYMEHTbI (cBepeHus), Heobxoaumble  Ang npeaocTaBneHns
MyHUUMNanbHoM ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUWM OOKyMeHTa u (1unn)
nHdopmMauunuy;

NPpY HanM4YUM OCHOBAHUKW, NPEAYCMOTPEHHbLIX MyHKTOM 2.7.1 agMMHUCTPATUBHOIO
pernameHTa, nOAroTaBnNMBaeT MNPOEKT peweHuss 06 oOTkase B nNpuemMe [AOKYMEHTOB,
HeobXxoaMMbIX A5 NPeAOCTaBEHNS MYHULUMNANbLHON yCnyru.

MpoekT peweHns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX ANA NpenoCTaBeHMS
MYHULMNANbHON YCIyru, C yka3aHMeMm npuynH oTkasa (B criyyae, ecrnvm OCHOBaHUSA Ans oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX ANs NPeaoCTaBNeHNA MyHULUNANBHOW YCyru, CBA3aHbl C



HapyLleHNeM YCTaHOBMEHHbIX TpeboBaHWM K TakMM OOKYMEeHTaM, OCHOBaHWA ANnd OTkasa B
npueme AOKYMEHTOB [OSDKHbI codepXaTb WH(opMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHpopMaumn, ceepeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (MNn)
NnpoTMBOpEYMBLIE CBeAeHUs, O(OpPMNEHbl C HapyLEHWEM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMIEHHOM Mopsake MNOCpeAcTBOM  CUCTEMD
3NEKTPOHHOro 4OKYMeHTOObopoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOaUMbIX A4S
npeaocTaBnNeHns MyHUUUNANbHOM YCNyru, OCYLLEeCTBASIETCS B nopsiake, npegycMOTPEHHOM
NYHKTOM 3.5.3 aAMWUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUST aAMWHUCTPATUBHBIX Mpoueayp SABNATCA: LOKYMEHThI
(cBepeHus), Heobxoanmble onst NpeoCTaBNeHNS MyHULMNANbLHON YCyrK, NPOEKT peLleHnsa o6
OoTKase B Nnpueme SOKYMEHTOB, HEOOX0ANMbIX 451 NPefOoCTaBNeHNs MyHULMNANbHOW YCIyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npyu Hanuyunm TEXHUYECKON BO3MOXHOCTW OCYLLECTBNSAETCA B aBTOMAaTUYECKOM
pexume C  UCMNOSMb30BaHMEM  aBTOMATU3MPOBAHHOWM  MHMOPMALMOHHOM  CUCTEMBbI,
npegHasHa4YeHHON AN okKasaHusl rocyAapCTBEHHbLIX U MyHMLUMNANbHbBIX YCIyr, B TOM 4Yucrne c
MOMEHTa perncTpauun 3asaBfieHMss B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPaATMBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSIHEHUA afMUHUCTPATUBHbLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CoCcTaBnaeT Tpy pabounx gHs.

3.5. MoaroToBka pesynbTata MyHULMNANbHON YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NnocTynreHne oT AOSMKHOCTHOIO Nuua, OTBETCTBEHHOrO 3a HanpasrieHWe MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHWun), HeobxoaumblX ANs MNpefocTaBieHus MyHUUUnarbHOW
yCryru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBLIM 33 BbINOSTHEHWE aAAMUHUCTPATUBHOW NpoLeaypbl,
ABNSAETCA 3aMecTuUTeNnb pPYKOBOAUTENHA WUCMOMNHUTENBHOrO KomuTeTa BepxHekameHckoro
CEeNbCKOro nocesieHns (ganee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NMOArOTOBKY pesdynbraTta
npegocTaBfeHnsa MyHULUMNanbHON yCnyri).

3.5.2. [IO/MKHOCTHOE N1LIO, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npeaocTaBfieHus
MYHULMNANbHON YCIyru:

paccMatpmBaeT  C(POPMUPOBAHHbLIA  KOMMMEKT [OOKYMEHTOB, HeobxoaumbiX  Ons
npegocTaBneHnsa MyHULUMNanbHON yCnyru;

Npwv BbISIBIEHUN OCHOBaHUM AOS19 OTKa3a B NpefoCTaBfeHUn MyHULMNanbHOWM YCNyru,
yKa3aHHbIX B NyHKTe 2.8.2 agMUHNCTPATUBHOIO perfnaMeHTa, NoOAroTaBnmMBaeT NPOEKT peLleHns
00 oTkase B NpeaocTaBfieHU MyHUUUNANbHOW YCRyru;

B Crny4ae OTCYTCTBMSI OCHOBaHWA [ONs OTKasa B NpPedoCTaBfeHUM MyHUUMnanbHOM
ycnyru, npegycMOTPEHHbIX MyHKTOM 2.8.2 agMUWHUCTPATMBHOIO perfamMeHTa, Mo utoram
pPacCMOTPEHNS OOKYMEHTOB, HeobXxoouMbiX ANS NpefocTaBfieHUMs MyHUUUNAnbHOW YCnyru,
noarotaBnMBaeT NPOEKT pesdynbTaTta NpeaocTaBfieHns MyHULUNanbHOW yCryrM B COOTBETCTBUM
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpasnsieT MNOArOTOBMEHHbIN MPOEKT pesynbTaTta MNpeaocTaBneHns MyHUUUNanbHON
yCryru Ha corfnacoBaHve B YCTaHOBMEHHOM Mopsake MoCpeaCcTBOM CUCTEMbl 3NEKTPOHHOro
AOKyMeHToobopoTa.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMOSHAOTCS B Te4EHME OAHOro paboyero aHs.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATUBHbIX NpoLeayp SABSAITCA: MPOEKT peLleHns
00 oTKase B NpeaocTaBfieHU MyHUUMNANbHOW YCyr, cnpaBkuy (BbIMUCKN).

3.5.3. CornacoBaHne wn nognucaHne npoekTa pesynbTaTta nNpegocTaBreHus
MYHULMNANbHOW ycrnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBISETCA PYKOBOAUTENEM
CTPYKTYPHOro noapasfeneHns, oTBETCTBEHHOro 3a MOArOTOBKY pesyrbTata MyHULMNanbHOW



ycnyru, 3amectutenem Pykosoautens OpraHa, PykoBoauTtenem OpraHa.

[MoaroTtoBrieHHbIE MNPOEKTbI OOKYMEHTOB, UMELWMe 3aMevyaHus, BO3BpallalTCcA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTata MyHuuunansHown ycnyru. lNocne
yCTpaHeHNs 3aMe4yaHun MNpPOEKTbl JOKYMEHTOB MOBTOPHO MepefarTcs ANA COorracoBaHus w
noAanucaHus.

PykoBogutens OpraHa npuv paccMOTPEHUM TPOEKTOB [OOKYMEHTOB MpoBepseT
cobrnofeHne agMUHUCTPATUBHOIO perfaMeHTa [AOSMKHOCTHbIMUM nuuamu OpraHa B 4acTu
CPOKOB BbINOMHEHNA aAMUHUCTPaATUBHbLIX Mpouedyp, WX MocrneaoBaTenlbHOCTM M MOJSHOTHI,
Hannynsa cornacoBaHUM YNosTHOMOYEHHbIX OOMKHOCTHBLIX Ny, OpraHa B CUCTEME 3rEeKTPOHHOro
AoKyMeHToo60opoTa.

B cnyyae BbisiBNieHNS HapylleHW B 4acTU CPOKOB BbINOSMIHEHUS aAMUHUCTPATUBHbBIX
npouenyp, WX nocnegosaTenbHOCTM W nonHotel PykoBoauTtens OpraHa uvHUUMUpYeT
npvBneYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLUIEHUs, B COOTBETCTBUU C MYyHKTOM
4.3 aAMNHNCTPATUBHOIO perrnamMeHTa.

AOMWHUCTPaTUBHbIE npouenypsbl, yCcTaHaBnuBaemble HacToALNM MYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero AHs.

PesynbTtaTtamn BbINOMHEHUA aAMUHUCTPATMBHBLIX Npouedyp SABMAKTCA: peweHue 06
OTKase B rnpuemMe JOKYMEHTOB HeobxoOAuMbIX ANS NpefocTaBfieHUs MyHULMNAanbHOW YCIyru,
pelleHne 06 oTkase B NpeJoCTaBNeHUN MyHULMNAnbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, npu HanmuMymm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBISAETCH B aBTOMaTUYECKOM
pexuMe C  UCMofb30oBaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMBI,
npeaHa3HaYeHHoW Ans okasdaHUs rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCYT.

MakcrnmarbHbIA CPOK BbINOMHEHNA aAMUHUCTPATUBHbLIX Npouenyp, ykasaHHbIX B MyHKTe
3.5. agMMHUCTPaTUBHOIO perfnameHTa, COCTaBnseT OAnH paboymnii AeHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMEeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW npoueaypbl SBNSeTcs
nosiyyeHne [AOSMKHOCTHBIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOfIHEHWE a4MWHUCTPATUBHOM
npoueypbl, JOKYMeHTa, NoATBEPXAALEero npeaocTaBneHne MyHMumnanbHOM YCyri.

[OSMKHOCTHBIM NIULIOM, OTBETCTBEHHbBIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
ABNSAETCA 3aMecTuUTeNb pPYKOBOAUTENHA WCMOMHUTENbHOrO KomuTeTa BepxHekameHcKoro
CEeNbCKOro nocereHus (ganee - JOMKHOCTHOE NNLUO, OTBETCTBEHHOE 3a Bblaadvy (HanpasrieHue)
AOKYMEHTOB).

3.6.2. JormmkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasreHne) JOKYMEHTOB:

obecneuynBaeT peructpauuilo U BHECEHWE CBedeHWW O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOMW YycriyrM B NOACUCTEMY BeOeHUMs [OOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKa3aHWa  rocyf4apCTBEHHbIX WU
MYHULMNANbHbIX YCIYT;

n3BelLaeT 3aaButensa (ero npencraBUTeENsl) cnocobom, yKasaHHbIM B 3asiBNEHUU, O
pesynbtate npeaocTaBfieHUst MYHUUMNANbHOW YCyrM WM O BO3MOXHOCTU  NOSyYeHUs
pesynbTaTta npeaocTaBneHnss MyHuuyunansHon ycnyrm B Oprade nnvm 8 ML,

WcnonHeHne npouenyp nNpu Hanuuymm TEeXHUYECKOW BO3MOXHOCTM OCYLLECTBNSIeTCS B
aBTOMaTU4eCKOM peXxumMe C UCMNOoMb30BaHNEM aBTOMAaTU3MPOBAHHOMW WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacTOALWMM MYHKTOM,
BbIMOSHATCSA B TeYEeHne ogHoro paboyero AHA co AHS NognucaHnsa JOKYMEHTa, SABSHLWEerocs
pesynbTatoM MpefocTaBreHna MyHUUMNAnNbHOW YCryry, YNOJTHOMOYEHHbIM  OOITKHOCTHbLIM
nnuyom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNATCA: pasMelleHune
cBeAeHUNn O pesynbTate nNpeaocTaBfieHUss MYHULMMAnNbHOW YCAyrM B  MH(OPMAaLUMOHHBLIX
cucTemax, W3BeleHue 3asBuTensa (ero npeacTtaBuTensl) O pesynbrate npeaocTaBneHus
MYHULMNAnNbHOM ycnyrm n cnocobax ero nosiyyeHus.



3.6.3. MNopsgok Bbigayn (HanpasreHusl) pesynbTarta NpefocTaBNeHns MyHUUMNAnNbHON
yCnyru:

3.6.3.1. MNpun obpawieHnn 3aaBuTeNna 3a pesynbTaToM MyHuuunanbHon ycnyrm 8 ML,
paboTHnk MOL| BbigaeT 3asBuTeNto pesynbTaTt MyHMUMNANbHOW ycnyrn B doopme aK3emnnisipa
3NEKTPOHHOro AOoKyMeHTa Ha 6ymaxHom Hocutene. Mo TpeboBaHuo 3aaBUTENst BMeCTe C
9K3eMMNAPOM SNEKTPOHHOIO [OKYyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
9K3eMNNAp SNEeKTPOHHOro JOKYMeHTa MyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MHopMaunm
NN HanpasNeHUsa 3JK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3fIeKTPOHHOW nodte B agpec
3aasutend. Npy 3anMcu Ha CbeMHbIA HOCUTENb UH(OPMaLUK UKW HaNpaBreHun aK3emnnsapa
3MIEKTPOHHOrO [OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNnsip SNeKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTerne, Mo 3NEKTPOHHOM NoYTe MAEHTUYHOCTbL TaKoro ak3emnnsapa
9NEKTPOHHOIrO AOKYMEHTA 3K3EeMMNMsApY 3MEKTPOHHOro OOKyMeHTa Ha OymaxHOM HocuTene
3aBepsieTcH YNONMHOMOYEHHbIM COTPYAHUKOM ¢ Mcnonb3oBaHNeEM YyCUITEHHOWN
KBannuLMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAKOTCA B NOpsiAKe 04epeaHOCTU, B A€Hb NPUBLITUA 3adBUTENS B CPOKW, YCTAaHOBIEHHbIE
pernameHToM paboTtsl ML,

PesynbTaTtamu BbINOMHEHNST agMUHUCTPATMBHbBIX NpoLueayp ABNATCA: ukcaumsa dakra
BblAaun peaynbrtata npefocTtaBneHnMst MyHuumnanoHon ycnyrm B AUC MOLU, pesynbrtat
npeaocTaBneHnsa MyHULMNANbHOW YCyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpn obpaweHun 3asBuTens 3a pesynbTaTOM MyHULMMAnbHOW YCnyrn 4yepes
EovHbin, PecnybnukaHckui nopTtan 3adBuUTENO B JIMYHBIA - KabuHeT aBTOMaTUYecKu
HanpaBnseTcs ANEeKTPOHHbIN 0Bpa3 AOKYMeHTa, ABNSOWEerocs pesynbTaToM NpeaocTaBneHus
MYHALMNANbHON  yCryrn, MNOAMUCaHHbLIA  YCUNEHHOW KBanuguuMpoOBaHHOW  3NEKTPOHHOM
noAnNuUCbo YNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJTHAIOTCA B A€Hb NOANMCAHWUS OOKYMEHTa, NoATBepXaalowero npegocrasneHme (oTkas B
npegocTaBneHnn) MyHUUMNANbHON YCAyrk, YNONHOMOYEHHbIM LOMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MNpouedyp SBMASKTCA: HanpaBfieHue
(npepoctaBnenne) ¢ wucnonb3oBaHnem EguHoro, PecnybnunkaHckoro noprtana 3asiBUTENo
AOKyMeHTa, noATeepxaatroLero npegoctaBneHme MyHuuunanbHom ycnyrm (B TOM Yucne oTkas
B NpeaoCTaBneHNN MyHULMNANbHOW YCyri).

3.6.3.3. lpwn obpalieHnn 3aaBuUTeNns 3a pesynbTaToM MyHuumMnaneHou ycnyru B OpraH,
AOIPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHue) [OOKYMEHTOB, BblgaeT
3asBuUTEN0 pesynbTtat MyHuuunanbHou ycnyrn. Mo TpeboBaHuO 3aaBUTENS BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO [OKYMeHTa Ha OymMaxHOM HocuTene emy npefocraBnsercs
9K3eMNNAp SMEKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopmMaumnn
NN HanpasNeHUs 3JK3eMnnspa I3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW rnodte B agpec
3aaBuUTENS.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLECTBNATCA B NOpsAgKe o4YepedHOCTU, B A€Hb NpubbLITUS 3asiBUTENA B COOTBETCTBUMU C
MpaBunamun BHYTpeHHEro Tpyaosoro pacnopsigka Oprana.

PesynbTaToM BbINONMHEHNS agMUHUCTPATMBHbLIX Npoueayp SABNATCA: dukcaumsa dakra
Bbldayn pesynbTaTa NpeaoCTaBNeHns MyHUUUNAanNbHOW YCryrm B aBTOMATU3NMPOBAHHOM
WHOPMALMNOHHOM  CUCTEME, MpedHa3HaYeHHOW [Onsi  OoKa3aHus rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIyT.

3.7. icnpaBneHne TexHUYecknx owmnbok

3.7.1. B cny4yae ob6HapyXeHUs TEexXHU4eCcKOM OWUnbKM B [OOKYMEHTe, SABNALEeMCcs
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assuTenb HanpasnsaeT B OpraH:

3asBneHne o6 McnpaBneHun TexHuyeckon owmnbkn (npunoxeHune Ne 5 k HacTosiemy
agMWHNCTPaTUBHOMY perfamMmeHTy);



AOKYMEHT, BblOAHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMManbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, MMeLWMe IopUanyeckyro  curny, CBUAETENbCTBYKOLWME O  Hannyum
TEXHUYECKON OLLUNOKMN.

3asaBneHne 06 uncnpaBfeHMN TEXHUYECKON OLWMOKM B CBEOEHMSIX, YKas3aHHbIX B
OOKYMEHTe, SABMSAWEMCA pe3ynbTaTtoM MyHUMUMNanbHOW YCnyru, nogaeTcs 3asBuUTENeM
(ynonHomMo4eHHbIM  npeacTtaBuTenieM) Mo4YToBbIM — OTrpaBfeHneM (B TOM  4ucne cC
NCNONb30BaHMEM 3MEKTPOHHOM MoYThbl), NMbo vepe3 EamHbin, PecnybnukaHckuin noptan vnu
MoLI.

3.7.2. [JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBNAET NPUEM
3aaBneHnsa o6 ncnpaBneHnn TeXHNYECKOM OLINBKN, pernctpupyeT 3asBrneHne ¢ NPUNoXKeHHbIMN
AOKyMEeHTaMM W nepefjaeTr WX [JOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJTHAIOTCA B TeYeHMe o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINONMHEHMA aOMUHUCTPATMBHBIX Npoueayp SBAAOTCA: MNPUHATOE U
3aperncTpupoBaHHOe 3asaBrfieHMEe, HanpaBfieHHOE Ha pacCMOTPEeHWe OOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOfmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCNpaBreHWA B [OKYMEHT, SABMSIOWMUNCS pe3yrbTaToMm
npegocTaBfeHns MyHULMNAnNbHOM YCryrn, OCYLLeCTBNAeT npoueaypbl, NpesyCMOTPEeHHble
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u BblaaeT UCMPaBIIEHHbI JOKYMEHT 3asiBUTENIO
(ynonHomMo4eHHOMY MpeacTaBuTEmN) JfIMYHO NOA4 POCMUCh C  U3bATUEM Y  3asBUTENS
(ynonHomMo4eHHOro MpeacTaBuTeEnsl) oOpurMHana [OOKYMEHTa, B KOTOPOM  COAEPXUTCA
TexHnyeckass owwubka, WNu HanpaenseT B agpec 3asBuTend MNodYTOBbIM OTNpaBreHneM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSyYEHUS1 AOKYMEeHTa Mnpu
npegoctasneHun B OpraH opurMHana [AOKYMeHTa, B KOTOPOM COAEPXUTCA TexXHu4eckas
owmnbka.

AOMUHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAKTCA B TedeHne ABYyX paboumx gHen nocne obHapy>XeHWs TEXHUYECKOW OLIMOKM Mnun
nonyyeHns ot nboro 3aMHTEPeCcoOBaHHOMO NMUA 3asBreHnss O AOMNyLLEHHON ownbKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SBMSIOTCA:  BblAaHHbINA
(HanpaBnNEeHHbIN) 3a89BUTENIO JOKYMEHT.

4. Nopsapok n opMbl KOHTPOSSA 3a NpeAoCcTaBlIeHNEM MyHULMNANBLHOM YCIyrm

4.1. MNMopsaok OCyLLIECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU MOSNOXEHWUIA aAMUHUCTPATUBHOIO pernamMmeHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB, yCTaHaBNMBaLWNX TpeboBaHus K NpeaoCcTaBNeHuIo

MyHULUMNANbHOW YCNyrn, a Takke NPUHATUEM UMW PeLLEeHUIA

KoHTponb 3a MOMHOTOM M KayecTBOM MpPeAoCTaBfeHNs MyHULMMNAanbHOW  YCryru
BKNoYaeT B cebs BbisIBNEHWE W yCTpaHeHMe HapylleHWA npaB 3asiBUTenen, npoBedeHue
nNpoBepoK cobnogeHns npoueayp nNpeaocTaBneHns MYyHUUMMNANbHOW YChyri, MOAroTOBKY
pelleHnin Ha aencTeus (6esnecTene) AOMKHOCTHBIX NML, OpraHa MeCcTHOro camoyrnpaBreHus.

dopmaMu KOHTpons 3a CoOnAeHNEM WCMOMNHEHUS agMUHUCTPATUBHBLIX npoueayp
ABNAOTCS:

1) npoBepka UK  corfacoBaHMe MPOEKTOB  [OOKYMEHTOB MO  MpenoCTaBMeHuto
MYHULMNANbHOW YCNyru;

2) NpOBOAMMbIE B YCTAHOBINEHHOM MOPSiAKE NPOBEPKN BeOAeHUs AeNnonpon3BOACTBa;

3) npoBeAeHne B YCTaHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK CcobntoaeHus
npoueayp NpeaocTaBneHns MyHMUUNanbLHOM yCnyru.

B uensax Tekyllero KOHTPONsSi MCMONb3YHTCA CBEAEHMWS, MMEILMEecs B 3MEeKTPOHHOMN
Gasze paHHbIX, cnyxkebHas KOppecrnoHOeHUMs, YCTHas W NUCbMEHHas MHdopmaums



AOJDKHOCTHbIX 1AL, OCYLLECTBASAIOLWNX BbINONIHEHME aAMUHUCTPATUBHbBIX NPoOLEayp, XXypHanbl
y4yeTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrne cBedeHus.

[ns ocyuwecTBrneHna KOHTPONS 3a COoBeplleHWeM OENCTBUA Mpu npeaocTtaBlieHnn
MYHULUMMANbHOW  YCNYyrM U MPUHATAN  peLlleHun  pyKoBOOUTEN  opraHa MeCTHOro
camoynpasneHus NpPeacTaBnsATCA CNpaBkn O pesdynbTaTtax NpeaoCTaBneHnss MyHULMNanbLHON
ycnyru.

O cnyyasix M npuvyMHax HapyLleHUsi CPOKOB, MOCHeAoBaTENIbHOCTM M coaepXXaHus
aZlIMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMeasIeHHO UHAOPMUPYIOT PyKOBOAUTESS
opraHa, NpeaocTaBfAlLWeEro MyHULMNanbHyo YCyry, a Takke npegnpuHMMaloT CpoYHbIE MepbI
No YCTPaHEHUIO HapyLUEHWUN.

TekyLwmin KOHTPONb 3a cobnogeHMeM nocrnenoBaTenibHOCTU OENCTBUIA, OonpeaeneHHbIX
afMUHUCTPATUBHBIMM  MNpouedypaMn MO NPefoCTaBNEeHU  MYHUUMMAnbHOW  yCryru,
OCYLLECTBNAETCA 3aMecTUTeNnieM pPyKOBOAUTENsI oOpraHa MECTHOro camoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHuMsaumio paboTbl MO NPeAoCTaBMAEHUIO MYHULMNANbHON YCIyru,
Ha4YanbHWUKOM OTAena, OCYLUECTBAKOLWEro opraHMsaumio paboTbl MO  NpPeaoCTaBEHMIO
MYHULMMNAnNbHOW YCNyru.

MepeyveHb AOMKHOCTHBIX UL, OCYLLECTBNSAIOLWMX TEKYLMIA KOHTPOSb, YCTaHaBNMBaeTCs
NOSIOXXEHNAMM O CTPYKTYPHbIX MOApasfernieHnsix opraHa MeCTHOro caMoynpaBrieHust U
AOJDKHOCTHBLIMU perfiaMmeHTamum.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIIEHMS MNAHOBbIX Y BHEMNAHOBLIX NPOBEPOK MOSTHOTbI
1 KayecTBa npeaocTaBneHnst MyHUUMNanbHOM YCryr, B TOM Y1cre Nopsiaok n opMbl
KOHTPOIIS 3@ MOSTHOTON M KAa4YeCTBOM NpeaoCTaBNeHNS MyHULMNANbHOW YCnyru

4.2.1. KOHTpONb 3a NOSIHOTOM N Ka4eCTBOM NpeOCTaBNeHUss MyHULMNAnbLHOW yCnyrm
ocyliecTBndeTcsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHusa xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke nx
AOIMPKHOCTHbBIX MWL, MYHMLMNANbHbBIX CryXaLlnX.

4.2.2. B uenax ocyLwecTBreHNsa KOHTPOSIS 3a NOSTHOTOMN U Ka4eCTBOM NpeaoCcTaBeHns
MYHMLMNANbHON YCNyrM NpoBOAATCA NfaHOBbIE U BHEMMAHOBbIE NPOBEPKN. Mopagok u
NepuUoaNYHOCTb OCYLLECTBNEHUS NIAaHOBbLIX MPOBEPOK yCTaHaBNMBaeTCs nnaHom paboTbl
OpraHa. Npy npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpeAoCTaBneHnem
MYHULMNanNbHOM ycnyr (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3aHHbIN C
npegocTaBfeHnemM MyHULMNANsHOM ycrnyr (Tematudeckmne nposepku). Nposepka Takke MoXeT
NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBIEHHbIX HApYLLUEHUA agMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criydae nosiyvyeHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke UX OMKHOCTHbLIX NnL,
MYHULMNANbHbIX CRYy>XaLuunX.

4.2.4. PesynbTaTbl NPOBEPKN 0GQOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
yKa3bIBalOTCS BbISABIIEHHbIE HEQOCTATKM N NPEANIOXKEHUS NO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpegoCcTaBnsoLWEro MyHULUMNANbHYO
ycnyry, 3a pelleHnsa n gencteus (6esgencramne), npUHMMaemble (OCyLLIECTBIISIEMbIE) MU B
xofe npegocTtasneHna MyHUUUnNanbHOW yCryru

Mo pesynbTaTam MpoBedEHHbIX MNPOBEPOK B Crlydae BbISBIEHUS HapyLleHun npas
3asiBUTENEN BUHOBHbIE IMLUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTtBoM Poccunckon denepaumn.

PykoBognten opraHa MECTHOrO CcaMoyrnpaBfeHna HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNe 3asBreHUN.

PykoBoguntens (3amecTtutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro camMoOynpaBfneHuss HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpeMeHHOoe Wun (1nu)



HeHagnexallee BbINOMHEHWE aAMUMHUCTPATUBHBIX [OEWCTBUWA, YyKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NULA W MHble MyHUUMNANbHbIE ChyXaliMe 3a peLleHuss U AencTBus
(GespenicTBme), NpMHMMaeMble (OCYyLLECTBNSIEMbIE) B Xo4e NPeAoCTaBNeHUs MyHULMManbHowM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENbLCTBOM MOPSiAKE.

4.4. TlonoxeHus, xapaktepuayoLine TpedoBaHus K Nopsaky 1 opmMam KOHTpons 3a
npeaocTaBneHNEM MyHULMNANbHOW YCIyr, B TOM YACIE CO CTOPOHbI rpaXkaaH, uUx
obbeanHeHU 1 opraHmsauunn

KoHTponb 3a npegocTaBneHMEM MyHUUMMANbHOW YCNYyrM CO CTOPOHbI rpaXaaH, ux
o0beauHEHUN WM OpraHu3aunin, OCYLLEeCTBSEeTCA MNOCPEeACTBOM OTKPbITOCTM OeATeNbHOCTU
opraHa MeCTHOro camoynpaBfieHuUst Npy NpPeaoCTaBNEHNN MYHULUNANbHOW YCNyrn, Nony4yeHns
MOSMIHOW, aKTyanbHOW W  OOCTOBEPHOM WHGOpMauMM O nNopsake npefocTaBneHus
MYHULMNANbHOM YCNyrM n BO3MOXHOCTU JOcyAebHOro paccMmoTpeHus obpalleHunn (kanob) B
npouecce npefoCcTaBneHns MyHULMNANbHOM YCNyru.

5. AlocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XanoBaHUA peleHUn U AeCTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbLHY yCcnyry,
MHOroyHKLMOHANbLHOIO LieHTpa NpeAocTaBneHnsa rocyaapCcTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbn 16 ®egepanbHoro
3akoHa N2210-®d3, a TakKe UX AOJMHKHOCTHbIX UL, MyHULUUNANbHbIX CRYXalliuXx,
paboTHUKOB

5.1. 3asgBuTenn MmeroT npaBo Ha obxanoBaHue B AocyaebHOM Mnopsake peLUeHUn u
Aenctenin (6e3nencTeus) opraHa, NpefocTaBnsaoWero MyHULMNansHy yCryry, AOMMKHOCTHOIo
nvua opraHa, NpeaocTaBsAOWEro MyHULMNANbHYK YCAyry, MYHUUMNAnNbHOIO ChyXalero,
pyKOBOAUTENSA OpraHa, NpeaoCTaBMAoOWEro MyHULMNANbHY yCcnyry, MHOrodyHKLNOHANbHOro
LUeHTpa, paboTHUKA MHOTOYHKLUNOHANBHOIO LeHTpa, opraHn3aunin, npegyCMOTPEHHbIX YacTbio
1.1 ctaTbn 16 PepgepansHoro 3akoHa Ne 210-93, a Takke Ux paboTHUKOB.

3aaBuTeNb MOXET 06paTUTBLCS C Kanobon, B TOM YMCne B Creayowmx Cnyyasx:

1) HapyLeHne cpoka perncTpauumn 3anpoca o0 NPeaoCTaBNeHNUN MyHULMNANBHON YCIyrn,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka NpefocTaBfeHus MyHuUMnanbHoW ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peELUEHUA 1 gencteun (6e3nencrTens)
MHOroyHKLUMOHANbHOrO LEeHTpa, paboTHMKA MHOrOYHKLMOHANbHOMO LEHTpa BO3MOXHO B
cnyyae, €Cnu Ha MHOroyHKUMOHANbHbLIM LUEHTP, peweHus u gencteuna (6espencreue)
KoToporo obXanylTcsi, BO3MOXeHa YHKUMS N0 NpeaoCTaBNEHU0 COOTBETCTBYHOLLMX
MYHULUMNanbHbIX yCryr B NONHOM o6beme B nopsiake, onpeaernieHHom 4vacTtbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpPMauMm NuMbO OCYLLECTBIEHUS
AENCTBUIA, NpeacTaBreHne Ui ocCyLLECTBIIEHME KOTOPbLIX HE NpeayCMOTPEHO HOPMaTMBHbLIMMN
npaBoBbIMK akTamu Poccuiickon degepaunn, HopMaTMBHBIMU NPaBOBLIMK akTamun Pecnybnukm
TaTtapcTaH, MyHUUMNANbHbIMA NPAaBOBbIMW aKTaMu AN NPeAoCTaBfeHnss MyHUUMNanbHON
yCnyru;

4) oTka3 B MNpuMeMe [JOKYMEHTOB, MpedoCTaBneHne KOTOpbIX MNpPeaycMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamu Poccurckon depepauuun, HOPMATUBHBLIMU MPaBOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHMLMNanbHbIMU NPaBOBbIMX akTamu Ansi NpeaoCTaBreHuns
MYHMLMNANbHON YCNyru, y 3asBUTENs;

5) oTkaz B NpeaoCTaBneHUMm MyHULUUNANbHOM YCMyrk, €CnNn OCHOBaHUS OTKasa He
npegycmoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMM C HUMW WUHBIMA
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumm, 3akoHaMM U UHbIMU
HOPMaTUBHbIMW NPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUunanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cnyydae pocygebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn genctBuin  (6e3mencTBUA)  MHOrOYHKUMOHANbLHOrO  UeHTpa, paboTHuka



MHOroYHKUNOHANBHOrO LeHTpa BO3MOXHO B Cryvae, ecrnn Ha MHOTO(YHKLMOHANbHbIN LIEHTP,
peweHns u gencteus (6e3gencTBMe) KOTOporo obxanylTces, BO3NoXeHa ¢yHKUMS Mo
npegocTaBnNeHnio COOTBETCTBYIOLWNX MYHUUMNAmNbHbLIX YCNyr B NosiHOM obbemMe B Mnopsake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENA NpU NpeaocTaBneHn MyHUUUNAanNsHOM ycnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoBbIMM  akTamu  Poccuinckon — depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHUUunanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBnSAlLWEro MyHUUMMAanbHYK YCyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnALWEro MyHUUMNANbHYIO YCRyry, MHOMO(YHKUMOHANbHOro LEHTPa,
paboTHMKA MHOrogYHKLMOHANbHOrO LIEHTpa, OpraHusauui, NpegyCcMOTPEHHbIX 4Yactbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-d3, nnmn nx paboTHMKOB B MCNpaBreHnn JONYyLLEHHbIX
MMM OneYvaTok N OWMBOK B BblAAHHbLIX B pesyrbTaTte npefocTtaBneHus MyHULMNansHON yCnyru
AOKyMeHTax nnbo HapylwleHne YCTaHOBMEHHOrO CpokKa TakuMx ucnpasneHuin. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHWe 3asiBUTENEM pPeLeHUn W OEeNCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANBLHOIO LEeHTpa, paboTHMKA MHOMOYHKLMOHANbHOIMO LieHTpa
BO3MOXHO B Cllyyae, €CnM Ha MHOrO(PYHKUMOHAmNbHbIN LEHTP, peleHna u OencTBus
(6espencTBne) KoToporo obBXanyrTcd, BO3fOXeHa ((yHKUMS Mo npedocTaBrieHuto
COOTBETCTBYHOLUMX MyHMUMMANbHbIX YCRyr B MNOfIHOM obbemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnM nopsgka Bblgadn  OOKYMEHTOB MO pesyrnbTaTam
npeaocTaBneHnsa MyHULUMNAanbHON yCnyru;

9) npuocTaHoBneHWe NpeaoCTaBNEHNs MyHUUMNANbHON YCIyru, ecriv OCHOBaHus
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAaMU U MNPUHATBIMUA - B
COOTBETCTBUN C HUMW MHBLIMW HOPMAaTUBHbLIMK MNPaBOBbIMU akTamun Poccuickon denepauum,
3aKOHaMMW M WHbIMW  HOPMAaTMBHbIMW MNpaBOBbIMM akTamn Pecnybnukn TaTapcTaH,
MYHULUMNanNbHbIMW NPaBoOBbIMM akTamMn. B ykasaHHOM cnyyae pocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENeM peleHnn n gencteun (6e3gencTeus) MHOrodYHKUMOHANbLHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOrO LEeHTpa BO3MOXHO B Ccryvyae, ecnm Ha
MHOroyHKUNOHANbLHbLIN LEHTP, peleHns n gencteusa (besgencrane) KoToporo obxanyrorcs,
BO3r0XeHa PyHKUUSA NO NPeoCTaBEHNI0 COOTBETCTBYOLLMX MYHULUMMANbHbBIX YCIYr B MOSIHOM
obbeme B nopsiake, onpegeneHHomM vYacTtbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPELOCTaBNEHNMN MyHULMNANBbHOW YCNYrn JOKYMEHTOB
unu uHgopMaumm, OTCyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucCb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobXoauMMbiX ANna npegocTtaBneHns
MYHMLMNANbHON ycnyrn, nubo B NpeaocTaBleHUM MyHULMNANbHOW YCRyrn, 3a UCKMYEeHUEM
cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHoro 3akoHa Ne 210-93. B
yKazaHHOM crniydae pgocynebHoe (BHecyaebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn U
aencteuin (6e30encTBmst) MHOrOYHKLMOHANbHOIo LeHTpa, paboTHMKa MHOroyHKLNOHANbHOro
LeHTpa BO3MOXHO B Crny4ae, ecrnv Ha MHOroQyHKUMOHAarbHbIA LEHTP, pelleHnss U OenCTBUSA
(6e3penctBne) KOTOporo obGXamnyrTcd, BO3MOXeHa (QyHKUMS MO  NpeaocTaBEHUIO
COOTBETCTBYHOLUMX MyHMUMMANbHbLIX YCNyr B MOMHOM OoObemMe B Mopsiake, onpeneneHHoM
yacTbio 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetcsa B NMCbMEHHOW hopMe Ha ByMaKHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, NpegocTaBnArWNN MyHULMNANbHYIO YCIyry, MHOTOYHKLUMOHANbHbBIA LIEHTP
nmbo B COOTBETCTBYHOLUMN OpraH rocygapCTBEHHOW BRacTv, SBSIOWMACA YydpeauTenem
MHOroyHKUMOHANBHOrO LEHTpa (danee - yvypeautenb MHOrO(yHKUMOHaNbHOroO LEeHTpa), a
Takke B opraHusauuun, npegycMoTpeHHble YacTbio 1.1 ctatbnm 16 degepanbHoro 3akoHa Ne
210-903. Xanobbl Ha peweHus u pgenctena (6es3genctene) pyKoBOAUTENSA  OpraHa,
NpeaoCTaBNAOLWEro MyHUUUNANbHYO YCnyry, NOAalTCA B BbIWECTOSAWMN opraH (npu ero
Hanu4um) nNMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaOTCS HENOCPELACTBEHHO PYKOBOAUTENEM
opraHa, nNpegoCTaBMAOWEro MyHuuMnanbHyto ycnyry. >»Kanobbl Ha pelueHuss U OencTesus
(6e3pencTtBne) paboTHMKA MHOrOyHKLMOHANbHOrO LEHTpa MoAatTCs PYyKOBOOAUTENHD 3TOrO
MHOroyHKUMOHanbHoro ueHTtpa. Xanobbl Ha peweHusa u gencteusa (b6esgencreune)
MHOrOYHKLUNOHANbHOrO LIeHTpa No4alTCs y4peanTento MHOrOMYHKLUMOHANBHOIO LeHTpa unm



AOIMKHOCTHOMY  NuLy, YMNONHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TatapctaH. XKanobbl Ha pelweHua wn gencteusa (6esgenctene) paboOTHUKOB OpraHM3aLumin,
npenycMoOTpeHHbIX 4vacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHns un pgencteusa (6esnencTeme) opraHa, npenoCcTaBNsAOLWEro
MYHULMNANbHYK YCNyry, OODKHOCTHOrO nvua opraHa, npefoCTaBnsitowero MyHUUMNanbHyo
ycrnyry,  MyHMUMManbHOrO  CriyXallero, pykoBoguTens  opraHa, npefocTaBnstowero
MYHULMNAnNbHYK yCnyry, MOXeT OblTb HanpaBfieHa no noyTe, 4Yepe3 MHOrogyHKUNOHANbHbIN
LUEeHTp, C WCMonb3oBaHWeEM WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
oduumanbHOro canta opraHa, NpefoCTaBnALWEro MyHuumnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noptana, MHOpPMaUMOHHON cnuctemMbl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3assutens. XKanoba Ha pelleHns 1 4enCTBUS
(6e3pencTBne) MHOroyHKLMOHANBHOIO LeHTpa, paboTHMKA MHOMOgYHKUMOHAbHOMO LIEeHTpa
MOXeT OblITb  HanpaBfneHa NO  NOYTe, C  WCMNONb30BaHMEM  WUH(OPMALNOHHO-
TeNnekoMMyHUKaunoHHon cetn «WHTepHeT», odumumanbHoOro camta MHOrogyHKLMOHAbHOro
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, WHAOPMALMOHHON CUCTEMDI
pocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATA NPU NUYHOM Npueme 3aaBuUTens.
XKanoba Ha pelwweHns n gencreus (besgencTesne) opraHmsaunn, NnpeayCMOoTPeHHbIX YacTbio 1.1
ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET BbITb HaNpaBreHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEepHET»,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnukaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPY IMYHOM MpUEME 3asiBUTENS.

5.3. XKanoba gomkHa cogepxatb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBMASALWEro MyHUUMNANbHY YCNyry, AOSMKHOCTHOIO
nMua  opraHa, npefocTaBfisloOWEro  MyHUuunanbHyi — ycnyry, nmbo MyHMUMNanbHOro
crnyxawero, MHOrogyHKLUMOHANbLHOrO LeHTpa, ero pykoBogutensa u (mnn) paboTHuka,
opraHu3aumn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, mnx
pykoBoautenen wu (unu) paboOTHUKOB, peweHnsa wn pencteua (besgenctene) KOTOPbIX
obxanytoTcs;

2) amunuio, uMdA, OTYeCTBO (MocrnegHee - Mpu  HanNuuum), CBeOeHUst O MecTe
XutenbcTBa 3asButend - @uamyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOEHWUs1 3asiBUTENS - HOPUOMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMEeKTPOHHOW MouYTbl (NPU HanMUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HAanNpaBneH OTBET 3aABUTENNIO;

3) cBegeHns 06 obxanyemblx peweHusx u  gencteusix (6es3gencrteumn) opraua,
npenocTaBnsoLLErO MYHMLMNANbHYHO ycnyry, AOMKHOCTHOTO nvua opraHa,
NpefoCTaBNAOWEro  MyHUUMNAnNbHYO  ycnyry, Jnumbo  MyHUUMNanbHOro  Criyxatliero,
MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANbHOMO LIEHTpa, OpraHuM3auun,
npenycMOTPeHHbIX YacTblo 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM 1 OencTBuem
(bespencTBnem) opraHa, nNpefoCTaBnsOWEro MyHUUUNANbHY YCNyry, OOSPKHOCTHOrO nvua
opraHa, npefoCcTaBMsOWEro MyHAUMNanbHy ycnyry, nubo MyHUMUMNanbHOrO CryXallero,
MHOTrOYHKUNOHANBHOrO UeHTpa, paboTHMKa MHOro(yHKUMOHaNbHOMO LIEeHTpa, OpraHu3auum,
npesycMOTPeHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem moryT ObITb npeacTaBneHbl OOKYMEHTbl (NpyU Hanuuuu), noaTBepxaatoLlime
A0BOAbI 3aaBUTENS, NMMBO UX KONWUN.

5.4. MNocTtynuBliag xanoba NoanexuT perucTpaumm B CpoK He nosgHee pabodero OHs,
crnegyoLLero 3a AHEM NOCTYNIEHNS.

5.5. XKanoba, noctynuBwasa B oOpraH, NpefoCTaBASOWUN MYHUUMNANbHYKO YCRyry,
MHOroYHKUMNOHAINbHbIN LEHTP, YYpeamTento MHOrogyHKLMOHaNbHOro LieHTpa, B opraHm3aumum,
npegycmoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NoaneXuT PacCMOTPEHUIO B TeYeHWe NATHaguaTtu
pabounx OHENW CO [HA ee perucTpauum, a B cnyyae obxanoBaHus OTKasa opraHa,
NpeaocTaBnAOLWEro MyHUUMNANbHYO YCyry, MHOrogYyHKUNOHANbHOrO LieHTpa, opraHuM3auunn,
npegycMOTpeHHbIX 4YacTtblo 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, B npueme



AOKYMEHTOB Yy 3aaBuTens nmbo B UCnpaBreHnn AonyLeHHbIX OrneYaTok 1 ownbok nnm B cnyyae
oGXXanoBaHMs HapyLleHWs YCTAHOBMIEHHOrO CpOKa TaKMX WCMpPaBlEHWA - B TedeHue naATu
pabo4ynx OHen co OHSA ee perncrpauuu.

5.6. Mo pesynbTaTam pacCMOTPEHUs xanobbl NPUHUMAETCA OLHO W3 CreaytLmx
peLleHni;

1) »xanoba yaoBneTBopsieTCs, B TOM 4Yucrie B (popmMe OTMEHbl MPUHATOrO PeLLEeHus,
ncnpasneHnsa OONyLEHHbIX ornevyaTok 1 ownbok B BblAaHHbLIX B pe3ynbTaTe NpefocTaBreHus
MYHULMNAnNbHOMW YCryrn OOKyMeHTaxX, BO3BpaTa 3asiBUTEN0 [AEHEeXHbIX CpeacTB, B3nMaHue
KOTOpbIX He MNpeaycMOTPEeHO HOopMaTMBHbIMK MpaBoBbiMW akTamu Poccuinckon Pepepaumu,
HOPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee gHs, cnefylowero 3a AHEM MPUHATUA PeLLEHUs, YKa3aHHOro B HaCcTOSALWLEM
NyHKTE, 3aABUTESNIO B NMUCbMEHHOW (hopMe U MO XeNaHUK 3asBUTENs B ANIEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npuaHaHusa xanobbl nognexalien yaqoBneTBOPEHNIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHpopmaunsa o 4eNCTBUSAX, OCYLLECTBASEMbIX
opraHoMm, npeaocTaBnsoWmMM MyHALUNAIBbHYO YCIyry, MHOrOgOYHKUMOHAaIbHBIM LEeHTPOM Nnbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
uensix HesamegnuUTENbHOro  YCTpPaHEHUS  BbISBMIEHHbIX  HapyLeHWW nMpu  OKasaHum
MYHULMNANbHON YCNyruM, a Takke MPUHOCATCA W3BMHEHMS 3a OOCTaBfeHHble HeyaobcTBa u
yKasblBaeTca uHopMaums O AanbHenwmx [enCTBUSX, KOTopble HeobXoauMo COBepLUMTb
3aABUTENIO B LieNsax NonyyYeHuss MyHUUunanbsHOm yCryru.

5.8. B cnyyae npwusHaHua xanobbl He nognexawen yOOBEeTBOPEHUIO B OTBeTe
3aABUTENIO O pesynbTaTtax PacCMOTPEHNS xanobbl JaOTCA apryMeHTUPOBaHHbIE Pa3bACHEHNUS
O NpUYMHaX MNPUHATOrO peLleHus, a Takke MHopMaunsa o nopsagke obxanoBaHUs NPUHATONO
peLueHuns.

5.9. B cnyyae ycrtaHoBneHuss B xode WM Mo pesynbTatam pacCMOTPeHUst Xanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MPaBOHAPYLUEHUA UNW NPECTYNNeHNa OOSMKHOCTHOEe
nnuyo, paboTHUK, HaLeNneHHble MOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, HezamegnuTenbHO
HaNpaBnsT MMEIOLLMECH MaTepuarnbsl B OpraHbl MPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfnameHTy

npenocTaBneHns MyHULMNansHOM

yCrnyrv no Bblgade cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeoCTaBsLLEro MyHULMNANbHY YCnyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PUNO)

(noanucb YNosTHOMOYEHHOro
[AOIMKHOCTHOTO Nnua opraHa)



MNpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNanbLHON
yCnyru no Bblaaye cnpaBku (BbIMNUCKN)

(BnaHk opraHa, NpeoCTaBsLLEro MyHULMNANbHY YCnyry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTKase B npefoCTaBneHMn MyHULUNANbHOM YCryrn
no Bblaa4ve CnpaBkn (BbINUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 oOTkase B Bblaaye

cnpaBku (BbIMUCKN) NO CrieayoLemMy OCHOBaHMIO:
[ononHutensHasa nHpopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(mognuck yNnonHOMOYEHHOTO
AOJMKHOCTHOrO Nuua opraHa)



MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfnameHTy

npenocTaBneHns MyHULMNansHOM

yCrnyrv no Bblgade cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNALWEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
06 oTkase B nNpMeme OJOKYMEHTOB, HEOOXOAMMbIX AN NPeAOoCTaBEHMS
MYHUUMNANbHOM YCryru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOATHOMOYEHHbIM OopraHom
NPUHATO peleHne o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AMMbIX AN NpefoCTaBeHns MyHUUMNanbHOM YCNyri No Bblgaye CnpaBku
(BbINKCKM) NO CneayoLUM OCHOBAHUSAM:

1.
2.

PasbsicHeHVe nNpuymH oTkasa:

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNONIHOMOYEHHbLIN OpraH C 3asiBNeHUMeM O
npenocTaBneHnmn yCryru nocne ycTpaHeHUsi ykasaHHbIX HapyLLEHWIA.

[aHHbIN oTka3z MoxeT OblTb obxanoBaH B AocyaebHoM nopsiake nyTem HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyae6GHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(I'IOLI,I'II/ICb YMNOJIHOMOY€EHHOr o
OOJPKHOCTHOIo nuua opraHa)



MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY pernameHTy
npenocTaBneHns MyHULMNansHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dbamununga, nms, oT4ECTBO, NACNOPTHbIE AaHHbIE,
perncTpaumio No MecTy XnTenbcTea, agpec
3MIEKTPOHHOM NOYThLI, TenedoH)

3AABIEHNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpaeky (BbIMNUCKY)

(ykasaTb BMA CripaBKmn)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryru, NpoLly NpeaoCcTaBuTb:

I:IB nnYHbin  kKabuHeT [lopTana rocydapCTBEHHbIX WM MyHUMUMNAMbHBIX  YCIyr
Pecnybnvkn Tatapcras;

B N4YHbIN KabuHeT EanHoro nopTana rocygapCrBeHHbIX N MyHULNNAJIbHbIX YCIYT;

DB MHOrO(YHKLUNOHANbHOM  LEHTpe NpedocTaBfieHns  rocygapCTBEHHbBIX U
MyHULMNanbHbIX yenyr Pecnybnuvku TatapcraH;

B OpezaHe.

(nata) (nognwuce) (.1.0.)

MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULUMnansHou
yCnyru no Bblgaye cnpaBku (BbIMUCKN)



PykoBogurernto
McnonHntenbHOro kommreTta

OoT:

3AABJIEHUNE
06 ncnpaBneHnn TeEXHUYECKOM OLLIMOKM

Coobuato 06 owwmnbke, OONYLLEHHON NPU OKa3aHUM MyHUMUMNANbHOW YCryri no Bblgadve
CripaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpolwy wncnpaBuTb OOMNYLUEHHYH TEXHWYECKYD OWWOKY M BHECTU COOTBETCTBYHOLIME
N3MEHEHMS B LOKYMEHT, SIBNSOLLMIACA pe3ynbTaToM MyHULMNArbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHsaTus pelueHnst o6 oTKNOHEeHUW 3asBreHnst 06 ncrnpaBnieHnM TeXHUYECKOM
OLLMGKM NpOLLY HamnpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KOMMM Ha OymakHOM HoOcUTene MOoYTOBbIM OTMpPaBfEHMEM MO

agpecy:

HacTosawmm nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCALLMECS K MOEN
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HWXKE, OOCTOBEPHbI.
[oKkyMeHTbl (KOMUWM [OKYMEHTOB), MPUMOXEHHbIE K 3asiBIEHWUI, COOTBETCTBYHOT TpeboBaHUSM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon ®epepauun, Ha MOMEHT nNpeacTaBrneHus
3adBreHNs1 3TN AOKYMEHTbl JENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHUS.

( )
(paTta) (mnoanuceb) (®.1.0.)




