PECNYBJINKA TATAPCTAH
UCMONHUTENbHbLIW KOMUTET

TATAPCTAH PECNYBJIMKACDI
YYPMELWSH MYHUUUMNAIBL PANOHLI

HEPEMLAHCKOIo BALWWKAPMA KOMUTETbI
MYHULUNNATTBHOIO PANOHA
NMOCTAHOBJIEHUE KAPAP
24.12.2024 c.YepemwaH Ne440

06 yTBepXAeHUU agMUHUCTPATUBHOIO
pernamMeHTa npegocTaBlieHUE MYHULMU-
nanbHOM ycryru no aTrecTauum aKkcnep-
TOB, NpUBIieKaeMbiX K NpPOBeAeHuo
MeponpuATUA NO MyHULMNANbHOMY
KOHTpOIo

B uensx peanusaumn ®epepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-03 «O6
opraHuMsauumn nNpegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNASbHBIX YCIYr», PYKOBOACTBYSCb
noctaHoBneHnem KabmHeta Munuctpos Pecnybnukmn TaTtapctaH ot 28 deBpansa 2022 roga Ne
175 «O6 vytBepxaeHun T[lopsgka pas3paboTkm u yTBEepXAeHUs  aAMUHUCTPATUBHBIX
pernaMeHToB nNpefoCTaBfieHUsl [OCYyOapPCTBEHHbIX YCNyr pecnybrmMKaHCKUMW  opraHammu
WCMONHUTENbHOW BMacTM M O MPU3HAHUW YTPATUBLLUMMU CUIY OTAESbHbIX MOCTAHOBIIEHUN
KabunHeta MuHuctpoB Pecnybnuku TaTtapctaH» NCNONHUTENBHBLIM KOMUTET YepemulaHcKoro
MyHuumnaneHoro panoHa Pecnybnuku TatapctaH MOCTAHOBIAET:

1. Y1BepanTe AOMUHUCTPATMBHBIN perfnamMeHT npefoCcTaBneHnss MyHUUunansHON yCryru
no atrecTauMm 3KCNepToB, NPUBEKAEMbIX K NPOBEAEHUIO MEPONPUATUIA MO MYyHULUNANBHOMY
KOHTponto (npunoxeHue Nel).

2. [pmsHatb yTpaTMBWKMM Culy nocTtaHoBfieHne VICNOMHUTENLHOIrO  KoMuTeTa
UepemwiaHcKkoro myHuumnanbHoro pavoHa pecnybnukm TatapctaH Ne80 ot 24.03.2023 roga
«O6 yTBEpPXOEHUM ALOMWHUCTPATUBHOIO perfiameHTa npefocTaBreHns  MyHULMNanbHON
ycrnyrm no aTTecTtaumMuM 3KCNepToB, MNPUBMEKAEMbIX K MPOBEOEHUIO MEepOonpuUAaTUn no
MYHUUMNANBbHOMY KOHTPOMO».

3. Pasmectntb Hactosiwee nocTtaHoBneHne Ha OdmumanbHOM nopTane npaBoBON
nHopmauum Pecnybnukn TatapctaH (pravo.tatarstan.ru) wn Ha cante YepemliaHCKoOro
MyHUUMNanbHoro pavoHa Pecnybnukmn TatapcTtaH B cetu « IHTEepHET».

5. KoHTporb 3a NCNONHEHNEM HaCTOSILLEro NOCTAaHOBIIEHMSA OCTaBNA 3a COOOMN.

PykoBoautens
McnonHnTenbHOro kommreTta N.M.3amanetgnHoB



YTBEpXaeH
[MocTaHoBreHnem MicnonHUTENbHLIM
KoMuTETOM YepemLiaHcKoro
MYHULMNANbHOro panoHa,
Pecny6nuku TaTtapctaH
oT 24.12.2024 Ne 440

AQMUHUCTPATUBHbIN pernamMeHT
npeanocTaBrieHMA MyHULUNANbLHOW YCNyru rno atrectalym 3KCNepToB, NpUBreKaeMbIX K
npoBeAeHNI0O MEPONPUATUM NO MYHULIUNANIbHOMY KOHTPOJO

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMUHUCTPATUBHOIO pernamMeHTa

1.1.1. HacTtosiwmnn agMUHUCTPATUBHBIA pernamMeHT npegocTaBneHns MyHUUMnansHOm
ycnyrm  (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT W MOpsOoK npedocTaBneHuns
MYHUUMNANbHOMW YCryrm Mo aTTecTauunm 3KCNepToB, MNpuUBIEKaeMblX K MNpoBeLeHMIO
MeponpuaTuin no YepemwaHckoMy MyHULMNANbLHOMY KOHTPOSTO B cdepe.

1.2. KaTteropumu 3assutenen

1.2.1. Jlvuamun, nmerwmmMmmn nNpaBo Ha NoSlydeHne MyHUUMNanbHOW YCNyrn, ABnATCSA:
rPaXXgaHwH, He SABMASWUACA WHOMBUAYANbHLIM  NpeanpuHuMarteneM, ydpegurtenem,
pykoBOAUTENEM,  WHbIM  LOSPKHOCTHBbIM  JIMLOM  NPEeanpusaTUs,  OCYLLECTBASIOLWNM
AeATerIbHOCTb MO KOHTPOS0 (ganee - 3asiBUTesb).

1.2.2. C 3asBneHMem BrnpaBe obpaTuTbCa NpeacTtaBUTENb 3asBUTENS, OENCTBYHOLLMIA
Ha OCHOBaHMM [OOKYMEHTa, YOOCTOBEpsloWero ero nosIHoMouns, nmnbo  3aKOHHbLIN
npencrasutenb oU3NYECKoro nuua (qanee — NnpeacTaBUTENb 3asaBUTENS).

1.3. Nopagok nHpopMMpoBaHUS 0 NPeAoCTaBNEHUN MYHULMNANBHOW YCIYTn

1.3.1. WHdopmauus O nopsgke nNpedocTaBfieHUs  MYHUMUMNANbHOW  yCryru
pasmellaeTcs:

1) Ha WH(MOPMAUMOHHBLIX CTeHAax, CoAaepXalimMx BU3yaribHYlO U  TEKCTOBYH
WHpopMaLMild O  MyHUUMNanbLHOW  ycnyre, pacrnofioXeHHblX B MOMELLEHUSX
MHOTOYHKLMOHAMNbHbIX LEHTPOB NpeaoCTaBfeHNa rocyfapCTBEHHbIX U MYHULMNANbHbIX
ycryr.

2) Ha oduuManbHOM CcanTe MyHMUMNanbHOro pavoHa B MHAOPMAaUMOHHO-
TeNneKkoMMYHMKaLMOHHON cetn «MHTEepHeT» (nnn ropoackoro okpyra)
(https://Icheremshan.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TartapctaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nvkaHckuii noptan);

4) Ha EgnHoM nopTarne rocygapCTBEHHbIX U MyHUUMNAanbHbIX yenyr (pyHkuun) (https:/
www.gosuslugi.ru) (aanee — EanHei noptan);

5) B rocygapcTtBeHHOW WH(pOpMaUNOHHOM cucteme «PeecTp rocygapCTBEHHbIX WU
MyHuuMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocyfapCTBEHHbIX N MyHULMNANbHbBIX YCAyr).
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1.3.2. KoHcynbTMpoBaHMe Mo BOMNpocam npefocTaBrneHns MYHULMNAansHOW YCnyru
ocyllecTBnsieTcs:

1) B MHOroyHKUMOHamnbHbIX LEHTpax npefoCTaBfieHUss TFOCYJapCTBEHHbIX W
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn Nno TenedoHy;

2) B HTepakTuBHom cpopme EgmHoro, PecnybnnkaHckoro noprana;

3) B VicnonHuTenbHbI KOMUTET YepeMLuaHCKoro MyHULMnanbsHoro panoHa Pecny6nuku
TaTapcTaH, YyNOnHOMOYEHHbIM Ha NpoBeAeHne MyHUUMNanbHOro KOHTpons (aanee — OpraH):

npu yCTHOM oBpaLleHnn - MINYHO NN NO TENEOHY;

npy NUCbMEHHOM (B TOM 4ucne B (hopme 3NEeKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. WHdopmaumsa Ha EgnHom noptane, PecnybnukaHckom nopTtane o nopsigke u
CpoKax nNpefocTaBrieHUss MyHMUMMNanbHOW YCnyrn Ha OCHOBaHWUM CBeAEHUIN, CoAepXaLlmxcs B
Peectpe rocygapCTBEHHbIX W MyHMUMNASbHbLIX YCAyr, MpegoCTaBnseTca 3asBUTENo
BecnnaTtHo.

[ocTyn K nHdopmaumm o cpokax U nopsigke npefocTaBfieHNa MyHUUMNANbHOW YCIyrn
ocyuwiecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM yucre 6e3
NCMNoNb30BaHNA NPOrpaMMHOro obecnevyeHunsl, yctaHoBKa KOTOPOro Ha TEXHUYeCcKMe cpeacTBea
3aaButena  TpebyeT  3akNOYEHUS  NMUEH3NMOHHOTO WM WHOrO  corfaweHus C
npasoobnagarenemMm nporpamMmMHoro obecneyeHusi, npegycmaTpuealoLLero B3MmaHie nnarhbl,
perncTpauuio unM asBTopuU3auuio 3asBUTENS WNWU NpefocTaBreHne MM  NepCcoHasibHbIX
AaHHbIX.

1.3.4. TNpu obpaweHnn 3aaBUTENS NUYHO UM NO TenedoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocrasngeTcs MHopmMauns:

1) O MeCTe HaxoXOeHUs MHOroyHKLMOHANbHOro UeHTpa npefocTaBreHuns
rocyfapCTBEHHbIX U MyHuumMnansHblx ycnyr, OpraHa (agpec, rpaduk paboTbl, CnpaBOYHblEe
TenedoHbl);

2) 0 nopsgke npefocTaBneHust MyHUUMNanbHOW ycnyru, o cnocobax u cpokax
noaayn 3asaBneHuni;

3) O KaTeropusax rpaxgaH, KoTopbiM NpefoCTaBnseTcs MyHUUMNanbHaga ycnyra; o
HOPMAaTMBHbIX MPABOBbLIX aKTax, PErynMpyoLWmnx BONPOCkl NpeaoCTaBleHNa MyHUUMNANbHON
ycnyru;

4) O nepevyHe [OOKYMEHTOB, HeobxoauMbiX AOfs PacCMOTPEHUSA 3asBfEHUS O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrn, O Cpokax npuemMa n permctpauum 3asBreHus;

5) 0 Xo4e npenocTaBneHnst MyHUUUNanbHOW yCnyru;

6) O MecCTe pasMmelleHns Ha oduumanbHOM canTe WMHgopMauuu no Bonpocam
npegoCcTaBMeHNA MyHULMNANbHOW YCNyru;

7) 0 nopsiake obxanoBaHuUst OENCTBUM wunn 6e3OencTBus OOSMKHOCTHBIX Nny,
OpraHa.

Mo  nucbMeHHOMY  obOpalleHuto  COTPYAHWKM  oThaena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOM ycnyrn, nogpobHO B NMUCbMEHHOW (POpMeE PasbACHAT
3asBUTENIO MOPSAOOK MPefoCTaBneHnUss MyHULMNANbHOW YCNyrM u BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYyHKTE agMUMHUCTPATUBHOIO perfaMmeHTa, U B TevyeHue Tpex paboumx gHen co
OHSA pernctpauyum obpalleHus HanpasnsT OTBeT 3asBuTtento. OTBeTbl JAlOTCS Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHUs MCNOoNb3ykTCS
rocyfapcTBeHHble A3blki Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmauus no Bonpocam npefocTaBfieHUs  MYHULMMNANbHOW  yCryru
pasmMellaeTcs Ha omunanbHOM canTe MyHUUMNAnbHOro panoHa (UM ropoackoro okpyra) m
Ha MHPOPMAaLMOHHbIX CTeHAaxX B nomeweHnax OpraHa ans paboTbl ¢ 3asBUTENSMM.
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NHdopmauma Ha rocyaapCcTBeHHbIX A3blkax Pecnybnukn TatapcraH, pasmeljaemast Ha
WH(OPMALMOHHBIX CTeHd4axX W Ha oduumanbHOM canTe MyHUUMNAnbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALUNMOHHON ceTn  «/HTepHeT», BKMOYaeT CBedeHus O
MyHUUUNanNbLHOW ycnyre, cogepxatiunecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
aflMUHUCTPATMBHOIO pernamMeHTa, WHOpMauuKd O MeCTe HaxOXAEeHWUHA, CnpaBOYHbIX
TenedoHax, BpeMeHn pabotbl OpraHa, o rpaduke npvema 3asBneHWn Ha NpegocraBneHne
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOW yCryru

1.4.1. lepeyeHb HOPMAaTUBHLIX MPaBOBbLIX aKTOB, PErynUpyrLLMX MnpegocraBneHne
MyHUUMMNAnNsHOW ycrnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
NUCTOYHMKOB UX odmumanbHoro onybnmkosaHus), pasMmelleH Ha EgmHom noptane, B Peectpe
rocyfapCTBEHHbIX M MYHUUMNANbHbIX YCAYr, Ha oduuManbHOM canTe MyHUUUNanbHOro
panoHa B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perflamMeHTa B OEUCTBYIOLWEN pedakuun NoanexuT
pasmMelleHnio Ha EgmHom nopTtane, B PeecTpe rocyaapCTBEHHbIX M MyHUUMNANbHBIX YCIYT,
Ha ocuuymansHOM cante MyHULUMMNanbLHOro panoHa B NHOPMaLMOHHO-
TENeKOMMYHUKaLNOHHOM ceTu «HTEpHETY.

1.5. TepMuHbIl, Ucnonb3yemble B agMUHUCTPATUBHOM perfiameHTe,
N nx onpeaeneHus

1.5.1. B agMuMHUCTpaTUBHOM perfiaMmeHTe WCMNONb3yHTCS Ccneayolme TEPMUHbI U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOIMO LEeHTpa npeaocTaBneHus
rocya4apCTBEHHbIX M MyHMUMNAmNbHbIX YCNyr — TepputopmnanbHO 060CobNeHHoe CTPYKTypHOe
nogpasgenexHune (ouc) MHOroOyHKUMOHANbHOMo LleHTpa NpeaoCcTaBeHns rocyaapCcTBEHHbIX
N MyHUUMNAnNbHbIX YCNYr, CO34aHHOe B rOPOACKOM (CEeNbCKOM) MOCENIEHUM MYHULMNANbHOMo
panoHa unu B ropogckom okpyre Pecnybnukum TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHuM3aumMm [eATeNnbHOCTU MHOrOQYHKUMOHANbHbIX LIEHTPOB NpefoCcTaBreHns
roCyAapCTBEHHbIX M MYHMUMNANbHbIX  YCAyr,  YTBEPXAEHHbIX  MNOCTAHOBIIEHWEM
MpaButensctBa Poccuinckon depepaunmn ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHM3aumm [OeATeNnbHOCTU MHOrOQYHKUMOHANbHbLIX LIEHTPOB NpenoCcTaBreHns
rocya4apCTBEHHbIX U MyHULUNANbHbBIX YCYI»;

TexHnyeckass owubka - owwnbka (onmucka, onedaTtka, rpaMmmaTuyeckasl WUnu
apudmeTmyeckas owmbka nmbo  nopobHass  owwubka), AONywEeHHAd  OpraHom,
NpeaocTaBnalLWUM MyHULMNANbHYK YCNyry, U npuBeallas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW yCnyrn), CBeAeHMAM B AOKyMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHUS;

EovHas cuctema wuageHTMdwmkaumm M ayTeHTUduKauMm B UMHAPACTPYKType,
obecneumnBaroLllen MHPOPMALMOHHO-TEXHONOMMYECKOe B3aMMOLENCTBME WH(OPMALMOHHbIX
CUCTEM, MUCMNONb3yeMbIX ANS NpeaoCTaBNeHNsa rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCAYr B
anekTpoHHon dopme ( aanee — ECUA) — benepanbHasa rocyaapctBeHHasa MHGOpPMaLMOHHas
cuctema, obecneymBarollas CaHKUMOHMPOBAHHLIN AOCTYN YYaCTHUKOB WMHM(OPMaLVNOHHOIO
B3aMMOOENCTBMA B CUCTEME uAeHTMdUKauMM U ayTeHTUduKaumm K uMHGopMaumu,
coAepXxallencsa B rocygapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHBIX MHPOPMALMOHHbIX
cucTemax;
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MoL - locypnapctBeHHoe OGrogpkeTHoe yupexaeHne «MHOrogyHKLUMOHANbHbIN LEHTP
npefocTaBrieHns rocyfapCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnuke TaTtapctaHy;

AUC MoL] - ABTOMaTmM3npoBaHHas MHPOpPMaUNOHHas cMcteMa MHOroqyHKLUNOHAaNbHbIX
LEeHTPOB NpefocTaBreHuss TOCYAapCTBEHHbIX UM MyHuMUMNanbHbIX ycnyr Pecnybnukn
TartapcTtaH.

1.5.2. B agmMuMHUCTpaTMBHOM perfamMeHTe nog 3adBfeHneM O npeaocTaBreHumn
MYyHULMMNAN6LHOW Yycrnyrn (ganee - 3asiBfieHWe) MOoHMMaeTCa 3anpoc O npeaocTaBieHuu
MYHULMNANbHOW YCryri, NoAaHHbI B COOTBETCTBUM C MYHKTOM 3 cTaTbM 2 denepanbHoro
3akoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHMsauun npenocTaBreHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbint 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNANIBHOW YCIyru

ATTecTauust 3KCnepToB, NpUBMEKaeMbIX K MPOBEAEHWNIO MEPOMNPUATUI NO XUMULLHOMY U
3eMenbHOMY MyHULMNArbHOMY KOHTPOTIO.

2.2. HaumeHoBaHWe NCNONHUTENbHO-PacNopsAANTENbLHOIO opraHa MECTHOIO caMoynpaBrieHus:,
HEenocpeACTBEHHO NPeAOCTaBNSALWEro MyHULMNANbHYO YCnyry

OpraH, ynofIHOMOYEHHbIA Ha NPOBEAEHNE XUITULLHOTO N 3eMENTbHOro MyHULMNanbHOro
KOHTpoOns (ganee — opraH)

2.3. OnucaHue pesynbTaTa npeaocTaBneHnst MyHULMNanbHOW yCryri

2.3.1. Pe3ynbTaToM nNpegocTaBneHns MyHULUMNANsHOM yCnyru siBAsieTcs:

1) npukas (pacnopspkeHne) o6 aTTecTaumm 3asiBUTENsl, €cnu no peaynbrartam
KBanMUKauMOHHOrO 3K3aMeHa MPUHATO pelleHne O €ero COOTBETCTBUMM  KPUTEPUSAM
atTrectauum (npunoxenHune Ne1);

2) npukas (pacnopsxeHue) o6 oTkase B aTTecTauumn 3adBUTENS, €Cnn Mo pesynbTatam
KBanMUKaLUNOHHOIO 9K3aMeHa [MpPUHATO pelleHne O €ero HeCOOTBETCTBUM KPUTEPUAM
aTTectauum nmbo ecnu 3asiBUTENb Ha KBanM@UKaAUVNOHHbLIN 3K3aMeH He ABUACs (MpUnoxeHue
Ne2);

2.3.2. Pesynbtat npegocTtaBneHns MyHUUMNanbHOM YCyrn HanpasnseTca 3asaBUTESIO
B (popmMe OneKTPOHHOro [OOKYMEeHTa, MoAMUCaHHOIO YCUITEHHOW KBannduUUMpoBaHHOM
3MIEKTPOHHOW MOAMNUCHIO YMOIHOMOYEHHOIO AOSMKHOCTHOro nvua OpraHa, B COOTBETCTBUMM C
depnepanbHbiM 3akoHom OT 6 anpens 2011 roga Ne 63-03 «O6 3nekTpoHHOM noanucu»
(nanee — ®epepanbHbii 3akoH Ne 63-D3) B nnyHbIM KabuHeT EguHoro noptan. B cnyyae
HanpaBneHus  3asBneHWa  nocpeactBoM  PecnybGnukaHckoro  nopTana  pesynbTaT
npefocTaBfieHUss  MyHUUMNANbHOW  YCAYrM  HanpaBfsieTcd B NWYHbIM - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asBUTENS pes3ynbTaT NpefoCTaBfeHUs MyHULMNanbHOW YCnyru
Bolgaetca B OpraHe wnm B MOL, B dopme ak3emnnsapa 3MeKTPOHHOrO AOKYMEeHTa,
pacneyataHHOro Ha OyMaXHOM HOcuTene, 3aBepeHHOro ne4vyatbld U MOANUCHIO
COOTBETCTBEHHO YNONIHOMOYEHHOrO AOMKHOCTHOrO Nuua OpraHa unu padotHuka MOLL.
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2.3.4. 3asBuTenb BnpaBe MOMy4YUTb pe3ynbTaT MNpefocTaBneHns MyHUUMNnansHOM
ycnyrm B (OpMe OrfeKTPOHHOrO [JOKYMEeHTa B TedeHue Cpoka [OencTBusa pesynbraTta
npegocTaBfieHUss MyHULUMNANbLHOW YCNYru.

2.4. CpoK NnpegocTaBneHns MyHUUMNanbHOW yCryri, B TOM YMChe C y4eTOM HeoBXoaNMOCTH
obpalleHnsa B opraHusaunn, ydacTeyoLme B NpeaocTaBneHnm MyHUuunanbHoOm yCryrm, Cpok
NPUOCTaHOBMNEHUSA NPpeoCTaBNeHUS MyHULMMANbHOW yCryru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NPpeayCMOTPEHa 3akoHo4aTeNnbCTBOM Poccuinckon degepanmm, cpok
BblAa4yn (HanpasneHnsa) JOKYMEHTOB, SBMSOLLMXCA pe3yribTaToM npefoCcTaBneHus
MYHULMNANbHOW yCrnyru

2.4.1. PeweHne o gonycke, oTKase B [OMNycke K NpPOBeAEeHUI0 KBanndUKaLWUOHHOIo
3Kk3ameHa — 9 pabounx gHen co AHA NOCTYNNEHUS 3asBIEHMS.

[aTta npoBegeHna KBanM@UKaLUMOHHOIO 3K3aMeHa yCTaHaBnMBaeTCs He nosgHee 3
MecsiILeB CO OHSA NoslydeHns 3aaBrneHnsa ob atrectauumm.

BHeceHne cBegeHun o6 aTTecTauMM IKcnepta B peecTp — OAWH [OeHb CO [JHA
NnocTynneHus npukasa (pacrnopsbkeHunsa) ob atrectaumn.

ATTecTaums npoBoguTca no obnactam 3KCnepTM3 B CPOK, He npeBblwarowmn 60
paboynx OHeW, B  OTHOWEHWUW TrpaxdaH, He 4BMAAWUXCA  MHAUBUOYASTbHbIMU
npeanpvHUMaTensiMn, ons NOATBEPXKAEHUS HanNMumMsa y HUX cheuunanbHbiX 3HaHWW, onbiTa B
COOTBETCTBYOLEN Cdepe Hayku, TEXHUKA U XO3SUCTBEHHOW AEATENbHOCTM B LENAaX WX
NPUBIIEYEHNS KOHTPOSbHBIMU (HAA30PHBIMM) OPraHaMm K OCYLLLECTBIIEHMIO SKCNEPTU3bI.

2.4.2. TlpuocTaHoBfEHME CpoKa MpedoCTaBfeHns MyHUUMNANbHOW  yCrnyru He
npenycMOTPEHO.

2.4.3. HanpaBneHuve [JOKyMeHTa, SBASIOWErocsa pesynbTaToM nNpeaocTaBreHns
MYHULMNANbHOW yCryrn B hOpMe 3MEKTPOHHOIO OOKYMEHTA, 3asBUTENO OCYLLECTBMSETCS B
AeHb 0O(POPMIEHUS U perncTpauumn pesynbTaTa NpeaocTaBeHnss MyHUUMNAansHOW YCNyri.

2.4.4. Cpok poencrtBmna aTrectaumm He MOXeT ObiTb MeHee 5 neT, 3a UCKMYEHNEM
cny4yaes:

1) NpM KOTOpPbIX aTTecTauus yCTaHaBMIMBAETCHA Ha CPOK MPOBEOEHUS KOHTPOSIbHOro
(Hag3opHoro) meponpusaTus (OAHOKpaTHaa attectaumd) (Npu HeobxoauMocTK);

2) npu KOTOpbIX aTTectauus mmeeTt 6eccpoyHbii xapakTep (beccpoyHas atTecTauus
(npn HeobxoanMoOCTH).

2.5. MC‘-IepI'IbIBalOLU,I/IIZ nepevyeHb JOKYMEHTOB, HeobxoAnMbIX B COOTBETCTBUM C
3aKkoHogaTteJibHbIMU UM MHbIMX HOPMAaTUBHbLIMU NMPaBOBbIMU aKTaMW A54 npegocTtaBiieHnA
MyHMLLMHaﬂbHOIZ YCIyru, a Takke ycnyr, KOTopble ABJATCA HeobxoanMbIMMK K
obsi3aTtenbHbIMK AN npeagocrtaBiieHNA MyHULMNAribHbIX yCnyr, noanexallnx npencraBrieHnto
3agBuTenem, cnocobbl nx nonyvyeHuna 3aasuterniem, B TOM 4YuUCle B SﬂeKTpOHHOIZ cpopme,
nopsaaoK Ux npeacraBrieHnA

2.5.1. ina nonyyeHus MyHUUMNanNbHOW YCryrn 3asBuTenb NpeacTaBnseT crnegyolme
AOKYMEHTbI:

1) OOKYMEHT, yaoCTOBepswmMiA nn4HOCTb (He Tpebyetca B cnyvyae obpauieHus
nocpenctsomMm EanHoro, PecnybnvkaHckoro noptana);

2) [OKYMEHT, YAOCTOBEPSOLWMIN NOSTHOMOYUSA NpeacTaBUTeNs 3asBUTENs;
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3) 3asBneHne o6 artTectauMm no opme, YCTaHOBIEHHOW OpraHoM KOHTPONS
(Hagsopa), B KOTOPOM YKa3blBalOTCA:

dramunus, UMa U 0THECTBO (ecnn UMeeTCs) 3asaBUTenNs;

aZipec MecTa XUTenbCcTBa 3aaBUTenNs;

AaHHble JOKYMEHTa, yOOCTOBEPSAIOLLErO JIMYHOCTb 3asBUTENS;

HoMep TenedoHa 1 agpec aNeKTPOHHON NOoYThI (eCNn nMeeTcs) 3asaBUTENS;

NOEHTUMUKALNOHHBIN HOMEpP HanoronnaTtenbLUMKka 3asBUTens;

obnacTtb aKcnepTusbl, 3asiBnisieMass B COOTBETCTBMM C YTBEPXOAEHHbIM OpraHoMm
KOHTpOIs (Haa3opa) nepevyHem BUAOB 3KCMepTus, AN NpoBefeHNs KOTOPbIX OpraHy KOHTpons
(Hag3opa) TpebyeTcsa NpuUBreYEHNE IKCNEPTOB,

BMA MYHMLMNANbHOIO KOHTPONS;

3asBneHne npegocTaBnAeTcsa:

B dopme OokymeHTa Ha 6GymaxHom HocuTene (npunoxexnve Ne 4 k HacToswwemy
aAMWHNCTPATUBHOMY pernameHTy);

B 9NIEKTPOHHOW popmMme (3anorfHaeTcs MnocpeaCcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeLEeHUN B OMEKTPOHHY opMy 3asiBNeHud), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa, npu obpalieHnm nocpeacTsomM
EnuHoro, PecnybnukaHckoro noprana;

4) KOnMMM [OKYMEHTOB, MOATBEPXAAKLWMX COOTBETCTBUE KpUTEpUSM aTtTecTauum
9KCMNepToB, NPedyCMOTPEHHbIM MNyHKTOM 4 [lpaBun, YTBEPXOEHHbIX MOCTaHOBEHMEM
Mpasutensctea P® ot 10.07.2014 Ne636, Cc y4eTOoM nepeyHss BUOOB IKCNepTus, Ans
npoBeaeHNst KOTOPbIX OpraHy KOHTPOrs TpebyeTca NpuBrieYeHne aKCnepToB.

2.5.2. 3agBneHne wn npunaraemble [OJOKYMEHTbl MOryT OblTb nNpeacTaBrieHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) 4yepes MOL| Ha OymaxHbIX HOCUTENAX M B BUAOE ONEKTPOHHLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpebOoBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PErNamMeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9N1€KTPOHHON dhopMe;

3) B OpraH nNUYHO WU MOCPELCTBOM MOYTOBOM CBA3M Ha OymMakHOM HocuTene.
3adaBneHne 1 npunaraemble OOKYMEHTbI, NpU HanpasBneHUun nocpeacTBOM MOYTOBOW CBS3M,
3aBepATCA B YCTAHOBNEHHOM MOpPSAKE.

2.5.3. 3asiBneHne npu HanpasneHunm nocpeactsom EpaumHoro, PecnybnukaHckoro
nopTtana noAnuCbIBaeTCs NPOCTON 3NIEKTPOHHON NOANUCHIO 3asBUTENS.

[Ana nonyyeHuMss NPOCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTEN0 HeobxoauMmMo npourTu
npoueaypy pernctpaumn (ayteHtudgpukaumm) B ECUA, a Takke nogTBepamTh YYETHYIO 3anuCh.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHBLIN 00pa3 AOKYMeHTa), yKasaHHbIN B NOAMNyHKTe 2
nyHkTa 2.5.1 agMMHUCTPATUBHOIO perflameHTa, 3aBepsieTca YCUIIeHHON KBanmuumpoBaHHOM
noanucCblo NuL, YNOMTHOMOYEHHbBIX HA CO34aHue M NnoAanucaHue TakMX OOKYMEHTOB, B TOM
yucrne HoTapuycamu.,

OnNEeKTPOHHbIE [OKYMEHTbl (3NEeKTPOHHble obpasbl [LOKYMEHTOB), npuraraemble K
3a8BrieHMIO, B TOM YuCne OOBEPEHHOCTU, HanpaensTca B Buae dannos B dpopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KayecTBO npenocTaBnsgeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMSATbL B MNOSIHOM OObemMe npoyuTaTb TEKCT [LOKYMEHTa W
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeliaeTca TpeboBaTtb OT 3asBUTENS:

1) npenctaBneHnss OOKYMEHTOB M WHAOPMauUUM WM OCYLIECTBIIEHUA OENCTBUMN,
npeacTaBneHne WM  OCYLLECTBIIEHME KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHLIMU
NpaBoOBbIMW  aKTaMu,  PeryfiupylowuMn  OTHOLUEHWS,  BO3HWUKaKWuMe B CBA3UM C
npegocTaBfieHMEM MyHULMNANbHOW YCNyru;
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2) oOCywecTBfeHUs [OencTBuin, B TOM YMCNE COrfacoBaHUN, HeobxoouMmbix Ans
Nosly4YeHUsT MyHULMNANbHOM YCryrn N CBsI3aHHbIX C obpalleHMeEM B WHblE rOCYyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro CaMOyrpaBfieHUs, OopraHu3auun, 3a WCKIIYEeHUEM MOoNyYeHus
ycrnyr 1 nonyyvyeHuss OOKYMEHTOB M WHQoOpMauun, nNpeaocTaBnsieMblX B pesynbraTe
npefoCTaBfeHUss TakUX YCMyr, BKMAKOYEHHbIX B MepeyvHu, ykasaHHble B 4actu 1 crtatbm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npeacTaBneHna JOKYMEHTOB U MHGopMaLmu, OTCYyTCTBUE N (UNN) HELOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucb npu nepBoHa4vyasnibHOM OoTKa3e B NpuemMe JOKYMEHTOB, HEOOXOAMMbIX
ANA NpefoCcTaBneHus MyHUUMNanbHOW ycrnyru, nMbo B NpeaocTaBfeHUn MyHUUuMnanbHOW
yCrnyru, 3a UCKINYEHNEM CreayoLmx cnyyaes:

a) W3MeHeHne TpebOBaHUMM HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMxXcs
npefoCcTaBfieHNUs MyHMUMNANbHOW YCIyrn, nocre nepBoHavanbHOW nogayn 3asiBfieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuune owKnOOK B 3asBMEHMM O NPeOOCTaBEHUN MYHULMNANBLHOW yCriyrm wu
AOKyMeHTax, NofaHHbIX 3asiBUTEeNeM nocre nepBoHa4anbHOro oTkasa B Npueme LOKYMEHTOB,
HeobOXoauMbIX ONA NpefoCTaBfeHUs MyHuUMnanbHOW ycnyrn, nmbo B npenocTtaBneHun
MYHUUMNANbHOM YCNYIrU 1 He BKIOYEHHbIX B NPeACTaBfIEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTEYEHME CpoKa [OENCTBUS [LOOKYMEHTOB WNU W3MEHEHWE uHdOopMauuuM nocne
nepBoHa4YanbLHOro OTkasa B MNpuUeMe [OOKYMEHTOB, HeobxoauMMmbiX OnA NpeaoCTaBrieHUs
MYHULMNANbHOW ycnyru, nnbo B npeaocTaBeHM MyHULMNANbHON YCIyru;

) BbisIBIEHWE OOKYMEHTasIbHO NOATBEPXAEHHOrO hakTa (MpU3HAKoOB) OLWMBOYHOrO Unn
npoTUBONPaBHOro Aencteunsa (6esgencTenda) aomkHocTHoro nuua OpraHa, paboTtHuka MOL,
npu nepBoHayaribHOM OTKase B Mpuveme AOKYMEHTOB, HeobxoauMbIX Ons npenocTaBfieHus
MYHUUMNANbHOW ycnyru, nNnbo B nNpeaoCTaBfEeHMM MYHUUMNANbHOW YCryrn, O 4YemM B
NMMCbMEHHOM BMAe 3a nognucbko pykosoauTens OpraHa npu nepBoOHayarbHOM OTKase B
npueMe [OOKYMEHTOB, HeOOXOoAMMbIX ANs NpefoCTaBfeHMst  MYHULMNAnbHOW  yChyru,
yBeAOMNSAEeTCs 3asiBUTENMb, a Takke NPUHOCATCH U3BMHEHNSA 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepocTtaBneHnss Ha OymaxHOM HocuTene [OOKYMEHTOB W MHopmaumn,
3MEeKTPOHHbIE 06pasbl KOTOPbIX paHee BbINn 3aBepeHbl B COOTBETCTBUMN C NYHKTOM 7.2 yactu 1
cratbn 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CIy4yaeB, €CfiM HaHeceHue
OTMETOK Ha Takue [OOKYMEHTbl Nnnbo uX usbATUe 49BNdeTcs HeobxoaumMbiM yCcrnoBuem
npenoCTaBfeHNs TFOCYAApPCTBEHHOM WU MyHMUMMNANbHOW YCRyrn, W WHbIX CIy4Yaes,
yCTaHOBMEHHbIX hefepanbHbIMU 3aKOHaMW.

2.5.5. MNepeyeHb obnacTen aKCNepTU3 U COOTBETCTBYHOLLUMX UM BMOOB 3SKCNEpTU3, ANs
npoBeaeHNs1 KOTOPbIX OpraHy KOHTpors TpebyeTca npuBredYeHne aKCnepToB, yTBepaKaeTcs
OTAENbHBIM HOPMATUBHBIM NPABOBLIM aKTOM OpraHa KOHTpons (Hagsopa).

2.5.6. Kputepun aTTectaumm ycTaHaBNMBAKOTCS OPraHOM KOHTponsa (Hagsopa) Wu
AOJTKHbI cofepXaTb TpeboBaHusA K 06pa3oBaHmIo, CTaxy paboTbl, HANNYNIO 3HAHUI U HABbIKOB
B onpegenieHHon cdepe Hayku, TEeXHUKU, XO3SANCTBEHHOW AEeATENbHOCTUM, B TOM 4YuUche K
HanWuMi  crneunanbHblX MNPOdIECCUOHanbHbIX HaBbIKOB, W 3HaAHWW 3aKOHOLATeNbCTBa
Poccunckon ®efepaummn B COOTBETCTBYIOLEN chepe.

2.6. VicdepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMU akTaMu 41151 NPeA0CTaBNeHNa MyHULMNAIbHOW YCIyrn, KOTopble
HaXOAATCS B pacrnopsiKeHUn rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOIO camMoyrnpaBneHus
N NoABeAOMCTBEHHbIX rOCYy4apCTBEHHbBIM OpraHamM UM opraHam MeCTHOro camoynpaBneHus

OopraHu3auun n KoTopble 3adBUTENb BpaBe NpeacTaBnTb, a Takke CNnocodbl X NONyYeHUs
3as1BUTENSAMU, B TOM YMCIIE B ANIEKTPOHHOM bopme, NOPSAOK UX NpeaCTaBNeHuns;
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rocyAapCTBEHHbIN opraH, opraH MECTHOIoO camoynpasreHus NMbo opraHnsauus, B
pacrnopsiKeHUM KOTOPbIX HAXOOSATCS AaHHble JOKYMEHTbI

2.6.1. NonyyatoTcs B paMkax MexBeJOMCTBEHHOIO B3aMMOAENCTBUSA:

1) BbiNMCka u3 EaQuMHOro rocygapCTBEHHOrO peecTpa  topuandeckux nuy, -
YnpasneHne ®enepanbHon Hanorosou cnyxbbl no Pecnybnunke TatapcTan;
2) BbiNMCka 13 EgmMHOro  rocygapCTBEHHOro  peectpa  MHAMBMAYaANbHbIX

npegnpuHumaTtenen - YnpasneHne ®epepanbHon HanoroBon cnyxbol no Pecnybnuke
TartapcTaH.

3) CBeAeHUs O AENCTBYKOLLEM nacrnopTe rpaxgaHuHa Poccunckon depepaumm —
MuHuctepcTo BHyTpeHHUX den Poccuy;

4) cBefleHMs O HOoTapuanbHoW [JoBepeHHOCTM — PefepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpeaoCcTaBuUTb [AOKYMEHTbl (CBeAEHMs!), yKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 aAMUHUCTPATUBHOIO perfiameHTa, B (popme 3NEeKTPOHHbIX
OOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanM@ULUMPOBAHHOW MOAMUCHIO ML, YNOSTHOMOYEHHbIX
Ha co3faHue 1 NnognucaHne Taknx JOKYMEHTOB, NPy Nodaye 3asiBreHus.

2.6.3. HenpegcraBneHne (HECBOEBPEMEHHOE NPEACTaBNEHME) YKa3aHHbIMU B MYyHKTE
2.6.1 agMMHUCTPATMBHOIO pernamMeHTa opraHamn rocy4apCTBEHHOM BflacTu, OpraHamu
MECTHOro camoyrnpaBfieHUsl, OpraHn3aunaMmn LOKYMEHTOB U CBEAEHUN He MOXeT SABMSATbCS
OCHOBaHWeM 1151 OTKasa B NpeaoCcTaBieHn MyHULMNanNbHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unnM) paboTHWMK, YyKasaHHbIX B nNyHkTe 2.6.1
agMWHUCTPATUBHOINO  pernamMeHTa OpraHoB WM OpraHuMsauui, He  npeacraBmBLINE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpoOLUEeHHble W Haxo4sWwuecs B PacrnopsiKeHuu
OOKYMEHT WnuM CBedeHusi, nognexar agMUHUCTPATMBHOW, OUCUMMIAMHAPHOW WU WUHOWN
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asiBUTENS OOKYMEHTbl CBeOEHUsi, B TOM 4ucre
noaTeepXgawline BHeceHue 3asBuTenem nnatbl 3a npefocTaBrieHne  MyHULMNanbHON
yCrnyru, Haxogslumecs B pPacrnopsKeHWM roCyAapCTBEHHbIX OPraHoB, OpPraHOB MECTHOro
camoynpasneHns 1 NoaBeJOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaMm Unm opraHam MecCTHOro
camoynpasfeHnst opraHn3auun.

HenpencraBneHve 3asBuTENneM [JOKYMEHTOB, COAEepXalux CBeAeHUs, KOoTopble
Haxo4ATCA B pacnopsiKeHUN rocygapCTBEHHbIX OPraHoB, OPraHoOB MECTHOrO CaMOynpaBfeHus
1 NoABeOOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UnM opraHam MeCTHOro caMoynpaBrieHus
OopraHusauun, He SBNAETCA OCHOBaHWMEM ANA OTKasa 3asiBUTENIO B NpenoCcTaBfeHuu
MYHULIMNANbHON YCNYru.

2.7. VicuepnbiBatoLlwmnm nepedeHb OCHOBaHUM N5 0TKasa B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOW YCyru

2.7.1. OcHoBaHusMM [nsi OTKa3a B MpuvemMe [OOKYMEHTOB, HeobxogumbIX Anis
npegocTaBfieHNa MyHULMNANbHOW YCIyru, ABNAKTCSA:

1) npeacTaBneHHble 3adBUTENEM OOKYMEHTbl coaepaT MOL4YUMCTKM U UChpaBreHus
TEeKCTa, He 3aBepeHHble B Mopsagke, YCTAHOBIIEHHOM 3akoHOA4ATeNnbCTBOM Poccuirckon
depepaumm;

2) OOKYMEHTbI coaepaT MOBPEXAEHWUSA, HanMime KOTOPbIX HE MO3BONSAET B MOSTHOM
obbeme wucnonb3oBaTb WMHMOPMaUMIO U CBeOEeHMUs, CoAaepXawmeca B [OKYMeHTax Ans
npegocTaBfieHNa MyHUUMNANBHOW YCIyru;
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3) NnpeacTaBneHHble JOKYMEHTbI UMW CBEAEHMSA YTPATUN CUY Ha MOMEHT obpalleHns
3a MyHUUMNanbHOM YCnyron (OOKYMEHT, YAOCTOBEPSOWMI MNOSTHOMOYUSA NpeacTaBuTens
3aaBuTend, B crnydyae obpalieHnsa 3a npefocTaBneHMeM MYHULMNAnbHON YCIyrn yKa3aHHbIM
nnuUom);

4) nopjaya 3asiBrieHUs O MNpefocTaBneHUn MyHUUMNAanbHOW YCNyru U OOKYMEHTOB,
HeobxooMMbIX AN NpefoCcTaBfieHUs MyHUUUNANbHOW YCNyru, B 3MEKTPOHHOW dopme C
HapyLlEeHMEM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anonHeHne oba3aTenbHbIX Nonen B oopmMe 3asiBNeHUs!, B TOM Yucrne
B WHTEepaKTMBHOM dopme 3aseneHuss Ha EguHom, PecnybnukaHckom  nopTtane
(HegocToBeEpHOE, HEMNONHOoE, NMMBO HENPaBUbHOE 3arofIHEHNE);

6) npencTtaBneHWe HEMOSHOrO  KOMMMeKTa AOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3aaBneHne O npegocTaBreHun ycnyru nogaHo B opraH rocydapCTBEHHOM BracTw,
opraH MeCTHOro camoynpaBfieHUs WW OpraHv3auuio, B MOSIHOMOYUSA KOTOPbIX HE BXOAMT
npefocTasfieHMe MyHUUMNanNbLHOW YCyru;

8) HecobnaeHMe ycTaHOBIEHHbIX ctatben 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 aneKkTpoOHHOW MOAMUCU» YCIOBUW MPU3HAHUA OENCTBUTESTbHOCTU
YCUNEHHOW KBannMuuMpoBaHHOW 3N1EKTPOHHOW NOaNuUCH.

2.7.2. llepeyeHb OCHOBaHWM AONA OTKasa B nNpueme AOKYMEHTOB, HEOOXoOuMMbIX AJS
NoNyyYeHnss MyHULMNAanIbHOW YyCyrn, ABASETCH UCHEPMNbIBAIOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfeHUA U OOKYMEHTOB, HEOOXoOMMBbIX AONS
npegocTaBnNeHns MyHUMUMNanbHOW Ycnyrn, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3asBuUTENd, TaK W [MOcCfe MofydYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA NpefoCTaBneHuUss MyHUUMNanbHOW YCryrn [OOKYMEHTOB (CBedeHwun) C
NCMonb30BaHMEM MEXBEOOMCTBEHHOMO WHPOPMALNOHHOIO B3aUMOOEWCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpewaetca oTKasblBaTb B MpvemMe 3asBfEeHUS U UWHbIX [JOKYMEHTOB,
HeobxooMMbIX ONs NpefoCTaBneHns MyHULMNAnNbHOM YCryru, B Crnydae ecrnv 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble AN NpPedoCTaBfeHUs MyHUUMNanbHOW ycnyry, nogaHbl B
COOTBETCTBUM C WHGOpPMaUMEN O CpoKax W nopsagke npeaocTtaBfieHNs MyHUUMNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VcyepnbiBatowwmm nepedeHb OCHOBaHUM 49 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANbLHON yCnyru

2.8.1. OcHoBaHusA ANs NPUOCTaAHOBIIEHUS MPEOOCTaBNEHUS MYHMLMMNANbHON YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ons oTkasa B NpeoCTaBneHnn MyHUUMNAnsHOM YCIyru:

1) HecooTBeTCTBME MPEeACTaBfIEHHbIX 3asiBUTENEM OOKYMEHTOB TpebOBaHMsIM MyHKTa
2.5 HacTosiwero PernameHTa;

2) HECOOTBETCTBUE 3aABUTESS KPUTEPUSM aTTeCTaLNN.

2.8.3. lNepeyveHb OCHOBaHUW ANA OTKa3a B NpefoCTaBlieHUN MyHULMMAanbHOW YyCnyru
SBSETCA MCYEPNbIBAOLLNM.

2.8.4. 3anpelyaeTcs OTKa3biBaTb B NPEAOCTABEHUN MyHULUUNANBHOW YCyrn B cny4vae,
ecnu 3asiBfieHMe O npeaocTaBfieHnn MyHUUMNArbHOW YCyrm nogaHo B COOTBETCTBUM C
WHOpMauuen O Cpokax W ropsigke  NpefocTaBNeHus  MyHUUMMNanbHOW  yCnyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.
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2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI NN MHOW NnaThl,
B3MMaeMOMW 3a NpefoCTaBNeHne MyHMUMNanbHOM ycnyru

MyHuumnanbHas ycrnyra npefocTaBnsieTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABNAITCSA HEOOXOAUMbIMU U 06s13aTeNbHLIMW AN
npenocTaBneHns MyHUUMNanbHOM YCryr, B TOM YUCHe CBEAEHUsI O AOKYMEHTE (AOKyMeEHTaXx),
BblJaBaeMoM (BblAaBaeMblX) OpraHM3aumsiMm, y4acTBYHOLWMMMY B NPeA0CTaBNeHUN
MyHULMNAnNbHbIX YCryr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX yCnyr He Tp66yeTCFI.

2.11. nOpFILI,OK, pa3mep n ocHoBaHUA B3MMaHUA NMiaTbl 3a npegocrtaBiieHne ycrnyr, KoTopble
SBNAIOTCA HeoOxoanMbIMM 1 0ba3aTenbHbIMKU ASS npegocrtaBneHnsd MyHVILI,VII'IGJ'IbHOVI YCIyru,
BKIo4an I/IH(bOpMaLI,M}O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTeNbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcnmanbHbIN CPOK OXUAaHWS B oMepean Npu nogade 3anpoca 0 NnpegocTtaBneHnm
MYHULMNANBHOW YCyru, yCcnyru, NnpegocTaBnsieMon opraHmsaumen, y4acTeytowlen B
npegocTaBneHn MyHULUMNANbsHOM YyCnyr, N Npyu nosly4eHnn pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxmgaHma npu nogaye 3adBNeHUS Ha nNonyyvyeHne MyHMUUnanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpeaocTaBneHUs MyHUUMNANbHOW  YCIyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsiaok peructpaumm 3anpoca 3asiBuTens 0 NpeaocTaBneHn MyHULmnansHom
yCryru u ycnyru, npeocTaBnseMoi opraHMsaumen, y4acTBytoLleln B NpeocTaBneHmm
MYHULMNAnbHONM YCNyru, B TOM YMCHe B 3NIEKTPOHHON hopme

2.13.1. lMpn nuyHom obpaweHnn B MOLL B geHb nogayu 3asiBNeHUA 3aaBUTENHO
BblgaeTcs pacnucka uns AVC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon Nnogayn 3asiBneHus.

2.13.2. Tllpn HanpaBneHun 3agaBneHuMsa  nocpeacrtesoMm  EguvHoro  noprana,
PecnybnvkaHckoro noprtana 3asiBuTenb B AeHb Nodadn 3asiBNeHusi nosiydaet B fIMYHOM
kabuHeTte PecnybnukaHckoro noptana W N0  3NEKTPOHHOM MoyTe  yBeLOMIIEHue,
noaTeepxaatoLlee, YTo 3asiBfieHNEe OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA PErMcTpaunoHHbI
HOMep 1 JaTa nogayv 3asiBleHns.

2.13.3. MNMpwu nnyHom obpauieHnn B OpraH B AeHb Nogayn 3asBrieHnst yNosTHOMOYEHHbIM
AOIMKHOCTHbIM nunuom OpraHa 3asBUTENO BblOaeTCa pacnucka M3 aBTOMaTU3MPOBAHHOM
WHOPMALNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW ANns  OKa3aHus OCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C perMcTpaumMoHHbIM HOMEpPOM, AaTon nogayun 3asiBrieHNsa N nepeyHem
npeacTaBNeHHbIX AOKYMEHTOB.
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2.14. TpeboBaHuNA K NOMELLEHNAM, B KOTOPbIX NPegOoCTaBnseTCs MyHULMNaneHas ycnyra,
K 3any oXxugaHus, Mectam Af1s 3anofiIHeHNs 3anpocoB O NpeaocTaBNeHnn MyHULMNANbHON
yCnyru, MHOOPMaLUMOHHbIM CTEHAAM C 0bpasLamn nx 3anofnHEHNS U NepedYHeEM JOKYMEHTOB,
HeobxoaMMbIX ANS NPeoCTaBNeHUs KaxXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n
0POpMIIEHMIO BU3yallbHOW, TEKCTOBOW N MyNbTUMEANNHON MHGOpMaLUKM O nopsiake
npeaocTaBneHnsa Takon ycnyru, B TOM 4Yncrie kK obecneyeHno 4oCTYNHOCTM AN NHBaNMaoB
YyKa3aHHbIX 0OGBbEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TllpepoctaBneHne MyHUUMNANbHOW YCNYrn OCYLLECTBNSETCA B 3OaHUAX W
nomeLleHnax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLUEHUS.

MecTta npuema 3aasuTenen obopyayoTca Heobxoaumonm mebenbio ans opopmieHus
AOKYMEHTOB, MHPOPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBETCTBUKN C 3aKoHOoOaTenbCcTBOM Poccuiickon ®efepaumm o coumansHOM
3awmTte uMHBanMAoB B Uensx 6ecnpensaTcTBEHHOro AoCTyrna K MecTy npefocTaBneHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obecneuvnBaetca  6ecnpenaTcTBEHHbIA  OOCTYNn  MHBanNMAoB K MeCTy
npegocTaBneHns  MyHuuunanbHoW ycnyrm  (yAobHbI  BXOA-BbIXOL B MOMELLEHUS U
nepemMeLleHne B nx npegenax);

2) BM3yanbHasi, TeKcToBas W MynbTUMeaunHas uHopMaums o nopsake
npefocTaBfieHns MyHUUUNanbHOM YCnyrn pasmellaeTcs B yaoOHbIX ANs 3asBuTenen mecrax,
B TOM YuCIe C y4eTOM OrpaHU4YeHHbIX BO3MOXHOCTEN MHBANMAOB,

3) COMpPOBOXAEHWE UHBANMAOB, UMEILLNX CTOMKME PacCTPONCTBA (PYHKLMU 3peHUs
N CaMOCTOATENBbHOIo NepeaBXeHns, 1 okasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATENbHOrO nepeaBkeHUs No TeppuUTopumn, Ha KOTOPOW
pacnonoxeHbl 06BHEKTbI COLManbHON, MHXEHEPHON N TPaHCNOPTHOM MHAPACTPYKTYpP, BXo4a B
Takme O06beKTbl M BbIXO4a M3 HWUX, NOCAOKU B TPAHCMNOPTHOE CPeacTBO U BbiCagku U3 HEro, B
TOM YMCIe C UCMOSTb30BaHMEM Kpecna-KomnsCKu;

5) Hagnexawee pasMmelleHne obopyaoBaHua U HocuTenen  uHopmaumn,
HeobxoouMMbix Ans obecneveHuss GecnpenaTCTBEHHOro [OCTyna MHBaNWMAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTIbHOCTMU;

6) aybnupoBaHne HeobGxoauMOW ANS  MHBaNMOOB 3BYKOBOW U 3pUTENbHOM
WHOpMaUuK, a Takke HagnuMcewn, 3HaKOB U MHOW TEKCTOBOW M rpaduyeckon MHgopmauum
3HaKamu, BbIMNOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) AO0NYCK cypaonepeBogynka n TMgriocypaonepeBoynka;

8) ponyck cobaku-npoBOAHMKA MPU HanMyYuu LOOKYMEHTa, noATBepXxaalollero ee
cneunanbHoe oby4vyeHne M BblgaBaemMoro no opme M B MOpsiAKe, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHou 3awmtbl Poccuinckon ®depepaumm o1
22.06.2015 Ne 386H «O06 yTBEepxaeHUn bopMbl AOKYMEHTa, NoATBEpPXAaloLwero cneymansHoe
oby4yeHne cobakn-npoBoaHMKA, N NopsaaKa ero Bblaaduny.

2.14.3. TpeboBaHusa B YacTn obecnevyeHnsa OCTYNHOCTU N9 UHBaANMAoB OObEKTOB, B
KOTOpPbIX  OCYLleCTBNAeTCa MnpedocTaBfieHne  MyHuuMnanbHOW  ycryrm, W  CpeacTs,
NUCnonb3yemMblX MNpU NpeaocTaBneHnn MyHUUMNanbHOW YCNyru, KOTOpble YyKa3aHbl B
noanyHkrax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO perfnaMmeHTa, NPUMEHSIIOTCS K 00bekTam
N cpencrteam, BBEOEHHbLIM B 3KCMyaTaumio Unim NpoLweawmm MogepH1M3aumnio, PEKOHCTPYKLMIO
nocne 1 niona 2016 ropa.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHUUMMNANbLHOW YCIyrn, B TOM Yucne
KOJSIM4EeCTBO B3aMMOAENCTBUN 3adBUTENS C AOSHKHOCTHLIMU NMLaMn Npu npegocTaBneHnm
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MYHUUUNANbHOW YCAYrn U UX NPOLAOIMKUTENBHOCTb, BO3MOXHOCTb MNOMNyYeHuUst MHopmaumm o
xo[e npefocTaBneHnsa MyHULMNanbHOM yCryri, B TOM YMCHE C UCMOMNb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Nony4YeHns MyHUUUnNansLHOM yCryrm B MHOFOOYHKLMOHANbHOM LIeHTpe NpeaocTaBreHuns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YyCAyr (B TOM Ynucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnun opraHa UCNONMHUTENBHO pacnopaanTernbHOro opraHa
MECTHOro camoynpaBfeHusi, No BbIBOpy 3asBUTENS (IKCTEPPUTOPUArbHBIN NPUHLMM),
nocpencTBoM 3anpoca o0 NpPeaoCTaBIEHUN HECKOSTbKUX FOCYAapPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLUMOHANbHbLIX LEHTpax npegocTaBneHus
rocyaapCTBEHHbIX N MyHULMNAMNbHbLIX YCNYr, NpeayCMOTPEHHOro ctatben 15.1 denepanbHoro
3aKkoHa Ne210-®3 (koMnnekcHbI 3anpoc)

2.15.1. [llokasaTenamu [OCTYNHOCTW NPEAOCTaBNEHUA MYHUUMNANbHOW  YyCryru
ABNAIOTCA:

pacrnonoXeHHOCTb MOMeLLEeHUsi, B KOTOPOM BeAeTcs npueM, Bblgada [LOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyne HeobXxoAMMOro KonmMyecTBa CrneumanucToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEN;

HanuMyue ucyepnbiBawWwen UWHGopmauum o cnocobax, nopsiake U Ccpokax
npegocTaBneHns MyHUUMNansHOM ycnyrm Ha MHGOpPMaUMOHHbBIX cTeHaax, EanHom nopTtane,
PecnybnuvkaHckom noptane, ouumansHOM canTe MyHULMNAnbHOro panoHa;

oKasaHve NOMOLLM MHBanMaam B NpeogorieHnn 6apbepoB, MeLLaoLwmx Nony4YeHuo nMn
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. NokasaTensmu Ka4yecTBa nNpeaocTaBreHns MyHULUNansHOW yCryru SBnatTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHus pesynbTata MyHUUMNANbHON yCnyru,;

3) oTcyTcTBME OBOCHOBAHHBIX Xanob Ha HapyLeHUs agMUHUCTPaTMBHOIO perfiaMeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUN 3asiBUTENS C AOSMKHOCTHbIMM nunuamn (6e3 yyeta
KOHCYNbTaLNn):

B3anmogencteune 3aasutensa ¢ pabotHukamm OpraHa unm ML npyn npegoctasneHun
MYHULMMNANbHON YCIyrn OCyLEeCcTBNSeTCS OAMH pa3 Npy NpeacTaBneHnn 3aaBreHns Co BCEMU
HeobXoaMMbIMU AOKYMEHTaMU;

OOVMH pa3 B cnyyae HeobxooMMOCTU MOMydYeHUss pesynbTata npegocTaBneHns
MyHuuunaneHon ycnyrn B OpraHe nnu ML, B popme ak3emnnisipa 9NeKTPOHHOIro JOKYMEHTa
Ha BymaxxHOM HocuTene.

MpoOomKNTENbHOCTL OAHOMO B3aMMOOEWCTBUS 3asBUTENS C LOSMKHOCTHBIMU nvuamMmm
npv NpegoCcTaBneHn MyHUUMNanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KayecTBO MPeAoCTaBfEHUs MyHUMUMNANbHOW YCnyrn cC
NMOMOLLBID  YCTPOUCTB  MNOABWMXHOW  paguoTenedoHHOW CBA3W, C  UCMNOMb30BaHWEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. NHdopmauusa o xoae nNpefocTaBfieHUs MyHUUMNANbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asBuTenem B NMM4HOM kabuHete Ha EgmHom noptane, PecnybnnkaHckom nopTarne,
B OpraHe, MOLIL.

2.15.4. MNMpepoctaBneHne MyHMUMNanNbHOM yCcryrn ocyulectensietca B nrobom ML, no
BblOOpY 3asiBUTENS HEe3aBMCUMMO OT MeCTa €ero XWUTenbCTBa MM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTaH no
3KCTEppUTOPMAnNbLHOMY MPUHLMNY.

MyHuumMnansHaga ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.
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2.16. NHble TpeboBaHusi, B TOM YnChe yYnUTbiBaOLWmMe 0COOEHHOCTM NpeaoCTaBneHns
MYHUUMNANbHOW YCNyru rno aKCcTepputTopmnanbHOMY NpuUHLMNY (B cnyyae, ecnv
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPpUHLANY) U
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULMNANbHOM YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npepocTaBneHNUN MyHUUMNANbLHON YCNyrn B 3rEKTPOHHOW dopme
3aaBuUTeNb BrNpase:

1) nony4nTb WHOPMALMIO O NOPSAKE M CpOKax NpenoCTaBneHuMs MyHULMNanbHOM
ycrnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom nopTarne;

2) nopaTb 3asiBfieHMe O NpeaoCcTaBeHMn MyHULUNANbHOM YCIYrn N UHbIE OOKYMEHTbI,
HeobxoaoMMble ANA NpefoCTaBNEeHUA MyHULUMNANbHOW YCryrn, B TOM YuUCrie OOKYMEHTbl U
NMHpOpMaUUIo, 3NEKTPOHHbIE 0Opa3bl KOTOpPbIX paHee Obln 3aBepeHbl B COOTBETCTBMM C
NyHKTOM 7.2 4vactm 1 cTtatem 16 ®depepanbHoro 3akoHa Ne 210-d3, ¢ vcnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asBlEHMW O NpefocTaBfeHun
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3NIEKTPOHHOWN hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeoCcTaBeHNs MyHMLMNANbHOW YyCnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBfeHUs MyHuUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIO JOKYMEHTa;

6) nopatb Xanoby Ha peweHue n gencteue (bespencteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MyHUUMNAanbHbIX ciyxawmx nocpencrtsoM PecnybnukaHckoro noprtana,
noptana enepanbHOM rocyaapCTBEHHOM MHMOPMaUMOHHON cucTeMbl, obecneyunsaroLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n genctenin (6esgencrens),
COBEPLUEHHbIX MPX NPeaoCTaBEHUN FOCYAAPCTBEHHbLIX M MYHULMNANbHbLIX YCIYyr OpraHamu,
NpegocTaBNAWNMN  TOCYAAPCTBEHHbIE W MYyHUUMNAnNbHbIE YCIYyru, WX AOOSMKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyXKaLLMMM.

2.16.2. dopmumpoBaHMEe 3asiBMIEHUS OCYLLECTBNAAETCA MNOCPEeaCTBOM  3anoSfIHEHUS
3AMEeKTPOHHOM  hopMbl  3agdBneHnsa Ha EguHom, PecnybnukaHckom nopTtane ©6es
HeobXoaMMOCTM AONONHUTENBHOM NoAaun 3asBNeHUs B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHum 3asaBrneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHMA W COXPaAHEHUS 3asiBEHUS W WHbIX [AOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOSTbKUMU 3asBUTENSMU OOHOW 3NEKTPOHHOW (hopMbl
3asBneHnsa npu obpalieHun 3a ycnyramu, npegnonararwmmMy HanpasfeHne COBMECTHOro
3as8BMNeHNs HECKONbKUMU 3asBUTENSMN;

3) BO3MOXHOCTb MeyaTM Ha OyMaKHOM HoOcuUTeNne KOMUM 3INIEKTPOHHOM OOPMBbI
3a8BNeHNs;

4) coxpaHeHne paHee BBEAEHHbIX B 3MEKTPOHHYO (hOpMYy 3asiBEHUS 3HAYEeHUN B
nobo MOMEHT NO XenaHWo NoNb3oBaTerns, B TOM YMCne Npyu BO3HUKHOBEHUN OLINMOOK BBOAA
1 BO3BpaTe 4151 NOBTOPHOIo BBOAA 3HAYEHWUIN B 3NIEKTPOHHYI0 hopMy 3asiBNEHUS;

5) 3anonHeHue rnonewn aneKkTPoHHOM (POopMbl 3asdBMNEHNA OO Havana BBOAA CBEeAEHUN
3agBuTeneM C WUCNonNb3oBaHMEM cBeaeHun, pasmeleHHbix B ECUA, wn  cBeoeHun,
onybnukoBaHHbIX Ha EgmHom, PecnybnukaHckom nopTane, B 4acTu, Kacarlolencss CBEAEHWUN,
OTCYTCTBYIOLLMNX B €QNHON CUCTEME NOEHTUDMKALMM N ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCSA Ha NobOor 13 3TanoB 3anofiIHEHUS 3NEKTPOHHON (PopMbl
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLnW;
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7) BO3MOXHOCTb [OCTyMNa 3asdBUTENS K paHee NofaHHbIM UM 3asiBNEHUSM B Te4eHue
He MeHee OAHOro roga, a Takke 4aCcTU4HO CHOPMUPOBAHHBIM 3aSBEHUSAM - B TE€YEeHUe He
MeHee 3 MecCsLUeB.

2.16.4. 3anncb 3aasutenen Ha npuvem B MOL (ganee - 3anucb) ocyliecTBrnsieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeEN0 NpeaocTaBnseTcsl BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npuema paty u Bpemsi B npegenax YCTaHOBMIEHHONO B MHOMOYHKUMOHANBHOM LEHTpe
rpacovka npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocywecTBneHna npegsapuTenbHOM 3anucu nocpeacTtsom  PecnybnmkaHcKkoro
nopTtana 3asiBuTento HeobxoaMMo ykasaTb 3anpaluvBaeMble CUCTEMOWN JaHHbIE, B TOM YMCheE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBETCTBUS CBEeOEHUNW, KOTopble coobWun 3asButens npu
npegBapuTenbHON 3anncu, AOKyMeHTaM, NpeAcTaBneHHbIM 3asiBuTenemM npu IMYHOM npueme,
npegBapuTenbHas 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHnn npeaBapuTenbHOM 3anucu  3asiBuTtento  obecnednBaeTca
BO3MOXHOCTb pacneyaTaTb TanoH-NoATBepxaeHve. B cnydvae, ecnn 3assutens coobwmt
afpec 3neKTPOHHOM MNOoYTbl, HA YyKa3aHHbIA adpec Takke HanpasBnseTca uHdopMauusi o
noaTeepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneM Aathbl, BPEMEHU N MecTa npuema.

Mpn ocyuwiecTBNeHMM NpeaBapuTENbHON 3anncu 3asiBUTENb B 0b6A3aTenbHOM nopsigke
MHOPMUPYETCS O TOM, YTO NpeaBapuTeNbHas 3anncb aHHYNIMPYETCH B Cllydae ero HeSBKWU No
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asaBUTENS COBEPLUEHUA WHbIX OEWCTBUKA, KpOMe
NPOXOXAEHNA UOEHTUMDUKALUMM N ayTeHTU(UKauMmM B COOTBETCTBUM C HOPMATUBHbIMU
npasBoBbiMM akTamn Poccuinckon ®Pefepauun, ykasaHus uUenn npuemMa, a Takke
npegocTaBneHns cBedeHun, HeobxoouMMbix ANA  pacyeTa ANUTENbHOCTU  BPEMEHHOro
WHTEepBana, KOTOPbIN HeobxoaMmo 3abpoHupoBaTb ans npuema.



3. CocTaBs, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe60BaHNA K NOPSAAKY UX BbINOJTHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHBIX Npoueayp B aNeKTPOHHOM chopme, a TaKkxke
0CO6EHHOCTU BbINOSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOFO(YHKUNOHaNbHbIX
LeHTpax

3.1. Onucaxne nocnenoBaTeNbHOCTM AENCTBUI NPW NPeaoCTaBneHnn
MyHULMNAnbHOM yCryru

3.1.1. MNpepoctaBneHne MyHUUMNANBHOW YCNyrM BKAOYaeT B cebsa  cneaywowue
agMWHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoCoB B  OpraHbl, YyyacTBywlue B
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

4) npoBepka JOKYMEHTOB U Ha3Ha4yeHWe aThbl 9K3aMeHa;

5) npoBegeHne KBannrKauMoHHOTO 3Kk3amMeHa, BKIOYEeHNe CBeAEHUN B PEECTP;

6) Bblgayva (HanpasneHne) 3asiBUTENO peayrbTata MyHULMNanbHON YCnyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTEN0

3.2.1. OcHOBaHMEM Ha4vana BbINOMHEHNA aAMWHUCTPATUBHOM npouenypbl ABAsSETCH
obpalleHne 3aaBuUTENs MO BOMNPocaM, CBSA3aHHbIM C MpefocTaBleHUeEM MYyHULMNAanbHOM
ycnyru.

[OMKHOCTHBLIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3aasutens B OpraH OTBETCTBEHHbIM 3a OCyWleCTBNeHue
MYHUUMMNANbHOMO  KOHTpONA  (ganee -  OO/MKHOCTHOE  NMUO, OTBETCTBEHHOE  3a
KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenbL BnpaBe 00OpaTUTbCA 3a KOHCyNbTauMen O MOpsiAKe W CpoKax
npegocTtaBneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no TenedoHy n 3NeKTPOHHOW
nouyre.

PaboTtHnk MO®LL KoHCcynbTMpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTasnaemMon [OOKYMeHTauunm wu Opyrm BompocaM AN MOofyyYeHus MyHUumnanbHOM
ycnyru.

3asButens MOXeT NonyyuTb  MHGOpMauUMilO O  Nopsake  npeaocTaBneHus
MyHUUMMNanbHON ycnyru Ha odpuymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  MpoUeadypbl,  YCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKOTCHA: KOHCYNbTauns
no cocTasy, bopme npeacTaBnsieMon AOKyMeHTauun u apyrum sonpocam, HeobxoammbiM A1s
NonyyYeHnss MyHUUUNanbLHOW yCryri.

3.2.3. 3aaButenb Bnpase obpatutbca B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke MOMyYuTb KOHCynbTaumio Ha EguHom, PecnybnukaHckom nopTtane, camte OpraHa o
nopsigke U cpokax npeaoctaBneHns MyHUUUNanbHOM ycnyr, B TOM Ynucne no cocrtasy, hopme
npeacTasnsaemMon [OOKYMEHTauunm wu [pyrm BOMpocaM AN MOMyYeHWs MyHUumnanbHOu
ycnyru.

[ofmKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS B
cooTBeTCTBUKN C TpeboBaHnAMM NyHkTa 1.3.4 agMUHUCTPATUBHOIO perfiameHTa.
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AOMVHUCTPaATUBHbIE  Mpouedypbl,  YyCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJHAOTCA B TeYEHME Tpex pabounx AHEN CO AHSA NOCTynneHus obpalleHus.

PesynbTaTtamu BbINONHEHUS agMUHUCTPATMBHBLIX MpoLeayp SABMASAKTCH: KOHCYrbTaumu
no coctaBy, opme NpeacTaBnsseMon JOKYMEHTaUun U apyrum Bonpocam, HeobxoaumbIm Anis
NONyYEeHUs MyHULMNANbHON YCIyri.

3.3. MpuHATME N paccMOTPeHNE KOMMMeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTeNeM

3.3.1. MNpuem OOKYMEHTOB ANnsi NpefoCTaBneHus MyHUUunanbHon ycnyrm yepe3 MoL]
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (npeacrtasutenb 3asBuTensi) obpawaetca B8 MOLL ¢ 3anpocom o
nNpeaocTaBNeHnn MyHUUUNANbHOW YCAyrn u npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 afiMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NINYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoJatoLero AOKYMEHTbI;

NPOBOAMNT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMsIM, yKka3aHHbIM B NMyHKTE 2.5
aAMWHUCTPATUBHOIO pernameHTa;

3anorHAeT 3neKTPOoHHY0 dhopmy 3assreHns B AIC MoL;

npy nNpefocTaBfeHuM [OOKYMEHTOB, YyKasaHHbIX B MyHKTE 2.5 agMWUHUCTPaTMBHOIO
pernameHTa Ha OyMaHOM HocuTene, OCYLLeCTBNSeT CKaHUMpOBaHME npeaCcTaBNeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUUC MOL| ookymeHTbl, NpeacTaBneHHble B 3MEKTPOHHOM dhopMme unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AenO;

BO3BpaLlaeT NOANMCAHHOE 3asiBNIeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnUCKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3aasutens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SABNATCHA: FOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L] HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHOM d)opMe (B cOCTaBe MaKeTOB 3SIEKTPOHHbLIX Aen) B Te4YeHue O[HOro
paboyero aHa co aHs obpalleHus 3asBUTeENs B CTPYKTypHoe nogpasgenerHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoOLeayp SBMSKTCA: 3asBNeHue u
nakeT LOKYMEHTOB (9NEeKTPOHHOe Aernio), HanpasneHHble B OpraH, nocpeactBOM CUCTEMBI
3IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpyem [OKYyMEHTOB AN NpeaocTaBneHuss MyHuUMnanbHOW  ycnyrm B
aneKkTpoHHOM hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTenb Ons nogayn 3asaBfeHUA B 3NIEKTPOHHOW (OpPME BbINOJTHAET
cnegyowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIEHWS;

3anonHaeT opMy IMEKTPOHHOrO 3asaBfEHMS, BKIHOYAIOLWY0 cBeeHus, Heobxoanumble
n obsizatenbHble A48 NpeaoCTaBeHNss MyHUUMNANbHOW YCNyrn;

npuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOM OpMe WNn  3NeKTPOHHble obpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBneHus (npyM HeobxoanmocTu);
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noaTeepxaaetr (pakT O3HAKOMIIEHMS W Ccorfacust C  YCroBUSIMW U NOPSIAKOM
npefoCTaBfieHNUs  MyHUMUMNANbHOW  YCNyrM B 3MEKTPOHHOW opme  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOIo 3asBIieHUs);

noagTeepxaaeT AOCTOBEPHOCTb COOOLLEHHbIX cBeleHun (yctaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3fIEKTPOHHOrO 3asiBMEHNS);

OTnpaBnsieT 3anofIHEHHOE 3NIEKTPOHHOE 3asiBfieHMe (HaXuMaeT COOTBETCTBYHIOLLYHO
KHOMKY B hOpMe 3NEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3adBfeHne noanucbIBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMMHNCTPaTMBHOIO pernameHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 3NIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnornyeckasi npoeepka CHOPMUPOBAHHOIO 3anpoca OCyLLecTBseTcs
eavHbIM MnopTasioM aBTOMaTUYECKM Ha OCHOBaHUM TpeboBaHui, onpeaensiemMblX OpraHom
(opraHunsauuent), B npouecce 3anosiHEHUS 3asBUTENEM KaXKOoOro u3 ronen 3NeKTPOHHOW
dopmbl 3anpoca. [Npu BbISIBAEHUN e€OuHbIM MNOPTasioM HEKOPPEKTHO 3aroOfIHEHHOro Mnons
3NEKTPOHHOM (hOpPMbI 3anpoca 3asaBUTENb YBEAOMIIAETCA O XapakTepe BbIIBIEHHOW OLWMOKMN 1
nopsigke ee ycTpaHeHus NocpeacTBOM MH(OPMAaUMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B
3NEKTPOHHOM hopMe 3anpoca.

AOMWHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM MYyHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHus 3asBuTens.

Pesynbtatamu BbINOMHEHUA agMWHUCTPATMBHBLIX Mpoueayp SABMSKTCA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3fIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHNA aaMUHUCTPATMBHOM NpoLeaypbl ABnaeTcs
NOCTyNfeHne 3asiBNEeHMsT U  WHbIX [OOKYMEHTOB, HeobxoauMbiX Ans npenocTaBneHus
MYHULMMNANbHON YCNyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTpPaTUBHOM  npoueaypbl  aBnsieTcss  coTpygHuk  OpraHa, OTBETCTBEHHbIN  3a
OCYLLECTBIEHNE MYHULMNANBHOIO KOHTPONs (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npuem OOKYMEHTOB):

3.3.3.2. [JOfmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B cliyvyae
obpaweHna 3anBuTtensa c 3aasneHnemM B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asiBUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLLETO JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMAM, yKka3aHHbIM B NMyHKTe 2.5
aAMWUHUCTPATUBHOIO pernamMeHTa, MpOBEpPKYy COOTBETCTBUSA MPEACTaBIEHHbIX AOKYMEHTOB
yCTaHOBIEeHHbIM TpeboBaHUAM (Hagnexailee odopmrieHe Konuin 4OKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaX MOAYUCTOK, TMPUMNUCOK, 3aYEPKHYTbIX CMAOB W MHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT SNEKTPOHHYHO dopmy 3asBeHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cUCTeMe, nNpedHasHa4YeHHOW AN OKasaHWsA  roCydapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

npy nNpefocTaBfeHMn [OOKYMEHTOB, YyKasaHHbIX B MNyHKTE 2.5 agMWHUCTPaATUBHOrO
pernameHTa Ha OyMaXHOM HOCUTENE, OCYLLECTBNSET CKaHMPOBaHME NpeacTaBnNeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepefaeT 3asiBUTENO HA NPOBEPKY M NOANNCAHME;

nocne nognucaHus CKaHMpyeT nognucaHHoe 3asiBfieHne;

3arpyxaet B aBTOMaTU3MPOBAHHY WMH(OPMALMOHHYKO CUCTEMY, MpeaHasHaYeHHYH
ANs OKasaHWsa rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNYr OOKYMEHTbI, NPeacTaBrieHHblE B
3MEKTPOHHOM (bopMe MM SNEKTPOHHbIE 0Opa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3MEKTPOHHOE Aeno;
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BO3BpallaeT MOAMMCAHHOE 3asiBNeHne un opurnHanbl OyMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuns ocHOBaHWM AN OTka3a B NpuemMe LOKYMEHTOB JO0SPKHOCTHOE NnLO,
OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, YBeAOMMSET 3asBUTENA O Hann4nm npenarcTBuUn ons
npuema 3asBfneHns W BO3BpallaeT €My [OKYMeHTbl C OObsCHEHMEM codepXaHus
BbISIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [OMmKHOCTHOE nuUO, OTBETCTBEHHOE 3a nNpuemM [OOKYMEHTOB, mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHMeE:

npycBavBaeT 3asiBIIEHUIO HOMEP B COOTBETCTBUM C HOMEHKNATypoW [en u craTyc
«lNpoBepka JOKYMEHTOBY;

n3y4aeT MOCTYNMBLUME SNEKTPOHHbIE Jerna, B TOM Yuche MNPUMOXeEHHbIe 3asBuTenem
AOKYMEHTbI B 9NEKTPOHHON hOPME 1 ANEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoeepsieT cobnogeHne ycrnoBuM  OEWCTBUTENbHOCTM  3NEKTPOHHOM  MOAMUCH,
nocpencTtsoM obpatlleHus Kk EauHomy noptany (B criyyae, ecnu 3asiButenem npencrasrieHbl
ANIEKTPOHHbIE [OKYMEHTbI, MOANUCaHHbIE YCUIIEHHOW KBaNMPULNPOBAHHON 3MEKTPOHHOMN
noanucbHo).

Mpn HannuMm ocHOBaHWN, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO
pernamMeHTa, MOAroTaBNMBaeT MNPOEKT peleHns o6 oTkasze B npuemMe [JOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns MyHULMNansHOW yCryru.

B cnyyae, ecnn B pesynbTaTte nNPOBEPKM YCUIIEHHOW KBannuumpoBaHHOM
3MIEKTPOHHOM MOAMNUCK BbISIBIIEHO HecobnioaeHne ycrnoBun ee OeWCTBUTESIbHOCTU, MPOEKT
peweHns o6 oTkase OOIMKEH coaepXaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANA ero NPUHATUSA.

MpoekT peweHns o6 oOTkase B nNpuemMe [OOKYMEHTOB, HeobXxoauMMblX —AOnis
npefocTaBfeHnss MyHUUMNANbHOM YCIyrn, C yKasaHMeM MpuyuMH OTKasa (B criydae, ecnu
OCHOBaHUA [ns OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoouMbix [Afs npefocTaBreHus
MYHUUMNANbHOM YCNYrn, CBA3aHbl C HapylWeHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHus AN OTkasa B nNpueMe [JOKYMEHTOB [OJDKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuu, CBeOeHUr), KOoTopble He
npeacTasfeHbl, cogepXaTt HeAOCTOBEPHbIE U (MNK) NPOTUBOPEYUNBbIE CBEeAEHUS, OPOPMIIEHbI
C HapylweHuMeM YCTaHOBIEeHHbIX TpeboBaHu), HanpaBnseTcs Ha corfnacosaHve B
YyCTaHOBMEHHOM NOpPsiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO OKYMEHTOObopoTa.

CornacoBaHue npoekTa pelleHns 06 oTkase B NpuemMe JOKYMEHTOB, HEODXoaMMBbIX A1
npegocTaBnNeHns MyHUUUNANbHOM YCNyry, OCYLLecTBSeTCsa B Nopsake, nNpegycMOTPEHHOM
nyHKTOM 3.6.4 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oOTCyTCTBMST OCHOBaHMMW [ONns  OTKasa B NpuemMe  [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPATUBHOIO pernamMeHTa, LOSMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, B Te4YeHMe 0AHOro paboyvero AHA CO OHA NOCTYNNEHUS
3asiBfeHNs, HanpaenseT 3asiBUTES0, YKasaHHbIM B 3adBfieHUn cnocobom, yBeaomreHne o
NOCTYNMEHUN 3aABMEHNs, coaepKallee BXOAALWMIA PErMCTpaumMoOHHbIN HOMEp 3asBneHns, aaty
noslydYeHnst 3asiBfeHud, nepevyeHb HauMMeHOBaHWW annoB, MPeAcTaBiEHHbIX K HeMmy
AOKYMEHTOB, AaTy NofnyyYyeHus pesynbtata MyHULMNansHOW yCnyru.

3.3.3.4. VcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO pernamMmeHTa, npu Hanuyinm TeXHUYECKON BO3MOXHOCTU OCYLLIECTBIISETCA
B aBTOMaTM4YECKOM pPeXMMe C WCMNOoSib30BaHMEM aBTOMAaTU3MPOBAHHOM WHAOPMALNOHHON
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX N MyHUUMNANbHbLIX YCIYT.

3.3.3.5.  AgmuHuUCTpaTuBHble npouenypbl, YycTaHaBnMBaemble nyHKTom  3.3.3
agMWHUCTPATUBHOIO perfiameHTa, BbIMOMHAITCA B TeYeHWe OAaHOro pabovero gHA CO AHS
NOCTYNMeHns 3asBNeHNs Ha pacCMOTpeHMe.
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PGSyJ’IbTaTaMVI BbINONTHEHUA aAMUWHUCTPATUBHbBIX npouenyp ABNAKTCA: I'IpI/IHFITbIl7I Ha
paccMOoTpeHne KOMNNEKT AOKYMEHTOB UITN NPOEKT peLleHnA 00 oTkase B npnemMe JOKyMeHTOB,
HeobxoauMbIX Onsd npenocraBneHnd MyHI/ILI,I/II'IaJ'IbH017I YyCIyru.

3.4. HanpaBneHve mexBeJOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTByoLLNE B
npenocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4yana BbIMOSIHEHUS afMWUHUCTPATUBHOW Mpouenypbl SBAsSeTCS
nosiyyeHme [OOSMKHOCTHbIM  NNUOM  (pabOTHMKOM), YMNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
agMUHUCTPATUBHOM nNpoueaypbl, OT AOIMKHOCTHOrO nuua (paboTHWMKa), OTBETCTBEHHOrO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHukoMm), OTBETCTBEHHbIM 3a BbINOMNHEHNE
aAMUHUCTPATUBHOW npouenypbl, sABnsetca cotpygHMk OpraHa OTBETCTBEHHbLIM 3a
OCYLLEeCTBMEHNEe MYHUUUNANbHOIO KOHTPOns (ganee - 4OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a
HanpaBfieHMe MEeXBEAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [OmMKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeOOMCTBEHHbIX
3anpocoB, QopMupyeT U HanpaengeT B 9NEeKTPOHHOM opMe MNoCpeaCTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO  3fIEKTPOHHOrO  B3auMoaeucTeust  (Mpu OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM — MHbIMW criocobammn) 3anpocbl O NPeaoCcTaBNeHNM OOKYMEHTOB M CBEOEHUMN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPaTMBHbLIE  Mpoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAOTCA B A€Hb MPUHATUS 3asBNEHUs1 Ha PaCCMOTPEHMUE.

PesynbTtatamu BbIMNOMHEHNA agMUHUCTPATMBHBLIX Npouenyp ABNSAKTCA: HanpaBfieHHbIe
B OpraHbl BNactu n (Mnun) nogBeJOMCTBEHHbIE OpraHaMm BnacTy opraHusauum 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMUBLLMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOMO B3auMMOLEWCTBUA, NpedoCTaBnsoT
3anpalumMBaemMble JOKYMEHTbI (MHpOpPMaLUUI0) UM HanpaBnAT YyBEAOMIEHNA 06 OTCYTCTBUM
AOKyMeHTa n (unv) WHpopmaummn, HeobxoauMmbiX ANA NpeaocTaBfeHns MyHUUMNansHOW
ycnyru (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  MNpoueaypbl,  yCTaHaBNMBAeMble  HACTOSLLMM MYHKTOM,
BbIMOMNHAITCA B TE€YEHME NATM OHEW CO OHS MOCTYNNEHUs MEXBEAOMCTBEHHOrO 3anpoca B
opraH unu opraHu3auuio, nNpegocTaBnsaloWwmne AOKYMEHT U MH(OpMaLMIO, eCnn UHbIE CPOKMK
noaroToBKM W HarnpaefeHWa OTBETa Ha MEXBEAOMCTBEHHbIA 3anpoC HE YCTaHOBIIEHDI
degepanbHbIMM 3aKoHamu, NpaBoBbIMKW akTamu [MpaBuTtenbctBa Poccuiickon depepaumm u
NPUHATBIMW B COOTBETCTBMM C (heaepanbHbIMU 3aKOHaMW HOPMAaTUBHbLIMW NPaBOBbIMU aKTaMu
Pecnybnukn TaTapcTtaH.

PesynbTatamu BbINOMHEHUS AAMUHUCTPATUBHBIX MNpoueayp SABNSAKOTCA: AOKYMEHTbI
(cBepgeHus), Heobxoaumble OnsS  NpPedoCTaBfieHUs  MyHUUMNAnbHOW  ycnyrn,  nubo
yBegomMmneHne o6 oTkase, HanpaefeHHble [OOSMKHOCTHOMY 5vuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBe4oOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE IMLO, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpawmnBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOINO 3fEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMeHTbl  (CBefeHusi), Heobxogumble  Onst  nNpegocTaBrieHust
MyHMUMNanbHOW ycnyrn, nnbo yBegomneHne o6 oTkase npu OTCYTCTBMM OOKyMEHTa u (Mnu)
MHdopmMaLuu;

npu HannMyYnum OCHOBaHWN, MNPEeaYyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, noaroTaBnMBaeT MNPOEKT pelweHns o0 oTkase B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NPeaoCcTaBNeHNS MyHULMNANbHOW YCyri.

MpoekT peweHns o6 oOTKase B nNpueme [[OOKYMEHTOB, Heobxoaumbix Ons
npefocTaBfeHnss MyHUUMNANbHOM YCIYrn, C yKa3aHMeM MpuyMH OTKasa (B criydae, ecnu
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OCHOBaHMA [Onsi OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoouMmbix Ans npeaocTaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEeM YCTaHOBMEHHbIX TpeboBaHUW K Takum
AOKYMEHTaM, OCHOBaHuUs [Ansg oOTKa3a B MpuemMe [OOKYMEHTOB [OSDKHbl CcoAepXaTb
WHOPMAUMIO O HaAMMEHOBaHMM [OOKYMEHTOB (MHGOpMaLMK, CBEOEHMN), KOTopble He
npeacTaBneHbl, cogepXaT He4OCTOBEPHbIE U (MNN) NPOTUBOPEYMBBLIE CBEAEHNHA, OPOPMIIEHDI
C HapylweHueM YCTaHOBMEHHbIXx TpeboBaHMI), HaNpaBnseTcs Ha corfnacoBaHne B
yCTaHOBMEHHOM NOpPsiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO OKYMEeHToobopoTa.

CornacoBaHue npoekTa peleHnsi 06 oTkase B npMeme AOKYMEHTOB, HEOBX0AUMbIX AN
npefocTaBfeHnss MyHUUUNAanbHOW YCIyrn, OCyLLeCTBNSeTCa B nopagke, nNpegyCMOTPEHHOM
NyHKTOM 3.6.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MONy4YeHUs CBe4EHUN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABASKTCA: OOKYMEHTbI
(cBepeHust), HeobxoauMble Ons NpefoCTaBNeHNa MyHUUUNANbHOM YCNYru, NPOEKT peLueHus
o6 oTKasze B npuveme [OOKYMEHTOB, HeobXoaumbiX ANs NpefoCTaBrieHust MyHULMNanbHOM
yCryru.

3.4.5. VcnonHeHuwe npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPaATUBHOIO
pernamMeHTa, npu HanuMynm TEXHUYECKOM BO3MOXXHOCTU OCYLLECTBMASIETCA B aBTOMaTUYECKOM
pexuMme C  UCMONb3OBaHMEM  aBTOMATU3NUPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ON1s OKas3aHus rocyAapCTBEHHbIX U MyHUUMNAMNbHbBIX YCAyr, B TOM 4Yuche C
MOMEHTa perucTpauum 3asiBfieHUss B COOTBETCTBUM C MyHKTOM 2.13 agMMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOSTHEHUS aaMUHUCTPATMBHBIX Npouenyp, YkasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CoCcTaBnsaeT NsaTb paboymx gHen.

3.5. lNpoBepka AOKYMEHTOB N Ha3Ha4YeHWe AaTbl 9K3aMeHa

3.5.1. OcHoBaHMeEM Hayana BbINOMHEHUST agMUHUCTPATMBHOM Npouenypbl ABNSETCS
NocTynfneHne oT AOSMKHOCTHOrO Ninua, OTBETCTBEHHOMO 3a HanpasneHne MexXsegOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), Heobxoaumbix Ans NpeaocTaBneHns MyHULMNanbHOM
ycnyru.

[OMKHOCTHLIM ~ NNLIOM,  OTBETCTBEHHbIM 3@  BbINOSIHEHWE  agMWHUCTPATUBHOM
npoueaypbl, aBnsetrca  cotpygHuk  OpraHa  OTBETCTBEHHbIN  3a  OCyLECTBMEeHue
MYHULUMNANbHOINO KOHTPONSA (danee - OOS/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOoAroTOBKY
pesynbTaTta NpegocTaBieHns MyHUUUNanbHOM YCryrn).

3.5.2. [Jo/mMKHOCTHOE N0, OTBETCTBEHHOE 3a NOLIOTOBKY pesynbTaTa NpeoCTaBneHuns
MYHUUUNANbHOW YCAyru:

paccmaTpmBaeT C(POPMUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeoOXoaumbIX Angd
npegoCcTaBeHNs MyHULUMNANbHOWN YCNYTIW;

Npy BbISBIEHUM OCHOBaHWM ANA OTKa3a B NpedoCTaBNEeHUN MyHUUMMANbHOW YCnyru,
yKasaHHblX B MyHKTe 2.8.2 agMUWHUCTPATMBHOIO perfamMeHTa, nogrotaBnMBaeT MNpPOeKT
peweHnss o6 oTkaze B artectaumum. CornacoBaHve npoekTa peweHuss o6 oTkase B
aTTectauuu,  OcywecTBndeTca B nopsgke,  nNpeaycMOTPeHHOM  nyHktom  3.6.4
alMUHUCTPATUBHOIO perfiaMmeHTa;

B Crydae OTCYTCTBMSA OCHOBaHUM ANA OTKasa B NpeaoCTaBfieHUMM MyHULMMAnNbHOM
ycryru, npegycMOTPEeHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHOIO perfiameHTa, no urtoram
pPacCMOTPEHNSA [OKYMEHTOB, HEOOXOoOMMbIX ANS NPeAoCTaBreHUss MyHULMNANbHOW YyCryru,
nogrotaenvMBaeT MPOEKT NUCbMa O OOMNycKe 3adABUTENSA K NpOBeAEeHUI0 KBanuduKaLMOHHOIo
3K3ameHa, C JaToun aK3aMeHa.

AOMUHUCTpPaATMBHbIE  MNpoueaypbl,  yCTaHaBNMBaeMble  HACTOAWMM  TMYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe ABYyX paboymx AHe C MOMEHTa NOCTYNMEHNss CBEAEHW.
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PesynbTatamu BbINONHEHNST agMUHUCTPATUBHBIX Npoueayp ABMNATCA: NPOEKT N1MCbMa,
HanpasneHHbIN Ha noanucek PykosoauTtento OpraHa (nvuy, UM YNosITHOMOYEHHOMY ).

3.5.3. PykoBoautenb OpraHa (nuuo, MM YrNorHOMOYEHHOE) yTBEpXAaeT pelueHue U
3aBepseT ero nedvatbto OpranHa. MoanucaHHble OOKYMEHTbl HanpaBrslTCs AOMKHOCTHOMY
nvuy, oTBETCTBEHHOMY 3a MOAroTOBKY pedyrbTaTa NpeaoCTaBneHns MyHULUNansHOM yCryri.

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HacCTOSAWMUM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb MOCTYNMNEHNs NPOeKTa Ha yTBEPXOEHUE.

Pesynbtatamun BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMSITCA: YyTBEPXOEHHOe
pelueHue.

3.5.5. [omkHOoCTHOE  nuuUO, OTBETCTBEHHOE 3a  MOArOTOBKY  pesynbraTa
npefocTaBneHns MyHUUMNansHOM YCnyrn, yBeAOMNsAeT 3asBUTENs O MPUHATOM peLLeHUn
nocpeacTBOM 3aKa3HOro NOYTOBOrO OTNPaBEHNA C yBeAOMSIEHMEM O BpyYyeHun nubo B Buae
SNEeKTPOHHOIro  JOKYMEHTa, MOAMWCAHHOrO MNPOCTON  3EeKTPOHHOM  MOAMNUCLIO, 4Yepes
WH(POPMALNOHHO-TENEKOMMYHUKALUNOHHBIE  ceTu  obuwero  gocTyna, BKM4Yad  ceTb
«MHTepHeT», B TOM yucne nocpencrtsom EanHoro noprana.

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HacCTOAWMUM  MYHKTOM,
BbINOJTHAIOTCA B TeYEHMe OAHOro paboyero AHs C MOMEHTa YTBEePXAEHMS.

Pesynbtatamun BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SABNAKTCA: yBeOOMSeHune
3aaBuUTeNsd O AaTe 3k3ameHa unmn ob oTkase B JOMYCKe K IK3aMeHY.

3.5.6. MakcumarnbeHbI CPOK BbINOSTHEHUA aAMUHUCTPATMBHBIX Npoueayp, ykasaHHbIX B
nyHkTe 3.5 aAMUHUCTPATUBHOIO perriaMmeHTa, cCocTaBnsaeT Tpex pabounx aAHeN.

3.6. MNpoBeaeHne KBanNnMPUKaLNOHHOIO 9K3aMeHa

3.6.1. OcHoBaHMeM Hayana BbIMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl SBseTcH
NPUHATUE peLleHns 0 NPOBeAEHNN KBanNnMuUKaLuMoHHOIo 3K3amMeHa.

OTBETCTBEHHBIM 3@  BbINOMIHEHWE  AOMUWHUCTPATUBHOM  Mpoueadypbl, sBnseTcs
aTTecTaunoHHasi KOMUCCUS, OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbTaTta
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

3.6.2. ATTecTauymoHHasa KOMUCCUS NMPOBOAUT KBaNUAUKALNOHHbBIA 9K3aMEH.

Mo pesynbTaTtam KBannMUKaLMOHHOIO 3K3aMeHa roTOBUTCSA NPOTOKOIT:

00 aTtTecTaumm 3aaB1TENS B Criydae ero COOTBETCTBUN KPUTEPUAM aTTeCTaLMM;

o6 oTkaze B aTTecTaumMmM 3asiBUTENs B Clydae €ero HeCOOTBETCTBUM KPUTEPUSAM
aTTectauum nnbo ecnun 3asBuTeENb Ha KBANMGPUKALMOHHBIA 3K3aMEH HE ABWICS.

AOMUHUCTPATMBHbIE  MpoLeaypbl, yCTaHaBnMBaeMble HaCTOALLUM MNYHKTOM,
BbIMONHATCA B TEYEeHMEe OaHoro pabodero AOHA B Ha3HAYeHHyK [[aTy NpoBedeHus
KBanndukaLumMoHHOro 3k3amMmeHa.

PesynbTatamu BbINOMIHEHNA aAMUMHUCTPATUBHLIX Mpoueayp SABMAATCA: MNPOTOKON
aTTecTaLNoHHON KOMUCCUMN.

3.6.3. [lomkHOCTHOE  nuUO, OTBETCTBEHHOE 3a  MOArOTOBKY  pesynbTaTa
npegocTaBneHns MyHUUMNANbHOM YCryrin, Ha OCHOBaHUN NPOTOKOSa roTOBUT NPOEKT Npukasa
(pacnopsipkeHnsa) o6 arrectaumm mnu o6 oTkase B aTTecTauMm M HanpaensieT Ha MNoanucb
pykosogutento OpraHa (nvdy, UM YNoSTHOMOYEHHOMY) Ha COrflacoBaHWe B YCTaHOBMEHHOM
nopsiake NOCpeacTBOM CUCTEMbI ANTIEKTPOHHOIO AOKYMEHTOO60pOTa.

AOMUHUCTPATMBHbIE  MpoLeaypbl, yCTaHaBnMBaeMble HaCTOALUM MYHKTOM,
BbIMONHATCA B TEYEHME OAHOro paboyero AHs C MOMEHTa NOCTYNSIEHMSI MPOTOKOMA.

Pesynbtatamun BbINOMHEHUST agMUHUCTPATMBHbBIX NPOLEaYp SABNAOTCA: HANpaBneHHbIN
Ha NognNucb NPOEKT NpuKasa (PacnopsKeHns ).

3.6.4. CornacoBaHve Wu noanucaHue nMpoeKkTa pesynbTata npenocTaBneHus
MYHUUMNANbHOW YyCrnyrn (ganee — NpPOEKTbl OOKYMEHTOB) OCYLLECTBSAETCA PyKOBOOAMTENEM
CTPYKTYPHOro nogpasferneHns, oTBETCTBEHHbIM 3@ MOArOTOBKY pe3ynbrarta MyHUUUNanbHOM
ycnyrun, pykosogmutenem OpraHa.
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[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMELME 3amMeyaHusi, BO3BpaLlaloTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuumnanbHon ycnyru. Nocne
YyCTPaHEHNs1 3aMeyvyaHun NPOEeKTbl AOKYMEHTOB MOBTOPHO MepeaarTca Afi CornacoBaHus U
noanncaHus.

PykoBoantens OpraHa npu pacCMOTPEHUMM MPOEKTOB [OKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATMBHOIO perflaMmeHTa LOMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUS agMUHUCTPATMBHbBIX Npoueayp, MX MNocrnefoBaTeNibHOCTU U MOSHOTHI,
HanU4ns  COrnacoBaHUM  YMOMHOMOYEHHbLIX OOSMPKHOCTHLIX Nuy,  OpraHa B cucTeme
3NEKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbISiBNEHUA HapyLleHWA B 4aCTW CPOKOB BbIMOSTHEHUS afMWHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM UM nonHoTbl PykoBogutens OpraHa wuHUUunpyeT
npuBreYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUNX HapPYLUEHUs!, B COOTBETCTBMU C NMYHKTOM
4.3 agMWHNCTPaTUBHOIO pernamMmeHTa.

Pykosogntens OpraHa (Avuo, UM yNofiHOMOYEHHOE)  yTBepXdaeT npukas
(pacnopsikeHne) 3aBepsieT ero neyatbio OpraHa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B A€Hb MOCTYNSIEHNSI NPOEKTa Ha YyTBEPXAEHME.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABNATCA: pelleHve 06
OoTKase B Npueme AOKYMEHTOB HeOoOXoauMbIX NSt NPpeAoCTaBNeHNs MyHUUMMNANbHOW YCryru,
YTBEPXAEHHbIN NpuKa3 (pacnopsikeHune).

3.6.5. [omkHOCTHOe  nMuO, OTBETCTBEHHOE 3a  MNOAroTOBKY  peaynbTaTta
npegocTaBneHns  MyHUUMNAnbHOM  YCNyrM, Ha OCHOBaHWUW  MOAMUCAHHOIMO  MpuKasa
(pacnopspkeHns) BHOCUT cBefdeHua o0 aTTecTauMmM 9dKcnepTa B pPeecTp 9KCnepToB
YepeMLUaHCKOro MyHULMNanbHOro paroHa, NpyBrekaeMblX K NpOBeAeHUI0 MeponpuaTUA Mo
MYHMUMMNANbHOMY KOHTpPOM B YepemwaHCKOM MyHMuMnanbHOM panoHe Pecnybnuvku
TaTtapctaH (ganee — peectp).

AOMUHUCTPATMBHbIE  Mpoueadypbl,  YCTaHaBfMBaeMble  HAacCTOSAWMM  MYHKTOM,
BbINOJSTHAKOTCSA B Te4eHne ogHOoro pabovero AHA Co AHS NOANMCAHUS npuKasa (pacnopsiXeHus)
06 atTtecrtaumu.

Pesynbtatamu BbINOSIHEHNS aAMUHNCTPATUBHbIX npoueayp ABMAIOTCS:
aKTyanuampoBaHHbIA peecTp.

3.6.6. NcnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.3. - 3.6.5. agMUHMUCTPATUBHOIO
perrnameHTa, nNpu HamMynum TEXHUYECKON BO3MOXHOCTWU OCYLLECTBIISIETCH B aBTOMaTU4YE€CKOM
pexmme C  MCNOfb30BaHMEM  aBTOMATU3MPOBAHHOM  WMHGAOPMALUMOHHOW  CUCTEMDI,
npegHasHa4YeHHON Ana okasaHWsi roCy4apCTBEHHbIX M MyHULMNANbHbBIX YCAYT.

MakcumarnbHbI CPOK BbINOSTHEHUSA aAMUHUCTPATUBHbIX NPoLEeayp, YKa3aHHbIX B MyHKTE
3.6. agMMHUCTPATMBHOIO pernameHTa, CocTaBnsaeT Tpu paboyumx aHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATMBHOM Mpouenypbl ABnsieTca
nonyyeHne LOMKHOCTHBIM fULOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE a4MWHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NOATBEpXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyriu.

[OSMKHOCTHLIM ~ NIMLUOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AOMWHUCTPATUBHOM
npoueaypbl, aBnsetca  cotpygHuk  OpraHa  OTBETCTBEHHbIM 3@  OCyLlecTBrieHue
MYHUUMNANbHONO KOHTPONs (Janee - [AO/MKHOCTHOE IMuo, OTBETCTBEHHOE 3a Bblgauvy
(HanpaBneHwe) JOKYMEHTOB).

3.7.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHne) 4OKYMEHTOB:

obecneunBaeT pernctpaumio U BHECEHME CBEOEHMM O pesynbTaTe npeaocTaBreHus
MYHUUMNANbHOMW YCryrm B TMOACUCTEMY BeAEeHUs [JOKyMeHTauuM aBToOMaTU3npoBaHHOW
WHOPMALMOHHON  CUCTEMBI, MNpefHa3HA4YeHHOM [ONS  OKasaHuUs rOCYyOAapCTBEHHbLIX U
MYHUUMNANbHbIX YCAYT;
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n3sellaeT 3aaBuTensd (ero npegcraBuTensl) CnocoboM, ykasaHHbIM B 3asiBfieHUW, O
pesynbTate npeaocTaBNeHNs MyHUUMMANbHONW YCNyru M O BO3MOXHOCTM MOMyYeHus
pesyrnbTata npegocTraBneHus MyHuuunansHoun ycnyrm B Opraxe nnv 8 ML,

WcnonHeHne npouenyp nNpv HanuUunMm TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBRSETCH B
aBTOMATUYECKOM pEeXMMe C UCMOoMb30BaHMEM aBTOMATU3NPOBAHHOW WHAOPMAaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW AN OKas3aHMs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOSIHAKTCA B TevyeHMe ofHoro paboyero AOHA CO  OHA NOAMUCAHUS  OOKYMEHTa,
ABNAIOLLEroca pesyrnbTaTtoM MpefoCcTaBneHus MyHUUUNanbHOW YCnyru, YNONHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMSIOTCA: pasMelleHune
cBefleHMn O pesynbTate npefocTaBNeHns MyHUUMNanbHOW YCnyru B MHGOPMaUMOHHbIX
cucTemax, u3BelleHue 3asBuTensa (ero npegcraBuTens) o pesynbTaTe MpefocTaBneHus
MYHULMMNANbHOW YCNyru n cnocobax ero NnonyyYeHums.

3.7.3. lNopsgok Bblgauun (HanpaeneHus) pesynbTaTa NpegocTaBneHns MyHUUUnansHom
yCnyru:

3.7.3.1. lNpwn obpaweHun 3aaBuTens 3a pesynbTaToM MyHUuunansHou ycnyrm B MOL,
paboTHMk MOL] BbigaeT 3aaBuTento pesynbtat MyHULMNANbLHOM ycnyrn B hopme ak3emnnspa
3NEeKTPOHHOro JoKyMeHTa Ha 6ymaxHom Hocutene. [lo TpeboBaHuO 3aaBUTENs BMecTe C
9K3eMMNNAPOM OfEKTPOHHOIO [OKYMeHTa Ha OGyMaXHOM HocuTene emy npeaocTtaBnseTca
3K3eMMNAp SNEeKTPOHHOro AOKYMEHTa NyTeM ero 3arnvMcu Ha CbeMHbIA HocuTerb MHdopMaumm
NN HarnpasrieHns 3K3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW noyte B agpec
3aasutens. [pun 3annucy Ha CbEMHbIV HOCUTENb MHPOPMaLUK NN HanpasneHnn ak3emnnapa
9NEKTPOHHOro [JOKyMEeHTa, Ha OCHOBE KOTOPOro COCTaBfEeH 3K3eMMNMsp 3NEeKTPOHHOro
AOKYMEeHTa Ha OymaxHOM HocuTene, no SMeKTPOHHOW noYTe WOEHTUYHOCTb TaKoro
3K3eMnnapa 3MEKTPOHHOIO AOKYMEHTa 3K3eMMNApy 3NEeKTPOHHOro JOKYMeHTa Ha B6ymMaXkHOM
HocuTere 3aBepseTcd  YNOSIHOMOYEHHbIM COTPYAHWKOM C  UCMNONb30BaHUEM YCUITEHHOW
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCK.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YyCTaHaBnMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOSHAKTCA B MOpPSAKE O4YepedHOCTW, B AeHb npubblTuA 3asBUTENs B CPOKM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouenyp sBnsawTca:  dukcauns
dakTa Bblgaum pesynbtata npegocraBneHns myHuuunansHon yenyrm 8 AUC MOL, pesynsTtat
npegocTaBneHns MyHULMNANbHOW YCYyri, BblAaHHbIN 3adBUTENIO.

3.7.3.2. lNpwn obpalleHnn 3assBuTensa 3a pesynbTaToM MyHULMNANbHOW YCnyru yepes
EovHbii, PecnybnukaHckui noprtan 3asBUTENO B JWYHbIM  KAaOMHET aBTOMaTUYECKU
HanpaBnseTcs ANEeKTPOHHbLIN 00pa3 AOKYMEHTa, SABMAIOLErocs pesynbTaTtoM npegocTaBneHuns
MYHUUMNANBHOW  YCNyrn, MoANUCaHHbIA  YCUNEHHOW KBanNUOUUMPOBAHHOW 3NEeKTPOHHOW
noaNUCbIO YNOSTHOMOYEHHOTO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  MpoUeadypbl,  YCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NognucaHusa AOKyMeHTa, NoATBepXaatoLwero npegocrasneHme (oTkas B
npegocTaBneHnn) MyHULMNAanbHON YCryrn, YNOMHOMOYEHHbIM AOSPKHOCTHLIM NuuoM OpraHa
(OpraHowm).

PesynbTatamu BbINONMHEHUA aAMWHUCTPATUBHLIX MpoLedyp SABMSKTCA: HanpasneHue
(npepoctaBneHue) ¢ ucnonb3osaHueM EguHoro, PecnybnukaHckoro noptana 3asBuTento
AOKYMeHTa, NnoATBepXaatoLLero npeoctaBrneHne MyHuuunanbHom ycrnyrm (B TOM Yucne oTkas
B NpeaocTaBneHn MyHUUUnansHom ycryru).

3.7.3.3. MNpwn obpaweHnn 3aasntend 3a pesynbTatoM MyHuuMnaneHon ycnyrm B OpraH,
AOIMKHOCTHOE NWUUO, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHwe) [OOKYMEHTOB, BblaaeT
3aaBuTENO pesynbTaT MyHuuunanoHom ycnyrn. Mo TpeboBaHuto 3asBuTens BMecTe C
SK3EeMMNMAPOM 3MEeKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npenocTaBnseTcs
3K3eMNNAp SNEKTPOHHOIo AOKYMEHTa NyTeM ero 3arnvMcu Ha CbeMHbIA HocUTerb MHopMaumm
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UM HanpaBrieHUs 3K3eMnrispa SNEeKTPOHHOro [OKYMEeHTa Mo 3feKTPOHHOM noyTe B agpec
3aaBuTens.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HAaCTOAWMM  MYHKTOM,
OCYLLIECTBMAOTCA B NOpsAke o4yepefHOCTU, B AeHb NpubbiTUSA 3asBUTENA B COOTBETCTBUMU C
[MpaBnnamu BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaToM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp ABNATCA: ukcaunsa dakra
BblJayn pesynbTata npegocTaBneHns MyHUUMnanbHOW YCnyru B aBTOMaTU3NMPOBaHHOW
WHOPMALUMOHHON  cucTeMe, nMpefHasHa4YeHHOW AN OKas3aHWA rocydapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT.

3.8. NcnpaBneHune TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae obHapyxeHUs TexHu4yeckoM ownbkn B [OKYMEHTe, SBNSALWEeMCs
pes3ynbTaTtoM MyHUUMNANbHOW yCcnyru, 3assuTtenb HanpasndeT B OpraH:

3asBneHne ob ucnpaBneHnn TexHudeckon owmnbkn (npunoxeHne Ne 5 k HacToswemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTENIO Kak pe3ynbTaT MyHMUMNANbHOW yCryri, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, WMELME OPUONYECKy0 Cuny, CBUAETENbCTBYKOLWME O HanMyuu
TEXHUYECKON OLLINOKMN.

3asBneHne o6 wncnpaBneHMM TEXHUYECKOW OWNOKM B CBEAEHUSX, YKasaHHbIX B
AOKYMEHTE, SABNAKOLWEMCA pe3ynbTatoM MyHUMUMNanbHOW YCNyrn, nogaeTcsa 3asiBUTENEM
(ynonHOMOYeHHbIM  NpefcTaBuMTENeM) MNOYTOBbIM — OTMNpaBfieHMem (B TOM  4ucne cC
NCMNONb30BaHMEM 3NIEKTPOHHOM NOYThI), NIMBo vyepe3 EamHbin, PecnybnvkaHcknin noptan nnu
ML,

3.8.2. [JOMmMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLUeCTBNAeT
npuem 3asaBneHMst o6 UCNpaBnNEHUN TEXHUYECKOW OLIMOKM, perncTpupyeTt 3asiBfeHue c
NPUMOXEHHbIMM OOKYMEHTaMU W nepefaeT uUx AOSMKHOCTHOMY Iivuy, OTBETCTBEHHOMY 3a
00paboTKy OJOKYMEHTOB.

AOMUHUCTpPaTMBHbLIE  Mpoueaypsbl, yCTaHaBMMBaeMble  HaACTOSLLMM MYHKTOM,
BbIMOMNHATCH B Te4EeHUe 0AHOro paboyero AHS ¢ AaTtbhl pernctpaumm 3asBreHus.

Pesynbtatamn BbLINOMHEHUS aAMUMHUCTPATUBHbBIX MNPOLEAYP SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOe Ha PacCMOTPEHME LOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [JomKHOCTHOE NnUo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbl M B LENAX BHECEHUS MCMNPaBEHUA B OOKYMEHT, SBNSAKOLWMNCA pe3ynbTaToM
npeaocTaBnNeHns MyHUMUMMANbHOW YCNyrn, OCYLLECTBNSAET npoueaypbl, NpeaycMoTpeHHbIe
nyHKToM 3.5 agMUMHUCTPATMBHOIO perfameHTa, W BbldaeT WCNPaBEHHbIA OOKYMEHT
3aasutento  (ynosIHOMOYEHHOMY NpeAcTaBUTEN) NUYHO MNOA4 POCMUCb C  U3BATUEM Y
3asButensa (ynonHOMOYEHHOro npencTaBUTENS) OpurMHana [OOKYMEHTa, B KOTOPOM
COOEpPXUTCA TexHMYeckass owubka, unuM HanpaeBnsieT B agpec 3asABUTENs MNOYTOBbIM
oTnpaBneHnemM (NOCPenCTBOM SfIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHMS
AOKyMeHTa npu npegoctaBneHnn B OpraH opurMHana JOKyMEHTa, B KOTOPOM COAEPXUTCA
TexHu4yeckas owmbka.

AOMUHUCTPaATMBHbIE  MpoLeaypbl, yCTaHaBNMBaeMble  HACTOSALLMM MYHKTOM,
BbIMONHATCA B TeYEeHMe ABYX pabounx gHen nocne obHapyXeHUs TEXHUYECKON OLUMOBKN nnu
nony4eHnst ot Noboro 3aMHTEPECOBaHHOMO NnLAa 3asiBreHnst 0 AOMNyLLEHHON ownbKe.

Pesynbtatamm BbINONMHEHUS AaOMUHUCTPATMBHLIX MNpPoLeayp SBNSAKTCA: BblAaHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Nopspok n opMbl KOHTPONA 3a NpeAoCTaBlIieHNEM MyHULMNANBLHOW YyCIyrm
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4.1. MopsinoK OCYLLECTBNEHUS TEKYLLLETO KOHTPONS 3a COONoAEHNEM U UCNONHEHNEM
OTBETCTBEHHbIMW JOIMKHOCTHBIMMW NULAMW NOMNOXEHNA aMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBaOLWMX TpeOOBaHNA K NpeaoCTaBMNEHMIO

MyHMUMNANbHON YCNyrn, a Takke NPUHATUEM UMW PeLLEHWIA

KoHTposib 3a MOMHOTOM UM KadecTBOM MpefoCTaBfieHUss MyHUUMnanbHOW YyCnyru
BKMOYaeT B cebsi BbISIBNIEHWE W YCTpaHEHME HapylleHUWn npasB 3asBuTenewn, npoBeneHue
NpoBeEPOK cobnogeHus npouenyp nNpeaocTaBneHna MyHUUMNanbHOW YCryri, MNoAroTOBKY
pelueHnn Ha gencTeus (6espencTene) 4OMKHOCTHBIX NUL, OpraHa MECTHOro camoynpaBneHus.

dopmamMn KOHTpoOnsi 3a COOGMAEHMEM WCMONHEHUS agMUHUCTPaTMBHLIX npoueayp
ABNSAKOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [OOKYMEHTOB MO  NpeaoCcTaBfeHuto
MYHUUUNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM MOPSiAKE NPOBEPKM BEAEHNSA Oen0Onpon3BOACTBa;

3) NnpoBegeHne B YCTAHOBIEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK cobnoaeHns
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

B uenax Tekywero KOHTPOSS MCMNOSb3YOTCA CBEOEHUS, UMEIOLLMECS B 3MEKTPOHHOWN
0ase pgaHHbIX, CcnyxebHass KOpPPECNOHAEHUMS, YCTHass W MUCbMEHHas WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBIISOLLMX BbIMNONIHEHNE afMUHUCTPATUBHBIX Npoueayp, XKypHansl
y4yeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApYyrne CBEAEHUS.

[na ocywecTBNeHns KOHTPONSA 3a COoBeplUeHWeM OeWCTBUMA Npu npegocTaBfieHuun
MYHUUMNANBbHOW  YCNYIM WU MPUHATAN  pPELUEHUWA  PYKOBOAWUTENKO OpraHa MeCTHOro
camoynpasneHus npeacTaBnAlTCA cnpaBku o] pesynbTatax npegocTaBneHns
MYHULMNANbHOW YCAyrn.

O cnyyasix n nNpuyMHaxX HapyLleHUa CPOKOoB, MOCrefoBaTesNIbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  Npoueayp  OOIMKHOCTHble  Nuua  HEMEANEHHO  MHAOPMUPYHOT
pPYKOBOAUTENS  OpraHa, MpefoCTaBnAwWero  MyHAUMNANbHYO — yCryry, a  Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHNNA.

TekyLwmnmn KOHTpOrb 3a cobrnogeHnemM nocrnenoBaTefibHOCTU AENCTBUK, onpeaesieHHbIX
aAMUHUCTPATUBHBIMK  MpouedgypamMuM N0 NPefoCTaBNEHMIO  MYHUUMNANbHOWM  yCnyru,
OCYLLEeCTBMSAETCA 3aMecTUTeneM pyKoBOOUTENA oOpraHa MEeCTHOro camMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPEeaOCTaBNEHUIO MYHULMNANbLHOW YCNyru,
Ha4YanbHWUKOM OTAena, OCYLWeCTBNAWWero opraHusaumio pabotbl No nNpefocTaBneHuro
MYHULMNANbHOW YCRyrn.

MepeyveHb AOMKHOCTHLIX AL, OCYLLECTBASAOLWNX TEKYLLNA KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXXEHNAMM O CTPYKTYPHbIX MOApa3feneHnsax opraHa MECTHOro CcamoynpaBreHus wu
AOIMKHOCTHLIMWU pernaMmeHTamu.

4.2. I'Iop;u:l,0|< n nepnoanyHOCTb OCyLLEeCTBIIEHUA NJNIAHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa MnpeaoctaBiieHnA MyHMLlMHaHbHOVI yCIyru, B TOM 4ucrne nop4agokK um
CbOprI KOHTPOIA 3a NOSTHOTOW M Ka4YE€CTBOM npenocrasrieHnA MyHMLlMHaﬂbHOﬁ ycnyrumn

4.2.1. KoHTpOnb 3a NOMIHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBnsgeTcsa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgenicteme) OpraHa, a Takke nx
AOJDKHOCTHbIX AL, MyHULMNANbHbBIX CRYXaLLnX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBeHuns
MYHULUMNANbHOW YCyru NpOBOAATCS NSiaHOBbIE U BHEMNSIaHOBbIE NpoBepkU. [1opsagok u
NepuoanyHOCTb OCYLLECTBNEHUS NITAHOBLIX MPOBEPOK YCTaHABNIMBAETCS NiiaHOM paboThbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHMeEM MyHULMNANbHOW YCryrn (KOMMEKCHbIE NMPOBEPKM), N OTAENbHbIN
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BOMPOC, CBA3aHHbIN C NpeJoCcTaBrieHneM MyHULUUNANbLHOW yCryrn (TeMaTtuyeckne npoBepKN).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTpPaHEHUS paHee
BbISIBNIEHHbIX HApPYLUEHWUA aAMUHUCTPATUBHOIO perfaMmeHTa, a TaKkke B criydyae nosnyyeHns
Xanob 3aasuTenen Ha gencteus (6esgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX N,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpPoOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISABMIEHHbIE HELOCTATKN U NPEeASIOKEHNS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX ML, OpraHa, NpeoCcTaBnaoLwero MyHMumMnanbHyo
ycnyry, 3a peLieHus n genctena (6esgencrame), npuHMMaemble (OCyLLEeCTBNSEMbIE) UMY B
xoAe npeaocTaBneHns MyHUUMNansLHOM yenyrm

Mo pesynbTaTaM nNpoBeAEHHbIX MPOBEPOK B Criydyae BbISIBIIEHUS HapyLleHW npas
3aaBUTENEN BWHOBHbIE IMUa MPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHoaaTenbcTBOM Poccunckon denepaumn.

PykoBoantenb opraHa MECTHOIO CamoynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3aaBMEHUN.

PykoBoantenb (3amectutenb PyKOBOAWUTENS) CTPYKTYPHOro noApasfernieHust opraHa
MECTHOro CcamoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U  (Unu)
HeHagnexawiee BbINONTHEHNE aOMUHUCTPATUBHbLIX LEWCTBUMW, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMeHTa.

[IOMKHOCTHbIE NMUA U WHbIE MyHULUMNAanbHbIE CryXalmMe 3a pelleHus U OeCTBUS
(6e3pencTBue), npMHMMaeMble (OCyLLECTBAAEMbIE) B X04€ NPeAoCTaBneHnsa MyHULMNanbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K NOpsaKY 1 popmMam KOHTPOIs 3a
npegocTaBeHMEM MyHULMNANBbHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHEeHU N opraHnsaummn

KoHTponb 3a npegocTaBneHVEM MyHUUUMNANbHOW YCAYTM CO CTOPOHbI FpaxaaH, KX
ob6beAVHEHNA 1 OpraHun3aLuunin, OCYLIEeCTBNAETCA MNOCPEeACTBOM OTKPbLITOCTU OeATEerbHOCTU
opraHa MeCTHOro camoynpasrieHNs Npu NpegocTaBNeHN MyHULMNANbLHOM YCNyrn, NONy4YeHns
NOMHOW, akTyanbHOM W [OOCTOBEPHOW WHGOpPMauMM O nopagke npegocraBfieHnsd
MYHUUMMNANbHOW YCNyru n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpatleHui (kanob) B
npolecce npegocTaBneHns MyHULMUNanbHOW YCyri.

5. AocynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U fecTBUN
(6e3pencTBUA) opraHa, NnpeaoCcTaBNSAOLWEro MyHMLUNanbHYO yCnyry,
MHOroyHKLMOHANbLHOIo LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactm 1.1 craten 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3aaButenn nmerT NpaBo Ha obGXxanoBaHWe B AocyaebHOM Mnopsiake peLleHun u
pencteuin  (6esgencTBusl)  opraHa,  NpeaoCTaBNAOWEro  MyHUUMNAnbHyl  YCnyry,
AOIMKHOCTHOMO Nvua opraHa, nNpegocTaBAioWeEro MyHUUMNANbHYK YCyry, MyHULMNAnbHOro
CrnyXallero, pyKoBOAUTENA oOpraHa, npefoCTaBnsloWero  MyHUAUMMAnbHYK  yCnyry,
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHMKa MHOropyHKUMOHANbHOro LEeHTpa, opraHn3aumnm,
npenycMOTPEHHbIX YacTblo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CrieayoLwmx criyqyasx:
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1) HapyweHune cpoka permcrtpaumm 3anpoca O npenocTaBfieHUM MyHULMNAanIbHON
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyleHne cpoka npeaocTaBneHns MyHuUMnanbHOW ycnyrn. B ykasaHHOM cnydae
aocynebHoe (BHecyanebHoe) obxkanoBaHue 3asBUTENEM peLleHnin n aencTemn (6es3genctamns)
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, €Cnu Ha MHOrOMYHKUMOHANbHbIA LEHTP, peweHus u gencteusa (6esgencrseue)
KoToporo o6XanylTcsi, BO3MOXeHa (QyHKUMS MO NpeaoCTaBNEHU0 COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCNYr B NOSIHOM o6bemMe B nopsigke, onpegeneHHomMm vactbio 1.3 ctaten 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB MM MHpopmaumm nmbo ocyLlecTBNeHus
AENCTBUIA, NpeacTaBneHne Nnn OCyLeCTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMMN
npaBoBbiMM aktamu Poccuinckon degepaunmn, HOPMaTUBHBIMW  MPaBOBbIMKA  aKTamu
Pecnybnukn TartapctaH, MyHMUMNAnbHbIMKM MNPaBOBbIMM akKTaMu [ONs NpefocTaBneHus
MYHULMNANbHON YCNyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MNpefoCTaBfeHMe KOTOPbIX MNpPeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon ®Pepepaumm, HOPMaTUBHBIMU MPaBOBLIMU
aktamun Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBOBbIMM akTaMu A5 NpeaoCTaBneHus
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOW YCIyru, ecrnv OCHOBaHWSA OTkas3a He
npegycMoTpeHbl hedepanbHbiMM 3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMU UHBIMU
HOPMATUBHbIMW NpPaBOBbIMM akTamn Poccunckon ®denepauun, 3akoHaMUM WU MHbIMU
HOpPMaTUBHBIMW NPaBOBbIMK akTamun Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMWU NPaBOBbIMU
aktamn. B ykasaHHOM cnyvyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3adBuTENEM
peweHnn wn pgencteun  (6e3gencTBusi)  MHOFOMYHKLMOHANbHOIO LEHTpa, paboTHMKa
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Criydyae, €CnvM Ha MHOroyHKUMOHANbHbIN
LEHTP, pelieHns n aencrems (6e3gencreme) KOToporo obXxanyrTcs, BO3NOXEHA PYyHKLUMSA NO
NpeaoCTaBNEHNIO COOTBETCTBYHOLUMX MyHUUMNAMNbHBIX YCNyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENA NpU NpPeaoCTaBleHUM MyHUUMNANbHOW YCNyru nnatbl,
He npeayCMOTPEHHOM HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepauumm,
HOpPMaTUBHLIMW NPaBOBbIMK akTamun Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpeaoCcTaBnALWEro MyHUUMNANbHY YCnyry, OOSDKHOCTHOro nuvua
opraHa, npeaoCTaBMAOWEro MyHUUMNANbHYK YCAyry, MHOFO(YHKLUMOHANbHOIo LEHTPa,
paboTHMKA MHOroyHKUMOHANbHOIO LUEeHTpa, opraHu3aumi, NpeaycMOTPEeHHbIX 4YacTbio 1.1
ctratbn 16 PegepanbHoro 3akoHa Ne 210-P3, mnm ux pabOTHMKOB B WCNpPaBREHUU
AONYLLIEHHbIX MMM oOrnevyaTtok M ownboK B BblOaHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHUUMMNANbHOW YCRAyrM [OOKYMEeHTax nubo HapylleHMe YCTaHOBIIEHHOMO CpoKa TaKux
ucnpaeneHnn. B ykazaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn pgencteun  (6e3genctBusi)  MHOrOMYHKLUMOHANbHOrO LEHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Criyyae, €CnM Ha MHOroyHKLMOHANbHbIN
LEHTP, pelieHns n genctems (6esgencreme) KOToporo obxanyTcs, BO3noXeHa yHKUMS Mo
NpeaoCcTaBNeHNI0O COOTBETCTBYHOLLUMX MyHUUMNAmNbHbBIX YCNyr B NONHOM o6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka WunM nopsigka Bblgadn  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHUUMNAanbHON yCcnyru;

9) npuocTaHOBNEHWE MpeaoCTaBfeHnss MyHUUUNAnNbHOW YCryrn, ecnm OCHOBaHUS
NPUOCTAHOBMEHNSS He NpeaycMoTpeHbl eaepanbHbiMM - 3aKOHAMW U MPUHATBIMA - B
COOTBETCTBUN C HUMM UHBIMW HOPMAaTMBHbLIMK NpPaBoBbIMK akTamu Poccuiickon Pepepaumm,
3aKOHaMW UM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Pecnybnukn TartapcrtaH,
MyHUUMNAaNbHLIMA NPaBOBbIMM akTamu. B ykaszaHHOM cnyyae pgocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENeM pelleHnin n gencteumn (6esgencTensd) MHOrOYHKLUNMOHANBHOro
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ueHTpa, paboTHMKA MHOroYHKUMOHANBLHOIO LEHTpa BO3MOXHO B Clnyyae, ecnv Ha
MHOTFO(YHKLMOHANbHbIN LEHTP, peleHns n gencteus (besgencrane) KOToporo obxanyroTrcs,
BO3MOXeHa (YHKUMS N0 NpeaoCTaBNEHU0 COOTBETCTBYIOLUMX MYyHUUMNANbHbLIX YCAyr B
nosiHom obbeme B nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 dPegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUMTENA nNpPU NPEOoCTaBfEHMN  MYHUUMNANbHOW  YCRyru
AOKYMEHTOB WNU  MHOpMauMu, OTCyTCTBME M (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBOHavyanbHOM OTka3e B MNpuemMe [OKYMEHTOB, HeobxoauMmbIX [Anis
npegocTaBnNeHns MyHMUMnanbHON ycnyru, nnbo B NpeaocTaBneHnn MyHULMNANbHON YyCnyru,
3a UCKITIOMEHWEM cry4vaeB, NpeaycMOTPeHHbIX NyHKTOM 4 vactn 1 ctatbn 7 PegeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanosaHue
3asiBUTENEM peweHnn wn aencteun  (6e3nencTBnsa)  MHOTOYHKLMOHANBHOMO  LIEHTPA,
paboTHMKA  MHOrOQYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Clyyae, €CcnvM  Ha
MHOFO(OYHKLMOHANbHbIN LEHTP, peleHns n gencteus (besgencrane) KOToporo obxanyroTcs,
BO3MOXeHa (YHKUMS N0 NpeaoCTaBNEHUO COOTBETCTBYIOLIMX MyHUUMNANbHbLIX YCAyr B
nosiHom obbeme B nopsiake, onpeaeneHHoMm yactbto 1.3 ctatbm 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaetca B NMCbMeHHON bopme Ha BymakHOM HocuTene, B 9NEeKTPOHHON
dopme B opraH, NpefoCTaBnsWUNn MyHULMNANbHYO YCyry, MHOrOgYHKLUNOHANbHbINA LIEHTP
nmbo B COOTBETCTBYHOLMIN OpraH rocygapCTBEHHOM BMacTW, SBNALWMACA ydypeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - ydpeauTenb MHOroyHKLUMOHANbHOro LeHTpa), a
Takke B opraHmsauum, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 depepanbHOro 3akoHa Ne
210-93. J>Kanobbl Ha peweHua w pencteua (be3gencTBMe) pyKOBOAMTENS  OpraHa,
NpegoCcTaBNAOLWEro MyHUUMNANbHYIO YCyry, nogatTCs B BbILIECTOSAWMA opraH (Npu ero
Hanuumm) nmbo B cnyyae ero OTCYTCTBMA pacCMaTpuBaKOTCA  HEemnocpencTBEHHO
pyKoBOAUTENEM OpraHa, NpeaocTaBnfAlLLEero MyHuuunansHyo ycnyry. XKanobbl Ha pelueHus
n penctena (besgencteme) paboTHMKA MHOrOYHKUMOHANBHOrO LEeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOIMOMYHKUMOHANbHOro ueHTpa. »Kanobbl Ha peleHns v OencTBuS
(6es3pencTaune) MHOrO(YHKLMOHaNbHOro LeHTpa nogatorcs yypeguTento
MHOTrOYHKLMOHANbHOrO LEHTPa UM AOSPKHOCTHOMY nnLy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
npasoBbiM akToM Pecnybnukun TatapcTtaH. XKanobbl Ha pelweHus n gencteus (6esgencrame)
pabOTHMKOB OpraHu3auum, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 PenepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSAM 3TUX OpraHn3aummn.

YKanoba Ha peweHna un pencteua (6esgencTtene) opraHa, nNpPeaoCTaBSIOLLErO
MYHULUMNANbHYK YCNyry, AOMMKHOCTHOIO Nuua opraHa, NpeaoCcTaBMsoWEro MyHUUMNanbHyo
yCnyry, MyHUUMNAnNbHOrO  CryXallero, pykoBOOUTENs oOpraHa, npeaocTaBnsoLLero
MYHULUMNANbHYKO yCryry, MOXeT ObITb HanpasfieHa no no4vte, Yepe3 MHOrogyHKLUNOHaNbHbIN
LUEHTP, C WCNONb30BaHMEM WHMOPMALNOHHO-TENEKOMMYHUKALNOHHOW CceTu «UHTepHeT»,
oduumanbHOro camtTa opraHa, nNpefoCTaBnsAWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nmbo PecnybnukaHckoro nopTana, WHAOPMAaLMOHHOW CUCTEMbI AocyaebHoro
oGxxanoBaHus, a Takke MOXeT OblTb NPUHATA NpU NMYHOM npueme 3asasuTens. XXanoba Ha
peweHns wn penctena (6es3pgencteme) MHOrOMYHKUMOHANbHOrO LEHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LEHTpa MOXeT ObiTb HanpaBneHa no no4vte, C UCMNONb30BaHUEM
WHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOW  ceTu  «VIHTepHeT», odumumnanbHoro cauta
MHOrOOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMaLNOHHON cMCTEMbI JocyaebHOro obxanoBaHus, a Takke MOXET ObiTb NPUHSATa Npu
NMYHOM npueme 3asiButens. XXanoba Ha pelleHuss 1 gencTteus (6e3gencTBme) opraHnsaumnm,
npeaycMoTpeHHbix Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHNKOB MOXeT ObiTb HanpaBneHa Mo noyTe, C MCMNONb30BaHWMEM WH(OPMALMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTn  «/HTepHeT», oduumanbHbIX CanToB 3TUX OpraHu3aunn,
EovHoro noptana nnbo PecnybnukaHckoro noprana, a Takke MOXeT ObiTb MpuHATa npwu
NIMYHOM NpuemMe 3asBUTENS.
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5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NpefoCTaBnaLWero MyHUUMNanbHy0 ycnyry, 4OMKHOCTHOMO
nMua  opraHa, npefocTaBnsAloWEro MyHUUMNanbHyt  ycnyry, nmbo  MyHMUMnanbHOro
cnyxawiero, MHOrogYHKUMOHANbLHOrO UeHTpa, ero pykosogutens u (4nu) paboTHuKa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-d3, ux
pykoBoautenem wu (Mnn) paboTHUKOB, peweHus wn aencteus (6e3nencTBmne) KoTopbIX
oGxanytTcs;

2) damunuio, UMsi, OTYeCTBO (MocredHee - MpUM HanuMuuu), CBEAEHUS O MecTe
XUTenbCTBa 3asBuTens - u3nMdeckoro nuua nmbo HauMMeHoBaHMe, CBEAEHWA O MecTe
HaXOXOEeHUS 3asBUTENsa - puaudeckoro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNEeKTPOHHOW NOoYTbl (MPU HanMMyuMM) U NOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHns 06 obxanyembix pelieHusax u aencTeusix (6esgencTeumn) opraxa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpegocTaBNAOWEro  MyHUMUMNanNbHyt0  ycnyry, nuvbo  MyHMUMNanbHOro  Chnyxalero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LieHTpa, opraHu3auun,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUN KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM n AencTBnem
(6e3pencTBnem) opraHa, NpPeaoCTaBnAOLWEro MyHUUMNANbHYK YCRyry, OOMKHOCTHOrO nuua
opraHa, NpefoCTaBfAOWEro MyHUMUMNanbHYK ycnyry, nnmbo MyHUUMNAnNbHOro Chyxallero,
MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKUMOHANbHOro LeHTpa, opraHn3aumm,
npenycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBrieHbl AOKYMEHTbl (MpYM Hanuumu), NOATBEpXaarolme
[0BOAbI 3aaBuUTENs, NMBo X Konuw.

5.4. MoctynueLias xanoba noanexuT permctpauumn B CPoK He nosgHee paboyero OHs,
cnegyroLero 3a AHeM NOCTYNNEeHUs.

5.5. XKanoba, nocTynuelias B OpraH, NpeaoCTaBNSAOWMA MyHULMNANbHYIO YCnyry,
MHOFOMYHKUMOHANbHbLIN ~ LEHTP,  y4YpeauTentd  MHOMO(YHKUMOHANbHOro  LeHTpa, B
opraHusaumn, nNpegycMoTpeHHble Yactblo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93,
nmMbo BLILWECTOAWMIA OpraH (NpyM ero Hanuuuu), NoANIEXUT PaACCMOTPEHUD B Te4veHue
nNATHaguaT paboynx gHen Co OHA ee perucrTpauumum, a B cnyyae obxanoBaHusi 0OTKasa opraHa,
NpegoCcTaBNAOLWEro MyHULMMNANbHYO YCNYry, MHOrOYHKLMOHANbHOMO LleHTpa, OpraHn3aumm,
npegycMOTPeHHbIX YacTbto 1.1 ctatbn 16 ®depepanbvHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asiBuTens nubo B McnpasBfieHuu AOMyLLEHHbIX OnevYaTtok U owubok unu B
crny4ae obanoBaHusi HapyLEeHWA YCTAHOBMEHHOrO CpoKa TakuUX UCMPaBIieHUN - B TeYeHue
naTv paboynx aHen Co OHA ee perncTpaunn.

5.6. Mo pesynbTaTaMm paccMoTpeHuss Xanobbl MPUHUMAaETCA OOHO M3 CreayrLlmx
peLleHni;

1) xanoba ynoBneTBopsieTcd, B TOM yucne B (popmMe OTMEHbI MPUHATOrO pPeLLEeHUs,
ncnpasneHnsa AonyLeHHbIX onevyaTok 1 ownbok B BblAaHHbIX B pe3ynbTate npefocTaBeHus
MYHMUMMNANbHON yCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeACTB, B3NMaHue
KOTOpPbIX HEe MpegycMOTpPeHO HOpMaTUBHbLIMW MpaBoOBbIMM akTamu Poccuinckon depepauum,
HOpPMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM Xanobbl OTKa3bIBaeTCs.

He nosgHee gHsA, cnegyowero 3a AHEM NPUHATUS PELUEHUS, YKa3aHHOrO B HACTOSILLEM
NyHKTE, 3asBUTENIO B MMCbMEHHOW DOPME M NO KEenaHuKo 3asBUTENsI B ANIEKTPOHHON dhopme
HanpaBnseTCcs MOTMBMPOBAHHBINM OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npu3HaHua kanobbl noanexaiwien yOooBNeTBOPEHUO B OTBETE
3a8BUTENI0 O pesynbTaTax pacCMOTPeHMs Xanobbl gaetca uMHopmMauus O AEUCTBUSX,
OCYLLIECTBMNSEMbIX OpraHom, npeaocTaBnAoLLNM MYHULMNANbHYHO ycnyry,
MHOrOyHKLMOHaNbHLIM LLEHTPOM B0 opraHmnsaumen, NpeaycMoTpeHHOM YacTblo 1.1 cTaTbm
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16 ®epepansHoro 3akoHa Ne 210-P3, B uenax HesaMeanuTenbHOro yCTpaHeHNs BbISABMEHHbIX
HapyLlweHnn nNpu oKa3aHuuM MyHULMNANbHOW YCryru, a TakkKe MNPUHOCATCA W3BUHEHUA 3a
AoCTaBrieHHble HeyaobcTBa 1 ykasbiBaeTCca MHGOpMaUns O AanbHenWwnx JenCcTBUsAX, KOTopble
HeobXx0AMMO COBEPLUUTL 3aABUTESIO B LIENsX NONyYeHUs MyHULMNANbHOW yCryru.

5.8. B cnyvae npusHaHua xanobbl He noanexailend yaoBMETBOPEHUMIO B OTBETE
3agBMTENO O pesynbTatax paccMOTpeHuss xanobbl JalTcsd  aprymeHTUpOBaHHbIEe
pas3bsCHEHUss O MNpPUYMHaxX TMPUHATOIO peLleHns, a Takke WHpopmaumnsa o nopsaake
o6>xanoBaHUA MPUHATOrO PeLLEeHUs.

5.9. B cnyyae ycTtaHOBneHus B xoge WnuM No pesynbTaTtaM paccMOTPeHUst Xanobbl
NPU3HaKOB cocTaBa agMUHUCTPATMBHOIO NPaBoOHAPYLUEHUST UMK NPECTYNNeHUs OOMMKHOCTHOe
nvuo, paboTHWK, HageneHHble NMOMHOMOYUAMN MO PacCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnslT UMeLLMecss MaTepuarnbl B OpraHbl NPOKypaTypsbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCryrv no no atTectaummn 3KCnepToB,

npuBJiEKaeMbIX K nNpoBeaeHnto

MepOonpUATUA No

MYHULMNANbHOMY KOHTPOJSTO

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
o}
oT Ne
PaccmoTpeB Balwe 3asBneHue ot Ne "
npunaraemole K HEeMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHSITO peLUeHne o

HononHuTtenbHasa nHpopmaums:

CBefieHunn 06 31eKTPOHHOM nognucu

HormxkHocTHoe nuuyo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrvm no atrecraimm 3KCnepTos,
npuBneKaemMblx K NpoBeAEeHUI0
MepOonpUATUA No

MYHULMNANbHOMY KOHTPOJSTO

dopma
(BnaHk opraHa, NpeaocTaBNALLIEro MyHULUNANBbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
00 oTKase B NpeaoCTaBfeHMN MyHULMNANbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHne ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no cnegywowmnm
OCHOBaHUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0OpPaTUTBCA B YMNOSIHOMOYEHHbBIA OpraH C 3asiBieHNEM O
npenocTaBnNeHNM YCryrn nocne yCTpaHeHUs ykasaHHbIX HapyLLUEHUNA.

[aHHbIn O0TKa3 MoXeT ObITb obxanoBaH B gocynebHoM nopsgke nyteM HanpasrieHUs
Xanobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

CBeeHus 06 3N1eKTPOHHOK noanucu

HorkHocTHoe nuuyo (PNO)

(noanucb yNnorTHOMOYEHHOro
[OJMKHOCTHOrO fnLa opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryrvm no atrecraimm 3KCnepTos,
npvBRneKkaemMbIX K NPOBEAEHMIO
MepOonpUATUA No

MYHULMNANbHOMY KOHTPOSHO
dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npvemMe JOKYMEHTOB, He06X0AMMbIX AN NPeaoCTaBNeHUs!
MyHULMNanbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLueHne
06 oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwiMm OCHOBaHUAM:

1.
2.

PasbsicHeHVe NpuymH oTkasa:
[lononHuTenbHas nHopmMaLums:

Bbl BnpaBe MNOBTOPHO 0OpPaTUTbCA B YMNOSIHOMOYEHHBIA OpraH C 3asiBieHNeM O
npenocTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN O0TKa3 MoXeT ObITb oBxanoBaH B gocynebHOM nopsgke nytemM HanpasreHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBeeHuns 06 3N1eKTPOHHOK noanucu

HormxHocTHoe nuuyo (PNO)
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(noanuch yNonHOMOYEHHOTO
[OJMKHOCTHOTO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHMUMNansHom
yCnyru no atrecrawumm 3KkCnepTos,
npusBneKaemMbix K NpoBeAeHUI0
MepOonNpUATUA NO

MYHULMNANbHOMY KOHTPOSTHO
dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

3adBlieHune.

PesyanaT npenocrtaBlieHUA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

l:IB NMUYHBLIN KabuHeT E)J,VIHOFO noprtana rocyaapCrtBe€HHbIX U MyHULUNASIbHbIX
ycnyr;

I:IB NU4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUMUMNASbHBIX YCRyr
Pecnybnuku TaTapcras;

I:IB MHOropyHKLMOHANbHOM  LIEHTPEe NPEeAOCTaBMEeHUs TOCyQapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(marta) (nognucek) (.1.0.)

MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfieHnUss MyHUUMNAansHOW YCnyrn no
aTTecTauum 3KCNepToB, NPUBIIEKAEMbIX K
npoBeaeHMI0 MepPOonpuUATUM Mo
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MyHULMMNANbHOMY

KOHTPOIO

PykoBogurersnto
McnonHutensHoOro komureTa

oT:

3aaBneHuve
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 ownbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY U BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCyri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HOCUTENe MOYTOBLIM OTNPaBMEHMEM MO

agpecy:

HacTtosawwum noatesepxaato: cBeAeHUS, BKITFOYEHHbIE B 3asBfieHMEe, OTHOCALLMECS K MOEN
FINYHOCTU N NpeacTaBfsiEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXe, AOCTOBEPHbI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT MpeacTaBlieHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(pata) (noanuceb) (®.1.0.)



