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ITOCTAHOBJIEHHUE KAPAP
24.12.2024 r. Nel65

«O6 yTBepKAEHUM aJIMUHUCTPATHBHOIO
periameHTa peA0CTaBICHUS
MYHULMIIAJIBHONA yYCIAYTH 1O  BblJaye
CIpaBKH (BBIMTUCKH )»

B nensax peanuzaunuu ®@enepanpHoro 3akona or 27 urons 2010 roga Ne 210-®3
«O06 opraHuzauuu NpeAOCTaBIEHUS TOCYNAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYyr»,
pPYKOBOACTBYSICh noctaHoBaeHueMm Kabunera Munuctpos PecniyOnuku ot 02.11.2010
No 880 «O06 yrBepxzenuu [lopgaka pazpaboTKu U YTBEpPKIECHUS aIMUHUCTPATUBHBIX
periaMeHTOB  MPEeNOCTaBlIeHUS TOCYNApCTBEHHBIX  YCIYr  HCHOJHHUTEIBHBIMU
opraHamMu rocyaapctBeHHoM Biactd Pecnybauku TarapctaH M O BHECEHHH
U3MEHEeHNH B OTAelnbHble mocTaHoBIeHMs KabOurera MunucrtpoB Pecny0auku
Tarapcran», WcnonHuTenbHbIH KOMUTET MNocejka ropojackoro tuna Jxanuns
Capmanobcxoro MyHununanbHoro paviona Pecnybnauku Tataperan

ITOCTAHOBJISET:

1. YTBepaAUTs mpwilaraeMblii aJMUHUCTPATHBHBIA periaMeHT INpeloCTaB/ICHUs
MYHUIIMIAIbHON YCIyTH 110 BblJa4e CIPABKHU (BBIMUCKHU).

2. [Ipu3nats yTPaTHABILIUM cuiy AIMUHUCTPATUBHBIH perilaMeHT
NPeIOCTaBIeHUsI MYHUIIMITAJIBHOW  YCIyTrW, 1O BblJade COpaBKU  (BBINUCKH),
YTBEPXAEHHbI  nocraHoBineHueM VMcnonHutenbHoro komutera (CapMaHOBCKOro
cenbckoro nocenenus CapMaHOBCKOro MyHuuunanbHoro paiona Pecryonuku Tarapcran
or 20.04.2022 1. Nell «OG6 yTBepXAeHHUHM aJAMHHHUCTPATUBHOIO periamMeHTa
MPeOCTaBIIeHUsT MYHULMIANBHONW yCJIYrd 1O  BblJa4e CIPaBKU  (BBIIMCKH)»,
NOCTAHOBJICHHE  MCIOJHHUTENbHOro  xomurera nrr. JDxkanune  CapMaHOBCKOro
MyHUIUNATBHOTO paiiona PecryOmuky Taraperan ot 25.11.2022 r. Ne39 «O BHecenun
U3MEHEHHH B MOCTAHOBJEHUE VICMOMHUTENbHONO KOMHTETA IOCENKa IOPOJCKOro THIIa
Jbxanune CapMaHOBCKOTO MyHHUMIANbHOro paiiona PecrmyOmukm Tarapcran ot




20.04.2022 r. Nel1 «O0 yTBepxIeHUM aAMHHUCTPATUBHOIO PErjaMeHTa MpefoCTaBIEHHUS
MYHMIUIIAJIBHOM YCIIyTH 110 BblJ1aye CIIPAaBKH ( BBIIIUCKH )».

3. PasmectuTs HacTosiiee mnocTaHoBieHHe Ha «OQUUMATLHOM MoOpTaje
npaBosoi uHdopmauun Pecrybmuxu Tatapcran» (pravo.tatarstan.ru) ¥ Ha oUIIHATLHOM
calite MyHHIMIAIBLHOro o0Opa3oBaHus «CapMaHOBCKUM MYyHHLIMMATBHBIM paioH»
Pecrybnuku Tatapctan B MHOOPMALMOHHO — TEIEKOMMYHUKAIIMOHHOM cetu «HTEpHET
(sarmanovo.tatarstan.ru).

4, KoHTposb 3a uCnojIHEHHEM HACTOSIIErN0 OCTAHOBIIEHHS OCTABIISIIO 3a COOOIA.

Pykosoaurens UcnonHUTENBHOTO KOMUTETA
nocesnka ropoackoro tuna J[>xanuib
CapMaHOBCKOTO MYHUILIMNIATBHOTO paioHa
Pecny6auxu Tarapcran
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YTBepxkaeH

MOCTaHOBJIEHUEM

HcnonHUTEeNpbHOTO KOMUTETA MOCENIKa
ropojackoro tumna J>xanunp
CapMaHOBCKOTO MYHHUIIUNIATBHOIO paiioHa
Pecniy6nuku Tatapctan

oT 24.12.2024 r. Ne 165

AIMHMHHUCTPATUBHBIN perjaMeHT
NPeJoCTABJICHUS MYHUIUNAJIBHON YCJIYIH M0 BbIIa4Ye CIPABKH (BBINHCKH)

1. O0mue mMoJI0KeHUu s
1.1. IIpeamMer peryiaupoBaHUS aJMUHUCTPATUBHOI'O peTIaMEeHTa

Hacrosimuii agMUHUCTPpATUBHBIN pErjaMeHT NPEeIOCTaBICHUS MYHUIIMIIAIbHOMN
ycayru (manee — aIMUHHUCTPATUBHBIM pETJIAaMEHT) YCTaHABIWBAET CTaHIApT U
NOPSAJTOK MPEIOCTABICHUS MYHHIIMIAIBHOW yCIYTH MO BbIJadye CHpPaBKU (BBITHCKHN)
(manee — MyHHIIUTIATBHAS YCIIYTA).

1.2. Kareropuu 3asButesniei

1.2.1. Jluuamu, UMEIOIIMMH TMPABO Ha TNOJYYEHHE MYHUIMIAIBHOW YCIyTH,
SBISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3asBieHUEM BIpaBe OOPATUTHCS MPEACTABUTENb 3aABUTENA, ICUCTBYIOMIUN
Ha OCHOBAaHUHU JOKYMEHTAa, YAOCTOBEPSIONIETO €ro MOJTHOMOYHS (J1ajee — MpeiCTaBUTElNb
3asIBUTES).

1.3. Tlopsimox uHPOPMUPOBAHHUS O TIPEIOCTABICHUH MYHUIIUTTATIBHON YCIIYTU

1.3.1. Hudopmarmus o0 TOpSAKE TMPEIOCTABICHUS MYHHUIIMNAIBHOW YCIyru
pa3meniaercs:

1) Ha wHOPMAIMOHHBIX CTEHAAX, COJEPKAIMMUX BU3YaJIbHYI0O M TEKCTOBYIO
uHDOpMAIIMIO O MYHUIUMAIBHOW  YyCIyre, paclojOKCHHBIX B  IMOMENICHUIX
MHOTO() YHKITHOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUITUTTAIBHBIX
YCIHYT.

2) Ha oduUUanbHOM CalTe MYHHUIUMNAIBHOIO paloHAaB HWH(POPMAIIMOHHO-
TeJICKOMMYHHUKaIMOHHOM cetn «aTepHeT (https://www.sarmanovo.tatarstan.ru);

3) na Iloprane rocygapcTBEHHBIX U MyHUIMINIAIBbHBIX yciyr Pecnyonuku Tatapcran
(https://uslugi.tatarstan.ru) (manee — PecryOymkaHckuii mopTai);



4) va EguHoM moprajne rocylapCTBEHHBIX M MYHUUMMNAIBHBIX YCIYTr ((PyHKUHMA)
(https:// www.gosuslugi.ru) (manee — Equnbiii moprain);

5) B rocyaapcTBeHHOW uHMOpMaIMOHHON cucteme «PeecTp rocynapCTBEHHBIX U
MyHULUNAIbHbIX ycnyr Pecnyonuku Tatapcran» (http:/frgu.tatar.ru) (manee — Peectp
roCyJAapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT).

1.3.2. KoHCynpTHpOBAaHME MO BOIPOCAM MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH
OCYUIECTBIISIETCS

1) B MHOroyHKUMOHANBHBIX LIEHTPAaX MPEAOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHUIMTIATBHBIX YCIYT MPU YCTHOM OOpalIeHU! - JIMYHO WM 10 TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B yHOJIHOMOYEHHOM Ha MpEeOCTaBIeHUE yCciIyru oprade (naiee — Opran):

pHU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

OpU MUCBMEHHOM (B TOM 4Hcie B (OpMe 3JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu —
Ha OyMa)KHOM HOCHTEJIE 110 MTOYTE, B JIEKTPOHHON (pOpME MO AIEKTPOHHOU MOYTE.

1.3.3. Undopmanus na Equnom noprane, PecnybivkanckoM nopraie o Mopsiake u
CpPOKaxX TMPEAOCTABICHHUS MYHHUIMNAIBHOM YCIYyrM Ha OCHOBAaHMHM  CBEJCHUIA,
conepxkamuxcsa B Peectpe rocy1apcTBEHHbIX U MYHUIIMTIAIBHBIX YCIIYT, MPEJOCTABISAETCS
3asiBUTEJIIO0 OECIUIaTHO.

Hoctyn k uMHGOpPMAaLMM O CPOKAX U MOPSAKE MPEJOCTABIECHUS MYHUIUIAIbHON
YCIyTHU OCYILECTBIsAETCS 0€3 BBINOJHEHUS 3asBUTEIEM KaKuX-1MO0 TpeOOBaHUM, B TOM
yuciae 0Oe3 HCHOJIb30BaHMsI IPOrPaMMHOIO OOECHeYeHMs, yCTaHOBKAa KOTOPOro Ha
TEXHUUYECKHUE CPEJICTBA 3asABUTENs TPeOyeT 3aKiIOYeHHs JUMUEH3UMOHHOTO WM HHOIO
COIJIallIEHUs] ¢ MpaBooOjajaTeseM MPOrpaMMHOI0 0OeCHeUYeHUs], TIPeyCMaTPUBAIOILErO
B3MMAaHUE IUIAThI, PETUCTPALIMIO MM aBTOPHU3ALMIO 3asiBUTENS WM MPEIOCTABICHUE UM
NEPCOHAJIBHBIX TaHHBIX.

1.3.4. Tlpu oOpamieHnH 3asBUTENS JHWYHO WIH 1O Tele(dOHY B COOTBETCTBHH C
MOCTYNUBUINM OOpalllEeHuEM IPEIOCTABIACTCA HHDOPMAIIHS:

1) o MecTe HaXOXIEHUS MHOTOQYHKIIMOHAIBHOTO IICHTPA MPEJOCTABICHHUS
rOCYAapCTBEHHBIX W MYHUUUIIAIBHBIX YCIYr, VCHOJHHUTENBHBIA KOMHTET IOCEIKA
ropojickoro tuna Jl>xanuis (aapec, rpadguk paboThl, CIpaBOYHbIE TEIEPOHBI);

2) O TOpsIKe IMPENOCTABICHUS MYHUIIMNAIBHOW YCIYT'H, O CIOCO0ax M CpOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPBIM MPEIOCTABISICTCS MyHHUIIUIIATbHAS YCIyTa; O
HOPMATHBHBIX  IPAaBOBBIX  AaKTaX, pEryJUpPYIOLUMX  BOMNPOCH  MPEIOCTaBICHUS
MYHHULMIIAJIBHON YCIIyTH;

4) 0 mepedyHe MOKYMEHTOB, HEOOXOAMMBIX [UII PACCMOTPEHUS 3asBICHHS O
MIPEIOCTABICHUH MYHUIIMIIAIBHOW YCIYTH, O CPOKaxX MpUEMa U PErUCTpalliy 3asiBJICHUS;

5) o xoze mpenocTaBIeHNS MYHUIIUIIATHHON YCITYTH;



6) o Mecte pasMmenieHHs Ha OQUIMAILHOM caiiTe WHGPOPMAIMK IO BOIPOCAM
MPE0CTaBICHHUS MYHUIIUTIATBLHON YCITYTH;

7) o mopsAake OO0XKalOBaHUS JEHCTBUU WM O€3MeHCTBUSA JIOJDKHOCTHBIX JIMII
Oprana.

I[lo mnuchMEHHOMY OOpalleHUIO COTPYJHHUKHM OTAeNa, OTBETCTBEHHOrO 3a
MPEe0CTaBICHUE MYHHUITUTIAIBHOW YCIyTH, MOAPOOHO B MUCHbMEHHOU (hOpME PA3bACHSIOT
3asBUTEJIIO TIOPSIIOK MPEIOCTABICHUS MYHUITMIIAIBHOW YCIYTH U BONPOCHI, YKa3aHHBIE B
HACTOAIIEM MYHKTE aJIMUHUCTPATUBHOTO PETjiaMEeHTa, U B TEUCHUE TpeX pabouyux HEH
CO JHS pEerucTpaiuyd OoOpalleHus HAIpPaBISIOT OTBET 3asBUTENI0.OTBETHI JAlOTCS Ha
sa3bIKe oOpalmieHusi. B ciaydae HEBO3MOXHOCTH JaTh OTBET Ha f3bIKE OOpalieHHs
UCTIOJIB3YIOTCS TOCYyAapCTBEHHBIE sI3bIkM PecnyOnuku TatapcTaH.

1.3.5. Huadopmanuss mo BompocaM NPEAOCTABICHUS MYHUIIUNIAIBHOW YCIYrU
pa3meniaeTca Ha opUIMATBLHOM CaliTe MYHUIIMIIATBHOTO paiioHa U Ha UH()OPMAIIMOHHBIX
CTEHJaX B TOMeENIeHUAX VICTOMHUTETLHOTO KOMHTETa IIOCeIKa TOPOJCKOr0 THIIa
Jlxanunb 11 paboThl C 3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEeHHBIX s3bikax PecniyOnuku TatapcraH, pazmeriaemast
Ha MH(POPMAIMOHHBIX CTCHAAX M Ha OPUIMAIBPHOM CaiTe MYHHIIMIIAJILHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAITMOHHON ceTn «MHTepHeT», BKIIOYAET CBEACHUS O
MYHUIIMNIATIBHOM YCIIyTre, cojiepkamiuecs B nmyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aTMMUHUCTPATUBHOTO perjiamMeHTa, HHOOPMAILMI0 O MECTE HaXOXJACHHUS, CIPaBOYHBIX
TenedoHax, BpeMeHH paboThl VCHOJHHUTENHHOTO KOMHTETAa MOCEJIKa TOPOJACKOrO THITA
Jlxanunb, o rpaduke nprueMa 3assBJISHUN Ha IPEAOCTaBICHUE MYHHUITUIIAIBHOW YCITyTH.

1.4. HopmaruBHbIE  TpaBOBBIE  AaKThl, PETYJIUPYIOIIUE  MPEIOCTABICHUE
MYHULUIIAIBHON YCIIYT U

1.4.1. IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX MPEIOCTABICHUE
MYHULIMTATBHON YCIyru (C yKa3aHHEM PEKBHU3WTOB HOPMATHUBHBIX IMPABOBBIX AKTOB U
HUCTOYHMKOB HMX O(UIIMANTBHOTO OmMyOJuWKOBaHUS), pasMemieH Ha Egunom mopTtane, B
Peectpe roCynmapCTBEHHBIX U MYHHUIIUTNAIBHBIX YCIOyr, Ha OQUIMATHLHOM CaiiTe
MYHUIIMTIAJBHOTO  pailoHa B HMH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«uTepHeT”.

1.4.2. TexcT agMUHUCTPATUBHOTO PETJIAMEHTA B JCUCTBYIOIIEH PEIAKIIUU TTOJICKUT
pasmewmiennio Ha EnmHom moprane, B Peectpe rocynapcTBEHHBIX M MYHHIMIIAIBHBIX
yCIyr, Ha OQWIMAIBHOM CalTe MYHUIUMAIBHOTO paloHa B WHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn «THTEpHETY.

1.5. Tepmunbl, uCHOABb3yE€MblE B aJMUHUCTPATUBHOM pErJIaMEHTE, U UX
ONpeAeIICHUs



1.5.1. B aiMUHHUCTPAaTUBHOM DPETrJIaMEHTE MCIOJIb3YIOTCS CIAEIYIOINE TEPMUHBI
U OTpPEEICHUS:

yaalleHHOe paboyee MeCTO MHOTOQYHKIMOHAJIBHOIO LEHTPAa MPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIIMNAIbHBIX YCIYr — TEeppUTOpUATIBbHO 000CO0JEHHOE
CTPYKTYpHOE nojipasjieyicHue (oduc) MHOTO( YHKITHOHAJILHOTO HEeHTpa
MPEAOCTABIICHUS TOCYJApCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, CO3JaHHOE B
TOPOJACKOM (CEIbCKOM) TOCEJIEHUH MYHUIUNAJIBHOTO pailoHa WX B TOPOJCKOM
okpyre PecnyOinku TatapcTaH B COOTBETCTBUM C TyHKTOM 34 [lpaBun opranuzanuu
NeSITeIbHOCTU MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABJICHUS TOCYIapPCTBEHHBIX
U MYHHIMOAIBHBIX YCIYr, YTBEPXKICHHBIX IMOcCTaHOBJIeHUEeM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxaenuu IlpaBun
OpTraHM3alliu JAEATEIIbHOCTH MHOTO()YHKIIMOHAIBHBIX IEHTPOB TMPEAOCTABICHUS
rOCyJIapCTBEHHBIX U MYHUIIUNIATbHBIX YCIIYT»;

TeXHUUYeckass omubka - omubOka (OomuUCKa, oOneyaTka, rpaMMaTHdecKas WIIH
apudpmernyeckass omubOka nuO60 mOA00Has omuOKa), AONMYIIEHHAs OpPraHOM,
NPEIOCTABISIONIUM MYHUIIUMAIBHYIO YCIYTy, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JJOKYMEHT (pe3yiabTaT MyHUIIUNIAJIBbHOU YCIYTH), CBEACHUSIM
B IOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCHJIUCH CBEJICHMUS;

Enunas cucrtema wuneHTu@ukanuu u ayTeHTUPUKAUWU B HUHPPACTPYKTYpE,
obecrieunBaroiei UH(POPMAIIMOHHO-TEXHOJIOTHIECKOE B3aMMO/IEICTBUE
UH(QOPMAIIMOHHBIX CUCTEM, UCTIOJIB3YEMBIX JJIsI MPEAOCTABICHHS TOCYIaPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYr B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocyJapcTBEHHas nHbOpMaAITMOHHAS CHUCTEMa, obecmneunBaromias
CAaHKIIMOHUPOBAHHBIN JOCTYN YYaCTHUKOB HHGOPMAIMOHHOTO B3aMMOJEHCTBUA B
cucteMe HACHTHGHUKAMKA W ayTeHTHUPHKAIMU K HHPOpPMAIMHU, CoOJepKaliehcs B
rocyJapCTBEHHbIX HH(POPMAIMOHHBIX CHUCTEMaX M HWHBIX HMHOOPMAIMOHHBIX
CHUCTEMAX;

M®I] - lNocynapcTBeHHOE OI0O/KETHOE yupexaeHne «MHOTOQYHKIHNOHATbHBIN
IEHTP NPENOCTaBICHUS TOCYAaPCTBEHHBIX W MYHHIMMNAIbHBIX ycayr B PecmyOnuke
TatapcrTan»;

ANC MOI] - ABTOMaTU3UpPOBaHHAA uH(popmMammoHHas cuUCTEMA
MHOTO(QYHKIMOHAJIIBHBIX  I[EHTPOB  MPEJOCTaBJICHUS  TOCYJapCTBEHHBIX  H
MYHULIUNaNbHBIX yciayr PecnyOnuku TaTapcraH.

1.5.2. B aqAMUHHUCTPAaTUBHOM PETrJIAMEHTE IIOJ 3asBJICHHUEM O IMPEIOCTaBICHUU
MYHUILIUINIATBHON yCAyTrHu (fajee - 3asBJIC€HUE) MOHUMAETCS 3alpOC O NPEIOCTABICHUU
MYHULHUOAIBHONW YCIYyrH, MOJAHHBIM B COOTBETCTBHM C NYHKTOM 3 cTaTtbu 2
®enepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «O06 opraHu3amuu
MPEAOCTABICHUS TOCYAApCTBEHHBIX M  MYHHUIUNAJIbHBIX  yciayr» (mainee —
®denepanbHbiid 3aKk0H Ne 210-D3).



2. Crangaprt npeaocTaBjeHUss MYHUIMIIAJBbHON yCJIYIH
2.1. HaumeHoBaHME MyYHUIMNAIIBHOU yCIIYyTH
Brigaua cipaBku (BBITTUCKH).

2.2. HauMeHOBaHUE€ UCHOJHUTEIbHO-PACIOPAAUTEILHOTO OpPraHa MECTHOTO
CaMOYIIPABIIEHUS, HEMOCPEACTBEHHO NPEAOCTABISIONIET0 MYHHUIMNAIBHYIO YCIYry
HNcnonHuTEeNpbHBI KOMHUTET mocenka ropojackoro tuna Jlxamunp CapMaHOBCKOTO
MYyHHUIUMNIANbHOTO paitona Pecny6auku TatapcTaH.

2.3. Onucanue pe3yapTara NpeAOoCTaBIEHUS MYHUIUIIAIBHON YCIYTH

2.3.1. Pe3ynpTaTomM mpeaoCcTaBICHUS MYHUIIUNIATbHON YCIyTH SIBISICTCS:

1) cnpaBka (Beimucka) (mpuiaoxkeHue Ne 1k HAcCTOSAIMIEMY aJIMHHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemienue 00 OTKa3e B MPEIOCTABICHUU MYHHIUMAIBHON yCIyru (TMPUI0KEHHE
Ne 2k HacTosimieMy aIMUHUCTPATUBHOMY PETJIAMEHTY );

3) peuieHue 00 OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHUS
MYHULUNAIBHOW yciyru (mpusiokeHue Ne 3k HacroslleMy aJIMUHHUCTPATUBHOMY
periIaMeHTy).

2.3.2. Pe3ynpTaT NpEAOCTABICHUS MYHUIUNAIbHOW YCIYrH HampaBisieTCs
3asBUTENI0O B (GOpMe DIJIEKTPOHHOTO JOKYMEHTa, TMOJIMUCAHHOTO YCUIJICHHOU
KBaJU(PUIIUPOBAHHON DJIEKTPOHHOU MOAMUCHI0O YIMOJIHOMOYEHHOTO JIOJIKHOCTHOTO
nuna Oprana (n1u6o Oprana), B cooTBeTCTBUH ¢ DenepanbHbIM 3aKOHOM OT 6 amperns
2011 roma Ne 63-d3 «O06 snekTpoHHOU ToAmucH» (nanee — deaepanbHbIi 3aKOH Ne
63-®3) B nuunblii kabuHer EnuHoro moprama. B cinydae HampaBieHHs 3asBICHUS
MOCPECTBOM Pecny6nukanckoro noprana pe3yibTar NpEeI0CTaBICHUS
MYHHIIUTIATbHON  YCIYTHM  HampaBisieTcs TaK K€ B  JIMYHBIA  KaOWHET
PecnyOiukaHCcKOro nopTrana.

2.3.3. Ilo BwIOOpY 3asiBUTENS pPE3yJIbTAT MPEIOCTABICHUS MYHHIIUMATLHON
ycanyru Bbimaetcs B Opranme mim B M®I[ B dopme sx3emmisgpa dIEKTPOHHOTO
JOKYMEHTa, pacneyaTaHHOro Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOTO IMeYaThio U
MOJMUCHI0 COOTBETCTBEHHO YIMOJHOMOUYEHHOIO MOJKHOCTHOro juna Oprana wiu
paboTHrka MOII.

2.3.4. 3asgBUTENb BIPABE NMOJYUYUTh PE3YJIbTAT NPEAOCTABICHUS MYHUIUITATbHON
ycliyrd B (pOpME BJIEKTPOHHOTO JOKYMEHTa B TE€YEHHUE CpOKa JeHCTBUS pe3yJibTaTa
MPEAOCTABICHUS! MyYHULIMIAJIBHON YCIYTH.



2.4. Cpok mpeaocCTaBlIEHHS MyHHUHNAJIbHOW YCIyrH, B TOM YHCJIE C y4ETOM
HEOOXOJUMOCTH OOpalleHuss B OpraHu3aluy, y4dacTBYIOIIME B MPEAOCTABICHUU
MYHHIUNATbHON YCIYTH, CPOK NPUOCTAHOBJIEHUS NPEIOCTABIECHUS MYHUIIUIAIBHOU
yCIyru B Cllydae, €CIM BO3MOXXHOCTb IIPHOCTAaHOBJIEHHMS IPEIYyCMOTpEHaA
3aKoHOAAaTeNbCTBOM  Poccuiickoit ~ ®depepauuu,cpok  BbAaYM  (HANpPaBICHUA)
JOKYMEHTOB, SIBISIOIINAXCS PE3YAbTATOM MPENOCTABICHUS MYHULIUITAIBHON YCIYTH

2.4.1. MynununanbHasi yciayra npeJocTaBaseTcsl B TECUEHUE TpeX pabodyux JHEH.

2.4.2. TlpuocTtaHOBIIEHHE CpOKa NPEAOCTABICHHUS MYHUIUINAIBHOW YCIYTH HE
IpPEeIyCMOTPEHO.

2.4.3. HanpaBieHue IOKYMEHTA, SIBJISIOLIETOCS PE3YJNbTATOM NPEIOCTABICHUS
MYHUIUTAIBHON  ycayru B (opme DJIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYIIECTBISIETCS B JI€Hb O(QOPMIICHUSI M PETUCTpAllUU pe3yJbTaTa MpPea0CTaABICHUS
MYHUIIUNAIBHON YCIYTH.

2.5. I/IC‘ICpHBIBaI-OIIII/Iﬁ MNEpCUCHb JOKYMCHTOB, HGO6XO)II/IMBIX B COOTBCTCTBHUHU C
3aKOHOAATCJIBbHBIMH NJINW  HUHBIMH HOPMATUBHBIMH  IIPaBOBBIMH  dAKTaMH 1
npeaoCTaBJICHUSA MYHPIHI/IHaHLHOﬁ YCIYyIru, a TakKiXE YCIYyI, KOTOPBLIC ABJIAIOTCA
H€O6XOI[I/IMI)IMI/I U 00sA3aTeIbHBIMU A MPCeaAOCTAaBICHUA MYHUIHUIIAJIBHBIX YCIYT,
MOJICKAINUX IMPCACTABICHUIO 3aABUTCIICM, CIOCOOBI HMX IMMOJIYUCHHUA 3asABHUTCIICM, B
TOM 4YHCJIC B BHGKTpOHHOﬁ (1)OpMC, IMOopAAOK UX IIPECACTABIICHUS

2.5.1. Jlna mnojgydyeHus MYHUIUNAIBLHOW YCIYrd 3asgBUTEIb NPEACTaBISACT
CIENYIOIINE TOKYMEHTBHI:

1) TOKYMEHT, yIOCTOBEPAIOMINN JTUYHOCTh (HE TpeOyeTcs B ciiydyae oOpalieHus
nocpeactBoMm Enmnoro, Pecniy6nukanckoro moprana);

2) TOKYMEHT, YAOCTOBEPSAIOLINI MOJTHOMOYUS MPEACTABUTEIS 3asIBUTEINS;

3) 3adBIEHUE:

B (popme mokymeHTa Ha OymakHOM Hocutene (nmpunoxenune Ne 4 x HacToAlImEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJICKTPOHHOU popme (3amoaHIETCs] MOCPECTBOM BHECEHHSI COOTBETCTBYIOIINX
CBEJICHUN B DJIEKTPOHHYIO (QOpMY 3asiBICHUS), MOANUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU MYHKTa 2.5.3 aAMUHHUCTPATUBHOTO perjiaMeHTa, MNpu OOpalleHUuu
nocpeactsoMm Enunoro, Pecny0inkaHcKoro noprana;

4) B ciydae, ecinu AJs NPEIOCTaBICHUS MYHUIMNAIbHOW yCIyru HeoOXxoauma
00paboTKa MEepCOHANBHBIX JAaHHBIX JIWIlA, HE SIBISIOLIETOCS 3asBUTEJIIEM, U €CIHU B
COOTBETCTBUM C (heAepanbHbIM 3aKOHOM OO0pabOTKa TaKUX MEPCOHATbHBIX JaHHBIX
MOET OCYHIECTBJISITHCS C COTrJlacusl YKa3aHHOrO Jiuilia, NOpu oOpalieHuu 3a
MOJydeHUEM MYHUIIMNAIbHOU YCIYTHM 3asBUTENb JOMOJHUTEIBLHO MpPEICTaBIsAET



JOKYMEHTBI, TOJTBEPKIAIOLIME MOJYYEHUE COTJIACHUS YKA3aHHOTO JIMIA WU €ro
3aKOHHOT'O MpEACTaBUTENS HAa 00pabOTKy MEpCOHANBHBIX NaHHBIX YKa3aHHOI'O JIUIIA.
JIOKYMEHTBI, MOATBEPKAAIOLUIUE MMOJYUYEHUE COTJIACHsl, MOTYT OBbITh MPEACTABJICHbI B
TOM 4HcCie B (POpME dIEKTPOHHOTO JOKYMEHTA;

5) B cinydae, eciau OOs3aHHOCTb XpaHEHHUs AOMOBOM kHuru po 31.12.2017
BO3Jlarajlach Ha COOCTBEHHUKOB >KWJIBIX MOMEIIEHHUH, 3asBUTEIEM MpEICTaBISETCS
JIOMOBasi KHUTA,

6) nmpaBOyCTaHaBJIMBAIOIIME JOKYMEHTHl HAa MHAMBHUAYAJIbHBIN KUI0M 10M (eciu
IpaBoO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EnMHOM rocynapCTBEHHOM peecTpe
HEJIBUKUMOCTH) — JIJISI BBITTUCKU U3 TTOXO03IMCTBEHHON KHUTH.

2.5.2. 3asBieHue W MpujaraeMble JOKYMEHTBHI MOTYT OBITh MpEeJCTaBJIECHbI
(HampaBiieHbl) 3asBUTENIEM OJIHUM M3 CIEIYIOIIUX CIIOCOOOB:

1) yepe3 MO®II Ha OymMakHBIX HOCHUTEJSIX U B BHUJE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUSAM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctBoM Enunoro, PecnyOnukanckoro nmopraa B 3JIEKTPOHHOU (popMe;

3) B Opran JU4YHO UJIU MOCPEACTBOM MOYTOBOM CBSI3M HA OYyMa)>KHOM HOCHUTEJIE.

3asBiIeHHE W TpuUJlaraeMble JOKYMEHTBHI, IPU HaMNpaBlI€HUH IOCPEICTBOM
NOYTOBOMU CBSI3U, 3aBEPAIOTCS B YCTAHOBJICHHOM MOPSAIKE.

2.5.3. 3asgBieHue Npu HampaBiieHUH nocpenctBoMm Eaumnoro, PecnmyOnmkanckoro
nopraja MOoANUCHIBAETCA NPOCTON 3IEKTPOHHOU MOAMUCHIO 3aIBUTEIIS.

JIns moilydeHus TPOCTOW HSJIEKTPOHHOW TMOANUCH 3asABUTENI0 HEOOXOIUMO
npoiTu npoueaypy peructpaunu (ayrentudukanuu) B ECHUA, a Takke moaTBepanThb
YYETHYIO 3aMHCh.

DJICKTPOHHBIE JOKYMEHTHI (DJICKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noanyHkTax 2, 4-6 nyHkrta 2.5.1 agMUHUCTPATUBHOIO peErjiaMeHTa, 3aBEPAIOTCS
YCUJICHHON KBaJIH(UIIMPOBAHHON MOANHUCHIO JIUI], YIIOJTHOMOYEHHBIX HAa CO3JaHUE U
MOJMNUCAHUE TAKUX TOKYMEHTOB, B TOM UHCJI€ HOTApUYyCaMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraemMele K
3asBJICHHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HANIPABISAIOTCS B BUE (aiinoB B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 MoaiT.

KadecTBO mpenocTaBiasieMbIX JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcs TpeOOBaTh OT 3asIBUTEIS:

1) mpencrtaBieHusl TOKYMEHTOB U MH(DpOPMAIIUK WU OCYIIECTBICHUS NECHCTBUH,
MPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMU aKTaMH, PETYJUPYIONIMMU OTHOIIEHUS, BO3HHUKAIOIIME B CBS3U C
MPEA0CTABICHUEM MYHULIUTIAIILHON YCIIYTH;



2) ocyllecTBIEHUS NIEUCTBUN, B TOM YHCJE COTIACOBAHUM, HEOOXOIUMBIX JIJIS
MOJIydeHUs] MYHUIIUMINAIbHOW YCIYTM U CBSI3aHHBIX C OOpalleHueM B HHBIE
roCyJlapCTBEHHBIE OpTaHbl, OpraHbl MECTHOI'O CaMOYIpaBJIICHUS, OpPraHU3AIMUH, 3a
UCKIIIOUCHUEM TOJy4YEeHUsS YCAYr M TOJYy4YeHHUs JOKYMEHTOB M HWH(pOpMaINH,
MPEAOCTABIISIEMBIX B pe3yJibTaTe MPEAOCTABJICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
NEpEeYHH, YKazaHHble B 4dactu | cratem 9 ®epepanpHoro 3akoHa Ne 210-P3
(HeoOXOaUMBIX U 0053aTEIbHBIX YCIIYT);

3) TmpeAcTaBlI€HHUS JIOKYMEHTOB U uHMOpMAIUM, OTCYTCTBHE U (UJHN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPU MEPBOHAYAILHOM OTKa3e B MpPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl MPEJOCTABICHUS MYHUIMNAIBLHON yclyru, nubo B
PEI0CTaBICHUN MYHUIIUNAIbHON YCIYTH, 32 UCKJIIOUCHUEM CIIEAYIONIUX CIydaeB:

a) u3MeHeHHEe TpeOOBaHUM HOPMATUBHBIX MPABOBBIX AaKTOB, KAacCAOIIUXCS
NpPENOCTaBICHUS MYHUUIHUNAIBLHOM  yCIyru, TOcCjie TMEePBOHAYAJIbHOW MOJauu
3asBJICHUS O MPEIOCTABICHUU MYHUIIUIIAIbHON YCIYTH;

0) HanmM4ue OmMUOOK B 3aBJICHUU O MPEJAOCTABICHUN MYHUIIMIIAJIBLHON yCIYTU H
JOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCJEe IEePBOHAYAJILHOTO OTKa3a B MpHEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABJICHUS MYHHIIMNAIbHOW YCIyTH, JIMOO B
IPEIOCTAaBICHUM MYHUUHMINAIBHON YCIYrM W HE BKJIIOYEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CpOKa ACUCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OpMAIMU TOCTe
NepBOHAYAILHOTO  OTKa3a B  MNpUeMe  JOKYMEHTOB, HEOOXOAMMBIX s
PEOCTABICHUS] MYHUIIMIIATBHON YCIYTH, JIMOO B MPEIOCTABICHUH MYyHUIIUIAIBHON
YCIIYTH;

I') BBISABICHHE JOKYMEHTAJbHO MOATBEpPXKICHHOTO (akTta (NMIPU3HAKOB)
OIMOOYHOTO WIJIM MPOTHBOINPABHOTO AeHcTBUsS (0e31eHCTBUsI) MOIKHOCTHOTO JIHIlA
Oprana, paborauka M®II, npu nepBoHayalbHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAUMBIX  JJS  TPEJOCTAaBICHUS  MYHUIMNAIbHOM  yciyru, Jub0 B
MPEAOCTABICHUN MYHUIIUNAJIbHONW YCIYrd, O YEM B MHUCbMEHHOM BHUJE 3a MOANHUCHIO
pykoBoautenss OpraHa @OpU [EPBOHAYAJIbHOM OTKa3e B TMpPUEME JOKYMEHTOB,
HEOOXOMUMBIX IS TPEJOCTABICHUS MYHUIHUINAJIbHON YCIYTH, YBEIOMIISETCS
3asBUTEJb, a TAKXKE MPUHOCATCS U3BUHEHUS 3a JTOCTAaBJICHHBIC HEY100CTBA;

4) mpenmocTaBieHUWS Ha OyMa)XHOM HOCHTEIE JTOKYMEHTOB W HWH(OpMAaIuu,
AIEKTPOHHBIE 00pa3hl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHU C TYHKTOM 7.2
gyactu | ctatbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOUYEHUEM CIy4aes,
€ClIi HaHECEHHWE OTMETOK Ha TakKue AOKYMEHThl JHOO0 HUX HU3BATHE SBISAETCS
HEOOXOJAMMBIM YCIOBHEM MPEIOCTABICHUSI TOCYJapCTBEHHOW WM MYHUIUNAIbHOU
YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (PelepadbHbBIMU 3aKOHAMM.



2.6. UcuepnpiBatominii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMHM IPAaBOBBIMM aKTaMHU JUISl NMPEAOCTABJIECHHUS MYHUIMNAJIBbHOW YCIYyTH,
KOTOPBIE HaXOAATCS B PACIOPSIKEHUH IOCYTapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABIEHHUS W MOJABEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpPraHaM HWJIM OpraHam
MECTHOT'O CaMOYNpPaBJIECHUS OPraHU3alUuid U KOTOPBIE 3asIBUTENb BIPABE MPEACTABUTD,
a Tak»Ke crocoObl UX MOJIy4YeHHUs 3asBUTEJISIMH, B TOM YHUCIIE B JIEKTPOHHOU (hopme,
MOpAAOK HMX MPENCTaBICHUS; TOCYNapCTBEHHBIM OpraH, OpraH MECTHOTO
caMoymnpaBlieHUus Ju00 OopraHu3alus, B PACIOPSHKEHUU KOTOPBIX HAXOMISTCS JTaHHbIE
JOKYMEHTBI

2.6.1. [TonyyaroTcs B paMKax MEKBEJOMCTBEHHOTO B3aUMOAECUCTBUS:

1) Beimucka U3 EAMHOTO rocymapcTBEHHOrO0 peecTpa  HEABMKMMOCTH — —
denepanbHas ciay0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpadumu;

2) cBeleHHUS O JCHCTBYIOIIEM Macropre rpaxaanuHa Poccuiickon denepanun —
MB/I Poccuu;

3) cBeaeHUST O HOTApHAIBHOW JoBepeHHOCTH — DeaepanbHass HOTapHalbHAsSA
najara.

2.6.2. 3agBUTENb BIIpaBe MPEAOCTABUTH JOKYMEHTHI (CBEIECHUS), YKa3aHHBIC B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO perjlaMeHTa, B opme 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHON KBaTU(DUIMPOBAHHOW MOANHUCHIO JIUII,
YIOJHOMOUYEHHBIX Ha CO3JaHUE W NOANHCAHUE TAKUX JOKYMEHTOB, IMpPH IMOJaye
3asBJICHUS.

2.6.3. HenpeacraBieHue (HECBOEBPEMEHHOE INPEACTABICHUE) YKa3aHHBIMHU B
nyHkTe 2.6.1 aAMUHUCTPAaTUBHOIO periiaMeHTa OpraHaMH rocyJapCTBEHHOMW BJIACTH,
OpraHaMHM MECTHOTO CaMOYIpPaBJIEHUS, OPraHU3alUsIMU JOKYMEHTOB U CBEJICHUI HE
MOJKET SBJISATBCS OCHOBAHHMEM [Jid OTKa3a B MPEAOCTABIEHHMM MYHULMUIAIbHOU
YCIIYTH.

2.6.4. JlomxHocTHOe nuNO U (uMnu) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJMUHUCTPATUBHOTO pErjaMeHTa OpraHoB W OpraHu3aluii, He NpPeICTaBHUBIINE
(HEeCBOEBpPEMEHHO MPEACTABUBIINE) 3AMPOIICHHBIE U HAXOASAIIUECS B PACIOPSKEHUU
JOKYMEHT WJIM CBEIEHHS, MOAJEKAT aJIMUHUCTPATUBHOW, NUCHUILUIMHAPHOW WU
WHOW OTBETCTBEHHOCTM B COOTBETCTBHUM C 3aKOHOJIATENbCTBOM Poccuiickon
denepanum.

2.6.5. 3anpemiaeTcs TpeOOBATh OT 3asABUTEISI JOKYMEHTHI CBEJCHUS, B TOM UYUCTIE
MOJTBEPKAAIONINE BHECEHHUE 3asiBUTEJIEM ILIAThI 32 IPEIOCTABICHUE MYHUIUTIATbHOU
YCIYyTH, HaxoJslluecss B PAaCHOPSKEHUM TOCYJapCTBEHHBIX OPraHOB, OPraHoOB
MECTHOTO CaMOYMNpPaBJICHUS U TMOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WU
opraHaM MECTHOTO CaMOYyIpaBJI€HUs] OpraHUu3aIuil.



HCHpCHCTaBHeHI/Ie 3aABUTCIICM IOOKYMCHTOB, COACpKAIIUX CBCACHUA, KOTOPHBIC
HaxoasATCd B PpaCloopsKCHUUM TOCyAapCTBCHHBIX OpraHoB, OpPraHoOB MCCTHOTO
caMOylpaBJICHUA M IMOABCAOMCTBCHHBIX T'OCYJApCTBCHHBIM OpraHaM HWJIHW OpraHaM
MCCTHOI'O CaMOYIIpaBJICHHSA OpI‘&HH?;H,L[PIIZ, HE ABJISICTCA OCHOBAHHCEM MJIA OTKa3a
3aj4BUTCIIIO B IPECAOCTABIICHUHU MyHHHI/IHaHBHOﬁ yCIyru.

2.7. UcuepnpiBaromuii nepeYeHb OCHOBAHUM JJI OTKa3a B MPUEME TOKYMEHTOB,
HEOOXOUMBIX JJISl MPEAOCTABICHUS MYHULIUIAIBHONW YCIYTH

2.7.1. OcHOBaHMSIMM IJI1 OTKa3a B IpHEeME JOKYMEHTOB, HEOOXOIMMBIX [Jis
PEeIOCTaBICHUS MyHUIIUTIAIBHOU YCIYTHU, IBISIOTCS:

1) mpencraBlieHHBIE 3asBUTEJEM JOKYMEHTBHI COJEpkKaT TOJUUCTKH U
UCTIpaBJICHUA  TEKCTa, HE  3aBEpEHHbIE B  TMOpsJKe,  YCTAHOBICHHOM
3aKoHOAaTeIbcTBOM Poccuiickon Penepanuu;

2) DOKYMEHTBI COJEPKAT TMOBPEKJIEHHUS, HaIUYUE KOTOPBIX HE IMO3BOJIIET B
MOJTHOM O00BbEeME HCIOJb30BaTh HHPOpPMALMIO W CBEICHUS, COJEpXkKaliuecs B
JTOKYMEHTAaX JJIs MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH;

3) mpencTtaBi€HHbIE JOKYMEHTHl WM CBEIECHUS YTPAaTHIM CUIYy Ha MOMEHT
oOpalieHus 3a MyHUIIUNIAIBHONW yCIyroi (JOKYMEHT, YIOCTOBEPSIOMIUN MTOTHOMOYUS
npeacTaBUTENs  3asBUTENsA, B  ciydae oOpamieHuss 3a  [PeJaOCTaBICHHEM
MYHULIHUIAIBHON YCIYTU YKa3aHHBIM JIULIOM);

4) mnopaya 3asgBIEHHS O MPEJOCTABICHHUM MYHULHUNAIBHON YCIyrd WU
JOKYMEHTOB, HEOOXOIMMBIX IS TPEAOCTABICHHUS MYHHIUMNAIbHON YyCIyTH, B
AJIEKTPOHHOU (hopMe ¢ HApYIIEHUEM YCTaHOBJIEHHBIX TpeOOBaHUM;

5) HEeKOppPEKTHOE 3amoJHEHNE 00s3aTeNbHBIX Noel B (popme 3asiBIeHUS, B TOM
quciie B MHTEepaKTUBHOU (popme 3asBieHus Ha EnmnHom, PecnyOnukaHckoM mopraie
(HEemoCcTOBEpHOE, HETIOTHOE, TMOO0 HEeMPaBWILHOE 3aMI0JTHECHUE);

6) TpeacTaBlIeHWE HETOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX s
MPEAOCTABICHNUSI MYHUIIUTIAJILHOW YCIYTH;

7) 3asBlI€HHE O MPEAOCTAaBICHUHM YCIYyIM MOJAHO B OpraH rOCyIapCTBEHHOM
BJIACTH, OpPraH MECTHOrO CaMOYMNpaBJICHUS WJIH OPraHU3alHUI0, B MOJHOMOYHS
KOTOPBIX HE BXOJUT MPEAOCTABICHUE MYHUIIUNIATIbHOU YCIYTH;

8) HecoOJoJeHHEe YCTaHOBJCHHBIX cTaThedt 11 denepanbHOro 3akoHa OT 6
arpenst 2011 roga Ne 63-®3 «OO0 5>JIEKTPOHHOW MOAMUCHY» YCIOBUM TPU3HAHUSA
JIEeUCTBUTEIHPHOCTH, YCUICHHON KBATU(PUIIMPOBAHHON 2JIEKTPOHHON MOAIHUCH.

2.7.2. llepeueHb OCHOBaHUU JJisl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX
JUIsL TOJTYYEHUSI MYHUIIUTIATbHOW YCIYTH, SIBASIETCS UCUEPIBIBAIOIIUM.

2.7.3. Pemienue 00 oTKaze B NMpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBbIX
JUI. IPEIOCTAaBICHUSI MYHUIIUNIATIbHONW YCIYTU, MOXKET OBITh MPUHSTO, KAK BO BpeMs



IpueMa 3asBHUTEIsSI, TaK U IOCJIE NOJYYEHHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JHUIIOM
Oprana HeEOOXOAMMBIX IJis MPEAOCTABICHUS MYHULMNAIbHON YCAYyrM JTOKYMEHTOB
(cBegeHMil) € HUCMOJB30BAHUEM  MEXBEJOMCTBEHHOTO  MH(POPMALMOHHOTO
B3aMMOJICHCTBUSA, B CPOK, HE NpeBbIIAIMUNA 9 pabounx AHEH co OHS perucTpaluu
3asBIICHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B INPUEME 3aABICHUS U HHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUJIi TPEJOCTABIEHHUS MYHULUNAIBHOW YCIyrd, B ClIydyae €clu
3asBJ€HHE U JOKYMEHTBI, HEOOXOAMMBbIE IS MPENOCTABICHUS MYHULIUNAIbHOU
yCIAyTrd, TMOJaHbl B COOTBETCTBMU C HH(PoOpMauued O CpokKax U TOpslKe
OpeJOoCTaBICHUS] MYHMIUMNAIbHON ycayru, onyOjJukoBaHHOW Ha EnumHoM mopTtane,
Pecniybnnkanckom nopTadie.

2.8. HC‘ICPHBIB&IOIJ_H/Iﬁ NNEPCUCHDb OCHOBaHUU AJI1 IIPUOCTAHOBJIICHUA WJIWM OTKa3a
B IPCAOCTAaBJICHUU MyHI/IIIHHaJIBHOI;'I YCIyTH

2.8.1. OcHoBaHMs A NPHOCTAHOBJIEHUS MPEAOCTABIECHUS MYHULIHUIAIbHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHus AJs 0TKa3a B MPEJOCTABICHUN MYHUIMTIAIILHON YCIYTH:

1) B mpencTaBiICHHBIX 3asBICHUU U (MJIU) JOKYMEHTaX COJEPKUTCSA HEMOJHAs U
(unu) HemocToBepHast MHGOPMAITHUS;

2) mocTyIJeHue OTBETa OpraHa TrOCyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMoympaBlieHUs JTU00 MOJABEJOMCTBEHHOW OpraHy roCyJapCTBEHHOW BIACTH WU
OpraHy MECTHOTO CaMOYIpaBJI€HUS OpTaHU3allMd Ha MEXXBEJOMCTBEHHBIM 3ampoc,
CBHUJETEILCTBYIOMIET0O 00 OTCYTCTBMM JOKYMeHTa u (MiM) UHPpOpMaIUu,
HEOOXOIUMBIX st pe0CTaBICHUS MYHHIIUTTATbHOM yCIyTH, eciu
COOTBETCTBYIOIIUN JOKYMEHT He OBLI MpEeICTaBJIeH 3asBUTENEM IO COOCTBEHHOU
WHULINATUBE;

3) OTCYTCTBHE CBEAEHUW O PETrUCTpPAIMM TpakJaHUHA MO MECTY >KHUTEIbCTBA
(mpeObIBaHUs1) B pacCIOPsIKEHUU OPTaHOB MECTHOTO CaMOYIIPaBICHUS.

2.8.3. IlepeueHb OCHOBaHUM JJid OTKa3za B MPEJOCTABICHUU MYHUILUIATbHOUN
YCIIYTH SIBIAETCS UCUEPIBIBAIOIIUM.

2.8.4. 3anpemaercss OTKa3blBaTh B MPEJOCTABICHUM MYHHUIUNAIBHON yCIYyrd B
ciayyae, €ClIM 3asdBII€HHE O MPEAOCTABJICHHMU MYHULMIAIBHON YCIyrd NOJaHO B
COOTBETCTBUM ¢ HUH(popMamueir o0 cpokax U TOPSAKE MPeaOoCTaBICHHUS
MYHUIIUNIATBHON ycayru, onyonukoBaHHoW Ha Enunom moptane, PecnyOnukanckom
nopTraie.

2.9. Ilopsnok, pa3Mep U OCHOBAHUS B3UMAaHUs rOCYJIapCTBEHHOW MOUJIWHBI WU
WHOW IJIATHI, B3UMAEMOM 3a NPEAOCTABICHUE MYHUIIMNIAIBLHON YCIYyTH



MyHununanapHas yciayra npeaocTaBisieTcss Ha 0€3BO3ME3IHOM OCHOBE.

2.10. IlepedeHb yciayr, KOTOpbIE€ SIBISIOTCS HEOOXOIMMBIMU U 00sI3aT€IbHBIMU
ISl IPEJOCTABICHU MYHUUUNAIbHON yCIyrd, B TOM YMCJ€ CBEJACHUS O IOKYMEHTE
(moxyMeHTax), BblZaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsAMHU, Y4YaCTBYIOIIMMU B
MpPEe0CTAaBICHUN MYHUIIUNAIbHBIX YCIYyT

[IpenocraBiieHre HEOOXOUMBIX U 00A3aTEJILHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsmok, pasMep W OCHOBaHUsS B3UMAaHHS IUIATHI 3a IPEIOCTABICHUE
yCIYT, KOTOpbIE SBISAIOTCS HEOOXOIMMBIMHU U OOSI3aTENbHBIMU I MPEeAOCTaBICHUS
MYHHUIMNIATBHON yCIyTH, BKIItOYasi UHGOPMAIUIO O METOJUKE pacyeTa pa3Mepa Takou
IJ1aThl

[IpenocraBiieHre HEOOXOAUMBIX U 00SI3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbId CpPOK OXHJaHUA B OdYEpeAU NpHU Iojlaue 3amnpoca o
NpPEIOCTAaBICHUN MYHUIIMNIAJIbHOW YCIYTH, YCIYTH, IPEAOCTABISIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEJOCTABICHUM MYHHUIUNAIbHOW YCIYyrd, W MpPH MOJIyYECHUU
pe3yabTaTta NpeaoCTaBICHUS TaKUX YCIYT

2.12.1. Bpems oxugaHus Opu 1mojade 3asBICHUS Ha MOJYy4YeHUE MYHUIIUIIATBHOM
yCIIyTH - He Oojiee 15 MUHYT.

2.12.2. Ilpu moay4yeHUU pe3yjbTaTa MPEIOCTABICHUS MYHHUIMNAIbHON YCIyru
MaKCHUMAaJIbHBIN CPOK OXKUJIAHUS B OUYE€PEIU HE JOJKEH MPEBBIATh 15 MUHYT.

2.13. Cpok W THOpANOK pETruCTpallMy 3ampoca 3asBUTENSl O MPEIOCTABICHUU
MYHULHUOAIBHONW YCIYTd U yCIYTH, IPEeAOCTaBIIEMON OpraHn3anueil, y4yacTBYOLIEH
B IIPEJOCTABICHUN MYHUIUTIATBLHOU YCIYyTH, B TOM YHCJIE B dJIEKTPOHHOU (hopme

2.13.1. IIpu nuynom obOpamenuu B MOPIl B AeHb Moaun 3asBICHUS 3aIBUTEIIO
BeigaeTcss  pacnucka w3  AMC MO®I[ ¢  peructpalliOHHBIM  HOMEPOM,
MOJITBEPKAAIOIIMM, UTO 3asiBJICHHUE OTHPABIIEHO, U JATOW MOaYN 3aBJICHUS.

2.13.2. [Ipu HAIlpaBJICHUU 3as1BJICHUS IOCPEACTBOM, Enunoro,
PecnnyOnukaHckoro mnopraia 3asBUTEIb B JEHb IMOJayd 3asBJICHUSA TMOJy4aeT B
nuyHOM kabuHeTe Eamnoro, PecnyOinKaHCKOTO mopTana W MO 3JEKTPOHHOW MO4YTe
YBEIOMIJIEHHE, TOATBEPKAAIONIEE, YTO 3asABJICHHE OTIPABJIECHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALIMOHHBIN HOMEDP U JaTa NOJAa4YU 3asBJICHUS.



2.13.3. Ilpu nuyHom oOpamenuun B OpraH B [J€Hb NOJa4u 3asiBJICHUS
YIIOJTHOMOYE€HHBIM JOJLKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIJACTCSA PACIMUCKA U3
aBTOMAaTU3UPOBAHHOW MH(POPMAIIMOHHOW CHCTEMBI, NIPEeIHA3HAUYCHHOMW ISl OKa3aHUSs
FOCYJapCTBEHHBIX U MYHULMHOAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, IaTOM
MOJa4M 3asBJICHUA U IIEPEYHEM NPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHus K TOMEIIEHUSIM, B  KOTOPbIX  MPEIOCTABIACTCS
MYHULUIIANbHAA yCIyra, K 3ajJy OXHIaHHUSA, MeCTaM [Js 3allOJIHEHUS 3alpPOCOB O
OpeJOCTaBICHUY MYHULIIMTIAIbHON yCIyrd, HHPOPMAIMOHHBIM CTeHAAM ¢ o0pa3uamu
UX 3aMOJIHEHUS M TepedyHeM JOKYMEHTOB, HEOOXOAMMBIX MJisl MpPeAOoCTaBICHUS
KaXJ10M MYHMUUNAIbHON YyCIyrd, pasMEUIeHHI0 U OQOPMIICHUIO BHU3YaJIbHOU,
TEKCTOBOM M MYJIbTUMEIUHHOW MHPOpMALMK O TMOPSAKE NPEIOCTaBICHUS TaKOU
yCIAYyTd, B TOM YHCJIE K OOECMNEeYEeHUIO AOCTYMHOCTU IJs HMHBAIUJOB YKa3aHHBIX
00bEKTOB B COOTBETCTBMUM €  (eaepalbHbIM  3aKOHOJATEIbCTBOM U
3aKoHoJaTenbcTBOM PecnyOnuku TaTapcTad o colmanbHOM 3allMTE HHBAJIUOB

2.14.1. IlpenocTtaBieHrne MYHUIIUNAIBHOM YCIYTH OCYIIECTBISCTCS B 3JaHUSAX H
NOMEIIEHUSX,  OOOPYJOBAaHHBIX  MPOTHBOIMOXAPHOW  CHCTEMOM U  CHCTEMOU
NOXKAPOTYIIECHUS.

Mecra npuema 3asBUTENEH 000pyyIOTCS HEOOX0AUMON MeOeNblo st 0POopMIICHUS
JOKYMEHTOB, UH(POPMAIITMOHHBIMU CTEHIAMU.

2.14.2. B cooTBeTcTBMM C 3akoHogaTelbcTBOM Poccuiickoit denepanuu o
COIMANBHON 3allUTe WHBAIUIOB B IEJISAX OECHPEmsiTCTBEHHOTO JOCTyma K MECTy
pPEeOCTaBICHUS MYHHUIIUIIATBHON yCIyTU 00ecTIeYnBaeTCs:

1) oOecrieuynBaeTcss OCCHPENMSITCTBEHHBIM  JOCTYN  HHBIMIOB K  MECTy
NPEIOCTaBICHUS MYHUIMIAIBHOW ycIyru (yZOOHBIM BXOA-BBIXOJ B TOMEIICHUS H
NepeMeEIleHHE B UX MpeJenax);

2) BU3yaJbHAsl, TEKCTOBas M MYJbTUMEIUWHAs WHPOPMALUS O TOPSIAKE
MPEIOCTaBICHUSI MYHHUIIMTIATBHOM YCIYTd pa3MeNiaeTcsi B YAOOHBIX IS 3asBUTENCH
MeCTax, B TOM YHUCJI€ C YYETOM OT'PaHHUYECHHBIX BO3MOKHOCTE MHBAIU/IOB;

3) COTPOBOXK/ICHUE WHBAINUIOB, UMEIOIIUX CTOWKHE paccTpoiicTBa (DYyHKIIMH
3pEHHS U CAMOCTOSITEILHOTO MEePEIBMXKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOKHOCTh CaMOCTOSITEJIBHOTO TMEPEABUKEHUS IO TEPPUTOPUHU, HA
KOTOPOM  pacrojioKeHbl OOBEKTHl COLMAIBbHOM, HWHXKEHEPHOM U  TPaHCHOPTHOM
UHOPACTPYKTYpP, BXOJa B TaKhMe€ OOBEKTHI M BHIXOJA W3 HUX, MOCATKH B TPAHCIIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YUCJIE C UCTIOIb30BAaHUEM Kpecia-KOISICKU;

5) HaJJIexkaliee pasMmelnieHre oOOpyJIoBaHMs W HOcHUTeled uH(opMaiuu,
HEOOXOUMBIX JUIsl oOecreueHrs OeCpensiTCTBEHHOTO JI0CTya UHBAIUAOB K yCIyraM C
Y4E€TOM OTpaHUYECHUN UX KUZHEACATEIbHOCTH;



6) nyOnupoBaHue HEOOXOIMMOW 1Jii HMHBAJIWAOB 3BYKOBOM U 3PHUTEIBHOMN
uH(popMaIK, a TaKKe HAAMUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoil nHpopmauuu
3HAKaMU, BBIIIOJTHEHHBIMU peibe(h)HO-TOUEYHBIM 1IpudTOM bpaiins;

7) JIOIYCK CYpJIONEPEeBOAUMKA U TU(DIOCYPAOTEPEBOIUHKA;

8) JOMYCK COOAKU-MPOBOJAHHUKA MPU HAIWYUU JIOKYMEHTA, MOATBEPKIAIOLIErO
ee creuudasbHoe OOy4YeHME U BbIJaBaeMoOro mno QopMe W B TMOPSAKE, KOTOpPbIE
YCTAHOBJIEHbI TIPUKAa30M MHUHHUCTEPCTBA TpyAa M COLMAIBHOM 3amuThl Poccuiickoun
Oenepauun ot 22.06.2015 Ne 386H «OO0 yTBepkAeHUU (POPMBI JTOKYMEHTA,
MOJITBEPKAAIONIETO  ClelUalbHOe OOydyeHHe COOaKU-MPOBOJHMKA, W TMOpPsSAKAa €ro
BBIIAUN».

2.14.3. TpeOGoBaHuss B YacTH OO€CHEYEHHUs JOCTYNHOCTH JJIsi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCA MPENOCTaBI€HNEe MYHULMIAIbHON YCIYyTH, U
CPEICTB, MCIOJb3YEMbIX MPHU MPEAOCTABICHUU MYHUIMNAIBHOW YCIYTrH, KOTOpPBIE
yKa3aHbl B noanyHktax 1 — 4 nyHkra 2.14.2. agIMUHUCTPAaTHBHOI'O pErjaMeEHTa,
OPUMEHSAIOTCS K OOBbeKTaM M CpPEeACTBaM, BBEICHHBIM B OJKCIJIyaTallUI0 WU
OpOUIEAIIMM MOJIEPHU3ALMIO, PEKOHCTPYKLHIO ntocie 1 urons 2016 roaa.

2.15. Tloka3aTenu AJOCTYNHOCTH M KayecTBAa MYHHUUNAJIbHOW YCIYTr¥, B TOM
Yyyclie KOJWYECTBO B3aMMOJECHUCTBUN 3asBUTENSA C JOJDKHOCTHBIMU JIMIAMU TIpU
IPEIOCTAaBICHUN MYHULIHUNAIBHON YCIAYrH U UX NPOAOIKUTEIbHOCTh, BO3MOKHOCTh
noiaydeHus: “HGOpMALMU O XOJie MPEJAOCTaBICHUS MYHUIIUIATBLHOW YCIYyrd, B TOM
Yuclie C HCIMOJb30BaHHEM HHGOPMANMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOXKHOCTh JMOO HEBO3MOXXHOCTh TMOJYYEHHUS MYHUIHMNAIBHOW yCIyrd B
MHOTO()YHKITMOHATBEHOM LEHTpE NpPEIOCTABICHUS rocyJ1IapCTBEHHBIX U
MYHUIIMNIATBHBIX yCIYyr (B TOM 4YuClIie B TOJHOM oO0beMmMe), B JOOOM
TEPPUTOPUATIBHOM TOAPA3AECJICHUU OpPraHa HWCIOJHUTEIBHO pPacHoOPsAIUTEIbHOTO
opraHa MECTHOTO CaMOyIpaBJeHHS, MO BBIOOPY 3asBUTENS (IKCTEPPUTOPUAIBHBIN
MPUHLINIT), TOCPEACTBOM 3alpoca O MPEJOCTABICHUN HECKOJBKHUX TOCYJIapCTBEHHBIX
U (WJIW) MYHHITUTIATBHBIX YCIYT B MHOTO()YHKIITMOHAIBHBIX IIEHTPaX MPeo CTaBICHUS
FOCYJIapCTBEHHBIX M MYHHUUMIIAJIBHBIX YCIYr, HOPEAYCMOTPEHHOro crarbe 15.1
®enepanbHoro 3akona Ne210-®3 (KOMILIEKCHBIN 3aMpocC)

2.15.1. Iloka3arensiMu JOCTYIIHOCTH MPEIOCTABIEHUS MYHULUIIAIbHOW YCIyTH
SABIISIFOTCS:

PACIIOJIO)KEHHOCTh ITIOMEIIEHUsI, B KOTOPOM BEJETCS NMPHUEM, Bbl1adya JOKYMEHTOB
B 30HE JIOCTYIMHOCTHU OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Yyhe HEOOXOJMMOro KOJMYECTBA CIEIUAIMCTOB, a TAaKXKe MOMEUICHUU, B
KOTOPBIX OCYIIECTBISAETCS MIPUEM JTOKYMEHTOB OT 3asBUTEJIEH;



HaJlM4uue wucyepnbiBapmeid uHpopmanum o conocobax, MHOPSAKE M CpOKax
NPEOCTABIEHNUS] MYHUIUMIAIBHOW yCIyru Ha MH(GOPMAUMOHHBIX CTEHAaX, EauHOM
nopraiie, Pecnybnukanckom mnoprtane, OQHUIUAIBHOM CalTe MYHUUIHMNAJIbHOTO
panoHa;

OKa3aHuWe TMOMOUIM HWHBAJIMAAM B TMPEOJOJICHUH OapbepoB, MEIIAIOIMINX
MOJYYEHHUIO UMU YCIYT HapaBHE C JPYTUMH JULAMHU.

2.15.2. TlokazaTensiMM KadecTBa MPENOCTABIEHUS MYHULIMUIIAIBHON YCIyru
ABJISIOTCS

1) coOnroeHNe CPOKOB MPUEMA U PACCMOTPEHUS JIOKYMEHTOB;

2) coOroieHue CpoKa MOMYUYCHUS PEe3yiIbTaTa MyHHUIIUIIATBHON YCITyTH;

3) orcyrcTBHEe OOOCHOBAHHBIX JKajJ00 Ha HApPYyIICHUS aJIMHHUCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrkamMu Oprasa;

4) KOMMYECTBO B3aUMOJICHCTBHUI 3asBUTEINS C JODKHOCTHBIMU Juijamu (0e3 ydera
KOHCYJIbTallui):

B3auMoOJieicTBUE 3asiBUTeNs ¢ paboTHukamu Oprana wiu MO®L[ npu
NpEeJOCTaBICHUM MYHUIUNAIBHOW YCIYrM OCYLIECTBISIETCS OJMH pa3 Ipu
pEeCTaBICHUM 3asiBJICHUS CO BCEMH HEOOXOIUMBIMU IOKYMEHTAMU;

OIMH pa3 B cliydyae HEOOXOJUMOCTH TMOJYyYEHHUS pe3yibTaTa MpeaOoCTaBICHUS
MyHUIUNanbHOU ycayru B Oprane wiu M®I] B ¢popme sk3emIUIgpa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEIIE.

[IpoOIKUTENBHOCT OAHOTO B3aUMOJEHCTBHUS 3asBUTENS C JOJKHOCTHBIMH
JUIAMU IPU MPEJOCTABICHUA MYHULIMIIAIBHON YCIYTU HE MPEBBIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTh KAUE€CTBO MPEAOCTABIEHUS MYHHUIHNAIbHOU yCIYTH
C TMOMOIIBIO YCTPOMCTB IMOJBHKHON pagauoTene(OHHON CBI3H, C HCIOJIb30BAHUEM
Enunoro, PecnyGnukanckoro nopraja, TepMUHAIBHBIX YCTPONCTB.

2.15.3. Uudopmanuss o XoJe MPEeAOCTABICHUS MYHHUIIMIIAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asgBUTEIEM B JHUYHOM KabOuHetre Ha Enunom moprtane,
Pecnybonukanckom noprane, B Oprane, MOII.

2.15.4. TlpegocTaBieHne MYHHUIIUMAIBHOW YCIYTH OCYIIECTBISAETCS B JHOOOM
M®Ilno BweIOOpY 3asBUTENISI HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA HJIM MECTa
dakTrdeckoro mpoxuBaHus (mpeObiBaHUs) Ha Tepputopuu Pecmybnuku Tatapcran
10 3KCTEPPUTOPUAIIBHOMY MPUHLIUITY.

MyHununanpHas ycjiyra B COCTaBe€ KOMIUIEKCHOTO 3alpoca HEe IPEJ0CTaBISAETCS.

2.16. HWupie TpebGoBaHHMs, B TOM YHCIE YUYUTHIBAIOIIME OCOOCHHOCTH
MPEAOCTABICHUS MYHUIIMNAIBbHONW YCIYTHM MO 3KCTEPPUTOPUAIBLHOMY MPUHLIUIY (B
cilydae, €ClIM MYHUIMNAJIbHAA YCIyra InpedoCTaBISIETCS MO 3KCTEPPUTOPUATBHOMY
MPUHLUITY) U OCOOCHHOCTHU MPEIOCTAaBICHUS MYHUIIUIAIbHON YCAYTU B AJIEKTPOHHOU

dbopme



2.16.1. Ilpu npenocrtaBieHUM MYHULUIATbHOU YCIAYrd B BJIEKTPOHHOU (opme
3asBUTEJIb BIPaBE:

1) mony4nTh UHPOPMALIUIO O TIOPSIKE M CPOKAX MPEAOCTABICHISI MYHHUIIUIIATBHOM
ycIyTy, pa3MeleHnyto Ha Enunom noprane, PecriyObnukanckom nopranie;

2) TodaTh 3asABJICHHE O NPEJOCTABICHUM MYHHIUIMAIBHON YCIYyrd H HWHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJI1 NMPEIOCTaBICHUS] MYHULMIAIBHON yCIyT'H, B TOM 4YHCIIE
JOKYMEHTbl U MH(GOpPMAIIMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUM C NMyHKTOM 7.2 wactu 1 cratem 16 denepansHoro 3akoHa Ne 210-D3, ¢
ucnoisb3oBanueM Enunoro, PecnybnukaHckoro noprasna;

3) TOJY4YHTh CBEICHHS O XOJI¢ BBIMOJHCHUS 3asBICHUA O TPEIOCTABICHUN
MYHUIIMIAIIBHON YCIIYTH, MMOJAAHHBIX B JIEKTPOHHOU (opMme;

4)  OCYILECTBUTH OIICHKY KaueCTBa MPEIOCTABICHHUS MyHUITUIAILHON YCIYTH;

5) noay4yuTh pe3yNbTaT MPEIOCTaBJICHUS MYHHIMIAIBHON yciuyru B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) mnoxark xanol0y Ha peuicHue u aercTBue (Oe3neiictBue) OpraHa, a TakKe €ro
JNOJKHOCTHBIX ~ JIMI, ~ MYHULHMIAJIBHBIX  CIyXaluX  mocpenctsoMm  EnmHoro,
Pecnybiinkanckoro noprana, noptaia ¢eaepaibHON rocyJapcTBEHHON H(GOPMAIITMOHHON
CUCTEMBI, oOOecneuMBaronieil mpouecc I0CyaeOHOro (BHECYNeOHOT0) 00XKaloBaHMS
pemieHnii  u  gedctBuil  (Oe3MEHCTBUS),  COBEPIICHHBIX MPU  MPEAOCTaBICHUU
TOCYIapCTBEHHBIX M  MYHUIMIAIBHBIX  YCIYr  OpraHamu, MpeIoCTaBISIONIUMU
rOCy/IapCTBEHHbIE M  MYHUIUIAIbHBIE  YCIYTH, UX JOJHDKHOCTHBIMU  JIMIIAMH,
rOCy/IapCTBEHHBIMU U MYHHUIIUTAIBHBIMU CITY>KalUMHU.

2.16.2. ®opmupoBaHHE 3asBJICHUS OCYILIECTBISETCS MOCPEACTBOM 3aMOJTHECHUS
AJEKTpOHHOW (opmbl 3asBieHus Ha EauwaoMm, PecnyOnmkanckom mopTane 0e3
HEOOXOUMOCTH JOIMOJHUTEIBHON ITO1a4H 3asBJICHUS B KaKO-TMO0 nHOU dopme.

2.16.3. Ilpu dopMupoBaHuHU 3asBICHUS 00eCTICUMBACTCS:

1) BO3MOXXHOCTH KOIMPOBAHHUS W COXPAHCHHUS 3asBJICHUS W WHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJHCHUS HECKOJBKHMH 3asSBUTCIISIMH OIHOW 3JICKTPOHHON
dbopMbI 3asiBICHHS TpPH OOpaIleHWH 3a YCIyramH, NPEANoaraloiluMHi HampaBICHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIBKUMH 3aBUTEISIMU;

3) BO3MOXHOCTHh IMe4YaTH Ha OyMa)KHOM HOCHTENE KOIUHU DIEKTPOHHOH (OpMBI
3asIBJICHUS;

4) coxpaHEHHE paHEe BBEJCHHBIX B AJICKTPOHHYIO (OpMY 3asBIICHUS 3HAUYCHUH B
T1000H MOMEHT MO JKEJIaHWIO IMOJIb30BaTeNs, B TOM YHMCJIE MPU BO3SHUKHOBEHUU OIIMOOK
BBO/JIa U BO3BpAaTe JjIsl MIOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHHUS;

5) 3amojHEHHE MOoJIeH JICKTPOHHOU (GOPMBI 3asBJICHHS JI0 Havajia BBOJIA CBEICHUMN
3a8BUTEJIEM C HCHOJB30BAHUEM CBeJeHUM, pa3memieHHbix B ECHA, u cBeaeHwui,



onmyOnukoBaHHBIX Ha Exunom, PecnyOnumkanckoMm moprtane, B 4YacTH, Kacaroleics
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIIMU U ayTeHTU(DUKALIUH;

6) BO3MOXHOCTh BEPHYTBbCS Ha JIFOOOW W3 3TaloOB 3alOJHECHUS DSJICKTPOHHOU
(dopMbI 3asBieHHs 0€3 MOTEPH paHee BBEACHHON HH(OpMaIIY;

7) BO3MOXHOCTHb JOCTYIA 3asBUTEIS K paHee MOJAaHHBIM WM 3asBJICHUSM B
TEYEHHE HE MEHEeEe OJHOTO roja, a TaKXe YaCTUYHO C(HOPMHPOBAHHBIM 3aABICHUSM - B
TEYEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucsk 3asButeneit Ha npuem B M®I] (nanee - 3anuch) oCyniecTBISETCS
nocpenctsom Enunoro, PecnyOnukaHckoro mnopTaia, TeiaepoHa KOHTAKT-LUEHTpa
M®II.

3asBUTEINIO MPEAOCTABISAECTCS BO3MOXHOCThH 3allMCU Ha JIT0Oble CBOOOJHBIE s
npuemMa JaTy W BpeMs B IpeJeliaX YCTaHOBJIEHHOTO B MHOTIO(QYHKIIMOHAJIbHOM
HeHTpe rpaduka nprema.

3anuch Ha ONpENEICHHYIO J1aTy 3aKaHUYMBAETCS 3a CYTKH J0 HACTYIUICHUS ITOU
JaTHhI.

JIns  ocyuiecTBieHHUs TNpeABapUTENbHONM 3amucu nocpenctsom Enunoro,
PecnyOnukaHcKoro moprana 3asiBUTENI0 HEOOXOJMMO yKa3zaTh 3alpalilrBaeMble
CHUCTEMOU TaHHbIE, B TOM YHUCIIE:

dbamuinnio, UMs, OTYECTBO (MIPU HATTUYUHH);

HOMED TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (11O KEJIAHHUIO);

KEJIAEMYI0 JaTy U BpeMs Ipuema.

B cnyyae HeCOOTBETCTBUS CBEICHUN, KOTOpPbIE COOONIMI 3asBUTENb IMpHU
NpEeIBapPUTEIbHON 3alUCU, JOKYMEHTAM, MPEACTABICHHBIM 3asBUTEIEM MPU JIMYHOM
npueMe, NpeABapUuTeIbHas 3aUCh aHHYJIHPYETCS.

[Ipu ocymuiecTBIeHWH MPEABAPUTEIBHON 3alMCH 3asBUTENI0 00ECIeUrBaAECTCS
BO3MOXHOCTb pacledaTaTb TaJlOH-MOATBEPKIeHUE. B cnyuae, eciau 3asiBUTEIb
COOOIIUT aapec JJIEKTPOHHOW MOUTHl, HA YKAa3aHHBIA aJgpec TaK)Ke HampaBliseTcs
uHpopMaIug O TOATBEPKICHUU TNPEABAPUTEIBHOM 3alUCU C YKa3aHUEM JaThl,
BpPEMEHH U MECTa IpueMa.

[Ipu ocymiecTBIeHUH TpEIBAPUTEIBHON 3amUCH 3afABUTEIb B 0053aTEIHLHOM
nopsifike MHPOPMHUPYETCSI O TOM, UYTO MpeaBapuUTeIbHAs 3alKWCh AHHYJIUPYETCS B
cJy4ae ero HesIBKM MO UCTEUEHUH 15 MUHYT ¢ HA3HAYEHHOT0 BPEMEHU MpHUeMa.

3asBUTENH B 1I000€ BpeMs BIIPaBe OTKA3aThCS OT MPEABAPUTEILHON 3aIUCH.

3ampemaeTcs TpeOOBAaTh OT 3asABUTENS COBEPIICHHS HWHBIX ICUCTBUU, Kpome
NPOXOXKJACHUS  UAeHTHU(HUKAUMKM U  ayTeHTUPHUKAUMU B  COOTBETCTBUH  C
HOPMAaTUBHBIMU MpPaBOBbIMU axkTamu Poccuiickon @enepauuu, yka3aHdAsS LEIH
npueMa, a TaKXke MPeJOCTaBICHUS CBEJICHUM, HEOOXOAUMBIX JJs pacueTa



JIUTEIBHOCTH BPEMEHHOIO MHTEpBala, KOTOPbIM HEOOXOAMMO 3a0pOHUpOBATH s
npuema.

3. Cocras, OCJI€10BATEIBHOCTh U CPOKH BbINOJHEHUS aJIMHHHUCTPATHBHBIX
npoueayp, TpeGOBaHUs K MOPS/IKY MX BBINOJHEHUS, B TOM YHcJie 0COOEHHOCTH
BBINOJTHEHUS] AIMHHUCTPATUBHBIX NpoUedYpP B 3JeKTPOHHOH (opme, a TakiKe
0CO0CHHOCTH BbINOJTHEHU S aJIMUHHUCTPATHBHBIX npoueayp B
MHOTO(YHKIHOHAJIBbHBIX EHTPAX

3.1. Omnwucanue NOCIEAOBATEIBHOCTH JAEWCTBUM NpPU  MNPEAOCTABIECHUU
MYHHUIUNIATBHOW YCIAYyTH

3.1.1. IlpenocTaBieHUe MYHUIIMTIAJILHON YCIYTU BKJIOUYAET B ceOs CIEAYIONIUE
aIMUHUCTPATUBHBIC MIPOLEAYPHI:

1) KOHCYNBTUPOBAHUE 3ASIBUTEIIS;

2) MNOpUHSTHE M PACCMOTPEHUE KOMIIJIEKTa JOKYMEHTOB, MPEACTaBICHHbBIX
3a9BUTEJIEM;

3) HampaBJIEHHME MEKBEIOMCTBEHHBIX 3allpOCOB B OpTaHbl, y4acTBYIOIIWE B
NpPEIOCTAaBICHUN MYHUIIUIIAIbHON YCIYTH;

4) moAroToBKa pe3yjabTaTa MyHUIIUNIAJIbHOW YCIYTH;

5) BbIIaya (HampaBJIEHUE) 3aABUTEIIO PE3yJibTaTa MyHUIIUTIAJIBHOW yCIYTH;

6) UCIpaBlIeHNE TEXHUUYECKUX OIIUOOK.

3.2. Oka3aHue KOHCYJbTAIIUN 3aIBUTEIIO

3.2.1. OcHoBaHMEM Haudaja BBINOJHEHUS aJIMHUHUCTPATUBHON MPOLEAYPHI
ABISETCA OOpalleHue 3asBUTENS IO BOIMPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHUIIUIIATbHON YCIYTH.

JIOMKHOCTHBIM  JHUIOM (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHUE
aIMUHUCTPATUBHOU MPOUEAYPHI, ABISIETCS:

npu oOpamenun 3asaButens B MOI] — pabotaux MDILJ;

npu oOpamenun 3asButens B Opran  —3aMeCcTUTENIb  PYKOBOJUTENA
NcnonHUTEeNnbHOTO KOMHUTETAa TOCeiKa Tropoackoro tuna Jkanunb (nanee -
JOJIKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuUTENb BIpPaBEe OOpPATUTHCS 3a KOHCYJbTAllMEH O MOPSAIKE U CPOKaAX
MpEeAOCTaBICHUS MyHHUIUNAIbHOU ycayru B MO®PI[ nuuno u no TtenedoHy wu
3JIEKTPOHHOM MOYTE.



PaboTHuk M®L| KOHCYnbTHUpPYET 3adABUTENS, B TOM YHUCIE MO COCTaBy, Qopme
NpeICTaBIsIeMON  JOKyMEHTalluM M JAPYrdM  BOlpocaM I HOJy4YEHHS
MYHULIMNAIBHOW YCIYTH.

3asBUTENb MOXKET NOJYYUTh HUHPOPMALMIO O TNOPSAAKE MpedoCTaBICHUS
MYHHIUNATbHON ycayru Ha opunuanbHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJIMUHHUCTpPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITOJIHSIOTCS B IEHb 00palIeHus 3asiBUTEIA.

PesynbTaTamu  BBINOJHEHUS  aAMHHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCA:
KOHCYJNbTAallMsl IO COCTaBy, (opme TmpencTaBisieMOd AOKYMEHTAllUM U JpyTUM
BOIpOcaM, HEOOXOAUMBIM JJIsl TOJYyUYEeHUs] MYHUIIUTIAJbHON YCIyTH.

3.2.3. 3asButens BOpaBe oOpatuThcs B Opran no TtenedoHy M 3JIEKTPOHHOU
noyTe, a Tak)Ke MOJYy4YUTh KOHCyinbTaluio Ha Enunom, PecnybnmnkanckoMm moprade,
caiite Oprana o mopsiJIke U CpoKax MPEeAOCTABICHUS MYHULIMIIAJILHON YCIyTd, B TOM
Yyuclie 0 COCTaBy, (hopMme MpeacTaBiasieMOld TOKYMEHTALlMU U IPYTUM BOINpocam JJis
NOJYy4YEHUS] MYHULIUTIAJIbHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUpPOBAaHHE HUHPOPMUPYET
3asBUTENISI B COOTBETCTBUU C TpeOOoBaHHSAMHU TyHKTa 1.3.4 agMUHHCTPATUBHOTO
periaMeHTa.

ANMHUHUCTpPAaTUBHBIE TPOLENYPbl, YCTAHABIMBAEMbIE HACTOSIUIUM IYHKTOM,
BBIIIOJIHSAIOTCA B T€UEHUE TpeX pabouyux JHEH co AHSA MOCTYIUIEHUs OOpalleHusl.

PesynpraTamMy  BBINOJHEHUS  AAMHHUCTPATHUBHBIX  MPOLEAYp  SABISIOTCA:
KOHCYJbTallMU IO COCTaBY, (opme mpeacTaBiasieMOl JTOKYMEHTAallUd W APYTUM
BOIIpOCaM, HEOOXOIUMBIM JJIsl TOJIYy4YEHUS MyHULUTIAIbHON YCIyTH.

3.3. [Tpunstue u paccMOTpeHHE KOMIIJIEKTa JTOKYMEHTOB,
IpPECTaBICHHBIX 3aABUTEIIEM

3.3.1. Ilpuem NOKYMEHTOB JJis MPEAOCTABIEHUS MYHULHMIAIBHON YCIYTU 4epe3
M®I] unu ynanennoe padouee mecto M®DII.

3.3.1.1. 3agButenp (mpeacTaBUTENb 3agBUTENA) obpamaetcs B M®PI] ¢ 3anpocom
O TPENOCTaBICHUM MYHUIUMNAIBHONW YCIYTd U MNPEJCTABIAET JOKYMEHTHI B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOTO PErilaMeHTA.

3.3.1.2. PaGotHuk M®I], Benymuii npueM 3asiBICHUN:

omnpenenseT npeaMeT oopaueHus;

YIOCTOBEPSET TUYHOCTH 3asiBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHUM I, MTOJAOIIET0 TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAaHUSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUACTPATUBHOTO PETJIAMEHTA;

3aMoJIHAET 3JIEKTPOHHYI0 hopmy 3asBienus B AUC MODI];



IpU  MNPEIOCTAaBICHUM  JIOKYMEHTOB, yKa3aHHbBIX B  IIYHKTE 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXXHOM HOCHUTENE, OCYIIECTBISAET
CKaHMPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacneuatsiBaeT 3asBienne n3 AUC M®II;

nepenaeT 3asiBUTENI0 Ha TPOBEPKY U MOJANKUCAHUE;

MocCJ€e NOJANUCaHUs CKaHUPYET noanucanHoe 3asapieHue B AUC MOII;

3arpyxaet B AUC MOL| nokymMeHThl, MpeACcTaBICHHbIE B 3JIEKTPOHHOU (hopme
UJIW 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, OPMUPYET 3JIEKTPOHHOE
NEeN0;

BO3BpaIllaeT MOANKUCAHHOE 3asBJICHUE U OPUTHMHAJIBI OYMaXXHbIX TOKYMEHTOB;

BBIJIAET 3aBUTENIO PACIKUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOILEAYPHl, YCTAHABIMBAEMbI€ HACTOSAIIUM IYHKTOM,
BBITIOJIHSIIOTCA B JIEHb OOpallleHus 3aABUTENS.

PesynpraTamu BBIOTHEHUS aAMHUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS : TOTOBOE K
OTHpaBKe 3agBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGoruuk MOI[ nHampaBisgeT mnNakeT AOKYMEHTOB, MPHHATHIX OT
3asiBuTeNss B Opran B 3JIEKTPOHHOU opme (B cocTaBe MakeTOB AJIEKTPOHHBIX JI€J) B
T€UeHUe OJIHOro paboyero JHS CO JHS OOpamieHusi 3asBHUTEN B CTPYKTYpPHOE
noapasneneane MOILI.

PesynpraTamu  BBINOJAHEHHUS  aAMHHUCTPATUBHBIX  MOPOUEAYP  SABISIOTCS:
3asBJICHUE M MAaKET JOKYMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B Oprasx,
NOCPEACTBOM CHCTEMBI 3JIEKTPOHHOT'O B3aUMOJEICTBHS.

3.3.2. IlpueM JOKYMEHTOB [Jii NPEAOCTABJICHUS MYHUIIUMNAJIbHON YyCIYTHM B
3JeKTpOoHHOU hopme yepe3 Eaunsiii, PecriyOnukanckuii moprant.

3.3.2.1. 3agBuTenp M MOJA4YU 3asBICHUS B BJIEKTPOHHOU (popme BBITIOJTHSET
CIIEAYIOIIHUE NCUCTBUS:

BBIMOJHSET aBTOPU3ALUIO;

OTKpBIBaET (hOPMY JIEKTPOHHOTO 3aABICHUS;

3amonHsIeT (GopMy DIEKTPOHHOTO 3asBICHHUSA, BKJIIOYAIOIIYIO CBEJCHUS,
HEeoOX0oauMbIe U 00s13aTeNIbHBIE I MIPEIOCTABICHUS MYHUIIUNIATbHON YCIYTH;

MPUKPEIUISIET JOKYMEHTHI B SJIEKTPOHHOW (QopmMe HIM JJIEKTPOHHBIE 00pa3bl
TOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBI€HUS (TP HEOOXOAMMOCTH);

MOATBEPXKAAaeT (PAKT O3HAKOMIICHUS W COTJIACHS C YCIOBHUSIMH M TOPSIKOM
MPEOCTABICHUS] MYHUIIMNAIBHONW YCIYyTH B DICKTPOHHOW ¢opMme (ycTaHABIMBAET
COOTBETCTBYIOIIYI OTMETKY O COTJIACUH B POPME JIEKTPOHHOTO 3aBICHUA );

MOATBEPKIAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEAEHHMH  (yCTaHaBIMBAET
COOTBETCTBYIOUIYIO OTMETKY B JOPME 3JIEKTPOHHOTO 3asiBICHUS );

OTHpAaBJISET 3aM0JIHEHHOE AJIEKTPOHHOE 3asBJICHUE (HaxkumaeTt
COOTBETCTBYIOIIYIO KHOMKY B ()OPME 3JIEKTPOHHOTO 3asIBJICHUSA);



AJEKTPOHHOE 3asBJICHUE TOANUCHIBAETCA B COOTBETCTBUM C TpeOOBaHUIMHU
IIyHKTa 2.5.3 aIMUHUCTPATUBHOT'O PETJIAMEHTA;
MOJIy4aeT yBEIOMJIEHHE 00 OTIPABKE JIEKTPOHHOI'O 3asIBJIICHUS.

dopmaTHO-TOTUYECKAs] MPOBEepKa CHOPMUPOBAHHOIO 3aMpoca OCYIIECTBIAETCA
€MHBIM TOpPTAJIOM AaBTOMAaTHUYECKM HA OCHOBAHMM TpeOOBaHUM, oOMpeneNsieMbIX
opraHoM (opraHu3aluei), B MpPOILECCe 3aMOJHEHUs 3asiBUTENEM KaXJAOTO U3 Hojel
ANEKTPOHHOU (opmbl 3ampoca. IIpu BBISIBIEHHM €IMHBIM NOPTAJIOM HEKOPPEKTHO
3allOJJHEHHOrO IMOJIA 3JEKTPOHHOM (OopMBl 3ampoca 3asgBUTEIb YBEIOMISETCS O
XapaKkTepe BBISBICHHON OIIMOKM M TOPSJAKE €€ YCTpaHEHUs IOCPEICTBOM
MH(QOPMALIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOM (hopmMe 3ampoca.

AJIMUHHUCTpPATUBHBIE TMPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,

BBITIOJIHSIIOTCA B JIEHb OOpallleHUsl 3aABUT .

PesynbTaramu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  NPOUENYp  ABIAIOTCS:
AJEKTPOHHOE Jiesio, HampaBieHHOoe B OpraH mocpelCTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aNMOJIEICTBHSL.

3.3.3. PaccmoTpeHne KoMIieKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayajla BBIIIOJHEHUS AaJMUHUCTPATUBHON MpPOLEAYpHI
ABJSIETCA TOCTYIUIEHHE 3aABICHUS M MHBIX JOKYMEHTOB, HEOOXOJAUMBIX JIs
IPEJOCTABICHUS MYHUIUNIAIBHON yCIyTH.

JIOJPKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHUCTPATUBHOW IPOUEAYPHI ABISAETCA 3aMECTUTENb VICIOIHUTEIBHOIO KOMUTETA
noceyka ropojackoro tumna Jlxanune CapMaHOBCKOIO MYHHUIMIIAIBHOIO paioHa
Pecnybnuku Tatapctan (nanee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM
JTOKYMEHTOB):

3.3.3.2. JI0JOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Cliydae
oOpaileHus 3asBUTEIS C 3asBieHneM B Opras:

onpenensieT NpeamMeT oopalieHus;

YCTaHABJIMBAET JINYHOCTH 3asBUTEIS;

IIPOBOJUT MPOBEPKY NOJTHOMOYMH JINIA, TOJAOMIETO JOKYMEHTHI;

NPOBOJIUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpEOOBaHMSAM, YKa3aHHBIM B
IyHKT€ 2.5  aJIMUHHCTPAaTUBHOTO  pErjaMeHTa, HpPOBEPKY  COOTBETCTBUS
NpEJCTAaBICHHBIX JOKYMEHTOB  YCTAHOBJIEHHBIM TpeOoBaHUsAM  (HaaJexaliee
opopmiieHHE KOMUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIHUCOK,
3a4EpPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3allOJHSIET  AIEKTPOHHYH  (OpMYy  3asBJICHUS B  aBTOMAaTHU3UPOBAHHOMN
MH(QOPMAIMOHHONW CcHUCTEeME, MpeJHa3HAauYeHHOW IS OKa3aHUs TOCYAapCTBEHHBIX U
MYHHIUNAIbHBIX YCIYT;

IpU  MNPEIOCTAaBIEHUM  JIOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXXHOM  HOCHUTEJNIE, OCYIIECTBISET
CKaHMPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;



pacrnedaThiBaeT 3asiBIICHUE;

nepeaacT 3asiBUTENI0 Ha IPOBEPKY U MOJMUCAHUE;

MocJie MOANMCAHUS CKAHUPYET MOANUCAHHOE 3asiBICHUE;

3arpy»aert B ABTOMAaTU3UPOBAHHYIO UHGPOPMALIMOHHYIO CUCTEMY,
NpeaHa3HAUYCHHYIO JIJIsi OKa3aHWs TOCYJapCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
JIOKYMEHTBI, TPEICTABICHHBIE B JJCKTPOHHOU (QopMe UM DIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX IOKYMEHTOB, GOPMUPYET IIEKTPOHHOE JIETO;

BO3BpaIllaeT MOJMUCAHHOE 3asBJICHUE U OPUTHHAIBl OYMaXXHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

B ciayyae manuuusi oCHOBaHUM 151 OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEJOMIISET 3asBUTENISI O HAJIUYUU
NPensITCTBUMN JJIs MpUeMa 3asiBJICHUS U BO3BpAIlaeT eMy JOKYMEHTBI ¢ O0OBSICHEHHUEM
coZiep>KaHUs BBISIBICHHBIX OCHOBAHUM JIJIsI OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JloJ:KHOCTHOE€ JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, IOCJE
MOCTYIJICHUS] TOKYMEHTOB Ha paCCMOTPEHUE:

NPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBHHU C HOMEHKJIATYPOU JI€] U CTATyC
«ITpoBepka HOKYMEHTOBY;

U3y4aeT IMOCTYNHUBIIME DJIEKTPOHHBIE J€da, B TOM YHUCJIE MPUIOKECHHbBIE
3asBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hopMe U 3JIeKTPOHHBIE 00pa3bl TOKYMEHTOB;

IpOBepPseT KOMIIJIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

npoBepsieT CcoOJII0JIeHUE YCIOBUM AEHCTBUTEIBHOCTH D3JIEKTPOHHOW TMOJIMUCH,
nocpencTsoMm oOpamenus kK Eaunomy mnopramy (B ciaydae, ecliu 3asBUTENEM
pEICTaBICHBI BIEKTPOHHBIE JOKYMEHTBHI, NOJMUCAHHBIE YCHJIIEHHOU
KB (DUIIMPOBAHHOMN JICKTPOHHON MOAIMCHIO).

ITpu HaJIUYUHU OCHOBaHUH, NPEeayCMOTPEHHBIX MMYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIAMEHTA, MOJATOTABIMBAET MPOEKT pelieHus 00 OTKaze B
MpHeMe JOKYMEHTOB, HEOOXOAUMBIX AJIsl MPEIOCTAaBICHUSI MYHUIIMNIATbHONU YCIYTH.

B cnywae, ecnu B pe3yinbpTare NPOBEPKH YCHICHHOW KBalu(pUIIUPOBAHHOM
AIEKTPOHHOW TMOJMUCH BBISBICHO HECOOIIOJICHHE YCIOBUM €€ MeMCTBUTEIHHOCTH,
MPOEKT pemeHus o0 OoTKa3e JOKEH COJepKaTh MyHKTHI cTaThu 11 demepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYXUITU OCHOBAHUEM JIJISl €T0 MPUHATHUS.

[Ipoext pemenuss 00 OTKa3ze B MpHEME JOKYMEHTOB, HEOOXOJMUMBIX IS
MPEAOCTABICHUSI MYHHIIUNIAJIBHOW YCIYyTH, ¢ yKa3aHHMEM MPUYUH OTKasza (B ciydae,
€CIM OCHOBaHUS Uil OTKa3a B TpUEMe JOKYMEHTOB, HEOOXOJAMUMBIX s
MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH, CBSI3aHbl C HAPYUIEHUEM YCTaHOBJIECHHBIX
TpeOOBaHUN K TaKUM JIOKYMEHTaM, OCHOBaHUS [Jisi OTKa3a B MpUEME JOKYMEHTOB
JNOJXHBl COJIEpXKaTh HMHPOpPMALMIO O HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpMAalNH,
CBEJICHUI), KOTOpbIE HE NPEACTABICHBbI, COJEPXKAT HEIOCTOBEpHbIE U (MJIM)



NPOTUBOPEUYUBBIE  CBeJeHUs, OQGOpPMJIEHBI C  HapYIIEHHUEM  YCTAaHOBIECHHBIX
TpeOboBaHMI), HaNpaBJIseTCS Ha COIJIAaCOBAHUE B YCTAHOBJICHHOM TMOPSJKE
MOCPEICTBOM CHCTEMBI 3JEKTPOHHOTO TOKYMEHTO00OPOTA.

CornacoBanue mpoeKkTa pemieHuss o0 oOTkKa3e B MNpUEME JOKYMEHTOB,
HEOOXOAUMBIX AJIs MPENOCTaBICHUS MYHUIIUMNAIbHOW YCIYTH, OCYIIECTBISETCS B
MOpSAKE, MPEYCMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOTO perjiamMeHTa.

B cnywae oTcyTcTBUS OCHOBaHMH JJii OTKa3a B IIpUEME JTOKYMEHTOB,
MPEeAyCMOTPEHHBIX NMYHKTOM 2.7.1 aAMUHUCTPATHUBHOTO pErjaMeHTa, JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHE OJHOI0 pabovero JHs CO JHS
NOCTYIJICHUSI  3asiBJICHUS, HaAMpaBiseT 3agBUTENIO, YKa3aHHbBIM B 3asBICHUHU
crocoOOM, YBEIOMJIEHHE O TMOCTYIJIEHUU 3asBJICHUS, COJEpiKallee BXOJISIIIUN
PEeTUCTPAllMOHHBIN HOMEDP 3asBJICHUS, JaTy TMOJy4YEHHUs 3asBICHUS, TEepeUCHb
HaUMEHOBAaHUN (ailoB, MPENCTABICHHBIX K HEMY JOKYMEHTOB, ATy IMOJY4YECHUS
pe3yabTaTa MyHUIIUTAJIBHOU YCIYTHU.

3.3.3.4. HcnonHeHue mnpoueayp, ykaszaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO perjiaMeHTa, IMpU HAJWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBISAETCS B ABTOMATHYECKOM pexume c HCTI0JIb30BaHUEM
aBTOMATHU3UPOBAHHOW MHPOPMAIMOHHON CUCTEMBI, IpEHA3HAYECHHON MJIsI OKa3aHUs
rocyJAapCTBEHHBIX U MYHUIIUTIAIIBHBIX YCIYT.

3.3.3.5. AAMUHUCTpAaTUBHBIE TPOLEAYPHl, YCTaHAaBIMBaeMble NyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErjiaMeHTa, BBIIOTHAIOTCS B TEUEHUE OJJHOTO paboyero JHS CO
JTHS TIOCTYIUICHUS 3a8BJICHUS HA PACCMOTpPEHUE.

PesynbTaTamu  BBINOJTHEHUS  aAMHHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCA:
NPUHATHIA Ha PACCMOTPEHUE KOMILIEKT IOKYMEHTOB MJIM MPOEKT pelIeHusi 00 0TKa3e
B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JUJISI TPEIOCTABICHUSI MYHUIIUTIATbHON YCIYTH.

3.4. HanpaBieHnue MeXBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl, y4acTBYIOLIHE B
MPEAOCTABICHUA MYHUIIUNIAJIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHOW MPOLEIYPbI
ABJISIETCSL TOJYYEHHUE JOJKHOCTHBIM JHUIOM (paOOTHUKOM), YINOJHOMOYEHHBIM Ha
BBIMOJIHEHUE AJMHHHUCTPATUBHON MPOUEAYPHI, OT JOJKHOCTHOIO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM IOKYMEHTOB, MPUHSATHIX OT 3asABUTENS JOKYMEHTOB.

JIOMXKHOCTHBIM ~ JHUIOM (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINOJHEHHUE
aIMUHUCTPATUBHON MPOLEAYPHI, SIBISETCS 3aMeCcTUTENb ICIOTHUTENRHOTO KOMUTETA
nocenka ropoackoro tuna Jlxanmiaer CapMaHOBCKOTO MYHHIMIIAIBHOTO pailoHa
Pecnyonuku Tartapctan (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
HalnpaBJeHUE MEKBEJOMCTBEHHBIX 3alIPOCOB).



3.4.2. JIOJ>KHOCTHOE JIUI0, OTBETCTBEHHOE 33 HAIIPABIEHUE MEKBEIOMCTBEHHBIX
3ampocoB, POPMUPYET U HANPABISET B 3JIEKTPOHHOU QopMe MOCPEACTBOM CUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHCTBUS (MIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HMHBIMHM CIOCO0amMu) 3ampochbl O MPEAOCTaBICHUU JOKYMEHTOB U
CBEJCHUM, IPEAYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErJaMEHTA.

AJIMUHHUCTpPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSLUIUM IYHKTOM,
BBITIOJIHSAIOTCS B IEHb NPUHATHS 3aBICHUSIHA PACCMOTPEHHUE.

PesynbTaTamu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MHPOLEAYP  SIBISIOTCA:
HanpaBJieHHbIE B OpraHbl BJIAacTU W (WJM) TMOJBEJOMCTBEHHBbIE OpraHaM BIJIACTHU
OpraHu3alllu 3aMpPOCHI.

3.4.3. CpoenuanucTtel NOCTAaBUIMKOB JAaHHBIX HA OCHOBAaHWU 3ampocCoB,
NOCTYNMUBIINX YEPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO B3aMMOJIEHCTBUS,
OpPEeJOCTABISIIOT 3alpaliuBaeMble JAOKYMEHTH (MHPOpPMAIMIO) WJIM HaNpaBisiOT
yBEJAOMJICHHSI 00 OTCYTCTBHHU JOKyMeHTa W (Win) uHbOpMaAIuu, HEOOXOTUMBIX JJIs
Ipe0CTaBICHUS] MYHUIIMNIAIBbHON yCIyru (anee — yBeloMJIeHHE 00 0TKa3e).

AJIMUHHUCTpPATUBHBIE TMPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCA B TEYEHHE TpeX JHEW CcO OHSA TOCTYIUIEHUS MEXKBEIOMCTBEHHOTO
3ampoca B OpraH WM OPTaHU3aIUI0, MPEJOCTaBIAIONIUE JOKYMEHT U UH(GOpMAIUIO,
€CJIM MHBbIE CPOKH MOATOTOBKH M HANIPABJIEHUS OTBETA HAa MEKBEJOMCTBEHHBIN 3aMpocC
HE YCTAHOBJIEHBI (QelepalbHbIMU 3aKOHAMHU, MpPaBOBBIMH akTamu lIpaBuTenncTBa
Poccuiickoit @enepanuu U NPpUHATHIMUA B COOTBETCTBUU C (elepaJbHBIMU 3aKOHAMU
HOPMAaTUBHBIMU MPaBOBbBIMU akTamu PecnyOnuku TatapcTaH.

PesynbTaTamu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SIBISIIOTCA:
JOKYMEHTHI (CBEJEHUs), HEOOXOAWMBbIE IS TPENOCTaBICHUS MYyHUIUNAIbHOU
ycayru, nubo yBemomiieHne o0 OTKasze, HampaBJIeHHbIE JOJDKHOCTHOMY JIHUILY,
OTBETCTBEHHOMY 3a HAIlpaBJICHHE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoJ>KHOCTHOE JUII0, OTBETCTBEHHOE 33 HANPaBJICHUE MEKBEIOMCTBEHHBIX
3aIlpOCOB:

MIOJy4aeT 3alpaliuBaeMble 4epe3 CHUCTEMY MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUS JOKYMEHTHl (CBEIEHHUS), HEOOXOAMMBbIE [Jsi MpPEeAOCTaBICHUS
MYHULIUNAIbHOW yCcIyru, 1100 yBeJAOMIIeHHE 00 OTKa3e MpPU OTCYTCTBUU JOKYMEHTA
u (unn) nHPOpPMAIUH;

npu HAJTUYAN OCHOBAaHUM, MPETYCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErJIaMEeHTa, MOJArOTaBIMBAET MPOEKT pelieHus o0 OTKaze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX AJIsl MPEIOCTAaBICHUSI MYHUIIMTIATbHONU YCIYTH.

[IpoexkT pemenuss o0 OTKaze B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX [JIst
MPEAOCTABICHUS MYHHUIIUNIAJIBHOW yCIyrd, ¢ yKa3aHUEM NPUYMH OTKa3za (B cliydae,
€CIM OCHOBaHUS JUIsI OTKasa B MpUEME JOKYMEHTOB, HEOOXOAUMBIX s
MPEAOCTABICHUS MYHUIIUIIATBHON YCIYTH, CBSI3aHbl C HAPYLUIEHUEM YCTaHOBJIECHHBIX



TpeOOBaHUN K TaKUM JIOKYMEHTaM, OCHOBaHUS MJisl OTKa3a B MpUEME JOKYMEHTOB
JOJXKHBI COJIEpPXKaTh MHPOpPMALHMIO O HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpMAalNH,
CBEJICHUI), KOTOpbIE HE TPEACTABICHBI, COJEPXKAT HEIOCTOBEpHbIE U (MJIN)
NPOTUBOPEUYUBBIE  CBeJeHUS, OQGOpPMJIEHBI C HApyUIEHHEM  YCTaHOBJICHHBIX
TpeOOBaHUIl), HaMpaBlsieTCs Ha COIJIaCOBaHHWE B YCTAHOBICHHOM MOPSJIKe
MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO00OPOTA.

CornacoBanue mpoekTa pemieHuss o0 oOTKa3e B MNpUEME JOKYMEHTOB,
HEOOXOJAUMBIX JAJIs MPENOCTaBICHUS MYHUIIMIIAIBHOW YCIYTH, OCYHIECTBISETCS B
NOPSAAKE, MPEYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pEerjiamMeHTa.

AJIMUHUCTpPATUBHBIC TMPOLEAYPHl, YCTaHABIUBAEMbIE€ HACTOSIIUM MYHKTOM,
BBITTOJTHAIOTCS B JICHb IMOJYYEHUS CBEJCHUM MO MEXKBEJOMCTBEHHBIM 3allpocaM.

PesynbraTamu  BBIMOJAHEHUS  AAMHHUCTPATUBHBIX  TPOLEAYpP  SIBJISIOTCS:
JOKYMEHTHl (CBEIEHUS), HEOOXOAMMBbIE IS TPEAOCTABICHUS MYHUIIUNIATbHOU
yCIIyTH, TPOEKT pelieHus o0 oTka3e B MpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIs
NPEIOCTaBICHUS MYHUITUTIATbHOU YCIYTH.

3.4.5. MHcnonHeHue mpoleayp, yKaszaHHbIX B TnyHkrax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO perjiaMeHTa, IMpU HAJWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBISAETCS B aBTOMAaTHYECKOM pexume C HCTO0JIb30BaHUEM
aBTOMATHU3UPOBAHHONW MHPOPMAIIMOHHON CUCTEMBI, MPEJHA3HAYEHHOMN ISl OKa3aHMs
roCyJapCTBEHHBIX U MYHUIIMTAJIbHBIX YCIYT, B TOM YHCJIE C MOMEHTa pPEerucTpaluu
3asiBJICHUS B COOTBETCTBUU C MyHKTOM 2.13 aIMUHUCTPATUBHOTO PErJIaMeHTa.

3.4.6. MaxkcuManbHBIi CPOK BBINOJIHEHUS aJMHUHHUCTPATHUBHBIX MPOLENYP,
yKa3aHHBIX B MYHKTE 3.4 aJlMUHUCTPATUBHOTO periiaMeHTa, COCTABIACT TPU pabouyux
TTHS.

3.5. IToaroroBka pe3yibTaTa MYHULHUIIATbHON yCIyTH

3.5.1. OcHoBaHuMEeM Hayaja BBINOJHEHUS aJIMHUHUCTPATUBHON MPOLEAYPHI
ABJISIETCS MOCTYMJIEHUE OT AOJKHOCTHOTO JiMIlAa, OTBETCTBEHHOTO 3a HampaBJICHUE
MEKBEIOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBEICHHUI), HEOOXOIMMBIX s
MPEAOCTABIECHNUSI MYHUIIUTIAJILHOW YCIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE AAMHUHHUCTPATHUBHOMN
MpOLEAYPHI, SBIAETCS 3aMECTUTENb pPyKoBoauTels HCHOIHUTENIBbHOTO KOMHTETA
(mamee - [OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTara
MPEAOCTABICHUS MyYHUIIUTIAJIbHOW YCIYTH).

3.5.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTaTa
MPEAOCTABICHUSI MyYHUIIUTIAIBHOW YCIYyTH:

paccMaTpuBaeT C(POPMHUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH;



IIPU BBIABJIEHUN OCHOBAHUU I OTKAa3a B MPEAOCTABICHUN MYHULMIIAIIBHON YCIIYTH,
YKa3aHHBIX B NyHKTE 2.8.2 aJIMHHUCTPATUBHOI'O PEIVIAMEHTA, MOATOTABIMBAET IPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUN MYHULUIIAIBHON YCIYyTH;

B CIIyya€ OTCYTCTBHMSI OCHOBAaHMM IUIsl OTKAa3a B MPENOCTaBICHUH MYHULUINAIBHOU
YCIIYTH, MPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO PEMVIAMEHTA, 110 UTOraM
pPacCMOTpPEHHUsI JIOKYMEHTOB, HEOOXOIMMBIX JJIA TPEJOCTABICHHUS MYHHUIMIAIbHON
YCIIYTH, IOATOTaBIMBAET MPOEKT PE3yJIbTaTa MPEAOCTABICHUS MYHULIUIIAIBHOW YCIyTH B
COOTBETCTBHHM C MOANYHKTamMu | — 3 myHkTa 2.3.1 aAMUHHACTPATUBHOTO PETIAMEHTA;

HaIIpaBJIsI€T MOATOTOBIEHHBIN MIPOEKT pe3ysbTaTa MPEIOCTaBICHUS MyHUIUIIAIbHON
YCIYTM Ha COIJJACOBAaHME B YCTAHOBJIEHHOM IOPSAKE ITOCPEACTBOM  CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

AJIMAHUCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSLIIUM MYHKTOM,
BBITIOJIHSIOTCA B TEYEHUE OJJHOTO paboyero JHS.

Pe3ynpraTamu BBINOJHEHUS aJMUHUCTPATHUBHBIX MPOLEAYP SABISIOTCS: MPOEKT
peumieHuss 00 OTKa3e B TMPEAOCTABICHUM MYHUIUINAIBHOW YCIyTrH, CHPaBKH
(BBITTHCKN).

3.5.3. CornacoBanne W TOANMCAHUWE TMPOEKTAa pe3yibTaTa MPEAOCTABICHUS
MYHULIMIAIBHOM  yCIyrM  (mamee — TPOEKTbl  JOKYMEHTOB)  OCYLIECTBIISETCS
PYKOBOJIHTEIEM CTPYKTYpHOTO IOAPA3ICICHUs, OTBETCTBEHHOIO 33 IOJATOTOBKY
pe3ysibraTa  MYHULMIIAIBHOM  yciyrd, 3aMmecturenem  Pykosoxurens — Oprana,
PykoBoautenem Oprana.

IToAroTOBIEHHBIE NIPOEKTH JOKYMEHTOB, MMEIOIIME 3aMEUYaHUs, BO3BPALLAIOTCS Ha
I0paboTKy JMIlY, OTBETCTBEHHOMY 3a MOJIOTOBKY pe3yJbTaTa MyHHMLMIAIbHON YCIYTH.
Ilociie ycTpaHeHMsI 3aMEUaHUN IIPOEKTHl JTOKYMEHTOB IIOBTOPHO MEPENAIOTCA A
COIJIaCOBAHMS U MOJIUCAHUS.

PykoBogutens OpraHa @npu pacCMOTPEHMHM IHPOEKTOB JOKYMEHTOB IIPOBEPSET
coOJII0/IeHNEe aMUHUCTPATUBHOI'O perjlaMeHTa JOJKHOCTHBIMM JinnaMu OpraHa B 4acTH
CPOKOB BBIITOJTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP, UX IIOCIEI0BATEIBHOCTH U MIOJHOTHI,
HaJIU4YMs COIVIACOBAHWW YIOJHOMOYEHHBIX JOJDKHOCTHBIX JiMl OpraHa B CHUCTEME
AJIEKTPOHHOTO TOKYMEHTO000POTA.

B cnydae BbIABICHUS HApyLIEHUH B YaCTH CPOKOB BBIIIOJIHEHUS aIMUHHUCTPATHUBHBIX
IpoLENyp, UX MOCIEAOBATEIBHOCTH M NOJHOTHl PykoBoautens OpraHa WHULIUUPYET
IIPUBJICYCHNE K OTBETCTBEHHOCTH JIMI, AOIYCTHUBIIMX HApYIICHHs, B COOTBETCTBUHU C
IMYHKTOM 4.3 aIMHUHUCTPATUBHOI'O PETJIAMEHTA.

AIMHAHHMCTPATUBHBIE  NPOLEAYPBI, YCTAHABIMBAEMBIE  HACTOSAIIMM  ITYHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

PesynpraTamy BBINOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCA: PEIICHUE
o0 oTkaze B OpuUeMe€ JIOKYMEHTOB HEOOXOAMMBIX JJIsi  I[PEAOCTaBICHUS



MYHHIUNAIbHON YCHyTH, peuieHue o0 OTKa3e B MPEJAOCTaBICHUM MYHHUUMNAIbHOU
yCIIyTH, cpaBKa (BBIIUCKA).

3.5.4. HcnonHeHue mnpoueayp, YKazaHHbIX B nOyHkrtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO PErjaMeHTa, IMpU HaJWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYLIECTBISAETCS B aBTOMAaTHYECKOM pexume c MCT0JIb30BaHUEM
aBTOMAaTU3UPOBAHHOW MH(POPMAIIMOHHOW CHCTEMBI, NIPEeIHA3HAUYCHHOMN ISl OKa3aHUSs
rOCYJIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT.

MakcuManbHbI CPOK BBIMOJIHEHUS AAMUHUCTPATUBHBIX MPOLIENYP, YKA3aHHBIX B
nyHKTe 3.5. aAMUHUCTPATUBHOTO pEriaMeHTa, COCTaBJIsEeT OJUH pabounil JEHb.

3.6. Boinaua (HampaBlieHUE) 3asBUTEIIO pe3yJbTaTa MyHHUIMNIAIbHON yCIAyT U

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHOW MPOUEHYPHI
ABJSICTCA TOJYYEHHE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHON MpOUENYphl, JOKYMEHTa, MOJTBEPKIAIOUIETO MPEeIOCTaBICHHUE
MYHHUIUTTATBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJMUHUCTPATHUBHOM
OpoLeaAypbl, SBISAETCS 3aMECTUTENb VICIOJHUTEIBHOTO KOMHUTETa IOCEJKa
ropojckoro tuna [[xamnmns CapMaHOBCKOTO MYHUIIMIAIBHOTO paiioHa PecnyOnuku
TarapcTan (nanee - IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIauy (HampaBlieHUE)
JOKYMEHTOB).

3.6.2. JIoJ»KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HamIpaBJICHUE)
JOKYMEHTOB:

obecrieunBaeT pETUCTPAIlMI0 W  BHECEHHME CBEJCHUW O  pe3yibTare
IPEIOCTAaBICHNUS! MYHULMIAIBHON YCIYrd B NOJACUCTEMY BEICHUS ITOKYMEHTaIUU
aBTOMAaTHU3UPOBAHHON MH(POPMAIIMOHHONW CHCTEMBI, NIPEeIHA3HAUYCHHOMW ISl OKa3aHMS
roCyJapCTBEHHbIX U MYHUIIUINIAIbHBIX YCIIYT;

M3BEIIaeT 3asBUTENs (€r0o MPEeJACTaBUTENS) CIOCOOOM, yKa3aHHBIM B 3asBIICHUU,
O pe3yiabTaTe MpPeJOoCTaBICHUS MYHULUUIAIBHON YCIYTM H O BO3MOXKHOCTH
MOJIydeHHUs] pe3ysibTaTa MPEeJOCTaBJICHUS MYHULUINAIbHOU yciayru B OpraHe Wiu B
MO®II.

Ucnonnenne  mpoueayp NOpd  HAJAWYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBISAETCS B ABTOMAaTUYECKOM pexume C HCII0Jb30BaHUEM
aBTOMATH3UPOBAHHONW WH(POPMAIIMOHHON CUCTEMBI, IPEJHA3ZHAYCHHOW I OKa3aHWS
roCyJapCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE€ HACTOSIIIUM MYHKTOM,
BBITIOJIHSIIOTCSI B T€YEHUE OJHOro pabodyero AHsA CO JAHA NOANUCAHHS JOKYMEHTa,
ABJISIOLLET0Cs pe3yJibTaToM MpPEeI0CTABICHUS MYHUIUTIAIbHON yCIIyTH,
YIOJHOMOYEHHBIM JTOJKHOCTHBIM JTuiioM Oprana (Opranom).



PesynbTaTamyu  BBINOJHEHUS  aAMHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCA:
pa3MeIlIeHUe CBEJECHUW O pe3yJsibTaTe MPENOCTABICHHUS MYHUIMIAIBHOW YCIYTH B
MHPOPMAIIMOHHBIX CHUCTEMaX, M3BELIEHUE 3adgBUTENsA (€ro MpeACTaBUTENsA) O
pe3ynbTaTe NpeaoCTaBICHUS MyHUIIMIIAIBHONW YCAYTH U CIOCO0AaX €ro moJy4deHus.

3.6.3. Ilopsgok Bblgauu (HAmpaBiIE€HUs) pe3yjbTaTa MPeaOCTaBICHUS
MYHULIMNAIBHOW YCIYTH:

3.6.3.1. Ilpu oOpameHnun 3agBUTENSA 32 PE3yJbTATOM MYHULMIAJIbHOW YCIYTH B
M®II, pa6otauk M®I[ BblgaeT 3agBUTENI0 PE3yIbTaT MYHULMIAJIBHOW YCIYTH B
dopMe »dK3eMIUIsIpa JJIEKTPOHHOrO JOKyMeHTa Ha OyMmaxHoMm Hocutene. Ilo
TpeOOBaHMUIO 3asBUTENI BMECTE C OJK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My MpPEeIOCTaBIISIETCS JK3EMIUISP 3JIEKTPOHHOT'O JOKYMEHTa
OyTeM €ero 3amuch Ha CBhEMHBIM HOCUTENb HWHPOPMAIMU UMW HaNpaBleHUS
AK3EMILISIpa 3JIEKTPOHHOTO JAOKYMEHTa IO 3JICKTPOHHOW MOYTE B aJpec 3asBUTEIS.
[Ipu 3amucu Ha CHEMHBIH HOCHTEIb HMHQOPMAIMKM WJIM HAIpPaBICHUU DK3EMIUISpa
AJEKTPOHHOTO JTOKYMEHTA, HA OCHOBE KOTOPOT'O0 COCTABJIEH DK3EMILIAP IJIEKTPOHHOTO
JOKYMEHTa Ha OyMa)>XHOM HOCHTEJe, MO 3JEKTPOHHON MOYTE UICHTHYHOCTH TaKOTO
AK3EMILISIpa AJIEKTPOHHOTO JOKYMEHTa JK3eMIUISIPY 3JIEKTPOHHOrO JOKYMEHTa Ha
OyMaKHOM HOCHUTEIIE 3aBepseTcs YIIOJITHOMOUYEHHBIM COTPYJIHUKOM c
UCIIOJIb30BAHUEM YCUJIEHHON KBaTU(DULIMPOBAHHOMN JIEKTPOHHOM MOIHCH.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIUBAEMBIE HACTOSIIIUM MYHKTOM,
BBITIOJIHSIOTCA B TOPSJIKE OYEPEAHOCTH, B JE€Hb NPUOBITHUS 3asBUTENS B CPOKHU,
yCTaHOBJIEHHBIC perjaMmeHToM pabotet M®DII.

PesynpraTamyu  BBIMOJHEHUS  AJIMUHUCTPATUBHBIX  MPOUEAYp  SABIAIOTCSA:
¢ukcanus ¢dakTa BbBIIAYU pe3ysbTaTa MPEAOCTABICHHUS MYHUIHMIAIBHOW YCIYTH B
ANUC MO®II, pe3yapTar NOpeaoCTaBICHUS MYHHUIUNAIbHOW YCIYTd, BbIJIAHHBIN
3aBUTEIIO.

3.6.3.2. Tlpu oOpameHun 3asBUTENS 3a PE3yJbTATOM MYHUIMMAIBHOU YCIYyTH
yepe3 Enunbiii, PecnyOnukaHckuii moOpTan 3asiBUTENI0 B JUYHBIA KaOWHET
aBTOMATUYECKU HaNpaBlIIeTCSd JJICKTPOHHBIM 00pa3 JOKYMEHTa, SBISIOLIETOCS
pe3yJNbTaTOM MPENOCTABIECHUS MYHULIMNAJIBHON YCIyI'W, MOANUCAHHBIA YCHJIEHHOU
KBaJU(PUIHUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YHOJHOMOYEHHOI'O JOJKHOCTHOIO
nuna Oprana (Opranom).

AJIMUHUCTpPAaTUBHbIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIUM MYHKTOM,
BBIITOJIHSIOTCS B J€Hb MOJAMMUCAHUSA JOKYMEHTA, IMOATBEPKAAOMIETO IPEJOCTABICHUE
(oTka3 B NOpPEJOCTABICHUM) MYHUUMNAJIBHOW  YCIYTrH, YHOJHOMOYEHHBIM
TOJKHOCTHBIM JtuiioM Oprana (Opranom).

PesynbraTamu  BBINOJAHEHHUS  aAMHHUCTPATUBHBIX  TPOLEAYpP  SIBISIOTCS:
HampaBjeHue (mpenocTaBieHue) ¢ ucnoiab3zoBanuem Enunoro, Pecny0OimkaHCKOTro
noprana 3asBUTEIIIO JIOKYMEHTA, NOATBEPKIAOLIET0 NpEe0CTABIEHHE



MYHHIUNAIbHON YCIyTrH (B TOM YHCJE OTKAa3 B MPEJOCTaBICHUHM MYHULMNAIbHOU
YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a Pe3yJIbTaTOM MYHUIMNAIBHOW yCIyTH B
OpraH, AOJXKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BblJauy (HampaBlieHHWE) JOKYMEHTOB,
BBIJIACT 3asBUTEINII0 PE3yNbTaT MyHULUNAIbHOW ycinyru. [lo TpebGoBanuio 3asBUTENA
BMECTE C DK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENEe eMY
MPEOCTABISIETCS JSK3EMIUISIP JJEKTPOHHOTO JOKYMEHTa IIyTeM €ro 3alucu Ha
ChEMHBI HOCUTENb HHPOPMALUM UM HANPABICHUS DSK3EMIUISAPAa 3IEKTPOHHOTO
JOKYMEHTA M0 3JIEKTPOHHOM MOYTE B aJpec 3asiBUTEIS.

AJIMUHHUCTpPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMble HACTOSIIUM IMYHKTOM,
OCYIIECTBJISAIOTCS B TMOPSAKE OYEPEIHOCTH, B JI€Hb NPUOBITHS 3asBUTENS B
cooTBeTcTBUM ¢ [IpaBunaMmu BHyTpEeHHEro0 TpyAOBOro pacnopsaka OpraHa.

Pe3ynbTaToM BBIMOJHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP SABIASIOTCS: QUKCAIUS
¢dakTa BBIJAUM  pe3ysbTara  MPENOCTABICHHUS  MYHUUHUNATBHOM  yCIyrd B
aBTOMATHU3UPOBAHHONW MH(DOPMALMOHHOW cUCTeMe, MpeJHAa3HAYEHHON I OKa3aHUs
rocyJAapCTBEHHBIX U MYHUIIUTIAIIbHBIX YCIIYT.

3.7. UcnpaBieHrne TEXHUYECKUX OMTUOOK

3.7.1. B cnydyae oOHapyXeHUsS TEXHHUYECKOM OmMUOKHM B JIOKYMEHTE,
ABIISIIOIIEMCS PE3yAbTATOM MYHUIIUNAIBHON YCIIYTH, 3aBUTENb HanpasiseT B Opra:

3asiBJeHHe 00 WCIpaBICHUM TEeXHUYECKOW omubku (mpuinoxenue Ne 5 k
HacTOAIIEMY aIMUHUCTPATUBHOMY PErJaMEHTY);

JOKYMEHT, BBIJIAHHBIA 3aABUTENI0 KAaK pe3yJbTaT MYHUIMNOAJIbHOW YCIYTH, B
KOTOPOM COJEPKUTCSA TEXHUYECKas OMIMOKa;

JOKYMEHTBI, UMEIOIINE OPUANYECKYIO CHUIIY, CBHAECTEIbCTBYIOIIME O HAIUYHU
TEXHUYECKOU OIMHOKH.

3asBiaeHre 00 MCIpPaBICHUU TEXHUYECKOW OMMOKU B CBEJCHUSIX, YKa3aHHBIX B
JOKYMEHTE, SBJSIOMEMCS pPEe3yldbTaTOM MYHUUMUNAIBHOM  YyCIyru, MoJaercs
3asgBUTENIEM (YIIOJHOMOYEHHBIM MPEACTABUTEIIEM) MOYTOBBIM OTIPABIEHHEM (B TOM
guclie C  HWCMHOJIb30BaHWEM  JJIEKTPOHHOM  modYTHI), 7nubO0 uepe3 EnunbIi,
PecnyOnukanckuii mopran uiau MOII.

3.7.2. JIOJIDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a MNpPUEM JOKYMEHTOB,
OCYUIECTBJISIET MpPUEM 3asBlIeHHs 00 HCHOPABJICHUUM TEXHUYECKON OUIHOKH,
pEeruCTpUpyeT 3asBI€HUE C NPUIOKEHHBIMH JOKYMEHTAMU U TMepefaeT ux
JOIXHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a 00pa0O0TKYy JOKYMEHTOB.

AJIMUHUCTpPATUBHbBIE TMPOLEAYPHl, YCTAaHABIMBAEMbI€ HACTOSIIUM MYHKTOM,
BBIMOJHSIOTCSI B TEUEHHUE OJTHOTO paboyvero JHs ¢ JaThl PErUCTPAIMU 3aABIICHUS.



Pe3ynpTaTamu BBIOTHEHHS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS : MPUHSITOE
U 3aperucTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE Ha PACCMOTPEHHUE JOKHOCTHOMY
JUIy, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

3.7.3. JOMXKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT MOOKYMEHTHI W B LEJISIX BHECEHHs] UCIPABICHUA B JTOKYMEHT,
ABJSIOMMICS PE3yIbTATOM MPEJOCTABICHUS MYHUIIUIIAIBHON YCIYTH, OCYIIECTBISIET
OpoIEeayphl, TPEAYCMOTPEHHBIE MYHKTOM 3.5 aJIMUHHUCTPATUBHOTO peETIaMeHTa, U
BBIJIJA€T MCIPABJICHHBINH JOKYMEHT 3asiBUTENIO (YMOJIHOMOYEHHOMY IMPEACTABUTEIIO)
JUYHO TOJi POCIHCH C U3BATHEM Y 3asgBUTENS (YMOJIHOMOYEHHOTO MPEICTABUTENS)
OopuruHaja JOKyMEHTa, B KOTOPOM COACPKHUTCA TEXHHYECKas OmuoKa, WIH
HampaBisieT B  aJpec 3asBUTENS MOYTOBBIM  OTHpaBiIeHHEM (TIOCPEICTBOM
AIEKTPOHHOW TOYTHI) MHCHMO O BO3MOXXHOCTH TIOJIYYCHHUS JOKYMEHTa TMpH
npegoctaBieHun B OpraH oOpuUTHHaNAa JOKYMEHTa, B KOTOPOM COACPKHUTCS
TeXHUUYECcKas onudka.

AIMHUHUCTpPATHBHBIE TMPOLENYPHl, yCTAaHABIWBACMbIE HACTOSIIUM ITYHKTOM,
BEITIOJTHSIFOTCS B TEYCHHE NBYX paboumx IHEH mociie OOHApYKEHHUS TEXHUYECKOM
OmuOKM WM TOJy4YeHUS OT J00r0o 3aWHTEPECOBAHHOTO JIMIA 3asBJICHUS O
TOMYIICHHON OIIUOKE.

PesynpraTamMu  BBIIOJHEHUS  AIMHUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
BBIJIAHHBIN (HalpaBIICHHBIH ) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok 1 GopMbI KOHTPOJISA 32 MPEAOCTABJIEHNEM MYHUIIMNIAJIBHON YCJIYTH

4.1. Tlopsamok oCyIeCTBIEHUS TEKYIIET0 KOHTPOJIS 32 COOIOACHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMLIAMHU IOJIOKEHUN aAMUHUCTPATUBHOTO PETJIAMEHTA
U UHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, VYCTAHABIHMBAIOIIUX TpeOOBaHUA K
MPEIOCTABICHUIO MYHHUIUIIAIIBHON YCIYTH, a TAK)KE IPUHITUEM UMHU PEIICHUI

KoHTposib 3a MOJHOTOM M KayeCTBOM MPEIOCTABICHUS MYHULMNAIBHOW YCIyrd
BKJIIOYAET B ceOsl BBISIBIICHHE U YCTPAHEHUE HAPYIICHHI MpaB 3asBUTENICH, MPOBEICHUE
MIPOBEPOK COOJIIOJICHUS MPOLEAYpP MPEAOCTABICHUSI MyHULIUIIAIBHOW YCIIYTH, MMOJATOTOBKY
pemieHnid Ha gaeiicTBus  (0Oe3meiicTBHE) JTOJKHOCTHBIX — JIMI[ OpraHa MECTHOTO
CaMOyTpaBJICHUSI.

®opmamMu KOHTPOJISI 32 COOJIFOJICHUEM HCIIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP
SIBJISIFOTCSL:

1) mpoBepka u COrJlacOBaHME NPOEKTOB JOKYMEHTOB IO TMPEIOCTaBICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) NpOBOAUMBIE B YCTAHOBIICHHOM MOPSJIKE TPOBEPKHU BEJICHUS AEIONPOU3BOICTBA;

3) mpoBeJeHHE B YCTAHOBIICHHOM TOPSAJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOACHUS



IIPOLIEAYP NPEAOCTABIECHUS MYHULIMIIAIBHON YCIIYTH.

B menmsax Tekymero KOHTPOJIsl MCHOJIB3YIOTCSI CBEAEHHUS, UMEIOLIUECS B DIEKTPOHHOU
0a3e MaHHBIX, CIyXeOHas KOPPECHOHJEHILMs, YCTHAas W NHUCbMEHHas WH(pOpMaIusl
JTOJKHOCTHBIX JIMI[, OCYLIECTBIJISIIOUIMX BBIMOJHEHUE aJIMHHHMCTPATUBHBIX MPOLEIYP,
KYpPHAJIbl y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U APYTU€ CBEACHUS.

JInst OCyHIECTBIIEHHSI KOHTPOJIA 3a COBEPLIEHUWEM JEWCTBUU NPU MNPEIOCTABICHUU
MYHUIUOAIBHOW YCIYTM W TPUHATHM PELICHUH PYKOBOJIUTEIIO OpraHa MECTHOI'O
CaMOYINpABJIECHUS  MNPEACTABIAIOTCA  COPABKM O  PE3yJbTarax  IMpeJOCTaBICHUS
MYHUIIMTIATIBHON YCIYTH.

O cinydassx ¥ NpUYMHAX HAPYIIEHUS CPOKOB, MOCJIENOBATEIIBHOCTH U COJEPKAHUS
aMUHUCTPATUBHBIX MPOLUEAYpP JOJDKHOCTHBIE JIMIAa HEMEMJIEHHO HWH(OPMHUPYIOT
PYKOBOIOMTENSL OpraHa, NPEAOCTABISIIONIET0 MYHULMNAIBHYK) YCIYry, a TaKxke
OpEeINPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYUICHUH.

Texymuii  KOHTpOJAb 3a  COONIOJIGHUEM  TOCIEJOBATENIbHOCTH  JEHCTBUIA,
OTIPEJICTICHHBIX aJIMUHUCTPATUBHBIMU poueAypaMHu o PEIOCTABICHUIO
MYHULUNATBHOW  YCIYI'M, OCYIIECTBIISIETCS 3aMECTUTENIEM PYKOBOJMTENS OpraHa
MECTHOTO  CAMOYNPABJICHHS, OTBETCTBEHHBIM 3a  OpraHM3aluio  paboTel 1O
[PEIOCTaBICHUI0 MYHULMIAIBHOW YCIIYI'M, HAadaJbHUKOM OTJEja, OCYIIECTBISIOLIETO
OpraHM3alMI0 pabOTHI 110 MPEJOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

IlepeyeHb  NOJDKHOCTHBIX  JIML,  OCYLIECTBIIIIOIIMX  TEKYLIM  KOHTPOJIb,
YCTAHABJIMBAECTCS IIOJOKEHUAMH O CTPYKTYPHBIX IOAPA3JIEICHUAX OpPraHa MECTHOTO
CaMOYIIPaBJICHUS U JOHKHOCTHBIMU PETJIAMEHTAMM.

4.2. Tlopsgok ¥ NEPUOJUYHOCTh OCYIIECTBIEHUS IUIAHOBBIX M BHEIUIAHOBBIX
IPOBEPOK MOJHOTHI U KAYECTBA MPEAOCTABIECHUS MYHULUNAIBHOW YCIYTH, B TOM YHUCIE
nopsOK ¥ (GOPMBI  KOHTPOJISI 32 TIOJHOTOM W KAayeCTBOM  MPEJOCTABICHUS
MYHHULMITAIBHON yCIIYyTH

4.2.1. KoHTponb 3a MOJHOTONM M KAaueCTBOM MPEAOCTABJIEHHS MYHULHUIAIbHON
YCIIYTH OCYIIECTBIsIeTCA B popmax:

1) mpoBeneHust IPOBEPOK;

2) paccMmoTpeHus xano0 3asBuTeneil Ha aelicTtBus (OesaeiictBue) Oprana, a
TaKKe UX JOJKHOCTHBIX JIMI, MYHULIUIATbHBIX CIYKaIIUX.

4.2.2. B uensx OCYWIECTBICHUS KOHTPOJS 3a MOJHOTOM MW Ka4E€CTBOM
MPEAOCTABICHUS MYHUIIMNAIbHONW YCIYTrH MPOBOJSTCS IJIAHOBBIE M BHEIIAHOBHIC
npoBepku. Ilopsok W MNEPUOAUYHOCTH OCYIIECTBICHUS TIJIAHOBBIX MPOBEPOK
ycTaHaBiuBaeTca niuaHoM pabotTsl Oprana. IIpu mpoBepke MOryT paccMaTpuUBaThCs
BCE€ BOINPOCHI, CBS3aHHbIE C MPEJOCTABICHUEM MYHUIMIAIBHONU  YCIyTru
(KOMILIEKCHBIE MPOBEPKH), WU OTACIbHBIA BOMPOC, CBSI3AHHBIA C MPEJOCTABICHUEM



MYHHIUNAIBHON ycayru (Tematudeckue npoBepku). [IpoBepka Takke MOXKET
MPOBOJUTHCS MO KOHKPETHOM Kan00e 3asBUTENS.

4.2.3. BHEIUIaHOBBIE MPOBEPKU NPOBOASATCSA B CBS3U C NMPOBEPKOW YCTpPAHEHHUS
paHee BBIABIECHHBIX HAPYLIEHUN aJMUHUCTPATUBHOIO PErJIaMEHTA, a TAKKE B CIydae
nmoJiyueHusl kano0 3asBuTesiel Ha neiictBus (Oe3nmeicTBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIML, MYHULIUIIAIBHBIX CIYKAIIUX.

4.2.4. Pe3ynbTaThl NPOBEPKU OPOPMIAIOTCS B BHUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISBJICHHBIE HETOCTATKU U MPEAJI0KEHHUS 10 UX YCTPAHEHUIO.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMIl  OpraHa, MpPedOCTaBIISIIOIIETO
MYHUIIMNIAJIBHYIO YCIYTYy, 3a peHIeHuss U JeUcTBus (Oe3neicTBUE), NpPUHUMAaEMbIC
(OCyIIECTBIIIEMbIC) UMU B X0JI€ MPEIOCTABIICHHS] MyHUITUTIAIbHON YCIYTH

[To pe3ynbraram NpOBENCHHBIX MPOBEPOK B CIydac BBISABICHUS HAPYIICHHWH IpaB
3asBUTENIC BUHOBHBIC JIMIIA TPUBJICKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

PykoBonutenb opraHa MECTHOIO CaMOYIpPABJIEHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHU.

PykoBoauTens (3aMecTUTENb PYKOBOJAUTENS) CTPYKTYPHOTO MOJPA3EICHHs] OpraHa
MECTHOTO CaMOYMPABICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (MJIN)
HEHAJJIeKAIIee BBINOJHEHHE aJMUHUCTPATUBHBIX JEHCTBUN, yKa3aHHBIX B pazjeine 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIA U MUHBbIE MYHULHMNAIbHBIE CITyKAIlUe 3a PEIICHUS U JCHCTBUA
(6be3neiicTBue), NpUHUMaeMble  (OCYIISCTBISEMBIE) B  XOJ€  IPEIOCTaBICHUS
MYHULUINAIBHONW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIAKE.

4.4. TlonoxeHus, XapaKTePU3YIOIIUEe TPCOOBAHMS K MOPSAKY U (hopMaM KOHTPOJIS 3a
MPEJIOCTAaBICHUEM MYHMIIMIAIBHOW YCIYIM, B TOM YHCJIC CO CTOPOHBI TpaKIaH, HMX
00bEeTMHCHUH U OpraHU3aIui

KonTtponb 3a npenocTaBieHHeM MYHHUIIMIAIBLHON YCIYTH CO CTOPOHBI Tpa)KJaH, UX
00BEIMHEHUHN W OpTraHU3aIlNi, OCYIIECTBISETCS TOCPEICTBOM OTKPHITOCTH JCSITEIEHOCTH
OopraHa MECTHOTO CaMOYIpaBJ€HUS MpPU NPEJAOCTABICHUU MYHHUIUMNAIBHON YCIYTH,
MOJyYEHUs TOJHOM, aKTyaJlbHOM M  JOCTOBEpHOM uWHPOpMAIMM O  MOpPAJIKE
MPEAOCTABICHUS MYHHUIIMNAIBLHON YCIYTM M BO3MOXHOCTU JIOCY€OHOTO PacCMOTPEHUs
oOpaineHuii (xano0) B mpouecce NpeoCTaBICHUs] MyHUIIUIIATbHON YCIYTH.



5. [docyneOHblii (BHecyaeOHBI) MNOPAJOK O005KAJTOBAHUA PCEIICHUH H
aericTBui (0e3aelcTBUA) OpPraHa, NpeaoCTABIAIOIIEr0 MYHHIUIIAJIBHYIO YCJIYTY,
MHOIOYHKIMOHAJBHOI0 LEHTPAa IMpPeJOoCTABJEHUS TIOCYJapCTBEHHBIX U
MYHHLIHMNAJIBbHBIX YCJIYI, OpPraHu3aunuii, ykasaHubix B 4yactu 1.1 crarbm 16
DenepaabHoro 3akona Ne210-d3, a TakiKe HMX JOJKHOCTHBIX  JIHII,
MYHHIHNAJIBbHBIX CIYKAIMUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT NMPABO Ha 00XkaJlOBaHHUE B JOCYAEOHOM MOPSAIKE peLICHUN
u geiictBui (Oe3nedcTBUs) OpraHa, MPEAOCTABISIONIEr0 MYHUUMMNAJIbHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIla OpraHa, MpelOoCTaBISIONIEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHUIMNIATBHOTO  CIYXXallero, pPYKOBOAUTENS  OpraHa, MpeoCTaBIAIONIETO
MYHUIUTTATEHYIO yCIyTYy, MHOTO(QYHKIIHOHATBHOTO LEeHTpa, paboTHHKA
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa, OpraHu3aiuii, NpeayCMOTPEHHBIX YacThio 1.1
cratbu 16 degepanbHoro 3akona Ne 210-dD3, a Takke UX pabOTHUKOB.

3asBUTENb MOXKET 00OpaTUTHCS C Kan000i, B TOM YHCIE B CIACAYIOUIUX CIydYasX:

1) HapyuieHre cpoKa perucTpaiuu 3anpoca o0 NpeJoCTaBICHUU MYHULIIMTIATbHON
yCIIyTH, 3alpoca, ykazaHHoro B ctathe 15.1 denepanbHoro 3akoHa Ne 210-D3;

2) HapyuleHUE€ CpOKa NpPEeJOCTaBIEHUS MYHHUHUNAIbHOW ycinyru. B ykazaHHOM
ciaydae nocynebHoe (BHecyaeOHOe) 00kajJoBaHUE 3asiBUTENIEM pEIIeHUN U neicTBU
(6e3neiicTBHSN) MHOTO(YHKIIHOHAIBLHOTO IEHTpA, paboTHHKaA
MHOTO()YHKIITMOHATBHOTO LHEHTpa BO3MOXHO B ciyyae, eclin Ha
MHOTODYHKIIMOHATBHBIM LEHTP, pelleHuss U JaeilcTBus (Oe3aeiicTBHE) KOTOPOTO
00kanyloTcsi, BO3JIOK€HAa (QYHKIHUS 1O TMPEIOCTABICHUIO COOTBETCTBYIONIUX
MYHHUIUIIATBHBIX YCIYT B MOJHOM OObeMe B MOpPsSIKE, OMpeleJeHHOM uacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpebGoBaHME 'y 3asgBUTENSA JOKYMEHTOB UM uHoOpMamum  JubOO
OCYLIECTBJICHUS JEUCTBUH, NPEACTABICHUE WJIM OCYUIECTBICHUE KOTOPBIX HE
NPpEAYyCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMH akTamMu Poccuiickon ®denepanuu,
HOPMATUBHBIMH TIPAaBOBBIMH akTamu PecmyOnwku TartapcTtadn, MyHUIHMNAIbHBIMU
MPAaBOBBIMM aKTaMH JJI NPEAOCTABIECHHUS MYHUIIUTIAJIbBHON YCIYTH;

4) oTka3z B IpUEME JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM NpPaBOBBIMH akTaMu Pocculickon @Penepauun, HOPMAaTUBHBIMHU
npaBoBbIMM akTaMu PecnyOnuku TatapcTaH, MyHHUIIMOAJIbHBIMU MMPABOBBIMU aKTaMU
JUIs IPEIOCTaBICHUSI MyHUIIMIATbHOU YCIYTH, Y 3aABUTEIS;

5) oTKa3 B NpeAOoCTaBICHUN MYHUIIUTIAJILHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a He
NpeayCMOTpPEHbl (peepadbHbIMU 3aKOHAMU M MPUHSTHBIMU B COOTBETCTBUM C HUMHU
MHBIMM HOPMATHBHBIMU NPABOBBIMH akTaMu Poccuiickonn denepanuu, 3aKOHAMU U
MHBIMU  HOPMATUBHBIMM  TpaBOBbIMH  aktamMu  PecnyO6nukum  Tarapcrawn,
MYHULIUIIATbHBIMM  NPAaBOBBIMU akTaMu. B  yka3zaHHOM ciydae JocyaeOHoe



(BHecyneOHOe) oOkalloBaHUE 3asBUTEJIEM pelIeHU u aeicTBuil (0e3aeicTBUsA)
MHOTO()YHKIMOHAJIBHOTO LEHTpa, pabdOTHHKAa MHOTO(PYHKLIHOHAJIBHOTO LIEHTpa
BO3MOJKHO B CJly4yae, €CJIM Ha MHOTO()yHKIHOHAJIbHBIM LEHTpP, PEIIEHUS U ACUCTBUSA
(6e3neiicTBHE) KOTOPOro OOKANYHOTCS, BO3J0KE€HA (PYHKIHUS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHMUUNAIbHBIX YCIYr B TIOJHOM o0OObeMe€ B TOpPSIKE,
onpeneneHHoM 4yacThio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3agABUTENS MNPHU MPEAOCTABIECHUU MYHUUMMNAJIbHON YCIyru
IUIaThl, HE IPEAYCMOTPEHHOM HOPMAaTHUBHBIMHM IIPAaBOBBIMU akKTaMu Poccuiickon
denepanmd, HOPMATHUBHBIMM TMpaBOBbIMU  akTamMu Pecny6nuku  Tartapcrah,
MYHUIUTIAJILHBIMUA TPABOBBIMH aKTaAMU;

7) oTKa3 opraHa, NpeJOCTaBISIONIEr0 MyHUIIMNAIBHYIO YCIYTY, AOJKHOCTHOTO
auna oprasa, NPEI0CTaBIISIONIETO MYHUIATATbHYIO yCayTy,
MHOTO(QYHKIIMOHAIBHOTO I€HTpa, pa0OTHHUKAa MHOrO(YHKIIMOHAJIBHOTO IIEHTPA,
OpraHu3anui, NpeaycMoTpeHHbIX dacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne
210-®3, unu ux pabOTHUKOB B UCTIPABICHUM JOMYIIEHHBIX MU OMEYATOK M OMIUOOK
B BBIJIAHHBIX B pPE3yJbTaTe€ MPEAOCTABICHUS MYHUIUNAIbHONW YCIYrH JOKYMEHTax
nubo0 HapylleHWEe YCTAaHOBIEHHOTO CPOKa TaKUX UCHpaBiieHUWH. B ykazanHom ciyuae
nocynebHoe (BHecyneOHOe) o0kaloBaHUWE 3asBUTENIEM pEIIEHHUH | JeHCTBUM
(6e3neiicTBHSN) MHOT0( YHKITHOHAJIBHOTO IEHTpA, paboTHHKaA
MHOTO()YHKIIMOHATBHOTO LHEHTpa BO3MOXHO B ciyyae, eclin Ha
MHOTO(DYHKIIMOHATBHBIM LEHTP, peuieHus u naedcTBus (0e3neidcTBHE) KOTOPOTO
0o0XanyloTcsi, BO3JIO)KeHAa (QYHKIHUS 1O TMPEIOCTABICHHUIO COOTBETCTBYIOIIUX
MYHHUIUNIATBHBIX YCAYT B MOJHOM OOBbEME B MOPSAKE, OMpeaesieHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE cpoKa WJIM TMOpPSJAKa BbIAAYW JOKYMEHTOB IO pe3yJibTaTam
NpPEIOCTaBICHUS MyHUIIMNIAJIbHOU YCIYTH;

9) npuoCTaHOBJIEHHE IPENOCTABICHHUS MYHULIMNAIBHOH  YCIYTH, €CIH
OCHOBaHHMS NPUOCTAHOBJIEHUS HE MNPEAYCMOTPEHbI (elepaJbHbIMU 3aKOHAMHU MU
MPUHATBIMU B COOTBETCTBUM C HUMHU HHBIMU HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoii denepanuu, 3aKOHAMA U UHBIMA HOPMATUBHBIMHU NPABOBBIMU aKTaMU
Pecnyonuku TartapcTtaH, MyHUIMOAJbHBIMM IPAaBOBBIMM akTaMH. B ykazaHHOM
ciaydae gocynaeOHoe (BHecyaeOHOE) 00KalloBaHUE 3asIBUTEIECM PCIICHUN M JCHCTBHI
(6e3nericTBHS) MHOT0( YHKITHOHAJILHOTO IEHTpA, pa0OoTHHKA
MHOTO0()yHKIIMOHAJIBHOT O LEHTpa BO3MOKHO B ciydae, ecliu Ha
MHOTO(YHKIMOHAJIBHBIN ILIEHTP, peuieHuss u JedcTBug (0e3nelcTBUE) KOTOPOTO
00XanyloTcsi, BO3JIO)KEHAa (QYHKLIUS IO MPEIOCTABIEHHUIO COOTBETCTBYIOUIUX
MYHUIIUNAIBHBIX YCJIYT B MOJHOM 00BbEeMe B MOpsJKe, OMpeJesieHHOM 4YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3.



10) tpeGoBaHue y 3asBUTENs NPU MNPEAOCTABICHUM MYHHIUMIAIBHOW YCIyru
JOKYMEHTOB WJIHM WH(OpMaALHMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIIUCh MPH MEPBOHAYAJIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
IS NOPEeAOCTaBICHUS  MYHMIMNAIbHOW  ycayru, Jub0 B  NOpedoCTaBICHUU
MYHHUIUNAIbHON YCIYTH, 3a MUCKJIIOYEHUEM CJIydaeB, MPEAYCMOTPEHHBIX MYHKTOM 4
yactu | crateum 7 ®enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae
nocyneoHoe (BHecyneOHOe) oOkaloBaHHE 3asBUTENEM pEUICHUH U JAeUCTBUM
(6e3nericTBUSA) MHOTO()yHKIIHOHATBHOTO LEHTpA, paboTHHUKaA
MHOTO()YHKIIMOHATBHOTO HEeHTpa BO3MOHO B ciydae, eciu Ha
MHOTODYHKIIMOHANBHBIM LEHTP, pelieHuss U JaeilctBus (Oe3neiicTBUE) KOTOPOTO
0o0XanyloTcs, BO3JIO)KeHa (QYHKIUS 1O MPEJOCTABICHUIO COOTBETCTBYIOLIUX
MYHHUIMNIATBHBIX YCAYT B MOJHOM O0BbEME B MOPSAKE, ONpeaesieHHOM yacThio 1.3
cratbu 16 @denepanpHoro 3akoHa Ne 210-P3.

5.2. Kanoba mnomaercs B muchbMeHHOW (opme Ha OyMaXHOM HOCHUTENE, B
AIEKTPOHHOW ¢dopMe B OpraH, NPENOCTABISIOMMNNA MYHUUUNAIbHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBbHBIN IEHTpP JINOO B COOTBETCTBYIOUIUA OpraH rocyAaapCTBEHHOU
BJIACTH, SBISIOMIUNACS Yy4ypeauTeJeM MHOTOQYHKIHMOHAJIBHOTO IIeHTpa (nainee -
yupeauTesb MHOTOQYHKIMOHAJIBbHOTO I[EHTpa), a Takke B OpraHu3alluu,
npenycMoTpeHHbIe yacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoOwr
Ha penieHus: u AeicTBusa (0e3aeiicTBUE) PYKOBOJUTENSL OpraHa, MpeaoCTaBIsSIONEero
MYHHUIMNIATBHYIO YCIYTY, MOJal0TCS B BBIIECTOSIINNA opraH (MpH €ro HaJdu4uu) Ju0o
B CJydyae €ro OTCYTCTBHUS pPacCMaTpPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM
opraHa, MpPeAOCTaBIAIOIIET0 MYHUIUMNANbHYIO ychyry. JKamoObl Ha penieHus Hu
neictBus (6e3aeiicTBue) paboTHHKA MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPA IOJAKOTCS
PYKOBOJHUTENIO 3TOTO MHOTO(QYHKIIMOHAJIBHOTO IeHTpa. KamoOhl Ha pelmieHus Hu
nerictBus (6e3aelicTBUE) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa IMOMAIOTCS YUPEAUTENTIO
MHOTO(YHKIIHOHAJBHOTO MEHTPAa WU JOHKHOCTHOMY JIHIY, YHOJIHOMOYEHHOMY
HOPMAaTUBHBIM MpPaBOBBIM akToM PecnyOnuku Tarapctan. XXamoObl Ha pemieHus u
nevictBus (Oe3neiicTBrUe) paOOTHUKOB OpraHU3alNi, MPEeAyCMOTPEHHBIX YacThio 1.1
cratb 16 @enpepanbHoro 3akoHa Ne 210-®3, momgaroTcs pPYKOBOAUTENSIM HTHUX
OpraHu3aIum.

Kanoba Ha pemieHus u aeicTBus (0e3aeicTBUE) opraHa, MPEaOCTaBISIONICTO
MYHULUNAIBHYIO  YCAYry, JOJKHOCTHOTO JIMIIa OpraHa, HPeaoCTaBISIONIETO
MYHULUINIAABHYIO YCIYTy, MYHHUIHUNAIBHOTO CIIY)Kallero, PYKOBOJUTENS Oprasa,
MPEAOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTy, MOXET ObITh HampaBjieHa MO MOYTe,
yepe3 MHOTOQYHKIMOHAJIBHBIM WEHTP, C MCHOJb30BaHUEM HHMOPMAIUOHHO -
TeJIEKOMMYHHUKAUMOHHON ceTu «MHTepHeT», oduiuansHOoro caiiTa oprasa,
NPEAOCTABISIONIETO0  MyHHUMNAIbHYHO  ycayry, Enunoro  moptama  nubo
Pecny6iukaHCKOTO rnoprTaia, MHGOpPMALIMOHHOU CHCTEMBI 0CYy1eOHOTO



00XalloBaHUs, a TaKXe MOXET OBbITh MNPHUHATA NPU JUYHOM MpPUEME 3asIBUTENA.
Kanoba Ha pemieHuss u aerctBus (0e3geilcTBHE) MHOTO(PYHKIIMOHAIBHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKLIHOHAJIBHOTO IIE€HTpPAa MOXKET OBbITh HalpaBiieHa MO MOYTE, C
HCTIOJb30BaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTu «MHTepHeT»,
opUIIMAIBHOTO calWTa MHOTO(QYHKIMOHAIBLHOTO LeHTpa, EnuHoro mnoptana aubo
Pecny6imkaHCKOTO noprana, nHGOpPMAIIMOHHON CHUCTEMBI OCY1e0HOTO
00XalloBaHUs, a TaKXe MOXKET ObITh MNPHUHITA TPU JUYHOM TMpPUEME 3asIBUTEIS.
XKanoba Ha pemenus u aedctBus (0e3elicTBUE) OpraHu3alui, MPEyCMOTPEHHBIX
gacTthio 1.1 ctareu 16 @enepanpHoro 3akoHa Ne 210-D3, a Ttakxke Ux pabOTHHKOB
MOXET OBbIThb HampapJieHa 10 T[OYTe, C HCHOJb30BaHUEM HWH(POPMALIMOHHO -
TEeJICKOMMYHUKAIIMOHHON  cetu  «MHTepHeT», oOQUIHATBHBIX CalTOB  ATHUX
opranuzauuii, Equnoro noprana nu6o PecnyOnunkaHckoro moprana, a TakKe MOXET
OBITh TPUHATA MPU JIUIYHOM TIPUEME 3asIBUTEIIS.

5.3. Kanob6a noimkHa comepKaTh:

1) HamMeHOBaHHWE OpraHa, MPEJOCTABIAIONIETO MYHUIUNAIBHYIO YCIYTY,
JOJOKHOCTHOTO JIMIIA OpraHa, MpeJOoCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYry, JHOO
MYHHUIIMIIATBHOTO CIYXaIlero, MHOIO(YHKIIMOHAIBHOTO IEHTpa, €ro PyKOBOIAUTENS
u (unum) pabOTHUKA, OpTaHW3AlUMW, NPEAYCMOTPEHHBIX dYacThio 1.1 ctateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauteneit u (uiau) paboTHUKOB, peIICHUS
u neiictBus (06e3neicTBrE) KOTOPHIX 00KaTyIOTCS;

2) pamunuro, UMs, OTYECTBO (IOCIEAHEE - MPU HAIUYUM), CBEACHHUS O MECTE
KUTEJIHCTBA 3aABUTENS - GU3UYECKOrOo JIUIAa TM00 HAUMEHOBAHUE, CBEJICHUS O MECTE
HaXOXJEHUS 3asBUTENS - IOPUAUMYECKOTO JHuIa, a TakXke Homep (HOMepa)
KOHTaKTHOro TenedoHa, anapec (agpeca) IIEKTPOHHOM MMOYTHI (IPU HAIUYUHM) U
MOYTOBBIN a7pec, MO KOTOPHIM JOJKEH OBITh HANPABJICH OTBET 3asABUTEIIO;

3) cBeneHus 00 0OKadyeMbIX pEIICHUSX U JeucTBUAX (Oe3aeiicTBHHM) opraHa,
MPEAOCTABISIIONIETO0 MYHUIMNAJIbHYIO YCIYry, [JOJDKHOCTHOrO JiMlla OpraHa,
MPEOCTABISIONIET0 MYHUIIMMAIBHYIO YCIYTY, JTU0OO MYHHIIMIAIBLHOTO CIYyKallero,
MHOTO(YHKIIMOHAJIBHOTO 1EHTpPa, paOOTHHWKA MHOTO()YHKIIMOHATBHOTO IIEHTpA,
OpraHu3ainui, NpeaycMOoTpeHHBIX dacThio 1.1 ctateu 16 denepanbHOro 3akoHa Ne
210-®3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAaHMU KOTOPBIX 3asBUTEJb HE COIJACEH C pPEIICHUEM U
neiictBueM (Oe3aeiicTBUEM) OpraHa, MPEIOCTaBISIIONIEr0 MYHUIMNAIbHYIO YCIYTY,
JOJIXHOCTHOTO JIMIIa OpraHa, MPeAOCTAaBJSIONIET0 MYHUIIMNAIbHYIO YCIYyTy, JHOO
MYHHIIATIATBHOTO  CIYXalero, MHOTO(QyHKIIMOHATBLHOTO TIIeHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3anuii, NpeayCMOTPEHHBIX uacThio 1.1
cratbu 16 ®degepanbHoro 3axkoHa Ne 210-®d3, ux paOOTHUKOB. 3asiBUTEIEM MOTYT
ObITh TMpPEACTABIEHBl JOKYMEHTHI (MpPU HAJIUYUU), MOATBEPKIAIONIUE JOBOJbI
3asBUTENIS, TUOO UX KOMUH.



5.4. IloctynuBmias >xano0a MOIJEXKHUT pPErucTpalud B CPOK HE IO3JHEE
pabouero IHs, CIEAYIOLEro 3a JTHEM NOCTYIIEHUS.

5.5. XKanoba, moctynuBmias B Oprad, MNPEJOCTaBIAOUIUA MYHHIUNAIbHYIO
yCAYTry, MHOTOQYHKIMOHAJIBHBIA LEHTP, YUYPEAUTEII0 MHOTOPYHKIHOHAIBHOTO
LIEHTpa, B OpPraHu3allld, MPEeIyCMOTpeHHbIE YacThio 1.1 ctatem 16 DemepanbHOrO
3akoHa Ne 210-®3, nubo BblIECTOSIUN OpraH (IpU €ro HaJIMYUU), TOAJIEKUT
pPAaCCMOTPEHHUIO B T€UEHUE MATHAALATH paboOuux JHEH CO JHS €€ perucTpaluu, a B
ciaydae o0)kaJoBaHUS OTKa3a OopraHa, MPeIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3alui, NPEeIyCMOTPEHHBIX YacTbio 1.1
cratbu 16 @enepansHoro 3akoHa Ne 210-d3, B nmpueme JOKYMEHTOB y 3asiBUTEJNS
nu60 B MUCUPABJIECHUH JOMYIIEHHBIX OMEYaTOK U OUIMOOK UJIM B cllyyae 00KaJlOBaHUsA
HapyLIEHUs] YCTAHOBJIEHHOI'0 CPOKA TAaKHWX UCIPABIEHUH - B TEUEHHUE MIATH pabouux
JTHEUW CO JTHS €€ PEerucTpaLui.

5.6. I1o pe3ynbTaTamM pacCMOTPEHUS KaJIOObl MPUHUMAETCA OAHO U3 CIETYIOIIUX
pEeLIECHU:

1) xanoba ynoBieTBOpsieTCs, B TOM 4yucie B (GOpMe OTMEHBI MNPUHATOTO
pelIeHus, UCTIPABJICHUS JOMYIIEHHBIX OMIEYaTOK M OIIMOOK B BBIJIAHHBIX B pPe3yibTaTe
OPENIOCTAaBICHUSI MYHULMIAIBHONW YCIYrH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO0
NEHEKHBIX CPEICTB, B3UMaHHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTamu Poccuiickoil Penepanuu, HOPMATUBHBIMHU MPAaBOBBIMU aKTaMH
Pecny6nuku TatapcTaH, MyHHIIMTIATbHBIMUA TPABOBBIMH aKTaMU;

2) B yIOBJIETBOPEHUH KAJIOOBI OTKAa3bIBAETCH.

He no3gHee AHs, cieayromero 3a JHEM MNPUHATHS PELIEHUs, YKa3aHHOTO B
HACTOSIIEM MyHKTE, 3aIBUTEII0 B MUCHMEHHOW (opMe U IO KEJIAHUIO 3asBUTENS B
AIEKTPOHHOW (opme HampaBiageTCs] MOTHUBHUPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUS KAJIOOBI.

5.7. B cnyuae mpu3HaHHS XKanoObl TMOJJIEXKalled YIOBIECTBOPEHHIO B OTBETE
3asIBUTEJIIO0 O pe3yJIbTaTaX PACCMOTPEHMS KanoObl faeTcsa HHpopmanus o 1eCTBUIX,
OCYIIECTBISAEMBIX  OpPraHOM,  NPEJOCTABISAIOIIMM  MYHULIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIHOHAJIBHBIM IIEHTPOM JHMOO OpraHu3aluell, NpeiycMOTPEHHON YacTbhiO
1.1 cratbm 16 @enepanbHoro 3akoHa Ne 210-®3, B uensix He3aMeIJIUTEIbHOTO
YCTpAaHEHMs BBISBJIEHHBIX HApYLIEHWH OPU OKa3aHUM MYHHIUIAIBHOW YCIYTH, a
TaK)K€ MPUHOCATCS U3BHMHEHHUS 3a JOCTaBJEHHbIE HEyI00CTBAa M yKa3bIBaeTCs
uHpopmanus O JaJbHEHIIUX JEUCTBUIAX, KOTOpble HEOOXOAMMO COBEPIIUTH
3asBUTEJIO B LEJISAX MMOJYYECHUS MyHUIUMIIATBHOW yCIyTH.

5.8. B cayyae mpu3zHaHuUs kajno0bl HE MOJJIekKalleld yJOBIECTBOPEHUIO B OTBETE
3aBUTENIO0 O pE3yJibTaTax PACCMOTPEHHS KaJoObl NAIOTCA ApPTyMEHTHUPOBAHHBIE
pa3bACHEHUs O NPUYMHAX HPUHIATOrO PEIIeHHUs, a Takke HHPopMalus O MOPSAIKE
00’ka10BaHUs NPUHATOrO PEIICHUS.



5.9. B caydae ycTaHOBJIEHHS B XOJI€ WM IO pe3yjibTaTaM pPACCMOTPEHHS
XKajmoObl  NPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO  MPAaBOHAPYLICHUS  WIIH
NpEeCTyNJEHUsI JOJDKHOCTHOE JIUIO, PAa0OTHHUK, HAJEJEHHBIE IOJHOMOYHUSAMHU IO
pacCMOTPEHUIO kKan00, HE3aMENJIMTENbHO HANPAaBIAIOT HMEIOIIUECS MaTepHuanbl B
OpraHbl NPOKYpPaTYpHI.



[Ipunoxenue Ne 1

K AIMUHUCTPATUBHOMY PErJIaMEHTY
pEeI0CTaBICHUS] MyHULIUIAIbHON
YCIYTH MO BblJaye CIpaBKU
(BBITUCKH)

dopma

(bmank opraHa, mpeaOCTaBIAIONIET0 MyHUIIMTIATIBHYIO YCIYTY)

CITPABKA

Cenenus 00 JICKTPOHHOU MOATUCH

HomxuocTtHOE uito (OPHO)

(moanuUCH YIOJHOMOYEHHOTO JTOJKHOCTHOTO JIMIA
oprana)



[Ipunoxenue Ne 2

K AIMHUHUCTPATUBHOMY PETIIAMEHTY
NPEIOCTABICHUS MYHUIIUITATHHOM
YCJIYTH IO BbIAYe CIPaBKU
(BBITTUCKH)

dopma

(bmank opraHa, IpeJoCTaBISIOINIET0 MyHUIIUTIATbHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHbIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPEeIOCTABICHUH MYHUITUTIATbHON YCITYTH
0 BBIJIa4€ CMPaBKU (BBITUCKHU)
oT No

Paccmorper Bame 3asgaBienue ot No 151
npuiiaraemele K HEMY JOKYMEHTHI, YIIOJITHOMOUYEHHBIM OpraHom
NPUHATO pelieHrue o0 OTKa3e B
BbIJIau€ COPaBKH (BBIMUCKH) MO CIAEAYIOIMIEMY OCHOBAHHUIO:

JlonoIHUTEAbHAA uHpopMaIUA:

Ceenenus 00 PJICKTPOHHOU MOIATUCH

HomxuocTtHOE uiio (OPUO)

(moanuCh YONHOMOYEHHOTO JTOJDKHOCTHOTO JIMIA
oprana)



[Ipunoxenue Ne 3
K AIMAHUCTPAaTUBHOMY PETrJIAMEHTY
NPENOCTABIECHNUS MyHUIIUTIAIIBHOU
YCIIYTH IO BbIJA4€ CIPAaBKU
(BBITUCKH)

dopma

(bnmank opraHa, IpeJ0oCTaBISIONIET0 MyHUIIUTIATbHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEIOCTABICHUS
MYHULIMIIAJTIBHOM YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

Paccmorper Bame 3asgaBienue ot No 51
npuiaraemele K HEMY JOKYMEHTHI, YIIOJITHOMOYE€HHBIM OpraHom
NPUHATO pelieHrue o0 OTKa3e B
npueMe JOKyMEHTOB, HEOOXOIMMBIX IJi MPEIOCTaBICHUS MYHUIUNAIbHOW YCIyru
[0 BblJau€ CIpPaBKH (BBIMKUCKHU) MO CIEAYIOIIUM OCHOBAHUSIM:

1.
2.

Pa3sbsacuenue IIPUYUH oTKa3a:

JlononHuTenbHAs uHpOopMaIU:

Bw1l BpaBe MOBTOPHO 0OpaTUTHCS B YIOJTHOMOYEHHBIM OpPTraH C 3asiBICHUEM O
MPENOCTABICHUN YCIYTH MMOCJE YCTPAHECHUS YKA3aHHBIX HAPYLICHUM.

JlaHHBIN OTKa3 MOXET OBITh OOKaJOBaH B JOCYAeOHOM TOPSJKE MyTEM
HampaBIICHUS KaJOO0bl B yIIOJTHOMOYCHHBIA OpraH, a TAaKXe B CYyJe0HOM MOPSIKE.

CBezneHust 00 3EKTPOHHOM MOAMUCH

HomxHocTHOE 1o (OPUO)

(moxnuch ymoITHOMOYEHHOTO JTOJKHOCTHOTO JIHIA
opraHa)



[Ipunoxenue Ne 4
K AIMUHUCTPATUBHOMY PErJIaMEHTY
pEeI0CTaBICHUS] MyHULIUIAIbHON
YCJIYTH IO BblJjaue CIpaBKU
(BBITUCKH)

dopma
B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT O CaMopraBHeHI/IH)

oT

(bamunus, uMs, 0TUYECTBO, MACTIOPTHBIE JaHHBIE,
PETUCTPAIHIO IT0 MECTY XKHUTENbCTBA, aAPEC IIEKTPOHHOI
MOYTHI, Tene(hOoH)

3ASABJIIEHUE
0 BbIJa4e CIPaBKH (BBIMKUCKH)

IIpomy Bac BblnaTs cipaBky

(BBIMTUCKY)
(yka3aTh BHJ CIIPaBKH)

K 3asBnenuro npujIarar0oTCA:

PesynpraT mpenoctaBieHrs MyHULUIIAIBHON YCIYTH, POy MPEIOCTABUTH:

DB nuuHbli kabuneT [lopTana rocymapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT
Pecnyonuku Tatapcran;

DB nuuHbld  kabuHeT EauHOro  moprajma  rocyiapCTBEHHBIX U
MYHULHUOAIBHBIX YCIYT;

DB MHOTO()YHKIIMOHAILHOM LEHTPE MPEIOCTABIEHUS TOCYJAapCTBEHHBIX M
MyHULIUNanbHBIX yciayr PecniyOnuku Tatapcran;

D B Opzane.

( )
(marta) (TToATIKCH) (®.1.0.)




[Ipunoxenue Ne 5

K AIMUHUCTPATUBHOMY PErJIaMEHTY
pEeI0CTaBICHUS] MyHULIUIAIbHON
YCIYTH MO BblJaye CIpaBKU
(BBITUCKH)

PykoBomuremnto
M crosTHUTEIbHOTO KOMUTETA

OT:

3ASABJIIEHUE
00 MCTpaBICHUN TEXHUUYECKOU OMIMOKH

Coobmar 00 omudOKe, JOMYyIMIEHHONW TPU OKa3aHUU MYHUIIMIIAIBHON YCIyTH MO
BbIJJaue CIPaBKU (BBIMTHCKH).
3anucaHo:

HpaBI/IJILHBIC CBCACHMUA .

[Ipomy wucmpaBuTh JONYUIEHHYI0 TEXHHMYECKYH OIIMOKY U  BHECTH
COOTBETCTBYIOIIWE  HU3MEHEHUS B  JOKYMEHT,  SABISIOUNIUMNICA  Pe3yJbTaTOM
MYHULIHUIAIBHON YCIYTH.

[Ipunararo cinenyrommue T0KyMEHTHI:

1.

2.

B cnyuae npuHsATHsA pemieHus 00 OTKIOHEHUM 3asiBICHUS 00 HCIpaBICHUU
TEXHUYECKON OIMMOKH MPOIIY HAPaBUTh TaKOE pPEIICHUE:

MOCPEACTBOM  OTIPABJIEHUS D3JIEKTPOHHOrO JOKyMeHTa Ha ajpec E-

B BHUJIC 3aBEPCHHOM KONHUH HAa OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPaBIICHUEM
1o azpecy:

Hacrosmum noareep:kaaro: CBEJEHWS, BKIIIOUCHHBIC B 3asBJICHUE, OTHOCSIIUECT K
MOEU JMYHOCTH M TMPEACTABISIEMOMY MHOKO JIMIy, @ Tak)X€ BHECCHHBIE MHOKO HIXKE,
JOCTOBEPHBL. JIOKyMEHTHI (KOMUH JOKYMEHTOB), MPUIIOKEHHBIC K 3asIBICHUIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAHOBJICHHBIM 3aKOHOAATENBCTBOM Poccwmiickoit denepanyu, Ha MOMEHT
NPEACTABICHUS 3asBJICHUSI 3TH JOKYMEHTBhI JCHCTBUTEIBHBI W COAEPXKAT JIOCTOBEPHBIC
CBCJICHMSL.
( )

(mata) (monmucs) (©.1.0.)
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