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«O0 yTBepK/I€HUU aJIMUHUCTPATUBHOTO

perjamMeHTa Mpe1oCTaBIeHUs

MYHULIUIIATIBHON YCIYTH MO 3aKJII0UEHUIO

JIOTOBOpa Ha pa3MeIIeHNEe HECTAllMOHAPHBIX TOPTOBBIX
00BEKTOB Ha 3eMJISIX, HAXOIALIUXCS B
MYHULUIIATBHOW COOCTBEHHOCTH,

0€e3 IpOBENCHUSI AYKIIMOHA)

Bo ucnonnenune ®@enepanproro 3akona ot 27 utons 2010 roga Ne 210-d3 «O6
OpraHu3allid TPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHULMMOAIbHBIX YCIYI»,
Vkaza Ilpesunentra Poccuiickoit @eneparuu ot 7 mMas 2012 roma Ne 601 «O6
OCHOBHBIX HAIPaBJICHUSIX COBEPIICHCTBOBAHUS CHCTEMBI TOCYJIapCTBEHHOTO
yhnpaBieHus», nmoctanoBieHus Kabuaera MunuctpoB Pecnybnuku Tartapcran ot
28.02.2022 roma Nel75 «O6 ytBepxkaenuun [lopsaka pa3paOOTKu U yTBEPIKICHHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB TMPEIOCTABICHUSI TOCYJIapCTBEHHBIX YCIyT
pecryOIMKaHCKUMHM  OpraHaMu  UCTOJHUTEIbHOM BJIACTU W O IMPU3HAHUU
yTPaTUBIIMMH  CUJIy  OTAENbHBIX mocTaHoBleHu Kabunera MuHuCTpoB
Pecnybnuku Tatapctan», Uucrtononbckuil ropoickoit icoaHUTEIbHBIN KOMUTET

IHOCTAHOBJIAET:

1. YTBepauTh aAMMHHUCTPATUBHBIA DPETJIIAMEHT MPEIOCTABICHUS MYHMIIMIAIbHOU
yCIyrd MO 3aKJIIOYEHHUIO JO0rOBOpa Ha pPa3MEIlEHHWE HECTAllMOHAPHBIX TOPrOBBIX
O0OBEKTOB Ha 3eMJISX, HAXOISAIIMXCS B MYHUIMIAIBHOM COOCTBEHHOCTH, 0€3
MIPOBEICHMSI AYKI[MOHA, COTJIACHO MPUII0KEHHUIO.

2. Pa3mecTuTh HacTosIee MOCTAaHOBIICHHE Ha OUIIHATLHOM caiiTe YnCTOmoabCKOTo
MyHUIIUNAIBHOTO paiioHa PecrmyOnmku Tarapcran (http://chistopol.tatar.ru/) wu
omy0nIMKOBaTh Ha O(QUUMAIBLHOM MOpTajie NpaBoBoi uHMopmanuu PecnyOnuku
Tarapcran (pravo.tatarstan.ru).

3. KoHTpOJIb 32 UCHIOJHEHUEM HACTOSIIIETO MOCTAHOBIEHUS BO3JIOXKHUThH Ha IIaBHOTO
CHeUalIncTa OTAeNlia TOPTOBJIH, KYJIbTYpbl, MOJOJEKHON TOJUTUKH, CIOpTA U



http://chistopol.tatar.ru/

Typu3Ma YHCTONMOJIBCKOTO TOPOACKOro IMcnomHUTENnbHOrO KOoMHUTETa AXMETOBY
10.10.

PykoBoautenb ropoackoro
HcnomHuTEIbHOTO KOMUTETA N.®D.Paxumos



IIpunoxenune

K IIOCTAHOBJIEHUIO YHCTOMOIBCKOTO
ropoJickoro McnoiHUTEIbHOTO KOMUTETA
YKCTONOIBCKOIO MyHULIUIIAJILHOTO pailoHa
Pecniybnuku Tatapctan

oT «27» nexabps 2024 r. No206

AJIMUHUCTPATUBHBIH perjaMeHT
NPeI0CTABJCHUS MYHUIMIIAJIbHOH YCJIYTH 110 3aKJIIYECHUI0 10Ir0BOPa HA
pa3MeleHue HeCTAIMOHAPHBIX TOPIrOBbIX 00bEKTOB HA 3eMJIAX, HAXOASIIUXCS B
MYHHIMNIAJIBHON COOCTBEHHOCTH, 0€3 NPOBeieHUs ayKIIHOHA

1. O0ue noJIoKeHus

1.1. TIpenmer peryiaupoBaHHs aIMUHUCTPATUBHOIO PErilaMEHTa
Hacrosimuii amiMUHUCTPATUBHBIN pErIaMeHT MPEeAOCTaBICHUS MYHHUIIMIAIbHON
yCIIyrH (fanee — aIMUHUCTPATUBHBIA PErjaMeHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
NPEAOCTABICHUS MYHULIUNIAIIBHOW YCIYTH MO 3aKIIOYEHHUIO JI0TOBOpPA HA pa3MeEICHUE
HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3EMJISX, HAXOJMAIIUXCS B MYHUIIMITAILHON
coOCTBEHHOCTH, O€3 TPOBEICHUSI AYKIIMOHA (Jajiee — MyHHITUTIAIbHAS YCITyTa).

1.2. Kareropuu 3asBureineu

1.2.1. JluuamMu, MMEOIIMMH TPAaBO HA MOJYyYEHHWE MYHULMUIAIBLHON YCIyrH,
ABJISIIOTCSL IOPUAMYECKHE JMIa U WHAUBUAYAJbHbIE MpeANpUHUMATENN (lajee —
3asIBUTED).

1.2.2. C 3asgBieHueM BIpaBe OOpPaTUTHCS MPEACTABUTENb  3asIBUTEII,
JEMCTBYIOIMI HAa OCHOBaHMM JOKYMEHTA, yJIOCTOBEPSIOLIET0 €ro MOJIHOMOYHMS, JINOO
3aKOHHBIH NpeAcTaBUTENb PUINYECKOTO JULA (Janee — MPeACTaBUTENb 3asBUTEIS).

1.3. Ilopsimok nH(GOPMHUPOBAHUS O TIPEAOCTABICHUA MYHUIIUTTAIIBHON YCITYTH

1.3.1. Nudopmanust o mopsake MPEAOCTABICHHUS MYHHUIIMNAIBHOW YCIyTH
pasMeniaeTcs:

1) Ha WHPOPMANMOHHBIX CTEHAAX, COACPIKAIIUX BU3YAJTbHYIO U TEKCTOBYIO
uHQOpPMAIIMI0O O MYHHUIMMAIBHOW YyCIIyIe, pacHoJIOKEHHBIX B  TOMEIICHHIX
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHUS  TOCYJapCTBEHHBIX U
MYHHMIIMITAJIbHBIX YCIIYT.

2) Ha OQUIMAIBHOM CalTe MYyHHUIMIAIBHOTO paiioHa B HWH(OPMAIIMOHHO-
TeleKoMMyHuKanuoHnHo# cetu «urepuer» (https://www. chistopol. tatar.ru);

3) na Iloprame rocyJapCTBEHHBIX W MYHHIIMIIAIBHBIX yCIyr PecmyOnwku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukanckuii mopran);

4) na EquHoM mopTasie TocyJapCTBEHHBIX U MyHUITUMIIATBHBIX yCIyT ((yHKIHi)
(https:// www.gosuslugi.ru) (nanee — Exunbiii moprain);



5) B rocymapcTBeHHON HHPOPMAIIMOHHON cucTeMe «PeecTp rocy1apcTBEeHHBIX U
MYHHIMNATBHBIX ycayr Pecmy6muku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULIMITAJIBHBIX YCITYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCAM NPEAOCTABICHUS MYHHIMIAIBHOU
YCIIYTH OCYUIECTBISETCS:

1) B MHOroQyHKIMOHAJIBHBIX LEHTPaX MPEJOCTABIECHUS TOCYJAapCTBEHHBIX U
MYHMIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlleHUH - JTUYHO WIH M0 TeNeOoHY;

2) B HHTEpaKTUBHOM popme PecnyOnrkaHCcKoro noprana;

3) B UucronosbckoM ropogckoM McnoiHUTenbHOM KOMUTETE YHCTOMOIBCKOTO
MYyHUIUTIATBHOTO paiiona PeciyOnuku Tarapcran (manee — Opran):

MIPU YCTHOM OOpaIleHUH - JTUYHO WJIU TI0 TenedoHy;

[IpU NHUCHbMEHHOM (B TOM YHCJIEe B JOPME AIIEKTPOHHOTO TOKYMEHTa) O0palleHu!
— Ha OYMa)KHOM HOCHTEJIE 10 [TOYTE, B 3JIEKTPOHHOM (hOpME MO 3JIEKTPOHHOM MOYTE.

1.3.3. Uadopmarnus na Exgurom noprane, PecyOiaukanckoM mopTaie o Mopsiike
U CpOKax IMpPEAOCTABJICHHUS MYHULMUIAIBHON YCIYTM HAa OCHOBAaHUHU CBEJICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHHUIIMOAIbHBIX  YCIYT,
IPEI0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbopMaIMu 0 CpOKaxX U MOPSAKE MPEAOCTABICHUS MyHUIMIIAIbHON
YCIIyTHU OCYIIECTBISAETCS O€3 BBIIOJHEHUS 3asiBUTEJIEM KaKUX-T1M00 TpeOOBaHUM, B TOM
yuciie 0e3 HCIOJb30BaHUS IMPOTrPaMMHOIO OOECIeueHHusl, YCTaHOBKA KOTOPOIro Ha
TEXHUUYECKHUE CPEACTBA 3asBUTEN TPeOyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COoTJIaleHus C npaBooOagaTeseM IIPOrpaMMHOI0 obecrnieueHus,
IPEeIyCMaTPUBAIOLIETO B3UMAHUE IJIAThI, PETUCTPALMIO WIM aBTOPU3ALUIO 3asBUTEIS
WIH NPEJOCTaBICHUE UM IEPCOHAIBHBIX JTAHHBIX.

1.3.4. Tlpu obOpaieHuu 3asBUTENS JTUYHO WU MO TeaedOHY B COOTBETCTBHH C
NOCTYNHBIIUM OOpalleHUEM MPET0CTaBIAECTCA UHPOPMALIHS:

1) o Mecre HaxoXJeHUS MHOTO(YHKIMOHATHHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX M MYHULMNAIbHBIX Yycnyr, Oprana (azpec, rpadux pabdoThI,
CIpaBOYHbIE TeIEPOHBI);

Mecto Haxoxaenus oprana: 422980, r. Hucrtonons, yiu. Kapina Mapkca, 1.46

I'padux paborel: mnoHenenpHUk-nisATHUIA ¢ 8.00 mgo 17.00, cy66oTa,

BOCKpeceHbe- BbIXoHbIe qHu. O6en ¢ 12.00 mo 13.00.

CrnpaBounsrii renedon: 5-23-17,5-13-92.

2) 0 MOps/IKe MPEAOCTABICHHUS MYHUIIMIIATBHOW yCIYTH, O CIIOcO0ax W CpoKax
MMOJIa4M 3asIBJICHUI,

3) 0 KaTeropusax rpaxJaH, KOTOPHIM MPEAOCTABISCTCS MyHHUIIUTIAIBHAS yCITyTa;
O HOPMAaTHBHBIX IMPABOBBIX AaKTaxX, PEryJUPYIOIIUX BOMPOCHl TMPEAOCTABICHUS
MYHHIIMIIATEHON YCITyTH;

4) o mepedHe TOKYMEHTOB, HEOOXOIUMBIX I PACCMOTPCHHUsS 3asBICHUS O
OPEeNIOCTAaBICEHUH MYHULMNAIBHOW YCIYTM, O CpOKax NpUeMa U perucrpauuu
3asIBJICHUS;

5) o xoze npeaocTaBIeHHUS MYHHUIIUITATBHON yCIYTH;

6) o Mecte pa3MelieHUs Ha O(PUIMAIBLHOM caiiTe MH(OpPMAIMU TI0 BOIPOCAM
IPEIOCTABJICHNS MyHUIIUIIAIIBHON YCIIyTH;



7) o mopsake o0OXaJOBaHUS JCHCTBUN WM OC3JCHCTBUS JIOJDKHOCTHBIX JIHIY
Oprasna.

[lo mnuckMeHHOMY OOpalleHUI0 COTPYAHUKH OTJ/eNIa, OTBETCTBEHHOTO 3a
NpEJOCTaBICHUE MYHUIUMIAIBHON yCIyTrH, TMOJApOOHO B MNHCBMEHHON Qopme
Pa3bACHSAIOT 3aSABUTEII0 TMOPSAOK NPEAOCTABICHUS MYHUIMIAIBHON YCIYTU U
BOIIPOCHI, YKa3aHHbI€ B HACTOSIIEM ITYHKTE€ aJIMUHUCTPATHBHOIO pETJIaMEHTa, U B
TEYeHUEe TpeX pabouyux [HEW cO JHS perucTpanuu oOpalleHUs HaIMpaBISIOT OTBET
3asiBuTent0. OTBETHl NAlOTCSl Ha fA3bIKE OOpameHus. B ciyuae HEBO3MOXXHOCTH JaTh
OTBET Ha fA3BIKE OOpAalleHMs] HCIOJIb3YIOTCS TOCYJapCTBEHHBbIE fA3bIKU PecrmyOnuku
Tarapcras.

1.3.5. Uudopmarus mo Bompocam MPEaOCTaBICHUS MYHHUIIUNATHHOW yCIyTH
pasMeraercss Ha opUIMATBLHOM calTe UHMCTOMOJIBCKOTO MYHUIIMIIAIBLHOTO paiioHa U
Ha MHPOPMAIMOHHBIX CTEHJaX B nmoMeiieHussx Oprana st paboThl ¢ 3asIBUTEIISIMU.

Nudopmanuss Ha rocyaapCcTBEHHbIX s3blkax PecmyOnuku  Tarapcran,
pa3meniaemMass Ha UH(POPMAIIMOHHBIX CTEHJAaX U Ha oduIuaabHOM caiiTe
MYHUILIMOAIBHOTO  pailoHa B  HUHGPOPMAIMOHHO-TEIICKOMMYHHUKAIIMOHHOW  CETH
«HTEpHET», BKIIOYAECT CBEJACHUS O MYHUUIUNAIBLHOW YCIyre, COJIep)Kaluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMAHUCTPAaTUBHOTO PETJIAMEHTA,
uH(OpPMAIMI0O O MECTE€ HAXOXJEHHUS, CIPABOYHBIX TeiaedoHAX, BPEMEHH pabOThI
Opeana, o Tpaduke npueMa 3asBICHUN Ha MPEAOCTABICHHE MYHHUITUTATBHON YCIYTH.

1.4. HopmaTuBHBIE MpPaBOBBIE AaKTHI, PETYJIUPYIOUIUME MPEAOCTABICHUE
MYHULIMIATbHON yCIIyTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOIIUX
NpPEJOCTaBICHUE MYHUIUNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IPABOBBIX aKTOB M HMCTOYHUKOB WX O(DHUIMAIBHOTO OMyOJWKOBaHUS), Pa3MEIICH Ha
Enunnom mnopranme, B PeecTpe rocynapCTBEHHbIX W MYHUUHNAIbHBIX YCIyr, Ha
opuHaIBLHOM caire MYHHIUITATBHOTO paiioHa B MH(pOpPMAaIMOHHO-
TEJICKOMMYHUKAIMOHHOMU ceTu «HTEpHET.

1.4.2. Texkct aIMUHHCTPATUBHOIO pErJIaMEHTa B JCUCTBYIOUIECH pEIaKINU
MOJJIEKUT pa3MenieHnt0 Ha EaumHom mnoprane, B Peectpe rocymaapCTBEHHBIX U
MYHUILIMOAIBHBIX YCIYT, Ha OQUIHUAIBHOM calWTe MYHMIIUMNAILHOTO pailoHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepmuHbl, HCHOIB3YyEMBbIE B aIMHUHHCTPATUBHOM pETJIaMEHTE, U UX
ONPENEIICHUS

1.5.1. B aAMUHUCTPATUBHOM PETJIAMEHTE UCTIOIB3YIOTCA CIEAYIONINE TEPMUHBI U
OIIPEIEIICHUS:

yAaJIeHHOe pabouee MeCTO MHOTrO(YHKIMOHATHHOTO IIEHTpa MPEIOCTABICHUS
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPUATLHO 000COOIICHHOE
CTPYKTYypHOE nojapasjeicHue (oduc) MHOTO0(YHKIIMOHAILHOTO HEHTpa
MPEIOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT, CO3JJAHHOE B TOPOJICKOM
(cenbCKOM) TOCEJIEHUM MYHUUMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyre
PecnnyOnuku Tatapctan B cooTBeTCTBHM C ImyHKTOM 34 IlpaBun opranuzanuu
JEeSTEbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEJAOCTABICHUS FOCYJapCTBEHHBIX U
MYHULHANAIBHBIX YCIIYT, YTBEPKICHHBIX NocTaHoBieHueM lIpaBurenscrBa Poccuiickoi
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxknenuun [IpaBun opranuzamnuu



NEeATeNIbHOCTU MHOTO()YHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS IOCYIAPCTBEHHBIX U
MYHULUNATBHBIX YCIYT»;

TeXHUYECKass omuOKka - omuOka (ONMHCKa, OmNe4yaTka, rpaMMaTH4ecKas WIH
apupmMeTrndeckass omubOka JaubO0 TmoA00Has omudKa), AOMYIIEHHAs OpPraHoM,
NOPEIOCTABISIOIMIMM MYHULIMIAIBHYIO YCIYry, M TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUTIAIILHON YCIyTH), CBEJACHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEICHUS,

Enunas cucrema wuneHTudUKaMu U ayTeHTUPUKaUUU B HUHPPACTPYKTYpE,
oOecrieunBaroIe UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
UH(OPMAITMOHHBIX CUCTEM, MCIOJIb3YEeMbIX IS MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUITUTATBHBIX YCIyr B 3iekTpoHHou ¢(opme (manee — ECUA) — denepanpHas
rocyJapcTBeHHass HH(MOPMAIIMOHHASI CHUCTeMa, 00eCTIeYrBaloNIas CAaHKITMOHUPOBAHHBIN
JOCTYN YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJCHCTBUS B CUCTEME UICHTU(DUKAIIUU U
ayTeHTHQUKaUMM K  UHpOpMauuu,  coAep)Kalleidcas B TOCYAapCTBEHHBIX
MH()OPMAIIMOHHBIX CUCTEMaX U UHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOJKETHOE yupexkaeHue «MHOropyHKIHOHATbHBIN
LEHTP MPEJOCTABJICHUS] TOCYIapCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecmyOnnke
Tarapcrany;

AUC  M®I| -  ApromatuzupoBaHHas  HWHGOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB pEeAOCTABICHUS roCyJJapCTBEHHBIX U
MYHHUIIUTANBHBIX yenyT PecryOonuku TaTtapceras.

1.5.2. B aqxMHUHUCTpPaTUBHOM pETJIAMEHTE MOJ| 3asBJICHUEM O MPEAOCTABICHUU
MYHULANAIBHOW yCIYTH (J1ajiee - 3asBJICHHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUH
MYHULANIAIBHOW YCIIYI'M, IIOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
®enepanbHoro 3akoHa oT 27 wutonsg 2010 roma Ne 210-®3 «O6 opranuzamnuu

NIPEIOCTABICHUS TOCYIAPCTBEHHBIX M MyHHUITUTIATBHBIX YCIyT» (nanee — denepanbHbIi
3akoH Ne 210-®3).

2. CTanaapTt npeaocTaB/IeHUs] MyHHMIMIIAJIbHOM yCJIYTH

2.1. HaumeHoBaHHE MYHUIIUMITIAJIBHON yCIYTH
3aKJIloueHue JOroBOpa Ha pa3MelIeHHE HECTAMOHAPHBIX TOPIOBbIX OOBEKTOB Ha
3eMJISIX, HAXOSIIUXCS B MyHULIMIIATbHON COOCTBEHHOCTH, 0€3 MPOBE/ICHNUS ayKIIMOHA.
2.2. HaumeHoBaHME HCIOIHUTEIbHO-PACTIOPSAUTEIBHOIO OpraHa MECTHOIO
CaMOyIIPaBJIEHUs, HEIOCPEACTBEHHO IPEIOCTABIAIONIEN0 MYHHIMNAIBHYIO YCIYTy —
Uucrononbckuii  ropoackor  McmonHurtenbHbli  KOMUTET  UHMCTOIOIBCKOTO
MYHULIMINAIBHOTO paiioHa PecyOnuku TaTapcran.
2.3. Onucanue pe3ynbTara IpeaoCTaBIeHUs MyHULIUTIATbHON YCIYTH
2.3.1. Pe3ynpTaToOM NpeoCTABICHHUS] MyHULIMIIAIIbHON YCIIYTH SBIISIETCS:
1) noroBop Ha  pa3MEIIEHHE  HECTAI[MOHAPHBIX  TOPTOBBIX  OOBEKTOB
(mpunosxxenue Ne 1 k HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);
2) peuieHue 00 OTKaze B  TNPEJOCTABICHUH MYHUIIMIIAIBHOW  YCIIyTH
(mpunoxenue Ne 2 K HaCTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).
2.3.2. Pe3ynbrar mNpeAoCTaBICHHUs MYHHULMIIAIBHON YCIyTH HaIpaBJseTCs
3agBUTENI0O B (opMe DBJIEKTPOHHOIO JOKYMEHTA, IMOANHMCAHHOTO YCHJIEHHOM



KBAJTU(UITUPOBAHHON 3JIEKTPOHHOMN MOANUCHIO YIOTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana (mu60 Oprana), B coorBeTcTBUM ¢ DenepaibHbIM 3aKkoHOM OT 6 ampens 2011
roaa Ne 63-d3 «O06 anexTpoHHOM oanucu» (nanee — OeaepanbHbiii 3akoH Ne 63-D3) B
AMYHbIA KabuHer EnuHoro moprana. B cinyuyae HanpaBiieHus 3asBIIEHUSI IOCPEICTBOM
Enunoro moprama, PecmyOnukanckoro mopTana  pe3yiabTaT — IpelOCTaBICHUS
MYHUIIUTIATBHOW YCIYTM HampapiisieTca B JUYHBIA kabOuHeTr EpmHoro moprana,
Pecny6nukanckoro nopraina.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIMIAIbHON
yciayra Boijaercs B Oprane wiu B MOIL[ B dopme sx3emmigpa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOrO0 Ha OyMa)KHOM HOCHTEJE, 3aBEPEHHOr0 Ie4YaThio U
HNOJNKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOJDKHOCTHOro juna OpraHa wuiau
pabotauka M®II.

2.3.4. 3asgBuTenp BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MYyHULIUNIAIBHON
yCIyI'd B (pOpME 3JIEKTPOHHOTO JIOKYMEHTa B TEUEHHE CpOKa JECUCTBHUS pe3yJibTaTa
PEIOCTaBICHUS MyHUIMIIATBHOU YCIIYTH.

2.4. Cpok mpeAoCTaBlieHUs MYHHMIMNAIbHONW YCIYTHM, B TOM YHCIE C YYETOM
HEOOXOMMOCTH OOpallleHuss B OpraHu3alud, Y4YacTBYIOIIME B MPEIOCTaBICHUU
MYHUIIMNAIBHOW YCIYTH, CPOK MHPHUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULUNAIBLHON
yCIYyrM B  CIy4dae, €Clld BO3MOXXHOCTb MPHOCTAHOBIEHUS MPEAyCMOTpPEHA
3aKOHOJATENbCTBOM  Poccuiickoit ~ @Depepanuu, CpoK Bblgaud  (HampaBleHUs)
JOKYMEHTOB, SIBJISIFOIMXCS PE3yJIbTaTOM NPEIOCTAaBICHUS MyHULIMTIAIBHON YCIIyTH

2.4.1. MyaunmnaibHas yciayra nmpenocTaBisieTcs B TedeHue 10 pabounx qHei.

2.4.2. llpuocTraHOBIIEHHE CpPOKa MPEAOCTABICHUS MYHHUIUIAIBLHOW YCIYIHM HE
IPETyCMOTPEHO.

2.4.3. HampaBiieHne JOKYMEHTA, SIBJSIOIIETOCS PEe3yJIbTaTOM MPEAOCTABICHUS
MYHUIMOAIBHOW ycoyrn B (QopMe 3JIEKTPOHHOIO  JOKYMEHTa, 3asiBUTENIO
OCYULIECTBJISIETCS B JACHb OQOPMIICHUS M PETUCTpAIMU PE3yJbTaTa MNPeOCTaBICHUS
MYHULHUNIAIBHON YCIIYTH.

2.5. VcuepnibiBarominii nepevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU  WMJIM WHBIMM  HOPMATUBHBIMU  TPABOBBIMH  aKTaMu s
NPEIOCTaBICHUS MYHHULMIAIBHON YCIyrdM, a TakXKe YCIYyr, KOTOpbIE SIBISIOTCS
HEOOXOMUMBIMUA W OOS3aTENbHBIMU JUISI TPEJOCTABJICHUS] MYHUIIMITAIBHBIX YCIYT,
MOITICKAIIMUX MPEJACTABICHHUIO 3asBUTENIEM, CITIOCOOBI UX TIONYUYCHHSI 3asIBUTEIIEM, B TOM
YHCJIE B DJIEKTPOHHOU (popme, MOPSATIOK UX MPEACTaBICHUS

25.1. Jlna monmydeHUsT MYHUIUMTIATBHOW YCIYTW 3asiBUTENb TMPEICTABISET
CJIEIyIOLIUE JOKYMEHTBHI:

1) TOKyMEHT, yAOCTOBEPSIOMUN JTUIHOCTh (HE TpeOyeTcs B cirydae oOparieHus
nocpeacTBoM PecnyOnukaHCcKoro noprania);

2) TOKyMEHT, YOCTOBEPSIOIIMMA MTOTHOMOYMS IPEICTABUTENIS 3asIBUTEIS;

3) 3asiBiICHHE:

B (popMe moKkyMeHTa Ha OyMakHOM Hocutene (mpuioxkenue No 4 K HacTosEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amosiHsAeTCs MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (opMy 3asiBlieHUS), MOANUCAHHOE B COOTBETCTBUHU C



TpeOOBaHUSIMU MYHKTa 2.5.3 aJIMUHUCTPAaTUBHOTO pErjaMeHTa, MpU OOpaleHUuu
nocpeactsoM Enunoro nopraina, Pecniybnukanckoro nopraia.

2.5.2. 3asBlieHHE M MNpUTIATAEMbI€ JIOKYMEHTbl MOTYT OBbITh MpEICTaBICHBI
(HampaBJIeHBI) 3aIBUTEIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OymMaXKHBIX HOCUTENSIX U B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM IyHKTA 2.5.3 aIMUHUCTPATUBHOT'O pErJIaMEeHTa;

2) nocpeactsoM Ennnoro noprana, PecyOinkanckoro moprana B 3J1€KTPOHHOU
dopme;

3) B Opras JU4HO WJIM MOCPEICTBOM MOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEIIE.
3asBiI€HUE W IpUaraéMble JOKYMEHTBI, IIPH HAINPABIECHUU MOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asgBieHue TpU HaAOpaBIE€HUHU MOCpeACTBOM EaumHoro mopraia,
PecnyOnnkaHckoro mnopraja MOJANUCHIBAETCS MPOCTOM 3JIEKTPOHHOW MOJANHUCHIO
3asIBUTEISL.

JUis mody4deHus MNpPOCTOM AIEKTPOHHOM NOJANHUCH 3asBUTEII0 HEOOXOAMMO
npolTu mpouenypy peructpauuu (ayrentudukanuu) B ECUA, a Takke moaTBepauTh
YUETHYIO 3aIHCh.

DNEeKTpOHHBIA JOKYMEHT (DJEKTPOHHBIM 00pa3 JOKYMEHTa), YyKa3aHHbIA B
NOAIYHKTE 2 myHKTa 2.5.1 aJIMHHHCTPAaTUBHOI'O PETJIAMEHTA, 3aBEPSACTCS YCHUIIEHHOM
KBAJIM(UIUPOBAHHON MOANUCHIO JIHI, YIOJHOMOYEHHBIX Ha CO3JaHHE U MOJIUCaHHE
TaKMX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCaAMHU.

DJEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUIaraeMbie K
3asBJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HAMpaBISAIOTCA B BHUIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goaee SO0 MoOaiiT.

KauecTBO mpeaocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME MPOYUTATh TEKCT JAOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3aABUTEJIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMKM WM OCYUIECTBICHUS JEUCTBUIA,
NPE/ICTAaBICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
OPABOBBIMM aKTaMH, PErYJIUPYIOIIMMH OTHOIICHHUS, BO3HUKAIOIIME B CBSI3U C
[IPEIOCTAaBICHUEM MYHUIIMNIAIBHON yCIIyTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHCJIE COIJIACOBAaHUMW, HEOOXOIMMBIX JIJIs
NOJyYeHUS MYHULUINAIBHOM YCIyrM U CBS3aHHBIX C oOOpallleHueM B HUHBIE
roCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYINpAaBJIEHUs, OpraHu3aluu, 3a
UCKJIIOYCHHEM TMOJY4YeHHs] yCIyr M TOJy4YeHUs JOKYMEHTOB U HH(OpMaIHH,
NPENIOCTABISIEMbIX B pE3yJIbTaTe€ MPEIOCTABICHUS TAKUX YCIYyr, BKJIIOYEHHBIX B
nepeyHu, ykasanHble B 4actu | cratem 9 @epepambpHoro 3axona Ne 210-03
(HEOOXOIUMBIX U 00s13aTENBHBIX YCIIYT);

3) npexacraBiieHUs JOKYMEHTOB U MHGOpMalUu, OTCYTCTBHE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIILHOM OTKa3€ B IpHEME
JOKYMEHTOB, HEOOXOIMMBIX JI1 HPENOCTABJICHUS MYHMULMIAIBHOW yCIyru, Jau0o B
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEIYIOIIUX CIIy4aeB:



a) W3MEHEHHE TpeOOBAHMI HOPMATHBHBIX IPAaBOBBIX aKTOB, KaCaroIIUXCS
IPEAOCTABICHUS MYHULMITAJBHON YCIYTH, MOCJE NEPBOHAYAIBHOW NOJAYN 3asBJICHUS
O MPEIOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) HanMuMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUN MYHHUIIMIAIBHON YCIyTH U
NOKYMEHTAX, MOJAHHBIX 3asBUTEJIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX JJI HPEIOCTABICHUS MYHULMINAIBHON YyCIyru, JuOO B
IIPEIOCTABICHUY MyHUIIMIIAIBHOM YCIYTH U HE BKJIFOUECHHBIX B IIPEACTABICHHBIN paHee
KOMIJIEKT JJOKYMEHTOB;

B) UCTEUEHHE CPOKA JEHCTBUS TOKYMEHTOB WJIM U3MEHEHUE MH(OpPMAIUK MOCIIe
NIEPBOHAYAJIBLHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUS
MYHULIUINIATBHON YCIYTH, MO0 B IPEIOCTaBICHUN MYHUIIMIIAIBHON YCIYTH;

I) BBIABICHUE JOKYMEHTAJIBHO TMOATBEPKIAECHHOTO (akta (IMIPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOINPABHOIO JAeUCTBUS (0€31eWCTBUS) IOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOILl, npu nepBoHaYaJIbHOM OTKa3€ B IpPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEAOCTABIECHUS MYHUIIMIAIBHON YCIyTH, JINOO B IIPEIOCTABICHUN
MYHULHANAIBHOW YCIYyI'M, O Y€M B NHUCBMEHHOM BHJIE€ 32 IMOIINUCHI PYKOBOIUTEIS
Oprana npu mnepBOHAYAJILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABIEHUS MYHHULMNAIBHOM YCIYI'M, YBEIOMIIAETCS 3adABUTENb, a TaKkKe
OPUHOCSTCS] U3BUHEHUS 32 JIOCTaBJICHHbIE HEY100CTBa;

4) npenoctaBieHUsT Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB U HH(OpMaIUH,
AJIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IMYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIFOUEHUEM CIy4YaeB, €CIIH
HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BITHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTABICHUS TOCYJapCTBEHHOW WJIM MYHULIMIIAJILHOM YCIIYI'M, U WHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (peiepaibHbIMHU 3aKOHAMU.

2.6. VcuepnbiBaroluii epeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMHU IPABOBBIMU aKTaMH JUJIsl MPEIOCTaBICHUS MYHHUIMNAIbHOW YCIIYTH,
KOTOPBIE HAXOAATCSA B PACHOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJ€HUsS M IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WM OpraHam
MECTHOI'0 CaMOYyIIPaBJIEHUs OpraHu3alrid U KOTOPBIE 3asiBUTEIb BIPABE MPEICTABUTD, A
TaK)K€ CIOCOOBI WX MOJYYEHUs 3asBUTENIIMH, B TOM YHUCJIE B JJIEKTPOHHOU (opme,
NOpAIOK ~ HMX  MPEACTABICHUS; T'OCYJAapCTBEHHBIM  OpraH, OpraH  MECTHOIO
camMOympaBiieHUs! 00 OpraHu3alysi, B PaclopsDKEHUHM KOTOPBIX HAXONATCS JaHHBIE
JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEJIOMCTBEHHOTO B3aUMO/ICUCTBUS:

1) Beimucka w3 EAMHOrO rocylapCcTBEHHOIO peecTpa IOpUAUYECKUX JIMI, B
Clly4ae, €ClIM IMOJydaTeleM MyHUUUNAIbHOW YCIYrd SBISIETCS IOPUAMYECKOE JIUILO -
®denepanbHas HAJIOroBas CiIy»x0a;

2) BeimMCKa U3 EAMHOro rocynapcTBEHHOIO peecTpa WHAUBUIYAJIbHBIX
OpEeANPUHUMATENICH, €CIM  TOJIy4aTeleM  MYHULHUNAIBHOW  YCIYTH  SIBJISIETCSA
UHAVBUIYAJIbHBIN NpeanpuHuMaTens - GenepalibHasi HAIOroBas ciy»x0a;

3) cBeaeHMS O HAIMYMM Yy XO3AHWCTBYIOLIETO CyObEKTa HEUCHOJHEHHOU
00s13aHHOCTH 10 yIUIaT€ HaJoroB, COOPOB, CTPAaXOBbIX B3HOCOB, NEHEH, IITpadoB,
IIPOLIEHTOB, IOJUIEKAIUX YIUIATE B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuilckoin
®denepanuu 0 HaJlorax U coopax;



4) cBeneHus O JEUCTBYIONIEM NacnopTe rpaxkaanuHa Poccuiickoit denepannn —
MunucrepctBo BayTpennux /len Poccuny;

5) cBeneHus O HoTapuaiabHOM noBepeHHOCTH - DenepanbHas HoTapuagbHas
najnara.

2.6.2. 3agBuTenb BIIpaBe MPEIOCTABUTh JIOKYMEHTHI (CBEICHMS), YKa3aHHBIC B
noAnyHkTax 1 - 2 mnyHkra 2.6.1 aAMUHHUCTPAaTUBHOTO perjaMeHtra, B Qopme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPECHHBIX YCHUJICHHON KBaTM(DUIIMPOBAHHON MOANMHUCHIO
JUL, YIIOJHOMOYEHHBIX Ha CO3/IaHHE W TMOJNHUCAHUE TAaKUX JOKYMEHTOB, IIPU MOJaue
3asBJICHUS.

2.6.3. HenpeacraBineHue (HECBOEBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMU B
nyHKkTe 2.6.1 agMHUHHCTPATUBHOIO pErIaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIpPaBJIEHUS, OpPTraHU3alUSIMU JTOKYMEHTOB U CBEJICHUI HE
MOKET SBJIATHCSI OCHOBAHHUEM JJIsl OTKa3a B MPEAOCTABICHUN MyHULIMIIAIBHOW YCIyTH.

2.6.4. JlomkHOCTHOE JMUO W (WiM) pabOOTHHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErJIAMEHTa OPraHOB W OpraHu3alMii, HE MPEACTABUBIINE
(HECBOEBPEMEHHO MPEJICTABUBIINE) 3alPOILIECHHbIE U HAXOMSIIHUECS B PaCIOPSHKEHUU
JOKYMEHT WJIH CBEJICHMS, TTOJICKAT aJIMUHUCTPATUBHOM, AUCIUILIMHAPHON UM UHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemiaercst TpeOOBaTh OT 3asBUTENS TOKYMEHTHI CBEJICHUSA, B TOM YHUCIIE
NOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 NMPEAOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, HaXOASIIUECS B PACIOPSHKEHUU TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
cCaMOynpaBJ€HUsS U TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTPABJICHUSI OpraHU3alIHil.

Henpencrapnenue 3asBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEICHUS, KOTOpbIE
HAaXOMISTCSI B PACHOPSHKEHUU TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJI€HUs M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMNpAaBIIEHUsS OpraHU3aludid, HE SBJSETCS OCHOBAaHMEM [UIS OTKasa
3asIBUTENIO B MIPEAOCTABICHUN MyHULUMTIATIBHON YCIYyTH.

2.7. VicuepnpIBaroliuii epevyeHb OCHOBAaHUM JJiA OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATBHON YCIyTH

2.7.1. OcHoBaHUSIMU [IJIsi OTKa3a B MpUeMe JOKyYMEHTOB (mpuioxeHue Ne 3 k
HACTOSIIIIEMY aMUHUCTPATHBHOMY PETJIAMEHTY), HEOOXOIUMBIX JUIsl MPEIOCTABICHUS
MYHULHUNAIBHON YCITYTH, SIBJSIOTCS:

1) nmpencraBieHHBbIE 3asBUTENEM JOKYMEHTHI COJIEpXKAaT MOAYUCTKA U
UCIIPABIICHUS] TEKCTa, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM
Poccuiickont denepanumy;

2) NIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAJIMYUE KOTOPHIX HE TMO3BOJSET B
NOJTHOM OOBEME HCIOJIb30BaTh HMHQPOPMAIMIO H CBEIACHHS, COJEp)Kallhuecs B
JOKYMEHTax JUIsl IPeJOCTaBICHUS MYHUIIMTIIAIBHON YCIIyTH;

3) mnpeacTaBieHHbIE TOKYMEHThl WJIM CBEACHMS YTPAaTUIM CHIYy Ha MOMEHT
oOpallleHusl 32 MyHULIMTAIBHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOIINI MOJIHOMOYUS
IPeICTaBUTENIA 3asBUTENIS, B ClTydae 0OpallleHus 3a MPeA0CTaBICHUEM MYHULIUITATIbHON
YCIIYTH YKa3aHHBIM JIMIIOM);



4) nojgayva 3asBJICHUS O MIPEIOCTABIECHUN MyHUIUMIIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIMMBIX IJI MPEJOCTABICHHUS MyHHUIIMIIAILHOW YCIYTH, B 3JIEKTPOHHOU (hopMme ¢
HapyLIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHUI;

5) HEKOpPEKTHOE 3arojHeHHe 00A3aTeNbHbIX MOoJIed B (hOpMe 3asdBIICHUS, B TOM
yyclie B MHTEPAKTUBHOW (opme 3asBiieHus Ha EamHom moprane, PecnmyOmukaHckom
nopTtajie (HeIOCTOBEPHOE, HEMOIHOE, INOO HENPABUIILHOE 3all0JIHEHUE);

6) mpencTaBiICHHE HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX MJis
[IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3adBIICHHE O NPENOCTABICHUU YCIYTM IOJAHO B OPraH IOCYyAapCTBEHHOU
BJIACTH, OPraH MECTHOTO CaMOYIPABJICHUS WM OPTraHU3ALMIO, B IOJITHOMOYHS KOTOPBIX
HE BXOJUT IPEIOCTABICHUE MYHHUIIMIIAIBHON YCIIyTH;

8) HecoOIoJIcHNEe YCTAaHOBJIEHHBIX cTaThe 11 denepanbHOro 3akoHa OT 6
anpensas 2011 roma Ne 63-®3 «OO0 537I€KTPOHHOM MNOANKMCH» YCIOBUH TNpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUICHHOW KBATU(ULIUPOBAHHON 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeueHb OCHOBAaHUM JJIs OTKa3a B IPHUEME JIOKYMEHTOB, HEOOXOJIUMBIX
JUTSI TIOJTYYEHUS MyHUIIUMIIATBHON YCIYTH, SIBIISIETCS UCUYEPIIBIBAIOIINM.

2.7.3. Pemienue o0 oTka3e B MpueMe 3asBJICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUISL TIPEIOCTaBJICHUS MYHUUMIIAIBHON YCIyTH, MOXET OBIThb MPUHATO KaKk BO BPEMs
npuema 3asBHUTENSA, TaK M II0CJE IOJIYYEHUs OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX JI HPEIOCTABICHUS MYHULUIAIBHOW YCIyrd JOKYMEHTOB
(cBemeHUi) € KCMOJNB30BAHMEM  MEXBEJAOMCTBEHHOr0  MH(GOPMALMOHHOIO
B3aMMOJICUCTBHS, B CPOK, HE TMPEBBIMAIMHIA 9 pabounx gHEH CO JHS PETUCTpaIuu
3asIBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIS1 IPEAOCTABIECHUS MyHULIMIIAIBHON YCIYTH, B CIIy4ae €CJIH 3asiBJICHUE
U JOKyMEHTBI, HEOOXOUMBIE ISl TPEIOCTABICHUSI MYHULIUITAIbHON YCIIyTH, NO/IaHbI B
COOTBETCTBUM C MH(pOpMaALMEN O CPOKax U MOPSAJIKE MPEJOCTABICHHUS] MyHULUNIATbHON
yCIIyr, onyoaukoBaHHOW Ha ExauHom nopraiie, PecriyOinkanckoM mopraie.

2.8. VlcuepnpiBaroliuii nepeyeHb OCHOBAHUMN ISl PUOCTAHOBJICHUS WJIM OTKa3a B
PEI0CTaBICHUU MYHHUIIUTAIBHON YCIIyTH

2.8.1. OcHoBaHusA MJIsI TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULMUIAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKa3a B IPEAOCTABICHUU MYHULIMIIAIBHOMN YCIyTH:

1) mpenocraBiieHHE 3asBHUTENEM 3asBICHUS, COJEPXKAIIErO HEAOCTOBEPHBIE
CBEJICHUS;

2) Hanuuue OOCTOSITENBbCTB, YKa3aHHbIX B myHKTax 2.2.4, 2.2.5 Ilopsaka,
YTBEpXACHHOTO mnocTtaHoBieHrneM Kabunera Munnctpo PecnyOnmku Tatapcran ot
13.08.2016 No553 «O6 yrBepxkaeHun Ilopsiaka pasMenieHuss HeCcTalMOHAPHBIX
TOProBbIX OOBEKTOB Ha 3E€MJIAX WM 3€MEJbHBIX Y4YacTKaX, HaXOASIIMUXCA B
MYHHUIMOAIbHOW COOCTBEHHOCTH, @ TaKXe Ha 3eMJIIX WM 3€MEJbHBIX YYacTKax,
rocyJapcTBeHHasi COOCTBEHHOCTh Ha KOTOpPbIE HE pa3rpaHUUYEHay;

3) HayM4Me 3a10JPKEHHOCTH IO apeHIHOM Iyiate (B TOM 4Mciie MEHH) 3a IepUuoj
JEMCTBUSI 10rOBOPA, a TAKXKeE 3aJ0PKEHHOCTD I10 OIJIaTe (PaKTUYECKOr0 UCIIOJIb30BAHUS
3€MEJIBHOIO y4acTKa 110 paHee 3aKJIFOYEHHOMY JOIOBOPY APEH[bl 36MEJIBHOIO y4acTKa
0J] pa3MeIlleHHue HECTAlMOHAPHOTO TOPrOBOTO 0OBEKTA.



2.8.3. IlepeueHb OCHOBaHMW MJIsI OTKa3a B IPENOCTABICHUN MYHULMIIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOILIMM.

2.8.4. 3anpemaercss OTKa3plBaTh B NPEAOCTABICHUM MYHULMIAIBHOM YCIIyIH B
cllydae, €CJIM 3asBICHHE O MPEJOCTAaBICHUM MYHULUIAIBHON YCIYrd IMOJAaHO B
COOTBETCTBHUM C MH(pOpMaAIMER 0 CpoKax U MOPSJIKE MPEJOCTABICHHUS] MyHULIUTATbHON
ycIyru, onyoaukoBaHHOW Ha Enunom noprane, Pecriybnukanckom nopraiie.

2.9. [lopsanok, pa3Mep M OCHOBaHMsI B3UMaHHUS TOCYJApPCTBEHHOH MONUIMHBI WU
MHOM IUIaThl, B3UMAEMOM 3a MIPEIOCTABIIEHNE MYHULIUIIATbHON yCIyTH

MyHununan€bHas yciuyra rnpeiocTaBiisercs Ha 0e3B03Me3JHON OCHOBE.

2.10. [Tepedyenn yciyr, KOTOpBIC SBISIFOTCS HEOOXOAUMBIMH M O0OS3aTEIHHBIMU
JUISL TIPEOCTAaBICHUSI MyHULMIIAIBHOW YCIYTH, B TOM YHCIIE CBEICHHSI O TOKYMEHTE
(ToKkyMeHTax), BbIIABa€MOM (BBIJABAEMbIX) OpPraHU3ALMSIMH, YYACTBYIOIIMMH B
PEIOCTAaBIECHUU MYHUIIMIAIBHBIX YCIYT

[IpenocTaBnenre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHHUS B3UMaHUs IUIAThl 32 MPEIOCTABICHUE YCIYT,
KOTOpbIE SBISIIOTCS HEOOXOAMMBIMU M 00S3aTE€IbHBIMU U1l MPEJOCTABICHUS
MYHUIIMNAIBHOW YCIYTH, BKIIIOYass HHPOPMALIMIO O METOJMKE pacyeTa pazMepa Takon
I1aThl

[IpenocraBnenne HEOOXOAUMBIX U 00S3aTENbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcuManbHbIll CPOK OXUAAHHUA B O4YEpeaM MpH IoAaye 3ampoca o
NPEIOCTABICHUN MYHHUIMNAIBHOW YCIIYI'H, YCIYTH, MNPEIOCTABISIEMON OpraHu3anueH,
Yy4acTBYIOIIEW B MPEAOCTABICHUH MYHHULIMIAIBHON YCIYrd, W TMpU MOJIyYECHUH
pe3yibTaTa NpeJOCTABICHHS TAKUX YCIyT

2.12.1. BpeMms oxuiaHus NPU MOJA4Y€ 3a8BJICHUA HA NOJYYEHNE MYHULUITAJIBHON
yCIIyTH - He O6oJiee 15 MUHYT.

2.12.2. Ilpn mosy4yeHUM pe3yJsibTara MPEAOCTaBICHUS MYHULMNAIbHOU YCIyTH
MaKCHUMaJIbHBII CPOK OKUIAHUS B OUE€PEIU HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok M TOpSAIOK pErucTpalyy 3amnpoca 3asBUTENSI O MPEAOCTaBICHUU
MYHUIIMTIATBHONW YCIYTH M YCIYTd, PEeIOCTaBIsIeMON OpraHu3aliel, yqacTByomeil B
IPEIOCTaBICHUU MYHHUIIUNAIBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom o6pameHuu B M®I] B neHb mojgauu 3asBiIeHUs 3asIBUTEITIO
BbIjIaeTcs pacnucka u3 AUC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOJATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, U IaTON MOJAYH 3asBICHUS.

2.13.2. Ilpm HampaBieHWM 3asBICHUS TMOCpencTBOM EamHOoro moprana,
PecnyOnnkaHnckoro noprasa 3asBUTENb B ACHb [IOJA4H 3asBJICHUS MOJy4YaeT B JIMYHOM
kabuHere PecnyOnuMKaHCKOro mnopraja M IO 3JEKTPOHHOW IIOYTE YBEIOMIICHHE,
NOATBEPKIAIOLIEE, YTO 3asBJICHUE OTIPABIECHO, B KOTOPOM  YKa3bIBAIOTCS
pPEruCTpallMOHHBIN HOMEp U J1aTa O/1auu 3asBICHHUSL.

2.13.3. Ilpu nuyHom oOpamenud B OpraH B JeHb [OJa4u 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JUIOM OpraHa 3asiBUTENIO BBIJAETCS pPacluCKa W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYEHHON IJisi OKa3aHWs
rOCYJIapCTBEHHBIX M MYHULMNAIbHBIX YCIYT, C PErMCTPALMOHHBIM HOMEPOM, JATOU
NOJA4H 3asIBJICHUS U [IEPEYHEM MPECTABICHHBIX JOKYMEHTOB.



2.14. TpeGoBaHUs K IOMEIIECHUSM, B KOTOPBIX TIPEIOCTABISETCS MyHUITATIATbHAS
ycilyra, K 3ally OXHUJIAaHUWs, MeCTaM [JId 3allOJIHEHUS 3aIllpOCOB O IPEAOCTABICHUU
MYHULUAIBHOW YCIIyTH, HHPOPMAIIMOHHBIM CTEHJaM C 00pa3laMy UX 3aroJHeHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABICHUS KaXJA0W MYHHUIUIIATbHON
YCIIYTH, Pa3MEIICHUI0 U O(QOPMIICHUIO BU3YaIbHOM, TEKCTOBOW W MYJIbTUMEIUNHOMN
uH(pOpMAaIKU O TIOPSJKE MPEAOCTABICHUS TAKOK YCIyTd, B TOM YHCIIe K 00€CIIeUeHUIO
JOCTYITHOCTH IS MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (eepalbHbIM
3aKOHOJIATEIBCTBOM W 3aKOHOJaTenbcTBOM PecmyOnuku TarapctaH o colMalbHON
3alUTe NHBAJINJIOB

2.14.1. TlpenocTaBieHnEe MYHUIIMITAIIBHON YCIIYTH OCYIIECTBISACTCS B 3JaHUSX H
MOMEIICHUSIX, OOOPYJOBAaHHBIX  MPOTHUBOIOXKAPHOW  CHUCTEMOM U CHUCTEMOM
NOKApOTYLIEHUsI, Heo0XoauMoll  meOenbro Uit OQOpPMIIEHHS ~ JOKYMEHTOB,
MH()OPMALIMOHHBIMU CTEHAAMHU.

BusyanbHas, TekcTtoBas UM MyJbTUMEOUKHAs uWHGOpMaLUs O MOPSIKE
IPEIOCTaBICHUS MYHULIMIIAIILHON YCIYTHM pa3MellaeTcs B yAOOHBIX IS 3asBUTENEH
MeCTax, B TOM YHUCJIE C YU€TOM OIPaHUYEHHBIX BO3MOKHOCTEH WHBAIUJIOB.

OcCylIecTBIAIOTCS MEpbl MO O0ECNEYeHUI0 HWHBAJIWIaM, B TOM YHCIE
UCIIOJIB3YIOIIMM  KPECIa-KOJMSACKM M COOaK-MPOBOJAHUKOB, YCIOBUN JOCTYITHOCTH
31aHUS, TOMEUIEHUN U YCIIYT, BKIIOYAs:

- YCJIOBHS I OECHPENsITCTBEHHOTO JOCTYIA K 3AaHUI0 U MTOMEIICHUSIM, a TaKkKe
NPEAOCTABISIEMBIM B HUX YCIyram;

- ycmoBusl NI OECTIPENATCTBEHHOTO TOJB30BAHUS CPEACTBAMU CBS3U U
uH(bOpMaITNy;

- BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TMEPEABUKEHUS 10 TEPPUTOPUHU, HA KOTOPOU
pacIookKeHbl OOBEKThI, BXOJa B Takhe€ OOBEKThl M BBIXOJA W3 HUX, TOCAJAKU B
TPAHCIIOPTHOE CPEJCTBO M BBICAJKH U3 HETO, B TOM YHUCJE C UCIOJIb30BAHUEM Kpeciia-
KOJISICKU;

- COTIPOBOXKJICHHE WHBAJIUIOB, UMEIOIIUX CTOMKHE PacCTPOCTBA YHKIIUU 3pEHUS
U CaMOCTOATEIIBHOTO TICPEJBIDKCHUS, W OKa3aHWE UM T[OMOIIM B 3JaHUU U
MOMEIIEHUSX;

- HaJIekKalee pasMelnieHne oO0OpyJIoBaHMS MW HOCUTeNeH HHQpOopMaIuy,
HEOOXOMUMBIX JIJisi 0oOecTieueHrus OeCIpEnsITCTBEHHOTO JOCTYIa WHBAJIMIOB K 3aHHUIO,
MOMEUIEHUSM U K YCIYTraM ¢ Y4ETOM OTPAaHUYEHUN UX KU3HEAECATEIbHOCTH;

- nmyOnMpoBaHWE HEOOXOAMMOW Jii WHBAIHUIOB 3BYKOBOM U 3pUTEIHHOU
uHboOpMaIK, a TakKe HAAMKUCEeH, 3HAKOB M WHOW TEKCTOBOM H TpauIecKoi
uH(pOpMAIIMK 3HAKAMH, BBIIOJTHCHHBIMHA pebeHO-TOUeHHBIM TpudTom bpaiins,
JIOIYCK CYpAOIIEPEBOUNKA B TH(IIOCYPIOTIEPEBOTINKA;

- JIOMYCK B 3[JaHUE U MOMEIECHHUS COOaKU-MPOBOIHUKA MPU HAIMYUM JOKYMEHTA,
NOJTBEPKAAIOUIETO €€ ClelallbHOe 00yUYeHUE U BbIJaBAEMOro Mo opMe U B OPSJIKE,
KOTOpbIE  OMNpeAeNdatoTcss  (GeAepalbHbIM  OpraHOM  HCIOJHUTENIbHOM  BJIACTH,
OCYUIECTBJISIOIUM (DYHKIIMH IO BBIPAOOTKE U peain3aliy rocy1apCTBEHHON MOJIUTUKU
Y HOPMAaTHUBHO-TIPABOBOMY PETYJIMPOBAHMIO B C(hepe COLMATIbHOMN 3allIUThl HACENICHNUS;
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- OKa3aHUE COTPYIHHUKAMU, NPEIOCTABISIOUIMMHU YCIyTH, TOMOILY WHBAJIUIAM B
IpeoA0JICHNH OaphepoB, MEMIAIOUINX MOJYYEHUI0 MMM YCIyr HapaBHE C APYTUMHU
JTULAMHU.

2.15. TlokazaTenu AOCTYNMHOCTHM M KayeCcTBa MYHMIUIAIBLHOW YCIYTd, B TOM
YHUCJI€ KOJUYECTBO B3aWMOJCHCTBUN 3asiBUTENS] C JOJDKHOCTHBIMM JIMUAMU TPU
IPEAOCTABICHUN MYHULMNAIBHON YCIYIM M MX MNPOJOJIKUTEIBHOCTh, BO3MOXHOCTH
noJiy4eHus MHGOpPMAIMU O XOJ€ MPEJAOCTaBICHUS MYHHUIIMIIAIBLHON YCIYTH, B TOM
YuCli€ C MCIOJIb30BaHUEM HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJOTHIA,
BO3MOXHOCTh JIMOO HEBO3MOKHOCTH TMOJIYYEHHS MYHHULUIAIBHONM YCIYTd B
MHOTO(YHKIIMOHAIBHOM LEHTpE IIPEIOCTaBICHUS roCcyJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT (B TOM YUCIE B NOJHOM 00BEME), B IIOOOM TEPPUTOPUATIEHOM
NOJpa3/IeJICHUH OpraHa MCIHOJHUTEIBHO PACHOPSAUTEIBHOIO OpraHa MECTHOIO
caMOYIIpaBJieHUs, MO BBIOOPY 3asBUTENA  (IKCTEPPUTOPHAIBHBIA  MPUHLUII),
MOCPEACTBOM 3ampoca O MPEeAOCTaBICHUU HECKOJIbKUX TOCYJApPCTBEHHBIX W (WJIM)
MYHUIUOAIbHBIX YCAYT B MHOTO(QYHKUMOHANbHBIX ILEHTPAX MPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, MpPeayCMOTpeHHOro crarbeit 15.1
®denepanbHOro 3aKoHa Ne210-D3 (KOMIUJIEKCHBIN 3aIpocC)

2.15.1. Iloka3arensiMu JOCTYIMHOCTH MPEAOCTABICHUS MYHULMNAIbHON YCIyTH
SIBJISIFOTCSL:

PaCIION0KEHHOCTh IMIOMEIIEHUS, B KOTOPOM BEJETCA MPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTa;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELUANMCTOB, a TaKK€ IOMELIECHUH, B
KOTOPBIX OCYILECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HAJIMYUE HCUEpNbIBAONIe HHPOpMAIMK O crmoco0ax, MOpAIKE U CpOKax
NPEIOCTAaBICHUS] MYHUIMIAIBHON yCIyrn Ha WH(OPMALMOHHBIX CTeHAax, EguHOM
nopraie, Pecny0iamkanckom nopraie, opuuuaibHOM CaliTe MyHULUIIAJBHOTO PaiioHa;

OKa3aHWE TMOMOIIM WHBaJIWAAM B TMPEOJOJICHUH OapbepoB, MEIIAIOIIHNX
MOJIYYEHHUIO UMU YCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.15.2. TlokazaTensiMu KauecTBa MPENOCTABICHUS MYHUIMNAIBHOM YCIyru
SBJISIFOTCSL:

1) cobOmroicHEe CPOKOB MTPUEMa M PACCMOTPEHHSI IOKYMEHTOB;

2) coOro/IeHHe CPOKa MOJTYYCHUsI Pe3yibTaTa MYyHUIMIIAILHON YCITyTH;

3) orcyTcTBUME OOOCHOBAHHBIX IKal00 Ha HAPYIICHHUS aJIMHUHHCTPATUBHOTO
perjamMeHTa, copeplieHHble paboTHukamMu Oprasa;

4) KONMYECTBO B3aUMOJICHCTBUN 3asBUTEINS C JODKHOCTHRIMU JiaMu (0e3 ydera
KOHCYJIbTalIHM):

B3aMMoOJICicTBUE 3asBHUTENss ¢ pabotHukamu Oprana wimm MOI npu
OPENIOCTAaBJICHUM MYHHULMIAIBHOM  YCIYyrM  OCYLIECTBJSIETCS OJWUH pa3  IpH
IPEICTaBIICHUHU 3asIBJICHUSI CO BCEMU HEOOXOIUMbIMU JOKYMEHTAMU;

OJIMH pa3 B Ciyyae HEOOXOAMMOCTH MOJY4YEHHUs pe3yjbTaTa MpPeaoCTaBICHUS
MyHUIIMNanbHOW yciyru B Oprane miau M®I[ B dopme sk3eMiuisipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJE.

[IpoAOMKUTENLHOCTh OAHOTO B3aUMOJIECHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JUUAMH MPU NPETOCTABICHUY MYHUIUIIAJIbHON YCIYTH HE MPEBBIIIAET 15 MUHYT.



3asBUTEIb BIIPABE OLIEHUTh KAYECTBO MPEIOCTABICHNUS MYHUIUITAIIBHON YCIYTH C
NOMOIIbIO YCTPONCTB TMOJBMKHOW pPaguoTeNeOHHON CBSI3U, C HCIOJIB30BAHUEM
Enunoro noptana, Pecriy0iinkaHnckoro nopraia, TepPMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmanus o xoae NpeloCTaBICHUS MYHUIUMNAIbHOW YCIYTH MOXET
ObITh TIOJIydy€Ha 3asBUTE]IEM B JIMYHOM KabuHeTe Ha Enudom mopraie,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTaBieHre MYHHUIMIIAIBLHON YCIYTHM OCYIIECTBIAETCS B JIFOOOM
MO®I] no BeIOOpY 3asBUTENS HE3aBUCMMO OT MECTa €ro JKUTEIhCTBA WM MecCTa
dakTrueckoro npoxkuBaHus (npeObiBaHus1) Ha TeppuTopun Pecryonuku Tarapctan mo
3KCTEPPUTOPHUAIIBHOMY IIPUHLIUITY .

MyHuMnaibpHas yciiyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca He MPEIOCTaBIISECTC.

2.16. Uupie  TpeboBaHUS, B TOM 4HCI€ YyUYWTHIBAIOIIUE OCOOEHHOCTH
NPEAOCTABICHUS MYHHIIUNAIBLHON YCIYTH MO SKCTEPPUTOPUATHLHOMY MpUHUUINY (B
ClIy4yae, €CiM MYyHHLMIAIbHAs YCIyra IMPENOCTAaBIAETCS N0 3KCTEPPUTOPHAIBHOMY
MPUHIUIY) U OCOOCHHOCTH MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU B 3JIEKTPOHHOU
dbopme

2.16.1. Ilpu mpenocTaBlIeHMH MYHUIIMIAIBLHON YCIYyTH B DJIEKTPOHHOU (opme
3asiBUTEJIb BIIPABE:

1) monmyuuth HHGOPMAIMIO O TOPSAKE W CPOKax MPeIOCTaBICHHUS
MYHUIIMNIATBHOW YyCIyTH, pa3MmelleHHylo Ha EauHoMm mnoprane, PecnyOnukaHckom
nopTase;

2) mojaTh 3asBICHHEC O TIPEJOCTABICHUM MYHHIUIAIBHONW YCIYyTH W WHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHUS MYHUIIUIIAIbHON YCIYTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoisib3oBanueM Ennnoro noprana, PecryOirkaHckoro noprana;

3) MOJIyYUTh CBEIACHHS O XOJ€ BBITIOJHCHUS 3asBJICHUH O TPEAOCTABICHUH
MYHULUTAIBHON YCITYyTH, MIOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) oCyIIeCTBUTD OIICHKY KauecTBa MPE0CTABICHUS MYHUIIUIATBHON YCIYTH;

5) Moay4YuTh pe3yNbTAaT MPEIOCTABICHUS MYHHIMIAILHOW ycIyru B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) momaTh kano0y Ha pelieHue u aeicTBre (Oe3aeiicTBrue) Oprana, a TakXKe ero
JOJKHOCTHBIX JIMI, MYHUIIMNIATBHBIX CIYXKaIlUX IOCPEACTBOM PecmyOmnkaHCKOToO
noprana, mopTtana QeaeparbHON TOCYIapCTBEHHONM WHMOOPMAIMOHHONW CHCTEMBI,
oOecrieunBaIIe Mporecc AocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
neicTBuil (0e3MelcTBHsI), COBEPUICHHBIX IMPU TMPEJOCTABICHUH TOCYIAPCTBEHHBIX U
MYHULHUNAIBHBIX ~yCIYTr OpraHamu, NPeJOCTABISIIONIMMU TOCYJApCTBEHHBIE U
MYHULUNAIbHBIE YCIYTH, HUX JIODKHOCTHBIMM JIMIAMH, TOCYJApPCTBEHHBIMH U
MYHULUTTATBHBIMU CITYKaITUMU;

7) TOpoNTH aHKEeTHpOBaHHWE (MPEABSBICHHUE 3asBUTEIIO MEPEUYHS BOIMPOCOB U
MCYEPMBIBAIOIIETO TIEPEUHsI BAPUAHTOB OTBETOB HA YKa3aHHbIE BOIPOCHI) B MEJAX
OTIpEICIICHUS BapUaHTa roCyJ1apCTBEHHOM YCIYTH, IPEAYCMOTPEHHOT O
aIMUHHUCTPATUBHBIM  PETMNIAMEHTOM  MPENOCTABIEHUS TOCYAApPCTBEHHOW  YCIYTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEIIS;



8) moJlyyuTh  BapuUaHT  MOPEAOCTABICHUS  TOCYJApCTBEHHOM  YCIYTH,
IPEAYyCMOTPEHHOTO aMUHUCTPATUBHBIM perjiaMeHToOM peA0CTaBICHUS
roCyAapCTBEHHOM YCIIyTH.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYILIECTBISECTCS MOCPEACTBOM 3aMOJHEHUS
ANeKTpOHHOM (opmbl 3asBieHus Ha Enqunom noprane, PecyGnrkanckoM nopraine 6e3
HEO0OXOIMMOCTH JOTOTHUTEIBHON MO/1auu 3asiBJICHUS B KaKOM-TnO0 UHOM (hopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBIECHUS 00CCIICUNBACTCS:

1) BO3MOYKHOCTh KOTMPOBAHHUS U COXPAHCHHS 3asBJICHUS U HHBIX JTOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTbH 3aITOJIHCHUS HECKOJBKHMH 3asBUTCIISIMUA OJTHOW AJICKTPOHHOU
dbopMBbI 3asBICHUS TIPU OOpAIEHWH 3a YCIyraMu, MpPEIoIaralolliMi HaIlpaBiIcHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IeUaTH Ha OyMaKHOM HOCHTEJIC KOIHUHU AJICKTPOHHOU (POpPMBI
3asiBJICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOpMY 3asBJICHUS 3HAUCHU B
000N MOMEHT 10 KEJIAaHUIO TTO0JIh30BaTelsl, B TOM YKCJIE TP BOSHUKHOBEHUHU OIIUOOK
BBOJIa U BO3BpaTe JjIsi TOBTOPHOTO BBOJIa 3HAUEHUH B SJIEKTPOHHYIO (hOpPMY 3asBICHUS;

5) s3amonHeHHE TOJCH DIIEKTPOHHON (OPMBI 3asBIICHUS 1O Hayajga BBOJA
CBEJICHUN 3asBHUTENIEM C HCIOJIb30BAHMEM CBeleHuid, pasmenieHHbIx B ECHUA, u
cBelleHUH, omyOnukoBaHHbIX Ha EnuHom moprane, PecmnyOnukanckoM mopTaie, B
YJacTH, Kacaroliencs CBeJCHUN, OTCYTCTBYIOIUX B €IMHOW CHUCTEME MACHTU(DHUKAIINY U
ayTeHTH(UKAIINH,

6) BO3MOXXHOCTHh BEpPHYTHCS Ha JIIOOOW W3 3TAIllOB 3aIlOJIHCHUS JJICKTPOHHOU
dbopmel 3asBieHns 0€3 MOTEPU paHee BBEACHHOW HHPOPMAITNK;

7) BO3MOXKHOCTH JIOCTYIAa 3asABUTENISA K paHee IOJaHHBIM UM 3asBICHHSIM B
TEUEHHE HE MEHEE OJHOTO T0ja, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B
TEUCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuTeneit Ha npuem B M®I] (nanee - 3anmuch) OCymeCTBISETCS
nocpeactBoM EnuHoro moprana, PecnybOiukaHckoro mnoptana, TenedoHa KOHTAKT-
uenrpa MOILI.

3asBUTENIO TIPEAOCTABISAETCS BO3MOXHOCTh 3allUCH Ha JI0ObIe CBOOOJHBIC ISt
npreMa J1aTy ¥ BpeMs B Mpejieiax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIIBHOM IEHTPE
rpaduka mpuema.

3anuch Ha OMPEACIICHHYIO JIaTy 3aKaHYMBAETCS 32 CYTKU J0 HACTYIUIEHUS 3TOU
JIaTHI.

JInst oCyIecTBICHUS MPEABAPUTEIIBHOMN 3aUCU ITocpencTBoM EnnHoro noprana,
PecnyOnukaHckoro moprajia 3asiBUTENI0 HEOOXOJIMMO YKa3aTh 3allpalliBacMbie
CUCTEMOU JTaHHbIC, B TOM YHUCJIE:

(dhammnio, UMsi, 0TYECTBO (ITPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (10 KEITaHUI0);

KEJIAeMYyI0 1aTy ¥ BpeMs Ipuema.

B ciyyae HecoOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWJI 3asBUTENb IpU
peIBapUTEIbLHON 3alUCH, JTOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTEIEM IMPU JIMYHOM
npueMe, peaBapuTebHasl 3al1Ch AHHYJIUPYETCS.



[Ipu ocymiecTBICHUH TPEABAPUTEIHLHON 3alUCH 3asBHUTENI0 00€CIIeunBaCTCS
BO3MOXHOCTh pacrneyaTarb TaJIOH-TIOATBEpkKACHUE. B ciydae, eciu 3asBUTENb
COOOIIUT aApec DJIEKTPOHHOM TMOUTHI, HA YKa3aHHBIM aJpec TakKe HampaBJIsIeTCs
uH(opMaIKs 0 MOATBEPKACHUH MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y M€eCTa Ipuema.

[Ipu ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3alMKMCH 3asBUTENb B 00A3aTEIHHOM
nopsike ”HGOPMHUPYETCS O TOM, YTO MPEBAPUTENbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HEeSIBKU 10 UCTEYEHUU |5 MUHYT C HAa3HAYEHHOTO BPEMEHH MpHUEMa.

3asiBUTENb B JIF0OOE BpeMsi BIIPABE OTKA3aThCs OT MPEABAPUTEIILHON 3aIKCH.

3ampernaeTcss TpeOOBaTh OT 3asIBUTENSI COBEPIICHUS HMHBIX JEUCTBUI, KpoMme
MIPOXOXKICHUS UIECHTU(UKAIIMN U ayTCHTU(PUKAIIMA B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickoi @enepanuu, ykKazaHus LEId NOpPUEMA, a TaKKe
NPEAOCTABICHUS CBEJCHUNM, HEOOXOAMMBIX [Jisi pacuera JJIUTEILHOCTH BPEMEHHOTO
MHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH AJIsI MpHUEMa.

3. CocraB, 10CJ1€10BATEJIBbHOCTD H CPOKH BBINOJTHEHUS A/IMUHUCTPATHUBHBIX
npoueayp, Tpe0oBaHus K NOPSAAKY MX BBINIOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHUS aIMUHUCTPATHBHBIX NIPOLEAYP B dJIEKTPOHHOIH (popMe, a TaKKe

0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX POLEAYDP B
MHOI0(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanme  MOCIENOBATEIBLHOCTH  JACHCTBUA  TpHU  TPEIOCTABICHUU

MYHULATAIBHON YCITYyTH

3.1.1. [IpenocraBneHre MyHUITUTIATHLHOW YCIYTH BKIIIOYAET B ce0s CICAyIONINe
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS;

2) IPUHATAE W PACCMOTPEHHUE KOMIUIEKTA JIOKYMEHTOB, TPEJICTABICHHBIX
3asIBUTENIEM;

3) HampaBieHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acCTBYIOIIHE B
PEA0CTaBICHUN MYHUIIUTIATBHON YCIIyTH;

4) moAroToOBKa pe3yJibTaTa MyHHUIIUIAIBHON YCIyTH;

5) BeIaua (HanpaBJICHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUIAILHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUYECKHUX OIIHOOK.

3.2. Oka3aHue KOHCYIbTAIIUN 3aBUTEITIO

3.2.1. OcHOBaHMEeM Hadvajia BBIMOJTHEHUS AJIMUHHUCTPATUBHON MPOIEAYPHI
SABIISICTCST  OOpaleHue 3asBUTENS IO BOMPOCaM, CBS3aHHBIM C MPEIOCTABICHUEM
MYHULUMAIBHOU YCITYTH.

JlomKHOCTHBIM ~ JtUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJHEHUE
aIMUHUCTPATUBHOMN MIPOIICAYPHI, SIBISCTCS:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

npu oOpamieHud 3asButens B OpraH — 3aMecTUTENh HadYaJlbHUKA OTAeNa
SKOHOMUKH VCIOMHUTENBHOTO KOMUTETA (Jaliee - TOKHOCTHOE JIMIO, OTBETCTBEHHOE
32 KOHCYJIbTUPOBAHHUE).



3.2.2. 3asBUTENL BIpaBe OOpPATUTHCS 3a KOHCYJBTAIMEH O TOPSIKE W CPOKax
OpEeIOCTAaBICHUS] MYyHHIMNAIbHOW yciayrdu B MOL[ naumuno u mo TtenedoHy U
AJIEKTPOHHOM IOYTE.

PabotHuk M®IL[ xoHCYJIbTHUpYET 3asBHUTENA, B TOM YHCIE MO COCTaBy, (opme
IpEeICTaBIAeMON TOKYMEHTAUU U JPYTUM BOIIPOCAM ISl OJYYEHHS] MYHULIUITAIbHON
YCIIyTH.

3agBUTENb MOXKET MOJYYUTh HMHPOPMAMIO O TMOPSAKE MPeloCTaBIECHUs
MYHUIIUITAIBHOM ycayTH Ha ouimansaoM caiite M®I] http://mfcl6.tatarstan.ru.

AZMUHUCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITyHKTOM,
BBITOJTHSIIOTCS B JIEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SBIIAOTCS:
KOHCYJIbTallUsI 1O COCTaBy, (opme MpeAacTaBiIsgeMOll JOKYMEHTAlMd U APyTUM
BOIIPOCaM, HEOOXOAUMBIM ISl MOJTYYEHUSI MyHULUIIAIbHON YCIYTH.

3.2.3. 3asButens BrpaBe oOpaTuthcs B Opran mo TeneQoHy U IIEKTPOHHOM
[ouTe, a TaKXKe IOJIYYUTh KOHCyIbTaluioo Ha EnumHom moprane, PecnmyOiumkaHckom
noprajie, caiite Oprana o mopsiJike ¥ CpoKax MpeAoCTaBICHUS MYHUIIMITAIbHON yCIIyTH,
B TOM 4YHCJI€ TIO COCTaBy, (hopMe MpeACTaBIIEMON TOKYMEHTAIMU U JPYTUM BOIIpOCaM
JUISI TIOJTYY€HUS MyHULIMIIATBbHON YCIYTH.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJbTHUPOBAaHUE HH(DOpPMUpYET
3asgBUTENSl B COOTBETCTBUU C TpeOoBaHMAMHM MyHKTa 1.3.4 agMHUHHCTPATUBHOIO
perilaMeHra.

AJIMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIIOTCS B TEUEHUE TPEX paboumx JHEW CO THS MOCTYIUICHUS OOpalleHusl.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAllUM 1O COCTaBy, (GopMe MpenCTaBIsIeMOd JOKYMEHTAallud U APYyTUM
BOIIPOCaM, HEOOXOAUMBIM ISl MOJTYYEHUSI MyHULUIIAIBHON YCIYyTH.

3.3. [IpunsTue 151 paccMOTpeHUE KOMIUIEKTa JIOKYMEHTOB,
IPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB JiJIsl MPEAOCTABICHUS MYHHUIIMIAIBHONU YCIYTH 4Yepe3
M®I] wiu ynanennoe pabouee mecto M®DII,

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBuTeNs1) oopamaerca B M®IL] ¢ 3armpocom
O IPENOCTAaBICHUM MYHHLIMIAIBHOM YCIYTM M IPEACTABISIET JOKYMEHTBHI B
COOTBETCTBHH C ITYHKTOM 2.5 aJMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. PabotHuk M®II, Bexymunii nmpuem 3asBICHUM:

OINpeaeNsieT npeaMeT oOpaIeHus;

YAOCTOBEPSIET JINYHOCTH 3aSBUTEIIS;

IIPOBOJUT POBEPKY MTOJHOMOYHMIA JIMIA, TIOJIAFOIIETO IOKYMEHTHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBHS [TOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJIHAET 3JIEKTPOHHYI0 (hopmy 3asBiaenus B AUC MOPI];

Opyu  NPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aJIMMHUCTPATUBHOI'O  perjaMeHTa Ha OyMa)XHOM  HOCUTEJE,  OCYIIECTBISET
CKaHHPOBAHUE IIPEICTABICHHBIX IOKYMEHTOB;

pacneyatsiBaeT 3asBienue uz AUC MOI];

IIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;



MOCJIE MONKUCAHUS CKaHUPYET noanucannoe 3asasienne B AIC MOL;

3arpyaetr B AVIC M®IL] 1oKyMeHThI, IPEICTaBICHHbBIE B 3JEKTPOHHOU (opme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NENO0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACHUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHbIE MPOUEAYPbl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAaIlleHHsI 3asBUTEIIS.

Pe3ynbTaTaMy BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLENYP SBISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnsger MakeT TOKYMEHTOB, WPUHSTHIX OT
3asiBuTens B OpraH B 2JEKTpOHHOU (hopme (B cOCTaBe MAKETOB JJICKTPOHHBIX JEN) B
T€YEeHUE OJHOro padboyero AHS €O [JHA OOpalleHHs 3asBUTENS B CTPYKTYypHOE
noapasaeneHue MOLI.

Pe3ynbTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBIICHUE
U TaKeT JOKYMEHTOB (RJICKTPOHHOE [1e710), HalpaBlieHHble B OpraH, MocpeacTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aUMOJICHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB i MPENOCTABICHUS MYHHUIMNAIBHON YCIYyTH B
anekTpoHHOM hopme yepe3 Enunbiii mopran, PecnyOnukaHckuit moprai.

3.3.2.1. 3asgBuTenb IS MOAAYM 3aSBJICHUS B DJECKTPOHHOU (hOpME BBIMOIHSET
CIICIYIOIINE JECUCTBUSA:

BBITIOJTHSIET aBTOPU3AIIUIO;

OTKpBIBAET (DOPMY JIEKTPOHHOTO 3asIBIICHUS;

3amoiHseT (GOopMy DIEKTPOHHOTO 3asBIICHHUS, BKIIOYAIONIYI0O CBEICHUSA,
HEO0OXOIMMBIE U 00s13aTeNIbHBIC JIJIsl TPEAOCTABICHUS MYHHUIIUNIATLHON YCIIYyTH;

MPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME WM AJIEKTPOHHBIE OOpa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (MPU HEOOXOIUMOCTH);

NOATBEPKAAeT (HaKT O3HAKOMJIEHUS U COIJIAaCHUS C YCIOBUSMH M TOPSJIKOM
NPEIOCTaBICHUS MYHMIMMNAIBHOW YCIYyrd B B3JEKTPOHHOU ¢dopme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (POPME AIIEKTPOHHOTO 3asIBICHHUS);

NOJTBEPXKAACT JOCTOBEPHOCTh COOOIICHHBIX CBEIECHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3IIEKTPOHHOTO 3asIBJICHNUS);

OTHPABISAET 3aM0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (HaXKUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME AJIEKTPOHHOTO 3asIBICHUS );

AJIEKTPOHHOE 3asiBJICHHE TMOANUCHIBAETCSI B COOTBETCTBUM C TpPeOOBaHUSIMU
MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT yBEJIOMJICHHE 00 OTIPABKE AJEKTPOHHOIO 3asIBJIICHMUSI.

dopMaTHO-JIOTHYECKast IIpoBEpKa c(OpMHPOBAHHOT O 3asIBJICHUS
OCYULIECTBJISIETCS TIOCJIC 3alOJHEHUsl 3asBUTENEM KaXJOro M3 TMOJeH 3IIEKTPOHHON
dopmbl 3asgBienus. [Ipyu BBISBIEHUH HEKOPPEKTHO 3AMOJIHEHHOIO MOJIS 3JIEKTPOHHOU
dbopMbl 3asBIICHUS 3asBUTEIL YBEAOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKU U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIICHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTpPaTUBHbIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHH OOpAIICHHUsI 3asBUTEIIA.



PesynbTaTaMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MHPOLEAYpP  SIBIISIOTCSA:
AJIEKTPOHHOE JeJio, HampaBiieHHOe B OpraH MOCPEACTBOM CHUCTEMbBI 3JIEKTPOHHOIO
B3aUMOJECUCTBHUSL.

3.3.3. PaccMoTpeHure KOMIUIEKTa TOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMHHUCTPATUBHOW MPOLEIYPbI
ABJISIETCSl TIOCTYIUICHHE 3asBIICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBICHUS MyHUIIUTIATHLHOM YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aIMUHUCTPATUBHOM MPOIIEAYPHI SABIISIETCS 3aMECTUTEh HAYAJIbHUKA OTJIE]a 9KOHOMUKHU
HcnonHutenbHOro KOMUTETA (Jlajee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIy4yae
oOpailieHust 3aaBUTENS ¢ 3asiBeHueM B OpraH:

OMpeeIAeT MPEeIMET OOpaliCHUs;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MIPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIIA, TOAAIOIIET0 TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpeOOBAaHUSM, yKa3aHHBIM B
OyHKTe 2.5  aJMUHHUCTPATUBHOTO  perjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTAaBICHHbIX  JOKYMEHTOB  YCTAaHOBJIEHHBIM  TpeOoBaHMsIM  (HaJexKaliee
oopMIIeHHE KOIMUM JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOIYUCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCITPABJICHUH);

3aMoOJHSET  AJIEKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMAaTU3UPOBAHHOU
UH(OPMAITMOHHOW CHCTEME, TMPETHA3HAYCHHOW JUIsi OKa3aHWsI TOCYMApCTBEHHBIX M
MYHHUITUTIATBHBIX YCITYT;

pyU  MPEIOCTAaBICHHH  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJMUHUCTPATUBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEJICTABICHHBIX JJOKYMEHTOB;

pacrieuaTbIBacT 3asBJICHUE;

nepeaacT 3asiBUTEII0 Ha TIPOBEPKY U MOAMKUCAHUE;

MOCJIe MOJMUCAHUSI CKAHUPYET MOANMUCAaHHOE 3asIBIICHUE;

3arpyskaet B aBTOMAaTU3UPOBAHHYIO UH()OPMAIIMOHHYIO CHUCTEMY,
NpEeIHAa3HAYCHHYIO IS OKa3aHWUs TOCYJAPCTBEHHBIX W MYHUIMMAIBHBIX YCIYyT
JIOKYMEHTBI, TPEICTABICHHbIE B HJIEKTPOHHON (hOpMe WM IJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET IJIEKTPOHHOE JIETIO;

BO3BpallaeT MOAMUCAHHOE 3asBIICHUE W OPUTHHAIbl OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM Ji1 OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMYUU
NPENSTCTBUHN /U1 MpUEMa 3asiBJICHUS] U BO3BpaIlaeT €My JOKYMEHTBI C OOBICHECHUEM
COJIep>KaHMs BBISIBICHHBIX OCHOBAHMM JJI OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMIIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
NOCTYIUJICHUS! JOKYMEHTOB Ha PACCMOTPEHHE:

IPUCBaUBaET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYpOH 1€ U CTaTyC
«ITpoBepKU TOKYMEHTOBY;



M3y4YaeT IOCTYNUBIIME JJIEKTPOHHBIE JEja, B TOM YMCIE MPHUIO0KECHHBIC

3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOU (hOpMe U IEKTPOHHBIE 00pa3bl TOKYMEHTOB;
MPOBEPSAET KOMIUIEKTHOCTb, YUTAEMOCTb JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;
MPOBEPSICT COOJIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJIEKTPOHHOW MOJIHUCH,

nocpeacTBoM oOpamieHuss k EnuHomy mnoprany (B ciywyae, €clid 3asBUTEIEM

IpEeICTaBIICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, MO/IMUCAHHDBIE YCUJICHHOM
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIUCHIO).
[Tpu HAJIMYUU OCHOBaHMUI, MPETYCMOTPEHHBIX MYHKTOM 2.7.1

aMUHUCTPATUBHOTO pErjiaMeHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUTIATbHON YCIyTH.

B cmywae, ecnmu B pe3ynapTaTe MTPOBEPKH YCHICHHOW KBATM(PUITMPOBAHHON
AJIEKTPOHHON TOJIUCH BBISBICHO HECOOIIOJICHUE YCIOBHM €€ JeWCTBUTEIBHOCTH,
IOPOEKT penieHus 00 OTKa3ze JOJDKEH COJepKaTh NMyHKTbl cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIM OCHOBAHUEM JIJISL €70 MPUHSTHSL.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
NPEeIOCTaBICHUS MYyHUIMNIAIBHOM YCIYrH, C yKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMS [UIsi OTKa3a B INpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABIEHUS MYHHUIMIAIBHON YCIIYI'HM, CBS3aHbl C HAPYILICHHEM YCTAHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAHHUS Il OTKa3a B IMpHUEME JTOKYMEHTOB
JOJKHBI  CoJlepKaTh MHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (HMH(OpMaIuu,
CBEJICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIAOCTOBEpHblE U  (WJIM)
IPOTHUBOPEUHBBIC CBEJCHHS, 0()OPMIICHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUIA),
HAIpaBJISIETCS HA COIJIAaCOBAaHUE B YCTAHOBJIIEHHOM IMOPSIKE MOCPEICTBOM CHCTEMBI
AIEKTPOHHOI'O JOKYMEHTOO0O0pOTA.

CornacoBaHue mpoeKkTa penieHus o0 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIMMBIX JJI MPEAOCTaBICHHUS MYHULMIAIBHON YCIYyrH, OCYIIECTBIISIETCS B
NOPSIAKE, TPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBMS OCHOBaHMW JUId OTKa3a B IIPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMWHHUCTPAaTHUBHOTO PErNIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, B TE€UYEHUE OJTHOTO paboyero JHs CO AHS
NOCTYIUJICHUS 3asBJICHMSI, HANIPABIISIET 3asBUTEINIO0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJICHHE O NOCTYIUJIEHUU 3asBJICHUS, COJAEPKAIEe BXOIAIIMN PEruCTPALMOHHBIN
HOMEp 3asBJICHUS, JaTy IMOJIy4eHHUs 3asBJICHUS, NEpeueHb HaUMEHOBaHUM (ailnos,
NPEACTAaBICHHBIX K HEMY JOKYMEHTOB, AaTy MOJIYYEHHs pe3ysibTaTa MyHUIMIAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, ykazaHHbIX B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjaMeHTa, NpU HAJIMYAA TEXHUYECKOM BO3MOYKHOCTH
OCYILIECTBIISIETCSA B aBTOMAaTHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMAaTU3UPOBAHHOU
UH(OPMAIIMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIs OKa3aHUsS TOCYJapCTBEHHBIX M
MYHUIUIAIbHBIX YCIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLENYPHI, YCTAaHABIMBAEMbIE NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSIOTCS B T€YEHUE OJHOTO paboyero JHs CO
ITHSI IOCTYIIJIEHUS 3as1BJICHUSI HA PACCMOTPEHUE.



Pe3ynpraTaMu BBIIIOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: IPUHITHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT peuieHus 00 OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX I MPEAOCTABICHHUS] MyHULIUITAJIbHON YCITYTH.

3.4. HanpaBiieHne MeXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacTBYIOLIUE B
PEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIyTH

3.4.1.  OcHoBaHMEM Hayajla BBIIOJHEHUS aJAMMHUCTPATUBHON MpPOLEAYpPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYpPhl, OT JOJKHOCTHOIO Juua (paboTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~— TUIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINOJIHEHUE
aIMUHUCTPATUBHOM NIpPOLENYpbI, SBISETCA 3aMECTUTENb HAadajJbHUKA OTHENA
SKOHOMHUKH (Hajiee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOJ5KHOCTHOE JTMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISET B 3JEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CHOCOOaMH) 3ampochl O MNPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHMI, IPETYCMOTPEHHBIX MYHKTOM 2.6.]1 aAMUHHUCTPAaTUBHOTO PETJIAMEHTA.

ANMUHUCTpaTUBHBIE TNPOUEAYPBl, YCTAaHABIMBAEMbIC HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B JICHb IIPUHSATHS 3asBJICHHS HA PACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMMHUCTPAaTHUBHBIX  IPOLEAYP  SBIIFOTCH:
HanpaBJICHHbIE B OpPraHbl BJIAaCTH W (WJM) MOJBEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JAaHHBIX Ha OCHOBAHHWU  3alpOCOB,
NOCTYIUBILINUX Y€pPE3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJIEHCTBUS,
IOPEIOCTABISAIOT  3alpaliuBaeMble JOKYMEHTHl (MH(GOpMALMIO) WM HAMNpPaBISIOT
yBEJIOMJICHUS 00 OTCYTCTBHM JIOKYMEHTa W (Wiu) uHGOpMAlUM, HEOOXOIUMBIX IS
pEeIOCTaBICHUS MyHUIIMIIAIBHOM YCIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHUCTpaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSAIOTCS B TEUEHUE MATH JHEW CO JHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPeJOCTaBISIONINE JTOKYMEHT M WH(OpMAIUIO,
€CJIM MHbIE CPOKHU MOJATOTOBKM M HAIpPABJICHHUsI OTBETA HA MEKBEIOMCTBEHHBIN 3aIpoC
HE YCTaHOBJIEHBI (eAepalbHbIMU 3aKOHaMHM, MpaBoBbIMU akTamMu [IpaBuTenbcTBa
Poccuiickoii @enepanyivi ¥ NMPUHATHIMA B COOTBETCTBUU C (hellepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH ITPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbraTaMy  BBINOJHEHUS  aJIMHHHMCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEACHMSI), HEOOXOANMBIE ISl PEIOCTABICHUSI MYHUIIMTIAIBHON YCIyTH,
au0o0 yBemomiieHHe 00 OTKa3e, HampaBJICHHbIC JOKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a HarpaBJIEHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoJ5KHOCTHOE JTMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEJOMCTBEHHBIX
3aMpoCoB:

[IOJIy4aeT 3alpalliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJCUCTBUS JOKYMEHThl (CBEIEHHUs), HEOOXOAUMBbIE ISl IPEAOCTaBICHUS
MYHULIMNIATBHON YCIYTH, TM00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTa U
(unn) nHbOpMAaIIHH;



npu HaJIMYUU OCHOBAHUU, IIPEyCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErjJaMEeHTa, IOArOTaBIMBAET MPOEKT peleHus o0 OTKa3e B
npueMe T0KyMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHUS MyHUIIMIAIbHOU YCIyTH.

[IpoekT pemenus 00 OTKaze B NpPUEME JIOKYMEHTOB, HEOOXOAMMBIX st
NPEeIOCTaBICHUS MYyHUIMNIATLHOM YCIYrH, C yKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS [UIsi OTKa3a B TpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHUS MYHHUIIMNAIBHON YCIIYI'H, CBA3aHbl C HApYyLICHHUEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHUS JIsi OTKa3a B IMpHUEME JTOKYMEHTOB
JOJKHBI  coJlepKaTh MHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (HMH(OpMaiuu,
CBEJICHMII), KOTOpbIE HE TMPEACTABICHbI, COJIEPXKAT HEAOCTOBEpPHbIE U (WJIM)
IPOTUBOPEUMBBIC CBEJCHUS, 0(DOPMIICHBI C HApYIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUI),
HAIpaBJISIETCS HA COIJIaCOBAaHUE B YCTAHOBJIIEHHOM IMOPSIKE MOCPEICTBOM CHUCTEMBI
ANEKTPOHHOI'O JOKyMEHTOO0O0pOTA.

CornacoBaHue TMpOEKTa pelieHHs 00 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOIMMBIX I MPEAOCTaBICHUS MYHULMIAIBHONW YCIYyI'H, OCYIIECTBIISIETCS B
NopAJIKe, MPEAYCMOTPEHHOM IMMyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

AIMUHUCTpaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B JICHb MOJYYEHHUS CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbTaTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SBISIOTCSA:
JIOKYMEHTHI (CBEJEHUs), HEOOXOIMMBIE JIsi TIPEAOCTABICHUS MyHUIIUTIAILHOM YCIYTH,
OPOEKT pemeHuss o0 oTka3e B TpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS MyHULMIIATBHOU YCIIyTH.

3.4.5. MHcnonHenue mpouenyp, YyKa3aHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pPErjaMeHTa, NpU HAJIMYUA TEXHUYECKOM BO3MOYKHOCTH
OCYLIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATU3HPOBAHHOMN
UH(OPMAIIMOHHOW CUCTEMBI, MPEAHA3HAYEHHOW [JIs OKa3aHUsS TOCYJapCTBEHHBIX M
MYHHUIMOAIbHBIX YCIYyr, B TOM YHUCJIE€ C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHMHM C MYHKTOM 2.13 aIMHUHUCTPATUBHOI'O PETJIAMEHTA.

3.4.6. MakcumanbHbIi CpPOK BBIMIOJIHEHUS AJMUHUCTPATUBHBIX MPOILEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOI'O PErVIAMEHTA, COCTABISIET MATH pabounx
JTHEH.

3.5. IloaroroBka pe3yibTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHoBaHuMEeM Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHON MPOLETYpPHI
SABJISIETCA TMOCTYIJIEHHE OT JOJPKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMIl), HEOOXOAUMBIX IS
PEIOCTABICHUS MyHULMIIATbHON YCIYTH.

JIOJOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMHHHCTPATUBHON
OpOLEIYpbl, SBISETCA 3aMECTUTENb HAdYaJbHMKA OT/AENa SKOHOMUKHM (nanee -
JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTaTa MpelOCTaBICHUS
MYHULUTTAIBHOU YCIYTH).

3.5.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTara
IPEAOCTABIEHUS MYHHUIIMIIATBHON YCIIyTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABJIEHUS MYHHUIIUIIAJIbHON yCIYTH;



IpU BBISIBICHUM OCHOBAHMM I OTKa3a B NPEAOCTABICHUU MYHUIUIIAIBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, MMOJr0TaBINBAET
IPOEKT peuieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH;

B CTy4ae OTCYTCTBHUSI OCHOBaHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHUIMIATbHON
YCIIyT'H, TPEeAyCMOTPEHHbIX IYyHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErJlaMEHTa, I10
UTOTaM  pPAacCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOIUMBIX  JJisi  MPEJOCTaBICHUS
MYHUIIUNATBHOW YCIyTH, TOJATOTABIMBAET IMPOEKT pe3yjbTaTa MPEJOCTABICHHUS
MYHUIUIIAIBHOM  YCIYyTM B COOTBETCTBMM ¢ TnoAnmyHkToM 1 myHkra 2.3.1
aMUHUCTPATUBHOTO PETIIAMEHTA;

HalpaBJIIeT  MOJTOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPEeJAO0CTaBICHUS
MYHULHUNAIBHOW YCIYTM Ha COIJIACOBAaHHWE B YCTAHOBJIEHHOM IMOPSJKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJIMMUHUCTpaTUBHbIC MPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE JIBYX pabOUMX AHEM.

Pe3ynbTaTaMy BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
pemieHust 00 OTKaze B MPEJOCTaBICHUN MYHHUIIMIAIBHON YCIIyTH, MPOEKT AOrOBOpa Ha
pa3MelleHre HeCTallMOHAPHBIX TOPTOBBIX OOBEKTOB.

3.5.3. CormacoBanue M TMOJINHUCAHUE TNPOEKTA pe3ysbTaTa NPEAOCTABICHUS
MYHUIIUNATBHOW  yClayrd (majmee — TPOEKThl JTIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJMUTENEM CTPYKTYPHOTO TOJApA3/IeJICHUsI, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yibTata MYHULIMOAIBHOM  yciyru, 3amecturenieM PykoBomgutenss Oprana,
PykoBoautenem Oprana.

[ToaroroBieHHbIE MPOEKTHl JOKYMEHTOB, UMEIOIIME 3aMEUaHMsl, BO3BPAILAOTCS
Ha J0pa0OTKy JMIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHIUMIAIbHOU
yciyru. Ilocne ycTpaHeHHs 3aMe4aHHMil MPOEKThl JOKYMEHTOB IOBTOPHO NEPENAIOTCS
JUTSL COTJIACOBAHUS U MOATMCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHHUU NMPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHNEe aJIMUHHCTPATUBHOIO pErjlaMeHTa JOJUKHOCTHBIMU Jimuamu OpraHa B
YacTH CPOKOB BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEIIbHOCTH U
MOJIHOThI, HAJIMYUSl COIVIACOBAHMM YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jui OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIABIEHUST ~HAapyUIEHUH B  4YacTH  CPOKOB  BBIIIOJHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP, UX MOCIEAOBATEIBHOCTH W MOJHOTHI PyKOBOIUTEINb
Oprana MHULMHUPYET MPUBIICUEHUE K OTBETCTBEHHOCTH JIULI, IOMYCTUBIINX HAPYLICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpATUBHBIE MPOLEIYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS] B TEUEHHUE JIBYX PabOUYUX JAHEH.

Pe3ynbTaTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYP SBISIIOTCS: PEIICHUE
00 OTKa3e B mpHeMe JOKYMEHTOB HEOOXOAUMBIX JUIsl IPEIOCTABIECHUSI MYHULIMITAIbHON
yCIIyTH, peleHue 00 oTKa3ze B MPEJOCTaBICHUM MYHULUIAIBLHON YCIyTH, 10rOBOp Ha
pa3MelleHre HeCTalMOHAPHBIX TOPTOBBIX OOBEKTOB.

3.5.4. HcnoisHeHue Tmpouenyp, yKa3aHHbIX B myHKTtax 3.5.2, 3.5.3.
aIAMUHUCTPATUBHOTO  pErjamMeHTa, NpH HaJIMYUU TEXHUYECKOM BO3MOXKHOCTH
OCYUIIECTBJISIETCS B aBTOMAaTUYECKOM PEKHUME C HCIOIb30BAHUEM aBTOMATU3UPOBAHHOM



UH(OPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYEHHON JJIs OKa3aHHUsS TIOCYJAapCTBEHHBIX U
MYHHUIUIAIbHBIX YCIIYT.

MakcumalbHbI CPOK BBIMOJIHEHUS! aIMUHUCTPATUBHBIX IPOLEAYP, YKa3aHHBIX B
nyHKTE 3.5. aAIMMHUCTPATUBHOIO PErJIAMEHTA, COCTABIISIET YEThIpe pabOUYnX JHS.

3.6. Brinaua (HampaBiieHHE) 3asIBUTEINIO pe3yJibTaTa MyHUIUIIAIBHON yCIyTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpPbI
SABJSIETCA TIOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON NPOLIEAYPHI, TOKYMEHTA, IOATBEPKIAIOMIETO MPEAOCTABICHUE
MYHULHANAIBHON YCITYTH.

JIOJOKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMHHHCTPATUBHON
OpOLEIYpBl, SBISETCA 3aMECTUTENb HAdYaJIbHMKA OT/AENIa SKOHOMUKHM (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BbIJavy (HaMpaBieHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblIauyy (HAmpaBlIEHUE)
JOKYMEHTOB:

o0ecrieuynBaeT  pPErucTpalil0 W  BHECEHUWE CBEAEHUMH O  pe3yJibTare
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYIM B MOACHCTEMY BEIEHHUS JOKYyMEHTAIluU
ABTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEeIHa3HAYECHHON IS OKa3aHUs
roCyJapCTBEHHBIX M MYHUIIMITAJIbHBIX YCIYT;

M3BEIaeT 3asBUTENS (€ro MPEeACTaBUTEINS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yiibTate MPEAOCTABICHUS MYHULMNAIBHOW YCIYTM U O BO3MOYKHOCTH IOIYYEHHS
pe3yJibTara MpelIoCTaBICHUs] MyHUIUNAIbHON yciayru B Oprade win B MOLI.

HcnonHenne  mpoueAyp OpUd  HAIMYMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3HPOBAHHOMN
UH(POPMAITMOHHON CHUCTEMBI, MpPEIHA3HAYCHHON [JIs OKa3aHUs TOCYAapCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT.

AJIMUHHUCTpPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBINIOJIHSAIOTCSL B TEUEHHWE OJHOr0 paboyero AHS CO JAHS MOJNUCAHUA JOKYMEHTa,
SABJISIFOLETOCS pe3ynbTaToOM peI0CTaBICHUS MyHUIUTIATBHOU yCIIyTH,
YIOJHOMOYEHHBIM JI0JHKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraTaMu  BBIMOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYp  SBIISIOTCS:
pa3MellleHUe CBEJACHHM O pe3yJbTaTe MpPEeJAOCTaBICHUS MYHULMIAIBHON YCIyrH B
MHPOPMAIIMOHHBIX CUCTEMaX, MW3BEIICHUE 3asBUTENs (E€ro IMpeICTaBUTENs) O
pe3ynibTaTe MPeOCTABICHHS MYHUIIMITAIIBHON YCIIYTH U CIIOCO0axX €ro MOJy4YeHHS.

3.6.3. Tlopsamox Bbmaud (HampaBlICHUS) pe3ysibTaTa MPEIOCTaBICHUS
MYHUIMIAIBHON YCIIyTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHUIMIAIBLHOW YCIYTH B
MOILI, pabotHuk M®IL] BbIaET 3asABUTENI0 PE3YJHTAT MYHULUIAIBHON YCIYTH B
dopme HdK3eMIIsIpa IJEKTPOHHOTO JOKyMEeHTa Ha OymaxHoM Hocurtene. Ilo
TpeOOBAHMUIO 3aABUTENII BMECTE C SK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNE €My MpEeAOCTaBIAECTCA 3K3EMIUIP 3JEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3alKiCH Ha ChbEMHBIM HOCUTENb MH(OPMAMU WM HAIIPABJICHUS SK3EMILIspa
AJEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOW mouTe B ajapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIb HWHGOPMAIMM WJIM HANpPaBICHUU DJK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOI'O COCTABJIEH 3K3EMIUISP 3JEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNe, MO 3JIEKTPOHHON MOYTe HAEHTUYHOCTh TaKOro 3K3eMIULIpa



AJEKTPOHHOTO JOKYMEHTAa 3K3EMIULSIPY JJIEKTPOHHOIO JIOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYECHHBIM COTPYAHUKOM C MCITOJIB30BAHUEM YCHIICHHOU
KBTU(QUIIMPOBAHHON AJIEKTPOHHOM MOJIIHUCH.

AJIMUHHUCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM ITyHKTOM,
BBITIOJTHSIIOTCSL B TOPSIJKE OYEPEAHOCTH, B JIeHb MNPUOBITUS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE periiaMmeHToM paboTel MOII.

PesynbraTaMu BBIMOTHEHUS a]MUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (PUKCcaAIUs
dakTa BBIIAYM pe3yJbTaTa MpeaoCTaBIeHUs MyHHIMNaibHON yciayru B AUC MOI],
pe3yabTatT NPeIOCTABICHUS] MyHULIUIIAIbHOW YCIYTH, BbIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamiennn 3asBUTENS 32 Pe3yJbTaTOM MYHHUIIMITAIILHON YCIyTH
yepe3 PecnyOnukaHCKui TOpTad 3asBUTEII0 B JIMYHBIA KaOMHET aBTOMATHYCCKH
HAIPaBJISIETCSl  DJIGKTPOHHBIM  o0pa3  JMOKyMEHTa, SBISIOMIETOCS — Pe3yJbTaToM

IIPEOCTaBIICHUS MYHULANTAIBHOM YCIIyTH, NOATIMCAHHBIN YCUJIIEHHOMN
KBUTU(PUIIMPOBAHHON 3JIE€KTPOHHON MOANUCHIO YIOJHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOAMHUCAHUS JOKYMEHTA, MOATBEPKIAIOIIECTO MpPEI0CTaBICHUE
(0TKa3 B PEJAOCTABICHUN) MYHHUITUTIAILHON YCIYTH, YIIOJJTHOMOYEHHBIM JOJIKHOCTHBIM
muriom Oprana (Opranom).

PesynbTaTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  NIPOLEAYpP  SBISIOTCA:
HampaBiieHHe (MpPeIOoCTaBIeHHE) C UCHoJib3oBaHUEM PecmyOnukanckoro mnoprana
3asBUTEIII0 JIOKYMEHTA, MOJATBEPKIAIOIIETO MPEIOCTABICHHE MYHUIIMIAIBHON YCIyTH
(B TOM 4HCIie OTKa3 B MPEIOCTABIICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. [Ipu oOpaiieHuu 3asgBUTENS 3a PE3yIbTATOM MYHHUIMMNAIBHON YCIYTH B
Opran, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblauy (HaMpaBlieHHE) JOKYMEHTOB,
BBIIAECT 3asBUTENIO pPE3yJibTaT MyHUIMNANbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHTENE €My
IPEIOCTABISAETCS SK3EMILISP AIEKTPOHHOTO JOKYMEHTA MyTEM €ro 3aliCU Ha ChbEMHBIN
HOCHUTENIb UH(QOpPMALMK WM HANpPaBJICHUS IK3EMIUISIpa 3JIEKTPOHHOIO JIOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TMPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
OCYUIECTBJISIIOTCS B TOPSJAKE OYEPEIHOCTH, B JEHb NPHUOBITUS 3asgBUTENIS B
cooTBEeTCTBHHU C [IpaBruiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbraTom BBITIONHEHUS aMUHUCTPATUBHBIX MPOILEAYP SBISIOTCS: (DUKCAIUs
dakta BBIgAYM  pe3yibTaTa  MPEJOCTABJICHHWS  MYHUIMITAJLHONW  YCIyTH B
ABTOMATU3UPOBAHHON HH()OPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHWs
rOCyJIapCTBEHHBIX U MYHUIIMTIATbHBIX YCIYT.

3.7. UcnipaBiieHHEe TEXHUYECKUX OIIHOOK

3.7.1. B ciiyuae oOHapyKeHUSI TEXHUUECKOM OIMOKU B JOKYMEHTE, SIBJISIOIIEMCS
pe3ynbTaTOM MYHUUHMIIAIBHON YCIyTH, 3asBUTENb HanpasiseT B Opras:

3asBJICHUE 00 WCHpPABICHUU TEXHUYECKOW omuoOku (mpuwioxkenue Ne 5
HACTOSIIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIN 3asBUTENI0 KaK PE3yJbTaT MYHULIUIIAJbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAast OIINOKa;



JOKYMEHTBI, UMEIONNE IOPUANYECKYI0 CHITY, CBHJICTEIHCTBYIONINE O HAJTUYHH
TEXHUYECKOU OLIMOKHU.

3asgBiaeHue 00 MCIPABJICHUH TEXHUYECKON OIMMOKM B CBEICHUSAX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MYHHIIUIIAIBHON YCIIYTH, TIOJIAETCS 3asBUTEIIEM
(YTTOJTHOMOYCHHBIM TIPEJCTABUTEIICM) TIOYTOBBIM OTIIpaBiICHUEM (B TOM 4YHCIE C
UCIIOJIb30BAaHUEM  DJIGKTPOHHOM  TouThI), MO0  dYepe3  Enunbiii  mopradn,
Pecnybnukanckuit mopran uinu M®II,

3.7.2. JoOMKXHOCTHOE JTUI0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, OCYILECTBIISET
IpHUeM 3asBIICHUS 00 MCTPABICHUHM TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asBICHUE C
PWIOKEHHBIMHA JIOKYMEHTAMU U TIepeAaeT UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 00pabOTKYy JTOKYMEHTOB.

AJIMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B TEYCHHE OJTHOTO pab0dvero THS ¢ JaThl PETUCTPAIIAN 3asIBICHUS.

PesynbraTaMy BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS: IPUHATOEC
U 3apErUCTPUPOBAHHOE 3asIBJIICHHE, HAIMPABICHHOE HA PACCMOTPEHHUE JOJKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IIEIIX BHECCHUS UCIPaBICHUN B JOKYMEHT,
SBJISIFOIIUICS PE3YIbTATOM MPEJOCTABICHHUS MYHUIIMIAIBHOM YCIYTH, OCYIECTBISET
IpoLEaypbl, MPEAYCMOTPEHHBbIE MYHKTOM 3.5 aJMUHUCTPATHUBHOTO pErjlaMeHTa, |
BBIJIACT UCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIMOJIHOMOUYEHHOMY IMPEIACTABUTEINIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Y 3asBUTENS (YIIOJHOMOYECHHOTO TPEICTABUTEIS)
OpUTHHAIA JTOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHUYECKasl ONTHOKA, UM HATIPABIISICT
B aJpec 3asBUTENSI MOYTOBBIM OTMpaBICHUEM (TIOCPEJCTBOM SJIEKTPOHHOM IOYTHI)
MUCBMO O BO3MOXXHOCTH TIOJY4YEHHUs JOKyMEHTa Mpu TmpenoctaBieHnn B Opran
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJICPKUTCSI TEXHUYECKAsT OITHOKA.

AJIMAHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMBbIC HACTOSIIMM ITyHKTOM,
BEITIOJTHSAIOTCS B TEUYCHHE ABYX pabO4YMX MHEW TMocie OOHApY)KEHUS TEXHUYECKON
OMMOKKW WM TOJYy4YeHUS OT J000ro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOTMYIIIEHHOMW OIITHOKE.

PesynpraTaMy  BBIMIOJHEHUS  QJIMHHUCTPATUBHBIX  TMPOICAYP  SBIISFOTCS:
BBIIAHHBIN (HAIIPABJICHHBIN) 3asIBUTEIIO TOKYMEHT.

4. lopsaok u (popMbI KOHTPOJIS 32 MPEAOCTABJICHNEM MYHHIMIIAJBHOMN
yeIyru

4.1. Tlopsiiok  OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 3a COONIOJCHHEM W
UCIIOJIHEHHEM OTBETCTBEHHBIMHU JOJKHOCTHBIMH JULAMU MOJIOKEHU I
aAMUHUCTPATUBHOIO  pErjaMeHTa W HHBIX HOPMATHUBHBIX [PABOBbIX  AaKTOB,
yCTaHaBJIMBAIOIIKX TPeOOBaHUS K MPEIOCTABICHUI0 MyHUIMIIATBHOU YCIYTH, a TaKXKe
OPUHATHEM UMU PELICHUN

KoHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS] MyHULIMIAIBHON yCIyTU
BKJIIOYAET B ce0s BBISIBIICHHE U YCTPAHEHHE HApYUICHUH MpaB 3asBUTEIICH, IPOBEACHHUE
IPOBEPOK  COOJIOJIEHUS TMpOLeAyp MPEJOCTABICHUS MYHHULHMIIAIBHON  YCIYTH,
MOJITOTOBKY pelieHu# Ha AecTBus (0e3eiicTBrE) JOMKHOCTHBIX JIUIl OpraHa MECTHOTO



CaMOYIIpaBJICHUS.
dopmamMu  KOHTPOJIE 32 COOJIFOJIGHUEM HCIIOJNHEHUS aJIMUHUCTPATUBHBIX
IpoLEenyp SABJISAIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHHUIIUNATbHON YCITYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSIKE  TPOBEPKHA  BEICHHS
JEIONPOU3BOACTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHSI
IpoLEeaAyp NPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

B pemsax Tekylmero KOHTPOJS HCIOJb3YIOTCS CBEIEHUS, HMEIOIIMECS B
AIIEKTPOHHOM 0a3e JaHHBIX, CIyXeOHas KOPpPECHOHJEHIMS, YCTHas U HUChbMEHHas
uH(bOpMaIs TOHKHOCTHBIX JIHI, OCYIIECTBISIOMUX BHIMIOJHEHNUE aJIMUHUCTPATUBHBIX
IpoLEeayp, KypHaJIbl y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTU€ CBEICHUS.

JU1s ocyniecTBIEHUs] KOHTPOJIS 332 COBEPIICHUEM JACHCTBUI MPU MPEAOCTABICHUN
MYHUIUOAIBHOW YCIYTH M MNPUHATUU PEUIeHU PYKOBOJUTEII0 OpraHa MECTHOTO
CaMOYTIPaBJIEHUsI  MPEJCTABISAIOTCS  CIPaBKM O  pe3yibTaTax MpelOCTaBICHUS
MYHULHMIIAIBHON YCIIYTH.

O ciyyasix ¥ IpUYMHAX HAPYLUIEHUSI CPOKOB, MOCIEA0BATEIIbBHOCTU U COICPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYp MJOJKHOCTHBIE JIMIIA HEMEIJEHHO HH(POPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEeJOCTaBISIOMIET0 MYHHIMIAIBHYIO YCIYTry, a TaKKe
NPEANPUHUMAIOT CPOUYHBIE MEPBI IO YCTPAHEHUIO HAPYIICHUH.

Texkymuit KOHTPOJb 3a COOJIOJACHHUEM  IIOCIEIOBAaTEIBHOCTH  JECUCTBUM,
ONpPENENICHHBIX  QJIMUHUCTPATUBHBIMM  MPOUEAYpaMH IO  MNPEAOCTABICHUIO
MYHUIMOAIBHOW YCIIYI'M, OCYIIECTBISETCS 3aMECTUTENIEM PYKOBOJIWUTENS OpraHa
MECTHOTO  CaMOYIIPaBJEHUS, OTBETCTBEHHBIM 32 OpraHu3alMi0  paboOThl IO
PEIOCTABICHUI0 MYHUIIMNAIBHOW YCIyTH, HAYaJIbHUKOM OTJIEJa, OCYIECTBIISIOMIETO
OpraHu3alxio padOThl O NPEIOCTABICHUIO MyHUIIUIIATBHOW YCIYTH.

[lepeyeHb AOMHKHOCTHBIX JIML, OCYIIECTBIAIOMIMX TEKYIIUHA KOHTPOJIb,
YCTaHABIMBAETCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOJpa3JIEJICHUSX OpraHa MECTHOTO
CaMOYTIPaBJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. TlopsaoK W TNEPUOAMYHOCTh OCYILIECTBIEHHUS IUIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJHOTHI M KaU€CTBA MPEAOCTABICHNUS MyHULIUITAIBHOW YCIIYTH, B TOM YHCIIE
nopsaiok #u  (GOpMbl  KOHTPOJIS 3a TIOJHOTOM M KAaueCTBOM MPEIOCTABICHUS
MYHULHANAIBHOW YCITYyTH

4.2.1. KoHTpoab 3a MOJHOTOM M KAaYECTBOM MPEAOCTABJICHUS MYHUIUNATBLHOU
YCIyTH OCYIIECTBISIETCS B hopMax:

1) mpoBenieHust IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneil Ha nercteus (Oe3nericteue) Oprana, a
TAK)K€ UX JIOJDKHOCTHBIX JIUL], MyHULIUITAJIbHBIX CTYKallUX.

4.2.2. B uensax OCYyIIECTBICHUS KOHTPOJS 32 TIIOJHOTOM M KayeCTBOM
NPEIOCTaBICHUS MYHMIMNAIBHOW YCIYyTH MTPOBOJATCA IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopsiAok M NEpUOAMYHOCTH OCYIIECTBIEHHUSI IIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaETCs 1i1aHoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C NPEAOCTABICHUEM MYHUIUIIAIBHOW YCIYrd (KOMIUIEKCHbBIE
IIPOBEPKHU), UM OTAEJbHBIN BOIPOC, CBS3aHHBIN C MPEAOCTaBICHUEM MYHHUIUIIAIBbHON



yciyru (temaruueckue npoBepkH). [IpoBepka Takke MOMXKET HPOBOIUTHCA 110
KOHKPETHOM )kasto0e 3asBUTEIIS.

4.2.3. BHennaHOBbIE MTPOBEPKH NPOBOJATCS B CBA3U C MPOBEPKON yCTpAHEHUS
paHee BBISIBJICHHBIX HapyUIEHUH aJIMHHHCTPATUBHOIO PErJlaMEHTa, a TaKKe B Clydae
noJiydeHus kano0 3asBuTenedl Ha naeictBus (Oe3neiictBue) OpraHa, a Takke HX
JOJIKHOCTHBIX JIULI, MyHUITUTAIBHBIX CITYKAIIHX.

4.2.4. Pe3ynbpTaThl IPOBEPKH OGOPMIISIOTCS B BUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIE HEIOCTATKU U MPEAJIOKEHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ OpraHa, MPeaOCTaBIISIONIETO
MYHUITUTIATBHYIO YCIyTY, 3a pelIeHus W JAeucTBus (Oe3neicTBre), MpPUHUMAEMBbIC
(OCyIIECTBIISIEMBIE) MU B XOJI€ IPEIOCTABIECHUS MyHULMIIATBHON YCIYTH

ITo pe3ynbTaram NMpoOBECHHBIX MPOBEPOK B CIydae BbIABICHUS HapYILICHUM ITpaB
3asiBUTEJEl BUHOBHBIE JIMIA IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHoAaTenbCTBOM Poccuiickon denepannm.

PykoBoguTenb OpraHa MECTHOIO CAaMOYIpaBJI€HUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 3as1BJICHUN.

PykoBoguTenb (3aMecTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO MOApa3AeiIeHUs
opraHa MECTHOTO CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(uM) HEHaJJIeKalllee BBINOJHEHWE aJMHHUCTPATUBHBIX JIEHCTBUM, YKa3aHHBIX B
pazniesne 3 aIMUHUCTPATUBHOTO pPerjaMeHTa.

JIOJDKHOCTHBIE JIMIIa W WHBIE MYHUIUIAJIbHBIC CIY’)KalllU€ 3a pEUIeHUud U
nerctBus (0e3nelicTBUE), MPUHUMAEeMble (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHULHATATBHOM YCIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEIbCTBOM HOPSJIKE.

4.4. TTomoxkeHMsI, XapaKTEepU3yIONue TpeOOBaHUS K TOPANKY U (popMaM KOHTPOJIS
3a MPEJOCTABICHUEM MYHHUIMIAIBHON YCIYTH, B TOM YHUCJE CO CTOPOHBI IPaXkIaH, UX
00BbEMHEHUN U OpraHu3alui

KoHTposb 3a mpeaocTaBieHneM MYHHUIMIAIBHON YCIYTHM CO CTOPOHBI T'PaXKaaH,
uX OOBEOIUHEHWH M OpraHU3alMi, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NESTENbHOCTHY  OpraHa  MECTHOTO  CaMOYMpaBJIGHUS  OpU  IPEIOCTaBICHUU
MYHUIIMOAIBHOW  YCIYTHM, TIOJy4eHHs] TIOJHOM, aKTyaJlbHOW W  JOCTOBEPHOM
uH(bOpMAIIMK O TOPSAIKE MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTM U BO3MOXKHOCTH
JOCYZIeOHOr0 paccMoTpeHus oOpamieHuii (kano0) B Tpolecce MNpPeloCTaBICHUS
MYHHITUTIAIBHON yCIIyTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSAOK 00:KAJT0BAHNUS PellieHUi U 1eiicTBUIl
(0e3neiicTBHS) OPraHa, MpPeAOCTABJIAIOIIECT0 MYHHIUNIATBHYIO YCIYTY,
MHOTO(pYHKIMOHAJBHOI0 HEHTPA MPeI0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHHIMIAJIBHBIX YCIYT, OpraHu3anuil, ykazauHbIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX 10JKHOCTHBIX JIUII,
MYHUIMIAJbHBIX CJIY:KANUX, PA0OTHUKOB

5.1. 3agBuTENM UMEIOT NMPABO HA 00XKAJIOBaHKE B AOCYACOHOM MOPSAKE PEIICHUM
U JedcTBui (Oe3nelcTBHs) opraHa, NpPEIOoCTaBISIONIEr0 MYHHMIIMNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, MNPEeAOCTABISIONIEr0 MYHULUUNAIBHYIO  YCIYTY,



MYHUIMOAIBHOTO  CIY’>KAIllero,  PYKOBOJWTENS  OpraHa,  IpeJOCTaBIIAIOIIETO
MYHULIUTATBHYIO yCIIyTy, MHOTO(YHKIIHOHATBHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHU3alMi, IpelyCMOTPEHHbIX YacTbio 1.1 cTaTbhu
16 ®enepanpHoro 3akona Ne 210-D3, a Takxe UX paOOTHUKOB.

3asBUTEIb MOKET 00PATUTHCSA € KAI000M, B TOM YHCIIE B CIASAYIOMIUX CIydasx:

1) HapymieHue cpoka perucTpaluu 3amnpoca O MpeJoCTaBICHUH MYHHIIUIIAIbHON
yCIIYTH, 3alpoca, ykazaHHOro B ctaThe 15.1 @enepansHoro 3akoHa Ne 210-D3;

2) HapylIEHHE CPOKa MPEIOCTABICHHS MYHULMNAIbHON yciayru. B ykazaHHOM
ciay4ae gocyneOHoe (BHecyaeOHOe) 00kalloBaHUE 3asBUTEIIEM PEIICHUM U JeUCTBUI
(Oe3meiicTBUSI) MHOTO(PYHKITMOHAIBHOTO IEHTpa, pabOTHUKA MHOTO(QYHKIIMOHATHHOTO
[IEHTpa BO3MOXXHO B CIllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
neiictBus  (6e37eiicTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JOXKEHAa  (QYHKIHS 110
IPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHULMIAIBHBIX YCIYT B IIOJHOM OOBEME B
nopsiAKe, onpeaeseHHoM 4acTeio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WM MH(OpMaLUU JIMO0 OCYILECTBICHUS
NEUCTBUN, TMpEACTaBICHHE WJIM OCYUIECTBICHHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMM IpPaBOBBIMU akTamMu Poccuiickon ®exepauny, HOPMAaTUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTaH, MyHULIMIIAJbHBIMU MPABOBBIMU aKTaMU
JUISl TPEAOCTABJIEHUSI MyHULIMTIATbHON YCIIyTH;

4) oTkaz B NpUEME IOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM IPAaBOBbIMM akTamMu Poccuiickorn @enepaunv, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tarapctan, MyHUIMNAIbHBIMU MPABOBBIMH aKTaMU
JUISl TPEAOCTABJICHUSI MYHUIIMIABHON YCIIYTH, Y 3asSBUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHHUIIMIAIBHON YCIYTH, ECIIM OCHOBAHMS OTKAa3a HE
OpeayCMOTPEHbI (eiepanbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMH
MHBIMM HOPMATHBHBIMM NpPAaBOBbIMH akTamu Poccuiickoit ®enepanuu, 3aKOHaMH M
UHBIMM  HOPMATUBHBIMM  TpaBOBbIMM  akTamu  PecnyOnmuku ~ Tarapcran,
MYHUIMOAIbHBIMA  NPAaBOBBIMH akTaMU. B ykazaHHOM ciydae JocyneOHoe
(BHecyieOHOE) oO’KajoBaHHE 3asBUTENEM peuieHud u AeicTBuUi (0e3neicTBus)
MHOTO(YHKIIMOHAJILHOTO  IEHTPa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €Clii Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUsS U JEUCTBUS
(Oe3meiicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (PYHKIUS TO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUNAIBHBIX YCIyr B TMOJHOM oObeMe B TMOPSIKE,
onpeaeaeHHoM dacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHUIIUIAIBHOU YCIIyTH
IJIAThl, HE MNOPEAYCMOTPEHHOW HOPMATUBHBIMM NPABOBBIMU akKTaMu Poccuiickon
Odenepan, HOPMATHUBHBIMH  TPABOBBIMH  akTamu  PecnyOmukm  Tarapcraw,
MYHUIUANAIBHBIMU PABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpPeJOCTABIISIONIEr0 MYHULMIAIBHYIO YCIYTY, JOIKHOCTHOTO
JMIa OpraHa, MPeJOCTABIISIONIEr0 MyHULUIIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAILHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIMOHAIBHOTO LIEHTPA, OPraHU3alMii, IPeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-®d3, wiu ux pabOTHUKOB B
UCIIPABJICHUN JOMYIIEHHBIX WUMH OIEYaTOK M OIMIMOOK B BBIIAHHBIX B pE3yjbTaTe
NPENIOCTaBICHUS ~ MYHMIMIAIBHOM  YCIOYyrM  JIOKYMEHTax JuO0  HapyuieHue
YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHud. B ykazaHHoMm cioyuyae pocyzaeOHOe



(BHECyZieOHOE) O00KajoBaHUE 3asBUTENIEM pElIeHUH U JaercTBuil (0e3neicTBus)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pab0OTHUKA MHOTO(QYHKIMOHAJIBHOTO LIEHTpPA
BO3MOXHO B CJIy4yae, €Clii Ha MHOTO(QpYHKIMOHAIbHBIA LIEHTP, PELICHUS U JEUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKATYyIOTCS, BO3JIOKEHAa (PYHKIUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCAYr B TMOJHOM OOBEME B TMOPSJIKE,
onpeaeraeHHoM JacTheio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHME CpOKa WM TOpsKa BbIIAYM JOKYMEHTOB [0 pe3yJbTaTam
PEIOCTaBICHUS MyHUITUTIATBHOM YCITYTH;

9) npuocTaHOBJICHHE MPETOCTABICHHUS MyHUIIUTIATLHOM YCIYTH, €CITU OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (elepalbHBIMU 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBUM C HUMH WHBIMA HOPMATHUBHBIMU TIPAaBOBBIMH aKTamH Poccuiickoit
Odenepanuu, 3aKOHAMU W WHBIMH HOPMATHUBHBIMHU TPABOBBIMU akTamu PecrmyOnmku
TaTtapcTtaH, MyHUIMIIAIbHBIMHU MPAaBOBBIMU aKTaMu. B yka3aHHOM ciiydae 1ocyneOHoe
(BHECyZieOHOE) OOKaJloBaHUE 3asBUTENIEM peElIeHud u aercTBuil (Oe3neicTBus)
MHOTO(YHKIIMOHAJBHOTO LEHTpa, pa0OTHHMKAa MHOTO(YHKIIMOHAIIBHOIO ILIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKAaTYyIOTCs, BO3JIOKEHAa (YHKIUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCAYr B IMOJHOM OOBEME B TMOPSJIKE,
omnpeaeaeHHoM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MPU TPEIOCTABICHUU MYHUILIMIIAIBLHON YCIYTH
JIOKYMEHTOB WJIM WH(GOPMAIMK, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIUCH MIPU MEPBOHAYAIBHOM OTKA3€ B MPHEME TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS MYHUIIUIIATBLHON YCIyTd, MO0 B MPEJOCTABICHUH MYHHUIIUITATEHON
YCIIyTH, 3a UCKJIIOYEHUEM CIIy4aeB, NMPEAYCMOTPEHHBIX MYHKTOM 4 yactu | cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedOHoe (BHecyaeOHOe)
00’xaloBaHMe 3asIBUTEITIEM pelieHun 51 JEUCTBUM (6e3nelicTBus)
MHOTO()YHKIIMOHAJBHOTO LEHTpa, pa0OTHHKAa MHOTO(YHKIMOHAJBLHOTO LEHTpa
BO3MOXHO B CIIy4yae, €CJIM Ha MHOTO(YHKUHMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKATYyIOTCS, BO3JIOKEHAa (YHKIUS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUNAIBHBIX YCIyr B TMOJHOM o0ObeMe B MOPSIKE,
onpenesieHHOM dacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B MNHChbMEHHON (opme Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B OpraH, MPEAOCTABISIONINA MYHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP MO0 B COOTBETCTBYIOIIMK OpPraH TrocyIapCTBEHHOMN
BJIACTH, SIBISIOLIUICS YyuypeauTeNeM MHOTO(QyHKIMOHAIBHOTO IIeHTpa (najee -
yupenuTenb ~ MHOTO(QYHKIIMOHAIBHOTO  IEHTpa), a Takke B  OpraHU3aluH,
npenycMoTpeHHbie 9acThio 1.1 ctateu 16 ®@enepanproro 3akona Ne 210-D3. XKamoObr
Ha pelieHust u AeicTBus (Oe37eiCTBUE) PYKOBOJUTENS OpraHa, MpeaOoCTaBIISIONIErO
MYHHUIMTAIBHYIO YCIYTY, OJIa0TCS B BBIIECTOALIMN OpraH (IIpH ero HalIu4uu) 100 B
Clly4ae €ro OTCYTCTBMSI pPacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
IPEIOCTABISIONIEr0 MyHUIMNANbHYIO ycayry. JKanoObl Ha pelleHuss W JIeUCTBUS
(6e3neiicTBre) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO 1IEHTPA MOJATCS PYKOBOJAUTEIIO
TOr0 MHOTOQYHKIMOHAIbHOrO I1eHTpa. JKamoObl Ha peleHus U JAeUCTBUS
(Oe3neiicTBHe) MHOTO()YHKIIMOHAJILHOTO HEHTpa  MOJAIOTCA  YUYPEAUTEIIO
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa WU JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY



HOPMAaTHUBHBIM NIpaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pelieHUs U
neiictBusa (Oe3melicTBre) paOOTHUKOB OpraHU3AIlMi, MPEeTyCMOTPEHHBIX dYacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, moparTcs PYKOBOIMTENSIM 3THX
OpTraHU3aIN.

XKanoba Ha pemenuss u aeiictBus (Oe3aeicTBUE) OpraHa, MpPerIOCTaBISIOLIETO
MYHULHUNAIBHYK)  YCIYry, JOJKHOCTHOTO JHMIA OpraHa, MpeJoCTaBIISIONIErO
MYHULHNAIBHYIO YCIYry, MYHHIMIIAJIBHOIO CIIyKAallero, PYKOBOAUTENS OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, MOXET OBbITh HaIpaBjieHa IO TIOYTE,
yepe3 MHOTO(YHKIMOHAIBHBIM IIEHTP, C HCHOJIB30BaHHEM HWH(GOPMAIIMOHHO-
TEJICKOMMYHUKaIIMOHHON  cetn  «MHTepHET», OQUIMANBHOTO caiTa OpraHa,
OPEIOCTaBISAIONIETO  MyHHUIMNANbHYIO  yciuyry, EnmHoro  moprama  nubo
Pecnybnukanckoro mopraia, HHPOPMAITMOHHON CUCTEMBI JOCYIeOHOr0 00KaJoBaHHUs,
a TaK)K€ MOJKET OBITh MPUHSATA MPU JTUYHOM Ipreme 3asBuTens. JKanoba Ha pemeHus u
JNEUCTBUSA (Oe3neiicTBue) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJBHOTO  IIEHTpa MOXET OBbITh HampaBl€Ha [0 Io4YTe, C
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW — cetn  «JHTepHeT»,
opuUIMaNbHOrO caiiTa MHOTOQYHKIMOHAJIBHOIO LeHTpa, EnuHoro mnoprana sumbo
PecnyOnukanckoro moprasna, HHPOPMAIMOHHON CUCTEMbI JOCYIeOHOr0 00XKaJoBaHUs,
a Tak)Ke MOJKET OBbITh MPUHSATA MPU JTUYHOM TIpreme 3asBuTens. JKanoba Ha peleHus u
nericTBus (Oe3eCTBUE) OpraHu3amui, MpeayCMOTPEHHBIX 4acThio 1.1 cratem 16
OenepanbHoro 3akoHa Ne 210-D3, a takxke ux paOOTHUKOB MOXKET OBITh HaIpaBicHa
O T1Oo4YTe, C HCHOJIb30BaHWEM HWH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
«HTepHET», O(UIMANBHBIX CANTOB 3THX oOpraHu3amnuii, EmuHoro moprama mmbo
PecnnyOnukanckoro mopTana, a Takke MOXET ObIThb NPHUHATA MPU JUYHOM MpUEME
3asIBUTEIISL.

5.3. Kanoba nomkHa coaepx aTh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABISIIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIOIIEr0 MYHUIMNAIbHYIO YCIYry, JU00
MYHHUIIMIAIBHOTO CIIYXallero, MHOTO(QYHKIIMOHAJIBLHOTO LIEHTPa, €ro pyKOBOAUTEINS U
(unu) paboTHHMKA, OpraHu3alui, MOpeayCMOTpeHHbIX dacThto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTtenen u (Mian) pabOTHUKOB, PEIICHUS U
neicTBus (6e3eiCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) damunuio, uMs, oT4ecTBO (TOCIENHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTEJIBCTBA 3aBUTENS - (PU3UUECKOTO JIMIA MO0 HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXJCHUS 3asBUTEIS - FOPUINYECKOIO JIMIA, & TAKKe HOMEp (HOMepa) KOHTaKTHOIO
tenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (IPY HATUYMH) U TTOYTOBBIN aJIpec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIPaBJIEH OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXaTyeMBIX DPEIICHUSX W JCUCTBUSAX (Oe37eiicTBHMU) OpraHa,
PEIOCTABISIONIET0 MYHUUUIAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@  Oprasa,
PEIOCTABISIONIET0 MYHULUNAIBHYIO YCIYTry, JUO00 MYHUUMIAIBHOTO CIIyXallero,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, pPaOOTHUKA MHOrO(QyHKIHMOHAIBLHOTO LEHTpA,
Opra"u3ainui, TpeaycMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBonbl, HA OCHOBAaHMU KOTOPBIX 3asBUTEJIb HE COIVIACEH C PELICHHEM U
neiictBueM (Oe3neiicTBHEM) oOpraHa, MPEIOCTaBISIONIET0 MYHHIIMHAIBHYIO YCIYTY,



JOJDKHOCTHOIO JIMIA OPraHa, NpeIOoCTaBISIOIEr0 MYyHULUNAIbHYIO YCIYTry, JIHOO
MYHULIMNIATBHOTO  CIIY)KaIllero,  MHOTO(QYHKIIMOHAIBHOTO  IEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHU3alMi, IpelyCMOTPEHHbIX YacTbio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asgBUTEIIEM MOTYT OBITh
NpEICTaBICHbl JOKYMEHTHI (MPU HAJIMYMHK), MOJATBEPKAAIOIINE JIOBOABI 3asiBUTEIS,
100 UX KOMHH.

5.4. IloctynuBias kano0a MojUIeKUT PErUCTPAllM B CPOK HE MO3HEe paboyero
JIHS1, CTIEAYIOUIETrO 3a JHEM MOCTYIUICHUS.

5.5. Xamoba, mocTynuBIIas B OpraH, NPEAOCTABISIOMIMN MYHHUIIUITAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHAIBHBIA IEHTP, YYPEAUTEII0 MHOTO(YHKIIMOHATHEHOTO
LEHTPa, B OpraHU3alllM, MpeaycMOTpeHHble 4acThio 1.1 cratem 16 DenepanbHOTO
3akoHa Ne 210-®3, nubo BbIMIECTOAIMNA oOpraH (MpU €ro HATWYUH), TOIJICIKUT
PAacCMOTPEHHIO B TEYEHHME MATHAAUATH padOyYMX JHEH CO JIHA €€ pEerucTrpauuu, a B
ciy4yae 00)KaJIOBaHMs OTKa3a OpraHa, IMpeIoCTaBJSIOLIET0 MYHULUINAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aluil, Ipe1yCMOTPEHHbIX YacTbio 1.1 cTtaThu
16 denepanbHoro 3akoHa Ne 210-d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
UCIPABJICHUHN JIOMYIICHHBIX OINEYaTOK W OMHUOOK WM B cCiyyae oOOKajloBaHUs
HapyLIEHUs YCTAHOBJIEHHOTO CPOKAa TAKUX HUCIPABJICHUH - B T€UEHHUE MATH pabOdMx
JHEW CO JHS €€ PErucTpanuu.

5.6. 1o pe3ynbraram paccCMOTPEHUS KaloObl MPUHUMAETCSA OJIHO U3 CIEAYIOIIUX
pELICHUN:

1) xamo0Oa yHOBIETBOPSIETCS, B TOM YHKCIE€ B (QOpME OTMEHBI MPHUHITOrO
pelIeHrs, UCIPABICHUS JOMYIIEHHBIX OMEYaTOK U OIMOOK B BBIIAHHBIX B PE3YJIbTATE
NpPEAOCTABICHUS MYHUIMIIAIBbHOW YCIYyrd JIOKYMEHTaxX, BO3BpaTra 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE TNPEAYCMOTPEHO HOPMATHUBHBIMH
npaBoBbIMH akTaMu Poccuiickorn Penepanny, HOPMATUBHBIMM NPABOBBIMU aKTaMU
PecnyO6nuku Tartapcran, MyHUIIMNATbHBIMYA TPABOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He mo3nHee nHA, ciaeayromiero 3a IHEM MNPUHATUS PELICHUS, YKa3aHHOTO B
HACTOSIIIIEM NYHKTE, 3asBUTEII0 B MUCbMEHHOW (OopMe M MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opmMe HampaBisieTCss MOTHUBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHHUS KaJ00BbI.

5.7. B cnywae mpu3HaHUS >KamoObl TMOJJIEkKAIICH yIOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHUs KaloObl naeTcs uHpopMalus O JCHCTBUSAX,
OCYILIECTBJISIEMBIX ~ OPraHOM,  NPEJOCTABJISIONIUM  MYHULHUOAIbHYIO  YCIYTY,
MHOTO()YHKIIMOHATBHBIM [IEHTPOM MO0 OpTaHu3aIuei, mpeycCMOTPEHHOM JacThio 1.1
cratbu 16 ®enepanbHoro 3akona Ne 210-d3, B nensax HE3aMEUIUTENBHOIO YCTPAaHEHUS
BBISIBJICHHBIX HAPYUIEHUN MPU OKAa3aHUU MYHUIIUNIATIBLHON YCIYTH, a TAK:KE MPUHOCSTCS
U3BUHEHUS 3a JOCTaBJICHHbIE HEYJI00CTBA U yKa3bIBaeTCs MHPOPMALIMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3aABUTENI0 B LEIAX MOJIYYECHUS
MYHULHUINIAIBHON YCIIYTH.

5.8. B ciyyae mpu3HaHus KaJloObl HE MOMAJIEKAIIECH YIOBJIECTBOPEHHUIO B OTBETE
3asBUTENI0 O pe3yjibTaTaXx pacCMOTPEHHUS KajdoObl JAIOTCS apryMEHTHPOBAHHBIE
pPa3bACHEHHS] O MPUYMHAX TMPUHATOIO PELICHUs, a TaKkke HH(OpMalus O MOpsIKe
00>aJIOBaHUS MPUHATOTO PEIICHHUS.



5.9. B cinyyae yCTaHOBIJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHUS Kajl00bl
OPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPABOHAPYLIEHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, pA0OOTHUK, HAJEJIEHHBIE TIOJIHOMOUYHUSIMU 10 PACCMOTPEHHUIO K00,
HE3aMeJIMTENbHO HAMPABJISIOT UMEIOIINECS] MAaTEpHUAJIbl B OPraHbl IPOKYPaTypHhI.



IIpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periiaMeHTy TPeI0CTaBICHUS
MYHUIUITAIBHON YCIIYTH TIO
3aKJIFOUEHUIO JIOTOBOpa Ha
pa3MeIIeHre HeCTaIlMOHAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3EMIISIX,
HaXO/ISIINXCSI B MyHUITUTIATBHOM
cOOCTBEHHOCTH, O€3 TTPOBEICHMUSI
ayKIIMOHa

dopma

JloroBop Ha pa3MelleHrnEe HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB



ITpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
periiaMeHTy TPeI0CTaBICHUS
MYHUIUITAIBHON YCIIYTH TIO
3aKJIFOUEHUIO JIOTOBOpa Ha
pa3MeIIeHre HeCTaIlMOHAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3EMIISIX,
HaXO/ISIINXCSI B MyHUITUTIATBHOM
cOOCTBEHHOCTH, O€3 TTPOBEICHMUSI
ayKIIMOHa

dopma
(bnank oprana, npegoCTaBISAIOLUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KonraktHble JaHHEBIE:

HPGIICTaBHTCJIB .

KonTakTHbIe JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEJOCTaBICHIUH MyHUIIUTAIBHON YCIyTH
0 3aKJIFOUYEHHUIO JOTOBOPA HA pa3MeEIIeHHE HECTAIIMOHAPHBIX TOPTrOBBIX OOBEKTOB Ha
3eMJIIX, HAXOAIINXCSl B MyHULIMIIAIbHONM COOCTBEHHOCTH, O€3 MPOBENCHHSI AyKIIMOHA

OT No
PaccmorpeB Bame 3asBnenune ot No 51
IIpUJIaracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

OPUHSATO penieHre o0 0TKase
B 3aKJIIOYCHHUH JOTOBOpa Ha pa3MEIIEHHE HECTAI[MOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HaXOALIMXCA B MYHULIMIIATBHOW COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKIIMOHA
IO CJICAYIOUIMM OCHOBAHUSIM:

1.

2.

JlononHuTeNbHASE UHPOPMAIIHS:




Bbl BnpaBe MOBTOPHO OOpPATUTHCS B YIMOJIHOMOYEHHBIM OpraH ¢ 3asiBICHHUEM O
IPEAOCTABICHUH YCIYTH MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYILICHU.

JlaHHbIE OTKa3 MOXET OBbITh O00XKaJOBaH B JOCYJACOHOM TMOpSAJKE IyTeM
HaIlpaBJICHUS KaJIO0bI B yIIOJITHOMOYEHHBIN OpraH, a Tak)Xe B CyI6OHOM MOpPSJIKE.

CBeznenus 00 IEKTPOHHON TOJAMHCH

JomxuoctHoe nuio (PUO)

(TIoAMHCH YIIOJTHOMOYSHHOTO OHKHOCTHOTO JIHIIA
oprasa)



[Tpunoxxenue No 3

K AAMUHUCTPATUBHOMY
perjJamMeHTy IpeaoCcTaBIeHUs
MYHHIIMITAIBHON YCIIYTH IO
3aKJIFOUEHUIO JIOTOBOpa Ha
pa3MeIIeHne HeCTaIlMOHAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMJISIX,
HAXOSIINUXCS B MyHUITUTIATBHON
cOOCTBEHHOCTH, O€3 TPOBEICHHUS
ayKIIOHa

dopma
(bnank oprana, npeoCTaBISIOLUIEr0 MyHUIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBEIE TaHHBIE:

IIpencraBurens:

KonTakTHbIe JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpreMe JOKyMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHHUS
MYHHIUITAIIBHON YCIYTH MO 3aKIOUYECHUIO JOTOBOPA HA pa3MENIEHUE HECTAIMOHAPHBIX
TOPTOBBIX 0OBEKTOB HA 3EMJISIX, HAXOIAMIUXCS B MyHHUITUTIAIBHOU COOCTBEHHOCTH, 0€3
MPOBEICHUA AYKIIMOHA

OT No
PaccmorpeB Bame 3asBieHue ot Ne u
IIpUJIaracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpPraHoM

IPUHSTO
penieHne o0 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOAMMBIX JUISl 3aKIIOUEHHUs JOrOoBOpa
Ha pa3MELICHUE HECTALMOHAPHBIX TOPrOBBIX OOBEKTOB Ha 3€MIIAX, HAXOJAUIUXCS B
MYHUIMOAIBHOU COOCTBEHHOCTH, O0€3 MpOBEJEHUS ayKIHOHA IO CIEIYIOUIUM
OCHOBAHMSIM:

1.
2.

Pa3pscHeHune npuynH OTKa3a:
JlononHuTeNbHASE UHPOPMAIIHS:




Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOYEHHBIM OpraH C 3asBICHHUEM O
PEAOCTABICHUH YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHbBIX HAPYILICHU.

JlaHHBI OTKa3 MOXET ObITh O00XKaJIOBaH B JIOCYACOHOM TOPSAKE IyTEeM
HaIlpaBJICHUS KaJIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B CyI6OHOM MOPSIJIKE.

Cenenus 00 JIEKTPOHHOHN MOIUCH

JomxuoctHoe nuio (PUO)

(TIoAMHCH YITOJTHOMOYSHHOTO OHKHOCTHOTO JIHIIA
oprasa)



[Ipunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy TPe0CTaBICHUS
MYHUIUIAIBHON YCITYTH 0
3aKJIFOUYEHUIO JJOTOBOpa Ha
pa3MeInIeHne HeCTaIlMOHAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3EMIISIX,
HaAXOJSIINUXCS B MyHUITUTIATBHON
COOCTBEHHOCTH, 0€3 TTPOBEICHHUS

ayKLIHOHA
dopma
B
(HaI/IMeHOBaHI/Ie OpraHa MECTHOT'O CaMopraBﬂeHI/IH)
(TmoTHOE HAaMMEHOBAaHUE OPTraHU3AIUU 1
OpraHu3alliOHHO-IIPaBOBOH (OPMBI)
B JIUIIC:

(®UO pyxoBOAUTENS U UHOTO
YIHOJIHOMOYEHHOT'O JIHIIA)

JIOKyMEHT, yIOCTOBEPSIFOIINIA TUUYHOCTD
3asIBUTEJIS:

(BUJ TOKyMEHTA)

(cepus, HOMED)

(xeM, Kora BBIAAH)
CBeneHust 0 rocy1apCTBEHHOM perucTpaiviu
HOPUINYCCKOTO JIMla:

OI'PH

NHH

MecTo HaxOoXaeHUs

KonrtakTHas undopmarus:
HOMED Tell.

9JI. TIo4Ta




3ASBJIEHUE
0 3aKJIFOUYEHUU JI0TOBOPA HA pa3MEILEHUE HECTALlMOHAPHOTO TOProBOro 00beKTa

[Ipomry 3akiaOYUTH JOTOBOP Ha pa3MEIICHHE HECTAIIMOHAPHOTO TOPTOBOTO
00BbeKTa, aIPECHBI OPUEHTHP UCIIPAIINBACMOTO TOPTOBOI'O MECTa: ,
THUII OOBbEKTa ,
11€JIb €T0 UCIOJIHL30BaHUS ,
TLJI0II[a b KB. M,

HOMEpP MeCTa HeCTaI[MOHAPHOTO TOPrOBOTO 00BEKTA

Pesynprar npegocraBiieHuss MyHULIUNIAIBHOW YCIIYTH, IPOILY MPENOCTABUTH:

l:IB muuHbId kKaOunet [lopTana rocyaapCTBEHHBIX M MYHHIIHUMAIBHBIX YCIYT
Pecny6nuku TaTtapcran;

I:IB MHOTO(QYHKIIMOHAJIbHOM LIEHTPE MPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHUIMNAIBHBIX ycayT PecniyOnuku Tatapceran;

D B Oprase.

(mata) (moAmuCh) (®.1.0.)



IIpunoxenue Ne 5

K AIMUHHCTPATUBHOMY PETIAMEHTY
IIPEIOCTABICHUS MYyHHUITUTIATBLHOM
YCIIYTH T10 3aKJIFOYCHHIO JOTOBOpa Ha
pa3MeIeHne HeCTallnOHAPHBIX
TOPrOBBIX 00BEKTOB Ha 3EMIISIX,
HAXOJAIIUXCS B MYHHIIMITATEHON
COOCTBEHHOCTH, O€3 MPOBEICHUS
ayKIMOHa

PykoBonurento

Or:

3AABJIEHUE
00 UCTIPABJICHUU TEXHUYECKOU OITUOKH

Coo0mato 06 ommOKe, JOMYyUIEHHOW MPU OKa3aHWKW MYHHUIIMNAIBHOW YCIyTH IO
3aKJIIOYEHUIO JOTOBOpa HAa pa3MEIICHHE HECTAllMOHAPHBIX TOPIOBBIX OOBEKTOB Ha
3eMJISIX, HAXOJSIIUXCSI B MyHUIIMITAIbHONW COOCTBEHHOCTH, O€3 TPOBENCHUSI AyKIIOHA.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JAOMYILIEHHYIO)  TEXHUYECKYIO  OIIMOKY UM  BHECTHU
COOTBETCTBYIOIIIME U3MEHECHUS B JIOKYMEHT, SIBIISIFOLIMICSA PE3yJIbTATOM MYHUIANAIBHON
YCIYTH.

[Ipunararo cienyrommue JOKyMEHTHI:

1.

2.

B cinywae npunsatus pemieHuss o0 OTKJIOHEHMHM 3asBJICHUS 00 WCIpaBICHUU
TEXHUYECKOM OIMTMOKHU MPOIITY HAMPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHS JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUU HA OYMa)KHOM HOCHTEJIE TTOYTOBBIM OTIPABICHUEM I10
azpecy:

HactosimmM noaTBepskaat0: CBEJICHUs], BKIIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEW JMYHOCTM W TNPEACTABISIEMOMY MHOIO JIMILy, a TaKK€ BHECEHHBIE MHOI HHXKE,
noctoBepHbl.  JIOKyMeHTbl  (KOMHUM  JOKYMEHTOB), TMPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSIM, YCTAHOBJICHHBIM  3aKOHOJAATENBCTBOM  Poccuiickoit
®denepaliid, Ha MOMEHT TMPEJCTABJICHUS 3aSBICHUS 3TU JOKYMEHTHI JICHCTBUTEIBHBI U
COJIEpKaT JOCTOBEPHBIC CBE/ICHUSI.

(mara) (monuck) (®.11.0.)
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