Pecny6iiuka Tataperan TaTtapcran Pecny6nkacel

HcnosHuTeILHBIH KOMHTET CapmMaH MyHHIHNAJIb paiOHbI
YykMapIHHCKOIO CeJbCKOIo YyxkmapJibl aBbLI KHpJere
nocesiennss CapMaHOBCKOIo famKkapmMa KOMHUTEThI

MYHHIIUNIAJbHOIO paiioHa

IIOCTAHOBJIEHHUE KAPAP
26 nexabps 2024 roga Ne 20

OO0 yTBep)KIEHHH aIMHHUCTPATHBHOI'O periIaMeHTa
[IPEAOCTaBIICHHS MyHUIUIIAIBHOH yCITyTu
T10 BbIJJa4e CIIPABKH (BBIITHCKH)

B nemsx peamusanmu @enepansHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6
OpraHW3al[iyd MPEJOCTABICHUS] TOCYAapCTBEHHBIX M MYHUIMIAIBHBIX  yCIIyT»,
PYKOBOICTBYACH mocTaHoBNeHHeM KaGuneta Munuctpos PecryGmuku ot 02.11.2010
Ne880''«O6 ytBepknenun [lopsiika pa3paOOTKH U yTBEPKAECHHUS aAMUHHCTPATUBHBIX
pETJIaMEeHTOB TIPeOCTABICHHUS TOCYIAPCTBEHHBIX YCIYT MCIOTHUTEIBHBIMU OpPraHaMu
rocyapcTBeHHoON Bimactd Pecmy6Omuku TartapcTaH M O BHECEHHMM W3MEHEHHH B
oTHeNbHBIe TOCcTaHOBieHuss Kabunera MunucrpoB PecnyOmukxu Tatapcran»,
VcnonuuTenbHbI KOMUTET YyKMapIMHCKOTO CEIbCKOro mnoceneHus CapMaHOBCKOTO
MYHHUIIUIAIBHOTO paifoHa PecyOmuky TartapcTaH, OCTaHOBIISAET:

1. YTBepauTh npuIaraeMbli aJIMAHUCTPATUBHBIN periaMeHT
MPEIOCTABIICHHUS MyHHUIMIIATEHON YCITyTH 110 BbIIa49e CIPABKU (BBITHCKH);
-2, [Tpu3HaTh yTPATHUBIINM CHITy ITOCTAaHOBIEHKE MICTIOMTHUTETPHOTO KOMUTETA

HO Bbl/e

YyKMapIHHCKOTO ceNbcKoro moceneHus CapMaHOBCKOTO MyHHMLMIIAJIBHOIO paioHa
Pecmy6muku Tatapctas ot 13.07.2021 r. Ne10 «O0 yTBepxIeHUM aAMHHUCTPATUBHOIO
periaMeHTa TPeNOCTaBICHHS MYyHUIMNATBHOM yCIyrd IO BbIA@4e  CIPaBKH
(BBITHCKH)».

o 4u3.. - O6naponoBaTh HacToslllee IIOCTAHOBJIEHHME IyT€M pa3MeIIeHHs Ha
«OdunpuansaoM moprane npaBoBoil mHpopMmamuu Pecrmy6iuku Tatapcram» mo BeO
azpecy: http://pravo.tatarstan.ru u pa3MecTUTh Ha OpUIHATBLHOM calite CapMaHOBCKOTO
MyHHIMIIATEHOTO  paiiona  Pecmybmukm  Tarapcram B HHGOPMalMOHHO-
TeNeKOMMYHHKAIIMOHHOH cetu WurepHet o BeO-azpecy:
https://sarmanovo.tatarstan.ru/.

4. KoHTpOJIb 32 MCIIOTHEHHEM HACTOSIIETO MOCTAHOBIEHHS OCTABIISIO 32 COOOH.

/ PyxoBojurens MCIONHUTEIBHOTO KOMUTETA
-+ 1 dyKMapJIHHCKOIO CEJIBCKOTO TOCENEHHUS]
\ €apMaHOBCKOr0 MyHHIIMIIATBHOTO paiioHa @, N.X . Xanuynnus



YTBepxkacH

MTOCTaHOBJICHHEM
HcnomHuTenbHOTO KOMUTETA
YyKMapJIMHCKOTO CEIbCKOTO
nocesnienusi CapMaHOBCKOTO
MYHHUIIUIIAJIBHOTO paiioHa
PecniyOnuku Tarapcran

oT «26» nexadps 2024 r. Ne 20

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaBJIeHUs MYHMIMIIAJBHON YCJIYI'H N0 BblIavye CIPABKHU (BHIUCKH)

1. O0mmue moJ10KeHUA
1.1. TIlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETIAMEHTA

Hacrosimmit aJIMUHUCTPATUBHBIN perjiaMeHT MIPEAOCTaBICHUS
MYHUITUTIATBHON YCIYTH (1ajiee — aAMUHUCTPATUBHBIN PETJIAMEHT) yCTaHABIMBAET
CTaHJApT YU TOPSAJOK TMPEJOCTABICHUS MYHHUIUIIAIBLHON YCIyrW TIO BbIJaue
CIpaBKHU (BBIMTUCKH) (Jajiee — MyHUIIMITAJIbHAS YCIIYTa).

1.2. Kareropuu 3asBurenei

1.2.1. JInmamu, UMEIOIMMU ITPABO HA IOJYYEHHE MYHMUIUIIAJIBHON YCIIYTH,
ABJISIIOTCS (PU3UYECKUE JINIIA (J1aliee — 3asIBUTEIIb).

1.2.2. C 3asgBneHueM BIpaBe OOpPATUTHCS NPEACTABUTEND 3asgBUTEIS,
JNEUCTBYIOIIMH HAa OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJTHOMOYUS
(manee — mpeACTaBUTEIb 3asIBUTEIIS).

1.3. Ilopsanox uHGOPMUPOBAHUS O TIPEAOCTABICHUH MYHUIIUTIAIBHON YCITYTH

1.3.1. Undopmanus o mopsiAke NpeoCTaBICHUS MYHULUIAIbLHON yCIyTu
pa3mMeraercs:

1) Ha UHOPMAIIMOHHBIX CTEH/AX, COACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
UHPOPMALIMIO O MYHUIUNAIBHOM YCIyre, pacloOJIO)KEHHBIX B MOMELICHUSIX
MHOTO(QYHKIITMOHATFHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYAApCTBEHHBIX H
MYHHIIMTTATBHBIX YCIYT.

2) Ha opUUHATBHOM CalTe MYHUIMIAJIBLHOIO palioHa B MH(DPOPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM CeTH «HTepueT»
(https://www.sarmanovo.tatarstan.ru);

3) na IlopTane rocyaapCTBEHHBIX M MYHUIIMTAIBHBIX yCIyr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukaHCKui moptan);

4) na EawmHoM moprane ToCyJapCTBEHHBIX W MYHUIIMIAIBHBIX YCIyT
(pynxkmuit) (https:// www.gosuslugi.ru) (nanee — Equnbrit mopran);



5) B rocymapcTBeHHOW  wmHpopmarmoHHOW  cucteme  «Peectp
rOCyJapCTBEHHbIX M MYHHUIMOAIbHBIX ycuyr PecnyOnuku — Tatapctan»
(http://frgu.tatar.ru) (manee — PeecTp TOCYIapCTBEHHBIX M MYHHMITUIIATBHBIX
yCIyT).

1.3.2. KoHCynbTUpPOBaHKE MO BOMPOCAM MPEJOCTABICHUS MYHULIUMIATLHON
YCIIYTH OCYIIECTBIISICTCS:

1) B MHOroyHKIIMOHATIBHBIX IIEHTPaX MPEIOCTaBICHUS TOCYAapCTBEHHBIX
¥ MYHULUIAJIBHBIX YCIYT IPU YCTHOM OOpAIeHUH - JTUYHO WU 10 TeledoHy;

2) B unTepakTuBHOM Ppopme Ennnoro, PecnyOnukanckoro noprana;

3) 6 ynoanomouennom Ha npedocmasienue ycayeu opeatre (nanee — Opear):

MIpU YCTHOM OOpaIeHUH - JTUYHO WU 0 TeNnedoHy;

Opyd TUCBMEHHOM (B TOM dHcie B (opMe 3IEKTPOHHOTO JOKYMEHTA)
oOpaiieHnd — Ha OyMa)XHOM HOCHTEJNIE MO TOYTe, B 3JEKTPOHHON ¢opMme o
AIIEKTPOHHOMU TMOYTE.

1.3.3. Uudopmanus va Enunom mnoptane, PecrmyOimkaHCKOM mopTaie o
MOPSIIKE U CPOKax MPEOCTABICHUS MYHUIIMIAIBHON YCIYTd Ha OCHOBAaHHUH
CBEICHMM, coxaepxamuxcsi B PeecTpe rocynapcTBEHHBIX M MYHHMIMIIAIBHBIX
YCIIyT, IPEIOCTABIISIETCS 3asIBUTEI0 OECILIIATHO.

Hoctyn K wuHoOpMalMM O CpoKax M MOPSAKE MPerIoCTaBICHUS
MYHUITUTIATFHON YCIYTH OCYIIECTBIsICTCS 0€3 BBIMOJHEHHS 3asiBUTEIEM KaKUX-
a1n00 TpeOoBaHUM, B TOM Yucie 0€3 UCIOIb30BAHMS TPOrPAMMHOI0 0O0eCIeUeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHHYECKHE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIOUCHUS
JUIIEH3UOHHOTO WM WHOTO COTJIAIIEHUS C MPaBOOOagaTeieM MpPOTPaMMHOTO
o0ecrieyeHnsi, MPeayCMaTPUBAIOIIETO B3WMaHWE IUIATHI, PETHCTPAIUIO WM
aBTOPHU3ALINIO 3aBUTEIIS WIIH MTPEIOCTaBICHUE UM MTEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpu oGpalieHnu 3asaBUTENS JIMYHO WUITU MO TeNePOHY B COOTBETCTBUU
C MOCTYNUBIIKUM OOpalieHHeM NpeAoCTaBiseTcss UHOpMaLIUs:

1) 0 MecTe HaxOXJEHHS MHOTO(QYHKIIMOHAJIBHOTO IEHTPA
NPENIOCTaBICHUS] TOCYAAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT,
Hcnonnumenvuoiii komumem YyKMapauHcKo20 cenbCKo2o NoceneHus
(ampec, rpaduk paboThI, ClIpaBOYHBIE TEIEPOHDI);

2) 0 MOpsJKE MPEAOCTABICHUS MYHUIUINATBHON yCIYTH, O
crocobax M CpoKax MoJauu 3asiBJICHUIH;

3) 0 Kareropusx TpaxIaH, KOTOPBIM MPEIOCTaBISACTCS
MyHHIIMIIAbHAS ~ YCIyra; O HOPMATUBHBIX TMPABOBBIX aKTax,
PETYIHPYIOMIMX BOMPOCH MPEAOCTABICHUS MYHUIIUTIATbHON YCIIYTH;

4) 0 mepeyHe  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIS
pacCMOTpEeHHs] 3asBICHUS O TMPEAOCTABICHUN MYHHUIIUMAIHHOU
yCIIyTH, O CPOKaX MpUeMa B PETUCTPAIUH 3asBICHUS;

5) 0 xoJie mpenocTaBICHUs] MyHHIIMTIAILHON YCIIyTH;

6) o wMecre pa3MemieHus Ha OQPHUIMAILHOM  caifTe
uHpopManuu 1O BOMpPOCAM TPEJAOCTABICHUS MYHUIIUITAIBHON
YCIIyTH;

7) o mopsake 00KaaoBaHHS OEHCTBUN HIIM O€3AeHCTBHUS
JOJKHOCTHBIX Jinll Opeana.



[Io nmucbMeHHOMY OOpAalllEHHUI0 COTPYIHUKU OT/AENa, OTBETCTBEHHOIO 3a
NPEJOCTAaBIIEHUE MYHULUNAIBHONW YCIYyrd, MOAPOOHO B MHUCHBMEHHOM ¢dopme
Pa3bACHSIOT 3asIBUTENIO TMOPANOK IPEIOCTABICHUS MYHULUNAIBHON YCIYyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aIMUHUCTPATUBHOIO PETJIaMEHTa, U B
TEYEHUE TpeX pabouyux JHEH CO JTHA pPETUCTpalluu OOpallleHHs] HAIIPaBJISIOT OTBET
3assBuTeNt0. OTBETHl JAlOTCA Ha si3bIke oOpanieHus. B ciiydae HEBO3MOXKHOCTH
JaTh OTBET Ha S3bIKE OOpallleHUsi HUCIOJIb3YIOTCS TOCYIapCTBEHHBIE S3bIKU
PecnyGnuku Tarapcras.

1.3.5. HNudpopmammss mo Bompocam TPEIOCTaBICHUS MYHUIIMITAIBHON
YCIIYTH pa3MeniaeTcs Ha O(UIMAIBHOM CalTeé MYHUIMMAIBHOTO palioHa W Ha
UH(POPMALIMOHHBIX CTEHJIAaX B TOMEUICHUSX HcnonHumenbHo2o Komumema
Yykmapauncko20 ceabcko2o nocenenus 1t paboThl C 3asBUTEIISIMH.

Nudopmanuss Ha TrocymapcTBeHHBIX s3bikax PecmyOnuku Tarapcraw,
pasMmerniaemas Ha UWHGOPMAIMOHHBIX CTEHJAX M Ha OQUIMAIBHOM CcailTe
MYHUIIUTIAJILHOTO paiioHa B HWHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«HTEpHET», BKJIIOYAET CBEJACHUS O MYHUIHUIIAIBHOW YCIIyre, COAEpKAIINECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO
periiaMeHTa, WHMOpPMAIMIO O MECTE€ HaXOXJEHUs, CIPaBOYHBIX TeJedoHax,
BpeMeHU paboThl Hcnonnumenvhoco komumema YYKMapiuHCKo2o CenbcKozo
nocenenusi, o rpaduke npueMa 3asBICHUN Ha MPEIOCTABICHUE MYHHUIIMIATHHOM
YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJINUPYIOIINAE NPEIOCTABICHNE
MYHULIMTIIATBHON yCIYTH

1.4.1. IlepeyeHp HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX
OpEelOCTaBICHUE  MYHUUMNAIbHOW  ycIyrd (C  yKa3aHHEM  pEKBU3UTOB
HOPMAaTUBHBIX  IPAaBOBBIX aKTOB W  HMCTOYHHUKOB HMX  O(HUIMAIBHOTO
ony0JIMKOBaHuUA), pa3MelieH Ha Enqunom noprane, B Peectpe rocyaapcTBEHHBIX U
MYHHUIMNIAJIBHBIX YCIYT, Ha O(QUUUAIBLHOM caiiTe MYHHULMIIAJBLHOTO paiioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTH «HTepHEeT».

1.4.2. TekcT aAMUHUCTPATUBHOTO pErjaMeHTa B JCHUCTBYIOIICH peaaKiiuu
NOJUIEXKUT pasMenieHnto Ha EguHom moprane, B PeecTpe rocyl1apCTBEHHBIX H
MYHUIMINAIBHBIX YCIyr, Ha O(UIIMAIBHOM CaiTe MYHHUIIMOAIBHOIO paiioHa B
MH(}OPMaAIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTn «IHTepHeT».

1.5. TepmuHBI, UCTTONB3YEMBIE B aIMUHUCTPATUBHOM PETVIAMEHTE, U UX
OnpeneIcHUs

1.5.1. B aaMWHHCTpaTHBHOM pEIJIAMEHTE WCIOJIB3YIOTCSA —CIICAYIOIINE
TEPMHHBI ¥ ONIPE/ICIICHUS:

yAaJIeHHOE pabouee MECTO MHOTO()YHKITHOHAIEHOTO LIeHTpa
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT — TEPPUTOPHAIBLHO
000CcO0JIeHHOE CTPYKTypHOE mojpazaenenue (oduc) MHOrohyHKIHOHATIHLHOTO
IIEHTPa NPEIOCTABIICHUS TOCYIAPCTBECHHBIX W MYHHIIUIIATBHBIX YCIIYT, CO3JaHHOE



B FOPOJICKOM (CEJIbCKOM) MOCEIEHUH MYHHUIMIAIBHOIO palioHa WA B FOPOACKOM
okpyre PecnyOnuku Tatapctan B COOTBETCTBUM C myHKTOM 34 [lpaBun
OpraHu3alliy JIeITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, YTBEPKICHHBIX MOCTAHOBJIECHUEM
[IpaButennctBa Poccuiickoit denepannu ot 22 nexadbps 2012 r. Ne 1376 «O06
yTBepkaeHun [lpaBui opranuzanuu JIeSTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT;

TEXHUUYECKas OIIMOKa - omuOKa (OMHCKa, OTeYaTka, TpaMMaTHUeCKas WM
apudmernyeckas omubka MO0 ToMO0OHas ommMOKa), JOMYIIEHHAs OPTraHOM,
MPENOCTABISIOIIUM MYHUIIMNAIBHYIO YCIYTY, U IpHUBEAIIas K HECOOTBETCTBHIO
CBEJCHUM, BHECEHHBIX B JIOKYMEHT (pe3yibTaT MYHULUIAIBHOU YCIyTH),
CBEJICHUSM B JOKYMEHTAaX, HA OCHOBAaHUHU KOTOPBIX BHOCHUJIUCH CBEJICHUS;

Ennnas cucrema nneHTudukanmm u ayreHTH(UKAIUN B UHPPACTPYKTYPE,
oOecreunBaroIIei MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
UH(OPMAITMOHHBIX CHUCTEM, HCIIOJIb3YEMbIX JUISt IPEAOCTABICHUS
rOCyJapCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIyT B JJEKTPOHHOU dopme (manee —
ECHUA) - (enepanbHas rocynapcTBeHHas HWHGOpMAIMOHHAs  CHUCTEMAa,
oOecreynBaroIiasi CaHKIMOHUPOBAHHBIA TOCTYIT YYaCTHUKOB HMH(OPMAIMOHHOTO
B3aMMOJICUCTBUS B CHUCTEME HJICHTU(DUKAIIMK U ayTeHTU(UKanuu K uHdopmaiumu,
coJlepKalleiicss B TOCYJApCTBEHHBIX HWHMOPMAIIMOHHBIX CHUCTEMaX W HWHBIX
MH(POPMAIIMOHHBIX CUCTEMAX;

MO®I] - ['ocynmapcTBeHHOE OrOKETHOE YUPEXKIACHUE
«MHOroQyHKIMOHAIBHBIA ~ LEHTP  MPEAOCTaBICHUSA  TOCYAAPCTBEHHBIX U
MyHUIMNANBHBIX yciyT B PeciyOnuke TaTapcrany;

AUC MO®IL - AspromaTuzupoBaHHas HMH(POPMALMOHHASA CHCTEMaA
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABICHHUS  TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX ycnyr PecryOonuku TaTtapceran.

1.5.2. B agMUHUCTPaTMBHOM  pEIJIAMEHTE TOJ  3asBJICHUEM O
MPEIOCTABICHUN MYHUIIUNAIBHON yCIyrH (anee - 3asBlICHHUE) IMOHUMAaETCA
3ampoc O MPEJOCTABICHUH MYHUIIMIAIBHON YCIyTH, MOJAHHBIA B COOTBETCTBUH C
nyHKTOM 3 ctatbu 2 @enepanbHoro 3akona ot 27 utoinsg 2010 roga Ne 210-D3 «O6
OpraHu3alld TPEIOCTABICHUSI TOCYAApPCTBEHHBIX W MYHUIUNAIBHBIX YCIYI»
(manee — denepanbHbIi 3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjieHUsi MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHoBaH#e MyHHUITUTIAIEHON YCIIyTH
Boigava cripaBku (BBIKHCKH).
2.2. HaumeHoBaHMe MCHOIHUTEIbHO-PACTIOPSAUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHUS, HEMOCPEACTBEHHO  NPENOCTABISIOIIET0  MYHUIUIAIBHYIO

ycayry McnonHuTenbHbI KOMUTET YyKMapiMHCKOTO CEJNbCKOTO TMOCEIEHUS
CapMaHOBCKOTO MyHUIIMIIAILHOTO paiioHa PecyOmmku TaTtapcras.



2.3. Onucanue pe3ynbTara IpeaoCTaBlICHUS! MyHULIUTIAIbHON yCITyTH

2.3.1. Pe3ynbpTaToM NpeaoCTaBICHUS MyHUIIMITAIIbHON YCITYTH SBJISIETCS:

1)  cnpaBka (Bbimmcka) (mpuiokeHue Ne 1 k HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2)  penieHue 00 OTKa3e B MPEJAOCTABICHUH MYHHIIUIATBHOM
yciyru  (mpusiokeHue Ne 2 K HacTosimeMy aJIMUHHUCTPATUBHOMY
pErjlaMeHry);

3) pemenme 00 oOTKaze B TpUEME  JIOKYMEHTOB,
HEOOXOAMMBIX JJIA MPEJOCTABICHHUS MYHULMIIAIBHON  YCIyTd
(npunoxxenne Ne 3 kK HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbpTaT mpenoCTaBICHUS MYHULMIIAJBHON YCIYTM HAIpPAaBISIETCS
3aABUTENI0 B (OpME DIEKTPOHHOIO JOKYMEHTA, MOAMHCAHHOTO YCUJICHHON
KBTM(PUITUPOBAHHON AJIEKTPOHHOMN MOJIMUCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO
muna Opeana (b0 Opearna), B cooTBeTCTBUU ¢ DenepaibHbIM 3aKOHOM OT 6
anpens 2011 roma Ne 63-03 «O0 snexkTpoHHOM noanuck» (nanee — denepanbHbIN
3akoH Ne 63-®3) B nuuHbll kabunetr EnuHoro moprana. B ciiydae HampaBieHUs
3asBJIEHUSI TOCpeACTBOM PecnyOiarKkaHCKOTO mopTajia pe3yibTaT MpeloCTaBIeHUs
MYHUIIUNIATBHOM  yCIYI'M  HampaBlsieTCs TakK K€ B JUYHBIA  KaOWHET
Pecny0OnmnkaHckoro noprana.

2.3.3. Ilo BBIOOpY 3aABUTENS PE3YNbTAT MPEAOCTABICHUS MYHUIHUIAIBLHOU
yciyra Bbigaercss B Oprane win B M®I[ B dopme sk3eMIuisipa 3J1€KTPOHHOIO
JIOKyMEHTA, PacledyaTaHHOro Ha OyMa)XHOM HOCHTEJIE, 3aBEPEHHOr0 INeYaThlo U
NOJANKUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJKHOCTHOTO jnia Oprana uiu
pabotHuka MOII.

2.3.4. 3agBuTenp BOpaBE IOJYYUTh  PE3YJAbTAT  MPEAOCTABICHUS
MYHULIMIIAJIBHOW yCIyrd B (opMe 3JIEKTPOHHOTO JTOKyMEHTa B TEUEHHE CpOKa
JNEUCTBHU pe3ynbTaTa PEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH.

2.4. Cpok npeoCTaBICHUS] MyHUIIUTAIIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HEOOXOAMMOCTH OOpaIleHUs] B OPTaHU3alU1, YYACTBYIOIINE B IPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIICHUS
MYHHULUITAJIBHON YCIIYTU B CJIy4ae, €CIU BO3MOKHOCTh ITPUOCTAHOBIICHHUS
MPEyCMOTPEHA 3aKOHOIATENBCTBOM Poccuiickoit denepanniv, CpoK BblAAYU
(HampaByieHHsI) TOKYMEHTOB, SIBJISIFOLIUXCS pE3YJIbTaTOM MPEIOCTABICHUS
MYHULANAIBHON YCIIyTH

2.4.1. MynununanbHasi yciayra NpeoCTaBisIeTCsl B TEUEHHUE TpeX padodmx
JTHEH.

2.4.2. IlpuocTaHOBJIEHUE CPOKAa NPEIOCTABICHUS MYHULMIAIBHON YyCIyTH
HE MPESYCMOTPEHO.

2.43. Hanpasnenue JNIOKYMEHTA, SBJISIOLIETOCS pe3yapTaToM
IPEIOCTABICHUS! MYHMIMIIAJbHOW YCIyTH B (hOpMe 3JIEKTPOHHOIO JTOKYMEHTa,
3asBUTEII0 OCYIIECTBISIETCS B J€Hb O(QOPMIICHHS U PETUCTPALMU pe3yibTara
IPEIOCTABIECHUS MyHULMIIATBHON YCIIYTH.



2.5. UcuepnipiBatonuii iepedeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMHU UM MHBIMH HOPMATHUBHBIMH MPABOBLIMU aKTaMU JJIs
pEeAOCTaBICHUS MYHUIIUIIAILHON YCIIYTH, a TAaKXKE YCIYT, KOTOPBIC SBIISIOTCS
HEOOXOMMBIMH M 00s13aTEIBLHBIMU IS IPEAOCTABICHUS MYHUIIMTIATBHBIX YCIYT,
MOJIC)KAIIMX MPEJCTABICHHUIO 3asBUTENIEM, CIIOCOOBI MX IMOJyUYCHUS 3asBUTEIIEM, B
TOM YHCJIE B AJICKTPOHHOM (hopMe, TOPSIIOK UX MPE/ICTaBICHUS

2.5.1. Jlng momydeHuss MyHUITUTATHHOW YCIYTH 3asBHUTENb TPEICTABIISACT
CJIEAYIOIINE JOKYMEHTHI:

1) mOKyMEHT, yAOCTOBEPSIOMWNA JUYHOCTh (HE TpeOyeTcss B cliydae
oOparmenns mocpeacTBoM Ennnoro, Pecrybnvkanckoro moprana);

2) IOKYMEHT, YJIOCTOBEPSIOIINI OJIHOMOYUS MPECTABUTENS 3asIBUTEIIS;

3) 3asBiieHue:

B (opme gokymeHTa Ha OyMakHOM Hocutene (mpuioxkenue Ne 4
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTpOHHOM  (opme  (3amoyiHSIEeTCsl  TMOCPEJCTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJACHHUN B AJIEKTPOHHYIO (JOpMY 3asIBIICHUS ), TIOJMMCAHHOE B
COOTBETCTBUM C TpeOOBaHUSMU TyHKTa 2.5.3 aJIMUHHCTPATUBHOIO PETJIAMEHTA,
npu obpatienun nocpenctsoM Equnoro, Pecny0imkanckoro noprana;

4) B ciaydae, ecind JJs TPEJOCTaBICHUS MYHHUIUINAIBHOW YCIyTU
HeoOXoauMa o00paboTKa TMEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIOMIETOCS
3asIBUTEJIEM, U €CJIU B COOTBETCTBUU C (e/lepaIbHbIM 3aKOHOM O00pabOTKa TaKUX
MEPCOHAIBHBIX JTAHHBIX MOXET OCYIIECTBISATHCS C COTJacUs YKa3aHHOIrO JIWIIA,
npu oOpallleHMW 3a TMOJYyYeHHUEM MYHULMNAIBHOM  YCIYIM  3asiBUTEIb
JIOTIOJIHUTENILHO ~ TPEACTABISACT JOKYMEHTHI, MOATBEPXKAAIOIIUE TOJIyYEHHUE
corjacusi yKa3aHHOTO JIMIa WIM €ro 3aKOHHOTO TPEICTaBUTENss Ha 00paboTKy
MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JMHa. JlOKyMEHThI, NOATBEPKAAIOLINE
MOJIYYCHHE COTJIachs, MOTYT OBITh TPEACTABICHHI B TOM uucie B (opme
AIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eclii 00S3aHHOCTh XpaHEHHsS AOMOBOM KHuru no 31.12.2017
BO3JIarayiach Ha COOCTBEHHUKOB JKHJIBIX TTOMEIICHUM, 3aIBUTEIIEM TPEICTABIISETCS
JIOMOBasi KHUTA;

6) MpaBOYCTaHABJIMBAIOIINE JTOKYMEHThl Ha WHAUBUYATbHBIN JKWIOH JOM
(ecnu mpaBo COOCTBEHHOCTU HE 3apETUCTPUPOBAHO B ENMHOM rocynapCTBEHHOM
peecTpe HEJBUKUMOCTH) — JIJIsl BBITTUCKHU U3 MOXO3SIMCTBEHHOM KHUTH.

2.5.2. 3asBieHUE W TpUJIaraeMble JTOKYMEHTbI MOTYT OBbITh MPEICTaBIECHBI
(HampaBJieHbl) 3asIBUTETIEM OJHUM U3 CICAYIOIINX CIIOCOOOB:

1) ugepes MODI| Ha OyMaXXHbIX HOCHUTEISIX M B BHJE DJICKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYIOIIUX TPEOOBaHUSAM MyHKTa 2.5.3 aAMUHUCTPATUBHOTO
pErIaMeHTa;

2) mocpeactBom Enmunoro, PecmyOnmkaHcKoro mopTana B JJIEKTPOHHOM
dopwme;

3) B Opran JWYHO WJIH TOCPEACTBOM TIOYTOBOM CBS3M Ha OyMaKHOM
HOCHUTETIE.



3asiBliecHHE W TpUJIaraeMble JOKYMEHTHI, MPHU HAMPABICHUU MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.53. 3asgBieHue Tpu  HaMpaBJIeHUU  TocpeacTtBoM  ExumnHoro,
Pecny6iMkaHCKOro mopTajia MOAMUCHIBACTCS MPOCTON AJIEKTPOHHON MOANMHUCHIO
3asIBUTES.

JIJist mosydeHusi MpOCTOM 3JIEKTPOHHOM MOJIUCH 3asBUTEII0 HEOOXOAMMO
npoitu mnpoueAaypy peructpanuu (ayreHtudukanuu) B ECHA, a Takxke
MOATBEPAUTH YUETHYIO 3aMUCh.

YYETHYIO 3aIUCh.

DJIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE
B MOAMYHKTax 2, 4-6 nmyHkTa 2.5.1 aAMHUHUCTPAaTUBHOIO PETJIAMEHTA, 3aBEPSIFOTCS
YCWJICHHOW KBTH(DUITUPOBAHHON TIOJMMCHIO JIUII, YITOJTHOMOYCHHBIX HA CO3/IaHUE
Y TIOANUCAHNUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHu.

DONEeKTpOHHBIE  JOKYMEHTHl  (BJIEKTPOHHBbIE  00pa3bl  JOKYMEHTOB),
MpUjaraéMble K 3asBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HANPABISIOTCA B BHJIC
daitnos B hopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee
50 Moaiirt.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JIOKYMEHTOB) JIOJDKHO TIO3BOJISITH B TMOJHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTA U paclo3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermiaeTcst TpeOOBATh OT 3asIBUTEJIS:

1) npencraBieHus OOKYMEHTOB M HWHGOpPMalMM WIM OCYIIECTBICHUS
JEUCTBUM, TMPENCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HUKAIOIIKE B CBSI3U C MPEIOCTABICHUEM MYHULIMIATIBHOW YCITYTH;

2) OCyIIECTBJICHUSI JEHCTBUM, B TOM YMCII€ COTJIaCOBAHUM, HEOOXOAUMBIX
JUTSL TIOTYYEHUSI MYHUIIMIAIBHOW YCIYTHM M CBSI3aHHBIX C OOpallleHueM B HHbIC
roCyJJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABIICHUS, OpraHU3alluy, 3a
UCKIIFOUCHUEM TIONYYEeHHsI YCIyT M TOJNY4YeHHS JOKYMEHTOB W HWH(OpmaIuu,
MPEAOCTABISIEMbIX B PE3YJbTAaTe€ MPEAOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
nepeyHu, ykazaHnHble B yactu | craten 9 ®DenepanbHoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBieHUss IOKYMEHTOB W WHGOpPMAIMH, OTCYTCTBUE W (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NpPU MEPBOHAYAIHLHOM OTKa3e B
pueMe JOKYMEHTOB, HEOOXOJUMBIX JJIS MPEIOCTABICHUS MYHUIUIIATbHON
yCIIyTd, JU00 B MPEIOCTABICHUM MYHULMNAIBHOW YCIyrH, 3a HUCKIIOYCHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHeHue TpeOOBaHUN HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MPEAOCTaBICHUS MYHHUIMIIAJIBHOW YCIyTH, TMOCJe IEePBOHAYAIBHOW MOJauu
3asIBJICHUSI O MPEOCTABICHUH MYHUIIUTIAIbHON YCIIYTH;

0) Hamuyue OMmMUOOK B 3asABICHUU O TMPEIOCTABICHUN MYHHUITUNAIBHOU
YCIYTU U JOKYMEHTax, MOJAAHHBIX 3asgBUTEIEM IOCIE MEPBOHAYAIIBHOTO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTABICHUS MYHHIIMIAIBHON
YCIIyTH, TUOO B MPEJOCTABICHUN MYHUIIMITAIILHON YCIyTH W HE BKJIIOYCHHBIX B
MPEACTABICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;



B) MCTEUYEHHUE CPOKa NEUCTBUS JOKYMEHTOB WM WU3MEHEHHE HH(POPMAINH
MocJie TMEepPBOHAYAIIBHOTO OTKa3a B TNPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUS ~ MYHUIIMNAIBHOW  yCIyrW, JUMOO B  MPEIOCTaBICHUU
MYHUIIUTIATBHOU YCITYyTH;

I') BBISBJICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (Qakta (IMPU3HAKOB)
OLIMOOYHOTO WM TMPOTHUBOMPABHOTO JeUCTBUS (O€31EeUCTBUs) JTOJKHOCTHOTO
muna Oprana, pabotHuka MOII, npu mnepBoHAYaJIbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJISl TIPEIOCTABICHUS MYHUITUTIATBHOW YCIyTH, JTHOO
B MPEIOCTABICHUM MYHULMNAIBHOM YCIyrd, O 4eM B MUCHBMEHHOM BHJIE 3a
NOANUChIO pykKoBoauTesnss OpraHa nOpu MEPBOHAYAIBHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JJIsI MPEJOCTABICHHUS MYHMIIMIAIBLHON YCIYTH,
YBEIIOMJISIETCSI 3asiBUTEIb, 4 TAKXKE MPUHOCITCS HW3BUHEHHS 3a JIOCTABIICHHbBIC
HEYIO0OCTBa;

4) mpenocTtaBiieHuss Ha OyMa)XHOM HOCHUTeNIe JOKYMEHTOB M MH(pOpPMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 wactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOUEHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHl JMOO HX HU3bITHE
SBJIIETCSI HEOOXOAMMBIM YCIIOBUEM TMPEAOCTABICHUS TOCYJAApPCTBEHHOW WU
MYHUIIUTIATBHOM YCIYTHM, W HHBIX CIIy4aeB, YCTAHOBICHHBLIX (deaepabHbIMU
3aKOHAMH.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS MYHULIUITAIBHOMN
YCIIyTH, KOTOPBIE HAXOATCS B PACTIOPSIAKEHUH TOCYIAPCTBEHHBIX OPraHOB,

OPraHOB MECTHOTO CaMOYTPABIICHUS U MOJABEIOMCTBEHHBIX I'OCYAaPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYNPABICHUSI OPTaHU3alUN U KOTOPBIE
3asIBUTENb BIIPABE MPEJICTABUTD, & TAKXKE CITOCOOBI X MOJIYYCHUS 3aIBUTEIISIMU, B
TOM YHCIIE B DJIEKTPOHHOU (hopMe, TOPSIIOK UX TIPEICTABIICHUS; TOCYIaPCTBEHHBIHI
oprat, OpraH MECTHOTO CaMOYTIPaBJICHUS MO0 OpraHu3aIusl, B paCIOPsHKCHUH
KOTOPBIX HaXOAATCS TaHHBIE TOKYMEHTHI

2.6.1. ITomyyaroTcsi B paMKax MEXBEJIOMCTBEHHOTO B3aUMO/ICUCTBUSA:

1) BeImUcKa W3 EQMHOrO TOCYAapCTBEHHOTO peecTpa HEJABUKHMOCTH —
denepanbHas ciyx0a rocy1apCTBEHHON perucTpanuu, KagacTpa u Kaprorpaduu;

2) cBeleHHS O JICHCTBYIOIIEM TaclopTe TIpaxkaaHuHa Poccuiickoi
®enepanuu — MB/I Poccun;

3) cBemeHWss O  HOTapUabHOW  JoBepeHHoctH —  DenepanbHas
HOTapuasbHas najara.

2.6.2. 3asBUTEND BOPABE NMPEIOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHbIE
B mnoxamyHkte 1 myHkTa 2.6.1 aJIMHUHUCTPAaTHBHOIO perjiaMeHTta, B ¢opMme
AIIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOM KBaIU(DPUIUPOBAHHON
NOANKCHIO JIMI, YNOJHOMOYEHHBIX HA CO3JaHME W TNOJANHUCAHHE TaKHUX
JTOKYMEHTOB, IPU NI0/1a4€ 3asBICHHUSL.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MPECTABIICHNE) YKa3aHHBIMU B
nyHkre 2.6.1 aJIMHUHUCTPATUBHOTO pErjiaMeHTa OpraHaMu TOCyAapCTBEHHOM



BJIACTH, OpraHaMU MECTHOTO CaMOYTMPAaBIICHUS, OPTaHU3AIUSIMU JTOKYMEHTOB M
CBEJICHUN HE MOXET SBJIATHCS OCHOBAHMEM [IJIi OTKa3a B MPEIOCTaBICHHUU
MYHUIUNIATBHON YCIIYyTH.

2.6.4. JlomxHOCTHOE JUIO U (WJK) PaOOTHHK, yKa3aHHBIX B IMyHKTE 2.6.1
aJIMUHUCTPATUBHOTO perjiaMeHTa OPraHOB M OpraHu3alui, HE MpPe/ICTaBUBIIHE
(HECBOEBPEMEHHO  MPEACTABUBIIME)  3alpoOlICHHbIE W  HaXOAsIIMecs B
pacloOpsDKEHMM  TOKYMEHT WJIM  CBEJCHMs, TMOJUIeKaT aJMUHUCTPATUBHOM,
TUCIUTUIMHAPHOW WM WHOW  OTBETCTBEHHOCTH B COOTBETCTBHH  C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

2.6.5. 3amnpemaercs TpeOOBaTh OT 3asBUTEJIS JOKYMEHTBI CBEJCHUSI, B TOM
YHclie TOATBEP)KIAIONINEe BHECEHHWE 3asBUTEIEM IUIaThl 3a MPEAOCTaBICHHE
MYHUITUTIATPHOM YCIIYTH, HaXOJSIIUECS B PACHOPSHKCHUU TOCYAapCTBEHHBIX
OpraHOB, OpPraHOB  MECTHOTO  CAaMOYMIPABJICHHWS W  IOJBEIOMCTBEHHBIX
rOCyJAapCTBEHHbIM  OpraHaM WM  OpraHaM MECTHOTO  CaMOYIpaBJICHUS
OpTraHU3AIUN.

Hemnpencrasienue 3asBuTeneM JOKYMEHTOB, COJIEpKAlllUX CBEICHMUS,
KOTOpbIE HaXOJSATCS B PACHOPSHKEHUH TOCYAApCTBEHHBIX OPraHoB, OPraHOB
MECTHOTO CaMOYIIpaBJICHUS M TMOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHam
WM OpraHaM MECTHOTO CaMOYIpaBJICHUS OpTaHU3alui, HE SBISIETCS OCHOBaAaHUEM
JUTSL OTKa3a 3asiBUTEINIO B IPEIOCTABICHUN MYHUITUTIATHLHOM YCITYyTH.

2.7. VcuepripIBaronyii nepedyeHb OCHOBAHUH 7Sl 0TKa3a B MpUeMe TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHMSIMU JISI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOUMBIX ISt
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH, SABJISFOTCS:

1) mpencraBieHHBIC 3asgBUTEIEM JTOKYMEHTBI COJEpKaT TOMYUCTKA U
WCMpaBJICHUS  TEKCTa, HE  3aBEPEHHbIE B  TMOPSJAKE, YCTAHOBJICHHOM
3aKOHOAAaTeILCTBOM Poccuiickon denepanuu;

2) TOKYMEHTHI COJIepKaT MOBPEKACHHUS, HATUUHNE KOTOPBIX HE MO3BOJISICT B
MOJIHOM O0BEME HCIOIb30BaTh MH(GOPMAIMIO W CBEJEHHUS, COJCp)KAIUecs B
JIOKYMEHTAaX JIJIs MPEI0CTaBICHUSI MYHUITUITAIBLHON YCIYyTH;

3) npeacTaBiaeHHbBIE TOKYMEHTBI WJIM CBEJICHHS YTPaTHUIN CUIy Ha MOMEHT
oOpamieHusi 3a MYHUUUNAIBHOM YyCIYro (JOKYMEHT, YIOCTOBEPSIOIIMIA
MOJHOMOYHUSI ~ TMPENCTaBUTENsl  3asBUTENsA, B  clydae  oOpamieHus  3a
MpeA0CTaBICHUEM MYHUITUTIATIEHON YCIIYTH YKa3aHHBIM JIUIIOM);

4) mojgaya 3asBIACHUS O TNPEJAOCTABICHUUM MYHULUNAIBHOW YCIYyTU U
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABJICHUS MYHUIIMIAILHON YyCIYTH, B
ANIEKTPOHHOM (hopMe C HAPYIICHUEM YCTaHOBJIEHHBIX TPeOOBAHMIA;

5) HEKOPPEKTHOE 3aI0JIHCHUE 00s3aTeNbHBIX IMOJieH B opMe 3asABICHUS, B
TOM 4YHCJI€ B MHTEpAaKTHUBHOU (opme 3asBieHus Ha Emxmnom, PecmyOmmkanckom
noprase (HeIOCTOBEPHOE, HEMOJIHOE, TNOO HETPABUIILHOE 3aII0JTHCHHE);

6) mpeacTaBICHUE HEMOJIHOTO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMUMBIX JIJIs
MPEAOCTaBIECHUS MYHUIIUTIAIbHON YCIIYTH;



7) 3asBJICHHE O MPENOCTABIECHUU YCIYTH MOJAHO B OpraH rocy/1apCTBEHHON
BJIACTH, OpPraH MECTHOTO CAMOYIIPABJICHHWS WJIM OPTraHU3alhio, B MOJHOMOYUS
KOTOPBIX HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBHON YCIIyTH;

8) HecoOI0/IeHNEe yCTaHOBJIEHHBIX cTaThel 11 denepanpbHOro 3akoHa OT 6
anpens 2011 roga No 63-D3 «OO0 37€KTpOHHON MOANMKMCHY» YCIOBUN MPU3HAHMS
JEUCTBUTEIHLHOCTH, YCUICHHON KBATU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. [lIlepedyeHbp OCHOBaHWUM A OTKa3a B TPUEME JOKYMEHTOB,
HEOOXOOUMBIX  JJIsl  TMOJYYCHHs] ~ MYHUIMOAIBHOM  YyCIyrW,  SIBISETCA
VCYEPIIBIBAIOIINM.

2.7.3. Pemenne o0 oOTKa3ze B IMpuUeME 3asBICHHUS M JOKYMEHTOB,
HEOOXOJUMBIX [UJIsl TMPEAOCTABICHUS MYHHUIIMIAIBLHOW YCIYTH, MOXET OBITh
INPUHATO, KAaK BO BpeMs IpUeMa 3asiBHUTENA, TaK M IMOCJIE IOIYyYEHUs
OTBETCTBEHHBIM  JOJDKHOCTHBIM  jumoM  OpraHa  HEOOXOIWUMBIX  AJis
NPEIOCTABICHUS ~ MYHUIIMNAIBHOW  yCIYTM  JOKYMEHTOB  (CBEIEHMIA) C
UCIIOJIb30BaHUEM MEXBEJIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOJICHCTBUS, B
CpPOK, HE MpEeBbIILAIIUN 9 pabounx ITHEH CO AHS pEerucTpalvy 3asiBICHHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B IIPUEME 3asIBICHUS U WHBIX JTOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTaBICHUS MYHHUIMIAIBHOM yCIyru, B CIy4yae €ciiu
3asBJICHUE U JIOKYMEHTBI, HEOOXOJUMBIEC NJIsi MPEAOCTaBICHUS MYHULUIAIbHON
yCIyTd, MOJaHbl B COOTBETCTBUM C HHpOpMamueil O cpokax U MOpsIKe
IPEIOCTABIECHUSI MYHULIMITAJIBHOM YCIIYTH, OMyOJIMKOBAaHHOM Ha EnnHOM mopTaie,
PecnyOinkanckoM nopraie.

2.8. UcuepmipiBatomiuii nepedueHb OCHOBAHUH JJIs1 IPUOCTAHOBJICHUSI MJTH OTKAa3a B
MPEAOCTABICHUA MYHHIUIIAJBHON YCIIYTH

2.8.1. OcHoBaHMs J11 TPUOCTAHOBIICHUS MPEIOCTABICHUS] MYHUIIUIIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS J1s OTKAa3a B MPEAOCTABICHUN MYHULIMIIATBHON YCITyTH:

1) B mpencTaBiIEHHBIX 3asABICHUM U (WJIM) JOKYMEHTaX COJCPIKUTCS
HETOoJIHAS U (MJIM) HEJIOCTOBEpHAst HH(POpMAIIUS;

2) mocTyIJIeHUEe OTBETa OpraHa rocy1apCTBEHHOMN BJIACTH, OPraHa MECTHOTO
caMOyIIpaBJieHuUs JIMOO TMOJBEOMCTBEHHON OpTraHy rocy/1apCTBEHHOMN BIACTH WJIU
OpraHy MECTHOTO CaMOYMpaBJICHUs OpraHU3allii Ha MEXBEIOMCTBEHHBIN 3apoc,
CBUJICTEJILCTBYIONIET0O 00 OTCYTCTBUM JOKyMeHTa U (Wiu) uHQpOpMaIuu,
HEOOXOJMMBIX  JIJIi  MPEJOCTAaBICHHMs] ~ MYHULUMOAJIBHOM  yCIyrH,  €Clu
COOTBETCTBYIOIIMI JOKYMEHT HE ObLI MPECTABIICH 3asiBUTENIEM MO COOCTBEHHOM
WHUIINATHBE;

3) OTCYTCTBHE CBEJICHUIN O PErUCTpalluy rpa)kAaHUHA 110 MECTY KUTEIbCTBA
(mpeObIBaHUs) B PACTIOPSKEHUU OPTaHOB MECTHOTO CAMOYTIPABJICHHSI.

2.8.3. IlepeueHb OCHOBaHMI1 AJisl OTKA3a B PEAOCTABICHUN MYHULIMTIATbHOU
YCIIYTH SIBJISIETCS UCUCPITHIBAFOIIIAM.

2.8.4. 3ampemaercsi OTKa3blBaTh B MPEAOCTABICHUH MYHUIUIIAIBHON
YCIYTH B CiIy4ae, €CJu 3asBJICHUE O MPEJOCTABICHUH MYHHUIIUNAIBHOU YCIyTH
MO/IaHO B COOTBETCTBUHU C MH(POPMAIMEH O CPOKAX W TMOPSAJKE MPETOCTABICHHUS



MyHULMOAIBHOW  ycayru,  onyOnukoBaHHOM  Ha  EnmHoM  mopraie,
Pecny0nunkanckom nopraie.

2.9. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYAapCTBEHHON MOILIAHBI WIIN
WHOM IJIaThl, B3UMaeMOH 3a MPEAO0CTaBICHUE MYHUIIUTIATILHON YCIYTH

MYHI/IHI/IHaJIBHaH yciyra npcaoCTaBJICTCA Ha 663BOSMCBIIHOI>1 OCHOBC.

2.10. Ilepeuens yciayr, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U 00A3aTEIbHBIMU IS
MPEA0CTABICHUS MyHULIMIIAILHOM YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpPraHU3aLUSIMH, YIACTBYIOIIMMH B

MPENOCTABIEHUN MyHUIIUNATBHBIX YCIYT

[IpenocraBiieHne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBaHHUS B3UMaHUS IJIATHI 32 MPEOCTABICHUE YCIIYT,
KOTOPBIC SIBJISIOTCS HEOOXOIUMBIMU U 00s3aTEILHBIMU JUIS TIPEIOCTABICHUS
MYHULIMTIAIBHON YCITyTH, BKITIOUast HHOOPMAILIMIO O METOIMKE pacyeTa pa3Mepa
TaKOM MJIaThI

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaIbHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOa4e 3ampoca o
MPEIOCTaBICHUN MYHUITUTIATBHOU YCIIYTH, YCIYTH, TPEI0CTaBISIEMOM
OpraHU3aIMEH, YIaCTBYIONICH B MPEIOCTABICHUH MYHUIIUITAIBHON YCIIYTH, U TIPH
MOJTYYCHUH pe3yIbTaTa MPEIOCTaBICHUS TAKHX yCITyT

2.12.1. Bpems oxulaHus TpuU TOAAY€ 3aSBICHUS Ha TOJyYEHUE
MYHHUITUTIATBHON YCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu mnoiydyeHuu pe3ysibTaTa MNPEIOCTABICHUS MYHUIUIAIBHON
YCIYTM MAaKCUMAJIbHBI CPOK OXHUJAHWS B OU€pEIr HE JIOJHKEH MpeBbIIATh 15
MHUHYT.

2.13. Cpox 1 mOpsA0OK PErUCTPALIMM 3aIIPOCca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMTATBHON YCIYTH U YCITYTH, MPEIOCTABIISIEMOI OpraHu3aIuen,
Y4acCTBYIOIIEH B IPEAOCTaBICHUU MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE B
AIEKTPOHHOU (hopme

2.13.1. Ilpu nuunom oOpamenun B MO®DI[ B neHb mnojgauu 3asiBiICHUS
3asBUTEN0 BblIaeTcsa pacnucka 3 AUC MO®I] ¢ peructpaimoOHHbIM HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asIBJICHUE OTIPABIICHO, U 1ATOW MOJA4U 3asIBJICHUSI.

2.13.2. Ilpm HampaBiaeHMM 3asBJIEHHUS  MOCpeACTBOM, EmuHOoro,
PecnyOnukaHckoro moprajna 3asBHUTENb B JEHb TOJAYM 3asBJICHUS TOJyYaeT B
anyHoM kabuHere Epunoro, PecnyOnukaHCKoro mopTajia U MO 3JIEKTPOHHOU



MOYTE YBEJIOMJICHHUE, TTOATBEPKAAIOIEEe, UTO 3aiBICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAOTCSI PETUCTPAIMOHHBIN HOMED U J1aTa MoJlauu 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamennu B OpraH B JIeHb MOJauYu 3asBJICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM OpraHa 3asBUTEIIO BBIJACTCS PaCIMCKa
W3 aBTOMATU3UPOBAHHONW HWH(POPMAIIMOHHOW CHUCTEMBI, NpPEIHA3HAYCHHOM JIJIst
OKa3aHWs TOCYJapCTBEHHBIX M MYHMIIUIAIBHBIX YCIYT, C PErucTparioOHHBIM
HOMEPOM, JIaTOH MOJIa4uH 3asIBJICHUS U IMIEPEUHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIIECHUSM, B KOTOPBIX MPEAOCTABISACTCS
MYHULIANAIbHAS YCIIYTa, K 3aJIy 0KUIAHUs, MECTaM JUIsl 3aII0JIHEHHUSI 3aIPOCOB O
NPEIOCTABICHUU MYHUIIUTIANBHOMN YCIYTH, HH()OPMAIIMOHHBIM CTEHAAM C
oOpa3amu UX 3aroJIHEHUS U MIEPEYHEM JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEIOCTABIICHUS KaXXA0W MYHULIMTIATBHON YCIYTH, pa3MELICHUIO H 0()OPMIICHUIO
BU3yaJIbHOM, TEKCTOBOM W MYJIbTUMEIMIHON HHGOPMAIIUU O TIOPSIIKE
IPEIOCTABIICHUS TAKOW YCIIyTH, B TOM YHCIIE K 00€CIIEUEHHIO TOCTYITHOCTH JJIs
MHBAJINUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepalbHbIM
3aKOHO/ATEIbCTBOM U 3aKOHO/aTenbcTBOM PecnyOnuku TarapcTan o couuanbHON
3alUTE UHBAJIUIOB

2.14.1. IlpenmocraBieHWE MYHULUNAIBHOW YCIYyTH OCYLIECTBIAECTCS B
3MaHUSIX M TOMEHICHUsAX, OOOpYyIOBaHHBIX MPOTHUBOIMOXAPHON CUCTEMOU U
CHUCTEMOU MMOKAPOTYILICHHUS.

Mecta mnpuema 3asBUTENECH OOOpPYAYIOTCS HEOOXOIUMOW MeOenblo s
oopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTCTBHM C 3aKOHOAATENLCTBOM Poccuiickont @enepanuu o
COIMAILHOM 3al[UTe MHBAJIUOB B LEJISIX OCCHPENSTCTBEHHOIO JOCTyIa K MECTy
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH 00€CIIeYnBaeTCs:

1) obecrnieunBaeTcss OECHPENATCTBCHHBIH JOCTYN HWHBAIHIOB K MECTY
MPEIOCTABIICHUSI MYHUIIUTIAIIBHON YCIYTH (yIOOHBIM BXOJI-BBIXOJI B IOMEIICHUS U
NepeMeIIeHNE B UX Tpejiesiax);

2) BU3yajbHas, TEKCTOBas W MYyJbTHUMEIuiiHas HHGOPMAIUSI O

MOPSIAKE TMPENOCTaBICHUS MYHUIMNAIBHONM YCIYTM pa3Memaercs B

yIOOHBIX JJIS 3asiBUTEJIEH MecCTaxX, B TOM YHCJE C YYETOM OTPaHUYEHHBIX

BO3MOKHOCTEH MHBAJIMOB;

3) COIpOBOXKICHUE MHBAIUIOB, UMEIOIINX CTOMKHE PacCTPONCTBA

(GYHKIIUU 3pEeHHUs] M CaMOCTOSITEILHOTO TEPEJBIKCHUS, U OKa3aHue UM

MTOMOIIIH;

4) BO3MOKHOCTH CAMOCTOSITEJILHOTO TEPEABHIKCHHS 110 TEPPUTOPUH, HA
KOTOPOH pPAacmloIOKEeHbl OOBEKTHl COIMATIBHOW, WHXKEHEPHOW U TPAHCHOPTHOMN
UHOPACTPYKTYp, BXOJa B TakWe OOBEKThI W BBIXOJA W3 HUX, MOCATKA B
TPAHCIIOPTHOE CPEJICTBO W BBICAAKU U3 HETO, B TOM YHCJIE C HUCIOJIb30BAHUEM
Kp€eCJ1a-KOJISICKU;

5) Hamnexkaiiee pasMelleHHe O00OpyIOBaHHMS W HOCHTEJEH
uHdopmaruu, HEOOXOMUMBIX IS OOecredeHus: OecCHpensTCTBEHHOTO



JOCTylla MWHBAJIMJIOB K yclIyraMm C  y4e€TOM  OrpaHUYEeHUM  UuX

KU3HEIEITeIbHOCTH;

6) nyOnaupoBaHMe HEOOXOAMMOM JJIi WHBAIMIOB 3BYKOBOH U

3pUTENbHON MHGOPMAIIMY, a TAaK)Ke HAJIMHUCEH, 3HAKOB M1 MHOM TEKCTOBOW U

rpaduyueckoil ”HGOPMAIIMK 3HAKaMU, BBITIOJIHEHHBIMU PEJIbe(pHO-TOUECHHBIM

mpudTom bpaitns;
7) IOMyCK CypIOTepeBOUNKA U TH(IOCYPAOTIEPEBOAUNKA;
8) momyck coOakuM-TIPOBOJHHWKA TPH HAJIWYUU  JTIOKYMEHTA,

MOJITBEPKIAIOIIETO €€ CIieluanibHOe 00yUYeHHEe U BBIIaBaeMOro mo ¢opme u

B TOpSiAKE, KOTOpPHIC YCTAHOBJEHBI MpUKa3oM MUHHCTEpCTBA Tpyda H

conuaibHOM 3amuThl Poccuiickoit deneparuu ot 22.06.2015 Ne 386H «O06

YTBEPKICHUH (POPMBI JOKYMEHTA, MOATBEPKIAIOMICTO CIICIHAIBHOE

oOy4eHre coOaKU-TIPOBOTHNKA, U TTOPSIAKA €TO BBIIAUNY.

2.14.3. TpeboBaHusl B YacTH OOECIEUEHUs] JOCTYIMHOCTH JjIsi MHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIACTCS MPEAOCTABICHNE MYHUIIMITAIIbHON YCIIYTH,
U CpEICTB, HCIOJb3YyEMBIX NPU MPEIOCTABICHHUH MYHULMIAIBHON YCIYTH,
KOTOpbIE yKa3aHbl B NOANyHKTax | — 4 myHkra 2.14.2. agMUHUCTPATUBHOIO
periiaMeHTa, TpPUMEHSIOTCS K OOBEKTaM U CpelICcTBaM, BBEIACHHBIM B
HKCIUTYaTalNIO WU NPOLIEAIINM MOAEPHU3ALMIO, PEKOHCTPYKLHIO TIocie 1 urofs
2016 rona.

2.15. TlokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATHHOU YCIIYTH, B TOM
YHUCIie KOJTUYECTBO B3aUMO/ICHCTBUH 3asIBUTENIA C IOJDKHOCTHBIMU JIMIIAMU TIPU
MPEeA0CTaBACHUN MYHUIIMTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTD,
BO3MOKHOCTh TOJIydeHUs UHPOPMAIUU O XOJI€ TPEAOCTABICHUS MYHUIIMTIATLHON
YCIIYTH, B TOM YHUCJIE C UCIIOJIb30BaHUEM HH(POPMAITMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTU, BOBMOXXHOCTH JIN0O HEBO3MOKHOCTD MOJIYYCHHUSI MyHUITUTAITbHON
YCIIYyTH B MHOTO(QYHKIIMOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT (B TOM YKCJIE B IOJIHOM 00BEME), B TFOOOM
TEPPUTOPUATHLHOM MOJIPA3/ICIICHUH OpraHa UCIIOJHUTEIBLHO PACOPSIAUTEIHLHOTO
opraHa MECTHOTO CAMOYIIPABJICHHUS], 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHATIBHBIN
MIPUHIINI ), IOCPEACTBOM 3aIpoca O MPEJOCTaBICHUN HECKOIbKHUX
roCyJapCTBEHHBIX U (WJIM) MYHHUITUTAIBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX
LEHTpax NPeI0CTABICHUS TOCYJAPCTBEHHBIX U MYHULIMIIATbHBIX YCIYT,
MpeyCMOTPEHHOTO cTaThel 15.1 denepanbHoro 3akoHa Ne210-D3
(KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTenstMu JOCTYHNHOCTH NPEIOCTaBICHUS MYHULUIIAJIbHOM
YCIIYTH SIBJISIFOTCS:

paCIOJIOKEHHOCTh TOMENIEHUS, B KOTOPOM BeEAETCS MpHEM, Bblgada
JIOKyMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;



HaJIn4yue HCO6XOI[I/IMOF0 KOJIMYCCTBA CIICHHUAJINCTOB, @ TAKIKEC HOMGHIGHI/II\/'I, B
KOTOPBIX OCYIICCTBIIACTCA IPUEM JOKYMCHTOB OT BaHBHTCHCﬁ;

HaJU4He WCUYEPNBIBAIONICH MHpOpMAIu O croco0ax, MOPSAKE M CPOKax
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIyry Ha MHGOPMAIIMOHHBIX CTeH1aX, EnnHom
noprane, PecnyOnukaHckoMm rmoprane, O(UIMAIBHOM CaiiTe MYyHHUIUIIAIBLHOTO
paioHa;

OKa3aHHE IOMOIIM HWHBAIWJAM B TIPEOJOJICHUU OapbepoB, MEIIAOIINX
MOJIYYSHHUIO UMHU YCIIyT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. TlokazarensiMu KauecTBa MPEAOCTABICHUS MYHUIIUIAIBHOU YCIyTH
SIBJISTFOTCSI:

1) cobnroieHre CPOKOB TMPHEMa B PACCMOTPEHHS JJOKYMEHTOB;

2) coOro/IeHre CpoKa MOTYICHUS pe3yiibTaTa MyHUIMIIATEHOW YCITYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KajJ00 Ha HAPYIICHUS aJIMUHHCTPATHBHOTO
periameHTa, coBepieHHble paboTHUKamMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHUI 3asBUTENS C JODKHOCTHBIMHU JHiamu (6e3
yudeTa KOHCYJIbTalHi):

B3auMojieiicTBUe 3asBUTENs C paboTHukamMu Oprana win MOL[ npu

npcaoCTaBJICHUN MYHI/IHI/IHaJIBHOI)'I yCiyrnu OCymeCTBIACTCA OAWH pa3 IIpH
MNpCACTAaBJICHUHU 3asBJIICHUSA CO BCCMHA HCO6XOI[I/IMBIMI/I JAOKYMCHTAMM,

OJIUH pa3 B cIyyae HEOOXOAMMOCTH MOIY4YEHMsI pe3yJIbTaTa IpeJO0CTaBICHUS
MyHUIMNaNbHOU yciayru B Oprane nian MO®L B popme sk3eMIuIsipa 3J1eKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoAOKUTENTBHOCTh OJTHOTO B3aUMOACHCTBHS 3asIBUTEIIS C JOJKHOCTHBIMU
JMLIAMH [PH NPETOCTABICHUY MyHULMIIAIIBHOW YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLIEHUTh KAYECTBO NPEAOCTABICHUS MYHMIIMIAIBHON
YCIYTM C TIOMOIIBIO YCTPOWMCTB TMOABMXKHOW paauoTeneOHHONW CBSA3U, C
ucrnonb3zoBanueM Enunoro, PecnyOiuMkaHCKOro mopTajiia, TE€pMHUHAIbHBIX
YCTPOMCTB.

2.15.3. Nudopmanus o XoJe MNPeAOCTaBICHUS MYHULHUIAIBLHON YyCIyru
MOKET OBbITh MOJIyu€Ha 3asBUTEIEM B JIMYHOM KabuHere Ha EamHOoM mopTaie,
PecnyOnukanckom noptane, B Oprane, MOLI.

2.15.4. IlpenocraBieHWE MYHULHNAIBHOW YCIYTH OCYUIECTBIIIETCS B
mo6om MO®I] o BEIOOPY 3asBUTENST HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WU
MecTa (pakTUdeckoro mpokuBaHus (TpeObIBaHUs) Ha TeppuTopuu PecmyOnmku
TaTapcTaH 1o S3KCTEpPUTOPUATLHOMY IPUHITUITY.



MyHununanbsHas yciayra B COCTaB€ KOMIUIEKCHOIO — 3ampoca  He
IPEI0CTABIISAETCS.

2.16. 1nbie TpeGoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH MO SKCTEPPUTOPHATBHOMY MIPUHIIUITY (B
clly4yae, eClIi MyHUIIUTAbHAs YCITyra MPeA0CTaBISETCS M0 SKCTEPPUTOPUATHEHOMY

HPUHIUITY) U 0COOEHHOCTH MPENIOCTABICHUS MyHULIUTIAILHON YCIIYTH B
ANIEKTPOHHOHU opme

2.16.1. Ilpu npenocTaBI€HWHM MYHHMIMNAIBHOW YCIYyTH B 3JIEKTPOHHOM
(dopMe 3asBUTEIb BIPABE:

1) momyuyuth WHPOPMAIMIO O TOPSAAKE W CPOKAX MPEIOCTABICHUS
MYHHUIMIIATBHON YCIYTH, pa3MenieHHyo Ha Enunom nopraie, PecnyOnnkanckom
noprazie;

2) mojaTh 3asBJICHUC O MPEIOCTABICHHHA MYHUIIMIIAILHOW YCIYTH M WHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl IPEAOCTaBICHHUS] MyHULIUIIAIBHON YCIYTH, B TOM
quclie JOKYMEHThI U MH(OPMAIHIO, IEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIU
3aBEPEHbl B COOTBETCTBUHM C MYHKTOM 7.2 vacth 1 crarem 16 PenepanbHOro
3akoHa Ne 210-D3, ¢ ucnonp3zoBanreM EnuHoro, Pecrmy6mnkanckoro nmoprania;

3) MOJYYHTH CBEJCHUS O XOJC BBITIOJHCHHS 3asBJICHUI O MPEIOCTABICHUH
MYHUIUNIATBHON YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOHU (hOpME;

4) OCymIeCTBHTh OIICHKY KadyecTBa MPEAOCTABICHHUS MYHHIIUIIATBHOM
YCIIyTH;

5) mosyuuTh pe3yNbTaT MPEAOCTABICHUS MYHUIIMITAIBHON YCIyTH B opMe
AJIIEKTPOHHOT'O JOKYMEHTA;

6) monmath kanoOy Ha pemieHue U neiicteue (OesneiicTBue) Oprana, a TaKxke
€ro JOJDKHOCTHBIX JIML, MYyHUIUIAIBHBIX CIYyXKalluX HocpeacTBoM EnuHoro,
Pecniybnukanckoro — moprana, mnoptaia  ¢eaepalbHOM  TOCYIapCTBEHHOMN
WHOOPMAITMOHHOW  CHUCTEMbI,  OOECMEUYMBAIOIICH  MPOIEeCcC  JI0CYNeOHOTO
(BHECynneOHOTO)  OOXaJoBaHWsS  pemieHud W jAeicTBui  (Oe3neiicTBus),
COBEPILIEHHBIX MPU NPEIOCTABICHUN T'OCYIAPCTBEHHBIX U MYHULMIIAIBHBIX YCIIyT
opraHamu, MpeA0CTaBIIIOIIMMHI FOCYJaPCTBEHHBIE U MYHULIUITAJIBHBIE YCIIYTH, UX
JOJDKHOCTHBIMH JIMLAMU, TOCYIAPCTBEHHBIMU U MYHUIIUNIAIBHBIMA CITYKAUMU.

2.16.2. @®opmupoBaHME 3aABJICHUS  OCYLIECTBISIETCS  IMMOCPEACTBOM

3arMOJIHEHUST DJIEKTPOHHOU (opmbl 3asiBieHus Ha EnuHom, PecnyOnukanckom
noprajne 6e3 HeOOXOAUMOCTH JIOMOJHUTEILHON MO/Iauu 3asiBJICHUSI B KaKOW-TMOO
UHOU Qopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECTICUNBACTCS:



1) BO3MOXHOCTH KONHUPOBAaHUS W COXPAaHCHUS 3asBIICHUS M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI TPEIOCTABIICHUS YCIYTH;

2) BO3MOXXHOCTb  3allOJIHCHHMSI ~ HECKOJIbKMMHU  3asBUTEIISIMA  OJTHOM
DJIGKTPOHHOH  (opmbl  3asBIEHUS  Tpu  oOpalleHHH  3a  yCIyraMu,
NPEINONarafolliMA  HAmpaBlICHUE COBMECTHOTO  3asBICHUS  HECKOJIBKUMHU
3asIBUTEIISIMU;

3) BO3MOXXHOCTH TICUaTH Ha OyMa)KHOM HOCHTEJE KOIUHU 3JICKTPOHHOU
(bOpMBI 3asIBICHHS,;

4) coxpaHEHHWE paHee BBCJCHHBIX B JJICKTPOHHYIO (HOpMY 3asiBICHHUS
3HaUYCHUUW B JIOOOH MOMEHT IO JKEJAHWIO TIOJh30BaTeNs, B TOM YHCIE MPHU
BO3HMKHOBEHWHW OIMMOOK BBOJIa M BO3BpaTe JJI MMOBTOPHOTO BBOJA 3HAYCHHM B
AJIEKTPOHHYIO (hOpPMY 3asIBIICHUS;

5) 3amoyiHEHWE TOJICH 3JICKTPOHHOW (GOPMBI 3asBIICHUS JO Hadaiga BBOJA
CBEJICHHI 3asBHUTENIEM C WCIIOJIB30BaHUWEM CBeICHHUH, pasMmenieHHbIX B ECUA, u
CBeJieHUM, omyOnnKkoBaHHbIX Ha Exunom, PecnyOnmkanckoMm mopTanie, B 4acTH,
Kacarolleicsi CBeeHUH, OTCYTCTBYIOIIUX B €IUWHON CUCTEME UICHTU(UKAIUU U
ayTeHTU(PUKALINH;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOW M3 3TAINIOB 3aIIOJIHECHHS SJICKTPOHHOM
dbopmbl 3asiBiIeHHs 06€3 MOTEepU paHee BBEACHHOM HHPOpMAIUK;

7) BO3MOXKHOCTB JIOCTYIIA 3asBUTEIIA K paHee MOJaHHBIM UM 3asBICHHUIM B
TEUCHUE HE MEHEE OJTHOTO T0/1a, a TAK)KE YACTUIHO CPOPMUPOBAHHBIM 3aSBICHUSIM
- B TCUCHUE HE MEHEE 3 MECHIICB.

2.16.4. 3anuce 3asBuTene Ha mnpueM B MOI[ (manmee - 3amuch)

ocyuiecTBisieTcss nocpeactBoM Epunoro, PecyOnukanckoro noprana, teiaedoHa
KOHTaKT-1ieHTpa MOLI.

3asBUTEINIO MPEJOCTABISETCS BO3MOXHOCTH 3alMCH Ha JIFOOBIE CBOOOIHBIC
JUTSI IpEeMa J1aTy ¥ BpeMs B TIpejiesiaX YCTaHOBJIEHHOTO B MHOTO(YHKITHOHATBHOM
neHTpe rpaduka npuema.

3anuch Ha ONPEAEIIEHHYIO ATy 3aKaHYMBAETCS 32 CYTKU JO HACTYIUICHHUS
DTOM JaTEL.

JUist ocyliecTBIEHUsl MpeABapUTENbHONW 3amucu mnocpeAacTBoM EmuHoro,
PecnyOiMkaHCKOro mopTajia 3asBUTENI0 HEOOXOJIMMO YyKa3aTh 3alpalliBacMble
CUCTEMOM JTaHHBIE, B TOM YHUCIIE:

(daMunuIo, UM, 0T4E€CTBO (IIPU HAJIUYUH);
HOMep TenedoHa;
aZipec IEKTPOHHOM MOUTHI (I10 JKEJIaHHUIO);

JKCIIACMYIO AaTy U BpEMs IIpHUcMa.



B cnyuyae HecooTBeTCTBUS CBEIEHHI, KOTOpPbIE COOOIIMI 3asBUTENb MpPHU
IIPEABAPUTEIBHON 3allMCH, JOKYMEHTaM, IIPEACTABICHHBIM 3asBUTEIIEM IIpU
JUYHOM IIpUEME, IIpEABAPUTEIIbHAS 3alIUCh AHHYJIUPYETCH.

[Ipu ocyiecTBIEHUN IPEIBAPUTENIBHOM 3aIIMCH 3asBUTENIO 00ECTIEUNBACTCS
BO3MOXKHOCTBb pacliedararb TalOH-TIOATBEpXKACHUE. B cilydyae, eciu 3asBUTEIb
COOOILIUT aJpec IIEKTPOHHOW IMOYTHI, HA YKa3aHHBIM aJipec TakKe HaIpaBIIsIeTCs
uHbOpMaIusl O TOATBEPKICHUH IPEABAPUTENBHON 3aliCcH C yKa3aHHEM JaThl,
BPEMEHH U MECTa ITpUEMa.

[Ipu ocymiecTBIEHNHU NIPEABAPUTENBHOM 3aICH 3asIBUTENb B 00S13aTEIBHOM
nopsiike HHPOPMHUPYETCSI O TOM, YTO MpEeABApUTENIbHAS 3allMCh AHHYJIUPYETCS B
Clly4yae ero HesiBKM 10 UCT€YEHUU 15 MUHYT ¢ Ha3HAYEHHOTO0 BPEMEHH IPUEMA.

3asBUTENb B JIF0O0E BpEMs BIIPABE OTKA3AThCS OT MPEABAPUTENBHON 3AMKCH.

3anperniaeTcss TpeOOBaTh OT 3asBUTENS COBEPIICHHUS UHBIX JICHCTBUN, KpOME
MPOXOXKIACHUS HMACHTUOUKAIUM ¢ ayTCHTU(UKAIMH B  COOTBETCTBHU C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickoii denepanuu, ykazaHus LEIH
npueMa, a TakKe IMPEeJOCTaBICHUsS CBEICHUI, HEOOXOIUMBIX [JIsi pacuera
JUTUTEILHOCTH BPEMEHHOTO MHTEPBaJIa, KOTOPBIM HE0OX0UMO 3a0pOHUPOBATD ISt
rnpueMa.

3. CocraB, 0¢JIe10BATEJIBbHOCTH U CPOKHU BBINOJTHEHUS A/IMUHUCTPATUBHBIX
npouexyp, Tpe60BaHMs K MOPSAIAKY X BbINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHUS AIMHUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
¢popme, a TakKe 0COOCHHOCTH BHINOJTHEHUSI A/AMUHUCTPATHBHBIX IPOLEAYP B
MHOTO()YHKIMOHAJIBbHBIX HEHTPaxX

3.1. Onmcanue mocinea0BaTeIbHOCTH JSHCTBHM NP MPEAOCTABICHUN
MYHULIANAIBHON YCIIyTH

3.1.1. [IpegocraBiieHie MYHHUIMIIAJIBHOM  YCIYrM BKJIIO4aeT B  cels
CJIeIyIoUMe aAMUHUCTPATUBHBIE IPOLIETYPHI:

1) KOHCYJIBTHUPOBAHUE 3ASIBUTEIIS;



2) IPUHSITAE W PACCMOTPEHUE KOMIUIEKTa JTOKYMEHTOB, IPEICTABICHHBIX
3a51BUTEIIEM,;

3) HampaBJieHUE MEKBEJIOMCTBEHHBIX 3allPOCOB B OPraHbl, y4acTBYIOIIHNE B
IIPEAOCTABICHUN MYHULIUIIAILHON YCIIYTIH;

4) moAroTOBKA pe3yibTaTa MyHHUIIMITAIHHON YCITyTH;
5) BeIaua (HampaBIeHHE) 3aBUTEIIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCIYTH;

6) ucnpaBiICHUE TEXHHYSCKUX ONTHOOK.

3.2. OkazaHue KOHCYJIbTAIlUM 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayana BBHIMOJIHEHHUS AJAMHHHUCTPATHBHOW IPOIETYPHI
ABJIAETCST OOpalleHHe 3asgBUTENSI MO BONPOCAM, CBA3aHHBIM C IPEIOCTABICHUEM
MYHULIUIIAIBHOMN YCIIYTH.

JIOJDKHOCTHBIM  JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMUHUCTPATUBHOM MPOLIEAYPHI, SIBISETCS:

npu oopaienun 3asBurens B MOL] — pabotauk MOII;

npu oOpameHun 3asButenss B Opral — 3aMEeCTUTENb PYKOBOIUTENS
HcnonautenbHOro komutera YyKMapiaMHCKOTO CEIbCKOrO IMoceieHus (paiee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENH BIIpaBe 00pATUTHCS 32 KOHCYJIbTAIIUEH O TIOPSIKE U CPOKaAX
MPEeIOCTaBIECHUsT MyHUIMNAIBHOW ycinyrd B MOIL] nuuyHo u mo Tene@oHy u
AJIEKTPOHHOM TOYTE.

PabotHuk ML KOHCYIbTHpYET 3asBUTEJNs, B TOM YHCIE MO COCTaBy,
dbopme mpeAcTaBIsIEMON TOKYMEHTAllMd M JPYrMM BOMpOCaM Jisi TOJIyYEeHHS
MYHHULUITAIBHON YCIYTH.

3asgBUTEN, MOXET TMOJIYYUTh HH(DOPMAIMIO O TOPSAKE MPEAOCTaBICHHUS
MYHUIIMNIATBHON yciyru Ha odunmanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIleHus 3asIBUTEISL.



Pe3ynbTaTaMu BBINOJHEHHS AAMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS:
KOHCYJIbTALMSI TI0 COCTaBy, (hOopMe NpPe/CTaBIIEeMON TOKYMEHTAIMU U JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOYYEHUSI MyHULIUIIAILHON YCIYTH.

3.2.3. 3asBUTens BIpaBe o0patutbest B Opran no teiaedoHy U 3JIEKTPOHHOU
M0UTe, a TAaK)Ke TOJIYYUTh KOHCYNIbTalnio Ha Ennaom, Pecrybnukanckom nopTaiie,
caiite OpraHa o MOpsiAKE U CPOKax MPeIOCTaBICHUS MYHMIIMNAIbHON YCIYTH, B
TOM YHCIIE TI0 COCTaBy, (OpMe TPEACTABIIEMON JOKyMEHTAIMU W JAPYTUM
BOIIPOCAM JIJIs1 TIOJTYYCHHSI MYHUIIMITAIBHON YCITyTH.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCYJIbTHUPOBaHUE MH(POPMHUPYET
3asgBUTENSI B COOTBETCTBUHM C TpeOOoBaHUSAMHU MyHKTa 1.3.4 aIMUHUCTPAaTUBHOTO
perilaMeHTa.

AJIMUHHCTPaTUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSI B TEUEHHUE TPeX pabouux JHEH CO IHS MOCTYIUICHUs OOpaIleHuUs.

PesynpraTaMy BBIIIOJIHEHHSI aJIMHUHHUCTPAaTUBHBIX MPOLEAYP SBIISIIOTCSA:
KOHCYJIBTALIMM MO COCTaBy, (popMe MpEeACTaBISIEMON TOKYMEHTAUUd U JPYTUM
BOIIPOCAM, HEOOXOAUMBIM JIJISl TIOJYYEHHS] MYHULIMITAJIbHON YCITYTH.

3.3. HpI/IHHTI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
MMpCACTABJICHHBIX 3a4BUTCIICM

3.3.1. IIpuem OOKYMEHTOB [Jisl MPENOCTABICHUS MYHUIMUIAIBHOW YCIIyTH
yepe3 M®PI] wm ynanennoe padbouee mecto M®DII,

3.3.1.1. 3asButens (mpeacraBUTenhb 3asBUTENS) oOpamiaetcs B MOI] ¢
3apoCcoOM O TPEAOCTAaBICHUU MYHHUIIMNAIBHOW YCIYTM ¢ MPECTaBIsSET
JIOKYMEHTBI B COOTBETCTBUHU C TYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymiuii npuem 3asBICHUNA:
OTIpe/IeTIsieT MpeAMET OOpaIICHNUS;

yIOCTOBEPSICT JINYHOCTH 3aBUTEIIS;

IIPOBOIUT MPOBEPKY MOJHOMOYHM JIUTIA, TIOJIAIOIIETO TOKYMEHTHI,

MPOBOJMT MPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPeOOBaHUSIM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;



3amoHSAET AEKTPOoHHYI0 hopmy 3asBieHuss B AUC MOI];

IIPU  TNPENOCTABICHUM  JOKYMEHTOB, YyKa3aHHbIX B  IIyHKTe 2.5
aMUHUCTPATUBHOTO perjiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET
CKAaHUPOBAHUE MIPEICTABICHHBIX JOKYMEHTOB;

pacneyatsiBaet 3asBiaeHue uz AUC MOI];
IepeacT 3asBUTEII0 HA IIPOBEPKY U NOAIMCAHNUE;
MocJie MOANMCaHUs CKaHUPYET nognucanHoe 3assieHue B AUC MOLJ;

3arpyxaeT B AMUC MOIL[ noKyMeHTbI, MPEACTABICHHbIE B 3JIEKTPOHHOU
dbopMe WM HNEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (POpPMUPYET
AIEKTPOHHOE JAEJO;

BO3BpalllaeT IMOJANMCAHHOE 3asBJICHUE U  OpPUTMHAIBI  OyMa)KHBIX
JIOKYMEHTOB;

BBIAACT 3a4BUTCIIIO PACIIUCKY B IIPUCME TOKYMCHTOB.

AIIMI/IHHCTpaTI/IBHBIe MMpoucaypnbl, YCTaHABIIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAIOTCA B ACHD O6paHI€HI/IH 3asiBUTCIIA.

PGBYJ'IBTaTaMI/I BBIIIOJITHCHUS AAMHUHHCTPATUBHBIX IMPOLCAYP SBISKOTCA.
IOTOBOC K OTIIPABKC 3asBJICHHUC U ITAKCT JTOKYMCHTOB.

3.3.1.3. PabotHuk M®I] HampaBisieT MakeT ITOKYMEHTOB, MPHUHSTBHIX OT
3assBuTeNs B Opran B 3J€KTPOHHOU (popMe (B COCTaBE MAKETOB AJIEKTPOHHBIX JIEN)
B TE€YEHHUE OJHOTO PabOdYero JHs cO JAHS OOpalleHHs 3asBUTENSI B CTPYKTYpHOE
noxpasaenenue MOLI.

PesynpraraMu BBIITOJTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SBISKOTCS:
3asiBJICHUE W TaKeT JOKYMEHTOB (DJIEKTPOHHOE JeJi0), HampaBieHHble B OpraH,
MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aMMOJICHUCTBHS.

3.3.2. IIlpueM JOKYMEHTOB [Jisl MPEIOCTABICHNUS] MyHULIUIIAIbBHOW YCIYTU B
aNeKTpoHHOM dopme uepe3 Enunbiii, PecriyOnukanckuii moprai.

3.3.2.1. 3asgBuTens ISl TONAYM 3asABJICHUS B DJIGKTPOHHOU dopme
BBITIOJIHSIET CIEAYIOIIUE JEHCTBUS:

BBITIOJIHACT aBTOPU3ALHIO,

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;



3amonHsAeT (OpMy SIEKTPOHHOTO 3asBJICHHS, BKIIOYAIONIYIO CBEICHHS,
HE00X0AUMbIE U 00s3aTeNbHBIC ISl MPEOCTABICHHS] MYHULIMITAJIbHON YCIIYTH;

MPUKPEIISET JOKYMEHTHI B 3JICKTPOHHOM (hopMe UITH IJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe JIEKTPOHHOTO 3asiBJICHU (ITPU HEOOXOIUMOCTH);

MOATBEPKIAET (PAKT O3HAKOMIICHUS M COTJIACHUS C YCIOBUSMH M TOPSIKOM
MPEIOCTABICHUSI MyHUIIUTIATBHONW YCIYTH B 3JEKTPOHHOU (hopMme (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCUU B (POpME DIIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKIAET JTOCTOBEPHOCTh COOOILEHHBIX CBEIEHUN (YCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B (JOpME AIIEKTPOHHOTI'O 3asBJICHUS);

OTNPABIIACT  3AIOJHEHHOE  DJIEKTPOHHOE  3asBICHHE  (HAKUMAET
COOTBETCTBYIOIIYIO KHOTIKY B JOpME 3JIEKTPOHHOTO 3asIBJICHUS);

AJIEKTPOHHOE 3asBJICHUE MOJIMUCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

PopMaTHO-JIOTMYECKAs IIPOBEPKA c(hOpMUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCS TTOCIIE 3AIIOJIHEHUS 3asIBUTENIEM KaXKI0TO U3 MOJIEU JIEKTPOHHON
dopmbl  3asBiaeHus. llpu BBISIBIEHMM HEKOPPEKTHO 3alOJIHEHHOI'O  IOJI
AJNEKTPOHHON (OpPMBI  3asIBIICHUS 3asBUTENb YBEJOMIISIETCSI O XapakTepe
BBISIBJICHHOM OIIMOKYU U MOPSIJIKE €€ YCTPaHEHUsI OCPEICTBOM MH(POPMALIMOHHOTO
COOOILIEHUS] HETIOCPEICTBEHHO B JIEKTPOHHOU (popMe 3asiBICHUS.

AI[MI/IHHCTpaTI/IBHI)Ie Mpoucaypnbl, YCTaHABIIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBIITIOJIHAIOTCA B ACHD O6paH_I€HI/I$I 3asBUTCIIA.

PesynbraTramMy BBINOJHEHUS aJMUHUCTPATHUBHBIX MPOLEAYDP SBJISIOTCS:
AJIEKTPOHHOE J1€J10, HalpaBjieHHOe B OpraH Mmocpe/iCTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aUMOJIEUCTBUSL.

3.3.3. PaccmoTpenne KoMIuieKkTa TOKyMeHTOB OpraHoM.

3.3.3.1. OcHOoBaHHEM Hayaia BBITOJIHEHUS aAMUHUCTPATUBHOMN MPOLEAYPHI
SBIIIETCSL TOCTYIJICHUE 3asiBICHUS M HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
NPENOCTABIECHUS MyHULUIIATBHONW YCIIYTH.

JIOMKHOCTHBIM  JTUTIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHCHHE
aIMUHUCTPATUBHOW IPOLEAYPHl SABJSAETCA 3aMECTUTENb VICIIOTHUTENBHOTO



KOMUTCTA LI}’I(MElpJ'II/IHCI(OF O CCJIBCKOI'O ITOCCIICHHUA CapMaHOBCKOFO CCIIBCKOI'0
IIOCCIICHUA (,ZIEUICC - JOJDKHOCTHOC JIMIIO, OTBETCTBCHHOC 3a IIPUCM I[OKYMCHTOB)I

3.3.3.2. JIOIKHOCTHOE U0, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, B
cilydae oOpallleHus 3asBUTENS C 3asBjIeHUEM B Opra:

OmpeeIeT MPeIMET 00palieHus;
YCTaHABIIMBAET JINYHOCTH 3asIBUTEIIS,
MPOBOJIUT NPOBEPKY IMOJHOMOYHH JIUIA, TOJAOIIETO JOKYMEHTHI;

IIPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHUSIM, YKA3aHHBIM B
NyHKTe 2.5 aAMUHHUCTPATHUBHOTO pErJaMEHTa, TPOBEPKY COOTBETCTBUS
IPEICTABICHHBIX JOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUSIM (HaJIeKallee
opopMieHHE KOMHUA JOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX MOJYHUCTOK,
MPUIMCOK, 32YEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HUCIPABIICHUN);

3aMOJHSAET DJEKTPOHHYIO (opMy 3asBICHUS B aBTOMATHU3MPOBAHHOM
MH(OPMAITMOHHOW CHCTEME, TPEIHa3HAUEHHOW JJIsl OKa3aHUs T'OCY/IapCTBEHHBIX U
MYHHIUITAIBHBIX YCIIYT;

IIPU  TNPENOCTAaBICHWM  JOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5
aJIMUHUCTPATUBHOTO periamMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBISET
CKAaHUPOBAHUE IIPEICTABICHHBIX JOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;
nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOAMUCAHUE;
NOCJI€ MOJMKUCAHUSI CKAHUPYET MNOJMKUCAHHOE 3asBICHUE;

3arpy’kaeT B~ aBTOMATH3UPOBAHHYI  WH(MOPMAIMOHHYIO  CHCTEMY,
MPEIHA3HAYCHHYIO I OKa3aHUs T'OCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
JIOKYMEHTBI, TIPEACTaBICHHbBIC B AJIEKTPOHHON (opMe WM 3JEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (OPMUPYET NEKTPOHHOE JELJIO;

BO3BpaIacT MOANMMCAHHOE 3asBJICHHE U OPUTHHAJIBI OyMaKHBIX JIOKYMEHTOB
3asBUTECIIIO;

BbIAACT 3aABUTCIIIO PACIIMCKY B IPUCMEC NTOKYMCHTOB.

B ClIydyac HaJIu4dusd OCHOBaHUM J1 OTKasa B IIPUCME JTOKYMCHTOB
AOJDKHOCTHOC  JIMIIO, OTBCTCTBCHHOC 3a IIPUCM JTOKYMCHTOB, YBCIAOMIIACT
3as4BUTECIIA O HAJIM4YUHU HpGHHTCTBI/Iﬁ A1 IIpreMa 3adABJICHUSA W BO3BpAIlacT €MY



JAOKYMCHTBI C 00BICHEHHEM COJCPIKaHUA BbIABJIICHHBIX OCHOBaHUM JJIs1 OTKa3a B
npueMe JO0KyMCHTOB.

3.3.3.3. JIoM>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCIE
MOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE:

MPUCBANBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYPOUl el U
cratyc «IIpoBepka TIOKyMEHTOBY;

M3y4aeT NOCTYNHWBIIME JJIEKTPOHHBIE JI€71a, B TOM YHUCJIE NPUIOKEHHBIC
3asiBUTEIIEM JOKYMEHTBHI B OJJIGKTPOHHOW (OpME U DJIEKTPOHHBIE 00pasbl
JIOKYMEHTOB;

IIPOBCPACT KOMIIJICKTHOCTD, YUTACMOCTD QJICKTPOHHBIX 06p330B
JOKYMCHTOB,;

MpOBEPSICT  COONIOJICHUE  YCIOBUM  JIEMCTBUTEIBHOCTH  DJIEKTPOHHOU
MOJIMKUCH, TOCPEACTBOM oOpamienus kK Enunomy mnopramy (B ciydae, eciu
3asBUTEJIEM IPEJICTABIICHBI 3JICKTPOHHBIE JOKYMEHTHI, NIOANMCAHHBIE YCUIICHHOU
KBTHU(PUITUPOBAHHON JIEKTPOHHOMN MOJIHUCHIO).

I[Ipy  HaMUMM  OCHOBAHUM, MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO pErjiaMeHTa, MOJrOTaBIMBACT MPOEKT pelieHus 00 OTKase B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJisi MPEIOCTaBICHUS MYHHUIIUIATIBHON
YCIIyTH.

B cnydae, ecnu B pe3yibTaTe MPOBEPKH YCUICHHOW KBaTU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIITUCH BBISIBIEHO HECOOJIIOJICHUE YCIIOBUM €€ AeHCTBUTEIBLHOCTH,
MPOEKT pelleHus 00 0TKa3e JOJDKEH COolepkKaTh MyHKTHI ctaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITY KU OCHOBAHUEM JIJIsI €70 TPUHSITHUA.

[IpoekT pemieHus 00 OTKaze B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JIs
MPEIOCTABIECHUSI MyYHULIMIIAIBLHOM YCIYTH, ¢ YKa3aHUEM MPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMWS [UIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTABIECHUS ~ MYHUUMIIAIBHOM  YCIyrd, CBSI3aHbl C  HapyUIEHUEM
YCTaHOBJIEHHBIX TpeOOBaHMW K TaKUM JIOKYMEHTaM, OCHOBaHMs MJi1 OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COJAEp)KaTh HHQPOPMAIMI0 O HAUMEHOBAHUU
JOKYMEHTOB (MH(OpMAaIMH, CBEIEHUI), KOTOpblE HE MPEACTaBICHBI, COJEpKaT
HEJIOCTOBEPHBIE U (WJIM) MPOTUBOPEUYUBLIE CBEJICHUS, OPOPMIICHBI C HAPYIICHUEM
YCTaHOBJICHHBIX TPeOOBaHUI), HANIPABIISIETCS] HA COTJIaCOBAaHUE B YCTAHOBJIEHHOM
NOPSIJIKE MOCPEACTBOM CUCTEMBI AJIEKTPOHHOI'O JOKYMEHTOOOO0pOTA.



CornacoBanue mpoeKTa pemieHuss 00 oOTKaze B MPUEME JTOKYMEHTOB,
HEOOXOIMMBIX JJISl TIPEAOCTABIICHUSI MYHUIUIIAIBHON YCIYTH, OCYIIECTBIISIETCS B
HOps/IKE, IPEIYCMOTPEHHOM ITyHKTOM 3.5.3 aJMHHUCTPATUBHOTO PETJIaMEHTA.

B cnydae OTCyTCTBHSI OCHOBAaHMI [JIi OTKa3a B IPUEME JOKYMEHTOB,
NPEAYCMOTPEHHBIX  MyHKTOM  2.7.1  agMUHHCTPATHBHOTO  pEIJIaMEHTa,
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEYEHUE OJHOIO
paboyero JHA €O JHS TOCTYIUICHUS 3asBJICHUS, HaIpaBseT 3asBUTEINIO,
yYKa3aHHBIM B 3asBJIICHHH CIIOCOOOM, YBEAOMJIEHHE O MOCTYIUICHHM 3asBJICHUSA,
coJiepKalllee BXOIAIIMN PErUCTPALMOHHBII HOMEDP 3asBICHMS, ATy MOJyYEHHS
3afBIICHUS, TIEpEYeHb HAUMEHOBAHUU (aiiyloB, TMPEACTABICHHBIX K HEMY
JIOKYMEHTOB, J1aTy MOJIYYEHHUS pe3yJibTaTa MyHUIUIIAIbHOW YCIYTH.

3.3.3.4. HcnonHeHue mpouenyp, ykaaHHbIXx B myHkTax 3.3.3.1, 3.3.3.3
aJIMUHHCTPATUBHOTO pErjlaMeHTa, NpU HAJIWYUM TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBISIETCSI B~ aBTOMAaTHYECKOM  pEXUME  C  HUCIOJIb30BaHUEM
aBTOMATU3UPOBAaHHONW HH(OPMALIMOHHONW CHUCTEMBI, MpEeIHA3HAYEHHOW IS
OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIUIIAIbHBIX YCIIYT.

3.3.3.5. AIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMBbIE ITYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMTOJHSIOTCS B T€UEHUE OJJHOTO paboyero JHs
CO JIHSI IOCTYILJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpraraMu BBIIIOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS:
MPUHATHIA Ha PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB HJIM TPOEKT pEIICHUS 00
OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS  MPEIOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

3.4. HanpasyieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl, Y4aCTBYIOIIUE B
IIPEIOCTABIEHUA MYHULIMTNIAJIBHOW YCITYTH

3.4.1. OcHoBaHueM Hayajia BBIMOJIHEHUS aJMUHUCTPATUBHOMN MPOIEAYPHI
SBJIICTCS TIOJyYEHUE JOJDKHOCTHBIM JIUIIOM (paOOTHHKOM), YIIOJTHOMOYECHHBIM Ha
BBITIOJIHCHUE  aIMUHHCTPATUBHOW  MPOIEAYyphl, OT JOHDKHOCTHOTO — JIMIIA
(paboTHMKA), OTBETCTBEHHOI'O 3a IMPHEM JOKYMEHTOB, NMPHUHATHIX OT 3asABUTEISA
JIOKYMEHTOB.

JIOMKHOCTHBIM JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHCHHE
aAMUHHACTPATUBHON TMIPOLEAYPHI, SBIAETCS 3amecmumens Hcnoanumenvbnoz2o



Komumema qu/l/lapJZUHCKOZO CEeJIbCKO20 nocenlieHus CClpMaHOBCKOZO CeslbCKo2co
nocejierHuA (z:anee - JAOJDKHOCTHOC€ JIMIIO, OTBCTCTBCHHOC 3a HaIIpaBJICHUC
MCKBCOAOMCTBCHHBIX SaHpOCOB).

3.4.2. JIOMKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HAIpPaBIICHUE
MEXBEIOMCTBEHHBIX 3alIpOCOB, (OPMHUPYET U HAIPABIISET B AJIEKTPOHHOM (opMme
IOCPEACTBOM CHUCTEMBI MEXBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAECUCTBUS (IIpU
OTCYTCTBHM TEXHHUYECKOM BO3MOXXHOCTH — HMHBIMH CIIOCOOaMH) 3alpochl O
IPENOCTABIECHUN JOKYMEHTOB W CBEIEHUM, NMPEIyCMOTPEHHBIX NYHKTOM 2.6.1
aAMUHHACTPATUBHOTO PETVIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, YCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAKOTCS B ICHDb ITPUHATHA 3asABJICHUS Ha PACCMOTPCHUC.

PesynbpraraMu BBIMIOJIHCHHS AJMUHHCTPATUBHBIX MPOIEIYpP SBJISIOTCS:
HaIpaBJICHHbIC B OpraHbl BJACTH W (WJIM) MOJBEAOMCTBEHHBIC OpPraHaM BJIACTH
OpTaHU3aI|H 3aMPOCHL.

3.4.3. CnenuanMcThl  TIOCTABIIMKOB JIAaHHBIX HAa OCHOBAaHWHU 3aIlpPOCOB,
MOCTYIUBIIUX gyepe3 CUCTEMY MEKBEJOMCTBEHHOTO AIIEKTPOHHOTO
B3aUMOJICHCTBUS, MPEIOCTABIAIOT 3alpaliuBaeMbie JOKYMEHTHI (MH(POpMAIIUIO)
WM HAMpaBISIOT YBEJOMIICHUSI 00 OTCYTCTBHM JIOKyMEHTa U (M) uH(opmaiuu,
HEOOXOAMMBIX JUISI TPENOCTaBICHUS MYHUIHMIIAIBHOM yciuyru (namee —
yBEJOMIIEHHE 00 OTKa3e).

AJIMAHHCTPAaTUBHBIE NIPOLEAYPHI, YCTAHABINBAEMbIE HACTOAIINUM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHUE TPEX JHEHW CO JHA IOCTYIUICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHHU3aldIo, IPENOCTAaBIAIOIMIME TOKYMEHT U
uH(pOpPMAIMIO, €CITUM UWHbIE CPOKH TOJATOTOBKM U HAlpaBleHUs OTBETa Ha
MEXBEJJOMCTBEHHBIII 3alpoCc HE YCTAHOBJIEHBl (penepaibHbIMH 3aKOHAMH,
npaBoBbiMM akTamu [IpaButenscTtBa Poccuiickonn ®denepaunu M NPUHATHIMA B
COOTBETCTBUM C (perepaibHbIMM 3aKOHAMH HOPMATHBHBIMH TIPABOBBIMH aKTAMH
Pecny6iiuku TarapcraH.

PGSy.TIBTaTaMI/I BBIIIOJIHCHHUA aJMHHUCTPATUBHLIX TIPOLOCAYP ABJAIOTC:
JAOKYMCHTBI (CBCI[GHI/IH), HGO6XOI[I/IMI)IG ML IIPCIOCTAaBJICHUA MYHHHHHaHBHOﬁ
ycCiiyry, 1100 YBCIOMIICHHC 00 O0TKa3C, HaIIPaBJICHHBIC JOJLKHOCTHOMY JIMIY,
OTBCTCTBCHHOMY 3d HAIIPABJICHUC MCKBCIOMCTBCHHBIX 3aITPOCOB.

3.44. JlomKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  HampaBJICHUE
MEXBEJIOMCTBEHHBIX 3aPOCOB:



MoJIydaeT  3ampalimBaeMble  4Yepe3  CUCTEMY  MEXBEIOMCTBEHHOTO
DJIGKTPOHHOTO B3aMMOJICHCTBUSL JOKYMEHTHI (CBEIEHUs), HEOOXOAMMBIE IS
NPEIOCTABIICHUSI MYHHUIIMITAIILHOW YCIyTH, JIMOO yBemomiieHHe 00 OTKaze mpu
OTCYTCTBUU JOKYMEHTAa U (W) HHpopMaIuy;

Opyd  HAJIWMYUA  OCHOBAaHUM,  MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO pErjiaMeHTa, MOJr0TaBIMBACT MPOEKT pelieHus 00 OTKase B
NMpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJI MPEJOCTABICHUS MYHHUIUIIATBHON
YCIIyTH.

[Ipoekt pemieHuss o0 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIECHUS MyHULMIIAJBHON YCIYTH, ¢ YKa3aHUEM IIPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMS JUIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTAaBICHUS ~ MYHUUUIIAIBHOM  YCIyrd, CBSI3aHbl C  HapyUIEHUEM
YCTaHOBJIEHHBIX TpeOOBaHMHM K TaKUM JOKYMEHTaM, OCHOBaHHUS Ul OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COJEepKaTh HH(OpMalMI0 O HAUMEHOBAaHUU
JOKYMEHTOB (MH(OpMaIMK, CBEIEHUI), KOTOpblE HE IPEACTaBICHBI, COJEPKaT
HEJ0CTOBEPHBIE U (UJIM) MPOTUBOPEUUBBIE CBEJIEHUS, O(DOPMIICHBI C HAPYLLIECHUEM
YCTaHOBJICHHBIX TPEeOOBaHMUIi), HAIPABIISIETCS] HA COIJIaCOBAaHUE B YCTAHOBJICHHOM
HOPSIIKE TIOCPEACTBOM CUCTEMBI DJIEKTPOHHOTO IOKyMEHTOO00pOTA.

CornmacoBaHMe NpOEKTa pemieHuss 00 OTKaze B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX IS MPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, OCYIECTBISETCA B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, YCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAKOTCS B ICHD IMOJTYYCHUS CB@I[GHI/Iﬁ M0 MC)KBECAOMCTBCHHBIM 3alIpOCaM.

Pe3synpraTaMu BBITIOJTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
JIOKYMEHTBI (CBEJCHHUSA), HEOOXOAMMBIC JIsI TPEAOCTABICHUS MYHUIMNAIbHON
YCIIYTH, TIPOEKT pelieHus 00 OTKaze B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.

3.4.5. HcnoinHeHnue mipouenyp, YykKasaHHbIX B mnyHkrax 3.4.2, 344
aMUHUCTPATUBHOTO pErJIaMeHTa, MNpU HAIMYUM TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBJISIETCI B aBTOMAaTUYECKOM  pPEXHME  C  HMCIOJIb30BAHUEM
aBTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHCTEMBI, MpEJHA3HAYEHHOW  JUIs
OKa3aHUsl TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTa
perucTpanuu 3asBIEHUS B COOTBETCTBUU C MYHKTOM 2.13 agMUHHCTPATHBHOTO
periaMeHTa.



3.4.6. MakcuManbHBIN CPOK BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B TYHKTE 3.4 aIMUHHUCTPATUBHOTO pErjaMeHTa, COCTaBJISET TpHU
pabouux JIHS.

3.5. IlogroroBka pe3ynpTaTa MyHHLIMIIAIBHON yCIIyTH

3.5.1. OcHoBaHueM Hauaja BBITIOJHEHUS AJMUHUCTPATUBHON MPOLETYPHI
ABJIAETCS MOCTYIUIEHHE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 HANpPAaBIICHHUE
MEKBEJOMCTBEHHBIX 3alpPOCOB, JOKYMEHTOB (CBEIACHUI), HEOOXOIUMBIX IS
MPEIOCTABICHUS MyHUIIUIIATBHOU YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BHITIOJTHEHUE aIMUHUCTPATUBHON
MPOIEAYPHI, SBISIETCS 3aMECTUTENh PYKOBOAUTENST VICHOJHUTEIBHOTO KOMHUTETA
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yJjbTaTa
MPEIOCTABICHUS MYHUITUTIATBHOM YCITYTH).

3.5.2. JIOIKHOCTHOE JHMII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
IIPENOCTABIICHUS MyHULUMIIAIbHOW YCIIYTH:

paccMaTpuBaeT c(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOJMMBIX
JUTSl IPEIOCTABJICHHS] MYHULIMITAIIBHON YCITyTH;

IIPU BBIBJICHUU OCHOBAHMI ISl OTKa3a B MIPEAOCTABICHUU MYHHUIIMIIATIBLHON
YCIYTY, YKa3aHHbIX B TyHKTe 2.8.2 aIMHUHHCTPATUBHOIO PpErJaMEHTa,
MOJIFOTABIMBAET MPOEKT pelIeHHus 00 0TKa3e B MPEIOCTABICHUU MYHULUIAIbHON
YCIIyTH;

B Clydae OTCYTCTBUS OCHOBAaHMM [UIsi OTKa3a B MPEAOCTaBICHUU
MYHULMIAIBHOW YCIYT'H, IPEIYCMOTPEHHBIX IIYHKTOM 2.8.2 aJMUHUCTPATHUBHOTO
perjiaMeHTa, IO HWTOraM pacCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEIOCTABIECHUSI MYHULMIAIBHON YCIyrd, MOATOTaBIMBAET MPOEKT pe3yJbTaTa
MPEIOCTABIICHUS] MyHHUIIMITATLHOW YCIYTH B COOTBETCTBUH C MOAMYHKTamMu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA;

HalpaBjsieT TMOJArOTOBJIEHHBIM MPOEKT pe3yibTaTa MPEeAOCTABICHUS
MYHUIMOATBHOM yCIyI'M Ha COTJJaCOBaHUME B YCTAHOBJIECHHOM  MOPSAKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

AJIMUHUCTpPATUBHbBIE MPOLIEYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,

BBIITOJIHAIOTCA B TCUCHHUEC OJJHOI'O pa60qer0 JIHA.

PesynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX TPOLEAYpP SBISIOTCS:
MIPOEKT PEIIeHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIMITAIIbHON YCIYTH, CIIPABKU
(BBIITUCKH).



3.5.3. CornacoBanve ¥ NMOANKMCAHHME MPOEKTA PE3yJIbTaTa MPEIOCTaBICHUS
MYHUIIUNATBHOW YCIAyru (nanee — NPOEKTbl JTOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJHUTENEM CTPYKTYPHOTO IOJpa3/IeCHUs, OTBETCTBEHHOIO 3a IMOATOTOBKY
pe3yJibTata MYHUUUIAIBHOW YyCIoyrd, 3amectutenem PykoBoautens Oprana,
PykoBoaurtenem Oprana.

[ToaroroBieHHbIE  TPOEKTHl  JTOKYMEHTOB,  HMEIOIIME  3aMevaHus,
BO3BpAILAIOTCS HA JOPAOOTKY JIMILY, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa
MyHHIMIAIBHON yciyru. Ilociie ycTpaneHus 3amMeyaHuil NPOEKThI JTOKYMEHTOB
MOBTOPHO NEPEAIOTCS IJIs1 COTJIACOBAHUS U TIOAMHUCAHMSL.

PykoBoautens OpraHa Tmpu pacCMOTPEHUU TPOCKTOB JOKYMEHTOB
IIPOBEPSET COONIOACHUE AAMUHUCTPATHBHOTO pPErjJaMeHTa JOJDKHOCTHBIMU
muuamMu OpraHa B 4acTU CPOKOB BBINIOJIHEHUS aIMUHHUCTPATUBHBIX MPOLEAYD, HX
MOCJIEOBATEIBHOCTH M TOJIHOTHI, HAJIMYMUS COIJIACOBAHUN YIOJIHOMOYEHHBIX
JOJDKHOCTHBIX Jinil OpraHa B CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000poTa.

B ciydae BbISBIECHHS HApyUIEHU B 4YacTU CPOKOB BBIIOJIHEHUS
aAMUHUCTPATUBHBIX  MPOLEAYpP, HUX  MOCJIEAOBAaTEIBHOCTA W  IOJHOTHI
PykoBomutens OpraHa WHULMUPYET MPUBICYEHHE K OTBETCTBEHHOCTH JIUII,
JONYCTUBILIMX HApYILICHHs, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOIO
peryiaMeHra.

AJIMHUHUCTpPaTUBHBIEC MPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TEYEHUE OJTHOTO pabOyvero JHs.

Pe3ynbraTaMy BBINIOJIHEHHSI aJMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA:

perieHre 00 OTKa3e B IMpHEME JTOKYMEHTOB HEOOXOMMMBIX IS TPEIOCTABICHUS
MYHHUITUTIATFHOM YCITyTH, pelieHne 00 0TKa3e B MPEJOCTABICHHA MyHHUITUIATBHON
YCIIyTH, CTIpaBKa (BBIMKICKA).

3.5.4. HcnonneHwe mnpoueayp, YyKasaHHbIX B myHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO PETJIAMEHTA, TMPH HAJIUYUUA TEXHUYECKOW BO3MOXHOCTHU
OCYWIECTBIIETC B~ ABTOMAaTHYECKOM  PEXKHME  C  MCIOJb30BAHUEM
aBTOMATU3UPOBAHHON HWHOOPMAIMOHHOW CHCTEMBI, TpPEJHA3HAYEHHOW  JUIs
OKa3aHUs rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

MakcumanbHBIA  CPOK  BBIMOJHEHUS  aJMHUHUCTPATUBHBIX  MPOLETYP,
yKa3aHHBIX B TMyHKTE 3.5. aJIMMHHCTPATUBHOIO pErJIaMeHTa, COCTABIISIET OJIUH
pabouuii 1eHb.

3.6. Briaua (HanpaBieHUE) 3asiBUTEIIO Pe3yJIbTaTa MyHUIIMTIAIBHON YCIYTH

3.6.1. OcHOoBaHMEM Hayaia BBINOJHEHUS AAMUHHUCTPATHUBHOM IPOLIEAYPHI
ABJIIETCSl TOJIy4eHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE



aIMUHUCTPATUBHOW MPOLIEAYPHI, JOKYMEHTA, MOATBEPAKAAFOIIETO IPEAOCTABICHUE
MYHULIUNAIBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHUE aIMUHUCTPATUBHOM
MIPOIICAYPHI, SIBJISIETCS 3aMECTUTEND M cronHUTEIbHOTO KOMHTETA
YyKMapIMHCKOTO CEIbCKOTO moceseHuss CapMaHOBCKOTO CEJIbCKOrO IOCEICHUS
(mamee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAIpaBJICHUE)
JIOKYMEHTOB).

3.6.2. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a BbIJauy (HampaBIICHUE)
JIOKYMEHTOB:

o0ecrieunBaeT pPETUCTPALMI0 U BHECEHHE CBEACHUW O pe3yJbTaTe
IIPEJOCTABICHNS MYHUIUIIAJBHON YCIYIM B IIOJCUCTEMY BEIACHUS TOKYMEHTAlUU
aBTOMATU3UPOBAHHON HWH(OPMALMOHHOW CHUCTEMBI, NPEIHA3HAYECHHOM IS
OKa3aHWs rOCYJIapCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIIYT;

U3BEIIACT 3asBUTENS (€ro TMpeJCTaBUTENS) CIOCOOOM, YKa3aHHBIM B
3asBJICHUM, O PE3yjbTaTe TMPEIOCTABICHUS MYHMIIUNAILHON YCIyTH U O
BO3MOXXHOCTH TMOJYUYCHHS pe3yJibTara MPeJOCTaBICHUS] MYHUIIUTIATLHON YCIyTH B
Oprane wim B MOLI.

Hcnomuenne mnpouenyp IIpd HAIUMYMM  TEXHHYECKOM  BO3MOXKHOCTH
OCYIIECTBISIETC B AaBTOMAaTUYECKOM  pPEXHME  C  HMCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHCTEMBI, MPEJHA3HAYEHHON IS
OKa3aHUs rOCy1apCTBEHHbBIX UMYHULMITAJIIBHBIX YCIIYT.

AJIMUHUCTpATUBHbBIC MPOLIETYPhl, YCTAHABIMBAEMbIC HACTOSIIUM MTYHKTOM,
BBITIOJTHSIIOTCSL B T€YEHHUE OJIHOTO padoyero JHS CO JTHS MOAMUCAHUS JOKYMEHTA,
SABJISIFOIIETOCS ~ pPe3yJIbTaTOM  MPEAOCTaBJICHUS ~ MYHUIMUNAJILHOW  YCIIYTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JiuiioM Oprana (Opranom).

PesynpraraMu BBITIOJTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS:
pa3MeEIICHUE CBEACHUM O pE3yJbTaTe MPEAOCTABICHUS MYHULIMNIAJBHOU YCIYTH B
WH(OOPMAITMOHHBIX CHUCTEMaX, H3BEIIEHUE 3asBUTENS (€ro MPEeACTaBUTENS) O
pe3yabTare NpeI0CTaBICHUS] MyHUIIUITAIBHON YCIYTH U CIIOC00aX €ro MnojaydyeHus.

3.6.3. Tlopsgok BblIauu (HampaBiIeHUs]) pe3yibTaTa MPEIOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH:

3.6.3.1. Ilpu oOpameHun 3asBUTEIS 3a PE3yJbTATOM MYHUIUIAIBHOM
yciyra B MO, pabotank M®I] BbigaeT 3asBUTENIO pe3yabTaT MyHHUITUIATBHON
yclIyrd B (OpMe dK3EeMILISIpa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIIE.



[To TpeboBaHuUIO 3asBUTENA BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE eMy MPEIOCTABISETCS IK3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa
NyTeM €ro 3aliCH Ha ChEMHBIH HOCHUTENIb HMHPOPMALUU WU HaIMpaBICHUS
AK3EMILIAPA SJIEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOM MOYTE B a/IpeC 3asiBUTEIIS.
[Tpu 3amucu Ha CheMHBIM HOCUTENb WH(OPMALMK WM HAMPABICHUU SK3EMILIApA
AIIEKTPOHHOIO  JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJEH 3SK3EMILISP
AIIEKTPOHHOIO JOKYMEHTa Ha OYMa)XHOM HOCHTEJNE, IO 3JEKTPOHHOW IOYTe
UJEHTUYHOCTh TaKOro JK3eMIUIIpa D3JEKTPOHHOTO JIOKYMEHTa JK3EMIULIPY
AJIIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBepAETCs YIOTHOMOUYEHHBIM
COTPYIHUKOM C UCIOJIb30BaHUEM YCWJICHHOW KBaTU(UIMPOBAHHOU 3JIEKTPOHHOU
MOATUCH.

AJIMUHUCTpPATUBHBIEC MPOLEIYPHl, YCTAHABINBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TIOPSAJIKE OUYEPEAHOCTH, B JCHb MPHUOBITUS 3asBUTENII B CPOKH,
YCTaHOBJICHHBIE perjaMeHTOM paboTel MOII.

PesynpraTaMy BBINIOJIHEHHS aJIMHUHHUCTPATUBHBIX IPOLEAYD SBIISIFOTCA:
¢ukcanus ¢akra BblJaUM pe3yJbTaTa MPelOCTaBICHNUs MyHULIUIIAIBHOW yCIyTH B
ANC MO®II, pe3ynapTaT NpedoOCTaBIEHUS MYHULMIAIBHOM YCIYTH, BBIJAHHBIN
3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHUM 3asBUTENS 3a pE3YyJIbTATOM MYHHUIUNAIbHOU
ycnyru yepe3 Enunbiii, PecnyOnukanckuil mopTai 3assBUTEIIO B JTUYHBIN KaOWHET
aBTOMATUYECKM HAIPaBJISIETCS AJIEKTPOHHBIA 00pa3 JIOKYMEHTa, SIBIIAIOIIETOCs
pEe3yJAbTaTOM  NPENOCTABIECHUS  MYHULMIIAJBHOW  YCIyTH,  ITOANMCAHHBIN
YCWJICHHOW KBaTU(UIMPOBAHHON JJIEKTPOHHOW TOMMUCHIO YIMOTHOMOYEHHOTO
noJKHOCTHOTO Jinia Oprana (Opranom).

AJIMUHHUCTpaTUBHBIE MPOLIEAYPHI, YCTAHABIUBAEMbIEC HACTOSIIIIUM ITYHKTOM,
BBIMIOJIHAIOTCS B JIeHb  MOJMMCAaHMUS  JIOKYMEHTa,  MOJATBEPKIAIOIIETO
npeaocraBieHue  (0Tka3 B MPEIOCTABICHUM)  MYHUIMIIAIBHOM  YCIYTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JiuiioM Oprana (Opranom).

PesynbraTaMy BBINOJHEHMS AAMUHHUCTPATUBHBIX IPOLEAYDP SBISAIOTCH:
HanpasJieHue (IIpefocTaBlieHue) ¢ ucnonb3oBanueM Ennnoro, PecryOnukanckoro
noprajia  3aABUTENI0  JOKYMEHTA,  IOJATBEPKIAIOLIETO  MPENOCTABJIEHUE
MYHUIIUNIATBHOM yCIyTH (B TOM YKCJIE OTKA3 B MPEIOCTaBICHUN MYHULIUMATIBHON

YCIIyTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENA 32 PE3YJbTATOM MYHHIIMIIAIBHON
ycinyru B Opras, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblady (HaIpaBJICHHE)
JIOKYMEHTOB, BBIAE€T 3adBUTENI0 pE3yNbTaT MyHUIMNaNbHOU ycayru. [lo



Tpe6OBaHI/HO 3aABUTCIII BMCCTC C OJOK3CMIUIAPOM OJJICKTPOHHOIO AOKYMCHTA Ha
6YM3)KHOM HOCHUTCJIC €MY IIPCAOCTABJIACTCA IK3CMILIAP 3JICKTPOHHOI'O JOKYMCEHTA
IIyrTeM Cro 3alluChu Ha CBhEMHBI HOCHUTEIIh I/IH(I)OpMaHI/II/I HJIX HaAIIPaBJICHUA
9K3CMILJIAApaA 3JICKTPOHHOTO JOKYMCHTA I10 BHCKTpOHHOﬁ IIOYTC B aAPCC 3asABUTCIIA.

AJIMUHUCTpPATUBHBIE MPOLIETYPHl, YCTAHABINBAEMbIE HACTOSALIUM ITYHKTOM,
OCYILECTBISIIOTCS B MOPSAJKE OUYEPEIHOCTH, B JE€Hb NPUOBITUS 3asBUTENS B
cooTBeTcTBUM ¢ [IpaBHiiaMu BHYTPEHHETO TPYAOBOro pacropsaka OpraHa.

Pe3ynpTraToM BBINIOJIHEHHs] aJAMWHUCTPAaTHBHBIX IIPOLEAYDP SIBIISIOTCA:
¢ukcanus ¢akra BplJaUM pe3yJbTaTa MPEIOCTaBICHNU MyHULIUIIAIbHONW YCIYTH B
aBTOMATHU3UPOBAaHHOW WHGOPMAIMOHHONW CHCTEME, NpeJHa3HAYCeHHOW s
OKa3aHUs rOCYIapCTBEHHBIX U MYHHIIUIIAJIbHBIX YCIIYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OIIMOOK

3.7.1. B ciuyyae OOHapy>KeHUSI TEXHUYECKON OIMOKH B JOKYMEHTE,
ABJISIFOLIEMCSL PE3yJIbTAaTOM MYHHIUMIIAJIBHOM YCIIYTH, 3asBUTEIb HAIpPaBIsieT B
Opran:

3asBJICHUE 00 MCTPaBICHUM TEXHUUYECKOW omuOku (mpuiioxkeHue Ne 5 k
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBIN 3aABUTEIIO KAaK PE3yJIbTaT MyHULIUIIAIBHOW YCIIYTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, HMCIOIINE IOPUANYECKYI0 CHITy, CBHUACTCIBCTBYIOIINE O
HAJIMYUU TEXHUYECKOU ONIMOKU.

3asiBiieHHE 00 UCMPABIICHUN TEXHUYECKON OIIMOKU B CBEJICHUSIX, YKa3aHHBIX
B JOKYMEHTE, SIBJISIIOLIEMCS PE3yJIbTaTOM MYHHUIMIIAIBHON YCIYrd, MHOAACTCA
3asiBUTENEM (YIIOJIHOMOYEHHBIM MPEACTaBUTEIEM) MOYTOBBIM OTIIpaBiICHUEM (B
TOM YHCJIIE C HCIMOJIb30BAHUEM DJJIEKTPOHHOW TOUTHI), JuO0 uepe3 Egunbiid,
Pecniy6nukanckuii mopran uin MOII,

3.7.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMpPUEM JIOKYMEHTOB,
OCYILIECTBIISICT TMpHUEM 3asBICHUS 00 WCIPaBICHUN TEXHUYECKOW OINOKH,
PETUCTPHUPYET 3asBICHUE C TMPWIOKCHHBIMU JIOKyMEHTaMH U TIepelaeT uX
TOIKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.



AI[MI/IHI/ICTpaTI/IBHLIC npoucaypbl, YCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCA B TCUCHHUEC OAHOT'O pa60qer0 AHs C JaThl PECTUCTpalN 3asiBJICHHA.

Pe3ynbTaTaMu BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCS:
NPUHATOE U 3apPETMCTPUPOBAHHOE 3asBJICHUE, HAMNpPAaBICHHOE HA PACCMOTPEHUE
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoMKHOCTHOE JMII0, OTBETCTBEHHOE 3a OOpabOTKY JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B IEJIIX BHECEHHS HCIPABJICHUN B JOKYMEHT,
SABJIIONIMIICS ~ pEe3yJbTaTOM  MPENOCTABICHUS  MYHUIUIAIBHOM  yCIyTH,
OCYHIIECTBIISIET MPOUEAYPhI, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO
peryiaMeHTa, U BbIJAET UCIPABICHHBIA IOKYMEHT 3asBUTENIO (YIOJIHOMOUYEHHOMY
MPEACTABUTEIIO) JIMYHO O] POCHUCH C UIBSITUEM Yy 3adBUTENS (YIIOJHOMOYEHHOTO
MPEACTABUTEIISI) OpPUTHHATIA JIOKYMEHTa, B KOTOPOM COJEPKUTCS TEeXHUYECKas
omunOKa, WM HampaBisgeT B aJpec 3asgBUTENSI IOYTOBBIM OTIPABJICHHEM
(oCpeACTBOM  AJIEKTPOHHOM TMMOYTHI) MHUCHBbMO O BO3MOXHOCTH TIOJyYEHHUS
JOKyMEHTa TpH mpeaocTtaBieHud B OpraH opurvHaiza AOKYMEHTa, B KOTOPOM
COJIEPIKUTCS] TEXHUYECKAs OLITHOKA.

AJMUHHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABINBAEMbIE HACTOSALIUM ITYHKTOM,
BBITNOJIHSAIOTCS. B TEUEHHE JIBYX pabO4yMX JHEH mocie oOHapyXeHHUsS TEXHUYECKON
OMMOKM WIM MOJYy4YeHHs] OT JII0OOro 3aWHTEPECOBAHHOIO JIMIA 3asBJICHUS O
JOMYLIEHHOMN OLIMOKE.

Pe3ynbTaTaMu BBINOJHEHHUS AJMUHHUCTPATHBHBIX MPOLEAYpP SIBISIOTCSA:
BBIJIJAHHBIN (HAIMIPABJICHHBIN) 3asIBUTEIIIO JOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPea0CTABJIEHUEM MYHUIIUNIAIbHOM
YCJIYITH

4.1. ITopsimok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHUEM 1
HCIIOJTHEHUEM OTBETCTBEHHBLIMH JTOJKHOCTHBIMH JIMIAMH MOJI0KEHUHN
aIMUHUCTPATUBHOTO PErVIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUSI K MPEAOCTABICHUIO MyHUITUIIAILHON YCIIYTH, a
TaKK€ MPUHSATUEM UMM PEIICHUN

KonTponbs 3a MOJHOTOM M KAa4yeCTBOM NPENOCTABICHUS MYHULHNAIbHOU
YCIIYTH BKJIFOYAET B ceOs BBISBICHUE U YCTPAaHCHUE HAPYIICHUH MpPaB 3assBUTEIICH,
MIPOBEJICHUE MPOBEPOK COOIIIOICHUS TPOIEAYP MPEAOCTABICHNUS MYHUIIMITATIEHON
yCIIYTH, TOATOTOBKY pEIICHW Ha JehcTBUsA (Oe3neicTBHE) TOKHOCTHBIX JIWIL
Opra’a MECTHOTO CaMOYTNPaBJICHHUS.



dopMaMu KOHTPOJISI 3a COOJIIOJICHUEM WCTIOJHEHUS aIMUHUCTPATUBHBIX
IPOLIETYp SABJISIFOTCS:

1) mpoBepka M COTJIaCOBaHUE MPOCKTOB JOKYMEHTOB IO TPEIOCTABICHUIO
MYHUIIUTIATBHOU YCITYyTH;

2) IPOBOAMMBIC B  yCTAHOBJICHHOM  TOPSJIKE TPOBEPKH  BEJCHHUS
JIEIONPOU3BOICTRA;

3) mpoBeiecHHE B YCTAHOBJIICHHOM TIOPSJIKE KOHTPOJIBHBIX IMPOBEPOK
cOOJII0IEHUs ITPOLIETyp MPEAOCTABICHNUS MyHULUIIAIBHON YCIYTH.

B mensix Tekyiiero KOHTPOJISI HUCIOIB3YIOTCSI CBEACHUS, HMMEIOIIHUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CITy)KeOHass KOPPECTIOHASHITNS, YCTHAS ¥ MUChbMEHHAs
uHbOpMaITusI JOJKHOCTHBIX UL, OCYIIECTBIISIOIINX BBITIOJTHEHUE
aMUHUCTPATUBHBIX MPOLIEYP, )KYpPHAJIbl YyU4€Ta COOTBETCTBYIOIIUX JJOKYMEHTOB U
JIpYTUE CBEACHUS.

JUist  oCylllecTBIIEHHSI KOHTpOJISI 32 COBEpLICHHWEM JCHCTBUH  TpH
MPEAOCTABICHUA MYHULIUIIAIBHOW YCIYTM W NPHUHSATUUA PELIEHUN PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYIIPAaBJICHHS TMPEJCTABISIIOTCS CIPAaBKU O pPe3ybTarax
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

O ciyyasix W TpUYMHAX HAPYUIEHUS CPOKOB, IOCIEAOBATEIbHOCTH U
COZIEpKaHMsl AJIMUHUCTPATUBHBIX MPOLEAYP IOHKHOCTHBIE JMIA HEMEIJIECHHO
UHOOPMUPYIOT PYKOBOJUTENS OpraHa, MPEJOCTABIAIONIET0 MYHHUIIUIIATBLHYIO
YCIIYTY, a TaK)Ke NPEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIIICHUH.

Texkyuuii KOHTPOJIb 3a COOJIIOJIGHHEM TOCJIEAOBATEILHOCTH JICUCTBUM,
OMPENICICHHBIX  aJIMUHUCTPATUBHBIMU  TPOLEAYpaMU TIO0  MPEJOCTABICHUIO
MYHULIMNAIBHON YCIIYTH, OCYIIECTBISICTCS 3aMECTUTENIEM PYKOBOJIMTEISI OpraHa
MECTHOTO CaMOYIpaBJEHUS, OTBETCTBEHHBIM 3a OpraHU3alydi0 padoThl IO

MPE0CTaBICHUIO MYHULIATTATHHOM YCIIyTH, HaYaJIbHUKOM oTJena,
OCYIIECTBIISIONIET0 OPTraHU3AIMI0 padOThl MO MPEIOCTABICHUI0O MYHUIUTIATHLHOM
YCIIYTH.

IlepeyeHb IOOMKHOCTHBIX JIML, OCYLIECTBISIONIMX TEKYIIUH KOHTPOJIb,
YCTAHABIIUBACTCS TIOJIOKEHUSIMU O CTPYKTYPHBIX IIOAPA3JCIICHUAX OpraHa
MECTHOI'O CaMOYIIPABJICHUS U JIOJKHOCTHBIMU PErIaMEHTaAMH.

4.2. IlopsiioK ¥ EPUOIUYHOCTh OCYILECTBIICHMS IUIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK ITOJHOTHI M KAYECTBA MPEAOCTABICHNS] MyHULMITAIbHOW YCIYTH, B TOM
YHCIIe MOPSA0K U POPMBI KOHTPOJIS 33 TIOJTHOTOW M KaU€CTBOM MPEAOCTABIECHUS

MYHULANAIBHON YCIIyTH

4.2.1. KoHTpoJb 32 MOTHOTOW U KAYECTBOM MPEIOCTABICHHUS
MYHUIIMIIAJIbHON YCIYyTH OCYIIECTBISETCS B hopMax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMoTpeHus kano0 3asBuTeseil Ha nerictBus (Oe3neiicTBue) Oprana, a
TaK)Ke X JODKHOCTHBIX JIUI], MyHUITUTAIBHBIX CITyKaIlnX.



4.2.2. B nensx ocyniecTBIEHUS KOHTPOJIS 32 MMOJHOTON U Ka4eCTBOM
IPEIOCTABJICHUS] MYHULIUIIATbHON YCIYTH MPOBOJSATCS IUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [lopsaok U NepUOANYHOCTD OCYIIECTBIIECHUS TUIAHOBBIX IIPOBEPOK
yCTaHaBIMBaETCs I1aHOM padboTel Oprana. [Ipu nmpoBepke MoryT
paccMaTpHUBaTHCS BCE BOIIPOCHI, CBA3aHHBIE € MTPEAOCTABICHUEM MYHULIUITIAIBHOM
yCIIyTH (KOMIUIEKCHBIE IPOBEPKH), MJIA OTAEIbHBINA BOIPOC, CBA3aHHBIN C
MPEIOCTABICHUEM MyHUIIMIIATBHON YCIIyTH (TeMaThudeckue npoBepku). IlpoBepka
TaK)Ke MOKET MPOBOIUTHCS MO0 KOHKPETHOM jkajto0e 3asBUTETIS.

4.2.3. BHeniaHOBbIE TPOBEPKH MPOBOISTCS B CBSA3H C POBEPKOM
YCTPaHEHHUsI paHEE BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, a
TaK)Ke B Cllydae MOJyuyeHus Kajo0 3asBuTeneil Ha aeiicTBus (0e3aeiicTBuUe)
OpraHa, a Takke UX JOJKHOCTHBIX JIMI, MyHULMIIAJIbHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTathl NpoBEepKH 0(HOPMIISIFOTCSI B BUJIE aKTa MMPOBEPKH, B
KOTOPOM YKa3bIBalOTCSI BBISIBIICHHBIE HEJIOCTATKU U TIPEIJIOAKEHUS 110 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIYTY, 3a pelieHus U AeicTBus (6e3eiicTBrE), MPUHUMAEeMbIe
(ocymiecTBIsIEMbIE) UMU B X0J1€ MIPEAOCTABIICHUS MYHUIIUTIATLHON YCIYTH

[To pe3ynbpTaTamM MpOBECHHBIX TPOBEPOK B CITydae BBISBICHUS HAPYIICHHMA
mpaB 3asBHUTENICH BUHOBHBIE JIMIIA TIPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM Poccuiickoilt deaepannu.

PykoBoauTens opraHa MECTHOTO CaMOYTPABICHHUS HECET OTBETCTBEHHOCTH
32 HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoauTens (3aMeCTHTENb PYKOBOJIUTENSI) CTPYKTYPHOTO MOAPA3CICHUS
opraHa MECTHOTO CaMOYTPAaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
U (WIKM) HeHaIJIeXKAIee BHIMOJHEHNE a]IMUHUCTPATUBHBIX JIEUCTBUM, YKa3aHHBIX B
paznene 3 aAMUHUCTPATUBHOTO PErIaMeHTa.

JIOMKHOCTHBIC JIMIIA W MHBIE MYHUIIUTIAIBHBIC CIYXKAIUE 3a PElICHUs |
nevictBus  (Oe3neiicTBue), NpUHUMaeMble  (OCYIIECTBIsIEMbIE) B XOJIE
MPENOCTABIICHUS ~ MYHHUIIMIAIBHOW  yCIyTH, HECYT  OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOJIaT€TLCTBOM TIOPSJIKE.

4.4. TTonoxeHusi, XapakTepu3yroliue TpeOOBaHUS K IOPSJIKY U (hopMaM KOHTPOJIsS
3a MPEAOCTABICHUEM MYHULIUIIAILHON YCIYTH, B TOM YKCJIE CO CTOPOHBI IPaK/IaH,
X 0OOBEIMHEHUI U OpraHu3aIui

KoHTponp 3a mnpenocTaBlIeHHMEM MYHHIMIIAIBHOM YCIYTH CO CTOPOHBI
rpaxaaH, HMX OOBEIMHEHUWH U OpraHu3alUil, OCYLIECTBIAETCS MOCPEACTBOM



OTKPBITOCTH  JIEATETLHOCTH  OpraHa  MECTHOTO  CaMOYIpaBJCHUS  TpH
NPEIOCTaBICHUN MYHHIIMITAILHOW YCIYTH, MOJyYeHHUs IOJHON, aKTyaJlbHOH |
JIOCTOBEPHON WMH(MOPMAIIMK O TOPSIKE MPEIOCTABICHUS MYHUIIUTIAIBHON yCIyTH
U BO3MOXXHOCTH JIOCYACOHOTO paccMOTpeHHUs oOparmieHui (>kano0) B mpoliecce
NPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH.

5. locyneoHblii (BHeCYaeOHbI) MOPSIIOK 00KAJT0BAHNS pellieHuil U 1eiicTBUiA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyHHIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBHOI0 LIEHTPA NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHHUIMIAJIBHBIX YCIYI, OPraHu3anuii, ykasauHoix B yactu 1.1 crarbu 16
DenepanabHOro 3akona Ne210-®3, a Takke UX J10JKHOCTHBIX JINII,
MYHUIMIAJbHBIX CJIY:KANIUX, PA0OTHUKOB

5.1. 3asBUTENM UMEIOT MpaBO Ha O0XajloBaHWE B JOCYJICOHOM MOPSIKE
pemieHnidi W AedcTtBuil  (Oe3deiicTBUS)  OpraHa,  MPEIOCTaBISIONIETO
MYHUIUOAIBHYIO YCIYTY, AODKHOCTHOIO JIMLA OpraHa, MpeAoCTaBIIIOIIEro
MYHULIMNAIBHYIO YCIYTYy, MYHULIMIAIBHOTO CIYKaIllero, pyKOBOJUTENsl OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, OpPTraHMU3aluil, MpPeITyCMOTPEHHBIX
yacThio 1.1 crateu 16 @enepanbruoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTEIbL MOXKET OOpaTUThCSA C JKaloOOW, B TOM YHCIE B CIEIYIOIIUX
CIIy4asix:

1) HapymieHMe cpoka PperucTpaluu 3amnpoca O MOpelIoCTaBICHUU
MYHULIMNAIBHON YCIIyTH, 3ampoca, ykazaHHoro B ctatee 15.1 denepanbHOro
3akoHa Ne 210-D3;

2) HapylleHHWE CcpoKa MpeIOCTaBIECHUS MYyHUIUNAIbHON yciayru. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHOe) o0KaJoBaHHE 3asBUTENEM
perieHuit u aecTBuil (6e3aeicTBUS) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAJTBHOTO  IIEHTpa  BO3MOXXHO B Ciy4ae, €CId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelieHuss U JaedcTBus (0e3aeiCTBHUE) KOTOPOro
00XKaITyIOTCS, BO3JIOKEHA (YHKIHMS 1O TPEIOCTABICHUIO COOTBETCTBYIOIINUX
MYHUIIUIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPSAIKE, OMpPEIeIeHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue Yy 3adABUTENS JOKYMEHTOB WM HHPOpMALUU OO
OCYLIECTBJIECHUSI JEHCTBUI, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon ®depepauuu,



HOPMAaTUBHBIMU MPaBOBBIMU akTamu PecryOnuku TaTtapcTaH, MyHUIMIATIbHBIMUA
IIPAaBOBBIMU AKTAMMU JUJIS IPEJOCTABICHHUS MyHUIIUIIAILHON YCIIYTH;

4) oTka3 B pueMe JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOpPMaTUBHBIMU IpaBOBbIMU akTamMu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
npaBoBbIMU akTamu PecnyOinku TartapcTaH, MyHHULMINAIBHBIMU IPAaBOBBIMU
aKTaMu Il IPEIOCTABIICHUS MyHULIUIIAIIBHOW YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B MPEAOCTaBICHUM MYHUIUIAIBLHOM YCIYrH, €Clidi OCHOBaHUS
OTKa3a HE MPeIyCMOTpeHbl (deaepaibHbIMA 3aKOHAMU W MPUHSTHIMA B
COOTBETCTBUM C HUMHM MHBIMA HOPMATHBHBIMH MPAaBOBBIMH akTamMu Poccuiickoit
denepanyu, 3aKOHAMH ¥ HHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMu PeciyOmmku
Tatapcran, MyHUIIMIIATLHBIMH TIPABOBBIMH aKTaMU. B yka3aHHOM ciydae
nocyneOHoe (BHecylneOHOe) o0)KaloBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nericTBuS) MHOTO(YHKITHOHATHLHOTO LIEHTpA, paboTHHUKA
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa  BO3MOXHO B Cly4yae, e€ciId  Ha
MHOTO(YHKIIMOHANILHBIN 1IEHTP, perieHuss u JedcTBus (0e3aeicTBrUe) KOTOPOTro
00XaTyloTCsl, BO3JIOK€HAa (YHKIUS 10 TMPEIAOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUIMIAIBHBIX YCIYT B MOJHOM O00OBEME B MOPSAKE OMPEAEIIEHHOM 4acThbio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;

6) 3arpeboBaHHME C 3asBUTENS MPU NPEIOCTABICHUU MYHULMIIAIBHON
yCIyI'd IUJIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoii ®enepanuu, HOPMAaTUBHBIMU MPAaBOBBIMU akTamMH PecrmyOnnku
TaTapcTtan, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMHU;

7) OTKa3 opraHa, TPEJOCTaBISIONIETO MYHHUIMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpPEJOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATILHOTO IIEHTpa, paOOTHHMKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
OpraHu3alui, TpeaycMOTPEHHBIX YacThio 1.1 ctaTeu 16 denepanbHoro 3akoHa No
210-®3, unm ux pabOTHUKOB B HWCIPABICHUU JOMYIIEHHBIX HUMH OIEYATOK U
OIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIMITAIBHOW YCIyTH
JOKYMEHTaxX MO0 HapyIIeHHE YCTAaHOBJICHHOTO CpOKa TaKHX HCIpaBieHui. B
yKa3aHHOM ciydae JocyjacOHoe (BHecyAeOHOoe) oOKalloBaHHE 3asBUTEIIEM
peuieHuil u aeiicTBui (6e31eiCTBYA) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pa0OTHUKA
MHOTO(QYHKIIMOHATBHOTO  I[EHTpa  BO3MOXXHO B  Ciydae, €CId  Ha
MHOTO(YHKIIMOHATILHBIN IIEHTP, perieHuss u JedcTBus (0e3aeiicTBre) KOTOPOTOo
00XKaITyIOTCS, BO3JIOKEHA (PYHKLIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIINUX
MYHUIIUIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPSAIKE, OMpPEIeIeHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;



8) HapylleHue CpoKa WIM MOPSJKa BbIJAYM JOKYMEHTOB IO pe3yjibTaTaM
MPEAOCTABIEHNS MYHHUIUIIAJbHON YCIYTH;

9) mnpHOCTaHOBJIEHHE TNPEIOCTABICHUS MYHULMUIIAIBHON YCIyTH, €Cld
OCHOBAaHMsI TMPUOCTAHOBJICHUS HE TNPEIyCMOTPEHbI (eepalbHbIMU 3aKOHAMHU |
NPUHATHIMH B COOTBETCTBUU C HUMHU UHBIMH HOPMATUBHBIMHU IPABOBBIMH aKTaMHU
Poccuiickoit @enepanyiu, 3aKOHAMU ¥ UHBIMA HOPMATHUBHBIMU ITPABOBBIMH aKTaMU
PecnyOnuku Tarapcran, MyHMIIMIIaJbHBIMUA TPAaBOBBIMH akTamMH. B ykazaHHOM
ciydae gocyneOHoe (BHecymeOHOe) oOKamoBaHWE 3asBHUTENIEM PEIICHUNA W
neiictBuii  (Oe3melicTBUA)  MHOTO(DYHKIMOHAJIBHOTO  LIEHTpa,  pabOTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO  I[EHTpa  BO3MOXHO B Cily4yae, €clId  Ha
MHOTO(YHKIIMOHAJILHBIN LIEHTp, peuieHuss u JedcTBus (0e3aeicTBrUE) KOTOPOTro
00XKaJlyIOTCsl, BO3JIO)KEHA (PYHKLIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHUIIMIAJIBHBIX YCIYT B TIOJHOM 00OBEME B MOPSAJKE, ONMpPENEICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeboBanue y 3asBUTENS NPU NPEAOCTABICHUN MYHUIIUIAIBHON yCIyru
JOKYMEHTOB WJIK UH(POpPMAIIUU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh IIPU MEPBOHAYATIFHOM OTKa3e B MpHUeMe JIOKyMEHTOB, HEOOXOIMMBIX
JUIS  TIPEAOCTaBICHUS MYHHUIUNAIBHON YCIyrH, 1u00 B MPEAOCTaBICHUU
MYHUIIUTIAJIFHON YCIYTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX MYHKTOM
4 gactu 1 craten 7 ®enepansHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOe) oO)KaloBaHWE 3asBUTENIEM pEIICHUH W JICUCTBUMN
(6e3nericTBus) MHOTO(YHKITMOHATHEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa  BO3MOXXHO B Ciydae, €ClIM  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelieHuss U JaedcTBus (0e3aeiCTBHUE) KOTOPOro
00KaITyIOTCS, BO3JIOKEHA (YHKIMS 1O TPEIOCTABICHUIO COOTBETCTBYIOIINUX
MYHUIMNATBHBIX YCIYT B TIOJHOM OOBbEME B MOPSIKE, OMPEAEICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3.

5.2. Kanoba nonmaercs B MUCbMEHHON (opme Ha OyMa)XHOM HOCUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPEIOCTABISIOIIMNA MYHULHUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHBIA ~ LEHTp  JuOO B COOTBETCTBYIOLIMI  OpraH
rOCy/lapCTBEHHOM BJACTH, SBISIOUIMICS ydpeAauTeneM MHOrO(YHKLIHOHAIBHOTO
HeHTpa (najgee - yuypeauTeslb MHOTO(QYHKIMOHAJIBHOTO LEHTpa), a Takke B
OpraHu3alvy, NpeaycCMOTpeHHbIE YacThio 1.1 crateu 16 deaepanbHOro 3akoHa Ne
210-®3. JKanoOwl Ha pemieHust U aeicTBUs (0e3/1eliCTBHE) PYKOBOAUTENS OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, TIOJAaI0TCS B BBIIIECTOSIIUN OpraH
(mpu ero Haiuyuu) JUOO B CiIy4ae €ro OTCYTCTBHS pPacCMaTpUBaIOTCS
HEIOCPEICTBEHHO PYKOBOJUTEIEM OPraHa, MPEeAOCTaBIIAIOIIET0 MyHUIUIIATbHYIO



yeayry. JKamobpr Ha pemeHus u  AeidcTBus  (Oe3meiicTBue) paOOTHHUKA
MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAOTCS PYKOBOJUTEIIO ATOrO
MHOTO(QYHKIIMOHANIbHOTO  lleHTpa. JKanoObl Ha  pelieHus ¢ JIEUCTBUS
(Oe3meiicTBUE)  MHOTO(QYHKIMOHAIBHOTO  IIEHTpAa  MOJAIOTCS  YUPEAUTEIIO
MHOTO(YHKIIMOHATBHOTO LIEHTPAa WU JOHKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY
HOPMATHBHBIM ITPaBOBBIM akTOM Pecryosnku Tatapcrtan. XKanoObl Ha pemieHus u
nevictBus (Oe3neiicTBre) paOOTHUKOB OpPraHW3alldid, MPETyCMOTPEHHBIX YacThIO
1.1 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3, nogaroTcst pyKOBOJUTEISAM 3THX
OpTraHU3AIUN.

Kamoba Ha  pemeHuss u  jgedctBus  (Oe3nedcTBUE)  Oprasa,
MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIa Oprasa,
MPEAOCTABISAIONIET0 MYHULUNAIBHYIO YCIYry, MYHHIMIAIBHOTO CIYKAIETo,
PYKOBOJMTEIIS OpraHa, MpeI0CTaBISIONIEr0 MyHUIIUIIATBHYIO YCIYTY, MOKET OBITh
HaIpaBJjeHa 1o MoYTe, Yepe3 MHOTOQYHKIIUMOHAIBHBIA IIEHTP, C UCIIOJIb30BAHUEM
MH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHON cetn  «VHTepHET», OdUIMaIbHOrO
caiiTa opraHa, NMpeJOCTABISIIONIEr0 MYHULMIAIBHYIO yciayry, EauHoro moprana
nu6o PecnyOnukaHcKkoro moprana, WH()POPMAIMOHHOM CHUCTEMBI J0CYIeOHOrO
00ajoBaHMs, a TAKKE€ MOXKET OBITh NMPUHATA MPHU JIMYHOM TMpUEME 3asBUTEIS.
Kanoba na pemenus u nerctsus (0e3neicTBre) MHOTOGYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPa MOKET OBITh HAIpaBJICHA IO MOYTE, C
UCIIOJIb30BaHUEM HWH(MOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn «WHTepHeT»,
opUIMaNbHOrO caiiTa MHOTO(QYHKIMOHAIBHOrO LieHTpa, ExuHoro moprana imbo
PecnyOnukanckoro  mopraia, UWH(POPMAIMOHHOM  CHCTEMBI  JOCYAEOHOTO
00>KaJIOBaHMS, a TAKKE MOXET ObITh MPUHSATA MPU JUYHOM TpPUEME 3asBUTEIIS.
Kanoba na pemenus u nerictsus (0e3eiCTBUE) OpraHU3aIHii, MPeyCMOTPEHHBIX
yacThio 1.1 crateu 16 @enepanbroro 3akona Ne 210-D3, a Takke ux pabOTHUKOB
MOXET OBITh HampaBlieHa MO T[OYTe, C WCIOJb30BaHUEM HWH(OpMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn  «HTepHeT», OQUIMATBHBIX CAaTOB 3THUX
opranuzauuid, EguHoro moprana nubo PecnyOnmkaHckoro mnoprana, a Takxke
MOXET OBITh MPUHSTA IIPU JIMYHOM NPUEME 3aIBUTEIIS.

5.3. Kanoba nomkHa colepKaTh:

1) HammeHOBaHME oOpraHa, MPEJOCTABJISIOIErO0 MYHULHUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeI0CTaBIAIOIIEr0 MyHUIIUIIAIbHYIO YCIYTY, JTU00
MYHUIIUOAIBHOTO  CIY)KaIllero,  MHOTO(QYHKIIMOHAJBLHOTO  IIEHTpa,  €ro
pykoBoaMTENA U (WJK) pabOTHUKA, OpraHU3alui, TPeayCMOTPEHHBIX YacThio 1.1
cratb 16 @epepansHoro 3akoHa No 210-®3, ux pykoBoguTene u (Uin)
pabOTHUKOB, PEIICHUS U NeUCTBUS (0€31eMCTBUE) KOTOPBIX 00KATYIOTCS;



2) haMuiIHio, UMsI, OTYECTBO (ITOCIICTHEE - PU HATWYHH ), CBESACHHS O MECTE
KUTEICTBA 3aABUTENS - (PU3UUECKOro Jnia JIMOO HAaMMEHOBaHWE, CBEICHUS O
MECTE HaXOXJICHHS 3asBUTEIS - IOPUAMYECKOTO JIMIA, a TaKkKe HOMep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) dJIEKTPOHHOW MOYTHI (MPH HAJUYUHU) U
MOYTOBBIHN a/ipec, IO KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBenaeHus 00 OOXKayeMbIX PEIICHHSIX M JEUCTBUAX (Oe31eUCTBUN)
OpraHa, MpPEIOCTABIIONIEIO MYHHIMNAIbHYIO YCIYTY, AODKHOCTHOTO JHUIA
opraHa, MPEeAOCTaBIIIONIETO MYHHUIIUNIAIBHYIO YCIYTy, JUOO MYHHUIUIIATHHOTO
CITY>KalleTo, MHOTO(YHKITHOHATBHOTO IIEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO IICHTPA, OpraHU3alhid, TPEeTyCMOTPEHHBIX 4acThio 1.1
ctatb 16 @enepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4) 1oBO/BI, HA OCHOBAaHUM KOTOPBIX 3aBUTENIb HE COIJIACEH C PEUICHUEM U
neiicteueM  (0e3neHCTBUEM) OpraHa, MPEJOCTaBISIONIET0 MYHULUINAIBHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIA OpraHa, I[PEJOCTABIISIIOIIETO0 MYHULUIAIBHYIO
yCIyry, JIM00 MYHULHMIAIBHOIO CIY’KaIero, MHONO(YHKIIMOHAIBHOIO LIEHTPA,
paboOTHMKAa MHOTO()YHKIMOHAJIBHOTO LIEHTpa, OpraHu3aluii, MperlyCMOTPEHHbIX
yacteto 1.1 crarbm 16 @epepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB.
3asgBUTENEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHl (IIpM  HAJIMYHWN),
MOATBEPKIAIOIIME JOBOJBI 3asIBUTENS, JINOO X KOIHUU.

5.4. IloctynuBmas »xano0a MOMJIEKUT PErUCTPallMd B CPOK HE MO3]HEE
paboyero AHs, CIEIYIOIIEro 3a JHEM NOCTYIUICHUS.

5.5. XKayob6a, nmoctynuBIas B OpraH, NpeIO0CTaBIISIIONINNA MYyHUIIUTATIBHYIO
yCIIyTy, MHOTOQYHKUHMOHAIBHBIM LEHTpP, YYPEAUTENI0 MHOTO(]DYHKIIMOHATIBHOTO
LIEHTPa, B OpraHu3alu, NpeaycMOTpeHHbIe YacThio 1.1 crateu 16 @enepanbHOTO
3akoHa Ne 210-®3, nubo BbIMIECTOSANUMN OpraH (MpU €ro HAIMYUU), MOIJICKUT
PAaCCMOTPEHHUIO B TE€UCHUE MATHAAIATH PaOOYMX JHEW CO JIHS €€ PErucTpaluu, a B
ciydae OO’KaJoBaHUS OTKa3a OpraHa, MPEeJIOCTaBISIONIETO MYHHUITUIATBHYIO
yCIIyTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OpraHu3aluid, MpeyCMOTPEHHBIX
yacTeto 1.1 crateu 16 @enepanpuoro 3akoHa Ne 210-D3, B npueme JOKYMEHTOB Yy
3asiBUTENS JTMOO B MCIPABICHUM JIOMYIIEHHBIX OTMEYaTOK W OIMOOK WM B Cllydae
00XanoBaHUsl HAPYIICHHS YCTAaHOBJIEHHOIO CpOKa TaKUX MCOPABICHUN - B
TE€YEHUE MATU padoUMX AHEH CO JHS €€ perucTpanuu.

5.6. Ilo pe3ynpTaram pacCMOTPEHHS JKAJIOObI MPUHUMAETCS OJHO U3
CIEIYIOLINUX PEIIECHUM:

1) xanoba ynoBIeTBOPSIETCS, B TOM 4HUCi€ B (OpME OTMEHBI MPUHSITOrO
pelleHusl, UCIpaBJEHUs JOIMYIICHHBIX OINEYaTOK W OIMMOOK B BBIJJAHHBIX B
pe3yibTaTe MNPENOCTaBICHUS MYHHUIMNAIbHOM YCIYrd JOKYMEHTaX, BO3BparTa
3aSIBUTEI0 JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMU



npaBoBbIMU akTamu PecmyOnuku TarapcTan, MyHUIUMNAIBHBIMH TPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHUHU KaI00bl OTKA3bIBACTCS.

He no3anee qHs, clieAyrolero 3a JHEM NPUHATUS PEIICHUs, YKa3aHHOTO B
HACTOSAIIEM IIYHKTE, 3asiBUTEIIO0 B MUCbMEHHON (JOpME U 1O JKEITAHUIO 3aBUTENS B
3JIEKTPOHHOM (opMe HampaBiIsieTCs: MOTUBHPOBAHHBIM OTBET O pe3yjibTaTax
PaccMOTPEHMSI KaT00BbI.

5.7. B cnyuyae npu3HaHUs Kaio00bl MOJUIekKAIIEeH YIOBIECTBOPEHUIO B OTBETE
3aSIBUTEI0 O pe3yJibTaTax pacCMOTPEHHUs >KamoObl maeTcs uHOOpMaIus o
JNEUCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM, MPEJOCTABISIOIUM MYHULHUIIAIbHYIO
yCIIyTY, MHOTO(YHKIIMOHATHHBIM LHEHTPOM 0o OpraHu3aluen,
npeaycMoTpeHHo yacteio 1.1 crateu 16 ®denepanbHoro 3axkoHa Ne 210-D3, B
LEAX HE3aMeNIMTEIbHOIO YCTPAHEHUS BBIABICHHBIX HApYIICHUA NPH OKa3aHUHU
MYHUILIMIIAJBbHOW YCIIYTH, a TaKK€ MPUHOCATCS W3BUHEHMS 32 JOCTaBJICHHbIE
Heyn00CTBa M yKa3bIBaeTcsi MHQOpMalus O AaJbHEHIIMX ACUCTBUAX, KOTOPbIE
HEOOXOJMMO COBEPIIUTH 3aBUTENIO B LIEJIAX MOTYYEHHUS] MyHULIUIAIBHON YCIIyTH.

5.8. B cnyuyae npusHaHus XajnoObl HE MOMAJEXKAIEH YIOBIETBOPEHUIO B
OTBETE€  3afBUTEII0 O  pe3yJbTaTax pacCMOTPEHHUS  JKaJoObl  JaroTCs
apryMEHTHUPOBAHHBIE PA3bACHEHUS O IMPHUYMHAX MPUHSATOTO PEIICHHUS, a TaKXkKe
uH(OpMaIus 0 MOPsJIKE 00’KaTOBAHUS IPUHITOIO PELLICHUS.

5.9. B cnyyae yCTaHOBIJIEHHMS B XOJE WM IO PE3yIbTaTaM PACCMOTPEHUS
XKano0bl TNPHU3HAKOB COCTAaBa AJMHHHCTPATUBHOIO IPAaBOHAPYLIECHUS WIIU
IPECTYIUIEHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEIECHHbIE MOJHOMOYHUSAMH IO
PAacCMOTPEHHUIO Kajo0, HE3aMEeUITUTEIbHO HANPABIIAIOT UMEIOUIUECS MaTepUalbl B
OpraHbl IPOKYpPaTyphI.



[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JIEKTPOHHON MOANKUCH

HomxuoctHoe nuto (OHO)

(MOANKCH YIOJIHOMOYEHHOTO JJOJKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxenue Ne 2

K AJIMUHUCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

dopma
(bnank oprana, mpeIOCTaBIAIONIETO MYHUIIMITAIBHYIO YCITYTY)
Kowmy:
KOHTaKTHBIE JaHHBIE:
[IpencraBurens:
KoHnTakTHBIE aHHBIE
IIPEICTaBUTEIIA:
PEILIEHUE
00 0TKa3e B MPeJOCTaBICHUH MyHUIIUIAIBHON yCIIyTH
0 BbIJIa4Y€ CHPABKU (BBIITUCKHN)
oT Ne
PaccmotpeB Baiire 3asiBienue ot No 151
pUIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom

MPUHATO pElIeHHe 00 OTKa3e B
BbIJIau€ CIIPaBKH (BBIMTKUCKH) MO CIEAYIONIEMY OCHOBAHHUIO:
JlomonHuTENbHAS uHbopmaIus:

Caenenus 00 3JEKTPOHHOM MOMUCH

HomxuocTtHoe nuno (OHO)

(ToANMChH YIOTHOMOYCHHOTO JODKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY

pErjlaMeHTy NpeI0CTaBICHUS

MYHUIIUTIATBHOM YCIIYTH 1O

BbIJIa4ye CIIPaBKH (BBIITUCKH)
dopma

(bnank oprana, npeaOCTaBISIONIET0 MYHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

IIpencraBurens:

KoHTakTHBIC JaHHBIC
MMpcaCTaBUTCIIA:

PEIHIEHUE
00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH MO BbIIau€ CIIPABKU (BBITUCKH)
oT Ne

PaccmotpeB Bamie 3asBiieHue ot Ne 17}
pUJIaraeMble K  HEeMy  JOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM
MPUHATO pelieHre 00 OTKa3e B
npueMe JIOKyMEHTOB, HEOOXOJMMBIX [IJIsi MpPEeNOoCTaBICHUS MYHULUIAIbHON
YCIIyTHY 1O BblJaue CIPABKU (BBITUCKU) IO CIEIYIOIIMM OCHOBAHUSM:

1.
2.

Pa3pscHenue nmpuyrH oTKasa:

JlononHuTENbHAS HHPOPMALIHS

Brl BiipaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asiBJICHUEM
O MPEIOCTABIICHUH YCIYTH MOCJI€ YCTPAHEHUs YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOKET ObITh O0XKajJoBaH B JOCYJIEOHOM MOpPSJKE IMyTeM
HaIpaBJICHUS Ka00bl B yIIOJIJHOMOYEHHBIN OpraH, a Takke B CyIeOHOM MOpPSIJIKE.

Ceenenust 00 JIEKTPOHHOUN TOMUCH

HomxuoctHoe nuno (OHO)

(moanKCh YOJIHOMOYEHHOTO TOJDKHOCTHOTO
JIMIIa OpTaHa



[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
pErJIaMeHTy NpPeIOCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
BbIJIa4Y€ CIIPaBKU (BBIITUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

(paMuust, UMs1, OTYECTBO, ACIIOPTHBIC IAHHBIE,
PETUCTPALIMIO 110 MECTY XKUTENbCTBA, aJpec
ANIEKTPOHHOH ITOYTHI, TeTIe(OH)

3ASBJIIEHUE
O BbIJJa4€ CIPABKU (BBIMUCKH)

[Ipomry Bac BbI1ats cripaBky
(BBIIKCKY)

(yka3aTp BUJ CIIPaBKN)

K 3asgBnenuro IIpUIararoTCsA:

Pesynbrar  mpenocTaBieHHMs = MYHULIHMNAIBHOM  yCIYI'H,  IPOILY
IPENOCTABUT:

DB TUaHBIA KaOuHeT [lopTanma rocynapCTBEHHBIX W MYHHITUIATBHBIX
yciyr Pecniy6nuku TatapcTan;

I:IB JU4HBIA  kabuner EgmHOro moprama rocynapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO(QYHKIIMOHAJIbHOM LIEHTPE MPEAOCTaBICHUS TOCYIapCTBEHHBIX
U MyHULUNANbHBIX yciyr PecryOnuku TarapcTan;

D B Opzane.

(nata) (moAmuch) (D.



[Tpunoxxenue Ne 5

K AJIMUHUCTPAaTUBHOMY
pErjlaMeHTy NpeIoCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O
BbIJIa4ye CIIPaBKU (BBIITUCKH)

PykoBoaurento
N cnomHuTenbHOr0O KOMUTET
OT:

3ASBIIEHUE
00 UCHpaBIE€HUN TEXHUUYECKON OLIMOKU

Coobmato 06 ommoKe, AOMYIIEHHON MPU OKa3aHUM MYHUIIMITAIbHON YCITyTH
O BBIJIa4Y€ CHPABKU (BBIMUCKH).
3anucaHo:

[IpaBuibHBIE CBENEHUA:

[Ipomy wucnpaBuUTh JOMYIICHHYIO TEXHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIIME WM3MEHEHUSI B JOKYMEHT, SBISIONIUMHCA  PE3yIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crnenyromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus pernieHuss 00 OTKIOHEHUU 3asBICHUS 00 MCIIPABICHUH
TEXHUYECKOM ONTMOKHU MPOIITy HAMPABUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJIICHUSI JJIEKTPOHHOTO JOKymMeHTa Ha ajapec E-
mail: ;

B BUJI€ 3aBEPEHHOM KOMMU HAa OYMaXXHOM HOCHUTENE TMOYTOBBIM
OTHpaBJICHUEM o azpecy:

Hacrosiiiimv  moaTBepikaro:  CBEACHUS, BKJIIOYCHHBIE B 3asBIICHUE,
OTHOCSIIIMECS] K MOEW JIMYHOCTH U MPEACTABIIEMOMY MHOIO JIUILY, a TAK)KE BHECEHHBIE
MHOIO HIXKE, JOCTOBEpHBIL. JIOKyMEHTHI (KOMMHM JOKYMEHTOB), MPWJIOKEHHBIC K
3asBJICHUIO, COOTBETCTBYIOT TpeOOBaHUSIM, YCTAHOBJICHHBIM 3aKOHOJATEIILCTBOM
Poccuitickont ®Denepanmiv, Ha MOMEHT MPEACTABJICHUS 3asBIICHUS 3TH JOKYMEHTHI
JICUCTBUTEIIBHBI M COJIEPKaT JIOCTOBEPHBIC CBEJICHUSI.

(mata) (moamnuce) (©.1.0.)



