Pecnydimmka Tataperan Tatapceran Pecniy6iinkace!

HenoanureabHbIii KomHTE C"lpM‘dH MYHHUHIIA/Ib ])aﬁOHbl
AJIeKC‘dIl}l[)()BCI\'Ol‘O CCJILCKOIO AJIeKCﬂHﬂpOBI\‘ﬂ aBbLJI JKHpJ1ere
NnoceJIeHHsI Capmauoscncoro 62[11]\'8[)1\13 KOMHTETBI

MYHHUHIIAJIBLHOIO paiiona

MMOCTAHOBJEHHE KAPAP
24.12.2024r01a No 44

OO0 yTBEpAICHII A/ IMHHHCTPATHBHOTO PErIAMEHTA
MPEOCTABICH IS MYHHUHIIALHON YCIyTH
110 BLI1AYC CHPABKH (BLITHCKIT)

B nensx peammsawnn dezepanbioro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpPraHi3auin  Ipe/OCTABICHIS  TOCYAAPCTBCHHBIX M MYHHIUNAIBHBIX  YCITYI»,
PYKOBOJCTBYsICH NOcTaHoBIeHeM Kadunera Munnerpos Pecny6anku ot 02.11.2010
Ne 880 «OO0 yreepaiennn Tlopsiaka paspaloTkin n yTBepuICHMS AIMHHICTPATHBHBIX
PCLITAMCHTOB TIPEIOCTABICHIISE TOCY/IaPCTBEHNBIN YCILYT UCTIONHUTEILHBIMI OpraHaMu
roeyaapersentoi  practn PeenyOankn Taraperan M O BHECCHUH W3MEHCHHH B
orieapnble  noctanosictis - Kadunera  Munncrpos  PecniyGankn  Tataperany,
Menoanneabibliit KOMUTET AZICKCAHAPOBCKOTO CEIbLCKOro mocetenns CapMaHOBCKOTO
MYHHLIHTIATBLHOTO pafiona PeciyOankn Tartaperai, nocTaloBiser:

15 YTBEpAUTDH fprraraeMblii AAMUHHCTPATHBHDBII periiaMeHT
IPCAOCTABACHIST MY HHLITAIBLHOI YCIIYTH 110 BbIIAYEC CIIPABKH (BBIIHCKH);

2. Hpusnars yipatusiun cuiy nocranosienue MenoanuTe bHoro KoMiTeTa
AJICKCAHIPOBCROTO CCABCKOIO Hoceehns CapMaHOBCKOTO MyHHIHIIAIBLHOIO paiioHa
PecnyGann Taraperan o1 24.06.2021 1. Nel 1 «O0 yTBep/KJACHHH aIMUHUCTPATHBHOTO
periameita - npeflocTaB/IeHisl  MYHHUMIIAILHON  yeayrn 110 Bbllaue  CrpaBKu
( BLITHCKH )»

3. OOHAPOIOBATL  HACTOSILICE  [IOCTAHOBICHHE IIYTEM  pasMelieHns Ha
«Oduianpiom nopraie npasooii nngopsannn PecrnyGaukn Tataperan» no BeG
azipecy: http:/pravo.tatarstan.ru 1 pasmectinTb Ha ouitajibHOM caifte CapMaHOBCKOTrO
MYHHLHIAILHOTO — paffona  PecnyGinkn [atapctan B HH(OpMALHOHHO-
[CACKOMMY HHKALHOHHOT ceTn MutrepHer 1o BeO-azpecy:
https://sarmanovo.tatarstan.ru. .

4. Komrpois 3a nenonnennem HacTOSMMIEro NOCTAHOBJIEHHS OCTABIISIO 38 COOOI.

Pykosowrenas Menoannre:n umoxov{ﬁela

Anekcan; [POBCKOTIO CCIILCKOI U H\).A"[C’T]‘H{T
C APMAHOBCKOTO MY HHILHTT IthAf Oz
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YT1BepxIeH

IIOCTaHOBJICHUEM
HcnomHuTenbHOr0 KOMUTETA
AJeKCaHIPOBCKOI'O CEJIBCKOTO
nocenenuss CapMaHOBCKOIO
MYHULUIAIBHOTO paiioHa
Pecny6nmuku Tatapctan

ot «24» nexabps 2024 r. Ne 44

AJIMMHUCTPATUBHBIN perjiaMeHT

NpeaocTaBIeHus MyHMUMIIAJIBHONM YCJIYI'Y N0 Bbl1aye CIPaBKM (BHIMUCKH)

1. O0mue moJ10KeHus

1.1. TlpeameT peryaupoBaHus a/IMUHUCTPATUBHOTO pEriaMeHTa

Hacrosmuii aIMUHUCTPATUBHBIN periiaMeHT MIPEIOCTABIICHUS
MYHUITUTIATHBHOM YCITYTH (J1ajiee — aMUHUCTPATUBHBIN PETJIAMEHT) YCTaHABIMBAET
CTaHAAPT M TOPSAAOK IPEJOCTABICHHUS MYHUIMNAIBHOW YCIyrd IO BbLAade
CIpaBKHU (BBIMUCKH) (Aajiee — MyHULIMMTAJIbHAS YCIIYTa).

1.2. Kareropumu 3asBurenei

1.2.1. JInnamu, UMEOIMMHU IPABO HA MOJYYEHUE MYHULMIAIBHON YCIIYTH,
SBJISTFOTCS (PU3MYECKUE JINIIA (Jajiee — 3asiBUTEIb).

1.2.2. C 3asBrneHueM BIIpaBEe OOPATUTHCS TPEACTABUTENb 3asBUTEIS,
JNEUCTBYIOIIMN HAa OCHOBAHMM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro IMOJHOMOYHS
(manee — mpeACTaBUTEINb 3asIBUTEIIS).

1.3. Iopsinok uHpOpMHUpPOBaHUS O PEAOCTABICHUN MYHUIIMTIATBHON YCIYyTH



1.3.1. Uadopmanus o nopsiAke MpeaoCTaBlICHUs] MYHUIIMNAIbHOW YCIYru
pa3Menaercs:

1) Ha uHDOPMAIIMOHHBIX CTEHAAX, COACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
UHPOPMALIUIO O MYHHUIMNAIBHON YCIyre, pacloJOKEHHBIX B IMOMEHICHHUIX
MHOTO(QYHKIIMOHATBHBIX  IIEHTPOB  MPEAOCTaBICHHUS TOCYAApCTBEHHBIX H
MYHULMIIATIBHBIX YCIIYT.

2) Ha o(UIMATILHOM CalTe MYHUIMIIAJLHOTO pailoHa B MH(OpPMAIMOHHO-
TEJIEKOMM YHUKAITHOHHOU CeTH «nTepueT»
(https://www.sarmanovo.tatarstan.ru);

3) Ha Iloprane rocygapCTBEHHBIX U MYHHUIMNAIbHBIX yciIyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukaHcKuit mopTan);

4) ma EawmHOM mopTane TOCYIapCTBEHHBIX W MYHHUIIUIMAIBHBIX YCIYT
(bynkmuit) (https:// www.gosuslugi.ru) (nanee — Enqunsliii nmopran);

5) B rocyaapcTBeHHOW  uH(popmanuoHHOW  cucreme  «Peectp
TOCYJAapCTBEHHBIX ¥  MYHHIIMNAIBHBIX  ycayr PecmyOnmukm  Tarapcrany»
(http://frgu.tatar.ru) (manee — PeecTp TOCyIapCTBEHHBIX M MYHHUIUMIAIBHBIX

yCIuyr).

1.3.2. KoHCynbTUpPOBaHKE MO BOMPOCAM MPEAOCTABICHUS] MYHUIIUNATBHOU
YCIIYTH OCYHIECTBIISAETCS:

1) B MHOrO()yHKIMOHAJIBHBIX LEHTPaxX MpelIOoCTaBIECHUS TOCYAapCTBEHHBIX
Y MYHUIIUTATBHBIX YCIYT MPHU YCTHOM OOpalIeHU! - IMYHO WJIU 1O TenedoHy;

2) B unTepaktuBHOU (popme Eamnoro, PecnybnukaHckoro noprana;
3) 6 ynoanomouennom Ha npedocmasienue ycayeu opeare (nanee — Opearn):
MIPU YCTHOM OOpAIleHN! - JTUYHO WJIU TI0 Tenedony;

Mpyu MHUCHbMEHHOM (B TOM dYHCie B (opMe DSIEKTPOHHOTO JTOKYMEHTA)
oOparieHUu — Ha OyYMa)XHOM HOCHUTEJNIE IO T0YTe, B DJIEKTPOHHOH (opme To
AJIEKTPOHHOU MOYTE.

1.3.3. Uadopmanus Ha Enunom moptane, PecnybmukanckoMm mopTane o
NOpSAKE U CPOKaxX MPEJOCTaBICHUS MYHHUIMIAIBHON yCIyrd Ha OCHOBAHHUH
CBelleHUH, cojaepkalmuxcsi B PeecTpe rocylnapCTBEHHBIX W MYHUIIMIIAJIbHBIX
yCIIyT, MPEAOCTABIISETCS 3asBUTEINIO OECIIIATHO.



Hoctyn K uHpOpManMM O CpoOKax U TMOpSAKE MpeaoCTaBICHUs
MYHHIIMIIATBHON YCIYTH OCYIIECTBIIACTCS O€3 BBIMIOJIHEHUS 3asBUTEIEM KaKUX-
1160 TpeOoBaHUH, B TOM YuCie 0€3 UCIOIb30BaHUS TPOrPAMMHOI0 0OecTeueHus,
YCTaHOBKA KOTOPOI'O Ha TEXHUYECKHE CPEJICTBA 3asBUTENS TPEOYET 3aKIHOUYEHUS
JUIEH3UOHHOTO0 WJIM MHOTO COTJIAlIEHUs ¢ MpaBooOiafaresieM MpOrpaMMHOTO
oOecrieueHus, MpPeayCMaTPUBAIOIIECTO B3UMaHUE IUIAThl, PETHCTPALMIO WM
aBTOPU3AIMIO 3aBUTEIS WIIM MPEJOCTABICHUE UM TIEPCOHAIIBHBIX JIaHHbBIX.

1.3.4. ITpu obOpatieHuu 3asBUTENS JUYHO WU 1O TeJlePOHY B COOTBETCTBUU
C MIOCTYMUBIIUM OOpaIIeHHEM MPEAOCTABIACTCS HHPOPMAIIHS:

1) o MecTe  HaxOXKIACHHS  MHOTO(YHKI[MOHAJIBHOTO  IIEHTpa
MPEIOCTABIICHUS TOCY/IAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT, McnonHumenvhblil
Komumem Anexcanopockozo cenvckozo nocenenus (aapec, rpadux padoOTHl,
CIIpaBOYHbIE TeIEHOHBI);

2) 0 TMOpsIKe NPEJOCTaBICHUS MYHUIIMNAIBHOW YCIyrd, O crmocobax u
CpOKax IMoJia4uu 3asBJIICHUI;

3) o KaTeropusx rpakIaH, KOTOPBIM IMPEIOCTABIACTCS MYHHUIUIIATbHAS
yCclIyra; O HOPMAaTHBHBIX TPABOBBIX aKTaxX, PETYJIUPYIONIUX  BOIPOCHI
MIPEIOCTABIICHHUS] MyHUITUTIATBHOW YCIYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOJIUMBIX JIJISi PACCMOTPEHUS 3asBICHUS O
MPEIOCTABIICHUH MYHUIIUIIAJILHONW YCIYTH, O CpPOKax MpHeMa W PETHCTPAINH
3asIBJICHUS;

5) 0 xo0je npeaoCTaBICHNUs MYHUIIUTIAIBHOW YCIIYTH;

6) o Mecre pasMenicHus Ha O(QUIMAIBHOM caiTe HH)OpPMANUU TI0
BOIIPOCAM MPEIOCTABICHUS MYHUIIUIIATLHON YCIIYTH;

7) o mopsake 00KajJoBaHMs NEHCTBUN WM O0€3IeHCTBHS JOJKHOCTHBIX
nun Opeana.

[To mucbMeHHOMY OOpAIlIEHUIO COTPYAHUKH OTJeJa, OTBETCTBEHHOI'O 3a

MPEIOCTABIICHUE MYHUIHUITAIBHOW YCIIYTH, IMOJAPOOHO B THCHBMEHHOH ¢opme
Pa3bhICHSIOT 3aABUTEIIO TIOPSAIOK TPEIOCTABIACHUS MYHHIIMIAIBHOW YCIYIH W
BOIIPOCHI, YKa3aHHBIC B HACTOSIIIEM MTYHKTE aJIMUHUCTPATHBHOTO pEriIaMeHTa, U B
TEUCHHUE TPeX pabouyuX JHEH CO JTHS PErUCTpaIluy OOpaIleHHs HAIIPaBJISIOT OTBET
3assBuTet0. OTBETHI JAIOTCSA Ha si3bIke oOpareHus. B ciiydae HEBO3MOXKHOCTH
JaTh OTBET Ha S3bIKE OOpaIleHUsT WCIOJBb3YIOTCS TOCYIapCTBEHHBIE SI3bIKU
Pecniybnuku Tarapcran.

1.3.5. Huadopmamuss mo Bompocam MPeIOCTaBICHUS MYHUIMITAIBHON
yCIyTd pa3Meniaercsi Ha O(QUUMaIbHOM CaliTe MYHUIMNAIBHOTO paiioHa M Ha
UH(POPMALIMOHHBIX CTEHJIAaX B TOMEUICHUSX MHcnonnumenvHo2o Komumema
Anexcanopoeckoeo cenbckozo nocenenuss 1 padoThl C 3asiBUTEISIMU.



Nudopmanuss Ha rocygapcTBEHHbIX s3bikax PecnyOnuku Tarapcran,
pasMmemaemas Ha WHOOPMAITMOHHBIX CTEHAaX W Ha OQUIIMATIBHOM CalTe
MYHUITUTIATLHOTO paiioHa B HWHGOPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHON CeTH
«IHTEpHET», BKIIIOYACT CBEACHUS O MYHHITUTIAIBHOW YCIyre, COAEpIKaIuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO
periiamMeHTa, WH(MOpPMAIMIO O MECTE€ HaXOXIEHUs, CIPaBOYHBIX TeedoHax,
BpeMeHU palboThl HcnonnumenvHoco Komumema Anexcanopo8cko2o cenbCKo2o
nocenenusi, o rpaduke npuema 3asBICHUN Ha MPEIOCTaBICHUE MYHHUIUIAIBHOM

YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX NPABOBBIX AaKTOB, PETYIHPYIOLIUX
OPEIOCTABICHUE  MYHUIMNAIBHOW  yclIyrd (C  yKa3aHHEM  pPEKBU3UTOB
HOPMAaTUBHBIX  NIPAaBOBBIX AaKTOB M  HMCTOYHMKOB HUX  O(HUIMATIBHOTO
onyOJIMKOBaHuUA), pa3MelieH Ha Enqunom noprane, B Peectpe rocynapcTBEHHBIX U
MYHUIMINAIBHBIX YCIYT, Ha O(UIMANIbHOM CaiiTeé MYHHMIMIAIBHOTO paioHa B
MH(}OPMAIMOHHO-TEIEKOMMYHUKAMOHHOM ceTH «HTepHeT».

1.4.2. TekcT aAMUHUCTPATUBHOIO pErIaMEHTa B JCHCTBYIOIIEH pedakinu
MOJJICKUT pa3MelleHu0o Ha EnuHom mopranie, B Peectpe rocynapCcTBEHHBIX M
MYHULIMOAIBHBIX YCIAYr, Ha OQUIHMAIBLHOM CcalWTe MYHUIUNAIBLHOTO palioHa B
HH(pOpMaIMOHHO-TEICKOMMYHUKAITMOHHON ceTu « THTepHET».

1.5. TepMHHBI, HCTIONB3yEeMbIC B aIMUHUCTPATHBHOM PEriIaMEHTE, U UX
onpeaeaeHus

1.5.1. B aAMUHUCTPATUBHOM pETJIAMEHTE WCIOJb3YIOTCS CIEAYIOIINE
TEPMUHBI U OIIPEACIICHUS:

yIaJIeHHOE pabouee MECTO MHOTO() YHKIIMOHATTEHOTO IeHTpa
IIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT — TEPPUTOPHATIHLHO
000co0JIeHHOE CTPYKTYpHOE mojpaszaeneane (oduc) MHOroQyHKIIMOHATHHOTO
IICHTpa MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT, CO3JaHHOES
B TOPOJICKOM (CEIHCKOM) MOCEICHUH MYHHIIMIIAIBHOTO paiioHa WM B TOPOJCKOM



okpyre Pecnybnuku Tarapctan B coorBercTBUM ¢ nyHKToM 34 IlpaBun
OpraHM3alMU JIEATEeIbHOCTH MHOTO(PYHKIIMOHAIBHBIX ILIEHTPOB MPEAOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHHIMIIAJBHBIX YCIYT, YTBEP)KICHHBIX MMOCTAHOBICHHEM
[TpaButensctBa Poccuiickoit ®enepaunu ot 22 nekabps 2012 r. Ne 1376 «O6
yrBepkaeHnn [IpaBun opraHuzanuu JesTeIbHOCTH MHOTO(YHKIMOHATBHBIX
[IEHTPOB MPEOCTABICHUS TOCYAAPCTBEHHBIX M MYHULIUTIAIBHBIX YCIIYT»;

TEXHUYECKasl OIMMOKa - ommbOKa (OMHCKa, OoledaTka, TpaMMaTHIecKas WIH
apupmMeTrdeckas ommuoka U000 TMoao0Has OIMOKa), JOIYyIICHHAs OpPraHoOM,
MPEIOCTABISIONIAM MYHHUIIUIAIBLHYIO YCIYTy, ¥ MPHUBEANIas K HECOOTBETCTBHUIO
CBEJICHUN, BHECEHHBIX B JIOKYMEHT (pe3ylbTaT MYHHUIIMNAIBHOU YCIYTH),
CBEJICHUSM B JOKYMEHTAaX, HA OCHOBAaHUU KOTOPBHIX BHOCHUJIUCH CBEJICHUS;

Enunas cucrema uneHtudukanmym u ayreHTU(UKAIUU B UHPPACTPYKTYpPE,
o0ecrnieunBaroIen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UHGOPMAITMOHHBIX CHUCTEM, UCTIONB3YEMBIX TUTST MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHHIIMIIAJBHBIX YCIYT B JJIEKTPOHHOU Qopme (mamee —
ECHUA) — (enepanbHas rocynapcTBeHHas HWH(GOpMAIOHHAs  CUCTEMA,
o0ecrieunBaroIas CaHKIIMOHUPOBAHHBIA JOCTYN YYaCTHUKOB MH(OPMAIMOHHOTO
B3aMMOJICUCTBUS B CUCTEME HICHTU(PUKAIIUK U ayTeHTU(PUKauu K uHpopmaiuu,
coJeprKalleiicss B TOCYJapCTBEHHbIX HWH(OPMALMOHHBIX CHUCTEMaX M HHBIX
UH(POPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OI0KETHOE YUPEKICHUE
«MHOroQyHKIIMOHAJIBHBIA  LIEHTP  MPENOCTAaBICHUS  TOCYAApCTBEHHBIX U
MYHHUIMNANBHBIX ycayr B Pecniyonuke TaTapcrany;

AUC MO®I - AsromatuzupoBaHHasi HMH(POPMAIMOHHAS  CHCTEMa
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABJIICHUS  TOCYIApCTBEHHBIX U
MYHULIMNAIBHBIX yeIyr PecyOauku TaTapcTaH.

1.5.2. B aaMUHUCTPAaTMBHOM pEIJIAMEHTE TOJA  3asBJICHUEM O
MPEIOCTABICHUM MYHULMIAIBHON yCIyru (lajnee - 3asBJICHUE) IMOHUMAETCs
3aIpoC O MPEIOCTABICHUU MYHUILMIIAIBHON YCIYTH, NTOJAHHBIA B COOTBETCTBUU C
nyHKTOM 3 ctatbu 2 @enepanbHoro 3akona ot 27 utoing 2010 roga Ne 210-d3 «O06
OpraHu3allid TPEJOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHIUIAIBHBIX YCIYI»
(manee — @enepanbHbiil 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUs MyHUIIUNIAJBHON YCJIYyTH



2.1. HaumeHoBaHWE MYHUIIUTIATBHOM YCIIYTH

Briiaua cripaBku (BBITTUCKH).

2.2. HanmeHOBaHUE WCIIOTHUTEIBHO-PACTIOPSIUTEIIFHOTO OpraHa MECTHOTO
CaMOYIIPaBJICHUS, HEMOCPEACTBEHHO  IPEAOCTABISIONICTO  MYHHUITUIATHHYIO
ycnyry VICTOMTHUTENBHBI KOMUTET AJIEKCAaHIPOBCKOTO CEIIBCKOTO TTOCEICHUS
CapMaHOBCKOI0 MYHUIIMIIATBLHOTO paiiona PecyOnuku TaTtapcras.

2.3. Onucanue pe3ynbrara IpeoCTaBIeHUS MyHUITUTIATBHON YCIYTH

2.3.1. Pe3ynapTaToM NpeaoCTaBiICHHS MyHUIIMITAIbHON YCITYTH SBIISIETCS:

1) cnpaBka  (Beimucka) (mpwioxkenne Ne 1 K Hacrosiemy
aJIMUHHCTPATUBHOMY pErJIaMeHTYy);

2) peuieHue 00 OTKa3e B MPEIOCTABICHHH MYHUIIMIIAIBHOW YCIYTH
(mpunoxenue Ne 2 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemienue 00 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIAMMBIX IS
MPEIOCTAaBICHUS MYHULUINAIBHON ycnyru (mpunoxenue Ne 3 K HacTosIIeMy
aJIMUHHACTPATUBHOMY PETTIAMEHTY).

2.3.2. Pe3ynbTaT NmpenoCTaBICHUS MYHMIMIIAJBHONW YCIYTH HaIpPaBISIETCS

3asBUTENII0 B (pOpME DIIEKTPOHHOTO JOKYMEHTa, MOJAMHCAHHOTO YCUJICHHOU
KBaTU(DUIIMPOBAHHOMN JIEKTPOHHOW MOJMUCHI0 YIOJHOMOUYEHHOTO JTOJKHOCTHOTO
munia Opeana (6o Opearna), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-®3 «O06 anmexkTpoHHOM moanucuy (nanee — denepanbHbI
3akoH Ne 63-®3) B nuunblii kabuner EnuHoro moprama. B ciydae HampaBieHus
3asBJICHUS TIOCPEICTBOM PecryOnmKaHCKOro mopraia pe3ysibTaT MpeaoCTaBICHUS
MYHULMNIAIBHOM  YCIYTM  HampaBisieTcs TaK K€ B  JIMYHBIA  KaOWHET
PecnybnukaHckoro noprarna.

2.3.3. Tlo BBIOOpPY 3asiBUTENSI pe3yJbTaT MPEAOCTABICHUSI MYHHUIUIIATIbHON
ycinyru Bbigaercss B Oprane win B M®I[ B dopme sk3eMIuisipa 371€KTPOHHOTO
JIOKYMEHTa, pacleyaTaHHOro Ha OyMa)XHOM HOCHTele, 3aBEPEHHOr0 MeYaThio U

MOJIMHUCHI0 COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJDKHOCTHOTO Jjmia OpraHa uiau
pabotHuka M®II.



2.3.4. 3asgBuTeNb BOpaBe IMOJYYUTh  PE3YJAbTaT  MPEAOCTABICHUS
MYHULUNAIBHON ycnyru B (OpME AJIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpPOKa
JEUCTBUS pe3yibTaTa MPeJOCTaBICHUSI MyHUITUIIATbHON YCIIYTH.

2.4. CpoK npeoCTaBICHHS] MyHULIUITAIbHON YCIIYTH, B TOM YHCIIE C YYETOM
HEOOXOMMOCTH OOpaIlleHUsI B OPraHU3allH, YYaCTBYIOIIKE B IPEIOCTABICHUU
MYHULIMIAIBHOMN YCIIYTH, CPOK PUOCTAHOBIICHUS TPENOCTABICHUS
MYHULIMIAIBHOMN YCIYTH B CIIy4ae, €CIM BO3MOKHOCTh IPUOCTAHOBIICHUS
MPEyCMOTPEHA 3aKOHOIAaTeNIbCTBOM Poccuiickoit denepannu, CpoK BbLIAYU
(HampaBieHMsI) JOKYMEHTOB, ABJISIOIIUXCS PE3yJIbTaTOM MPEA0CTaBICHUS
MYHULUIIAIBHOW YCIyTH

2.4.1. MyHunumnaneHasi yciayra MpelIoCcTaBisieTcss B TEUEHHE Tpex paboumx
JTHEH.

2.4.2. IlprocTaHOBIIEHHE CPOKa INPETOCTABICHHUS MYHULMIAIBHOU YCIYI'H
HE NMPEAYCMOTPEHO.

2.4.3. Hamnpasnenue JOKYMEHTA, SBJISIFOLLIETOCS pEe3yIabTaTOM
NPEIOCTaBIECHUSI MYHULMIAIBLHON YCIyrH B (POpME 3JIEKTPOHHOTO JOKYMEHTA,
3asBUTEJI0 OCYILECTBISETCS B J€Hb O(OPMIICHUS U PETUCTPALMU pe3ysibTara
IIPEIOCTABICHUS MYHULUIIAIBHON YCIIYTH.

2.5. UcuepnibiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU JJIS
MPEIOCTABICHNS] MYHULIMITAIBHON YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE ABJISIOTCS
HEOOXOMMBIMU U 00S13aTEIBLHBIMHE JIJIS1 TIPEIOCTABICHUS MYHUITUTIAIBHBIX YCIYT,
MOIICKAIIHMX MTPEJACTABICHHUIO 3aIBUTENIEM, CITOCOOBI X MTOIYYCHUS 3asIBUTEIIEM, B
TOM YHCIIE B AJIEKTPOHHOUN (opMe, TTOPSIIOK UX TTPEICTABICHUS

2.5.1. JIns monmyyeHUsT MYHHULMIIAIBHOM YCIYrH 3asBUTENb IPEACTaBISET
CJIEAYIOIINE JOKYMEHTHI:

1) MOKyMEHT, yIOCTOBEPSIONMNA JUYHOCTh (HE TpeldyeTrcss B cliiydae
oOpamenus nocpeacTBoMm Enunoro, Pecrmybnrkanckoro moprania);



2) TOKYMEHT, YIOCTOBEPSIOIINI MOJTHOMOYHS IPEACTABUTEIS 3asBUTEIIS,
3) 3asBieHue:

B (QopMe nokymeHTa Ha OyMakHOM HocuTene (mpuioxkenue Ne 4
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

B DJIGKTpOHHOM  (opme  (3amoyiHSIeTCsl  TMOCPEJCTBOM  BHECEHHUS
COOTBETCTBYIOIIUX CBEJACHHUMN B AJIEKTPOHHYIO (JOpMY 3asIBIICHHUS ), TIOJMUCAHHOE B
COOTBETCTBUM C TpeOOBaHUSMU MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PErJIAMEHTA,
npu obpaiienuu nocpencrsoM Equnoro, Pecny6nukanckoro noprana;

4) B ciydae, ecnu Ui TNPEAOCTaBICHHUS MYHULMIIAIBHOW YCIYrH
HeoOxoauma o00paboTKa MEpPCOHANbHBIX JaHHBIX JIMIA, HE SBJISIOLIETOCs
3asIBUTEJIEM, U €CJIM B COOTBETCTBUU C (peAepallbHbIM 3aKOHOM 00pabOTKa TaKHX
NEPCOHATBHBIX JAaHHBIX MOYKET OCYHIECTBISATHCA C COIVIACHS YKa3aHHOTO JIMLA,
Opyu  OO0palleHMd 3a MOJYYEHHWEM MYHHUIUNAIBHOW  YCIYTH  3asiBUTEIb
JOTIOJTHUTENBHO — MPEJACTABISAECT JOKYMEHTBI, MOATBEPKIAIOIINE IOJy4YEHUE
corylacusl yKa3aHHOTO JIMIAa WM €ro 3aKOHHOIO IpeACcTaBUTENsl Ha 00paboOTKy
NEPCOHAIBHBIX JIAHHBIX YKAa3aHHOTO Juua. JIOKYMEHTBI, NOATBEPKAAIOLINE
NOJlyYE€HUE COTjacusi, MOTyT OBbITh IMpEACTaBICHbl B TOM 4HcIe B ¢opMme
JIEKTPOHHOT'O JOKYMEHTA;

5) B ciaydae, eciid 00S3aHHOCTh XpaHEHHS AOMOBOW KHuru ao 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB YKUJIBIX TTOMEIEHUM, 3asIBUTEIEM MPEICTABIACTCS
JIOMOBast KHUTA,

6) TIpaBOYCTaHABIMBAIOIINE JOKYMEHThl HAa WHAMBUIYATbHBIN JKUJION IOM
(ecnu mpaBo COOCTBEHHOCTHU HE 3apETUCTPUPOBAHO B ENMHOM rocynapCcTBEHHOM
peecTpe HeIBMYKMMOCTH) — JIJIsI BBIMUCKU U3 TTOXO35UCTBEHHON KHUTH.

2.5.2. 3asBiieHHME W TpUJIaraeMble JTOKYMEHTHI MOTYT OBbITh MPEICTaBICHBI
(HampaBJIeHbI) 3asIBUTEIEM OJHUM U3 CJICAYIOIMINX CIIOCOOOB:

1) gepes M®DI] Ha OymMaXHBIX HOCHTEISAX W B BHUIE DIJIEKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOLIUX TPEOOBAaHUSAM MyHKTa 2.5.3 aIMHUHUCTPATUBHOTO
periIaMeHTa;

2) mocpenctBom Emunoro, PecnybimukaHcKoro mnopTaia B SJIEKTPOHHOU
bopwme;

3) B Opran JOUYHO WJIM TOCPEICTBOM IOYTOBOH CBSI3M Ha OyMa)KHOM
HOCHTEJIE.



3asBlICHUE U npuiara€MbI€ JOKYMCHTLI, IIPpHW HAIPABJICHUHW ITOCPCICTBOM
MMOYTOBOM CBs3HU, 3aBCPAIOTCA B YCTAHOBJICHHOM ITOPSAOKE.

2.5.3. 3asgBieHue Tpu  HampaBlIeHUM  TocpeAacTBoM  Eaunoro,
Pecny0iMKaHCKOro mopTajia MOAMUCHIBAETCS MPOCTOM AJIEKTPOHHON MNOJANHCHIO
3asIBUTEIIS.

JUtst mosydeHusl NpOCTOM 3JEKTPOHHOW MOJNUCH 3asBUTENI0 HEOOXOAUMO
OpouTH Tpoueaypy peructparmu (ayreHtudukanmu) B ECHA, a Ttaxke
MOATBEPIUTH YUYETHYIO 3aIUCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE
B MOJIYHKTAX 2, 4-6 myHKTa 2.5.1 aIMMHUCTPATUBHOTO PETIAMEHTA, 3aBEPSIOTCS
YCWICHHOW KBAJIU(DUIIMPOBAHHON MOJIKUCHIO JUI, YIOJHOMOYEHHBIX HA CO3/IaHHE
Y TIOJNACAHUE TAKUX JOKYMEHTOB, B TOM YHUCIIE HOTAPUYCaMHU.

DONEeKTpOHHBIE  JOKYMEHTHl  (2JEKTPOHHBbIE  00pa3bl  JOKYMEHTOB),
npujaraeMble K 3asBIICHHIO, B TOM YHCII€ JTOBEPEHHOCTH, HAMPABJISIOTCS B BHJIE
daitnos B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee
50 MoOaiir.

KauecTBO mnpenocTaBisieMbIX SJIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa30oB JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B TIOJIHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTA U PACIIO3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaerca TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHUs TOKYMEHTOB W HMH(MOpPMAalUM WM OCYIIECTBICHUS
JCUCTBUM, IPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IMPELyCMOTPEHO
HOPMATUBHBIMM  NPABOBBIMU  AKTaMH,  PETYIUPYIOIIMMU  OTHOIIECHUS,
BO3HHUKAIOLIME B CBA3M C MPEIOCTABICHUEM MYHULIUIIAIBHOW YCIIYTH;

2) OCyIIECTBIICHUS JCUCTBUI, B TOM YHCJE COTJIACOBaHUM, HEOOXOJMMBIX
JUISL TIONYYEHUS] MYHHUIMIAIBbHOM YCIYTH U CBSI3aHHBIX C OOpallleHUEM B HHbBIE
rOCy/IapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYITPABJIEHUS, OpraHu3aliy, 3a
UCKIIIOYEHUEM TIOJNYYEHMsI YCIYyT M TOJIY4eHHS JOKYMEHTOB W HHQOpMaluH,
MPEIOCTABISIEMbIX B pe3yibTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
NepeyHy, ykazaHHble B 4yactu | craten 9 ®enepanbHoro 3axkoHa Ne 210-3
(HEOOXOIUMBIX U 0053aTEIBHBIX YCIYT);

3) mpexacTtaBieHUs JOKYMEHTOB U HWHOOpPMalMUHM, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAIWCHh NPU IEPBOHAYAIBLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX I TPEJOCTABICHHUS MYHUIUIIATHLHOU



yCIIyI'd, JIMOO B MPEJAOCTABICHUM MYHUIUINAIBLHOM YCIYrd, 3a HCKIOYEHUEM
CJIEIYIOLIUX CJy4aeB:

a) U3MEHEHUE TPeOOBAaHMN HOPMATHUBHBIX IPABOBBIX AKTOB, KaCaIOIIUXCS
IIPEJOCTABICHN MYHULMIIAJIBHOW YCIYTH, I[I0CJIE IIEPBOHAYAIBHOW MOJMA4YU
3asIBJICHUSI O NIPEIOCTABICHUA MYHHIUITAJIBHON YCIIYTH;

0) Hanmuuue OIMOOK B 3asBICHUM O MPEAOCTABICHHM MYHHUIUMAIBHON
YCIYTM U TOKYMEHTaX, OJAAHHBIX 3aABUTEJIEM IIOCIE NMEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX HJsi TMPEAOCTABICHUS MYHUIIUTAIbHON
YCIIYTH, JTUOO B MPEJOCTABICHUH MYHULUIIAIBHON YCIYTM W HE BKIIOYEHHBIX B
IIPEACTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYEHHUE CPOKa JIEUCTBUS JOKYMEHTOB WM U3MEHEHHE HH(POPMALHMH
nocje IMEepBOHAYaJIbHOTO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
IOPEJOCTABICHUS ~ MYHUIMNAIbHOM  yciyru, Jub0 B IPEIOCTABICHUU
MYHULIUIIAIBHOMN YCIIYTH,

I') BBISBICHUE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (akra (MPU3HAKOB)
OIMOOYHOTO WJIM TMPOTHUBOMPABHOTO JEUCTBUs (0€31eUCTBHs) TOJKHOCTHOTO
muna Oprana, pabotHuka MOIL, npu mnepBOHAYAIBLHOM OTKa3e B MpUEMe
JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHHUITUTIATBHOW YCIyTH, JTHOO
B TPEJOCTABIICHUH MYHUIIUITAJLHON yCIyTH, O 4YeM B IHCBMEHHOM BHJE 3a
MOAMKUCHI0 pykoBomuTenst OpraHa Tpu TEPBOHAYAIBLHOM OTKa3e B TIpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHHIMIAIBHOW YCIYTH,
YBEJOMIISIETCSI 3asBUTEIb, a TAaKXKE MPUHOCATCS W3BUHEHHUSA 3a JIOCTaBJICHHBIC
HEy/n00CTBa;

4) mpenocTtaBieHus Ha OyMa)XHOM HOCHTENIC JOKYMEHTOB W MH(pOpPMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3, 3a HCKIIOUEHUEM
CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKWe JOKYMEHTHI JHMOO WX HU3BSITHE
SBJISIETCS HEOOXOJIWMBIM YCJIOBHEM TMIPEAOCTABICHUS TOCYJApCTBEHHOW WU
MYHULIMNIAIBHON YCJIYIHM, W WHBIX CIIydaeB, YCTAaHOBJIEHHBIX (eleparibHbIMU
3aKOHaMHU.

2.6. HcuepripiBaromuii mepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU IIPABOBBIMU aKTaMHU IS IIPEAOCTABICHNS] MYHULIMTIIAIbHOU
YCIIYTH, KOTOPBIE HAXOIATCS B PACIIOPSKEHUU I'OCYAAPCTBEHHBIX OPTraHOB,

OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U MOJABEIOMCTBEHHBIX I'OCYAaPCTBEHHBIM



OpraHaM WM OpraHaM MECTHOT'O CaMOYIIPABJIEHUs OPraHU3aLui U KOTOpbIe
3asIBUTENb BIPABE MPEICTABUTD, & TAKIKE CITOCOOBI UX MOIYUECHUS 3aIBUTEISIMU, B
TOM YHCJIE B ANEKTPOHHOU (hopMe, MOPSAOK UX MPECTABICHUS; TOCY1apCTBEHHBIN
Opras, OpraH MECTHOTO CaMOYIIpaBJICHUs TUOO OpraHU3alNs, B PACIOPSKEHUN
KOTOPBIX HAXOJATCS JaHHbBIE TOKYMEHTHI

2.6.1. IlonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMO/ICUCTBUS:

1) BeImHcKka W3 EXWHOrO TOCYAapCTBEHHOTO peecTpa HEIABMIKUMOCTH —
denepanibHast cyk0a rocylapCTBEHHOM peruCTpalny, KagacTpa u Kaprorpaduu;

2) cBeleHUsA O JCHCTBYIOIIEM IacliopTe TrpaxkaaHuHa Poccuiickoit
®enepanuu — MBJI Poccun;

3) cBemeHWss O  HOTapUAIBHOW  JoBepeHHocTH —  DenepanbHas
HOTapuasbHas najiara.

2.6.2. 3asBUTENb BOPABE NMPEAOCTABUTH TOKYMEHTHI (CBECHUS), YKa3aHHbIE

B noanyHkre 1 myHkra 2.6.1 agMUHUCTPaTUBHOTO perjamMeHTta, B (opme
AJIEKTPOHHBIX ~ JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaJTU(DUIIMPOBAHHOMN
MOANUCHIO JIMI[, YIIOJHOMOYEHHBIX HA CO3JJaHHE€ W TMOJINHUCAHUE TaKHUX
JOKYMEHTOB, IPH M0Ja4€ 3asIBJICHUS.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE MPEICTABIICHNE) YKa3aHHBIMU B
nyHkre 2.6.1 aIMHUHUCTPATUBHOTO pErJIaMEHTa OpraHaMu TOCYyAapCTBEHHOU
BJIACTU, OpraHaMU MECTHOT'O CaMOYIpaBJICHUS, OPTaHU3ALMSIMU JTOKYMEHTOB W
CBEJICHUM HE MOXET SBJISIThCA OCHOBAaHMEM I OTKa3a B MPEeAOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

2.6.4. JJomxHoCcTHOE MU0 M (KMM) paOOTHMK, yKa3aHHbIX B MyHKTE 2.6.1
aJIMUHUCTPATUBHOTO pErJiaMeHTa OPraHOB M OpraHu3alui, HE MpeICTaBUBIIME
(HECBOEBPEMEHHO  MpPEACTABUBILIME)  3alpoOUICHHbIE W  HaxXoAsllMecs B
pacnopssKEHUH JOKYMEHT WJIM  CBEIEHHs, IMOAJIEKAT aJMUHUCTPATHUBHOM,
JUCUUIUIMHAPHOM  WJIM  HMHOM  OTBETCTBEHHOCTM B COOTBETCTBHM €
3aKOHOIaTeNbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemaercss TpeOOBaTh OT 3asSBUTENSI TOKYMEHTHI CBEIICHUS, B TOM
Yyucae TOATBEPKAAIONINEC BHECEHHE 3asBUTEICM IUIAThl 3a IPEIOCTaBIICHHE
MYHUITUTIATHGHOW  YCIIYTH, HaXOJSAIIMECS B PACHOPSHKEHUH TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOT'O  CaMOYIpaBJICHHS UM  TOJBEJOMCTBEHHBIX
rOCYJapCTBEHHBIM  OpraHaM WJIM OpraHaM MECTHOrO  CaMOYIMpaBJICHUs
OpTraHU3AIUN.



HCHpCI[CTaBJIeHI/Ie 3asBUTCIIEM OOKYMCHTOB, COJCPXKAIIUX CBCACHUA,
KOTOPBIC HAXOOATCA B PaCHOPAKCHUU TOCYAAPCTBCHHBIX OPraHoB, OpPraHoB
MCCTHOI'0 CaMOYIpaBJICHUA MW IIOABCIAOMCTBCHHBLIX TI'OCYyAapCTBCHHBIM OpraHaM
HJIKM OpraHaM MCCTHOT'O CaMOYIIPAaBJICHUA opraHnsauHﬁ, HC ABJISICTCA OCHOBAHHMEM
1 OTKa3a 3a4BUTCIIIO B IIPCIOCTABICHUU MYHHHI/IHaJ]BHOﬁ YCIIYTH.

2.7. VcuepnipIBaromiyii nepedyeHb OCHOBAHUH 71l OTKa3a B MpUEMeE JTOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHNUS MYHULUIIAIBbHON YCIyru

2.7.1. OcHOBaHUAMM JUIsl OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHULUIIATBHOM YCIIYTH, SIBIISFOTCS:

1) mpexncraBieHHbIE 3asBUTENEM JIOKYMEHTBHI COAEpKAaT MOJYUCTKH U
WCIIPABJICHUS]  TEKCTa, HE  3aBEpPEHHbIE B  MOPSAAKE, YCTAHOBJIEHHOM
3aKoHoAaTenbCTBOM Poccuiickon denepanny;

2) TOKYMEHTHI COJIepKaT MOBPEKACHUS, HATUUUE KOTOPBIX HE MO3BOJISIET B
MOJITHOM 00BbeME HCIOJIb30BaTh HHGOPMAIMIO U CBEACHUS, COJEpXkKalluecs B
JOKYMEHTAaX JJIsl PEAOCTABICHUS MYHUIIMIIATBLHON YCIIYTH;

3) npencTaBieHHbIE JOKYMEHTBl WA CBEJCHUSI YTPATWIM CUIYy HA MOMEHT
oOpamieHusi 3a MYHHUIIUNAIBHOM  YCIYro (IOKYMEHT, YIOCTOBEPSIOIIMIA
MOJIHOMOYMSI ~ TIPEACTABUTENsSl  3asBUTENsA, B  clydae oOpamieHuss  3a
MPEIOCTABICHUEM MYHUITUTIATHHOM YCIIYTH YKa3aHHBIM JIUIIOM);

4) momada 3asBICHHS O TMPEIOCTABICHUM MYHUIIMIAIBHON YCIYyIH H
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUIUTIATHHOM YCIYTH, B
AJIEKTPOHHOM (hOpME C HapyIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUI;

5) HEKOPPEKTHOE 3aroJIHCHUE 00s3aTEIIbHBIX IT0JICH B (popMe 3asBJICHUS, B
TOM 4YHCJIe B MHTEpAaKTUBHOU (opme 3asBieHus Ha EmxmHoMm, Pecrmybnukanckom
noprase (HeIOCTOBEPHOE, HEMOJIHOE, TNOO HEeTPABUIILHOE 3aII0JTHCHHE);

6) mpencTaBiIeHHE HEMOJIHOTO KOMIUIEKTa TOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTAaBICHNS MYHULIMIIAIBHON YCIIYTH;

7) 3asBJICHHE O MPENOCTABIECHUMU YCIYrd MOJAHO B OpraH rocy/l1apCTBEHHON
BJIACTH, OPraH MECTHOTO CAMOYIIPABJICHHWS WJIM OPTraHMU3alMi0, B IOJHOMOYHS
KOTOPBIX HE BXOAUT MPEJOCTABICHHE MYHULIUIIAIBbHON YCIYyTH;



8) HecoOI0/IeHNe YCTaHOBJIEHHBIX cTaThel 11 denepanbHOrO 3aKOHa OT 6
anpenst 2011 romga Ne 63-®3 «O06 >MEKTPOHHON MOAMHMCH» YCIOBUN MPHU3HAHUS
NEHCTBUTENFHOCTH, YCUJICHHON KBATM(UIIMPOBAHHOM 3JIEKTPOHHOM MOATKUCH.

2.7.2. llepeyeHp OCHOBaHWMM U1 OTKAa3a B IIpUEME JOKYMEHTOB,
HEOOXOMUMBIX  JJIsl  TOJYYCHHs]  MYHUIMOAIBHOM  YCIYr'W,  SIBIISETCS
VCYEPIIBIBAIOIINM.

2.7.3. Pemenune o0 oOTKaze B IMpUEME 3adBICHHUS U JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHHUIMIAIBHOW YCIYyrH, MOXET OBbITh
IPUHATO, KaK BO BpEMs IMpuUeMa 3asiBUTENSA, TaK MW IOCJIE MOJYy4ECHUS
OTBETCTBEHHBIM  JOJUKHOCTHBIM  JuuoM  OpraHa  HEOOXOOUMBIX  JUIS
OPEJOCTAaBICHUS ~ MYHUIUNAIbHOM  yCIyrM  JTOKYMEHTOB  (CBEIEHHUil) cC
UCIIOJIb30BaHUEM MEXBEJIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOJICHCTBUS, B
CPOK, HE TIpeBbIIAIOMUi 9 pabounx JHEN CO AHS PETUCTPALINU 3asBICHUS.

2.7.4. 3anpeniaeTcsi OTKa3bIBaTh B MPUEME 3asIBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTaBICHUS MYHHUIMIIAJBHOM YCIyru, B CIy4yae €ciu
3asiBJIEHUE U JIOKYMEHTBI, HEOOXOAMMBIEC JJI1 NPEIOCTABICHUS MYHULIMITAIbHON
YCIIYT'H, TOJIaHbl B COOTBETCTBUM C HHGpOpMAIMEl O CpoKax U MOpSAKe
MPEIOCTaBIECHUSI MYHULIUITAJIbHOM YCIIYTH, OIMyOJIMKOBaHHOM Ha EquHom noprare,
Pecnybnukanckom moprase.

2.8. UcuepnipiBatomiuii mepeueHb OCHOBAHUH JIJIs1 MPUOCTAHOBJICHUS WU OTKa3a B
NPEAOCTABIEHUN MYHULIMIIAIBHON YCIyTH

2.8.1. OcHoBaHuMs J1s1 TPUOCTAHOBJIEHHUS MPEIOCTABICHHUSI MYHUIIUIIATbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHMS 1151 OTKAa3a B PEJOCTABICHUH MYHULIUIIAJILHON YCIyTH:

1) B mpencraBlieHHBIX 3asBICHUM MW (WIM) JAOKYMEHTaX COACPKUTCS
HETOoJIHAS U (MJIM) HeJTOCTOBEpHAsI HH(POPMAIIUS;

2) IOCTYIUIEHUE OTBETA OpPraHa rocyJapCTBEHHOMN BJIACTH, OPIaHa MECTHOTO
camMoyrnpaBieHus] TUO0 MOABEAOMCTBEHHOM OpraHy rocyaapCTBEHHOM BIACTH WIIH
OpraHy MECTHOTO CaMOYIPABJICHHs OpraHu3alii Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUACTEIBCTBYIOIET0O 00 OTCYTCTBHM JOKyMeHTa M (uwiu) uHboOpMaluuy,
HEOOXOOUMBIX  JUIsl  MPEAOCTaBICHMs ~ MYHULMIAIBHOM  yCIyrd,  €ciliu



COOTBCTCTBYIOHH’IIZ JOKYMCHT HC OBLI npeACTaBJICH 3adBUTCIICEM 110 COOCTBECHHOM
WHHUIIMATUBC,

3) OTCYTCTBUE CBEJEHHUI O pErUCTpalMy IpakJaHNHA 10 MECTY >KUTEIbCTBA
(npeObIBaHUs1) B PACHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepedyeHb OCHOBaHUM JJIs OTKa3a B MPEJIOCTABICHUN MYHUIIUTTAIIBHOM
YCIIYTH SBJISIETCA UCUEPIIBIBAIOIIUM.

2.8.4. 3anpemiaercsi OTKa3blBaTh B MPEAOCTABICHUM MYHUIUANAIbHON
YCIYTH B Cllydae, €CJIM 3asBJICHHUE O MPEIOCTaBICHUU MYHULMIAIBHOU YCIYTH
MOJaHO B COOTBETCTBUM C MH(MOpMaLMEN O CpoKax U MOPSAJKE MPEAOCTABICHUS
MYHUIMOAIBHOM  ycayrd,  onyOiIuMkoBaHHOM  Ha  EnmHoM  moprare,
PecnybinkanckoM noprare.

2.9. [lopsox, pa3mMep M OCHOBAHHSI B3UMaHUS TOCYAapCTBEHHOM MOIUTHHBI WITH
VMHOU IIJIAThI, B3UMAaEeMOM 3a MPEIOCTABICHUE MYHULUIIAIBHON YCIYTH

MyHununanbpHas ycayra MpeaocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. ITepedens ycayr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMY M 0053aTeTLHBIMU JIJIS
MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH, B TOM YUCJIE CBEACHUS O TOKYMEHTE
(IokyMeHTax), BbIJaBa€MOM (BBIIaBAEMbIX ) OPTaHU3ALMAMH, YIACTBYIOIIUMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOUMBIMH M 0053aTEJIbHBIMU TSI IPEAOCTABICHUS
MYHUIIUIAIBHON YCIIYTH, BKJIIOYask HH(OPMAIMIO O METOJUKE pacyeTa pa3mepa
TaKOM ILJIAThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.



2.12. MakcumanbHbIN CPOK OKUJAHUSI B OUE€pPEH MPHU MoAaue 3ampoca o
PEeIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH, YCIYTH, IPEIOCTaBIIEMOMN
OpraHu3alMeN, y4acTBYIOIIEH B IPEJOCTABICHUH MYHULIUIIAILHON YCIyTH, U TIPH
MOJIYYEHUH PEe3yabTaTa MIPEeI0CTAaBICHUS TAKUX YCIyT

2.12.1. Bpemsa oxugaHuss Tpud ToAadye 3asBICHUS Ha TOJIYyYCHHUE
MYHUIIUTIATBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu mnonydeHUH pe3yibTaTa MPEIOCTABICHUS MYHUIUIIAIbHON
YCIYTM MaKCUMAaJbHBIA CPOK OXHUIAHUS B OYEpPEOU HE JOJDKEH IMpeBbIIATh 15
MUHYT.

2.13. Cpok 1 NOpsAZIOK PErUCTpaly 3apoca 3asiBUTENS O MPEI0CTABICHUN
MYHULIAMIAIBHOW YCIIYTH U YCIYTH, MPEIOCTABIIIEMOI OpraHu3aluen,
YYaCTBYIOILLIEH B IPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH, B TOM YHCJIE B
ANEKTPOHHOU (hopme

2.13.1. Ilpu nuunoMm oOpamenun B MO®PI[ B neHb momaun 3asBiICHUS
3asBUTEN0 BblIaeTca pacnucka 3 AUC MO®I] ¢ perucTpalliOHHBIM HOMEPOM,
MOJTBEPKAAIOIINM, YTO 3asIBJICHUE OTIPABIICHO, M 1aTOM MOJa4YM 3asBJICHUS.

2.13.2. Ilpm HampaBieHUU 3asBICHUA  MOCPEACTBOM, EauHOrO,
PecnybnukaHnckoro moprajna 3asBHUTENb B JCHb TOJIaYU 3asBIICHUS TOJTYYacT B
augHOM kabuHeTe EnuHoro, PecnyOinMkaHCKOTO mopTajga W MO SJIEKTPOHHOU
MoYTe yBEIOMJICHUE, MOATBEPKIAIOIIEE, YTO 3asIBICHHE OTIPABJICHO, B KOTOPOM
YKa3bIBAOTCSI PETUCTPAIMOHHBIN HOMED U J1aTa MoJlauu 3asiBJICHUS.

2.13.3. Ilpu nuyHom oOpaimenn B OpraH B J€Hb MOJaud 3asBJICHUS
YIOJITHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIAETCS PaCIKCKa
U3 aBTOMATHU3UPOBAHHOW HWH(MOPMAIMOHHOW CHUCTEMBI, MpEIHA3HAYCHHOW MJif
OKa3aHUs TOCYJAapCTBEHHBIX M MYHMIMINAIBHBIX YCIYI, C PEruCTPaliOHHBIM
HOMEPOM, JAaTOU IMOJAYH 3asIBJICHUS U IIEPEUYHEM NPEACTABICHHBIX TOKYMEHTOB.



2.14. TpeGoBaHMS K MOMEIICHHUSAM, B KOTOPBIX NMPEIOCTABIIACTCS
MYHUITUTIATBHAS YCITyTa, K 3Ty OKUAIAaHUS, MECTaM JIJIs 3aITOJTHEHHSI 3aIIPOCOB O
MPEIOCTABICHUN MYHUITUTIATHHON YCIIYTH, HHPOPMAIIMOHHBIM CTCH/IaM C
oOpasiaMu uX 3aroTHEHUS U TIEPEUYHEM JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTaBICHUS KAKI0M MYHULIUITAJIBHON YCIYTH, pa3MEelIeHUI0 U 0(OPMIICHHUIO
BU3YaJIbHOM, TEKCTOBOM U MYJITUMEIUINHON HH(DOPMAIIMH O MOPSIKE
IPEIOCTaBICHUS TAKOM yCIyTH, B TOM YHCIIE K 00€CTICUeHUIO TOCTYITHOCTHU IS
WHBAJIMJIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHUU C (PeiepaIbHbIM
3aKOHO/IaTEIhCTBOM U 3aKOHOaTeNnbcTBOM PecnyOnuku Tatapctan o corpanbHOR
3aIATE WHBATUIOB

2.14.1. IlpenmocraBieHUE MYHULHNAIBHOW YCIYTH OCYIIECTBISETCS B
3MaHUSIX U TOMEIICHUAX, OOOPYJAOBAHHBIX MPOTUBOIIOKAPHOW CHCTEMON U
CHUCTEMOU MMOKAPOTYILICHHUS.

Mecta mnpuema 3asBUTENECH OOOpYAYIOTCS HEOOXOIUMOW MeOenblo s
oopMIIEHUSI JOKYMEHTOB, HH(POPMAIMOHHBIMHA CTEHIAMHU.

2.14.2. B cooTBercTBUM C 3aKoHoAaTenbCTBOM Poccuiickonn ®Penepannu o

COIIMAILHOM 3al[UTe MHBAIUIOB B IIEJISIX OCCIPENSTCTBEHHOTO JOCTyINa K MECTY
MPEIOCTABICHUS MYHUITUTIATBHOM YCIIYTH 00€CIIeYnBaCTCS:

1) oGecrneunBaetcss OECHpPENATCTBEHHBIH JOCTYN WHBAIHIOB K MECTY
MPEIOCTAaBICHUS] MYHUIIMTIAIBHON ycayru (yIOOHBIN BXO/-BBIXO/ B MOMEIICHUS U
nepeMeIeHe B UX Mpeenax);

2) BH3yallbHas, TCKCTOBas W MYJIbTUMEIUWiHas HWH(oOpMamus o
NOpSZKE TPEAOCTaBICHHUS MYHULUINAIBHOM YCIyrM pa3Mellaercss B
YIOOHBIX Ul 3asiBUTENIEH MeCTax, B TOM YHUCIIE C YYETOM OIPaHUYEHHBIX
BO3MOKHOCTEH MHBAJIMIOB;

3) COmpoOBOXKICHHE MHBAIUIOB, UMEIOIINX CTOMKHE PaccTpOMCTBA
(GYHKIIMM 3peHUsT U CaMOCTOSATEIBHOIO MEPEIBUKEHHS, W OKa3aHUE UM
TIOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEIILHOTO TIEPEABIIKECHUS TI0 TEPPUTOPUH, HA
KOTOPOM PacmoO0KEeHbl OOBEKTHl COLUMANIBHOW, WHKXEHEPHON M TPaHCIOPTHOU
UHPPACTPYKTYp, BXOJa B Takue OOBEKTHI W BBIXOJAa M3 HUX, TOCAIKHA B
TPAHCIIOPTHOE CPENICTBO W BBICATAKW W3 HEro, B TOM YHCJE C HCIOJIb30BAHUEM
KpECa-KOJSICKH;

5) Hamiexkaiiee pasMelleHHe O00OpyIOBaHHMsS W HOCHTENIEH
uHboOpMallMy, HEOOXOAUMBIX JUIsi oOOecreueHusi OecHpensaTCTBEHHOTO
JOCTylla MHBAIMIOB K ycoyraM C  y4eTOM OrpaHMYeHHH  uX
KU3ZHEICATENbHOCTH;

6) ayOimpoBaHHe HEOOXOAMMOW JUISI WHBAIMIOB 3BYKOBOW W
3pUTEIBLHON MH(POPMAIH, a TAKKE HAIIMUCEH, 3HAKOB U MHOW TEKCTOBOU U



rpadudeckoil HHGOPMAIMK 3HaKaMH, BBITIOJHEHHBIMHU PEITbe(hHO-TOUYCTHBIM
mpudTom bpaiins;

7) HOIYCK CypAOINepeBOIYNKa H TU(DIOCYPIOIICPEBOTUNKA;

8) momyck coOakuM-TpOBOJHHMKA TMPU HAJWUYUU  JTIOKyMEHTA,
MOATBEPIKIAIONIETO €€ CIeluaibHoe 00y4IeHHE U BBhIIaBaeMoro 1o ¢Gopme u
B TIOpSIKE, KOTOPHIE YCTAHOBICHBI TMPUKa3oM MUHHCTEPCTBA Tpyaa u
conuanbHOM 3amuThl Poccuiickoit deneparuu ot 22.06.2015 Ne 386n «O06
YTBEPXKJICHUH (QOPMBI  JIOKYMEHTa, IOATBEPKIAIOMICTO  CIICIIHAIBHOE
oOydeHHe coOaKH-TIPOBOIHUKA, U TTOPSIIKA €TO BhIIAUM.

2.14.3. TpeboBaHusi B 4acTH OOECIEUEHHUs] JOCTYIMHOCTH JUIsi MHBAJIUIOB

00BEKTOB, B KOTOPBHIX OCYILECTBISAETCS MPEIOCTaBICHNE MYHUIIMTIIAIIBHON yCIyTH,
U CpPEICTB, HCIIOIB3YyEMBIX IIPU MPENOCTABIECHUA MYHULHUINAIBHOW YCIIYIH,
KOTOpBIE YKa3aHbl B MOANyHKTax | — 4 myHkra 2.14.2. agMHHUCTPATUBHOIO
periaMeHTa, NpPUMEHSIOTCI K O0beKTaM UM CpEJICTBaM, BBEACHHBIM B
DKCIUTYATAlMIO WM NPOIIEAIINM MOAEPHU3AMIO, PEKOHCTPYKIHIO TIOCiIe 1 uroms
2016 rona.

2.15. Tloka3zaTenu JOCTYIMHOCTH M KaueCTBAa MYHUIIUTIATHHON YCIyTH, B TOM
YHUCJIEe KOJIMYECTBO B3aUMOICHCTBUN 3asIBUTENS C TOKHOCTHBIMU JIMIIAMU TPU
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIYTH M UX IPOJOJIKUTEIBHOCTD,
BO3MOXKHOCTb MOJTY4YeHHsI UH(POPMALIMK O X0/1€ IPEIOCTABICHUS MyHUIIUTIAIbHON
yCIIyTd, B TOM YHCJI€ C UCIIOJIb30BAaHUEM MH(OPMALlMOHHO-KOMM YHUKAITMOHHBIX
TEXHOJIOTHH, BO3MOKHOCTh JINOO HEBO3MOKHOCTh MOTYYEHHSI MyHULIUTATbHOM
yCIyTU B MHOTO(YHKIIMOHAIBHOM LIEHTPE MPEI0CTABIICHUS TOCYJaPCTBEHHBIX U
MYHULUTNAIBHBIX YCIYT (B TOM YHCIIE B TOJIHOM 00bEME), B JTHOOOM
TEPPUTOPUAIIBHOM MOAPA3AEIEHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIAUTETLHOTO
opraHa MECTHOTO CAMOYIPABJICHHUS], 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATIbHBIN
IPUHIUI), IOCPEICTBOM 3apoca O MPEJOCTABICHUN HECKOJIBKUX
rOCyapCTBEHHBIX U (WJIM) MYHULUNIAIBHBIX YCIYT B MHOTO(QYHKIIMOHATbHBIX
LEHTPax MPeAOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT,
npeaycMoTpeHHoro cratbei 15.1 @enepanpHoro 3akona No210-D3
(KOMILJIEKCHBIH 3a1poc)

2.15.1. TlokazaTenstMu JOCTYIHOCTH NPEIOCTaBICHUS MYHULUIIAIbHOM
YCIYTU SIBISIOTCA:

pPaCIoOJIOKCHHOCTh IIOMCHICHHA, B KOTOPOM BCIACTCSA IPUCM, BblJadad
JAOKYMCHTOB B 30HC JOCTYIIHOCTH O6IH€CTB€HHOFO TPpaHCIIOPTA,



HaJIM4Yue HCO6XOI[I/IMOFO KOJIMYCCTBA CIICHHUAJIIMCTOB, 4 TAKXKC HOM@H.IGHI’Iﬁ, B
KOTOPBIX OCYIICCTBIIACTCA IPUCM JOKYMCHTOB OT 3a$IBI/ITCJ'Ief/'I;

HaJIMYME WCYEPIBIBAIONICH WHGOPMAIMK O CIoco0ax, MOPSAKE U CPOKax
MIPEIOCTABICHUS MYHUITUTIATFHOW YCIIYTH Ha MHGOPMAIIMOHHBIX CTeH1aX, EnqnHom
noprane, PecnmyOnmkaHckoM TmopTane, O(UIMATBLHOM CalTe MYHHUIUIIATBLHOTO
paiioHa;

OKa3aHuC IMOMOIIM HWHBAJIWIaM B IIPCOJO0JICHUU 6apbep0B, MCIIAOIINX
MMOJYIYCHHIO MU YCIIYI' HApaBHE C APYTrUMHU JIMIIAMU.

2.15.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYyHULUIIAIBHOU YCIIYT'H
SBJISIFOTCAL:

1) cobmroieHre CPOKOB MTPHEMa U paCCMOTPEHHSI TIOKYMEHTOB;

2) cOOJIIOICHHE CPOKA TTOTYICHUS pe3ylibTaTa MyHUIIUTIAIEHOW YCIYTH;

3) orcyTcTBHE OOOCHOBAHHBIX kajl00 HA HApPYIICHHS aIMUHHCTPATUBHOTO
periaMeHTa, CoBeplIeHHbIe paboTHHKaMu Opraxa;

4) KOJTMYECTBO B3aMMOJICHCTBHI 3asBUTENS C JOJDKHOCTHBIMU JIHIIaMu (0e3
y4eTa KOHCYJbTALHi):

B3anMoJielicTBHE 3asBUTENsl C paborHukamu Oprana win MOIL[ npu

MPEIOCTABJIEHUH MYHULMIAIBHON YCIYIM OCYIIECTBISAETCA OJIWH pa3 IpU
MPEICTABIICHUN 3asIBJICHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B clyyae He0OXOAMMOCTHU TTOTYUSHUS pe3yabTara Mpea0CTaBICHUs
MyHHUITUTIATBHOU yciayru B Oprane nin MOIL B popme sx3eMIuIsipa 31eKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCUTETIE.

[IpOoaomKUTENTBHOCTD OJTHOTO B3aUMOACHUCTBUSA 3asIBUTENS C JOJKHOCTHBIMU
JMIaMH TIPU MPEIOCTABIICHUY MYHUIIUMIIAIbHOW YCIIYTY HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLIEHUTh KAay€CTBO MPENOCTABICHUS MYHULUIATbHOU
yCIYTH € TIOMOUIbIO YCTPOMCTB MOABMXXHOM pannoTeneOHHONW CBA3H, C
ucnois3oBanueM Enunoro, PecmyOnmukanckoro moprtaia, TEPMHHAIbHBIX
YCTPOMCTB.

2.15.3. Vudopmanust 0 Xoae MNPEAOCTaBICHHUS MYHUIUMNAIBHON YCIYrH
MOKeT OBITh TOJyueHa 3asBHUTEIEM B JIMYHOM KaOmHeTe Ha EnmHOM mopTarne,
Pecny6nukanckom nopraie, B Oprane, MOII.

2.15.4. TlpemocraBieHWE MYHHUIMNAIBHOW YCIYTH OCYIIECTBIAETCS B
ar060oM M®I] o BeIOOpY 3asBUTENST HE3aBHCHMO OT MECTa €r0 KUTEIhCTBA WIIH
MecTa (haKTUYECKOro MpOKWBaHUs (TpeObIBaHWsA) Ha TeppuTOopuu PecryOnnku
TarapcTaH 1Mo 3KCTepPUTOPUATIEHOMY TIPHUHIIUITY.



MYHI/IHI/IHH.HBHa}I yciiyra B COCTaB€ KOMIIJIECKCHOI'O 3arpoca HEC
npcaoCTaBIACTCA.

2.16. Nubie TpeOGoBaHMS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH
NPEI0CTaBICHUS MYHUITUTIAIBHON YCIIYTH 110 YKCTEPPUTOPHATBHOMY MTPUHIIHITY (B
cllydae, €Clid MyHULIUIIaIbHAas YCIIyTa MPEeI0CTaBIsSIeTCA M0 3KCTEPPUTOPUATILHOMY

MIPUHITUITY) U OCOOCHHOCTH TPEIOCTABICHIS MyHUIIUTIAIIBHON YCITYTH B
AJIIEKTPOHHOU (hopme

2.16.1. Ilpu mnpenocTaBI€HUH MYHULHMNAIBHON YCIYTH B SJIEKTPOHHOU
(dbopme 3asBUTEIb BIIPABE:

1) nomyuuth wuHQOpPMANKIO O TOPSAKE W CPOKaxX MPEIOCTABICHUS
MYHULIMIIAIBHON YCITyTH, pa3MelleHHyo Ha Equnom noprane, Pecriy0nnkanckom
noprarne;

2) monmaTh 3asABJICHUE O MPEIOCTABICHUN MYHUIUIATBLHONW YCIYTH U WHBIC
JIOKYMEHTBI, HEOOXOAUMBIE ISl TPEIOCTABICHUS MYHUIUMIIATBHOW YCIYyTH, B TOM
YyHuCle JOKYMEHThl U MH(POPMALMIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObuLIn
3aBEpPEHbl B COOTBETCTBUM C NMYyHKTOM 7.2 yactu 1 cratem 16 depepanbHOTO
3akoHa Ne 210-®3, ¢ ucnonb3oBanueM Eannoro, Pecrybiukanckoro noprana;

3) MOJIyYUTH CBEJCHHS O XOJIC BBITOJHEHHS 3asBICHUH O TIPEIOCTABICHUU
MYHHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCYIIECTBHTh OIEHKY KadyecTBa IPEIOCTABICHHUS MYHHUIUITATBHOM
YCIIYTH;

5) mony4HTH pe3yabTaT MPEAOCTABICHUS MYHHIIMIIAIBHON YCIyrH B opme
AJIEKTPOHHOT'O JJOKYMEHTA;

6) momath kano0y Ha pericHue U aeicTre (0e3aeiicTBue) Oprana, a TaKKe
€ro JOJDKHOCTHBIX JIMI, MYHHUIIMIAIBHBIX CIYyXaluux mocpeactBoM EmuHoro,
PecnyOnukanckoro  moprana, TmopTaja  peiepalibHOM  rocyaapCTBEHHOU
WHPOpMAIIMOHHOW  CHUCTEeMBI,  oOOecleuuBaroled  mpouecc  JA0CYAeOHOTO
(BHECYHeOHOTO)  OOKaJloBaHWsSI  pemieHud W JedcTtBuil  (Oe3neicTBus),
COBEPILIEHHBIX MPHU MPEIOCTABICHUU TOCYIAPCTBEHHBIX U MYHULIUNIATBHBIX YCIIYT
opraHamu, MpeAO0CTaBIAIONIMMHI TOCYAapPCTBEHHbIE U MYHUIIMIIATIbHBIE YCIYTH, UX
JOJKHOCTHBIMU JIUIIAMU, TOCY/IAPCTBEHHBIMU U MYHUIIUTAIbHBIMU CTYXKAITUMHU.

2.16.2. @opmupoBaHUE 3aABJICHUS  OCYIIECTBISAETCS  MOCPEACTBOM

3allOJIHEHUsI AJIEeKTpOHHOU (opmbl 3asBieHus Ha Epunom, PecnmyOnmkanckom
noprajne 0e3 HeOOXOAMMOCTH JIOMOJIHUTEILHON T0/1auu 3asBJICHUS B KAKOW-TTHOO
uHOM (hopme.

2.16.3. IIpu popMupoBaHUY 3aIBICHHS 00CCIICYNBACTCS:



1) BO3MOXXHOCTh KONHPOBAHUSI M COXPAaHEHHs 3asBJICHHS W HMHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS YCIYTH;

2) BO3MOJXKHOCTH  3allOJHCHHS  HECKOJNBKMMM  3asBHUTCISIMH  OJTHOM
JJIIEKTPOHHOM  (opmbl  3asiBIEHUS  Hpu  oOpallleHuH 3a  yCIyramu,
MPEANOJIaralolIMMy  HAMpPaBJICHUE COBMECTHOTO  3asBICHUS  HECKOJbKUMU
3asIBUTEIISIMU;

3) BO3MOXHOCTH I€4aTH Ha OyMa)KHOM HOCHTEJIE KOIMHU 3JICKTPOHHOM
(bopMBbl 3asIBICHHUS;

4) coxpaHCHHE paHEe BBEJCHHBIX B JJICKTPOHHYIO (OpPMY 3asBIICHHS
3HauYCHUU B JIOOOH MOMEHT MO J>KEJAaHUIO IMOJb30BaTels, B TOM YHCIE MPH
BO3HMKHOBEHUHU OIIMOOK BBOJIa W BO3Bpare JUIsl MOBTOPHOTO BBOJIA 3HAYEHUN B
AJIEKTPOHHYIO (hOpMY 3asiBIICHUS;

5) 3amonHeHue moyiel AIEKTPOHHON (OPMBI 3asABJCHUS 10 Haydana BBOJA
CBEJICHUI 3asBUTEIIEM C UCIIOJb30BAHUEM CBEIICHUH, pa3menieHHbIX B ECHUA, u
CBEJICHMM, onyOauKoBaHHbIX Ha EnuHom, PecmyOnukaHckoM moprajie, B 4acTw,
KaCalolIeicsl CBEIEHUN, OTCYTCTBYIOIIMX B €IUWHON CUCTEME MACHTU(QUKALMU U
ayTeHTU(DUKALINH;

6) BO3MOYKHOCTH BEpHYThHCS Ha JIFOOOH M3 3TAIOB 3aIIOJHEHUS 3JICKTPOHHOM
(bopmbl 3asiBiIeHHs 0€3 OTEpU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOYKHOCTB JOCTYIIa 3asBHTE/ISA K paHee MOJaHHBIM UM 3asBJICHHUSIM B
TEYEHUE HE MEHEE OJTHOTO T0/Ia, a TAKXKE YACTUIHO CPOPMUPOBAHHBIM 3asIBJICHUSM
- B TEYEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuTeneit Ha mnpueM B MOI[ (manee - 3amuch)

ocymiecTBisieTcs: mocpeactBom Epumnoro, PecnyOnukanckoro nmoprania, TenedoHa
KOHTaKT-1ieHTpa MOLI.

3asBUTENIO MPEIOCTABISAETCS BO3MOKHOCTh 3allUCH Ha JIF0ObIe CBOOOIHBIC
JUTSI TIpYeMa J1IaTy U BpeMs B TIpeiefiaX yCTaHOBJIEHHOTO B MHOTO(YHKITHOHAIBHOM
HeHTpe rpaduka npuema.

3anuch Ha OMNPENENICHHYIO JIaTy 3aKaHYMBAETCS 32 CYTKU JO HACTYIUICHUS
9TOM AaThl.

Jns OCylleCTBIIEHUS MPEABAPUTEIBbHOM 3alKCU MNOCPEACTBOM EnmHOTO,
PecnybnukaHCcKkoro mopTajia 3asBHTEN0 HEOOXOJIMMO YKa3aTh 3ampaniiBacMble
CHUCTEMOH JAHHBIC, B TOM YHCIIC:

dbamMuuio, UM, 0T4ECTBO (TIPU HATTUYHUH);
HOMeEp TenedoHa;
aZipec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

KeJTaeMylo J1aTy v Bpems Ipuema.



B Clyda€ HCECOOTBCTCTBHUA CBC,Z[CHI/Iﬁ, KOTOPBIC COO6HII/IJ'I 3asABUTCIIb IIpH
npenBapHTeanoﬁ 3aIIMCH, JAOKYMCHTAM, IIPCACTABJICHHBIM 3ajdABUTCIICM IIPpH
JIMYHOM IIpUEMC, IPCABAPUTCIIbHAA 3aIIMCh AHHYJIUPYCTCA.

[Ipu ocymiecTBIEHUN NPEIBAPUTEIBHON 3aIIUCH 3asIBUTENI0 00ECTIEUNBAETCS
BO3MOXKHOCTb paclieyaTaTb TaJIOH-NIOATBEPXkKACHHE. B ciydae, ecinu 3asBUTENb
COOOLIUT aJpec AIEKTPOHHOU IMOUTHI, HA YKa3aHHBIM aJipec TakKe HalpaBisieTcs
uHpoOpMalusl O MOJATBEPKICHUM IPEABAPUTEIBHON 3alMCH C YKa3aHUEM JaThl,
BPEMEHM U MECTa MpUEMa.

[Ipu ocyiiecTBICHUN PEABAPUTEILHOMN 3aMUCH 3asSBUTENb B 0053aTEILHOM
nopsijike UHPOpMUPYETCS O TOM, YTO MpeABapUTENbHAS 3alUCh AHHYIUPYETCS B
CJIy4yae €ro HEesIBKU 10 UCTEYEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHU IIPUEMA.

3asgBUTEIB B 11000€ BPCM: BIIPpABC OTKA3aTbCA OT HpGIIBapHTCJIBHOI;’I 3aIlMCH.

3anpemaercss TpeOOBaTh OT 3asBUTENSI COBEPUICHUS! MHBIX JEHCTBUM, KPOME
IPOXOXKJEHUA HWICHTU(UKAUUUM U ayTEHTU(PUKAUMK B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPaBOBBIMU akTamMu Poccuiickoi ®Penepaunu, ykasaHus LEIU
npueMa, a TakXKe NPEeJOCTaBICHUSI CBEIACHHMH, HEOOXOIUMBIX [UIsl pacyera
JUIUTETBHOCTH BPEMEHHOTO MHTEpBaja, KOTOPbIM HE0OX0AUMO 3a0pOHUPOBATH IS
pueMa.

3. CocraB, 110¢J1e10BATEJIBbHOCTH U CPOKHU BBINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, Tpe60BaHMs K MOPSAAKY MX BbINOJHEHHUSI, B TOM YUCJIe
0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX MPOUEAYP B JIEKTPOHHOM
(¢popme, a TakKe 0COOEHHOCTH BBINOJHEHUS] A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0()YHKIMOHAJIBbHBIX LIEHTPax

3.1. Onucanue nocien0BaTeIbHOCTH JCHCTBHIM NP MPEAOCTaBICHUN
MYHHUIUIIAIBHON YCIYTH

3.1.1. IlpenocraBneHne MYHUIMOAIBHONM yCIyrd BKIOYaeT B  cels
CIIeyIOIIMe aIMUHUCTPATUBHBIE TPOIIEAYPHI:

1) KOHCYTBTHPOBAHUE 3ASIBUTEIIS;



2) IPUHSITAE W PACCMOTPEHUE KOMILICKTA JOKYMEHTOB, IMPEICTAaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEXBEJOMCTBCHHBIX 3alPOCOB B OPTaHBI, YYaCTBYIOIINE B
IIPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH;

4) NoAroTOBKA Pe3yiibTaTa MYHHUIIMITATBHOMN YCIIYTH;
5) BeIaua (HampaBicHKUE) 3asBUTEIIO PE3yJIbTaTa MYHHIIUIIATBHOW YCIYTH;

6) ucnpaBiieHHE TEXHUYECKUX OIIHUOOK.

3.2. Oxa3aHue KOHCYNbTALUN 3aIBUTEIIO

3.2.1. OcHOBaHHMEM Hayajia BBHITIOJHEHUS AIMUHUCTPATUBHOM MPOIIEAYpbI
ABJISIETCST OOpaIleHre 3asgBUTENSI MO0 BOMPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUITATBHON YCIIYTH.

JIOMKHOCTHBIM JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHCHHE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SBIISICTCA:

npu oOpaiienuu 3asButens B ML — paborauk MOI];

npu oOpamieHun 3asButTenass B OpraH — 3aMeCTHTENb PYKOBOIUTEIS
W cnonHUTEeNbHOr0 KOMUTETa AJIEKCAaHAPOBCKOIO CEJILCKOTO IMOceIeHus (nanee -
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHHUE).

3.2.2. 3asBUTENH BIIPpaBE 00PATUTHCS 32 KOHCYJIbTAIIMEH O TIOPSIKE U CPOKAX
IPEeIOCTaBICHUS] MYyHUIMNANbHOW yciayrd B M®L[ nmuuno um mo tenedony u
AJIEKTPOHHOM ITOYTE.

Pa6otHuk MOIL] koHCynbTHpYeT 3asBUTENS, B TOM YHUCIE IO COCTaBy,
dbopMe mpeAcTaBIseMOl JOKYMEHTAllMd WU JAPYTUM BOIMpOCaM Jis MOJydSHHs
MYHULMUIIAIIBHON YCIIYTH.

3asBUTENb MOXET MOJYYUTh HH(POpPMAIMIO O TOPSAAKE MPEIOCTaBICHHUS
MYHULIMIIATBHON ycayru Ha opunmanbHoM caiite MO http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHLIC npoucaypsbl, YCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIITIOJIHAOTCA B ACHD O6paI]_[eHI/I$I 3as1BHUTCIIA.



PesynpraTaMy BBINIOJIHEHMSI aJMHHHUCTPATUBHBIX IPOLEAYD SBISIOTCS:
KOHCYJIbTAIMsI IO COCTaBy, (pOopME€ MPEACTaBISIEMON AOKYMEHTAIlMH U JIPYTHM
BOIpPOCaM, HEOOXOIUMBIM ISl TIOTYYESHHS] MyHUITUTATBHOM YCIIYTH.

3.2.3. 3asBurens BrpaBe oOpatuthes B Opran mo teiaedoHy U 3JIEeKTPOHHOM
MOYTE, a TAKXKE MOJYYUTh KOHCYNbTaluio Ha Ennnom, Pecmybnukanckom moprane,
caifte OpraHa o MOpsAAKE M CPOKax IMPEIOCTABICHUS MYHUIIMIIAIBHON YCIIyTH, B
TOM 4HCJIE MO COCTaBy, (opMe MpelICTaBIsIeMON JOKYMEHTAllMH W JIPYI'UM
BOIIPOCAM JIJIsl TIOJTYYEHUS] MYHHUIIUIIATBHON YCITyTH.

JIOMKHOCTHOE JIMIO0, OTBETCTBEHHOE 33 KOHCYJIBTHPOBAHUE HH(POPMHUPYET
3asBUTENSl B COOTBETCTBUM C TpeOOoBaHUAMHU INyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
perjiaMeHra.

AIIMI/IHHCTpaTI/IBHBIG Mpoucaypbl, YCTAaHABIIMBACMBIC HACTOAIIUM ITYHKTOM,
BBITIOJHAIOTCA B TCUCHUC TPCX pa60t11/1x ,ZIHGﬁ CO IHA IIOCTYILIICHUA O6paHleHI/I}I.

Pe3ynbTaTaMu BBIMOJHEHHUS AJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA:
KOHCYJIBTAIIMM 10 COCTaBy, (opMe MpeACTaBIsIEMON TOKYMEHTAIlUd U JPYTUM
BOIPOCaM, HEOOXOAUMBIM JJIsl IOTYYEHUSI MYHHUIIUTIATLHON YCITYTH.

3.3. [IpunsiTie U pacCCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
MPEACTABIICHHBIX 3asIBUTEIIEM

3.3.1. IIpuemM DOKYMEHTOB JUIsl MPENOCTABICHUS MYHULMIIAIBHOW YCIYT'H
yepe3 M®PI] wiu yaanennoe pabouee mecto MOII.

3.3.1.1. 3agButens (mpeacTaBuTENb 3asBUTENs) oOpamaercs B MOIL] ¢
3alpoOCOM O TMPENOCTAaBICHUUM MYHHUIMNAIBHOW YCIYI'M M MPEICTaBIsSET
JIOKYMEHTBI B COOTBETCTBUU C TYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHuk M®LI, Benymiuii nmpueM 3asiBICHUI:
OTIpe/ieTIsieT MpeaMeT 0OpalleHus;

YIOCTOBEPSET JIMYHOCTh 3asIBUTEIIS;

IIPOBOJIUT POBEPKY MTOJHOMOYMI JIMLA, TIOJIAFOIIETO TOKYMEHTHI;

IPOBOJIUT IPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PEIVIAMEHTA;



3aMoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B ANC MODI];

IIpu MMpcaoCTaBJIICHUN JOKYMCHTOB, YKa3aHHBIX B ITYHKTC 2.5
AIMUHUCTPATUBHOTO PCTJIaMCHTA Ha 6YM8,}KHOM HOCHUTCIIC, OCYHICCTBJIIACT
CKaHUPOBAHUC MMPCACTABJICHHBIX JJOKYMCHTORB,

pacrieuartsiBaeT 3aaBieHue u3 AUC MOLJ;
nepeaacT 3asiBUTEII0 Ha IPOBEPKY U MOANKMCAHUE;
NOCJI€ MOANKUCAHUS CKaHUPYeET noanucanHoe 3aasieHue B AUC MOII;

3arpyxkaer B AUC MOIL[ nokymeHThI, NPEACTABICHHBIE B JJEKTPOHHOU
dbopMe WM BNEKTPOHHBIE O0pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (OPMHUpYET
JIIEKTPOHHOE JIETI0;

BO3BpalmacT IIOAIIMCaHHOC 3asBJIICHUC u OpHUTHHAJIbI 6YMa)KHBIX
JOKYMCHTOB,;

BbIAACT 3aABHUTCIIIO PACIIMCKY B IIPUCMEC NOKYMCHTOB.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypsl, YCTaHABJIWBACMBIC HACTOAIIUM ITYHKTOM,
BBIITOJIHAIOTCA B AICHD O6paH_I€HI/IH 3as1BUTCIIA.

PCByJ'H::TaTaMI/I BBITIOJIHCHUSA AAMHUHMCTPATUBHBIX MPOUCAYP SBJISIOTCH.
roTOBOC K OTIIPABKC 3asABJICHUC U IMTAKCT JOKYMCHTOB.

3.3.1.3. Pabotnuk MOI] wnampaBnseT makeT AOKYMEHTOB, MPHUHSTHIX OT
3agBuTenst B OpraH B 3J€KTPOHHOM (opMe (B cOCTaBe MAKETOB AIEKTPOHHBIX JIEN)
B TEUYCHHE OJHOr0 pabodero JHSA CO THS OOpaIleHHUs 3asBUTENS] B CTPYKTYpPHOE
nogpasaesnenue MOLI.

Pe3ynbTraTaMy BBITIOJIHEHHSI aJIMUHUCTPATUBHBIX MPOLEAYp SIBISIIOTCA:
3asiBJICHUE W MaKeT JOKYMEHTOB (DJIEKTPOHHOE JeJi0), HampaBiieHHble B OpraH,
MIOCPECTBOM CUCTEMBI 3JIEKTPOHHOTO B3aWMOJEHCTBUS.

3.3.2. Ilpuem JOKYMEHTOB JUJIsl MPEAOCTABICHUS] MyHULMITAJBbHONW YCIYTU B
aneKkTpoHHOM opme yepe3 Equnbiii, PecryOnukanckuii moprai.

3.3.2.1. 3asgButenb i MNOJA4YM 3adBJICHHUS B DJIEKTPOHHOU (opme
BBITNOJIHSET CIAEAYIOLINE IEHCTBUS:

BBIIIOJIHACT aBTOPU3AL IO,

OTKpPBIBAET (POPMY 3JIEKTPOHHOTO 3asIBJICHNUS;



3anoynHsgeT (opMy DIIEKTPOHHOIO 3asBJICHUS, BKIIIOYAIOLIYIO CBEJICHUS,
HEOOXOMMbIE U 00s3aTeIbHBIC ISl IPEI0OCTABICHUSI MYHUITUTIAIBHON YCITYTH;

IOPUKPEIUISIET JOKYMEHTBI B AJIEKTPOHHON (POpPME MIIM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (MIPU HEOOXOAUMOCTH);

HOATBEPKAACT (PAKT O3HAKOMJIEHHSI M COTJIACHS C YCIOBHUSIMHU M THOPSAKOM
MPEIOCTABICHUS! MYHUIIMTIAIBHON YCIYTH B RJIEKTPOHHOM (opme (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIacHu B (hOpPME NEKTPOHHOTO 3asiBICHU );

MOJATBEPKIAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEIEHUN (YCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTMpABIAECT  3alOJHEHHOE  JJIGKTPOHHOE  3asBiICHHE  (HaKHUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMeE AJIEKTPOHHOTO 3asiBJICHMUS);

AJIEKTPOHHOE 3asiBJICHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAaHUSAMU
MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

IMOJIYy4acT YBCAOMIICHHUC 00 OTIIPABKC 3JICKTPOHHOI'O 3a4BJICHUAI.

dopMaTHO-JIOrHYecKas IpOBEpKa c(OpMHUPOBAHHOTO 3as1BJICHUS
OCYILIECTBIISIETCS MOCTE 3AN0JIHEHUS 3asBUTEIEM Ka)J0r0 U3 MOJIEW IEKTPOHHON
dopmbl  3asBieHus. [lpu  BBIABIEHUM HEKOPPEKTHO 3allOJIHEHHOTO  IOJI
ANEKTPOHHOM (OpPMBI  3asIBJICHUS 3asBUTENb YBEJOMIISIETCS O Xapakrepe
BBISIBJICHHOM OIIMOKH M MOPSIJIKE €€ YCTPAHEHHs TOCPECTBOM UH(POPMALITMOHHOTO
COOOIICHHS] HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopMe 3asiBICHUS.

AJIMUHHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIIUM MYHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpaIlieHus 3asBUTEIISL.

PesynbraTramMyu BBINOJHEHUS AIMUHUCTPATUBHBIX IPOLEAYDP SBISIOTCS:
AJIEKTPOHHOE J1€J10, HallpaBjieHHOe B OpraH mocpeaCTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aUMOJEUCTBHSL.

3.3.3. PaccMoTpeHre KOMIUIEKTa IOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHKMEM Hayaja BBINOJHEHUS aJMUHHUCTPATUBHON MPOLETYPHI
SBJISICTCSI TIOCTYIUICHUE 3asiBICHUS M HWHBIX JOKYMEHTOB, HEOOXOIAMMBIX IS
MPEI0CTABICHUS! MyHUIIUTIATBHON YCITYTH.

I[OJ'I}KHOCTHLIM JINIIOM (pa6OTHI/IKOM), OTBCTCTBCHHBIM 3a BBIIIOJIHCHHUC
a,Z[MPIHHCTpaTI/IBHOﬁ nmpoueaypbl ABIACTCA  3aMCCTHUTCIIb HcnoaHuTenbHOTO



KOMHUTETA AJICKC&H,ZLPOBCKOFO CCJIBCKOT'O IIOCCIICHHUA CapMaHOBCKOFO CCIBCKOI'O
IIOCCIICHUA (I[anee - JOJDKHOCTHOC JIMIIO, OTBCTCTBCHHOC 3a IIPUCM I[OKyMeHTOB):

3.3.3.2. JIoKHOCTHOE JHII0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, B
ciiyyae oOpallleHus 3asiBUTEIA C 3asiBieHHeM B OpraH:

OIIPCACIIACT IIPCAMCET 06paHleHI/ISI;
YCTAHABJIIMBACT JIMYHOCTD 3aABHUTCIIA,
IMPOBOOUT ITPOBCPKY MMOJTHOMOYHM M Juna, Imoaaromero J10KyMCHTHI,

MIPOBOJIUT IPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAaHUSAM, YKA3aHHBIM B
NyHKTe 2.5 aAMUHHCTPATHUBHOTO  PEIJIaMEHTa, TPOBEPKY COOTBETCTBUS
IPEJCTaBICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TpeOOBaHUAM (HajaJjexaliee
oopmiieHne KONUH JOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTaxX IOJYUCTOK,
IPUINHCOK, 32YEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMoJHSAET DJEKTPOHHYIO (opMy 3asBIEHUS B aBTOMATHU3WPOBAHHOU
UH(OPMAITMOHHON CHCTEME, ITPEeIHa3HAUCHHOW JIJIsi OKa3aHUs TOCYapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

Opyu  MNPEJOCTAaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  IMyHKTe 2.5
aIMUHUCTPATUBHOTO perjiaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJICTABICHHBIX IOKYMEHTOB;

pacrieyaTblBaeT 3asBJICHUE;
nepeaaeT 3asiBUTEII0 Ha IPOBEPKY U MOANKMCAHUE;
MOCJIe MOANUCAHUsI CKAHUPYET MOANMUCAaHHOE 3asIBJICHUE;

3arpy’kaeT B aBTOMAaTU3UPOBAaHHYIO  MH(OPMAIMOHHYIO  CHUCTEMY,
MPEAHA3HAYECHHYIO IS OKa3aHWs TOCYJApCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
JIOKYMEHTBI, TIPEJCTaBICHHbIE B AJIEKTPOHHOM (pOopME WU 3JICKTPOHHBIE 00pa3bl
OTCKAaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JIEII0;

BO3BpaIlaeT MOANUCAHHOE 3asBJICHUE U OPUTHHAIIBI OyMaXKHBIX JTOKYMEHTOB
3asIBUTEIIO;

BbLJACT 3aABUTCIIIO paCIIMCKY B IIPUEME JOKYMCHTOB.

B clyda€ HaJIWu4dusd OCHOBaHUM IJIs1 OTKasa B IPHUEME JOKYMCHTOB
AOJDKHOCTHOC  JIMIIO, OTBETCTBCHHOC 3a IIPUEM JOKYMCHTOB, YBCIAOMIIACT
3a4BUTCIII O HAJIM4YUHU HpeHHTCTBI/Iﬁ IJIs1 TIpyuEMa 3asBJICHUA W BO3BpPAIIACT CMY



JOKYMEHTBI C OOBSICHEHHEM COJEpKaHUs BbISBICHHBIX OCHOBAHMUW JJIsl OTKa3a B
IIpueMe TOKYMEHTOB.

3.3.3.3. JIoJ>KHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

IPUCBAUBAET 3asIBIICHUI0O HOMEP B COOTBETCTBMM C HOMEHKJIATYpPOW AEN U
cratyc «lIpoBepka 10KyMEHTOBY;

U3y4aeT MOCTYIUBIIKUE DJIEKTPOHHBIC Jejia, B TOM YHUCIE NPUIOKEHHbIC
3asiBUTENEM JOKYMEHTBbl B DJJIEKTPOHHOW ¢opMe U DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB;

MPOBEPSAET  KOMIUIEKTHOCTD, YUTAeMOCTh  DJIGKTPOHHBIX  00pa3oB
JIOKYMEHTOB;

IpOBEPSET  COONIOJICHWE  YCIOBUM  JEWCTBUTEIBHOCTH  DJICKTPOHHOMN
MOAMNUCH, TMOCPEICTBOM oOOpamieHuss Kk EauHomy mnoptany (B ciydae, €clu
3asIBUTEJIEM TPEJICTABIICHBI 3JICKTPOHHBIC JOKYMEHTHI, TOANUCAHHBIE YCUJIECHHOU
KBTH(PUIUPOBAHHON AJIEKTPOHHOMN MOJAIHUCHIO).

[Ipy  HaMUMKM  OCHOBAHWM, MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO PErIaMEeHTa, MOJr0TABIMBAET MPOEKT pelIeHus: 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX [UJIsi MPEJOCTABICHHUS MYHULHUIAIBLHOM

YCIIYTH.

B cnyuae, ecnu B pe3ynbTaTe NPOBEPKH YCHICHHOW KBadU(UUIHUPOBAHHOM
AJIEKTPOHHOM MOJNUCH BBISIBJIEHO HECOOJIOIEHUE YCIIOBUN €€ IeMCTBUTEIBHOCTH,
IPOEKT pelIeHus: 00 0TKa3e AOJKEH CojiepKaTh MYHKThI cTathu 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCITYKHJIM OCHOBAHUEM ISl €70 IPUHATHSL.

[IpoekT pemieHus 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMUMBIX LIS
MPEAOCTaBICHUS MYHUIIUIIAJILHON YCIYTH, C YKa3aHHEM MIPUYUH OTKa3a (B ciiyyae,
€CIM OCHOBAaHMWS [UIi OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NpPEAOCTaBICHNUS  MYHUUUIAIBHOW  YCIYI'M, CBSI3aHbl C  HapylICHUEM
YCTAHOBJICHHBIX TPEeOOBaHMM K TaKMM JOKYMEHTaM, OCHOBaHHUs JUIsl OTKa3za B
npueMe JIOKYMEHTOB JOJDKHBI CojAepkaTh HHGOpPMAlUI0 O HAaWMEHOBaHUU
JOKYMEHTOB (MH(OpMaIUK, CBEICHUI), KOTOpPbIE HE MPEACTABJICHBI, COJEpKaT
HEJIOCTOBEPHBIC U (WJIM) MMPOTUBOPEUYUBBIC CBEACHMS, O(DOPMIICHBI C HAPYIIICHHEM
YCTaHOBJICHHBIX TPEeOOBaHWI), HATIPABISIETCS] HA COTJIACOBAaHUE B YCTAHOBICHHOM
HOPSIKE TOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO TIOKYMEHTO000pOTA.



CornacoBaHue npoeKkTa penieHuss o0 oOTKaze B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJISl MIPEIOCTABICHUSI MYHHUIIUIIAIBHOW YCIYTH, OCYHIECTBISIECTCS B
MOPSAKE, MPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErJIAMEHTA.

B cnydae OTCyTCTBHSI OCHOBAaHMM Uil OTKa3a B IIPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX  IIyHKTOM  2.7.1 aIMUHUCTPATUBHOIO  pEIJIaMEHTAa,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TEYEHHE OJHOIO
pabodyero nHA €O JHA TIOCTYIUICHMsI 3asBJICHMS, HaIpaBJIsIeT 3asBUTEIIO,
yYKa3aHHbIM B 3asBJICHUM CIIOCOOOM, YBEIOMIJIEHHE O IOCTYIUIEHMM 3asiBJICHUS,
coJieprKalllee BXOIAIIMN PErMCTPALlMOHHBI HOMED 3asBJICHMS, JaTy MOJYyYCHHUS
3asdBJICHUS, II€pEeYeHb HAUMEHOBAHUN (alIoB, MPEACTABIECHHBIX K HEMY
JOKYMEHTOB, J1aTy NIOJIYYEHHUsI PE3yJIbTaTa MyHULUIIAIBHONW YCIYTH.

3.3.3.4. HcnonHenue mnpoluenyp, ykazaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOTO pErjlaMeHTa, MNpPHU HAIUYUA TEXHHUYECKOW BO3MOMXHOCTH
OCYIIECTBJISIETCSI B~ aBTOMATHYECKOM  PEXHME €  HMCIHOJb30BaHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHCTEMBI, MpPEJHA3HAYEHHON I
OKa3aHMsI TOCYJaPCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT.

3.3.3.5. AAMuHHCTpAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE TYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIaMEHTA, BBITOIHSIOTCA B TEYEHUE OJHOTO paboyero JHs
CO JIHS ITOCTYIJICHUS 3asIBJIEHUS] HA pACCMOTPEHHUE.

Pe3ynprataMu BBITTOTHEHHUS AJIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
NPUHATHIA HAa PAaCCMOTPEHHUE KOMIUIEKT JIOKYMEHTOB HWJIM TMPOEKT pelieHus o0
OTKaze B TpUEME JIOKYMEHTOB, HEOOXOIWMBIX JUIsl  MPEJOCTABICHUS
MYHHUIMITAIBHON YCIIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, Y4aCTBYIOIIUE B
NPEAOCTABIEHUN MYHULIMIIAIBHON YCIyTH

3.4.1. OcHoBaHMEM Hayajia BBHINOJIHEHUS aIMUHUCTPATUBHOMN MPOIEAYpPbHI
ABJISIETCS] TIOJyYEHUE JOJKHOCTHBIM JTUIOM (paOOTHHKOM), YIIOJIHOMOUYEHHBIM Ha
BBINIOJIHEHUE  aIMUHUCTPATUBHOM  MpOLEAYpbl, OT JOHKHOCTHOTO  JIMIA
(paboTHUKA), OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, MPUHATHIX OT 3asSBUTEINS
JOKYMEHTOB.

I[OJ'I}KHOCTHI)IM JNIIOM (pa60THI/IKOM), OTBCTCTBCHHBIM 3a BBIIIOJITHCHUC
aI[MHHHCTpaTHBHOﬁ npoucaypsbl, SABJBICTCA 3amecmumneilsb Hcnonnumenvrozo



Komumema Anexcanopogckoeo cenvckoz2o nocenenusi CapmMano8CcK020 CelbCKo2o
nocenenusi (nanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIMpaBJICHHE
MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIOWKHOCTHOE  JIMLIO, OTBETCTBEHHOE  3a  HAIpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aMPOCOB, POPMHUPYET U HAMPABIIAET B AJICKTPOHHOU (hopme
MOCPECTBOM CUCTEMBI MEKBEAOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBHS (IIPU
OTCYTCTBUM TEXHUYECKOM BO3MOXKHOCTH — MHBIMH CIIOCOOaMH) 3alpochl O
IPEIOCTABICHUN JTOKYMEHTOB M CBEICHHI, NPEIyCMOTPEHHBIX IYHKTOM 2.6.1
aJIMUHHCTPATUBHOI'O PETJIAMEHTA.

AI[MI/IHHCTpaTI/IBHBIe Mpoucaypbl, YCTAaHABIIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCA B ACHDb IIPUHATHUA 3a4BJICHUA HA PACCMOTPCHUC.

PGBYHBTaTaMI/I BBIIIOJITHCHUS AAMHUHHCTPATUBHBIX IPOLCAYP SBIISKOTCA.
HaIIpaBJICHHBIC B OpPraHbl BJIACTHU H (I/IJII/I) IMOABCIOMCTBCHHBIC OpraHaM BJIACTH
opraHu3anuu 3aIpocChl.

3.4.3. CnenuanucTel MOCTABIIMKOB JAHHBIX Ha OCHOBAHWU 3aIlpOCOB,
MOCTYIHUBIIHAX qyepes CUCTEMY MEXBEJIOMCTBEHHOT O JIEKTPOHHOIO
B3aMMOJECHCTBUSI, MPEAOCTABISIOT 3allpalliiBaeMble JOKYMEHTHl (MH(pOpMAaIUIO)
WM HAMpaBJSIOT YBEJOMIICHUSI 00 OTCYTCTBHM JOKYMEHTa M (MJM) MH(POpMALIUH,
HEOOXOJMMBIX Ui TPEJOCTABJICHUS MYHUIUMINAIBbHOW ycinyru (maigee —
yBEZOMIIEHHE 00 OTKa3e).

AJIMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIUM IMYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE TPEX AHEW CO JIHS MOCTYIJICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHM3aldio, MPENOCTABISIOMIME JTOKYMEHT U
uH(OpMAIMIO, €CITU WHBIE CPOKH TIOJTOTOBKM U HaIpaBJICHUS OTBETa Ha
MEXBEJJOMCTBEHHBII 3ampoCc HE YCTAHOBJIEHHI (enepanbHBIMH 3aKOHAMH,
npaBoBbiMHU akTaMu [IpaBurenbctBa Poccuiickon ®enepanuy ¥ NPUHATBIMA B
COOTBETCTBUM C (pereparbHBIMH 3aKOHAMU HOPMATHUBHBIMHU TPAaBOBBIMH aKTaMH
Pecnybnuku Tarapcran.

Pe3ynbraTaMy BBINOJHEHUS] AJMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCA:
JIOKYMEHTBI (CBEJCHHUS), HEOOXOAMMBIC MJIsI TPEAOCTABICHUS MYHHIUIIATIBHON
yCiIyrd, Jubo yBeaomiieHHe 00 OTKa3e, HalpaBJeHHbIC JOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 HAIIPaBJICHUE MEXBEIOMCTBEHHBIX 3aIPOCOB.

3.44. JlomKHOCTHOE JINIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB:



MoJIydaeT  3alpallidBaeMble  4Ye€pe3  CUCTEMY  MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS JOKYMEHTHI (CBEIEHUS), HEOOXOAMMBIC IS
MPEAOCTaBICHNUS MYHULMNAIBHOW yCIyru, JMOO YBEIOMIIEHHE 00 OTKa3e Mpu
OTCYTCTBHUHU JJOKYMEHTA U (WiIH) nHGOpMaIuy;

IIPU  HAIMYMM  OCHOBAHMM, IMPEIYCMOTPEHHBbIX  IyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO PErjaMeHTa, MOATOTaBIMBACT MPOEKT pelieHus: 00 OTKase B
OpUeMe JIOKYMEHTOB, HEOOXOIMMBIX JUISl MPENOCTABICHUS MYHHUIUMIAIBHOMI

YCIIYTH.

[IpoekT pemieHus 00 OTKa3e B NpPHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS] MYHULIUIIAIBbHON YCIIYTH, C yKa3aHUEM IPUYUH OTKa3a (B cllyuae,
€Clii OCHOBaHMsI JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABICHUS ~ MYHULMIIAIBHOM  YCIYrdM, CBA3aHbl C  HapylICHHEM
YCTAaHOBJICHHBIX TPEOOBAHMM K TAaKMM JIOKYMEHTaM, OCHOBaHHA JJIs OTKa3a B
npUeMe JOKYMEHTOB JOJDKHBI COAEp’aTh HUH(MOpPMAIMI0O O HAMMEHOBAaHUU
JOKYMEHTOB (MH(}OpMaLUK, CBEICHUM), KOTOpPbIE HE MPEACTABJICHBI, COJEpKaT
HEJOCTOBEpHBIE U (WJIM) MPOTUBOPEUUBBIE CBEACHUS, O(DOPMIIEHBI C HAPYILICHHEM
YCTaHOBJICHHBIX TPEOOBaHUI), HAIIPABISIETCS HA COTJIACOBAHUE B YCTAHOBJICHHOM
HOpPSJKE IOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO000pOTA.

CornacoBanue TMpoeKTa pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX IS MPEOCTABICHHUS MYHUIIUTIATBHOW YCIYTH, OCYIIECTBIISETCS B
NOpsiAKE, MIPETYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

AI[MI/IHHCTpaTI/IBHI)Ie npoucaypsl, yCTaHABJIIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCA B JICHD IMOJTYUYCHU A CBGI[CHHI\/JI 10 MCKBCAOMCTBCHHBIM 3allpocaM.

PesynbraTaMy BBINOJHEHMS AAMUHHUCTPATUBHBIX IPOLEAYD SBISAIOTCH:
JIOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBbIE Il MPEIOCTABICHUS MYHHUIIMIIAIbHON
yCIyTH, MPOEKT peuieHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTAaBICHNS MYHUIIMIIAIBHON YCIIYTH.

3.4.5. HcnomHeHue mnpouenyp, YykKa3aHHbIX B mnyHkrax 3.4.2, 3.4.4
aAMUHHACTPATUBHOTO PETJIAMEHTA, INPU HAIWYUUA TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIIIETC B~ AaBTOMATHYECKOM  pEXHUME  C  MCIOJIb30BAHUEM
aBTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHCTEMBbI, TpPEJHA3HAYEHHON IS
OKa3aHUs IOCYJapCTBEHHBIX U MYHULHUIIAIBHBIX YCIYyI, B TOM YHUCJIE C MOMEHTa
pPEruCTpaliy 3asBICHUS B COOTBETCTBUU C IYHKTOM 2.13 aIMHHHMCTPAaTHBHOIO
perinaMeHrTa.



3.4.6. MakcuMaibHbBII CPOK BBINIOJHEHUS aIMUHHCTPATUBHBIX IMPOLEAYP,
yKa3aHHbIX B MyHKTe 3.4 aIMHUHHCTPATHBHOTO pETJIAMEHTAa, COCTaBISIET TpU
paboyux JHS.

3.5. I[loaroroBka pe3yibTaTa MyHUIIUNIAIBLHON YCIYTH

3.5.1. OcHoBaHMEeM Hayaja BBINOJHEHUS aIMHHUCTPATUBHOU MPOIETYpPhI
ABJISCTCS TTOCTYIJICHUE OT JIOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 HAIpPABJICHUE
MEKBEJIOMCTBEHHBIX 3alpPOCOB, JOKYMEHTOB (CBEACHUI), HEOOXOIUMBIX JIJIs
MIPEIOCTABICHUS] MYHULIMTIAIBHOW yCITYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIITOJIHEHUE aIMUHUCTPATUBHOU
IIPOLICAYPHI, SABJISIETCA 3aMECTUTENb PYKOBOAUTENA VICIIOIHUTENBHOTO KOMUTETA
(tanee - MOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTaTa
MPEIOCTaBIECHUS MYHUIIUTIIATBHOU YCIIYTH).

3.5.2. JIOMXKHOCTHOE JHI0, OTBETCTBEHHOE 3a IMOATrOTOBKY pe3yJibTaTa
MIPEIOCTABIICHUS MYHUITUTIATBHOW YCITYTH:

paccmatpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT AOKYMEHTOB, HEOOXOAMMBIX
JUTSl IPEOCTABJICHUS] MyHULIMITAJIBHOM YCITYTH;

IIPY BBISIBJIEHWH OCHOBAHUM IS OTKA3a B IMIPEAOCTABIEHUN MyHULUITAJIbHON
YCIYT¥M, YKAa3aHHbIX B TNyHKTe 2.8.2 aJMUHHCTPATHUBHOIO PETJIAMEHTA,
MOATOTABIMBAET MPOEKT pelIeHUs] 00 OTKa3e B MPEIOCTABICHUH MYHULIUMAIBHON
YCIIYTH;

B Clydyae OTCYTCTBUS OCHOBaHUW i1 OTKa3a B NPEAOCTABICHUU
MYHULHUNAIBHON YCIIYTH, IPEAYCMOTPEHHBIX IMTYHKTOM 2.8.2 aIMUHUCTPATUBHOTO
perjiamMeHTa, IO MTOraM pacCMOTPEHHs] JOKYMEHTOB, HEOOXOIUMBIX IJis
IPENOCTABICHUS MYHULMIIAIBHON YCIYrd, MOATOTABIMBAET MPOEKT pe3yibTaTa
IPEOCTABICHUS! MYHHUIIMIIAJLHOW YCIIYTH B COOTBETCTBHM C MOAMYHKTaMu 1 — 3
nyHKTa 2.3.1 aAIMUHUCTPATUBHOTO PETIAMEHTA;

HalpapisieT MOArOTOBJIEHHBIA MNPOEKT pe3ynbTara MPEeJOCTaBICHUS
MYHULUOAIBHOM yCIYITM Ha COIJJaCOBAaHWE B  YCTAHOBJIEHHOM  IOPSAKE
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO TIOKYyMEHTOO000pOTAa.

AJIMUHUCTpPATUBHBIE MPOLEIYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,

BBITIOJIHAIOTCA B TCUCHHUEC OAHOTO pa60qer0 JH.

PesynpraraMy BBIMONTHEHUS aJMHHHUCTPATHBHBIX MPOILEAYP SBISIOTCS:
MPOEKT perieHnst 00 0TKa3e B MPEJOCTaBICHUN MYHHUIIUIIAIBLHON YCITYTH, CIIPAaBKH
(BBITTUCKH).



3.5.3. CornacoBanue u MOANUCAHHE MPOEKTA Pe3ysbTaTa MPerlOoCTaBICHUS
MYHULIMIIATBHOW yCIIyTH (Jajiee — MPOEKThl JOKYMEHTOB) OCYLIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO MOJpPAa3/eNeHusi, OTBETCTBEHHOTO 3a IMOJATOTOBKY
pe3ynapTaTa MYHHUIIMNAIBHON yciyru, 3amectutenem PykoBoautens Oprana,
PykoBoautenem Oprana.

[loarotoBieHHbIE  MPOEKTHI  JIOKYMEHTOB,  HMMEIOIIME  3aMeyaHus,
BO3BpALLAIOTCS HAa OPabOTKY JIMILY, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTaTa
MyHUIMNaIbHON ycnyru. Ilocne ycrpaneHus 3aMeyaHHMid MPOEKTHI JOKYMEHTOB
MOBTOPHO TMEPEAr0TCs ISl COTJIACOBAHMUS U MOAMUCAHMUS.

PykoBomutens OpraHa npu pacCMOTPEHHUM IPOEKTOB JOKYMEHTOB
IpoOBEpsieT COOJIIOJIEHUE aJMUHUCTPATUBHOIO PETJIAMEHTa  JOJKHOCTHBIMU
muiamu OpraHa B 4aCTH CPOKOB BBIIIOJIHEHUSI aJIMMHUCTPATUBHBIX MPOLEAYp, X
NOCJIEZIOBATENbHOCTH M IOJHOTBHI, HAJWYMsI COIVIACOBAHUM YIOJIHOMOYEHHBIX
JOJKHOCTHBIX Nl OpraHa B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa.

B cnydae BbIABIEHHS HapylIeHHH B YacTH CpPOKOB BBITIOJHEHUS
aIMUHUACTPATUBHBIX  TPOLEAYpP, WX  TOCIEIOBATeIbHOCTH W TOJHOTHI
PykoBogutens OpraHa WHUIUUPYET NPHUBICYCHHE K OTBETCTBEHHOCTH JIHII,
JOMYCTUBIIUX HApYIIEHUS, B COOTBETCTBUHU C MYHKTOM 4.3 aJMHUHHUCTPATHBHOTO
periaMeHTa.

AJIMUHHCTpATHUBHBIC MPOLIETYPHI, YCTAHABINBAEMbIC HACTOSAIIUM ITyHKTOM,
BBITIOJIHSIOTCS B TEUEHUE OJJTHOTO paboyero JH.

Pe3ynbraramMu BBINOJMHEHUS AIMUHHCTPATUBHBIX MPOLEAYp SBISIFOTCS:

pemieHue 00 OTKa3e B MpHEME JOKYMEHTOB HEOOXOAWMBIX Ui MPEIOCTABICHUS
MYHULIMIIATBHON YCIIYTH, pelieHre 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUIIAIbHON
YCIIYTH, CTIpaBKa (BBIMHUCKA).

3.5.4. HcnonneHue mpouenyp, ykKa3aHHbIX B MmyHkTax 3.5.2, 3.5.3.
aIMUHHACTPATUBHOTO pEIJIAMEHTA, [PU HAIWYUNA TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIIIETC B~ aBTOMAaTHYECKOM  pEXHMME  C  MCIOJIb30BAHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOM CHUCTEMBI, TNpPEIHA3HAYCHHOM ISt
OKa3aHUsA FOCYIApPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

MaxkcuManbHBIE  CPOK  BBITIOJIHEHUS  AJMHUHHCTPATHUBHBIX  TPOIEAYD,
yKa3aHHBIX B TyHKTE 3.5. aJIMHUHUCTPATUBHOTO pPETJIaMEHTa, COCTABIIACT OJWH
pabouuii JeHb.

3.6. Briaua (HampaBiieHHe) 3asBUTENIO Pe3y/IbTaTa MyHUIIMTIATLHON YCIIYTH

3.6.1. OcHOBaHHMEM Hayajna BBIIOJIHEHUS AJIMUHUCTPATUBHOW MPOLIETYpPbI
SBIIIETCSL TOJIyY€HUE IOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE



aAMUHHACTPATUBHOMN NPOLIEAYPHI, TOKYMEHTA, NOATBEPKAAKOLIETO MPETOCTABICHHUE
MYHHUIUITAIBHON YCIIYTH.

JIOT>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHUACTPATUBHON
IPOLIETYPHI, SABIIAETCS 3aMECTHUTEIb W cromHUTENbHOTO KOMHUTETA
AJIEKCaHJIPOBCKOIO CENbCKOro noceneHuss CapMaHOBCKOIO CEIBCKOIO MOCEIEHUS
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HaIpaBJCHUE)
JIOKYMEHTOB).

3.6.2. JIoMKHOCTHOE JHII0, OTBETCTBEHHOE 3a BbIayy (HaIpaBIICHUE)
JIOKYMEHTOB:

o0ecIieunBaeT pETUCTPAllMI0O W BHECCHHWE CBEICHHHA O pe3ylbTare
NPEOCTABICHUS] MYHHUIIMIIATBHON YCIYTH B IMOJACUCTEMY BEICHUS JTOKyMEHTAIIMN
aBTOMATH3UPOBAHHON HMH(OPMAIMOHHOW CHUCTEMbI, MPEIHA3HAYEHHOW JUIs
OKa3aHMS TOCYJapCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT;

M3BEIIAeT 3asBUTENs (€ro MpPEeACTABUTEINS]) CIOCOOOM, YKa3aHHBIM B
3asBJICHUHM, O PE3YJbTaTE€ MPEIOCTABICHUS MYHUIIMNAIBHON YCIAYTH U O

BO3MO>KHOCTH TMOJYYEHHS pe3ybTaTra NPeAoCTaBICHNUS MyYHULIIUTIAILHON YCIYTU B
Oprane wiu B MOLI.

HUcnonnenne mnpoueayp IMHpU HAIMYUM TEXHUYECKOW BO3MOYKHOCTH
OCYILIECTBIIIETC B~ ABTOMATHYECKOM  PEXHME  C  MCIOJb30BAHUEM
aBTOMATU3UPOBAHHON HWHOOPMAIMOHHOW CHCTEMbI, TpEJHA3HAYEHHOU IS
OKa3aHMs TOCYIAPCTBEHHBIX U MYHUILIUTIAIBHBIX YCITYT.

AJMUHHCTpaTUBHBIE IPOLEAYPHI, YCTAaHABINBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TEUEHHE OJTHOTO paboyero JHsA CO JHA MOJNUCAHUS TOKYMEHTA,
ABJISIFOIIETOCS ~ PE3YJNbTATOM  NPEAOCTABIEHUS  MYHULMNAIBHOM  YCIIYTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM JiiioM Oprana (Opranom).

PesynbTaTaMu BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS:
pa3MeleHrue CBeACHUN 0 pe3ysibTaTe MPeAoCTaBICHNUS MYHUIIUTIAILHON YCIYTH B
MH(QOPMAITMOHHBIX CHCTEMax, HW3BEIIEHUE 3asBUTEs (€ro MpPeACTaBUTEINSI) O
pe3yNbTaTe MPEJOCTABICHHS MYHUIIUITAIGHON YCIYTH U CIIOCO0axX €ro MOTyqYeHHUS.

3.6.3. Ilopsimok Bbliauu (HaAmpaBlICHUs) pe3ylnbTaTa MPEJOCTaBICHUS
MYHHIUITAIBHON YCIIYTHU:

3.6.3.1. Ilpu oOpaieHun 3asBUTENS 3a PE3yJIbTATOM MYHMIIMIAILHON
ycinyrd B M®I], pabotauk M®I] BeaeT 3asgBUTENI0 pe3yabTaT MYyHHUITUTIATILHON
ycIyra B opMe dK3eMITIsIpa dJIEKTPOHHOTO JOKYMEHTAa Ha OyMa)kHOM HOCHUTEIIE.



ITo TpeboBaHuUIO 3asBUTENS BMECTE C IK3EMIUIIPOM 3JIEKTPOHHOIO TOKYMEHTa Ha
OyMa)XHOM HOCHUTEIIE €My MPENOCTABIAETCS IK3EMILIAP IEKTPOHHOIO JOKYMEHTA
OyTeM €ro 3alliCh Ha ChEMHBIM HOCHUTENb HWHGOpPMAIMU WM HapaBlICHUS
HK3EMIUISIPA DJIEKTPOHHOIO JOKYMEHTA 110 3JIEKTPOHHOM II0YTE B aApeC 3asBUTEIIA.
[Tpu 3amucu Ha ChbeMHBIM HOCUTENb MH(OPMALlMU WM HAIIPaBICHUU SK3EMILIApa
NIEKTPOHHOIO  JTOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JSK3EMILLIP
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJNE, 10 3JEKTPOHHOW mouTe
UJCHTUYHOCTh TAaKOro JK3EMIULIpa D3JIEKTPOHHOIO JOKYMEHTa JK3EMIULIPY
JIEKTPOHHOI'O TOKYMEHTA Ha OyMa)XHOM HOCHTEJE 3aBEPSAETCS YIOJHOMOYEHHBIM
COTPYIHUKOM C UCIOJIb30BAaHUEM YCWJICHHOW KBaIU(UUMPOBAHHOW 3JIEKTPOHHOM
MTOATIUCH.

AJIMUHHCTPaTUBHBIE MPOLEAYPHI, YCTAHABINBACMbIE HACTOSIIAM ITYHKTOM,
BBITIOJTHSIFOTCSL B MOPSIJIKE OYEPEHOCTH, B JICHb NMPHUOBITHUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padboTsl MOII.

Pe3ynprataMu BBITTOTHEHHMS AJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS:
dbuxcanus gakra BblJIaud pe3yibTaTa MPeAOCTaBICHUS MYHUIIMTIATBHON YCIYTH B
ANC MO®II, pe3ynapTaT NpedoCTaBICHUS MYHULMNAIbHON YCIyTd, BbIJAHHBIN
3asIBUTEIIIO.

3.6.3.2. Ilpu oOpamieHUN 3asBUTENS] 3a pe3yIbTaTOM MYHHUIIUNAIBHOU
ycnyru yepe3 Equnbiii, PecryOnuKkaHCKUN TTOpTai 3asBUTENIO B JTUYHBIN KaOHWHET
aBTOMATHUYECKH HAIpaBJIsETCs AJIEKTPOHHBIA 00pa3 JTOKYMEHTa, SIBIISIOIIETOCS
pe3yJabTaTOM  NPEAOCTABICHUS  MYHHUIUMNAIBHOM  YCIYyTH,  OANUCAHHBIN
YCUJICHHON KBaIU(PUIMPOBAHHONW DJIEKTPOHHOUW TMOMAMKUCHI0 YIOJIHOMOYEHHOTO
noJpkHOCTHOTO Jiniia Oprana (Opranom).

AJIMMUHUCTPATUBHBIE MPOLENYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM IYHKTOM,
BBIMIOJHAIOTCA B JI€Hb  INOANMCAaHUS  JOKYMEHTa,  MOATBEPKIAKOLIETO
npenoctaBieHue  (O0TKa3 B NPENOCTaBICHUM) MYHUUUIAIBHOM  YCIYTH,
YIOJHOMOUYEHHBIM J0HKHOCTHBIM oM Oprana (Opranom).

Pe3ynbraTaMu BBITIOJIHGHHSI aJMHUHHCTPATUBHBIX TMPOICAYP SIBISIOTCS:
HarpaBJieHUE (IIPeOCTaBICHUE) ¢ UCTob30BaHueM ExuHoro, PecrnyOnrkanckoro
moprajga  3asBUTENI0  JOKYMEHTa,  MOATBEPXKIAIONMIETO  MPEIOCTaBICHUE
MYHUITUTIATHPHOW YCIIYTH (B TOM YHMCJIE OTKa3 B MPEIOCTABICHUH MYHUITUTIATHLHOM

YCIIYTH).

3.6.3.3. Ilpu oOpameHun 3asBUTENS 3a PE3YAbTATOM MYHUIUNAIBHOM
yciyru B Opras, AOKHOCTHOE JIMLO, OTBETCTBEHHOE 32 BbIJAUy (HAIpPABIICHUE)
JOKYMEHTOB, BBIAAET 3adABUTENI0 PE3yJNbTaT MYyHHIMNAIbHOW ycayru. [lo



TpC6OBaHI/II-0 3asABUTCIISI BMECTC C OK3CMIUIAPOM OJCKTPOHHOIO AJOKYMCHTA Ha
6}’Ma)KHOM HOCHUTCIIC CMY IIPCAOCTABIIACTCA SK3CMILUIAP 3JICKTPOHHOTO JOKYMCHTA
IIyrcm cCro 3alumcCu Ha CBbEMHBI HOCHUTEIIb I/IHCbOpMaI_[I/II/I WJIM HaIpaBJICHUSA
9K3CMILISIPA SJICKTPOHHOI'O IOKYMCHTA I10 BHGKTpOHHOﬁ Io4Te B aaApeCC 3assBUTCIIA.

AJIMUHUCTpATUBHbBIC MPOLIETYpPbl, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBIISIIOTCSI B TOPSAJKE OUYEPETHOCTH, B JICHb MPUOBITUS 3asBUTENS B
cooTBeTcTBUM ¢ [IpaBuiiaMu BHYTpeHHETO TpyAOBOro pacrnopsiika OpraHa.

Pe3ynbraToM BBINOJHEHHS AIMUHHCTPATUBHBIX IIPOLEAYD  SBISAIOTCH:
(dukcamus gakra BbIAA4YM Pe3ysibTaTa MPEAOCTABICHNU MyHUIUIIATBHOW YCIYTH B
aBTOMATU3UPOBAaHHOW HWH(POPMALMOHHOM CHCTEME, NpeJHA3HAYEHHOM s
OKa3aHUs rOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIIHOOK

3.7.1. B cnydae oOHapy>KeHUS TEXHUYECKONW OIMMUOKH B JOKYMEHTE,
SIBJISTFOITIIEMCST  pe3yJIbTaTOM MYHHUIIUIIATLHON YCIIYTH, 3asSBUTEIb HAMPABISICT B
Opran:

3asBJICHHE 00 WCIPaBICHUU TEXHUYECKOW omumOku (rpuioxkeHue Ne 5 k
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBIN 3aBUTEIII0 KaK PEe3yJIbTaT MyHULIMIIAJbHOW YCIIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAsl OLINOKA;

OOKYMCHTBI, HMCHOINNC HPUINYCCKYIO CHIIY, CBHIACTCIBCTBYIHOOIUC O
HAJIUYMU TEXHUYECKOHN OIIHOKHU.

3asBiieHne 00 UCTIPaBICHUHN TEXHUUYECKON OIIMOKHU B CBEICHUAX, YKa3aHHbBIX
B JIOKYMEHTE, SBISIOMIEMCA PE3YJIbTATOM MYHHIIMIIAJBHON YCIYTH, NOAAETCS
3asiBUTENEM (YIMOJHOMOYEHHBIM MPEACTAaBUTENIEM) MOYTOBBIM OTIpaBiICHUEM (B
TOM YHCJE C HCMOJb30BAHUEM »JJIEKTPOHHOW TOUThI), Jub0 uepe3 Egunbiid,
Pecnyonukanckuii nopran win MOLI.

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPUEM JOKYMCHTOB,
OCYIICCTBIISICT MPHEM 3asBJICHUS 00 WCHPABICHUM TEXHUYECKOW OIIMOKH,
pPETUCTPHUPYET 3asBIICHWE C MPHJIOKCHHBIMH JOKYMEHTAaMHU | IepelaeT uX
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pab0TKY TOKYMEHTOB.



A,Z[MI/IHI/ICTpaTI/IBHBIC npoucaypsbl, YCTaHABJIWMBACMbBIC HACTOAIIMUM ITYHKTOM,
BBIIMTOJIHAIOTCA B TCUCHHUEC OJHOI'O pa60qer0 AHs € AaThl PCTUCTPpAlN 3asBJICHHA.

Pe3ynbraramMy BBINOJIHEHMS] AJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCA:
IPUHATOE YW 3apErMCTPUPOBAHHOE 3asBJICHME, HAIPABICHHOE HA PACCMOTPEHUE
JOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOmKHOCTHOE JHUII0, OTBETCTBEHHOE 3a 00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LENSAX BHECEHHS HCHIPABICHUA B JOKYMEHT,
ABISIIOLIUIICS ~ PE3yNbTaTOM  MPEJOCTABICHHS ~ MYHUIMOAIBHOW  YCIYTH,
OCYIIECTBIISIET NPOUEAYPHI, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aAMUHUCTPATHBHOTO
periJaMeHTa, U BbIJIAeT UCIPABICHHBIN JTOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY
IPECTAaBUTEIIO) JTUYHO MO POCHHUCH C U3bITUEM Yy 3asBUTENS (YIOJIHOMOYEHHOIO
IIPEICTABUTEINS]) OPUTMHANA JOKYMEHTa, B KOTOPOM COACPKUTCS TEXHMYECKas
omnOKa, WIM HampaBisAeT B aJpec 3asgBUTENS IOYTOBBIM OTIPaBICHUEM
(mocpeACTBOM  3JEKTPOHHOM TMOYTHI) MHCHBbMO O BO3MOXHOCTH TOJYYEHHUS
JOKyMEHTa IpH npenoctaBieHud B OpraH OpuUruHaja JOKYMEHTa, B KOTOPOM
COJIEP>KUTCS] TEXHUYECKAst OLTNOKA.

AJIMUHHCTpPATUBHBIC MPOLIECAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCS B TEUCHHME JIBYX pabOYMX JHEH mMocie oOHapyKCHUS TEXHHUYECKOH
OIIMOKH WJIM IOJYYEHHUS OT JI000r0 3aMHTEPECOBAHHOIO JIUIA 3asBIICHUS O
JOMYIICHHOM OIHUOKeE.

Pe3ynpraraMu BBITTOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS:
BbIJIJAHHBIN (HAIMIPaBICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinoxk U ¢GopMbl KOHTPOJIS 32 MPEeAOCTABJICHUEM MYHUIMIIAIbHOI
YCJIYI'H

4.1. TlopsiioK OCYIIECTBIICHHUS TEKYILEr0 KOHTPOJIA 32 COOTIOICHUEM U
VICITOJITHEHHEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLAMU MOJIOKEHU I
aAMUHUCTPATUBHOI'O PEIJIAMEHTA U HHBIX HOPMATUBHBIX ITPABOBBIX AKTOB,
yCTaHaBIMBAIOIIUX TPEOOBAHUS K IPEIOCTABICHUIO MYHULIUTIATBHON yCIYTH, a
TaK)Ke MPUHSATUEM UMU PEIICHUM

KoHTposib 32 MOJHOTOW W KayecTBOM MPEJOCTABJICHUS MYHHUIHUIAIBLHOM
YCIIYTH BKIJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HApYIICHUM MpaB 3asBUTEIIEH,
MPOBEICHUE MPOBEPOK COOJIIOICHUS TPOLEAYP MPEAOCTABICHUS MYHULIUITATBHON
YCIIYTH, MOJATOTOBKY peIleHUd Ha JedcTBUsA (Oe3neicTBHE) AOMKHOCTHBIX JIMIL
opraHa MECTHOTO CaMOYIPABJICHHUS.



dopmamMu KOHTPOJS 3a COOJIIOAEHMEM HWCIIOJHEHUS aJAMHHHUCTPATHBHBIX
IIPOLIEAYD SABIIAKOTCA:

1) mpoBepka M COTJacOBaHUE MPOCKTOB JOKYMEHTOB 1O MPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIyTH;

2) MPOBOAMMEIC B  YCTAHOBICHHOM  TOPSJKE TPOBEPKH  BEIACHHUS
JEIONPON3BOCTBA;

3) mpoBeleHNE B yCTAHOBICHHOM TIOPSIIKE KOHTPOJBHBIX IPOBEPOK
COOJIIO/IEHUS TPOLEAYP MPEAOCTABICHNUS MYHUIIMIIAJIbHOW YCITYTH.

B memax TeKymero KOHTPOJIA HCIIOJIB3YIOTCS CBEACHMS, MMEIOIUECs B
3JIEKTPOHHOM 0a3e JaHHBIX, CIyXEOHAsi KOPPECHIOHICHIUS, YCTHAs U MUCbMEHHAas
uHpopManus JOJKHOCTHBIX UL, OCYILECTBIISIOIINX BBIIIOJTHEHUE
aIAMUHUACTPATUBHBIX NPOLIELYD, )KYPHAJIbl y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U
IpYyrue CBEACHUS.

JInsg  ocCymiecTBiIeHUsT KOHTPOJSA 3a COBEPUICHUEM JIEUCTBUW  IIpHU
MPEAOCTABICHNA MYHULUNAIBHOW YCIYTM W NPUHATAHA PELIEHUN PYKOBOJIMTEIIO
OpraHa MECTHOI'O CaMOYIPABJICHHUS MPEACTABISIIOTCS CIPAaBKU O PE3YNbTaTax
NIPEAOCTABICHNS MYHUIIUIIAIBHON YCIIYTH.

O ciyyasx W NIpUYMHAX HAPYLIEHUS CPOKOB, IIOCIEAOBATEIBHOCTH M
COZIEp’KaHMs AJMUHUCTPATUBHBIX NPOLEAYP MOOJKHOCTHBIE JHLA HEMEIJIEHHO
UH()OPMUPYIOT PYKOBOJAUTENSI OpraHa, MpPEJOCTABISIONIEr0 MYHULHUIAIbHYIO
YCIIYTY, a TAK)K€ MPEAIPUHUMAIOT CPOUYHBIE MEPBI 110 YCTPAHEHUIO HAPYILICHUH.

Tekymuii KOHTPOJIb 3a COOJIFOJIEHHEM IIOCIIEIOBATEIIBHOCTH JICHCTBUMH,
ONPENEICHHBIX  AJIMUHUCTPATUBHBIMM IPOLEAYPAMH IO  IPEJOCTABICHUIO
MYHULIMNAIBHON YCIIYI'H, OCYILIECTBISAETCS 3aMECTUTENIEM PYKOBOIMTEINSI OpraHa
MECTHOI'O CaMOYIPABJICHUS, OTBETCTBEHHBIM 3a OpraHu3alui0 padboThl IO

MPEAOCTaBICHUIO MYHULHNAIBHOU YCITyTH, HAYaJIbHUKOM oTJena,
OCYIIECTBIISIFOLIET0 OPraHU3alMI0 padOThl MO MPEAOCTABICHUI0O MYHUIUIIATBLHOM
YCIIYTH.

HepequL AOJDKHOCTHBIX JIML, OCYIICCTBJIATOIMINX TCKyH_[I/Iﬁ KOHTPOJIb,
YCTAHABJIIMBACTCA IIOJIOKCHUSAMHU O CTPYKTYPHBIX IIOAPA3JACICHUAX OpraHa
MCCTHOI'O CaMOYIIpaBJICHUA U JOJDKHOCTHBIMU PEriIaMCHTAMMU.

4.2. IlopsnoK 1 NEpUOAUYHOCTD OCYIIECTBIICHUS TJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK ITOJTHOTHI M KAYECTBA ITPEAOCTABICHNS] MyHUIUIIAJBHON YCIYTH, B TOM
qrciie TOPSAOK U (POPMBI KOHTPOJIS 33 IOTHOTOM M KaueCTBOM MPEAOCTaBICHHUS

MYHULIMIIAIBHOU YCIIyTH

4.2.1. KoHTpoJib 32 MOJTHOTOW U KAYECTBOM IMPEIOCTABICHUS
MYHULUTNAIBHON YCIYyTH OCYIIECTBIAECTCS B (popMax:

1) mpoBeaeHs TPOBEPOK;

2) paccMOTpeHus xanob 3asBuTeneit Ha neicTBus (0ezneiictue) Oprana, a
TaKXKe MX JODKHOCTHBIX JIUI, MYHUIIUTAIBHBIX CITY)KAIUX.



4.2.2. B nensx ocyuiecTBICHUSI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM
MPEIOCTABIECHUS MYHULUMIIATBHOM YCIIYTH IIPOBOSATCS IUIAHOBBIE U BHEILJIAH OBBIE
npoBepku. [IopsAaoK U NEPUOAUYHOCTD OCYLIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCcTaHaBIMBaeTCs T1aHoM pabotel Oprana. [Ipu mpoBepke MoryT
paccMaTpuBaThCs BCE BOMPOCHI, CBI3aHHBIE C MPEAOCTABICHUEM MYHUIUIIATBLHOM
yCIIYTH (KOMIUIEKCHBIE POBEPKH), HIIA OTAEIbHBIN BOIPOC, CBA3AHHBIH C
MPEeI0CTaBICHUEM MYHUIIMTIATBLHOM YCIYTH (TeMaThuueckue npoBepku). [IpoBepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOM KaJl00€ 3asBUTEIIA.

4.2.3. BHerutaHOBbIE TPOBEPKH MPOBOASITCS B CBA3M C MPOBEPKOM
YCTPaHEHHUsI paHEe BBISIBIICHHBIX HAPYILICHUI aIMUHUCTPATUBHOTO PETJIAMEHTA, a
TaKKe B CiIydyae MoJydeHHs xano0 3asBUTENIeH Ha neicTBus (0e3aeiicTBIe)
Oprana, a Tak)Ke UX JOJKHOCTHBIX JIUIl, MYHUIIUIATBHBIX CIYXKaIUX.

4.2.4. Pe3ynbTathl NPOBEPKU OPOPMIIIIOTCS B BUJIE aKTa MPOBEPKH, B
KOTOPOM YKa3bIBaIOTCA BBISIBICHHBIE HEIOCTATKHA U MIPEIJIOKEHUS MO UX
YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUI] OpTraHa, Mpea0CTaBIISIONIETO
MYHULUTNIATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBrE), NPUHUMAEMbIe
(ocyliecTBIsIEMBIE) UMHU B X0J1€ MIPEAOCTABIICHNUS MYHULIMIIAIBLHON YCIyru

ITo pe3ynbpTaTamM NpPOBEJECHHBIX IPOBEPOK B CIy4Yac BBISIBICHUS HAPYILICHUMA
IpaB 3asBUTENIC BUHOBHBIE JIMIA TPHUBIEKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoauTens opraHa MECTHOIO CaMOYIIPABIICHHUSI HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PACCMOTPEHUE 3aASIBICHUIA.

PykoBoauTenb (3aMeCTUTENb PYKOBOJUTEINS) CTPYKTYPHOTO MOAPA3AECICHHUS
opraHa MECTHOTO CaMOYIIPABIICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
U (WIKM) HeHaAJieXkKallee BhIMOJHEHUE aIMUHUCTPATUBHBIX IEUCTBUM, YKa3aHHBIX B
paszaene 3 aIMUHUCTPATUBHOIO PErJIAMEHTA.

JIOMKHOCTHBIE JIMIIA U MHBbIE MYHHUIIMNAIbHBIE CIYyXaIlWe 3a peuIeHUs U
nevctBus  (Oe3neiicTBUE),  NpUHUMaeMble  (OCYIIECTBIsIEMbIE) B XOJE
NPEIOCTABICHUS  MYHHMIMOAIbHOW  yCIyTM, HECYT  OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOJIaTEIbCTBOM MOPSIKE.

4.4. TTonoxeHus1, XapaKTepu3yIolye TpeOOBaHMsI K TOPSIKY U (hopMaM KOHTPOJIS
3a IPEAOCTABICHUEM MYHULIMIIAJIBHOW YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPAXK/IAH,
X O0BETMHEHUIN W OpTaHu3aIuit

KonTpons 3a mnpenocTaBlieHMEM MYHHUIUIAIBLHONW YCIYTH CO CTOPOHBI
rpaXJaH, MX OOBCAMHEHUNW U OpraHu3alui, OCYIIECTBIISIETCS IOCPEICTBOM



OTKPBITOCTM ~ JIE€ATEIBHOCTH  OpraHa  MECTHOIO  CaMOYIpPaBJICHUS  IIpU
IIPEAOCTABICHUA MYHULHUNAIBHOW YCIYTH, NOJYYEHUs ITOJHOM, aKTyaJlbHOW M
JIOCTOBEPHON MH(MOPMALIUK O MOPAIKE MPEAOCTABICHUS MYHULIMIIATBHON YCIyTH
U BO3MOXHOCTH JOCYJAEOHOTO paccCMOTpeHHs oOpaimieHuid (Kano0) B mporecce
MPEIOCTABICHUS MYHULIUIIATBHOU YCIIYTH.

5. locyneOHblii (BHeCcy1eOHbIH) MOPSIAOK 00KaJI0BAHNS pellieHuil u JeiicTBUii
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIETr0 MyHUIIUIIAIbHYIO YCJIYTY,
MHOIO(pyHKIMOHAJIBHOI0 LIEHTPA NMPEX0CTABJIEHHUS rOCYyIapCTBEHHbIX H
MYHHUIMIAJBHBIX YCJIYT, OPraHu3anuii, ykasauHbix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX JOJKHOCTHBIX JIMLI,
MYHHUIMIAJIbHBIX CJIYKANUX, PA0OTHUKOB

5.1. 3asBuTeIM HMMEIOT IMPaBO Ha OOYKaJOBaHHWE B JOCY/ICOHOM TOPSJIKE
pemieHuit U geiictBuil  (Oe3MeHCTBUA) — OpraHa,  IPEIOCTaBIISIOINIETO
MYHULMIIAIBHYKO YCIYTY, JTOJDKHOCTHOIO JIMIA OpraHa, IpeJOCTaBIISIIOLIETO
MYHULIMNAIBHYIO YCIYTY, MYHULIMIAIBHOTO CIY>Kallero, pyKOBOJIUTENS OpraHa,
MPEAOCTABISIONIET0 MYHUIIUTIATBHYIO YCIYTy, MHOTO(DYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA, OpraHu3aluid, MPeayCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-P3, a Takke UX paOOTHUKOB.

3asBUTENIb MOXKET OOpaTUThCA C Kajdo00W, B TOM YHCIE B CIEIYIOIIUX
CITy4asx:

1) mHapymieHwe Ccpoka perucTpauuu 3ampoca O MpeAOoCTaBICHUU
MYHULMNAIBHON YCIIYIM, 3alpoca, yKa3aHHOro B crartbe 15.1 ®PenepanbHOro
3akoHa Ne 210-D3;

2) HapyuieHuWE CpOKa MpPEeAOCTaBICHUS MYHHUIMNAIbHOW ycnyru. B
yKa3aHHOM ciy4ae JocyaeOHoe (BHecyaeOHOe) o0OKalloBaHHE 3asBUTENIEM
peuieHuit u aeiicTBui (6e31eiCTBUA) MHOTO(DYHKIIMOHAIBHOTO LIEHTPa, pa0OTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  I[EHTpa  BO3MOXKHO B Clydyae, €CIM  Ha
MHOTO()YHKIIMOHATILHBIN IIEHTP, pelieHus u JeicTBus (0e37eiicTBre) KOTOPOTro
00XKaNyloTCsl, BO3JIO)KEHA (PYHKLUHA 1O MPEJOCTABIECHUIO COOTBETCTBYIOIIHUX
MYHUIIUTIATBHBIX YCIYT B TIOJHOM O0OBbEME B MOPSIKE, ONMPEIACICHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akoHa Ne 210-D3;

3) TtpeboBaHuE Yy 3asgBUTENA JAOKYMEHTOB WIM HMHpOpMAIMH JHOO
OCYIIECTBIICHUS JCUCTBUI, INPEICTaBICHUE WM OCYILECTBICHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoit ®dexnepanuu,



HOPMATUBHBIMU IIPABOBBIMU dAKTAMH PGCHY6HI/IKI/I TaTapCTaH, MYHUIUIIAJIbHBIMHA
IIpaBOBbBIMHU aKTaMHU IJIs IMIPCIOCTABICHUA MYHHHHHaHBHOﬁ YCIIYI'H;

4) oTka3 B IpUeMe JIOKYMEHTOB, NIPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMH akTaMu Poccuiickon denepanuu, HOPMATHUBHBIMU
npaBOBbIMM akTamMu PecmyOnmku TarapcTtaH, MyHUUUMIAIBHBIMH ITPaBOBBIMHU
aKTaMH JJIs1 IPEIOCTABICHUS MYHULIUIIAJIBHON YCIYTH, Y 3asABUTEIIS;

5) OoTka3 B MPEAOCTABICHUM MYHULUIMATBHOW YCIYrH, €CIU OCHOBaHHS
OTKa3a HE TMPEIyCMOTPEHbl (QenepalbHBIMU 3aKOHAMH M TPUHATHIMH B
COOTBETCTBHHM C HUMHU HHBIMH HOPMATHBHBIMH NPAaBOBBIMHU akTamu Poccuiickoii
denepanuu, 3aKOHAMHU 1 HTHBIMU HOPMATUBHBIMU MIPABOBBIMU akTamMu PecriyOnuku
TatapcraH, MyHUIIUMIAILHBIMU TIPABOBBIMH aKTaMU. B yka3zaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oOKaloBaHWE 3asBUTENIEM pEIICHUNW W JICUCTBUN
(Oe3neiicTBUA) MHOTO()YHKIIHOHAJILHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO  I[EHTpa  BO3MOXXKHO B Ciydae, €CId  Ha
MHOTO()YHKIIMOHAJIbHBIN LIEHTP, pelIeHuss U JeicTBUs (0e31eHCTBHE) KOTOPOTO
00KayIOTCs, BO3JIOKEHA (YHKIMSA 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B TIOJIHOM O00BhEME B MOPSIKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHME C 3asBUTENS TPU TPEIOCTABICHUU MYHUIIUITATILHON
YCIYTH IUIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoit denepainuu, HOPMATUBHBIMU TPABOBBIMU aKkTaMu PecryOnuku
TarapcTtaH, MyHULIMITAJIBHBIMU [IPABOBBIMU aKTaAMU;

7) OTKa3 oOpraHa, MNPeAOCTaBJSAIONIET0  MYHHULMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MpeJOCTaBISAIONIEr0 MYHUIMNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, paOOTHHUKAa MHOTO(QYHKIHMOHAIBHOTO LIEHTpA,
OpraHu3aiun, NpeaycMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akona No
210-®3, mnm ux paOOTHUKOB B HKCIPABIECHUU JOMYUIEHHBIX HUMH OINEYATOK U
OIIMOOK B BBIIAHHBIX B pe3ylbTaTe MPEAOCTABICHUS MYHULIMNAIBHON YCIYTH
JOKYMEHTaxX JMOO0 HapylIeHHE YCTaHOBJIEHHOI'O CpOKa TaKUX HUcCHpaBiieHuil. B
yKa3aHHOM cliy4ae jaocyneOHoe (BHecyneOHOe) O0XKaJoOBaHHWE 3asBHUTEIIEM
perieHuit u aecTBuil (6e3aeicTBUS) MHOTO(YHKIIMOHATIBLHOTO IIEHTPa, pA0OTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa  BO3MOXXHO B Ciydae, €ClIM  Ha
MHOTO(YHKIIMOHAIBHBIM 1IEHTP, pEIIeHuss U AcicTBUs (0e3AeiicTBHE) KOTOPOTO
00XanyroTcsi, BO3J0KE€HAa (QYHKIMS MO0 MPEIOCTABICHUIO COOTBETCTBYIOUIUX
MYHUIIUTIATBHBIX YCIYT B TIOJHOM OOBbEME B MOPSIKE, ONMPEIACICHHOM YacThio 1.3
ctatbu 16 denepanbHoro 3akona Ne 210-D3;



8) HapylleHue cpoka WIM MOpSAJKa BbIJAYM JOKYMEHTOB IO PE3yJIbTaTam
IPEIOCTABIECHUS MYHULUIIATIBHON YCIIYTH;

9) mnpHOCTaHOBIIEHHWE NPEIOCTABICHUS MYHHMLIMIIAJBHOW YCIYTH, €CIH
OCHOBaHUS TMPUOCTAHOBJICHUSI HE MPENLyCMOTPEeHbl (eAepalbHBIMU 3aKOHAMHU H
IPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMH HOPMAaTUBHBIMH MPAaBOBBIMU aKTaMU
Poccniickon @enepannn, 3aKOHAMU ¥ THBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMU
PecnyOnuku TarapcraH, MyHHLMIAIbHBIMU IPAaBOBBIMHM akTaMH. B ykazaHHOM
ciydae jgocyneOHoe (BHecyAeOHOe) oO)KaloBaHWE 3asBUTENIEM pEIICHUH U
nevictBuit  (0e3melcTBUsA)  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXXHO B Clydyae, €CIM  Ha
MHOTO()YHKIIMOHAJIbHBIN LIEHTP, peuieHuss U JedcTBusa (0e34eiiCTBHUE) KOTOPOro
00XKaIyIOTCSl, BO3JOKEHA (PYHKIHUS 1O TPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHUIMOAIBHBIX YCIYT B MOJHOM OOBbEME B MOPSAIKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 ®enepanbHoro 3axona Ne 210-P3.

10) TpeGoBanue y 3asBUTEIIS TIPU NMPETOCTABICHUH MYHUIIUTTAIIBHOW yCIIYTH
JIOKYMEHTOB WX UHGOPMAIIUU, OTCYTCTBUE U (UJIM) HEJJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MIPH MIEPBOHAYAILHOM OTKAa3e B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTABIICHUS MYHUIIMIIAIBLHOM yCcIyrd, Ju0O0 B MPEAOCTaBICHUU
MYHUITUTIATHBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIY4aeB, MPETyCMOTPEHHBIX MTYHKTOM
4 gactu 1 crateu 7 ®enepanbHoro 3akoHa Ne 210-®@3. B ykazaHHOM ciy4dae
nocyneOHoe (BHecyneOHOe) OOKaJloBaHUE 3asiBUTENIEM pEIICHUN U JeUCTBUHN
(6e3nericTBus) MHOT0() YHKIITMOHAJILHOTO LIEHTpA, paboTHUKA
MHOTO(DYHKIIMOHAJIbHOTO ~ LIEHTpa  BO3MOXKHO B cllyyae, €CiId  Ha
MHOTO()YHKIIMOHANIBHBIN IIEHTP, peuieHus u JercTBust (0e3neicTBre) KOTOPOro
00XaTylOTCs, BO3J0K€HAa (YHKIUS 10 TPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHULIUIATIBHBIX YCIYT B TIOJHOM 00OBEME B MOPAJIKE, ONpeNeIeHHOM YacThio 1.3
ctatbu 16 ®enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba nomaercs B mUChbMEHHON ¢dopme Ha OymMa)KHOM HOCUTENE, B
JIEKTPOHHON (opMe B OpraH, NPEIOCTABISIONMIMNA MYHUIUTIAIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHANIBHBI ~ IIeHTp  Ju00 B COOTBETCTBYIOUIMH  OpraH
rOCY/IapCTBEHHOW BIIACTH, SIBISAIOIIMNICS Y4YpeauTeIeM MHOT0(YHKIHOHAIBHOTO
neHTpa (majee - ydpeauTeab MHOTOQYHKIIMOHAIBHOTO IIEHTpAa), a TakXke B
OpraHu3aiuu, IpeaycMoTpeHHbie yacToio 1.1 cratbu 16 deaepanbHoro 3akona No
210-®3. XKanobsl Ha perieHus U AecTBus (0e3AeicTBUE) PyKOBOAUTENS OpraHa,
IPEIOCTABISIOIEr0 MYHUIIMIAIBHYIO YCIYTy, TOJA0TCS B BBIIIECTOSIIUMI OpraH
(mpu ero HammMuuu) MO0 B CiIy4ae €ro OTCYTCTBHS PacCMaTpPUBAIOTCS
HEIMOCPEICTBEHHO PYKOBOJUTENIEM OpraHa, MpeAO0CTaBIIAIONIEr0 MYHUIIUIAIbHYIO



yeayry. Kamobel Ha pemieHus W JeictBus  (Oe3geiicTBue) pabOTHHKA
MHOTO(}) YHKIIHOHAJTEHOTO HEHTpa OJAI0TCS PYKOBOJIUTEIIO ATOTO
MHOTO(QYHKIIMOHAILHOTO ~ IIeHTpa. JKamoObl Ha pemeHus ©  JICUCTBUS
(Obe3meiicTBue)  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpA  MOMAIOTCS  yUPEAUTEIIO
MHOTO(YHKIIMOHAJILHOTO LIEHTpPa WM JOKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHUBHBIM MPaBOBBIM akToM Pecniybnuku Tatapctan. XKanoObl Ha pelieHus u
nevctBus (6e3neiicTBUe) paOOTHUKOB OpraHU3alvid, MPeyCMOTPEHHBIX YacCThIO
1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, nogarTCss pyKOBOAUTEISAM 3TUX
OpraHu3aIuu.

XKanoba Ha  pemenuss u  jedctBus  (Oe3meiicTBHME) — oprasa,
MPENOCTABISAIONIET0 MYHHUIMNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
NPEIOCTABISAIONIET0 MYHUIUIAIBHYIO YCIYry, MYHULIHMIAIBHOTO CIYKaIlIEro,
PYKOBOJIUTENSI OpraHa, NpeJOCTaBISIOIEr0 MyHUIUIIATBHYIO YCIYTY, MOKET OBITh
HaIlpaBjieHa M0 MOYTe, Yepe3 MHOTO(PYHKIMOHAIBHBIA LEHTP, C UCIOJIb30BaHUEM
MH(POPMAILMOHHO-TEIEKOMMYHUKAIIMOHHON cetn  «MHTepHET», 0QUIUaIBHOTO
caifTa oprasa, MpenoCTaBIISIONIET0O MYHULMINANBHYIO yciyry, EnuHoro moprtana
6o Pecmybnukanckoro mnoptaia, WHGOOPMAIMOHHOW CHUCTEMBI JI0CY/IE0HOTO
00XanoBaHMsl, a TAK)KE€ MOXKET OBbIThb NPHUHATA NP JIMYHOM IMpPUEME 3asiBUTEIS.
Kanoba Ha pemenust u aerctBus (0e3neicTBrUE) MHOTO(YHKIITMOHATIBHOTO LIEHTPA,
paboTHHKA MHOTO()YHKIIMOHATIBHOTO [IEHTPA MOXKET OBITh HAMpaBJIEHA 10 TIOYTE, C
UCIOJIb30BaHUEM WH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetu «lHTEepHeTY,
opUITMANBHOTO caiiTa MHOTO(YHKIIMOHAIBHOTO 1IeHTpa, ExuHoro moptana nu6o
Pecnybnukanckoro  moprana, HMH(DOPMAIMOHHOM  CHUCTEMBI  JOCYJAEOHOTO
00aJloBaHMs, a TaKKe MOXET ObITh NPUHSATA MPHU JIMYHOM INpUEME 3asBUTEIIS.
Kanoba Ha pemenus u nerictpus (0e3aeiicTBUE) OpraHu3alMii, MPeyCMOTPEHHBIX
yacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-P3, a Takke uX pabOTHUKOB
MOXET OBbITh HampaBjieHa MO TMOYTe, C WCIOJb30BAHUEM HHPOPMALUMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn  «HTepHeT», O(QUIMANBHBIX CaUTOB 3THX
opranuzanuii, Equnoro moprtana nmbo PecmyOnmkaHckoro mopTama, a Takxke
MOKET OBITh MPUHSTA MPU JTHYHOM TIPUEME 3aSIBUTEIIA.

5.3. XKanoba nomkHa coepKaTh:

1) HanMmeHOBaHWE oOpraHa, MPEIOCTABJISIOIEIO0 MYHULMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpeoCTaBIIAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY, OO0
MYHULIMNIATBHOTO  CIY)Kallero,  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  €ro
pykoBoauTens U (win) pabOTHHKA, OpraHU3alui, IPEeTyCMOTPEHHBIX YacThio 1.1
ctatbu 16 @DenepanbHoro 3akoHa Ne 210-d3, ux pykoBogutTened u (W)
pabOTHUKOB, pellIeHUsI U 1eUCTBUS (0e31eHCTBHUE) KOTOPBIX 00KATYIOTCS;



2) dbaMuinio, UM, OTYECTBO (TTOCIEAHEE - IPH HAJTMYUH ), CBEJICHUS O MECTe
KUTEIHCTBA 3asABUTENS - (PU3MUECKOTO JIMIAa JTUOO HAWMEHOBAaHWE, CBEICHUS O
MECTE HAXOXIACHUS 3asBUTENSI - IOPUANYECKOrO JIUIa, a TakKe HOoMep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JICKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 OOXATyeMBIX PEIICHUSX W ACUCTBUAX (Oe3meiCTBUN)
opraHa, NpPeIOCTaBISAIONIEI0 MYHUIUIAIBHYIO YCIYTYy, JTOJKHOCTHOTO JIMIIA
opraHa, MpeAOCTaBISAIONIET0 MYHUIHUIAIBHYIO YCIYry, JUOO MYHHUIIMIAIBHOTO
CITyallero, MHOTO()YHKIIMOHATILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIILHOTO IIEHTpa, OpraHu3aluii, MpeIyCMOTpeHHbIX 4acThio 1.1
ctatbu 16 denepanbHoro 3akoHa Ne 210-D3, ux pabOTHHUKOB;

4) noBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nercteueM  (0Oe3meiicTBMEM) oOpraHa, MpPEIOCTaBISIONIEr0 MYHULUIAIBHYIO
YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIIONIET0 MYHUIUIAIbHYIO
yCIYTy, JTUOO MYHHUIMOAIBHOTO CIIYXaIlero, MHOIO()YHKIIMOHAJIIBHOIO LIEHTPA,
pabOTHHKAa MHOTO(QpYHKIMOHAIBHOIO LEHTpa, OpraHu3aluii, MpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 @DepepanpHoro 3akoHa Ne 210-O3, ux paOOTHUKOB.
3asBUTEIEM MOTYT OBITh MNPEACTaBICHBI JOKYMEHTHl (MpU  HATHYHH),
MOJITBEPKJAIOLINE IOBOJIbI 3asIBUTENIS, JIUOO UX KOTIHH.

5.4. TloctynuBmias »ano0a MOMJICKUT PETUCTPAIMU B CPOK HE TO3HEE
pabouero JHs, CIETYIONIETo 3a JHEM MOCTYIUICHHUS.

5.5. XKano6Ga, mocTynuBIIas B OpraH, NpeaOCTABIISIONINNA MYHUIIUTIATBLHYIO
yCIyry, MHOTO(QYHKIIMOHAIBHBIA LIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAIBLHOTO
LEHTpa, B OpraHu3alluy, NpeaycMOTpeHHbIe YacThio 1.1 cTtaTteu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbIMIECTOAMN OpraH (MpU €ro HAJIUYMUU), MOIJICKUT
PacCMOTPEHHIO B TEUEHHE MATHAAIATH pabOYuX AHEHN CO AHS €e pEerucTpalvy, a B
ciydyae oOOKajJoBaHUS OTKa3a OpraHa, MPEeAOCTaBIAIONIEr0 MYHUIUIAIbHYIO
yCIYT'y, MHOTO(QYHKIHMOHAIBHOTO WEHTpa, OpraHu3aluid, MpeayCMOTPEHHBIX
yacTeio 1.1 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3, B npuemMe JOKYMEHTOB y
3asBUTENS JIMOO B MCIPABICHUM JOMYIIEHHBIX OMEYaTOK M OMIMOOK WM B Cllyyae
00KaJloBaHUSI HApYUICHHUs] YCTAHOBJIEHHOIO CpOKa TaKWX WCIpPaBIECHUH - B
TEUYEHUE MATH paboUuuX JHEH CO IHS €€ PerucTpaluu.

5.6. Ilo pe3ynpTaram pacCMOTPEHHS JKAJIOObI TMPUHUMAETCA OJHO U3
CHEAYIOIINX PEIUICHUN:

1) xanoba ymoBieTBOpsieTCs, B TOM 4uclie B (OpME OTMEHBI MPHUHITOTO
pellieHusi, HCIPABICHUs JOMYIICHHBIX OINEYaTOK M OMMOOK B BBIJIAHHBIX B



pe3ynbTaTe NPENOCTaBICHUS MYHMIMIAIBHOW YCIYrM JOKYMEHTAX, BO3BpaTa
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMM akTaMu Poccuiickon denepanuy, HOPMATUBHBIMU
npaBOBbIMM akTamu PecrnyOnmku TarapcTtaH, MyHUUMIAIBHBIMH ITPAaBOBBIMHU
aKTaMU;

2) B YAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAECTCS.

He nmo3nHee oHs, clemyrowero 3a JHEM NPHUHATHS PEIICHUs, YKa3aHHOTO B
HACTOSAIIEM MYHKTE, 3asIBUTEIIO0 B MUCHbMEHHOHN (hOpMe U TIO0 JKETaHHUIO 3asiBUTEIIS B
AIIEKTPOHHOM (opMe HampaBisAeTcss MOTHBUPOBAHHBIA OTBET O pe3yJbTarax
PaccMOTPEHHUSI KaTO00BbI.

5.7. B cny4ae npu3HaHMs KanoObl NOAJEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENI0 O pe3yJibTaTax pacCMOTPEHHUs >KajoObl jJaeTcss uHbopMaius o
JEUCTBUSAX, OCYILECTBISEMBIX OPraHOM, MPEAOCTABISIONINM MYHHUIIUIAIBHYIO
yCIIYTY, MHOTO()YHKIIMOHATIEHBIM LEHTPOM 1160 OpraHu3alueH,
npeaycMoTpeHHoi 4dacteio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, B
LEJSAX HE3aMEIJIUTEIIBHOTO YCTPAHEHMS BBISIBICHHBIX HAPYIICHUW MPU OKa3aHUU
MYHULIMNAIBHON YCJIYTH, a TakKe MPUHOCATCS HW3BMHEHHS 3a JIOCTaBJICHHbBIC
Heyn00CTBa M YyKa3bIBaeTcs WMH(oOpMamus O AalbHEUIIUX JEHCTBUSIX, KOTOPbIC
HEO0OXOMMO COBEPIIUTD 3aIBUTEIIO B LIETISAX MOTYyUYEHUS MYHUITUTIATLHOW YCITYTH.

5.8. B cnywyae mpusHaHuUs KanoObl HE MOAJIEKAUIEH YTOBIETBOPEHUIO B
OTBETE  3aABUTENII0 O  PE3yJbTaTax  pPACCMOTPEHHUs  KajloObl  JAKOTCH
apryMEHTUPOBAHHBIE PA3bsCHEHHsS O INMPUYMHAX IMPUHATOTO PELICHHs, a TaKXKe
uHdopMaIus o mopsaKe 00KaaoBaHUS IPUHITOTO PEIICHUSI.

5.9. B ciayyae yCcTaHOBIJIEHHSI B XOJE€ WIHM MO PE3YNIbTaTaM PaCCMOTPEHUS
KanoO0bl TPU3HAKOB COCTaBa AaJIMHHHCTPATHBHOTO TPABOHAPYIIECHUS WU
IPECTYIUICHUSI JTOJDKHOCTHOE JIMIO, PAOOTHUK, HAJEJCHHbIE MOJHOMOYHUSIMH IO
PaccMOTPEHHUIO Kajl00, He3aMEeAJTUTENBHO HAIIPABISIIOT UMEIOLUECS MaTepHallbl B
OpraHbl IPOKYpPAaTYpPHI.



[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeIoCTaBICHUS
MYHHIUITATBHON YCIIYTH MO
BbIJIa4Ye CIIPaBKU (BBIITUCKH)

dopma

(bmank opraHa, IpeI0CTaBIAIONIETO MYHUIIHITAIBHYIO YCIYTY)

HomxaocTtHOE nutio (PHO)

CIIPABKA

CaeneHus 00 3JEKTPOHHOM MOMUCH

(ToAnuMCH YIOIHOMOYCHHOTO JODKHOCTHOTO
JIUIa OpTaHa)



ITpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeIoCTaBICHUS
MYHHIUITATBHON YCIIYTH MO
BbIJIa4Ye CIIPaBKU (BBIITUCKH)

dopma
(bnank opraHa, Mpea0CTaBIAIOIIEr0 MyHUIUIIAIBHYIO YCIYTY)
Kowmy:
KoHTakTHbBIE TaHHBIE:
[IpencraBurens:
KonrtakTtHbIC JaHHBIE
MPEJICTABUTEIIS:
PEIIEHUE
00 0TKa3e B MPeIOCTaBICHIUN MYHUIIUITAIGHON yCITyTH
0 BbIJa4€ COPABKU (BBIMUCKH)
oT No
PaccmoTtpeB Baiue 3adBienue ot No 151
MpujiaraeémMble K HEMY JOKYMEHTHI, YIOJTHOMOYEHHbBIM OpraHoM

NPUHATO pElIeHHEe 00 OTKa3e B

BbIJ]a4Y€ CIIPaBKU (BBIMUCKH) MO CIAEAYIOIIEMY OCHOBAHHUIO:

JlononHuTeNbHAS uHpopmarus:




Caenenus 00 3JEKTPOHHOM MOIMTUCH

HomxuocTtHOE nuro (PHO)

(ToAMHUCH YIOTHOMOYCHHOTO JTOJDKHOCTHOTO
JIUIa OpTraHa)



[Tpunoxxenue Neo 3

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeIoCTaBICHUS
MYHHIUITATBHON YCIIYTH MO
BbIJIa4Ye CIIPaBKU (BBIITUCKH)

dopma

(bnank opraHa, Mpea0CTaBIAIOIIEr0 MyHULIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonrtakTHbIC JaHHBIE
MPEJICTABUTEIIS:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTaBICHUS
MYHULMIAIBHOW YCIIYTH MO BblAA4€ CIIPABKH (BBITACKH)

oT Ne
PaccmotpeB Baiire 3asBiieHue ot No 151
MpujiaraeémMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

OPUHATO pElIeHHe 00 OTKaze B

npueMe JOKYMEHTOB, HEOOXOAMMBIX [iJIsi MPEJOCTABICHUS MYHUIUIAIBLHOM
YCIIYTH 1O BblJau€ CIPABKH (BBIMHUCKH) MO CIEAYIOIUM OCHOBAHUSIM:

1.

2.




PazbsicHenne IMPpUYINH OTKa3sa.:

JlononHuTENbHAS uHdopMaIus:

Bbl BiipaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIM OpraH ¢ 3asiBICHUEM
O MPEAOCTABIICHUN YCIYTH MOCTE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBITh O0XKajJoBaH B JOCYASOHOM IMOPSIKE IyTeM
HaIlpaBJICHHS KaIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TakKe B CyJICOHOM IOPSIKE.

Ceenenus 00 JIEKTPOHHOM TOIMUCH

HomxuocTtHOE nutio (PHO)

(TToATHCH YIOTHOMOYEHHOTO JOJKHOCTHOTO
JIUIa OpTaHa)



ITpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeIoCTaBICHUS
MYHHUIMIIAIBHON YCIYTH MO
BbIJIa4Ye CIIPaBKU (BBIITUCKH)

dopma

B

(HaI/IMCHOBaHI/Ie OopraHa MECTHOIO CaMOYHpaBJ’IeHI/Iﬂ)

oT

(bamunusi, UMs1, OTYECTBO, MACTIOPTHEIE TAHHBIE,
PETUCTPAIIHIO [0 MECTY JKUTEIBCTBA, aJipec
ANIEKTPOHHOH ITOYTHI, TeTIe(OH)

3ASABIIEHUE

O BbIJJa4€ CIPABKU (BBIMHUCKH)

IIpomry Bac BbIiats cipaBky
(BBIMHCKY)

(Yyxa3aTh BHJI CTIDABKH)

K 3asBrnenuro npuiiararores:




PesynbTaT = mpemocTaBieHWs ~— MYHUIMIAIBHOM  YCIOyrd,  IpOLIy
MPEIOCTABUTD:

DB auuHbIA KaOuHeT [lopTana rocygapCTBEHHBIX M MYHHUIIMHAIbHBIX
ycayr Pecniy6uku TaTtapcTan;

DB Tu4HBIA  kabuHer EjguHOro moprama rocyJapcTBEHHBIX U
MYHUITUTIATBHBIX YCIYT;

D B MHOTO(YHKIITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYapCTBEHHBIX
U MYHUIIUNAIBHBIX ycryr Pecnyonuku Tartapceran;

D B Opzane.

(mara) (TOITHCH) (®.1.0.)



ITpunoxenue Neo 5

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeIoCTaBICHUS
MYHHIUITATBHON YCIIYTH MO
BbIJIa4Ye CIIPaBKU (BBIITUCKH)

PykoBoaurento

HMcnoaHUTeIbHOTO KOMUTETA

OT:

3ASBJIEHUE

00 UCTIPABICHUN TEXHUYCCKOU OMTUOKH

Coo0maro 06 ommodke, AOMYIIEHHOW MPU OKa3aHUM MYHULIMIIAIBLHON YCIyru
0 BbIA4€ CHPABKH (BBIMHUCKH).

3anucaHo:

[IpaBunbHBIE CBENCHUSA:

[Ipomy wucnpaBuTh JOMYIICHHYI) TEXHUYECKYIO OIIMOKY W BHECTHU
COOTBETCTBYIOIIME MW3MEHEHUS B JOKYMEHT, SBJSAIOIIMUCS  PE3YJIbTATOM
MYHULMUIIAIIBHON YCIIYTH.

[Ipunararo crnenyronyue T0KyMEHTHI:

1.

2.




B cnyuae npussTHS penieHHss 00 OTKIIOHEHUM 3asBJICHUS 00 MCIPABICHUU
TEXHUYECKON OIIMOKHM MPOIIY HAPABUTh TAKOE PEUICHUE:

IMOCPCACTBOM  OTIIPABJICHHUA OJICKTPOHHOI'O OOKYMCHTA Ha aJpccC E-
mail: X

B BHJE 3aBEPEHHOM KOMMU HAa OyMa)XHOM HOCHUTENE IOYTOBBIM
OTHpPABJICHUEM 1o aapecy:

HacrosnmM  moarBepknaro:  CBEACHMs, BKIIOYCHHBIC B 3asBJICHHUE,
OTHOCAIIMECS K MOEH JINYHOCTH U IIPEICTABIIEMOMY MHOIO JIMITY, 4 TAKKE BHECEHHBIC
MHOIO HIXKE, JOCTOBEpHBL. JOKYMEHTBHI (KOIMMU JOKYMEHTOB), MPHJIOXKEHHBIE K
3asIBJICHUIO, COOTBETCTBYIOT TPEOOBAaHUSAM, YCTAHOBJICHHBIM 3aKOHOJATEIBCTBOM
Poccuiickoit ®eznepanv, HA MOMEHT IIPEACTABJICHUA 3asBJICHUS 3T JIOKYMEHTBI
JEUCTBUTEINIBHBI U COAEPXKAT JOCTOBEPHBIE CBEICHUSL.

(mara) (Toamuck) (®.1.0.)



