Pecny6auka Taraperan
HcnoaHuTEIbHBIA KOMHTET
JlemeB-TamMakcKoro ceJbcKoro
nocejiennss CapMaHOBCKOro
MYHHIMIIAJAbHOIO paiioHa

TaTtapcran Pecny6inkacsl
CapMaH MyHHIHNIA/Ib PAHOHBI
Jlomay Tamak aBbLI 2KHpJIere

0amkapMa KOMHTEThI

INOCTAHOBJIEHHUE
24.12.2024r.

KAPAP
Ne24

O6 yTBepiKIeHHH aJMUHHUCTPATUBHOIO perjaMeHTa
IIPEJOCTaBIIEHUS] MyHUIMNAIBHOR YCIyTH
I10 BBIJIau€ CIIPaBKHU (BBIMHUCKH )

B unensx peanmsamun ®enepanbHoro 3akona ot 27.07.2010 Ne 210-@3 «O6
OpraHu3alli¥ IPEeJOCTaBIE€HHs TOCYNapCTBEHHBIX W MYHHLHUMNAIBHBIX  YCIyI»,
PYKOBOACTBY$Ch IocTaHoBIeHHEM Kabunera MunuctpoB PecriyGiuku o 02.11.2010 Ne
880 «O6 yreepxnenuu Ilopsnaka pa3spaGoTKi W yTBEPKIEHHS aJMMHMCTPATHBHBIX
PETIaMeHTOB MPEAOCTABICHHUs TOCYIaPCTBEHHBIX YCIYT UCTIOIHUTEIBHBIMUA OpraHaMu
rocynapcTBeHHol BrnactH Pecrny6nuku TarapctaH W O BHECEHMM M3MEHEHUHl B
OTAeNpHBIE rocTaHoBieHus Kabunera MunuctpoB Pecry6muku  Tarapcramy,
Hcnonuurensupiit komutet Jlemes-Tamakckoro censekoro nocenenus CapMaHOBCKOTO
MYHHUIMNAIIBHOTO patioHa Pecry6nuku TarapcraH, moctaHoBIseT:

1. YTBEpAUTD NpUJIaraeMblii aJMUHUCTPATUBHBIH PErJIaAMEHT IIPEeI0CTaBICHHUS
MYHHULHUMAIBHON yCIIyTH 110 BbIIaue CIIPaBKH (BBIMUCKH);
2. TlpusHaTh yTPAaTHBIINM CHILY OCTAHOBJIEHHE VICTIONHUTEIBHOTO KOMUTETA

Jlemes-Tamakckoro cenbckoro nocenenus CapMaHOBCKOTO MyHHIMIATBHOIO paioHa
PecryGnuku Tatapcran ot 28.06.2021 r. Nel10 «O6 yTBepIeHUH aIMUHUCTPATHBHOTO
periamMeHTa npeaoCTaBIeHUs My HULUIIAIBHOH YCITyTH 110 BblIa4Ye CIIPaBKHU (BBIUCKH ).
3. O6HapomoBaTh HacTOsIlee IIOCTAHOBIEHME IMyTeM pasMelleHHs Ha
«O¢uupansHom noprane mpaBoBoil mHpopmauuu Pecry6nukm Tarapcran» no BeG
azpecy: http://pravo.tatarstan.ru u pa3sMecTHTb Ha odHUIHATEHOM caiite CapMaHOBCKOTO
MyHHLIHUIIATBHOTO  paiioHa  Pecry6nuku — TatapctaHn B MH(OpMalMOHHO-
TEIEKOMMYHHKalMOHHOU ceTd MHTepHeT o Be6-azpecy: https://sarmanovo.tatarstan.ru/.
4. KoHTpoJib 32 MCIIONHEHHEM HACTOSIEr0 MOCTAHOBIICHHUS OCTABIISIO 38 COBOI.

PyxoBoauTtens McnonHUTENEHOTO KOMUTETA
JlenreB-TaMaKkCcKOro ceabCKOro moceIeHus

CapmaHOBCKOT0 MyHUIMNIATLHOIO paiioHa N.3.Xabubyiun



YTBEpXKaeH

NocTaHOBIEHNEM
McnonHntenbHoro komuteTa Jlewes-
TamakcKoro cernbCKoro noceneHus
CapmMaHOBCKOro MyHUUMNanbHOro pamoHa
Pecny6bnuku TaTtapcTaH

0T 24.12. 2024 1. Ne 24
AOMUHUCTPaATUMBHbIN pernamMmeHT
npepocTaBneHnss MyHULMNanbLHOM yCcrnyru no Bbigave cnpaBku (BbIMUCKW)
1. O6wme nonoxeHms
1.1. [pegmeT perynvpoBaHus agMUHUCTPATUBHOMO perfiameHTa

HacTosawmn agMMHUCTPaTUBHBINA pernameHT NpegocTaBrieHms MyHuuunanbHon yenyru (ganee
— AaOMUHWUCTPATMBHBIA PpErfaMeHT) ycTaHaBnMBaeT CTaHAapT W NOpPsAOK  NpeaoCTaBreHus
MYHULMNANbLHOWM YyCNyri No Bbigade cnpaskuy (BbIMUCKK) (aanee — MyHUuuunanbHasa ycnyra).

1.2. KaTeropuu 3aasutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha MNOSTlyYEHNEe MyHULMNANbLHOM YCNyrn, sSIBAAOTCA
dusmyeckme nuua (ganee — 3asaBuTesb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIyrn

1.3.1. Hdopmaumsa o nopsake npefocTaBreHus MyHUUMNansHOM ycnyru pasmeLlaeTcs:

1) Ha MHOPMALIMOHHBIX CTEHAAX, COAepXKalluMX BM3yarbHYO U TEKCTOBYH MHGOPMaLUO O
MYHULMNANbHON yCcnyre, pPacriofioXeHHbIX B MOMELLEeHUSX MHOroyHKLMOHAbHbIX LEHTPOB
npeaocTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr.

2) Ha oduvuManbHOM  CalWTe  MyHUUMMNANbHOrO  pavioHa B MHAOPMALMOHHO-
TenekoMMyHuKaLMoHHon cetn «MHTepHeT» (https://www.sarmanovo.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcrtaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX W MyHUUMnanbHbIX ycnyr (dyHkuun) (https://
www.gosuslugi.ru) (nanee — EanHbln noptan);

5) B rocygapCTBeHHOM WHMOpPMaUMoHHON cucteme «PeecTp rocygapCTBeHHbIX W
MyHUuunaneHblx ycnyr Pecnybnukn  Tartapcrtan»  (http://frgu.tatar.ru) (ganee — Peectp
rocy4apCTBEHHbIX M MyHULMNANbHBIX YCIYT).

1.3.2. KoHcynbTMpoBaHWe MO BoMnpocaM MpPefoCTaBlieHns  MYHULMMNAnNbHOW  yCryru
ocyLlecTBnseTcs:

1) B MHOrO(pyHKLMOHamnbHbIX LLleHTpax NpefocTaBneHnsl FoCyAapCTBEHHbIX Y MyHULMMAMbHbIX
ycnyr npy yCTHOM 06paLleHun - IMYHO UMK NOo TenedoHy;

2) B UHTepakTnsHom popme EanHoro, PecnybnnkaHckoro noprana;

3) 8 yrnosTHOMOYeHHOM Ha rnpedocmaesieHue ycryau op2aHe (nanee — OpaaH):



MpU YCTHOM oBpaLLeHnM - TUYHO UMK MO TenedoHy;

NpU MNUCbMEHHOM (B TOM 4ucrie B (popMe INEeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
GymMakHOM HOCUKTENE Mo NoYTe, B 3NEKTPOHHON (hOpMe MO 3MEKTPOHHOW NoyTe.

1.3.3. UHdopmauma Ha EgmHom nopTane, PecnybnukaHckom noprane o nopsgke n cpokax
npegocTaBneHna MyHUUMMNansHOW YCyrm Ha OCHOBaHUM CBedeHun, copepxawmxca B Peectpe
rocyAapCTBEHHbIX U MyHMLMNAnNbHbBIX YCAYr, NpeaocTaBnseTcs 3aasmtento 6ecnnaTtHo.

[locTyn K uHopmauMm O cpokax W nopsiake npeaoCTaBreHus MyHUUMNanbHOW yCnyru
ocyllecTBnsieTcs 06e3 BbINOMHEHMS 3asiBUTENeM Kakux-nmbo TpeboBaHwuii, B ToM uucre 6es
MCMONb30BaHMSA NPOrpaMMHOro obecrneyeHusi, ycTaHoBKa KOTOPOrOo Ha TexXHW4Yeckue cpencTea
3asBuUTENs] TpebyeT 3aKn4veHust NULEH3MOHHOMO WM MHOMO cornaleHus ¢ npaBoobnagaTtenem
nporpammHoro obecneyeHusi, npeaycMaTpuBaloLWEero B3MMaHWe nnaTbl, PerucTpauuio  WUnu
aBTOPM3aLMIO 3asIBUTENS UMK NpeaoCTaBieHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. MNpwn obpalleHnn 3asBUTENsS NUYHO MK NO TenedgoHy B COOTBETCTBMM C NOCTYNMUBLUUM
obpalleHreM npeaocTaBnseTcs MHopmauus:

1) 0 MecTe HaxoXOeHUs MHOroyHKUMOHANbLHOMO LeHTpa npeaocTaBreHns
rocyfapCTBEHHbIX W  MyHUUMNAnbHbIX ycnyr, McrnonHumernbHbil Komumem Jlewes-
Tamakcko20 cernibCKko20 rocesieHus (agpec, rpaduk paboTbl, CNpaBoOYHbIE TENEMOHDI);

2) o nopsgke npedocTaBneHna MyHUUUNanbLHOM yCryrn, o cnocobax n cpokax nogaym
3asBNEeHUN;

3) 0 kaTeropuax rpaxgaH, KOTopbiM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuunansHom
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeOobXoauMbIX [Afs pPacCcMOTPEeHUs 3asiBieHns o
npegocTaBrieHNN MyHULMNANbLHOW YCryrn, O Cpokax npuemMa n perucrpauum 3asaBreHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuum No Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) O nopsigke obxanoBaHus AeNCTBUIA UNu 6e30enCTBUA OMKHOCTHBLIX Ny, OpeaHa.

Mo nucbmeHHOMY oOBpalleHnto COTPYOHUKW OTAena, OTBETCTBEHHOro 3a npeaocTaBneHue
MyHMLMNANbHOW ycnyrn, nogpobHO B MNUCbMEHHOW (hopMe pasbACHAKT 3aaBUTENO NOPSAO0K
npepoctaBiieHna MyHVILlVIﬂaﬂbHOVI ycnyrm wn BONpPOCbI, YKa3aHHbleé B HaCTodAlEeM NyHKTe
aAMWUHUCTPATUBHOIO perfiaMeHTa, N B Te4eHME Tpex paboumnx gHEN CO OHSA pernctpaunmn obpaleHms
HanpasndalT OTBET 3aABUTENIO. OTBeETHI OaTCA Ha A3blKe o6pau_|,eH|A9|. B crny4yae HeBO3MOXHOCTH
AaTb OTBET Ha SA3blke 0OpaLLeHMs UCNOoNb3YITCHA rocyaapCTBEHHbIE A3blkn Pecnybnvku TatapcTaH.

1.3.5. MHdpopmaumsa no Bonpocam NpefocTaBrieHns MyHMLmMNanbHOM YCnyru pasmeLlaeTca Ha
ouLManbHOM CanTe MyHMUMMNANbHOro paroHa U Ha WMHMPOPMALUMOHHBIX CTEHOAX B MOMELLEHUAX
UcnonHumensHo2o komumema Jlewes-Tamakckoao cefibCKo2o rnoceneHuss pana pabotbl C
3a9BUTENSMMN.

MHdopmauma Ha rocygapcTBeHHbIX s3blkax Pecnybnuku TaTtapcTtaH, pasmewaemas Ha
MHPOPMALIMOHHBIX CTEHAAX U Ha ouLMansHOM canTe MyHULUNAnsHOro pamnoHa B UHPOPMaLMOHHO-
TENEeKOMMYHUKaLMOHHON ceTun «WHTepHeT», BKIYaeT CBEAEHUs O MyHUUunanbHOM ycnyre,
coaepxawimeca B nyHktax 2.1,2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 agMMHUCTpPaATUBHOIO pernamMmeHTa,
NHOPMALMIO O MECTE HaXOXAEHWS, CNPaBOYHbIX TenedoHax, BpemeHu paboTtbl McrnomHumenbsHo20
komumema Jlewes-TaMaKkcko20 CeflbCKo20o rocesieHuss, o rpaduke npuema 3aaBfeHun Ha
npegocTaBrneHe MyHULUNansHON yCcnyru.

1.4. HopmaTuBHbIEe NpaBOBbIE aKTbl, PETYNNPYHOLLUE NpeaocTaBeHne
MYHULMNANbHOW YCnyru



1.4.1. TlepeyeHb HOpPMATUBHLIX MPABOBbIX aKTOB, perynupylowmx npegoctasneHne
MYHUUMNANbHOM YCNyrn (C ykasaHMeM pPekBU3UTOB HOPMATUBHBIX MPaBOBLIX akTOB U UCTOYHMKOB UX
odmumansHoro onybnukosaHus), pasmelleH Ha EanHom noptane, B PeecTtpe rocyaapCTBEHHbIX U
MyHMUMNAMbHbIX YCIYr, Ha oduuManbHOM CanTe MYHUUMMNANbLHOrO panoHa B MH(OPMaLMOHHO-
TEeNeKOMMYHUKaLMOHHON ceTn «HTepHeT».

1.4.2. TekcT agMMHMUCTPATUBHOIO pernameHTa B [OEWCTBYIOLWEN pedakuun noanexuT
pasmelleHvtio Ha EamHom noptane, B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, Ha
oomumnansHOM canTe MYHULMMNANbLHOro panvoHa B UMHAOPMAaLMOHHO-TENEKOMMYHUKALNOHHON CeTU
«UHTEepHeT».

1.5. TepMuHbI, UCNonb3yemble B aAMUHUCTPATUBHOM perfiaMmeHTe, 1 Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATMBHOM perflaMeHTe UCMNonb3ylTca cregylwme TEePMUHbI U
onpeaeneHus:

yaaneHHoe  paboyee  MeCTO  MHOrOQyHKUMOHanNbHOrO  LeHTpa  npefocTaBreHus
rocy4apCTBEHHbIX W  MyHUUMNanbHbIX YCNyr — TeppuTopuanbHO 060cobneHHoe CTpPyKTypHoe
nogpasgeneHve (o0uc) MHOroyHKUMOHANbHOrO LUeHTpa npeaocTaBneHns rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCRyr, CO30aHHOE B rOPOACKOM (CenbCKOM) NoCeneHum MyHUUUnanbHoro panoHa nnm
B ropoackomMm okpyre Pecnybnukm TaTapcTaH B COOTBETCTBUM C nyHkTOM 34 [lpaBun opraHusauuu
OeATeNbHOCTU  MHOFO(OYHKUMOHANbHBIX — LEHTPOB  NpefoCcTaBfeHust  FOCYAApCTBEHHbIX U
MYHULMNANbHbIX YCAYT, YTBEPXOEHHbIX NocTaHoBneHneM lNpasutensctea Poccuiickon degepauum ot
22 pekabps 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHu3auunm OesTenbHOCTU
MHOrOQYHKLMOHAmMbHbIX LLEHTPOB NpeaoCTaBAeHNst roCy4apCTBEHHbIX U MyHULMMAMNBHbIX YCIYr»;

TexHu4eckas olmbka - olwmnbka (onucka, onevaTka, rpaMmmaTMyeckas UnNu apudgmeTnyeckas
owmbka nmMbo nogoGHas owwubKa), OOMyLUIEHHas OpraHoMm, NPeAOCTaBMSHWMUM MyHULMUNANbHYO
ycnyry, W TnpuvBefllas K HEeCOOTBETCTBUIO CBEOEHUN, BHECEHHbIX B [OOKYMEHT (pesynbTtaT
MYHULMMNANbHOW yCryrn), cBeAeHUsIM B IOKYMeHTaX, Ha OCHOBaHWUM KOTOPbIX BHOCUMITUCH CBEAEHUS;

EovHas cuctema ngeHtudukauum n ayteHTudukauum B nHpacTpykType, obecneymnsatoLLemn
MHAOPMALIMOHHO-TEXHONOMMYECKOE B3auMOAencTane MHAPOPMaLMOHHBIX CUCTEM, UCNOSb3YEMbIX A5
npeAoCTaBeHns rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCIyr B aneKTpoHHoN hopme (aanee — ECUA)
- enepanbHas rocygapcTBeHHas NHGOPMaLNOHHas cucTema, obecneumBatoLLas
CaHKUMOHMPOBAHHBLIN  JOCTYN  YYAaCTHUKOB WH(OPMALMOHHOIO B3aUMOOENCTBUST B  cucTeMe
nageHTMduKauum 1M ayTeHTUUKauMm K uHopmMauuu, coaepxallenca B rocygapCTBEHHbIX
MHAOPMALIMOHHBLIX CUCTEMAX U UHBbIX MHADOPMALIMOHHBIX CUCTEMAX;

MoL, - T[ocypnapctBeHHoe OGlogpkeTHoe yypexaeHne «MHOrogyHKUMOHAMNbHbIA  LIEHTP
npegocTaBneHnst rocy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnvke TaTapcTaHy;

ANC MoL, - AsTOMatTMaupoBaHHas WMHPOPMALMOHHAS CUCTEMa MHOrOYHKLMOHANbHbIX
LEHTPOB NpeAoCTaBeHNsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukn TatapctaH.

1.5.2. B agMuHUCTpaTUBHOM pernaMmeHtTe nog 3asBfeHneM O [pefocTaBfeHum
MyHULMNAanNbHON ycnyru (aanee - 3asBneHne) NoHMMaeTcs 3anpoc o0 NpegocTaBneHn MyHULMNanbHON
yCnyru, nofaHHbI B COOTBETCTBUM C MYHKTOM 3 cTaTbk 2 ®epepanbHoro 3akoHa ot 27 uionsa 2010 roga
Ne 210-®3 «O6 opraHvsauuun NnpeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCnyr» (fanee —
®epnepanbHbin 3akoH Ne 210-D3).

2. CTaHaapT npegocTaBneHns MyHuLMnanbHOW ycnyrm



2.1. HaumeHoBaHMe MyHULMNANBHOW YCIyrn

Bblgaya cnpasku (BbINUCKN).

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTENbHOrO OpraHa MECTHOrO caMoyrnpaBneHus,
HenocpeaCTBEHHO MPEeAOCTaBMSLWEro MyHULMNANbHYO yenyry MICnonHUTenNbHbI koMuTeT Jlewwes-
Tamakckoro cenbckoro noceneHus CapmaHoBCKOro MyHUUMNanbHoro paoHa Pecny6nuku TatapcTaH.

2.3. OnucaHwue pesynbTaTa NpegocTaBneHnss MyHULMNanbHON YyCnyru
2.3.1. PesynbTaTtoM npegoctaBrieHUs MyHULMNanbHON yCnyru aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 Kk HacTosilemy aaMUHUCTPaATUBHOMY
pernameHTy);

2) pelweHne ob oTkase B NpeaocTaBieHNNn MyHUUUNanbLHOW ycnyrmn (npunoxeHue Ne
2 K HacTodaLWeMY agMUHUCTPaTUBHOMY perfnameHTy);

3) peweHne o6 oTkasze B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaocTaBneHus
MyHUUunaneHoun ycnyrm (npunoxeHune Ne 3 Kk HacToAweMy agMUHUCTPATUBHOMY PErfaMeHTy).

2.3.2. PesynbTaT npegoctaBfeHnss MyHUMUMMAnbHOW YCRyrn HanpaBndeTcs 3asBUTENO B
dopMe 3NEKTPOHHOrO AOKYMEHTa, MOAMMCAHHOrO YCUNEHHOW KBanuUUUPOBAHHOW 3MEKTPOHHOMN
noanucbio  YNOJTHOMOYEHHOrO AOSMKHOCTHOro nuua OpeaHa (nMmbo OpeaHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOW nognucuy (ganee —
depepanbHbii 3akoH Ne 63-03) B nuuHbIn kabuHeT EguHoro noprtana. B cnydyae HanpaBneHus
3asBreHns nocpeacTtsoMm PecnybnvkaHckoro noprana pesynbTaT NpeaocTaBneHns MyHULMNanbHoOm
yCnyru HanpaBnsieTcs Tak Xe B NMMYHbIN kabuHeT PecnyGnvkaHckoro noprana.

2.3.3. lNo BbIGOpY 3asBUTENS pe3ynbTaT NPeaoCTaBeHns MyHULMNanbHOW YCNyru BolgaeTcs B
OpraHe unu B MOLL B hbopme ak3emnnsgpa aneKTPoOHHOro AOKYMEHTa, pacnedaTtaHHoro Ha 6ymaykHom
HOCUTEMNe, 3aBEePEHHOro nevyaTblo U NOAMUCHLID COOTBETCTBEHHO YMONIHOMOYEHHOrO AOSMKHOCTHOrO
nunua OpraHa unn paboTtHnka MOL.

2.3.4. 3aaBuTenb BrnpaBe MONyyYnuTb pes3ynbTaT NpPefoCTaBMeHns MyHUUMNanbHOW ycnyrn B
opMe 3MEKTPOHHOIO [OKYMEHTa B TeYeHMe CpoKa [OelcTBus pesynbTata npefocTaBreHus
MYHULMNANLHOW YCryru.

2.4. Cpok npegocTaBneHns MyHUUUnanbHOW ycnyri, B TOM YUCHE C y4eTOM HEODXOOUMOCTH
obpalleHuns B opraHnsauum, yqacTeyowme B NpegocTaBieHnn MyHUUMNansHOW yCryrn, Cpok
NPUOCTaHOBIIEHMS NPESOCTaBNEHNST MyHULMNANbHON YCNYru B ciyyae, ecriv BO3MOXHOCTb
NPUOCTaAHOBNEHUS NPeayCMOTPeHa 3akoHogaTenbcTBoM Poccuiickon degepauum, Cpok Bbigaun
(HanpaBneHWs) AOKYMEHTOB, SIBNSAIOLLMXCA pe3ynbTaToM NPeaoCTaBeHNsa MyHULMNANnbHOW yCryrm

2.4.1. MyHMumnanbHas ycnyra NnpeaocTaBnseTca B Te4eHme Tpex paboumx gHen.
2.4.2. NpnocTtaHoBEHME CPpOKa NPeaoCTaBNEHNA MyHULMNANbHON YCyrn He NpeayCMOTPEHO.

24.3. HanpaeneHve [OKyYMeHTa, SBNSAOWErocsa  pesynbtatoM  npegocTaBneHns
MYHULMNANbLHOM yCcnyrn B (oopme 3MNeKTPOHHOrO AOKYMEHTa, 3asiBUTENO OCYLLECTBMSAETCA B OEHb
0hOpMIEHNS N perncTpauumn pesynbtata NpegoCTaBieHNss MyHULMNANnbHON YCIyru.

2.5. VicuepnbiBatoLumii nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C 3aKOHOA4ATENbHbLIMM
WITM MHBIMW HOPMAaTUBHBIMW MPaBOBbLIMK akTamMu AN NpegocTaBneHns MyHULUNAaNbLHOM ycryru, a
TaKkKe ycnyr, KOTopble ABNAITCA HE0OXoaUMbIMU 1 06A3aTeNnbHbIMU AN NPeOCTaBEHMS
MYHULUMNANbHbIX YCNyr, nognexalimx npeacrTaBneHunto 3asiBuTenem, cnocodbl Nx Nony4eHns
3asiIBUTENEM, B TOM YMCIE B 3MEKTPOHHON dhopMe, MOPSLOK UX NPpeacTaBneHus



2.5.1. Ina nonyyeHuss MyHMUMNANbLHOW YCRyry 3asiBUTENb NpeacTaBnsieT creayolme
[OKYMEHTbI:

1) DOKYMEHT, YAOCTOBEPSLNA NMMYHOCTL (He TpebyeTcs B crnyvae obpalleHus NocpeacTBoMm
EanHoro, PecnybnukaHckoro noptana);

2) OOKYMEHT, YyAOCTOBEPSAIOLLMI NONTHOMOYMSA NPEACTaBUTENSA 3asBUTENS;
3) 3asABneHue:

B dopme [OKyMeHTa Ha OyMaxHOM Hocutene (npunoxeHne Ne 4 Kk HacTosiemy
aAMVHUCTPATMBHOMY pernameHTy);

B 9NIEKTPOHHOM hopMe (3anosiHAeTCsl MoCPeaCcTBOM BHECEHUSI COOTBETCTBYIOLLNX CBEOEHUN B
3MEKTPOHHYD hbopMy 3asiBfieHMs1), nognucaHHOEe B COOTBETCTBUM C TpeboBaHusiMM nyHkTa 2.5.3
agMVHUCTPATUBHOIO pernameHTa, npu obpaweHun nocpeacteBom EpguHoro, PecnyGnvkaHckoro
noprana;

4) B cny4dae, ecnn ans npegocTaBNeHUs MyHUUMNanbHOW ycnyrm Heobxoguma obpaboTtka
nepcoHarbHbIX AaHHbIX NULA, HE SABNSAOLWErocs 3asBUTENEM, U ECNIN B COOTBETCTBUM C deaeparnbHbIM
3aKoHOM 0bpaboTka TakMx NepcoHarbHbIX AaHHbIX MOXET OCYLLUECTBMATLCA C COrnacusi ykasaHHOro
nvua, npu obpaweHun 3a NonydeHMeM MyHULUMNanbHOW YCnyrn 3asiBuTeNb AOMOSHUTENbHO
npeacTaBnsieT LOKYMEHTbl, MOATBepXdatolimMe MNoslydYeHne cornacus ykasaHHoro nuua unu ero
3aKOHHOro npeacTtaBuTensa Ha obpaboTKy NepcoHanbHbIX AaHHbLIX YKAa3aHHOro nuua. [JOKyMeHTHI,
NOATBEPXAAMOLWME MNONyYeHWe cornacusi, moryt OblTb npeacTaBneHbl B TOM 4ucne B copme
SNEKTPOHHOrO JOKYMEHTA;

5) B cnyyae, ecnn 0643aHHOCTb XpaHeHna gomoBon kHurn go 31.12.2017 Bosnaranacb Ha
COBCTBEHHMKOB XWUIbIX MOMELLEHWNI, 3asaBUTENEM NpeacTaBnNAeTca A0MOBas KHUra;

6) npaBoycTaHaBnuBaloLMe [OOKYMEHTbl Ha WHAMBMAYANbHbIA XWNOW AOM (ecnu npaBo
COBCTBEHHOCTM HE 3aperucTpmpoBaHo B EANMHOM rocyaapCTBEHHOM peecTpe HeABWXKUMOCTU) — Ans
BbIMUCKN N3 NOXO3SANCTBEHHON KHUMN.

2.5.2. 3asBneHve 1 npunaraeMmble OOKYMEHTbl MOryT ObITb NpeAcTaBrieHbl (HanpasrieHbl)
3aaBUTENEM OHMM U3 CrieayoLmx cnocobos:

1) 4yepes MOLl Ha OymMaxHbIX HOCUTENSX W B BUAE 9NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLLNX TpeboBaHUAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

2) nocpeactsoM EanHoro, PecnybnvkaHckoro noptana B 3f1eKTPOHHON hopMe;
3) B OpraH nn4HO unun NnocpeacTBOM MOYTOBOW CBSA3M Ha ByMaxxHOM HocuTene.

3asaBneHne un npunaraemMmble OOKYMEHTbI, NPpW HanpaBleHnn nocpencrtesomM NoYTOBOW CBSA3W,
3aBepATCA B yCTaHOBITIEHHOM nopaake.

2.5.3. 3asBneHne npu HanpaeBneHun nocpenctsom EamHoro, PecnybnukaHckoro noptana
nognucbiBaeTcs NPOCTON 3NEKTPOHHOW MNOAMUCHLIO 3asdBUTENS.

[na nonyyYyeHns NPOCTOM 3NEKTPOHHOW NOANUCK 3asiBUTEN0 HEOOXOAMMO NMPONTU npouenypy
permctpaumm (ayteHTudukaumm) B ECUA, a Takke NoATBEPAUTD YYETHYIO 3anuchb.

OnNeKTPOHHbIE LOKYMEHTbI (3NEeKTPOHHbIE 06pa3bl AOKYMEHTOB), yKa3aHHbIE B NOAMNYHKTax 2, 4-
6 nyHkTa 2.5.1 agMUHUCTPATUBHOIO perrameHTa, 3aBepstTCs YCUNEHHOW KBanuduumpoBaHHOM
noanuUCbIo L, YNONMHOMOYEHHbIX Ha Co3faHue W noanucaHue TakMxX OOKYMEHTOB, B TOM 4ucne
HoTapuycamu.



OnEeKTPOHHbIE JOKYMEHTLI (3MEKTPOHHbIE 06pa3bl AOKYMEHTOB), NpUiaraemble K 3asiBfiEeHUIO, B
TOM 4uncrne AOBEPEHHOCTU, HanpaenstoTca B Buae dannos B gopmaTtax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasamepom He 6onee 50 M6awT.

KauyecTBO npegocTaBnsieMbiX 3N1EKTPOHHBIX JOKYMEHTOB (3N1EKTPOHHbIX 0OPa30oB AOKYMEHTOB)
AOMKHO MO3BOMSATbL B MOMHOM OObeme npovMTaTb TEKCT AOKYMEHTa WM pacno3HaTb PEeKBU3UTbI
[OKYMeHTa.

2.5.4. 3anpeliaeTtca TpeboBaTth OT 3aABUTENS:

1) npegctaBneHWss [OOKYMEHTOB W WHOpMaUMM  UAW  OCYLLEeCTBMEHUa OencTBun,
npeacraBrneHne WUnM OCyLecTBrEHNEe KOTOpbIX He MNpedyCMOTPEHO HOPMaTMBHbLIMWM MPaBOBbLIMU
aKkTamu, perynupylowmMmmn OTHOLLIEHWS, BO3HUKAIOLLME B CBA3M C NpegocTaBfieHneM MyHULMNAanbHON
ycnyru;

2) ocywecTBneHns OENUCTBUIA, B TOM YMCIIE COrfacoBaHWi, HEOOXOAUMbBIX ONsl MONyYeHus
MYHULMNANbHOW YCINYrM U CBS3aHHbIX C OOpalleHMEM B MHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOrO CaMOYyNpaBfieHWsl, OpraHu3auuu, 3a WCKIOYEHMEM TMOMyYeHUs YCryr W MofydeHns
OOKYMEHTOB W WH(opmauMu, NpenocTaBfseMblx B pes3ynbrarte MpeaoCTaBNEHUs TakuMX YChyr,
BKMIOYEHHbLIX B MNepeydHn, ykasaHHble B 4actm 1 crtatem 9 depepanbHoro 3akoHa Ne 210-93
(Heo6xoamMMbIx 1 06a3aTenbHbIX YCnyr);

3) npencTaBneHust LOKYMEHTOB 1 MHCpOpMaLmn, OTCYTCTBUE U (M) HEAOCTOBEPHOCTL KOTOPbIX
He YyKasblBanuCb NPV MepBOHaYanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, HeoGXoAWMbIX Ans
NpeaocTaBneHns MyHuUMnansHoW ycnyri, nubo B NpeaocTaBNEHUM MyHUUMNAnbHOW ycryru, 3a
NCKIIOYEHMEM CrieayHoLLmUX Cry4Yaes:

a) u3MeHeHve TpebGoBaHMA HOPMATMBHBLIX MPABOBbLIX AKTOB, KACalOLUMXCS MPEeLoCTaBreHUs
MyHUUMMNaNbHOM  ycnyri, Mocrne nepBOHayanbHOW nodayv 3asiBfieHnst O  MnpefocTaBrieHum
MYHULMNANbHOW YCnyru;

6) Hann4mne oWmnboK B 3asiBIEHUN O npeagoctaBlieHnn MyHMLLMHaﬂbHOVI ycnyrn n AOKyMeHTax,
NnoAaHHbIX 3asaBUTENEM NMOocCNe nepBoHa4YaribHOro OoTka3a B npneme OOKYyMEHTOB, HeobOXxoaMMbIX Ons
npeanoctasneHnsa MyHI/ILI,I/lI'IaJ'IbHOIZ ycnyru, nn6o B npenocrtaBneHnn MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrm n He
BKIMKOYEHHbIX B I'Ipe,EI,CTaBJ'IeHHbIIZ paHee KOMMNMeKT AOKYMEHTOB;

B) WCTEYEHME Cpoka [AeNCTBUS [OKYMEHTOB WMM W3MEHeHWe WHdgopmaumMn nocne
nepBoHaYyanbHOro OTKasa B MpUeMe [OOKYMEHTOB, HeobXoAuMMbIX Ans  NpeaocTaBreHus
MyHULMMNANbHOW ycnyri, nmbo B NpefocTaBlNeHn MyHULMNANbHOW YCnyri;

r) BbiSBNEHWEe [OOKYMEHTanbHO noATBepXAeHHOro dakta (NpusHakoB) OWWBOYHOrO wnn
nNpoTMBOMpaBHOro Aencteusa (besgencTeusa) JomkHOCTHoro nuua Oprana, paboTtHuka MOLL, npwm
nepBoHavanbHOM OTKase B npuemMe [AOKYMEHTOB, Heobxoaumbix ANa  npeaocTaBneHus
MyHULMNanbHoN ycnyru, Nnnbo B NpefocTaBneHn MyHULMNansHon ycnyrm, 0 YeMm B NMCbMEHHOM Buae
3a nognucblo pykoBoauTens OpraHa npu nepBoHa4yanbHOM OTKase B MpuemMe [LOKYMEHTOB,
HeobxoAuMbIX ONA NpefoCcTaBneHns MyHULMNanbHOW YCryrv, yBeAoMMsieTca 3asiBuUTeNb, a Takke
NPUHOCATCA U3BMHEHWNS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHuss Ha GymMaxXHOM HocuTene OOKYMEHTOB WM WHOpMaLMu, 3NeKTPOHHbIE
o6pa3sbl KOTOpbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 4vactm 1 ctatbum 16
depepanbHoro 3akoHa Ne 210-d3, 3a MCKMNOYEHMEM CIy4YaeB, €CNM HaHeCceHMe OTMETOK Ha Takue
OOKYMEHTLI IO NX U3bsATME ABNSETCS HEOOXOOUMBIM YCIOBMEM NPESOCTaBEHUS rOCY4apCTBEHHOM
WU MyHULMNANbHOW YCNYrn, N UHbIX CryvaeBs, YCTAHOBIEHHbIX heaeparnbHbIMU 3aKOHaMW.

2.6. NcyepnbiBatoLmii nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBMU C HOPMaTUBHBLIMU
NpaBOBbIMM aKTaMu ANns NPeA0CTaBNeHUs MyHULUMNAaNbHOM YCyri, KOTopble HaxoaaTcs B
pacrnopsiKeHUN rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOro CamoynpaBneHUs 1



NoaBeAOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam WUnu opraHam MeCTHOro camoynpaBreHus
opraHu3aumin 1 KoTopble 3asBUTENb BNpaBe NPeAcTaBuTb, a Takke Cnocobbl MX NonyveHus
3asiBUTENSIMU, B TOM YMCIIE B INIEKTPOHHON hopMe, NOPSAOK UX NpeacTaBleHust; rocy4apCTBEHHbIN
opraH, opraH MecTHOro camoynpasneHusi MMbo opraHU3aums, B pacropsikeHUN KOTOPbIX HaXoasATcs
AaHHble LOKYMEHTbI

2.6.1. Nony4yatoTca B paMKax MEXBE4OMCTBEHHOIO B3aMMOLENCTBUIS:

1) BbINUcka n3 EQUMHOro rocyaapcTBEHHOro peecTpa HeaBuwxXMMocTn — ®efeparnbHas
cnyxba rocygapcTBEHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBegeHus o oencCTByoWEM nacnopTe rpaxaaHnHa Poccunckon ®egepaumm — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoOW AoBepeHHOCTU — PefiepanbHaa HoTapuansHaga nanara.

2.6.2. 3asiBMTenNb BrpaBe NpefoCTaBUTb AOKYMEHTbI (CBEAEHUs!), YKka3aHHble B NoAnyHkTe 1
nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B pOpMe 3MEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX
YCUINEHHOW KBanupuULMpoBaHHON NOAMMUCHIO NNL, YNIONTHOMOYEHHbIX Ha CO3[jaHWe U NoAnucaHne Takmx
[OKYMEHTOB, Npu nofaye 3asiBNeHusl.

2.6.3. HenpepacraeneHne (HecBoeBpeMeHHOe MNpeacTaBrneHne) ykasaHHbIMU B NyHkTe 2.6.1
agMVHUCTPaATUBHOIO perfameHTa opraHamy rocyaapCTBEHHOW Bractu, opraHamv MeCTHOro
camMoynpaBneHus, opraHu3aumsamMn AOKYMEHTOB M CBEAEHUA He MOXeT ABMATbCSH OCHOBaHVWEM Ans
oTKa3a B NpefoCTaBfeHnn MyHULMNansHON yCnyru.

2.6.4. JomKkHOCTHOE NUUO U (MNK) paboTHUK, YKa3aHHbIX B NyHKTEe 2.6.1 aAMUHUCTPATUBHOIO
pernaMeHTa OpraHoB W OpraHusauuin, He npeacTaBMBLUME (HECBOEBPEMEHHO npeacTaBuBLLNE)
3anpoLlUeHHble 1 Haxodswmecs B pacrnopsiXeHun [OKYMEHT Wnu  cBefdeHus, noanexart
agMUHUCTPaATUBHOW,  OUCUMMAMHAPHOMW WAM  WHOW  OTBETCTBEHHOCTUM B  COOTBETCTBMM C
3akoHogaTtenbcTBoM Poccurickon degepaunn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3adABUTENA [JOKYMEHTbl CBeAeHMsi, B TOM 4ucne
noaTBepXaarwlmne BHECEHMe 3asBuTeneM nnatbl 3a MpefoCTaBNeHne MYHUUUMNANbHOW YCnyru,
Haxo4sALWMecss B pacropsKeHUN rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CaMoynpaBfieHust n
NnoaBeJOMCTBEHHbBIX FOCy4apCTBEHHbIM OpraHaMm Wnu  opraHam MECTHOro  camoynpaBrieHus
opraHusaumn.

HenpencraeneHve 3asButenem OOKYMEHTOB, COAep)KaliMX CBeOEeHMsl, KOTOopble HAaxoasTcs B
pacnopskeHUM  rocydapCTBEHHbIX  OPraHoB,  OpraHoB  MECTHOrO  CaMOynpaBneHus U
NoABEeOOMCTBEHHbIX TOCyAapCTBEHHbIM oOpraHam WM opraHaMm MECTHOro camoynpaBreHus
opraHv3aumn, He SIBNSIETCA OCHOBaHMEM A1l 0TKa3a 3asBUTENIO B NpeaoCTaBNeHnM MyHUUMNanbHowm
ycnyru.

2.7. NcuepnbiBatoLwmi nepeydeHb OCHOBaHWI ANs 0TKasa B NpueMe 4OKYMEHTOB, HEOOX0ANMbIX ANng
npegocTaBneHnss MyHULMNANbHOW YCNyru

2.7.1. OcHoBaHMAMM A5l OTKa3a B NpuemMe SOKYMEHTOB, HEOOXOANMbIX OS5 NPeaoCTaBneHns
MYHULMNANbLHOW YCNyru, ABNAOTCS:

1) NpeacTaBneHHble 3asBUTENEM AOKYMEHTbI cogepaT NOAYNCTKM U UCNpaBreHns TeKCTa, He
3aBepeHHble B NOPsAKe, YCTAaHOBNEHHOM 3akoHodaTeNnbCcTBOM Poccuiickon denepauuu;

2) OKYMEHTbI cofepaT NOBPEeXAEHUs, Hannune KOTopbiX He MO3BONSIET B NOMHOM ob6beMe
ncrnonb3oBatb MHGMOPMaULMIO U CBEOEHUS, COAepXallnecs B [OKYMEHTax Ans npenocTaBleHus
MyHULMMNanNbHOW ycnyru;

3) npencTaBneHHble LOKYMEHTbl UMM CBEeOEHUS YTpaTuiuM Cuiy Ha MOMEHT obpalleHust 3a
MYHULMMNANbHOW YCNyron (OOKYMEHT, YOOCTOBEPSIOLLMIA NOMHOMOYUS NPEACTaBUTENS 3asBUTENs, B
cryyae obpalleHust 3a npefocTaBleHneM MyHULIMNANbHOWM YCNYrn yKa3aHHbIM NINLOM);



4) nopaya 3asBNEHMs O NPeAOCTaBMEHMW MyHUUMNANbHOW YCRyrM W [OKYMEHTOB,
HeobXoAMMbIX ANst NPeAoCTaBNeHUst MyHULMNANbHOM YCryri, B 3MeKTPOHHOM (hopMe C HapyLleHUeM
yCTaHOBMNEHHbIX TpeboBaHWI;

5) HekoppeKTHOEe 3anofiHeHNE obs3aTenbHbIX Nonen B popme 3asiBfieHusi, B TOM 4ucre B
WHTepakTMBHOM opme 3asierneHms Ha EpuHom, PecnybnvkaHckom nopTane (HegoCTOBEpPHOE,
HenosnHoe, NMbo HenpaBUIibHOE 3aMnofIHEHUE);

6) npeacTaBneHne HeMosiHOro KOMMIeKTa AOKYMEHTOB, HEOOX0AUMbIX Ansi NpeaoCcTaBneHus
MYHULMNANbHON YCnyru;

7) 3asiBneHne O NpenocTaBfieHnM yCnyru nogaHo B OpraH rocygapCTBEHHOW BracTu, opraH
MECTHOr0 caMoyrnpaBneHns1 N OpraHn3aumio, B NMOMHOMOYMS KOTOPbIX HE BXOAWUT NpeaocTaBreHne
MYHMLMNANbHOW yCnyru;

8) HecobniogeHne ycTaHoBINEHHbIX cTaTben 11 ®egepanbHoro 3akoHa oT 6 anpens 2011 roga
Ne 63-®3 «O6 aneKkTpoHHOM NoANUCU» YCIIOBUA MNPU3HAHUSA OENCTBUTENbHOCTY, YCUITEHHOW
KBanMunpoBaHHOM 3MEKTPOHHOW MOAMNUCHK.

2.7.2. lepeveHb OCHOBaHW AN OTKa3a B pMeMe JOKYMEHTOB, HEOOX0AMMBIX OS151 NOSy4YeHns
MYHULMNANbHOW YCNYru, SBRSeTCA NCHEPNbIBAOLLMM.

2.7.3. PeweHne 06 oOTKasze B npueme 3asiBNeHMS U [OOKYMEHTOB, HeobXoaumbIx Ons
NpeaoCTaBneHns MyHUUMNANbHON YCryrn, MOXeT ObiTb NPUHATO, Kak BO BpeMs npuema 3asBuTens,
Tak W nocne noflydyeHuss OTBETCTBEHHbIM [OIMKHOCTHbIM nuuom OpraHa HeobxoauMMmbix AN
NpeaoCTaBneHns  MyHUUMNanbHOW  yCryrM  OOKYMEHTOB  (CBeJeHWW) C  UCNoNb30BaHWEM
MEXBEAOMCTBEHHOIO MHOPMALMOHHOIO B3aMMOOENCTBUS, B CPOK, He MpeBbiwarwmmn 9 pabounx
OHEeN Co AHS perucTpauun sasaBreHus.

2.7.4. 3anpeliaeTcs 0Tka3biBaTb B NpUeEMe 3asBMEHNS U NHbIX JOKYMEHTOB, HEOOXOANMBbIX ANs
npegocTaBneHnss MyHULMNAnNbHOM YCNyru, B crydae ecnu 3asiBfieHne n AOKYMEHTbl, Heobxoaumble
Ons NpefocTaBneHns MyHMUMNanbHOW YCNyru, nogaHbl B COOTBETCTBUN C MHGOPMaLMENn O CpoKax u
nopsgke npegocTtaBneHUss MyHMUMNaAnbHOW ycnyrk, onybnukoBaHHoM Ha EagnHom nopTtane,
PecnybnukaHckom nopTarne.

2.8. NcuepnbiBatoLmin nepeydeHb OCHOBaHWI AN NPUOCTaHOBIEHUSI UMW OTKa3a B NPeAOCTaBNeEHUM
MyHULMNanNbHON ycryru

2.8.1. OcHoBaHuMs [Ons  MNpPUOCTAHOBNEHUA NPEeAOoCTaBNEHUs MyHUUMNANbHOW  yCryru
OTCYTCTBYHOT.

2.8.2. OcHoBaHus Ana oTKasa B NpeaoCTaBneHnn MyHULMNansHOW yCnyru:

1) B nNpeacTaBneHHbIX 3asBneHunM n (UNKn) OOKYMEHTax COoAepXMTCA HenonHas u (Mnwu)
HegocToBepHasi UHopmaums;

2) nocTynneHne oTBeTa opraHa rocy4apCTBEHHOW BriacTu, opraHa MeCcTHOro caMmoynpasrieHus
nMbo NOABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNACTW UMW OpraHy MeCTHOro CamoyrnpaBrieHns
opraHu3auMn Ha MeXBEAOMCTBEHHbIV 3anpoc, CBUAETEnNbCTBYOWero o6 OTCYyTCTBUM AOKYMEHTa U
(vnn)  uHopmaumu, HeobxoAMMbIX AONA  NPEeAOoCTaBfiEHUA  MYHUUMNANbHOW  yCryrn, ecnu
COOTBETCTBYIOLLNIA OOKYMEHT He Obin NpeacTaBneH 3aaBuTenemM no coO6CTBEHHON NHULNATUBE;

3) oTCcyTCTBUE CBEOEHUIN O perncTpauny rpaxaaHnHa no MecTy Xutenbctea (npebbiBaHus) B
pacnopsikeHn opraHoB MECTHOIO CamMOyrnpaBleHUs.

2.8.3. lNepeyeHb OCHOBaHUI ANd OTKasa B NpedocTaBfeHnm MyHUUUNanbHOW yecnyru aBnaeTcs
ncyepnbiBaoLLMM.



2.8.4. 3anpelaeTca oTKa3biBaTb B NPeAOCTaBNEHNM MyHULMNANbHOW YCryru B criydae, ecnm
3asBrieHEe O NPEAOCTaBNEHUN MYyHULMNANBbHOW YCNyrn NO4aHO B COOTBETCTBMM C MHGOPMALMEN O
CpoKax 1 nopsgke npegocTaBneHns MyHuuMnanbHoW ycnyrn, onybnukosaHHon Ha EgnHom noprane,
PecnybnukaHckom nopTrarne.

2.9. MNMopsgok, pasmep n 0CHOBaHNA B3UMaHNA rocy4apCTBEHHOM MOLUMMHBI U MHOW NnaThbl,
B3MMaeMou 3a NpeaocTaBrieHne MyHUUMNansHoON ycnyru

MyHu1uMnanbHas ycnyra npefocTtaBnsieTcs Ha 6e3B803Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble SABMSATCA HEOGX0AUMbIMU U 06s3aTeNbHLIMM AN NPeaoCTaBneHns
MYHMUMMNANbLHOW YCIyr, B TOM YMCIEe CBEAEHMS O JOKYMEHTe (OOKyMeHTaXx), BbiAaBaeMoMm
(BblOA@BaEMbIX) OpraHM3aLnsiMu1, y4acTBYOLWUMY B NPEAOCTaBNEHUN MyHULMNAMbHbIX YCIyr

npeﬂ,OCTaBJ'IeHVIe HeO6XOD,I/1MbIX n obsi3aTenbHbIX ycnyr He Tpe6yeTC9|.

2.11. HODFID,OK, pasaMep n 0CHoBaHUA B3MaHWA NnaTbl 3a npegocrtaBlieHne ycnyr, KoTopble
ABNAOTCA HeO6XOD,I/1MbIMVI n obsi3aTeNbHLIMN Ana npegocrtaBiieHnA MyHI/ILl,I/II'IaJ'IbHOVI ycnyru,
BKIO4ada MH(bOpMaLlMlO O MeToaunKe pacyeTa pa3mepa Takon nnatbl

npeﬂOCTaBﬂeHMe HeO6XOLI,I/1MbIX n obsI3aTeNbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarnbHbI CPOK OXUAaHUs B oMepeam npu nogaye sanpoca o npeaocTaBieHnm
MYHULMMNanNbHOM yCryri, yCrnyru, npeaocTaBnsieMol opraHnsaumen, y4acTayoLel B
NPeAoCTaBNEHUN MYHULMNANBHOW YCIYr, U NPW NONyYeHUn pesynbTaTa NnpeaocTaBneHust Takmx

yenyr

2.12.1. Bpems oxugaHua npy nogade 3asiBfieHUs Ha Nosiy4eHne MyHUUMNansHOW YCNyru - He
bornee 15 MUHYT.

2.12.2. MNpun nony4vyeHnu pesynbtata NpeaocTaBneHns MyHUUUNanbLHOM YyCnyrn MakCUManbHbIn
CPOK OXnaaHusa B oMepeam He AOMKeH npesbiwaTth 15 MUHYT.

2.13. Cpok v Nopsiaok perucTpauum 3anpoca 3asaBuTens 0 NpeaocTaBneHnn MyHMUUnanbHom yenyru
1 ycnyru, NpefocTaBnsieMol opraHusaumeit, y4acTeyoLLein B NpeaoCTaBleHnn MyHULMNansHoM
ycnyru, B TOM YMCrie B 3NEKTPOHHON hopme

2.13.1. MNpu nuyHom obpaweHun B MOLL B AeHb nogayn 3asiBrieHus 3asdBUTENO BbldaeTcd
pacnmcka n3z ANC MOL ¢ pernmctpaumMoOHHbIM HOMEPOM, MOATBEPXAANLMM, YTO 3asiBfeHue
OTNpaBfieHo, U JaTon Nofgayn 3asiBNEHNns.

2.13.2. Mpun HanpaBneHun 3asBreHus nocpeactsom, EamHoro, PecnybnukaHckoro noprtana
3asBUTENb B A€Hb Nodayun 3asBreHnsa norny4vyaeTt B NNMYHOM kabuHeTe EgumHoro, PecnybnukaHckoro
nopTana v no afIeKTPOHHOM NoYTe yBegOMISIeHMe, NoATBepXaatoLlee, YTo 3asdBeHne oTrnpaBreHo, B
KOTOPOM YKa3blBaOTCA PErmcTpaLMOHHbLIN HOMEP M AaTa nodayum 3asiBfieHus!.

2.13.3. lNpu nnyHom obpawieHmn B OpraH B AeHb nojayn 3asiBNeHusi YNOSIHOMOYEHHbIM
AOIMKHOCTHBIM  nvuom  OpraHa 3asBuTENt0 BblJaeTcsa pacnucka u3  aBTOMaTU3MPOBAaHHOM
MH(POPMAaLIMOHHOW CUCTEMBI, NPegHa3HaYeHHOW ANs OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, ¢ pernctpaumoHHbIM HOMEPOM, AaTov MOAaYn 3asBIIEHUA W NepeyHeMm npencTaBlieHHbIX
AOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHNSIM, B KOTOPbIX NMPEeAOCTaBNsAeTCa MyHUUunaneHasa ycnyra, K 3any
OXUOaHU4, MecTam 4518 3anosfiHeHUs 3anpocoB O NpeaocTaBeHn MyHULMNANbHOW YCNyry,
NMH(OPMaLMOHHBIM CTEHAAM C obpasuLamm NX 3anosTHEHNSA U NepPeYHEM LOKYMEHTOB, HE06X0AMMbIX
Ons NpefocTaBneHNs KaxKaon MyHUUMNansHOM YCryrn, pasmeLleHnio 1 opopMeHnto BU3yanbHOM,
TEKCTOBOW U MyNbTUMEOUMHON MHOpMaL MK O Nopaake NpeaocTaBeHnst Takon ycnyru, B TOM Yucne
K obecneyeHno 4OCTYNHOCTU ANS MHBaNMAOB yKka3aHHbIX 0OBbEKTOB B COOTBETCTBUM C dheaeparnbHbIM



3aKoHO4aTeNbCTBOM U 3akoHodaTenbcTBoM Pecnybnukmn TaTtapcTtaH O coumanbHOW 3awmuTe
MHBanMooB

2.14.1. lpepoctaBneHne MyHUMUMNANbHOW YCNYrn OCYLIECTBSAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebenbio Ans ooopmIeHns
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKkoHOAaTenbCcTBOM Poccuinckon degepaumm o coumanbHON 3alumnTe
WHBaNUOOB B Lensx 6ecnpenaTtCTBEHHOro 4OCTYNa K MeCTy NpeAoCTaBeHNs MyHULMNAaNbHOW yCnyru
obecne4nBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYN  MHBaAnNWOOB K MECTY
npeaocTaBNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHasa, TeKCcToBas M MynbTUMegunHas MHgopMauusa o nopsiake
npegocTaBfeHns MyHMLMNanbHOW ycrnyrn pasmellaetca B yAoOHbIX Ans 3asBuTenem
MecTax, B TOM YuUCre C Y4€TOM OrpaHMYeHHbIX BO3MOXXHOCTEN NHBANWAOB;

3) CONpPOBOXAEHWE MHBANMOOB, MMEKOLLMX CTONKNE paccTponcTBa YHKLNN
3peHus U1 CaMOCTOATESTbHOIO NepeaBMXeHUs, N oKa3aHMUe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBbHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoXeHbl 00bLEKTbI CoOLUManbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takme obbekTbl N BbIXOA4A U3 HUX, MOCALKM B TPAHCNOPTHOE CPeAcTBO M BbiCaaKu U3 Hero, B
TOM YuCrEe C UCMOSNb30BaHNEM Kpecra-KONACKH;

5) Hagnexailee pasmelleHne obopyaoBaHUA M HOcUTenen MHgopmauun,
HeobxoaMMbIx Ans obecneyeHnsa GecnpenaTCTBEHHOro OCTYNa MHBANMAOB K ycnyram
C Yy4eTOM OrpaHNYeHNn NX XXN3HEOEeATEeNbHOCTY;

6) aybnupoBaHue HeobxoaMMOM AN MHBANWOOB 3BYKOBOW M 3pUTENbHOWN
WHOpMauuK, a TakkKe Haanucen, 3HaAKOB WM MHOW TEKCTOBOM U rpadpmnyeckon
MHdOpMaLUmM 3HaKaMun, BbINOSTHEHHBIMWN penbedHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypaonepesogyunka n TMdriocypaonepeBoynka;

8) ponyck cobaku-npoBOgHUKA NPU HANMYUM JOKYMEHTa, NOATBEPXAatoLLero
ee cneuuanbHoe oOy4vyeHWe M BblgaBaemMoro no dopmMe U B nopsgke, KoTopble
yCTaHoBIMEHbI NMpukasoMm MuHUCTepCTBa Tpyaa U couuanbHou 3awmtbl Poccuimnckon
Gepgepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHMM OPMbI OOKYMEHTa,
noaTreepXxgatoLlero creumanbHoe obyveHue cobaku-nNpoBoAHMKA, UM nopsgka ero
Bblaaum».

2.14.3. TpeboBaHus B 4acTn obecneyeHns JOCTYNHOCTU ANs MHBANMAOB 00bHEKTOB, B KOTOPbLIX
OCyLLEeCTBNseTCA npefocTaBneHve MyHUUMNanbHOW yCcryru, W CpeacTB, WUCNOSb3yeMblX Mpu
NpeaoCcTaBleHnn MyHUUMNanbHOW YCnyrn, KoTopble ykadaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
AOMUHUCTPATUBHOIO pernamMmeHTa, MNpUMeHAKTCA K obbektam wu cpenocrteam, BBeOEHHbIM B
aKcnyaTtaumio unu npolleawnm MoaepHn3aunto, pekoHcTpykuuio nocne 1 nona 2016 roga.

2.15. NokasaTtenu gOCTYNHOCTM U Ka4yecTBa MyHULMNANbHOW YCIyri, B TOM YMCHE KONTMYECTBO
B3aMMOZENCTBUI 3asiBUTENS C AOMKHOCTHLIMM NML @M1 Npu NpeaoCTaBeHnn MyHULMNanbHON
yCnyru n ux NpoaoSPKUTENBHOCTb, BO3SMOXHOCTL MOSTyYeHMs MHopMaLuun 0 Xxoae npeaocTaBneHuns
MYHULMNANbHORN yCnyrn, B TOM YUCIE C UCMONb30BaHNEM MHPOPMALMOHHO-KOMMYHUKALIMOHHbIX
TEXHOSOIMIN, BO3MOXXHOCTb JIMO0 HEBO3MOXHOCTL MOMYYEHUS MyHULMNANbHOW YCIyrn B
MHOrO(YHKLMOHANbHOM LIEHTPE NpeaoCcTaBIeHNs FOCy4apCTBEHHbIX U MyHUUMNAMbHBLIX YCryr (B TOM
yucne B NOMHOM ob6beme), B NtobomM TeppuTopmanbHOM NogpasgeneHmm opraHa UCnOMHUTENBHO
pacnopsiAMTENbHOrO opraHa MecTHOro caMmoynpasrneHus, No BeIbopy 3asBuTens
(akcTeppuTOpPUAanbHBIN MPUHLIMN), NOCPEACTBOM 3anpoca O NpegoCcTaBneHN HECKOSbKUX
rocygapCTBEHHbIX U (MNK) MyHULMNANbHBIX YCNYr B MHOFOMYHKLMOHAMbHbIX LeHTpax
NpeAoCTaBeHns rocyaapCTBEHHbIX U MyHMLMNANbHbLIX YCyr, NpeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (komnnekcHbIn 3anpoc)



2.15.1. MNokasaTenamm OOCTYNHOCTU npenocTtaBieHnA MyHVIU,I/II'IEU'IbHOVI yCcnyrun ABnA0TCA:

pacnonoxeHHOCTb NnoMelleHnd, B KOTOpOM BedeTcda npuem, Bblad4a OOKYMEHTOB B 30HE
OOCTYNHOCTHU 00LLEeCTBEHHOIO TPpaHCNopTa,

Hanuyne HeobXOAMMOro KONM4YecTBa CMeuManucToB, a Takke MOMELUEHUI, B KOTOPbIX
OCYLLECTBISIETCS NpUeM JOKYMEHTOB OT 3asiBUTENEN;

Hanuune ncyepnbiBaoLwen MHdopmauum o crnocobax, nopsiake U cpokax MpeaocTaBneHUs
MyHULUMMNANbHOW YCNyrM Ha WHGOPMAaUMOHHbLIX cTeHaax, EauHom noptane, PecnybnvkaHckom
noptane, opmumnanbHOM canTe MyHUUMNAnNbHOro panoHa;

OKasaHWe NoMOoLLM MHBanNuaam B npeogoneHun 6apbepos, MeLuatoLwmnx nonyvyeHUo UMn ycnyr
HapaBHe C ApYrMMU NULaMW.

2.15.2. MNokasaTenamu kayecTBa nNpenoCTaBleHNa MyHULMNANbLHON YCyrn SBRSIOTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa peaynbtarta MyHULUNANbHON yCnyru;

3) oTcyTCcTBME OBOCHOBAHHDBIX XXanob Ha HapyLWeHNa agMUHUCTPATUBHOIO perfnaMmeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3aMmopOencTeme 3aaButenss ¢ pabotHukamm OpraHa wnu MOLL npu npepoctaBneHun
MYHULMNANbHON YCNyrn OCYLLECTBRSETCS OOAWH pa3 Npu NPeACcTaBleHUN 3asiBIeHNs CO BCeMMU
HeoGXoaUMbIMU IOKYMEHTaMU;

OVH pas B cryyae HeobxoaMMOCTK Nony4YeHus pesynbTaTa NnpegocTaBneHnss MyHULMNansHOM
ycnyrn B OpraHe unm M®LL B gpopme ak3emnngpa aneKTpoHHOro 4OKyMeHTa Ha BymakHOM HocuTene.

MpoAOMKNTENBbHOCTE OAHOIMO B3aMMOAEWCTBUSA 3asBUTENS C AOSMKHOCTHBIMW Nuuamu npu
npegocTaBrneHn MyHUUMNanbHOM YCnyru He rnpesbiwaeT 15 MUHYT.

3asBuTenb BrpaBe OLEHUTb KavyecTBO NPeAoCTaBeHNA MyHULMNAnbHOW YCyrn ¢ NOMOLLbIO
YCTPOWCTB MOABWXHON paanoTenedOoHHOW CBA3W, C MUCnonb3oBaHuem EguHoro, PecnybnvkaHckoro
noprtana, TepMUHarnbHbIX YCTPONCTB.

2.15.3. NHhopmaums o xoge npeaocTaBneHns MyHULUNanbHON ycryrn MoXeT ObiTb Nnony4yeHa
3asBUTENEM B NMNYHOM KabuHeTe Ha EanHom noptane, PecnybnukaHckom nopTtane, B OpraHe, MOLL.

2.15.4. MNpepocTaBneHne MyHMUMnanbHOM ycnyri ocyluiectensaeTcsa B nooom MOLL no Beibopy
3a8BUTENS HE3aBMCMMO OT MeCTa €ero XWTenbCTBa WM MecTa (aKTU4EeCKOro MnpOXMBaHUS
(npebbiBaHuA) Ha TeppuTopun Pecnybnukm TatapctaH no akCcTeppuTopuanbHOMY NpUHLMNY.

MyHVILI,VII'IaJ'IbHaﬂ ycnyra B cCOCTaBe KOMMNJIEKCHOIo 3anpoca He npeaocTaBliaAeTCA.

2.16. NHble TpeboBaHMsA, B TOM YUChe yYnTbiBaKoLwme 0COBeHHOCTH npegocTaBneHuns
MYHULMNANbHOW YCNYrn No 3KCTEppUTOpmManbHOMYy NPUHLUMMY (B Criyyae, ecnu MyHuuunansHas
ycnyra npeaoctaBnseTcsa No 3KCTeppUTopnanbHOMY NPUHLMNY) U 0COBEHHOCTY NpeaocTaBneHns
MYHULMNANbLHOM YCNyrn B 3NeKTPOHHOW doopme

2.16.1. lMpn npegocTaBneHUM MyHULMNANbHOW YCRyrn B 9NEKTPOHHOW hopme 3asBuTesb
Brpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;



2) nopaTtb 3adBneHue o npefocTaBeHU MyHUUMNANbHOM YCNYTrU U UHblE OKYMEHTHI,
HeobxoouMMble ONS NpefoCTaBneHUss MyHULMNAanbHOW YCNyr, B TOM YMUCREe OOKYMEHTbI U
MHpopMauuio, 3NeKTPOHHbIE 0bpasbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactn 1 crtatbnm 16 depepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHWEM
EauvHoro, PecnybnnkaHckoro noptana;

3) nonyunTb cBedeHMs O XO4e BbIMOMHEHUS 3asiBNEeHWn O npeaocTaBneHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyudntb pesynbTaT MpeaocTaBreHnd MyHuuuMnanbHOW ycnyrm B dopme
3I1EeKTPOHHOI0 AOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAanbHbIX criyxawmux nocpeactsom EauHoro, PecnybnukaHckoro
noprtana, noptana deagepanbHON  rocyaapCTBEHHOM  MHMOPMALMOHHON  CUCTEMBbI,
obecneumBarollen npouecc pocyaebHoro (BHecyaebHoro) obxanoBaHus peELLUEHUA U
aencteun  (6e3gencTeunsl), COBEPLUEHHbIX NpU  NPedoCTaBfiEHUM TFOCYAAPCTBEHHbIX U
MYHUUMNANbHbIX YCIyr opraHamMu, npeaocTaBnAnLWUMN rocya4apCTBEHHbIE U MyHULMNATIbHbIE
yCcrnyru, ux 4OSMKHOCTHLIMW SiMLiaMK, rOCyAapCTBEHHBIMU Y MYHULMNASTbHBIMU CITy>XKaLuMu.

2.16.2. dopmmpoBaHuMe 3asaBMNEHNS OCYLLLECTBNAETCA NOCPECTBOM 3aMNOSIHEHUS 3NEKTPOHHON
dopmbl 3asiBneHust Ha EamHom, PecnybnuvkaHckom noptane 6e3 Heo6XoaAMMOCTU [ONOMHUTENBHOM
noaayn 3asBneHns B kakon-nnbo nHom copme.

2.16.3. Mpun hopmmpoBaHmm 3asBneHns obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asiBEHUA W WUHbIX [OOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCTaBNEHUs YCNyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW 3NEKTPOHHOW
dopMbl 3asaBreHns nNpu obpaweHun 3a ycrnyramu, npegnonaravwmmMm  HanpasreHue
COBMECTHOIO 3asBNEeHNS HECKONbKUMW 3asBUTENSMN;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHON (OOpMbl
3asiBreHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIH (bopMy 3asiBNEHUSI 3HAYEHUN B
no6bor MOMEHT MO XenaHWKo Nonb3oBaTend, B TOM Yucrie npy BO3HUKHOBEHMM OLLIMOOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHNIN B SNEKTPOHHYO (hOpMY 3asBIIEHNS;

5) 3anonHeHue nonen anekTpoHHOM POpPMbI 3asiBfieHUs1 4O Havana BBoda cBefeHun
3asiBUTENIEM C MWCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha EanHom, PecnybnvkaHckom noprtarne, B 4acTu, Kacalowencsa cBeaeHun,
OTCYTCTBYIOLLUUX B €ANHON CUCTEME UAEHTUMKALNM N ayTEHTUUKaALNWK;

6) BO3MOXHOCTb BEPHYTbCH Ha fNt0OOM M3 3TANoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asBMNeHUsIM B TeYEHne
He MeHee OAHOro roga, a TaKkke 4YaCTU4HO CPOPMUPOBAHHLIM 3aSBMEHUAM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3assuternen Ha npnem B MOL| (ganee - 3anvcb) oCcyLLEeCTBNAETCA NOCPEACTBOM
EaunHoro, PecnybnukaHckoro noptana, tenegoHa KoHTakT-ueHTpa MOLL.

3aaBuTENt0 NPefoCTaBnsaeTCd BO3MOXHOCTb 3anmMcu Ha niobble cBOOoAHbIE ANs Npuema garty
1 BpeEMS B Npegenax yCTaHOBIEHHOrO B MHOTOMYHKLIMOHANbHOM LIEHTPE rpaduka npyema.

3anucb Ha onpeaeneHHyo gaTy 3akaH4YMBaeTCs 3a CyTKM A0 HACTynneHns 3Tol Aatol.

[na ocywecTeneHns npegBapuTenbHOn 3anucu nocpedctesoMm EguHoro, PecnyGnvkaHckoro
nopTana 3asBuTento HeobxoaMMo ykasaTb 3anpalluBaemMble CUCTEMOWN AaHHbIE, B TOM YUCHIE:

damunnuio, MMsi, 0TYECTBO (MPY HaNN4mm);



HoMep TenedoHa;
aZipec 3NEeKTPOHHOWM MOYThI (M0 XenaHuio);
Xenaemyto gaTy u Bpems npuema.

B cnyyae HecooTBeTCTBUSI CBEOEHUI, KOTOPble COOOLLMN 3asBUTENb NpW NpeaBapUTEnbHOM
3anucu, LOKyMeHTaM, NpeAcTaBneHHbIM 3asiBUTeNeM Npu NM4HOM npueme, NpeasapuTenbHas 3anmcb
aHHynupyeTcs.

Mpu ocywiecTBNeHNV npeaBapuUTENbHON 3anvcu 3asiBUTEnNt0 obecnevrBaeTcsi BO3MOXHOCTb
pacnevartaTtb TanoH-noaTeepxaeHve. B cnyyae, ecnu 3asaBuTenb COOOLLMT apec SNEeKTPOHHOMN NoYTh,
Ha yKasaHHbIV agpec Takke HanpaenseTcs MHpopMaLuusi 0 NOATBEPXKAEHUN NPeABaPUTENBHON 3anncu
C yKasaHWeM faTbl, BPEMEHU U MecTa npuema.

rlpl/l ocywlecTBrieHnn npe,u,BapMTeanoﬂ 3anucu 3asiBuTenb B 00s1I3aTeNbHOM nopsaake
I/IHCbOpMVIpyeTCFI O TOM, YTO npenBaputTesibHada 3annuCb aHHYNMUPyeTCA B Criy4ae ero HedABku no
ncreveHnn 15 MUWHYT C Ha3Ha4YeHHOro BpemMeHun npmnema.

3asasuTens B noboe BpemMsA BripaBe O0TKa3aTbCA OT npenBapMTeanon 3anncu.

3anpellaetcs TpeboBaTb OT 3as8BMTENSA COBEPLUEHUS MHbIX OEWCTBUIA, KPOME MPOXOXAEHUS
naeHTndmkaumm un ayteHTudmkaumm B COOTBETCTBMM C HOPMATUBHbIMW MNPABOBLIMW  aKkTamm
Poccunckon degepauunn, ykasaHust Lenu npuema, a Takke npegocTaBneHns cBeaeHuin, HeobXxoanmbix
Onsi pacyeTa ANUTENbHOCTU BPEMEHHOrO MHTEpBarna, KOTopbli Heobxoaumo 3abpoHupoBaTth AN
npuema.

3. CocraB, nocrnenoBaTefibHOCTb U CPOKMU BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoLeayp,
Tpe6GoBaHUA K NOPSAKY UX BbINOSIHEHUS, B TOM YUClie 0COGEHHOCTU BbINONTHEHUA
aAMUHUCTPaATUBHbIX NpoueAyp B 3aNEeKTPOHHOU ¢hopMe, a TaK’ke 0OCOGEHHOCTU BbINOSTHEHUS
aAMUHUCTPATUBHLIX Npoueayp B MHOro)yYHKLMOHaNbHbIX LleHTpax

3.1. OnucaHve nocnegoBaTeNbHOCTU AEVCTBUIA NPU NpeaoCcTaBeHnm
MyHULMNanNbHON ycryru

3.1.1. MpepocTaBneHne  MyHUUMManbHOW  ycryrn  BkmoYaeT B cebs  cneayowme
aAMUWHMCTPaTMBHbIE NPOLIEAYpbI:

1) KOHCYNbTUPOBAHWE 3asSIBUTENS;
2) NpUHATE N pacCMOTPEHUE KOMMNIEKTa JOKYMEHTOB, NPeACTaBNeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLUME B NpeaoCTaBleHnM
MYHULMNANbHOW YCnyru;

4) NOAroToBKa pe3ynbTara MyHULMNAanNbLHOM YCNyru;
5) Bblaava (HanpaBneHue) 3asBUTEN0 pedyrnbTata MyHUUMNanbHOW YCnyru;
6) ucnpaeneHne TEXHNYECKMX OLLMOOK.

3.2. OkasaHune KOHCyNbTaunn 3adBUTENIO

3.2.1. OcHOoBaHVeM Havara BbINOMHEHUSI aAMUMHUCTPATMBHOW Mpoueaypbl  sIBNSieTcs
obpalLeHre 3asBuTenNs No Bonpocam, CBI3aHHbIM C NPeAoCTaBIEHNEM MyHULMNATNbHOW YCIyru.

D,OJ'I)KHOCTHI:IM JINLoOM (pa6OTHVIKOM), OTBETCTBEHHbLIM 3a BbINOJIHEHNE aﬂMMHMCTpaTMBHOVI
npouenypbl, ABNAETCA:

npu obpaweHnmn 3aasutensa B MOLL — pabotHmuk MOL;



npu obpaiweHnn 3assutena B OpraH — 3amectuTenb pykoBoguTenst WcnonHutensHoro
komuTeTa Jlewes-TaMakCKoOro CenbCKoro noceneHuns (ganee - JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a
KOHCYbTMPOBaHME).

3.2.2. 3asaBuTenb Bnpase 00paTUTLCS 3a KOHCYNbTaUMeN 0 MOPSIAKE U CPOKax NpeaocTaBneHus
MyHULmunansHonm ycnyrin B MOLL nMyHO 1 no TenedoHy n anNeKTpoOHHOM noyTe.

PaboTHuk MOL] KOHCYNbTUPYET 3asiBUTENS, B TOM YMCe No cocTaBy, dopme NpeacTaBnisiemMon
AOKYMEHTaLuuMm n gpyrum Bonpocam Ans nNonyvyeHns MyHUUUnanbHON yCryru.

3agBuTenb MOXeT MNOoMyyYuTb WMHopMauuio O Mopsake npefocTaBreHuss MyHUUMnanbHOR
ycnyrn Ha opuumnanbHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNMBAEMblE HACTOSILLMM MYHKTOM, BbIMNOSHSOTCA B
AeHb obpalleHNs 3asaBuUTens.

PesynbTtatamy BbINOSIHEHUS AAMUHUCTPATMBHBIX Mpoueayp SIBASIOTCA: KOHCyMbTauus Mo
cocTasy, hopme NpeacTaBnseMon JOKYMEHTaLMU U ApYrM Bonpocam, Heo6xoanMbIM Ans NosyYeHUs
MYHULMNANbHOW yCnyru.

3.2.3. 3aaBuTenb Brnpase 06paTuTbest B OpraH no TenedoHy U 3NeKTPOHHOM MoYTe, a Takke
nony4nTb KOHCynbTauuio Ha EguHom, PecnyGnukaHckom noprane, caite OpraHa o nopsiike U cpokax
npeaocTaBneHMst MyHUUMNanbHOM ycnyr, B TOM 4ucre Mo cocTaBy, copme npencTaBnsiemMon
AOKYMEHTaLMN 1 ApYrMM BonpocaMm Afis NoflyYeHust MyHUUMNanbHOM yCryru.

[OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUMPOBaHWE WHMOPMUPYET 3asBuTeENs B
cooTBEeTCTBMM € TpeboBaHmsiMm NyHKTa 1.3.4 agMMHUCTPATUBHOIO perfiameHTa.

A,D,MVIHVICTpaTI/IBHbIe npouenypsbl, yctaHaBnmBaeMble HaCTOALWLKMM NMYHKTOM, BbIMOJTHAKOTCA B
Te4yeHune Tpex paGO‘-IVIX OHEeNn co aHs nocrtynneHuns o6pau_|,eHM;|.

PesynbTtatamy BbINOSMIHEHUS AAMUHUCTPATMBHBLIX Mpoueayp SBMSIOTCSA: KOHCyfbTauuu Mo
cocTasy, hopme NpeacTaBnseMon JOKYMEHTaLMU U ApYrM Bonpocam, Heo6xoanMbIM Ans NoyYeHUs
MYHULMNANbHOW YCIyru.

3.3. I'IpMH;lee N pacCMOTpeHne KomMmnrnekra JOKYMEHTOB,
npeacrtaB/ieHHbIX 3adBUTENEM

3.3.1. MNMprem OOKyMEHTOB AN NpedoCcTaBrieHns MyHuuunansHon ycrnyrn vepes MOL wnu
yoaneHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenbp (NpeactaButenb 3asButensa) obpawaetcs B MOLL ¢ 3anpocom o
NpeAoCTaBNeHNN MyHULMNANBHON YCyrn 1 NpeacTaBnsaeT 4OKYMEHTbl B COOTBETCTBUN C MyHKTOM 2.5
agMVHUCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTtHuk ML, BeayLimii npuem 3asiBNeHni:
onpegenset npeamet obpalleHus;

yAOCTOBEPAET NMMYHOCTL 3asABUTENS;

NpoBOAUT NPOBEPKY MOSTHOMOYMIA LA, NOSAILEro JOKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUS [OOKYMEHTOB TpebOoBaHWsIM, yKasdaHHbIM B MyHKTe 2.5
aOMUHUCTPATUBHOIO pernamMeHTa;

3anornHsEeT ANeKTPOHHY0 dopmy 3asierieHmst B AVIC MOLY;

npu npeanocrtaBfieHnN JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aOMUHUCTPATUBHOIO perfamMmeHTa
Ha 6yMa)KHOM HOocuTene, OCyLeCTBIIAEeT CKaHUpoBaHUE npeacrtaBiieHHbIX JOKYMEHTOB;



pacnedaTtbiBaeT 3assrieHme n3 AUUC MoL;
nepenaeT 3aaBUTENO HA NPOBEPKY U NOANUCAHUE;
nocre noanucaHna ckaHnpyeT nognucaHHoe 3assneHue 8 AVIC MOL;

s3arpyxaetr B ANC MODL| [okymMeHTbl, NpeAcTaBNEHHble B 9SNEKTPOHHOW opme unm
3NEeKTPOHHbIE 06pasbl OTCKAHNPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AEro;

BO3BpaLlaeT nognucaHHoe 3asiBrieHne 1 opuriHarsbl 6yMaxkHbIX JOKYMEHTOB;
BblAaeT 3asiBUTENO pacnuncky B npueme LOKYMEHTOB.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNMBAEMblE HACTOSILLMM MYHKTOM, BbIMOSHSAOTCA B
AeHb obpalleHNs 3asaBuTens.

PGSyJ'IbTaTaMVI BbINOJIHEHNA aAMUWHUCTPATUBHbLIX npouenyp ABndATCA: rOTOBOE K OTMNpaBKe
3adaBlieHne N nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpaBnseT nakeT JOKYMEHTOB, NPUHATLIX OT 3asasutenst B OpraH B
3NEeKTPOHHOM bopMe (B COCTaBe NAKETOB ANEKTPOHHbIX Aer1) B TedeHne 0gHOro paboyero aHs Co AHS
obpalleHusa 3asBuTeNns B CTPYKTypHoe nogpasaeneHne MoL.

PeasynbTaTtaMmn BbINONHEHNA aAMWUHUCTPATMBHBIX MpoUedyp SABASOTCA: 3asBfeHue U nakeT
OOKYMEHTOB (9MeKTpOHHOE Aerio), HanpaeneHHble B OpraH, NocpeacTBOM CUCTEMbl ANIEKTPOHHOMO
B3aMMOJENCTBUA.

3.3.2. lMprem OOKYMEHTOB AN nNpefocTaBfeHns MyHUUUNanbHOW YCIyrn B 3NEeKTPOHHOW
dopme yepes EauHbin, PecnybnuvkaHckuii nopTan.

3.3.2.1. 3aaButenb Ans nogayn 3asBreHnsd B 3NEKTPOHHOM (hopMme BLINOSHAET cnegyowime
aencreus:

BbIMOJHAET aBTOPU3aLNIO;
OTKpbIBaeT hOpPMY SIIEKTPOHHOTIO 3asiBIIEHUS;

3anosnHseT opMy INEKTPOHHOIO 3asiBMeHWs, BKIOYaKOLWYH CBeAeHUsl, HeobxoauMble U
obsi3aTenbHble ANs NpeaoCcTaBeHnst MyHULMNAanbHON YCryru;

NPUKPENNsaeT OOKYMEHTbI B 3IEKTPOHHON (hopMe Mnn 3NEKTPOHHbIE 0Opasbl AOKYMEHTOB K
dopme 3neKTPOHHOrO 3asBneHns (NpyM HeobxoauMocCTK);

noATBepxaaeT akT 03HAKOMIIEHMSI U COrNacusi C YCroBUSMU U MOPSIAKOM NpefocTaBneHus
MYHUUMMNAnNbHOMW yCnyrm B SMEKTPOHHOW opMe (yCTaHaBnMMBAET COOTBETCTBYHOLLYH OTMETKY O
cornacum B opMe 3MeKTPOHHOIO 3asiBMEHUS);

noaTBEpPXXAAET OOCTOBEPHOCTb COOOLLEHHbIX CBeAeHMI (YyCTaHaBnMBaeT COOTBETCTBYHLLYIO
OTMEeTKY B (pOpMe 3NEKTPOHHOIO 3asiBMeHus1);

OTNpaBnsieT 3anofIHEHHOE 3NEKTPOHHOE 3asiBieHUe (HaXnmaeT COOTBETCTBYHOLLYIO KHOMKY B
dhopme 3NEeKTPOHHOIO 3asBNEHNS);

SNEKTPOHHOE 3asiBNeHne MNOAMUCbIBAeTCs B COOTBETCTBUMM C TpeboBaHuAMUM nyHkTa 2.5.3
agMVHUCTPaATUBHOIO pernameHTa;

nony4aeT yBefomreHne 06 oTnpaBke 3MeKTPOHHOIO 3asiBNEHUS.

dopmaTHO-nornyeckass nposepka COPMUMPOBAHHOIO 3asBEHUs OCYLLECTBNsSeTcA nocne
3anofIHEHNS 3asiBUTENEM KaXXOoro M3 nosien anekTpoHHoM dopMmbl 3asBreHuns. [pu BbigBNEeHUU
HEKOPPEKTHO 3anofiIHEHHOro MOMSA 3NEKTPOHHON (OpPMbl 3asiBNEHUs 3asBUTENb YBeJOMMseTcs O



XapakTepe BbISIBIEHHOW OLWMOKM M Nopsidke ee YCTpaHeHus MocpeAcTBOM WMHMOPMaLMOHHOMO
COO0OLLIEHNS1 HEMOCPEACTBEHHO B 3NIEKTPOHHON hopme 3asiBNEHUS.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNMBAEMblE HACTOSILLMM MYHKTOM, BbIMNOSHSAOTCA B
AeHb 00palleHNst 3asiBUTENS.

Pe3yanaTaMV| BbINOJIHEHNA aOMUHUCTPATUBHbIX Mpouenyp ABnATCA: 3JIEKTPOHHOE Aero,
HanpasJieHHOoe B OpraH nocpeancTtsoM CUCTEMbI SJTIEKTPOHHOIO B3aUMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Ha4yana BbINOSIHEHUS agMUHUCTPATUBHOW Mpoueaypbl SABNgeTcs
NOCTyNMNeHNe 3asBlEHNSA U NHbIX JOKYMEHTOB, HEOOXOAUMbIX AN NpeoCTaBneHns MyHUUUnansHon
ycnyru.

JOMKHOCTHBIM NULOM (paBOTHUKOM), OTBETCTBEHHbLIM 3a BbIMONIHEHWE AAMUHUCTPATUBHOM
npoueaypbl sIBNSieTCs 3amecTutenb McnonHutenbHoro komuTteTa JleweB-TamaKCKoro CenbcKoro
noceneHusi CapMaHOBCKOIO CEMbCKOrO MOCeNeHusl (aanee - AOMKHOCTHOE NMULIO, OTBETCTBEHHOE 3a
npuem 4OKYMEHTOB):

3.3.3.2. [lomKHOCTHOE N1, OTBETCTBEHHOE 3a Npuem [OKYMEHTOB, B cryvyae obpalleHus
3aaBuTens c 3aseneHmem B Opran:

onpeaenseT npeameT obpalleHus;
yCTaHaBnMBaeT NINYHOCTb 3asBUTENS;
MPOBOAUT NPOBEPKY NOMTHOMOYMIA LA, NOAALLENO JOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B NyHkTe 2.5
aAMVHUCTPATMBHOIO  perfamMeHTa, TMpPOBEPKY COOTBETCTBUS  MNpeACTaBfeHHbIX [OKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHWsaM (Haanexawee odopMrieHne KOMuWi [OKYMEHTOB, OTCYTCTBME B
AOKYMEHTax NOAYUCTOK, MPUMMUCOK, 3a4€PKHYThIX CITOB U MHbIX HE OFOBOPEHHLIX UCMPaBIEHWIA);

3anoriHAeT ANeKTPOHHYI (OopMy 3asBNEeHUd B aBTOMaTU3NPOBaHHOM WMHGOPMAaLMOHHON
cucTeMe, npegHasHayYeHHoW ANt OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

Npu NpeaocTaBreHMn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMUHUCTPATUBHOIO pernameHTa
Ha Gyma)kHOM HocuTene, OCyLLeCTBISIET CKaHNPOBaHWE NPEACTaBEHHbIX [OKYMEHTOB;

pacnevaTbiBaeT 3asiBNEHUE;
nepefaeT 3asaBMTENO Ha NPOBEPKY U NOANUCAHUE;
nocre noanucaHusl ckaHupyeT NoAnvMcaHHoe 3asiBleHNeE;

3arpykaeT B aBTOMaTU3UPOBaHHYD MHMOPMAaUMOHHYK CUCTEMY, NpedHasHaYeHHyl Ans
OKa3aHWsi TOCYAapPCTBEHHbIX U MYHULUMNANbHbIX YCIyr 4OKYMEHTbI, NpeacTaBeHHble B 3NIEKTPOHHOM
dopme Mnm 3NeKTPoHHbIE 0Bpa3sbl OTCKaHNPOBAHHbLIX OKYMEHTOB, (hOPMUPYET SMEKTPOHHOE AENO;

BO3BpaLlaeT nognncaHHoe 3adaBrieHne N opurmHanbl 6yMa)KHbIX OOKYMEHTOB 3aABUTETIO;
BbloaeT 3adABUTENIO pacrnncky B npueme JOKyMEHTOB.

B cny4dyae Hanmyduna OCHOBaHWI Ans OTKasa B npueme OOKYMEHTOB [OOJPKHOCTHOE Inunuo,
OTBETCTBEHHOE 3a Npuem OOKYyMEHTOB, YBEOOMITAET 3aABUTENA O HanNn4un ﬂpeﬂﬂTCTBMVI ana npunema
3adABIieHNA 1 Bo3BpallaeT eMy OKYMEHTbI C 00bsACHEHMEM coaepKaHunA BbiABIIEHHbIX OCHOBaHWK1 ons
OTKasa B npueme OOKYMEHTOB.

3.3.3.3. JomkHOCTHOEe nuLO, OTBETCTBEHHOE 3a NpueM [AOKYMEHTOB, nocne nocTynneHus
OOKYMEHTOB Ha pacCMOTPEHME:



npucBanBaeT 3asiBNIEHNI0 HOMEP B COOTBETCTBMM C HOMEHKNATYpor fAen u ctatyc «lNpoeepka
[OKYMEHTOBY;

M3y4yaeT MOCTYNMBLUME SNEKTPOHHbIE [nOena, B TOM uYuUCNe MPUNOXEHHbIe 3asiBUTENEM
AOKYMEHTbI B 3NEKTPOHHON hopMe U 3MeKTPOHHbIe 06pasbl JOKYMEHTOB;

nposepdAaeT KOMMJIEKTHOCTb, YNTAEMOCTb 3JIEKTPOHHbIX o6pa308 OOKYMEHTOB,;

nposepdaeT COGJ’I[O,EI,GHVIG yCJ'IOBI/IVI AEeNCTBUTENTbHOCTH SJ'IeKTpOHHOIZ nognncun, nocpeactsomMm
O6an.l,eHVIFI K E,EI,VIHOMy noprtany (B cny4vyae, eclnun 3asasutenem npenctaBiieHbl 3J1eKTPOHHbIe
OOKYMEHTbI, NoANMNCaHHbIe yCVIJ'IeHHOI7I KBaﬂMd)MLlMpOBaHHOVI SJ'IeKTpOHHOVI I'IO,EI,I'II/ICI:}O).

I'Ip|/| HanM4mMm OCHOBaHWMN, npenyCcMOTPEeHHbIX MYHKTOM 2.7.1 aOMUHUCTPATUBHOIO pernamMeHTa,
noaroTtaB/inBaeT MPOEKT peLleHnd 00 oTkase B npuemMme LOOKYMEeHTOB, HeO6XOD,I/1MbIX and
npeanocrtasnieHns MyHVILI,I/II'IaJ'IbHOIZ ycnyru.

B cnydyae, ecnu B pesynbrtate MNpPOBEPKU YCUMNEHHOW KBannUUMPOBaAHHOW 3MNEKTPOHHOM
noanucy BbISIBNEHO HecobnogeHne ycrioBui ee AeWCTBUTENbHOCTM, MPOEKT pelueHns o6 oTkase
OOIDKeH coaepxaTb MyHKTbl ctatbM 11 depepanbHoro 3akoHa Ne 63-P3, koTOpble MNOCHYXUMK
OCHOBaHMEM AJ151 €10 NPUHATUS.

MpoekT pelueHnss 06 OTKase B MpPUEME [OOKYMEHTOB, HEOOXOOAUMbIX Ansi MpPeaoCTaBeHUs
MYHULMMNANbHOW YCnyri, C ykasaHueMm MpUYMH OTKasa (B crny4yae, ecni OCHOBaHMA AN OTkasa B
npueme [OOKYMEHTOB, HeobXoauMbIX AN NpefoCTaBNeHUs MyHUUMMAnbHOW YCnyru, CBs3aHbl C
HapyLUeHMEeM YyCTaHOBIEHHbIX TPeboBaHWIA K TakuM LOKYMeHTaM, OCHOBaHWSA AN O0Tkasa B npueme
AOKYMEHTOB [OMKHbI coAepaTb WMH(OpPMaLMio O HaMMeHOBaHUWM [OKYMEHTOB (MHGOopMaumu,
CBe[leHWI), KOTopble He MpeacTaBneHbl, coaepXaT HegoCTOBEpHble W (MNK) NPOTUBOPEYMBLIE
cBefeHus1, OgOpMIIeHbl C HapylleHWeM YCTAHOBMEHHbIX TpeboBaHwil), HanpaBnseTcs Ha
corrnacoBaHve B YCTaHOBMEHHOM MopsiaKe NOCPEACTBOM CUCTEMbI 3MIEKTPOHHOrO JOKYMEHTOOGOopOoTA.

CornacosaHue npoeKkTa peLleHnd o6 oTkase B npunemMme OOKYMEHTOB, HeobxoaMMbIX Ans
npeanocrtasrnieHnsa MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, ocywectendaeTcqa B nopgaake, npeayCMOoTpeHHOM MYyHKTOM
3.5.3 aOMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHWI AONsi OTKasa B MNpPUMEME [OKYMEHTOB, MpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMWHUCTPATMBHOIO pernamMeHTa, OOMKHOCTHOE fMLO, OTBETCTBEHHOE 3a Mpuem
[OKYMEHTOB, B TeYeHWe OAHOro paboyero AHA CO OHS MNOCTYNNEHUs 3asBheHusl, HanpasnsieT
3aABUTENO, YyKasaHHbIM B 3asiBNieHMM cnocobom, yBeooMreHWEe O MOCTYNSEHNN 3asiBMEHUS,
coepkallee BXOASLLMIA PErMcTpaumoHHbIi HOMep 3asiBNeHuUst, 4aTy nonyvyeHns 3asBneHunsl, nepeyeHb
HaumeHoBaHW aiinoB, NpeAcTaBMEeHHbIX K HeMy [OKyMEHTOB, AaTy MofyyeHusi pesynbraTa
MYHULMNANbHOW YCryru.

3.3.3.4. VicnonHeHve npoueayp, ykasaHHbIx B nyHktax 3.3.3.1, 3.3.3.3 agMUHUCTPATUBHOIO
pernameHTa, Npu Hann4MmM TEXHMYECKON BO3MOXHOCTM OCYLLIECTBNAETCA B aBTOMATUYECKOM pexume
C uCMNonb30oBaHMEM aBTOMATU3NPOBAHHOW WH(OPMALMOHHOM CUCTEMbI, MNpeaHa3HaYeHHoON Ons
oKasaHWA rocyapCTBEHHbIX U MyHULIMNANbHBIX YCAYT.

3.3.3.5. AOMUHUCTPATUBHbIE npouenypesl, ycTaHaBnneaemble MYyHKTOM 3.3.3
agMUHUCTPaATMBHOINO pernamMeHTa, BbINOMHAKTCA B TeyeHue ogHoro paboyero AHA CO  [OHS
MOCTYNMEHNs 3asABIIEHUA Ha PacCCMOTPEHME.

PesynbTatamy BbINOMHEHUST aAMUHUCTPATMBHBIX Npoueayp SBASKOTCA: MPUHATHIA  Ha
pacCMOTpPeHne KOMMMEKT OOKYMEHTOB WM MPOEKT pelleHuss o6 oTkase B Mpueme [OKYMEHTOB,
HeoGXxoauMbIX ANs NPEAOCTaBNEHUS MyHULMNANbHON YChyru.



3.4. HanpaBneHvne MexXBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyHOLME B NPeoCTaBNeHNnm
MYHULMMNANbLHOW yCryru

3.4.1. OcHoBaHMEM Havana BbIMONHEHUS aAMUMHUCTPATUBHOM Mpoueaypbl SIBNsieTcs
nonyyeHne  OOJHKHOCTHbIM — NMUOM  (pabBOTHUKOM),  YMOMHOMOYEHHbIM  Ha  BbIMOSIHEHME
aaMVHUCTPATMBHOWM Mnpoueaypbl, OT AOMMKHOCTHOrO nuua (paboTHWMKA), OTBETCTBEHHOIO 3a MpuemM
[OKYMEHTOB, NPUHSATBIX OT 3asiBUTENSI JOKYMEHTOB.

JIOMKHOCTHBIM NMUOM (PabOTHUKOM), OTBETCTBEHHbIM 32 BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, SBNseTcs 3amecmumeris MicrionnHumennsHo20 komumema Jlewes- TaMakcKo2o ceslbCKo20
noceneHusi CapMaHOBCKO20 CEe/IbCKO20 rocesieHus (fanee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a
HanpaBneHne MexXBeLOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [IomKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpaBfieHNEe MEXBEAOMCTBEHHbIX 3arnpoCoB,
dopMMpyeT M HanpaefsieT B 3MNEKTPOHHOM dhopMe MNOCpPeaCcTBOM CUCTEMbI MEXBELOMCTBEHHOIO
3ITEKTPOHHOIO B3auMOAENCTBUA (MPU OTCYTCTBUN TEXHUYECKOW BO3MOXHOCTM — MHbIMW cnocobamm)
3anpocbl O nNpegocTaBfeHnn OOKYMEHTOB W CBEAEHWW, NpedyCMOTPEHHbIX MYHKTOM 2.6.1
aaMMHUCTPATUBHOIO pernamMeHTa.

A,D,MVIHVICTpaTI/IBHbIe npouenypsbl, yCtaHaBnmBaemMble HaCTOALWMM NMYHKTOM, BbIMOJTHAKOTCA B
OEHb NMPUHATUA 3aABITIEHNA Ha paCCMOTPEHNE.

Pe3yanaTaMV| BbIMOJIHEHNA aAMUWHUCTPATUBHbLIX TMpoueayp ABNATCA: Hanpabli€eHHble B
opraHbl BJ1laCTn " (I/IJ'II/I) nogBeaoOMCTBEHHbIE OpraHam BJ1laCTu opraHmn3daunm 3anpochl.

3.4.3. Cneunannctbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHMU 3anpocoB, MOCTYNUBLUMX Yepes3
CMCTEMY MEXBEAOMCTBEHHOIO 3MIEKTPOHHOrO B3aMMOLEWCTBUSA, NPeaoCcTaBnsaloT 3anpallnBaemble
AOKYMEHTbI (MHpOpMauMIo) MnNn HanpaenawoT yBegoMreHuss o6 OTCYTCTBUM [AOKYMeHTa un (unwu)
MHPopMaumm, HeobxoauMbIX A58 NPeAoCTaBeHNs MyHULMNAanbHOW yCcrnyru (ganee — yseomMreHve
06 oTkase).

AOMUHUCTPaTUBHbBIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, BbIMNOMHATCA B
TeYeHue Tpex AHeN CO OHA NOCTYMMEHNa MeXBEeOOMCTBEHHOMO 3anpoca B OpraH uMnm opraHvMsaumio,
npegocTaBnsowme AOKYMEHT U MHOpMaLMIO, €CNN MHbIE CPOKM MOATOTOBKU M HanpaBfeHust OTBeTa
Ha MeXBEeOOMCTBEHHbIM 3anpoC He YCTaHOBMEHbl dedeparnbHbiMM 3aKOHaMK, MPaBOBbIMU aKkTamu
MpasutenbctBa Poccuinckon ®egepaumm n NpUHATBIMU B COOTBETCTBUM C beaepanbHbIiMX 3aKOHaMuU
HOpMaTMBHbIMW NPaBOBbIMU akTamu Pecnybnukn TaTtapcTtaH.

PesynbTatamn  BbINOMHEHUS  aAMWHUCTPATMBHbLIX MPOUEAYpP SBNSATCA:  AOKYMEHTbI
(cBepgeHus), HeobxogmMmble ONs NpefocTaBneHuMs MyHUMUMNanbHOW ycrnyru, nubo yBegomneHve ob
OTKa3e, HanpaBfieHHble OOIMKHOCTHOMY fnLly, OTBETCTBEHHOMY 3a HanpaBfieHNe MEXBEAOMCTBEHHbIX
3anpocoB.

3.4.4. JOomMKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBneHne MeXBeOMCTBEHHbIX 3anpoCcoB:

monyyaet  3anpawvBaemble  4epe3  CUCTEMY  MEXBEAOMCTBEHHOrO  3NIEKTPOHHOMO
B3aUMOJENCTBUS [OKYMEHTbl (CBeAdeHus), Heobxoaumble ANS NpefoCTaBfeHns MyHUUMnanbHOn
ycnyru, nubo yBegomreHne o6 oTkase npu OTCYTCTBMU JOKYMEHTa U (Mnu) nHdopmMauuu;

Npyv HaNUYUM OCHOBAHWA, NPEAYCMOTPEHHbIX NYHKTOM 2.7.1 aAMUHUCTPaATUBHOIO pernameHTa,
noaroTaBnNuBaeT MNPOEKT pelweHnss o6 oTkase B MpuemMe [OOKYMEHTOB, HeoOGXoauMMbix Ans
npegocTaBrneHns MyHULMNANbHOW YCNYru.

MpoekT pelleHnss 06 OTkase B MpUEMEe [OOKYMEHTOB, HEOOXOOAUMbIX Ans MPeaoCTaBneHUs
MYHULMMNANbHOW YCryri, C ykasaHueMm MpPUYMH OTKasa (B Crnyvae, ecniM OCHOBaHWs Afis oTkasa B
npuemMe [OOKYMEHTOB, HeEoBXoauMbIX AN NpenoCTaBneHUs MyHUMUMMAnbHOW YCNyru, CBsi3aHbl C
HapyLUEeHWEM YCTaHOBIEHHbIX TPEGOBaHWUI K TakKUM OOKYMEHTaM, OCHOBaHWS ANs OTkasa B npueme
AOKYMEHTOB [OMKHbl coaepxaTb WMH(OpPMaLMi0O O HavMEHOBaHUU [OOKYMEHTOB (MHdOpMauuu,



CBeLleHWI), KOTopble He MpeacTaBneHbl, coaepXaT HeoOCTOBEpHble W (MNU) NPOTUBOpPEYMBLIE
CcBefeHus, OogopMIieHbl C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHWui), HanpaBnseTcs Ha
corrniacoBaHue B YCTaHOBMEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOMO AOKYMeHToobopoTa.

CornacoBaHne npoekta peweHnd o0 oTkase B nNpuemMe OOKYMEHTOB, HEOOXoAUMbIX ANS
NpeAoCTaBneHns MyHULMNAnbHON yCnyru, OCyLLEecTBNSieTCa B nopsiake, NpeayCMOTPEHHOM MYHKTOM
3.5.3 agMUHUCTPATMBHOIO pernamMmeHTa.

A,D,MVIHVICTpaTVIBHbIe npouenypobl, yctaHaBnmBaemMble HACTOALWLMM MYHKTOM, BbIMOJIHAKOTCA B
OEeHb nony4vyeHunAa CcBeJeHun N0 MeXBegoOMCTBEHHbIM 3anpocam.

Pesynbtatamn  BbINOMHEHWST  A4MWHUCTPATUBHbLIX MNpoOUEedyp SBMSIOTCA:  AOKYMEHThI
(cBegeHus), Heobxoanmble Ans NPegoCTaBeHNa MyHULMNANbHOW YCITyrn, NPOEKT pelleHnsa ob oTkase
B NpYemMe JOKYMEHTOB, HEOOXOAMMbIX AN NPEAOCTABNEHNSA MyHULMNANbLHOW YCNyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHbix B NyHKTax 3.4.2, 3.4.4 agMMHUCTPATUBHOIO
pernameHTa, Npy HanMynnm TeXHNYECKOM BO3MOXHOCTM OCYLLECTBMSETCS B aBTOMaTUYECKOM pexnme
C MCNonb30BaHMEM aBTOMaTU3NPOBAHHON WHEMOPMALMOHHOMW CUCTEMBI, MpeaHa3Ha4YeHHOW Ans
OKasaHUs rocydapCTBEHHbIX W MyHMUMNAanbHbIX YCAyr, B TOM 4uCNe C MOMEHTa perncrpaumun
3asBIEHMS B COOTBETCTBUMN C MYHKTOM 2.13 agMUHUCTPATMBHOIO perfameHTa.

3.4.6. MakcumManbHbIA CPOK BbINOSHEHUS agMUHUCTPATUBHbLIX NpoLeayp, YkasdaHHbIX B NMyHKTE
3.4 agMUHUCTPATMBHOIO perfiaMmeHTa, CoCTaBnsaeT Tpyu pabounx gHs.

3.5. lNMogroToBka pesynbTaTta MyHMLUNanbHOM yCcnyrn

3.5.1. OcHoBaHuMeM Ha4yana BbINOJIHEHNS agMUHUCTPATUBHOM npouenypbl SABNsSeTcH
NnocTynfneHne OT [LOSPKHOCTHOTO fvua, OTBETCTBEHHOrO 3a HanpasfeHue MeXBEeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeaeHunin), HeobxoauMbIX A5 NPeAoCTaBNeHNa MyHULUNANbHON YCyTu.

[OMKHOCTHBIM JIMLIOM, OTBETCTBEHHbLIM 3a BbINOSHEHNE aﬂMMHMCTpaTMBHOVI npoueanypsobl,
ABNAeTCA 3aMeCTuTeslb pyKoBoaUTeNA McnonHutenbHoOro kommteTta (,u,anee - AOJDKHOCTHOE J11LUO,
OTBETCTBEHHOE 3a NoAroToBKY pe3ysibTaTta npeaocTtaBlieHndA MyHI/ILl,I/II'I&J'IbHOVI ycnyrm).

3.5.2. [omKHOCTHOE nnUO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTa npeaocTaBreHns
MYHULMNANbHON YCIyri:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npegocTaBneHns MyHMLMNANbHOW YCNyru;

npw BbISBNIEHUM OCHOBAHUW AS11 OTKasa B NpefoCTaBfeHUn MyHULMNANbLHOW yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO pernamMeHTa, noarotaBnMBaeT MNpPOeKT
peleHns o6 oTkase B NpefoCTaBfeHMM MyHULMNANbHON YCIyTu;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B npedocTaBreHun MyHuuunanbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHONO perfiameHTa, no urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpeaoCTaBneHUss MyHUUUNAnNbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa MPeAoCTaBfeHUs  MyHUUMNANbHOW  yCcriyrm B
cooTBeTCTBUMU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaATMBHOIO pernamMeHTa;

HanpasBnsieT NOAroTOBMNEHHbLIN MPOEKT pe3ynbTaTta NpeaoCcTaBfeHnss MyHULUNAIbHON
yCryrm Ha corfiacoBaHue B YyCTaHOBMIEHHOM Mnopsake NocpeaCcTBOM CUCTEMbI AIEKTPOHHOIO
AOKymeHToobopoTa.

A}J,MVIHI/ICTpaTI/IBHbIe npouenypsbl, ycraHaBnmMBaemMble HACTOALLMM MYHKTOM, BbINOJIHAKTCA B
Te4YyeHne ogHoro pa60qero OHA.

PesynbTatamy BbINONMHEHUS aAMUHUCTPATUBHbLIX NPoLeayp SIBNAOTCA: NPOEKT pelueHust 06
oTKase B NpeJoCTaBMeHUn MyHULMMNANbHOW YCNyru, CNpaBku (BbIMUCKK).

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBSAETCH PYKOBOAUTESEM



CTPYKTYPHOro nogpasfeneHnsi, OTBETCTBEHHOIO 3a NOArOTOBKY pe3ynbTata MyHMUUnanbHON
ycnyru, 3amectutenem PykoBoautens OpraHa, PykoBogutenem OpraHa.

MoaroToBrneHHble MPOEKTbl JOKYMEHTOB, MMENLME 3aMeyaHusi, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY pedynbTaTta MyHuumMnanbHom ycnyru. Mocne
yCTPaHEeHUs 3aMeyvaHuii NPOeKTbl 4OKYMEHTOB NMOBTOPHO NepenatoTcsl Afs CornacoBaHus U
nognucaHusi.

PykoBogntens OpraHa npu paccMOTPEHWM TMNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniogeHne aaMMHUCTPATUBHOIO perfiaMeHTa AOIMKHOCTHbIMKM nuuammn OpraHa B 4acTu
CPOKOB BbIMOMIHEHUS agMUHUCTPATUBHBLIX Mpoueayp, X NocrnenoBaTeNnbHOCTM U MOMHOTHI,
HanMuMs CcornacoBaHW  YMOMHOMOYEHHbIX [OJPKHOCTHbIX vy OpraHa B cucteme
3MEeKTPOHHOIo AoKyMeHToobopoTa.

B cnyyae BbIsIBNEHUS HapyLUEHUA B YacTW CPOKOB BbIMOSTHEHUS aAMUHUCTPATUBHBIX
npoueadyp, WX nocnegoBaTenbHOCTU UM nonHoThl PykoBogutens OpraHa uWHUUMMPYET
npuBrieyYeHne K OTBETCTBEHHOCTM ML, OOMYCTMBLUNX HapYLUEHWUsI, B COOTBETCTBMMU C MYHKTOM
4.3 aAMVHUCTPATUBHOIO perfnamMeHTa.

AOMVHUCTPaATUBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HAaCTOSILUMM  MYHKTOM,
BbIMOSHSAOTCS B TeYEHMEe 04HOro paboyero aHsl.

PesynbTatamu BbINOMHEHWs aAMUHUCTPATUBHBLIX NMPOLIEAYP ABMSAKTCA: pelleHne o6 oTkase B
npuemMe OOKYMEHTOB HEOBXOAWMbIX AMs MPeaoCTaBREeHUst MyHUUMMAanbHOM YCryrn, pelieHvue o6
OTKase B NPeAoCTaBlIeHNN MyHULIMNATILHOM YCnyru, crpaska (Bbinucka).

3.5.4. WcnonHeHne npouedyp, ykasaHHbIXx B nyHktax 3.5.2, 3.5.3. agMuHUCTpaTUBHOrO
pernameHTa, npu HanMyunm TeXHNYECKOM BO3MOXHOCTM OCYLLECTBMSETCHA B aBTOMaTU4ECKOM pexnve
C WCMNonb3oBaHMEM aBTOMAaTU3VPOBAHHOW WHPOPMALMOHHOM CUCTEMBI, MNpeAHa3Ha4YeHHoOW Ans
OKasaHus rocygapCTBEHHbIX U MyHULMNANbHBLIX YCIYT.

MakcumanbHbIn CPOK BbINOJIHEHNA aOMUHUCTPATUBHbLIX NMpouenyp, yKka3aHHbIX B MYyHKTE 3.5.
aaMUHUCTPATUBHOIO pernamMmeHTa, CoctaBndeT oaunH pa6o'-w||71 O€EHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENtO pesynbTata MyHULMMIanbHOM yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOJIHEHNS aOMWHUCTPATUBHOW npoueaypbl  SBNAeTcs
nosny4yeHne OOMKHOCTHbIM JIMLIOM, OTBETCTBEHHbLIM 3a BbINOMHEHME aAMUHUCTPATMBHON NpoLenypsbl,
OOKyMeHTa, NOATBEMKAAIOLLErO NPpeaoCTaBNeHne MyHULUNANbHOW YCyru.

[OMKHOCTHBIM NIMUOM, OTBETCTBEHHbIM 33 BbINOSIHEHME aAMWHUCTPATUBHOW npoueaypsl,
aBnsieTca 3amectutens WcnonHutenbHoro komuteTta Jlewes-TamMakcKoro CenbCKOro noceneHust
CapmaHOBCKOro CernbCKoro MnoceneHnst (fanee - OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbidady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. lomKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bblgadvy (HanpasrieHne) JOKYMEHTOB:

obecneunBaeT perncTpauMio UM BHECEHUE CBeAeHWA O pesynbTaTe npeaoCTaBreHus
MyHMLUMMNANbHOW  ycnyru B MNOACUCTEMY  BeAEHUss  JOKyMEHTauuMuM  aBTOMaTU3MPOBAHHOM
NHOPMALIMOHHOW CUCTEMbI, NPeaHa3Ha4YeHHON ANsi OKa3aHWs rocy4apCTBEHHbIX M MyHULMNAmNbHbIX
yenyr;

n3seLlaeT 3asBuTens (ero npeacrasmTens) cnocobom, ykazaHHbIM B 3asiBNEHUN, O peaynbraTe
nNpeaoCcTaBreHns MyHUUMNAnbHOM YCryrn U 0 BO3MOXHOCTU NONyYeHWs pesynbtata NnpeaocTaBneHuns
MyHuumnansHomn ycnyrn B OpraHe nnu 8 ML,

WcnonHeHne npoueayp nNpu HanmuuuMM TEXHWYECKOW BO3MOXHOCTWM OCYLIECTBNSETCA B
aBTOMaTU4YECKOM pexuMe C WCMOoSIb30BaHMEM aBTOMaTU3UMPOBAHHON WMH(OPMALMOHHOW CUCTEMBI,
npeaHasHa4YeHHOW AN okasaHUs rocy4apCTBEHHbIX M MyHULMNANbHbIX YCyT.

AOMVHUCTPATUBHbIE MPOLIEAYPLI, YCTaHaBNMBAEMble HACTOSILLUMM MYHKTOM, BbIMOMHSOTCA B
TeYeHWe ofgHoro paboyero AHA CO AHSA NOAMMCaHWS OOKYMEHTa, SIBMSHOLLErocsl pesynbTaToM



nNpeaoCTaBneHnss MyHULMNANbHOW  YCNyr, YNOSIHOMOYEHHbIM  AOMKHOCTHBIM  nuuoM  OpraHa
(OpraHom).

PesynbTaTtamu BbINOMHEHUS adMUHUCTPATMBHbIX NPOLIEAYp SABMSATCA: pa3MeLLeHne ceeaeHni
0 pe3ynbTaTe NpeAoCTaBneHns MyHULMNanbHOM YCnyrn B MHDOPMAaLMOHHBIX CUCTEMAX, U3BELLEHNE
3asBUTENS (ero NpeacTaBuTens) o pesynbTate NPeAoCTaBNEHNS MyHULMNANbHOWM YCnyrn u cnocobax
€ro rnony4eHus.

3.6.3. MNopsigok Bbigaym (HanpasneHns) peadynbTaTa NpegocTaBneHnst MyHUUUNanbHOW yCyru:

3.6.3.1. lpu obpaweHnn 3asBuTens 3a pesynbTaToM MyHuuunansHom ycnyru B MOL,
paboTHnk MO®L| BbigaeT 3aaBuTento pesynbTaT MyHUMUMNAnNbHOM ycnyrn B opme 3k3emnnspa
SMNEKTPOHHOro [OKyMeHTa Ha OymaxHoMm HocuTene. [lo TpeboBaHuoo 3asBuTENs BMeCTe C
3K3eMMMsiPOM 3NEKTPOHHOrO JOKYMEHTa Ha ByMaXXHOM HocuTene eMmy npeaocTaBnseTcs aK3emMnnsap
SMNEKTPOHHOro AOKYMEHTa MyTem ero 3anucu Ha CbeMHbIN HOCUTENb NHAOPMAaLMU UKW HanpaBneHns
3K3emnnspa areKTPOHHOro JOKYMEHTa MO 3NEKTPOHHOW noyte B agpec 3aasuTens. [pu 3anucu Ha
CbeMHbI HOCUTENb WMHMOPMaLMKM UMW HanpaBfeHUW 3IK3eMnnspa IMeKTPOHHOro [AOKYMEHTa, Ha
OCHOBE KOTOPOr0 COCTaBfeH 3K3eMMsip SMEeKTPOHHOro AOKyMeHTa Ha OGymakHOM HocuTene, no
3NEKTPOHHOW MOoYTEe WAEHTUYHOCTb TaKOoro SK3eMnnsipa 3reKTPOHHOrO [OOKYMEeHTa 3K3eMnnspy
9MNEKTPOHHOro AOKyMeHTa Ha OymMaXHOM HocuTene 3aBepseTcs YNOMHOMOYEHHbIM COTPYOHWKOM C
NCMNOSIb30BaHMEM YCUNEHHOWN KBaNMMOULNMPOBAHHOW 351EKTPOHHOM NOAMNUCH.

AOMUHUCTPATUBHbIE MpoLeaypbl, YCTaHaBNMBAEMblE HACTOSILLMM MYHKTOM, BbIMOSHSATCA B
nopsiAke O4epeHOCTH, B AeHb NPUOLITUS 3asiBUTENS B CPOKM, YCTAHOBIEHHbIE pernameHToM paboThbl
MoLl,

PesynbTaTtaMmn BbINOMHEHNA aAMWHUCTPATMBHBIX Mpouenyp ABndawTca: dukcaums dakra
Bblgaun pesynbtata npegoctaBneHuss MyHuuunaneHom ycnyrm B AUC  MOL, pesynbtat
nNpeaoCTaBneHns MyHULUNANbHON yCryrn, BbiAaHHbIN 3asBUTENIO.

3.6.3.2. lNpun obpalleHnn 3assutens 3a pesynbTaToMm MyHULMNanbHOW ycnyrn Yyepes EanHbin,
PecnybnvkaHckuin noptan 3asBuUTENi0 B JUYHbIA  KabuHeT aBTOMAaTUYECKM HanpasnseTcs
SMNEKTPOHHbIN 06pa3 [AOKyMeHTa, SABMALWEerocs pesynbTaTtoM npeaocTaBneHns MyHUUMnanbHOM
ycryru, NoAnUCaHHbIA YCUNEHHON KBanuuUUUpOBaHHOW 3NEKTPOHHOW NOAMUCHIO YNONHOMOYEHHOro
AormKHocTHoro nuua OpraHa (OpraHom).

AOMVHUCTPATUBHbIE MPOLIEAYPbI, YCTAaHABIMBAEMbIE HACTOSALUMM MYHKTOM, BbINOMHAKTCA B
AeHb NoanvMcaHus LOKyMEHTA, MOATBEPXOAWOLWEro npeaoctaBrneHne (0Tka3 B MNpefoCTaBeHNM)
MYHULMNANbHOW YCNYrn, yNOAHOMOYEHHbBIM AOSMKHOCTHBIM oM OpraHa (OpraHom).

Pesynbtatamn  BBLINOMHEHMS aAMWHUCTPATMBHBIX MNpoUedyp SBNAIOTCA:  HanpasrieHue
(npepocTtaBneHue) ¢ ucnonb3oBaHnem EamHoro, PecnybnunkaHckoro noptana 3asBUTENO JOKYMEHTa,
noATBepXaaroLLero npegoctaBneHme MyHuumnanbHOM yenyru (B TOM Yncrie oTkas B NpeaocTaBrieHnn
MYHULMNANLHOW YCNyrn).

3.6.3.3. lNpn obpaweHnn 3aaBuTens 3a pesynbTaTtoM MyHuuMnansHow ycnyrn B Opra,
AOIMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bbldayy (HanpasreHue) OOKYMEHTOB, BblAaeT 3asBUTENo
pesynbTaT MyHuumMnaneHomn ycnyru. o TpeboBaHmio 3aaBUTENSA BMECTE C IK3EMMNIISIPOM 3NEKTPOHHOIO
AOKYMeHTa Ha OyMaXHOM HocuTerne emy MnpefocTaBnseTCa 9K3eMMNNApP SMNEKTPOHHOro OOKYMeHTa
nyTeM ero 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLUKN NN HanpaBneHUs aK3eMnNapa 3NeKTPOHHOIo
AOKYMEHTa No 3rIeKTPOHHOWN noYTe B afipec 3asBuTens.

AIMUHUCTPATUBHbIE NpoLeaypbl, ycTaHaBNMBaEMblE HACTOSILLMM NMYHKTOM, OCYLLECTBIISOTCS B
rnopsiake o4YepeaHoCT, B AeHb NpubbITUS 3asiBUTENs B COOTBETCTBUM C [lpaBunamu BHYTPEHHEro
TpyaoBoro pacnopsigka Oprana.



Pe3ynbTatoM BbINOMHEHUST aAMWHUCTPATMBHBLIX Mpoueayp SBRSOTCS: dukcaums dakra
Bbldayuu pesynbTata NpedoCTaBfeHuUsl  MyHUUMNanbHOW  yCnyrM B aBTOMAaTU3MPOBAHHOM
NHOPMALIMOHHOW CUCTEME, NpeaHa3Ha4YeHHON ANsi OKa3aHWs rOCYAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr.

3.7. NcnpaeneHne TEXHNYECKMX OLLIMBOK

3.7.1. B cnyyae oGHapy>XeHUsi TEXHNYECKOW OLLUMOKMN B AOKYMEHTE, SBNSOLLEMCS pe3yrbTaToM
MyHMLMNANbHOW ycnyru, 3asiBuTernb HanpasnsieT B OpraHx:

3asiBneHne o6 ncnpasneHnm TEXHNYECKOW OLLIMOKK (anno>|<eH|/|e Ne 5 k HacTodlemy
aAaMUHUCTPaTUBHOMY pernameHTy);

OOKYMEHT, BblJaHHbIA 3asiBUTENIO KakK pe3ynbTtat MyHVILl,VII'IaJ'IbHOIZ ycnyru, B KOTOPOM
COOepXKNTCA TEXHNYECKasn oLnbKa;

AOKYMEHTbI, MMEIoLMe pUanNdecKyo cuny, CBUOETENbLCTBYOWME O HanNMyMm TEXHUYECKOM
OLLNOKM.

3asBneHne 06 ucnpaBneHMM TEXHUYECKON OLIMOKM B CBEAEHMAX, YKa3aHHbIX B AOKYMEHTE,
ABMAIOLWEMCA pe3ynbTatoM MYHULMNANbHOW YCrnyrn, nogaetca 3asButenem (YnorHOMOYEHHbLIM
npegcraBuMTenem) NOYTOBLIM OTNPaBNeHneM (B TOM YMCIe C UCNOSTb30BAHNEM ANTIEKTPOHHON MOYThI),
nnbo yepes EanHbin, PecnybnukaHckmi noptan unv ML,

3.7.2. [JomKHOCTHOE nNWLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLLECTBMSET Npuem
3asBrneHnss 06 WUCMpaBNEHUN TEXHUYECKOW OLUMOKM, PErMcTpupyeT 3asiBeHne C MPUNoXeHHbIMU
AOKYMEeHTaMMn 1 nepeaaeT UX OSHKHOCTHOMY MLy, OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

A,D,MVIHVICTpaTI/IBHbIe npouenypsbl, yctaHaBnmBaeMble HaCTOALWLKMM NMYHKTOM, BbIMOJTHAKOTCA B
Te4yeHne oaHoro pa60l-|ero OHA C OaTbl pernctpaunmn 3adaBrieHns.

PesynbTatamMmn BbINOMHEHMS AAMUHUCTPATMBHBIX Npoueayp SABMALATCA:  MNPUHATOE W
3aperucTpmpoBaHHOEe 3asiBfieHMEe, HanpaBfeHHoOe Ha pacCMOTPEeHWe OOMKHOCTHOMY  nivuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [OmKHOCTHOE 5nuLO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaet
OOKYMEHTbl W B UENAX BHECEHUS1 WCNPaBNEeHUA B JOKYMEHT, SABNAOWNACA pe3ynbTaToMm
npegocTaBneHnss MyHUUMNanbHON YCNyru, OCyLeCcTBRseT npouenypbl, NPeayCMOTPEHHbIE MYHKTOM
3.5 agMMHMUCTpPaTMBHOrO pernameHTa, W BblAAaeT UCMPAaBIEHHbIN  OOKYMEHT  3asaABUTENIO
(ynonmHOMOYEHHOMY  MpeacTaBUTEN0) NIMYHO MNOA4  POCMUCb C U3bATUEM Yy  3asdBUTENS
(ymONMHOMOYEHHOro NpeacTaBuTeENd) opurMHana AOKYMEHTa, B KOTOPOM COLEPXKUTCA TexHudeckas
owmnbka, unn HanpaenseT B agpec 3asBUTENS NOYTOBLIM OTNpaBrneHneM (NoCpeacTBOM 3NEKTPOHHON
NoYThbl) MMCbMO O BO3MOXHOCTWU MONyYeHUs OOKyMeHTa npu npegoctaeBneHun B OpraH opuriHana
OOKYMEHTa, B KOTOPOM COAEPXKUTCH TEXHUYECKasi oLumnbka.

AOMVHUCTPaTUBHbBIE MPOLEOYpPbl, YCTaHaBIMBAEMblE HACTOSALLMM MYHKTOM, BbIMOSTHAKTCH B
TeyeHue OByx paboumx gHen nocrne obHapy>XeHUS1 TEXHMYECKON OLNOKM Mnn NonyyYyeHnsa ot nboro
3aMHTEPECOBAHHOIO Nnua 3asaBreHns 0 AOMNYyLLEHHOW OLWnbKe.

Pesynbtatamn  BbLINOMHEHMS  aAMWHUCTPaATUBHbLIX  Mpouedyp  SABMASKTCA:  BblAAHHbLIN
(HanpaBneHHbIN) 3as9BUTENIO JOKYMEHT.

4. Nopspok n popMbl KOHTPOSSA 3a NpeAoCTaBlIieHNEM MyHULMNANBHOW YCIyrm

4.1. MopsinoK OCYLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COOMOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NLAMW NONOXEHUA aMUHUCTPATUBHOMO perfnameHTa u



MHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, yCTaHaBNMBaloLWmMX TpeboBaHMS Kk NpegocTaBeHNto
MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW peLLeHI

KoHTposnib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbiSIBIEHWE M YCTpaHEHWEe HapylleHWn npaB 3asiBUTENENn, npoBeneHue
npoBepok cobniogeHna npouenyp nNpefoctaBneHns MyHULMNanbHOW YCryrn, nogroToBKy
pelueHnn Ha gencTeus (6e3nencTBme) A0MKHOCTHBIX NUL, OpraHa MeCTHOro CaMoyrnpaBlieHUs.

dopmMamn KOHTpOns 3a cobnaeHWeM WUCMONHEHUS aAMWHUCTPaTUBHBLIX npouenyp
ABNAIOTCA:

1) npoBepka W corrnacoBaHMe TMPOEKTOB [JOKYMEHTOB MO NpefoCTaBIieHUIo
MYHULMNANbHON YCNYTK;

2) NnpoBoAMMbIE B YCTAaHOBIIEHHOM Nopsiake NPOBEPKN BeAeHWs1 4enonpov3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK cobnoaeHus
npouenyp npeocTaBneHns MyHUUMNanbHON yCnyru.

B uensax Tekywero KOHTPOMsS MCNONb3YyTCA CBEAEHUS, UMEOLMNECA B SNIEKTPOHHOWN
Gase [aHHbIX, cryxebHaa KoppecnoHAeHUMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOJMKHOCTHbIX UL, OCYLLLECTBASOLWMX BbINOSIHEHWE aAMUHUCTPATUBHbLIX NpoLeayp, XXypHanbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U Apyrne CBeAEeHNs.

[na ocywecTBNeHNs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHun
MYHULUMMNANbHON YCRyrM W NPUHATMM  pPELLUEHU PYKOBOOUTENO oOpraHa MeCTHOro
camoynpaBfieHnss  NPeacTaBnslTCs  CApaBkM O  pe3ynbTatax  NpefocTaBreHus
MYHULIMNANbHON YCNYru.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTENbHOCTU U COAepKaHus
aOMUHUCTPATUBHbLIX  MNpoueayp  AO/MKHOCTHble  fvua  HemegneHHO  MHOPMUpPYHOT
pykoBOOUTENS  OpraHa, MpedoCTaBfdAloWero  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpuHUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HAPYLUEHWIA.

TekyLwum KOHTpOnb 3a cobniaeHnemM nocnefoBaTensHOCTU 4ENCTBUNA, onpeaeneHHbIX
agMUHUCTPATUBHBIMK  npouedypaMn MO NPEefoCTaBfIEHUIO  MYHUMUMNANbHOW  yCnyru,
OCYLLEeCTBMAETCA 3aMeCcTUTeNieM pPYKOBOAUTENSI OpraHa MEeCTHOro camMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NPeaoCTaBMAEHUI0 MYHULUMMNANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWEeCTBASAWLWEro opraHusauuio paboTbl MO NpeaoCTaBeHUIo
MYHULIMNANbHON YCNYrW.

lMepeyeHb  OOIMKHOCTHbIX  NnL, OCYLLECTBNAOLWMX  TEKyLUUN KOHTPO~b,
yCTaHaBNMBAETCH [MOMOXEHUSAMN O CTPYKTYPHbIX MOApPasAeneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU pernaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLWEeCTBI1IEHUA NNAHOBbLIX N BHEMJ1TAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI YCIyru, B TOM 4ucrne nop4agok un
C*)OprI KOHTpPOJ14 3a NOSIHOTOW M Ka4eCTBOM npenocrtaBneHnda MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

4.2.1. KoHTponb 3a NOMHOTOM N Ka4eCcTBOM MpeaocTaBneHna MyHULMNansHOM ycryru
ocyLlecTBrnseTcs B oopmax:

1) npoBeAeHMs1 NPOBEPOK;

2) paccMoTpeHus xanob 3asisuTtenen Ha genctenga (6esgenctene) OpraHa, a Takke nx
AOMMKHOCTHBIX NN, MyHULMNAbHbBIX CryXXaLlux.

4.2.2. B uensax ocyLwecTBneHnst KOHTPOsS 3a MNOMTHOTOW U Ka4eCTBOM NpeaocTaBneHus
MYHULMNANbLHON yCNyrn npoBoAATCS NaHoBble Y BHENNaHoBble NnpoBepku. [Mopaaok n
NepUoaNYHOCTb OCYLLIECTBMNEHUSA NNAHOBbLIX NPOBEPOK yCTaHaBNMBaeTcs nnaHom pabotbl OpraHa.
Mpwn NnpoBepke MOryT paccmaTpyBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpefocTaBneHnem
MYHULMNANbHON yCnyrn (KOMMneKCcHble NPOBEPKM), NN OTAENbHbIA BOMPOC, CBA3AHHbIV C



npefocTaBneHnemM MyHULMNAnNbHoOW ycryrn (TeMaTuyeckue nposepkm). NMpoBepka Takke MOXeT
NPOBOANTLCS MO KOHKPETHOW Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCSH B CBA3U C MPOBEPKON YyCTpaHEHUS paHee
BbISIBMIEHHbIX HAPYLLUEHUN agMUHUCTPATUBHOTO perfiaMeHTa, a Takke B cryvae nonyyeHus xanob
3asBuTenen Ha gencteus (6esgerictene) OpraHa, a Takke UX OOIPKHOCTHBIX NUL, MyHULMNANbHbIX
crnyXaLumx.

4.2.4. PesynbTaTbl NpoBEPKN OQOPMASIOTCH B BUAE aKkTa NPOBEPKK, B KOTOPOM YKa3blBalOTCSA
BbISIBNIEHHbIE HEAOCTATKN N NPeafOXeHNS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegocTaBnsoWwero MyHMUMnanbHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLLECTBSIEMbIE) UMM B
X04e NpeaocTaBneHns MyHULMNANbHOW YCnyru

Mo pesynbTaTtaM NpOBeOEHHbIX MPOBEPOK B Criyyae BbISBMIEHUA HapyLlleHWi npas
3aaBUTENEN BUHOBHbIE §NWLA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CaMOynpaBfieHNss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3aaBeHUN.

PykoBoantenb (3amectuTtenb pykoBOOAMTENS) CTPYKTYPHOro noApasieneHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6e3pencTBme), NnpMHUMaeMble (OCyLLECTBNAEMbIE) B X04€e NPeA0CTaBNEHNS MyHULMNANBHON
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. onoxeHusi, xapaktepuayrowme TpeboBaHns K Nopagky u oopmam KOHTPOns 3a
npegocTaBeHMEM MYHULMNANbHOM YCyrK, B TOM YNCHE CO CTOPOHbI FpaXaaH, nx
obbeanHEHU N opraHmMsaumnmn

KoHTponb 3a npegocTtaBneHMeEM MyHULMNAnbLHOW YCNyrMu CO CTOPOHbI rpaxaaH, MX
o0beauUHEeHUN U opraHuM3auni, OCYLLEeCTBASETCA NOCPEeACTBOM OTKPbITOCTU LeATerNIbHOCTH
opraHa MeCTHOrO CaMOynpaBfeHus npu NpeaoCTaBleHMn MYHULUNANbHOW  YCryru,
nonyyeHust NOSTHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLMn O nopagke npefoCcTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npolecce NpegocTaBneHns MyHULMNanbHOW YCyri.

5. Nocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XanoBaHWUA pelleHUin u aencTenn (6espencTeus)
opraHa, npeAoCTaBnAOLWEro MyHULMNanbHYH yCnyry, MHOropyHKLMOHarIbHOro LieHTpa
npeaocTaBneHusi rocyAapCTBEHHbIX U MyHULUMNabHbIX YCIYr, OpraHM3auumn, ykasaHHbIX B
yactu 1.1 ctatbu 16 PepepanbHOro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHbIX NUL,
MyHULMNAMNbHbIX CRyXalWwmX, paboTHUKOB

5.1. 3agBuTenn nmMetoT NpaBo Ha obGXxanoBaHne B A0CyAeOHOM NOPSAKE PEeLUeHUn 1 AENCTBUI
(6es3penicTBuA) opraHa, NPeaoCTaBMASIOLWEr0 MyHULMNANbHYO YCNyry, OOSPKHOCTHOIO nuua opraHa,
npegocTaBnsloLero MyHULMNanbHy yenyry, MyHULMNAnNbHOro cryxalero, pykKoBoaAUTeNsa opraa,
NPeaoCTaBMAIOWEro  MyHAUMNANbHYO  YCryry, MHOrO(YHKUMOHANbHOrO LeHTpa, paboTHuka
MHOrOYHKLIMOHANbHOro LEHTpa, oOpraHuvsauui, npeaycMoOTpeHHbIX 4acTbo 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB.



3aaBuTENb MOXET 00paTUTLCS C XKanobown, B TOM YnCre B CNeayoLwwmnx cnyyasx:

1) HapywleHue cpoka permctpauumn 3anpoca O npefoCTaBNeHUN MyHULMNANbHOM YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 degepansHoro 3akoHa Ne 210-93;

2) HapyleHue cpoka MpeAoCTaBfeHUs MyHMUMNanbHOM ycnyru. B ykasaHHOM cry4vae
pocynebHoe (BHecygebHoe) obkanoBaHue 3asdBuTENEeM peweHun u pencteun (6es3pencraus)
MHOrO(OYHKLMOHANbHOIO LieHTpa, paboTHMKA MHOrOgYHKLMOHANBbHOMO LEHTPa BO3MOXHO B Criyyae,
€CNN Ha MHOTOYHKLIMOHAMBHbIN LEHTP, peLleHns n gencteuns (6e3gencrane) KOToporo ooxanyrTces,
BO3MNOXeHa (YHKUMA MO NPenoCTaBfeHMIO COOTBETCTBYHLUMX MYHUMUMNAMNbHBIX YCIYyr B MOJSTHOM
obbeme B nopsgke, onpegeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

3) TpeboBaHue y 3aaBUTENSA OOKYMEHTOB MM MHGOPMaLUnn Nnbo ocyLLeCcTBNEHNST OENCTBUN,
npeAacTaBreHne UnuM OCyLeCTBieHMEe KOTOpbIX He MpegyCMOTPEHO HOPMaTUBHbIMW MPaBOBbIMU
aktamm Poccuinckon ®depepaumm, HOpMaTMBHbIMW MpaBoOBbIMM akTamyn Pecnybnukn TaTtapcTaH,
MyHMLMNAanNbHbIMM NPABOBLIMW akTamu A51s NpeAoCTaBeHNs MyHULMNANbHOW YCIyru;

4) oTKa3 B NpMemMe AOKYMEHTOB, NpeaocTaBneHne KOTOpbiX NPpeayCMOTPEHO HOPMAaTUBHBIMN
npaBoBbIMM akTamn Poccunckon degepaumm, HOpMaTUBHBIMW MNPaBOBLIMM akTamu Pecnybnvku
TaTtapcTtaH, MyHULMNAanbHbIMW NPaBOBLIMW akTaMu A8 NpefoCTaBAeHUss MyHULMNANbHON YCNyru, y
3asBuUTEnNs;

5) oTka3 B npegocTaBneHMM MyHUUMNANbHOW YCNyrM, €ecnv OCHOBaHWS oOTKasa He
npeaycMoTpeHbl  denepanbHbiMM  3aKOHaMU M MPUHATBIMA B COOTBETCTBUM C  HUMMU  MHBIMMA
HOpMaTMBHbLIMW MpPaBOBbIMK akTamu Poccuiickon Pepepauun, 3akoHaMM U MHBIMU HOPMATUBHBIMMN
npaBoBbiMM akTamu Pecnybnukn TatapcTaH, MyHUUMNAnbHbIMW NPaBOBbIMW akTamu. B ykaszaHHOM
cny4vae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTeNeM peLleHnuin n gencTeun (6esgencrauns)
MHOMO(YHKLMOHANBHOIO LieHTpa, paboTHMKA MHOrOQYHKLUMOHANbHOMO LEHTPa BO3MOXHO B Criyyae,
€Cnn Ha MHOTrO(PYHKLIMOHANbHbIN LEHTP, pelleHns n aenctems (6e3gencTamne) KoToporo ooxanyTces,
BO3MOXeHa (PyHKUMA MO MNPeaoCTaBfiEHU0 COOTBETCTBYIOLWMX MyHMUMNAMNbHbBIX YCAyr B MOSIHOM
obbeMe B nopsigke, onpegeneHHomM vactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHve C 3aaBUTENs NpU NPeaocTaBAeHMM MyHUUMNanbHOW yCryrn nnatbl, He
npegycMOTPEHHOM HOPMaTUBHLIMWU MNpaBoBbLIMM akTamu Poccuinckon depepaunn, HOpMaTUBHLIMU
npasoBbiMK akTamn Pecnybnukn TatapctaH, MyHMLMNanbHbIMM NPaBOBbIMY akTamu;

7) OTKa3 opraHa, nNpefoCTaBAloLWero MyHULUMNAanNbHy ycnyry, AOMKHOCTHOrO nvua opraHa,
NpefoCTaBnALWero  MyHUUMUMAnbHYK  YCRyry, MHOrOMYHKLMOHANbHOrO LeHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOro LEeHTpa, oOpraHuv3auui, npeaycMoTpeHHbIX 4acTeo 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, unum nx paboTHUKOB B UCMpaBneHnn A0MNyLWEeHHbIX UMW OMeYaTok v
OWMOBOK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBfeHUs MyHULMNAnbHOM YCryrn OOKyMeHTax nmbo
HapylleHne YCTaHOBMEHHOIN0 CpoKa Takmx wucnpaesneHun. B ykazaHHOM cnyyae pocygebHoe
(BHecynebHoe)  obxanoBaHve — 3asBUTENEM peLueHnin n  [Oe’cTBUK (6e3penctens)
MHOrOYHKLUMOHAINBHOIO LeHTpa, paboTHMKA MHOrO(YHKLUMOHANbLHOIO LEeHTpa BO3MOXHO B Criyyae,
€CIn Ha MHOTOYHKLMOHaNbHbIN LEHTP, peLueHns n gencreus (6esgencrame) KoToporo obxanyoTces,
BO3MoXeHa (YHKUMA MO NPeaoCTaBeHUI0 COOTBETCTBYHOLUMX MYyHUUMUMAmNbHbIX YCNYyr B MOSIHOM
ob6beme B nopsaake, onpeaeneHHoM YacTeto 1.3 ctatbmn 16 ®enepanbHoro 3akoHa Ne 210-93;

8) HapylueHVe cpoka unu rnopsigka Bblaayn LOKYMEHTOB MO pesyrnbTaTaM npeaocTaBreHus
MYHULMNANbHOW yCnyru;

9) npuocCcTaHOBNEHWE MPefoCTaBNEHUss  MYHUUMMNANbHOW  YCAyrn, €criv  OCHOBaHMUSA
NPUOCTaHOBNEHNSI HE NPeayCMOTPEeHbl dheaeparnbHbIMU 3aKOHAMW U MPUHATBIMA B COOTBETCTBUM C
HAMW WHBIMW HOPMAaTMBHbIMW MpaBoOBbIMM akTamun Poccunckon Pepepaumn, 3akOHaAMU U UHBIMA
HOpPMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnuku TatapcTtaH, MyHUUMNanbHbLIMU NPaBOBbIMU akTaMMm.
B ykasaHHOM cniyvyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHnin N SeNCcTBUN
(6e3pgenctBusl) MHOrO(PYHKUMOHANBHOIO LUeHTpa, paboTHMKA MHOrogYHKLMOHANbBHOrO LeHTpa



BO3MOXHO B Cliy4ae, €Cnn Ha MHOTOMYHKLMNOHAIbHbIN LEHTP, peleHns n gencremsa (6esgencrame)
KOTOPOro obxanyTcs, BO3noxeHa (PyHKLMSA No NpeaoCTaBleHNIo COOTBETCTBYOLLMX MyHULUMAMNBbHbIX
ycnyr B NoslHOM obbeme B nopsake, onpeaeneHHom Yactbio 1.3 ctatem 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPEAOCTaBNEHNN MyHULMNANBHOW YCYyrn AOKYMEHTOB UMK
MHOpMaLmm, OTCYTCTBUE U (UNIN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanmnchb Npu nepBoHavarbHOM
OTKase B NpvemMe JOKYMEHTOB, HeODXO0ANMbIX ANs NPeAoCTaBeHna MyHUUmMnanbHoM ycnyru, nmbo B
NpeAoCTaBNEHNN MYHULMMNANBHON YCRYrn, 3@ UCKNIOYEHNEM Cry4YyaeB, NPeaYCMOTPEHHbIX MYyHKTOM 4
yactn 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93. B ykazaHHOM cnydae gocynebHoe (BHecyaebHoe)
obxxanoBaHve 3asBuTENEM pelleHun n gencteui (6e3gencTenst) MHOrOQYHKLNMOHANBbHOMO LIEHTPA,
paboTHMKa MHOrO(OYHKUMOHANBHOIrO LIEHTPa BO3MOXHO B Cllyyae, ecrivm Ha MHOroyHKLMOHANbHbIN
LEHTp, peleHns u gencteus (6e3gencteme) KOTOPOro oGXamnyrTcsl, BO3MNOXEHa QYHKUMS no
NpeaoCTaBEHNIO COOTBETCTBYIOLMX MYyHUUMNANbHbLIX YCAyr B MNOMHOM oO6beme B nopsiake,
onpegeneHHom 4acTbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03.

5.2. )Kanoba nogaeTcsi B TMCbMEHHON hopme Ha BymakHOM HocuTene, B 3NIEKTPOHHON hopme
B OpraH, npegocTaBfsalWMA MYHULMNANbHYIO YCIyry, MHOrOYHKUMOHAmNbHLIM LUEHTp nubo B
COOTBETCTBYIOLMNI opraH rocygapcTBeHHOM BnacTtu, SABNSAOLLNNCA ydypegurtenem
MHOTrOOYHKLIMOHAsbHOro LeHTpa (ganee - yupeantenb MHOrOYHKLMOHANBLHOMO LEHTPA), a TakKe B
opraHusaLmm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3. XKanobbl
Ha peleHns n aenctems (6e3nencTene) pykoBoaMTENS opraHa, NpeaoCTaBnsoWEro MyHUmMnanbHyo
ycnyry, nogatoTCa B BbILECTOAWMN opraH (Npy ero Hanuumm) nmbo B cryvyae ero OTCyTCTBUS
paccmaTpuBaloTCs HENOCPeLCTBEHHO PYKOBOAMTENEM OpraHa, NpefoCTaBngalowero MyHuuunanbHyo
ycnyry. XKanoObl Ha pelueHns n gencteus (6esgenctene) paboTHMKa MHOTOYHKLMOHANBHOMO LEHTpa
NnogaTCsl PYKOBOOMTESO 3TOr0 MHOroyHKUMOHANBHOro LeHTpa. »Kanobbl Ha pelleHna 1 4encTBms
(6e3penicTBue) MHOrO(PYHKLMOHANBHOIO LUEHTpa noJalTCcd yvypeauTento MHOro(YHKLMOHANbHOMo
LeHTpa unn AOMKHOCTHOMY NvLy, YNONHOMOYEHHOMY HOPMaTUBHbLIM NMPaBOBbIM akToM Pecnybnvkm
TaTtapctaH. Xanobbl Ha peweHus u Jgencteus (6esgenctene) pabOTHMKOB OpraHvM3auumm,
npegycMoTpeHHbIX 4acteto 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-®3, nopatoTcs
PYKOBOOUTENAM 3TUX OpraHm3aLmi.

»Kanoba Ha peweHns un pgencteua (6esgencTBue) opraHa, nNpenocTaBnstoLLEero
MYHULMNANbHYIO YCryry, JOSMKHOCTHOMO fvua opraHa, NnpefocTaBnsiowero MyHMUunanbHy yenyry,
MYHULMNANbHOTO Cry>Kallero, pykoBOAUTENS opraHa, nNpegocTaBrsowero MyHULMNAanNbHy ycnyry,
MoXeT ObiTb HampaBneHa no noyte, 4Yepe3 MHOrOMYHKLMOHANbHbBIN LEHTP, C WCMONb30BaHUEM
MHAOPMAaLIMOHHO-TENEKOMMYHUKALUMOHHON ceTu  «WMHTepHeT», odmumnanbHOro canTa opraHa,
npeaoCTaBnaoLWLero MyHuumnaneHyto yenyry, EanHoro noptana nubéo PecnybnuvkaHckoro noprana,
NH(POPMaLIMOHHOW CUCTEMBI A0CYAeOHOro obGxanoBaHus, a Takke MoXeT ObiTb NPUHATA NPU JIMYHOM
npueme 3asBuTens. XKanoba Ha peweHus un gencteusa (6esgencteme) MHOMOMYHKLMOHANbHOMO
LueHTpa, paboTHWKA MHOrOMYHKLMOHANBHOrO LEeHTpa MOXeT ObiTb HampaBneHa no noyte, C
NCnonb3oBaHMEM UH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu « HTepHeT», oduumnansHoro camTa
MHOrOQOyHKLMOHaneHOro ueHTtpa, EpguHoro noptana nmbo PecnybnukaHckoro nopTtana,
NHPOPMaLIMOHHOW CUCTEMbI AoCcyAebHOro obxanoBaHus, a Takke MoXeT BblTb NpUHATa NPU JIMYHOM
npueme 3assutensa. >Kanoba Ha peweHns wn gencteus  (6esgencTeve)  opraHuM3auuin,
npeaycMOTpPeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB
MoXeT ObiTb HanpasfeHa No MnoyTe, C UCNONb30BaHMEM WH(OPMALMOHHO-TENEKOMMYHMKALMOHHON
cetn «WHTepHeT», oduumanbHbIX CaWTOB 3TUX oOpraHusdaumn, EpguHoro noptana nubo
PecnybnuvkaHckoro noprana, a Takke MoXeT ObiTb NPUHATA NPY NMYHOM NpUeme 3asaBUTENS.

5.3. XXanoba gomkHa cogepxaTtb:

1) HanMeHOoBaHMe opraHa, npenocrtaBndrwero MyHMumnaribHy ycnyry, gOJfKHOCTHOrO nmua
opraHa, npegocrtasndwwero MyHUUUNanbHYO  YCnyry, nn6o MyHUUMNANbHOro  crnyatlero,
MHOFO(*)yHKU,I/IOHaJ'IbHOFO UeHTpa, ero pykosoguTernda Wu (I/IJ'II/I) pa6OTHI/IKa, OpFaHVISaLI,VIVI,



npegycMoTpEeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, ux pykoBoguTenen u
(nnn) paboTHMKOB, peLleHnst N gencTeus (6e3gencTemne) KOTopbIX 0OXanyrTCs;

2) hamunuio, nms, oT4eCcTBO (NocrnegHee - NpyU Hanuuuu), cBedeHUst 0 MeCcTe KUTernbCcTBa
3aaBuTens - pmsmnyeckoro nuua NMbo HamMeHOBaHWE, CBEAEHUSI O MECTE HaXOXOEHUs 3aaBUTENs -
IOPUAMYECKOrOo NMua, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) SNeKTPOHHON
noYThbl (MPY HaNU4YMN) U NOYTOBLIN afpec, N0 KOTOPbIM AOMKEH ObiTb HaNpaBneH OTBET 3a8ABUTENIO;

3) cBegeHuss 06 oOxanyembiXx peweHusax u  gencteusax (6e3nencrtBun)  oprala,
NpPeaoCTaBMAOWEr0 MyHUUMNANbHYO YCMyry, OOSPKHOCTHOrO nvua opraHa, NpeaoCTaBnsitoLLIEro
MyHULMNANbHYO ycnyry, nubo MyHUUMNANbHOIO CRyXawero, MHOroyHKUMOHANbHOro LEHTpa,
paboTHMKa MHOrOOYHKLUMOHANbHOrO LieHTpa, OpraHn3auunin, npegycMOoTPEHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB;

4) [oBoAbl, Ha OCHOBaHWWM KOTOPbIX 3asiBUTENb HE COrfaceH C peleHueM U OencTBUEM
(6espenicTBuem) opraHa, nNpegoCcTaBNALWEro MyHUUUNanbHy yCnyry, 4OMKHOCTHOMO Nuua opraxa,
npegocTaBnsoLwero MYHULMNANbHYO ycnyry, nméo MYHULMNANbLHOro cnyxaktwero,
MHOrO(OYHKLUMOHANbHOrO LEeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOIO LEHTpa, OpraHuM3auun,
npeaycMOTpeHHbIX Yactbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, mx paboOTHUKOB.
3asButenem MoryT ObiTb NpeacTaBneHbl OOKYMEHTbl (Mpy Hanuuun), noaTBepXaarowue [oBOAbI
3aaBuTEns, NMBO NX Konuu.

5.4. Moctynuelas >anoba noanexuT perucTpauum B CPOK He nosgHee paboyero AHs,
crieaytoLlero 3a AHeM NoCTYNneHus!.

5.5. XKanoba, noctynuBwas B oOpraH, nNPeaoCTaBMSAWMUA  MyHUMLUMNANbHY  yCRyry,
MHOTOQYHKLMOHAMbHbLIN  LEHTP, YYpeauTento MHOro(MYHKUNOHANbHOMO LEHTpa, B OpraHu3auuu,
npeaycMoTpeHHble Yactbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-03, nnbo BbieCTOAWMN
opraH (Npv ero Hanu4mm), NOAMNEXNUT PACCMOTPEHMUIO B TEYEHME NATHaALATK pabo4unx AHEN CO OHS ee
perncrpaumu, a B criydae obxanoBaHus oTkasa opraHa, NnpegoCTaBnSaoWwero MyHUUUnanbHy yenyry,
MHOrOOYHKLMOHaNbHOro LEeHTpa, oOpraHuvsauui, npeaycMoTpeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, B npueme AOOKYMEHTOB Yy 3aaBuTens nnbo B uchnpaBneHuu
OONYLLEHHbIX OneYyaTok M ownboK unu B criydae obxanoBaHust HapyLleHUsl YCTaHOBMEHHOMO cpoka
Takux UCMNpaBreHnin - B TedeHne Natu paboumnx gHen co OHSA ee pernctpaumn.

5.6.Tlo pe3ynbTatamMm pacCMOTPEHNA »Kanoo6bl NnpUHMMaeTcd ogHO 13 cneayrwmnx peLLIeHMVIZ

1) xanoba ygoBneTBoOpsieTCs, B TOM u4ucrne B OpMe OTMEHbl MPUHATOrO peLLeHns,
ncnpaBneHns LONyLEeHHbIX oneyaTok M owuMboK B BblAaHHbIX B pesynbTaTe npeaocTaBreHus
MYHULMNANbLHOW yCnyrM AOKYMEHTaxX, Bo3BpaTa 3asBUTENO OEHEXHbIX CPeACTB, BAUMaHME KOTOPbIX
He NpegycMOTPEHO HOPMATUBHLIMU NMpaBoBbiMKU akTamu Poccuiickon depepauun, HOpMaTUBHLIMU
npaBoBbIMU akTamn Pecnybnukn TatapctaH, MyHUUMNANbHbIMM NPaBOBbIMW akTaMu;

2) B yAOBEeTBOPEHUU Xanobbl 0TKasblBaeTCs.

He nosgHee gHA, cneyoLlero 3a AHEM NPUHATUA PELLEHWs, YKa3aHHOro B HAaCTOSALLLEM MYHKTE,
3aABUTESO B MUCbMEHHOW (POpPME M MO XenaHuo 3adBUTENSA B 3NEKTPOHHOW hopMe HanpaBnseTcs
MOTMBMPOBAHHbLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Xarnoobl.

5.7. B cnyyae npu3HaHusa xanobbl noanexaiien yooBneTBOPEHU0 B OTBETE 3asBUTENIO O
pesynbTaTax pacCMOTPEHUS Xanobbl gaeTcsa nHdopmaumnsa o 4ENCTBUSX, OCYLLECTBASEMbIX OPraHoM,
npegocTaBnsoLMM MyHULUNASNBHYIO YCAYry, MHOFOYHKLMOHAMbHbIM LLIEHTPOM 6o opraHusaumen,
npegycMoTpeHHon 4actbto 1.1 cratem 16 ®depepanbHoro 3akoHa Ne 210-03, B uensx
He3aMeanuTENbHOro YCTpaHEHNS BbISIBIIEHHbLIX HAPYLUEHUA NPU OKa3aHUN MyHULMNANbHOW yCryrn, a
Takke NPUHOCATCS W3BUHEHMS 3a [AOCTaBreHHble HeyaobcTBa WM ykasbiBaeTcda WHGopMauus o
AanbHEeNWNX OEenNCTBUAX, KOTOpble HEOOXOAMMO COBEpPLIMTb 3asBUTENIO B LUENAX MonyyYyeHus
MYHULMNANbHON YCIyri.



5.8. B cnyyae npusHaHus xanobbl He noanexallen yooBeTBOPEHUIO B OTBETE 3a8BUTENIO O
pe3ynbTaTtax pacCMOTPeHUs Xanobbl AalTCH apryMeHTUpPOBaHHblE Pa3bSCHEHUS O MNpPUYUHAX
MPUHATOrO peLleHuns, a Takke MHpopmMmaumsa o nopsagke o6xanoBaHUSA NPUHATOrO peLLeHUS.

5.9. B cnyyae ycTaHOBMEHWs1 B XO4e UMK No pe3ynbTataM paccMOTPEHUs xanobbl Npu3Hakos
cocTaBa aAMVHUCTPATMBHOIO NPaBOHAPYLUEHWUS UMW NPEeCcTYnneHnst OMKHOCTHOE NNLO, paboTHUK,
HaZeneHHble NOMTHOMOYUSIMU MO PACCMOTPEHUIO Kanob, He3aMmeanUTeNbHO HanpPaBnAT UMEHLLMECS
maTtepuvanbl B OpraHbl MpoKypaTypbl.



MpunoxeHue Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCTaBneHnsa MyHUUMNANbHON yCryrm
no Bblgaye cnpaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NpeoCTaBnAoLWEro MyHULMMNANbHYO YCyry)

CMNPABKA

Cenenus 00 AIEKTPOHHON TOIHUCH

HomxHocTHoe nuuo (PHO)

(nognmck yNnonHOMOYEHHOTO
OOJPKHOCTHOrO nvua opraHa)



MpunoxeHne Ne 2

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBneHnsa MyHUUMNAnbHON yCryrm
no Bblgaye cnpaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NpeoCTaBnAoLWEro MyHULMMNANbHYO YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgade cnpaBku (BbIMUCKN)
oT Ne

PaccmoTpes Balue 3asBneHue ot Ne 1 NpunaraemMble K
HEMY [OOKYMEHTbl, YMNOMHOMOYEHHLIM OpraHoM
NPUHATO pelleHne ob oTkase B Bblaaye CrpaBku (BbIMUCKM) NO CrieaytoLwemMy OCHOBaHMIO:

HononHutenbHasa nHgpopmauus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxHocTHoe nuuo (PHO)

(mnognucb yNnonHOMOYEHHOro
OOJMKHOCTHOrO Nnua opraHa)



MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBneHnsa MyHUUMNAnbHON yCryrm
no Bblgaye cnpaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NpeoCTaBnAoLWEro MyHULMMNANbHYO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 oTkase B rnpMeme LOKYMEHTOB, HEOBXo4MMbIX AN nNpefoCTaBnNeHus
MYHULMNANbHOW YCyru no Bblgaye crnpaBky (BbIMUCKN)
oT Ne

PaccmoTpeB Bawe 3asBneHue ot Ne W Npunaraemsle K
HEMy [OKYMEHTbl, YMNOSIHOMOYEHHbIM OpPraHoM
NPpUHATO pelwweHne o6 oTkase B nNpueme [OOKYMEHTOB, HeobxoaumbIX [Ans npeaocTaBneHus
MYHMLMNANbHOW YCNyrn no Bbigaye CnpaBKu (BbIMNMCKX) MO CReAyoLWwmMM OCHOBaHUAM:

1.

2.

PasbsacHeHne NPUYNH OTKa3a:

HononHuTenbHasa nHopmauus:

Bbl BipaBe NoBTOPHO 06paTUTLCS B YNONTHOMOYEHHbIV OpraH ¢ 3asiBNIieHNeM O NpegocTaBNeHnn
yCnyru nocre ycTpaHeHus yka3aHHbIX HapyLUEHWA.

[aHHbIn 0TKa3 MoXeT OblTb 06kanoBaH B 4ocyaebHOM nopsake nyTem HanpaBreHns xanobbl
B YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuo (PHO)

(nognucb yNonHOMOYEeHHOro
OOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPATUBHOMY perfnameHTy
npeaocTaBreHnss MyHULUMNansHon ycnyru
no Bblaye cripaBKu (BbIMUCKN)

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro
camoynpasreHus)

oT

(bamunus, ums, 0TYECTBO, NACNOPTHLIE AaHHbIE,
perncTpaumio No MecTy XUTenbCcTBa, agpec
3IEKTPOHHON NOYTLI, TENEedOH)

3AABNEHUE
0 Bblgaye cnpasku (BbINUCKN)

Mpowy Bac Bblaatb cnpasky (BbIMUCKY)

(ykasaTb BUA cnpaBku)

K 3asBneHuto npunaratoTca:

PesyanaT npeanoctaBlieHnA MyHMLlMHaHbHOVI ycnyru, npowly npeaoCtaBuUTb:

I:|B NYHBIN KabuHeT lMopTana rocyaapCTBeHHbIX U MyHMUMNanbHbIX ycnyr Pecny6nvku
TartapcTaH;

|:| B NWYHbIA KabuHeT EanHoro nopTana rocyaapCrtBeHHbIX U MyHULIMNANbHbIX YCNYT;

D B MHOrOyHKUMOHANbHOM  LEHTpe  NpedoCTaBrieHUs  rOCYAapCTBEHHbIX U
MyHuUMnanebHbIX yenyr Pecnybnvku TaTapcTa;

D B OpeaHe.

(paTa) (noanuco) (®.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBneHnsa MyHUUMNAnbHON yCryrm
no Bblgaye cnpaBku (BbIMUCKK)

Pykosoautento

McnonHuTeneHOro kKomuTteTa

OT:

3AABJIEHME

00 ncnpaBneHnn TEXHNYECKON OLLNOKM

Coob6uwato 06 owmnbke, 4ONYLLEHHOM NPY OKa3aHNN MyHULMNAITbHORM YCITYr No Bblgade CrpaBku
(BbINUCKK).

3anuncaHo:

npaBI/IJ'IbeIe cBeJeHnA:

MpoLly ncnpaeBuTb AONYLLEHHYO TEXHUYECKYH OLLUMOKY M BHECTU COOTBETCTBYHOLLME N3MEHEHUS
B JOKYMEHT, SIBNSOLWMINCS pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyoLme AOKYyMEHTbI:

1.

2.

B cny4vyae npuHATUA pelueHuns 00 OTKIOHeHUN 3aaBneHusi o6 ncnpaeneHnn TEXHMUYECKOM
oLmnbKm npowy HanpaBuUTb Takoe peLlleHne:

nocpeacTBOM OTNpPaBfIEHNS ANEKTPOHHOIO OKYMEHTa Ha agpec E-mail: ;

B Buae 3aBepeHH0|7| KOnmn Ha 6yMa)KHOM HOCUTENE MOYTOBbIM OTNpaBfiEeHNEM NO agpecy:

HacTosiwmm noaTeepkaato: CBeAeHMs!, BKIMIOYEHHBIE B 3asiBNEHNE, OTHOCALLMECS K MOEW NNHHOCTH
N NpeacTaBngemMoMy MHOK ULy, a Takke BHECEHHble MHOK HWbKe, AO0CTOBEpPHbI. [JOKyMeHTbl (konum
OOKYMEHTOB), MPWITOXEHHbIE K  3asBMEHW0, COOTBETCTBYIOT  TpeboBaHUsIM,  YCTAHOBMEHHbIM
3akoHogaTenbCcTBoM Poccuiickon demepaumm, HA MOMEHT MPEACTaBMNEHUS 3as8BNEHUS 9TU LOKYMEHThI
OENCTBUTENbHbI U coaepXXaT AOCTOBEPHbIE CBEAEHNS.

(nata) (nognuchb) (9.1.0.)



