PECIIVH/IMKA TATAPCTAH TATAPCTAH PECIIYB/IMKACHI

HCTIOJTHUTE L HBIA TEJOUE
KOMMUTET TIOJSTUMHCKOI' O MYHUIIUIIAJIb PAHOHBI
MYHHULIHIIATLHOI'O PAMOHA BAHIKAPMA KOMHUTETHI
MOCTAHOB.JIEHUE & Tirais KAPAP
« AW » genalbhs 2024r. N_769

OO0 yTBep)KIeHHH aIMHHHCTPATHBHOI'O perjlaMeHTa IIpeI0CTaBIeHI
MYHHULIMIIAIBHON YCIYTH IO 3aKII0YEHHIO IOTOBOPA Ha pa3MelleH’e
HeCTalMOHAPHBIX TOPTOBEIX O0BEKTOB Ha 3eMIISIX, HAXOIIIIUXCS
B MyHHLIUNATbHOW COOCTBEHHOCTH

PaccMmoTpeB miuceMo MuHucTepcTBa 3k0HOMUKH PecyOmuku TaTtapcran ot
19.09.2024 roma Ne 05-51/6107, B cooTBeTcTBHH ¢ DeaepalbHbBIM 3aKOHOM OT
27 wrons 2010 roga Ne 210-®3 «O6 opranuzauuy peocTaBlIeHUs TOCYJapCTBEH-
HBIX U MyHHIMIATBHBIX yCIyr», UCOTHUTENBHBINA KOMUTET TIONAYHHCKOTO MyHH-
LAMaJIBHOrO paroHa

ITOCTAHOBJIET:

1. YTBepauTh mpuiaraeMblii aiMUHHCTPATHBHBIA PETVIAMEHT MPEIOCTaBIIe-
HUS MYHHUIUIATBHON YCIyrd MO 3aKII0YEHHUIO JOr0BOpa Ha pa3sMelleHHe HeCTalu-
OHAPHEIX TOPIOBHIX OGBEKTOB Ha 3e€MIIAX, HAXOMAIIMXCA B MyHMIHUIIATBLHOH COG-
CTBEHHOCTH.

2. I[IpusHaTh yTPaTUBIIUM CHILY:

- nocTaHoB/IeHKe MCIOMTHUTENBHOTO KOMUTETA TIOMIIYHHCKOTO MYHULUITATb-
Horo paiona ot 29.03.2022 roga Ne 50 «O6 yTBepxIeHHM AJMHUHHCTPATHBHOTO
perjiaMeHTa MpeAoCTaBlIeHus MyHUIMIIATEHOM YCIYTH MO 3aK/II0YEHHIO JOroBOpa
Ha pa3MelleHre HECTAIIMOHAPHBIX TOPrOBBIX OOBEKTOB Ha 3eMIISIX, HAXOAAIIUXCS B
MYHHIIAIAIEHOH COOCTBEHHOCTHY;

- mocTaHoOBJIeHUE MCIIOIHUTENEHOTO KOMUTETA TIONAYHHCKOIO MyHALIUIIATb-
Horo paiona ot 14.11.2022 roga Ne 248 «O BHeCeHUU H3MEHEHUH B [IOCTAaHOBIIEHHE
VCMIOJHUTEIBHOTO KOMHTETa TIONSYMHCKOTO MYHHLMUNANBHOIO paifioHa oOT
29.03.2022 Ne 50 «O6 yTBepKaeHHH AJAMUHACTPATAUBHOTO perjiaMeHTa IIpeIoCTaB-
NeHHUs MyHHUIMIAIBHOW YCIYTH 10 3aKII0YEHHUIO JOTOBOpa Ha Pa3sMEILCHHE HECTa-
LIHOHAPHBIX TOPTOBBIX OOBEKTOB HA 3eMIISX, HAXOMANIMXCS B MyHHULMIIAIBHOH COO-
CTBEHHOCTHU.

3. Ony61MKoBaThH HACTOsILEe TIOCTAHOBIEHHE B COOTBETCTBHH C EACTBYIO-
TITUM 3aKOHOJATENbCTBOM.

4. HacTosIee TIOCTaHOBJIEHHE BCTYMAET B CHIIYy B COOTBETCTBHM C JEHCTBY-
IOLIMM 3aKOHOAATEILCTBOM.

PykoBoauTeb (Q/@ Y, N.X. XaMuayuiuH



Yr1BepxacH

NOCTaHOBJIEHHEM
HcnomHATENBHOTO KOMHTETA
THONAYUHCKOTO MYHHIIMIIAIEHOTO
paiiona Pecry6mxu Tarapcran

ot«jy» {4 2024 Ne {69

AJIMMHHCTPATHBHLIH perjaaMeHT
NpeI0CTABIEHHS] MyHHIHNAILHOH YCIYTH 10 3aK/II0YEHHIO 10T0BOPa
Ha pa3MelleHHe HECTAHOHAPHBIX TOPrOBLIX 00bEKTOB HA 3EMJIAIX,
HAXOAAMHUXCH B MyHHIHIIAJILHOH COOCTBEHHOCTH

1. O6mue moaokKeHAS

1.1. Ilpeamer pery TMpOBaHHS aAJMHHHCTPATHBHOIO PErIaMeHTa

HacTosImu# aIMAHHUCTPATHBHEI PETIAMEHT MPEJOCTaBIEHHs MyHHIHUNATLHON YCIYTH
(naee — aIMAHHCTPATHBHEIH PETIAMEHT) YCTAHABIMBACT CTAH/APT U MOPSIOK MPEAOCTABICHHAN
MYHHIMNATBEHON YCIYTH [0 3aKIFOYEHHIO JOr0BOpa Ha pasMEIICHHE HECTAIHOHAPHBIX TOProBBIX
0GBEKTOB Ha 3eMJISIX, HAXOAIIHUXCA B MyHHLMIANEHOH COBCTBEHHOCTH (Hajiee — MyHHIMNAIbHASL
ycIyra).

JIuramu, IMEOIMMH TIPAaBO HA TONYYeHHE MyHHLIUNAIBHOHA YCIyTH, ABJIAI0TCA tbuznge-
CKHe, IOPUIHYECKHUE JILA ¥ HHIMBAIyallbHEIE IPEAIPHHUMATEH, & TAKKe CaMO3aHATRIC (manee
— 3a9BUTETD).

C zagBlIeHHEM BIOpaBe 0OpaTHTHCS [PEICTAaBHTEND 3aABUTENA, ACHCTBYIONIMH Ha OCHOBA-
HUH JOKYMEHTA, YIOCTOBEPSIOIET0 €ro MOJTHOMOYHS, THOO 3aKOHHBIA MPEACTABATENR buzuge-
CKOTO JTHIA (Jiajiee — NPeICTABUTEb 3aABUTENS).

2. CTaHAapT NPeOCTABIEHAA MYHHIHMIAIbHOH YCJIYTH

2.1. HauMeHOBanHe MYHHIHIIAJILHOH yCIIyrd
3aKTIOYeHHe I0T0BOPA Ha Pa3MEIeHHe HECTAIHOHAPHBIX TOPTOBEIX 00BEKTOB HA 3EMILIX,
HaXOAAIMXCH B MYHHLHITATLHON COOCTBEHHOCTH.

2.2. HauMeHOBaHHEe HCIOJHHTEILHO-PACHOPANHTEILHOIO OPraHa MeECTHOro camMo-
ynpaBJieHHsl, HEMOCPEACTBEHHO MPEJOCTABJISIONIEr0 MyHHIMNAILHYI0 yCIyry

[lanata AMYIIECTBEHHBIX W 3€MENbHBIX OTHOLICHUH TIONAYMHCKOrO MYHHIHMIIAIBEHOTO
paiioHa.

2.3. OnmcaHHe pe3yabTATA NPEJOCTABICHAS MyHHUMIAILHOH yCJIyTH

2.3.1. Pe3yIpTaToM NPEAOCTaBICHAA MYHHIUNIAIBHOM YCIYTH SBIAETCS:

1) ZOroBOp Ha pa3MelIEHHe HECTAIHOHAPHBIX TOPTOBBIX 0OBEKTOB (npunoxenue Ne 1 K
HACTOSILIEMY AIMHHUCTPATHBHOMY PETTIAMEHTY);

2) pemenue 06 OTKa3e B PEIOCTABICHAN MyHHUIHAIAILHOH YCITyTH (mpmnoxenne Ne 2 x
HACTOSIIEMY aIMHHHACTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTar npenocTaBlieHHs MyHUIMNAIBHON YCIyIH HaNpapisieTcs 3aiBHTCIIO B
}OpME PIEKTPOHHOTO JOKYMEHTA, ITOIMHCAHHOTO YCHJIEHHOH KBaNMM(HIMPOBAHHON SJICKTPOH-
HOM MOJIHCHIO YIIOTHOMOYEHHOTO JIOJKHOCTHOIO JIMIA Oprana (1160 Oprana), B COOTBETCTBHH
¢ ®enepaibHBIM 3aKOHOM OT 6 anpers 2011 roma Ne 63-®3 «O6 371eKTpOHHOM HOAMHUCH (nanee
— denepanbHbI 3akoH Ne 63-©3) B mudHb# Kaburer Exunoro noprai. B cinydae HanpaBIcHHUS
3asBIIEHHAS TOCPEICTBOM Pecmy6IMKaHCKOTO NopTana pesysbTaT MPEAOCTABICH)s MYyHHUITHITIATE-
HOM YCIIyTH HANPABNSETCS B IMYHBIA KaOWHET Pecnybxanckoro mopraia.

2.3.3. Ilo BEIGOpY 3asBUTEINS PE3Y/IBTAT NPEAOCTABICHHA MYHHIHIATBHOH YCIYTH BbIIa-
etcs B Oprase wix B ML B Gopme 3K3eMILIApa 3IEKTPOHHOTO IOKYMEHTA, pacledaTaHHoro Ha



GyMaXKHOM HOCHTENE, 3aBEPEHHOTO NEeYaThio U MOIIMHCHI0 COOTBETCTBCHHO YIOTHOMOYCHHOIO
nomkHOCTHOTO yMra Oprana wim paborarka M@LI,

2.3.4. 3asBHUTENb BIOpaBE MOIYIHTE PE3YIHTAT IIPENOCTABIECH)S MYHHIMIIAIEHOH yCIyTH
B (JopMe MEKTPOHHOIO JOKYMEHTa B TEUEHHE CPOKa JIEUCTBUSA Pe3yJIbTaTa NpeOCTABICHHA MY-
HUIMOAIBLHON YCIIYTH.

2.3.5. 3aKIro4eHue OroBopa Ha pa3MelieHHe HeCTallMOHapHoro ToproBoro 00BEKTa 0CY-
LIECTBJIACTCA HA CPOK HE MEHEE Y€M Ha IIATh JIET.

2.4. CpoK NpeaocTaB/IeHAs MyHHIMIAILHOH YCIyTH, B TOM YHCIE € yIeTOM Heo0xo-
AMMOCTH obpameHus B OPraHH3alMH, YIaCTBYIOIIHE B NPEI0CTABICHHH MYHHIHIAILHOH
YCJIYIH, CPOK MPHOCTAHOBJ/ICHHS NPEJOCTABICHAR MYHHIHTAILHOH YCIYIH B ciryvae, ecId
BO3MO’KHOCTh IPHOCTAHOBJIEHHS NPEIyCMOTPEHA 3aKOHOJATE/IbCTBOM Poccuiickoii ®epe-
pAllHH, CPOK BBIIAYH (HANPaBJICHHS) 1OKYMEHTOB, SB/ISIOMUXCH PE3yIbTATOM NPEA0CTAB-
JIeHHsl MYHHIHIIAJIbHOH YCIIyTH

2.4.1. MyHHIIHTABHAS YCIIyTa OPEOCTaBIAeTCs B TedeHue 14 pabounx JHEH — B Ciry4yae
nposeieHHs TOpro., 10 pabounx JHe# — B ClIydae, €CIIM TOPrA HE IPOBOLATCA.

2.4.2. [IpMOCTaHOBNEHHE CPOKA IIPEJOCTABIIEHUS MYHAIUNABHOH yCIIyTH HE IPeyCMOT-
PEHO.

2.4.3. HampasiieHHe JOKYMEHTa, SBIIIOMIErOCH pe3yJIbTaTOM IPEOCTaBICHHUA MYyHHIIH-
NaTBHOM YCIyTH B GOpMeE MEKTPOHHOTO JOKYMEHTA, 3aABHTE/II0 OCYIIECTBIACTCA B ICHD ohopm-
NeHHs] X PETMCTPAIMH Pe3yJIbTATa IPEOCTaRIeH)s MyHHIUIIANbHOH YCIYTH.

2.5. [IpaBoBble OCHOBAHHA /IS IPEJOCTAB/ICHHS MYHHIHIATLHOH YCIYIH

Ha opunmansrom caiite Oprana, ExuroM, Pecy6iikaHCKoM nopTae pasMeInaeTcs:

nepedeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryIHPYIOMIMX NPENOCTABICHHE MYyHHIH-
NaJIbHOM YCIIYTH;

cBelieHusi 06 opraHax (yYpekIEeHHsSX) H JO/DKHOCTHBIX JHIAX, OTBETCTBCHHBIX 3a OCY-
IIECTRIEHHAE KOHTPOJIA 3a IPEAOCTABICHHEM MYHHIIUNIAIbHOH YCITYTH;

mH(OpManKs O MOpAJKe JT0CYAeOHOro (BHeCYIeGHOr0) 00KanoBaHus PEIICHAH U JeH-
cteuii (6e3neiicTus) OpraHa, JODKHOCTHOTO JIMLE, MyHHIHIIANBHOTO CITyXallero, paboTHHKA
OpraHza, NpeIoCTaBIAOIHMX MyHHIMNAILHYIO YCIIYTY.

2.6. McuepnbiBalomuii mepeveHb T0KYMEHTOB, He0OX0MHMBIX ISl HPEAOCTABICHAS
MYHHIHNAJILHOH YCIYTH

2.6.1. Jlns moTyYeHus: MyHHIHIATBHOR yCITyTH 3asiBUTEIb NPEICTAB/IACT CSoyIOMHE 10~
KyMEHTBI:

1) OKYMEHT, yIOCTOBEPSIOIHI THIHOCTH (He TpeGyeTcs B CiIydae obpamieHus nocpen-
creoM EmuHOrO0, Pecmy6auKkanckoro noprana);

2) IOKYMEHT, yJOCTOBEPSIOIIHH MOJTHOMOYMS IPEICTABATENS 3aABUTEILA;

3) 3asBIICHUE:

B (opMe TOKyMeHTa Ha OyMaXKHOM HOCHTeIe (IIPHIIOKEHHE Ne 4 k HacTOSILIIEMY aJIMHHHU-
CTPATUBHOMY PETIIAMEHTY);

B NEKTPOHHOM (opMe (3aIONHAETCS MOCPEACTBOM BHECEHHA COOTBETCTBYIOLIMX CBEIC-
HHM B 37€KTPOHHYIO GOpMY 3adBICHHs), IOANHCAHHOE B COOTBETCTBUH C TpeGOBaHUAMHU NIYHKTA
2.5.3 aIMHHHCTPATHBHOIO PETIaMeHTa, MPU OOpAIIeHHH II0CPEICTBOM Enunoro, Pecnybinukan-
CKOro nopraa.

2.6.2. 3asBII€HHE W IIpUIAraeMble IOKYMEHTBI MOTYT ObITh NIPEICTaBICHEI (HampaBIICHBI)
3asBUTENIEM OJIHMM M3 CIIEIYIONIHX CocoboB:

1) gepes M®II Ha GyMaKHEIX HOCHTEISAX M B BHC ICKTPOHHBIX IOKYMEHTOB, COOTBET-
CTBYIOIIMX TpeOOBaHHAM IMyHKTa 2.5.3 aJIMHHHCTPATHBHOTO PETJIaMEHTA,

2) mocpenctoM Exmuoro, Pecny6iikaHckoro noprana s 3]IEKTPOHHOH (opMe;

3) B OpraH JIM4HO HJIH IOCPECTBOM [IOYTOBOH CBA3H HA 6yMa)XHOM HOCHTEIE. 3asABICHUE
M TIpuiaraeMule JOKYMEHTBI, IPH HalpaBIeHHH MOCPEACTBOM MOYTOBOM CBSA3H, 3aBEPAIOTCH B
yCTaHOBJIEHHOM IIOPSJIKE.



2.6.3. 3asBlIeHHe TIPH HaNpaBIeHuH mocpeacTBom Emunoro, Pecrybmmkanckoro noprana
ITOITHCHIBAECTCS IPOCTOM HIEKTPOHHOH MOAMUCHIO 3aABUTEILA.

JI71st oy 9eH st IPOCTOR 3IEKTPOHHON MOAIHMCH 3aABHTEIO HeoOX0UMO IIPOHATH Ipole-
Jypy perucTpauyy (ayTeHTHQHUKALMHA) B ECHA, a Taxke MOATBEPAUTH YYETHYIO 3ITHCE.

JIEKTPOHHBIN JOKYMEHT (3/eKTPOHHEIH 06pa3 HOKyMEHTa), YKa3aHHBEIH B MOINYHKTE 2
nyHkTa 2.5.] aIMHMHHCTPaTHBHOIO DErJIAMEHTA, 3aBEpACTCH YCHJIEHHOM KBalMGHIHPOBAHHOM
[TO/IACHIO JIMII, YIIOMHOMOYEHHBIX Ha CO3/[aHHe ¥ NOJIHCAHAE TAKMX JOKYMEHTOB, B TOM THCIIE
HOTapHyCaMH.

JIeKTPOHHBIE JOKYMEHTHI (31IE€KTPOHHBIE 00pa3kl JIOKyMEHTOB), IIpHJIaracMel€ K 3asBlic-
HHIO, B TOM YHCJIE JOBEPEHHOCTH, HAIPABNIAIOTCS B BHAE (ailioB B dopmarax pdf, jpg, jpeg, png,
tif, doc, docx, rtf, sig pasmepoum He 6onee S0 MbaiiT.

KauecTBO MPEJOCTABIAEMBIX IIEKTPOHHEIX JOKYMEHTOB (3IEKTPOHHBIX o0pa3oB JOKY-
MEHTOB) JOJDKHO MO3BOJATE B IIOJHOM O0BeMe NPOYHTaTh TEKCT JOKYMEHTa H paclo3HaTh peK-
BH3HTBI JOKYMEHTA.

2.6.4. 3anpemmaeTcs TpeOOBATh OT 3aABUTEILA:

1) npezcTaBieHns JOKyMEHTOB H MH(DOPMALIMH HIIH OCYIIECTBICHAS NeWCTBHH, IIPE/ICTAB-
JIEHHE WIA OCYIIECTBIEHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBLIMH AKTaMH,
PEryIHpYIOIMMH OTHOINEHHS, BO3HHUKAIOMME B CBA3M C IPEJOCTABICHHEM MYHHIMIIAJTEHOH
YCIIyTH;

2) OCYILIEeCTBIEHHUS AeHCTBUM, B TOM YHCIIE COTTAaCOBAHMH, HEe0OXONUMBIX JJIs ITOJLyYEHHS
MYHHIMIIATEHOR YCITYTH 1 CBS3aHHBIX ¢ 0OOpallleHieM B HHBIE TOCY AapCTBEHHBIC OPraHbl, OpraHbl
MECTHOTO CaMOYIIPaBJIeHHs, OPraHW3alllH, 38 UCKITIOYCHHEM MONydeHHs yCIyr' H TIOTyqCHHUS 10-
KYMEHTOB M HHOPMALHH, IPEIOCTABIISEMbIX B PE3yIIBTATE PENOCTABICHHUS TAKUX YCIIYT, BIJIO-
YeHHBIX B [IEPEYHH, YKa3aHHbIE B 4acTH 1 crarbi 9 deaepansHOro 3aKoHa Ne 210-D3 (neobxonu-
MBIX ¥ 00S3aTebHBIX YCIYT);

3) mpeAcTaBieHusl AOKYMEHTOB M HH(OPMALIHH, OTCYTCTBHE U (WIIH) HEIOCTOBEPHOCTH KO-
TOPBIX HE YKa3bIBAIMCEH IIPH NEPBOHAYAIBHOM OTKa3e B IPHEME JOKYMCHTOB, He0OXOAUMBIX 1)1
TIpeOCTABIEHAS MyHULMIIATBHOM YCIIyTH, TM60 B IIPEIOCTABICHAN MYHHIUNAILHOH YCIYTH, 38
HCKJIIOUYEHHEM CIEIYIOIHX ClTyJaeB:

a) H3MeHeHHe TpeGoBaHNH HOPMATHUBHBIX IIPABOBBIX AKTOB, KACAIOMHUXCA MPEAOCTABICHUA
MyHUIHIATLHON yCIyTH, OC/e MEPBOHAYANbHOM MOaTH 3asBICHHMA O NPEAOCTABICHUH MyHH-
[IHUNATBEHOM YCIIYTH;

6) HalMuKe OMMOOK B 3aSBJICHAHA O IPEIOCTABNEHAN MYHHIMIIALHON YCIIyTH | JIOKyMCH-
Tax, MOJAHHBIX 3asgBUTEJIEM MOCIE TIEPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, Heobxoau-
MBIX JUIS TPEJOCTAB/IEHAsS MyHHIMIATLHON yCIyTH, MO0 B IIPEAOCTABICHHH MYHHIIUIIAIBHOR
YCIIyTH M HE BKJIFOYEHHBIX B IPE/ICTABICHHBIH PaHEe KOMIUIEKT JOKYMCHTOB;

B) HCTEYEHHE CPOKa ACHCTBHS JOKYMEHTOB HJIH H3MECHEHHE HH(OPMAITHH 110CIIE IEPBOHA-
YanbHOrO O0TKa3a B IIPHEME JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTABICHHUA MYHHLMIATBHOA
yCIIyTH, TU60 B IPeJOCTABICHHH MYHUIIMIIATLHOM YCIYTH;

I) BBIABJICHHE JOKYMEHTAIBHO NMOATBEPKASHHOTO ¢axTta (IpH3HAKOB) OMIKOOYHOTO HIIH
IPOTHRONPABHOTO JeicTBHS (6e31eHCTBHS) TODKHOCTHOTO JIIA Oprana, pabotauka M®LI, mpu
TIepBOHAYAJIEHOM OTKa3e B NpHeMe JOKYMEHTOB, HeOOXOMMMEIX IS IPEAOCTABIEHHS MYHHUITH-
MaTbHOM YCIIYTH, MO0 B MPEJOCTABICHHH MYHHALMNAILHOH YCIYTH, O 9€M B MHCEMECHHOM BUZE
3a OMHCHIO pyKoBoauTensi Oprana NpH NEpBOHAYAIBHOM OTKa3€ B IPHEME IOKYMCHTOB, Heo0-
XOMMMBIX IJIsl IPEIOCTABIEHAS MYHHIMNIATEHOH YCIIYTH, YBEAOMIIETCS 3aBHTEb, 8 TAKKE IIpH-
HOCSTCS M3BHHEHHS 3a JIOCTaBJIeHHEIE HEY00CTBa;

4) mpenocrasieHns Ha GyMaXHOM HOCHTENE JOKYMEHTOB H uH(pOpMaLIHH, IEKTPOHHbIE
06pa3kl KOTOPEIX paHee OBUTH 3aBEPeHBI B COOTBETCTBUH C TyHKTOM 7.2 gactu 1 craten 16 Peje-
panbHOro 3akoHa Ne 210-®3, 32 HCKIIOYECHHAEM CITy4aeB, ECIH HAHECCHHE OTMETOK Ha Takue J10-
KyMEHTEI TU60 MX U3BATHE SBJAETCS HEOGXOMMMBIM yCIIOBHEM MPEOCTABICHIS rocyAapcTBeH-
HOM MJTM MyHHIIMTIATBHOM YCIIYTH, M HHBIX CITy4aeB, YCTAHOBICHHBIX (enepanbHBIMH 3aKOHAMH.

2.6.5. B cinyuae Haquuus ABYX H Gollee 3asBOK Ha OJHO MECTO IIO JOrOBOPY Ha pasMelle-
HYe HECTAIMOHAPHOTO TOPTrOBOTO 0OBEKTA.

2.6.6. [Toay4aroTcs B paMKaxX MEXBEJIOMCTBCHHOTO B3aMMOJCHCTBHI:



1) Beimucka u3 EAWHOrO rocylapCTBEHHOTO peecTpa IOPUANYECKHX JIHIL, B CIIydae, eCiu
T0JTyJaTeneM MYHHIMIAIBHON YCIYTH SBJSETCHA I0pHAMYecKoe Mo - Deiepanbras Haloropas
cyx0a;

2) BBITHCKA W3 EJMHOTO TOCcy1apCTBEHHOIO peecTpa HHAMBHAYAIBHBIX IpEINPUHAMATE-
Jiei, eCIU NOJIydaTeNeM MyHUIMIAILHON YCITYTH SBIAETCS HHIMBATYaIbHBIH MPEAITPUHAMATENTD
- OeiepanbHas HAJIOroBas Ciyx0a;

3) CBeICHHS O HANMYHMH Y XO3SHACTBYIOMEro CyOBEKTa HEUCIIOMHEHHOH 0053aHHOCTH O
yIIaTe HATIOrOB, COOPOB, CTPAaXOBBIX B3HOCOB, MEHEH, mrrpadoB, MPOIEHTOB, MOAIEKAITHX
yILIaTe B COOTBETCTBHH C 3aKOHONATeNbCTBOM Poccniickoil Penepalluy o Hanorax u cbopax;

4) cBeZeHHs O JEHCTBYIONIEM MacTopTe rpaxaanuna Poccuiickoi Penepannu — Munu-
crepctBo Buytpernux Jlen Poccuy;

5) cBeIeHHA O HOTApHAILHOM JOBEPEHHOCTH - QenepalbHasd HOTapHalbHAS ANaTa;

6) paHee 3aK/IIOYEHHBIH JOTOBOP Ha pasMelleHHe HECTAlMOHAPHOTO TOProBOro 00BeKTa
(IpH HaJIM4KH).

2.6.7. 3asBUTEND BIIPABE NPEIOCTABATH JTOKYMEHTHI (CBEIEHHS), yKa3aHHBIE B IOAMYHKTaX
1-2 mysKTa 2.6.1 aJMHHECTPATHBHOIO PErfaMeHTa, B (JopMe SIEKTPOHHBIX JOKYMEHTOB, 3aBE-
PEHHBIX YCHJIEHHON KBATH(HIIMPOBAHHOMH MOAIMCHIO LI, YIIOIHOMOYEHHBIX Ha CO3/aHAE H IO~
[MHCAHHUE TAKUX JJOKYMEHTOB, IIPH N10JJa4€ 3aABICHHS.

2.6.8. Henpecrasnenue (HECBOEBPEMEHHOE NPEJICTABICHNS) YKa3aHHBIMH B [TyHKTE 2:0.1
QIMUHHCTPATHBHOTO PErJIaMEHTa OPraHaMM TOCYJapCTBEHHOH BIACTH, OpraHaMi MECTHOrO ca-
MOYIpABIEHHUs, OPTaHA3AIMAMH JJOKYMEHTOB ¥ CBEICHHH HE MOKET SBIATHCS OCHOBAHMEM UL
0TKa3a B IIPEJOCTABIIEHHH MyHHIUIIATBHOR YCIIYTH.

2.6.9. JIoIKHOCTHOE JMIIO U (MIH) pabOTHHUK, yKa3aHHBIX B ITyHKTE 2.6.1 aIMHHHCTpPaTHB-
HOIO periaMeHTa OPTaHOB M OPraHHM3alli, He NMPEeJCTABUBIIHEG (HECBOCBPEMEHHO NPE/CTABHB-
IIM€) 3aIPOIIEHHbIE M HAXOAIINECs B PACIIOPSUKEHHH JOKYMCHT MITH CBE/ICHHSL, TTO/UICKAT a/IMH-
HECTPATHBHOM, ITUCLMIUIMHAPHON WITM MHOM OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATE/Ib-
ctBOM Poccuiickoit Deneparu.

2.6.10. 3anpemaercs TpeGOBaTh OT 3asIBUTENS JOKYMEHTEI CBEIEHHS, B TOM 9HCIIE MOJ-
TBePXKIAIONME BHECEHUE 3asBHTEIIEM ILTATH 38 PEIOCTABICHAE MYHHITUIABHOH YCIYTH, Haxo-
JAEecs B PacTOpKEHMH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNpPaBICHUA
10JBEIOMCTBEHHBIX rOCY/IapCTBEHHBIM OpraHaM MM OpraHaMm MECTHOrO CaMOYIIPaBIICHHS Opra-
HU3alWH.

HenpencTapieHue 3as1BUTEIEM JOKYMEHTOB, COAEPXKAIINX CBEICHHS, KOTOPBIC HAXOIATCA
B PacCIIOPSKEHHH TOCYaPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIPABICHHUS H TIOJBEIOM-
CTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WK OpraHaM MECTHOTO CamOyMpaBlICHHA OpraHM3alluH,
He SIBISETCS OCHOBAHHMEM JUTS OTKa3a 3asSBHTENIO B IPEJOCTABICHHHE MyHUIIMIIAIBHOH YCITYTH.

2.7. McuepnbiBalomuii mepeyeHb 0OCHOBaHHH /15l 0TKAa3a B IpHeMe I0KYMCHTOB, He-
06X0IAMBIX /1 PEI0CTABJICHHS MYHHIHIIAJILHOH YCIyrH

2.7.1. OcHOBAHMSIMH ISl OTKa3a B IPHEME JOKYMEHTOB (TipriIoxkeHHe Ne 3 K HacTosIIEMy
aJMAHHACTPATHBHOMY PETJIaMEHTY), HEOOXOMUMBIX JUIS TIPEIOCTABICHAS MYyHHIUNANBHOH
YCIYTH, ABIAIOTCH:

1) pe/icTaB/IEHHbIEC 3asBUTENIEM JOKYMEHThI CONIEPXKaT NOTIMCTKH ¥ HCIPABIICHHI TCK-
CTa, He 3aBepeHHBIE B IOPSJIKE, YCTAHOBIIEHHOM 3aKOHOAATeNbCTBOM Poccuiicko# ®enepanuuy;

2) IOKYMEHTHI COfIepKaT MOBPEKICHHS, HATMIHE KOTOPBIX HE MO3BOJICT B IIOHOM 00B-
eMé HMCIIOJIB30BaTh HH(OPMAIMIO ¥ CBEJICHH, COMEPKAINKECs B IOKYMEHTAX ULl MPEAOCTABIIC-
HHsI MyHHIIHIIAJIBHOH YCITyTH;

3) npeaCTaBI€HHBIE JOKYMEHTHI HIIH CBEJICHHS YTPATHIIH CHILy HA MOMCHT obparmeHus 3a
MYHHIMOATEHOM YCIYro# (JOKYMEHT, YIOOCTOBEPAIOMIMA MOTHOMOYHMA IPENACTABUTENS 3asBU-
Tens, B Ciiydae oOpaieHHs 32 IPefoCTaBIeHHEM MYHHUIHUIIATEHOM yCITyTH yKa3aHHBM JIUIIOM);

4) nojaua 3asBIEHHS O MPEJOCTABIEHHH MYHHIMIATBHOH YCIYTH ¥ IOKYMEHTOB, HE00-
XOJMMBIX U1 IPEOCTARJIEHHs MyHHUIUIIATLHON YCIYTH, B 9IEKTPOHHOH dhopme ¢ HapylIeHHEM
YCTAQHOBJIEHHBIX TpEOOBaHHH;



5) HEKOpPpEKTHOE 3amoHeHke 00S3aTeIbHEIX NoNeH B GopMe 3asBIECHHS, B TOM YHCIE B
MHTEpAaKTHBHOM (popme 3asBienns Ha Exurom, Pecy6imkanckom nopraie (HeI0CTOBEPHOE, He-
OJTHOE, TH60 HEIPABUIILHOE 3aM0THEHHE);

6) IpenCTaBIEHHE HETIOMHOTO KOMILIEKTa JIOKYMEHTOB, HEOOXOJIMMBIX U1 MPE0CTaBIIe-
HUS MyHHIMNIAIBHOM YCIIYTH;

7) 3asBJIEHHE O IIPEOCTABICHUH YCIIYTH OJAHO B OPra rocy1apCTBEHHOH BIacTH, OpraH
MECTHOTO CAMOYTIPABJICHHAS MJIH OPTaHK3aIlHIO, B TIOJTHOMOYHUS KOTOPBIX HE BXOIAT NIPEIOCTaBIIe-
HHE MYHHIMNAIBHOR YCIIYTH;

8) HecoGMIOIEHHE YCTaHOBJICHHBIX cTaThed 11 deleparbHOro 3aKoHa ot 6 ampens 2011
rona Ne 63-@3 «O6 371eKTPOHHOMN MOANKCHY YCIOBUHA IPH3HAHMSA NEHCTBUTEEHOCTH YCHICHHOH
KBATH()HUIMPOBAHHOH IEKTPOHHOH MOIITHCH.

2.7.2. TlepeueHs OCHOBaHHH I OTKa3a B IPUEME JJOKYMEHTOB, HeOOXOIUMBIX JJIA MOIY-
YeHHs MyHHIIMIIATBHOH YCIIyTH, SBJIACTCS HCUEPIBIBAIOIIAM.

2.7.3. Pemenue 06 OTKase B IpHEME 3asBICHUS K JOKYMEHTOB, HEOOXOMMBIX /1 IPEI0-
CTABJICHHA MYHHIIENATEHOM YCIYTH, MOXKET ObITH IPHHATO, KaK BO BPEMS IPHEMa 3aiBUTCILA, TaK
¥ TOCIIe TIOTy4YeHHs OTBETCTBEHHBIM JOJDKHOCTHBM naLoM Oprana HeoOXOIUMBIX A1 Ipeno-
CTaBJIEHHS MYHHUIIMIAJLHOM YCIYTH JOKYMEHTOB (cBeaEHMH) C MCIIONB30BAaHHEM MEXKBEIOM-
CTBEHHOTO HH(pOPMAIMOHHOTO B3aMMOJIEHCTBHSA, B CPOK, HE IPEBHINAIOIIHHA 9 pabouux THEH CO
IHSI peTUCTpPALMH 3asBICHUS.

2.7.4. 3anmpemaeTtcs 0TKa3bIBaTh B IPHEME 3aABICHAS U HHBIX TIOKYMEHTOB, He0oOXOAUMBIX
ISt IPEIOCTABIIEHHs MyHHAIMIATBHON YCIITH, B CITy4ac €CJli 3asB/ICHHC H JOKYMEHTHL, Heobxo-
JMMBIE JUIs IPENOCTABIEHHS MyHUIMNIATLHON YCIyTH, OJJAHEl B COOTBETCTBHH C uHopManuen
0 CpoKax M TOps/Ke NPEeJOCTaBNeHAsS MYHHIMIAIBHOH YCIyTH, onybnuxoBaHHOH Ha EjxuHOM
nopraie, Pecriy6nukanckoM moprare.

2.8. McuepnbIBaomuii Nepevedh OCHOBAHHH I NPHOCTAHOB/ICHHS WM 0TKa3a B
NpeJoCTAB/IEHHH MyHHIHIAILHOA YCIyTH

2.8.1. OcHOBaHMs s IPHOCTAHOBJIEHHS NPEIOCTABNICHAA MYHHLMANIANBHOH yCIIYTH OT-
CYTCTBYIOT.

2.8.2. OCHOBAHHMA UL OTKA3a B PEIOCTABIEHUH MyHHIMIIAILHON yCIyTH:

1) npeoCTaBIEHHE 3asSBUTETIEM 3asBIICHHS, CONCPKAETO HEOCTOBEPHBIC CBCACHHA;

2) Ham4YKe OOCTOATENBCTB, YKa3aHHBIX B IyHKTaX 2.2.4,2.2.5 Tlopsanka, yTBEPXKIEHHOTO
nocrasopnenneM KaGunera MunuctpoB Pecny6muxu Tarapcran ot 13.08.2016 Ne 553 «06
yTBepkaenud [lopsika pa3sMeIIeHUs HECTAIHOHAPHBIX TOPTOBBIX 00BEKTOB Ha 3eMILIX MM 3€-
MeJTBHBIX Y9aCTKaX, HaXOMIIUXCS B MYHHIIMMAIBHOR COOCTBEHHOCTH, @ TAKKe Ha 3CMILAX AN
3eMeJIbHBIX YYaCTKaX, FoCyAapCTBEHHAs COOCTBEHHOCTE Ha KOTOPBIC HE pasrpaHAteHay,

3) HaIFYHeE 3aJ0/DKEHHOCTH MO apeH/IHOH IaTe (B TOM YHCIIe TIEHH) 3@ IEPUO ICHCTBHA
JOTOBOPA, a TAaKXKe 3aI0/KCHHOCTh T0 omiare (HaKTHYECKOro MCIONB30BAHMS 3EMEILHOTO
y4acTKa 10 paHee 3aKIIOYCHHOMY JIOTOBOPY apeHIbl 3¢MEJIbHOTO y4acTka N0 pasMEIICHHE He-
CTAIMOHAPHOT'O TOPrOBOT0 OOBEKTA.

2.8.3. Tepedyens OCHOBaHMH /UL OTKa3a B MPENOCTABICHAN MYHHUITUIIAILHOH YCIYTH SB-
JISIETCH MCUEPIIBIBAIOLIHM.

2.8.4. 3anpemaercs OTKa3bIBaTh B MPEIOCTABICHUH MYHHIIAOATBHOM YCITYyIH B CIy4ac,
eCITH 3asBIIEHHE O IIPEJOCTABIEHIH MyHHIMIATEHOR YCIYTH IIOAHO B COOTBETCTBHH € uHdoOp-
Mampeld 0 cpoKax M MOpAIKE INPeIOoCTaBICHHUS MYHHLIMNATBHON YCIYTH, OIyOJIMKOBaHHOH Ha
Emuuaom mopraie, PecnybinukanckoM mopraie.

2.9. Pa3Mep IIaThi, B3HMaeMOH ¢ 3asiBUTe/IS HPH NPE10CTABICHAH MYHHIHATLHOM

YCJIYyrH, H CIIOCO0BI €€ B3UMAHHSA
MyHunMnanbHas ycryra peJoCTaBIseTCs Ha 6e3B03ME3THOM OCHOBE.

2.10. MaKkcHMa/bLHBIH CPOK OKHIAHHH B 0Y€ePeIH NPH NMoade 3agBHTEIEM 3aNpoca
0 MpeoCTABICHHA MyHHIMIAILHOH YCIYTH H NPH NOJTy9eHHH pe3ybTaTa MpeaocTaBie-
HHS MYHHIIHNIAJIbHOH YCIYTH



MaxcUMaIbHEIA CPOK OJKHIaHHS B OUEPEIH IIPH [TOJA49€ 3arpoca O MPeIOCTaBICHHH MYy-
HHUIUIIAIEHON YCIYTH U IIPH MOJy4YE€HHH pe3ynbTara NpeoCTaBICHUA MYHHIMNAILHOH YCIYTH
He 6oaee 15 MHHYT.

OdepeHOCT I OTAEIBHBIX KaTErOpui 3asiBUTENIEH HE YCTAHOBJICHA.

2.11. Cpok perncTpanuH 3ampoca 3asBHTE]H 0 NPEN0CTABICHHH MYHHIHIIAJILHOH
YCIYTH

2.11.1.TIpu muusoM obpamensd B OpraH perucTpanus 3asBIEHUs OCYMIECTBIACTCA B
JleHb €ro MOCTYIUICHHA. 3asBIeHNe, IIOCTYIHBINEE B 3JIEKTPOHHOH ¢dopMe B BEIXOJHOH (mpa3ji-
HUYHBIH) IEHb, PETHCTPUPYETCA Ha CIIEAYIOLIUH 38 BRIXOIHBIM (mpa3aHUYHBIM) pabOYHM JEHb.

2.11.2. TIpu HanpapieHuH 3asBiIeHHMs nocpeactsoM Emunoro, Pecnybnukasckoro mop-
Tayia 3asSBUTEND B IeHb MOJA4YH 3asBICHH NI0JTyYaeT B INYHOM kabunere Exuroro, Pecnybnukan-
CKOTO TIOPTATa M MO SMEKTPOHHON MOYTe YBEOMIIEHHE, MOATBEPKIAIOMICE, YTO 3aABICHAE OT-
TIPABIIEHO, B KOTOPOM YKa3hIBAOTCS PETHCTPALHOHHBIN HOMED U J1aTa [OJaTH 3aiBJICHHUS.

2.11.3. [Npu mu4sOM o6paimeHnu B ML 3asBlIeHHE PETHCTPAPYETCS pabotaukom MOII,
OCYIIECTRILIONIMAM B COOTBETCTBHH C JOJDKHOCTHOH HHCTPYKIIHeH 0053aHHOCTH MO TIPHEMY H pe-
THCTpaLMH 3asBlIeHus (Janee — pabOTHHK M®ILI), B IeHb €70 NOCTYIUICHHS.

O6ecreunBaeTCs nepeaaya 3asBIeH s X IPUIIAraeMEIX TOKyMeHTOB B OpraH B OPS/IKE U
CPOKH, YCTaHOBJIEHHBIE COTIAIIEHAEM O B3aUMOIICHCTBHM MEXKIY Oprasom 1 M®ILI,

B Oprane 3asBiIeHHE U OPHIAracMble JOKYMEHTBI, TOCTYIHBIIHC U3 M®ILI, perucTpupy-
JOTCS B JIEHb MOCTYILICHHUS.

2.12. TpeGoBaHusi K MOMEMEHANM, B KOTOPLIX MPEIOCTABIAETCH MyHHIMIIAILHASH
yeayra

TIpenocTaBIeHHe MYHUIHMIIATBHOR YCIYTH OCYIECTBIETCA B 3/aHAAX M IOMCIICHHAAX,
060pYIOBAHHEIX [IPOTHBOMOXAPHOH CHCTEMOM M CHCTEMOM NOKApOTYIICHHUA.

O6ecrieunBaeTcs HeCIpenaTCTBEHHEIH JOCTYTl HHBATUOB K MECTY MPEAOCTABICHHA My-
HUIUNATBEHON yCTyrH (yIOGHBIH BXOI-BBIXO/ B [IOMEIICHHS U IEPEMEIICHHE B UX npejaenax).

BusyanbHad, TeKcToBas HH(pOpMAUMs O MOPAIKE MPEAOCTABICHHA MYHHIHITATEHOH
YCIyTH pasMelnaeTcs B yAOGHBIX /UL 3asBUTEICH MECTaX, B TOM JHCIIC C yICTOM OrpaHUYeHHBIX
BO3MOHOCTEH HHBAJIUJIOB.

OCyLIECTBIIAIOTCS MEpBl 10 0GECTeYeHHI0 HHBAIKIAM, B TOM HHCIe MCIOIE3YIOMHM
Kpeca-KoJISCKH ¥ COGAK-MPOBOIHAKOB, YCIOBHH JOCTYHOCTH 3/aHHMS, [IOMEINEHHHA U YCIIYT,
BKJIFOYAs:

yCII0BHS 1Sl GECIIPENATCTBEHHOrO JIOCTYNa K 3JaHHIO ¥ MOMEILICHIM, & TaKKe Mpello-
CTaBIAEMEBIM B HUX YCIIyTaM,

BO3MOKHOCTD CAMOCTOSITENHHOTO TEpeABHkKEHUS 0 TeppuTopun OpraHa, BXoJa H Bbl-
X0Ja B 31aHue ¥ noMemenus OpraHa, MOCaJIKH B TPAHCIOPTHOE CPE/ICTBO H BBICAJIKH H3 HETO, B
TOM YHCJIE C UCIOIB30BAaHUEM KPEC/Ia-KOISICKH,

CONPOBOXKIEHHE HHBAIU/IOB, HMEIOIIUX CTOMKHE pacCTpoHCTBa (QyHKIINH 3pEHHS B CaMO-
CTOSTENHHOrO NMEPEIBHKEHUS, K OKa3aHHE UM IIOMOIIM B 371aHHH ¥ IIOMCINCHHSX;

HAZUIeKallee pasMeleHne 06opyIoBaHMs U HOCHTENeH HHpOpMAlHH, HEOOXOMUMBIX JUL
obecrieuenns 6eCIpenITCTBEHHOro AOCTYIa HHBATMIOB K 3/1aHHIO, IOMEIICHHAM ¥ K yCIIyraMm €
y4ETOM OrpaHHYCHHH MX XKU3HECATCIILHOCTH;

JIOIIYCK B 3TAHHE ¥ IIOMEIICHHS CO0aKku-IPOBOTHUKA NP HAMIMH JOKYMEHTa, OATBEP-
JKIAIOIIET0 ee CrelHaIsHoe 06yUeHne U BEIIaBaeMoro 1o (popMe U B MOPSAJKE, YTBEPKACHHBIX
mpuKa3oM MHHHCTEPCTBA TPyJa W COLMATBHOH 3aIlUThI Poccuiickoit ®eaepaunu oT 22 HIOHS
2015 roma Ne 386H «O6 yTBepxaeHHH GOPMBI JOKyMEHTa, HOATBEPK/IAIOLICI0 CIICLAATBHOC 00y-
yeHue coOaKU-IPOBOHAKA, U MIOPAJIKA €r0 BBIIAYKY;

OKa3aHHME COTPYIHAKAMH, IPEJOCTABIIAIOMUMA MYHUIUIATBHYTO YCIyTy, NOMOIIH HHBA-
MMAaM B TIPeoJioNeHHH 6aphepoB, MEMAIOIIMX HONYYEHHIO HMH YCIyT HAPABHE C JAPYTHMH -
amMH.

TpeGopanus B 4acTu obecneyeHus NOCTYIHOCTH [yid HHBATHIOB 00BEKTOB, B KOTOPBIX
OCYILECTBIAETCS NPENOCTARICHHE MYHUIMNATLHONW yCIYTH, M CPEICTB, HCNONB3YEMEBIX IIPH



MpeIoCTABICHAN MYHHITMIATBHOHR YCIYTH, IPAMEHSIOTCS K 00BEKTAaM H Cpe/ICTBaM, BBEJEHHEIM
B HKCILTYaTAIMIO MJIH IPOIIEANIMM MOJEPHH3AIIHIO, PEKOHCTPYKIHIO IIOC/IC 1 mrona 2016 ropa.

2.13. TlokasaTe/JH AOCTYNHOCTH M Ka4eCTBa MyHHUMIIAIBHOH yCIyTH

2.13.1. [ToxasaTeasiMu TOCTYITHOCTH NMPEAOCTABICHHA MYHHIMIIATBHOH YCIYTH SBJIAIOTCS:

PACTIONOXKEHHOCTh MOMENIEHH)S, B KOTOPOM BEICTCA NPUEM, Bblaia JOKyMECHTOB B 30HE
JIOCTYIIHOCTH OGINECTBEHHOI'O TPAHCIIOPTA,

HaTM9He HeOOXOIMMOro KOJNMYECTBA CIEIMAIMCTOB, a TAKXKe IOMEIIEHAH, B KOTOPhIX
OCYIIECTBIIAETCS IPAEM JIOKYMEHTOB OT 3asBHTENCH;

HANTHYHE HCUepIBIBArOIIeH HHGOpPMalHK 0 ciocobax, NOPANKE H CPOKaX MPEAOCTaBICHHA
MYHHIMIATBHOR YCIyrd Ha HHGOPMAIIMOHHBIX CTEHIAX, Ha o¢unuansHoM caiite Oprana, Exu-
HOM, PecIry0MKaHCKOM MOpTAJIE;

oKa3aHHMe TTOMOIIH HHBATAAAM B IIPEOIONIeHHH 6apbepoB, He CBA3aHHBIX C 00ecreyeHHeM
JOCTYIHOCTH NOMEIIEHHH) /I HHBATMAOB, MEIIAOIIHUX TTOTYYEHAO UMK YCIyT HApABHE C ApY-
THMH JTMLAMH;

BO3MOJKHOCTB II0/Ia4M 3asBIICHUS B 3JIEKTPOHHOM BHJIE,

BO3MOJKHOCTD TIOJTyYEHHS 3aIBUTETIEM PE3YIHTaTOB NPEJOCTABICHUS YCIYTH B JICKTPOH-
HOM BHJIe Yepe3 TMIHbI kabuneT Ha EmmnoM, Pecry6mmKkaHCKoM nopTaie NpH HOAate 3adBICH s
M JOKYMEHTOB B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB 4epe3 Enunbi, PecmybaukaHcKuii moprai.

2.13.2. Tloka3aTeIsMi Ka4ecTBa IPENOCTABICHAS MyHHILMIIAIBHON YCIIYTH SBILSFOTCS:

1) cobmoaeHne CPOKOB IIPAEMA H PaCCMOTPEHHSA JOKYMCHTOB,

2) cobIIOeHAE CPOKa MOMyYEeHHA Pe3yIbTaTa MyHHIHIIAIbHON YCIyTH;

3) oTCyTCTBHE 0GOCHOBAHHBIX a00 Ha HAPYIIEHHA HACTOAIIETO PernamenTa, COBEPINEH-
Hele paGoTHukaMu OpraHa;

4) KONMYECTBO B3aUMOICHCTBHUI 3asBHUTENA C NOJDKHOCTHBIMH JTMIAMH (be3 yguera KOH-
CyJbTaLAH):

B3anMoIelicTBHe 3asBuTeA ¢ paboTHrukamu Oprana mwim MOLI npy mpeoCcTaBNICHIH My-
HHILMIIATBHOM YCIIyTH OCYIIECTBISETCA:

OJIMH pa3 Ipy TIPeJICTABIEHAN 3asBIEHHS CO BCeMH HEODXOTMMBIMHU IOKYMCHTaMH;

OJIMH pa3 IpH MONYUYEHHH pe3y/bTaTa IPeJOCTaBICHHS MYHHIUNATGHOH yciIyru Ha Oy-
MaJKHOM HOCHTEJIE.

TIpOJOIDKHTETBHOCTD OAHOTO B3AMMOAEHCTBHS 3adBUTENS C JOUKHOCTHBIMHA JIHIAMH [PH
NpefIOCTABICHUH MyHHIIMIIAIBHON YCITYTH HE IPEBBIIACT 15 MUHYT.

2.13.3. Uadopmanus o xo/ie IpeJOCTaBICHUA MYHHIMIAIBHOM YCIYTH MOXET ObITh 110-
JIydeHa 3asBUTENEM B IMYHOM KabuHeTe Ha Emumom, Pecnybnukanckom nopraie, B Oprase, B
MO®LI.

2.14. Masie TpeGoBanus K NPEIOCTABICHHIO MYHHIHOAILHOH yCIIyTH

2.14.1. TpenocrapieHne HeOOXOMUMBIX M 0053aTENBHBIX YCIYT HE TpebyeTcs.

2.14.2. KoHCYIbTaIHsA MOXKET OBITh OPEOCTaB/IeHa IPH 00palllCHAH 3asBUICIIA B Opran
NTMYHO, TI0 TeJae(OHy U (M) 3NEKTPOHHOR IOYTE, IIOUTE.

2.14.3. TIpenocraBienye MyHHLMIIAIBHON YCIYTH OCYIICCTBIIACTCA B mobom M®IL] no
BHIGOPY 3aABUTES HE3aBUCHMO OT MECTa €T0 KUTEIbCTBA HIIH MECTa takTHUIECKOTO IPOKUBAHUA
(nmpe6rIBaHMS) 1O KCTEPPHUTOPHATEHOMY IIPUHIIHITY.

2.14.4. Tlpu NpeaOCTaBIEHHH MYHUIMIIATBHON yCITyTH B 37eKTpOHHOH (popMe 3ajdBUTENE
BIIpaBE:

1) monyuuts WHGOpPMANHMIO O MOpsIKe M CPOKax MpeNOCTABICHHA MYHHLUIAIbHOK
YCITyTH, pa3MelleHHy10 Ha EquHoM, PecnybinrkancKoM mopTae;

2) noAaTh 3adBIEHHE O IPEJIOCTABICHHY MyHHIMIATBHO! yCIIyTH, HHBIC JOKYMEHTEI, He-
06XO0IEMBIE JUIS IIPEIOCTABIEHHS MyHHIMNIAIBHOA YCIyTH, B TOM YHCIIC NOKYMCHTE! 1 HHpOpMa-
1IMIO, BIIEKTPOHHBIE 00Pa3E! KOTOPEIX paHee ObUIH 3aBEPEHBI B COOTBETCTBAM C HyHKTOM 7? wactu
1 crateu 16 ®eaepansHoro 3akona ot 27 moms 2010 roga Ne 210-®3 «O6 opranu3alMy npeao-
CTaBJICHUS TOCYJAPCTBEHHBIX M MYHHIIHIIAIBHBIX yCIyT» (manee — ®enepanbHbIA 3axoH Ne 210-
®3), ¢ ucnonssopanueM EquHoro, PecnybrmkaHcKoro nopraina;



3) OMyYHTH CBEJIEHAS O XOJI€ BHINOTHEHUS 3asBICHAN O MPEIOCTABACHAN MyHHIHIIAIb-
HOM YCIIyTH, IOJAHHBIX B JIEKTPOHHOH popMe;

4) OCYIIECTBUTH OIEHKY Ka4eCTBa MPEJIOCTABIEHUS MyHHUIIHIIATEHOH yCIIyTH;

5) IOMyYHTH pe3yJbTaT IpelOCTaBICHAS MyHUIMIAEHOH! yCIyTH B (bopMe 3TEKTPOHHOTO
JIOKYMEHTA;

6) monaTh kanoby Ha pelleHue U neicTBHe (Ge3neHCTBHE) Oprana, a TaKXKe €ro JT0JDK-
HOCTHBIX JIMIL, MYHHLMOANBHEIX CIlyXKallkX nocpenctsom Exunoro noprana, Pecmry0mkaHCKOTO
nopraia, nopraia GeaepajibHOM rocyIapCTBEHHOM WHGOPMAIIMOHHON CHCTEMEI, obecrneynBaro-
1ell TIpomece Aocye0Horo (BHECYAe0HOr0) 00XKanopaHus pelneHui u gedcTrit (be3nercTRHS),
COBEpIICHHBIX TIPH NPEAOCTABICHHH MYHHUMNATBHBIX YCIYT OpraHaMH, IpeAOCTaBIAOMUMH
MYHHLMIATBHEIE YCIYTH, HX JODKHOCTHEIMHE JTHIAMH, MYHHLIHIATBHBIMH CITyKAIAMA.

dopMupoBaHue 3asABICHHS OCYLIECTBIACTCS MOCPEACTBOM 3alONHCHHA IEKTPOHHOM
dopmel 3asBiienns Ha EnunoM, PecnybmkaHckom noprane 6e3 HeoOXOIMMOCTH IOIIOJTHHTEIb-
HOM N0/1auM 3asIBIICHHA B KaKO¥-TiH60 HHOH popMe.

2.14.5. TIpu GopMHUpOBAHUH 3a4BJIECHHS B SIEKTPOHHOM BHIE 3asBHTEIIIO obecreunBaeTcs
BO3MOJXKHOCTb:

KOIIMPOBAHMA U COXPAHEHHUA 3asBICHAA U MHBIX JOKYMEHTOB, HEOOXOOMMBIX A IPENo-
CTaBJICHUS YCIYTH;

rieyaTd Ha GYMaXKHOM HOCHTEINE KOIIHH 3IEKTPOHHON (OPMBI 3asBIICHHA,;

COXpaHEHHs paHee BBEICHHEIX B YIEKTPOHHYIO GopMy 3Ha4YeHHUH B OO0 MOMEHT IO Ke-
NAHHIO 10JIB30BATENsA, B TOM 4HCIE IPH BO3HAKHOBEHHH OIIMOOK BBOJA H BO3BPATE /UL IIOBTOP-
HOTO BBOJA 3HAYEHHH B 3/IEKTPOHHYIO hopmy;

3aIIOJTHEHHS TIONeR 3JIEKTPOHHOH (QOpMEI JI0 Havala BBOJA CBEJICHUH 3asBHTENEM C HC-
[Tob30BaHKeM cBencHHi, pasmemeHHEX B ECHA, u cBeeHHid, onybamMKkoBaHHEIX Ha Pecrybiu-
KAHCKOM TIOPTAJIE, B YaCTH, KacarolIeHCs CBEICHUH, OTCYTCTBYIOLINX B ECHA;

BEPHYTHCS Ha MOOO0H M3 3TAIloB 3aI0JHCHUA 3IEKTPOHHOM GopMBI O€3 IOTEPH paHee BBE-
JIeHHOM HH(bOpPMAaIIHH;

pocryma 3agBuTens Ha EQuHOM, Pecny6IuKaHCKOM MOpTaNe K paHee TOMAHHBIM UM 33~
IpOCaM.

2.14.6. Undopmaiius o NOpsAAKE NPEeIOCTaBICHUA MYHHIIATIATBHOM yCIYTH pa3MelnaeTcs
Ha TOCYJapCTBEHHBIX f3bikax Pecy6nuxu Tarapcras.

3. CocTaB, MOC/I€A0BATEILHOCTD H CPOKH BBINIOIHEHHS aIMHHHCTPATHBHLIX MPOLETYD,
TpeGoBaHAA K NOPHAKY HX BHINOJIHEHHS, B TOM YHCTE 0c06eHHOCTH BBINOJTHEHHH
aIMHHHCTPATHBHBIX IPOLETYP B IEKTPOHHO# opme, a TaKikKe 0c00eHHOCTH
BBIIIO/IHCHAS 3JMHHHCTPATHBHBIX MpoLEAYP B MHOroQpyHKIHOHAIbHBIX HEHTPaX.
PasjieJ1 COIEP/KHT BAPHAHTDI HPEJOCTAB/IEHHS IOCYAAPCTBEHHOH HIH MYHHIIHIATbHOH
YCIyTH, BKIIOYAOMHAH I0PS/IOK NPeI0CTABICHHS YKa3aHHBIX yCIyT OTACILHEIM
KaTeropusM 3asiBHTeJIel, 00beJHACHABIX 00MUMH NPH3HAKAMH, B TOM HHC/I€
B OTHOIIEHHH Pe3yIbTaTa rocyapCTBEHHON HIH MyHHIHIAILHOH YCITyrH,
3a MOJy4eHHEM KOTOPOro OHH 06paTHIHCh.

3.1. Onucanue MoCJIeJOBATEIbLHOCTH AelcTBHH npu NpeaocTaBJIeHHH
MYHHIMIAJIbHOH yCJIYTH

3.1.1. Tlpegocrapiende MYyHHUMIANBHOH YCIYTH BKIIOHYACT B cebg ciaeayromue
aJIMUHMCTPATHBHbIE IPOIEAYPHL:

1) KOHCYTTBTHPOBAHHUE 3asBUTEILS,

2) IPHHATHE H PACCMOTPEHHE KOMILIEKTa JOKYMEHTOB, NIPEJICTABICHHBIX 3AdBATCIIEM,

3) HampaBIeHHe MEXBEJOMCTBEHHBIX —3alPOCOB B OpraHbL,  YHacTBYIOHWC B
IIpeIOCTaBICHHH MYHUIIMTIANIBHOR YCIIYTH;

4) IOArOTOBKA pe3y/IbTaTa MyHHLMIAIBHOH YCIIYTH;

5) BbIIaya (HampaBleHHE) 3aABUTENIO PE3yIbTaTa MYHHUIAIATBHOM YCITyTH;

6) HCTIpaBIEHHE TEXHUYECKAX ONIMOOK.



3.2. KoHcyIbTHPOBAHHE 3aIBHTEIA

3.2.1. OcHOBaHMEM Hayala BBHIMOJHEHHS aIMHHHCTPATHBHOM MMpPOUEIYPhl SBIAETCH
o6paleHne 3asBUTEIIA 110 BONPOCAM, CBS3aHHBIM C IIPEIOCTABICHAEM MYHHITUIIAIBHOM YCIIYTH.

JIOIDKHOCTHBIM ~ JMIOM  (paGOTHHKOM), ~ OTBEICTBEHHBIM  3a  BBLIIOJHCHHE
aIMHHHCTPATHBHOH MPOLEAYPHEI, ABISIETCS:

nipu obpamenu 3assutens B MOLI - paborank MOLL;

npu obpamenun 3asBuTen B Opras - A0IDKHOCTHOE JIMIIO Oprana (ganee - JOIKHOCTHOE
JIALO0, OTBETCTBEHHOE 33 KOHCYJIbTHPOBAHHUE).

3.2.2. 3agBuTeNs BOpaBe OOPAaTHThCA 3a KOHCYIbTAalMEH O TOpsIKe H Cpokax
Ipe0CTaBIeH s MyHHIMNATEHOH ycmyrs B ML niraro u mo Tene(OHy H HIEKTPOHHOH IIOYTE.

PaGoTHrk M®I] KOHCYILTHpYeT 3asBUTEN, B TOM YHCIE IO COCTaBy, ¢opMe
IIpeICTABIAEMOM JOKYyMEHTAIIHH M IPYTHM BOIIPOCAM JULA MOJIy YCHHUS MYHHUIAIATEHOH yCIyTH.

3asBHTEND MOXKET MOIYIHTH HE(BOPMAIMIO O MOPSIKE NPENOCTABICHUS MyHHIIHIIATEHOK
yeryru Ha odunransHoM caiite MOL http://mfc16.tatarstan.ru.

AIMHHHCTDATHBHBIE ~ NPOLENYPHl,  YCTAHABIMBACMBIC  HACTOSINMM  IYHKTOM,
BBITIOTHAIOTCA B J€HL 00palleHus 3asBUATEIA.

Pe3y/ibTaTaMHi BEIIONHEHHs aIMMHMCTPATUBHBIX POLEYP SABJIAIOTCS: KOHCYIBTAIMA 11O
coctaBy, (opMe NpeacTaBIAEeMOM NOKyMEHTAllUH H JPYTMM BOIDOCAM, HEOOXOMUMBIM IS
IIOJIyYSHHUS] MyHHIAIIAIBLHON YCIYTH.

3.2.3. 3agBuTeNb Bupase oOpaTHThes B Opran mo TenehOHy M 3IEKTPOHHOH mMOYTE, a
TAaKKe IOJyYHTh KOHCYJIbTalMio Ha EnuHoM, PecnybnukanckoM mopraie, cadre OpraHa o
IOpAJIKE H CPOKax NPEeIOCTABIICHHS MyHHUIMIIATEHOH YCIYTH, B TOM 1HCJIE IO COCTaBy, tdhopme
TIpeACTaBISEMOM JOKYMEHTAIMA M APYTHM BOIIPOCAM JUIS IOy ICHHASA MYHHUIMIATBHOH yCIyTH.

JIOIKHOCTHOE JIHIIO, OTBETCTBEHHOE 33 KOHCYTBTHPOBaHME MHOPMHUDYET 3asBHTENs B
COOTBETCTBHH C TpeOOBAaHUAMH ITyHKTa 1.3.4 aIMHHHCTPAaTHBHOIO PEIIaMEHTA.

AIIMHHHCTDATHBHbIE  MpPOLEIYPBl,  YCTAHABIMBACMBIE ~ HACTOSIIAM  ITYHKTOM,
BEIIOJIHAIOTCS B TeUeHHe TpeX pabounx aHeH co [Hs MOCTYIUIEHHS 0GpaleH .

Pe3yIIbTATaMH BBINOTHEHUS AIMUHHCTPATUBHBIX IPOLEYP SABIIOTCS: KOHCYILTALIAH 110
coctaBy, (opMe NpEeICTaBIAEMON NOKYMECHTAllWM M APYTHM BOIIpOCaM, HeOOXOUMBIM IS
MOJyYeHHS MYHHUIMIATBHOM YCITyTH.

3.3. IlpuHSTHE M PpACCMOTPeHHe KOMILIEKTA [IOKYMEHTOB, MNPEACTABJICHHbIX
3afgBHTE/IEM

3.3.1. [Ipuem 1OKyMEHTOB J1J11 TIPeXOCTaBICHUA MYHHIHIAIEHOM yeyry yepes MPL nim
yaanenHoe pabodee Mecto MOLL

3.3.1.1. 3assurens (upenctaBuTens 3asButens) obpamaercs 8 M®L[ ¢ 3ampocom o
IIPeJIOCTABNCHAH MYHMIMIANbHOM YCIYTH M MPENCTAaBIACT JOKYMEHTHI B COOTBETCTBHH C
IIYHKTOM 2.5 aIMHHHCTPATHBHOTO PEraMEeHTa.

3.3.1.2. Pa6otaux M®ILI, Beayumii mpreM 3asBICHHNA:

ompeenseT npeaMeT obpaleHns;

YIOCTOBEPSIET TMIHOCTD 3aABUTEILA,;

IIPOBOJIMT IPOBEPKY MOTHOMOYMH JIMIA, IOJAIOMIETO IOKYMEHTEL,

IIPOBOJIUT ITPOBEPKY COOTBETCTBUSA JIOKYMCHTOB TpeGOBaHUsIM, YKa3aHHEIM B IyHKTE 2.5
aJIMHHUCTPATHBHOIO PErTTAMEHTa;

3amoHseT NeKTpoHHYyIo hopmy 3asBienus B AUC MOL;

IpH NPENOCTAaBICHHH JOKYMEHTOB, YKa3aHHBIX B IYHKTC 2.5 aIMHHHCTPATUBHOTO
periaMeHTa Ha OyMakKHOM HOCHTENE, OCYIICCTBISET CKAaHUPOBAHME TPE/CTABIICHHbIX
JOKYMEHTOB,

pacrnedaThIBacT 3adBJICHHUE U3 AWUC MOIT;

nepeaaeT 3asBUTEIIO Ha IIPOBEPKY H MOIMCAHHME;

MocJie TTO/MACARMS CKAHUpYeT noanucanHoe 3asnenne B AUC MOLL;

sarpyxaer B AUC MO®Il nOoKyMEHTEI, NpEJCTaBICHHBIC B NIEKTPOHHO# (opMe HIH
57IeKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMCHTOB, ¢opMHUpyeT SNEKTPOHHOE JIEIIO;

BO3BpaIacT MOANHCAHHOE 3ajBICHHE H OPUTHHAIIBI 6GyMaXHBIX JJOKyMEHTOB;



BBIJIAET 3aABUTENIO PACITHCKY B IIPHEME JOKYMEHTOB.

AIMHHHCTpaTHBHBIE  [pPOLENYPBl,  YCTAHABIMBAaGMBIE  HACTOAIIAM  IYHKTOM,
BBIIOJTHSIIOTCSA B JIEHb 0OpalIeHus 3asBUTETIS.

Pe3yIpTaTaMH BHIIOJNHEHHs aJMHHHCTDATHBHBIX IPONENYp SBJAIOTCS: IOTOBOE K
OTIIpaBKe 3asdBIIEHHUE M MAKET TOKYMEHTOB.

3.3.1.3. PaGorauk M®I] HampaBiseT NakeT JOKYMEHTOB, NPHHATBIX OT 3asiBUTCIA B
OpraH B 3J1eKTPOHHOH (hopMe (B COCTABE MTAKETOB MEKTPOHHBIX IeNT) B T€4E€HHE OZTHOTO pabodero
IHS cO OHS 0OpalleHus 3asBUTENA B CTPYKTYPHOE IOAPA3ACICHHE M®IlI.

Pe3yIpTaTaMy BBITIOJHEHHA aIMHHUCTPATHBHBIX [POLECAYP SBJIAIOTCS: 3a5BICHHE U NIAKET
JOKYMEHTOB (37IEKTPOHHOE JIelI0), HalpaBeHHbIe B OpraH, NOCPE/ICTBOM CHCTEMBI SIEKTPOHHOTO
B3aUMOJIEHCTBHA.

3.3.2. T[Iprem DOKYMEHTOB IS IPEAOCTABICHHAS MYHHIIANIATEHOHR YCIyTH B 3IEKTPOHHOH
dopme yepe3 Enuubiit, PecyOivkaHCKHH TTOpTa.

3.3.2.1. 3agBUTEH I OJJa4H 3asdBJIEHUS B 3IEKTPOHHOM (hopMe BBITOIHSET CIIECAYIOMIHE
JNeHCTBHL:

BBLINIOJTHACT aBTOPH3ALIHUIO;

OTKphIBaeT HOpMY IEKTPOHHOI'O 3asBICHUSA;

3anonHsAeT GOpPMY IEKTPOHHOIO 3adBIEHHS, BKIIOYAIOLIYIO CBCACHHA, HEOOXOIMMBIE H
obs3aTebHEIE IS IPEJOCTABIICHHS My HHIIMIIAILHON yCITyTH;

IIPHKPEIILET TOKYMEHThI B 3MEKTPOHHOH GopMe HITH JJICKTPOHHBIC o0pa3sl JOKYMEHTOB
K hopMe 3NEKTPOHHOTO 3asBIEHHS (IIPH HEOOXO0IMMOCTH);

NOATBEPXKAAET (AKT O3HAKOMIEHHs M COTJacHsd C YCIOBHAMH M IIOpAJKOM
IpeJIOCTABJICHHA MYHMIMIIAIBHOH  YCIyrd B 51eKTpOHHOH  ¢opMe  (yCTaHABIHMBACT
COOTBETCTBYIOILYIO OTMETKY O COTTAaCHH B GopMe 3/IeKTPOHHOTO 3aBJICHHS);

NOATBEPKAAET JOCTOBEPHOCTH COOOIIEHHBIX CBEJICHUHN (ycTaHaBIMBaET
COOTBETCTBYIOIILYIO OTMETKY B (hopMe SIEKTPOHHOTO 3aABIICHHUA);

OTIpABIIAET 3allONHEHHOE 3EKTPOHHOE 3ajdBIICHAE (Ha)KMMaeT COOTBETCTBYIOILYIO
KHOIIKY B ()OpME 3/IEKTPOHHOTO 3asBIICHU);

3JIEKTPOHHOE 3asBICHHE TOMIKCHIBACTCA B COOTBETCTBUH C TpeGoBaHMAMH IyHKTa 2.5.3
aJIMHHHACTPATHBHOTO PETTIAMEHTA,;

TIOJy4aeT yBeJoMIIeHAE 06 OTIPaBKe ANEKTPOHHOIO 3asdBICHHA.

®opMaTHO-JIOrMYecKas IPoBepKa cHOPMHPOBAHHOTO 3AIIPOCa OCYMIECTBIACTCH CAUHBIM
TOPTA/IOM ABTOMATHUECKH Ha OCHOBaHMH TPeOOBaHHMH, ONPE/ICIIACMBIX OPraHoM (opranu3zanueii),
B IpOIleCcCe 3aMOJHEHHA 3asBHTEIEM KKAOrO M3 mosied ANeKTpoHHOM (opMsI 3ampoca. Ipu
BEIABJIEHHH €IMHBIM IIOPTAIOM HEKOPPEKTHO 3all0JIHEHHOTO ITOJIA HIIEKTPOHHOM (opMBI 3ampoca
3asBUTENH YBEJOMISIETCA O XapakTepe BBIIBICHHOH OomMOKA M TOpSOKE €€ YCTPaHEeHUd
10CPEICTBOM HH(OPMALHOHHOTO COOGIICHHS HEOCPEACTBEHHO B 3IEKTpPOHHOH (hopMe 3anpoca.

A/IMMHUCTDATHBHEIE ~ [POLENYDE, ~ YCTAHABIMBACMBIE  HACTOAIIMM  ITYHKTOM,
BLITIOJTHSAIOTCS B JIeHEL oOpalneHus 3aABUTENs.

Pe3y/bTaTaMM BBIIONHEHHSA AIMHHHCTPATHBHBIX NPOLEIYp ABLIOTCH: 3IEKTPOHHOE
J1e110, HarpapJieHHOe B OpraH MoCPeACTBOM CHCTEMBI SICKTPOHHOTO B3aUMOJICHCTBHA.

3.3.3. PacCMOTpeHHe KOMILIEKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OCHOBAaHHEM Hayala BBHIOJTHEHHS aIMHHHCTPAaTHBHOM IPOLE/YPEL SBIACTCA 110
CTYIUIEHHE 3asIBJICHHS M MHBIX JOKYMEHTOB, HeO6XOMAMBIX JUId IPEeIOCTaBICHHs MyHUITHIIAIb-
HOH yCJIYTH.

JI0/DKHOCTHBIM JTMIIOM (paGOTHHKOM), OTBETCTBEHHBIM 3a BBIOIHCHAC aJIMAHMCTPaTHB-
HOM TIpOLE/yPHI ABIAETCA AOIBKHOCTHOE IO OpraHa (fajee - Z0JDKHOCTHOE JIHIIO, OTBETCTBEH-
HOE 3a [IpHeM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIHLO, OTBETCTBEHHOE 32 IPHEM AOKYMEHTOB, B CIIydac obpamieHus
3asBUTEIA ¢ 3agBlIeHHeM B Opras:

oIIpesieNIAeT MpeaAMeT obpalieHus;

yCTaHaBJIMBAET IMYHOCTH 3asBHTEIS;

TIPOBOJIUT MPOBEPKY MOJTHOMOYHH JHIIA, MOAAIOIICIO IOKYMEHTBI,



TIPOBOJIAT TIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeGOBaHUAM, YKa3aHHEIM B ITYHKTE 2.5
aJIMIHHHCTPATHBHOTO PErIaMeHTa, IPOBEPKY COOTBETCTBHS IPEACTABICHHBIX JOKYMEHTOB yCTa-
HOBJEHHBIM TpeboBaHUSIM (HaIeKammee oGopMIeHHe KOMA JOKYMEHTOB, OTCYTCTBHE B JIOKY-
MEHTax MOIIUCTOK, IIPUIHCOK, 3a9EPKHYTHIX CJIOB H HHBIX HE OTOBOPEHHBIX UCTIPABIICHAN);

3aMONHSET IEKTPOHHYIO (hOpMy 3asBleHHs B aBTOMAaTH3HPOBAHHOH MH(OPMALOHHOR
CHCTEME, TIpeHa3HAYCHHOM U1 OKa3aHHA NOCYJapCTBEHHBIX M MYHHIUITATBHBIX yCIIyT;

TIpH TIPEIOCTABIEHHH JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aIMHHACTPATUBHOTO pera-
MeHTa Ha 6yMajKHOM HOCHTEIE, OCYIIECTBIIAET CKAHMPOBAHHUE IIPE/ICTABICHHBIX IOKYMCHTOB;

pacrneyaThBacT 3aiBICHHUE;

nepeaeT 3asiBUTENIO Ha IPOBEPKY H MOIIHCAHHUE;

ocyIe MOIMUCAHM CKAaHHPYET NOJIMCAHHOE 3asBICHHE;

3arpy’aeT B aBTOMATH3APOBaHHYIO HH(GOPMALMOHHYIO CHCTEMY, NPEJHAHAYCHHYIO UL
OKa3aHHs FOCYIapCTBEHHBIX ¥ MyHAIMIANBHBIX YCIYT JOKYMCHTBI, TPE/ICTABIICHHbIC B SJICKTPOH-
HO# (hOpME MK HIEKTPOHHEIE 06Pa3kl OTCKAHHPOBAHHBIX IOKYMEHTOB, POPMUPYET SJIEKTPOHHOE
IIeNo;

BO3BpAIAeT MOANKUCAHHOE 3asB/ICHAE M OPUTHHAIBI OYMaKHBIX IOKYMEHTOB 3aSBHTEIIO;

BEIJIAET 3a4BHTENIO PACIUCKY B IPHEME JOKYMEHTOB.

B cnyuae HanuuMst OCHOBAHHH ISl OTKa3a B IPHEME JIOKYMEHTOB JIOJDKHOCTHOE JIUIIO, OT-
BETCTBEHHOE 3a IPHEM JIOKYMEHTOB, YBEJOMIISET 3asBHTEIIA O HATMIMK NPSTIATCTBAM UL IIpHeMa
3astB/ICHHS H BO3BPAIAET €MY JOKYMEHTHI ¢ OOBSICHEHHEM CONCPKAHHA BEIBICHHBIX OCHOBaHHUH
JUIsl OTKa3a B IpAEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JTMI0, OTBETCTBEHHOE 3@ NPHEM JIOKYMEHTOB, [I0C/IC IOCTYIICHAS
JIOKyMEHTOB Ha PacCMOTPEHHE!

[PUCBAVMBACT 3aABICHUIO HOMEP B COOTBETCTBHH C HOMCHKIIATYPOH €N U CTaTyC «ITpo-
BEPKHU JOKYMEHTOBY;

M3ydJaeT MOCTYIHMBLIXE SEKTPOHHEIE JIENA, B TOM YHCIIC IPUIIOXKECHHbIC 3aIBHTEICM JI0KY-
MEHTEI B 3IEKTPOHHOM opMe H NEKTPOHHbIE 00pa3kl IOKyMEHTOB;

NpOBEpseT KOMILIEKTHOCTb, IUTAEMOCTB 3IEKTPOHHBIX 00pa3oB IOKYyMEHTOB;

npoBepseT CObIIONeHAe YCIOBHi JeHCTBHTENBHOCTH SIEKTPOHHOH MOJIMCH, MOCpen-
cTBOM obpantenus Kk Exusomy nopTaiy (B cliy4ae, €CIH 3aBHTENIEM NIPEICTABICHBI JJICKTPOHHBIE
JIOKyMEHTBI, TIO/IMACAHHbIE YCHICHHOH KBaTAGHLHPOBAHHOK 3IIEKTPOHHO#M MOIIHCEIO).

[1pH HaJIHYMH OCHOBAHHMA, IPELyCMOTPEHHBIX IYHKTOM 2.7.]1 aIMMHMCTPATABHOIO peria-
MEHTAa, TTOATOTABIMBAET MPOEKT pelieHns 06 oTKaze B pHEME JOKYMEHTOB, He0OXOAUMBIX AT
IPENOCTABICHNS] MyHUIMNIATIBHOM YCITYTH.

B cnyuae, ecnu B pe3ysibTaTre MPOBEPKH YCHIIEHHOM KBATH(HIIMPOBAHHOM 3JIEKTPOHHOK
IIOJIIIACH BBISBIIEHO HECOOIIIOIEHHE YCIIOBHH €€ JICHCTBUTEILHOCTH, NPOCKT PEIICHHA 00 oTkaze
JIOJDKEH COJEpaTh IyHKTHI cTaThd 11 denepanbHOro 3aKoHa Ne 63-®3, xoTOpBIE MOCITYKHITH
OCHOBaHHEM ISl €70 TIPUHATHS.

IIpoeKT pelleHus o6 OTKase B IpHeMe JOKYMEHTOB, HEOOXOIUMEIX /s NIPEAOCTABICHUS
MyHUIMITATBHOM YCIYTH, C yKa3aHHEM MPHIKH OTKa3a (B Cllyyae, eCild OCHOBAHHMA 1A OTkasa B
IpHeMe JOKYMEHTOB, HEOOXOAUMBIX UL IPENOCTABIICHHA MYHMIHIIATEHON YCIIyTH, CBI3aHBI C
HapylIeHHeM YCTAHOBJICHHBIX TpeOOBaHMH K TAKMM JOKyMEHTaM, OCHOBaHHSA LA OTKa3a B IIPH-
eme JIOKYMEHTOB JOJDKHBI COAepXkaTh HH(OPMAIMIO O HANMEHOBAHWH JOKYMCHTOB (urdopma-
LMK, CBEJICHHH ), KOTOPBIE HE IIPEICTABJICHBI, COICPKAT HEOCTOBEPHAIC H (M¥) IPOTHBOPEYHBLIE
cBeeHus, 0OPMIIEHE ¢ HapyLIEHHeM YCTaHOBJICHHBIX TpeOOBaHHIH), HAIIPABIIAETCS Ha COTIIAco-
BaHME B YCTAHOBJIEHHOM IOPSJIKE IIOCPEACTBOM CHCTEMBI SJIEKTPOHHOTO JOKyMeHTO0b0pOTa.

CorlacoBaHHME NpPOEKTa pelleHus 00 OTKase B MpHeMe JOKYMEHTOB, HeOOXOMUMBIX Ui
IpeI0CTABITEHHS MyHHUIMITATLHON YCIYTH, OCYIIECTBIACTCS B OPAKE, NPETy CMOTPEHHOM ITyHK-
ToMm 3.5.3 afMHHHCTPAaTUBHOI'O PErIaMEHTa.

B ciiyuae OTCYTCTBHS OCHOBAHHH [Isl OTKa3a B IIPHEME JAOKYMEHTOB, IIPE/lyCMOTPEHHDIX
yHKToM 2.7.1 aIMMHECTPaTHBHOTO DETJIAMEHTa, JOJLKHOCTHOE JIHLIO, OTBETCTBEHHOC 3a NpHeM
JOKYMEHTOB, B TeYeHHe OJHOro pabodero IHs CO JHSA NOCTYIIICHHS 3adBIICHHS, HAMPABIACT 34~
SBHTENIO, yKa3aHHBIM B 3asB/ICHAHA CIIOCOGOM, YBEJIOMIICHHE O MOCTYIICHUH 3aiBICHHA, COACP-
JKalllee BXOISMIMN perdCTpalMOHHbBIH HOMED 3asB/ICHHSA, ATy NONYICHHA 3ai4B/ICHHA, ICPCUCHb



HaUMEeHOBaHUH (aifJIoB, IpeICTaRNIEHHEIX K HEMY JIOKYMEHTOB, JIaTy MOJTY4EHHs pe3y/IbTaTa My-
HHUIMANATBHOR YCIYTH.

3.3.3.4. VcnoJHeHHe Mpolleayp, YKa3aHHbIX B myHKTax 3.3.3.1, 3.3.3.3 aIMHHHACTpaTHB-
HOTO PErIaMeHTa, IPH HATHIHH TEXHHYECKOH BO3MOXKXHOCTH OCYIIECTBIIACTCA B aBTOMATHICCKOM
pEKHME C MCIIONb30BAHHEM aBTOMATH3MPOBAHHON HH(OPMAIIHOHHOH CHCTEMEL, NpEJHA3HAYCH-
HO# JUIS OKa3aHHA TOCYIapCTBEHHBIX U MYHUITHITAIBHBIX YCIIYT.

3.3.3.5. AIMMHHCTpPATHBHBIE IPOLEIYPEI, YCTAHABIABAEMBIC MYHKTOM 3.3.3 agMUHHCTpA-
THBHOTO PEriaMeHTa, BEIONHSIOTCS B TEYEHHE OTHOTO paboyero THA CO JIHs MOCTYIUICHHUS 3asB-
JIeHUsI Ha PaCCMOTPEHHE.

PesynbTaTaMu BRITONHEHAS aIMAHUCTPATHBHBIX IPOLIEAYP ABIAIOTCS: NIPUHATHIH Ha pac-
CMOTpEHHE KOMILIEKT JOKyMEHTOB HIH IIPOEKT PeIeHus 00 oTkase B PUEME IOKYyMCHTOB, Heob-
XOJUMBIX JUIS IIPEIOCTABIIEHAS MyHALIUITATIBHOA YCITYTH.

3.4. HanpasJieHHe MeKBEJOMCTBEHHBIX 3alIPOCOB B OPraHbI, y4acTBYIOMHE B PE/10-
CTaBJICHHH MYHHIHIIANLHOH yCIyTH

3.4.1. OcHOBaHMEM HauaJsa BBIIOIHEHHS a]MUHHCTPATHBHOM IPOLEAYPhI ABJIAECTCA IOTy-
YyeHue JODKHOCTHBIM JTHIIOM (paGOTHHKOM), YIIOJTHOMOYEHHBIM Ha BEIIOTHEHHE 8/IMUHHCTPATHB-
HOM MPOIIEYPHI, OT JOKHOCTHOTO jHIa (paboTHHKA), OTBETCTBCHHOTO 33 PHEM JIOKyMCHTOB,
MPHHSATHIX OT 3asBUTEJS JOKYMEHTOB.

JTOJDKHOCTHBIM JIALIOM (PabOTHHKOM), OTBETCTBEHHBIM 32 BBINOJIHEHAE aMHHHCTPATHB-
HOM [POLIeTYPEL, ABIISETCS TOJDKHOCTHOE nuIo OpraHa (manee - JOJDKHOCTHOE JIHIIO, OTBETCTBCH-
HOE 32 HaIlpaBJIeHAE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JTOIBKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HANPABIECHHE MEXBEAOMCTBEHHBIX 3aIIpO-
coB, (POPMHpPYET ¥ HANPABISET B YIEKTPOHHOK (OpME MOCPENCTBOM CHCTEMBI MEXKBEIOMCTBEH-
HOTO 3NEKTPOHHOTO B3aHMOJIEHCTBHS (IIPH OTCYTCTBHHM TEXHHYECKOH BO3MOXKHOCTH — HHBIMH
c110co6aMi) 3a1pochl O IPEJOCTABICHAN TOKYMEHTOB U CBEICHHMH, IPETYCMOTPEHHBIX IIYHKTOM
2.6.1 aIMUHHCTPATUBHOTO PErJIaMEHTa.

AJIMAHHCTPaTHBHbIE NPOLEIYPHI, YCTAHAB/IMBAEMBIC HACTOAIIMM ITYHKTOM, BBIMOJIHSA-
I0TCS B JIEHb IPUHATHSA 3asABICHAA HA PACCMOTPEHHE.

Pe3y/pTaTaMH BHIIOIHEHHS aIMHHUCTPATHBHBIX NPOLEAYP SBIAIOTCA: HANPABICHHBIC B
OpraHbl BJIACTH H (WJIH) TIOJIBEJIOMCTBEHHBIE OPraHaM BJIACTH OpraHH3alliM 3alpOCKL.

3.4.3. CrellaJUCThI MOCTAaBIIMKOB JaHHBIX Ha OCHOBAaHHH 3alPOCOB, NOCTYMHBINKX Y€PE3
CHCTEMY MEKBEIOMCTBEHHOTIO SIEKTPOHHOTO B3aUMOIEHCTBHS, TPEI0CTABIISIOT 3alIPAIIHBACMBIC
JOKyMEHTHI (MH(bOPMAIIHMIO) K HANPABIIOT YBEIOMICHHS 06 OTCYTCTBHH AOKYMCHTA H (nn)
uH(bOpPMALKH, HEOGXOMMMBIX U1 IIPEIOCTABIEHAs MyHHIIMIAIBHOM YCIYTH (manee — yBenoMie-
Hue 06 oTKase).

A/IMHHHACTDaTHBHEIE MPOLEIYPhI, yCTAHABIMBACMBIC HACTOAIIMM IyHKTOM, BBINOJIHS-
10TCS B TEYEHHE TISTH JHEH CO JHS MOCTYILUIEHUS MEKBEIOMCTBEHHOIO 3apoca B OpraH Ui Op-
rAHE3ALMIO, PEJOCTAB/IAIONME TOKYMEHT H HH(pOPMALHIO, ECTH MHBEIE CPOKH IOArOTOBKH M
HAPABJICHUSA OTBETA HA MEXBEIOMCTBEHHBIA 3aIIPOC HE YCTAHOBIICHBI tenepasbHBIMM 3aKOHAMH,
npaBoBEIME akTamu IIpaBuTenscTBa Poccuiickoi denepaldn U NPHHATEIMA B COOTBETCTBHM C
denepatbHEIMH 3aKOHAMH HOPMATHBHBIMH [IPABOBLIMH aKTaMH Pecny6nuxu Tatapcras.

Pe3ynbTaTaMy BEITOJHEHHS aJIMAHHCTPATHBHBIX IPOLEIYP ABISIOTCS: TOKYMCHTHI (cBe-
IeHus1), HeoOX0AUMBIE UL ITPEAOCTABICHUA MYHHIMNATBHOM YCIyTH, MO0 yBeIOMIICHHE 00 oT-
Ka3ze, HallpaRJIEHHbIE I0DKHOCTHOMY JIMIy, OTBETCTBEHHOMY 32 HAIPaBICHHE MEXBEIOMCTBEH-
HEBIX 3aIIpOCOB.

3.4.4. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAlIPaBIICHHE MEXBEIOMCTBECHHBIX 3allpO-
COB:

IIOJIy4aeT 3alpalIABacMble Yepe3 CHCTEMY MEXKBEIOMCTBEHHOTO 3NEKTPOHHOTO B3aMMO-
[eWCTBUS JOKYMEHTHI (CBEIEHHS ), HEOOXOMMMBIE /1T IIPE/IOCTABIICHAS MYHHIMIATBHOMH YCITYTH,
6o yBenomieHue 06 0TKa3e MpH OTCYTCTBHH JOKYMEHTA U (wi) HGOPMAIIHH,

Np¥ HAJTMYMH OCHOBaHHH, IPETyCMOTPEHHBIX TYHKTOM 2.7.1 amMHHHACTPATUBHOIO peria-
MEHTA, TTOArOTABIIMBAET IPOEKT pellleHus 00 oTKase B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABICHAA MyHUIIHTIALHOH YCITYTH.



IIpoexT peenus 06 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMMMBIX [Isl TIPENIOCTABICHAS
MYHHIUNATLHOM YCIIYTH, ¢ yKa3aHHEM IIPHYMH OTKasa (B Ciydae, €CM OCHOBAHUSA LIS OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JIA MPEeOCTaBICHHS MYHHIMIATBHOR YCIYTH, CBA3AHEI C
HApyIICHHEM YCTAHOBJECHHBIX TPEOOBAHUH K TAKUM JOKYMEHTaM, OCHOBAHHA JULA OTKa3a B IPH-
eMe JIOKYMEHTOB JIOJDKHBI COJEpXaTh HH(GOPMALMIO 0 HAHMCHOBAHHH JIOKyMCHTOB (uHbOpPMa-
IMH, CBEICHUH ), KOTOPBIE HE IIPEACTABIIEHEL, COCPKAT HEIOCTOBEPHBIC U (W) NPOTHBOPEYHBEIE
cBeienHs, 0OPMIIEHBI ¢ HapyIIeHHeM YCTaHOBIEHHBIX TpeOOBaHHH ), HAMPABIAETCS Ha COIITACO-
BaHHE B YCTAHOBJIEHHOM TOPSJIKE MOCPECTBOM CHCTEMBI JJIEKTPOHHOTO IOKYMEHT0000pOoTa.

CoryacoBaHue IIpoeKTa penieHus 00 OTKase B IpMEME JOKyMEHTOB, HeOOXOOUMBIX IJIA
IIpeIOCTaBIICHHS MYHALMIATBHON YCITyTH, OCYIIECTBIAETCA B IOPS/IKE, IPEYCMOTPCHHOM IyHK-
oM 3.5.3 aIMHHUCTPATHBHOIO pETJIaMEHTa.

AJIMAHHCTpaTHBHEIE MPOLEIYPHI, YCTAHABIMBAEMBIC HACTOAINIMM ITYHKTOM, BBIIOJIHS-
JOTCH B JIeHb TTOJYYEHHs CBEIEHUH 110 MEKBEJOMCTBEHHAIM 3aIIPOCAM.

Pe3ynbTaTaMy BHIOJIHEHNs aJIMAHACTPATHBHBIX IPOLENYD SABISIOTCS: JOKYMCHTRI (cBe-
JieHns), HeOOXOMUMBIE TSl IIPEAOCTABIEHHAS MHUIIHIATBHOHN yCIIyTH, IPOSKT PEIICHAS 00 oT-
Kase B IIPUEME JOKYMEHTOB, HEOOXOIUMBIX UL IPEIOCTAB/ICHUA MYHUIUTIATEHOH yCIIyTH.

3.4.5. MicioJTHeH)E [POLEAYD, YKa3aHHBIX B MyHKTax 3.4.2, 3.4.4 aMAHHCTPATUBHOTO pe-
IIaMeHTa, NpH HATHYMH TEXHHYECKOH BO3MOXHOCTH OCYNIECTBILICTCS B aBTOMATHIECKOM pe-
SKHME C HCIIOb30BAHHEM aBTOMATH3HPOBAHHOM HE(OPMALMOHHON CHCTEMEL, IPE/iHA3HAYCHHOH
JUTS OKA3aHHs FOCYIAPCTBEHHBIX H MyHHIMNAIBHBIX YCIYT, B TOM YACIIE C MOMCHTA PETHCTPAIIHH
3asgBICHHAS B COOTBETCTBHH C MMYHKTOM 2.13 aIMHHUCTPaTHBHOIO PETIaMEHTA.

3.4.6. MakCHMaNbHBIA CPOK BBHIIOJHEHHS aIMHHHCTPAaTHBHBIX MPOLENYD, yKa3aHHBIX B
nyHKTE 3.4 aIMUHUCTPATHBHOTO PETJIAMEHTa, COCTABIIACT MATH paboumx JHEH.

3.5. [IpoBeaenue TOpros

3.5.1. OCHOBAaHHEM Hauasa BHINOTHEHHS aIMAHACTPATHBHON IPOLCAYPHI AB/IACTCS HAH-
ure ABYX ¥ Gonee 3asBOK Ha OJHO MECTO IO IOTOBOPY Ha PasMEIICHHE HECTALHOHAPHOTO TOPro-
BOro obbeKTa.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMHHHCTPATUBHOM ITPOLIEAYPHIL,
SBIISeTCS HODKHOCTHOE o OpraHa (nanee - JODKHOCTHOE JIMIO, OTBETCTBCHHOE 3@ IIPOBE/IC-
HHE TOPTOB).

JIOMKHOCTHOE JIALI0, OTBETCTBEHHOE 38 IPOBEICHAE TOPTOB, OCYIICCTRIACT JeHcTBHUSA, HE-
06X0JMMBIE 118 TPOBEICHUA ayKLIHOHA!

M3BEIIEHNE 3aMHTEPECOBAHHbIX 3adBUTENEH O IPOBEJICHHHA TOPTOB;

o(hopMIIEHHE IIPOTOKOJIA PACCMOTPEHHU 3aiBOK;

IIPOBEICHHE TOPTOB;

[IOJrOTOBKY IIPOTOKOJIA PE3YJIbTaTOB TOPIOB;

HanpaBJIeHUe MIPOTOKOIA JOJDKHOCTHOMY JIAIY, OTBETCTBEHHOMY 32 IOArOTOBKY PesyIib-
TaTa MYHUITUTIAIBHOM YCIIYTH.

Pe3y/IbTaTaMH BBIIOTHEHHS aIMAHMCTPATHBHAIX IPOLIEAYP ABIACTCS IPOTOKOL pe3ynbTa-
TOB TOPI'OB.

AJIMHHHCTpATHBHEIE IPOLIEYPhI BHIIONHAIOTCS B TCHCHUC 4 KalleHIapHBIX JHEH.

3.5.2. B cimyuae OTCYTCTBHS OCHOBaHHs, YKa3aHHOTO B ITYHKTC 2.5.3. HACTOAILIETO aIMHM-
HHCTPATHBHOTO pErilaMeHTa MPOBEACHHE MPOLENYPHI, omucanHOH B myHKTe 3.5.1. HacToAmEro
aIMHHHCTPATHBHOTO PeriaMeHTa He TpeOyercs.

3.6. IloaroToBKa pe3yibTaTa MyHHIHNAJILHOH YCIYrH

3.6.1. OCHOBaHHEM Hayaja BBITOJHEHHS aTMHHHUCTPATHBHOH MPOLEIYPHI ABISAETCA IO~
CTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 32 HANIPABIICHUC MEKBEIOMCTBEHHBIX 3a-
IIPOCOB, JOKYMEHTOB (CBEICHHH), HEOOXOMMMBIX [T IPEAOCTABICHHS MyHHIUIIATIBHON YCIyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOTHEHHC aJIMHHHCTPATHBHOH NPOICAYPEL,
ABJISETCS NOJDKHOCTHOE JiIo Oprana (Jaee - JOIDKHOCTHOE JIHII0, OTBETCTBEHHOE 34 MOATOTOBKY
pe3ynbTara NpeaOCTaBICHHA MYHHIMIATEHOH YCIIYTH).



3.6.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY Pe3yJbTaTa IpeJ0CTaBICHHs
MYHHLUNATEHON YCIIyTH:

paccMaTpuBaeT chOpMHUPOBAHHEIHA KOMILIEKT JOKYMEHTOB, HEOOXOIMMBIX JUIS [IPE0CTaB-
JeHHS MYHHUITUIIAIBHOHR YCIIYTH;

IIPH BBIBJICHHH OCHOBaHMH JIJIs OTKa3a B IPEJIOCTABICHAN MYHHITHIIAJILHOR YCIIYIH, YKa-
3aHHBIX B IIYHKTE 2.8.2 aMUHHACTPATHBHOIO PErIAMEHTa, OArOTABIMBACT IPOCKT PCIICHHAA 06
OTKa3e B IIpeJOCTABIEHHH MyHHIMIIAILHON YCIyTH;

B CITy4ae OTCYTCTBHS OCHOBaHMH [ OTKa3a B IIPEIOCTABJICHIH MYHHLAOATBHOH YCIIYTH,
IIPEeAYCMOTPEHHBIX YHKTOM 2.8.2 aJIMMHHCTPAaTHBHOIO PEITAMEHTa, IO HTOraM paccMOTPCHHA
JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS MYHHIIMIIAIEHON YCIYTH, MOATOTABIHBACT
IPOEKT pe3yiIbTaTa MPEeAOCTABICHHA MYHHIANATLHOR yCIYTH B COOTBETCTBHH C MOITYHKTOM 1
nyskTa 2.3.1 aIMHHHCTPATHBHOIO PEIIaMEHTa;

Halpap/IseT MOJTOTOBICHHBIA IIPOEKT pe3y/lbTaTa MPENOCTABICHUI MYHHIIATAIEHOR
YCJIYTH Ha COTJIACOBAHME B YCTAHOBICHHOM MOPSIKE MOCPEICTBOM CHCTEMEI ICKTPOHHOTO A0Ky-
mMeHTo0bOpOTA.

AIMAHUCTPATHBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSIIMM ITYHKTOM, BBLIMOIH-
IOTCS B TEUCHHUE JIBYX paboduX JTHEH.

Pe3synbTaTaMH BHIIONHEHHS ATMUHACTPATHBHEIX MPOLENYD SBIAIOTCA: MPOEKT PelICHHA
06 0TKaze B IPEIOCTABICHAY MyHHIMIAEHON yCIyTH, IPOEKT J0r0BOpa Ha pasMEIIICHAE HECTa-
IIMOHAPHBIX TOPTOBBIX OOBEKTOB.

3.6.3. CornacoBaHHe M MONHMCAaHKE IIPOEKTa pe3ylbTara NpeloCTaBICHHA MyHHAIMIIAIb-
HOW yCIIyr# (Janee — HPOEKTHl JOKYMEHTOB) OCYIIECTBIAETCA PYKOBOMHTEICM CTPYKTYPHOT'O
IO/Ipa3/eieHAs, OTBETCTBEHHOTO 3a IIOATOTOBKY pe3ylIbTara MYHHIMIIATBEHOH YCIYTH, 3aMeCTH-
teneM Pykosoautens Oprasa, PykoBoguTeneM OpraHa.

[To/roTORICHHBIE IPOEKTHI JOKYMEHTOB, MMEIOLIHE 3aMedaHus, BO3BPAIIAIOTC Ha 10pa-
GOTKY JTHILY, OTBETCTBEHHOMY 32 IIOITOTOBKY pe3yJIbTaTa MyHHIENaIsHOR yeryru. [Tocne yerpa-
HeHHMs 3aMEYaHHMil POEKTH! JOKYMEHTOB TIOBTOPHO MEPEAIOTCA /UL COTNAaCOBAHHA H MOIHCa-
HUS.

PykosozauTtens Oprasa IIpH PacCMOTPEHHH IIPOSKTOB AOKYMEHTOB MPOBEPACT cobmoze-
HHE aqMHHHUCTPATHBHOTO PEraMEeHTa NOJDKHOCTHBIMA JIHIAMHA OpraHa B 4aCTH CPOKOB BBINOJI-
HEHHs aMAHACTPATHBHEIX IPOLIEAYP, AX MOCIEAOBATENbHOCTH H MOTHOTBI, HAJIMHA COTJIacOBa-
HUH YIIOMTHOMOYEHHBIX TOJKHOCTHBIX JIHILL Oprana B CUCTEME SJIEKTPOHHOIO JOKyMeHTOo0O0poTA.

B ciydae BBISBIEHHS HapyIIEHUH B 4aCTH CPOKOB BBINOIHCHHS a/IMMHHMCTPATHBHBIX IIPO-
1eyp, AX MOCIEA0BATEIbHOCTH H TIOJTHOTEL PykoBojuTens Oprasa AHUIAKHPYET MPUBJICUCHUC K
OTBETCTBEHHOCTH JIHII, JOMYCTHBIINX HapyIIEHHs, B COOTBETCTBHH C IyHKTOM 4.3 aTMUHHCTpA-
THUBHOTO perjiaMeHTa.

AJIMHHHECTPATHBHEIE NPOLEAYPHL, YCTaHABIHBACMBIC HACTOAMMM IYHKTOM, BBIIOJIHA-
JOTCS B TEYEHHE JBYX pabOduX JTHEH.

Pe3yIbTaTaMy BBITONHEHUs aJMHHHCTPATHUBHBIX MPOUCIYDP SBJISIOTCA: pelieHue 00 oT-
Kaze B IpHEME JOKYMEHTOB HEOOXOIMMBIX JUIS TPEIOCTABIICHHA MYHHIIUMAIBHON YCIIyTH, peme-
upe 06 OTKase B IPEJOCTABIEHHH MYHHIMIIANLHON YCIyTH, IOrOBOp Ha pa3MelleHHe HECTAlHO-
HapHBIX TOPTOBEIX OGBEKTOB.

3.6.4. VicronHeHHe TIPOLENyp, YKa3aHHBIX B MyHKTax 3.6.2, 3.6.3. afMHUHHUCTPATHBHOI'O
pernaMenTa, py HaTUdiH TEXHHYECKOH BO3MOXKHOCTH OCYIIECTBIIAETCS B aBTOMaTHYECKOM pe-
“KHMe ¢ HCIIO/Ib30BAHNEM ABTOMATH3HPOBAHHOH HE(QOPMAIIOHHON CHCTEME, IpeHa3HAYCHHOM
JUIS OKa3aHUs FOCYIapCTBEHHBIX ¥ MyHHIMIIAIBHBIX yCIYT.

MaKCHMATBHBINA CPOK BHITTOIHEHHS aIMHHACTPATHBHBIX [POLENYP, yKA3aHHBIX B IYHKTE
3.6. aIMAHMCTPATHBHOIO PETJIAMEHTa, COCTABIIACT TPH paGodux JHS.

3.7. Boinaua (HanpaB/ieHHe) 3aSBUTEII0 pe3yIbTaTa MYHHIHIATLHOH yCOyrH

3.7.1. OcHoBanHeM Hayana BbIIOTHEHUS AIMUHUCTPATHBHOH IIPOLICAYPHI ABJIACTCA Oy~
YeHHe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BRIIOJHCHHC aIMUHHCTPAaTHBHOM NPOLEAYPEL,
JOKYMEHTa, TIOATBEPKIAOIIEr0 NPEI0CTaBICHHE MYHHLHIAIBHOM yCITYTH.



JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHEIM 32 BBINOJIHEHHE IMUHUCTPaTHBHOM NPOLEAYPEL,
ABIIETCS MobKHOCTHOE Mo Oprana (fanee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BhIIAYY
(HanpapjieHHe) JOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BBLIATY (HampaBlIeHHE) JOKYMEHTOB:

obecrednBaeT PErMCTPALIMIO H BHECEHHE CBEJICHHN O Pe3yNbTaTe NpeIoCTaBICHA MyHHU-
IMNAIEHOM YCIYTH B HOACKCTEMY BEICHHS JOKYMECHTAIMA ABTOMaTA3HPOBAHHOK HH(pOpPMaHOH-
HOM CHCTEMBI, TpeIHA3HAYEHHOH UL OKa3aHMsA rOCYJapCTBEHHBIX M MYHHIUNIANBHBIX yCIIyT;

W3BEIIAET 3aIBUTENA (€ro NPeICTABUTEI) CIIOCOOOM, YKA3aHHBIM B 3asBJICHUH, O PE3YJib-
TaTe NPeJOCTABIECHAS MyHHIUIIATLHON YCIYTH M O BO3MOXKHOCTH IIONY4EHHA PE3yibTaTa Ipesio-
CTaBlIeHHs MyHHIHNANLHOM ycnyrd B Oprane um 8 MOLI

VcnonHeHKe TpOoLEyp PH HATHIMH TEXHAYECKOH BO3MOKHOCTH OCYINECTBIIACTCS B aB-
TOMATHYECKOM PEXHME C HCIOIb30BaHMEM aBTOMATH3HPOBaHHOH HH()OPMALMOHHON CHCTEMEI,
IIpeHa3HadYeHHON UM OKa3aHMs roCyIapCTBEeHHBIX ¥ MyHHLMIAIBHBIX yCIIYT.

AJIMHHHCTpAaTHBHbIE TPOLEAYPHI, yCTaHABIMBACMBbIC HACTOAINMM MYHKTOM, BBINOJIHA-
JOTCS B TeYeHHe OJHOro pabodero JAHsA CO JHA HOANKCAHHA JOKYMEHTA, ABISIOMErocs pe3y/ibTa-
TOM NPEIOCTABIEHAS MyHUITHIATEHON YCIYTH, YIOJTHOMOYEHHEIM JO/DKHOCTHBIM JTMIIOM Oprana
(Opranom).

Pe3ynbTaTaMu BBINOJIHEHHS aJIMMHHCTPATHBHBIX MPOLEAYP ABISIOTCA: Pa3MEIICHAE CBE-
JIeHUiA 0 pe3ysbTaTe MPEAOCTABICHHA MYHHIMNAIBHOH YCIyTH B AH(GOPMALMOHHEIX CHCTEMAX,
U3BeINeHHe 3asBHTENA (ero MpEeACTaBUTENA) O pe3yibTaTe IPENOCTABICHUA MYHUIIHIATBHON
YCIIYTH B cnocobax ero moy4eHus.

3.7.3. Tlopsamox BBa4d (HaNpaBlEHHs) pe3y/bTaTa MPEeNOCTABICHHA MYHHIHMIAIbHOH
YCIYTH:

3.7.3.1. Ilpu obpameHuy 3a4BHTEIS 32 Pe3yIbTaTOM MyHuLMnaisHoH yenyru B MOILL, pa-
6otk M®ILI BEIIacT 3agBATENMO Pe3yNbTaT MyHHIIMIATBHOH YCIYTH B (hopMe 3K3eMILIApA DIIEK-
TPOHHOTO JIOKymeHTa Ha GymaxmaoM Hocrtene. Ilo TpeGOBaHHUIO 3asBHTEIA BMECTE C IK3IEMILILA-
POM 3IEKTPOHHOTO JOKyMeHTa Ha GyMa)XHOM HOCHTENE MY NPEAOCTABIACTCS SK3EMILLIP SIICK-
TPOHHOTO JIOKYMEHTa ITyTEM €T0 3allUCH Ha CheMHBIH HOCHTEIb HHGOPMAIIHK WM HAllPABICHHS
IK3eMIUIAPA SNEKTPOHHOTO JAOKYMEHTA IO SJIEKTPOHHOK MOYTE B AIPEC 3aABUTEIIA. [pu 3ammcH
Ha ChEMHbIN HOCHTENh HH)OPMALMA HIIH HAIPABIECHHH 3K3EMILIAPA 3IEKTPOHHOTO J0KYMEHTA,
Ha OCHOBE KOTOPOI'0 COCTABIICH 3K3EMILIAP 3JIEKTPOHHOIO JOKYMEHTa Ha GyMakHOM HOCHTEIJIE,
110 9JI€KTPOHHO# T10YTe HAESHTHIHOCTH TAKOTO K3EMINIAPa SIIEKTPOHHOTr0 IOKYMEHTA SK3EMILIADY
3IIEKTPOHHOIO JOKYMEHTa Ha GyMa)KHOM HOCHTEINe 3aBEPAETCS yIONHOMOYCHHBIM COTPY THUKOM
C HCIIOJIB30BAaHUEM YCHIIEHHON KBATH(QHIMPOBAHHON 3JIEKTPOHHOM IOJIITKCH.

AZIMAHHCTPATHBHBIE MPOLETYPE, YCTAHABIMBACMBIC HACTOSMIMUM IYHKTOM, BBINOJHA-
JOTCH B OPSIKE OUEPEIHOCTH, B JIEHb IIPHOBITHSI 3asBUTEIIA B CPOKH, yCTAHOBICHHRIE PETJIAMCH-
toM paborsr MOLI

PesynpTaTaMy BHINOJIHEHAS aJMUHACTPATHBHBIX IPOLE/YP SBILAIOTC: ¢ukcanus daxra
BELIAUM Pe3yNbTaTa MPeAOCTaBIICHAS MYHHIMIAILHON yCIIYTH B ANC M®LI, pe3ynsTar npemo-
CTaBJIEHHA MyHHIMIATGHOMN YCITyTHd, BBIIAHHBIH 3aABHTEIIIO.

3.7.3.2. IIpu obpaleHuH 3a9BUTENA 33 PE3y/IbTaTOM MyHHLIMNATBHOH ycryru yepes Enu-
Hbl, PecnyOMMKaHCKUM mOpTaT 3asBUTEIIO B JTMYHBIM KaOHHET aBTOMATHYECKH HanpaBIAETCH
3JIeKTPOHHEIN 06pa3 TOKyMEHTa, SIBISIOIIETOCH PEe3yIIbTAaTOM MpeJOCTaBICHIA MYHHIHITATBHOK
YCIIYTH, IOATACAHHBIA yCHIICHHOR KBaTH()HIMPOBAHHOH 3TEKTPOHHOHN IONHUCHIO YIIOIHOMOYCH-
HOTO J0DKHOCTHOTO Muua Oprana (OpraHom).

AIMEHHCTPaTHBHBIE MPOLEAYPHl, yCTAHABIMBACMbIC HACTOSIIMM IYHKTOM, BBIIOJH-
[OTCS B J€Hb TOJIITMCAHMS JOKYMEHTa, TOATBEPK/AAIOIIEro NIpeocTaBneHue (OTKa3 B MPeAOCTaR-
JNIeHWH) MYHHIMNATBHOM YCIYTH, YIOTHOMOYEHHBIM NOKHOCTHBIM JIMIIOM Oprana (Oprasom).

Pe3ynsTaTaMy BBIONHEHHS aJIMHHACTPATHBHBIX MpPOLEYp SBILIOTCH: HAMPaBICHHAC
(IpemocTaBieHue) ¢ HCIONB30BanKHeM EnuHoTO, Pecry6GIMKaHCKOTO MOpTalia 3asiBUTENO J0KY-
MEHTa, MOATBEPXKIAOIIETO MPEAOCTABICHHE MYHALMNATEHOM ycnyrd (B TOM 9HCNE OTKa3s B
IPEIOCTABICHIH MyHUIUIATEHOH YCIIyTH).

3.7.3.3. Ilpu obpalneHHH 3ajdBUTEI 33 Pe3yJbTaTOM MyHHIHNATEHON yciyrd B Opras,
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIAYY (HampaBJieHHE) JOKYMEHTOB, BEIJACT 3aABUTEIIO



pe3ynbTarT MyHHIMNanbHoH yeryrs. [lo TpeGOBaHMIO 3asBHTENA BMECTE C SK3EMILIIPOM 3K~
TPOHHOTO JOKYMEHTa Ha GyMaKHOM HOCHTEJIE €My MPEeIOCTABISETCS SK3EMIUIAP EKTPOHHOTO
JIOKYMEHTa ITyTEM €r0 3allMCH Ha ChbeMHbIH HOCHTETb MH(pOpMaliH UK HAlIPaBIeHHA SK3EMILLIpa
3IEKTPOHHOIO IOKYMEHTA IO IEKTPOHHOM IIOYTE B a/ipeC 3aABATEIA.

AJIMMHHCTpATHBHEIE [IPOLIEYPhl, YCTAHABIMBAEMbIE HACTOALIHM IYHKTOM, OCYIIECTBIIA-
JOTCS B IOPSZIKE OYEPENHOCTH, B J€Hb IPHOBITHSA 3asMBUTENS B COOTBETCTBHH C [IpaBuiaMu BHYT-
PEHHETO TPYAOBOro pacrmopsaka Opraxa.

Pe3y/bTaToM BEINOJHEHHS aJMHHHMCTPATHBHBIX NPOLEAYp ABJIAXOTCA: ¢bukcauus haxra
BHIZIAM pe3yJIBTATA IPEIOCTARNEHH! My HAIANIAIBHOMN YCITyTH B aBTOMATH3HPOBAHHON HH(bOpMa-
LIHOHHOM CHCTEME, IPeAHa3HAYeHHON /U OKa3aHus NOCYJapCTBCHHBIX M MYyHHIIANIAIBHEIX YCITYT.

3.8. UcnpaBJjieHHe TeXHHIECKHX OMHO0K

3.8.1. B ciy4ae o6HapyXeHHs TEXHHYECKOH OIMOKH B JOKYMEHTE, ABJIAIOIIEMCS PE3YIIb-
TaTOM MYHHIMTIATBHON YCIIYTH, 3asiBUTENb HanpasseT B Opras:

3asByieHHe 00 HCIIPABJIEHHN TEXHUYECKOH ommOKky (Ipuioxkenue Ne 5 Kk HaCTOAIIEMY af-
MHHHCTPAaTHBHOMY PETIIAMEHTY ),

JTOKYMEHT, BBIIAHHEBIN 3aBUTEIIO KaK pe3yIbTaT MyHHUIHUIIATLHOH YCIYTH, B KOTOPOM CO-
JIEPAKUTCS TEXHAYECKas OmHuOKa;

JIOKYMEHTEI, MMEIOIIAE IOPHINYECKYIO CAIly, CBHAETENBCTBYIOMIHME O HANHYHH TCXHHYC-
CKOH OIIMOKH.

3asBreHre 06 HCIIPaBIEHAH TEXHAYECKOH OIMMOKY B CBEICHUAX, YKa3aHHBIX B JOKYMEHTE,
SBIIAIOIIEMCS PE3YJIBTATOM MYHMIIMITAIBHON YCIIYTH, MOJAETCA 3asBUTEICM (YIIOTHOMOYEHHBIM
IpeICTABHTENIEM) [IOYTOBBIM OTIPABIEHAEM (B TOM YHCIIE C MCTIONB30BAHUEM JIEKTPOHHOMH 1O-
yrhl), 60 gepes Emunbii, Pecniybmukanckuit nopran um MOLL,

3.8.2. JIOMKHOCTHOE JIALO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, OCYIICCTBIISCT IIPHEM
3asBIeHHS 00 UCIPABIECHAN TEXHHYIECKOH OIMMOKH, PETHCTPHPYET 3aABICHHUE C IPUIIOKCHHBIMA
JIOKYMEHTAMH H TIepeIaeT BX JODKHOCTHOMY JIHITY, OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

AZIMAHHCTPATHBHBIE MPOLEAYPH, yCTaHABIMBAEMbIE HACTOAIIMM ITyHKTOM, BBINOJIHS-
IOTCS B T€YEHHE OJHOrO pabodero JHA C JaThl PETHCTPAIMH 3a4BICHUA.

Pesy/bTaTaMH BEIOJHEHHs aJMHHACTPATHBHBIX MPOLIEAYP ABISIOTCS: NPHHSITOC H 3apc-
rHCTPHPOBAHHOE 3asBICHAE, HATIPABJIEHHOE Ha PACCMOTPEHHE IOJUKHOCTHOMY JIHITY, OTBETCTBEH-
HOMY 3a 00pabOoTKy JOKYMEHTOB.

3.8.3. JTO/DKHOCTHOE JIMII0, OTBETCTBEHHOE 38 06pabOTKY IOKYMEHTOB, PaCCMaTPHBALT A0~
KYMEHTEI ¥ B IIeJISIX BHECEHHS UCIIPABICHUH B JOKYMEHT, SBIIAIOLIMMCA pe3yabTaTOM IIPENOCTaB-
JIeHUs] MyHHIMIQILHOR YCIYTH, OCYINECTBIACT IPOLEAYPhI, MPEIyCMOTPCHHBIC TYHKTOM 3.5 an-
MHHHMCTPATHBHOTO PEIVIAMEHTA, H BHJAET HCIIPABICHHEIN JOKYMEHT 3aiBUTEIIO (ynonaomoueH-
HOMY TPEICTaBUTENIO) IMIHO MOJ| POCIHCH C H3BATHEM Y 3aABUTENS (YIOJIHOMOYEHHOTO IIpe-
CTaBHTe/s) OPUTMHANA JOKYMEHTA, B KOTOPOM COZICPKMTCA TEXHUYECKasd ommOKa, MM Halpas-
JSIeT B afipec 3asABUTeNs OYTOBBIM OTIpPABJIEHHEM (IIOCPEICTBOM 3IIEKTPOHHOMN TOYTHI) THCHMO
0 BO3MOXKHOCTH [OTyYeHHUs JOKyMEHTa IIPH TIpeocTaBieHAn B Oprai OpuTHHANa JOKyMCHTa, B
KOTOPOM COJEPIKHATCA TeXHUYECKas OMMUOKa.

AIIMUHHCTPATHBHEIE NPOLEAYPHI, yCTAHABIMBACMBIC HACTOAINMM IYHKTOM, BBINIOJIHA-
JOTCA B TEYEHHE JBYX paGOuMX THEH mocie 0GHApyKEeH s TEXHAIECKOH OIHOKH MM MOy eHHA
0T MO6Or0 3aHHTEPECOBAHHOTO LA 3asBIICHHs O JOTYIIEHHOH! OIIHOKE.

PesynpTaTaMd BBLIIOTHEHHS aJMHHMCTPAaTHBHBIX TPOLEIYp SBIAIOTCH: BBIIaHHBIH
(HampaB/ICHHBIH) 3aIBUTEIIO TOKYMEHT.

4. Tlopsaok H GoPMbI KOHTPOJIS 32 MPEXOCTABJIEHHEM MYHHIHIIATLHOH yCIyTH

4.1. IopaaoK OCyMIECTB/IEHHS TEKYEro KOHTPOJIs 3a co0/110eHueM H HCIIOJTHEHHEM
OTBETCTBEHHLIMH J0/LKHOCTHBIMH JIMIIAMH MOJIOJKEHHHA aIMHHHCTPATHBHOIO perjlaMeHTa
H HHBLIX HOPMATHBHBIX NPABOBLIX AKTOB, YCTAHABJIMBAIOIIHX TpeboBaHHSA K NpeNocTaB.ie-
HHI0 MYHHIMNAJILHOH YCIyTH, 8 TAK:Ke NPHHITHEM HMH pemeHu#



KoHTpous 3a MOMHOTO#M # Ka4eCTBOM NIPEJOCTABIEHUA MyHHITMNIATLHOMN YCITYTH BKIHOYAEeT
B ce0sl BbISBIICHHE M yCTPaHEHHe HapyIIeHUH [IpaB 3asBUTENIEH, IPOBEICHHE IPOBEPOK COBIIIOIE-
HHs MPOUEAYP NPEAOCTABICHHS MYHHIIHIAIBHON YCIYyTH, MOJNTOTOBKY pEINeHHH Ha AeHCTBHS
(Ge3necTBHE) NOIKHOCTHBIX JIUI OpraHa MECTHOTO CaMOYIIPaBJIEHHS.

®opMaMu KOHTPOJIA 32 COBTIOIEHHEM HCIIONHEHHS aIMAHHCTPATHBHBIX IPOLEAYD SBIII-
IOTCSL:

1) npoBepka U cornacopaHHe MPOEKTOB JOKYMEHTOB IO NPEAOCTABJICHHUIO MyHHIIAIIATb-
HOH yCIIyTH;

2) IIPOBOJIMMBIC B YCTAHOBJICHHOM IMOPAIKE ITPOBEPKH BEICHHA ACJIONPOH3BOACTEA,

3) IpoBeJeHHE B YCTAHOBIEHHOM IIOPSAIKE KOHTPOJIBHBIX IPOBEPOK COGIIOAEHHMS Mpolie-
Jyp IpeI0oCTaBIeHUS MyHUIIMITIATBHOH YCITyTH.

B 11e/151X TeKyInero KOHTPOJISA HCIOMB3YIOTCS CBECHUS, HMEIOIMECS B JIEKTPOHHOMN Hase
JaHHBIX, CITyXeOHas KOPPeCIOHICHIHUS, YCTHA ¥ MUCbMEHHAd HHPOPMAIIMs JOKHOCTHBIX JIHIL,
OCYINECTBIISIOLINX BHIMOIHEHHE aJIMUHUCTPATHBHEIX IIPOLIEYD, A YPHAJIbI Y4€Ta COOTBETCTBYIO-
KX JJOKYMEHTOB H JApYTHE CBEACHHUS.

Jlna ocymecTBIEHHs KOHTPOJIA 33 COBEPUICHUEM JICUCTBUM IIPH NPEIOCTABICHHH MyHH-
[UIAITBHOH YCIIYTH M NPHUHATHM PELICHHH PYKOBOAHTENIO OpraHa MECTHOTO CaMOYIIpaBICHHMS
IPEJICTABIIAIOTCA CIIPAaBKH O pe3ylbTaTaX NPeOCTaBICHHS MYHHIAIIAILHON YCITIYTH.

O cnyyasx ¥ npUyYMHAX HapYLIEHHUS CPOKOB, MOCIECAOBATENLHOCTH H COAEPXKAHUS aIMH-
HUCTPATHBHEIX NPONLENYP JOJKHOCTHEIE JHIA HEMEIIEHHO HH(GOPMHPYIOT PYKOBOTHTENS Op-
raHa, MpeI0CTaBILIIOIIEr0 MyHHIMIAIBHYIO YCIYTY, a TAKiKe NPeINPHHUMAIOT CPOYHEIE MEPEI IO
YCTpPaHEHHUIO HAPYIIEHHH.

Texymui KOHTPOIE 3a COOIIOIEHHEM NTOCTIEIOBATEMLHOCTH IEHCTBHIMA, ONpeaeIeHHRIX a-
MHHHCTPATHBHBIMH IIPOLEAYPaMH 110 MPEJOCTARIEHHIO MYHHLIHIATEHOH YCIIYTH, OCYIIECTBIIA-
€TCsl 3aMECTHTENIEM PYKOBOJMTENA OPraHa MECTHOTO CaMOYIIPABNICHHUS, OTBETCTBEHHBIM 32 Opra-
HHU3AlUI0 paboThl MO NPEIOCTABICHUIO MYHHIMIIANLHON YCIYTH, HayallbHHKOM OTHENa, OCY-
IIECTBIIAIOIEN0 OPraHA3alyIo paboThl O MPEJOCTABNICHUIO MyHUIIUITAILHON YCITYTH.

ITepedeHb MOIKHOCTHBIX JIHL, OCYLIECTBIIAIOUX TEKYIIHH KOHTPOJIb, YCTAHABITHBACTCS
HOJIOKEHHSIMH O CTPYKTYPHEIX 110/Ipa3/IeNIeHUAX OpraHa MECTHOTO CaMOYTIPaBICHUS U JOJIKHOCT-
HBIMH perJlaMEHTaMH.

4.2. Ilopaaok H NePHOJHIHOCTL OCYIIECTB/IEHU INIAHOBBIX H BHEIIAHOBBIX NPOBe-
POK IIOJIHOTHI H Ka4€eCTBa MPeI0CTABIeHH MyHHIIHIAJILHOMN YCJIYTH, B TOM YHCJIe OPAAOK
H GopMBI KOHTPOJIA 32 MOJTHOTOH H Ka4eCTBOM NPeI0CTAB/IeHAS MYHHIHIIAILHOM YCIyra

4.2.1. KoHTpOIb 3a MOJIHOTOM ¥ Ka4eCTBOM ITPEAOCTARICHHS MYHHUIIUITIAIBHOMR YCIYTH OCY-
mecTBIseTCS B (hopMax:

1) npoBeeHHUs IPOBEPOK;

2) paccMoTpeHHs kanob 3asBuTened Ha nekictBus (Oespeiicteue) OpraHa, a TaKKe HX
JOJKHOCTHBIX JIMI, MyHUITANAIBHBIX CITyKalluX.

4.2.2. B nenAx oCyImecTBIEHH KOHTPOJIA 3a IIOTHOTOM M KaYeCTBOM NPEIOCTABICHHAS MY~
HHIUNAIBHOMK yCIYTH IPOBOAATCA IJIAHOBLIC W BHEIUIAHOBBIE IPpOBEpKH. [lopanok U mepuoand-
HOCTE OCYIIECTBJICHHU IIAHOBEIX IPOBEPOK yCTaHaBIUBaeTcs 1aHoM pabotel Oprana. [1pu npo-
BEPKE MOT'YT pacCMaTpHBaThLCS BCE BOIIPOCHI, CBA3AHHEIE C ITPEJOCTaBIeHHEM MYHHIMIIATBHOM
YCIIyTH (KOMILIEKCHEIE IPOBEPKH), HITH OTAEBHBIA BOIIPOC, CBA3aHHEIN C IPEJOCTABIEHHEM MY-
HUIHMNAIBHOM YCIIYTH (TeMaTH4yecKue npoBepkH ). [IpoBepka Takike MOXKET IPOBOTUTRCS MO KOH-
KpeTHOM xanobe 3asBUTENS.

4.2 3. BHemnaHOBBIE IIPOBEPKH IIPOBOJIATCS B CBA3H C IIPOBEPKOH YCTpaHEHHS paHee BhI-
ABJICHHBIX HapyIIeHUH aJMMHHUCTPAaTHBHOIO PErVIaMEHTA, a TaKXKe B ClIydae IOJyUeHHS Kanoo
3asgBUTENEH Ha nelicTeus (G6esneiicTeue) Oprana, a Takke WX JONKHOCTHBIX JIMII, MYHHIIUIIAb-
HBIX CITyXalluX.

4.2.4. Pe3ynsTaThl IPOBEPKH O(QOPMIISIOTCS B BHJIE aKTa IPOBEPKH, B KOTOPOM YKa3blBa-
I0TCS BHISIBJICHHBIE HEIOCTATKH U MPEIONKEHUS 110 X YCTPAHEHHUIO.



4.3. OTBETCTBEHHOCTH JOUKHOCTHBIX JIHIl OPraHa, NMpPeJoCTABISIONIEr0 MyHHIH-
NaJbHYI0 YCIyry, 3a pemieHHs H JedicTBus (OesgelcTBHe), MPHHAMAaeMble (OCymecTB.se-
Mbl€) HMH B X0/1€ MPeJ0CTABIEHHS MYHHIHNAIbLHOH YCIYTH

ITo pesynbratam NpoBeNEHHEIX MPOBEPOK B CIy4ae BBISBICHHS HApyIIEHHEH paB 3asBHd-
TelIeH BUHOBHBIE JIMIIA IPHBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEIbCTBOM
Poccuiickoit Qenepanuu.

PykoBomuTens oprana MECTHOTO caMOyTIpaB/IeHHs HECET OTBETCTBEHHOCTh 3a HECBOERpE-
MEHHO€ paCCMOTPEHHE 3asABICHUN.

PykoBoauTens (3aMecTHTENb PYKOBOAUTENS) CTPYKTYPHOTO MOApa3eIeHHs OpraHa MeCT-
HOTO CaMOYTIPaBJICHHS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (UJIM) HEHAIJISKAIIEE BEI-
[OJIHEHUE aJIMHHHUCTPATHBHBIX JEHCTBHM, yKa3aHHBIX B paszene 3 aJMUHHCTPATHBHOIO peria-
MEHTA.

HO/KHOCTHEIE JIHIa ¥ MHbIE MyHHIHTIANBHEIE CIy)KalIUe 3a PElleHUs U AeicTBHA (6e3-
ACHCTBHE), IPUHUMAEMBIE (OCYIIECTBIAEMBIE) B XOI€ IPEIOCTABICHUAS MyHHIUNIANLHON YCIIYTH,
HECYT OTBETCTBEHHOCTH B YCTAHOBJIEHHOM 3aKOHOIATEIECTBOM IIOPSIKE.

4.4. [lonoxenns, XapaKTepH3ylomue TpeGoOBaHHA K NOPHAKY H OpPMaM KOHTPOJIS 3a
NpeJoCTaBJIeHHEM MYHHIIHIIAJLHOH YCIYrd, B TOM 9HCJIE €O CTOPOHBI rPaXIaH, HX o6sean-
HEHHH H OpraHM3 AU

KoHTpoub 3a peiocTaBIeHHEM MYHHITHIATEHOH YCIIYTH CO CTOPOHBI IpaX/aH, X 00b-
€NMHEHUM ¥ OpraHM3alldi, OCYIIECTBIAETCA MOCPEICTBOM OTKPBITOCTH JEATEIBHOCTH OpraHa
MECTHOI'0 CaMOYIIPABJICHHS NIPH MIPEJOCTABICHUH MYHHIUIIAIBHON YCIIYTH, IIOTy9YEHHS IIOJIHOM,
aKTyallbHOHM H JIOCTOBEPHOH MHGOPMAIMH O MOPSAKE NIPENOCTABICHAS MyHHLHITATEHOW YCIyTH
H BO3MOXHOCTH JI0CyAeOHOro paccMOTpeHHs obparienwuii (3kanof) B mporecce MpeaocTaBIeHus
MYHHLIUITAIBHOH YCIIYTH.

5. locyne6nbiii (BHecy1eOHbIi) MOPAXOK 00:KAI0BAHKA peNIeHHH | JeHCcTBHA
(De3nelicTBHA) OpraHa, NpPeJoCTAB/ISIONIEro My HHIHIAIBHYIO YCIYTY,
MHOTro0()yHKIIHOHAIBLHOI0 IIeHTPA NMPEeI0CTABIEHHS IrOCYJAPCTBEHHBIX M MYHHIMIIAIbLHBIX
YCJYT, OpraHM3alyi, ykasaHHbIX B 9acTH 1.1 craTtbu 16 @enepanbHoro 3akona Ne 210-®3,
a TAKIKe HX J0/KHOCTHBIX JIMI, MyHHIHNAIbLHBIX CJIy’KallHX, paboTHHKOB

5.1. 3adBHTENH UMEIOT MPaBO Ha 00XKaJIOBaHHE B JOCYNeOHOM TMOPANKE pELIEHHH H JIeH-
cTBHH (O€31elCTBHSA) OpraHa, IpeA0CTaBIAIOUIEr0 MyHHIIUTIATBHYIO YCIYTY, IOJDKHOCTHOTO JIMLA
Oprasa, IpeA0CTaBIIAIOMIEr0 MyHUIUIIAIBHYIO YCIYTY, MyHHITHITATBHOTO CITyKaIlero, pyKOBOI-
TeJsl OpraHa, NpeJOCTABIAIOMEr0 MyHHIHIAIBHYIO YCIYTy, MHOrOQYHKIHOHAIBHOTO IEHTpa,
paboTHHKa MHOTO(YHKIIHOHAIEHOIO IEHTpPa, OPraHA3alHi, IPeIyCMOTPEHHBIX YacThio 1.1 cTa-
TeHU 16 ®enepanpHoro 3akona Ne 210-D3, a Takxke ux pabOTHHKOB.

3asBUTENL MOXKET OOpATHTHCA C XKal000i, B TOM YHUCIE B CIEYIOMIMX CITydasX:

1) HapyIIeHHe cpoKa PETHCTPAIMH 3alpoca O MPEeIOCTaBICHUM MYHHIIMIATEHOR YCIIyTH,
3arpoca, ykasaHHoro B ctatee 15.1 ®enepansHoro 3akoHa Ne 210-D3;

2) HapylIeHHe cpoKa MPEOCTaBIeHUS MyHHIIMIIAIEHOR yCIIyTH. B ykazaHHOM ciiygae j10-
cynebHoe (BHecyneOHOe) oOxanoBaHue 3asBUTENIEM peIICHHH U IeicTBHH (Oe3neiicTRrs) MHO-
ropyHKIIMOHATILHOIO IEHTPa, paboTHUKA MHOTO¢YHKIIHOHAIEHOTO IIEHTPa BO3MOXKHO B CIIydae,
€CIIi Ha MHOTO()yHKIMOHAIbHBIA LEHTp, PelIeH s U AcHcTBHS (6e31eicTBIE) KOTOPOTO 00XKay-
IOTCS, BO3JIOXEHA (PYHKLHUS MO NMPENOCTABIEHHIO COOTBETCTBYIONIMX MYHHIIUNANBHBIX YCIYT B
NOJHOM 0ObeMe B MOpsfKe, onpeaeieHHOM YacTeio 1.3 cratek 16 MenepansHoro 3akona Ne 210-
03;

3) TpeboBaHue y 3aiBUTENA JOKYMEHTOB MM MHGOpMalUHU JTU6O OCYIIEeCTBIEHHS Aeii-
CTBHH, NPEICTABICHUE UIIH OCYIIECTBIECHHE KOTOPEIX HE IPEIYCMOTPEHO HOPMaTHBHBIMHE IIPABO-
BBIMH akTaMH Poccuiickoit ®eneparyu, HOpMaTHBHBIME IIPAaBOBBIME aKTamMu Pecrry6mku Tartap-
CTaH, MyHUIIMIATLHBIMH IIPABOBEIMHY aKTaMH JUIA IPEAOCTABICHHA MyHHUITAITAIBHON YCIIYTH;



4) oTKa3 B MPHEME JOKYMEHTOB, NPEJOCTaBICHAE KOTOPHIX MPEXYCMOTPEHO HOPMATHB-
HBEIMHM NIPAaBOBBIMH akTaMu Poccuiickoi Penepanyu, HOpMAaTHBHEIMH TPAaBOBLEIMH aKkTaM# Pec-
ny6auku TarapcTan, MyHHIMIATBHEIMY IPABOBBIME aKTaMH IS IIPEJOCTABIICHHS MYHHAAIIATD-
HOH yCIIYTH, y 3aIBUTE]IA;

5) OTKa3 B IIPeIOCTAaBICHAM MYHULMIIATBHON YCIYTH, €CIH OCHOBAHHS OTKa3a HE Mpey-
CMOTpeHBI (eliepalbHbIMU 3aKOHAMH U IIPHHATEIMA B COOTBETCTBHH C HUMH HHBIMHM HOPMAaTHB-
HEIMH [TPAaBOBBEIMH akTaMH Poccuiickoli @enepanun, 3aKk0OHaMH H HHBIMH HOPMATHBHBIMH [IPABO-
BbIMH akTamu Pecnybmmkm TarapcTaH, MyHHIIMOAQILHBIMH IIPAaBOBBIMH aKTaMH. B ykazaHHOM
ciyyae jocynebHoe (BHecyneOHoe) obkamoBaHHe 3asBHTENIEM pelIeHHM U aeicTBHi (6e3neii-
CTBH) MHOTO()YHKIIMOHATEHOIO HEHTPa, pabOTHHKA MHOTOGYHKIIMOHAIBHOTO IIEHTPA BO3MOMKHO
B CIIy4a€, €CJIM Ha MHOrO()YHKIIHOHAIbHBIN LIEHTD, PEIleHus U NeicTBrs (6e31eiicTBrE) KOTOPOro
00XaTyroTCs, BO3JIOKEHA (YHKIHS IO IPEJOCTABICHHIO COOTBETCTBYIOIIMX MYHHIHIIAILHBIX
YCIYT B [IOJTHOM 00BEME B IIOPSZIKE, ONpeIeNIeHHOM YacThio 1.3 craTem 16 MenepansHOro 3akoHa
Ne 210-@3;

6) 3arpeboBaHKe C 3ajABUTEN PH NPEAOCTABICHAA MYHHIMNAIBHON YC/IyIH IUIAThI, HE
OpelyCMOTPEHHOW HOPMATHBHBIMH IPaBOBBIMH aKTamu Poccuiickoit ®enepanyu, HOpMaTHB-
HBIMM IIPaBOBEIMH akTaMH Pecrrybiimku TatapcTan, MyHHIMIIAIBHEIME IIPABOBEIME AKTAMH;

7) oTKa3 opraHa, IpeI0CTaBIAIOMIEr0 MyHHIMIATBHYIO YCIYTY, JOKHOCTHOIO JIMIA Op-
raHa, IpeJOCTaBIAIONIEr0 MYHHUIUNAIBHYIO YCIYTY, MHOTOQYHKIIMOHATEHOTO IEHTpa, paboT-
HHKAa MHOTO()YHKIIMOHAITLHOTO IIEHTpa, OpraHu3allyii, MpeIyCMOTPEHHBIX YacThio 1.1 crareu 16
DenepanbHOro 3akoHa Ne 210-P3, uinu uxX pabOTHUKOB B HCNPABJICHHH JOMYIIEHHEIX HMH OIle-
YaTOK W OMMOOK B BEAAHHEIX B pe3yJbTaTe MPEIOCTABICHHS MYHUITUIIATBHOMN YCIIYTH JOKYMEH-
Tax MU6O0 HapylIeHHe YCTAHOBIEHHOIO CPOKa TAKMX HCIpABIeHHH. B ykasaHHOM cliydae mocy-
nebHoe (BHecymeOHOe) oOXaloOBaHHE 3asBHTENIEM DEIlEHHM W JeHcTBHil (Oe3neMCcTBHA) MHO-
ro()yHKIIMOHAJIBHOTO LEHTPa, pabOTHHKa MHOTO(YHKITHOHAITBHOTO IIEHTPa BOZMOXHO B ClIy4ae,
€CITH Ha MHOTO(QYHKIIMOHAIBHBIN LIEHTD, PELIEHHs U AeHCTBUS (De3elCTBHE) KOTOPOro 06xKary-
I0TCS, BO3/I0KeHA (PYHKIHUSA 10 NPEJOCTABIECHHIO COOTBETCTBYIOIIMX MYHHUIIMNATBHBIX YCIYT B
NOJHOM 0OBEME B OPAIKE, ONpeIeIeHHOM JacThio 1.3 cTathu 16 ®enepanbHOro 3akona Ne 210-
D3;

8) HapyIIeHHe cpoKa MM NOPsIKa BBIIAYM JOKYMEHTOR I10 Pe3yJIbTaTaM IPeI0CTaBIeH S
MYHHLUOAIBHOM YCITYTH;

9) MpHOCTaHOB/IEHHE NPEAOCTABIECHUS MYHUIIMNAIBHON YCIYTH, €CIH OCHOBAHHSA IIPH-
OCTaHOBIICHHA HE IIPEIYyCMOTPEHBI (pelepalbHBIMH 3aKOHAMH M NIPHHATBIMH B COOTBETCTBHH C
HHMH HHBIMU HOPMaTHBHEIMH IIPaBOBRIMH akTaMu Poccuiickoit ®enepanmu, 3akoHaAMH W HHBIME
HOpPMAaTHBHBIMH IIPaBOBBIMH aKkTamMH Pecrrybmiku TatapcTaH, MyHUIIHIATEHBIME IPABOBBIMH aK-
TaMH. B ykaszamHoM citydae mocynebHoe (BHecynebHoe) oOxaloBaHHE 3asgBHTEEM PEUICHUH U
nercTBrH (6e3neicTBrsA) MHOTOQYHKIIHOHAIBHOTO 1IEHTpa, paboTHHKA MHOTO(DYHKIIHOHAIBHOTO
IEHTpa BO3MOXKHO B CIIy4ae, eCiid Ha MHOTO(Q yHKIIHOHAIBHEINA EHTP, pelleHns | geicTBud (6e3-
JefCTBUE) KOTOPOTO 00KATYIOTCS, BO3T0XKEHA QYHKIMS MO MPEIOCTABICHHIO COOTBETCTBYIOMHX
MYHHIMIAIBLHBIX YCIYT B IOJHOM 00beMe B OpAKe, ONpeelieHHOM 4acThio 1.3 crateu 16 De-
nepanbHOro 3akoHa Ne 210-@3;

10) TpeGoBaHKe y 3asIBUTENS P NIPEAOCTARICHHHA MYHHUIIMITATLHON YCITYTH JOKYMEHTOB
Ui uHGOpMAaIHH, OTCYTCTBHE M (HMJIH) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3HIBAJIMChH IIPH IEPBO-
HadaJlbHOM OTKa3e B pUeMe JOKYMEHTOB, HEOOXOMUMBIX IJIS MPEIOCTABICHUS MYHUIIATATEHON
yCIIyTH, U600 B MPENOCTaBICHHM MYHHUIMIAIBHOM YCIYTH, 3a HCKIIOYCHHEM CIyd4aeB, MpEdy-
CMOTpEHHBIX NyHKTOM 4 gacTH 1 cratbu 7 @enepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciy-
yae nocyacbuoe (BHecynebHOe) obKaoBaHHE 3adBHTEIEM pEINeHUM u AeicTBrM (6e3aeiicTBHA)
MHOTO() YHKITHOHAIBHOT'O IIEHTpa, paboTHHKA MHOTO(YHKIIHOHAILHOIO IIEHTPa BO3MOXKHO B CITy-
4yae, eClId Ha MHOTO() YHKITHOHATBHEIN IIEHTp, PEIeHHs U JeicTBHsA (Oe3ieiicTBHe) KOTOPOro 00-
KATYIOTCS, BO3JIOXEHA (DYHKIIHSA 10 MPETOCTABICHHIO COOTBETCTBYIOIUX MYHUIHIATBHBIX YCIYT
B THOJIHOM 00BEME B MOPAIKE, onpeaeieHHOM 4YacTeio 1.3 craten 16 @epepanbHOro 3akoHa Ne
210-@3.

5.2. Xanoba nogaercst B MUCHbMEHHOH (popMe Ha OYMaKHOM HOCHTEIE, B JIEKTPOHHOK
(opMe B Opras, NpefOCTARIAIOIINA MYHHIHMIAIBHYIO YCIYTy, MHOTOQYHKIMOHAIBHEIA LEHTP



nu60 B COOTBETCTBYIOIIMH OpraH rocylapCTBEHHOH BIACTH, SBIISIOIIMIHACS YIpEOUTENneM MHO-
ro(yHKIIHOHATEHOTO IIEHTPa (JlaJlee - yIpeIUTeNs MHOTO(YHKITMOHATEHOrO IEHTPA), a TAKKe B
OpraHM3alliH, IpelyCMOTPeHHBIE 4acThIO 1.1 crathu 16 Menepansuoro 3akona No 210-®3. XKa-
7100b1 Ha pemneHus H NeHcTRus (6e3neCTBIE) pYKOBOAHUTENS OPraHa, IPEJOCTABISIONIETO MYHHU-
IMINAILHYIO YCIYTY, OAAIOTCA B BBINECTOSAIMI OpraH (IIpH €ro HaJIMYHH) JTHOO B ciIydae ero
OTCYTCTBHS PaCCMATPHBAIOTCS HETMOCPEACTBEHHO PYKOBOJHMTENEM OpraHa, NMpeloCTaBISIOIIETO
MYHHIMNAIBHYIO ycuyry. JKanobel Ha pemeHHs u jaeiictBus (OeszedicTBue) pabOTHHKA MHO-
ro¢p)yHKIMOHAILHOTO LEHTPa MOJAIOTCA PYKOBOJMTENIO 3TOTO0 MHOTO(YHKIMOHATLHOTO LEHTpA.
Kanobwr Ha pemenus u aekcTeus (Ge3meiicTBHE) MHOrOQYHKIHOHAILHOIO MEHTPA MOJAIOTCS
YYPEIUTEI0 MHOTOQYHKIIMOHATLHOTO LEHTPA MM JOKHOCTHOMY JIHILYY, YHOJIHOMOYEHHOMY
HOPMaTHUBHEIM IIPABOBLIM akTOM Pecmy6inkm Tatapcran. JKano6s1 Ha penienus u aekctsus (6e3-
AeicTBHE) pabOTHUKOB OpraHH3alMi, IPeTyCMOTPEHHBIX YacThio 1.1 craten 16 ®enepatsHOro
3axoHa Ne 210-®3, nogaroTcs pyKOBOJUTENSIM 3THX OpraHH3allyii.

Kanoba Ha pemenus u aedicTeus (besmelicTBHE) opraHa, MPEJOCTABIAIOMETO MYHHUIH-
NaIBHYIO YCIIyTY, HOJDKHOCTHOIO JIMIa OpraHa, IPEfOCTABIIOIIET0 MYHHIHIANEHYIO YCIYIY,
MYHHUHINAIBHOIO CIIy>XAllero, pyKOBOIMTEN OpraHa, IpeJOCTaBIAIOIIEr0 MYHHMIHIIAILHYIO
YCIYTY, MOKET OBITH HalpaBlIEHa 10 MI0YTE, Yepe3 MHOrO()YHKIHOHAIBHBIN EHTP, ¢ HCIIOIb30-
BaHUEM HH(OPMAIIHOHHO-TEIEKOMMYHUKAIHOHHOH ceTH «IHTepHeT», OpHUIHAIBHOTO caiiTa op-
raHa, MpeI0CTaBIIAIOMET0 MyHHIMNATBHYIO yeiIyry, Enuroro noprana nu6o PecyGmmkanckoro
nopTana, HHpOPMaHOHHOK CHCTEMEI I0CYy1eOHOr0 00KaIOBaHHU, 8 TAKKE MOKET ObITh IIPHHSATA
NIpH JIHYHOM ITpHeEMe 3asBuTens. JKanoba Ha pemenus u feicTBHS (Oe3iecTBIE) MHOrO(YHKIH-
OHAIBHOT'O IEHTPA, pabOTHUKA MHOTO()YHKIHOHAIBHOTO IIEHTPa MOXKET OBITH HAalpaBJIeHa 110 110-
4Te, C MCIONB30BaHUEM HH(OPMaAHMOHHO-TEIEKOMMYHHKAIMOHHON ceT «HTEpHET», Oduim-
allbHOrO caliTa MHOroGyHKIHOHATEHOTO LeHTpa, EauHoro moprana mu6o Pecnybnukanckoro
nopTaia, HHpOpMaIHOHHON CHCTEMEI JOCYyIeOHOT0 00KaTOBaHuUs, 8 TAKKE MOXKET ObITh IPUHATA
IpH JIMYHOM TIpHeMe 3asBuTel. JKanoba Ha pemeHns u geicTBus (Oe3elicTBre) OpraHu3anuii,
NPEIyCMOTPEHHBIX 4acThio 1.1 cTaThn 16 @enepansroro 3akona Ne 210-®3, a Taxxke ux pabot-
HHKOB MOET OBITH HalpaBiieHa 0 IOYTe, ¢ HCIOIE30BaHHEM HH(POPMAILIMOHHO-TENEKOMMYHH-
KallMOHHOH ceTH «IHTepHEeT», OpUIHaTBHBIX CAHTOB STHX OpraHu3anmii, EmuHoro nopraia 6o
Pecnybnukanckoro noprana, a Takyke MOKET OBITh IPUHATA IPH THIHOM IPHEME 3asiBUTEN.

5.3. XKanoba momkHa copiepKaTh:

1) HauMeHOBaHHE OpraHa, IIPEAOCTABIIAIOIIEr0 MyHUIHITATBHYIO YCIYTY, JOJDKHOCTHOTO
NI Oprasa, Mpe0CTaBIsIOMEro MyHHIMIAIBHYIO YCIYTY, TH00 MyHHIIMIAILHOTO CIIYXKaIIero,
MHOTO()YHKIIMOHAIILHOT'O LIEHTPa, €ro PyKOBOAMTENS U (HiH) pabOTHHKA, OpraHU3alldii, npemy-
CMOTpeHHBIX 4acThio 1.1 craten 16 enepansuoro 3akona Ne 210-D3, ux pykoBoauTeNEH U (KITH)
paboOTHHKOB, peleHus U ieicTBrA (Oe3aeHCTBHE) KOTOPBIX 00XKATYIOTCS;

2) baMMIHIO, HMSI, OTYECTBO (MOC/IEHEE - TP HATMYHH), CBEJIEHHI O MECTE XKUTEILCTBA
3adBHTENA - PH3MYECKOro IHIa MO0 HaUMEHOBaHKE, CBEICHHS O MECTE HAaXOXKICHHS 3aiBUTEIs
- IOPHIMYECKOrO JIMIIA, a TakKe HoMep (HoMepa) KOHTakTHOro tenedoHa, aapec (ampeca) 3Jek-
TPOHHOH MOYTHI (IIPH HATTMYKH) U IOYTOBLIA afipec, 10 KOTOPIM JOJDKEH ObITh HalpaBlieH OTBET
3asiBUTEIIO;

3) cBeneHHs 00 0OKATyeMBIX pEeICHUAX U JeACTBUAX (Oe31eCTBIH) Oprana, IpeaocTaB-
NSIOLIET0 MYHHLIHIAIBHYIO YCIIYTY, JOJDKHOCTHOTO JTHIIa OpraHa, MPeI0CTaBISOEr0 MyHHIIH-
NAIBHYIO YCIYTY, TM60 MYHHIIMNAIBHOTO CIIyKaIero, MEHOropyHKIHOHAIBHOTO IIEHTpa, paboT-
HHKa MHOTO(QYHKIHOHAJIFHOTO IEHTPa, OpraHu3allii, MpeIyCMOTPEeHHBIX JacThio 1.1 cTatbn 16
®enepanpHOro 3akoHa Ne 210-@3, ux paboTHHKOB;

4) moBonbl, HA OCHOBAaHHH KOTOPBIX 3asBHTENb HE COIVIACEH C PEINeHHEM U JeHCTBHEM
(be3nmeiicTBHEM) OpraHa, MPeJOCTARISIONIEr0 MYHHUIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIMLA Op-
raHa, MpeAOCTABIAIOMIET0 MYHHIIMNIAIBHYIO YCIYTY, TH60 MYHHUMNATBHOTO CIYXKalllero, MHO-
rodyHKIHOHAIIBHOTO IEHTPa, pab0THAKa MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHA3alii, Ipeny-
CMOTpPEHHEIX 4acThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3, ux pabOTHHKOB. 3asBHTE-
JeM MOryT OBITB NpeACTaBIIEHB! JOKYMEHTHI (IIpH HATMYHH ), TOATBEP)KJAFOIIUE JOBOJBI 3asBH-
Tens, MU0 UX KOMHH.



5.4. IlocTynuBmas xanoba moUIekUT PETHCTPALIMK B CPOK He I031Hee pabodero IHs, clie-
JYIOLIETO 3a THEM ITOCTYIJICHHUS.

5.5. Kanoba, noctynusimas B Opra, NpeAOCTABIAIOMAN MYHHIIUNIAIBHYIO YCIYTY, MHO-
roGyHKIHOHANBHEINA IEHTP, YIPENHTEN0 MHOrOQYHKLHOHAIBHOTO LEHTPA, B OPraHH3alluH,
npeyCMOTpeHHBIE 4acThio 1.1 crateu 16 @enepansHoro 3akona Ne 210-@3, 1160 BeIIECTOALIMR
oprad (IIpH €ro HAJIAYMH), NOMJIEKHAT PACCMOTPEHHUIO B TEYEHHE IATHANIATH pabounx IHEH co
JIHS €€ PETUCTPAlIMH, a B ClIydae 00XKaloBaHUs 0TKa3a OpraHa, IpeIOCTaBISIONIEr0 MYHHIATIANb-
HYIO YCIIYTY, MHOTOQYHKIIHOHATLHOT'O LIEHTPa, OpraHH3alii, IpeIyCMOTPEHHEIX 9acThio 1.1 cTa-
ThH 16 DenepanbHoro 3akosa Ne 210-@3, B npueme JOKYMEHTOR Yy 3asgBHTEJIA THOO B HCIpaBJie-
HHH JOIYIIEHHBIX ONI€YaTOK H OITMOOK HMIIH B CiIydae 00XKaOBaHHUs HApyIIEHHs YCTAHOBIEHHOIO
CPOKa TaKMX MCIIPABIICHUM - B TEUCHHE IATH pabo4mx JTHEeH CO JHS ee PerHCTPaLHH.

5.6. Ilo pesynbTaTamM pacCMOTPEHHS KanoObl NPUHUMAETCS. OJHO U3 CIEAYIOUIMX pelle-
HHH:

1) xanoba ynoBIeTBOpsSeTCS, B TOM YHCIIEe B (JOpME OTMEHEI IIPUHSATOTO PEIICHHs, UCIIPAB-
JIEHUS JOIYIIEHHBIX ONE€YaTOK M OIKOOK B BBIJAHHEIX B Pe3ylbTaTe NPEeJOCTABICHUS MYHHIIH-
NAJIBHOM YCIYTH JOKYMEHTaX, BO3BpaTa 3asBHTEIIO JICHEKHBIX CPE/ICTB, B3UMaHHe KOTOPHIX HE
IIpelyCMOTPEHO HOPMAaTUBHBEIMH ITpaBOBBIMH akTaMH Poccuiickoit @enepannu, HOpMAaTHBHEIMH
npaBOBBIMHU akTaMHu Pecrrybiuxu TaTapcran, MyHHIIMIIATbHEIMHA IPaBOBEIMH aKTaMH,

2) B yIOBIIETBOPEHMH 3KaJIO0B! OTKA3BIBAETCH.

He no3gnee aHdA, CIEyIOIIEro 3a JHEM IPUHSATHSA PEINCHHsA, YKa3aHHOTO B HACTOAIIEM
IIYHKTE, 3aABUTENI0 B IMHCBMEHHOH (opMe M IO XKENaHHIO 3aABUTENSA B SJIEKTPOHHON (opme
HalpapJIgeTCs MOTUBHPOBAHHBIN OTBET O pe3yIbTaTax pacCMOTPEHHUS KaIO0bL.

5.7. B cnyyae npu3HaHUA %ano0bl MOANEKAINEeH YIOBIETBOPEHUIO B OTBETE 3asBUTEITIO O
pe3yabTaTax pacCMOTPEHHS KanoObl JaeTcsa HHGOpMaIHs 0 NeHCTBHAX, OCYIIECTBIAEMbIX Opra-
HOM, NPEOCTABIISIONIMM MYHUIUIIABEHYIO YCIYTY, MHOTO(YHKIIMOHAIEHEIM [IEHTPOM JIHOO Op-
raHM3alel, npeaycMoTpeHHOH JacThio 1.1 craThu 16 @enepansHoro 3akoHa Ne 210-03, B memsix
HE3aMEJIMTENBHOIO YCTPAaHEHHsA BBIABICHHBIX HAapyIIEHWH I[PH OKa3aHWHA MYHHIWNAIBLHOM
YCIIYTH, a TAaKXKe IPUHOCATCA H3BUHEHHMS 3@ NOCTaBICHHBIEC HEY100CTBa U yKa3bIBaeTcsa HHpopMa-
M O JATbHEHIIHX IeHCTBHAX, KOTOPBIE HEOOXOIMMO COBEPIIHMTD 3asiBHTENIO B LEIAX MOTy4SHUS
MYHHIHIIATEHOMN YCIIYTH.

5.8. B ciryyae npu3HaHus XanoOkl He MOJIEKalleH YIOBIETBOPEHHMIO B OTBETE 3aiBUTEIIO
0 pe3ynbTaTax pacCMOTPEHHsA XKajloObl JAIOTCS apryMEHTHPOBAaHHBIC Pa3biACHEHHUA O MpUYHHAX
HNPUHATOTO PELICHHMs, a TAKKe HH(pOpMaIs 0 mopsaKe 00kKaTOBaHKs MPHHATOrO PEIICHHUS.

5.9. B citydae ycTaHOBIIEHHS B XOJI€ WM 110 PE3yIbTAaTaM PaCCMOTPEHHUA Xallobbl Ipu3Ha-
KOB COCTaBa a/IMHHHCTPaTUBHOIO MPaBOHAPYIIEHHUs UM NIPECTYILIEHUs JOKHOCTHOE JIMIO, pa-
OOTHHK, HaJelleHHBIE TIOJIHOMOYHAMH 110 PACCMOTPEHHUIO XKaob, He3aMeTHTENBHO HAIPaBIAIOT
HAMEIOLIUECS] MAaTepUANIbl B OPraHbl IPOKYPATYPBL.



[Mpunoxernne Ne 1

K AIMUHUCTPAaTUBHOMY pETIAMEHTY
IPEAOCTABIECHHS MYHUITUNANHHOM
YCIIYTH 0 3aK/IIOYEHHUIO JOr0BOpa
Ha pa3MeIleHHe HECTAIMOHAPHEIX
TOPTrOBBEIX OOBEKTOB Ha 3EMJLAX,
HaxOoJAIIMXCS B MyHHULIUITATBHOM
cobcTBEHHOCTH

®opMma

IIOI"OBOP Ha pasMEIICHUE HECTALITHOHAPHBIX TOPTOBBIX 00BEKTOB



[Tpunoxenue Ne 2

K AZIIMMHHCTPaTHBHOMY perjiaMeHTy
NPeAOCTAaBIEHUS MYHUIIUTIATBHOM
YCIIYTH I10 3aKJTIOYEHHIO I0TOBOpa
Ha pa3sMeIleHUe HECTAIIMOHAPHBIX
TOProBhIX 0OBEKTOB Ha 3€MIIIX,
HaXOJALNXCA B MYHHUITUTTATIEHOR
COOCTBEHHOCTH

®opma
(Bnask oprana, IpeOCTABISIONIEI0 MYHHITHITATBHYIO YCIYTY)

Komy:

KoHnTakTHEIE JaHHBIC!

[IpencraButens:

KonTakTHEIE AJaHHBIE ITPECICTABATCIIA.

PELIEHUE
00 0TKa3e B IPEIOCTABICHUH MYHHIIUIIAIILHON YCIIyTH
10 3aKJIFOYEHHIO JOrOBOpa Ha pa3MelleH’e HeECTAllMOHAPHBIX TOPrOBBIX OOBEKTOB Ha 3eMIISIX,
HaXOAALIUXCS B MyHUITUNTAIBHOH COOCTBEHHOCTH

oT Ne

PaccMotpeB Baine 3asBnenne ot Ne H TIPUJIaraeMele K
HEMY JIOKYMEHTHI YIIOJIHOMOYEHHEIM OPraHOM
MPHHATO peleHHe 00 0TKa3e B 3aKIIOYEHHH JOTOBOpPA Ha Pa3sMEICHHE HECTAllHOHAPHBIX TOPTo-
BBIX OOBEKTOB Ha 3eMJLIX, HAXOMALIMXCS B MyHHLUIIATBHOM COOCTBEHHOCTH IO CIEIYIOIIMM OC-
HOBaHHUAM:

I

2

JononmaurensHas undopmarms:

BEI BIIpaBe NOBTOPHO 0OPaTHTECS B YIIOJIHOMOYEHHEIN OpraH C 3asBI€HHEM O IIPEIOCTaR-

JIEHHH YCIIYTH IIOCJI€ YCTPAHEHHs yKa3aHHKIX HapyIIeHHH.
JlaHHBI 0TKa3 MOXeT ObITh 003KaNoBaH B 10CYIeOHOM MOpsAAKe MyTEM HallpaBleHHs Xa-
1001 B YIOJTHOMOYEHHBIH OpraH, a TaKkXKe B CyIeOHOM MOpSAIKe.

CeeneHus 00 3IEKTPOHHOM MOAMHCH

HomxroctHOE Mo (PHUO)

(TOAMHCE YNIOHOMOYEHHOIO
JIOZKHOCTHOTO JTHIIA OpraHa)



ITpunosxenue No 3

K AJIMEMHHCTPaTHBHOMY PeTJIaMEHTY
[IPEeIOCTABICHUS MYHHIIHIATLHOM
YCIIYTH IO 3aKJIIOYEHHIO JOTOBOPA
Ha pasMEINEHHE HECTAIlHOHAPHBIX
TOPrOBBIX OOBLEKTOB Ha 3€MIIAX,
HAXOAALIMXCSA B MyHULIUNTATHHOR
cOOCTBEHHOCTH

®opma
(Bnank oprana, IpeIOCTABIAIOMET0 MyHHIIMIIAIBHYIO YCIYTY)

Komy:

KoHTaKTHEIE TaHHEIE:

IIpencraBurens:

KoHTtakTHBIE JAaHHBIC IIPCACTABHTEIIA.

PEIIEHUE
00 oTKa3e B IpHEME JOKYMEHTOB, HEOOX0AUMBIX /IS IPEXOCTABICHHS
MYHHIIUIIATHHOM YCIIYTH I10 3aKIIOYEHHIO JOTOBOpa Ha pa3MelleHHe HECTAllHOHAPHEIX
TOPIOBBIX OOBEKTOB Ha 3eMJISIX, HAXOJIAIMXCS B MyHHIMITAIEHON COOCTBEHHOCTH

oT Ne

PaccMotpes Bame 3asBnenne ot Ne U TIpHIIaraeMsle K
HEMY JOKYMEHTB! YIIOIHOMOYEHHEIM OPraHOM
NPUHATO peleHre 00 oTKa3e B IpHeMe JOKYMEHTOB, He0OXo0-
JIMMBIX JJIA 3aKJIIOYEHHS IOTOBOpa Ha pPa3MelleHHe HECTAllMOHAPHAIX TOPTOBEIX OOBEKTOB Ha 3eM-
JIX, HAXOJAIIMXCS B MyHUIUIIATBHOM COOCTBEHHOCTH IO CIEAYIOIHMM OCHOBAHHAM:

1

2

Pa3nsicHeHHe IPHYHH OTKa3a:
Jlononaurensuas uHdopMarms:

BrI BIIpaBe MOBTOPHO 0OpaTHTHCS B YIIOJTHOMOYSHHBIH OPTaH C 3a4BICHHEM O IIPEI0CTaB-

JICHMH YCIIyTH DOCIIE YCTPAHEHHS yKa3aHHEIX HapyIIeHHH.
JlaHHEIH O0TKa3 MOXeT OBITE 00Kal0oBaH B JoCyAeOHOM MOPSAKE IIyTEM HAIPABICHHUS Ka-
10651 B YIOJTHOMOYEHHBIH OpraH, a TakkKe B CyaeGHOM MOpsIKe.

Ceenenus 00 3NMeKTPOHHOHR MOAIHCH

HomxHocTHOE muIo (PHUO)

(l'lO,iIl'lHCB YIOJIHOMOYEHHOI'O
AOIKHOCTHOIO IULA Opr aHa)



[Tpunoxenue Ne 4

K AZIMMHHCTPaTHBHOMY PerJlaMeHTy
NIPEIOCTABICHUS MYHHUIIUIIATEHOK
YCJIYTH II0 3aKJIIOYEHHIO JOroBOpa
Ha pa3MeEIICHHE HeCTAllHOHAPHEBIX
TOProBBIX 0OBEKTOB Ha 3eMIIAX,
HaXOAAIINXCA B MYHUITUITATEHOH
CcOOCTBEHHOCTH

®opma

B

(HaMMeHOBaHMe OpraHa MECTHOIO CaMOYTIPARJIEHHs)

(moJIHOE HAMMEHOBAHHE OPTAHU3AIMH H
OpraHH3alMOHHO-IPABOBOM (OPMEI)

B JHIIE:

(DPHO pyKOBOIHTENA HIIH HHOTO
YIOTHOMOYEHHOTO JIHIIA)

JIOKyMEHT, yAOCTOBEPAIOIHH THIHOCTD
3asBUTEII:

(BHI mOKyMEHTa)

(cepus, HOMeD)

(keM, Koraa BbLOAH)
CBeZieHHA O roCyIapCTBEHHOM PErHCTpaIiii
HOPHAHYCCKOI'0 JIHLA.
OI'PH

VHH

MecT0 HAX0XKIECHUS

KonraktHas napOpManys:
HOMEp Tell.
3]1. IOYTa

3AABJIEHHME
0 3aKJIIOYEHHH JIOTOBOpA Ha pa3MelleHHe HeCTalJHOHAPHOTO TOProBOro 0OBEKTa

[Tpomy 3aKk/IIOYATE HOTOBOP Ha pa3sMeIleHHe HECTAIIHOHAPHOTO TOProBoro o0beKTa, al-
PECHBI OpPHEHTHP HCIPAITHBAEMOI0 TOPIrOBOI0 MECTA: ,
TUN 06beKTa >
[IE]Ib €ET0 HCIIOJIH30BAHHS ,
IIOINAIh KB. M, HOMEpP MecTa HeCTal[HOHApHOTI'O TOProBoro o6uexTa




PesynbTar npesocTaBieHAA MyHHIUMNATBHOM YCIYTH, POITY NPEIOCTABUTS:

D B TH4HbIA kabuuer [lopTana rocyiapcTBEHHBIX M MyHHIIHIIATBHBIX yeayr Pecny6-
muku Tarapctas;

D B JINYHEBIHA KabuHeT EquHOro moprana rocy1apCTBEHHBIX H MyHULMIATBHEIX YCIIYT;

D B MHOTO(YHKIHOHAITEHOM LEHTpPE IIPEIOCTABIEHHS TOCYJapCTBEHHBIX H MYHHIIH-
naneHeIX yeayr Pecny6nuku Taraperan;

I:] B Oprase.

(mara) (moanuce) (©.H.0.)



ITpunoxenne Ne 5

K AJIMHHHCTPaTHBHOMY PerJIaMEeHTy
IPEIOCTABICHUS MYHHIIUIIATEHON
YCIIYIH 110 3aKJIFOYEHHIO JOroBopa
Ha pa3MeIIeHHe HeCTallMOHAPHEIX
TOPrOBBIX OOBEKTOB Ha 3eMIIAX,
HaxoJAIIUXCS B MyHHIIUIIATEHON
COOCTBEHHOCTH

IIpencenarermo

OT:

3AABJIEHUE
00 UcnpaBlieHUM TEXHHYECKOH OMIHOKH

Coobmaro 06 ommbke, TOMYIIEHHOM NP OKa3aHHH MYHHIHIAIBHOM YCIYTH 110 3aK/IH0Ye-
HHIO JIOrOBOpa Ha pa3MeleHUE HECTAlMOHAPHEIX TOPrOBBIX OOBEKTOB HA 3eMIISX, HAXOAAHXCH
B MYHHLIUIIAILHOK COOCTBEHHOCTH.

3anucaHo:

IIpaBunbHBIE CBEICHUS:

IIpomry ucripaBHTE JONMYIIEHHYIO TEXHHYECKYIO OIIMOKY B BHECTH COOTBETCTBYIOLIHE H3-
MEHEHHS B JOKYMEHT, SBIIIOIUHACS pe3yIbTaTOM MyHHIHIIATLHOR YCIIYTH.

IIpunarato ciegyromue J0KyMEHTHI:

|

2.

B cirygae npuHATHS pemneHus 00 OTKIOHEHHH 3asABICHHUS 00 UCIIPABICHUH TEXHHYECKOM
OIMOKHU MPOITy HAIPaBUTH TAKOE pEIlCHHUE:

MOCPEACTBOM OTIPABIIEHHS IEKTPOHHOIO JOKYMEHTa Ha anpec E-mail: ;

B BHJIEC 3aBEPEHHON KONUM Ha OyMaKHOM HOCHTEIIE IIOYTOBBIM OTIIPABIICHUEM MO aapecy:

HacrosmuM noaTBepxaai0: CBEACHHS, BKIFOYCHHEBIC B 3a4BJICHHE, OTHOCAIIHECS K MOEH
JIMYHOCTH H MIPEJICTABIAIEMOMY MHOIO JIMIY, & TAaK:Ke BHECEHHBbIE MHOK HHXKe, TOCTOBEpHEL. Jlo-
KyYMEHTBI (KOIHH IOKYMEHTOB), IIPHJIOJKEHHBEIE K 3asABJICHHIO, COOTBETCTBYIOT TpeOOBaHHM,
YCTaHOBJICHHBIM 3aKOHOJIaTeNILCTBOM Poccuiickoit @enepallii, Ha MOMEHT IPeJICTABICHHMS 3a59B-
JIeHHS 3TH JOKYMEHTEI JeUCTBHTEILHEI H COAEPIKAT JOCTOBEPHEIE CBEICHHS.

(nara) (mommuce) (D.H.0.)



