Pecny6amka Taraperan Tarapcran Pecny6amkachi

UCIOJTHUTEJIbHBIA KOMUATET CAPMAH
JBMIKUHCKOI'O CEJIbCKOI'O MYHHUIUIIAJIb PAHOHBI
HOCEJIEHUSI CAPMAHOBCKOI'O JIOKE ABBLI JKUPJIET'E
MYHHUIHUIAJIBHOTO PAMOHA BAIIKAPMA KOMHUTETHI
IIOCTAHOBJIEHUE KAPAP
“24” nexadps 2024 r. N Ne 33

OG yTBepa/1eHMH aIMHHHCTPATHBHOIO PerJaMeHTa
NpeoCT2BIeHUS] MYHHIIHNIAILHOMN YCJIyTH
N0 Bbiaue CNpaBKH (BbINHCKH)

B nemsx peamusaumn @enepansHoro 3akoma or 27.07.2010 Ne 210-®d3 «O6
OpraHU32lMM  MpPElOCTABICHHUS  TOCYAAapCTBEHHBIX M MYyHHIMNAIBHBIX  YCIyD»,
PYKOBOACTBYSCH nmocTaHoBieHrHeM Kabunera Musnucrpos Pecry6nuku ot 02.11.2010 No
880 «O6 yreepxnennn Ilopsaka pa3paboTku u YTBEPXK/IEHUS] aJAMUHUCTPATHUBHBIX
PETIAMEHTOB  NPE/IOCTAB/ICHUS] IOCYAAPCTBEHHBIX YCIYT HCIOJHUTENBHBIMU OpraHaMHu
rocy1apCcTBeHHOM BiacTu Pecry6muku TarapcTad M 0 BHECEHHH M3MEHEHHH B OTIe/bHbBIE
nocranosnenuss Kabunera MunmctpoB PecrnyGnuku Tarapcrany», McrnonHuTeNbHBIH
KOMHTET JIKMHCKOrO cembekoro mnocenenusi CapMaHOBCKOTO MYHHIANATBHOTO paiiona
Pecry6uiuku Tarapcran, mocTaHoBIIsIeT:

1. YTBepauTh npuaaraeMbli a/IMUHUCTPATHBHBIM pErjaMeHT IpeNoCTaBIeHUs
MYHHUUUITAJBHOM YCIIyTH IO BbIZa4e CIPABKHU (BBIIUCKH);
2: [lpu3Hate yTpaTHBIINM Cuily MOCTAaHOBJIEHUE VICTIOJIHUTENBHOrO KOMHUTETA

JIKHHCKOrO  cenbckoro — mocenenns CapMaHOBCKOTO — MYHHIMIANBHOTO paiioHa
Pecrry6snki Tatapcran ot 26.06.2021 r. Ne 8 «O6 yTBepxaeHnu aJIMUHUCTPATUBHOTO
periamMeHTa MpeaoCTaB/IeH!sS MyHULMITAIBHOM YCITyTH 10 BbI1a4e CIPaBKHU (BBITTUCKH)».
3. OO6HaponioBaTh HaCTOsIllee I[IOCTAHOBIEHHME TyTeM pa3MelleHHs Ha
«O¢uupnansHom mnoprane npaBoBod wH(pOpMammu PecryGiuku Tarapcran» no Be6
azpecy: http://pravo.tatarstan.ru ¥ pa3sMecTTh Ha ODHUIHATBHOM CaiiTe CapmanoBckoro
MYHULHIIaIBHOTO paiiona  Pecny0uuku Tarapcran B MH(OPMAIIHOHHO-
TEJIEKOMMYHHUKAllMOHHO# ceTn MHTepHeT no BeG-apecy: https://sarmanovo.tatarstan.ru/.
4. KoHTpouIb 32 HCIIOJTHEHHEM HACTOSIIErO OCTAHOBIICHHS OCTABJISIIO 32 COBOIA.

KOMUTET JIAKMHCKOTO
CeNbLKOro nocenenun

I0.I".AuTOHOB




Yr1BepxkacH

ITOCTaHOBJICHHUEM

HcnomautensHOro komurera JISKHHCKOTro
cenbecKoro noceneHuss CapMaHoOBCKOro
MYHHULHUIIAJIBHOTO pailoHa

Pecnyonuku Tatapcran

oT «24» nexabpst 2024 r. Ne 33

AAMUHHMCTPATHUBHBIN perjaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIbHOM YCJIYIH 10 BblIaYye CIIPABKH (BBINMCKH)

1. O0uIme moJIoKeHus
1.1. TlpeameT peryaupoBaHHs aIMHHUCTPATHBHOIO PETIAMEHTA

Hacrodammii agMUHUCTPATUBHBIA PETJIAMEHT MPENOCTABICHUS MYHHUIMIAIbHON
yCIyru (Jajnee — agMUHUCTPATUBHBIN PErJaMEeHT) YCTaHABIMBAET CTaHAAPT U MOPSAOK
MPEIOCTABICHUS MYHULMIAIBHON YCIyTH MO BbIJaye CHpaBKH (BBIIHUCKH) (nHanee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, uMEOIMMH TIpaBO Ha IOJYYEHHE MYHUIMIAIBLHON YCIIyTH,
SBJISIOTCS (DU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBineHneM BIpaBe OOpaTUTHCS MPEACTaBUTENb 3asBUTEIS, JCHCTBYIOITUI
Ha OCHOBAaHHMH JIOKYMEHTA, yJIOCTOBEPSIOIIEIO €ro MOJHOMOYHS (Janee — mpeacTaBuTelb
3aSBUTEIIS).

1.3. Ilopsaiok uHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHULIMIAIBHOU YCIYTH

1.3.1. Hnadopmauuss o TMOpPAIKE MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha wWHGOPMALMOHHBIX CTEHJAX, COJCPXKAIINX BHU3YAIbHYIO U TEKCTOBYIO
uHQOpPMAIIMIO O MYHUIMINAIBHOW  YCIOyre, pAacloJOXKEHHBIX B  IOMEIIEHUSIX
MHOTO()YHKITMOHAIBHBIX IEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMTIAIBHBIX
YCIIYT.

2) Ha oOQUIMATFHOM CaliTe MYHUIMIAIBHOTO palioHa B HWH(OPMAIMOHHO-
TeJleKoMMyHUKanoHHo# cetn «MuTepre™ (https://www.sarmanovo.tatarstan.ru);

3) na Iloprase roCymapCTBEHHBIX W MYHHUIMMAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanzee — PecriyOnukanckuii mopran);

4) na EauHoMm moprane rocyAapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYT ((yHKIIHIA)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);

5) B rocymapcTBeHHON MHpOpMaMoHHON cucteme «PeecTp rocynapCTBEHHBIX U
MyHUIIMOAIbHBIX ycayr PecnyOnuku Tatapcran» (http:/frgu.tatar.ru) (manee — Peectp
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).



1.3.2. KoHCyIbTUPOBaHUE MO BOIIPOCAM MPEAOCTABICHUS MyHULIMIIAIBHON YCIyru
OCYILIECTBIIAETCA:

1) B MHOrO(QYHKIIMOHAJbHBIX LEHTPAX IMPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TUYHO WIN 10 TeNe(OHY;

2) B uHTepakTUBHOM Qopme Enunoro, Pecnybnukanckoro noprana;

3) 6 ynonnomouennom na npedocmasienue yciayeu opeare (nainee — Opean):

IIPU YCTHOM OOpAIeHUH - JTUYHO WIN IO TeNEPOHY;

IpY TUCBMEHHOM (B TOM 4HCIIE B (pOpMe 3IEKTPOHHOTO JOKYMEHTa) OOpalieHru: —
Ha OyMa)XHOM HOCHTEJIE TI0 [0YTe, B AJIEKTPOHHOU (popMe MO 3NIeKTPOHHOU MouTe.

1.3.3. Undopmanus Ha Enunom noprane, PecnyOnukaHCKOM mopTane o MopsIKe U
CpOKax MpEeJOCTABICHUS MYHHUIMNAIbHOM YCIYrM HAa OCHOBAHUU  CBEJICHUM,
cozepxamuxcs B Peectpe rocyapCTBEHHBIX U MYHULUITAJIBHBIX YCIYT, PEAOCTABIISIETCS
3asBUTENIO OECIUIATHO.

Joctyn k MHpOpMaLuU O CPOKax U MOPSJKE IPEIOCTABICHUS MYHULIUINAIbLHOU
YCIIyTU OCYIIECTBIIIETCSA O€3 BBINOJIHEHUS 3asBUTENIEM KaKUX-I1M00 TpeOOBaHUMU, B TOM
yuciie 0e3 HCHOJIb30BaHUs MPOrpaMMHOrO 0O€CleyeHusl, yYCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBA 3asBUTENsSl TpeOyeT 3aKJIIOUEHUs JIMIEH3MOHHOIO WJIM HHOTO
COTJIAlLIEHUs1 ¢ MPaBOOOIaAaTENIEM MPOrpaMMHOTO 00eCIeUeHMs], IPETyCMaTPUBAIOILIETO
B3UMAaHME IUIAThI, PETUCTPALMIO WM aBTOPU3ALUIO 3asBUTENS WIM IPEIOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHu 3asBUTENS JUYHO WU MO Teae(dOHYy B COOTBETCTBUH C
MOCTYNHUBIINM OOpalIeHUEM MPEAOCTABISIETCS UH(DOPMALUSA:

1) o Mecre HaXOXICHHWS MHOTO(PYHKIIMOHAIHLHOTO  IIEHTpa
NPEAOCTAaBICHUS] ~ TOCYapCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT,
Hcnonnumenvuoit komumem JIakunckozo cenvcko2o nocenenus (aapec,
rpauk paboThl, CIPaBOYHbIE TENEPOHBI);

2) 0 TOpSOKe TPEAOCTABICHUS MYHUIMIIAIBHOW YCIYTH, O
croco0ax M CpoKax MoJauu 3asiBJICHHUI;

3) o  Kareropusix = TrpaxaaH, KOTOPbIM  IPEIOCTABISACTCS
MYHMIIMIIAJIbHAS yCIIyTra; O HOPMATUBHBIX IMPABOBBIX aKTaX, PETYJIUPYIOMINUX
BONPOCHI MTPEAOCTABICHUS MYHULIUTIAIBHON YCIIYTH;

4) 0 mepeyHe IOKYMECHTOB, HEOOXOIHMMBIX JJIi PAacCMOTPEHUS
3asBJICHUS O MPEAOCTaBICHUH MYHUIMIAIBHON YCIYTH, O CPOKax Mmpuema M
PErucTpaLvK 3asBICHUS;

5) 0 Xoje mpenocTaBlIeHUS] MyHUIMITAILHON YCIYTH;

6) o mMecte pasMemnieHus] Ha OQUITUAILHOM CaliTe MHPOPMAIIMU IO
BOIIPOCAM MPEIOCTABIECHUS MYHULIUIIAIbHON YCIIYTH;

7) o mopsake oOXaloBaHWsA JEWCTBHHM WIM  Oe3IelCTBHS
JTOJKHOCTHBIX Ul OpeaHa.

[Io mnuceMeHHOMY OOpalIeHHIO COTPYOHHKM OTHAEJda, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHHUIIMITAILHON yCIyTH, MOAPOOHO B MHUCbMEHHON (pOpME pazbsACHSIOT
3asIBUTEIIO MOPSIOK MPEAOCTABICHUSI MYHUIIMIIAIBHONW YCIIYTH U BOIIPOCHI, YKa3aHHBIE B
HACTOSIEM MyHKTE aJMUHUCTPATUBHOIO PErJIAMEHTAa, U B TEUEHHE TpeX padouux IHei
CO JHS perucTpauuy oOpallleHWs HAmpaBlIAIOT OTBET 3asiBUTEN0. OTBETHI NalOTCAd Ha



sa3bIKe OOpamieHus. B cioydae HEBO3MOKHOCTH JaTh OTBET Ha S3bIKE OOpaIeHus
UCIIOJIB3YFOTCS TOCY/IapCTBEHHBIC s13bIKM PecniyOuku TarapcTaH.

1.3.5. Hudopmarmus 1o BompocaMm IMPEAOCTABICHHS MYHHUIHUITAIBHON YCIyrH
pa3mMernaercs Ha OpUIIMaIbHOM CaliTe MyHHUITUIIAJLHOTO paiioHa M Ha WH()OPMAITMOHHBIX
CTEHIAX B IIOMEILIEHUIX Mcnoanumenbho2o komumema JIAKUHCKO20 CelbCKo20 NOCeleHUs
JUTSI paOOTHI C 3aSIBUTECIISIMH.

Hudopmanys Ha TOCyIapCTBEHHBIX s3bIkaxX Pecryonuku TaTapcTaH, pa3MeniaeMast
Ha WH(POPMAIMOHHBIX CTEHAAX W Ha OQUIIMAIBLHOM CalTe MYHHIMIAIHHOTO pailoHa B
nH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTn «/HTepHeT», BKIIOYAET CBEIACHUS O
MYHUITUTIATLHON yCIIyTe, coepxkamuecs B myHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO periiaMeHTa, HHPOPMAITUIO 0 MECTEe HAXOXKICHHS, CIIPABOYHBIX
tenedoHax, BpeMEHH palbOThl Mcnoinumenvhoco Komumema JIAKUHCKO2O CelbCKO20
nocenenus, o rpadKe MpreMa 3asBJICHUN Ha MPEIOCTaBICHNE MYHUITUIIATLHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON YCIyTH

1.4.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIINX IPEIOCTABICHNE
MYHULMIIAJIBHON YCIYTM (C yKa3aHMEM PEKBU3UTOB HOPMAaTUBHBIX IIPAaBOBBIX AKTOB M
HMCTOYHUKOB MX O(UIMAIBbHOTO OIyOJIMKOBaHMs), pa3MelleH Ha EnuHoMm moprane, B
Peectpe rocynapcTBEHHBIX M MYHUIMIAIBHBIX YCIyr, Ha O(QUIHAIBHOM caiTe
MYHULUIIAIBHOTO  palloHa B HMH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETHU
«nTepHeT.

1.4.2. Texkcrt agMHUHUCTPAaTUBHOTO pErjJaMEHTa B JEUCTBYIOIIEH pEAKINHU
MOJUIEKUT pa3MmenieHnr0 Ha EnuHom moprane, B Peectpe rocynapCTBEHHBIX U
MYHULUINAIBHBIX YCIyr, Ha O(QUUHUAIBHOM CcaiiTe MYHULMNAIBHOIO pailloHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agMUHHCTPAaTUBHOM PETJIAMEHTE MCIOJb3YIOTCS CIEAYIOIIUE TEPMUHBI U

OINpPEIEIICHMUS:
ylajeHHoe paboyee MECTO MHOTO(QYHKIHMOHAIBHOTO LEHTpa MpPeaoCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE

CTPYKTypHOE mojpaznaeneHue (opuc) MHOroyHKIIMOHATBHOTO ILIEHTPa MPEIOCTABICHUS
rOCyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIIbCKOM)
MOCEJICHNH MYHUIIMNAIBHOTO pailoHa WM B TOpoACKOM okpyre PecryOnuku TaTapcran B
COOTBETCTBUU C MTYHKTOM 34 [TpaBun OpraHu3aluu JeSITETbHOCTH
MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX
YCIYT, YTBEpPKJIEHHBIX nocTtaHoBieHueM lIpaBurenbctBa Poccuiickoit @enepanuu ot 22
nexabps 2012 r. Ne 1376 «O6 yrBepxknenun I[IpaBun opraHuzanuu JesTEIHHOCTU
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIbHBIX
YCIIYT»;

TeXHUYECKas omuOka - omubka (OmUCKa, oledaTka, TpaMMaThyecKas WIu
apudpmeTndeckas omubOka MO0 TOM00HAs  OmuOKa), JOMYyIICHHAas OpPTaHOM,



MPEAOCTABIIOIIMM MYHUIMOAIBHYIO YCIYry, M TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHMUIIMMIAIbHOW YCIIyTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpE,
oOecreunBaroniei MH()OPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICCTBUE
UH(OPMAITMOHHBIX CHUCTEM, HCIOJB3YEMbIX JUIsl MPEAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyT B AJekTpoHHOM ¢dopme (mamee — ECHA) — deaepanbHas
rocyiapcTBeHHas HMH(OpMalMOHHAs CHCTEMa, OOECIHEeUMBAIONIAsl CAHKIMOHUPOBAHHBIN
JOCTYTNl yYaCTHUKOB HMH(POPMAIIMOHHOTO B3aUMOJICHCTBUS B CHCTEME HACHTU(UKAIMU U
ayTeHTU(UKAUY K HHPOPMAIIIH, COACpKAIIEHCS B TOCYAapCTBEHHBIX WH(OPMAIIMOHHBIX
CUCTEMaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®I] - TocymapcTtBeHHOe OrOmKeTHOE yupexaeHne «MHOroyHKIHOHAIBHBIHN
LEHTP MpPEAOCTaBICHUsS TOCYAAPCTBEHHBIX M MYHHUIMIIAJIBHBIX Yycayr B PecnyOnuke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uH(dOpMaIMOHHAS cucremMa
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX
ycnyr Peciy6nuku TatapcTaH.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE MOJ 3aiBJICHUEM O IMPEIOCTABICHUU
MYHUIIUTIATBHOM YCIIyTH ([1ajee - 3asBICHUE) MOHMMAETCS 3alpoc O MPEeAO0CTaBIICHUU
MYHULIMOAIBHON YCIYyrd, NOAAHHBII B COOTBETCTBUM C MYHKTOM 3 CTatbu 2
@®enepanpHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-@3 «OO0 opraHuzanuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX yciIyr» (Hanee — denepanbHbIi
3akoH Ne 210-®3).

2. CTaHaapTt npeaocTaBjieHnsi MyHMIUNIAJIbHON yCJIyrH
2.1. HaumeHoBaHNE MYHHUIIUIIATBHOM YCIYTH
Briaua cripaBku (BBITUCKH).

2.2. HaumeHoBaHuE  MCHOJHUTEIBHO-PACIIOPSIAIUTEILHOTO  OpraHa  MECTHOTO
CaMOYIIPABJICHUS, HEIMOCPEICTBEHHO IMPEIOCTABISAIONIET0 MYHULIMNAIBHYKO YCIYTIy
NcnonHutenbHbli  KOMHUTET JIIKMHCKOTO cenbckoro rmocesieHus CapMaHOBCKOTO
MyHUIMNIaIbHOTO paiioHa Pecriyonuku Tarapcran.

2.3. Onucanue pe3ynbTara MpeIoCTaBICHUs MyHUIIUIIAILHON yCITyTH

2.3.1. Pe3ynpTaToM NpeocTaBiICHUS] MyHUIIUIAIbHON YCIIYTH SIBISIETCS:

1)  cmpaBka (Bbimucka) (mpwiokeHue Ne 1 K HacTosIIEMY
aJIMUHHCTPATUBHOMY pPErJIaMEeHTY);

2)  peiieHre 00 OTKa3e B MPEAOCTABICHUU MYHUIIMIIATBHOU YCITyTH
(mputoxenue Ne 2 K HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3)  pemieHre 00 OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOIMMBIX JIJIs
NPENOCTABIECHUS MyHULMIIATBHOW yCiIyru (rpuioxkeHue Ne 3 k HacTosAmeMy
aJIMUHHACTPATUBHOMY PErJIaMEHTY).



2.3.2. Pe3ynbrar nOpenoOCTaBICHUS MYHUUMIIAIBHOM YCIYyrd HAaNpaBIsAeTCA
3agBUTEN0 B (OpME  INEKTPOHHOIO  JIOKYMEHTA, MOJIMCAHHOIO  YCHUJIEHHOM
KBAJIM(UIIMPOBAHHON 3JIEKTPOHHON MOJIMHUCHIO YIMOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIA
Opeana (60 Opeana), B cooTBeTCTBUU ¢ PepepanbHbIM 3akoHOM OT 6 ampenst 2011 roga
No 63-03 «O06 snextpoHHOU mommucu» (nainee — DenepanbHbiii 3akoH Ne 63-D3) B
AU4YHbIl kaOuHeT EnuHoro moprama. B ciyuyae HampaBieHMs 3asBJICHUS IOCPENCTBOM
PecniyOnukaHckoro moprana pe3ysbTaT MPEeAOCTaBICHUS MYHHUIMIAIBHOW YCIYTH
HaIPaBJISIETCS TaK XKE€ B JIMYHBIN KaOuHeT PecrybirkaHckoro moprara.

2.3.3. Ilo BeIOOpY 3asBUTENS pe3ydbTaT NPEIOCTABICHUS MYHULUIIAIBHON YCIyTU
Bbtaercss B Oprane wiu B MOPI[ B ¢dopme sKk3emiuisipa 37€KTPOHHOTO JOKYMEHTa,
pacrmeyaTaHHOr0o Ha OyMa)XHOM HOCHUTENIe, 3aBEPEHHOIO TEYaThi0 U TMOIMHCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTO Juia Oprana unu pabotauka MOII.

2.3.4. 3asgBuTENb BOPABE MOIYYUTh PE3YyJbTAaT MPEIOCTABICHUS MYHULHUIIAIBHON
ycayrd B (OpMe SJIEKTPOHHOIO JOKYMEHTa B TEUEHHE CpOKa JACWCTBUSA pe3yJjbTaTa
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYTH.

2.4. Cpok npeocTaBIeHUsI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOO0XO0MMOCTH OOpallleHusl B OpraHU3ally, y4aCTBYIOIINE B IPEAOCTaBICHUN
MYHUIMIAIBHON YCIIYTH, CPOK IIPUOCTAHOBIIEHUS ITPEAOCTABICHUS MYHULIUITIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IPUOCTaHOBJICHHSI IPEyCMOTPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit denepanuu, CpoK Bbl1auu (HAMPaBICHUS ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YAbTATOM MPEIOCTABICHHUS] MYHULIMITAIbHON YCIyTH

2.4.1. MyHunnanbHas yciyra IpeoCcTaBIseTcsl B TeUEHUE TpeX pabodnXx JHEH.

2.4.2. IlprOCTaHOBIICHHE CPOKa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYyTH HE
MPEAYCMOTPEHO.

2.4.3. HanpaBieHue HIOKYMEHTA, SIBISIOIIETOCS PE3YyJIbTATOM MPEIOCTABICHUS
MYHHIIMIIAJIBHON YCIIYTU B (pOpME AJIEKTPOHHOTO JJOKYMEHTA, 3asBUTEII0 OCYIIECTBIISETCS
B J€Hb OQOpPMJIEHMS W PETUCTPallUU pe3ysibTaTa MPEJOCTaBICHUS MYyHUIUNAIbHOM
YCIIYTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJIaTEILHBIMUA WJIM UHBIMA HOPMATHBHBIMU MPABOBBIMU aKTaMH JIJISI
MPEIOCTABICHNS] MYHULIMITAIBHOM YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SABJISIOTCA
HEOOXOJIUMBIMH U 00s13aTEIBLHBIMU JIJIS1 TPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJICKAIIKUX MPEJCTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYyUYECHUS 3asBUTEIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. lng monydyeHHsT MYHUIMOAIBHOW  YCIYTHM  3asiBUTENb  IPEICTaBIISET
CJIEIyIOIIUE JOKYMEHTBI:

1) AOKYMEHT, yIOCTOBEPSIONIMN JIMYHOCTh (HE TpeOyeTcs B cCiydae oOparieHus
nocpenctBoM ExquHoro, Pecy6nmkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asBiICHUE:!



B (opMe JOKyMeHTa Ha OymMakHOM HocuTene (mpuioxeHue Ne 4 k HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIGKTPOHHOH (opme (3amoiHseTCs MOCPEICTBOM BHECEHHUS COOTBETCTBYIOLIUX
CBEJICHUH B DJJIEKTPOHHYIO (opMy 3asBieHUS), MOAMUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSMU TyHKTa 2.5.3 aJMUHUCTPATHUBHOTO perjiaMeHTa, Mpu OOpalleHUH
nocpenctsoM Exnnoro, PecryOnukanckoro nopTrana;

4) B ciywae, eciau Il MPEJOCTABJICHHUS MYHHUIMIIAIBLHON YCIyrd HEoO0Xoauma
00pa0oTKa MEepCOHANbHBIX MaHHBIX JIHIA, HE SBISIOUICTOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUH C (peiepaqbHBIM 3aKOHOM 00pabOTKa TaKUX MEPCOHATBHBIX JAHHBIX MOXKET
OCYLIECTBJISTBCA C COIJIAaCHsl YKAa3aHHOIO JHIa, NpU OOpalleHHH 3a MOJIyYEHUEM
MYHULUNAIBHOM  yCIyI'M 3asBUTEIb JIONOJHUTEIBHO MPEACTABISET JTOKYMEHTHI,
MOATBEP)KIAIOIIME TOJYYEHHE COIVIACHS YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpeCTaBUTENsT Ha 00pabOTKy MEpCOHAIBHBIX JAaHHBIX YKa3aHHOTO JHIa. J[OKyMEHTHI,
MOJTBEPKAAIOIIME TMOIYYEHUE COIJIachs, MOTYT OBbITh TMPEJCTaBICHHI B TOM 4YHUCJIE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecid OOSI3aHHOCTh XpaHEHUs J0MOBOM kHuru g0 31.12.2017
BO3Jarajach Ha COOCTBEHHUKOB JKWJIBIX IIOMEIICHUMN, 3asBUTEIEM MPEACTABIAETCS
JIOMOBAsi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha WHIAMBHUAYAJIbHBIM KHIONH oM (eciu
paBo COOCTBEHHOCTH HE 3aperuCcTpUpOBaHO B EIMHOM TroCynapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3agBneHue W TMpuiaraéMmble JAOKYMEHTbl MOTYT OBITh HPEICTaBICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepe3 MO®IL] Ha OyMa)KHbIX HOCHUTENIIX M B BHUJE 3JEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, Pecry0iinkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBIEHUE U MPUJIaraeMbl€ JTOKYMEHTBI, IPU HAIIPaBJICHUH [TOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSIKE.

2.5.3. 3asBrneHue Mpu HamparieHUH mocpeacTBoM Emmnoro, PecmyGnmkanckoro
MopTaja NOANKUCHIBAETCS MMPOCTON ANEKTPOHHOM MOANUCHIO 3asIBUTEIIS.

JIist mosy4eHusi MPOCTON DJIEKTPOHHOM TIOJIIUCH 3asBUTENI0 HEOOXOIUMO MPONTH
npouenypy peructpanuu (ayrentudukanuu) B ECUA, a takke NMOATBEpAUTH yUETHYIO
3aMuCh.

DNEeKTPOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE O0pa3bl JIOKYMEHTOB), YKa3aHHbIE B
noAnyHKkTax 2, 4-6 mnyHkra 2.5.1 aIMHUHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSAIOTCS
YCWJICHHOW KBaJU(UIMPOBAHHON MOJANMUCHIO JIUI], YMOJIHOMOYEHHBIX Ha CO3JIaHHUE H
MOAMKUCAHUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), MpHUJIaraeMble K
3asBJICHUIO, B TOM YHUCIIC JOBEPEHHOCTH, HAMPABISIOTCS B Buje (aiiinoB B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJDKHO IO3BOJISITH B TOJHOM OOBEME MPOYUTATH TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEII:



1) mpencraBieHus JOKYMEHTOB M HMH(OpPMAIMHM WM OCYIIECTBICHHS JEHCTBUM,
NPEACTABICHUE WIIA OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
NPaBOBBIMH AKTaMH, pEryJHUPYIOIIMMH OTHOILICHHS, BO3HUKAIOIIME B CBS3U C
IPEAOCTABICHUEM MYHHUIIMNIATBHON YCIIyTH;

2) OCYUIECTBJICHUSI JIEUCTBUI, B TOM 4YHUCJE COIJIACOBAHUN, HEOOXOIUMBIX IS
MOJIYYCHHS] MYHUIUIIAJBHOM yCIYyIrM W CBA3aHHBIX C OOpallleHHeM B  HHbIC
rOCYJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CAaMOYIIPABJIICHUS, OpPraHU3aldH, 3a
UCKIIFOUEHHEM TIOJy4YE€HHUsS YCIAYyr M MOJy4YeHHs JIOKYMEHTOB U HH(pOpMalUH,
MIPEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHNS TaKUX YCIYT, BKIFOUEHHBIX B NIEPEUHH,
ykazaHHble B yactu | crtateu 9 DenepanpHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX H
00s3aTENbHBIX YCIYT);

3) nmpencraBieHHs JOKYyMEHTOB W HWH(pOpMalUWu, OTCYTCTBHE ©  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPU IMEPBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOAMMBIX [UJISi MPEJOCTABICHUS MYHUILUMAIbHOW YCIyrd, JMOO B
IIPEIOCTABICHUN MyHULIMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) Wu3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AaKTOB, KACAIOIIUXCS
IIPENOCTABIICHUS MYHHIMIIAIIBHOM YCIIYTH, ITOCJIE NIEPBOHAYAIBHOW IOy 3asBJICHUS O
MPENOCTAaBICHUA MYHHUIIUNIAIbHON YCIIYTH;

0) Hanuuue OWMOOK B 3asBICHUU O MPEAOCTABICHUM MYHHUIMIAIBHOM YCIyTH U
JNOKYMEHTaX, IOAAHHBIX 3asBUTEIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX [JIl MPEJOCTABICHUS MYHULMIAIBHON YCIyrd, Jubo B
MPEIOCTABICHUM MYHHUIMIAIBHON YCIYTH U HE BKIIIOYEHHBIX B IMPEACTABJICHHBIA paHee
KOMILJIEKT TOKYMEHTOB;

B) UCTEYEHUE CpPOKa JEHCTBUSA JTOKYMEHTOB WJIM W3MEHEHUE MH(OpManuu Mocie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IJIsi NPEIOCTaBICHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTaBICHUN MYHUIIMIAIbHON YCIIYyTH;

T') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JeUCTBUS (0€3eiCTBYSA) NOKHOCTHOTO Juiia Oprada, paOoTHUKA
M®II, npum mnepBoHayadbHOM OTKa3e¢ B IIPUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIst
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIyrd, Ju00 B TPEIOCTaBICHUU MYHHIIMHAIBHON
YCIYI'M, O Y€éM B IHCbBMEHHOM BHUJE 3a IMOANUCHIO pykoBoauTtenss OpraHa npu
NEPBOHAYAIILHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPENOCTaBICHUS
MYHULMIIATBHOW YCIIYTH, YBEJOMIIAETCS 3asBUTEIb, a TAK)KE NPUHOCITCS W3BUHEHHS 3a
JOCTABJICHHbIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMaXHOM HOCHTENE JIOKYMEHTOB M HWH(}opmanuu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | craten 16 denepanpHoro 3axkoHa No 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKWe JTOKYMEHTBhI JTMOO WX H3IBATUE SBISETCS HEOOXOAMMBIM
YCIOBHEM TMPEIOCTABJICHHUSI TOCYIapCTBEHHON WJIM MYHUIUNAIBHOM YCIYTHM, U HHBIX
Clly4aeB, yCTaHOBJICHHBIX (peiepabHBIMHU 3aKOHAMHU.

2.6. VcuepnibIBaromuii mepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJICHHUS U MTOJBEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WM OpraHam



MCCTHOI'O CaMOYIIpaBJICHUA OpFaHI/IBaLII/Iﬁ H KOTOPBIC 3asBUTCIIb BIIPABC NIPCACTABUTD, a
TaK)Ke CIIOCOOBI UX IMOJIYUCHH 3adBHUTCIISIMA, B TOM YUCJIC B BHGKTpOHHOﬁ (I)OpMC,
MMOPAOOK UX IMPCACTABICHUSA, FOCYIIapCTBCHHBIﬁ OopraH, opralH MECTHOI'O CaMOYIIPAaBJICHUA
b 1% (e10) opranuisaly:a, B paCIoOpsKCHUN KOTOPBIX HAXOOATCA JaHHBIC JOKYMCHTBI

2.6.1. [Tonyyarorcs B paMKax MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1)  BbIIHCKa u3 Enunoro rocyapCTBEHHOTO peectpa
HEABMKUMOCTH — DenepanpHas ciy:)k0a ToCyJIapCTBEHHON perucTpanuu,
KaJlacTpa 1 KapTorpaduu;

2)  cBeleHUs O JCHCTBYIOIIEM MacmopTe rpakaaHuHa Poccuiickoi
®enepanuu — MBJI Poccun;

3) cBemeHUs O HOTapUAIBHOH noBepeHHOoCcTH — DenepanbHas
HOTapuaibHas Majara.

2.6.2. 3asgBuUTeNb BOpaBE MPEAOCTABUTHh JIOKYMEHTHI (CBENEHUS), yKa3aHHbIC B
noamyHkTe 1 myHkTta 2.6.1 aIMUHHUCTPATUBHOIO peErjiaMeHTa, B (OpMe DIIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBaJU(UUMPOBAHHOW  MOAMMCHIO  JIMII,
YIOJIHOMOYEHHBIX Ha CO3JaHU€ U TMOJINKWCAHUE TaKUX JOKYMEHTOB, IpU I0OJaye
3asIBJICHUS.

2.6.3. HemnpencraBienue (HECBOCBPEMEHHOE IIPEACTABICHUE) YKa3aHHBIMH B
nyHKkTe 2.6.1 agMHUHHCTPATHBHOIO pErJIaMeHTa OpraHaMH TOCYJIapCTBEHHON BIACTH,
OpraHamMM MECTHOTO CaMOYIPaBJICHUS, OpPraHU3aAlMSIMHU JOKYMEHTOB U CBEJACHUU HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEJAOCTABICHUN MYHUIIMTIATBLHON YCIIyTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) pabOTHHUK, YKa3aHHbIX B myHKTEe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, HE MpeACTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3aIlPOIICHHBIE W HAXOIAIIMECS B PACHOPSIKCHUU
JOKYMEHT WJIM CBEACHUS, TMOJICKAT aJIMUHUCTPATUBHOM, MUCHMIUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asABUTENS JTOKYMEHTBI CBEICHHUS, B TOM YHCIIC
MOATBEPKIAIOIINE BHECEHUE 3asABUTEIEM IUIATHI 3a NPEIOCTABICHUE MYHUIUIIAIBHOU
YCIIYTH, HaXOJSIIUECS B PACIOPSIKEHUU TOCYJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpTaHU3alIHA.

Henpencrasienue 3asBUTENIEM JOKYMEHTOB, COAEpXKAIMX CBEACHUS, KOTOpbIC
HaxXOASATCSA B  PACHOPSDKEHUH  TOCYJAPCTBEHHBIX  OPraHOB, OPraHOB  MECTHOTO
CaMOyMIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOyMpaBJEHUsS OpraHu3alui, He SBJISETCS OCHOBAaHMEM Il OTKa3a
3asIBUTEJIIO B MPEOCTaBICHUN MYHUITUTIATbHON YCITYTH.

2.7. VicuepnbIBarollinii nepeyeHb OCHOBAHUM JJI OTKa3a B IpUEeMe IOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH

2.7.1. OcHOBaHMSIMH HJii OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS MYHUIIUTIAIbHON YCIIYTH, SIBIISIOTCS:



1) mpencTaBieHHbBIE 3asiBUTEIEM JOKYMEHTHI COJIEPKAT MOJYUCTKU M UCIPABICHUS
TEKCTa, HE 3aBEPECHHBIC B IOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoit
denepannu;

2) TOKYMEHTBI COJEpKaT MOBPEKACHUSI, HATMUUE KOTOPHIX HE MO3BOJISIET B IIOJHOM
o0bEME HCNOIb30BaTh MH(POPMALMIO U CBEJEHUS, COJEpKaIIMecs B JOKYMEHTax JUIsl
[IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

3) mnpexacTaBieHHbIE JIOKYMEHTBI WM CBEICHHUS YTpaTWIA CHIy Ha MOMEHT
oOpallleHus] 32 MYHULIUNAIBHOW YCIYyroh (AOKYMEHT, YJIOCTOBEPSIONIUN IMOJTHOMOYUS
MPEJICTaBUTENSI 3asiBUTENS, B Cly4yae OOpaleHHs 3a MPEIOCTABICHUEM MYHULIUIATbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nmonaya 3asBJIECHUS O MPEIOCTABICHUM MYHULHUIAIBHON YCIYTH U JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS MYHUIIMIAIBHON YCIyTH, B JJIGKTPOHHOM (opMme C
HapyIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOPpPEKTHOE 3alojHEHHE 00s3aTelbHbIX IOJIEH B (opMe 3asBICHUS, B TOM
quclie B HMHTEpakTUBHOM (opme 3asBieHuss Ha EnnnHom, PecnyOnmkanckoMm mnoprane
(HeroCTOBEpPHOE, HETOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpeICTaBICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3asiBI€HUE O MPEAOCTABICHUH YCIYTH MOJAAHO B OpraH roCy/1apCTBEHHOM BJIAaCTH,
OpraH MECTHOTO CaMOYIPABJICHUS WM OPraHU3alNIO, B IIOJHOMOYMUS KOTOPBIX HE BXOJIUT
MPEA0CTaBIEHNE MYHUIIUTIATBHON YCITYTH;

8) HecoOMoIeHnEe YCTaHOBIICHHBIX cTaThbeil 11 denepanbHOro 3akoHa oT 6 ampess
2011 roma Ne 63-®3 «OO0 »HNEKTPOHHOM TOMNUCH»  YCIOBUM  IpPU3HAHUA
JNEHUCTBUTEIBLHOCTH, YCUIECHHOW KBATU(UIMPOBAHHOM 3JIEKTPOHHOW MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUH 711 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYeHUS] MyHUIIUTAIBHON YCIIYTH, SBJISIETCS NCUEPIBIBAIOLLIMM.

2.7.3. Pemenne 00 oTKasze B MpHeME 3asBICHUS U JJOKYMEHTOB, HCOOXOIMMBIX IS
MPEIOCTABIICHUSI MyHULIMITAILHOM YCIIYTH, MOXKET OBITh MPUHATO, KaK BO BpeMs MpreMa
3asiBUTENS, TaK M IOCIE IOJYYEHHMS] OTBETCTBEHHBIM JOJDKHOCTHBIM JiMIoM OpraHa
HEOOXOUMBIX Ui MPEAOCTaBICHHUS] MYHULIUIIAIbHON YCIYTH TOKYMEHTOB (CBEIEHUI) C
HCIIOJIb30BaHUEM MEXKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aWMOJAEUCTBUSA, B CPOK, HE
MpeBbILIAIONIMHA 9 pabounX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.

2.7.4. 3anpemaeTcsi OTKa3blBaTh B MPHUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX ISl IPEIOCTaBICHUSI MyHUIIMIIAIBHOM YCIYTH, B CIIy4ae €Clid 3asBJICHUE U
JOKYMEHTBI, HEOOXOIUMBbIE IJI MPENOCTaBICHUS MYHULMIAIBHON YCIyTH, MOJAHbI B
COOTBETCTBUM C MH(pOpPMAIMENl O CpOKaX U MOPSAKE MPEAOCTaBICHUS MYHHIUIAIbHOU
yCIIyTrH, onyosrnkoBanHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. VicuepnbiBaroluii nepeyeHb OCHOBAHUH /1JIs1 IPUOCTAHOBIICHUS UM OTKa3a B
IIPEAOCTaBICHUNA MYHUIIUIIAJIBHON yCIIYTH

2.8.1. OcHOBaHus 7151 MPUOCTAHOBIIEHUS MPEIOCTABICHUS MYHULUIIAJBHON yCIIyTU
OTCYTCTBYIOT.
2.8.2. OcHOBaHHUS 17151 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIyTH:



1) B mpencTaBIeHHBIX 3asBJICHUM W (W) JOKYMEHTaX COJEPKUTCS HETOJHAS W
(nnm) HemocToBepHast HHGOpMaIIUs;

2) MOCTyIUIGHHE OTBETa oOpraHa TOCYAapCTBEHHOW BJIACTH, OpPraHa MECTHOTO
caMOYIIpaBJieHUs JIMOO MOJIBEJIOMCTBEHHON OpTraHy roCyJapCTBEHHOM BJIACTU UK OpPraHy
MECTHOTO  CAMOYIpaBJCHUs  OpraHM3alldd  Ha  MEXKBEJIOMCTBEHHBIM  3ampoc,
CBHUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa W (W) WHGPOpMAIUU, HEOOXOIUMBIX
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYyTH, €CJIM COOTBETCTBYIOIIUMA TOKYMEHT HE ObLI
MpeJICTaBJICH 3asiBUTENIEM IO COOCTBEHHOM MHUILIMATUBE;

3) OTCyTCTBHE CBEIEHUN O pPETUCTpallMM TpaKJaHHHA IO MECTy >KUTEJIbCTBA
(mpeObIBaHNsA) B paCIOPSHIKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. llepeyeHp OCHOBAaHMM U1 OTKa3a B IPEAOCTABICHUH MYHMIMIIAJIBHON
YCIIyTHU SIBIISICTCS] NCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemaeTcsi OTKa3bIBaTh B MPEJOCTABICHUU MYHHUIMIAIBHON yCIyTd B
cilly4yae, €CJIM 3asBJIEHHE O TPEJOCTaBICHUM MYHHUIMIIAILHON YCIyrd TMOJaHO B
COOTBETCTBUM C WH(MOpMAIMEHl O CpOKaX W MOPSAKE MPEAOCTABICHUS MYHHUIUIAIBHON
yclyTH, onyonukoBaHHOU Ha ExuHoMm noprane, PecriyOinukanckom mopTadie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI UJIA WHOU
IJ1aThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUIIAIBHOW YCIYTH

MyHununanbHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. Ilepeuens yciayT, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMU IS
IPEIOCTABIECHUSI MyHUIIUTIIATBHOM YCIIYTH, B TOM YUCJIE CBEACHHS O JJOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YIaCTBYIOIIUMH B

PEIOCTAaBICHUN MYHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. lMopsimok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 TIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBIISIOTCSI HEOOXOUMBIMH M 0053aTeIbHBIMU JJISI TPEA0CTABIICHUS
MYHHUITUTIATHFHOM YCIIYTH, BKJIIOYasi HH()OPMAIMIO 0 METOIUKE pacueTa pa3Mepa TaKkou
TUTaTHI

[IpenocTaBineHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBII CPOK OKUAAHUS B OUE€PEAN MPH MOAaUe 3a1mpoca O MPeT10CTaBICHUN
MYHUIIUTIAJIBHON YCIYTH, YCIYTH, TPEIOCTaBIIEMON OpraHn3anyei, y9acTBYIOIIeH B
NPEI0CTaBICHUN MYHUITUTIAIBHON YCIIYTH, U TIPH TTOJIyYeHUHU pe3yiIbTara
IPEIOCTaBIECHUS TAKUX yCIyT

2.12.1. Bpemsi oxxujaHusl OpH MOJAY€ 3asBJICHHS HA MOJyYEHHE MYHULUIAIbHOU
yCIIyTH - He 6osiee 15 MUHYT.

2.12.2. Tlpm mnomy4yeHuW pe3ynbTaTa NPEIOCTABICHUS MYHULHIIAIBHON YCIIYTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JIOJKEH MPEBBIATH 15 MUHYT.



2.13. Cpok 1 NOpsIAOK PETUCTPALIMH 3aIIPOCa 3asBUTEIIA O MPEIOCTABICHUN
MYHHUITUTIATBHON YCIIYTH U YCIIYTH, MPEIOCTaBIsIEMOI OpraHu3aluei, yuacTByIoei B
IPEI0CTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom oOparmienuu B M®IL[ B jneHb mojauu 3asBJICHUS 3asSBUTEIIO
BbI1aeTcst pacnucka u3 AMC M®I] ¢ perucTpalluiOHHBIM HOMEPOM, MOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IATON MOJa4YM 3asiBJICHUSI.

2.13.2. Ilpu HampaBiIeHUH 3asBICHUS MOCPEACTBOM, Enunoro, PecmyOnukaHckoro
nopTajia 3asBUTENb B JICHb MOJaYu 3asBICHUS IMOJy4YaeT B JUYHOM kaOuHete EnuHoro,
PecniyOnukaHcKoOro mopraja U Mo 3J€KTPOHHOM MOYTE YBEAOMIICHHUE, MOATBEPKIAIOIIEE,
YTO 3asiBJICHHE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMEP U JaTa
IMOJa4H 3asIBJICHUS.

2.13.3. Ilpu nmunom oOpamenuy B Opradn B JIeHb TMOJaud 3asBJICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JulloM OpraHa 3asBUTEII0 BBIJACTCS pPaclucKa U3
aBTOMATH3UPOBAaHHOW WH(OOPMAIIMOHHOW CHUCTEMBI, IpeIHa3HAYCHHON I OKa3aHHS
rOCy1apCTBEHHBIX M MYHMIMNAIBHBIX YCIYT, C PErMCTPALlMOHHBIM HOMEpPOM, JaTOM
10JIauy 3asBJICHUS U TIEPEUHEM IIPECTABICHHBIX JIOKYMEHTOB.

2.14. TpeGoBaHHS K TOMEILCHHUAM, B KOTOPBIX MPEIOCTABIIACTCS MyHHUITAIIAIbHAS
yCIyTa, K 3a1y OKUAAHUS, MECTaM ISl 3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHULIMOATBHON yCIIyTH, UHGOPMAIIMOHHBIM CTEHIaM C 00pa3liaMu UX 3aroJHEHUS U
MepeyHeM IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEOCTABICHUS KaX0M MyHUIIUIIAIbHON
YCIIYTH, pa3MENICHUIO0 U O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEANITHOM
nH(pOpMaIUU O MOPAJIKE TPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCJI€ K 00€CTICUCHUIO
JOCTYITHOCTH JIJIS1 UHBAJIUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C (heliepaTibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJATEILCTBOM PecryOnmku TatapcTan o conuaabHOM 3aliuTe
WHBAJINU0B

2.14.1. IlpenocraBiieHHEe MYHHUIIMOAIBLHON YCIYyTH OCYIIECTBISECTCS B 3JAHUAX U
[IOMELLECHUSX, 000pYZOBaHHBIX MTPOTUBOIIOXKAPHOU CHUCTEMOU u CUCTEMOM
MOKaPOTYLICHHUS.

Mecta mpuema 3asBuTeneil  000PYIOYIOTCS HEOOXOAMMOW  MeOenbro IS
odopmIIeHUSI TOKYMEHTOB, HH(GOPMAIMOHHBIMU CTCHIaMHU.

2.14.2. B coorBeTcTBUM ¢ 3akoHomaTenbcTBOM Poccuiickorn ®denepauun o
COIIMAJILHON 3alllUTe WHBAIUIOB B IEIAX OCECHPENSTCTBEHHOTO JOCTyma K MECTy
MPE0CTaBICHUSI MyHUITUTIAIbHON YCIIYTH 00€CIIeYnBaeTCsI:

1) oOecreunBaeTcsl  OCCHPENATCTBECHHBIA  JOCTYN  HMHBAJIUAOB K  MECTYy
MPEOCTaBICHNUS MYHULIMNAIBHON yCiayru (yAOOHBIA BXOJ-BBIXOJ, B TIOMEIICHUS U
MepEMEILICHHE B UX MpeJiesiax);

2) BU3yajdbHasl, TEKCTOBAas M MyJIbTUMEIUKHAS MHPOpPMAILUA O TOPSIKE
MPEIOCTABICHUS MYHUIIMIIATBHON YCIyTM pa3Memaercs B YIOOHBIX IS
3asBUTEJIE MecTaXx, B TOM 4YHCIE€ C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEM
WHBAJINJIOB;



3) CONpOBOXKICHWE WHBAIWAOB, WMCIOIIUX CTOWKHE PaCcCTPOICTBA
(YHKIIMM 3pEHUS U CAMOCTOSITENIBHOTO MEPEABMKEHNUS, U OKa3aHUE UM [TOMOILY;

4) BO3MOXHOCTH CaMOCTOSITEIIFHOTO TEPEABIDKCHUSI 10 TEPPUTOPHH, Ha
KOTOPOW  pAacIOJIOKEHbI OOBEKTbl  COIMAJIbHOM, WH)XXEHEPHOW M TPAHCIOPTHOM
UHPPACTPYKTYpP, BXO/la B Takhue OOBEKThl M BBIXOJA M3 HHUX, IOCAJKHU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

5) Hamnexariee pa3MelieHUue 00OpYIOBaHUS U HOCUTENeH MH(POPMAIUH,
HEOOXOAMMBIX Uil OOecredeHus: OEeCHpernsiTCTBEHHOTO J0CTylla WHBAIUIOB K
yClIyram ¢ Y4€TOM OFPAHMYEHUN UX )KU3HEACSITENbHOCTH;

6) myOnmmpoBaHHe HEOOXOIUMOM JIJISi MHBAIHOB 3BYKOBOW W 3PUTEIBHOM
uHpOpMallMK, a TaKXKe HaJINCcei, 3HAKOB M HMHON TEKCTOBOM W Tpaduueckon
uH(pOpMaIMK 3HaKaMHU, BBITIOJHEHHBIMU pelbe(pHO-TOUeYHBIM IpudTOM bpaiins;

7) IOIyCK CypAOIepeBOIIMKA U TH(IOCYPAOIIEPEBOAUNKA;

8) momyck co0aKH-IIPOBOAHUKA pu HaJIU4YHUH JOKYMEHTA,
HOJATBEPKIAIOUIETO €€ CHelHalbHOEe OO0y4YeHHe M BbIJaBaeMoro mo ¢opme u B
NOPSAJIKE, KOTOPBIE YCTAHOBJIEHBI NPUKa30M MUHUCTEPCTBA TpyZa U COLMAIBHON
s3amutbl Poccuiickoit ®eneparuun ot 22.06.2015 Ne 386H «O06 yTBepkIeHUU
(GopMBl  TOKYMEHTa, MOATBEPXKAAIOIIETO CHEelHalbHOe OOydeHue Ccobaku-
IPOBOJHUKA, U MTOPSAJIKA €T0 BBIIAYN.

2.14.3. TpeGoBaHus B 4acTu 00ECIIEUEHUS JOCTYITHOCTH JIJIi HHBAJIMIOB OOBEKTOB,
B KOTOPBIX OCYUIECTBJISETCS MPEAOCTABICHUE MYHULMIAIBHON YCIYrdM, U CpPEICTB,
UCIIOJIB3YEMBIX MpPU MPEJOCTABICHUH MYHHUIIMNAIBHOW YCIYTHM, KOTOPbIE YKa3aHbl B
noanyHkTax 1 — 4 myHkra 2.14.2. agMUHUCTPaTUBHOIO pErIaMEHTa, NMPUMEHSIOTCS K
00BEKTaM M CPEJCTBAaM, BBEACHHBIM B IKCIUTyaTallMIO WM MPOLIEAIINM MOAEPHU3ALUIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH M Ka4yeCTBAa MyHUITUTIATBLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJCHCTBUMN 3asIBUTEINSI C TOJDKHOCTHBIMU JIUIIAMU TP MPETOCTABICHUH
MYHHUITUTATBHON YCIYTH U UX TTPOJOJDKUTEIHHOCTD, BO3MOXKHOCTh TOJTyUCHHUSI
uH(MOpMAIUH O X0J1€ TIPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE C
UCIIOJIb30BaHUEM WH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI, BO3SMOKHOCTh
U060 HEBO3MOKHOCTh TIOJIYYCHHSI MYHUIIMITAIbHON YCITyTU B MHOTO(YHKITMOHAIBHOM
[IEHTpPE MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MOJTHOM 00BEME), B JIFOOOM TEPPUTOPHUATHLHOM TOPa3/ACIICHUU OpraHa UCTIOJHUTEIbHO
pacmopsANTETLHOTO OpraHa MECTHOTO CaMOYTIPABIICHHUSI, 110 BRIOOPY 3asBUTEIIS
(9KCTEppUTOPUATIEHBIN IPUHIIUIT), TIOCPEICTBOM 3ampoca O MPEA0CTABICHHH HECKOIBKUX
rOCYIapCTBEHHBIX U (M) MYHHIIUIAIBHBIX YCIYT B MHOTO()YHKITMOHAIBHBIX IIEHTPaX
MIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHHUIIUTIATBHBIX YCIYT, IPEAYCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KoMIIEKCHBIN 3ampoc)

2.15.1. IlokazarenssMu AOCTYIHOCTH HPEAOCTABICHUS MYHULMIAIBHOW YCIIyTH
SBJISTFOTCSL:

PacnoJIOKEHHOCTh MTOMELIEHMS], B KOTOPOM BEAETCS MPUEM, Bblaada JOKYMEHTOB B
30HE JIOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTA;



HAJIMYUE HEOOXOAMMOIO KOJMYECTBA CIICLMAJIUCTOB, a TaKKe IOMEIIECHUH, B
KOTOPBIX OCYIIECTBISAETCA PUEM TOKYMEHTOB OT 3asABUTEIIEH;

HaJIM4Me ucYeplbiBaomed uHbopMaluu o crnocobax, MOpsAKe H CpoKax
NPEeIOCTaBICHUS MYHMIIMIAIBHONW YCIyrd Ha WHQOPMAIMOHHBIX CTeHJaX, EauHom
nopraiue, Pecny0imkanckom nopraie, opuiiuaIbHOM CaiTe MyHUIIMIIAILHOTO paiioHa;

OKa3aHME MOMOIIM WHBAIUJAM B MIPEOJIOJICHUH 0aphepoB, MEIIAIONIUX MOTYYEHUIO
MMH YCIYT HapaBHE C APYTUMU JIULIAMH.

2.15.2. IlokazaremssMu KadecTBa MPENOCTABICHHWS MYHULMIIAIBHOW YCIYI'H
SABJISIFOTCSL:

1)  coOmroaeHUE CPOKOB MTPHEMa M PACCMOTPEHHSI TOKYMEHTOB;

2)  coOuojeHWe CcpoKa IONIyY4eHUs pe3ysbraTa MYHUIIMITaIbHON
YCIIyTH;

3) orcyrcTBHE 00OCHOBaHHBIX  KaJI0O Ha  HapylICHHUS
aJIMUHUCTPATUBHOTO pErJIaMeHTa, COBEpIICHHbIe paboTHUKamMu OpraHa;

4)  KONWYECTBO B3aUMOJCHCTBUN 3asBUTENS C JIOJDKHOCTHBIMHU
aunamu (6e3 ydeta KOHCYJIbTallui):

B3aUMOJIeHicTBUE 3asBUTENss ¢ paboTtHukamu Oprana wium  MOI[  npu
MPEAOCTAaBICHUA MYHUIIUIIAJIbHON YCIIYTH OCYIIECTBIISIETCS OJWH Pa3 MPHU MPEICTABICHUN
3asiBJICHUSI CO BCEMHU HEOOXOIMMBIMU JOKYMEHTAMU;

OJMH pa3 B cilydae HEOOXOAMMOCTH IOJY4YEHMsI pe3yJibTaTa IpPeAoCTaBICHUS
MyHUIMNaiabHOM ycinyru B Oprane wim MOL[ B dopme 3k3emIuisipa 3JI€KTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoIOIKUTENPHOCT  OJJHOTO B3aUMOJICUCTBUS 3adABUTENS C JIOJDKHOCTHBIMU
JUUAMU TP MPEJOCTABICHUN MYHULIMITAIbHON YCIYyTY HE MPEBBIIAET 15 MUHYT.

3asgBUTENb BIPABE OLEHUTH KAYECTBO IMPEAOCTABICHUS MYHHUIMIAIBHOU YCIYTHU C
MTOMOIILI0 YCTPONUCTB MOABUAKHOM paanoTeseOHHOM CBS3M, C UCTOb30BaHuEeM EauHoro,
PecnyGnmkanckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmartiust o xo/ie MPea0CTaBICHUS MYHUITUTIATLHON YCIIYTH MOKET OBIThH
MmoJiydeHa 3asiBUTENIeM B JIMYHOM KaOuHere Ha Enmnom moprane, PecmyOnukanckom
noptaie, B Oprane, M®II.

2.15.4. TlpenocraBienre MyHUIIMTAIBHON YCIYTH OCyIIecTBIsAeTCs B toooM M®I]
1o BHIOOPY 3asiBUTEISI HE3aBUCHUMO OT MECTa €ro KUTEJIbCTBA UM MecTa (PaKTHUYECKOTO
npoxkuBanus  (mpeObiBaHus) Ha  Tepputopun  Pecnybnmuku  Tatapcran  mo
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHuinanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE TPEeI0CTaBIIsAETCS.

2.16. Nnbie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIIUTATBHOU YCIYTH 10 SKCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4ae, eCiu
MYHHIMNANbHAS YCIyra IPeI0CTaBIsAETCA M0 SKCTEPPUTOPUATIBHOMY MPUHLINITY) U
0COOCHHOCTH MPEAOCTABICHUS MyHUIIUITATILHOM YCIIYTH B 3JEKTPOHHOU hopme

2.16.1. Tlpu npenocraBieHUH MYHUIUNAIBHON YCIYrM B 3JEKTPOHHON Qopme
3asiBUTENb BIIPABE:



1)  momyuuTh WHPOPMAIUIO O TOPSAKE M CPOKaX IMPEAOCTABICHHS
MYHUIMNIATBHOM  yCIyrd, pasMelleHHyro Ha  EnuHom — moprarne,
Pecny6inkanckoM noprase;

2)  TOJaTh 3asABJICHUE O MPEIOCTABICHUN MYHUIIUTIAIBLHOU YCIYTH U
UHBIE JTIOKYMEHTBI, HEOOXOAMMBIEC JI MPEAOCTABICHUS MYHUIUAIBLHOU
yCIIyT'H, B TOM YHCJIE€ JOKYMEHTh U HH(OpMaIuio, 3J1EKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IyHKTOM 7.2 4dactu 1
ctatbu 16 ®enepanpHoro 3akoHa Ne 210-d3, ¢ ucnonb3zoBanuem Enunoro,
Pecny0Onukanckoro nopTrana;

3) MONYyYHTh CBEJCHHUS O XOJIC BBINOJHCHHUS 3asBIICHUH O
MPEIOCTAaBIICHUH MYHUIIMIIAIBLHON YyCIyTrd, TOJAaHHBIX B 3JIEKTPOHHOU
dopme;

4)  OCyIIECTBUTH OLICHKY KauyecTBa MPEeIOCTaBIICHHUS
MYHUIUTIATBHOU YCITYTH;

5)  HOJAy4HTb Pe3ybTAT MPEAOCTABICHUS MYHUIIUIAIBLHON YCIYTH B
(opMe FIIEKTPOHHOTO IOKYMEHTA,

6) monarh kano0y Ha perieHue U aeiicTBue (Oe3neiictBue) OpraHa,
a TaKXKe €ro JIOJDKHOCTHBIX JIMI, MYHUIIMIIAIBHBIX CIYKAIlUX MOCPEACTBOM
Enunoro, Pecnybnukanckoro — mopTaina, noprana  (denepaibHOU
rocyapCTBEHHOW HMH(OPMAIMOHHOM CHUCTEMbI, OOECIIEUUBAIOIICH MPOIIECC
nocyneOHoro  (BHeCcyAeOHOro) OOKaJIOBaHUSI pEUIeHUH U JICHCTBUIA
(Oe3meicTBuUS), COBEPIICHHBIX TMPU MPEAOCTABICHUH TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT OpTaHaMHM, TIPEIOCTaBIISIONIMMA TOCYIapCTBEHHBIC U
MYHHUITUTIATBHBIC YCITYTH, UX JOHKHOCTHBIMU JIUIIAMH, TOCY/IapCTBEHHBIMU H
MYHHUITUTIATBHBIME CITY>KAIIIAMH.

2.16.2. ®opMupoBaHHUE 3aSBICHUS OCYIIECTBISETCS IOCPEACTBOM 3aMOJHEHUA
ANEKTPOHHON (QopMmbl 3asBiaeHuss Ha EnunoMm, PecnyOnmkanckom moprane 0e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON MTO/1auu 3asIBJICHUS B KaKON-IIM00 uHOM (hopme.

2.16.3. IIpu ¢popMupoBaHuM 3aBICHUS] 0OCCIICUYHUBACTCS:

1)  BO3MOXKHOCTH KOIHPOBAHHUS M COXPAHCHHS 3asBJICHUS U WHBIX
JIOKyMEHTOB, HEOOXOIUMBIX IS IPEIOCTABJICHUS YCIYTH;

2)  BO3MOXHOCThb 3allOJIHCHUS HECKOJIbKMMHU 3asBUTCIIAMU OIHOM
AJIEKTPOHHON  (GOpMBI  3asBICHUS TpU  OOpallleHWH 3a  yCIyramu,
MPEINoarafollliMy HAaNpaBJIEHUE COBMECTHOTO 3asBICHHUS HECKOIbKUMU
3asIBUTEIISIMU;

3)  BO3MOXHOCTH I€YaTH Ha OyMaXHOM HOCHUTEIEC KOIHH
AIEKTPOHHOU (hOPMBI 3asBJICHUS;

4)  coxXpaHEHHE paHee BBCJICHHBIX B JJICKTPOHHYIO (HopMy
3asBIICHUS] 3HAYCHWH B JFOOOW MOMEHT MO JKEIAHUIO IMOJIb30BATENs, B TOM
YHUCJie TPU BO3HUKHOBEHHWM OIIMOOK BBOJA W BO3BpaATe JJIsi MOBTOPHOTO
BBOJIa 3HAYEHUH B JICKTPOHHYIO (DOpMY 3asIBICHUS;

5)  3amoJHEHHE TMOJIel 3JCKTPOHHON (HOpMBI 3asBICHHS 10 Hadajia
BBO/JIa CBEJICHUH 3asIBUTEJIEM C HUCIIOJIH30BAHUEM CBEICHUM, PA3MEIIICHHBIX B
ECUA, u cBenenmii, onmybnukoBaHHbIX Ha EnuHoMm, PecmyOnmkanckom



[opTajie, B 4YaCTH, KaCaloUIEHCs CBEACHHUW, OTCYTCTBYIOIIMX B €IMHOU
cUCTEME UACHTU(PUKALUN U ayTeHTU(PUKALIHY;
6)  BO3MOXXHOCTh BEpPHYThCS Ha JIIOOOW W3 3TalOB 3arOJIHCHUS
AJIEKTPOHHOM (POPMBI 3asiBICHUs 0€3 NOTEPHU paHee BBEACHHON MH(pOpMaIH;
7)  BO3MOXHOCTHh JOCTyIa 3asBUTENs K paHee IOJaHHBIM WM
3adBJICHUSIM B TEUYEHHE HE MEHEE OJIHOTO T0Ja, a TaKXe YaCTUYHO
c(pOpMUPOBAHHBIM 3asIBJICHUSM - B TEUEHUE HE MEHEE 3 MECSALIEB.

2.16.4. 3anucsk 3aaButened Ha npueM B M®I] (nmanee - 3amuch) OCYIIECTBISIETCS
nocpeactsoM Exnnoro, Pecmybnukanckoro nopraia, Tenedona koHTakT-1ieHTpa MOLI.

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXKHOCTH 3allMCH Ha JIOObIE CBOOOJHBIE IS
npuemMa JaTy U BpeMsl B MpPEAENax yCTAHOBJIEHHOIO B MHOTO()YHKIIMOHAJIBLHOM ILIEHTPE
rpaduka npuema.

3anuch Ha ONPENCICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKH 1O HACTYIUIEHHS 3TOU
JaThl.

JInst  OCyHIECTBIEHUS  INPEABAPUTENIBHOM  3alUCU  IOCPENCTBOM  EnumHOrO,
PecnyOnmkaHckoro noprajia 3assBUTEII0 HEOOXOAMMO yKa3aTh 3alpallliBaeMble CUCTEMOMN
JaHHBIE, B TOM YHCJIE:

(bamMunio, UM, OTYECTBO (IIPU HATUYUK);

HOMeED TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

KeJTaeMylo 1aTy U Bpems Iprema.

B cnydyae HECOOTBETCTBUSI CBEIAEHUM, KOTOpbIE COOOLIMI 3asiBUTENb MIPH
MpEeABApPUTEIIbHON 3alUCH, JOKYMEHTaM, MpPEACTABICHHBIM 3aABUTEIEM NPU JUYHOM
npueme, NpeBapuTeNbHAas 3alUCh aHHYJIHPYETCS.

[Ipn ocyliecTBIeHUH TPEABAPUTENBHONM 3alMCH 3asBUTEII0 00€CIeUnBAETCS
BO3MOKHOCTh pacrnedaraTh TaJOH-NIOATBEpKIeHUEe. B ciydae, ecnu 3asBUTENb COOOUTUT
ajZipec 3JIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TaKKe HalpaBiseTcs HH(OpMalus o
MTOATBEPKACHUY NIPEIBAPUTEIBHOM 3aIIMCH C YKa3aHUEM J1aThl, BPEMEHHU M MECTa IIpUeEMa.

[Tpu ocymiecTBiIeHUH MNpeABApUTEIbHON 3alKuCH 3asiBUTENb B 00A3aTEIBHOM
nopsiike UHGOPMHUPYETCS O TOM, UTO IMpeABapUTENIbHAS 3aMUCh AaHHYJIUPYETCS B Clydae
€ro HEsBKM 10 UCTEUEHNHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU NMpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIpaBe OTKA3aThCs OT MPEIBAPUTEIBLHON 3alHCH.

3anpemiaercs TpeOOBaTh OT 3asBUTENS COBEPLICHUS HWHBIX JACHCTBHNA, KpoMme
MPOXOXKJICHUS MIAEHTU(UKAIMM U ayTeHTH(PUKALUU B COOTBETCTBUM C HOPMATHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickonn ®denepanuu, ykaszaHHs LEJIA DOPUEMA, a TaKXKe
MPEAOCTABJICHUSI CBEICHUI, HEOOXOAMMBIX MJI pacyeTa AJUTEIbHOCTH BpPEMEHHOIO
HMHTEpBaJia, KOTOPbIN HEOOXOIUMO 3a0pOHUPOBATH JIJIsl TpUEMa.

3. CocraB, 0CJ1e10BATEJIbHOCTD U CPOKH BbINOJTHEHUSI A/IMUHUCTPATUBHBIX
npouexyp, Tpe0OBaHMS K MOPAAKY MX BBINIOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS A AMUHUCTPATHUBHBIX NPOLEAYP B JJIeKTPOHHOH dopme, a TakiKe

0CO0OCHHOCTH BBINOJHECHUSI AIMUHUCTPATUBHBIX POLEAYP B
MHOTO()yHKIMOHAJIbHBIX HEHTPaxX



3.1. Onucanue nocienoBaTeIbHOCTH ACHCTBHIM NP MPEAOCTaBICHUN
MYHUIUIIAIBHOU YCIIYTH

3.1.1. IlpenocraBneHre MyHHULMIIAIBHOW YCIYTHM BKJIKOYAeT B CE€Osl CIEAYIOLINE
aJIMMHHCTPATUBHbIE IPOLIEAYPHI:

1) KOHCYTBTHPOBaHKE 3asSBUTEIIS;

2) IpUHATHE ¥ PAacCCMOTPEHHE KOMIUICKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlIeHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MIPEIOCTABICHUN MyHUIIUNIAIBHON YCIIYTH;

4) MOATrOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

5) BeIaua (HanpaBICHHE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCITYTH;

6) ucIpaBJICHUE TEXHUUECKUX ONIHOOK.

3.2. Oka3zaHue KOHCYJIbTallUN 3asBUTEITIO

3.2.1. OcHOBaHUEM Hauaja BBIIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
oOpallileHue 3asBUTENS IO BOIPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM MYHHUIMIAIbHOM
YCIIyTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu obpaiiennu 3asBurens B MOL] — paborauk MOI];

npu  oOpamieHuu 3asBuTenss B OpraH —  3aMeCcTUTENb  PYKOBOJUTENS
HcrionHUTENbHOTO KOMUTETA JIAKMHCKOIO CENbCKOTO MOCEIEHUs (J1ajee - JTOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpaBe OOPATHTHCSH 3a KOHCYJbTAIMEH O TIOPSJIKE W CpOKax
MpeI0CTaBIeHUs MyHUIIMNANBHON yeiayrd B M®I] nmuuno u 1o TenedoHy U dIEKTPOHHON
1ouTe.

PabotHuk M®I] KOHCYIbTHpYET 3asBUTENA, B TOM YHCIEC IO COCTaBy, ¢opme
IIPEACTABIISIEMON TOKYMEHTALlMM U JPYTMM BOIIPOCAaM Ui MOJIYYEHHUS MYyHULUNAIbHOU
YCIIYTH.

3asBUTENIb MOXET NOJYyYUTh HHPOpPMALMIO O TOPSAAKE MPEJOCTaBICHHUS
MYHUITUTIATIBHOM yCIyru Ha oduimanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TMPOLEAYpPbI, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMyu  BBINOJHEHUS  QJIMHHHCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTALIMS 10 COCTaBy, (pOpMe MPEACTABIAEMON JOKYMEHTALIMU U APYTUM BOIIPOCAM,
HEO0OXOAMMBIM JIJIs1 TOJTYYEHUSI MYHULIMITAIbHON YCITYTH.

3.2.3. 3asBuTens BrpaBe oopatuthes B Oprad no tenedoHy U 3JIeKTPOHHOM MOYTe,
a TaKKe MOJIyYUTh KOHCYyNbTanuio Ha Ennnom, Pecybnukanckom noprase, caiite Oprana
O MOPSIZIKE U CPOKaX MPEIOCTABICHUS MYHULIIMIIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBy,
dbopMe TmpeAcTaBIAEMOM JOKYMEHTAllMM U JPYrMM BOMNpocaM JJis  TMOJTy4YeHHs
MYHULIMIIAIBHOMN YCIIyTH.



JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHWE HUHGPOPMUPYET
3asiBUTEIS B COOTBETCTBHMM C TpeOOBaHMSAMU MyHKTa 1.3.4 aIMHUHHCTPATUBHOIO
periamMeHTa.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE TPEX pabouuX JAHEH co AHS MOCTYIUICHHS OOpalleHHus.

PesynbraTaMyu =~ BBINIOJHEHUS  AaJIMHUHUCTPATUBHBIX  MPOLEAYp  SABJSIOTCS:
KOHCYJIbTALIUM IO COCTaBy, GOpMe MPEACTABISIEMON JOKYMEHTAIIMHU U IPYTUM BOIIPOCaM,
HEO0OXOAMMBIM ISl NOJTYyYEHUS MYHULUIIAIbHOMN YCIYTH.

3.3. IIpuHATHE U PpACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB Jisi MPEIOCTABICHUS MYHUIMIAIBHOW YCIYyTd uepes
M®II nin ynanennoe pabouee mecto MDII,

3.3.1.1. 3asaBurens (IpeacTaBUTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3ampocom o
MPENOCTAaBIECHUA MYHULIMNAIBHON YCIYTH U MPEACTABISET JOKYMEHTHI B COOTBETCTBUHU C
MIYHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpallleHus;

YAOCTOBEPSIET JIUYHOCTD 3aIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

MpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aAMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEJNE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JTOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3z AUC MOL];

NepeacT 3asiBUTEIII0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAaHUs CKaHUPYyeT noanucanuoe 3assienue B AUC MOLJ;

3arpyxaetr B AUC MO®I] nokyMeHTbI, Ipe/ICTaBIEHHBIE B DJIEKTPOHHOU (hopMe WiIH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J€J10;

BO3BpAIAET MOANMUCAHHOE 3asIBJICHUE  OPUTUHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIeHMsI 3asIBUTEIIS.

Pe3ynbraTaMy BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpasisieT makeT JOKyMEHTOB, IPUHATHIX OT 3asBUTENIS B
Opran B 27eKTpOHHOU PopMe (B COCTaBE MAKETOB AJCKTPOHHBIX JI€NI) B TEUYCHUE OJTHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.

Pe3ynbraTaMy BBINIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEYP SBIISIOTCS: 3asBIICHUE U
MaKeT TOKYMEHTOB (3JIEKTPOHHOE J€J10), HanmpaBieHHble B Opran, MocpeCcTBOM CUCTEMBbI
ANIEKTPOHHOI'O B3aUMOJICUCTBHS.



3.3.2. Ilpuem [OOKYMEHTOB JUIsl MNPENOCTABICHHS MYHHULMIIAIBHONM YCIyTd B
anekTpoHHOM opme yepe3 Equnsbiii, PecriyOnukanckuil moprai.

3.3.2.1. 3asgButens i MOJA4YM 3asBJICHUS B DJIEKTPOHHON (pOopMe BBIMOJIHSET
clenyIouue AeUCTBUS:

BBITIOJIHSAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY IIEKTPOHHOIO 3asIBJICHUS;

3amojHseT  (OpMy  AJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO  CBEICHMUS,
HE00X0AMMbIE U 00sI13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

OPUKPEIISIET JOKYMEHTBl B JJIGKTPOHHOH (OopMe WM AIIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOAMMOCTH);

MOJTBEPXKIaeT (PaKT O3HAKOMIIGHHS M COTJIaCHS C YCIOBUSIMH M TOPSIKOM
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyrd B DJJIEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POpPME 3JEKTPOHHOTO 3asIBICHHUS );

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBeJeHUM  (yCTaHaBIMBACT
COOTBETCTBYIOILYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISICT 3AIIOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe RJIEKTPOHHOTO 3asIBICHMS);

AIIEKTPOHHOE 3asIBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMH ITYHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKasi NpoBepka CHOPMUPOBAHHOIO 3ASIBICHHS OCYIIECTBIIAETCS
MIOCJIE 3AMOJTHEHUS 3asBUTENIEM Ka)KJ0ro W3 MOJIeH 3MeKTpOHHON GopMel 3asBienus. [lpu
BBISIBJICHUH HEKOPPEKTHO 3aIOJIHEHHOTO MOJIs 3JIEKTPOHHOM (DOPMBI 3as1BJICHUS 3asSBUTEIb
YBEJIOMIISIETCS] O XapaKTepe BBISBJICHHON OLIMOKH U MOPSAKE €€ YCTPaHEHHs TOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (popMe 3asiBIICHUS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIICHHS 3asIBUTEIIS.

Pe3ynbraTaMu  BBINIOJHEHUS ~ aJMHHUCTPATUBHBIX  MPOLEAYp  SIBISFOTCS:
ANIEKTPOHHOE [€J10, HampasjieHHoe B OpraH MNOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJECHUCTBUA.

3.3.3. PaccMoTpenune koMmIuiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayaja BBIIIOJHEHUS AaJMUHUCTPATUBHON MPOLIEAYPHI
SABJISICTCSl  MOCTYIUIGHUE 3asiBJICHUS] W WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MyHULIMTIATIBHON YCITYTH.

JloJKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MpPOLIEAYPbl SBISETCA 3aMECTUTENb VICIOIHUTENBHOIO KOMMTETA
JIsxkuHCcKOro cenbckoro mnoceneHus: CapMaHOBCKOTO CEJIbCKOTO TMoceneHus (paiee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIydae
oOparieHus 3asBUTEINA ¢ 3asBJIeHUEM B OpraH:

oIpenenseT npeaAMeT oOpalleHus;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYMH JIHUIA, TOIAIOIIETO TOKYMEHTHIL;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHHSIM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHHUCTPATUBHOIO PETJIAaMEHTa, MPOBEPKY COOTBETCTBUSI MPEICTABICHHBIX



JOKYMEHTOB  yCTAaHOBJICHHBIM TpeOOBaHUSM  (Hajjexamee odopmieHne KOmun
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IOJYUCTOK, MPUIIHCOK, 3a4YE€PKHYTHIX CJIOB M
MHBIX HE OTOBOPEHHBIX UCTIPABIICHUN);

3aMOJHSET  DJCKTPOHHYIO  (GopMy  3adBJI€HHMs B aBTOMATU3UPOBAHHOM
UH(GOPMAIIMOHHOW CHUCTEeMe, MpeAHa3HAaYEeHHOW IS OKa3aHWsd TOCYJAapCTBEHHBIX U
MYHULIATIAIBHBIX YCIIYT;

IIPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 aAMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEIE, OCYIIECTBIISIET CKAaHUPOBAHHE IPEICTABICHHBIX
JOKYMEHTOB;

pacIieyaTbIBACT 3asBJICHUE;

IepeacT 3asiBUTEIIIO Ha IPOBEPKY U NOANMCAHUE;

IIOCJIE MOANKMCAHUS CKAaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
OpEAHA3HAYCHHYIO0 [JI1 OKa3aHWs TOCYJAapCTBEHHBIX M MYHULMNAIbHBIX  YCIIyT
JOKYMEHTBI, TPEJCTAaBICHHbIE B AJICKTPOHHON (QopMe WM 3JIEKTPOHHBIE OO0pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIllA€T TOJIMHUCAHHOE 3afBJICHUE W OPUTHHAIBl OYMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cinydyae Hanuuus OCHOBaHMM I OTKa3a B IPUEME JIOKYMEHTOB JOJKHOCTHOE
JULO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTENSI O HAJIU4YUU
MPENATCTBUN JUIsl TIpUeMa 3asBJICHUS M BO3BpAIACT €My JIOKYMEHTHI C OOBSICHEHUEM
COAEPKaHUS BBIABJICHHBIX OCHOBAHWI JIJI1 OTKAa3a B MPUEME JIOKYMEHTOB.

3.3.3.3. JIO/KHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMPHEM JIOKYMEHTOB, IIOCIE
ITOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

IIPUCBAUBAET 3asBJIICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JEN U CTaTycC
«IIpoBepka 1OKYMEHTOBY;

M3y4aeT MOCTYNUBIINE IEKTPOHHBIE €A, B TOM YHCIIE ITPUIIOKEHHBIE 3asIBUTEIEM
JIOKYMEHTBI B DJIEKTPOHHOU (POpME U DIIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBEPSICT COOJIOJICHUE YCIOBUH JIEMCTBUTEIBLHOCTH DJICKTPOHHOM IOJIHCH,
MOoCpe/IcTBOM  oOpamieHuss k EnuHomy moprany (B ciaydae, €clid  3asBHUTENIEM
MIPEJICTABJICHBI AJIEKTPOHHBIE JOKYMEHTHI, MIOJITMCAHHBIE YCUJICHHOMN
KBTM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).

[Ipy HamMumMy OCHOBAaHWM, NPEAYCMOTPEHHBIX TyHKTOM 2.7.1 aIMMHUCTPATUBHOTO
perjiaMeHTa, MOArOTaBIMBAET MPOEKT peleHus 00 OTKaze B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNUS] MyHULIUITAIbHON YCIYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIIEHHOW KBaau(UUHUPOBAHHOM
AJICKTPOHHOM MOJIIMUCH BBISBJICHO HECOOIOJIEHNE YCIOBUM €€ ICHCTBUTEIIBHOCTH, TTPOCKT
perieHuss 00 0TKa3e JOJDKEH cofepkaTh MyHKTHI ctathu 11 denepanpHoro 3akoHa No 63-
@3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJIS €70 IPUHSTHUSI.

[Ipoekt pemennss 00 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTaBIECHUS MYHULUIIAIIBHOW YCIYTH, C YKa3aHUEM NPUYMH OTKa3a (B ciiydae, eciu
OCHOBaHMS i1 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
MYHUITUTIATFHOM YCIYTH, CBS3aHbl C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAHUN K TaKUM



JOKyMEHTaM, OCHOBAaHHUS U1 OTKa3a B HpPHEME JOKYMEHTOB JIOJKHBI COJEP)KaTh
MHPOpPMALIMI0O O HAaUMEHOBAHWU JOKYMEHTOB (MH(pOpMaluu, CBEICHUI), KOTOpbIE HE
IOpPEJICTABICHbI, COAEpPX AT HEIOCTOBEpHbIE U (WIM) NPOTUBOPEUYMBBIE CBEICHMUS,
oopMIIEHBI C HapylIEHUEM YCTAHOBJEHHBIX TpeOOBAaHWI), HampaBiseTCs Ha
COIJJaCOBaHME B YCTAaHOBJICHHOM IIOPSAJKE ITOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue NpoeKTa penieHust 00 oTka3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTABICHHS MYHHLIMNAIBHOW  YCIYTH, OCYIIECTBIISIETCS B  MOPSJIKE,
IIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B cayyae oOTCyTCTBHA OCHOBaHMM [UIsi OTKaza B IMpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IIYHKTOM 2.7.1 aAMUHHACTPAaTUBHOTO PETIAMEHTA, JOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB, B TEYEHHE OAHOrO padodero IHS CO JHS
MOCTYIJICHUSI 3asBJICHUS, HAPABISIET 3asABUTENI0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O NOCTYIUICHUM 3asBICHUSA, COJAEpIKallee BXOMALUIMN PErHCTpallMOHHBINA
HOMEp 3asBJICHUS, JaTy IIOJIyYE€HHUs 3asBJICHMs, IE€PEUYCHb HaMMEHOBaHWM (hailioB,
IIPEICTABJICHHBIX K HEMY JOKYMEHTOB, J1aTy IOJIYYEHHS PE3yJbTaTa MYHMIMIAIBHON
YCIIyTH.

3.3.3.4. MHcnonmHenune mnpouenyp, ykazaHHblx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PErJIAMEHTa, [pPU  HAIAYMM  TEXHUYECKOH  BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BAHUEM aBTOMATU3UPOBAHHON
MH()OPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHOW [UIsl OKa3aHUs TOCYJAPCTBEHHBIX U
MYHULUTNIAIBHBIX YCIIYT.

3.3.3.5. AAMUHHCTpAaTHBHBIE MPOLEAYPHI, YCTAHABIMBAEMbICE IIyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIIIOIHIIOTCA B TEUEHUE OJTHOTO paboyero AHsS CO JHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTaMu BBINOJTHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: MPUHSATHIN
Ha pacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM IMPOEKT pelleHuss 00 OTKa3e B IMpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIICHUSI MyHUIIUIIAJIbHONW yCITyTH.

3.4. HanpasiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, Y4aCTBYIOIIUE B
IIPEIOCTABIEHUA MYHULIMTIIAJIBHOU YCIIYTH

3.4.1. OcHoBaHMEM Hayalla BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
SBJISICTCSL  TIOJYyYEHUE JODKHOCTHBIM JIMIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHOM MPOLEAYpPbI, OT JOJDKHOCTHOro juna (paboTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JloJKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIENYPHI, SBISETCS 3amecmumens HcnonnumenvHo2o komumema
Jlakunckoeo cenvckoz2o nocenenus CapmMaHo8CcKO20 CeNbCKo2o nocenenuss (lanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HANpPaBJIECHHUE MEKBEIOMCTBEHHBIX
3ampocoB, (GOPMUPYET W HANPABISIET B DJEKTPOHHOU (DOpME TOCPEACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (IIPH OTCYTCTBUM TEXHHUYECKOU
BO3MOXKHOCTH — WHBIMH CIOCO0aMH) 3ampochl O TMPEIOCTABICHUH JTOKYMEHTOB H
CBEJICHUI1, IPETYyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.



AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb IPUHATHS 3asIBICHUS HA PACCMOTPEHUE.

PesynbraraMy  BBINOJHEHUS ~ AAMMHHUCTPATHBHBIX  NPOLEAYp  SIBISIFOTCS:
HalpaBJieHHbIE B OpraHbl BJIacTM U (WJIM) NOJBEJOMCTBEHHBIE OpraHaMm BJIACTH
OpraHU3alMH 3aIpOCHI.

3.4.3. CnenuanucTsl MOCTABIIUKOB JaHHBIX HA OCHOBaHHUM 3alPOCOB, TOCTYIMUBLINX
4yepe3 CUCTEMY MEXKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEWUCTBUS, NPEAOCTABISIOT
3ampammBaeMble JOKYMEHTHl (MH(OpMAlMIO) WM HaMpaBisiOT YBEIOMJICHHA 00
OTCYTCTBHHM JOKyMEHTa U (Wiu) WHGOpMallMu, HEOOXOIUMBIX HJsi TMPEAOCTaBICHUS
MYHHIIMIIATIFHON yCIyTH (J1ajee — yBeIoMIIeHne 00 0TKase).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHUE TPEX JAHEH CO JIHA MOCTYIUICHHS] MEXBEJOMCTBEHHOTO 3apoca B
OpraH WU OpTraHM3alfio, MPEJOCTaBISAIONIUME AOKYMEHT U WHGOpPMAIMIO, €CIH HHBIC
CPOKM TIIOATOTOBKM M HANpaBJICHHs OTBETa HA MEXBEJIOMCTBEHHBIM 3alpoc He
yCTaHOBJEHbl  (enepaJbHBIMU  3aKOHaMH, MpPaBOBbIMM akTamMu IIpaBuTenbcTBa
Poccuiickoit denepaniun U NPUHATBIMA B COOTBETCTBUHU C (heepajbHBIMU 3aKOHAMHU
HOpPMAaTUBHBIMHU ITpaBOBbIMU akTaMu PecnyOnuku Tatapcran.

Pe3ynpraTaMy BBINOJIHEHUS aJIMUHUCTPATUBHBIX IPOLEAYP SBIIOTCS: JTOKYMEHTBI
(cBeneHus1), HEOOXOIUMBIE U MPENOCTABICHUS MYHULMNAIBHOM YCIyru, Ju0o
yBeIOMJICHHE OO0 OTKa3e, HalpaBiCHHbIE JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpaliiBaeMble YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL  JOKYMEHTBl  (CBEIEHHS), HEOOXOAWMBbIE i1  MPEAOCTaBICHUS
MYHULMNAIBHOW yCIyrd, 00 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTAa W
(wm) uadopmanuy;

IIPY HAJIUYUHM OCHOBAHMM, MPEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOIO
periJamMeHTa, MOJArOTAaBIMBAET MPOEKT pelieHuss 00 OTKa3e B IpUEME JIOKyMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH.

[Tpoexkt pemienus o0 oOTkaze B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHUIIMITAJIbHOW YCIIYTH, ¢ YKa3aHUEM NPUYMUH OTKaza (B ciydae, eciiu
OCHOBaHUSl AJi1 OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEeAOCTaBICHUS
MYHUIMNIATBHOW YCIYTH, CBA3aHbl C HAPYUICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBaHHUsS /i1 OTKa3a B NpHEME JOKYMEHTOB JIOJKHBI COJEP’KaTh
uH(pOpMaMI0O O HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMM, CBEIEHUI), KOTOpBIE HE
MPEACTABICHBI, COAEPX AT HEJOCTOBEpHble M (WJIM) MNPOTHUBOPEUYUBBIE CBEICHUA,
obopMJICHBI C HApyIIEHUEM YCTAHOBJICHHBIX TpeOOBaHMII), HaIpaBlsIeTCs Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM TOPSAJIKE TMOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
JOKyMEHTO000poTA.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpueMe JJOKyMEHTOB, HEOOXOAUMBIX
IUIsL  TPEJOCTABJICHHMS MYHHLIMIAIBHOM  YCIYTH, OCYIIECTBISIETCS B  MOPSIKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

AIMVHHCTPAaTUBHBIE MPOLEAYPbI, YCTAaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB MIOJyYE€HHSI CBEACHHM 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.



Pe3ynpTaTaMy BBIIIOJIHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCSA: JOKYMEHTBI
(cBeneHus1), HEOOXOIWMMBIE Uil TPENOCTaBICHUS MYHUIUIAIBLHOM YCIyrd, MPOEKT
pemieHuss 00 OTKaze B TNpUEME JOKYMEHTOB, HEOOXOAUMBIX MJIA MPEAOCTaBICHUS
MYHULANAIBHON YCITyTH.

3.4.,5. HcnoiHeHue Tmpoueayp, yKazaHHbIX B nyHktax 3.4.2, 3.44
aIMUHHUCTPATUBHOTO  PErJIaMEHTa, MPU  HAIMYUMA  TEXHUYECKOW  BO3MOKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BAHHEM ABTOMATU3UPOBAHHOMN
WH(POPMALIMOHHONW CHUCTEMBI, TPEJHA3HAYCHHON [UIsi OKa3aHWs TOCYJapCTBEHHBIX H
MYHULMIATBHBIX YCIIYT, B TOM YHCIE C MOMEHTA PETUCTPALIMU 3asIBJIEHUS B COOTBETCTBUU
C IyHKTOM 2.13 aIMMHUCTPATUBHOI'O PETJIaMEHTA.

3.4.6. MakcuMalnbHbII CpPOK BBINOJHEHUS AJMUHHUCTPATUBHBIX IPOLELYP,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOI'O PETJIaMEHTa, COCTABIISIET TPU padOUNX JIHS.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHOW YCIYTH

3.5.1. OcHOBaHMEM Havasia BBIIOJHEHUS aJMUHUCTPATUBHON MPOLIENYPHI SABISETCS
IIOCTYIJIEHUE  OT  JIOJDKHOCTHOIO  JIMIA, OTBETCTBEHHOI'O  3a  HAIpaBJICHUE
MEXBEJOMCTBEHHBIX  3alpOCOB, JIOKYMEHTOB  (CBEIEHMiI), HEOOXOIMMBIX IS
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
MPOLIETYPHI, SBJISETCS 3aMECTUTENb PYKOBOAUTENS MICONHUTENRHOTO KOMUTETA (J1anee -
NOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pPE3yibTaTa MPENOCTABICHUS
MYHULIMIATBHON YCITYyTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
MPEA0CTABICHUS MYHULIMIIAIBHON YCIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

IPU BBISIBJICHUM OCHOBAHMM I OTKa3a B IIPEJOCTABICHUU MYHULMIIAIbHON
YCIIYT'M, YKa3aHHBIX B IYHKTE 2.8.2 aIMUHUCTPAaTUBHOIO PEIJIAMEHTA, MOJArOTaBJIMBAET
IPOEKT pelIeHust 00 0TKa3e B MPEJOCTAaBICHUN MyHUIIUIATBHON YCIIyTH;

B Clly4ae OTCYTCTBHSI OCHOBAaHUM JUI OTKa3a B MPEJOCTABICHUM MYHULMIIAJIbHON
YCIIYTH, IPELYyCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUACTPAaTUBHOTO PETJIAMEHTA, [0 UTOraM
pPacCMOTPEHUsI JTOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEAOCTaBICHHUS MyHUIUNAIbHOU
YCIIYTH, MOArOTAaBIMBAET MPOEKT pe3yJIbTaTa NPeJOCTaBICHUSI MYHULIMITAIbHON YCIyTU B
COOTBETCTBUHM C NOAITYHKTaMHU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJIsieT MOITOTOBJICHHBII IIPOEKT pe3yabpTara MIPENOCTABIIEHUSA
MYHULIMIAIBHOM YCIIYTM Ha COIJIACOBAHWE B YCTAHOBIICHHOM IOPAJIKE IOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynpraTaMy BBIIOJHEHUS AAMUHUCTPATHBHBIX MPOLELYpP SBISIIOTCA: MPOEKT
pelieHus: 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH, CIIPABKHU (BBIUCKH).

3.5.3. CornacoBanue ¢ TMOJNUCAHUE TMPOEKTa pe3yJibTaTa MPeIOCTABICHUS
MYHHUILIMIIAJIbHOW ~ yCchayrd  (majee —  MPOEKThl  JOKYMEHTOB)  OCYILECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOIO MOJPA3AEICHHs,, OTBETCTBEHHOIO 32 IOATOTOBKY



pe3yiabTara  MYHUIMNAIBHOW  yciayrd, 3amectutenem  PykoBomurtens  Oprana,
PykoBogutenem Oprana.

[ToaroToBiieHHBIE TPOEKTHI JOKYMEHTOB, UMEIOLIUE 3aMEUaHus, BO3BPAIIAIOTCS Ha
J0pabOTKy JHILY, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3yJbTaTa MYHUIMIAIBHOU YCIIYTH.
[locne ycTpaHeHUst 3aMeuUaHUN MPOEKTHI JIOKYMEHTOB IOBTOPHO TIE€peNaroTcs s
COTJIaCOBAHUS U TOJIIUCAHUS.

PykoBomutens Oprana mpu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB IIPOBEPSET
coOJTI0/IeHe aIMUHUCTPATUBHOTO PErjiaMeHTa JOJDKHOCTHRIMU JiuiilaMu OpraHa B 4acTH
CPOKOB BBITIOJTHEHHUS aJIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEILHOCTH U MTOJHOTHI,
HallMyusl COIJIaCOBAaHUW YIMOJTHOMOYEHHBIX JOJDKHOCTHBIX sl OpraHa B cHUCTEME
AIEKTPOHHOI'O JOKYMEHTO00O0pOTA.

B  chnydae  BBISIBAGHUSI ~ HApyIIEHUA B YacTU  CPOKOB  BBINOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLIEAYP, MX TOCIEI0BATEILHOCTH W TMOJHOTHI PykoBOguTENH
Oprana HHUIIMUPYET IPUBJICYEHNE K OTBETCTBEHHOCTH JIMI], JOIMMYCTUBIINX HAPYIICHUS, B
COOTBETCTBHUH C MyHKTOM 4.3 aJIMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO pabOyvero JHs.

Pe3ynpTaTaMu BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: pelIeHUe 00
OTKa3e B MpHUEME JIOKYMEHTOB HEOOXOJMMBIX JI TMPEJOCTABJICHHUS MYHHUIIMIAIbHON
yCIyTH, pelIeHre 00 OTKa3e B MPEAOCTaBICHWM MYHHUIIMNAIBHOW YCIyTd, CIIpaBKa
(BBITIUCKA).

3.54. Hcnonnenue mpouedyp, YKa3aHHbIX B  nOyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMpPU  HAJIWYUA  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C MCMOJb30BAHUEM aBTOMAaTHU3MPOBAHHOU
MH(POPMAITMOHHON CHCTEMBI, MPEIHA3HAYEHHOM ISl OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcuMallbHBI CPOK BBIMOJHEHUS] aIMUHHUCTPATUBHBIX MPOLEAYp, YKA3aHHBIX B
nyHKTe 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET OJJUH PaOOUHil IEHb.

3.6. Beiraua (HampaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIATLHON YCIyTH

3.6.1. OcHOBaHHMEM HayaJia BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOUEAYPHI SIBISAETCS
MOJYYEHHE JI0JHDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aJMUHHUCTPATHUBHOMN
MPOLIEIYPhl, TOKYMEHTA, TOATBEPKAAIOLIETO MPEAOCTABIEHNE MYHUITUNIATBHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMUHUCTPATUBHOU
MPOLIEIYPHI, SIBISETCS 3aMeCcTUTENb CoNMHUTEebHOTO KoMUTeTa JISKUHCKOTO CEeTbCKOTo
nocesnennss CapMaHOBCKOTO CEJIbCKOTO MoceNieHus: (Janee - JIOJKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a BbIJIauy (HaIpaBJeHUE) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblAauy (HampaBJIeHHE) JOKYMEHTOB:

o0ecreunBaeT PErucTpalmio 1 BHECEHUE CBEACHUN O pe3yibTaTe MpeAoCTaBICHUS
MYHULIMNAIBHON YCIYyTU B MOJCUCTEMY BEACHUS JOKYMEHTAllMM aBTOMATHU3UPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBI, TNpPEJHA3HAUCHHON JUIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIMOATbHBIX YCIIYT;



U3BEIACT 3asBUTENS (€ro MPEICTaBUTENsA) CIOCOOOM, YKa3aHHBIM B 3asBIICHUH, O
pe3yJbTare MNpPEeNOCTAaBICHUS MYHULMNAIBHOM YCIYIM U O BO3MOYKHOCTH MOJYy4YEHUS
pe3yJbpTara Mpe10CTaBICHUs] MyHUIUNAIbHOW yciayru B Oprane win B MOLI.

HcnonHeHne nmpoueayp npyu HaTuIUu TEXHUYECKONM BO3MOXKHOCTH OCYHIECTBIIAETCS
B aBTOMAaTUYECKOM PEXHUME C MCIOJb30BaHUEM aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON
CUCTEMBI, ITPEAHA3HAYECHHOM I OKa3aHHs TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHUE OJHOrO0 padouyero JHA CO JHS MOANHCAHMS JOKYMEHTA,
SABJISIOLIETOCS PE3YyJIbTATOM MPEIOCTABICHUS MYHULIIMIIATBHON YCIIYTH, YIIOJJHOMOYEHHBIM
JOJKHOCTHBIM JiuiioM Oprana (OpraHom).

Pe3ynpTaramu BBITOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: pa3MELICHUE
CBEJIECHUN O pe3yibTaTe MPEJOCTABJICHHS MYHUIIMITAIIBHON YCIyTd B WH(DOPMAITMOHHBIX
CUCTEMAaX, WU3BEUICHUE 3aABUTEN (€ro MPEACTABUTENS) O pe3yJbTaTe MperIOoCTaBICHUS
MYHHUIIUTIATBHON YCIYTH U CIIOCO0AX €ro MoJIy4eHHUs.

3.6.3. Ilopsimok  BbIJauu  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABJICHUS
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENST 3a PE3yJbTaTOM MYHUIIMMAIBHOW YCIyTH B
M®II, pabotHuk M®I] BbIIaeT 3aSBUTEIIO PE3yIbTaT MYHUIIUITAIBHOW YCIyTH B opme
AK3EMIUISIpa DJIEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpebGoBaHuio
3asIBUTENIS] BMECTE C DK3EMILISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMakKHOM HOCHUTEJE MY
MIPENOCTABISAETCS IK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3aluCy Ha ChEMHBIN
HOCHUTENIb WMH(OpMAlMM WIA HANpaBJICHHUS SK3EMIUIApa 3JEKTPOHHOTO JOKYMEHTA I10
AJIIEKTPOHHOM Mo4Te B aapec 3asButess. [Ipu 3anucu Ha ChbeMHBI HOCUTENb HH(POPMALIMH
WJIY HAIIPaBJICHUH DK3EMIUIAPA DJIEKTPOHHOTO JTOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJIEH
AK3EMIUISIP 3JEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHTENE, MO 3JIEKTPOHHOM IMouTe
MJECHTAYHOCTh TAKOTO JK3EMIUIPA JIEKTPOHHOIO JTOKYMEHTA JK3EMIUIAPY 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpseTCS YIMOJIHOMOYEHHBIM COTPYIHUKOM C
MCIIOJIb30BAaHUEM YCHJICHHON KBATU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIITUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS. B TOPSJKE OYEPEIHOCTH, B JCHb MPUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM padoTsl MO,

Pe3ynpTaTaMu BBIMOTHEHUS aJIMHUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (PUKCALUS
(dakTa BBIIAYM peE3ysbTaTa MPEAOCTaBlieHUs MyHHUIMNanbHOU ycnyru B AUC MO®I],
pe3yJabTaT NPeIOCTABICHUS MyHULIUIIAIIBHOW YCIYTH, BBITAHHBIN 3aIBUTENIO.

3.6.3.2. Tlpu oOpalieHnu 3agBUTENS 3a PE3YIbTATOM MYHUITUTIATLHON YCIYTH uepes
Enuneiii, PecnyOnukaHCKuM MOpTan 3asBUTENI0 B JIMYHBIA KAaOMHET aBTOMATUYECKU
HaIpaBJsieTCsl  AJEKTPOHHBIA ~ 00pa3  JOKyMEHTa,  SIBISIOLIETOCS  PE3YJbTaTOM
[IpEIOCTaBICHU MYHHULUITAIBHON YCIIyTH, IIOAITUCAHHBIN YCUJICHHOMN
KBATM(UIUPOBAHHONW 3JIEKTPOHHOM MOJANUCHIO YIOJIHOMOUYEHHOIO JOJKHOCTHOTO JIMIA
Oprana (Oprasom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCA B JIEHb IOAIMCAHUA JOKYMEHTA, MOATBEPKIAIOLIECTO IMPEIOCTABICHUE
(0TKa3 B MPEAOCTABICHUU) MYHHIIMIAIBLHON YCIYTH, YINOJHOMOYEHHBIM JI0J>KHOCTHBIM
nutoM Oprana (Oprasom).



Pe3ynbraTaMu  BBINIOJHEHUS  AJMHUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HampaBieHue (IperocTaBiIeHUE) C Hcnojiab3oBaHueM Enaunoro, PecnyOnukaHckoro
nopraja 3asiBUTENI0 JOKYMEHTa, MOATBEPKIAIOIIET0 MPEAOCTABICHUE MYHHUIIMIAIbHOU
yCIIyTH (B TOM YHCII€ OTKa3 B MPEOCTaBICHUN MYHUIIUITAIbHON YCIyTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENSl 3a PE3yJbTaTOM MYHHUIIMNAIBHOM YCIyTU B
Opran, JOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJlauy (HAalpaBlieHUWE) JIOKYMEHTOB,
BBIJIACT 3asABUTENIO PE3YJIbTaT MYHHUIMMNAIbHOM yciyru. Ilo TpeOGoBaHuio 3asBUTENS
BMECTE C OK3EMIUIIPOM DJJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCUTENIE €My
MPEOCTABISACTCS IK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTA MYyTEM €ro 3alucy Ha ChEMHBIN
HOCHUTENIb WH(OpPMAIMU WIM HANPaBJICHHS SK3EMIUIApa 3JEKTPOHHOTO TOKYMEHTa I10
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC MPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIIECTBIISIOTCS B TIOPSIIKE OYEPETHOCTH, B ICHh MPUOBITHSI 3aBUTEIIS B COOTBETCTBUU C
[IpaBunaMu BHYTpEHHETO TPYAOBOIro pacnopsika Opraua.

Pe3ynbTaToM BBINOTHEHUS aJIMUHHUCTPATUBHBIX MPOLELYp SBISIOTCS: (PUKCALIMS
dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTABICHUS ~ MYHMIMNAIBHOW  yCIyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHON CcHUCTeMe, TMpeAHAa3HAYCHHOW JUIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCITYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OIIHMOOK

3.7.1. B cinyyae oOHapyXeHHUS TEXHUYECKOW OIIMOKU B JOKYMEHTE, SIBJISIOIIEMCS
pe3yNbTaTOM MYHULMIIAJIBLHOMN YCIYTH, 3adBUTENb HanpasiigeT B Opras:

3asBJICHHUE OO0 WCIPABJICHUU TEXHUYECKOW omuOku (mpuwioxenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJJAHHBIA 3ad4BUTENI0 KaK pe3yJbTaT MYHHUIMOAIbHOW YCIYyI'H, B
KOTOPOM COJIEPKUTCS TEXHUUYECKas OIINOKa;

JOKYMEHTBI, MMEIOIIME HOPUANYECKYIO CHUJTy, CBUICTEIBCTBYIOUIME O HAIWYUU
TEXHUYECKOH OINOKH.

3asBieHre 00 HCIPaBICHUHM TEXHUYECKON OINMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOLIEMCS PE3YJIbTATOM MYHULMIIAJIBHON YCIyTH, MOJAETCS 3asBUTEIEM
(YnOJTHOMOYEHHBIM MPEJCTABUTENIEM) IOYTOBBIM OTIpaBICHHEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOMU MOYTHI), 00 vepe3 Enunbiii, Pecriybnukanckuii mopTai
ni MOII.

3.7.2. JIoMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYLIECTBIISIET
MpUEM 3asBJICHUS 00 HCIpPaBICHUU TEXHUYECKON OIMIMOKH, PErHCTPUPYET 3asiBICHUE C
MPWIOKEHHBIMU TOKYMEHTAMU U MEPEIaeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS. B TEUEHUE OJJTHOTO pab0overo JIHs C 1aThl PETUCTPAIMU 3asBICHHUS.

Pe3ynpTaTaMy BBIIIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYD SIBISIOTCA: NPUHIATOE U
3apEruCTPUPOBAHHOE 3asBJICHHUE, HAIIPABJIEHHOE HA PACCMOTPEHHE TOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJIIX BHECEHUS UCIIPABICHUMN B JOKYMEHT, SIBISIOLIUNCS



pe3yJAbTaTOM MPEAOCTABICHUS MYHULMNAIBHON YCIYrd, OCYIIECTBISIET MPOLEIYPHI,
OpeIyCMOTPEHHbIE MYyHKTOM 3.5 aJMUHUCTPAaTUBHOIO pEriiaMeHTa, U  BBIJIAET
UCIIPABJICHHBIA JIOKYMEHT 3asBUTENIO (YIMOJHOMOYEHHOMY MPEACTABUTEINIO) JIMYHO TOJ
pOCHHCh C HU3BATHEM Yy 3asBUTENS (YHOJHOMOUYEHHOIO TMPEJCTAaBUTENS) OpUTHMHAja
JOKyMEHTa, B KOTOPOM COJACPKUTCS TEXHUYECKas OIIMOKa, WIM HamNpaBisieT B aapec
3asiBUTEJS] TIOYTOBBIM OTIIPABIEHUEM (IIOCPEICTBOM JJIEKTPOHHOM MOYTHI) MUCHBMO O
BO3MOXKHOCTH IIOJy4E€HHUS JOKYMEHTa @pu mOpenocraBieHud B Opran opuruHana
JTIOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUIECKasK OMMOKa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE ABYX pabOUyuX JHEU mociie OOHAPYKEHUSI TEXHUUECKON OMIMOKU
WJIM TIOJTyYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIMIA 3asBJICHHS O JOIYIIEHHON OIINOKE.

Pe3ynbraTaMy BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: BbIJAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. IMopsinok U ¢popMbI KOHTPOJIA 32 NPeA0CTABJIEHHEM MYHUIIMNIAJIbHOM YCJIYTH

4.1. HOpHIIOK OCYHICCTBJICHUA TCKYIICT'O KOHTPOJLA 3a CO6JIIOI[€HI/IGM H UCITIOJTHCHHUECM
OTBCTCTBCHHBIMHU AOJDKHOCTHBIMH JIMIIAMH MOJI0KCHU I AIMHUHHUCTPATHUBHOI'O PCTJIAMCHTA
N MHBIX HOPMATHUBHLIX IIPABOBLIX AKTOB, YCTAHABJIWMBAIOIINX Tpe6OBaHI/I$I K
npcaoCTaBJICHHUIO MYHHHHHaHBHOﬁ YCIYI'H, a TaKXKC IIPUHATUCM UMHU pCHICHI/If/'I

KOHTposib 32 MONMHOTOM M KayecTBOM MPEIOCTABICHUS MYHHUIIMNAIbHOW YCIyTH
BKJIFOYAET B c€0s BBIABJICHHE W YCTPAHEHUE HAPYIICHWI IpaB 3asgBUTENEH, NPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOLEAYP MPEJOCTABICHUSI MyHULIUMIIATBHOW YCITyTH, MOATOTOBKY
peuieHuidi Ha gaecTBus  (Oe3d€HCTBHE) JOHKHOCTHBIX — JIMII OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopmamMu KOHTPOJIS 32 COOIOACHUEM HCIIOJIHEHUS! aAMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCSL:

1) npoBepka W COMJIACOBaHHE TMPOCKTOB JIOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULUIIAJIBHOU YCIYTH;

2) IPOBOJIMMEBIC B YCTAHOBJIICHHOM IOPSI/IKE IPOBEPKHU BEJICHUS JICIIONPOU3BOJICTBA,;

3) mpoBe/ieHNEe B YCTAHOBJICHHOM MOPSJIKE KOHTPOJBHBIX IMPOBEPOK COOIIIOJCHUS
IIpoLEeyp NPEAOCTABICHNUS] MyHULIUITAJIbHON YCITYTH.

B memax Tekymero KOHTPOJS MCHOJB3YIOTCS CBEIEHUS, UMEIOIIUECs B
ANIEKTPOHHOM 0a3ze JaHHBIX, CIOyKeOHas KOPPECHOHACHIMS, YCTHAs W NHCbMEHHas
uH(popManusl JOJKHOCTHBIX JIMI, OCYIIECTBISIOIIMX BBIIOJHEHUE aJIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JInst ocyliecTBiIeHHUs] KOHTPOJISI 32 COBEpPIICHUEM JEHMCTBUN MPHU MPEIOCTaBICHUU
MYHUIUMNATBHOM YCIYTM W TPUHATHUM PEIIEHUH PYKOBOAMTENIO OpPraHa MECTHOIO
CaMOYIIPaBJICHUSI  NPEACTABIAIOTCS  CHPABKU O  pe3yabTaTax  MPeIoCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

O cnyyasx ¥ OpUYMHAX HAPYIICHHUS] CPOKOB, MOCIIEIOBATEIBHOCTH U COACPKAHUS
aJIMMHUACTPATUBHBIX MPOLEAYp JAODKHOCTHBIE JIMLA HEMEAJEHHO HWH(OPMHUPYIOT
PYKOBOJMTEINS OpraHa, IpPEeIOCTaBISIOIIEr0 MYHHLIMIAIBHYIO YCIYry, a TaKxKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.



Texymmii  KOHTpPOJAbL 3a  COOJIOJEHWUEM  IOCJIENOBATEILHOCTH  JICUCTBHM,
ONPEIEIICHHBIX aMUHHUCTPATUBHBIMU poLEAypaMHU o MPENOCTABIECHUIO
MYHULANIAIBHOW ~ YCIIYyI'M, OCYIIECTBISETCS 3aMECTUTEIEM pPYKOBOJWTENA OpraHa
MECTHOTO  CaMOYIpaBJE€HHUS, OTBETCTBEHHbIM 32  OpraHM3aluio  paboThl 1O
NPEAOCTABICHUIO MYHMIUIIAJBHON YCIYTHM, HA4aJlbHUKOM OTJEJa, OCYIIECTBIISIIOLIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUIIUTIATBHONU YCITYTH.

[lepeyeHb  JOJDKHOCTHBIX  JIMIL, OCYIIECTBISIOMIMX  TEKYIIUA  KOHTPOJb,
YCTAHABIIUBACTCS IOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. Ilopsiiok ¥ MEPUOIMYHOCTD OCYIIECTBICHHS MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
ITOJTHOTHI ¥ KQ4ECTBA MPEAOCTABICHNSI MyHULMITAJIBHON YCIIYTH, B TOM YUCJIE IOPSIAOK U
(opMBbI KOHTPOJIS 3@ MOJHOTOM U KAYECTBOM IMPEIOCTABICHUS MyHUIIMITATLHONW YCITyTH

4.2.1. KoHTpoJb 32 OJHOTON U KAaU€CTBOM IPEAOCTABIICHUS MYHUITUTIATHLHOM
YCIIYTH OCYIIECTBIIACTCS B OpMaXx:

1) mpoBeieHUs TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nerictBue) Oprana, a Takxke
WX JIOJDKHOCTHBIX JIUI, MyHUILIUITAJIBHBIX CTY>KaluX.

4.2.2. B nensix ocyIecTBIEHUsI KOHTPOJIS 3a MOJHOTON M Ka4ECTBOM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TIPOBOISATCS TIJIAHOBBIC M BHETNIAHOBBIS
npoBepku. [IopsAm0oK 1 IEPHOIUIHOCTD OCYIIECTBICHHUS IIFIAHOBBIX TTPOBEPOK
yCTaHaBIMBaETCA IIaHOM paboThl Oprana. [Ipu mpoBepke MOTYT pacCMaTPHBATHCS BCE
BOITPOCHI, CBSI3aHHBIC C TIPEIOCTABICHUEM MYHHUITUTIATBHOW YCITYTH (KOMIUICKCHBIC
MIPOBEPKH ), UITH OTJICTBHBIA BOIIPOC, CBSI3aHHBIN C TIPEIOCTABICHUEM MYHHUITUTIATHHON
yCIIyTH (TeMaThdeckue mpoBepku). [IpoBepka Takke MOKET TPOBOIUTHCS 1O KOHKPETHOM
&KanoOe 3assBUTEIS.

4.2.3. BHem1aHOBBIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJIaMEHTa, a TAKXKE B CIIydae
MOJTy4eHUS Kaslo0 3asBUTeNel Ha aeicTBus (6e3aeiicTBue) Oprana, a Takxe ux
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl IPOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEJIOCTATKU U MPEAJIOKEHHS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl OpTraHa, MPeI0CTaBIISIONIET0 MyHUITUITAIbHYIO
YCIIYTY, 3a PEIIeHUs U IeUcTBUs (0e3/1eicTBIE), MPUHUMAEMbIE (OCYIIECTBIISIEMbIC) UMU B
X0/J1€ MPEIOCTABIICHHS] MyHUIIUTAIbBHOW YCIyTH

[TIo pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B CIIyyae BBISBICHUS HAPYILICHUM ITPaB
3aABUTEJICA BHUHOBHBIE JIMIA IPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccutickon deaeparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PACCMOTPEHHUE 3AsIBIICHUM.



PykoBoauTens (3aMecTUTETh PYKOBOAUTENS) CTPYKTYPHOTO MOAPA3ACIICHUAS OpraHa
MECTHOTO CaMOYTMpaBICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U (WJIH)
HEHAJIS)KAIee BBITIOJHEHUE AIMHHHCTPATHBHBIX JCHCTBHM, YKa3aHHBIX B pazjaene 3
aJIMHHHACTPATHBHOTO PETJIaMCHTA.

JIOMKHOCTHBIC JIMIA U WHBIE MyHHUITUIAIBHBIC CIYXKAIIHe 32 PEIICHUS U TEHCTBUS
(6be3neiicTBue), TpUHUMAaeMble  (OCYIISCTBIAEMbIE) B  XOJIe  MPEIOCTaBIICHUS
MYHHUIIATIATHHON yCIyTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJICHHOM 3aKOHOIATEIHLCTBOM
MOPSIZIKE.

4.4. TlonoxxeHus1, XapaKTepU3yIoIre TPEOOBaHMS K TIOPSIKY U (hopMaM KOHTPOJIS 32
MPEA0CTABIEHUEM MYHULIMIIAIBHON YCIYTH, B TOM YUCJE CO CTOPOHBI IPaXK/laH, uX
00BbEMHEHUH U OpraHu3alui

KoHTponb 3a npenocTaBieHuEeM MYHHUIIMIAIBHONW YCIYTU CO CTOPOHBI TpaXK/IaH, UX
00BEIMHEHUN U OpTraHU3aIHM, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH ACSTEIHHOCTU
OpraHa MECTHOIO CaMOYIIPaBJICHHUS MpPU NPEAOCTABICHUU MYHUIUIIAIBHONW YCIIYTH,
MOJIyYeHHUS]  TOJHOM, aKTyaJbHOM H  JOCTOBEpHOM HHGpOpMAMM O  TMOPSIKE
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIYTd W BO3MOXKHOCTH JIOCYJI€OHOTO PacCMOTpPEHUs
oOpareHuii (3kano0) B mpoliecce Mpea0CTaBICHN MyHUIIUIIATBHON YCIYTH.

5. Jlocyneonblii (BHecyaeOHbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUIA
(0e3xelicTBUS) OPraHa, NpeAoCTABJIAIOIECr0 MYHUIUIIAIBHYIO YCIYTY,
MHOT0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHHUS rOCYAAPCTBEHHbIX U
MYHHULIMIAJBHBIX YCJIYI, OPraHu3anuii, ykasauHbix B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-®3, a takske MX J0JKHOCTHBIX JIUL, MYHUIMIIAJIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MIPABO HA 00XAJIOBAHKE B IOCYIEOHOM MOPSAKE PEIICHUN U
nevcTBuii  (Oe3melcTBUsI) OpraHa, MPEJOCTABJISIONIET0 MYHUIMITAIBHYIO — YCIYTY,
NOJDKHOCTHOTO — JIMI[a  OpraHa, MPEJOCTABISIONIET0  MYHULMNAIbHYIO  YCIYTY,
MYHULIMIATBHOTO CITyXallero, PYKOBOJUTENS oprasa, MPENOCTABIISIOIIETO
MYHULIMNATbHYIO yCIIyTYy, MHOTO()YHKIIMOHAIEHOTO LIEHTpa, paboTHHKa
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, OpraHu3aIui, IPeIyCMOTPEHHbIX YyacThio 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-d3, a takxke ux pabOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapylieHre cpoka perucTpanuu 3ampoca O MPEJOCTABICHUH MYHHUIMHAIbHOU
YCIIyTH, 3apoca, YKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpOKa MPeIOCTaBICHUS MYHUIMIAIBbHOW yciayrd. B ykazanHom
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIICHUNW U JACHCTBUIMA
(6e3meiicTBUSI) MHOTO(DYHKIIMOHAIBHOTO IIEHTpa, pPabOTHHUKA MHOTO()YHKIIMOHAIBHOTO
IIEHTpa BO3MOXKHO B Ciy4yae, €Clii Ha MHOTO(DYHKIIMOHANBHBIM IIEHTP, PEIICHUS U
neiictBus  (Oe3meiicTBME)  KOTOPOrO  OOXKANyrOTCS, BO3JOXKEHAa  (QYHKIUA  TI0
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIUNAIBHBIX YCIYT B TIOJHOM OObEeMe B
nopsiike, onpeaenaeHHom 4yactoio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;



3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WU MH(OPMALUU JTUOO OCYIIECTBICHUS
JNEUCTBUM, MPENCTaBICHHE WM  OCYIIECTBIEHME KOTOPbIX HE IMPESYyCMOTPEHO
HOPMaTHUBHBIMU IpaBOBbIMU akTamMu Poccuiickoii  ®Denepauuy, HOPMAaTUBHBIMU
npaBoBbIMU akTamu Pecnybnuku TatapcTaH, MyHUIMIIAJbHBIMUA IIPABOBBIMHU AKTaMH IS
IPEIOCTaBIECHUS MyHUIIMIIAIBHOMN YCIIyTH;

4) orka3 B IpUEME JOKYMEHTOB, IPEAOCTaBICHHE KOTOPHIX MPEIYCMOTPEHO
HOPMaTHUBHBIMU IpaBOBbIMU akTamMu Poccuiickoii  ®Denepauuy, HOPMAaTUBHBIMU
paBoOBbIMHU akTaMu PecnyOsvku TartapcraH, MyHHIIMOAIBHBIMUA TPABOBBIMHM AKTaMU JJIs
MIPEAOCTABIICHUS MYHULIMIIAIBHOM YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MPEJOCTABICHUH MYHULMIAIBHOW YCIYyTH, €CIM OCHOBAHMS OTKa3a HE
peyCMOTPEHbI (efepaTbHbIMU 3aKOHAMHU U IPUHATHIMH B COOTBETCTBUHU C HUMU UHBIMH
HOPMAaTWMBHBIMM IIPaBOBBIMH akTamu Poccuiickon @Penepanuy, 3aKOHAMM M HHBIMU
HOPMAaTUBHBIMM TIPaBOBBIMH akTaMu PecmyOnuku Tarapctan, MyHUIUTATbHBIMU
paBOBBIMH aKkTaMu. B ykazaHHOM ciydae aocyaeOHoe (BHecyneOHoe) oOKalloBaHHE
3asgBUTENIEM peleHul u jedcTBuil (0e3neicTBUS) MHOTO(YHKIIMOHAJIBHOIO LIEHTPA,
pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa BO3MOXXHO B Cily4yae, €clu Ha
MHOTO(QYHKIIMOHAJIbHBIA LEHTpP, pelleHus U JedcTBus (0e3aeiicTBUE) KOTOpPOro
O0XaJIyIOTCSl,  BO3JIO)KEHa  (QYHKIUS 1O  NPEJOCTABICHUI0  COOTBETCTBYIOLIUX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM O00BbEME B MOPAIKE, ONpPENEICHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MpPU NPEIOCTABICHUM MYHHIMNAIBHOW YCIyrd
IJIaThl, HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU TNPABOBBIMM akTamMu Poccuiickon
@®enepauny, HOPMAaTUBHBIMM  MpaBOBbIMH  akTtamMu  PecnyOnuku — Tartapcras,
MYHHIIMIIAJTbHBIMUA IPABOBBIMH aKTaMH,

7) oTKa3 opraHa, MPEeAOCTaBISIONIET0 MYHUUUIAIBHYIO YCIYTy, AOKHOCTHOIO
JUIA OpraHa, MPEeAOCTaBISIONIET0 MYHUUHMIAIBHYIO YCIYry, MHOTO(QYHKIHMOHAJIBHOIO
LEHTpa, pabOTHUKAa MHOTO(YHKIMOHAIBHOIO LEHTpPa, OpraHu3aliil, MpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-®3, wnm ux pabOTHUKOB B
WCIPABJICHUU JIOMYUICHHBIX HMMH OINEYaTOK M OIIMOOK B BBIAAHHBIX B pPE3yJbTaTe
MPEIOCTABIICHUSI MyHUILIUIIAJIBHON YCIyTH JOKYMEHTaX J1M00 HapylIeHHUEe YCTaHOBJIEHHOTO
CpoKa TakMX WCHOpaBieHui. B ykazaHHOM ciydae jocyaeOHoe (BHecyneOHOe)
00’KaJIOBaHKE 3asBUTEIIEM PCIICHUM U ACHCTBHUM (0e31eMCTBHSA) MHOTO(YHKIIMOHAIEHOTO
LEHTpa, pabOTHMKAa MHOTO(PYHKIIMOHAJIBHOIO LIEHTPAa BO3MOXHO B cCllydae, €CIM Ha
MHOTO(YHKIIMOHAJIbHBIA ~LIEHTp, pelIeHus W JedcTBus (Oe3heiicTBUE) KOTOPOro
0o0XKaayroTcs, BO3JOKE€HAa  (DPYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIUTNAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3akona Ne 210-D3;

8) HapyllleHHe CpoKa WM TOpsJKa BbJAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEAOCTABIICHUS MYHULIMIIATLHON YCITYTH;

9) npuocTaHOBIIEHHE NMPEAOCTABICHNUS MYHULMIIAIBHON YCIIYIH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUS HE TMPEAYyCMOTpPEeHBbl (eaepalbHbIMU 3aKOHAMH U TMPHUHATHIMH B
COOTBETCTBUM C HHUMH HWHBIMH HOPMAaTHUBHBIMHM IpaBOBBIMU akTamMu Poccuiickoii
®enepanyy, 3aKOHAMU M WHBIMM HOPMATHBHBIMH TPaBOBBIMH aKTaMu PecmyOnuku
Tarapctan, MyHULIMNIATBHBIMU TPABOBBIMU akTaMu. B ykazaHHOM ciydae nqocyaeOHOe
(BHecyneOHOE) oO’kajoBaHWE 3asBUTEIEM pelIeHuH U JaelcTBuil  (0e37eicTBuIA)



MHOTO(YHKIIMOHATIBHOTO LIEHTPA, paOOTHIUKA MHOTO(QYHKIIMOHATIBHOTO LIEHTPa BO3MOKHO
B cllydae, €clii Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTp, pelieHuss U AercTBus (Oe3nencTBue)
KOTOPOTO O00KaNyrOTCs, BO3JIOKeHa (YHKIHS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIUTIAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, OMPEIeIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue Yy 3asBUTENST MPU MPEAOCTABICHUNM MYHULMUIIAIBLHON YyCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKNCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHUIIUINAIBHOW YCIyrd, JMOO B MPENOCTABICHUH MYHULIUMAIbHON
YCIyTH, 32 UCKIIOYCHHEM CIIy4aeB, MPEAyCMOTPEHHBIX NMyHKTOM 4 dactu 1 crtatbu 7
OepnepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae nocyaeOHoe (BHeCyaeOHOE)
o0O)kajioBaHMWE 3asBUTEJIEM PEIICHUN U ACHCTBUH (0e31eicTBYS) MHOTO(YHKITMOHAITBHOTO
IEeHTpa, pabOTHHKAa MHOTO(PYHKIIMOHATBHOTO LIEHTPa BO3MOXHO B Cllydae, €CIH Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
O0XaJIyIOTCSl,  BO3JIO)KEHa  (QYHKIUS 1O  NPEJOCTABICHUI0  COOTBETCTBYIOLIUX
MYHUIIUTIATBHBIX YCIYT B MOJHOM O00BbEME B MOPSIKE, ONMPEACICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. Kamoba momaercs B TUCbMEHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
ANIEKTPOHHOM ¢dopMe B OpraH, MPEJOCTABISIONIMNA  MYHHUIIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA TIEHTP JUOO B COOTBETCTBYIOIIMN OpraH ToCyJapCTBEHHOM
BJIACTH, SIBIAIONIMUCA ydpeauTeIeM MHOTO(DYHKIIMOHAIBHOTO IIeHTpa (manee -
yUpEAUTENh  MHOTOQYHKIIMOHANBHOTO  IIEHTpa), a Takke B  OpraHu3alluy,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3axkona Ne 210-d3. JKanoosl Ha
peuieHuss W jAeicTBus  (Oe3deiicTBUE) PYKOBOAMWTENS OpraHa, MpeIOCTaBIISIONIErO
MYHHUITUTIATBHYIO YCIIYTY, TMOAAIOTCSA B BBIMIECTOSNINN OpraH (IIPH €ro HaJu4uH) JTu00 B
Clly4ae €ro OTCYTCTBHSI paccMaTpHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJMUTENIEM OpraHa,
MPEAOCTABISAIONIETO MYHHUIIMNANbHYIO ychyry. JKamoObl Ha pemeHuss W JIeHCTBHS
(6e3meiicTBuEe) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MOAAIOTCA PYKOBOJIUTEIIO
ATOTr0 MHOTO(YHKITMOHAIBHOTO 1eHTpa. JKaioObl Ha pelieHus u AercTBus (0e3nercTBre)
MHOTO(YHKIITMOHAJILHOTO IIEHTpa TMOJAIOTCA YUYPEIUTETI0 MHOTO(YHKIIMOHAIBHOTO
[IEHTpa WK JODKHOCTHOMY JIMITY, YIOJHOMOYEHHOMY HOPMATHUBHBIM TPABOBBIM aKTOM
Pecniyonuku Tatapcran. XKamoObl Ha pemieHust U aercTBus (6e3aeiicTBue) pabOTHUKOB
OpraHu3aluid, TpeayCMOTPeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-
@3, noaarTCAa PyKOBOAUTEISIM 3TUX OPTraHU3AIUH.

Kanoba na pemenuss u nedctBus (Oe3deilcTBUE) opraHa, MPEAOCTABIIAIOIIETO
MYHUIUNAIBHYIO ~ YCIyTy, JODKHOCTHOIO — JIMIA  OpraHa, MpeIOoCTaBJISIOLIErO
MYHHUIIMMIATBHYIO  YCIYyTY, MYHHUIMIATBHOTO CIIY)Kalllero, pyKOBOJAWUTENsSl OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMTIATBHYIO YCIYTy, MOKET OBITh HallpaBJIeHa MO MOYTe, Yepe3

MHOTO(YHKITHOHATBHBIN LEHTD, c KCTO0JIb30BaHUEM uH(pOpMaIIMOHHO-
TEeJICKOMMYHUKAIIMOHHON  cetu  «MHTepHer», odumumanpHOro  caiiTa  oprasa,
MPEIOCTABJIISIOLIETO MYHHULUITAIBHYIO yCHYTY, Ennnoro roprasa 60

PecnyOnukanckoro noprana, HHGOPMAIIMOHHON CUCTEMBI JOCYJAEOHOTO 00KaJIOBaHUS, a
TaK)K€ MOXKET OBITh MPUHSATA MPU JUIHOM mpueme 3asButens. JKamoba Ha pemieHus u
NENCTBUS (6e3neiicTBuE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKA
MHOTO()YHKITMOHAJILHOTO IIEHTPAa MOXET ObITh HAMpaBlICHA IO MOYTE, C UCIIOJIH30BAHUEM



MH(POPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTH «VIHTepHEeT», OQuIHMaNbHOTO caiTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, EnuHoro noprana nubo PecmyOnukaHckoro moprana,
UH(GOPMAIIMOHHON CUCTEMBI JOCYJeOHOr0 00KajJoBaHUs, a TaKKe MOXKET OBbITh MPHUHSTA
npu JUYHOM Tnpueme 3asButens. Kamoba Ha pelieHus U JeictBus (Oe3neicTBHe)
OpraHu3alui, TPeayCMOTPEeHHbIX YacThio 1.1 crateu 16 ®@enepanpHoro 3axkona Ne 210-
@3, a Takke UX paOOTHUKOB MOKET OBITh HAMpaBlieHAa MO TOYTE, C MCIOJb30BAaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetu «VHTepHeT», odUIMaTbHBIX CaWTOB
3TUX opraHu3auuii, Enunoro noprana nmubo PecnyOnukaHCKOro mopraia, a TakKe MOXKET
OBITH MPUHSATA TPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HanMeHOBaHHME OpraHa, MPEAOCTaBISIOIIEr0 MYHHIMOAIBHYIO — YCIYTy,
JOJHDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIEI0 MYHHUIMIAIBHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO CITY’>KaIlero, MHOTO(YHKIMOHAIBHOTO IIEHTPA, €ro PYKOBOAUTENS H
(wn) paboTHHKA, OpraHU3alUid, MPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHOTrO
3akoHa No 210-®d3, ux pykoBogutTenedl u (wiv) pabOOTHUKOB, PEIICHUS U JCHCTBUSA
(6e3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢gamuiuio, UMs, OTYECTBO (NOCIEAHEE - NPU HAIUYMM), CBEACHUS O MECTe
KUTENbCTBA 3asiBUTENS - (PU3MUYECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJACHHUS O MECTE
HaxXO0XJICHUS 3asBUTEINS - IOPUAUYECKOrO JIMIA, a TaKXKe HOMEp (HomMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) 3JAEKTPOHHOM MOYTHI (IIPU HAJIMYMK) U MOYTOBBIM ajpec, MO
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 OOXaayeMmbIX peHIeHUsX U JehcTBUsAX (Oe37eicTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHHULMNAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTY, JMO00 MYHUILMIIAIBHOIO CITYKAaIlEro,
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, pabOTHUKA  MHOrOQYyHKUIHMOHAJIBHOTO  LEHTPA,
OpraHu3alnui, TpeaIyCMOTPEeHHBIX YacThio 1.1 cratem 16 denepanbHoro 3axkoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBaHUM KOTOPBIX 3aSBUTEIb HE COIJIACEH C PEUICHUEM U
neiictBuem (Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISAIOLIEIO MYHHUIUMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIOLIEr0 MYHULHUNAIbHYIO YCIyTy, JH00
MYHUIIUTIATBHOTO  CIY’)KaIllero,  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, OpTaHU3aIui, TPETyCMOTPEHHBIX YacThio 1.1 cratbu 16
®enepansHoro 3akona Ne 210-d3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHI (IIPU HAJUYMH), MMOATBEPKIAIOIINE TOBOABI 3asBUTENS, MO0
UX KOIUH.

5.4. lloctynuBmias xanoba MOAJIEKUT PErUCTPALMA B CPOK HE IMO3JIHEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHHUS.

5.5. ’Kanoba, noctynusiias B opraH, MpeA0CTaBISIONINA MyHUIIUNIATBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA  IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
OopraHu3aluu, mpeaycMoTpeHHbie 4acTeio 1.1 cratbn 16 ®@enepanbHoro 3akoHa Ne 210-
@3, mubO BHIIECTOATUI OpraH (IIPU €ro HAIUYWH), TTOJICKUT PACCMOTPEHUIO B TCUCHUE
MATHAIIATH pabouyuX AHEH cO JHS ee PEerucTpaluy, a B ciaydae O0O0KalloBaHWS OTKa3a
opraHa, IpeI0CTaBJISIONIEr0 MYHUIUITAIEHYIO YCIYTy, MHOTO(QYHKITMOHATBHOTO IICHTPA,
OpraHu3anuii, TpeaycMOTpeHHbIX YacThio 1.1 cratbm 16 denepanbHoro 3axkoHa Ne 210-
@3, B nmpueMe JOKYMEHTOB Y 3asiBUTENS JIMOO B UCIPABICHUH JIOMYIIEHHBIX OMEYaTOK U



OMOOK WM B Ciydae OOKaJOBaHHUA HApYUICHHUs YCTAHOBJIEHHOTO CpOKa TaKuX
UCIPABJIEHUH - B TEUEHUE IATH pabOUYMX AHEH CO IHA €€ perucTpanum.

5.6. Ilo pe3ynbrataM paccMOTpPEHUs KajloObl MPUHUMAETCA OJHO M3 CIEAYIOLIUX
PELIEHU:

1) xanoba yIoBIETBOPSETCS, B TOM YUCIE B (pOpME OTMEHBI IPUHATOIO PELICHMUS,
UCIPABJIEHUS JOIMYIIEHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B PE3YyJbTaTe
IPEIOCTABICHUS MYHMIMIAIBHON YCIYTHM JTOKYMEHTAax, BO3BPATa 3asBUTEIIO JIEHEXKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMHM MPAaBOBBIMH aKTaMH
Poccuiickoii denepaniy, HOpMaTUBHBIMU NPAaBOBBIMU akTamu PecryOnmku TaTtapcras,
MYHULMIIATbHBIMU IIPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

He no3gnee naHs, ciaeAyroomiero 3a JHEM NPHUHATHS PELIEHUs, YKAa3aHHOIO B
HACTOSIIIIEM IIyHKTE, 3asBUTENII0 B NUCBMEHHOM (OpPME M IO JKEJIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (OopMe  HampaBiII€TCS MOTHUBHPOBAHHBIM OTBET O  pe3yibTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cnywyae mnpusHaHHUS >KanoObl MOJUIEkKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBUTENII0 O PE3yJIbTaTaX PacCMOTPEHMs KajloObl Jaercs MHpopManusi O AEHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHom, IIPENOCTABISIOIIAM MYHUIUIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, npeaycMOTpeHHOM yacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nenax He3aMEUIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYLIEHUW NMpPHU OKa3aHUM MYHULMIAIBHON YCIYI'H, & TaKXe MPUHOCATCA
W3BUHEHUS 32 JOCTaBJICHHbIE HEYJOOCTBAa M yKa3bIBaeTCs MH(OpManus O JanbHEHIIMX
NEUCTBUAX, KOTOpbIE HEOOXOJUMO COBEpPIUUTH 3asABUTENI0 B UEISAX IOJTYYEHUs
MYHHUIUITAIBHON YCIYTH.

5.8. B ciydae mpusHaHus *anoObl HE MOJJIEXKAIIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTEII0 O PE3yNbTaTaX pPACCMOTPEHUs KaloObl JAlOTCAd apryMEHTHPOBAHHbBIC
pa3bsCHEHUs] O MpPUYMHAX NPUHATOIO pEIIeHMs, a Takke HHpopmauus o TOpsAKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBJIEHHUSI B XOJI€ WM IO pe3yJIbTaTaM PacCMOTPEHHMsI >KajloObl
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPAaBOHAPYLIEHUS WM  IPECTYILICHUS
JOJHKHOCTHOE JIMIO, pabOTHUK, Ha/EJICHHbIE MOJTHOMOUYUSMH MO PACCMOTPEHUIO Kajio0,
HE3aMEeINTEIbHO HANPABIIIIOT UMEKOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATYyPHI.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

(bmank oprana, nmpeoCTaBISAIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOE Juio (PHUO)

(TOANHMCH YIOIHOMOYEHHOTO JODKHOCTHOT'O JIUI[A
oprasa)



[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUIIAIBHOW YCIYTH
0 BbIJa4€ CIPABKU (BBIMUCKH)

oT Ne
PaccmorpeB Bame 3asBiieHue ot Ne 51
[pUJIaracmple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHITO pElIeHHe 00 OTKa3e B BbIJaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:
JononHuTenbHas HHGOPMAIIHS:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muio (PHUO)

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIA
opraHa)



[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIie JAaHHBIC IPCACTABUTCIIAL

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS
MYHUITUTIATFHOM YCIIYTH MO BbIJJa4y€ CIPABKU (BBIMUCKH)

oT Ne
PaccmorpeB Bame 3asBienue ot No 151
npuaaracMblie K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHomM

INPUHATO pEIICHHE 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd MO BbLAaue
CIPaBKH (BBIITMCKH) MO CJIEIYIOUUM OCHOBAHUSIM:

1.

2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe TOBTOPHO OOpPaTUTHCS B YMOJTHOMOYEHHBIM OpraH C 3asBICHHEM O
MPEJOCTABIECHUN YCIYTH MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET ObITh OO0XaJOBaH B JOCYJACOHOM TIOPSAKE MyTeM
HaIpaBJICHUS Kajl00bl B YIIOJJTHOMOUCHHBIA OpPTaH, a TAKXKE B CYJCOHOM TOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIHIA
oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIIPaBKU
(BBITTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHeHI/Iﬂ)

oT

((pamumms, MsI, 0OTIECTBO, TACTIOPTHBIC TAHHBIC, PETHCTPALIUIO TI0
MECTY JKUTEIBCTBA, aipeC AICKTPOHHOH MOUTHI, Teae(oH)

3ASBJIIEHUE
O BbIJJa4€ CIPABKU (BBIMKUCKH)

[Ipomry Bac BbigaTh cripaBky (BBITIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienutro [npuiaararoTCs:

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY MPEIOCTABUTD:

DB Tu4HBIA KabuHeT [lopTama TocymapCTBEHHBIX W MYHHUITUHATBHBIX YCITYT
Pecniy6nuku Tatapcran;

DB JUYHBIA KaOuHeT EamHOro mopraiia rocyaapCTBEHHBIX M MYHHUIIMITATBHBIX
yeayr;

DB MHOTO(QYHKIIMOHAIBHOM IIEHTPE MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MyHUIUMNIATBHBIX ycayr Pecnyonuku Tatapcran;

B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTABICHUSI MYHUIIUTIATHHON
yCITyTH TI0 BBIJaue CIPaBKH
(BBITTUCKH)

PykoBoaurento
HcnomHuTenbsHOro KOMATETa

OT:

3ASABJIIEHUE
00 UCHpaBIECHUHN TEXHUYECKON OLINOKH

CooOmato 00 ommoke, JOMYHIEHHOW MPH OKa3aHUM MYHUIIUNAIBHOM YCIyTH IO
BbIJIaue CIPABKH (BBITIHCKH).

3anucaHo:

[TpaBWIIbHBIC CBEICHUS:

[lpomry  WCOpaBUTh  JOMYHICHHYI0  TEXHHYECKYIO  OMIMOKY H  BHECTH
COOTBETCTBYIOIINEC M3MCHEHUS B JOKYMEHT, SIBISIOIIMICS PE3yIbTATOM MYHHIIMIIATBHOM
YCIYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B caydae mnpuHsTHA pemieHduss 00 OTKJIOHCHHWH 3asBIICHHS 00 WCIpaBICHUU
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPCHHON KOMHHM Ha OyMa)KHOM HOCHTEJC MOYTOBBIM OTIPABICHHUEM IO
anpecy:

HacrosiiyM 1oATBEpKAAr0: CBENICHUWS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCALIMECS K
MOEN JIMYHOCTU M IMPEACTABIIEMOMY MHOKO JIMIy, 4 TAK)K€ BHECEHHBbIE MHOK HWXKE,
JOCTOBEPHBI. JIOKYMEHTHI (KOMHUK JOKYMEHTOB), MPUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJaTenbcTBOM Poccuiickoit deneparyiv, Ha MOMEHT
MPEICTABIICHUST 3aABJICHUS OSTU JOKYMEHTHl JCUCTBUTENIbHBI W COJIEPXKAT JIOCTOBEPHBIC
CBEJICHUSL.

(mara) (moamuck) (®.1.0.)



