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OO0 yTBepXI€HUU aIMUHUCTPATUBHOIO PErlaMeHTa
MPE0CTaBICHUS MYHUITUTIATLHON YCIIyTH
10 BbIJJa4€ CIIPaBKH (BBIITUCKH)

B nemsax peanuzanuun ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allMd  IPENOCTABICHUS TOCYJAapCTBEHHBIX W  MYHHULMNAIBHBIX  yCIIyD»,
pPYKOBOACTBYACHh noctaHoBiieHneM Kabunera MunuctpoB Pecnyomuku ot 02.11.2010 Ne
880 «O6 yrBepxknaeHun Ilopsaka pa3paOOTKM W YTBEPXKICHHUS aJIMHHUCTPATUBHBIX
pPErIaMEHTOB NPEAOCTABIEHUS T'OCYJAPCTBEHHBIX YCIYI HCHOJHUTEIBHBIMU OpraHaMu
rocyJapcTBeHHOM Biactu PecnyOnuku TatapcTaH U O BHECEHUHM U3MEHEHUM B OTIEIbHBIC
noctaHoBieHuss Kabunera MunuctpoB Pecnybnuku Tatapcran», VcnoaHUTENbHBIMN
komuteT Crapo-MMsHCKOro cenbekoro mnoceseHnss CapMaHOBCKOTO MYHHLMIAIBHOTO
paiiona PecniyOnuku TaTapcTaH, TOCTaHOBIISICT:

1. YTBepauTh NMpPUIAraeMbld aJMUHUCTPATUBHBIA PErJIaMEHT NPEAOCTABIICHUS
MYHULHUNAIBHON YCITYTH 1O BbIJIau€ CIIPABKU (BBIMTKUCKH);
2. [Ipu3HaTe yTpaTHMBIIUM CUJIY NOCTAaHOBJIEHHE VICIOMHUTEIBHOTO KOMMTETA

Crapo-HMmsiHcKkOoTO cenbekoro mocenenuss (CapMaHOBCKOTO MYHHITMIAIBHOTO paiioHa
Pecniyomuku Tarapctan ot 24.06.2021 r. Ne9 «O6 yTBepkIeHUM aJAMHHHCTPATHBHOTO
perjiaMeHTa MpeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH TI0 BhIJIa4Ye CIIPABKU (BBITTUCKH )».
3. OOGHapojoBaTh  HACTOSIIIEE TOCTAHOBJICHUE IyTeM pa3MeElIeHus Ha
«OdunmansHoM nopraje npaBoBoit uHhopmaiuu Pecniyonuku Tatapcran» o Beo ajapecy:
http://pravo.tatarstan.ru  u pa3mecTuTh Ha oduuuagibHoM caiite CapMaHOBCKOTO
MYHULMIIAJIIBHOTO paiioHa Pecny6nuku Tarapcran B MH(OPMAIMOHHO-
TeJIEKOMMYHUKAIIMOHHOM ceTn MHTepHeT 1o BeO-aapecy: https://sarmanovo.tatarstan.ru/.
4. KoHTpomb 3a NCTIOJTHEHHEM HACTOSIIEr0 TOCTAaHOBJICHHUS OCTABIISIO 32 COOOH.
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YT1BEepxKIcH

MIOCTaHOBJICHUEM

Ucnonaurensroro komurera Ctapo-
VIMSIHCKOTO CEeJIbCKOTO MOCENIeHUs
CapMaHOBCKOI'0 MyHHMIIMIIAJILHOTO paiioHa
PecnyOoimuku TaTtapcran

oT «23» nexadps 2024 r. Ne 21

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYI'Y N0 BblIaye CIPaBKM (BBITUCKH)

1. O0ume moJI0KeHus
1.1. TIlpeamert peryiaupoBaHus aIMUHUCTPATUBHOIO pETjaMeHTa

Hacrosimuii aqMUHUCTPATUBHBIN pETJIaMEHT MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIyTH (J1ajiee — aAMUHUCTPATUBHBIM PErJIAMEHT) YCTAaHABIMBAET CTAHAAPT U TOPSIIOK
MPEOCTABIICHUS MYHHULIUNAIBHON YCIYyTH 1O BbIJIaye CHOpaBKU (BBIMUCKH) (najee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlumamu, uMEOMMMU IPaBO HA NOJYYEHWE MYHHLIMIAIBHOM YCIIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBneHueM BIIpaBe 00paTUTHCS MPEICTABUTEIb 3asBUTEIS, 1€HCTBYIOIIHIMA
Ha OCHOBaHHUM JOKYMEHTa, YJOCTOBEPSIOIIETO €ro MOJHOMOYUS (Jlajee — MpeCTaBUTEhb
3aSBUTEIIS).

1.3. Tlopsanox uHPOPMUPOBAHUS O TIPETOCTABICHUH MYHUIIUTTAIBHON YCITYTH

1.3.1. Hudopmanus o TmOpsAKE TMNPEIOCTaBICHUS MYHHUIUNAIBHON YCIyTU
pa3MeniaeTcs:

1) Ha WHPOPMANMOHHBIX CTEHIAX, COJCPKAIMIUX BHU3YaJbHYIO M TEKCTOBYIO
uHpOpManui® O MYHUIMMAIBHOW  YCIyTre, pACHOJOKCHHBIX B  IMOMEIIECHUSIX
MHOTO()YHKITMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHITUTIATBHBIX
YCIIYT.

2) Ha oQuUUaTbHOM caiiTeé MYHUIMNAIBLHOTO paiioHa B HHQPOPMAIMOHHO-
TeJleKoMMYyHUKanoHHo# cetn «MuTepre™ (https://www.sarmanovo.tatarstan.ru);

3) na IlopTasne rocy1apCTBEHHBIX U MyHUIIUMTAJIbHBIX yCayT Pecrybnuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — PeciyOsmkaHnckuii mopTan);

4) na ExuHOM mopTane ToCyAapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT ((yHKIIHIA)
(https:// www.gosuslugi.ru) (naiee — Equnslii mopran);
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5) B rocymapcTBeHHOW WHGOPMAIIMOHHONW crucTeMe «PeecTp rocymapCTBEHHBIX U
MyHUIMMANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http:/frgu.tatar.ru) (mamee — Peectp
roCyJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME MO BONPOCAM MPEAOCTABIECHNS] MYHULUIIAIIBHOW YCIyTH
OCYIIECTBIISICTCA:

1) B MHOrOQYHKIMOHAJIBHBIX IIEHTPAX IMPEJOCTABICHUSI TOCYJIapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpalIeHUN - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTuBHOU (hopme Ennnoro, PecniyOnukanckoro noprana;

3) B YyIIOJHOMOYECHHOM Ha MPEAO0CTaBICHUE YCIyTH opraHe (ganee — Opran):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpY TUCBMEHHOM (B TOM YHCIie B (JOpPME AJIEKTPOHHOTO JOKYMEHTa) 0OpaIieHnu —
Ha OyMa)XHOM HOCHTEJIE TI0 M0YTe, B AIEKTPOHHOU (popMe MO 3JIeKTPOHHOU MOoUTe.

1.3.3. Undopmanus na Equnom noprane, Pecny6nmnkanckom moprajie o MOpsAIKe U
CpOKax IMpEeAOCTABICHHS MYHHUIMNAIbHOW YCIYrM Ha OCHOBAaHMHM  CBEJCHMIA,
cozepxamuxcs B Peectpe rocyapCTBEHHBIX U MYHULUITAIBHBIX YCIYT, IPEAOCTABIISIETCS
3asIBUTEIIO OECIIaTHO.

Joctyn k uHpOpMaMU O CPOKAaX M MOPSAKE MPETOCTaBICHUS MYHHUIUIAIBHON
YCIIyTU OCYIIECTBIIIETCS O€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUMU, B TOM
yuciie 0e3 HCHOJIb30BaHUs MPOrpaMMHOr0 O0O€CleyeHHusl, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEACTBA 3asBUTENsSl TPeOyeT 3aKIOUEHUs JIMIEH3MOHHOTO WJIM HHOIO
COTJIALLIEHUsI ¢ MPaBOOOIaAATENIEM MPOrPaMMHOTO O00ECIEUeHMs], TIPETyCMAaTPUBAIOILIETO
B3UMaHUE IUIATHI, PETUCTPALMIO WJIM aBTOPHU3ALUIO 3asIBUTENS WIN MPEIOCTABICHUE UM
IIEPCOHAJIBHBIX JTaHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENS JUYHO WM MO Telae(POHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEA0CTABISIETCS UH(DOPMALUSA:

O MeCT€ HaXOXIEHHUS MHOro(yHKIMOHAIIBHOTO IIEHTpa MpPeaoCTaBICHUs
rOCyJapCTBEHHbIX W MYHHMIMNAIbHBIX yciyr, HMcnomnurensHbiii komuteT Crapo-
Nmsackoro cenbckoro mocenenus (c. Crapenii WMmsH, yin. M.BaxutoBa, 1.36B.,
noHenenpHuK — nsatHuna: ¢ 7.30 1o 16.00 yac; cy600Ta, BOCKpECEHBE: BHIXOIHOU JICHbD,
crpaBouHbie Teneonb-885559(4-34-68);

1) o mopsKe MpenoCTaBICHUS MYHHIIMIIAIBHOW YCIYTH, O CIOCO0axX M CpoKax
M0J1a4uM 3asIBJIICHUM;

2) 0 KaTeropusix rpaxaH, KOTOPHIM MPEIOCTABISACTCS MYHUITUIATBHAS YCIyTa; O
HOPMAaTUBHBIX  IPAaBOBBIX  AKTaX, pPEryJUPYIOUIMX  BOIPOCH  NPEJOCTABICHUS
MYHULMIIAJIBHON YCIyTH;

3) 0 mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JMJIsi PACCMOTPCHHS 3asBICHUS O
MPEAO0CTABICHUN MYHHUIIUTIAIBHONW YCIYTH, O CPOKaxX MIpUeMa U PETUCTPaLlUU 3asIBJICHUS;

4) 0 X0/€ MPEIOCTABICHHS MyHHUIIUIATBHON YCITyTH;

5) o mecTte pasMmenicHus Ha o(UIMATBHOM caiiTe MHPOpPMAIMU IO BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

6) o mopsake OOKajJoBaHMS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[Io mnuceMeHHOMY OOpalIeHHIO COTPYAHHKH OTJeNla, OTBETCTBEHHOIO 3a
MPEIOCTaBICHNE MYHUIIMITAILHON yCIyTH, MOAPOOHO B MUCbMEHHON (pOpME pazbsACHSIOT
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3asABUTEIIO MOPAJOK MPEJOCTABICHUSI MYHULIUIIAIBLHONW YCIYTH U BOIPOCHI, YKa3aHHbIC B
HACTOSILEM IMyHKTE aIMUHUCTPATUBHOTO PETJIaMEHTa, U B TE€UCHHE TpeX paboumx JAHEH co
IHS PETHCTPAalUy OOpAIEHHs] HAIPABIISIIOT OTBET 3asiBUTEN0. OTBETHI JAIOTCS Ha S3bIKE
oOpateHus. B ciydae HEBO3MOXXHOCTH JaTh OTBET HA S3BIKE OOpPALICHMS HCIIOJIB3YIOTCS
rocynapcTBeHHble s3bIku PecniyOnvku Tarapceras.

1.3.5. Wndopmanuss mo BompocaM MpEeAOCTaBICHUS MYHHUIMNAIBHON yCIyru
pa3MeniaeTcsi Ha 0(pULIUAIBbHOM CaiiTe MyHUIIMIIAJIBHOTO pailoHa M Ha MHPOPMALIMOHHBIX
CTeHAax B nomemeHusx HMcnonanurensHoro komuteta Crapo-MIMSHCKOro CenbCKOro
HoceneHus A1 paboThI € 3aABUTEIISIMHU.

WNupopmanys Ha rocy1apcTBEHHBIX sA3blkax Pecnyonuku TaTtapceraH, pazmeniaemast
Ha WH(GOPMALMOHHBIX CTEHAAX W HAa OPUIMAIBHOM CaiiTe MYHHIMIIAJLHOTO pailoHa B
MH(OPMALIMOHHO-TEICKOMMYHHUKAITMOHHON ceTH «MHTepHeT», BKIIOYAaeT CBEICHUS O
MYHHIIMIIATBHOM yCyre, cofepskanecs B myHkrax 2.1,2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,
5.1 aIMUHUCTPATUBHOTO periiaMeHTa, HHPOPMAIMI0O O MECTe HaXOXKICHHUS, CIIPABOYHBIX
tenedoHax, BpeMeHu padotsl McnomuutensHoro komurera Crapo-MIMsSHCKOro cenbCKoro
MOCEJIEHMS, O TpauKe MpreMa 3asBJICHUI Ha MPEJOCTaBICHUE MyHUIIUIIATbHON YCIYTH.

1.4. HopmaTuBHbIE TPAaBOBBIE aKThI, PETYJIUPYIOLIUE TPEAOCTABICHHE
MYHUITUTIATBHON yCIyTH

1.4.1. ITlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX MPETIOCTABICHUE
MYHHUIIMNIATBHOW YCIyTH (C yKa3aHUEM PEKBHU3WTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
HMCTOYHUKOB HMX O(HUIMAIBHOTO OMyOJMKOBaHMS), pa3MelleH Ha EawmHoM moprane, B
Peectpe rocymapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyr, Ha O(QUIMAILHOM CalTe
MYHUIIMNIATLHOTO  pailoHa B HMH(POPMAIMOHHO-TCIICKOMMYHHUKAIIMOHHOM  CETH
«HTepHeTY.

1.4.2. TexcT aAIMMHUCTPATUBHOIO PETJIAMEHTA B ICMCTBYIOLICH PEIAKIINU MOIJIEHKUT
pasMemiennio Ha EnumHoM moptane, B Peectpe rocymapCTBEHHBIX M MYHHMIIMIIATBHBIX
ycayr, Ha oQuIuarbHOM calTeé MYHMIUMIAIBHOTO pailoHa B HHQPOPMAIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.5. TepMuHBI, UCTIOJIB3YEMBIE B 3[IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEICIICHUS

1.5.1. B agMUHHCTPAaTUBHOM PETJIAMEHTE MCIOJIB3YIOTCS CIEAYIOIIUE TEPMUHBI U

OINpPEIEIICHHUS:
ylajeHHoe paboyee MECTO MHOTO(QYHKIMOHAJIBHOTO LEHTpa MPeaoCTaBICHUS
rOCYAapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUAIBHO 000COOJIEHHOE

CTPYKTYypHOE mojipasjaesieHue (oguc) MHOro(pyHKIIMOHAIIBHOTO IIEHTpa MPEea0CTaBICHUS
rOCyAapCTBEHHBIX M MYHHIIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMNIAIBHOTO pailoHa WM B TOpoACKOM okpyre PecryOnuku Tatapcran B
COOTBETCTBUHM ¢ MyHKTOM 34 [IpaBui opranuzanuu AesiTeIbHOCTH MHOTO()YHKIIMOHATIBHBIX
LEHTPOB MPEIOCTABICHUS TOCYJAAPCTBEHHBIX M MYHMIIMIAIbHBIX YCIYT, YTBEPKIECHHBIX
noctaHoBienneM [IpaButensctBa Poccuiickoit @eneparum ot 22 nexadbps 2012 1. Ne 1376
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«O0 ytBepxkaenuu [IpaBun opranuszanuu e TeNbHOCTH MHOTO(QYHKITMOHATBHBIX IIEHTPOB
MPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

TeXHUYECKass omwubka - omuOka (omucka, oredyaTka, rpaMMaTHYecKas WIu
apudpmeTndeckas omuoOka MO0 TomoOHas  omuOKa), JOMyIICHHAs OpPraHOM,
IPEIOCTABIAIOIINM MyHULIUIIATIBHYIO YCIIYTY, U IPUBEAIIASA K HECOOTBETCTBUIO CBEICHU,
BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHUIIUIIAJbHOW YCIYTH), CBEACHUAM B IOKYMEHTAX,
Ha OCHOBAHMH KOTOPBIX BHOCHJIMCH CBEACHMUS;

Envnag cucremMa wuaeHTU(QUKAIUMU W ayTeHTU(UKAIMUM B HHQPACTPYKTYpeE,
o0ecnieunBaroien MH(OPMaLIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH(POPMAIIMOHHBIX CHCTEM, HCIIOJIB3YEMBIX IJISl MPENOCTABICHUS TOCYJApCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCAYr B ayekTpoHHOU (opme (manee — ECHUA) — denepanpuas
rocyiapcTBeHHas HMH(OpMalMOHHAs CHCTEMa, OOECIEeUMBAIONIAsl CAHKIIMOHUPOBAHHBIN
JOCTYTl yYaCTHUKOB HMH(POPMAIIMOHHOTO B3aUMOJICHCTBUS B CHCTEME HACHTU(UKALUUA U
ayTeHTU(PUKaLHUK K MH(pOpMaLuK, coiepKalleicss B roCyJapCTBEHHBIX HHPOPMaIMOHHBIX
CUCTEMaX M MHBIX MHPOPMALIMOHHBIX CUCTEMAX;

M®I] - TocynapcTBeHHOE OMOKETHOE YyupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTp MpPEAOCTABICHUsS TOCYAAPCTBEHHBIX M MYHUUMINAIBHBIX ycayr B PecnyOmnmke
Tarapcrany;

ANC MOI] - ABTOMaTHU3UPOBAHHAS uHdOpMaIMOHHAs cucremMa
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEAOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMITAIbHBIX
ycnyr Peciy6nuku TaTapcTaH.

1.5.2. B agMUHUCTpaTHBHOM pEIVIAMEHTE II0J 3asBICHUEM O IPEJOCTABICHUH
MYHUIIMIIAJIBHOW YCIyTH (Jlajnee - 3asBJICHUE) MOHMMAETCS 3allpoC O MPEIOCTABICHUU
MYHULIMIAIBHOMN YCIIyTH, TIOJAHHBIA B COOTBETCTBHUM C ITYHKTOM 3 cTaThu 2 denepanbHOro
3akoHa oT 27 wmronsg 2010 roma Ne 210-®3 «OO0 opraHuzauuu MOpeAOCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr» (nanee — @enepanbubiii 3akoH Ne 210-D3).

2. CTanaapTt npeaocTaBjJIeHUs MyHMIMIIAJIbHON YCIyIH
2.1. HammeHoBaHMEe MyHUIIUITAJBHON yCIIYTH

Bbiiaua cipaBku (BBIITUCKH).

2.2. HanMeHOBaHNE  MCHOJHUTEIbHO-PACIIOPAIUTEIBHOTO  OpraHa  MECTHOTO
CaMOYIIPABJICHUS, HEMOCPEACTBEHHO NPEIOCTABISIOMIEr0 MYHHUIMNAIBHYIO —YCIYTY
Ucnonuureneubiii komuteT Crapo-UMsHCKOro cenbckoro mnoceneHus CapMaHOBCKOTO
MyHUIMNIaIbHOTO paiioHa Pecriyonuku Tarapcran.

2.3. Onucanue pe3yibTara Npea0CTaBICHNs MyHUIIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cmpaBka (Bbiucka) (mpuioxkeHue Ne 1 K HacTosimeMy aJIMHHUCTPATHBHOMY
pEriaMeHTy);



6

2) pemreHre 00 OTKa3e B MPEAOCTABICHHH MYyHHUIIUTIAILHOW YCIYTH (MIPHIOKCHHE
Ne 2 x HacTosiIEMYy aIMUHUCTPATUBHOMY PETVIAMEHTY);

3) pemieHHe 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHHUS
MyHULMNAIBHOW ycayru (mpuiioxkenue Ne 3 K HaAcTosIIEeMy aIMUHHUCTPATUBHOMY
periamMeHTy).

2.3.2. Pe3ynbTaT mNpenOCTaBICHUS MYHUIMNAIBHON YCIYyTH HAIpPaBIAECTCS
3asBUTEN0 B (GoOpMe  IJIEKTPOHHOTO  JOKYMEHTa, MOAMHCAHHOTO  YCHJICHHOU
KBUTU(PUITUPOBAHHON 3JIEKTPOHHOM MOJMUCHIO YIMOJIHOMOYEHHOIO JIOHKHOCTHOTO JIMIIA
Oprana (1u60 Oprana), B cootBeTcTBHM ¢ DenepanbHbiM 3akoHOM OT 6 arpens 2011 rona
Neo 63-D3 «O0 snekrponHoM moanucu» (nanee — GenepanbHbiii 3aKoH Ne 63-D3) B AMUHbBIN
kaOuner EpuHoro mnoprtasa. B ciaywyae HampaBieHHs 3asBIEHUS IOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3yJbTaT MPEIOCTaBICHUS MYHHUIMIAIBHONW YCIyTH
HaIPaBJISIETCS TaK XKE B JIMYHBIN KaOuHeT PecrybnrkaHckoro moprarna.

2.3.3. Ilo BBIOOpY 3asiBUTENS pe3ydbTaT MPEIOCTABICHUS MYHULUIIAIBHON YCIyTH
BbijaeTcss B Oprane wnu B MOIL[ B dopme sk3emiuiipa 3JIEKTPOHHOTO JOKYMEHTa,
pacneyaTaHHOr0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOr0 TMeYaTbl0 M MOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOUYEHHOTO JOJKHOCTHOTO uia Oprana niam padorarka MOILI.

2.3.4. 3asgBuTenb BIPABE IMONYYUTh PE3YyJbTaT MPEAOCTABICHHUS MYHULMIIAIbHOU
ycayrd B (GOpMe 3JIEKTPOHHOI'O JOKYMEHTa B TEUEHHE CpOKa JCHCTBHs pe3ynbTara
IIPEIOCTABIICHUS MYHULIMITAJIbHON YCIIYTH.

2.4. Cpok npeoCcTaBIeHUsI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpAalllEHUs] B OPraHU3alMY, yYaCTBYIOIINE B IIPEIOCTABICHUN
MYHUIUINIATBHOM YCIIYTH, CPOK MIPUOCTAHOBIIEHUS MTPEAOCTABICHNUS] MyHULIUITAIbHON
YCIIyTHU B CIIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBJIEHMS IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK Bbl1auu (HAMPaBICHUS ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHNUS] MYHULIUTTAIbHON YCIyTH

2.4.1. MyHunnanbHas yciuyra IpeoCTaBIseTCsl B TEUEHUE TPeX pabodmX JHEH.

2.4.2. IlproCTaHOBIIEHHE CPOKa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HanpaBneHue IOKYMEHTA, SIBJSIOIIETOCA PE3yJIbTaTOM IPEIOCTABICHHS
MYHHIIMIIAJIBHON YCIIYTU B (POpME AJIEKTPOHHOTO JOKYMEHTA, 3aBUTEII0 OCYLIECTBIIAETCS
B JIeHb O()OPMJICHUS U pErUCTpaly pe3ybTaTa IPeJ0CTaBICHUS MyHUIIUIAIBHOM yCITyTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJIATEJIbHBIMHA WJIM UHBIMA HOPMATHBHBIMU MPABOBBIMU aKTaAMH JJISI
MPEIOCTABICHNS] MyHULIMTNIAIBHOW YCITYTH, & TAKXKE YCIYT, KOTOPBIE SBJISIOTCS
HEOOXOUMBIMU U 00513aTEILHBIMU TSI IPEIOCTABICHUS MYHULIMTIATBHBIX YCIIYT,
MOJICKAIIMX MPEJCTABICHHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJyUYECHUS 3asIBUTEIIEM, B TOM
YuCye B AJEKTPOHHON hopMme, TOPSIIOK UX MPEICTaBICHUS

25.1. ]lns monmyyeHUsT MYHULMIAIBHOW yCIyTd 3asBUTENb  MPEICTaBISCT
CIEAYIOIIUE JOKYMEHTHI:



1) mOKyMEHT, yIOCTOBEPSIOUINI JTUYHOCTH (HE TpeOyeTcss B ciaydyae OOpalieHHs
nocpeactsoM Exnnoro, Pecybnrkanckoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBiCHHE:

B (opMe JOKyMEHTa Ha OyMakHOM HocuTtene (mpuioxeHue Ne 4 Kk HacTosIeMy
aJIMMHHACTPATUBHOMY PEIJIAMEHTY);

B JJIEKTPOHHOU (hopMe (3amOHAETCSI MOCPEACTBOM BHECEHMSI COOTBETCTBYIOIMX
CBEJACHUM B DJJIEKTPOHHYIO (OpMy 3asBICHMs), IOANMCAHHOE B COOTBETCTBUM C
TpeOoOBaHUSAMU MyHKTa 2.5.3 aJIMUHUCTPAaTUBHOIO perjamMeHTa, IOpu oOpalleHuu
nocpeactsoM Ennnoro, Pecniybnukanckoro noprana;

4) B ciydae, ecliyd JJisl MPEIOCTABICHHUS MYHMIIUNAIBHOM YCIYIM HEOO0XOoauma
00pa0oTKa MEepCOHANbHBIX MaHHBIX JIHIA, HE SBISIOUICTOCS 3asBUTENIEM, U €CIU B
COOTBETCTBHUH C (peepaqbHBIM 3aKOHOM 00pab0TKa TaKUX MEPCOHATBHBIX JAHHBIX MOXKET
OCYUIECTBJISATHCA C COrJacusl YKa3aHHOIO JIMIA, MpU OOpallleHHH 3a MOJyYEeHUEM
MYHULUNAIBHOM  YCIyTM 3asBUTENIb JIONOJHUTEIBHO TMPEACTABISET JTOKYMEHTHI,
MOATBEP)KIAIONIME TIOJYYEHHE COIVIaCHd YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpEeACTaBUTENS] Ha 00pa0OTKYy MEPCOHABHBIX JAHHBIX YKa3aHHOrO Jula. J{oKyMeHTHI,
MOJITBEP K IAOLIHUE MTOJIyYEHHUE COIACHs, MOTYT OBbITh ITPE/ICTABICHBI B TOM YHUCIIE B popMe
ANIEKTPOHHOI'O JJOKYMEHTA;

5) B ciydae, ecid OOSI3aHHOCTh XpaHEHUs J0oMoBoM kHuru g0 31.12.2017
BO3Jarajach Ha COOCTBEHHHUKOB JKWJIBIX IIOMEIICHUMN, 3asBUTEIEM MPEACTABIAETCS
JIOMOBasi KHUTA;

6) MpaBOYyCTaHABJIMBAIOIINE TOKYMEHTbl Ha WHAMBUAYAJIbHBIN XKWION a0M (eciu
paBO COOCTBEHHOCTHM HE 3aperucTpupoBaHOo B EIWHOM TOCYyIapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asgBneHue W TMpuiaraeMmble JAOKYMEHTbl MOTYT OBITh NPEICTaBICHBI
(HampaBJieHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHBIX HOCHUTENIIX MU B BHUJE 3JEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPeOOBAaHUAM MYyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, Pecry0iinkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asBIEHUE U MPUJIaraeéMble JTOKYMEHTBI, IIPU HAIIPaBJIEHUU ITOCPEICTBOM IIOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSIKE.

2.5.3. 3asBrneHue Mpu HampaBieHUH mocpeAcTBoM Emmnoro, PecmyOnmkanckoro
nopTaja NOAMNUCHIBAETCS MMPOCTON ANEKTPOHHOM MOANUCHIO 3asIBUTEIIS.

JIist mosy4eHusi MPOCTON DJIEKTPOHHOM TOJIIUCH 3asBUTENI0 HEOOXOIUMO MPONTH
npouenypy perucrpauuu (ayrenrudukauun) B ECUA, a Takxe NOATBEpAUTH YYETHYIO
3aMuCh.

DNEKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE OO0pa3bl OKYMEHTOB), YKa3aHHbIC B
MOANYHKTAX 2, 4-6 myHkTa 2.5.1 aAMUHACTPATUBHOTO PETIAMEHTA, 3aBEPSIOTCS YCUIICHHON
KBTM(PUIUPOBAHHON MOIUCKIO JIUII, YITOJTHOMOYEHHBIX HA CO3/JaHUE U MOIMUCAHUE TAKUX
JOKYMEHTOB, B TOM YHCJI€ HOTapUYCaMHU.
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DJNEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE OOpa3bl JOKYMEHTOB), MpujaraeMble K
3asBJICHUIO, B TOM YHCJIC JIOBEPCHHOCTH, HANPaBIIAIOTCSA B BHIe ¢aitioB B popmarax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 MoOaiiT.

KadecTBO mNpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJIKHO TO3BOJISITh B TMOJHOM O0BbEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercsa TpeOOBATh OT 3asIBUTEIS:

1) mpexacraBieHuss HOKYMEHTOB W WH(OpMAIMU WM OCYIIECTBICHHS JIEUCTBUM,
NPECTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
NPAaBOBBIMH  aKTaMH, pETYJUPYIOIMIUMH OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHON YCIIYTH;

2) OCYIIECTBICHUS JCUCTBUIM, B TOM YHCJE COTJIACOBAHWU, HEOOXOIUMBIX IS
MOJIYYEHHUS] MYHUIUIIAIBHOM YyCIYTM MW CBA3AaHHBIX C OOpalleHuEeM B HUHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIPABJIICHUS, OpraHu3alluM, 3a
HUCKJIIOYEHUEM TIOJMYYEHUs] YCIYr U TOJYy4YeHUsS JOKYMEHTOB M HH(pOpMalUH,
MPEOCTaBISIEMbIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKJIIOUEHHBIX B MIEPEUHH,
yka3aHHble B yacTu | crtateu 9 @enepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX H
00s3aTENbHBIX YCIYT);

3) nmpencTtaBieHUs JOKYMEHTOB W  HH(OpManuu, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH IIPU MEPBOHAYAIBHOM OTKa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBICHUS MYHHUIIMIAILHON YCIyru, JTubo B
MPENOCTaBICHUHA MYHHUIIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHe TpeOOBaHUII HOPMATHUBHBIX MPABOBBIX AaKTOB, KAacCalOUIUXCS
MPEOCTaBICHNUS MYHULIUITAIBHOW YCIIYTH, MOCE MEPBOHAYAIIBHOW MOAa4YM 3asiBICHUS O
MPE0CTaBICHUU MYHUIIUTIATILHON YCIIyTH;

0) HayMuue OIMMOOK B 3asIBJCHUMU O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU U
JIOKYMEHTaX, TOJJaHHBIX 3asBUTEJIEM IIOCJE I[IePBOHAYAIBLHOIO OTKa3a B TNpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJISI TMPEJOCTABICHUS MYHUIUIAIBHONW YyCIyrd, Ju0o B
MPEOCTaBICHUY MYHULIMIAIBHON YCIYyTU W HE BKIIFOYEHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUEHHUE CpPOKa JCHCTBUSA JOKYMEHTOB WM HW3MEHEHHE WH(OpMAIMu Mocie
MEPBOHAYAILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX HJisi MPEIOCTaBICHUS
MYHUITUTIATIBHOM YCIIYTH, THOO B MPETOCTABICHUN MYHUIIUITAIGHON YCITYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JEUCTBUS (O€3/eiCTBUS) JOKHOCTHOTO Nuiia Oprana, paboTHHUKA
M®II, npu mnepBoHayadbHOM OTKa3e B IIPUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPEOCTaBICHUS MYHUIUMIIAIBHOW YCIyTd, JU0O0 B TPEAOCTABICHUUM MYHUIIMTATBHON
yCIyrd, O YeM B THCHbMEHHOM BHJE 3a NOAMNHUCHIO pykoBoauTens OpraHa mpu
MepBOHAYAJILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX IJI MPEIOCTaBICHUS
MYHULIMIATBHON YCIyTH, YBEIOMIISCTCS 3asBUTENb, a TAKKE MPUHOCITCS W3BUHEHUS 3a
JOCTABJICHHbIE HEY100CTBA;

4) mpenoctaBieHUss Ha OyMaXHOM HOCHUTENE JIOKYMEHTOB M HWH(popmaiuuy,
AJIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIOUYEHHEM CIIYy4YaeB, €CIU
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HAHECEHHE OTMETOK Ha TaKHe IJOKYMEHTHI JHOO0 HUX H3BIATHE SIBISETCS HEOOXOAUMBIM
YCJIIOBUEM IIPEIOCTABICHUS TOCYHAPCTBEHHOW WM MYHULMNAIBHOM YCIYI'HM, M HHBIX
Clly4aeB, yCTaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. HCqCpHBIBaIOHIHfI MCPCUYCHb NOKYMCHTOB, HCO6XO,ZII/IMBIX B COOTBCTCTBHH C
HOPMATHUBHBIMHU IIPABOBBIMHU dKTaMHU IJIA ITPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIYIH,
KOTOPBIC HAXOAATCA B PACIIOPSKCHHUH I'OCYAAPCTBCHHBIX OPIraHOB, OPTaHOB MCCTHOI'O
CaMOYIIPAaBJICHUA U ITOABCAOMCTBCHHBIX I'OCYAapCTBCHHBIM OpraHaM WK OpraHamM
MCCTHOT'O CaMOYIIpaBJICHUA OpFaHI/IBaHI/Iﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC ITPCACTABUTD, d
TaK)KE CIIOCOOBI UX IMOJIYYCHUA 3aABUTCIIMU, B TOM YUCJIC B C-)J'IGKTpOHHOﬁ (1)opMe,
MOpsAAOK UX NPCACTABJICHUAA, FOCYI[&pCTBCHHBIﬁ opraH, oprad MECTHOT'O CaMOYIIPAaBJICHUA
00 opraHu3anus, B paCIlopsa’KCHUN KOTOPBIX HAXOAATCA AaHHBIC JOKYMCHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1) Beimucka w3 EIWHOTO TrocymapcTBEHHOIO peecTpa HEIBMIKHUMOCTH — —
®denepanpHas Ciy»0a rocy1apCTBEHHOM perucTpanuu, KagacTpa u kaprorpaduu;

2) CBeICHHWS O JICHCTBYIOIIEM IacmopTe rpakiaaHuHa Poccuiickoit ®@epeparum —
MBJI Poccuu;

3) cBeacHMS O HOTAPHAIBLHOM JOBepeHHOCTH — DeiepanibHas HoTapuajbHas rmajara.

2.6.2. 3asgBuUTeNb BOpaBE MPEIOCTABUTH JOKYMEHTHI (CBEIEHUS), yKa3aHHbIC B
noamyHkTe 1 myHkTta 2.6.1 aIMUHHUCTPATUBHOIO pErjiaMeHTa, B (OpMe DIEKTPOHHBIX
JOKYyMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBaIU(UIMPOBAHHOW  MOAMKMCHIO  JIHII,
YIIOJJHOMOYEHHBIX Ha CO3/IaHKE U TIONMCAHNE TAKUX JIOKYMEHTOB, IIPY 110/1a4€ 3asIBJICHUS.

2.6.3. Henpeacrasienue (HECBOEBPEMEHHOE NMPEICTABIEHUE) YKa3aHHBIMU B ITYHKTE
2.6.1 aagMUHUCTPATHBHOTO pETJIAMEHTa OPraHaMU TOCYJApPCTBEHHOW BIJIACTH, OPraHAMH
MECTHOTO CaMOYIIPABJI€HHUs, OPTaHU3ALMIMHU JOKYMEHTOB U CBEJICHUI HE MOXKET SIBJISTHCS
OCHOBAaHHMEM JIJIsl OTKa3a B MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) pabOTHUK, YKa3aHHbIX B myHKTEe 2.6.1
aAMUHUCTPATUBHOIO pErJIAMEHTa OpPraHoB M OpraHu3aluid, He MpeICTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIIKME) 3AMPOLIECHHbIE U HAXOIALIMECS B PaCHOPSIKEHUU
JOKYMEHT WJIA CBEJCHUS, MOMJICKAT aJIMHUHUCTPATUBHOW, MUCHUUIUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asABHUTEINS JIOKYMEHTBHI CBEACHHUS, B TOM YHCIIC
MOATBEP)KIAOIINE BHECEHUE 3asBUTENIEM ILIAThl 3a NPEIOCTaBICHUE MYHULUIIAIbHOU
YCIIYT'H, HaxOJsIIHECSd B PacCHOPSKEHUN T'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIpaBJEHUS U TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBbIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIE€HUS OpTraHU3aIHi.

HenpezncraBienue 3asBUTENIEM JOKYMEHTOB, COJEPXKAIIUX CBEACHUS, KOTOpHIE
HaxoJATCA B  pACHOPSDKEHMM TOCYJApCTBEHHBIX OpPraHoOB, OPraHOB  MECTHOIO
CaMOYIpPAaBJIEHUsI M TOJBEJOMCTBEHHBIX TIOCYJapCTBEHHbIM OpraHaM WM OpraHaM
MECTHOT'O CAMOYIIPaBJICHUS OpraHu3aliii, He SIBISIETCSI OCHOBAHUEM JIJISl OTKA3a 3asBUTEIIO
B [IPEA0CTABICHUH MyHULIMTIAJTLHOM YCIYTH.
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2.7. VcuepripIBaroniyii nepedyeHb OCHOBAHUH /71l OTKa3a B MpUeMe JTOKYMEHTOB,
HEOOXOUMBIX AJISl IPEJOCTABICHHUS MyHUIIUTIAIBHON YCIYTH

2.7.1. OcHOBaHMSIMM [JIi OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX MJIA
IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH, SIBISIFOTCSL:

1) npencTaBieHHbIE 3asIBUTENIEM JOKYMEHTBI COJEPKAT MOAUYUCTKHA U HCIIPABICHHUS
TEKCTa, HE 3aBEPECHHBIC B IOPSJKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoit
denepannu;

2) TOKYMEHTBI COJEpKaT MOBPEXKACHUS, HATMUUE KOTOPHIX HE MO3BOJISIET B IIOJHOM
o0bEME HCHNOIb30BaTh MH(GOPMAIIMIO U CBEJEHUS, COJEpKallUecs B JOKYMEHTax [l
MIPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH;

3) mnpencTaBi€HHbIE JOKYMEHTbl WJIM CBEIEHUSA YTPAaTWIM CHUIy HAa MOMEHT
oOpallleHHus] 32 MYHULIUNAIBHOW YCIYyrou (AOKYMEHT, YJIOCTOBEPSIONIUN IMOJTHOMOYHS
MIPEACTABUTEINS 3asBUTENS, B ClIydae OOpalleHusl 3a MPEeJIOCTaBIECHUEM MYHHUIMNAIbHOU
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nomava 3asBJIECHUS O MPEIOCTABICHUN MYHULMUIAIBHON YCIYTH U JTOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABICHUS MYHULHUIIAIBHON YCIYTH, B JJIEKTPOHHON (dopme ¢
HapyLICHUEM YCTaHOBJIEHHbBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aI0JIHEHUE 00s3aTEeIbHBIX I0JIEH B (pOpMeE 3as1BJICHUS, B TOM UUCIIE
B MHTEpakTUBHON (¢opme 3asBineHuss Ha EnguHoMm, PecnyOnukanckoM mnopTtane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpeICTaBICHUE HEMOJHOIrO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3asiBIEHUE O MPEIOCTABICHUM YCIYyTH MOJAHO B OpraH rocyJapCTBEHHOM BIacTH,
OpraH MECTHOTO CAMOYIPABJICHHS WM OPraHU3alMIO, B IOJHOMOYHUS KOTOPBIX HE BXOJIUT
MPEA0CTABIEHNE MYHUIIMTIATBHON YCITYTH;

8) HecoOmoIeHne yCTaHOBIIEHHBIX cTatheil 11 denepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-@3 «OO0 371€KTPOHHOM NOANUCHY» YCIOBHUM MPU3HAHUS JEHCTBUTEIBHOCTH,
YCUJICHHOW KBaTU(UIUPOBAHHON JIEKTPOHHON MOAMKCH.

2.7.2. IlepedyeHb OCHOBaHUH [JIs1 OTKa3a B IPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYEHHUS] MyHUIIMTIIAIBHON YCIIYTH, SIBJIIETCS] UCUEPIBIBAIOLLUM.

2.7.3. Pemenune 00 oTKasze B MpHeMe 3asiBJICHUS U JJOKYMEHTOB, HCOOXOAUMBIX JIJIs
MPEIOCTABIICHUSI MYHULIMITAILHOM YCIIYTH, MOKET OBITh MPUHATO, KaK BO BpeMs MpreMa
3asiBUTENS, TaK M IOCIE IOJY4YEHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JinoM OpraHa
HEOOXOUMBIX Ul MPEJOCTaBICHUSI MYHUIIUIIAJbHONW YCIYTH JOKYMEHTOB (CBEIEHUH) C
HCIOJIb30BaHUEM MEXKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aWMOJAEUCTBUSA, B CPOK, HE
MPEBBIIAIOMINKN 9 pabounx JHEHN CO JHS PErucTpaluu 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B IPUEME 3aSBICHHUS M WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX ISl IPEIOCTaBICHUSI MyHUIIMIIAIBHOM YCIYTH, B CIIy4ae €Clid 3asiBJICHUE U
JOKYMEHTBI, HEOOXOJUMBbIE IJI MPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH, MOJAHbI B
COOTBETCTBUM C MH(pOpMAIMEl O CPOKAX U MOPSAKE MPEJOCTABICHUS MYHHUIMNAIbHOU
yciyru, onyoiukoBaHHOU Ha EnuHoM noptane, PecryOnrkanckoM mopTaie.
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2.8. UcuepnipiBatomiuii nepeyeHb OCHOBAHUH 1711 IPUOCTAHOBJICHUSI T OTKAa3a B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYTH

2.8.1. OcHoBaHus 151 IPUOCTAHOBIIEHUS MPEIOCTABICHUS MYHULIUIIAIIBHON YCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJI1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIyTH:

1) B ipeicTaBIICHHBIX 3asBJICHUH U (WJIM) JOKYMEHTAX COASPYKUTCS HETOIHAs U (MJIH)
HEeJ0CTOBEpHasi HHMOpMaIus;

2) MOCTyIUIGHHE OTBETa OpraHa TOCYJapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
caMOyIpaBJieHUs JINOO MOIBEJIOMCTBEHHON OpraHy rocyJJapCTBEHHOMN BJIACTU WM OpPTaHy
MECTHOTO  CaMOYIIpaBJIEHUS  OpraHU3alid  Ha  MEXBEJAOMCTBEHHBIH  3aIpoc,
CBHJIETEIILCTBYIOLIETO 00 OTCYTCTBUU JJOKYMEHTA U (MJ11) HHPOpMAITIHU, HEOOXOIUMBIX TS
MPEIOCTABICHUS MYHUUUIAIBHON YCIYT'H, €CJIUM COOTBETCTBYIOLUIMH JOKYMEHT HE ObLI
MIPE/ICTABIICH 3asBUTEIIEM IO COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBME CBEACHMII O pErucTpalydd TpaxJaHUHA [0 MECTY J>KUTEIbCTBA
(npeObIBaHUs1) B PaCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPAaBJICHHUS.

2.8.3. IlepeyeHp OCHOBAaHMM JJIS1 OTKA3a B MIPEAOCTABICHUA MYHHUIIUIIAJIBHON yCIIyTH
SBJISIETCSA UCUEPIIBIBAIOIIUM.

2.8.4. 3ampemaercss OTKa3blBaTh B IPEIOCTABICHUM MYHHUIUIIAIBHOW YCIYTH B
Cly4yae, €CIM 3adBJICHUE O MPEJOCTaBICHWHA MYHULMNAIbHOM YCIYyrd TMOJAHO B
COOTBETCTBUM C WH(MOpMAIMEHl O CpOKaX M MOPSIKE MPETOCTABICHUS MYHHUIIUIAIBHON
yclyru, onyonukoBaHHOU Ha ExuHoMm noprane, Pecriybinukanckom mopTadie.

2.9. Tlopsnok, pa3mMep U OCHOBaHUS B3MMaHUS TOCYIAPCTBEHHON MOIIIHHBI HJIA WHOM
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIYyTH

MyHununanbHas yciryra npeaocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 003aTETbHBIMH IS
MIPEAOCTABIEHNS MYHHUIIMIIAJBHON YCIIYTH, B TOM YUCJE CBEICHUS O JOKYMEHTE
(IoKyMeHTax), BblJaBaeMOM (BbIIaBAEMBIX) OpPTraHU3ALUSIMH, YIACTBYIOIIUMH B

IIPEIOCTABICHUA MYHULIMTIAJIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. lMopsimok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 TIPEIOCTABIECHUE YCIIYT,
KOTOPBIE SBJISIOTCSI HEOOXOIUMBIMH M 0053aTEIIbHBIMU TSI TPEA0CTABIICHUS
MYHHUITUTIATBHOW YCITYTH, BKITIOUYas MHPOPMAIINI0 0 METOIUKE pacueTa pa3Mepa TaKou
TIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUE€PEAN MIPH MOAaUe 3a1poca O MPeI0CTaBICHUN
MYHULIMNAIBHOUN YCIIYTH, YCIYTH, IPEIOCTABIIEMON OpraHnu3alen, y9aCTBYIOIIEH B
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IIPENOCTABICHUHA MYHHUIMIIAJIBHON YCIIYTH, U IIPU MOJIyYEHUN PE3YIIbTaTa
IIPENOCTABIECHUS TAKUX yCIIyT

2.12.1. Bpemsi 0)kuIaHUSA NPU MOJA4Y€ 3asBICHUSA HA ITOJYYECHHE MYHHIIMIAIBHON
yciyru - He 6onee 15 MUHYT.

2.12.2. Tlpm mnomydeHuM pe3ynbTara NPEIOCTABICHUS MYHULMIIAIBHOM YCIIYTH
MaKCUMAaJIBHBIN CPOK OXKUJAHUS B OYE€pPEU HE TOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHHUITUTIATBHON YCIIYTH U YCIYTH, MPEIOCTaBIsIEMOM OpraHu3aiuei, yuacTByIoei B
MPEIOCTABICHUU MYHULIMTIATBHON YCIYTH, B TOM YHCJE B 3JEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom obpamennu B M®I] B neHp mojgauu 3asBIICHUS 3asSBUTEIIO
BbIIaeTcs pacnucka n3 AMC MO®L] ¢ peructpaiimOHHBIM HOMEPOM, ITOATBEPKIAAIOIIAM, YTO
3asiBJIEHUE OTIIPABJIEHO, U AATOW MOJAYN 3asIBICHHUS.

2.13.2. Ilpu HampaBieHuu 3asBIeHUS mocpeAacTBoM, EnmHoro, Pecmybnukanckoro
nopTaja 3asBHUTENIb B JIEHb OJAa4M 3asBJICHHS IOIY4YaeT B JUYHOM KaOuHere Enmnoro,
PecnyOnmkaHckoro noprajia u MO 3JIEKTPOHHON MOYTE YBEJOMJICHUE, MMOATBEPHKAAOIIEE,
YTO 3asBJICHHE OTIPABIICHO, B KOTOPOM YKa3bIBAKOTCS PETMCTPALMOHHBIA HOMEp M JaTa
II0/1a4U 3asIBJICHUS.

2.13.3. Ilpu nuuynom oOpamenun B Opran B JeHb T0JIa4yd  3asBJICHHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JMoM OpraHa 3asBUTENIO BBIJACTCS PACIHUCKA M3
aBTOMATHU3UPOBAaHHONW HH(OPMALIMOHHONW CHUCTEMBI, NpPEIHA3HAYCHHOM U1 OKa3aHUs
roCyAapCTBEHHBIX U MyYHULIUIIAJIBHBIX YCIIYT, C PETUCTPAMOHHBIM HOMEPOM, aTOM MTOAa4n
3asIBJICHUS U MIEPEYHEM IPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUA K TOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTATbHAS
yCIIyTa, K 3a1y 0OKUIAHUs, MECTaM U1l 3aII0JHEHHUSI 3aIPOCOB O MPEIOCTABICHUN
MYHULIMOATBHON yCIIyTH, UHGOPMAIIMOHHBIM CTEHIaM C 00pa3liaMu UX 3aroJHEHUS U
MepeyHeM IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABIACHUS KX A0 MyHUITUTIATIbHON
YCIIYTH, Pa3MEIICHUIO U 0O(POPMIICHUIO BU3YaJTbHOM, TEKCTOBOW U MYJIbTUMEIUITHOM
uHGOPMAITUH O TIOPSIIKE MPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00€CTICUSHUIO
JOCTYITHOCTH JIJIsl UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (penepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJATEILCTBOM PecryOnmku TatapcTan o conuaabHOM 3aliuTe
WHBAJINJIOB

2.14.1. IlpenocraBiieHHE MYHMIIMIAIBHOM YCIYTH OCYIIECTBISETCS B 3JAHUAX U
[MOMEIIECHUAX, 000pYI0BaHHBIX MPOTHUBOIIOKAPHOM CHUCTEMOU u CHUCTEMOU
MOKAPOTYLIEHHUS.

Mecra npuema 3asBuTenei 000pyAYIOTCS HEOOX0IUMOM MeOEIbIO sl OPOPMIICHUS
JIOKYMEHTOB, MH(OPMAITMOHHBIMU CTCHIaMHU.

2.14.2. B cooTBeTCTBMM ¢ 3akoHOAATENbCTBOM Poccuiickoin dDeaepauuu o
COIMAJIbHOM 3allUTe WHBAIMIOB B IEISIX OCECHPEMSITCTBEHHOTO JOCTylma K MECTy
MPEIOCTABICHUS MYHUITUTIATLHON YCITYTH 00€CTIeunBaeTCs:
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1) oOecmeunBaercss OeCHPENSITCTBEHHBIH JOCTYIl WHBAIHIOB K  MECTY
MPEIOCTABICHUSI MYHHUIMIAIBbHOM YCIyrd (yZOOHBIA BXOHA-BBIXOJ B IOMELIECHUS U
MEpEMENICHHE B UX Ipe/Ieiax);

2) BU3yalbHas, TEKCTOBAas W MYJIbTUMEIUKHAS MHPOpPMALUS O TOPSIIKE
PEeIOCTaBICHUSI MyHUIIMIIATBLHOM YCIIYTH pa3MeNiaeTcs B yA0OHBIX JJIs 3asBUTENICH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) CONpPOBOXKICHWE WHBAIWAOB, HMMCIOIIUX CTOWKHE PacCTPOMCTBA
(GYHKIMY 3pEHUS U CAMOCTOSITEILHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXKHOCTb CAMOCTOSITEIILHOTO TIEPEABIIKEHUS 10 TEPPUTOPUH, Ha KOTOPOM
pPacroioKeHbl OOBEKThl COLUATBHOM, WHXKEHEPHOW W TPAHCMOPTHOW HHGPACTPYKTYD,
BX0/1a B TaKH€ OOBEKTHI U BBIXO/IA U3 HUX, IOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAIKU
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpECIa-KOJSICKH;

5) mamrexainee pasMenicHue 000OpyJIOBaHUS W HOCHTEICH WH(POpMAITUH,
HEOOXOAMMBIX JUId oOOecnedeHus OEeCHpensTCTBEHHOTO JOCTyla HWHBAIUIOB K
yClIyram ¢ Y4€TOM OIFPAaHMYEHUN UX )KU3HEACSATENbHOCTH;

6) ayonmpoBaHMe HEOOXOIUMOMN JJIT UHBAIHMJIOB 3BYKOBOW W 3PHTEILHOM
nH(poOpManuu, a TaKKe HaJAIuCed, 3HAKOB M MHOM TEKCTOBOW W TpaduyuecKon
uH(pOpMAaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM mpudTOM bpaiins;

7) IOIyCK CypIIOTepeBOIYMKA U TUGIIOCYPIOTICPEBOIUNKA;

8) momyck co0aKku-IIPOBOAHUKA npu HaJIMuuu JTOKYMEHTA,
HNOJTBEPKIAIOUIETO €€ CHEelHalbHOEe OO0y4YeHHEe M BbIJaBaeMoOro mo Qopme u B
NOPSAJIKE, KOTOPBIE YCTAHOBJIEHBI NPUKa30M MUHUCTEPCTBA TpyZa U COLMAIBHON
3amuthl Poccuiickoit deneparmu ot 22.06.2015 No 3861 «O0 yrBepkeHUn HOpMbI
JOKYMEHTa, MOATBEPKIAIOLIEr0 CHElHaIbHOE O0ydeHHe COOaKH-IPOBOAHUKA, W
MOPSIZIKA €r0 BhIIAYNY.

2.14.3. TpebGoBanus B 4acT 00eCIIeUEHUS JOCTYITHOCTH JJISI MHBAJIUIOB OOBEKTOB, B
KOTOPBIX OCYHIECTBJISIETCS MPEJOCTABICHHE MYHHUIMNAIBHONW YCIYTHM, M CPEJCTB,
UCIIOJIB3YEMbIX MPU MPEAOCTABICHUH MYHHUIMNAIBHOM YCIYTHM, KOTOpPbIE YKa3aHbl B
noAnyHkTax | — 4 mynkra 2.14.2. agMUHHCTPAaTHUBHOTO PEMIAMEHTA, MPUMEHSIOTCA K
00BEKTaM M CpeJCTBaM, BBEACHHBIM B IKCIUIyaTallMIO WIHM MPOIIEAIINM MOJIEPHU3ALHUIO,
pekoHcTpykiuto nociue 1 uronsa 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH M Ka4yeCTBAa MyHUITUTIATLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUM 3aIBUTEINSI C JOJDKHOCTHBIMU JIUIIAMU TIPH MPETOCTABICHUH
MYHHUITUTIATBHON YCIYTH U UX TPOJOJDKUTEIHHOCTD, BO3MOXKHOCTD TIOJIYICHHS
uH(MOpMAIUH O X0J1e TIPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE C
HCITOJIh30BaHNEM MH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh TIOJTyYCHHSI MYHHUIIMITAIBHON YCITYTH B MHOTO(YHKITHOHATBHOM
IIEHTPE MPEIOCTABICHHSI TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MIOJITHOM 00BbeME), B TF0OOM TEPPUTOPHUATHLHOM MOIPa3ICICHUN OpraHa UCIIOJHUTEIBHO
pactopsIMTeILHOTO OpraHa MECTHOTO CaMOYTIPABJICHHUSI, TT0 BEIOOPY 3asIBUTEIIS
(3KCTEpPUTOPHUATILHBIN TPUHIINIT), TTOCPEICTBOM 3aIpoca O MPEIOCTABICHUN HECKOJIbKHIX
rOCYJapCTBEHHBIX U (W) MYHHUIIUTAIBHBIX YCIYT B MHOTO(DYHKITMOHABHBIX IIEHTPaX
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MPEAOCTaBIEHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT, MPETYCMOTPEHHOTO
cratbeit 15.1 @enepanbuoro 3akona No210-D3 (koMIIeKCHBIN 3ampoc)

2.15.1. Tloka3arensiMu AOCTYITHOCTH IIPEIOCTABICHHUS MYHULMIIAIBHOW YCIIYI'H
SBJISIFOTCSL:

PAaCIIOJIOKEHHOCTh IIOMELIEHUS, B KOTOPOM BEIETCS IPHUEM, Bblaya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYuEe HEOOXOAMMOIO KOJIMYECTBA CIIELMAJIUCTOB, a TAaKKE ITOMEIEHUM, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUE HCYepIbIBalolled HHPoOpMaMM O crnocobax, MOpsSAKEe U CpoKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrH Ha HWHPOPMALMOHHBIX CTeHAaX, EauHOM
noprane, Pecny0nukanckom nopraie, opuIuaibHOM CaiiTe MyHHUIMITAILHOTO paiioHa;

OKa3aHUE MOMOIIM MHBAIHUAM B MPEOJOJICHUN 0aphepoB, MEIIAIOMIUX MOTYICHHIO
MU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH.

2.15.2. TlokazaremsiMu KadecTBa MPEIOCTABICHHS MYHMUIMIIAJBHOU YCIIYTH
SABIISIFOTCS:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOJTYYCHUS pe3yiIbTaTa MyHUITUITAIbHOW YCITyTH;

3) oTcyTcTBUE OOOCHOBAaHHBIX KajJ00 HA HApPYNICHUS aJMHHUCTPATUBHOTO
periamMeHTa, coBepluIeHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTEISI C JODKHOCTHBIMU JUIlaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3auMo/eicTBre 3asBuTeNs ¢ paboTHukamu Oprana min M®L] npu npenocraBieHun
MYHULMINAIBHOM YCIYTH OCYHIECTBISIETCS OAMH pa3 MpHU MPEACTaBICHUHU 3asBJICHHS CO
BCEMH HEOOXOJUMBIMH JIOKYMEHTAMH;

OJIMH pa3 B cCiy4yae HEOOXOJUMOCTH TMOJY4YEHHUs Pe3yJbTara MPEeAOCTaBICHUS
MyHUIMnaiabHOM ycinyru B Oprane wim MOL[ B dopme sx3emiuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo10KUTETBHOCTH OTHOTO B3AUMOIECHCTBUS 3asIBUTEIS C JJOJKHOCTHBIMHU JIMLIAMH
IIPY NIPEAOCTABIEHNN MYHULIMIIATBHON YCIIYTH HE TIPEBBIIAET 15 MUHYT.

3asgBUTEb BIPABE OLEHUTH KAYECTBO IPENOCTABICHUS MYHUIMIAIBHOW YCIYTU C
MTOMOIIIBIO YCTPOMCTB MOABMXHOU paguoTencdOHHOM CBS3H, C HCTIOIb30BaHreM EnnHoro,
PecnyGnmkanckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarust o xo/1€ PEAOCTABICHUS MYHUIIUIIATLHON YCITYTH MOXKET ObITh
NoJlyueHa 3asBUTE]EM B JIMYHOM KaOuHeTe Ha EnuHom mnoprane, PecmyOnmkaHckom
noptaie, B Oprane, M®II.

2.15.4. [lpenocTtaBieHre MyHUIIUIIAIBHOW YCIYTH OCYyIIECTBIsieTCs B ito0oM MODI]
10 BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTa €ro >KUTENIbCTBA MM MecTa (PaKTU4YecKoro
npoxxkuBanus  (npeObiBaHusg) Ha  Tepputopun  PecnyOnmuku — Tatapcran — mo
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE TPEeI0CTaBIIsAETCS.

2.16. Unpie TpeOOBaHMs, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHUITUTIATBHOW YCIIYTH IO SKCTEPPUTOPUATLHOMY MIPUHITUTTY (B clTydae, eCiu
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MYyHULUIIATIbHAS yCIyra MPeAoCTaBIAETCS 10 SKCTEPPUTOPHUATIBHOMY IPUHIIUITY) U
0COOCHHOCTH MPEAOCTABICHUS MyHHUIIUITAILHON YCIIYTH B 3JIEKTPOHHOM opme

2.16.1. Tlpu npenocTraBIeHUH MYHUIMIAIBHON YCIyrH B JJIEKTPOHHOH ¢opme
3asiBUTENb BIIpaBe:

1) momy4uTh HHGOPMAIIMIO O MOPSAAKE M CPOKAX MPEJOCTABICHUS MYHHUIUITAIBLHON
yCIIyTH, pa3MelleHnyto Ha Equnom nopraie, PecryOnnkanckoM noprare;

2) mojmaTh 3asABJICHUE O TMPEAOCTABICHHUM MYHUIUIAIBLHOW YCIYTM W HHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBHl M WH(OpMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | crareu 16 denepanbHoro 3akona Ne 210-@3, ¢
ucnoip3oBanueM Ennnoro, Pecrybnukanckoro noprana;

3) MOJNlyduTh CBEACHUS O XOJAC BBIOJHEHHUS 3aSABICHUH O TIPEAOCTABICHUH
MYHULIMIATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopme;

4) OCyIIeCTBHUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) moiyuuTh pe3yabTAT TPEAOCTABICHHUS MYHUIMNAIBLHOW YCIyrd B Qopme
ANEKTPOHHOIO JOKYMEHTA;

6) momath xkanoOy Ha perieHue U aeiicTBue (Oe3merictue) OpraHa, a TaKXkKe €ro
JOJDKHOCTHBIX ~ JIMI, ~ MYHULMIAJIBHBIX  CIYXaluX  mocpeactsoM  EnuHoro,
Pecny6nukanckoro noprania, nopraia deaepalbHON rocy1apcTBEHHON HH()OPMAITMOHHON
CUCTEMBI, OOeCIeUHBalolIel IMpolecc J0CyneOHOro (BHECYAeOHOro) o00XKaloBaHUs
pemieHnit u  jgedictBuil  (Oe3meWCTBHsI), COBEPIICHHBIX MpU  MPEJOCTaBICHUU
rOCyJapCTBEHHBIX W  MYHHUIMOAIBHBIX  YCIYr  OpraHaMu, HpelOoCTaBJISIONIUMU
rOCYJlapCTBEHHbIE U  MYHUILMMOAJIbHBIE  YCIAYyTU, UX JOKHOCTHBIMHU  JIMIIAMH,
rOCYJIapCTBEHHBIMU U MYHUIIUMTAIBHBIMU CITYKAITAMH.

2.16.2. ®opMupoBaHHUE 3aSBICHUS OCYIIECTBISETCS TOCPEACTBOM 3aMOJHEHUSA
ANEKTpOHHON (opmbl 3asiBieHuss Ha Epunom, PecnyOnmkanckom mnoprane 0e3
HEOOXOJIMMOCTH JIOMIOJTHUTEILHOM TT0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 00ECIIEUNBACTCA:

1) BO3MOXHOCTH KOMHMPOBAaHUS M COXPAHCHMS 3asABJICHHS W WHBIX JIOKYMCHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJTHCHHS HECKOJbKHMH 3asSBUTEISAMHU OIHON 3JCKTPOHHOM
dbopmbl 3asBIIEHUS TMPU OOpaIEHUWH 3a YCIyraMu, IMPEANoJiaraloliMy HarpaBleHUe
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IEYaTH HAa OYMaKHOM HOCHTEJIEC KOIMHUH 3JICKTPOHHOH (HOpMBI
3asIBJICHUS;

4) coxpaHECHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (hOpMY 3asBJIICHUS 3HAYCHHUU B
0001 MOMEHT IO KEJaHUIO MOJb30BaTelNsd, B TOM YHUCJE NMPU BOZHUKHOBEHUHU OILIMOOK
BBO/JIa U BO3Bpate JJisl IOBTOPHOTO BBOJIA 3HAUEHUM B 3JIEKTPOHHYIO (POPMY 3asBIICHHUS;

5) 3amoJiHEHHE TOJICH AIIEKTPOHHOM (OPMBI 3asBIICHUS 0 Hayalla BBOJA CBEICHHI
3asBUTENIEM C MCIIOJIb30BAHUEM CBEIeHUHM, pa3menieHHbiXx B ECHA, u cBeneHui,
onmyOnukoBaHHbIX Ha EgumHom, PecnyOnukaHckoM mopTane, B YacTd, Kacarouencs
CBEJIEHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINYI U ayTeHTU(UKAITUY;
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6) BO3MOXKHOCTH BEPHYTHLCS Ha JTFOOO0M M3 3TAIOB 3aNOJTHCHHSI AJICKTPOHHON (POPMBI
3asiBJICHUS 0€3 OTepr paHee BBEACHHON HH(POPMAIINH;

7) BO3MOKHOCTB JIOCTYIIA 3asIBUTEIISI K paHee IMOJaHHBIM UM 3asBJICHHUSIM B TCUCHHUEC
HE MEHEE OJIHOTO T0j1a, a TAaK)Ke YaCTUIHO CHOPMHUPOBAHHBIM 3asBJICHUSM - B TCUCHUC HE
MeHee 3 MECALIEB.

2.16.4. 3anuch 3asBuTened Ha npueM B MOI] (manee - 3amuch) OCYIIECTBIISIETCS
nocpeactBoM Exqunoro, PecnnyOnukanckoro nopraia, tenedoHna koHTakT-ieHTpa MOI.

3asBUTENIO0 MPEIOCTABIISIETCS BO3MOXKHOCTh 3allUCH Ha JIOOBIE CBOOOJHBIE IS
npuema JaTy U BpeMs B Ipefesiax YCTaHOBJIEHHOTO B MHOTO(YHKIMOHAJIBHOM ILIEHTPE
rpaduka npuema.

3anuck Ha ONPEAEIICHHYIO 1aTy 3aKaHUYMBAETCS 34 CYTKHU IO HACTYIJICHHS 3TOM AaThl.

Jnst  ocyumiecTBIIGHHMS  MpEIBApUTENIbHOW  3amucu  mocpeactBoM  EnuHoro,
PecnyOnnkaHckoro nopraia 3asiBUTENI0 HEOOXOUMO yKa3aTh 3alpaliiBaeMble CHCTEMON
JTaHHBIE, B TOM YHUCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (10 KETaHUIO);

YKEJTAEMYIO 1aTy U BpeMs IIpueMa.

B cnydyae HECOOTBETCTBUSI CBEJCHUM, KOTOpPbIE COOOLIMJI 3asBUTENb TIPU
MPEABAPUTEIBHON 3alUCH, JTOKYMEHTaM, IPEJICTABICHHBIM 3asBUTEIEM NPHU JUYHOM
MpueMe, MpeBAPUTEIIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipu ocymiecTBICHUH TPEABAPUTEIBHON 3aMUCH  3asBUTENI0 00ECTIeUMBACTCS
BO3MOKHOCTh pacredaraTh TaJOH-TIOATBEpKIeHue. B ciydae, eciiu 3aaBUTENb COOOUTUT
aZpec JIEKTPOHHOM MOUTHI, HA yKa3aHHBIA aJipec TaKKe HalpapiseTcss MHpopManus o
MOATBEPKACHUU MPEBAPUTEIILHON 3aITUCH C YKa3aHUEM JIaThl, BDEMEHHU U MeCTa Mpuema.

[Ipu ocy1iecTBICHUH MPEIBAPUTEIILHON 3aUCH 3aIBUTENb B 00s3aTEILHOM MOPSJIKE
nH(pOpMHUPYETCS O TOM, YTO MpEIBAPUTEIbHAS 3aITUCh AHHYJIUPYETCS B CJIydae €ro HesIBKU
M0 UCTEYEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHH MPUEMA.

3asBUTENb B JIIO00OE BpeMs BIIpaBe OTKA3aThCs OT MPEIBAPUTEIIHLHOM 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHMS WHBIX JEUCTBHUM, KpoMme
MIPOXOXKJICHUS UIACHTU(GUKAIIMK U ayTEeHTU(PUKAIUA B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickon ®dexepaunn, ykazaHus LEJIM IPHUEMA, a TaKXKeE
MPEIOCTABIICHUS CBEICHUM, HEOOXOAMMBIX ISl pacyeTa JIUTEIHLHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOANMMO 3a0pOHUPOBATH TSl TIPUEMA.

3. Cocras, 0CJIEI0BATEJIBHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUuA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS aIMMHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBINOJIHEHHUS] A/AMUHUCTPATUBHBIX NPOLEAYDP B
MHOIO(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue nocneaoBaTeIbHOCTH ACHUCTBUI NPpU NMPEAOCTABICHUN
MYHULIUTIAJIBHON yCITyTH
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3.1.1. IlpegocraBneHre MYHHUIMIAIBHON YCIyTrd BKIIOYAeT B ceOsl CIEAyIOLINe
aAMUHUCTPATUBHBIE MTPOLIETYPBI:

1) KOHCYJBTHPOBAHUE 3ASBUTEIIS;

2) IpUHATHE ¥ PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTEJIEM;

3) HampaBJICHUE MEXBEIOMCTBEHHBIX 3al[pOCOB B OpraHbl, YYacTBYIOIIHE B
IPEIOCTAaBIECHUN MYHUIIUIIAIBHOMN YCIIyTH;

4) MOATOTOBKA pe3yJibTaTa MyHHUIIUIIATBHOH yCIyTH;

5) BbI1ava (HampaBiieHNUE) 3asBUTEIIO PE3yJIbTaTa MyHHIIMIATBHON YCITYTH;

6) ucrnpapieHNE TEXHUYECKHUX OLINOOK.

3.2. Okazanue KOHCYJIbTAIlUNA 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hauaja BBIOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI SBISIETCS
oOpalieHue 3asgBUTEN MO BOINPOCAM, CBS3AHHBIM C MPEJOCTABICHUEM MYHHMIIMIAIbHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINIOJIHEHUE
aAMUHUCTPATUBHOU MPOLIEAYPBI, SBIIAECTCA:

npu obpamienuu 3asBurens B MOIL] — paborauk MOI];

npu oOpamieHun 3asBuTens B OpraH — cekperapb VCHOIHUTETbHOrO KOMHTETA
Crapo-IMsSHCKOTO CeIbCKOTO MOCeNIeHus (Jajee - T0JKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BOpPaBE OOPATUTHCA 3a KOHCYJIbTAMEH O TOPSIKE M CpOKax
MpPEeA0CTaBIECHUS MyHUIIMNANBHOU yciayru B M®I nuuHo 1 1o TenedoHy U 3JIEKTPOHHOU
IIOYTE.

PabotHuk M®I] koHCynbTHpPYET 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
MPEACTABISIEMON TOKYMEHTAlMM W JPYrMM BONpPOCaM JJIsl TOJIYYEHHS] MYHHMIIMIAIbHON
YCIIYTH.

3asgBUTENb MOXET MOJYyYUTh HUHGOPMAIMI0O O TMOPSAKE MPEeIOCTaBICHUS
MYHUIMTNIATBHON yciyru Ha oduiansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  AJIMMHHCTPAaTUBHBIX  IIPOLIEAYp  SBIISIOTCS:
KOHCYJIbTAIIHS 110 COCTaBy, pOopMe MpeACTaBIsIEMON JOKYMEHTAIMU U IPYTUM BOIIpOCaM,
HEOOXOUMBIM IS [TOJTy4Y€HUSI MyHUIIUITaIbHON yCITyTH.

3.2.3. 3asBuTENH BIIpaBe oOpaTuThes B Oprau mo tenedoHy U AIEKTPOHHOHN MouTe, a
TaKXe MOJIY4YuTh KOHCYJIbTaluio Ha EnuHom, PecniyOnrkanckoMm noprasne, caiite Oprana o
MOPSAKE UM CPOKaxX MPENOCTABICHUS MYHHULMIAIBHOM YCIYyTrd, B TOM YHUCIE IO COCTaBY,
dbopme TmpeACTaBIsIEMOM JOKyMEHTallMd W JAPYTMM BOIpocaMm ISl MOJYy4YEHUs
MYHULIMITAIIHOW YCIIYTH.

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBaHUE HH(DOPMUPYET 3asiBUTEIS
B COOTBETCTBUU C TPeOOBaHUAMHU IMyHKTA 1.3.4 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPAaTUBHBIE MPOLEAYpPhl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pab0UYMX AHEH CO JTHS MOCTYIUICHUSI OOpalleHusl.
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PesynbraTamMmy =~ BBINIOJIHEHWS ~ AaJIMMHUCTPATUBHBIX  NPOLENYP  SBJSAIOTCS:
KOHCYJIbTAIIH M0 COCTaBy, (hOopMe MPEACTABIAEMOI JOKYMEHTAIMU U IPYTUM BOIIPOCaM,
HEO0OXOAMMBIM ISl IOJTYYEHUS MYHULUIIAIbHON YCIYTH.

3.3. IlpunsTHE U PACCMOTPEHUE KOMILIEKTA IOKYMEHTOB,
MPE/ICTABJICHHBIX 3asSBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB MJii MPEIOCTABICHHUS MYHULUIIAJIBHOW YCIYyTH 4epes
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (pencTaBUTeNb 3asBUTENs) oopaimaercs B MOI] ¢ 3ampocom o
MPEAOCTABICHUN MYHHUIIMIAIBHOW YCIYTU U MPEACTABISET TOKYMEHTHI B COOTBETCTBUH C
IIYHKTOM 2.5 aAMUHHUCTPATUBHOTO PEIVIAMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npruem 3asBICHUMN:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKA3aHHBIM B ITyHKTE
2.5 aIMMHUCTPATUBHOIO PETIAMEHTA;

3aIoJHSET IEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

MIPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)KHOM HOCHTEJNE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asIBUTEIIO HA TPOBEPKY U MOANKCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeT noanucanHoe 3asasieHue B AIC MOL];

3arpyxaer B AUC MOL] nokyMeHTbI, IpeICTaBIEHHbIE B 3JIEKTPOHHOU (hopMe MiH
AJNIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET SIEKTPOHHOE JIETI0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIICHHUS 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U NTAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HanpapisieT makeT JOKYMEHTOB, IPUHSITHIX OT 3asBUTEIIS B
Opran B 2JeKTpOHHOU PopMe (B COCTaBe MAKETOB DJECKTPOHHBIX JI€NI) B TEYCHUE OJTHOTO
pabouero JHs co HS 0OpaleHus 3asiBUTENS B CTPYKTypHOE noapasaenenue MOIL.

Pe3ynbraTaMu BBITIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SABISIOTCA: 3asBJIICHUE U
MakKeT JOKYMEHTOB (3JIEKTPOHHOE J1eJI0), HanpaBiieHHble B OpraH, NOCpeCTBOM CHCTEMbI
BJIEKTPOHHOTO B3aUMOJECHUCTBHUS.

3.3.2. IlpueM HOOKYMEHTOB i MPEAOCTABICHHUS MYHULUIAIBHOW YCIYTU B
anekTpoHHOM hopme yepe3 Enunbiii, PecryOnukanckuii moprai.

3.3.2.1. 3asButenp s MOJAYM 3asBJICHUS B DJIEKTPOHHON (OpMe BBINOJIHSAET
CIEAYIOLINE NEUCTBUS:

BBITIOJTHSIET aBTOPHU3AIHIO;
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OTKPBIBAET (POPMY AIIEKTPOHHOTO 3asSBIICHUS;

3anonHgeT (opMy  BJEKTPOHHOTO  3asiBICHHSA, BKIIOYAIOUIYI0O  CBEJCHUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHHUS MYHUIIMIIAIBHON YCITyTH;

NPUKPEIISIET JOKYMEHTBl B JJIGKTPOHHON (opMe WU AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJATBEPXKIAaeT (PAKT O3HAKOMIIEHHS M COIVIACHS C YCIOBUSMU M IOPSIKOM
IPEJOCTABICHUS] MYHHULMIAIBHOM YCIYrM B JJEKTPOHHOM QopMme (ycTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asIBICHMUS);

NOJTBEPKJAET  JIOCTOBEPHOCTh  COOOILEHHBIX  CBEACHMHW  (YCTaHABIMBACT
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3as1BJICHUS);

OTIIPABJISIET 3aIOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe 3JIEKTPOHHOTO 3asBIICHUS);

AJIEKTPOHHOE 3asBJICHUE TONICHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMHU MyHKTA
2.5.3 aIMUHHCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKasi MpoBepKa CHOPMHUPOBAHHOIO 3aSIBICHHS OCYILECTBIIACTCS
MOCJIE 3AMOTHEHUS 3asBUTENIEM KaXXJ0ro W3 MOJIeH 3MeKTpOHHON GopMel 3asBienus. [lpu
BBISIBJICHMHM HEKOPPEKTHO 3aIIOJIHEHHOTO MOJIS 3JIEKTPOHHOM (POPMBI 3asIBJICHUS 3aBUTENb
YBEIOMJISIETCSI O XapaKTepe BBISBICHHOW OMIMOKU U MOPSAJKE €€ yCTpaHEHUs TOCPEACTBOM
MH(OPMALIMOHHOTO COOOILIEHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3asiBICHMUSL.

AJMUHUCTpAaTUBHBIE NPOLEAYpPHl, YCTaHABIMBAEMBIC HACTOSILIUM IIYHKTOM,
BBITIOJHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynbraraMu BHINOIHEHUS JMUHUCTPATUBHBIX MPOLIETYP SABJISAIOTCS: JIEKTPOHHOE
7eJ10, HanpaBiieHHOe B Oprad nocpeacTBOM CUCTEMBI JJIEKTPOHHOTO B3aUMOIEHCTBHSI.

3.3.3. PaccMmoTpenmne KoMIUIeKTa JOKYyMEeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauasa BBINOJHEHNS aIMUHUCTPATUBHON NPOLETYPHI IBIIETCS
MOCTYIJIEHUE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISl TMPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

JlOJKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBHINIOJIHEHUE
aAMUHUCTPATUBHOM MPOIEAYPHI ABIIETCS cekpeTapb McnomnurensHoro komurera Crapo-
WIMSIHCKOTO CebCKOTO MoceeHusl (fajee - TOMHKHOCTHOE JIMII0, OTBETCTBCHHOE 32 MIPUEM
JIOKyMEHTOB):

3.3.3.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIydae
oOpallieHus 3asABUTENS C 3asiBiIeHreM B Oprax:

orpenensieT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JINYHOCTh 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUSI TOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B ITYHKTE
2.5 aIMUHUCTPATHUBHOIO perjiamMeHTa, TMPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB  yCTAHOBJICHHBIM TpeOoBaHUSIM  (Hajexaiiee oQopMiIeHHE  KOMUN
JOKYMEHTOB, OTCYTCTBUE B IOKYMEHTAaX MOJYUCTOK, TPUITUCOK, 3a4€PKHYTHIX CJIOB U UHBIX
HE OTOBOPEHHBIX UCIPABJICHUI);
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3aMOJHSAET  DJCKTPOHHYIO  (OpMy  3asBJICHHsT B aBTOMATU3UPOBAHHOM
WH)OPMAITMOHHOW CHUCTEME, TPEJHA3HAYEHHOW IS OKa3aHWUS TOCYJAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

MpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aAMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEJe, OCYIIECTBIISIET CKaHUPOBAHHME MPEICTABICHHBIX
JNOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy’kaeT B aBTOMAaTU3UPOBAaHHYIO HHPOPMALIMOHHYIO CUCTEMY, IIPEIHA3HAYCHHYIO
JUISl OKa3aHUS TOCYAapCTBEHHBIX U MYHULIMNIAIBHBIX YCIYT JOKYMEHTBI, IPEACTaBICHHbIE
B DJICKTPOHHOW (opMe WM JJIEKTPOHHBIE 0O0pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB,
(bopMHUpYET IIEKTPOHHOE JIETI0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBl OyMa)XHbIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciyuae Hannuusi OCHOBaHMM Jisi OTKa3a B MpPHUEME JOKYMEHTOB JOJIKHOCTHOE
JUILO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEIOMIIET 3asBUTENS O HAIWYUU
MPENSTCTBUN IS MpUeMa 3asiBICHUS M BO3BpAIlaeT €My JOKYMEHTBI C OOBSICHEHHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM JIOKYMEHTOB, IIOCIIE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MPUCBANBAET 3asBJIICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJIATYpOW JEN U CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT MOCTYMUBIINE JIEKTPOHHBIE Jieia, B TOM YKCIIEC MPUIOKEHHbBIC 3asBUTEIEM
JIOKYMEHTBI B 2JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBEpsieT COOJIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJICKTPOHHOW TMOJMUCH,
nocpeAcTBOM obOpaiieHust K EquHomy noptany (B ciydae, eciiy 3asiBUTENIEM MPEJICTaBIICHbI
AJIEKTPOHHBIE JOKYMEHTHI, MOJMUCAHHBIE YCUJICHHOW KBATU(PUIIMPOBAHHON 3JIEKTPOHHOMN
MTOITHCHIO).

[Ipy HamMuMKU OCHOBAHUWM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, MOATrOTaBIMBAET MPOEKT pelieHrus 00 OTKa3ze B MpUEMe JOKYMEHTOB,
HEO0OXOMMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnyuwae, ecniu B pe3ylnbrare MPOBEPKH YCUJIICHHOW KBaIU(UIIMPOBAHHOM
AJIIEKTPOHHOM TMOITUCH BBISIBIIEHO HECOOJIIOICHUE YCIOBUM €€ JICHCTBUTEIHHOCTH, MPOEKT
perieHus 00 0TKa3e JOJKEH CoAepKaTh MyHKTHI ctatbu 11 denepanbHoro 3akoHa Ne 63-
@d3, KOTOpbIE MOCTYKUIIM OCHOBAHUEM JIJISI €70 TIPUHSTHUSI.

[Ipoexkt pemeHuss o0 OTKaze B TMpuUeMe JOKYMEHTOB, HEOOXOIWMBIX IS
MPE0CTaBICHUS MYHUIIUITAIIBHOW YCITYTH, C YKa3aHWeM NPUYMH OTKasza (B ciydae, eciu
OCHOBaHHUS I OTKaza B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHUILIMTIATBHON yCIIYTH, CBSI3aHbl C HAPYIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUN K TaKUM
JOKYMEHTAaM, OCHOBaHUSI JUisl OTKa3a B IMpPUEME JIOKYMEHTOB JOJDKHBI COJEpKaTh
uH(OpMAIMI0O O HAMMEHOBAHWHM JIOKYMEHTOB (MH(pOpMAIMH, CBEICHWI), KOTOPHIE HE
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MPEJCTABIICHbI, COJEpPKAT HEIOCTOBEpHbIE U (WIM) NPOTHUBOPEUMBBLIE CBEJICHMUS,
0(OpPMIICHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHMI ), HAPABIISICTCS HA COTJIACOBAHUE
B YCTaHOBJICHHOM MOPSIIKE MOCPEACTBOM CHCTEMBI AJIEKTPOHHOI'O JOKYMEHTOO0O0POTA.

CornacoBaHue MpPOEKTa peuieHrs 00 0TKaze B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTABJICHHUS MYHMIIMIAIBHOM  yCIYTH, OCYIIECTBISAECTCS B  MOPSIKE,
IPe1yCMOTPEHHOM MyHKTOM 3.5.3 aqIMUHUCTPATUBHOTO PETaMEeHTa.

B caywae oTcyTCTBHMA OCHOBaHMU [JIsi OTKaza B IpUEeME JOKYMEHTOB,
PEeIyCMOTPEHHBIX TyHKTOM 2.7.1 aMUHUCTPATUBHOTO PErIaMeHTa, IOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IMpPHUEM JOKYMEHTOB, B TEUEHHUE OJHOrO0 pabdoyero HHS CO JHS
MOCTYIUJICHUSI 3asBJICHUS, HAMPABIISIET 3asABUTENIO, YKA3aHHBIM B 3asBJICHUU CIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUICHUU 3asIBJICHUSA, COJCPrKalllee BXOASNIUN pPETrUCTPaAllMOHHBIN
HOMEpP 3asBJICHHsI, ATy IMOJYYCHHUS 3asABJICHUS, IEPEUYCHh HAUMEHOBaHWUU (ailyioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, /ATy MOJy4YEHHUs pPe3yiabTaTa MYHUIUIAIbHOU
YCIIYTH.

3.3.3.4. Hcnonnenue mnpoueayp, YyKazaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMPU HAIUYUM  TEXHUYECKOW  BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C MCMOJb30BAHUEM aBTOMAaTHU3MPOBAHHOU
MHOOPMAIITMOHHOM CHUCTEMBI, TpEAHA3HAYECHHOW JUIsl OKa3aHUs TOCYJApCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAacMble NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHIIOTCA B T€UEHHUE OJTHOTO paboyero JHs CO JHS
MTOCTYIUICHUS 3asIBJICHHS] HA PACCMOTPEHHUE.

Pe3ynbraTaMu BBITTOJHEHUS aAMUHUCTPATUBHBIX MTPOLIEAYP SIBISIOTCS: IPUHATHINA HA
pacCMOTpPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKaze B IpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBienne MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yUaCTBYIOIINE B
IPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH

3.4.1. OcHoBaHHeM Hayalla BBIIOJTHEHUS aAMUHUCTPATHBHON TPOIIEAYPHI SBISETCS
MOJIyYE€HUE JIOJDKHOCTHBIM JMIOM (paOOTHHUKOM), YHOJHOMOYEHHBIM Ha BBIIOJHEHHUE
aJIMMHUACTPATUBHOMN MPOLEAYPHI, OT JOJKHOCTHOTO Jinla (pabOTHUKA), OTBETCTBEHHOTO 3a
IIPUEM JTOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM IPOLIEYPHI, ABIIAETCS cekperapp McnomaurensHoro komurera Crapo-
VIMSHCKOTO CEJIbCKOro IOCENeHUs (Jajee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
HaIlpaBJeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANPaBJIECHHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET W HANPABISIET B 3JEKTPOHHOW (OopME MOCPEACTBOM CHCTEMBbI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAEUCTBUS (P OTCYTCTBUM TEXHMUYECKOU
BO3MOKHOCTH — MHBIMHU CIIOCO0aMU) 3alpOChl O MPEAOCTABIEHNN TOKYMEHTOB U CBEJICHUI,
MPENYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPBl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHHSI HA pACCMOTPEHHE.



22

Pe3ynpTraTaMyu  BBINOJHEHUS  AJIMHHHUCTPAaTUBHBIX  HPOLENYp  SBJISIOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJIM) THOJABEJIOMCTBEHHBIE OpraHaM BJIACTH
OpraHM3aLMN 3aIPOCHI.

3.4.3. CnenuanucTsl MOCTABIIMKOB JAHHBIX HA OCHOBAHUU 3aIlIPOCOB, MOCTYIHBIINX
Yepe3 CUCTEMY MEXKBEIOMCTBEHHOIO AJIEKTPOHHOTO B3aUMOAECHCTBUS, IMPEIOCTABISIOT
3amnpaiiMBaeMble JIOKYMEHThl (MH(OpMAIMIO) WM HaNpaBlIsiOT YBEJOMIICHHUS 00
OTCYTCTBUU JOKYMEHTa U (Wid) uHGOpMALMK, HEOOXOAMMBIX IJisi MPEIOCTaBICHUS
MYHHITUTIATBHON YCIIYyTH (J1ajee — yBeJOMIIEHHE 00 OTKAa3e).

AJIMUHUCTpPaTUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBIIIOJIHSIOTCS. B TEUEHUE TPEX AHEN CO JHS MOCTYIUICHHUS MEKBEIOMCTBEHHOIO 3a1poca B
OpraH WX OpraHu3alnIo, MPEJOCTABISIONINE JOKYMEHT U HHPOPMAIIHUIO, ECIITH UHBIE CPOKU
MOATOTOBKM W HAIIPaBJIEHUS OTBETAa HAa MEXBEJOMCTBEHHBII 3allpoC HE YCTaHOBJIECHBI
(benepabHBIMU 3aKOHAMH, TIPaBOBBIMH akTamu [IpaButennpcTBa Poccuiickoit denepamnyu u
MPUHATBIMU B COOTBETCTBUU C (heAepaIbHBIMU 3aKOHAMH HOPMATHUBHBIMHU MPaBOBBIMU
aktamu PecniyOnuku TaTtapcras.

Pe3ynbraTaMy BBIOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SBIAIOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE JJI MPEJOCTABICHUS MYHUIMIAIBHOW YCIyrd, Ju0o
yBeIOMJICHHE OO0 OTKa3e, HalpaBiCHHbIE TOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPAaBJICHUE MEKBEIOMCTBEHHBIX
3aIIpOCOB:

IOJIy4aeT 3alpallMBacMbIe Ye€pe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJCHCTBUS  JTOKyMEHTBl  (CBEIEHHS), HEOOXOOuUMBbIE I  IPEIOCTaBICHUS
MYHULUINAIBHOW yCIyrd, 100 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JAOKYMEHTa W
(wm) uadopmanuy;

IIPM HAUIMYAA OCHOBAaHWUW, MPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
perjiaMeHTa, MOArOTaBIMBAET MPOEKT peleHus 00 OTKaze B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIECHUS MyHULIMIIATILHON YCIYTH.

[IpoekT pemenuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIICHUS MYHULIUITAJIbHON YCIIYTH, C YKa3aHUEM NMPUYUH OTKa3a (B cilydae, eclid
OCHOBaHUSl AJi1 OTKa3za B NpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS
MYHMIIMIIAJIbHOW YCIIYTH, CBA3aHbl C HApPYIICHUEM YCTAaHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBAaHHUS i1 OTKa3a B IPUEME JOKYMEHTOB JIOJDKHBI COZIEpPKATh
uH(OpMaIMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpMAIMH, CBEIECHWI), KOTOPHIE HE
NPEJICTaBICHbI, COJAEPKAaT HEJAOCTOBEpHblE U (WJIM) MPOTUBOPEUYUBBIE CBEJICHUS,
o(opMIIEHBI C HApYIIEHUEM YCTaHOBJIEHHBIX TPeOOBaHUIT ), HAIIPaBIISIETCSA HA COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSIIKE OCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO TOKYMEHTOO0O0pOTA.

CornacoBanue poeKTa penieHus: 00 0Tkaze B IpHeMe TOKYMEHTOB, HEOOXOIUMBIX
ULl TIPEJOCTABJICHHUS MYHMIMIAIBHOM  YCIYTH, OCYIIECTBISAECTCS B  MOpPSIKE,
MPETyCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOLEAYpPhl, YCTaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb TIOJyYE€HUSI CBEICHHUM 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy BBIITOJIHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP ABISIFOTCSA: JOKYMEHTBI
(cBeneHusi), HEOOXOAMMBIE MJIA TPEAOCTABICHUS MYHUIUNAIBHON YCIYTH, NPOEKT
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pemieHuss o0 OTKa3e B NpUeMe JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.

3.4.5. MHcnonHenwe mpouenyp, yKaszaHHbIXx B myHktax 3.4.2, 3.44
aIMUHHUCTPATUBHOTO  pPErJlaMeHTa, MpPU  HAIWYMU  TEXHUYECKOM  BO3MOKHOCTHU
OCYILECTBIISIETCA B aBTOMAaTUYECKOM PEXUME C HCHOJb30BAHUEM aBTOMATHU3MPOBAHHOM
UH(GOPMAIIMOHHONW CHUCTEMbl, TpPEIHAa3HAYCHHOW I OKa3aHWs TOCYJapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTA PETUCTPALIUU 3aBJICHUS B COOTBETCTBUH
C IMyHKTOM 2.13 aAMUHHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHbBIil CpPOK BBIIIOJIHEHUS AJMUHHCTPATUBHBIX MPOUENYP,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PErJIAMEHTA, COCTABJISET TPU pabOUUX JTHS.

3.5. IlogroroBka pe3ynpTaTa MyHHLIMIAIBHON yCIIyTH

3.5.1. OcHOBaHMEM Haudajia BBIIOJIHEHUS aIMUHUCTPATUBHOU MPOLEAYPHI SBIAECTCS
MOCTYIJIEHUE  OT  JIOJDKHOCTHOTO  JIMIIA, OTBETCTBEHHOIO  3a  HAalpaBJICHUE
MEKBEJOMCTBEHHBIX  3alpoOCOB, JOKYMEHTOB  (CBeJCHUM), HEOOXOAUMBIX IS
MPEI0CTABIECHUS MyHULIMTIATbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIULIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHON
MPOLEAYPHI, SABISAETCS 3aMECTUTENb PYKOBOAUTENS VICIIOTHUTEIRHOIO KOMUTETA (Janee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjibTaTa IIPEAOCTaBICHUS
MYHUIUTIATILHON YCIYTH).

3.5.2. JIO>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOJArOTOBKY  pE3yJbTara
MPENOCTABICHUS] MYHUIIUIIAJIbHON YCIIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABICHUS MyYHULIMTIATBHON YCIIYTH;

IIPU BBISBIICHMH OCHOBaHUU JIJIsl OTKa3a B MPEJOCTABICHUN MYHULIMIIAIbHOMN YCIIYTH,
yKa3aHHBIX B NYyHKTE 2.8.2 aJMUHUCTPATHUBHOIO PErIaMEHTa, MOATrOTaBIMBAET MPOEKT
penieHus 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

B Clly4ae OTCYTCTBHSI OCHOBAaHUU IJis OTKa3a B MPEJOCTABICHUH MYHUIHUIAIbHOM
YCIIYTH, IPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PErJIaMEHTa, [0 UTOraM
PaCCMOTPEHHUSI JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEIOCTABICHUS MYHUIIAIIATLHOMN YCIIYTH,
MOATOTABIMBAET MPOEKT pe3yJbTara NPEAOCTABICHUS MYHUUUIAIBHOW YCIyId B
COOTBETCTBHUHM C MOAIMYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBJISIET MOArOTOBJICHHBINA TPOEKT pe3yJibTaTa MPEJOCTABICHHS MyHUIIMTIATbHON
YCIIYT'H Ha COIJIaCOBAHUE B YCTAHOBIIEHHOM ITOPSAKE OCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTA.

AJIMUHUCTpPaTUBHbIC TMPONEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBINOJTHEHUS AAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCA: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITyTH, CIIPaBKU (BBIITUCKH).

3.5.3. CormacoBanue ¥ TMOJIKCAHUE TMPOEKTa pe3yJibTara IPEIOCTaBICHUS
MYHUIUTNIATBHOM YCIIYTH (J1ajiee — MPOEKThl TOKYMEHTOB) OCYILECTBIISAECTCS PYKOBOIUTEIEM
CTPYKTYPHOIO  MOAPA3ACJICHUs, OTBETCTBEHHOIO 3a  IOATOTOBKY  pe3yJbTara
MYHULIMOAIBHON yciyTH, 3aMectutenemM PykoBoaurens Oprana, PykoBoautenem Oprana.
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[ToaroroByieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEeUaHus, BO3BpAIAlOTCs Ha
0pabOTKy JIMITY, OTBETCTBEHHOMY 3a TOJTOTOBKY PE3yJIbTaTa MYHHUIIUTIATLHOU YCITYTH.
Ilocne ycTpaHeHusl 3aME€UYaHUl MPOEKTHl JOKYMEHTOB TIIOBTOPHO TMEpENaroTCsa st
COTJIACOBAHMS U TIOAMMUCAHUS.

PykoBogutenr Oprana mpu paccMOTPEHUM IPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJII0/IeHEe aIMUHUCTPATUBHOTO PErjlaMeHTa JOJKHOCTHBIMU JiniiamMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHUS! aAMUHUCTPATUBHBIX MPOLIEYP, UX MOCIEA0BATEIILHOCTH U TTOJHOTHI,
HaJIM4YMs COTJIACOBAHUW YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jsinil OpraHa B CHCTEME
AJIIEKTPOHHOTO JOKYMEHTO0O0pOTA.

B cnyuae BbIsIBIIEHUS HAPYILIEHUH B YACTU CPOKOB BBHIITOTHEHUS aIMUHUCTPATUBHBIX
MpoLEAYyp, MX TMOCIENA0BAaTEIBHOCTH W TMONHOTH PykoBoautens OpraHa WHULUHPYET
MPUBJICYCHUE K OTBETCTBEHHOCTH JHI], JOMYCTUBIIUX HApYyIICHUS, B COOTBETCTBUH C
MyHKTOM 4.3 aAMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIC TMPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM  IYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBITIOJIHEHUSI aAMUHUCTPATUBHBIX MIPOLICAYP SIBISIOTCS: pelIeHUue 00
OTKa3e B MpHUEeME JOKYMEHTOB HEOOXOAUMBIX Jii MNPEIOCTABICHUS MYHUIMIATbHON
yCIyTH, pelIeHHe 00 OTKa3e B MPEAOCTaBICHWM MYHHUIIMNAIBHOW YCIYyTH, CIIpaBKa
(BBIMIHCKA).

3.54. HcnonneHue mpouenyp, yKazaHHbIX B myHktax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pPErJIaMEHTa, TMPU  HAIMYUM  TEXHUYECKOW  BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C HCMHOJb30BAHUEM aBTOMATHU3MPOBAHHOM
MH(DOPMAIIMOHHOW CHUCTEMBI, TpEAHA3HAYECHHOW JUIsl OKa3aHUs TOCYJApCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOIEAYp, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABISET OJAUH paboyuil JeHb.

3.6. Beimaua (HanpaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITATIATLHON YCIYTH

3.6.1. OcHOBaHMEM Haudajia BBIOJIHEHUS aIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MIOJIyYEHHUE JTOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIINOJHEHUE aJIMUHUCTPATUBHOU
IIPOLIETYPHI, TOKYMEHTA, NOATBEPKAAIOIIETO MTPENOCTABICHNE MYHUIIUIIATBHONW YCIIYTH.

JIOJDKHOCTHBIM =~ JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJMUHHCTPATUBHOMN
nmpouenypsl, sBisiercst cekperapp McnonnurensHoro komutera Crapo-HMsHCKOTO
CEJIbCKOTO TIOCEJIEHHs (Janee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAAUY
(HampaBJieHHE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HampaBJIeHHE) JOKYMEHTOB:

oOecreynBaeT PerucTpalnio 1 BHECEHUE CBEACHUI O pe3yJibTaTe MpeAoCTaBICHUs
MYHUIUMTNIATBHOM YCIYTM B MOACUCTEMY BEIEHHS IOKYMEHTAIlMM aBTOMATHU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW JUIsl OKa3aHUsi TOCYJApCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT;

U3BEIIACT 3asBUTENS (€ro MpeACcTaBUTENs) CIOCOOOM, YKAa3aHHBIM B 3asiBJICHHUH, O
pe3ynbTare MPEJOCTABICHUS MYHHIMNAIBHOM YCIYTH W O BO3MOXHOCTH IOJTYYEHUS
pe3ynbTara NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciryrd B Oprane win B MOII,
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Hcnonnenne npouenyp Npyu HaJIuduu TEXHUYECKON BO3MOXKHOCTH OCYIIECTBIISIETCS
B aBTOMAaTHYECKOM PEKMME C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHON MH(POPMAITMOHHON
CUCTEMBI, ITPEAHA3HAYEHHOM I OKa3aHMs TOCYJAPCTBEHHBIX U MyHULIUITAIBHBIX YCIIYT.

AJIMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE OJHOI0 paboyero MHA €O AHS MOJANHUCAHUS JIOKYMEHTA,
SABJISIFOLIETOCS PE3YyJbTaTOM NPEIOCTABICHUS MYHULIMIIATBHON YCIIYTH, YIIOJHOMOYEHHBIM
JIOJHKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMy BBIIOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP SBIISIIOTCS: pa3MELICHUE
CBEJICHUN O pe3ynbTaTe MPEJOCTABICHUS] MYHUILIUNAIBHON YCIyrd B MH()OPMAIMOHHBIX
CUCTEMaX, W3BEUICHUE 3asBUTENA (€ro MPEACTaBUTENS) O pe3yjbTaTe MpelOoCTaBICHUS
MYHULMIIATBHOM YCIYTH M CIOCO0aX €ro Mmoiay4eHusl.

3.6.3. Ilopsmok  Bblgauu  (HampaBi€HUs)  pe3yJibTara  MPEJOCTABJICHHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENsl 3a PE3yJbTaTOM MYHMIMNAIbHOW YCIYyTH B
MOILI, pabotHuk M®IL| BbIIaET 3aBUTENO PE3YIbTAT MYHHUIIMNAIBHONW YCIYTH B (popMe
AK3EMIUISIpA 3JEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. Ilo TpebGoBaHuio
3asIBUTENS] BMECTE C SK3EMILISIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTENE EMY
IIPENOCTABIAETCS DK3EMIULIP JJEKTPOHHOIO JOKYMEHTA IIyTEM €ro 3alluCy Ha ChEMHBIN
HOCUTENh HMH(OpPMALMM WIM HANpaBiICHHUs] SK3EMIUIApa 3JIEKTPOHHOTO JOKYMEHTa IIO
AJIEKTPOHHOM IouTe B ajpec 3asButens. [Ipu 3anucu Ha cheMHBIH HOCUTENb UH(OPMaLUU
WJIY HAIIPABJICHUH DK3EMILIAPA DJIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABIICH
HK3EMILISP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEINE, MO AJIEKTPOHHOM MOYTe
UJECHTUYHOCTh TAKOTO 3K3EMIUIAPA DJIEKTPOHHOI'O JTOKYMEHTA JK3EMIULPY 3JEKTPOHHOIO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE 3aBEpSIeTCS YINOJIHOMOYEHHBIM COTPYIHHUKOM C
MCIIOJIb30BAaHUEM YCUJIEHHON KBATM(PUIUPOBAHHON JIEKTPOHHOM MOIHUCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIMM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSJKE OYEPEIHOCTH, B JI€Hb MPUOBITHS 3aiBUTENE B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM pabotsl MOII.

Pe3ynpTaTaMy BBINOJHEHUS aJIMHHUCTPATUBHBIX MPOLEAYpP SBISIOTCS: (PUKCALUS
(daxkTa BbIAAYM pe3yJbTaTa MpeaoCTaBleHUs MyHHIUNaabHOM yciayru B AUC MOI],
pe3yJabTaT NPeIOCTABICHUS MyHULIUIIAIIBHONW YCIIYTH, BbIIAHHBINA 3aBUTEIIO.

3.6.3.2. Ilpu oOpateHnn 3assBUTENA 32 PE3YJIbTATOM MYHHUIIUIIATLHON YCIYTH Yyepes
Enunsiii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JUYHBIA KAOMHET aBTOMATHUYECKU
HaAIpaBJII€TCS  AJEKTPOHHBIM  0o0pa3  JOKYMEHTa, SBISIIOIIETOCS  Pe3yibTaToOM

[PEIOCTaBICHUSA MYHULUIAIBHON YCIIyTH, MO CAHHBIN YCUJICHHOMN
KBATHU(UITUPOBAHHON 3JIEKTPOHHOM TOMAMUCHIO YIMOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opradom).

AJMUHHUCTPATUBHBIE TPOIEAYPhl, YCTaHABJIMBAGMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JCHBb IOANMHMCAHMS JOKYMEHTA, TOJTBEPKIAIOIIETO IMPEIOCTABICHHUEC
(0TKa3 B MPENOCTaBICHWN) MYHHUIIUIIAIBLHON YCIIYTH, YITOTHOMOYEHHBIM JOKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX IPOIICAYP SBISIFOTCS : HAIIpaBJICHUE
(mpemocTaBieHue) ¢ ucnoib3oBanuem ExmHoro, PecrnyOnukaHCKOTO mopTaia 3asBUTEIIO
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JOKYMEHTa, MOJTBEPKAAOUIEr0 MPEAOCTABIEHNE MYHULIUITAIIBHON YCIYTH (B TOM YHCIIE
OTKa3 B NPEJOCTABICHUA MYHULIUIIAJIBbHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIMNAIBHOW YCIYyTH B
OpraH, JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIJauyy (HalpaBlI€HHUE) IOKYMEHTOB,
BBIJIACT 3aABUTEIIO PE3YJIbTaT MyHUIIUNIATBHOU ycayru. [1o TpeboBaHuUIO 3a4BUTEIIS BMECTE
C AK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIe €My MPeIOCTaBIsETCs
DK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTAa IMYTEM €ro 3aliCcd Ha ChEMHBIM HOCUTEIb
uHGOpMAIMU WM HAIPABJICHUS 3K3EMIUISIpa 3JIEKTPOHHOTO JTOKYMEHTa IO 3JEKTPOHHOM
[IOYTE B aAPEC 3asIBUTEINS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
OCYIIECTBISIOTCA B MOPSAJIKE OUEPEAHOCTH, B IEHb IPUOBITHS 3asIBUTEIISI B COOTBETCTBUU C
[IpaBrunaMu BHYTpEHHETO TPYAOBOTro pacnopsiaka Oprasa.

Pe3ynbTaToM BBIMOMHEHUS aIMUHUCTPATHUBHBIX MPOLEAYp SBIAIOTCS: (pukcarus
(dakTa  BBIOAYM  pe3yibTaTa  NPEJOCTABICHHMS  MYHULMNAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEME, MpeJHA3HAYECHHON I OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OIIHMOOK

3.7.1. B ciy4yae oOHapyXeHUSI TEXHUYECKOW OIIMOKUA B JOKYMEHTE, SIBIISIOIIEMCS
PE3yIbTaTOM MYHUIIMIIATBLHOM YCIYTH, 3adBUTENb HanpaBiisgeT B OpraH:

3asiBJIeHHE 00 UCIIPABICHUH TEXHUUECKOU OMOKH (TpuiioxkeHue Ne 5 K HacTosieMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIM 3agBUTEII0 KaK pe3yJbTaT MYHUIUNAIBHOW YCIyTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKas OITNOKa;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIIy, CBUICTEIbCTBYIOIIUME O HAJIWYUU
TEXHUYECKOU OIIMUOKH.

3asiBiieHHEe 00 WMCIpaBJICHUM TEXHUYECKOW OIMIMOKU B CBEICHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCSI PE3YJbTaTOM MYHMIUIIAIBHON YCIYTH, MOJAETCS 3asBUTEIEM
(YIIOJTHOMOYEHHBIM TIPEACTAaBUTENIEM) IIOYTOBBIM OTHpaBieHUEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM DJICKTPOHHOMU TMOYTHI), MO0 uepe3 Enunbiii, Pecrybnukanckuil moprait
i MOII.

3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPHUEM JTOKYMEHTOB, OCYIIECTBIIAET
MpUEM 3asBJICHUS 00 WCIPABICHUU TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JTOKYMEHTAMH U MEPENaeT UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE OJTHOTO paboyvero AHS ¢ AaThl pErUCTpaIliU 3asBJICHHUS.

Pe3ynbraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TMPUHATOE U
3apEerucTPUPOBAHHOE 3asBJICHHUE, HANPABIECHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpUBaET IOKYMEHTHI U B LIEJISIX BHECEHUS UCIIPABIICHUI B JOKYMEHT, SIBJISIOIINIICS
pe3yJabTaTOM MPEAOCTABICHUS MYHUIMIAIBHON YCIyTH, OCYILECTBISET MPOLEAYPHI,
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MPEAyCMOTPEHHbIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO perjiaMeHTa, ¢  BbIJAET
WCTIPABJICHHBIM JOKYMEHT 3aBUTENIO (YIMOJTHOMOYEHHOMY MPEICTABUTENI0) JIMYHO MOJ]
pOCIIUCHh C HU3BATHEM Yy 3asBUTENS (YHNOJIHOMOYEHHOTO TMPEACTABUTEIS]) OpUTrHHaIa
JIOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKash OLIMOKa, WJIM HAIMpaBlseT B aJpec
3asiBUTEJSL TIOYTOBBIM OTIpABIEHUEM (ITOCPEJICTBOM BJIEKTPOHHOW IMOYTHI) MUCHBMO O
BO3MOXKHOCTH TIOJy4E€HHUS JOKYMEHTa NpU mpenocraBieHuu B Opran opuruHana
JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OIINOKA.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTaHAaBIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JABYX pabouux AHEH mociie oOHapYKEHUS TEXHUYECKON OITMOKU
WIH TOJYYEHUs OT JII000Tr0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O JOMYIIEHHON OIIHUOKe.

Pe3ynbraTaMy BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: BbIJAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeJ0CTABJIEHHEM MYHUIUNIAJIbHOM YCJIYTH

4.1. ITopai0K OCYLIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJHKHOCTHBIMU JIMIIAMU MOJIOKEHUH aIMUHUCTPATUBHOTO PETrJIaMEHTa
Y UHBIX HOPMATHUBHBIX [TPABOBBIX AKTOB, yCTaHABIMBAIOLIUX TPEOOBAaHUS K
IPEIOCTABIICHUIO MyHUIIUIIAJIbHON YCIYTH, a TAK)KE IPUHATHEM UMH pELICHUN

KoHTpoib 32 MOJHOTOM M KAauyeCTBOM NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
BKJIFOYAET B ce0s BBIABJICHHE W YCTpAaHEHUE HApPYIICHUH IpaB 3asgBUTENICH, IPOBEICHUE
MIPOBEPOK COOJIO/ICHUS MPOLEAYP NMPEJOCTABICHHUS] MyHUITUTIATBHOU YCITYyTH, TOJTOTOBKY
peuieHuidi Ha gaeicTtBus  (Oe3A€HCTBHE) JOKHOCTHBIX —JIMII OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmamMu KOHTPOJIS 32 COOJIIOICHUEM UCTIOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP
SIBJISTFOTCSI:

1) mpoBepka W COTJIACOBAaHHE MPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMNAIBHOUN YCITyTH;

2) IPOBOIMMBIC B YCTAaHOBIICHHOM IOPSJIKE MTPOBEPKH BEJICHUS JICJIOPOU3BOICTBA;

3) mpoBe/icHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHS
MpoueAyp NPEAOCTaBICHUS MYHUIIMNIATLHON YCIIyTH.

B nensx Tekyiiero KOHTpOoJIsl UCIOJIb3YIOTCSI CBEICHUS], HMEIOIIHNECS B AJIEKTPOHHOMN
0a3e MaHHBIX, CIy)KeOHash KOPPECMOHJICHIMS, yCTHas M THUCbMEHHas WHQopMmaius
JNOJDKHOCTHBIX JIML, OCYIIECTBIIIOUIMX BBIMOJHEHUE aJIMUHUCTPATUBHBIX MPOUENYP,
AKYpHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB H JIPYTHE CBEICHUS.

Jlnst ocyliecTBIEHHUs] KOHTPOJISI 32 COBEPIICHUEM JEHCTBUW MPHU MPEIOCTaBICHUU
MYHULIMOQIBHON YCIYTd W TPUHITHUH PEIICHUH PYKOBOIAUTEII0 OpraHa MECTHOIO
CaMOYIIpaBJIEHUs ~ NPEJICTaBIAIOTCS  COPAaBKU O  pe3yibTaTax  MpeIoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

O cnyyasx ¥ IpPUYMHAX HAPYIICHHUS] CPOKOB, MOCIEIOBATEIBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TMPOILEAYpP JOJDKHOCTHBIC JIMIIAa HEMEIJIEHHO HH(POPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEeAOCTAaBISIONIEr0 MYHUIMNAIBHYIO YCIYry, a TakKke
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.
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Texymmii  KOHTpPOJAL 3a  COOJIOJEHWUEM  IOCJIENOBATEILHOCTH  JICUCTBHM,
ONPEAECICHHBIX A/IMAHUCTPATUBHBIMHU ITPOLETYPAMH IT0 MPEAOCTABICHUIO MYHULIUITAIIBHON
YCIYTH,  OCYIIECTBJISETCSA  3aMECTUTEIIEM  PYKOBOIWTENA  OpraHa  MECTHOIO
CaMOYTIpaBJICHUsI, OTBETCTBEHHBIM 3a OpTraHU3ANHMIO0 pPAOOTBI IO TPEIOCTABICHUIO
MYHHUIIUTIATBHON YCIIYTH, HAYAJIIbHUKOM OT/IEJIa, OCYIIECTBIISIONIET0 OpraHU3aIiio padoTh
[0 NPEIOCTABICHUIO MYHUIIUNIAIBHON YCIIyTH.

[lepeyeHb  JOJDKHOCTHBIX  JIAIL, OCYIIECTBISIOMIMX  TEKYIIUA  KOHTPOJb,
YCTAHABIIMBAETCA IMOJOKEHUSMH O CTPYKTYPHBIX IOJPa3JICICHUSIX OpraHa MECTHOTO
CaMOYyIPaBJIEHUA U IOJXKHOCTHBIMH PETJIAMEHTAMMU.

4.2. Ilopsiiok ¥ MEPUOIMYHOCTD OCYIIECTBICHHS IJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHAS] MyHULMITAJIBHON YCIIYTH, B TOM YHUCJIE MOPSAIOK U
(opMBbI KOHTPOJIS 3@ MOJTHOTOM U KAYECTBOM IMPEIOCTABICHUS MyHHUIIMITATLHON YCITyTH

4.2.1. KOoHTpOIb 32 MOTHOTON M KAYECTBOM IPEIOCTABICHHUS] MyHULUITAIBHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMoTpeHus xannob 3asiBuTenel Ha neicTBus (Oe3nelictBue) Oprana, a TaKxe
UX JIOJDKHOCTHBIX JIML], MyHULIAIIAJIBHBIX CTY’KalUX.

4.2.2. B nensix oCyIecTBIEHUs KOHTPOJIA 3a IIOJTHOTOM M KAYECTBOM
IIPEAOCTABICHUS MYHULIMITAJIBHOM YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [IopsAaoK U NEPUOANYHOCTD OCYLIECTBIEHUS IIJIAHOBBIX ITPOBEPOK
yCTaHaBIMBaeTCs I1aHoM paboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOITPOCHI, CBSI3aHHBIE C TPEIOCTABICHUEM MYHUIIMIIATBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UIIU OTJIEIBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIBHON
yCIIyTH (TeMatuueckue npoBepku). [IpoBepka Takxke MOKET TPOBOJUTHCS M0 KOHKPETHOM
Kayto0e 3asiBUTEIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISIBJIEHHBIX HAPYLIEHUN aJ]MUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B Cllydae
MOJIy4eHUs Kaslo0 3asiBUTENed Ha AeiicTBus (0e3aeiicTBrue) Oprana, a Takxke ux
JOJDKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIyXKaIlHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBatOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JAOJKHOCTHBIX JIMI] OpraHa, IpeI0CTaBIISIONIEr0 MyHUIUIIAIbHYIO
YCIIYTY, 3a PEIIeHUs U IeUcTBUs (0e31eicTBIE), MPUHUMAEMbIE (OCYIIECTBIISIEMbIC) UMU B
X0J1€ MPEIOCTABIICHUS] MyHUIIUITAIBHOW YCIyTH

[To pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B CIydae BBISBICHHUS HApPYIICHUN MpaB
3asiBUTENIC BUHOBHBIE JIMIIA TPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.
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PykoBoauTens (3aMecTUTENh PYKOBOAUTENS) CTPYKTYPHOTO MOAPA3IEICHHS OpraHa
MECTHOTO CaMOYIIpaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE U (WIIH)
HEHAJIC)KAIee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JCHCTBUN, YKa3aHHBIX B pazzaene 3
aIMIUHUCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHBIC JIMIA U WHBIE MyHHUIUIAIBHBIC CIYXAIUe 32 PEIICHUS U e CTBUS
(6e3nericTBue), TpUHUMaeMble  (OCYIISCTBIsAEMbIE) B  XOJI€  MPEIOCTaBIICHUS
MYHUIIATIATHHON yCIYTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJICHHOM 3aKOHOIATEIHLCTBOM
TIOpSIIKE.

4.4. TlonoxxeHusl, XapakTepu3yroue TpeboBaHus K MOPAAKY U popMaM KOHTPOJIS 32
MPEIOCTABIICHUEM MYHUIIMIIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI FPpayKAaH, UX
00BbEIMHEHUH U OpraHu3alui

KoHTposib 3a mpenocTaBieHueM MYHHUIMIAIBHONW YCIYTH CO CTOPOHBI IPaXKIaH, UX
00BEMHEHUN U OpraHU3alMi, OCYLIECTBISAETCS OCPEACTBOM OTKPBITOCTU AESITEIbHOCTU
opraHa MECTHOIO CaMOYIpPaBJIEHUS MpU MNPEJOCTABICHUM MYHUIUIAIBHOW YCIIyTH,
MOJIyYE€HUS OJTHOM, aKTyaJIbHOW M JOCTOBEPHOM MH(OpPMaLIUK O OPSIKE MPETOCTABICHUS
MYHUILIMIIAJIBHOW YCIAYTM U BO3MOYKHOCTH JOCYIE€OHOTO pPACCMOTPEHHUs OOpaleHUi
(>xan00) B mpoiiecce NpeoCTaBICHUS MyHULIUITABHON YCIYTH.

5. locyneOHblii (BHeCYAeOHbII) MOPSIIOK 00KAJT0BAHNS pellieHuil u 1eiicTBUiA
(0e3nmeiicTBHUSI) OPraHa, NPeAOCTABJISIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABJICHHUS rOCYAAPCTBEHHBIX U
MYHHIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
®enepaabHOro 3akona Ne210-d3, a takike MX J0JKHOCTHBIX JIUL, MYHUIMIIAJIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XAJIOBAHKUE B 10CYIEOHOM MOPSAKE pELICHUN U
nercTBuil  (0e3eiCTBUSI) OpraHa, MPEJOCTABISIIONIETO0 MYHHULUIAIBHYIO — YCIYTY,
JOJDKHOCTHOIO  JIML@  OpraHa, MpeIoCTaBISIOIIET0  MYHULMMAIBHYIO  YCIYTY,
MYHHULMIIATBHOTO CIIy’Kalllero, PYKOBOJIHTENS oprasa, IIPENOCTABIISIOIIETO
MYHULIMNATbHYIO yCIIyTY, MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHHKA
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, OpraHu3aIui, MpelyCMOTPEHHbIX YacThio 1.1 crateu 16
®denepanbHoro 3akona Ne 210-d3, a Takxe nx pabOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YUCIIE B CIAEAYIONINX CIIydasiX:

1) HapymieHne cpoka perncTpauuy 3ampoca O MPEJOCTABICHUH MYHUIMIAIbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHWE CpOKa MPEJOCTABICHHUS MYHULMIAIBHON yciayru. B ykazaHHoM
ciaydae jgocyneOHoe (BHecylneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIICHUN U JACHCTBUIMA
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOIO WEHTpa, PabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO
LIEHTPa BO3MOKHO B CIIy4ae, €CJIM Ha MHOTO(YHKIIMOHATIBHBIN LIEHTP, PeIIECHUS U JCHCTBUS
(6e3nelicTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JI0KE€HA (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIUIAIBHBIX YCIYT B MOJIHOM 00bEME B MOPSIKE, ONPEAeIEHHOM
yacThto 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;
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3) TpeboBaHue y 3agBUTENS TOKYMEHTOB MJIU MH(OpPMALUK JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIPAaBOBBIMM  akTaMu Poccuiickon ®Denepanuu, HOPMAaTUBHBIMU
MpaBoBbIMU akTamu PecniyOnnku TatapcTaH, MyHUIIMOAIbHBIMU TIPABOBBIMHU aKTaMH JIJIst
IPEAOCTABIEHUS MYHULIMIIATBHON YCIIYyTH;

4) oTka3 B TMpUEMe JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOpPMAaTUBHBIMH  TpPaBOBbIMH akTaMu Poccuiickoit ®Denepauny, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcTaH, MyHUIMIIAIbHBIMU MPAaBOBBIMUA aKTaMH IS
NPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, Y 3aBUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIIUNIAIBHOW YCIyTH, €CIi OCHOBAHMS OTKa3a He
MIPEayCMOTPEHBI (DeepanbHBIMUA 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHA HHBIMU
HOPMATUBHBIMU TMPAaBOBBIMH akTaMu Poccuiickort @enepanuu, 3aKOHAMU W HWHBIMU
HOPMATHBHBIMH TIPaBOBBIMH akTamMu PecnyOnmku Tartapcran, MyHHIIMTAIBHBIMU
MPaBOBBIMM aKTaMU. B yKa3zaHHOM ciydae aocynieOHoe (BHecyAeOHOe) 00KaloBaHUE
3asBUTEJIEM pEIICHUH U JaercTBui (0e3aeiicTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B cClly4ae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBIA ~LIEHTp, pElIeHus W JedcTBus (Oe34eiicTBUE) KOTOPOro
O0XaJIyIOTCSl,  BO3JIO)KEHa  (QYHKIUS 1O  NPEJOCTAaBICHUIO  COOTBETCTBYIOLIUX
MYHUIIUTIATBHBIX YCIYT B MOJHOM O00BEME B MOPSAKE, ONPEACIEHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asIBUTENS MIPU MIPEAOCTABICHUN MyHUITUTIATHHOM YCIIYTH TUIATHI,
HE NPEAyCMOTPEHHOM HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickon Penepauuu,
HOPMATHBHBIMH TpaBOBbIMU akTamMu PecnyOnuku Tartapctan, MyHHUIIMTAIbHBIMU
MPaBOBBIMU aKTAMU;

7) OTKa3 opraHa, NpeJoCTaBIISIOMEr0 MYHULIUITAJIBHYIO YCIYTY, JOJKHOCTHOTO JIUIA
oprasa, IpeJ0CTaBJISIOIEr0 MYHULIUNAIIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
pabOTHHKA MHOTO(YHKIIMOHATILHOTO LIEHTPa, OpraHu3aluid, IPeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @epepanpHoro 3akoHa Ne 210-@3, unam ux pabOTHUKOB B MCHPABICHUU
JOMYIIEHHBIX MMHU OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHUIUNATBHOM YCIYIM JOKYMEHTax JMOO HapyIIEeHHWE YCTaHOBJIEHHOTO CPOKa TaKHX
ucripaBiaeHuil. B ykazannowm ciyuae nocyneOHoe (BHeCyeOHOe) 00KaloBaHHE 3asIBUTEIIEM
pemieHuit u gedcTBuil (0e37eicTBUA) MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, pabOTHUKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa BO3MOXXHO B CJIy4yae, €CJIM Ha MHOTO(QYHKIIMOHATHHBIN
LEHTp, PeIIeHUs U aeicTBUA (0e31eCTBIE) KOTOPOTO 00KAIYIOTCS, BO3JI0KEHA (QYHKITUS
[0 TPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMIAIBHBIX YCIYr B IMOJHOM OOBEME B
nopsiake, onpeaeneHHoM 4yacteio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

8) HapyllleHHEe CpOoKa WIM TOpsJKa BbIJAYM JOKYMEHTOB MO pe3yJbTaTaM
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

9) mpuocTaHOBIIEHHUE MPEAOCTABICHUS] MYHHUIIMIAIBHONW YCIYT'H, €CId OCHOBaHUS
MIPUOCTAHOBJICHUSI HE TMPEayCMOTPEHBbI (PeaepaibHbIMM 3aKOHAMU W TMPUHITBIMU B
COOTBETCTBUM C HUMU HWHBIMH HOPMATHUBHBIMH IPAaBOBBIMM akKTamMu Poccuiickoit
denepanuy, 3aKOHAMU W HMHBIMM HOPMATHUBHBIMU TPABOBBIMU akTamMu PecmyOiauku
Tartapcran, MyHUITUTIATHHBIMA TPABOBBIMH akTamMu. B ykazaHHOM ciydae aocyneOHOe
(BHecyneOHOE) oO’KajoBaHWE 3asBUTEIEM pelieHud U jaelcTBuil  (Oe3aeicTBus)
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MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, pAOOTHUKAa MHOTO(YHKIIMOHATFHOTO IIEHTPA BO3MOXKHO
B Clly4yae, €CJIi Ha MHOTO()YHKUIMOHAIBHBIN IEHTp, pelleHus: u nerucTBus (6e3aeiicTBue)
KOTOpPOTO O0XKalyloTCs, BO3JIOKEHAa (DYHKIHSA MO MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHULMIAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACIEHHOM 4acThio 1.3 craTbu
16 ®enepanpHoro 3axkoHa Ne 210-D3.

10) TpeGoBaHue Yy 3asBUTENS MPU MPEAOCTABICHUM MYHHUIIMIIAIBHON YCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX MJis
NPEeIOCTaBICHUS MYHUIMNIAIBHOM YCIyTH, JMOO B MNPEJOCTABICHUM MYHUIIMITAILHON
YCIIyTH, 32 HCKJIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX MyHKTOM 4 udactu 1 crtatbu 7
OepnepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae nocyaeOHoe (BHeCyaeOHOE)
o0)kajloBaHME 3asBUTEJIEM pEIICHUN U ACHCTBUH (0e3/1elCTBYsI) MHOTO(YHKIIMOHATLHOTO
IEeHTpa, pabOTHHKAa MHOTO(PYHKIIMOHATHHOTO IIEHTpa BO3MOXKHO B CiIy4ae, €CIM Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTp, pElIeHus W JedcTBus (Oe34eiicTBUE) KOTOPOro
00XaayloTcs, BO3JOXKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIUINAIBHBIX YCIYT B MOJHOM O00BEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. Xanoba mnomaercs B NHUCbMEHHOM ¢opMe Ha OyMaXHOM HOCHUTEJE, B
AJIEKTPOHHOM  (QopMe B oOpraH, NPEJOCTaBISAIOIMI  MYHUIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIA HEHTp JHOO B COOTBETCTBYIOUIMI OpraH TIoOCyJapCTBEHHOMN
BJIACTH, SIBJISAIOLIUICS yUpeaUTeIeM MHOTOQYHKIIMOHATILHOTO LIEHTPA (Jaee - yupeauTehb
MHOTO(YHKIIMOHAJIBHOIO IIEHTPA), @ TAK)KE B OpraHU3allniu, IPeayCMOTPEHHbIE YacThio 1.1
ctatbu 16 @DepepanpHoro 3akona No 210-®3. JKamoObl Ha pelieHus U JCHCTBUA
(Oe3neiicTBUE) PYKOBOAMTENS OpraHa, NPEIOCTaBISIOIIEr0 MYHUIMNAIBHYIO YCIYTY,
MOJAIOTCS B BBIMICCTOSIIMI OopraH (IpyU €ro HajJu4yuu) JUOO0 B CIydae €ro OTCYTCTBHS
paccMaTpUBAIOTCS  HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa, MpeIoCTaBIISIONIErO
MyHUIMNIATBHYIO yciyry. JKanoObl Ha pemeHus u nedctBus (Oe3neiicTBUE) paOOTHHKA
MHOTO()YHKIIMOHAJILHOTO LHEHTpa MOJIAI0TCS PYKOBOJIHUTEITIO 3TOTO
MHOTO(YHKIIMOHAJIbHOTO IeHTpa. JKanoObl Ha pemieHus W aerctBus (Oe3nercTBHE)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MOJAI0TCS YUPEAUTENI0 MHOTO(PYHKIIMOHAIBHOTO LIEHTPa
WIM JIOJDKHOCTHOMY JIMIly, YIIOJJHOMOYEHHOMY HOPMATHBHBIM IIPABOBBIM aKTOM
Pecniyomuku Tatapcran. XKamoObl Ha pemieHust u aercTBust (6e3aeiicTBrue) pabOTHUKOB
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3,
IIOJIAOTCS PYKOBOJAUTENSIM 3THX OpTraHU3aALHM.

Kanoba na pemenuss u nerctBusi (Oe37eiicTBHME) OpraHa, MPEJOCTABIISIONIETO
MYHULUINAIBHYKO  YCIyTy, JOJDKHOCTHOIO  JIMIA  OpraHa, MpeJOoCTaBJISIOLIErO
MYHUIUNAIBHYIO  YCIYTY, MYHUIUOAIBHOTO CIY)Xalllero, PpPYKOBOAMUTENSI OpraHa,
MPEAOCTABIISAIONIET0 MYHULIUIIAJIHYIO YCIYTY, MOKET ObITh HalpaBieHa 1o Mo4Te, Yepes
MHOTO()YHKITMOHAJIbHBIN LEHTD, C UCIOJIb30BAHUEM MH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetu  «MHTepHer», oduuuansHOoro  caiita  oprasa,
MPEA0CTABIISAIONIET0 MyHUILIMIIATBbHYIO yeayry, Enunoro noprana nu6o Pecry6inkaHcKoro
nopTana, HHGOPMAIIMOHHON CUCTEMBI JOCYJACOHOTO 00KaJTOBaHHUs, a TAKKE MOXKET OBbITh
MIPUHSTA TIPH JIMYHOM TpuemMe 3asButelis. JKano0a Ha pemieHust u necTBus (0e31eicTBHE)
MHOTO()YHKITMOHAJILHOTO IIEHTpa, paOOTHHMKAa MHOTO(YHKIIMOHAJIHLHOTO IIEHTPAa MOKET
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OBITh HarpasjeHa o 1ouTe, C UCITOJIb30BAaHUEM UH(POPMAITMOHHO-
TEJIEKOMMYHUKAIIUOHHON ceTH «nTepHeT», opHUIHATBEHOTO canra
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, EamHoro moprama nubo PecnmyOnmkaHckoro mopTana,
MH(POPMALIMOHHON CHUCTEMBI JOCYACOHOTO 00XalIOBaHUs, a TAaKKE MOXKET OBITH MPUHSTA
npu JUYHOM Tnpueme 3asButrens. Kamoba Ha pemeHus W JedctBus (Oe3neicTBUe)
OpraHU3alul, TPEAYCMOTPEHHBIX YacThio 1.1 ctaTeu 16 @enepanbroro 3akona Ne 210-D3,
a Takke HX pPAOOTHUKOB MOXKET OBbITh HampaBlieHa IO IOYTE, C HCIOJb30BaHUEM
UH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHOM ceTu « HTepHeT», 0OpUIIMaIbHBIX CAUTOB 3THX
opranuzanuii, Enunoro noprana mub6o PecryOnnkanckoro noprania, a Takke MOXKET ObITh
NPUHSTA TPU JTUIHOM ITPUEME 3asIBUTEISL.

5.3. ’Kanoba nomkHa comepxaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTaBISIOIIET0 MYHHIMNAIBHYIO — YCIYTy,
JOJDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIEI0 MYHHUIUMNAIBHYIO YCIyTy, JH00
MYHUIMINIATBHOTO CIIyXallero, MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, €ro PYKOBOJMUTENS U
(wn) pabOTHHKA, OpraHU3aluid, IPEAYCMOTPEHHBIX YacThio 1.1 crateu 16 @eaepanbHOro
3akoHa Ne 210-®3, ux pykoBoauTenel u (wid) paOOTHUKOB, PEIICHUS U JCHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢gamumiuio, UMs, OTYECTBO (IOCIEAHEE - NPU HAIUYMM), CBEACHUS O MECTe
KUTENbCTBA 3asBUTENS - (U3NUYECKOTO JMIA JMOO HAaUMEHOBAHUE, CBEJCHUS O MECTE
HAXOXKJCHUS 3asIBUTENS - FOPUIMYECKOrO JUIA, a TAKXKE HOMEp (HOMepa) KOHTAKTHOIO
TenedoHa, anpec (agpeca) JIEKTPOHHOM MOUTHI (IPU HAJIMYMHU) U MOYTOBBIA aapec, IO
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBemenus 00 0OXKalmyeMbIX PEIICHUAX M JeUcTBUsIX (Oe37eiCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHHULMNAIBHYIO — YCIYry, JOJDKHOCTHOTO — JIMIIA  OpraHa,
MPEAOCTABISIONIETO MYHUIIMNANBHYIO YCIyTy, JUO00 MYHULHMIAIBHOTO CIY’Kallero,
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, pPabOTHUKA  MHOrOQYyHKUIHMOHAJIBHOTO  LEHTpA,
OpraHu3alu, IpeyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbroro 3axkoHa Ne 210-D3,
UX pabOTHHUKOB,;

4) n0BOJBI, HA OCHOBAaHMM KOTOPBIX 3asABUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3aeiicTBUEM) OpraHa, NPEIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIOIIEr0 MYHUIHUNAIbHYIO YCIyTy, JH00
MYHHUILIMIIAJIBHOTO  CIIY’Kalllero,  MHOTOQYHKIMOHAJbHOTO  II€HTpa,  paOOTHHKA
MHOTO()YHKIITMOHAJILHOTO IIEHTPa, OpTraHu3aIiii, MpeIyCMOTPEHHBIX YacThio 1.1 craTeu 16
®enepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asiBUTEIEM MOTYT OBITh MPECTABICHBI
JOKYMEHTHI (IIpU HAJIMYUH), TOATBEPIKAAOIIUE T0BO/IbI 3asBUTEISL, TMO0 UX KOIHH.

5.4. IloctynuBias xanoba MOAJEKUT PErucTpalii B CPOK HE Mo3qHee pabouero
JHS1, CJIETYIOUIETO 32 THEM MOCTYILICHUS.

5.5. ’Kanoba, nmoctynusiias B opraH, MpeA0CTaBISIONINA MyHUIIUTIATBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA  IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, B
OpraHu3aluu, MPeyCMOTPpEeHHBIE YacThio 1.1 ctatbu 16 @enepanbHoro 3axkoHa Ne 210-D3,
MO0 BBIIECTOALIMN OpraH (IpH €ro HaJIW4YMH), MOJJICKUT PACCMOTPEHUIO B TEUCHHE
MATHAIUATH padoyux AHEH co AHS ee PEerucTpaluy, a B ciayyae 00KaJloBaHUs OTKa3a
Oprasa, mpeIoCTABIIAIONIEI0 MyHUIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHABHOTO 1IEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3,



33

B IMpHEME JIOKyMEHTOB y 3asBUTENsI JUOO B HCIPABJICHUU MIOIMYIIEHHBIX OMEYaTOK U
OoMOOK WM B Ciydae OOKaJOBaHHUA HApYUICHHUs YCTAHOBJIEHHOTO CpOKa TaKuX
WCIIPABJIEHUH - B TEUEHUE AT pabOYMX JHEN CO JHS €€ PerucTpanuu.

5.6. Ilo pe3ynbraramMm paccCMOTPEHHMS KaloObl MPUHUMAETCS OJHO W3 CIIETYIOIINX
PELIEHNM:

1) xanoba yoBIETBOPSETCS, B TOM 4YUCIE B (pOpME OTMEHBI IPUHATOIO PELICHMUS,
UCIPABJIEHUS JOIMYIIEHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B PE3YyJbTaTe
[IPEIOCTABICHUS MYHHIMIIAIIBHON YCIYTM JTOKYMEHTaxX, BO3BpATa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE IPELYCMOTPEHO HOPMATHBHBIMM IIPABOBBIMH aKTaMU
Poccuiickoit denepanyr, HOpMaTUBHBIMU TPABOBbIMU akTamu PecrmyOnuku TaTtapcTaw,
MYHULUIIAIbHBIMU IIPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He mno3mnee pHsA, cneayromiero 3a JHEM MPUHATUS PEIICHUS, YKAa3aHHOIO B
HACTOSIIIIEM IIyHKTE, 3asBUTENII0 B NUCBMEHHOM (OpME M MO JKEJIAHUIO 3asBUTENS B
AJNIEKTPOHHOM (pOpMeE HaAIpaBISETCSI MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHUS
KaJoOBI.

5.7. B ciydae mnpuzHaHMS KajoObl MOJUIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0O O PE3yJIbTaTaX PacCMOTPEHMs KajloObl Jaercs MHPopManus O ACHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHom, IIPENOCTABISIOIINM MYHUIUIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluel, npeaycMOTpeHHOH dacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-d3, B menax He3aMeIIUTEIBHOTO yCTPaHEHUS
BBISIBJICHHBIX HApYIIECHUN NPHU OKAa3aHUM MYHHULHUIAJIBHOM YCIYI'M, & TaKXE€ MPUHOCATCA
U3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBAa M yKa3bIBaeTCs MHGpOpMalus O AaJbHEHIINX
NEUCTBUAX, KOTOpblE HEOOXOJUMO COBEpPIUUTH 3asBUTENI0 B UENSAX IOJyYECHHS
MYHHUIUTAIBHON YCIYTH.

5.8. B cinydae mpusHaHus *anoObl HE MOJJIEXKAIEH yIOBIETBOPEHHIO B OTBETE
3asBUTEII0 O PE3yJbTaTaXx pPACCMOTPEHUs KaloObl JAlOTCAd apryMEHTUPOBAHHbBIC
pPa3bACHEHHs] O TNPUYMHAX MPUHATOrO peUIeHus, a Takke HHPopMalus O MOPSIKe
00>KajI0BaHUs IPUHATOTO PEIICHUSI.

5.9. B ciiydyae ycTaHOBIEHUSI B XOJ€ WJIM MO pe3yJibTaTaM pacCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPAaBOHAPYLIEHUS WM  IPECTYILICHUS
JOJHKHOCTHOE JIMIO, paOOTHUK, Ha/EJCHHbIE MOJTHOMOUYUSMHU MO PACCMOTPEHUIO Kajoo,
HE3aMEeINTEIbHO HANIPABIIIIOT MMEIOLIUECS MaTEPUAIIbI B OpraHbl IPOKYPATypHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIA
opraHa)
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAoCTaBISAIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUIIAIbHOW YCIYTH
0 BbIJa4€ CIPABKU (BBIMUCKH)

OT No
PaccmorpeB Bame 3asBienue ot No u
npujaraeMbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHom

NPUHITO pElIeHHe 00 OTKa3e B BbIJaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:
JononHuTenbHas HHGOPMAIIHS:

Cenenust 00 HIEKTPOHHON TOANUCH

HomxuocTtHOE Juio (PHO)

(TOANHMCH YIOIHOMOYEHHOTO JODKHOCTHOT'O JIUIA
oprasa)
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[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHULIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl PEIOCTABICHUS
MYHUITUTIATFHOM YCIIYTH MO BbIJJa4€ CIPABKU (BBIMUCKH)

oT Ne
PaccmorpeB Bame 3asBiieHue ot Ne 51
[pUJIaracmple K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

IPUHATO pElIeHHe 00 OTKa3e B MpUEMe
JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrd MO BbLAaue
CIPaBKH (BBIITUMCKH) MO CJIIETYIOIIUM OCHOBAHMSIM:

1.

2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe TOBTOPHO OOpPaTUTHCS B YIMOJTHOMOYEHHBIM OpraH C 3asBICHHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIN 0TKA3 MOXKET OBITH 00KaJI0BaH B JOCYA€OHOM MOPSIKE TyTeM HalpaBlIeHUs
KaJ0OBI B YITIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIEOHOM MOPSIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muio (PHO)

(ToMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATHHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

B

(HanMEeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHUS)

oT

(pamumust, M5, OTIECTBO, TACTIOPTHBIE JTaHHBIE, PETHCTPAIIHIO 10
MECTY )KHTEIbCTBA, aIPEC SJIEKTPOHHON ITOUTHI, Tene(oH)

3ASBJIEHUE
O BBIJIau€ CIPABKU (BBIMUCKHU)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY MPEIOCTABUTD:

D B JIMYHBIM KaOuHeT [lopTasia rocyJapCTBEHHBIX M MYHHMIMNAIbHBIX YCIYT
PecnyOonuku Tarapcran;

D B JIMYHBIA KaOuHeT EnMHOro moprana rocyJapCTBEHHBIX W MYHHMIIMIAIbHBIX
ycuayr,

D B MHOTO(QYHKIMOHAJIbHOM LIEHTPE TMPEAOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHHUIMNATBHBIX yeiayr PecyOnuku Tarapcran;

B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMOAIBHOW YCIyrd MO
BbIJIaye CIIPaBKU (BBITTUCKH).

3amnucaHo:

[IpaBrIIbHBIC CBEIACHUS:

[lpomry  wucmpaBUTh  AOMYHICHHYIO  TEXHHYECKYI0  OMMOKY H  BHECTH
COOTBETCTBYIOIIME U3MEHEHHUSI B JJOKYMEHT, SIBJISIOMIMKCS PE3yIbTaTOM MYHHIIUTAIBHON
YCIIYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B cnaywyae mnpuHsTHA pemieHuss 00 OTKIIOHCHWW 3asBICHHS 00 WCIPaBICHUU
TEXHUYECKOH OMIMOKHU MPOIITY HANIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHUSI AJICKTPOHHOTO JOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBCPCHHON KOMHMHM Ha OyMa)XKHOM HOCHTEJIE TOYTOBBIM OTIPABICHHUEM IIO
azmpecy:

Hacrosimum mmoATBEpK1ar0: CBEACHUS, BKIIFOUCHHBIC B 3ASIBJICHUE, OTHOCSIIMUECS K
MOEH JIMYHOCTA W TIPEACTABISIEMOMY MHOK) JIMIy, @ TAKXE BHECCHHBIC MHOK HIXKE,
TOCTOBEPHBIL. JIOKYMEHTHI (KOIMH JOKYMEHTOB), MPHIIOKEHHBIC K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickort deneparmivi, Ha MOMEHT
NPEACTABICHUST 3asBJICHUS 3TH JOKYMEHTBI JICWCTBUTENBHBI W COACPKAT JIOCTOBEPHBIC
CBEICHUS.

(mara) (Toamuce) (®.1.0.)



