PecnyOsiuka TarapcTan . - Tarapcran PecnyO/inKachl
UcnoiHUTEIbHBIA KOMHTET “CapMaH MYHHIIMNIAJIb PAHOHBI
SIHYypyCOBCKOIO ceIbcKoro STHypBIC aBbLJI JKHpJIere
nocejiennst CapMaHOBCKOTIO famKapMa KOMHTETbI

MYHHIHNAJIbHOI0 PAaHOHA '

[HIOCTAHOBJIEHUE _ * KAPAP
23.12.2024 Nel7

O6 yTBep)KIeHUH aIMUHACTPATUBHOTO PEIIAMCHTA
[1pe0CTaBIeHHUs MyHHUIUITAIbHON yCIIyTH
[10 BbIa4de CIIPaBKH (BBIIUCKH)

B uenax peanuzanuu PenepanbHOro 3aKoHa OT 27.07.2010 Ne 210-®@3 «O6
OpraHu3allii [PEJOCTABICHUS TOCYAApCTBEHHBIX M MYyHHULHITAILHLLE yCIIyT»,
PYKOBOJICTBYSICh IIOCTAHOBJICHUEM Ka6uuera Munauctpos Pecrybnuku ot 02.11 2010 No
880 «O06 yrBepxkaenun [lopsaka pa3pabOTKU K YTBEPKIACHHS aIMUHUCTPAaTUBHBIX
pEerjJaMeHTOB MPeAOCTaBIeHUsl rOCyIapCTBEHHBIX YCIYT MCIIOJIHUTEJIbHBIMU OpraHaMu

rOCyJapCTBEHHON BJIACTH PecnnyOnmuku TatapctaH W O BHECCHHU AMEHEeHHH B
otnenbHble nocTaHoBieHuss Kabunera MuancTpoB PecrmyOnuku laTapcran, '

VcHoTHUTebHbIH KOMHUTET SIHYPYCOBCKOrO CeNbCKOro moceneHus (CapMaHOBCKOIO
MyHHLHUNAIbHOTo paiiona Pecrybnuku TaTapcTaH, MOCTaHOBIISCT.

1. YV TBepAUTh IpHIaraeMblii a IMUHUCTPATUBHBIA PETTIAMCHT pea0CTaBIICHHUS
MYHHUIUIIATBHON YCIIyT'H 11O Bbla4e CIIPAaBKU (BBITIMCKH);
2 [Tpu3HATh yTPAaTUBIIMM CHIIY IIOCTAHOBJICHUC JCIIOTHUTEIBHOT'O KOMHUTETA

perjaMeHTa IIpel0CTaBICHNUs MYHULMIIATBHON yCIIYTH 1O BblAa4e CIIpaBKH (BBITIUCKH ).
3. O6HapOIOBaTh HACTOsIIee IIOCTAHOBICHME MyTEM PasMCIICHMA  Hd

«OdUIHaTPHOM TOpTajle NPaBOBONH HHQOPMALUH Pecriyonuku Tarapcran» 1o BeO
anpecy: http://pravo.tatarstan.ru 1 pasMeCTUTb Ha oduiaibHOM caiite CapMaHOBCKOTO
MYHHIHIAIEHOr0  paifona  PecmyOmuku TatapcTtan B HH(POPMALITOHHO-

TeTeKOMMYHHKAIIMOHHO#M ceTH MIHTepHeT 1o BeO-aapecy: https://sarmanovo.tatarstan.ru/.
4. KoHTPOJIb 32 UCIIOJTHEHUEM HACTOSIIETO [MOCTAHOBJIEHUS OCTaBIISIIO 3a cOOOM.

PyxoBoauTenb KICIIOTHATEIBHOIO KOMUTETA
SITHYPYCOBCKOT'O CEITLCKOI0 MOCEICHU




Yr1BepxkaeH

MIOCTaHOBJICHUEM

HcnonHuTenbHOro KOMUTETA
SIHYpYCOBCKOTO CEJIbCKOTO MOCENEeHUs
CapMaHOBCKOI'0 MyHHMIIMIIAJILHOTO paiioHa
PecnyOoimuku TaTtapcran

OT« __ » 20241r. Ne

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaBIeHU MYHMIMIIAIBHON YCJIYI'Y 110 BblIa4ye CIPABKH (BHITUCKH)

1. O0uIme moJI0KeHus
1.1. TlpenmeT perynupoBaHus aIMUHUCTPATUBHOIO periaMeHTa

Hacrosimuii amMUHUCTPAaTUBHBIN pEriIaMeHT MPEeAOCTaBICHUS MYHHUIIUNAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBINA PETIIaMEHT) YCTaHABIUBAET CTAaHAAPT U MOPSIOK
PEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH MO BbIJaue CHpPaBKU (BBIMHCKHU) (Ianee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA MOJYYCHUE MYHULHNAIBHOW YCIIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTENS,
JIEUCTBYIOIIUI HA OCHOBAHUHU JOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOJTHOMOYHS (J1anee —
PEACTABUTEIIb 3aBUTEIIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. HNudopmanus o mopsake NPEAOCTABICHUS MYHUIMMAIBHOW YCIyTH
pasMeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
nHQOpPMALIMIO O MYHHIMIAIBHOM  yCIyre, pacHoOJIOKEHHBIX B  IOMEIICHHIX
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHUS  TOCYJNApCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM cailTe MYHUIUIAIBLHOTO pailioHa B HWH(OPMALMOHHO-
TeleKOMMYHHUKanoHHo# cetn «MuTtepuet» (https://www.sarmanovo.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii moptan);

4) na EquHom mopTaiie rocy/1apCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT ((PyHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblit mopran);
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5) B rocynapcTBeHHON WHGOPMAITMOHHON cucteMe «PeecTp rocymapcTBEHHBIX H
MyHUIMTIANbHBIX yeayr Pecny6muku Tatapctan» (http://frgu.tatar.ru) (mnanee — Peectp
roCyJapCTBEHHBIX U MYHULUIIAIbHBIX YCIYT).

1.3.2. KoHcynapTHpOBaHME N0 BONPOCAM NPEAOCTABICHUS MYHULUIIAIBHOU
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B uHTepakTUBHOU Qopme Enunoro, Pecnybnukanckoro noprana;

3) 6 ynonnomouennom na npedocmasierue yciyeu opeare (nanee — Opeat):

IPpY YCTHOM OOpAIeHUH - JIUYHO WIN MO TENEPOHY;

IIpU MUCHbMEHHOM (B TOM YHCIIe B POpME NEKTPOHHOTO JOKYMEHTA) OOpalieHun
— Ha OyMa)KHOM HOCHUTEJIE 10 TIOUTE, B JIEKTPOHHOU (hOpME IO 3JIEKTPOHHOMN MOUTE.

1.3.3. Uadopmarus va Equaom noprane, Pecmy6nkanckom mopTanie o mopsake
U CpOKax MpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMI,
comepxammxcsi B PeecTpe rocylnapCTBEHHBIX M MYHHMIMOAIBHBIX  YCHYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn K uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULIMIIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOOBaHUH, B TOM
yuciie 0e3 HUCHOJB30BAHUS TNPOTrPaMMHOr0 OOECIEeUeHHUs, YCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINS TPEOYET 3aKIIOUEHMS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIICHUS C npaBoobiagaTesieM IIPOrPaMMHOI0 obecrnieyeHus,
IPELYCMaTPUBAIOIIETO B3UMAHUE IIJIAThl, PETUCTPALMIO WIM aBTOPU3ALUI0 3asBUTEIIS
WIH NIPEJOCTABICHUE UM NIEPCOHAIBHBIX JTAHHBIX.

1.3.4. Tlpu oOpauieHun 3agBUTENS JUYHO WM MO TeIePOHY B COOTBETCTBUM C
MOCTYNHUBIINM OOpalIeHUuEM MPEAOCTABISIETCS UH(DOpMALUA:

1) o MecTe HaXOXKIACHHUS MHOTO(PYHKIIMOHAIBLHOTO IEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W  MYHUUMIAIBHBIX  YCIYr, Hcnonnumenvuviti  KOMumem
Anypycoeckoeo cenvckoeo nocenenus (anpec, rpaduk padoThl, ClIpaBOYHbIE TeNE(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxiuaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHUIUIIATBHOU YCIyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOJHMMBIX MJISI PACCMOTPEHUS 3asBICHUS O
MIPEAO0CTABICHUY MyHULMITIAJIBHOM YCIIYTH, O CPOKAX IPUEMA U PETUCTPALIUU 3asIBJICHHUS;

5) o0 xoje npe0CTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o Mmecre pa3MmemieHUS Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUMKU 1O BOMPOCAM
PEeI0CTaBICHNUS] MyHUIIMNIATBHOU YCIYTH;

7) o mopsake 00KajoBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.

[Io nucekMeHHOMY OOpalIeHUuI0 COTPYIHUKU OTHENa, OTBETCTBEHHOIO 3a
NPEeIOCTABICHUEe MYHUIMUIAIBHON YCIyrd, MoApoOHO B MNHCbMEHHON (opme
Pa3bACHSIOT 3aABUTENIO MOPSAAOK NPEIOCTABIECHN MyHULUIIAIBHOM YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJIMUHUCTPATHUBHOI'O PETJIaMEHTa, U B TEUEHHE TPEX
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pabo4mXx JAHEH CO AHS pEerucTpauy oOpanieHus HalpaBJsIOT OTBET 3aABUTEN0. OTBETHI
JAl0TCd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOXXHOCTM JaTh OTBET HA S3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE s3bIKH PecnyOnuku TaTapcraH.

1.3.5. Undopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyru
pasMemiaercss Ha  OQUUIMAIBHOM  CcaiWTe MYHHUIMOAIBHOTO paiioHa W  Ha
UHOOPMAIIMOHHBIX ~ CTEHJAaX B  TOMEIICHUSX  HcnoaHumenvHo2o — KomMumema
Anypycoeckoeo cenvckozo nocenerus st paboThI C 3aIBUTEISIMU.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pasMemiaemMass Ha HMH(DOPMAlMOHHBIX CTEHJAAX M Ha oQuIManbHOM  caiTe
MYHUIIMNIATBHOTO  pailoHa B HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MyHULIMIIAIIBHON YCIIyTe, COJAEpKAIIUECs B MyHKTaX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PEIJIAMEHTA,
MH(pOpMaLMI0 O MECTE€ HaxO0XJEHHs, CIPAaBOYHBIX TenaedoHaX, BpPEMEHU pPaOOTHI
Hcnonnumenvrnozo xomumema AHuypycoeckozo cenbCckoeo nocenenus, O Tpaduke
MpueMa 3asiBJICHUM Ha MPEJAO0CTaBICHUE MYHULIIMIAIBHOW YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYINPYIOIINE MPEIOCTABICHUE
MYHULIMIIAIBHOMN yCIIyTH

1.4.1. IlepeueHp  HOpPMATUBHBIX  IPABOBBIX  AaKTOB,  PETYJHPYIOLIUX
IPEIOCTABIIEHNE MYHMLIMNAIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
IPAaBOBBIX AKTOB M HCTOYHUKOB MX O(PHUIMAIBHOTO OMyOJIMKOBAHUS), Pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX WM MYHULHIIAJIBHBIX YCIYT, Ha
opuIHaTEHOM caire MYHHLIMTIIAJIBHOTO parioHa B MH()OPMaLIOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «IHTEpHET».

1.4.2. Texct agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJUIEKUT pa3MelleHu0 Ha EnmHoM mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUUHUAIBHOM CaiTe€é MYHUUUIIAJIBLHOTO pailoHa B
MH()OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTu « AHTepHEeT.

1.5. TepMuHBbI, UCTIOJIB3YEMBIE B a[IMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONpPEICIICHHS

1.5.1. B agsMUHUCTPATUBHOM PETIaMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEIEIICHMUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO LEHTpPa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTypHOE nojpazaenenue (0¢puc) MHOrohyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHULIMIIAJBLHOTO pailoHa WM B ropoJckoM okpyre PecniyOnuku Tatapctan
B COOTBETCTBMM ¢ nyHKTOM 34 IlpaBun  opraHuzauud  J1€ATE€IbHOCTH
MHOTO()YHKIIMOHATBHBIX LEHTPOB pPeI0CTaBICHUS roCyapCTBEHHBIX u
MYHUIIMNATBHBIX YCIIYT, YTBEPKIECHHBIX MocTaHoBiIeHreM [IpaBurenscTBa Poccuiickoit
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxkaennn [IpaBun opranuzanuu
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JESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIATBHBIX YCIYT»;

TEXHUYECKas omuOKka - omwuOKa (omMcKa, OmedaTka, TIpaMMaTHYecKas WU
apudmernyeckas omuOka JUO0 TMOAOOHAas oOImMOKa), JOMyIIEHHAs OpraHoM,
OPENOCTABIAIOIMM MYHHULMIIAIBHYIO YCIYry, W NpHUBEAIIAas K HECOOTBETCTBHUIO
CBEICHU, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIMIIAJLHONW YCIYTH), CBEACHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Envnas cucrema wuaeHTUGUKAUMKU M ayTeHTU(PUKAUMU B HUHQPACTPYKTYpE,
o0ecrnieunBaroien UH(OPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMO/JICHICTBHE
MH(POPMALIMOHHBIX CUCTEM, UCIOIb3YyEMbIX I IMPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYr B 3JekTpoHHOM (opme (mamee — ECHUA) — denepanpuas
rocynapcTBeHHas HHQOpPMAIIMOHHAsI CUCTeMa, 00ecTIeunBalolasi CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UIACHTU(UKAIIUN U
ayTeHTHQUKaLIMKM K  MHQOpMaUuu,  COJep)Kallelhcs B TOCYAApCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OOKETHOE yupekaeHue «MHOroQyHKIHOHAIbHBIN
LEHTP MNPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX ycayr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHas  MHGOpPMAIIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABICHUS rOCyapCTBEHHBIX U
MYHULIMNAIBHBIX yeiyT Pecnyonuku TaTapceran.

1.5.2. B aIMHHHCTPAaTUBHOM pEIVIAMEHTE IOJ 3asBJICHHEM O IPENOCTABICHUN
MYHULIUINIATBHON YCIIYTH (Janee - 3asBJICHUE) TMOHMMAETCs 3alpoc O MPEAOCTaBICHUU
MYHULIMIAIBHOM yCIYTWM, IIOJAaHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIATBHBIX yCIyr» (nanee — denepanbHbiid

3akoH Ne 210-®3).
2. CTanaapTt npeaocTaBjJIeHUus MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHKME MYHUITUTIATbHON YCIIYTH

Bbigaua cipaBku (BBITUCKH).

2.2. HauMeHOBaHME HCIIOJHUTEIBHO-PACTIOPSIUTEIHBHOIO OpraHa MECTHOTO
CaMOYIIPABJIEHUS, HEMOCPEACTBEHHO MPEAOCTABIIONIET0 MYHULHUIAIBHYIO YCIYTy
HcnomHuTtenbHbld KOMUTET SHYpPYCOBCKOTO CEJIBCKOTro mnoceneHuss CapMaHOBCKOTO
MyHHIIMNaNbHOTO paiioHa Pecriybnuku TarapcraHn.

2.3. Onmucanue pe3ysibTrara Npea0CTaBICHNs MyHULIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cnpaBka (Bbimucka) (mputoskeHue Ne 1 K HACTOSIIEMY aJIMUHUCTPATHBHOMY
perjiamMeHTy);
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2) pemreHue 00 OTKa3e B MPEIOCTABICHUN MYHHUIIUIIATBHON YCIYTH (TIPUIIOKEHUE
Ne 2 k HacTosILIEMY AAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuiokeHne Ne 3 K HacTosmemy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ymprar NpeAOCTaBICHUsS MYHULHIIAIBHON YCIYyTH HaIpaBIsETCA
3agBUTEN0O B (OpME DBJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHIEHHOU
KBAJIM(PUIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO YIIOJIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
Opeana (mub6o Opeana), B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT ExauHoro moprana. B ciydae HampaBiieHHs 3asBIEHUS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysbTaT NpelIOoCTaBICHUS MYHULMIIAIBHON YCIYTH
HaIpaBJISIETCS TaK )K€ B JIMUHBIA KaOuHeT PecnyOnrkaHcKoro mopraia.

2.3.3. I1o BbIOOpY 3asiBUTENS pe3yJIbTAT MPEIOCTABICHUS MyHUIIUTIAIBHON YCITyTH
BbigaeTcss B Oprane wim B M®IL[ B (dopme sk3eMIuisipa 3J€KTPOHHOIO JTOKYMEHTa,
pacneyaTaHHOr0o Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOTO I€YaThbl0 M MOAMUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOrO Jinia Oprana unu padotHuka MO,

2.3.4. 3asBuTEnb BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
[IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH.

2.4. Cpok npeoCcTaBIeHUSI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOO0XOMMOCTH OOpalllEHUs! B OPraHU3alM1, yYaCTBYIOIINE B IIPEIOCTABICHUN
MYHUIUTIATBHOU YCIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULUITIATILHOM
YCIIyTH B CIIy4ae, €CIM BO3MOXHOCTb IIPUOCTAHOBIIEHUS MPEAYCMOTpPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HAPaBICHUS)
JIOKYMEHTOB, SIBJISIIOLIUXCS PE3YyJIbTaTOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeoCcTaBIseTCsl B TeUEHUE TpeX pabodnx JHEH.

2.4.2. IlprOoCTaHOBIIEHHE CPOKAa NPEAOCTABICHUS MYHULMWIIAJBHOW YCIYTH HE
IPETYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOIMIETOCS PEe3yJbTaTOM MPEIOCTABICHUS
MYHULIMNIATBHOW  yCIyTd B (OpME€  DJIEKTPOHHOIO  JOKYMEHTa, 3asiBUTEIIO
OCYILECTBIISICTCS B J€Hb O(QOPMIICHHS WU PErucTpaly pe3ysbTara MpeAoCTaBICHUS
MYHULMIIATBHOU YCIIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCA
HEOOXOIUMBIMU U 00513aTEIBHBIMU ISl IPEAOCTABICHUS MYHUIIMTIATBHBIX YCIYT,
MOJISKAIIUX TIPEACTABICHUIO 3asIBUTEJIEM, CIIOCOOBI X MOTYyUYCHHUS 3asIBUTEIIEM, B TOM
YuCye B AJIEKTPOHHON hopMme, TOPSIIOK X MPEICTaBICHUS



25.1. ]Ins momydeHHsT MYHHUIMIAIBbHOM yCIyrd 3asBUTENb MPEACTABISAET
CIEAYIOIIUE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOMNN JTUIHOCTh (HE TpeOyeTcsl B cirydae oOparieHus
nocpeactsoM Exannoro, Pecybnnkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme JIokyMeHTa Ha OymMaxxHOM Hocutene (npuioxenue Ne 4 k HacTosiemMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMme (3amoJIHAETCs MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DOJIEKTPOHHYIO (OpMy 3asiBICHHUS), MOANMCAHHOE B COOTBETCTBUH C
TpeOOBaHUSIMU NyHKTa 2.5.3 aaIMUHUCTPAaTUBHOTO peErjiaMeHTa, Npu OOpalieHUU
nocpeactsoM Exnnoro, Pecnybnukanckoro nmopraia;

4) B ciy4ae, €ciau JUIsl MPEJOCTABICHUS] MYHUIIUNAIBHOM YCIyTM HEOOXOoauMa
00paboTKa NEPCOHATBHBIX JAHHBIX JHIA, HE SBIAIOMIETOCS 3asBUTENEM, U €CIIU B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM O0pabOTKa TaKMX NEPCOHAJIBHBIX JaHHBIX
MOET OCYILIECTBIIATHCS C COTJIACHs YKa3aHHOTO JIUIA, IPH OOpaIlleHUH 32 MOJIyYeHUEM
MYHULUNAIBHOM YCIyTW 3a8BUTENIb JIOMOJHHUTEIBbHO MPEACTABISIET JAOKYMEHTHI,
NOATBEPKAAIOIIME IIOJYYEHUE COTJAaCUsl YKa3aHHOIO JIMIA WIM €ro 3aKOHHOIO
OpeacTaBUTeNsd Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX YKa3aHHOIO Juia. /[JOKyMeHTHI,
HOJTBEPKIAIOUINE MOTYYEHHE COIJIacusi, MOTYT OBITh IPEJCTaBJICHBI B TOM YHUCIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHHsS JOMOBOM kHuru no 31.12.2017
BO3jarajach Ha COOCTBEHHUKOB JKWJIBIX ITIOMEIICHHUN, 3asBUTENIEM MPECTaBIseTCS
JIOMOBasi KHUTa;

6) IpaBOYyCTaHABIMBAIOIINE JOKYMEHTHl Ha MHAMBUIYAJIbHBIN KUIION I0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EIMHOM ToCyAapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBlieHHE M TpUIIATa€MbI€ JIOKYMEHTbI MOTYT OBbITh MpPEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpenctBoM Equnoro, Pecniy0nmkanckoro nopraia B 3J€KTPOHHOU (opme;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBiIeHUE M NpWIaraéMbple JOKYMEHTBI, MPH HAIPaBICHUU IOCPEICTBOM
ITOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM HOPSJKE.

2.5.3. 3asaBieHne MpU HaMpaBlieHUU nocpencTBoMm Enunoro, PecmyOmmkanckoro
noprasa MOJAMUChIBAETCS MTPOCTOM AIIEKTPOHHOM MOANUCHIO 3asBUTEIIS.

J{nst moJtydeHust MPOCTOM 3JIEKTPOHHOM MOAUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takxke noaTBepAUTh YUETHYIO
3aIUCh.

DNEKTPOHHBIE JOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), yKa3aHHbIC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 agIMUHHCTPATUBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJIEHHOW KBaJM(UIUPOBAHHON MOJIMUCKHIO JIML, YIOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMHU.
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DNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIIAIOTCS B BUE (aitnoB B popmarax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 MoOaiiT.

KadecTBO mpeaocTaBiasieMbIX AJIEKTPOHHBIX IOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHusi TOKYMEHTOB U MH(GOPMAIIMK WM OCYIIECTBICHUS JIEUCTBUM,
NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIIYTH;

2) OCYIIECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIsi
MOJYYEHHUs] MYHUILMMNAIBHOM yCIYTM M CBS3aHHBIX C OOpalleHueM B HHbIC
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYINpPAaBJIECHUS, OpraHu3aliu, 3a
HCKJIIOYEHUEM TIOJYYECHHUS YCIYr U TOJIYYEHHS JIOKYMEHTOB U HHGOpMaIUu,
MPEOCTABIISIEMbBIX B PE3yJIbTaTe MPEIOCTABICHHS TAKUX YCIIYT, BKJIIOUCHHBIX B IEPEYHH,
yka3aHHble B 4yacTu 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEoOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB W HWHGOpMaIUHM, OTCYTCTBHE U  (WJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IMPHU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBICHUS MYHUIMNAIBHOM YCIyTH, OO B
NPEAOCTABICHUN MYHULIMIIATBHOMN YCIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEA0CTABICHUS MyHUIIUTIATIBHOM YCIIYTH, MOCJE MEPBOHAYAIBHOM MTOAAUN 3asIBJICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HaMuKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUMIIATILHONW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUSI MYHUIMIAIBHOW YCIyTrH, JIMOO B
MPE0CTaBICHUY MYHUITUIIAILHON YCIYTU U HE BKJIIOUCHHBIX B MIPEACTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB MM M3MEHEHHE WH(OpMAIIUU TOCIIe
NEPBOHAYAIILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS MPETOCTABICHHUS
MYHHUITUTIATBHON YCIIYTH, TUOO B MPEOCTABICHUH MYHULIUITAILHON YCITYTH;

I) BBISBIICHHE JOKYMEHTAJIBHO TMOATBEPKIEHHOTO (¢akrta (IIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JNEUCTBUS (O€3/MeHCTBHsI) JOKHOCTHOTO JIHMIIA
Oprana, pab6otHuka MOI], npu nepBoHaYaIBLHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MYHUITUTIAILHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUN
MYHULUMAIBHON YCIYTM, O Y€M B MHUCBMEHHOM BHJI€ 3a IMOJINUCHIO PYKOBOJIUTENS
Oprana mnpu MEpBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIs
NpEeAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, YBEJIOMIISICTCS 3asBUTENb, a TakKkKe
MIPUHOCSITCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2
yactu | crateu 16 ®@exnepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaeB, €CIIH
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HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIOBUEM INPENOCTABICHUS T'OCYIAPCTBEHHOM WM MYHMIMIIAIBHOM YCIYTM, U WHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU U1 IPENOCTABICHUS MYHULIMIIAIBLHON YCIIYTIH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHUs U I10JIBEJOMCTBEHHBIX TOCYAAaPCTBEHHBIM OpraHaM MM OpraHam
MECTHOTI'0 CaMOYIIPABJICHUS OPTaHU3ALMI U KOTOPbIE 3asIBUTEIIb BIIPABE MIPEICTABUTh, a
TaK)Ke€ CIOCOObI X MOJIYYEHUS 3asBUTEISIMU, B TOM YUCIIE B AJIEKTPOHHOU (opMe,
MOPSAOK MX MPEICTABIEHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyIIpaBJIeHUs JTM00 OpraHU3alysl, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1) Bemmucka u3 EQWHOrO TOCYIAapCTBEHHOTO peecTpa HEABMKUMOCTH —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpaliiy, Kajactpa u kaprorpaduu;

2) CcBeJcHHMS O JCHCTBYIOIEM Macrnopre rpaxaanuaa Poccuiickoit deneparum —
MBJI Poccuu;

3) cBeacHHMS O HOTapHalbHOW JgoBepeHHOCTH — DejepanbHas HOTapHalbHAs
najara.

2.6.2. 3asgBuTENb BMOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aIiMUHHCTPATUBHOTO pEriiaMeHTa, B (hOpMe SIECKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOW KBaJIM(UIMPOBAHHOW  MOJMUCHIO  JIUII,
YIIOJJHOMOYEHHBIX Ha CO3/JaHME€ W TOANWCAHUE TAKUX JIOKYMEHTOB, NpHU I[OJaye
3as1BJICHUS.

2.6.3. HemnpexacraBnenne (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJaMEHTa OpPraHaMu TOCYAApCTBEHHOW BIIACTH,
OpraHaMl MECTHOTO CaMOYIPAaBIICHUS, OPTaHU3alUUsIMU JOKYMEHTOB W CBEACHUN HE
MOJKET SIBJIATHCS OCHOBAHHUEM JIJIs1 OTKAa3a B MPEIOCTABICHUN MYHULIMIIATIBHON YCIIYTH.

2.6.4. JlomkHocTHOE nUI0O W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE MPEJICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3alPOIICHHBIE U HAXOJSIIUECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEJICHHS], TTOJIEKAT aIMUHUCTPATUBHOM, NUCIUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpeniaeTcst TpeOOBaTh OT 3asBUTENS TOKYMEHTHI CBEJICHUS, B TOM YHUCIIC
MOATBEPKAAIOIINE BHECECHUE 3asBUTEJIEM ILJIATHI 32 MPEIOCTABICHUE MYHUIUNAIbLHON
YCIYTH, HAXOJSAIINUECS B PaCIOPSKEHUN TOCYAaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIECHUSI MU TIOJABEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOyNIPaBJICHUS OpraHU3alHil.

Henpencrapnenue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPHIC
HaXOIAATCS B PACIHOPSHKEHUHM TOCYJIAPCTBEHHBIX OpPraHoB, OPraHoOB MECTHOTO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WJM OpraHam



10

MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIAACTCA OCHOBAHUECM AJI1I OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUN MYHHHHHaHBHOﬁ YCIIyTH.

2.7. VcuepnibIBaronuii nepeyeHb OCHOBAHUH JIsl 0TKa3a B pUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHULIUIIAILHOM yCIIyTH

2.7.1. OcHoBaHUsIMU JJI1 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JJis
NPEAOCTABICHUS MYHULIUNIATBHON YCIIYTH, SIBIISTFOTCS:

1) mnpencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpXKAaT TMOAYUCTKH U
UCIIPABIICHUS TEKCTa, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickon @enepanuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
MIOJIHOM 00BEME HCII0NIB30BATh HHPOPMALIHMIO U CBEACHUS, COJIEpKAIINECS B JOKYMEHTAX
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

3) mpeacTaBiI€HHbIE TOKYMEHThl WJIMA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpanieHus: 3a MyHUIIUOAIBHOW YCIyrol (JOKYMEHT, YAOCTOBEPSIOIINNA MOJTHOMOYHS
MIPEACTABUTEINS 3aBUTENIA, B Cllydae 0OpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) noxava 3asBJIECHUS O MPEIOCTABICHUN MyHUIIUIIAJIbHOW YCIYTU U JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUSI MyHUIIUIIAIbHON YCIIYTH, B 3JIEKTPOHHOU (opMme ¢
HapyIIEHUEM yCTaHOBJICHHBIX TpeOOBaHUII;

5) HEKOppPEKTHOE 3anoJHEHUE 00s3aTeIbHbIX MOJeH B (opMe 3asBICHUS, B TOM
quclie B MHTEPaKTUBHOU (opme 3asBieHuss Ha EgunoMm, PecrmyOnmkanckoMm moprane
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO0 HETPABUIHLHOE 3aMOJTHEHUE);

6) mnpeAcTaBiICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABICHUS MyYHULIMTIAJIBHOU YCITYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUU YCIYTM IMOJAHO B OPraH TOCYAapCTBEHHOMU
BJIACTH, OpTraH MECTHOTO CaMOYIPABIICHUS WM OPTraHU3alUI0, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIUTIATBHOU YCITYTH;

8) HecoOM0IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 rtoma No 63-©3 «OO0 »2/IEKTPOHHON TMOAMUCH» YCIOBUW TMPU3HAHUS
JEUCTBUTEILHOCTH, YCUJIICHHON KBATH(UIIMPOBAHHOM SJIEKTPOHHON TTOMUCH.

2.7.2. IlepeueHb OCHOBaHUH JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX AJIs1
NOJIyYEHHS] MyHUIIMIIAIBHON YCITYTH, SIBJIIETCSI HCUEPIIBIBAOLLIUM.

2.7.3. Pemenue 00 oTka3e B MpueMe 3asiBJICHUS U TJOKyMEHTOB, HEOOXOAUMBIX JIJIsI
MPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCIYTH, MOXKET OBITh MPUHSATO, KaK BO BpeMs IpuemMa
3asBUTENS, TaK M MOCJE IMOJIYYEHHUsI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuiomM OpraHa
HEOOXOIUMBIX JIJISl IPEOCTABICHUS MyHUIIUIAIBHONU YCIYTH JOKYMEHTOB (CBEICHMI) C
UCIOJIb30BAaHUEM MEXBEAOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOCIHCTBUS, B CPOK, HE
NPEBBILIAIOIMINNA 9 pabounx AHEHN cO AHS PerucTpaluu 3asBICHHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIAJIBHOM YCIYTH, B CIIy4ae €Clid 3asiBJICHUE
Y JOKYMEHTbI, HEOOXOAUMBIE I MPEAOCTaBICHUSI MyHUIIUIIAIbHON YCIIyTH, TIOJAaHbI B
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COOTBETCTBUH ¢ MH(POpPMAIUEl O CPOKaX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAILHON
ycIyTH, onyonukoBanHo¥ Ha Exnnom noprane, Pecny6nukanckom moprase.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEIOCTABICHUN MyHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHusi JUIsi TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMs AJI OTKa3a B IPENOCTABICHUN MYHULIMIIATBHON YCITyTH:

1) B mpeAcTaBiICHHBIX 3asBICHUM U (UJIM) IOKYMEHTAX COJEPKUTCS HEMOJHas U
(unn) HemoCcTOBEpHAs HH(OpMaLIHS;

2) NOCTYIJIEHME OTBETAa OpraHa rOCYJapCTBEHHOH BJIACTH, OpraHa MECTHOI'O
caMOyIpaBjieHus1 JIMOO MOABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WIIU
OpraHy MECTHOTO CaMOYIpPAaBJIEHWsS OpraHU3alMd Ha MEXBEJOMCTBEHHBIN 3armpoc,
CBUJIETEJILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTA U (WJK) UH(pOpMAaIuy, HEOOXOIUMBIX
JUTSl IPEIOCTABICHUSI MYHULIMITAIIBHOM YCIIYTH, €CIH COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IIPEJICTABIIEH 3asIBUTEIEM 0 COOCTBEHHOW MHUIIMATHUBE;

3) OTCyTCTBHE CBEIEHUN O pErucTpaluy rpakJaHUHA 10 MECTY >KUTEIbCTBA
(npeObIBaHUA) B paCOPSIKEHUU OPTaHOB MECTHOT'O CaMOYIPaBIICHUSI.

2.8.3. IlepeueHp OCHOBaHW JJIsl OTKa3a B IPEJOCTABICHHH MYHMIIMIAIbHON
YCIIYTH SIBJISIETCS UCUEPITBIBAIOIIUM.

2.8.4. 3anpemiaercss OTKa3blBaThb B MPEAOCTABICHUM MYHULMNAIBHON YCIyTH B
cllydae, €CJIA 3asBJICHHE O IPEIOCTAaBICHUM MYHULUNAIBHOW YCIYIM IIOJAaHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHULIUIIAIBLHOM
yCIIyrH, onyosrnkoBanHoi Ha EquHom noptane, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MM HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciiyra npeiocTaBisieTcss Ha 0€3B03ME3JHON OCHOBE.

2.10. Tlepedens yciyr, KOTOPBIC SBISIOTCS HECOOXOAUMBIMU U 00S3aTCIIBHBIMU IS
MPEA0CTaBICHNS MYHHUITUTIAILHON YCIIYTH, B TOM YUCJIE CBEICHUS O IOKYMCHTE
(mToKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOIUMH B

PEIOCTABICHUN MYHHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SBIISIOTCS HEOOXOTUMBIMU U 0053aTeTbHBIMU IS TTPEIOCTABIICHUS
MYHUIIATIATHHON YCIYTH, BKITFOYas HH()OPMAIIMIO 0 METOJMKE pacyeTa pazMepa Takon

I1J1aThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcumManbHBIA CPOK OXHUAAHUS B O4Yepead TMpH IOoJade 3ampoca o
MPEIOCTABICHUA MYHHUITUTIATBHOW YCIIYTH, YCIYTH, MPEIOCTABISIEMON OpTraHHU3aIiueH,
VYacTBYIOIIEH B TMPEJOCTABICHUN MYHHUIIUNAIBHOW YCIYTH, W TPHU TOJy4YECHUU
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxxunanus npu nojayve 3asBJICHUs Ha MOJyYeHUE MYHUITUTATbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHuu pe3yjbTaTa MPEAOCTaBICHUS MYHHUIIMNAIbHOW YCIYTH
MaKCHUMAaJIbHBIA CPOK OXKUJAHUS B OUE€pPEIN HE JOJKEH MPEBhIIaTh 15 MUHYT.

2.13. Cpok ¥ TOpSAOK pErucTpanuy 3amnpoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIMTATBHON YCIYTH U yCIYTH, IPEAOCTABISIEMON OpraHU3alieil, yuacTBYIOIIEH B
MPEOCTaBICHUU MYHUIIUTIAILHON YCIIYTH, B TOM YHUCJIE B JJIEKTPOHHOU opme

2.13.1. IIpu nuunom oOpamennr B M®L] B 1eHb moJauM 3asBJICHUS 3aSBUTEIIO
BbIaeTcsa pacnucka n3 AVC MO®IL] ¢ peructpaliliOHHBIM HOMEPOM, MOATBEPKAAIOIIUM,
YTO 3asBJICHUE OTIPABJICHO, U 1aTOU IT0JA4YH 3asiBJICHUSA.

2.13.2. IIpu HanpaBieHUN 3asBiIeHUs IocpeacTBOM, Equnoro, Pecybnnkanckoro
HopTaJia 3asBUTENb B JIEHb M1OJA4UU 3asBJICHUS MOJy4YaeT B JIMYHOM kabunere Enqunoro,
Pecny0nmkaHckoro nopraia 1 o 3J€KTPOHHOM IOYTE YBEIOMIIEHHE, TOATBEPKIAIOIIEe,
YTO 3asIBJICHUE OTIIPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMED U J1aTa
[101a4M 3asBJICHUS.

2.13.3. Tlpu nuyHoMm oOpamenun B Opran B J€Hb TNOJA4YM 3asBICHUS
YIOJITHOMOYEHHBIM JTOJDKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIIAECTCS paclucKa W3
ABTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpeIHAa3HAYEHHON sl OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULHNAIBHBIX YCIYT, C PErHCTPALMOHHBIM HOMEpPOM, AATOU
ITOJA4M 3asBJICHUS U NIEPEYHEM NPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K TMOMEMICHHUSIM, B KOTOPBIX MPEAOCTABISIETCS MYHHUIUIATIbHAS
ycllyra, K 3ajy OKHJAHUs, MECTaM JUIsl 3alOJHEHUs 3allpoCOB O NPEIOCTaBICHUHU
MYHULIUNIATBHON yCIIyTH, HH(OPMALMOHHBIM CTEHIAaM C 00pa3laMH MX 3alojIHEHUS U
HEepeYHEeM JTOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABICHUS KaXKA0H MYHHUIIMIIAIbHON
YCIIYTH, Pa3MENIIeHUuI0 U O(QOPMJICHHUIO BU3YaJIbHOM, TEKCTOBOH W MYJIbTUMEIMMHOM
nH(pOpPMaLMU O MOPSAKE MPEIOCTABICHUS TaKOM yCIyrd, B TOM YUCJIE K 00ECIeUEHHUIO
JOCTYIHOCTH JUUIsl UHBAJTUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (perepabHbIM
3aKOHOJIATEILCTBOM M 3aKOHOJaTenbcTBOM PecmyOnuku TatapcTtaH o couManbHON
3aIllUTe UHBAIUIOB

2.14.1. IlpenocraBineHne MyHULIUNIAIBHOW YCIYTH OCYLIECTBIIAETCS B 3AaHUAX U
IIOMEIIECHUAX, 000pYyJJOBaHHBIX MPOTUBOINOKAPHOH  CHUCTEMOHM M CHCTEMOM
NOKAPOTYIIEHUS.

Mecta mnpuema 3asBuTENel 00OpYyIyIOTCS HEOOXOoauMoW MeOenbio AJis
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.
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2.14.2. B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii ®enepauuu o
COIMAIBHON 3alllUTe WHBAJIUAOB B IEIAX OCCHPEMSITCTBEHHOTO IOCTyNa K MECTy
MPEOCTaBICHUS MYHUITUIIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) oOecrieunBacTCcsl OCCHPENATCTBCHHBIA JOCTYIl HMHBAJIWIOB K MECTY
PEIOCTaBICHUS MYHHUIIMNANbHOU yciuyru (yIOOHBIA BXOJ-BBIXOJl B TOMEIIECHUS U
NepeMeINIeHNEe B UX Ipejieliax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUiHas HHGOpMAIMs O TOpPSIKe
MPEIOCTaBICHUS MYHULIUIIAIILHON YCIYTM pa3MelaeTcss B yIOOHBIX ISl 3asBUTENCH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) COmpOBOXKJICHUE WHBAJIMIOB, MMCIONIUX CTOHKHE paccTporcTBa (DyHKITUH
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSITCIIBHOTO TIEPEABMKCHHAS 110 TEPPUTOPUH, Ha
KOTOpPOM pPACMOJIOKEHBl OOBEKTHl COLMAIBHOM, WH)XXEHEPHOM M TPaHCIOPTHOM
HHPPACTPYKTYyp, BXOJa B TakKue OOBEKTHI U BBIXOJIa U3 HUX, TOCAJKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCTIOJb30BAHUEM KPECIa-KOJSACKU;

5) HamIexkaliee pasMellcHHe OOOPYJAOBaHHMS W HOCHUTENCH WH(OpMAINH,
HEOOXOIMMBIX JJIs1 00ecreueHus: OeCIpens i TCTBEHHOTO JOCTYIa UHBAIUIOB K YCIIyTaM ¢
Y4E€TOM OTPAaHUYEHUN UX KU3HEIAEATEIbHOCTH;

6) nyOsuMpoBaHHE HEOOXOAMMOW JIJISi WHBAIMIOB 3BYKOBOHW M 3PUTEIIBHOM
uHbopMaIuy, a TakKe HaANUCed, 3HAKOB W HMHOW TEKCTOBOM M rpadudecKoi
uH(pOpMAaIIU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM pudTOM bpaitns;

7) IOIyCK CypJOoTepeBOaUrKa U TU(IOCYPAOTICPEBO UMK,

8) nomyck co0aKu-IIPOBOJIHUKA MTPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee creruaibHoe OOyueHHEe W BblaBaeMoro mno ¢opmMe U B MOpPSIKE, KOTOpPHIC
YCTAHOBJIEHBI NMPHKA30M MUHHCTEPCTBA TPyJa M COLHAIBHOM 3amuThl Poccuiickoun
@enepauun ot 22.06.2015 No 386 «OO6 yrBepxkaeHun ¢GOpPMBbI JIOKYMEHTA,
MOATBEPKIAIONIECTO CIElUaIbHOe O0yYeHHE COOAKU-MPOBOJHUKA, W TMOpSJIKA €ro
BBIJIAUM).

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIMIMAIBHOU YCIyTH, U
CPEACTB, MCIHOJIB3YEMBIX IPU MNPEAOCTABICHUM MYHULUNAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B moAnyHkrax | — 4 nynkra 2.14.2. agMUHHUCTPATHUBHOIO pETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPeJICTBaM, BBEJICHHBIM B AKCILTyaTAIMIO WM MIPOIIEIITIM
MOJEPHU3ALNIO, pEKOHCTpYKIHIO nocie 1 urons 2016 rona.

2.15. Tloka3zaTenu AOCTYNMHOCTH M KaueCcTBa MYHUIIMIIAJIbLHON yCIyTH, B TOM YHCIIE
KOJIMYECTBO  B3aMMOJCWCTBUWA  3aABUTENS C  JOJDKHOCTHBIMM  JIMI[AMH  TIpU
NPEAOCTABIEHUN MYHULMMNAIBHON YCIYIM M UX MNPOJOJIKUTEIBHOCTh, BO3MOXHOCTH
NoJIy4eHHs] UH(QOpMaIUHU O XOJ€ MPEAOCTABIECHN MyHUITUTIATBHOM YCIIYTH, B TOM YHUCIIE
C KCIOJIb30BaHUEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TE€XHOJIOTUH, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh MOJYYEHUS] MyHUIIMNAIBHOW YCIYTM B MHOTO(DYHKIIMOHAIBHOM
LEHTPE MPEIOCTaBICHUSI TOCYAapPCTBEHHBIX U MYHULMIAIBHBIX YCIAYT (B TOM YHCIE B
MOJIHOM 00BEME), B JTHOOOM TEPPUTOPUATILHOM MOJPa3AeICHUHN OpraHa UCTIOIHUTEIBHO
pacnopsAUTEILHOTO OpraHa MECTHOTO CaMOYMpaBlieHUs, MO BBIOOpPY 3asBUTENS
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(3KCTEppUTOPHAIIBHBI  MPUHLMII), [OCPEICTBOM 3alpoca O MPEeIOCTaBICHUU
HECKOJBKMX  TOCYJAapCTBEHHBIX W (WIM)  MYHULIMNAIBHBIX  yCIyr B
MHOTO(YHKITHOHATBHBIX LEHTpax PENOCTaBICHUS rocyJapCTBEHHBIX U
MYHULUINAIBHBIX YCIYT, IpeaycMoTpeHHoro ctathel 15.1 denepanbHoro 3akona Ne210-
@3 (KOMIUIEKCHBIH 3aIpocC)

2.15.1. Tloka3arensiMu JOCTYITHOCTH IPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH
SABJISTFOTCSL:

PAaCIIOJIOKEHHOCTh ITOMEIICHMS], B KOTOPOM BEAETCS IIPUEM, BblJaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOTr0 KOJMYECTBA CIIECLHUAINCTOB, a TaKXKe IMOMEIICHUH, B
KOTOPBIX OCYIIECTBISIECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4ME HCcYepHbIBalONIel HHPOpMALMK O cHocodax, MOpsAKE U CpoKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTM Ha WH(OPMAIMOHHBIX CTEHJax, EauHOM
nopraine, PecnyOnukanckom noptaie, 0puiIraIbHOM CaliTe MyHULUITAIbHOTO paiioHa;

OKa3aHHE MOMOUIY MHBAJIUAM B PEOI0JIEHUHN OapbepOB, MEIIAOIIUX OJITYYEHHIO
VMMM YCIIyT HApaBHE C APYTUMH JIMLIAMH.

2.15.2. TlokazaTensiMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
ABJISIIOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNEe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 Ha HAPYIICHHS aIMHHUCTPATUBHOIO
periJamMeHTa, coBepuieHHbIe paboTHuKaMu Oprasa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHRIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMoOJIeicTBUE 3asBUTENd ¢ paboTtHukamu Oprana win MOI[ npu
MPENOCTABICHNA MYHULMNAIBHOM  YCIYTM  OCYLIECTBISIETCS OAWH pa3 MpH
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Ciy4ae HEOOXOJMMOCTU MOJYYEHUs pe3ysbTara MNpeloCTaBICHUS
MyHULMnaibHOM yciyru B Oprane wim M®IL] B popme sx3emruisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTh OAHOTO B3aUMOZCHCTBUS 3asBUTENSA C JOJDKHOCTHBIMU
JMLAMU [IPU PEJOCTABICHUY MYHULIUITAIIBHON YCIYyTH HE NMPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH C
MOMOIIbIO YCTPOWCTB TIOJIBIDKHOW paauoTeaeOHHONW CBSI3H, C HCIOIh30BAHUEM
Enunoro, Pecmy0nmkanckoro mopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanus o xojie NMpeAoCTaBICHUS MYHMIIUNIAIBLHON YCIYTd MOXKET
ObITh TMOJy4YeHa 3asBUTENEM B JHMYHOM KabuHere Ha EnuHom moprase,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHue MYHULMMNAIBHOM YCIYyTH OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro XUTEIbCTBA WM MecTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHusA) Ha TeppuTopun Pecriydnuku Tarapcran no
AKCTEPPUTOPUATIBHOMY IIPUHLIUILY.

MynununanpHas yciryra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEI0CTaBIISIETCS.
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2.16. 1ubie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHULMIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIUIY (B Cy4yae, €Clu
MYHULMIIATIbHAS yCIyTa MPEAOCTABISIETCS 10 SKCTEPPUTOPUATBHOMY IPUHIUITY) U
OCOOEHHOCTH MPEAOCTABICHNUS MYHULIUIIAIIHOM YCIIYTH B 3JIEKTPOHHOM (opMe

2.16.1. Ilpu mpenocTaBIieHMHM MYHUIIMIAIBHON YCIYyTd B JJIEKTPOHHOM (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth wMHGOPMAIMIO O TOPSAIKE W  CPOKaxX IPEIOCTaBICHHUS
MYHUIIMNIATBHOW YCIYTH, pa3MmelieHHyo Ha EaumHom mnoprane, PecnyOinkaHckom
opTase;

2) momaTth 3asBICHHE O NPEAOCTABICHUH MYHHIIMIIATBHON YCIYyI'M W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE IS MPEAOCTABICHUS MYHUIIUITAILHOW YCIIYTH, B TOM YHUCJIE
JOKYMEHTBHI U MH(OPMAIINIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEpEHHI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | ctaten 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucnosnb3zoBanueM Eaunoro, PecyOnrkanckoro nopraia;

3) MOJy4uTh CBEICHHS O XOJC BBHINOJIHEHUS 3asBICHUN O TPEIOCTABICHUH
MYHUITUTIATBHON YCIIYTH, MTOJAaHHBIX B AJIEKTPOHHOU opMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABICHUS MYHHUIIMIIAJIBHON yCIyrd B Qopme
AJIEKTPOHHOI'O JOKYMEHTA;

6) momath *xanoOy Ha pelnieHue U aericTeue (Oe3neiicteue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX ~ JIMI, MYHUIMOAIBHBIX  CIyXalllUX  MocpeAcTBoM  ExuHoro,
Pecnybnukanckoro rnopTana, nopTrana benepanbHOR roCyJapCTBEHHOU
MH(POPMAITMOHHOM CUCTEMBI, 0OecTieunBaroIel mpoiecc 10cyaeOHoro (BHECY1€0HOTO0)
00>kajioBaHMs peIIeHH U AecTBUM (0€31eiCTBYSA), COBEPIICHHBIX IPH MPEIOCTABICHUN
TrOCyIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYI OpraHaMy, MPEAOCTaBISIIOIIMMU
rOCyIapCTBEHHbIE W MYHUIMIAIBHBIE yCIyTd, WX JODKHOCTHBIMH  JIUIIAMH,
rOCyJapCTBEHHBIMH U MYHHUITATIATLHBIMH CITY KAIIIUMH.

2.16.2. ®opmupoBaHuEe 3asBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANeKTpoHHOM ¢opmbl 3asBienus Ha Egunom, PecmyOnumkanckom moprane 6e3
HEO0OXOIUMOCTH JOTOTHUTEIILHON TI0/1auy 3asBJICHHS B KaKOW-THO0 UHOM (hopme.

2.16.3. IIpu ¢popMupoBaHuU 3agBICHUS 0OCCIICYHUBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTb 3QIlOJIHCHUS HECKOJIbKUMH 3asSBUTEISIMUA OJHOW 3JICKTPOHHOMN
(dopMbl 3asBIICHHUS TPU OOpaIEHUU 3a YCIyraMu, MpEeAnoJiaralolliMy HalpaBJICHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OYMa)KHOM HOCHUTEJIC KOMHUH DJICKTPOHHON (HOPMEI
3asIBIICHUS;

4) coxpaHCHHUE paHEee BBEICHHBIX B AJICKTPOHHYIO (DOpMY 3asiBIICHUS 3HAUYCHUH B
00011 MOMEHT O JKEJIAHUIO MOJIH30BATENSI, B TOM YUCJIE MPU BOZHUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpaTe JIJIsl IOBTOPHOTO BBOJIa 3HAYEHUM B 3JIEKTPOHHYIO (POPMY 3asBIICHUS;
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5) 3amonHeHuWe TmoNel AIIEKTPOHHOW (OpMBI 3asBICHUS OO0 Hadajla BBOJA
CBEJICHUI 3adBUTEJIEM C WCIOJIb30BAaHUEM CBelleHHM, pasmenieHHbix B ECHUA, u
cBelieHMi, omyOnuKoBaHHBIX Ha EgunoMm, PecmyOnmukanckom moprane, B 4YacTH,
Kacaroleicsl CBEACHHM, OTCYTCTBYIOIIUX B €IWHOW CHCTeME UACHTUDUKAINH U
ayTEeHTU(UKALNY;

6) BO3MOXKHOCTh BEpHYThCS Ha JIFOOOH M3 ATAINOB 3allOJHEHUS 3JICKTPOHHOM
(opMbI 3as1BiIeHHs O€3 TOTEPHU paHEe BBEACHHON MH(POpMALHH;

7) BO3MOXXHOCTh JIOCTyIa 3asBHTENS K paHee IMOJAHHBIM MM 3asBICHUSM B
TEYEHUE HE MEHEE OJHOI0 I'0/a, a TaKKe YACTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asButeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIeCTBISETCS
nocpenctBoM ExquHoro, Pecybnmkanckoro noprana, TeiaedoHa KoHTakT-1ieHTpa MOII,

3asBUTENIO MPEAOCTABISAETCA BO3MOKHOCTh 3alMCU HAa JKOObIE CBOOOJHBIE IS
IpUeMa JaTy U BpeMs B IpeliesiaX YCTaHOBICHHOTO B MHOTO()YHKUIHMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONpPENENICHHYIO ATy 3aKaHYMBAETCS 3a CYTKH 10 HACTYIUICHHUS 3TOU
JaThI.

JInst  ocylIecTBIEHMS MPEIBAPUTEIBHOM 3amucu  nocpenctsoM  ExuHoro,
PecnyOnmkaHckoro moprajna 3asBUTENI0 HEOOXOIMMO yKa3aTh 3alpalliiBacMble
CUCTEMOI TaHHBIE, B TOM YHUCJIE:

(bamMunio, UM, OTYECTBO (IIPU HATUYUK);

HOMeED TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 JKEITAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPHIE COOOUIMI 3asBUTENb MpHU
MpEeABAapUTEIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npuemMe, NpeaBapuTeNIbHas 3aluch aHHYJIHPYETCS.

[Ipyn ocyiiecTBI€eHUH NPEIBAPUTEIBLHON 3alUCH 3asBUTENI0 OOecCreynBaeTcs
BO3MOXHOCTb pacrieyaTaTh TAJIOH-TIOATBEpkKACHUE. B ciydae, ecnu 3asBUTENb COOOLIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakXe HampasiisieTca MH(opmanus o
NOATBEPKIACHUU NPEIBAPUTEIBLHON 3allMCU C YKa3aHWEM JaTbl, BPEMEHU U MecCTa
npuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asBUTENb B 005S3aTE€IbHOM
nopsiake HuHGOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAs 3allUCh aHHYJIUPYETCS B Cllydae
€ro HEsBKH 10 UCTEYEHNHU |5 MUHYT C HA3HaYE€HHOT'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpeMsl BIIpaBE OTKA3aThCs OT MPEIBAPUTEILHOM 3aMHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHUS WHBIX ACHCTBUH, KpoMe
NPOXOXKJICHUS UICHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUUA C HOPMATHUBHBIMU
IpaBOBbIMU akTaMu Poccuiickoii @Penepanuu, ykazaHus LEId IPUEMA, a TaKKe
NPEIOCTaBJIECHUSI CBEJICHUN, HEOOXOAMMBIX ISl pacyeTa JIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbI HEOOX0AUMO 3a0pOHUPOBATH ISl PUEMA.

3. COCTaB, mocjaea0oBaTreJibHOCTb H CPOKH BBINNOJTHCHUA AIMUHUCTPATUBHBLIX
nmpoueayp, Tp@ﬁOBaHI/IH K IIOPAAKY HX BBIIIOJTHCHHUHA, B TOM YUCJIE 0CO0EHHOCTH
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BBINIOJIHEHUS] aAMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOH GopMe, a TaKiKe
0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIBHBIX HEHTPaxX

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHUIIUITATBHOU YCIyTH

3.1.1. [IpenpocraBieHre MyHUIIMNIATBLHOM YCIYTM BKJIIOYAeT B ce0sl cienyronue
aMUHUCTPATUBHBIC MIPOLIEAYPHIL:

1) KOHCYJIBTUPOBAHHUE 3aSBUTEIIS;

2) IpUHATAE W PACCMOTPECHHE KOMIUICKTa JIOKYMEHTOB, TIPEICTABJICHHBIX
3asIBUTEJIEM;

3) HampaBlcHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUE B
MPE0CTaBICHUN MYHUITUTIAILHON YCIIYyTH;

4) moArOTOBKA pe3yJIbTaTa MyHHUITUIIAIBHON YCITYTH;

5) BbI1aya (HampaBJICHUE) 3aBUTEINIO PE3yJIbTaTa MyHHUIIUIIAILHON YCITyTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajia BBIMOJHEHUS AJMUHHUCTPATUBHON MPOIEAYpPHI
ABJIIETCS OOpalleHue 3asBUTEIS] IO BOMNPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SABIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu oOpameHun 3agButenss B OpraH — 3aMeCTUTENb  PYKOBOIUTEIS
HcnonautenbHoro KomuTeTa SHYpPYCOBCKOTO CEIbCKOrO IMOceleHus (Janee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAIKE W CpOKax
MPEIOCTaBIECHUSI MYHUIIUTTAIbHOH yeyru B MOL mudHO ¥ 110 TeneQoHy U 3JIeKTPOHHOM
noure.

PabotHuk M®II KOHCYIBTUPYET 3asABUTEIISI, B TOM YHCIIEC 110 COCTaBy, dopme
pEeACTaBIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JIJIsl MOJyYEHUSI MyHUIUIIAIbHON
YCIIYTH.

3asBUTEh, MOXKET TONYyYUTh HWH(POpPMAIMIO O TOPSAKEe MPEIOCTaBICHUS
MYHUIIMNAIBHON yciyru Ha odunmanbaoM caiite MOIL http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMs] 3asiBUTEJIS.

PesynbraTaMyu  BBINOJHEHUS]  QJMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTaIIMsI IO COCTaBYy, (hOpMe MPEACTABIIEMON TOKYMEHTALMU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM ISl TOTYYEHUSI MyHULIMTIATBHOM YCITYTH.

3.2.3. 3asBuTens Bpase o0paTtuthes B Oprat mo TeneoHy 1 JJIEKTPOHHOM 1mouTe,
a TaKXke MOJYy4YuTh KOHCyJbTaluio Ha Enunom, PecnyOnukanckom moprane, caiite
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Oprana o nopsJIKe U CpOKax MpeAOCTaBICHUSI MyHUIIUIIAIbHON YCIYTH, B TOM YUCIIE 110
cocTaBy, (hopMe MPEeaCTaBIIEMON TOKYMEHTAUA U APYTHM BOIPOCAM IS TTOJTYICHUS
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHE HWH(OPMUPYET
3asBUTEISI B COOTBETCTBUM C TpeOoBaHUsAMM MyHKTa 1.3.4 aaMUHUCTPATUBHOTO
periiaMeHra.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouux JAHEH co AHS MOCTYIUICHHS OOpalleHHus.

PesynpTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMON JAOKYMEHTAMH U JPYrUM
BOIPOCaM, HEOOXOIUMBIM JIJIsl TOTYYEHHS] MyHUIIUIIAIbHOW YCITYTH.

3.3. IIpuHATHE U pACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
MIPEICTABICHHBIX 3aBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl MPEIOCTABICHUS] MYHULIUNIAIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asBUTeNs1) oopamaercs B M®I] ¢ 3anmpocom
O TMPEJOCTaBJICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBISAET JTOKYMEHTHI B
COOTBETCTBHUH C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMLIA, TOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEeOOBAaHUSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

IIPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBIISIET CKaHUPOBAHUE MPEICTABIEHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3z AC MOLJ;

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAaHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyaetr B AVIC M®IL] noxymMeHThI, IPEICTaBIICHHBIE B AJIEKTPOHHOU (opMme
WJIN DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET AIEKTPOHHOE
b1 () (o1

BO3BpAILAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMs] 3asiBUTEJIS.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCSA: TOTOBOE K
OTIMPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.
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3.3.1.3. Pabotnuk M®I] HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B Oprad B 3JIeKTpOHHOHU (popme (B COCTaBE MAKETOB JEKTPOHHBIX JIENT) B TEUEHUE OJTHOTO
pabouero JHs Co THS 0OpaIieHus 3asiBUTENS B CTPYKTYpHOE Toapasaenenne MOILI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [IeJ]0), HampaBiieHHble B OpraH, mocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM [OKyMEHTOB JUIsl TPENOCTaBICHUS MYHHUIMIAIBLHON YCIyrd B
aneKkTpoHHOMN hopme yepe3 Equnbiit, PecryOnmkanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
cleyIolue AeHCTBUSA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amojgHsAeT (OopMy BJIEKTPOHHOIO  3asBJICHUS, BKIIIOYAIOIIYI0 CBEJICHUS,
HE00X0AMMBIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThI B 3JEKTPOHHOW (hOpME WM JIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAET (DaKT O3HAKOMJIEHUSI U COIVIACHUS C YCJIOBUSIMH M TOPSJIKOM
IOPEJOCTAaBICHUS] MYHHUIMIAIBHON YCIyrd B 3JIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJIEHUH (yCTaHaBJIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKuMaeT
COOTBETCTBYIOIYIO KHOIIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3asIBJIEHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSIMU MTyHKTA
2.5.3 afMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOrHYecKasi IpoBepKa c(POPMUPOBAHHOTO 3asIBJICHUSI OCYILIECTBISETCSA
MIOCJIE 3aITOJIHEHMSI 3asIBUTENIEM KaKI0TO U3 TI0JIeH 3JIEKTPOHHOU (popMbl 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3aIllOJIHEHHOTO TOJIs 3JIEKTPOHHOU (OpMBI  3asBICHHS
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OLIMOKUA M MOPSJIKE €€ YCTPAHEHUS
MOCPEJICTBOM MH(DOPMAITMOHHOTO COOOIIEHUSI HETIOCPEACTBEHHO B JIEKTPOHHOU (popme
3asIBJICHUS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
ANIEKTPOHHOE JIeJI0, HampasiieHHOoe B OpraH MHOCPEACTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJEUCTBHUSL.

3.3.3. PaccMoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHueM Hayaja BBIITOJIHEHUSA aJIMHUHUCTPATUBHON IMPOLEAYPHI
ABJISIETCSl TOCTYIUICHHE 3asBJICHUS U HHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUJIS
PeI0CTaBICHUS MyHUIIMNATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM NPOLEIYPHI ABISIETCS 3aMeCTUTENb VICIIOTHUTENIBHOIO KOMUTETA
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SHYpyCOBCKOTO CenbCcKOro noceneHuss CapMaHOBCKOTO CEJIBCKOrO MOCENEeHMs (J1anee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JHUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIydae
oOpanieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

OTIpEEISIET MPEAMET OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

MPOBOJUT POBEPKY MOJTHOMOYH JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MYHKTE 2.5 aAIMUHUCTPATUBHOTO PErIIAMEHTA, IPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JIOKyMEHTOB YCTAHOBJICHHBIM TpeOOBaHUSIM (Haajexamiee odopmieHHe KONMUi
JOKYMEHTOB, OTCYTCTBHE B JJOKYMEHTAX MOJYUCTOK, MIPUIHUCOK, 3aUEPKHYTHIX CIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABJICHH );

3aMOJHSAET  AJEKTPOHHYI0  (QopMy  3asiBI€HHS B  aBTOMATU3UPOBAHHOMU
MH()OPMAIIMOHHONW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHMsl TOCYJApCTBEHHBIX M
MYHUIUTNIATBHBIX YCIYT;

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE IMPECTABICHHBIX
JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

IIOCJIE ITOANMCAHMS CKAaHUPYET MOANMCAaHHOE 3asBICHUE;

3arpysaer B ABTOMATU3HPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
NpEeIHAa3HAYCHHYIO JUIS OKa3aHWsl TOCYIapCTBEHHBIX U MYHUIUMIAIBHBIX YCIYyT
JOKYMEHTBI, TPEACTABICHHbIE B JJIEKTPOHHOM (hOpMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANUCAHHOE 3asIBICHUE M OPHUIMHAIbl OyMa)XHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMsi OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asgBUTENS O HAIUYUU
NPENSATCTBUN JIJIsl TpUeMa 3asiBJICHUS M BO3BpaIllaeT €My JOKYMEHTHI C OOBSICHECHHEM
COJIEpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIoOmKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, IOCJE
NOCTYIJIEHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE:

IIPUCBAMBAET 3aBJICHUI0 HOMEP B COOTBETCTBHM C HOMEHKJIATYpPOU JENl U CTaTyC
«IIpoBepka JOKYMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME DJJEKTPOHHBIE Jella, B TOM YHCIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOUN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEpsieT COONIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU DJEKTPOHHOM MOJIUCH,
nocpeactsoM oOpamieHuss k Egunomy mnoprainy (B ciiydae, €Cilu 3asiBUTEIEM
PEeICTaBIICHbI ANEKTPOHHBIE JIOKYMEHTBHI, MOANKUCAHHbBIE YCUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TIOJMUCHIO).
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[Ipn HaJIMYUU OCHOBAaHHWH, IPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aIAMUHUCTPATUBHOIO PErJIaMEHTa, IOATrOTABIMBAET MPOEKT peleHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.

B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIECHHOW KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHOM TOJIUCU BBISIBICHO HECOOJIOJIEHUE YCIOBHHM €€ JIeMCTBUTEIBHOCTH,
POEKT penieHus o0 OoTKa3ze JOJKEH CoJepKaTh MyHKThl cTathbul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO IIPUHSTHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX st
peI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH, C YKa3aHUEM IIPUUMH OTKa3a (B ciiydae, eCiu
OCHOBaHMS JIJIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHUS
MYHHIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMs JMJI1 OTKa3a B NIpPHEME JOKYMEHTOB JOJKHBI COJEpPKAaTh
MH(}OpMaAIMI0O 0O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpManuu, CBEIEHUM), KOTOpPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJM) NPOTUBOPEUMBBIE CBEACHUS,
opopMJIEHBI C HApYyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHUIi), HaINpaBiseTCs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IMOPSIKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBaHue NpoeKTa pemeHus 00 0TKa3e B IPUEME T0KYMEHTOB, HEOOXOIUMBIX
UL TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYIHM, OCYLIECTBISETCA B IOPSIAKE,
IPELYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETIAMEHTA.

B ciydae OTCyTCTBHsS OCHOBAaHMH I OTKa3a B IPHUEME JOKYMEHTOB,
OPELYCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATHBHOIO PEIJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHUE OJHOr0 paboydero JHS CO JHS
MOCTYIUJICHUS 3asiBJICHUS, HANPABIISAET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIJIEHUU 3asBIICHUSI, COJIEpKAIIECe BXOAAIINUNA PETUCTPAllMOHHBIN
HOMEpP 3asBJICHUS, NATy MOJY4YEHUsl 3asdBIICHMS, MEpPEYeHb HAUMEHOBAHWU (Daiios,
MIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JAaTy MOJyYEHHs pe3yJibTaTa MyHHUIMIAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHblx B myHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjaMeHTa, 0pH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBbI, NpPEJHA3HAYEHHOM IJIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpaTUMBHbIE NPOLEAYPbl, YCTaHABIMBAEMble MHYHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PETJIaMEHTA, BBITIOJIHAIOTCS B TEUEHUE OJTHOTO paboyero JHs CO THs
MOCTYIIJICHUS 3asIBJIEHUS HA pACCMOTPEHUE.

Pe3ynbpTaTaMu BBITIOJIHEHHS] A IMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIMA MPOEKT penieHus 00 OTKa3ze B MpHEMe
JOKYMEHTOB, HEOOXOIUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIbHON YCITYTH.

3.4. HanpaBiieHre MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHE B
NPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH
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3.4.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLIEAYpPbI
ABIIICTCSA TIOMYYEHHE JOJKHOCTHBIM JUIIOM (paOOTHHKOM), YIMOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOLKHOCTHOIO Juua (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMMHUCTPATUBHOM MIPOLIEYPHL, SIBIETCA 3amecmuments Mcnoanumensno2o komumema
Anypycoeckozo cenvckoeo nocenenusi CapMaHo8cko2o cenbcko2o nocenenus (aanee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIlpaBJIEHUE MEXBETOMCTBEHHBIX 3aIIPOCOB).

3.4.2. IoKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPaBJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HANpaBISET B IJIEKTPOHHOW (OpME MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJACUCTBUA (IIPU OTCYTCTBUU TEXHUUYECKOU
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O TMPEAOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS B JICHb IPUHSITHS 3asIBJICHUS HAa PACCMOTpPEHUE.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
HAIpaBJICHHBIE B OPraHbl BJacTM W (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAacTU
OpraHM3alMH 3apOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMM  3alpOCOB,
HNOCTYNUBIIUX YE€PE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOJACHUCTBHUS,
IOPEIOCTaBISAIOT 3alpallMBacMble JTOKYMEHTbl (MH(POpMAIUIO) WM HaNpaBIsSIOT
yBeJOMJICHUS 00 OTCYTCTBUM JOKyMeHTa W (W) UHGOPMAIUKU, HEOOXOAUMBIX st
IpEeIOCTaBICHUS MYHULIMIIAIBHOM YCIYTH (Janee — yBeJOMJIEHUE 00 OTKas3e).

AJIMUHHUCTpATUBHBIC TPOIEAYPHI, YCTAaHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TPEX JHEH CO THS MOCTYIUICHUST MEXBEIOMCTBEHHOTO 3a1poca
B OpPTaH WJIM OPTaHU3aILNI0, TIPEIOCTABIIAIONINE TOKYMEHT U MH()OPMAIINIO, €CITH UHBIC
CpPOKM TIOJTOTOBKM ¥ HAIPaBJICHUS OTBETa HA MEKBEIOMCTBEHHBIN 3ampoc HE
yCTaHOBJEHBI (efepadbHBIMA 3aKOHAMH, TIPaBOBBIMH akTamu llpaBurtennbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMU B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu PecnyOnmku Tatapcras.

PesynbraramMy  BBIMIOJIHEHUS ~ aJMUHHCTPATUBHBIX  HPOLEAYp  SBJISIOTCS:
JOKYMEHTHI (CBEICHMsI), HEOOXOAMMBIE JJISl TIPEJOCTABIECHUSI MyHUIIMIIAIBHON YCIYyTH,
1100 yBeAOMIICHHE 00 0TKa3€e, HallpaBJIEHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HampaBJieHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. IoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJTydaeT 3alpaminBaeMble Yepe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCHCTBHUSI JOKYMEHTHI (CBEIEHHsS), HEOOXOMUMBIC MJisi TMPEAOCTaBICHUS
MYHULIATIATHHON YCIYTH, TU00 YBeIOMIIEHHE 00 OTKa3e MpU OTCYTCTBHH JOKYMEHTA H
(nm) uadopmanuy;

IpU HAIMYUH OCHOBAaHUH, MTPETyCMOTPEHHBIX TYHKTOM 2.7.1 aAMHHUCTPAaTHBHOTO
perinamMeHTa, TOATrOTaBIMBACT TPOCKT pEIICHHs 00 OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.
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[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEA0CTABICHUS MYHULIMIIAJBHON YCIYTH, C YKa3aHUEM ITPUYHH OTKa3a (B cilydae, eciu
OCHOBaHMS JJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHHIIMIIATBHON YCIYTH, CBSI3aHbI C HAPYIICHUEM YCTAHOBICHHBIX TPEOOBAaHUH K TaKUM
JOKYMEHTaM, OCHOBAaHMs M1 OTKa3a B IPHUEME JOKYMEHTOB JIOJDKHBI COJAEpXkKaTh
MHPOpPMAIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMalMH, CBEIECHHI), KOTOpPbIE HE
IPEICTABICHbI, COJEpP’KAT HEIOCTOBEPHbIE U (WJIM) TPOTUBOPEUMBBIE CBEACHUS,
oopMIIEHBI C HapylLIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaIpaBisIeTcsd Ha
COIJJaCOBAaHME B YCTAHOBJICHHOM IIOPSJKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CortlacoBaHre NpoeKTa peleHus: 00 0TKa3e B MpUEME TOKYMEHTOB, HEOOXOUMBIX
ULl TPEJOCTaBICHUS MYHUIMIAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B JIEHB TIOJYYE€HHSI CBEACHHM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
JOKYMEHTHI (CBEJIEHUs1), HEOOXOIUMBIE JJI MPEAOCTABICHUS] MyHULIUIIAIbHON YCITYTH,
IPOEKT peLeHUs 00 OTKa3€e B IPUEME JOKYyMEHTOB, HEOOXOAUMBIX IS [TPEIOCTABICHUS
MYHUIUIIAIBHON YCIIYTH.

3.4.5. HcnonHeHnue mpoleAyp, VyKa3zaHHbIX B nyHKkTax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pPETJaMEHTa, NpPU HAJIMYUKA TEXHUYECKOM BO3MOXHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3UPOBAHHOMN
MHPOPMAIITMOHHON CHUCTEMBI, NPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaludyd 3asBJICHUS B
COOTBETCTBHHM C IIYHKTOM 2.13 aIMUHHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIOJHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATUBHOIO PEriIaMEeHTa, COCTABJISET TpU padOUMX
THSL.

3.5. [logroroBka pe3ynbTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYpPbI
SABJISIETCA TMOCTYIUIEHHE OT JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX  JJIS
MPEIOCTaBICHUS] MyHUIIUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOMN
MPOLICAYPHI, ABISACTCS 3aMECTUTEIIb PYKOBOAUTENSI MICIOTHUTEIRHOTO KOMUTETA (ajiee
- JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3ysbTaTa MPEeA0CTaBIICHUS
MYHUIIUTTATBHOU YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa
peAOCTaBICHUS MYHUITUTIAIbLHON YCITYTH:

paccMmaTpuBaeT C(POPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS] MyHUIIUTIAIbHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAHMM JUIsl OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOU
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YCIIYTY, YKa3aHHbIX B MYHKTE 2.8.2 aJMUHUCTPATUBHOTO PErJIaMEeHTa, MOATOTABINBAET
MPOEKT pelIeHus 00 OTKa3e B MPEJOCTaBICHUA MYHUIIUTIATLHON YCIIyTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHHM JJIs1 OTKa3a B MPEAOCTABICHUHA MYHULIMNIATBHOM
YCIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 a IMUHUCTPATUBHOIO PETJIAMEHTA, 10 UTOTaM
PacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOJIUMBIX [IJIsi MPEIOCTaBICHUS MYHHUIIUNAIbHOU
YCIIYTH, MIOJITOTABIMBAET MPOEKT PE3yJIbTaTa MPEJOCTABICHUS MyHULIMIIAIBHON YCIyTH
B COOTBETCTBUU C MOJAMYHKTaMu | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

HalpaBJISIET  MOATOTOBJIICHHBIM  MPOEKT  PE3yibTaTa  IPEAOCTABICHUS
MYHULIANIAIBHON YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJIEHHOM IMOPSIAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIC MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B T€YECHUE OJTHOTO pabovero JTHs.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKas3e B MPEJOCTaBICHUA MYHHUITUTIATLHON YCIIYTH, CIIPaBKU (BBIITUCKH).

3.5.3. CornmacoBaHne H MNOANUCAHUE MPOEKTa pe3yibTara MNPEAOCTABICHUS
MyHULIMOAIBHON  yCIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TOJpa3ielieHusi, OTBETCTBEHHOIO 3a IMOJTOTOBKY
pe3yiabTara MYHULIMOAIBHOM  ycinyrw, 3amecturenem PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToaroTroBiieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JOpabOTKy JHIy, OTBETCTBEHHOMY 3a IOJTrOTOBKY pe3yJbTaTa MYHUIIMITAILHON
yciyru. Ilocne ycTpaHeHHsl 3aME€UaHHil MPOEKThl JOKYMEHTOB MTOBTOPHO IEPENAIOTCS
JUIS1 COTJIACOBAHMS Y TOAUCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJII0ICHUE aIMUHUCTPATUBHOTO perjaMeHTa JOJKHOCTHBIMU JuiiaMu OpraHa B 4acTu
CPOKOB BBITIOJHEHUSI aJMUHUCTPATUBHBIX MPOLEAYp, HUX TMOCIEAOBATEILHOCTH U
MOJHOTHI, HAJIMYMS COTJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CHUCTEME DJIEKTPOHHOTO JOKYMEHTOO0OpOTA.

B ciyyae BbIABIEHUS ~HapylHIEeHUH B  4YacTH  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, UX TOCIEI0BATEIHLHOCTH W MOJHOTHI PykoBOgUTEH
Oprana "HULMUPYET MPUBIICUEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYLICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYCHHE OJTHOTO paboyero JHS.

Pe3ynbraTaMy BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: PEUICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JIJIS MPEOCTABICHUS MYHUITUTIATLHOM
yCIIYTH, pelnieHne o0 OTKa3e B MPEIOCTaBICHUM MYHUIMMNAJIbHOM YCIyrd, CHpaBKa
(BhIMHCKA).

3.5.4. HWcnosHeHue Tmipouenyp, YKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pErjlaMeHTa, TP HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIOIH30BaHUEM aBTOMATU3WPOBAHHOM
UH()OPMAIIMOHHOW CHCTEMBI, NMPEJIHA3HAYEHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT.
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MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYDP, YKA3aHHBIX B
MyHKTE 3.5. aAIMMHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OANH pabounii JEHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHHUITATIATLHON YCITYTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTa, MOJITBEPKIAIOIIETO MPEIOCTABICHUE
MYHULANAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MpOLIEYpBl, SBIIAETCS 3aMmecTuTeNb VcnomHutensHOro komurera PaHrasapckoro
cenbCcKoro mnocenenuss CapMaHOBCKOTO CEJIbCKOTO MOCENIEHUs (Z1ajee - JAOHKHOCTHOE
JIM1I0, OTBETCTBEHHOE 32 BblJjauy (HAMpaBJIeHUE) JOKYMEHTOB).

3.6.2. Jlo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJa4Yy (HAMpaBIICHUE)
JIOKYMEHTOB:

00€eCIeuynBaeT PErMCTPALIMIO U BHECEHUE CBEIEHUI O PE3YJIbTATE IPEIOCTABICHUS
MYHULIMIATBHON YCIYTU B MOJICUCTEMY BEACHUS JOKYMEHTAIIMU aBTOMAaTU3WPOBAHHOM
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYECHHON IJii OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIATTAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENA (€r0 MPEJCTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabTare NPEeAOCTABICHUS MYHULHUNAIBHOW YCIYTM U O BO3MOYKHOCTH IOJYYEHUS
pe3yJbTara MpeIoCTaBlICHUs] MyHUIIUNAIbHOU ycinyru B Oprane win B MOLI.

HcnonHenne  mpouenyp Ipd  HAIMYAM ~ TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBbI, MpEeAHA3HAUYCHHOW [JI1 OKa3aHUs TOCYJIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIIOTCSL B TE€UYEHHWE OJHOTO paboyero MHs CO JHSA MOJNUCAHUS JOKYMEHTA,
SABJISIFOLIETOCS pe3ynbTaToOM pe0CTaBICHUS MYHUIIATTATBHOM YCIIyTH,
YIOJTHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  IPOLIEAYpP  SBISIOTCA:
pa3MelIeHue CBEICHUW O pe3ysibTaTe MPEAOCTaBICHUS MYHULMIIAIBHOW YCIyTH B
UH(OPMAITMOHHBIX CHCTEMAaX, U3BEIICHHE 3asBUTENS (€70 IPEICTABUTENISA) O PE3yIbTaTe
MPEIOCTaBICHUSI MyHUITUTIATBHON YCIYTH B CIIOC00aX €ro MoJy4eHHs.

3.6.3. Tlopsamok Bbimaud (HampaBiIeHUWs]) pe3ysibTaTa  MPEAOCTABICHUS
MYHULIMTATBHON YCIIyTH:

3.6.3.1. IIpu oOpamieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIAIBHOW YCIYTH B
MOILI, pabotark M®I] BbIjaeT 3as1BUTEIIO PE3YIbTAT MYHULIUIIATIBLHOUN yCIIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEeHTa Ha OymakHoMm Hocurene. [lo TpebGoBanuio
3asIBUTENIS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHTEIE
€My TMPEIOCTaBISETCA 3K3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa IyTEM €ro 3alucHh Ha
ChEMHBIA HOCHUTENh HWH()OPMAIIMM WM HAMNpaBJICHUS DSK3EMIUISIpa 3JIECKTPOHHOTO
JOKYMEHTA IO 3JICKTPOHHOM mo4uTe B ajapec 3asButens. [Ipu 3amncu Ha CheMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABJICHUH SK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTa, Ha
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OCHOBE KOTOPOTO COCTaBJEH SK3EMIUISP AJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE, M0 3JIEKTPOHHOW IOYTE HACHTUYHOCTH TAKOTIO JK3EMIUIAPA JJIEKTPOHHOIO
JOKYMEHTA SK3eMILIIPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE 3aBepseTCs
YIOJHOMOYEHHBIM COTPYAHHKOM C MCIOJIB30BaHUEM YCUJICHHOW KBaJTU(UIIMPOBAHHOM
AIEKTPOHHOM MOAHUCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPETHOCTH, B JI€Hb MPUOBITHUA 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM padboTel MOII.

Pe3ynbpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (pUKcanus
dakTa BpIIaYM pe3ysibTaTa MpeNoCTaBiICHUS MyHUIUMNaidbHOU yciayru B AUC M®I],
pe3yJabTaT NPeIOCTABICHNUS MyHULUIIAIIBHONW YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 32 PE3yJbTaTOM MYHHIMIIAIBHOW YCIyTH
yepe3 Enunbii, PecnyOnukanckuii mopTan 3asgBUTEI0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HAMNpaBISIETCsl 3JIEKTPOHHBIM 00pa3 JIOKYMEHTa, SIBJISIOLIErOCs
pe3yJabTaTOM NPEAOCTABICHUS MYHULHUIIAIBHOW YCIYT'H, IOANMCAHHBIA YCHJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOAIUCHIO0 YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIA
Oprana (Opradom).

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITyHKTOM,
BBIIIOJIHAIOTCS B JI€Hb IIOAIMCAaHUA JOKYMEHTA, IOATBEPKAAIOLIEr0 IIPEAOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
muroMm Oprana (Opranom).

Pe3ynpraraMu  BBIIOJIHEHHMS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBJISAIOTCA:
HampaBjieHUe (MpPeloCTaBlICHUE) C Hcmonb3oBaHueM Enunoro, Pecmybimkanckoro
IopTaa 3asBUTENI0 JOKYMEHTA, TOATBEPKAAIOIIETO MPEAOCTABIEHUE MYHULIUIIAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJIbTaTOM MYHUIMIAIBHOW YCIyTU B
Opras, IOKHOCTHOE JMII0, OTBETCTBEHHOE 3a BhbIJauy (HANpaBJICHHE) TOKYMEHTOB,
BBIJIACT 3asBUTEIO PE3yJbTaT MYHHIMNAIbHOW ycnyru. Ilo TpebGoBaHMIO 3asBUTEINS
BMECTE€ C DJK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTENE €My
MIPENOCTABISAETCS IK3EMILISAP JIEKTPOHHOTO TOKYMEHTA ITyTEM €T0 3alMCH HA ChEMHBIN
HOCUTENb MH(OPMALMM UM HAMpPaBICHMs K3EMIUISIpa AJIEKTPOHHOTIO JOKYMEHTa I10
AJIEKTPOHHOM I10YTE B aJPEC 3asiBUTEIIS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
OCYILECTBIISIOTCA B MOPSIIKE OUEPETHOCTH, B IEHb MIPUOBITHUS 3asIBUTEISI B COOTBETCTBUU
¢ IIpaBunamu BHyTpEHHETO TPYI0BOTo pacnopsaka Oprasa.

Pe3ynbraromM BBINOTHEHHS aMUHUCTPATUBHBIX MPOLENYp SIBIAIOTCS: (UKCALUs
dakra  BblOAYM  pe3ydbTaTa  MPEJOCTABICHUS  MYHHUIMIAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHOM HWH(OPMAIIMOHHOW CcHUCTEME, MpeaHa3HAYCHHOW JIsi OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIIAJIBHBIX YCIIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B cny4yae oOHapyKeHHs] TEXHUUECKOU OITMOKH B JIOKYMEHTE, SBIISIOIIIEMCS
PE3yNbTATOM MYHUIIMIIATLHOMN YCIYTH, 3aIBUTENb HanpaBiisgeT B OpraH:
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3asiBJICHUE 00 WCIPaBICHUM TEXHWYECKOW omuoku (mpunoxenue Ne 5
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK Pe3yJbTaT MYHUIUINAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OIINOKA;

JOKYMEHTBI, UMEIOIINE HOPUIUYECKYIO CHILY, CBUJIETEIIbCTBYIOIINE O HAIMYHUU
TEXHUYECKOMN OLTUOKH.

3asBiueHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
NOKYMEHTE, SIBISIOMIEMCS PE3yJIbTATOM MYHUIMIIAIbHOW YCIYTH, MIOJAETCS 3asIBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TIOYTOBBIM OTIPABIEHUEM (B TOM YHCIE C
HCII0JIb30BaHUEM DJICKTPOHHOM MOYTHI), 1100 uepe3 Enunplii, PecriyOnukanckuii mopTa
i M1,

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYILIECTBIISET
MPUEM 3aABJICHHUS] 00 UCIPABICHUH TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBICHUE C
MPUJIOKEHHBIMU JOKYMEHTaMU U TIepeAaeT UX I0HKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJTHOTO pabOYero MHs C JaThl PETUCTPALUN 3asIBJICHUS.

Pe3ynbraTaMy BBITOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: MPUHSITOE
U 3apErUCTPUPOBAHHOE 3asIBIICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE JOJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY JIOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B ILEISIX BHECEHHUS WCIPABICHUN B JTOKYMEHT,
SABJISIFOILMICS PE3YyJIbTaTOM NPENOCTABICHUS MYHHUIUIIAIBHON YCIYTH, OCYLIECTBIISET
MPONEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO pErjaMeHTa, W
BBIJIAET HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOUYEHHOMY IMPEACTABUTEINIO)
JUYHO MOJ POCHHCH C U3BIATHEM Yy 3adABUTENS (YIMOJIHOMOYEHHOTO MPEACTABUTEINS)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUTMOKA, NN HAIpaBJIseT
B aJpec 3asBUTENSI MOYTOBBIM OTIPABIECHUEM (TOCPEIACTBOM 3JIEKTPOHHOW MOYTHI)
MMCbMO O BO3MOXHOCTH TMOJY4Y€HUs JIOKyYMEHTa Mpu TmpenoctaBieHun B OpraH
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUYECKasi OLIMOKa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE JABYX paboOuymx JHEW TMocie OOHApYXEHUsS TEXHUYECKOU
OIIUOKH WJIH TIOTyYEHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JTOMYIIEHHOM
omunoke.

Pe3ynbTaTaMu BBITTOTHEHUS IMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. llopsinok u popMbI KOHTPOJIA 32 NPeAOCTABJIEHUEM MYHUIUIIAJIbHOM
yCayru

4.1. ITopstok OCYIIECTBIEHUS TEKYIIET0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MTOJIOXKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa v UHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIMNX TPEOOBAHUS K
MPEIOCTABICHUIO MYHHUIIMITAIEHON YCITYTH, a TAK)Ke MPUHIATHEM UMU PELICHUM
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KOHTpoJb 32 MOJHOTOM M KauyeCTBOM IMPENOCTABICHHUS MYHULMIIAIBHON YCIyru
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAHEHUE HAPYILIEHUI MPaB 3asBUTEINICH, IPOBEACHUE
MIPOBEPOK  COOJIFOICHMSI MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
HOJATOTOBKY pEIICHUI Ha AelcTBUA (0e31eliCTBHUE) JOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpPOJII 32 COOJIIOJIEHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
OPOLEAYD SABIISIOTCS:

1) npoBepka © COTJIACOBAaHUE IMPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHHIO
MYHULIUIIAJIBHON yCITyTH;

2) MPOBOAWMEIE B YCTAHOBIEHHOM  TIOPSJIKE  TIPOBEPKHA  BEICHHUS
TEJIONPON3BOCTBA;

3) mpoBeieHHE B yCTaHOBICHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHSI
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIOJIb3YIOTCSA CBEIEHUS, HMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHIEHUHs, YCTHAs W MHUCbMEHHAas
nH(popManus JOHKHOCTHBIX JIUL, OCYIIECTBIISIONIMX BBIITOJIHEHUE aMUHUCTPATUBHBIX
IpOLENyp, KYpPHaJIbl y4e€Ta COOTBETCTBYIOLINX JOKYMEHTOB U IPYTUE CBEICHU.

JI1st OCyIIECTBIEHUS KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI NIPU MPEAOCTABICHUN
MYHUIUNAIBHOW YCIYTM WM NPHUHATHUM PEIICHUH PYKOBOAUTENO OpraHa MECTHOIO
CaMOYIIPABJICHUsI NPEICTABIIIOTCS  CIPAaBKM O  PE3yJabTarax MPEJOCTABICHUS
MYHUIUIAIBHON YCIIYTH.

O ciy4asx ¥ NpUYMHAX HapYLIECHUS! CPOKOB, ITOCIIEA0BATEILHOCTH U COIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP MAOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpEeAOCTaBIAIONIET0 MYHUIMIAIBHYIO YCIYTYy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJb 3a COOJIIONEHHEM IOCIENOBAaTEIBHOCTH  JEHCTBUIA,
ONpENENeHHbIX  AAMUHUCTPATHUBHBIMM  TPOUEAYpaMH IO  NPEAOCTABICHUIO
MYHUIUNAIBHOM YCIYI'M, OCYIIECTBISECTCS 3aMECTUTENEM PYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIPAaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3aluilo padoThl 1O
[PEIOCTABICHUI0 MYHUIIMNIAIBHONW YCIyTH, HAYAJbHUKOM OTJIEJA, OCYIIECTBISAIOIIETO
OpraHM3aIiIo padOThI 10 MPEJOCTABICHUIO MYHULIUIIATBHON YCIYTH.

IlepeyeHb AOHKHOCTHBIX JIAL, OCYIIECTBIIIFOUIMX TEKYIIUHA  KOHTPOJIb,
YCTAaHABJIMBAETCSA IOJIOXKEHUSAMU O CTPYKTYPHBIX INOJIPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. IlopsaoK U NEPUOIUYHOCTD OCYIIECTBIEHHUS IIJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MIOJIHOTHI M Ka4€CTBA MPEIOCTABICHUS MyHULIUNIAIBHON YCIYTH, B TOM YUCJIE NOPAIOK U
(OopMBI KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM MPEJOCTABICHHS] MYHULIMITAIIbHON yCITyTH

4.2.1. KOHTpOJIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUS] MyHUIUIIAIbHON
YCIIyTH OCYILECTBIISIETCS B OpMaX:
1) mpoBeieHus1 TPOBEPOK;
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2) paccmoTpeHus kanob 3asBuTeneil Ha aerictBus (Oe3neiictBue) Oprana, a TaKxe
UX JIOJDKHOCTHBIX JIML], MyHULIUITAJIbHBIX CTYKalluX.

4.22. B 1nensx OCYIIECTBICHUS KOHTPOJISI 3a TOJHOTOM M KadeCTBOM
MIPENOCTABICHNAs MYHHLMIAIBHON YCIYyTH IPOBOJATCA IUIAHOBBIE W BHEILIAHOBBIC
npoBepku. llopAok ¥ NEPUOIMYHOCTH OCYLIECTBICHHUS IIIAHOBBIX IIPOBEPOK
yCTaHaBIUBaeTCs MIaHoM padboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaThHCS BCE
BONPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULUNAIBHON YCIYIM (KOMILJIEKCHBIE
IPOBEPKH), UM OTAEIBHBIM BOIIPOC, CBA3AHHBIN C MPENIOCTABICHUEM MYHHUIUIAIBHON
ycayru (Tematuyeckue TpoBepkH). IIpoBepka Takke MOMKET HPOBOAUTHCA IO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHemnaHOBBIE NMPOBEPKU MPOBOJAATCS B CBSI3U C MPOBEPKOM yCTpaHEHUs
paHee BBIABJICHHBIX HAPYLIEHWH aIMHHHMCTPATUBHOIO PEIVIAMEHTA, a TAKXKE B CIydae
nojaydeHus: xano0 3asBuTened Ha pAeicTBus (OesnelictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynpTaThl IpOBEPKU O(OPMIIAIOTCS B BHUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEIIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl OpraHa, MpPeIOCTABIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pelieHus W JeucTBusi (0e3neicTBue), MpUHUMAEMbIe
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ MIPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH

[To pe3ynpTaTaMm MpOBEECHHBIX ITPOBEPOK B Cydae BHISIBJICHUS HAPYIICHUM ITpaB
3asBUTEJICH BHHOBHBIC JIMIIA TMPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOATeNbCTBOM Poccuiickoit denepanu.

PykoBoauTenb opraHa MECTHOTO CaMOYIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoguTenb (3aMecTUTETh PYKOBOIUTENS) CTPYKTYPHOTO TMOApA3ACIICHUS
opraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE M (HJTH)
HEHAJJIC)KAIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX JIEHCTBHUN, YKa3aHHBIX B pasfene 3
aIMAHUCTPATHBHOTO PErIaMEeHTa.

JIOJDKHOCTHBIC JTMIA M MHBIE MYHHUITUIIAJIbHBIC CTY>KAIllUE 3a PEIICHUS U JICHCTBUS
(6e3neticTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEJAOCTABJICHUS
MYHUIIAITATBHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIHLCTBOM ITOPSIIKE.

4.4, TTonoxxeHus1, XapakTepU3yOIue TpeOOBaHuUs K MOPSIKY U hopMaM KOHTPOJIS 3a
peA0CTaBICHUEM MYHMITUTIAILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI Tpa)aaH, uxX
00bEeIMHEHUH U OpraHu3aIui

KoHTpos 3a mpenocTaBaeHneM MyHULIUNIAIIBHOM YCIIYTH CO CTOPOHBI TPaXKJIaH, UX
oObEMHEHUH W  OpraHu3aluuid, OCYUIECTBISETCA MOCPEICTBOM  OTKPBITOCTH
NEATEIbBHOCTH ~ OpraHa  MECTHOIO  CAaMOYIIPABJIEHUS  NpPU  INPEAOCTABICHUU
MYHHIIMIIAIBHON YCIYTH, IOTyYEHUS IMOJTHOM, aKTyaJIbHOM U IOCTOBEPHOM HHPOpMauu



30

O TIOPSIKE TPEIOCTaBICHUS MYHUIIUIAIBHON YCIIYTH M BO3MOXHOCTH JIOCYIEOHOTO
paccMoTpeHusi oOpamieHnid (kayio0) B Mporecce MPEIOCTABICHHUS MYHHIIMITATIEHON
YCITYTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiicTBHsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIIMIIAJIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3aNuii, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJIbHBIX CJIY:KAlIUX, PA00OTHUKOB

5.1. 3asBUTENIN UMEIOT PABO Ha 00KaIOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEIOCTaBISIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeIoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIY)KAIllEro,  PYKOBOJAWUTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAIIEHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAILHOTO 1IEHTpa, OpraHu3aui, NpeTycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 5KaJI000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylIeHne cpoka perucTpaiyu 3amnpoca o MpeIoCTaBICHUN MYHULUIATbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyluleHHE CpoKa NpeJOCTaBJICHUS MYHULIMNAIbHOW yciyru. B ykasanHom
ciaydae jocyacOHoe (BHecyneOHOe) 00KaloBaHHME 3asSBUTENIEM PEIICHUN W JIeUCTBUI
(Oe3neiicTBUsl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELICHUS M
nevictBust  (0e3nelcTBUE) KOTOPOro  OOXaIyrTCA, BO3JOXKEeHa (QYHKIUS  TI0
MPEAOCTABICHNUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
MopsiAKE, onpeaeneHHoM yacTeio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK JIUOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHHE WJIH OCYUIECTBICHHUE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamu Poccuiickon ®Denepauny, HOPMATUBHBIMHU
npaBoBbIMH akTamu PecnyOnuku TaTtapcraH, MyHUIIMIIATBHBIMU MPABOBBIMH aAKTaMH
JUIS1 TPEAOCTABICHUS MYHULIMNIATBHOM YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTSl IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MPEIOCTABIICHUN MYHUILIMTIATBHOW YCIYTH, €CJIM OCHOBAHHUS OTKa3a He
NpenycMOTpeHbl (enepalibHbIMA 3aKOHAMU W TPUHATBIMH B COOTBETCTBUU C HUMH
UHBIMM HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon dDenepanuu, 3aKOHAMU U
MHBIMU HOPMATUBHBIMH IIPABOBBIMU akTamMu PecriyOnuku TaTapcTan, MyHULIUTTATbHBIMU
MpaBOBBIMU akTamH. B ykazaHHOM ciydae jnocyacOHoe (BHecyaeOHOe) o0aloBaHUE
3asBUTEJIEM pEIICHU W JercTBuil (0e371eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKIMOHAIBHOTO LIEHTPa BO3MOXXHO B Ciydae, €cClId Ha
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MHOTO(QYHKIIMOHATIBHBIA LIEHTP, pelieHus u AeictBus (0Oe3neicTBHE) KOTOPOTO
00XaIIyIOTCSl, BO3JOK€HAa (PYHKIMSA TIO TMPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHUILIMTAIBHBIX YCIYT B MOJHOM 00BEME B IOPSIAKE, OMPEICTIEHHOM 4acThio 1.3 cTaTthu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHUE C 3asABUTENS MPHU MPEIOCTABICHUU MYHHUIIMNAIBHOW YCIYyTH
IIaThl, HE TMPEJYCMOTPEHHOM HOPMATMBHBIMU TPAaBOBBIMU akTaMu Poccuiickoit
Oenepanid, HOPMATHUBHBIMM  TpaBOBbIMM  akTaMu PecmyOGnuku  Tarapcran,
MYHUIUTIAIbHBIMU [TPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, NPeAOCTABIISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, HOKHOCTHOTO
JUIA OpraHa, MPeJOoCTABISIIONIEI0 MYHUIUITATIBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOTO
LEHTPa, pabOTHHUKA MHOTO(YHKIITMOHATILHOTO LIEHTPA, OpPTraHU3aIHii, TPEeTyCMOTPEHHBIX
gacteto 1.1 crateum 16 denepampHoro 3akona Ne 210-®3, unm ux paOOTHUKOB B
WCIIPABIICHUU [OMYIICHHBIX HMMH OINEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPEIOCTaBICHUS ~ MYHHIMIATBHOM  YCIYTH  JIOKyMEHTax Ju00  HapylleHHE
YCTAaHOBJICHHOTO CpOKa TakKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOE) o0XkajloBaHWE 3asBUTENIEM pelIeHUd u jaercTBuil (0e3neicTBuUs)
MHOTO(DYHKIIMOHAJIbHOTO ~ LIEHTpa, pa0OTHUKa MHOTO(QYHKIMOHAIBHOIO LIEHTpa
BO3MOXKHO B ClIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELIECHUS U JEUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUSA II0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATIBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, ONIPEAECIECHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapylleHHWE CpOKa WIM MOpsAJKa BbIIAYU JIOKYMEHTOB IO pe3yJibTaTaM
PEIOCTaBICHUS MyHUIIMIIANBHOMN YCIIyTH;

9) mprocTaHOBIIEHUE TIPEOCTABIICHUSI MyHHUIIUITAILHOW YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTPEHBI (eepaTbHBIMA 3aKOHAMHU W TPUHATHIMH B
COOTBETCTBMM C HHMHM WHBIMH HOPMATHBHBIMU MPAaBOBBIMH akTaMu Poccuiickoii
denepanun, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPAaBOBBIMU akTaMu PecryOmuku
Tarapctan, MyHUIIUTIATEHBIMEA TIPABOBBIMU aKTaMU. B ykazaHHOM ciydae AocyneOHoe
(BHecyneOHOe) o0XkajloBaHWE 3asBUTENIEM pelIeHud u jaecTBuil (0e3nercTBuUs)
MHOTO(YHKIIMOHAJIbBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, PELIECHUS U JEeUCTBUS
(6e3nericTBHE) KOTOPOIO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 IPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IOJHOM 00beME B IOPSAKE, ONPEAECTIECHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHMe y 3asBUTENS IMPH MPEIOCTABICHWH MYHUIMNAIBHON yCIyru
JOKYMEHTOB WMJIM HMH(OpMalMM, OTCYTCTBHE U (WUJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCH MPH MEPBOHAYAIBHOM OTKa3e B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUSI MYHUIIUTIATHHON YCIyTH, MO0 B MPEIOCTABICHUN MYHHIIMIIATHLHOU
yCIyTH, 3a UCKIIIOUEHHUEM CITydaeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dactu 1 crateu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciiydae aocyaeOHoe (BHeCcyaeOHOe)
o0>kajoBaHuE 3asBUTEJIEM peneHuin 17} JNENCTBUI (6e3neiicTBU)
MHOTO(YHKIIMOHAJTBHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTpP, PEIICHUs U ACHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyrOTCS, BO3JOXKEHAa (QYHKIMS TO MPEAOCTaBICHUIO



32

COOTBETCTBYIOIINX MYHUIIUTTAILHBIX YCIYT B TTIOJITHOM 00BhEME B MOPSIKE, OMIPEAECICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM ¢opMe B OpraH, MPEeAOCTABISIONNANA MYHULUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIN IIEHTp MO0 B COOTBETCTBYIOLIMWA OpraH ToCyJapCTBEHHOM
BJIACTH, SIBISIOIIMIACS Yy4YpeAuTelleM MHOTOQYHKIMOHAIBHOTO IIEHTpa (lajee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a TaKkke B  OpraHU3alllu,
npenycMoTpeHHblie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwl Ha
pemieHuss U JAecTBUs (0Oe3nelcTBHE) PYKOBOJIUTENS OpraHa, IMPEeJOoCTaBIISIIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJIa0TCs B BBIIECTOAIIUNA OpraH (IIpy €ro HaJIu4uu) Ju00 B
ClIy4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEOCTABISAIONIErT0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
3TOr0 MHOTO(QYHKIMOHAIBHOrO IeHTpa. KajmoObl Ha pelmeHus U JACHCTBUSA
(6e3neiicTBuE) MHOTO()YHKIIHOHAJIBHOTO LEHTpa MOJIAt0TCs YUPEIUTETIO
MHOTO(YHKIIMOHAJILBHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. JKamoObl Ha pelieHus MU
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3alluii, MPeIyCMOTPEHHbIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nogarTCs PYKOBOAMUTENSIM 3THUX
OpraHU3aIUH.

Kanoba na pemieHus u jaeiicTBusi (0e3aeicTBUE) OpraHa, MpPEIOCTaBISIONIETO
MYHULHANAIBHYIO ~ YCIYyTy, JOJDKHOCTHOTO JIMI]Aa OpraHa, MpeJoCTaBISIONIErO
MYHULHANAIBHYIO YCIYTy, MYHHIMIAJIBHOIO CIY>Kallero, PYKOBOAUTENS OpraHa,
MPEA0CTABIISAIONIET0 MyHUIIUNATBHYIO YCIYTY, MOXKET ObITh HAIIpaBJIeHA MO TIOYTE, YEPE3
MHOTO(YHKITUOHATBHBIN LEHTP, c UCIOJIb30BAaHUEM MH(pOpMaMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuanbHOro caita oprasa,
MPEAOCTABISAIONIET0  MyHUUUINAIbHYHO  yciayry, EgumnHoro  moprama  mm0o
Pecnybnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IeOHOT0 00KaIOBaHMs, a
TaK)X€ MOXKET OBITh MPUHATA MPU JIMYHOM Npueme 3asiButeiis. JKanoOa Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MOXKET OBITh HAIIPaBJICHA MO TIOYTE, C UCTIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHON cetu «VHTepHeT», O(UIIMATBHOTO cailTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, EnunHoro nmoptana nu6o Pecnybnukanckoro mopraina,
UH(OPMAITMOHHON CUCTEMBI I0CY1I€0HOTO 00KATOBaHUS, a TAK)XKE MOXKET ObITh IPUHSITA
pu JUYHOM mpueme 3asButensd. JKamoba Ha perieHuss U jaeucTBus (Oe3neicTBue)
OpraHu3alui, mpeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBbITh HANpaBjieHA MO MOYTE, C MCIOJb30BaHUEM
UH(OPMAIMOHHO-TEIEKOMMYHUKAUOHHON cetn «HTepHeT», opUIManbHBIX CalTOB
ATUX opraHu3auuii, Enunoro noprana nubo PecnybinkaHCKoro noprania, a Takske MOKET
OBITh MPUHSATA TIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HamMeHOBaHHME oOpraHa, MPEAOCTaBIAIONIET0 MYHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNPEJOCTABIISIIONIETO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUITUTIAJIFHOTO CIYXAaIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
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(umu) paOoTHHMKA, OpraHM3alMii, NPeayCMOTPEeHHbIX uacTeio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
neicTBus (6e37eiiCTBIE) KOTOPBIX 00KATYIOTCS;

2) pamunuio, UMs, OTYECTBO (TOCIEIHEE - MPH HAJTWYHMH), CBEACHHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (PU3UUYECKOTO JIMla MO0 HaUMEHOBAaHUE, CBEJICHUS O MECTe
HAXOXKICHUS 3asBUTENIS - IOPUAUUYECKOro JIUIa, a TaKkKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) AIEKTPOHHON MOUTHI (MPU HAJMYWK) M TIOYTOBBIN ajpec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOKAyeMbIX pelIeHHMSIX W JeUCTBUAX (Oe3eiCTBHM) OpraHa,
PEIOCTABISIONIET0 MYHUIUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa  OpraHa,
MPEIOCTABIIAIONIETO MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBLHOTO CITY>KaIlero,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKa MHOTO(QYHKIMOHAIBFHOTO IICHTpA,
OpraHu3alui, TpeayCMOTPEeHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3leiicTBHEM) oOpraHa, NpPeIOCTaBISIOMIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIOIIEr0 MYHUUUIAIBHYIO YCIYry, JHOO
MYHULIUNAIBHOTO  CIIY)Kalllero, MHOTO(QYHKIMOHAJBHOTO  IEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OpraHu3alui, MpeyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IPEICTaBICHbI JOKYMEHTHI (P HAJIMYHH ), TIOATBEPHKAAIOIINE TOBO/IBI 3asIBUTEII, JINOO
UX KOIIHH.

5.4. IlocTynuBiias *anoda MoIeKUT PErUCTPalli B CPOK HE MO3HEE paboUyero
JIHS1, CJIETYIOIIETO 332 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MOPEJOCTABISIONMNA MYHUIUIAIbHYIO
YCIIYTy, MHOTO(DYHKIIMOHANIbHBIN LIEHTP, YUPEAUTETI0 MHOTO(DYHKIIMOHAJIBHOTO LIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILIECTOSIIIMA OpraH (NP €ro HaTUYUH), TOIJEKHUT PACCMOTPEHHUIO B
TE€YEHHUE MATHAALUATA pado4MX JAHEHW CO JTHS €€ pPEeTrUCTpallM, a B ciiydyae 00KajJoBaHUS
OTKa3a OpraHa, Npe0CTaBISIOIEr0o MyHUIUIIAIbHYIO YCIYTY, MHOTO(YHKIHOHATBHOTO
LEHTpa, OpraHu3alnii, MPEeTyCMOTPEHHBIX YacThio 1.1 cTtaTthu 16 PeaepanbHOro 3aKoHa
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JIMOO B WCIPABICHUU JOIMYIICHHBIX
OIEeYaTOK M OIIMOOK WJIM B Cllydae 00>KaJOoBaHMsI HapylIEHHs YCTaHOBJIEHHOTO CpOKa
TaKUX MCIIPABJICHU - B TEUEHHUE MATH pab0UYMX AHEH CO THS €€ perucTpalii.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJJHO U3 CIEeAYIOIINX
pELICHUN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM UKCIE B POPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIPABJICHUS JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe
PEeI0CTaBIECHUSI MyHUIIMTIAIBHON YCIYTY JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMM IPABOBBIMH aKTaMHU
Poccuiickoii deneparium, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku Tarapcran,
MYHUIIUTAIbHBIMU [TPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.
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He mo3nHee nHs, ClAEAyIONIEro 3a JIHEM MPUHSITUS PEIICHUs, YKAa3aHHOTO B
HACTOAIIEM IYHKTE, 3asBUTENII0 B MUCHbMEHHOW (OpME M MO KEJTAHUIO 3asBUTENS B
ANEKTPOHHOW (opMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJICKAIICH YIOBICTBOPEHUIO B OTBETE
3asBUTENIO O pe3yjbTaTaX PacCMOTPEHUs KaloObl aercsa uHbopMalus O JEeHCTBUSIX,
OCYILIECTBIISIEMBIX ~ OPraHOM,  NPEAOCTABISIOMIMM  MYHULHUNAIBHYK)  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3ainuei, npeaycMoTpeHHoO! yacTbio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, B 1ieis1X He3aMEJIUTEIILHOIO YCTPAHEHUS
BBISIBIICHHBIX HAPYUIEHUW MPU OKa3aHWW MYHHUIUIIAJIBHON YCIYTH, a TAKKE IPUHOCSATCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYMOOCTBA M YKa3bIBaeTCSl MHGOPMAIHS O JATbHEUIITUX
NEUCTBUSAX, KOTOpPhIE HEOOXOJIUMO COBEPIIUTH 3asBUTEII0 B LEJSIX MOJIyYEHUS
MYHHUIUMTAIBHON YCIYTH.

5.8. B ciyyae nmpusHaHMs *anoObl HE MOAJIEkKAUIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX pPacCMOTPEHMS >KaloObl MAlOTCd apryMEHTUPOBAHHbBIC
pa3bsICHEHUsI O TMPUYMHAX MPUHSATOTO PEIICHMS, a Takke MHMOpMalus O MOPSIKE
00’KaJIOBaHUS IPUHATOTO PELICHUS.

5.9. B cnydae yCTaHOBJICHHS B XOJI€ UJTU IO pe3yIbTaTaM PacCCMOTPEHHUS >KaJI00bI
IPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPABOHAPYILICHHS WIM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, paOOTHUK, HaJIEJICHHBIE MTOJTHOMOYHUSIMU IO PACCMOTPEHUIO Kajo0,
HE3aMEUIUTEIBHO HAIPABJISAIOT UMEIOIINECS MaTepUalibl B OpTraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe nuio (PHUO)

(TOMCh YHOJMTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIBHOW YCIyTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B Bblaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Cenenust 00 HIEKTPOHHON TTOANHUCH

JomxkuoctHOE auio (PHO)

(HoAMUCH YIIOJTHOMOYSHHOTO JO/DKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
puJIaracMble K HEMY JNOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
MIPUHSATO pelIeHre 00 0TKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHUS MYHULUIIAIBHON YCIYry MO BblJaye
CIPaBKH (BBIITUMCKH) MO CJIETYIOIIMM OCHOBAHMSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC C-)J'IeI(TpOHHOfI IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienuto [IpuiaararoTcs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4YHbIA KaOuHeT IlopTana rocynapCcTBEHHBIX U MYHULMIAIbHBIX YCIYT
PecnyOnuku Tarapcran;

D B JTUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHbIX M MyHUIIUIATBHBIX
YCIYT;

D B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE NPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TatapceraH;

B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTPaBICHUN TEXHUYECKOU OLTUOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaue CIIPaBKU (BBITIUCKH).

3amnucaHo:

[IpaBrIIbHBIC CBEIACHUS:

[Ipormy wWcmpaBUTH  JOMYIICHHYED TEXHHUYECKYI0 OMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, SIBJISIOIIHIACS pe3yIhTaTOM MYHHITHITATEHOM
yCITyTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCCKOM OIMIMOKH MPOIITY HAIIPaBUTh TAKOE PEIICHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azpecy:

HacrosmM noarsepkaato: CBEICHUS, BKIIOUEHHBIE B 3asBICHUE, OTHOCALIUECS K
MOEH JIMYHOCTH W IIPEIACTABIIEMOMY MHOIO JIMIY, & TaK)K€ BHECEHHBIC MHOIO HIDKE,
JIOCTOBEpHBL.  JIOKYMEHTBI  (KONMM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHMIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUSA OTH JOKYMEHTBI JCWCTBUTEIIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



