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OO0 yTBepkIeHUH AJIMUHUCTPATUBHOTO
perjiaMeHTa NMpeJoCTaBlIeHUs MyHULUIIATbHON
YCIyTH 110 MPEIOCTABIICHUIO TPakIaHaM
YKHJIBIX TIOMEIICHUH B MyHHUIIUTIATbHOM
KUJIMITHOM (OH/IE 110 I0rOBOpY HaliMa
CITY>K€OHOT0 YKHUJIOTO MOMEILEHUS

B cootBetrcTBHM ¢ DenepanbHbM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 001mmx
NPUHIMUIIAX OpraHU3allMM MEeCTHOro camoynpasieHuss B Poccuiickoit @enepanuuny,
®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O06 opranuzauuu npeaocTaBieHuUs
rOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCiIyr», 3akoHoM Pecnybnuku Tatapcran ot
28.07.2004 Ne 45-3PT «O mectHOM camoymnpaBieHuu B PecnyOnuke Tarapcrany,
[TocranoBnenunem Kabunera MunuctpoB Pecniyonuku Taraperan ot 28.02.2022 Ne 175
«O06 ytBepxnaenun llopsnka pa3paboOTKM U yTBEPXKICHHS aJIMHHUCTPATHUBHBIX
perjamMeHTOB MPeNOCTaBIeHHUs TOCYAapCTBEHHBIX YCIYT MCIOJHUTEIbHBIMH OpraHaMu
rocyaapcTBeHHoU Binacth PecnyOnuku TatapcTan M 0 npu3HaHUM YTPATUBIIAMH CHITY
OTIeNbHbIX nocTaHoBieHui Kabunera MunuctpoB Pecniybnuku Tatapcran», YcraBom
MyHULMNAIbHOro o0pa3oBanHus «tOTasMHCKUM MyHULMNANbHBIA paiioH PecmyOnuku
Tarapcran», B cBA3U ¢ nucbMOM MuHucTepcTBa 3kOHOMUKHU PecnyOnuku Tarapcran or
08.08.2024 r. Ne 02-51/5035 «O HampaBieHMH OOHOBJIEHHBIX AJAMHHHCTPATHBHBIX
pernaMeHToB  OKaszaHus  yciuyr», VMcnonHurtensHblii  komuteT — HOTasmHCKOro
MyHULMNIaNbHOTO paiiona Pecny6nuku TatapctaHmoCcTaHOB S € Tt

1. YTBepaute npunaraemMblii AIMHUHUCTPATUBHBIM pErjlaMeHT MpenoCTaBJIeHuUs
MYHULMNATBHOH  yCIYyrd  TPeNOCTaBIeHWUS  MYHHIMIAIBHOW  YCIyTH 110
NPEOCTABICHUIO TpakJaHaM >KUIBIX MNOMELIEHHH B MYHMIMIAIBHOM IKUIMIHOM
¢boHe no A0roBopy HaiiMa Cily’)KeOHOTO KHJIOTO MOMEIIECHHUS.

2. Ilpusnats [locranosnenne MWcnonuutensHoro komwurera HOTasuHCKOro
MyHMIMNaNIbHOro paioHa PecnyOGnuku Tarapcran ot 01.12.2022 Ne 1006 «O6
YTBEPXKICHUH AJIMHUHHUCTPATUBHOIO perjaMeHTa TIPeNOCTaBICHHS MYHHUIIHUIIAILHON
YCIYTH 10 TPeNOCTABICHUIO TpaXXAaHaM JKUJIBIX MMOMEIIEHHH B MYHHULUIAIBHOM



KHJIMAIIHOM (GOHAE TO JOroBOpy HaiiMa CIy)K€OHOro JKMJIOrO IOMEILEHHUS
YTPaTUBLIUM CHUILY.

3. Ony6KMKoBaTh HACTOSIIIEe MOCTAHOBIEHHUE Ha MOpTajie MpaBoBoi HH(OpMaLnH
Pecniybnuku ~ TarapctaH B HMH(QOPMALMOHHO-TEIEKOMMYHMKALIMOHHOW  CeTH
«HuTeprer» mo aapecy http://pravo.tatarstan.ru/ u pazmMecTuts Ha caiite KOTasuHckoro
MyHHUIMNATbHOTO paiioHa Pecry6nuku Tarapcran B coctaBe [loprana MyHHIMIIAIBHBIX
obpazoBanuii Pecnybnuku Tarapcran Enunoro Iloprana opraHoB rocyaapCTBEHHOU
BJIACTH U MeCTHOTro camoyrnpanieHus «Opunmansuenii Tatapctan» B HHGOPMAIMOHHO-
TeJIEKOMMYHHKaIMOHHOM ceTu « IHTEepHET» Mo aapecy http://jutaza.tatarstan.ru/.

4. Hacrosiiee MOCTaHOBJIEHHWE BCTYMaeT B CHWJIYy CO AHA €ro OQHIMaIbLHOIO
oy OJMKOBaHUSI.

5. KoHTponb 3a HCIOJHEHHEM HACTOSALLIErO IIOCTAHOBIIEHUS BO3JIOXKUTh Ha
3aMeCTUTENA PYKOBOIMTENS HcnonuurensHoro xomutera  FOTtasuHCKoOro
MYHHIUIIANBHOTO paiioHa Pecniy6auku TaTapctan no MHQpacTpyKTYpHOMY pa3BUTHIO.

PyxoBoaurens

HcrioTHUTETbHOTO KOMUTETA &
KOTa3uHCcKOro MyHHUIIMIIAIBHOTO panong '
Pecny6nuku Tarapcran '
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[Ipunoxenue

K MMOCTAHOBJICHUIO
HcnonHuTebHOro KOMUTETA
KOTa3uHCKOro MyHUIIMIIAIBHOTO
paiiona Pecniy6nuku Tatapcran

or« 0» /A 2024r. Ne /D

AIMMHHCTPATHBHBIH perjaMeHT
npeoCTaBJeHH MYHHLIHNAJAbHON YCJYTH N0 NPeA0CTABICHHIO FPasKAaHaAM
JKHJIBIX TIOMeLeHHH B MyYHHIHNIAJIbHOM KHJIHIIHOM ()OH/e MO J0roBOpYy Halima
CJIYy2KeOHOT0 YKHJI0T0 NOMe Ll eHH S

1. O0mue noj1oKeHus
1.1. TIlpenmer perynupoBaHus afIMUHUCTPATUBHOTO perjaMeHTa

1.1.1.  Hacrosmmii  aAMMHHMCTPAaTHUBHBI  perlaMeHT  MpeloCTaBIIeHHUs
MYHULMNAJIBHON yclyru (nanee — aJAMMHUCTPATUBHBIM perjiaMeHT) yCTaHaBIHBAET
CTaHAApPT U NOPSAJOK IPEeNOCTaBICHUS MYHMLMUNAIBHON YCIYTH IO MpPeaoCTaBIEHHIO
rpaKJiaHaM JKUIIBIX [TOMELIEHUH B MYHHUUUNAIbHOM >KUIMLIHOM (DOHIE 1O TOTOBOPY
HaliMa Ci1y>keOHOTr0 KHUJIOTro MOMEIIEeHHUs (Jlaee — MyHULIMIalbHas yciyra).

1.1.2. Ilono>xeHust aAMUHUCTPATUBHOTO perjiaMeHTa MPUMEHSFOTCS B OTHOIIEHU Y
KWIbIX IIOMELIEHU MYHHULMIIAIBHOIO >KWJIMIIHOTO (OHAA TNPEeNoCTaBIIEMBIX I10
ZIOrOBOpY HaiiMa CIIy’)KeOHOro JKMJIOro TIOMEIEeHUS B TMOpsjKe, YCTaHOBIEHHOM
Kumumueim xonekcom Pocculickoit denepauuu, noctaHosienueM [lpaBurenscTBa
Poccuiickont ®@enepanun ot 26.01.2006 Ne 42 «O6 ytBepxaenuu IlpaBun oTHeceHus
JKMJIOTO TIOMELIEHHMS K CIELUAIM3UPOBAHHOMY IKWIHLIIHOMY GOHAY W THIIOBBIX
JIOTOBOPOB HalMa CIEUUaIM3UPOBAHHBIX JKMIIBIX IOMEUICHUW», pellleHHeM opraHa
MECTHOT'O CaMOYIIPABIIEHHUs, PETJIAMEHTUPYIOLLIUM TPEAOCTaBIEHUE CITYKEOHBIX JKHUIIBIX
NOMEIEHUH, W €XKETrOJHOW IepeperucTpaly IpaXJaH, COCTOSIIMX Ha y4yeTe B
Ka4yeCTBE HYKIAIOLIUXCs B IIPEJOCTABIEHUH JKUIIbIX MTOMELIEHHI 10 I0roBopaM Haiima
CI1y>ke0HOr0 )KHUJIOr0 MTOMEIIeHHUS.

1.2. Kareropuwu 3asiButenei

1.2.1. Jlunamu, MMEIOLIMMHM NpPaBO Ha MOJyYeHHWE MYHHLMUMAIBHON YCIIyrH,
ABJISIIOTCS TpakaaHe (COTPYAHMKH), COCTOSIIIME HA yYeTe B KaueCTBE HYXKJAIOLIUXCS B
KUIIBIX MOMELIEHHSX 10 JO0rOBOPY HaiMa Ciy:KeOHOro MJOro NOMelIeHHs MO MeCTy
JKUTEJIbCTBA, a TAKXKE 110 MECTy padoThI (CiykObI) (Aanee — 3asiBUTEIND).

1.2.2.  C 3asBneHuem BrpaBe OOpaTUTLCA TMPEACTABUTENL  3asBUTENS,
NEUCTBYIOIIMKA HAa OCHOBAaHUM JOKYMEHTAa, YJOCTOBEPSIOIIEr0 €ro MOJHOMOYMS, JTUO0
3aKOHHBIA NTPEACTaBUTENb (PU3UUECKOro LA (fajee — IPeICTABUTENb 3asiBUTENS ).

1.3. Iopsiiok HHGOPMHUPOBAHHUS O MPEJOCTABICHUH MYHHLUNIAIBHOM YCIyrH



1.3.1. Wndopmanus o mnopsake MNpeIoCTaBICHUS] MYHULHUNAIBHOW YCIyTH
pa3meniaeTcs:

1) Ha WHGOPMALMOHHBIX CTEHJAX, COJAEPKALIUX BHU3YAIbHYIO M TEKCTOBYIO
WHOOPMAIIMI0O O MYHULMNAIBHOM yCiIyre, pacrnojiO)KeHHBIX B IOMEIEeHUsIX
MHOTO(YHKLIMOHAJIbHBIX LIEHTPOB NpeaoCTaBICHUS rOCYy[JapCTBEHHBIX |
MYHHMIMTAIbHBIX YCIYT.

2) Ha oQUUMAITBPHOM CcaiTe MYHUIMNAIBHOrO paloHa B HH(OPMAIMOHHO-
TeeKOMMYHHKaMoHHO# cetn «MHTepHeT (https://www.jutaza.tatarstan.ru);

3) na Iloprane rocynapcTBeHHbIX M MYHULMNAIBHBIX yciuyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecmy6nukanckuit moprain);

4) B rocy1apcTBEHHOM MH(YOPMaLMOHHOM cucteme «PeecTp rocynapcTBeHHBIX U
MyHULMNANbHBIX yeuyr PecnyOnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCy/1apCTBEHHBIX U MYHULIUNIAJIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHMWE MO BONpPOCAM IMPEJOCTABICHUS MYHHUIUINAIbLHON
YCIyTH OCYILIECTBIISIETCS:

1) B MHOro)yHKIIMOHANBHBIX LEHTpPax MPefOCTaBIeHUs] TOCYAapCTBEHHBIX MU
MYHULMIAIBHBIX YCIYT IPU YCTHOM OOpAIlleHUH - JIMYHO WJIH 10 TeledoHy;

2) B uHTepakTuBHOM (popme Enunoro, Pecniybnukanckoro nopraina;

3) B ucnogHuTenbHOM KomuTere HOTa3MHCKOro MYHHMIMMNANBHOTO paiioHa
Pecny6nuku Tarapcran (nanee — Opearn):

IIPU YCTHOM OOpallleHUH - JIMYHO WK 10 TeleoHy;

IIpU MHCBMEHHOM (B TOM 4Mciie B (hopMe 2JIeKTPOHHOTO JOKYMEHTA) 0OpallleHuH
— Ha OyMa)XHOM HOCHTEJIE IO [TOYTE, B 3JIEKTPOHHOM (hopMe 1Mo 3JIeKTPOHHOM MmovTe.

1.3.3. Undpopmauus Ha Enunom, PecnyOnukanckoMm mnoprajie O TOpsAKe H
CpOKaxX TMpeAOoCTaBlIeHUsT MYHMIMNAJIbHOM YCIyrM Ha OCHOBaHWUH CBEIEHHIA,
cogepxkamxcss B Peectpe rocylapCTBEHHBIX M MYHULUMNAIBHBIX  YCJIYT,
NpeO0CTaBISAETCs 3asiBUTENIO OECIIaTHO.

JlocTyn k uH(OpPMaLMK O CPOKaX U MOPSIKE MPEeIOCTaBICHUsS MYHHUIUIAIbLHOM
YCIYTH OCYLIECTBIsieTCs 0€3 BBIMOJIHEHUS 3asBUTENIEM KaKuX-Tu00 TpeOOBaHHii, B TOM
yucse 0e3 MCIOJNb30BaHUS IPOrpaMMHOIO OOECNeyeHHUs, YCTAaHOBKAa KOTOPOro Ha
TEXHUYECKHE Cpe/ACTBa 3asiBUTENSI TpeOyeT 3aKIIOYeHHUS JUIEH3MOHHOIO MM HHOIO
COIJIalleHHs C npaBooOanaTesneM MPOrpaMMHOI0 obecrieyeHus,
npelyCMaTpUBAIOLIEro B3UMAaHKUE IUIAThl, PErUCTPALMIO WM aBTOPH3ALMIO 3asiBUTEIIS
WM MPeIOCTaBI€HNE UM NIePCOHANBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asBUTENS JIMYHO WM TO TellehOHY B COOTBETCTBHHU C
NOCTYINHUBIIMM OOpalieHueM NpeocTaBisieTcs nHhopMaIus:

1) o MecTe HaxoX[eHHUs MHOrO(QYHKUMOHAJIBHOIO IEHTpa MpeaOCTaBlIEeHMUs
rOCYyJapCTBEHHBIX M MYyHUUMNANBHBIX Yyciayr, Opeana (angpec, rpapuk paboOTHI,
CrIpaBOYHbIe Tele(dOHBI);

2) o mopsjke NpeaoCcTaBlIeHUs] MyHUIIUNAIBHOW yCIyTrH, O Coco0ax U Cpokax
10Jlauy 3asBJICHUH;

3) o Kareropusx rpaxiaH, KOTOPbIM MPEeAOCTABISIETCS MyHHLIMNIAIbHAS YCIIyTa;
O HOPMATUBHBIX IIPAaBOBBIX aKTaX, peryJUPYIOIIMX BOMPOCHI MPEIOCTaBIEHUS
MYHULMNAIBHON yCIyTH;



4) o mepedyHe NOKYMEHTOB, HEOOXOAMMBIX [UIsl PACCMOTPEHHUS 3asBICHHUS O
NpeJOCTaBICHUH MYHMIMNAIBHOW YCIYyTH, O CpOKax IMpuemMa U perucTpaiyu
3asIBJICHUS;

5) o xoJne mpeaocTaBIeHUs MyHUIIMNIATIBHOM YCIIyTH;

6) o MecTe pa3MelleHHs Ha odUUHMANIbHOM caiiTe MHQOpPMALMKM O BOMPOCAM
NpeA0CTaBIeHUSI MYHULIUTNIATIbHOMN YCIIYTH;

7) o mopsiake oOkaloBaHWS JEUCTBUM MM Oe31eMCTBUS JTODKHOCTHBIX JIHIL
Opeana.

[lo nucbMeHHOMY OOpallleHUI0 COTPYAHUKH OT/AeNa, OTBETCTBEHHOIO 3a
NpeoCTaBlIeHHe MYHULUNAIBHOM yClyrH, NOAPOOHO B MNUCbMEHHOW (dopme
pPa3bsCHAIOT 3asABUTENIO TOPSANOK MPEJOCTABICHUS MYHUIMNAIBHOW YCIYrd |
BONPOCHI, YKa3aHHbIE B HACTOSILEM IIyHKTE€ aJIMUHHUCTPATUBHOIO periiaMeHTa, W B
TeYeHHe Tpex pabouux AHEH co OHS perucrpaluu OoOpalleHHs HAINpaBlsSIOT OTBET
3agBuTento. OTBeTHl JalOTCs Ha si3bIke oOpaileHUs. B ciiydae HEBO3MOXXHOCTH JaTh
OTBET Ha f3bIKE OOpallleHHs HCIONIB3YIOTCS TOCYAAapCTBEHHbIE s3bIKU PecryOiuku
Tarapcran.

1.3.5. Mudopmanus no BompocaM MNpeJOCTaBICHUS MYHHUIMIAIBHOW YCIyrH
pasmeliaercss Ha O(ULUMAIBHOM  caiiTeée MYyHUUUNAJIBHOTO paiioHa © Ha
UH(}OPMALIMOHHBIX CTeHJIax B oMeleHusXx Opearna 1jist paboThl C 3asBUTENISIMH.

Uudopmauuss Ha rocynapcTBeHHbIX —s3blkax Pecnybnuku  Tarapcran,
pasmemiaeMass Ha MH()OpPMALMOHHBIX CTeHIAX M Ha odUUUATBLHOM  caiiTe
MYHMLMNAIBHOIO  palioHa B  HMHPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM  CETH
«HTepHeT», BKIIOYAeT CBEJEHUS O MYHUUMNAIBHON YClyre, coiepialiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMMHUCTPaTUBHOrO periaMeHTa,
MHPOpMALIMIO O MECTe HaxXO0XACHMs, CIPAaBOUYHBIX TenedoHax, BpeMeHH paboThI
Opeana, o rpaduke nprema 3asBI€HUI Ha NpeJOCTaBIeHHe MyHUIIUIIATbHOR YCITyTH.

1.4. HopmaTuBHbBIE IPAaBOBBIE aKThl, PETryJIUPYIOLINE NTPEIOCTABICHUE
MYHULUTNIAJIBbHON yCIyTH

1.4.1. TlepeyeHb  HOpPMATHUBHBIX  IPABOBBIX  aKTOB,  PETYJHPYIOIIUX
NPEeI0CTaBJIeHUE MYHHUUUIAIBHON YCIyTrH (C yKa3aHWeM pPEeKBU3UTOB HOPMATHBHBIX
NPaBOBbIX AKTOB M HCTOYHHUKOB MX OQULMAIBHOIO ONMyOIUKOBAHMS), pa3MelleH B
PeecTtpe rocynapCTBEHHBIX W MYHULUNAJbHBIX YCIYr, Ha OGQUIMAIBHOM caiite
MYHULMIAJIBHOIO  palioHa B  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM  CeTH
«MnTepHe™.

1.4.2. Texkct aaAMMHMCTPATUBHOIO perjamMeHTa B JEHCTBYIOIIEH penaKiuu
NOJUIEXKUT pasMelleHuI0 B PeecTpe rocy1apcTBEHHBIX M MYHULMNAIBHBIX YCIyT, Ha
opuaIbHOM caiite MYHULUIAIBHOTO paiioHa B MH(POPMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHOM ceTn «HTepHEeT.

1.5. TepmuHBl, HCTIONIB3yEMbIE B IMUHUCTPATUBHOM perjiaMeHTe, U UX ONpeaeaeHus

1.5.1. B aiMMHUCTPaTUBHOM periaMeHTe MCIOJB3YIOTCS CIeIyIOIIne TEPMUHEI U
orpeieNIeHus:



ylajeHHoe paboyee MeCTO MHOTO(YHKIIMOHAJIBHOTO LEHTpPa MpeaoCTaBIEHHS
rOCYyJJapCTBEHHBIX M MYHULUNAIBHBIX YCIYT — TEepPpPUTOpPUAIBHO 000CO0JIEHHOE
CTPYKTYpHOE NOoZIpa3/ielieHHe (oduc) MHOT0(YHKIIMOHAJIEHOTO LEHTpa
IPEeIOCTABIECHUS TOCYJapPCTBEHHBIX U MYHULIMIIATBHBIX yCIYT, CO3JaHHOE B TOPOICKOM
(cenbcKOM) TMOCENEHWH MYHMLUIAIBHOIO pailoHa WIM B TOPOJACKOM OKpyre
Pecniyobnuku Tarapcran B coorBercTBUM ¢ myHKToM 34 [IlpaBun opranusaiuu
NeSITebHOCTH MHOTO(QYHKIIMOHANBHBIX LIEHTPOB MPEJOCTABIEHUS TOCYIaPCTBEHHEIX
MYHULMIAIBHBIX YCIYT, YTBEPXKACHHBIX NTocTaHoBieHueM [IpaBurensctBa Poccuiickoi
®enepauuu ot 22 nexabpsa 2012 r. Ne 1376 «O6 ytBepxknenun [IpaBusn opraHusaiuu
NeSTeNbHOCTH MHOTO(QYHKIIMOHANBHBIX LIEHTPOB MPEIOCTABIEHUS TOCYIapPCTBEHHBIX
MYHULHUNAJIBHBIX YCIYT»;

TeXHHYecKass omuOka - omwubka (ONMCKa, OmNevarka, rpaMMaTHyecKas WIIU
apudmeTndeckas ommbka JauO0 TmomoOHas ommbKa), MOMyILIEHHas OPraHoM,
IIPEJOCTAB/IAIOIIUM  MYHULMIIAIBHYIO YCIyry, W TpUBeAIIas K HECOOTBETCTBHUIO
CBEJICHHH, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULUIAIbHOW YCIYTH), CBEICHUSIM B
JOKYMEHTaxX, Ha OCHOBaHUHU KOTOPBIX BHOCUJIMChH CBEJICHHUS,

Envnasg cucrema uIeHTHQUKAUMM W ayTeHTUGMKAMM B MHOPACTPYKTYpe,
obOecnieunBarolleit MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJEeICTBUE
MH(OPMALIMOHHBIX CUCTEM, UCIOIb3YEMbIX VIS NMPEJOCTAaBIEHHS TOCYAapCTBEHHBIX U
MyHMLUIAIBHEIX yCIyr B 3JeKTpoHHOW (opme (nanee — ECHUA) — denepanbHas
rocylapCTBeHHass HHPOPMallMOHHAs CUCTEMa, OOecleunBarolas CAaHKIIMOHUPOBAHHBIH
JIOCTYIl Y4aCTHUKOB MH()OPMAILIMOHHOTO B3aUMOJAEHUCTBUS B CUCTEME UIEHTU(DHUKALIMYA U
ayTeHTUGUKaMM K  MHGOpPMalMH,  COJepXKalllelics B TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U WHBIX HHGOPMAIIMOHHBIX CUCTEMAX;

M®I] - IN'ocynapcTBeHHOE OromKeTHOe yupexaeHue «MHOropyHKIHOHAILHBIN
LEHTP TNPEIOCTAaBIEHUsI TOCYJapCTBEHHBIX M MyHHMLHMINAIBbHBIX YcIayr B PecmyOunuke
Tarapcrany;

ANC  MO®I[ -  AsromatusupoBaHHas  HMH(GOPMAaLMOHHAs  CHCTEMaA
MHOTO()YHKLHOHAIBHBIX LIEHTPOB [pelOoCTaBIeHUS roCy1apCTBEHHBIX U
MyHHMLIMNANbHBIX yeiyr PecnyOonuku TarapcraH.

1.5.2. B aZAMUHHMCTPAaTUBHOM perjaMeHTe MOJ 3asBICHHEM O MNPENOCTABIEHUU
MYHHMLIMNAIBHON YCIyry (najee - 3asiBI€HHME) TIOHMMAETCsl 3alpoc O IPeNoCTaBIEHUN
MYHMIIMIIAIBHON YCIyI'H, IOAAHHBIA B COOTBETCTBUUM C IIYHKTOM 3 CTarbu 2
QenepanpHoro 3akona ot 27 wuronst 2010 roma Ne 210-03 «O6 opranuzanuu
Npe0CTaBlICHHs FOCYIapCTBEHHBIX U MYHULUMIIANBHBIX yCIyr» (nanee — MenepanbHblil

3akoH No 210-D3).
2. Cranaapr npegocTaBjieHHs MyHHLIHIIAJIbHOM YCJIyTrH

2.1. HaumeHOBaHME MYHULIMTIAIBHOMN YCIIyTH

IlpenocraBnenre rpaxaaHaM  OKHJIBIX [OMELIEHHH B  MYHHUIMIIAILHOM
YKUJTUIIIHOM (pOHJIE M0 TOTOBOpaM HaiiMa CITy>KeGHOTO JKUIIOro IOMEIEHHUS.




2.2. HaumeHoBaHMe UCIIOJIHUTEJIbHO-PACTIOPAAUTEIIBHOTO OpraHa MECTHOI'O
caMOynpaBJIEHHA, HEIIOCPEACTBEHHO IIPEAOCTABIIIOIIETO MYHUIIUIIAJIBHYO YCIIYTY

Ucnonuurensubii  komuter  HOTasMHCKOro - MyHUUMNAJIBHOIO  paloHa
Pecnty6nuku Tarapcran (ganee — Opran).

2.3. Onucanue pe3yabTaTa NpeJOCTaBICHUs MyHULIMIIATbHON YCIyTH

2.3.1. Pe3ynbTaToM NpeaocTaBieHUss MyHULIMNIAJIBHOM YCITyTH SIBJISIETCS:

1) pacnopsbkeHHe O TpeAOCTaBICHUM TPaXIAaHUHY JKUJIOTO TOMEIIEHUs IO
JOTOBOpPY HaiMa Clly’)KeOHOIo JKHJIOr0 MOMENIEHUs, AOrOBOp HalWMa, akT MpueMa-
nepeavyu Ccly>keOHOro noMeleHus;

2) pemieHue 00 oOTKaze B MPENOCTaBICHUM MYHHULMNAIBHOM  yCIyru
(npunoxxenue Ne 1 K HacTOsIILIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY);

3) pemieHue 00 OTKaze B TMpuUeMe JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEelOCTAaBICHUs] MYyHMLMIAIBHOW ycnyrd (mpuiiokeHue Ne 2 x  Hacrosiemy
aJIMUHUCTPAaTUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynpTaT NpeAOCTaBICHUS MYHULMNAIBHOH YCIyrd HampasiseTcs
3agBUTENIO B (opMe DJIEKTPOHHOTO JIOKyMEHTa, IMOJAMUCAHHOTO YCHJIEHHOM
KBaJIM(PULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO YIIOJIHOMOYEHHOTO A0HKHOCTHOTO JIMIA
Opeana (mu60 Opeana), B cooTBeTCTBUU ¢ PeiepanibHbIM 3aKOHOM OT 6 anpens 2011
roza Ne 63-03 «O0 anexTpoHHON noanucw» (nanee — MenepanbHblil 3aKkoH Ne 63-D3) B
Au4HbIM KaOuHeT Equnoro noprana. B ciiydyae HampaBiieHUs 3asiBJ€HUS MMOCPEICTBOM
Pecny6GnukaHckoro mnoprana pe3ylnbTaT HpPeJOCTaBIeHHs MYHHULUMNAIBHOW YCIyTrH
HanpaJsieTcs B JTUYHbIN KaOuHeT PecnyOnukaHckoro noprana.

2.3.3. Ilo BBIOOpY 3asiBUTENs pe3yJbTaT NPENOCTaBICHHS MYHHUIUIAIbHOM
ycayru Bblgaercs B Oprane umm B MOL[ B ¢dopme sk3eMmuisipa 3J1€KTPOHHOIO
NOKyMEHTa, pacreyaTaHHOro Ha OyMaKHOM HOCHUTelNle, 3aBEPEHHOIo IeYaThio |
MOJIKUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro mauua OpraHa wiu
pabotHuka MOILI.

2.3.4. 3asgBuTens BOpaBe MOIYYUTh PE3ybTaT MPENOCTaBIeHNUsS MYHUIUIAIBHOM
yClyru B (pOpMe DJIEKTPOHHOIO JOKYyMEHTa B TE€UEHHE CpOKa JeliCTBHs pe3yJibTara
NpelOoCTaBlIeHUs MYHULIMTIATbHOU YCITYTH.

2.4. Cpok npefocTaBlIeHUss MyHULMIIAIIBHOM YCIIyTH, B TOM YHUCIIE C YYETOM
HE0OXO0IMMOCTH OOpallleHHs] B OpraHU3aliy, yUYacTBYIOIIKE B IIPEJOCTABIEHHH
MYHULUNAIBHOHN YCIIYT'H, CPOK IPUOCTAHOBIICHUS PEOCTABIEHUS My HHUIUITAILHON
YCJIYTH B Clly4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBJIEHUS MPelyCMOTpPEeHa
3aKoHoJaTesbcTBOM Poccuiickoii denepainu, Cpok Bbiaauu (HarpaBjieHus )
JIOKYMEHTOB, SBJISIOIIUXCS pe3yIbTaTOM IIPEIOCTABICHHS MyHULIUIIATBHON YCITyTrH

2.4.1. MyHuumMnanpHas yciyra npeaocTaBIsieTCs

U3JlaHUE PACIoOpsDKEHHs B TeyeHue 13 paboumx nHeH ¢ MOMEHTa MOCTYIIEHUS
3as1BJICHUS;



3aKJIIOUYEHHE JOroBOpa B TEUEHUE Tpex paboumx AHEH ¢ MOMEHTa H3JaHus
pacCIoOpsKEHUS.

2.4.2. IlpuocTaHOBIEHUE CpPOKA MNPENOCTABICHHUS MYHULHUNATBHOM YCIYTH He
IIPeLyCMOTPEHO.

2.4.3. HampaBneHue NOKyMEHTa, SIBIISIIOLIErOCS pe3yJIbTaTOM MpeaoCTaBIeHUs
MYHULMNANBHOM  ycinyru B QopMe  3JeKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYILIECTBISAETCA B J€Hb OQOPMIICHMS W DPETHCTpAllUU pe3yJibTaTa MpeaoCTaBIeHMs
MYHULIMINAJIbHON YCIIYTH.

2.5. UcuepnpiBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATENIbHBIMH UM HHBIMH HOPMATHBHBIMH MIPABOBBIMU aKTaMH IS
IIPEeIOCTaBICHUs MyHULIMNIAIBHON YCIYTH, a TaK)XKe YCIyT, KOTOPBIE SIBIISIOTCS
HEOOXOAMMBIMH U 0053aTeNIbHBIMHU ISl IPEAOCTaBIEHUS MyHULUATIBHBIX YCIIYT,
NOJJIeXKAIIUX NPEICTABICHHIO 3asiBUTEIIEM, CITOCOOBI UX MOJYUYEHHS 3asBUTENIEM, B TOM
quclie B 3JIEKTPOHHOHU (opMe, MOPSIOK MX MpeACTaBIeHHS

2.5.1. ]Inga mosydeHuss MyHULMNAIBHOW YCIYrH 3asBHTENb IPEACTaBISET
ClIeIyIOIIHe TOKYMEHTHI:

1) 1OKyMEHT, yJ0CTOBEPSAIOLIMIA JINYHOCTE (He TpeOdyeTcs B ciydae obOparieHus
nocpenctBoMm Enunoro, Peciybnukanckoro nopraina);

2) NOKYMEHT, yOCTOBEPSIOINI MOTHOMOYHS MPEICTABUTENS 3asBUTEII;

3) 3asBieHUE:

B (hopMe IOKyMeHTa Ha OyMakHOM Hocutene (npuioxenne Ne 3 K HacToALIEMY
aZIMUHUCTPAaTUBHOMY PErJIaMeHTY );

B DJIEKTPOHHOH (hopMe (3aroHAETCs OCPEACTBOM BHECEHHS COOTBETCTBYIOLINX
CBEJICHUI B DJJIEKTPOHHYIO (GOpMYy 3asiBIeHHs), IMOAMMCAHHOE B COOTBETCTBUU C
TpebOBaHMAMM IyHKTa 2.5.3 aIMMHHCTPaTUBHOTO perjiaMeHTa, INpH OOpalleHuH
nocpenctsoM Enunoro, Pecnybnukanckoro noprana;

4)  XomaTaliCTBO  pPYKOBOJMTENS, COOTBETCTBYIOILEIO  TrOCYJApCTBEHHOIO
(MyHULIMNIAIBHOTO) ~ OpraHa, TOCYJapCTBEHHOTO (MYHHIMITAIBHOTO) YHUTApHOIO
npeanpusaTds  PecnyOmuku  TarapcTaH, rocyJapCTBEHHOro — (MyHHLHMIIAIBHOIO)
yupexaenust Pecy6onuku Tarapcran;

5) Konus TpyJOBOTrO JOroBOpa MO0 KOMHUS CITy>KeOHOrO KOHTPAKTa;

6) MpaBOyCTaHABIMBAIOLIME TOKYMEHThI Ha OOBEKTBl HEABMXKUMOCTH, [IpaBa Ha
KOTOpbI€ HE 3apETUCTPUPOBAHBI B ENMHOM rocynapcTBeHHOM peecTpe HEABHUKUMOCTH.

2.5.2. 3asgBneHMe M NpUIaraeMble JTOKYMEHTbI MOTYT OBITh IPEICTaBIEHbI
(HampaBieHbl) 3asBUTEJIEM OHUM U3 CJIELYIOIIUX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMaXHBIX HOCHUTENSIX U B BHJE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETTIAMEHTA;

2) nocpenctsom Enunoro, Pecrybirkanckoro noprana B 3JIEKTPOHHOM (opMme;

3) B OpraH JM4YHO MJIM NOCPEICTBOM IMOYTOBOM CBSA3M Ha OyMa)KHOM HOCHUTEIE.
3asgBlieHHE M TpUiaraeMble JOKYMEHTHI, MPU HaMpaBIE€HHH IOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSIIOTCS B yCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asBNeHue NpH HampaBlIeHUH nocpenctsoM EmunHoro, Pecny6amkanckoro
nopTasa MoANUCHIBAETCS TPOCTOM 3NIEKTPOHHOW MOAMMCHIO 3assBUTEIIS.



JUis1 momy4eHHsT OPOCTOW JJIEKTPOHHOM TOANMMCH 3asBUTENIO HEOOXOLUMO
NPOMTH Mpouenypy perucrpauuu (ayrenrudpukanuu) B ECUA, a taxxe moarBepautsb
YUYETHYIO 3allUCh.

DNEeKTPOHHBIA JOKYMEHT (2/eKTpOHHBI 00pa3 [OKyMeHTa), YKa3aHHBLIA B
NOANYHKTEe 2 MyHKTa 2.5.1 agMMHUCTPAaTUBHOIO pErjiaMeHTa, 3aBepPAETCS yCHUIEHHON
KBaTM(DULUPOBAHHOW MOJMKCKHIO JIUL, YIOJHOMOYEHHBIX Ha CO3JaHHE W IOAIHCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCIIe HOTApUYCaMH.

DNEeKTPOHHBIE TOKYMEHTBI (3JIEKTPOHHbBIE 00pa3bl JOKYMEHTOB), PUIaraeMble K
3aSBJICHUIO, B TOM YMCJI€ JOBEPEHHOCTH, HANpaBIAOTCS B BuAe (aiiioB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee 50 Mbaiir.

KauecTBo npenocTaBisieMbIX 3/€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO IO3BOJIATH B IOJHOM OOBEME NPOYUTATh TEKCT JOKYMEHTa M
pacrno3HaTh peKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3asIBUTEJIS:

1) npencraBineHys JOKyMEHTOB M MHGOPMALMK WA OCYIIECTBIEHHS IEHCTBUIA,
NPEJICTABJIEHUE WM OCYLIECTBJIEHHE KOTOPBIX HE MpPEeIyCMOTPEHO HOPMATHBHBIMU
NPaBOBLIMM aKTaMH, PpEryJUpYIOIMMH OTHOIIEHHUS, BO3HHMKAIOIIME B CBA3H C
[IPEIOCTaBICHUEM MYHULMIIAIbHON YCIYTH;

2) ocylecTBIEeHUsl NEHCTBHM, B TOM 4YHCIE COTJIaCOBaHMMH, HEOOXOAMMBIX AJIS
NOJTYYeHHs] MYHMIMIIAJBHOW YCIYTM M CBS3aHHBIX C OOpallleHHeEM B HHBIE
rOCy/lapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJIeHWs, OpraHH3alyu, 3a
MCKJIIOYEHUEM TIONIyY€HMs YCIYr W TMONy4eHHs IOKYMEHTOB M HH(OpMaIuy,
NpEeNOCTaBIsSEMBIX B pe3ylbTaTe NpPeJOCTaBIeHUs TaKUX YCJIyr, BKIIOYEHHBIX B
NepevyHH, YyKa3aHHble B 4Yactu 1 cratem 9 @epepanbHoro 3akona Ne 210-O3
(HeoOXOAUMBIX U 00sI3aTENIBHBIX YCIIYT);

3) TpencTaBleHMS JOKYMEHTOB M MHGOpPMALUH, OTCYTCTBHE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPH TEPBOHAYATIHLHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX s NPENOCTaBIEHHUS MYHHIMNAJIBHON yCIyrd, JUOO B
MPEJOCTaBIEHUH MYHHULIUIIAIBHOMN yCIIyTH, 32 UCKIIIOYEHHEM CIIEYIOIUX ClIy4aes:

a) u3MeHeHHe TpeOOBaHUI HOPMATHUBHBIX IPABOBHIX AaKTOB, KACAIOLIMXCS
NpeNOCTaBIeHNUs MyHULMIIAJIBHON YCIYTH, MOCHe NMePBOHAYAIBLHOM [TOJAa4YH 3asiBICHUS
0 IIPEIOCTABICHUN MyHUIIUTIATBHON YCIIyTH;

0) Hanuyre OKMOOK B 3asBJIECHUM O MPEJOCTABICHHH MYHHIUNAIBHON yCIYTH 1
JOKyMEHTaX, MOJAHHBIX 3asBUTENIEM TII0Cj€ IE€PBOHAYAIBHOTO OTKa3a B IIpUEMe
JIOKYMEHTOB, HEOOXOAMMBIX HJsl MPEJOCTaBIEHHUsS MYHHUIMIIAIBHONW YCIOyrd, n1ubo B
NpeNoCTaBICHUH MYHHUIIMIIAIBHON YCIyTH M HE BKJIFOUEHHBIX B MIPE/ICTABIIEHHBIN paHee
KOMILIEKT JJOKYMEHTOB;

B) UCTEYEHUE CPOKa JEHCTBUS NOKYMEHTOB MIIM M3MEHEHHEe MH(POPMALUM TIOCie
MEepPBOHAYANILHOTO OTKa3a B MPUEME JOKyMEHTOB, HEOOXOIMMBIX ISl TPEAOCTABIEHNUS
MYHULHIAIBHOM YCIIYTH, MO0 B NPEIOCTaBICHUHM MyHULIMNIAIBHOM YCITyTH;

r) BbIABIEHHE JIOKYMEHTAJbHO MOATBEPXKIEHHOrO (akta (IIPU3HAKOB)
OIIMOOYHOr0 MIIM NPOTHUBONPABHOTO AeiicTBHs (0e34eHCTBUA) NOIKHOCTHOTO JIHIA
Oprana, pabornuka M®L], npu nepBOHAaYalIbHOM OTKa3e B MpPHEME [OKYMEHTOB,
HEOOXOMUMBIX ISl IPEAOCTABIEHNS] MyHULIUIIAIBHOM yCIIyTH, TUOO B MPEOCTABICHUH
MYHULMINANBHOW YCIyI'H, O 4Y€M B IMCBMEHHOM BHUJE 3a MOANHUCHIO PYKOBOAMTENS




Oprana npu NepBOHAYAJILHOM OTKa3e B IIpHeMe MOKyMEHTOB, HEOOXOAMMBIX s
NPEJOCTABICHNAS MYHULMIAIBHON YCIyIH, YBEIOMISIETCS 3asgBUTENb, a TaKke
NPUHOCSTCS U3BUHEHUS 32 JOCTABIIEHHBIE HEYJ00CTBa;

4) mpenocraBieHUs Ha OyMaXHOM HOCHUTeNe IOKyMEHTOB W HHGpOpMaIuy,
3NIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEeHbl B COOTBETCTBHM C MyHKTOM 7.2
yactu | craten 16 ®enepanbHoro 3akoHa Ne 210-P3, 3a UCKIIIOUEHUEM CITydaeB, €CIH
HaHeCeHHWEe OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3BATHE SIBJISETCS HEOOXOIHUMBIM
YCIOBHEM IPENOCTABIIEHUS I'OCYJapCTBEHHOW MM MYHULMNAIBHOW YCIYTH, ¥ WHBIX
CllyyaeB, yCTaHOBIIEHHBIX (pe/lepaTibHbIMU 3aKOHAMH.

2.6. NcyepnbiBarolnii nepeueHb J0KYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUH C
HOPMaTHBHBIMH [IPAaBOBBIMU aKTaMH JJIs IPEJOCTABIICHUS] MyHHUIIMITAIBHON yCIIyTH,
KOTOpbIe HAXOIATCS B PACMIOPSHKEHUH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBleHUs U MOABEJOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM MJIH OpraHaM
MECTHOTO CaMOYIIPaBJIeHUs OpraHu3aluii U KOTOpbIe 3asiBUTEJb BIIPaBe NpeACTaBUTh, a
TaKXKe CIIOCOOBI MX MOTyUeHHs 3asiBUTENISIMU, B TOM YHCJIe B 3JIEKTPOHHOM (hopMe,
TIOPSIIOK UX MPECTaBICHUS; TOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTIpaBlieHHs JIMOO OpraHu3alus, B pacrnopsyKeHUH KOTOPBIX HAXOAATCS JTaHHbIE
TOKYMEHTBI

2.6.1. [lonyyaroTcs B paMKax MeXBEJIOMCTBEHHOTO B3aUMOI€CTBHUS:

1) BeImMcka U3 EAMHOrO rocyiapcTBEHHOro peecTpa HEeABM)KUMOCTH O IMpaBax
OT/EJIbHOTO JIMlla Ha WMeBLIMecs (MMelolIMecs) y Hero OOBeKThbl HeIBH)KHMOIO
MUMYILlecTBa Ha Teppuropun PecnyOnuku TaTapcraH Ha 3asBUTENS, YWICHOB €r0 CEMBH U
BCEX I'pakJiaH, 3aperuCTPUPOBAHHBIX BMeCTe ¢ HUMH - PocpeecTp;

2) cBeneHMs O IEHCTBYIOLLEM Nacnopre rpaxaanuHa Poccuiickoit denepanmm —
MB/1 Poccuu;

3) cBegeHuss 0 HOTapuUalbHOM HOBepeHHOCTH — DenepanbHas HOTapHallbHas
nanara;

4) Konus TpyAOBOW KHUKKH.

2.6.2. 3asBUTeNnb BIpaBe MPENOCTaBUTH JAOKYMEHTHI (CBelEHHs), YKa3aHHBLIE B
noanyHkre | myHkra 2.6.1 agMMHHUCTPaTMBHOIO perjiaMeHTa, B (hopMe IJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEeHHBIX YCUJIEHHOW KBaIM(ULUUPOBAHHOW TMOAMMUCHIO  JIHII,
YIIOJIHOMOUYEHHBIX Ha CO3[laHMe€ M MOANMCAHUE TaKUX JIOKYMEHTOB, IpH IMOJaye
3asIBJICHUS.

2.6.3. Henpezncrabienue (HECBOEBPEMEHHOE NpPEJCTaBlIeHUE) YKa3aHHBIMH B
nyHKkTe 2.6.1 aIMUHUCTPATHBHOIO perjamMeHTa OpraHaMH T'OCYy/1apCTBEHHOM BIIAaCTH,
OpraHamMM MECTHOIO CaMOYIpaBJEHUS, OPraHU3alMsIMU JOKYMEHTOB U CBEIECHHM He
MOXKET SABJIATLCS OCHOBAHWEM /IS OTKa3a B [1PE1OCTAaBICHUU MyHULIMIIAIbHON YCITyTH.

2.6.4. JlomxHocTHOe 1MUO M (MJIKM) paOOTHHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMMHMCTPAaTUBHOIO perjlaMeHTa OpraHOB W OpraHu3alyid, He IpeaIoCTaBUBILINHI
(HECBOEBPEMEHHO MpPEICTaBUBLIMI) 3alpOLUEHHbIE U HAXOMSLIMECS B PACHOPSIKEHUH
JOKYMEHTBI WJIHA CBEJICHUS, TOJIEXKUT aJMUHUCTPATUBHON, TUCIIMINTHHAPHOW UM MHOM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoit deneparym.



2.6.5. 3anpemaetcs TpeboBaTh OT 3aABUTENS AOKYMEHTHI MJIM CBEJEHHS, B TOM
YpClie  TOATBEPXKIAIOLIME BHECEHHE 3asBUTENEM IUIaThl 3a [PEJOCTaBJIECHHUE
MyHHUMIIAIBLHOM yCIyTd, HaXOJsIMecs B PaclOpsHKEHHH TOCYJApCTBEHHBIX OPIaHOB,
OpraHOB MECTHOI'O CaMOYIPABJIEHUs M NOABEAOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM
WJIA OpraHaM MEeCTHOT'O CaMOYIIpaBlIeHHs OpraHU3aIH.

Henpencrapienue 3asgBuTeNeM JOKYMEHTOB, COAEPXKAIMX CBEIECHHUS, KOTOPHIE
HAaXONATCS B PACHOPSDKEHUH TOCYNAPCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOTO
CaMOYINpABJIEHUs! U IOJBEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM HIIM OpraHam
MECTHOIO CaMOYIpaBJIEHUs] OpraHM3alluii, He SBISIETCS OCHOBAaHMEM JUI1 OTKa3a
3asIBUTEIIO B IPEOCTABICHUH MYHUIIMITAIBHON YCIyTH.

2.7. McuepnplBarolliuii Iepe4eHb OCHOBAHUH [UIsl OTKa3a B IpHeMe JTOKYMEHTOB,
HEOOXOMUMBIX AJIs IPeAOCTaBIEeHHS My HULIUTIAIBHOM YCIIyTH

2.7.1. OcHOBaHUSAMHU Uil OTKa3a B TNpHEME IOKYMEHTOB, HEOOXOIMMBIX IS
[IPEAOCTABIICHUS] MyHULUMIIAJIBbHOM YCIYTH, SBIISIFOTCS:

1) mnpencraBneHHble 3asBUTENEM JOKYMEHTHI COJEpPXaT TOMYMCTKHA U
VCIPABJICHUs TEKCTA, HE 3aBEPEHHBbIE B MOPsJIKE, YCTAHOBIEHHOM 3aKOHOIATEIbLCTBOM
Poccuiickoit ®epnepanuu;

2) NOKyMEHTBl COAEp)KaT MOBPEXICHHUS, HaIW4YMe KOTOPHIX He II03BOJSET B
NOJHOM 00BbEME HCIOIb30BaTh MHGOPMALMIO M CBEIEHHs, COJep)Kallyecs B
JOKYMEHTAaX JJIs IPeOCTaBICHUs] MyHULIUTIATbHOW YCITyTH;

3) mpencTaBieHHblE NOKYMEHTHl WIIM CBEAEHHS yTPAaTHIH CHIy HAa MOMEHT
oOpalieHus 3a MyHULUNAIbHON ycIyrod (IOKYMEHT, YAOCTOBEPSIOLIMHA OJTHOMOYHS
NpeICTaBUTENS 3asBUTEIS, B Cllydae OOpalleHus 3a IpeoCTaBIeHHEM MYHHUIUIIATBHOI
YCIyTH YKa3aHHBIM JIMLIOM );

4) nmonaya 3asBIIEHUs O NPEJOCTaBIEHUN MYHHUIMIIAIBHON YCIyTH U IOKYMEHTOB,
HEeOOXOMUMBIX JUISl TIPEAOCTABIEHNs] MyHULIUTIANIBHON yCIIyTH, B 3JIEKTPOHHOM (opMe ¢
HapyLIEHWEM YCTaHOBJIEHHbIX TPeOOBaHUI;

5) HEKOpPEKTHOE 3alojHEHUE 00s3aTeNbHBIX MoJIeH B (OopMe 3asBIIEHHs, B TOM
yhciie B MHTEPaKTUBHOM (opme 3asBneHus Ha Enunom, PecrmyGimkanckom moprane
(HemoCTOBEPHOE, HETIOIHOE, INO0 HEMpaBUIIbHOE 3aT0JIHEHHE);

6) mpencTaBlieHHE HEMOJHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeNOCTaBICHUs MyHULMIIATBHON YCITyTH;

7) 3asBlEHHE O NPENOCTABICHUH YCJIYr'M MOJaHO B OpraH roCydapCTBEHHOM
BJIACTH, OpraH MECTHOI'O CaMOYTpPAaBJI€HHs MJIM OPTaHU3alMIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT NPeAOCTaBIeHUE MyHULIMITAILHOMN YCIIyTH;

8) HecoOIIO/leHHWE YCTAHOBIEHHBIX cTaThedl 11 DelepainbHOro 3akoHa OT 6
anpesnist 2011 roma Ne 63-®3 «OO6 »>1eKTPOHHOM NOAMUCHY» YCIOBHH NPU3HAHUS
JEeHCTBUTENBHOCTH YCUICHHON KBaTU(DULIMPOBAHHOM 3JIEKTPOHHOM IOMUCH.

2.7.2. Ilepevyenb OCHOBaHMM Ul OTKa3a B MpUHEME JOKYMEHTOB, HEOOXOIMUMBIX
JUIS TIOJTyYEHHS] MyHULIMIIAJIbHON YCIIYTH, SIBIISIETCS HCUEPIIBIBAOLIHM.

2.7.3. Pemienre 00 oTka3e B IpHeMe 3asBIEHHS U JOKYMEHTOB, HEOOXOIMMBIX
AJlsl NPeAOCTaBICHUsT MYHHULHUNAIBHOK YCIyrd, MOXET OBITh NPUHATO KaK BO BpeMs
npUeMa 3asBHUTENs, TaK U I10CJ€ MOJNYyYEeHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM




Oprana HeOOXOIUMBIX Ul NPENOCTaBIECHHS MYHHIMIAIBHON YCIyrH JOKYMEHTOB
(cBemeHMH) € WCHONB30BaHMEM  MEXBEIOMCTBEHHOr0  HH(OPMAIMOHHOIO
B3aMMOJIEHCTBHS, B CPOK, HE INpEBBIIAONMNA 9 pabouux IOHEH co IHS perucTpaluu
3asIBJICHMUS.

2.7.4. 3anpemaeTcs OTKa3blBaTh B IIpUEME 3asBICHUS W HHBIX IOKYMEHTOB,
HEO0OXOAMUMBIX AJIs TPENOCTaBICHHS My HULIMIIAIBHOM YCIIyTH, B Cllydae eCiii 3asiBlIeHHe
Y IOKYMEHTBI, HEOOXOAUMBIE IS NTPEJOCTAaBICHUS] MyHHLUITAIbHON yCIyIH, IIOAaHbl B
COOTBETCTBMM C MH(POpPMALMEH O CpoKaxX M MOpsKe MPeAOCTaBIEHUS MYHHUIIMIIAIEHON
yCIyru, onybonukoBaHHoM Ha Enunom, PecnyOnukanckom noprate.

2.8. I/IC‘{epHBIBaIOHII/Iﬁ NepeHYCHb OCHOBaHMU JJIs1 ITPUOCTAHOBJICHHUA HUJIM OTKa3a B
npeaoCTaBICHUHA MyHHHHHaHBHOﬁ YCIyru

2.8.1. OcHoBaHus 171 HPUOCTAHOBICHUS NPEJOCTABIIEHHS MYHHIUIAILHON
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus 1 OTKa3a B IPEAOCTaBICHUN MYHHLIUIIAIBGHOM yCITyTH:

1) 3asBuTesneM mpeAcTaBleHbl JOKYMEHTBHI HE B IOJHOM oOBbeMe, OO B
NPEJICTABICHHBIX 3asBJICHMHM W (MIHM) JOKYMEHTaX COAEPXKUTCS HemoyiHas | (WIIN)
He/I0CTOBepHast UH(OpMaLus;

2) obecnedyeHue KUIbeM NOydaTess yCIyru 0oiee y4eTHOM HOPMBI;

3) HaMepeHHOe YXyJIIIeHHE XWJIHUIIHBIX YCIOBUH B T€YEHHE MOCIEIHUX MSATH
JeT;

4) Bble3]1 Ha Ipyroe MOCTOSIHHOE MECTO JKUTENIbCTBA,

5) ucreueHue cpoka eHCTBUS TPYJOBOTO TOTOBOpa (KOHTPAKTA);

6) OKOHYaHHE CpPOKa CITY>KOBI,

7) ucteyeHue cpoka NpeObIBaHUs Ha BBIOOPHOM TOKHOCTH;

8) oTcyTCTBHE CBOOOJHOTO CIIyKEOHOTO JKHIIOrO MOMEIIEH S B MyHUIIUNATBHOM
KUJIULIHOM (OH/IE.

2.8.3. Ilepeuenbp OocHOBaHMH AJsI OTKa3a B MpPENOCTABIEHHH MYHHUIIMIIAIBHOM
YCIIyTH SIBJISIETCS. UCUEPIIHIBAIOIIIHM.

2.3.4. 3ampelaercs OTKa3blBaTh B MPEJOCTABICHUM MYHHULMNAIBHOM YCIyTH B
Cily4yae, €CIIM 3asBJIEHHE O MPEJOCTaBIEHUH MYHULUNAIBHOH YCIyTH TONAHO B
COOTBETCTBUM C MH(OpMalMell 0 CpoKax U MOpPsIKe MPeJOCTaBIEHUS MYHULIMIAIBHOM
yciyru, onybnvkoBaHHoOW Ha Enunom, PecnyOnukanckom mopraie.

2.9. Ilopsanok, pasmep U OCHOBaHUS B3UMAHHUS FOCYIaPCTBEHHOM MOIITUHBI MJIM UHON
TIaThl, B3MMAaEeMOH 3a IIPEI0CTABIEHUE MyHUIIMNTAILHOMW yCIIyTH

MyHununaneHas yciayra npeiocTaBiseTcsi Ha 6€3B03Me31HOM OCHOBE.

2.10. Ilepedens yciayr, KOTOpPbIE SBISIOTCS HEOOXOAMMBIMHU M 00S3aTEIbHBIMU TSI
NPeIOCTaBICHHUS MyHHUILIMIIATbHON YCIIYTH, B TOM YHCJIe CBEICHHUS O JOKYMEHTE
(DoxyMmeHTax), BbI1aBa€MOM (BbllaBa€MbIX) OpraHU3alUsIMH, YYaCTBYIOIIMMH B

IIPEOCTABIIEHUH MYHHUIIMNAIBHBIX YCIYT




HpCILOCTaBJIeHI/Ie H606XO,ZII/IMBIX 1 00s13aTeNIbHBIX YCIIyr HE Tpe6yeTcsl.

2.11. Ilopsanoxk, pasMep U OCHOBaHHMS B3MMaHUs IUIATHI 32 PEIOCTaBlIEHHE YCIIYT,
KOTOpBIE SABJIAIOTCS HEOOXOAUMBIMU U 00s3aTENbHBIMH IS TIPEIOCTaBIEHUS
MyHHMLHMIAIBHOM yCIIyTH, BKIIOYas HHPOPMAIMIO O METOAMKE pacyera pa3Mepa Takoi
TUIATHI

[IpenocraBnenre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIIYT HE TPeOyeTCs.

2.12. MakcuMaibpHbIi CPOK OXKHAAHUS B OYEPEIU MPH Mojaye 3ampoca o
IIPEeIOCTaBICHUHA MyHHUIIUIIATIBHOMN YCIIyTH, YCIYyTH, IPEIOCTaBIsIeMON OpraHu3aluei,
Yy4acCTBYIOIEH B IPEJOCTAaBICHUY MYHULUIIAJIBHOM YCIIyTH, U MTPH MOJTy4YEHUH
pe3yJibTaTta IpeIoCTaBICHHUS TAKUX YCIyT

2.12.1. BpeMms oxuaHus NpH NOAAYe 3asBIEHUS HA MOJydyeHHe MYHHUIUIIAILHOM
yciyru - He 6onee 15 MUHYT.

2.12.2. Ilpu monydeHuM pe3ysbTaTa NpEeNOCTaBI€HHS MYHUIMNAIBHON yCIyru
MaKCHUMaJIbHBIH CPOK OXKHMJaHHs B OYEPeaM He JOJDKEH MPeBBIAaTh 15 MUHYT.

2.13. Cpok ¥ NOpsIIOK perucTpalvy 3ampoca 3asBUTENS O PeI0CTaBIeHUN
MYHUIUIATBHOM YCIYTH U YCIIYTH, IIPEeIOCTaBIIeMOM OpraHu3aleil, y4acTBYIOIIEH B
NpeNOoCTaBIeHUU MyHUIUIIAILHON YCIIyTH, B TOM YHUCIIE B JJIEKTPOHHOU (opme

2.13.1. Ilpn nuuHOM oOpaiieHrn B MOLI B neHb nojayun 3asBiIeHHs 3a1BUTEIO
BeIaeTcs pacnucka u3 AMC ML ¢ peructpalluOHHBIM HOMEPOM, TIOATBEPIKIAIOIIIM,
YTO 3asiBJIEeHHE OTIPABIICHO, U JAaTOW MO/Ia4YH 3asiBIICHHUS.

2.13.2. Ilpu HanpaBieHuy 3asBieHus nocpeactsom Enqunoro, Pecnybnmkanckoro
nopTajia 3asiBUTEJIb B JICHb [10Ja4y 3asBJICHUS MOJydyaeT B JIMYHOM Kabunere Enunoro,
Pecmybnukanckoro  mopraja M 1O 3JIEKTPOHHOM  MOYTE  yBEJOMJICHHE,
NOATBEPKIAIOILEE, YTO 3asABJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCA
PETUCTPALMOHHBIN HOMEP M J1aTa MOoJIauM 3asBJICHUS.

2.13.3. Ilpm nuyHom ob6pamenuu B Opran B JeHb I[OJA4M 3asBJICHUS
YTOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMLOM OpraHa 3asBUTENIO BBIJAETCS PaCIUCKa W3
aBTOMAaTU3MPOBAHHOM HMH(OPMALMOHHOM CUCTEMBI, NpeAHA3HAYEHHON IJIs OKa3aHWs
rOCyIapCTBEHHBIX M MYHHMLMNANBHBIX YCIYT, C PErHCTPAllMOHHBIM HOMEPOM, IAaTOM
[I0J1a4¥ 3asBJICHUS U NIEPEYHEM NPECTaBIEHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELIEHUSM, B KOTOPBIX MPEIOCTABIIAETCS MYHULUIIAIbHAS
yclyra, K 3ajly OXXMIaHHUs, MeCTaM sl 3aII0JIHEHUS 3alpOCOB O MPe0CTaBIeHHH
MYHULMIIATIBHON yCIyI, HHPOPMAILMOHHBIM CTEHAaM C 00pa3iaMy X 3aloJHEHUs U
NepeYHEM JJOKYMEHTOB, HEOOXOAUMBIX IS IPEOCTABICHUS KX I0W MYHULMIIATBHOM
YCIIyTH, Pa3MELIEHHIO U O(OPMIIEHHUIO BU3YaTIbHOM, TEKCTOBOM U MYyJIbTUMEIUMHOM
MH(OpPMaIMY O MOpPsIIKE PEJOCTaBICHHS TAKOW YCIYTH, B TOM YHUCIIE K 00eCIeYeHHIO
JNOCTYTHOCTH Il HUHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (heJiepaibHBIM




3aKOHOAATCJIIbCTBOM H 3aKOHOAATECIhCTBOM PCCHY6JII/IKH TaTapCTaH O COLMAILHOM
3alIUTC UHBAJINIOB

2.14.1. IlpenocraBneHre MyHUIIUNIAIBHON YCIYTH OCYIIECTBIISETCS B 31aHUSAX U
NOMEIIEHUsX,  O0OpYAOBaHHBIX MPOTUBOMOKAPHOH  CHCTEMOM W CHCTEMOM
MOXXapOTYIIECHHUS.

Mecta mnpuema 3asBUTeNeld OOOpPYAYIOTCS HEOOXOAMMOM MeOenplo s
oopmieHUs] TOKYMEHTOB, UH()OPMAITMOHHBIMH CTEHIaMHU.

2.14.2. B COOTBETCTBMM C 3aKOHOJAATEIbCTBOM Poccuiickoit ®exeparyu o
COLMAlIbHOM 3allliTe WMHBAJIMIOB B LENAX OeCHpensTCTBEHHOrO IOCTyNna K MeCTy
IPeI0CTaBIICHUs] MYHUIIUIIATIBHOM YCIyTrd 00ecreYnBaeTCs:

1)  obecrneunBaeTcss OeCHpenATCTBEHHBIH JOCTYN HWHBAJHIOB K MECTY
[IPEeIOCTaBICHUs MYyHULUNAIBHON YCIyrd (yHOOHBIM BXOI-BBIXOA B IIOMEILIEHUS U
nepeMelleHre B UX npejenax);

2)  Bu3yalbHas, TEKCTOBas U MyJIbTUMeAWiHas HHOpPMALUS O TIOpsIKe
IPEJOCTaBJIeHUss MYHHMLMIAIBHOW YCIYrH pasMeliaercs B YyAOOHBIX JUIs
3asBUTENIEM MECTax, B TOM YHUCII€ C YYETOM OTrPaHHYEHHBIX BO3MOXKHOCTEH
WHBAJIU]IOB;

3)  compoBOXAEHHE WHBAIHMIOB, HMEIOIIUX CTOMKHE pacCTpONCTBa
(GYHKLMHU 3peHHs U CAMOCTOSITEIIBHOTO TIEPEABIIKEHHUS, U OKa3aHUE UM TIOMOIIIH;

4)  BO3MOXXHOCTb CAMOCTOSTEIBHOTO NEPEABUKECHHUS 110 TEPPUTOPHH, HA
KOTOPOH pacrojioXKeHbl OOBEKTH COLUAIBHOM, WHXXEHEPHOW M TPAHCIOPTHON
UHQPACTPYKTyp, BXOAa B Takue OOBEKTHl W BBIXOJA M3 HHUX, IIOCAAKH B
TPAHCIIOPTHOE CPEACTBO W BBICAZKU K3 HETO, B TOM YHCIIE C HMCIOJb30BaHUEM
Kpecia-KOJsICKH;

5) Hamjexaiee — pasMelleHHe — OOOpYJOBaHMS M HOCHTelNeil
MH(OpMalKK, HEOOXONMMBIX sl oOecredeHus! OecTpensTCTBEHHOrO AOCTyMNa
UHBAJIMJIOB K YCIIyraM C y4eTOM OTpaHHUYeHUN UX KU3HENEATEIbHOCTH;

6)  nybmupoBaHMe HEOOXOIWUMOW JUIi HWHBAIWAOB 3BYKOBOH M
3pUTENbHOM HMH(OpMalMU, a TaKXKe HaJInuced, 3HAKOB M WHOM TEKCTOBOW W
rpaduyeckod MHQOPMALUM 3HAKaMM, BBITIONHEHHBIMU pelbe(HO-TOYEYHBIM
mpudToMm bpaiins;

7)  IOIyCK CypAONepeBOAYMKa U THDIOCYpAONEPEBONYHKA;

8)  nomyck  coOaku-MPOBOJAHMKA  NPHU  HAIMYMK  JOKYMEHTa,
MOATBEPXKIAMOIIETO €€ CrelualbHoe o0ydeHHe W BbIIaBaeMoro mno ¢GpopMe u B
NOpPs/IKE, KOTOPhIE YCTaHOBJIEHBI IPUKA30M MUHHUCTEPCTBA TPyAa U COLMAILHON
3amuThl Poccuiickont ®enepannu ot 22.06.2015 Ne 386H «OG6 yTBepkaeHUH
(GopMBI  IOKyMEHTa, MNOATBEPXKAAIOLIEro CIelHalbHoe 00ydYeHHe cobaku-
NIPOBOJIHMKA, U MIOPSJIKA €T0 BhIAAUMy.

2.14.3. TpeboBanusi B 4YacTh oOOecrevyeHUs] TOCTYIHOCTH JJjisl MHBAJIMIOB
OOBEKTOB, B KOTOPBIX OCYLIECTBISIETCS MpPENOCTaBI€HHE MYHUIMIAIBHON YCIyTH, U
CPEICTB, HCIOJBb3YEMbIX TpPH MNPENOCTABJIEHUHM MyHHMLUNANBHOH YCIYTH, KOTOpHIE
yKasaHbl B NOAMyHKTaXx | — 4 myHkTta 2.14.2. agMHUHHCTPAaTHBHOIO perjaMeHTa,
NMPUMEHAIOTCS K OOBEKTaM M CpeJCTBaM, BBEAEHHBIM B OKCIUIyaTALMIO MM
NPOLIEAIINM MOJEPHU3ALUIO, PEKOHCTPYKLIMIO nocie 1 uronsg 2016 roza.
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2.15. Tloka3aTeny JOCTYITHOCTH U KaueCTBa MyHULIUIIATBHON YCIIyTH, B TOM YHCIIe
KOJIMYECTBO B3aUMOJIEHCTBUI 3asBUTENIS C JODKHOCTHBIMH JIUIIAMHU TIPH
IIPEI0CTABIEHUA MYHULIUIIAIBHON YCIYTH U UX MPOAOJDKUTEILHOCTD, BOZMOXHOCTh
HOJy4eHHs HHQOPMALIMHU O X071 MPEAOCTaBICHUSI MyHHLUIATILHOM YCIIyTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM UH(OPMAIIMOHHO-KOMMYHHKAI[HOHHBIX TEXHOJIOTHIH,
BO3MOXKHOCTB JIN0OO HEBO3MOKHOCTh MTOJTYUSHHUS] MyHHUIIUTIATBHOMN YCIyTH B
MHOTO()yHKIMOHAJIBHOM LIEHTPE NPEIOCTABICHHS TOCY1aPCTBEHHBIX U
MYHHIUOAIBHBIX YCIyT (B TOM YMCIIE B IOJTHOM 00beMe), B JTF0OOM TEpPHUTOPHATIBHOM
NoJpa3/ieJICHHH OpraHa UCTIONHUTENBHO PACIOPSAUTEIFHOTO OpraHa MECTHOIO
CaMOYIIpaBIIEHHUs, 110 BEIOOPY 3asBUTENS (IKCTEPPUTOPHATBHBIN MPHHIIKII),
TIOCPEJICTBOM 3aIpoca O NPeJOCTaBIEHUH HECKONBKHX FOCYIapCTBEHHBIX U (UIIK)
MYHHUIMNAIBHBIX YCIYT B MHOTOQYHKIIMOHAIBHBIX LIEHTPAX MpPeI0CTaBIEHHS
rOCyIapCTBEHHBIX U MyHHLMIIAJIBHBIX YCIYT, IPEIyCMOTPEHHOro cTathei 15.1
®epnepanpHoro 3akoHa Ne210-P3 (KoMILUIEKCHBIH 3ampoc)

2.15.1. IlokasarensMu JOCTYNHOCTH INPEJOCTABIECHUS MYHULHUMAIBHON yCIyIH
SIBJISIFOTCSI:

PacroIOKEHHOCTDh IMOMELIEHHUsI, B KOTOPOM BeJEeTCs NMPHEM, Bbllavya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOILIECTBEHHOTO TPAHCIIOPTA;

HaJINYyhe HEOOXOAMMOro KOJMYECTBA CIEIHAIMCTOB, a TaKXKe IOMEILLEHHH, B
KOTOPBIX OCYLIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJIEH;

HaJlM4he HCYepIbIBaolleli HHGOpMauuM O crocobax, MOpsaKe M CpoKax
IPEJOCTaBIeHHs MYHUIUNAJIBHONW YCIyrM Ha WHQOPMAIMOHHBIX CTeHJaX, EauHOM,
Pecny6arkaHcKoM nopraie, oGULIHaTBHOM caiiTe MyHHIIUIATBHOIO PalioHa;

OKa3aHWEe TIOMOIIM HHBAaIMIaM B NPEOJOJEHUUM OaphepoB, MeEIIAIOIUX
MOJIy4EHHUIO MU YCIYT HapaBHE C IPYTUMHU JIULIAMH.

2.15.2. TlokasaTrensMuM KayecTBa IPENOCTABIECHHS MYHHIMIAIBHON YCIyru
SBJISIFOTCS :

1) cobnroneHne cpokoB NpreMa U pacCMOTPEHHUS JJOKYMEHTOB;

2) cobmrozieHHe cpoKa MOoTy4YeHUs pe3yIbTaTa MyHUIMITAILHOM YCITyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX (KaJo0 Ha HapyIIEHUs aJMHHUCTPATHBHOTO
periamMeHTa, CoBepllieHHble paboTHrkamMu OpraHa;

4) KONMYECTBO B3aMMOJEHCTBUM 3asBUTENS C JOJDKHOCTHBIMH JMLaMu (6e3 yuera
KOHCYJIbTaIU} ):

B3aMMOJCUCTBUE 3asBUTENsd C paboTHukamu Oprana wuiun  MOL[ npu
NPEeIOCTaBICHUH  MYHHIUNAJIBHOW  YCIyTM  OCYILECTBISIETCS OAMH pa3  IpH
NpEICTaBIEHUH 3asIBJIEHHs CO BCEMH HEOOXOIUMBIMHU IOKYMEHTAMHU;

ONIMH pa3 B Clly4ae HEOOXOJMMOCTH MOJyYeHHs pe3ysibTara MpeoCTaBIeHUS
MyHHIUNaTbHOW yciyrd B Oprane mnu M®L] B dopme sk3emiisipa 31€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEIE.

IIpOnO/mKUTENBHOCT ONHOIO B3aWMOJACWUCTBHUS 3asBUTENS C JOJKHOCTHBIMH
JULAMU NP NPENOCTaBIEHUH My HUIMIIANBHOM yCIyry He NpeBbiaeT 15 MUHyT.



3asBUTENb BIIPAaBE OLUEHUTH KaYeCTBO NPEAOCTaBIEHUS MYHULUNAIBHOW yCIyru
C TIOMOUIBIO YCTPOMCTB MOABMXXHOW pajuOTENePOHHON CBS3H, C MCIOJIH30BaHUEM
Enunoro, Pecriybnukanckoro noprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o xone NpefoCTaBlIeHUS MYyHHLIHUIATBHOW YCIYTH MOXET
OBITH MOJIyu€Ha 3asiBUTEIEM B JIMYHOM KabuHete Ha EnumHoMm, PecnyGnukaHckom
noprane, B Oprane, M®II.

2.15.4. IlpenocrtaBieHHe MYHMLMIIAIBHOM YCIYyTd OCYLIECTBISETCS B JIIOOOM
M®IL] no BeIOOpy 3asBUTENsS HE3aBHUCUMO OT MECTa €ro JXHTeJIbCTBAa MJIH MeCTa
(baxTHyeckoro npoxuBaHus (MpeObIBaHUs) Ha TeppuTopun Pecry6nuku Tartapcrtan 1o
9KCTEPPUTOPUAIIBHOMY MPUHIIUITY.

MynuuunaibHas yciiyra B COCTaBe KOMIUIEKCHOTO 3ampoca He NMpeoCTaBIIseTcs.

2.16. Nnble TpeOOBaHuUs, B TOM YUCJIE€ YUYUTHIBAIOIIKME OCOOCHHOCTH MPENOCTABIEHUS
MYHHLMIAIBHOH YCIIyTH 110 3KCTEPPUTOPUATBHOMY MPUHLIMITY (B CiTydae, eClid
MYHHULHUIIAJIBHAS YCIIyra IIPeIoCTaBIISETCs 110 3KCTEPPUTOPUATBHOMY TTPHHIIUITY) U
0COOEHHOCTH MPEAOCTaBIeHUs MyHULIUIIATIBHOM YCIIyTH B JJIEKTPOHHOM (opMe

2.16.1. Ilpn npenocTaBieHMH MYHUUMNAIBHON YCIYyTrd B 3NIEKTPOHHOH (hopme
3asiBUTEJIb BIPABE:

1) nmonmyunts uHQOpPMALMIO O TOpPAAKE W  CpPOKax MpeaoCTaBlIEHMs
MYHHULMINIAIBHON yCllyTy, pa3MelleHHyto Ha Equnom, Pecrybnukanckom moprane;

2) noparth 3asBIEHHME O MPEJOCTABICHUH MYHHIHUIAIBHOW YCIYIH W WHBIE
JOKYMEHTBI, HEOOXOAUMBIE Ul IIPEIOCTABICHUS MyHUIUITAIbHOW YCIYTH, B TOM YHCJIE
JOKyMEHTBbl U MH(QOPMALHIO, 3IEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIHA 3aBEPEHHI B
COOTBETCTBUHU C ITyHKTOM 7.2 yactu | crateu 16 ®enepansHoro 3akona Ne 210-D3, ¢
ucnoas3oBanueM Enunoro, Pecnybnukanckoro nopraina;

3) MOMy4YUTh CBENEHUs O XOfE BBINOJHEHHs 3asBJIEHHH O IperoCTaBIeHUH
MYHHULMIIAIBHOMN YCIIyTH, MOJAHHBIX B JIEKTPOHHOM (opme;

4) oCylEeCTBUTh OLEHKY KauecTBa NPeJOCTABICHUS MyHUIIUNAIBHON YCIIYTH;

5) TONy4YuTh pe3ynbTaT NpPEeAOCTaBIe€HHS MYHMLHUNATbHOW YCIyrd B (opme
3JIEKTPOHHOI'O IOKYMEHTA;

6) monath kanolOy Ha pelieHue U neiicTBue (6e3neiictBue) OpraHa, a Takxe ero
JNOJDKHOCTHBIX  JIML, MYHMLMIAIBHBIX  CIyXallMX  TocpeacTBoM  Exunoro,
Pecnybnukanckoro noprana, nopraia benepanpHOi roCy1apCTBEHHOM
MH(OPMalMOHHOM CHCTeMBI, oOecreunBarollel nporecc gocyaedHoro (BHeCY1e0HOTO)
oOxanoBaHusi ~ pelleHMd M JelictBuii  (Oe3nmeiicTBHs), COBEPIIEHHBIX MU
NPEJOCTaBJIEHUH  TFOCYJapCTBEHHBIX M  MyHULMNAIBHBIX  YCIYr  OpraHami,
NPEeOCTaBIAIOIIHMMHU ITOCYJapCTBEHHBIE U MYHULIMIIATBHBIE YCIYTH, HX JOJDKHOCTHBIMH
JULAMH, FTOCYAapCTBEHHBIMU U MYHULIUMIATBHBIMU CITY KAILIUMHU.

2.16.2. ®opMupoBaHME 3asiBIE€HUSI OCYILECTBISETCS TMOCPEACTBOM 3allOJHEHUS
DJIEKTPOHHOM (GopMbl 3asBieHMs Ha EnunoMm, PecnyOnukaHckoM moprane 0e3
HEeoOXOMMOCTH JIOTIOTHUTENLHOM MOJauy 3asiBJICHUS B KaKOM-1M00 HHOM (opMe.

2.16.3. Ilpu opMupoBaHuu 3asBIeHUs 00eCIIEYNBAETCS:

1) BO3MOXKHOCTH KONMPOBAHHS M COXPAHEHHs 3asBJIEHUS U MHBIX IOKYMEHTOB,
HEOOXOUMBIX ISl IPeIOCTABIICHHS YCIIYTH;



2) BO3MOXHOCTH 3aIlOJIHEHHSI HECKOJIbKUMH 3asiBUTENSIMU OJHOM BIIEKTPOHHOM
(GopMbI 3asiBIE€HUS NPU OOpaIlleHUM 3a YCIyraMu, NpeArnoJiaraloliMMU HalpaBJIeHue
COBMECTHOTI'O 3asiBJIEHUs HECKOJIbKUMHU 3asiBUTENISIMU;

3) BO3MOXXHOCTH II€4aTH Ha OyMa)KHOM HOCHUTENIe KONHUH DJIEKTPOHHOH (HopMbI
3asIBJICHUS,

4) coxpaHeHHe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (hOpMy 3asBIeHHS 3HAYEHUH B
000 MOMEHT 10 XKEJIAHUIO T0JIb30BaTeNsl, B TOM YHCIIe MPH BOZHUKHOBEHHH OLIUOOK
BBOJIa U BO3BpaTe JJIsl IOBTOPHOI'O BBOJA 3HAUEHU B 3JIEKTPOHHYIO (GOPMY 3asiBIIEHUS;

5) 3amonHeHMEe TOJeW OJIIEKTPOHHOM (OPMBI 3asBIEHHS IO Hayajla BBOJA
CBEJICHUI 3asBUTEIEM C MHCIOIb30BaHUEM CBelCHM, pa3MmemieHHbIX B ECHA, wu
CBelleHH, omyOnukoBaHHbIX Ha EnuHom, PecnyOnukaHckoM moprane, B 4YacTH,
Kacarollencs CBEICHHUH, OTCYTCTBYIOIUMX B €IUHOM cucTeMe HIACHTUDUKAUUH U
ayTeHTU(UKaIUK;

6) BO3MOXXHOCTh BEPHYTbCS Ha JI00OW W3 STamoB 3alOJHEHUS 3JIEKTPOHHON
(dopMsl 3asBIeHNs O€3 MOTepH paHee BBeIeHHOM HH(OpMaLUy;

7) BO3MOXHOCTb AOCTyNa 3asBUTENs K paHee IMOJAaHHBIM MM 3asiBJIEHUSIM B
Te€YeHHE He MEHee OJHOTIO rofia, a TaK)Ke YaCTUYHO CHOPMHPOBAHHBIM 3asBIECHUSM - B
TeuyeHHe He MeHee 3 MeCLIEB.

2.16.4. 3anuce 3asBuTenel Ha npueM B ML (manee - 3amuch) OCyILECTBISETCS
nocpeactsom Enunoro, Pecnybnukanckoro noptaina, TenepoHa KoHTakT-nenTpa M®LI,

3asBUTENIO NPEIOCTaBISETCS BO3MOXHOCTh 3allUCH Ha JII00blE CBOOOIHBIE IS
npuemMa JaTy ¥ BpeMsi B MpeJesiax yCTaHOBJIEHHOIO B MHOTO(YHKIIMOHAIBHOM IIEHTpE
rpacuka npuema.

3anuch Ha ONpeJeNIeHHYIO JaTy 3aKaHUMBAeTCs 3a CyTKH J0 HACTYIUIEHMs 3TOH
JIaThI.

Jlns  oCylecTBIIEHUS] TNpPEeABAapUTENBHOM 3amucud  TOCpeacTBoM EauHoro,
PecnyOnukanckoro mnoprana 3asBHUTENI0 HEOOXOAMMO yKasaTh 3alpallvBaeMble
CUCTEMOM JJaHHbIE, B TOM YHUCJIE:

(baMuIMIo, UMS, OTYECTBO (TIPH HATTUYHH );

HOMep TenedoHa;

aZipec 2JIEKTPOHHOM MOYTHI (I10 JKEJIaHHUIO);

KelaeMylo JaTy ¥ Bpems Mnpuema.

B cny4ae HeCOOTBETCTBHMS CBEJEHHWM, KOTOpblE COOOLIMII 3asBHTENb IIPH
NpeIBapUTEIbHON 3alUCH, JOKYMEHTaM, IPEACTABICHHBIM 3asiBUTEJEM IPU JTHYHOM
npueMe, peaBapuTeNbHasl 3aUCh aHHYJTUPYETCS.

IIpr ocyluecTBIeHMM MNpelBapUTENIEHONW 3alMCH 3asBUTENI0 O0ecreunBaeTCs
BO3MOXKHOCTh pacrevararb TaJIOH-NIOATBEpXKIeHre. B cioydae, eciau 3asBUTEND
COOOLIMT afpec 3JIEKTPOHHOM IOYTHl, HAa yKa3aHHBIA ajpec Tak)Ke HanpaBiseTcs
MWHpOpMalMs O TOATBEPXKASHUM TIPEIBAPUTENHHON 3allUCH C yKa3aHUEM JaThl,
BPEMEHM U MeCTa IpHema.

IIpy ocCylmecTBIEHUH NpeNBAPUTENIBHON 3alliCH 3asBUTENb B 0013aT€NbHOM
nopsKe KHGOPMUPYETCS O TOM, YTO NpeBapUTebHAs 3aMMCh AHHYJIUPYETCS B Cydae
€ro HESIBKH 110 MCTE€YE€HUH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH MpHeEMa.

3asBUTEND B 1I000E BpeMsl BIIpaBe OTKA3aThCs OT MPeABAPUTENBHOM 3aMUCH.



3anpeniaeTcsi TpeboBaTh OT 3asBUTENsl COBEpLUEHUS HWHBIX NEHCTBUH, KpoMme
MPOXOX/IeHUS UACHTU(DUKAIMY U ayTeHTH(PUKALUU B COOTBETCTBUU C HOPMATUBHBIMHU
npaBoBbIMU akTamMu Poccuiickort @enepanuu, ykasaHus LeJdd IpuUeMa, a Takke
NpeJOCTaBIeHUs] CBEICHUH, HEOOXOAMMBIX AJIs pacyeTa UIUTEIbHOCTH BPEMEHHOIO
UHTEpBajia, KOTOPbI HE0OX0IUMO 3a0pOHMPOBATH AJIS IpHEMa.

3. CocTaB, noc/1e10BaTeIbHOCTh H CPOKH BbINOJHEHHS] aIMHHHCTPATHBHBIX
npoueayp, Tpe00BaHHs K NOPSIAKY HX BHINOJIHEHHS, B TOM YHCJI€ 0COOEHHOCTH
BBbINOJIHEHHUS] AIMHHUCTPATHBHBIX NPoLe1YP B 3J1eKTPOHHOI opMe, a TaKIKe

0CO0EHHOCTH BbINOJHEHHUS] AIMHHHCTPATHBHBIX NPOIEAYP B
MHOTo(pyHKIHOHAJbHBIX HEHTpax

3.1. Onucanue nocneaoBaTeNbHOCTU AeUCTBUN NIPU NIPEOCTABICHHH
MYHHULUNAIBHON YCIYTH

3.1.1. IlpenocraBneHne MyHUIMNAIBHONW YCIYI'M BKJIIOYAeT B ce0s CleAyIOIIue
aIMUHUCTPATUBHbBIE MPOLEAYPHI:

1) KOHCYJIbTHPOBaHHE 3asIBUTEJIS,;

2) IpUHATHE K PacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, TMIpeACTaBIIEHHBIX
3asiBUTEIIEM;

3) HampaBlieHHE MEXXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOILIHE B
NpeIOCTaBICHUH MyHUIIMTIAIBHON yCIyTH;

4) noAroToBKa pe3yJbTaTa MyHHLUNIAILHON YCITyTH;

5) 3akiro4YeHue JoroBopa

6) Bbllaya (HanpaBlieHHe) 3asBUTENIO pe3yiibTaTa MyHULIUTIABHON YCITYTH;

7) ucnpaBieHHe TEXHUYECKUX OLITHOOK.

3.2. Oxa3zaHue KOHCYJIbTAIlUH 3asIBUTEIIIO

3.2.1. OcHoBany¥eM Hayaja BBINOJHEHUS aJMUHUCTPATUBHOW  MPOLELYPbI
ABJIseTCs OOpallleHHe 3asBUTENsl MO BOMNPOCaM, CBS3aHHBIM C TPENOCTABIEHHUEM
MYHULUNAIBHOW yCIIyTH.

JIOJIDKHOCTHBIM ~ TMIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 33  BBINOJHEHHE
aIMUHUCTPATUBHOM MpOIeAyPbl, SBISETCS:

npu obpaiieHun 3asButelss B MOL] — pabotauk M®I;

npu obpamieHuy 3asButens B Opran — cotpyanuk Oprana (nanee - JOIKHOCTHOE
JIMLIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHE).

3.2.2. 3asBuTeNb BIpaBe OOpAaTHThCA 3a KOHCYJbTAllMedl O MOPSIKE U CPOKax
NpeAOCTaBICHNUs MyHUUUNAIbHOH ycinyrd B MOL[ guuno ¥ no tenedoHy wu
3JIEKTPOHHOM MoYTe.

Pabotank M®IL] koHCYNbTUpYET 3asiBUTENs, B TOM YHCIE IO COCTaBy, (opme
NpeACTaBIAEMON JOKYMEHTAllMU U JPYTUM BOIIpOCaM JUIsl TIOJTYYeHHUsS] MYHHUILUIIANIBHOM
YCIyTH.

3asgBUTENb MOXET TMOJIYYUTh HMHMOPMALKMIO O TMOPSAAKE IPeNOCTaBIEHUS
MYHUIMIIAJIBHOM ycliyru Ha opunuanbHoM caiite M®L http://mfcl6.tatarstan.ru.



AIMWHHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIUUM ITyYHKTOM,
BBITIOJTHSIIOTCS B JIEHb OOpallleHUs 3asiBUTEIIS.

PesynbpraraMu  BBHINOJHEHUS  aIMHHHUCTPATUBHBIX  TPOLEAYP  SIBJISIOTCS:
KOHCYJIbTAIldsl MO COCTaBy, (opMe TNpeaCTaBIsIeMOl IOKyMEHTalldd M JpPYTUM
BOMpPOCaM, HEOOXOAUMBIM IS TTOYyYSHHS] MyHHULMIATBHON YCITYTH.

3.2.3. 3asgBuTenp BhpaBe oOpaTuThcsi B OpraH mo TeaedoHy U DJIEKTPOHHOM
noyTe, a TakXKe MOJy4yuTh KOHCynbpTaluio Ha EnuHom, Pecnybnukanckom moprae,
caiite Oprana o Mopsiike ¥ CpoKax NpPeNOCTaBJICHUS MYHHUIMIIAIBLHON YCIyTH, B TOM
qHcJIe M0 COCTaBy, (opMe MpeAcTaBIsieMON NTOKYMEHTAlMM W JPYTMM BOMpPOCaM st
NOJTY4YeHHUS] MyHUIMNIATbHON YCIIYTH.

JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYIbTHpPOBaHHE HWH(YOPMUpPYET
3asBUTENII B COOTBETCTBUU C TpeOoBaHUsSMM TyHKTa 1.3.4 aIMHHUCTPATHBHOIO
periaMeHTa.

AZIMMHHUCTpAaTUBHbIE MpPOLEAYpPbl, YyCTaHaBIMBaeMble HACTOSIIUM IYHKTOM,
BBIMOJIHSAIOTCS B TeUEHUE TPeX pabOUuX AHEW CO THS MOCTYIUIEHUs o0palleHus.

PesynpraTamMu  BBIOJHEHUS  AQAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJbTallMM IO COCTaBy, (hopMe TmpeacTaBisieMON MJOKYMEHTAMd M JIPYTUM
BOINPOCaM, HEOOXOAUMBIM IS TTOJTyYEHHS] MyHHUIMITAILHON YCITYTH.

3.3. IlpunsATHE U pacCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
NpeJCTaBIeHHBIX 3asiBUTEIEM

3.3.1. IIpyeM NOKyMEHTOB [l NPENOCTaBIE€HUS MYHULMINAIBHOW YCIYyTH Yepes
MOI] unu ynanennoe pabodee mecto M®II.

3.3.1.1. 3asButens (mpeacraBuTens 3asBUTeNst) odpamraercs B ML ¢ 3anpocom
O TMpPEeNOCTABIEHUM MYHULMUIAIBHON YCIYrM M NpeACTaBlseT IOKYMEHTHI B
COOTBETCTBUU C IIYHKTOM 2.5 aIMMHUCTPATUBHOIO perjaMeHTa.

3.3.1.2. Pabotaux M®LI, Benymuii mpriem 3asBIeHUIA:

onpeensieT npeaMer oopalieHus;

YAOCTOBEpSIET TUYHOCTh 3asiBUTEIS;

IIPOBOJUT NPOBEPKY MOJHOMOYMH JIULIA, TOJAIOIIEr0 TOKYMEHTHI;

NIPOBOJUT IIPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B
NyHKTe 2.5 aAMUHUCTPATUBHOTO PETVIAMEHTA;

3aroJIHsAEeT 3JeKTPOHHYI0 hopmy 3asBienus B AUC MOLI;

Opd  TPEJOCTaBIEHUM  JOKYMEHTOB,  YKa3aHHbIX B  TyHKTe 2.5
aJMUHUCTPAaTUBHOIO  periamMeHTa Ha OyMaKHOM  HOCHTeNe,  OCYLIECTBIISET
CKaHUPOBAaHUE MPE/ICTABICHHBIX JOKYMEHTOB;

pacriedarsiBaet 3asBieHue u3z AC MOL];

nepenaeT 3asBUTEINIO Ha IPOBEPKY U MOJIIHUCAHHE;

[10cJjIe NOANMCAaHUs CKaHUpYyeT noanucanHoe 3assiaenue B AUC M®L];

sarpyxaetr B AUC MO®L] noKyMeHTBI, peACTaBIeHHbIE B 3JIEKTPOHHOU (GopMe
WIIA DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (hOpPMHUpYET 3JIEKTPOHHOE
1eno;

BO3BpAILlAeT MOANKUCAHHOE 3asBJIEHHE U OPUTHHAJIBI OyMa)kKHbIX JJOKYMEHTOB;

BBIZIAET 3asiBUTEJIIO PACTIMCKY B ITpUEME TJOKYMEHTOB.



AZIMVHHCTPAaTUBHbIE IPOLEAYpPbl, YCTAHAaBIMBaeMble HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JIEHb OOpallleHus 3asBUTES.

Pe3ynbratamu BBINIOJTHEHUS aIMUHUCTPATUBHBIX POLIEAYP SBISIOTCS: TOTOBOE K
OTIpaBKe 3asiBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotouk M®IL] HampaBnseT mMmakeT AOKYMEHTOB, TMPHHATHIX OT
3asgBuTenss B Oprad B 37€KTpOHHOM (hopMme (B cocTaBe MakeTOB DIEKTPOHHBIX JIEN) B
TEYEeHHe OJHOro pabodero OHsA CO AHA OOpallleHHs 3asBUTENs] B CTPYKTypHOE
noapaznenenue MOLI.

Pe3ynbrataMu BBIIIOJIHEHUS aIMUHUCTPATUBHBIX NTPOLIEAYD SBISIOTCS: 3asBlICHHE
U TaKeT JOKYMEHTOB (DJIEKTPOHHOE [ell0), HampaBieHHble B Oprad, MocpeacTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOJEMCTBHUS.

3.3.2. IlpueM JIOKYMEHTOB MJIsi NpPENOCTaBICHUS MYHUIMIAIBHOW YCIYrH B
3NIeKTpOHHOU (hopme uepe3 Enuneiii, Peciybnukanckuii mopTait.

3.3.2.1. 3agBuTens I NMOAAYU 3asiBJICHHS B 3JIEKTPOHHOW (OpPME BEHINOJHSET
CllelyrolMe 1eMCTBUA:

BBITIOJHSET aBTOPHU3ALIUIO;

OTKpbIBAET (OpMY JIEKTPOHHOTO 3asIBIICHHS,;

3aloNHAeT (QOpMy DIEKTPOHHOTO 3asBICHHS, BKIIIOYAIOUIYIO CBEICHHS,
HEOOXONMMBIE U 00s3aTeNIbHBbIE IS TPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISET JOKYMEHTHI B JJIEKTPOHHOW (OpMe WM 3JIEKTPOHHBIE 00pa3sbl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOT'O 3asBIeHuUs (TP HEOOXOJUMOCTH );

TIOATBEPXKAAET (AKT O3HAKOMIIEHHS U COIJIACUSl C YCJOBUSMH M TIOPSAKOM
NPEJOCTaBIeHUs] MYHHUIMNAJIBHOW YCIYTM B 3JIEKTPOHHOH (opMe (ycTaHaBIMBAeT
COOTBETCTBYIOILYIO OTMETKY O COIJIaCHU B (pOpMeE DIIEKTPOHHOTO 3asIBIEHHS );

NOATBEPXKAAET  JOCTOBEPHOCTh  COOOILIEHHBIX  CBeleHHWH (yCTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY B ()OpMe 3IEKTPOHHOTO 3asBIEHUS );

OTMPABIISIET 3aI0JHEHHOE JJIEKTPOHHOE 3asiBICHUE (Haxxumaet
COOTBETCTBYIOIILYIO KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJIEHHU );

DJIEKTPOHHOE 3asiBJICHHE IIOJAINUCHIBAETCS B COOTBETCTBHM C TPeOOBaHUAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOTO perjlaMeHTa;

N0JIy4aeT yBeAOMIIEHHE 00 OTIIpaBKe 3JI€KTPOHHOTO 3asBJIEHHUS.

@opmMaTHO-JI0THYeCcKasl npoBepka c(hOpMHPOBAHHOTO 3asIBJICHHUS
OCYILIECTBJISAETCS TOCIE 3alOIHEHHs 3asiBUTENIEM KaXA0TO W3 TOJeld 3JeKTPOHHOMN
(Gopmbl 3asBieHus. IIpyu BHISABIEHHH HEKOPPEKTHO 3alOJHEHHOTO TOJIsI 3JEKTPOHHOM
(GopMbl 3asBICHUS 3asIBUTENb YBEJOMIISETCS O XapaKTepe BBIABIECHHOM OLIMOKH |
NOopsi/IKE €€ YCTPaHEHHs  IOCPEACTBOM  MHGPOPMAIMOHHOIO  COOOLICHHS
HETIOCPEACTBEHHO B JIEKTPOHHOM (popMe 3asiBIIeHHS.

AJIMUHUCTPATUBHBIE TPOLEAYPHl, YCTaHABIMBA€Mble HACTOSIIMM ITYHKTOM,
BBITOJHSIOTCS B IEHb OOpallleHUs 3asiBUTEIS.

PesynbraraMu  BBIOJHEHWS  aAMUHHMCTPATUBHBIX  MNPOLEAYP  SBISAIOTCH:
3JIEKTPOHHOE JIeJI0, HampaBjieHHoe B OpraH IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMO/JICHCTBUS.

3.3.3. PaccMoTpeHHe KOMIUIEKTa JOKYMeHTOB OpraHom.



3.3.3.1. OcHoBaHueM Haydana BBINOJHEHUS aJMHHUCTPATUBHON MPOLENYPHI
ABJSIETCS. TOCTYIUICHHE 3asBJICHUS] M MHBIX JOKYMEHTOB, HEOOXOIUMBIX s
NpeA0CTaBICHUs] MyHUIIUNIATbHON YCIYyTH.

JlolKHOCTHBIM ~ MIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHHE
aJIMUHUCTPATUBHOW NPOLENYPHI sBJIsETCA — COTpyAHUK OpraHa (najee - TOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB):

3.3.3.2. JIOI>KHOCTHOE JIMIO, OTBETCTBEHHOE 3a NpHEM JOKYMEHTOB, B Cllydae
oOpaiiieHus 3asBUTENS ¢ 3asBiaeHreM B OpraH:

omnpenenser npeaMeT oOpalieHus;

yCTaHaBIMBAET IMYHOCTH 3asIBUTEJIS;

IIPOBOIMT IPOBEPKY MMOJHOMOYMH JIMLIA, TOJAIOIIET0 JOKYMEHTHI;

IIPOBOJUT IPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B
IOyHKTe 2.5  aJIMUHUCTPaTUBHOIO  perjamMeHTa, IMpOBEPKY  COOTBETCTBHS
NPEJICTaBJIEHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOoBaHMAM  (Hamajexaliee
ohopMiIeHHE KONHUM JOKyMEHTOB, OTCYTCTBHE B JOKyMEHTaX MOMYHUCTOK, MPHUIIUCOK,
3a4EepKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABJICHUI );

3alI0JIHAET  DJIEKTPOHHYIO  (GOpMy 3asBIe€HHS B  aBTOMATH3MPOBAaHHOM
MH(OOPMAIIMOHHOM cHCTeMe, NpeJHA3HAYeHHOH Uil OKa3aHHs TOCYIapCTBEHHBIX H
MYHULIUNAJBHBIX YCIIYT;

Opd  TPEJOCTaBI€HMHM  JIOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.5
aJIMUHMCTPaTUBHOIO  perilaMeHTa Ha  OyMa)XHOM  HOCHTENe, OCYILECTBISET
CKaHUPOBaHHE MPEJICTABICHHBIX JOKYMEHTOB;

pacreyaTblBaeT 3asBICHUE;

[epeaaeT 3assBUTENI0 Ha TPOBEPKY U MOJITUCAHHUE;

1ocJie MOJANUCAHUS CKAHUPYET MONUCAHHOE 3asiBJIEHHUE;

3arpyaet B aBTOMAaTU3UPOBAHHYIO UH(POPMAIIIOHHYIO CUCTEMY,
NpefHa3HAYeHHYIO0 I8 OKa3aHUs TOCYJapCTBEHHBIX W MYHULMNAIBHBIX yCIIyT
JOKYMEHTBI, TPEJICTABIECHHbIE B DJIEKTPOHHOH (OopMe WM JIIEKTPOHHBIE 0OpPa3kI
OTCKAaHUPOBAHHBIX JOKYMEHTOB, (JOPMUPYET JIEKTPOHHOE JEJIO;

BO3BpalllaeT TMOANKMCAHHOE 3asBICHHE M OPUTHMHANIBl OYMaXXHBIX IOKYMEHTOB
3asIBUTEIIIO;

BBIIAET 3asiBUTEIIIO PACIIUCKY B IpUeMe JOKYMEHTOB.

B cinyyae HanuyMs OCHOBAaHMH Ul OTKa3a B MpUeMe JOKYMEHTOB JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, YBEJIOMIISIET 3asBUTENII O HAJIUYUU
NPENATCTBUN Ul IpHeMa 3asBICHUs M BO3BpAILlaeT eMy NOKYMEHTHI ¢ OOBbSICHEHHEM
COJIep)KaHHs BBISBJIEHHBIX OCHOBAHMM /JIsl OTKa3a B IpUeMe TOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMLIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, IOCIe
[IOCTYIUICHHsI JOKYMEHTOB Ha paCCMOTpPEHHE:

NPHCBAaNBACT 3asBJICHUIO HOMED B COOTBETCTBUHM C HOMEHKJIATYPOH e M CTaTyC
«IIpoBepka 1OKyMEHTOBY;

U3y4aeT IMOCTYNMBILNKME DJJIEKTPOHHBIE [ejla, B TOM YHCIEe TMPUIIOKEHHbIE
3asBUTEJIEM JJOKYMEHTHI B 3JIEKTPOHHOM (POpMeE U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIUIEKTHOCTD, YUTAEMOCTD 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIpOBEPSIET COOJIIOEHUE YCIOBMU NEeWCTBUTEIBHOCTH 3JIEKTPOHHOI MOINCH,
NoCpeACTBOM obpaiienus K ExnmHomy mnoprany (B ciyyae, eciM 3asBUTENEM



Ipe/ICTaBICHBI JIIEKTPOHHBIE JNOKYMEHTHI, MIOIIMCAHHBIE YCUJIEHHOM
KBJIA(DULIMPOBAHHOM 3JIEKTPOHHOM MOJMKUCHIO).

[Tpu HAJIUYUHU OCHOBaHWH, IIPEyCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMAHUCTPATUBHOTO periiaMeHTa, IMOATOTAaBIWBAeT MPOEKT pelleHHus 00 OTKaze B
npueMe JOKyMEHTOB, HEOOXOAUMBIX JUIsSl MPEAOCTaBICHUS My HULIMNIAJIBHOM YCIIYTH.

B cnywae, ecnu B pe3yiabTare NPOBEPKH YCHJICHHOW KBaJTU(PUIIUPOBAHHOM
3JIEKTPOHHOM TMOJIMNKMCH BBISBIEHO HECOOJIOfeHHE YCIOBUH ee IeHCTBUTEIBHOCTH,
NPOEKT pelleHus 00 OTKaze JOJDKEH COAepKaTh MyHKThl cTathu 11 denepanbHoro
3akoHa Ne 63-D3, KoTopble MOCITYKUIU OCHOBAaHUEM JUISl €r0 IPUHSATHUS.

[IpoekT pemieHuss o0 oOTKaze B MpUeMe JOKYMEHTOB, HEOOXOJUMBIX IS
NPEeJOCTABICHUS MyHULUINAIBHOM YCIyrH, ¢ yKa3aHMeM IpPUYMH OTKaza (B ciydae,
€CIM OCHOBaHMs Uil OTKa3a B TIpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
IPEeIOCTABIICHUs] MYHMUIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYLIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TaKMM [OKyMEHTaM, OCHOBaHHUS Il OTKa3a B NpHeMe JOKYMEHTOB
JOJDKHBI  cofiepKaTh HWHGOpPMaLMIO O HAWMEHOBAHHHM JIOKYMEHTOB (MH(pOpMAaIUH,
CBEJIEHHM), KOTOpble He TMpeACTaBIEHbl, COAEPKAaT HEJOCTOBEpHbIe U  (WJIH)
IPOTUBOPEYMBBIEC CBEACHUS, OQOPMIIEHBI C HapyIllleHUEM yCTaHOBJIEHHBIX TpeOOBaHMIA),
HampapiseTCss Ha COIVIaCOBAHHWE B YCTAHOBIIEHHOM MOPSAKE TMOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO IOKYyMEHTO00O0pOoTa.

CormnacoBaHue npoeKTa pelleHus o0 OTkKaze B TMpUeMe JIOKyMEHTOB,
HEOOXONMMBIX MMl TNPEeOCTaBICHHUS MYHMIMIAIBHON YCIYTH, OCYILIECTBISETCS B
NOpsAKe, IPEeLyCMOTPEHHOM IIyYHKTOM 3.5.3 aAMMHUCTPATUBHOTO perjiaMeHTa.

B cinydyae orcyrcTBUs OCHOBaHMM [ OTKa3a B IIpUeMe JOKYMEHTOB,
IPelyCMOTPEHHBIX MYyHKTOM 2.7.1 aAMMHMCTPAaTHUBHOIO perjiaMeHTa, JOKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B T€UEHHE OJTHOTO paboyero JHSA CO JTHS
NOCTYIJICHHUs 3asBJICHHUs], HAPABIISIET 3asBUTEII0, YKa3aHHBIM B 3asiBIEHUM CIIOCOOOM,
YBEZIOMJICHHE O NOCTYIUICHUHU 3asBJICHUS, COJAEprKalllee BXOMSIINN PEeruCTPallMOHHBIM
HOMEp 3asBIIEHUs, ATy IIOJIy4YE€HHs 3asBJICHUs, NE€peueHb HauMEHOBaHWM (aiinos,
MPEeJCTABICHHBIX K HEMY JIOKyMEHTOB, JaTy MOJy4Y€HHUs pe3yJibTaTa MYHULIMIIAIbLHOM
YCIyTH.

3.3.3.4. HcnonHenwe mpoueayp, yKa3zaHHbIX B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO  pEerjaMeHTa, I[pU HAJIUYUU TEXHUYECKOHM BO3MOXKHOCTH
OCYILIECTBJIAETCA B aBTOMAaTUYECKOM pEXHME C HCNOJIb30BAaHUEM aBTOMATU3UPOBAHHOMI
MH(OPMALIMOHHOM CHCTEMBI, NpelHa3HAYeHHOW Ui OKa3aHUs TOCYJapCTBEHHBIX U
MYHHUIUTIAJIbHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE MpPOLEAYpbI, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMUHUCTPATUBHOIO PETJIAMEHTA, BBIIOJIHAIOTCS B T€YEHUE OJHOro padboyero OHS CO
JHS IOCTYIUIEHHUs 3asiBJICHUS] HA paCCMOTpEHHE.

PesynpTaTamu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLIEYP SIBJISIFOTCS : TIPHHSITHIN
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM NPOEKT pellleHus 00 OTKaze B MpHeMe
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEAOCTABICHHUS MYHULIMIIATBHON yCIyTH.

3.4. HanpaBiieHre MeXBEOMCTBEHHBIX 3alPOCOB B OPTaHbl, YUaCTBYIOIIHE B
NPe0CTaBICHUA MyHULIUIIATbHON YCITYTH



3.4.1. OcHoBaHMEM Hayaja BBIIIOJHEHUS aJIMUHHUCTPATUBHOM NpoLeAypbl
SBISETCS TOJydYeHHEe IOJDKHOCTHBIM JIMIIOM (pabOTHMKOM), YMOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aIMUHUCTPATUBHONW MPOUEAYpPhl, OT JOJDKHOCTHOro jauna (paboTHHKA),
OTBETCTBEHHOTO 3a MIPUEM JOKYMEHTOB, MPUHATHIX OT 3asABUTEJSI JOKYMEHTOB.

JIOMKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aIMUHUCTPAaTUBHOM MpOLIEAYphl, sABIsETCS cOTpyAHUK Oprana (aajnee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAIlpaBJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoJ>XHOCTHOE JIMLIO0, OTBETCTBEHHOE 32 HalpaBlieHHE MEXBEIOMCTBEHHBIX
3arpocoB, (GOPMUPYET M HampaBisieT B 3JIEKTPOHHOU (opMe MOCPEeICTBOM CHCTEMBI
MEXXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHCTBHUS (MPU OTCYTCTBHU TEXHHUYECKOM
BO3MOXXHOCTH — HHBIMH CIOCOOAMH) 3ampochl O MPEJOCTaBIEHUH TOKYMEHTOB H
CBEJIEHUH, MPEAYCMOTPEHHBIX YHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO perjiaMeHTa.

AJMUHUCTPATUBHBIE NPOLEAYpPHl, YCTAHABIMBAEMble HACTOSAIIMM ITyHKTOM,
BBITIOJTHSIIOTCS B ICHb MIPUHSTHUS 3asIBJIEHUS] HA PACCMOTpPEHHeE.

Pe3ynpTaTamMu  BBINOJIHEHWS  QIMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HampaBJIeHHblE B OpraHbl BJacTM W (WIKM) TOABEIOMCTBEHHbIE OpraHaM BIIACTH
OpraHu3allyy 3arpochl.

3.4.3. Cnenyanuctel NOCTABIIMKOB JaHHBIX HAa OCHOBAaHMU  3alPOCOB,
MOCTYNUBILIUX Y€pe3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOEHCTBHS,
NpPeJOCTaBISIIOT  3alpallliBaeMble JTOKYMEHTBhl (MH(GOpMAaIlUiO) WIM HANpaBisiOT
yBeIOMJIEHUs 00 OTCYTCTBMM JOKYMeHTa W (WiM) WHGOpMAIMH, HEOOXOOUMBIX IS
Npe0CTaBIeHHUs] MyHULIMIIAJIBHOM yCIyry (nasnee — yBeioMieHrue o0 oTkase).

AMUHHUCTPAaTUBHBIE TNPOUEAYpPHl, YCTAHABIMBAEMblE HACTOSIIUM ITyHKTOM,
BBITIOJIHAKOTCS B TEUYEHHE NATH [HEH CO JAHS MOCTYIJIEHUS MEXBEIOMCTBEHHOI'O
3arpoca B OpraH WIM OpraHu3aluio, NpefoCTaBisiolMe JOKYMEHT M WH(pOpMAIHio,
€CJIM UHbIe CPOKU MOJATOTOBKH M HaIpaBJIeHUsI OTBETa Ha MEXBEIOMCTBEHHBIH 3ampoc
HEe YCTAaHOBIEHbl (eiepallbHBIMM 3aKOHAaMM, MPAaBOBBIMH akTaMu [IpaBUTENbCTBA
Poccuiickoit ®denepanuu ¥ NPUHATBIMU B COOTBETCTBUU C (deNepalbHBIMH 3aKOHAMHU
HOPMaTUBHBIMU MPaBOBbIMU akTamu PecnyOnuku TaTapcTan.

PesynpraTamMu  BBINIOJIHEHUS ~ aJIMUHUCTPATHBHBIX  MPOLEAYP  SIBJISIOTCS:
JIOKyMEHTHI (CBeJIeHHs), HeOOXOAMMBIE AJIs NIPEJOCTaBIeHUS] MyHHULIUTIAIBHOW YCIIyTH,
nubo yBenoMJIeHHE 00 OTKa3e, HalpaBeHHbIE NOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a HampaBJIeHUE MEXKBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JI0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HANpaBlieHHE MEXBEIOMCTBEHHBIX
3aMpOoCOB:

N0JIy4yaeT 3anpalivBaeMble Yepe3 CUCTEMY MEXBEJAOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJCHCTBUSL TOKYMEHTHl (CBeleHUs), HEOOXOAMMBbIE MJis MpeaoCTaBIICHUS
MYHULIMNANBHOHN yCIIyru, 1u00 yBeJOMIeHHe 00 OTKa3e MpH OTCYTCTBHM JOKYMEHTA M
(vnu) uHbOpPMALIUY;

npu HaJIMYUU OCHOBaHMH, IIpeyCMOTPEHHbBIX ITYHKTOM 2.7.1
aIMUHUCTPAaTUBHOIO pErJIaMeHTa, IOATrOTaBIMBAET MPOEKT pelieHHus 00 OTKaze B
npyeMe JOKyMEHTOB, HEOOXOIUMBIX JJIsl IPeI0CTaBlIeHUsI My HULIMIATIBHOM yCIIyTH.

IIpoext pemenus o0 oTkaze B MpUeMe AOKYMEHTOB, HEOOXOAMMBIX s
NPEOCTaBIeHHs MYHMLMIIAIbHOM YCIYrM, ¢ yKa3aHMeM NpUYWH OTKaza (B ciyuae,
€CIM OCHOBaHMs U1 OTKa3a B TMpuUeMe JIOKYMEHTOB, HEOOXOIMMBIX ISl



NPeOCTaBIeHUsT MYHMLMINAIBHON YCIIYyTH, CBA3aHbl C HapylIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHHMIA K TaKUM JOKyMEHTaM, OCHOBaHMs MJIs OTKasa B IIpPUEME [JOKYMEHTOB
JIOJDKHBI cofiepaTh WHGOpPMALMIO O HAUMEHOBAHMM JOKyMEHTOB (MH(popManuw,
CBEJIEHHIi), KOTOpble He TpeACTaBlIeHbl, COJAEpXKaT HEeIOCTOBEpHble U  (WJIM)
IPOTUBOpPEYMBBIEC CBEICHNUS, 0QOPMIIEHBI C HApyIEHHEM yCTaHOBJIEHHBIX TPeOOBAaHUN),
HATpaBIsETCs Ha COMIAaCOBAaHHE B YCTAHOBJIEHHOM IOpPSIKE IMOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoeKTa pelleHuss 00 OTKae B IpUeMe JJOKYMEHTOB,
HEOOXOMUMBIX [UIsl TMPEJOCTABIEHUS MYHHULUNAIBHONW YCIYrd, OCYIIECTBISETCS B
MopsiJIKe, MPEAyCMOTPEHHOM IMyHKTOM 3.5.3 aAMMHUCTPATUBHOTO perjiaMeHTa.

AJMUHUCTPATUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIAM IYHKTOM,
BBITIOJTHSIOTCS B JIEHD TTOJIy4YE€HHUsI CBEIEHUH 10 MEXBEIOMCTBEHHBIM 3aIpocam.

PesynpTaTamMu  BBINOJIHEHUS ~ QJAMHUHUCTPATHUBHBIX  MPOLENYp  SBJISIOTCS:
JOKYMEHTHI (CBe/leHus1), HeOOXOAUMBIE ISl IPEAOCTABICHUS MyHULIMIAIBHONW YCIYyTH,
IOpOeKT pemeHuss o0 oOTKaze B IpuUeMe JOKYMEHTOB, HEOOXOOUMBIX  IJis
peNOCTaBICHNUs MyHULIUNIAJIbHON YCIIyTH.

3.4.5. MHcnonnenuwe mpouenyp, YKa3zaHHbIX B TyHkTtax 3.4.2, 3.44
AIMUHUCTPATUBHOIO  perjiiaMeHTa, INpU HAIUYUM TEXHUYECKOW BO3MOXXHOCTH
OCYIIECTBIISIETCSI B aBTOMaTHUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MHGOPMAIIMOHHOM CUCTEMBbI, NpPEJHA3HAUYE€HHOM Uil OKa3aHWsl TrOCyNapCTBEHHBIX H
MYHHUIMNIAIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTa pPEerucTpalid 3asBICHHUS B
COOTBETCTBHMHU C MyHKTOM 2.13 aIMMHUCTPATUBHOTO perjlaMeHTa.

3.4.6. MakcuMallbHBIiI CPOK BBINIOJIHEHUS AJMUHUCTPATUBHBIX MpPOLELYp,
yKa3aHHBIX B MyHKTe 3.4 aJMUHUCTPATUBHOIO periaMeHTa, COCTaBJIseT MATh pabodymnx
THEe.

3.5. I[loaroroBka pe3ysnpTata MyHULMIIAIBHON YCIyTH

3.5.1. OcHoBaHMeM Hauyaja BBINOJHEHUS AIMUHUCTPATUBHON TIPOLIEAYPHI
SBJII€TCA MOCTYIUIEHHME OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOrO 3a HampaBlieHHE
MEXXBEJOMCTBEHHBIX  3allpOCOB, JTOKyMEHTOB (CBeleHHUM), HEOOXOMMMBIX s
NIPEAOCTABICHUS] MyHULUMIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHWE aJMHUHUCTPATHBHOM
npoLenypbl, ABiIseTcss cOTpyAHUK OpraHa (najnee - 1OJHKHOCTHOE JIUI0, OTBETCTBEHHOE
3a MNOATOTOBKY pe3yJjbTaTa PeAoCTaBIeHUs MyHULIUIAIBHON YCIYTH).

3.5.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOJTrOTOBKY pe3yjbTara
NIPeAOCTABICHHUS] MyHULIMIIAJIBHON YCITyTH:

paccMaTpuBaeT C(OPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NpeAOCTABIICHUS] MyHULIMIIAJIBHON YCITyTH;

IIPU BBISABICHMM OCHOBAHMM MJIs OTKas3a B NPENOCTABICHUM MYHUIIMIAILHOM
YCIIyTH, YKa3aHHBIX B IIyHKTe 2.8.2 aAMMHUCTPAaTUBHOIO perjiamMeHTa, MOATOTaBINBaET
IPOEKT peleHuss o0 OTKa3e B NPENOCTaBICHUM >KWIOrO IMOMEIICHHs] MO JIOTOBOPY
HaiiMa Ciy’keOHOTrO J>KWJIOrO TOMEUIeHUs, TMPH OTCYTCTBHH TaKHX OCHOBAaHHUM
IIOArOTABIIMBAET OTBET 3aSBUTENIO O IMPEIOCTABICHUM JKUJIOTO TIOMEIIEHHUS 110
JIOTOBOPY HalMa Ci1y>KeOHOTr0 JKUJIOro MOMeNIeHHS;



B CJIy4ae OTCYTCTBHsI OCHOBAHMM Ul OTKa3a B NIPEIOCTABICHUH MyHHUIMIIAIbHON
YCIyTH, NPeIyCMOTPEHHBIX MyHKTOM 2.8.2 aJAMHHHCTPATUBHOIO perjiamMeHTa, Io
UTOraM  pPacCMOTPEHHs  JOKYMEHTOB, HEOOXOOUMBIX  JUIsl  NpPeAOCTaBIICHUS
MYHHULMNAIGHOM  yCIyrd, TMOArOTAaBIMBAeT IMpPOEKT pacnopshkeHus OpraHa o
NPeIOCTaBICHUH TPAXIAHUHY >KUJIOrO MOMELIEHUsI MO JOroBopy HailiMa citykeOHOro
YKUJIOTO TIOMEILeHUS;

HampapjsieT  MOATOTOBJIEHHBIM  NPOEKT  pe3yibTara  NpPeJoCTaBICHUS
MYHHIIMIIAJIBHON YCJIYTM Ha COTJIacCOBaHHWE B YCTAHOBJIGHHOM TIOpPSKE IMOCPEICTBOM
CUCTEMBI JIEKTPOHHOT'O IOKYMEHTO000pOTA.

AJIMUHHUCTPATUBHbIE TPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSIIOTCS B TEUEHHE JIBYX pabOUyuX JHEeMH.

Pe3ynbraTaMu BBINOTHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MIPOEKTHI,
HaIpaBJICHHbIE HA COrJIaCOBAaHHUE.

3.5.3. CornacoBaHue M MOAINUCAHUE TNPOEKTa pe3yJibTaTa IMpPeaoCTaBICHUS
MYHULMIAIBHOW  yciayrd (Jajee — TMPOEKThl JTOKYMEHTOB) OCYLIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOIO TIOApPA3/AEJIEHUsl, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3ysibTaTa MyHHIIMNIAIBLHOHN ycinyru, PykoBoaurenem Oprana.

[ToaroroBieHHble MPOEKTHI TOKYMEHTOB, HMEIOIIHE 3aMeyaHus, BO3BPAIIIAIOTCS
Ha J0pabOTKy JIMIy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MYHHUIHUIAJIBHOM
ycnyrd. [locne ycrpaHeHUsl 3aMe4aHUi MPOEKThl JOKYMEHTOB MOBTOPHO TMepeaaroTCs
JUTSL COTJIaCOBAHUS U MOANUCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUM IPOEKTOB JOKYMEHTOB ITpOBEpsieT
coOro/IeHHe aJMUHUCTPATUBHOIO perjiaMeHTa IOJDKHOCTHBIMH JuiiamMu OpraHa B
YaCTU CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIIEeI0BATEIbBHOCTH U
MIOJIHOTBI, HAJIW4YUs COIVIACOBAHUHM YIIOJIHOMOYEHHBIX OJKHOCTHBIX Jvll OpraHa B
CHUCTEMe 3JIEKTPOHHOTO JOKYMEHTO000pOoTa.

B cnyyae BbIsSIBI€HMS HapylleHMd B  4YacTH  CPOKOB  BBIMOJHEHHS
aJIMMHUCTPATUBHBIX MPOLEAYP, UX IMOCIENO0BATEIbHOCTH W TOJHOTHI PykoBomuTes b
Oprana HHULMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIMLL, JOMYCTUBIINX HAPYIIEHHS,
B COOTBETCTBUHU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO perjaMeHTa.

AIMUHUCTPAaTUBHBIE TPOLEAYPBI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B T€UEHHUE OJHOTO paboyero aHsl.

PesynbraramMy  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  TPOLEAYpP  SIBJISIOTCS:
NOANKUCAHHOE PELLIEHUE.

3.5.4. HcnonHenue npoueAyp, YyKa3zaHHbIX B nyHkrax 3.5.2, 3.5.3.
aJMUHUCTPAaTUBHOIO  perjaMeHTa, IMpU HAJIUYUM TEXHUYECKOM BO3MOXXHOCTH
OCYILECTBIISIETCS B aBTOMATUYECKOM PEXHUME C UCIIOJIb30BaHMEM aBTOMATH3UPOBAHHOM
MH(POPMAIIMOHHON CHCTEMBI, MpeJHa3HAuYeHHOW Ui OKa3aHWs TOCYJIAPCTBEHHBIX W
MYHUIUIAIBHBIX YCIYT.

MakcuMaibHbIi CPOK BBIIIOTHEHUS aIMUHUCTPATUBHBIX NMPOLENYP, YKa3aHHBIX B
NyHKTe 3.5. aIMUHUCTPATUBHOIO perjlaMeHTa, COCTaBJIseT TPH paboUMX JIHS.

3.6. 3akitoueHue Joropopa



3.6.1. OcHoBaHuWeM Hauajia BBINIOJHEHUS AJAMUHUCTPATUBHOW IPOLELYPHI
SBIIIETCS YTBEPXKIEHHE pPACHOPSIKEHUS O TMPENOCTABIEHUU TPAXAAHUHY IKHUIIOTO
MIOMEIIIEHHUs IO TOTOBOPY HaliMa CilyKeOHOT0 )KUIIOr0 MOMELIEHHS.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJMUHUCTPATUBHON
npoIeyphl, aBiseTcs coTpyaHuK OpraHa (najnee - TOJDKHOCTHOE JIMLO, OTBETCTBEHHOE
3a MOJITOTOBKY pe3yJibTaTa MpeloCcTaBleHss MyHULIUIIAIbHOM YCIIyTH).

3.6.2. JIOJIDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJibTaTa
MpEeNOCTaBlICHUs MYHMIMNAIBHOM YCIyI'M, TOTOBUT IIPOEKT JOroBopa Haiima
clly>keOHOro nomeleHus (aajnee — 10roBop).

AJIMUHHUCTpAaTUBHBIE TMPOLEAYpPbl, YCTaHABIMBAaeMble HACTOSIILUM ITyHKTOM,
BBHITIOJIHSIOTCS B TE€YEHUE OJHOro paboyero [HsS C MOMEHTA BbIJAYM 3asBUTEIIO
MIOCTaHOBJICHUSI.

Pe3ynbraramu BBINOMHEHUS aJMUHUCTPATUBHBIX NPOLELYP SBISIFOTCS: MPOEKTHI,
HampaBJIEHHbIE HAa COITIaCOBaHUE.

3.6.3. CornacoBanue ¥ NOANKMCAHUE JOTOBOPA OCYLIECTBISAETCS PyKOBOJIUTEIEM
CTPYKTYPHOI'O  TOJpa3liefieH!s, OTBETCTBEHHOIO 3a TOATOTOBKY pe3yJbTaTa
MYyHMIIUNAIBbHON yciyrH, PykoBonuTenem Oprasa.

AIMUHUCTPATUBHbIE NPOLEAYPHl, YCTAHABIMBAEMble HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE OJJHOTO paboyero qHsl.

PesynbTaramMu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  OPOLUEAYP  SIBISFOTCS:
MOJAMUCAHHBIN 10TOBOP.

3.6.4. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJibTara
NpeJoCTaBIeHNUss MyHULIMNIANBHOM YCIIyTH, U3BeIlaeT 3asBUTENs (€ro npeacTaBUTEIs )
0 HEOOXOOMMOCTH MOANMCAHUS JIOrOBOpa CIOCOOOM, YKa3aHHBIM B 3asBJICHHUH, O
pe3yJibTaTe MpefoCTaBIEHUS] MYHUIMNAIbHONW YCIYTM U O BO3MOXXHOCTH TOYYEHHUS
pe3ynbTaTa NpeAoCTaBIeHUs] MyHUIMNIanbHOM yeayru B Oprane unu B ML,

AZMUHUCTPATUBHbIE TNPOLEAYPHl, YCTAHABIMBAEMble HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb MOJIMCAHUS 10roBopa pykoBoauTteneMm OpraHa.

Pesynbpraramu  BBINOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYP  SABISIOTCS:
YBEIOMJICHUE 3as BUTEIISI.

3.6.5. Hcnonnenue mpouenyp, YyKa3aHHbIX B MyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  perjaMeHTa, Mpud HaIMUYUM TEXHUYECKOM BO3MOXKHOCTH
OCYILECTBIIAETCS B aBTOMaTUYECKOM PEXHMME C UCIOJIb30BaHHMEM aBTOMATHU3UPOBAHHOM
MH(POPMALIMOHHOM CHUCTEMBI, NMpeAHA3HAuY€HHOW IJIs OKa3aHUsl TOCYJapCTBEHHBIX M
MYHUIIMTAJIBHBIX YCIYT.

MaxkcuMallbHBIHM CPOK BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEIYP, YKa3aHHBIX B
MyHKTe 3.6. aIMUHUCTPATUBHOIO perjlaMeHTa, COCTaBJISET iBa pabOUYnX [IHS.

3.7. Belnava (HanpaBiieHHE) 3asiBUTEINIO pe3ysibTaTa MyHUIIUTIAIbHOW YCIIyTH

3.7.1. OcHoBanWeM Hayaja BBINOJHEHUs AJMUHUCTPATUBHOM MpPOLELYpHI
SBJISIETCS MOJIyYeHHE [OJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE

aIMMHUCTPAaTUBHOM IpOLIEAYpPbI, NOKyMEHTa, MOATBEPXIAIOIIEro MNpeaoCTaBlieHne
MYHHIUTIBHON YCIYTH.



JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJIMUHUCTPATUBHOU
poLEeaypHI, ABisieTcsl cOTpyAHUK OpraHa (nanee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE
3a MOJATrOTOBKY pe3yJibTaTa Mpea0CTaBlIeHUs] MyHUIIMNIATbHON YCIyTH).

3.7.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TMOATNOTOBKY pe3yibTaTa
NPeAOCTaBICHUS] MyHUIIUTIAJIbHON YCIyTH:

o0OecrneunBaeT perucTpaluio J0roBopa, MOANUCAHHOrO pykoBoauteneM OpraHa,
B JKypHajle pErucTpallii U BHECEHHE CBEIACHUU O pe3yJibTaTe MNpeaoCTaBIEHUS
MYHHMIMNAJIBHON YCIYrd B MOJACUCTEMY BEIEHUS JOKyMEHTAllUu aBTOMATU3UPOBAHHOM
WHGOPMALIMOHHOW CHUCTEMBI, MpeJHAa3HAYEHHOM [JIs OKa3aHUsl TOCYJIAapCTBEHHBIX H
MYHULUIAIBHBIX YCIYT;

BBIZIAET 3asBUTEIIIO JOTOBOP MOJ POCIHUCh.

3asiBUTENIb NOJMMUCHIBAECT JOTOBOP B TPEX JK3EMIUISPAX U NEepelaeT CreluaaInucTy
Ortpena.

JI0JKHOCTHOE JTMI0, OTBETCTBEHHOE 3a MOATNOTOBKY pe3yJibTaTa MpeloCTaBIeHHUs
MYHMIMNAJIBHON YCIYTH, MOJY4YUB MOJINMCAHHBIE JOTOBOpPA BBIJAET 3asIBUTENIO TPH
SK3EeMIUIsIpa aKTa MpueMa-repenadd ciykeOHOro nomemieHus ans noamucu. Ilocie
NONIMCAHUS aKTa 3asBUTENIEM, BbIAeT 3asiBUTEIIO JIBa JK3eMIUIsIpa JO0roBoOpa, ABa
9K3eMILIsIpa aKTa NpueMa-rnepeiadu ciykeOHOTo OMEeIEeHHSI.

AJMUHUCTPATUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMble HACTOSIIAM ITYHKTOM,
BBINIOJIHSIFOTCS B IEHb MPUOBITUS 3asIBUTEIS.

Pesynpraramu  BBINOJHEHUS  AQJMUHUCTPATUBHBIX  MPOUEAYp  SBISIOTCS:
BBIZIaHHBIE 3aBUTEIIO JIOTOBOP M aKT IpUeMa-Iepeayu.

3.7.3. llopsnok BblgauM (HampaBieHWs!) pe3yJbTaTa MpeloCTaBlIEHUs
MYHMULMIIAJBbHOMN YCIIyTHU:

3.7.3.1. Ilpn oOpaleHnu 3asBUTENs 32 Pe3yJbTaTOM MYHHIHUNAIbHOM YCIYIH B
M®ILI, pabotHuk MO®L] BblIaeT 3asBUTENIO pe3yJbTaT MYHHULMNAIBHOW YCIYyTrd B
dopMe odK3eMIUIIpa 3JIEKTPOHHOrO JOKyMeHTa Ha OyMakHoM Hocutene. Ilo
TpeOOBaHUIO 3asBUTEISI BMECT€ C OSK3eMIUIIPOM OJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTENle €My NPeAOCTaBISAETCS IK3EMIUISP DJIEKTPOHHOTO JIOKYMEHTa
MyTEM €ro 3allMCH Ha ChbeMHbII HOCHUTEIb MHPOPMALIMU WIIM HAINpaBlIeHHs dK3EMILIApa
JJIEKTPOHHOI'O JIOKYMEHTa 110 3JIEKTPOHHOM mouTe B aapec 3asButens. [Ipu 3amucu Ha
CbEMHBI HOCHUTENIb HWH(MOPMALUUHM WM HANpPaBICHUM ODK3EMIUISApa 3JIEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTABIIEH 3K3E€MIUISP 3JIEKTPOHHOIO JIOKyMEHTa Ha
OyMa’)xHOM HOCHUTENe, IO JJIEKTPOHHOM IOYTe HASHTUYHOCTh TAKOro 3K3eMILIspa
3JIEKTPOHHOTO JIOKYMEHTa OJK3EMILIAPY JJIEKTPOHHOIO [OKyMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPAETCsl YIIOJTHOMOYEHHBIM COTPYIHUKOM C MCIMOJIb30BAaHHUEM YCHIIEHHOM
KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOHN TIOJITHUCH.

AZIMMHHCTPATUBHbIE MNPOLEAYPbI, yCTaHABIMBaeMble HACTOSIUIMM ITYHKTOM,
BBINIOJIHSAIOTCA B TIOPSZIKE OYEPEIHOCTH, B JIeHb MPHUOBITHS 3asBUTENs B CPOKH,
yCTaHOBJIEHHBIE periaMmeHToM paboTsl MDLI,

PesynbraTamMu BbINOJIHEHUS aIMMHUCTPATUBHBIX NPOLEAYD SBISIIOTCS: BUKCALUS
¢dakTa BbIAAUM pe3yibTaTa MpeNOCTaBIeHUs MyHHUIMNanbHOM ycayru B AMC MO®L,
pe3ynbTaT NPeIOCTaBIECHUS] MyHULUIIATbHOM YCIYTH, BbIIAHHBIN 3asIBUTEIIO.

3.7.3.2. Ilpu oOpaiieHny 3asBUTENS 3a pe3y/IbTaTOM MYHHLHIAIBHOW YCIYI'H
yepe3 Enuneni, PecnyOnukaHckuii mopranm 3asBUTENIO B JIMYHBIA  KaOuHET



AaBTOMATHYECKH HANpaBisieTcsl JJeKTPOHHBIM o00pa3 JOKyMeHTa, SBISIOLIeTrocs
pe3yabTaTOM TMPEJOCTaBICHUS MYHULMIIAIBHON YCIYrd, MOANMCAHHBIA YCUICHHON
KBATU(UIIMPOBAHHOMN 3JIEKTPOHHON MOAMMUCHIO YIIOJTHOMOYEHHOI'O JOJDKHOCTHOTO JIMLA
Oprana (Oprasnom).

AIMUHUCTPATUBHbIE TNPOLEAYPHl, YCTAHABIMBAEMblE HACTOSLIMM ITYHKTOM,
BBITIOJHAIOTCS B JIeHb MOJANUCAHUS JOKYMEHTA, MOATBEPHKAAIOLIEro MpeJoCTaBIeHUe
(0TKa3 B MpeIoCTaBIeHUH ) MyHUIIUIIAIBHON YCIIyTH, YIIOTHOMOUYEHHBIM JTOJKHOCTHBIM
nmuiioM Oprana (Opranom).

PesynpTaTtamu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MNPOLEAYP  SBISIFOTCS:
HampaBiieHue (MpelocTaBleHHe) ¢ ucnoiab3oBaHueM Enunoro, PecmyGnukaHckoro
nopTaJia 3asBUTENO TOKyMEHTA, MOATBEPKIAIOLIEro NpeJoCTaBIeHUEe MyHUIIMNAIbHON
yCIyTrH (B TOM YHUCJI€ OTKA3 B IPEIOCTABIEHUY MyHHULIMNIAIbHON YCIYTH).

3.7.3.3. Tlpu obpaieHun 3asiBUTENs 3a pe3yJbTaTOM MYHHUIMNAIBHON yCIyru B
OpraH, DOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HampaBlieHHE) NOKYMEHTOB,
BbIJIa€T 3asBUTENIO Pe3yJbTaT MyHULUnanbHOW ycayru. [lo TpeGoBanuio 3asiBUTENs
BMECTE€ C OK3EMIUIIPOM D3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTelle eMy
MIPeIOCTABIISIETCS IK3EMILISIP 3JEKTPOHHOTO IOKyMEHTA IYTEM ero 3alucy Ha CheMHBIM
HOCUTENIb UHPOpPMALMM WM HAIpaBJIEHUS 3K3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa II0
9JIEKTPOHHOM MOYTe B aipec 3asiBUTEJIS.

AJIMUHUCTpAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMble HACTOSIIMM IYHKTOM,
OCYILECTBJISIIOTCSI B TOPSAKE O4YEpPeNHOCTH, B J€Hb NpPHUOBITHUS 3asBUTENS B
cooTBeTCTBUU ¢ [IpaBunaMu BHyTpeHHEro TpyJaoBoro pacnopsiaka Opraxa.

Pe3ynbraToM BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLENyp SBISIOTCA: (QUKcAIHs
(dakta BbAAYM  pe3yjbTaTa  MPEJOCTaBIE€HUS  MYHUIMUMNAIbHOW  YCIyrH B
aBTOMATU3UPOBAHHON HH(OPMALIMOHHON CcHcTeMe, TpelIHa3HauYeHHON ISl OKa3aHMs
rOCYJIapCTBEHHBIX U MYHULIUNIAIbHBIX YCIYT.

3.8. UcnpaBnenue TeXHMYECKUX OLINOOK

3.8.1. B ciiyuae oOHapyx eHHs] TEXHUUECKOM OLIMOKY B TOKyMEHTE, SBJISIOLIEMCS
pe3yJIbTaTOM MYHULIMINIAJIBHON yCIIyTH, 3asiBUTEINb HanpasisieT B OpraH:

3asiBJeHUE OO0 MCIPABICHUM TEeXHUYECKOW omuoOku (mpuioxkenune Ne 4
HaACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY );

JIOKYMEHT, BBIJAHHBIN 3asBUTENIO KaK pe3yJbTaT MYHULUNAIBHON YCIYyrH, B
KOTOPOM COJIEPIKUTCS TEXHUYECKasl OLINOKa;

JNOKYMEHTBI, UMEIOLUE HOPUAUYECKYIO CHUILY, CBHUJETEJIbCTBYIOLIME O HAJTUYHH
TEXHUYECKON OIIHUOKH.

3asiBlleHHe 00 MCHPABIEHWH TEXHUYECKON OLIMOKH B CBEJEHMSX, YKa3aHHBLIX B
JOKYMEHTE, SBIISIOLLEMCS pe3yJIbTaTOM MYHULUNAIBHON YCIYTH, N01aeTCs 3asBUTETIEM
(YNOJTHOMOYEHHBIM TpPEACTABUTENIEM) IOYTOBBIM OTMpaBlIeHHEM (B TOM 4YHCIE C
MCIOJIb30BAaHUEM DJIEKTPOHHOM TmOuThI), JuOO0 uepe3 Enunbiii, PecnyOnukanckuii
noprai uii MOLI.

3.8.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYIIECTBIISIET
NpUueM 3asiBlIeHUs 00 UCIPABIEHUM TEXHUYECKOW OMIMOKHU, PErHCTPUPYET 3asBIEHUE C



NPUTIOKEHHBIMU TOKyMEHTaMHU U MepefaeT UX AOHKHOCTHOMY JIMIlY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AIMUHUCTpATUBHbIE NPOLEAYPHl, YCTAHABIMBaeMble HACTOSIIAM ITyHKTOM,
BBITTOJIHSAIOTCS B TEUEHHE OJJHOTO paboyero JHs C JaThl PETUCTPAIIUH 3asBICHUS.

Pe3ynbraTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYD SABISIOTCS: MIPUHSITOE
M 3aperucTpUpOBAaHHOE 3asBJICHUE, HANpPaBICHHOE Ha PacCMOTpPEHHE JOJDKHOCTHOMY
JIWILY, OTBETCTBEHHOMY 32 00pabOTKYy JOKYMEHTOB.

3.8.3. JIoKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl M B IeJsIX BHECEHHS WCIpaBIeHUA B JIOKYMEHT,
SBISIOILMICA pe3ylbTaTOM INPEAOCTABIEHUS MYHUIMIAIBHON YCIYTH, OCYIIECTBISET
NpoUeayphl, MPEeIyCMOTPEHHbIE MYHKTOM 3.5 aJMWUHUCTPATUBHOIO perjiaMeHTa, |
BbIJa€T MCHPABJICHHBIH JOKYMEHT 3asBUTENIO (YIIOJHOMOYEHHOMY IpEICTaBUTEIIO)
JUYHO MOJ POCIHUCH C WU3BATUEM Yy 3asiBUTENs (YMOJIHOMOYEHHOTO MpPEeICTaBUTENs)
OpHUruHaja J0OKyMEHTa, B KOTOPOM COJEP)KUTCS TEXHUYECKasl OIMUOKa, UK HaNpaBIseT
B ajJpec 3asBUTENId IOYTOBBIM OTIPaBICHUEM (TIOCPEICTBOM OJIEKTPOHHON MOYTHI)
OUCBMO O BO3MOXXHOCTH IIOJly4€HHUs AOKyMeHTa MpH mpenoctaBieHud B Opran
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJIEPIKUTCSA TEXHUYECKas OlInOKa.

AIMHMHHUCTPATUBHBIE MpPOLEAYpPbl, yCTaHABIWUBaeMble HACTOSIIMM IIYHKTOM,
BBIMOJIHSAIOTCS B TEYEHUE JABYyX pabouux [OHed mocie OOHapyXeHHsS TeXHHYECKOM
OWIMOKM WM TOJNy4YEeHUs OT JI000ro 3auHTEPEeCOBAHHOTO JIMIA 3asBJIEHHS O
JOTMYLIEHHOH OLInOKe.

PesynbraTamMu  BBINOJNHEHUS  aJAMUHHUCTPATUBHBIX  MPOLUEAYpP  SBJISIOTCS:
BbIJIaHHBIH (HanpaBJIeHHbIHN ) 3asBUTENIO JOKYMEHT.

4. Ilopsinok u ¢GopMBbI KOHTPOJISI 32 NPeJOCTaABJIeHHEM MYHHIHNIAIbHOM
yCJayru

4.1. HOpSIlIOK OCYHIECTBJICHUA TEKYLIETrO KOHTPOJIA 3a CO6JIIOI[6HI/ICM H UCITIOJIHECHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMU JIMLIAMU TTOJIOKEHUHN AAMUHUCTPATUBHOI'O
periiaMeHTa U UHbIX HOPMATHBHLIX ITPABOBBIX aKTOB, YCTaHABJIWBAIOIIUX Tp€6OBaHI/I5I K
npeaoCTaBICHUIO M}’HHHHH&HBHOﬁ YCIyru, a TaK:XX€ NpUHIATHEM UMHU peHIeHI/Iﬁ

KOHTpOJIb 32 MOJIHOTOM M Ka4yeCTBOM NpPENOCTaBICHUs MYHUIMNAIBHON YCIyTrH
BKJIIOYAET B ce0s BBIABIEHHE U yCTpaHEHUE HApYUICHUH NpaB 3asiBUTENEH, IPOBEIECHHE
MPOBEPOK  COOJIOJAEHUS MPOLEAYp MpPEAOCTaBICHUS] MYHULUNAJIbHOW  YCIYIH,
OArOTOBKY peLIeHHH Ha NeicTBus (6e31eiicTBrE) JOMKHOCTHBIX JIMI] OPraHa MECTHOTO
caMOyIpaBJIeHHUS.

@®opMaMH  KOHTPOJIS 3a COOJNIOACHHMEM MCIOJNHEHHS aJMHUHHUCTPATHBHBIX
MpOLEeAyp SIBISFOTCS:

1) mpoBepka M cornacoBaHHWE TMPOEKTOB JOKYMEHTOB II0 IMPEIOCTaBICHUIO
MYHULMNAJIbHON YCIYTH;

2) IpoBOAMMBIE B YCTAQHOBJIEHHOM  MOpSJAKE  NPOBEPKH  BEJCHHS
JIeIONIPOU3BO/ICTBA;

3) npoBeieHHE B yCTAaHOBIEHHOM MOPsiKe KOHTPOJBHBIX MPOBEPOK COOJIIOIEHUS
MpoLeayp NPefoCTaBIeHUs MyHUIIUNAIBHON YCIyTH.



B 1mensx Texkywmero KOHTPOJIA WCHONB3YHOTCS CBENEHMs, HMEIOIIUECS B
SJIEKTPOHHOW 0a3e MaHHBIX, CiIyeOHas KOppeCNOHIEHIMs, yYCTHAas W INUCbMEHHas
uH(bOopMaLKs JOJDKHOCTHBIX JIMLI, OCYLIECTBIISIOIIMX BBINOJIHEHUE aJMUHUCTPATUBHBIX
poLEeyp, )KypHAJIbl y4eTa COOTBETCTBYIOLIUX JOKYMEHTOB U IpyTrue CBEACHHUS.

JInst ocymiecTBIeHUSI KOHTPOJIS 3a COBEPILIEHUEM JIEUCTBUM IIPH NPENOCTaBICHUN
MYHMIMIAJIBHON YCIYTM W MPUHATHM pEUIEHHWM DPYKOBOAMUTENIID OpPraHa MECTHOIO
CaMOYIpaBJICHUsI MNPEACTaBISIIOTCS  COPAaBKM O  pe3ylbraraX IpeJoCTaBIICHUS
MYHHUUUNAJIBHOU YCIIYTH.

O cnyyasx ¥ MpUYMHAX HApYLIEHUS CPOKOB, MOCIEA0BATEIBHOCTA U COAEPKAHUS
aJIMUHUCTPATUBHBIX TMPOLEAYP MAODKHOCTHBIE JHMIAa HEMEJJIEHHO HWHGOPMUPYIOT
PYKOBOJUTEINSI OpraHa, IpefOCTaBISIOIIEr0 MYHUIMIAIBHYIO YCIYry, a Takxe
NpeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HApYLUEHUH.

Texymuii KOHTpPOJb 32 COONIOACHHEM TMOCJENOBAaTEeNIbHOCTH  JIeHWCTBHIA,
OIIpPEeIEIIEHHBIX aIMUHUCTPATUBHBIMHU npoueaypamMmu 1o IIPEIOCTAaBICHUIO
MYHULMUIIAJIBHON YCIYTH, OCYILIECTBIIIETCS 3aMECTUTENIEM pPYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYyIpaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3alMi paboThl 1O
MPEJOCTABICHUIO MYHULIMIIAJBHON YCIIYT¥, HAa4aJIbHUKOM OT[eNa, OCYILECTBIISIOIIErO
OpraHu3aIuio paboThl MO MPEAOCTABIEHUIO MYHUIIMITAILHON YCITyTH.

[lepeyeHb NOJDKHOCTHBIX JIML, OCYLIECTBISAIOIUMX TEKYLUUA KOHTPOIb,
YCTAHABJIUBAETCS TOJIOXKEHUSIMU O CTPYKTYPHBIX MNOApPA3[eIEeHUsIX OpraHa MeCTHOIO
CaMOYINpaBJIEHUs U JOJDKHOCTHBIMU PErjlaMeHTaMH.

4.2. ITopsnoK ¥ NEPUOAUYHOCTD OCYILIECTBIIEHUS NIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
IIOJIHOTHI M Ka4eCTBa NPeOCTaBIEHUs] MyHULIUIIAJIbHON YCIIyTH, B TOM YUCIIE MOPSA0K
1 (GOpPMBI KOHTPOJIS 32 MOJHOTON ¥ KaueCTBOM MPENOCTaBIeHHUS MyHHIMITATbHON
yCIyTu

KoHTposnbHBIE TPOBEpPKM MOTYT OBbITh TIJIAHOBBIMU (OCYIIECTBIATHCS Ha
OCHOBAaHMM TIOJIYTOJOBBIX WJIM TOJOBBIX IUIAHOB pPaOOTBl OpraHa MECTHOIO
CaMOYNPaBJE€HUs) W  BHEIIAHOBBIMU. [Ipu  mpoBeneHWM  TPOBEPOK  MOTYT
paccMaTpuBaTbCs BCE BONPOCHI, CBSA3aHHBIE C MPEAOCTaBIEHUEM MYHUIIUIAIbLHOM
yciyru (KOMIUIEKCHBIE IPOBEPKH ), UITH 110 KOHKPETHOMY OOpAILEHUIO 3asiBUTEIS.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML OpraHa, MpeOCTaBISAIOIIEro
MYHULANAJIBHYIO YCIIYTY, 3a pelleHus U feicTBus (6e3neiicTBre), MpuHUMaeMble
(ocy1iecTBiIsieMble) MU B X0OJIe NTPEOCTABIECHHS] MyHUIIUNATBHON YCIyTH

ITo pesynpTaTam NpOBEJEHHBIX MPOBEPOK B CIIyyae BbISBIEHUS HApYyIICHUMU MpaB
3asBUTEJIEd BUHOBHBIC JIMLA MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKkoHozarenbecTBOM Poccuiickoi @enepanui.

PykoBoguTens opraHa MECTHOrO cCaMOYyIpaBlICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PAaCCMOTPEHHUE 3asBICHUMN.

PykoBoauTens (3aMecTUTENb PYKOBOJUTENS) CTPYKTYPHOTO MOApa3ie/ieHus
opraHa MEeCTHOI'O CaMOYIIPaBJIEHHs] HECeT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE W



(umu) HeHaJUIeXkallee BBIMOJHEHHE aIMUHHCTPAaTUBHBIX JAEWCTBUM, YyKa3aHHBIX B
paszzene 3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHble MYHHUIMIAJIBHBIE CIIyXalllhe 3a pelieHHs u
neiictBus (Oe3nmeiicTBUe), MpUHUMaeMble (OCYIIECTBIsIEMbIE) B XOJie TPeNIOoCTaBICHHS
MYHHULUTIATBHOM YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIATEIbCTBOM MOPSIIIKE.

4.4. TTonoxeHusi, xapakTepu3yrolye TpeOoBaHUs K NOPAAKY ¥ opMaM KOHTPOJIS 3a
Ipea0CTaBIeHUEM MyHHIIUNIAIILHOW YCIIyTH, B TOM YHCJIE CO CTOPOHBI IPaXIaH, uX
00beTMHEHUH U OpraHu3aui

KoHTposb 3a npenocTaBieHHeM MYHHMIUINAIBHOM YCIyIH CO CTOPOHBI IpaKJaH,
UX OOBEIMHEHWH U OpraHu3aluid, OCYILIECTBIISIETCS MOCPEICTBOM OTKPBITOCTH
JNEATeJIbHOCTH ~ OpraHa  MECTHOIO  CaMOYIpaBJIEHUs  IIpA  IPEJOCTaBIICHUU
MYHHULMIIAJIBHOW  YCIIyI'H, [IOJy4Y€HUs [IOJIHOW, axKTyaJlbHOM U  JOCTOBEPHOM
UHpOpMaIMM O TOpsAKE MPeNOCTaBIeHHs MYHULUINAIBHON YCIYTd M BO3MOXXHOCTH
nocyneOHOro paccMOTpeHusi oOpaieHud (kano0) B mporecce NpeoCTaBlIeHHS
MYHULIMIIAJIBHOU YCIIyTH.

5. MocyneOHblii (BHecy1eOHbIN) NOPSAAOK 00:Ka10BaHHsl pellieHHi U NeiicTBHIH
(Oe3neiicTBHA) OpraHa, NpPeaoCTABJISIOLIEr0 MYHHIHNIAJbHYIO YCJAYTY,
MHOTro(p)yHKIIHOHAJIbHOIO EHTPA NMpPeAoCTABJeHUS rOCYAaPCTBEHHBIX H
MYHHIHNAJIbHBIX YCJIYT, OPraHH3alHH, yKa3aHHbIX B yacTH 1.1 craTtbu 16
®enepajbHoro 3akona Ne210-®3, a Takike HX JOUKHOCTHBIX JIMII,
MYHHIHNAJAbHBIX CJYKALIHX, PA0OTHHKOB

5.1. 3asBUTENN UMEIOT NPAaBO Ha 00XaJOBaHUE B 0CYIEOHOM MOPSAKE peleHH
U paeidictBuil (Oe3nelcTBUs) OpraHa, NpeAOCTaBISIOLIET0 MYHULHUIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMLIA  OpraHa, IpPeJOCTaBISIOUIEr0 MYHULHUNAIbHYIO  YCIYTY,
MYHMLIMIAJIBHOTO  CIY’>Kalllero,  pyKOBOAMUTENS  OpraHa,  MpeIoCTaBIISIOIIEro
MYHHULIUNIATBHYIO yCIyTy, MHOTrO(YHKIIHOHATIEHOTO LIEHTpA, paboTHUKa
MHOTO()YHKLIMOHAJIBHOTO LIEHTPa, OpraHu3alyii, Npe1yCMOTPEHHBIX YacThio 1.1 cTaTen
16 ®enepanbHoro 3akona Ne 210-P3, a Takke UX paOOTHUKOB.

3asBUTEIb MOXKET OOPATUTHCS C KaloOOH, B TOM YUCIIE B CIEAYIOIIUX Clydasax:

1) HapylIeHue cpoka perucTpaluy 3arnpoca o NpeJoCTaBIeHUH MyHHULUIAILHOMI
yCIIyTH, 3a1poca, ykazaHHoro B cratee 15.1 ®enepanpHoro 3akoHa Ne 210-D3;

2) HapylleHHe CpoKa MpeNOCTaBIeHHs MyHHUIMIAIbHOW ycinyru. B ykazannom
ciiyyae aocyneOHoe (BHecyneOHOe) oOajloBaHME 3asiBUTENIEM peIleHWH M JeiCTBHIM
(Oe3nelicTBUsl) MHOTOGYHKIMOHAJIBHOTO LIEHTPa, pabOTHUKA MHOTO(YHKI[HOHAILHOTO
LIEHTpa BO3MOXXHO B Clly4yae, €CiI¥M Ha MHOTrO(QYHKIUOHAJbHBIA LEHTP, PELIeHHS H
neucTBus  (Oe3eHCTBHE) KOTOPOro  OOXKalyroTCs, BO3JIOXKeHa (YHKIUS [0
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIyr B TIOJHOM 0O0bEME B
NopsifiKe, ONpeleIeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuKE y 3asBUTENSI JOKYMEHTOB WM HHPOPMALIUHU JTHOO OCYIIECTBIEHUS
NEHCTBUM, TNPENCTaBIEHUWE WM OCYILECTBI€HHE KOTOPbIX HE MpPeryCMOTPEHO



HOPMaTUBHBIMM IpaBOBBIMU akTamMM Poccuiickoii ®enepaunu, HOPMaTHBHBIMU
npaBoBbIMU akTamu PecryOnuku TartapcraH, MyHULMIIATbHBIMH TPABOBBIMH aKTaMH
VTS TIPeI0CTaBIIEHUSI MyHULIMNIATBHOM YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEJOCTaBIEHHE KOTOPHIX MPeayCMOTPEHO
HOPMAaTMBHBIMM TpaBOBbIMU akTaMu Poccuiickoit ®enepanuv, HOPMAaTHUBHBIMU
npaBoBbIMM akTaMu PecnyGnuku TaTapcraH, MyHMIMIATBHBIMH MPABOBBIMH aKTaMHU
JUTSL IPEOCTaBIEHUSI MyHULIMIIAJIBHOM YCIIyTH, y 3asBUTEJIS;

5) oTka3 B NpeiOCTaBICHUH MYHULIUNIAJIBHOM YCIIYTH, €CIH OCHOBAaHHUS OTKa3a He
npeaycMOTpeHbl (efepalbHbIMM 3aKOHAMHU W TPUHATHIMM B COOTBETCTBHH C HHUMH
UHBIMM HOpPMaTUMBHBIMHU NPaBOBbIMH akTamu Poccuiickoii ®denepauuu, 3aKOHaMH M
MHBIMM ~ HOPMAaTMBHBIMM  NpaBOBbIMM  akTamu  PecmyOmmku  Tarapcran,
MYHULMNAIBHBIMU ~ NPaBOBBIMM  akTaMM. B yka3aHHOM ciydyae JocynebHoe
(BHecyneOHOe) oOXajoBaHME 3asgBHTENEM pelleHUd U pAedcTBuid (Oe3neicTBus)
MHOrOQYHKIMOHAJIBHOIO LIEHTpa, pabOTHUKAa MHOTOQYHKLUHOHAIBHOTO IEHTpa
BO3MOJXKHO B Cllyyae, €ClIM Ha MHOTO()YHKLMOHANBHBIA LEHTP, pElIeHHs U JIeHCTBHs
(6e3nmeiicTBUE) KOTOPOro OOXKATYIOTCS, BO3JIOXKEHa (YHKUHUS 10 MpPeAOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHMLMIAIBHBIX YCIYr B TIOJHOM 00OBEME B MOpSJKeE,
onpeneneHHoM 4acTeio 1.3 crareu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTENS NPH NPEJOCTABIEHUH MYHHULIUNATBHON yCIyrH
IUIaThl, HE IPEeAyCMOTPEHHOW HOPMAaTUBHBIMM NIPABOBBIMH aKTaMH Poccuiickoii
Qenepanyy, HOPMAaTMBHBIMU  INpPaBOBBIMM  akTamMu Pecny6nuku  Tarapcran,
MYHULIUNAJIbHBIMU [TPABOBBIMU aKTaMH;

7) oTKa3 oprasa, NMpeioCTaBIsIOLIEr0 MyHHUIMNATbHYIO YCIYTY, JOJDKHOCTHOIO
JMLIa OpraHa, INpeJoCTaBIsIOIIEer0o MyHULMNAIBHYIO YCIYTY, MHOTO(GYHKIIHOHAILHOTO
LEHTpa, paboTHUKa MHOTO()YHKIIHOHATIBHOTO LEHTpA, OpraHu3alui,
IIpelyCMOTpeHHBIX 4acTio 1.1 ctateu 16 ®@enepanbHoro 3akona Ne 210-D3, unu ux
pabOTHUKOB B UCIPABIEHUM JOMYIIEHHBIX UMM OINEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ysbTaTe MPeNOCTaBIEHUs MyHHULMIIAIBHONW YCIYrM NOKYMEHTax JMOO HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKMX HclpaBieHUd. B ykasaHHoMm ciydae mpocyneGHOe
(BHECyeOHOE) OOXanoBaHWe 3asBUTENIeM peIleHWH U JeiictBuil (Oe3nelicTBHs)
MHOTrO(QYHKIMOHAIBHOTO  II€HTpa, pabOTHMKA MHOrO(YHKIMOHAIBHOTO  IEHTpa
BO3MOXKHO B CJlyYae, €ClIM Ha MHOTO(QYHKLMOHAJIBHBIM LEHTpP, PELIeHHUs U NeHCTBUS
(Oe3neiicTBHE) KOTOPOro OOXKaTyIOTCs, BO3JOXKEHa (GYHKIUMs T10 MPeaOoCTaBIEeHHIO
COOTBETCTBYIOLIMX ~MYHHIMNAIBHBIX YCIYr B IOJHOM O0ObeMe B MOpSJIKE,
onpeaeneHHoM 4acThio 1.3 cratbu 16 denepanbHoro 3akona Ne 210-D3;

8) HapyuleHHMe CpOKa MM TNOpsAKa BbIJAYM IOKYMEHTOB IO pe3yjbTaTaM
IIPEeI0CTaBIICHUs] MyHULIMTIATIBHOM YCIIYTH;

9) nproCTaHOBJIEHHE NPEIOCTABIEHUSI MyHULIUNIATBHON YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJIEHUSI HE TMpelyCMOTpeHbl (eNepanbHbIMU 3aKOHAMH M MPUHATHIMH B
COOTBETCTBUM C HHMU HHBIMH HOPMAaTUBHBIMH IMPaBOBBIMM aKTamMu Poccuiickoii
Denepauny, 3aKOHaMM W HMHBIMM HOPMAaTHUBHBIMHM IPAaBOBbIMH aKTaMu PecnyOnmku
Tarapcran, MyHunMnansHBIMKM NPaBOBBIMU aKTaMM. B ykazaHHOM ciiydae nocyneOHoe
(BHECyneOHOE) o0OXanmoBaHWE 3asBUTENEM peIUeHUH W JeiicTBuii (Oe3melicTBus)
MHOrO(QYHKUHMOHAIBHOTO  II€HTPa, pabOTHMKA MHOTO(YHKIHMOHAIBHOTO  LEHTpa
BO3MOXXHO B CJy4ae, €clIM Ha MHOTO(QYHKLHOHAIBHBIH LEHTP, pElleHUs U AeHCTBUS



(be3nelicTBHE) KOTOPOro OOXKATYIOTCS, BO3JIOXKeHAa (YHKIMS IO IPeJOCTaBIECHHIO
COOTBETCTBYIOIIMX MYHHMLMIAJIBHBIX YCIYyr B IIOJHOM oO0beMe B TOpSIKE,
onpezeseHHoM 4acTeio 1.3 crateu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHme y 3asBUTENs NpPU TNPENOCTABICHHM MYHHUIMIIAIBHON YCIYIH
JOKYMEHTOB WJIM MH(POPMaLMH, OTCYTCTBHE M (MJIM) HENOCTOBEPHOCTh KOTOPBLIX HE
YKa3bIBAJIUCh IPU NEPBOHAYAIBHOM OTKa3e B MpUEeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NpeOCTaBIeHNs] MYHMLHMIIANBHON YCIIyTH, JIMOO B MpPENOCTAaBICHUH MYHMIUIIAIBHOM
YCIIyTH, 3a UCKIIOYEHUEM CIIy4yaeB, NPeIyCMOTPEHHBIX MyHKTOM 4 vacth 1 crateu 7
@enepanbHoro 3akona Ne 210-@3. B ykazaHHOM ciiyyae nocyneGHoe (BHecynaeGHOE)
o0xkaoBaHue 3asiBUTEJIEM pelLeHui 7| NeUCTBUI (6e3neiicTBHA)
MHOTOQYHKIMOHAJIEHOIO  LIEHTpa, pabOTHUKA MHOTO(QYHKLUHMOHATIBHOTO  LEHTpa
BO3MOXXHO B CjIy4ae, €CJId Ha MHOIO()YHKIHMOHAJbHBIN LIEHTpP, PEeLIECHUS W JeHCTBUS
(6e3nmelicTBHE) KOTOPOro OOXKATyIOTCS, BO3NOXKEHa QYHKIHSA [0 IPeJOCTABIEHUIO
COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYyr B TIOJHOM o00beMe B TOpSJKE,
omnpezeneHHoM 4acTero 1.3 cratbu 16 ®enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba nojgaercs B NUCBMEHHOH (opMe Ha OyMa)XHOM HOCHTENE, B
5JIEKTPOHHOH (opMe B OpraH, NpeJOCTABNAIOWMA MYHHLMIAIBHYIO YCIyTY,
MHOrO()YHKIMOHAJIBHBIA LEHTp JIMO0 B COOTBETCTBYIOLIHM OpraH rocyaapCTBEHHOM
BJIACTH, SBIIAIOIIMHACA y4YpeauTeleM MHOroyHKIMOHAIBHOTO IleHTpa (nanee -
y4peauTeslb  MHOrO(QyHKIMOHAIBHOTO  LIEHTpa), a TaKkKe B  OpraHM3alui,
npeaycMoTpeHHbIe YacThio 1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-M3. XKanoos!
Ha pellleHus M JelcTBus (Oe3neiicTBHE) PyKOBOAWTENsSI OpraHa, NpeaoCTaBIISIOIEro
MYHHIMIIAIBHYIO YCIYTY, IOJAI0TCS B BBILIECTOSIMI OpraH (Mpy ero HAITUYKHK) MO0 B
clly4yae ero OTCYTCTBHS PaCCMaTPUBAIOTCS HENOCPEACTBEHHO PYKOBOJMTEJIEM OpraHa,
MPeJIOCTABISIOIEr0 MYHUIMNAIbHYIO YCIyry. JKano6bl Ha pelleHHs W JAeicTBUS
(Oe3neiicTBuE) pabOTHHKA MHOTOMYHKLMOHAIBHOTO LEHTPa TMOJAIOTCS PYyKOBOAUTEIO
5TOr0  MHOrOQYHKIMOHAJIBHOrO LeHTpa. JKanoObl Ha pemieHus M IeHCTBHSA
(Oe3neiicTBUE) MHOT0(YHKIIHOHAJILHOTO LeHTpa NOJA0TCs YUpEAUTENIO
MHOTO(QYHKIMOHAIBHOTO LEHTPa MM JOJDKHOCTHOMY JIHILY, YIOJHOMOYEHHOMY
HOPMaTUBHBIM MpaBOBbIM akToM Pecmybnuku Tarapcran. JKanoObl Ha perueHus u
nercteus (Oe3neiicTBHE) PabOTHUKOB OpraHW3alldii, MpealyCMOTPEHHBIX 4YacTbio 1.1
cratbi 16 @enepanpHoro 3akoHa Ne 210-03, momarTcs pPyKOBOAMTENSIM ATHUX
OpraHMU3alui.

Kanoba na pemenus u aeiictBus (Oe3neiicTBUE) opraHa, MpenOCTaBISIOLIETO
MyHHULMIIAIBHYIO  YCIIYry, JOJDKHOCTHOIO JIMLIAa OpraHa, MpeoCTaBISIOIEro
MYHHULHUNAJIBHYIO YCIyry, MYHHLMIAIbHOIO CIIy)Xallero, pyKOBOIWTENS OpraHa,
MPEeIOCTABIIAIOMIEr0 MyHMLMNAIBHYIO YCIYry, MOXeT ObITh HampaBjieHa 110 Mo4Te,
yepe3 MHOTrOQYHKUMOHANBHBIA LEHTP, C HCMOJb30BaHWEM HH(DOPMAIMOHHO-
TeJICKOMMYHUKAaMOHHOH — ceT  «MHTepHeT», oduuuanbHoro caiita oprasa,
MPEIOCTABIAIOMIEr0  MyHMUMNANbHYIO  yciyry, Eaunoro  moprana  au6o
Pecnybnukanckoro noprana, HHGOPMALMOHHOH CHCTEMBI 10CYAe0HOr0 00KaI0BaHUS,
a TaKXKe MOXET ObITh PUHATA [IPU JIMYHOM NpHeMe 3asiBuTess. JKanoba Ha peleHus u
NeUCTBUS (6e3neticTBUE) MHOTO(YHKIIHOHAJIEHOTO LEHTpa, paboTHHKa
MHOrO(QYHKIMOHAJIBHOTO LIEHTpa MOXET OBITh HampaBjleHa MO0 [ouTe, C
HCIMOJIb30BaHUEM  MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW  ceTH  «MHTepHeT,



oumanpHOro caita MHOTrOQYHKLMOHAIBHOTO IeHTpa, EnuHoro mnoprama nu6o
Pecnybnukanckoro noprana, HHGOPMAIMOHHONW CUCTEMBI TOCYAeOHOr0 00KaloBaHMs,
a TaKk)Ke MOXeT OBbITh MPUHSATA MPH JIMYHOM Mpueme 3asButes. JKanoba Ha peleHus u
neiictBus (Oe3neiicTBue) OpraHu3aluii, NMpeayCMOTPEeHHbIX 4YacThio 1.1 crateu 16
DenepanbHoro 3akoHa Ne 210-D3, a taxkxe UX paDOTHHUKOB MOXeET OBITh HalpaBlieHa
0 IIoYTe, C MCIOJB30BaHUEM HH()OPMALIMOHHO-TEIEKOMMYHHUKALIMOHHOM CETH
«MHTepHeT», OQUUMANbHBIX CAWTOB 3TUX oOpraHu3aiuid, ExuHoro mnoprama au6o
PecnyOnukanckoro moprana, a TakKe MOXeET ObIThb NPHUHATA NPU JIMYHOM IPHEME
3asiBUTEIS.

5.3. ’KanoOa nomkHa copepxarh:

1) HaWMeHOBaHWe OpraHa, MpPeJOCTaBISIOLIET0 MYHHULMIAIBHYIO YCIyTy,
JOJDKHOCTHOIO JIMIIAa OpraHa, IpeJOCTaBiIsIOLIer0 MYHULHMMAIBHYIO YCIyry, JInbo
MYHMLUIIAJIBHOTO CIIyXKallero, MHOroQyHKIIMOHAIBHOTO LEHTPa, er0 PYKOBOAUTENS U
(unu) paboTHMKaA, OpraHU3alMid, NpPeayCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepansHoro 3akoHa Ne 210-d3, ux pykoBonuteneit u (um) paboOTHUKOB, pellieHHs U
nencTBus (0e3neicTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UMs, oT4ecTBO (IOCIeqHEee - NMPU HAJIWYMHU), CBEIEHHUS O MECTe
XKUTEIbCTBA 3asBUTENS - (PU3MUYECKOrO JIMLA JTUOO HauMEHOBAHME, CBEIEHHS O MECTe
HaXOXXJEHHs 3asiBUTENS - FOPUAUYECKOrO JIMIA, a TaKKe HOMep (HoMepa) KOHTAaKTHOIO
TenedoHa, aapec (aapeca) 2J1€KTPOHHON MOYTHI (IIPU HAJIMYMK) U MOYTOBBIN ajpec, 1o
KOTOPBIM JIOJI’KEH OBITh HanpaBJieH OTBET 3asiBUTEIIO;

3) cBeneHus 00 oOXalmyeMbIX peleHMSX M JAeWCTBHsX (Oe3meiicTBUM) opraHa,
MPEIOCTABISIOIIET0  MYHUUMIANLHYXO — YCIYry, JOJDKHOCTHOIO JIMI[Aa OpraHa,
NPEeOCTABIIAIONIEr0 MyHHMIMIIAIBHYIO YCIyry, JM00 MyHMLIMNATBHOIO CIIYXKAallero,
MHOrO(QYHKIMOHATBLHOTO  LIEHTpa, pabOTHHKA MHOTO(YHKIHOHAIBHOTO LEHTpa,
OpraHu3aunui, NpeayCcMOTpeHHBIX 4acThio 1.1 ctaTeu 16 MenepansHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) noBOJbI, Ha OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJIaC€H C pPELIEHHEM U
AeiictBueM (Oe3leHCTBMEM) OpraHa, NpeJOCTaBISIONIEr0 MyHUIMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIIa OpraHa, NpPeAOCTaBJISIOIIEro MYyHULUMNAIBHYIO YCIyry, au6o
MYHHUIMIAIBHOTO  CIIy)Kalllero, MHOrO(QYHKLHOHAJIBHOTO  LEHTpa, pabdOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alMi, MPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-®3, ux paOOTHHKOB. 3asBHTENEM MOIYT OBITH
NpEICTaBIeHbl JOKYMEHThl (NP HAJIW4YUM), MOATBEPXKAAIOUIME JOBOILI 3asBUTENS,
100 UX KOIHUHU.

5.4. [loctynusiuas xanoda NoaNeXUT perucTpalluy B CPOK He Mo3/iHee paboyero
JUHS, CIIEYIOILETO 3a THEM MOCTYTUICHUS.

5.5. JKanoba, moctymuBilas B Oprad, NpPeAOCTABISIOMMNA MYHHIHUIATLHYIO
YCIYTy, MHOTOQYHKIMOHANBHBIM LEHTP, YYPEAUTENO MHOrO()pYHKIHOHAIBHOIO
LIeHTpa, B OpraHU3alluy, MpeayCMOTpeHHble 4acThio 1.1 cratbu 16 ®DenepanbHOro
3akoHa Ne 210-®3, nubo BbllIeCTOALMNE OpraH (IIPU €ro HaJWYMHU), TOUICKUT
pPacCMOTPEHHUIO B T€YEHHE NATHAAUATH paboduXx JHEH CO IOHsS ee perucTpalyy, a B
ciyyae OOXXaJOBaHMs OTKa3a OpraHa, NpeJOoCTaBISIONIEr0 MYHHIMNAIBHYIO YCIYTY,
MHOro()yHKLMOHAJIPHOTO LIEHTPa, OpraHu3alluii, MpeIyCMOTPEHHbIX 4acThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-@3, B mpueme MOKYMEHTOB y 3asBHMTeNs JHOO B



WCIpPABIIEHWH JIOMYLIEHHBIX ONEeYaTOK M OIIMOOK MM B ciyd4ae 00)KanoBaHMs
HapyIlEHHs YCTAHOBICHHOTO CPOKAa TaKMX HCIPABIEHWN - B TEUEHHE NATH pabouMx
JTHEHN CO JIHS ee perucTpanuu.

5.6. Ilo pe3ynpTaTaM pacCMOTPEHUS Kalo0bl NPUHUMAETCS OJHO U3 CIELYIOMUX
pelLIeHU:

1) sxanoba ymoBIeTBOpsieTCs, B TOM 4ucie B (opMe OTMEHBI IMPHUHATOrO
pelleHus, UCTIPaBIeHHUs JOMYyIIEeHHBIX ONeYaTOK U OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
NpefOCTaBIeHUsT MYHULUINAIBHOW YCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEeXXHBIX CpEJICTB, B3MMaHUE KOTOPBIX HE NPEeIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoii dPexnepanyy, HOPMATUBHBIMU IIPABOBBIMHU aKTaMH
PecnyOnuku TatapcTan, MyHUIIMIAIBHBIMYU [IPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJI0OBI OTKA3bIBAETCSl.

He mno3paHee aHs, ClieqyloIIero 3a JHEM MPUHSATUS peLIeHHs, YKa3aHHOro B
HACTOSIIEM ITyHKTE, 3asSBUTENI0 B MUCHbMEHHOH (opMe U MO KeTaHWIO 3asBUTENS B
JJIEKTPOHHOW (opMe HampaBiseTcss MOTHBHPOBAaHHBIM OTBET O pe3yJibTarax
pPaccMOTpPEHHS HKaJIOOBI.

5.7. B cinydae mpu3HaHMs >KajioObl MOJexalleid yHAOBIETBOPEHHUIO B OTBETE
3asiBUTEJNIIO O Pe3yJbTaTaX PacCMOTPEHMsI KajloObl Jaercs MHPopMalus O NeHCTBHUSX,
OCYILECTBJISIEMBIX ~ OpPraHOM,  IpPEJOCTABIAIOIIMM  MYHHUIMNAIbHYIO  YCIYTy,
MHOTO(YHKLHOHAIBHBIM LIEHTPOM JIMOO OpraHu3aiyei, npeaycMoTpeHHO! YacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B Lensix He3aMeUIUTENBHOTO yCTPaHEHHS
BBISIBJIEHHBIX HapyLIeHUH NPHU OKa3aHUM MYHMUIIMIAIBHON YCIYTH, @ TaK)Ke MPUHOCITCS
M3BUHEHMS 3a JOCTaBJIECHHbIE HEYy100CTBa U yKa3bIBaeTcss HHGOpMAIUS O JalbHEMIINX
NEHUCTBUAX, KOTOpbIE HEOOXOJMMO COBEPIUIMTH 3asBUTENI0O B LENAX IOJydYeHHs
MYHULIMIIAJIBHON YCIIyTH.

5.8. B ciyvae nmpu3HaHus kKanoObl He MOJJIEXAIel yIOBIETBOPEHHUIO B OTBETE
3agBUTEII0 O pe3ysbTaTaX pPAacCMOTPEHMs HKaJloObl JalOTCsl apryMEHTHPOBAaHHBIE
pa3bsACHEHUs O NPUYMHAX NPHUHATOrO PEUIeHMs, a TakkKe HWHPOpMaAlMs O TOpPSIKe
00aJIOBaHMsI PUHSITOTO PEIICHHUS.

5.9. B ciiy4yae ycTaHOBJIEHMs B XO[l€ WIIM 10 pe3yJibTaTaM PacCMOTPEHHUS JKajJ00bl
NPU3HAKOB COCTaBa aJMWHUCTPATMBHOIO IPAaBOHAPYLIEHUS WU TPECTYIUIEHUs
JIOJDKHOCTHOE JIMLO, pa0OTHHUK, HaJeJIeHHbIE TIOJIHOMOYHUSIMH 110 PACCMOTPEHHMIO XKaJlo0,
He3aMeINTENIbHO HAIIPaBJISAIOT HMEIOIIMECS MaTepUallbl B OpraHbl MPOKYPaTyphl.



[Ipunoxenue Ne 1

K AJIMHHHMCTPAaTUBHOMY pEIrJIaMeHTY
IpeOCTaBICHUS MyHHULUNAIbHON
yCIyru o IPEJOCTaBJICHHUIO
rpaXkiaHaM O KWJIbIX TOMEIIEHUH B
MYHULUNAIBHOM SKUJHUIIHOM (oHIe
10 JOroBOpy HalMa CiyXeOHOro
KMJIOTO MOMEILEeHHS

®opma
(bnank oprana, npe10CTaBIAIONIEr0 MYHULUNIAIBHYIO YCITYTY)

Komy:

KoHTakTHBIE MaHHBIE:

IIpencraBurens:

KoHrtakTHBIE AaHHBIC IPEACTAaBUTECIIA:

PEIIEHUE
00 oTKa3e B NpelOCTaBIeHUH MyHUIIUTIAIBHON YCIyTH
110 IPEJOCTaBICHHUIO IPakIaHaM XXHUJIbIX TIOMEUIEHUI B MyHULIMNIAJIbHOM KHUJIMIIHOM
¢doHJe 1o 10roBopy HalMa CIIy>)KeOHOTO )KHIIOTO MOMELIEHHS
oT Ne

Paccmotpes Baiue 3asBienue ot Ne U NIpUAJIaraeMble
K HEMY JIOKYMEHTBI YIIOJITHOMOYEHHBIM OpTaHOM
NPUHSATO pellieHne 00 OTKase B
I10 CJIEIYIOLIUM OCHOBAHUSIM:

JlononuurensHas HHGOpMaLus:

Bpl BnpaBe MOBTOPHO OOPAaTHTHCS B YNOJHOMOYEHHBIM OpraH C 3asBJIEHHEM O
NPeOCTaBICHUH YCIYTH TOCIIe yCTPAHEHUs YKA3aHHBIX HApyILEHMH.

JlaHHBIH OTKa3 MOXeT ObITh 00XajJoBaH B JOCYIAEOHOM TOPSIIKE ITyTEM
HarpaBJieHHs Kajo0bl B yIIOJHOMOYEHHBIH OpraH, a Tak)Ke B Cy1e0HOM TOpSJIKE.

Caenenust 06 2JIEKTPOHHOM MOANKUCH

JlomxHoctHOE o (OHO)

(ﬂO[lﬂMCb YHNOJTHOMOYE€HHOTO JOJKHOCTHOTO JIMLa opraHa)



[Ipunoxenue Ne 2

K AIIMI/IHI/ICTpaTI/IBHOMy PEriIaMeHTy
NIpeJOCTaBICHUS MYHHULUATIAJIbHON
YCIIYTH 110 IIPEeIOCTaBJIEHUIO
rpaxjaaHaM XHJIbIX l'IOMeHIeHI/Iﬁ B
MYHHUIHMIIAJBHOM JKUJIMIIHOM (oHJIe
10 JOroBOpy HaiiMa cCiyxeOHOro
KHUJIOTO ITOMECIIICHUS

®opma
(bnank oprana, mpeOCTaBIISIOIEr0 MYHUIUITATBHYIO YCIIYTY)

Komy:

KoHnTakTHBIE JaHHBIC:

[IpencraBurens:

KoHnTakTHBIE AaHHBIE TPEACTAaBUTEJIS:

PEIIIEHNE
00 oTKaze B I[IpUEME NOKYMECHTOB, H€O6XOIII/IMLIX AJIs1 Tpe€1O0CTAaBJIICHU A
MyHHHHHaHLHOﬁ YCIIyTryu 110 Npe€AOCTaBICHUIO T'paKAaHaM KUJIbIX TIOMEIIIEHUM B
MYHHLIUIIAJIbHOM >XHUJIMIITHOM (1)OHIIC 110 10Tr0BOpPY Hailma CJ'IY)KC6HOI‘O XHJIOr'o

NIOMEILEHUS
oT Ne

PaccmoTpeB Baiue 3asBineHue ot Ne 1%}

npujiaraeMbie K HEMY JNOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

NPUHSTO

pemwieHe 00  OTKaze B NpHeMe  JOKYMEHTOB,  HEOOXONUMBIX IS

1o CJIEAYKOIIIUM OCHOBAHUSAM:

N —

Pa3bsicHenue npuyuH oTkasa:

JlononuurtensHas nHGOpMaLIMs:

Bbl BnpaBe MOBTOPHO 0OpaTUTBCS B YMOJHOMOUYEHHBIH OpPraH C 3asBICHHEM O
NpPeIOCTaBJICHUH YCIIyTH 10CHIe YCTPAHEHUS YKa3aHHBIX HapyIIEHHUA.

JlaHHBIii OTKa3 MOXeT ObITh OOXaJloBaH B JOCYIeOHOM MOpSAKE MyTeMm
HarpaBlieHHs JKajlo0bl B yIIOJHOMOYEHHBIH OpraH, a TakkKe B Cy1e60HOM mopsiixe.

CaezneHus 00 3JIEKTPOHHOM MO ITHCH

JlomxurocTtHOe muto (PHUO)

(MOANKCH YNIONTHOMOYEHHOTO JOKHOCTHOTO JIMIIA OPraHa)



[Ipunoxenue Ne 3

K AJIMUHHMCTPAaTUBHOMY perJIaMeHTy
NpeOCTaBICHHUS MYHULUNATBHOM
yCIyTH o NpeJIOCTaBICHHUIO
rpakJaHaM O KWJIBIX TIOMEIIEHHH B
MYHULUNAIIBHOM SKUAJUIIHOM (OH/IE
[I0 JIOroBOpY HailMa Ciy)eOHOro
KMJIOTO TTOMEILIECHHS

®opma
B
(HauMEeHOBaHHE OpraHa MECTHOTO CaMOYIIpaBJieH s
MYHHULMIAIBHOTO 00pa30BaHUA)
oT
(manee -
3asiBUTEJIB).

(pamunns, UMs, 0TYECTBO, MIACTIOPTHBIE JAHHBIE, PETHCTPALIMIO 110 MECTY
JKHUTENIBCTBA, TENE(POH)

3asiBiieHHE
O MPEeJIOCTaBIEHUH IPaXKAaHaM JXUIIBIX MIOMEILEHUH 10 JOrOBOpY HaliMa Ci1y»kKeGHOoro
JKHUJIOTO TTOMENIEHUS

[Tpomy Bac npemoctaBuTh 1o 10roBopy Haiima »ujioe MoMelleHHe TUIOLIA IbIO

KB.M.
MecTomnosnoxenne )KHUa0ro NoMeLeHHUs: MyHUIIMNATIbHBIA pailoH (roOpoacKoi
OKpYT), HaCeJIeHHbIH MyHKT Y. A.

K 3asBreH1I0 IpUIararoTcs cleaylolye OTCKaHMPOBaHHbIE JOKYMEHTBI:

1) moxymenrt, ynocrosepsiromuii TMYHOCTE (He TpebGyeTcs B clydae oOparlieHus
nocpeznctsoM Enunoro, Pecriybnukanckoro noprana);

2) IOKyMEHT, yOCTOBEPSIOLINI MOJTHOMOYHMS TIPEACTABUTENS 3aIBUTENIS,

3) 3asBneHuUe:

4)  XoHmaTalCTBO  PYKOBOAMTENS, COOTBETCTBYIOIIETO  TOCYJApPCTBEHHOTO
(MyHHUMIIATBHOTO)  OpraHa, TOCYJapCTBEHHOro (MyHHLMNAJILHOIO) YHHTApPHOTO
npeanpusitast  Pecniyonuku  Tarapcran,  rocyJapcTBeHHOro  (MyHHLIMIATBLHOIO)
yupexaenus Pecniyonuku Tarapctan;

5) KOnus TPy/10BOTO 10roBopa JMO0 KOMHUS CIIy’)KeGHOr0 KOHTPaKTa;

6) NpaBOyCTaHABIMBAIOLIME JOKYMEHTBI Ha OOBEKThl HEIBMXMMOCTH, TpaBa Ha
KOTOpbIC HE 3aperUCTPUPOBaHbl B ENMHOM rocy1apcTBEHHOM peecTpe HEeABHKMMOCTH.

OOGsi3ytoch  npu  3ampoce  NpPelOCTaBHUTh  OPHUTHHATBI  OTCKAHMPOBAHHBIX
JIOKyMEHTOB.



(mata) (nmoamuce) (®H0)
P€3yJIBTaT MpeaoCTaBIICHUA MyHHHHHaJIBHOﬁ YCIyry, npouly np€aoCTaByuTh:

DB nuyHbIM kabuHetr Iloprana rocymaapcTBEHHBIX U MYyHHULMIAIBHBIX YCIIyT
Pecny6nuku Tarapcran;

]:[ B JINYHBIA KaOUHET E,I[I/IHOFO IopTajia roCyJapCTBEHHBIX U MYHHUIUNIAJIBHBIX
yeayr;

D B MHOTO()YHKLIMOHAJIBHOM LIEHTpPE MpPeNOCTaBIEHUSI TOCYIapCTBEHHBIX W
MyHUIMNAIbHBIX yeuyr PecniyOnuku Tatapcran;

D B Opzane.

(nata) (monmucek) (®.N.0.)



[Ipunoxenue Ne 4

K AJIMHMHUCTPAaTUBHOMY perJIaMeHTY
Ipe0CTaBIICHUS MYHHIUIAIbHOM
yCIIyTu no IPeIOCTABICHUIO
rpaklaHaM O KWJIbIX TOMEIIEHUH B
MYHHULMNAJIBHOM JKUJUIIHOM (OHIE
0 JOroBOpy HaiiMa CiIy»)eOHOro
JKUJIOrO IOMEIlIeHUs

PykoBonurento
HcnonnutensHOro KoMureTa

Or:

3asiBleHMe
00 UCIpaBJIeHUH TEXHHYECKON OIINOKH

Cooburaro 06 ommbKe, NOMyLIEHHON NMPH OKAa3aHHH MYHHLMIAIBHON YCIyrH 1O
NPEeIOCTABJICHUIO TIpaXkJaHaM J>KWJIBIX TOMEIIEHHH B MYyHMLIMIAIBLHOM IKMIIHIIHOM
(boHze Mo 1OoroBOpY HaiiMa CITyKeGHOIo XKHUIIOro MOMEIIEHHS.

3anucaHo:

[IpaBunbHBIE CBEIEHUS:

[lpoury  wcmpaBuTh  JONYILEHHYIO  TeXHMYECKYKO OIIMOKY M BHECTH
COOTBETCTBYIOILIME  HM3MEHEHHMs B  JOKYMEHT,  SBISIONIMACS  pe3ylbTaToM
MYHULUANAJIBHON YCIIyTH.

[Ipunarato cienyrouiie 10KyMEHThI:

i

P

B cinyuae npuHATHS pemieHMs 00 OTKJIOHEHWH 3asiBeHHs 00 HCHpaBICHUH
TEXHUYECKOH OLUMOKH MpOIly HApaBUTh TAKOE PEIleHHUE:

NIOCPE/ICTBOM OTIIPABIIEHHUS 3JIEKTPOHHOrO I0KyMeHTa Ha ajapec E-mail: ;

B BUJIE 3aBEPEHHON KONKMHU Ha OYMa)XHOM HOCHTEJIe IOYTOBBIM OTIIPABIEHUEM IO
azapecy: .

HacrosumM noaTBepkaato: CBe/ieHus, BKIIFOUEHHbIE B 3asBJICHHE, OTHOCSIIMECS K
MOEii JINYHOCTH W TPEJCTABIIEMOMY MHOIO JIMILy, @ TaKKe BHECEHHble MHOIO HIKE,
JOCTOBEpHBL.  JIOKyMEHTBI ~ (KONMM  JIOKyMEHTOB), TPWIOXKEHHbIE K  3asBICHHIO,
COOTBETCTBYIOT ~ TPEOOBAHMSM, YCTAaHOBJIEHHBIM  3aKOHOJATENBCTBOM  Poccuiickoii
@enepanyy, Ha MOMEHT NPEICTABICHHS 3asBJIEHUS OTH JOKYMEHTHI AEHCTBUTEIBbHBI U
CoZiepKaT JOCTOBEPHBIE CBEJICHHSI.

(nara) (noamnuce) (®.1.0.)



