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PECITVEJIMKUA TATAPCTAH ")  BAIIIKAPMA KOMHWTETHI
TTOCTAHOBJIEHHE KAPAP
19.12.2024 1610 ¢. Bepxawmii Yenor

06 yTBEPXKOEHUM aAMUHUCTPATUBHOIO
pernameHTa npeaoCTaBleHNs MyHULMNANbHOM
YCINyrn no NpUHATUIO paHee NpUBaTU3MPOBAHHbLIX
XKNnbIX nomeLLeHnin B MYHULMNANbHYHO
CcOBCTBEHHOCTb

B cooteetctBuM ¢ PepepanbHbim 3akoHoMm oT 27 uona 2010 roga Ne 210-03 «O6
opraHv3auum NpeaocTaBneHNsi FoCyAapCTBEHHbIX U MyHUUMNANbHbIX YCyr», CnonHUTENbHbIV
KomuTeT BepxHeycnoHckoro MyHuumnanesHoro panoHa NOCTAHOBJIAET:

1. YTBepauTb « AODMUHUCTPATUBHBIN pernaMmeHT npeaocTaBeHnss MyHULMNanbHOW yCryru
Nno MNPUHATUIO paHee NPUBATU3UPOBAHHLIX XXWUMbIX MNOMELLEHUA B  MYHUUMNANbHYHO
COBCTBEHHOCTb Y.

2. [lpusHaTb yTpaTMBWKUM CuUIly MoOCTaHoBrieHne WCNONHUTENbHOro KoMuTeTa
BepxHeycnoHckoro myHuuunanbHoro panoHa Pecnybnuku TatapctaH ot 16.12.2021 r. Ne 1561
«O0 yTBEPXKOEHMM aAMUHUCTPATUBHOIO pernaMmeHTa npeaocTaBneHns MyHMUMnanbHOM ycnyrm
No MNPUHATUIO paHee nNPUBATUIUPOBAHHBLIX XXWUMbIX MNOMELWEHUA B  MYHULMNANbHYHO
COOCTBEHHOCTbY.

3. OBbHapogoBaTb JaHHOE MOCTaHOBNEHME HAa MHPOPMALMOHHBIX CTEHOAX U Ppa3MeCTUTb
Ha [lopTane npaBoBon WHGopMauun Pecnybnuku TaTapctaH U Ha oduumansHOM canTe
BepxHeycnoHckoro MyHuumMnansHoOro panoHa Pecnybnukun TaTtapcTaH.

4. KoHTpOSb 3a UCMNOSTHEHNEM HACTOSLLEro NoCTaHOBIIEHUSI BO3MIOXUTb Ha 3aMeCTUTENS
pykoBoauTens VIcnonHUTENbHOrO KoMMTETa MO CoLManbHO-3KOHOMUYECKOMY PasBUTUIO.

Bpuo pykoBoauTens

UcnonHutenbHoOro komurteta A.A. AxmeTWwNH
N
JOKYMEHT ITOAITMCAH
\S 2/ QJIEKTPOHHOMH ITOAITMUCBIO
Kyuymosa /1.C CeptudukaT: 41672964ECC44EBF64FEC4EBADACOA4D
2024-785 e Bnapeney; AxmeTwuH ApaTt AMMpoBKUY
OeicteureneH ¢ 31.10.2024 go 24.01.2026
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YTBEpXaeH

nocrtaHoBneHvem cnonHUTensHoro
KomuTeTa BepxHeyCrnoHCcKoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

OT «___ » 2024 r.Ne

AQMWHNCTPATUBHLIN pernameHT
npeaocTaBneHus MyHUUMNanbLHOW yCrnyru no NpUHATUIO paHee
NPUBaTU3NPOBAHHbLIX XUNbIX NOMELEeHMA B MyHULMNANbHYIO
COOCTBEHHOCTb

1. O6wWwuMe nonoxeHus
1.1. TpeameT perynmpoBaHusi agMUHUCTPATUBHOIO pernameHTa

1.1.1. Hacroawmin agMMHUCTpPATUBHLIM pernaMmeHT npeaocTaBfieHnsd
MyHUUMNaneHoOW ycnyrn  (ganee —  agMUHUCTPATUMBHBIA  perfiameHT)
yCTaHaBnMBaeT CTaHOApPT U NOPSALOK NpeaoCcTaBleHNs MyHUUMNANBHOW YCIyrn
NO MNPUHATUID  paHee MNPUBATU3NPOBAHHbLIX  XXWMbIX  MOMELLEHUA B
MYyHUUMNANbHY0 COOCTBEHHOCTL (Qanee — MyHuMumMnanbHaga ycryra).

1.1.2. MNonoxeHns agMMHUCTPATUBHOIO pernameHTa NPMMEHSOTCH Takke
B Crfnyyae pacTOpXeHWA [OroBopa apeHdbl, B [OroBop ornepaTuBHOro
ynpaBneHusi, 6e3BO3ME3QHOr0 MoSfib30BaHUsA, XO3SIMCTBEHHOIO BeAeHUs
MYHULMNANbHOro UMyLLLECTBa.

1.2. Kateropuun 3assuteneu

1.2.1. Jlvyamu, nmeroLLMMn nNpaBo Ha MonyvyeHne MyHuumMnanbHOW YCIyri,
ABNAIOTCA Pusmyeckne nuua (ganee — 3asBUTENDb).

1.2.2. C 3asBneHnem BnpaBe obpaTtuTbCA NpeacTtaBUTENb 3asiBUTENS,
AEeNCTBYIOLLNMA HA OCHOBaHWW OOKYMEHTa, y4OCTOBEPSAOLWEro ero nosiHoMo4vuns,
NMBO 3aKOHHbLIN NpeacTaBUTENb PU3MYECKOro Nnuua (ganee — npeacraBUTESb
3aaBuTens).

1.3. MNopsaok MHpopMUpOBaHUS O NpeaoCcTaBlIEHNN MyHULMNANBHOW YCyrn

1.3.1. IHdopmaums o nopsake npefocTaBneHns MyHUUnnanbHOM yCryru
pasMeLLaeTcs:

1) Ha MH(POPMALMOHHbIX CTEHOAX, coaepXKalLumx BU3yasnbHY N TEKCTOBYHO
NHopMaUUIO O MYHUUMMAanbHOW Yycnyre, pacrofioXEeHHbIX B MOMELLEeHUsX
MHOTrOYHKLMOHAnNbHbLIX LUEHTPOB NpeaoCTaBrieHNs roCy4apCTBEHHbIX W
MYHULMNANbHbBIX YCNYT.

2) Ha ohuumanbHOM cante BepxHeyCrnoHCKOro MyHMUmMnanbHOro pamoHa
B WH(OPMaUNOHHO-TENEKOMMYHUKAUWMOHHON ceTn «WHTepHeT» (www.verhniy-
uslon.tatar.ru);
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3) Ha lNMopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnuku
TaTtapctaH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan);

4) Ha EpguvHOM nopTane rocygapCTBEHHbIX UM MYHUUMNANbHLIX YCIyr
(cbyHKkumn) (https:// www.gosuslugi.ru) (ganee — EauHbin noptan);

5) B rocygapCTBeHHOM  MHoOpMaumoHHoOW  cucteme  «PeecTp
rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH»
(http://ffrgu.tatar.ru) (manee — PeecTp rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr).

1.3.2. KoHcynbTupoBaHue no BONpocam npeaocTaBneHns
MYHULMMNANbHOW YCIyrn OCyLLeCTBNSAETCA:

1) B MHOTOOYHKLMOHAMNbHbIX LLEHTpax NpeaocTaBneHuns rocygapCTBEHHbIX
N MYHULMNANbHbIX YCAYr NPy YCTHOM OBpaLLleHnn - NIMYHO UK NO TeNedoHy;

2) B UHTepakTmBHoM hopme EgmHoro, PecnybnmkaHcKkoro noprtana;

3) WcnonHutenbHoM KomuTeTe BepxHeyCcnoHCKOro MyHuUunanbHOro
panoHa Pecnybnukn TaTtapctan (ganee-Ucnonkom); nnoo B MKY «[llanata
NMYLLIECTBEHHbIX n 3eMesibHbIX OTHOLLEHWI BepxHeycrnoHckoro
MyHuUMnanbHoro panoHa Pecnybnukn TatapctaH» (ganee- Nanara):

npwv YCTHOM OBpaLLeHnn - IMYHO NN Mo TenedoHy;

npy NUCbMEHHOM (B TOM 4ucrie B pOpMe 3MEKTPOHHOro [LOKYMEHTa)
obOpalleHnn — Ha ByMaXHOM HocuTesne Nno noyTe, B 9NIeKTPOHHOM ¢bopme Mo
3NEKTPOHHOWN nouTe.

1.3.3.IHpopmauua Ha EguHom nopTtane, PecnybnukaHckom nopTane o
nopsgke u cpokax npeaocTtaBneHust MyHMUMNanbHOM YCNyrm Ha OCHOBaHWUK
cBedeHun, copepxawmxcs B PeecTpe rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr, npegoctaBnsieTca 3aasutento 6ecnnaTHo.

fJoctyn K wuHopmaumm 0O cCpokax W rnopagke npenocTaBrieHns
MYHULUMMNANbHOW YCIyrn ocyLecTBrnsieTcs 6e3 BbIMONHEeHUs 3asiBUTENEM Kaknx-
nmbo TpeboBaHu, B TOM uucre 6e3 UCNOMb30OBaAHUS MPOrpPaMMHOro
obecneyeHnsi, ycTaHOBKa KOTOPOrO Ha TexHU4Yeckne cpencrBa 3adBUTENS
TpebyeT  3aknoYeHUs  JIMLUEH3MOHHOr0 WM MHOFo  corfnaweHust
npaBoobnagateneMm nporpaMMHOro obecnevyeHusi, npegycMmaTpuBaloLLEro
B3MaHWe nnaTbl, perucTpaumio wunuv aeBTopusauuilo  3adBUTENS, WK
npefocTaBfieHne UM NepcoHarnbHbIX JaHHbIX.

1.3.4. Tlpun ob6paweHnn 3aaBuUTENS JNUYHO WNM N0 TenedoHy B
COOTBETCTBMM C NOCTYNMUBLUMM ObBpaLLleHnemM npegocraBnseTca MHopmMmaums:

1) o MecTe HaxoXOeHus MHOIOQYHKLMOHANbHOIro LeHTpa
NpeaoCcTaBneHNs roCyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr, Wcnonkoma,
ManaTbl (agpec, rpaduk paboTbl, CpaBoYHbIE TENEROHbI);

2) 0 nopsigke NpegocTaBfeHnss MyHUUMNanbHOW ycrnyri, o cnocobax u
CpoKax nogadun 3asiBrieHun;

3) O kaTeropmax rpaxgaH, KoTopbiM MpeaocTaBnseTca MyHuLunanbHas
ycrniyra; O HOPMAaTMBHbIX MNPaBOBbIX aKkTax, perynavpylwmx BOMNpOChHI
npefocTaBfeHNa MyHULMNANbHON yCryru;
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4) o0 nepeyHe JOKYMEHTOB, HEOBXOAMMbIX 4SS PACCMOTPEHUS 3asiBIIEHUS
O NpefocTaBneHnn MyHULUUNanbHOW YyCIyru, O cpokax npuema u perucrpauum
3asiBNeHus;

5) o0 xoge npegocTaBfieHNS MyHULMNANTbHOWN YCAYTU;

6) 0 MecTe pasMelleHns Ha oduumanbHOM canTe WMHdopMauum no
BOMNpocaM npeaocTaBlieHns MyHUUMNanbHOW yCnyru;

7) o nopsgke obxanoBaHUs OEUCTBUN UNn ©e30encTBUA OOSMKHOCTHBIX
nuny, OpeaHa.

Mo nMcbMeHHOMY ObpalleHnio COTPYAHUKN oThena, OTBETCTBEHHOMo 3a
npefocTaBfieHne MyHUUMNanbHOW ycrnyri, nogpobHO B MUCbMEHHOW dhopme
Pa3bACHAKT 3asgBUTESNO MOPALOK NPeaoCTaBreHnss MyHUUUNanbHOM YCryrn u
BOMPOCHI, YKa3aHHble B HACTOALEM NMYHKTEe aAMUHUCTPATMBHOIO perfiameHTa, u
B Te4yeHne Tpex paboyumx gHEeN CO OHSA perucTpaumm obpalleHns HanpasnsaloT
oTBeT 3assutento. OTBeTbl palTcad Ha 43blke obpaweHna. B cnyyae
HEBO3MOXHOCTM adaTb OTBET Ha A3blke obpaweHna  UCMONb3yHTCS
rocygapcTBeHHble A3blkn Pecnybnuku TaTtapcTtaH.

1.3.5. MIHgopmaumna no BonpocaMm npenocTaBfiEHUs MyHMUMOANbHOW
yCnyrn pasmellaeTcsa Ha odomumnanbHOM canTe MyHUUMNanbHOro pamoHa U Ha
MHGOPMAaLMOHHBIX CTeHAax B nomMmeLleHnax Mcnonkoma, MNanatel ans paboTbl €
3asBUTENSAMMN.

MHpopmaumna Ha rocygapcCTBeHHbIX s3blkax Pecnybnukm TaTapcTaH,
pasMmellaemMas Ha MHMOPMALMOHHbLIX CTeHOax M Ha oduumanbHOM caunTte
MYHUUMNANBbHONO panoHa B MH(OPMALMOHHO-TENTEKOMMYHUKALMOHHON CeTU
«MHTEepHeT», BKNIOYaeT cBeAEHNA O MyHULMNANbHOW yCryre, coaepxawmecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMMHUCTPATMUBHOIO
pernamMmeHTa, MHMOpPMaLMIO O MeCTe HaxOXAEeHWd, CrpaBOYHbIX TerieoHax,
BpemeHu paboTtbl OpzaHa, 0 rpaduke npuemMa 3asBfieHUn Ha npeaocTaBneHne
MYHULMNANBHOW yCnyru.

1.4. HopmaTuBHblE NpaBOBbIe akThbl, PErynupytoLlme npeaocTaBneHne
MYHULMNAnbHOW YCryru

1.4.1. TllepevyeHb HOPMATMBHLIX NPABOBbLIX aKTOB, PErynupyowmx
npegocTaBfieHne  MyHUUMNAnbHOW  ycryrm (C  yKasaHMeM  pPekBU3UTOB
HOPMaTMBHbIX MNPaBOBbIX aKTOB W  UCTOMHMKOB UMX  odumumanbHOro
onybnukoBaHus), pa3melleH Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX
N MyHUUMNANbHbBIX YCNyr, Ha oduumnanbHOM canuTe MyHUUMNANbHOro panoHa B
NHAOPMAaLIMOHHO-TENEKOMMYHUKALNMOHHON ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernaMmeHTa B JENCTBYIOLLEN pefaKkunm
noanexuT pasmeLleHno Ha EgmuHom nopTane, B PeecTpe rocyaapCTBEHHbIX U
MYHULUMNANbHbBIX YCIyr, Ha oduuuanbHOM canuTe MyHUUUNanbHOro pavoHa B
MHJOPMAaLMOHHO-TENEKOMMYHUKALNOHHOW ceTu «HTepHeT».

1.5. TepMuHbI, UCnonb3yemMble B aAMUHUCTPATUBHOM pernamMmeHTe, n nx
onpeaeneHns
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1.5.1. B agMunHUCTpaTMBHOM pernamMmeHTe WCMNoSb3ylTCa cregyouime
TEPMUHbI N onpeaeneHus:

yaoaneHHoe  paboyee MECTO  MHOroyHKUMOHaNbLHOro  LEeHTpa
npeaocTaBneHns rocyaapCTBEHHbIX U MYHULMMNANbHLIX YCAYr — TepputopmnanbHO
ob6ocobrieHHoe CTpyKTypHOe nogpasgernieHne (odmc) MHOroqyHKLMOHANbHOro
LeHTpa nNpeaocTaBneHna TroCydapCTBEHHbIX W MyHMUMNAmbHbIX  YCIyr,
co3gaHHOE B rOPOACKOM (CENbCKOM) MOCENEHUN MYHULMNANbHOIo panoHa unun B
ropogckom okpyre Pecnybnukm TaTtapcTtaH B COOTBETCTBUM C MyHKTOM 34
[MpaBun opraHu3auum OesTeNIbHOCTU  MHOroyHKUMOHASbHbIX  LIEHTPOB
npeaocTaBneHNsa rocygapCTBEHHbIX U MYHUUMUNANbHbIX YCIYr, YTBEPXOEHHbIX
noctaHoeneHneM lNpasutenbctea Poccurckon denepauymnm ot 22 aekabps 2012
r. Ne 1376 «O6 yTtBepxgeHun [lpaBun opraHM3aummnm LessTeNbHOCTU
MHOFOOYHKLUMOHASbHBLIX  LEHTPOB NPEeAoCTaBfIEHUS rOCYyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr»;

TexHMYyeckas owmndbka - owmbka (onucka, oneyaTtka, rpaMmmaTmyeckast unm
apudmeTndeckaa owmndbka nmbo nogobHasa owmbka), gonyweHHas opraHoMm,
NpeaocTaBNALWMM MYHULMOANBHYIO YCAyry, U NpuBeallas K HECOOTBETCTBUIO
CBeOEHNN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYyHUUMNANbLHOM YCnyrn),
cBeeHNAM B JOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCUITUCb CBEAEHWS;

EonHasa cuctema ngeHtndpukaumm n ayteHTuukaumm B UHPPacTpykType,
obecnevmnBaroLLen NHOPMaLIMOHHO-TEXHONOINMYECKOE B3aMmMogencTeme
MHGOPMaLIMOHHbIX cuctem, NCMOSb3yeMblX ans npegocTaBneHns
rOCy4apCTBEHHbIX U MyHUUMNANbHLIX YCIyr B 3NEKTPOHHOU hopme (Oanee —
ECUA) — (penepanbHas rocygapcTBeHHass UWHOpMaUnoHHas cucTema,
obecneunBaroLlas CaHKLMOHNPOBAHHbLIN AOCTYN y4aCTHUKOB MHAOPMALMOHHOIO
B3aMMOOENCTBUA B CUCTEMe uaeHTUduKaumum wn  ayTeHTudukaumm K
MHOpMaLIMK, coaepKallemncs B rocygapcTBeHHbIX UHPOPMaLMOHHbBIX CUCTEMaX
N UHbIX NHOPMALMOHHbBIX CUCTEMAX;

MoL - ["ocymapcTBeHHOE OrooKeTHoe ydpexaeHue
«MHoOroyHKUMOHanNbHbIM ~ LEeHTP  NpeaoCTaBfiEHUss TOCYAAPCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B Pecnybnuke TaTtapctaHy;

ANC MOL| - AsTomMatmsupoBaHHasi WHGOPMaAUMOHHAA cucTema
MHOrOOYHKLUMOHASbHbLIX  LEHTPOB NPeAoCTaBliEHUS TOCYyAdapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcraH.

1.5.2. B agMWHUCTpaATMBHOM perfnamMeHTe nog 3asBfieHneMm o
npeanocTaBneHMn MyHUUMNanbHOW ycrnyrn (ganee - 3asiBfieHMe) NoHMMaeTcH
3anpoc o nNpegocTaBfieHNN MyHULMNANTbHOM YCIyrk, NO4aHHbIN B COOTBETCTBUM
C NyHKTOM 3 cTaTbk 2 PeneparnbHoro 3akoHa ot 27 uonsg 2010 roga Ne 210-93
«O6 opraHuzaumm npeaocTaBfiEHUsI TOCYAAPCTBEHHbIX W MyHMUUNANbHbIX
ycnyr» (oanee — ®egepanbHbin 3akoH Ne 210-$3).

2. CtaHaapT npeAocTaBreHust MyHULUNanbLHOW yCryru

2.1. HaumeHoBaHne myHuUMNanbHOW yCryru
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MNpuHATME paHee NPUBATU3UPOBAHHLIX  KUMbIX  MOMELWEHUA B
MYHULMNanbHY COOCTBEHHOCTb

2.2. HanmeHoBaHue NCNOJTHUTEIbHO-pacnopaAanTesibHoro opraHa mMmectHoro
camMoynpaBJieHn4d, HenocpeacTtBeHHO npeaocrtasndrowiero MyHmMuunarnbHYH

ycnyry

NcnonHuTenbHbIn KOMUTET BepxHeyCcnoHCKOro MyHMUUNanbHOro pavoHa
Pecnybnukn TatapcTaH.

2.3. OnuncaHne pesynbTata NpegoCTaBNeHNs MyHULMNANbHON yCryrn

2.3.1. PesynbTaToM NnpegocTaBrneHna MyHUUMNanbHOW yCIyru SBNSeTCs:

1) nocTaHOBMNEHNE O NPUHATUN NPUBATUIUPOBAHHbIX XWUIbIX MOMELLEHUN B
MYHUUMNANbHY0 COBCTBEHHOCTD;

2) poroBop ©e3BO3MEe3OHOW Mepefayn  KUMoro MNOMeweHuss B
MYHUUMNAaNbHY0 COBCTBEHHOCTb;

3) peweHue 06 oTKase B NpedoCTaBfeHUM MyHULMNANbHOW YCIyru
(npunoxeHue Ne 1 K HacTosLweMY aaMUHUCTPATUBHOMY PErfiaMeHTy);

2.3.2. PesynbTat npegocTaBneHns MyHMUMnansHOM yCnyrn HanpasnaeTcd
3asaBuTENt0 B (POpME SNEKTPOHHOro [OOKYMEHTa, MOAMUCAaHHOro YCUIEeHHOM
KBanuumpoBaHHOM 9JTIEKTPOHHOM NOAMNUCLIO YNOSIHOMOYEHHOIo
AormkHocTHoro nuua KMcnonkoma, lNanatkl), B cootBeTCcTBUM ¢ DeneparbHbiM
3akoHoM oT 6 anpensa 2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucu» (ganee
— ®epepanbHbin 3akoH Ne 63-93) B Nu4HbIM KabuHeT EanHoro noptan. B cnyyae
HanpasfeHus 3aaBneHuns nocpencrsom PecnybnvkaHckoro noptana pesynbTaT
NpefocTaBNeHns MyHUUMNANbLHOW YCIyrn HanpasfiieTCa B JIMYHbIA KabuHeT
PecnybnnkaHckoro noptana.

2.3.3. o BbIOOpY 3a8BUTENA pe3yrnbTaT NPeaoCTaBNeHNs MyHULMNATbHOM
ycnyrn BolgaeTtcs B OpraHe nnu B MOLL B hopme ak3emnnsapa aneKTpoOHHOro
OOKYMEHTa, pacnevaTtaHHoro Ha 6ymaxxHoM HocuTene, 3aBepeHHOro nevyaTtbio
NOANUCBI0 COOTBETCTBEHHO YMOSTIHOMOYEHHOIO JOMKHOCTHOro nuua OpraHa nnu
paboTHmMka MOLL.

2.3.4. 3agBuTenb BnNpaBe nMNoMyuYnTb pesynbTaT npegocTaBieHnsd
MYHULUMNANbHON ycnyrn B oOpMe 3N1EKTPOHHOIo JOKYMeHTa B TeYeHue Cpoka
AEenCcTBusA pesynbtarta NpeaocTaBfieHNna MyHULMNANbHOW YCyrn.

2.4. Cpok npegocraBfieHns MyHULMNANbHOW YCryru, B TOM YMCre C y4eToM
HeobxoaumMmocTu obpalleHns B opraHM3aumm, y4acTeylowme B npeaoctaBneHnm
MYHULMNANbHOW YCIyry, CPOK NPUOCTaHOBIIEHUSA NpeaoCcTaBlieHNs
MYHULMNATbHOW YCIyrn B Criydae, ecrivi BO3MOXHOCTb NPUOCTaHOBMNEHUS
npegycMmoTpeHa 3akoHoaaTenscTtBoM Poccunckon denepaummn, Cpok Bbligaydm
(HanpaBneHus) OKYMEHTOB, ABNSAIOLWMXCSA pe3ynbTaTtoM NpeaocTaBneHuns
MYHULMNANbHON YCIyru
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2.4.1. MyHuumnaneHas ycnyra npegoctasnseTcs B TeyeHne 12 paboumnx
OHEN.

2.4.2. NpuoctaHoBneHne cpoka npeaocTaBneHna MyHUUMNansHOW yCryrun
He npedyCcMOTpPEHO.

2.4.3. HanpaeneHne  [OOKyMeHTa,  SBMSOLLErocsas  pe3ynbTaTtoMm
NpegocTaBneHns MyHULMNanbHOW ycnyrn B oOpMe 3IIeKTPOHHOIO LOKYMEHTA,
3a8BUTENIO0 OCYLLECTBSETCSA B A€Hb OPOPMIIEHUS U perucTpaumm pesynbtarta
NpenocTaBneHns MyHUUMNANbHOW YCIyru.

2.5. NcuepnbiBatoLwmin nepeveHb OKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUN C
3aKoHogaTesSIbHbIMWU U UHBIMU HOPMaTUBHBLIMW NPAaBOBbLIMW akTamMu 4S5
npeanocTaBneHns MyHULMNANbHOW YCIYrK, a Takke yCcnyr, KoTopble SABNAITCA
HeobxoauMbIMK 1 06A3aTeNbHbIMU A1151 NPeAoCTaBneHna MyHUUMNanbHbIX
ycrnyr, nognexalimx npeacraBfieHunIo 3adaBuTenieM, cnocobbl X NoNyYeHus
3asBUTENEM, B TOM YMCIIEe B ANIEKTPOHHOM (popMe, NOpSA0K UX npeacTaBreHns

2.5.1. Ina nony4yeHna MmyHuumMnanbHOW YCryrn 3asgBuTenb npencraBnset
cnegywowme JOKYMEHTbI:

1) OOKYMEHT, yOOCTOBepsWwMi NUYHOCTb (He TpebyeTca B cnydae
obpalueHunsa nocpeactsom EamHoro, PecnybnnkaHckoro noptana);

2) OOKYMEHT, y4OCTOBEPAIOLLMIA NOSTHOMOYMA NpeacTaBUTENS 3adaBUTENS;

3) 3asBrneHue:

B (popme OokymeHTa Ha OymaxHOM HocuTene (npunoxeHve Ne 3 K
HacTosAWeMY agMUHUCTPATUBHOMY pernameHTy);

B  ONEeKTPOHHOW dopme  (3anonHsaeTcss  nocpeacTtBOM — BHECEHUs
COOTBETCTBYIOLLUNX CBEAEHUN B 3NIEKTPOHHYIO (POopMy 3adBneHuns1), nognnucaHHoe
B COOTBETCTBMM C TpeboBaHMAMW nNyHKTa 2.5.3 agMUHUCTPATMBHOIO
pernameHTa, npu obpaweHun nocpeactsoM EamHoro, PecnybnukaHckoro
nopTana,;

4) [OOKYMEeHT, MOATBEPXAAlLWMUN npaBo COBCTBEHHOCTU Ha Xunoe
nomeweHne (ecnn CcoOBCTBEHHOCTb He 3apeructpupoBaHa B EanHoM
rocygapCTBeHHOM peecTpe HeABMKUMOCTW);

5) KONUsa TEXHMYECKOro nacnopTa XXMUoro NoOMeLLLEHNS.

2.5.2. 3agBneHuve v npunaraemble JOKYMEHTbl MOryT BbITb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM N3 CreayLmnX cnocobos:

1) uyepes MOPLl Ha OymaxHbIX HOCUTENSAX W B BUOE SNEKTPOHHbIX
AOKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHUAM NnyHKTa 2.5.3
agAMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeactsom EaumHoro, PecnybnukaHckoro noprtana B 3fEKTPOHHOM
opme;

3) B OpraH nNNYHO MNM NOCPEACTBOM MOYTOBOM CBSA3M Ha OyMaKHOM
HocuTene. 3asiBfieHWe W npunaraemble [OOKYMEHTbI, MpW  HanpaBneHuu
NOCpPeaCTBOM NOYTOBOW CBA3WU, 3aBEPAIOTCA B YCTAHOBNEHHOM MOpPSAKe.
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2.5.3. 3asBneHve npu HanpaeneHunm nocpeacteoMm  EguHoro,
PecnybnukaHckoro noprtana noanucbiBaeTca NPOCTON 3NIEKTPOHHOM NOAMUCHIO
3asBUTENS.

[ns nonyyeHna NpocTon 3NEKTPOHHOW NOAMNUCK 3aaBUTEN0 HEOBXoAUMO
nponuTn npoueaypy pernctpaumn (ayteHtugpukaumm) B ECUA, a Takke
noaATBEPAMTb YHETHYIO 3amnunChb.

OINEKTPOHHbIN JOKYMEHT (NEKTPOHHbIN 06pa3 JOKYMEHTA), YKa3aHHbIA B
nognyHkTe 2 nyHkta 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepsAeTcd
YCUMNEHHON KBanuPUUUPOBAHHOM MOAMUCBID NUL, YNOMHOMOYEHHbIX Ha
co3faHuve 1 nognucaHue Takux JOKYMEHTOB, B TOM YMCe HOoTapuycamu.

ONEKTPOHHbIE  AOKYMEHTbl  (SNEeKTPOHHble  0bpa3sbl  [JOKYMEHTOB),
npunaraemMble K 3asiBfieH10, B TOM Y1Cne AOBEPEHHOCTN, HanpaBnsalTCA B BUae
dannoB B dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He
6onee 50 Mb6anT.

KauecTBO npenocTtaBnsieMblX 3MEKTPOHHbIX [LOKYMEHTOB (9NEKTPOHHbIX
0bpa3oB OOKYMEHTOB) AOJHKHO MO3BONATL B MOSIHOM 0ObeMe npovntTaTb TEKCT
AOKYMEHTa U pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeliaetcsa TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnsi OOKYMEHTOB M MHopMauuMmM Wnn OCyLLLEeCTBNEHNS
AEeNCTBUW, NpeacTaBfeHne UM OCYLWECTBIIEHNE KOTOPbIX HE NpeaycMOTPEHO
HOpPMaTMBHbIMM  MPAaBOBbIMW  akTaMu,  PerynupyromMMm  OTHOLLEHUS,
BO3HMKaKOLLME B CBA3W C NpefocTaBneHneM MyHUUMNansHoOW yenyru;

2) ocyLiecTBneHnst 4ENCTBUIN, B TOM YNUCE COrflacoBaHnn, HEOH6XOANMbIX
ANS NONyYeHUs MyHUUMNanbHOM YCIyrn U CBA3aHHbIX ¢ obpalleHneM B UHble
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camMoynpaBfieHusl, opraHu3auuu,
3a UCKNIOYEHMEM MONyYeHUsa yCrnyr n rnonyyeHnsa JOKYMEHTOB U MHopmMauuu,
npeaocTaBnsemMbiX B pesyrbraTe NpefoCTaBIEHUS TakuX YCIyr, BKITIOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactn 1 ctatben 9 degepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX U 06A3aTENbHbIX YCNYr);

3) npencrtaBneHns OOKYMEHTOB M WHGOpMauuu, oTcyTcTBue u (unm)
HEeOCTOBEPHOCTb KOTOPbLIX HEe YyKasbiBanucb Mpu nepBoHaYaribHOM OTKase B
npueme OOKYMEHTOB, HeObXOoOuUMbIX AN NpefoCTaBfeHUs MyHULMNANbHOM
ycnyrn, nmbo B npeaocTtaBfieHUU MyHUMUMNANbHOW YCRyru, 3a WCKIOYEHNEM
cnegywLmnx criyyaes:

a) nameHeHne TpeboBaHNn HOPMATUBHbLIX NPABOBbLIX aKTOB, KacatoLMXCs
NpefnocTaBneHnss MyHUUUNanbHOW YCryry, nocrie nepBoHavaribHOM nogayu
3asiBfieHnst 0 NpeaocTaBneHn MyHUUMNAanbHON YCIyru;

6) Hanuume ownboK B 3asABEHUN O MNPeaoCTaBNEHMM MyHUUMNANbHON
YyCNyrn u OOKyMeHTax, NofdaHHbIX 3asBUTESIeM Nnocne nepBoHavasnibHOro oTkasa
B Npueme OOKYMEHTOB, HEOOXOAMMbIX ONS NpPeaoCTaBfEHUs MyHULMNANbHOW
ycnyrm, nmbo B npeaocTaBfeHUN MyHUUUNANbHOW YCIYrn U HE BKIHOYEHHbIX B
npeacTaBfeHHbI paHee KOMMMEKT JOKYMEHTOB;

B) UCTEYEHME CpOoKa AENCTBUSA AOKYMEHTOB UMM N3MEHEHNE MHGOPMaLINK
nocrne nepBoOHa4YanbHOro oTKasa B MNpuemMe OOKYMEHTOB, HeobxoOuMbIX AN
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NpedocTaBneHMs  MyHUUMOAnNbHOM  ycnyrn, nubo B  NpeaocTaBreHun
MYHULMNANBHOW YCNYIK;

r) BblSIBNEHME [OOKYMEHTanbHO MNOATBEPXAEHHOro pakta (NpuU3HaKoB)
OLWNBOYHOro MnNu nNpPOTMBOMpPaBHOro AencTensa (6e3nencTemns) OOMKHOCTHOrO
nuua OpraHa, pabotHuka MOLl, npu nepBoHayanbHOM OTKase B npueme
OOKYMEHTOB, HeOobXoAMMbIX ANs NpefoCcTaBNeHus MYHUUMNAnbHOWM YCIyru,
nnbo B NpeaocTaBneHn MyHULUMNANbHOW YyCnyru, 0 Yem B MMCbMEHHOM BMAE 3a
nognucelo pykosoautens OpraHa npu MNepBoHayanbHOM OTKase B nNpueme
AOKYMEHTOB, HeobXoauMbIX AOns NpeaocTaBfeHUs MyHMUMNAnIbHOW YCNyru,
yBEOOMIAETCA 3asiBUTENb, @ TakkKe MNPUHOCATCS U3BUHEHUA 3a AOCTaBfIEHHbIE
Heyao0CTBa;

4) npegocTaBneHus Ha BymaxxHOM HocuTene JOKYMEHTOB U MHpopmaumn,
3MIEKTPOHHbLIE 00pa3sbl KOTOPbIX paHee O6biin 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 crtatbm 16 ®depepanbHoro 3akoHa Ne 210-03, 3a
NCKIMIOYEHNEM ClyYaeB, ECNN HAHECEHNE OTMETOK Ha Takme OOKYMEHTbI inbo nx
n3bAaATUE ABnseTcH HeobXxoAuMbIM yCIOBMEM npeanocTaBneHus
rocygapCTBEHHOW  MAWM  MYHUUMMANbHOW  YCNyrM, WU  WHbIX  CINy4aes,
YCTaHOBIEHHbIX oeaeparnbHbIMM 3aKOHaAMM.

2.6. VcuepnbiBatoLLmii NnepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C

HOPMaTUBHbLIMW NPABOBLIMM akTaMu A1 NpeaoCcCTaBleHUs MyHULMNANbHOW
YCIyrn, KOTOpblE HAaXOOATCS B pacnopsiKEHUMN roCyAapCTBEHHbLIX OPraHoB,

OpraHoOB MECTHOIo camoynpaBrieHUs 1 NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM

opraHam Unm opraHam MecTHOIoO camoynpaBreHus OpraHn3aUunin 1 KoTopble
3asBUTENb Bnpase NpeacTaBuTb, a Takke cnocobbl UX Nomy4YeHns
3as8BUTENAMU, B TOM YMCIE B ANEKTPOHHOM dhopme, NOPSAoK UX

npeacTaBneHust; FrocyqapCTBEHHbI opraH, opraH MECTHOrO camMoynpaBreHust

nnbo opraHnsaums, B pacropsikeHUN KOTOPbIX HAXoAATCSA AaHHbIE JOKYMEHTHI

2.6.1. MNonyyatoTca B paMKkax MexXBeoOMCTBEHHOIo B3anMO4ENCTBUS:

1) cBegeHus 0 perncrtpaumm akToB rpaK4aHCKOro COCTOSIHUSA — OpraHbl
3AIC;

2) BblNUCKa 13 EOMHOro rocygapCTBEHHOrO peecTpa HeaABMKMMOCTU O
npaBax OTAENbHOrO nuua Ha WUMerwmecs (MMeBLIMECs) y Hero Ob6beKThbl
HeBWXMMOro nmylectsea - PocpeecTp;

3) Bbinucka n3 EgMHOro rocygapcTBeHHOro peectpa HeaBWXMMOCTU 00
OCHOBHbIX XapaKTepuUCTUKax W 3aperucTtpupoBaHHbIX MpaBax Ha OObLEKT
HeaBWXUMocTn — PocpeecTp;

4) cBefeHns O [OeUCTBYKLLEM nacnoprte rpaxgaHuHa Poccunckon
d®enepaunm — MnHuctepcteo BHyTpeHHnx [en Poccuy;

5) cBegeHns 0 HoTapuanbHOM OOBepeHHocTn — depepanbHasd
HOTapuanbHaga nanaTa;

6) cnpaBka O perucTpaumMm rno MecCTy XutenbcTtBa — VCNonHUTENbHLIN
KOMUTET;
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7) paspelleHne opraHa OMekn M noneynmtenscTBa Ha 0e3BO3ME3OHYHO
nepegavy Xuroro noMeLweHnss B MyHuUMNanbHy0 COBCTBEHHOCTb (ecnu B
npuBaTn3aLmm y4acTBOBasrnM HECOBEPLLUEHHONETHME AeTU) — NCNONHUTENBHLIN
KOMUTET.

2.6.2. 3asBuTenb BMNpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHus),
yKkasaHHble B noanyHktax 1 -3 nyHkTa 2.6.1 aaMUHUCTPATMBHOIO pernamMmeHTa, B
dopme SNEKTPOHHbIX OOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN
KBanMuumpoBaHHOW MOAMNUCBLI0 ML, YMOMHOMOYEHHbIX Ha Cco3daHue WU
nognucaHne Takux JOKYMEHTOB, NPy nogayve 3asiBrieHus:.

2.6.3. HenpencrasneHue (HecBoeBpeMEHHOE npeacTaBneHue)
yKazaHHbIMM B nNyHKTe 2.6.1 agMWHUCTPATMBHOIO perfiameHTa opraHamu
rocygapCTBEHHOM BNnacTu, opraHamu MECTHOro camoynpaBreHus,

opraHmsaumaMmn JOKYMEHTOB U CBEOEHNN HE MOXET SBNATLCA OCHOBAHMEM AnA
OoTKasa B NpeaocTaBfeHnn MyHUUMNanbHOW YCIyri.

2.6.4. [JomKHOCTHOE NUUO M (UNK) pabOTHUK, yKa3aHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATMBHOIO pernameHTa opraHoB U opraHmsauuun, He npeacTaBmBLLME
(HECBOEBPEMEHHO MpeacTaBMBLUME) 3ampoOLUEHHblE WM Haxogswumecs B
pacrnopsPKEHUM OOKYMEHT WK CBedeHud, noanexar agMUHUCTPaTUBHOW,
AVCUMNIIMHAPHOM  WUAW MHOW  OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon deaepaunu.

2.6.5. 3anpelaeTca TpeboBaTb OT 3asiBUTENSA JOKYMEHTbI CBEAEHNS, B TOM
yucne noaTBepXaarowme BHeceHWe 3asiBUTenem nnartbl 3a npenocTaBfieHne
MYHULMNANTbHON YCNYru, HaxoAdalWMecd B pPacrnopsKeHUN rocynapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro camoynpasfieHUss U  NoABELOMCTBEHHbIX
rocyqapCTBEHHbIM OpraHam WM oOpraHaMm MeCTHOro camoynpaBrieHUs
opraHmsaumn.

HenpencraBneHne 3asgButenem [OOKYMEHTOB, coAepXawmx CBefeHud,
KOTOpble HaxoOATCHA B pacnopsikeHUn rocydapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoyrpasfeHns U NoABeLOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam
MAN  OopraHamM MeCTHOro camMoyrnpaBfieHUa opraHusauun, He 4ABMisSeTcd
OCHOBaHMEM [ OTKasa 3asBuUTEN0 B MNpedocTaBfieHnMn MyHUUUNnanbHOM
ycnyru.

2.7. VlcyepnbiBaoLlwmnm nepedeHb OCHOBaHUM 4 OTKasa B npueme
AOKYMEHTOB, HEOBX0AMMbIX ANSA NpefoCTaBfeHUss MyHUUMNANbHON YCryrn

2.7.1. OcHoBaHusAMK ON15 OTKa3a B pyeme LOKYMeHTOB (npunoxeHune Ne 2
K HacToswemMy aAMWHUCTPATUBHOMY perfiameHTy), HeobXxoaumbiX — Ans
NpegocTaBneHns MyHUUMNANbLHOW YCIyru, SBISIOTCA:

1) npegcTaBreHHble 3asBUTENEeM [OOKYMEHTbl coAepXaTt MOAYUCTKUA U
McrnpasreHns TekcTa, He 3aBepeHHble B Mopsgke, YCTaHOBIIEHHOM
3akoHoaaTernbcTtBoM Poccuinckon denepaunu;

2) OOKYMEHTbI cogepikaT NoBpeXAeHNs, Harnmyne KOTopbIX He NMO3BOSISET B
NoNHOM obbeme Mcrnonb3oBaTb MHMOPMaUMIO U CBedeHUs, coadepXalumecsa B
AOKyMeHTax Ana npefocTasneHns MyHUuunanbHOW YCnyru;
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3) NnpeacTaBneHHble A0OKYMEHTbI UNU CBEAEHNSA YTPpaTUIN CUNY HA MOMEHT
obpaweHna 3a MyHUUMNANbHOM YCNyrom (OOKYMEHT, YO4OCTOBEPSAIOLLMMA
NOSIHOMOYMS  NpeacTaBuTENs  3aaBuTend, B crnydae obpauweHna 3a
npeanocTtaBnNeHMEM MYHULMMNANLHOM YCNYIN YKa3aHHbIM JINLOM);

4) nopadva 3asiBieHMst O NpeaoCcTaBfeHMN MYHUUMNANbHOW YCryrn W
AOKYMEHTOB, HEOBXOOMMbIX ONS NpefoCTaBneHuss MyHUUMnanbHOW ycnyru, B
31IEKTPOHHOM (PpOpME C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHui;

5) HekOppeKTHOE 3anosfIHEHNE 06s3aTeNbHbIX NOEN B hopMe 3asiBNeHus,
B TOM 4ucrie B MWHTEpaKTMBHOW opme 3asBneHus Ha EguHowm,
PecnybnukaHckom nopTane (HeQoCTOBEpPHOE, HenomnHoe, nMbo HenpaBurbHoOEe
3anosnHeHne);

6) NnpeacTaBneHne HEMOSTHOrO KOMMNEeKTa AOKYMEHTOB, HEOBX0AMMbIX NS
npegocTaBneHNa MyHUUMNanbHOW YCIyriu;

7) HecobnogeHne ycTaHOBNEHHbIX cTaTben 11 defepanbHOro 3akoHa ot
6 anpensa 2011 roga Ne 63-93 «O6 aneKkTpOHHOW NOANUCKY YCITOBUA NPU3HAHNS
AenCTBNTENbHOCTU, YCUNEHHOW KBanMuumMpoBaHHON SIEKTPOHHOW NOLMNCK.

2.7.2. TlepeyeHb OCHOBaHWM [ONA OTKasa B MNpUEME [OOKYMEHTOB,
HeoOXoOAMMbIX  ONA  MNOMyYeHUs  MYHUUMNOANbHOM  yCnyrn,  SIBMSIETCS
ncyepnbliBatoLLMM.

2.7.3. PeweHne 06 oOTKaze B npueme 3asiBIEHUS N [OOKYMEHTOB,
HeobXxoauMbIX ANS NpeaocTaBfeHns MyHUUMMIanbHOW YCnyrn, MoXeT ObITb
NPUHATO, Kak BO BpeMs npuvemMa 3asBuTeNid, Tak W nocne nosiydeHus
OTBETCTBEHHbIM  OO/MKHOCTHbIM  nimuoM  OpraHa  HeobOxoaumbiX — Angd
NpefoCTaBnNeHns  MyHUMUMNanbHOW  ycrnyru  OOKYMEHTOB  (CBedeHun) C
Mcnonb3oBaHNEM MEXBEOOMCTBEHHOIO MHGOPMAaLMOHHOIO B3aMMOAENCTBIUS, B
CpOK, He npeBblwatowmn 9 pabounx gHen co AHA perncTpauum 3asBreHus.

2.7.4. 3anpewaetca OTKasblBaTb B MNpPUEME 3asBMIEHUS W UHbIX
AOKYMEHTOB, HEOBXOOMMBLIX ONS NpefoCTaBneHuMss MyHUUMNanbHOW ycnyru, B
cnyydyae ecnn 3adBfneHuMe U OOKYMEHTbI, Heobxoaumble ANs NpegocTaBfeHns
MYyHMUMMNANMbHOW YyCNyrn, NnofdaHbl B COOTBETCTBMMN C UH(OPMaALIMEN O CPOKax U
nopsiake npeaocTaBfieHNs  MyHUUMNAnNbHOM  ycryrk, onybriMkoBaHHOW Ha
EaovHom noptane, PecnybnnkaHckom nopTane.

2.8. VlcuepnbiBarowum nepeyeHb OCHOBaHUM N9 NPUOCTaHOBEHUS UK OTKasa
B NpeaocTaBneHnn MyHUUMnansHOM yCryru

2.8.1. OcHoBaHusa ans NPMOCTaHOBIIEHUSA npenocTaBneHuns
MYHULMNANbHOW YCIyrn OTCYTCTBYIOT.

2.8.2. OcHoBaHus AngA oTKasa B NpeoCcTaBieHUN MyHULMNAITbHOW YCITYTn:

1) 3agaBuTENEM npeacTasneHbl AOKYMEHTbI HE B MOSIHOM 06beme, NnMbo B
NpeacTaBnNeHHbIX 3adBneHun N (MNu) OOKYMEeHTax COOEPXUTCS HenofHas u
(Mnn) HegocToBEPHAa HGOPMaLMS;

2) nocTynfeHne OTBeTa opraHa rocygapCTBEHHOM BRacTu, opraHa
MECTHOro camoynpasneHus nmbo nogBefOMCTBEHHOM OpraHy rocygapCTBEHHOM
BNacTu wWnMm  oOpraHy MEeCTHOro camMoynpaBfieHUs  opraHu3auuu  Ha
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MEXBEJOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOLWEro 06 OTCYTCTBUN JOKYMEHTA
n (MnNn) nMHpopmMmauun, HeodbxoOuMMbIX ANA NPefoCTaBIEHUS MYHULMNANTbHOM
yCryru, ecrnivm COOTBETCTBYIOLLUMA JOKYMEHT He BbI1 npeacTaBneH 3asasuTenem no
cobCcTBEHHOM NHULUMATMBE

2.8.3. [lepeyeHb OCHOBaHMM [OnNd OTKasa B NpegocTaBneHuu
MYHUUMNANbHOW YCNyru sIBASETCA UcHepnbiBaloLLMM.

2.8.4. 3anpelwaeTcsd oOTKasblBaTb B MNpefoCTaBlieHUN MyHULMNANbHON
yCnyru B criydae, ecrnv 3adBsneHue o npefocTaBfeHnn MyHULMNanbHOM yCnyrm
nofaHo B COOTBETCTBUM C MHGpOPMAaLMEN O CpoKax 1 nopagke npenocraBneHns
MyHUUMNaneHoW  ycnyrn,  onybnukoBaHHom Ha  EgmHom  noprane,
PecnybnnkaHckom noprane.

2.9. MNopsapok, pasmep M OCHOBAHUSA B3MMaHUS rocyJapCTBEHHOW MOLUMNHBI UNn
MHOW NNaTbl, B3MMAeMon 3a nNpegocTaBrieHne MyHUUUnanbHOM yCnyru

MyHl/ILI,l/II'IaJ'IbHaFl ycnyra npegocTtaBiiaeTcs Ha ©e3B03Me34HOMN OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMATCA He0bXoANMbIMU U 06s3aTeNbHBIMY
ANS NpeAocTaBneHnst MyHUUMNansHoW ycrnyri, B TOM Yncrne CBeeHNs O
[IOKyMeHTe ([OKyMeHTaXx), BblAaBaeMoM (BblaBaeMbIX) opraHu3aLusmm,

y4acTBYHOLUMMU B NPeAOoCTaBNEHNN MYHULMNANbHBIX YCIyr

[NMpenocTaBneHne HeobxoaMMbIX U 0BA3aTeNbHbBIX YCNyr He TpebyeTcs.

2.11. MNopspgok, pasmep 1 OCHOBaHUS B3MMaHWUA NriaTthl 3a NnpegocrasBlieHne
yCnyr, KOTopble SABSAITCA HEOBX0aMMbIMUK U 06A3aTeNbHBIMY A5
npenocTaBneHnsa MyHULUMNanbHOW YCryry, BKNoYas nHpopmaumo o MeToanke
pacyeTa pa3mepa Takou nnarbl

npeﬂ,OCTaBﬂeHMe HeobxoanMbIX 1 00A3aTeNbHbIX ycnyr He Tpe6yeTc;|.

2.12. MakcumanbHbI CPOK OXUAaHUs B ovepeaun nNpu nogaye 3anpoca o
npeaocTaBneHnn MyHUUMNAanbLHOM YCyrn, yenyru, npeaoctaBniaemMon
opraHusaumen, y4acTBYyHOLLEN B NpeaocTaBieHN MyHULMNANbHOW YCyru, 1
Npwn NonyyeHnn pesyrnbTata NpeaocTaBeHNa Takux yeryr

2.12.1. Bpema oxugaHma npu nogade 3asaBfeHUs Ha nornydyeHue
MyHUUMNAnNbHOM ycrnyrn - He 6bonee 15 MUHYT.

2.12.2. Tlpn nonyyeHuu pesynbtarta nNpegocTaBreHns MyHUUMNanbHOW
yCryrm mMakcumarsibHbI CPOK OXMUAAHUA B o4Yepeam He OO0SmKeH npesbiwartb 15
MUHYT.

2.13. CpoK 1 nopsagok permcrtpauum 3anpoca 3asBuTtens o0 npegocTaBneHnm
MYHULMNANbHOW YCIyrn U yCcnyrun, npegocTaBnsgeMon opraHmsaumen,
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y4yacTByoLWEN B NPegOCTaBIEHNM MyHMLUMNATBHOW YCNYyrn, B TOM YUCIe B
9NeKTPoHHOM dhopme

2.13.1. lMpu nuyHom obpaweHmn B MOPL B geHb nogayvn 3asiBneHus
3assuTento Bblgaetcsa pacnmcka ns AMC MoOL ¢ pernctpaynoHHbIM HOMEPOM,
noATBEpPXKAAKLWMM, YTO 3adBeHNe OTNPaBneHo, N 4aTON Nogadn 3asiBfieHus.

2.13.2. lNpu HanpaBneHMn 3asiBNeHna nocpeactsoMm EamHoro noprtana,
PecnybnnkaHckoro noprana 3asBuTesnb B A€Hb Nogayn 3asiBfieHust nonyvaeT B
nnyHoMm kabuHeTe EguHoro, PecnybnuvkaHcKoro noprtana M Mo 3feKTPOHHOM
noyte yBedoOMIIEHME, NOoATBepXgawuwee, 4YTO 3asiBfieHMe OTNpaBneHo, B
KOTOPOM YyKa3sblBalOTCS perncTpaumoHHbIi HOMEpP 1 AaTa nogayv 3asBreHus.

2.13.3. lMpn nnyHom obpaweHmn B OpraH B AeHb Mogayv 3asdBreHus
YAONMHOMOYEHHbIM  OOSMKHOCTHLIM  nNuuom OpraHa 3asiBuUTento  BblgaeTcsd
pacnuncka n3 aBTOMaTM3NPOBAHHOWN NHJOPMaLIMOHHOM CUCTEMBI,
npeaHa3HayYeHHOW ONs OKa3aHMs rocy4apCTBEHHbIX U MyHUUMNASbHbLIX YCAYT, C
perMcTpaumoHHbiM  HOMEPOM, [[aToWn noJaynm 3asiBfieHUs U nepeyvyHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsA K NOMELLEHUSM, B KOTOPbIX NpeaocTaBnaeTcs
MyHUUMNaneHaa ycrnyra, K 3any oxuwaaHusi, Mectam ans 3anofiHeHNs 3anpocoB
O NMpefocTaBeHn MyHULMNanbHOM ycnyrn, MHopMauMOHHbIM CTeHAaM C
obpasuamMm nx 3anofHEHUS U NnepeyHeM JOKYMEHTOB, HEOOX0AMMbIX ANs
npeaocTaBNeHNs KaXKaon MyHULMNANbHOW YCNyru, pasmeLleHunto 1
0POpPMIEHMNIO BU3YaSibHOW, TEKCTOBOW U MYNbTUMELUNHOW MHpOpMaLIN O
nopsgke NpeaoCTaBlieHNSA TakoW YyCnyru, B TOM Yncne K obecnevyeHmto
AOCTYMNHOCTY AN1s1 MHBaNnOoB YKa3aHHbIX 06 beKTOB B COOTBETCTBUN C
deaepanbHbIM 3aKOHOAATENBCTBOM U 3aKOHOO4ATENLCTBOM Pecnybnnkm
TatapcTtaH 0 coumnanbHOW 3alinTe MHBaANnMaoB

2.14.1. TpeboBaHUs K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNanbHaga ycnyra

[MpepocTtaBneHne MyHULMNanbHOW YCIyrn OCyLLECTBSAETCA B 34aHUAX U
NoOMeLLEeHUsIX, 060pyAOBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOWN U CUCTEMOWN
NOXXapoTYyLLUEHUS.

Ob6ecneunBaeTcs 6ecnpenaTCTBEHHbBIN JOCTYN UHBANMAOB K MECTy
NpeaocTaBneHns MyHMUMNanbHOW ycnyrn (yaobHbIn BXOA-BbIXOA B NOMELLEHNS
N nepemeLLeHne B nx npegenax).

BusyanbHagq, TekctoBas MHopmaums 0 nopsake npegocrtaBneHms
MYHUUMNANbHOW yCNyru pasmeLwaeTcsa B yaobHbIX Ans 3asBuTenen mecrax, B
TOM YuUcne ¢ y4eTOM OrpaHnYeHHbIX BO3MOXHOCTEN UHBANMOOB.

OcyuiecTBnAKTCA Mepbl MO obecnevYeHnto nHBanmgam, B TOM Yncrne
NCMNONb3YIOLWMM Kpecrna-Kkonsackm n cobak-npoBoaAHUKOB, YCNOBUN AOCTYNHOCTU
34aHnA, NOMELLLEHM U YCIyr, BKINOYas:

ycnosus ans 6ecnpenarcTBEHHOro A0CTyna K 34aHu0 U NOMeELEHNAM, a
Takke NpeaocTaBnsaeMbIiM B HUX yCIyraw;
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BO3MOXXHOCTb CaMOCTOSITENLHOIO nepeasmxkeHns no Tepputopum Opraxa,
BXOA4a M BbIXoda B 3gaHune n nomewleHust OpraHa, nocagkvm B TpaHCNOPTHOE
CpPeAcTBO U BbICagKku N3 HEFO, B TOM YUCSIE C UCMOSIb30BAHMEM Kpecra-KONACKHU;

CONpPOBOXAEHNE MHBANNAOB, UMEKLLMX CTOMKME pacCTpoMNCTBa (PyHKLMNN
3pEHUS N CAMOCTOSATESNIbHOIO NEPeaBMKEHUS, N OKa3aHMe UM MOMOLLM B 30aHUN
N NOMELLEHUSX;

Haanexatllee pasmMelleHne obopygoBaHUsa U HocUTeNen NHopmaLnu,
Heobxoanmbix ans obecneveHns 6ecnpensaTCTBEHHOIO 40CTyNa MHBANMAOB K
34aHu0, NOMELLEHNAM U K yCIlyram ¢ y4eTOM OrpaHnUYeHnin nx
KN3HeOeATeNbHOCTY;

AOMNyCK B 34aHne 1 noMeLleHnsa cobakn-npoBogHUKa npyu Hann4mm
AOKYMeHTa, NOATBEPXAAIOLLEro ee crneunanbHoe ody4eHne n BblgaBaemMoro no
doopmMe 1 B nopsigke, yTBEPXKAEHHbIX NpukaszoM MunHucTepcTBa Tpyaa u
coumanbHou 3awmTbl Poccuimnckon ®eagepaunm ot 22 utoHs 2015 r. Ne 386H «O6
yTBEpPXaeHn hopMbl AOKYMEHTA, NoATBEP)KAAKLWLEro crneunansHoe obyyeHne
cobakn-npoBogHMKa, 1 NopsaKka ero Bblgaumy»;

oKasaHue coTpyaHMKamu, NpeaocTaBnAnLWMMM MyHULMNATBHYO YCRyry,
NOMOLLN MHBanNuUaam B NpeoaorieHnn 6apbepos, MeLLaoLWmMX NOSTYHYEHUIO MU
yCcnyr HapaBHe C ApYyrMmu nuuamu.

TpeboBaHus B YacTn obecneveHns 4OCTYNHOCTU AS1s MHBANMAoB
00BbEKTOB, B KOTOPbIX OCYLLECTBNSETCS NpeAocTaBneHne MyH1LmnanbHOm
yCnyru, n cpeacTs, UCMNOSb3yeMbIX MPU NpeaocTaBieHnn MyHULMNANbHOW
yCcrnyru, NpMMeEHSI0TCA K 06bekTam 1 cpeacTeam, BBEAEHHbLIM B 3KCMyaTaumio
U NpoLleawnmM MogepHM3aumo, pekoHeTpykuuto nocne 1 nons 2016 roga.

2.14.2. TpeboBaHusa B YactTn obecnevyeHnsa SOCTYNHOCTU ANS MHBaNMOoB
00BbEKTOB, B KOTOPbIX OCYLLECTBNSIETCA NpeaocTaBfieHne MyHUUMnanbHOM
ycnyru, n cpeacTtB, WUCNOMb3yeMbliX MpW MpesocTaBfieHUM MyHUUMNarbHOM
ycnyru, KoTopble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
aAMUHUCTPATMBHOIO pernamMeHTa, NPUMEHATCS K obbekTam M cpeacrteam,
BBEEHHbIM B 3KCryaTaunio nnim npoweiimm MoaepHn3aumno, PEKOHCTPYKLMIO
nocne 1 nonga 2016 roaa.

2.15. lokasarenn JOCTYMHOCTU U KadecTBa MyHULMNANbHOM YCIyru, B TOM
YUCne KONMYecTBO B3aMMOAENCTBUN 3asABUTENS C AOMKHOCTHBIMM NMLaMn nNpu
NpeaocTaBneHn MyHULMNANIbHOW YCAYrn U UX NPOLOSMKUTENBHOCTD,
BO3MOXHOCTb NOSTy4eHUS MHpopMaLUn O Xxoae NpeaocTaBneHns
MYHULMNANbHOW YCyrK, B TOM YnUCHE C MCNONb30BaHNEM MH(OPMaLMOHHO-
KOMMYHUKALMOHHbIX TEXHOMNOIMIA, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NoSTly4EHMUsT MyHULMNANbHOW YCyrn B MHOFOMYHKLMOHANbHOM LIEHTPE
npeaocTaBneHnNs rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr (B TOM Yucne B
nosiHoMm o6beme), B N1toboM TeppuTopranbHOM noapasaeneHmm opraHa
MCMNOSTHUTENbHO pacnopsaauMTEeNbHOrO opraHa MECTHOro camoynpasrieHus, rno
BbIGOpY 3asBUTENSA (IKCTEPPUTOPUATTbHBIN NPUHLMM), NOCPECTBOM 3arnpoca o
npeaocTaBneHNN HECKOSTbKUX FOCYAapPCTBEHHbIX U (UMW) MyHULMNANbHbIX YCNyr
B MHOrOOYHKLMOHANbHbIX LEHTpaxX NpeaoCTaBneHnst rocyaapCTBEHHbIX U
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MYHULMNANbHbIX YCRyr, NpegycMoTpeHHoro ctatben 15.1 degeparnbHoro
3akoHa Ne210-P3 (KoMMneKCcHbIN 3anpoc)

2.15.1. lokasatenamu OOCTYMHOCTM NpPeaoCTaBlieHNs MyHULMNArbHOM
yCryru sBnsoTCA:

pacrnonioXXeHHOCTb MOMeLLeHUsl, B KOTOPOM BedeTcs npueM, Bblaada
OOKYMEHTOB B 30HE JOCTYNHOCTUN OOLLECTBEHHOIO TPaHCMNopTa;

HanmMyme Heobxo4MMOro KofimyecTBa cneunanmcToB, a Takke NOMeLLeHUN,
B KOTOPbIX OCYLLECTBIIAETCS NpuemM JOKYMEHTOB OT 3asiBUTESNEN;

HanuMyme mncyepnbiBatowen nHpopmaumm o cnocobax, Nnopsaake U Cpokax
npefoCcTaBnNeHns MYHULUMNANbHOMW YCIyrM Ha WHJOPMALUMOHHBIX CTeHdax,
EovHom noptane, PecnybnukaHckom nopTtane, oduumanbHOM — canTe
MYHULMNANbHOrO panoHa;

oKasaHue noMoLM MHBanNuaam B npeogorneHnn Gapbepos, MeLuarLwmx
NONYYEHUIO UMW YCNYr HAapaBHe C APYrUMn Nuuamu.

2.15.2. Nokasartensamu KkayecTsa npeocTaBfieHUs MyHULMNANIbHOW yCryrm
ABMAIOTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHUS OKYMEHTOB;

2)cobnogeHne cpoka nonyvyeHna pesynbtarta MyHUUUNAanbHOM YCNyru;

3)oTcyTcTBMEe 060CHOBaHHbIX Xanob Ha HapyweHus agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHMKkamn OpraHa;

4) KONN4EeCTBO B3aMMOLENCTBUN 3asiBUTENSA C OIMKHOCTHbIMU nNnuamun (6e3
yyeTa KOHCynbTaumn):

B3anmogencTteme 3aasutens ¢ pabotHukamm OpraHa uwnn MOLU npu
npenocTaBneHnn MyHUUMNANbHOW YCIyrM OCYLIEeCTBSEeTCA OAWH pas npu
npeacraBneHnmn 3asiBfieHNa CoO BCEMU HEOOXOANMBIMU JOKYMEHTaMK;

OOMH pa3 B criydae HeobxoAMMOCTM  MONyyYeHUst  pesynbraTa
npegocTtaBneHns MyHuumnansHon ycnyrm B OpraHe wnu ML, B dopme
3K3eMnnsipa 3NeKTPOHHOro JOKYMeHTa Ha BymMaxKHOM HocuTene.

[MpooomKNTenbHOCTL  OOHOro B3anMOOenNCTBUS 3asaBuTens C
AOIMKHOCTHLIMW  NiMUaMn Npu  NpeaocTaBfieHNn MYHUUMNANIbHOW YCIyrn He
npesbliWwaeT 15 MUHYT.

3aaBuTeENb BrpaBe OLEHUTb KayecTBO NpeaocTaBneHns MyHULMNansHOM
yCriyru C MOMOLLbIO YCTPOWCTB TMOABWMXHOW pagnoTerneoHHON CBA3W, C
ncnonb3oBaHnem EpuHoro, PecnybnukaHckoro noprtana, TepMUHarbHbIX
YCTPOWUCTB.

2.15.3. VIHdopmauma o xoge npenocTaBfieHUs MyHULMNANbHOW YCRyru
MOXeT ObITb MonyyYyeHa 3asBuTenemMm B NMMYHOM kabuHeTe Ha EanHom noprane,
PecnybnunkaHckom noptane, B OpraHe, MOL.

2.15.4. TlpepocrtaBreHne MyHMUMNANbHOW YCIyrM OCYLLECTBNAETCA B
nodom MOL| no Beibopy 3aaBUTENA HE3ABUCMMO OT MECTA €ro XUTENbCTBa U
MecTa (pakTM4YecKoro npoxumesaHus (npebbiBaHnda) Ha Tepputopun Pecnybnvku
TaTapcTtaH no sKkcTeppuTopmaribHOMYy NPUHLMMY.

MyHunuunanbHaa ycrnyra B COCTaBe KOMIMMEKCHOro 3anpoca He
npenocTaBnaeTcs.
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2.16. VHble TpeboBaHu4d, B TOM YuUChe yuuTbiBatoLme ocobeHHOCTH
NpegocTaBneHns MyHULUMNANbHOW YCIyrn No SKCTeppuTopuansHOMY NPUHLMNY
(B cnyyae, ecnn myHUuunaneHas ycnyra npegoctaBngeTcs no
3KCTeppuUTOpManbHOMY NPUHLMIY) U OCOBEHHOCTU NpeaocTaBneHns
MYHMLUMNANbHOW YCNYrn B 3f1eKTPOHHOM dhopme

2.16.1. lpu npegoctaBrieHNN MyHULUMNANIBHOW YCNYrn B 3SIEKTPOHHOM
dopme 3aaBUTENL BripaBe:

1) nonyynTb wuWHOpMauuo O MOpPsiIAKE U CpoKax npeaocTaBleHUs
MYHUUMNANbHOM YCIyrn, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom
noprarne;

2) nopaTb 3asiBfieHWEe 0 NpeAoCTaBEHNN MyHULUMNANBHOW YCIYrn U UHbIE
AOKYMEHTbI, He0bXxoaMMble AN NpeaocTaBeHNa MyHULMNANbHOW YCIyrn, B TOM
yucne AoKyMeHTbl 1 MHOpMaLUUIo, 3NEeKTPOHHbIE 0Opa3sbl KOTOPbLIX paHee Obinn
3aBepeHbl B COOTBETCTBUN C MyHKTOM 7.2 4actn 1 ctatem 16 degeparnbHoro
3akoHa Ne 210-d3, ¢ ucnonb3oBaHnem EgnHoro, PecnybnukaHckoro noprana;

3) nonyuYnTb CBEOAEHUS O  XOO€  BbINOSIHEHUS  3aABfEHUA O
npenocTaBNeEHMN MyHULMNANBHOW YCIyrK, NO4aHHbIX B 3fIEKTPOHHOM (hopMe;

4) oCylecTBUTb OLEHKY KayecTBa MpeaocTaBfeHns MyHUUMnanbHOW
ycnyru;

5) nonyunTb pesynbTaT MpeaocTaBfeHns MyHUUUNAaNbHOMW YCRyrn B
doopme 3MEKTPOHHOIO JOKYMEHTa;

6) nogaTb xanoby Ha pewweHne u gencteme (6esgencrteme) OpraHa, a
Takke ero [OOMMKHOCTHbIX InL, MYHUUMNANbHbLIX ChyXawux nocpeacTtsom
EanHoro, PecnybnmkaHcKkoro noprtana, noprtana denepanbHON
rocygapcTBeHHOM WHMOPMaUMOHHOW cUCTeMbl, obecneymBarowen npouecc
pocygebHoro  (BHecygebHoro) obkanoBaHuMs  pelleHMn U OeNCTBUM
(6esnencTBnda), COBEPLUEHHBIX MNPU NPEAOCTaBfIEHUN TFOCYOAPCTBEHHbIX U
MYyHUUMNAMbHbIX YCNyr OpraHamu, npeaocTaBnslWMMU rOCyAapCTBEHHbIE U
MyHUUMNAmNbHbIE YCAYrh, MUX AOSMKHOCTHbIMW fiMuaMn, rocygapCTBEHHbIMU U
MYHULUMNANbHBIMU CIY>KaLMMMU.

2.16.2. dopmupoBaHMe 3adBfIEHUS OCYLLECTBNAETCA MNocpeacTBoOM
3anofHeHNsa 3NeKTPOHHON dhopMbl 3asBreHna Ha EgumHom, PecnybnnkaHckom
noptane 6e3 Heo6xoAMMOCTM AOMNOMHUTENbHON Modayn 3asiBiIeHUS B KakOW-
nnbo nHom chopme.

2.16.3. NMpwn hopmmpoBaHnn 3asereHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMMPOBaHUA U COXPaHEHUS 3asBfIEHNA U  WHbIX
AOKYMEHTOB, HEOBX0AMMbIX AN NpefoCTaBNEHNs YCNyru;

2) BO3MOXHOCTb  3anOSfIHEHUSI  HECKOSIbKMMW  3asaABUTENSIMM  OOHOW
9MIEKTPOHHOM  POpMbI  3adBneHUd npu  obpalleHum 3a  ycnyramu,
npegnonararwmMMn  HarnpasfieHMEe COBMECTHOIO 3asiBIIEHUS HECKOSIbKUMU
3asBUTENSAMU;

3) BO3MOXHOCTb ne4yatn Ha BymMakHOM HocuTene KOMUU 3NIEKTPOHHOM
doopMbl 3asaABEHNS;
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4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYI hbopMy 3asiBrieHUs
3Ha4YeHMn B NOOOWN MOMEHT MO XenaHul Monb3oBaTens, B TOM 4ucne npu
BO3HWKHOBEHUM OLLMBOK BBOAA W BO3BpaTe ANsi NOBTOPHOro BBOAA 3HAYEHUN B
3MIEKTPOHHYI0 POpMY 3asiBNEHUS;

5) 3anonHeHue Nosnemn anekTPoHHOM PopMbl 3a8BIEHNA 00 HaYana BBoda
CBeleHUI 3asBUTENEM C UCMONb30BaHMEM CBeAEHNN, pa3MeLlleHHbIX B ECUA, n
cBefeHnn, onybnmkoBaHHbIX HAa EgmMHoM, PecnybnnkaHckom nopTane, B 4YacTu,
KacalLlencs ceegeHnn, OTCYTCTBYIOWMX B €4NHON cucTemMe naeHTndukaumm mn
ayTeHTudoumkaumu,

6) BO3MOXHOCTb BEPHYTbCSA Ha nwbon M3 ITanoB 3arnofHeHus
3N1EKTPOHHOM (hopMbl 3asBreHns 6e3 noTepu paHee BBeAEHHON MHGOPMaLMK;

7) BO3MOXHOCTb AOCTYyna 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUAM
B TEYEHMe He MeHee OOHOro roga, a TakKKe 4acTU4HO CPOPMMPOBAHHLIM
3as8BMeHNsIM - B Te4eHne He MeHee 3 MecSLIEB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOU (ganee - 3anuchb)
ocyulecTengeTca nocpeactsom EauHoro, PecnybnunkaHckoro —noprtana,
TenegoHa KoHTakT-ueHTpa MOLL.

3aaBuTEN0 NPeaoCcTaBnsieTCa BO3MOXHOCTb  3anncn  Ha  nobble
cBoboaHble AOns npuema gaTy U BpemMsi B npegenax YCTaHOBMEHHOMO B
MHOrodyHKLMOHAaNbLHOM LEeHTpe rpaduka npmema.

3anucb Ha ornpeneneHHylo aaTy 3akaHYMBaeTCs 3a CYTKU [0 HaCTynneHus
3TON gaThl.

[ns ocyuwlecTBneHna npeasapuTenbHOM 3anucu nocpeactsom EguHoro,
PecnybnnkaHckoro noptana 3asasutento Heobxoanmo ykasaTb 3anpalumBaemble
CUCTEMOW JaHHbIe, B TOM YuCheE:

damunuio, NMsi, OTHECTBO (MPU HANUYNN);

HoMep TenedoHa;

agpec aneKTPOHHOW NoYThI (N0 XenaHuto);

XXenaemyo gaTty v Bpems npuema.

B cnyyae HecooTBeTCTBUS CBEAEHUN, KOTOPbLIE COOOLUNN 3asBUTENDb NPU
npeaBapuTenbHOM 3annucu, OOKYMEHTaM, npeacTtaBfieHHbIM 3asiBUTenemM npu
NMYHOM Npueme, npeaBapuTernibHas 3annucb aHHynNuMpyeTcs.

Mpwn OCYLLIeCTBEHUMN npeaBapuUTenbHON 3anucu 3aaBUTENIO
obecneuvnBaeTcs BO3MOXHOCTb pacnevaraTb TanoH-nogTeepxaeHue. B cnyyae,
ecnu 3aaBuUTENb COOBLWMT agpec 3NEeKTPOHHOM MOYTbl, HA YyKa3aHHbIN agpec
Takke HanpasnsieTcss WHgopmauuss o NOATBEPXKAEHUMU nNpeaBapuUTeENbHON
3anvcu C ykasaHuem agaTtbl, BpeMeHN U MecTa npuema.

Mpn  ocywecTBneHun npeaBapuTeSNlbHOM  3anucu  3asBUTENb B
obsi3aTenbHOM nopsaake MHpopmMMpyeTcsa O TOM, YTO NpeaBapuUTeNbHas 3anucb
aHHYNUPyeTCs B Crlydae ero HesiBKM Nno ucredeHnn 15 MMHYT C Ha3HaA4YeHHOro
BpPEMEHU npmnema.

3aaBuTtenb B nobOe Bpemsi BrpaBe OTKasaTbCs OT NpeaBapuUTESibHOM
3anucu.

3anpewaetcsa TpeboBaTb OT 3asBUTENSI COBEPLUEHUS MHbIX OEWCTBUMN,
KpOME MPOXOXOAEHUS MOEHTUMKAUUM U ayTeHTUduKaumm B COOTBETCTBUM C
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HOPMaTUBHbIMUK MpPaBoBbIMKM akTaMn Poccuinckon denepaumn, ykasaHus Uenu
npuemMa, a Takke npedocTaBfeHns CBedeHun, HeobxoaumbiX And pacyeTa
ANNTENBbHOCTM BPEMEHHOIO MHTEPBAana, KOTopblh HeobxoamMmo 3abpoHnpoBaTb
anga npvema.

3. CocraB, nocnenoBaTefibHOCTb U CPOKN BbIMOSIHEHUS
aAMUWHUCTPATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOJTHEHUS,
B TOM Yucrie 0COOEHHOCTU BbINOJIHEHUA aAMMHUCTPATUBHbIX npoueayp B

3NeKTPOHHOMN hopmMe, a TaKKe OCOOEHHOCTU BbINONHEHUA
aAMMHUCTPATUBHLIX Npoueayp B MHOrohyHKLMOHANbHbIX LeHTpax

3.1. OnucaHne nocrnenoBaTenbHOCTU ENCTBUIN NPU NpeaocTaBneHnm
MYHULMNANTbHON YCIyru

3.1.1. NpepoctaBneHne MyHuUUMNANbHOW YCIyrn BKIo4aeT B cebd
cnegywouwne agMMHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PaCCMOTPEHUE KOMMJSIEKTa JOKYMEHTOB, NpeacTaBreHHbIX
3aaBuTenem;

3) HanpaBfieHMe MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBylOLLME
B NpeaocTaBneHnn MyHUUMnansHOM yCryru;

4) noaroTtoBKa pesyribTaTta MyHUUMNANbLHOW YCryru;

5) 3aknioyeHne poroBopa 6e3Bo3Me3gHON nMepefadn uMMmylecTBa B
MYHUUMNanbHY0 CO6CTBEHHOCTD;

6) Bbljadya (HanpasrieHWe) 3asiBUTEN pesynbTaTta MyHULMNArbHOMU
ycnyru;

7) ucrnipaBneHne TeXHNYEeCKNX oLnOOK.

3.2. OkasaHue KOHCynbTauum 3asBuUTento

3.2.1. OcHOBaHMeM Ha4varna BbINOSIHEHUS afMUHUCTPATUBHOW Npoueaypbl
aBnseTca  obpalleHne  3aABUTENs N0 BOMNpocaMm,  CBA3aHHbIM  C
npenocTtaBneHMeM MyHULMNanLHOM ycnyru.

JOMKHOCTHBIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHNE
agMUWHUCTpaTUBHOM NpoLenypbl, ABMSeTCS:

npw obpawieHnn 3aasutens B MOL| — pabotHmk MOLL;

npu obpaweHnn 3aasutens B OpraH - Wcnonkoma, lNanatel (panee -
OOJDKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHue).

3.2.2. 3aaBuTenb BnpaBe 00OpaTUTLCA 3a KOHCynbTauuen O nopsgke u
Cpokax npenocTtaBneHus MyHuumnansHon ycrnyrn B MOL, nnyHo 1 no TenedoHy
N SNEKTPOHHOM MouTe.

PaboTHnk MOLl KoHCynbTUpyeT 3asBuUTeENis, B TOM 4YuUCre Mo COCTasy,
dopme npencraBnsgemMon OOKYMEHTauuu v Opyrum Bonpocam Ans nosyyvyeHus
MYHULMNANbLHOW YCIyTn.
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3aaBuTENb MOXET MONyYnUTb MHAOPMaUUIO O NMopsiake NpeaocTaBieHus
MYyHULMNANbHOM ycryrn Ha odouumnansHom cante ML, http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  NpoUEaypbl, YyCTaHaBNMBAEMble  HACTOALLNM
MYHKTOM, BbIMOSHATCSA B A€Hb ObpalleHus 3asBuTens.

PeaynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SABNSAOTCS:
KOHCynbTauus no coctasy, hopme npeacraBnsieMon AOKYMEHTaUUn 1 Opyrum
BOMNpocam, HeobxoaMMbIM AN NOMyYEHNA MyHULMNANbHOM YCNYTN.

3.2.3. 3asButenb BnpaBe obpatutbca B OpraH no TenegoHy u
9NIEKTPOHHOM MOYTE, a Takke MONyYnTb KOHCynbTauuiww Ha EguHoMm,
PecnybnukaHckom noptane, camte OpraHa o nopsigke UM cpokax
NpenocTaBneHns MyHUUMNaneHOM ycryri, B TOM 4ucne no coctasy, opme
npeacraBnsseMon [[OKYMeHTaumm u  gpyrum  BonpocaMm  Ans  NonyyYeHus
MYHULMNANbHON YCIyTri.

[omKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYIbTMPOBaHME NHOpMUpPyET
3asBUTENS B COOTBETCTBMM C TpeboBaHnaMM nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATMBHbIE  MNpPOUEAypbl, YyCTaHaBNMBAEMble  HACTOALLNM
MYHKTOM, BbIMOSHATCS B TeYeHne Tpex paboumx AHEen co OHS NOCTYMNNeHus
obpalleHus.

PesynbTtatamy BbINOMHEHUS aOMUHUCTPATUBHBIX Npouenyp SABMNSANTCS:
KOHCynbTauum No cocTasy, hopme npeacraBnseMon JOKYMEeHTauun u gpyrmm
BOMpocam, HeoBXoaMMbIM AN NOSyYEHNS MyHULMNANbHOM YCNYTN.

3.3. MNpuHATME N pacCMOTPEHNE KOMMIEKTA JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTENEM

3.3.1. lpvem OOKYyMEHTOB OndA NpefocTaBneHns MyHUUMNanbHOW YCryru
yepe3 ML, nnu yoaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3asasutenb (Npeacrasutens 3assutens) obpaiwaetca B MOL ¢
3anpocoM O nNpPefocTaBfieHUM MyHMUMNANbHOW ycrnyru W npeactaBngdeT
AOKYMEHTbI B COOTBETCTBUN C NYHKTOM 2.5 aMUHUCTPATUBHOIO perfamMmeHTa.

3.3.1.2. PaboTHnk ML, Beaywmin npuem 3asiBrieHU:

onpeaensieT npeameT obpalleHus;

yOOCTOBEPSET JINYHOCTb 3adABUTENS;

NPOBOAUT NPOBEPKY NMOMTHOMOYUIA NnULa, NoLaroLero JOKYMEHThI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM
B NyHKTE 2.5 aAMWHUCTPATUBHOIO perfnamMmeHTa;

3anosiHAeT aneKkTpPoHHy dopmy 3aasneHna 8 AUC MOL;

npu nNpegocTaBlieHUM  OOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5
aAMUHUCTPATUBHOIO pernameHTa Ha 6ymaxHOM HocuTene, ocywlecTBnsaeT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacnedvaTbiBaeT 3asaBneHme n3 AUC MoL;

nepegaet 3adBUTESO Ha MPOBEPKY M NognucaHue;

nocne nognucaHus ckaHumpyet nognucaHHoe 3asasrneHne B AIC MoL;

[okymeHT co3aaH B anekTpoHHon chopme. Ne 1610 ot 19.12.2024. NcnonHutens: Kyyymosa J1.C. 0 AIEKTPOHHbINA
CrpaHunua 19 us 46. CTpanuua cosaara: 19.12.2024 13:50 =¥ TATAPCTAH



19

sarpyxaet B AIC MO®Ll nokymeHTbl, npeacTaBfieHHble B 3NEKTPOHHOWN
doopme 1nn anekTpoHHble 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, doopmMupyeT
3r1IeKTPOHHOE O€eno;

BO3BpallaeT MoanucaHHoe 3asiBfieHne W opurMHanbl  ByMaXKHbIX
AOKYMEHTOB;

BblJaeT 3asBUTENIO PacnmcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE  Mpouenypbl, yCTaHaBMBaeMble  HACTOSLWMM
MNYHKTOM, BbIMOMNHAKTCS B A€Hb 0OpalleHus 3aaBuTens.

Pe3ynbtaTamn BbIMNOMHEHUS aOMWHUCTPATUBHBLIX Mpoueayp ABMSOTCSA:
roTOBOE K OTNpaBKe 3asiBfieHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®Ll HanpaBndeT nakeT AOKYMEHTOB, MPUHATbLIX OT
3aaButens B OpraH B 3N1EKTPOHHOM (hopMe (B COCTaBe NakeToOB ASIEKTPOHHbIX
aen) B TeyeHMe opHoro pabodvero AHS co OHS obpalleHus 3asBuTens B
CTPYKTYypHOe nogpasgeneHne MOLL.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
3asiBfieHMe U NakeT AOKYMEHTOB (3NeKTPOHHOE Aerno), HanpasneHHble B OpraH,
NOCPeCTBOM CUCTEMbI ANIEKTPOHHOIO B3anMOLENCTBUS.

3.3.2. [pnem JOKYyMEHTOB A4 NpeAocTaBeHna MyHUUUNanbHOW yCryrm B
3r1IEKTPOHHOM (hopMe Yepe3 EanHbin, PecnybnnkaHckuin nopTarn.

3.3.2.1. 3asButenb Ans nogavn 3adBfEHUSI B SNIEKTPOHHOU opme
BbIMNOJSTHAET crneayrLlme JENCTBUS:

BbINOJSTHAET aBTOpPM3aLMIO;

OTKpbIBaeT POPMY 3MEKTPOHHOIO 3asiBreHUS;

3anosnHseT (opMy 3IIEKTPOHHOIO 3asBSIEHUA, BKITHOYAIOLY CBEOEHMS,
HeobxoauMble N obs3aTenbHble ANs NPeaoCTaBNeHN MyHULUNANIbHOW YCAYr;

npukpennaeT LOKYMEHTbl B ONEKTPOHHOW opMe WIn  3SIEeKTPOHHbIE
o0pasbl JOKYMEHTOB K (popMe 3fIeKTPOHHOro 3aaBneHuns (npn HeobxoaMmMocTw);

noaTBepxgaeT oakT 03HAKOMISTEHNA N COorfiacus C YCIIoBUAMU N NOPALKOM
npenocTaBneHUs  MyHuMUMNanbHOW  yCryrm B 3JIEKTPOHHOM  dhopme
(ycTaHaBnNMBaeT COOTBETCTBYHOLLYHO OTMETKY O cornacum B opme
9S1IEKTPOHHOrO 3asABMeHuns);

noaTeepxaaeT AOCTOBEPHOCTb COOOLLEHHbIX cBeaeHun (yCcTaHasBnmBaeT
COOTBETCTBYHIOLLYIO OTMETKY B DOPME 3M1EKTPOHHOIO 3asiBleHNS);

OTnpaBnNseT  3anoSfIHEHHOE  3feKTPOHHOEe  3asiBfieHne  (HaumaeTt
COOTBETCTBYHOLLYK KHOMKY B (0OpME 3NEKTPOHHOIO 3asiBleHs);

9fIeKTPOHHOE  3asABfieHMe  MoAnucbiBaeTcd B COOTBETCTBUM  C
TpeboBaHnAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErfnamMeHTa;

nony4yaet yBegomneHme o6 oTnpaBke 3NEKTPOHHOIO 3asiBIEHMS.

dopmaTHO-nornyeckas nposepka  cOPMUPOBAHHOIO  3asiBNeHUSA
OCYyLLEeCTBNAETCA Mnocne 3aroSfiHEHUs 3asaBUTENIeM Kaxaoro wu3 noneu
3J1IEKTPOHHOM POpMbI 3asBreHus. [Npun BbiIABNEHUN HEKOPPEKTHO 3arMOSfIHEHHOIO
NOJSIS 3NIEKTPOHHOM (POpMbI 3aABEHNA 3aaBUTENb YBEOOMIAETCA O Xapakrepe
BbIIBIEHHONW  OWWOKM WM nopsigke  ee  YyCTpaHeHust  NocpeacTBOM
NHPOPMALNOHHOIO COoOBLEeHNs HenocpeacTBEHHO B 3MEKTPOHHOW hopme
3asaBneHus.
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AOMUHUCTpPaATUBHbIE  MpoLenypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOMHAKTCS B IeHb ObpalleHns 3asaBuTens.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABNAKTCS:
9MIeKTPOHHOEe aernio, HanpasrneHHoe B OpraH nocpeacTtBoM  CUCTEMbI
3J1IEKTPOHHOr0 B3aMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Hayana BbIMNOSIHEHUA  aOMUHUCTPATUBHOM
npouenypbl  SABMSETCA MNOCTYNSIEHNE 3asBfieHUA U WUHbIX [JOKYMEHTOB,
HeobxoauMbIX 49 NpeoCTaBeHUss MyHULUMNANbHOW YCIyri.

HJOMKHOCTHBIM NMLOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHME
aAMUHUCTPaTUBHOW npoueaypbl aBndetcsa Wcnonkoma, [lanatel (panee -
AOSDKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JofmKHOCTHOE NKUUO, OTBETCTBEHHOE 3a NPMEM [OOKYMEHTOB, B
cnyyae obpalleHus 3assutens ¢ 3assneHmem B OpraH:

onpeaenseT npeameT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAUT MPOBEPKY MOSTHOMOYMI NULA, NoJaLWEro AoKYMeHTb;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM
B MNyHKTE 2.5 aAMUHUCTPATMBHOIO perfiaMmeHTa, MpPOBEPKY COOTBETCTBUSA
NpeacTaBneHHbIX OOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHMSAM (Hagnexailee
odoopMIieHMe KOMUM [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
MNPUNUCOK, 3a4E€PKHYTLIX CINOB U MHbIX HE OTOBOPEHHbLIX UCNPaBieHnn);

3arnosfiHAeT SNEKTPOHHYK (OpMy 3asiBIEHUMs B aBTOMaTU3MPOBAHHOM
MHJOPMaLIMOHHON cucrteme, npeaHasHa4YeHHON ans OoKasaHus
rocyfapCTBEHHbIX U MyHULMNAIbHbIX YCAYT;

npu npefocTaBlieHUM  OOKYMEHTOB, YyKa3aHHbIX B NYyHKTe 2.5
aflMUHUCTPATUBHOIO pernaMmeHTa Ha OyMaXHOM HocuTerne, ocyllecTBnseT
CKaHupoBaHue npeacTaBfieHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3adBneHne;

nepegaet 3adBUTENO Ha NMPOBEPKY U NognucaHue;

nocne nognucaHus cKaHupyeT nognucaHHoe 3asBrieHue;

3arpyxaetT B aBTOMATU3UPOBAHHYKD  WH(POPMALIMOHHYHO  CUCTEMY,
npeaHasHayYeHHyY0 AN OKa3aHUA rocyfapCTBEHHbIX M MyHUUMNANbHbIX YyCnyr
AOKYMEHTbI, NPeACTaBieHHbIE B 3NIEKTPOHHOM POPME U SNEKTPOHHbIE 06pa3bl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (POPMUPYET ANIEKTPOHHOE OEeNO0;

BO3BpalllaeT MNoOAMMCaHHOE 3asBfNeHne U opurkHanbl  ByMakHbIX
AOKYMEHTOB 3asBUTENIO;

BblJaeT 3asBUTENIO PacrmCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanunuma oOcCHoOBaHM AN OTKa3a B nNpuemMe [JOKYMEHTOB
OOIMKHOCTHOE nNULO, OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB, yBedOMMsAeT
3adBUTESNA O HaANMM4YMM NPEnATCTBUU AN1A NpYemMa 3asBlieHNa U BO3BpallaeT emy
AOKYMEHTbI C 06BbACHEHNEM COAepXKaHUS BbISBNIEHHbIX OCHOBaHUM AN OTKa3a B
npueme JOKYMEHTOB.

3.3.3.3. JomkHOCTHOE NULL0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, Mnocrie
NOCTYNSIEHNA JOKYMEHTOB Ha paCCMOTpPEHME:
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npuceanBaeT 3asBfIeHNI0 HOMeEP B COOTBETCTBUM C HOMEHKNaTypou aen u
cratyc «[poBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME 3NEKTPOHHbIE Aerfia, B TOM Yucrie MNpuIioXeHHble
3asBUTENEM [OOKYMEHTblI B ONEKTPOHHOM (popMe W SNeKTPOoHHble obpasbl
AOKYMEHTOB;

npoBepseT  KOMMJIEKTHOCTb, YUTAEMOCTb  OfIeKTPOHHbIX  0OpasoB
AOKYMEHTOB;

npoBepsieT cobnogeHne yYcrnoBun AOeNCTBUTENBbHOCTU  3NIEKTPOHHOM
nognucu, nocpeactsoMm obpauwieHns kK EguHomy noptany (B cnydae, ecnu
3agBuUTENIeM  NpeacTaBfieHbl  SNEKTPOHHble  OOKYMEHTbIl,  NoAnWCaHHble
YCUNEHHON KBaNMPULUMPOBAHHOW 3NEKTPOHHOM NOAMNUCHID).

Mpn  Hanuuum  OCHOBaHWW, NPEeAYCMOTPEHHbIX  NyHKToOM  2.7.1
aAMWHUCTPATUBHOIO perfamMeHTa, NoAroTaBnnBaeT NPOEKT pelleHnst 06 oTkase
B NpyemMe OOKYMEHTOB, HeobxoauMblx ONA npefocTaBfieHUs MyHUUMNANbHOW
ycnyru.

B cnyyae, ecnuv B pesynbTaTe NPOBEPKM YCUINEHHOW KBaNTMPULIMPOBAHHOM
9N1IEKTPOHHOM nognucu BbISIBIIEHO HecobntoaeHne yCroBum ee
OENCTBUTENBHOCTU, NMPOEKT pelleHna o6 OTkase [OSMKeH cofepaTb MyHKTbI
ctatbk 11 depepansHoro 3akoHa Ne 63-P3, KoTopble NOCAYXUTM OCHOBAHUEM
OS5 ero NpUHATUA.

[MpoekT pelweHna o6 oTkasze B npueme OOKYMEHTOB, HEOOXOAUMbIX AJIS
npenocTaBneHns MyHUUMNANbHOW YCNyrn, C YyKasaHMeM MpuUYnH OTKasa (B
cny4yae, ecrnv OCHOBaHWA O51s1 0TKa3a B NpuemMe AOKYMEHTOB, HEOBXoauMbIX 44
npenocTaBneHns  MyHUMUMNanbHOW  yCIyrn, CBA3aHbl C  HapylleHnem
YCTaHOBMEHHbIX TpeboBaHWN K TakMM AOKyMEHTaM, OCHOBaHUS AN OoTkasa B
npueme OOKYMEHTOB [OJPKHbI coAepxaTb WHGOpMaUuK O HavMEHOBaHWUU
AOKYMEHTOB (MHGOpMaLmu, CBeeHUI), KOTopble He NpeacTaBreHbl, cogepxat
HeQOCTOBEPHble U (MNKW) NpPOTUBOPEYMBbIE CBeAEeHUs, OdOopMIIeHbl C
HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHUI), HanpaBNAeTCa Ha cornacoBaHue B
YyCTaHOBJIEHHOM nopsiake nocpencTeom CUCTEMDI SJIeKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekta pelweHnsa ob oTkase B nNpuveme [OOKYMEHTOB,
HeobXxoauMbIX ANS NpeaocTaBneHns MyHUUMNANbHOW YCyru, OCyLWecTBNAeTCs
B Nopsake, NpeayCMOTPEHHOM NMYHKTOM 3.6.3 agMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHWW ONS OTKasa B nNpueme [OOKYMEHTOB,
NpedyCMOTPEHHbIX  NyHKTOM  2.7.1  agMMHUCTPATUMBHOIO  perfamMmeHTa,
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpPUeM LOKYMEHTOB, B Te4YEHWe O4HOro
paboyero OHs CO AHA MOCTYNNEeHUs 3asiBfeHWsl, HanpasnseT 3asaBUTENIO,
yKasaHHbIM B 3asiBfiEHUN cnocobom, yBeaoMMNeHMEe O NOCTYNNeHUn 3asiBleHns,
cofepxallee BXOAALWMNN PErMCTPaLMOHHBLIM HOMEp 3asaBIieHNa, aTy NonyyeHnd
3asdBreHns, nepevYeHb HauMeHoBaHUM (pannoB, MNpeaCTaBrfieHHbIX K HeMmy
AOKYMEHTOB, JaTy NonyyeHns pesynbtata MyHUUMNAIbHOM YCITyru.

3.3.3.4. WcnonHeHnne npoueayp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernamMeHTa, npyv Hanuydnm TeXHUYECKOW BO3MOXHOCTU
OCyLLleCTBNAeTCA B  aBTOMaTU4YeCKOM  pexumme C  UCMNOoJSib30BaHWEM
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aBTOMaTU3NPOBAHHON WHM(OPMALUNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKa3aHWs rocy4apCTBEHHbIX N MyHULMMANbHbIX YCIYT.

3.3.3.5. AgMuHuCTpaTMBHbIE Mpoueaypbl, YCTaHaBMBaeMble [MMYyHKTOM
3.3.3 aOMMHUCTPATUBHOIO pernameHTa, BbINOMHAKTCA B TEYEHMEe OOHOro
paboyero gHA CO AHSA NOCTYNNeHUs 3aaBfIieHNA Ha PacCMOTPEHME.

PesynbTatamu BbINOSIHEHUS aAMWHUCTPATMBHBIX MNpoueayp SABNAKTCSA:
NPUHATBIA Ha pacCMOTPEHNEe KOMMMEKT LOKYMEHTOB UMM MPOEKT pelueHns ob
OTkase B MNpuemMe [OOKYMEHTOB, HeobxoauMMmbIX Ona  nNpeaocTaBreHus
MYHMLUMNANTbHOW YCNyru.

3.4. HanpaBneHne MexXBeJOMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTByoLlue B
npegocTaBneHn MyHULMNAIsHON YCIyru

3.4.1. OcHoBaHveM Ha4ana BbINONHEHNA aAMUHUCTPAaTUBHOW Npoueaypsbl
ABMSETCA NosiydeHne OOSMKHOCTHBIM NMUOM (PaboTHUKOM), YNOSTHOMOYEHHbIM
Ha BbINOSIHEHWE AaAMUHUCTPATUBHOW npoueaypbl, OT OOMMKHOCTHOroO nuua
(paboTHUKA), OTBETCTBEHHOIO 3a NpPUeM JOKYMEHTOB, NPUHATbLIX OT 3asBUTESS
AOKYMEHTOB.

HJOSMKHOCTHBIM NUUOM  (pabOTHMKOM), OTBETCTBEHHBIM 3a BbIMNOSIHEHNE
aAMUHUCTpaTUBHOW npouenypbl, aBndetcsa Wcnonkoma, [lanatel (ganee -
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBlieHWe MeXBeLOMCTBEHHbIX
3anpocos).

3.4.2. [JOmMKHOCTHOE nWUO, OTBETCTBEHHOE 3a  HanpaslieHue
MeXBeLOMCTBEHHbIX 3anpocoB, (POpMMpPYeT U HanpaendeT B 3SIEKTPOHHOW
dopme  NOCPeacTBOM  CUCTEMblI  MEXBEOOMCTBEHHOINO  3f1eKTPOHHOrO
B3aumMogenctesma (NpyM OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTU — WHbIMU
cnocobamun) 3anpocbl O MpPefocTaBfeHUM [OOKYMEHTOB U CBeLEHWUN,
NpeayCMOTPEHHbIX NMYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpouenypbl,  yCTaHaBfMBaeMble  HACTOALWMM
MYHKTOM, BbIMOMHAKTCA B AEHb NPUHATUA 3aABIIEHNA HA pacCMOTpPEHME.

PesynbTtatamu BbINOSIHEHUA agMWHUCTPATUBHBIX Mpoueayp ABMAKTCA:
HanpasfieHHble B OpraHbl BfiacTn n (Unv) nogBegoOMCTBEHHbIE OpraHam BracTu
opraHu3aummn 3anpochi.

3.4.3. Cneumannctbl MOCTaBLUMKOB [AaHHbIX Ha OCHOBaHMM 3anpocoB,
NOCTYNUBLUMX  4Yepe3  CUCTEMY  MEXBELOMCTBEHHOrO  9fIEKTPOHHOro
B3anUMOLENCTBUS, npenocTaBnAT 3anpawumnBaemsble OOKYMEHTDI
(MH(bopMaLUMo) UM HanpaenaT yBegoOMSIEHUS 06 OTCYTCTBUM AOKYMEHTaA U
(Mnn) uHGopMauMM, HeobXoauMbIX ANs NPefocTaBNeHUs MyHULMNANbHOM
ycnyru (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaATUBHbLIE  Mpouenypbl,  yCTaHaBnMBaemMble  HACTOALLUM
MYHKTOM, BbIMOMHAKTCA B TeYeHue nNaTM [JHeW CO [AHA  NOCTYMieHus
MeXBeLOMCTBEHHOIO 3arnpoca B OopraH unu opraHusauumio, npegocrasnsowme
AOKYMEHT U MHGPOPMALINIO, €CITU UHbIE CPOKM NOArOTOBKM U HanpasreHus oTBeTa
Ha MEeXBEeOOMCTBEHHbLIN 3anpoCc He yCTaHoBIieHbl dpedeparnbHbIMU 3aKOHaMu,
npasoBbIMU akTamu [MpaButensctBa Poccuinckon depepaumm n npuHATLIMA B
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COOTBETCTBUU C peaeparibHbIMM 3aKOHAaMN HOPMAaTUBHbLIMUY MPaBOBLIMU akTamMu
Pecnybnukn TaTtapcTtaH.

PesynbTatamu BbINOSTHEHNA agMWHUCTPATUBHBIX MNpoueayp SBMSKTCSA:
OOKYMeHTbI (CBefieHnd), HeobxoauMble AN npeaocTtaBrieHns MyHUUMNansHON
ycnyrn, nmbo yBegomrneHne ob oTkase, HanpasfeHHble OOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpasSieHMe MeXBeOOMCTBEHHbIX 3arpoCoB.

3.4.4. [omkHocTHOoe nuuo, OTBETCTBEHHOE 3a  HanpasneHue
MeXBeLOMCTBEHHbIX 3anpOCoB:

nosiydaeTt 3anpalivBaemble 4Yepe3 CUCTEMY  MEXBEOOMCTBEHHOIo
3IEKTPOHHOrO0 B3aMMOAENCTBUS OOKYMEHTbl (cBedeHusl), Heobxoaumble OnNs
npeaocTaBneHns MyHUUUNanbHOW ycnyrn, nubo yeegomneHne ob otkase npu
OTCYTCTBUM JOKYMEHTa 1 (Unn) nHdopmaumu;

npu  HamMuMm  OCHOBaHWW,  MPEefyCMOTPEHHbIX  MNyHKToM  2.7.1
aflMUHUCTPATUBHOIO pernamMeHTa, NoAroTaBnuBaeT NPOEKT pelleHns 06 oTkase
B NpyemMe OOKYMEHTOB, HeobxoauMbix ONA npefocTaBfieHUs MyHMUMNANbHON
ycnyru.

[MpoekT pelwweHna o6 oTkase B rnpveme OOKYMEHTOB, HEOOXOAUMbIX ASIS
NpefoCcTaBnNeHnss MyHULMNANbHOM YCNyrM, C yKasaHMeM nNpUYnH OTKasa (B
crny4yae, ecnv OCHOBaHWA O1151 0TKasa B npuemMe JOKYyMEHTOB, HeobxoauMbIx Ans
NpegoCTaBnNeHnss  MyHUMUMNAnNbHOW  yCnyry, CBSA3aHbl C  HapyleHWeM
YCTaHOBMEHHbIX TpeboBaHWN K TakMM AOKyMEHTaM, OCHOBaHUS AN OoTkasa B
npueme OOKYMEHTOB [OJPKHbI coAepXxaTb WHGOpMaUuK O HavMEeHOBaHWUU
OOKYMEHTOB (MHGOpMaLmu, CBeEOEHUI), KOTOopble He NpeAcTaBreHbl, cogepxar
HeOOCTOBEPHble U (UNK) NPOTUBOPEYMBLIE CBeAeHUsl, O(OopMINeHbl C
HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHUI), HaNpaBNAeTCs Ha cornacoBaHue B
YCTaHOBJIEHHOM nopsiake nocpencTBom CUCTEMDI 9JIEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekta pelweHnsa ob oTkase B nNpuveme [OOKYMEHTOB,
HeobXxoauMbIX ANS NpeaocTaBneHns MyHUUMNANbLHOW YCyru, OCyLWecTBNAeTCs
B nopsake, NnpeayCMOTPEHHOM NYHKTOM 3.6.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBNMBaeMble  HACTOALWMUM
MYHKTOM, BbIMOMHAKTCA B AEHb NOMy4YeHUs CBEAEHUN N0 MEeXBEeOOMCTBEHHbIM
3anpocam.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp SABNAKTCSA:
OOKYMEHTbI (CBeaeHus ), Heobxoaumble ONA NpeaoCTaBfeHUs MyHULMNanbHOM
ycrnyru, nNpoekT pelieHna o6 oTkase B NpuemMe OOKYMEHTOB, HEOBXoaMMbIX 4N
npeaocTaBneHns MyHULMNATbHOW YCITyTri.

3.4.5. WcnonHeHve npouenyp, yKasaHHbIx B nyHktax 3.4.2, 3.4.4
agMUWHUCTPATMBHOIO perfnamMeHTa, Mnpu HannMynm TEeXHUYECKOW BO3MOXHOCTU
OCyLLleCTBNAeTCA B  aBTOMAaTU4YECKOM  pexumme C  UCMNoJSib30BaHWEM
aBTOMaTU3NPOBAHHON WH(OPMALUNOHHOM CUCTEMbI, NpeaHa3sHa4YeHHoM Ans
OKasaHWs rocyfapCTBEHHbIX U MyHULUUNAMNbHbLIX YCIyr, B TOM 4YuClie C MOMEHTa
perucTpaunmn 3asaBneHnss B COOTBETCTBUN C MYHKTOM 2.13 agMUHUCTPaTUBHOIO
pernamMeHTa.
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3.4.6. MakcumaribHbI CPOK BbINOSIHEHUS a4MUHUCTPATUBHBLIX Npouenyp,
yKasaHHbIX B NyHKTe 3.4 agMUHUCTPATUBHOrO perriameHTa, cocTaBnsaeT MNATb
pabounx gHeW.

3.5. MNMogrotoBKka pesynbTaTta MyHULMNANTBLHOW YCIYyrn

3.5.1. OcHoBaHWeM Hayana BbINOSIHEHUS aiMUHUCTPATUBHOW Npoueaypsbl
ABNAETCA NOCTynSfieHne OT [OOJDKHOCTHOro nuua, OTBETCTBEHHOro 3a
HanpaBfeHMe MEeXBEeOOMCTBEHHbIX 3anpoCcoB, [AOKYMEHTOB (CBegeHui),
HeobxoauMbIX ONA NpeoCTaBfieHUss MyHUUMNANIbHOW YCAyri.

[OMKHOCTHBLIM nnuom, OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
aAMUHUCTPaTUBHOW npouenypbl, aBndetcsa Mcnonkoma, [lanatel (ganee -
AOIMKHOCTHOE  NiMUOo,  OTBETCTBEHHOEe  3a  MNOoAroTOBKY — pesynbrarta
NpegocTaBneHns MyHULMNANbLHOW YCIyrn).

3.5.2. [JofmKHOCTHOE MU0, OTBETCTBEHHOEe 3a MNOAroTOBKY peasyribTaTa
NpegocTaBneHnss MyHUUMNAnbHOW YCIyrn:

paccMaTpmBaeT CPOPMUPOBAHHBIN KOMMMEKT AOKYMEHTOB, HEOOXOANMbIX
A8 NpefoCcTaBneHns MyHULUNanbHOW YCnyru;

npv  BbIABNEHUM OCHOBaAHWMW ONA OTKasa B  NpefocTaBieHUM
MYHUUUNANbHOMW YCNYyrn, YyKasaHHblX B MNyHKTe 2.8.2 agMUMHUCTPaTMBHOIO
perrnameHTa, NOAroTaBNMBaET NPOEKT peleHns o6 oTkase B nNpeaocTaBieHnn
MYHULMNATbHOW YCIyru;

B Crfnyyae OTCYTCTBMS OCHOBaHWW [ONA OTKasa B MpefoCTaBrieHuu
MYHULMNATbHOW YCIyrK, NPesyCMOTPEHHbIX MYHKTOM 2.8.2 afMUHUCTPaTUBHOIO
pernameHTa, N0 WUTOraM pPacCMOTPEHUS [OOKYMEHTOB, HeobXoauMblX Afis
npesocTaBneHnss  MyHAUMNanbHOW  yCriyri,  NOAroTaBnmMBaeT  MNPOEKT
NOCTaHOBIIEHNA O NpUemMe paHee NPUBaTU3MPOBAHHOIO XWUITOro MOMELLEHUSA B
MyHUUMNAaNbHY0 COBCTBEHHOCTD;

HanpaBnseT MOArOTOBIIEHHbLIM MNPOEKT pe3ynbTarta npenocTaBneHns
MyHUUMNANbHOW YCIyrM Ha corflacoBaHMe B YCTAHOBMIEHHOM nopsagke
NOCPeACTBOM CUCTEMbI SNIEKTPOHHOIO AOKYyMEHTOobopoTa.

AOMUHUCTpaTUBHBLIE  Mpouenypbl,  yCTaHaBnMBaemMble  HACTOALLUM
MYHKTOM, BbIMOMHATCS B Te4eHne O4HOro paboyero aHs.

PesynbTatamu BbINONMHEHUA aAMUHUCTPATUBHLIX MNpPoLenyp SABMSOTCA:
NPOEKT pelueHnsa 06 oTkase B NpegoCTaBEHUM MYHULMNANbHOW YCAYrK, NPOEKT
NOCTAHOBIIEHNSA O NpPMEMEe paHee NPUBaTU3MPOBAHHOIO XWUITOro MOMELLEHUS B
MYHUUMNanbHy0 COBCTBEHHOCTb.

3.5.3. CornacoBaHue n noanucaHue npoekTa pesynbTaTta
npeanocTaBneHnss MyHUUunanbHOW ycnyru (ganee — rMnpoekTbl JOKYMEHTOB)
ocyLecTBnaeTcd pykoBoautenem CTPYKTYPHOro nogpasneneHus,
OTBETCTBEHHOrO 3a MOArOTOBKY pesynbTara MyHUUUNAnbHOW  YCnyru,
Pykosoautenem OpraHa.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWMM
MYHKTOM, BbIMOMHATCS B Te4eHne O4HOro paboyero aHs.
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PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp SABNSKTCS:
pelleHne o6 oTkase B NpeaoCcTaBneHnn MyHULUNANbHOM YCIyrin, yTBEPXXOeHHOe
NOCTaHOBIEHME.

3.5.4. WcnonHeHue npoueayp, YKasaHHbIXx B nyHkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO perfnamMmeHTa, Mpu Hannynm TEXHUYECKOM BO3MOXXHOCTMU
OCYWEeCTBNAeTCs B aBTOMATMYECKOM  peXmme C  MCMNOoSib30BaHNEM
aBTOMaTM3NPOBAHHON WHMOOPMALMOHHON CUCTEMbI, NpeaHa3HayYeHHoOW AOngd
OKa3aHWUs1 roCya4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

MakcnmManbHbIM  CPOK  BbINOSIHEHUS  aAMWHUCTPATMBHBIX MNpoueayp,
yKaszaHHbIX B MyHKTe 3.5. agMMHUCTPATUBHOIO pernameHTa, COCTaBfnseT ABa
pabounx AHs.

3.6. 3akntoyeHne goroeBopa 6€3B03Me3QHON Nepeaaymn nmyLecTea B
MYHMUMMNANbHY COOCTBEHHOCTb

3.6.1. OcHoBaHMeM Havana BbIMNONMHEHNA agMUHUCTPATMBHOW NpoLenypbl
ABNAETCH YTBEPXKAEHNE MOCTAHOBIIEHNA O NPUEME paHee NPUBATU3NPOBAHHOIO
XUNoro nomeweHnsa B MyHMUmMnanbHyt0 COGCTBEHHOCTb.

J1OMmKHOCTHbIM nmuom, OTBETCTBEHHbIM 3a BbIMNONIHEHMNE
agMUHUCTpaTUBHOM npoueaypbl, Wcnonkoma, MNManatel (Qanee - OOMKHOCTHOE
nuuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTata npeaoctaBfieHusd
MYHUUUNANbHOW YCnyru).

3.6.2. [JOrmKHOCTHOE MU0, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbraTa
npeanocTaBneHns  MyHUUMMNANbHOW  YCIyrk, TOTOBUT  MPOEKT  [Oorosopa
6e3Bo3me3gHOM nepegavn MMylecTBa B MyHUUMNAnNbHy0 COBCTBEHHOCTb
(nanee — gorosop).

AOMUHUCTpPaATUBHbIE  Npouedypbl,  YCTaHaBMBaAEMble  HACTOALLUM
MYHKTOM, BbINOSHAIOTCA B TeyeHne ogHoro paboyero gHA ¢ MOMEHTaA Bbloauu
3asiBUTENIO NOCTaHOBMNEHUS.

PesynbtaTamn BbINOMHEHUS agMUHUCTPATUBHLIX Npoueayp SBMAKTCA:
AOroBOp, HarnpaefeHHbIN Ha corrnacoBaHue.

3.6.3. CornacoBaHne 1 nognucaHMe [oroBopa OCYLLECTBNSAETCA
pykoBoAUTENEeM CTPYKTYPHOro nogpasgeneHnsa, OTBETCTBEHHOrO 3a NoaroToBKy
pesynbTata MyHuumMnanbHom ycnyrn, Pykosoautenem OpraHa.

[MogroTtoBrieHHble  NPOEKTbl  OOKYMEHTOB, WUMelWMe  3aMedaHus,
BO3BpaLLlaloTCcs Ha 4opaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTa
MyHUUMNaneHon ycnyru. locne yctpaHeHus 3ameyaHnin NpoeKTbl 4OKYMEHTOB
NOBTOPHO NepeaatoTca Ans cornacoBaHnsa U NoANNCaHUS.

Pykosogutens OpraHa npu pacCMOTPEHUN TMPOEKTOB [OOKYMEHTOB
npoBepsieT cobniogeHne agMMHUCTPATUBHOINO perfamMeHTa  LOOSMKHOCTHLIMU
nuuamm OpraHa B 4acTy CPOKOB BbINOSTHEHUS aAMUHUCTPATUBHBLIX Npoueayp, Ux
nocrenoBaTenibHOCTU U MOMHOTHI, HanMMymna CcorflacoBaHUn YNONHOMOYEHHbIX
AOIMKHOCTHbLIX Ny, OpraHa B CUCTEME 3NIEKTPOHHOIO A0KYMEHTOObopoTa.

B cnyyae BbisiBNeHUS HapylweHUMA B 4YaCTU CPOKOB BbINOSHEHUSA
agMUHUCTPATMBHBIX  npoueayp, WX nocrnegoBaTeslbHOCTM U MOSHOTHI
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PykoBogutens OpraHa WHUUMUPYET nNpuBIEeYeHMEe K OTBETCTBEHHOCTU nwuu,
AO0NYCTUBLUMX HapyLleHUsl, B COOTBETCTBUWN C MYHKTOM 4.3 afMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTPATUBHbIE  MNpouenypbl, yCTaHaBMBaeMble  HACTOSLWMM
MNYHKTOM, BbIMOSIHAKOTCS B Te4eHNe ogHoro paboyero gHs.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
pewleHne 06 oTkase B NpMemMe 4OKYMEHTOB HEODXOANMbIX AN NpeaocTaBneHns
MyHMUMNANbHOW  yCnyrn, peleHne o0 oTkasze B  NpeaocTaBreHUM
MYyHMUMNANbHOW yCNyrn, NognncaHHbIA LOroBop.

3.6.4. [JomKHOCTHOE NKULO, OTBETCTBEHHOE 3a MOAroTOBKY peasyribTaTa
NpeoocTaBneHMs  MyHuMUUnanbHOW  ycnyrk, wu3Bewaet 3aasutensa (ero
npeacraButens) o HeobxoAMMOCTM MOANUCaHMs OOoroBopa  Crnocobow,
yKa3aHHbIM B 3asiBNeHUW, O pesyrbraTe npeaocTaBfieHns MyHMUUNanbHOW
ycrnyrm M O  BO3MOXHOCTM MNOSMyYeHust pesynbTata npegocTtaBneHns
MyHuumnaneHon ycnyri B Oprade unn 8 MOLL.

AOMUHUCTPATUBHbIE  Mpouenypbl, yCTaHaBMBaEMble  HACTOSALWMM
MNYHKTOM, BbIMOSHAKTCA B A€Hb NognMcaHna gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
yBeJOMIIEHNE 3aaBUTENS.

3.6.5. WcnonHeHne npoueanyp, YyKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATMBHOIO pernameHTa, npu HanmMuymm TEXHUYECKOM BO3MOXHOCTU
OCyLLeCTBNAeTCA B  aBTOMAaTU4YECKOM  pexmme C  UCMNOoJSib30BaHWEM
aBTOMaTU3NPOBAHHON WHM(OPMALUNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKa3aHWs rocy4apCTBEHHbIX N MyHULUMANbHbIX YCIYT.

MakcnmManbHbIM - CPOK  BbINOSTHEHUS  agMWHUCTPATMBHBIX  Npouenyp,
yKa3zaHHbIX B MyHKTe 3.6. aAMMHUCTPATUBHOIO pernameHTa, cocTaBfiseT ABa
pabounx gHS.

3.7. Bblgaya (HanpaBneHue) 3asBUTENo pesynbTata MyHULMNanbHON yCryrm

3.7.1. OcHoBaHMeM Ha4ana BbINOSHEHNSA aﬂ,MMHMCTpaTMBHOVI npouenypsbl
ABndeTcd nonydeHne AOoJMKHOCTHbIM JIMLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHUE

aJMUHNCTPAaTUBHOW npoleaypbl, [IOKYMEHTa, noATBepXXAatoLLEero
npenocTaBneHne MyHULUMNAnNbHOM YCIyri.
[10/mKHOCTHbLIM NNLOM, OTBETCTBEHHbIM 3a BbIMONHEHNE

agMUHUCTpaTUBHOWM npoueaypsbl, sensietcsa Micnonkoma, MNanaTol

(nanee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a NMOArOoTOBKY pesyrnbTaTta
npeaocTaBneHns MyHULMNATbHON YCITyTr.

3.7.2. [JOMKHOCTHOE nnUO0, OTBETCTBEHHOE 3a MNOLrOTOBKY pesynbTaTa
npefnocTaBneHns MyHULMNAIbHOW YCIyru:

obecrneynBaeT pernctpaumio Oorosopa, NoANUCaHHOro pykKoBOAUTENEM
OpraHa, B XypHarne permcrpaumm u BHECEHWe CBedeHWn O pesynbTaTte
npenocTaBneHns  MyHUUMNanbHoOM  ycnyrm B NogcucteMy  BedeHus
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AOKYMeHTauum aBTOMaTMU3NPOBAHHOWN MHJOPMaLIMOHHOMN CUCTEMBI,
npeaHasHa4YeHHOW 4N OKa3aHUsA rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCNYT;

BblJaeT 3aaBUTENIO 4OroBOpP Mo POCMUCH.

3aaBuTenb nNoANUCbIBAeT AOOroBOp B TPeX IK3emmnnapax v nepegaet
AOSMKHOCTHOMY  Nnvldy, OTBETCTBEHHOMY 3@  NOArOTOBKY  pesynbTaTta
npeanocTaBneHnss MyHULMNANbHOM YCIyrn

[OMmKHOCTHOE NMUO, OTBETCTBEHHOE 3a [MOAroTOBKY pe3yrnbTaTta
npenocTaBneHns MyHUUUNanbHOW YCryru, MnosiydmB MognucaHHble [O0orosBopa
BblJaeT 3aaBUTENt0 TPWU SK3emnnapa Jorosopa pnna nognucu. [locne
nognMcaHna OOroBopa, BblaeT 3asgBUTEST0 OL4MH 9K3eMMAp 4orosopa.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOMHAOTCSA B AeHb NpubbITUS 3aaBuTens.

PesynbTtatamu BbINOSIHEHUA aAMWHUCTPATMBHBLIX Mpoueayp SABNAKTCSA:
BblOaHHbIN 3asiBUTENIO 4OroBop.

3.7.3. lopsagok Bblgayn (HanpasreHusl) pesynbTaTa npeaocTaBneHns
MYHULMNANbHOW YCIYyr:

3.7.3.1. Tlpn obpaweHnn 3aaButend 3a pesynbTaToOM MYHULMNANbHOM
ycnyrn B MOLU, paboTHnk MOLL BbligaeT 3asBuUTENO pedynbTaT MyHUUMNAanbHOM
ycnyrm B opmMe aK3emMngpa afeKTPOHHOro AOKyMeHTa Ha ByMaxkHOM HocuTene.
[Mo TpeboBaHUIO 3asBUTENS BMECTE C 9K3EMMNSAPOM IMEKTPOHHOIO AOKYMEHTa
Ha OymaXXHOM HocuTene emy npeaoCTaBMseTCA 3K3EeMMNApP 3NEKTPOHHOMo
AOKYMeHTa nyTeM €ero 3anMcu Ha CbeMHbI HOCUTEeNb WHgopMaumm unm
HanpasneHUs 3K3eMMnsisipa 3SIEKTPOHHOIO OOKYMEHTa Mo 3f1IEKTPOHHOM NnoyTe B
agpec 3assutensd. [lpu 3anucm Ha CbeMHbIN HOCUTENb MHopMauum unm
HanpasfeHUn 3K3eMnnspa SNIEKTPOHHOrO [LOKYMEHTa, Ha OCHOBE KOTOPOro
COCTaBIIEH 3K3EMMNMSP 3NIEKTPOHHOrO AOKyMeHTa Ha BGymaXHoOM HocuTene, no
3MIEKTPOHHOM  MNOYTe UAEHTMYHOCTb TaKOro 9SK3emmnnaApa  3reKTPOHHOro
OOKYMEHTa 9K3eMNNspy 3EKTPOHHOro [OKyMeHTa Ha OymMaXHOM HocuTene
3aBepdeTcsd YMNOSIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM YCUNEHHOM
KBannduunpoBaHHOW 3M1EKTPOHHOM NOAMNUCH.

AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBNMBaeMble  HACTOALWMUM
MYHKTOM, BbINOSTHAKOTCA B NOpSAKe O4epeHOCTU, B AeHb NPpUbLITUS 3aaBUTENS
B CPOKW, YCTAHOBIEHHbIE perfiameHTomM paboTtel ML,

PesynbTatamu BbINOSIHEHUA aAMWHUCTPATMBHBIX Mpoueayp SABNAKTCA:
domkcauma pbakta Bblgadn pesynbTaTa npeaocTaBleHns MyHULMNAIbHON YCnyrn
B ANC MOL, pesynbTaT npegoctaBeHna MyHULMNANbHOW YCIYri, BblAaHHbIN
3asBUTENIO.

3.7.3.2. lNpun obpaweHun 3aaBuTensa 3a pe3ynbTaToOM MyHUMUMMANbHOM
ycnyrn yepes EanHbin, PecnybnvkaHcKkiii nopTan 3asiBUTENO B JIMYHbIN KabnHeT
aBTOMaTUYECKN HaNpaBriieTCA 3MEKTPOHHbIN 06pa3 AOKyMeHTa, ABNALEerocs
pe3ynbTaToM MpPefoCTaBfeHns  MyHUUUNanbHOW  yCnyrn, MoAnNuUCaHHbIN
YCUNEHHOWN KBanndUUMPOBaAHHOW 3NIEKTPOHHOM MNOAMUCLID YNOSTHOMOYEHHOro
AormkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMUM
MYHKTOM, BbINOMHATCA B [AEHb MNOAMUCaHUA OOKyMeHTa, noarsepXaaroLllero
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npegoctaBneHne (oTkad B MpeaocTaBneHun) MyHUUMNanbHOW  YChyru,
YNOSTHOMOYEHHbIM OOMMKHOCTHbLIM NnnuoM OpraHa (OpraHom).

PesynbTatamn BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
HanpasneHue (NnpegocTtaBneHue) C NCMNOSb30BaHNEM EavHoro,
PecnybnukaHckoro noptana 3asiBATENO [OOKYMEHTa, noaTBepXaaroLwero
npenocTaBneHne  MyHuuunanbHoW ycryru (B TOM  4yuicre OTkas B
npenocTaBnNeHNN MyHULMNANBHOW YCIyri).

3.7.3.3. lNpun obpalleHnn 3asiBUTENd 3a pes3ynbTaTOM MYyHULMMNANbHOW
ycnyrmn B OpraH, 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblaavy (HanpasreHue)
OOKYMEHTOB, BblgaeT 3aaBUTENO pe3ynbTtaT MyHuuunanbHon ycnyrn. [lo
TpeboBaHWiO 3a8BUTENA BMECTE C IK3EMMNAPOM 3NEKTPOHHOINO JOKYMEHTa Ha
BymaxxHOM HocuTene emy npegocTaBndeTcs  9K3eMMnsp  3NEeKTPOHHOro
OOKYMEHTa NyTeEM ero 3anucu Ha CbEMHbI HOCUTESb WHdOpPMauUM Unn
HanpasneHUs1 3K3eMNIIsipa ANIEKTPOHHOIO JOKYMEHTa MO 3f1EKTPOHHOW NoyTe B
agpec 3aaBuTens.

AOMUHUCTPATUBHbIE  Mpouenypbl, yCTaHaBMBaEMble  HACTOSLWMM
MYHKTOM, OCYLLUECTBNAKTCA B MNOpsiAKe OYepedHOCTW, B AeHb MNpubbiTus
3as1BUTENS B COOTBETCTBMM C [1paBunamm BHYTPEHHEro TPYy4OBOro pacnopsiaka
OpraHa.

Pe3ynbTaToM BbINOMAHEHUS aAMUHUCTPATMBHBLIX Mpoueayp SBNSAKTCSA:
dukcaumsa hakta Bblgadun pesynbTata npeaoCcTaBneHnsa MyHUUMNanbHON yCnyru
B aBTOMaTU3NPOBAHHOWN WMHAOPMALMOHHOW cUCTeMe, npeaHas3HadeHHOW Angd
OoKa3aHuWsi rocyaapCTBEHHbIX N MyHULMNANbHbIX YCIYT.

3.8. VcnpaBneHne TeXHNYECKMX OLLIMOOK

3.8.1. B cnyvyae oOHapyXeHUa TexXHU4ecKon OWnOKM B [OOKYMEHTE,
ABNAOWEMCH pe3ynbTaToM MyHUUMUNANbHOW yCryry, 3asaBuTernb HanpasnseT B
OpraH:

3asBreHne o6 mcnpasreHnn TexXHMYecKon owmndkm (npunoxeHune Ne 4 k
HacTosiLeMy agMUHUCTPATUBHOMY perfiaMmeHTy);

OOKYMEHT, BblOAHHbIN 3aABUTENIO KaK pe3yrnibTaT MyHUUMNAanbHOW ycnyru,
B KOTOPOM COOEPXUTCA TeXHUYecKas owmnbka;

OOKYMEHTbI, MMeKLUne pUanNYeckyro Ccuny, CBUOETENbCTBYKOLWMNE O
HaNMYnUM TEXHNUYECKON OLLNOKMN.

3aaBneHne o6 wucnpaBneHUM TEXHUYECKON OWNBKM B CBEOEHUSIX,
yKa3aHHbIX B JOKYMEHTE, SIBMNAIOLEMCHA pe3yribTaToOM MyHULMNANbHOWN YCRyru,
nogaetcsa 3asaButenieM  (YNorHOMOYEHHbIM NpeAcTaBuUTENEM) MOYTOBbLIM
oTnpaeneHnem (B TOM YuCNe C UCMONb30BaHMEM SNEKTPOHHOM MOYTbI), NGO
Jyepes EanHbin, PecnybnukaHcku noptan nnm MoL.

3.8.2. [OfmMKHOCTHOE 5nWLO, OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB,
ocywlecTBnsaeT npuemMm 3adBfneHus ob ucnpaBfieHUM TEXHUYECKOM OLUMOBKM,
perucTpupyeT 3asiBfieHMe C MPUIIOXKEHHbIMU OOKYMEeHTaMu U nepegaeTr ux
AOSDKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.
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AOMUHUCTpPaATMBHBIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOALLUM
MYHKTOM, BbINOJIHAIOTCA B Te4eHne ogHoro paboyvero AHS € AaTtbl perncrpaumm
3aaBneHus.

PesynbTatamu BbINONMHEHUA agMUHUCTPATUBHBLIX Mpouedyp SABNAKTCA:
NMPUHATOE N 3aperucTpnupoBaHHOE 3asBreHne, HanpasneHHoe Ha pacCMOTpeHue
AOIMKHOCTHOMY IuLly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JormkHOCTHOe nuuUOo, OTBETCTBEHHOEe 3a 0bpaboTKy OOKYMEHTOB,
paccMaTtpmvBaeT OOKYMEHTbl U B LENigX BHECEHUA UCMpPaBNeHUn B LOKYMEHT,
ABMAIOWMACA  pe3ynbTatoM  NpedoCTaBieHUs  MyHUUMNANbHOW  yCnyru,
ocyliecTensaeT npoueaypsl, NpeayCcMOTPEHHbIE MYyHKTOM 3.5
aAMWHUCTPATUBHOIO pernamMeHTa, W BblOAET UWCNPaBNEHHbIA OOKYMEHT
3aaBuTento  (YnorHOMOYEHHOMY npeacTaBuUTENO) JIMYHO MO4  POCIUCh C
N3bATMEM Yy 3asBuTens (YnorHOMOYEHHOro npeacTaBuUTend) opuriHana
[OKYMEHTa, B KOTOPOM COAEPXUTCH TeXHW4Yeckas owwubka, unu HanpasenseT B
aZpec 3aaBuUTENd NOYTOBLIM OTNpaBneHneM (NoCPeACTBOM 3NIEKTPOHHOW NOYTbI)
MUCbMO O BO3MOXHOCTU MOMy4YeHuUss AOKYMeHTa npu npegocTtasneHun B OpraH
opuruHarna AOKYMeHTa, B KOTOPOM COOEPXUTCH TeXHNYeckas omnbka.

AOMUHUCTPATMBHbLIE  npouenypbl,  yCTaHaBfvMBaeMble  HacCTOALWMM
MYHKTOM, BbIMOSHATCA B TeyeHne ABYyX pabouynx gHen rnocne obHapyXeHus
TEXHUYEeCKOM OWKNBKM unu nosiyd4eHns oT moboro 3amHTepecoBaHHOro nuua
3a8BNeHnd o JonyLleHHon owmnbke.

Pesynbtatamu BbINOMHEHUA aOMWHUCTPATUBHBLIX Mpouenyp ABNAKTCA:
BblAAHHbIN (HANpaBneHHbIN) 3aABUTESTIO JOKYMEHT.

4. NMopaanok n popmMbl KOHTPONSA 3a NpeAocTaBreHUEM
MYHULMNANbHOWU YCIyru

4.1. Nopsiaok oCyLLEeCTBEHUS TEKYLLEro KOHTPOMA 3a cobntoaeHNEM U
NCMNOSIHEHNEM OTBETCTBEHHbIMU LOSTMKHOCTHLIMU UL AMU MOSTIOKEHNN
aAMWUHUCTPATUBHOIO perfiaMmeHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB,
yCTaHaBnmBaowWwmx TpeboBaHus K NpegoCTaBneHn0 MyHULMNAnbHOM yCnyru, a
Takke NPUHATUEM MU peLLEHUN

KoHTpOsib 3a NOMHOTOM U Ka4yeCTBOM NpeAoCTaBSieHUS MyHULUUNabHOW
ycrnyrm BKMAOYaeT B cebs BbIIBIEHWE W YCTPaAHEHME HapylleHuh npas
3asBuUTENEN, NpoBeAeHNe NPoBEPOK cobnoaeHns npoueayp npeaocTaBneHns
MYHUUMNANbHOW YCnyri, NOAroTOBKY pelleHun Ha fencteunsa (6esgencreue)
AOIMKHOCTHbIX UL, OpraHa MecTHOro caMmoynpasrieHu .

dopmamm KOHTpons 3a COOMNOAEHMEM WCMOMNHEeHUS aAMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka n cornacoBaHne NPOEKTOB JOKYMEHTOB MO NPeaoCTaBeHMto
MYHULMNAbHOW YCIyru;

2) npoBoAMMble B YCTAHOBMEHHOM nopsigke NPOBEPKN  BeAeHUs
Aenonpon3BoCcTBa;
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3) npoBegeHMe B YCTAHOBIIEHHOM MOPSIAKE KOHTPOSIbHbIX MNPOBEPOK
cobnogeHns npoueayp npegocTaBneHns MyHUUunanbHOW yCnyri.

B uenax Tekywero KOHTPOSS MCMNOMb3YKTCA CBEAEHUHA, UMelLWMecs B
9MeKTpOHHOM 6a3e [aHHbIX, CcnyxebHas KoppecrnoHAeHUuuMs, YCTHas u
MMCbMeHHasa MHopMaUnNA OOSMKHOCTHbIX JML, OCYLLECTBAAOWMX BbINOSTHEHNE
agMUHUCTPATUBHBIX NpoLenyp, XypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB
N Opyrve ceeeHus.

[ns ocywecTBrneHns KOHTpPONsA 3a CcoBeplleHneM OeUCTBUn npwu
npegocTaBneHNn MyHULUNANbLHOM YCNYrn N NPUHATUN peLLEHN PYKOBOAUTENO
opraHa MeCTHOro camoynpasfieHUs1 NPeacTaBsAlTCA CnpaBku O pesyrbraTax
npegocTaBneHNa MyHUUMNanbHOW YCIyri.

O cnyyasx M npuyMHaxX HapyLlleHUsi CPOKOB, MOCNeAoBaTENbHOCTU U
cofepXaHMa adMUHUCTPATUBHBLIX Npoueayp AOJMKHOCTHble nuua HeMeasieHHO
NHAOPMUPYIOT PYKOBOOUTENS OpraHa, NpefoCTaBnsaAloWwero MyHuumMnanbHYH
ycnyry, a Takke npegnpMHUMatroT CPOYHbIE MepPbI MO YCTPaHEHNIO HAPYLUEHWN.

TekylnMn KOHTPOSb 3a cobniogeHMem nocnegoBaTenibHOCTU OENCTBUN,
onpefeneHHbiX agMUHUCTPATMBHbIMM npouegypaMn Mo  NpeoCTaBreHuto
MYHULMNANbHOW YCyr, OCyLLECTBAETCA 3aMeCcTUTeNeM pykoBOAUTENS OpraHa
MECTHOro camMOynpaBsfieHUsl, OTBETCTBEHHbIM 3a opraHusauuio paboTbl no

NpeoCcTaBeHNto MyHULIMNansHOM ycnyru, HaYanbHUKOM oTaena,
OCYLLECTBMAILLEro opraHM3auuo paboTbl No NpeaocTaBNeHN0 MyHMLMNANbHOM
yCnyru.

MepeyeHb AOMKHOCTHBLIX UL, OCYLIECTBNSAWMUX TEKYLWMIA KOHTPOnb,
yCTaHaBNMBAETCA MOMOXEHNSIMA O CTPYKTYPHbIX NOApa3dernieHnsix opraHa
MECTHOrO camoynpaBrieHnst U OOIMKHOCTHBIMU perfameHTamu.

4.2. nOpFI,EI,OK n nepnoan4yHoCTb OCyLLEeCTBJ1EHNA MJTaHOBbLIX N BHEMJTAHOBbIX
NMPOBEPOK MNMOJIHOThbI N Ka4YeCTBa npeaocrtaBlieHnNA MyHMLlMHaﬂbHOVI ycinyru, B
TOM 4HUcre nopaaok 1 CbOprI KOHTPOIIA 3a NONMHOTON U KAYECTBOM
npeanocrtaBlieHnNA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KOHTpOSIb 32 NOSIHOTOW M Ka4eCcTBOM NpenocTaBfieHns
MYHMLUMMNANbHOW YCNyrn ocyLlecTBnaeTcs B oopmax:

1) npoBeaeHNA NPOBEPOK,;

2) paccMoTpeHus xanob sassutenen Ha gencteng (6esgencraeme)
OpraHa, a Takke NX AOSMKHOCTHbIX L, MyHULMNAMNBbHbBIX CITyXKaLlnX.

4.2.2. B uenax ocyLecTBieHNA KOHTPOMSA 3a NOMMHOTOM U Ka4eCTBOM
npefnocTaBnNeHns MyHULMNANIbHOM YCIyrn NPOBOAATCA NiiaHOBbIE U
BHensiaHoBble NpoBepku. Nopsaaok n nepnogmyHOCTb OCYLLECTBIEHUS
NNaHoBbLIX MPOBEPOK yCTaHaBnNueaeTcs nnaHom paboTebl OpraHa. NMpu npoBepke
MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NPefoCTaBleHneM
MYHULUMNANbHOM yCryrn (KOMMSIEKCHbIE MPOBEPKN), NN OTAESNbHLIA BOMPOC,
CBSI3aHHbLIN C NpeAocTaBfieHNEM MyHUUMNANbHOW yCcnyrn (TemaTnyeckue
npoBepkun). NpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe
3agBuTens.
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4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C MPOBEPKON
YCTPaHEeHUs paHee BbIsIBfIEHHbIX HapyLIeHUn agMUHUCTPATUBHOIO pernameHTa,
a Takxke B criyvyae nonydeHusi xanob sassuternen Ha gencrtena (besgencreune)
OpraHa, a Takke NX AOSMKHOCTHbIX UL, MyHUUMNAMNBbHbBIX CIy)KaLlnX.

4.2.4. PesynbTaTbl NPOBEPKN 0POPMAIOTCA B BUAE akTa NPOBEPKN, B
KOTOPOM YKa3blBalOTCS BbISIBfIEHHbIE HEAOCTATKN U NPEeaIoKEHNSA NO UX
YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb JO/MKHOCTHbIX JIUL, OpraHa, NpeaocTaBnsaloLWero
MYHUUMNAaNbHYO YCIyry, 3a peleHns n genctensa (6esgencreme),
NpUHUMaemble (OCyLecTBNAEMbIE) UMU B X04e NpeaocTaBreHuns

MYHULUMNANbHOM yCnyru

Mo pe3yrnbTataM TrpoBedeHHbIX MNpOBEPOK B Cliydae BblABJ1€HUA
HaprJeHMVI npas 3aaBuTenen BMHOBHbIE nnda npuBIrieEKarTCA K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHogaTtenbcTBOM Poccuinckon

denepauum.
PykoBoguTtenb oprana MECTHOro camoynpaBreHus HeceT
OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE PACCMOTPEHME 3asiBITIEHUN.
PykoBoguTtenb (3amectutens pykoBoauTens) CTPYKTYPHOro

nogpasfeneHns opraHa MeCcTHOro camMoyrnpaBrieHUs HECET OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE U (MNW) HeHaanexatilee BbINOSIHEHNE agMUHUCTPATUBHBLIX
AEenCTBUK, yKasaHHbIX B pasgene 3 agMUHUCTPATMBHOIO perfameHTa.

[OMKHOCTHbIE NNUA U UHbIe MyHUUUMNASbHbIE ChyXawue 3a peLlueHns m
pencteus  (6esgencteme), nNpuHMMaemble (OCyLLECTBRSiEMble) B Xoae
npenocTaBneHns  MyHUUMMNANbHOW  YCIyrk, HeCcyT OTBETCTBEHHOCTb B
YyCTaHOBJIEHHOM 3aKOHOA4ATENbCTBOM NOPSAKE.

4.4. NonoxeHna, xapaktepusytowmne TpeboBaHna K nopsaaky n dopmam
KOHTPON4A 3a npeaocTtaBrieHneM MyHULUNAaNbLHOM yCrnyrn, B TOM YUCIie CO
CTOPOHbI rpaXaaH, Ux o6 beguHEHUN 1 opraHmn3aumm

KoHTponb 3a npegocTtaBfieHMEM MyHULMNANbHOW YCIYyrm CO CTOPOHDI
rpakgaH, nx obbeaMHEeHUn U opraHu3aumin, OCYLLECTBSETCA MNOCPEACTBOM
OTKPbLITOCTU  OEATENbHOCTU oOpraHa MECTHOro camoynpaBfieHust  npu
NpeaocTaBNeHMM MyHULUNANbHOW YCRyrK, NONyYeHUst MOSIHOW, akTyanbHOW U
AOCTOBEPHOM WHAGOPMauuM O nopsigke npeaocTaBieHns MyHUUMNanbHOW
yCrnyrm M BO3MOXHOCTU pocyaebHoro paccmoTpeHus obpawieHuin (kanob) B
npouecce NpeaocTaBneHnsa MyHULUUNanbHOM yCryri.

5. Nocyne6HbIN (BHeCcyaebHbIN) NOpAAOK 06XKanoBaHUs peLueHU U
aencteun (6e3gencTBusA) opraHa, npegocTaBnAaAOLWEero MyHMUMnanbHyo
ycrnyry, MHOropyHKLMOHasNIbHOro LieHTpa npeaocraBlieHUs
rocyfapCTBeHHbIX U MyHMUMNANbHbIX YCIyr, OpraHM3auuin, ykasaHHbIX B
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yacti 1.1 ctatbm 16 PepgepanbHoro 3akoHa Ne210-d3, a Takxke ux
AOJMKHOCTHbIX NMUL, MyHULMNANbHbIX CryXalwmx, paboTHUKOB

5.1. 3aasutenn nmeroT npaBo Ha obxanoBaHue B gocynebHom nopsagke
peweHnn 1 genctBun  (6e3nencTeusl) opraHa,  NpegocTaBnsoLlero
MYHUUMNANbHYO YCNyry, OOSMKHOCTHOrO fuua opraHa, npeaocTasBrisiollero
MYHULMNAMBbHYIO YCNyry, MyHULMNANbHOrO CryXallero, pykoBoauTens opraHa,
NpeaoCcTaBNSAILWEro MyHULMNANbHY YCnyry, MHOrOdYHKLMOHANbHOIO LEHTPA,
paboTHUKA MHOrOMYHKLUNOHANbLHOrO LEHTpa, opraHm3aumin, npeayCcMoTPEHHbIX
yactbto 1.1 crtatem 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHUKOB.

3aaBuTtenb MoxeT obpaTuTbCsa € Kanobon, B TOM 4nicre B crneayroLimx
cnyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O npenocTaBfeHumn
MYHUUMNANbHOW YCnyrn, 3anpoca, ykasaHHoro B ctaTbe 15.1 degepanbHoro
3akoHa Ne 210-93;

2) HapyweHue cpoka npeaocTaBneHns MyHuuunanbHOW ycnyrn. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn genctemn  (6e3nenctemst)  MHOrO(OYHKUMOHANbHOMO LIEHTPA,
paboTHUKA MHOroyHKLUMOHANBbHOIO LIEHTPa BO3MOXHO B Crlyyae, ecinn Ha
MHOrOOYHKLUNOHambHbIA LIEHTP, peleHna n nenctems (6esgencrame) KoToporo
obxanyTcs, BO3NoXeHa (yHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX yCyr B NOSIHOM o6beme B Nopsiake, ornpeaeneHHoOM YyacTbio 1.3
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aaBUTENS [OOKYMEHTOB wunuM uHdopmaumm nmbo
OCYLLECTBNEHUA OENCTBUN, NpeacTaBfeHne WU OCYLLECTBIIEHNE KOTOPbIX HEe
NpeaycMOTPEHO HOPMAaTUBHBLIMW NPaBoOBbIMK akTamu Poccuinckon degepaumn,
HOpMaTMBHbIMU NpPaBoBbIMK akTamun Pecnybnukmn TatapctaH, MyHMUMNANbHbIMU
NpaBoOBbLIMWN aKkTaMu Ans NpegocTaBleHNs MyHULUNanbHOW yCnyru;

4) oTkad3 B NpueMe [OOKYMEHTOB, MpPeaoCTaBfieHMe  KOTOpPbIX
npeaycMOTPEHO HOPMAaTUBHBLIMW NPaBoOBbIMK akTamu Poccuinckon degepaunn,
HOpMaTMBHbIMU NpPaBoBbIMK akTamu Pecnybnukmn TatapctaH, MyHMUMNANbHbIMU
NpaBoOBbLIMW akTaMu ONs  NPeaoCTaBfEHUs  MyHUMUMNAnNbHOW  ycnyrun, y
3asBUTENS;

5) oTkas B MNpenocTaBfeHMM MyHUUMMNANbHOW YCIyrn, ecrivi OCHOBaHUS
OoTKa3a He npeaycMoTpeHbl denepanbHbiMKM 3aKOHAMU U MPUHATBIMU B
COOTBETCTBUM C HUMM UHBIMU HOPMAaTUBHBLIMW NPaBOBbLIMU akTaMn Poccuinckom
depepaumm, 3aKOHaMM U  WHbIMM HOPMAaTUBHBIMM MPaBOBbLIMU  aKTaMmu
Pecnybnukn TaTtapctaH, MyHMUMNanNbHbIMKM NPaBOBbIMW akTamMun. B ykazaHHOM
cnyyae pgocyaoebHoe (BHecyoebHoe) obkanoBaHue 3asiBUTENEM peLleHun u
aencteun  (6esgencTensl)  MHOTOMYHKLMOHANbLHOIMO  LEeHTpa, paboTHuKa
MHOFOOYHKLUMOHANbLHOrO  LUEeHTpa  BO3MOXHO B  Crnyvyae, e€ecnMm  Ha
MHOrOOYHKUNOHanbHbIA LEHTP, peleHna n aenctems (besgencrame) KotToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO NpeaoCTaBNEHMIO COOTBETCTBYHOLLNX
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MYHUUMNAanNbHbIX YCIyr B NOfIHOM o6beme B nopsigke, onpegeneHHoM YyacTbto 1.3
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENA NpU NpeaocTaBNeEHMN MYHULMNANbHOM
ycnyru nnatbl, He npegyCMOTPEHHOW HOPMATUBHbLIMU MPaBOBbIMM aKTamu
Poccuinckon ®epepaunn, HoOpMaTMBHbIMK MPaBOBbIMW akTamun Pecnybnuku
TaTapcTaH, MyHMUMNanbHbIMY MPaBOBbIMU akTaMu;

7) OTKas opraHa, npegocTaBnslWero MyHUUMNANbHYK — YCIyry,
OOSDKHOCTHOrO nuua opraHa, nNpeaocTaBsiowero MyHUUUNanbHy yCnyry,
MHOrOOYHKLNOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBLHOMO LIeHTpa,
opraHmsaumn, npeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 ®egeparnbHOro 3akoHa
Ne 210-®3, unmn nx paboTHUKOB B UCNpaBNeHUU AONYLWEHHbIX MMU OrneYyaTok U
OLKNOOK B BblAaHHbIX B pe3ynbTaTe npefoCcTaBfieHUss MyHULMNAnbHOM YCryru
AOKyMeHTax nnbo HapyllueHne YCTaHOBSIEHHOro CpoKa Takux ucnpasreHuin. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6esgencTBnd)  MHOrO(PYHKUMOHANbHOMO LIEHTPa,
pabOTHUKA MHOroyHKLUMOHANBbHOIO LIEHTPa BO3MOXHO B Crlyyae, ecinn Ha
MHOFOOYHKLMOHASbHbIW LIEHTP, peLleHns n aenctena (6esnencrteme) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA Mo NpedoCTaBNeHMI0 COOTBETCTBYHOLLNX
MYHUUMNAbHbIX YCNyr B NOSIHOM 06beme B nopsigke, onpeaeneHHomM Yactoto 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka unu nopsiaka Bbldaym AOKYMEHTOB MO pesynbTatam
NpenocTaBneHns MyHUUMNanbHOW YCIyru;

9) npuocTaHoBIiEHME NPEeAOoCTaBMEHUSs MYHULMMAnNbHOW YCAyrn, ecnu
OCHOBaHWSA NPUOCTAHOBMNEHUS HE NPeayCMOTPEHbI dheaepanbHbIMU 3aKOHaAMK U
NPUHATLIMU B COOTBETCTBUN C HUMWN UHBIMW HOPMAaTUBHbLIMU NPaBOBbLIMU aKTamu
Poccunckon ®depepaumn, 3akoHamMm M MHBIMWM HOPMAaTUBHLIMU MNPaBOBLIMU
aktamu Pecnybnukn TaTapcTaH, MyHMUMnanbHbIMM NpPaBOBbIMM akTamun. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn genctemn  (6e3nenctemst)  MHOrO(OYHKUMOHANbHOMO  LIEHTPA,
paboTHMKA MHOrOYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Cryvae, ecinn Ha
MHOFOOYHKLMOHASNbHLIW LIEHTP, peLlleHna n genctema (6e3nencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (QyHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOSIHOM o6beme B nopsgke, onpegeneHHoM YyacTeio 1.3
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHue y 3adABUTENS MNpPU NPELoCTaBMEHUN MyHUUMNANbHON
yCcrnyrm OOKYMEHTOB uUnu mHdopmaunm, oTCcyTcTBue U (Mnn) HEQOCTOBEPHOCTL
KOTOPbIX HE YKa3blBanMCb Npu nepBoHa4yaribHOM OTKa3e B NpuemMe LOKYMEHTOB,
HeobXoauMbIX ANns NpefoCTaBfeHMst MyHUUMnanbHOW  ycnyrk, nubo B
NpeaoCcTaBfeHMM  MyHUMUMNANbHOW  YCIyrn, 3a WUCKAYEHWEM  CIyYaes,
npeaycMoOTPEeHHbIX NYHKTOM 4 yacTtu 1 ctatbn 7 ®epepansHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnydae pocyoebHoe (BHecyaebHoe) obkanoBaHue
3asBuTENEM pelweHnn n gencteun (6e30encTBnd) MHOroyHKLWOHAaNbHOro
LeHTpa, paboTHMKA MHOrOQYHKLMOHAMBbHOIO LieHTpa BO3MOXHO B Crlydae, ecrnu
Ha MHOrO(YHKLUMOHANbHLIA LEHTP, peweHns u aencteus (6esgencreume)
KOTOporo  obxanytTcsl, BO3fMIOXeHa  YHKUMA N0  NpeaoCTaBreHuIo
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COOTBETCTBYIOLUMX MyHMUMNAMNbHbLIX YCAyr B MNOSHOM o6bemMe B MOpsiaKe,
onpeaeneHHom Yactbto 1.3 ctatbk 16 PenepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetcsa B NnUCbMeHHOW hopMe Ha BymaxHOM HocuTene, B
31IEKTPOHHOM (bopMe B OpraH, NpeaocTaBSlWNA MyHUUMNANbHYHO YCAyry,
MHOrOOYHKLMOHASbHbIN ueHTp Jmbo B COOTBETCTBYWLUMW  OpraH
rocygapCTBEHHOW BRacTu, ABNSKOLLNNCS ydpeanTenemMm MHOroyHKLUNOHaNbHOro
ueHTpa (ganee - ydpeauterie MHOMOOYHKUMOHANbLHOrO LEHTPa), a Takke B
opraHusaumun, npeaycMoTpeHHble YacTtbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3. XKanobbl Ha pelwweHna n gencteusa (besgencrane) pykoBoauUTENS
opraHa, npeaoCTaBnAlWEro  MyHUMUMNANbHYK — yCnyry, nogawTcd B
BbILLECTOALWNA opraH (Npy ero Hanu4mm) nubo B crnyyYae ero OTCYTCTBUS
paccmaTpuBaroTCcA HenocpeaCTBEHHO pykoBoaguUTENEM opraHa,
NpeaocTaBnAKLWEro MyHUUMNanbHyo yenyry. XKanobbl Ha pelieHnsa n 4encTBus
(6esgenctBne) paboTHMKA  MHOrOPYHKUMOHANbLHOrO  LEeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrO(PYyHKUMOHANbHOro LeHTpa. XKXanobbl Ha peleHns v
aencteua  (6e3nencTemMe)  MHOMO(PYHKUMOHANbHOMO  LeHTpa  nogakTcs
yuypeauTento MHOroyHKLUMOHANbHOrO LEHTpa WM  LOSMKHOCTHOMY  nuuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoOBbIM akToM Pecnybnukmn TaTapcTtaH.
XKanobbl Ha peweHna n genctems (besgencrene) paboTHMKOB opraHu3auumn,
NpeaycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03,
NoOaloTCA PYKOBOAUTENSAM 3TUX OpraHu3aLmin.

Kanoba Ha peweHna un pgencteua  (6esgenctBume)  oprala,
NpeaoCTaBnALWEro MyHUUMNANbHYK YCRyry, AOSMKHOCTHOrO nuua opraHa,
NpeaoCTaBnALWEro MyHUUMNANbHYO YCyry, MyHULMNANbHOIO CriyXallero,
pyKOBOOMTENSA OpraHa, nNpeaocTaBnfAlolWero MyHUUMNANbHY YCAyry, MOXeT
OblTb HanpaereHa MO no4vte, 4Yepe3 MHOro(yHKUMOHAnNbHbIA LEHTP, C
ncnonb3oBaHMEM NHAPOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTU «NHTEpPHET»,
odmumanbHOro camta opraHa, NpPeaocTaBfsOWEro MyHUUMNANbHYHO YCIyry,
EovHoro noptana nubo PecnybnukaHckoro noprtana, uWHgopMauMOHHON
cuctembl gocyoebHoro obkanoBaHusl, a Takke MOXET ObiTb MpuUHATa npu
nn4yHoM npueme 3aasutend. XXanoba Ha peweHnsa n gencteunsa (besgencraune)
MHOFOOYHKLMOHANBLHOIO LeHTpa, paboTHMKA MHOroyHKLUMOHANBHOIO LiEeHTpa
MOXeT ObITb HanpaBfeHa no no4vte, C UCNOMb30BaHMEM WHMOPMAaLMOHHO-
TeNeKoOMMYHUKaLIMOHHOWN ceTtu «UHTEepHeTY, odmumnanbHOro  canTta
MHOroyHKUMOHaneHoOro ueHtpa, EguHoro noptana nubo PecnybnukaHckoro
noptana, WHOPMAaLUNOHHOM cucTeMbl focyaebHoro obkanoBaHus, a Takke
MOXeT ObITb NPUHATa Npu NMYHOM Npneme 3aasutend. »Kanoba Ha peleHns U
aencteus (6es3gencTeme) opraHnsaumim, NpeayCMOTPEHHbIX YacTbio 1.1 ctaTtbu
16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHMKOB MOXET ObITb
HanpasneHa no noyTte, c NCMNONb30BaHNEM NHGOPMaLMOHHO-
TEeNeKkoOMMYHUKaUNoOHHON ceTn  «WHTepHeT», odmumanbHbiX CalToB 3TUX
opraHusaumn, EgunHoro noptana nubo PecnybnukaHCKOro noprtana, a Takke
MOXeT ObITb NMPUHATA NPU NTNYHOM NPUEME 3asaBUTENS.

5.3. >)Kanoba gomkHa cogepxartb:
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1) HaMMmeHoBaHWe opraHa, NpPeaoCTaBnsALWEro MyHUUMNANbHYO YCRyry,
AOIMKHOCTHOrO Nnua opraHa, NpegocTasBnisoLwero MyHMumMnaneHyo ycnyry, nmbo
MYHMUMNAMBbHOrO  CryXallero,  MHOroyHKUMOHANbHOro  LeHTpa, ero
pykosoautens n (unu) paboTHMKa, opraHmsauum, NpegycMoTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTenem wn (Mnn)
pabOTHUKOB, peLLEHNs U aencTBus (bes3gencTamne) KoTopblix 06XKanyTCs;

2) chammnuio, M4, oT4ecTBO (nNocregHee - NpU HanuMyuu), CBeOEHUst o
MECTE XUTENbCTBA 3asBUTENsS - M3M4Yeckoro nvua nubo HanmmeHoBaHMe,
CBEOEHNSA O MECTe HaxOXOEHUsl 3asaBUTENS - IPMOWMYECKOro nuua, a Takke
HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) anNeKTPOHHOW MOYThI
(Mpy HaNU4MK) U NOYTOBLIN agpec, MO KOTOPbLIM AOMKEH ObITb HAaNpaBfeH OTBET
3a9BUTENIO;

3) cBegeHus 06 obxanyembiX peleHusx u aencteusix (besgencraeum)
opraHa, nNpeaocTaBfSAKOWEro MyHAUUNANbHYK YCNyry, AOOSMKHOCTHOro nuua
opraHa, npefocTaBndaAlWero MyHMUmMnanbHyo ycnyry, nmbo MyHuumMnanbHOro
cnyxaktiero, MHOFOYHKLNOHaNbLHOro LEeHTpa, paboTHMKa
MHOrOOYHKLMOHANbLHOrO LieHTpa, opraHM3auumn, npeayCcMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-903, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHUN KOTOPbLIX 3asABUTESIb HE COrflaceH C PeLUEHNEM
n gencrenem (6esgencTBnemM) opraHa, NpefoCcTaBnAlWEro MyHUUMNanbHYHO
ycrnyry, AOSMKHOCTHOrMO fnvua opraHa, npefocTaBfsioWero MyHuMumMnanbHYyo
ycnyry, nmbo MyHUUMNanbHOro cryawiero, MHOro(yHKUMOHANbHOro LEeHTpa,
paboTHMKa MHOroyHKLNOHANBbHOro LEeHTpa, opraHmMsauuin, npegyCMOTPEHHbIX
yacteto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, mx paboOTHUKOB.
3asButenem MoryT OblTb npeactaBrieHbl  OOKYMEHTbl  (NpU  Hanuuum),
noaTBep)KaarLme 4oBOAbl 3asaBUTENS, NMOO X KON,

5.4. MNMocTtynuewas xanoba noanexuTt pernctpaumm B CPOK He nosgHee
paboyero gHs, cnegyowero 3a AHEM NOCTYNIEHUS.

5.5. X)Kanoba, noctynmnsLuasa B opraH, NpeaocTaBnsowmin MyHULUNANbHYHO
yCnyry, MHOro(yHKUMOHamNbHbIA LEHTP, Y4YpeauTeno MHOroqyHKLUMOHAIbHOro
LeHTpa, B oOpraHumsaumu, npeaycMoTpeHHble Yactbto 1.1 cratbm 16
depepansHoro 3akoHa Ne 210-93, nubo BbiwecToAWMA opraH (Npu ero
HanM4nn), NOANEXNUT PAacCMOTPEHNIO B TeYeHMe NaTHaauaTu paboumnx gHen co
OHA ee peructpaumMm, a B Crfydae o0OxanoBaHusi OTKasa opraHa,
NpeaoCTaBnALWEro MyHULMNANbHYO YCyry, MHOrOYHKLUMOHAbHOIO LEeHTpa,
opraHusaumn, NpeaycMoTPeHHbIX YacTblo 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, B nprveme [OOKyMEHTOB Yy 3asButens nubo B wucnpasneHuun
AONYLEHHbIX OnevYaTtok M ownbok unm B criydae obxanoBaHUs HapyLueHus
YCTaHOBJIEHHOIO CpoOKa TakuUx UCMpPaBfEHUN - B Te4eHne NATU pabounx gHen co
OHS ee perncTpaumn.

5.6. Mo pesynbTaTaM paccMOTpeHus xanobbl NpUHUMaEeTCs OAHO W3
crnenyrLmx peLleHn:

1) xanoba yooBneTBOpsieTCS, B TOM 4ncre B dOpMe OTMEHbI NPUHSATOrO
peweHns, UcnpaBneHnsa OOnyweHHbIX onevyaTtok U owunbok B BblOaHHbIX B
pesynbTaTte NpeaocTaBfieHNs MyHUUUNAnbHOW YCNyrm OOKyYMeHTax, Bo3BpaTa
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3adBUTEN0 [OEHEXHbIX CpeacTB, B3MMaHWE KOTOPbIX He npeayCMOTPEHO
HOPMaTUBHbIMUK NMpPaBOBbLIMU akTamu Poccuinckon depepaummn, HopMmaTUBHbIMMU
npaBoBbIMW akTamun Pecnybnuku TaTtapcTtaH, MyHMUMNanbHbIMW MPaBOBbIMU
aKTamu;

2) B yooBrneTBopeHnn xarnobbl 0TKa3biBaeTCS.

He nosgHee gH4, cnefyowero 3a AHEM NPUHATUSA peLUeHNs, YKka3aHHOro B
HaCTOSALWEM MYHKTE, 3ad9BUTENO B MMCbMEHHOM (DOPME U MO XeNaHMUIo 3asiBUTENS
B 9NEKTPOHHOW (popMe HanpasnaeTcd MOTUBUPOBAHHbLIN OTBET O pesyribTatax
paccMOTPEHNS Kanoobl.

5.7. B cnyyae npusHaHusa xanobbl nognexaiien yaooBNeTBOPEHUIO B
OTBETE 3adABUTENIO O pe3ynbTaTax pacCMOTPEHUS XKanobbl AaeTcs MHopmaums
0 AENCTBUAX, OCYLLECTBAAEMbIX OpraHoM, NpeaocTaBnALWLMM MyHULMNASBHYO
ycnyry, MHOroyHKLUNOHAaNbHbIM LEHTPOM nnbo opraHusaumen,
npeaycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, B
uenax HesaMegnuTenbHOro YCTPaHEHUS BbIABMNEHHbIX HapyweHun npu
OKasaHuM MyHMUMNAnNbHOW YCryrk, a Takke TMNPUHOCATCA W3BUHEHUS 3a
AOoCTaBrieHHble HeynobcTBa M ykasblBaeTcss MHopmMauuss O ganbHeuwmx
AENCTBUAX, KOTOpble HEOOXOANMMO COBEPLUNTL 3asiBUTENIO B LENAX nonyyvyeHus
MYHULMNANbHOW YCIyTri.

5.8. B cnyvyae npusHaHuna xanobbl He nognexailen yaoBrieTBOPEHUIO B
OTBETE 3aABUTENI0 O pe3ynbTaTax paccMOTpeHus kanobbl AarTca
apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYNHAX NMPUHATOIO PeLleHus, a Takke
MHdOpMaLns o0 nopsaake 06xanoBaHUA NPUHATOrO peLleHus.

5.9. B cnyyae yctaHOBMEHUSA B Xo4e WUnn No pesynbTaTtaM pacCMOTPEHUs
Xanobbl Npu3HaKoB cocTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WK
NPecTynneHns OMKHOCTHOE NULO, PabOTHUK, HadeNEeHHbIE NOSTHOMOYNAMM NO
paccCMOTPEHNIO  Xanob, He3aMeanuUTeNnbHO  HanpaBnaAlT  MMeKLWmecs
MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XXUSbIX
NOMELLEHMN B MyHULMNANBHYHO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, NnpeaoCTaBnALWEro MyHULMNANbHYO YCnyry)

Kowmy:

KOHTaKkTHble AaHHBbIE:

[MpencraBsutens:

KOHTaKTHble AaHHble
npeacraBuUTend.

PELLUEHWNE
06 oTkase B NpeoCTaBeHn MyHULMNAIbHOM YCIyrn
no
oT Ne

PaccmoTpeB Bale 3asBneHue ot Ne n
npunaraemMble K HEMY  OOKYMEHTbI YNONHOMOYEHHbIM opraHom
NPUHATO peLUueHune
006 oTKase B

Mo cneayroLLMM OCHOBaHMUSIM:
1.
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[lononHutensHasa MHpopmauums:

Bbl BnpaBe MNOBTOPHO 06paTUMTbLCA B YNOSIHOMOYEHHLIM OpraH C
3asiBfiIeHMEM O NpeaoCTaBfieHMM YCRyrM nocre YCTPaHeHUs YKa3aHHbIX
HapyLUEHWUMN.

[aHHbIn O0TKa3 MoXeT ObITb obXanoBaH B gocygebHoM nopsgke nytem
HanpaBfeHust )kanoodbl B yNOSTHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

Cenenust 00 IEKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YNOJNTHOMOYEHHOIro AOJKHOCTHOIo
nuua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XXUSbIX
NOMELLEHMN B MyHULMNANBHYHO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, NnpeaoCTaBnALWEro MyHULMNANbHYO YCnyry)

Kowmy:

KOHTaKkTHble AaHHBbIE:

[MpencraBsutens:

KOHTaKTHble AaHHble
npeacraBuUTend.

PELLUEHWE
006 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCcTaBneHus
MYHULMNANbHOM yCryrn no

oT Ne

PaccmoTpeB Balwe 3asBneHue ot Ne n
npunaraemble K HEMY  OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelleHne 00 oTkase B MpuemMe [OOKYMEHTOB, HEeOOXOAMMbIX Ans
no  crepylowmm

OCHOBaHUAM:
1.
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2.
PasbsacHeHune NPUYKH oTKasa:
[lononHutensHasa MHpopmauums:

Bbl BnpaBe MNOBTOPHO 0OpaTMTbCS B YNOSIHOMOYEHHLIA OpraH C
3asiBfiIeHMEM O NpeaoCTaBfieHMM YCRyrM nocre YCTPaHeHUs YKa3aHHbIX
HapyLUEHWUM.

[aHHbIn 0TKa3 MoXeT ObITb obXanoBaH B gocygebHoM nopsagke nytem
HanpaBneHust Xanobbl B YNOSTHOMOYEHHbIN OpraH, a Takke B cyaebHoOM nopsiake.

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

HormxHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YNOJNTHOMOYEHHOIro AOJKHOCTHOIo
nuua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNASTbHOW YCIyrn no
NPUHATUIO paHee
NPUBATU3NPOBAHHbIX XWUITbIX
NOMeLLEHU B MyHULIMNASTbHYIO

COBCTBEHHOCTb

dopma
B

(HaI/IMeHOBaHVIe OpraHa MeCTHOro camoynpasieHusa
MyHULUMNansHOro obpasoBaHus)
oT
(nanee

- 3a9BUTENDb).

(dbamunusi, Ums, 0TYECTBO, NACNoOpPTHbIE AaHHbIE, PErMCTpaLMIo Mo
MECTY XXUTENbCTBA, TenedoH)

3agBneHune
O NPUHATUN paHee NPUBATU3NPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATbHYO
CcOOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3NPOBAHHbLIX XKWUIbIX noMeweHnn B

MYyHUUMNAnNbHY0 COBCTBEHHOCTb MMOLLaabo KB.M.
AJpec Xunoro NoMeLeHns: MyHUUmMnanbHbl panoH (ropoackom OKpYr), HacerneHHbIN
MYHKT yn. A.

K 3agBneHuIo npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE OKYMEHTbI:

1) JoKyMeHTbI, yAOCTOBEPSAIOLMNE JINYHOCTb;

2) [okymeHT, noaTtBepxaarwowwmi MNOSTHOMOYMA npeacTaBuTens (ecnu OT UMEHMU
3asBUTENSA AENCTBYET NpeacTaBUTENb);

3) [okymeHT, noaTBepXxaatoLmnin npaBo CO6CTBEHHOCTU Ha Xunoe nomelieHme (ecnm
CcOBCTBEHHOCTb He 3apernctTpmpoBaHa B EAMHOM rocygapCTBEHHOM peecTpe HeABMKUMOCTHN);

4) Konnsa TEXHMYECKOro nacrnopTa >XMroro NoMeLLeHus:

5) PaspelweHne otgena onekn n noneyntenbctBa MCNONHUTENBHOrO KoMuTETa O
6e3B03mMe3qHON nepefaye XWUnoro NomMeLleHna B MyHUuunanbHyt0 CO6CTBEHHOCTb (ecnu B
npueaTu3auMm y4acTBoBasniM HECOBEPLLUEHHONETHME AeTH) (No cCOBCTBEHHOM MHULMATUBE)

O6sa3ytoch Npu 3anpoce NPegoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(pnara) (mognucek) (®N0O)
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Pe3ynbTaT  npegocTaBneHuss  MyHUUMNAnNbHOW  ycryrn,  npolly
NpeaocTaBuUTb:

DB NNYHBbIN KabuHeT [MopTana rocygapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr Pecnybnuku TatapcTaH;

B JNYHbIK KabuHeT EOuHOro noprtana rocyaapCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

B MHOrodyHKLMOHaNbHOM LeHTpe npenocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukm TaTtapcraH;

D B OpeaHe.
(naTa) (nognuco) (®.1.0.)
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MpunoxeHne Ne 4
K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XXUSbIX
NOMELLEHMN B MyHULMNANBHYHO
COOCTBEHHOCTb

Pykosoautento
McnonHuTenbHOro komuTteTa

OrT:

3agaBsneHue
00 ncnpaBneHnn TeEXHNYECKON oLnbKN

Coobuato 06 ownbke, gonyLeHHOW NpY OKazaHUM MyHULMNANBHOW YCIyrn
no

3anuncaHo:

Flpanmbele cBedeHnA:

Mpowy wncnpaBuTb OOMNYLWEHHYD TEXHUYECKYID OLWNBKY W BHECTU
COOTBETCTBYKOLIME M3MEHEHUS B OOKYMEHT, SABMAAOWMACA pesySibTaToM
MYHMLUMNANTbHOW YCNyru.

Mpunarato crnegyrowimne OKYMEHTDI:

1.

2.

B cnyyae npnHATUA pelueHnsa 06 OTKNOHEHUM 3asBrieHnst 06 ncnpasneHum
TEXHUYECKOMN OLMOKM NpOoLLYy HanpaBUTb TakOe peLLEHNE:

NnocpenCcTBOM OTNpPaBfieHUsl 3EKTPOHHOro [OKyMeHTa Ha ajpec E-
mail: :

B BWOE 3aBEPEHHOM KOMMM Ha OyMaXHOM HOCUTENe MNOYTOBbLIM
oTnpaBfieHNeEM no agpecy:

HacTtoawmm noareepaaro: CBEOEHUs, BKMKOYEHHbIe B 3asiBieHMe,
OTHOCSLLUMECA K MOEN JUYHOCTU W MpeacTaBfiieMOMY MHOK fivuy, a Takke
BHECEHHbIE MHOK HWXe, [O0CTOBEPHbl. [JOKyMEHTbl (KOMMM  OOKYMEHTOB),
MNPUMNOXEHHbIE K 3asBMIEHUIO, COOTBETCTBYIOT TpeboBaHWsIM, YCTaHOBMEHHbLIM
3akoHogatenoctBoMm Poccunckon ®Pepepaumn, Ha MOMEHT nMpeacTaBlieHus
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3adaBJ1IeHNA 3TN JOKYMEHTDI AEeNCTBUTENbHbI U coaepxat JoCToBepPHbIE CBEAEHUA.

(nata) (noanwuce) (.1.0.)
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Jluct cornacoBaHus k gokymeHTy Ne 1610 ot 19.12.2024

Wuunumatop cornacoBanus: Kydymosa J1.C. MaBHbin cneumnanuct MKY "lNanaTta nmyLwectBeHHbIX U 3eMerbHbIX
OTHOLLEHMN BepxHeyCcnoHcKoro MyHuumnanbHoro paroHa Pecnybnvku Tatapctan”

CornacoBaHue nHnyumpoBaHo: 19.12.2024 13:50

Jlnct cornacoBaHus Twun cornacoBaHus: cMeLllaHHoe

N° (017 [0} Cpok cornacoBaHusi PesynbTaT cornacoBaHus 3amevaHus

Twn cornacoBaHus: napannenbHoe

CornacoBaHo
! | Moranosa il 19.12.2024 - 15:27 ;
2 Canuxos E.M. CornacoBaHo )

19.12.2024 - 13:55

3 Apxupeesa T.I". CornacoBaHo )

19.12.2024 - 14:23

Twn cornacosaHus: nocneposaTenbHoe

4 AxmMeTLmH A A. LiMNoanucaHo )

19.12.2024 - 15:33
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