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INOCTAHOBJIEHUE
06 nexabps 2024 roaa Ne 5

OO0 yTBepxKIeHUN aAMHHUCTPATHBHOIO perjiaMeHTa
NpeaoCcTaBJIeHUSI MYHHIHNIAJIbHOH YCJIYTH MO BblAaYe CPABKH (BHINMHCKH)

B cootBercTBHM ¢ DenepanbHbIM 3aKoHOM OT 27 utoist 2010 roma Ne 210-d3 «O6
OpraHM3allMd  TPENOCTABICHHUS] TOCYJApCTBEHHBIX M  MYyHULUNAIBHBIX  yCIIyI»
HcnonHUTENbHBIH KOMUTET bBosbIneaTpsiccKoro CenbCKOro IOcCeneHus TeToIICKOro
MyHULMNaNbHOTO paiiona Pecrrybnuku Tarapctan IOCTAHOBJISIET:

1. VTBepauTh aIMUHUCTPATUBHBIA perjaMeHT MpelOoCTaBICHHUs MyHHUIUIIAIEHOM
YCIIyTH 1O BbIIaye CIPaBKU (BBIMUCKH) (IIpUIaraeTcs).

2. Tlpu3HaTh yTpaTUBIIUM CHIIy NOCTaHOBIEHHE VICIIOMHHUTEIBLHOTO KOMHUTETA
BoJIbIIeaTPSICCKOrO  CEIBCKOTo  floceieHuss TeTIOMICKOro MYHHUIMITATBHOTO paioHa
Peciy6iuku  Tartapcran ot 21 wMapra 2022 roma Ne 3 «O6 yTBepKaeHHH
aJIMUHUACTPATUBHOTO perJiaMeHTa IPeJOCTaBICHUs] MyHHLIMIIAILHOM YCIyIrH 0 BblIade
CIIPaBKH (BBITTHCKH ).

3. OGHapomoBaTh HACTOSIIEe MOCTAHOBICHWE HA MH(OPMAIMOHHBIX CTEHIAaX Ha
TEPPUTOPUH BOJBIIEaTPSICCKOTO CeNbCKOro NnocejaeHus TeTIOMICKOro MyHHIUIIAIbHOTO
paiiona Pecry6iuku TarapcTaH, omyOJIMKOBaTh HAa OQUUMANILHOM caiTe TeTHoICKoro
MYHHIMIIAIBHOTO  paifoHa B  HH(OPMAI[MOHHO-TEIeKOMMYHHKALMOHHOH  CeTH
«nTepuer» mo BebG-ampecy: http://tetushi.tatarstan.ru/ u Ha «OdunmansHOM Moprase
MIPaBOBOMA uHbopMauu PecryGnuku Tarapctan» o BeO-azpecy:
http://pravo.tatarstan.ru.

3. KoHTpOJIb 32 HCIIOHEHHEM HACTOSIIEr0 IIOCTAHOBIIEHHUs] OCTABIIAIO 3a COOOHA.

3amecrurenn I'1aBbl
BoabmeaTpsicCKOro ceJibCKOro nocejeHy
TeTOMICKOro MyHHIIMNIAJIbHOI0 PalOHa 7

Pecny6sauku TaTapceran 77D, P.!. Badun



IIpunoxenue

K IOCTAHOBJICHUIO

Bonpmeatpscckoro cenbCcKoro NoceaeHus
TeTIomCcKoro MyHUIMIIANBHOTO paioHa
Pecrry6nuku Tatapcran

or 06.12.2024 . Ne 5

AJIMUHUCTPATUBHBIN perjamMeHT
NpeoCTaBIeHU MYHULUIIAABHOM YCJIYI'H 110 BblAa4e CIPABKH (BBINUCKH)

1. O0mue noJ10xKeHUA
1.1. IIpenmer peryaupoBaHus aJMUHUCTPATUBHOIO pETIaMeHTa

Hacrosimuit atMUHUCTpaTUBHBIN periiaMeHT MPel0CTABICHUSI MyHULIUIIAJIbHOM YCIIyTH (J1anee —
aIMUHHUCTPATUBHBIA  pEIrJIAaMEHT)  yCTAaHaBIMBAaeT CTaHJapT M  MOPAJOK  IMPeAOoCTaBICHUS
MYHMIIMITAJILHOM YCIIYTU 1O BbIJa4€ CIPABKU (BBITUCKN) (J1ajee — MyHUIIMIIAJIbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JlumamMu, WMEIONMIMMH TIPaBO HA TOJIYYCHHE MYHHIMIIAIBLHON YCIYTH, SBIISIOTCS
(dbuzuveckue nuia (ajaee — 3aIBUTEND).

1.2.2. C 3asBIEHHEM BIpaBe OOPATUTHCS TMPEACTABUTENL 3asgBUTENS, JEHCTBYIONIUN Ha
OCHOBAHHUH JIOKYMEHTA, YIOCTOBEPSIOIIETO €T0 MOJTHOMOYHS (Jajiee — MPeACTaBUTENb 3assBUTEIS).

1.3. I[Mopsimox nHpOpMUPOBAHUS O IPEAOCTABICHHN MYHUIIUTIATHHON yCIyTH

1.3.1. Uadopmarus o mopsiAKe Ipea0CTaBICHUS] MYHUITUTATHHON YCIYTH pa3MeIaeTCs:

1) Ha wHPOPMAITMOHHBIX CTEHJAX, COACPKAIUX BU3YAIbHYIO W TEKCTOBYIO WH(MOPMAIUIO O
MYHHUIMIIAIBHON  yciayre, pachoJIOKEHHBIX B TMOMEUICHUSX MHOTO(DYHKIMOHAIBHBIX LEHTPOB
MIPEIOCTABJICHUSI TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIIYT.

2) Ha oduUMANbHOM  caiiTe  MyHUUUIIAJBHOTO  palloHa B  UHGOPMALUOHHO-
TeleKoOMMyHHUKannoHHo# cetn «MuTtepuer» (https://www.tetushi.tatarstan.ru);

3) na Iloprame rocymapcTBEHHBIX W MYHULUMNAIBHBIX yciayr Pecnmy6muku Tartapcran
(https://uslugi.tatarstan.ru) (manee — PeciyOinkaHcKuii mopran);

4) ma EguHOM moprajge rocyaapCTBEHHBIX M MYHUIUOAIbHBIX yciyr (dyukuuii) (https:/
www.gosuslugi.ru) (nanee — Eaunsrit nopran);

5) B rocymapcTBEHHON HWHPOPMAIMOHHON cucTeMe «PeecTp TroCyaapCTBEHHBIX U
MyHUIMNANbHBIX — ycnyr  Pecnybmuku — Tarapcran»  (http:/frgu.tatar.ru) (manee —  Peectp
rOCYAapCTBEHHBIX U MYHUIIUINIAJIBHBIX YCIIYT).

1.3.2.  KoHcynpTHpOBaHHME IO BOIpPOCAM MPEJOCTABICHHUS MYHUIUNAIBHOW  YCIYTH
OCYIIIECTBIISACTCS:

1) B MHOTOYHKIIMOHAIBHBIX LEHTPaX MPel0oCTaBICHHs TOCYAaPCTBEHHBIX U MYHHUIMIAIbHBIX
YCIIYT MPU YCTHOM OOpallieHUH - TUYHO WIH MO TesedoHy;

2) B unTepakTuBHOU (hopme Enmnoro, Pecnmybnukanckoro nopraia;

3) B HcnonmHutenbHOM KOMHTETe bBoIbIIeaTpscCKOro CelbCKOro MOCeNeHUs TeTIomCKOro
MyHUIUNanbHOTO pailona Peciyonuku Taraperan (nanee — McrionHUTENbHBIA KOMUTET):

IIPU YCTHOM OOpaIlleHUH - JTMYHO WUJIH 110 TeJIe(oHy;

IpU MUCBMEHHOM (B TOM uHcie B (opMe 3JIEKTPOHHOIO JOKYMEHTa) OOpalleHMH — Ha
OyMa)KHOM HOCHTEJIE 110 TI0YTE, B AJIEKTPOHHON (hopMe MO 3IEKTPOHHON HOoYTe.

1.3.3. Hudopmanus Ha EnuHom noprane, PecnyOGimkaHckoM mopTajie O MOpPSJIKE U CpoKax
NPEJOCTaBICHNUs MYHUIUMNAIbHOW yCIYyrd Ha OCHOBAaHMM CBEAEHUH, conepxamuxcs B Peectpe
rOCyJIapCTBEHHBIX U MYHULIMTAIBHBIX YCIYT, IPEIOCTABISACTCS 3asIBUTEII0 OECIUIaTHO.

Hoctyn k uHQOpPMaLMU O CpOKax M MOpPsAKEe MPEAOCTaBICHUS MYHHULUNAIBHON YyCIyru
OCYyIIECTBIIIeTCS. 0Oe3 BBIMOJHEHUS 3asBUTENEM KaKUX-THOO TpeboBaHWM, B TOM uucie 0e3



WCIOJIb30BAaHUSI TPOTPAMMHOTO OOECTICUeHHUs, YCTaHOBKAa KOTOPOTO HAa TEXHUYECKHUE CPEICTBA
3asiBUTENII TpeOyeT 3aKIIFOUeHHUs JIMIEH3WOHHOTO WJIM WHOTO COTJAIICHUS C MpaBooOiIazaTesieM
MPOTPaMMHOT0  OOeCreYeHusi, NPeAyCMaTPUBAIOIIETO0 B3MMAaHHME IUJIAThl, PETUCTPALMIO  WJIU
ABTOPHU3ALIMIO 3asIBUTENIS WM TIPEJIOCTABICHUE UM NIEPCOHATIbHBIX JTAHHBIX.

1.3.4. Ilpu obOpaimeHuy 3asBUTEINS JTUYHO WIM MO Tele(POHY B COOTBETCTBHM C MOCTYIHBIIUM
oOpailleHrneM mpeIoCTaBIsIeTCs] HHPOPMAIs:

1) o mecTe HaAXOXJICHUS MHOTO(GYHKIIMOHAIBLHOTO IIEHTPA MPEI0CTABICHHS FOCYAapCTBEHHBIX
U MYHHIHIAIBHBIX yciuyr, McmomHuTenbHOro Kommrtera (aapec, rpaduk paboThI, CIPaBOYHBIC
TenedoHsr);

2) O TmMOpsSaKe MPEAOCTABICHUS MYHHIIMIIAIbHOW YCIYTH, O CIHOCO0aX W CpoKax IOoJauu
3asIBIICHHI;

3) 0 Kareropusx TpaxkaaH, KOTOPBIM MPEAOCTABISACTCS MYHHIUIAIbHAS yCIyra;, o
HOPMAaTUBHBIX MPABOBBIX aKTaX, PEryIUPYIOMINX BOIPOCH! IPEIOCTABICHNS MYHUIIUTIAIBHON YCIyT U;

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPEHHUS 3asiBICHUS O MPEAOCTABICHUU
MYHUIUIIATBHON YCIIYTH, O CPOKaX MPUEMa U PETUCTPALIUU 3asBIICHHUS;

5) 0 xojie MPeOCTaBICHUS MYHHUIIMITAIBHON YCIYTH;

6) o Mecre pasMmenieHus Ha O(QUITHATILHOM caiiTe HHGOPMAIIMK 10 BOTIPOCAM ITPEA0CTaBICHHUS
MYHULUIIAJIBHON YCIIYTH;

7) o mopsake oOOKalOBaHWSA ~ JNCHCTBHM WM OE3ACHCTBUSA  JIOJDKHOCTHBIX  JIMII
HcnonauTeI-HOTO KOMHUTETA.

[To mucekMeHHOMY OOpaIIEHUIO COTPYIHUKH OTJENa, OTBETCTBEHHOTO 3a MPEIOCTABICHUE
MYHUITUIIATGHONW  YCIYTH, TOAPOOHO B MHCHhbMEHHOW (OpMe pazbsCHAIOT 3aABUTEII0 TOPSIOK
MPEAOCTABICHUSI MYHHUIIMTIATLHONW yCIYTH M BOMPOCHI, YKa3aHHBIE B HACTOSIIEM IyHKTE
aIMUHUCTPATUBHOTO PETJIAMEHTA, U B TEUCHHUE TPEeX paboumX THEW CO JIHS PEeTUCTpaIliu 0OpaIieHus
HaIpaBJISIOT OTBET 3assBUTEN0. OTBETHI JAIOTCA Ha A3bIKE OOpamieHus. B ciiydae HEBO3MOXKHOCTH JIaTh
OTBET Ha si3bIKe 0OpallleHusl UCTIOJIBb3YIOTCS TOCYAapCcTBEHHbIE s13bIkH PecriyOnuku TartapcTaH.

1.3.5. Uadopmanust mo BompocaM MpeaOoCTaBICHUS MYHHIIMIAIBLHON YCIYIH pa3MelIaeTcs Ha
odunuanbHOM caiite TeTIOMCKOr0 MyHHITMIIAIBHOTO paioHa 1mo Beb-aapecy: http://tetushi.tatarstan.ru/
U Ha HUHQOPMAIMOHHBIX CTEHJAAX B MOMEIICHUAX VICIOTHUTENbHOTO KOMHUTETa Uil paboThI C
3asIBUTEIISIMH.

Nudopmanmsi Ha rocymaapcTBEHHBIX s3blkax Pecnyomuku TarapcraH, pasmeniaemas Ha
MH(OPMAIIMOHHBIX CTEHJAaX U Ha o(UUMATBLHOM caiiTe TeTIOHNICKOTO MYHHIMIAIbHOTO pailoHa B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOU ceTn «IHTepHET», BKIIIOYAET CBEACHUS O MYHULIUIAIbHOMN
ycayre, coaepxkamuecss B nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHUCTpaTUBHOIO
pernameHTa, HMH(QOpPMAIMI0O O MECTe HAaXOXKJEHHUS, CIPAaBOYHBIX TeJe(oHax, BpeMEHU pabOThI
HcnonHurenbHOro KoMuTeTa, 0 rpaduke mpuema 3asBICHUNA Ha MpeJOoCTaBICHUE MYHUIUIATLHOM

YCIIYTH.

1.4. HopMaTiBHBIE IPAaBOBBIE aKThl, PET'YIUPYIOLIUE IPEAOCTABICHUE
MYHULUIAIBHON yCIYTH

1.4.1. llepeyeHb HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, PpErYIUPYIOLIMX IPENOCTABICHUE
MYHULUNAIBHOW yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATUBHBIX IPABOBBIX aKTOB U MCTOYHUKOB MX
oduuuanbHOrO OnyONMKOBaHUs), pa3MmelnieH Ha EauHom moprane, B Peectpe rocynapcTBEHHBIX U
MYHULUOAIBHBIX YCIYr, Ha O(UIMAIBHOM CaiTe MYHUIMNAILHOIO pailoHa B HH(OPMaIMOHHO-
TEJIEKOMMYHHMKAllMOHHOU ceTu «HTepHEeT».

1.4.2. Tekcr aIMHUHUCTPAaTMBHOTO pErjJaMeHTa B JEHCTBYIOIIEH pedakUuu MOMJIEKHUT
pasmelneHnro Ha EnmHoM moprane, B PeecTpe rocynapCTBEHHBIX M MYHHUUUIIAIBHBIX YCIYI, Ha
opuIMaNbHOM caiiTe MYHUIMNAIBHOTO paiioHa B HMH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM CceTH
«nTepueT.

1.5. TepMI/IHLI, HCIOJIB3YEMBIC B AJIMUHHUCTPATHUBHOM PETIIAMCHTEC, U UX OIIPCACIICHUS
1.5.1.B AIMUHUCTPATUBHOM PCIIIAMCHTC UCIIOJIb3YIOTCA CICAYIOIHUEC TCPMUHBI U ONIPCACIICHU:

yJajieHHoe pabouee MeCTO MHOTO(YHKIIMOHAIBHOTO LIEHTpa MPEeA0CTaBICHHs TOCy1apCTBEHHBIX
U MYHUIUOAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJIEHHOE CTPYKTYpHOE Mojpasnenenue (oduc)



MHOTO(YHKIIMOHAJILHOTO IEHTpa NPEAOCTAaBJICHHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT,
CO3JaHHOE B IOPOJICKOM (CEIbCKOM) MOCEJIECHUH MYHHMLMIIAJBHOTO paiioHa WM B TOPOJCKOM OKpyre
Pecnyonmuku Tartapctan B cooTBeTcTBUM ¢ TyHKTOM 34 IlpaBuin opraHuzanuu AESTEIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTABJICHUS TOCYIAPCTBEHHBIX M MYHHLUNAIBHBIX YCIYT,
YTBEPXACHHBIX nocraHoBiieHueM [IpaButenbcTBa Poccuiickoit @enepauuu ot 22 nexadbps 2012 r. Ne
1376 «O6 yrBepxknaenun [lpaBun opraHu3anuu ACSITEILHOCTH MHOTO(QYHKIIMOHATHHBIX IIEHTPOB
IIPEIOCTABJIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT»;

TEeXHUYECKas OmMnOKa - omuOKa (OmHMCKa, OINeYaTKa, rpaMMaThyecKas Wi apuMeThdeckas
omuOka 1uO0 momoOHast omuoOKa), MOMYyHICHHAs OPTaHOM, MPEJOCTABIISIONIMM MYHUIHITAIHHYIO
yCIyry, W TpuBeauiass K HECOOTBETCTBUIO CBEACHUN, BHECEHHBIX B JOKYMEHT (pe3yibTaT
MYHHULMIIAJIBHOM yCIIyTH), CBEIEHUSM B JJOKYMEHTaX, HA OCHOBaHUM KOTOPBIX BHOCHJIUCh CBECHNUS;

Enunast cucrema uiaeHTHGUKANIUKA U ayTeHTU(UKAWK B WHOpACTPyKType, oOecreunBaromen
MH(POPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(POPMALMOHHBIX CHUCTEM, HCIIOJIb3YeMbIX IS
MIPEIOCTABJICHNS TOCYJapCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIYT B JIEKTpoHHOU opme (nanee — ECUA)
— (enepanibHas rocynapcTBeHHasi MHPOPMAIMOHHAs cHCTeMa, 00eCleurBarolas CaHKIIMOHUPOBAaHHbBIN
JOCTYIl YYaCTHUKOB HH(OPMALIMOHHOTO  B3aUMOJEWUCTBUS B CUCTEeME HACHTU(UKALIUU U
ayTeHTU(UKaMU K UH(OpMaLKHY, colepkKallelcs B ToCyJapCTBEHHbIX HH()OPMALIMOHHBIX CHUCTEMaX U
MHBIX NTHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - TocynapctBeHHOe OrojKeTHOEe yupexjaeHue «MHOroQpyHKIMOHANBHBIA IEHTP
MIPeI0OCTAaBJICHUS TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX yciyr B Pecniydnuke Tatapctany;

ANUC MO®I] - ApromarusupoBaHHass HH(GOPMAIMOHHAS CHCTEMa MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yeiuyr Pecnyonuku Tatapceran.

1.5.2. B aiMUHUCTPATUBHOM pETJIaMEHTE O/ 3aiBJICHUEM O MPEAOCTABICHUH MYHUIIMIIAJBbHOU
yciyru (fanee - 3asBIEHHE) MOHUMAETCs 3ampoc O MPEeAOCTaBICHMHM MYHHUIMIAIBHOW YCIYTH,
MOJIaHHBI B COOTBETCTBUU C MyHKTOM 3 ctathu 2 denepanbHoro 3akoHa ot 27 utoiig 2010 roga Ne 210-
@3 «O0 opraHM3alMu MPEJOCTaBIECHUS TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIyr» (namee —
®denepanbHblii 3ak0H Ne 210-D3).

2. Ctanaapr npeaocTaBjeHUus] MyHMIUNAJIbHON YCJIYTH
2.1. HaumeHOBaHME MYHUIIMTIATILHOW YCIYTH
Brimava cripaBky (BBITTUCKH).

2.2. HanmeHoBaHue HCIIOJIHUTEIIBHO-PpaCIIOPAAUTCIILHOT'O OpraHa MECTHOI'O CaMOYIIPpaBJICHUA,
HEMIOCPEACTBEHHO IMMPEAOCTABIIAOIICTO MYHUITUIIAJIBHYIO YCIIYI'Y

HcnonHurenbHblii  KOMUTET  boublieaTpscckoro  ceiabCcKoro  moceneHus  TeTronckoro
MyHULUNaIbHOTO paiiona Peciybnuku TarapceraH.

2.3. Onycanue pe3yabTaTa IpeAoCTaBIeHUs] MyHUIIUIIAIBHON YCIIyTH

2.3.1. Pe3ynbTaToM NMpeaoCcTaBiICHUS MyHULIUIIATLHOU YCIYTH SBISETCS:

1) cmpaBka (BBIMKCKA) W3 MOXO3SAHCTBEHHOW KHHMTHM (mpuiokeHrne Ne 1 K HacTosIEMy
aJIMUHHUCTPATUBHOMY PETJIaMEHTY);

2) pemieHre 00 OTKa3e B TPEIOCTABICHHH MYHHUIUMAIbHOW yciyru (mpuiokenue Ne 2 K
HACTOSIIIEMY aIMHUHUCTPATUBHOMY PETJIaMEHTY);

3) peuieHre 00 OTKaze B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX [UISl TMPEIOCTABICHUS
MYHHIIMIATBHON yeryru (mpuioxenue Ne 3 K HaCTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTar mpenocTaBiIeHUs MYHHUIIMIIATBLHON YCIIYTH HAIpPaBISIETCS 3asBUTENIO B hopMe
AIIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YCHJIEHHOW KBATM(DHUIIMPOBAHHON JEKTPOHHOU MOAMKMCHIO
PykoBonaurens MIcnoJHUTENbHOTO KOMHUTETA, B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 ampens
2011 roma Ne 63-®3 «O06 »nekTpoHHOM moanuck» (nanee — DenepanpHblil 3aKk0H Ne 63-D3) B TUUHBIN
kabuHer Enunoro mopranma. B ciyuae HampaBieHUs 3asBICHUsS TOCPEACTBOM PecmyOnmukaHCKOTO
nopTajna pe3yabTaT MPeJ0CTaBICHUs MYHHUIIMITATLHOW YCIyTH HAIMPABIISIETCS TaK K€ B IMYHBIN KaOWHET
PecniybnukaHckoro noprana.



2.3.3. Ilo BbIOOpY 3asBHUTENS pe3yabTaT MPEIOCTABICHUS MYHUIIMIAIBLHON YCIYTH BBIAAETCS B
UcnomaurenpHoM komutere win B MOIL[ B ¢dopme sK3eMIUIsipa 3JIEKTPOHHOTO JTOKYMEHTa,
pacrie4ataHHOrO Ha OyMa)KHOM HOCHTEINIE, 3aBEPEHHOTO I1€4aThbl0 M TOJIMHCHIO COOTBETCTBEHHO
PyxoBoaurens UcnomHUTEN,HOTO KOMUTETA WK paboTHUKAa MO,

2.3.4. 3asBUTENb BIpPaBE MOJIYYUTh DPE3YNbTAT IPEJOCTABICHUS MYHHMLIMIIAJIBHON YCIyrd B
dopmMe DIEKTPOHHOTO JIOKYMEHTa B TEYEHHE CpOKa JEeHCTBHUA pe3yibTara IpeloCTaBICHUS
MYHHUIIUITAJIHOW YCIYTH.

2.4. CpoK MpeIoCcTaBICHUs] MyHUIIUIIATBHOM YCIYTH, B TOM YHCIIE C YI€TOM HE00X0IUMOCTH
oOpamieHns B OpraHu3alyy, yIacTBYIOIIUE B MPEIOCTABICHUN MYHHIIUTIAIBHOM YCIYTH, CPOK
IIPUOCTAHOBJICHHS PEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTD
IIPUOCTAHOBJICHUS MPEYyCMOTPEHA 3aKOHO1aTeNbCTBOM Poccuiickoi denepanuu, Cpox BbIIA4YH
(HampaBiEHUS) JOKYMEHTOB, SIBJIIOIINXCS PE3yJAbTaTOM MPEAOCTaBICHNUSI MyHULIUIIAJIbHOU YCIyT!

2.4.1. MyHununagbHas yciayra mpeoCTaBiIsIeTcsl B TEUCHNE TPEX padOUmX JTHEH.

2.4.2. TlprocTaHOBJIEHUE CPOKA MPEIOCTABICHUS MYHUIIUTIAIBHOU YCIIYTH HE MPETyCMOTPEHO.

2.4.3. HanpaBiieHue TOKyMEHTA, SIBJISIOIIETOCs pe3yabTaTOM MPEIOCTABICHUS MYHUIIUTIATbHON
yciayrd B (opMe AJIEKTPOHHOTO JIOKYMEHTA, 3asBUTENI0 OCYHIECTBISIETCS B JIeHb OQOPMIICHHUS U
pEeTUCTpaIiK pe3yJIbTaTa MPeI0CTaBICHNS MyHUIUITAILHON YCITyTH.

2.5. UcuepnpiBaromuii mepeueHb TOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C 3aKOHOIaTEILHBIMU
WJIM UHBIMU HOPMAaTUBHBIMH ITPABOBBIMH aKTaMHM JJIs MPEIOCTABICHUS MYHULIMTIIATBHOW YCIIYTH, a
TaKKe YCIYyT, KOTOPBIE SBIISIOTCS HEOOXOIMMBIMU U 00S3aTEITbHBIMU TSI IPE0CTABICHHS
MYHUITUTIATBHBIX YCIYT, MOJUISKAIUX MPEICTABICHUIO 3asBUTENIEM, CITIOCOOBI MX MTOTYICHHS
3asBUTEIIEM, B TOM YHCIIE B AJIEKTPOHHOHN (hOpMe, MOPSATOK UX MPEACTABICHUS

25.1. lngs monmydeHWss MYHUIMIAIBHOW YCIYTH 3asBUTENb IPEICTABISET CIEAYIOIINE
JOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIOMHI JTUIHOCTh (HE TpeOyeTcs B ciydae oOpaIieHusi moCpeCTBOM
Enunoro, Pecrry0nmkanckoro moprana);

2) TOKYMEHT, YIOCTOBEPSIOIINH ITOJTHOMOYHS IPEACTABUTENS 3aIBUTEIIS;

3) 3asBicHME:

B QopMe [OKyMEeHTa Ha OyMaXHOM Hocutene (mpwiokenne Ne 4 K HacToseMy
aJIMUHUCTPATUBHOMY PETJIAMCHTY);

B JIEKTPOHHOU (hopMe (3aIoTHSAETCS MOCPEICTBOM BHECCHHS COOTBETCTBYIOLIMX CBEIACHUN B
ANIEKTPOHHYIO (HOpMY 3asiBIICHHsI), TOJIHMCAHHOE B COOTBETCTBHH C TPEeOOBaHUSAMH ITyHKTa 2.5.3
aJIMUHUCTPATHBHOTO perilaMeHTa, npu oOpameHun mnocpeactBoM EnuHoro, PecmyOnmukanckoro
nopTaa;

4) B cimydae, eCid JUIsl MPEIOCTABJICHUS MYHUIMIIAIBHOW YCIYTH HE0oO0Xoauma o0paboTka
MEPCOHANILHBIX JAHHBIX JIUIA, HE SBJISIOIIETOCS 3asiBUTEIICM, U €CIIH B COOTBETCTBHH C (hepepaibHbIM
3aKOHOM 00pabOTKa TaKWX MEPCOHAIBHBIX TAHHBIX MOXKET OCYIIECTBISITBCS C COIIACHS YKA3aHHOTO
T, TPU OOpalleHWH 3a TOJYYCHHUEM MYHHIUIAIBHOW YCIYTH 3asBUTENb JIOTIOJIHUTEIHLHO
MPEJCTABISCT JOKYMEHTBI, TOATBEPXKIAMONINE TIOJYYEHUE COTJIACHS YKa3aHHOTO JIMIA WM €ro
3aKOHHOTO TMpeACTaBUTENs Ha OOpabOTKY MEepCOHANBHBIX MaHHBIX yKa3aHHOTO numa. JIOKyMEeHTHI,
MOATBEPKIAIONIUE TOMYYCHHE COTrjacHsi, MOTYT OBbITh TpEACTaBIEHHl B TOM 4HcIe B Qopme
AIIEKTPOHHOTO JOKYMEHTA;

5) mpaBOyCTaHABIMBAWOIINE JOKYMEHTHl Ha WHIAWUBUAYAIbHBIH JKWJIONW JOM, €CIH IpaBo
cOOCTBEHHOCTH HE 3apPETUCTPUPOBAHO B EAMHOM rocyapCTBEHHOM peecTpe HEABMKUMOCTH.

2.5.2. 3asgBrneHWe W TMpuaraeMble JOKYMEHTHI MOTYT OBITh TMpPEJCTABIICHBI (HAMpaBJICHBI)
3asiBUTENIEM OJIHUM M3 CIEIYIOIIUX CIIOCOO0B:

1) uepes MODI[ Ha OyMaxHBIX HOCHUTENSIX W B BHJE OJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

2) nocpenctsom Eaunoro, PecmyOnukaHckoro nmopraia B 3J€KTPOHHOU (hopme;

3) B WcnonHUTENbHBI KOMUTET JMYHO WJIH TMOCPEACTBOM IMOYTOBON CBs3M Ha OyMa)KHOM
HOCHTEIIE.



3asBlI€eHME M IpUJAaracMble JOKYMEHTBI, IpU HAIIPaBIECHHUU MOCPEACTBOM I0YTOBOH CBSI3H,
3aBEPAIOTCS B YCTAHOBJIEHHOM HOPSIKE.

2.5.3. 3asBienue mpH HampamBieHUH mocpeacTBoM Epmnoro, PecmyOnmkanckoro moprana
IO JIIMCBIBAETCS IIPOCTOM 3JIEKTPOHHOM MOIUCHIO 3asIBUTEISL.

JlJis mosTydeHusl MPOCTOM AIEKTPOHHOW TOIIMHUCH 3asBUTEI0 HEOOXOJAMMO MPOUTH MPOLEIYPY
peructpanuu (ayreHTudukanun) B ECUA, a Takxke moATBepIUTh YIETHYIO 3aMUCh.

DNEeKTPOHHBIEC IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), YKa3aHHbIC B TIOJITYHKTAX 2, 4-
6 nyHkra 2.5.1 agMUHUCTPAaTUBHOTO peErjlaMEHTa, 3aBEpSIIOTCS YCWJIEHHOM KBalU(ULMPOBAHHOMN
MOANUCHIO JIML, YHNOJHOMOYEHHBIX HAa CO3/IaHWE€ U MOJANKUCAHUE TaKUX JIOKYMEHTOB, B TOM YHCIIE
HOTapuycaMu.

DNEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYyMEHTOB), MpUjlaracMble K 3asBJICHHIO, B
TOM YHCJIC IOBEPEHHOCTH, HAMpaBJIAIOTCs B Buje ¢aitios B popmarax pdf, jpg, jpeg, png, tif, doc, docx,
rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB)
JOJKHO TIO3BOJIATh B TIOJJHOM OOBEME MpOuYMTaThb TEKCT JOKYMEHTa M paclo3HaTh PEKBU3UTHI
JOKYMEHTA.

2.5.4. 3amnperniaeTcst TpeOOBATh OT 3asABUTEIIS:

1) npencraBieHus JOKyMEHTOB M MH(OPMAaLIUK WU OCYIIECTBIICHUS AEUCTBUMN, MPEACTaBIEHUE
WIM  OCYIIECTBJIEHHE KOTOPbIX HE TNPEJYCMOTPEHO HOPMAaTUBHBIMM IPAaBOBBIMH  aKTaMH,
PETYIHUPYIOIKUMH OTHOIIEHHSI, BO3HUKAIOIIME B CBSA3U C IPEIOCTABIEHUEM MYHHUIIUIAILHOMN YCIyTH;

2) ocCyllecTBICHHUS NEHCTBHI, B TOM YHCII€ COIJIACOBaHUM, HEOOXOAMMBIX ISl TMOJYYEHHUS
MYHMIIMIIAJIBHOM YCIYIH M CBSI3aHHBIX C OOpallleHHEeM B MHbIE TOCYIapCTBEHHbIE OpPraHbl, OPraHbl
MECTHOTO CaMOYINpaBJICHHUS, OpraHU3aliM, 3a HWCKIIOYEHHEM IOJy4eHHs] YCIyr U TMOJydeHHs
JOKYMEHTOB U HWHGOpMaIH, MPEAOCTaBIsIEMbIX B pE3YylbTaTe MPEIOCTaBICHUS TaKUX YCIYT,
BKJIIIOYEHHBIX B II€pEYHM, YyKaszaHHble B 4acTM 1 cratem 9 @enepanpHOoro 3akoHa Ne 210-®3
(HEOOXOIMMBIX M 00S3aTEIIbHBIX YCIIYT);

3) mpencTaBieHUs TOKYMEHTOB U MH(GOPMAIIMH, OTCYTCTBUE U (MJTH) HEJOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAIUCh IIPU MEpPBOHAYAJIBHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOOUMBIX [UIs
IIPEJOCTaBICHUS] MYHHUIMNAIBHON YCIyru, JU00 B MPENOCTaBICHUU MYHHUIMIAIBHOM YCIyru, 3a
UCKJTFOUEHHEM CIIEYIOIINX CIy4YaeB:

a) M3MEHEHHe TpeOOBaHMI HOPMATHBHBIX INPABOBBIX AKTOB, KACAIOIIMXCS IPEJOCTaBICHUS
MYHULUNAIBHOW  YCIyIHM, IIOCJ€ IE€pBOHAYaIbHOM IOJauM 3asBJIEHUS O IMPEAOCTABICHUU
MYHULUNAIBHON YCIIYTH;

0) Hajuyue OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIUNAIBHON YCIYIM M JIOKyMEHTaX,
MOJIAaHHBIX 3asBUTEJEM IIOC/IE MEPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX [UIs
IIPEJOCTaBICHUS MYHMLMIAIBHON yciayru, jau00 B IPEJOCTaBIEHUM MYHUIMIAIBHOW YCIyTH U HE
BKJIFOYEHHBIX B IPE/ICTABJICHHBIN paHee KOMIUIEKT T0KyMEHTOB;

B) HCTEYEHHME CpOKa JEHCTBHS JOKYMEHTOB WJIM HW3MEHEHHe HH(OpManuu mocie
IIEPBOHAYAIILHOTO OTKAa3a B PUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEI0CTABICHHUSI MyHUIIUTIAIbHOM
yCIYTH, 1100 B IPEJOCTABIEHUN MyHUIIUTIAIbHON YCIIyTH;

I') BBIABICHHE JOKYMEHTAJIbHO IOJATBEPKIACHHOrO (hakTa (MPU3HAKOB) OIIMOOYHOIO WU
IIPOTHBOIIPABHOTO JeHCTBUs (O€31eHCTBU) OOJDKHOCTHOTO Jinna lcrnonHuTenbHOro KOMMTETa,
paGotHuka MOILI, npu mnepBOHAYaIbLHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX [UIs
MPEJOCTaBICHUSI MYHULIMIIAIBHOM yCciayru, 1100 B MPeloCTaBICHUH MyHULMIAIBHOW YCIYTH, O YeM B
IIICBMEHHOM BHJI€ 3a NMOANMChIO PykoBomutens VCIONHUTENPHOTO KOMHUTETa IIPU MEPBOHAYAIBHOM
OTKa3e B IMpHeME JIOKYMEHTOB, HEOOXOJUMBIX JJs TMPEAOCTABICHUS MYHUIMIAIBHON YCIIyTH,
YBEJIOMJISICTCS 3aIBUTENb, @ TAKXKE IPUHOCITCS U3BUHEHMS 32 JOCTAaBJICHHbIE HEYI00CTBA;

4) nmpenocraBieHuss Ha OyMa)KHOM HOCHUTENE TIOKYMEHTOB U HH(POPMAINH, HJIEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEpPEeHbl B COOTBETCTBUHU C MyHKTOM 7.2 yactu 1 crtateu 16 ®depepanbHOro
3akoHa Ne 210-d3, 3a UCKIIIOYEHHUEM CITy4aeB, €CJIM HAHECEHWE OTMETOK Ha TaKue JJOKYMEHTHI JIN0O UX
U3BATHE SIBIISETCS HEOOXOJUMBIM YCIOBHUEM MPEAOCTABICHUS TOCYAAPCTBEHHON WM MYHHUIMIIAIbHON
YCIYTH, U MHBIX CITy4aeB, YCTAHOBIIEHHBIX (e1epabHBIMU 3aKOHAMHU.

2.6. I/IC‘{epHLIBaIOU_II/Iﬁ NEepCUCHb NOKYMCHTOB, HeO6XO,Z[I/IMLIX B COOTBCTCTBHUU C HOPMATUBHBIMHA
IPaBOBbBIMHU aKTaAMU IJIS IPEAOCTABIICHUA MYHHHHHaHLHOﬁ YCIYTH, KOTOPBIC HAXOIATCA B
pacnops’KCHUU IrOCyJapCTBCHHBIX OPTaHOB, OPTraHOB MECTHOT'O CaMOYyIIpPaBJICHUA U MMOJABCAOMCTBCHHBIX



roCy/lapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOI'O CaMOYIPAaBJIEHUS OpraHU3alMi U KOTOpbIE
3asBUTEINb BIIPABE MPEJCTABUTH, a TAK)KE CIIOCOOBI MX MOITyUYEHHS 3asIBUTEIISIMH, B TOM YHCJIC B
AIIEKTPOHHOU (hopMe, OPSIOK MX MPEACTABICHUS; TOCYAaPCTBEHHBIN OpraH, OpraH MECTHOTO

camoyInpaBJieHUs JIMOO opraHu3aius, B pacClopsKEHUH KOTOPHIX HAXOATCS JaHHbIE JOKYMEHTBI

2.6.1. Ilonyyarorcs B paMKax MEXBEJOMCTBEHHOI'O B3aUMOICHCTBUSA:

1) Bbinmcka U3 EQMHOrO rocyIapcTBEHHOTO peectpa HeaBIKUMOCTH — DenepanbHas Ciry:xoa
rOCyJapCTBEHHOH perucTpaiuy, KagacTpa u Kaprorpaduu;

2) cBejeHus O JACUCTBYIOIIEM MacnopTe rpaxkaanuaa Poccuiickoit deneparuu — MBJ] Poccuu;

3) cBeIcHUS O HOTApHAJIBHOW JOoBepeHHOCTH — DeniepanbHasi HoTapualibHas Hajara.

2.6.2. 3asBUTENb BIpPaBE IPEIOCTABUTH JOKYMEHTHI (CBEJEHHS), YKA3aHHbIE B IMOAMYHKTE 1
nyHkTa 2.6.1 agMHUHHCTPATUBHOTO pErjaMeHTa, B (opMe DIIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX
YCUJICHHOH KBaTH(PUIIMPOBAHHOHN MOIMKCHIO JIHII, YIIOJHOMOYEHHBIX Ha CO3/aHUE H MOANMCAHUE TaKHX
JOKYMEHTOB, IIPH T10J1a4€ 3asBJICHHUS.

2.6.3. Hempenacrapienrne (HECBOEBPEMEHHOE MPENICTABICHNE) YKa3aHHBIMH B TyHKTEe 2.6.1
aIMUHUCTPAaTHBHOTO perjaMeHTa OpraHaMH TOCYIHapCTBEHHOH BIIACTH, OpraHaMH MECTHOTO
CaMOYIPaBIICHHsI, OPTaHU3ALUSAMHU JOKyMEHTOB W CBEIACHUN HE MOXKET SBISATHCS OCHOBAaHUEM IS
0TKa3a B MPEIOCTaBICHUN MYHUIIUTIAIEHOW YCITYTH.

2.6.4. lommxkHOCTHOE IO U (W1K) paOOTHMK, YKa3aHHBIX B IMyHKTE 2.6.1 aIMHUHUCTPAaTUBHOTO
periaMeHTa OpraHOB U OpraHW3alliii, HE TPeICTaBUBINNE (HECBOSBPEMEHHO IPEIICTABHBIIHE)
3allpOIICHHBIE W  HAxXOJSIIUMEeCss B  PACIOPSHKEHWH  JOKYMEHT WM  CBEICHHs, ITOJJIeKaT
aIMUHUCTPATHBHOW, IUCIMIUIMHAPHONW WJIM HWHOW  OTBETCTBEHHOCTH B  COOTBETCTBHH C
3akoHo 1aTenbcTBOM Poccuiickoit denepanni.

2.6.5. 3ampemaercss TpeOOBaTh OT 3asABUTENS JOKYMEHTBHl CBEJCHHS, B TOM YHCIIC
MOJTBEPXK/IAIONINE BHECEHHWE 3asBHTENEM IUIAThl 3a NPEIOCTaBICHHE MYHHUIUIAIBHONW YCIIYTH,
HaXOJIIMECs B PACIOPSHKEHUM TOCYIapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYNpaBICHUS U
MOJBEIOMCTBEHHBIX ~ TOCYAApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIpPaBJICHUS
OpraHu3arui.

Henpencrasinenue 3asBUTENEM JOKYMEHTOB, COJEPKallUX CBEIEHUS, KOTOpbIE HAaXOIATCS B
pacrnopsiKeHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U MOABEIOMCTBEHHBIX
rOCy/IlapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIPaBJICHHUS OpraHu3alui, HE SBISETCS
OCHOBaHHUEM I 0TKa3a 3asBUTENIO B MPEJOCTABICHIUN MYHHUIIUIAIBLHOMN YCIyTH.

2.7. VicuepripIBarOIIMi MiepeueHb OCHOBAHUH JJI OTKa3a B IPHEME JJOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEI0CTABIICHUS] MYHUITUIIAILHON yCITyry

2.7.1. OcHOBaHUMSIMH JUIA OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTAaBICHUS
MYHUIHATIAIBHON YCIYTH, SIBIISIOTCS:

1) mpexcTaBieHHBIE 3asBUTEIEM JOKYMEHTBHI COAEPXKAT MOJYUCTKH M HCIPABICHUS TEKCTa, HE
3aBEepEHHbIC B IOPSIJIKE, YCTAHOBICHHOM 3aKOHOAATenbcTBOM Poccuiickoit dexpepanuu;

2) DOKYMEHTHI COJIepKaT TMOBPEXKICHUS, HAINYHE KOTOPBIX HE IO3BOJISIET B MOJHOM OObeMe
UCIIONIB30BaTh WH(POPMAIMIO M CBEACHUS, COJEpKAlIMecs B JOKYMEHTaX JUIl IPeIOCTaBIICHHS
MYHUIMTIAIBHON YCIYTH;

3) mpencTaBieHHbIE JOKYMEHTHI HJIM CBEACHHUS YTpaTWJIM CHJIy Ha MOMEHT oOpalleHHs 3a
MYHUIUOAIBHOW YCIyrol (ZOKYMEHT, yJOCTOBEPSIOMIMKA IOJHOMOYUS TPEICTaBUTENS 3asBUTENSA, B
cilyyae oOpallleHus 3a MPeI0CTaBIeHHEM MYHULIUIIAIBHOM YCIYTH yKa3aHHBIM JIUILIOM);

4) nojiaya 3asBJICHUS O MIPEJOCTABICHUN MYHULIUTIATILHON YCIYTH U IOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEAOCTABIICHUSI MYHUIIMIIAIbHON YCIYTH, B 3JEKTPOHHOH (hopMe ¢ HapylIeHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI;

5) HEKOppEeKTHOE 3aloJIHEHHE O0s3aTeNbHBIX MoJed B (opme 3asBiIEHHs, B TOM YHCIE B
MHTEepaKTUBHOU Gopme 3asBieHus Ha Equnom, Pecniybnukanckom nopraiie (HEAOCTOBEPHOE, HEMOIHOE,
100 HEeNMpPaBUIBHOE 3aI0JHEHHE);

6) mpejacTaBIEHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEIOCTaBICHUS
MYHUIIUTATBHON YCIIYTH;



7) 3adBJIEHUE O NPEJOCTABICHUHU YCIYTrd IOJAHO B OpraH roCylapCTBEHHOW BIIACTH, OpraH
MECTHOTO CaMOYIPABJICHUSI WIM OpPraHU3alUIo, B IIOJHOMOYHUS KOTOPHIX HE BXOAUT IIPEIOCTABICHUE
MYHULUIIAJIBHON YCIYTH;

8) HecoOmrofeHne ycTaHOBIEeHHBIX cTathell 11 denepanpHOro 3akoHa ot 6 ampens 2011 roga Ne
63-®3 «OO6 »HNEeKTPOHHOW TMOANMUCH» YCIOBHHA TPU3HAHUA JCHCTBUTEIBHOCTH  YCHJICHHOU
KBaJTM(UIIMPOBAHHON HIIEKTPOHHOM MOAIUCH.

2.7.2. IlepeueHb OCHOBaHUM [UIsl OTKa3a B NMPUEME JOKYMEHTOB, HEOOXOAUMBIX AJISl IOJIyYEHUS
MYHHULMIIAIBHOMN YCIIYTH, SIBISETCS] UCUEPIIBIBAIOIINM.

2.7.3. Pemenne 00 oTkaze B MpuUEeMe 3asABICHHS M JOKYMEHTOB, HEOOXOJUMBIX IS
MPEJOCTABICHUSI MYHUIUITAIHHON YCIIYTH, MOKET OBITh MIPUHATO KaK BO BPEMs IIpHEMa 3asiBUTEINS, TaK
U T1OCl€ TOJYy4eHHs] OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM  VICIONMHMTENBHOTO  KOMHUTETA
HEOOXOJMMBIX JUISI MPEJOCTABJICHUS MYHHULMIAIBHOW yCIYIM JOKYMEHTOB (CBEICHUH) ¢
WCIIOJIb30BAHUEM  MEKBEJOMCTBEHHOTO  MH(POPMAIMOHHOTO  B3aUMOJCHWCTBUS, B  CpPOK, HE
MpEeBBIIAIONINN 9 pabouux JHEH Co AHSA perucTpaluy 3asiBICHUS.

2.7.4. 3anpemiaercs OTKa3blBaTh B MpUEME 3asBJICHUS U WHBIX JOKYMEHTOB, HEOOXOJIUMBIX AJIs
MIPEIOCTABJICHNUS MYHUIIUNIAJIBHOM YCIyTH, B CIIy4ae €ClId 3asBJICHUE U TIOKyMEHThI, HEOOXOAUMbIE IS
MIPEIOCTABJICHNUS MYHHUIMNAIbHON yCIyru, MOJAHbI B COOTBETCTBUU C HMHQOpMAIMEe O cpokax u
MOPSIIKE  MPENOCTaBICHUS MYHULMIAIBHOW ychnyru, omnyOnukoBaHHOM Ha EnauHom mnoprarne,
PecniyOnukanckom nopraie.

2.8. VcuepripiBaromuii mepeueHb OCHOBAHUH [Tl PUOCTAHOBIICHHS WIIH OTKa3a B TIPE0CTABICHUH
MYHULUNIAJIBHON YCIyrH

2.8.1. OcHoBaHMS I TPHUOCTAHOBJIICHHUS TMPEIOCTABICHUS MYHUIIUTIATBHOW  YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHuUs AJ14 0TKa3a B MPEAOCTaBICHUHA MYHHUITUIAIbHON YCIYTH:

1) B mpencTaBieHHBIX 3asABICHUUW W (WJIM) JOKYMEHTAaX COACPKUTCA HEMoiHas M (WIn)
HEJ0CTOBEpHAsI HH(POPMAIIHS;

2) mocTyIjieHHue OTBeTa OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO CaMOYMpaBICHUS
7100 TMOJABEIOMCTBEHHON OpraHy TOCyIapCTBEHHOW BJIACTH HJIM OpraHy MECTHOTO CaMOYIpaBJICHUS
OpraHM3ali Ha MEKBEIOMCTBEHHBIN 3allpoc, CBUIECTEIHCTBYIOIIETO 00 OTCYTCTBUU [TOKYMEHTa H
(wnn) uHpOpMAIMK, HEOOXOAWMBIX JUId TPENOCTaBICHUS MYHHUIMIIAIBHOM  YCIyrd, eciu
COOTBETCTBYIOIIUN JOKYMEHT HE ObLI MPECTaBIICH 3aBUTEIEM 10 COOCTBEHHOW NMHUIINATHBE;

3) oTcyrcTBUE CBEACHUN O PETHCTpAllMU TpakJaHWHA 10 MECTY KUTENbCTBA (MpeObIBaHUs) B
pacnopsKEeHUH OPraHOB MECTHOTO CaAMOYIIPAaBJICHHUS.

2.8.3. IlepeyeHb OCHOBaHUM JJi1 OTKa3a B MPEIOCTABICHUM MYHULIMIAIBHOW YCIYrd SIBJISETCS
HCYEPIBIBAIOIINM.

2.8.4. 3anpemaercs OTKa3bIBaTh B MPEIOCTABICHUM MYHULUIIAJIBHON YCIyrd B Ciy4ae, €Ciu
3asiBJICHUE O MPEAOCTABICHUHM MYHHIIMIIAIBHOW YCIYTM MOJAHO B COOTBETCTBUM C HMH(pOpManuei o
CPOKax W MOPSJIKE MPEJOCTaBICHUS MYHULMIAIBHON yCIyru, onmyOirnkoBaHHOW Ha EjquHOM mopraine,
PecnyOnukanckom nopraiie.

2.9. HOpSII[OK, pPasMEp U OCHOBAHUS B3UMAHU I‘OCY,Z[&pCTBCHHOfI MOIINHBI UJIH HHOM I1J1aTHhI,
B3UMAaeMoOH 3a npeaoCTaBJICHUC MYHHHHHaHLHOﬁ yciayru

MyHunMnangbHas yciayra npeocTaBisercss Ha 6e3B03Me3IHOM OCHOBE.

2.10. Ilepeuens ycayr, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMHU U 0053aTEIbHBIMU /7S IPEIOCTABICHUS
MYHUIUTATBHON YCIIYTH, B TOM YHUCIIE CBEJICHUS O JOKYMEHTE (JOKYMEHTaXx), BblJaBa€MOM
(BBIIaBa€MBIX) OpraHU3ALMSIMH, YIAaCTBYIOIIMMHU B MPEAOCTABICHUN MYHHUIIMIIATBHBIX YCIYT

[IpenocraBnenne HeOOXOAMMBIX M 0053aTENbHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsiiok, pa3Mep U OCHOBaHMsI B3UMaHUS IJIAThI 3a MPEIOCTABICHUE YCIYT, KOTOPBIE SBIISIOTCS

HEOO0XOAMMBIMU M 0053aTeIbHBIMU U1 IPEJOCTaBICHUS MyHUIIUTIATIbHON YCIIYTH, BKITIOUYast
MH(POPMAIIMIO O METOIMKE pacueTa pasMepa TaKoH IIaThl



[IpenocraBienne HEOOXOUMBIX B 00S3aTEILHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMallbHBINA CPOK 0XKHIAHHS B OUYEPEIH IIPH I01a4e 3a1poca O MPe10CTaBICHUN
MYHULUIIAIBHON YCIIyTH, YCIYTH, IPEAOCTABIISIEMON OPraHu3aliel, y4aCTBYIOLIEH B IIPEJOCTABICHUN
MYHULUIIAJILHOM YCIyTd, U IIPY MOJyYEHUU PE3YJIbTaTa IPEIOCTaBICHUSA TAKUX YCIyT

2.12.1. Bpems oxugaHus NMpyu mojade 3asBJICHHUS HA MOJTYYCHHUE MYHHUIUMIIAILHOW YCIYTH - HE
6omee 15 MuHyT.

2.12.2. Ilpu nonmy4yeHun pe3yiabTaTa MPEAOCTABICHUS MYHHUIIUTIATBLHON YCIyrd MaKCUMalbHBIN
CPOK OKHJIaHUS B OUYEPEIU HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.13. Cpox u OpsIOK PETUCTPALIMU 3aMpoca 3asiBUTEIIS O IPEIOCTABICHUN MYHUIIUTIATBHOMN YCIYTH U
YCIYTH, IPEAOCTABISIEMON OpraHu3alye, y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUIIAIIBHON YCIYTH,
B TOM YHCJIE€ B DJIEKTPOHHOU opme

2.13.1. Tlpu nuyHoM oOpameHuun B M®IL[ B neHb nojauu 3asBIE€HUS 3asABUTENIO BbIIAETCS
pactiucka u3 ANC MOI[ ¢ perucrpaiimoHHBIM HOMEPOM, TMOJTBEPKIAIOIMIUM, 4YTO 3asBICHUE
OTIPABJICHO, U AATOM IIOJIaY¥ 3aAsIBICHMUS.

2.13.2. llpn HampaBieHuu 3asBieHUs mocpeactBoM, Emunoro, PecnyOnukaHckoro mnoprtana
3asiBUTENIb B JIEHb TOJA4M 3asiBICHUs TOJy4yaeT B JUYHOM Kabunere Enunoro, PecmyOnukanckoro
MOpTaJIa U MO IEKTPOHHOW IMOYTE YBEIOMJIEHWE, MOATBEPKIAOIIEE, YTO 3asIBICHUE OTIIPABICHO, B
KOTOPOM YKa3bIBalOTCS PETMCTPALIMOHHBIN HOMEP U AaTa MOJa4M 3asBJICHUS.

2.13.3. Tlpu mmuyHom oOpamieHuu B VCHONMHUTENBHBIM KOMHUTET B JIeHb IMOJAYM 3asBJICHHS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JINIOM VICIIOJIHUTENIBHOTO KOMUTETA 3asBUTEIIO BBIAAECTCS PACIIUCKa
W3  aBTOMAaTH3UPOBAaHHOW  HMHGOPMAIMOHHOW  CHCTEMBI, TpEIHA3HAYCHHOW I OKa3aHUsA
rOCYAApCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, AATOW MOJa4YM 3asBJICHUS
U [IEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpebGoBaHUs K IOMEIIEHUSM, B KOTOPBIX MPEIOCTABIISACTCS MYHHUITUTIAIbHAS YCIIYTa, K 32Ty
O’KU/IaHUS, MECTaM JUIs 3aTI0JTHEHHUS 3aIIPOCOB O TIPEI0CTABICHIUH MYHUIIUITATLHON YCITYTH,
WHGOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMH UX 3all0JHEHUS U IepeYHeM JOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEOCTABICHUS KOXKI0W MYHHUIIMITATBHOHN YCIYT'H, pa3MEIICHUIO U 0(OPMIICHUIO BU3YaJIbHOM,
TEKCTOBOW M MYJIBTUMEAMUHON HH(POPMAIIUU O TIOPSIJIKE TIPEAOCTABICHHUS TAKOH YCIYTH, B TOM YHCIIE K
00eCIeYeHHIO JOCTYITHOCTH JUIsl MHBAIHU/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peIepaIbHbIM
3aKOHOJIATEITLCTBOM M 3aKOHOJIATEIhCTBOM PecrryOnuku TaTapcTaHn o conManbHOM 3alliuTe HHBATUIOB

2.14.1. IlpenocraBieHne MyHHIIMIAIBHOM YCIYIM OCYLIECTBISETCA B 3/IaHUSX U MOMEILICHUSX,
000pyIOBaHHBIX TPOTUBOMOKAPHON CUCTEMOM U CUCTEMOMN MOXKAPOTYIICHHUS.

Mecra mnpuema 3asBUTENeH 000pyayloTCcs HeoOxomumoil MeGenbto st odopmieHus
JOKYMEHTOB, HHPOPMAIIHOHHBIMUA CTEHAAMH.

2.14.2. B cooTBeTCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit denepanu 0 COUUAIBHOM 3alIuTe
WHBAJIUIOB B LIEJSAX OCCIPEnsTCTBEHHOTO JOCTyMa K MECTY MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTU
o0ecreunBacTCs:

1) oOecreunBaeTCs 6CCHpeH$ITCTBeHHLII71 AOCTyIl HMHBAJIMAOB K MCECTY IMPCAOCTABIICHUA
MYHHHHHaHBHOﬁ yciayru (YI[O6H]':>II7I BXOJ-BbIXOZ B IOMCIICHUA U IICPECMECIICHHUEC B UX npe):[enax);
2) BH3YyaJIbHAsA, TCKCTOBAas U My.]'IBTHMeI[HﬁHafI I/IH(I)OpMaI_II/IH O MOPAAKE MPEAOCTABJICHUSA

MYHHHHHaHBHOﬁ YCIYru pa3smMeniacTcsa B y,Z[O6HI>IX U1 3asBUTEICH MCCTax, B TOM YHUCJIC C YUCTOM
OTpaHUYCHHBIX BO3MOXKHOCTEM HMHBAJIN0B,

3) COIPOBOKJICHHE HMHBAINIOB, MMEIOIIUX CTOMKHE paccTpoiicTBa (YHKUMHU 3pEHUS U
CaMOCTOSITENIBHOTO NMEPEABMKEHUS], U OKa3aHUE UM ITOMOIIH;
4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO IE€PENBWIKEHUS 10 TEPPUTOPUH, HA KOTOPOU

pacroyiokeHbl 0ObEKThl COLMANIBHOM, MHXEHEPHON M TPAaHCIOPTHOW MH(PACTPYKTyp, BXOJa B TakKue
OOBEKTHI U BBIXOJA M3 HUX, [IOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKU W3 HETO, B TOM YHUCIE C
HCII0JIb30BAHNEM KPECIIa-KOJISICKHY;



5) HaJJIexallee pa3MerieHne 000pyI0BaHus M HOCUTeNnel nHpopMaIuu, HEOOXOAUMBIX IS
obecrieyeHnss OECHPENATCTBEHHOTO JOCTYNa WHBAIMJOB K YCIyraM C Yy4eTOM OIpaHHYCHHHA HX
KHU3HEIEATSIbHOCTH;

6) DyOnupoBaHUEe HEOOXOIMMOM JJIsi MHBAIMIOB 3BYKOBOHM M 3pUTENbHON HMH(pOpMAIHH, a
TaKKe HAJIMHCEH, 3HAKOB U MHOM TEKCTOBOH M rpaduyeckoil mHGOpMAKUN 3HAKaMU, BBIITOJIHEHHBIMH
penbedHO-TOUeuHbIM mpHQTOM bpaiins;

7) JIOITYCK CYpAONEPEeBOIYHKA U TH(IOCYPAONIEPEBOTINKA;

8) JOIYCK COOAKU-TIPOBOJHUKA TIPU HAIWYAHA JIOKYMEHTa, IOATBEPXKIAMOIICTO €€
crienuanbHOoe OO0y4eHHe M BBIAABAEMOTO 1O (OpMe M B TOPSIKE, KOTOPHIE YCTAHOBJICHBI MPUKA30M
MunuctepcTBa TpysAa U coumanbHoM 3amuThl Poccuiickoit @eneparuu ot 22.06.2015 Ne 386H «O06
yTBEp)KJIeHHH (HOPMBI JOKYMEHTA, MOITBEPKAAIONIETO CHeHaIbHOe 00ydeHne coOaKu-IIPOBOTHIKA, U
MOPSIKA €T0 BBIIAUN.

2.14.3. TpeboBanus B yacT 00ECTICUCHHSI TOCTYITHOCTH JUIi WHBAINUJOB OOBEKTOB, B KOTOPBIX
OCYIIECTBIISIETCS MPEJOCTAaBICHWE MYHHIUNAIBLHOW YCIYTH, W CPEACTB, HWCIOJIB3YEMbIX TIpU
MIPEIOCTABICHU MYHUIMNAIBHON YCIIYTH, KOTOpbI€ yKa3aHbl B MOANYHKTax 1 — 4 myHkra 2.14.2.
aIMUHUCTPATUBHOTO pErjlaMeHTa, TMPHUMEHSIOTCS K OOBEKTaM W CpEICTBaM, BBEACHHBIM B
AKCIUTyaTAIMIO WU TIPOIEAININM MOJIEPHU3ALINIO, peKOHCTpYKIuto rocie 1 uronst 2016 rona.

2.15. Tlokazarenu JOCTYITHOCTH U Ka4eCTBa MyHUIIUTIAIEHOW YCIIYTH, B TOM YHCIIE KOJMYECTBO
B3aMMOJICHCTBUM 3asIBUTENS C TOJDKHOCTHBIMU JIMIIAMU PY NPEJIOCTABICHUN MYHUIIMIIAIIBHON YCIyTH
U UX MPOJOJLKUTENbHOCTD, BO3MOKHOCTD MOTy4eHUs HH(POPMALIUK O X0J1e TIPE0CTaBICHUS
MYHHUIIMIIAILHOM YCIIyTH, B TOM YHCIIE C UCIIOJIb30BaHNEM MH(GOPMAIIMOHHO -KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BO3MOXHOCTb JIMOO HEBO3MOKHOCTh MOJYYEHHS] MYHUIIUIIAIbHOU YCITyTH B
MHOTO(YHKIIMOHAJIBLHOM LIEHTPE MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATbHBIX YCIYT (B TOM
qiclie B TOJIHOM 00beMe), B II0OOM TEpPUTOPUATBHOM MOJIpa3AeieHUH OpraHa UCTIOIHUTEIHLHO
pacnopsaUTENLHOTO OpraHa MECTHOTO CaMOYIIPaBJIeHMUs], [0 BBIOOPY 3asiBUTENS (SKCTEPPUTOPUATBHBIN
MIPUHIINIT), TOCPEICTBOM 3aIpoca O IPEJOCTaBIEHUN HECKOJIBKUX IOCYAAPCTBEHHBIX U (HJIHN)
MYHHUIMIIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPaX MPEeI0CTaBICHHS TOCYIapCTBEHHBIX U
MYHHUIMTNIATIBHBIX YCIYT, MPEAYCMOTPEHHOro cTtatheit 15.1 denepanbHoro 3akoHa Ne210-D3
(KOMITJIEKCHBIH 3a1mpocC)

2.15.1. [lokazarensamMu JOCTYIHOCTH MPEAOCTABICHUS MyHUITUIIAIbHOW YCIYTH SIBJISFOTCS:

PacIOJIOKEHHOCTh IMOMELIEHUsI, B KOTOPOM BEAETCS IPUEM, Bblaya JOKYMEHTOB B 30HE
JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIOPTA,

HaJIuuue HEOOXOJMMOIro KOJIMYECTBAa CHEIUAIMCTOB, a TakKe MOMEUICHU, B KOTOPBIX
OCYUIECTBJISETCS PUEM JOKYMEHTOB OT 3asIBUTENIEH;

HaJIM4Yue ucYepnblBaomled HHPOpMAIMK O crocofax, MOpSAIKE M CpOKaxX MpeloCTaBIICHUS
MYHHIIMIIATBHON yCIyru Ha HHPOPMAIMOHHBIX cTeHaax, EnquHom noprane, PecyOnukanckom noprane,
OopUIMATIEHOM CaliTe MyHUITUTIAIBHOTO PaiioHa;

OKa3aHHEe MOMOIIY MHBAIHUJAM B MPEOJIOJIEHUU 0aphepoB, MEMIAIOMINX MOJYYEHUIO UMU YCIIYT
HapaBHE C JPYTMMHU JIHUIAMHU.

2.15.2. Iloka3zaTensiMu KauyecTBa MPEAOCTABICHNUS] MYHULIUIIAIbHON YCIIYTU ABJISIFOTCS:

1) cobroieHre CPOKOB MPUEMA U PACCMOTPEHHS IOKYMEHTOB;

2) cobroIcHHE CPOKa TIOTyYeHHUS pe3ybTaTa MyHHIIUTTIATLHON YCIYTH;

3) oTcyrcTBHE OOOCHOBAHHBIX JKalo0 Ha HapYIICHUS aJIMHHUCTPATUBHOTO pErJIaMEHTa,
COBEpIIIEHHBIE pa0OTHUKAMH VICTIOTHUTENEHOTO KOMUTETA,

4) KOJMYECTBO B3aMMOJCHCTBHMI  3asBUTEAS] C JOJDKHOCTHBIMH JjuiiaMu  (0e3  ydeTa
KOHCYJIbTaIUi):

B3aUMO/ICHCTBUE 3asBUTENs ¢ paboTHHKamu HcnomnurtenbHoro komurera unu MOI[ mpu
MPEAOCTABICHUN MYHHUIIUNIAIBHON yCIyTH OCYIIECTBISETCS OJIMH pa3 MpHU MPEICTAaBICHUU 3asBIICHUS
CO BCEMH HEOOXOTUMBIMH JOKYMEHTaMU;

OJIUH pa3 B CiIydae HEOOXOIMMOCTH IMOJIyUYEHUS pe3ylibTaTa MPEeAOoCTaBICHHS] MYHUIIUTATBHON
ycnyru B McnonmuutenbHoM komutere win MOL B hopMe dK3eMIUIsipa IEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE.

[IpoAOMKUTENBHOCTh OJHOTO B3aUMOJECUCTBUS 3asBUTENS C JODKHOCTHBIMHU JIMIIAMHU TPU
MPEAOCTABICHUN MYHULIUIIAILHOM YCIYTY HE MPEBBIIIACT 15 MUHYT.



3agBHUTENb BIpPABE OLEHUTHh KAYeCTBO MPENOCTABICHUS MYHHIMIAIBHON YCIYTH C MOMOIIBIO
YCTPONCTB TMOABMKHON paguoTenedOHHONW CBs3M, C HcHojb3oBaHueM Eaunoro, PecmyOmmkanckoro
MopTalia, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmanus 0 xo/e NpeAOCTaBICHUS MyHUIIUTIATBHON YCIIYTH MOXET OBITh MOJIydeHa
3asBHUTENIEM B JIMYHOM KaOuHere Ha EnuHoMm noptane, Pecnyonukanckom nopraie, B McnonaurensHoM
xomurere, M®II.

2.15.4. TlpengocraBieHre MyHUIIMTIATBHON YCIIYTH OCyIiecTBiseTcs B 1r0ooM M®I] o BeIGopy
3asBUTENSI HE3aBUCHMO OT MECTA €T0 KHUTEIHCTBA MIIM MecTa (PaKTHUECKOTO MPOKUBAHUS (ITPEOBIBAHMS)
Ha Tepputopun Pecydnmku TaTapcTaH 1Mo SKCTEpPUTOPUATEHOMY IPHHIIAITY.

MyHununanbHas ycjiyra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPe10CTaBIISIETCA.

2.16. Mubie TpeOOBaHUS, B TOM YHCJIE YUYUTHIBAIONINE 0COOCHHOCTH MPEIO0CTABICHUS MYyHUIUITATHHON
YCIIyTU MO 3KCTEPPUTOPUATBHOMY MPUHIUIY (B ClIy4yae, €CiId MyHUIMIIAIbHAS yCayra
MIPEIOCTABIISIETCA [0 SKCTEPPUTOPUATBHOMY MPUHIIUITY) U OCOOEHHOCTH IPEI0CTaBICHUS
MYHHUIMIIAIBHOM YCIIYTH B AJIEKTPOHHOU popme

2.16.1. Ilpu npenocraBieHUM MYHULUIAIBHOW YCIYTH B AJIEKTPOHHOW Qopme 3asBUTENb
BIIpaBe:

1) mnonyunts WHGOPMAILIUIO O MOPSIKE M CPOKAX MPETOCTABICHHUS MYHUIIUIAIBLHOW YCIYTH,
pa3MenieHHyto Ha Ennnom noprane, PecniyOnrkanckoMm nopTraie;

2) mojaTh 3asBJACHHE O TMPEIOCTABICHUHM MYHHUIUIAIBLHOW YCIYTH W HHBIE JOKYMEHTHI,
HEOOXOAUMBIE JUIsl TIPEAOCTABJIICHUS MYHHIIMNAIBHOW yCIAYyrd, B TOM YHCIE JOKYMEHTHI H
nH(pOpMAIINIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUU C IYHKTOM 7.2
gact 1 ctateu 16 ®enepansroro 3akoHa Ne 210-D3, ¢ ncnonszoBanuem Ennnoro, PecyGnukanckoro
rnoprana;

3) TMONy4YHTh CBEJCHHUS O XOJE€ BBIMOJHEHHS 3asBICHUN O MPEIOCTABICHUHA MYHHUIIMIATbHON
YCIIyTH, IOJJAaHHBIX B 3JIEKTPOHHOI QopMme;

4)  OCyIIECTBUTH OLICHKY KaYeCTBa MPEIOCTABICHHS MYHUITUITATBHON YCIIyTH;

5) MONyuYuTh pPE3yJAbTAT MPEIOCTABJICHHS MYHUIIUMMATIBHOW YCIyrd B (DOpME 3JIEKTPOHHOTO
JOKYMEHTA;

6) moxaTh kanoOy Ha pemicHue W AekictBue (Oe3meiicTBue) MCMONMHUTEIFHOTO KOMHUTETA, a
TaK)Ke ero JOLKHOCTHBIX JIUI], MyHUIIMIIABHBIX CIIYKaIuX nocpenctsom Enunoro, PecryOnrkanckoro
noprana, noprana ¢eaepanbHOW TOCYTapCTBEHHONM HMH(OPMAIIMOHHOM CHUCTEMbI, OOecreyuBarolei
mporecc JocyaeOHoro (BHECYACOHOro) oOXKaloBaHMsI peIIeHWH W JedcTBuid  (Oe3nelcTBHs),
COBEpUICHHBIX TPU MPEIOCTABICHUU TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr OpraHamH,
MPEIOCTABNISIIOIIUMU TOCYAAPCTBEHHbIE W MYHUIUIAIbHBIE YCIYTH, HUX JOJDKHOCTHBIMU JIMLIAMH,
roCcy/lapCTBEHHBIMU U MYHUIIUTIAIILHBIMH CITYXAIIUMH.

2.16.2. dopmupoBaHHe 3asBICHUS OCYIIECTBISETCS MOCPEACTBOM 3allOJIHEHUS AIIEKTPOHHOMN
dopmbl 3asBrneHuss Ha Enunom, PecnyOnmkanckoM moprane 0e3 HEOOXOAWMOCTH JOTOJIHUTEIHHOM
M0Ia4y 3asBJICHUS B Kakoi-11ub0 nHoi opme.

2.16.3. [Ipu hopMupoBaHUH 3asBICHUS 00CCTICUNBACTCS:

1) BO3MOKHOCTH KOITUPOBAHUS U COXPAHEHUS 3asBJICHHS U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUIS IPEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHEHHUS HECKOJbKMMHU 3asSBUTCISIMH OJHON DJICKTPOHHOU (HOPMBI
3asiBICHUS MpU OOpalleHur 3a yCIyraMu, IpearojaraloiliMy HalpaBiIeHHEe COBMECTHOTO 3asBICHHS
HECKOJIbKUMU 3asBUTEIISIMU;

3) BO3MOXKHOCTb IeyaTu Ha OyMa)KHOM HOCHTEJIe KOITUH JJIEKTPOHHOM (DOPMBI 3asBICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B JIICKTPOHHYIO (OpMY 3asiBICHHS 3HAYCHUH B JIHO00H
MOMEHT TIO JKEJIAaHUIO TMOJIB30BaTelNs, B TOM YHCIE MPU BOSHUKHOBEHHH OLIMOOK BBOJAA U BO3BpaTe IS
MMOBTOPHOTO BBOJIA 3HAYCHHI B ANEKTPOHHYIO (hOPMY 3asBICHUS;

5) 3amoJyiHEeHHE MOJIeH AIEKTPOHHON (OPMBI 3asBJICHUS JI0 Havyajla BBOJIAa CBEJICHU 3asSBUTEIIEM
C HUCIOJIb30BaHUEM CBeleHHH, pasMenieHHbIXx B ECUA, u cBeneHuil, onmyOnuKoBaHHBIX Ha EanHOM,
PecriyOnukanckoM TopTalie, B YacTH, Kacarollelcs CBEICHHM, OTCYTCTBYIOIIUX B €IUHOM CHUCTEME
UICHTU(PHUKAIIIY U ayTeHTU(DUKAINH;

6) BO3MOKHOCTH BEPHYTHCS Ha JIFOOOW U3 ATAIOB 3aIOJTHEHUS 3JICKTPOHHOM (POPMBI 3asBICHUS
0e3 moTepu paHee BBEACHHOW HHPOPMALINY;



7) BO3MOXHOCTb JOCTYIIA 3asBUTENISI K paHee TMOJaHHBIM UM 3asBJICHHUSIM B TEUCHHE HE MEHEE
OJIHOTO TO/a, & TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3asIBICHUSM - B TEUCHHE HE MEHEe 3 MECSIIEB.

2.16.4. 3anuce 3agBureneil Ha npuem B M®I] (nanee - 3anuch) OCYIIECTBISAETCS NOCPEACTBOM
Enunoro, PecnmyOnukanckoro noprana, tenedona KoHTakT-ueHTpa MO,

3asgBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allMCH Ha JIIOObIE CBOOOHBIE JUIA MpHEeMa JaTy U
BpeMsl B IIpe/iesiaX yCTAHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE TpaduKa npruemMa.

3anuch Ha ONpeAEICHHYIO JaTy 3aKaHUYMBAETCS 33 CYTKH JI0 HACTYIJIEHUS 3TOU JAThl.

Jlnst ocyiecTBIICHHsT TpEIBApUTEIbHON 3amucu mocpeAacTBoM Enmboro, PecmyOnmkanckoro
ropTasa 3asiBUTENI0 HE0OOX0IUMMO yKa3aTh 3alpaliiBacMble CUCTEMO JaHHbIE, B TOM YHCIIE:

(bamMuuIo, UMs1, 0TYECTBO (TIPU HATTMYUH);

HOMeEp Tenedona;

aZpec EKTPOHHOU MOYTHI (TI0 KEJTaHUIO);

KEJIaeMylo J1aTy U BpeMs IpUeMa.

B cinyyae HecoOTBETCTBUSI CBEIEHHI, KOTOpbIE COOOIIMI 3asgBUTEIb HPU IPEABAPUTEIHHON
3aMMcH, AOKYMEHTaM, IMPEICTaBICHHBIM 3asBUTEIEM IPU JIMYHOM IpHEME, MpelBapUTeNIbHAs 3aIluCh
aAHHYJIHPYETCS.

[Ipn ocymiecTBICHUN NpPEIBAPUTEIBHON 3alKiCcH 3asBUTENI0 OOECHEeUMBAETCS BO3MOXKHOCTH
pacrneuaTaTh TaJIOH-TIOATBEPXkKACHUE. B cioydae, ecnu 3asBUTENb COOOIMIUT afpec AIEKTPOHHON MOYTHI,
Ha yKa3aHHBIN aJipec Takke HarpasisieTcss HHGOopMaIs O MOATBEPKACHUN MTPEIBAPUTEIBHOM 3aIlUCH C
yKa3aHUEM JaThl, BpEMEHU U MECTa Iphema.

IIpn ocymiecTBieHUU TMpEABAPUTENBHON 3alKCcH 3asiBUTEIb B 00S3aTEIbHOM HOPSIKE
uHpopMHUpYETCS O TOM, YTO TMpeABapuUTElbHAsl 3alUCh AHHYJIUPYETCS B Cllydae €ro HEsBKU I10
HUCTEUYECHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHEMa.

3asBuUTENb B JI000€ BpeMs BIIPaBE OTKA3aThCsl OT MPEIBAPUTENBHOM 3aKCH.

3anperniaercsd TpeOOBAaTh OT 3asBUTENs COBEPILIEHUS HMHBIX JEHCTBUM, KPOME MPOXOKJIECHUS
UICHTUPUKAIIMM W ayTEHTHU(HUKAIMU B COOTBETCTBUM C HOPMATUBHBIMHU IPaBOBBIMH aKTaMu
Poccuiickoit denepanuu, ykazaHus Meld MpUeMa, a TaKyKe MPEI0CTABIICHUS CBEICHUM, HEOOXOIUMBIX
JUId pacyeTa JIMTENIbHOCTH BPEMEHHOTO WHTEpBalla, KOTOPbI HEoOXOauMO 3a0pOHUpPOBATH IS
npuema.

3. CocraB, nocj1e10BaTeIbHOCTh U CPOKHU BbINOJIHEHHS aIMMHUCTPATHUBHBIX MPoLeayp,
TPeOOBaHUsl K MOPSIAKY UX BbHINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHUS
aJIMMHUCTPATHBHBIX MPOLEAYP B JEKTPOHHOU dopme, a TaKkKe 0COOEHHOCTH BbINOJIHEHUSA
aIMHUHMCTPATHBHBIX MPOLEIYP B MHOTO()YHKIIHOHAIBbHBIX IIEeHTPax

3.1. Onucanue MoCieI0BaTeILHOCTH ACUCTBUIN TIPH MPEIOCTABICHUN
MYHHUITUTIATLHON YCIyTU

3.1.1. [IpenocraBneHue  MYHUIUMOAIBHONW  yCIAyrM  BKIIOYaeT B  ce0s  CleIyrolIue
aIMUHHCTPATHUBHBIEC TIPOLICTYPHI:

1) KOHCYNIPTHPOBAHHUE 3ASIBUTEIIS;

2) NPUHSTHE ¥ PACCMOTPEHHUE KOMILICKTa JOKYMEHTOB, IPE/ICTABICHHBIX 3asSBUTEIICM;

3) HampaBJCHHE MEXKBEIOMCTBEHHBIX 3alPOCOB B OpPraHbI, YYacTBYIOIIUE B IPEIOCTABICHHU
MYHULIUTATBHON YCIIYTH;

4) moroTOBKa pe3yNbTaTa MYHUIUIAIBHOMN YCITyTH;

5) Bbigaya (HApaBICHUE) 3asBUTEIIO Pe3yabTaTa MYHUIMITATBHOM YCIYTH;

6) ucnpaBiieHNe TEXHUYECKUX OIINOOK.

3.2. OkazaHue KOHCY/IbTAIUI 3asIBUTEITIO

3.2.1. OcHoBaHMEM Hayaja BBINIOJHEHUS aJIMUHHCTPATUBHOW MPOIETYphI SBISETCS oOpalieHue
3asiBUTEIIA 10 BOIIPOCAM, CBA3aHHBIM C IIPEJOCTABIEHUEM MYHULUIIAIIBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 32 BBINOJHEHUE aJMHUHHUCTPATHBHOM
MIPOLIEAYPBI, ABIIACTCA:

npu oOpamienuu 3asButens B MOLL — pabotHruk MOII;



npu oOpamieHud 3asBUTENs B VICIIOJHUTENBHBIA KOMHUTET — CeKpeTapb VICIOJIHHUTEIHHOTO
KOMHUTETA (JaJIee - TOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHNUE).

3.2.2. 3asBuTenb BIpaBe 0OpaTUTHCS 3a KOHCYJbTAIMEH O MOPAIKE M CPOKaX MPeIOCTaBICHUS
MYHUIUTATBHOU yenyru B MOL] nmuyno 1 1o TenedoHy 1 JIeKTPOHHOU ToYTe.

PaGotHuk M®L] KOHCYNBTUPYET 3asBUTENS, B TOM YUCIE MO0 COCTaBy, opMe MPECTaBIIeMOM
JOKYMEHTAIMU U IPYTUM BOIIpOCaM JAJIsl OJyYEHUSI MyHULIMIIAJbHOM YCIIyTry.

3asgBHUTENb MOXKET MOIYYUTh HHPOPMAIUIO O TOPSIKE MPEIOCTABICHUS MYHUIIUIIATBHON YCIyri
Ha odunmansHoM caiite M®DIT http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLENYphl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM, BBIIIOJIHAIOTCS B
JICHb OOpAICHHSI 3asBUTEIIS.

PesynbraramMy BBINOJHEHHS aJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: KOHCYJIbTAlUs IO
cocraBy, popMe IpeAcTaBIsIeMO JOKYMEHTAIlMH U JIPYTUM BOIIPOCaM, HEOOXOIUMBIM UIS TIOTYYCHUs
MYHHUIIUIIAJBbHOW YCIYTH.

3.2.3. 3asBuTens BpaBe 00paTUThCs B MICTIOTHUTENEHBIA KOMUTET 10 TeNe()OHY M SIEKTPOHHOM
1o4Te, a TakXKe MOJy4YuTh KOHCyabTanuio Ha EnqunoM, Pecniybnukanckom nopraie, caiire TeTiomickoro
MYHUIUIIAJBHOTO paiioHa O MOPSJIKE U CPOKAX MPENOCTABICHNS MyHUIIMIAIBHOW YCIyTH, B TOM YHCIIE
o cocraBy, (Qopme TMpeACTaBIIeMON JOKyMEHTallMM M JPYrMM BONpoOcaM i IOJIy4yeHUs
MYHHUIIUTIATbHOW YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHMOPMHUPYET 3asiBUTENS B
COOTBETCTBUU C TpeOOBaHUAMU MyHKTA 1.3.4 aAMMHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTpATUBHBIE MPOIENYphl, YCTAaHABIMBAEMblE HACTOSIIUM ITYHKTOM, BBIIIOJIHAIOTCS B
TE€YeHHE TpeX pabounx JHEH cOo AHS MOCTYIUIEHUS 0OpaleHusl.

PesynbraramMy BBIMOJTHEHHUS AJMUHHCTPATHUBHBIX MPOLEAYp SIBISIFOTCS: KOHCYJIbTAlUU IO
cocTaBy, (popme mpeacTaBiIsieMO JOKYMEHTALMHM U APYTMM BOINPOCaM, HEOOXOAUMBIM JUIs TTOTY4YEeHHUS
MYHHUIIUTIATBHOU YCITYTH.

3.3. [IpunsiTHE U PaCCMOTPEHHE KOMILIEKTA TOKYMEHTOB,
MPEJICTABICHHBIX 3asiBUTEIIEM

3.3.1. Ilpuem AOKYMEHTOB AJid MPEAOCTABICHUS MYHHUIUINAIbHOU yciayru udepe3 MOPI] wmum
yaajieHHoe pabouee mecto M®DII,

3.3.1.1. 3asBurens (mpeacTaBUTENh 3asgBUTENA) oOpamaercs B MO®PI[ ¢ 3ampocom o
MPEAOCTABICHUN MYHUIUMIIAIBHOM YCIIYTH U IIPEACTABIIAET JOKYMEHTbl B COOTBETCTBUM C IIYHKTOM 2.5
aJMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. PabotHuk M®LI, Bexymuii mprem 3asBICHUN:

ompeenseT IpeaMeT o0palieHus;

YAOCTOBEPSAET JUYHOCTD 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY IMOJTHOMOUYHUMN JIMLA, TIOIAIOIIETO TIOKYMEHTHI;

MPOBOJHUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B MyHKTE 2.5
aMUHUCTPATUBHOTO PErJaMEHTa;

3aIoJHsIeT AMEKTPOoHHYI0 hopmy 3asBieHus: B AUC MOPIJ;

IIpU NPEJOCTABICHUH JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJIMUHUCTPATUBHOTO PErIaMEHTa
Ha OyMa)>KHOM HOCHTEJIE, OCYIIECTBISICT CKAHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneuatsiBaet 3asaBieHue u3 AUC MOL];

IepeAacT 3asBUTEI0 HAa IPOBEPKY U IMOANNCAHUE;

II0CJIE TIOJIMCaHMs CKaHUPYeT noanucanHoe 3assienne B AUC MOLI;

sarpyxkaer B ANC MOIL[ n0KyMeHTbHI, NpeACTaBIE€HHbIE B JIEKTPOHHON ¢dopme wnnu
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET NIEKTPOHHOE JIETI0;

BO3BpaIllaeT MOIMMCAHHOE 3asBJICHNE U OPUTHHAIIBI OyMaXkKHbBIX JOKYMEHTOB;

BBIJIAET 3asABUTEIIIO PACIIUCKY B IIPUEME TOKYMEHTOB.

AZMUHUCTpPAaTUBHBIE NPOILEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM, BBINOJHSIOTCS B
JIeHb 00palleHNs 3asBUTEIS.

PesynbpraraMy BBINONHEHMS] aJIMHUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCSA: T'OTOBOE K OTIIPABKE
3asBJICHUE U NIAKET JOKYMEHTOB.



3.3.1.3. Pabotnuk M®I[ HampaBnsgeT NakeT JOKYMEHTOB, TPHUHATHIX OT 3asBUTENS B
VcnonHuTeNbHBIN KOMHUTET B JEKTPOHHOU (hopMme (B cOCTaBe MAKETOB 3JIEKTPOHHBIX JIEN) B TCUCHHE
OJTHOTO paboyero JHs co JHs 0OpalieHus 3assBUTENS B CTPYKTypHOE noapasaenenne MOLI.

Pe3ynbraramMy BBINOJNHEHUS aJMUHHCTPATUBHBIX MPOLEAYpP SABIAIOTCS: 3asBJIICHUE U IAKET
JOKYMEHTOB (3JIEKTPOHHOE JIEJI0), HAIIPABJICHHBIE B VICIIOIHUTENBHBIN KOMUTET, TOCPEACTBOM CUCTEMBI
3JIEKTPOHHOTO B3aUMOICHCTBUS.

3.3.2. IlpueM JOKYMEHTOB JJIsl IPEAOCTABICHUS MyHUITUIIAIHON YCIIYTH B 3JIEKTPOHHON (hopme
yepe3 Enunsiii, Pecnyonukanckuii noprai.

3.3.2.1. 3agBuTenb AN MOJAYM 3aABJIEHUS B JJIEKTPOHHOW (OpME BBINOIHSET CIEAYIOIIHNE
JNEUCTBHUS:

BBITIOJIHSIET aBTOPU3ALHUIO;

OTKPBIBAET (OPMY JIEKTPOHHOTO 3asIBIICHHUS,

3amoyHsAeT (OPMY OIEKTPOHHOTO 3asBJICHHUS, BKIIOYAIONIYIO CBEIEHUS, HEOOXOIUMBbIE U
o0s3aTenbHbIe Ul IPEI0CTABICHN MyHULIUIIATBHOM yCIyTH;

MPUKPEIISeT JAOKYMEHTBI B JIEKTPOHHOW (OpMe WM 3JIEKTPOHHBIE OOpa3bl JOKYMEHTOB K
(hopMe FMEKTPOHHOTO 3asiBJIeHUs (IpU HEOOXOAUMOCTH);

MOATBEPKAaeT (PAKT O3HAKOMJIEHMSI U COTJIacHsl C YCIOBUSMH M HOPSIKOM IpPENOCTaBIICHUS
MYHHUIMIAIBHON yCIAYrM B 3JEKTPOHHOM (opme (yCTaHABIMBAE€T COOTBETCTBYIOLIYIO OTMETKY O
corjacuu B (hopMe EKTPOHHOTO 3asIBJICHUS);

MOATBEPKIAET JOCTOBEPHOCTh COOOIEHHBIX CBEACHHH (YCTaHaBIMBAE€T COOTBETCTBYIOUIYIO
OTMETKY B (hOpME JIEKTPOHHOTO 3asBJICHHS);

OTIPABJISIET 3aMOJIHEHHOE AJIEKTPOHHOE 3asBJICHHE (HAKMMAeT COOTBETCTBYIOUIYIO KHOIIKY B
(hopme PIIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asBJIEHUE TMOANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSAMHU MyHKTa 2.5.3
aJIMMUHHUCTPATUBHOTO PETJIAMEHTa;

MOJIy4aeT yBeJOMJICHHE 00 OTIPABKE IEKTPOHHOT'O 3asIBIECHUS.

dopmarHO-10rUyYecKass MpoBepka CGHOPMHUPOBAHHOIO 3asBJIECHUS OCYLIECTBISIETCA IOCIE
3allOJIHEHMSI 3asBUTENIEM KaXAOTO U3 TMOJIEH 3JIEeKTpOHHOW (opMbl 3asBiaeHusd. [lpu BeIABICHUN
HEKOPPEKTHO 3alOJHEHHOIO IOJs JIEKTPOHHOW (hOpMBI 3asBIECHHS 3asBUTENIb YBEAOMIISIETCS O
XapakTepe BBIABICHHON OIIMOKM U MOpPAJKE €€ YCTPAaHEHMsI MOCPEICTBOM HH(POPMALUOHHOTO
COOOIIEHHUS HETTOCPEICTBEHHO B YJICKTPOHHOU (hopme 3asiBICHHS.

AJIMUHUCTpPATUBHbBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSAILIUM ITyHKTOM, BBINOJIHSIOTCS B
JIeHb 00palleHNs 3assBUTEIIS.

PezynpraTaMu BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLELYp SBISAIOTCA: DJIEKTPOHHOE [EIo,
HanpasjeHHOE B VICIIOJHUTEIbHBIN KOMUTET MOCPEACTBOM CUCTEMBI SJIEKTPOHHOTO B3aUMOICHCTBHUSL.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYMEHTOB MCIIOIHUTETbHBIM KOMUTETOM.

3.3.3.1. OcHoBaHMEM HayaJla BBINOJHEHUS AJIMHUHUCTPATUBHON MPOUEAYpPbl SIBISAETCS
NOCTYIJICHHUE 3asBJICHUS M HMHBIX JOKYMEHTOB, HEOOXOJMMBIX Ul MPEJOCTABJICHUS MYHUIUIAIbLHON
YCIYTH.

JIOJKHOCTHBIM JIMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBIIOJIHEHUE aJMHHUCTPATUBHOMN
IpoLeypbl SBISETCS ceKpeTapb VICIOJHUTENbHOTO KOMHUTETa (Jajee - JIO0JDKHOCTHOE JIHIMIO,
OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB):

3.3.3.2. JIoJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Cllydae oOpalleHus
3asiBUTENIA C 3as1BJICHUEM B VICTIONHUTEIbHBIA KOMUTET:

orpeenser npeaMeT 0OpalleHus;

YCTaHABIUBAET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYMH JIMIIA, OJAIOLIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSAM, YKa3aHHbBIM B NyHKTe 2.5
aIMMHHUCTPAaTUBHOIO  DPEIVIAMEHTa, IPOBEPKY  COOTBETCTBHUSI  IPEICTABJICHHBIX  JIOKYMEHTOB
YCTaHOBJICHHBIM TpeOOBaHUAM (Ha[uiexaimiee OQOpMICHHE KOMUN JOKYMEHTOB, OTCYICTBUE B
JOKYMEHTaX MOJAYUCTOK, IPUMHUCOK, 3a4EPKHYTBIX CIIOB U MHBIX HE OTOBOPEHHBIX MCIIPABICHUN);

3aMOJIHSACT OJIEKTPOHHYIO (OpMy 3asBICHUS B aBTOMATHU3UPOBAHHOW HMH(DOPMAITMOHHON
CUCTEME, ITPEIHA3HAYEHHON U1 OKa3aHUs TOCYyJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT;

IIPY IIPEJOCTABIEHUM JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHUCTPAaTUBHOI'O PETJIAMEHTa
Ha OyMa)XHOM HOCHUTEJIE, OCYLIECTBIISET CKAaHUPOBAHHE MPEICTABICHHBIX JOKYMEHTOB;

pacreyaTbIBacT 3asiBICHUE;



NIepeIacT 3asBUTENIO HA IPOBEPKY U MOANHMCAHUE;

I10CJIE TIOJIMCAaHUS CKAHUPYET MONNCAHHOE 3asBICHHUE;

3arpykaerT B aBTOMAaTH3UPOBAHHYIO HH(GOPMAIMOHHYIO CHUCTEMY, IpeIHa3HAuYCHHYIO IS
OKa3aHHUs T'OCYAAPCTBEHHBIX U MYHULUIAIbHBIX YCIYT JOKYMEHTBI, IPEACTABICHHBIE B 3JIEKTPOHHOU
(opme uiH IMEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIETI0;

BO3BpAILAET MOIMHCAHHOE 3asBJICHUE M OPUTHHAIBI OyMa)XXHBIX JJOKYMEHTOB 3asBUTEIIIO;

BBIJAET 3asIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cnywae Haiuuus OCHOBaHUM [Uid OTKa3za B IpUEME JOKYMEHTOB JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAJIUYMU MPENATCTBUN IS NpUeMa
3asBIICHHSI U BO3BPAIACT €My TOKYMEHTHI C OOBSICHEHHEM COJCP’KaHUs BBISIBICHHBIX OCHOBAHUU IS
OTKa3a B IpUEME JJOKYMEHTOB.

3.3.3.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IOCJIE MOCTYIUICHUS
JIOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATypoil nen u cratyc «lIpoBepka
JOKYMEHTOBY;

M3y4aeT MOCTYMUBIINE IEKTPOHHBIE JIeN1a, B TOM YHCJE MPUIIOKEHHBIE 3asBUTEIIEM TOKYMEHTBI
B 2JIEKTPOHHOU (popMe U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B TIOKYMEHTOB;

MpoBepsieT COOMIOIEHNE YCIOBHUI JIEHCTBUTEIBHOCTH 3JIEKTPOHHOW MOAINUCH, TOCPEICTBOM
oOpaienus k EqunomMy noprany (B ciiydae, €cliv 3asiBUTENIEM MIPEJICTaBICHbI JJIEKTPOHHBIE TOKYMEHTHI,
MOANKCAaHHBIE YCUIICHHOW KBaTU(DPUIIMPOBAHHOMN 3IIEKTPOHHOM MOAMKCHIO).

[Ipy HaMuMM OCHOBAaHMM, IPETYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMMHUCTPAaTHBHOIO PETJIAMEHTA,
MOATOTABIMBAET MPOEKT peleHuss o0 oTKaze B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIs
MIPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH.

B cnywae, ecnmu B pe3ynbrare MPOBEPKH YCUICHHOW KBATU(PUIIMPOBAHHOW OJIEKTPOHHOU
MOJIUCH BBISIBJIEHO HECOOJIOZCHUE YCIOBUI €€ JeHCTBUTENbHOCTH, MPOEKT peleHus o0 oTkaze
JIOJDKEH coJiepKaTh NyHKTHl cTaThu 11 @DenepanpHoro 3axkoHa Ne 63-D3, KOTOpble MNOCIYXKHUIU
OCHOBAaHUEM JJIS €70 NPUHSATHS.

IIpoexT pemieHuss 00 OTKa3ze B INpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIsl IpPEJOCTaBJICHUS
MYHULUNAIBHON YCIIYTH, C YKa3aHUEM IIPUUYUH OTKa3a (B ciIydae, €ClIM OCHOBAHUS JUIsl OTKa3a B IIpHeMe
JOKYMEHTOB, HEOOXOAUMBIX JUIsl NMPEIOCTABICHNUS MYHMLMIAIBHON yCIyrW, CBA3aHbl C HAapyLICHUEM
YCTQHOBJIEHHBIX TPEOOBAaHMM K TAaKUM JIOKYMEHTaM, OCHOBaHMs AJs OTKa3a B NpUEME JIOKYMEHTOB
JOJDKHBI coJiepaTh MH(POPMALMI0O O HAMMEHOBAaHUM JOKYMEHTOB (MH(pOpMalMU, CBEIEHHI), KOTOpbIE
HE MpPEJCTaBIEHbI, COAEP)KAaT HEIOCTOBEpHblE M (WJIM) IPOTUBOPEUYMBBHIE CBEIEHHs, O(OpPMIIEHBI C
HapylIEHUEM YCTAaHOBJIEHHBIX TpeOOBaHMi), HampaBiIseTCsS Ha COIVIACOBAHHWE B YCTAaHOBJIEHHOM
HOPSAKE TOCPEACTBOM CUCTEMBI AIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue NpPOEKTa peEIIeHUs 00 OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABJICHUS MYHULUINIAIBHOW YCIYrH, OCYIIECTBIIAETCSA B NMOPSAJKE, IPELYCMOTPEHHOM ITyHKTOM
3.5.3 aAMMHHUCTPATUBHOIO PETJIaMEHTA.

B cinyuae oTcyrcTBHA OCHOBaHMM Il OTKasza B IIpPMEME JOKYMEHTOB, INPEAYCMOTPEHHBIX
INyHKTOM 2.7.]1 aIMUHUCTPAaTUBHOIO pErJIaMEHTa, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPHEM
JOKYMEHTOB, B TE€UEHHUE OJHOTO paboyero JHs CO JHS MOCTYIUIEHUS 3asBJICHUS, HAIIPABIISAET 3asBUTEIIO,
YKa3aHHBIM B 3asBJICHUM CIOCOOOM, YBEIOMJICHHE O MOCTYIUICHUH 3asiBIICHUs, COAEpIKalllee BXOIAINN
PETUCTPALIMOHHBI HOMEp 3asBJICHUS, JaTy MOJy4eHHs 3asBJICHUs, NlepeueHb HauMEHOBaHMH (haiiios,
IIPEJICTaBICHHBIX K HEMY IOKYMEHTOB, JaTy IOJIY4YeHHs] pe3yabTaTa MyHUIUIIAIBHON YCIIYTH.

3.3.3.4. HcnonHeHue mpoueayp, ykasaHHbIX B myHkrax 3.3.3.1, 3.3.3.3 agMUHUCTpaTUBHOTO
perijamMeHTa, Py HAJIMYUU TEXHUYECKON BO3MOYKHOCTH OCYILECTBIISETCSI B aBTOMaTHYECKOM PEXUME C
UCIOJIb30BAHUEM aBTOMATH3MPOBAHHONW MH(POPMALMOHHOMN CHCTEMBbI, MTpeHa3HAUCHHOM AJIsl OKa3aHus
roCylapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT.

3.3.3.5. AJMUHHCTpaTUBHBIE IIPOLIEIYPHI, YCTaHABIIMBAEMBIE IIYHKTOM 333
aJIMUHUCTPATUBHOT'O PErJIaMEeHTa, BHITIOJIHSIIOTCS B T€YEHHUE OJTHOTO pabovero JHs CO JHS MOCTYIICHUS
3asIBJICHUS HA PACCMOTPEHHUE.

PesynbraraMy  BBINOJHEHWS AJIMUHUCTPATUBHBIX NPOLEAYp SABIAIOTCA: MNPUHATHIA Ha
paccMOTpeHHe KOMIUIEKT JOKYMEHTOB MJIM TPOEKT peuieHus o0 OTKa3e B INpHEeMe JIOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEOCTABICHUS MyHULIMIIATIBHOHN YCIYTH.



3.4. HanpaBieHne MeXBEJIOMCTBEHHBIX 3alIPOCOB B OPraHbl, yYaCTBYIOIINE B IPEIOCTaBICHUH
MYHUIUIIAJIBHON YCIYI!

3.4.1. OcHoBaHMEM Hauaya BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI SBISAETCS MOTyYCHUE
JOJDKHOCTHBIM  JIMLOM  (paOOTHUKOM), YIOJHOMOUYEHHBIM Ha BBINOJHEHUE aJMHUHUCTPATUBHOMN
MPOIEeypHl, OT AODKHOCTHOTO Jinia (pabOoTHHKA), OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, MPUHSITHIX
OT 3asIBUTENS JOKYMEHTOB.

JIOJKHOCTHBIM  JIMLIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMHUHUCTPATUBHOMN
MPOLEAYpHI, SIBISIETCd CEeKpeTaph VIcnonHUTENbHOrOo KOMHUTETa (Jajnee - JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 HaIPaBJIEHHE MEXKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAINpPaBJICHHE MEKBEIOMCTBEHHBIX 3aIpPOCOB,
dbopMuUpyeT W HampaBisieT B AIEKTPOHHOW (OpME MOCPEICTBOM CHCTEMBI MEXKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJECHCTBUS (NP OTCYTCTBHUM TEXHUYECKOW BO3MOKHOCTH — MHBIMU CHOCOOAMH)
3alpochkl O TMPEJOCTABIEHUU JOKYMEHTOB U CBEICHMH, MNPEAYCMOTPEHHBIX MyHKTOM 2.6.1
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

AJZIMUHUCTpATHBHBIE TPOIEAYPHI, YCTAHABIMBACMbIE HACTOSIIUM ITyHKTOM, BBITIOJHSIOTCS B
JIeHb PUHATHUSA 3asBJICHUS HA pACCMOTPEHHE.

Pe3ynbraraMu BBIOJIHEHUS aJMUHUCTPATUBHBIX IPOLEAYp SBJISIOTCS: HAPaBJICHHbIE B OPraHbl
BJIACTH U (WJIM) IOJBEAOMCTBEHHbIE OpraHaM BJIACTH OPTaHU3AIIUN 3aMIPOCHI.

3.4.3. CienuanucThl TIOCTABIIMKOB JAaHHBIX HAa OCHOBAHWHW 3aIPOCOB, IOCTYIHBIIUX Yepe3
CUCTEMY MEKBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aMMOJEUCTBUSA, MPEIOCTABISAIOT 3alpalInBaeMble
JOKYMEHTHl (MH(OpMAlLMIO) WM HANpPaBIsAIOT YBEAOMJIEHHS OO0 OTCYTCTBHHM JOKYMEHTa M (MJIH)
nH(popMaIuu, HeOOXOIUMBIX TSI IPEIOCTABICHHS] MYHUITUTIATLHOW yCIyry (J1aliee — yBeOMJICHHE 00
0TKa3ze).

AJIMAHUCTpATHBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIC HACTOSIIMM ITyHKTOM, BBITIOJHSIOTCS B
TE€YeHHE TpeX JHEU CO JHS MOCTYIUICHHs MEKBEIOMCTBEHHOIO 3allpoca B OpraH WM OpraHU3alulio,
MPEIOCTABIISIIONINE JOKYMEHT U MH(OPMALMIO, €CJIM MHbIE CPOKH MOATOTOBKH M HAllpaBJICHUs OTBETA
Ha MEXKBEJIOMCTBEHHBI 3alpoc HE YCTAHOBJEHBI (elepalbHbIMU 3aKOHAMHU, NPABOBBIMH AaKTaMH
[IpaButensctBa Poccuiickoit deaepanuu U TPUHITHIMA B COOTBETCTBUHU C (pelepaibHBIMU 3aKOHAMU
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu Pecniyonuku Tarapcras.

Pe3ynbraraMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JOKYMEHTHI (CBEIEHUS),
HEO0OXOouMbIe [JIs1 TPEJOCTaBICHUS MYHUIMNAIBHON yCiIyrd, Ju0o yBeAoMJeHHE 00 OTKase,
HaIpaBJIEHHbIE JOJHKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo/>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HANpaBJICHHE MEXBEJOMCTBEHHBIX 3alIPOCOB:

MOJIyyaeT  3alpaliBacMble  4Yepe3  CHUCTEMY  MEXBEJIOMCTBEHHOTO  AJIEKTPOHHOTO
B3aUMO/JICHCTBUSL JOKYMEHTBl (CBEICHHs), HEOOXOOUMBIE JUIsl TPEJOCTABICHUS MYHUIIMNAIBHON
yCIIyry, 1u00 yBeroMieHue 00 0TKa3e Mpu OTCYTCTBUU JTOKYMEHTa U (MiIu) HHpOpMaIluu;

MIpY HAJTUYUK OCHOBAHUH, NMPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aAMMHHUCTPATHUBHOTO PETJIaMEeHTa,
MOATOTABIMBAET MPOEKT pemeHuss o0 oTkaze B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH.

[Ipoext pemienuss 06 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIMMBIX MJS MHPEIOCTaBICHUS
MYHHIIMIIAIBHOM YCIIYTH, C YKa3aHHEeM NMPUYHH 0TKa3a (B CiIydae, €Clii OCHOBAHHUSA Ul 0TKa3a B MPHEMeE
JOKYMEHTOB, HEOOXOJUMBIX I MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYr'H, CBSI3aHBI C HapyIICHHUEM
YCTaHOBJICHHBIX TPeOOBaHMH K TaKUM JOKYMEHTaM, OCHOBaHMs JAJs OTKa3a B NpHEME JIOKYMEHTOB
JOJDKHBI coJiepaTh WH(POPMAIMI0O 0 HAMMEHOBAaHUM JOKYMEHTOB (MH(pOpMalMU, CBEIEHHI), KOTOpbIe
HE MpPEeJCTaBJIECHbI, COAEP)KAaT HEIOCTOBEpHbIE M (MJIM) MPOTUBOPEUMBBHIE CBEIEHUs, O(OpPMIIEHBI C
HapylIeHHEM YCTAaHOBJIEHHBIX TpeOOBaHMi), HampaBisIeTCs Ha COIJIACOBAHHWE B YCTaHOBJIEHHOM
MOPSIKE MTOCPEACTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue NpPOEKTa pelIeHus 00 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABJIEHUS MYHULUINIATBHOW YCIYI'H, OCYIIECTBISAETCS B MOPAJKE, IPEIYCMOTPEHHOM ITYHKTOM
3.5.3 aAMMHHUCTPaTUBHOIO PETJIaMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPhI, YCTaHABIMBAEMbIEe HACTOSIIUM ITYHKTOM, BBINOJIHSAIOTCS B
JIEHb MOJIYYEHHSI CBEICHUH TI0 MEXBELOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMu BBINOJHEHUS aMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TOKYMEHTHI (CBEICHUs),
HEOOXOAMMBIE JJISl MPEJOCTaBICHUSI MyHULIMIIAIBHOM YCIIYTH, MPOEKT pelleHuss 00 OTKa3e B IpHeMe
JOKYMEHTOB, HEOOXOAUMBIX JIJIsI IPEIOCTABICHUS MYHHIIUIIATBHOMN YCIYTH.



3.4.5. Hcnonnenue mnpoueayp, ykasaHHbIX B IyHKTax 3.4.2, 3.4.4 agMHUHUCTPATHBHOIO
periamMeHTa, Ipy HAIMYUU TEXHUUECKON BO3MOXKHOCTH OCYILIECTBIISIETCS B ABTOMATUYECKOM PEXKHUME C
MCIOJIb30BAHUEM aBTOMATH3UPOBAHHONW MH(POPMALMOHHON CHCTEMBbI, MIpeIHa3HAUCHHOMN /ISl OKa3aHUs
rOoCy/lapCTBEHHbIX M MYHUIMIAIbHBIX YCIYI, B TOM YHCJIE C MOMEHTa PErucCTpaluu 3asBJICHUS B
COOTBETCTBUU C IYHKTOM 2.13 aIMUHUCTPAaTUBHOT'O pErjIaMEHTAa.

3.4.6. MakcuMaJIbHBIM CPOK BBINIOJIHEHUS aJIMUHUCTPATUBHBIX IPOLEAYP, YKa3aHHBIX B ITYHKTE
3.4 aqIMHUHHUCTPATHBHOTO PEriaMeHTa, COCTABJISIET TPU pabOUMX JIHS.

3.5. IloaroToBka pe3ysbTraTa MyHULUIIAJBLHOW yCIyru

3.5.1. OcHoBanumeM Hauaja BBITIOJIHEHUS AJAMUHUCTPATUBHON MPOLIEAYpPHl  SBIISICTCS
MOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIPABIIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB,
JTOKYMEHTOB (CBEJICHUI ), HEOOXOAUMBIX IS MPEOCTABICHUS MYHUIIUTIAIBHOU YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE aAMUHUCTPATHBHON MPOIIEAYPHI,
SIBJISIETCSl ceKpeTaph M CMOMHUTENBHOTO KOMHUTETAa (Jajee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MOJIrOTOBKY pe3yJibTaTa MPeA0CTaBICHHS MYHUIIUITAIbHON YCITYTH).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3ylibTaTa MpeaoCTaBICHUS
MYHHUIUITAILHOW YCIYTHU:

paccMatpuBaeT cHhOpMUPOBAHHBIM KOMIUIEKT JTOKYMEHTOB, HEOOXOAUMBIX JJIs MPEIOCTABICHUS
MYHHUIIMTIAJTBHON YCIIYTH;

TP BBISBJICHUH OCHOBAHUH ISl OTKA3a B MIPEIOCTABICHUH MYHUIIUTIAIBHOU YCITYTH, YKa3aHHBIX
B MyHKTe 2.8.2 aJMHHUCTPATHUBHOTO pPErjiaMEHTa, MOJrOTaBIMBACT MPOEKT pemieHus 00 OTKa3e B
MPEAOCTABJICHINN MYHUIIUTIAILHON YCITYTH;

B CJly4yae OTCYTCTBHSI OCHOBAHHMH JUIsl OTKa3a B MPEIOCTaBICHWHW MYHUIIMITAIIBHOW YCIIYTH,
MPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHHCTPATHBHOTO perjaMeHTa, 10 WTOraM pPacCMOTPEHHS
JOKYMEHTOB, HEOOXOAUMBIX UIsl MPEJOCTABICHUS] MYHUIIMNAIBHON YCIYr'H, MOJArOTaBIMBAECT MPOEKT
pe3ynbTaTa MpeJoCTABICHUSI MyHULMIIAJBHON YCIYI'M B COOTBETCTBUHU C MOANMYHKTaMH | — 3 myHKTa
2.3.1 aTMHUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJIsieT NOATOTOBJIECHHBIA MPOEKT PE3YJIbTATa MPEJOCTABICHUSI MYHULIUITAIIBHON YCIyTH Ha
COTJIaCOBAHME B YCTAHOBIIEHHOM TMOPSIIKE MOCPEICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000POTA.

AJIMAHHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM, BBIIOJIHAIOTCS B
TE€YEHHE OJHOT0 paboyero JHs.

Pe3ynbraraMu BBINONMHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: MPOEKT pelieHus o0
OTKa3e B MPE0CTAaBICHUN MYHUIIUIAIBHOM YCIYTH, CIIPABKU (BBIITUCKH).

3.5.3. CormacoBanue W MOAINMCAHHE IIPOEKTa pe3yibTaTa MNPEAOCTABICHHS MYHHLHMIIAIbHOMN
yciyru  (#amee — TPOEKThI JIOKYMEHTOB) ocymiecTBisercs PykoBoautenem McCmoHUTENBHOTO
KOMMTETA.

[ToarotoBaeHHbIE MPOEKTH TOKYMEHTOB, UMEIOIINE 3aMEUYaHHs, BO3BpAIlaloTCa Ha JOpaboTKy
JUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ylbTaTa MyHUUMIAIbHOM yciyru. Ilocne ycrpanenus
3aMEYaHUil IPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCS JUIsl COTJIACOBAHUS U TIOANHUCAHMSL.

PykoBonurens VCHOJHUTENBHOTO KOMHUTETa NP PACCMOTPEHUU MPOEKTOB JIOKYMEHTOB
MIPOBepsieT COONI0IEHNE aIMUHUCTPATUBHOTO PErIaMeHTa JOHKHOCTHBIMU JIMIIaMU VICIIOTHUTENBHOTO
KOMHUTETa B YaCTH CPOKOB BBINOJHEHUS aJMUHUCTPATUBHBIX IMPOLEAYP, UX IOCIEAOBATEIBHOCTH M
MOJHOTHI, HAJIMYUS COTJIACOBAHUM YIIOJHOMOYEHHBIX JIOJDKHOCTHBIX JUI MICITOTHUTETEHOTO KOMUTETA B
CHCTEMeE SJIEKTPOHHOTO TJOKYMEHTOO00pOTA.

B cnyuae BbIsIBIEHUS HapylIEeHUI B 4aCTHU CPOKOB BBINOJHEHHUS aJMUHUCTPATUBHBIX IPOLIETYP,
X TIOCIIEIOBATEIbHOCTH M TOJHOTHl PykoBomurtens WCHOTHUTENBHONO KOMHUTETAa WHULHUHUPYET
MPUBJICYEHUE K OTBETCTBEHHOCTH JIMI, TOMYCTUBIIMX HApYIIEHUS, B COOTBETCTBUM C IYHKTOM 4.3
aMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMUHHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM IYHKTOM, BBIMOJHSAIOTCS B
TeUeHHe OJHOro pabouero JHs.

Pe3ynbpraraMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX TMPOLEAYp SBISIOTCS: pelieHne o0 oTkaze B
npreMe TOKYMEHTOB HeOOXOIUMBIX JJIsl IPEIOCTABICHHUS MYHUITUTIAIBHOMN YCIYTH, pelieHue 00 oTKa3e
B MIPEIOCTABJICHUN MYHUIIUTIATHHON YCITYTH, CTIpaBKa (BBIMHICKA).

3.5.4. HcnonHenuwe mpouenyp, yKa3aHHbIX B mnyHkTtax 3.5.2, 3.5.3. aAMHHUCTPAaTUBHOTO
periiaMenTa, Mpu HAIMYUU TEXHUYECKOW BO3MOKHOCTHU OCYILECTBIISIETCSI B aBTOMAaTHYECKOM PEXUME C



MCIOJIb30BAHUEM aBTOMATU3MPOBAHHOW MH(POPMALMOHHON CUCTEMBI, MpeIHAa3HAYCHHOMN U OKa3aHUs
rOCYAApCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT.

MaxkcuManbHblii CPOK BBIIOJHEHHUS! aIMUHUCTPATUBHBIX MPOLIENYp, YKa3aHHBIX B IyHKTE 3.5.
aJIMUHUCTPATUBHOTO PErjaMeHTa, COCTABIISIET OJUH PaboUuuil ICHb.

3.6. Brimaua (HanpaBiieHUE) 3asBUTEIO PE3yabTaTa MyHUITUIAIBHOW YCIYTH

3.6.1. OcHoBaHMEM Hayajla BBIIIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SABJISETCS MOJyYEHHE
JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJAMHHUCTPATUBHOM MpOLETYphl, JOKYMEHTA,
MOATBEPKIAOLIET0 IPEJ0CTABIEHNE MYHUIIMITAILHOM YCIyTH.

JIOJKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3@ BBIIOJHEHUE aJMHUHUCTPATUBHON MpPOLEIYpHI,
SBIJIIETCA CEKpeTapb MCIOJIHUTEIBHOIO KOMMTETa (Jajee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
BbIJIa4y (HAIpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJIauy (HaIlpaBJiIeHHUE) JOKYMEHTOB:

oOecrieunBaeT pErucTpalil0 W BHECEHUE CBEACHUHW O pe3ylbTare MpeaoCTaBICHUS
MYHHULIMIIAJBHOM  ycOyrd B TOJACHUCTEMY  BEAEHHS  JOKYMEHTAallMM  aBTOMaTH3MpPOBaHHOU
MH(OPMALIMOHHON CHUCTEMBI, MPEIHA3HAYEHHON AJIsi OKa3aHMs TOCYIapCTBEHHBIX M MYHUIIMNAIbHBIX
ycCIyr;

M3BEIAeT 3asiBUTENS (€ro MpeaAcTaBUTENs) COcOOOM, yKa3aHHBIM B 3asBJIEHUHU, O PE3yJbTaTe
MIPEIOCTABJICHNUS MYHHUIMIIAILHON YCIYIHM M O BO3MOKHOCTH TMOJYYEHHUS pe3ysibTaTa MpeloCTaBICHUS
MYHULUIIAIBHON ycnyru B McnonautensHoM KomuteTe wi B MOLI.

Wcnonnenne mpoueayp MNpu HaJIMUYUKM TEXHUYECKOM BO3MOXKHOCTH OCYIIECTBISIETCS B
aBTOMAaTHUYECKOM pEXKHME C HCIOJb30BaHUEM aBTOMATU3HPOBAHHOW HWHGOPMAIMOHHON CHCTEMBI,
MpeHa3HaYeHHOM /U1 OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOIENYPhl, YCTaHABIMBAEMble HACTOSIIUM IYHKTOM, BBITIOJIHAIOTCS B
TE€YEHUEe OJHOro pabodero JAHA CO JAHA NOJNMCAHUS JIOKYMEHTA, SBIISIIOIIEroCs pe3yiabTaToM
IIPEIOCTABJICHNS MyHULIUIIATBHON YCIYTH, YIOJHOMOYEHHBIM JOJDKHOCTHBIM JTMLIOM M cniomHuTensHOro
KOMHTETA.

PesynbraraMu BBINIOJIHEHHS aIMUHUCTPATUBHBIX IIPOLEAYP SBJSAIOTCS: Pa3MEIEHUE CBEICHUN O
pe3yabTare MpelOCTaBICHUS MYHHLIMIAIBHON ycayru B HMH()OPMALMOHHBIX CHUCTEMaX, W3BEILEHHE
3agBUTENs (€0 NPEACTaBUTENsA) O pe3ysbTaTe NPEJOCTaBICHUS MYHUIUNAIBHOW YCIYyrd U crocobax
€ro NOJIy4CHHUS.

3.6.3. Ilopsinok Bel1auu (HAIpaBlIeHUsI) pe3yabTaTa IPeJOCTaBICHUs MyHULIUIIAIbHON YCIIyTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENS 3a PE3yIbTaTOM MYHHIUINAIBLHON yciayru B MOII,
paGoTHuk MOI[ BblIaeT 3asgBUTENIO Pe3ylbTaT MYHHLIMIAIBHON yciayru B (opMe 3K3eMIuLipa
3JIEKTPOHHOIO JOKYMEHTa Ha OymakHOM Hocurene. [lo TpeboBaHMIO 3asBUTENS BMECTE € IK3EMILISIPOM
3JIEKTPOHHOI'O JIOKYMEHTa Ha OyMa)XHOM HOCUTENE €My MPEeAOCTABIACTCS SK3EMIUISP JIEKTPOHHOTO
JOKYMEHTa IIyTeM €ro 3alMcd Ha ChEMHbIM HOCHTENb MH(MOPMALMU WIM HANpaBICHUs SK3eMILLIpa
NIEKTPOHHOIO JOKYMEHTa IO JJIEKTPOHHOMW modre B ajpec 3asBurend. llpm 3amucu Ha ChbeMHBIN
HOCUTENb UH(OPMALIMK WM HAMIPABICHUM SK3EMIUIIpa 3JIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOIO
COCTaBJIEH 3K3EMIUIAP JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)XHOM HOCHUTENE, MO JIEKTPOHHON moure
UJEHTUYHOCTD TaKOT'0 AK3EMILIAPA JIEKTPOHHOTO JOKYMEHTA K3EMILIAPY JIEKTPOHHOTO TOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE 3aBepsieTCs YHNOJHOMOUYEHHBIM COTPYAHUKOM C MCIIOJIb30BAaHMEM YCUJICHHON
KBAJTM(UIIMPOBAHHON AJIEKTPOHHOM MOAIUCH.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBINOJIHAIOTCSA B
MOPSAZIKE OYEPEAHOCTH, B JEHb MPHUOBITUS 3agBUTENSI B CPOKH, YCTAHOBIIEHHBIE PErJIaMEHTOM PalOThI
M®OII.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP ABJSAIOTCA: (pukcanus (akTa BblJauu
pesyiapTaTa npefocTaBieHuss MyHULUnaiabHoN yciyrn B AMC MOILI, pesympraT npenocraBiieHUs
MYHHUIMIIAJIBHOM YCIIyTH, BBIIAHHBINA 3asIBUTEINIO.

3.6.3.2. Ilpu oOpaiieHuu 3asBUTENS 32 PE3YyJIbTaTOM MYHMLUIAIBHOW yciyru uepe3 Ennubii,
PecnyOnukaHCKHI IOpTai 3assBUTEINIO B JIMYHBINA KaOMHET aBTOMATHYECKU HANPABIISIETCS SIEKTPOHHBIN
o0pa3  JOKyMEHTa, SBISAIOLIETOCS Ppe3yabTaTOM MPEJOCTAaBICHUS  MYHHMIMIIAIBHOM  yCiyrH,
MOJMUCAHHBIA  YCHUJIEHHON  KBanM(UUIUPOBAHHON  SJEKTPOHHOM  moamuceio  PykoBoautens
HcnoHUTENBHOTO KOMUTETA.



AJIMUHUCTpPAaTUBHbIE NPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM, BBINOJIHSIIOTCS B
J€Hb MOANMCAaHUS JIOKYMEHTa, MOJATBEPXKIAIOIIEr0 IpeaocTaBiIeHUEe (OTKa3 B IPENOCTABIICHUU)
MYHHULIMIIAIBHOMN YCIIYTH, YIIOJIHOMOUEHHBIM JOJDKHOCTHBIM JIMLIOM VCoTHUTENbHOIO KOMUTETA.

PesynbraraMu  BBINIOJIHEHUS  aJMUHUCTPAaTUBHBIX MPOLEAYp SBISIOTCA:  HallpaBJIEHUE
(mpenocraBneHue) ¢ ucnosib3oBaHueM EnuHoro, PecnyOnukaHCKOro mopraiia 3asiBUTEIIO JIOKYMEHTa,
MIOATBEPXKIAIOLIETO IPEIOCTABICHNE MYHULIUIIATBHON yCIyry (B TOM YHMCJE OTKA3 B IIPEJOCTABICHUU
MYHHULMIIAJIBHOU yCIIyTH).

3.6.3.3. Ilpu oOpameHun 3asBUTENS 3a PE3YIbTATOM MYHULUNAIBHOW YCIYTHM B
HcnonHuTeNnbHBIT  KOMHUTET, JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblAauy (HAIpaBliEHUE)
JOKYMEHTOB, BBIJAET 3asBUTEII0 pE3yJbTaT MYyHULUINAIbHON yciyru. Ilo TpeOoBaHuIO 3asBUTEINS
BMECTE C 3K3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)kKHOM HOCHUTEJNE €My INPEJOCTaBIISETCS
HK3EMIUIAP JIEKTPOHHOTO JOKYMEHTAa IyTeM €ro 3allMcH Ha CHhEMHBIH HOCHTENh MH(POPMALUU WU
HaIpaBJICHUs YK3EMIULIPA NIEKTPOHHOIO JOKYMEHTA 110 3JIEKTPOHHOM MOUYTE B aJpeC 3asiBUTEISL.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIOTCS B
MOPSIIKE OYEPEAHOCTH, B JCHb NPUOBITUS 3asBUTENs B COOTBETCTBMM C llpaBuiamu BHYTpPEHHETrO
TPYAOBOTO pacnopsiaka VIcnoaHUTEeTpHOr0 KOMUTETA.

Pe3ynbTaToM BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLELYpP SBISIIOTCS: QUKcanus ¢akTa BblIa4H
pe3yiapTaTa MNpeAOCTaBICHUS MYHMIMIIAJBHON yCIyrd B aBTOMATHU3MPOBAaHHOW HHQPOPMAIMOHHOMN
CUCTEMe, MTpeIHa3HAYeHHON U1 OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OIIHMO0K

3.7.1. B ciyuae oOHapyXeHUsI TEXHUYECKON OIIMOKH B IOKYMEHTE, SIBJISIOIIEMCS pe3yJIbTaTOM
MYHMIIMIIAILHOM YCIyTH, 3aBUTENb HampaBiseT B VIcONMHUTEIbHBI KOMUTET:

3asBJIeHHE OO0 WCIpaBICHUHM TEXHUYECKOW OomuoOKku (mpuiokenue Ne 5 K Hacrosuiemy
aJIMUHUCTPaTUBHOMY PErJIaMeHTy);

JOKYMEHT, BBIJAHHBIM 3asBUTENIO KAaK pe3ylIbTaT MYHHLIMNAIBHONH YCIYyrH, B KOTOPOM
COJIEPKUTCS TEXHUUYECKas OIIMOKa;

JOKYMEHTBI, UMEIOINE FOPUAUYECKYIO CHIy, CBUAETENBCTBYIOIIUE O HAIUYUU TEXHUUYECKOU
OILIMOKH.

3asgBieHre 00 HMCIpaBIEHUM TEXHUYECKOH OIIMOKM B CBEIEHMSX, YKa3aHHBIX B JOKYMEHTE,
ABJIAIOLIEMCS pe3ylbTaTOM MYHULMIAIBHOM YCIyrd, MOAAaeTcsl 3asBUTENIeM (YIOJIHOMOYEHHBIM
IIPEJCTaBUTENIEM) MIOYTOBBIM OTIPABJIEHUEM (B TOM 4YMCJE C MCIOJB30BAHUEM 3JIEKTPOHHOM HOYTHI),
6o gepes Enunbiii, Pecnmyonukanckuii mopran win MOILI.

3.7.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, OCYLIECTBISET IpUEM
3adBJICHUs] 00 MCIpPaBJIIEHUM TEXHUYECKOW OIIMOKH, PEruCTpUpYET 3asBIEHUE C MPUI0KEHHBIMU
JOKYMEHTaMH U NepeaaeT X J0JKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

AJZIMUHUCTpPATUBHbBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSALIMM ITyHKTOM, BBINOJIHSIOTCS B
TEYEeHHUE OJJHOTO paboyero AHA C IaThl PErUCTPALIUM 3asiBICHHS.

PesynpTaTraMu  BBIMOJHEHUS aIMUHMCTPATUBHBIX IPOLEAYp SBJSAIOTCS: INPUHATOE WU
3aperUCTPUPOBAHHOE  3asBJIIEHUE, HAINpPABICHHOE HA PAacCMOTPEHHME JOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIoMmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a OOpabOTKY JIOKYMEHTOB, paccMaTpUBaeT
JOKYMEHTBI M B LEISIX BHECEHHs MWCIPABICHUH B JOKYMEHT, SBISIOIIMKICS PE3yJIbTaTOM
IIPEIOCTABJICHAS MyHULIMIIAJILHOM YCIIYTH, OCYLIECTBIISIET IPOLIEYPBI, IPEAYCMOTPEHHBIE ITYHKTOM 3.5
aJIMUHUCTPATUBHOTO PErJIAaMEHTA, U BBIAAET UCIPABJICHHBIN TOKYMEHT 3asBUTEINIO (YIIOJIHOMOYEHHOMY
MPEJCTABUTEII0) JIMYHO MOJI POCIHUCH C U3BATHEM Yy 3asgBUTENS (YIOJHOMOYEHHOTO IPEICTaBUTEN)
OpUTHMHaJIa JIOKYMEHTa, B KOTOPOM COJIEPKUTCS TEeXHHUYEecKass OIIMOKa, WM HaIlpaBiseT B aJpec
3asBUTENSI MOYTOBBIM OTIpaBlIeHHMEM (TIOCPEACTBOM 3JIEKTPOHHONW MOYTHI) MUCHMO O BO3MOXXHOCTHU
MIOJIy4EHUs JIOKYMEHTa IPU IPEJOCTaBIECHUHU B VCIOIHUTENBHBIM KOMUTET OpUTHHANIA JOKYMEHTA, B
KOTOPOM COJIEPIKUTCS TEXHUYECKask OIINOKA.

AJMUHUCTpPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIIOJIHAIOTCS B
TeUeHHe JIByX padouux JIHEeH mocie oOHapyKeHHS TeXHHUECKOW OIMIMOKM WIIM MOJydeHHs OT Jo00ro
3aWHTEPECOBAHHOTO JIMLIA 3asIBJICHUS O JIOMYILEHHOH OInOKe.

PesynpraraMy  BBINIOJIHEHUS ~ QAMMHHMCTPAaTUBHBIX  IPOLEAYp  SBJSIOTCSA:  BBIJAHHBIN
(HampaBJICHHBIN) 3asIBUTENIO JOKYMEHT.



4. Ilopsinok U popMbI KOHTPOJIA 32 MPeJ0CTaBIeHHeM MYHHMIMIIAIbHON yCJIyIH

4.1. TlopaaoK OCYIIECTBIICHHS TEKYILIETO KOHTPOJIS 33 COOJIIOJJICHUEM U UCTIOJTHEHHUEM OTBETCTBEHHBIMU
JOJKHOCTHBIMM JINLIAMH ITOJI0KEHUN aIMUHUACTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATUBHBIX
MIPABOBBIX AKTOB, YCTAaHABJIMBAIOUINX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIUITAILHON YCIIYTH, a
TaKXe MPUHITUEM UMH PELICHUI

KonTposnb 3a MOJHOTONW M KayeCTBOM MPEJOCTABJICHHS MYHUIIMIIAIBLHON YCIYTM BKJIIOYAET B
ceOs BBISBJIICHHC W YCTpAaHCHHE HAPYIICHHWH NpPaB 3asBUTENICH, MPOBEICHUE MPOBEPOK COOIFOICHUS
IpoLenyp IPEAOCTABICHUS MYHULUINAIBHOM YCIYrM, IIOAIOTOBKY PpEIICHHM Ha JCUCTBUA
(6e3melicTBHE) NTOJDKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYITPABJICHHUS.

dopMamMu KOHTPOJIS 33 COOIIO/IEHUEM UCTIOTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP SBIISIOTCS:

1) mpoBepka M COTJACOBAHHME IMPOEKTOB JOKYMEHTOB IO MPEAOCTABICHHIO MYHHUIIMITAIHHON
YCIIYTH;

2) IPOBOIMMBIC B YCTAHOBJICHHOM TOPSIIKE TIPOBEPKU BEACHUS JICIOIMPOU3BO/ICTBA;

3) npoBe/icHHE B YCTAHOBJICHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIOACHUS MPOIICIYp
MPEAOCTABJICHHUS] MYHUIIUTTAIbHON YCITYTH.

B mensx Texyiero KOHTPOJISI HCTOJB3YIOTCS CBEIIECHUS, MMEIOIIHECS B DJJEKTPOHHOU Oasze
JTAHHBIX, CIy)XeOHash KOPPECTOHJCHIMS, YCTHas W MHChbMEHHash WHMOpMAIUs TOJDKHOCTHBIX JIWII,
OCYIIIECTBJISIONINX BBIMOJHEHNE aJMHUHUCTPATHBHBIX MPOIETYP, KYPHAIBI y4eTa COOTBETCTBYIOIIHNX
JIOKYMEHTOB U IPYTHE CBEJICHUS.

JInst  OCyIIECTBJICHUST KOHTPOJISI 3a COBEPIICHHEM JCHCTBUH TIpH  TPEAOCTaBICHUN
MYHUITUTIATEHON YCIYTd W TPHUHSATHU PEIMIEHUH PYKOBOJWTETI0 OpraHa MECTHOTO CaMOYIPABIICHHS
MIPEACTABIISIIOTCS CIIPABKU O pe3yibTaTaxX MPEeA0CTaBICHHUS] MyHUIIMTTAIIBHON YCITYTH.

O cinydasx W TOpPUYAHAX HAPYIIEHHWS CPOKOB, TIOCIEJOBAaTEIbHOCTH W  COJEpKaHUS
aJIMMHHUCTPATUBHBIX MPOIEAYp JOJKHOCTHBIC JTUIAa HEMEIJICHHO HH(POPMUPYIOT pYKOBOIUTEINS OpraHa,
MPEAOCTABIISIIONIET0 MYHHMIMOAIBHYIO YCIYry, a TakXke MPEANPUHUMAIOT CPOYHBIE MEpPHI IO
YCTPaHEHHIO HAPYIICHUH.

Texymmii KOHTpOJL 3a COOMIOACHUEM TIOCIEAOBATEIHPHOCTH JCHCTBUN, OIPEIACICHHBIX
aAMUHUCTPATUBHBIMHU MPOLIEAYPAMHU IO NPENOCTABICHUIO MYHULHIIAIBHON YCIYTH, OCYIIECTBISAETCS
3aMECTUTENIEM PYKOBOAMTEINS OpraHa MECTHOTO CAMOYIPABJICHHS, OTBETCTBEHHBIM 3a OPraHHU3aLUIO
paboThl MO NPEIOCTABICHUI0 MYHULMIAIBHOW YCIYrd, HA4aJbHUKOM OTJelNa, OCYIIECTBISIONIErO
OpraHu3aIuio padoThI 0 MPEJOCTABICHUIO0 MYHUIIUNIAIBHON YCITYTH.

[lepeyeHb JOJKHOCTHBIX JIML, OCYHIECTBIIAIOIIMX TEKYIIUA KOHTPOJb, YCTAHABIMBAETCS
MOJIOKEHUSAMH O CTPYKTYPHBIX MOAPA3ACIICHUSIX OpraHa MECTHOTO CAMOYIPABJICHHS U JOJDKHOCTHBIMU
periiaMeHTamu.

4.2. HOpHI[OK U NEPpUOANYIHOCTD OCYHICCTBJICHUA IIJIAHOBBIX U BHCIIJIAHOBBIX IMTPOBCEPOK IMOJIHOTHI U
Ka4yeCTBa NPCAO0CTAaBJICHHUA MYHHHHHaHLHOﬁ YCJIYyru, B TOM 4UCJIC IIOPAAOK U q)OpMLI KOHTPOJIA 3a
MOJIHOTOM 1 Ka4e€CTBOM MMpeaoCTaBJIICHUA MYHHHHHaHLHOﬁ yCIIyru

4.2.1. KoHTpoJib 3a NOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHULMNAIBHOW YCIIYI'H
ocyuiecTBisieTcs B popmax:

1) nmpoBenieHHsI TPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneil Ha neiicTBus (Oe3aelicTBue) McnonmHUTENPHOIO KOMUTETA,
a TaK)Ke UX JTOJDKHOCTHBIX JIMIL, MyHULIUIIAIBbHBIX CIYXKaIIHX.

4.2.2. B unensax OCYIIECTBJIECHUS KOHTPOJSA 3a IOJHOTOM M KAauyeCTBOM IIPENOCTABIICHUS
MYHHUIMIIAJIBHOM YCIyTH MPOBOJATCS IUIAHOBBIE U BHEIIJIAHOBBIE NTPOBEPKHU. [IopsA0K ¥ mepnoanYHOCTh
OCYIIECTBIICHHS MJIAHOBBIX NMPOBEPOK yCTaHABIMBAETCS IJIAHOM paboThl MCIIOTHUTEIHLHOTO KOMHUTETA.
IIpu npoBepke MOTyT pacCMaTpUBaTHCS BCE BOIIPOCHI, CBSI3aHHBIE C MPEAOCTaBICHUEM MYHUIIMIIAIBLHON
ycayru (KOMIUIEKCHBIE IIPOBEPKH), WJIM OTHEJIBHBIA BOIPOC, CBSI3aHHBIM C IPENOCTABICHUEM
MYHUIUOAIBHOW yclIyru (TemaTuyeckue mnpoBepkH). [IpoBepka Takke MOMKET MPOBOAMUTHCS IO
KOHKPETHOM kajo0e 3asiBUTEs.

4.2.3. BHemnaHOBBIE IIPOBEPKM MPOBOAATCS B CBSI3M C IIPOBEPKOM YCTpaHEHUs paHee
BBISIBJICHHBIX HApYIICHUWH aJIMUHUCTPATHBHOTO pEIJIAaMEHTa, a TaKkKe B CIydae MOJIydeHHs >Kanod



3asBUTENICH Ha aelcTBus (Oe3aelicTBue) MICIOTHUTEIPHOTO KOMUTETA, a TAK)KE UX JIOJDKHOCTHBIX JIMII,
MYHUIUIIATBHBIX CIYXaIIUX.

4.2.4. PesynbTaThl IPOBEPKU O(DOPMIISIOTCS B BUJC aKTa MPOBEPKH, B KOTOPOM YKa3bIBAFOTCS
BBISIBJICHHBIEC HEJJOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJPKHOCTHBIX JIMI] OpraHa, IPeI0CTABIISIOIIEr0 MyHULIUIIAIbHYIO YCIYTY, 3a
penieHus U AecTBus (6e3aeicTBUE), TPUHIUMAEMBbIE (OCYIIIECTBIISIEMbIEC) MU B X0JI€ MIPEA0CTABIICHUS
MYHHULMIIAJIBHOMN YCIYIy

ITIo pe3ynpraTaM IIPOBEACHHBIX MPOBEPOK B CIIy4ac BBISABICHUS HAPYIICHUM NpPaB 3asBUTENICH
BHHOBHBIC JIMIIA IIPHUBJICKAIOTCSA K OTBETCTBCHHOCTH B COOTBCTCTBHUU C 3aKOHOJATCIILCTBOM Poccwuiickoit
denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYIIPABJIEHHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
paccMOTpEHUE 3asIBJICHHIA.

PykoBoautens (3amecTUTeNb PYKOBOJIUTENS) CTPYKTYPHOTO MOJpA3/IENeHUs] OpraHa MECTHOTO
CaMOYINpaBJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIM) HEHaJUIeXkKalllee BbIIOJHEHHE
aJIMMHHUCTPAaTUBHBIX JICHCTBUH, YKa3aHHBIX B pa3zeinie 3 aJMUHUCTPATUBHOIO PETJIAMEHTA.

I[OJ'DKHOCTHBIG Jia W HWHBIC MYHUIUIAIBHBIC ClIIy>XXKallue 3a pelIcHUud U I[GI\/'ICTBI/IS{
(6e3nelicTBUE), MPUHUMAaEeMble (OCYIIECTBIIIEMbIE) B XOJI€ MPEIOCTaBIECHUS MYHHUIUIAIbHON YCIIYTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBIICHHOM 3aKOHOJATEIBCTBOM HOPSJIKE.

4.4. TTonoxeHus, XapaKTepu3yroIIre TpeOoBaHUS K MOPSAIKY B GopMaM KOHTPOJIS 3a MIPEI0CTaBICHUEM
MYHUITUIIATILHON YCIYTH, B TOM YHCII€ CO CTOPOHBI TPaXKIaH, MX 00bETUHEHNUN U OpraHu3aIuil

KonTpons 3a mpemocTaBieHHEM MYHUIMNAIBHONW YCIYTM CO CTOPOHBI TpaxkJaH, HX
00BeAMHEHU M OpraHu3aliid, OCYIIECTBISETCS IMOCPEICTBOM OTKPBITOCTH MAEATEILHOCTH OpraHa
MECTHOTO CaMOYIpPAaBJIEHUS MpPH MPEAOCTaBICHUH MYHULUMAIbHOW YCIYrH, IMOJIY4YEHHUs IOJHOM,
aKTyaJlbHOM M JOCTOBEpHOM HH(OpPMALMM O TOPSAIKE MPEIOCTABICHUS MYHHUIMIIAIBLHOM YCIyTH M
BO3MOXKHOCTH JIOCYyZIEOHOTO paccMOTpeHus oOparieHud (kano0) B MpoIecce MNPeI0CTaBICHHS
MYHHUIIUTIAJBHOU YCITYTH.

5. locyneOHblii (BHecy1eOHBIIT) MOPSIIOK 00:Ka10BaHUsI pelieHuil U aeicTBuil (0e31elcTBH)
opraHa, nNpeaocTaBJIAIOMIEr0 MyHHIMNIAIBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBLHOTO IIEHTPA
NpPeI0CTaABIEHHS TOCYIAPCTBEHHBIX M MYHHIMNAJBHBIX YCJIYT, OPraHu3aluii, yKa3aHHbIX B 4YaCTH
1.1 crarbu 16 ®egepanbHoro 3akona Ne210-®3, a Takxke UX T0JTKHOCTHBIX JIMII,
MYHUITUNIAJIBbHBIX CJYKAIIUX, pPA0OTHUKOB

5.1. 3agBUTENN UMEIOT MPaBO Ha OOXKalOBaHHE B JOCYIEOHOM MOPSAKE PElICHUI U NeHCTBHIA
(6e3nelicTBUS) OpraHa, MPEJOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa,
MIPEIOCTABIISIIOIIET0 MYHHUIMIAIBHYIO YCIYT'y, MYHHUIIMIIAJBHOTO CIY)KaIlero, pyKOBOJIUTENS OpraHa,
MPEIOCTABINISIIONIET0  MYHUIIMNAIBHYIO  YCIYTY, MHOTO(YHKIIMOHAIBHOTO IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IEHTpa, OpraHu3anuii, MpeaycMOTpeHHbIX dacTeio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takke uX paOOTHUKOB.

3asgBUTENb MOKET OOPATUTHCS C Kao00i, B TOM UHUCIIE B CIEAYIOIUX CIydasx:

1) HapylieHHe cpoKa PperucTpaluy 3ampoca O NPEAOCTaBICHUM MYHMIMNAIBHON YCIIyTH,
3arpoca, ykazaHHoro B cratee 15.1 ®@enepanbHoro 3akona Ne 210-D3;

2) HapylleHHe CpoKa TPEeAOCTaBICHHUS MYHUIUNAIbHONW Yyciuyrd. B ykazanHoM ciyuae
nocyneOHoe (BHecyneOHOe) oOkaloBaHWE 3asBUTENEM pelieHud W JaedcTBui  (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, PabOTHHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXHO B CIlydae,
€CIIM Ha MHOTO()YHKIIMOHAJIBHBIN IIEHTp, pelIeHus U AehcTBus (Oe3/eiicTBre) KOTOpOoro 00xayroTcs,
BO3JI0KEHAa (DYHKLHUS IO MPEIOCTABICHUIO COOTBETCTBYIOUIMX MYHUIUMNAIBHBIX YCIYr B MOJHOM
o0beMe B OpsiZIKe, OIpeesieHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WIM MH(POpPMALUU JMOO OCYIIECTBICHUS NEHCTBUH,
IIPE/ICTaBICHUE WM OCYLIECTBICHUE KOTOPBIX HE MIPENYCMOTPEHO HOPMATUBHBIMU NPABOBBIMU aKTaMH



Poccuiickoit ~ ®depepaunu, HOPMATUBHBIMM  TpaBOBBIMM  akTamMu  PecmyOnmuku — Tartapcran,
MYHHULMIIAJIBHBIMU [IPABOBBIMU aKTaMU JJIS IPEJOCTaBICHUS MyHUIIUIIAIILHON YCIIYTH;

4) oTka3 B mpuemMe JOKYMEHTOB, IPEIOCTABJIECHUE KOTOPBIX IPEITYyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®enepannu, HOPMATHBHBIMH IPAaBOBBIMH aKTaMu PecryOmuku
TarapcTan, MyHULIIMNIAJIbHBIMHM [IPABOBBIMU aKTaMH JJIsl MPEAOCTABICHUSI MyHULMIIAJIBHON YCIyTH, y
3asIBUTEIS;

5) oTka3 B MPEAOCTaBICHMM MYHULUIAIbHOW YCIYI'M, €CJIM OCHOBAaHMs OTKa3a He
[IPEe1yCMOTPEHB!  (eACpAIIbHBIMU  3aKOHAMU M IPUHATHIMU B COOTBETCTBUUM C HUMHU HHBIMU
HOPMAaTHBHBIMH TPaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U MUHBIMU HOPMATHUBHBIMH
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHULIMIAJbHBIMU MPAaBOBBIMH akTaMu. B ykazaHHOM
cinydyae ngocyneOHoe (BHecyaeOHOE) o0KalloBaHME 3asBUTEJIEM PEIICHUM W JeHcTBHM (0e3/1eicTBUS)
MHOTO(YHKIIMOHAJIFHOTO ILIEHTpPa, Pa0OTHHKAa MHOTO(YHKIMOHAIBHOTO LEHTPa BO3MOXHO B CIydae,
€CIT Ha MHOTO()YHKIIMOHAIIBHBIN IIEHTp, PEeIIeHHs U AeHCTBHs (Oe3/eiicTBIe) KOTOPOro 00XKarytoTcs,
BO3JIO’)K€HAa (YHKIMS 1O TPEJOCTaBICHUIO COOTBETCTBYIOUIMX MYHUIMNAIBHBIX YCIYr B TOJIHOM
o0beMe B Mopsiake, onpenerneHHoM dyactbio 1.3 crarbu 16 denepanbHoro 3akona Ne 210-03;

6) 3arpeOoBaHME C 3asBUTENd NPU TNPEAOCTABICHUM MYHUIUNAIBHOW YCIYyTW IUIaThl, HE
MPEeyCMOTPEHHOM HOPMAaTUBHBIMHM IPAaBOBbIMU akTaMu Poccuiickoin Penepanuu, HOPMATUBHBIMHU
npaBoBbIMU akTaMu Pecnyonuku TaTapcraH, MyHUIIMIIATbHBIMU IPABOBBIMH aKTAMH;

7) oTKa3 opraHa, IpeJOCTABISAIONIEI0 MYHUIMIAIBHYIO YCIYTry, JOJLDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISIIOIIET0  MYHUIMNAIBHYIO  YCIYTY, MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa, OpraHu3anuid, MpeayCMOTPEHHBIX dYacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-®3, wnu ux pabOTHUKOB B UCIIPABJICHUHN JTOMYIIEHHBIX UMH OTI€YaTOK U
OIMOOK B BBIIAHHBIX B pe3y/lbTaTe MPEJOCTaBICHHUS MYHHIMIIAIBLHOM YCIyrd TOKYMEHTax Jn0o
HapylleHHe YCTaHOBJEHHOTO CpOKa TakuUX HcHpaBieHud. B ykasanHoM ciydyae nocyneOHoe
(BHECYHEOHOE) o0>kanoBaHue 3asiBUTENIEM pelieHnit u nercTBui (Oe3neiicTBU)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIHOHAIBHOTO LIEHTpa BO3MOXKHO B cllydae,
€CJI Ha MHOTO(YHKITMOHATIBHBIN EHTP, PEIICHUS U JACUCTBUS (O€3/IeHCTBHE) KOTOPOTO O0XKATYIOTCS,
BO3JIO’)KEHA (YHKIMS 1O NPEJOCTAaBICHUIO COOTBETCTBYIOUIUX MYHUIMNAIBHBIX YCIYI B MOJHOM
o0beMe B Mopsiake, onpenerneHHoM dacTbio 1.3 crarbu 16 denepanpHoro 3akona Ne 210-03;

8) HapyllleHHe cpoKa WJIM MOpSIKAa BBIJAYM JIOKYMEHTOB IO pe3yiabTaTaM MpeqoCTaBIICHUS
MYHHUIIMTIAJbHOU YCITYTH;

9) nmnpuoCTaHOBJIEHHE TNPEJOCTABICHUS  MYHHUIMIAIBLHOW  YCIYTH, €CIM  OCHOBAaHHUS
MIPUOCTAHOBJIEHUSI HE TMPEAYCMOTpEeHbI (elepaibHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUU C
HUMHM WHBIMH HOpPMAaTHBHBIMH NpaBOBbIMM akTamu Poccuiickoit ®enepanuu, 3aKOHAMH U HHBIMHU
HOPMAaTUBHBIMHU NPaBOBbIMH akTamu PecnyOnuku TaTtapcTaH, MyHUIIMNAIBHBIMU IPABOBBIMU aKTaMHU.
B ykazanHom ciydae nmocyneOHoe (BHeCyneOHOE) 00KajloBaHWE 3asBUTEIIEM pEHICHUN W JIEHCTBUMA
(6e3neiicTBUsA) MHOTO(PYHKIIMOHAIIBHOTO IIEHTpa, pPaOOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B Cllydae, €Cidi Ha MHOTO()YHKIIMOHAIBHBIM IEHTP, peuieHus u AeicTBus (Oe3neiicTBue)
KOTOPOTO 00XKaNyl0TCs, BO3JIOKEeHA (DYHKIIHS 110 MPEIOCTABICHUIO0 COOTBETCTBYIOMIUX MYHUITUIAIBHBIX
yCIyr B TIOJHOM 00beMe B MOpsKe, onpeneraeHHoM 4actbio 1.3 ctathu 16 @enepanbHoro 3akona Ne
210-@3.

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUH MYHULIUIAIBLHOW YCIYTU JOKYMEHTOB WM
uH(popMalLUY, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIHUCH MPHU MEPBOHAYAIHEHOM
OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTaBICHUS MYHUIMIAIBHON yCIyrH, 1u60 B
IIPEIOCTABJIIEHUN MYHHUIMIAIBHON YCIYTH, 3a UCKJIIOUYEHUEM CIIy4aeB, NMPEAYCMOTPEHHBIX ITyHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-03. B ykazanHoM ciyuyae nocyneOHoe (BHecyneOHOe)
o0aJloBaHUE 3asBHUTENEM pelleHud u neiicTBuil (Oe3neicTBUs) MHOTO(YHKIMOHAIBHOTO IEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa BO3MOXKHO B Cllydyae, €CIM Ha MHOTO()YHKIMOHAIbHBIN
LEHTp, peuleHnss M JeictBusa (Oe3aelCTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIMS IO
MPEJOCTaBICHUIO COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIYr B TIOJHOM o00beMe B MOpSJKE,
onpeneneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKanob6a nomaeTrcst B MUCbMEHHON (popMe Ha OyMakHOM HOCHTEJIE, B 3JIEKTPOHHOU dopme B
OpraH, MpPEeAOCTABIAIONIMNA MYHUIUNAIbHYIO YCIYr'y, MHOTO(YHKIMOHAJIbHBIA IIeHTp Ju0O0 B
COOTBETCTBYIOILUN opras roCyZ1apCTBEHHOU BJIACTH, SBJIAIOILUNCS yUpeIUTEIIEM
MHOTO(YHKIIMOHAJIBHOTO IEHTpa (Jajiee - ydpeaAuTelb MHOTO(YHKIMOHAIBHOTO LIEHTpa), a TaKkKe B
OpraHm3aIuy, NpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanpHoro 3axkoHa Ne 210-D3. XKanoOs! Ha



pemeHust U AeWcTBus (Oe3neiicTBHE) PYKOBOJMTENS OpraHa, MPEAOCTABISIONIET0 MYHUIIUNAIBHYIO
yCIYTy, TOAAIOTCS B BBIMIECTOSIINK OpraH (IpU €ro HaIW4YuHM) JUOO B CIy4ae ero OTCYTCTBHUS
paccMaTpuBarOTCA HEMOCPEACTBEHHO PYKOBOAUTEIEM OpPraHa, MpeaoCTaBISIOIIEr0 MYHHIMIIAJIbHYIO
ycayry. XKanoOsl Ha perieHus u AercTBus (6e3neiicTBre) paboTHUKAa MHOTO(YHKIIMOHATBHOTO IIEHTpa
MOJIAIOTCSI PYKOBOJHUTEIIO 3TOTO MHOTO(YHKIMOHANBHOTO 1eHTpa. JKamoObl Ha pelieHust u JecTBus
(Oe3neiicTBue) MHOTO(YHKIIMOHAIBHOTO LIEHTPAa MOJAIOTCA YUYPEAUTENI0 MHOTO(YHKIHMOHAIHLHOTO
LEHTpa WM JOJDKHOCTHOMY JIMITY, YIOJHOMOYEHHOMY HOPMAaTHBHBIM IPAaBOBBIM akToM PecmyOnuku
Tarapcran. JamoOe Ha pemenus W JeiicTBus  (Oe3gelcTBHE) pPaOOTHUKOB —OpraHU3AIlHi,
npenycMoTpeHHbIXx 4acTbto 1.1 cratem 16  @DenepanpHoro 3akoHa Ne 210-d3, mnopatorcs
PYKOBOJIUTENSM 3TUX OpraHu3aluil.

XKanoba Ha pemienus u aenicTBus (0e31€HCTBIE) Oprana, MPeI0CTABISIONIET0 MYHHIIUIATBHYIO
YCIIYTY, JOJIKHOCTHOTO JIMLA OpPraHa, NpeA0CTaB/ISIONIEr0o MyHUIUIIAIbHYIO YCIYTY, MYHUIIMIAIbHOTO
CIIY’)Kalllero, PYKOBOAMTENS OpraHa, IPeIOoCTaBISIONIEr0 MYHULMIAIbHYIO YCIYT'y, MOXET ObITh
HalpaBJieHa IO MOYTe, Yepe3 MHOTO(YHKIIMOHAJIBHBIM LIEHTP, C MCHOJIb30BaHUEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKAlIMOHHOW ceTu «VHTepHET», OQUIMAIBLHOrO caifTa opraHa, NpPEIOCTaBISIOLIETO
MYHULIMNAIBHYIO ycayry, EnumnHoro moprana nmubo PecnyOnnkaHckoro mnoprana, MHGOPMaIMOHHO N
CUCTEMBI J0CYJ€OHOr0 00XaloBaHUs, a TAKKE€ MOKET OBbITh MPHUHSITA MPU JUYHOM MpUEME 3aSBUTEIS.
XKanoba Ha pemenus u gAeiictBus (6e3aelicTBUE) MHOTOQYHKIMOHAIBHOIO IIEHTpa, pPaOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOKET OBITh HampaBieHa @O0 TMO4YTe, C HCIHOJIb30BAaHHUEM
MH(OPMAaLMOHHO-TEIEKOMMYHUKAIITHOHHO N CeTH «HTepHeTY, 0(pUINAIBHOTO caifta
MHOTO(QYHKIIMOHAJIBHOTO  ILIeHTpa, EnuHoro moprama smbo  PecnyOnmukaHckoro — moprana,
MH(OPMALIMOHHON CHUCTEMBI TOCYAEOHOTO 00XalOBaHUs, a TaKKe MOXKET ObITh MPHUHSTA MPHU JIUYHOM
npueme 3asButens. JKanoba Ha peuieHus U AelcTBus (6e31elcTBHE) OpraHu3alui, NpeayCMOTPEHHBIX
gacTeio 1.1 crtateu 16 dDenepanpHoro 3akoHa Ne 210-D3, a Takxke WX PaOOTHUKOB MOXKET OBITh
HampaBJieHa [0 TIOYTe, C HCIHOJb30BaHWEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIUOHHON  CETH
«HTEepHET», O(QUIIMATBHBIX CAaWTOB 3THX OpraHu3aiui, ExumHoro moprana mmbo Pecrybmmkanckoro
oprana, a TaKk)ke MOKET ObITh IPUHATA MIPU JIUYHOM TPUEME 3aBUTEIS.

5.3. Kanoba nomwkHa coaepKaTh:

1) HaMeHOBaHUE OpraHa, MPEJOCTABISIONIEr0 MyHUIIMNAIBHYIO YCIAYTY, TOJKHOCTHOTO JIMIA
opraHa, TMpPeJOCTAaBJIAIONIET0 MYHHUIMNAIBHYIO YCIyry, JuM00 MYHULHMIAIBHOTO  CIIyXalllero,
MHOTO(YHKIIMOHAJIIBHOTO ~ IIEHTpa, €ro pykoBoautens ©  (wiaM) pabOTHUKA, OpTraHU3AIHM,
npeaycMOTpeHHbIX 4YacTbio 1.1 cratbu 16 ®denpepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTeled U
(wnm) paOOTHUKOB, pelIeHUs U ACUCTBUSA (0€3/1eHCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amunuio, uMs, OTYeCTBO (TOCTEAHEE - MPU HAJUYMUU), CBEICHUS O MECTE MKUTEJIbCTBA
3asiBUTENA - (U3UYECKOro JHIa JIMOO HAaMMEHOBAaHUE, CBEICHMSI O MECTE HAXOXKACHUS 3asBUTENA -
IOPUAMYECKOTO JIMIIA, a TakKe HoMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) JIEKTPOHHON
MOYTHI (ITPY HAJMYKU) U MIOYTOBBIN ajpec, 0 KOTOPBHIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemenuss 00 oOXanmyemblX peHIeHUIX M JedcTBUsX  (Oe3melcTBUM) — Oprasa,
MPEIOCTABIISIIONIET0 MYHHUIMIAIBHYIO YCIYry, AOJKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBISIONIErO
MYHHUIHMIAIBHYIO YCIYTy, JU00 MYHUIMIAIBHOTO CIYXallero, MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, OpraHu3anui, npeaycMOTpeHHbIX YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asABUTENb HE COTJACEH C pEUICHHEM M JAeWCTBUEM
(Oe3neiicTBUEM) opraHa, NMpeloCTaBISAIONIEr0 MyHHIMIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIAa OpraHa,
IIPEIOCTABIISIOIIETO MYHULUIATBbHYIO yCIyry, o0 MYHULIAIIAJIBHOTO CILy’Kallero,
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHMKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa, OpraHu3aIuii,
npenycMoTpeHHbIX vacTtbio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOTHHKOB.
3asgBUTENEM MOTYT OBbITh MPEICTaBIEHbl JOKYMEHTHI (IIPH HAIWYHMM), MOATBEP)KIAIOIIUE JIOBOJIBI
3asBUTEIS, JIUOO UX KOTIHH.

5.4. TloctynuBmias >xanoba MOMJIEKHUT PErucTpald B CPOK He IO3J1Hee paboyero maHf,
CJIEYIOLIETO 3a JTHEM MOCTYIIIICHMSL.

5.5. KanoGa, mnoctynuBmIas B OpraH, NPEAOCTABISAIONIMA MYHULIUNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LIEHTpP, YYPEIUTENI0 MHOTO(YHKIMOHAIBHOIO IIEHTPa, B OpraHU3alH,
npenycMoTpeHHbie dacTeio 1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-D3, nmubo BbIIIECTOSIINN
oprat (IIpH €ro HaJIWYHH), MOJUIEKUT PACCMOTPEHHUIO B TEUCHUE MATHAALUATH pabouyux aHEH co THS ee
perucTpanyy, a B ciryyae 00KaJoBaHHs OTKa3a OpraHa, MpelIoCTaBIISIONIEro MyHUIUTIAIBHYIO YCIYTY,



MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa, OpraHM3aluii, NpeayCMOTpPEeHHBIX dacThto 1.1 crarem 16
@enepanbHoro 3akoHa Ne 210-03, B mpueme TOKYMEHTOB Yy 3asBHUTENS MO0 B HCIPABICHUU
JOMYIICHHBIX ONEYaTOK M OMMOOK WM B Cilydae OOKaJIOBaHHS HApYIIECHHUS YCTaHOBJIIEHHOTO CpOKa
TaKUX UCIPABJICHUH - B TEUCHHE MATH pabouuX AHEH CO JAHS €€ pEerucCTpaIHH.

5.6. ITo pe3ynbraTamM paccCMOTpPEHHS XKaloObl IPUHUMAETCS OJJTHO U3 CISAYIOIUX PELIICHUN:

1) xano0a yIoBIETBOPSETCS, B TOM YHCIe B ()OpME OTMEHBI IPUHATOTO PELICHHUsI, UCTIPABICHUS
JOMYIICHHBIX OMNEYaTOK W OMMOOK B BBIAAHHBIX B PE3ylbTaTe IMPEIOCTABICHUS MYHHIUIAIbHOM
YCIIYTU JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJCTB, B3UMAaHUE KOTOPBIX HE IPETYCMOTPEHO
HOPMaTUBHBIMU NIpaBOBbIMM akTamMu Poccuiickoin @enepanny, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMH
Pecniyonmku Tarapcran, MyHUITUITATBHBIMU IPABOBBIMH aKTaMU;

2) B y/IOBJIETBOPEHUH KaJI00bl OTKA3bIBACTCS.

He no3aHee nHs, cneayromero 3a JHEM NMPUHATUS PELICHUS, YKa3aHHOTO B HACTOSIIEM ITYHKTE,
3asBHUTENIO B MUCHMEHHOW (OpME M IO KEIAHMIO 3asiBUTENS B JJIEKTPOHHOW (opMe HampaBiseTcs
MOTHBUPOBAHHBINA OTBET O pe3yJIbTaTaX PAaCCMOTPEHMUS JKaJIO00BI.

5.7. B ciydae mpu3HAHUSA KAIOOBI TMOJIEkKAIIEH YJOBICTBOPEHUIO B OTBETE 3asIBUTEIIO O
pe3yibTaTax pacCMOTPEHHS KajJoObl raeTcss MHPOpMAIUs O JEHCTBUSX, OCYIIECTBISEMBIX OpPraHoM,
MPEIOCTABIISIIOIIUM MYHUIIMIIAJIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3anue,
npeaycMoTpeHHo yacteto 1.1 cratem 16 ®enpepanpHoro 3akoHa Ne 210-®d3, B wmemsx
HE3aMEeUINTEIbHOTO YCTPAHEHUS BBISBICHHBIX HapyIIEHUN MPU OKa3aHWM MYHULIMIAIBHOW YCIyTH, a
TaK)K€ TMPUHOCATCS W3BUHEHHUS 3a [JOCTaBJIEHHbIE HEYJAOOCTBA M YyKa3bIBaeTcsl HHQopmanus o
JNalbHENUIINX JEUCTBUAX, KOTOPble HEOOXOJAMMO COBEPIINTH 3asABUTENI0 B IENAX IOIY4YEeHHUS
MYHHUIIUTIATBHOU YCITYTH.

5.8. B ciydae mpuszHaHUS KaJOOBl HE TOJJIEXKAIIEH YJAOBJIETBOPEHUIO B OTBETE 3asBUTEIIO O
pe3ynbTaTax paccCMOTPEHHS JKajJoObl JAIOTCS apryMEHTUPOBAHHBIE PA3bSICHEHHUS O MPHUYMHAX
MIPUHSTOIO PelIeHus, a TaK)Ke HHPOpMAIUs 0 MOpsAAKe 00KaIOBAHUS IPUHATOTO PEIICHMUSL.

5.9. B cnyyae ycTaHOBIIGHHsI B XOJI€ WM MO Pe3yJbTaTaM PacCMOTPEHUS KaJIOObI MPU3HAKOB
cocTaBa aJMHHHUCTPATUBHOIO NPABOHAPYIIEHHUS WM IMPECTYIUIEHUS JOJDKHOCTHOE JIUIO, pabOTHUK,
HAa/IeJICHHbIE MOJHOMOYHUSAMH 0 PAaCCMOTPEHUIO Kajo0, HEe3aMEAJIUTEIbHO HANpPaBIAIOT MMEIOLIHECcs
MaTepHaJIbl B OpraHbl IPOKYpaTypHl.



[Ipunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IpeIOCTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bbla4€ CIIPaBKU
(BBITUCKHU)

dopma

(braHk opraHa, IpeAOCTaBIAIONIETO MYHHUIMIIATIBHYIO YCIYTY)

HomxraocTtHOE sniio (PHUO)

CITIPABKA (BBITTMCKA)

Ceenenus 00 DJICKTPOHHOHN TOITHUCH

(TOATMCEH YIIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IpeIOCTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bbla4€ CIIPaBKU
(BBIMTUCKH)

dopma

(biaHk opraHa, IPEeAOCTABIAIONIEr0 MYHHIUIIATEHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILLIEHUE
00 0TKa3e B MPEOCTABIICHUA MYHHUIIUIIAILHON YCIyTH
0 BBIJIa4€ CIPABKU (BBITUCKHU)
OT Ne

PaccmoTrpeB Bame 3asBieHue ot No 151
puiiaraemsie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHATO perieHre 00 oTKa3e B BbIAaye
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMaIus:

Cenenus 00 DJICKTPOHHOH TOITHUCH

HomxHocTtHOE sutio (PHO)

(TOATUCEH YIIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxxenne Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAOCTABIECHUS MYHULIUTIATBHON
YCIIYTH IO BblAA4€ CIIPABKU
(BBITUCKHU)

dopma

(bnaHk opraHa, IPeAOCTABIAIONIEI0 MYHHIUIIATEHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEIOCTABICHUS
MYHUIIATIAIBHON YCJIYTH 110 BbIJjaue CIIPaBKU (BBITTUCKH)
oT Ne

PaccmorpeB Bamie 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHSITO pellleHre 00 OTKa3e B IMpHUeMe
JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHHUS] MYHUIIMIIAIBLHON YCIYTd MO BbIjayde
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHuTenbHas HHOOPMAIIHS:

Bbl BnpaBe MOBTOPHO OOpAaTUTHCS B YIOJTHOMOYECHHBIM OpraH C 3asBICHHEM O
MPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHCHHS YKa3aHHBIX HAPYIICHU.

JlaHHBI OTKa3 MOXET OBbITh OOKaJloBaH B JIOCYJICOHOM TMOPSIKE ITyTEeM
HaIpPaBJICHHUS JKaJI0ObI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSIIKE.

CBeneHus 00 37€KTPOHHOM MOAMUCH

HomxuoctHOE muto (PHO)

(moamuChH YIOIHOMOYEHHOTO TOIDKHOCTHOTO JIUIA
oprana)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IpeIOCTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bbl1a4€ CIIPaBKH
(BBITUCKHU)

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(paMunus, UMsl, OTYECTBO, MACIIOPTHBIE TAHHBIE, PETUCTPALIUIO
0 MECTY XHTENLCTBA, aPEC IEKTPOHHOU MOYUTHI, TENE(POH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbAaTh CripaBKy (BBIIUCKY)

(yka3aTp BUJI CIIPaBKH)

K 3asBaenuto MnpujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

DB nuuHbld kKabuHer [loprama rocynapCTBEHHBIX W MYHHUITUTIAIBHBIX YCIyT
Pecniy6nuku Tatapcran;

DB AVYHbIN kKaOuHeT EgmHOro mopraina rocynapCTBEHHBIX M MYHUIIMITATBHBIX
YCayT,

DB MHOTO(QYHKIIMOHATHFHOM IIEHTPE NPENOCTaBICHUS TOCYIAapCTBEHHBIX W
MyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

B Opzane.

(mata) (o AHUCH) (®.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PErJIAMEHTY
IpeIOCTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bbla4€ CIIPaBKU
(BBITUCKH)

PyxoBonurento
M CcrIomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKOU OITUOKH

CooOmato 00 ommOKe, JOMYIIEHHOW NMPH OKa3aHUU MYHULIUMAIBLHON YCIYTH MO
BbIJIaue CIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusIbHBIE CBEICHUS:

[Ipomy wucnpaBUTh  JOMYIIEHHYIO  TEXHHYECKYH0  OMMOKY U  BHECTH
COOTBETCTBYIOIIIME U3MEHEHUS B JJOKYMEHT, SIBISIOIIUNACS pe3yIbTaTOM MYHHUIIMIATIbHON
YCITYTH.

[Tpunarato cneayromue JOKyMEHTHI:

1.

2.

B cayuae mnpussTHS pemieHUss 00 OTKJIOHEHHMM 3asiBICHUS 00 WCIPABICHUH
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KONMUHU HAa OyMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIPABICHHEM TIO
aapecy:

Hacrosiiym noaTBepsKaat0: CBEACHUS, BKJIIOUCHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEU JIMYHOCTH W TMPEACTABISIEMOMY MHOIO JIMIy, a TAaKXX€ BHECEHHBIE MHOIO HWXKE,
JTOCTOBEpHBL.  JIoKyMeHThI  (KONHMM  JIOKyMEHTOB), TMPWIOKEHHBICE K  3asSBJICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHHWSAM,  YCTAaHOBJICHHBIM  3aKOHOAATEIRCTBOM  Poccuiickoid
®denepanuy, Ha MOMEHT MPEICTABICHHUA 3asBJICHUS 3TH JOKYMEHTBHI JICHUCTBUTENBHBI H
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

(maTa) (Tmoammuce) (©.1.0.)
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