UCHOJHUTEJLHBIM KOMUATET TATAPCTAH PECITYBJIMKACHI
BEPXHEYCJIOHCKOI'O FOTAPBI OCJIAH
MVYHUITUITAJIBHOT'O PAMOHA ¥ MVYHMITATIAJIb PAFIOHEI
PECITVEJIMKUA TATAPCTAH ")  BAIIIKAPMA KOMHWTETHI
TTOCTAHOBJIEHHE KAPAP
19.12.2024 1612 c. Bepxumii Veron

06 yTBEPXKOEHUM aAMUHUCTPATUBHOIO
pernameHTa npeaoCTaBlEHNs MyHULMNANbHOM
yCIyrv no Bblgayve cnpaBku (BbIMUCKN)

B cooTtBeTcTBUM Cc PepepanbHbiM 3akoHoM oT 27 utona 2010 roga Ne 210-03 «O6
opraHusauumn NpegocTaBfeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCnyr», ICNONHUTENbHbIN
KomuTeT BepxHeycnoHckoro MyHuumnaneHoro panoHa NOCTAHOBJIAET:

1. YTBepauTbh «AOMUHUCTPATUBHbIA pernaMmeHT npegoCTaBneHns MyHULMNanbLHOM yCryru
no Bblgaye cnpasku (BbIMUCKN)».

2. [lpusHaTb yTpaTMBWKUM CuUIly MocTaHoBrieHne WCnonNHUTENbHOro  KoMuteTa
BepxHeycnoHckoro MmyHuumnansHoro panoHa Pecnybnuku TaTtapctad ot 13.09.2019 r. Ne 905
«O6 yTBEpPXKOEHUN aaMUHUCTPATUBHOIO perflaMeHTa NpegocTaBneHns MyHULMNanbHoOM yeryrm
no Bblga4ve BbIMUCKN N3 peecTpa MyHULUNANbHOMo UMyLLEeCTBay.

3. O6HapogoBaTb AaHHOE NOCTaHOBEHME HA MHAPOPMALMOHHbIX CTEHAAX U Ppa3MecTUTb
Ha [lopTane npaBoBon uHGopmauum Pecnybnuku TaTapctaH u Ha oduuManbHOM canTe
BepxHeycnoHckoro MyHMumMnanbHoro panoHa Pecnybnukn TaTtapcTaH.

4. KOHTpOrb 3@ UCMOSTHEHNEM HACTOSILLErO NOCTAaHOBNEHUSA BO3SOXUTb HA 3aMeCcTUTens
pykoBoauTens VIcnonHUTENbHOrO KoMMTEeTa MO CoLManbHO-3KOHOMUYECKOMY Pas3BUTUIO.

Bpuo pykoBoauTens

McnonHuTenbHOro kKomurteTa A.A. AXMeTLWNH
N
JOKYMEHT ITOAITMCAH
& DJIEKTPOHHOMU ITOATIMCBIO
Kyuymosa 1.C. CeptudukaT: 41672964ECC44EBF64FEC4EBADACOA4D
2024-786 Bnapeney; AxmeTwuH ApaTt AMMpoBKUY
HeicteuteneH ¢ 31.10.2024 no 24.01.2026
\ J
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YTBEpXaeH
nocrtaHoBIleHneM
NcnonHuTenbHOro kKommTteTa

BepxHeycnoHckoro
MYHMLMNAanbHOro panoHa
Pecnybnukn TatapctaH

oT«___ » 2024 r. Ne

AOMUHUCTPATUBHbLIN pernameHT
npeaocTaBfieHUs MyHULMNanNbHOW yCcnyry no Bbigaye cnpaBku (BbINUCKN)

1. O6wume nonoxeHuns
1.1. [lpeomet perynupoBaH1st agMMHUCTPATMBHOIO pernaMeHTa

Hactoawwmm agMVHUCTPaTUBHbBIN pernameHT npegocTaBneHns
MyHMUMMNanbHOM  ycnyrn (ganee —  aAMWUHUCTPATUBHLIA  pPerrameHT)
ycTaHaBnuBaeT cTaHA4apT M NOpsAoK NpefocTaBrneHnss MyHUUUNansHoOM ycryru
Mo Bblga4ve cripaBku (BbIMUCKN) (danee — MyHMUmMnansHasa ycrnyra).

1.2. Kateropuun 3assuteneu

1.2.1. Jluuamu, nmerowmMmn npaso Ha nory4yeHne MyHUUMNnanbLHOW yeryru,
ABMA0TCA Pusnyeckme nuua (ganee — 3asgBuTerb).

1.2.2. C 3asBrneHveM BrnpaBe ob6paTtuTbCA MNpeAcTaBUTENb 3afaBUTENS,
AENCTBYIOLINA Ha OCHOBaHUM OOKYMEHTa, yOOCTOBEPAIOLEro ero nosiHoMo4vns
(Danee — npegcraBuTenb 3asBUTENS).

1.3. Nopsagok MHOPMUPOBaAHMA O NpedoCTaBNeHNN MyHULMNANBbHOW YCIyrn

1.3.1. Hpopmauma o nopagke npenocTtaBreHna MyHULUNArIbHOW yCryru
pasmMeLlaeTcs:

1) Ha NHPOPMAUMOHHBIX CTeHAAX, coaepXallunx BU3yaribHY N TEKCTOBYIO
NHpOPMALUMIO O MYHUUMNANbHOW YyCnyre, pPacrnofIoXXEHHbIX B MOMELLEHUSIX
MHOrOYHKLMOHASNbHbLIX LEHTPOB NPeaoCTaBfeHUs roCygapCTBEHHbIX WU
MYHULMNANbHbIX YCAYT.

2) Ha omumanbHOM canTe MyHUUUNanbHOro pamoHa B MHOPMaLMOHHO-
TenekoMMYyHUKaunoHHon cetu «MHTepHeT» (www.verhniy-uslon.tatar.ru);

3) Ha lNMopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecny6nvku
TaTtapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpguvHOM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHLIX YCIyr
(dbyHkuun) (https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocygapCTBeHHOM  WMHOpMaUMoOHHOWM  cucteme  «PeecTp
rOCygapCTBEHHbIX W MyHuMUMnanbHbIX ycnyr Pecnybnukn TaTapctan»
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(http://frgu.tatar.ru) (nanee — PeecTp rocygapCTBEHHbIX W MYHULMMANbHbBIX
ycnyr).

1.3.2. KoHcynbTupoBaHue no BONpocam npeaocTaBneHns
MYHULMMNANbHOW YCIyrn OCyLLeCTBNSAETCA:

1) B MHOTOOYHKLMOHAMNbHbIX LIeHTpax npegocTaBieHNs rocy4apCTBEHHbIX
N MyHULMNANbHbLIX YCAyr NpyM yCTHOM obpalleHumn - NMUYHO UK No TenedoHny;

2) B MHTepakTnBHon coopme EauHoro, PecnybnukaHckoro noprtana;

3) B WcnonHutensHoM komuteTe BepxHeyCcnoHCKOro MyHuuunanbHOro
panoHa Pecnybnukn TaTtapctan (ganee-Mcnonkom); nnoo B MKY «[lanata
NMYLLIECTBEHHbIX n 3eMersibHbIX OTHOLLEHUI BepxHeycrnoHcKoro
MyHUUMNanbHOro panoHa Pecnybnukun TatapctaHn» (ganee- MNanara):

Npwv YCTHOM OBpaLLEHNN - INYHO UK MO TeNedoHy;

npu NUCbMEHHOM (B TOM 4ucrie B pOpMe 3MEKTPOHHOro [LOKYMEHTA)
obpalleHnn — Ha ByMaKHOM HocuTesne no noyTe, B 3NEeKTPOHHOM dopme Mo
3NEKTPOHHOWM MnoyTe.

1.3.3.IHpopmauua Ha EguHom nopTtane, PecnybnukaHckom nopTane o
nopsgke u cpokax npeaocTtaBneHust MyHUUMNanbHOM YCNyrM Ha OCHOBaHWUK
cBeleHun, codepxawmxcsa B PeecTpe rocygapCTBEHHbIX M MyHUUMNASbHbIX
ycnyr, npegocrasnseTcs 3aasutesnto 6ecnnaTHo.

Hdoctyn K wHGopmaumm O cpokax W nopsigke npeaocTaBreHus
MYHULMMNANbHOW YCryrn ocyLiecTBrnsieTcs 6e3 BbIMONMHEeHUS 3asiBUTENeM Kaknx-
nmbo TpeboBaHu, B TOM uucrne 6e3 UCMNOMb30OBaHUS MPOrpaMMHOro
obecneyeHnsi, ycTaHOBKa KOTOPOro Ha TexHW4eckue cpencrBa 3asaBUTENS
TpebyeT  3akMoYeHUs1  JIMLUEH3MOHHOIO UMM MHOMO  cOornaweHust C
npaBoobnagateneMm nporpaMMHOro obecnedyeHusi, npeaycMaTpyBatoLLErO
B3MaHWe nnatbl, pPerucTpauuio unu asBTOpU3aUUIO  3aaBUTENS, UK
npegocTaBfieHne UM NepcoHasribHbIX AaHHbIX.

1.3.4. Tlpun ob6paweHnn 3aaBuUTENS JNUYHO WNM N0 TenedoHy B
COOTBETCTBMM C NOCTYNUBLUMM ObBpaLleHnemM npegocraBnseTca MHopmMmaums:

1) o MecTe HaxXOoXOeHUs MHOIOQYHKLMOHANbHOIro LeHTpa
NpefocTaBfieHNs rOCYgapCTBEHHbIX M MYHULUMMASbHbBIX YCAyr, cneumanucTom
Mcnonkoma, MNanatbl (agpec, rpaduk paboTbl, cnpaBoYHble TeNedOoHbl);

2) 0 nopsgke NpegocTtaBfeHnss MyHUUMNanbHOW yCryrn, o cnocobax u
CpokKax noga4u 3asiBneHum;

3) O kaTeropmax rpaxgaH, KoTopbiM MpefocTaBnseTca MyHuUunanbHas
ycriyra; O HOPMaTMBHbIX MNPaBOBbIX aKkTax, perynmpylwmx BOMNpPOCHI
NpeaocTaBneHnsa MyHULMNANbHON yCnyru;

4) o0 nepevyHe OOKYMEHTOB, HEOBXOAMMbIX AN PACCMOTPEHMUS 3asiBIIEHUS
O NpefocTaBeHnn MyHULUNanbHOW yCIyru, O cpokax npuema u perucrpauum
3asiBNeHus;

5) o0 xone npegocTaBfieHNS MyHULMNANTbHOWN YCAYTU;

6) 0 MecTe pasmelleHUs Ha oduumanbHOM canTe WMHdOpMauuM no
BOMpocaM nNpeaocTaBneHns MyHUUMNanbHOW YCNyru;
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7) o nopsigke obxanoBaHUs OENCTBUN Unn 6e30encTBUA OOSMKHOCTHbIX
nvy, cneunanuctom Mcnonkoma, lNanatbl.

Mo nMcbMeHHOMY ObpalleHnio COTPYAHUKN oThena, OTBETCTBEHHOMo 3a
npefocTaBfieHne MyHUUMNanbHOW ycnyri, NnogpobHO B NMUCbMEHHOW dopme
Pas3bACHAIOT 3asBUTEMN0 NOPSAOK NpeaocTaBneHns MyHUUMNansHOW yCryru v
BOMPOChI, YKa3aHHble B HACTOSLLEM NMYHKTE aAMUHUCTPATUBHOIO perrfnamMeHTa, un
B TeyeHne Tpex paboyumx QHen CO OHA perucTpaumm obpalleHns HanpasnsaoT
oTBeT 3asButento. OTBeTbl JalTcA Ha A3blke obOpaweHua. B crniyvae
HEBO3MOXHOCTM [JaTb OTBEeT Ha A3blke OOpalleHus  MCNorb3yTCs
rocygapcrBeHHble a3blkn Pecnybnuku TaTapcTtaH.

1.3.5. WNHopmaums no BonpocamMm npefnoctaBfieHNs MyHULUUMNanbHOM
ycnyrn pasmellaeTca Ha opuunanbHOM canTe MyHUUMNanbHOro panoHa v Ha
MHOPMALMOHHBIX CTeHA4ax B MNOMeLeHuax crneunanuctom  Mcnosnkoma,
ManaTbl 4na paboTbl C 3assBUTENAMM.

MHpopmaumna Ha rocygapcCTBeHHbIX s3blkax Pecnybnukm TaTapcTaH,
pasMmellaemMas Ha MHMOPMALUMOHHbLIX CTeHOax M Ha oduumanbHOM caunTte
MYHUUMNANBbHOrO panoHa B WMHAOPMAaLNOHHO-TENTEKOMMYHUKALIMOHHON CeTU
«MHTepHeT», BKMNOYaeT cBeaeHUss O MyHUUMNansHOW ycnyre, cogepXxawmecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMMHUCTPATUBHOIO
perfnameHTa, MHOPMaUMIO O MeCTe HaxOXOEeHWHA, CNpaBOYHbIX TenedoHax,
BpemeHun paboTtbl cneuwanuctoMm MWcnonkoma, lManatbl, 0 rpaduke npuema
3asBrieHNN Ha NpeaocTaBeHne MyHUUUNansHOM YCnyru.

1.4. HopmaTuBHbIe NpaBoOBble aKThbl, perynpytowmne npegocrasneHmne
MYHULMNANBHOW yCnyrn

1.4.1. TlepevyeHb HOpPMATMBHbIX MNPaBOBbIX aKTOB, pPeErynupyroLLnx
npegdocTaBfieHne  MyHUUMNanbHOW  ycrnyrm (C  ykasaHMeM  peKkBU3UTOB
HOPMaTMBHbIX MNPaBOBbIX aKTOB W  UCTOMHMKOB UMX  odumumanbHOro
ony6nmMkoBaHus), pa3meLleH Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX
N MyHULMNANbHbLIX YCNyr, Ha ouunanbHOM cauTe MyHUUMNAnNbHOro pavioHa B
MHJOPMaLMOHHO-TENEKOMMYHUKaALUNOHHOW ceTu «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B JENUCTBYIOLLEN pedaKunm
noanexuT pasmeLleHno Ha EgmMHom nopTane, B PeecTpe rocyaapCTBEHHbIX U
MYHULUMNANbHbBIX YCIyr, Ha oduuuanbHOM canuTe MyHUUUNanbHOro pavioHa B
NHJOPMAaLMOHHO-TENEKOMMYHUKALUNOHHON ceTu «HTepHeT».

1.5. TepMuHBbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM perfiameHTe, 1 nx
onpeaeneHuns

1.5.1. B agMunHUCTpaTMBHOM pernamMmeHTe WCNoSb3YylTCA cregywouime
TEPMUHbI N orpeaeneHus:

yoaneHHoe  paboyee  MeCTO  MHOrO(YHKUMOHANbHOro  UeHTpa
npenocTaBneHns rocyaapCcTBEHHbIX U MYHULMMNANbHLIX YCyr — TepputopuarnsHO
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000cobneHHoe CTpyKTypHOe nogpasgeneHve (oouc) MHOrogyHKLMOHaNbHOro
LeHTpa nNpeaocTaBneHnsa roCydapCTBEHHbIX W MyHMUMNAmNbHbIX  YCIyT,
co3gaHHOE B rOPOACKOM (CEenbCKOM) NOCENEHNN MyHULMNANbHOro panoHa unn B
ropogckom okpyre Pecnybnukm TaTtapcTtaH B COOTBETCTBUM C MyHKTOM 34
[MpaBun opraHmszaumm OeaTenbHOCTU  MHOroQOYHKUMOHAmNbHbIX  LIEHTPOB
NpeanocTaBneHNss rocydapCTBEHHbLIX U MYHULUMMANbHLIX YCIYyr, YTBEPXOEHHbIX
noctaHoBneHunem lNpasutenscTea Poccuimnckon Pegepaumm ot 22 aekabpsa 2012
r. Noe 1376 «O6 yrtBepxaeHun [lpaBun opraHMsaumMm LOeaTesrIbHOCTU
MHOFOOYHKUMOHASbHbLIX  LEHTPOB NPeAOoCTaBfIEHUS TOCYAdapCTBEHHbIX U
MYHUUMNANbHbBIX YCIYr»;

TexXHM4yeckas owmndka - owmbka (onucka, oneyaTtka, rpaMmmaTmyeckast unm
apudmeTndeckaa owmndka nmbo nogobHas owmbka), gonyweHHask OpraHom,
NpeaoCcTaBnALWMM MyHULMNANBHYIO YCIyry, U NpuBegwas K HeCOOTBETCTBUIO
CBeEHUN, BHECEHHbIX B [OOKYMEHT (pe3ynbTtaT MyHUUMMansHOW YCnyru),
cBeAEeHUsAM B AOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCUINCL CBEAEHUS;

EonHasa cuctema ngeHtndpukaumm n ayteHTudukaumm B UHQOPacTpykType,
obecnevmnBaroLLen NHOPMaLMOHHO-TEXHONOINMYECKOE B3aMMogencTeme
NHGOPMAaLIMOHHBIX CUCTEM, NCMNONb3yeMbIX ans npegocTaBneHns
rocygapCTBEHHbIX M MyHUUMNAMbHbBIX YCNyr B 9nekTpoHHoOW dopme (ganee —
ECUA) — (enepanbHas rocygapCTBeHHas MWHMOPMaUMOHHas cucTema,
obecneymBalowast CaHKLMOHNPOBAHHbLIN JOCTYMN Y4aCTHUKOB MHAPOPMALIMOHHOIO
B3aUMOLENCTBMA B CUCTEME MAOEeHTUdMKauuM U ayTeHTudumkaumm K
MHGOOPMaLNK, coaepKallemncs B rocyaapCcTBEHHbIX NHHOPMAaLNOHHBIX CUCTEMax
N UHbIX NHOOPMALMOHHBIX CUCTEMAX;

MoLl - [locypapcTBeHHOe OrogkeTHoe ydpexneHue
«MHOroyHKUMOHANbHbLIN ~ LEHTP NpedoCTaBfeHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B Pecnybnuke TaTapctaHy;

ANC MSL - AsTOmMatMsupoBaHHas WHGPOPMAUMOHHAA cucTema
MHOrOOYHKUNOHArMbHbIX  LEHTPOB NPeaoCTaBfeHNa oCyAdapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcraH.

1.5.2. B agmuHucTpaTtMBHOM pernamMeHTe nog  3asiBfeHnem o
npeaocTaBneHMN MyHUUMNANbHOW YyCrnyrn (ganee - 3asiBNeHue) noHumaeTcs
3anpoc o NpegocTaBfiEHNN MyHULMNANBHOM YCIyrk, NO4aHHbIN B COOTBETCTBUU
c nyHKTOM 3 cTaTbh 2 ®egepansHoro 3akoHa ot 27 nona 2010 roga Ne 210-$3
«O6 opraHuzaumm npeaocTaBfiEHUSI TOCYAAPCTBEHHbIX W MyHMUUNANbHbIX
ycnyr» (oanee — ®egepanbHbiv 3akoH Ne 210-$3).

2. CtaHpapT npeagocTtaBrfieHUss MyHUUUNanbHOM yCnyru
2.1. HanmeHoBaHVe MyHMUMNANbLHOW YCIyru

Bbigaya cnpaBku (BbIMUCKK).
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2.2. HanmeHoBaHWe NCnofHNUTENbHO-pacnopsANTESIbHOro opraHa MECTHOIO
camoynpasneHnsa, HenocpeacTBEHHO NPeAOCTaBNALWEro MyHUUMNAIbHY

ycnyry

MKY «[llanata nmyLiecTBeHHbIX U 3eMeSIbHbIX OTHOLLEHU BepxHeyCcroHCKoro
MYyHUUMNAnbHOro panoHa Pecnybnunkn TaTtapctaH»

2.3. OnuncaHne pesynbTaTta NpeaoCTaBneHns MyHULUNAnNbHON yCnyru

2.3.1. PesynbTtatom npegocTtaBrneHna MyHUUMNanbHOW YCnyru ABndeTcs:

1) cnpaBka  (Bbinucka) (npuynoxeHne Ne 1 Kk HacToawemy
aAMWUHUCTPATUBHOMY perrnameHTy);

2) peweHne 06 oOTkasze B NpedoCTaBNeHUU MyHUUUNANbHOW YCyru
(npunoxeHue Ne 2 K HacTosLweMy agMUHUCTPATUBHOMY PErnamMmeHTy);

3) peweHne o6 oTKase B MpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBneHnss MyHuuumnansHon ycnyru (npunoxeHue Ne 3 K HacToswemy
aflMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaTt npegocTaBneHna MyHMUunanbHOW yCryrn HanpasnsieTcd
3aaBuTENt0o B (POpMe SNEKTPOHHOro OOKYMEHTa, MOAMNMCaHHOIO YCWUITEHHOM
KBannguumpoBaHHOM SNEKTPOHHOM nognucbo YMNONHOMOYEHHOIO
OOJDKHOCTHOro nvua cneuunanuctoMm Mcnonkoma, lNManatbl, B COOTBETCTBUN C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 3nekTpoHHOWM
nognucny (ganee — ®eaepanbHblin 3akoH Ne 63-O3) B Nnn4HbIN kKabnHeT EguHoro
noptana. B cnyyae HanpaBneHus 3asBrieHus nocpencTsoM PecnybrvkaHCKoro
noprana pesynbtar rnpegocTaBneHns MyHUUUNAarbHOM YCIyrn HanpasBnseTcs
TakK Xe B NU4YHbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. lNo BbIbOpY 3a8BUTENS pe3yrbTaT NpefoCTaBNeHNss MyHULUMNansHOM
ycnyrn Bolgaetca B OpraHe unn B MOL|, B hopme ak3emnrisipa 3reKTPOHHOro
[OKYMEeHTa, pacneyaTaHHOro Ha bymaxxHoM HocuTerne, 3aBepeHHOro neyaTbio 1
NOAMNNCBLI0 COOTBETCTBEHHO YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa unu
paboTHuka MOLL.

2.3.4. 3agaButenb BnpaBe MONyYUTb pesynbTaT NpeaocTaBneHus
MyHUUUNAanbHOW ycryrn B POpMe 3reKTPOHHOro AOKYyMeHTa B TeYeHWe cpoka
AEeNCTBUSA pesyrbTaTa nNpeaocTaBneHns MyHUUUnanbHOW YCyru.

2.4. Cpok npegocraBfieHns MyHULMNANbHOW YCryru, B TOM YMCre C y4eTOM
Heob6xoaumMocTn obpalleHns B opraHmM3aunn, y4acTByloLlmMe B NpeaocTaBneHnm
MYHULMNANbHOW YCIyrn, CPOK MPUOCTAHOBIIEHUSA NpeaoCTaBIeHNs
MYHULMNANbHOW YCIyrn B Criydae, ecriv BO3MOXXHOCTb NPUOCTaHOBEHNS
npegycMmoTpeHa 3akoHoaaTenscTtBoM Poccumrckon denepaummn, Cpok Bbligadm
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(HanpaBneHus) 4OKYMEHTOB, SIBMSIOLLMXCS pe3yrnbTaToM NpeaocTaBieHms
MYHULUMNANbHOW YCnyru

2.4.1. MyHuumMnanbHagsa ycnyra npefoCcTaBnsieTcsa B TedeHne Tpex paboumx
OHEN.

2.4.2. NpuoctaHoBneHne cpoka npeaocTtaBneHna MyHUUMNansHOW yCryrun
He npedyCcMOTpPEHO.

24.3. HanpaeneHne  [OOKyMeHTa,  SBMSOWIErocs  pesynbTaTtoMm
NpegocTaBneHns MyHULMnanbHOW ycnyrn B oOpMe 3IIeKTPOHHOIO LOKYMEHTA,
3a8BUTENIO0 OCYLLIECTBNSETCH B AeHb OPOPMIEHUS U perucTpaummn pesynstarta
npeaocTaBneHns MyHULMNATbHOW YCITyTrn.

2.5. NcyepnbiBatoLwwmin nepeveHb OKYMEHTOB, HEOBXOOUMbIX B COOTBETCTBUN C
3aKoHogaTesSIbHbIMU UM UHBIMU HOPMAaTUBHBLIMW NPAaBOBbLIMW akTaMu 4S5
npeanocTaBneHns MyHULMNAbHOW YCIYrK, a Takke yCcnyr, KoTopble SBNAKTCA
HeobxoauMbIMK 1 06A3aTeNbHbIMU A1151 NPeA0CTaBAeHNa MyHULMNAanbHbIX
ycnyr, nognexauimx npeacraBfieHnto 3adaBuTeniemM, cnocobbl X NONyYeHus
3asiBUTENEeM, B TOM YuCrie B 35IEKTPOHHOM popMe, NOpSA0K X npeactaBreHns

2.5.1. Ina nony4yeHna MmyHuumnanbHOW yCryrn 3asgBuTenb npencraBnser
cnegywowmne JOKYMEHTbI:

1) OOKYMEHT, YyOOCTOBEepsWwMiA NUYHOCTb (He TpebyeTca B cnydae
obpalleHunsa nocpeactsom EamHoro, PecnybnnkaHckoro noptana);

2) OOKYMEHT, y4OCTOBEPAOLMIA NOSTHOMOYMS NpeaCTaBUTENS 3aaBUTENS;

3) 3asBrneHue:

B (pbopme [oOKymeHTa Ha OymaxHOM HocuTene (npunoxeHuve Ne 4 «k
HacTosAWeMy agMUHUCTPATUBHOMY pernameHTy);

B  ONEeKTPOHHOW dopme  (3anonHsaeTcss  nocpeacTtBOM — BHECEHUs
COOTBETCTBYHOLLNX CBEAEHUN B ANTIEKTPOHHYIO hOPMY 3adaBNeHnd), nognmucaHHoe
B COOTBETCTBMM C TpeboBaHMsaMW MyHKTa 2.5.3 agMUHUCTPATMBHOIO
pernameHTa, npu obpauweHun nocpeactsoM EamHoro, PecnybnukaHckoro
nopTana;

4) B cnyyae, ecnu Ans npegocTaBneHUss MYyHUUMNAnbHOW  YCryru
Heobxoauma o06paboTka nepcoHarbHbIX AaHHbIX JiMua, He SBMALWErocs
3asBUTENEM, U ecnu B COOTBETCTBUM C doedeparibHbiM 3akoHOM obpaboTka
TakNX NepcoHasnbHbIX AAaHHbIX MOXET OCYLLECTBIIATLCA C COrnacus ykasaHHoro
nvua, npu obpaweHum 3a NoflyYeHMeM MYHUUMNanbHOW YCRyrn 3asBUTESb
AOMNONHUTENbHO MpeacTaBnseT [LOKYMEHTbI, noaTBepxgawlmne nosiydeHue
cornacmsa ykasaHHoro nvua Unu ero 3akoHHOro npeacrtasBuTenst Ha ob6paboTky
NepcoHarnbHbIX [aHHbIX YKasaHHoro nuua. [okymeHTbl, nogTeBepXxparolime
nonyyeHne cornacusi, mMoryt 6bITb NpeAcTaBneHbl B TOM 4ucne B dopme
3SIEKTPOHHOrO JOKYMEHTAa;
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5) B cnyyae, ecnn 0683aHHOCTb XpaHeHUs AoOMOBOW kHurnm Ao 31.12.2017
Bo3naranacb Ha  COOCTBEHHWKOB  XWUMbIX  MOMELEHUN,  3asiBUTENEM
npeacraBnaeTcs 4OMOBasi KHUra;

6) npaBoyCcTaHaBNMBalLWMe JOKYMEHTbI HA UHANBUAYANbHbLIN XXUON AOM
(ecnn npaBo cCOBCTBEHHOCTU HE 3aperncTpuposaHo B EanHom rocyaapcTBeHHOM
peecTpe HeOABMXUMOCTN) — N4 BbINUCKU N3 NOXO3SANCTBEHHOW KHUTMU.

2.5.2. 3aaBneHune n npunaraemMbole JOKYMEHTbI MOryT ObITb NpeacTaBrieHb!
(HanpaBneHbl) 3aaBUTENEM OQHUM U3 criegyloLmx cnocobos:

1) 4epes MOL Ha OymaxHbIX HOCUTENAX M B BUOE ISNIEKTPOHHbIX
AOKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHNAM nyHKTa 2.5.3
aAMUHUCTPATUBHOIO perfaMmeHTa;

2) nocpeactsom EauHoro, PecnybnukaHckoro noptana B 3MeKTPOHHOWM
opme;

3) B OpraH nMYHO UM NOCPEOCTBOM MOYTOBOM CBSA3M Ha ByMaKHOM
HocuTterne.

3asaBrieHne 1 npunaraemMble JOKYMEHTbI, MPY HanpasieHNN NOCpPeLCTBOM
NOYTOBOW CBA3U, 3aBEPAIOTCA B YCTAHOBNEHHOM MOPAKE.

2.5.3. 3asBneHne npu HanpaeneHuu nocpeacrtsom  EamHoro,
PecnybnukaHckoro noprtana noanucbiBaeTca NPOCTON 3N1EKTPOHHOMN NOAMUCHIO
3asBUTENS.

[ns nonyyeHna NpoCTON dNEKTPOHHOW NoAnnCK 3adBUTEN0 HEOBXO0ANMO
nponuTn npoueaypy pernctpaummn (ayteHtugpukaummn) B ECUA, a Takke
noaTBEPAMTb YYETHYIO 3amnunChb.

ONEKTPOHHbIE  AOKYMEHTbl  (3NEeKTPOHHble  0bpa3bl  [JOKYMEHTOB),
yKasaHHble B noAnyHkTax 2, 4-6 nyHkta 2.5.1 agMMHUCTPAaTMBHOIO pernameHTa,

3aBeparTCcs YCUNEHHOM KBanmduunpoBaHHON noanucbo nmu,
YNOSTHOMOYEHHbIX Ha CO3JaHue U NoanucaHne Takux JOKYMEHTOB, B TOM YuUchne
HOTapuycamu.

ONEKTPOHHbIE  AOKYMEHTbl  (3NEKTPOHHble  0bpa3bl  JOKYMEHTOB),
npunaraemMble K 3asiBfieH10, B TOM YUCne AOBEPEHHOCTN, HaNpaBnsalwTCsa B BUAe
dannos B dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He
6onee 50 MbanT.

KayecTBO npenoctaBnsieMblX 3MEKTPOHHbIX [JOKYMEHTOB (3MEKTPOHHbIX
06pa3oB OOKYMEHTOB) AOHKHO MO3BOMATL B MOSIHOM 0ObeME npovnTaTb TEKCT
AOKYMEHTa U pacno3HaTb PeKBU3UTbI OKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnss OOKYMEHTOB WM MHopMauuMm unn OCyLWeCTBIIEHUS
AEeNCTBUN, NpeacTaBfeHne UMM OCyLLEeCTBIIEHNE KOTOPbIX He npeayCcMOTPEeHOo
HOPMaTUBHbIMW  MPaBOBbLIMA  akTaMu,  PErynupylownuMm  OTHOLLEHUS,
BO3HMKaKOLLME B CBA3W C NpeaoCTaBneHneM MyHULMNanbHOW yCnyru;

2) ocyLlecTBNeHNs AENCTBUIN, B TOM YMCIE COrflacoBaHnn, HE06Xo0aNMbIX
ANS NONyYeHUs MyHUUMNAanbHOM YCIYrn U CBSA3aHHbIX C obpalleHMeM B UHblE
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoyrpaBfieHUsl, OpraHn3auunu,
3a UCKMNIOYEHMEM MONYYEHNSA YCIyr N NonyyvyeHnsa OOKYMEHTOB M MHopmauum,
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npegocTaBnsieMblX B pe3yrbTaTe NpeoCTaBfeHUst TakKMX YCNyr, BKIMIOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactn 1 ctatbm 9 degepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 0B6a3aTEeNbHbIX YCNYr);

3) npeacTaBreHnss OOKYMEHTOB U WHGOpMauuu, OTCyTcTBME W (UNNn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb MpuW rnepBOHayaribHOM OTKase B
npuemMe [OOKYMEHTOB, HeobxoAuMbIX ONA NpefoCcTaBfieHUs MyHULMNAaribHOM
ycnyrn, nnbo B npefocTaBneHMM MyHUUMMNANbHOW YCryrn, 3a MWCKIIYeHueMm
crnegyroLmnx criyvyaes:

a) nameHeHne TpeboBaHNN HOPMATUBHbLIX NPAaBOBbLIX aKTOB, KacatoLNXCS
NpegocTaBneHnss MyHUUUNanbHOM YCIyrn, Mocrie nepBoHavanbHOM nofayu
3asBieHnss 0 NpeaocTaBNeHnn MyHULMNANbLHON YCIyru;

6) Hanuyme owmnboK B 3asdBfEHUM O MNPefoCTaBNEeHMUM MyHUUMNANbHON
yCcrnyrn n goKyMeHTax, NofdaHHbIX 3adBUTENEM Mocre nepBoHavanbHOro oTkasa
B NpyemMe AOKYMEHTOB, HEOOXO0AUMbIX M9 NpefoCcTaBfieHUs MyHUUMNAIbHOM
ycnyrn, nnbo B NpedocTaBneHnn MyHULMNANbHOW YCYrM N He BKITHOYEHHbIX B
NpeacTaBneHHbIN paHee KOMNIEKT AOKYMEHTOB;

B) UCTEYeHne CpoKa AeNCTBUA JOKYMEHTOB UMM N3MEHEHne NHGopMaLmnm
nocrnie nepBoOHa4YanbHOro oTKasa B NpuemMe OOKYMEHTOB, HeobxoOuMbIX AN
npegocTaBneHnss  MyHuuunanbHoW  ycnyru, nmbo B  NpegocTaBneHuu
MYHUUMNANbHOW YCNYTU;

r) BbISIBNEHME [OOKYMEHTanbHO MOATBEPXAEHHOro pakta (npu3HaKkoB)
OLWNOOYHOro MNU NPOTMBOMPAaBHOrO AencTBua (6e3nencTBmnsa) OOMMKHOCTHOrO
nnmya OpraHa, pabotHuka MOL, npu nepBoHayanbHOM OTKa3e B nNpueme
AOKYMEHTOB, HeobXoAMMbIX ANs NpefocTaBneHus MyHUUMNanbHOWM YCIyrn,
nnbo B NpeaocTaBneHn MyHULMNANbHOW yCnyru, 0 Yem B MMCbMEHHOM BUAE 3a
nognucbto pykosogutena OpraHa npu nepBoHayanbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMmbIX ANs MNpeaocTaBneHus MyHUUUNAanbHOWM YCIyru,
yBeAOMNSAETCS 3as8BUTENb, @ TakKe NPUHOCATCA U3BUHEHUS1 3@ AOCTaBIIEHHbIE
HeynobcTBa;

4) npegocTaBneHns Ha ByMaxKHOM HOcUTeNEe AOKYMEHTOB 1 MHpopMaLuu,
9NIEeKTPOHHbIE 06pasbl KOTOPbLIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactu 1 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-d3, 3a
NCKITIOYEHNEM ClyYaeB, eCrln HAHECEHNE OTMETOK Ha Takme JOKYMEHTbl Sinbo nx
n3baTne ABnsieTCA HeobxoanMbIM yCrioBuMem npegocTaBneHuns
roCygapCTBEHHOW  UAW  MYHUUMMANbHOW  YCIyrM, U WHbIX  ClyYaes,
YCTaHOBMEHHbIX oefeparibHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLwmin nepeveHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
HOpPMaTMBHbIMUM MPABOBbLIMW akTaMu 418 NpeAoCcTaBfIeHNA MyHULMNANbHON
YCRyru, KOTopble HaXoAATCA B pacnopsKeHUM rocyaapCTBEHHbIX OpraHos,
OpraHoB MeCTHOro caMmoyrnpasneHns N NoABEAOMCTBEHHbIX FOCY4apCTBEHHbLIM
opraHam unm opraHam MeCcTHOro camoynpaBfieHUA opraHn3aunm n KoTopble
3asBuUTEeNb BNpase NpeacTaBUTb, a Takke cnocobbl X NOsyvYeHns
3asBUTENIAMU, B TOM YUCIIE B 3MEKTPOHHOMN popme, MOPAOO0K UX
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npencrtaBlieHnA; Focyﬂ,apCTBeHHblﬁ opraH, opraH MeCTHOro camoynpasiieHns
nnoéo opraHn3auus, B pacrops>XXeHnn KOTopbIX HaxoaAaTCA AaHHbIE JOKYMEHThI

2.6.1. MNonyyatoTca B paMKkax MexXBeoMCTBEHHOIO B3anMOLAENCTBUS:

1) BbINUCKa 13 EOMHOro rocygapCTBEHHOrO peectpa HeABWKMMOCTU —
depepanbHas  cnyxba rocygapCTtBEHHOM  pernctpauuu, Kagactpa W
KapTorpadowuu;

2) cBegeHna O [OeNcTBylOLWEM nacnopTe rpaxgaHnHa Poccuinckon
denepaunn — MBL Poccuu;

3) cBegeHMs O HoTapuanbHOM goBepeHHocTn — depeparnbHagd
HOTapuanbHaga nanaTa.

2.6.2. 3asBuTenb BnNpaBe nNpenoCTaBUTb [AOKYMEHTbl (CBeaeHus),
yKkasaHHble B nognyHkte 1 nyHkta 2.6.1 agMWHUCTPaATMBHOINO pernamMeHTa, B
dopme 9JTEKTPOHHbIX [OKYMEHTOB, 3aBepEHHbIX YCUNEHHOM
KBanuUMpoOBaHHOW MOAMNUCBLI0 JIML, YMOSIHOMOYEHHbIX Ha Cco3faHue WU
nognucaHne Takux JOKYMEHTOB, NMpu nogadve 3asBrieHus.

2.6.3. HenpencraeneHue (HecBoeBpeMeHHoe npeacTaBneHue)
yKasaHHbIMM B MyHKTe 2.6.1 agMWHUCTPATUBHOIO perfamMeHTa opraHamu
rocygapCTBeHHON BnacTwu, opraHamu MECTHOrO camoyrpasreHus,

opraHMsaunsMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATLCA OCHOBaAHUEM NS
OTKasa B NpefoCTaBfieHN MyHULMNANbHOM YCNYTIW.

2.6.4. [JomkHOCTHOE NUUO M (MNK) pabOTHUK, yKa3aHHbIX B NyHKTe 2.6.1
alMUHUCTPATUBHOIO perfiameHTa opraHoB U opraHuM3auun, He nNpeacTaBMBLLME
(HeCBOEBpPEMEHHO nMpeacTaBMBLUME) 3arpoOLUEHHble U Haxogsdwumecs B
pacrnops>KeHUM [OOKYMEHT WK CBefeHud, nognexar agMUHUCTPaTUBHOWN,
ANCUMMIMHAPHONW UM MHOW  OTBETCTBEHHOCTM B COOTBETCTBUM  C
3akoHogaTenbcTtBoM Poccuimckon deaepaunu.

2.6.5. 3anpelaeTca TpeboBaTb OT 3asiBUTENSA LOKYMEHTbI CBEAEHWNS, B TOM
yucne nNoATBepXAawLme BHeCeHWe 3asBuTenemM nnatbl 3a npefoctaBfieHne
MYHULUMNANbHOW YCNyrn, HaxoAdalWMeca B pPacrnopsiKeHUU rocynapCTBEHHbIX
OopraHoB, OpraHoB MeCTHOro camoynpasfieHUss W NoABELOMCTBEHHbIX
rocygapCTBEeHHbIM OpraHam WnNu opraHaMm MeCTHOro camoynpaBrieHus
opraHusaummn.

HenpencraBneHve 3adButenemM OOKYMEHTOB, COAepXXallunx CBeOeHUS,
KOTOpble HaxOOATCA B pPacrnopsXeHUW rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasreHus N NoABELOMCTBEHHbIX roOCy4apCTBEHHbIM OpraHam
WM opraHam MEeCTHOrO CaMoyrnpaBfieHUs opraHu3aumn, He SBNSETCS
OCHOBaHMEM [NnA OTKasa 3aaBUTENto B NpeaocTaBfieHUM MyHULMNANbHOM
yCRnyru.

2.7. VlcyepnbiBaoLlwmnm nepedeHb OCHOBaHUM N4 OTKasa B npueme
AOKYMEHTOB, HEOBX0AMMbIX AN NpefoCTaBfeHUss MyHUUMNANbHON YCryrn
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2.7.1. OcHoBaHMAMM AN OTKasa B npuveme AOKYMEHTOB, HEOBXOOUMbIX
OS5 NpefoCTaBneHns MyHUUMNanbHOM yCnyru, SBrsaTCS:

1) npeacTaBneHHble 3adBUTENEM [LOKYMEHTbl cogepXaT NOAYMUCTKA U
McnpaBfieHNA TeKCTa, He 3aBepeHHble B Nopsake, YCTaHOBIIEHHOM
3akoHogaTenbcTBoM Poccuinckon denepaunu;

2) DOKYMEHTbI coepXXaT NoBpeXaeH s, Hanmyme KOTopbIX He NO3BONSAET B
nosiHoM obbemMe Mcnosib3oBaTb MHGOPMaLMIO U CBEAEHUSA, coaepXalimecs B
AOKYMeHTax Asis npefoCcTaBneHns MyHUUMnanbHon yenyri;

3) NnpeacTaBneHHble A0KYMEHTbI UNU CBEAEHNSA YTpaTUIN CUNY HA MOMEHT
obpaweHna 3a MyHUUMNANbHOM YCNyrom (OOKYMEHT, YO4OCTOBEPSAIOLLMMA
NONHOMOYMSA  NpeacTaBuTens  3asBuTens, B cnyyae obpalleHus 3a
npegocTaBneHneM MyHULMNANbHOW YCNYrn yKasaHHbIM JIULOM);

4) nopjadva 3asiBNeHUs O NpefocTaBfieHUN MYHUUMNanbHOW YCIyru W
AOKYMEHTOB, HEOBXoauMMbIX Ons NpefoCTaBfeHnUst MyHUUUNAanbHOW YCnyru, B
31IEKTPOHHOM (pbopMe C HapyLLEHNEM YCTaHOBMEHHbIX TpeboBaHuiA;

5) HekoppeKTHOe 3anonHeHne obsizatenbHbIX Nosnen B hopme 3asaBrneHus,
B TOM 4ucrie B MWHTEPaKTMBHOW (opmMme 3asBneHus Ha EguHom,
PecnybnukaHckom nopTane (HeQoOCTOBEPHOE, HenosHoe, NMbo HenpaBubHoe
3arnosfHeHne);

6) NnpeacTasneHne HENOSTHOrO KOMMeKTa AOKYMEHTOB, HEOBXOaMMbIX A5
npeaocTaBneHNs MyHULMNATbHOW YCIYTu;

7) 3asBfneHMe O nNpegocTaBfieHMM ycnyrm nogaHo B opraH
rocygapCTBEHHOM BlaCTW, OpraH MeCTHOro camoynpaBfieHNSA UK OpraHn3aumio,
B NMOSTHOMOYMSA KOTOPbIX HE BXOOUT NpefocTaBneHme MyHUUmMnansHOM yCryru;

8) HecobntogeHne ycTaHOBMNEHHbIX cTatben 11 ®efepanbHOro 3akoHa oT
6 anpens 2011 roga Ne 63-®3 «O6 anekTpoOHHOM NOANNCK» YCITOBUIA NPU3HAHNS
AEeVNCTBUTENBHOCTN, YCUNEHHOM KBaNMOLUUPOBAHHOW 3N1EKTPOHHOW NOAMUCH.

2.7.2. TllepedyeHb OCHOBaHM [ONA OTKasa B MNpueMe [OOKYMEHTOB,
HeobXoOuMbIX  Onst  MNOMYYEHUS  MyHMUMNANbHOWM  YCryrn,  SABNSAeTCS
ncyepnbiBaoLLMM.

2.7.3. PeweHne 06 oOTKaze B npueme 3asiBEHUS N [OOKYMEHTOB,
HeobXoauMbIX ANS NpeaocTaBfeHna MyHUUMMIanbHOW YCryrn, MoxeT ObiTb
NPUHATO, Kak BO BpeMs npuvemMa 3asaBuTenid, Tak W nocne nosnyvYeHus
OTBETCTBEHHbIM  [AOSDKHOCTHbIM  nvuoM  OpraHa  Heobxoaumbix — Angd
NpefoCcTaBnNeHnss  MyHuMUMNanbHOW  yCcrnyru  OOKYMEHTOB  (CBedeHuin) C
NCMNoNb3oBaHNEM MEXBEeLOMCTBEHHOIO MHPOPMALIMOHHOIO B3auMOAENCTBUA, B
CPOK, He npeBblakoLwmn 9 paboymx gHen Co OHS perncTpaumm 3asaBneHus.

2.7.4. 3anpelwaetca OTKasblBaTb B MNpuMeMe 3asBfIEHUS U UHbIX
AOKYMEHTOB, HEObxoauMMbIX Ans NpefoCTaBfeHUss MyHUUMNAnbHOW YCnyru, B
cnyyae ecnu 3asiBfieHMe U OOKYMEHTbl, Heobxoaumble ONd nNpeaocTaBreHns
MYHULMNANbHOW YCryrk, nogaHbl B COOTBETCTBMU C MHApOPMALIMEN O CPOKax U
nopsake npeaocTaBneHns MyHUUMNanbHOW ycnyri, onybrMkoBaHHOW Ha
EaovHom noptane, PecnybnnkaHckom noprane.
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2.8. VlcuepnbiBarowum nepeyeHb OCHOBaHUM N9 NPUOCTaHOBMEHUS UK OTKasa
B NpeaocTaBneHnn MyHUUMnansHOM yCryru

2.8.1. OcHoBaHus ansd NPUOCTaHOBNEHNA npenocTaBneHns
MYHULMNANbHOW YCIyrn OTCYTCTBYIOT.

2.8.2. OcHoBaHMa Ons oTKasa B NpefoCTaBfeHnm MyHULMNanbHOW YCyru:

1) B npeacTaBneHHbIX 3asiBlieHMM M (MNK) OOKYMEHTax coaepXutca
HenomnHasa 1 (UNKn) HedoCToOBEPHas MHpopMaLMs;

2) nocTynreHuve OTBeTa opraHa rocygapCTBEHHOM BracTu, opraHa
MECTHOro camoynpasreHus nnbo nogBeOMCTBEHHOM OpraHy rocyaapCTBeHHOM
BNnacTM WUAM  OpraHy MECTHOro camMoOynpaBfeHuUss OopraHu3auum Ha
MEXBE4OMCTBEHHbIN 3anpoc, CBMAETENbCTBYOWEro 06 OTCYyTCTBUM OOKYMEHTaA
n (MnNn) MHpopmauun, HeodbxoouMMbIX ANS NPefoCTaBfEHUS MYHULMNANbHOM
yCrnyru, eCrnvm coOOTBETCTBYHOLLMA AOKYMEHT He Bblfn NpeacTaBneH 3agaBmTenem no
COOCTBEHHON MHULUMATUBE;

3) OTCyTCTBME CBEOEHUA O perucTpauun rpaxgaHuHa o MecTty
XUTEnbCTBa (npebbiBaHNSA) B pacnopsiXeHnn opraHoB MECTHOro
camMmoynpasfeHus.

2.8.3. [lepeyeHb OCHOBaHMW OnNs oOTkasa B NpeaocTaBfieHun
MYHULMNANbHOW YCIyrn SIBAAETCA ncHepnbiBaoLLMM.

2.8.4. 3anpewaetca oOTKasblBaTb B NpeAoCTaBfiEHUN MYHULMNANIbHOMN
yCnyru B criydae, ecrnuv 3agdBneHme o npenoctaBneHum MyHUUmMnanbHOM yCnyrm
NnogaHo B COOTBETCTBUM C MHDOPMaLIMEN O CpOKax U Nopsiake npeaocTtaBrieHus
MyHMUMNaneHOW  ycnyrn,  onybnukoBaHHon Ha  EguHom  nopTtane,
PecnybnnkaHckom noprane.

2.9. MNopsapok, pasmep M OCHOBAHUSA B3MMaHUS rocy4apCTBEHHOW MOLUSNHBI Un
WHOW NraTtbl, B3MMaeMown 3a npefocTaBrieHe MyHUUUNansHOW yCnyru

MyHuLmnansHas ycnyra npefoctaBnsieTcs Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HEOOX0AMMbIMU 1 00s3aTENBHbLIMU
ANS NpefocTaBNeHns MyHULMNANbHOW yCryrn, B TOM YNCie CBeOAEHUS O
OOKYMeHTE (OOKyMeHTax), BbiAaBaeMoM (BblAaBaeMblX) OpraHn3aumnsimu,

y4acTBYOLLUMMN B NPeOCTaBNEHNM MyHULMNANbHbIX YCIyr

[MpenocTaBneHne HeobxoaMMbIX U 00s3aTENbHbBIX YCNYr He TpebyeTcs.
2.11. MNopsgok, pasmep n OCHOBaHUS B3MMaHWUA NraTthl 3a NnpegocTaBlieHne
YCIyr, KOTOpble ABNAITCA HEOOXOAMMbBIMU U 0BA3aTENbHBIMK A5
npeaocTaBreHns MyHULMNANbHOW YCryrn, BKAOYas MHAOpMaLMI0 O MeToauke
pacyeTa pa3mMepa Takou nnaTbl

[MpepoctaBneHne HeobxoanmbIX N 0bs3aTenNbHbIX yCnyr He TpebyeTcs.
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2.12. MakcumarnbHbIN CPOK OXnaaHus B oMepeaun npu nogade sanpoca o
npeaocTaBneHnn MyHUUMNANbLHOM YCyrn, ycnyru, npeaoctaBnaeMon
opraHusaumen, y4acTBylLLEN B NpedocTaBieHmn MyHULmMnanbHOW yCryru, n
nNpwn NonyyvyeHnn pesynbTata NpeaocTaBeHnsa Takux yeryr

2.12.1. Bpema oxugaHma npu nogade 3asBNeHMs Ha nosnydyeHue
MYHMUMNANbHOM yCcrnyrn - He 6onee 15 MUHYT.

2.12.2. lpn nonyvyeHun pesynbTata MNpegocTaBieHns MyHULMNANbHON
yCIyrm MakcuMmarnbHbIA CPOK OXWOaHMA B odepeamn He OO0SMKeH npesbiwatb 15
MUHYT.

2.13. CpoK 1 NopsAaoK perucTpaumm 3anpoca 3aasutend o npeaocTaBieHnn
MYHULMNANbHOW YCIyrn U YyCNyrun, NpegocTaBnsgeMon opraHmsaumen,
y4yacTByoLen B NpefocTaBneHmn MyHMUmMnansHOW yCcryru, B TOM YMCre B
9IIEKTPOHHOM (hopme

2.13.1. Mpn nnyHom obpaweHnmn B MOPLl B geHb nogayn 3asiBneHus
3agaBuTento Bblgaetcsa pacnucka n3 AUC MOLl ¢ perncTtpaunmoHHbBIM HOMEPOM,
noaTBepXXaarLnM, YTO 3asiBeHME OTNPaBneHOo, N AaToN Noaadun 3asiBNeHus.

2.13.2. Tlpn HanpasneHun 3agaBfeHna rnocpeacrtsoMm, EaguHoro,
PecnybnukaHckoro noprana 3asBuTesib B AeHb Nofdayvn 3asaBrneHns rnonyyaet B
nnM4YHOM KabuHeTe EauHoro, PecnybnvkaHckoro noprtana v Mo 35eKTPOHHOW
noyte yBeOOMIIeHMEe, MNOATBeEpXAawLlee, 4YTO 3asBfieHWe OTnpasBlieHo, B
KOTOPOM YKa3sbIBalOTCSA perncTpauuoHHbIN HOMeEP 1 gaTta nofayuv 3asBfieHns.

2.13.3. lMpn nnyHom obpaweHmn B OpraH B AeHb Nnogayv 3asdBneHus
YNOSTHOMOYEHHbLIM  JOIMKHOCTHbIM  nNuuoM OpraHa 3asBuTento BblgaeTcs
pacnucka n3 aBTOMaTMU3NPOBAHHON NHJOPMaLIMOHHOM CUCTEMBI,
npeaHasHa4YeHHOW NS OKa3aHUs rocy4apCTBEHHbIX U MYHULMNASTbHbIX YCAyr, C
pernctpaumoHHblIM HOMEPOM, [JaTouM nogdadyn 3asiBNeHnst un NepevyHeEM
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUs K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNaneHaga ycryra, K 3any oxvaaHus, Mectam ans 3anofiHeHnsa 3anpocos
O NpefocTaBneHnn MyHULMNanbHOM ycnyrn, MHopMauMOHHbLIM CTeHaaMm C
obpasuamu nx 3anonHeHns U nepeyHeM JOKYMEHTOB, HEODX0AMMBbIX ANs
npeaocTaBnNeHNs KaXXaon MyHULMNANbHOW YCNyru, pasmeLeHunto 1
0OpMIEHMNIO BU3YaribHOM, TEKCTOBOW U MYNbTUMELUNHON MHpOpPMaLIMnN O
nopsigke NpeaoCTaBleHNSA TakoW yCnyru, B TOM Ynucne K obecnevyeHmto
AOCTYMNHOCTY ANs1 MHBanNnaoB YKa3aHHbIX 06beKTOB B COOTBETCTBUN C
denepanbHbIM 3aKOHOAATENBLCTBOM U 3aKOHOA4ATENLCTBOM Pecnybnmku
TaTapcTaH 0 coumanbHOW 3alunTe NHBaNMAoB

2.14.1. lNpepocTtaBneHne MyHUUMNANbLHOM YCIyrM OCYLLECTBIISIETCA B

[okymMeHT co3aaH B 3nekTpoHHon chopme. Ne 1612 ot 19.12.2024. NcnonHutens: Kydymosa J1.C. 0 AIEKTPOHHbINA
CrpaHunua 13 u3 46. CTpanuua cosaaHa: 19.12.2024 13:56 =¥ TATAPCTAH



13

30aHUAX U MOMELLEHUsX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMON W
CUCTEMOM NOXapPOTYLLUEHNSA.

MecTta npuema 3asiButenen obopyaytoTca Heobxoammon mebenbro Ans
odopMneHnss AOKYMEHTOB, MHOPMAaLNOHHBIMU CTEHAAMN.

2.14.2. B cooTBETCTBUM C 3akoHOAaTeNbLCTBOM Poccuinckon degepaumm o
couManbHOM 3almMTe MHBanNnaoB B Lendax becnpenaTcTBEHHOro 4OCTyna K MeCTy
npeaocTaBneHns MyHULMNanbHom ycnyrin obecnevnBaeTca:

1) obecneuymBaeTcs 6ecnpenaTCTBEHHbLIM OOCTYN MHBANMOOB K MECTY
npenocTaBneHns MyHMUMNaneHOW ycnyrm (yaobHbln BXO4-BbIXO B NOMELLEHNS
N NnepemMeLLeHne B nx npegenax);

2) BU3yanbHad, TekcToBas U MynbTUMeaUHaa MHpopMaumsa o
nopsiake npeaocTaBfeHnss MyHUMUMNanbHOW yCnyrn pasmewaeTcs B
yaoOHbIX ANs 3asBUTENEN MeCcTax, B TOM YUCHe C y4ETOM OrpaHUYeHHbIX
BO3MOXXHOCTEN MHBANWOOB;

3) conpoBOXAEeHNE NHBANNOOB, UMEKLLINX CTONKME pacCTpoOnUCTBa
YHKUMN 3PEHNA U CaMOCTOSTENBHOrO NepeaBuKeHUs, U oKasaHue UM
NOMOLLN;

4) BO3MOXHOCTb CaAMOCTOSITENLHOIO NEPEaBMKEHNS NO TEPPUTOPUM, HA
KOTOPOM pacrnonoXeHbl 06beKTbl coumanbHOW, UHXEHEPHOM U TPaHCMOPTHOW
NHAPACTPYKTYp, Bxoda B TakMe OObLEeKkTbl M BbiXxoga W3 HUX, NOCadkM B
TpaHCNOpPTHOE CPeACTBO U BbiCadKM U3 HEro, B TOM YUCIe C UCMNOSb30BaHNEM
Kpecna-KonsiCKu;

5) Hagnexawee pasmeweHne o0OopydoBaHUS W HOCUTENEN
NHopMaunK, Heobxoaumbix OnNs obecnedeHuss GecnpensiTCTBEHHOro
AocTtyna MHBanNMAOB K ycnyraMm C  Y4EeTOM  OrpaHuyeHun KX
XKN3HeaesaTenbHOCTY;

6) oybnvpoBaHne HeobxoaumMowm Ansi MHBaANWOOB 3BYKOBOW U
3puTENBHOM NMHGOPMAaLMK, a Takke Haanmcen, 3HakoB N UHON TEKCTOBOW U
rpagouyeckon uHopmMauuMm 3Hakamu, BbINOSTHEHHLIMU  pernbedHo-
To4Yye4yHbIM WpudTom bpanns;

7) ponyck cypaonepeBogynka u TndriocypaonepeBoaymnka;

8) monyck cobaku-npoBOAHMKA MPWU  HanUuUMKM  OOKYMEHTA,
noaTBepXxaaoLero ee cneumansHoe obydeHne n BblgaBsaemoro no gopme
N B Nopsigke, KOTOpble yCTaHOBIEHbI NpukasoM MuHuCTepcTBa Tpyaa u
coumansHou 3awmntbl Poccuiickon Pegepauum ot 22.06.2015 Ne 386H «O6
yTBEPXOeHNn opMbl OOKYMEHTa, MNOATBEpXOalowero crneuuansHoe
oby4yeHne cobakn-npoBOAHNKA, U NOPSAKA €ro Bblgaumy.

2.14.3. TpeboBaHusa B Yactn obecnevyeHnsa OOCTYNHOCTU ANS MHBaANMOoB
00BbEKTOB, B KOTOPbIX OCYLLECTBNSAETCA MpeaocTaBfieHne MyHUUMNanbHOM
ycnyru, u Ccpeacts, MCMNOMb3yeMblX MpU MNpPeaocTaBfeHUn MyHULMNanbHOM
ycryru, KOTOpble yKadaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
aAMMHUCTPATUBHOINO perrnamMmeHTa, NPUMEHSIITCS K obbekTam u cpeacTeam,
BBEAEHHbIM B 3KCNSlyaTaunio UnNn npoweawmnm MogepHmM3aumo, PEKOHCTPYKLNIO
nocne 1 nonga 2016 roaa.

[okymMeHT co3aaH B 3nekTpoHHon chopme. Ne 1612 ot 19.12.2024. NcnonHutens: Kydymosa J1.C. 0 AIEKTPOHHbINA
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2.15. lNokasartenu AOCTYNMHOCTM N Ka4ecTBa MyHULMNASTbHOW YCIyrK, B TOM
Yyucne KonmMyecTBO B3aMMOLENCTBUN 3asABUTENS C JOIMKHOCTHBIMUY Nuamn npu
npegocTaBneHn MyHUUUNAnbHOW YCryrn u UxX NpoLoIMKUTENbHOCTb,
BO3MOXHOCTb MOJSTy4eHNsa HpopMauumn o xoge npeaocraBreHns
MYHUUUNANbHOM yCrnyry, B TOM YUCHe C UCMNONb30BaHNEM MH(POPMaLMOHHO-
KOMMYHUKALMOHHBIX TEXHOMOIMI, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NoSTly4YeHUss MyHULMNAITbHOW YCNyrn B MHOTOYHKLMOHANbHOM LIEHTPE
npegocTaBfieHUst ToCyAapCTBEHHbIX N MyHUUMNANbHbIX YCNyr (B TOM Yucre B
nosiHoM obbeme), B Nobom TepputopmansHOM nogpasneneHnn opraHa
NCMOMNHUTESTbHO pacrnopaauTensHOro opraHa MeCTHOro camMmoyrnpasneHus, rno
BbIGOpY 3as1BUTENS (3KCTEPPUTOPUATTbHBIN NPUHLMM), NOCPEACTBOM 3anpoca o
npegocTaBfieHMM HECKOSTbKMX rOCYAapPCTBEHHbIX N (UNW) MyHUUUNANIbHbLIX YCyr
B MHOTOOYHKLMOHAIbHbIX LeHTpax NpeoCcTaBNeHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX yCnyr, npegycMoTpeHHoro ctatben 15.1 ®egepansHoro
3akoHa Ne210-d3 (komnsiekcHbIN 3anpoc)

2.15.1. lNokasaTenaMmmn OOCTYMHOCTU MPenOCTaBfIEHUS MYHUUMNANbHOMN
ycnyru aBnsatoTCs:

pPacnosioKEHHOCTb MOMELLEHNSA, B KOTOPOM BedeTcs MpueM, Bbloaya
AOKYMEHTOB B 30HE AOCTYMHOCTM 0BLLECTBEHHOIO TPAHCMNOPTA;

Hann4ne Heo6xoANMMOro KofiM4yecTBa CneLmanucToB, a TakKe NOMELLEHWNHN,
B KOTOPbIX OCYLLECTBISAETCA NPUeM JOKYMEHTOB OT 3adBUTESNEN;

HanuMyme mncyepnbiBarowen nHpopmaumm o cnocobax, nopsake M Cpokax
NpefocTaBneHnss MYHUUMNANbHOM YCIyrM Ha WHAOPMAUMOHHBIX CTeHdax,
EovHom noptane, PecnybnukaHckom nopTtane, oduumanbHOM —canTe
MYHULUMNANbHOro panoHa;

OoKasaHMe NoMOoLUM MHBanNuaam B npeogoneHnn Gapbepos, MeLlaroLmx
NOSTYYEHUIO UMW YCIyr HapaBHe C ApYrMMn NMuamu.

2.15.2. lNoka3zaTensMun kayecTBa nNnpeaoCcTaBlieHUss MyHULMMNAnsHOM yCryru
ABMAKOTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHUS OKYMEHTOB;

2)cobnogeHne cpoka nonyvyeHna pesynbtarta MyHUUUNanbHOM YCNyru;

3)oTcyTcTBME 060CHOBaHHbIX Xanob Ha HapyLeHUs agMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHMkamn OpraHa;

4) KONMYEeCTBO B3anMOAENCTBUIM 3asiBUTENS C AOSHKHOCTHLIMU nnuamu (6e3
yyeTa KOHCynbTaumn):

B3anmoaencteme 3assutens ¢ pabotHukamm OpraHa uwnn MOLU npu
npefocTaBneHMn MyHUUMNANbHOW YCRyrM OCYLLECTBSETCA OAWH pas npu
npeacraBneHnmn 3asiBfieHNa Co BCEMU HEOOXOANMBIMU JOKYMEHTaMK;

oOMH pa3 B Ccrnydae HeobxoAMMOCTM  NONyyYeHust peaynbraTta
npenoctaBneHns MyHuumnaneHon ycnyrn B OpraHe wnn MOLL B dopme
3K3eMnnsipa aneKTPOHHOro JOKYMeHTa Ha BymMakHOM HocuTene.
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[MpoaomKNTENbHOCTb OAHOro B3aMMOAeNCTBNS 3aaBuUTeEns C
AO/MKHOCTHLIMM NUUaMn NpU NpeaocTaBreHMn MyHUUMNanbHOW YCNyrn He
npesbliWwaeT 15 MUHYT.

3asBuTENb BrNpaBe OLEHUTb Ka4yeCTBO NpeaoCTaBfieHnUs MyHULMNanbHOM
yCcnyrm C MNOMOLLbK YCTPOMUCTB MNOABWXHOW pagnoTeniepoHHOM CBA3KU, C
ncnonb3osaHnem EguHoro, PecnybnukaHckoro nopTana, TepMUHanbHbIX
YCTPOMCTB.

2.15.3. VIHdopmauma o xoge npenocTtaBfieHUs MyHUUMNANbHOW YCRyru
MOXeT ObITb NosiydeHa 3asaBuUTENEM B NIMYHOM KabuHeTe Ha EgnHom nopTtane,
PecnybnukaHckom noptane, B OpraHe, MOLL.

2.15.4. TlpepocrtasneHne MyHUUMUNANBHOW YCIyrM OCYLLECTBNAETCA B
nodom MOL| no Bbibopy 3asBUTENA HE3ABUCMMO OT MECTA €ro XUTENbCTBa UMn
MecTa pakTM4YecKoro npoxumeaHus (npebbiBaHnda) Ha TeppuTtopun Pecnybnuku
TaTapcTaH No sKCTeppUTOpPMASTIbBHOMY MPUHLMMY.

MyHuuunanbHas ycnyra B COCTaBe KOMMMEKCHOro 3arnpoca He
npegocTaBnseTcs.

2.16. VHble TpeboBaHu4d, B TOM YnUCne yynTbiBaoLwme ocobeHHOCTH
npeanocTaBnNeHNss MyHULMNANBbHOM YCIYrn NO 3KCTEPPUTOPUANbHOMY NPUHLNMNY
(B cnyyae, ecnn MyHMUMnanbHaga ycryra npegocTaBnseTcs no
aKCTeppuTOopmanbHOMy NPUHLKNY) U 0COBEHHOCTU NpeLOoCTaBNeHUs
MYHMLUMNANbHOW YCNYrn B 3f1eKTPOHHOM hopme

2.16.1. lpu npenocTaBrieHUN MYHULUUMNANLHOW YCNYyrn B 3MEKTPOHHOW
dopme 3aaBUTENL BripaBe:

1) nony4nTb wHOpMaUuK O MNopsake W CpoKax npefocTaBfieHnd
MYHULUMNANbHOM YCIyrn, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHcKom
noprarne;

2) nogaTb 3asiBNeHne o0 NpeaoCTaBneHnn MyHULUNAnbHOW YCIyrn U UHblEe
AOKYMEHTbI, Heobxoanmble A4S NpegoCcTaBNeHns MyHULMNAnbHOW YCNyr, B TOM
yucne AoKYMeHTbl U UHOPMaLUIO, 3NEKTPOHHbIE 06pa3sbl KOTOPLIX paHee bbinun
3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactn 1 ctatem 16 deneparnbHOro
3akoHa Ne 210-d3, ¢ ucnonb3oBaHnem EgunHoro, PecnybnukaHckoro noptana;

3) nonyuYnTb CBEOAEHUS O XOO€  BbINOSIHEHUS  3aABfEHUA O
npeaocTaBNeHMN MyHULUMNANBHOW YCIYrK, NOAaHHbIX B 3NIEKTPOHHON (hopMe;

4) oCylecTBUTb OLEHKY Ka4yecTBa MNpeaoCcTaBfeHUs MyHUUMNanbHOW
yCnyru;

5) nonyunTb pesynbTaT NpeaocTaBleHns MyHUUUNANbHOW YCRyrn B
doopme 3MEKTPOHHOIO LJOKYMEHTa;

6) nogaTb xanoby Ha pewweHne n gencteme (6esgencremne) OpraHa, a
TakKe €ero [OOSMKHOCTHbIX MU, MYHUUMNANbHbIX CRyXawmx nocpeacTBoM
EawnHoro, PecnybnmkaHckoro noprtana, noprtana denepanbHOU
rocygapcTtBeHHOM WHMOPMaUMOHHOWM cuUcTembl, obecneymBarowen npouecc
pocygoebHoro  (BHecygebHoro) obkanoBaHuMsa  peweHMn U OEeNCTBUN
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(6e3nencTBnd), CcoBepLUEHHbIX MNpPU NpefoCTaBfIEHUN TOCYAAPCTBEHHbLIX U
MYHUUMNANbHbIX YCNYyr OpraHamu, nNpeaocTaBnsSOWMMU rOCYyAapCTBEHHbIE U
MyHUUMNAmNbHbIE YCAYrM, UX AOSMKHOCTHbIMW fMUaMW, rocygapCTBEHHbIMU U
MYHUUMNANbHLIMU CITY>KaLMMMU.

2.16.2. dopmMmupoBaHMe 3asiBfIEHUSI OCYLLECTBMAETCA MNOCPeaCTBOM
3arnofniHeHNa 3nNeKTPoOHHON dhopMbl 3asBreHus Ha EgnHom, PecnybnukaHckom
noptane 6e3 HeobGXoAMMOCTN AOMNOSHUTENBHOW MNoLayn 3asiBIeHUs] B KaKoW-
nnéo nHon copme.

2.16.3. Npn dhopmmpoBaHnmn 3asBNeHnss obecnevynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUA U COXPaHEHUSI 3asBfIEHNA U UHbIX
AOKYMEHTOB, HEO6X0AUMBIX ANs1 NpeaoCTaBNeHus yenyru;

2) BO3MOXHOCTb  3arOfIHEHUSI  HECKOSIbKMMW  3asaABUTENSIMM  OOHOW
9NIEKTPOHHOM  (pOpMbl  3asiBeHns npu  obpalleHun 3a  ycnyramu,
npegnonaravowuMm  HanpaeBfieHne COBMECTHOIO 3asiBfiEHUST HECKONbKUMMU
3asaBUTENSAMU;

3) BO3MOXHOCTb nevatn Ha OyMaXHOM HOCUTENE KOMUM 3NEKTPOHHOMN
doopMbl 3asABEHNS;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYI hopMy 3asBfieHUs
3HayeHnn B NMOBOM MOMEHT MO KEenaHuK MNoSfb3oBaTens, B TOM 4ucrne npu
BO3HMKHOBEHNWN OWIMOOK BBOAA M BO3BpaTe A4S NOBTOPHOrO BBOAA 3HAYEHUN B
3IEKTPOHHYI0 hOpMY 3asiBEHUS;

5) 3anonHeHue nosnemn aNekKTPoHHOM PopMbl 3asBfIEHNA 40 HaYana Beoda
CBeleHn 3asBUTENEM C UCMNONb30BaHMEM CBeAEHUN, pa3MmeLleHHbIX B ECUA, n
cBedeHun, onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom noptane, B YacTw,
KacaroLencs ceegeHnin, OTCYTCTBYIOLWMX B €4MHOM CUCTEME MAEHTUGMKaALMN U
ayTeHTuukaumm;

6) BO3MOXHOCTb BepHyTbCA Ha nwbon wn3 3TanoB 3anofiHEHUS
3N1EKTPOHHOM (hopMbl 3asBreHns 6e3 noTepu paHee BBEAEHHON MHGOPMaLMK;

7) BO3MOXHOCTb 4OCTyna 3asdBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSIM
B TEYEHMEe He MEeHee OOHOro roga, a TaKkKe 4acTU4HO CAOPMUPOBAHHLIM
3as8BieHNSIM - B TeYeHe He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuTenenM Ha npuem B MOU (nanee - 3anuchb)
ocyuwiecTBnaeTcsa nocpeactsom  EguHoro, PecnybnvkaHckoro  nopTtana,
TernedgoHa KoHTakT-ueHTpa MOLL.

3aaBuUTENI0  NpefoCTaBfseTCA BO3MOXHOCTb  3anucm Ha  nobble
ceBobogHble AOna npuema pgaty M Bpemsi B npegenax YCTaHOBIEHHOrO B
MHOrOOyHKLMOHANNbHOM LieHTpe rpaduka npmema.

3anncb Ha onpeaeneHHy aaTy 3akaHYMBaeTCH 3a CYTKM 40 HACTYNMeHus
3TOW AaThbl.

[na ocywecTBneHus npeaBapuTernibHOM 3anuMcu nocpencTsom EaunHoro,
PecnybnukaHckoro noptana 3asButesnto HeobxoanMo ykasaTb 3anpallnBaemMble
CUCTEMOW [aHHble, B TOM YUCHE:

dhamnnuio, Ms1, 0TYECTBO (NPU HaNU4YUN);

HOMep TenedoHa;
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agpec 3NeKTPOHHOW NoYThl (MO XenaHuto);

Xenaemyo gaTty U Bpems npmemMa.

B cnyyae HeCooTBETCTBUS CBEAEHUN, KOTOPLIE COOOLLNI 3asBUTEND NPU
npeaBapuTenbHOM 3annucn, OOKYMEHTaM, npeacTtaBfieHHbIM 3asiBUTenemM npu
NMYHOM Npueme, npegeapuTeribHas 3annucb aHHynNuMpyeTcs.

Mpw OCYLLECTBEHUN npeaBapuTenbHON 3anucu 3asBUTENNIO
obecrneynBaeTcsa BO3MOXHOCTb pacnevaTaTb TanoH-noaTesepxaeHue. B cnyyae,
€eClnn 3asiBUTESNb COOOLINT afpec 9NEeKTPOHHOW MOYTbl, Ha YyKasaHHbIA agpec
Takke HanpasnsieTcss WHgopmauuss o NOATBEPXKAEHUMU nNpeaBapuUTeENbHON
3anncu C ykasaHueMm agaTtbl, BpEMEHUN U MecTa npuema.

Mpn  ocywecTBneHMn npeaBapuTeNibHOW  3anucu  3asdBuTeNb B
oba3aTenbHOM Nopsiake MHPOPMUPYETCH O TOM, YTO npeaBapuTernbHasa 3anmcb
aHHYINMpyeTCcs B Crny4Yyae ero HesiBkM no ncrevyeHmn 15 MUHyT ¢ HasHa4YeHHOoro
BpeMeHN npuemMa.

3aaButenb B nNoboOe Bpemsi BrnpaBe OTKasaTbCs OT NpeaBapuUTeSibHOM
3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbBIX OEWCTBUMN,
KpOME MPOXOXAEHUA MOEHTUMKAUUM U ayTeHTUUKaumMm B COOTBETCTBUMN C
HOpMaTMBHbIMK NpaBoOBbIMK akTamn Poccunckon degepaunmn, ykasaHus Lenu
npuemMa, a Takke npedocTaBneHns CBedeHun, HeobxoaumbiX And pacyeTa
ANNTENBbHOCTM BPEMEHHOIO MHTEpPBana, KOTopbin Heobxoammo 3abpoHnpoBaTth
anga npyema.

3. CocTaB, nocnefoBaTesibHOCTb U CPOKU BbINOSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOJTHEHUS,
B TOM 4YMcClie 0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B

3NeKTPOHHOM (hopme, a TaKKe 0COOEHHOCTU BbINONHEHUA
aAMUHUCTPATUBHbIX Npoueayp B MHOropyHKLMOHAaNbHbIX LIeHTpax

3.1. OnucaHne nocnegoBaTenbHOCTM ENCTBUX NpU NpeaocTaBeHnmn
MYHULMNANBHON YCIyru

3.1.1. lNpepoctaBneHne MyHuUUMNANbHOW YCIyrn BKIo4aeT B cebd
cnegywouwne agMMHUCTpPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHUE KOMMIIEKTa AOKYMEHTOB, NpeacTaBneHHbIX
3asiBuTenem;

3) HanpaBreHne MexBeAOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByloLLME
B NpeaocTaBneHnn MyHMUMNanbLHON yenyru;

4) noaroTtoBKa pes3yrnbTaTa MyHMUMNANbHON YCyru;

5) Bblgjavya (HanpasrieHWe) 3asiBUTEN pesynbTata  MyHULMNarbHOM
yCnyru;

6) ncnpaBneHne TEXHUYECKNX OLLUNOOK.
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3.2. OkasaHune KoHCynbTauun 3asiBUTENIO

3.2.1. OcHOBaHMeM Ha4varna BbIMNOfIHEHUS agMUHUCTPATUBHOW Npoueaypbl
ansetTca  obpalleHne  3aaBUTENS N0 BOMpocaMm,  CBSA3aHHbIM  C
npegocTaBneHneM MyHULMNANbHOW YCNYru.

[OSMKHOCTHBIM NUUOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHME
alMUHUCTPaTUBHOWN NpoLeaypbl, ABMSEeTCS:

npu obpaweHuun 3aasutensa B MOL, — pabotHnk MOL;

npu obpaweHnn 3aasutens B OpraH - Mcnonkoma, lNanatel (oanee -
OOJDKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHMe).

3.2.2. 3aaBuTenb BnpaBe o0OpPaTUTbCA 3a KOHCynbTauuen O nopsgke u
Cpokax npenocTtaBneHus MyHuumnanbHoun yenyrn B MOL nndHo 1 no Tenedony
N SNEKTPOHHOM MoYTeE.

PaboTHnk MO®LL koHCynbTUpyeT 3asBUTENs, B TOM 4YuUCrie Mo COCTaBy,
dopme npencrtaBnssemMon OOKYMEHTauuu v Opyrum Bonpocam Anis rnosyyvyeHus
MYHULUMNANBHOW YCNYrn.

3aaBuTenb MOXeT NonyyYnTb MHopMaumilo O nopsake npegoctaBeHnsd
MyHUUMNANbHOM ycrnyrin Ha oduumnansHom cante ML, http://mfc16.tatarstan.ru.

AOMUHUCTPaATUBHBIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCS B AeHb ObpalleHns 3assBuTens.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SABNSAITCS:
KOHCynbTauusa rno cocrasy, hopme npeacraBnsaeMon JOKYMeHTauun v gpyrum
BOMpocam, HeobXoaMMbIM AN NOSTyYeHUA MyHULMNanbsHOM YCNyru.

3.2.3. 3aaButeno BnpaBe obpatntbca B OpraH no TeneqoHy w
9IEKTPOHHOM NOYTe, a TakkKe [MONyyYuTb KOHCynbTauuiw Ha EaguHom,
PecnybnukaHckom nopTtane, canWte OpraHa o0 nopsgke W cpokax
npenocTaBneHnss MyHUUUNanbHOW ycryru, B TOM 4ucrie no cocrtasy, dopme
npeacTaBnsaeMon [AOKyMeHTauuuM W OpyruM  BOMnpocam  Afs  MOSfyYeHus
MYHULMNANbHOW YCNYTW.

[OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHWE MHpopMupyeT
3asBUTENs B COOTBETCTBUM C TpeboBaHMsaMK NyHKTa 1.3.4 agMUHUCTPaATMBHOIO
pernamMmeHTa.

AOMUHUCTpPaATUBHbIE  MNpouefypbl,  yCTaHaBNUBaeMble  HaCTOALMM
MYHKTOM, BbIMOSHATCA B Te4YeHue Tpex paboynmx AHen cO OHS NOCTYnneHus
obpawieHuns.

PesynbTatamu BbINOMAHEHUA aAMUHUCTPATUBHBIX Npouenyp SABNANTCS:
KOHCYrbTauum no coctasy, popme npeacTaBngeMon JOKYMEHTauun n apyrum
BONpocam, HeoBXoaMMbIM AN NOSyYEHNS MyHULMNANbHOW YCNYTN.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNIEKTA JOKYMEHTOB,
npeacraBreHHbIX 3asaBUTENEM

3.3.1. lpvem OOKYMEHTOB OndA NpefocTaBfeHns MyHUUMNanbHOW YCryru
yepe3 ML, nnm yoaneHHoe paboyee mecto MOLIL.
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3.3.1.1. 3aasutenp (NpegcrasButenb 3aaButensl) obpawaetca B MOL ¢
3anpocomM O npeaocTaBneHn MyHUUMNANbHOW Yycnyrm u npencrasnser
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afjMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOLL, Begyumin npuem 3asaBneHuin:

onpegendeT npegMeT obpalleHns;

yOOCTOBEPSET JINYHOCTb 3aABUTENS;

NPOBOANUT NPOBEPKY NOSTHOMOYUIW NnLa, NoLaoLWero JOKYMEHTbI;

NPOBOANUT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM
B NyHKTE 2.5 aAMUHUCTPATMUBHOIO perfamMmeHTa;

3anosiHAEeT anekTpPoHHy opmy 3aasneHna B AUC MOL;

npu nNpegocTaBfieHUM  OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa Ha 6ymaxHOM HocuTene, ocyllecTBnsaeT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asBneHme ns AC ML,

nepeaaet 3adBUTESO Ha NMPOBEPKY M NognUcaHue;

nocne nognucaHus ckaHupyet nognucaHHoe 3asasrieHne B AIC ML,

3arpyxaet B ANC MOLl foKyMeHTbl, npeactaBneHHble B 35IEKTPOHHOM
doopme Unn anekTpoHHble 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, doopmMupyeT
31IEKTPOHHOE O€eno;

BO3BpallaeT noanucaHHoe 3asiBfieHMe W opurMHanbsl  ByMakHbIX
AOKYMEHTOB;

BblJAET 3asBUTENIO PacnmcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE  MpoUenypbl, yCTaHaBMBaEMble  HACTOSLWMM
MYHKTOM, BbIMOMHATCS B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCSA:
roTOBOE K OTNpaBKe 3asiBfieHne N nakeT JOKYMEHTOB.

3.3.1.3. PabotHnk MO®Ll HanpaBndeT nakeT AOKYMEHTOB, MPUHATbLIX OT
3assuTtens B OpraH B 9NekTpOHHOW (hopMe (B cocTaBe MakeToB 3SIEKTPOHHbIX
aen) B TeyeHMe ogHoro paboyero AHA co OHA obpalleHus 3asBuTens B
CTPYKTYypHOe nogpasgeneHve MoOLL.

PesynbTtatamu BbINOSIHEHUA agMWHUCTPATUBHBIX Mpoueayp ABMAKTCA:
3asiBfieHMe U NakeT JOKYMEHTOB (9NeKTPOHHOEe Aeno), HanpasneHHble B OpraH,
NOCpPeaCTBOM CUCTEMbI SIEKTPOHHOIO B3anMoOenNCTBUS.

3.3.2. [puem goKymMeHTOB Af1d NpeaocTaBlieHna MyHULMNAnbHOW yCnyru B
anekTpoHHOM hopme yepes EamHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaBuTenb OnNs nogadn 3asiBieHUst B 3nNeKTpoHHOW dhopme
BbINOJSTHAET crneayroLwme JENCTBUS:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBAET POPMY 3MEKTPOHHOIO 3asiBleHUS;

3anonHseT (opMy 3IEKTPOHHOrO 3asaBfIEHUA, BKIIHOYAIOLLYO CBeOEeHMs,
HeobxoauMble N obs3aTenbHble AN NPeAOoCTaBNeHNa MyHULUNANbHOW YCRyri;

npukpennaeT LOKYMEHTbl B 9NEKTPOHHOW opMe WIn  3NIEeKTPOHHbIE
0bpasbl AOKYMEHTOB K (hOpMeE 3NEKTPOHHOrO 3asiBneHust (NpyM HeobXoaANMOCTK);
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noaTeepxxgaeT oakT 03HAKOMISTEHNA N COrfiacus C yCrIoBUAMU 1 NOPSALKOM
npenocTaBneHns  MyHUMUMNAnbHOW  yCryrm B 3JIEKTPOHHOM  doopme
(ycTaHaBnMBaeT COOTBETCTBYIOLIYHO OTMETKY O corfacum B dopme
3SIEKTPOHHOrO 3asABMeHUs);

nogTeepxaaeT OOCTOBEPHOCTb COOOLLEHHbIX cBeaeHun (ycTaHasnmBaet
COOTBETCTBYHIOLLYIO OTMETKY B DOPME 3NEKTPOHHOIo 3asiBIIEHNS);

OTNpaBrnsieT  3arofiIHEHHOE  3NIeKTPOHHOe  3asiBrieHne  (Haxumaet
COOTBETCTBYHIOLLYIO KHOMKY B 0OPME 3NEKTPOHHOIO 3asiBIEeHNS);

9NEeKTPOHHOEe  3asiBrieHne  nognucbiBaeTcad B COOTBETCTBMU  C
TpeboBaHNAMM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

nosnyyaet yBegomneHme o6 oTnpaBke 9NeKTPOHHOro 3asiBriEHUS.

dopmaTHo-fiormyeckass  nposepka  CPOPMMUPOBAHHOIO  3asaBfEeHUs
OCYLLEeCTBNAETCA Mocne 3aroSfIHEHUA 3asdBUTENIEM Kaxaoro u3 nosneun
3I1IEKTPOHHOM POpMbI 3asBreHuns. [pn BbISBNEHUN HEKOPPEKTHO 3arOSfIHEHHOIO
NOJSIS 3NIEKTPOHHOM (POPMbI 3aABNEHNSA 3a8BUTENDb YBELOMIAETCA O Xapakrepe
BbISIBIEHHONW  OWMOKM WM nopsigke  ee  YCTpPaHeHust  NoCpeacTBOM
NHPOPMALMOHHOIO COOBLLEHMS HEenocpeacTBEHHO B 3NEKTPOHHOW hopme
3asBrieHus.

AOMUHUCTPaATMBHBIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCS B AeHb ObpalleHns 3assBuTens.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SABNAITCS:
9NIeKTPOHHOEe aernio, HanpasrneHHoe B OpraH nocpeacTtBoM  CUCTEMbI
3J1IEKTPOHHOrO B3aMOAENCTBUS.

3.3.3. PaccmoTpeHue komnriekta AokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMOMHEHNA  aAMUHUCTPATUBHOM
npouenypbl  SABMSETCA MNOCTYNNEHUe 3asBfIEHUS U WUHbIX [LOKYMEHTOB,
Heob6xoauMbIX 49 NpeaoCTaBeHNss MyHULUMNANbHOW YCIyri.

[JOMKHOCTHBIM NULOM (pabOTHMKOM), OTBETCTBEHHLIM 3a BbINOSIHEHNE
agMUHUCTpATUBHOM npoueaypbl sBndeTca cneumanuct [llanaTtel (panee -
AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [JOMmMKHOCTHOE NnuLO, OTBETCTBEHHOE 3a NpueM [LOKYMEHTOB, B
cnyyae obpalleHus 3assutens ¢ 3assneHmem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBfiMBaET JINYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYUN NnLa, NogarLero JOKYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM
B MNyHKTe 2.5 agMWHUCTPATUBHOIO perfiameHTa, MNpPOBEPKY COOTBETCTBUS
NpeacTaBneHHbIX AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHusaM (Hagnexailee
odoopMIeHMEe KOMUMA [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4E€PKHYTLIX CIOB U MHbIX HE OFTOBOPEHHbLIX UCMPaBeHnn);

3arnosiHAET 9NEKTPOHHYK dopMy 3asiBIEHMS B aBTOMaTU3MPOBAHHOM
MHOPMaLIMOHHON cUcTeme, npegHasHayeHHoM ans oKasaHus
rocygapCTBEHHbIX U MyHULMNASbHbLIX YCIYT;
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npu npefocTtaBfieHMM  OOKYMEHTOB, YKasaHHbIX B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernaMmeHTa Ha OyMaXHOM HocuTerne, ocyllecTeBnseT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3adBneHne;

nepenaet 3adBUTENIO HA NPOBEPKY U NOAMUCAHUE;

nocre nognucaHnsa CKkaHupyeT NognucaHHoe 3asBIIEHUE;

3arpyxaetT B aBTOMaTU3MPOBAHHYKD  MH(OPMALMOHHYIO  CUCTEMY,
npegHa3Ha4YeHHy N9 OKasaHUs rocygapCTBEHHbIX M MyHUUMNANbHBIX YCRyr
OOKYMEHTbI, NpeCcTaBlieHHbIE B 3NIEKTPOHHOM pOpMeE Ui SNEKTPOHHbIE 06pasbl
OTCKaHWPOBAHHbIX JOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AEeNo;

BO3BpalllaeT MoAMuMCaHHOe 3adBfeHne U opurkHanbl  ByMakHbIX
AOKYMEHTOB 3asBUTENIO;

BblJaeT 3asBUTENI0 PacruCcKy B NpuemMe LJOKYMEHTOB.

B cnyyae Hanmuma oOCHOBaHM ON1 OTKasa B nNpuemMe [JOKYMEHTOB
AOIMKHOCTHOE §NLO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, yBedOMMseT
3asBUTESISA O HaANMM4MmM NPensaTcTBUM 4S8 npuemMa 3asiBfieHns 1 Bo3BpallaeT emy
AOKYMEHTbI C 06BbACHEHMEM COAEPXKaHUS BbISBNIEHHbIX OCHOBaHUM AN OTKa3a B
npuemMe JOKYMEHTOB.

3.3.3.3. [Io/mKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, Nnocrie
NOCTYNfEeHNs JOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3adBlEeHNI0 HOMEpP B COOTBETCTBMM C HOMEHKITATYpou Aesn n
craTyc «[1poBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME 3NEKTPOHHbIE AeNia, B TOM 4ucrie MNpusioXeHHble
3asBUTENEM [OOKYMEHTbl B 9NEKTPOHHOM opmMe U SNeKTPOoHHble 0bpasbl
AOKYMEHTOB;

npoBepsieT  KOMMIIEKTHOCTb, YMTAEMOCTb  ONEKTPOHHbLIX  0bpasos
AOKYMEHTOB;

npoBepsieT cobnogeHne yYCcrnoBun OENCTBUTENBHOCTU  3NEKTPOHHOM
nognucu, nocpeactsoMm obpauieHuns kK EguHomy noptany (B crnydae, ecnu
3asiBUTENIeM NpeacTaBfieHbl  9NIEKTPOHHbIE  JOKYMEHTbl,  NoAnvcCaHHble
YCUNEHHOW KBannMuumMpoBaHHOM 3N1EKTPOHHOW NOAMNUCHIO).

Mpn  Hanuyum  OCHOBaHWW, NPeAyCMOTPEHHbIX  NyHKToM  2.7.1
aflMUHUCTPATUBHOIO pernaMeHTa, NoAroTaBnMBaeT NPOEKT pelleHns 06 oTkase
B NpyemMe OOKYMEHTOB, HeobxoauMblx ONA nNpefocTaBfieHUs MyHUUMNAnbHON
yCnyru.

B cnyyae, ecnu B pe3synbTate npoBepPKM YCUITEHHOW KBaNnngoLMpOBaHHOM
3S1IEKTPOHHOM nognmcu BbIABNEHO HecobntoaeHne yCrnoBuu ee
AENCTBUTENbHOCTU, NPOEKT pelueHns o6 OTkase [OSMKEeH coAaepXaTb MYHKTbI
ctatbkn 11 ®epepanbHoro 3akoHa Ne 63-P3, KoTopble NOCAYXUTM OCHOBAHUEM
OS5 ero NPUHATUA.

[MpoekT pelwieHns o6 oTkasze B npveme LOKYMEHTOB, HEOOXOAUMbLIX AiS
npeanocTaBneHnss MyHUUMNANbHOW YCNyrn, C YyKasaHMeM MpUYnH OTKasa (B
cny4yae, ecnv OCHOBaHWA A51s1 0TKa3a B npuemMe JOKYMEHTOB, HeobxoauMbIxX And
npenocTaBneHns  MyHuMUUNanbHOW  yCIyrn, CBA3aHbl C  HapyLeHUeM
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YCTaHOBIIEHHbIX TPeOOBaHUM K TakMM AOKYMEeHTaM, OCHOBaHUS ANs OTKasa B
npuemMe OOKYMEHTOB [JOMMKHbl cogepXaTb WHdopMaumio O HauMeHOBaHUMU
AOKYMEHTOB (MH(popMaLmn, CBeOEHUI), KOTOpPblE HE NPeacTaBeHbl, coaepxaT
HeOOCTOBEPHbIE W  (MNK) NPOTUBOPEYMBLIE CBeAeHus, OdOopMNeHbl C
HapyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWI), HanpaBnseTca Ha corrnacosaHne B
YCTaHOBJIEHHOM nopsiake nocpeacTsom CUCTEMbI 3NEKTPOHHOro
AOKYyMeHTOobopoTa.

CornacoBaHue npoekta peweHna ob oTkase B MpuemMe LOOKYMEHTOB,
HeoOXxoaAMMbIX ANs NpeaocTaBfieHNa MyHULUNANbHOW YCIyrn, OCyLWeCcTBSEeTCS
B Nopsiake, NpeayCMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHUMW ANl OTKasa B npuemMe OOKYMEHTOB,
NPeAyCMOTPEHHbIX  MYHKTOM  2.7.1 agMWUHUCTPATUBHOIO  pernameHTa,
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUeM [LOKYMEHTOB, B Te4eHNe OLHOro
paboyero gHs CO AHSA MOCTYNNEHUs 3asiBfieHWs, Hanpa.ndeT 3asdBUTENIO,
yKasaHHbIM B 3asiBfieHUN cnocobom, yBeJOMMeHME O NOCTYNNEeHNUN 3asiBlIeHNs,
cofepxallee BXOOALWMNN PErMCTPaLIMOHHBLIM HOMEP 3asBIieHNA, gaTy NnonyyeHnd
3asBfeHns, nepevYeHb HaMMeHOBaHMM (pannoB, NpPenCTaBfEHHbIX K HeMmy
AOKYMEHTOB, AaTy NonyyvyeHna pesyrnbTarta MyHUUMNanbHOW YCAyri.

3.3.3.4. VcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO pernameHTa, npu Hanmymm TEXHUYECKOW BO3MOXHOCTU
OCyLlecTBndeTCA B  aBTOMATU4YECKOM  pexmMmMe C  UCMNOoSfib30BaHUEM
aBTOMaTU3NPOBAHHON WHMOPMALMOHHOM CUCTEMbI, NpeaHa3Ha4YeHHOM AOns
OKa3aHWs rocy4apCTBEHHbIX N MyHULMNANbHbIX YCIYT.

3.3.3.5. AOMuHUCTpaTUBHbIE MpouUeaypbl, YCTaHaBnMBaeMble MYHKTOM
3.3.3 aOMMHUCTPATUBHOINO pernameHTa, BbINOMHATCA B TEYEHWe OAHOro
paboyero gHS CO AHS NOCTYNNEHNS 3a8BNeHNs Ha pacCMOTPEHME.

PesynbTatamu BbINOSIHEHUA aAMWHUCTPATMBHBIX Mpoueayp SABNAKTCA:
NPUHATBIA HA PACCMOTPEHME KOMMMNEKT OOKYMEHTOB WSIM NPOEKT pelueHns ob
OoTKase B MNpuemMe [OOKYMEHTOB, HeobxoaumbiXx Ansi npeaocTaBneHus
MYHULMNANTbHOW YCITyTH.

3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3aMnpoCcoB B OpraHbl, y4acTtByroLne B
npegocrtaBlieHnn MyHVILl,VII'IaJ'IbHOVI ycnyru

3.4.1. OcHoBaHveM Ha4ana BbINOMHEHNA aAMUHUCTPAaTUBHOW Npoueaypsbl
ABNAETCA MNOSyYeHNEe AOSMKHOCTHbLIM NMLUOM (PabOTHUKOM), YNOSIHOMOYEHHbLIM
Ha BbINOSIHEHNE agMWHUCTPATUBHOW npouenypbl, OT OOSMKHOCTHOro nuua
(paboTHUKA), OTBETCTBEHHOIO 3a NPUeM OOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS
AOKYMEHTOB.

[OMKHOCTHBIM NUUOM (pabOTHMKOM), OTBETCTBEHHLIM 3a BbINOSIHEHME
agMUHUCTpATUBHOM npoueaypbl, asnsgetcsa cneuuanuct Kcnonkoma, Manatbl
(nanee -  [OOSDKHOCTHOE  NULO, OTBETCTBEHHOE  3a  HanpasrieHue
MEXBE4OMCTBEHHbIX 3anpocoB).
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3.4.2. [OmMKHOCTHOE nWUO, OTBETCTBEHHOE 3a  HanpaslieHue
MeXBeLOMCTBEHHbIX 3anpocoB, (POpMMPYeT U HanpaeBnAeT B 3JIEKTPOHHOW
dopme  NocpeacTBOM  CUCTEMblI  MEXBEOOMCTBEHHOINO  31IEKTPOHHOIO
B3aUMOAENCTBUS (MPU  OTCYTCTBUU TEXHUYECKOW BO3MOXHOCTM — WHbIMU
cnocobamn) 3anpocbl O NpedocTaBneHMN OOKYMEHTOB U CBeAeHun,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATMUBHOIO perfamMmeHTa.

AOMUHUCTPATUBHbIE  MNpoUenypbl, yCTaHaBMBaeMble  HACTOSLWMM
MYHKTOM, BbIMOSIHAKTCS B A€Hb NPUHATUA 3a8BIEHNSA HA PAaCCMOTPEHME.

PesynbTatamu BbINOSTHEHUS agMUHUCTPATUMBHBIX Mpoueayp SABMSKTCS:
HanpasfeHHble B opraHbl Bfiactu v (Mnv) noaBegoMCTBEHHbIE OpraHam BfiacTu
OopraHu3aummn 3anpochl.

3.4.3. CneumanuncTbl MOCTaBLUMKOB [AaHHbIX Ha OCHOBaHMW 3arnpocoB,
MNOCTYNUBLUMX  4Yepes cucrtemy MeXBeLOMCTBEHHOIO 9JTIEKTPOHHOro
B3anUMOLENCTBUS, npenocTaBnAT 3anpawumnsaemsble OOKYMEHTDI
(MHbopMaLMO) UM HanpasnaT yBegOMSIEHUS 06 OTCYTCTBUM AOKYMEHTa U
(Mnn) unHGOpMaLMKM, HeobXoauMbIX AN NPefoCcTaBNeHUs MyHMLMNAanIbHON
ycnyru (ganee — ysegomrieHne ob otkase).

AOMUHUCTPATUBHbIE  MpoUenypbl, yCTaHaBnMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHAKTCA B TeYeHuMe Tpex [AHEW CO [AOHA  NOCTYNneHus
MeXBeLOMCTBEHHOIO 3anpoca B OopraH uUnu opraHuMsauumio, npegocraBnsowme
AOKYMEHT U MHGOPMALINIO, ECIU UHbIE CPOKM NOArOTOBKM U HanpasfeHust oTBeTa
Ha MeXBEeOOMCTBEHHbIN 3anpoc He yCTaHoBIEHbl dhedeparnbHbIMU 3aKOHaMM,
npaBoBbIMW akTamu [MpaButenbctBa Poccuinckon ®epgepaumm n npuHATLEIMA B
COOTBETCTBUM C peaieparbHbIMM 3aKOHAMN HOPMAaTUBHbBIMUY MPaBOBbLIMU aKkTamMu
Pecnybnukn TatapcTaH.

PesynbTatamu BbINOSIHEHUA aAMUMHUCTPATUBHLIX MNpouenyp SABMSTCS:
AOKYMEHTbI (CBeaeHns), HeobxoauMmble ANs NpeaocTaBneHns MyHUUMNanbsHON
ycnyrn, nmbo yBegomneHne ob oTkase, HanpasfeHHble OOSMKHOCTHOMY nnLy,
OTBETCTBEHHOMY 3a HarnpasSieHNe MeXBeJOMCTBEHHbIX 3anpoCOB.

3.4.4. [OmMKHOCTHOE nuUO, OTBETCTBEHHOE 3a  HarnpaslieHue
MeXBeLOMCTBEHHbIX 3anpOCoB:

nosiydaeT 3anpawuvBaemble 4Yepe3 CUCTEMY  MEXBEOOMCTBEHHOro
9NIEKTPOHHOrO B3auUMOENCTBUA OOKYMEHTbl (cBefdeHus), Heobxoaumble Ond
NpefocTaBneHns MyHUUUNanbHOW ycrnyrn, nubo ysegomrneHne ob otkase npu
OTCYTCTBUM JOKYMEHTa 1 (Unn) nHgopmaumm;

npu  HanmMuMnm  OCHOBaHWW,  MPEefyCMOTPEHHbIX  NyHKTomM  2.7.1
aAMWHUCTPATUBHOIO pernamMeHTa, NoaroTaBnNMBaeT NPOEKT pelleHnst 06 oTkase
B NpyemMe AOKYMEHTOB, HEOOGXoauUMbIX ANSA NpefoCTaBfeHnUs MyHUUMNAnbHON
yCRnyru.

[MpoekT pelieHna o6 oTkasze B npMeme OOKYMEHTOB, HEOOXOAUMbLIX AfiS
npeanocTaBneHnss MyHUUMNANbHOW YCNyrn, C YyKasaHMeM MpUYnH OTKasa (B
cny4yae, ecrnv OCHOBaHWUA Ansi 0TKka3a B NpuemMe AOKYMEHTOB, HEOBXoaUMbIX AnS
npenocTaBneHns  MyHuMUUNanbHOW  yCIyrn, CBA3aHbl C  HapyLeHUeM
YCTaHOBMEHHbIX TpeboBaHUN K TakMM AOKYyMEHTaM, OCHOBaHUS ANS OoTKasa B
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npueme OOKYMEHTOB [OJKHbI coAepxaTb WHOpMauuk O HavMeHOBaHWUU
AOKYMEHTOB (MHGOpMaLmu, CBeOEHUI), KOTOpble He NpeAcTaBreHbl, cogepxaT
HeQOCTOBEPHblE U (MNKW) NpOTUBOPEYMBbIE CBeAdeHUs, 0dOopMIieHbl C
HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHUI), HaNnpaBnAeTCs Ha cornacoBaHue B
YCTaHOBJIEHHOM nopsiake nocpeacTeom CUCTEMDI 9JTIEKTPOHHOro
AOKYyMeHTOobopoTa.

CornacoBaHue npoekta peweHna ob oTkase B MpuemMe OOKYMEHTOB,
HeoOXoaAnMbIX ONs NpeAoCcTaBeHNa MyHUUUNAaNbHOW YCIyrn, ocywecTBnseTca
B Nopsiake, NpeayCMOTPEHHOM NMYHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  MNpouenypbl, yCTaHaBMBaeMble  HACTOSLWMM
MYHKTOM, BbIMOMHAKTCA B AEHb NOSy4YeHUs CBEOEHUN N0 MEeXBEeOOMCTBEHHbIM
3anpocam.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp SABMSKTCSH:
OOKYMeEHTbI (CBefeHus), Heobxoaumble ONd NpeaoCcTaBreHns MyHULMNanbHOM
yCrnyru, nNpoekT pelieHna o6 oTkase B NpuemMe LOKYMEHTOB, HEOBXoaMMbIX 4N
npeaocTaBneHns MyHULMNATbHOW YCITyTn.

3.4.5. WcnonHeHue npouenyp, yKasaHHbIx B nyHktax 3.4.2, 3.4.4
agMVHUCTPATMBHOIO perfnamMeHTa, Mnpu Hannydnm TEXHUYECKOW BO3MOXHOCTU
OCyLlecTBndeTCA B  aBTOMATU4YECKOM  peXmMmMe C  UCMNOSib30BaHUEM
aBTOMaTM3NPOBAHHON WHMOPMALUMOHHON CUCTEMbI, NpeaHa3HadYeHHOW AOngd
OKasaHWs rocygapCTBEHHbIX U MyHMUMNAMbHbBIX YCIyr, B TOM YMUCIl€ C MOMEHTa
perucTpaunmn 3aaBneHns B COOTBETCTBUN C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarbHbI CPOK BbINOSHEHUS afMUHUCTPATUBHbLIX Npouenyp,
yKaszaHHbIX B MyHKTe 3.4 agMWHUCTPATMBHOIO perflameHTa, cocTaBnseT Tpu
pabounx AHs.

3.5. [NoaroToBka pesyrbTaTta MyHULUNANbLHOW YCryru

3.5.1. OcHoBaHMeM Havana BbIMONMHEHNA aAMUHUCTPATMBHOW Npouenypbl
ABNAEeTCA NOCTynfieHne OT AOSDKHOCTHOro nuua, OTBETCTBEHHOro 3a
HanpasfieHMe MEeXBEOOMCTBEHHbIX 3anpoCcoB, [OOKYMEHTOB (CBedeHuK),
HeobxoauMbIX ONA NpeoCcTaBeHnUss MyHULUMNANbHOW YCIyri.

[OMKHOCTHBLIM nnuom, OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
agMUHUCTPATMBHOW npoueaypbl, aBngeTca crneumanuct Mcnonkoma, [Manatbl
(nanee - [OO/MKHOCTHOE ML, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa
npenocTaBneHnss MyHULMNANIbHOM YCIyrn).

3.5.2. [JomKHOCTHOE nnUOo, OTBETCTBEHHOE 3a MNOLrOTOBKY pesynbTaTa
npeaocTaBneHns MyHULMNATbHON YCIyrn:

paccmaTpmBaeT CPoOpMMPOBAHHbBIN KOMMMEKT AOKYMEHTOB, HEOHXOANMbIX
ANs NpefoCTaBneHns MyHUUMnanbHou yenyri;

npu BbISBIEHMA  OCHOBaHMM ONA  OTKasa B  MpefoCTaBfieHuu
MYHULUMNANbHON YCNYrh, YKasaHHbIX B TMyHKTEe 2.8.2 agMUHUCTPaTUBHOIO
pernameHTa, NoAroTaBnMBaeT NPOEKT peweHns o6 oTkase B npeaocTaBieHnn
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MYHUUMNANBHON YCNYTIW;

B Criyyae OTCYTCTBUA OCHOBaHUM [fna OTKasa B MNpefocTaBfeHum
MYHULMNABHOW YCIyrK, NPegyCMOTPEHHbIX MYHKTOM 2.8.2 afMUHUCTPaTUBHOIO
pernameHTa, MO WTOraM pPacCMOTPEHUS [OOKYMEHTOB, HeobXxoguMblX AJis
NpegocTaBneHns MyHMUMnanbHOW ycnyru, nogrotasnmBaeT NpoekT pesynbTaTa
NpegocTaBneHns MyHMUMNAanNbLHOW yCryrn B COOTBETCTBUM € noanyHktamu 1 — 3
nyHKTa 2.3.1 agMWHUCTPAaTMBHOIO pernamMmeHTa;

HanpasfiseT MNOArOTOBMEHHbIN MPOEKT peaynbTara npeaocTaBneHns
MYHUUMNANbHOMW YCNyru Ha CcorfliacoBaHne B YCTAHOBMIEHHOM nopsgke
NOCPEeACTBOM CUCTEMbI SNIEKTPOHHOIO AOKYyMEeHTOoobopoTa.

AOMWHUCTPATUBHbIE  Mpoueaypbl, YyCTaHaBnNMBaeMble  HACTOSLLMM
MYHKTOM, BbIMOSHAOTCS B Te4EeHNe OAHOro paboyero aHs.

PesynbTatamu BbINOSTHEHNA agMWHUCTPATMBHBIX Mpoueayp SBSKTCSA:
NPOEKT peweHnss o6 oTkase B MNpPeaoCTaBfEHUN MyHUUMNANbLHOW YCryru,
crnpasku (BbIMUCKK).

3.5.3. CornacoBaHune n noanucaHue npoekTa pesyrnbTaTa
NpefocTaBneHns MyHUUUNanbHOW Yycryrn (garnee — npoeKkTbl AOKYMEHTOB)
ocyLlecTBnsaeTcs pykoBoguTenem CTPYKTYPHOIO nogpasgeneHus,
OTBETCTBEHHOrO0 3a MOArOTOBKY pe3ynbTaTa MyHUUMMNANbHOW  YCNyru,
3amectutenem Pykosogutensa OpraHa, Pykosoantenem OpraHa.

[MogroToBreHHble  MNPOEKTbl  [JOKYMEHTOB, WMeLWne  3amMeyaHus,
BO3BpaLLlaoTCs Ha JopaboTKy NuLy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yribTaTa
MyHUUUNaneHon ycnyru. lNocne ycTpaHeHus 3aMeyaHuii NPOoeKTbl JOKYMEHTOB
MOBTOPHO NepefarTcs ANA CornacoBaHus U NoANMcaHus.

Pykosogutens OpraHa npu pacCMOTPEHUM NPOEKTOB [OJOKYMEHTOB
npoBepsieT cobngeHne agMUHUCTPATUBHOIO perfiaMeHTa  AOSMKHOCTHbIMU
nnuamm OpraHa B YacTu CPOKOB BbINOSTHEHNSA aAMUHUCTPATMBHbIX NpoLeayp, Ux
nocrieqoBaTenibHOCTU U MOJSIHOThI, Hanu4nsa COorrnacoBaHUM YNONTHOMOYEHHbIX
OOIMKHOCTHBIX Ny, OpraHa B cMCcTeMe 9MeKTPOHHOro A0OKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLeHWA B 4YacTU CPOKOB BbINOSIHEHUS
aAMUHUCTPATUBHLIX Mpouenyp, WX NOcCnedoBaTeNbHOCTM U MOSMHOTHI
Pykosoantens OpraHa wuHUUMMPYET npuBrieYeHMEe K OTBETCTBEHHOCTU nuu,
AONYCTUBLLMX HapYLLUEHWS, B COOTBETCTBUN C MYHKTOM 4.3 aAMUHUCTPATUBHOIO
perrnameHTa.

AOMUHUCTPATMBHBIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHAOTCS B Te4eHUe O4HOro paboyero aHs.

PesynbTatamy BbINOMAHEHUS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCS:
peLleHne 06 oTkase B npueme JOKYMEHTOB HEOOXOANMbIX ANS NpeSoCTaBeHus
MyHMUMNanbHOMW  ycrnyrn, peweHve 06 oOTkase B NpeaocTaBrieHum
MYHUUUNANbHOW yCnyru, cnpaska (BbINucka).

3.5.4. WcnonHeHue npoueayp, YKasaHHbiXx B nyHktax 3.5.2, 3.5.3.
aAMWHUCTPATUBHOIO pernamMeHTa, Mpyv Hanuyunnm TEeXHUYECKON BO3MOXHOCTU
OCYLIEeCTBNAeTCd B  aBTOMATUYECKOM  pexume C  UCMONb30BaHNEM
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aBTOMaTU3NPOBAHHON WHM(OPMALUNOHHOMW CUCTEMbI, NpeaHa3Ha4YeHHoM Ons
OKasaHuA rocy4apCTBEHHbIX U MyHULMNASbHBIX YCNYT.

MakcumanbHbIA  CPOK  BLIMOMHEHUS aAMWHUCTPATUBHBIX  npoueayp,
yKa3aHHbIX B NyHKTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, CoCTaBnsieT O4WH
pabounin OeHb.

3.6. Bblgaya (HanpaBneHve) 3asiBUTEN0 pesynbTaTta MyHUUMnanbHOM ycryru

3.6.1. OcHoBaHMeM Ha4ana BbINOSIHEHUS aJJ,MVIHI/ICTpaTI/IBHOVI npouenypsbl
ABNdeTcAa nonydeHne AO0JIKHOCTHbIM JIMUOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE

agMWUHNCTPaTUBHOW npoueanypsl, NOKYMEHTa, NoATBePXAatoLLLErO
npeaocTaBneHne MyHULMNanbHOM YCRyri.
[10MXHOCTHBIM nuuom, OTBETCTBEHHbIM 3a BbIMOJTHEHNE

agMUHUCTPATUBHOM Mnpoueaypbl, asngetcsa cneuuanuct Kcnonkoma, lManatbl
(hanee - [OOMMKHOCTHOE 1MLO, OTBETCTBEHHOE 3a Bblgadyy (HanpasneHue)
OOKYMEHTOB).

3.6.2. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
AOKYMEHTOB:

obecneynBaeT perncTpaumio M BHECEHMEe CBedeHUW O pesyrnbTaTte
NpegocTaBneHnss  MyHUUMNanbHOW  ycryrm B MOACUCTEMY  BeOeHUs
AOKyMeHTauum aBTOMaTU3NPOBAHHOM NHOPMaLIMOHHON CUCTEMB,
npegHa3Ha4YeHHOM A1 OKa3aHWs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIYT;

n3BellaeT 3aaBuUTENsa (ero npeacrtasuTensi) cnocobom, ykasaHHbIM B
3asiBfieHMn, O pesyrnbTaTte npefoCTaBfeHns MyHUUMnanbHOW ycryrm m o
BO3MOXXHOCTM MOSyYeHNA pesdynbTaTta npeocTaBneHns MyHULUnansHON yCryru
B OpraHe vnn 8 MOLI.

WcnonHeHne npouenyp nNpu  HanmuMyuMm TEXHUYECKOM BO3MOXXHOCTU
OCyLLeCTBNAeTCA B  aBTOMATU4YECKOM  pexmme C  UCMNOSib30BaHWEM
aBTOMaTU3NPOBAHHON WHM(OPMALNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKa3aHWs rocyaapCTBEHHbIX N MyHULMMANbHbIX YCIYT.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOSHAKTCA B Te4eHne oAHoro pabodero AHSA CO OHSA MOANMCaHUS
AOKYMeHTa, 4ABNAKLLErocd pesynbTatoM MpefoCcTaBrneHns MyHUUMnanbHOW
ycrnyru, ynofIHOMOYEHHbIM SOSMKHOCTHbIM nnyoM OpraHa (OpraHom).

PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCA:
pasmMelleHne CBeeHu O pesyrnbTaTe npeaocTtaBneHns MyHUUunansHOW yenyrm
B MH(POPMALMOHHLIX CUCTEMAaX, U3BELLIEHNE 3aaBuUTens (ero npeacraBnTens) o
pesynbTate npeaocTaBneHns MyHUUMNanbHOW ycnyrm u  cnocobax ero
NoSTly4eHuns.

3.6.3. lMopagok Bblgayn (HanpaBreHus) pesynbTaTa NpenocTaBneHns
MYHULMNANbHOW YCIYTrn:

3.6.3.1. lNpun obpaweHun 3asButensa 3a pe3ynbTaToOM MyHUMUMMANbHOM
ycnyrn B MOLU, paboTHuk ML BbigaeT 3asasutento pesynbtat MyHULMMNANsHOM
ycrnyru B oopme ak3emMnnsapa 351eKTPOHHOro JOKYMeHTa Ha ByMakHOM HocuTene.
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Mo TpeboBaHUIO 3a9BUTENS BMECTE C 3K3EMMSIIPOM INIEKTPOHHOIO AOKYMEHTa
Ha OymMaXXHOM HocuTene emy npeaoCTaBMseTCA 3K3EeMMNAp 3NEKTPOHHOro
AOKYMeHTa nyTeM €ero 3anMcu Ha CbeMHbIn HOCUTemNb WHQopMaumm unm
HanpaBneHUs 3K3eMnsisgpa 3NIEKTPOHHOIro JOKYMEHTa Mo 3f1IEKTPOHHOM NnoyTe B
agpec 3assutens. [lpy 3annMcM Ha CbeMHbI HOcUTerb MHopMauun unm
HanpaBfieHUN JK3eMnnspa 3MEeKTPOHHOro AOKyMeHTa, Ha OCHOBE KOTOpPOro
COCTaBIIEH 3K3eMMNMsp 3SIEKTPOHHOro AOKyMeHTa Ha BymMaXHoOM HocuTene, rno
9NIEKTPOHHOM  MOYTE MAEHTUYHOCTb TaKoro 9SK3emnsisipa  3NIeKTPOHHOro
OOKYMEHTa 9K3eMMSIApYy 3MEKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTtene
3aBepsieTcd YrNOSIHOMOYEHHbIM COTPYAHUKOM C WUCMONb30BaHWEM YCUITEHHOM
KBanuunpoBaHHOW 3M1EKTPOHHOW NOAMUCH.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbINOSTHAKOTCA B NOpAaKe O4epeaHOCTU, B AeHb NpUbbITUA 3asBUTENs
B CPOKW, YCTAHOBMEHHbIE perfiameHToM paboTsl MOL.

PesynbTatamu BbINOSIHEHUA aAMWHUCTPATMBHBIX Mpoueayp SABMNAKTCSA:
domkcauma pakta Bblgadn pesynbTaTa NnpegocTaBlieHNns MyHULMNAIbHOW YCnyrn
B AVIC M®L, pesynbTtaT npefocTaBrieHUss MyHUUMNANbHOW YCIyru, BblOaHHbIN
3aaBuTento.

3.6.3.2. lpn obpaweHnn 3aaBuTend 3a pesynbTaToOM MyHULMNANbHOM
ycnyrm Yyepes EguHbin, PecnybnnkaHckuin nopTtan 3asiBUTENIO B NIUYHLINA KAOUHET
aBTOMaTUYECKN HaNpaBIiieTCA 3NEKTPOHHbIN 0bpa3 AOKyMeHTa, ABNALWerocs
pe3ynbTatoM nNpefoCTaBfeHns  MyHUMUMNanbHOWM  YyCnyry, MOAMNUCaHHbIN
YCUNEHHON KBannUUNPOBaAHHOM 3MEKTPOHHOW MOAMUCHI0 YNONHOMOYEHHOMO
AormkKHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTPaATUBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbINOMHAITCA B [AeHb NOAMUCaHUA OOKYMeHTa, noareepXaaroLllero
npegocraeneHve (oTka3 B MpedocTaBfeHun) MyHUUUNanbHOW  YCryru,
YNONTHOMOYEHHbIM OOMKHOCTHLIM nNnuoM OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
HanpasreHue (NnpepocTtaBneHue) o} NCMNOMb30BaHNEM EawnHoro,
PecnybnvkaHckoro nopTtana 3adBUTENO OOKYMEHTa, noaTeBepxaaroLlero
npegocTaBneHne  MyHUUunanbHOM ycnyrm (B TOM  4uicre OTKas B
nNpegocTaBeHu MyHULMNAIbHOW YCyrn).

3.6.3.3. lNpun obpalleHnn 3asBuTena 3a pesyrbTaTOM MyHULMNANbHOW
ycnyrmn B OpraH, OMKHOCTHOE L0, OTBETCTBEHHOE 3a Bblaavy (HanpasreHue)
AOKYMEHTOB, BblJaeT 3aaBUTEemnto pesynbTar MyHuumnanbHonm ycnyru. [lo
TpeboBaHWMiO 3aABUTENSA BMECTE C IK3EMMNAPOM 3MNEKTPOHHOINO JOKYMEHTa Ha
BymaxxHOM HoOcCUTene emy npeaocTaBfsaAeTCs 9SK3EMMNsSpP  3NEeKTPOHHOro
AOKYMeHTa nyTeM €ero 3anMcuM Ha CbeMHbIA HOCUTENb WHQopMaumm unm
HanpaBfeHUs 3K3eMNIIsipa ANIEKTPOHHOIro JOKYMEHTa MO 3f1EKTPOHHOW NnoyTe B
aZipec 3asBuTens.

AOMUHUCTPaATUBHbIE  MNpouenypbl, yCTaHaBnMBaeMble  HACTOSALWMM
MYHKTOM, OCYLLUECTBIIAOTCA B MNopsigke oYepedHoCcTW, B [AeHb NpubbiTus
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3asBUTENs B COOTBETCTBMM C [1paBunamm BHyTpEeHHEro Tpy4oBOro pacrnopsiaka
OpraHa.

Pe3ynbTatoM BbINONHEHUST AAMUHUCTPATUBHBIX Mpoueayp SABNSAKTCA:
dukcaumnsa akta Bblgayun pesynbTata NpeaoCTaBneHna MyHUUMNAanbHON yCnyru
B aBTOMaTU3NPOBaHHOM MHAOPMALMOHHOW cUCTeEMe, NpeaHasHadYeHHoW Aris
oKa3aHWSA rocygapCTBEHHbIX U MyHULMMANbHbIX YCITYT.

3.7. VicnpaBneHne TeXHNYECKNX OLLMOOK

3.7.1. B cny4yae oGHapyXeHUsi TeXHUYEeCKON OLMBKM B [OOKYMEHTE,
ABMNAOWEMCH pesynbTaToM MyHUUUNANbHOW yCryry, 3asaBUTerb HanpasniseT B
OpraH:

3asBneHne o6 ncnpaBneHUn TeXHUYeckon owmnbku (npunoxeHune Ne 5 k
HacTosAWeMY agMUHUCTPATUBHOMY pPerfnameHTy);

OOKYMEHT, BblAaHHbIN 3a8BUTENIO Kak pe3ysibTaT MyHUUMNANbHOW yCnyru,
B KOTOPOM COOEPXKUTCSA TEXHUYECKas oLnbka;

OOKYMEHTbI, MMeLLne pUanNYeckyro Ccuny, CBUOETENbCTBYKOLWMNE O
HanM4ynmn TEXHNYECKOMN OLLNOKN.

3aaBrneHne o6 wucnpaBrieHUM TEXHUYECKON OWNbKM B CBEOEHUSIX,
yKa3zaHHbIX B JOKYMEHTE, SIBAAIOLWEMCHA pe3yribTaToOM MyHUUMNANbHOWN YCyru,
nogaetcsa 3asBuTenieM  (YynorHOMOYEHHbIM MNpeacTaBuUTENEM) MOYTOBbLIM
oTrnpaBneHnemM (B TOM YUCIIE€ C MUCMNOSIb30BAHMEM 3SIEKTPOHHOM MOYTbI), NMOO
yepes3 EamHbin, PecnybnunkaHckmin noptan nnum MOLL.

3.7.2. [OrmKHOCTHOE nuuO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB,
OCyWeCcTBNAeT npuemMm 3adBfneHus o6 ucnpaBfieHUM TEXHUYECKOM OLUMBKM,
perucTpupyeT 3asiBfieHMe C MPUIIOKEHHbIMU JOKYMEeHTaMun U nepegaeTr ux
AOJDKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHSAOTCA B Te4YeHNe 0gHOro paboyero AHA ¢ AaThbl permcrTpauum
3asiBNeHus.

PesynbTatamu BbINOSTHEHUS agMUHUCTPATUBHBIX Mpoueayp SABMSKTCS:
NPUHATOE 1 3aperncTpupoBaHHOE 3asBreHne, HanpasreHHOe Ha pacCMOTpPeHne
AOSDKHOCTHOMY Nnnuy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB,
paccMmaTpuMBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMNpaBSieHUN B OOKYMEHT,
ABNAIOWMNACA  pes3ynbTatoM NpefoCTaBfeHus  MyHUUMNanbHOW  ycnyru,
ocyliecTensaeT npouenypsl, npeayCMOTPEHHbIE MYHKTOM 3.5
aAMUHUCTPATMBHOIO pernaMeHTa, W BbldaeT UCNPaBfeHHbIA  OOKYMEHT
3asaBuTento  (YNosITHOMOYEHHOMY MpPeacTaBuUTEN0) JIMYHO NOA4  POCAUCH C
n3bATMEM Yy 3asBuTens (YnosIHOMOYEHHOro npeacTtaBuTend) opwurMHana
AOKYMEHTa, B KOTOPOM COAEPXUTCA TEXHUYecKas owmbka, unn HanpaeBnseT B
agpec 3asiBUTESNS NOYTOBbIM OTNpaBrieHneM (NoCpeaCTBOM ATIEKTPOHHOM NOYTHI)
MMCbMO O BO3MOXHOCTM MOMyYeHns JOKyMeHTa npu npegoctasneHmm B OpraH
opurMHana OKyMeHTa, B KOTOPOM COOEPXUTCS TEXHUYECKas oLlnokKa.
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AOMUHUCTPATMBHbIE  NpoUeaypbl, YyCTaHaBNMBaeMble  HACTOSILUM
MYHKTOM, BbIMOSHSAIOTCA B TedeHue ABYX paboumx gHen nocrne obHapyXeHus
TEXHUYECKOM OWNOKM MnM NonydeHuss oT Nboro 3amHTepecoBaHHOro nvua
3asBeHNs O AONYLLEHHON OLIMOKe.

PesynbTataMmu BbINOSIHEHUS aAMUMHUCTPATMBHBLIX MNpoueayp SBASOTCS:
BblaHHbI (HanpaBfeHHbI) 3asBUTENO AOKYMEHT.

4. NMopsapok n hopMbl KOHTPOIA 3a NpefoCcTaBlIeHUeM
MYHULUMNANbLHOW ycnyru

4.1. NopsiaoK OCyLLECTBEHUS TEKYLLEro KOHTPOMA 3a cobntoaeHNEM U
MUCMNOMHEHNEM OTBETCTBEHHbIMU AOITMKHOCTHBIMU NULLAMMN MONOXEHUN
agMWUHUCTPATUBHOIO perfaMmeHTa U MHbIX HOPMAaTUBHbIX MPaBOBLIX aKTOB,
yCTaHaBnmBaLmx TpeboBaHns K NpegoCcTaBNeHN0 MyHUUMNANbLHON yCrnyru, a
Takke NPUHATUEM MU PELLEHUN

KoHTpOsib 3a NOMHOTOM U Ka4yeCTBOM NpeAoCTaBSIeHUS MyHULUUNAbHOW
ycryrm BKMovaeT B cebs BbISBrIeHWE U YCTPaAHEHWe HapyleHun npas
3asBuTenen, npoBedeHne NpoBepok cobnogeHns npoueayp npeanocTaBrieHns
MYHUUUNANbHOW YCryrn, NOAroTOBKY peleHurn Ha feuncTteBua (besgencreue)
AOJDKHOCTHbIX UL, OpraHa MeCTHOro camoynpasneHus.

dopmamn KOHTpons 3a cobnogeHMeM UCNOoSIHEHUA agMWUHUCTPATUBHBIX
npoueayp ABNAKTCA:

1) npoBepkKa 1 cornacoBaHne NPOEKTOB LOKYMEHTOB MO NpeoCTaBfeHunto
MYHULMNANTbHOW YCIyru;

2) NnpoBOOMMbIE B YCTAHOBMEHHOM MNOpsaKe MNPOBEPKM  BeOeHud
AenonpousBoacTBa;

3) npoBeAeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK
cobnogeHus npoueayp npeaocTaBneHns MyHULMNAnbHOM YCIyri.

B uenax TekyLwiero KOHTPOSS MCNOMb3YHTCA CBEOEHUHA, UMeKLMecs B
anekTpoHHOM 6ase [gaHHblX, crnyxebHad KOppecnoHO4eHUus, YyCTHaa u
NMCbMEeHHasa NHOpPMaLNA OOMKHOCTHbIX JML, OCYLLEeCTBASALWMUX BbINOSTHEHNE
agMUHUCTPATUBHbLIX NpoLeayp, XypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB
N Opyrve ceefeHus.

[nsa ocywecTBrneHns KOHTpPONA 3a CcoBeplleHneM OeWcTBun npwu
npenocTaBneHnn MyHULMNANbHOW YCNyrn U NPUHATUN PeLLIEHU PyKOBOAUTENIO
opraHa MeCTHOro camoynpaBrieHUsl NPeacTaBrsalOTCsa CnpaBku O pesynbTaTax
npeaocTaBneHns MyHULMNATbHON YCITyTr.

O cnyyasx M npuyMHax HapyLlleHUsi CPOKOB, MnocrieoBaTeNlbHOCTU U
cofepXXaHna agMUHUCTPATUBHBIX Npoueayp OOSMKHOCTHbIE fivua HeMeaneHHo
MHAOPMUPYIOT PYKOBOOUTENS OpraHa, NpefoCTaBnsAlowWwero MyHuumMnanbHYH
ycnyry, a Takke npegnpMHUMatoT CPOYHbIE Mepbl MO YCTPaHEHNIO HapPYLUEHWI.

Texkylnn KOHTPOSb 3a cobniogeHMem nocnegoBaTenbHOCTU OENCTBUN,
onpefeneHHbiXx agMWHUCTPATMBHbIMM npouegypaMmn No  NpefoCTaBreHuto
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MYHMLMNANbHOW YCMYrn, OCYLLIECTBIISIETCS 3aMeCTUTENEM PYKOBOAUTENS OpraHa
MECTHOro CcamoyrnpaBlieHUsl, OTBETCTBEHHbIM 3a oOpraHu3aumio paboTbl No

NpeaoCcTaBneHnto MYHULMNanbHON ycnyru, HavanbHUKOM oTaena,
OCYLLECTBISAIOLLLErO OpraHM3aLunio paboTkl No NPeAoCTaBNEHMI0 MyHULUNANbHON
ycnyru.

MepeyeHb OOMKHOCTHBIX UL, OCYLLECTBMSAILINX TEKYLMN KOHTPOIb,
yCTaHaBMNMBAETCA MONIOXEHUAMU O CTPYKTYPHbIX MoApasaeneHnsx opraHa
MECTHOIo camoyrnpaBneHnst U JOMKHOCTHBIMW pernamMmeHTamMu.

4.2. MNopsigoK N NepMoanyHOCTb OCYLLIECTBITEHUSA MAHOBbLIX M BHEMMAHOBbIX
NPOBEPOK MOJTHOThI U KA4YeCcTBa NPeaoCTaBNeHNss MyHULMNANbLHOW YCNyrun, B
TOM Ymcne nopsifok U opMbl KOHTPOSS 3@ MOSTHOTOM U Ka4eCTBOM
NpegocTaBneHns MyHULMNANbHOW YCyru

4.2.1. KOHTpONb 3a NOMHOTON N Ka4eCTBOM MpeaoCTaBreHns
MYHULMNANbHOW YCIyrn OCyLLecTBNAeTCa B popmax:

1) npoBefeHNA NPOBEPOK,;

2) paccMoTpeHus xanob sassutenen Ha genctemsa (besgencraene)
OpraHa, a Takke UX JOIMKHOCTHbIX UL, MyHUUMNANbHbIX CAYXXaLlmX.

4.2.2. B uenax ocyLecTBIeHNsA KOHTPOMNA 3a NOMHOTON U KaYeCTBOM
NpegocTaBneHns MyHULMNAaNsHOW YCIyrn NpoBogATCA NiaHOBbIE U
BHeNnaHoBble NpoBepku. Nopagok u NnepuoanyHOCTb OCYLLECTBEHUS
NNaHoBbLIX MPOBEPOK yCTaHaBnNueaeTcs nnaHom paboTebl OpraHa. NMpu npoBepke
MOryT paccMaTpuBaTbCHA BCE BOMPOCHI, CBA3aHHbIE C NPefoCTaBleHneM
MYHUUUNANbHOW yCnyru (KOMMeKCHbIE NPOBEPKU), UITU OTAESbHBLIN BOMNPOC,
CBSA3aHHbIM C NpeaocTaBfieHneM MyHULMNAIbHON yCryrn (TemaTuyeckue
npoBepkun). NpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xarnobe
3asBuUTENS.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKON
YCTPaHEeHUs paHee BbIsIBIIEHHbIX HapyLIeHU agMUHUCTPATUBHOMO perfnameHTa,
a Takke B criydae nonyyeHus xanob sassutenen Ha gencteus (besgencreme)
OpraHa, a Takke UX JOIMKHOCTHbIX UL, MyHUUMNANbHbIX CAYXaLlLmX.

4.2.4. Pe3synbTaTtbl NPOBEPKN OPOPMNAIOTCS B BUAE aKTa NPOBEPKU, B
KOTOPOM YKa3blBalOTCH BbISABIEHHbIE HEAOCTATKN U NMPearioXXeHna no ux
YCTPaHEeHMI0.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX L, OpraHa, npeaocTaBnsoWero
MYHUUMNANbHYO YCNyry, 3a pewweHns n genctensa (6esgencraeme),
NpUHMMaeMble (OCYLLECTBNSEMbIE) MU B XOAe NpeaoCcTaBlieHns

MYHULMNANBHON YCIyru

Mo pe3ynbTaTaM MPOBEAEHHbIX TMPOBEPOK B Clyvyae BbISIBNEHUS
HapylleHUn npaB 3asiBUTENEN  BMHOBHblE nNUUA  NpuBNekawTcs K
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OTBETCTBEHHOCTM B COOTBETCTBMM C 3akoHogaTenbcTBOM Poccumckomn

denepauum.
PykoBogutensb opraHa MECTHOro camoynpaBieHus HeceT
OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE PACCMOTPEHME 3asiBIIEHNN.
PykoBoguTtenb (3amectutensb pykoBoauTens) CTPYKTYPHOIo

nogpasaeneHnst opraHa MECTHOro caMoynpaBneHnst HeceT OTBETCTBEHHOCTL 3a
HEeCBOEBPEMEHHOE U (MNKN) HeHaanexallee BbINOSIHEHNE aAMUHUCTPaTUBHbIX
OENCTBUI, yKa3aHHbIX B pasgene 3 agMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMUA M UHbIE MyHUUMNAanbHbIE CRyXallune 3a pPeLueHns U
aencteua  (besgencrtesne), npuvHUMaemble  (OCYLLECTBNsSieMble) B Xode
NpeaocTaBneHMs  MyHUUMOANbHOW  YCNyrk, HecyT OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHOA4ATENbCTBOM NOPSAKE.

4.4. lNMonoxeHuns, xapaktepuayowme TpeboBaHnsa K nopaaky u gopmam
KOHTPOMSA 3a NpefoCcTaBleHneM MyHULMNANbLHOW YCnyru, B TOM 4YUcne co
CTOPOHbI rpaXkaaH, ux o6 begnHEHU 1 opraHmnsaumm

KoHTponb 3a npeaocTaBfieHMEM MYHMUMMANbHOW YCIYyrM CO CTOPOHbI
rpaxnaH, nx obbeauHEeHUNn N opraHu3auuin, OCyLLEeCTBNSAETCA MOCPeacTBOM
OTKPbITOCTU  OEATENbHOCTU  OpraHa MEeCTHOro  camoynpaBfieHust  npu
NpeAoCTaBEHUN MYHULMNANBHOW YCyrk, NOSTyYEeHUSI NOSTHOMW, aKTyanbHOW U
AOCTOBEPHOW WH(popMauun O nopsgke npenocTaBneHus MyHUUMNanbHON
yCrnyrm n BO3MOXHOCTU gocyaebHoro paccMoTpeHus obpalueHun (kanob) B
npouecce NpeaocTaBneHnsa MyHUUMNanbHOM YCNyru.

5. Nocyne6HbIN (BHeCcyAebHbIN) NOpAAOK 06XKanoBaHUA peLueHUn U
aencrteun (6e3gencTBusA) opraHa, npegocTaBnALWEero MyHMUMnanbHyo
ycnyry, MHOropyHKLMOHaNbHOro LeHTpa npeaocraBneHus
rocyaapcTBeHHbIX U MyHULUNANbHbIX YCNYr, OpraHn3aummn, yKkasaHHbIX B
yactu 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke nx
AOJMKHOCTHbIX NUL, MyHULIMNAMNbHbIX CryXalwwmx, paboTHUKOB

5.1. 3aasutenn nmetoT npaBo Ha obxanoBaHue B gocynebHom nopsgke
peweHnn n  genctBun  (6e3nencTeBusl) opraHa,  NpeaocTaBnsoLEero
MYHUUMNANbHYIO YCRyry, OOSMKHOCTHOrO fnuua opraHa, npeaocTaBnsitolero
MYHUUMNANbHYIO YCNyry, MyHULMOANbHOrO CrnyXallero, pykoBoauTens opraHa,
NpeaoCTaBnALWEro MyHULMNANbHYO YCyry, MHOroYHKUMOHAbHOIO LEeHTpa,
paboTHMKa MHOroyHKLNOHANbHOro LEeHTpa, opraHmMsauuin, NnpeayCMOTPEHHbIX
yacteto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux

pabOTHUKOB.
3aaBuTenb MOXeT obpaTuTbCcs C xanobown, B TOM 4ucrne B CrneayroLmx
cny4yasax:
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1) HapyweHue cpoka peructpauum 3anpoca O npegocTaBneHnn
MyHMUMNANbHOW YyCnyrn, 3anpoca, ykasdaHHoro B crtatbe 15.1 depepanbHoro
3akoHa Ne 210-93;

2) HapylwleHue cpoKa npeaocTaBfeHns MyHuuunanbHou ycnyrn. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn genctemn  (6e3nenctemst)  MHOFO(OYHKUMOHANbHOMO  LIEHTPA,
paboTHMKA MHOroYHKLUMOHANbLHOIO LEHTpa BO3MOXHO B Criydae, ecnu Ha
MHOrOOYHKUNOHAarNbHbIA LEHTP, peweHna n aencteus (besgencrame) KoToporo
obXxanyTcs, BO3NoXeHa (QYHKUMS MO MNpefoCTaBeHU0 COOTBETCTBYHOLLMX
MYHUUUMNAaNbHbIX YCIyr B NOfIHOM o6beme B nopsgke, onpegeneHHoM YyacTero 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3adBUTENS [OOKYMEHTOB WNu uHpopmaumm nmbo
OCYLLECTBIEHUS OEeNCTBUN, NpeacraBfieHne Unm OCyLLeCTBIIEHNE KOTOPbIX He
npeaycMOTPEHO HOPMaTUBHBLIMW NpaBoBbiMU akTamu Poccuinckon denepaumn,
HOpPMaTUBHbIMW NPaBOBbIMKU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU
NpaBOBbIMW akTaMu A1151 NPeAoCTaBleHNs MyHULMNANbHON YCNYru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpefoCTaBfeHne  KOTOpbIX
NpegycMOTPEHO HOpMaTUBHbLIMU MPaBoOBbIMKU akTamu Poccunckon ®epepauuu,
HOpPMaTUBHbLIMW NPaBOBbIMKU akTamu Pecnybnuku TatapctaH, MyHUUMNANbHbIMU
NpaBOBbIMW akTamu ANs  NpefoCcTaBfieHUss  MyHUUMNANbHOW — ycnyru, y
3asBuTens;

5) oTkas B NpefoCcTaBfeHMM MyHUUMMNANbLHOW YCIyrn, ecriv OCHOBaHUS
oTKasa He npegycMoTpeHbl denepanbHbiMU  3aKOHAMU U MPUHATBIMU B
COOTBETCTBUM C HUMWU WUHBIMW HOPMaTUBHbLIMM NMPaBOBbLIMK akTamn Poccumnckom
degepaumn, 3akoOHaMM W WHbIMM  HOPMATUBHbIMKM  NPABOBbLIMK  aKTamMu
Pecnybnukn TaTtapctaH, MyHUUMNanbHbIMKM NPaBOBbIMW akTamMun. B ykazaHHOM
cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHve 3asiBUTENEM peELUEHUA U
pencteun  (6e3nencTeusl)  MHOFOMYHKLMOHANbLHOMO  LEHTpa, paboTHuMKa
MHOrOOYHKLUMOHANbLHOrO  LeHTpa  BO3MOXHO B  Cliydae, ecnMm  Ha
MHOrOOYHKLUNOHarbHbIA LEHTP, peleHnsa n aenctems (6es3gencrame) KotToporo
obXanyTcs, BO3NoXeHa (QyHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOSIHOM o6beme B nopsgke, onpegeneHHoM YyacTeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue C 3aaBUTENs Npu NpegocTaBfieHUM MYyHULMMANbHON
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMAaTMBHLIMW MNPaBOBbIMU aKTamMu
Poccunckon ®depepaumn, HOpMaTUBHBIMW MNpPaBOBbIMM akTamu Pecnybnuku
TaTapcTtaH, MyHUUMNanbHbIMX NPaBOBbIMU aKTaMu;

7) OTKas opraHa, npegocTaBndalWero MyHUUMNANbHYK  YCIyry,
AOSMKHOCTHOrO nuua opraHa, npefocTaBnsalLwWero MyHuUMnanbHyH YCnyry,
MHOroyHKLNOHANbHOro LeHTpa, paboTHnka MHOroyHKLMOHANbLHOMO LEHTPa,
opraHusaumn, NpeaycMoTpPeHHbIX YacTblo 1.1 cTtatbn 16 PenepanbHOro sakoHa
Ne 210-®3, unn nx paboTHMKOB B MCMpaBNEHUM AONYLEHHbIX MMU OneYyaTokK U
OWKNOOK B BblAaHHbIX B pe3ynbTaTe npefoCcTaBfieHUss MyHULMNANbHON YCyru
AOKyMeHTax nnbo HapylleHne YCTaHOBIIEHHOro CpoKa Takux ucnpasreHuin. B
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yKkazaHHOM cnyyae pocyaebHoe (BHecyoebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e30encTBust)  MHOMOMYHKLMOHANbHOMO  LEHTpa,
paboTHMKa MHOIMOYHKLUMOHANBbHOIMO LIEHTPa BO3MOXHO B Cryvae, ecinn Ha
MHOrOOYHKUNOHanbHbIA LEHTP, peleHna n aenctems (6esgencrame) KoToporo
obXanyTcs, BO3NoOXeHa (YHKUMA Mo MpefocTaBfieHU0 COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOfIHOM o6beme B nopsgke, onpegeneHHoM YyacTeio 1.3
ctatbn 16 ®epgepansHoro 3akoHa Ne 210-93;

8) HapyLleHue cpoka unu nopsiaka BbldavyvM AOKYMEHTOB MO pes3yrbTatam
NpegocTaBneHnss MyHUUMNAnNbLHOW YCIyru;

9) npuocTaHoBrieHMe nNpeaoCTaBreHNs MYyHUUMNansHOW YCryru, ecnwu
OCHOBaHWSA NPUOCTAHOBMNEHUS He NPeayCMOTPEHbI dheepanbHbIMM 3aKOHaAMK U
NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMW HOPMAaTMBHbLIMW MPaBOBbLIMWN aKTamu
Poccunckon ®depepaumn, 3akoHamMmm M MHBIMWM HOPMAaTUBHBIMU MNPaBOBLIMU
akTamn Pecnybnukn TaTapcTaH, MyHuMuMnanbHbIMKM MNpPaBOBbIMW akTamu. B
yKkaszaHHOM crydae pocynebHoe (BHecygebHoe) obxanoBaHue 3asdBuUTENEM
peweHnn wn pgencteuin  (6e30encTBust)  MHOMOMYHKLMOHANbHOMO  LEHTPa,
paboTHMKa MHOrOYHKLUMOHANBbHOIMO LIEHTPA BO3MOXHO B Cryvae, ecinn Ha
MHOrOOYHKUNOHanbHbIA LIEHTP, peleHna n nenctens (besgencrame) KoToporo
obXanyTcs, BO3NoXeHa (QyHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLMX
MYHUUMNAaNbHbIX YCIyr B NOSIHOM o6beme B nopsigke, onpegeneHHoM YyacTeto 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENS MpU NpPenoCTaBleHUN MYyHULMNANbHON
yCryrmu OOKYMEHTOB Ui uHopmaumn, oTCyTCTBUE U (MNKn) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanMCb Npu nepBoHa4yaribHOM OTKa3e B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX Ans NpefoCTaBfeHMst  MyHUUMnanbHOW  ycnyrk, nubo B
NpeaoCTaBNeHMM  MyHUUMNANbHOW  YCNyrn, 3a WUCKAKYEHWEM  CIyYaes,
NpeaycMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®enepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBuUTENEM pelleHun n pencteun (6es3penctsnd) MHOroyHKUMOHANbLHOMO
LeHTpa, paboTHMKA MHOrOQYHKLIMOHANBHOIO LleHTpa BO3MOXHO B Crlydae, ecnu
Ha MHOro(yHKUMOHAnNbHbIN LEHTP, peweHna u geuncteusa (6esgencreune)
KOTOporo  obxanytTcsl, BO3fNOXeHa  (YHKUMA N0  NpedoCTaBreHUIo
COOTBETCTBYIOLUNX MyHMUMNANbHLIX YCAyr B MNOMHOM oO6beme B Mopsiake,
onpegeneHHom YyacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcsa B NnMCbMEHHOW hopme Ha BymaxHOM HocuTene, B
3rIeKTPOHHOM (popMe B OpraH, NpeocTaBnALWNA MyHUUUNANbHYIO YCRyry,
MHOrOOYHKUMOHanbHbIhW  LUEeHTp nmMbo B COOTBETCTBYHOLUMA  OpraH
rocygapCTBEHHOW BNacTn, ABNAOLWMINCS yYpeanTenemM MHOrogyHKLNOHaNbHOro
ueHTpa (ganee - ydpeguterie MHOMOOYHKLUMOHANbLHONO LEHTpa), a Takke B
opraHusaumun, NpeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PegeparnbHOro 3akoHa
Ne 210-93. XKanobbl Ha pelweHna n gencteusa (besgencrene) pykoBoaUTENS
opraHa, nNpegocTaBnAlWEro  MyHUMUMNANbHYK — ycnyry, nogakTcs B
BbILLECTOAWNN opraH (Npy ero Hanu4mm) nNuMbo B crnyyae ero OTCYTCTBUS

paccmaTpuBaroTCs HenocpeacTBEHHO pykoBoauUTENEM opraHa,
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NpeanocTaBnAKLWEro MyHUUMNanbHyo ycnyry. XKanobbl Ha pelueHnsa n 4encTBus
(6esgenctBne) paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOro(yHKUMOHANbHOro LeHTpa. Kanobbl Ha peleHns u
agencteus  (6e3nencTtBmMe)  MHOFOMPYHKUMOHANbHOMO  LEeHTpa  nogarTcs
yuypeauTento MHOroyHKLMOHANbHOrO LEHTpa WM  LOSMKHOCTHOMY  nuuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHBLIM MpaBoBbiM akToM Pecnybnvkn TartapcTtaH.
XKanobbl Ha peweHna un gencteus (besgencrene) paboTHMKOB opraHusaumn,
NpeaycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03,
nogarTCcsa pyKOBOAUTENAM 3TUX OpraHn3auni.

Kanoba Ha peweHna wn  pencteus  (besgencTeme)  opraHa,
NpeaoCcTaBNALWEro MyHUUMNANbHYKO YCNyry, AOSMKHOCTHOMO nuua opraHa,
NpeaoCcTaBNAWEro MYHUUMNOANbHY YCNyry, MyHMUMNANbHOIO CryXallero,
pyKOBOOMTENSA OpraHa, npeaocTaBndAloWero MyHUUMNANbHY YCAyry, MOXeT
OblTb HanpaefeHa Mo no4vte, 4Yepe3 MHOroYHKUNOHAmNbHbIA LUEHTP, C
ncnonb3oBaHNeM NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn «NHTEepHeT»,
ooMuManbHOro canTa opraHa, NpPeaocTaBnSALWEro MyHULMNANbHY YCRyry,
EovHoro noptana numbo PecnybnukaHckoro noptana, WMHGOOPMaLMOHHOWN
cuctemMbl gocydebHoro obanoBaHusl, a Takke MOXET ObiTb MpuUHATa npu
nnM4yHOM npueme 3aasutend. XXanoba Ha peweHus n genctema (besgencrene)
MHOrOOYHKLMOHANbLHOro LeHTpa, paboTHMKA MHOroyHKLMOHANBHOIO LieHTpa
MOXeT ObITb HanpasfeHa Mo no4vte, C UCNofb3oBaHMEM WHGOPMALMOHHO-
TENEKOMMYHUKAUNOHHON  CETU «UHTEepHeTY, odmumnanbHoro  canTta
MHOrodoyHKLUMOHaNLHoro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro
noptana, WHOPMaUNOHHOM cucTeMbl gocyaebHoro obkanoBaHus, a Takke
MOXeT ObITb NPUHATa Npu NUYHOM Npueme 3aasutend. >Kanoba Ha peleHns u
aencteus (6es3nencreme) opraHnsaumi, NpegycMoOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHMKOB MOXET ObITb
HanpasneHa no noure, C NCNoib30BaHNEM NHAOPMAaLIMOHHO-
TENEeKOMMYHUKALUMOHHON ceTn «WIHTepHeT», oduumanbHbiX CanToB 3TUX
opraHusauun, EgmHoro noptana nubo PecnybnukaHckoro noprana, a Takke
MOXeT ObITb MPUHATA NPU IMYHOM NpUeMe 3asiBUTENS.

5.3. Y)Kanoba gomkHa cogepxartb:

1) HaMmeHoBaHWe opraHa, NPeaoCTaBnAILWEro MyHUUMNABHYO YCIyry,
AOIMKHOCTHOrO Nnua opraHa, NpegocTaBnsowWwero MyHMumMnaneHyo ycnyry, nméo
MYHUMUMNANBbHOrO  ChyXallero,  MHOro(yHKUMOHAnNbHOro  LEHTpa, ero
pykoBoguTensa n (unun) paboTHUKa, opraHmM3aunn, NpegycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTenenm n (Mnm)
paboTHWMKOB, peLleHna n aencTeus (b6esgencTene) KoTopblx 0bxanyTcs;

2) chammnuio, M4, OoT4eCTBO (nNocregHee - NpU HanuMyuu), CBedeHust o
MECTe XMUTEenbCTBa 3asBuTens - duamyeckoro nvua nubdo HanmmeHoBaHue,
CBeOeHNS O MEeCTe HaxOXOEeHUsl 3asaBUTENS - IPMOUMYECKOro nuua, a Takke
HOoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) anekKTPOHHOW MoYThl
(Mpy HanNW4MK) U NOYTOBBLIN aapec, N0 KOTOPbIM AOSKEH ObiTb HANpPaBfeH OTBET
3as1BUTENIO;

[okymMeHT co3aaH B 3nekTpoHHon chopme. Ne 1612 ot 19.12.2024. NcnonHutens: Kydymosa J1.C. 0 AIEKTPOHHbINA
CrpaHuua 35 u3 46. CTpaHuua cosaaHa: 19.12.2024 13:56 =¥ TATAPCTAH



35

3) cBegeHus 06 obxanyembixX peleHusx u aencteusix (besgencraeumn)
opraHa, npeaoCTaBnAlLWEro MyHUMUUNANbHYKO YCIyry, OOJSPKHOCTHOro nuua
opraHa, npegocTaBnAaAlWero MyHMUMNanbHyO ycnyry, nmbo MyHuuMnanbHOro
crnyxaktiero, MHOroyHKLMOHaNbHOro LEHTpa, paboTHMKa
MHOrOOYHKLMOHANbLHOrO LieHTpa, opraHM3auumn, npegyCcMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHMUN KOTOPbLIX 3asBUTESIb HE COrflaceH C peLUeHneM
n gencrenem (6esgenctenmemM) opraHa, NpenocTaBnsAloWEero MyHUUMNanbHYH
ycnyry, OOSMKHOCTHOrO nuua opraHa, NpegocTaBfisitiowero MyHUUMNanbHYyo
ycnyry, nmbo MyHMUMNAanbHOro cryalero, MHOroyHKUMOHaNbLHOro LeHTpa,
paboTHUKA MHOrOMYHKLUNOHANbLHOrO LEHTpa, opraHmsaumin, npeayCcMoTPEHHbIX
yactbto 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-03, mnx pabOTHUKOB.
3agasutenem Moryt OblTb npeAcTaBneHbl  OOKYMEHTbl  (Npu  Hanuymn),
noaTBep)KaarLwme 4oBOAbl 3asaBUTENS, NMOO X KON,

5.4. MNoctynuswaga xanoba NoanexuT pernctpaumm B CPOK He nosgHee
paboyero gH4, crieayloLwero 3a AHEM NOCTYNIIEHUS.

5.5. ’)Kanoba, noctynuseLiada B opraH, NpeJocTasnsowmm MyHULUNANbHYO
yCnyry, MHOro(yHKUMOHamNbHbIN LEHTP, y4YpeauTernto MHOroqyHKUMOHATbHOro
LeHTpa, B oOpraHumsaumu, npeaycMoTpeHHble Yactbto 1.1 cratbm 16
depepanbHoro 3akoHa Ne 210-93, nuMbo BbiwecToAWMKA opraH (Npu ero
HanM4nn), NOANEXNUT PAaCCMOTPEHNIO B TeYeHMe NaTHaauaTu paboymx gHem co
OHA ee peructpauuu, a B crnydae obxanoBaHWa oOTkasa opraHa,
NpeaocTaBNALWEro MyHULMNANbHYIO YCNyry, MHOrOQYHKLMOHANBLHOIO LIEHTPA,
opraHusaumn, npeaycMoTPeHHbIX YacTbio 1.1 ctaten 16 PeneparnbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3adABuUTENS NMOO B uUCnpasrieHun
AONYyLEHHbIX OnevYaTtok M ownbok unm B criydae obxanoBaHUs HapyLueHus
YCTaHOBJIEHHOIO CpOKa TakuUxX UCMpPaBfEHUN - B Te4eHne NATu pabounx gHen co
OHS1 ee perucTpaumn.

5.6. Mo pesynbTaTaM pacCMOTPEHUSA >Kanobbl NPUHMMAETCS OAHO W3
cneayrLnX peLleHun:

1) xanoba yooBneTBoOpsieTCs, B TOM 4ncre B oOpMe OTMEHbI NPUHSATOrO
peweHns, ucnpaBneHnsa OOnyweHHbIX onevyaTtok U owunbok B BblOaHHbIX B
pe3yrnbTtaTe NpefocTaBfieHNs MyHUUMNANbHOW YCIyru OOKyMeHTaxX, BO3BpaTa
3adBUTEN0 [EHEeXHbIX CpeacTB, B3MMaHWEe KOTOPbIX He npeaycMOTpeHo
HOpMaTMBHbLIMU NpaBoOBbIMW akTamun Poccurckon denepaunmn, HOpMaTUBHLIMU
npaBoBbIMW akTamun Pecnybnuku TaTtapcTaH, MyHMUUNanbHbIMW MPaBOBbIMU
aKkTamu;

2) B yOoBneTBOpEeHNN Xanobbl 0TKasbiBaeTCs.

He nosgHee gH4, cnefyowero 3a AHEM MPUHATUSA peLUeHNs, YKka3aHHOro B
HaCTOSALEM MYHKTE, 3ad9BUTEN0 B MMCbMEHHOM (DOPME U MO KenaHuo 3asiBUTENS
B 9NEKTPOHHOW bopMe HanpasnsaeTcd MOTUBUPOBAHHbLIN OTBET O pesyrbTarax
pacCcMOTpPEHUS Kanoobi.

5.7. B cnyyae npusHaHusa xanobbl nognexaiien yaooBNeTBOPEHUIO B
OTBETE 3adABUTENIO O pe3dynbTaTax pacCMOTPEHUS XKanobbl JaeTcs MHopmaums
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O OENCTBUSAX, OCYLLECTBASEMbIX OpraHoOM, NPeaoCTaBSWNM MyHULUNANBHYHO
ycnyry, MHOrOYHKLNOHaNbHbLIM LEHTPOM nmnbo opraHusaumen,
npeaycMoTpeHHon YacTtbio 1.1 ctatbn 16 depepansHoro 3akoHa Ne 210-03, B
uenax HesamMegnuTenbHOro YCTPAHEeHMs BbISBMNEHHbIX HapyweHun npu
OoKa3aHMM MYHUUMNANbHOW YCnyrM, a TakkKe TMPUHOCATCA W3BMHEHUS 3a
AOCTaBfeHHble HeyaobcTBa WM ykasbiBaeTcsa MHGopmMauma o [anbHEenwmx
OENCTBUSX, KOTOpble HEOBXOAMMO COBEPLUNTL 3aABUTENIO B LIENSX MNONyYeHuUs
MYHULMNANbHOW YCNYTW.

5.8. B cny4ae npusHaHua xanobbl He nognexailen yooBneTBOPEHUIO B
OTBETE 3asABUTENI0 O pe3ynbTaTax pacCMOTPeHUs kanobbl AarTca
apryMeHTUPOBAHHbIE Pa3bSCHEHUS O MPUYNHAX MPUHATOIO PeLleHus, a Takke
MHdopMaunsa o nopsake obkanoBaHMS NMPUHATOrO peLleHus.

5.9. B cnyyae yctaHOBReHUsA B xo4e unm no pesynbtatam pacCMOTPEHNS
Xanobbl Npu3HaKoB cocTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WK
NpecTynneHns OMKHOCTHOE NULO, PabOTHUK, HaZeNeHHbIE NOSTHOMOYNAMM MO
pacCMOTPEHNIO  Xanob, He3amMeanuMTeNnbHO  HanpaensalwT  MMetolmnecsd
MaTepuanbl B OpraHbl NPOKypaTypbl.
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[MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOM yCnyru no
BblJaye cnpasku (BbINUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognmck YNonHOMOYEHHOIO AOJPKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOM yCnyru no
BblJaye cnpasku (BbINUCKN)

dopma
(BnaHk opraHa, npeaoCTaBnsOLWLEro MyHULMNANIbHYO YyCnyry)
Komy:
KOHTaKTHble AaHHbIE:
MpencTaBuTene:
KOHTaKTHbIe AaHHbIe
npeacraBuTens:
PELWEHNE
06 oTKkase B NpeoCTaBeHnn MyHULMNAIbHOM YCIyrn
No Bbla4ve cnpaBku (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asaBneHne oT Ne
N npunaraemble K HemMy [OOKYMEHTbI, YMNOSIHOMOYEHHbIM
opraHom NPUHATO peLueHne o6
OTKase B Bblgaye cnpaBku (BbINUCKN) MO CreayroLemMy OCHOBaHMIO:
[ononHntensHas nHopmauums:
Caenenus 00 3JEKTPOHHOM MOATUCH
HormkHocTHoe nuuyo (PNO)
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(noanucb yNonHOMOYEHHOrO AOMKHOCTHOIO
nvua opraHa)
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[MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY

perrnameHTy npegocTaBneHus

MYHUUMNANBHOM yCnyru no

BblJaye cnpasku (BbINUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsoLWLEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKkTHble AaHHBbIE:

[Mpencrasutens:

KOHTaKTHble AaHHble
npeacraBuUTend.

PEWEHWE
06 oTKkase B npMemMe JOKYMEHTOB, HeobXoaAMMbIX ONS NpeaoCcTaBneHns
MYHUUUNANbHOW YCNyru rno Bblaaye CnpasBky (BbINMUCKK)

oT Ne
PaccmoTtpeB Bawe 3adaBrieHne oT Ne
N npunaraeMmble K HemMy [OOKYMEHTbI, YMNOSIHOMOYEHHbIM
opraHom NPUHATO peLueHne 06

OTKaze B MpuMeMe [JOKYMEHTOB, HeoOXoaumbIX ANsS nNpeaocTaBreHus
MYHUUMNANbHOM YCryrn No Bblgade crpaBku (BbIMMCKM) MO  Criegytowum

OCHOBaHUAM:.
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Pa3sbsicHeHue NPpU4nH OTKaa3a.

[ononHutensHas MHGOpMaLUS:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B YMNOMIHOMOYEHHbIA OpraH C
3asBrieHneM O nMpedoCcTaBfeHUn YCrnyru mnocrne YCTpaHEeHUs YyKa3aHHbIX
HapyLUEeHWUHN.

[aHHbIN 0TKa3 MoxeT ObITb obxanoBaH B gocyaebHoM nopsgke nytem
HanpaseHus Xanobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsigke.

Ceenenus 00 3JEKTPOHHOH MOATUCH

HomkHocTHoe nuuo (PUO)

(noanucb ynonHOMOYEHHOrO AOSMKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 4

K AODMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANbHOM yCnyru rno
BblJaye cnpasku (BbINUCKN)

dopma

B

(HaMmMeHoBaHWe opraHa MECTHOTO caMoynpaBIieHst)

oT

(dbamnnuns, ums, OTHECTBO, NACMNOPTHbIE AaHHbIE,
perncTpaumio no MecTy XUTenbCTBa, agpec 3NEKTPOHHOWN
noyThbl, TeNeqgOoH)

3AABJIEHUE
O Bblgade crnpaBku (BbIMUCKK)

Mpowy Bac Bbigatb cnpasky
(BbINUCKY)

(ykasaTb BMA cripaBKu)

K 3asiBneHuto npunaratoTcs:

Pe3ynbTtaT  npegocTaBneHWss  MyHUUMNANbHOW  ycnyri,  npolly
NpeaocTaBuUTb:

DB NN4YHbIN KabuHeT lMopTana rocyaapCTBEHHbIX U MYyHULMNANbHbIX
ycnyr Pecnybnuku TatapcTaH;

B JIMYHbIN KabuHeT EpguHoro noprtana rocyaapCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

B MHOrOpYHKLNOHANTbHOM LLeHTpe npenocTtasneHus
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rocygapCcTBEHHbIX U MyHMUMNanbHbIX yenyr Pecnybnuku TatapcTaH;
D B OpeaHe.

(naTa) (noanuceb) (©.1.0.)

MpunoxxeHue Ne 5

K AOMWUHUCTPATUBHOMY
perrameHTy npegocTaBneHus
MYHUUMNANbHOW yCnyru no
Bblgaye cnpasku (BbINWUCKN)

PykosoguTtento
NcnonHutensHoro komureta

oT.

3AABJIEHVE
06 ncnpasneHnn TEXHNYECKON OLLNBKM

Coobuiato 06 owmnbke, 4oNyLEHHOM NPY OKa3aHUN MyHULMMNANbHOW YCIyru
Mo Bbla4ve cripaBKku (BbIMUCKN).
3anuncaHo:

Flpanmbele cBedeHnA:

Mpowy wncnpaBuTb [OONYLWEHHYD TEXHUYECKYD OWNOKY M BHECTU
COOTBETCTBYWLUME W3MEHEHUsS B [OOKYMEHT, SBMSIOWNACA pe3yrbTaToMm
MYHULMNANbHOW YCNyri.

Mpunarato crneayowme JOKYMEHTbI:

1.

2,

B cnyyae npuHaTUA pelleHnst 06 OTKIOHEHUN 3asBreHust 06 ncnpaeneHnn
TEXHWUYECKOM OLIMOKM NPOLLY HanpaBWUTb Takoe peLUeHue:
NOCpeacTBOM OTNPaBMEHUsT 3MEKTPOHHOrO AOKyMeHTa Ha apgpec E-
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mail: X
B BMOE 3aBEpPEHHOW KOMMM Ha OyMaxHOM HOcuTene MnOoYTOBbIM
oTnpaBrieHneM no agpecy:

Hactoswum noaTtBepxaato: CBedeHWs, BKMlOYEeHHble B 3asBreHue,
OTHOCAILLMECA K MOEW IMYHOCTU M NpPeACTaBnsseMOMYy MHOK Iuvuy, a Takke
BHECEHHbIE MHOK HWXKe, [O0CTOBEpHbl. [OKYMEHTbl (KOMWMW  [OKYMEHTOB),
MPUMNOXEHHbIE K 3asiBNIEHNI0, COOTBETCTBYIOT TpeboBaHMSAM, YCTAHOBIEHHbLIM
3aKkoHopaTtenbcTtBoM Poccuiickon ®depepaumn, Ha MOMEHT npeacTaBrneHus
3aABIEHUs 3TV JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHUS.

(mata) (mognwuce) (.1.0.)
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Jluct cornacoBaHus k gokymeHTy Ne 1612 ot 19.12.2024

Wuunumatop cornacoBanus: Kydymosa J1.C. MaBHbin cneumnanuct MKY "lNanaTta nmyLwectBeHHbIX U 3eMerbHbIX
OTHOLLEHMN BepxHeyCcnoHcKoro MyHuumnanbHoro paroHa Pecnybnvku Tatapctan”

CornacoBaHune nHnyumnposaHo: 19.12.2024 13:57

Jlnct cornacoBaHus Twun cornacoBaHus: cMeLllaHHoe

N° (017 [0} Cpok cornacoBaHusi PesynbTaT cornacoBaHus 3amevaHus

Twn cornacoBaHus: napannenbHoe

CornacoBaHo
! | Moranosa il 19.12.2024 - 15:27 ;
2 Canuxos E.M. CornacoBaHo )

19.12.2024 - 14:16

3 Apxupeesa T.I". CornacoBaHo )

19.12.2024 - 14:22

Twn cornacosaHus: nocneposaTenbHoe

4 AxmMeTLmH A A. LiMNoanucaHo )

19.12.2024 - 15:36
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