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06 yrBep:kaeHHH AJMHHHCTPATHBHOIO
perjJiamMenTa MPeIOCTABICHHS MYHHUHNAJILHOH
yeJayrm 1o TNPHHATHIO HAa y4eT Trpasian,
HY/K/1AI0HIHXCH B NPEAOCTaBJCHHH  KHJBIX
noMeleHnii 1o J0roBopaM HaiMa JKHJIBIX
NOMEeIeHNH KUJIHIHOr0 (GoHAa COUHATBLHOIO
UCIOJIb30BAHHS

B uemsix peammaimy PesepansHoro 3akona or 27 mons 2010 roga Ne 210-03 «O6
OpraHu3aluy  [PeJOCTABJICHHS TIOCYAAPCTBEHHBIX W MYHWIMNAIbHBIX  yCIyD»,
PYKOBOJICTBYSICH TTocTaHoBlieHueM Kabunera MunucTpos Pecny6onuku Tarapctan ot 28
despans 2022 roma N 175 «O6 yrsepxaenun llopsijka paspaOoTKH W yTBEPKACHHS
aIMUHUCTPATHBHLIX ~ pErJaMeHTOB  MPEeJOCTaBlICHWA  TOCYAapCTBEHHBIX  yCIyT
pecrny0IMKAHCKUMHE OpraHaMy HCTIOJNHUTEBHON BIACTH M O MPU3HAHUH YTPaTHBLIMMH
cujly OTAeNbHbIX nocraHosiaeHuit Kabunera MUHHCTPOB Pecniybnuku Tartapcran», B
COOTBETCTBHM  C  TIOCTAHOBIEHMeM  VICTIONHWTENBHOro  KOMHTeTa  ApPCKOro
MyHHIHNAILHOro padiona or 2 mapra 2022 roma N 145 «O Ilopaake pa3paboTku H
yTBEPIK/ICHUS aAMUHHUCTPATHBHEIX PErIAMEHTOB TIPEI0CTABIECHHUS MYy HULMIAIBHBIX YCIy T
OpraHaMH  MEeCTHOro  caMoylpasieHus  ApPCKOro  MyHHIHNAILHOTO palioHa»,
WcnonnutenpHsii  xomureT CpejHeaTBIHCKOTO — CEBbCKOro  HOCeNeHHs  ApCKOro
MyHuIUnansHoro paiiona PecryGumku Taraperan [IOCTAHOBIJIAET:

1. VTBepauTh AJIMHHHCTPATHBHBIH PEIVIAMEHT MPeIOCTAB/IeHUs MyHHIIUNaTbHOM’
yCIyrd 10 TPWHSTHIO Ha Yy9eT TIpaxiaH, HYXKIAlUMXCA B NPEAOCTABICHNH JKHIBIX
MOMeLIEHHH 10 J0TOBOpaM HalMa XKHJIBIX TIOMELIEHHH KUIMIIHOTO (OHAA COLHAIBHOrO
MCITONT30BAHUSA.

2. TlocTaHOBIEHWE HCIOJHATENLHOrO KoMuTera  Cpe/lHeaThIHCKOTO CebCKOro
moceneHns. ApCKOro MyHHIMNAIbHOTO paiiona or 24.12.2021 Ne 28«06 yTBepKIcHHH
ATMHHUCTPATHBHOTO PeriiaMeHTa IIPe/l0CTaBIeHUs] MyHULIMIIAIBHOMN YCIIyTH N0 NPUHATHIO
Ha yH9eT rpakiaH, HY)KIAOIMXCS B NPEJOCTABIEHMH JKUIIBIX MOMCILIECHHUH 110 I0TOBOpamM
HaliMa EHILIX TOMELICHMH KUIMIIHOIO (OHAA COLHUANLHOIO KCHOJb30BaHUD) MPU3HATH
YTPATHBIIHM CHIY.

3. OnyGausosaTe HacToOsIIee nocTaHoBlenne Ha OuiuansHOM NopTane IpaBoBOH
pHopMamms PecnyGnuxkn  Tarapcran  (pravo.tatarstan.ru) W 0ODHApONOBATE MyTEM
pa3MEIlIeHES B8 QOuuMaIsHOM caliTe APCKOro MyHHUMNATBHOrO paiioHa PecryOniku

-



Tarapcran B WH()OPMALIMOHHO-TENIEKOMMYHUKAITHOHHOH cetH "MUntepuer”
(arsk.tatarstan.ru).

4. Hacrosmee mnocTaHOBIEHHE BCTyNaeT B CHIY CO J[HA €ro O(QHUIHAIbHOIO
onybJIUKOBaHUS. :

5. KoHTpoIIb 3a HCIIOJIHEHHeM HACTOSILEero OCTaHOBISHHUS OCTaBJIAI0 3a COOOH.

PyxoBoauTens
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NOCTaHOBMNEHMEM UCMNONHUTESTBHOIO
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ApCKOro MyHMUMNANbLHOIoO panoHa
Pecnybnukn TaTapcTaH
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AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHusa MyHMLUNANbLHOM YCYry Mo NPUHATUIO Ha yYeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBrieHUN XUIbIX NOMELLEeHUNA Mo JOroBopaM HauMa XuUnbiX
noMeLeHUN XunuiiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacrosawun agMMHUCTPATUBHLIN perfnamMeHT npeaocTaBfieHUs MyHUUMNAanNbHON
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT WM NOpSAoK npefocTaBneHus
MYHULMNANbHOM YCAyrM Mo NPUHATUIO Ha ydeT rpaxgaH, HyXgawwuxcsa B npegocTaBrieHumn
XUIbIX MOMELLEeHUI MO A0roBopamM HamMa XXUIblX MOMELLEHUI XUULWHOro ooHaa counanbHOro
Ncnonb3oBaHNA (danee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTtenu ycnyru: omsnyeckme nuua.

NHTepecbl 3aaBuTenen Moryt npeactaBndaTb fnuua, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCT@HOBMIEHHOM nopsigke, W 3aKOHHble npeacTtaBuTenn usnyecknx nuy  (ganee —
npeacTaBUTENb 3asBUTENS).

XKunble nomeweHna moryT OblTb MpPefoCTaBrieHbl MO OOroBOpaM HavmMa rpaxgaHam,
NPU3HaHHbLIM NO YCTaHOBMEHHbIM XKnnuwHeiM Kogekcom Poccunckon degepaumm 0OCHOBaHUAM
HYXXOQLWMMUCA B JKUMbIX MOMELLEHUAX, W rpaxgaHam, MpPU3HaHHbIM MO OCHOBaHWUAM,
YCTaHOBMEHHbLIM  OpyrUM  pedeparnbHbiM  3aKOHOM, yka3om [lpesumgeHta Poccuinckon
depepaunn, 3akoHom Pecnybnukn TatapctaH unm akToMm npeactaBUTENbHOrO opraHa
MECTHOro camoyrnpaBneHus, Hy>XJalwWwnuMUCs B MpPefoCTaBfeHun XWMblX MOMELLEHU Mo
AOroBOpaM Hamma XWUNoro NMOMELLEHUS XUMULWHOro ¢ooHAa couunanbHOro MCNosib3oBaHusA, B
cny4vae, ecnu:

1) poxop rpaxgaHnHa u NOCTOSHHO MPOXMBAKOLNX COBMECTHO C HUM YFEHOB €ero Cembu
N CTOMMOCTb MOANeXallero HanoroobsIoKEeHUI0 UX UMYLLECTBa, KOTOpble ONpeaensiTcs B
nopsigke, ycraHosrneHHoM 3akoHoM Pecnybnukn TaTtapctaH «O peanusaumm npae rpaxaaH Ha
npegocTaBfieHne UM XUIbIX NOMELLEHWNIA MO JOroBOpPaM HarMa >XUIbiIX NOMELLEHUIN XUMULLHOIO
doHaa coumnanbHOro ucnonb3oBaHusa» (ganee - 3akoH PT ot 16 mapTta 2015 roga Ne 13-3PT),
He NPEBbILAT MaKkCMMarbHbIN pa3mep, YCTaHaBNMBaEMbIN B COOTBETCTBUM C 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He Npu3HaH U He MMeeT OCHOBaHWN OblTb NPU3HAHHBIM ManouMyLLMM B
nopsigke, yctaHosrneHHom 3akoHom Pecnybnukn TatapctaH ot 13 utona 2007 roga Ne 31-3PT
«O peanusaunn npae rpaxgaH Ha npefocTaBfeHne UM XUiblX NOMELLEeHUN rocygapCTBEHHOMO
XunuwHoro doHga Pecnybnuku TatapcTtaH M MyHMUMNANbHOMO XUNUWHoOro doHga no
Aorosopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 monsa 2007 roga Ne 31-3PT).

1.3. IHdbopmMmpoBaHMe 0 nNpefocTaBneHnn MyHUUMNansHOM yCryriu:

1.3.1. WHdopmauua o nopsagke  npenoctaBneHna MyHUUMNANbHOW  YCIyru
pasmellaeTcs:

1) Ha VHMOPMAUMOHHBIX CTeHOax, coAepXalwux Bu3yanbHYlO U  TEKCTOBYIO
NHopmaLmto o] MYHULMNANbHOM ycnyre, pPacnosioXeHHbIX B NOMeLLLEHNAX
MHOTrO(OYHKUMOHAlNbHbIX LEHTPOB NpefdoCTaBfeHna rocygapCTBEHHbIX U MYHULMMNANbHbIX
yCnyr.

2) Ha oduUUManNbHOM CanTe MyHUUMNanbHOrO panoHa B  WH(OPMALMOHHO-
TenekoMmyHuKaumoHHon cetn « MHTepHeT» (https://www.arsk. tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbiX ycnyr Pecnybnukn TartapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);



4) Ha EgmMHoM nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EamHein noptan);

5) B rocygapCTBeHHOM MWHMOPMAaUMOHHON cucteMe «PeecTp rocygapCTBEHHbIX W
MyHuuunaneHblx — ycnyr  Pecnybnuku  TartapctaH»  (http://ffrgu.tatar.ru) (nanee -
PecnybnukaHckuii peecTp).

1.3.2. KoHcynbTupoBaHue Mo BonpocamM MpefoCcTaBneHnUss MYHUUMMansHOW YCryru
OCYyLLEeCTBNAETCA:

1) B  MHOrOQYHKUMOHAmNbHbIX UEHTpax npeaocTaBfeHns rocyaapCTBEHHbIX WU
MYHULMMAnNbHbIX YCAYr NpU YCTHOM oOpalLeHum - IMYHO UIn No TenedoHy;

2) B UHTepakTMBHOM (hbopme EauHoro, PecnybnukaHckoro noprana;

3) 8 yrosiHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHoMm (ganee — OpaaH):

npu YCTHOM oBpaLLeHnn - IMYHO U No TenedoHy;

npu NMUCbMEHHOM (B TOM 4ucre B (bopMe 3MEeKTPOHHOro AOKYMeHTa) obpalieHmum — Ha
OyMakHOM HocuTene No NoyTe, B ANIEKTPOHHON POpPME MO ANEKTPOHHOM NoYTe.

1.3.3. Hpopmauna Ha EguHom noptane, PecnybnvkaHckom nopTtane O nopsigke u
CpoKax npeaocTaBfeHns MyHMUmMnanbHOW YCnyrm Ha OCHOBaHWN CBEAEHUN, COAepKaLMXCH B
PecnybnnkaHckom peecTtpe, NpefocTaBnseTcs 3asasutento 6ecnnaTHo.

[doctyn K nHdopmMauum o cpokax u nopsgke npenocTaBfieHUs MyHUUMNANbHOW yCnyrn
ocywectBnsieTcss 6e3 BbINONHEHUs 3aaBUTENEM Kakux-nmbo TpeboBaHun, B ToM 4yncne 6es
NCnonb30BaHNA NporpaMmMHOro obecneyeHns, yctaHoBKa KOTOPOro Ha TEXHUYECKME cpeacTea
3asBuTend  TpebyeT  3aKMOYeHUs  JIMLUEH3MOHHOrO WM MHOMO  cOornaweHuss
npasoobnagartenemMm nporpamMmHoOro obecneveHus, npegycMaTpusaroLlero B3MMaHue nnarhl,
permcTpauuio nnu aBTopmMsauuio 3asaBmUTeNs Unn npegocTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpn oOpalleHnn 3asBuUTENA NMYHO WUNKM NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBnseTcs MHpopmauma:

1) 0 MecCcTe HaxoXOeHus  MHOrO(YHKUMOHANbLHOrO LUeHTpa npegocTaBfeHus
rocyAapCTBEHHbIX U MyHWUUunanbHblX ycnyr, OpeaHa (agpec, rpaduk paboTbl, CipaBoOYHble
TenegoHbl);

2) O nopsake nNpefocTaBrieHns MyHULMNAnNbHOM ycnyrn, o cnocobax u cpokax nogayu
3asBreHunn;

3) O KaTeropusix rpaxaaH, KOTOpbIM MpeaocTaBnseTcs MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPAaBOBbIX aKTax, Perynupylowwmx BONpoCkl NpefocTaBNeHna MyHUUUNanbHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXOoOAUMbIX [fsi pPacCMOTPEHUs 3asBfEeHns o
npegocTaBfieHUn MyHULUMNAIbHOW YCNyru, O CpoKax NnpuemMa u perucTpaunm sasaBneHus;

5) o xode npegocTaBneHNa MyHULMNANbHOW YCnyru;

6) O MecCcTe pasmeleHuMs Ha oduunanbHOM canTe WHdopMauMM Mo BOMpocam
npegocTaBfieHns MyHUUMNANbHON YCyTu;

7) o nopsigke obxxanoBaHUs 4eNCTBUIN UNK 6e34enCTBUSA OOMKHOCTHBIX Nny, OpeaHa.

Mo  nucbmMeHHOMy  obpalleHuio  COTPYAHMKM  oTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNanbHOW Yycnyrn, nogpobHO B MUCbMEHHOW (hopMe pasbACHSAIT
3aABUTEN0 MOPSA0K MPefoCTaBfieHUs MyHUUMNAnbHOW YCNyrM UM BOMPOCHI, yKasaHHble B
HacTosiem nyHkTe PernameHTa, U B TeyeHue Tpex paboymx OHEW CO OHA perncrpauuu
obpaleHunsa HanpaensT oTeeT 3asauTento. OTBeThl JAOTCH Ha A3blke obpaleHus. B cny4vae
HEBO3MOXHOCTM [aTb OTBET Ha fA3blke obpalleHna MCNOoNb3YTCA FOCyLapCTBEHHbIE S3bIKM
Pecnybnukn TatapcTaH.

1.3.5. WH(popmauma no Bonpocam nNpefocTaBfeHuss MYyHUUMNAnNbHOW  YCIyru
pasmellaeTca Ha oduumanbHOM cCanTe MyHUUMNanbHOro pamoHa W Ha MH(OPMAaLMOHHbLIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl C 3ag9BUTENSMN.

MHopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TatapcTaH, pa3meliaemas Ha
WHOPMAUUNOHHBIX CTeHd4aX W Ha oduumanbHOM canTe MyHUUMNanNbLHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON ceTu  «/HTepHeT», BKNOYaeT CBedeHuss o
MYHMUMUNANbHOW ycnyre, cogepxaiwmecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, HOpMaLMIO O MECTE HAXOXOEHUSA, CNPaBOYHbIX TenedoHax, BpeMeHn paboTol
OpzaHa, o rpadmke npvema 3asBreHnn Ha NpeaocTaBneHne MyHULUNanbLHOM yCnyru.



1.4. [lepedyeHb HOPMATUBHBLIX MPABOBbLIX aKTOB, PeErynupylowmnx npegocrasreHve
MYHUUMMANbHOW ycnyrm (C yKa3aHMEM pPEeKBU3UTOB HOPMATUBHBLIX MPaBOBbLIX aKTOB U
WUCTOYHMKOB UMX odmumanbHoro onybnukoBaHusl), pasmeweH Ha EguvHom noprtane, B
PecnybnukaHckom peecTpe, Ha odmumnasnibHOM canTte B MHJOPMaLNOHHO-
TenekoMMYyHUKaUNoHHOW ceTu « IHTepHeT».

TekcT aAMUHUCTPATUBHOINO pernamMeHTa B [OeUCTBYHOLWENW pedakuuu noanexur
pa3smelleHnto Ha EanHom noptane, B PecnyGnvkaHCKOM peecTpe, Ha oduumanbHOM canTe B
MHOPMaLNOHHO-TENEKOMMYHUKALNOHHOW ceTu «HTepHeT».

1.5. B PernameHTe ncnonb3yoTcsa crnegyowme TepMmHbl 1 onpeaeneHns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOIO LUeHTpa npenocTaBfeHuns
rocygapCTBEHHbIX U MyHMUMNASbHBIX YCNYr — TepputopuanbHO 000COBMNEHHOE CTPYKTYpHOE
nogpasgeneHue (opmnc) MHOropyHKLMOHAaNbLHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHULUMMANbHbIX YCNYr, CO34aHHOEe B rOpoACKOM (CerbCKOM) MOCEeNeHUn MYyHULMNansHOro
panoHa unn B ropoAackoMm okpyre Pecny®bnukm TaTapctaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHMsaunMmn [esTenbHOCTU  MHOMOMYHKUMOHANbHBIX LUEeHTPOB npedocTaBneHus
rocygapCTBEHHbIX U MyHUUMNASNbHBIX YCAYr, YTBEPXAEHHbIX NOCTaHOBNeHneM [paButenscrea
Poccunckon depepaumm ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHwn [lpasun opraHusauumm
AEeATEeNIbHOCTU  MHOTMOQYHKUMOHANbHbLIX LEHTPOB NPeAoCTaBrieHUs FOCYAApPCTBEHHbIX U
MYHULMMANbHbIX YCyr»;

TexHuyeckass owunbka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudmeTudeckas  owmbka  nmbo  nogobHas  owwmbka),  OonyweHHas ~ OpraHom,
NpefoCTaBAWMM MYyHULMNANbHYIO YCAyry, WU npuBedllass K HEeCOOTBETCTBMIO CBeAEHUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCryrn), cBeAeHUaM B AOKyMEHTax, Ha
OCHOBaHWMN KOTOPbIX BHOCUNUCH CBEAEHUS;

ECUA — EpguHas cuctema uvaeHTUdUKaUMM M ayTeHTUdUKaumMm B WMHQPaCTPYKType,
obecneunBatowen MNHPOPMALMOHHO-TEXHOMOMMYECKOe B3auMOOAENCTBME WNHAOPMALIMOHHbIX
CUCTEM, UCMONb3yeMbIX ANA MpefoCcTaBreHns rocyaapCTBEHHbIX U MyHUUMNAmNbHbLIX YCIyr B
ANeKTPOHHOWN dhopMme.

depepanbHaa rocygapcTBeHHas WMH@OpMauUMoOHHas cuctema, obecneunBatoLLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUKOB WH(OPMALMOHHOMO B3auMOAEWNCTBUS (rpaxadaH-
3agBuTenen M OOMMKHOCTHbLIX NWUL, OpraHoB WCMOSIHUTENbHOM BracTM WU OpraHoB MECTHOrO
camoynpasfeHnsa) K WHgopmauun, coaepxawencs B rocygapCTBeHHbIX MHAOPMaUMOHHbIX
cucTteMax U MHbIX MHPOPMAaLMOHHbLIX CUCTEMAX;

MoL, - lNocymapctBeHHOe OromkeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npegocTaBrieHns rocyaAapCTBEHHbIX U MyHUUUNAanNbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC Mol - ABTomatmnsmnpoBaHHasa MHPOPMaLMOHHAA CMCTEMA MHOIMOYHKLMOHANbHbIX
LEeHTPOB NpeaoCcTaBreHns rocy4apCTBEHHbIX U MyHULUMNanbHbIX yenyr Pecnybnukn TaTapcTaH.

B PernameHTe nog 3asgBneHveM O npefocTaBfieHMM MyHULMNANbHOW ycnyru (ganee -
3asBMNeHNe) NoHMMaeTCa 3anpoc O NPefoCTaBfiEHMM MyHUUUNANbHOW YCryri, NogaHHbI B
COOTBETCTBUM C NyHKTOM 3 cTtaTbn 2 degepanbHoro 3akoHa ot 27 utonda 2010 roga Ne 210-93
«O6 opraHusauun npeaocTaBneHna roCy4apCTBEHHbIX WM MyHUUMNAnbHbIX YCnyr» (ganee —
®epnepanbHbIn 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBfieHU MyHULUNANbHOM yCIyru
2.1. HaumeHoBaHne MyHMUMNansHOW ycnyru

MpUHATME Ha yYeT rpaxaaH, Hy)XaalwWwmuxcs B NpeaocTaBneHnn Xunblix NnoMeLleHnin no
[A0roBopam HariMa XUIbIX MOMELLEHUI XUMULWHOro hoHAAa CoLManbHOro UCMNOSb30BaHUS.

2.2. HaumeHoBaHme NCNOSTHUTESNBbHO-PACNoOPAANTENbHONO opraHa MeCTHOro camoynpasrieHns -
NcnonHutenbHbI KOMMTET APCKOro MyHUuunanbHoro pavoHa Pecnybnukn TatapcraH.
2.3. OnncaHue pesynbTaTta NpeaoCTaBlEHNS MyHUUMNANBHON YCIyrn

2.3.1. Pe3ynbTaTtoM npefocTaBneHns MyHUUMNansHOM yCnyru aBnseTcs:



1) peleHue O MPUHATUM Ha y4YeT rpaxaaH, HYXXOalLWnXca B NpeoCcTaBNeHuUn XUnblx
noMeLLeHnn no [OroBopaM HalMa >XUMbIX MOMELLEHUN XUMuWHOro doHaa couunanbHOro
ncnonb3oBaHus (npunoxerHne Ne 1 kK HacToswemMy PernameHTy);

2) peleHne 06 oTkase B NpPeaoCTaBNeHNN MyHULMNANbHOW ycnyrm (npunoxexHme Ne 2 k
HacTosilemy PernameHnTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUUunanbHOW YCnyrn HanpasnseTcs 3adBUTeNio B
dopMe  ONEeKTPOHHOro  AOKYMeHTa, MNOAMUCAHHOIO0  YCUMEHHOW  KBanuuuMpoBaHHOM
3IIEKTPOHHOM MOAMNUCHIO YMNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTCTBUU C PefepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93 «O6 aneKkTpoHHON
nognucny (panee — ®epepanbHbin 3akoH Ne 63-®3) B nu4yHbIM  kabuHeT EawmHoro,
PecnybnvkaHckoro nopTtana.

2.3.3. Mo BbIboOpy 3aaBuTens pesynbTaT NpefocTaBreHus MyHULMNanbHOW yCnyru
Bblgaetca B OpraHe wnu B MOL B opme ak3emnnsipa 3fEKTPOHHOrO [AOKYMEHTa,
pacrneyaTaHHOro Ha 6yMaKHOM HocUTeSNe, 3aBEPEHHOrO NnevaTbio U NOAMNUCHLID COOTBETCTBEHHO
YNOSTHOMOYEHHOro JOMMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asiBuTenb BNpaBe NonyYnTb pesynbTaT npeaocTaBieHna MyHUUMnansHom ycnyrm
B (bOpMe 3MEKTPOHHOrO LOKYMEHTa B TeYeHMe CpoKa OeCTBUSA pesynbTaTa npeaoctaBneHus
MYHULMMNANbHOW YCNyru.

2.4. Cpok npefocTaBneHnst MyHULMNanbHoOW yCryri, B TOM YUCIe C y4eTOM Heo6GXoaAMMOCTH
obpalLeHns B opraHusaumm, y4acTByoLme B NpeaocTaBneHn MyHUUMnanbHom ycnyru, Cpok
NPUOCTaAHOBMNEHNS NPEAOCTaBNEHUS MyHULMMNANBHOW YCIyr B Cllyyae, eciii BO3MOXHOCTb
NpPUOCTaHOBMNEHWs NpeJyCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon ®epepaumn, cpok
Bbldauu (HanpaBreHusl) JOKYMEHTOB, SIBIISIOLLMXCS pe3yribTaToM NpeaocTaBreHns
MYHMUMMNANbHONM yCryru

2.4.1. Cpok npegocTaBneHmst MyHmumnansHom ycnyrm — 30 paboumx gHen.

2.4.2. [TlpuoctaHoBneHne cpoka npegoctaBneHnda  MyHUUMNAnNbHOW  YCryrn  He
npegycMOTpPEHO.

2.4.3. HanpaesneHuve [JoKymMeHTa, HABMSAKOLWErocs pesynbTaToM npeaoctaBieHns
MYHULMNAnNbHOM yCcryrn B (oopMe 3MeKTPOHHOrO LOKYMEHTa, 3asiBUTENO OCYLLIECTBSETCA B
AeHb 0POPMIEHUS U perncTpaumm pesynbTata npegoCcTaBeHnss MyHULUNAnNsHON YCIyri.

2.5. NcuepnbiBatoLwwmin nepeyvyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUN C
3aKkoHoAaTeNlbHbIMU U UHBIMW HOPMATUBHBLIMU NPaBOBbLIMW akTamMu Ansa npegocTaBeHuns
MYHULMNAnNbHOM YCNyru, a Takke yCnyr, KOTopble sIBASTCA HE0BXo0aUMbIMKU U 06s13aTENbHBIMK
ANa NpeaocTaBneHnsa MyHULMNanbHbIX YCyr, nognexalwinx npeactaBneHnto 3asaBuTenem,
CnocoObl MX NONYYEHUs 3assBUTENEM, B TOM YMCIIE B ANIEKTPOHHOM bopme, NOPsiA0K Nx
npeacraBneHus

2.5.1. Ina nony4yeHns MyHUUUNANbHOM YCNyrn 3asBuTeNb NpeacTaBnseT cregyloLline
OOKYMEHTbI:

1) [OKYMEHT, YyOOCTOBEPSOWMA JIMYHOCTL (He Tpebyetca B cnyvyae obpaleHus
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana);

2) [OOKYMEHT, YOOCTOBEPSHLWUA MNOMHOMOYMS MNpeAcTaBUTENnsd 3asBuUTend, B Criyyae
obpaleHns 3a npefocTaBfieHNEM MyHMUMNANbHOW yCryrn npencraBuTens 3aasutens (He
TpebyeTca B criyvyae obpalleHus 3aKOHHbIX NpeacTaBuTenen pusndecknx nuy);

3) 3asiBneHue:

— B dopme OokymeHTa Ha BymaxHom Hocutene (npunoxeHue Ne 3 K HacTosilemy
PernameHTy);

— B OMEKTPOHHOW dopme (3anofHSeTcss NOCPEeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHWI B 3NEKTPOHHYIO hOpMY 3asBreHust), NOANUCAaHHOE B COOTBETCTBUM C TpeboBaHMAMM
nyHkta 2.5.3 PernameHTa, npu obpaweHun nocpenctsom EauHoro, PecnybnmkaHckoro
noprana;

4) nacnopTa NOCTOSHHO NPOXMBAKLNX COBMECTHO C 3asiBUTENEM YNIEHOB €ro CeMbM
UIN UHbIE JOKYMEHTbI, YAOCTOBEPSAOLLNE NINYHOCTD;



5) [OOKYMEHTHI, nogreepxaaroLlne cocTaB cemMbu rpaxxgaHvHa-3asaBuTens
(cBugeTtenbcTBa O rocy4apCTBEHHOM perucTpaumm akToB rpaKgaHCKoOro COCTOAHUSA, BblOaHHbIE
B cooTBeTcTBUM ¢ DegepanbHbiM 3akoHOM OT 15 Hoa6pa 1997 roga N 143-03 "O6 akrtax
rpaXxgaHCcKoro coctosiHmsa", nubo pelleHne (onpegeneHne) cyga o NPU3HaHUM YreHOM CEMbM,
06 yCblHOBMEHUU (yao4YepeHum);

6) [OOKYMEeHTbI, yKa3aHHble B cTaTtbax 8 (3a ucknoyveHnem vactm 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- OOKYMEHTbI, nogTeepxaarowme akt obyyeHne CoOBEPLUEHHOSETHUX TPYAOCNOCOBHbIX
4YneHoB ceMbuM B obpasoBaTenbHbIX OpraHu3auusix cpegHero npoecCUoOHanbHOro wunu
BbICLLEro 00pa3oBaHus;

- camocToATeSNlbHas AdeknapauuMss O Joxodax, KOTopble Henb3s MOATBEPAUTb
AOKYMEHTarbHO;

- CBefeHus1, cogepxalimecs B KHUre yveta [OXOOO0B M pacxofoB M XO3ANCTBEHHbIX
onepauun MHAMBUAYaNbHOro npegnpuHuUMaTens (4ns uHaMBMAyanbHbIX NpeanpuHUMaTenen,
NPUMEHSIOWNX KakK oOLWylo, Tak W  YNPOLLEHHYID CUCTEeMY HanoroobnoxeHus nns
cenbxo3ToBaponpoussoanTenen (e4uHbIi CeribCKOXO3ANCTBEHHbIN Hanor);

- pac4deT goxoa Kaxgoro YreHa cemMbu;

- CBedeHMs O CymMMax onnaTtbl CEe30HHbIX, BPEMEHHbIX W Opyrux BuagoB paboT,
BbIMNOSIHAEMbIX MO CPOYHbLIM TPYAOBbLIM [A0OroBOopaMm, AOXOA4OB OT WCMOSIHEHUS [OrOBOPOB
rpaXkgaHCKo-NpaBOBOro xapakTepa, a Takke [OX040B OT npeanpuHMMaTeribCKOM U UHOW
AeATenbHOCTY;

- cBedeHMa O [Joxodax, MOMyYEeHHbIX rpaxgaHamm - YfneHaMn KPeCTbAHCKOro
(cbepmepckoro) xo3amncTea;

- CcBeeHus 0 goxodax OT caadvu B apeHay (Haem, cybapeHay, nogHaem) HeABMXXUMOro m
WHOTO NMYLLECTBa;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBeeHUs 0 CTOMMOCTM NPOOAHHOIO MMYLLECTBa, BXOASLLEro B NepeyYeHb MMyLLEeCTBa,
noanexatiero HanoroobIOXKEHUIO U YYUTLIBAEMOrO ANA NPU3HaHUS rpaxkaaH HyXaaoLwmnmMncs B
npegocTaBfiEHUN XUIbIX NOMELLEHUIN NO JOroBOpaM Hanma.

Cratbs 15:

- OTYyeTa CyObekTa OUEHOYHOM [OeATeNnbHOCTU 00 OueHKe TPaHCMNOPTHLIX CpeacTs,
HaxoOALWMXCS B COBCTBEHHOCTY rpaxaaH 1 Noanexalumx yqety;

- CBedeHMs O CTOMMOCTM MNaeHaKOMMeHUN B XWUMULLHO-CTPOUTENbHbIX, rapaHbIX W
AayHbIX NOTPebUTENbCKMX KoonepaTmBax (3aBepATCS XUMULLHO-CTPOUTENBbHBIMU, rapaXXHbIMU
N JaYyHbIMM NOTPEBUTENBCKMMU KOoNepaTMBamMm).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBneHbl (HanpaBeHbl)
3asBuUTENEM OQHUM U3 CrnefyoLmx cnocobos:

1) uvepe3s MOL Ha OGyMaHbIX HOCUTENSAX WU B BUAE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLUMX TpeboBaHMAM NyHKTa 2.5.3 PernameHTa;

2) nocpeactBoM EpaumHoro, PecnybnukaHckoro noprtana B 3fEKTPOHHOM dopme 3a
UCKITIOYEHNEM crnyyasa obpalleHuns 3asBuTens, ycbiHOBUBLLEro pebeHka, B CBMAETENbCTBE O
POXOEHUN KOTOPOro YCbIHOBUTENDb HE 3anncaH B Ka4eCcTBe POAUTENS;

3) B OpraH nMYHO WM NOCPEACTBOM MOYTOBOM CBSA3NM Ha OymMakHOM HocuTene.
3asiBneHne 1 npunaraemble OOKYMEHTbI, MNPy HanpaBneHun MOCPeaCcTBOM MOYTOBOW CBA3M,
3aBepPATCA B YCTAHOBNEHHOM MOpPSAKeE.

2.5.3. BasBneHue, npu HanpaeneHun nocpeacTsom EguHoro, PecnybnmkaHckoro
noprtana, NoAnMCbIBAaEeTCs NPOCTON 3NEKTPOHHON NOAMNUCHIO 3asiBUTENS.

[Ons nonyyeHMss NPOCTOM 3SNEKTPOHHOM NOAMNUCK 3asBUTEM0 HEeoBXoAMMO NpPONTH
npouenypy pernctpauunn (ayteHtudpukaummn) B8 ECUA, a Takke nogTeepanTb y4ETHYO 3anuchb.

ONEKTPOHHblIE  OOKYMEHTbl  (3MEKTPOHHble 00pa3bl  OOKYMEHTOB), YKasaHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepslOTCA YCUIIEHHOW KBanuguumMpoBaHHOM
noanncbIO0 N1, YNOSTHOMOYEHHbIX HA CO34aHMe 1 NnoanucaHne Takmx AOKYMEHTOB, B TOM 4uchne
HOTapuycamu.



ONEeKTPOHHbIE [AOKYMEHTbl (3NEKTPOHHble 00pasbl AOKYMEHTOB), nNpunaraemble K
3asiBreHuno, B TOM Yucrie JOBEPEHHOCTU, HanpaBnawTcs B Buae dannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 M6anT.

KauyectBO npenocTaBnsieMblX 3fEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pasoB
AOKYMEHTOB) AOJPKHO MO3BONATH B MOSIHOM 06beMe npounTaTh TEKCT AOKYMEHTa M pacno3HaTb
PEeKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asg9BUTENS:

1) npegctaBneHns [OOKYMEHTOB W  WHMOpMaUMM WM OCYLLECTBIIEHUS [OeUCTBUN,
npeacTaBneHne UM oCyLecTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTamn, perynupylowmMmMmm  OTHOLUEHMS, BO3HMKalWue B CBA3M C NpefocTaBfieHneM
MYHULMNANbHOW YCIyIu;

2) ocyuwlecTBrneHuss OeNcTBuMM, B TOM YUCe COrfacoBaHun, HeobxoguMmblX Afis
Nosly4eHna MyHULMNanbHOW YCIyrn U CBA3aHHbIX C obpalleHneM B WHble roCcydapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrnpaBfeHns, opraHM3aunn, 3a UCKNIYEHNEM NONyYeHns yenyr
N NonyvYeHnsa OOKYMEHTOB M nHdopmaumu, npegoctaBndemMblX B pesynbTaTe npeaoctaBneHns
TaKMX YCNyr, BKMOYEHHbIX B MepeYHu, ykasaHHble B YacTu 1 ctatbn 9 degepansHoro 3akoHa Ne
210-93 (HeobxoauMbIX 1 0BA3aTENbHbBIX YCYr);

3) npeacrasneHns AOKYMEHTOB U MHOpMauun, oTCyTCTBME U (UNIM) HELOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHavyaribHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX
ANa NpefocTtaBneHus MyHuuunanbHOW ycnyru, nvbo B nNpefocTaBieHun MyHUUUNanbHOW
yCnyru, 3a UCKINKYEHNEM CreayoLwWwmnx cnyyaes:

a) u3MeHeHue TpeboBaHW  HOPMATMBHbLIX  MPAaBOBbIX  aKTOB,  KacalLLMXCS
npefoCTaBfieHNs MyHUUMNANbHOW YCIyrn, Mocne nepBoHayanbHOW nogdayn 3asBfeHusd o
npegoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

0) Hannume owmnboK B 3asiBIEHMM O NpPenoCTaBfiEHMM MYHUUUNANbHOW YCiyrn wu
AOKYMeHTaX, NoAaHHbIX 3adBUTENeM nocre nepBoHavanbHOro OoTkasa B NpuemMe OOKYMEHTOB,
HeobxoaMMbIX ANA NpedocCTaBNeHUs MyHuuunanbHOW ycnyrn, nubo B NpeaocTaBneHun
MYHULMNANbHOM YCIYrn U HE BKIMIOYEHHbIX B NMPeACTaBEeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) WCTeYyeHue cpokKa AeWCTBUS [OOKYMEHTOB WAW W3MEHeHue WHgopmauumn nocne
nepBOHavyanbHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMbIX ANA npefocTaBreHus
MyHULMNAnbsHOM ycrnyru, nnbo B npegocTaBneHnn MyHUUUNansHOM yCnyru;

) BblBNIEHNE OOKYMEHTasNbHO NOATBEPXKAEHHOrO dhakTa (NPU3HaKkoB) OLUMBOYHOIo UNK
NPOTUBONPaBHOro AencTeus (6e3nencTems) 4OMKHOCTHOro nuua OpraHa, paboTHuka ML, npu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeoOXoAuMbIX ANs npegocTaBieHns
MyHUUMNaneHoM ycnyrn, nnbo B NpedocTaBneHnun MyHUUUNAnNbHOM YCnyrM, O 4YeMm B
NMMCbMEHHOM BMAe 3a nognucbito pykoBoantens OpraHa nNpyv nepBoHaYanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAMMbIX ANs  NpedoCTaBNeHus  MyHUUMNanbHOW  yCcnyru,
yBeoMIisieTcs 3aaBUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCcTBa;

4) npegocTaBneHns Ha ByMaXHOM HocuTene JOKYMEHTOB M MHpOpMaLUK, INEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4actu 1 crtatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKNOYEHMEM CIy4YyaeB, €CNU HaHECEHNEe OTMETOK Ha
Takne [OOKYMEeHTbl NMBo MX usbsATME ABNSeTCs HeobxooMMbIM YCRoOBMEM NpeaoCTaBeHNs
rocyAapCTBEHHOW UMM MYHUUMNANbHOW  YCNyrM, W  WHbIX ClyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.5.5. [lokyMeHTbI, YKa3aHHble B noanyHKTax 5-8, nyHkta 2.5.1. HacToswero PernameHTa
MOryT OblTb nNpeacTaBneHbl rpaxgaHamy nNo COOCTBEHHOW WHUUMATMBE, a B Cryyae
HenpeacTaBneHns YKa3aHHble  OOKYMEHTbI 3anpaluvBatoTCcs OpraHom MECTHOro
camoynpaBfeHna B nopsake MeXBeJOMCTBEHHOrO MHMOPMALMOHHOIO B3aMMOOENCTBUSA B
rocyfapCTBEHHbIX OpraHax, Apyrux opraHax MeCTHOro camoynpasnenus nubo B
NnoaBeJOMCTBEHHbIX UM OpraHu3auusx.

2.6. NcuepnbiBaowmi nepeyvyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C HOPMATUBHBIMU
NpaBOBbIMW akTamMu 45151 NpefoCTaBleHnss MyHULMNAIbHOM YCINYrn, KOTOPbIE HAXOAATCA B
pacnopsikKeHun rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMOoyrnpaBfeHns n
NnoABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unm opraHam MecTHOro camoynpasrieHUs
opraHmsaumin n KoTopble 3asBUTENb BNpaBe NPeacTaBnUTb, a Takke Cnocobbl X NONyYeHus



3asBUTENSIMA, B TOM YMCHEe B NEKTPOHHOM hopMe, MOPSAOK UX NPeACTaBNEHUS;
rocyaapCTBEHHbIV OpraH, opraH MECTHOro caMoynpasreHns Nbo opraHnsauus, B
PacnopsPKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lMonyyatoTcs B paMmkax MexXBeJOMCTBEHHOIO B3aMOAEeNCTBUS:

1) cBegeHus, noaTBeEpXKAAOLWME KONMNYECTBO rpaxaaH, 3aperMcTpupoBaHHbIX N0 MeCTy
XUTeNbCTBa B XWUIIOM MNOMELLEHUN — YyNpaBndawlWas opraHM3auma MHOroOKBapTUPHOro goma
nnbo pacyeTHbIN LEHTp;

2) cBefdeHus O rocyfapCTBEHHOW perncrpauum cMepTu U3 eauHOro rocyaapcTBEHHOro
peecTpa 3anucen akToB rpaxagaHckoro coctosiHma — ®HC Poccuy;

3) cBegeHMss O  rOCydapCTBEHHOW  peructpauun  poxaeHuss  u3  efuHoro
rocygapCTBEHHOro peectpa 3anucen akToB rpaxgaHckoro coctosHus — PHC Poccuu;

4) cBefeHNs O rocyaapCTBEHHOM perncTpaumm 3akniodeHus (pactopxeHus) bpaka w3
€MHOro rocygapCTBEHHOro peectpa 3anncen akToB rpaxgaHckoro coctosiHna — ®HC Poccuy;

5) cBegeHust 0 perMcTpaumoHHOM yyeTe No MeCTy XUTenbCTBa U MecTy npebbiBaHus —
MB[ Poccuu;

6) Bbinucka wu3 EMPH Ha o6bekt Hegswkumoctn — defepanbHaa cnyxba
rocygapCTBEHHOW perucTpauum, kagactpa u kaptorpadum (PocpeecTp);

7) Bbinucka u3 EMPH o npaBax otgenbHoro nuua Ha umewwmeca (MMeBLUMECH)
00bekTbl HegBmKMMOCTN — PefepanbHada cnyxba rocygapCTBEHHOW permcrTpauuun, kagacTtpa u
kapTorpadgum (PocpeecTp);

8) pelweHne opraHa MeCTHOroO camoynpaBfeHUss O MPU3HAHUK TpakgaHWHA
ManouMyLLMM — OpraH MECTHOIo camMoynpaBfieHns;

9) [OOKYMEeHTbl, MOATBEPXOallWmMe npaBO MOMb30BaHUSA XWUMNbIM  MOMELLEHNEM,
3aHMMaeMbIM rpaXgaHMHOM UM 4fleHamMmuM €ero cembu (OOroBop, oOpaep, peleHve o
NpefoCTaBfiEHMM  KUMOFO0  MNOMELLUEHUA W UHble  OOKYMEHTbI) — oOpraH MEeCTHOro
camoynpasneHus;

10) LOKYMEHT, NOATBEPXKAAOLMIA NOTHOMOYNSA 3aKOHHOIO NpeacTaBuUTeENa 3asiBUTENS, B
cnyyae nopayu 3asiBfieHMsi 3aKOHHbIM NpeacTaBuTenem (B 4acTu CBUMAETENLCTBA O POXKAEHUN,
BblJAHHOIMO OpraHamu 3anucu akToB FPaKAaHCKOro coctosiHus Poccuiickon depepauuun, nnm
AOKYMEHTa, BblAAHHOMO OpraHamuM OMekn W noneyuTenbcTBa B COOTBETCTBUM C
3akoHoaaTenbcTBoM Poccurckon Pepepauun) — EQNHBIN roCyaapCTBEHHbIN peecTp 3anmcen
aKTOB rpaxgaHckoro coctosiHna nubo EavHas rocygapctBeHHas MHOPMaUMOHHas cuctema
couuanbHoro obecneyeHuns;

11) npoBepka COOTBETCTBUA (PaMUNbHO-UMEHHOW TPYyNnbl, AaTbl POXOEHMs, nona u
CHWIC — lMeHcunoHHbIM boHa Poccunckon ®epepaunu;

12) ceegeHus o gencTeutenbHocTM nacnopTta — MB[ Poccuu;

13) ceegeHnss O akTe Bblgauu W COAEPXaHUW  OOBEPEHHOCTM — eduHasd
MHJOpPMaLUMOHHas cCucTeMa HoTapuara.

2.6.2. 3agBuTenb BMNpaBe nNpPeaoCTaBUTb [OOKYMEHTbl (CBeAEeHus), YyKasaHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 PernameHTa, B oOpMe 3NEKTPOHHbIX AOKYMEHTOB, 3aBEePEHHbIX
YCUMNEHHON KBannMUUMPOBaHHOM MOAMUCBHID NWL, YMNOMIHOMOYEHHbLIX Ha CcOo34aHue W
nognucaHne Takmx AOKYMEHTOB, Npu nogade 3asaBrneHus.

2.6.3. HenpegcraBneHne (HeCBOEBPEMEHHOE NpPeACTaBfiEHME) YKa3aHHbIMW B MYyHKTE
2.6.1 PernameHTa opraHamu rocygapCTBeHHOM BnacTu, opraHaMmm MeCcTHOro camoynpasrieHus,
opraHm3aumsaMm OOKYMEHTOB UM CBEAEHUN HE MOXET SABMATbCS OCHOBAHWMEM [Ansi OTKasa B
npegoCcTaBfEHMM MyHULMNANBHOW YCIyTn.

2.6.4. [JOmMKHOCTHOE NMUO M (MNKn) pabOoTHMK, yKasaHHbIX B NyHkTe 2.6.1 PernameHTa
OpraHoB W oOpraHusauun, He npeacTtaBuBLIME (HECBOEBPEMEHHO MNpeAcTaBuMBLUME)
3aNpoLUEHHbIE U HaxOAsLMECS B pPaCMOPSKEHUN [LOOKYMEHT WM CBeAEHWUs, noanexar
afMWUHUCTPATUBHOW, AUCUMUNIIMHAPHOM WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTBoM Poccunckon degepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aaBUTENA LOOKYMEHTbl CBEAEHMS, B TOM 4ucne
noaTeepxgarLlme BHeCeHVe 3asaBUTerNeM nnartbl 3a npefocTaBrieHne MyHULMNansHOW ycryru,
HaxoddwWmMecs B pPaCropsKEHUW  rOCYOapCTBEHHbIX  OpPraHoB, OpPraHoOB  MECTHOro



camoynpaBfieHnss U NoABEAOMCTBEHHBLIX FOCYAAPCTBEHHbIM OpraHam WivM opraHam MECTHOrO
camoynpaBfieHUsi opraHu3aLuii.

HenpeacraBneHve 3asiBATENEM [OOKYMEHTOB, COAEPXALUMX CBEAEHWS, KOTopble
HaxoAsTCs B pacnopsiKeHUW rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO CaMoynpaBeHUs 1
NoABEeOOMCTBEHHbBIX TOCYAAPCTBEHHbIM OpraHam WnuM opraHam MeCTHOrO CamOynpaBlieHUs
opraHv3auui, He $BMNSIETCS OCHOBaHMEM QAN OTkasa 3asiBUTENO B NPeaoCTaBNeHMU
MYHULMNANbHOW YCyru.

2.7. WcyepnbiBalolwuii nepedeHb OCHOBaHWI AN 0TKasa B NpuemMe J0KYMEHTOB, HEOGX0AUMbIX
AN NpeAocTaBneHns MyHULMNanbHOW ycryru
(Bo3BpaTa 4OKYMEHTOB 6€3 pacCMOTPEHMSI MO CyLLECTBY)

2.7.1. OcHoBaHMaAMM ONfs OTKasa B [MpuvemMe [JOKYMEHTOB, HeobXxoaumblix Ans
npegoCcTaBfeHNUs MyHULUMNANBHOW YCNYIrn, ABASIOTCS:

1) 3asBneHve O npegocTaBfieHMM MyHUUMNANbHOM yCNyrM nogaHo B OpraH
rocygapCTBEHHOW BflaCTU, opraH MEeCTHOro camoynpasfeHnsa UM opraHn3aumio, B NOSTHOMOYUS
KOTOPbIX HE BXOAUT NpeaocTaBfieHMe MyHUUUNanbHOW yenyru;

2) HenomnHoe 3anofnHeHwe obsaAsaTenbHbIX nNofen B opme  3adBfneHus O
npegocTaBfieHUM MyHULMNANIbHOW YCnyrn (He4OCTOBEPHOE, HEMPaBUIbHOE);

3) npeacTaBneHne HENOSTHOMO KOMMMEKTa JOKYMEHTOB;

4) npeacTaBfieHHble [OOKYMEHTbl yTpaTuNM Curly Ha MOMEHT ofOpalleHna 3a
MYHULMNanbHOM yCryromn (OOKYMEHT, yOOCTOBEPSIOLLNIA NINYHOCTb; AOKYMEHT,
yOOCTOBEPSAOWNA  MOMIHOMOYMS NpeacTtaBuTena 3asiBUTend, B crydae oOpalleHunsa 3a
npegocTaBfiEHMEM MYHULMNANBbHOW YCYrn YKasdaHHbIM JIULIOM);

5) npeacTaBneHHble OOKYMEHTbl cogepXaT MNOAYUCTKM U UCMpPaBNeHus TeKCTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaumm;

6) nopjaya 3asiBfieHMs O NPeAoCTaBfEHUN MyHULMNANbHOW YCRyrn U LOKYMEHTOB,
HeoOXoOuMMbIX ANA NPeaoCTaBfeHns MyHUUMNAnNbHOW YCRyrin, B 3MEKTPOHHOW dopme C
HapyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHWI;

7) npeacTaBrieHHble B 3NIEKTPOHHOM OOpMe [OOKYMEHTbl coepxaT MoBpeXaeHus,
HanuMyme KOTOpbIX HE MO3BONSAET B NOIHOM 06beme UCnonb3oBaTh MHGOPMALMIO N CBELEHMS,
cogepxawimecs B JOKYMEHTax Ans npegocTaBfieHnss MyHULMNanbHON yCnyru;

8) 3asiBneHWe nogaHo IMUOM, He MMEILMM MOSTHOMOYNA NPEeACTaBnsaATb MHTEPECHI
3asBuTENS.

2.7.2. lNepeyeHb OCHOBaHUN ANs1 OTKa3a B NpuMemMe AOKYMEHTOB, HeobXoamMmbiX AOis
Nosly4eHns MyHULUNANbHOW YCRyrn, ABASIETCS MCHEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBIEHUA N OOKYMEHTOB, HEOOXOOAUMbIX AOiS
npefoCTaBfieHNss MYHULMNANbHOW YyCnyru, MOXeT OblTb MPUHATO Kak BO BpemMs npuema
3aaBUTENS, TaKk W NOCMNe MOMyyYeHUss OTBETCTBEHHbIM AOSMKHOCTHbIM nuuoM OpraHa
HeobXoOuMMbIX AN NpefoCcTaBNeHMst MYHUUMNANbHOW YCRyrn [OOKYMEHTOB (CBeAEeHWMA) C
NCMNoNb30BaHNEM MEXBEOOMCTBEHHOMO WHAOPMALMOHHOIO B3aMMOLEWUCTBUS,, B CPOK, He
npesblaoWmnn 9 paboymx AHEN CO OHA perncTpauum 3asiBleHNS.

2.7.4. PeweHne 06 oTkase B MNpuMeMe AOKYMEHTOB, HeOOXOAUMbIX AOfsi MONyyYeHus
MYHULMNANbHOW YCAyrkn, C YyKasaHMeM MpUYMH OTKas3a, OOpMINSeTCss B COOTBETCTBMM C
dopmon, yctaHoBreHHoOM B npunoxeHun Ne 4 Kk HacToswemy PernameHTy, noanucbiBaeTcs
YCUNEHHON KBanMOUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCBbID B YCTAHOBMEHHOM Nopsaake
YNOSTHOMOYEHHbIM OOMMKHOCTHLIM nnuoM OpraHa (OpraHom), u HanpaBnsieTcs 3asiBUTENHO B
nn4yHbIn KabuHeT EamHoro, PecnybnukaHckoro noptana u (unu) B MOL B geHb npuHATUS
peweHns o6 oTkasze B NpuemMe LOKYMEHTOB, HEOOXOOMMbIX OMA MOMyYEHUS MYHULMNANbHOM
ycnyru.

2.7.5. 3anpewaeTtcda oOTKasbiBaTb B MNpUEME 3asiBIEHUS W WUHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBnNeHUs MyHUUMNANbHOM YCIyrn, B Criydae, ecnv 3asiBlieHue U
AOKYMEHTbI, Heobxoaumble AOnsi NpenoCTaBfEHUss MyHUUMMAnbHOW YCnyrn, nodaHbl B
COOTBETCTBUM C MHGOPMALMEN O CpOKaX U nopsaake npefocTaBneHns MyHUUUNanbHOW yCrnyru,
onybnunkosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.



2.8. NcuepnbiBaoLwmm nepeyeHb OCHOBaHWM ANS NPUOCTaHOBNEHUSA U OTKasa B
npegocTaBNeHnn MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHUA AONA MPUOCTAHOBIIEHUSA NpPefoCTaBfIeHUs MYHUUMNANbHOM YCNyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHus A8 oTKasa B NpeoCTaBfieHUM MyHULMNANTbHOW YCITyTrn:

1) pokymeHThl (cBedeHusd), NpeacTaBrieHHble 3asiBUTENeM, nNpoTMBopeYyaT AOKyMeHTam
(cBegeHMaM), NONYYEeHHbIM B pamMKax MeXBeJOMCTBEHHOIO B3aMOLENCTBUS;

2) 3aaBuTenb He sABnNdeTca rpaxgaHuHoMm Poccuickon ®depepaumm (ecrnim MHoe He
npegycMOTpeHO MexayHapoaHbIM AoroBopoM Poccuinckon denepaumn);

3) rpaxgaHuH npu3HaH ManouMyluM WM UMEKTCA OCHOBaHUS AN NpU3HaHUb
rpakgaHnuHa ManoumyLmm B nopsiake, ycrtaHosneHHoMm 3akoHom PT ot 13 uons 2007 roga Ne
31-3PT;

4) poxodbl rpaxgaHuHa M MOCTOSAHHO MPOXMBAKLWMX COBMECTHO C HMM YFfIEHOB €ro
CEMbM UM CTOMMOCTb WX WMYLLECTBa, MoAfexXallero HanoroobrnoXeHuo, npesbIwaT
MakcumarnbHbI pas3Mmep, yCTaHaBfMBaeMbli B COOTBETCTBUM co cTatben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B MNpegoCTaBfieHUM MyHUUMNAnNbHOW YCNyru
SIBNSAETCA UcYepnbiBatoLLMM.

2.8.4. PeweHne o6 oTkasze B NpedoCTaBfiEHMM MyHUUMMNANBHOW YCNYrn C yKasaHUEM
NPUYNH OTKasa 0PopMIISIETCH B COOTBETCTBMM C (DOPMOWN, YCTAHOBNEHHOW B NpuioxeHun Ne 2
K HacTosilwemy PernameHTy, nognucbiBaeTcsl YCUNMEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOM
nognucbld B YCTAHOBIMIEHHOM MNOpsSiAKe YMNOAHOMOYEHHbIM AOSMKHOCTHLIM nnuoM  OpraHa
(OpraHom), n HanpaBnsieTcs 3asBUTEN0 B NMYHbLIN KabuHeT EguHoro, PecnybrnvkaHckoro
noptana u (unn) B MOLL B geHb npuHATMS peweHna o6 oTkase B npenocTaBfeHuu
MYHULMNANbLHOW YCNyru.

2.8.5. 3anpewaeTca oTkasbiBaTb B NpeaoCTaBneHnn MyHULMNanbHOW yCnyru B criyvae,
ecnu 3adBneHve O npefoCTaBfeHUM MyHUUUNanbHOW YCryru nogaHo B COOTBETCTBUN C
MHopMaumen o Ccpokax W nopsake  nNpedocTtaBfieHUd MyHUUMMNANbHOM  YCIyru,
onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.9. Nopsiaok, pa3amep M OCHOBaHUS B3aUMaHWS rOCYAapCTBEHHOW NOLUSUHBLI UM MHOW NnaTbl,
B3MMaeMoW 3a NpeaocTaBrieHne MyHUUMNAanbHOM YCryru

MyHuumnansHas ycnyra npeaoctaBnsieTcs Ha 6e3B03Me3AHON OCHOBE.

2.10. MNMepeyeHb ycrnyr, KOTopble ABMAIOTCS HEOOXoANMbBIMU 1 06s3aTENBHBIMY AN1S
npegocTaBreHns MyHULMNansHOM yCcnyr, B TOM YUCIe CBeAeHNst O AOKYMEHTE (LOKyMeHTax),
BblJaBaeMOM (BblJaBaeMbiX) OpraHM3aumsiMu1, y4acTBYOLWUMI B NpeaoCTaBNeHm
MyHULMNanbHbIX ycnyr

MpepoctaBneHne HeobxoaMMbIX U 0Bs1I3aTenNbHbIX YCNYr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHUSA NNaTbl 3a NpeaocTaBieHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOCTaBAeHNs MyHULUNANbHOW YCIyru,
BKIt0OMaa MHGOPMaLIMIO O METOAMKE pacyeTa pasMepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIX U 06sA3aTENbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUsA B odepean npy nogadve sanpoca o npefocTaBrieHnm
MYHULMManNsHOW yCNyru, ycnyru, npegoctaBnseMon opraHmsaumnen, y4acTByoLen B
npegocTaBfieHUM MyHULMNANbHOW YCIyrn, 1 Npyu nosiy4eHnn pesynbtaTta npegocTaBreHns
Takux ycnyr

2.12.1. Bpemsa oxugaHusa npu nogade 3asBfeHUs Ha nosiyyeHne MyHUUmnansHOm ycnyru
- He 6onee 15 MUHYT.



212.2. Tllpn nonyyeHun pesynbTarta nNPeaocTaBlieHUA MyHULMNAanbHOW  YCryru
MaKCMMarbHbIN CPOK OXWAAHUSA B o4epeamn He JOKeH rnpesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiaok peructpaumm 3anpoca 3asBuTenst 0 NnpegocTaBneHmn MyHUUmMnansHom
yCnyru u ycnyru, npeaocTaBnsieMoi opraHvsaumen, y4acTeyoLwei B NnpeaocTaBneHnm
MyHULMNAansHOW yCryru, B TOM Yucrie B 3M1eKTPOHHON cdhopme

2.13.1. MNpn nnyHom obpaweHnn B MOLl B ageHb nogayu 3asiBfieHUst 3asiBUTENHO
Bblgaetcs pacnmcka ns AUC MOL] ¢ pernctpaunmoHHbIM HOMEPOM, MOATBEPXKAAKWMM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTon nogayun 3asBeHus.

2.13.2. lNpwn HanpaBneHun 3asBreHus nocpencrsom EguHoro, PecnybnvkaHckoro
nopTtana 3asBuTenb B AdeHb NoAdayu 3asiBfieHUs MosflyyaeT B JIMYHOM KabuHeTe EamHOro,
PecnybnvkaHckoro noprana v no 3nekTPpOHHOW MoyTe yBedoMIeHuWe, noaTBep)Kaatollee, Y4To
3asiBfieHne OTNpaBrieHO, B KOTOPOM YKa3blBalOTCA PErMcTpauuoHHbI HOMEp M aTta nogadu
3asiBreHns.

2.13.3. MNpun nnyHom obpaweHmnn B OpraH B AeHb Nogayun 3asBneHnsa ynosTHOMOYEHHbIM
AOJDKHOCTHbIM nmuom OpraHa 3asBUTEN0 BbIJAETCA pacnmucka M3 aBTOMaTU3UMPOBaHHOW
WHOPMALNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKasaHWa  rocy4apCTBEHHbIX U
MYHULUMNAnNbHbIX YCNyr, C permcTpaumoHHbIM HOMEPOM, 4AaTOM Nodayvn 3asiBeHUs U nepeyHem
npencTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTCsa MyHUumMnaneHas ycnyra, K
3any oXxugaHus, Mectam s 3anofiHeHUs 3anpocoB O NPeaoCTaBNEHNN MyHULMNANbHOM

ycnyrn, MHOpMaLMOHHbIM CTeHAaM ¢ obpasLammn nx 3anofiIHEHUST U NePeYHEM JOKYMEHTOB,

HeobXxoaMMbIX ONs NPeAoCTaBeHUs KaXKaon MyHULUNANbHOW YCyrn, pasMeLLLEHNIO U

0POpPMIIEHMIO BU3YyaribHOWN, TEKCTOBOW U MYNbTUMEOUNHON MHOpMaLMK O nopsiake
npefoCTaBfiEHNs Takon YCryrn, B TOM Yucne K obecnevyeHmto JOCTYNHOCTU st MHBanngos
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C cheeparibHbIM 3aKOHOAATESNTLCTBOM U
3akoHogaTenbcTBoM Pecnybnuvkn TaTapcTtaH 0 coumanbHON 3awuTe MHBanMaoB

2.14.1. TlpepoctaBneHne MyHMUMNANbLHOW YCRyrn OCYLLECTBNAETCA B 34aHUAX U
nomeLLeHmnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMON U CUCTEMOWN NOXaPOTYLUEHNS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mebenbito anst odhopMeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMM.

ObecneunBaetca 6ecnpenaTCTBEHHbIA OOCTYN WHBANWOOB K MECTY npefocTaBfieHns
MyHULMNAnsHOM ycnyru (YyAobHbIM BXO4-BbIXO B MOMELLEHUS U NepeMeLleHne B UX npegenax).

BusyanbHag, TekctoBas v MynbTuMeauiHas MHgopmaunsa o nopsgke npegocraBneHns
MYHULMNANbHOM yCryrn pasmellaetcs B yAOOHbIX Onis 3asBuTenen Mecrax, B TOM 4ucne C
y4eTOM OrpaHMyeHHbIX BO3MOXHOCTEN NHBaNVAOB.

2.14.2. B cootBeTCTBMM C 3aKoHoZaTenbCcTBOM Poccuinckon denepauunm o coumanbHOm
3awmTe WHBaNMOOB B Uenax OecnpensaTCTBEHHOro [JocTyna K MecTy npeaocTaBreHuns
MYHULMNANbHOM ycryrn obecneynBaeTcs:

1) conpoBOXOeHME MHBaANMOOB, UMEKLLMX CTOMKME PacCTpoMCTBA (PYHKUUM 3PEHUS U
CaMOCTOATENBHOrO NepeasmKeHns, 1 okasaHne MM NOMOoLLY;

2) BO3MOXHOCTb NoCafKku B TPAHCNOPTHOE CPeaCTBO M BbiCaAKM U3 HETO, B TOM YuChe C
NCNoSib30BaHMEM KpeCcna-KossiCKu;

3) Hagnexawee pasmelleHve obopygoBaHuss M HocuTenenm  MHdopmauum,
HeobxoauMMbix Ansa obecneyeHus OecnpensaTCTBEHHOro AOCTyna MHBaNWAOB K ycrnyram C
YYE€TOM OrpaHuUyeHnn NX Xn3HeaeaTensHoCTy;

4) pybnupoBaHuMe HeobxoguMmom Onsi  MHBaANMOOB  3BYKOBOW U 3pUTENbHOWN
WHOpMaUuK, a TakKke HaAnuvcewn, 3HaKoB M MHOW TEKCTOBOM U rpadmyeckon uHopmaumm
3HakaMu, BbIMOMNHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

5) ponyck cypgonepesoaymka n Tudnocypaonepesogunka;

6) ponyck cobaku-NpoBOOHMKA NPW  HanMuMM [OKYMEHTa, noATBepXAatlolero ee
cneunanbHoe oby4veHve WM BblgaBaemoro no dopme M B Nopsake, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyaa u coumnanbHon 3awmuTbl Poccuickon ®epepaumm ot 22.06.2015



Ne 386H «O6 yTBEpxaeHMM POpMbl OOKYMEHTa, NoATBEPXKAAloLWEro cneumansHoe obyyeHune
cobakun-npoBoAHMKA, N NopsaKa ero Bblaayuny.

2.14.3. TpeboBaHua B 4actn obecneveHnss 4OCTYNHOCTM ANSA UHBanNMAoB OOBLEKTOB, B
KOTOpPbIX  OCYLLeCTBNSeTCH NpefocTaBfieHne  MyHUUMNanbHOW  yCryrm, W  CPeAacTs,
ncrnonb3yemMblx Npu NpegocTaBneHn MyHUUMNanbHOM YCIyrn, KOTOpble yKa3aHbl B NognyHKTax
1 — 4 nyHkTta 2.14.2 PernameHTa, NpuMeHsAOTCA K obbektam u cpeacrteam, BBEAEHHbIM B
aKcnnyaTaumio unu npowealum MoaepHu3aumo, pekoHcTpykumo nocne 1 nons 2016 roga.

2.15. NokasaTenn [JOCTYNHOCTM W KayecTBa MyHMUMNANbLHOW YCryrn, B TOM 4uchne
KOMMYEeCTBO B3aMMOAENCTBUA 3asiBUTENS C AOMKHOCTHbIMW nuuaMy Npu npegocTaBrneHum
MYHULMNANbHON YCIyrn U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTb MONyYeHns uHdopmaumm o
X04e nNpefdoCTaBfeHus MyHuUMnanbHOW ycryrM, B TOM 4YuUCne C  UCMOMb30BaHWEM
NH(OPMaLMOHHO-KOMMYHUKALIMOHHbBIX ~ TEXHOMOMMA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NOMyYeHUs MyHUUUNAnbHOW YCryrM B MHOrOQYHKUMOHaNbHOM LEHTpe npeaoCTaBreHus
rocyJapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (B TOM 4ucrie B NOfHOM obbeme), B nobom
TeppuTopuansHOM noapasgenieHnun opraHa WCMOSTHUTENbHO —pacnopsanTensHOro opraHa
MECTHOro CcaMoynpaBrfieHusi, no BblOOpy 3asBuTena (3KCTeppuTopuarbHbIN  MPUHLKN),
nocpeacTBoOM 3anpoca O NPefoCTaBfiEHUM  HECKONbKUX  FOCYAapCTBEHHbIX W (Mnn)
MYHULMNANbHbIX YCNYr B MHOTOMYHKUNOHAmbHbIX LEeHTpax NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHULMNAanbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1 ®epepansHoro 3akoHa Ne210-d3
(koMnneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [OCTYMHOCTU MPedoCTaBfeHUs  MyHULMNAnbHOW  YCIyru
ABNAOTCSA:

pPacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs NpueM, Bblaada AOKYMEHTOB B 30HE
AOCTYMHOCTU OOLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobxoOMMOro KormMyecTBa CreuuanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnoiBawowen uHdopmaumm O cnocobax, nopsgke U Cpokax
npegocTaBfieHNa MyHULMNANbHOW YCNyrn Ha MHPOPMaLMOHHbIX CTeHAax, ouumansHOM canTte
MYyHULMNanbsHOro panoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

oKasaHue MoMoLLM MHBanNugam B npeofosieHnn 6apbepos, MeLlaoWmx NONy4YeHUIo UMK
yCryr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUUNansHOW yenyrn aBnstoTCs:

1) cobnogeHne CpoKoB rnpMema n pacCMOTPEHUA JOKYMEHTOB;

2) cobniofeHne cpoka nonyyeHnsa pesynbtata MyHULUNAnNsHOW YCIyru;

3) oTCyTCTBME OBOCHOBaHHbIX Xanob Ha HapyweHus PernameHTa, COBEPLUEHHbIE
paboTHukamun OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENSA C AOSMKHOCTHbIMM nvuamu (6e3 yyeta
KOHCYnbTauunn):

B3aumogencrteme 3asgButensa Cc  paboTHukamm  MOL, npu  npegocrtaBneHuu
MYHULMNANbHOM YCNyrn OCyLeCTBNAETCA OAMH pa3 nNpu npeactaBrieHnun 3asaBreHnst Co BceMu
Heob6XxoAMMbIMU JOKYMEHTaMMU;

OOMH pa3 B cCnyyae HeobXoOMMOCTM nMOMyYeHUs pesynbtata npegocTaBrieHns
MyHuumnansHon ycnyrn B MOLL B dhopme ak3emnnsapa 3neKTPOHHOro AOKyMEHTa Ha ByMaKHOM
HocuTene.

MpoAOMKNTENBHOCTE OAHOrO B3aMMOAENCTBUA 3adABUTENS C LOMMKHOCTHbIMW fNMuamu
npv NpegoCcTaBneHn MyHULMNANbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTenb BMNpaBe OLEHUTb KAayeCTBO NPefoCTaBfeHUs MYHULMNAnNbHOW yCriyrn C
NMOMOLLbIO YCTPOWUCTB MNOABWXKHOW pagumoTeniepoHHOM CBA3KW, C ucnornb3oBaHueMm EguHoro
noptana, PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VIH(pbopmauma o xoge npenocTaBneHUs MyHMUMManbHOM YCNyrn MOXeT ObiTb
rnonyyeHa 3asiBUTENEM B NIMYHOM KabuHeTe Ha EgmHOM noptane unu Ha PecnybrvkaHcKom
noptane, B MOLL.



2.15.4. lNpepocTaBneHne MyHUUMNanNbHOW ycnyrn ocyulectenserca B nobom MOL no
BbIOOpY 3asBWUTENs HEe3aBMCMMO OT MecCTa €ro >XUTenbCTBa WM MecTa (PaKTUYeCcKoro
npoxuBaHus (NpebbiBaHNSA) MO SKCTEPPUTOPMAnNbLHOMY MPUHLMIY.

3asiBuTernb BripaBe nonyynTtb MyHUUUNAanNbHY ycrnyry B COCTaBe KOMMIIEKCHOro 3anpoca.

2.16. UHble TpeboBaHUsi, B TOM YuCTie yYMTbIBaloLWmMe 0COBEHHOCTY NpeaoCTaBNeHNs
MYHULMNANbLHOM YCNyr No 3KCTeppuTopranbHOMY NpUHLUMAY (B criyvae, ecnn MyHuumnanbHas
ycrnyra npeaocTaBnsieTcs No 3KCTeppuTopManbHOMY NPUHLIMIMY) M 0OCOBEHHOCTY
npenocTaBneHnst MyHUUMNanbHOM YCNyru B 35IEKTPOHHONM dhopme

2.16.1. lNpw npegoctaBneHnn MyHULMNANsHON YCNyru B 3a5IEKTPOHHOM bopMe 3asiBUTerb
Brnpase:

1) nonyuuTb uHGOPMaLMIO O MOpsSAKe U cpokax NpedocTaBreHns MyHULUnarbHOM
ycnyru, pasmeLleHHyo Ha EgnHom noptane n Ha PecnybnukaHckom noprtane;

2) nopaTtb 3asiBfieHWe O NpefocTaBieHNnn MyHUUMNAnbHOM YCNyrn U UHble AOKYMEHTHI,
HeoOxoguMble AONS NpegoCcTaBNeHUss MYHUUMNANbHOW YCrnyru, B TOM uYUCre OOKYMEHTbl U
MHGOPMaUUIO, 3NEKTPOHHbIE 0bpasbl KOTOpbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4Yactm 1 crtatem 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
EnuHoro, PecnybnukaHckoro nopTana;

3) nonyuYnTb CBeOeHMsI O XOA4e BbINOSMIHEHUS 3asiBfieHMA O nNpeaocTaBreHnn
MYHULMNANbHOW YCNYrn, NOAaHHbIX B 3NIEKTPOHHON hOpME;

4) ocCywecTBUTb OLEHKY KayecTBa MpedoCTaBfeHna  MyHUUMNanbHOW  YCIyrn
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana;

5) nonyunTb pe3ynbTtar NpefoCTaBneHUs MyHUUMNanbHOWM ycnyrm B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencteue (6esgenictene) OpraHa, a Takke ero
AOIMKHOCTHBLIX N, MyHUUMNanbHbIX criyxawux nocpeactsoM EguHoro, PecnybnukaHckoro
noprtana, noprtana QenepanbHON  rocygapCTBEHHOW  MHAPOPMALMOHHOM  CUCTEMBI,
obecneunBarowlen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peLleHnn n 4enCcTBui
(6e3pencTtBus), coBepLUEHHbIX MpU NPedoCTaBNEeHUN rocyaapCTBEHHbIX U MYHULMNAMbHbIX
ycryr opraHamu, npegocTaBNAwWNMN FOCYyNapCTBEHHbIE UM MyHUUMNAnbHbIE YCAYrn, UX
AOIMKHOCTHLIMM NI @MU, rOCYAAaPCTBEHHLIMU U MyHULMNANBHBIMA CIyXXaLlMMu.

2.16.2. ®dopmnpoBaHME 3asiBfIEHMS] OCYLLUECTBASETCA MNOCPEACTBOM  3aroSIHEHMS
3MEKTPOHHOM hopMbl 3asBrieHns Ha EguHom, PecnybnvkaHckom nopTtane 6e3 HeobxoaumMocTu
AOMNOSTHUTENBHOW NoAauYN 3asBfIEHUS B KAKON-NNMBO nHOM hopme.

2.16.3. lpn dopmupoBaHmm 3asiBrieHns Ha EguHom, PecnybnvkaHckom nopTane
obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asBfeHUs W WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBnNeHns ycnyru;

2) BO3MOXHOCTb 3arOfIHEHUSI HECKOSTbKUMW 3adBUTENSMU OOHOW 3MNEKTPOHHOW (hOopMbl
3aaBneHna npu obpalleHun 3a ycnyramu, npegnonaralowumMu HanpasfeHne COBMECTHOrO
3a8BMNEeHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HocuTene Konuu 3NeKTPOHHOW (opMbl
3aABNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B JMEKTPOHHYID (OpMy 3asiBfEeHUs 3Ha4YeHun B
no6on MOMEHT MO XeNnaHuto Nonb3oBaTerns, B TOM Ynucne npy BO3HMKHOBEHMM OLLIMGOK BBOAA U
BO3BpaTe 4ns NOBTOPHOIrO BBOAA 3HAYEHUN B ANEKTPOHHYI0 (POpMY 3asBNEHUS;

5) 3anonHeHue nonen 3NeKTpoHHON ¢oopMbl 3asBfEHUs OO Havana BBOOA CBEOEHWM
3asBUTENEM C WCMNOMb30BaHMEM cBedeHun, pasmeweHHbix B ECUWA, wn cBegeHun,
onybnukoBaHHbIX Ha EgmHom nopTtane, PecnybnukaHckom noprtane, B 4acTu, Kacawowencs
cBeJeHun, OTCYTCTBYIOLNX B €ANHON CUCTEME MOEHTUMUKaLUNN U ayTeHTUUKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha MNOGON M3 3TanOB 3aMOSIHEHUS ANEKTPOHHOW (hopMbl
3aaBreHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb AOCTyna 3asBuTens Ha EguHom, PecnybnvkaHckom noprtane kK paHee
nogaHHbIM UM 3asBfEeHUSAM B TeYyeHWe He MeHee O[HOro roga, a TaKke YacTUYHO
CchopMUPOBaHHbLIM 3aABMEHUAM - B TeHEHNE HEe MeHee 3 MeCHALEB.



2.16.4. 3anucb 3assutenen Ha npuem B MOL| (ganee - 3anucb) ocyllecTBnseTcs
nocpenctsom EgunHoro, PecnybnnkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTento NpeaocTaBnNAeTca BO3MOXHOCTb 3annucu Ha ntobble cBoboaHble Ans npyema
AaTy v BpemMs B rpefeniax YCTAHOBIIEHHOrO B MHOrFOQYHKUMOHANbHOM LEeHTpe rpadwuka
npuema.

3anncb Ha onpeaerieHHyo AaTy 3akaH4YMBaEeTCs 3a CYTKM A0 HacTynfeHust 3TON Aathbl.

ans OCyLLEeCTBNeHus npegsapuTenibHOM  3anucu nocpeacTtsom EouvHoro,
PecnybnvkaHckoro noprtana 3asBuTento HeobXoguMoO YykasaTb 3anpallnBaemMble CUCTEMOW
AaHHble, B TOM Yucne:

daMmnnuio, Ms1, 0TYECTBO (NPU HaNMYUK);

HoMmep TenedoHa;

aZipec 3NIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeAeHUM, KOTOopble coobwwun 3asaBuTenb  Npwu
npenBapuUTENbHON 3anucu, JOKYMeHTaM, NpeacTaBrieHHbIM 3asBUTENeM Mpu JIMYHOM npueme,
npegBapuTenbHas 3anncb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npegBapuTenbHOM  3anucu  3aaButento  obecrneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutens coobwmnT agpec
3MIeKTPOHHOM MNOYTbl, Ha YyKa3aHHbIN adpec Takke HanpaBndeTcs WHgopmaums o
noaTBEPXOEHUN NpeaBapuUTENbHON 3anncuy ¢ ykasaHMeM aThbl, BPEMEHN N MeCcTa npuema.

Mpn ocywecTBneHnn npeaBapuTenbHOM 3anMcu 3asiBuUTeNb B 00s3aTenbHOM Mopsiake
MHGOPMUPYETCHA O TOM, YTO NpeABapuUTesibHas 3anucb aHHYNMPYETCS B Criydae ero HesiBKM no
ncreyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN nNpuema.

3agasuTens B N0O0Oe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3adABUTENS COBEPLUEHUA WHbIX OEWCTBUA, KPOMe
NPOXOXAEHUA MAEHTUUKaUMM n ayTeHTUdMKaumm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbiMM aktamm Poccuiickon depgepauumun, ykasaHus Lenn  npuema, a Takke
npefoCcTaBfieHNs CBEAEHUN, HeobXoauMbiX Ansi  pacdeTta  ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbli HeobxoaMmo 3abpoHMPOBaTL ANs NpuemMa.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbINOJSTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPSAAKY MX BbIMOSIHEHUSA, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMMHUCTPATUBHLIX NpoLeayp B 3NIEKTPOHHOWN hopMe, a Takke 0COBEeHHOCTHU
BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B MHOroyHKUMOHaNbHbIX LleHTpax

3.1. OnncaHre nocnegoBaTenbHOCTM AENCTBUIA NPY NPeaoCTaBeHNM
MYHULMNANbHOW YCryru

3.1.1. MNMpepoctaBneHne MyHUUMNANbLHOW YCNyrn BkAo4YaeT B ceba cnegywouwme
npouenypsbl:

1) okasaHune KOHCyNnbTauui 3asiBUTENIO;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arnpoCoOB B OpraHbl, YyyacTBywuwue B
npegocTaBfieHnn MyHULMNANbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON YCNyru;

5) Bblgaya (HanpaBneHne) 3asaBUTENO pedynbTaTta MyHULMNanbHOW YCyru.

3.2. OkasaHune KOHCynbTauui 3asBUTENIO

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS a4MUHUCTPATUBHOM Mpoueaypbl SBnsieTcs
obpaleHne 3aaBuTENs MO BOMPOCaM, CBA3AHHbIM C MpPeAoCTaBfEHMEM MYyHULUMNANbHON
yCnyru.

[OMmKHOCTHBIM nmuom (paboTHukoM), OTBETCTBEHHbIM 3a BbIMONHEHWe
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:



- Npn obpaweHnmn 3aasutensa B MOLL — paboTHuk MOL;

- npu obpaweHnn 3aasutens B OpraH - rnNaBHbIA CnNeuuanuct cektopa Mo
rpafoCTpPoOUTENBCTBY U apXUTEKType oTaena WHAPACTPYKTYpPHOro pasBuUTUS annaparta
NCNOSTHUTENbHOIO KoMUTEeTa APCKOro MyHuuuMnanbHoro parnoHa Pecnybnukm TartapctaH /
(Oanee - OOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHUE).

3.2.2. 3asButenb BnpaBe 0O6paTUTbCA 3a KOHCyNbTauuem O nopsake U Cpokax
npegocTasfieHns MyHuumnansHom ycnyrm B MOLL nuyHo n no TenedoHy 1 3NeKTPoHHOM rnoYTe.

PaboTtHnk M®L| KoHCcynbTUpyeT 3asiBuTens, B TOM 4ucne no coctasy, d¢opme
npeacTaBnsseMon JOKYMeHTauMm 1 pyrmm Bonpocam Ansi NonyyYeHUs MyHUUMNansHOM yCnyriu.

3aaBuTenb MOXeT NonyYnTb MHPOPMaLMIO O NOPSAKE NPeoCcTaBNeHUs MyHULMMNANbHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMsble HacTOALLMM NMYHKTOM,
BbIMNOMHAKTCA B AeHb ObpalleHns 3asaBuTens.

PesynbTtatamu BbINOMIHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNAKTCH: KOHCYNbTaums no
cocTtaBy, hopme npeacrtaBnseMon OOKyMeHTauuu u ApyruMm Bornpocam, HeobxogumbiM Ond
nosly4eHnsa MyHUUUnNaneHoOW yCryri.

3.2.3. 3aasutenb Bnpase obpatnutbca B OpraH no TenedoHy U 3fIEKTPOHHOM noyTe, a
Takke NofyyuTb KOHCynbTauuwo Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke n cpokax npeaocTaBfieHNa MyHULMNanbHOM yCryri, B TOM YMcrie No coctaBy, hopme
npeacTaBnsseMon JOKYMEHTaLMm 1 OpyrMm Bonpocam Ansi NOfyYeHUs MyHULMNansHOM yCnyri.

[OMmKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE MHMOPMUPYET 3adaBUTENS B
cooTBeTCTBUU C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLMM NMYHKTOM,
BbIMOSHAKTCA B TeYEHME Tpex pabounx gHEN Co AHA NOCTYNNeHUs obpalleHus.

PesynbTtatamu BbIMOAHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABAATCS: KOHCYNbTauumn rno
coctaBy, (bopme npeacrtaBnseMon AOKYMEHTauum U ApyrMm BOMpocam, HeobxoauMbIM NS
NONyYeHNa MyHULMNANbHOW YCyri.

3.3. lNpuHATME N pacCcMOTPEeHME KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANSA NpPeaocTaBfeHust MyHUuuMnanbHoOW ycnyrm vepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (nNpeacrasuTenb 3asiBuTens) obpaiwaetca B MOLl ¢ 3anpocom o
npegocTaBfieHnn MyHULMNANbHOW YCnyru U npeacrtaBnaeT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHnk M®L|, BeayLimii npnem 3asiBrieHun:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NMMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NOMIHOMOYMI NnLa, NodaroLlero A0KYMEHTb;

NpOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5.
PernameHTa;

3anoNHAET 3NEKTPOHHYI0 dhopMmy 3asBreHns B AUC MOL;

npy NpefocTaBrneHnn JOKYMEHTOB, yKasaHHbIX B NyHKTe 2.5. PernameHTa Ha BymaxxHOM
HocuTerne, OCyLWeCTBNAET CKaHMPOBaHWE NpeacTaBreHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aasneHme ns AIC MoLl;

nepegaeT 3asBUTESNIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVIC MOL| gokymeHTbl, npeacTtaBrieHHble B 3NEKTPOHHON chopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne n opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npueme JOKYMEHTOB.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMsble HaCTOALLMM NMYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamu BbINONHEHUS agMUHUCTPATUMBHBLIX Npouedyp SBMSIOTCA: roToBoe K
oTnpaBKe 3asiBfieHne 1 nakeT JOKYMEHTOB.



3.3.1.3. PaboTHuk M®L] HanpaBnseT naket OOKYMEHTOB, MPUHATBHIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMe (B COCTaBe MaKeTOB SMEKTPOHHLIX Aerl) B TeyeHue O[HOro
pabo4yero aHa co AHA obpalleHuns 3asaBuUTens B CTPYKTYpHOe noapasgenerHne MoL.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATMBHLIX Npouenyp SBMSATCA: 3asiBrieHue U
nakeT [OOKYMEHTOB (3N1eKTPOHHOEe [eno), HanpasneHHble B OpraH, nocpefcTtBOM CUCTEMbI
3I1IEKTPOHHOIO B3aMOLENCTBUA.

3.3.2. lNpuem OOKYMEHTOB 4S8 NpefocTaBNeHns MyHUUMNanbHOW YCrnyru B 9NeKTPOHHON
dopme vyepes EgmHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ansa nogadn 3adBneHUsi B 3NIEKTPOHHOM dhopMe BbINOMNHAET
cnegywouine 4encTBus:

BbIMOMHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpMY INEKTPOHHOIO 3asBEHUS;

3anonHsaeT (Popmy 3NEKTPOHHOIO 3asiBMEHUs, BKHOYaKLWy cBefeHns, Heobxogmmble n
obsi3aTenbHble A4N8 NpeaoCcTaBneHns MyHULUnanbHOW yenyru;

NpUKpennisieT JOKYMEHTbI B 9N1IEKTPOHHON (hopMe NnNun anekTpoHHble 0bpasbl JOKYMEHTOB
K (pbopmMe 3neKTPOHHOro 3asaBneHns (npy HeobxoaMmocTK);

noaTeepxgaeT akT O3HaKOMSEHMS W cornacusi C  YCnoBuUSIMA U MOPSOKOM
npefoCcTaBfieHNUs  MyHUMUMNANbHOW  yCryrm B 3NEKTPOHHOW  dopme  (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asBieHNs);

nogTeepxagaeT AOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnsieT 3arnoSfIHEHHOE OfIeKTPOHHOE 3adBfeHue (HaXuMaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNs);

3IEeKTPOHHOE 3asiBfieHne NoAnncbiBaeTcsl B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 2.5.3
PernameHTa;

nony4vaet yBegomsieHne 06 oTnpaBke 3MEKTPOHHOIO 3asiBfIEHUS.

dopmaTHO-nornyeckasi npoBepka chopMMpoOBaHHOIO 3asaBMEHNS OCYLLIECTBIISIETCA Nocne
3anosfiHEHUS 3asiIBUTENEM KaXX4oro 13 nosien anekTpoHHoW popmel 3assneHuns. [Npn BoigBneHnn
HEKOPPEKTHO 3arnoSfIHEHHOMO MOJIS ANEKTPOHHOMN (POPMbI 3asiBIEHNSA 3asBUTESNb YBEAOMMSETCSA
O XapakTepe BbISIBIIEHHOM OLIMOKN N NOpsiAKe ee yCTpaHeHUs NocpenCcTBOM MHOPMALMOHHOIO
CO00LLIEHNS HENOCPEACTBEHHO B 3NEKTPOHHOW (hopMe 3asiBNEHUS.

AOMUVHUCTPAaTMBHbIE npouenypsl, yCTaHaBnMBaeMble HacTOALLMM NMYyHKTOM,
BbINOMHAKTCA B A€Hb ObpaLleHns 3asaBuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoUeayp SBMSKTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Ha4dana BbINOSIHEHUS a4MWHUCTPATUBHOW Mpouenypbl ABMAsieTCA
NOCTynfeHne 3asiBfieHMss W MHbIX [OOKYMEHTOB, HeobxoouMmbIX [Ansi npeaocTaBreHus
MYHULMNAnbHOW YCNyru.

[OMmKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHWNE
aAMUHUCTPATUBHON  nNpoueaypbl  ABNsSieTCs rMaBHbIN  crneumManucTt  cektopa Mo
rpagoCTPOMTENBCTBY W apXUTEKType oTaena WHQPacTPyKTypHOro pasBuTus annapata
NCMONHUTENBbHOIO KomMuTEeTa APpPCKOro MyHuumMnanbHoro panoHa Pecnybnukn TaTapcTtaH
/(nanee - OOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [OfmKHOCTHOE nuLO, OTBETCTBEHHOE 3a nMpueM [OOKYMEHTOB, B Cclyyae
obpalueHus 3aasutens c 3asisneHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBAaET NIMYHOCTL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMIA NULA, NOAAOLLENO LJOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTE 2.5
PernameHTa, npoBepKy COOTBETCTBUS MNPEeLCTaBMEHHbIX [JOKYMEHTOB YCTaHOBMEHHbIM
TpeboBaHuAM (Hagnexawee OgOpPMMEHME KOMWA [OKYMEHTOB, OTCYTCTBME B [OOKyMEHTaX
NOAYMNCTOK, MPUMNUCOK, 3a4EPKHYTbIX CIIOB U MHbIX HE OFTOBOPEHHbIX UCMPaBEHNN);

3anosnHseT 3NEeKTPOHHYI (hopMy 3adBNeHMs B aBTOMaTU3MPOBAHHOM MHADOPMALIMOHHOM
cucteme, npefgHasHavYeHHOM ANa oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;



npv NpeaocTaBneHNN AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha BymaxxHOM
HocuUTene, OCyLEeCTBNAET CKaHMPOBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHuneE;

nepegaet 3adABMTENO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT NognucaHHoe 3asaBrneHune;

3arpyxaet B aBTOMaTU3MPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NpeAHa3Ha4YeHHYo AN
OKa3aHuUsl TrOCYyOapCTBEHHbIX W  MyHUUMNANbHLIX YCNYr [OOKYMEHTbl, MNpeacTaBfieHHble B
3IEKTPOHHOM (bopMe UMK 3NEKTPOHHbIE 0bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3r1IEeKTPOHHOE Oeno;

BO3BpalLlaeT nognMcaHHoe 3asiBfieHne U OpuUrnHasbl OyMaXkHbIX JOKYMEHTOB 3asiBUTENHO;

BblJaeT 3asBUTESO pacnucky B Nnpueme JOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHWK ON1s1 OTKasa B npyeme OOKYMEHTOB [OSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeJOMNSAEeT 3adABUTENS O HanuuMm NpenaTtcTBUn Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C OObsCHEHNEM COaepPXXaHNSA BbISIBNIEHHbIX
OCHOBaHWW N4 OTKasa B NpMeme LJOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE Nn1Lo, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, Nocre NoCTynneHns
AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asdBfEHUIO HOMEpP B COOTBETCTBMM C HOMEHKMATypon Aen u craTtyc
«lMpoBepka OOKYMEHTOBY», YTO OTpaxaeTcs B JIMYHOM kabuHeTe EguHoro, PecnybnukaHckoro
nopTana;

n3yyaeT MOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM 4YuUCre MNPUSIOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3N1IEKTPOHHOM (bopMe 1 3NeEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobnogeHMe  yCrnoBuM  OEWUCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpeactesom obpauieHmss Kk EanHomMy nopTtany (B crnyyae, ecnv 3asiButenemM npeacraBrieHbl
3MNEKTPOHHbIE [OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOMW KBanuUUUPOBAHHOW 3MEKTPOHHOM
noanucklo).

Mpn  HanuuMm  OCHOBaHW, NPEAYCMOTPEHHbLIX MNyHKTOM 2.7.1  PernameHTa,
noarotaBnMBaeT NPOEKT peleHnss o6 oTkase B nNpueme LOKYMEHTOB, HeobxoauMMmbliX Afis
npefoCTaBfIEHNS MyHULMNANbHOW YCINYTn.

B cnyyae, ecnu B pesynbTare NpoBEpPKU YCUINEHHON KBanNnUULNPOBAHHOW 3NEKTPOHHON
noanucn BbIABEHO HeCcOBONAeHWe YCroBUM ee OeNCTBUTENbHOCTWU, MNPOEKT pelleHus ob
OoTKase [OOSMKeH cofepxaTtb MyHKTbl cTtatbn 11 dPepepanbHoro 3akoHa Ne 63-d3, koTopbie
NOCAY>XWUINN OCHOBAHWEM ANS €ro NPUHATUS.

MpoekT pelleHnsa o6 oTkase B Npneme AOKYMEHTOB, HEOOXOANMbIX ASs NpeaoCTaBeHns
MYHULMNAnNbHOM YCIyrn, ¢ ykasaHneM Npu4nH oTkasa (B criydae, ecnn ocHoBaHuA s OTkasa B
npuemMe AOKYMEHTOB, HEOOXOAMMBIX NSl NPEeAOCTaBAEHNA MyHULMNANbHON YCNyru, CBsA3aHbl C
HapyLUEHNEM YCTaHOBIIEHHbIX TPebOBaHUM K TakMM OOKYMEHTaM, OCHOBaHUS Ofs OTKasa B
npueMe OOKYMEHTOB [OSMKHbl coaepxaTb WHgopMaumi O HaUMEHOBaHWW [OOKYMEHTOB
(MHpopMauun, ceedeHuin), KOTOpblEe HE MpeAcTaBrieHbl, coaepXaT HeOoCTOBEpPHbIe U (Unn)
NpPoTUBOpPEYNBbIE CBeAeHUSA, O(OpPMMEHbl C HapyLlEHMEM YCTaHOBIEHHbIX TpeboBaHun),
HanpaBnsieTCA Ha CcornacoBaHMe B YCTAHOBMIEHHOM MOPSAKE MOCPEeACTBOM  CUCTEMbI
3IEKTPOHHOro AOKYMEHTOOBOpOTA.

CornacoBaHune npoekta pelleHnsa o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ANns
npenoCcTaBfeHNs MYHULMNANbHOW YCryrn, OCYLIECTBMSAETCA B MOPSAKE, NpeayCMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

B cnyyae oTcyTCTBMSI OCHOBaHM ANS OTka3a B NpueMe AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHkToMm 2.7.1 PernameHTa, OO/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, B
TeyeHme opHoro pabodero AHA CO AHSA MNOCTYMNNEHUsI 3asdBfEHUs, HanpaBnsieT 3aaBUTENIO,
yKa3aHHbIM B 3asiBfieHUM crocobom, yBeooMIIEHME O MOCTYNNEHUN 3asaBMEHUS, COoAepKallee
BXOOSALWMNA PErMCTPaALMOHHBIN HOMEp 3asBrieHus, AaTy MorfyyYeHus 3asBneHusi, nepeveHb
HauMeHoBaHWN pannos, NpeacTaBeHHbIX K HEMY AOKYMEHTOB, AaTy MONnyyYeHusl pesynbtaTta
MYHULMNANbHOW YCIyIw.

3.3.3.4. NcnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanMuMmM TEeXHUYECKOW BO3MOXHOCTM OCYLLIECTBMSeTCA B aBTOMATUYECKOM pexume C



NCrnonb3oBaHNEM aBTOMAaTU3NPOBAHHOW MH(OPMAaLMOHHON CUCTEMbI, NpefHasHavYeHHoU Ons
oKasaHWsi rocy4apCTBEHHbIX U MyHULUMMNANbHbIX YCHyT.

3.3.3.5. AoMuHuCTpaTMBHblE  Mpouedypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
PernameHTa, BbINOMHSAIOTCA B Te4eHWe oOHOro paboyero AHs CO AHS NOCTYNNEeHUs 3asiBNeHus
Ha pacCcMOTpeHMe.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATMBHLIX Mpouenyp SABMSKTCA: NMPUHATLIN Ha
paccMOTPeHNe KOMMMEKT AOKYMEHTOB UMM NPOEKT pelueHns ob oTkase B npueme AOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBNeHNa MyHUUMNanbHON YCyru.

3.4. HanpaBneHve MexxBegoOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYLIME B NPeaoCTaBNEHUN
MYHUUMMNANbHONM yCnyru

3.4.1. OcHoBaHMeM Hayana BbIMNOSIHEHUS aOMUHUCTPATMBHOW MNpoLeaypbl siBNsieTcs
nonyyeHme [OOMKHOCTHBIM  NMLOM  (pabOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbIMNOSHEHME
agMVHUCTPATUBHOM npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

HOMKHOCTHLIM nmuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOSTHEHME
agMVHUCTPATMBHOM  npouefypbl, ABNSETCA  [MNaBHbIA  cleunanuct  cektopa  no
rpagoCcTpoOMTENLCTBY W apxXUTEKType oOTaena WHEGPaCTPYKTYpHOro passuTUs annaparta
NCNOSTHUTENbHOIO KOoMUTeTa ApPCKOro MyHuuMnanbHoro parnoHa Pecnybnukn TaTtapcTtaH
/(nanee - [OOMKHOCTHOE §NULO, OTBETCTBEHHOE 3a  HanpaBreHWe MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a HanpaBfieHMe MEeXBeOOMCTBEHHbIX
3anpocoB, ¢GopMMpyeT M HanpaBnsieT B 3fEeKTPOHHOW opMe NnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOTO  B3auMMOLENCTBMSA  (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMKU crnocobamn) 3anpocbl O NpeaoCcTaBNEeHUN OOKYMEHTOB W CBEAEHWUN,
npenyCMOTPEHHbIX MyHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALNM MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBIIEHUS HA PaCCMOTPEHNE.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbLIX NPoLeayp SBMSAIOTCA: HanpaBneHHbIe B
opraHbl BNactu n (Mnv) nogBeJOMCTBEHHbIE OpraHaM BracTu opraHu3aumm 3anpocsl.

3.4.3. CneunanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpocoB, MNOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO SMEKTPOHHOIO B3auMMOAEWCTBUS, NpeaoCcTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHOpMaUUIio) Unu HanpasnswoT yBegoMreHnss 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnu) nHdopmaLmm, HeobxoanMbIX ANa NpeocTaBeHns MyHUUMNAnNsHOM ycryru
(oanee — yBegomrneHune o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnBaemble HacToALNM MYyHKTOM,
BbIMOSTHAKOTCS B CreayroLmne CPoKu:

no AOKyMeHTaM (CBeOeHusiM), HanpaBnseMbiM cneunanuctamm PocpeecTtpa, He Gonee
Tpex pabouunx aHen;

No OCTanbHbIM MOCTaBLWMKaM - B TeYeHWe nNATUM [OHen CcO [AHSA  MOCTYnfeHus
MEXBEJOMCTBEHHOIrO 3anpoca B OpraH WM opraHvsauuio, nNpeaocTaBnfalowme OOKYMEHT U
WMHOpMaLMIO, €CNIN UHbIE CPOKU NOLTOTOBKM M HanpaBrieHUs OTBeTa Ha MeXBEAOMCTBEHHbIN
3anpoc He YCTaHoOBMeHbl (bedeparnbHbIMKM 3aKkOHaMK, MpaBoBbIMM akTamu [lpaBuTenscTBa
Poccuinckon depepaunm 1M NPUHATBIMU B COOTBETCTBUM C  doedeparnbHbIMUM - 3aKOHaMM
HOpMaTUBHbBIMW NPaBoBbIMK akTamn Pecnybnunku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS A4MUWHUCTPATMBHBLIX Npoueayp SBMASIOTCS: OOKYMEHTbI
(cBeneHus), HeobxoanMble ONA NPEAOCTaBAEHNA MyHMUMNANbLHON ycnyri, Nnnbo yBegomneHue
o6 oOTkase, HanpaBfieHHble [OOJDKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3arnpocCoB.

3.4.4. [JOmMKHOCTHOE IMLO, OTBETCTBEHHOE 3a HarpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaet 3anpalinBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3fIEKTPOHHOMO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBeaeHus), Heobxogumble — Oons  NpefocTaBrieHus
MyHULMNANbHOM ycnyrn, nubo yBegomneHne o6 oTkase npu OTCYTCTBUWM OOKYMeEHTa u (Mnn)
nHdopMaLunu;



npu  HanuM4yMm  OCHOBaHWUW, NPeadyCMOTPEHHbIX MyHKToM 2.7.1. PernameHTa,
noarotaBnMBaeT MPOEKT pelleHns o6 oTkase B MpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBsieHUss MyHULMNANbHOW YCITyTn.

MpoekT peweHns 06 oTkase B Npueme LJOKYMEHTOB, HEOOXOAMMbIX A4S NpeoCTaBneHuns
MYHULMMNanNsHOM YCIyrn, ¢ ykasaHnemM npu4nH oTkasa (B criydae, ecrnu ocHoBaHWA NS oTkasa B
npueme OOKYMEHTOB, HEOBXOANMbIX ANA NpeaoCTaBNEeHNA MyHULMNANbHOW YCNyru, CBA3aHbl C
HapyLUEHNEM YCTaHOBIEHHbIX TpeboBaHMM K TakuM [OKYMEHTaM, OCHOBaHMsS Ofs OTKasa B
npueMe [OOKYMEHTOB [OSKHbI codepxaTb WH(opMaumio O HauMeHOBaHWW [OOKYMEHTOB
(MHpopMauuKn, ceedeHWn), KOTOpble He MpeacTaBrieHbl, cogepXaT HeOgoCToBepHble U (Unun)
nNpoTUBOpeYmnBbIE CBeAeHUsl, OMOpPMIIEHbl C HapyLleHMeM YCTaHOBJSIEHHbIX TpeboBaHun),
HanpaBnsieTCA Ha corfacoBaHMe B YCTaAHOBMIEHHOM MNOpsAKe MocpenCcTBOM  CUCTEMbI
3I1IEKTPOHHOro AOKYMEHTOOBbopOoTa.

CornacoBaHue npoekta pelleHna o6 oTkase B nNpyemMe OAOKYMEHTOB, HEOOXOoANMbIX ANnA
npegocTaBfieHnUss MYHULMNANbHOM YCMyry, OCyLeCTBNsSeTCs B Nopsiake, npeayCMOTPEHHOM
nyHkTom 3.5.3. PernamenTa.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLMM NMYHKTOM,
BbIMOMHAKTCA B Te4EHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUA a4MWHUCTPATMBHBIX Mpoueayp SBASKTCA: AOKYMEHTbI
(cBegeHus), HeobxoauMble AN NpeaocTaBneHna MyHUUmMnanbHoOn ycnyrm, nnbo ysegomreHme
00 oTKase, HanpaBfieHHble [OOMMKHOCTHOMY §uLy, OTBETCTBEHHOMY 3a HanpasreHue
MEXBEOOMCTBEHHbIX 3arnpocoB, MPOEKT peweHnss o6 oOTkasze B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ONs1 NpeaocTaBneHNns MyHULMNAanbHOW YCIyrn.

3.4.5. VicnonHeHuwe npoueayp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMuMM TEXHUYECKONW BO3MOXHOCTM OCYLLIECTBMASETCA B aBTOMATUYECKOM pPeXume C
NCrnonb3oBaHNMEM aBTOMATU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHON AOnis
OKa3aHWsl rocygapCTBEHHbIX M MYHULMNAMbHBIX YCNyr, B TOM YXCIe C MOMEHTA perncrpaumm
3asiBfeHNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumarbHbI CPOK BbINOSTHEHUA aAMUHUCTPATUBHbLIX MPoLenyp, YKasaHHbIX B
nyHkTe 3.4 PernameHTa, cOCTaBnsieT WeCcTb paboymx gHEMN.

3.5. lNoaroTtoBka pesynbtata MyHUMLUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUMHUCTPATMBHOM Mpoueaypbl ABMsieTcs
NnocTynreHne oT AOSPKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HarpaBlieHWe MeXBeJOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHun), HeobxoouMMbIX AN MpefocTaBneHns MyHULMNanbHON
yCryru.

HOMKHOCTHLIM NULUOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE afMUHUCTPATUBHOM NpoLeaypsl,
ABNSAETCA [MaBHbIN CneumanucT cektopa Mo rpagoCTPoOUTENbLCTBY M apxuTekType oTaena
NMHPACTPYKTYPHOrO pasBuTUA annapara NCNOJSTHUTENBbHOIO komuteta  Apckoro
MyHUUMNanbHOro panoHa Pecnybnukn TartapctaH /(ganee - [JOMKHOCTHOE  Nvuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpeocTaBreHns MyHULMNAansHON yCnyru).

3.5.2. [JoO/mKHOCTHOE NNU0, OTBETCTBEHHOE 3a MOArOTOBKY pesyrbTata nNpeaocTaBneHuns
MYHULMNANbHOW YCIyru:

paccmaTpuBaeT  CHOPMUPOBAHHBLIA  KOMMMEKT  OOKYMEHTOB, HeoOXxoaumbIX And
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

npu BbISIBNIEHUN OCHOBaHUW ON1s OTKasa B NpeAoCTaBneHUM MyHULMNAnbHOW YCIyru,
yKasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noaroTaBfMBaET MPOEKT peweHna ob oTkase B
npegocTaBfieHnn MyHULMNANbHON YCNyru;

B Cfny4ae OTCYTCTBMSA OCHOBAHWA [ONs OTKasa B MNpefoCTaBNEeHUM MyHUUUNanbHOM
yCnyru, npeaycMOTPEHHbIX NYHKTOM 2.8.2 PernamMmeHTa, no ntoraMm pacCMOTPEHUS OOKYMEHTOB,
HeobXxoaMMbIX Ons  NpPedoCTaBNEHUa MYHUMUMMANbHOW YCryru, NOAroTaBfMBaET MPOEKT
pesynbTata npegocTtaBrneHna MyHULUNanbHOW yCnyrn B COOTBETCTBUN C NOANYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpaBnseT MOArOoTOBMEHHbIN MNPOEKT peasyrnbTata npeaocTaBneHns MyHUUMnanbHOW
yCrnyrm Ha cornacoBaHve B YCTaHOBIIEHHOM MOpsaKke MOCpeacTBOM CUCTEMbI 3NEKTPOHHOro
AOKyMeHToobopoTa.



AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBIiMBaeMble HaCTOALLNM NYHKTOM,
BbINONHAKTCA B TeyeHune 20 pabounx gHen.

PesynbTtatamu BbINOSIHEHNA aAMUHUCTPATUBHbLIX NpoLeayp SBMAsSeTCA: NPOEKT peLleHus
O MPUHATUM Ha y4YeT rpaxaaH, HYXJawLWmxcsa B NpPedoCTaBfeHUN XUMbIX MOMELLEHUN no
AOroBopaM Hanma XWMbIX MOMELLEeHUN XUMUWHOro doHAa counanbHOro WUCMonb30BaHus,
NpoeKT pelweHns 06 oTkase B NpeaoCTaBneHMn MyHULUNANbHOW YCIyru.

3.5.3. CornacoBaHue n nognucaHne npoekTa pelueHnsa o6 oTkase B Npueme JOKyMEHTOB,
HeoOXoOuMbIX ANS  NpedocTaBfeHus  MyHuMUMNanbHOW — ycryrk, MpoekTa peasynbTaTta
npefocTaBfieHNUss MyHUUMNanbHOMW ycrnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBSEeTCA
pYKOBOAUTESIEM CTPYKTYPHOro noapasfeneHnsd, oTBETCTBEHHOro 3a MNoAroTOBKY pesyrbTaTa
MyHUUMNansHom ycnyru, 3amectutenem Pykosoantensa OpraHa, Pykosogntenem OpraHa.

[MogroToBrieHHblE MPOEKTbl AOKYMEHTOB, WMMeEKLWMe 3amMeyaHusi, BO3BpaLlalTCcA Ha
AopaboTKy nvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesdynbTaTta MyHuuunaneHou ycnyru. [Nocne
YCTPaHEHNS 3aMeYaHUn NPOoeKTbl LOKYMEHTOB MOBTOPHO MNepefarTcs AN COorfnacoBaHUs U
nognucaHus.

PykoBogntens OpraHa npu pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB npoBepsieT
cobnogeHne PernameHta AOMKHOCTHbIMM nunuamm OpraHa B 4acTW CPOKOB BbINOSTHEHUS
aAMUHUCTPATUBHBIX Npoueayp, UX nocnegoBaTenibHOCTU U NOSIHOThI, HANM4Yus cornacoBaHum
YNOSTHOMOYEHHBIX JOMKHOCTHbIX Ny OpraHa B cMCTeMe 3NEeKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbISiIBNEHMSI HapyLleHUM B 4YacTW CPOKOB BbINOSIHEHUS aAMUHUCTPATUMBHbIX
npoueayp, WX nocnegoBaTenbHOCTM WM NONHOTbI  PykoBoguTtene OpraHa uwHALUUpPYeT
npuBfieYeHne K OTBETCTBEHHOCTWN NnL, OOMYCTUBLUNX HApPyLUEHUs, B COOTBETCTBUM C MYHKTOM
4.3 PernameHTa.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLMM NMYHKTOM,
BbIMOSHAKOTCA B TeYeHne ABYX paboumx gHeN.

PesynbTtatamu BbINOMHEHNA agMWHUCTPATUBHBIX MNpoueayp SABnNATCA: pelwieHne o6
OoTKa3e B MpuMeme AOKYMEHTOB HeobXoAuMbIX ANsi NpeaoCTaBfeHUs MyHULMNANbHOW YCIyru,
peweHne 06 oTkase B NpeaoCTaBfeHnM MyHULUNANbHOW YCNYrn, pelleHne O NPUHATUN Ha yveT
rpakgaH, HygaroLwmxca B NpegoCcTaBneHnm XumblX NOMELLEHNA N0 AOroBopaM Hamma XUnblX
NOMELLEHNI XUMULLHOMO (hOoHAa COLManbHOro NCNOSIb30BaHKS.

3.5.4. VcnonHeHne npouenyp, ykasaHHbiX B nyHktax 3.5.2, 3.5.3 PernameHTta, npu
HanMuMM TEXHUYECKONW BO3MOXHOCTM OCYLLECTBMASETCA B aBTOMATUYECKOM pexXume C
MCMNoJSIb30BaHNEM aBTOMaTU3MPOBAHHOM MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHoOW OnA
OKa3aHMWsi roCyaapCTBEHHbIX U MyHMUMNANbHBIX YCIYT.

3.6. Bbigaya (HanpaBneHve) 3asBUTENIO pe3ynbTata MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHMUS aOMUMHUCTPATMBHOM Mpoueaypbl ABMsieTcs
nonyyeHne OOSMKHOCTHBLIM JULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOW
npouenypsbl, OKYMeHTa, NOATBEPXKAAOLEro npeaocTaBneHne MyH1LmnanbHOW YCyri.

HOMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE afMUHUCTPATUBHOM NpoLeaypsl,
ABNSAETCA [MaBHbIN ChneuuanucT cektopa Mo rpagoCTPOUTENBCTBY M apxuTekType oTaena
WHPPACTPYKTYPHOrO  pas3BUTMS  annapata  UCMOSMHUTENbHOrO  KomuTeTa  ApCKOro
MyHUUMNanbHOro panoHa Pecnybnukun TartapctaH /(ganee -  [JOMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a Bblaayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE N1L0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB:

obecneynBaeT pernctpauuio U BHECEHME CBedeHMM O pesynbTate npeaocTaBieHus
MYHULMNANbHOMW YCNyrM B MNOACUCTEMY BeAEHUA [OOKYMEHTauunm aBTOMaTM3UPOBaHHOM
WH(OPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOW AOns  OKasaHusl roCydapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYT;

n3selaet 3aaButens (ero npeacrtaBuTensi) cnocobom, ykasaHHbIM B 3asBlEHUWU, O
pesynbTtate npefocTaBfieHUss MYHUUUNANbHOW YCNyrM WM O BO3MOXHOCTU  NOSyYeHUs
pesynbTaTa npeaocTaBneHns MyHuumnanbHou ycnyrm B OpraHe nnv 8 MOL.

WcnonHeHne npoueayp nNpu Hanmuuynmm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBMSAETCA B
aBTOMaTU4YECKOM peXxumMe C UCMNOoNb30BaHMEM aBTOMATU3UPOBAHHOM WMHGOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOW AN oKasaHWsa rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYT.



AOMUHUCTPATMBHbIE npoueaypsl, yCcTaHaBnvBaemble HaCTOALLMM MYHKTOM,
BbIMOMHATCA B TeyeHWe OAHOoro pabodero AHA CO  AHA  NOAMMCAHUA  OOKYMEHTa,
noaTeepXgarollero npenoctaBrieHe (OTKa3 B NPefoCTaBieHUN) MyHUUMNANbHOW yCnyru,
YNOSTHOMOYEHHbIM LOIMKHOCTHBIM finuom OpraHa (OpraHom).

PesynbTatamn BbINONMHEHUA agMUHUCTPATMBHBLIX MNpouenyp SABMSATCA: pa3MeLleHue
cBefleHU O peasynbTaTe MpefdoCcTaBfneHnss MyHUUMNanbHOW ycrnyrm B MHAOPMAaUMOHHbIX
cucTemax, u3BelleHue 3asBuTens (ero npeacrtaBuTensl)) O pesynbTate MpedocTaBreHus
MYHULMNANsHOM ycryru u cnocobax ero nonyyeHus.

3.6.3. lNopsipgok BblgauM (HanpaereHus) pesynbTaTa NpefocTaBlieHNs MyHUUMMNarbHON
yCryru:

3.6.3.1. pu obpalleHnn 3aasuTensa 3a pesynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHnk MO®L| BblgaeT 3asButento pesynbTaT MyHuuunansHon ycnyrn. Mo TpebosaHuio
3aaBUTENA BMECTE C SK3EeMMMSPOM 3MNEeKTPOHHOro AJOKyMeHTa Ha OyMaXHOM HocuTerne emy
MOXeT ObITb MpeaocTaBneH J9K3eMNIAp 3MEeKTPOHHOro OOKyMeHTa MyTemM ero 3anvcu Ha
CbeMHbIN HOCUTENb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HacToALNM MYHKTOM,
BbIMOSTHAKOTCS B MOPSAKe 04epeHOCTU, B AeHb NPUObLITUA 3adBUTENS B CPOKU, YCTAHOBIEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamun BbINONHEHUST agMUHUCTPATUBHBLIX Npoueayp ABNATCA: ukcaunsa dakra
Bbldauun pesynbTaTa npegoctaBneHnsa myHuuunansHoun yenyrm 8 AUC MOLL.

3.6.3.2. lNpn obpaweHnn 3asBuTENd 3a pe3ynbTaTtoM MyHUMUMNANbHOW YCRyrn 4Yepes
EovHeii, PecnybnukaHckui nopTan  3adBUTENO B JIMMHBLIN  KabUHET aBTOMaTU4YeCKU
HanpaBnseTCHa AMEeKTPOHHbIN 00pa3 AOKYMeHTa, ABNSILWEerocs pesynbTaToM npefocTaBreHus
MYHULMMANbHOW ycryrn, noAnNucaHHbIA  YCUIEHHOW  KBanvUUUPOBAHHOW  3MEeKTPOHHOW
nognNUCbo YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HaCTOALLMM NMYHKTOM,
BbIMOSTHAKOTCA B AeHb MOAMUCAHUS OOKYMEHTa, noaTsepXaatrowero npegocraBrneHne (oTkas B
npegocTaBfieHnn) MyHULMNANbHOW YCRyrn, YNONHOMOYEHHbIM LOMKHOCTHbIM nuuom OpraHa
(OpraHowm).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHbLIX NpoLedyp SBMAKOTCA: HanpasrieHue
(NnpepoctaBneHne) ¢ wucnonb3oBaHvem EguHoro, PecnybnukaHcKoro noprtana 3asiBUTENtO
AOKYMeHTa, nogTeepXgatoLlero npefocraBneHme MyHuumnanbHOW ycnyrm (B TOM Yucne oTkas
B NpeAocTaBneHnn MyHULMNaIbHON yCryri).

3.6.3.3. lNpwn obpalieHnn 3asBuTensa 3a pesynbTaToM MyHuuuMnansHon ycnyrm B OpraH,
AOIPKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbigaeT
3aaBUTENt0O pesynbTaT MyHuUuMnanbHon ycnyru. [lo TpebGoBaHu 3aaBUTENss BMeCTe C
9K3eMMNAPOM 3MEKTPOHHOrO [AOKYyMeHTa Ha OymMaxHOM HocuTene emy MOXeT ObiTb
npefocTaBlieH 3K3eMMNIIsap 3NIEKTPOHHOro AOKyMeHTa nyTeM ero 3anucu Ha CbeMHbI HOCUTEb.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMsble HacTOALLMM NMYHKTOM,
OCYLLECTBNATCA B NOpsgke ovYepedHoCTW, B [AeHb npubbiTMa 3aaBuTENs B CPOKMW,
ycTaHoBneHHble [paBunamn BHyTpPEHHero TpyaoBoro pacnopsgka OpraHa.

PesynbTtatom BbIMOMHEHUA aiMUHUCTPATUBHBIX Npoueayp ABMSITCA: omkcauma dpakTa
BblJaun pesynbTtarta npegocTaBfieHUs MyHUUMNanbHOW Yycryrm B aBTOMaTU3NPOBAHHOW
WH(OPMALUMOHHON  cucTteme, npefHasHa4YeHHOM [Ons  OKasaHus roCygapCTBEHHbIX W
MYHULMMAanNbHbIX YCNYT.

3.7. cnpaBneHne TeXHMYECKMX OLINBOK

3.7.1. B cnyyae oOGHapyXeHUA TEXHMYECKOW OLWNOKN B [OOKYMEHTE, SIBMSOLLIEMCS
pes3ynbTaTtoM MyHULMNANbHOM yCrnyru, 3assutene HanpasnaeTt B OpraH:

3aaBneHne o6 mcnpaBneHun TexHuyeckon owmbkn (npunoxeHve Ne 5 k Hactoswemy
PernameHnty);

AOKYMEHT, BbIJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUUMNAnbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;

OOKYMEHTbI, MMeloWMe IOPULOMYECKYD Cuny, CBUAOETENbCTBYOLWME O  Hanuyum
TEXHUYECKON OLLUNBKMN.



3asBneHne 06 wuCMNpaBneHUN TEXHUYECKON OWKnBKNM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SABNAILWEMCA pe3ynbTaTtoM MYyHUUMNANbHOM YCryru, MogaeTcs 3asiBUTENEM
(ynonHoMo4eHHbIM  npeacTtaBuTENEeM) MNOYTOBbIM  OTMpaBneHnem (B TOM  4ucne cC
NCNoNb30BaHMEM 3MEKTPOHHOM MoYThbl), NM6o vepe3 EamHbin, PecnybnukaHckuii nopTtan wunu
MoLl.

3.7.2. [JoOmKHOCTHOE N0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, OCYLLECTBNAET NpUeEM
3aaBneHnsa 06 ncnpaBneHMN TEXHNYECKON OLWNGBKN, perMcTpupyeT 3asiBieHne C NPUIOXKEHHbIMN
AOKYMEeHTaMM W nepefjaeT WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpaTMBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALMUM MYHKTOM,
BbIMONHAKTCA B TeYEHME 0AHOro paboyero AHS ¢ AaThl perncTpaumm 3asBrneHuns.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHbBIX MNpPOLEeayp SBNSATCA: MNPUHATOE W
3aperncTpMpoBaHHOe 3asiBfieHMe, HanpaBfieHHOE Ha pacCMOTPEHWEe LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [OmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl M B LENAX BHECEHWUS WUCMNPaBfeHWA B [LOKYMEHT, SBMSKOWMNCS pe3ybTaToM
npegocTaBneHns MyHULMNANbHOM YCRyrn, OCYLLEeCTBASIET Mpoueaypbl, NpeayCMOTPEHHbIE
nyHktom 3.5 PernameHTa, 1 BblgaeT UCNpaBneHHbI JOKYMEHT 3aaBUTENO (YNOSTHOMOYEHHOMY
npeactaBuTENto) fMYHO MNOo4 pPOCNUCL C  U3bATUEM Yy  3aaBuTenst  (YNONTHOMOYEHHOro
npeacraBuTenNs) opurnHana AOKYMEeHTa, B KOTOPOM COAEPXKUTCA TexHudeckas owmbka, unu
HanpaBnsieT B aApec 3asBMTENsi MOYTOBbIM OTNpaBneHnem (MocpeacTBOM AIEKTPOHHOM MOYThI)
NMMCbMO O BO3MOXHOCTW MONyYeHUss OOKyMeHTa npwu npepoctaeBneHun B OpraH opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKNTCA TEXHUYECKasi oLumnbka.

AOMUHUCTPATMBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALWMM MYyHKTOM,
BbIMOSTHAKTCS B TedeHne OByX paboumx AHen nocre oOHapyXeHUst TEXHUYECKOW OLUIMOGKN Unu
nosily4eHns ot Ndoro 3anHTepPeCcoBaHHOIO NMLAa 3asiBeHNs 0 JONYLLEHHON OLIMOKe.

PeaynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNSAKOTCA: BblAaHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LOKYMEHT.

4. Mopsnok U hopMbl KOHTPONA 3a NpeaocTaBeHUeM MyHULUNANbLHOW yCnyru

4.1. NopsifoK OCYLLECTBIEHMS TEKYLLEro KOHTPONS 3a cOBNogeHNneM 1 UCTIONHEHNEM
OTBETCTBEHHbIMU AOIMKHOCTHLIMW ML @MW MOSIOXKEHUA PernameHTa 1 MHbIX HOPMaTUBHbIX
NPaBOBbIX aKTOB, YCTaHABMMBAKOLLMX TPeOOBaHUS K NPeaoCTaBNEeHMI0 MyHULMNANbHOW yCnyru,
a TaKke NPUHATUEM UMW PELLEHWIA

KoHTponb 3a MOMHOTOM M KavyeCTBOM MpPefoCTaBfEHUs MYHULMNANbLHOM  YCryru
BKMoYaeT B cebsa BbIIBNEHME W yCTpaHeHWe HapylleHu npaB 3asiBuTenien, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefoCcTaBneHnus MyHULMNanbHOW YCIyru, noaroToBKy
pelueHu Ha gencTeus (besaencTane) 4OMKHOCTHbBIX NUL, opraHa MeCTHOro CamoynpaBeHus.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEeHUS aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpsAKe NPOBEPKN BeAEeHUS OenOonpon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAnsHON yCnyru.

B uenax Tekywero KOHTPONSA WMCNOSb3YHTCA CBEAEHUS, MMELMECH B 3NEKTPOHHOM
6ase [aHHblX, cnyxebHas KOppecrnoHAeHUMsi, YCTHad W MNUCbMEHHas WHdopmauus
AOIMPKHOCTHbIX N1L, OCYLLECTBNAOLWMNX BbINONIHEHNE aAMUHUCTPATUBHbBIX MpoLeayp, XXypHarbl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBeAEeHUS.

[ns ocylwecTBneHMs KOHTPONA 3a COBeplleHVMeM OeWCTBUW Npu npeaocTtaBreHun
MYHULUMMANbHOW  YyCryrm U MPUHATAN  pelleHun  pyKoBOOMTEN0 opraHa MeCTHOro
camoynpaBsneHus nNpeacTaBnATCA CNpaBkn O pesyrnbTatax NpefoCTaBNeHns MyHULMNansHom
ycnyru.



O cnyyasx U MNpuUYMHax HapyLleHWst CPOKOB, MOCMeOOoBaTENbHOCTU U COAEpXKaHUS
aAMVHUCTPaTMBHbIX NpoLeayp AOMKHOCTHbIE NLa HEMEANEHHO UH(OPMUPYIOT PYKOBOAMUTENS
opraHa, NpeJoCTaBMSALLEro MyHULMNANbHYIO YCyry, a Takke NPeanpUHUMAatoT CPOYHbIE MepbI
MO YCTPaHEHUIO HAPYLLEHWNA.

Tekywuin KOHTPONb 3a coGntoAeHNneM NocnefoBaTeNbHOCTU OEUCTBUN, onpedeneHHbIX
aAMVHUCTpPATMBHBLIMK  MpouedypaMu MO MNPedoCTaBfEHMIO  MYHULMMNANbHOW  YCRyru,
OCYLLECTBISIETCA  3aMEeCTUTENEM  PYKOBOAWUTENsSI OpraHa MeCTHOrO  CaMoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEeAOCTaBMNEHWUID MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAEena, OCYLECTBISIOWEro opraHuMsaumio paboTbl NO  NpeaoCcTaBreHuHo
MYHMLMNANbHOM YCRyru.

MepeyeHb OOMKHOCTHBLIX NNL, OCYLLECTBIISIOWMX TEKYLLNIA KOHTPOMb, YCTaHaBNIMBaETCs
MONOXEHUAMU O CTPYKTYPHbIX MOApasfderneHnsix opraHa MeCTHOrO CcaMOoymnpaBreHus WU
AOIMKHOCTHBIMW pernameHTamu.

4.2. nOpﬂ}J,OK n nepnoanvdHoOCTb OCyLEeCTBITIEHUNA MNNMAaHOBbLIX U BHEMNJ1IAHOBbLIX NMPOBEPOK MOJIHOThI
N Ka4vecTBa npeaocrtaBiieHnd MyHI/ILI,I/II'IaJ'IbHOIZ yCcInyru, B TOM 4ucrie nop4anokK un (bOprI
KOHTpPOJ1A 3a NOSIHOTOW MU Ka4YE€CTBOM npenocrtaBlieHUA MyHMLlMﬂaﬂbHOIZ ycnyrm

KoHTponbHble NpoBepkn MOryT ObiTb MNAHOBbIMU (OCYLLECTBNATLCA HA OCHOBaHUU
nonyrogoBbIX WM TFOAOBbLIX NnaHOB paboTbl oOpraHa MECTHOro CcaMoynpaBfeHus) U
BHennaHoBbIMKU. [1pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpMBaTbCSA BCE BOMPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHMUMMNANbHOW yCnyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, Nnpe4oCTaBnsoLWero MyHMumMnanbHy
ycnyry, 3a peleHunsa n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO4€e NpefocTaBneHns MyHUUMNanbHOW yCryru

Mo pesynbTaTam NpPOBEAEHHbIX MPOBEPOK B Clyyae BbIABMEHUS HapylleHun npas
3asBUTENEen BUHOBHbIE NUUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoautenb opraHa MeCTHOrO CamoynpaBfieHNns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PacCMOTpPEHNe 3asBreHUN.

PykoBoautenb (3amectutenb pykoBOOUTENS) CTPYKTYPHOro noapasfeneHvus opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe W  (Mnwn)
HeHagnexawiee BbINOMHEHME aOMUHUCTPATUMBHLIX [OENCTBUW, yKasaHHblX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NULA W WHble MyHUUMNanbHble CryXalme 3a peleHus U OeWCTBUS
(6esgencTBne), NpUHNMaeMble (OCYLLECTBIISIEMbIE) B XOA4E MPEeOOCTaBNEHUS MyHULMMNANbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM NOpSAKe.

4.4. TlonoxeHusi, xapakTepuayoLline TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBreHneM MyHULMNANbHOM YCIyrn, B TOM YMCHE CO CTOPOHbI FpaxaaH, nx
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBfieHMEM MyHUUMNANbHOW YCAYyrM CO CTOPOHbI rpaxaaH, WX
o0beguHEeHUN W OpraHu3aunn, OCYLLEeCTBNAETCA MNOCPEACTBOM OTKPbITOCTU AeATENbHOCTU
opraHa MecTHOro camoynpasfeHUst Npu NPeaocTaBNeHMM MyHULUNANBHOW YCyru, NonyyYyeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW WHGopmauMm O nopsagke  npenocTaBreHus
MYHULMNAnNbHOW yCNyrn n BO3MOXHOCTU gocyaebHOro paccmoTpeHus obpauwieHmnn (kanob) B
npouecce nNpegocTaBreHnss MyHUUMnNanbHOW YCIyru.

5. locyne6HbIN (BHECYAEOHbIN) NOPAAOK 00XanoBaHMA peLleHn U AeMcTBUIN
(6e3pnencTBun) opraHa, npeaoCcTaBnAOLWEro MyHULMNaNbHYIO YChyry,
MHOTroYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanNbHbIX YCNYr, OpraHu3auumn, ykasaHHbix B 4yactu 1.1 ctatbu 16 ®eanepanbHoro



3akoHa N2210-d3, a TakKe UX AOSMKHOCTHbIX JIUL, MyHULMNANbHbIX CRYXalluuX,
paboTHUKOB

5.1. 3aaButenn MMeroT NpaBo Ha obXxanoBaHuMe B [OCyAeOHOM nopsiake pelueHun m
aencteuin (6e34encTBms) opraHa, NPeaoCTaBnaLWEero MyHMUMnanbHy yYCnyry, AOMKHOCTHOMO
nvua opraHa, NpeaocCTaBfAOWEr0 MyHULMNANbHYK YCNyry, MYHUMUMNAnNbHOMO ChyXallero,
PYKOBOAUTENSA OpraHa, NPeaoCTaBMAOWEro MyHUUMNANbHY YCNyry, MHOroyHKLNOHANbHOro
LeHTpa, paboTHMKA MHOrOYHKLNOHANBHOIO LIEHTPA, OpraHM3aumi, NpeayCcMOTPEHHbIX YacTbio
1.1 ctaTbn 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoxeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLwmx cny4vasx:

1) HapyLLeHne cpoka perMcTpaumm 3anpoca o NpeaocTaBneHN MyHULMNANbHOW yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBfieHus MyHUUMnanbHOW ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM pelleHun U gencteun (6esgencrems)
MHOrOyHKLMNOHANbHOrO LieHTpa, paboTHUKA MHOrOo(YHKUMOHANbHOMO LEHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOroyHKUMOHAmNbHbLIN LEHTP, pelleHuss u gencteua (besgencreume)
KoToporo obxanykTcsa, BO3MOXeHa QYHKUMS N0 MNpedoCTaBNEHM0  COOTBETCTBYHOLLNX
MYHULMNAnbHbIX YCNyr B NOfHOM ob6beme B nopsigke, onpeneneHHoMm YacTtbto 1.3 ctatbu 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asaABUTENS AOKYMEHTOB MM WHGoOpMauun nmbo oOcyLLecTBreHus
AENCTBUA, NpeacTaBfeHne UNn OCyLLECTBIEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamu Poccuiickon ®egepauun, HopMaTUBHBIMW NPaBOBbIMK akTaMmu Pecnybnmku
TaTapcTaH, MyHUUMNAnNbHbIMA MNPAaBOBbIMW aKkTaMu AON1s NpeaoCTaBfeHUss MYHULUNAanbHOM
yCnyru;

4) oTka3 B nMpuvemMe [OOKYMEHTOB, MpPeAoCTaBfeHne KOTOpbIX NpeanycMOTPeHOo
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon dPegepaumn, HOPMATUBHLIMU NPAaBOBLIMU
aktamun Pecnybnuku TatapctaH, MyHMUMNanbHbIMY NPaBOBbIMU akTamn Ans NpefocTaBrneHus
MYHULMNANbHOW YCIyru, y 3asBuTens;

5) oTkaz B nNpegoCTaBfieHUM MyHUUUMNANbLHOW YCMyru, €Cnn OCHOBaHWs OTKasa He
npegycMoTpeHbl hepepanbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU MHBIMU
HOpMaTUBHbIMA NpaBoBbIMM  akTamu Poccuiickon Pefepaummn, 3akoHaMM W UHBIMK
HOpPMaTUBHbIMW NpPaBoOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHuuunanbHbIMA NPaBOBbIMU
akTamn. B ykasaHHOM crniyyae pgocynebHoe (BHecygebHoe) obxanoBaHue 3asButenem
peweHnn un gencteun  (6esgencTBnsd)  MHOTOMYHKUMOHANBHOIO  LeHTpa, paboTHuka
MHOroyHKUNOHANBHOrO LeHTpa BO3MOXHO B criydae, eCcnn Ha MHOroyHKLNOHANbHbIN LIEHTP,
peweHus un pencteusa (6e3nencTBne) KOToporo obxanykTcsi, BO3NOXeHa QyHKUMS no
NpefoCTaBfiEHNI0O COOTBETCTBYIOLNX MYHUUMNAMNbHbLIX YCNyr B MOfIHOM ob6bemMe B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHune C 3asBUTENA NPU NpeaoCcTaBneH MyHUUUNANsHOW yCnyrn nnatbl, He
npeayCMOTPEHHON  HOPMaTMBHbIMM  MNpaBoOBbiMM  akTamm  Poccurckon — Pepepaunn,
HOPMaTUBHbIMW NpPaBOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCcTaBnALWEro MyHULMNANbHY YCryry, OOSPKHOCTHOro nuua
opraHa, npefoCTaBnslWEero MyHUUMNANbHYIO YCryry, MHOrO(YHKUMOHANbHOro LEHTpa,
paboTHMKA MHOroyHKLNOHANbLHOIO LEHTpa, OpraHuM3auuin, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B MCNPaBMEHNN LOMYLLEHHbIX
UMK ONeYvyaTok N OWMOOK B BblAaHHbIX B pe3yrnbTaTte nNpeaocTaBneHns MyHULUNansHOW yCnyru
AOKyMeHTax nuMbo HapylleHne YCTaHOBIIEHHOrO CpoKa Takux ucnpaeneHun. B ykazaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) obkanoBaHue 3asBUTENEM pPELUEHUN W OEWNCTBUN
(6esnencTBnsa) MHOroOyHKLMOHANBLHOIO LEeHTpa, paboTHUKA MHOrOYHKLMOHANbHOro LEeHTpa
BO3MOXHO B Crly4ae, €eCriM Ha MHOro(yHKUMOHAlNbHbLIN UEHTP, peleHna U OenCTBUSA
(6esgenctBne) KOTOpOro OOXanylTCs, BO3NOXeHa YHKUMS MO  NpefoCTaBeHUo
COOTBETCTBYIOLMX MyHMUMMANbHbLIX YCryr B MOfHOM ob6beme B nopsiake, onpeneneHHoM
yacTbio 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka WM nopsgka Bbl4ayn  OOKYMEHTOB MO pesynbTatam
npeaocTaBrieHNa MyHUUMNAaNbHON yCnyru;



9) npuocTaHOBNEHWE NpPeAoCTaBNEHNS MyHUMUMMNANbHOW YCIyrM, €ecnM OCHOBaHUS
NPUOCTaAHOBMNEHNS He nNpeaycMoTpeHbl dedeparnbHbIMM  3aKOHAaMU U MPUHATBIMU B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTUBHbLIMW MPaBOBbIMW akTamum Poccuickon depepauumu,
3aKOHaMM M WHbIMWM  HOPMAaTUBHbIMW  NpaBoBbiMM  akTamu Pecnybnukm TartapcraH,
MyHUUMNAnNbHbIMKM NpaBoBbiIMM akTamun. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe)
oGxanoBaHve 3agBuUTEneM peleHnn u gencteun (6e3gencTBusl) MHOroyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, €ecnvM Ha
MHOrOYHKUNOHANbHbIA LEHTP, pelleHns u gencteus (6es3gencrene) KOToporo obxanyroTcs,
BO3M0XeHa PyHKLMSA NO NPeoCTaBIEHNIO COOTBETCTBYOLLMX MYHULMNANbHbLIX YCAYr B NOSTHOM
obbeme B nopsiake, onpegeneHHoM vacTtbio 1.3 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHMe y 3aaBUTENS NpU NPEeSOCTaBNEHNUN MyHULMNANBHOW YCNYrn AOKYMEHTOB
unu uHdopmMaumm, OTCYTCTBME M (MNM) HEeOQOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucCb Mpu
nepBoHavanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMMmbix nAnsi NpenocTaBneHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YyCnyrn, 3a UCKMYEHNEM
cny4vaeB, NpedyCcMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7 ®efepanbHoro 3akoHa Ne 210-93. B
yKazaHHOM crniydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLUeHUn WU
aencteumn (6e3nencTBmst) MHOrO(PYHKLMOHANbBHOrO LieHTpa, paboTHMKa MHOrOGYHKLNOHATbHOMO
LeHTpa BO3MOXHO B Crny4ae, ecnv Ha MHOroyHKUMOHAambHbIA LIEHTP, peLleHnst U OEeNCTBUSA
(besgenctBne) KoToporo obBXamnylTcs, BO3MOXeHa (yHKUMS N0  NpeaoCcTaBeHuto
COOTBETCTBYHOLMX MyHMUMMAMNbHbLIX YCNyr B MOMHOM o6beme B nopsgke, onpenesieHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanob6a nogaeTcs B NMCbMEHHOM hopMe Ha ByMaKHOM HOCUTene, B 35IEKTPOHHOWN
dopme B opraH, NpegoCTaBnsoOWNA MyHULUMNANbHYKO YCNyry, MHOrOYHKUNOHANbHbLIN LLEHTP
nmbo B COOTBETCTBYHLUMIN OpraH rocygapCTBEHHOW BNacTU, SABNSAWOLWUACA yypeauTenem
MHOroyHKLMOHANbHOro LEHTpa (Janee - yvpeamtenb MHOroyHKUMOHANbHOroO LeHTpa), a
Takke B OpraHmsauuu, npegycMoTpeHHble vacTbio 1.1 ctatbm 16 depepanbHoOro 3akoHa Ne
210-®3. XKanobbl Ha peweHns wn pgencteua (6es3genctevme) pykoBOOUTENHA  OpraHa,
NpegoCcTaBnAoLWEro MyHUUMNANbHYIO YCNyry, nNogartTcs B BbIWECTOAWUW opraH (npu ero
Hanu4nn) NMbo B crnyyae ero OTCyTCTBUSA pacCMaTpmBalOTCH HENOCPEACTBEHHO pyKoBOAUTENEM
opraHa, npegocTaBnalWero MyHuuuMnanbHyto ycnyry. »Kanobbl Ha pelleHus U OencTeud
(6esgenctBne) paboTHMKA MHOFOMYHKLUMOHANBHOIO LEeHTpa NoAaltTCs PYKOBOAUTENHO 3TOrO
MHOroyHKUMOHanbHoro ueHtpa. Xanobbl Ha peweHns u pgeucteua (besgencreue)
MHOrOYHKUNOHANBHOrO LieHTpa NofalTcs yuypeamTento MHOrOMYHKUMOHANbHOro LieHTpa unm
OOIMKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHus un gencteua (6esnencTene) paboOTHMKOB OpraHuM3auun,
npenycMOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-3, nogatotcs
PYKOBOOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns wn pencteus (6es3genctevme) opraHa, nNpeaoCTaBnsIOLLErO
MYHULMNANbHY YCRyry, OOMMKHOCTHOrO Nnvua opraHa, npefocTaBnsiowero MyHuuMnanbHYo
yCryry,  MyHUMUMManbHOrO  CriyXallero, pykoBoaUTENs  opraHa, npegocTaBristoLero
MYHULMNANbHY YyCryry, MOXeT ObiTb HanpaBfeHa no noyte, 4yepe3 MHOrodyHKUNOHASbHbIN
LUEeHTp, C uCnonb3oBaHMeEM WHHOOPMaLUMOHHO-TENEKOMMYHUKAUMOHHON ceTun «HTepHeT,
odhuumnanbHOro canta opraHa, NpefoCTaBnaLWero MyHuumnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noptana, MHOPMaUMOHHON cuctemMbl gocynebHoro obxanosaHus, a
TaKke MOXET OblTb NPUHATA NPU NIMYHOM Npneme 3aasuTtens. Xanoba Ha pelueHnsa u 4encTBus
(6esgenictBne) MHOroOyHKUMOHANBbHOIO LiEeHTpa, paboTHMKA MHOrOYHKLMOHANbBHOIO LEeHTpa
MOXeT  OblITb  HanpaBneHa NO  NoOYTe, C  WUCMNONb3OBaHMEM  WH(OPMALNOHHO-
TeNeKkoOMMYHUKaUMOHHON ceTun «WHTepHeT», oduumnanbHOro camta MHOrOMYHKUMOHANbLHOIro
ueHTpa, EanHoro noptana nubo PecnybnukaHckoro nopTana, WHGAOPMauMOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NPU NIMYHOM MNpUEMe 3asBUTENS.
Xanoba Ha peweHusa n genctens (6esgencrene) opraHmsanmi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no no4yte, C MUCNosfb30BaHMEM WHMOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT»,
odumumanbHbIX CanToB 3TUX opraHm3aumn, EgmHoro noptana nu6o PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU NINYHOM NpUemMe 3asaBUTENS.

5.3. XKanoba gomxkHa cogepxaTtb:



1) HaMMeHoBaHWe opraHa, NpefoCTaBNALWEro MyHULMNANbHYO YCnyry, JOMKHOCTHOrO
nMua  opraHa, npefocCTaBrsAOWEro  MyHUUMNanbHyr  ycnyry, nmbo  MyHMUMnanbHOro
crnyxawlero, MHOroyHKLUMOHANbLHOrO LUeHTpa, ero pykooautena wu (unu) paboTHuka,
opraHusaumn, npenycMoTpeHHbIX YacTbio 1.1 ctaTtbn 16 deageparnbHoro 3akoHa Ne 210-P3, mnx
pykoBoauTenemn u (unu) paboTHWKOB, peweHus u fenctsus (6es3gencTeue) KoTopbIX
oGxxanyoTcs;

2) amunuio, Mg, oT4yecTBO (nocnegHee - nNpUM Hanuuun), CBeAEHUs O MecTe
Xutenbctea 3aaButens - d@uanMyeckoro nuua nubo HaummMeHoBaHWe, CBedeHUd O MecTe
HaxoXOeHus 3adBUTENS - OPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MNo4YTbl (MPU HanNUYMM) U MOYMTOBLIA agpec, Mo
KOTOpPbIM A0SMKeH ObITb HanpasfeH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembiX peweHusax U agencteuax (besgencteun) opraua,
npegocTaBnaoLero MYHULMNAnNbHYHO ycnyry, OOIMKHOCTHOrO niua opraHa,
nNpefoCTaBfAWEro  MyHUUUNAnNbHY  ycnyry, 5nubo  MyHMUMNanbHOro  Cryawlero,
MHOFO(YHKUMOHANbHOro LeHTpa, paboTHMKaA MHOrogyHKLMOHANbHOMo LEeHTpa, opraHu3auumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) 0oBOAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HE COrnaceH C pelleHneM u genctsnem
(6espenctBnem) opraHa, npefoCcTaBngalOWEro MyHULUNANbHY YCnyry, OOSDKHOCTHOro nvua
opraHa, npefoCTaBfAKOWEro MyHUUMNANbHYK YCryry, NMbo MyHULMMAnbHOro Cryatlero,
MHOTFOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LieHTpa, OpraHu3auum,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3aasutenem Moryt OblTb MpeacTaBrieHbl OOKYMEHTbl (MpW  Hanuuuu), NOATBeEpXKOaroLme
A0BOAbl 3asBUTENs, NMMB0O UX KOMUN.

5.4. MNMocTtynueluas >xanoba noanexuT permctpauumn B CPoK He nosgHee paboyero gHs,
cnefyowiero 3a AHEM MOCTYNEHMS.

5.5. Xanoba, noctynuBwasa B opraH, MNPeaoCTaBASOWNA MYHULUNANbHY YCnyry,
MHOTrOYHKUNOHANbHbIA LEHTP, YY4peauTentd MHOro(MYHKLUNOHANbLHOro LeHTpa, B opraHmsauum,
npegycMoTpeHHble 4Yacteto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOALMA OpraH (Mpu ero Hanuyuu), NoAneXuT PacCMOTPEHUIO B TeYeHne NATHaguaTw
pabounx pOHeW Cco [OHA ee perucTpaumm, a B cnydae obxanoBaHWs oOTkasa opraHa,
NpegocTaBnAoLWEro MyHUUUNANbHYIO YCyry, MHOrO(YHKLUNOHANbHOro LUeHTpa, opraHu3auun,
npegycMoOTpeHHbIX 4YacTblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB Yy 3aaBuTenst nMbo B UCNpaBrieHMn SONYLLEHHbIX OnevyaTok 1 olwmnboK unm B cnyvae
obXxanoBaHUs HapyLleHWs YCTAHOBMEHHOrO CpOKa TaKMX WUCNpaBfeHWn - B TeyeHue nATu
pabounx OHen co OHS ee perncrpauuu.

5.6. lNo pesynbtataMm paccMoTpeHust xkanobbl MNPUHUMAETCA OAHO W3 CreaylLmx
peLleHni:

1) »anoba yaoBneTBopsieTcs, B TOM 4ucrne B (POpMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa OonyLEeHHbIX ornevyaTok U ownboK B BblAAHHbIX B pe3ynbTaTe npefoCcTaBreHus
MYHULMNANbHOM YCNyrn OOKYMEHTax, BO3BpaTa 3asdBUTEN0 OEHEeXHbIX CpeacTB, B3UMaHue
KOTOPbIX HE MNpPegycMOTPeHO HOpMAaTMBHbIMKM MNpPaBoOBbiIMM akTamun Poccunckon depepaumn,
HOPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMU NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee AHs, cnefyowero 3a AHEM NPUHATUSA PeLLeHUS, YKa3aHHOro B HaCTosLLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOM DOPME U MO XXenaHUK 3aaBUTens B 3NeKTPOHHOW dhopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHus xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3aSBUTESIO
O pesynbTaTax pacCMOTpPeHUs Xanobbl faeTcsa MHdopMaums 0 ENCTBUAX, OCYLLECTBIISIEMbIX
OpraHoM, NPeAoCTaBASALWMM MyHULMNANBHYO YCNYry, MHOrOYHKLUNOHANbHbIM LEHTPOM Nbo
opraHusaumen, npeaycMoTpeHHomn YacTtbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, B
uenax HesamMegnuTenbHOro  YCTPaHEHWUS  BbISIBIIEHHbIX — HApyLUEHWA Mpu  OKasaHuu
MYHULMNANbHOM YCNYrM, a Takke MNPUHOCATCA M3BMHEHUSA 3a AOCTaBneHHble HeynobcTBa u
yKasblBaeTca WHgopmauus O AanbHeunwunx AeUCTBUSX, KOTOopble Heobxoaumo CcoBeplnTb
3aABUTENIO B LENSX NOAy4YeHUss MyHUUMNANbHOW YCIyru.



5.8. B cnydae npusHaHua >kanobbl He nognexawen yaooBMeTBOPEHMIO B OTBeETe
3aABUTENIO O pe3yribTatax PacCMOTPEHUN xanobbl JalTCS apryMeHTUPOBaHHbIE Pa3bsCHEHUSA
O MPUYUHAX NPUHATOrO peLLeHus, a Takke nHopMaumsa o nopsgke obkanoBaHUA NPUHSATOrO
peLleHus.

5.9. B cnyyae ycTaHOBMEHUA B XOA4e WM MO pes3ynbTataM pPacCMOTPEHUSA >Kanobbl
NPU3HaKoOB COCTaBa agMWHUCTPATMBHOINO MpaBOHAPYLUEHUS UIM MPeCTYnieHna OOMMKHOCTHOe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYUAMM NO PACCMOTPEHUIO Xanob, He3ameanuTenbHo
HanpaBnsT MMeKLMeca MaTtepuansl B OpraHbl NPoKypaTypsbl.



MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANbLHOM yCnyru
Mo NPUHATUIO Ha YYET rpaxaaH,
HYXXJalLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHMn No 4OroBopam Hamma Xunblx
NOMELLEHMIN XUNULWHOIo dooHaa
coumanbHOro NCNonb30BaHUSA

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

PELWLEHUE
O NMPUHATUM Ha yYeT rpaxaaH, HyXXaarLWmMxcsl B NpefocTaBNeHUU XUnbiX NOMeLWweHUn no
AOroBopamM HaMa XuJsbiX NOMeLLUeHUN XUnmwHoro ¢poHaa coumnanbHOro
MCNoJSib30BaHUS
oT Ne

Ha ocHoBaHuu 3asBreHus oT Ne N npencTaBneHHbIX
AOKYMEHTOB, B cooTBeTCTBMM Cc 3akoHoM Pecnybnuku TartapctaH «O peanvsaumm npas
rpakaaH Ha NpeaocTaBrieHne UM XUMbIX MOMELLEHUI Mo JOroBopam HaiMa XUrbiX NoOMeLLLEeHUN
XUIULLIHOTO hOHAA CoLManbHOMO UCMONb30BaHNS» MPUHATL Ha YYET B KAYECTBE HY)XXAaLLMXCS
B NpeaoCTaBMNeHUN XUIbIX NMOMELLEHUIA NO AOroBopaM Halma >KUMbIX MOMELLEHUIA XUITULLIHOTO
doHAa coumanbHOro MCnonb3oBaHUS:

N COBMECTHO MPOXMBAOLLNX YIEHOB CEMbU:
1.
2.
3.
[ata NnpyHATMA Ha y4erT:
Homep B oyepeau:

Ceenenus 00 DJICKTPOHHOH TIOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyrm
Mo NPUHATUIO Ha YYET rpaxaaH,
HYXXJaloLWmMXcsa B NpefoCTaBeHUN XNUNbIX
NoMeLLeHMn No 4OroBopam Hamma Xunblx
NOMELLEHMI XUNULWHOIo dooHaa
coumanbHOro NCNonb30BaHUSA

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

YBEOOMNEHUE
06 oTKase B NpeAocTaBNeHn MyHULIMNanbHOWN yCnyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUS 3aaBMEHNSA OT Ne (6ama

U HoMep 3asiefieHuUsi) NMPUHATO pelleHne 06 oTkase B NpeaoCTaBNeHMN MyHULMMNANbHOM YCryru
no crnegyowmnmMm OCHOBaHUAM (8b16pameb HeObXxo0uMbIe):

1.

2.

PasbacHeHus npuymH oTKasa:

[ononHUTENbLHO MHOPMUpPYEM:

(yKkasbieaemcsi UHghopmauusi, Heobxodumasi Orisi ycmpaHeHuUsi MPUYUH omka3sa, a makxe
UHasi dornonHuUmMersnbHas UHghopmayus rnpu Hanu4yuu).

Cenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PUNO)

(moanucb yNnonHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HA YYeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLIEHNI MO JOroBOpPaM Hamma XNUIbixX
NMOMELLEHNI XXUINLLHOIO (hboHaa
coumMarnbHOro NCNosib30BaHUA

0l7[@)

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA OOKYMeHTa)

(cepus, Homep)

(kem, korga BblaaH)
Anopec perncrtpauyum

npeﬂCTaBMTeﬂb no OOBEPEHHOCTU nnn
3aKOHHbIN npegcraBuTeslb.

ol4[e)

[OKyMEeHT, y0OoCTOBEPSOLLNIA NINYHOCTb:

(BMAO OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAANOLLETO
NMOSTHOMOYMS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:

HOMep Tern.
1

HOMep Tern.
2

an.
no4Tta

3asBneHne
O MPUHATUM Ha YYeT rpaxgaH, HyXgalLWnxca B NnpegocTaBeHnn
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XUnblX NOMeLLEHNI
XUANLWHOro hoHAa coumanbHOro NCMNofb30BaHUS



Mpowy MNPUHATL MEHS C CeEMbEN Ha ydeT rpaxgaH, HyXgawwmxcsa B npeaocTaBfieHuun
XWUIbIX MOMELLEeHUM MO A0roBopaM HanMa XusiblxX MOMeLEeHU XUImLHoro poHaa coumansHOro
ncnosbL3oBaHus (ganee - yver).

Hactoawum 3aaBneHnem noaTeepXxaar, Y4TO 9 U YneHbl MOeW ceMbU (Mpy Hanuyum)
asnsemcs rpaxgaHamum Poccunckon defepaumn, aBnsemMca no yCTaHOBMEHHbIM XUMNULHBIM
kogekcom Poccunckon degepaumm OCHOBAHUAM HYXOAOLWUMUCA B XWMbIX MNOMELLEHUsIX Mo
AOroBopaM Hanma >XUrblX MOMELLEeHUN XUNULIHOMO )oHOa coumnaribHOro UCMOnb30BaHWs, a
Takxe:

MOW 0OXO4 U A0X04 NOCTOAHHO NPOXMBAOLLMX CO MHOM YNIEHOB MOEN CEMbU U CTOUMOCTb
Hawero wuMmyLlecTBa, noArnexawlero HanoroobnoXeHnto, He MpeBbIWAT MaKCUManbHOro
pasmepa, ycTaHaBnMBaemoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnuku TatapcTtaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanusauuun npas rpaxgaH Ha npefocTaBrieHne UM XUnblx
noMeLLeHnn no [OroBopaM HamMa >XUMbIX MOMELUEHUN KXUAULWHOMO boHAa coumaribHOro
NCNOJSIb30BaHUS»;

S W YneHbl MOEN CeMbW He MPU3HaHbl U HE WUMEKT OCHOBaHWW ObiTb MPU3HAHHBIMU
opraHamm MeCTHOro camMmoynpaBfieHUst ManouMyLuMn B MNOpsiAKe, YCTaHOBIEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 uonga 2007 roga Ne 31-3PT «O peanusaumm npaea rpaxgaH Ha
npefocTaBfieHNe MM XUMbIX NOMELEHUA FoCyaapCTBEHHOro XunuwHoro goHaga Pecnybnuku
TaTapcTaH U MyHULMNanbHOro XUnuuwHoro oHaa no 4OrosBopam coumanbHOro Hanmay.

MHe Kn3BECTHO, YTO B Criydyae BbISIBIIEHUS HEOOCTOBEPHOCTU NPEeAoCTaBfIEHHbIX MHOKO
cBeEeHUN nocre NPUHATUA MEHS U YNIEHOB MOEW CEMbM Ha YYET A U YfeHbl MOen cembn ByayT
CHATBI C yyeTa.

A n coBepLlUEHHOMNETHUE YNEHbl MOEN CEMbU JAEM CBOE corflacuMe Ha npoBepKY OpraHoMm
MECTHOro camoynpasfneHus npeacTaBNeHHbIX CBeAEHM O [OX04aX U UMYLLLECTBE B HANOroBbIX,
TaMOXEHHbIX U UHbIX OpraHax.

CocTaB Moen ceMbm YenoBek:

1. Cynpyr(a)
(pekBn3nTbl cBuaeTensctBa o 6pake, ®.MN.0., yicno, Mecsu, rog poXaeHUs, NacrnopT, cepus,
Homep, Kem 1 korga BblgaH, CHWJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(pooctBeHHble oTHoweHus, ©.1.0., uncno, mecsu, rog poxaeHus, nacnopt (CBMAETENLCTBO O
poOXOeHUn), cepusi, Homep, kKem u korga BblgaH, CHWJIC, agpec perucTtpaumm no MecTy
XUTenbcTea)

3.

(poactBeHHble oTHoweHus, ©.U1.0., uncno, mecsu, rog poxaeHus, nacnopt (CBMAETENLCTBO O
poOXOeHun), cepusi, Homep, kKem u korga BbligaH, CHWIIC, agpec peructpauum no MecTty
XUTenbcTea)

A 1 YUneHbl Moel CeEMbU JOCTOBEPHOCTb U MOMHOTY HACTOSALWLMX CBEAEHU NOATBEPXKAAEM.

B cny4ae, NnOoCTaHOBKM MEHSI U YNIEHOB MOEN CEMbW Ha yyeT 006sa3yoCb NpenocTaBnATb
AOKYMEHTbI, MnoATBepXaalwlmne npousowealne M3MEHEeHUss B CBEAEHUSAX, YKa3aHHbIX B
HacTosLWeM 3asBneHnmn, B CPoK He no3aHee 30 gHen co AHS BO3HUKHOBEHMUS TaKNX U3SMEHEHUN.

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryru, NpoLly NpegocTaBuTb:

D B NMNYHLIN KabunHeT NopTana rocygapCTBEHHbIX M MyHULMNANbHbIX ycnyr Pecny6nuku
TartapcTaH;

D B NMYHbIN kKabuHeT EQMHOro nopTtana rocygapCTBEHHbIX M MyHULMNANbHbIX YCNYT;

D B MHOrOOyHKUWOHaNbHOM LEHTpe npefoCTaBfieHUs rOCydapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnuvku TaTtapcTaH;



D B OpeaHe.

Mognuce 3asBuTens:

(®.1.0.)
(moanuceb)
« » 20 roga
Moanucn coBepLUEHHONETHUX YNIEHOB CEMbM:
(®.1.0.)
(noanuchb)
« » 20 roga
(©.1.0.))
(nognucob)
« » 20 roga

K 3asgBneHuo npunaratorcs:

1.

(HaumeHoBaHWe 1 HOMep JOKYMEHTa, KEM U Koraa BblaaH)

2.

(HaumeHoBaHWe 1 HoMep JOKYMEHTa, KeM M Koraa BblAaH)

[laTta npuHATUSA 3asBNeHns U JOKYMEHTOB « » 20
roga.

Bcero npuHaTo OOKYMEHTOB Ha
nncTax.

(korIMYecTBO AOKYMEHTOB)
(nponuckio)




(BOIMKHOCTDL) (moanuceb)
(hamunus n nuuymansl)

PeFMCTpaLlMOHHbIVI HOMEP 3adBJ1eHnA

(I/IH(bOpMaU,VIFI 3anosH4daeTcqa ynosriHOMO4YeHHbIM AO0JT)KHOCTHbLIM JTMLOM OpraHa MeCTHOro
camMoynpaslieHuna, NpUHABLLUMM 3adaBliEHNEe U ,D,OKyMeHTbI)



MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HA YYeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLEHNI MO JOroBOPaM Hamma XUIbixX
NOMELLEHNI XXUNLLHOIO hboHaa
coLuManbHOro NCrnonb3oBaHUs

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHblEe AaHHbIE:

MpeacrtaButens:

KOHTakTHbIE AaHHble npencraBuUTenA:

YBEOOMNEHUE
06 oTkase B NnpuemMe AOKYMEHTOB, HeOOXOAUMbIX ANA NpeAoCTaBNeHns MyHULUnanbHoOM
ycnyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUS 3aaBMNEHNSA OT Ne (6ama

U HOMep 3asi8/1eHUS) MPUHATO pelueHne ob oTkase B nNpueme OOKYMEHTOB, HEOOXOAMMbIX ANs
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCNyrn, MO  CreaylolwmM  OCHOBaHWSM  (8bibpamb
Heobxodumeble):

1.

2.

PasbacHeHus npuymH oTKasa:

[ononHUTENbHO MHOPMUpPYEM:

(yKkasbieaemcsi UHghopmauyusi, Heobxodumasi Orisi ycmpaHeHuUs1 MPUYUH omka3sa, a makxe
UHasi dornonHumersnbHas uHgopmayus npu Hanu4uu).

Ceenenus 00 DJICKTPOHHOH TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HA YYeT rpaxaaH,
HY>KOAKOLLMXCH B NPeAoCTaBneHnum
XUNbIX NOMELLIEHMI NO AOroBOpaM Hanma
XUNbIX MOMELLIEHUM XUNMULWHOMO ooHAaa
coumarnbHOro NUCMosib30BaHNSA

PykoBogutento

McnonHutensHoro kommreTa
CpepHeaTbIHCKOro CenbCcKoro NocerneHus
Or:

3asBneHue
00 ncnpaBneHun TeXHNYEeCKOU OLLUNOKMK

Coobuwato 06 owubke, [OMNYWEHHONW MpPU OKa3aHUM  MyHUUMUNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowy wncnpaBuTb OOMYLUEHHYH TEXHWYECKYID OLMOKY M BHECTU COOTBETCTBYHOLIME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnegyoLuime A0KYMEHThI:

1.

2.

3.

B cnyyae npuHATUS pelueHnsi 06 OTKNOHEHUM 3asiBneHns 06 McnpaBneHun TeXHUYECKON
OLLMGKM NpoLLY HanpaBUTb TaKoe peLleHUeE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo AoKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOnMuM Ha OymMaKHOM HOCUTene MOYTOBbIM OTMpPaBfiEHUEM MO
agpecy:

Hactosiwmm noaTBep)kaaro: CBEAEHWS, BKMIOYEHHbIE B 3asiBNEHME, OTHOCSLLMECS K MOEN
NMYHOCTU M NpPEeACTaBfIiEMOMY MHOK fULY, a Takke BHECEHHble MHOK HWXe, [OO0CTOBEpHbI.
[loKyMeHTbI (KOMMW [JOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHMsAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbcTBoM Poccuiickor degepaunm, Ha MOMEHT nNpeacTaBneHus
3asBMNeHNs 3TN JOKYMEHTbI AeNCTBUTENbHbI U coaepKaT A0CTOBEPHbIE CBEAEHMSI.

(noaTa) (noanuceb) (©.1.0.)
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